CENTER JOINT UNIFIED SCHOOL DISTRICT

www.centerusd.org

Local Control Accountability Plan Goals;

1.
2.
3.

CJUSD Students will be challenged and supported to achieve academic success in a
clean, safe environment through Multi-Tiered Systems of Support (MTSS)

CJUSD students will be College and Career ready through Multi-Tiered Systems of
Support (MTSS) Actions/Services

CJUSD students and families will be engaged and informed regarding the educational
process and opportunities through Multi-Tiered Systems of Support (MTSS)

BOARD OF TRUSTEES REGULAR MEETING

District Board Room, Room 503
Wilson C. Riles Middle School
4747 PFE Road, Roseville, CA 95747

V.

Vi.
Vil.
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IX.

Wednesday, January 17, 2018 - 6:00 p.m.
STATUS
CALL TO ORDER & ROLL CALL - 5:30 p.m.
ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION
1. Conference with Labor Negotiator, {(David Grimes), Re: CSEA & CUTA
(G.C. §54957.6)
2, Student Expulsions/Readmissions {G.C. §54962)

PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED
SESSION

CLOSED SESSION - 5:30 p.m.

OPEN SESSION - CALL TO ORDER - 6:00 p.m.

FLAG SALUTE

ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION Info/Action

ADOPTION OF AGENDA Action

STUDENT BOARD REPRESENTATIVE REPORTS (3 minutes each) Info
1. Center High School - Marissa Davis
2. McClellan High School - Chris Sill

Note: if you need a disability-related modification or accommodation, including auxiliary alds or services, lo participate in the public
meeting, please confact the Superintendent's Office at (916} 338-8409 at least 48 hours before the scheduled Board mesling.
[Govemment Code §54954.2] fAmericans with Disabifities Act of 1990, §202.]

NOTICE: The agenda packet and supporting materials, including materials distributed lfess than 72 hours prior to the schedule meeling,
can be viewed at Center Joint Unified School District, Superintandent’s Office, localed at 8408 Watt Avenue, Antelope, CA. For more
information please call 916-338-64089.
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ORGANIZATION REPORTS (3 minutes each) Info
1. CUTA - Venessa Mason, President
2. CSEA - Marie Huggins, President

COMMITTEE UPDATES (8 minutes each) Info
1. Facilities Update - Craig Deason

REPORTS/PRESENTATIONS (8 minutes each) Info
1. Bond Oversight Committee Annual Report - Craig Deason

COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON Public
THE AGENDA Comments
Anyone may address the Board regarding any itern that is within the Board's subject matter Invited

Jurisdiction. However, the Board may not discuss or take action on any item which Is not on
this agenda except as authorized by Government Code Saction 54954.2. A speaker shall be
limited to 3 minutes (Board Policy 9323).All public comments on items listed on this agenda
will be heard at the time the Board is discussing that item.

BOARD / SUPERINTENDENT REPORTS (70 minutes) Info

CONSENT AGENDA (5 minutes) Action

NOTE: The Board will be asked to approve all of the following items by a single vole, unless any
member of the Board asks that an item be removed from the consent agenda and considerad and
discussed separalsly.

1. Approve Adoption of Minutes from December 13, 2017 Regular Meeting

2. Approve Classified Personnel Transactions

3. Approve Certificated Personnel Transactions

4 Approve CSEA/CJUSD Employee Salary & Benefit Compensation, 2017-2018

and 2018-2019 and AB 1200 Public Disclosure

Approve Classified Employees - Tentative Agreement and Memorandum of

Understanding with CSEA: Compensation for 2017/18 and 2018/19

Approve CSEA, Certificated and Classified Substitutes, and Noon Duty Salary

Schedules for 2017/2018 and 2018/2019

Ratify Field Trip: CHS Wrestling Team at Wrestling Tournament in Aptos, CA

Approve Field Trip: 5th Grade Alliance Redwoods Trip - North Country

Approve 2017-2018 Safe School and Emergency Preparedness Plan - Spinelli

Approve 2017-2018 Safe School and Emergency Preparedness Plan - McClellan

Approve 2017-2018 Safe School and Emergency Preparedness Plan - North

Country

12.  Approve Amendment #1 to CCTR-7183, Local Agreement for Child Development
Services

13.  Approve Contract Amendment #1, Center High School Intercom and Master
Clock System Upgrade

14.  Approve Developer Agreement with HBT or Riolo Vineyards, LLC for SMUD
Substation Site

15.  Approve Resolution #12/2017-18: Troxel Agreement for Acquisition of
Chromebooks Under Public Contract Code Section 20118

16.  Approve Donation of $5,000.00 from the Winn Foundation for CHS Geometry and
Construction Program

17.  Approve Resolution #11/2017-18: State of Califomnia Purchase Card {(CAL-Card)
Program

18.  Approve Payroll Orders: July - December 2107

19.  Approve Supplemental Agenda (Vendor Warrants): December 2017
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BUSINESS ITEMS

A.

Audit Report for Fiscal Year 2016-17 Action
Public school districts are mandated to have an independent agency audit

the financial statements for the preceding fiscal year. The District's annual

audit has been prepared by Crowe Horwath, LLP.

Agreement for Real Property Purchase Action
The District is requesting approval of the agreement between CJUSD and

HPT of Riolo Vineyards LLC for the purchase of real property for the purpose

of acquiring land for the SMUD substation site.

Discussion - Naming of Future School Sites Discussion
The Board will discuss BP 7310 - Naming of Facility

Discussion - Naming of Next Elementary School Discussion
First Reading: Board Policies/Requlations/Exhibits Action

BP 0400 - Comprehensive Plans

(BP revised)

Policy updated to include the local control and accountability plan (LCAP) as a comprehensive plan of
the district and to emphasize the need for consistency among the documents that set direction for the
district.

BP/AR 0420.4 - Charter School Authorization

{BP/AR revised)

Policy updated to delete material regarding the conversion of a low-performing school into a charter
school when petitioned by parents/guardians under the Parent Empowerment Act, and to add
requirement that accountability measures in an approved charter include student outcomes aligned with
state priorities in the local control and accountability plan. Regulation updated to reflect NEW LAW
(AB 1360) which provides that a charter petition may include admission preferences, including, but
not limited to, priority for siblings of admitted or enrolled students and children of the school's staff
and founders, provided that the admission preferences are approved by the district board, are
nondiscriminatory, and do not require parent/guardian volunteer hours. Regulation also reflects
requirement of AB 1360 that suspension/expilsion procedures included in the charter petition specify
how the school will comply with due process requirements.

BP/AR 0460 - Local Control and Accountability Plan

{BP/AR revised)

Policy and regulation updated to delete references to 5 CCR 15497.5 (repealed) which formerly
contained the LCAP template. The LCAP template continues to be approved by the State Board of
Education and is available on the California Department of Education (CDE) web site. Policy also
adds a definition of "numerically significant student subgroups" whose needs must be addressed in the
LCAP. Regulation also deletes requirement to use the state’s Academic Performance Index (API}asa
measure of student achievement, as the API has been replaced by a new state accountability system.

BP 0500 - Accountability

(BP revised)

Policy updated to reflect the new state accountability system (the Califomia School Dashboard), which
consists of both state and local indicators to assist districts in identifying strengths and areas in need of
improvement in each priority area addressed by the LCAP.

BP/AR 0520.2 - Title I Program Improvement Schools

(BP/AR deleted)

Policy and regulation deleted as federal program improvement requirements have been suspended for
the 2017-18 school year and will, beginning in the 2018-19 school year, be replaced by a new system
of comprehensive and targeted improvement established by the Every Student Succeeds Act.



First Reading: Board Policies/Requlations/Exhibits (continued)

BP 0520.3 - Title I Program Improvement Districts

(BP deleted)

Policy deleted as federal program improvement requirements have been suspended for the 2017-18
school year and will, beginning in the 2018-19 school year, be replaced by a new system of
comprehensive and targeted improvement established by the Every Student Succeeds Act,

BP/AR 1113 - District and School Web Sites

{BP/AR revised)

Policy updated to (1) clarify the district's responsibility to make district and school web sites
accessible to individuals with disabilities; (2) reflect laws prohibiting web site operators from using
web site information to amass a profile about a student, engage in targeted advertising to students, or
sell or disclose a student's information, including NEW LAW (AB 2799, 2016) which prohibits such
activities for web sites used primarily for preschool and prekindergarten purposes; and (3) clarify
options related to posting student photographs on district and school web sites together with their
names. Regulation updated to (1) add section on "Design Standards," including standards for web site
accessibility to individuals with disabilities; (2) reflect NEW LAW (AB 2257, 2016) which requires
posting a prominent, direct link to the current board meeting agenda or to an integrated agenda
management platform, effective January 1, 2019; and (3) clarify requirements related to posting
copyrighted material.

BP 1325 - Advertising and Promotion

(BP revised)

Policy updated to reflect NEW LAW (AB 841) which prohibits advertising of foods or beverages
during the school day, including participation in a corporate incentive program that rewards students
with free or discounted foods or beverages, unless the food or beverage complies with nutritional
standards. Policy also clarifies court decisions regarding advertisements containing religious
viewpoints.

BP 3100 - Budget

(BP revised)

Policy updated to reflect NEW LAW (SB 751) which provides that, if the amount of monies in the
state Public School System Stabilization Account is three percent or more of the combined total of
general fund revenues appropriated for school districts and allocated local proceeds of taxes, the
district's combined assigned or unassigned ending general fund balance must not exceed 10 percent of
those funds in the immediately following fiscal year, unless the district is a basic aid district, is a
district with average daily attendance of 2,500 or less, or is exempted by the county superintendent of
schools under extraordinary fiscal circumstances.

BP 3230 - Sale or Lease of District-Owned Real Property

{BP revised)

Policy updated to delete the requirement to first offer surplus property to a charter school with at least
80 students. Material regarding the appointment of the district advisory committee expanded to specify
the circumstances under which the district is not required to appoint a committee, including the
exception for the sale, lease, or rental of excess property to be used for teacher or other employee
housing pursuant to NEW LAW (AB 1157, 2017). Policy expands section on "Use of Proceeds" to
reflect additional legal requirements, and deletes the authority (repealed) to use the proceeds from the
sale of surplus property for any one-time general fund purpose provided that the district adopted a plan
and made certain certifications to the State Allocation Board.

BP 3513.4 - Drug and Alcohol Free Schools

(BP added)

New policy prohibits the possession, use, or sale of drugs or alcohol by any person on district property
and addresses enforcement and discipline for violations of this policy. Policy also reflecis NEW LAW
(Proposition 64, 2016) which prohibits any person from possessing, smoking, or ingesting cannabis
on school prounds while children are present.



First Reading: Board Policies/Requlations/Exhibits (continued)

AR 3515.6 - Criminal Background Checks for Contractors

(AR revised)

Regulation updated to reflect NEW LAW (AB 949, 2017) which requires criminal background checks
for sole proprietors who contract with the district to provide specified services, if they will have
contact with children, and provides that it is the responsibility of the district to prepare and submit the
fingerprints of the sole proprietor to the Department of Justice. Regulation also reorganized to clarify
criminal background check requirements applicable to entities contracting for construction,
reconstruction, rehabilitation, or repair of a school facility.

BP 3515.7 - Firearms on School Grounds

(BP revised)

Policy updated to reflect NEW LAW (AB 424) which eliminates the authority of the superintendent or
designee to permit a person with a concealed weapons permit to possess a firearm on school grounds.
Exhibits deleted as they applied to the possession of firearms on school grounds and are now
unnecessary,

BP/AR 3517 - Facilities Inspection

(BP deleted; AR added)

Policy deleted and contents moved to AR. Regulation expanded to more directly reflect law regarding
the conditions that must be inspected pursuant to the Office of Public School Construction's facilities
inspection tool. Regulation reflects NEW LAW (AB 10) which requires a school that serves any of
grades 6-12 and is a high-poverty school, as defined, to stock 50 percent of its restrooms with feminine
hygiene products and to make such products available free of charge to students. Regulation also adds
recommendation for lead testing and describes the circumstances under which drinking water is
required to be tested for lead, including a requirement of NEW LAW (AB 746) for testing of school
buildings constructed before January 1, 2010.

BP 4119.21/4219.21/4319.21 - Professional Standards

(BP revised)

Policy updated to reflect NEW LAW (AB 500) which requires any district that has an employee code
of conduct addressing employee interactions with students to post that section of its code of conduct
on each school's web site (or on the district web site if a school does not maintain one) and to provide
it to parents/guardians at the beginning of the school year.

BP 4140/4240/4340 - Bargaining Units

(BP revised)

Policy updated to reflect NEW LAW (SB 285, 2017) which prohibits districts from deterring or
discouraging employees from becoming or remaining members of an employee organization, Policy
also reflects NEW LAW (AB 119, 2017) which requires districts to provide employee organizations
with specified contact information for new employees in the bargaining unit and to give employee
organizations access to new employee orientations (limited in scope to onboarding sessions where
newly hired employees are advised of their employment status, rights, benefits, duties, responsibilities,
or any other employment-related matters).

AR 4144/4244/4344 - Complaints

(AR revised)

Regulation updated to delete outdated reference to the use of Williams uniform complaint procedures
for complaints alleging the failure 1o provide intensive instruction to students who did not pass the
high school exit exam by the end of grade 12. Regulation reorganized to clarify circumstances that
require the use of an alternate complaint procedure,

BP/AR 4200 - Classified Personnel

(BP/AR revised)

Policy updated to add material formerly in AR regarding the employment of substitute or short-term
employees and to clarify that the length of service of a short-term employee must be no longer than
195 days per year. Regulation updated to reflect NEW LAW (AB 670) which makes playground aide
positions part of the classified service in non-merit system districts.



First Reading: Board Policies/Requlations/Exhibits (continued)

BP/AR 5113.1 - Chronic Absence and Truancy

(BP/AR revised)

Policy updated to reflect the inclusion of a chronic absence indicator in the California School
Dashboard effective in the fall of 2018, add examples of interventions for attendance problems, and
delete section on "School Attendance Review Board" since that material is now covered in BP/AR
5113.12 - District School Attendance Review Board. Regulation updated to delete references to 5
CCR 15497.5 (repealed), which formerly contained the LCAP template that is now available on the
CDE web site, and to delete section on the appointment and general duties of attendance supervisors,
now covered in AR 5113.11 - Attendance Supervision.

BP/AR 5113.12 - District School Attendance Review Board
(BP/AR added)
New policy and regulation are for use by districts that have established their own local school

attendance review board (SARB), and reflect the basic purposes, functions, and operations of the
SARB.

BP/AR 5117 - Interdistrict Attendance

(BP/AR revised)

Policy updated to reflect NEW LAW (AB 99, 2017) which makes a number of changes to the school
district of choice program, including (1) requiring a participating district to register as a school district
of choice with the Superintendent of Public Instruction and the county board of education by July 1,
2018; (2) expanding the factors that must not be considered by districts in the selection process; and
(3) revising the requirements for annually reporting the disposition of transfer requests. Regulation
updated to reflect provisions of AB 99 related to public announcements regarding the program,
priorities for admission, and the timeline for notification of a student's provisional acceptance or
rejection. Regulation also reflects NEW LAW (SB 344, 2017) which gives the county board in a class
1 county, as defined, 60 calendar days to decide an appeal when a district denies & transfer under an
interdistrict attendance agreement. Section on "Transfers Out of the District” moved from BP to AR,
and revised to reflect NEW LAW (AB 2659, 2016) which provides that a district must not prohibit the
transfer of a child of a military family to any district that approves the transfer.

AR 5125.2 - Withholding Grades, Diploma or Transcripts

(AR revised)

Regulation updated to clarify the circumstances under which the district may withhold a student's
grades, diploma, and/or transcripts until the student's parents/guardians have paid for the damages to or
loss of district property willfully caused by the student. Regulation also clarifies the student's due
process rights, as well as the requirement to continue to withhold the grades, diploma, and/or
transcripts when such a student transfers from one district to another.

BP 5131.6 - Alcohol and Other Drugs

(BP revised)

Policy updated to reflect the goals and purposes of the federal Student Support and Academic
Enrichment Grants program, as established by the Every Student Succeeds Act. Policy also deletes
material on drug and alcohol master plans and county primary prevention programs, since the related
laws repealed on their own terms.

E 5131.63 - Steroids

(E deleted)

Exhibit deleted since the California Interscholastic Federation provides the sample agreement that
student athletes and parents/guardians must sign to promise that the student will not use steroids or
banned dietary supplements.

BP 5144 - Discipline

(BP revised)

Policy updated to reflect NEW LAW (SB 250) which requires districts to ensure that any discipline
imposed on a student does not result in the denial or delay of a nutritionally adequate meal to the
student.



First Reading: Board Policies/Regulations/Exhibits (continued)

BP/AR 5144.1 - Suspension and Expulsion/Due Process

(BP/AR revised)

Policy updated to add homeless students as one of the numerically significant student subgroups for
whom the district must monitor suspension/expulsion data, and to add board review of disaggregated
suspension/expulsion data for the purpose of identifying any disparities in the imposition of discipline.
Updated regulation revises the grounds for suspension and expulsion to more directly reflect law
which separates out aiding or abetting a crime of physical violence from causing, attempting o cause,
or threatening physical violence. Regulation also adds definition of cyber sexual bullying as a ground
for suspension/expulsion and reflects NEW LAW (AB 667) which requires a student to be informed,
during the informal conference required prior to suspension, of the other means of correction that were
attempted before suspension.

AR 5148.2 - Before/After School Programs

(AR revised)

Regulation updated to reflect NEW LAW (AB 830) which deletes the requirement that a program
operating under the 21st Century High School After School Safety and Enrichment for Teens Program
(ASSETS) include preparation for the high school exit exam, as that exam has been eliminated.

BP/AR 6020 - Parent Involvement

(BP/AR revised)

Policy and regulation updated to reflect requirements for parent involvement in schools receiving
federal Title I, Part A funding, as amended by the Every Student Succeeds Act, including expanding
activities to include engagement of family members. Policy also reflects parent involvement as a state
priority that must be addressed in the district's LCAP.

AR 6112 - School Day

{AR revised)

Regulation updated to reflect NEW LAW (AB 99, 2017) which permits districts to maintain
kindergarten or transitional kindergarten classes for different lengths of time during the school day,
either at the same or different school sites. Regulation also reflects provision of AB 99 which allows
districts to schedule classes in an early college high school or middle college high school so that
students attend classes for at least 900 minutes during any five school day period or 1,800 minutes
during any 10 school day period.

BP 6153 - School-Sponsored Trips

{BP revised)

Policy updated to reflect NEW LAW (AB 341, 2017) which eliminates the prohibition against the use
of district funds to pay for the expenses of students participating in field trips or excursions to another
state, to the District of Columbia, or to a foreign country.

BP/AR/E 6162.52 - High School Exit Examination

{BP/AR/E(1)/E(2) deleted)

Policy, regulation, and exhibits deleted since NEW LAW (AB 830) repeals the requirement to pass
the high school exit exam as a condition of graduation.

BP 6170.1 - Transitional Kindergarten

{BP revised)

Policy updated to reflect NEW LAW (AB 99, 2017) which permits districts to maintain transitional
kindergarten classes for different lengths of time during the school day, either at the same or different
school sites, provided that the length of the school day complies with legal requirements related to the
minimum and maxirmim length of the school day.

AR 6173.1 - Education for Foster Youth

(AR revised)

Regulation updated to reflect the Every Student Succeeds Act, which amends the definition of a foster
youth's "best interest” and requires districts and child welfare agencies to come to an agreement as to
how transportation will be provided to enable foster youth to attend their school of origin.



XVil.

XVl

XIX.

First Reading: Board Policies/Requlations/Exhibits {continued)

BP/AR 6173.2 - Education of Children of Military Families

{BP/AR revised)

Policy updated to reflect the Every Student Succeeds Act, which provides that military-connected
students will be assigned a national identification number to facilitate monitoring of their academic
progress and requires districts to issue an annual report card that includes state achievement resulls for
such students. Policy also adds optional language on collaborating with the military's school liaison
officers and providing staff development related to the educational rights of military-connected
students. Regulation updated to add material regarding the transfer of course credits, exemption from
local graduation requirements when a student transfers afier the completion of the second year of high
school, and use of the uniform complaint procedures for allegations of noncompliance by the district,
pursuant to NEW LAW (AB 365, 2017). Regulation also reflects NEW LAW (SB 455, 2017) which
provides that a student will be deemed to meet district residency requirements if his/her
parent/guardian is transferved or is pending transfer 1o a military installation within the state, and NEW
LAW (AB 2659, 2016) which provides that districts must not prohibit the transfer of a military-
connected student out of the district regardless of whether the district has an interdistrict transfer
agreement with another district.

BB 9150 - Student Board Members

(BB revised)

Bylaw updated to reflect NEW LAW (AB 261 and SB 468) which eliminates the requirement that
students petition in order to receive preferential voting rights for student board members. Bylaw also
reflects requirement of SB 468 that the district provide student board members with materials and
briefings, except those related to closed session, at the same time as other board members.

ADVANCE PLANNING Info
a. Future Meeting Dates:
i. Regular Meeting: Wednesday, February 21, 2018 @ 6:00 p.m. - District Board
Room - Room 503, located at Riles Middle School, 4747 PFE Road,
Roseville, CA 95747
b. Suggested Agenda Iltems:

CONTINUATION OF CLOSED SESSION (item IV) Action

ADJOURNMENT Action

CJUSD Mission:
Students will realize their dreams by developing communication skills,
reasoning, integrity, and motivation through academic excellence, a well-
rounded education, and being active citizens of our diverse community.
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Center Joint Unified School
District

AGENDA REQUEST FOR:
Dept./Site: Facilities & Operations Department
To: Board of Trustees Action Item
Date: January 17, 2018 Information ltem _X

From: Craig Deason, Assist. Supt. # Attached Pages _1_
Assist. Supt. Initials: ___ €.

Bond Oversight Committee Annual Report

The Bond Oversight Committee, established January of 2009, will present
their annual report at the January Board meeting.

The attached memo from the Bond Oversight Committee provides an
overview of the committee, as well as its responsibilities, actions, and
membership during the past year.

AGENDA ITEM # x‘ ‘ - 1



Bond Oversight Committee

Memorandum

Date: January 18,2017

To: CJUSD Board of Trustees

From: Cindy Brockway, CJUSD Bond Oversight Committee
RE:  Annual Report

During the 2016 reporting period no bonds were sold and no expenditures incurred, and as such
the Center Joint Unified School District Bond Oversight Committee has no activities to report io
the Board.



AGENDA ITEM # XV ® j—
Cevter Yoint Unified School District

AGENDA REQUEST FOR:

Dept./Site: Superintendent’s Office Action Item X
To: Board of Trustees Information Item
Date: January 17, 2018 # Attached Pages
From: Scott A. Loehr, Superintendent

Principal’s Initials:

SUBJECT: Adoption of Minutes
The minutes from the following meeting are being presented:

December 13, 2017 Regular Meeting

RECOMMENDATION: The CJUSD Board of Trustees approve the presented

minutes.

AGENDA ITEM # Y\V = 1
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CENTER JOINT UNIFIED SCHOOL DISTRICT

BOARD OF TRUSTEES REGULAR MEETING
District Board Room, Room 503
Wilson C. Riles Middle School
4747 PFE Road, Roseville, CA 95747

Wednesday, December 13, 2017

MINUTES

OPEN SESSION - CALL TO ORDER - Trustee Pope called the meeting to order at 5:30 p.m.

ROLL CALL - Trustees Present: Mrs. Anderson, Mr. Hunt, Mrs. Kelley, Mrs. Pope,
Mr. Wilson
Administrators Present: Scott Loehr, Superintendent

Craig Deason, Assist. Supt., Operations & Facilities
Lisa Coronado, Director of Fiscal Services

David Grimes, Director of Personnel/Student Services
Mike Jordan, Director of C & |/Special Education

ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION

1. Conference with Labor Negotiators, (David Grimes), Re: CSEA & CUTA (G.C. §54957.6)
2, Student Expulsions/Readmissions (G.C. §54962)

3. Public Employee Discipline/Dismissal/Release (G.C. §54957)

PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED SESSION - None
CLOSED SESSION - 5:30 p.m.

OPEN SESSION - CALL TO ORDER - 5:58 p.m.

FLAG SALUTE - led by Mike Jordan

ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION — the Board met in Closed Session
and no action was taken. During Open Session the Board took the following action:

2. Student Expulsions/Readmissions (G.C. §54962)

Student Expulsion 17-18.05 - Recommendation approved.

Motion: Wilson Vote: General Consent
Second: Kelley

ADOPTION OF AGENDA - There was a motion to approve the adoption of the agenda as presented.

Motion: Anderson Vote: General Consent
Second: Wilson



12/13/17 Regular Meeting
Page 2

STUDENT BOARD REPRESENTATIVE REPORTS

1. Center High School — Marissa Davis

- finals are this week.

- today was Operation Santa at Spinelli. Student Council and Leadership students did activities with
the kids. Tomorrow it will be held at Dudley.

- winter sports are starting off with preseason. League games haven't started yet; those won't start until
about January,

2. McClellan High School ~ Christopher Sill was not available to report

ORGANIZATION REPORTS
1. CUTA - Venessa Mason, President, was not available to report.

2. CSEA - Marie Huggins, President, was not available to report Mr. Loehr read the following
report from Marie Huggins:

"December 13th - the President's Report. On Friday, December 8th the Classified Tentative
Agreement on Wages and Salaries passed and it was ralified. Officer and Negotiation Team elections
for January 2018 through December 2019 were held and the President will be Marie Huggins (who will
continue in that role), Secretary will be Bonnie Shiro, and two Negotiation Team spots were filled by
Ms. Bernadette Poor from CHS and Rose Mendoza from CHS. CSEA Chapter 610 budgets for what
they call Fair Share Donations for elementary schools in odd years and secondary schools in even
years. They received requests from North Country Elementary for Take Flight School Tour, at the
McClellan Air Force Base Museum, and Spinelli Elementary for Sly Park in May 2018. Each school
received $375 to use towards these events.,"”

Mr. Loehr joked that he told Marie that for the rest of her report he would report how great Mr. Loehr is
and the Board is awesome.

COMMITTEE UPDATES

Facilities Update - Craig Deason, Assistant Superintendent of Operations & Facilities, noted that they
received their eligibility report from Caldwell Flores Winters. 1t was just received yesterday, so they
have not had a chance to look it over yet. Next will be to develop a scope of work for each of our sites
for modernization, using our facilities tool that CPM helped us to build. In January we will send out an
RFP to our architect pool to choose an architect for those projects. After we choose an architect, we
will have them do the design and submit it to DSA for approval. Once DSA approves those
modernization drawings, we will then get in line with OPS for funding. Once we get funded, we will
complete the projects. Trustee Kelley asked if the report that was just received from CFW was a result
of the classroom inspections that were done last month. Mrs. Deason noted that she was correct; they
walked every classroom to determine which ones are actually being used for classrooms (not the PTA
room, music room, etc) because that helps determine what our eligibility is. We have a very clear
number that we are using for the formulas for the modernization eligibility from those walks. Trustee
Kelley asked what some of the modernization projects are at Oak Hill. Mr. Deason noted that after we
find out what the funding is then we get the work backwards on the scope of what the modernization
will be. We are required to do fire and life safety, ADA accessibility, and any required structural things
first. We will have to see how much money that eats up, and then the money we have left will
determine what the scope will be. Trustee Kelley asked if Oak Hill needs fencing, and would that be
part of fire and life safety. Mr. Deason noted that it would not be part of fire and life safety, but Oak Hill
is completely fenced in security wise. North Country qualifies for modernization funding and they could
do fencing there if we so chose to do that.



12/13/17 Regular Meeting
Page 3

COMMITTEE UPDATES (continued)

Summer 2018 Quick Strike Projects - they prioritized what they were going to do with the Facilities
Committee, and got a nod from the Board that those were the areas that they wanted to focus on.
There is the high school plaza project, Spinelli hard court replacement project, Dudley and Spinelli
fencing, and the clock and intercom/bell replacement at CHS. They are trying to sneak in a phone
system there as well. They are also trying to squeeze in a fiber backbone upgrade for the high school;
there is some old fiber cable that we need to upgrade to the new type of fiber. We are able to use E-
rate funds that will pay for 80% of the fiber and switches.

Next steps for the quick strike projects - the fencing and hard court projects have already been
designed (because we were going to do them last summer and we weren't able to fit it into the budget).
The plaza drawings went into DSA today. There should be about a 6 week tumn around from DSA,;
when we get those back, if there are any comments we will have to respond back to those. Then we
can move forward to putting the bid documents together so we can put them out to bid. If approved
tonight (he has an engineering proposal on the Consent Agenda tonight), the engineer can start on the
intercom, clock and bell project starting tomorrow.

As for the Prop 39 projects, the District Office is now finished with the LED lighting. The Oak Hill
wireless programmable thermostats have been purchased, and starting on December 27th CCC will
start installing those. We have 6 HVAC units that we will be replacing this summer; that will go out to
bid soon. There is about $1,020 left in the budget of about $1.07 million to work on the LED lighting at
Wilson Riles MS; we will see how far that goes with the CCC installs.

As for the Career Technical Ed Grant, it has been turned in. Mr. Deason thanked Mike Jordan, and
Sue Lockington from CPM, for the work that they did on that grant; they worked really hard to get it
done and turned in to CDE by the November 29th deadline. CDE will score it and let us know our score
by February 14th. If we receive an above minimum score, we will file a State Allocation Board 5010
form with OPSC to request funding reimbursement for the project that we did at the theater and the
video lab a few summers ago. Ifit all works out, we will get 50% of about $583,000 back from CPSC.

Mr. Deason noted that next month he is going to bring back an updated developer agreement, along
with a sales agreement, with Riolo Vineyards for the purchase of the SMUD site.

Lastly, the District turned in paperwork yesterday to CalAm Water for our lead testing. There were
about 6 pages per school site. We needed to tell them about what type of lead pipes we had, when the
buildings were each built, and other types of information. This was all needed before they would come
test our water. Mr. Deason then shared some pictures of what the CHS campus could look like after
we complete the plaza project.

COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON THE AGENDA

Mr. Scott Loehr noted that an item came to us a couple days ago and he wanted to make to Board
aware of it. The CHS Wrestling team is traveling to Aptos, CA for an overnight tournament. Board
Policy says that we need Board approval. Mr. Klatt said that he blew it and missed the deadline. Mr.
Loehr noted that he would not want the kids to go without approval. Unless he sees otherwise, he will
give the approval to go and this will be ratified at the next meeting. It was noted that this is a trip that
they have done before.

BOARD/SUPERINTENDENT REPORTS
Mr. Wilson
- wished everyone a very Merry Christmas.
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BOARD/SUPERINTENDENT REPORTS (continued)

Mrs. Kelley

- wished everyone Happy Holidays and a Happy New Year.
- thanked everyone for they do.

Mrs. Anderson
- asked everyone to be safe and to enjoy their families.

Mr. Hunt
- said "ditto".

Mrs. Pope

- noted that she visited Spinelli Elementary. They briefly walked through their craft fair.

- noted that the staff has done some of their own beautification on the Spinelli campus; they have a little
bit of their own art work in the cafeteria, cleaned it up, and it is bright and beautiful. Also, there was an
Eagle Scout project of painted murals by the hard court area; that has brightened up that whole area.

- noted that the rumor is that Spinelli could also be having Project Lead The Way on its campus soon.

- wished everyone Happy Holidays and a Merry Christmas.

Mr. Loebr

- missed the Breakfast with Santa at North Country, but congratulated them on the well attended event.
- noted that with some of the one-time reserve, we are looking at moving more toward a one-to-one
with our Chromebooks. Mr. Deason has gathered up some information; some of our schools are pretty
close, if not already there. Once we are finished with that purchase, we can use the money that the
Board allocates in the budget annually, to start doing a replacement plan of those. Very soon there will
be a device in the hands of every student. The next push would be to see if we can allow the students
to take them home.

- shared that Mayor Steinberg was at the meeting he was at today and he had noted that he wants to
bring arts back to the schools in Sacramento County and has money with that.

- noted that Lisa Coronado, Craig Deason, and himself are going to San Francisco to meet with
Moody's credit agency on Monday. Because of our healthy budget they are looking at helping us get a
higher credit rating, which would give us a better interest rate on our bonds, and intimately saves the
community money.

- noted that in January we will bring to the Board a discussion about the naming of the Rex Fortune
school site.

- wished everyone a Merry Christmas.

- thanked Mr. Deason for everything he does.

CONSENT AGENDA

Approved Adoption of Minutes from November 15, 2017 Regular Meeting

Approved Classified Personnel Transactions

Approved Certificated Personne! Transactions

Ratified Professional Service Agreement: Laurie A. Clarcq

Approved Field Trip: CHS Dance Team to Competition at Anderson High School, Anderson, CA
Approved Single Plan for Student Achievement - Oak Hill

Approved Single Plan for Student Achievement - McClellan

Approved Single Plan for Student Achievement - Riles

Ratified SCOE Memorandum of Understanding - Agreement #1138, McGraw Hill's Study Sync
ELA/ELD Curriculum Professional Development

Approved Notice of Completion - Rua & Son Mechanical, North Country Metal Roof System
Overlay on CDC Rooms 2 and 3

DoONROLWLN=

—
e
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CONSENT AGENDA (continued)

11.  Approved Notice of Completion - BRCO Constructors, Inc., Campus Painting and Fencing
Upgrades Project No. 17-03 - Qak Hill Elementary School

12. Approved Center High School Intercom Clock and Bell Replacement Project Design Proposal

13.  Approved Payroll Orders: July - November 2107

14,  Approved Supplemental Agenda (Vendor Warrants): November 2017

Mr. David Grimes, Director of Personnel & Student Services, noted that when the packet went out we
originally had TBA listed for the Family Resource Center position. We now have a name and it is Ryan
Miranda. He will be starting January 8th.

Motion: Wilson Vote: General Consent
Second: Kelley

BUSINESS ITEMS
A. APPROVED - Annual Organizational Meeting for Governing Board

Trustee Pope, Board President, opened the nominations for Officers of the Board for 2018,

1) Office of the Board President: Trustee Wilson made a motion, seconded by Trustee
Kelley, to nominate Trustee Anderson as President of the Board. There were no other
nominations.

Ayes: Anderson, Hunt, Kelley, Pope, Wilson
Noes: None

2) Clerk of the Board: Trustee Anderson made a motion, seconded by Trustee Hunt, to
nominate Trustee Kelley as Clerk of the Board. There wera no other nominations.
Vote: General Consent

3) Board Representative to SCOE: Trustee Pope made a motion, seconded by Trustee
Kelley, to nominate Trustee Hunt to serve as Board Representative to the Sacramento
County Office of Education. There were no other nominations.

Vote: General Consent

4) Date, Time, Place of Board Meetings: Trustee Wilson made a motion, seconded by
Trustee Anderson, to continue meeting at 6:00 p.m. (start of Open Session) on the third
Wednesdays of the month, with special meetings to be held on the first Wednesdays
whenever possible. Meetings will continue to be held in the District Board Room.

Vote: General Consent

RECESS: At 6:24p.m. Trustee Pope, President of the Board, called a recess of the regular meeting
of the CJUSD Board of Trustees to convene the Organizational Meeting of the Board of Directors of
the CJUSD Financing Corporation. The meeting of the CJUSD Financing Corporation was
adjourned at 6:25 p.m., at which time the regular meeting of the Center Joint Unified Board of
Trustees was reconvened.

Mr. Loehr presented Trustee Pope with a commemorative gavel that noted her 2 years as President,
2016 and 2017. Trustee Kelley thanked Trustee Pope.
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BUSINESS ITEMS (continued)

B. APPROVED - First Interim Report for Fiscal Year 2017/18
Lisa Coronado, Director of Fiscal Services noted that the First Interim Report compares the current

working budget to the budget that the Board adopted in June. She shared some slides with the Board,
indicating a declining enroliment. There was a comparison of total unrestricted revenue, adopted
budget versus first interim. She also compared the adopted budget versus first interim in total
unrestricted expenditures/contributions. It was noted that we are spending about 84% on salaries and
benefits. There was a comparison of unrestricted revenue versus expenditures/contributions. Qur
ending fund balance has slightly dropped from last year because of our spending the one-time money;
it should go up slightly next year and keep going up. That is why Moody's loves us; because of our
ending fund balance increases. The District and the Board need to decide what we want to do with the
one-time money. Other funds covered were OPEB, Fund 25-Capital Facilities, and Fund 17. Trustee
Wilson asked for clarification that the excess spending is not the normal spending but because we are
trying to spend down the one-time funds; Mrs. Coronado agreed that it's because we are trying to
spend it down. Trustee Kelley asked where the one-time money came from. Mrs. Coronado noted that
it came from the state to be spent on mandated activities.

Motion: Wilson Vote: General Consent
Second: Hunt

C. APPROVED - Second Reading: Board Policies/Requlations/Exhibits
BP/AR 0000 - Vision

E 0420.41 - Charter School Oversight

BP/AR 1312.3 - Uniform Complaint Procedures

BP 1340 - Access to District Records

BP 2121 - Superintendent's Contract

BP 2140 - Evaluation of the Superintendent

BP/AR 3551 - Food Service Operations/Cafeteria Plan

AR 3580 - District Records

AR 4112.2 - Certification

BP/AR 4112.61/4212.61/4312.61 - Employment References
BP/AR 4127/4227/4327 - Temporary Athletic Team Coaches
BP 4312.1 - Contracts

AR 5145.3 - Nondiscrimination/Harassment

BP 6142.93 - Science Instruction

BP 6145 - Extracurricular and Cocurricular Activities
BP/AR 6145.2 - Athletic Competition

BP/E 6161.1 - Selection and Evaluation of Instructional Materials
BP/AR 6178.1 - Work-Based Leamning

BP 7212 - Mello-Roos Districts

BP 7214 - General Obligation Bonds

BB 9012 - Board Member Electronic Communications

BB 9121 - President

BB 9220 - Governing Board Elections

BB 9230 - Orientation

Motion: Kelley Ayes: Anderson, Hunt, Kelley, Pope
Second: Anderson Noes: Wilson
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ADVANCE PLANNING
a. Future Meeting Dates:
i. Regular Meeting: Wednesday, January 17, 2018 @ 6:00 p.m. - District Board Room - Room
503, located at Riles Middle School, 4747 PFE Road, Roseville, CA 95747
b. Suggested Agenda ltems:

ADJOURNMENT - 6:36 p.m.

Motion: Hunt Vote: General Consent
Second: Wilson

Respectfully submitted,

Scott A. Loehr, Superintendent
Secretary to the Board of Trustees

Kelly Kelley, Clerk
Board of Trustees

Adoption Date
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AGENDA ITEM # ZS‘ "2
Center Joint Unified School

District

AGENDA REQUEST FOR:
Dept./Site:  Personnel Department Action Item X
Date: January 17, 2018 Information Item
To: Board of Trustees # Attached Pages 1
From: David Grimes, Director of Personnel and Student Services

Recommendation: Approve Classified Personnel Transactions as Submitted

Subject: Classified Personnel Transactions

New Hire

Shawna Christian, Cafeteria Worker

Melody Wescott, Bus Driver

Manda May, Instructional Specialist PH/Autism

Nicole Scarbrough, Campus Monitor

Barbara Violette, Office Assistant

Brianna Hancock, Cafeteria Worker

Jasmine Skates, Cafeteria Worker

Tricia Prestimonico, Speech Language Pathology Assistant

Resignation
Hamindar Singh, Mechanic
Promotion

Michelle Swett, Nutrition Staff Secretary

XN-2

YANIOY INIENOD



Shawna Christian has been hired as a Cafeteria Worker at Center High School effective
12/1/2017.

Melody Wescott has been hired as a Bus Driver effective 12/11/2017.

Manda May has been hired as an Instructional Specialist PH/Autism at North Country
Elementary School effective 1/2/2018.

Nicole Scarbrough has been hired as a Campus Monitor at Center High School effective
1/2/2018.

Barbara Violette has been hired as an Office Assistant at Center High School effective
1/2/2018.

Brianna Hancock has been hired as a Cafeteria Worker at North Country Elementary School
effective 1/2/2018.

Jasmine Skates has been hired as a Cafeteria Worker at North Country Elementary School
effective 1/2/2018.

Tricia Prestimonico has been hired as a Speech Language Pathology Assistant at Spinelli
Elementary School effective 1/2/2018.

Hamindar Singh has resigned from his position as Mechanic effective 1/11/2018,

Michelle Swett has been promoted to Nuirition Staff Secretary effective 1/29/2018.
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Center Joint Unified School
District

AGENDA REQUEST FOR:
Dept./Site:  Personnel Department Action Item X
Date: January 17, 2018 Information Item
To: Board of Trustees # Attached Pages 1
From: David Grim@irecmr of Personnel and Student Services
Subject: Certificated I-'ersonnel Transaction -
New Hire

Daisy Moreno-Velez, Center High School

Recommendation: Approve Certificated Personnel Transaction as Submitted

-3
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New Hire

Daisy Moreno-Velez has been hired as a temporary Counselor, Center High School, effective
January 2, 2018.



AGENDA ITEM # &! . "i
Center Unified School District

AGENDA REQUEST FOR:

Dept./Site: Business Department

January 17, 2018 Action Item X
Board of Trustees Information Item

Lisa CoronadaZ # Attached Pages: |5
Director of Fiscal Services

SUBJECT:

CSEA/CJUSD Employee Salary & Benefit Compensation
2017-2018 and 2018-2019
and
AB 1200 Public Disclosure

Attached is the 2017-2018 and 2018-2019 Salary and Benefit
Compensation Agreements between CSEA and CJUSD, effective July

1, 2017 and the AB 1200 Public Disclosure document which discloses
the impact on the District's budget.

RECOMMENDATION: Approval of the Salary and Benefits
Compensation Agreements as presented.

AGENDA ITEM # XN -

VANIDY INIENOD



SACRAMENTO COUNTY OFFICE OF EDUCATION

PUBLIC DISCLOSURE OF COLLECTIVE BARGAINING AGREEMENT
in Accordance with AB 1200 (Chapter 1213/1991), AB 2756 (Statutes of 2004), GC 3547.5, and CCR, Title V, Scction 15449

Name of School District: Center Joint Unified School District

Name of Bargaining Unit: California School Employees Association Chapter 610

Certificated, Classified, Other: Classified

The proposed agreement covers the period beginning: July 1, 2017 and ending; June 30, 2019
(date) {date)
The Governing Board will act upon this agreement at its meeting on: 1/17/2018
(date)

{Note: This form, along with a copy of the proposed agreement, must be submitted fo the county office at least ten (10) working days prior 1o the
date the governing board will take action.)

A. Proposed Change in Compensation

6

7

8

Compensation Annual Fiscal Impact of Proposed Agreement
Cost Prior to
Proposed Year Yeor 2 Year 3
Agreement Increase/(Decreasc) Increase/(Decrease) Increase/(Decrease)
FY 2017-18 FY 2017-18 FY 2018-19 FY 2019-20
alary Schedule $ 6,982,606 || $ 296,174 (| § - {n/a
[ncrease (Decrease)
4.24% 0.00% #VALUE!
tep and Column - Increase (Decrease)} $ -1s 82,040 || 5 180,600 || n/a
Due to movement plus
y changes due to settlement
220.1365% #VALUE!
ther Compensation -Increase (Decrease) 3 95,750 || § - s (87,500 n/a
Stipends, Bonuses, Longevity, overtime, etc)
0.00 -91.38% #VALUE!
Description of other compensation: Longevity Longevity
latutory Benefits - STRS, PERS, FICA, $ 1,739,756 | $ 94,361 || $ 26,178 || n/a
WC, Ul Medicate etc.
5.42% 1.43% #VALUE!
Health/Welfare Plans: $ 1,930,148 || § - 5 S n/a
{:ﬂ'i_ DBUERT L), 0.00° 0.00% #VALUE!
otal Compensation -Increase (Decrease)
(Total Lines 1-4) $ 10798260 s 472,575 || 119278 #VALUE!
otal Number of Represented Employees (Use B TR & Tt IO r e pe e e R el fiier = ITTV AT
FTEs if appropriaic) 226.93) SN satoat 10 | BRI E AR
otal Compensation Average Cost per
Employce 3 47.584.10]| $ 20824711 % 525.62 #VALUE!
| —
| 4.38% 1.06% #VALUE!
—

CHUSD AB1200 Disclasure - CSEA Jan 2017 (2} Page 1, Agreement




Pubtic Disclosure of Proposed Collective Bargaining Agreememt
Center Joint Unified School District
Pape 2

Please provide summary of negotiated agreement. For example, if the increase in "Year 1" was for
less than a full year, what is the annualized percentage of that increase for "Year 1"?

Each employee will receive a one-time, lump-sum, off-schedule payment equivalent to 1% of his/her
current annual salary in a classified or noon duty position. A 3% increase will be applied to the Classified
Salary Schedule, retroactive to July 1,2017. Step | and Step 2 of the Noon Duty Salary Schedule will
become $12.00/hr. The 3% increase will apply to Steps 3-6. Classified employees currently on Ranges E-G
will move up one range. Employees in Ranges A-D will move to Range E. Ranges A-D will be eliminated.
Bus Drivers will move to Range O. Relief Driver will move to Range P. Dispatchet/Relief Driver will move
to Range Q. Bus Driver/Delegated Behind the Wheel Trainer will move to Range S. Transportation
Department Classified Employees working 6 or more hours per day shall have the two year employment
period waived for eligibility of District H& W Benefits as full-time employees.

Were any additional steps, columns, or ranges added to the schedules? (If yes, please explain.)

Beginning with the 2018-19 school year, a new Step 10 and Step 15 will be added to the Classified Salary
Schedule for all new and current classified employeees, and will replace the current longevity model. Step
10 will be a 3% increase from Step 6, and Step 15 will be a 3% increase from Step 10. Anyone employed
in a classified position with the District on or before November 7, 2017 will continue to be eligible for the §
year longevity model until they reach Step 10,

Please include comments and explanations as necessary. (f more room is necessary, please attach an
additional sheet.)

An MOU was signed 11/17/17 to serve as clarification: For classified employees who continue in the same
classification and as of 7/1/18 qualify to be placed at Step 10 or Step 15, and whose 2018-19 salary
determination would be less than their 7/1/17 salary plus longevity, the following will occur: The District
shall pay the employee the difference between their 2017-18 (current longevity included) and their 2018-19
salary. Such payments shall continue until the employee’s salary determination is no longer less than their
2017/18 salary determination plus longevity. For classified employees under the following circumstances a$
of 11/7/17: The classified employee was promoted to a higher classification and thus placed at a higher pay
range, and the classified employee lost steps on the salary schedule by such promotion, and who had already
qualified for a longevity bonus, the following will occur; The District will continue to pay that employee the
longevity bonus at the level they have achieved as of 6/30/18. The longevity payment amount will remain
the same until the employee achieves Step 10 in their new salary range, at which time the payments will

. A. Does this bargaining unit have a negotiated cap for Health and Welfare benefits? Yes[l No
If yes, please describe the cap amount.

L

CJUSD ABI1200 Disclosure - CSEA Jan 2017 (2) Page 2, Explanations



Public Disclosure of Proposed Collective Bargaining Agreement
Center Joint Unified School District
Page 3
D. What contingency language is included in the proposed agreement? Include specific areas identified
reopeners, applicable fiscal years, and specific contingency language.

Salary negotiations will be deemed closed for a 2 year period, through the end of the 2018-19 school year. The
parties agree such negotiations may be reopened if the District reopens salary negotiations with another unit during
this time frame.

E. Will this agreement create, increase or decrease deficit spending in the current or subsequent year(s)?
"Deficit Spending" is defined to exist when a fund's expenditures and other financing uses exceed its revenues
and other financing sources in a given year. If yes, explain the amounts and justification for doing so.

This agreement will contribute to deficit financing during the 2017-18 fiscal year in the amount of ($632,566).
Ending Fund Balance will cover the deficit in 2017-18. There is no anticipated deficit for 2018-19 and beyond. This
agreement covers a 2 year period.

F. Identify other major provisions that do not directly affect the district's costs, such as binding
arbitrations, grievance procedures, etc.

[N/A

G. Source of Funding for Proposed Agreement
1. Current Year

|Ending Fund Balance

2. If'this is a single year agreement, how will the ongoing cost of the proposed agreement be funded in
subsequent years (i.e. Revenue Limit COLA, staffing reductions, staffing ratio changes, one-time sources, etc.?

[N/A

3. Ifthis is a multiyear agreement, what is the source of funding, including assumptions used, to fund these
obligations in subsequent years? (Remember to include compounding effects in meeting obligations.)

[Increased LCFF Funding, Ending Fund Balance. Assuptions include a leveling out of ADA.

CJUSD AB1200 Disclosure - CSEA Jan 2017 (2) Page 3, Explanations




Public Disclosure of Propased Collective Bargaining Agreement
Center Jou Umified School Destrict
Page 4o

H. IMPACT OF PROPOSED AGREEMENT ON CURRENT YEAR OPERATING BUDGET

Enter Bargaining Unit: CSEA

Unrestricted General Fund

—
Column 1

Column 2

Column 3

Column 4

Direct Support/Indirect Cost (7300-7399)

TOT

34,499,008

Latest Board-Approved .
Budget Before Settlement Adjus;;_nse n:t"; asa ?“u"' Other Revisions T'():;ilcumn: :;id;!)ﬂ
(As of 1213117) citiemen umns
[|REVENUES
Revenue Limit Sources (8010-8099) $ 39,804,478 | - |3 - |3 39,804,478
Remaining Revenves (8100-8799) b} 1,508,074 | § - |$ - |8 1,508,074
TOTAL REVENUES b 41,312,552 | $ - |5 - % 41,312,552
[EXPENDITURES | b i s e D
Certificated Salaries (1000-1999) $ ] 5 16,932,048
Classified Salaries (2000-2999) b 4,568,125 | $ 284,007 | $ (284,007 § 4,568,125
Employee Benefits (3000-3999) $ 7,099,335 | § 70,857 | $ (70,85 $ 7,099,335
Books and Supplies (4000-4999) $ 1,921,571 | § - |8 - |5 1,921,571
Services, Other Operating Expenses (5000-5999) s 3,736,652 | § - |8 - s 3,736,652
Capital Outlay (6000-6599) $ 558,326 | $ - |3 - |8 558,326
Other Outgo (7100-7299) (7400-7499) 5 - |3 - |3 - |3 -
$ (317,049 8 - |3 $

(354,864)

3 3 $
OPERATING SURPLUS (DEFICIT) 3 6,813,544 |3 (354,864 [ 8 354,864 | $ 6,813,544
TRANSFERS IN & OTHER SOURCES (8910-8979) [$ - |8 - |s - |8 e
TRANSFERS OUT & OTHER USES (7610-7699) $ 514,460 [$ - s - |s 514,460
CONTRIBUTIONS (8980-8999) $ 6,931,650 | $ 101910 (s 101,910)[ § 6,931,650
CURRENT YEAR INCREASE (DECREASE) IN FUND
(632,566)| $ (252.959)| § 252,954 | § {632,566)
7,565,766 m $ 7,565,766
Prior-Year Adjustments/Restatements (9793/9795) 3 - Y -
JCURRENT-YEAR ENDING BALANCE 3 6,933,200 | $ (252,954)} 8 252,954 [ § 6,933,200
IlCOMI’ONENTS OF ENDING BALANCE: :
IlNonspendane (9711-9719) [3 14,505 | § - |8 - |$ 14,505
"Restrictcd (9730-9749) s - |3 - |3 - |3 -
[[Committed (9750-9769) 3 - |s - |8 - |8 -
Stabilization Arrangements (9750) § - |3 - s - |$ -
Assigned (9770-9788) 3 - |8 - | - |8 -
||Unassigned {9789-9790) $ 6,918,695 | $ (252,954)[ § 252,954 | § 6,918,695

CIUSD ABI200 Dhsclosure - CSEA Jan 2017 (2} Page 4a, Impact, Unrestr G.F



Public Disclosure of Proposed Collective Bargaining Agreement
Center Joint Unified School District
Page 4b

H. IMPACT OF PROPOSED AGREEMENT ON CURRENT YEAR OPERATING BUDGET

Restricted General Fund
Enter Bargaining Unit: CSEA

e Column 1 Column 2 _Enlumu 3 Column 4
Latest Board- )
Bl Settemen | Reslof Seemens | Ot Revisions | T4 CUren g
(As of 12/13/17)

REVENUES y
Revenue Limit Sources (3010-8099) 3 - |s - |8 - |5 -
Remaining Revenues (8100-8799) s 6,491,971 [§ - |s - s 6,491,971

TOTAL REVENUES $ 6,491,971 [ § - |3 - s 6,491,971

[[EXPENDITURES .

Centificated Salaries (1000-1999) 3 3

Classified Salaries (2000-2999) 3 2,802,996 | § 134,725 | § (134,725)[ 5 2,802,996
Employee Benefits (3000-3999) $ 2,309,161 [ § 33613 [§ (33.613)[ 3 2,309,161
Books and Supplies (4000-4999) [3 1,996,560 | § - s - s 1,996,560
Services, Other Operating Expenses (5000-5999) | § 1,662,937 [ § - |s - s 1,662,937
Capital Outlay (6000-6599) $ 285,519 |'§ - |s - s 285,519
Other Outgo (7100-7299) (7400-7499) 3 704,554 [ $ - s - |s 704,554
Direct Support/Indirect Cast (7300-7399) 3 286,288 | § - |s - |8 286,288

OtberAdiuifaesy o T 427 iy

TOTAL EXPENDITURES $ 14,197,806 | § 168,338 |$ (168,338} | §

OPERATING SURPLUS (DEFICIT) $ (1705835 ($ (168,338) [ § 168,338 [§  (7,705,835)

TRANSFERS IN & OTHER SOURCES (8910-8979) | § - |$ - | - Is -

TRANSFERS OUT & OTHER USES (7610-7699) | $ - |8 -|s - |s -

“CONTRIBUTIONS (8980-8999) 3 6,931,650 | § 101,910 [§ (101,910 [ § 6,931,650

CURRENT YEAR INCREASE (DECREASE) IN

FUND BALANCE $ (774,185} | § (66,428) | § 66,428 | $ (774,185)

BEGINNING BALANCE ] 1,965,090 3 1,965,090
Prior-Yenr Adjustments/Restatements (9793/9795) | § - 3 -

|CURRENT-YEAR ENDING BALANCE 3 1,190,905 | § 66,828} § 66,428 | $ 1,190,905

||COMPONENTS OF ENDING BALANCE:

"Nonspendable (9711-9719) 3 - |8 - Is - |5 -

"Restricled (9730-9749) 3 1,190,905 { § (66428) [ § 66428 | § 1,190,905

[Committed (9750-9769) $ - |3 - |s - |3 -
Stabilization Arrangements (9750) s - |8 - 1% - 13 -

Assigned (9770-9788) 3 - |s - |s - |3 -

ﬂUnassigncd (9789-9790) $ - |s - |$ - |s -

CJUSD ABI1200 Disclosure - CSEA Jan 2017 (2} Page 4b, Impact, Resir G.F,



Public Disclosure af Propased Collective Bargaining Agreement
Center Jomt Unilied Scheal Disiriet
Page 4¢

H. IMPACT OF PROPOSED AGREEMENT ON CURRENT YEAR OPERATING BUDGET

Combined General Fund
Enter Bargaining Unit: CSEA
AL
Column | Column 2 Column 3 Column 4
Latest Board-
Approved Budget Adjustments as a Total Current Budget

REVENUES

Before Scttlement
{As of IIJ'IJ.fIT)

39 BO4 478

Result of Scttlement

Other Revisions

{Columns 1+2+3)

39, 804 478

Revenue Limit Sources (8010-8099) .

Remaining Revenues  (8100-8799) s 8,000,045 [ $ - |3 - |8 8,000,045
OTAL REVENUES 3 47,804,523 | § - |8 - |8 47,804,523
XPENDITURES e

Certificated Salaries (1000-1999} § 21,081,839 | $ - |$ - |8 21,081,839

Classified Salaries (2000-2999) 5 7.371,121 | § 418,732 1 % (418,732)| § 7.371,121

Employee Benefits (3000-3999) s 9,408,496 | $ 104,470 | § (104,470)| § 9,408,496

Books and Supplics (4000-4999) $ 3918131 |8 - |5 - |$ 3,918,131

Services, Other Operating Expenses (5000-5999) $ 5,399,589 | % - |$ - 1% 5,399,589

Capital Outlay (6000-6599) s 843,845 |8 - |3 - 1$ 843,845

Other Quigo (7100-7299) (7400-7499) $ 704,554 | § - |8 - |5 704,554

Direct Support/Indirect Cost (7300-7399) $ (30,761} | $ - |$ - |3 (30,76 1))

Other Adjustments SR Rl ]

TOTAL EXPENDITURES 5 523 202 s (523 202) 48, 696 8]4.
{IOPERATING SURPLUS {DEFICIT) $ (892,2913| § (523,202)| 523,202 (% (892,291)
[TRANSFERS IN & OTHER SOURCES (8910-8979) § - % - |$ -8 -
TRANSFERS OUT & OTHER USES (7610-7699) 5 314,460 | $ - |$ - |$ 514,460
FONTRIBUT]ONS (8980-8999) $ 13,863,300 | § 20382018 (203,820 8 13,863,300

URRENT YEAR INCREASE (DECREASE) IN FUND
BALANCE $ (1,406,751)| § (319,382)| § 319,382 | $ (1,406,751)
BEGINNING BALANCE 5 9,530,856 5 9,530,856
Prior-Year Adjustments/Restatements (9793/9795) $ - $ -
URRENT-YEAR ENDING BALANCE $ 81241058 (319,382)| § 319,382 | $ 8,124,105
COMPONENTS OF ENDING BALANCE: et
Fonspcndnblc (9711-9719) $ l4,50 b - |3 - |5 14,505
IReslrictcd (9730-9749) $ 1,190,905 | § (66,428)| $ 66,428 | § 1,190,905
[[Committed (9750-9769) $ - |$ - s - 18 -

Stabilization Arrangements (9750) $ - |8 - |8 - |8 -

signed (9770-9788) $ - |8 - | - % -
nassigned (9789-9790) 5 6.918,695 | § (252,954)| § 232,954 | $ 6,918,695

e e e

* Ifthe total amount of the Adjustment in Col. 2 does not agree with the amount of the Total Compensation Increase (Decrease) in

Section A, Line 6, Page I, explain the varinnce below:

CHUSD AB1200 Disclosure « CSEA Jan 2017 {2) Page H4c, Impact, Combined G.F.



