
CENTER JOINT UN/F IED SCHOOL DlS TRICT 
www. centervsd. org 

Local Control Accountabilitv Plan Goals: 
1. CJUSD Students will be challenged and supported to achieve academic success in a 

clean, safe environment through Multi-Tiered Systems of Support (MTSS) 
2. CJUSD students will be College and Career ready through Multl-Tiered Systems of 

Support (MTSS) Actions/Services 
3. CJUSD students and families will be engaged and informed regarding the educational 

process and opportunities through Multi-Tiered Systems of Support (MTSS) 

BOARD OF TRUSTEES REGULAR MEETING 

District Board Room, Room Tnn 
Wilson C. Riles Middle Schc 

,747 PFE Road, Roseville, CA95747 

Wednesday, January 17,2018 - 6:00 p.m. 

STATUS 
I. CALL TO ORDER & ROLL CALL - 5:30 p.m. 

II. ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION 
. Conference with Labor Negotiator, (David Grimes), Re: CSEA & CUTA 

(G. C. 954957.6) 
2. Student ExpulsionsJReadmissions (G.C. g4962) 

Ill. PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED 
SESSION 

IV. CLOSED SESSION - 5:30 p.m. 

V. OPEN SESSION - CALL TO ORDER - 6:00 p.m. 

VI. FLAG SALUTE 

VII. ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION InfolAction 

V111. ADOPTION OF AGENDA Action 

IX. STUDENT BOARD REPRESENTATIVE REPORTS (3 minutes each) Info 
1. Center High School - Marissa Davis 
2. McClellan High School - Chris Sill 

Note: I f  p u  need a disability-related modification or acmmrodalfon, including auxiiiary elds or services, to patticipte in ibe public 
meetlng, please contact Ute Superintendent's Offce at (916) 338-6409 at least 48 hours befwe Ute scheduled Board m- - " - 

[Government Code 554954.21 [Americans wifh Disabilities Act of 1990, 3202.1 

NOTICE: The agenda packet and supporfing materils, including materials dislributed less than 72 hours prior to the schedule meeting, 
can be viewed at Center Joint Unitied School District, Superintendent's Office, located at 8408 Watt Avenue, Antelope, CA. Fwmore 
intinmation please call 916-338-6409. 



XI. 
Facilities & Op. 

XII. 
Facilities & Op. 

XIV. 

xv. 

Governance 
Personnel 

J 
Business 

Personnel 

Curr & lnstr 
J 

Facilities 8 Op. 
J 
J 

Business 

ORGANIZATION REPORTS (3 minutes each) 
1. CUTA - Venessa Mason, President 
2. CSEA - Marie Huggins, President 

COMMllTEE UPDATES (8 minules each) 
4 .  Facilities Update - Craig Deason 

REPORTSIPRESENTATIONS (8 minutes each) 
I. Bond Oversight Committee Annual Report - Craig Deason 

l nfo 

l nfo 

l nfo 

COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON Public 
THE AGENDA Comments 
Anyone may address the Board regarding any item that is within the Board's subject matter Invited 
jurisdiction. However, the Board pav not discuss or take action on any item which is not on 
this agenda except as authorized by Government Code Section 54954.2. A speaker shall be 
limited to 3 minutes (Board Policy 9323).All public comments on items listed on this agenda 
will be heard at the time the Board is discussing that item. 

BOARD I SUPER1 NTENDENT REPORTS (10 minutes) l nfo 

CONSENT AGENDA (5 minutes) Action 
NOTE: The Board will be asked to approve all of the following items by a single vote, unless any 
member of the Board asks that an item be removed from the consent agenda and considered and 
discussed separately. 
1. Approve Adoption of Minutes from December 13, 201 7 Regular Meeting 
2. Approve Classified Personnel Transactions 
3. Approve Certificated Personnel Transactions 
4. Approve CSWCJUSD Employee Salary & Benefit Compensation, 2017-2018 

and 2018-2019 and AB 1200 Public Disclosure 
5. Approve Classified Employees - Tentative Agreement and Memorandum of 

Understanding with CSEA: Compensation tbr 201 7/18 and 201 811 9 
6. Approve CSEA, Certificated and Classified Substitutes, and Noon Duty Salary 

Schedules for 201 71201 8 and 201812019 
7. Ratify Field Trip: CHS Wrestling Team at Wrestling Tournament in Aptos, CA 
8. Approve Field Trip: 5th Gmde Alliance Redwoods Trip - North Country 
9. Approve 201 7-201 8 Safe School and Emergency Preparedness Plan - Spinelli 
10. Approve 201 7-201 8 Safe School and Emergency Preparedness Plan - McClellan 
11. Approve 201 7-2018 Safe School and Emergency Preparedness Plan - North 

Country 
12. Approve Amendment #I to CCTR-7183, Local Agreement for Child Development 

Services 
13. Approve Contract Amendment #I, Center High School Intercom and Master 

Clock System Upgrade 
14. Approve Developer Agreement with HBT or Riolo Vineyards, LLC for SMUD 

Substation Site 
15. Approve Resolution #I  21201 7-1 8: Troxel Agreement for Acquisition of 

Chromebooks Under Public Contract Code Section 201 18 
16. Approve Donation of $5,000.00 from the Winn Foundation for CHS Geometry and 

Construction Program 
17. Approve Resolution #I 11201 7-1 8: State of California Purchase Card (CAL-Card) 

Program 
18. Approve Payroll Orders: July - December 2107 
19. Approve Supplemental Agenda (Vendor Warrants): December 2017 



XVI. BUSINESS ITEMS 
Business A. Audit Report for Fiscal Year 201 61  7 Action 

Public school districts are mandated to have an independent agency audit 
the financial statements for the preceding fiscal year. The District's annual 
audit has been prepared by Crowe Honnrath, LLP. 

Facilities & Op. B. Agreement for Real Properh, Purchase Action 
The District is requesting approval of the agreement between CJUSD and 
HPT of Riolo Vineyards LLC for the purchase of real property for the purpose 
of acquiring land for the SMUD substation site. 

Governance C. Discussion - Naming of Future School Sites 
The Board will discuss BP 731 0 - Naming of Facility 

D. Discussion - Namina of Next Elementaw School 

Discussion 

Discussion 

J. E. First Reading: Board PolicieslRegulationslExhibits Action 

BP 0400 - Comprehensive Plans 
(BP revised) 
Policy updated to include the local control and accountabilityplan (LCAP) as a comprehensive planof 
the district and to emphasize the need for consistency among the documents that set d ic t ion  for the 
district. 

BPtAR 0420.4 - Charter School Authorization 
(BPIAR revised) 
Policy updated to delete material regarding the conversion of a low-performing school into a charter 
school when petitioned by parentslguardians under the Parent Empowerment Act, and to add 
requirement that accountability measures in an approved charter include student outcomes aligned with 
state priorities in the local control and accountability plan. Regulation updated to reflect NEW LAW 
(AB 1360) which provides that a charter petition may include admission preferences, including, but 
not limited to, priority for siblings of admitted or enrolled students and children of the school's staff 
and founders, provided that the admission preferences are approved by the district board, are 
nondiscriminatory, and do not require parent'guardian volunteer hours. Regulation also reflects 
requirement of AB 1360 that suspensionkxpulsion procedures included in the charter petition specify 
how the school will comply with due process requirements. 

BP/AR 0460 - Local Control and Accountability Plan 
(BPIAR revised) 
Policy and regulation updated to delete references to 5 CCR 15497.5 (repealed) which formerly 
contained the LCAP template. The LCAP template continues to be approved by the State Board of 
Education and is available on the California Department of Education (CDE) web site. Policy also 
adds a definition of "numerically significant student subgroups" whose needs must be addressed in the 
LCAP. Regulation also deletes requirement to use the state's Academic Performance Index (API) as a 
measure of student achievement, as the API has been replaced by a new state accountability system. 

BP 0500 - Accountability 
(BP revised) 
Policy updated to reflect the new state accountability system (the California School Dashboard), which 
consists of both state and local indicators to assist districts in identifying strengths and mas in need of 
improvement in each priority area addressed by the LCAP. 

BPfAR 0520.2 - Title I Program Improvement Schools 
(BPiAR deleted) 
Policy and regulation deleted as federal program improvement requirements have been suspended for 
the 2017-1 8 school year and will, beginning in the 20 18-19 school year, be replaced by a new system 
of comprehensive and targeted improvement established by the Every Student Succeeds Act. 



First Readina: Board PolicieslReaulationsIExhibi~ (continued) 

BP 05203 - Title I Program Improvement Districts 
(BP deleted) 
Policy deleted as federal program improvement requirements have been suspended for the 201 7-1 8 
school year and will, beginning in the 2018-19 school year, be replaced by a new system of 
comprehensive and targeted improvement established by the Every Student Succeeds Act. 

BP/AR 1113 -District and School Web Sites 
(BPJAR revised) 
Policy updated to (1) clarify the district's responsibility to make district and school web sites 
accessible to individuals with disabilities; (2) reflect laws prohibiting web site operators from using 
web site information to amass a profile about a student, engage in targeted advertising to students, or 
sell or disclose a student's information, including NEW LAW (AB 2799,2016) which prohibits such 
activities for web sites used primarily for preschool and prekindergarten purposes; and (3) clarify 
options related to posting student photographs on district and school web sites together with their 
names. Regulation updated to (1) add section on "Design Standards," including standards for web site 
accessibility to individuals with disabilities; (2) reflect NEW LAW (AB 2257,2016) which requires 
posting a prominent, direct link to the current board meeting agenda or to an integrated agenda 
management platform, effective January 1, 2019; and (3) clarify requirements related to posting 
copyrighted material. 

BP 1325 - Advertising and Promotion 
(BP revised) 
Policy updated to reflect NEW LAW (AB 841) which prohibits advertising of foods or beverages 
during the school day, including participation in a corporate incentive program that rewards students 
with free or discounted foods or beverages, unless the food or beverage complies with nutritional 
standards. Policy also clarifies court decisions regarding advertisements containing religious 
viewpoints. 

BP 3100 - Budget 
(BP revised) 
Policy updated to reflect NEW LAW (SB 751) which provides that, if the amount of monies in the 
state Public School System Stabilization Account is three percent or more of the combined total of 
general fund revenues appropriated for school districts and allocated local proceeds of taxes, the 
district's combined assigned or unassigned ending general fund balance must not exceed I0 percent of 
those funds in the immediately following fiscal year, unless the district is a basic aid district, is a 
district with average daily attendance of2,500 or less, or is exempted by the county superintendent of 
schools under extraordinary fiscal circumstances. 

BP 3280 - Sale or Lease of District-Owned Real Property 
(BP revised) 
Policy updated to delete the requirement to first offer surplus property to a charter school with at least 
80 students. Material regarding the appointment of the district advisory committee expanded to specify 
the circumstances under which the district is not required to appoint a committee, including the 
exception for the sale, lease, or rental of excess property to be used for teacher or other employee 
housing pursuant to NEW LAW (AB 1157,2017). f olicy expands section on "Use of Proceeds" to 
reflect additional legal requirements, and deletes the authority (repealed) to use the proceeds 6om the 
sale of surplus property for any one-time general b d  purpose provided that the district adopted a plan 
and made certain certifications to the State Allocation Board. 

BP 3513.4 - Drug and Alcohol Free Schools 
(BP added) 
New policy prohibits the possession, use, or sale of drugs or alcohol by any person on district property 
and addresses enforcement and discipline for violations of this policy. Poficy also reflects NEW LAW 
(Proposition 64,2016) which prohibits any person fiom possessing, smoking, or ingesting cannabis 
on school grounds while children are present. 



First Reading: Board PolicieslReaulationsIExhibi& (continued) 

AR 3515.6 - Criminal Background Checks for Contractors 
(AR revised) 
Regulation updated to reflect NEW LAW (AB 949,201 7) which requires crLninal background checks 
for sole proprietors who contract with the district to provide specified services, if they will have 
contact with children, and provides that it is the responsibility of the district to prepare and submit the 
fingerprints of the sole proprietor to the Department of Justice. Regulation also reorganized to clarim 
criminal background check requirements applicable to entities contracting for construction, 
reconstruction, rehabilitation, or repair of a school facility. 

BP 3515.7 - Firearms on School Grounds 
(BP revised) 
Policy updated to reflect NEW LAW (AB 424) whicheliminates the authority of the superintendent or 
designee to permit a person with a concealed weapons pennit to possess a firearm on school grounds. 
Exhibits defeted as they applied to the possession of fmam on school grounds and are now 
unnecessary. 

BP/AR 3517 - Facilities Inspection 
(BP deleted; A .  added) 
Policy deleted and contents moved to AR. Regulation expanded to more directly reflect law regarding 
the conditions that must be inspected pursuant to the OEce of Public School Construction's facilities 
inspection tool. Regulation reflects NEW LAW (AB 10) which requires a school that serves any of 
grades 6-12 and is a high-poverty school, as defuled, to stock 50 percent of its restrooms with feminine 
hygiene products and to make such products available h e  ofcharge to students. Regulation also adds 
recommendation for lead testing and describes the circumstances under which drinking water is 
required to be tested for lead, including a requirement of NEW LAW (AB 746) for testing of school 
buildings constructed before January 1,2010. 

BP 4119.2114219.21/4319.21- Professional Standards 
(BP revised) 
Policy updated to reflect NEW LAW (AB 500) which requires any district that has an employee code 
of conduct addressing employee interactions with students to post that section of its code of conduct 
on each school's web site (or on the district web site if a school does not maintain one) and to provide 
it to parentdguardians at the beginning of the school year. 

BP 414014240/4340 - Bargaining Units 
(BP revised) 
Policy updated to reflect NEW LAW (SB 285, 2017) which prohibits districts from deterring or 
discouraging employees h m  becoming or remaining members of an employee organization. Policy 
also reflects NEW LAW (AB 119,2017) which requires districts to provide employee organizations 
with specified contact information for new employees in the bargaining unit and to give employee 
organizations access to new employee orientations (limited in scope to onboarding sessions where 
newly hired employees are advised of their employment status, rights, benefits, duties, responsibilities, 
or any other employment-related matters). 

AU 414414244t4344 - Complaints 
(AR revised) 
Regulation updated to delete outdated reference to the use of Williams uniform complaint procedures 
for complaints alleging the failure to provide intensive instruction to students who did not pass the 
high school exit exam by the end of grade 12. Regulation reorganized to clarify circumstances that 
require the use of an alternate complaint procedure. 

BPIAR 4200 - Classified Personnel 
(BP!AR revised) 
Policy updated to add material formerly in AR regarding the employment of substitute or short-term 
employees and to clarify that the length of service of a short-term employee must be no longer than 
195 days per year. Regulation updated to reflect NEW LAW (AB 670) which makes playground aide 
positions part of the classified service in non-merit system districts. 



First Readinn: Board PolicieslRegulationsIExhibits (continued) 

BP/AR 5113.1 - Chronic Absence and Truancy 
(BP/AR revised) 
Policy updated to reflect the inclusion of a chronic absence indicator in the California School 
Dashboard effective in the fall of 2018, add examples of interventions for attendance problems, and 
delete section on "School Attendance Review Board" since that material is now covered in BP/AR 
51 13.12 - District School Attendance Review Board. Regulation updated to delete references to 5 
CCR 15497.5 (repealed), which formerly contained the LCAP template that is now available on the 
CDE web site, and to delete section on the appointment and general duties of attendance supervisors, 
now covered in AR 51 13.1 1 - Attendance Supervision. 

BP/AR 5113.12 - District School Attendance Review Board 
(BP/AR added) 
New policy and regulation are for use by districts that have established their own local school 
attendance review board (SARB), and reflect the basic purposes, functions, and operations of the 
SARB. 

BPlAR 5117 - Interdistrict Attendance 
(BPiAR revised) 
Policy updated to reflect NEW LAW (AB 99,2017) which makes a number ofchanges to the school 
district of choice program, including (1) requiring a participating district to register as a school district 
of choice with the Superintendent of Public Instruction and the county board of education by July 1, 
201 8; (2) expanding the factors that must not be considered by districts in the selection process; and 
(3) revising the requirements for annually reporting the disposition of transfer requests. Regulation 
updated to reflect provisions of AB 99 related to public announcements regarding the program, 
priorities for admission, and the timeline for notification of a student's provisional acceptance or 
rejection. Regulation also reflects NEW LAW (SB 344,2017) which gives the county board in a class 
1 county, as defined, 60 calendar days to decide an appeal when a district denies a transfer under an 
interdistrict attendance agreement. Section on "Transfers Out of the District'' moved from BP to AR, 
and revised to reflect NEW LAW (AB 2659,2016) which provides that a district must not prohibit the 
transfer of a child of a milittuy family to any district that approves the transfer. 

AR 5125.2 - Withholding Grades, Diploma or Transcripts 
(AR revised) 
Regulation updated to clarify the circumstances under which the district may withhold a student's 
grades, diploma, andor transcripts until the student'sparents/&ians have paid for the damages to or 
loss of district property willfully caused by the student. Regulation also clarifies the student's due 
process rights, as well as the requirement to continue to withhold the grades, diploma, andlor 
transcripts when such a student transfers from one district to another. 

BP 5131.6 - Alcohol and Other Drugs 
(BP revised) 
Policy updated to reflect the goals and purposes of the federal Student Support and Academic 
Enrichment Grants program, as established by the Every Student Succeeds Act. Policy also deletes 
material on drug and alcohol master plans and county primary prevention programs, since the related 
laws repealed on their own terms. 

E 5131.63 - Steroids 
(E deleted) 
Exhibit deleted since the California Interscholastic Federation provides the sample agreement that 
student athletes and parentslyardians must sign to promise that the student will not use steroids or 
banned dietary supplements. 

EP 5144 - Discipline 
(BP revised) 
Policy updated to reflect NEW LAW (SB 250) which requires districts to ensure that any discipline 
imposed on a student does not result in the denial or delay of a nutritionally adequate meal to the 
student. 



First Readinn: Board Policies/ReaulationslExhibits (continued) 

BPlAR 5144.1 - Suspension aod ExpulsionlDue Process 
(BPJAR revised) 
Policy updated to add homeless students as one of the numerically significant student subgroups for 
whom the district must monitor suspension/expulsion data, and to add board review of disaggregated 
suspensiodexpulsion data for the purpose of identifying any disparities in the imposition of discipline. 
Updated regulation revises the grounds for suspension and expulsion to more directly reflect law 
which separates out aiding or abetting a crime of physical violence h m  causing, attempting to cause, 
or threatening physical violence. Reylation also adds d e f ~ t i o n  of cyber sexual bullying as a ground 
for suspension/expulsion and reflects NEW LAW (AB 667) which requires a student to be informed, 
during the informal conference required prior to suspension, of the other means ofcorrection that were 
attempted before suspension. 

AR 5148.2 - BefordAlter School Programs 
(AR revised) 
Regulation updated to reflect NEW LAW (AB 830) which deletes the requirement that a program 
operating under the 2 1st Century High School After School Safety and Enrichment for Teens Program 
(ASSETS) include preparation for the high school exit exam, as that exam has been eliminated. 

BPIAR 6020 - Parent Involvement 
(BPiAR revised) 
Policy and regulation updated to reflect requirements for parent involvement in schools receiving 
federal Title I, Part A fimding, as amended by the Every Student Succeeds Act, including expanding 
activities to include engagement of famiIy members. Policy also reflects parent involvement as  a state 
priority that must be addressed in the district's LCAP. 

AR 6112 - School Day 
(AR revised) 
Regulation updated to reflect NEW LAW (AB 99, 2017) which pennits districts to maintain 
kindergarten or transitional kindergarten classes for different lengths of time during the school day, 
either at the same or different school sites. Reylation also reflects provision of AB 99 which allows 
districts to schedule classes in an early college high school or middle college high school so that 
students attend classes for at least 900 minutes during any five school day period or 1,800 minutes 
during any 10 school day period. 

BP 6153 - SchooESponsored Trips 
(BP revised) 
Policy updated to reflect NEW LAW (AB 341,2017) which eliminates the prohibition against the use 
of district funds to pay for the expenses of students participating in field trips or excursions to another 
state, to the District of Columbia, or to a foreign country. 

BPIARIE 6162.52 - High School Exit Examination 
(BP/AR/E(l)/E(2) deleted) 
Policy, regulation, and exhibits deleted since NEW LAW (AB 830) repeals the requirement to pass 
the high school exit exam as a condition of graduation. 

BP 6170.1 - Transitional Kindergarten 
(BP revised) 
Policy updated to reflect NEW LAW (A8 99,2017) which pennits districts to maintain transitional 
kindergarten classes for different lengths of time during the school day, either at the same or different 
school sites, provided that the length of the school day complies with legal requirements related to the 
minimum and maximum length of the school day. 

AR 6173.1 - Education for Foster Youth 
(AR revised) 
Regulation updated to reflect the Every Student Succeeds Act, which amends the definition of a foster 
youth's "best interest" and requires districts and child welfare agencies to come to an agreement as to 
how transportation will be provided to enable foster youth to attend their school of origin. 



First Readinn: Board PolicieslRequlationsIExhibi~ (continued) 

BPIAR 6173.2 - Education of Children of Military Families 
(BPIAR revised) 
Policy updated to reflect the Every Student Succeeds Act, which provides that military-connected 
students will be assigned a national identification number to facilitate monitoring of their academic 
progress and requires districts to issue an annual report card that includes state achievement results for 
such students. Policy also adds optional language on collaborating with the military's school liaison 
ofticen and providing staff development related to the educational rights of military-connected 
students. Regulation updated to add material regarding the transfer of course credits, exemption from 
local graduation requirements when a student transfers after the completion of the second year of high 
school, and use of the uniform complaint procedures for allegations of noncompliance by the district, 
pursuant to NEW LAW (AB 365,2011). Regulation also refl ects NEW LAW (SB 455,2017) which 
provides that a student will be deemed to meet district residency requirements if hidher 
parentlguardian is transferred or is pending transfer to amilitary installation within the state, and NEW 
LAW (AB 2659, 2016) which provides that districts must not prohibit the tramfer of a military- 
connected student out of the district regardless of whether the district has an interdistrict transfer 
agreement with another district. 

BB 9150 - Student Board Members 
(BB revised) 
Bylaw updated to reflect NEW LAW (AB 261 and SB 468) which eliminates the requirement that 
students petition in order to receive preferential voting rights for student board members. Bylaw also 
reflects requirement of SB 468 that the district provide student board members with materials and 
briefings, except those related to closed session, at the same time as other board members. 

XVII. ADVANCE PLANNING Info 
a. Future Meeting Dates: 

i. Regular Meeting: Wednesday, February 21, 2018 @ 6:00 p.m. - Djstrict Board 
Room - Room 503, located at Riles Mddle School, 4747 PFE Road, 
Roseville, CA 95747 

b. Suggested Agenda Items: 

XVIII. CONTINUATION OF CLOSED SESSION (ltern lv) Action 

XIX. ADJOURNMENT Action 

CJUSD Mission: 
Students will realize their dreams by developing communication skills, 

reasoning, integrity, and motivation through academic excellence, a we//- 
rounded education, and being active citizens of our diverse community. 



AGENDA ITEM # xll 

Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

Dept./Site: Facilities & Operations Department 

To: Board of Trustees Action Item 

Date: January 17,2018 Information Item X 

From: Craig Deason, Assist. Supt. # Attached Pages J- 
Assist. Supt. Initials: 

L 

SUBJECT: 

Bond Oversight Committee Annual Report 

The Bond Oversight Committee, established January of 2009, will present 
their annual report at the January Board meeting. 

The attached memo from the Bond Oversight Committee provides an 
overview of the committee, as welt as its responsibilities, actions, and 
membership during the past year. 

I 
AGENDA ITEM # A!!LU!~ 



Bond Oversight Committee 

Memorandum 
Date: January 18,2017 

To: CJUSD Board of Trustees 

From: Cindy Brockway, CJUSD Bond Oversight Committee 

RE: Annual Report 

During the 2016 reporting period no bonds were sold and no expenditures incurred, and as such 
the Center Joint Unified School District Bond Oversight Committee has no activities to report to 
the Board. 



AGENDA ITEM t# xv 

AGENDA REQUEST FOR: 

0ept.lSite: Superintendent's Office Action Item X 

To: Board of Trustees Information Item 

Date: January 17,2018 # Attached Pages 

From: Scott A. Loehr, Superintendent 

Principal's Initials: 

SUBJECT: Adoption of Minutes 

The minutes from the following meeting are being presented: 

December 13,2017 Regular Meeting 

RECOMMENDATION: The CJUSD Board of Trustees approve the presented 
minutes. 

AGENDA ITEM # %+I 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

BOARD OF TRUSTEES REGULAR MEETING 
District Board Room, Room 503 
Wilson C. Riles Middle School 

4747 PFE Road, Roseville, CA 95747 

Wednesday, December 13,2017 

M I N U T E S  

OPEN SESSION - CALL TO ORDER - Trustee Pope called the meeting to order at 5:30 p.m. 

ROLL CALL - Trustees Present: Mrs. Anderson, Mr. Hunt, Mrs. Kelley, Mrs. Pope, 
Mr. Wilson 

Administrators Present: Scott Loehr, Superintendent 
Craig Deason, Assist. Supt., Operations & Facilities 
Lisa Coronado, Director of Fiscal Services 
David Grimes, Director of PersonneVStudent Services 
Mike Jordan, Director of C & I/Special Education 

ANNOUNCEMENT OF l f  EMS TO BE DISCUSSED IN CLOSED SESSION 
1. Conference with Labor Negotiators, (David Grimes), Re: CSEA & CUTA (G.C. 354957.6) 
2. Student ExpulsionslReadmissions (G.C. 554962) 
3. Public Employee DisciplinelDisrnissallRelease (G.C. 954957) 

PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED SESSION - None 

CLOSED SESSION - 5:30 p.m. 

OPEN SESSION - CALL TO ORDER - 5 5 8  p.m. 

FLAG SALUTE - led by Mike Jordan 

ANNOUNCEMENT OF ACTtON TAKEN IN CLOSED SESSION -the Board met in Closed Session 
and no action was taken. During Open Session the Board took the following action: 

2. Student Exoulsions/Readmissions (G.C. 654962) 
Student Expulsion 17-1 8.05 - Recommendation approved. 

Motion: Wilson 
Second: Kelley 

Vote: General Consent 

ADOPTION OF AGENDA - There was a motion to approve the adoption of the agenda as presented. 

Motion: Anderson 
Second: Wilson 

Vote: General Consent 



1211 3117 Regular Meeting 
Page 2 

STUDENT BOARD REPRESENTATIVE REPORTS 
1. Center High School - Marissa Davis 
- finals are this week. 
- today was Operation Santa at Spinelli. Student Council and Leadership students did activities with 
the kids. Tomorrow it will be held at Dudley. 
- winter sports are starting off with preseason. League games haven't started yet; those won't start until 
about January. 

2. McClellan High School - Christopher Sill was not available to report 

ORGANIZATION REPORTS 
1. CUTA - Venessa Mason, President, was not available to report. 

2. CSEA - Marie Huggins, President, was not available to report Mr. Loehr read the following 
report from Marie Huggins: 
"December 13th - the President's Report. On Friday, December 8th the Classified Tentative 
Agreement on Wages and Salaries passed and it was ratified. Officer and Negotiation Team elections 
for January 2018 through December 2019 were held and the President will be Marie Huggins (who will 
continue in that role), Secretary will be Bonnie Shiro, and two Negotiation Team spots were filled by 
Ms. Bernadette Poor from CHS and Rose Mendoza from CHS. CSEA Chapter 610 budgets for what 
they call Fair Share Donations for elementary schools in odd years and secondary schools in even 
years. They received requests from North Country Elementary for Take Flight School Tour, at the 
McCIellan Air Force Base Museum, and Spinelli Elementary for Sly Park in May 2018. Each school 
received $375 to use towards these events. " 

Mr. Loehr joked that he told Marie that for the rest of her report he would report how great Mr. Loehr is 
and the Board is awesome. 

COMMITTEE UPDATES 
Facilities Update - Craig Deason, Assistant Superintendent of Operations & Facilities, noted that they 
received their eligibility report from Caldwell Flores Winters. It was just received yesterday, so they 
have not had a chance to look it over yet. Next will be to develop a scope of work for each of our sites 
for modernization, using our facilities tool that CPM helped us to build. In January we will send out an 
RFP to our architect pool to choose an architect for those projects. After we choose an architect, we 
will have them do the design and submit it to DSA for approval. Once DSA approves those 
modernization drawings, we will then get in line with OPS for funding. Once we get funded, we will 
complete the projects. Trustee Kelley asked if the report that was just received from CFW was a result 
of the classroom inspections that were done last month. Mrs. Deason noted that she was correct; they 
walked every classroom to determine which ones are actually being used for classrooms (not the PTA 
room, music room, etc) because that helps determine what our eligibility is. We have a very clear 
number that we are using for the formulas for the modernization eligibility from those walks. Trustee 
Kelley asked what some of the modernization projects are at Oak Hill. Mr. Deason noted that after we 
find out what the funding is then we get the work backwards on the scope of what the modernization 
will be. We are required to do fire and life safety, ADA accessibility, and any required structural things 
first. We will have to see how much money that eats up, and then the money we have left will 
determine what the scope will be. Trustee Kelley asked if Oak Hill needs fencing, and would that be 
part of fire and life safety. Mr. Deason noted that it would not be part of fire and life safety, but Oak Hill 
is completely fenced in security wise. North Country qualifies for modernization funding and they could 
do fencing there if we so chose to do that. 
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COMMllTEE UPDATES (continued) 
Summer 201 8 Quick Strike Projects - they prioritized what they were going to do with the Facilities 
Committee, and got a nod from the Board that those were the areas that they wanted to focus on. 
There is the high school plaza project, Spinelli hard court replacement project, Dudley and Spinelli 
fencing, and the clock and intercomibell replacement at CHS. They are trying to sneak in a phone 
system there as well. They are also trying to squeeze in a fiber backbone upgrade for the high school; 
there is some old fiber cable that we need to upgrade to the new type of fiber. We are able to use E- 
rate funds that will pay for 80% of the fiber and switches. 

Next steps for the quick strike projects - the fencing and hard court projects have already been 
designed (because we were going to do them last summer and we weren't able to fit it into the budget). 
The plaza drawings went into DSA today. There should be about a 6 week turn around from DSA; 
when we get those back, if there are any comments we will have to respond back to those. Then we 
can move forward to putting the bid documents together so we can put them out to bid. If approved 
tonight (he has an engineering proposal on the Consent Agenda tonight), the engineer can start on the 
intercom, clock and bell project starting tomorrow. 

As for the Prop 39 projects, the District Office is now finished with the LED lighting. The Oak Hill 
wireless programmable thermostats have been purchased, and starting on December 27th CCC will 
start installing those. We have 6 HVAC units that we will be replacing this summer; that will go out to 
bid soon. There is about $1,020 left in the budget of about $1.07 million to work on the LED lighting at 
Wilson Riles MS; we will see how far that goes with the CCC installs. 