Public Disclosure of Proposed Collective Bargaining Agreement
Center Joint Unified School District
Page 5§

I. IMPACT OF PROPOSED AGREEMENT ON SUBSEQUENT FISCAL YEARS

Enter Bargaining Unit: CSEA

Multiyear Projection - Combined General Fund

B r—T FY 2017-18 = FY 201819 FY 2018-19 |
Total Current Budget First Subsequent Year | Second Subsequent Year
Afler Settlement Alter Settlement After Settlement
REVENUES R ey
Revenue Limit Sources (8010-8099) 3 39,804,478 | § 41,460,953 | § 43,216,698
Remaining Revenues (8100-8799) 3 £,000,045 [ § 6,162,935 | $ 6,162,935
TOTAL REVENUES 3 47,804,523 | § 47,623,888 | § 49,379,633
EXPENDITURES T : e ¥ R
Cetificoted Salaries (1000-1999) 3 21,081,839 | § 21397872 $ 21,699,221
Classified Salaries (2000-2999) $ 7,371,121 [ 8 7.553873 [ 7,658,163
Employee Benefits (3000-3999) $ 9,408,496 | $ 9,888,856 [ $ 10,595,965
Books and Supplies (4000-4999) 3 3,918,131 |8 2,750,611 [ $ 2,760,911
Services, Other Operating Expenses (5000-5999) 3 5,399,589 | § 491,110 s 4,911,110
Capital Outlay (6000-6999) 3 843,845 8 109,610 § 109,610
Other Qutgo (7100-7299) {7400-7499) 3 704,554 | $ 704,554 | 5 704,554
Direct Support/Indirect Cost (7300-7399) 5 (30,761)| § (30,761)| § (30,761)
Other Adjustments X 3 - [ =
TOTAL EXPENDITURES 3 48,696,314 s 47,286,025 | § 48,408,773
OPERATING SURPLUS (DEFICIT) 3 (892,291){ § 337863 |8 970,860
TRANSFERS IN & OTHER SOURCES (8910-8979) s - s - |s -
TRANSFERS OUT & OTHER. USES (7610-7699) s 514,460 [ § 250,000 | § 250,000
CONTRIBUTIONS (8980-8999) s 13,863,300 [ - |8 -
CURRENT YEAR INCREASE (DECREASE) IN FUND
"BALANCE s (1,406,751)| § 87,863 | § 720,860
3 9,530,856 8,124,105 | $ 8,211,968
"CURRENT-YEARENDING BALANCE [ 8,124,105 § 8,211,968 | § 8,932,828
||COMPONENTS OF ENDING BALANCE: g 5 i T r _
"Nonspcndable(gm-9119) 3 14,505 | 8 14,505 | § 14,505
ikmrimd (9730-9749) 3 1,190,905 [ § 1,190905 [ § 1,190,905
|ﬂCotmnined (9750-9769) s - 1s - s -
Stabilization Arrangements (9750) b - |5 - |5 -
Assigned (9770-9788) $ - Is 1,500,000 | § 1,500,000
|Unassigned(9789-9790) 3 6,918,695 | $ 5,506,558 | § 6,227,418

CIUSD AB1200 Disclosure - CSEA Jan 2017 (2) Page 5, Multiyear Projections




Public Disclosure of Propased Collective Bargaining Agreement
Center Joint Unified School District

Poge 6
J. IMPACT OF PROPOSED AGREEMENT ON UNRESTRICTED RESERVES
1. State Reserve Standard
2017-18 2018-19 2019-20
Total Expenditures, Transfers Out, and Uses
a. {(Including Cost of Proposed Agreement) 3 49,211,274 | § 47,536,025 48,658,773
State Standard Minimum Reserve Percentage for
b. |this District (enter percentage): 3.00% 3.00% 3.00%
State Standard Minimum Reserve Amount for this
District (For districts with less than 1,001 ADA,
this is the greater of Line a, times Line b. OR
lc. [$50,000 5 1,476,338 | § 1,426,081 1,459,763
2. Budgeted Unrestricted Reserve (After Impact of Proposed Agreement)
General Fund Budgeted Unrestricted Reserve for
la. |Economic Uncertainties (9789) 5 1,476,339 | § 1,426,081 1,459,764
| General Fund Budgeted Unrestricted
b. |Unassigned/Unappropriated Amount (9790) 3 5,442,356 | § 4,080,477 4,767,653
Special Reserve Fund (Fund 17) Budgeted Reserve
c. |for Economic Uncertainties (9789) 5 1,663,147 | § 1,933,147 2,203,147
Special Reserve Fund (Fund 17) Budgeted
d. |Unassigned/Unappropriated Amount (9790) 5 - |3 - -

. |Total Available Reserves 5 8,581,842 | § 7,439,705 8,430,564
’i Reserve for Economic Uncertainties Percentage 6.38% 7.07% 7.53%
3. Do unrestricted reserves meet the state minimum reserve amount?

2017-18 Yes [X No

2018-19 Yes | X No

2019-20 Yes | X No
4. If no, how do you plan to restore your reserves? Provide comments/explanations below:

CJUSD AB1200 Disclosure - CSEA Jan 2017 (2) Page 6, Reserve Levels



Public Disclosure of Proposed Collective Bargaining Agreement
Center Joint Unified School District
Page 7

5. If the total amount of the adjustment in Column 2 on Page 4 does not agree with the amount

Compensation Increase in Section A, Page 1 (i.e., increase was partially budgeted), explain the
variance below:

Page 4 includes figures for the General Fund only. Page 1 includes the costs for all classified
employees, including those paid from Fund 13 Cafeteria Fund. At this time, Fund 13 is
projected to be able to support the salary increases, but if participation falls, these costs may
encroach on the General Fund.

6. Please include any additional comments and explanations of Page 4 as necessary:

The most recent budget was approved 12/13/17. Because a tenative agreement was reached
between the District and CSEA before the budget was adopted, the associated costs were
included in the budget. To single out the salary agreement costs, the figures were listed under
"Adjustments as a Result of Settlement." Then, the amount was reversed under the heading
"Other Revisions" in order to keep the accurate figures for "Total Current Budget.”



Public Disclosure of Proposed Coll:ctive Bargaining Agreement
Center Joint Unified School District
Page 8

K. SALARY NOTIFICATION REQUIREMENT

The following section is applicable and should be completed when any Salary/Benefit

Negotiations are settled after the district's final budget has been adopted.

E Current-Year LCFF per ADA

|

9,290 | (Estimated)
||b. Prior-Year LCFF per ADA 8,984 | (Actual)

c. |Amount of Current-Year Increase (a minus b) 306

Percentage Increase in LCFF per ADA (c divided
d. |by b) 3%

Total Compensation Percentage Increase from
e (Page 1 for current year (Year 1) 4.38%

Proposed agreement is within/exceeds change in
f |LCFF Funding Exceeds

Ll




L. CERTIFICATION NO. 1: CERTIFICATION OF THE DISTRICT'S ABILITY TO MEET THE
COSTS OF COLLECTIVE BARGAINING AGREEMENT

The disclosure document must be signed by the District Superintendent and Chief Business Officer at the time
of public disclosure.

In accordance with the requirements of Government Code Section 3547.5, the Superintendent and Chief
Business Officer of the Center Joint Unified School District, hereby certify that the District can meet the costs
incurred under the Collective Bargaining Agreement between the District and the CSEA Bargaining Unit,
during the term of the agreement from 7/1/17 to 6/30/19.

The budget revisions necessary to meet the costs of the agreement in each year of its term are as follows:

Budget Adjustment
Budget Adjustment Categories: Increase (Decrease)
Revenues/Other Financing Sources -
Expenditures/Other Financing Uses 591,853.00
Ending Balance Increase (Decrease) (591,853.00)

N/A ?mﬁﬁtﬁéet revisions necessary)
A bt 7
District Superintendent 7 Date
(Signature)

o 1/3)1 %

Chief Business Officer Date
(Signature)

CIUSD ARI200 Disclosure - CSEA Jun 2017 (2} Page 9, Certification i




M. CERTIFICATION NO. 2

The disclosure document must be signed by the district Superintendent or designee at the time of public disclosure
and by the President or Clerk of the Governing Board at the time of formal board action on the proposed
agreement.

The information provided in this document summarizes the financial implications of the proposed agreement and
is submitted to the Governing Board for public disclosure of the major provisions of the agreement (as provided in
the "Public Disclosure of Proposed Bargaining Agreement”) in accordance with the requirements of AB 1200 and
Government Code Section 3547.5.

District Superintendent Date
" (Signature)
Lisa Coronado (916) 338-6400
Contact Person Phone

After public disclosure of the major provisions contained in this summary, the Governing Board at its meeting on
1/17/2018 took action to approve the proposed Agreement with the Bargaining Unit.

President or Clerk of Governing Board Date
(Signature)




TENTATIVE AGREEMENT between
CENTER JOINT UNIFIED SCHOOL DISTRICT and
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION CHAPTER 610

The District and CSEA Chapter 610 agree to the following regarding salary compensation for 2017/18 and

2018/19 school years:

1. Each employee will receive a one-time, lump-sum, off-schedule payment equivalent to 1% of his/her
current annual salary in a classified or noon duty aide position.

2. Step 1 and Step 2 of the Noon Duty Salary Schedule will become $12.00 per hour. Any agreed upon
increases to the Classified Salary Schedule shall be applied 1o Steps 3-6 of the Noon Duty Salary
Schedule, retroactive to July 1, 2017.

3. For the 2017/18 school year, the following changes will be made to Classified Salary Schedule:
Classified employees currently on Range G will move to Range H, retroactive to July 1, 2017.
Classified employees currently on Range F will move to Range G, retroactive to July 1, 2017.
Classified employees currently on Range E will move to Range F, retroactive to July 1, 2017.
After the above changes to classified employees currently on Ranges E, F and G, Ranges A-D will
be eliminated. All employees currently at Ranges A-D will move to Range E with a Step 1 hourly
rate of $12.45, retroactive to July 1, 2017.

e. Bus'Drivers will move to Range O. Relief Driver will move to Range P. Dispatcher/Relief Driver

will move to Range Q. Bus Driver/Delegated Behind the Wheel Trainer will move to Range S.

f. Transportation Department Classified Employees working 6 or more hours per day shail have the
two year employment period waived for eligibility of District Health and Welfare Benefits as full-
time employees. District will cover employer contribution from separate funds; costs are not
charged to classified pool funds.

8. A three percent (3%) increase will be applied to the Classified Salary Schedule, retroactive to July 1,
2017.

4. Beginning with the 2018/19 school year, a new Step 10 and Step 15 will be added to the Classified
Salary Schedule for all new and current classified employees, and will replace the longevity model.
Step 10 will be a 3% increase from Step 6, and Step 15 will be a 3% increase from Step 10. Anyone
employed in a classified position with the District on or before November 7, 2017, will continue to be
eligible for the 8 year longevity model ($250 on the paycheck following the anniversary date), until they
reach Step 10.

5. Salary negotiations will be deemed closed for a 2 (two) year period, through the end of the 2018/19
school year. The parties agree such negotiations may be reapened if the District reopens Salary
negotiations with another unit during this time frame.

o op

For CSEA:
DATE: 1/ ”// 7 BY: _ Inan WMoy
4 ! Marie Huggins V.9

CSEA Presj Chapter 610

DATE:__ L. 2, Ser 2 __ BY: W
Cesat Viata
CSEA Labor Relations Representative

For DISTRICT:

DATE: /\lﬁ?.-'/ "7 7’OU B . é?llt yr/% R e

David Grinles
Director of Personnel



MEMORANDUM OF UNDERSTANDING

Between
Center Joint Unified Schoo) District
And
California School Employees Association #610

This memorandum of understanding (MOU) confirms and clarifies the parties' mutual understanding
and agreement as follows:

CSEA and the District jointly recognize and acknowledge that the purpose of the Tentative Agreement
(TA) signed between the parties on November 7, 2017 is to enhance CSEA employees pay in the current
and future school years. The parties also acknowledge that there may be, by nature of the changes
made to current longevity and the addition of longevity steps 10 and 15, very few part time classified
employees whose salary detarmination in 2018/19 may be less than it was at the beginning of 2017/18.
Additionally, very few classified employees who already attained a high level of longevity lost such
longevity by virtue of a job promotion into a higher pay range at a lower step.

In acknowledgement of the above, acting within the spirit and purposes for which the TA was agreed
upon, the District and CSEA now jointly agree to the following:

For classified employees who continue in the same classification and, as of July 1, 2018:

1. Qualify to be placed at either Step 10 or Step 15, and
2. Whose 2018/19 salary determination would be fess than their luly 1, 2017 salary {prior to the
provisions of the TA being applied) pius any longevity bonus earned during the 2017/18 school year,

The following will occur:

1. The District shall pay the employee the difference between their 2017/18 salary (current
longevity included) and their 2018/19 salary. Such payments shall continue until the employee’s
salary determination, under the terms of the November 7, 2017 TA, is no longer less than their
2017/18 salary determination which includes their current level of longevity.

2. Salary determinations for this purpose shali be made at the beginning of each school year as
well as whenever an hourly wage change is approved, and shall continue until such time as the
employee na longer qualifies for additional pay under this agreement.

3. The additional pay shall be divided evenly by the number of employee paychecks in a school
year.

4. This agreement applies oniy to employees who: 1) continue in the same classification, 2)
continue employment at the same level of FTE, and 3) fulfill all of their contra cted days within
the school year. In the event that any one of these three quaiifiers is no longer met, the
additional payments shall cease beginning on that date.

For classified employees under the following circumstances as of November 7,2017:

1. The classified employee was promoted to a higher classification and thus placed at a higher pay
range due to accepting the new position, and



2. The classified employee lost steps on the salary schedule by such a promotion into their new
range, and

3. Who had already qualified for a longevity bonus within the District based on their total years of
service in classified employment,

The following will occur:

1. The District will continue to pay that employee the longevity bonus at the level they have
achieved as of June 30, 2018.

2. The longevity payment amount will remain the same until the employee achieves Step 10 in
their new salary range, at which point the longevity payments will cease.

3. The longevity payment shall be divided evenly by the number of employee paychecks in a school
year,

4. This agreement applies only to employees who: 1) continue in the same classification, 2}
continue employment at the same level of FTE, and 3} fulfill all of their contracted days within
the schoal year. In the event that any one of these three qualifiers is no longer met, the
lengevity payments shall cease beginning on that date.

Notwithstanding any of the provisions above, in the unlikely future event that the Board of Trustees
finds it necessary due to lack of work or lack of funds to implement layoffs, salary reductions, or work
reductions, the additional pay outlined within this agreement will likewise be reduced consistent ta the
proportion of reduction implemented by the Board of Trustees.

e, v 7 ’7,/LZ._

Marie |luggins Date
President, CSEA Chapter #610

%
. *’&’@ ey

Cesar Mata Date
CSEA Labor Representative

LDl 1/l

David Grimes Date
Director of Personnel, CIUSD




AGENDA ITEM # XV '5
Center Unified School District

AGENDA REQUEST FOR:
Dept./Site: Personnel
Date: January 5, 2018 Action Item __X
To: Board of Trustees Information Item

From: David Grimes, Director of Personnel

# Attached Pages:_3
Director's |nitia|s%

SUBJECT: CLASSIFIED EMPLOYEES

TENTATIVE AGREEMENT AND MEMORANDUM OF UNDERSTANDING WITH
CSEA: COMPENSATION FOR 2017/18 AND 2018/19

David Grimes, Director of Personnel, is requesting approval from the Governing
Board of the attached Tentative Agreement and MOU with California School
Employees Association #610, regarding Salaries for the 2017/18 school year and
the 2018/19 school year. A summary of the agreements includes:

1) Each Classified Employee will receive a one-time, lump-sum, off-schedule
payment equivalent to 1% of his’/her annual salary.

2) Changes to the Noon Duty Salary Schedule with a new starting range of
$12.00 per hour.

3) Positive Pay Range movement for employees currently in Ranges A-G,
retroactive to July 1, 2017, and the elimination of Ranges A-D.

4) Positive Pay Range movements for specified Transportation classifications.
5) Waiver of 2-year wait period for 6 hour Transportation Employees for eligibility
of District Health and Welfare benefits funded at current district levels.

6) 3% increase applied to the Classified Salary Schedule, retroactive to July 1,
2017.

7) New Steps 10 and 15 added to Classified Salary Schedule beginning July 1,
2018, replacing the current longevity model. Transition language included in the
TA and MOU for qualifying, existing employees.

8) Salary negotiations will be deemed completed through the 2018/19 school
year unless reopened with another unit during this timeframe.

Recommendation: Approve as presented.

AGENDA ITEM # x V "5

VAN3IY INIENOD



TENTATIVE AGREEMENT between
CENTER JOINT UNIFIED SCHOOL DISTRICT and
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION CHAPTER 610

The District and CSEA Chapter 610 agree to the following regarding salary compensation for 2017/18 and

2018/19 school years:

1. Each employee will receive a one-time, lump-sum, off-schedule payment equivalent to 1% of his/her
current annual salary in a classified or noon duty aide position.

2. Step 1 and Step 2 of the Noon Duty Salary Schedule will become $12.00 per hour. Any agreed upon
increases to the Classified Salary Schedule shall be applied to Steps 3-6 of the Noon Duty Salary
Schedule, retroactive to July 1, 2017.

3. For the 2017/18 school year, the following changes will be made to Classified Salary Schedule:
Classified employees currently on Range G will move to Range H, retroactive to July 1, 2017,
Classified employees currently on Range F will move to Range G, retroactive to July 1, 2017.
Classified employees currently on Range E will move to Range F, retroactive to July 1, 2017.
After the above changes to classified employees currently on Ranges E, F and G, Ranges A-D will
be eliminated. All employees currently at Ranges A-D will move to Range E with a Step 1 hourly
rate of $12.45, retroactive to July 1, 2017.

e. BusDrivers will move to Range O. Relief Driver will move to Range P. Dispatcher/Relief Driver

will move to Range Q. Bus Driver/Delegated Behind the Wheel Trainer will move to Range S.

f. Transportation Department Classified Employees working 6 or more hours per day shall have the
two year employment period waived for eligibility of District Health and Welfare Benefits as full-
time employees. District will cover employer contribution from separate funds; costs are not
charged to classified pool funds.

g. A three percent (3%} increase will be applied to the Classified Salary Schedule, retroactive to July 1
2017.

4. Beginning with the 2018/19 school year, a new Step 10 and Step 15 will be added to the Classified
Salary Schedule for all new and current classified employees, and will replace the longevity model.
Step 10 will be a 3% increase from Step 6, and Step 15 will be a 3% increase from Step 10. Anyone
employed in a classified position with the District on or before November 7, 2017, will continue to be
eligible for the 8 year longevity model ($250 on the paycheck following the anniversary date), until they
reach Step 10.

5. Salary negotiations will be deemed closed for a 2 (two) year period, through the end of the 2018/19
school year. The parties agree such negotiations may be reopened if the District reopens Salary
negotiations with another unit during this time frame.

e A

L]

For CSEA:
DATE: /// ), 7 BY: m LMo
R Marie Huggins /I
CSEA Presi Chapter 610
DATE:_ L. 2, Der 2 BY:
CSEA Labor Relations Representative
For DISTRICT:
DATE: N, -, 20/7 BQW ./%»%

David Grimtes
Director of Personnel



MEMGRANDUM OF UNDERSTANDING

Between
Center Joint Unified School District
And
California School Employees Association #610

This memorandum of understanding (MOU) confirms and clarifies the parties' mutual understanding
and agreement as follows:

CSEA and the District jointly recognize and acknowledge that the purpose of the Tentative Agreement
(TA) signed between the parties on November 7, 2017 is to enhance CSEA employees pay in the current
and future school years. The parties also acknowledge that there may be, by nature of the changes
made to current longevity and the addition of iongevity steps 10 and 15, very few part time classified
employees whose salary determination in 2018/19 may be less than it was at the beginning of 2017/18.
Additionally, very few classified employees who already attained a high level of longevity lost such
longevity by virtue of a job promotion into a higher pay range at a lower step.

In acknowledgement of the above, acting within the spirit and purposes for which the TA was agreed
upon, the District and CSEA now jointly agree to the following:

For classified employees who continue in the same classification and, as of luly 1, 2018:

1. Qualify to be placed at either Step 10 or Step 15, and
2, Whose 2018/19 salary determination would be less than their July 1, 2017 salary (prior to the
provisions of the TA being applied) plus any longevity bonus earned during the 2017/18 school year,

The following will occur:

1. The District shall pay the employee the difference between their 2017/18 salary (current
longevity included) and their 2018/19 salary. Such payments shall continue until the employee’s
salary determination, under the terms of the November 7, 2017 TA, is no longer less than their
2017/18 salary determination which includes their current level of longevity.

2. Salary determinations for this purpose shall be made at the beginning of each school year as
well as whenever an hourly wage change is approved, and shall continue until such time as the
employee no longer qualifies for additional pay under this agreement.

3. The additional pay shall be divided evenly by the number of employee paychecks in a school
year.

4, This agreement applies only to employees who: 1) continue in the same classification, 2)
continue employment at the same level of FTE, and 3) fulfill all of their contracted days within
the school year. In the event that any one of these three qualifiers is no longer met, the
additional payments shall cease beginning on that date.

For classified employees under the following circumstances as of November 7, 2017;

1. The classified employee was promoted to a higher classification and thus placed at a higher pay
range due to accepting the new position, and



Wt

The classified employee lost steps on the salary schedule by such a promotion into their new
range, and

Who had aiready qualified for a longevity bonus within the District based on their total years of
service in classified employment,

The following will occur;

1.

The District will continue to pay that employee the longevity bonus at the level they have
achieved as of June 30, 2018.

The longevity payment amount will remain the same until the employee achieves Step 10 in
their new salary range, at which point the longevity payments will cease.

The longevity payment shall be divided evenly by the number of employee paychecks in a school
year,

This agreement applies only to employees wha: 1) continue in the same classification, 2)
continue employment at the same level of FTE, and 3) fulfill all of their contracted days within
the school year. In the event that any one of these three qualifiers is no longer met, the
longevity payments shall cease beginning on that date.

Notwithstanding any of the provisions above, in the unlikely future event that the Board of Trustees
finds it necessary due to lack of work or lack of funds to implement layoffs, salary reductions, or work
reductions, the additional pay outlined within this agreement will likewise be reduced consistent to the
proportion of reduction implemented by the Board of Trustees.

mo&@gwa} ///I‘ZA7

Marie Huggins Date
President, CSEA Chapter #610

» 4’;2 ey

Cesar Mata Date
CSEA Labor Representative

David Grisnes Date

-

11/17//7

Director of Personnel, CJUSD



AGENDA ITEM # ng - G
Center Unified School District

AGENDA REQUEST FOR:
Dept./Site:  Personnel Department
Date: January 17, 2018 Action Item X
To: Board of Trustee Information Item
4}% # Attached Pages
From: David Grimes, Director of Personnel/Student Services
SUBJECT: SALARY SCHEDULES

2017/2018 and 2018/2019

Please find attached salary schedules for the following employee
groups for the 2017/2018 and 2018/2019 school years.

CSEA
CERTIFICATED AND CLASSIFIED SUBSTITUTES
NOON DUTY

RECOMMENDATION: Approve Salary Schedules

AGENDA ITEM #

VANIIY INIENOD




CENTER JOINT UNIFIED SCHOOL DISTRICT
CLASSIFIED HOURLY WAGE SCHEDULE

APPENDIX B
2017-2018
E $12.82 $13.46 $14.13 $14.84 $15.58 $16.37
F $13.15 $13.81 $14.50 $15.22 $15.99 $16.78
G $13.47 $14.14 $14.85 $15.59 $16.39 $17.20
H $13.81 $14.50 $15.22 $15.99 $16.78 $17.81
1 $14.16 $14.87 $15.61 $16.41 $17.22 $18.08
J $14.51 $15.23 $16.00 $16.80 $17.63 $18.52
K $14.87 $15.61 $16.41 $17.22 $18.08 $18.97
L $15.25 $16.02 $16.82 $17.65 $18.54 $190.47
M $15.61 $16.41 $17.22 $18.08 $18.97 $19.93
N $16.02 $16.82 $17.65 $18.54 $19.47 $20.44
0 $16.43 $17.25 $18.12 $19.02 $10.98 $20.98
P $16.83 $17.67 $18.57 $19.50 $20.47 $21.50
Q $17.25 $18.12 $19.02 $19.98 $20.98 $22.03
R $17.70 $18.50 $10.52 $20.49 $21.52 $22.59
S $18.15 $19.06 $20.01 $21.01 $22.07 $23.18
T $18.61 $10.54 $20.51 $21.54 $22.61 $23.74
U $19.07 $20.02 $21.02 $22.08 $23.19 $24.35
Vv $19.55 $20.53 $21.56 $22.63 $23.76 $24.96
W $20.05 $21.05 $22.11 $23.22 $24.38 $25.61
X $20.55 $21.58 $22.66 $23.78 $24.08 $26.22
Y $30.99 $32.55 $34.18 $35.87 $37.68 $30.56
X1 $22.39 $23.51 $24.68 $25.91 $27.21 $28.57
152 $35.87 $37.68 $39.56 $41.54 $43.62 $45.80
Longevity:To be paid once on anniversary date of hire Vacation

After 8 years of District service $250 1to 3years 12 days

After 10 years of District service  $500 4 to 8 years 15 days

After 13 years of District service 9to 12 years 18 days

Aftar 15 years of District service 13 to 19 years 20 days

20 Years + 22 days

Mat $500

Ed.D./Ph.D.:

Approved by Board January 17, 2018

$750.00



WEADDIFIEL HUURLY WAGE SCHEDULE - APPENDIX A
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Behavior Specialist

Behavior Speciallst §|

o)

Bilingual Asst/Primary Lan uage

Bilingual AsstiPrimary Language (hired after 1/1/00)

Child Alde

Health Assistant

Instructionat Assistant

Instructional Specialist

Instructional Spaclalist PH/Autism & Instructional Speclalist PH/Autism/Diabetic

Integrated Services Techniclan

Library Technician

§7z><|-61mr'm:l:l—%-<

Speech and Languaga Patholgglst Asslistant
Clerical

Account Technician

Assistant Superintendent Secratary

Assaciated Student Body Bookkeeper (HS)

Attendance Secretary

Attendance Secretary {JHS)

CalPada Techniclan

Central Office Clerk/Business or Pearsonnal

Collega Career Coordinator

District Courier

High School Secretary

Network Spaclalist

Mutrition Staff Sacratary

Office Assistant

Payrolt Technician

Reglstrar

School Secretary

Staff Secretary

Student Outreach Advisor

Technology Specialist

Transitlon Partnership P ram Coordinator Assistant

Workability Job Developer/Coach

xogxxz§§<_z<2mxrvr;xxm

Workablllgx Program Coordinator
Maintenance

Groundskeeper

Maintenance Worker

Maintenance Worker/HVAC

Lead Warehouse Worker

Warehouse Worker

Bus Driver

Bus DﬂverlDelt_agated Behind the Wheel Trainer

Dispatcher/Relief Driver

Relief Driver

Mechanic

School Bus Attendant

mix|o|D|wlo o|clalz

Eaod Service

Nutrition Speclalist

Cafeteria Lead/7-12

Cafateria Lead/K-6

Cafeteria Lead/K-8 Satellite

Cafeterla Worker

miE ||

Operations

Campus Monitor

Custodian

Lead Custodian

=Z|=|m

Approved by Board January 17, 2018



CENTER JOINT UNIFIED SCHOOL DISTRICT

CLASSIFIED HOURLY WAGE SCHEDULE

APPENDIX B
2018-2019
STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP6 STEP 10 STEP 15
E $12.82 $13.46 $14.13 $14.84 $15.58 $16.37 $16.86  $17.37
F $13.16 $13.81 $14.50 $15.22 $15.89 $16.78 $17.28 $17.80
G $13.47 $14.14 $14.85 $15.59 $16.39 $17.20 $17.72 $18.25
H $13.81 $14.50 $15.22 $15.99 $16.78 $17.61 $18.14 $18.68
[ $14.16 $14.87 $15.61 $16.41 $17.22 $18.08 51862  $19.18
J $14.51 $15.23 $16.00 $16.80 $17.63 $18.52 $19.08  $19.65
K $14.87 $15.61 $16.41 $17.22 $18.08 $18.97 $19.54  $20.13
L $15.25 $16.02 $16.82 $17.65 $18.54 $19.47  $20.05  $20.65
M $15.61 $16.41 $17.22 $18.08 $18.97 $19.93  $20.53  $21.15
N $16.02 $16.82 $17.65 $18.54 $19.47 $20.44 $21.05 $21.88
0 $16.43 $17.25 $18.12 $19.02 $19.98 $20.98  $21.61 $22.26
P $16.83 $17.67 $18.57 $19.50 $20.47 $21.50 $2215  $22.81
Q $17.25 $18.12 $19.02 $19.98 $20.98 $22.03  $2269  $23.37
R $17.70 $18.59 $19.52 $20.49 $21.52 $22,59 $23.27 $23.97
S $18.15 $19.06 $20.01 $21.01 $22.07 $23.18 $23.88  $24.60
T $18.61 $19.54 $20.51 $21.54 $22.61 $23.74  $2445  $25.18
u $19.07 $20.02 $21.02 $22.08 $23.19 $24.35  $25.08 §$25.83
\'4 $19.55 $20.53 $21.56 $22.63 $23.76 $24.96 $25.71 $26.48
w $20.05 $21.05 $22.11 $23.22 $24.38 $25.61 $26.38  $27.17
X $20.55 $21.58 $22.66 $23.78 $24.08 $28.22  §27.01 $27.82
Y $30.99 $32.55 $34.18 $35.87 $37.68 $39.56 $40.75  $41.97
X1 $22,39 $23.51 $24.68 $25.91 $27.21 $28.57 $2043  $30.31
152 $35.87 $37.68 $30.56 $41.54 $43.62 $4580 $47.17  $48.59
VACATION

Tto3years 12days

4toB8years 15days

9to 12years 18 days

13 to 19 years 20 days

20 + years 22 days

MA $500 Ed.D/Ph.D.; $750.00

Approved by Beard January 17, 2018
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Behavior Specialist

Bshavior Spaciallst I|

Bllingual Asst/Primary Lanquage

Billngual Asst/Primary Language (hired after 1/1/00)
Child Alde

Health Asslstant

Instructional Asslstant

Instructional Speciallst

Instructional Spacialist PH/Autism & Instructional Specialist PH/Autism/Diabetic
Integrated Services Technician

Library Techniclan

Speech and Language Pathologist Assistant
Clerical

Account Tachniclan

Asslstant Superintendent Secretary
Assaclated Student Body Bookkeeper {(HS)
Attendance Secretary

Attendance Secretary (JHS)

CalPads Technician

Central Office Cleri/Business or Personnel
College Career Coordinator

District Courler. -.

High School Secretary

Network Speciallst

Nutrition Staff Secretary

Office Assistant -,

Payroll Techniclan

Reglstrar - -

School Secretary

Staff Secratary

Studant Outreach Advisar

Technology Speciallst -

Transition Partnérship Program Coordinator Asslstant
Workabliity Job Daveloper/Coach

Workabllﬂz Program Coordinator
Maintenance.

Groundskeepar
Malntenance Warker
Malntenance Worker/HVAC
Lead Warehouse Worker
Warehousa Worker

B
nN|=<

AlXirl1@im|r-imiT|—

x
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Bus Driver
Bus Driver/Delegated Behind the Wheel Trainer
Dispatcher/Rellef Driver
Relief Driver
Mechanlc
School Bus Attendant
Food Sepvice
Nutrition Specialist
Cafetaria Lead/7-12
Cafeterla Lead/K-8
Cafeteria Lead/K-8 Satsllita
Cafeterla Worker
QOperatlong
Campus Monltor
Custodlan
Lead Custodian
Approved by Board January 17, 2018
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CENTER JOINT UNIFIED SCHOOL DISTRICT
SUBSTITUTE SALARY SCHEDULE
2017/2018 & 2018/2019

CERTIFICATED SUBSTITUTE
Regular Daily Rate: Full Day = $140.00 Half Day = $80.00
Long Term Substitute Daily Rate: $44,563/183 = $243.51 (Long term = 20 consecutive

days in the same classroom assignment.) This shall be paid retro active to the first day of
the assignment.