As for the Career Technical Ed Grant, it has been turned in. Mr. Deason thanked Mike Jordan, and 
Sue Lockington from CPM, for the work that they did on that grant; they worked really hard to get it 
done and turned in to CDE by the November 29th deadline. CDE will score it and let us know our score 
by February 14th. If we receive an above minimum score, we will file a State Allocation Board 5010 
form with OPSC to request funding reimbursement for the project that we did at the theater and the 
video lab a few summers ago. If it all works out, we will get 50% of about $583,000 back from OPSC. 

Mr. Deason noted that next month he is going to bring back an updated developer agreement, along 
with a sales agreement, with Riolo Vineyards for the purchase of the SMUD site. 

Lastly, the District turned in paperwork yesterday to CalArn Water for our lead testing. There were 
about 6 pages per school site. We needed to tell them about what type of lead pipes we had, when the 
buildings were each built, and other types of information. This was all needed before they would come 
test our water. Mr. Deason then shared some pictures of what the CHS campus could look like after 
we complete the plaza project. 

COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON THE AGENDA 
Mr. Scott Loehr noted that an item came to us a couple days ago and he wanted to make to Board 
aware of it. The CHS Wrestling team is traveling to Aptos, CA for an overnight tournament. Board 
Policy says that we need Board approval. Mr. Klatt said that he blew it and missed the deadline. Mr. 
Loehr noted that he would not want the kids to go without approval. Unless he sees otherwise, he will 
give the approval to go and this will be ratified at the next meeting. It was noted that this is a trip that 
they have done before. 

BOARDISUPERINTENDENT REPORTS 
Mr. Wilson 
- wished everyone a very Merry Christmas. 
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BOARDISUPERINTENDENT REPORTS (continued) 
Mrs. Kelley - wished everyone Happy Holidays and a Happy New Year. 
- thanked everyone for they do. 

Mrs. Anderson 
- asked everyone to be safe and to enjoy their families. 

Mr. Hunt 
- said "ditto". 

Mrs. Pope 
- noted that she visited Spinelli Elementary. They briefly walked through their craft fair. 
- noted that the staff has done some of their own beautification on the Spinelli campus; they have a little 
bit of their own art work in the cafeteria, cleaned it up, and it is bright and beautiful. Also, there was an 
Eagle Scout project of painted murals by the hard court area; that has brightened up that whole area. 
- noted that the rumor is that Spinelli could also be having Project Lead The Way on its campus soon. 
-wished everyone Happy Holidays and a Merry Christmas. 

Mr. Loehr 
- missed the Breakfast with Santa at North Country, but congratulated them on the well attended event. 
- noted that with some of the one-time reserve, we are looking at moving more toward a one-to-one 
with our Chromebooks. Mr. Deason has gathered up some information; some of our schools are pretty 
close, if not already there. Once we are finished with that purchase, we can use the money that the 
Board allocates in the budget annually, to start doing a replacement plan of those. Very soon there will 
be a device in the hands of every student. The next push would be to see if we can allow the students 
to take them home. 
- shared that Mayor Steinberg was at the meeting he was at today and he had noted that he wants to 
bring arts back to the schools in Sacramento County and has money with that. - noted that Lisa Coronado, Craig Deason, and himself are going to San Francisco to meet with 
Moody's credit agency on Monday. Because of our healthy budget they are looking at helping us get a 
higher credit rating, which would give us a better interest rate on our bonds, and intimately saves the 
community money. 
- noted that in January we will bring to the Board a discussion about the naming of the Rex Fortune 
school site. 
- wished everyone a Merry Christmas. 
- thanked Mr. Deason for everything he does. 

CONSENT AGENDA 
1. Approved Adoption of Minutes from November 15, 2017 Regular Meeting 
2. Approved Classified Personnel Transactions 
3. Approved Certificated Personnel Transactions 
4. Ratified Professional Service Agreement: Laurie A. Clarcq 
5. Approved Field Trip: CHS Dance Team to Competition at Anderson High School, Anderson, CA 
6. Approved Single Plan for Student Achievement - Oak Hill 
7. Approved Single Plan for Student Achievement - McClellan 
8. Approved Single Plan for Student Achievement - Riles 
9. Ratified SCOE Memorandum of Understanding - Agreement #I 138, McGraw Hill's Study Sync 

ELAIELD Curriculum Professional Development 
10. Approved Notice of Completion - Rua & Son Mechanical, North Country Metal Roof System 

Overlay on CDC Rooms 2 and 3 
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CONSENT AGENDA (continued) 
11. Approved Notice of Completion - BRCO Constructors, Inc., Campus Painting and Fencing 

Upgrades Project No. 17-03 - Oak Hill Elementary School 
12. Approved Center High School Intercom Clock and Bell Replacement Project Design Proposal 
13. Approved Payroll Orders: July - November 2107 
14. Approved Supplemental Agenda (Vendor Warrants): November 201 7 

Mr. David Grimes, Director of Personnel & Student Services, noted that when the packet went out we 
originally had TBA listed for the Family Resource Center position. We now have a name and it is Ryan 
Miranda. He will be starting January 8th. 

Motion: Wilson 
Second: Kelley 

Vote: General Consent 

BUSINESS ITEMS 
A. APPROVED - Annual Orqanizational Meeting for Governina Board 
Trustee Pope, Board President, opened the nominations for Officers of the Board for 201 8. 

1) Office of the Board President: Trustee Wilson made a motion, seconded by Trustee 
Kelley, to nominate Trustee Anderson as President of the Board. There were no other 
nominations. 

Ayes: Anderson, Hunt, Kelley, Pope, Wilson 
Noes: None 

2) Clerk of the Board: Trustee Anderson made a motion, seconded by Trustee Hunt, to 
nominate Trustee Kelley as Clerk of the Board. There were no other nominations. 

Vote: General Consent 

3) Board Representative to SCOE: Trustee Pope made a motion, seconded by Trustee 
Kelley, to nominate Trustee Hunt to serve as Board Representative to the Sacramento 
County Office of Education. There were no other nominations. 

Vote: General Consent 

4) Date, Time, Place of Board Meetings: Trustee Wilson made a motion, seconded by 
Trustee Anderson, to continue meeting at 6:00 p.m. (start of Open Session) on the third 
Wednesdays of the month, with special meetings to be held on the first Wednesdays 
whenever possible. Meetings will continue to be held in the District Board Room. 

Vote: General Consent 

RECESS: At 6:24p.m. Trustee Pope, President of the Board, called a recess of the regularmeeting 
of the CJUSD Board of Trustees to convene the Organizational Meeting of the Board of Directors of 
the CJUSD Financing Corporation. The meeting of the CJUSD Financing Corporation was 
adjourned at 6:25 p.m., at which time the regular meeting of the Center Joint Unified Board c 
Trustees was reconvened. - 
Mr. Loehr presented Trustee Pope with a commemorative gavel that noted her 2 years as President, 
2016 and 2017. Trustee Kelley thanked Trustee Pope. 
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BUSINESS ITEMS (continued) 
B. APPROVED - First Interim R e ~ o r t  for Fiscal Year 2017118 
Lisa Coronado, Director of Fiscal Services noted that the First Interim Report compares the current 
working budget to the budget that the Board adopted in June. She shared some slides with the Board, 
indicating a declining enrollment. There was a comparison of total unrestricted revenue, adopted 
budget versus first interim. She also compared the adopted budget versus first interim in total 
unrestricted expenditureslcontributions. It was noted that we are spending about 84% on salaries and 
benefits. There was a comparison of unrestricted revenue versus expenditureslcontributions. Our 
ending fund balance has slightly dropped from last year because of our spending the one-time money; 
it should go up slightly next year and keep going up. That is why Moody's loves us; because of our 
ending fund balance increases. The District and the Board need to decide what we want to do with the 
one-time money. Other funds covered were OPEB, Fund 25-Capital Facilities, and Fund 17. Trustee 
Wilson asked for clarification that the excess spending is not the normal spending but because we are 
trying to spend down the one-time funds; Mrs. Coronado agreed that it's because we are trying to 
spend it down. Trustee Kelley asked where the one-time money came from. Mrs. Coronado noted that 
it came from the state to be spent on mandated activities. 

Motion: Wilson 
Second: Hunt 

Vote: General Consent 

APPROVED - Second Readincl: Board PolicieslReaulationslExhibits 
BPIAR 0000 - Vision 
E 0420.4 1 - Charter School Oversight 
BPIAR 1312.3 - Uniform Complaint Procedures 
BP 1340 - Access to District Records 
BP 2121 - Superintendent's Contract 
BP 2140 - Evaluation of the Superintendent 
BPIAR 3551 - Food Service OperationslCafeteria Plan 
AR 3580 - District Records 
AR 4 1 12.2 - Certification 
BPIAR 41 12.61/4212.61/4312.61 - Employment References 
BPIAR 4 1271422714327 - Temporary Athletic Team Coaches 
BP 43 12.1 - Contracts 
AR 5 145.3 - NondiscriminationlWarassment 
BP 6 142.93 - Science Instruction 
BP 6145 - Extracurricular and Cocunicular Activities 
BP/AR 6145.2 - Athletic Competition 
BP/E 6161.1 - Selection and Evaluation of Instructionat Materials 
BPIAR 6 178.1 - Work-Based Learning 
BP 7212 - Mello-Roos Districts 
BP 7214 - General Obligation Bonds 
BB 9012 - Board Member Electronic Communications 
BB 9 121 - President 
BB 9220 - Governing Board Elections 
BB 9230 - Orientation 

Motion: Kelley 
Second: Anderson 

Ayes: Anderson, Hunt, Kelley, Pope 
Noes: Wilson 
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ADVANCE PLANNING 
a. Future Meeting Dates: 

i. Regular Meeting: Wednesday, January 7 7,2078 @ 6:00 p.m. - District Board Room - Room 
503, located at Riles Middle School, 4747 PFE Road, Roseville, CA 95747 

6. Suggested Agenda Items: 

ADJOURNMENT - 6:36 p.m. 

Motion: Hunt 
Second: Wilson 

Vote: General Consent 

Respectfully submitted, 

~ c o t t  A. Loehr, Superintendent 
Secretary to the Board of Trustees 

Kelly Kelley, Clerk 
Board of Trustees 



Center Joint Unified School 
District 

AGENDA REQUEST FOR: 

DeptJSite: Personnel Department Action Item - X 

Date: January 17,2018 Information Item - 

To: Board of Trustees # Attached Pages 1 

From: 
e 

David Grimes, Director of Personnel and Student Sewices 

Subject: Classified Personnel Transactions 

New Hire 

Shawna Christian, Cafeteria Worker 
Melody Wescott, Bus Driver 
Manda May, Instructional Specialist PWAutism 
Nicole Scarbrough, Campus Monitor 
Barbara Violette, Office Assistant 
Brianna Hancock, Cafeteria Worker 
Jasmine Skates, Cafeteria Worker 
Tricia Prestimonico, Speech Language Pathology Assistant 

Resignation 

Hamindar Singh, Mechanic 

Promotion 

Michelle Swett, Nutrition Staff Secretary 

Recommendation: Approve Classified Personnel Transactions as Submitted 



Shawna Christian has been hired as a Cafeteria Worker at Center High School effective 
12/1/2017. 

Melody Wescott has been hired as a Bus Driver effective 1211 11201 7. 

Manda May has been hired as an Lnstructional Specialist PHIAutism at North Country 
Elementary School effective 1/2/2018. 

Nicole Scarbrough has been hired as a Campus Monitor at Center High School effective 
1/2/2018, 

Barbara Violette has been hired as an Office Assistant at Center High School effective 
1/2/2018. 

Brianna Hancock has been hired as a Cafeteria Worker at North Country Elementary School 
effective 1/2/20 1 8. 

Jasmine Skates has been hired as a Cafeteria Worker at North Country Elementary School 
effective 1/2/20 1 8. 

Tricia Prestimonico has been hired as a Speech Language PathoIogy Assistant at Spinelli 
EIementary School effective 1/2/20 18. 

Hmindar Singh has resigned fiom his position as Mechanic effective 1/11/2018. 

Michelle Swett has been promoted to Nutrition Staff Secretary effective 1/29/201 8. 



AGENDA ITEM # Xv-3 

Center Joint Unified School 
District 

AGENDA REQUEST FOR 

Dept./Site: Personnel Department Action Item - X 

Date: January 17,2018 Information Item 

To: Board of Trustees # Attached Pages 1 

From: of Personnel and Student Services 

Subject: Certificated Personnel Transaction 

New Hire 

Daisy Moreno-Velez, Center High School 

Recommendation: Approve Certificated Personnel Transaction as Submitted 

N-3 



New Hire 

Daisy Moreno-Velez has been hired as a temporary Counselor, Center High School, effective 
January 2,20 1 8. 



AGENDA ITEM # x\r!!f 
Center 'c)nifiedSchooGDistrict 

AGENDA REQUEST FOR: 

Dept./Site: Business Department 

Date: January f7,2018 

To: Board of Trustees 

From: Lisa ~ o r o n a d e  
Director of Fiscal Services 

Action ltem X 

Information ltem 

# Attached Pages: 1s 

CSENCJUSD Employee Salary & Benefit Compensation 
201 7-201 8 and 201 8-201 9 

and 
AB 1200 Public Disclosure 

Attached is the 2017-201 8 and 2018-2019 Salary and Benefit 
Compensation Agreements between CSEA and CJUSD, effective July 
I, 2017 and the AB 1200 Public Disclosure document which discloses 
the impact on the District's budget. 

RECOMMENDATION: Approval of the Salary and Benefits 
Compensation Agreements as presented. 

AGENDA ITEM # -sM 



SACRANENTO COUNTY OFFICE OF EDUCATION 
PUBLIC DISCLOSURE OF COLLECTIVE BARGAINING AGREEMENT 

in Accordance with AB 1200 (Chapter 1213/1391), AB 2756 (Statutes of 2004), CC 3547.5, and CCK, Title V, Section 15449 

Name of School District: Center Joint Unified School District 
Name of Bargaining Unit: California School Employees Association Chapter 610 
Certificated, Classified, Other: Classified 

The proposed agreement covers the period beginning: July 1,2017 and ending: June 30,2019 
(date) (dnte) 

The Governing Board will act upon this agreement at its meeting on: 1/17/2018 
(date) 

(Note: This form, along with a copy ~Jtheproposed agrecmmJ, must be submined to the rout#@ oflce at least ten (10) working days prior to the 
dafe the governing board will take action.) 

11 Compensation Fiscal Impact of Proposed Agreement 

Increase (Decmnsc) 

Due lo movcmcnl plus 
my changcs due to settlement 

( Other Compensation -1ncme (Dee-e) IUC 
/ I1 (Stipends, ~onuses, Longevity, &ertirne, etc.) 

Deseriptfon of other compensation: II l l  
5 Hta l tWclhr t  Plans: 

I)_ 
I M e G r  ~rprcsentcd Employees 

FTEs if apptoprinlc) 

1 ToTolnl Corn pensotion AvcratcCost per IU - 

Cost Prior to 
Proposed 

Agreement 
FY 2017-18 

Longevity II JJ Longevity I I II 
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Page 2 

9. Please provide summary of negotiated agreement. For example, if the increase in "Year I "  was for 
less than a full year, what is the annualized percentage of that increase for "Year 1 "? 

Each employee will receive a one-time, lump-sum, off-schedule payment equivalent to 1% of histher 
current annual salary in a classified or noon duty position. A 3% increase will be applied to the Classified 
Salary Schedule, retroactive to July 1,2017. Step 1 and Step 2 of the Noon Duty Salary Schedule will 
become $1 2.00hr. The 3% increase will apply to Steps 3-6. Classified employees currently on Ranges E-G 
will move up one range. Employees in Ranges A-D will move to Range E. Ranges A-D will be eliminated. 
Bus Drivers will move to Range 0. Relief Driver will move to Range P. DispatcherlRelief Driver will movc: 
to Range Q. Bus DrivedDelegated Behind the Wheel Trainer will move to Range S. Transportation 
Department Classified Employees working 6 or more hours per day shall have the two year employment 
period waived for eligibility of District H&W Benefits as full-time employees. 

10. Were any additional steps, columns, or ranges added to the schedules? (If yes, please explain.) 

Beginning with the 201 8-19 school year, a new Step 10 and Step 15 will be added to the Classified Salary 
Schedule for all new and current classified employeees, and will replace the current longevity model. Step 
10 will be a 3% increase from Step 6, and Step 15 will be a 3% increase from Step 10. Anyone employed 
in a classified position with the District on or before November 7,2017 will continue to be eligible for the E 
year longevity model until they reach Step 10. 

1 1. Please include comments and explanations as necessary. (If more room is necessary, please attach an 
additional sheet.) 

An MOU was signed 11/17/17 to serve as clarification: For classified employees who continue in the same 
classification and as of 7/1/18 qualify to be placed at Step 10 or Step 15, and whose 2018-19 salary 
determination would be less than their 7/1/17 salary plus longevity, the following will occur: The District 
shall pay the employee the difference between their 201 7-1 8 (current longevity included) and their 201 8-13 
salary. Such payments shall continue until the employee's salary determination is no longer less than their 
2017/18 salary determination plus longevity. For classified employees under the following circumstances a:; 
of 1 11711 7: The classified employee was promoted to a higher classification and thus placed at a higher pay 
range, and the classified employee lost steps on the salary schedule by such promotion, and who had already 
qualified for a longevity bonus, the following will occur: The District will continue to pay that employee the 
longevity bonus at the level they have achieved as of 6/30118. The longevity payment amount will remain 
the same until the employee achieves Step 10 in their new salary range, at which time the payments will 

12. A. Does this bargaining unit have a negotiated cap for Health and Welfare benefits? y e s o   NO^ 
If yes, please describe the cap amount. 

U U S D  ABIZBO Disclosure - CSEA Jan 201 7 (2) Page 2. Expln~~orions 
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D. What contingency language is included in the proposed agreement? Include specific areas identified 
reopeners, applicable fiscal years, and specific contingency language. 

Salary negotiations will be deemed closed for a 2 year period, through the end of the 2018-19 school year. The 
parties agree such negotiations may be reopened if the District reopens salary negotiations with another unit during 
this time frame. 

E. Will this agreement create, increase or decrease deficit spending in the current or subsequent year@)? 
"Deficit Spending" is defined to exist when a find's expenditures and other financing uses exceed its revenues 
and other financing sources in a given year. If yes, explain the amounts and justification for doing so. 

This agreement will contribute to deficit financing during the 2017-18 fiscal year in the amount of ($632,566). 
Ending Fund Balance will cover the deficit in 2017-18. There is no anticipated deficit for 2018-19 and beyond. This 
agreement covers a 2 year period. 

F. Identify other major provisions that do not directly affect the district's costs, such as binding 
arbitrations, grievance procedures, etc. 

G. Source of Funding for Proposed Agreement 
1. Current Year 

l ~ n d i n ~  Fund Balance 

2. If this is a single year agreement, how will the ongoing cost of the proposed agreement be funded in 
subsequent years (i.e. Revenue Limit COLA, staffing reductions, staffing ratio changes, one-time sources, etc.? 

3. If this is a multiyear agreement, what is the source of funding, including assumptions used, to fund these 
obligations in subsequent years? (Remember to include compounding effects in meeting obligations.) 

llncreased LCFF Funding, Ending Fund Balance. Assuptions include a leveling out of ADA. 1 

U U S D  A31200 Disclosure - CSEA Jam 2017 (2) Page 3, Erplanationr 
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H. IMPACT OF PROPOSED AGREEMENT ON CURRENT YEAR OPERATING BUDGET 

Unrestricted General Fund 
Enter Bnrgaining Unit; CSEA 

UtlWdBI200 U~~clwvm - CSU Jan 201 7 0) Page 40, I M ~ C I ,  llnrrstr G. F 



Public Disclosure oIPmpod Collcclivc Bargaining Ageemat 
Ccnla Joint Unified School Diuria 
Page 4b 

H. IMPACT OF PROPOSED AGREEMENT ON CURRENT YEAR OPERATING BUDGET 

Restricted General Fund 

Enter Bnrgaining Unit: CSBA 

Direct : 

r YEAR IN( 
LANCE - 

rcct Cost (7: 
- - 

-'  - 

CREASE (I: 

---- ~. 

Cdificntcd Salnrics (1000-1999) S 4,149,791 $ - S - S 4,149,791 

Classified Salnrics (2000-2999) S 2.802.996 S 134.725 S (134,725) S 2,802,996 

CJUSD ABl200 D~.sclorua - CSEA Jan 2017 (2) Page Ib. Impact. ResaG.E 

Employee Benefits (3000-3999) 

Books and Supplies (40004999) 

Services. Other Operuling EXpcnsa (5000-5999) 

Capital Outlay (6000-6599) 

Other Oulgo (7 100-7299) (7400-7499) - 
iupportlfndi - 
40"- 

- -  
-> 

TOTAL EXPENDlTLms 

OPERATING SURPLUS (DEFICIT) 

TRANSFERS IN C OTHER SOURCES (8910-8979) 

TRANSFERS OUT & OTHER USES (7610-7699) 

CONTRIBUTIONS (8980-8999) 

CURREM )IN 

S 2,309,161 

S 1,996,560 

S 1,662,937 

S 285.519 

S 704.554 

S 5.288 

, - -  . 

S 14,197,806' 

S (7,705,835) 

S - 
$ - 
S 6,931,650 

S 33.613 

S - 
S - 
S - 
S - 
S - 

- 

S (774.185) 

-- 

FUND BA 
. *. 

$ (774,185) S 
. ,  a 

(66,428) S 0 
. 

S (33,613) 

S - 
S - 
S - 
$ - 
S 

- - . -  

- 
S 2,309,161 

S 1,996,560 

S 1.662.937 

S 285.5 19 

S 704.554 

S !86,288 - 

S 1,965,090 

S 

S 1,190,905 
- .  

- 
S 

S 1,190,905 

S 

S 

!? 

BEGlNNlNG BALANCE 

Prior-Year AdjusbnenWRcstntetnents (979319795) S . 

----- . 
S 14,197,806 

S (7,705,835) 

5 

S 

S 6.931.650 

'-i'-&- 168,338 

S (368,338) 

S - 
S - 
S 101,910 

S (168,338) 

S 168.338 

S - 
S - 
S (101.910) 

S 66,428 

- 
5 - 
S 66,428 

S - 
S - 
S - 

Unnssiged (9789-9790) 

CURRENT-YEAR ENDING BALANCE 

COI\.IPONENTS OF ENDING BALANCE: 

Nonspendnble (97 I 1-97 19) 

Restricted (9730-9749) 

Committed (9750-9769) 

Stabilization Armngements (9750) 

Assigned (9770-9788) 

S - s - f - S 

S 1,190.Yu5 

S - 
S l.I90,905 

S - 
S - 
s - 

5 (66,428) 
-7 

*- 

S - 
S (66,428) 

S - 
S - 
S - 
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H. IMPACT OF PROPOSED AGREEMENT ON CURRENT YEAR OPERATING BUDGET 

Combined General Fund 
Entcr Bnrgaining Unit: CSEA 

Told Cunent Budget 

I f  the total amount of  the Adjustment in  Col. 2 does not agree with the amount of the Total CompensaHon Iacrease (Decrease) in  

Section A, Line 6, Page 1, explain the variance below: 

u(/m ABl2OU D/JC!~~YE - CSE2 Jan 201 7 (2) Pap 4c. Iqmcl, Combined k F  
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I. IMPACT OF PROPOSED AGREEMENT ON SUBSEQUENT FISCAL YEARS 

Multiyear Projection - Combined General Fund 
Enta Bargaining Unit: CSEA 

Ancr Settlement After Senlemcnt After Scnlement 

UUSDABI2OO ~ i ~ c l a r u r e  - CSEii Jon 2017 (2) Puge 5, hlulh)rur Pmjer~ionr 
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J. IMPACT OF PROPOSED AGREEMENT ON UNRESTRICTED RESERVES 

1. State Reserve Standard 

1 2017-18 
Total Expenditures, Transfers Out, and Uses 

a. (Including Cost of Proposed Agreement) 5 49.2 1 1,274 
State Standard Minimum Reserve Percentage for 

b. this District (enter percentage): 3.00% 
State Standard Minimum Reserve Amount for this 
District (For districts with less than 1,00 1 ADA, 
this is the greater of Line a, times Line b. OR 

2. Budgeted Unrestricted Reserve (After lmpact of Proposed Agreement) 

3. Do unrestricted reserves meet the state minimum reserve amount? 
2017-18 
2018-19 
20 19-20 

a. 

b. 

c. 

d. 

g. 

h. 

;:: 
Yes X 

4. If no, how do you plan to restore your reserves? Provide comments/explanations below: 

General Fund Budgeted Unrestricted Reserve for 
Economic Uncertainties (9789) 
General Fund Budgeted Unrestricted 
UnassignedAJnappropriated Amount (9790) 
Special Reserve Fund (Fund 17) Budgeted Reserve 
for Economic Uncertainties (9789) 
Special Reserve Fund (Fund 17) Budgeted 
UnassignedNnappropriated Amount (9790) 

Total Available Reserves 

Reserve for Economic Uncertainties Percentage 

UUSD A81200 Disclosure - CSEA Jan 201 7 (2) Page 4 Reserve Levels 

$ 1,476,339 

$ 5,442,356 

% 1,663,147 

% - 

0 8,581,842 

6.38% 

0 1,426,081 

$ 4,080,477 

0 1,933,147 

S - 
$ 7,439,705 

7.07% 
~p 

% 1,459,764 

$ 4,767,653 

$ 2,203,147 

$ - 
$ 8,430,564 

7.53% 



Public Disclosure of Pmposed Collective Bargaining Agreement 
Ccnterfoint Unified School District 
Pngc 7 

5. If the total amount of the adjustment in Column 2 on Page 4 does not agree with the amount 
Compensation Increase in Section A, Page 1 (i.e., increase was partially budgeted), explain the 
variance below: 

Page 4 includes figures for the General Fund only. Page 1 includes the costs for all classified 
employees, including those paid i?om Fund 13 Cafeteria Fund. At this time, Fund 13 is 
projected to be able to support the salary increases, but if participation falls, these costs may 
encroach on the General Fund. 

6. Please include any additional comments and explanations of Page 4 as necessary: 

The most recent budget was approved 12/13/17. Because a tenative agreement was reached 
between the District and CSEA before the budget was adopted, the associated costs were 
included in the budget. To single out the salary agreement costs, the figures were listed under 
"Adjustments as a Result of Settlement." Then, the amount was reversed under the heading 
"Other Revisions" in order to keep the accurate figures for "Total Current Budget." 



Public Disclosure o f  Proposed Cellcclivc Bargaining Agrccmcnt 
Ccnlcr Joint Unilicd School District 
Page 8 

K. SALARY NOTIFlCATlON RIEQUIREMENT 

The following section is applicable and should be completed when any SaIaryBenefit 
Negotiations are settled after the district's final budget has been adopted. 

a. 

b. 

c. 

d. 

e - 

f 

Current-Year LCFF per ADA 

Prior-Year LCFF per ADA 

Amount o f  Current-Year Increase (a minus b) 
Percentage Increase in LCFF per ADA (c divided 
by b) 
Total Compensation Percentage Increase from 
Page 1 for current year (Year 1 )  
Proposed agreement is withidexceeds change in 
LCFF Funding 

$ 9,290 

$ 8,984 

$ 306 

3% 

4.3 8% 

Exceeds 

(Estimated) 

(Actual) 



L. CERTIFICATION NO. 1: CERTIFICATION OF THE DISTRICT'S ABILITY TO MEET THE 
COSTS OF COLLECTIVE BARGAINING AGREEMENT 

The disclosure document must be signed by the District Superintendent and Chief Business Oficer at the time 
of public disclosure. 

Budget Adjustment Categories: 

Revenuestother Financing Sources 

Expenditures/Other Financing Uses 

Ending Balance Increase (Decrease) 

NIA revisions necessary) 

7 District superintendent 
(Signature) 

Chief Business Officer 
(Signature) 

Budget Adjustment 
Increase (Decrease) 

In accordance with the requirements of Government Code Section 3547.5, the Superintendent and Chief 
Business Officer of the Center Joint Unified School District, hereby certify that the District can meet the costs 
incured under the Collective Bargaining Agreement between the District and the CSEA Bargaining Unit, 
during the t e n  of the agreement from 7/1/17 to 6/30/19. 

The budget revisions necessary to meet the costs of the agreement in each year of its term are as  follows: 

+ 
r l3)r r 

Date 

#USD ABl2W L)isclt~.rrrrc - CSf3 Jun 2017 (21 l'ugc 9, Ccrri/icu/icm 1111 



M. CERTIFICATION NO. 2 

The disclosure document must be signed by the district Superintendent or designee at the time of public disclosure 
and by the President or Clerk of the Governing Board at the time of formal board action on the proposed 
agreement. 

The information provided in this document summarizes the financial implications of the proposed agreement and 
is submitted to the Governing Board for public discIosure of the major provisions of the agreement (as provided in 
the "Public Disclosure of Proposed Bargaining Agreement") in accordance with the requirements of AB 1200 and 
Government Code Section 3547.5. 

District Superintendent 
(Signature) 

Lisa Coronado 
Contact Person 

(916) 338-6400 
Phone 

After public disclosure of the major provisions contained in this summary, the Governing Board at its meeting on 
I /I 712018 took action to approve the proposed Agreement with the Bargaining Unit. 

President or Clerk of Governing Board 
(Signature) 

Date 



TENTATIVE AGREEMENT between 
CENTER JOINT UNIFIED SCHOOL DISTRICT and 

CALIFORIVIA SCHOOL EMPLOYEES ASSOCIATION CHAPTER 610 

The District and CSEA Chapter 610 agree to the following regarding salary compensation for 2017/18 and 
201 8f 19 school years: 

I. Each empbyee will receive a one-time, lump-sum, off-schedule payment equivalent to 1% of hidher 
current annual salary in a classified or noon duty aide position 

2. Step 1 and Step 2 of the Noon Duty Salary Schedule will become $1 2.00 per hour. Any agreed upon 
increases to the Classified Salary Schedule shall be appIied to Steps 3-6 of the Noon Duty Salary 
Schedule, retroactive to July 1,2017. 

3. For the 201 711 8 school year, the following changes will be made to Classified Salary Schedule: 
a. Classified employees currently on Range G will move to Range H, retroactive to July 1,201 7. 
b. Classified employees currently on Range F will move to Range G, retroactive to July 1,201 7. 
c, Classified employees currently on Range E will move to Range F, retroactive to July 1,2017. 
d. Afier the above changes to classified employees currently on Ranges E, F and G, Ranges A-D will 

be eliminated. All employees currently at Ranges A-D will move to Range E with a Step 1 hourly 
rate of $1 2.45, retroactive to July I, 203 7. 

e. Bus.Drivers will move to Range 0. Relief Driver will move to Range P. Dispatchermelief Driver 
will move to Range Q. Bus DriverAIelegated Behind the Wheel Trainer will move to Range S. 

f. Transportation Department Classified Employees working 6 or more hours per day shall have the 
two year employment period waived for eligibility of District Health and Welfare Benefits as fill- 
time employees. District will cover employer contribution fiom separate fbnds; costs are not 
charged to classified pool funds. 

g. A three percent (3%) increase will be trpplied to the Classified Salary Schedule, retroactive to July 1, 
20 17. 

4. Beginning with the 2018/19 school year, a new Step 10 and Step I5 will be added to the Classified 
Salary Schedule for all new and current classified employees, and will repIace the longevity model. 
Step 10 will be a 3% increase fiom Step 6, and Step 15 will be a 3% increase fiom Step 10. Anyone 
employed in a classified position with the District on or before November 7,201 7, will continue to be 
eligible for the 8 year longevity model ($250 on the paycheck following the anniversary date), until they 
reach Step 10. 

5. Salary negotiations will be deemed cbsed fbr a 2 (two) year period, through the end of the 201 8/19 
school year. The parties agree such negotiations may be reopened if the District reopens S a w  
negotiations with another unit during this time h m e .  

For CSEA: 
C 

DATE: BY: $n/w1+t.d k a k k y ( / ~ &  
Marie Huggins 

DATE: ?, Z - BY: C 

~ b C i 6 t a  
CSEA Labor Relations Representative 

For DISTRICT: 

DATE: ~7 ?an B 

Director of Personnel 



MEMORANDUM OF UNDERSTANDING 

Between 
Center Joint Unified School District 

And 
California School Employees Association #6lO 

This memorandum of understanding (MOU) confirms and clarifies the parties' mutual understanding 
and agreement as follows: 

CSEA and the District jointly recognize and acknowledge that the purpose of the Tentative Agreement 
(TA) signed between the parties on November 7,2017 is  to enhance CSEA employees pay in the current 
and future school years. The parties also acknowledge that there may be, by nature of the changes 
made to current longevity and the addition of longevity steps 10 and 15, very few part time classified 
employees whose salary determination in 2018/19 may be less than it was at the beginning of 2017/18, 
Additionally, very few classified employees who already attained a high level of longevity lost such 
longevity by virtue of a job promotion into a higher pay range at a lower step. 

In acknowledgement of the above, acting within the spirit and purposes for which the TA was agreed 
upon, the District and CSEA now jointly agree to the following: 

For classified employees who continue in the same classification and, as of July 1,2018: 

1. Qualify to be placed a t  either Step 10 or Step 15, and 
2. Whose 2018/19 salary determination would be less than their July 1,2017 salary (prior to the 

provisions of the TA being applied) plus any longevity bonus earned during the 2017/18 school year, 

The following will occur: 

1. The District shall pay the employee the difference between their 2017/18 salary (current 
longevity induded) and their 2018/19 salary. Such payments shall continue until the employee's 
salary determination, under the terms of the November 7,2017 TA, is no longer less than their 
2017/18 salan/ determination which includes their current level of longevity. 

2. Salary determinations for this purpose shall be made at the beginning of each school year as 
well as whenever an hourly wage change is approved, and shall continue until such time as the 
employee no longer qualifies for additional pay under this agreement. 

3. The additional pay shall be divided evenly by the number of employee paychecks in a school 
year. 

4. This agreement applies only to employees who: 1) continue in the same classification, 2) 
contfnue employment at the same level of FIT, and 3) fulfill all of their contracted days within 
the school year. In the event that any one of these three qualifiers is  no longer met, the 
additional payments shall cease beginning on that date. 

For classified employees under the following circumstances as of November 7,2017: 

1. The classified employee was promoted to a higher classification and thus placed at a higher pay 
range due to accepting the new position, and 



2. The classified employee lost steps on the salary schedule by such a promotion into their new 
range, and 

3. Who had already qualified for a longevity bonus within the District based on their total years of 
service in classified employment, 

The following will occur: 

1. The District wlll continue to pay that employee the longevity bonus at the level they have 
achieved as of June 30,201 8. 

2. The longevity payment amount will remain the same until the employee achieves Step 10 in 
their new salary range, at which point the longevity payments will cease. 

3. The longevity payment shall be divided evenly by the number of employee paychecks in a school 
year. 

4. This agreement applies only to employees who: I) continue in the same classificatian, 2) 
continue employment at the same level of FTE, and 3) fulfill all of their contracted days within 
the schaol year, In the event that any one of these three qualifiers is no longer met, the 
longevity payments shall cease beginning on that date. 

Notwithstanding any of the provisions above, in the unlikely future event that the Board of Trustees 
finds it necessary due to lack of work or lack of funds to implement layoffs, salary reductions, or work 
reductions, the additional pay outlined within this agreement will likewise be reduced consistent to the 
proportion of reduction implemented by the Board of Trustees. 

- - -  - - 
Msrie 1 luygins 

Cesar Mata 

Date ~(<X!E 

!tL?/+F 
Date 

CSEA Labor Representaiive 

Dircctor of Personnel, CJUSD 



AGENDA ITEM # Xu-5 
Center Zlnzj%x&hoolDistrict 

AGENDA REQUEST FOR: 

Dept./Site: Personnel 

Date: January 5,2018 

To: Board of Trustees 

From: David Grimes, Director of Personnel 

Director's Initials@& 

Action ltem X 

Information ltem 

# Attached Pages:J 

SUBJECT: CLASSIFIED EMPLOYEES 

TENTATIVE AGREEMENT AND MEMORANDUM OF UNDERSTANDING WITH 
CSEA: COMPENSATION FOR 201 711 8 AND 201811 9 

David Grimes, Director of Personnel, is requesting approval from the Governing 
Board of the attached Tentative Agreement and MOU with California School 
Employees Association #610, regarding Salaries for the 201711 8 school year and 
the 201 811 9 school year. A summary of the agreements includes: 

1 ) Each Classified Employee will receive a one-time, lump-sum, off-schedule 
payment equivalent to 1 Oh of hislher annual salary. 
2) Changes to the Noon Duty Salary Schedule with a new starting range of 
$1 2.00 per hour. 
3) Positive Pay Range movement for employees currently in Ranges A-G, 
retroactive to July 1, 201 7, and the elimination of Ranges A-D. 
4) Positive Pay Range movements for specified Transportation classifications. 
5) Waiver of 2-year wait period for 6 hour Transportation Employees for eligibility 
of District Health and Welfare benefits funded at current district levels. 
6) 3% increase applied to the Classified Salary Schedule, retroactive to July 1, 
2017. 
7) New Steps 10 and 15 added to Classified Salary Schedule beginning July 1, 
2018, replacing the current longevity model. Transition language included in the 
TA and MOU for qualifying, existing employees. 
8) Salary negotiations will be deemed completed through the 201811 9 school 

year unless reopened with another unit during this timeframe. 

Recommendation: Approve as presented. 

AGENDA ITEM # X\ILS 



TENTATNE AGREEMENT between 
CENTER JOINT WIFIED SCHOOL DISTRICT and 

CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION CHAPTER 610 

The District and CSEA Chapter 6 1 0 agree to the following regarding salary compensation for 20 171 18 and 
201 8/19 school years: 

1. Each employee will receive a one-time, lump-sum, off-schedule payment equivalent to 1% of hisher 
. current annual salary in a classified or noon duty aide position. 

2. Step 1 and Step 2 of the Noon Duty Salary Schedule will become $12.00 per hour. Any agreed upon 
increases to the Classified Salary Schedule shall be applied to Steps 3-6 of the Noon Duty Salary 
Schedule, retroactive to July 1,2017. 

3. For the 201711 8 school year, the following changes will be made to Classified Salary Schedule: 
a. Classified employees currently on Range G will move to Range H, retroactive to July 1,201 7. 
b. Classified employees currently on Range F will move to Range G, retroactive to July 1,201 7. 
c. Classified employees currently on Range E will move to Range F, retroactive to July 1,2017. 
d. After the above changes to classified employees currently on Ranges E, F and G, Ranges A-D will 

be eliminated. All employees currently at Ranges A-D will move to Range E with a Step 1 hourly 
rate of $12.45, retroactive to July 1,201 7. 

e. Bus Drivers will move to Range 0. Relief Driver will move to Range P. Dispatchermelief Driver 
will move to Range Q. Bus Driver~Delegated Behind the Wheel Trainer will move to Range S. 

f. Transportation Department Classified Employees working 6 or more hours per day shall have the 
two year employment period waived for eligibiIity of District Health and Welfare Benefits as fill- 
time employees. District will cover employer contribution fiom separate fbnds; costs are not 
charged to classified pool funds. 

g. A three percent (3%) increase will be applied to the Classified Salary Schedule, retroactive to July 1, 
2017. 

4. Beginning with the 201 811 9 school year, a new Step 10 and Step 15 will be added to the Classified 
Salary Schedule for all new and current classified employees, and will replace the longevity model. 
Step 10 will be a 3% increase fkom Step 6, and Step 15 will be a 3% increase fiom Step 10. Anyone 
employed in a classified position with the District on or before November 7,2017, will continue to be 
eligible for the 8 year longevity model ($250 on the paycheck folloyving the anniversary date), until they 
reach Step 10, 

5. Salary negotiations will be deemed closed for a 2 (two) year period; through the end of the 2018119 
school year. The parties agree such negotiations may be reopened if the District reopens Salary 
negotiations with another unit during this time fiame. 

For CSEA: 

bl.m.i WMLW 1 DATE: BY: 
Marie Huggins 

CSEA Labor Relations Representative 
For DISTRICT: 

DATE: h b o z  20/7 B 

Director of Personnel 



MEMORANDUM OF UNDERSTANDING 

Between 
Center Joint Unified School District 

And 
California School Employees Association #610 

This memorandum of understanding (MOU) confirms and clarifies the parties' mutual understanding 
and agreement as follows: 

CSEA and the District jointly recognize and acknowledge that the purpose of the Tentative Agreement 
(TA) signed between the parties on November 7,2017 is  to enhance CSEA employees pay in the current 
and future school years. The parties also acknowledge that there may be, by nature of the changes 
made to current longevity and the addition of longevity steps 10 and 15, very few part time classified 
employees whose salary determination in 2018/19 may be less than it was at the beginning of 2017/18. 
Additionally, very few classified employees who already attained a high level of longevity lost such 
longevity by virtue of a job promotion into a higher pay range at a lower step. 

In acknowledgement of the above, acting within the spirit and purposes for which the TA was agreed 
upon, the District and CSEA now jointly agree to the following: 

For classified employees who continue in the same classification and, as of July 1,2018: 

1. Qualify to be placed at either Step 10 or Step 15, and 
2. Whose 2018/19 salary determination would be less than their July 1,2017 salary (prior to  the 

provisions of the TA being applied) plus any longevity bonus earned during the 2017/18 school year, 

The following will occur: 

1. The District shall pay the employee the difference between their 2017/18 salary (current 
longevity included) and their 2018/19 salary. Such payments shall continue until the employee's 
salary determination, under the terms of the November 7,2017 TA, is  no longer less than their 
2017/18 salary determination which includes their current level of longevity. 

2. Salary determinations for this purpose shall be made at the beginning of each school year as 
well as whenever an hourly wage change i s  approved, and shall continue until such time as the 
employee no longer qualifies for additional pay under this agreement. 

3. The additional pay shall be divided evenly by the number of employee paychecks in a school 
year. 

4. This agreement applies only to employees who: 1) continue in the same classification, 2) 
continue employment at the same level of FTE, and 3) fulfill all of their contracted days within 
the school year. In the event that any one of these three qualifiers is no longer met, the 
additional payments shall cease beginning on that date. 

For classified employees under the following circumstances as of November 7,2017: 

1. The classified employee was promoted to a higher classification and thus placed at a higher pay 
range due to accepting the new position, and 



2. The classified employee lost steps on the salary schedule by such a promotion into their new 
range, and 

3. Who had already qualified for a longevity bonus within the District based on their total years of 
service in classified employment, 

The following will occur: 

1. The District will continue to pay that employee the longevity bonus at the level they have 
achieved as of June 30,2018. 

2. The longevity payment amount will remain the same until the employee achieves Step 10 in 
their new salary range, at which point the longevity payments will cease. 

3. The longevity payment shall be divided evenly by the number of employee paychecks in a school 
year. 

4. This agreement applies only to employees who: 1) continue in the same classification, 2) 
continue employment at the same level of FTE, and 3) fulfill all of their contracted days within 
the school year. In the event that any one of these three qualifiers is no longer met, the 
longevity payments shall cease beginning on that date. 

Notwithstanding any of the provisions above, in the unlikely future event that the Board of Trustees 
finds it necessary due to lack of work or lack of funds to implement layoffs, salary reductions, or work 
reductions, the additional pay outlined within this agreement will likewise be reduced consistent to the 
proportion of reduction implemented by the Board of Trustees. 

Marie Huggins b'V 
President, CSEA Chapter #610 

Cesar ~ a t a  
CSEA Labor Representative 

David ~ r h e s  
Director of PersonneI, CJUSD 

N/? / /+  
Date 



AGENDA ITEM # A!zb 
Center Unified School District 

AGENDA REQUEST FOR: 
Dept.lSite: Personnel Department 
Date: January 17,2018 Action Item X 
To: Board of Trustee Information Item 

# Attached Pages 
From: of PersonneVStudent Services 

SUBJECT: SALARY SCHEDULES I 
201712018 and 2018/2019 

Please find attached salary schedules for the following employee 
groups for the 2017/2018 and 2018/2019 school years. 

CSEA 
CERTIFICATED AND CLASSIFIED SUBSTITUTES 
NOON DUTY 

RECOMMENDATION: Approve Salary Schedules 

AGENDA ITEM # 



CENTER JOlNT UNIFIED SCHOOL DISTRICT 
CLASSIFIED HOURLY WAGE SCHEDULE 

APPENDIX El 
2017-2018 

Longev1ty:To be pald once on anniversary date of hire Vacation 
After 8 years of District service $250 1 to 3 years 12 days 
After 10 years of District service $500 4 to 8 years 3 5 days 
After 13 years of District service $750 9 to 12 years 18 days 
After 15 years of District service $1 000 1 3 to 19 years 20 days 

20 Years + 22 days 
Mat $500 Ed.DIPh.D.: $750.00 

Approved by Board January 17,2018 



t ~ ~ a a f r ~ t u  HUUKLY WAGE SCHEDULE -APPENDIX A 
I n s h a  
Behavlor Speclalist Y 
Behavlor Specialist II 852 
Blngual AssVPrimary Language L 
Blllngual AasVPrfmary Language (Mred after 1/1/00) H 
Child Alde E 
Health Assistant L 
lnstnrctlonat Assistant E 
Instructional Speclaliat G 
lnstnrctfonal Speclalist PHlAutism & lnstrudlonal Speclallst PWAublsm(OlabeUc L 
Integrated Services Technlclan X 
Library Technician K 
Speech and Language Pathologist Assistant XI  
l2!zkd 
Account Technician S 
Assistant Superintendent Secretary X 
Assoctated Student Body Bookkeeper (HS) K 
Attendance Secretary J 
Attendance Secretary (JHS) L 
CalPada Technlclan P 
Central Offlce C l e ~ u s i n e s s  or Personnel L 
College Career Coordinator X 
DlsMct Courler F 
Hlgh School Secretary N 
Nehnrork Speclalist Y 
Nutrition Staff Secretary N 
OfRce Assistant I 
Paymll Technicfan V 
Registrar M 
School Secretary M 
Staff Secretary N 
Student Outreach Advlsor X 
Technology Specialist. X 
Transition Partnership Program Coordinator Aselstant M 
Workeblllty Job DevelopedCoach Q 
Workability Pmgram Coordinator X 
Matntenance 
Groundskeeper N 
Maintenance Worker R 
Maintenance WorkerRWAC U 
Lead Warehouse Worker Q 
Warehouse Worker 0 - 
Bus Drfver 0 
Bus DriverlDelegated Behind the Wheel Trainer S 
Dlspatcher/Reflef Drfver Q 
Rellef Drlver P 
Mechanic X 
School Bus Attendant E 
J3zxumh 
Nuwon Spectallst X 
Cafeteria Lead/?-12 M 
Cafeteria LeadM-6 L 
Cafeterf a LeadIK-8 Satellite M 
Cafeteria Worker E 

ODerationa 
Campus Monitor E 
Custodian K 
Lead Custodian M 

Approved by Board January 17,2018 



CENTER JOINT UNIFIED SCHOOL DISTRICT 
CLASSIFIED HOURLY WAGE SCHEDULE 

APPENDIX 6 
2018-2019 

STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 10 STEP 15 

E $1 2.82 $1 3.46 $14.13 $14.84 $15.58 $16.37 $16.86 $17.37 

F $13.15 $13.81 $14.50 $1 5.22 $1 5.99 $16.78 $17.28 $1 7.80 

G $13.47 $14.14 $14.85 $1 5.59 $16.39 $1 7.20 $17.72 $18.25 

H $13.81 $1 4.50 $15.22 $15.98 $1 6.78 $17.61 $18.14 $18.68 

I $14.16 $1 4.87 $1 5.61 $16.41 $17.22 $18.08 $18.62 $19.18 

J $14.51 $15.23 $1 6.00 $1 6.00 $1 7.63 $18.52 $1 9.08 $19.85 

K $14.87 $1 5.61 $16.41 $1 7.22 $1 8.08 $1 8.97 $1 9.54 $20.1 3 

L $1 5.25 $16.02 $16.82 $17.65 $18.54 $1 9.47 $20.05 $20.65 

M $1 5.61 $16.41 $1 7.22 $18.08 $1 8.97 $1 9.93 $20.53 $21 .I 5 

N $1 6.02 $18.82 $17.65 $1 8.54 $1 9.47 $20.44 $21.05 $21.08 

0 $1 6.43 $1 7.25 $18.12 $19.02 $1 9.90 $20.98 $21 -61 $22.26 

P $1 6.83 $1 7.67 $1 8.57 $1 9.50 $20.47 $21 -50 $22.1 5 $22.81 

Q $1 7.25 $18.12 $19.02 $19.98 $20.98 $22.03 $22.69 $23.37 

R $1 7.70 $18.59 $19.52 $20.49 $21.52 $22.59 $23.27 $23.97 

S $18.15 $19.06 $20.01 $21 -01 $22.07 $23.1 8 $23.88 $24.60 

T $18.81 $19.54 $20.51 $21.54 $22.81 $23.74 $24.45 $25.1 8 

U $1 9.07 $20.02 $21.02 $22.08 $23.19 $24.35 $25.08 $25.83 

V $49.55 $20.53 $21.56 $22.63 $23.76 $24.96 $25.71 $26.48 

W $20.05 $21.05 $22.1 1 $23.22 $24.38 $25.61 $26.38 $27.17 

X $20.55 $21.58 $22.66 $23.78 $24.98 $28.22 $27.01 $27.82 

Y $30.99 $32.55 $34.18 $35.87 $37.88 $39.58 $40.75 $41.97 

XI  $22.39 $23.51 $24.68 $25.91 $27.21 $28.57 $29.43 $30.31 

3S2 $35.87 $37.68 $39.56 $41.54 $43.62 $45.80 $47.1 7 $48.59 

VACATION 

1 lo 3 years 12 days 

4 to 8 years 15 days 

9 to 12 years 18 days 

13 to 19 years 20 days 

20 + years 22 days 

Approved by Board January 17,201 8 



Behavior Spectallst Y 
Behavlor Speclallst II BS2 
Blllngual AastlPrlmary Language L 
Blllngual AesUPrlmary Language (hired after 111100) H 
Child Aide E 
Health Assfstant L 
lnsbuctlonal Assistant E 
lnatructlonal Spedallet Q 
lnstructlonal Speclalfst PHlAutlsm & lnstructlonal Spectallat PWAut!smlDlabetlc L 
Integrated Setvices Technician X 
Llbrary Tecbnlclan K 
Speech and Language Pathologist Asslstent X i  
Gu!al 
Account Technlclan S 
Aeslatant Superintendent Secretary X 
Assacleted Student Body Boakkeeper (HS) K 
Attendance Secretary J 
Attendance Secretary (JHS) L 
CalPadr Technlclan P 
Central OfRce ClerWBualnesa or Personnel L 
College Career Coordinator X 
Dlstrfct Courier. F 
HCgh School Secretary N 
Network Speclallst Y 
Nutrition Staff Secretary N 
ORlce Assistant :. I 
PayroH Technlclan V 
Registrar M 
School Secretary M 
Staff Secretary N 
Student Outreach Advisor X 
Technology Spectallst . .  . . . . X 
Transtbn Partnership Program Coodlnabr Asalstant M 
Wdrkablltty Job DeveloperlCoach Q 
Workabliity Program Coardlnator X 

~mundskeepir. . . N 
Maintenance Worker R 
Malntenence WafkerIHVAC U 
Lead Warehouse Worker Q 
Warehouse Worker 0 
IranarJcrrtatlon 
Bus Drlver 0 
Bus DrlverfDelegated Behind the Wheel Tmlner S 
Dlspatcher/Rellef Driver Q 
Relief Driver P 
Mechanlc X 
School Bus Attendant E 
EQ!am&a 
Nutrition Spedanat X 
Cafelerla Leadl7-12 M 

Campus Monltor E 
Custodian K 
Lead Custodtan M 

Approved by Board January f 7,2018 



CENTER JOINT UNIFIED SCHOOL DISTRICT 
SUBSTITUTE SALARY SCHEDULE 

201712018 & 201812019 

CERTIFlCATED SUBSTITUTE 

Regular Daily Rate: Full Day = $140.00 Half Day - $80.00 

Long Term Substitute Daily Rate: $44,563/183 = $243.51 (Long term = 20 consecutive 
days in the same classroom assignment.) This shall be paid retro active to the first day of 
the assignment. 

CLASSIFIED SUBSTITUTE 

Step 1 on Classified Hourly Wage Schedule (Board approved January 17,2018) of 
classification range substituted in. These rates are effective January 22,201 8. 

Approved by Board January 17,201 8 



CENTER JOINT UNIFIED SCHOOL DISTRICT 
NOON DUTY SALARY SCHEDULE 

2017/2018 & 2018/2019 

STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 

$12.00 $12.00 $12.51 $13.14 $13.80 $14.49 

Approved by Board January 1 7,20 1 8 



I AGENDA REQUEST FOR: I 
Dept.lSite: Center High School Action Item x 
To: Board of Trustees Information Item 

Date: January 17,2018 # Attached Pages 

From: Coach Ben Klatt 
PrincipallAdministrator Initials: 

AGENDA ITEM: Xv-7 

L 

SUBJECT: Overnight Trip to Wrestling Tournament in Aptos, CA 

The CHS Wrestling Team requests approval for an overnight trip on December 27-28, 
2017 to Aptos, CA to attend a M-day tournament at Aptos High School. On the nights 
of December 27th and 28th we will stay at Quality Inn, Santa Cruz CA. 

(See attached for more information) 

RECOMMENDATION: The CJUSD Board of Trustees ratify the Overnight Trip to 
the Wrestling Tournament in Aptos, CA. 



The CHS Wrestling Team requests approval for an overnight trip on Dec. 
27-28,2017 to Aptos, CA to attend a two-day tournament at Aptos High 
School. On the nights of Dec. 27 and 28 we will stay at Quality Inn 1101 
Ocean Street, Santa Cruz, CA, US, 95060. 

Costs of this trip are paid by the Center High School Wrestling ASB 
account. 

Chaperones to be coach Ben Klatt, coach Sam Kloczko, and coach Zivan 
Duenas. 

Travel: Leave CHS at 5:00 pm on Dec. 27, and return approx. 10:OO pm on 
Dec. 29. 

We will take a varsity team of 14 eligible wrestlers chosen from the 
attached roster. 

Transportation will be'through coaches in vehicles rented through the 
CUSD transportation dept. Drivers will be coach Ben Klatt and coach Sam 
Kloczko (both district approved drivers). 

Emergency Phone #: (Coach Klatt's cell) 

Note: 

I apologize for the lateness of this request. I usually put this request in much 
earlier, but have been so overwhelmed with task this year that this request 
slipped out of my mind and was not on my task list. I dropped the ball, but I'm 
hoping that the athletes don't have to be denied this trip because of my 
lateness. 

ey7 

-Ben Klatt, CHS Wrestling Coach 



49" Annual 

PAT LOVELL 
HOLIDAY WRESTLING CLASSIC 

(Formerly the California Coast Wrestling Classic) 
December 28-29,2017 

Thursday/ Friday 

Dear Coach. 
For the past 48 years, the beaullful coastal region 01 Santa Cruz County has hosted one or the longest running holiday wrestling tournaments in 
Califomla. Once agah, thls tmdilobrich tournament will offer elite competition through a fun double ellmination bracket b ensure all of your 
wrestlers get at least two matches. 

TOURNAMENT WEBSITE: httt)://~at~oveIlc~a~sic.com (Onlinc P~E-Rcgistmtion available) 
Includes all detailed tournament Information. including par1:cipating teams, tournament hislory, host hotel information and special team rabs, etc. 

FORMAT: 
&I-man OOuble eliminatlon. Don't worry, we utilize ttackwrestling.com to keep things smoolh: 10 Mats and 2 Gyms 

WEIGHANS: 
12128- Thursday Welgh-Ins ere at 9am to help support any teams that have to make a long drive. 
12/29 -Friday Weigh-Ins are at typical 7am limeslot. 
-9Wrestlirg begins-% hour afterthe last wrest!er weighsin (both days). 

AWARDS: 
1. Top 8 - Champions receive trophies, wall bracket, and a CCWC T-shirt 
2. Placers 2-8 gel custom medals from the infamous Hasty Awards Co. 
3.2 OW'S (Upper and Lowcrl 
4. Quickest Fait Awnrd 
5. Pat Lovell Chancler Award 
6. TOP 5 TEAMS mccivc tropliiss ... and FREE ENTKY illto next ycnr's CCWC lounicy!!! 

TOP 10 REASONS ... IU p u ~  this prcsligious toumn~ncn~ on your schcdulc this scason: 
I.  ENTRY FEE ONLY S z .  for this 2-day cvcnl. T his is pcrhaps thc lawcsl cntry fcc for any 2-day tournamcnl in thc statc! 
2. SPACIOUS hlULTI-hllLLION DOLLAR COhlFLEX. Thc PAC Center at Aplos tlS is only 8 ycnrs old. has nn expansive lobby area for vendors, and a 
slate-of-the nrl movie theater dircclly across the lobby of the main gym. Unlimited parking space, and much bigger than old tourney site at Scotls Valley. 
3. MOVIE THEATER (insidc PAC CENTER) The pus1 two years, fans. conches nnd wres~lcrs l~uvc enjoyed spcciul screenings of criticalty ncc?oimcd 
wrestling movies such ns "Vision Quest". T"TcdoWns nnd Falls" and "Pinne8'. Mnny spectators seemed mlievcd lo have the opportunlly of giv~ny thcir backs 
a rest in bctwccn rounds by taking in thcsc fantastic po~lnils on high school wrestling. Once ngnin, wc'll be prcscnting nnothcr hit documentary on high school 
wrestling this ycar thmughoitt thc first day of competition. 
4. TOP 5 TEAMS EARN FREE ENTRY into next yeats California Coast Wrestling Cfassicll! Based on last year's team scoring race, each of 
these teams earned entry into thls year's tourney: CLOVIS, LIBERTY, MADERA, GOLDEN VALLEY end PITMAN. 
5. SPECIAL COACHES GIFT. Each year, every Head Coach walks away with something special (Have been CCWC Dri-Fils, Polos, Coffee 
Mugs, etc) 
+6. HOST HOTEL (Best Western1 Seacliff Inn ...( BOO) 367-2003) is just one block away from Seacllfl State Beach (and one mile from event 
site). So, if you are from an area that doesn't get to see the Pacific Ocean much, then a holiday wrestling event by the beach might be a cool way 
to build team camaraderie. The world-famous Santa Cruz Boardwalk B Amusement Park is only 15 minutes away as well! 
7. COACHES SOCtAL held at host hotel immediately afler the first night of competition. Complimentary appetizers and libations lo all coaches. 
8. Longtime tournament director, and former U.S. Greco Olympian ('84) Pat Loveii w l l  continue to provide his 30+ years of wisdom lo the 
tournament in an advisory capacity to ensure that this is a well-run, top-notch tournament. 
9. TWO "WILD-CARD" WRESTLERS allowed per team! Each team has the unique opportunity to bring 2 additional non-scoring 'Wild-Card" 
wrestlers for ANY weight class. You must identify who will be your scoring wrestlers, but every wrestler on your roster wil: be eligible to 
medal. in addition. 'Wild-Card wrestlers' will be on the same slde of the bracket as your starler for that weight dass. They WILL be separated as 
far apart as possible, however. 

THE ENTRY FEE IS ONLY $325.00 per team. 
Please make checks payable to: Aptos HIgh Wmstllng. 

There will be NO refunds for any team that drops out of the lournamenl after December 10th. 

All in all, our ongoing goal is filled wilh aggressive simplicity ... and that Is to not just put on your ordinary high school wnsUlng tournament. but lo 
m a l e  a festive atmosphere that leaves you saytng Wow, that was qulte an evenV If )*nu hnvc nny qucs~lons please Inn't hcsitatc In contact me! 

Yours through Wrestling, 
Reggie Roberts 
Head Wrestling Coach - Aptos High School 
Cell: (831) 535-3791 
Fax: (831) 688-6430 
E-Mail: rroberts@aploshs.net or Reggoomalic@aol.com 



Wrestlers possibly attending the Aptos tournament. 14 maximum will be chosen from thls Ilst. 



Center Z l n i ~ d ~ c f i o o G ~ i s t r i c t  
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AGENDA REQUEST FOR: 

Dept.iSite: North Country Elementary 

Date: January 8,2018 Action Item X 

To: Board of Trustees Information Item 

From: Kathleen Lord, Principal 

# Attached Pages: 5 

Principal's lnitia 

I SUBJECT: 5t" Grade Alliance Redwoods Trip 

I The 5* Grade classes at North Country are requesting permission to attend 
an Outdoor Environmental Living Program at Alliance Redwoods from 
Monday, May 7 - Wednesday, May 9,2017. 

I Cost of the field trip is $280.00 and will be paid for by parents and students 
earning money through fundraisers. 

I Contracted charter buses and private vehicles for some of the parents will 
provide transportation for the 2 teachers, 8 chaperones and approximately 
45 students. 

Activities will include combining classroom curriculum into directed field 
study by having active participation based in the outdoors. Meals, lodging 
and transportation are included in the $280.00. 

AGENDA ITEM # x!d 



Alliance Redwoods Conference Grounds, Inc. 
6250 Bohemian Highway - Occidental CA 95465 

www.aUianceredwoods.com 
Office (707) 874-3507 Fax (707) 874-2509 

Outdoor Education Contract # 11749 

T h e  you for scheduling your event at Alliance Redwoods Conference Grounds (ARCG). ARCG is a non-profit organization owned 
and operated by the Central Pacific District of The Christian and Missionary Alliance. In its Outdoor Education activities ARCG 
seeks to provide a "camping" and educational experience whereby each participant can enjoy their time while leaning within the 
unique environment of the Redwoods. 