CLASSIFIED SUBSTITUTE

Step 1 on Classified Hourly Wage Schedule (Board approved January 17, 2018) of
classification range substituted in. These rates are effective J anuary 22, 2018.

Approved by Board January 17, 2018



CENTER JOINT UNIFIED SCHOOL DISTRICT
NOON DUTY SALARY SCHEDULE

2017/2018 & 2018/2019
STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6
$12.00 $12.00 $12.51 $13.14 $13.80 $14.49

Approved by Board January 17, 2018



AGENDA ITEM # x ! - 7

AGENDA REQUEST FOR:

Center High School Action Item X

Board of Trustees

January 17, 2018

Coach Ben Klatt
Principal/Administrator Initials:

Information Item
# Attached Pages

SUBJECT: Overnight Trip to Wrestling Tournament in Aptos, CA

The CHS Wrestling Team requests approval for an overnight trip on December 27-28,

2017 to Aptos, CA to attend a two-day toumament at Aptos High School. On the nights
of December 27th and 28th we will stay at Quality Inn, Santa Cruz CA.

(See attached for more information)

RECOMMENDATION: The CJUSD Board of Trustees ratify the Overnight Trip to
the Wrestling Tournament in Aptos, CA.

AGENDA ITEM: XV" 7

YaNIIY INIENOD



The CHS Wrestling Team requests approval for an overnight trip on Dec.
27-28, 2017 to Aptos, CA to attend a two-day tournament at Aptos High
School. On the nights of Dec. 27 and 28 we will stay at Quality Inn 1101
Ocean Street, Santa Cruz, CA, US, 95060.

Costs of this trip are paid by the Center High School Wrestling ASB
account.

Chaperones to be coach Ben Klatt, coach Sam Kloczko, and coach Zivan
Duenas.

Travel: Leave CHS at 5:00 pm on Dec. 27, and return approx. 10:00 pm on
Dec. 29.

We will take a varsity team of 14 eligible wrestlers chosen from the
attached roster.

Transportation will be' through coaches in vehicles rented through the
CUSD transportation dept. Drivers will be coach Ben Klatt and coach Sam
Kloczko (both district approved drivers).

Emergency Phone #: (MR (Coach Klatt's cell)

Note:

| apologize for the lateness of this request. | usually put this request in much
earlier, but have been so overwhelmed with task this year that this request
slipped out of my mind and was not on my task list. | dropped the ball, but I'm
hoping that the athletes don't have to be denied this trip because of my

lateness.
S

-Ben Klatt, CHS Wrestling Coach
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49" Annual

PAT LOVELL
HOLIDAY WRESTLING CLASSIC

{Formerly the California Coast Wrestling Classic)
December 28-29, 2017
Thursday/ Friday

Dear Coach,

For the pas! 48 years, the beautiful coastal region of Santa Cruz County has hosted one of the longest running holiday wrestling lournaments in
California. Once again, this tradition-rich tournament will offer elite compatition through a full double elimination bracket to ensure all of your
wrestlers get at least two maiches.

TOURNAMENT WeBSITE:  http://patloveliclassic.com (onlinc Pre-Registration available)

Includes all detailed tournament information, including participating leams, tournament history, host holel information and spacial leam ratss, elc.

FORMAT:
64-man double elimination. Don't worry, we ulilize trackwrestling.com to keep things smooth: 10 Mats and 2 Gyms

WEIGH-INS:

12/28- Thursday Welgh-Ins are at 8am lo help support any teams thal have to make a long drive.
12/29 - Friday Weigh-ins are at typical 7am timeslot,

->Wreslling bagins one hour after the last wrestler weighs-in (both days).

AWARDS:

1. Top 8 - Champions receive trophies, wall bracket, and a CCWC T-shirt.

2. Placers 2-B gel custom medals from the infamous Hasty Awards Ca,

3.2 OW's {Upper and Lower)

4. Quickest Fall Award

3. Pat Lovell Characier Award

6, TOP 5 TEAMS receive trophies.,.and FREE ENTRY into next year's CCWC toumey!!!

TOP 10 REASONS ...10 put this presligious tournament on your schedule this scason:

I.ENTRY FEE ONLY 5325. for this 2-day cvent. This is perhaps the lowest entry fee for any 2-day toumament in the state!

2. SPACIOUS MULTI-MILLION DOLLAR COMPLEX. The PAC Center at Aptos HS is only 8 years old, has an expansive lobby area for vendors, and a
state-of-the art movie theater direcily across the lobby of the main gym. Unlimited parking space, and much bigger than old tourney sile at Scotts Valley.

3. MOVIE THEATER (inside PAC CENTER). The pust two years, fons, coaches and wrestlers have enjoyed special screenings of critically occlaimed
wrestling movies such as “Vision Quest”, “Takedowns and Falls” and “Pinned”, Many spectators scemed relieved to have the opportunity of giving their backs
a rest in between rounds by taking in these fantastic portraits on high school wrestling. Once again, we'll be presenting anether hit documentary on high school
wrestling this year throughour the first day of competition.

4. TOP 5 TEAMS EARN FREE ENTRY into next year's California Coast Wrestling Classicil! Based on last year's team scoring race, each of
these teams sarnad FREE entry into this year's tourney: CLOVIS, LIBERTY, MADERA, GOLDEN VALLEY and PITMAN.

5. SPECIAL COACHES GIFT. Each year, every Haad Coach walks away with something special (Have been CCWC Dri-Fits, Polos, Coffee
Mugs, etc)

6. HOST HOTEL (Best Westarn/ Seacliff Inn...{800) 367-2003) is just ane block away from Seacliff State Beach (and one mile from event
site). So, if you are from an area that doesn't get to see the Pacific Ocean much, then a holiday wrestling event by the beach might be a cool way
lo build team camaraderie. The world-famous Santa Cruz Boardwalk & Amusement Park is only 15 minutes away as well!

7. COACHES SOC!AL held at host hatel iImmediately after the first night of competition. Complimentary appstizers and libations 1o all coaches.
8. Longlime tournament director, and former U.S. Grece Olympian ('84) Pat Lovell will conlinue to pravide his 30+ years of wisdom to the
tournament in an advisory capacily to ensure that this is a well-run, top-notch tournament.

9. TWO "WILD-CARD" WRESTLERS allowed per team! Each team has the unigue opportunity to bring 2 additional non-scoring “Wild-Card”
wresllers for ANY waeight class. You must identify who will be your scoring wrestlers, but every wrastler on your roster will be eligible to
medal. In addition, “Wild-Card wrestlers™ will be on the same side of the brackel as your starler for that weight class. They WILL be separated as
far apart as possible, however.

THE ENTRY FEE IS ONLY $325.00 per team.
Please make checks payable to: Aptos High Wrestling.
There will be NO refunds for any team that drops out of the lournamant after December 10th,

All In all, our ongoing goal is filled with aggrassive simplicily...and thal Is to not just put on your ordinary high sehool wrestling tournament, but to
create a festive almosphere that leaves you saying “Wow, that was quite an event!” If you have any questions please don’t hesitate to contact me!

Yours through Wrestling,

Reggie Roberts

Head Wrestling Coach - Aptos High School
Cell; {831) 535-3791

Fax: (831} 688-6430

E-Mail: rroberts@aptoshs.net or Reggoomatic@aol.com




Wrestlers possibly attending the Aptos tournament. 14 maximum will be chosen from this list,
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AGENDA ITEM # X_V -t 9
Center Unified School District

AGENDA REQUEST FOR:

Dept./Site: North Country Elementary

Date: January 8, 2018 Action Item __ X
To: Board of Trustees Information Item
From: Kathleen Lord, Principal

# Attached Pages: 5

Principal's Initiais.’q—: D

SUBJECT: 5™ Grade Alliance Redwoods Trip

The 5" Grade classes at North Country are requesting permission to attend
an Outdoor Environmental Living Program at Alliance Redwoods from
Monday, May 7 - Wednesday, May 9, 2017.

Cost of the field trip is $280.00 and will be paid for by parents and students
earning money through fundraisers.

Contracted charter buses and private vehicles for some of the parents will
provide transportation for the 2 teachers, 8 chaperones and approximately
45 students.

Activities will include combining classroom curriculum into directed field
study by having active participation based in the outdoors. Meals, lodging
and transportation are included in the $280.00.

AGENDA ITEM # &V - 2

VANIIY INJENOD



Alliance Redwoods Conference Grounds, Inc.

6250 Bohemian Highway - Occidental CA 95465
www.allianceredwoods.com
Office (707) 874-3507  Fax (707) 874-2509

Outdoor Education Contract # 11749

Thank you for scheduling your event at Alliance Redwoods Conference Grounds (ARCG). ARCG is a non-profit organization owned
and operated by the Centrat Pacific District of The Christian and Missionary Alliance. In its Outdoor Education activities ARCG
seeks to provide a “camping” and educational experience whereby each participant can enjoy their time while learning within the
unique environment of the Redwoods.

CONTACT INFORMATION  This contract is made between Alliance Redwoods Conference Grounds, and:

Group Name: North Country Elementary Group Leader:  Xim Tricomo
School
Address: 3901 Little Rock Dr. Work Phone:  (916) 338-6480
Antelope CA 95843 Home Phone: (916) 524-0573
Group Type: PODE Cell Phone:

FAX# (916) 338-6488
Email: ktricomo@centerusd.org

EVENT ARRANGEMENTS
Event Dates: Arrive:  5/7/2018 11:00 am Depart:  5/9/2018 9:30 am
Event Duration: Nights: 2 Total Meals: 9
First Meal: Mon, 5/7/2018, Dinner LastMecal: Wed, 5/9/2018, Lunch
Breakfast*; 8:00am Lunch*: 12:30pm Dinner*: 6:00pm

*These are typical meal times. On occasion, Guest Services may find it necessary to vary the meal times slightly.

Room Check-Out Time: 9:30 am on 5/9/2018
Room Check-Out Time is defined as when ALL lodging accommodations must be cleared of all group members’ belongings.

FINANCIAL OBLIGATIONS

1) Guaranteed Minimum Number of Students Is 45

ARCG has based this contract on this number of students. All student, chaperone, and teacher rooms/beds are based on this number. Please
calculate your plans carefully. This figure may not be reduced once this contract has been signed by both organizations. The expected number
of guests may be increased ONLY after verifying space availability with Alliance Redwoods’ Sales and Marketing Department.

ARCG has assigned rooms/beds based on the number of students, plus one (1) chaperone for every seven (7) students and one (1) teacher for
every thirty (30) students. Please be aware that ARCG will turn away conference requests for use of these meeting rooms and beds, based on

Yyour contract. Modifying the Guaranteed Minimum Number of Guests must be negotiated through the Sales and Marketing
Department,

2) The Guest Group agrees to pay to Guaranteed Minimum Number Amount: $7,425.00
This figure is based on the type of lodging selected for the Guaranteed Minimum Number of Full-Time Students and will be charged even if the
actual number of participants attending ig less than the Guarauteed Minimum Number of Full-Time Students. If the actual number
exceeds the Guaranteed Minimum Number of Students, the school will pay the additional per student fee equivalent to the contracted rates. One
aduit teacher is free for every thirty (30) paying students, one adult chaperone is free for every seven (7) paying students according to space

available as indicated on attached Invoice Summary. Additional adults must be approved by ARCG prior to arrival and will be charged the
notmal student rate ag indicated on the attached Invoice Summary,

A non-refundable, non-transferable HOLDING FEE CHECK  of $1,900.00 is required on or before 10/15/2017 along with this signed contract
before dates and class selections can be guaranteed. The TOTAL HOLDING FEE will be applied toward the final bill,

Printed: 11/1672017 740AM  Retain Copy For Your Records / Please Sign & Return Page 3 Page 1
Revised: May, 2013



PAYMENT IN FULL is due upon arrival. Any unpaid balance will incur a 1 1/2% service charge per month unti! balance is paid, if not paid
in full by the departure date,

Alliance Redwoods accepts the following form of payment for Holding Fees and final payment:
e Cash

® Checks or Money Orders made payable to: Alllance Redwoods Conference Grounds
* Debit/Credit Cards (Master Card/Visa/Discover) with a 3% Deblt/Credit Card Processing Fee added to the invoice.

TERMS AND CONDITIONS

1)

2)

3)

4

This contract must be signed by the Superintendent, Principal, or other legal agent of the Outdoor Education group organization and so
designated under Acceptance of Provisions, Terms, and Conditions,

Guest Group agrees 1o provide Alliance Redwoods po later thas THREE {3) WEEKS prior to arrival date;

8)  “Certificate of Liability Insurance” with Endorsement that states the group will:
“Indemnify, defend, and hold harmless Alliance Redwoods Conference Grounds for their stay and all activities during their stay except
those activities that are staffed, run by and supervised by Alliance Redwoods Conference Grounds (e.p. Rapes Courses)” and list Alliance
Redwoods Conference Grounds as “additionally insured.”

b) Class Assignment Sheet

c}  Class selection, ficld trip options, and chailenge course activity requests

d) Background checks, ARCG Disclosure Statement, and Compliance Agreement.

Guest Group agrees to indemnify and hold ARCG harmless from the payment of any and all judgments, settlements, costs, disbursements and
attorney fees that are associated with ARCG's having to defend or investigate any claim, action or proceeding of any type whatsoever arising
out of the breach of the Terms and Conditions of this Agreement and/or the Guest Group's participation in activities at Alliance Redwoods
including, but not limited to, claims for negligence, strict liability, or otherwise. This indemnification abligation does not; however, absolve
Alliance Redwoods Conference Grounds from any liability, damages, costs, disbursements and attorney fees incurred due to its intentionel or
reckless conduct.

Itis understoad that ARCG’s Executive Director has final authority over all matters affecting the fcility.
Alliance Redwoods is NOT responsible for damage or loss to vehicles parked in parking lois or valuables left on the premises.

Food and utility charges may fluctuate between the date of establishing this contract and the actual date of the event. Your contract may be
subject to a food and/or utility surcharge up to three months prior to your arrival.

Printed: 11/16/2017740AM  Retain Copy For Your Records / Please Sign & Return Page 3 Page 2
Revised: May, 2013



CONTRACT SIGNATURE PAGE

Please Sign & Return

Outdoor Education Contract # 11749

CONTACT INFORMATION  This contract is made between Alliance Redwoods Conference Grounds, and:

Group Name: North Country Elementary Group Leader:
School

Address: 3901 Litile Rock Dr. Work Phone:

Antelope CA 95843 Home Phone:

Group Type: PODE Cell Phone:

FAX #

Email;

CONFERENCE ARRANGEMENTS

Arrive:  5/7/2018 11:00 am Nights;
Depart:  5/9/2018 9:30 am Meals:

ACCEPTANCE OF PROVISIONS, TERMS, AND CONDITIONS

Kim Tricomo

(916) 338-6480
(916) 524-0573

(916) 338-6488
ktricomo@centernsd.org

This is to certify that we consent to the above Qutdoor Education Contract and Outdoor Education Supplement and that we

shall abide by the responsibilities and obligations required by each party.

Guaranteed Minimum Number of Full-Time Guests of 45 people at a Guaranteed Minimum Dollar Amount of $7,425.00.

Tunderstand and am in agreement with the terms of this contract. Initial Here
Alliance Redwoods Conference Grounds North Country Elementary School / 11749
Do Ericksor
Dan Erickson Superintendent, Principal or Legal Agent
Title: Business Manager Title:
Date: August 10, 2017 Date:
Contract Due Date: 10/15/2017
Please Return to: Jason Sanders: jasons@allianceredwoods.com 707-874-3507 x 188
6250 Bohemian Hwy. Occidental, CA 95465
Printed: 11/16/2017 740 AM  Retain Copy For Your Records / Please Sign & Return Page 3 Page 3

Revised: May, 2013



10.

.

12.

13.

14,

15,

Alliance Redwoods Conference Grounds
Outdoor Education Contract Supplement to Contract # 11749

VISITOR POLICY - Any walk-on/part-time guests (drivers, principels, parents, ctc) must have prior approval from the group leader.
Upon arrival these guests must report to the office to receive a Visitor’s Pass, and pay for any meals eaten during their stay.

MEDICATIONS — All students’ medications must be turned into the ARCG Camp Medical Personnel upon arrival with a completed
“Medication Check-In Form.” A complete description of any allergies and other current health conditions requiring medical treatment,

medications, or special restrictions while on site must be reported on the “Outdoor Education Medical Form.® Forms may be obteined on the
ARCG website.

EMERGENCIES - ARCG requires that you submit the following to ARCG:
8. Emergency contact names and phone numbers for all participants (teachers, chaperones, students)
b. Completed “Outdoer Education Medical Form” for all students.

SUPERVISION — Teachers/Chaperones are responsible for adequate supervision of students while on ARCG grounds. These
Teachers/Chaperones must ensure compliance of ail rules to ensure the safety and enjoyment of all guests and to preserve the ARCG property
and facilities, All recreation activities will be conducted only under the supervision of trained ARCG staff members. Outdoor Education groups
will provide responsible adult supervisors at 2 ratio of one adult (age 18 or above) per seven students while on ARCG property. Under no
circumstances will adult supervisors be of a different gender than the gender of their assigned cabin group. Behavior or actions considered to
be unsafe, disruptive, or unacceptable, will be a basis for ARCG to request dismissal of a student by the school and that individual(s) to leave
camp.,

LOSS AND/OR DAMAGE FEES - Schools must leave the facilities clean. Loss and/or damage fees, if applicable, will be determined
by the ARCG Operations Dircctor and will be in addition to usage fees outlined in the Outdoor Education Contract. These fees, if applicable,
will be due and payable at the close of the school’s stay and will be included in the final bill. Schaols wil be held liable for losses/damages
reported during or discovered within 72 hours after departure time and will be billed for all applicable replacement and/or repair costs.
Terms of payment for such charges will be 30 days from date of invoice.

LINENS — All students and chaperones arc required to provide their own sleeping bags, pillows, and towels, ARCG does not provide linens
1o students or chaperones. Full linens (sheets, lowels, pillows, and blankets) are provided only to teachers at no additional cost.

TEACHER LODGING ~ARCG provides teacher housing for | teacher per 30 students and any additional teachers will be
provided/cherged housing subject to availability.

LOST & FOUND — All lost & found items will be held in the ARCG office for two weeks, Unclaimed itens will be donated to charity.
SWIM SUITS - ARCG requires modest swimming attire in the pool area.

CURFEW - Students must remain in their cabins after 10:00 pm.

PARKING - Guest vehicles must park in the main parking or 8cross the strect in the overflow parking lot. No one may drive across the
main bridge unless given permission by ARCG staff, Unloading/handicap parking passes may be obtain at the ARCG Front Desk. Parking
adjacent to Big Rock Lodge is reserved for guests assigned to Big Rock Lodge only,

NOT PERMITTED - Alcoholic beverages, weapons, firearms, illegal drugs, gambling, fireworks, other items of contraband and
recreation equipment such as scouters, bicycles, and skateboard are not permitted. Pets, except helping/service animals, are not permitted on the
ARCG grounds. In addition, the Fish and Game Department does not allow fishing in the creek that runs through Alliance Redwoods property.

SMOKING - Smoking is permitted only in designated smoking areas,

BOUNDARY LIMITS - Due to the importance of maintaining good relationships with our neighbors, it is very important that ALL
GUESTS remain on camp property or leave by way of public roads. Do not proceed beyond the “No Trespassing™ signs posted on ARCG's
property lines. Trespassing onto our neighbors’ adjoining property is forbidden.

TWO-WAY RADIOS - Must not be tuned to 154.600 MHz. or 154.570 MHz. These frequencies are reserved for the exclusive use of the
Alliance Redwoods staff in order to ensure prompt and effective response lo emergencies and efficient handling of the guests' needs.

Printed: 11/162017 7:40AM  Retain Copy For Your Records / Please Sign & Return Page 3 Page 4
Revised: May, 2013



16. PROMOTIONAL MATERIALS - It is understood that video taping, still photography and sound recording may be in progress on the
Alliance Redwoods grounds from time to time and that members of the group may appear in promotional materials produced thereby, Such
materials will be used for promotional purposes only, and not for sale or any other commercial purpose,

Printed: 11/16/2017 740 AM  Retain Copy For Your Records / Please Sign & Return Page 3 Page s
Revised: May, 2013



AGENDA ITEM # x ! - 9

Center Unified
School Di

AGENDA REQUEST FOR

DEPT./SITE: Spinelli Elementary ACTIONITEM X

TO: Board of Trustees INFORMATION ITEM

DATE: January 4, 2018 # ATTACHED PAGES 96

FROM: Julie Opfer

PRINCIPAL'S INITIALS _%S) — —

SUBJECT:

Seeking Board approval of Spinelli's Safe Schoof and Emergency
Preparedness plan for the 2017-2018 School Year.

.=
RECOMMENDATION: AGENDA ITEM #_Xy_ 9



Spinelli Elementary
Home Of The Tigers

Safe School
And
Emergency Preparedness Plan

Center Joint Unified School District
Antelope, CA

Revised for the 2017-2018 School Year
Board Approved




EMERGENCY PREPAREDNESS PLAN
The Emergency Response Plan has as its primary objectives:

To save lives and avoid injuries;

To safeguard school property and records;

To promote a fast, effective reaction to coping with emergencies;

To restore conditions back to normal with minimal confusion as promptly as
possible.
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Attaining these objectives will require clear activation procedures and responsibilities,
identification of all tasks to be performed and by whom, an organized yet flexible
response, and the dedication and cooperation of all.

It is vital to the continued functioning of the school, staff, and students that we are
prepared to respond effectively in times of emergencies. Such preparations will also
help us meet our obligations to our community.

This plan has been developed to be used in case of an emergency. All members of the
faculty and other employees should:

1. familiarize themselves with this plan,
2. be prepared to activate it immediately, and
3. perform any duties to which they are assigned to make its activation effective.

Members of the faculty shall teach the Emergency Response Plan to the students. The
members of each classroom shall be instructed in the evacuation plan so they can
respond immediately upon receiving the necessary warning.
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PART 1 CRISIS MANAGEMENT
SECTION 1 INCIDENT COMMAND SYSTEM

The Incident Command System (ICS) is a nationally recognized organizational
structure that provides for role assignment and decision-making while planning for
and reacting to critical incidents of all types. Implementing ICS will allow for all
school personnel to know their area of responsibility during a crisis and to plan and
practice the management of their specific role. This type of delegation limits the
number of functions under any one manager, allowing each person to focus on just
one or two aspects of the incident. These managers then provide information to the
incident commander (principal) and help that person make informed decisions. Using
this type of organizational system during a critical incident creates clear
communication channels that will help limit the chaos and uncertainty associated
with emergency incidents. Plans can be made, policy established, and training
conducted well in advance of any emergency incident. This type of forward thinking
will be needed during a critical incident and is a key component to a school being
properly prepared.
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Incident Command Descriptions

Incident Commander:

The Incident Commander is the overall leader during an emergency incident. This
person is normally the principal or assistant principal of the school, The Incident
Commander makes decisions based on the information and suggestions being provided
from the Liaison and ICS Section Chiefs.

Assume Command

Establish the Command Post

Conduct briefings of the Command Staff

Identify level of threat by assessing situation

Set specific objectives and direct development of incident action plans
Direct protective actions to stabilize the school

Activate and oversee ICS functions

Establish Unified Command with responding agencies
Update EOC as situation evolves

Approve information to send to the EOC for media briefings
Set objectives for resumption of normal activities

Maintain an activity log (scribe) and oversee action reports

Admin/Finance Chief:

Report to Command Post if directed to do so; otherwise, provide finance duties as
secondary duty

Keep an envelope or box for all receipts and overtime cards

Provide a cost-accounting update for the IC as requested

Maintain an activity log (scribe) and write after-action report

Check attendance for that day for both students and adults

Logistics Chief:
The Logistics Chief manages the team and reports directly to the Liaison. This team is

responsible for obtaining any needed resource, communication, food and water, and
transportation.

Report to Command Post (immediately or upon handing off students)
Participate in briefing sessions, helping to identify required resources and
personnel or advising of their availability

Provide equipment, supplies, personnel, busses/cars as required by Operations
Establish and maintain communications (radios, bullhorns, etc.)

Stage resources (or Team Leaders) so they are readily available

Coordinate and re-assign staff to other teams as needed by Operations
Maintain a visible chart of available resources as a reference for Ops and the IC
Team

Provide food and water as needed (and available) for staff and students
Maintain an activity log (scribe) and write after-action report



Operations Chief:
The Operations Chief manages the members of the Operations Team. The Chief reports
directly to the Liaison. This group, referred to as the “"Doers”, performs the “hands on”
response.

¢ Immediately report to Command Post

e Supervise and direct activities of all groups assigned to Operations through the
Team Leaders
Identify alternate staging areas as needed (to IC and Logistics)
Identify alternate resource requirements (to IC and Logistics)
Deploy resources
Make changes as necessary to action plan based upon reports from group leaders
and Planning Chief
Update IC and IC Team with status reports
e Maintain an activity log (scribe) and write after-action report

Planning Chief:
The Planning Intelligence Chief will report directly to the Incident Commander and may
stay with the Incident Commander throughout the crisis. This team will gather
information to assist with medium/long-range planning related to the ongoing incident
and school recovery issues. They will arrange for recovery/aftermath resources so that
there is no gap between the end of the incident and necessary support/ services.

e Report to Command Post (immediately or upon handing off students)
Collect EOC forms and develop a briefing on incident size and scope for IC Team.
With Ops, gather incident information and updates from team leaders.
Send and supervise runners, if needed, to gather incident information
Share information needed for decision making with IC Team
Prepare estimates of incident escalation or de-escalation for IC Team
Report to Safety any conditions that may cause danger
Maintain an activity log (scribe) and write after-action report

Communications:

This person will work to ensure that a communication system is in place (phones,
walkie-talkies, etc). They will communicate crisis progress or changes within the site
and with District Office.

Documentation:
This person will collect, evaluate and document information about the development of
the incidents and the status of resources.

Liaison:

The liaison is the link between the Incident Commander and the Section Chiefs. The
liaison may provide general information to the Incident Commander but does not make
command decisions. The liaison is also the contact person/link for other community
agencies, such as local police and fire departments.



Medical Team:

Members of this team will take roll with their own class, send in their EOC form, and
then ask a supervising teacher to watch their students. They will then report directly to
the Team Leader in a pre-determined First Aid Staging Area and organize first aid
supplies. The medical area should provide privacy for the injured and easy access for
cars used to transport people with major injuries.

If necessary, Medical Team members will take medical supplies and report to classrooms
where injuries are being reported by Search and Rescue. They will stay in
communication with Operations Chief via radio.

The Medical Team will use the First Aid and START to provide treatment and continue to
prioritize injuries. Students with minor injuries can be walked to the medical area for
first aid treatment. The Medical Team will determine if a student needs to be transported
to the hospital, Written records must be kept of any students who are to be transported.
If a transported student’s name is not known, use a cell phone to take a photo of that
student and document where he/she was transported to. Also, get the name of the
ambulance company and the badge # of the ambulance personnel.

Off-Site Evacuation Coordinator:

The duties of this position focus on organizing the off-site evacuation location during an
emergency situation. This includes planning the movement of the students to the
location and assisting with accounting of the students once they are moved. Many
aspects of this assignment involve planning for the use of a location and planning the
evacuation route to safely move the students. When organizing an evacuation, consider
the special needs students and plan for how those students will be moved and what
assistance will be required.

Scribe:

The scribe will take roll with their own class, send in the EOC form, and then ask a
supervising teacher to watch his/her students. The scribe then reports to the Command
Post. The scribe stays with the Incident Commander at all times. The scribe will maintain
a written record of the incident including actions taken, actions reported to the Incident
Commander, time, names, dates, etc.

Search and Locate:

This team is responsible to “sweep” the bathrooms, hallways, and other areas for
students, visitors, and staff. This team may need to search for unaccounted for people.
Emergency responders will perform any major rescue efforts if necessary. Members will
take roll with their own class, send in their EOC form, and then ask a supervising
teacher to watch their students. Search and Rescue Team members should report to
their Team Leader in a pre-determined location. It may be near (but not in) the
Command Post or by the Student Staging Area. The Operations Chief will direct the
Team Leader as to the location of the missing or injured. Room by room searches are
not conducted by Search and Rescue until after they have gone to all the rooms with
known problems and then only if it is deemed safe to do so. As Search and Rescue



teams (2 each for safety) proceed, they should check back in with the Team Leader to
report progress and/or need for additional help. The Team Leader reports
progress/needs to the Operations Chief.

Site Check/Security Team:

Members of this team will take roll with their own class, send in their EOC form, and
then ask a supervising teacher to watch their students. The Team Leader will report to
the Operations Chief and then, if it is safe, send the team to check on utilities, etc. The
Site Check/Security Team will notify the utility companies of a break or suspected break
in utilities. The team will then proceed to the entrances where public safety and/or
parents may arrive and help direct people te the Command Post or Student Reunification
Areas. If neighbors arrive, the team should direct them to help support Traffic Control.

A violent crime or other situation near a school may require that the school staff take
steps to quickly secure the school from outside intruders. This will involve developing
specific assignments for school personnel during such an emergency and creating a
check system to make sure the school is secure. This person would then act as a liaison
with the agency handling the local event,

Situation Analysis:
The person in charge of situation analysis will provide ongoing analysis of situation and
resources status - What if..

Staffing Assignment Coordinator:

The role of this position is to use available personnel to assist with carrying out the core
functions associated with an incident. Any teacher not assigned students during an
incident and any school personnel arriving at the incident should directly report to this
person. Working closely with the Incident Supervisor, the person will direct staff to the
areas that need assistance. Those responsible for organizing the various areas will
coordinate with this person in requesting manpower during the incident. This person will
keep a roster of assignments and manpower needs and make requests of administrative
offices when needed.