CONTACT INFORMATION This contract is made betwen Alliance Redwoods Conference Grounds, and: 

Group Name: North Country Elementary 
School 

Address: 3901 Little Rock Dr. 
Antelope CA 95843 

Group Type: PODE 

Group Leader: Xim Tdcomo 

Work Phone: (916) 338-6480 
Home Phone: (916) 524-0573 

Cell Phone: 
FAX #: (916) 338-6488 
Email: Mricomo@centerusd.org 

EVENT ARRANGEMENTS 

Event Dates: Arrive: 5/7/2Of 8 11:OO am mark 5/9n018900 am 
Event Duratfon: Nights: 2 ToEalMeals: 9 

Fit Meak Mon, 5/7/2010, Dinner Last Mcal: We4 5/9/2018, Luncb 

Breakfast*: 8:OOam ~unch*: 12:30pm Dinner*: &Wpm 
*?%ese are typical meal timep. On occasion, Guest Services mayfind it necessary to vary the meal times slightly. 

Room Check-Out Time: 9:30 am on 5/9/2018 
Room Check-Out Time is defined as when ALL lodging accommodations must be cleared of all group members' belongings. 

FINANCIAL OBLIGATIONS 

1) Gunranteed Minimum Number of Students h 45 
ARCG has based this contract on tbis numbur of students. All student, chaperone, and tcacber roo&& an based w thia number. Plcase 
calculate your plans carefully. This figure may not be reduced once thio contract has been signed by both orguuizatiom. The expected number 
of guests may be increased ONLY after vnifyiag space availabiIity with Alliance Redwoods' Sales and Marketing Depatimcnt. 

ARCG has assigned moms/beds b d  on the nurnba of students, plus one (1) chapmne fat every seven (7) students aod me (1) teacher for 
every thirty (30) students. Pleare be aware that ARCC will turn awuy conference requests for use of these mzing mom and be&. bared on 
your wnmct. Modifying the Guaranteed Minimum Number of Guests muat be negotiated through the Sales and Marketing 
Department 

2) The Guest Croup a g m  to pay to Guaranteed Minimum Number Amount: S7,425.00 
This f i m  kbascd on tbc type of lodging selected for tha Guarsntccd M i u m  Number of Full-Tiit Students and will be chreed even if the 
achral number of uariicipants attendine is lese tban the Cuarautecd Minimum Number of FuU-Time Students. If the actual number 
exceeds the Guaranteed Minimum Number of Students, the school will pay the additional per student fee equivalent to the contracted rates. One 
addt tcacber ia he for every thirty (30) paying students, one adult chaperone is free for every sevcn (7) paying students according to space 
available as indicated on attached Invoice Stmumy. Additional adults must be approved by ARCG prior to anival and will be charged the 
normal student rate as indicnted on Ule attached Invoice Summary. 

A non-refundable, non-transferable HOLDING FEE CHECK of $1,900.00 is requited on or before 10115/2017 along with this signed contract 
before dates and clasn selectfon~ can be guaranteed. Tbc TOTAL HOLDING FEE will be applied toward the final bill. 

printed: 1 1116~017 7 : ~  AM Retain Copy For Pour Records /Pleuse Sign & Reziirn Page 3 
RcviEed: May, 2013 
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PAYMENT IN FULL Is due uoon arrival. Any unpaid balance will incur a 1 112% service charge per monib until balance is paid, if not paid 
in full by the departure date. 

Alliance Redwoods accepts the following form ofpayment for Holdig Fees and final payment: 
Cash 
Cbccks or Money Orders made payable to: Alliance Redwoods Conference Grounds 
DebitICrcdit Cards (Master C~isa/Diacovcr)  with a 3% DebitiCredit Card Processing Fee added to the invoice. 

TERMS AND CONDITIONS 

1) Thia contract must be signed by the Supcrintendcnt, Principal, or other l e d  agent of h e  Outdoor Education group organization and so 
designated unda Acceptance of Provisions, Tams, and Conditions. 

2) Guest Group agrees to provide Alliance Redwoods no later than THREE 131 WEEKS n14or to arrivnt date: 
a) "Certificate of Liability Insurnnce" with Endorsement that states the group will: 

"Indemni', defend, and hold harmless Alliance Redwodr CunJerence Groundr for their stay and d aclfviiiu during theii stuy acept 
those acrivides fitat are sluff24 nm by and supemhat by A U h c e  Redwoods Conference Grorrnds (eg. Ropes Courscs~"and list Alliance 
Redwoods C o b c e  Grounds as "nddiUonaUy h u r e d n  
b) Class Assignment Sheet 
c) Class selection, field trip options. and challenge come Bctivity requests 
d) Background checks, ARCG Disclosure Statement, and Compliance Agreement. 

3) Guest Group agrees to indenmi@ md bold ARCG harmla b r n  the payment of any and all judgments, settlcmmts, costs, disbursements md 
attorney fees that are associated with ARCG's having to defend or investigate any claim, action or proceeding o f  any type whatsoever arising 
out of the breach of Ihc Temrs and Conditions of this Agreement a d o r  the Guest Group's participation in activities at Alliance Redwoods 
including, but not limited to, claims for negligence, strict IiabiIity, or otherwise. ms indemnification obIigation docs noy however, absolve 
Alliance Redwoods Conference Grounds hrnany liability, damages, costs, disbmemnts and attorney fees incurred due to its intmtional or 
reckless conduct. 

4) It is understood tbat ARCG's Executive D i b r  has final authority over a11 matters affecting the Lcility. 

5) Alliance Rcdwoods is NOT responsible h r  damage or loss to vehicles parkcd in parking Iota or valuabfcs leR on the p r d s a .  

6) Food and utility charges may fluctuate bctwecn the date of cstnbWg this contract and the actual date o f  the event Your contract may be 
subject to a food andlor utility surcharge up to tbree months prior to your arrival 

Printtd: t 1/1moi7 7:40 AM Retain Copy For Your Records/PIease Sign & Return Page 3 
R m ' s d  May. 2013 
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CONTRACT SIGNATW PAGE 
Please Sign & Return 

Outdoor Education Contract # 11749 

CONTACT mORMATION This contract is made between Alliance Redwoods Conference Grounds, aad: 

Group Name: North Country Elementary 
Scbool 

Address: 3901 Little Rock Dr. 
Antelope CA 95843 

Group Type: PODE 

CONFERENCE ARRANGEMENTS 

Anive: 5/7/2018 1l:OO am 
Depart: 5/9/2018 9:30 am 

Group Leader: Kim Tricomo 

Work Phone: (916) 338-6480 
Home Phone: (916) 524-0573 

Cell Phone: 
FAX #: (916) 338-6488 
Email: Wcomo@centerusd.org 

Nights: 2 
Meals: 9 

ACCEPTANCE OF PROVISIONS, TERMS. AND CONDITIONS 

This i s  to certify that we consent to the above Outdoor Education Contract and Outdoor Education Supplcment and that we 
shdl abide by the responsibilities and obligations rquiml by each party. 

of 45 people at a Guaranteed Minimum Dollar Amount of $7,425.00, 

I understand and am In agreement witb the term8 of this contract. Initial Here 

Alliance Redwoods Conference Grounds 

Dan Erickson 
Title: Business Manager 

- - 

North Country Elementary School I 11749 

Superintendent, Principal or Legal Agent 
Title: 

Date: August 10,2017 Date: 

Contract Due Date: 10/15/2017 

Please Return to: Jason Sanders: jasons@allianceredwood~.com 707-874-3507 x 188 
6250 Bohemian Hwy. Occidental, CA 95465 

Printed: I 1116/2017 7:40 AM Retain Copy For Your Records/Pleasc Sign & Return Page 3 
Rcvised: May, 201 3 
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Alliance Redwoods Conference Grounds 
Outdoor Education Contract Supplement to Contract # 11749 

1. VISITOR POLICY - Any walk-onlpart-time guests (drivers, principals, parcats, ctc) must have prior approval from the goup leader. 
Upon arrival these guests must report to the office to receive a Visitor's Pass, and pay for any mcds eaten during their stay. 

2. MEDICATIONS - All students' medications must be turned into the ARCG Camp Medical Personnel upon arrival with a completed 
"Medication Check-In Form." A complete description of any allergies and other current health conditions requiring medical treatment, 
medications, or special restrictions while on site must be reported on the "Outdoor Education Medical Form." Forms may be obtained on the 
ARCG websitt. 

3. EMERGENCES - ARCG requires that you submit the following to ARCG: 
a Emergency contact namw and phone numbers for al l  participaats (teachers, chapcroncs, students) 
b. Completed "Outdoor Education Medical Fom" for all students. 

4. SUPERVISION - Teachuv/Chaperones arc responsible for adequate supervision of studeats while on ARCG grounds. These 
TeschuslChaperones must ensure compliance of all  rulca to ensure the safety and enjoymart of all gusts and to preserve the ARCG pmpaty 
and facilities. All recreation activities will be conducted only under the supervision of hained ARCG staff members. Outdoor Education groups 
will pmvide r*~ponsible adult supervisors at a ratio of one adult (age IS or above) per seven students whib on ARCG properly. Unda no 
circumstances will adult sup&rs be of a diffaart gender tban the gcnda of their assigued cabin group. Behavior or actions c o n s i d d  to 
be unsafe, h p t i v e ,  or unscceptable, will be a basis for ARCG to request dismissal of a student by tbe school and that individual(s) to leave 
'=amp+ 

5. LOSS AND/OR DAMAGE FEES -Schools must leave the facilities clem Log3 apdor damage fees, if applicable, will be detcnnbed 
by the ARCG Operations Director and wiU be in addition to usage fees outIincd in the Outdoor Education Coatran 'Ihcsc bes, if applicable, 
will be due end payable at the close of the school's stay and will bc included in the Tmd bill. Schools will be held Iiabte for lossesldamagcs 
reported during or discovered within 72 hours after departure time and will be billed for all applicable replacement aadlor repalr costs. 
T a m  of payment for such cbarges will bc 30 days fiom dak of invoice. 

6. LINENS - All students and chapcmnca are required to pmvide their own sleeping bags, pillows, and towels. ARCG does not provide linens 
to students or chaperones. Full linens (sheets, towels, pillows, and blankets) arc provided only to teachers at no add'~tional cost. 

7. TEACEER LODGING -ARCG provides teacher housing for I teacher p a  30 stwlcnts aud any additional tcachenr will be 
providcdlc~ed housing subject to availability. 

8. LOST & POUND - All lost & found items will be held in the ARCG office fbr two weeks. Unclaimed itmu will be donated to charity. 

9. SUITS - ARC0 r c g u h  modest swimming attire in thc pool ma 

10. CwEw - Students must remain in their cabii &CT 10:OO pm. 

I 1. PARKING -Guest vehiclcs must park in the mnio parking or across the sbcet in the o v d o w  parking lot. No one may drive across the 
main bridge unless given permission by ARCG stafE Udonding/handicap parking pas= may be obtain at the ARCG Front Desk. Parking 
adjacent to Big Rock Lodge is reserved for guests assigned to Big Rock Lodge only. 

12. NOT PERMITTED - AIcoholic bcvmges, weapons, firem, illegal drugs, gambling, fireworks, otha items of contraband and 
ncmtion equipment such as scooters, bicycle., and skateboard am not pcnnittcd. Pets, except belping/scrvicc animals, are not permitted on the 
ARCG grounds. In addition, the Fish and Game Departmmt docs not aIlow W i g  in the meek that tuns through Alliance Redwoods property, 

13. SMOKING - Smoking is permitted only in dcaipatcd smoking ateas. 

14. BOUNDARY LIMITS - Due to the importance of maintaiuing good rclatioaships with our ncighbon, it is very important that ALL 
GUESTS remain on eamp property or leave by way of publi Foads. Do not proceed bcyoad the "No Trespassing" sigu posted on ARCG's 
property lines. Trespassing onto our neighbors' adjoining property is forbidden. 

15. TWO-WAY RADIOS - Must not be tuoed to 154.600 MHz. or 154.570 MHz. These ~ucncies  are reserved for the exclusive use of the 
Alliance Redwoods staff in order lo ensure prompt aod effkctive response to emergencies and efficient handling of the guests' needs. 

Print& 111imoif 240 AM Retuin Copy For Your Records / Please Sign & Return Page 3 
Revisuk May, 201 3 
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16. PROMOTIONAL MATERIALS - It is understood that video taping, still photagmpby and sound recording may bc in progress on the 
Alliancc Redwoods gmunds from timc to time sod that membera of the group may appear in promotional materiala produced thereby. Such 
materials will be used for pmmotional purposes oniy, and not for sale or any other commercial purpose. 

priated: t 1/16/2017 7:40 AM Retain Copy For Your Records /Please S i p  & Retrtrn Page 3 
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AGENDA ITEM## XV* 9 

Center Unified 
School District 

ACTION lTEM X 

INFORMATION ITEM 

# ATTACHED PAGES S 

DEPTJSITE: Spinelli Elementary 

Board of Trustees 

January 4. 201 8 

FROM: Julie Opfer 

PRINCIPAL'S INITIALS 

Seeking Board approval of Spinelli's Safe School and Emergency 
Preparedness plan for the 201 7-201 8 School Year. 

RECOMMENDATION: AGENDA ITEM # 2 - 9  



Safe School 
And 

Emergency Preparedness Plan 

Center Joint Unified School District 
Antelope, CA 

Revised for the 2017-2018 School Year 
Board Approved 



EMERGENCY PREPAREDNESS PLAN 

The Emergency Response Plan has as its primary objectives: 

1. To save lives and avoid injuries; 
2. To safeguard school property and records; 
3. To promote a fast, effective reaction to coping with emergencies; 
4. To restore conditions back to normal with minimal confusion as promptly as 

possible. 

Attaining these objectives will require clear activation procedures and responsibilities, 
identification of all tasks to be performed and by whom, an organized yet flexible 
response, and the dedication and cooperation of all. 

It is vital to the continued functioning of the school, staff, and students that we are 
prepared to respond effectively in times of emergencies. Such preparations will also 
help us meet our obligations to our community. 

This plan has been developed to be used in case of an emergency. All  members of the 
faculty and other employees should: 

1. familiarize themselves with this plan, 
2. be prepared to activate it immediately, and 
3. perform any duties to which they are assigned to make its activation effective. 

Members of the faculty shall teach the Emergency Response Plan to the students. The 
members of each classroom shall be instructed in the evacuation plan so they can 
respond immediately upon receiving the necessary warning. 
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SECTION 1 INCIDENT COMMAND SYSTEM 

The Incident Command System (ICS) is a nationally recognized organizational 
structure that provides for role assignment and decision-making while planning for 
and reacting to critical incidents of all types. Implementing ICS will allow for all 
school personnel to know their area of responsibility during a crisis and to plan and 
practice the management of their specific role. This type of delegation limits the 
number of functions under any one manager, allowing each person to focus on just 
one or two aspects of the incident. These managers then provide information to the 
incident commander (principal) and help that person make informed decisions. Using 
this type of organizational system during a critical incident creates clear 
communication channels that will help limit the chaos and uncertainty associated 
with emergency incidents. Plans can be made, policy established, and training 
conducted well in advance of any emergency incident. This type of forward thinking 
will be needed during a critical incident and is a key component to a school being 
properly prepared. 
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Incident Command Descri~tions 

Incident Commander: 
The Incident Commander is the overall leader during an emergency incident. This 
person is normally the principal or assistant principal of the school. The Incident 
Commander makes decisions based on the information and suggestions being provided 
from the Liaison and ICS Section Chiefs. 

Assume Command 
Establish the Command Post 
Conduct briefings of the Command Staff 
Identify level of threat by assessing situation 
Set specific objectives and direct development of incident action plans 
Direct protective actions to stabilize the school 
Activate and oversee ICS functions 
Establish Unified Command with responding agencies 
Update EOC as situation evolves 
Approve information to send to the EOC for media briefings 
Set objectives for resumption of normal activities 
Maintain an activity log (scribe) and oversee action reports 

Admin/Finance Chief: 
Report to Command Post if directed to do so; otherwise, provide finance duties as 
secondary duty 
Keep an envelope or box for all receipts and overtime cards 
Provide a cost-accounting update for the I C  as requested 
Maintain an activity log (scribe) and write after-action report 
Check attendance for that day for both students and adults 

Logistics Chief: 
The Logistics Chief manages the team and reports directly to the Liaison. This team is 
responsible for obtaining any needed resource, communication, food and water, and 
transportation. 

Report to Command Post (immediately or upon handing off students) 
Participate in briefing sessions, helping to identify required resources and 
personnel or advising of their availability 
Provide equipment, supplies, personnel, busses/cars as required by Operations 
Establish and maintain communications (radios, bullhorns, etc.) 
Stage resources (or Team Leaders) so they are readily available 
Coordinate and re-assign staff to other teams as needed by Operations 
Maintain a visible chart of available resources as a reference for Ops and the I C  
Team 
Provide food and water as needed (and available) for staff and students 
Maintain an activity log (scribe) and write after-action report 



Operations Chief: 
The Operations Chief manages the members of the Operations Team. The Chief reports 
directly to the Liaison. This group, referred to as the "Doersf', performs the "hands on" 
response. 

Immediately report to Command Post 
Supervise and direct activities of all groups assigned to Operations through the 
Team Leaders 
Identify alternate staging areas as needed (to 1C and Logistics) 
Identify alternate resource requirements (to I C  and Logistics) 
Deploy resources 
Make changes as necessary to action plan based upon reports from group leaders 
and Planning Chief 
Update IC and IC Team with status reports 
Maintain an activity log (scribe) and write after-action report 

Planning Chief: 
The Planning Intelligence Chief will report directly to the Incident Commander and may 
stay with the Incident Commander throughout the crisis. This team will gather 
information to assist with medium/long-range planning related to the ongoing incident 
and school recovery issues. They will arrange for recovery/aftermath resources so that 
there is no gap between the end of the incident and necessary support/ services. 

Report to Command Post (immediately or upon handing off students) 
Collect EOC forms and develop a briefing on incident size and scope for IC Team. 
With Ops, gather incident information and updates from team leaders. 

a Send and supervise runners, if needed, to gather incident information 
Share information needed for decision making with IC Team 
Prepare estimates of incident escalation or de-escalation for I C  Team 
Report to Safety any conditions that may cause danger 
Maintain an activity log (scribe) and write after-action report 

Cornm unications: 
This person will work to ensure that a communication system is in place (phones, 
walkie-talkies, etc). They will communicate crisis progress or changes within the site 
and with District Office. 

Documen tation: 
This person will collect, evaluate and document information about the development of 
the incidents and the status of resources. 

Liaison : 
The liaison is the link between the Incident Commander and the Section Chiefs. The 
liaison may provide general information to the Incident Commander but does not make 
command decisions. The liaison is also the contact person/link for other community 
agencies, such as local police and fire departments. 



Medical Team: 
Members of this team will take roll with their own class, send in their EOC form, and 
then ask a supervising teacher to watch their students. They will then report directly to 
the Team Leader in a pre-determined First Aid Staging Area and organize first aid 
supplies. The medical area should provide privacy for the injured and easy access for 
cars used to transport people with major injuries. 

I f  necessary, Medical Team members will take medical supplies and report to classrooms 
where injuries are being reported by Search and Rescue. They will stay in 
communication with Operations Chief via radio. 

The Medical Team will use the First Aid and START to provide treatment and continue to 
prioritize injuries. Students with minor injuries can be walked to the medical area for 
first aid treatment. The Medical Team will determine if a student needs to be transported 
to the hospital. Written records must be kept of any students who are to be transported. 
I f  a transported student's name is not known, use a cell phone to take a photo of that 
student and document where he/she was transported to. Also, get the name of the 
ambulance company and the badge # of the ambulance personnel. 

Off-Site Evacuation Coordinator: 
The duties of this position focus on organizing the off-site evacuation location during an 
emergency situation. This includes planning the movement of the students to the 
location and assisting with accounting of the students once they are moved. Many 
aspects of this assignment involve planning for the use of a location and planning the 
evacuation route to safely move the students. When organizing an evacuation, consider 
the special needs students and plan for how those students will be moved and what 
assistance will be required. 

Scribe: 
The scribe will take roll with their own class, send in the EOC form, and then ask a 
supervising teacher to watch his/her students. The scribe then reports to the Command 
Post. The scribe stays with the Incident Commander at all times. The scribe will maintain 
a written record of the incident including actions taken, actions reported to the Incident 
Commander, time, names, dates, etc. 

Search and Locate: 
This team is responsible to "sweep" the bathrooms, hallways, and other areas for 
students, visitors, and staff. This team may need to search for unaccounted for people. 
Emergency responders will perform any major rescue efforts if necessary. Members will 
take roll with their own class, send in their EOC form, and then ask a supervising 
teacher to watch their students. Search and Rescue Team members should report to 
their Team Leader in a pre-determined location. It may be near (but not in) the 
Command Post or by the Student Staging Area. The Operations Chief will direct the 
Team Leader as to the location of the missing or injured. Room by room searches are 
not conducted by Search and Rescue until after they have gone to all the rooms with 
known problems and then only if it is deemed safe to do so. As Search and Rescue 



teams (2 each for safety) proceed, they should check back in with the Team Leader to 
report progress and/or need for additional help. The Team Leader reports 
progress/needs to the Operations Chief. 

Site Check/Security Team: 
Members of this team will take roll with their own class, send in their EOC form, and 
then ask a supervising teacher to watch their students. The Team Leader will report to 
the Operations Chief and then, if it is safe, send the team to check on utilities, etc. The 
Site Check/Security Team will notify the utility companies of a break or suspected break 
in utilities. The team will then proceed to the entrances where public safety and/or 
parents may arrive and help direct people to the Command Post or Student Reunification 
Areas. I f  neighbors arrive, the team should direct them to help support: Traffic Control. 

A violent crime or other situation near a school may require that the school staff take 
steps to quickly secure the school from outside intruders. This will involve developing 
specific assignments for school personnel during such an emergency and creating a 
check system to make sure the school is secure. This person would then act as a liaison 
with the agency handling the local event. 

Situation Analysis: 
The person in charge of situation analysis will provide ongoing analysis of situation and 
resources status - What if . .  

Stafing Assignment Coordinator: 
The role of this position is to use available personnel to assist with carrying out the core 
functions associated with an incident. Any teacher not assigned students during an 
incident and any school personnel arriving at the incident should directly report to this 
person. Working closely with the Incident Supervisor, the person will direct staff to the 
areas that need assistance. Those responsible for organizing the various areas will 
coordinate with this person in requesting manpower during the incident. This person will 
keep a roster of assignments and manpower needs and make requests of administrative 
offices when needed, 

Student Release a. k.a. Parent Reunion Coordinatoc 
This team will supervise the release of students. They will document the persons picking 
up students. They must record the time, signature, and where they will be taking the 
student. Pictures of each child with the adult picking them up may be useful. Members 
will take roll with their own class, send in their EOC form, and wait to be called up. 
Before parents begin arriving, the Team Leader will begin setting up the Reunification 
Center, with support if needed, in a predetermined location. They will gather information 
regarding attendance from the Admin/Finance Team. When parents begin arriving, the 
Team Leader will call up the rest of the team and notify the Operations Chief. As more 
parents arrive, more teachers and classified staff will be assigned to this staging area. 
Students will be re-assigned to other Supervising Teachers. I f  evacuating the site, before 
leaving the school grounds, the Student Release Team will post a notice on the front 



door informing parents where to  pick up their children. If the front door is no longer 
there, the notice will be placed on the flagpole. 

Student Supervision Team: 
This team supervises all students unless otherwise assigned. Other teachers who have 
designated responsibilities that take them away from their class will be reporting to a 
member of the Student Supervision Team before they leave their class in his care. This 
team will be working closely with the Student Release Team to make sure that students 
do not leave until their parent or adult has signed them out from the release area. 

Supplies/Faci/ities; 
This person will locate and provide facilities, equipment, supplies and materials as 
needed. 

rimekeeping & Purchasing: 
This person will maintain accurate records of staff hours and of purchases, 

Transportation: The school staff member responsible for organizing this operation works 
with the district Transportation Department to coordinate the arrival of buses and the 
loading of students onto the proper bus. Responsibilities for this person include: 
arranging for buses, supervising loading and moving of buses, and arranging alternative 
forms of transportation as needed. The Operations Chief will direct the team to move 
students off campus, if necessary. 



Indoor Command Post: 
1. Main Office 
2. Cafeteria/Multipurpose Room 

Outdoor Command Post: 
1. Outside Principal's Office on playground inside gates 
2. Picnic Table area behind cafeteria 

Triage Area: 
Indoor-room 10 
Outdoor-grassy area next to room 10 

Parent Reunification Area: 
Cafeteria 
Classrooms 
Field 

Bus Staging Area: 
Field 
Cafeteria 

Media Staging Area: 
Grassy area in front of school (outside gates) 

Off-Site Evacuation Location: - 
Indoor-North Country Elementary 

Directions : 



SECTION 3 LOCKDOWN PROCEDURES 

The school lockdown procedure serves many functions during an emergency situation: 
a When a lockdown is initiated, the majority of students and teachers will be taken 

away from the threat. 
The dangerous situation can be isolated from much of the school. 

a Accounting for students can accurately take place in each classroom. 
Depending on the situation, an organized evacuation can take place away from the 
dangerous area. 

In  addition to an onsite emergency, lockdown procedures can be modified for use during 
a local incident in which the school population is not in direct danger. A local incident 
might be a sheriff or fire event nearby or an injury on school grounds that requires 
limiting student movement in the area. 

When a lockdown is announced, several steps should take place. Someone must be 
assigned to the dangerous situation or area to ensure students and staff do not enter 
the area. Immediate notification should be made to the 911, fully explaining what is 
known at  that time. The bells must be held and instructions to  ignore the fire alarm 
should be given. 

When ordering a lockdown, the following announcements should be made and repeated 
several times: 

A) Classes in progress (not during lunch) 
"Teachers, please secure your students in your classrooms immediately. All students 
report directly to your classrooms and ignore any fire alarms." 

B) Class change in progress 
"Teachers and students, it is necessary to begin a lockdown of classrooms. All students 
report directly to your next assigned class and ignore any fire alarms." 

C) Lunch is in session 
Add the following to either announcement: 
"Students in the cafeteria, follow the instructions of the staff in the cafeteria." 

Unassigned teachers should ensure that students in hallways are placed in classrooms 
immediately. Staff members should check restrooms and other areas where students 
may be found. I f  students are found and are not close to their classroom, students 
should go into the closest occupied classroom. Then teachers should stay in a locked 
room and notify the office of their location. 

During a lockdown, special attention should be given to the areas of the school where 
numerous students are gathered in an unsecured environment, such as the cafeteria, 
auditorium, or library. Arrangements should be made so that students in these areas 
can be moved to nearby locations that can be secured. 



When a teacher with a class hears one of the lockdown announcements he or she should 
follow these directions: 
1. Lock the classroom door immediately. 
2. Keep all students sitting on the floor, away from the door and windows. 
3. Use caution and discretion in allowing students entry into the classroom. 
4. Advise the students that there is some type of emergency but you don't know what it 
is. 
5. Take attendance and prepare a list of missing students and extra students in the 
room. Prepare to take this list with you when you are directed to leave the classroom. 
6. I f  there is a phone in your classroom, do not use the telephone to call out. Lines 
must be kept open, unless there is an emergency situation in the classroom. 
7. Ignore any fire alarm activation. The school will not be evacuated using this method. 
8. Project a calm attitude to maintain student behavior. 
9. When or if students are moved out of the classroom, assist them in moving as quietly 
and quickly as possible. 
10. Remain in the room until a member of the Crisis Management Team comes to the 
room with directions, or a sheriff arrives with directions. 

Teachers should be aware of the emotional response some students may have to a 
lockdown situation. For example, teachers could prepare for frightened students 
vomiting by keeping plastic bags and cleaning supplies available in the classroom. 
Another idea is to keep a supply of gum, mints, or hard candy in each room to help relax 
students. 

Depending on the grade level, students will ask many questions that teachers will not be 
able to answer. Being familiar with the lockdown procedures and the role of the ICS will 
provide a better understanding of what is taking place and what can be expected. 

As a lockdown is taking place, the Incident Command Team should ensure that several 
functions are taking place. Depending on the situation, the school may need to be 
completely secured from the inside. This will require specific individuals being assigned 
to lock any open doors. Notifications will continue to be made to school administration 
and possibly the sheriff department if the sheriff has not arrived on the scene. Any 
known injuries should also be reported to the administration, who will relay that 
information to the sheriff. 

Communication via school radio is permissible as long as the incident does not involve 
an explosive device or a suspect in possession of a radio or scanner. The sheriff liaison 
member of the Incident Command Team should be prepared to gather all known 
information and respond to the first arriving sheriff personnel and brief them on the 
situation. 

Once a lockdown has been started, wait for the sheriff department to arrive before 
arranging for evacuation of the school. This will allow for a more secure environment 
during the evacuation and assist the sheriff if a tactical operation is necessary. 



Special areas of concern: 
Special attention should be paid to the playground area of each school. Teachers must 
be able to hear the lockdown announcement and an alternate lockdown location must be 
identified. This location can be indoors or outdoors, if students can be safely hidden on 
the playground. I n  either case the lockdown location must be determined during initial 
crisis planning and the information should be clearly communicated to all staff members. 



SECTION 4 EVACUATf ON PROCEDURES 

General Evacuation 
Evacuation decisions are very incident-specific. If the release occurs slowly, or if there is 
a fire that cannot be controlled within a short time, then evacuation may be the sensible 
option. Evacuation during incidents involving the airborne release of chemicals is 
sometimes necessary. I f  a general evacuation is ordered, the school population will be 
sent home, to the off site evacuation location, or to another location. Students are 
evacuated by walking or on school busses. I f  the school has been evacuated, the 
response personnel will need to decide when it is safe to return. They will need to verify 
data collected by the monitoring crews and consider the advice of the health officials 
concerned. 

Evacuation of School Grounds 
I n  the event the school cannot be occupied following an evacuation, it may be necessary 
to evacuate the school grounds. We will evacuate to the off site evacuation location. 

The principal will call the Superintendent. Before leaving the school grounds, the Student 
Release Team will post a notice on the front door informing parents where to pick up 
their children. I f  the front door is no longer there, the notice will be placed on the 
flagpole. 

During evacuation, the students will walk quickly, quietly, and in single file. I f  busses 
are available, students will board (insert location). When releasing students to the care 
of parents or other adults, refer to the section entitled, "Release of Students to Parents". 

School Evacuation Instructions 
Exit the Building 

Go to the designated assembly area. 
a Immediately upon hearing the fire alarm signal or instructions to "leave the 

building" over the intercom, students, faculty and others in the building shall 
evacuate the building via prearranged evacuation route quickly, quietly and in 
single file. The last person out of the room shall pull the door closed, but will 
not lock it. All will proceed to the designated assembly area. 

Teachers 
a Take class lists, red/green cards and student emergency card. 

Make special provisions to assist handicapped students. 
Exit the building through assigned exit or nearest unblocked exit. 
Lead the class out of the building to pre-designated area at least 500 feet from 
building. Area must be free from hazards such as overhead power lines, gas 
lines and motor vehicle traffic. 

m Take roll and report any missing students (by name) to the Student Supervision 
Leader at pre-designated location away from building. 

a Necessary first aid should be performed. 
Students 

I n  homeroom class 



Leave all personal items in classroom. 
Follow their teacher and exit in a quiet and orderly manner. 