Student Release a.k.a. Parent Reunion Coordinator:

This team will supervise the release of students. They will document the persons picking
up students. They must record the time, signature, and where they will be taking the
student. Pictures of each child with the adult picking them up may be useful. Members
will take roll with their own class, send in their EOC form, and wait to be called up.
Before parents begin arriving, the Team Leader will begin setting up the Reunification
Center, with support if needed, in a predetermined location. They will gather information
regarding attendance from the Admin/Finance Team. When parents begin arriving, the
Team Leader will call up the rest of the team and notify the Operations Chief. As more
parents arrive, more teachers and classified staff will be assigned to this staging area.
Students will be re-assigned to other Supervising Teachers. If evacuating the site, before
leaving the school grounds, the Student Release Team will post a notice on the front
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door informing parents where to pick up their children, If the front door is no longer
there, the notice will be placed on the flagpole.

Student Supervision Team:

This team supervises all students unless otherwise assigned. Other teachers who have
designated responsibilities that take them away from their class will be reporting to a
member of the Student Supervision Team before they leave their class in his care. This
team will be working closely with the Student Release Team to make sure that students
do not leave until their parent or adult has signed them out from the release area.

Supplies/Facilities;

This person will locate and provide facilities, equipment, supplies and materials as
needed.

Timekeeping & Purchasing:
This person will maintain accurate records of staff hours and of purchases.

Transportation: The school staff member responsible for organizing this operation works

with the district Transportation Department to coordinate the arrival of buses and the
loading of students onto the proper bus. Responsibilities for this person include:

arranging for buses, supervising loading and moving of buses, and arranging alternative

forms of transportation as needed. The Operations Chief will direct the team to move
students off campus, if necessary.

1]



SECTION 2 STAGING AREAS

Indoor Command Post:
1. Main Office
2. Cafeteria/Multipurpose Room

Outdoor Command Post:
1. Outside Principal’s Office on playground inside gates
2. Picnic Table area behind cafeteria

Triage Area:
Indoor-room 10
Outdoor-grassy area next to room 10

Parent Reunification Area:
Cafeteria

Classrooms

Field

Bus Staging Area:

Field

Cafeteria

Media Staging Area:
Grassy area in front of school (outside gates)

Off-Site Evacuation Location:
Indoor-North Country Elementary

Directions:

12



SECTION 3 LOCKDOWN PROCEDURES

The school lockdown procedure serves many functions during an emergency situation:

¢ When a lockdown is initiated, the majority of students and teachers will be taken
away from the threat.

e The dangerous situation can be isolated from much of the school.

Accounting for students can accurately take place in each classroom.

e Depending on the situation, an organized evacuation can take place away from the
dangerous area.

In addition to an onsite emergency, lockdown procedures can be modified for use during
a local incident in which the school population is not in direct danger. A local incident
might be a sheriff or fire event nearby or an injury on school grounds that requires
limiting student movement in the area.

When a lockdown is announced, several steps should take place. Someone must be
assigned to the dangerous situation or area to ensure students and staff do not enter
the area. Immediate notification should be made to the 911, fully explaining what is
known at that time. The bells must be held and instructions to ignore the fire alarm
should be given.

When ordering a lockdown, the following announcements should be made and repeated
several times:

A) Classes in progress (not during lunch)
“Teachers, please secure your students in your classrooms immediately. All students
report directly to your classrooms and ignore any fire alarms.”

B) Class change in progress

“Teachers and students, it is necessary to begin a lockdown of classrooms. All students
report directly to your next assigned class and ignore any fire alarms.”

C) Lunch is in session
Add the following to either announcement:
“Students in the cafeteria, follow the instructions of the staff in the cafeteria.”

Unassigned teachers should ensure that students in hallways are placed in classrooms
immediately. Staff members should check restrooms and other areas where students
may be found. If students are found and are not close to their classroom, students
should go into the closest occupied classroom. Then teachers should stay in a locked
room and notify the office of their location.

During a lockdown, special attention should be given to the areas of the school where
numerous students are gathered in an unsecured environment, such as the cafeteria,
auditorium, or library. Arrangements should be made so that students in these areas
can be moved to nearby locations that can be secured.



When a teacher with a class hears one of the lockdown announcements he or she should
follow these directions:

1. Lock the classroom door immediately.

2. Keep all students sitting on the floor, away from the door and windows.

3. Use caution and discretion in allowing students entry into the classroom.

4. Advise the students that there is some type of emergency but you don‘t know what it
is.

5. Take attendance and prepare a list of missing students and extra students in the
room. Prepare to take this list with you when you are directed to leave the classroom.
6. If there is a phone in your classroom, do not use the telephone to call cut. Lines
must be kept open, unless there is an emergency situation in the classroom.

7. Ignore any fire alarm activation. The school will not be evacuated using this method.
8. Project a calm attitude to maintain student behavior.

9. When or if students are moved out of the classroom, assist them in moving as quietly
and quickly as possible.

10. Remain in the room until a member of the Crisis Management Team comes to the
room with directions, or a sheriff arrives with directions.

Teachers should be aware of the emotional response some students may have to a
lockdown situation. For example, teachers could prepare for frightened students
vomiting by keeping plastic bags and cleaning supplies available in the classroom.
Another idea is to keep a supply of gum, mints, or hard candy in each room to help refax
students.

Depending on the grade level, students will ask many questions that teachers will not be
able to answer. Being familiar with the lockdown procedures and the role of the ICS will
provide a better understanding of what is taking place and what can be expected.

As a lockdown is taking place, the Incident Command Team should ensure that several
functions are taking place. Depending on the situation, the school may need to be
completely secured from the inside. This will require specific individuals being assigned
to lock any open doors. Notifications will continue to be made to school administration
and possibly the sheriff department if the sheriff has not arrived on the scene. Any
known injuries should alsc be reported to the administration, who will relay that
information to the sheriff.

Communication via school radio is permissible as long as the incident does not involve
an explosive device or a suspect in possession of a radio or scanner. The sheriff liaison
member of the Incident Command Team should be prepared to gather all known
information and respond to the first arriving sheriff personnel and brief them on the
situation.

Once a lockdown has been started, wait for the sheriff department to arrive before
arranging for evacuation of the school. This will allow for a more secure environment
during the evacuation and assist the sheriff if a tactical operation is necessary.

14



Special areas of concern:

Special attention should be paid to the playground area of each school. Teachers must
be able to hear the lockdown announcement and an alternate lockdown location must be
identified. This location can be indoors or outdoors, if students can be safely hidden on
the playground. In either case the lockdown location must be determined during initial
crisis planning and the information should be clearly communicated to all staff members.

15



SECTION 4 EVACUATION PROCEDURES

General Evacuation

Evacuation decisions are very incident-specific. If the release occurs slowly, or if there is
a fire that cannot be controlled within a short time, then evacuation may be the sensible
option. Evacuation during incidents involving the airborne release of chemicals is
sometimes necessary. If a general evacuation is ordered, the school population will be
sent home, to the off site evacuation location, or to another location. Students are
evacuated by walking or on school busses. If the school has been evacuated, the
response personnel will need to decide when it is safe to return. They will need to verify
data collected by the monitoring crews and consider the advice of the health officials
concerned,

Ev ion of School Gr
In the event the school cannot be occupied following an evacuation, it may be necessary
to evacuate the school grounds. We will evacuate to the off site evacuation location.

The principa! will call the Superintendent. Before leaving the school grounds, the Student
Release Team will post a notice on the front door informing parents where to pick up
their children. If the front door is no longer there, the notice will be placed on the
flagpole.

During evacuation, the students will walk quickly, quietly, and in single file. If busses
are available, students will board {insert location}. When releasing students to the care
of parents or other adults, refer to the section entitled, "Release of Students to Parents".

School Evacuation Instruction
Exit the Building

e Go to the designated assembly area.

¢ Immediately upon hearing the fire alarm signal or instructions to “leave the
building” over the intercom, students, faculty and others in the building shall
evacuate the building via prearranged evacuation route quickly, quietly and in
single file. The last person out of the room shall pull the door closed, but will
not lock it. All will proceed to the designated assembly area.

Teachers

e Take class lists, red/green cards and student emergency card.

e Make special provisions to assist handicapped students.

e Exit the building through assigned exit or nearest unblocked exit.

e Lead the class out of the building to pre-designated area at least 500 feet from
building. Area must be free from hazards such as overhead power lines, gas
lines and motor vehicle traffic.

e Take roll and report any missing students (by name) to the Student Supervision
Leader at pre-designated location away from building.

e Necessary first aid should be performed.

Students
In homeroom class
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e Leave all personal items in classroom.
e Follow their teacher and exit in a quiet and orderly manner.
NOT in homeroom
e Leave all personal items in classroom.
e Exit with their supervisor, or if alone, exit the nearest unblocked exit.
e Remain with the class with which they exited until it is deemed safe for the
student to return to his/her regular class.
At recess / break
e During recess, students should go to their assembly area.
e Students should go to the assembly area of the next class on their schedule.
Staff Not Assigned To Classrooms
e Will follow as directed in the Incident Command System.
e Assist as directed by principal or designee.
Principal or Designee
¢ Report any missing persons to emergency response personnel,
e If building is determined to be safe to re-enter:
e Determine WHEN it is safe to re-enter
o Notify teachers by all clear signal or runner. DO NOT USE FIRE ALARM
SIGNAL for re-entry.
e If building is unsafe to re-enter, evacuate the school site, using predetermined
plan.
Instruct teachers to:
» Release students to responsible adults using predetermined procedure.
e Students will exit school grounds to the blacktop/field either to board
busses or to walk to {insert location}.

Evacuation of Students with Disabilities

Students with sensory, developmental, cognitive and mobility disabilities wiill have
evacuation protocol in place that meets the requirements of their Individualized
Education Plan, their Health Plan and/or Americans with Disabilities Act requirements.
During an evacuation:
* A pre-designated staff member will assist with the evacuation.
e The staff member will describe the situation and actions to be taken in advance of
beginning the evacuation procedures.
e The staff member will use facial expressions and hand gestures as clues when
describing the procedures,
e The staff member will give one direction at a time during the evacuation.
e The student will never be left unattended.

Exit Route

An emergency exit route will be posted in the classroom beside the door. All who use
this room should be familiar with the fire evacuation route as it applies to that room.
When you have a substitute, make sure they are aware of where this map is located and

that the roll sheet and student emergency information must be taken with them during
the drill.
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SECTION 5 STUDENT RELEASE PROCEDURES

Early Dismissal

The ultimate responsibility for the student's safety from the school to home in cases of
emergency lies with the parent or guardian. Parents should work through community
emergency preparedness groups to make preparations for the safety of their own
children.

If an emergency occurs during the school day, and it is believed advisable to dismiss
school, students will be provided shelter and supervision at the school as long as
deemed reasonable by the principal.

The school will proceed on the basis that there will be no bus transportation or telephone
communication. School will not be dismissed early unless school authorities have been
assured by local emergency authorities that routes are safe for student use.

Follow the "Release of Students to Parents” plan.

Release of Students to Parents

Each teacher will have a copy of the student emergency information and a list of
students on a clipboard. The adults listed on this card will be the only adults the
students will be released to. Any other adult showing up may stay with the student, but
he/she will not be permitted to leave with them. This clipboard is to remain with the
teacher during any building evacuation exercise including a fire drill.

Prior to the approved adult taking the student, a release form must be filled out and
signed. (See student release form.)

Teachers must stay with the students until all their students are picked up and/or the
principal or his/her replacement approves of their leaving.



STUDENT RELEASE FORM

Date Time
Student

Teacher

Room # Grade

PERSON CHECKING OUT STUDENT:
Signature

-—-——----—-——----—----——-----—--—-----—----.---—---—---n——-—-----.——---——------—------—-

STUDENT RELEASE FORM

Date Time
Student

Teacher

Room # Grade

PERSON CHECKING OUT STUDENT:
Signature

D - - - -

STUDENT RELEASE FORM
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Date Time
Student

Teacher

Room # Grade

PERSON CHECKING OUT STUDENT:

Signature



Off Site Partnership:
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Kyle, Stephen

Larrick, Autumn

Leclaire, Kimberlee

Leonard, Laura

Luigi, Jean

Lukes, Rebecca

Lyons, Anne

MacCracken, Deanna

Macek, Leslie

Magee, Slan

McCune, Megan

McDaniel, Mike

Mclnnis, Kathryn

MclInnis, Megan

Mendoza, Herminia

Moreno, Margie

Miller, Vickie

Kneff, Natasha

Olmstead, Erica

Opfer, Julie

Pena, Rosa

Petrashishin, Irina

Prince, Sarah

Raymend, Alejandra

Reason, Darlene

Riley, Christian

Rivero, Elizabeth

Rucker, Carla

Santuangco, Jocelyn

Schaefer, Mary

Smirnov, Michael

Snyder, Larisa

Stauffer, Kaela

Steinkamp, Julie

T‘embey, Stephanle

Tompkins, Shelley

Tongol, Evelita

Trujlllo, Jovita

Van Putten, Keli

Walters-Cooke,
Anne




Weiser-Lewls, Gloria

Wiliiams, Kayla

Wilson, Karri _
SECTION 8 COMMUNICATIONS

It is likely that the public address system will be operational in most emergencies during
which inside-the-building announcements need to be made. If it's not, communication
will be by messenger(s) from the office to each teacher.

Communication between the custodial staff and the office staff will be by radio. One
radio shall be assigned to each of the following people:

Principal
Secretary
Day Custodian
Night Custodian
Noon Duty Aide
Resource Teacher
Counselor
Operations Chiefs
Planning Chiefs
Logistics Chiefs
Incident Commanders

1. The school telephones may NOT be used by ANY person for outgoing calls of any
kind during an emergency, except when authorized by the principal.

2. Appropriate authorities will bé notified including 911, Twin Rivers Police
Department, and the Superintendent.
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SECTION 9 CRISIS PHONE DIRECTORY

Sheriff/Fire Department: 911

Twin Rivers Police Department: (916) 566-2777

Poison Control Center, UCD Medical Center:(916) 734-3692

Citizens Utilities (Water): (916) 568-4200

SMUD (Electricity): (916) 456-7683

PG&E (Gas): (916) 743-5000

Superintendent's Office: (916) 338-6409

Maintenance, Operations, Transportation (MOT):
o Craig Deason, Assistant Superintendent: (916) 338-6337
o Karen Matre, Assistant Superintendent’s Secretary: (916) 338-6337
o Angela Espinoza, Staff Secretary: (916) 338-6417

Child Protective Services (CPS): (916) 875-5437

Dudley Elementary School: (916) 338-6470

North Country Elementary School: (916) 338-6480

Oak Hill Elementary School: (916) 338-6460

Spinelli Elementary School: (916) 338-6490

Wilson C. Riles Middle School: (916) 787-8100

Center High School: (916) 338-6420

McClellan High School: (916) 338-6445
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SECTION 10 LETTERS HOME

The letters on the following pages shall be provided to families at the beginning of each
school year.
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BOARD OF TRUSTEES
Nancy Anderson
Jeremy Hunt
Kelly Kelley
8408 Watt Avenue Antelope, CA 95843-81186 Delrae M. Pope

{916} 338-6413 Fax (916) 338-6322 Donald E. Wilson

Established 1858

SUPERINTENDENT
Scott A. Loehr

CJUSD Disaster Procedures

Dear Parents/Guardians:

Please review the following information regarding school and parent responsibilities for emergency
school closure. Please help us to be efficient and helpful in caring for your child.

We have developed an emergency preparedness plan that outlines a variety of situations including
fire, bomb threat, earthquake and the possibility of evacuation due to an unforeseen emergency. We
would like parents to be advised as to what to expect while their children are in school. The following
procedures will be implemented in case of an emergency:

1.

In case of a fire alarm, students will be evacuated from the building. In the event of an actual
fire that requires evacuation, students will be evacuated to the off-site location indicated in Part
1 Section 2: Staging Areas section of this document. If possible, notification will be sent to
parents through the automatic dialing system; otherwise, parents will be informed by school
officials during or after the evacuation.

If an emergency evacuation occurs before parents can be reached, a notice will be left on the
office door informing parents where to find their children. Only parents or adults listed on the
emergency information cards will be permitted to pick up students. Please make sure the

information on the emergency card includes everyone you would permit to pick up your child.
Bused students will only be returned home during regular times and only if it is deemed safe.

If there is an earthquake, students who are indoors wil! be kept inside until quaking stops.
Students will then be evacuated from the building. Students who are outside will be directed to
an open area free from hazards. If there is too much damage to use the school as shelter, see
number 1.

Floods, power outages, severe storms or any other disaster wili normally result in students
being held at school in regular classes until the usual departure time or sent home as in
number 2.

Parents should discuss the above information with their children and assure them that schoo!
personnel will care for them just as they do each day, until they can be re-united with parents.

26



As the new school year starts we would like to remind you that this is a good time to go over the
following information with your children:

1. Practice and review emergency plans, meeting places and emergency telephone numbers
regularly with your children.

2. Each year make your child's teacher aware of his/her health or physical needs that would
require special action or supplies during an emergency. Make sure the office has a supply of
vital medication on hand.

3. Make sure your student's information card has the name, address, and phone number of
anyone you want to pick up your child during an emergency. Students will NOT be released to
ANYONE not listed on this card.

4. Make sure your child is familiar with the people hef/she may leave with and that they know that
itis OK to leave with them in the event of an emergency.

5. Be aware that you may not be able to get to your child in the event of a large-scale emergency
if you work a great distance from your child's school. Be aware that the person picking up your
child may have them for several hours or even days.

If you have any questions about these procedures, please contact the school office. Thank you
for your cooperation in this very important matter.

Sincerely,

Principal

“Respecting our fraditions, while embracing new ideas”
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BOARD OF TRUSTEES
Nancy Anderson
Jeremy Hunt
Kefly Kelley
Delrag M. Pape
8408 Watt Avenue Antelope, CA 95843-9116 Donald E. Wilson

(916) 338-6413 Fax (916) 338-6322

Established 1658

SUPERINTENDENT

Scott A. Loehr
Snack Request

Dear Parents:

As part of our disaster preparedness program we ask that each child’s family prepare a snack-pack to be kept at
school. In the event of major disaster which might delay you from picking up your children from school, this pack
will provide a source of nourishment and comfort. Please involve your children in putting together this pack and a
share a short explanation of its potential use. Have your child bring the bag to hisfher classroom the first week of
school.

In a heavy-duty 1-gallon ZIP-LOCK bag, place the items listed below:

(1) can of fruit drink (no pouches or boxes because they leak)

(1) botile of water

(3) small non-perishable snack packages — please choose commercially vacuum-packed items such as beef jerky,
a granola bar, a fruit roll-up, cheese and crackers or a small pull-top can of fruit with a plastic spoon

(1) small packet of wet wipes

(1) note of reassurance and a small picture, as these may be a source of comfort in the event of an emergency and
extended separation

Please do not send items that need to be refrigerated. Items that are perishable or need to be refrigerated will be sent
back home with the student.

Please make sure the bag is marked clearly with your child’s name, grade, feacher and room. Packs will be
returned to students at the end of the school year.

Having these supplies on-site will better enable us to care for the students in an actual emergency, and they will
also be a source of comfort to them. Your child will not be permitted to take something from the kit if s/he forgets a
snack or wants a drink. The kits are for frue emergencies only.

If you have any questions about this program, please contact the school office. Thank you for your cooperation in
this very important matter.

Sincerely,

Principal

“Respecting our traditions, while embracing new ideas”



SECTION 11 AFTERMATH
Counseling

The need for a proactive counseling program can not be overfooked.

Many dangerous situations can be avoided with early intervention by trained
professionals. Available resources should be identified and used on a regular basis when
the first sign of depression, anger, or other alarming changes in a student is observed.
During a crisis, the CMT member responsible for counseling must quickly organize a
counseling program to help students, parents, faculty, and the community heal from the
incident. Counselors at the affected school may handle some incidents, while other
incidents could easily require the cooperation of many services. Identifying resources

within the school system, county, and community should be planned and well organized
before a crisis occurs.
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SECTION 12 TRAINING AND UPDATING

Drills

The principal shall hold fire drills monthly and intruder alert and earthquake drills each
trimester to ensure that all students, faculty members, and others are sufficiently
familiar with such drills that they can be activated and accomplished quickly and
efficiently. These drilis shall be held at both regular and inopportune times to take care
of almost any situation. Everyone in the building, including other employees, all office
workers, all lunch workers, all custodial staff, and visitors must obey the instructions in
the room or area they occupy when the alarm is sounded. Drilis will also be carried out
for quick evacuation of the multi-purpose room. The school secretary will be responsible
to notify Sacramento Fire Department and Twin Rivers Police Department as necessary.

Once yearly, a full scale disaster drill will be held to give the staff an opportunity to fully
implement the Incident Command System.

Training
The staff has participated in the following trainings:
e Arson Prevention (every other year - odd years) (16-17)
e Bloodborne Pathogens for School Employees (every other year ~ even
years)(15-16)
e Code Red Lockdown Training (annually)
e CPR Training {every other year — even years)
e NIMMS/ICS video (discuss components annually, can watch video every other
year)(15-16)
o Mandated Child Abuse Reporter Training (annually)
e Triage Training (every other year - odd years) (16-17)

* The Power Point Presentations on the Schools Insurance Authority website can be used in lieu of their videos. In gither case, sign in
sheets must be used.
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PART 2 CRISIS READINESS
SECTION 1 ACTIVITY IN THE VICINITY

Upon notification of a dangerous situation near the school, several steps should be
taken to protect the school population from the incident.

e Obtain as much information about the incident as you can. The Sacramento
County Sheriff's Communication Center will be able to provide an overview of the
incident. Call (916) 874-5115.

e Convene a meeting of the Incident Command Team and discuss the situation
and/or recommendations from the sheriff or fire department.

e Bring classes being conducted in trailers into the school.

e Secure the school building, if necessary.

e Coordinate with team members and faculty to ensure all doors are secured and
post lookouts inside the school who can alert you to approaching danger.

¢ Notify the District’s Central Office.

¢ Assign sheriff and fire liaison member of Incident Command Team to monitor
situation and provide updates as needed.

» Prepare for possible lockdown or evacuation depending on the situations. Follow
sheriff or fire guidance.

» If sheriff or fire have not resolved the situation by dismissal time, plans will need
to be made to alter or delay dismissal of students and transportation should be
contacted with information.

e Informational letter for parents should be developed in conjunction with district
office and sheriff or fire officials.
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SECTION 2 AFTER-HOURS CRISIS PROCEDURES

Train custodians on what role they should take during after-hours events. Ensure that
custodians have access to the Twin Rivers’ Police Department phone number at all times.
Also, ensure that custodians carry a phone so they may be communicated with if a crisis
occurs.,

An After Hours cover page has been provided with the CJUSD “Facilities Use Agreement.”
This document asks the facility user to meet with the site administrator to discuss the
location of the safety plan and to review the “Crisis Management” and “Crisis Readiness”
sections of the plan. In addition, facility users must indicate with their signature that
they have received and read the CJUSD Emergency Procedures poster, which is posted in
all rooms at all sites. Outside facility users must have their copy of the Emergency
Procedures with them at all times when using district facilities.



SECTION 3 BOMB THREAT

Because an explosive device can be controlled electronically, school radio usage should
not take place inside the school during a bomb threat since radio waves could detonate
the device accidentally. Radio usage can resume 300 feet away from the building,
allowing for communication from the evacuation staging area. Cell phones should also
not be used.

Bomb Threat Procedures
I. Office Personnel

a. If the threat is made by any means other than telephone, immediately notify
an administrator.

b. If the threat is made by telephone, the person receiving the call is to do the
following:

i. Mentally form a picture of the caller - is the caller male or female?
Juvenile or an adult? Does the voice sound familiar? If so, who? As
soon as possible, indicate your impressions on the Bomb Threat Form.

il, Ask the caller three questions, in this order:

1. When is the bomb going to explode? (The caller may or may not
respond to this question. If the threat is real, chances are
he/she will say something. If the caller just hangs up without
any comment to your questions, the chances are great that it is
a prank call.)

2. Where is the bomb located? What kind of bomb is it? (If the
caller responds to these questions, he/she will probably lie, but it
will keep the caller talking and give you more time to identify
him/her.)

3. Why are you doing this? Where are you now? (The caller's
answer to these questions will give you a clue as to whether or
not it is a real threat. If he says he wants money, or is
representing some group or organization, the chances that it is a
real threat are increased. In no event suggest a reason to him
by asking something like, "Do you want money?" Let the caller
provide the reason.)

iii. Note the time the call was received and immediately notify the
principal or designee.
c. Call the Sacramento County Sheriff (911) and ask for a sheriff's unit to be
dispatched to the school.
II. Administration
Make a judgment as to the validity of the threat, and react in the following manner
whether or not you believe this to be a prank:
a. Notify teachers to evacuate their rooms by announcing the bomb threat. All
students should be at least 500 ft. away from the building.
b. Wait for the sheriff's unit to arrive. Assist the officers as needed.
c. Provide a designated employee(s) to assist law enforcement in search of
suspicious objects on school grounds.
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d. Administrator must determine if students will need to evacuate the school
grounds if no suspicious item is found.

e. Maintenance, Operations, & Transportation will be called to provide busses
for students, if necessary.

III. Teachers

a. Upon receiving the notice to evacuate, have your students assemble outside
your classroom in an orderly manner and wait for you.

b. Students should take their backpacks with them.

c. Check your room before you leave for anything out of the ordinary. Take a
360-degree sweep from eye level to floor and if you see anything suspicious,
report it to an administrator.

d. Keep your group together and walk with them to the field. Take your roll
sheet and emergency information and call roll when you get there. Get your
group together in an orderly manner and stay with them. You will probably
be there for awhile, so take your time with these tasks and make sure
students obey you perfectly.

e. When you hear the all clear signal (announcement over the intercom or on
the bullhorn) return to your classroom in an orderly manner.

IV. Custodians, Cooks, and other Classified Employees

a. Check your work areas. Do a 360 degree visual check of your room(s) as
described under "Teachers" above.

b. Assist Administration as needed.
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BOMB THREAT FORM
RECEIVING A BOMB THREAT

INSTRUCTIONS:

Be calm and courteous: LISTEN! Do not interrupt the calier. Quietly attract the
attention of someone nearby, indicating to them the nature of the call. Ask the questions
in the order they are listed. Complete this form as soon as the caller hangs up and the
school administration has been notified.

Exact time of call:

Exact words of caller:

Questions to Ask
When is the bomb going to explode?
Where is the bomb?

What does it look like?

What kind of bomb is it?

What will cause it to detonate?

Did you place the bomb?
Why?
Where are you calling from?
What is your address?
0. What is your name?

Caller’s Voice (Circle):

S I

Calm Disguised Nasal Angry Broken
Stutter Slow Sincere Lisp Rapid
Giggling  Deep Crying Squeaky Excited
Stressed  Accent Loud Slurred Normal
Voice Description (Circle):

Male Female

Calm Nervous

Young old Middle-Aged

Rough Refined

Accent: Yes No Describe

Speech Impediment: Yes No Describe
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Unusual Phrases

Recognize Voice? If so, who do you think it was?

Bac i ircl

Music TV

Traffic Running Motor (type)
Horns Whistles Bells

Machinery Aircraft Tape Recorder  Other

Additional Information:

A. Did the caller indicate knowledge of the facility? If so, how? In what
ways?

B. What line did the call come in on?

C. Is the number listed? Private number? Whose?

D. Person Receiving Call

E. Telephone number the call was received at

F. Date

G. Report call immediately to:
(Refer to bomb incident plan)

Signature Date




THREATENING PHONE CALL FORM

Time call was received Time caller hung up

Try to get another person on the line and record the conversation. Exact words of
person:

Questions to ask if not already covered by caller’s statement (record exact words)

1. What is your name?

2. What are you going to do?

3. What will prevent you from doing that?

4. Why are you doing this?

5. When are you doing this?

6. Where is the device right now?

7. What kind of device or material is it?

8. What does it look like?
Person receiving the call Person monitoring the call
Department Department
Dept Phone No. Dept. Phone No.
Home Address Home Address

Date:
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SECTION 4 BUS ACCIDENT

Field Trip Preparedness for Staff Members

School buses are required to carry a first aid kit. Make sure it is in the
bus.

Teachers who participate in a large number of field trips should be
encouraged to train in CPR and first aid procedures.

Always take a complete roster and emergency care cards of students on a
field trip.

Maintain a complete list of teachers’ and chaperones’ home phone
numbers, emergency contacts and work phone numbers for spouse.
Develop an emergency phone number directory for field trips. Directory
should contain emergency phone numbers for the school system and
main phone numbers to the school and administrative offices.
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SECTION 5 CHEMICALS/BIOHAZARD/GAS ODOR

All chemicals in the building are to be identified and stored according to district policy
and procedures. Safety data sheets from vendors shall be on file and available for all
chemicals in the office for quick reference. All personnel involved with chemicals in any
manner are to be trained in their proper use.

The fire department shall be informed by the principal once each year of all chemicals
used in the building and where they are stored. In the event of a hazardous material
accident in the building, the principal (or designee) will decide if and how the building
will be evacuated. If any accident should occur, the fire department, Center Unified
School District Superintendent, and Sacramento County Health Department should be
notified.

Responders will decide whether to order people to remain indoors (shelter-in-place),
rescue individuals from the area, or order a general evacuation. The "remain indoors"
option will be considered when the hazards are too great to risk exposure of evacuees.
Rescuing people from the hazardous area may involve supplying protective equipment
for evacuees to ensure their safety. A general evacuation requires a significant amount
of lead-time, which may not be available.

In order for the “in-place-shelter procedure” to be effective, the affected population
must be advised to follow the guidelines listed below:

e An announcement will come over the PA system telling you that the
"in-place-shelter procedure” is in effect.

e Close all doors to the outside and close and lock all windows. (Windows seal
better when locked.) Seal gaps under doorways and windows with wet towels,
and those around doorways and windows with duct tape (or similar thick tape)
and sheets of plastic (precut and labeled before the incident). Have students
assigned to specific tasks ahead of time.

e Ventilation systems should be turned off.

e Turn off all heating systems and air-conditioners.

¢ Seal any gaps around window type air-conditioners, exhaust fan grills, exhaust
fans, and range vents, etc. with tape and plastic sheeting, wax paper, or
aluminum wrap.