NOT in homeroom 
a Leave all personal items in classroom. 
a Exit with their supervisor, or if alone, exit the nearest unblocked exit. 
a Remain with the class with which they exited until it is deemed safe for the 

student to return to his/her regular class. 
At recess / break 

During recess, students should go to their assembly area. 
Students should go to the assembly area of the next class on their schedule. 

Staff Not Assigned To Classrooms 
Will follow as directed in the Incident Command System. 

a Assist as directed by principal or designee. 
Principal or Designee 

Report any missing persons to emergency response personnel, 
I f  building is determined to be safe to re-enter: 

Determine WHEN it is safe to re-enter 
Notify teachers by all clear signal or runner. DO NOT USE FIRE ALARM 
SIGNAL for re-entry. 

I f  building is unsafe to re-enter, evacuate the school site, using predetermined 
plan. 

Instruct teachers to: 
Release students to responsible adults using predetermined procedure. 
Students will exit school grounds to the blacktop/field either to board 
busses or to walk to (insert location). 

Evacuation of Students with Disabilities 
Students with sensory, developmental, cognitive and mobility disabilities will have 
evacuation protocol in place that meets the requirements of their Individualized 
Education Plan, their Health Plan and/or Americans with Disabilities Act requirements. 
During an evacuation: 

A pre-designated staff member will assist with the evacuation. 
The staff member will describe the situation and actions to be taken in advance of 
beginning the evacuation procedures. 

a The staff member will use facial expressions and hand gestures as clues when 
describing the procedures. 
The staff member will give one direction at a time during the evacuation. 
The student will never be left unattended. 

Exit Route 
An emergency exit route will be posted in the classroom beside the door. All who use 
this room should be familiar with the fire evacuation route as it applies to that room. 
When you have a substitute, make sure they are aware of where this map is located and 
that the roll sheet and student emergency information must be taken with them during 
the drill. 



SECTION 5 STUDENT RELEASE PROCEDURES 

Earlv Dismissal 
The ultimate responsibility for the student's safety from the school to home in cases of 
emergency lies with the parent or guardian. Parents should work through community 
emergency preparedness groups to make preparations for the safety of their own 
children. 

I f  an emergency occurs during the school day, and it is believed advisable to dismiss 
school, students will be provided shelter and supervision at the school as long as 
deemed reasonable by the principal. 

The school will proceed on the basis that there will be no bus transportation or telephone 
communication. School will not be dismissed early unless school authorities have been 
assured by local emergency authorities that routes are safe for student use. 

Follow the "Release of Students to Parents" plan. 

Release of Students to Parents 
Each teacher will have a copy of the student emergency information and a list of 
students on a clipboard. The adults listed on this card will be the only adults the 
students will be released to. Any other adult showing up may stay with the student, but 
he/she will not be permitted to leave with them. This clipboard is to remain with the 
teacher during any building evacuation exercise including a fire drill. 

Prior to the approved adult taking the student, a release form must be filled out and 
signed. (See student release form.) 

Teachers must stay with the students until all their students are picked up and/or the 
principal or his/her replacement approves of their leaving. 



STUDENT RELEASE FORM 

Date Time 

Student 

Teacher 

Room # Grade 

PERSON CHECKING OUT STUDENT: 

Signature 

----------w--*---3--------------------"-----------------------------*--.--*--------*"- 

STUDENT RELEASE FORM 

Date Ti me 

Student 

Teacher 

Room # Grade 

PERSON CHECKING OUT STUDENT: 

Signature 

*------------------w------------------------------------------------------------------ 

STUDENT RELEASE FORM 

Date Time 

Student 

Teacher 

Room # Grade 

PERSON CHECKING OUT STUDENT: 

Signature 



Off Site Partnership: . . 
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(revised 9/6/17) 

Staff Member 
AbdelMalek, Samla 
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Alcala, Jeffrey 
Arakelyan, Kristine 
Arcilla, Rey 

Bennefeld, Mlchael 

Blddle, Sharhzad 

Bolton, Lois 
Boyce, Jimmy 
Brown, Ann 
Bryant, Angella 
Btyant, Derrell 
Butler, Kimberly 
Chamberlain, Denae 
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Craven, Kimberly 
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Duong, Lyn 
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SECTION,8 COMMUNICATIONS 

It Is likely that the public address system will be operational in most emergencies during 
which inside-the-building announcements need to be made. I f  it's not, communication 
will be by rnessenger(s) from the office to each teacher. 

Communication between the custodial staff and the office staff will be by radio. One 
radio shall be assigned to each of the following people: 

Principal 
Secretary 

Day Custodian 
Night Custodian 
Noon Duty Aide 

Resource Teacher 
Counselor 

Operations Chiefs 
Planning Chiefs 
Logistics Chiefs 

Incident Commanders 

Teleohone Cornmun~cat~on . . 
1. The school telephones may NOT be used by ANY person for outgoing calls of any 

kind during an emergency, except when authorized by the principal. 
2. Appropriate authorities will be notified including 911, Twin Rivers Police 

Department, and the Superintendent. 



SECTION 9 CRISIS PHONE DIRECTORY 

Sheriff/Fire Department: 911 

Twin Rivers Police Department: (916) 566-2777 

a Poison Control Center, UCD Medical Center:(916) 734-3692 

Citizens Utilities (Water) : (916) 568-4200 

SMUD (Electricity): (916) 456-7683 

PG&E (Gas): (916) 743-5000 

Superintendent's Office: (916) 338-6409 

Maintenance, Operations, Transportation (MOT): 
o Craig Deason, Assistant Superintendent: (916) 338-6337 
o Karen Matre, Assistant Superintendent's Secretary: (916) 338-6337 
o Angela Espinoza, Staff Secretary: (916) 338-6417 

Child Protective Services (CPS): (916) 875-5437 

Dudley Elementary School: (916) 338-6470 

North Country Elementary School: (916) 338-6480 

Oak Hill Elementary School: (916) 338-6460 

Spinelli Elementary School: (916) 338-6490 

Wilson C. Riles Middle School: (916) 787-8100 

a Center High School: (916) 338-6420 

McClellan High School: (916) 338-6445 



SECTION 10 LElTERS HOME 

The letters on the following pages shall be provided to families at the beginning of each 
school year. 



Established 1858 

8408 Watt Avenue Antelope, CA 95843-91 16 
(9 16) 338-64 1 3 Fax (91 6) 338-6322 

BOARD OF TRUSTEES 
Nancy Anderson 

Jemmy Hunt 
Kelly K e L y  

Deliae M. Pope 
DonaldE Wilson 

CJUSD Disaster Procedures 

Dear ParentslGuardians: 

Please review the following information regarding school and parent responsibilities for emergency 
school closure. Please help us to be efficient and helpful in caring for your child. 

We have developed an emergency preparedness plan that outlines a variety of situations including 
fire, bomb threat, earthquake and the possibility of evacuation due to an unforeseen emergency. We 
would like parents to be advised as to what to expect while their children are in school. The following 
procedures will be implemented in case of an emergency: 

1. In case of a fire alarm, students will be evacuated from the building. In the event of an actual 
fire that requires evacuation, students will be evacuated to the off-site location indicated in Part 
1 Section 2: Staging Areas section of this document. If possible, notification will be sent to 
parents through the automatic dialing system; otherwise, parents will be informed by school 
officials during or after the evacuation. 

2. If an emergency evacuation occurs before parents can be reached, a notice will be left on the 
office door informing parents where to find their children. Only parents or adults listed on the 
emergency information cards will be permitted to pick up students. Please make sure the 
information on the emergency card includes everyone you would permit to pick up your child. 
Bused students will only be returned home during regular times and only if it is deemed safe. 

3. If there is an earthquake, students who are indoors will be kept inside until quaking stops, 
Students will then be evacuated from the building. Students who are outside will be directed to 
an open area free from hazards. If there is too much damage to use the school as shelter, see 
number 1. 

4. Floods, power outages, severe storms or any other disaster will normally result in students 
being held at school in regular classes until the usual departure time or sent home as in 
number 2. 

5. Parents should discuss the above information with their children and assure them that school 
personnel will care for them just as they do each day, until they can be re-united with parents. 



As the new school year starts we would like to remind you that this is a good time to go over the 
following information with your children: 

1. Practice and review emergency plans, meeting places and emergency telephone numbers 
regularly with your chijdren. 

2. Each year make your child's teacher aware of hislher health or physical needs that would 
require special action or supplies during an emergency. Make sure the office has a supply of 
vital medication on hand. 

3. Make sure your student's information card has the name, address, and phone number of 
anyone you want to pick up your child during an emergency. Students will NOT be released to 
ANYONE not listed on this card. 

4. Make sure your child is familiar with the people helshe may leave with and that they know that 
it is OK to leave with them in the event of an emergency. 

5. Be aware that you may not be able to get to your child in the event of a large-scale emergency 
if you work a great distance from your child's school. Be aware that the person picking up your 
child may have them for several hours or even days. 

If you have any questions about these procedures, please contact the school ofice. Thank you 
for your cooperation in this very important matter. 

Sincerely, 

Principal 

'Respecting our traditions, while embracing new ideasa 



8408 Watt Avenue Antelope, CA 95843-97 16 
(9 16) 338-641 3 Fax (9 1 6) 338-6322 

Snack Request 

BOARD OF TRUSTEES 
Nancy Anderson 

Jeremy Hunt 
Kelly Kelley 

h l m e  M. Pope 
Donald E. Wilson 

SUPERINTENDENT 
Smtt A. Loehr 

Dear Parents: 

As part of our disaster preparedness program we ask that each child's family prepare a snack-pack to be kept at 
school. In the event of major disaster which might delay you from picking up your children from school, this pack 
will provide a source of nourishment and comfort. Please involve your children in putting together this pack and a 
share a short explanation of its potential use. Have your child bring the bag to hislher classroom the first week of 
school. 

In a heavyduty I-gallon ZIP-LOCK bag, place the items listed below: 

(1) can of fruit drink (no pouches or boxes because they leak) 
(1) bottle of water 
(3) small non-perishable snack packages - please choose commercially vacuum-packed items such as beef jerky, 
a granola bar, a fruit roll-up, cheese and crackers or a small pull-top can of fruit with a plastic spoon 
(1) small packet of wet wipes 
(1) note of reassurance and a small picture, as these may be a source of comfort in the event of an emergency and 
extended separation 

Please do not send items that need to be refrigerated. Items that are perishable or need to be refrigerated will be sent 
back home with the student. 

Please make sure the bag is marked clearly with your child's name, grade, teacher and room. Packs will be 
returned to students at the end of the school year. 

Having these supplies on-site will better enable us to care for the students in an actual emergency, and they will 
also be a source of comfort to them. Your child will not be permitted to take something from the kit if slhe forgets a 
snack or wants a drink. The kits are for true emergencies only. 

If you have any questions about this program, please contact the school office. Thank you for your cooperation in 
this very important matter. 

Sincerely, 

Principal 

"Respecting our traditions, while embracing new ideas" 



SECTION 11 AFTERMATH 

Counselinq 
The need for a proactive counseling program can not be overlooked. 
Many dangerous situations can be avoided with early intervention by trained 
professionals. Available resources should be identified and used on a regular basis when 
the first sign of depression, anger, or other alarming changes in a student is observed. 
During a crisis, the CMT member responsible for counseling must quickly organize a 
counseling program to help students, parents, faculty, and the community heal from the 
incident. Counselors a t  the affected school may handle some incidents, while other 
incidents could easily require the cooperation of many services. Identifying resources 
within the school system, county, and community should be planned and well organized 
before a crisis occurs. 



SECTION 12 TRAINING AND UPDATING 

Drills 
The principal shall hold fire drills monthly and intruder alert and earthquake drills each 
trimester to ensure that all students, faculty members, and others are sufficiently 
familiar with such drills that they can be activated and accomplished quickly and 
efficiently. These drills shall be held at both regular and inopportune times to take care 
of almost any situation. Everyone in the building, including other employees, all office 
workers, all lunch workers, all custodial staff, and visitors must obey the instructions in 
the room or area they occupy when the alarm is sounded. Drills will also be carried out 
for quick evacuation of the multi-purpose room. The school secretary will be responsible 
to notify Sacramento Fire Department and Twin Rivers Police Department as necessary. 

Once yearly, a full scale disaster drill will be held to give the staff an opportunity to fully 
implement the Incident Command System. 

Traininq 
The staff has participated in the following trainings: 

a Arson Prevention (every other year - odd years) (16-17) 
a Bloodborne Pathogens for School Employees (every other year - even 

years)(l5-16) 
Code Red Lockdown Training (annually) 
CPR Training (every other year - even years) 
NIMMS/ICS video (discuss components annually, can watch video every other 
year)(l5-16) 
Mandated Child Abuse Reporter Training (annually) 
Triage Training (every other year - odd years) (16-17) 

* The Power Point Presentations on the Schools lnsunnce Authority website can be used in lieu of their videos. In either case, sign in 
sheets must be used. 



PART 2 CRISIS READINESS 

SECTION 1 ACTIVITY I N  THE VICINITY 

Upon notification of a dangerous situation near the school, several steps should be 
taken to protect the school population from the incident. 

Obtain as much information about the incident as you can. The Sacramento 
County Sheriff's Communication Center will be able to provide an overview of the 
incident. Call (916) 874-5115. 
Convene a meeting of the Incident Command Team and discuss the situation 
and/or recommendations from the sheriff or fire department. 
Bring classes being conducted in trailers into the school. 

a Secure the school building, if necessary. 
a Coordinate with team members and faculty to ensure all doors are secured and 

post lookouts inside the school who can alert you to approaching danger. 
NotiF/ the District's Central Office. 
Assign sheriff and fire liaison member of Incident Command Team to monitor 
situation and provide updates as needed. 
Prepare for possible lockdown or evacuation depending on the situations. Follow 
sheriff or fire guidance. 
I f  sheriff or fire have not resolved the situation by dismissal time, plans will need 
to be made to alter or delay dismissal of students and transportation should be 
contacted with information. 
Informational letter for parents should be developed in conjunction with district 
office and sheriff or fire officials. 



SECTION 2 AFTER-HOURS CRISIS PROCEDURES 

Train custodians on what role they should take during after-hours events. Ensure that 
custodians have access to the Twin Riversf Police Department phone number at all times. 
Also, ensure that custodians carry a phone so they may be communicated with i f  a crisis 
occurs. 

An After Hours cover page has been provided with the CJUSD "Facilities Use Agreement." 
This document asks the facility user to meet with the site administrator to discuss the 
location of the safety plan and to review the "Crisis Management" and "Crisis Readiness" 
sections of the plan. In addition, facility users must indicate with their signature that 
they have received and read the CJUSD Emergency Procedures poster, which is posted in 
all rooms at all sites. Outside facility users must have their copy of the Emergency 
Procedures with them at all times when using district facilities. 



SECTION 3 BOMB THREAT 

Because an explosive device can be controlled electronically, school radio usage should 
not take place inside the school during a bomb threat since radio waves could detonate 
the device accidentally. Radio usage can resume 300 feet away from the building, 
allowing for communication from the evacuation staging area. Cell phones should also 
not be used. 

Born b Threat Procedures 
I. Office Personnel 

a. If the threat is made by any means other than telephone, immediately notify 
an administrator. 

b. I f  the threat is made by telephone, the person receiving the call is to do the 
following: 

i. Mentally form a picture of the caller - is the caller male or female? 
Juvenile or an adult? Does the voice sound familiar? I f  so, who? As 
soon as possible, indicate your impressions on the Bomb Threat Form. 

ii, Ask the caller three questions, in this order: 
1. When is the bomb going to explode? (The caller may or may not 

respond to this question. I f  the threat is real, chances are 
he/she will say something. I f  the caller just hangs up without 
any comment to your questions, the chances are great that it is 
a prank call.) 

2. Where is the bomb located? What kind of bomb is it? (I f  the 
caller responds to these questions, he/she will probably lie, but it 
will keep the caller talking and give you more time to identify 
him/her.) 

3. Why are you doing this? Where are you now? (The caller's 
answer to these questions will give you a clue as to whether or 
not it is a real threat. I f  he says he wants money, or is 
representing some group or organization, the chances that it is a 
real threat are increased. I n  no event suggest a reason to him 
by asking something like, "Do you want money?" Let the caller 
provide the reason.) 

iii. Note the time the call was received and immediately notifi the 
principal or designee. 

c. Call the Sacramento County Sheriff (911) and ask for a sheriff's unit to be 
dispatched to the school. 

11. Administration 
Make a judgment as to the validity of the threat, and react in the following manner 
whether or not you believe this to be a prank: 

a. Notify teachers to evacuate their rooms by announcing the bomb threat. All 
students should be at  least 500 ft. away from the building. 

b. Wait for the sheriff's unit to arrive. Assist the officers as needed. 
c. Provide a designated employee(s) to assist law enforcement in search of 

suspicious objects on school grounds. 



d. Administrator must determine if students will need to evacuate the school 
grounds if no suspicious item is found. 

e. Maintenance, Operations, & Transportation will be called to provide busses 
for students, if necessary. 

111. Teachers 
a. Upon receiving the notice to evacuate, have your students assemble outside 

your classroom in an orderly manner and wait for you. 
b. Students should take their backpacks with them. 
c. Check your room before you leave for anything out of the ordinary. Take a 

360-degree sweep from eye level to floor and if you see anything suspicious, 
report it to an administrator. 

d. Keep your group together and walk with them to the field. Take your roll 
sheet and emergency information and call roll when you get there. Get your 
group together in an orderly manner and stay with them. You will probably 
be there for awhile, so take your time with these tasks and make sure 
students obey you perfectly. 
When you hear the all clear signal (announcement over the intercom or on 
the bullhorn) return to your classroom in an orderly manner. 

IV. Custodians, Cooks, and other Classified Employees 
a. Check your work areas. Do a 360 degree visual check of your room(s) as 

described under "Teachers" above. 
b. Assist Administration as needed. 



BOMB THREAT FORM 

RECEIVING A BOMB THREAT 

INSTRUCTIONS: 
Be calm and courteous: LISTEN! Do not interrupt the caller. Quietly attract the 
attention of someone nearby, indicating to them the nature of the call. Ask the questions 
in the order they are listed. Complete this form as soon as the caller hangs up and the 
school administration has been notified. 

Exact time of call: 

Exact words of caller: 

Questions to Ask 
1. When is the bomb going to explode? 
2. Where is the bomb? 
3. What does it look like? 
4. What kind of bomb is it? 
5. What will cause it to detonate? 
6. Did you place the bomb? 
7. Why? 
8. Where are you calling from? 
9. What is your address? 
10. What is your name? 

Caller's Voice (Circle): 

Calm Disguised Nasal Angry Broken 
Stutter Slow Sincere Lisp Rapid 
Giggling Deep Crying Squeaky Excited 
Stressed Accent Loud Slurred Normal 

Voice Descriotion (Circle): 

Male Female 
Calm Nervous 
Young Old Middle-Aged 
Rough Refined 

Accent: Yes No Describe 

Speech Impediment: Yes No Describe 



Unusual Phrases 

Recognize Voice? I f  so, who do you think it was? 

B a c k a r ~ ~ ~ n d  Noises (Circle): 

Music TV 
Traffic Running Motor (type) 
Horns Whistles Bells 
Machinery Aircraff Tape Recorder Other 

Additional Information: 

A. Did the caller indicate knowledge of the facility? If so, how? In  what 
ways? 

B. What line did the call come in on? 

C. Is  the number listed? Private number? Whose? 

D. Person Receiving Call 

E. Telephone number the call was received at 

F. Date 

G. Report call immediately to: 
(Refer to bomb incident plan) 

Signature Date 



THREATENING PHONE CALL FORM 

Time call was received Time caller hung up 

Try to get another person on the line and record the conversation. Exact words of 
person : 

Questions to ask if not already covered by caller's statement (record exact words) 

1. What is your name? 
2. What are you going to do? 
3. What will prevent you from doing that? 
4. Why are you doing this? 
- 

5. When are you doing this? 
6. Where is the device right now? 
7. What kind of device or material is it? 
8. What does it look like? 

Person receiving the call Person monitoring the call 

Department Department 
Dept Phone No. Dept. Phone No. 
Home Address Home Address 
Date : 



SECTION 4 BUS ACCIDENT 

Field T r i ~  Pre~aredness for Staff Members 
School buses are required to carry a first aid kit. Make sure it is in the 
bus. 
Teachers who participate in a large number of field trips should be 
encouraged to train in CPR and first aid procedures. 
Always take a complete roster and emergency care cards of students on a 
field trip. 
Maintain a complete list of teachers' and chaperones' home phone 
numbers, emergency contacts and work phone numbers for spouse. 
Develop an emergency phone number directory for field trips. Directory 
should contain emergency phone numbers for the school system and 
main phone numbers to the school and administrative offices. 



SECTION 5 CHEMICALS/BIOHAZARD/GAS ODOR 

All chemicals in the building are to be identified and stored according to district policy 
and procedures. Safety data sheets from vendors shall be on file and available for all 
chemicals in the ofice for quick reference. All personnel involved with chemicals in any 
manner are to be trained in their proper use. 

The fire department shall be informed by the principal once each year of all chemicals 
used in the building and where they are stored. I n  the event of a hazardous material 
accident in the building, the principal (or designee) will decide if and how the building 
will be evacuated. I f  any accident should occur, the fire department, Center Unified 
School District Superintendent, and Sacramento County Health Department should be 
notified. 

Responders will decide whether to order people to remain indoors (shelter-in-place), 
rescue individuals from the area, or order a general evacuation. The "remain indoors" 
option will be considered when the hazards are too great to risk exposure of evacuees. 
Rescuing people from the hazardous area may involve supplying protective equipment 
for evacuees to ensure their safety. A general evacuation requites a significant amount 
of lead-time, which may not be available. 

I n  order for the "in-place-shelter procedure" to be effective, the affected population 
must be advised to follow the guidelines listed below: 

An announcement will come over the PA system telling you that the 
"in-place-shelter procedure" is in effect. 
Close all doors to the outside and close and lock all windows. (Windows seal 
better when locked.) Seal gaps under doorways and windows with wet towels, 
and those around doorways and windows with duct tape (or similar thick tape) 
and sheets of plastic (precut and labeled before the incident). Have students 
assigned to specific tasks ahead of time. 
Ventilation systems should be turned off. 
Turn off all heating systems and air-conditioners. 
Seal any gaps around window type air-conditioners, exhaust fan grills, exhaust 
fans, and range vents, etc. with tape and plastic sheeting, wax paper, or 
aluminum wrap. 
Close as many internal doors as possible. 

a I f  an outdoor explosion is possible, close drapes, curtains, and shades over 
windows. Avoid windows to prevent potential injury from flying glass. 
I f  you suspect that the gas or vapor has entered the structure you are in, hold 
a wet cloth over your nose and mouth. 
Tune in to the Emergency Alert System on the radio or television for 
information concerning the hazardous materials incident and 
in-place-sheltering. 



SECTION 6 DEATH/SUICIDE 

Definition - Death or suicide of a student, staff member or significant person close to the 
school where students and/or staff are affected. 

Principal or designee shall: 
1. Call 911. 
2. Contact Superintendent. 
3. Notify immediate family - parent or guardian. 
4. Identify key staff members at site to disseminate information at site level. 
5. Communicate behavioral expectations to staff regarding: 

- Confidentiality issues 
- Providing factual information 
- Available resources 

6. Send home written information to parents on facts of incident and any 
follow-up services available. 

7. Consult with psychologist or county office of education staff for intervention 
strategies including specific activities that can be used in the classroom. 

I f  the incident causes a major disruption to school activities, evacuation may be 
necessary and will be determined by law enforcement, principal or designee. 



SECTION 7 EARTHQUAKE 

Durina the Ouake 
Keep these points in mind in the event of an earthquake: 

1. I f  an earthquake occurs, keep calm. Don't run or panic. I f  you take proper 
precautions, the chances are you will not be hurt. 

2. Remain where you are. I f  you are outdoors, stay outdoors. I f  you are indoors, 
stay indoors. During earthquakes, most injuries occur as people are entering or 
leaving buildings (from falling walls, electrical wires, etc). 

3. The teacher will give the "drop and cover signal" if the bell system is not 
operable. 

4. Everyone will get under his/her desk and cover his/her head. I f  a desk, table or 
bench (best choice) is not available, sit or stand against an inside wall or in an 
inside doorway. Stay away from the windows, outside walls, and outside doors. 

5. I f  you are outside, stay away from the building, electrical wires, poles, or 
anything else that might shake loose and fall. Look for open space and stay 
low. 

After the Ouake 
For your own safety and that of others, you should carefully do the following: 

1. About two minutes after the shaking stops, the fire bell will sound, I f  we have 
lost power, the teacher will give the command to evacuate the building. 

2. Use the "Building Evacuation" plan. 
3. Use extreme caution in entering or working in buildings that may have been 

damaged or weakened by the disaster. 
4. Stay away from fallen or damaged electrical wires, which may still be 

dangerous. 
5. The custodian will check for leaking gas pipes. Do this by smell only - don't: use 

matches or candles. I f  you smell gas: 
Open all windows and doors. 
Turn off the main gas valve at  the meter. 
Leave the building immediately. 
Notify the gas company, police, and fire departments. 
Don't re-enter the building until it is safe. 

6. The principat will confer with the Superintendent about evacuation of the 
school. If necessary, follow the "Evacuation of School Grounds" policy. Do not 
evacuate to another building unless it has received an inspection by a qualified 
person. 

Re-entry nf Buildinq 
follow the procedures of the re-entry instructions (after "Building Evacuation") except: 
the building should be inspected by a qualified person who has been trained in Building 
Analysis. This person will perform an inspection on structural soundness, electrical 
wiring, water distribution, oil, gas, and other fuel systems, and boiler and heating 
systems. 



A damaged structure will be occupied only after authorization by the responsible local 
agency, Building supervisors will be notified of the corrective actions to be taken to 
return building to use. 



SECTION 8 

Fire 
1. I n  the event of a natural gas fire, sound alarm and then turn off main gas 

valves. I f  the fire is small, use the fire extinguisher AFTER the gas is turned off. 
2. In the event of an electrical fire, sound alarm and then turn off electricity. Do 

not use water or water-acid extinguishers on electrical supported fires. Only 
small fires should be fought with an extinguisher. 

3. The person locating the fire will sound the school alarm. 
4. Follow the "Building Evacuation" instructions. 
5. The principal will notify the superintendent's office. 
6. The office staff will notify the utility companies of a break or a suspected break 

in utilities. 
7. Keep access road open for emergency vehicles. 
8. All staff will be responsible to peek in the door of classroom on either side and 

make sure they were informed of the fire. 
9. The custodian is responsible for checking exits daily to make sure they are 

functional. All exits should be obvious, maintained and clear of obstructions. 

Com~uter Labs 
All labs are to be equipped, as their needs require, for proper fire control and for 
emergency purposes. 

Lunchrooms and Kitchens 
1. Emergency preparedness to control fire in school kitchen areas: 

m Have automatic extinguishers over deep fryers and grills. 
m Have fire extinguishers for all types of fires in proper location. 

Make sure that all of the kitchen personnel know where the extinguishers 
are located and how to operate them. 
Make sure that the kitchen personnel know which exit to take in case of 
fire. 

Whether it's a real fire or a drill, try to evacuate the building in fewer than two minutes. 

Fire Drill Procedures 
The secretary will call the fire department to inform them it is a drill. The principal or 
designee shall sound the alarm. 

1. When the signal is sounded, the teaching staff will proceed to the evacuation 
assembly area (blacktop/field) with their classes. Staff not assigned a regular 
class of children will report to the same area to render any needed assistance 
to teachers. 

2. Once each month, all teachers will instruct their classes in the correct 
procedures and behaviors to utilize during fire drills. 

3. Once each month, a fire drill will be conducted by the school staff. 
4. Students stand facing away from the building in silent lines, 



5. Supervising staff will take roll. The whereabouts of all students should be 
known. 

6. Any student in attendance at school but not with class or in a special class 
should be reported immediately to the Student Supervision Leader. 

1. Silent fire drills and neighborhood disaster procedures will be used in the event of bell 
and/or intercom failure. 

2. When a silent fire drill is in progress, a monitor appears at the door with a sign 
stating 'silent fire drill." The monitor will remain until the teacher sees the sign. The 
procedures to follow are the same as during a regular fire drill. 

3. When a silent intruder on campus drill is in progress, a monitor appears at the door 
with a sign stating "Duck and Cover". The monitor will remain until the teachers see 
the sign. 

Fire Extinauishers 
Fire extinguishers are placed in strategic locations as recommended by the fire 
department (see map). Faculty members and other staff personnel shall be instructed in 
the use of the fire extinguisher. 

All extinguishers, unless stated, are dry chemical types which are needed to put out type 
A, B, and C fires which include wood, textiles, gasoline, oil, greases, and electrical fires. 
I n  discharging a fire extinguisher, it should be held upright while the pin is pulled. The 
lever is then pressed while aiming at the base of the fire. 

Fire Extinguisher Ins~ectionq 
The district maintenance department will be responsible for checking for possible 
building code violations and making sure all fire extinguishers are checked yearly for the 
following: 

1. Check gauge for full charge. Report discharge or overcharge reading 
immediately to control office. 

2. Check seal for breakage. 
3. Check hose for crack, leaks, tears, etc. 
4. Check casing for leaks or breakage. 



SECTION 9 FLOOD 

When there is a flood at the school site 
Notify parents via radio and television. 
Notify bus drivers for an early/late dismissal, 
The custodian or site security team will shut off water to prevent contaminated 
water from entering the school supply. 
The custodian or site security team will shut off electricity to prevent electrical 
shock. 
I f  school is a designated emergency shelter and time permits, check all supplies 
and provisions prior to emergency operations. 

After the danoer is over 
Beware of contaminated food, water, broken gas lines, and wet electrical equipment. 
Resume classes only after a qualified person has done a building assessment (see 
returning to building under earthquake.) 

Minor Floodinq 
If the school experiences minor flooding (one or a few classrooms), the class(es) 
affected will evacuate to another part of the building (principal will decide where to go). 
Classes will continue. The principal will notify the superintendent and they will jointly 
decide what to do next. 



SECTION 10 GAS ODOR 

I f  odors are detected outside the building, it is not necessary to evacuate the building. 
Call the police and fire non-emergency number to report the smell (874-5115). Call the 
district office. 

I f  the odor is detected inside a school building, convene the crisis management team 
and evacuate the building immediately. 

Call 9-1-1 
Arrange to have the students moved to an off-site evacuation location 

a The incident command system member responsible for student accounting begins 
the process of tracking all students 
Make sure the critical incident response kits leave the school with the students 



SECTION 11 HOSTAGE SITUATION 

Intruder or Hostaae Situation 
Organized or unorganized terrorists would usually find themselves in one or two places 
within the school building. Either they would penetrate into the administration office, or 
they would infiltrate a classroom. The administration and staff have only two "weapons" 
in which to combat the situation: time and specific procedures. The school staff should 
not attempt to disarm terrorists. 

The procedures for the following situations are as follows: 

Terrorist or Intruder Enters the Classroom 
1. The teacher will try to make contact with the office via intercom phone. 
2. I f  the teacher cannot get to the communication system, he/she should attempt to 

send a note out the door with a student. Do not take a chance if there is any doubt 
that the child will be seen exiting, I f  one is able to leave, helshe should crawl past 
any windows so as not to be seen. 

3. Any teacher receiving the note from a student or other adult should immediately lock 
all doors, inform the office, and close the blinds. 

4. I f  there is another teacher, adult, or student who can safely make a call, call the 
office at (insert phone number) or the administrator at (insert phone number). The 
office's number should be visibly posted near phone. 

5. Immediately brief the students to sit down and be quiet if you are faced with an 
intruder. 

6. Try to obey all commands of the terrorist/intruder. 
7. The office personnel upon receiving a "help" signal will verbally call for a lock down 

over the intercom. Teachers will immediately lock all outside doors including 
workroom doors and close the blinds. Students should assume the duck and cover 
position under their desks. 

8. Office will immediately dial 911. 
9. No one will evacuate the building unless instructed to do so by the principal or 

uniformed police officer, 
10. Remain in your room until an 'all clear" signal is given. 
11. Any student finding himself or herself en route to a classroom from the bathroom, 

office, library, or another classroom needs to go to  the nearest classroom or 
building. If the door is locked, he/she is to knock and loudly announce one's self. 

Terrorist or Intruder Enters the Office 
1. I f  the administrators, secretary, office assistants, or any other staff members are able 

to phone out of the school without bringing harm to themselves, they will call 911. 
2. The principal or secretary will notify the Superintendent, if possible. 
3. The school office personnel shall attempt to follow all commands of the terrorists. 

Terrorist or Intruder Apoears on Cam~us Durina Reces~ 
1. The teacher on yard duty who first notices an armed individual (gun, knife, or other 

dangerous weapon) on campus will signal other adults on the playground with four 



short blasts on a whistle. An adult will send a student to the closest classroom door 
to enter and ask the teacher inside to inform the office immediately. 

2. The office will announce the intruder alert. All students and teachers in classrooms 
will react accordingly by assuming the duck and cover position. 

3. Students on the playground hearing four short whistle blasts or hearing the Duck and 
Cover signal will look for the nearest teacher and follow instructions. Students need 
to be aware that four short whistle blasts designate a problem. I f  the intruder has a 
weapon but is not firing, teachers should exit students as quickly as possible via one 
of the escape routes in that particular duty area. 

4. Teachers will go in the opposite direction of the intruder. 
5. If an intruder arrives on the playground and starts firing shots, students and teachers 

should drop to the ground. 
6. Teachers will need to keep an eye on the intruder at all times to determine what to do 

next. This type of a situation is unpredictable and unfortunately cannot be covered 
with pre-determined procedures. The main concern is to get as many students as 
possible off the playground and into a safe building. 



SECTION 12 HOSTILE Vf SITOR 

Domestic or Civil Disturbance 
It should be noted that the normal school routine serves to reduce the threat of civil 
disturbance within the school. The classroom unit keeps students in small groups where 
each student is more easily known and can be held responsible for hislher actions. 
Outsiders are generally recognized and the potential for problems can be reduced if the 
integrity of the individual classroom unit can be maintained. 

To reduce the potential for problems, these steps are standard procedure: 
1. All teachers are to be at their lines directly after the final recess bell. 
2. Teachers are expected to attend assemblies and sit with their classes. 
3. Teachers and administrators are available if the need for control should arise 

before and after school. 
4, The administration is aware of substitutes in the building and teachers in 

adjoining classrooms are available to assist substitutes in controlling students if 
the need should arise. Each substitute is provided with lesson plans by the 
teacher who is absent, whether by direct communication, previously prepared 
plans, or emergency plans on file in the office. 

5. Teachers are asked to report the presence of any outsider they see to the 
administration. 

I n  addition to the above listed procedures, teachers and administrators should be keenly 
aware of the general morale of the students. An atmosphere in which students feel free 
to approach teachers and discuss problems is encouraged so that a close working 
relationship with all the different groups in the school can be achieved. 

It is important to be aware of community problems, which could possibly set the stage 
for civil disturbance. The PTA and School Site Council organizations can be helpful in 
determining problems and offering assistance. A liaison with law enforcement agencies 
must also be maintained. 

Procedure to Deal with Civil Disturbances 

Violent Person: 
Teachers are to be notified by intercom to close and lock classrooms until the situation is 
cleared by the administration and/or police. The "duck and cover" drill will be initiated. 
Students located in the halls shall be moved to the nearest classroom as quickly as 
possible. While contact is made with law enforcement, one person (determined by the 
administration) may attempt to establish rapport with the person, otherwise do not 
confront this person; contact the office immediately. The office will call 911. 
Administrators will inform the Superintendent. 

I f  it is a parent with a restraining order planning to take his/her child, allow him/her to 
do so if it appears that it may be dangerous to intervene. Get a description of the 



subject, license number, make and model of car and direction of travel. I f  there are any 
records on this person in the school offlce have them ready for law enforcement. See 
further information under the heading, "Kidnapping/Attempted Kidnapping." 

Mob: 
I f  the persons involved are from outside the school, the same procedure as used with a 
violent person should be implemented. I f  students are involved, the administration will 
determine the need for police assistance. I f  advance warning is received, steps will be 
taken to try to prevent the incident. I n  the absence of law enforcement, the 
administration will do whatever it believes necessary to alleviate the problem. The 
administration will make a written report of the entire incident. 

Unidentified Person(s) Taking Control: 
If an unidentified voice gives orders over the intercom threatening or calling a general 
assembly or asking for individuals, teachers are to close and lock their classroom doors. 
I f  an unidentified person comes to the room, he/she is to be asked for office clearance. 
Pick up the phone and contact the ofice if the person refuses to leave. 



SECTION 13 KXDNAPPING/ATTEMPTED KIDNAPPING 

Definition: The physical capture or attempted physical capture of a student or staff 
member against their will. 

1. Principal or designee will contact the Sacramento Sheriff (911). 
2. Principal or designee will contact the Superintendent and report the situation. 
3. Principal or designee will contact the parent or guardian of the kidnapping victim. 
4. Principal or designee will inform the teachers of the situation and give further 

instructions regarding child safety. 
5, Principal or designee will inform secretary on how to respond to phone calls 

regarding the incident. 



SECTION 14 MEDICAL EMERGENCY 

Our school shall be prepared to provide basic first aid while summoning necessary 
emergency assistance. A list of qualified persons who have had First Aid and CPR 
training should be maintained by the principal. This list must be updated and distributed 
to the staff annually. 

An emergency card will be filed in the office for each student with emergency numbers 
to call in case of an accident, injury, or illness. Parents will always be notified as soon as 
possible of any reportable accident, injury, or illness. 

Any reportable accident or injury incurred on school property or during a school activity 
off campus will be reported in writing to the office of the principal no later than 24 hours 
from the occurrence. Accident forms are kept in office filing cabinet. 

The general emergency number 9-14 will be explained each year to all school 
personnel, and this number will be readily visible on all telephones. 

A first aid kit shall be maintained in the office and rotated. A Red Cross first aid booklet 
is provided with each kit. First aid procedures will follow the current American Red Cross 
First Aid Manual. 

Although some staff members are trained in basic first aid and CPR procedures, they are 
not to be considered medical experts. The first aid kits are to be used only in cases of 
emergency. 

First Aid Stations 
A first aid station is always maintained in the nurse's office. In the event of a large scale 
emergency that requires an evacuation, a medical station will be set up by the Medical 
Team in a pre-determined location. I f  evacuation is not necessary, the nurse's station 
and/or the multi-purpose room will be used. 

Rescue 
With a non-critical or less serious injury, move the victim to the nurse's office. 

With a serious or critical injury, do the following: 
1. Evaluate the situation. Unless the victim is in further danger, do not move 

him/her. 
2. Be sure the victim is breathing. 
3. Control serious breathing. 
4. Send a runner to notify the office. 
5. Treat for shock. 
6. Keep comfortable and try to maintain normal body temperature. 

With non-critical illness or injury, do the following: 
1. Administer first aid. 



2. Notify parents for their information and action. I f  parents cannot be contacted, 
notify other adults on the emergency card. 

3. I f  no one can be contacted, lie the student down in the nurse's office or send 
the student back to class if the injury doesn't warrant the need to keep a close 
watch on the student. 

4. Keep a record of time of injury, what first aid was administered and at what 
time. 

With critical illness or injury, do the following: 
1. Administer first aid to the extent possible. 
2. Call 9-1-1 if the situation is life threatening or if the child is in need of 

immediate medical intervention. 
3. Notify parents for their action and information. 
4. Keep a record of time of injury, what first aid was administered and at what 

time. 
5. Notify the superintendent's office. 
6. Complete appropriate injury, illness, or insurance report promptly. 
7. Keep a record of which students were sent to the hospital. 
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Abdominal Pain 
Abdominal pain may be due to food poisoning, appendicitis, hernia, ulcer, gallstones, or 
kidney stones. The symptoms are so similar that medical assistance should be obtained 
if the pains continue for several hours. 

Rescue Breathing 
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Choking (Heimlich Maneuver) 
Convulsions or Seizures 

Diabetics 
Dog Bites 

Ears 
Electric Shock 

Artificial Resniration 
I. Steps for mouth-to-mouth artificial respiration: 

Clear airway 
Tilt head back (unless possible neck injury - use jaw thrust) 
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Wounds 



a Pinch nostrils 
Seal mouth and blow 
Watch for chest to rise 

a Listen for air to escape from mouth 
a Watch for chest to fall 
a Repeat: 12-16 times per minute in adults; 16-20 times per minute in 

children. 
2. I f  victim's tongue obstructs airway: 

Tilt the head 
a Put the jaw forward 

3. I f  facial injuries make it impossible to use mouth-to-mouth method then use 
the manual method. 

a Use mouth-to-nose if airtight seal is impossible over victim's mouth. 
a Small child - cover both mouth and nose. 

4, Continue artificial respiration until victim begins to breathe for hirn/herself or 
until help arrives. 

5. Carbon Monoxide Poisoning or Asphyxiation (due to lack of oxygen): Check for 
breathing difficulties and give artificial respiration. 

Bleedinq 
I. Apply direct pressure on the wound. 
2. Elevate the wounded area if an arm or leg is bleeding. 
3. Apply pressure on the supplying artery of the arm or leg if steps 1 and 2 do not 

stop bleeding. 
4. Only as a last resort (if they will die without this), apply a tourniquet to stop the 

bleeding. Once applied, a tourniquet must be loosened or removed only by a 
doctor. 

*Internal bleeding - Treat for shock 

Bone Iniuries 

1. Dislocations: fingers, thumb, shoulder 
Keep the part quiet. Immobilize shoulder with arm sling. 

2. Fractures: 
e Signs of a closed fracture: 

1 Swelling 
2. Tenderness to touch 
3. Deformity 
4. Discoloration 
Treatment (closed fracture - no bleeding or broken skin at wound) 
1 Keep broken bone ends from moving 
2. Keep adjacent joints from moving 
3. Treat for shock 
Treatment (open fracture - broken bone and broken skin) 
1 Do not move protruding bone end 
2. I f  bleeding, control bleeding by direct pressure on wound 



3. Treat the same as closed fracture after bleeding is controlled. 
3. Sprains (injury to soft tissue around a joint) 

Always immobilize 
Elevate joint 
Apply cold packs during first half hour 
Treat the same as closed fractures 
X-ray may be necessary 

Breathina - Unconscious Person 
Breathing is the most critical thing we must do to stay alive. A primary cause of death is 
lack of air! 

Be careful approaching an unconscious person. He or she may be in contact with 
electrical current. I f  this is the case, turn off the electricity before you touch the victim. 

There are hundreds of possible causes of unconsciousness; the first thing you must 
check for is breathing. 

1. Try to awaken the person by firmly tapping him or her on the shoulder and 
shouting, "Are you all right?" 

2. I f  there is no response, check for signs of breathing. 
a. Be sure the victim is lying flat on the back. I f  you have to roll the victim over, 

move the entire body at one time. 
b. Loosen tight clothing around neck and chest. 

3. Open the airway: 
a. I f  there are no signs of head or neck injuries, tilt the head back and lift the chin 

to move the tongue away from the back of the throat. 
b. Place your ear close to the victim's mouth; listen and feel for breathing. 
c. I f  you can't see, hear, or feel any signs of breathing, you must begin breathing 

for the victim. 
d. Begin rescue breathing immediately. Have someone else summon professional 

help. 

Rescue Breathing: 
1. Giving mouth-to-mouth rescue breathing to an adult: 

a. Put your hand on the victim's forehead, pinching the nose shut with your 
fingers. Your other hand is lifting the victim's chin to maintain an open airway. 

b. Place your mouth over the victim's, making a tight seal. 
c. Breathe slowly and gently into the victim until you see the chest rise. Give 2 

breaths, each lasting about 1'12 seconds. Pause between breaths to let the 
airflow out. Watch the victim's chest rise each time you give a breath to make 
sure air is going in. 

d. Check for a pulse after giving these 2 initial, slow breaths. I f  you feel a pulse 
but the victim is still not breathing, give one breath about every 5 seconds. 
After 10 to 12 breaths, re-check pulse to make sure the heart is still beating. 



e. Repeat the cycle every 5 seconds, 10-12 breaths per minute, rechecking the 
pulse after each cycle. Continue rescue breathing until one of the following 
happens: 
i. The victim begins to breathe without your help 
ii. The victim has no pulse (begin CPR). 
iii. Another trained rescuer takes over for you. 
iv. You are too tired to go on. 

2. Giving mouth-to-mouth rescue breathing to infants and small children: 
a. A small child's head should be tilted back gently to avoid injury. With head 

tilted back, pinch the nose shut. Lift the chin and check for breathing as you 
would for an adult. Give 2 slow breaths until the chest rises. 

b. Check for a pulse. 
c. Give 1 slow breath about every 3 seconds. Do this for approximately 1 

minute, or 20 breaths. 
d. Recheck the pulse and for breathing. 
e. Call 911 if you have not already done so. Continue rescue breathing as long 

as a pulse is present and the child is not breathing. 
f. Continue rescue breathing until one of the following occurs: 

i. The child begins to breathe on his/her own. 
i. The child has no pulse (begin CPR). 
ii. Another trained rescuer takes over for you. 
iii. You are too tired to go on. 

Bcms 
I. Degrees: 

Skin red (1st degree) 
Blisters develop (2nd degree). Never break open blisters. 
Deep tissue damage (3rd degree) 

2. First Aid for thermal burns (1st and 2nd degree burns) to exclude air: 
Submerge in cold water 
Apply a cold pack 
Cover with a thick dressing or plastic. (Do not use plastic on face.) 
After using cold water or ice pack, cover burned area with a thick, dry, 
sterile dressing and bandage firmly to exclude air. 

3. First Aid for 3rd degree burns: 
Apply a thick, dry sterile dressing and bandage to keep out air. 

a I f  large area, wrap with a clean sheet or towel. 
Keep burned hands and feet elevated and get medical help immediately. 
Treat the same as shock victim, giving fluids as indicated; warmth 
necessary. 

4. First Aid for chemical burns 
Wash chemical away with water. 

5. Acid burn to the eye (also alkali burns) 
Wash eye thoroughly with a solution of baking soda (1 teaspoon per 
8-ounce glass of water) or plain water for 5 minutes. 



I f  victim is lying down, turn head to side. Hold the lid open and pour 
from inner corner outward. Make sure chemical isn't washed out onto the 
skin. 
Have victim close the eye, place eye pad over lid, bandage and get 
medical help. 

Chokina (Heimlich Maneuver] 
I f  the air passage is blocked by food or other foreign material, remove it with your finger 
if possible. Be careful not to force it deeper into the throat. I f  the person is coughing, 
he is getting some air. But if the passage is completely blocked, he can't breathe or 
speak; immediately do the following: 

Stand behind a slumped-over victim; wrap your arms around his waist below 
the diaphragm. 

a Grasp your wrist with your other hand. 
a Place your fist against the victim's abdomen, slightly above the navel and below 

the rib cage. 
Press your fist strongly and quickly in and slightly up into his abdomen. 

If the victim is on his back: 
Kneel, facing him, astride his hips. 
With one of your hands on top of the other, place the heel of the bottom hand 
on the victim's abdomen slightly above the navel and below the rib cage. 
Press the heel of your hand forcefully into the abdomen with a quick, upward 
thrust. I f  necessary, repeat several times. 

Convulsions or Seizures 
1. Symptoms 

a Jerking movements 
Muscular rigidity 
Blue about the lips 
May drool 

a High fever 
These seizures are seldom dangerous, but they are frightening. 

2. Causes 
Head injuries 
Severe infections 
Epilepsy 

3. Treatment 
Prevent patient from hurting himself 
Loosen tight clothing 
Do not restrain 
I f  breathing stops, apply mouth to mouth resuscitation 
Do not give liquids nor put patient in warm water 
When the seizure is over, treat as for shock keeping patient warm 



Prompt medical help is needed if the patient does not have a history of convulsive 
disorders. 

Diabetics 
Diabetics may lose consciousness when they have too little or too much insulin. Unless 
you are thoroughly familiar with his treatment, it is better to seek medical help rather 
than to attempt first aid. These people often wear some type of medical identification. 

Doa/Animal Bites 
I. It is extremely important that the dog/animal be identified if the person bitten is 

to avoid rabies shots. Secure the animal, i f  possible without danger to yourself, 
with a leash, rope or in an enclosed area. I f  the animal cannot be contained, 
attempt to remember as much as possible about the animal's description so that 
animal control can make a thorough search of the area. 

2. Attend to the wound by washing the area with water and soap for five minutes and 
bandage if possible. Inform parents and refer to the family physician. 

3. Notify animal control center. Give description of the animal and name and address 
of the victim. 

4. Complete the Report of Student Accident Form. 
5. Notify school nurse so that information can be recorded in the pupil's health folder. 

Ears 
Foreign objects usually require medical assistance. Insects may be removed by using 
warm mineral or olive oil. When the head is tilted, the insect and oil usually drain out. 

Electric Shock 
1. Do not touch the victim if he is still in contact with the electricity. 
2. Turn off the main switch or pull plug. 
3. Be aware of the possibility of breathing emergency. 

Eves 
Contact a physician immediately if the foreign substance is metallic or abrasive. 
Particles can often be washed out with water or removed with the corner of a clean 
hand kerchief. 

Faintinq 
1. Fainting is due to a temporary decrease of blood and oxygen to the brain. It 

may be preceded by paleness, sweating, dizziness, disturbance of vision and 
nausea. 

2. Place the victim in a reclining position and treat as for shock. I f  a victim feels 
faint, have him sit and place his head between his knees. 

Fracture 
Bone Fracture (unless in imminent danger, do not move the individual) 



Closed Fracture: 
The signs of a closed fracture are swelling, tenderness, deformity, and discoloration. 

When there is a fracture (or suspected fracture): 
1. Keep the injured person calm 
2. Do not permit the victim to walk about. 
3. Notify parent. 
4. Splint fractures to prevent further injury if the victim must be transported by 

someone other than emergency medical personnel. 
5. Call for emergency help for leg, back, neck, or hip injuries, or if parent is 

unable to take child for medical care. 

Compound Fracture: 
Your objectives are to prevent shock, further injury, or infection in compound fractures 

(where skin has been broken). 
1. Keep the injured person calm and cover him only enough to keep him from 

losing body heat. 
2. Do not try to push the broken bone back into place if it is sticking out of the 

skin. 
3. Do not try to  straighten out a fracture or put it back into place. 
4. Do not permit the victim to walk about. 
5. Notify parent. 
6. Splint fractures to prevent further injury if the victim must be transported by 

someone other than emergency medical personnel. 
7. Call for emergency help for legs, back, neck, severe bleeding, hip injuries, or if 

parent is unable to take the child for medical care. 

Frostbite 
1. The frostbitten area will be slightly reddened with a tingling sensation of pain. 

The skin becomes grayish-yellow, glossy and feels numb. Blisters eventually 
appear. 

2. Re-warm the area by quickly submerging it in warm water (start with 98 
degrees and gradually warm to 102-103 degrees). Don't rub the area nor 
break the blisters. 

Head Injury 
1. Symptoms 

May or may not be unconscious 
Unconsciousness may be delayed one-half hour or more 
Bleeding from mouth, nose or ear 
Paralysis of one or more extremities 
Difference in size of pupils of the eyes 

2. First Aid for Head Injuries: 
No stimulants or fluids 
Don't raise his feet; keep the victim FLAT 
Observe carefully for stopped breathing or blocked airway 
Get medical help immediately 



When transported, gently lay flat 
a Position head to side so secretions may drool from corner of mouth 
a Loosen clothing at neck 

Heart Attack 
A heart attack may be identified by severe chest pains, shortness of breath, paleness 
and perspiration. Extreme exhaustion may also accompany the attack. The patient may 
breathe easier if he is propped up. Mouth-to-mouth resuscitation may be needed. 
Medical help with oxygen may be required. 

Nosebleeds 
Nosebleeds can be controlled by grasping the nose firmly between the fingers and 
holding it for 5-10 minutes. Ice packs will also help control bleeding. Nosebleeds are 
usually minor, but if bleeding can't be controlled, medical help is needed. Maintain 
pressure on nose until a doctor is present. 

Pandemic Flu Plan 
Seasonal Flu: 

Caused by influenza viruses that are closely related to viruses that have previously 
circulated; most people will have some immunity to it. 
Symptoms include fever, cough, runny nose and muscle pain. 
Complications such as pneumonia are most common in the very young and very 
old and may result in death. 
Vaccine is produced each season to protect people from the three influenza strains 
predicted to be most likely to cause illness. 

Mild to Moderate Pandemic: 
a Caused by new influenza virus that has not previously circulated and can be easily 

spread. 
It is likely most people will have no immunity to the new virus; it will likely cause 
illness in high numbers of people and more severe illness and deaths than 
seasonal influenza. 
Symptoms are similar to seasonal flu, but may be more severe and have more 
serious complications. 

a Healthy adults may be at increased risk for serious complications. 

Severe Pandemic: 
a A severe strain causes more severe illness, results in a greater loss of life and has 

a greater impact on society. 
a Workplace absenteeism could reach up to 40% due to people being ill themselves 

or caring for family members. 

Measures to limit the spread of flu: 
a Promote hand-washing/use of antibacterial wipes, cough hygiene via modeling by 

school staff. 
Cover nose and mouth with a tissue or upper arm if a tissue is not available 



Dispose of used tissue in a waste basket and wash hands after coughing, sneezing 
or blowing nose. 
Use warm water and soap or alcohol-based sanitizers to clean hands. 
Wash hands before eating or touching eyes, nose or mouth. 

Encourage vaccination of staff and students for whom the flu vaccine is recommended. 

Persons developing symptoms at school should be sent home as soon as possible and 
instructed not to return until well. 

Social distancing: 
I n  a pandemic, the risk of getting the flu is greatest when one has close contact with an 
infected person. Social distancing measures may include standing three feet apart when 
communicating, canceling outdoor recess, and monitoring hand washing after bathroom 
use and after sneezing/coughing/blowing nose. Wipe phones with antibacterial wipes 
after each use. Limit use of headphones, keyboards and any other shared items in the 
classroom - wipe with antibacterial wipes after each use. 
Use a bacterial spray (such as Lysol) in the classroom twice daily. 
Open windows if weather permits while room is occupied or when students leave the 
room for lunch. Consider possible school closure for a short amount of time early in the 
course of a community outbreak. 
Consult www.pandemicflu.gov for new and updated information. 

Poisoninq 
1. I n  all oral poisoning, give liquids to dilute the poison. 
2. Procedures for handling specific oral poisoning cases should be reviewed by 

teachers of classes in areas where poisoning may take place. 

Puncture Wounds (knife and aunshotl 
A puncture wound may be caused by a pointed object such as a nail, piece of glass, or 
knife that pierces the skin. Gunshot wounds are also considered to be puncture wounds. 
Generally, puncture wounds do not bleed a lot and are therefore susceptible to infection. 
Severe bleeding can result if the penetrating object damages internal organs or major 
blood vessels. 

I f  an object is impaled in a wound, DO NOT REMOVE IT. 
Place several dressings around the object to keep it from moving. 
Bandage the dressings in place around the wound. 
Call 911 and contact parents. 

A puncture wound to the chest can range from minor to life threatening. A sucking 
chest wound is one in which the rib cage has been penetrated and you can hear a 
sucking sound every time the victim takes a breath. 

Without proper care, the victim's condition will quickly worsen. 
Cover the wound with a dressing that does not allow air to pass through it. 



A plastic bag, latex glove, or plastic wrap taped over the wound will help 
keep air circulating through the lungs. 
Give additional care as needed. Watch for shock. 
Call 911 and contact parents. 

Seizure 
An alarming sight, a person experiencing a seizure may exhibit limbs jerking violently, 
eyes that roll upward, and breath that becomes heavy with dribbling or even frothing at 
the mouth. Breathing may stop in some seizures, or the victim may bite his or her 
tongue so severely that it blocks the airway. Do not attempt to force anything into the 
victim's mouth. You may cause injury to the victim or yourself. 

1. During a seizure: 
a. There is little you can do to stop a seizure. 
b. Call for help. 
c. Let the seizure run its course. 
d. Help the victim to lie down and keep from falling to avoid injury. 
e. Do not use force. 
f. Loosen restrictive clothing. 
g. Do not try to restrain a seizure victim. 
h. Cushion the victim's head using folded clothing or a small pillow. 
i. I f  a seizure lasts 10 minutes in a known epileptic, or 5 minutes in a 

person with no seizure history, call 911. 
2. After a seizure: 

a. Check to see if the victim is breathing. I f  not, immediately begin rescue 
breathing. 

b. Check to see if the victim is wearing a MEDIC ALERT or similar bracelet. 
It describes emergency medical requirements. 

c. Check to see if the victim has any burns around the mouth. This would 
indicate poison. 

3. The victim of a seizure may be conscious but confused and not talking when the 
intense movement stops. Stay with the victim and be certain that breathing 
continues. When the victim is able to move, get medical attention. 

After the seizure is over, the pupil can be taken to the ofice t o  lie down until the dazed 
phase is over and parents are notified. The student should be attended to continuously 
until fully recovered. 

Very rarely a condition called "status epilepticus" occurs in which one seizure follows 
another for a long period of time. This is a medical emergency; call 911. 

Shock 
1. Shock is likely to develop in any serious injury or illness. Shock may be serious 

enough to cause death even though the injury itself may not be fatal. Four 
important symptoms of shock are: 

Pale, cold, moist skin 



Weak and/or rapid pulse 
Rapid breathing 
Altered consciousness 

2. The symptoms of shock may appear immediately or may be delayed for an hour 
or more. Give shock care to all seriously injured persons: 

Have the victim lie down. 
Control any external bleeding. 

a Help the victim maintain body temperature, cover to avoid chilling. 
Reassure the victim. 
Elevate legs about 12 inches unless you suspect head, neck, or back 
injuries or broken bones involving hips or legs. 
Do not provide anything to eat or drink. 
Call 911. 
Call parents. 

Sunstroke 
1. A person with sunstroke will have nausea, weakness, headache, cramps, 

pounding pulse, high blood pressure and high temperatures (up to 106 
degrees.) The armpits are dry; skin flushed initially but later turns ashen or 
purplish. Delirium or coma is common. 

2. Medical help is crucial. While waiting for medical aid, reduce temperature with 
a cold bath, sponging with alcohol or water, until the temperature is down. 
Hospitalization should be immediate. 

Wound_s 
An abrasion is a wound caused by scraping off the outer layer of skin. An abrasion is 
usually superficial with little bleeding but infection can occur unless the wound is cleaned 
with soap and water. Wash away from the wound. 

An incision is a cut caused by a sharp object such as a knife, razor blade, or piece of 
glass. Bleeding is a serious problem. Medical help is often necessary in case the wound 
must be sewn. 

A laceration is a tear or jagged, irregular wound caused by a hard object such as a rock, 
machine tool, bicycle or automobile. Animal bites are also lacerations. Surrounding 
tissue is damaged and bleeding may be profuse. A minor laceration can be cleaned with 
soap and water, but if the bleeding is severe, a pressure dressing may be needed. I f  the 
laceration is caused by an animal, medical help is required for testing and treatment of 
the animal. 

A puncture wound is caused by deep penetration of a sharp object such as a pencil, nail, 
ice pick, bullet, spear or arrow. There may be little surface bleeding, but severe internal 
bleeding can result. A puncture wound is difficult to cleanse and may require a tetanus 
shot to guard against infection. 



SECTION 15 MISSING STUDENT 

Maintaining strict visitor control procedures and enforcing the requirement for 
employees to wear identification badges will help control unwanted and dangerous 
access to the school. Penal Code section 626 will help control access by outsiders to the 
school. 

Access into Buildinq 
All doors are to be locked during the school day, with the exception of the main 
entrance. 

a Signs must be posted on all doors directing visitors to report to the main 
office. 

Student Accountability 
a Elementary and middle school students shall not be left alone unsupervised anywhere 

in the building or on school grounds during the school day. 

Photo Identification Badaes 
All personnel who work in or regularly visit schools in the course of business are 
required to wear an assigned identification badge. This regulation includes full and 
part-time staff, food services personnel, and bus drivers/attendants. 
Badges must be worn in a manner that makes them readily visible. 

Visitor Badaes and Loq 
Schools must issue numbered visitor badges that include the name of the school and 
the current school year. 
School staff must be aware of visitor badge procedures and their responsibility in 
repotting violations. 

I n  a missing child incident, assign a member of the Incident Command Team to organize 
a search of the school. Call 911. Record the name and contact number of person 
reporting the child missing. I f  the case involves abduction, begin gathering witness 
information for the sheriff. Confirm child attended school that day. Assign staff member 
to begin checking last known location of the child. 

1, Begin gathering information on the child, including: 
Description, including height, weight, skin color, eye color, clothing, backpack, 
etc. 
Obtain photo, if available. 
Home address, phone number, parents' contact numbers 

a Class schedule, special activities 
Bus or walking route information 

2. Contact custodial parents. 
3. Convene crisis management team. 
4. Begin recording events. 



I f  incident is happening during the school day, consider holding the bells until the 
matter is either resolved or school has been completely searched for the student. 
Notify the Center Unified District Office. 
Obtain information on possible witnesses, friends, and last person to see student. 
I f  incident occurred while student was on the way home, contact bus driver, 
safety patrol, crossing guard. 
Double check circumstances. Could child have ridden the wrong bus or walked 
home? Did someone pick-up the child? I s  the child at another activity? 
Assist the sheriff's department with investigation. 
Arrange for counseling of students as needed. 

At any point during these steps, if the child is found, inform everyone who has been 
notified of the incident that the child is no longer missing. 