¢ Close as many internal doors as possible.

» If an outdoor explosion is possible, close drapes, curtains, and shades over
windows. Avoid windows to prevent potential injury from flying glass.

e If you suspect that the gas or vapor has entered the structure you are in, hold
a wet cloth over your nose and mouth.

e Tune in to the Emergency Alert System on the radio or television for
information concerning the hazardous materials incident and
in-place-sheltering.
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SECTION 6 DEATH/SUICIDE

Definition - Death or suicide of a student, staff member or significant person close to the

school where students and/or staff are affected.

Principal or designee shall:
. Call 911.
. Contact Superintendent.
. Notify immediate family - parent or guardian.
. Identify key staff members at site to disseminate information at site level.
. Communicate behavioral expectations to staff regarding:
- Confidentiality issues
- Providing factual information
- Available resources
6. Send home written information to parents on facts of incident and any
follow-up services available.
7. Consult with psychologist or county office of education staff for intervention
strategies including specific activities that can be used in the classroom.

nhwWNE

If the incident causes a major disruption to school activities, evacuation may be
necessary and will be determined by law enforcement, principal or designee.
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SECTION 7 EARTHQUAKE

During the Quake

Keep these points in mind in the event of an earthquake:

1.

2.

If an earthquake occurs, keep calm. Don't run or panic. If you take proper
precautions, the chances are you will not be hurt.

Remain where you are. If you are outdoors, stay outdoors. If you are indoors,
stay indoors. During earthquakes, most injuries occur as people are entering or
leaving buildings (from falling walls, electrical wires, etc).

. The teacher will give the "drop and cover signal" if the bell system is not

operable.

. Everyone will get under his/her desk and cover his/her head. If a desk, table or

bench (best choice) is not available, sit or stand against an inside wall or in an
inside doorway. Stay away from the windows, outside walls, and outside doors.

. If you are outside, stay away from the building, electrical wires, poles, or

anything else that might shake loose and fall. Look for open space and stay
low.

After the Quake

For your own safety and that of others, you should carefully do the following:

1.

2.
3.

Re-ent

About two minutes after the shaking stops, the fire bell will sound. If we have
lost power, the teacher will give the command to evacuate the building.

Use the "Building Evacuation" plan.

Use extreme caution in entering or working in buildings that may have been
damaged or weakened by the disaster,

. Stay away from fallen or damaged electrical wires, which may still be

dangerous.

. The custodian will check for leaking gas pipes. Do this by smell only - don't use

matches or candies. If you smell gas:
e Open all windows and doors.
Turn off the main gas valve at the meter.
Leave the building immediately.
Notify the gas company, police, and fire departments.
e Don't re-enter the building until it is safe.

. The principal will confer with the Superintendent about evacuation of the

school. If necessary, follow the "Evacuation of School Grounds" policy. Do not
evacuate to another building unless it has received an inspection by a qualified
person,

f Buildin

Follow the procedures of the re-entry instructions (after "Building Evacuation") except:
the building should be inspected by a qualified person who has been trained in Building
Analysis. This person will perform an inspection on structural soundness, electrical
wiring, water distribution, oil, gas, and other fuel systems, and boiler and heating

systems.
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A damaged structure will be occupied only after authorization by the responsible local
agency. Building supervisors will be notified of the corrective actions to be taken to
return building to use.



SECTION 8 FIRE/EXPLOSION

Fire
1. In the event of a natural gas fire, sound alarm and then turn off main gas
valves. If the fire is small, use the fire extinguisher AFTER the gas is turned off.
2. In the event of an electrical fire, sound alarm and then turn off electricity. Do
not use water or water-acid extinguishers on electrical supported fires. Only
small fires should be fought with an extinguisher,
. The person locating the fire will sound the school alarm.
. Follow the "Building Evacuation" instructions.
. The principal will notify the superintendent's office.
The office staff will notify the utility companies of a break or a suspected break
in utilities.
Keep access road open for emergency vehicles.
. All staff will be responsible to peek in the door of classroom on either side and
make sure they were informed of the fire.
9. The custodian is responsible for checking exits daily to make sure they are
functional. All exits should be obvious, maintained and clear of obstructions.

Computer Labs
All labs are to be equipped, as their needs require, for proper fire control and for
emergency purposes.

bW

® N

Lunchrooms and Kitchen
1. Emergency preparedness to control fire in school kitchen areas:

¢ Have automatic extinguishers over deep fryers and grills.

* Have fire extinguishers for all types of fires in proper location.

e Make sure that all of the kitchen personnel know where the extinguishers
are located and how to operate them.

e Make sure that the kitchen personnel know which exit to take in  case of
fire.

Whether it's a real fire or a drill, try to evacuate the building in fewer than two minutes.

Fire Drill Procedures
The secretary will call the fire department to inform them it is a drill. The principal or
designee shall sound the alarm.

1. When the signal is sounded, the teaching staff will proceed to the evacuation
assembly area (blacktop/field) with their classes. Staff not assigned a regular
class of children will report to the same area to render any needed assistance
to teachers.

2. Once each month, all teachers will instruct their classes in the correct
procedures and behaviors to utilize during fire drills,

3. Once each month, a fire drill will be conducted by the school staff.
4. Students stand facing away from the building in silent lines.
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5. Supervising staff will take roli. The whereabouts of all students should be
known.

6. Any student in attendance at school but not with class or in a special class
should be reported immediately to the Student Supervision Leader.

Sile i rill / Neighborh i r Plan

1. Silent fire drills and neighborhood disaster procedures will be used in the event of bell
and/or intercom failure.

2. When a silent fire drill is in progress, a monitor appears at the door with a sign
stating “silent fire drill.” The monitor will remain until the teacher sees the sign. The
procedures to follow are the same as during a regular fire drill.

3. When a silent intruder on campus drill is in progress, a monitor appears at the door
with a sign stating "Duck and Cover". The monitor will remain until the teachers see
the sign.

Fire Extinguist
Fire extinguishers are placed in strategic locations as recommended by the fire

department (see map). Faculty members and other staff personnel shall be instructed in
the use of the fire extinguisher.

All extinguishers, unless stated, are dry chemical types which are needed to put out type
A, B, and C fires which include wood, textiles, gasoline, oil, greases, and electrical fires.
In discharging a fire extinguisher, it should be held upright while the pin is pulled. The
lever is then pressed while aiming at the base of the fire.

Fire Exti isher Inspection
The district maintenance department will be responsible for checking for possible
building code violations and making sure all fire extinguishers are checked yearly for the
following:
1. Check gauge for full charge. Report discharge or overcharge reading
immediately to control office.
. Check seal for breakage.
. Check hose for crack, leaks, tears, etc.
. Check casing for leaks or breakage.
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SECTION 9 FLOOD

When there is a flood at the school site

Notify parents via radio and television,

Notify bus drivers for an early/late dismissal.

The custodian or site security team will shut off water to prevent contaminated
water from entering the school supply.

The custodian or site security team will shut off electricity to prevent electrical
shock.

If school is a designated emergency shelter and time permits, check all supplies
and provisions prior to emergency operations.

After the danger is over

Beware of contaminated food, water, broken gas lines, and wet electrical equipment.
Resume classes only after a qualified person has done a building assessment (see
returning to building under earthquake.)

Minor Flooding

If the school experiences minor flooding (one or a few classrooms), the class(es)
affected will evacuate to another part of the building (principal will decide where to go).
Classes will continue. The principal will notify the superintendent and they will jointly
decide what to do next.
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SECTION 10 GAS ODOR

If odors are detected outside the building, it is not necessary to evacuate the building.
Call the police and fire non-emergency number to report the smell (874-5115). Call the
district office.

If the odor is detected inside a school building, convene the crisis management team
and evacuate the building immediately.

Call 9-1-1

Arrange to have the students moved to an off-site evacuation location

The incident command system member responsible for student accounting begins
the process of tracking all students

Make sure the critical incident response kits leave the school with the students
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SECTION 11 HOSTAGE SITUATION

Intruder or Hostage Situation
Organized or unorganized terrorists would usually find themselves in one or two places

within the school building. Either they would penetrate into the administration office, or
they would infiltrate a classroom. The administration and staff have only two "weapons"
in which to combat the situation: time and specific procedures. The school staff should
not attempt to disarm terrorists.

The procedures for the following situations are as follows:

Terrorist or Intruder Enters the Classroom

1. The teacher will try to make contact with the office via intercom phone.

2. If the teacher cannot get to the communication system, he/she should attempt to
send a note out the door with a student. Do not take a chance if there is any doubt
that the child will be seen exiting. If one is able to leave, he/she should crawl| past
any windows so as not to be seen.

3. Any teacher receiving the note from a student or other adult should immediately lock
all doors, inform the office, and close the blinds.

4. If there is another teacher, adult, or student who can safely make a call, call the
office at {insert phone number} or the administrator at {insert phone number}. The
office’s number should be visibly posted near phone.

5. Immediately brief the students to sit down and be quiet if you are faced with an
intruder.

6. Try to obey all commands of the terrorist/intruder.

7. The office personnel upon receiving a “help” signal will verbally call for a lock down
over the intercom. Teachers will immediately lock all outside doors including
workroom doors and close the blinds. Students should assume the duck and cover
position under their desks.

8. Office will immediately dial 911.

9. No one will evacuate the building unless instructed to do so by the principal or
uniformed police officer.

10. Remain in your room until an “all clear” signal is given.

11. Any student finding himself or herself en route to a classroom from the bathroom,

office, library, or another classroom needs to go to the nearest classroom or
building. If the door is locked, he/she is to knock and loudly announce one’s self.

Terrorist or Intruder Enters the Office

1. If the administrators, secretary, office assistants, or any other staff members are able
to phone out of the school without bringing harm to themselves, they will call 911.

2. The principal or secretary will notify the Superintendent, if possible.

3. The school office personnel shall attempt to follow all commands of the terrorists.

Terrorist or Intruder A rs on Cam During Reces
1. The teacher on yard duty who first notices an armed individual (gun, knife, or other
dangerous weapon) on campus will signal other adults on the playground with four
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short blasts on a whistle. An adult will send a student to the closest classroom door
to enter and ask the teacher inside to inform the office immediately.

. The office will announce the intruder alert. All students and teachers in classrooms
will react accordingly by assuming the duck and cover position.

. Students on the playground hearing four short whistle blasts or hearing the Duck and
Cover signal will look for the nearest teacher and follow instructions. Students need
to be aware that four short whistle blasts designate a problem. If the intruder has a
weapon but is not firing, teachers should exit students as quickly as possible via one
of the escape routes in that particular duty area.

. Teachers will go in the opposite direction of the intruder.

. If an intruder arrives on the playground and starts firing shots, students and teachers
should drop to the ground.

. Teachers will need to keep an eye on the intruder at all times to determine what to do
next. This type of a situation is unpredictable and unfortunately cannot be covered
with pre-determined procedures. The main concern is to get as many students as
possible off the playground and into a safe building.
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SECTION 12 HOSTILE VISITOR
Domestic or Civil Disturbance

It should be noted that the normal school routine serves to reduce the threat of civil
disturbance within the school. The classroom unit keeps students in small groups where
each student is more easily known and can be held responsible for his/her actions.
Outsiders are generally recognized and the potential for problems can be reduced if the
integrity of the individual classroom unit can be maintained.

To reduce the potential for problems, these steps are standard procedure:

1. All teachers are to be at their lines directly after the final recess bell,

2. Teachers are expected to attend assemblies and sit with their classes.

3. Teachers and administrators are available if the need for control should arise
before and after school.

4., The administration is aware of substitutes in the building and teachers in
adjoining classrooms are available to assist substitutes in controlling students if
the need should arise. Each substitute is provided with lesson plans by the
teacher who is absent, whether by direct communication, previously prepared
plans, or emergency plans on file in the office.

5. Teachers are asked to report the presence of any outsider they see to the
administration,

In addition to the above listed procedures, teachers and administrators should be keenly
aware of the general morale of the students. An atmosphere in which students feel free
to approach teachers and discuss problems is encouraged so that a close working
relationship with all the different groups in the school can be achieved.

It is important to be aware of community problems, which could possibly set the stage
for civil disturbance. The PTA and School Site Council organizations can be helpful in
determining problems and offering assistance. A liaison with law enforcement agencies
must also be maintained.

Procedure to Deal with Civil Disturbances

Violent Person:

Teachers are to be notified by intercom to close and lock classrooms until the situation is
cleared by the administration and/or police. The "duck and cover” drill will be initiated.
Students located in the halls shall be moved to the nearest classroom as guickly as
possible. While contact is made with law enforcement, one person (determined by the
administration) may attempt to establish rapport with the person, otherwise do not
confront this person; contact the office immediately. The office will call 911.
Administrators will inform the Superintendent.

If it is a parent with a restraining order planning to take his/her child, allow him/her to
do so if it appears that it may be dangerous to intervene. Get a description of the
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subject, license number, make and model of car and direction of travel. If there are any
records on this person in the school office have them ready for law enforcement. See
further information under the heading, “Kidnapping/Attempted Kidnapping.”

Mob:

If the persons involved are from outside the school, the same procedure as used with a
violent person should be implemented. If students are involved, the administration will
determine the need for police assistance. If advance warning is received, steps will be
taken to try to prevent the incident. In the absence of law enforcement, the
administration will do whatever it believes necessary to alleviate the problem. The
administration will make a written report of the entire incident.

Unidentified Person(s) Taking Control:

If an unidentified voice gives orders over the intercom threatening or calling a general
assembly or asking for individuals, teachers are to close and lock their classroom doors.
If an unidentified person comes to the room, he/she is to be asked for office ciearance.
Pick up the phone and contact the office if the person refuses to leave.
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SECTION 13 KIDNAPPING/ATTEMPTED KIDNAPPING

Definition: The physical capture or attempted physical capture of a student or staff
member against their will.

-hwl\.)!—l
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Principal or designee will contact the Sacramento Sheriff (911).
Principal or designee will contact the Superintendent and report the situation.

Principal or designee will contact the parent or guardian of the kidnapping victim.

Principal or designee will inform the teachers of the situation and give further
instructions regarding child safety.

. Principal or designee will inform secretary on how to respond to phone calls

regarding the incident.
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SECTION 14 MEDICAL EMERGENCY

Our school shall be prepared to provide basic first aid while summoning necessary
emergency assistance. A list of qualified persons who have had First Aid and CPR
training should be maintained by the principal. This list must be updated and distributed
to the staff annually.

An emergency card will be filed in the office for each student with emergency numbers
to call in case of an accident, injury, or iliness. Parents will always be notified as soon as
possible of any reportable accident, injury, or illness.

Any reportable accident or injury incurred on school property or during a school activity
off campus will be reported in writing to the office of the principal no later than 24 hours
from the occurrence. Accident forms are kept in office filing cabinet.

The general emergency number 9-1-1 will be explained each year to all school
personnel, and this number will be readily visible on all telephones.

A first aid kit shall be maintained in the office and rotated. A Red Cross first aid booklet
is provided with each kit. First aid procedures will follow the current American Red Cross
First Aid Manual.

Although some staff members are trained in basic first aid and CPR procedures, they are
not to be considered medical experts. The first aid kits are to be used only in cases of
emergency.

First Ai tions

A first aid station is always maintained in the nurse's office. In the event of a large scale
emergency that requires an evacuation, a medical station will be set up by the Medical
Team in a pre-determined location. If evacuation is not necessary, the nurse’s station
and/or the multi-purpose room will be used.

Rescue
With a non-critical or less serious injury, move the victim to the nurse's office.

With a serious or critical injury, do the following:
1. Evaluate the situation. Unless the victim is in further danger, do not move
him/her.
Be sure the victim is breathing.
Control serious breathing.
Send a runner to notify the office,
Treat for shock.
Keep comfortable and try to maintain normal body temperature.

S

With non-critical iliness or injury, do the following:
1. Administer first aid.
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2.

3.

Notify parents for their information and action. If parents cannot be contacted,
notify other adults on the emergency card.

If no one can be contacted, lie the student down in the nurse's office or send
the student back to class if the injury doesn't warrant the need to keep a close
watch on the student.

Keep a record of time of injury, what first aid was administered and at what
time.

With critical iliness or injury, do the following:

1.
2.

sl

Administer first aid to the extent possible.

Call 9-1-1 if the situation is life threatening or if the child is in need of
immediate medical intervention.

Notify parents for their action and information.

Keep a record of time of injury, what first aid was administered and at what
time.

Notify the superintendent's office.
Complete appropriate injury, iliness, or insurance report promptly.

Nov»

FIRST AID INSTRUCTIONS

. Keep a record of which students were sent to the hospital.

Abdominal Pain Eyes
Artificial Respiration Fainting
Bleeding Fracture
Internal Bleeding Frostbite
Bone Injuries Head Injury
Breathing Heart Attack
Rescue Breathing Nosebleeds
Burns Pandemic Flu Plan
Choking (Heimlich Maneuver) Poisoning
Convulsions or Seizures Puncture Wounds
Diabetics Seizure
Dog Bites Shock
Ears Sunstroke
Electric Shock Wounds

Abdominal Pain

Abdominal pain may be due to food poisoning, appendicitis, hernia, ulcer, gallstones, or
kidney stones. The symptoms are so similar that medical assistance should be obtained

if the pains continue for several hours.

Artificial Respiration

1. Steps for mouth-to-mouth artificial respiration:

e Clear airway

o Tilt head back (unless possible neck injury - use jaw thrust)
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Bleeding

. Apply direct pressure on the wound.

. Elevate the wounded area if an arm or leg is bleeding.

. Apply pressure on the supplying artery of the arm or leg if steps 1 and 2 do not

WN =

Pinch nostrils

Seal mouth and blow

Watch for chest to rise

Listen for air to escape from mouth

Watch for chest to fall

Repeat: 12-16 times per minute in adults; 16-20 times per minute in
children.

. If victim's tongue obstructs airway:

e Tilt the head
e Put the jaw forward

. If facial injuries make it impossible to use mouth-to-mouth method then use

the manual method.
¢ Use mouth-to-nose if airtight seal is impossible over victim's mouth.
o Small child - cover both mouth and nose.

. Continue artificial respiration until victim begins to breathe for him/herself or

until help arrives.

. Carbon Monoxide Poisoning or Asphyxiation (due to lack of oxygen): Check for

breathing difficulties and give artificial respiration.

stop bleeding.

. Only as a last resort (if they will die without this), apply a tourniquet to stop the

bleeding. Once applied, a tourniquet must be loosened or removed only by a
doctor.

*Internal bleeding - Treat for shock

Bone Injuries

1.

Dislocations: fingers, thumb, shoulder
Keep the part quiet. Immobilize shoulder with arm sling.

2. Fractures:

e Signs of a closed fracture:

1. Swelling
2. Tenderness to touch
3. Deformity

4, Discoloration
e Treatment (closed fracture - no bleeding or broken skin at wound)
1. Keep broken bone ends from moving
2. Keep adjacent joints from moving
3. Treat for shock
e Treatment (open fracture - broken bone and broken skin)
1. Do not move protruding bone end
2. If bleeding, control bleeding by direct pressure on wound
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3. Treat the same as closed fracture after bleeding is controlled.
3. Sprains (injury to soft tissue around a joint)
e Always immobilize
e Elevate joint
e Apply cold packs during first half hour
¢ Treat the same as closed fractures
e X-ray may be necessary

Breathing - Unconscious Person

Breathing is the most critical thing we must do to stay alive. A primary cause of death is
lack of air!

Be careful approaching an unconscious person. He or she may be in contact with
electrical current. If this is the case, turn off the electricity before you touch the victim.

There are hundreds of possible causes of unconsciousness; the first thing you must
check for is breathing.
1. Try to awaken the person by firmly tapping him or her on the shoulder and
shouting, “Are you all right?”
2. If there is no response, check for signs of breathing.
a. Be sure the victim is lying flat on the back. If you have to roll the victim over,
move the entire body at one time.
b. Loosen tight clothing around neck and chest.
3. Open the airway:
a. If there are no signs of head or neck injuries, tilt the head back and lift the chin
to move the tongue away from the back of the throat.
b. Place your ear close to the victim’s mouth; listen and feel for breathing.
c. If you can't see, hear, or feel any signs of breathing, you must begin breathing
for the victim.

d. Begin rescue breathing immediately. Have someone else summon professional
help.

Rescue Breathing:
1. Giving mouth-to-mouth rescue breathing to an adult:

a. Put your hand on the victim’s forehead, pinching the nose shut with your
fingers. Your other hand is lifting the victim's chin to maintain an open airway.

b. Place your mouth over the victim’s, making a tight seal.

C. Breathe slowly and gently into the victim until you see the chest rise. Give 2
breaths, each lasting about 12 seconds. Pause between breaths to let the
airflow out. Watch the victim’s chest rise each time you give a breath to make
sure air is going in.

d. Check for a pulse after giving these 2 initial, slow breaths. If you feel a pulse
but the victim is still not breathing, give one breath about every 5 seconds.
After 10 to 12 breaths, re-check pulse to make sure the heart is still beating.
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e. Repeat the cycle every 5 seconds, 10-12 breaths per minute, rechecking the
pulse after each cycle. Continue rescue breathing until one of the following
happens:

i The victim begins to breathe without your help

ii. The victim has no pulse (begin CPR).

iii.  Another trained rescuer takes over for you.

iv.  You are too tired to go on.

2. Giving mouth-to-mouth rescue breathing to infants and small children:

a. A small child’s head should be tilted back gently to avoid injury. With head
tilted back, pinch the nose shut. Lift the chin and check for breathing as you
would for an adult. Give 2 slow breaths until the chest rises.

Check for a pulse.

Give 1 slow breath about every 3 seconds. Do this for approximately 1
minute, or 20 breaths.

Recheck the pulse and for breathing.

Call 911 if you have not already done so. Continue rescue breathing as long
as a pulse is present and the child is not breathing.

Continue rescue breathing until one of the following occurs:

i. The child begins to breathe on his/her own.

i, The child has no pulse (begin CPR).

ii. Another trained rescuer takes over for you.

iii.  You are too tired to go on.

0o

oo

o

1. Degrees:

e Skin red (1st degree)

e Blisters develop (2nd degree). Never break open blisters.

e Deep tissue damage {3rd degree)
2. First Aid for thermal burns (1st and 2nd degree burns) to exclude air:
Submerge in cold water
Apply a cold pack
Cover with a thick dressing or plastic. (Do not use plastic on face.)
After using cold water or ice pack, cover burned area with a thick, dry,
sterile dressing and bandage firmly to exclude air.
3. First Aid for 3rd degree burns:
Apply a thick, dry sterile dressing and bandage to keep out air.
If large area, wrap with a clean sheet or towel.
Keep burned hands and feet elevated and get medical help immediately.
Treat the same as shock victim, giving fluids as indicated; warmth
necessary.
4. First Aid for chemical burns

e Wash chemical away with water.
5. Acid burn to the eye (also alkali burns)

e Wash eye thoroughly with a solution of baking soda (1 teaspoon per

8-ounce glass of water) or plain water for 5 minutes.
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e If victim is lying down, turn head to side. Hold the lid open and pour
from inner corner outward. Make sure chemical isn't washed out onto the
skin,

¢ Have victim close the eye, place eye pad over lid, bandage and get
medical help.

Choking (Heimlich Maneuver)

If the air passage is blocked by food or other foreign material, remove it with your finger
if possible. Be careful not to force it deeper into the throat, If the person is coughing,
he is getting some air. But if the passage is completely blocked, he can't breathe or
speak; immediately do the following:

Stand behind a siumped-over victim; wrap your arms around his waist below
the diaphragm.

Grasp your wrist with your other hand.

Place your fist against the victim's abdomen, slightly above the navel and below
the rib cage.

Press your fist strongly and quickly in and slightly up into his abdomen.

If the victim is on his back:

Kneel, facing him, astride his hips.

With one of your hands on top of the other, place the heel of the bottom hand
on the victim's abdomen slightly above the navel and below the rib cage,
Press the heel of your hand forcefully into the abdomen with a quick, upward
thrust. If necessary, repeat several times.

Convulsions or Seizures

1.

Symptoms
e Jerking movements
e Muscular rigidity
e Blue about the lips
May drool
e High fever

These seizures are seldom dangerous, but they are frightening.
2. Causes

¢ Head injuries
e Severe infections
o Epilepsy

3. Treatment

e Prevent patient from hurting himself

Loosen tight clothing

Do not restrain

If breathing stops, apply mouth to mouth resuscitation

Do not give liquids nor put patient in warm water

When the seizure is over, treat as for shock keeping patient warm
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Prompt medical help is needed if the patient does not have a history of convulsive
disorders.

Diabetics

Diabetics may lose consciousness when they have too little or too much insulin. Unless
you are thoroughly familiar with his treatment, it is better to seek medical help rather
than to attempt first aid. These people often wear some type of medical identification.

Decg/Animal Bites

1. It is extremely important that the dog/animal be identified if the person bitten is
to avoid rabies shots. Secure the animal, if possible without danger to yourself,
with a leash, rope or in an enclosed area. If the animal cannot be contained,
attempt to remember as much as possible about the animal’s description so that
animal control can make a thorough search of the area.

. Attend to the wound by washing the area with water and soap for five minutes and

bandage if possible. Inform parents and refer to the family physician.

Notify animal control center. Give description of the animal and name and address

of the victim.

4, Complete the Report of Student Accident Form.

5. Notify school nurse so that information can be recorded in the pupil’s health folder.

N
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Ears
Foreign objects usually require medical assistance. Insects may be removed by using
warm mineral or olive oil. When the head is tilted, the insect and oil usually drain out.

Electric Shock
1. Do not touch the victim if he is still in contact with the electricity.
2. Turn off the main switch or pull plug.
3. Be aware of the possibility of breathing emergency.

Eyes

Contact a physician immediately if the foreign substance is metallic or abrasive.
Particles can often be washed out with water or removed with the corner of a clean
handkerchief.

Fainting
1. Fainting is due to a temporary decrease of blood and oxygen to the brain. It
may be preceded by paleness, sweating, dizziness, disturbance of vision and
nausea.
2. Place the victim in a reclining position and treat as for shock. If a victim feels
faint, have him sit and place his head between his knees.

racture
Bone Fracture (unless in imminent danger, do not move the individual)
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Closed Fracture:

The signs of a closed fracture are swelling, tenderness, deformity, and discoloration.
When there is a fracture (or suspected fracture):

1,
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Keep the injured person calm
Do not permit the victim to waik about.
Notify parent.

. Splint fractures to prevent further injury if the victim must be transported by

someone other than emergency medical personnel.

. Call for emergency help for leg, back, neck, or hip injuries, or if parent is

unable to take child for medical care.

Compound Fracture:

Your objectives are to prevent shock, further injury, or infection in compound fractures
(where skin has been broken).
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2.

OU AW

.

Keep the injured person calm and cover him only enough to keep him from
losing body heat,

Do not try to push the broken bone back into place if it is sticking out of the
skin.

Do not try to straighten out a fracture or put it back into place,

Do not permit the victim to walk about.

Notify parent.

Splint fractures to prevent further injury if the victim must be transported by
someone other than emergency medical personnel.

Call for emergency help for legs, back, neck, severe bleeding, hip injuries, or if
parent is unable to take the child for medical care.

Frostbite

1.

2.

The frostbitten area will be slightly reddened with a tingling sensation of pain.
The skin becomes grayish-yellow, glossy and feels numb. Blisters eventually
appear.

Re-warm the area by quickly submerging it in warm water (start with 98

degrees and gradually warm to 102-103 degrees). Don’'t rub the area nor
break the blisters.

Head Injury

i

2,

Symptoms
e May or may not be unconscious
¢ Unconsciousness may be delayed one-half hour or more
Bleeding from mouth, nose or ear
Paralysis of one or more extremities
Difference in size of pupils of the eyes
First Aid for Head Injuries:
¢ No stimulants or fluids
e Don't raise his feet; keep the victim FLAT
» Observe carefully for stopped breathing or blocked airway
o Get medical help immediately
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e When transported, gently lay flat

e Position head to side so secretions may drool from corner of mouth
¢ Loosen clothing at neck

Heart Attack

A heart attack may be identified by severe chest pains, shortness of breath, paleness
and perspiration. Extreme exhaustion may also accompany the attack. The patient may
breathe easier if he is propped up. Mouth-to-mouth resuscitation may be needed.
Medical help with oxygen may be required.

Nosebleeds

Nosebleeds can be controlled by grasping the nose firmly between the fingers and
holding it for 5-10 minutes. Ice packs will also help control bleeding. Nosebleeds are
usually minor, but if bleeding can't be controlled, medical help is needed. Maintain
pressure on nose until a doctor is present.

Pandemic Flu Plan
Seasonal Flu:
e Caused by influenza viruses that are closely related to viruses that have previously
circulated; most people will have some immunity to it.
e Symptoms include fever, cough, runny nose and muscle pain.
e Complications such as pneumonia are most common in the very young and very
old and may result in death.

e Vaccine is produced each season to protect people from the three influenza strains
predicted to be most likely to cause illness.

Mild to Moderate Pandemic:

e Caused by new influenza virus that has not previously circulated and can be easily
spread.

e It is likely most people will have no immunity to the new virus; it will likely cause

illness in high humbers of people and more severe illness and deaths than
seasonal influenza.

e Symptoms are similar to seasonal flu, but may be more severe and have more
serious complications.

¢ Healthy adults may be at increased risk for serious complications.

Severe Pandemic:
e A severe strain causes more severe illness, results in a greater loss of life and has
a greater impact on society.
e Workplace absenteeism could reach up to 40% due to people being ill themselves
or caring for family members.

Measures to limit the spread of flu:
e Promote hand-washing/use of antibacterial wipes, cough hygiene via modeling by
school staff.

e Cover nose and mouth with a tissue or upper arm if a tissue is not available
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e Dispose of used tissue in a waste basket and wash hands after coughing, sneezing
or blowing nose.

e Use warm water and soap or alcohol-based sanitizers to clean hands.

e Wash hands before eating or touching eyes, nose or mouth.

Encourage vaccination of staff and students for whom the flu vaccine is recommended.

Persons developing symptoms at school should be sent home as soon as possible and
instructed not to return until well.