SECTION 16 PUBLIC DEMONSTRATION 

Most groups will give advance warning of a planned protest. When the warning comes: 
Identify a spokesperson for the group. 
Obtain information on when, why, how many. 
Contact the Center Unified District Office. The District Office should 
contact the sheriff and advise them of the situation. 
Notify faculty of the planned demonstration. 
Develop an information letter to parents. 
Continually work with the Office of Community Relations on any 
statements or contact with the demonstrating group. 
I f  demonstration occurs, curtail class changes to limit confusion. 
Do not allow students to be interviewed by media or join in 
demonstration. 
Assign CMT members to act as liaison with police, media, and the 
demonstrating group. 
Direct one staff member to handle all incoming calls. 
Prepare to establish areas where demonstrators can set up without 
affecting the operation of the school. 
Notify transportation of demonstration and any possible impact buses 
may encounter arriving at or departing from the school. 



SECTION 17 SCHOOL SITE AS MASS CARE AND WELFARE SHELTER 

The American National Red Cross ("Red Cross"), a not-for-profit corporation chartered by 
the United States Congress, provides services to individuals, families and communities 
when disaster strikes. The disaster relief activities of the Red Cross are made possible 
by the American public, as the organization is supported by private donations and facility 
owners who permit their buildings to be used as a temporary refuge for disaster victims. 

The governing board of any school district shall grant the use of school buildings, 
grounds and equipment to public agencies, including the American Red Cross, for mass 
care and welfare shelters during disasters or other emergencies affecting the public 
health and welfare. 

1 Use of Facilitv : 
Upon request, and if feasible, the Center Joint Unified School District (CJUSD) will permit 
the Red Cross to use the Facility on a temporary basis as an emergency public shelter. 

2. Shelter Manaqement: 
The Red Cross will have primary responsibility for the operation of the shelter and will 
designate a Red Cross official, the Shelter Manager, to manage the sheltering activities. 
CJUSD will designate a Facility Coordinator to coordinate with the Shelter Manager 
regarding the use of the Facility by the Red Cross. 

2L aondition of Facility: 
The Facility Coordinator and Shelter Manager (or designee) will jointly conduct a 
pre-occupancy survey of the Facility before it is turned over to the Red Cross. They will 
record any existing damage or conditions. The Facility Coordinator will identify and 
secure all equipment that the Red Cross should not use while sheltering in the Facility. 
The Red Cross will exercise reasonable care while using the Facility as a shelter and will 
make no modifications to  the Facility without the express written approval of C3USD. 

!IA Food Services : 
Upon request by the Red Cross, and if such resources exist and are available, CJUSD will 
make the food service resources of the Facility, including food, supplies, equipment and 
food service workers, available to feed the shelter occupants. The Facility Coordinator 
will designate a Food Service Manager to coordinate the provision of meals at the 
direction of, and in cooperation with, the Shelter Manager. The Food Service Manager 
will establish a feeding schedule, determine food service inventory and needs, and 
supervise meal planning and preparation. The Food Service Manager and Shelter 
Manager will jointly conduct a pre-occupancy inventory of the food and food service 
supplies in the Facility before it is turned over to the Red Cross. 

5 -t. Custodial Services: 
Upon request by the Red Cross, and if such resources exist and are available, C3USD will 
make its custodial resources, including supplies and custodial workers, available to 
provide cleaning and sanitation services at the shelter. The Facility Coordinator will 



designate a Facility Custodian to coordinate the provision of cleaning and sanitation 
services at the direction of, and in cooperation with, the Shelter Manager. 

Securitv: 6 
I n  coordination with the Facility Coordinator; the Shelter Manager, as he or she deems 
necessary and appropriate, will coordinate with law enforcement regarding any public 
safety issues at the Shelter. 

z, Sianaae and Publicitv: 
The Red Cross may post signs identifying the shelter as a Red Cross shelter in locations 
approved by the Facility Coordinator and will remove such signs when the shelter is 
closed. CJUSD will not issue press releases or other publicity concerning the shelter 
without the express written consent of the Shelter Manager. CJUSD will refer all media 
questions about the shelter to the Shelter Manager. 

8, Closina the Shelter; 
The Red Cross will notify the CJUSD or Facility Coordinator of the closing date for the 
shelter. Before the Red Cross vacates the Facility, the Shelter Manager and Facility 
Coordinator will jointly conduct a post-occupancy survey to record any damage or 
conditions. The Shelter Manager and Facility Coordinator or Food Service Manager will 
conduct a post-occupancy inventory of the food and supplies used during the shelter 
operation. 

9, Reim W e m e n t :  
The Red Cross will reimburse the Owner for the following: 

a. Damage lo the Facility or other property of Owner, reasonable wear and tear 
excepted, resulting from the operations of the Red Cross. The Red Cross is not 
responsible for storm damage or other damage caused by the disaster. 

b. Reasonable costs associated with custodial and food sentice personnel which wo u Id 
not have been incurred but for the Red Cross's use of the Facility for sheltering. 

Reasonable, actual, out-of-pocket operational costs to the extent that such costs would 
not have been incurred but for the Red Cross's use of the Premises. 



SECTION 18 SEVERE WEATHER 

I f  severe weather conditions develop or occur during the night or a t  a time when school 
is not in session, a decision on closing the school will be made before 7:00 a.m. I f  a 
decision is made to close school, news media will be notified and asked to  announce the 
closure prior to 9:00 a.m. The emergency phone tree will be used to notify staff 
members. 

I f  severe weather conditions develop while school is in session, the Emergency 
Coordinator will monitor the latest developments via radio and keep in contact with the 
principal. The principal will keep in contact with the superintendent's office. 

I f  it is decided to close school, the following action will be taken: 
1. The superintendent will notify radio stations and ask that a closure 

announcement be made which would specify the time students are to be 
released. 

2. The principal will announce the closure to the faculty and students. 
3. Staff members will be used to expeditiously evacuate the building. 
4. Procedures outlined in the "Early Dismissal" plan will be followed. 



SECTION 19 SHOOTING/STABBING 

Assess the situation 
Is the suspect in the school? 
Has weapon been found and/or secured? 
Has suspect been identified? 

I n  most cases, initiate lockdown procedures to isolate students from danger or send 
students to a secure area. 

Provide information in announcement about incident and outline expectations of the 
teachers and staff. 

Disable the bell system, if possible. 

Once situation has been assessed: 
Provide first aid to the injured. 
Call 911 requesting police and medical aid to injured parties. 
Notify the Center Unified District Office. 
Provide full information about what has occurred and what is known at this time. 

o If the suspect is still in the school, attempt to identify his or her location and 
begin planning for evacuation once police arrive. 

o I f  suspect has left, secure all exterior doors to prevent re-entry. 
Explain what steps the school has taken (lockdown). 
Identify command post for police to respond. 
Isolate and separate any witnesses. Instruct witnesses to write statement of 
events while awaiting police. 
Gather crisis management team in command post. 
Initiate the Incident Command System. 

a Gather information and emergency cards on anyone involved in the incident. 
Organize evacuation to an off-site location, if necessary, or prepare to continue 
with classes. Keep crime scene secure. 
Prepare written statements for telephone callers and media in cooperation with the 
sheriff and the District Office. 
Prepare letter for students to take home in cooperation with sheriff and the Office 
of Community Relations. 
Arrange for crisis counseling immediately and during subsequent days. 
Provide liaison for family members of any injured students. 
Continue to provide informational updates to students, family, and faculty during 
next few days to squelch rumors. 



PART 3 SITE ACTION PLAN 

SECTION 1 DISTRICT AND SITE MISSION STATEMENTS 

Center Joint Unified School District Mission Statement 
Students will realize their dreams by developing communication skills, reasoning, 

integrity, and motivation through academic excellence, a well rounded education, and 
being active citizens of our diverse community. 

School Mission Statement 

At Cyril Spinelli Elementary School all students are offered an educational 
environment designed to foster lifelong learning and create honorable citizens. Students 
will develop habits of the mind which lead to flexible thinkers, problem solvers, and team 
players. The school environment promotes powerful learning opportunities and 
curriculum rich in a variety of genres. Activities are meaning centered and relevant, 
address various learning styles and multiple intelligences, encourage creativity, 
emphasize problem solving, incorporate authentic assessments, utilize technology, and 
reflect an appreciation and respect for cultural diversity. 



People and Programs: Create a "Caring and Connected" School Climate 

Spinelli Elementary has always had the reputation of being a caring, nurturing school. 
We believe in order to educate a child we need to meet their physical, social and 
emotional needs. To that end, we make every effort to provide the support each child 
needs for success. 

Spinelli offers a breakfast program so students can get a healthy start to their day with 
proper nourishment. We have a lunch program offering nutritious hot foods and a salad 
bar. Located on our campus is the District's Family Resource Center. It provides access 
to variety of services our families may be in need of such as clothing, housing, food, and 
mental health services. Terkensha, a County Mental Health Program, has been on 
Spinellits campus serving our families since the year 2000. Being a Title 1 school, we 
offer additional services to all students who are not meeting grade level standards. 
Spinelli has a plethora of support services you won't find at  other school sites. 

Once you enter the gates of Spinelli, you begin to feel the nurturing, caring environment 
we offer our students. We believe all students can and will succeed when given the 
proper support. Policies and procedures have been established, taught, and practiced 
with the students, so they can be successful. The student discipline policy is clearly 
stated in our Parent Handbook, which is sent home on the first day of school. Teachers 
post the school rules in their classrooms. Students who choose not to follow the 
expectations receive consequences for their choices. Students who follow the 
expectations and demonstrate their best effort are rewarded with positive actions, words 
of praise, gift incentives, and recognition at our Tiger Days. 

At Spinelli, we believe open communication with our families will bring the best results 
for our students. Teachers and administration have open door policies and will work 
collaboratively for the success of students. We hold SMART goal meetings, 
Parent/Teacher conferences, meet with parents upon request, and hold SST (Student 
Success Team) meetings when students are not meeting the grade level expectations 
after individual interventions have been in place. We are committed to student success! 



SECTION 3 SCHOOL CLIMATE GOALS 

The School Climate: An action plan for people and programs reflecting the 
school's social environment 

Qbiective #I: 
Create a nurturina school environment 

As a result of our Safe School Survey, student and staff safety is of the utmost 
importance. The following procedures have been implemented to create a nurturing 
environment at Spinelli: 

We offer a breakfast and lunch program to meet physical needs 
We have a clothes closet on site for students needing clothing 
We have a food pantry located at Riles for families needing food 

a We offer a Walking Club for student health 
We offer an intervention program before school to get students performing at 
grade level 
We offer an intervention program for our LTEL (Long-term English Learners) 
students not making the expected yearly growth 

a We offer a push-in/pull-out academic program to support students throughout the 
school day 
We teach/play "Healthy Play" games during recesses and PE instruction to develop 
pro-social behaviors, and eliminate bullying 
We have a PeaceKeeper program to develop leadership skills in our students and 
help students resolve conflicts using their words 

a Students help in other classrooms during their recesses 
We have recess buddies for students who have difficulty making good behavior 
choices at recess 
We have a Community Service Program designed to promote appropriate social 
behaviors by engaging students in positive activities during their recess time 
We have special friend groups to develop positive social behaviors 

a We have a PIP (Primary Intervention Program) on campus 
w We offer before/after school clubs: Academic Tutoring, Choir, and Art  

We have a homework club for students who are most in need of help 
We have a Safe School Ambassador Program which promotes positive behaviors 
rather than bullying 

Obiective #2: 
Provide clear, consistent. realistic school rules and exoectations 

As a result of our Safe School Survey, student and staff safety is of the utmost 
importance. The following procedures have been implemented to ensure expectations 
are clear, consistent and realistic at Spinelli: 

Parent Handbooks are sent home on the first day of school stating all rules, 
expectations and consequences for students attending Spinelli 



Teachers teach and practice appropriate behaviors and expectations during the 
first two weeks of school, and intermittently throughout the school year 
Back-to-School packets with information about grade level curriculum, the 
teacher's discipline policy and expectations for a successful school year 

a A rules assembly is held at the beginning of the school year by the administration 
with grades 1-6 to review and discuss expectations for student success 
Rules are enforced at all recesses by supervising staff 

a Teachers teach the Second Step Program, hold class meetings to address and 
resolve student concerns, and utilize the strategies of Healthy Play whenever 
applicable throughout the school day, and the VIBE Program is provided to 
students in grades 4-6. 

Obiective #3: 
Open communication arnona staff. students. and parents 

As a result of our Safe School Sunley, student and staff safety is of the utmost 
importance. The following procedures have been implemented to ensure open 
communication exists among staff, students and parents at Spinelli: 

Teachers provide Back-to-School packets for parents with a copy of their discipline 
policy and expectations for a successful school year 

a Spinelli maintains a website with a calendar and all pertinent information for 
parents 
Email addresses are provided for quick and easy communication with staff 
members 

a SMART Goal meetings and SST meetings are held with parents for students 
needing additional interventions 
Parent/Teacher conferences are held at least twice a year, or at parent or teacher 
request 
Staff members return phone calls within 24 hours 

a Some written communication is provided in Spanish and/or Russian/Ukraine 
a Translators are provided upon request 
a Homelink is provided to parents to check attendance and grades 
a Automated phone system to call families with pertinent information 

Positive phone calls home by teachers and administrator 
Teachers hold class meetings to address student concerns/issues 
School Site Council/English Language Advisory Committee meetings are held 
several times a year 
Absent students are called daily 



Place: Create a Physical Environment that Communicates Respect for 
Learning and for Individuals 

Spinelli Elementary is located in Antelope at the north end of Sacramento County. The 
school is surrounded by a neighborhood setting of single family dwellings. The school is 
the center of the community, with no parks or playgrounds in the vicinity. It is the 
neighborhood playground for children in the area. As a result, the campus does 
experience some vandalism during the evening hours and weekends. 

The school site encompasses approximately eight acres with five permanent structures, 
and four banks of portable units. We have upper and lower blacktops with basketball 
courts, four square, hopscotch, a ball wall, and volleyball courts. The blacktop areas are 
not visible from the street. The office building and multi-purpose room face the parking 
lot. The school and field are surrounded by chain-link fences, with locking gates at all 
entrances. Beyond the back field, there is a small creek bed and nature wildlife area. 

The gates remain locked during the school day, with the exception of the front gate, and 
staff members and the administration provide campus supervision. All visitors must 
check in at the office and obtain a visitors pass to enter the campus. Adult education 
students wear ID badges while on the campus. 

Spinelli's physical facility is well maintained and generally neat and clean. We had a 
major renovation to our oldest existing structures during the summer of 2008. The 
school was newly painted outside and inside of four of our permanent structures, All the 
buildings have been rewired and upgraded to current standards for fire safety. New 
phone, bell, intercom and clock systems were installed in 2009. I n  the summer of 2013, 
school doors and trim were repainted. The painting of two murals, an electronic 
marquee, relocation of the flagpole, and new front landscaping was completed in 2017. 
The grounds are maintained by the District grounds department. 

Community involvement is encouraged to help increase school safety using the WE T IP  
hotline to report suspected vandalism, drug use or other illegal activity. An outdoor 
surveillance system is in effect to deter vandalism and assist in the apprehension of 
criminals. All school equipment has a metal ID tag or barcode sticker adhered to its 
surface. These items are inventoried annually and there is an established accountability 
system. Office and classroom supplies are secured. 

Twin Rivers Police Department patrols our school during non-business hours, and 
investigates all acts of vandalism. 



SECtION 5 PHYSICAL ENVIRONMENT GOALS 

The Physical Environment: An action plan for places reflecting the school's 
physical environment, including crisis response procedures and policies 
relating to student safety 

0 biective # 1 : 
Student/Staff Safetv as it relates to Emeroencv Preparedness 

As a result of our Safe School Survey, student and staff safety is of the utmost 
importance. The following procedures have been implemented to support everyone's 
preparedness in the event of an emergency at  Spinelli: 

Yearly and Every Other Year disaster trainings (SEMS/NIMS/START/Arson 
PreventionIMandated Child Abuse Reporting/Code Red Lockdown) of all staff 
members in the event of an actual emergency 
Yearly disaster drills to include natural disasters, possible intruders, and accidental 
occurrences causing severe damage to the school site 
Monthly fire safety/evacuation drills 
Earthquake drills 3 times per year, bomb drills twice a year 
Assailant on campus drills practiced 3 times a year 
Spinelli's Safe School Plan is provided to each staff member 
Classrooms supplied with safety backpacks filled with supplies in the event of an 
emergency or lockdown 
Staff members are provided green safety vests to wear when outside the 
classroom, making "safe adults" easy to identify 
Every classroom has been equipped with two-way radios, and they are carried by 
teachers when outside of the classroom 
Students are instructed not to touch dangerous objects, but to report them to an 
adult ASAP 
Signs are posted at the school entrances stating visitors must check in at the office 
to obtain a visitor's pass to enter the campus 
All volunteers are screened using the Megan's Law database, hold current negative 
TB tests, and long term volunteers are fingerprinted 
Twin Rivers Police Officers are available 2417 to address the school's needs 
WE TIP posters are displayed around the campus for neighbors to anonymously 
report suspicious activity 

Obiective #2: 
StudentIStaff Safetv as it relates to Dailv School Routines 

As a result of our Safe School Survey, student and staff safety is of the utmost 
importance. The following procedures have been implemented to support the daily 
routines of everyone at Spinelli: 

Teachers teach and practice procedures for every event happening inside and 
outside the classroom so students clearly understand expectations 



SECTION 6 SZGNATURE SHEET 

Spinelli Elementary School's Safe School Plan was developed in accordance with SB 187 
and Safe Schools, A Plannina Guide for Action, published by the Department of 
Education. Student, parent and teacher surveys were taken into account to determine 
areas of greatest need. The document includes the school's personal, physical, social 
and cultural environment, which serves as an effective prevention plan based on parent 
and student surveys. Also taken into consideration are temporary restraining orders, 
school-generated child abuse reports, custody orders prohibiting parents from contact 
with a child at  school, harassment complaints filed by students and staff, suspension 
logs and accident reports. Additionally, the District's discrimination and harassment 
policy, hate crime reporting procedures and the Uniform Complaint Policy are included. 

A detailed crisis response plan based on the California Standardized Emergency 
Management System (SEMS) is included. This model was designed to centralize, 
organize, and coordinate emergency response among district organizations and public 
agencies, Specific first aid treatment is categorized in alphabetical order. 

The following committee members revised and approved this comprehensive school 
plan: 

Member Title Signature 
n - 

Julie Opfer Principal 

Christian Rilev Teacher 

Erica Olmstead Teacher 

Leah Havmore Library Technician 

Rosolva Villa SSC Parent 



School assemblies are held by the administration to review and discuss school 
procedures and policies, thus providing students the opportunity to demonstrate 
appropriate behaviors in the school environment 
Anti-bullying activities are promoted throughout the school year to deve!op 
acceptable, healthy behaviors in all students 
A "healthy play" curriculum has been implemented designed to promote pro-social, 
team player behaviors, and reduce/prevent bullying behaviors 
Students receive instruction in the Second Step Program to learn pro-social 
behaviors and develop coping skills to deal with anger 
The Vibe Program is provided for students in grades 4-6 
PeaceKeepers are on the playground at recesses to help students resolve conflicts 
A Safe School Ambassador Program, to promote anti bullying behaviors 
Sexual harassment training is available to students in grades 4-6 
The staff and administration make every effort to recognize positive student 
behaviors such as, students demonstrating academic success, making good social 
choices, being positive role models, and tutoring younger students 
Staff trainings throughout the year for safety in all aspects of the daily routines of 
school 

0 biective #3 : 
Student and Staff safetv as it relates to Student Health and Well Beinq 

As a result of our Safe School Survey, student and staff safety is of the utmost 
importance. The following procedures have been implemented to support the health and 
well-being of everyone at Spinelli: 

Staff and students participate in our Walking Club, promoting healthy choices 
a Students are reminded to bring healthy snacks/lunches to school 

Students and staff are offered healthy breakfasts and lunches by the District's 
Food Services Department 
Students participate in group (Healthy Play) games at recesses 

a Students and staff are encouraged to wash their hands frequently to avoid 
spreading germs and prevent illness 
A school nurse is available to address student/staff concerns that affect the school 
environment 
The District's Family Resource Center, located a t  Spinelli, is open to all families 
needing assistance for housing, food, clothing, and medical care 
A clothes closet is located on Spinelli's campus for students needing clothing items 
A food closet is located on the Riles campus for families in need of food 



Appendix A: Staff Classroom Telephone Numbers 
for 2017-2018 SY (revised 10/16/17) 

Staff Member Staff Member 
1236 
1212 
1234 
1227 
1211 
Noon duty 
1236 
1222 
Ill5 
1232 
1103 
1217 
1210 
1232 
1207 
1221 
1230 
Noon duty 
1232 
1108 
1214 
1204 
1207 

fi 
Abundis, Ammie (SCOE) 
Alcala, Jeff (SCOE) 
Ara kelyan, Kristine 
Arcilla, Reynaldo 
Bennefeld, Michael 
Biddle, Shahrzad 
Bolton, Lois 

e, Jimmy 
-- 

Bryant, Angella 
Bryant, Derrell 
Butler, Kim 
Chamberlain, Denae 
Cid, Vivian 
Collier, Alyson 
Craven, Kim (SCOE) 
Davidson, Jessica 
Domala kes, Alyssa 
Eastteam, Eve 
Edwards, Lori 
Erwin, Rita 
Franklin, Mary 
Gamboa, Susanne 
0 

1234 
1235 
1230 
Custodian 
1231 
1225 
1108 
1208 
1215 
1207 
1204 
1223 
1118 
1116 
1234 
Noon duty 
1207 
1114 
1202 
Noon duty 
1212 

Haymore, Leah 
Hughes, Kathy 
Jacobo, Daniel 

~Kalmykova, Lyubov 
Kitchens, Katrina 
Klyuchnik, Tatyana 
Kyle, Stephen 
Larrick, Autumn 
Leclaire, Kim 
Leonard, Laura 

McCune, Megan 
McDaniel, Mike (SCOE) 
McInnis, Kathryn 
McInnis, Megan 
Mendoza, Hermienia 
Miller, Vicki (SCOE) 
Moreno, Margie 
Kneff, Natasha -- 
Olmstead, Erica 
Opfer, Julie 
Pena, Rosa 
Petreshishin, Irina 
Prince, Sarah 
Raymond, Alejandra 
Reason, Lyn 
Riley, Christian 
Rivero, Elizabeth 
Rucker, Carla 
Santuangco, Jocelyn 
Schaefer, Mary 
Smirnov, Michael 

1201 
1207 
Custodian 
1212 
1204 
1212 
1220 
1204 
1225 
1204 

Steinkamp, Julie 
Tern bey, Stephanie 
Tompkins, Shelley 
Tongol, Evelita 
Trujillo, Jovita 

1219 1 1226 1 

1217 
1224 
1109 
1108 
Noon duty 

Lu kes, Rebecca 
Lyons, Anne 
MacCracken, Deanna 

1101 
1241 

1 1208 
Macek, Leslie 

Van Putten, Keli 
Walters-Cook, Ann 
Wieser-Lewis, Gloria 
Williams, Kayla 
Wilson, Karri 

1229 

1109 
1209 
1219 
1207 
1113 



Appendix 6: Utility Shut-off Map 



Appendix C: Classroom Evacuation Map 



Appendix D: Off Site Evacuation Map 



Appendix E: Emergency Operations Center (EOC) Message Form 
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Appendix F: California Child Abuse and Neglect Reporting Law 

The first child abuse reporting law in California was enacted in 1963. That early law mandated only physicians to report 
physical abuse. 

Over the years, numerous amendments have expanded the definition of reportable child abuse and the persons required to 
report it. 

It is important for mandated reporters to keep updated on periodic amendments to the law. Your local Child Abuse Prevention 
Council or county welfare department has current reporting law infonnation. Also visit www.lcginfo.ca.gov for updated 
infonnation on thc law and any other code section referenced in this material. 

The California Child Abuse and Neglect Reporting Law is currently found in Penal Code (P.C.) Sections 11 164 - 1 1174.3. The 
following is only a partial description of the law. Mandated reporters should become familiar with the detailed requirements as 
they arc sct forth in thc Penal Code. 

Who Are Mandated Reporters? 
P.C. 11165.7 defines "mandated reporters" as any of the following: 
1 ) A teacher. 

2) An instructional aide. 
3) A teacher's aide or a teacher's assistant employed by any public or privatc school. 

4) A classified employce of any public school. 
5) An administrative officer or supervisor of child welFare and attendance, or a certificated pupil personnel employee of any 
public or private school. 

6) An administrator of a public or private day camp. 
7) An administrator or employee of a public or private youth center, youth recreation program, or youth organization. 
8) An administrator or employee of a public or private organization whose duties require direct contact and supervision of 
children. 
9) Any employee of a county office of education or the California Department of Education, whose dutics bring thc cmploycc 
into contact with children on a regular basis. 
10) A licensee, an administrator, or an employee of a licensed community care or child day carc facility. 

I I) A Head Start program teacher. 
12) A licensing worker or licensing evaluator employed by a licensing agency as defined in P.C. 1 11 65.1 1. 
13) A public assistance worker. 
14) An employee of a child care institution including, but not limited to: foster parents, group home personnel, and personnel 
of residential care facilities. 

15) A social worker, probation officer, or parole officer. 
16) An employee of a scliool district police or sccurity department. 
17) Any person who is an administrator or prcscnter of. or a counselor in, a child abuse prevention program in any public or 
private school. 
18) A district attorney investigator, inspector, or local child support agency caseworker unless thc invcstigator. inspector. or 
caseworker is working with an attorney appointed pursuant to Section 3 17 of the Welfare and Institutions Code to represent 
a minor. 
19) A peace officer, as  defined in Chapter 4.5 (comniencing with Section 830) of Title 3 of Part 2 of the Penal Code, who is 
not otl~erwise dcscribed in P.C. 11 165.7. 



20) A firefighter, cvcepr for vu/rtntccrflr~/ighters. 
21) A physician, surgeon, psychiatrist, psychologist, dentist, resident, intern. podiatrist, chiropractor, licensed nurse, dcntal 
hygicnist, optometrist, marriage, family. and child counselor. clinical social worker. or any othcr pcrson who is currently 
licensed under Division 2 (commencing with Section 500) of the Business and Professions Code. 

22) Any emergency medical technician I or 11, paramedic, or other person certified pursuant to Division 2.5 (commencing 
with Scction 1797) of thc Health and Safety Code. 

33) A psychological assistant registered pursuant to Scction 2913 of the Business and Professions Code. 
24) A maniage, family. and child thcrapist traincc, as defined in subdivision (c) of Section 4980.03 of the Business and 
Profcssions Code. 

25) An unlicensed marriage, family, and child therapist intern registered under Section 4980.44 of the Business and 
Professions Code. 

36) A statc or county public health employee who treats a minor for venereal disease or any other condition. 
37) A coroner. 

28) A medical cxamincr, or any othcr pcrson who performs autopsies. 
29) A commercial film and photographic print processor, as spccificd in subdivision !& of P.C. 11 166. For purposes of thc 
California Child Abuse Reporting Law, "commercial film and photographic print processor" means any person who develops 
exposed photographic film into negatives, slides, or prints, or who makes prints from negatives or slides, for compensation. 
The tcrm includes any einployce of such a person; it does not include a person who develops film or makes prints for a public 
agcncy. 
30) A child visitation monitor. For purposes of thc California Child Abuse Reporting Law, "child visitation monitor" means 
any person who, for financial compensation, acts as monitor of a visit between a child and any other person when the 
monitoring of that visit has been ordered by a court of law. 

3 1) An animal control officer or humane society officer. For purposes of the California Child Abuse Reporting Law, the 
following teniis liavc thc following meanings: (A) "Animal control oficer" mcans any pcrson cmploycd by a city, county, or 
city and county for thc purpose of enforcing anitnal control laws and regulations. (B) "Humane socicty officer" mcans any 
person appointed or employed by a public or private entity as a humane officer who is qualified pursuant to Section 14502 or 
14503 of the Corporations Code. 

32) A clergy member, as specified in subdivision of P.C. I1 166. For purposes of the California Child Abusc Rcporting 
Law, "clergy mcmbcr" means a priest, minister, rabbi, religious practitioner, or similar functionary of a church, temple, or 
recognized denomination or organization. 

33) Any custodian of records of a clergy member, as specified in P.C. 1 1165.7 and subdivision of Section I1 166. 

34) Any einployee of any police department, county sheriffs department, county probation department, or county welfare 
department. 

35) An employee or volunteer of a Court Appointed Special Advocate program, as defined in Rule 1424 of the Rules of 
the Court. 

36) A custodial officer as defined in Scction 83 1.5 of the Penal Code. 

37) Any pcrson providing scrviccs to a minor child under Section 12300 or 12300.1 of thc Welfare and Institutions Codc. 

Note: Unless otherwise stated, volunteers are  not mandated reporters. 

Why Must You Report? 
Thc primary intent of tllc reporting law is to protect an abuscd child from further abusc. Protecting the identified child may also 
provide the opportunity to protect other children. It is equally important to provide help for the parents. Parents may be unable 
to ask for help directly, and child abuse may be their way of catling attention to family problems. The report of abuse may be a 
catalyst for bringing about change in thc hornc environment, which in turn may help to lowcr the risk of abuse in the hornc. 



What Do You Have To Report? 
Under the law, when the victim is a child (a person under the age of 18) and the perpetrator is any person (including a child), 
the following types of abuse must be reported by all legally mandated reporters: 
a. A physical injury inflicted by other than accidental means upon a child. (P.C. 11165.6) Notc that child abusc does r10r 

includc a "mutual affray" bctween minors. It also does not include an injury caused by "reasonable and ncccssary force uscd by 
a peace oficer acting within the course and scope of his or her employment." (P.C. 11165.6) 
b. Sexual abuse of a child. including both sexual assault and sexual exploitation. "Sexual assault" includes sex acts with a 
child, lewd or lascivious acts with a child, and intentional masturbation in the prcscncc of a child. "Sexual exploitation" 
includcs preparing, sclling, or distributing pornographic materials involving childrcn; employing a minor to perform in 
pornography; and employing or coercing a child to engage in prostitution. (P.C. 11165.1) 
c. Willful harming or injuring of a child or the endangering of the person or health of a child, including inflicting or permitting 
unjustifiable physical pain or mental suffering. (P.C. 11 165.3) 

Note: Any mandated reporter may report any child who is suffering serious emotional damage or is at substantial risk of 
suffering serious emotional damage. (P.C. 11166.05) 

d. Willful infliction of cruel or inhuman corporal punisl~ment or injury resulting in a traumatic condition. (PC. 11165.4) 
e. Neglect of a child, whether "severe" or "general," by a person responsible for the child's welfare. The term "neglect" 
includes both acts or oniissions harming or thrcatcning to harm the child's hcalth or wclfare. (P.C. 11165.2) 

When Do You Have To Report? 
Child abusc must bc reported when a mandatcd reportcr, "in his or hcr professional capacity or within the scope of his or her 
employment, has knowtedge of or observcs a child wliom the mandatcd reporter knows or reasonably suspccts has been tlm 
victim of child abuse or neglect." (P.C. 11166 (a)) 

"Reasonable suspicion" occurs when "it is objectively reasonable for a person to entertain a suspicion, based upon facts that 
could causc a reasonable pcrson in a Iikc position, drawing, when appropriate, on his or her training and cxpcricncc, to 
suspcct child abuse or ncglcct." ( P C  11166 (a)(l)) Although wordy, the intent of this definition is clear: if you suspcct that 
abuse has occurred, make a report. 