Social distancing:

In a pandemic, the risk of getting the flu is greatest when one has close contact with an
infected person. Social distancing measures may include standing three feet apart when
communicating, canceling outdoor recess, and monitoring hand washing after bathroom
use and after sneezing/coughing/blowing nose. Wipe phones with antibacterial wipes
after each use. Limit use of headphones, keyboards and any other shared items in the
classroom - wipe with antibacterial wipes after each use.

Use a bacterial spray (such as Lysol) in the classroom twice daily.

Open windows if weather permits while room is occupied or when students leave the
room for lunch. Consider possible school closure for a short amount of time early in the
course of a community outbreak,

Consult www.pandemicflu.gov for new and updated information.

Poisoning
1. In all oral poisoning, give liquids to dilute the poison.
2. Procedures for handling specific oral poisoning cases should be reviewed by
teachers of classes in areas where poisoning may take place.

Puncture Wounds (knife and gunshot)

A puncture wound may be caused by a pointed object such as a nail, piece of glass, or
knife that pierces the skin. Gunshot wounds are also considered to be puncture wounds.
Generally, puncture wounds do not bieed a lot and are therefore susceptible to infection.
Severe bleeding can result if the penetrating object damages internal organs or major
blood vessels.

If an object is impaled in a wound, DO NOT REMOVE IT.
e Place several dressings around the object to keep it from moving.
e Bandage the dressings in place around the wound.
e Call 911 and contact parents.

A puncture wound to the chest can range from minor to life threatening. A sucking
chest wound is one in which the rib cage has been penetrated and you can hear a
sucking sound every time the victim takes a breath.

e Without proper care, the victim’s condition will quickly worsen.

e Cover the wound with a dressing that does not allow air to pass through it.
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e A plastic bag, latex glove, or plastic wrap taped over the wound will help
keep air circulating through the lungs.

e Give additional care as needed. Watch for shock.

e Call 911 and contact parents.

Seizure

An alarming sight, a person experiencing a seizure may exhibit limbs jerking violently,
eyes that roll upward, and breath that becomes heavy with dribbling or even frothing at
the mouth. Breathing may stop in some seizures, or the victim may bite his or her
tongue so severely that it blocks the airway. Do not attempt to force anything into the
victim’s mouth. You may cause injury to the victim or yourself,

1. During a seizure:
. There is little you can do to stop a seizure.
Call for help.
Let the seizure run its course.
Help the victim to lie down and keep from falling to avoid injury.
Do not use force.
Loosen restrictive clothing.
. Do not try to restrain a seizure victim.
Cushion the victim’s head using folded clothing or a small pillow.
If a seizure lasts 10 minutes in a known epileptic, or 5 minutes in a
person with no seizure history, call 911.
2. After a seizure:
a. Check to see if the victim is breathing. If not, immediately begin rescue
breathing.
b. Check to see if the victim is wearing a MEDIC ALERT or similar bracelet.
It describes emergency medical requirements.
¢. Check to see if the victim has any burns around the mouth. This would
indicate poison.
3. The victim of a seizure may be conscious but confused and not talking when the
intense movement stops. Stay with the victim and be certain that breathing
continues. When the victim is able to move, get medical attention.

ST AN T

After the seizure is over, the pupil can be taken to the office to lie down until the dazed
phase is over and parents are notified. The student shouid be attended to continuously
until fully recovered.

Very rarely a condition called “status epilepticus” occurs in which one seizure follows
another for a long period of time. This is a medical emergency; call 911.

Shock
1. Shock is likely to develop in any serious injury or illness. Shock may be serious
enough to cause death even though the injury itself may not be fatal. Four
important symptoms of shock are:
e Pale, cold, moist skin



e Weak and/or rapid pulse
e Rapid breathing
e Altered consciousness
2. The symptoms of shock may appear immediately or may be delayed for an hour
or more. Give shock care to all seriously injured persons:
e Have the victim lie down.
e Control any external bleeding.
¢ Help the victim maintain body temperature, cover to avoid chilling.
e Reassure the victim.
e Elevate legs about 12 inches unless you suspect head, neck, or back
injuries or broken bones involving hips or legs.
Do not provide anything to eat or drink.
Call 911.
e Call parents.

sunstroke

1. A person with sunstroke will have nausea, weakness, headache, cramps,
pounding pulse, high blood pressure and high temperatures (up to 106
degrees.) The armpits are dry; skin flushed initially but later turns ashen or
purplish. Delirium or coma is common.

2. Medical help is crucial. While waiting for medical aid, reduce temperature with
a cold bath, sponging with alcohol or water, until the temperature is down.
Hospitalization should be immediate.

Wounds

An abrasion is a wound caused by scraping off the outer layer of skin. An abrasion is
usually superficial with little bleeding but infection can occur unless the wound is cleaned
with soap and water. Wash away from the wound.

An incision is a cut caused by a sharp object such as a knife, razor blade, or piece of

glass. Bleeding is a serious problem. Medical help is often necessary in case the wound
must be sewn,

A laceration is a tear or jagged, irregular wound caused by a hard object such as a rock,
machine tool, bicycle or automobile. Animal bites are also lacerations. Surrounding

tissue is damaged and bleeding may be profuse. A minor laceration can be cleaned with
soap and water, but if the bleeding is severe, a pressure dressing may be needed. If the

laceration is caused by an animal, medical help is required for testing and treatment of
the animal.

A puncture wound is caused by deep penetration of a sharp object such as a pencil, nail,
ice pick, bullet, spear or arrow. There may be little surface bleeding, but severe internal
bleeding can result. A puncture wound is difficult to cleanse and may require a tetanus
shot to guard against infection.
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SECTION 15 MISSING STUDENT

Maintaining strict visitor control procedures and enforcing the requirement for
employees to wear identification badges will help control unwanted and dangerous
access to the school. Penal Code section 626 will help control access by outsiders to the
school.

: into Buildi

e All doors are to be locked during the school day, with the exception of the main
entrance,

e Signs must be posted on all doors directing visitors to report to the main
office.

tudent Accountabili
¢ Elementary and middle school students shall not be left alone unsupervised anywhere
in the building or on school grounds during the school day.

Photo Identification B

e All personnel who work in or regularly visit schools in the course of business are
required to wear an assigned identification badge. This regulation includes full and
part-time staff, food services personnel, and bus drivers/attendants.

e Badges must be worn in a manner that makes them readily visible,

Visitor Bad T

e Schools must issue numbered visitor badges that include the name of the school and
the current school year.

e School staff must be aware of visitor badge procedures and their responsibility in
reporting violations.

In a missing child incident, assign a member of the Iincident Command Team to organize
a search of the school. Call 911. Record the name and contact number of person
reporting the child missing. If the case involves abduction, begin gathering witness
information for the sheriff. Confirm child attended school that day. Assign staff member
to begin checking last known location of the child.

1. Begin gathering information on the child, including:
e Description, including height, weight, skin color, eye color, clothing, backpack,
etc,
Obtain photo, if available.
Home address, phone number, parents’ contact numbers
Class schedule, special activities
Bus or walking route information
2. Contact custodial parents.
3. Convene crisis management team.
4, Begin recording events.



un

2l

9.

If incident is happening during the school day, consider holding the bells until the
matter is either resolved or school has been completely searched for the student.
Notify the Center Unified District Office.

Obtain information on possible witnesses, friends, and last person to see student,
If incident occurred while student was on the way home, contact bus driver,
safety patrol, crossing guard.

Double check circumstances. Could child have ridden the wrong bus or walked
home? Did someone pick-up the child? Is the child at another activity?

10. Assist the sheriff's department with investigation.
11. Arrange for counseling of students as needed.

At any point during these steps, if the child is found, inform everyone who has been
notified of the incident that the child is no longer missing.
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SECTION 16 PUBLIC DEMONSTRATION

Most groups will give advance warning of a planned protest. When the warning comes:

Identify a spokesperson for the group.

Obtain information on when, why, how many.

Contact the Center Unified District Office. The District Office should
contact the sheriff and advise them of the situation.

Notify faculty of the planned demonstration.

Develop an information letter to parents.

Continually work with the Office of Community Relations on any
statements or contact with the demonstrating group.

If demonstration occurs, curtail class changes to limit confusion.
Do not allow students to be interviewed by media or join in
demonstration.

Assign CMT members to act as liaison with police, media, and the
demonstrating group.

Direct one staff member to handle all incoming calls.

Prepare to establish areas where demonstrators can set up without
affecting the operation of the school.

Notify transportation of demonstration and any possible impact buses
may encounter arriving at or departing from the school.
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SECTION 17 SCHOOL SITE AS MASS CARE AND WELFARE SHELTER

The American National Red Cross (“Red Cross”), a not-for-profit corporation chartered by
the United States Congress, provides services to individuals, families and communities
when disaster strikes. The disaster relief activities of the Red Cross are made possible
by the American public, as the organization is supported by private donations and facility
owners who permit their buildings to be used as a temporary refuge for disaster victims.

The governing board of any school district shall grant the use of school buildings,
grounds and equipment to public agencies, including the American Red Cross, for mass
care and welfare shelters during disasters or other emergencies affecting the pubtic
health and welfare.

1. Use of Facility:
Upon request, and if feasible, the Center Joint Unified School District (CIUSD) will permit
the Red Cross to use the Facility on a temporary basis as an emergency public shelter.

2. Shelter Management:

The Red Cross will have primary responsibility for the operation of the shelter and will
designate a Red Cross official, the Shelter Manager, to manage the sheltering activities.
CJUSD will designate a Facility Coordinator to coordinate with the Shelter Manager
regarding the use of the Facility by the Red Cross.

3 Condition of Facility:

The Facility Coordinator and Shelter Manager (or designee) will jointly conduct a
pre-occupancy survey of the Facility before it is turned over to the Red Cross. They will
record any existing damage or conditions. The Facility Coordinator will identify and
secure all equipment that the Red Cross should not use while sheltering in the Facility.
The Red Cross will exercise reasonable care while using the Facility as a shelter and will
make no modifications to the Facility without the express written approval of CJUSD.

4, Food Services:

Upon request by the Red Cross, and if such resources exist and are available, CIUSD will
make the food service resources of the Facility, including food, supplies, equipment and
food service workers, available to feed the shelter occupants. The Facility Coordinator
will designate a Food Service Manager to coordinate the provision of meals at the
direction of, and in cooperation with, the Shelter Manager. The Food Service Manager
will establish a feeding schedule, determine food service inventory and needs, and
supervise meal planning and preparation. The Food Service Manager and Shelter
Manager will jointly conduct a pre-occupancy inventory of the food and food service
supplies in the Facility before it is turned over to the Red Cross.

R Custodial Services:

Upon request by the Red Cross, and if such resources exist and are available, CJUSD will
make its custodial resources, including supplies and custodial workers, available to
provide cleaning and sanitation services at the shelter. The Facility Coordinator will
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designate a Facility Custodian to coordinate the provision of cleaning and sanitation
services at the direction of, and in cooperation with, the Shelter Manager.

6. Security:

In coordination with the Facility Coordinator; the Shelter Manager, as he or she deems
necessary and appropriate, will coordinate with law enforcement regarding any public
safety issues at the Shelter.

L Signage and Publicity:

The Red Cross may post signs identifying the shelter as a Red Cross shelter in locations
approved by the Facility Coordinator and will remove such signs when the shelter is
closed. CIUSD will not issue press releases or other publicity concerning the shelter
without the express written consent of the Shelter Manager. CJUSD will refer all media
questions about the shelter to the Shelter Manager.

8,  Closing the Shelter:

The Red Cross will notify the CJUSD or Facility Coordinator of the closing date for the
shelter. Before the Red Cross vacates the Facility, the Shelter Manager and Facility
Coordinator will jointly conduct a post-occupancy survey to record any damage or
conditions. The Shelter Manager and Facility Coordinator or Food Service Manager will
conduct a post-occupancy inventory of the food and supplies used during the shelter
operation.

9. Reimbursement:
The Red Cross will reimburse the Owner for the following:

a. Damage to the Facility or other property of Owner, reasonable wear and tear
excepted, resulting from the operations of the Red Cross. The Red Cross is not
responsible for storm damage or other damage caused by the disaster.

b. Reasonable costs associated with custodial and food service personnel which would
not have been incurred but for the Red Cross’s use of the Facility for sheltering.

Reasonable, actual, out-of-pocket operational costs to the extent that such costs would
not have been incurred but for the Red Cross’s use of the Premises.
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SECTION 18 SEVERE WEATHER

If severe weather conditions develop or occur during the night or at a time when school
is not in session, a decision on closing the school will be made before 7:00 a.m. Ifa
decision is made to close school, news media will be notified and asked to announce the

closure prior to 9:00 a.m. The emergency phone tree will be used to notify staff
members.

If severe weather conditions develop while school is in session, the Emergency
Coordinator will monitor the latest developments via radio and keep in contact with the
principal. The principal will keep in contact with the superintendent's office.

If it is decided to close school, the following action will be taken:

1. The superintendent will notify radio stations and ask that a closure
announcement be made which would specify the time students are to be
released.

. The principal will announce the closure to the faculty and students.
. Staff members will be used to expeditiously evacuate the building.
. Procedures outlined in the "Early Dismissal" plan will be followed.

HwN
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SECTION 19 SHOOTING/STABBING

Assess the situation

. Is the suspect in the school?
° Has weapon been found and/or secured?
® Has suspect been identified?

In most cases, initiate lockdown procedures to isolate students from danger or send
students to a secure area.

Provide information in announcement about incident and outline expectations of the
teachers and staff.

Disable the bell system, if possible.

Once situation has been assessed:

Provide first aid to the injured.
Call 911 requesting police and medical aid to injured parties.
Notify the Center Unified District Office.
Provide full information about what has occurred and what is known at this time.
o If the suspect is still in the school, attempt to identify his or her location and
begin planning for evacuation once police arrive.
o If suspect has left, secure all exterior doors to prevent re-entry.
Explain what steps the school has taken (lockdown).
Identify command post for police to respond.
Isolate and separate any witnesses. Instruct witnesses to write statement of
events while awaiting police.
Gather crisis management team in command post.
Initiate the Incident Command System.
Gather information and emergency cards on anyone involved in the incident.
Organize evacuation to an off-site location, if necessary, or prepare to continue
with classes. Keep crime scene secure.
Prepare written statements for telephone callers and media in cooperation with the
sheriff and the District Office.
Prepare letter for students to take home in cooperation with sheriff and the Office
of Community Relations.
Arrange for crisis counseling immediately and during subsequent days.
Provide liaison for family members of any injured students.
Continue to provide informational updates to students, family, and faculty during
next few days to squelch rumors.
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PART 3 SITE ACTION PLAN

SECTION 1 DISTRICT AND SITE MISSION STATEMENTS

Center Joint Unified School District Mission Statement

Students will realize their dreams by developing communication skills, reasoning,
integrity, and motivation through academic excellence, a well rounded education, and
being active citizens of our diverse community.

School Mission Statement

At Cyril Spinelli Elementary School all students are offered an educational
environment designed to foster lifelong learning and create honorable citizens. Students
will develop habits of the mind which lead to flexible thinkers, problem solvers, and team
players. The school environment promotes powerful learning opportunities and
curriculum rich in a variety of genres. Activities are meaning centered and relevant,
address various learning styles and muitiple intelligences, encourage creativity,
emphasize problem solving, incorporate authentic assessments, utilize technology, and
reflect an appreciation and respect for cultural diversity.

71



SECTION 2 DESCRIPTION OF SCHOOL CLIMATE
People and Programs: Create a “Caring and Connected” School Climate

Spinelli Eiementary has always had the reputation of being a caring, nurturing school.
We believe in order to educate a child we need to meet their physical, social and
emotional needs. To that end, we make every effort to provide the support each child
needs for success.

Spinelli offers a breakfast program so students can get a healthy start to their day with
proper nourishment. We have a lunch program offering nutritious hot foods and a salad
bar. Located on our campus is the District’s Family Resource Center. It provides access
to variety of services our families may be in need of such as clothing, housing, food, and
mental health services. Terkensha, a County Mental Health Program, has been on
Spinelli's campus serving our families since the year 2000. Being a Title 1 school, we
offer additional services to all students who are not meeting grade level standards.
Spinelli has a plethora of support services you won't find at other school sites.

Once you enter the gates of Spinelli, you begin to feel the nurturing, caring environment
we offer our students. We believe all students can and will succeed when given the
proper support. Policies and procedures have been established, taught, and practiced
with the students, so they can be successful. The student discipline policy is clearly
stated in our Parent Handbook, which is sent home on the first day of school. Teachers
post the school rules in their classrooms. Students who choose not to follow the
expectations receive consequences for their choices. Students who follow the
expectations and demonstrate their best effort are rewarded with positive actions, words
of praise, gift incentives, and recognition at our Tiger Days.

At Spinelli, we believe open communication with our families will bring the best results
for our students. Teachers and administration have open door policies and will work
collaboratively for the success of students. We hold SMART goal meetings,
Parent/Teacher conferences, meet with parents upon request, and hold SST (Student
Success Team) meetings when students are not meeting the grade level expectations
after individual interventions have been in place. We are committed to student success!
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SECTION 3 SCHOOL CLIMATE GOALS

The School Climate: An action plan for people and programs reflecting the
school’s social environment

Objective #1:
Create a nurturing school environment

As a result of our Safe School Survey, student and staff safety is of the utmost

importance. The following procedures have been implemented to create a nurturing

environment at Spinelli:
e We offer a breakfast and lunch program to meet physical needs

We have a clothes closet on site for students needing clothing

We have a food pantry located at Riles for families needing food

We offer a Walking Club for student health

We offer an intervention program before school to get students performing at

grade level

e We offer an intervention program for our LTEL (Long-term English Learners)
students not making the expected yearly growth

o We offer a push-in/pull-out academic program to support students throughout the
school day

* We teach/play “Healthy Play” games during recesses and PE instruction to develop
pro-social behaviors, and eliminate bullying

* We have a PeaceKeeper program to develop leadership skills in our students and
help students resolve conflicts using their words

e Students help in other classrooms during their recesses

e We have recess buddies for students who have difficulty making good behavior
choices at recess

e We have a Community Service Program designed to promote appropriate social

behaviors by engaging students in positive activities during their recess time

We have special friend groups to develop positive social behaviors

We have a PIP (Primary Intervention Program) on campus

We offer before/after school clubs: Academic Tutoring, Choir, and Art

We have a homework club for students who are most in need of help

We have a Safe School Ambassador Program which promotes positive behaviors

rather than bullying

Objective #2:
Provide clear, consistent, realistic school rules and expectations

As a result of our Safe School Survey, student and staff safety is of the utmost
importance. The following procedures have been implemented to ensure expectations
are clear, consistent and realistic at Spinelli:
e Parent Handbooks are sent home on the first day of school stating all rules,
expectations and consequences for students attending Spinelli
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Teachers teach and practice appropriate behaviors and expectations during the
first two weeks of school, and intermittently throughout the school year
Back-to-School packets with information about grade level curriculum, the
teacher’s discipline policy and expectations for a successful school year

A rules assembly is held at the beginning of the school year by the administration
with grades 1-6 to review and discuss expectations for student success

Rules are enforced at all recesses by supervising staff

Teachers teach the Second Step Program, hold class meetings to address and
resolve student concerns, and utilize the strategies of Healthy Play whenever
applicable throughout the school day, and the VIBE Program is provided to
students in grades 4-6.

QObjective #3:

m nication ng st e n ren

As a result of our Safe School Survey, student and staff safety is of the utmost
importance. The following procedures have been implemented to ensure open
communication exists among staff, students and parents at Spinelli:

Teachers provide Back-to-School packets for parents with a copy of their discipline
policy and expectations for a successful school year

Spinelli maintains a website with a calendar and all pertinent information for
parents

Email addresses are provided for quick and easy communication with staff
members

SMART Goal meetings and SST meetings are held with parents for students
needing additional interventions

Parent/Teacher conferences are held at least twice a year, or at parent or teacher
request

Staff members return phone calls within 24 hours

Some written communication is provided in Spanish and/or Russian/Ukraine
Translators are provided upon request

Homelink is provided to parents to check attendance and grades

Automated phone system to call families with pertinent information

Positive phone calls home by teachers and administrator

Teachers hold class meetings to address student concerns/issues

School Site Council/English Language Advisory Committee meetings are held
several times a year

Absent students are called daily
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SECTION 4 DESCRIPTION OF PHYSICAL ENVIRONMENT

Place: Create a Physical Environment that Communicates Respect for
Learning and for Individuals

Spinelli Elementary is located in Antelope at the north end of Sacramento County. The
school is surrounded by a neighborhood setting of single family dwellings. The school is
the center of the community, with no parks or playgrounds in the vicinity. It is the
neighborhood playground for children in the area. As a result, the campus does
experience some vandalism during the evening hours and weekends.

The school site encompasses approximately eight acres with five permanent structures,
and four banks of portable units. We have upper and lower blacktops with basketball
courts, four square, hopscotch, a ball wall, and volleyball courts. The blacktop areas are
not visible from the street. The office building and multi-purpose room face the parking
lot. The school and field are surrounded by chain-link fences, with locking gates at all
entrances. Beyond the back field, there is a small creek bed and nature wildlife area.

The gates remain locked during the school day, with the exception of the front gate, and
staff members and the administration provide campus supervision. All visitors must
check in at the office and obtain a visitors pass to enter the campus. Adult education
students wear ID badges while on the campus.

Spinelli's physical facility is well maintained and generally neat and clean. We had a
major renovation to our oldest existing structures during the summer of 2008. The
school was newly painted outside and inside of four of our permanent structures. All the
buildings have been rewired and upgraded to current standards for fire safety. New
phone, bell, intercom and clock systems were installed in 2009. In the summer of 2013,
school doors and trim were repainted. The painting of two murals, an electronic
marquee, relocation of the flagpole, and new front landscaping was completed in 2017.
The grounds are maintained by the District grounds department,

Community involvement is encouraged to help increase school safety using the WE TIP
hotline to report suspected vandalism, drug use or other illegal activity, An outdoor
surveillance system is in effect to deter vandalism and assist in the apprehension of
criminals. All school equipment has a metal ID tag or barcode sticker adhered to its
surface. These items are inventoried annually and there is an established accountability
system. Office and classroom supplies are secured.

Twin Rivers Police Department patrols our school during non-business hours, and
investigates all acts of vandalism.



SECTION 5 PHYSICAL ENVIRONMENT GOALS

The Physical Environment: An action plan for places reflecting the school’s
physical environment, including crisis response procedures and policies
relating to student safety

Objective #1:
Student/Staff Safety as it relates to Emergency Preparedness

As a result of our Safe School Survey, student and staff safety is of the utmost

importance. The following procedures have been implemented to support everyone’s

preparedness in the event of an emergency at Spinelli:
¢ Yearly and Every Other Year disaster trainings (SEMS/NIMS/START/Arson

Prevention/Mandated Child Abuse Reporting/Code Red Lockdown) of all staff

members in the event of an actual emergency

Yearly disaster drills to include natural disasters, possible intruders, and accidental

occurrences causing severe damage to the school site

Monthly fire safety/evacuation drills

Earthquake drills 3 times per year, bomb drills twice a year

Assailant on campus drills practiced 3 times a year

Spinelli's Safe School Plan is provided to each staff member

Classrooms supplied with safety backpacks filled with supplies in the event of an

emergency or lockdown

e Staff members are provided green safety vests to wear when outside the
classroom, making “safe adults” easy to identify

e Every classroom has been equipped with two-way radios, and they are carried by
teachers when outside of the classroom

e Students are instructed not to touch dangerous objects, but to report them to an
adult ASAP

e Signs are posted at the school entrances stating visitors must check in at the office
to obtain a visitor’s pass to enter the campus

e All volunteers are screened using the Megan’s Law database, hold current negative
TB tests, and long term volunteers are fingerprinted

o Twin Rivers Police Officers are available 24/7 to address the school’s needs

o WE TIP posters are displayed around the campus for neighbors to anonymously
report suspicious activity

Objective #2:
Student/Staff Safety as it relates to Daily School Routines

As a result of our Safe School Survey, student and staff safety is of the utmost
importance. The following procedures have been implemented to support the daily
routines of everyone at Spinelli:
¢ Teachers teach and practice procedures for every event happening inside and
outside the classroom so students clearly understand expectations
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SECTION 6 SIGNATURE SHEET

Spinelli Elementary School’s Safe School Plan was developed in accordance with SB 187
and Safe Sch A Planning Guide for Action, published by the Department of
Education. Student, parent and teacher surveys were taken into account to determine

’

school-generated child abuse reports, custody orders prohibiting parents from contact
with a child at school, harassment complaints filed by students and staff, suspension
logs and accident reports. Additionally, the District’s discrimination and harassment
policy, hate crime reporting procedures and the Uniform Compilaint Policy are included,

A detailed crisis response plan based on the California Standardized Emergency
Management System (SEMS) is included. This model was designed to centralize,
organize, and coordinate emergency response among district organizations and public
agencies. Specific first aid treatment is categorized in alphabetical order.

The following committee members revised and approved this comprehensive school
plan:

Member Title Signature
lie er Principal = S:Qf— B
Christian Riley Teacher
Erica Olmstead Teacher
L H on Library Technician

Rosolva Villa SSC Parent
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School assemblies are held by the administration to review and discuss school
procedures and policies, thus providing students the opportunity to demonstrate
appropriate behaviors in the school environment

Anti-bullying activities are promoted throughout the school year to develop
acceptable, healthy behaviors in all students

A “healthy play” curriculum has been implemented desighed to promote pro-social,
team player behaviors, and reduce/prevent bullying behaviors

Students receive instruction in the Second Step Program to learn pro-social
behaviors and develop coping skills to deal with anger

The Vibe Program is provided for students in grades 4-6

PeaceKeepers are on the playground at recesses to help students resolve conflicts
A Safe School Ambassador Program, to promote anti bullying behaviors

Sexual harassment training is available to students in grades 4-6

The staff and administration make every effort to recognize positive student
behaviors such as, students demonstrating academic success, making good social
choices, being positive role models, and tutoring younger students

Staff trainings throughout the year for safety in all aspects of the daily routines of
school

Objective #3:
Student and Staff safety as it relates to Student Health and Well Being

As a result of our Safe School Survey, student and staff safety is of the utmost
importance. The following procedures have been implemented to support the health and
well-being of everyone at Spinelli:

Staff and students participate in our Walking Club, promoting healthy choices
Students are reminded to bring healthy snacks/lunches to school

Students and staff are offered healthy breakfasts and lunches by the District’s
Food Services Department

Students participate in group (Healthy Play) games at recesses

Students and staff are encouraged to wash their hands frequently to avoid
spreading germs and prevent illness

A school nurse is available to address student/staff concerns that affect the school
environment

The District’s Family Resource Center, located at Spinelli, is open to all families
needing assistance for housing, food, clothing, and medical care

A clothes closet is located on Spinelli’s campus for students needing clothing items
A food closet is located on the Riles campus for families in need of food
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Appendix A: Staff Classroom Telephone Numbers
for 2017-2018 SY (revised 10/16/17)

Staff Member Staff Member

AbdelMalek, Samia (SCOE) [1236 Magee, Sian (SCOE) 1236
Abundis, Ammie (SCOE) 1234 McCune, Megan 1212
Alcala, Jeff (SCOE) 1235 McDaniel, Mike (SCOE) 1234
Arakelyan, Kristine 1230 Mclnnis, Kathryn 1227
Arcilla, Reynaldo Custodian | McInnis, Megan 1211
Bennefeld, Michael 1231 Mendoza, Hermienia Noon duty
Biddle, Shahrzad 1225 Miller, Vicki (SCOE) 1236
Bolton, Lois 1108 Moreno, Margie 1222
Boyce, Jimmy 1208 Kneff, Natasha 1115
Bryant, Angella 1215 Olmstead, Erica 1232
Bryant, Derrell 1207 Opfer, Julie 1103
Butler, Kim 1204 Pena, Rosa 1217
Chamberlain, Denae 1223 Petreshishin, Irina 1210
Cid, Vivian 1118 Prince, Sarah 1232
Collier, Alyson 1116 Raymond, Alejandra 1207
Craven, Kim (SCOE) 1234 Reason, Lyn 1221
Davidson, Jessica Noon duty [ Riley, Christian 1230
Domalakes, Alyssa 1207 Rivero, Elizabeth Noon duty
Eastteam, Eve 1114 Rucker, Carla 1232
Edwards, Lori 1202 Santuangco, Jocelyn 1108
Erwin, Rita Noon duty | Schaefer, Mary 1214
Franklin, Mary 1212 Smirnov, Michael 1204
Gamboa, Susanne 1204 Snyder, Larisa 1207
Goodman, Shelia 1208 Stauffer, Kaela 1207
Haymore, Leah 1201 Steinkamp, Julie 1217
Hughes, Kathy 1207 Tembey, Stephanie 1224
Jacobo, Daniel Custodian | Tompkins, Shelley 1109
Kalmykova, Lyubov 1212 Tongol, Evelita 1108
Kitchens, Katrina 1204 Trujillo, Jovita Noon duty
Klyuchnik, Tatyana 1212 Van Putten, Keli 1109
Kyle, Stephen 1220 Walters-Cook, Ann 1109
Larrick, Autumn 1204 Wieser-Lewis, Gloria 1219
Leclaire, Kim 1225 Williams, Kayla 1207
Leonard, Laura 1204 Wilson, Karri 1113
Luigi, Jean 1226 Wieser-Lewis, Gloria 1219
Lukes, Rebecca 1101

Lyons, Anne 1241

MacCracken, Deanna 1208

Macek, Leslie 1229
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Appendix F: California Child Abuse and Neglect Reporting Law

The first child abuse reporting law in California was enacted in 1963. That early law mandated only physicians to report
physical abuse.

Over the years, numerous amendments have expanded the definition of reportable child abuse and the persons required to
report it.

It is important for mandated reporters to keep updated on periodic amendments to the law. Your local Child Abuse Prevention
Council or county welfare department has current reporting law information. Also visit www.leginfo.ca.gov for updated
information on the law and any other code scction referenced in this material.

The California Child Abuse and Neglect Reporting Law is currently found in Penal Code (P.C.) Sections 11164 - 11174.3. The
following is only a partial description of the law. Mandated reporters should become familiar with the detailed requirements as
they are set forth in the Penal Code.

Who Are Mandated Reporters?

P.C. 11165.7 defines “mandated reporters” as any of the following:

1) A teacher.

2) An instructional aide.

3) A teacher’s aide or a teacher’s assistant employed by any public or private school.
4) A classified employee of any public school.

5) An administrative officer or supervisor of child welfare and attendance, or a certificated pupil personnel employee of any
public or private school.

6) An administrator of a public or private day camp.
7) An administrator or employee of a public or private youth center, youth recreation program, or youth organization,

8) An adminisirator or employec of a public or private organization whose duties require direct contact and supervision of
children.

9) Any employce of a county office of education or the California Department of Education, whose duties bring the employce
into contact with children on a regular basis.

10) A licensee, an administrator, or an employee of a licensed community care or child day care facility.

11) A Head Start program teacher.

12) A licensing worker or licensing evaluator employed by a licensing agency as defined in P.C. 11165.11.

13) A public assistance worker.

14) An employee of a child care institution including, but not limited to: foster parents, group home personnel, and personnel
of residential care facilities.

15) A social worker, probation officer, or parole officer.

16) An employee of a school district police or security department.

17} Any person who is an administrator or presenter of, or a counselor in, a child abuse prevention program in any public or
private school.

18) A district attorney investigator, inspector, or local child support agency cascworker unless the investigator. inspector, or
caseworker is working with an attorney appointed pursuant to Section 317 of the Welfare and Institutions Code to represent

a minor.

19) A peace officer, as defined in Chapter 4.5 (commencing with Section 830) of Title 3 of Part 2 of the Penal Code, who is
not otherwise described in P.C. 11165.7.
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20} A fircfighter, except for volunteer firefighters.

21) A physician, surgcon, psychiatrist, psychologist, dentist, resident, intern, podiatrist, chiropractor, licensed nurse, dental
hygicnist, optometrist, marriage, family, and child counsclor, clinical social worker, or any other person who is currently
licensed under Division 2 (commencing with Section 500) of the Business and Professions Code,

22) Any emergency medical technician [ or I, paramedic, or other person certified pursuant to Division 2.5 (commencing
with Section 1797) of the Health and Safety Code.

23) A psychological assistant registered pursuant to Section 2913 of the Business and Professions Code.

24) A marriage, family. and child therapist trainee, as defined in subdivision (c) of Section 4980.03 of the Business and
Professions Code.

25) An unlicensed marriage, family, and child therapist intern registered under Section 4980.44 of the Business and
Professions Code.

26) A statc or county public health employce who treats a minor for venereal discase or any other condition.
27) A coroncr,

28) A medical examiner, or any other person who performs autopsics.

29) A commercial film and photographic print processor, as specified in subdivision (¢} of P.C. 11166. For purposes of the
California Child Abuse Reporting Law, “commercial film and photographic print processor” means any person who develops
exposed photographic film into negatives, slides, or prints, or who makes prints from negatives or slides, for compensation.
The term includes any employee of such a person; it does not include a person who develops film or makes prints for a public
agency.

30) A child visitation monitor. For purposcs of the California Child Abuse Reporting Law, “child visitation monitor” means
any person who, for financial compensation, acts as monitor of a visit between a child and any other person when the
monitoring of that visit has been ordered by a court of law.

31) An animal control officer or humane society officer. For purposes of the California Child Abuse Reporting Law, the
following terms have the following meanings: (A) “Animal control officer” means any person cmployed by a city, county, or
city and county for the purpose of enforcing animal contro! laws and regulations. (B) “Humane society officer” means any
person appointed or employed by a public or private entity as a humane officer who is qualified pursuant to Section 14502 or
14503 of the Corporations Code.

32) A clergy member, as specified in subdivision (d) of P.C. 11166. For purposcs of the California Child Abuse Reporting
Law, “clergy member™ means a priest, minister, rabbi, religious practitioner, or similar functionary of a church, temple, or
recognized denomination or organization.

33) Any custodian of records of a clergy member, as specified in P.C. 11165.7 and subdivision (d) of Section 11166.

34) Any employee of any police department, county sheriff’s department, county probation department, or county welfare
department.

35) Anemployee or volunteer of a Court Appointed Special Advocate program, as defined in Rule 1424 of the Rules of
the Court.

36) A custodial officer as defined in Scction 831.5 of the Penal Code,
37)  Any person providing services to a minor child under Section 12300 or 12300.1 of the Welfare and Institutions Code.
Note: Unless otherwise stated, volunteers are not mandated reporters.

Why Must You Report?

The primary intent of the reporting law is to protect an abused child from further abuse. Protecting the identified child may also
provide the opportunity to protect other children. Tt is equally important to provide help for the parents. Parents may be unable

to ask for help directly, and child abuse may be their way of calling attention to family problems. The report of abuse may be a

catalyst for bringing about change in the home cnvironment, which in turn may help to lower the risk of abuse in the home.



What Do You Have To Report?

Under the law, when the victim is a child (a person under the age of 18) and the perpetrator is any person (including a child),
the following types of abuse must be reported by all legally mandated reporters:

a. A physical injury inflicted by other than accidental means upon a child. (P.C. 11165.6) Notc that child abuse does not
include a “mutual affray” between minors. It also does not include an injury caused by “reasonable and necessary force used by
a peace officer acting within the course and scope of his or her employment.” (P.C. 11165.6)

b. Sexual abuse of a child, including both sexual assault and sexual exploitation. “Sexual assault™ includes sex acts with a
child, lewd or lascivious acts with a child, and intentional masturbation in the presence of a child. *“Sexual exploitation”
includes preparing, selling, or distributing pornographic materials involving children; employing a minor to perform in
pornography; and employing or coercing a child to engage in prostitution. (P.C. 11165.1)

c. Willful harming or injuring of a child or the endangering of the person or health of a child, including inflicting or permitting
unjustifiable physical pain or mental suffering. (P.C. 11165.3)

Note: Any mandated reporter may report any child who is suffering serious emotional damage or is at substantial risk of
suffering serious emotional damage. (P.C. 11166.05)

d. Willful infliction of cruel or inhuman corporal punishment or injury resulting in a traumatic condition. (P.C. 11165.4)

e. Neglect of a child, whether “severe” or “general,” by a person responsible for the child’s welfare. The term “neglect”
includes both acts or omissions harming or threatening to harm the child’s health or welfare. (P.C. 11165.2)

When Do You Have To Report?

Child abuse must be reported when a mandated reporter, “in his or her professional capacity or within the scopc of his or her
employment, has knowledge of or observes a child whom the mandated reporter knows or reasonably suspects has been the
victim of child abuse or neglect.” (P.C. 11166 (a))

“Reasonable suspicion” occurs when “it is objectively reasonable for a person to entertain a suspicion, based upon facts that
could cause a reasonable person in a like position, drawing, when appropriate, on his or her training and expericnce, to
suspect child abuse or neglect.” (P.C. 11166 (a)(1)) Although wordy, the intent of this definition is clear: if you suspect that
abuse has occurred, make a report.

You must make a report immediately (or as soon as practicably possible) by telephone and you must prepare and send, fax or
electronically transmit a written report within 36 hours of receiving the information regarding the incident. (P.C. 11166 (a))
Written reports must be submitted on Department of Justice form (SS 8572), which can be downloaded from the California
Attorney General’s Web site at www.ag.ca.gov (click on Child Protection Program; click on forms; click on §S 8572). The
mandated reporter may include with the report any nonprivileged documentary evidence he or she possesses refated to the
incident.

To Whom Must You Report?

The report must be made to any police department or sheriff’s department (not including a school district police or security
department), county probation department, if designated by the county to receive mandated reports, or county welfare
department. (P.C. 11165.9)

Any mandated reporter who knows or reasonably suspects that the home or institution in which the child resides is unsuitable
for the child because of abuse or neglect shall inform the agency about the unsuitability of the home at the same time he or she
reports the abusc or neglect. (P.C. 11166 (D)

When two or more persons who are required to report jointly have knowledge of 2 known or suspected instance of child abuse
or neglect, and when there is agreement among them, a single person from the group may make the report. Any group member
who knows that the report was not made, however, shall make the report. (P.C. 11166 (h))
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Immunity

Mandated reporters have immunity from criminal and civil liability for any report required or authorized under the Child Abuse
Reporting Law. This immunity applies even though the knowledge or reasonable suspicion of abuse was acquired outside his or
her professional capacity or outside the scope of his or her employment. (P.C. 11172 (a)) And if a mandated reporter is sucd

for making a report, he or she may be able to receive compensation for legal fees incurred in defending against the action. (P.C.
11172 (c})

Any person who makes a report of child abuse, even though he or she is not a mandated reporter, has immunity unless the report
is proven to be false and it is proven that the person cither knew the report was falsc or made it with reckless disregard of its
truth or falsity. (P.C. 11172 (a))

Additional Safeguards for Mandated Reporters

No supervisor or administrator may impede or inhibit a mandated reporter’s reporting duties or subject the reporting person to
any sanction for making a report. (P.C. 11166 (i)(1))

Any supervisor or administrator who violates the above cited code section is guilty of a misdemeanor punishable by a fine not
to exceed onc thousand dollars ($1,000), by not more than six months in a county jail, or by both a finc and imprisonment.
(P.C. 11166.01(a)) If however, death or great bodily injury happens to the child as a result of the abuse, the supervisor or
administrator who impeded or inhibited the report is guilty of a misdemeanor punishable by not more than one year in a county
Jail, by a fine not to exceed five thousand dollars ($5,000), or by both. (P.C. 11166.01(b))

The mandated reporter’s identity is confidential and may only be disclosed to specificd persons and agencics. (P.C. 11167

(d)(1))

Mandated reporters and others acting at their direction are not liable civilly or criminally for photographing the victim and
including the photograph with their report. (P.C. 11172 (a))

A clergy member who acquires knowledge or a reasonable suspicion of child abusc during a penitential communication is
not mandated to report the abuse. For purposes of the Child Abuse Reporting Law, “penitential communication” means
communication, intended to be in confidence, including, but not limited to, a sacramental confession made to aclergy
member. (P.C. 11166 (d)(1))

Liability for Failure to Make A Required Report

A mandated reporter who fails to make a required report of child abuse is guilty of a misdemeanor punishable by up to six
months in jail or by a $1,000 finc or by both a fine and imprisonment. (P.C. 11166 (c)) If however, death or great bodily
injury happens to the child as a result of the abuse, the mandated reporter is guilty of a misdemeanor punishable by not
more than one year in a county jail, by a fine not to exceed five thousand dollars ($5,000), or by both. (P.C. 11166.01 (b))
He or she may also be found civilly liable for damages, especially if the child-victim or another child is further victimized
because of the failure to report.  (Landeros v. Flood (1976) 17 Cal.3d 399.)

If a mandated reporter conceals his or her failure to report abuse or “severe™ neglect, the failure to report is a continuing offense
until the failure is discovered by an agency specified in Section 11165.9. (P.C. 11166 (c)) Because it is a continuing offense,
the statute of limitations docs not start to run until the failure to report is discovered.
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Responsibilities of Agencies Employing Mandated Reporters

On and after January 1, 1985, persons entering employment which makes them mandated reporters must sign statements,
provided and retained by their employers, informing them that they arc mandated reporters and advising them of their reporting
responsibilities and of their confidentiality rights. (F.C. 11166.5 (a))

On and after January 1, 1993, any person who acts as a child visitation monitor, prior to engaging in monitoring the first visit in
a case, shall sign a statement provided and retained by the court which ordered the monitor’s presence to the effect that he or
she has knowledge of the provisions of the Child Abusc Reporting Law and will comply with them. (P.C. 11166.5 (a))

Employers are strongly encouraged to provide their employees who are mandated reporters with training in the dutics imposed
by the Child Abuse Reporting Law. Training in the duties imposed by the reporting law shall include training in child abuse
identification and reporting. Whether or not employers provide their employees with training, they shall provide their
employees who arc mandated reporters with the statement required in subdivision (a) of Section 11166.5. (P.C. 11165.7 (¢))
The absence of training shall not excuse a mandated reporter from the duties imposed by the reporting law. (P.C. 11165.7 (¢))

EXCEPTION: Any person providing services to a minor child under Section 12300 or 12300.1 of the Welfare and
Institution Code shall not be required to make a child abuse report unless that person has received training, or instructional
material in the appropriate language, on the dutics imposed by the Child Abuse Reporting Law, including identifying and
reporting abuse and neglect. {(P.C. 11166.5 (¢))

Feedback to Mandated Reporters

After the investigation is completed or the matter reaches a final disposition, the investigating agency is obligated to inform
the mandated reporter of the results of the investigation and any action the agency is taking with regards to the child or
family. (P.C. 11170 (b)(2))

Changes in the law for 2007 are underlined. Please note that the California Child Abuse Reporting Law may have changed
since the printing of this material. This material has been reprinted to assist mandated reporters in determining their reporting
responsibilities. It is not intended to be and should not be considered legal advice. In the event there are questions about
reporting responsibilitics in a specific case, the advice of legal counsel should be sought.

A special thank you to Delta Dental of Califoria for their work in developing the original material.

For additional information on child abuse prevention, yon may contact:

Crime and Violence Prevention Center
California Attorney General’s Office
13001 St., Suite 1120 (916} 324-7863 www.safestate.org
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Appendix G: Child Abuse Reporting Form

Print SUSPECTED CHILD ABUSE REPORT _ ResetForm

To Be Completed by Mandated Child Abuse Reporters

CASE HANE:
CASE MUNBEN.

Pursuant 1o Penal Code Section 11166
PLEASE PRINT OR TYRE

——
BLEYCTA TIE SO CA™ T T

AT TF ERATTATED IPTHITm T
£ = .
=F TFONTN BLTAT T AMA BAT KT  Jbeeet Cay e |2 smMCATIS mECRTEN W El e ACTETTT
QE 5 2 two
| mroema nLirvoNs AR ECARTLE T0CHra -t
8 i
T IAWBLIONINGH] T COLBITT YWCEEIDA ACEAEY
E g T STURTE WIS 1O Ok Praresr s Serses)
2 o | i==is [ Cap e DATETAS OF PWORS CIEL
EE Y Cm OBracTeS T T
z { )
AU LATT SWET MY EX-HOL'S (9 AFPen a3y ma ETHRGTY
s=>am [ = zp RN
! g TR ACNT LOCATEH OF NEool IOG, S laun
¥ v [ e vmoeso [ormooma Ay —mam ey S KCamm T (T E [ PTv—_—
- E oveE Ao TIEE R BRI 4 MO
O o [ rcmercuac P VETT S R (R0 HCAR CARE KT ERE DF ACTANT CHECE VP oF CAFD TP P ABLEN (AT A ST MORE)
E-=va TTUTCAN  ICHIDCARE CINTEN  TIOETIMERMLYHORE < IAMLE IRES IMTINN TAENCE VR4 VErY
Twn TP ICUE CAPITCUTON 3 WA 1 HoLE “oTaRn aeverr,
SELATEIMP "0 EIRPRT T T £ "X POTHT R T 84 T4
v A YCTAMIZEENT TYES TMO VIR
— — — — e —
E ; CTT) [Ty X LT Ty O] ESTHOLY =1 b ewciTy
' .
Fs
Gg, .
143" "FaT U, EFGLT OF PRI RSt [T A1y
K
g FE—F] B Tiy Tw | YDRS EIE N
2 g3 ) ()
B E,g WA LAT TROT ATTLL |er 0wy ow wrvvon aze [T ETHAITY
> F 2 _
s i Fe=——%11 = Tay Iy [HEIS oA [FTORIN reoa
p FIAFIIT WAL LA ToR T WO EFTHGLT DR FPeIR ASE T ErHRaoTY
-
EL = 1] B Eap e TRIRTROGE
&

STHEE BRI L LAHT AT

E. NCDENT INFORMATION

¥ ATCEITIRT ATTACH EXTAA DEETT) 04 O "WER PDALTE) AND SHEER n«:-:nrl_] W ARR LB WG STUT. ADVE 4 T VLALRES

SATR  TEAN DF RS CUNT LAY OF

RAERLTLE DN BT PTEIH Pt wasen | samil L]

w e L R d T LDl e e pee—

S5 BETT pun t3Eny

DEFINVTTONS AND INSTRUCTIONS ON REVERSE

BOMOT stars » czey of $22 forn 1o 838 Geparsmet of e

DO The rveabgaing agecy |1 ecpured aader Peral Cods Sesien ! 1690 izl

Cak Abtas IrvsTragaton Mepar Fom S5 BSE2 M| | an sctvw breeat G rion was conchici B33 {2} T8 nocknt wes coterTrires it 13 S8 arluncied

EHITE COSY—oizs o 1 [l = ==

x Pt = 7 S T- 13 3

Co Y Arcoing Pary

B9



Appendix H: Uniform Complaint Procedures

Center Joint Unified School District
wRAiH Wail Avenue, Antelope, CA 95843 & 916-33R.6320 = 916-33K.6329

Notice to Parents, Guardians, Pupils, and Teachers Complaint Rights

Pursuant to California Education Code Section 35186, you are hereby notified that:

I. There should be sufficient textbooks and instructional materials. That means each pupil, including English
learners, must have a textbook or instructional materials, or both, to use in class and to take home.

2. School facilities must be ciean, safe, and maintained in good repair.

3. There should be no teacher vacancies or misassignments. There should be a teacher assigned to each class and not
a series of substitutes or other temporary teachers. The teacher should have the proper credential to teach the
class, including the certification required to teach English learners if present.

Misassignment means the placement of a certificated employee in a teaching or services position for which the
employee does not hold a legally recognized certificate or credential or the placement of a certificated employee
in a teaching or services position that the employee is not otherwise authorized by statute to hold.

Teacher vacancy means a position to which a single designated certificated employee has not been assigned at the
beginning of the year for an entire year ov; if the position is for a one-semester course, a position to which a
single designated certificated employee has not been assigned at the beginning of a semester for an entire
semesler:

4. Pupils, including English Learners, who have not passed one or both parts of the high school exit examination by
the end of the 12th grade are to be provided the opportunities to receive intensive instruction and services for up
to two consecutive academic years after the completion of grade 12.

5. A complaint form may be obtained at the school office, district office, or downloaded from the school’s Web site
at centerusd.org. You may also download a copy of the California Department of Education complaint form from
the following Web site: http://www.cde.ca.gov/re/cp/uc.

August 2013
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Center Joint Unified School District
« B408 Want Averue, Antclope, CA 95843 « 96 33R-6400

Williams Complaints Form

Education Code (EC) Scction 35186 created a procedure for the filing of complaints concerning deficiencies related to instructional materials,
conditions of facilities that are not maintained in a clean or safe manner or in good repair, and teacher vacancy or misassignment. The
complaint and response are public documents as provided by statute. Complaints may be filed anonymously. However, il you wish to
receive a response to your complaint, you must provide the following contact information.

Response requested: O Yes O No

Name (Optional): Mailing Address (Optional):

Phone Number Day (Optional): Evening (Optional):

Issue of complaint (please check all that apply):
1. Textbooks and Instructional Matcrials
O A pupil, including an English learner, does not have standards-aligned textbooks or instructional materials or state-adopted or
district-adopted textbooks or other required instructional materials to use in class.
Q A pupil does not have access to textbooks or instructional materials to use at home or after school. ‘T'his does not require two sets of
textbooks or instructional materials for cach pupil.
O Textbooks or instructional materials are in poor or unusable condition, have missing pages, or are unreadable due to damage,
O A pupil was provided photocopicd sheets from only a portion of a textbook or instructional materials to address a shortage of
textbooks or instructional materials.
2. Facility Conditions
QO A condition poses an urgent or emergency threat to the health or safety of students or staff, including: gas leaks, nonfunctioning
heating, ventilation, fire sprinklers or air-conditioning systems, clectrical power failure, major sewer line stoppage, major pest or
vermin infestation, broken windows or exterior doors or gates that will not tock and that pose a security risk, abatement of hazardous
materials previously undiscovered that pose an immediate threat to pupils or stafl, structural damage creating a hazardous or
uninhabitable condition, and any other emergency conditions the school district determines appropriate.
QO A school restroom has not been maintained or cleaned regularly, is not fully operational and has not been stocked at all times with
toilet paper, soap, and paper towels or functional hand dryers.
O The school has not kept all restrooms open during school hours when pupils arc not in classes, and has not kept a sufTicient number
of restrooms open during school hours when pupils are in classes.
3. Teacher Vacancy or Misassignment
O Teacher vacancy - A semester begins and a teacher vacancy exists, (A teacher vacancy is a position to which a single designated
certificated employee has not been assigned at the beginning of the year for an entire year or, if the pasition is for a onc-semester
course, a position fo which a single designated certificated employee has not been assigned at the beginning of a semester for an entire
semcster.)
O Teacher misassignment - A teacher who lacks credentials or training to teach English learners is assigned to teach a class with more
than 20 percent English learner pupils in the class,
O Teacher misassignment - A teacher is assigned to teach a class for which the teacher lacks subject matter competency.
4. High School Exit Examination (For scheol districts whe receive intensive instruction funds)
O Pupils whe have not passed the high schoel exit exam by the end of 12" grade were not provided the opportunity to receive intensive
instruction and services pursuant to Education Code 37254 {d) (4) and (5) after the completion of grade 12,

Date of Problem:

Location of Problem (School Name, Address, and Room Number or Location);

Course or Grade Level and Teacher Name:

Please describe the issue of your complaint in detail. You may attach additional pages if necessary to fully describe the
situation,

Please file this complaint at the following location:
David Grimes, Dircctor of Personnel/Student Services 8408 Watt Avenue, Antelope, CA 95843
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Grounds for Suspension or Expulsion; Legislative Intent: Califomia Education Code 48900 and Center Unified School
District Board Policy 5144 (a) allow the superintendent or site administrator to suspend or recommend for expulsion a
student for any violation of the following rules while on school grounds, going to or coming from school, during the lunch

Appendix I: Discipline Policies

Center Joint Unified School District

period whether on or off the campus, or during, or while going to, or coming from a school sponsored activity. Suspension

of up to 5 days or a recommendation for expulsion may occur when the conduct is of an extreme nature.

WO~ aWN =

*48900(a-1). Caused, Attempted, or Threatened Physical Injury (S)
*48900(a-2): Use of Force or Violence (S)

*48900(b): Weapons (S)

*48900(c): Drugs or Alcohol, Possession/Use of (S)

*48900(d): Drugs or Alcohol, Sale of (S)

*48900(e): Robbery/Extortion (S)

*48900(f): School Property Damage (S)

*48900(g): Property Theft (S)

*48900(h): Tobacco, Possession/Use(S)

*48900(i): Language, Obscene/Profanity (S)

*48900(j): Drugs, Paraphernalia (S)

*49800(k): Disrupted School Activities / Defiance of Authority(S)
*48900(1): Stolen Property, Possession of (S)

*48900(m): Firearm, Imitation (S)

*48900(n): Sexual Assault (S)

*48900(0): Harassmeni, Witness (S)

*48900(p): Soma, Selling of (S)

*48900(q): Hazing (S)

*48900(r): Bullying/Harassment (S)

*48900(t): Aids or Abets Physical Injury(S)

*48900.2: Sexual Harassment (S}E)

*48900.3: Hate Violence (S)(E)

*48900.4: Harassment, threats, intimidation (S)(E)

*48900.7(a): Terroristic threats against school officials or property (S}E)
*48900.7(b): Terroristic Threat (S)(E)

*48915(a-1): Caused Serious Physical injury (S)(E)
*48915(a-2): Possession of Knife or other Dangerous Object (SXE)
*48915(a-3): Possession of any Controlled Substance (S)(E)
*48915(a-4). Robbery/Extortion (S)(E)

*48915(a-5): Assault or Battery on a School Employee (S)(E)
*48915(c-1): Firearm; Possessing, Selling or Furnishing (E)**
*48915(c-2): Brandishing a Knife (E)*

*48915(c-3): Sales of Controlled Substance (E)*

*48915(c-4a). Sexual Assault(E)**

*48915(c-4b): Sexual Battery (E)*"

*48915(c-5): Possession of an Explosive (E)*
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Appendix J: Previous Suspension/Expulsion Notification
Center Joint Unified School District

Dated:

To:

Teacher’s Name

From:

Re:

Student Name

Pursuant to Legislative Bill AB 29 and ED Code 49079, this notice is to inform you that our office has received a copy of the above
named student’s cumulative file. The cumulative file includes previous suspension or expulsion information during the previous three
school years.

You have a right to view this information. You may check out the cumulative file from the office at your convenience. Please sign this

notice indicating that you have been made aware of the prior suspensions/expulsions and of your right to view the cumulative folder.
Then, return the form to my office as soon as possible.

Signature: Date:
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Appendix K: Hate Motivated Behavior

As California’s population becomes more diverse, it is important that school districts provide a safe and harmonious
learning environment for al! students. Pursuant to Education Code 201, schools have an affirmative obligation to combat
racism, sexism, and other forms of bias, as well as a responsibility to provide equal educational opportunity. Developing
policy to address hate-motivated behavior is one way districts can help teach students respect and understanding of
diversity. ¥**

In its publication entitled “Hate-Motivated Behavior in Schools”, the California Department of Education defines
hate-motivated behavior as an act, or attempted act, motivated by hostility towards a victim’s real or perceived ethnicity,
national origin, immigrant status, gender, sexual orientation, religious belief, age, disability, or any other physical or
cultural characteristic. Some hate-motivated behavior may also be a crime as defined in state or federal law. These
crimes include, but are not limited to: bomb threats, cross bumnings, destruction or defacement of property, and certain
types of vandalism and assaults.***

The following optional policy is for use by districts in the implementation of a prevention strategy for hate-motivated
incidents and should be modified to reflect district practice. Elements of this policy should also be intcgrated into existing
school plans, such as the school safety and staff development plan, as well as any policies developed by the district
regarding Positive School Climate and Multicultural Education; see BP 5137 and BP 6141.6, respectively ¥ **

The Governing Board affirms the right of every student to be protected from hate-motivated behavior. It is the intent of
the Board to promote harmonious relationships that enable students to gain a true understanding of the civil rights and
social responsibilitics of people in our society. Behavior or statements that degrade an individual on the basis of his/her
race, ethnicity, culture, heritage, gender, sexual orientation, physical/mental attributes, religious beliefs or practices shall
not be tolerated.

(cf. 0410 — Nondiscrimination in District Programs and Activitics)



Appendix L: Nondiscrimination/Harassment

District programs and activities shall be free from discrimination, including harassment, with respect to a student’s actual
or perceived sex, gender, ethnic group identification, race, national origin, religion, color, physical or mental disability,
age or sexual orientation.

The Governing Board shall ensure equal opportunitics for all students in admission and access to the educational program,
guidance and counseling programs, athletic programs, testing procedures, and other activities. School staff and volunteers
shall carefully guard against segregation, bias and stercotyping in instruction, guidance and supervision. The district may
provide male and female students with separate shower rooms and sexual health and HIV/AIDS prevention classes in
order to protect student modesty.

The Board prohibits intimidation or harassment of any student by any employee, student or other person in the district.
Staff shall be alert and immediately responsive to student conduct which may interfere with another student's ability to
participate in or benefit from school services, activitics or privileges.

Students who harass other students shall be subject to appropriate discipline, up to and including counseling, suspension
and/or expulsion. An employee who permits or engages in harassment may be subject to disciplinary action, up to and
including dismissal.

The Board hercby designates the following position as Coordinator for Nondiscrimination to handle complaints regarding
discrimination and inquiries regarding the district’s nondiscrimination policies:

Director of Personnel

8408 Watt Avenue
Antelope, California 95843
(916) 338-6419

Any student who feels that he/she is being harassed should immediately contact the Coordinator for Nondiscrimination,
the principal or any other staff member. Any student who observes an incident of harassment should report the
harassment to a school employee, whether or not the victim files a complaint.

Employees who become aware of an act of harassment shall immediately report the incident to the Coordinator for
Nondiscrimination. Upon receiving a complaint of discrimination or harassment, the Coordinator shall immediately
investigate the complaint in accordance with site-level grievance procedures specified in AR 5145.7 - Sexual Harassment.
Where the Coordinator finds that harassment has occurred, he/she shall take prompt, appropriate action to end the
harassment and address its effects on the victim.

The Coordinator shall also advise the victim of any other remedies that may be available. The Coordinator shall file a
report with the Superintendent or designee and refer the matter to law enforcement where required,
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Appendix M: Site Dress Code

(Insert Site Dress Code, if it contains language about “gang-related apparel)
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EMERGENCY PREPAREDNESS PLAN
The Emergency Response Plan has as its primary objectives:

To save lives and avoid injuries;

To safeguard school property and records;

To promote a fast, effective reaction to coping with emergencies;

To restore conditions back to normal with minimal confusion as promptly
as possible.

s

Attaining these objectives will require clear activation procedures and
responsibilities, identification of all tasks to be performed and by whom, an
organized yet flexible response, and the dedication and cooperation of all.

It is vital to the continued functioning of the school, staff, and students that we
are prepared to respond effectively in times of emergencies. Such preparations
will also help us meet our obligations to our community.

This plan has been developed to be used in case of an emergency. All members
of the faculty and other employees should:

1. familiarize themselves with this plan,

2. be prepared to activate it immediately, and

3. perform any duties to which they are assigned to make its activation
effective.

Members of the faculty shall teach the Emergency Response Plan to the students.
The members of each classroom shall be instructed in the evacuation plan so they
can respond immediately upon receiving the necessary warning.
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PART 1 CRISIS MANAGEMENT
SECTION 1. INCIDENTCOMMAND SYSTEMI Tl

The Incident Command System (ICS) is a nationally recognized organizational
structure that provides for role assignment and decision-making while
planning for and reacting to critical incidents of all types. Implementing ICS
will allow for all school personnel to know their area of responsibility during a
crisis and to plan and practice the management of their specific role. This type
of delegation limits the number of functions under any one manager, allowing
each person to focus on just one or two aspects of the incident, These
managers then provide information to the incident commander (principal) and
help that person make informed decisions. Using this type of organizational
system during a critical incident creates clear communication channels that
will help limit the chaos and uncertainty associated with emergency incidents.
Plans can be made, policy established, and training conducted well in advance
of any emergency incident. This type of forward thinking will be needed
during a critical incident and is a key component to a school being properly
prepared.
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