You must make a report immediately (or as soon as practicably possible) by telephone and you must prepare and send, fax or 
clcctronically transmit a writtcn report within 36 hours of receiving the information regarding the incident. (P.C. 11166 (a)) 
Written reports must be submitted on Department of Justice form (SS 8572)' which can bc downloaded from thc California 
Attorney General's Web site at www.ag.ca.gov (click on Child Protection Program; click on forms; click on SS 8572). The 
mandated reporter may include with tlie I-eport any nonprivileged documentary evidence he or she possesses related to the 
incident. 

To Whom Must You Report? 
The report must bc made to any policc dcpartment or sheriff's department (not including a school district police or security 
department), county probation department, if desipatcd by the county to receive mandatcd reports, or county wclfare 
department. (P.C. 11165.9) 

Any mandated reporter who knows or reasonably suspects that the home or institution in which the child resides is unsuitable 
for the child because of abuse or neglect shall inform the agency about the unsuitability of the home at tlie same time he or  she 
reports thc abuse or ncglcct. (P.C. 11166 (0) 

When two or more persons who are rcquircd to report jointly have knowledge of o known or suspected instance ofchild abuse 
or neglect, and when there is agreement among them, a single person from the group may make the report. Any group member 
who knows that the report was not made, howcvcr, shall make the report. (P.C. 11166 (h)) 
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Immunity 
Mandated reporters have immunity from criminal and civil liability for any report required or authorized under the Child Abuse 
Reporting Law. This immunity applies even though the knowledge or reasonable suspicion of abuse was acquired outside his or 
licr professional capacity or outsidc the scopc of his or licr cmploymcnt. (P.C. 11172 (a)) And if a mandated rcportcr is sucd 
for making a rcport, he or she may bc ablc to receivc compensation for Icgal fees incurrcd in dcfcnding against the action. (P.C. 
11172 (c)) 

Any person who makes a report of child abuse, even though he or she is not a mandated reporter, has immunity unless tile report 
is proven to bc false and it is proven that the pcrson cithcr kncw the report was false or made it with reckless disregard of its 
truth or falsity. (P.C. 11172 (a)) 

Additional Safeguards for Mandated Reporters 
No supervisor or administrator may impede or inhibit a mandated reporter's reporting duties or subject the reporting person to 
any sanction for making a report. (P.C. 11166 (i)(l)) 

Any supetVisor or administrator who violatcs thc above cited codc section is guilty of a misdc~neanor punishable by a fine not 
to exceed one thousand dollars (S 1,000), by not more than six months in a county jail, or by both a fine and imprisonmcnt. 
(P.C. 11166.01(a)) If however, death or great bodily injury happens to the child as a result of the abuse, the supervisor or 
administrator who impeded or inhibited the report is guilty of a misdemeanor punishable by not more than one year in a county 
jail, by a fine not to cxcecd five thousand dollars ($5,000), or by both. (P.C. 11166.01(b)) 

The mandatcd reporter's identity is confidential and may only bc disclosed to spccificd persons and agencies. (P.C. 11167 
(d)(I)) 

Mandated reporters and others acting at their direction are not liable civilly or criminally for pl~otographing the victim and 
including the photograph with their rcport. (P.C. 11172 (a)) 

A clergy member who acquires knowlcdgc or a rcasonabk suspicion of child abusc during a pcnitcntial communication is 
not mandated to report the abuse. For purposes of the Child Abuse Reporting Law, "penitential communication" means 
communication, intended to be in confidence, including, but not limited to, a sacramental confession made lo a clergy 
membcr. (P.C. 13166 (d)(I)) 

Liability for Failure to Make A Required Report 
A mandated reporter who fails to make a rcquircd report of child abusc is guilty of a rnisdcmcanor punishable by up to six 
months in jail or by a $1,000 finc or by both a fine and imprisonmcnt. (P.C. 11166 (c)) Ifhowever. dcath or great bodily 
injury happens to the child as a result of the abuse, the mandated reporter is guilty of a misdemeanor punishable by not 
more than one year in a county jail, by a fine not to exceed five thousand dollars ($5,000), or by both. (P.C. 11lM.Ol (b)) 
Hc or she may also bc found civilly liable for damages. cspccially if the child-victim or anothcr child is hrthcr victimized 
because of the failure to report. (Landeros i t  Flood (1976) 17 CalJd 399.) 

If  a mandated reporter conceals his or her failure to report abuse or "severe" neglect, the failure to report is a continuing offense 
until the failure is discovered by an agency specified in Section 1 1165.9. (P.C. 11166 (c)) Because it is a continuing offense, 
the statute of limitations does not start to run until the failure to rcpon is discovered. 



Responsibilities of Agencies Employing Mandated Reporters 
On and after January 1, 1985, persons entering employment which makes them mandated reporters must sign statements, 
provided and retained by their employers, informing them that they arc mandated reporters and advising tlicm of their reporting 
responsibilities and of thcir confidentiality rights. (P.C. 11166.5 (a)) 

On and after January 1, 1993, any person who acts as a child visitation monitor, prior to engaging in monitoring the first visit in 
a case, shall sign a statement provided and retained by the court which ordered the monitor's presence to the effect that lie or 
she has knowledge of the provisions of the Child Abusc Reporting Law and will comply with them. (P.C. 11166.5 (a)) 

Employers are strongly encouraged to provide thcir cmployccs who arc mandated reporters with training in the duties imposd 
by the Child Abuse Reporting Law. Training in the duties imposed by the reporting law shall include training in child abuse 
identification and reporting. Whether or not employers provide their employees with training, they shall provide their 
cmployccs who are mandated reporters with the statement required in subdivision (a) of Section 11 166.5. (P.C. 11165.7 (c)) 
The absence of training shall not excuse a mandatcd reporter from the duties imposcd by the reporting law. (P.C. 11165.7 (c)) 

EXCEPTION: Any person providing services to a minor child under Section 12300 or 12300.1 of the Welfare and 
Institution Code shall not be required to make a child abuse report unless that person has received training, or instructional 
material in the appropriate language, on the dutics imposcd by the Child Abusc Reporting Law. including identifying and 
reporting abuse and neglect. (P.C. 11166.5 (e)) 

Feedback to Mandated Reporters 
After the investigation is con~pleted or the matter reaches a final disposition, the investigating agency is obligated to inform 
the mandatcd reportcr of the results of the investigation and any action the agency is taking with regards to the child or 
family. (P.C. 111 70 (b)(2)) 

Changes in the law for 2007 are underlined. Please note that the California Child Abuse Reporting Law may have changed 
since the printing of this material. This material has been reprinted lo assist mandated reporters in detem~ining their reporting 
rcsponsibilities. It is not intended to be and should not be considered legal advice. In thc cvcnt there are questions about 
reporting responsibilities in a specific case, the advicc of lcgal counsel should be sought. 

A special thank you to Delta Dental of California for their work in developing the original material. 

For additional information on child abuse prevention, you may contact: 

Crime and Violence Prevention Center 
California Attorney General's Office 

1300 1 St., Suite 1 120 (91 6) 324-7863 w~uw.safestatc.org 



Appendix G: Child Abuse Reporting Form 

Mnt SUSPECTED CHSLD ABUSE REPORT Rmet Fann 
To Be Cornplehd bv Mandated Child Abuse b m r t e r s  

&want 61 Penal Code Section 11 165 ' ME WE: 

PEASE RSNf OR TFiF Wf WmEER 
*YICSr-?uQ-nn N .r---T-ax 'K-  -?- 



Appendix H: Uniform Complaint Procedures 

Center Joint Unified School District 
*Icron Wail Avmug Anielnyc. CA 95U43 91633U4320 91633U-6339 

Notice to Parents, Guardians, Pupils, and Teachers Complaint Rights 

Pursuant to California Education Code Section 35186, you are hereby notified that: 

I .  There should be sufficient textbooks and instructional materials. That means each pupil, including English 
learners, must have a textbook or instructional materials, or both, to use in class and to take home. 

2. School facilities must be clean, safe, and maintained in good repair. 

3. There should be no teacher vacancies or rnisassignments. There should be a teacher assigned to each class and not 
a series of substitutes or other temporary teachers. The teacher should have the proper credential to teach the 
class, including the certification required to teach English learners if present. 

Misassignmertt means the placenterit of a cert@cated employee in a reacliing or services position for ~vlticlt the 
en~ployee does not hold a legally recognized certificate or credential or the placenterit of a certijicated enrployee 
in a teacltirtg or services position that the emplo-vee is not ofhenvise atlrhorized by statute to Irold. 

Eacher vacattcy means a position to which a sir~gle desigtrated cerr~j?cated entployee lras not been assigned at the 
begirinirig ofthe year for att entire year. 01; if tire position is for a one-semester course, a posiriorz to ~vliich a 
single designated certificated entployee lras not been assigned at tlte begirl~rirtg of a semester for an erzfire 
sentester: 

4. Pupils, including English Learners, who have not passed one or both parts of the high school exit examination by 
the end of the 12th gradc are to be provided the opportunities to receive intensive instruction and services for up 
to two consecutive academic years after the completion of grade 12. 

5. A complaint form may bc obtained at the school ofice, district ofEce, or downloaded from the school's Web site 
at gcntemsd,org. You may also download a copy of the California Dcpartment of Education complaint form from 
the following Web site: http:/~www.cde.ca.gov/re/cp/uc. 

August 2013 



Ccntcr Joint Unified School District 
MOR Walt Avenue. Antclnpc. CA 95M3 .916.33R6JI 

Williams Complaints Form 

Education Code (EC) Scction 35186 creatcd a procedure for ihc filing o f  complaints concerning dertciencics rclated to instructional mntcrinls, 
conditions o f  facilities that are not maintained i n  a clean or  safe manner or  i n  good repair, and teacher vacancy o r  misassignment. The 
complaint and rcsponsc arc public documcnts as providcd by statute. Complaints may be filcd anonymously. However, i f  you wish to 
receive a response to your complaint, you must provide the following cnntact information. 

Response requested: 0 Yes 0 No 

Name (Optional): Mai l in~Address (Optional): 

Phone Numbcr Day (Optional): Evening (Optional): 

Issue o f  complaint (please cheek al l  that apply): 
1. Textbooks and Instructional Materiels 

O A pupil, including an English learner, does not have standards-aligned textbooks o r  instructional materials or  state-adopted or  
district-adopted textbooks or  other rcquired instruclional materials l o  use i n  class. 

Cl A pupil  dais not have access to  textbooks or  instructional materials to use at home o r  after school. This does not require two sets of 
textbooks or  instructional materials far cach pupil. 

0 Textbooks o r  instructional mnterisls are i n  poor or unusable condition. have missing pages, o r  are unreadable due to damnge. 
0 A pupil  was providcd pholocopicd shccts from only a portion o f  a textbook or  inslructional materials to addrcss a shortage o f  

textbooks or  instructionnl materials. 
2. Facility Conditions 
0 A condition poses an urgent o r  emergency threat to the health or  safety of students o r  staff, including: gas leaks nonfunctioning 

healing, vcntiiation, fire sprinklers or  air-conditioning syslems, clcctrical power hilurc, major sewer linc stoppage, major pcst o r  
vermin inkstation, broken windows or  exterior doors o r  gates that wil l  not lock and that pose a security risk, abatement o f  hazardous 
materials previously undiscovcrcd that pose nn immcdiaG threat to pupils o r  stalT, structural damage creating a hazardous o r  
uninhabitable condition, and any other emergency conditions the school district determines appropriate. 

0 A school rcstroom has not b c ~ ~ m a i n t n i n e d  or  cleaned regularly, is not fully operational and has not bcen stocked nt al l  timcs with 
toilet paper, soap, and paper towels or  functional hand dryers. 
0 Thc school has not kcpt ol i  rcstrooms open during school hours when pupils arc not in chsscs, and has not kept a sufficient number 

o f  restrooms open during school hours when pupils are i n  classes. 
3. Tcachcr Vacancy or  Misassignmcnt 

0 Teacher vacancy - A semester begins and a teacher vacancy exists. (A teacher vacancy Is a position to which s single designated 
certificated cmployce has not bccn assigncd at the beginning o f  ihc ycar for an cntirc ycar or, if the position is tor a onbsemcstcr 
course, a position to which a single designated certificated employee hns not been assigned at the beginning o f  rr semester for an entire 
semcstcr.) 

0 Teacher misassignrnent - A teacher who lacks credentials or  training to teach English learners is assigned to  teach s class wi th more 
than 20 percent English lcarner pupils i n  thc class, 
Teacher misassignment - A teacher is assigned to teach a class for which the teacher lacks subject matter competency. 

4. High School Exit Examination (For school districts who rcccive intcnsivc instruction funds) 
0 Pupils who have not passed the high school exit exam by the end o f  1Zth grnde were not provided the appnrtunity to receive intensive 

instruction and scrvices pursuant to Education Codc 37254 (d) (4) and (5) after the eomplction o f  grade 12. 

Datc of Problem: 

Location o f  Problem (School Name, Addrcss, and Room Nurnbcr o r  Location): 

Course o r  Grade Level and Teacher Name: 

Please describe the issue o f  your complaint in detail. You mny attach additional paps  i f  necessary to futly describe the 
situalion. 

Please file this complaint at the rollowing location: 
David Grimes, Dircctor o f  Pcrsonnel/Studcnt Scrviccs 8408 Watt Avcnuc, Antclopc, CA 95843 



Appendix I: Discipline Policies 

Center Joint Unified School District 

Grounds for Suspension or Expulsion; Legislative Intent: California Education Code 48900 and Center Unified School 
District Board Policy 5144 (a) allow the superintendent or site administrator to suspend or recommend for expulsion a 
student for any violation of the following rules while on school grounds, going to or coming from school, during the lunch 
period whether on or off the campus, or during, or while going to, or coming from a school sponsored activity. Suspension 
of up to 5 days or a recommendation for expulsion may occur when the conduct is of an extreme nature. 

*48900(a-1): Caused, Attempted, or Threatened Physical Injury (S) 
*48900(a-2): Use of Force or Violence (S) 
*48900(b): Weapons (S) 
'48900(c): Drugs or Alcohol, PossessionlUse of (S) 
*48900(d): Drugs or Alcohol, Sale of (S) 
*48900(e): RobberylExtortion (S) 
'48900(f): School Property Damage (S) 
*48900(g): Property Thefl (S) 
*48900(h): Tobacco, PossessionlUse(S) 
*48900(i): Language, ObscenelProfanity (S) 
*48900(j): Drugs, Paraphernalia (S) 
'49800(k): Disrupted School Activities I Defiance of Authority(S) 
*48900(1): Stolen Property, Possession of (S) 
*48900(m): Firearm, Imitation (S) 
*48900(n): Sexual Assault (S) 
'48900(0): Harassment, Witness (S) 
*48900(p): Soma, Selling of (S) 
*48900(q): Hazing (S) 
*48900(r): BullyinglHarassment (S) 
*48900(t): Aids or Abets Physical Injury(S) 
*48900.2: Sexual Harassment (S)(E) 
*48900.3: Hate Violence (S)(E) 
*48900.4: Harassment, threats, intimidation (S)(E) 
*48900.7(a): Terroristic threats against school officials or property (S)(E) 
*48900,7(b): Terroristic Threat (S)(E) 
'4891 5(a-1): Caused Serious Physical injury (S)(E) 
*48915(a-2): Possession of Knife or other Dangerous Object (S)(E) 
*48915(a-3): Possession of any Controlled Substance (S)(E) 
'4891 5(a-4): RobberyIExtortion (S)(E) 
*48915(a-5): Assault or Battery on a School Employee (S)(E) 
*48915(c-1): Firearm; Possessing, Selling or Furnishing (E)" 
'48915(c-2): Brandishing a Knife (E)* 
*48915(c-3): Sales of Controlled Substance (EY 
*48915(~-4a): Sexual Assault(E)'* 
'4891 S(c4b): Sexual Battery (E)" 
*48915(c-5): Possession of an Explosive (E)"t 



Appendix J: Previous Suspension/Expulsion Notification 
Center Joint Unified School District 

Dated: 

To: 
Teacher's Name 

From: 

Re: 
Student Name 

Pursuant to Legislative Bill A 6  29 and ED Code 49079, this notice is to inform you that our office has received a copy of the above 
named student's cumulative file. The cumulative file includes previous suspension or expulsion information during the previous three 
school years. 

You have a right to view this infonnation. You may check out the cumulative file from the office at your convenience. Please sign this 
notice indicating that you have been made aware of the prior suspensionsl'expulsions and of your righi to view the cumulative folder. 
Then, return the form to my ofice as soon as possible. 

Signature:, 



Appendix K: Hate Motivated Behavior 

As California's population becomes more diverse, it is important that school districts provide a safe and harmonious 
learning environment for all students. Pursuant to Education Code 201, schools have an afirmative obligation to combat 
racism, sexism, and other forms of bias, as well as a responsibility to provide equal educational opportunity. Developing 
policy to address hate-motivated behavior is one way districts can help teach students respect and understanding of 
diversity.*** 

In its publication entitled "Hate-Motivated Behavior in Schools", the California Department of Education defines 
hate-motivated behavior as an act, or attempted act, motivated by hostility towards a victim's real or perceived ethnicity, 
national origin, immigrant status, gender, sexual orientation, religious belief, age, disability, or any other physical or 
cultural characteristic. Some hate-motivated behavior may also be a crime as defined in state or federal law. These 
crimes include, but are not limited to: bomb threats, cross burnings, destruction or defacement of property, and certain 
types of vandalism and assaults.*** 

The following optional policy is for use by districts in the implementation of a prevention strategy for hate-motivated 
incidents and should be modified to reflect district practice. Elements of this policy should also be integrated into existing 
school plans, such as the school safety and staff development plan, as well as any policies developed by the district 
regarding Positive School Climate and Multicultural Education; see BP 5 137 and BP 6141.6, respectively.*** 

The Governing Board affirms thc right of every student to be protected from hate-motivated behavior. It is the intent of 
the Board to promote harmonious relationships that enable students to gain a true understanding of the civil rights and 
social responsibilities of people in our society. Behavior or statements that degrade an individual on the basis of his!hcr 
race, ethnicity, culture, heritage, gender, sexual orientation, physicallmental attributes, religious beliefs or practices shall 
not be tolerated. 

(cf, 0410 -Nondiscrimination in District Programs and Activities) 



Appendix L: Nondiscrirnination/Harassment 

District programs and activities shall be free from discrimination, including harassment, with respect to a student's actual 
or perceived sex, gender, ethnic group identification, race, national origin, religion, color, physical or mental disability, 
age or sexual orientation. 

The Governing Board shall ensure equal opportunities for all studcnts in admission and access to the educational program, 
guidance and counseling programs, athletic programs, testing procedures, and other activities. School staff and volunteers 
shall carefblly guard against segregation, bias and stereotyping in instruction, guidance and supervision. The district may 
provide male and female students with separate shower rooms and sexual health and HIV(A1DS prevention classes in 
order to protect student modesty. 

The Board prohibits intimidation or harassment of any student by any employee, student or other person in the district. 
Staff shall be alert and immediately responsive to student conduct which may interfere with another student's ability to 
participate in or benefit from school services, activities or privileges. 

Students who harass other students shall be subject to appropriate discipline, up to and including counseling, suspension 
andor expulsion. An employee who permits or engages in harassment may be subject to disciplinary action, up to and 
including dismissal. 

The Board hercby designates the following position as Coordinator for Nondiscrimination to handle complaints regarding 
discrimination and inquiries regarding the district's nondiscrimination policies: 

Director of Personnel 
8408 Watt Avenue 
Antelope, California 95843 
(916) 338-6419 

Any studcnt who feels that her'she is being harassed should immediately contact the Coordinator for Nondiscrimination, 
the principal or any other staff member. Any student who observes an incident of harassment should report the 
harassment to a school employee, whether or not the victim files a complaint. 

Employees who become awarc of an act of harassment shall immcdiatcly report thc incident to thc Coordinator for 
Nondiscrimination. Upon receiving a complaint of discrimination or harassment, the Coordinator shall immediately 
investigate the complaint in accordance with site-lcvel grievance procedures specified in AR 5 145.7 - Sexual Harassment. 
Where the Coordinator finds that harassment has occurred, helshe shall take prompt, appropriate action to end the 
harassment and address its effects on the victim. 

The Coordinator shall also advise the victim of any other remedies that may be available. The Coordinator shall file a 
report with the Superintendent or designee and refer the matter to law enforcement where required. 



Appendix M: Site Dress Code 

(Insert Site Dress Code, if it contains language about "gang-related apparel) 
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EMERGENCY PREPAREDNESS PLAN 

The Emergency Response Plan has as its primary objectives: 

I. To save lives and avoid injuries; 
2. To safeguard school property and records; 
3. To promote a fast, effective reaction to coping with emergencies; 
4. To restore conditions back to normal with minimal confusion as promptly 

as possible. 

Attaining these objectives will require clear activation procedures and 
responsibilities, identification of all tasks to be performed and by whom, an 
organized yet flexible response, and the dedication and cooperation of all. 

It is vital to the continued functioning of the school, staff, and students that we 
are prepared to respond effectively in times of emergencies. Such preparations 
will also help us meet our obligations to our community. 

This plan has been developed to be used in case of an emergency. All members 
of the faculty and other employees should: 

1. familiarize themselves with this plan, 
2. be prepared to activate it immediately, and 
3. perForm any duties to which they are assigned to make its activation 

effective. 

Members of the faculty shall teach the Emergency Response Plan to the students. 
The members of each classroom shall be instructed in the evacuation plan so they 
can respond immediately upon receiving the necessary warning. 



Section 1 Incident Command System ........................... ... .................................... 4 
Section 2 Staging Areas .......................................................................................... 12 
Section 3 Lockdown Procedures ............................................................................... 13 
Section 4 Evacuation Procedures .............................................................................. 16 
Section 5 Student Release Procedures ...................................................................... 19 
Section 6 School Partnerships .............................................................................. 21 
Section 7 Resources ............................................................................................... 22 
Section 8 Communications.. ..................... ............. ...................................... 23 
Section 9 Crisis Phone Directory ............................................................................ 24 
Section 10 Letters Home .................................................................................. 25 
Section 11 Aftermath .................... .. .................................................................... 29 
Section 12 Training and Updating .............................................................................. 30 . 
Section 1 
Section 2 
Section 3 
Section 4 
Section 5 
Section 6 
Section 7 
Section 8 
Section 9 
Section 10 
Section 11 
Section 12 
Section 13 
Section 14 
Section 15 
Section 16 
Section 17 
Section 18 
Section 19 

. 
Activity in the Vicinity ............................................................................... 31 
After Hours Crisis Procedures ................................................................... 32 ......................................................................................... Bomb Threat 33 
Bus Accident .................................... ......... ........................................ 38 
Chernlcals/Blohazard/Gas Odor .................................................................. 39 
DeathISuicide ............ .. ..................................................................... 40 
Earthquake ........................................................................................... 41 
FireIExplosion ..................................................................................... 43 
Flood .................... ....... ................................................................ 45 
Gas Odor ...................... .. ................................................................ 46 
Hostage Situation ................................................................................ 47 ....................................................................................... Hostile Visitor 49 
KidnappingIAttempted Kidnapping ........................................................... 51 
Medical Emergency ................................................................................. 52 
Missing Student ..................................................................................... 65 
Public Demonstration ............................................................................... 67 
School Site as Mass Care and Welfare Shelter ............................................. 68 
Severe Weather ....................................................................................... 70 
ShootingIStabbing ............................. .. ................................................. 71 

Part 3 4  A c t i ~ t ~ H m  ........................................................... Section 1 District and Site Mission Statements 72 
.................................................................. Section 2 Description of School Climate 73 

Section 3 School Climate Goals. ............................................................................... 75 
Section 4 Description of Physical Environment .............................. ....... ............ 77 ....................................................................... Section 5 Physical Environment Goals 79 

..................................................................................... Section 8 Signature Sheet 80 . ....................................................... Appendix A Staff's Classroom Telephone Numbers 81 ..................*...*....... ............................. Appendix B Schedule of Proposed Safety Drills .... 82 
Appendix C Utility Shut-off Map.,.,. ............................................................................ 83 ................... .....................................*... Appendix D Classroom Evacuation Map .... 84 ............................................................................ Appendix E OR Site Evacuation Map 85 

.................................................. Appendix F Emergency Operations Center (EOC) Form 87 ....................... ...................................... Appendix G Child Abuse Reporting Law .... 88 ....................................................................... Appendix H Child Abuse Reporting Form 93 .................... ....................................... Appendix I Uniform Complaint Procedures ... 94 
Appendix 3 Suspendable Offenses ............................................................................... 96 
Appendix K Procedures to Notify Teachers of Dangerous Pupils ...................................... 97 
Appendix I Hate Crime .................... .. ..................................................................... 98 
Appendix M Nondiscrimination/Harassment .............................................................. 99 

....... Appendix N Site Dress Code. if includes "gang-related apparet" ............................. .,, 100 



- 

'SECTION i 7 -  ' ' INCIDENT COMMAND *SYSTEM. ' 
- 

The Incident Command System (ICS) is a nationally recognized organizational 
structure that provides for role assignment and decision-making while 
planning for and reacting to critical incidents of all types. Implementing ICS 
will allow for all school personnel to know their area of responsibility during a 
crisis and to plan and practice the management of their specific role. This type 
of delegation limits the number of functions under any one manager, allowing 
each person to focus on just one or two aspects of the incident. These 
managers then provide information to the incident commander (principal) and 
help that person make informed decisions. Using this type of organirationa! 
system during a critical incident creates clear communication channels that 
will help limit the chaos and uncertainty associated with emergency incidents. 
Plans can be made, policy established, and training conducted well in advance 
of any emergency incident. This type of forward thinking will be needed 
during a critical incident and is a key component to a school being properly 
prepared. 
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Note: positions are fluid; personnel will be assigned as 



Incident Command Descriotions 

Incident Commander: The Incident Commander is the overall leader during an 
emergency incident. This person is normally the principal or assistant principal of 
the school. The Incident Commander makes decisions based on the information 
and suggestions being provided from the Liaison and ICS Section Chiefs. 

Assume Command 
Establish the Command Post 
Conduct briefings of the Command Staff 
Identify level of threat by assessing situation 
Set specific objectives and direct development of incident action plans 
Direct protective actions to stabilize the school 
Activate and oversee ICS functions 
Establish Unified Command with responding agencies 
Update EOC as situation evolves 
Approve information to send to the EOC for media briefings 
Set objectives for resumption of normal activities 
Maintain an activity log (scribe) and oversee action reports 

Admin/Finance Chief 
Report to Command Post if directed to do so; otherwise, provide finance 
duties as secondary duty 
Keep an envelope or box for all receipts and overtime cards 
Provide a cost-accounting update for the IC as requested 
Maintain an activity log (scribe) and write after-action report 
Check attendance for that day for both students and adults 

Logistics Chief: The Logistics Chief manages the team and reports directly to the 
Liaison. This team is responsible for obtaining any needed resource, 
communication, food and water, and transportation. 

Report to Command Post (immediately or upon handing off students) 
Participate in briefing sessions, helping to identify required resources and 
personnel or advising of their availability 
Provide equipment, supplies, personnel, busses/cars as required by 
Operations 
Establish and maintain communications (radios, bull horns, etc.) 
Stage resources (or Team Leaders) so they are readily available 
Coordinate and re-assign staff to other teams as needed by Operations 
Maintain a visible chart of available resources as a reference for Ops and 
the I C  Team 
Provide food and water as needed (and available) for staff and students 
Maintain an activity log (scribe) and write after-action report 



Operations Chief: The Operations Chief manages the members of the Operations 
Team. The Chief reports directly to the Liaison. This group, referred to as the 
'Doers", performs the "hands on" response. 

Immediately report to Command Post 
Supervise and direct activities of all groups assigned to Operations through 
the Team Leaders 
Identify alternate staging areas as needed (to IC and Logistics) 
Identify alternate resource requirements (to IC and Logistics) 
Deploy resources 
Make changes as necessary to action plan based upon reports from group 
leaders and Planning Chief 
Update I C  and I C  Team with status reports 
Maintain an activity log (scribe) and write after-action report 

Planning Chief: The Planning Intelligence Chief will report directly to the Incident 
Commander and may stay with the Incident Commander throughout the crisis. 
This team will gather information to assist with medium/long-range planning 
related to the ongoing incident and school recovery issues. They will arrange for 
recovery/aftermath resources so that there is no gap between the end of the 
incident and necessary support/ services. 

Report to Command Post (immediately or upon handing off students) 
Collect EOC forms and develop a briefing on incident size and scope for IC 
Team. 
With Ops, gather incident information and updates from team leaders. 
Send and supervise runners, if needed, to gather incident information 
Share information needed for decision making with IC Team 
Prepare estimates of incident escalation or de-escalation for IC Team 
Report to Safety any conditions that may cause danger 
Maintain an activity log (scribe) and write after-action report 

Communications: This person will work to ensure that a communication system is 
in place (phones, walkie-talkies, etc). They will communicate crisis progress or 
changes within the site and with District Office. 

Documentation: This person will collect, evaluate and document information 
about the development of the incidents and the status of resources. 

Liaison: The liaison is the link between the Incident Commander and the Section 
Chiefs. The liaison may provide general information to the Incident Commander 
but does not make command decisions. The liaison is also the contact person/link 
for other community agencies, such as local police and fire departments. 



Medical Team: Members of this team wi!l take roll with their own class, send in 
their EOC form, and then ask a supervising teacher to watch their students. They 
will then report directly to the Team Leader in a pre-determined First Aid Staging 
Area and organize first aid supplies. The medical area should provide privacy for 
the injured and easy access for cars used to transport people with major injuries. 

I f  necessary, Medical Team members will take medical supplies and report to 
classrooms where injuries are being reported by Search and Rescue. They will 
stay in communication with Operations Chief via radio. 

The Medical Team will use the First Aid and START to provide treatment and 
continue to prioritize injuries. Students with minor injuries can be walked to the 
medical area for first aid treatment. The Medical Team will determine if a student 
needs to be transported to the hospital. Written records must be kept of any 
students who are to be transported. I f  a transported student's name is not 
known, use a cell phone to take a photo of that student and document where 
he/she was transported to. Also, get the name of the ambulance company and 
the badge # of the ambulance personnel. 

Off-Site Evacuation Coordinator: The duties of this position focus on organizing 
the off-site evacuation location during an emergency situation. This includes 
planning the movement of the students to the location and assisting with 
accounting of the students once they are moved. Many aspects of this assignment 
invo!ve planning for the use of a location and planning the evacuation route to 
safely move the students. When organizing an evacuation, consider the special 
needs students and plan for how those students will be moved and what 
assistance will be required. 

Scribe: The scribe will take roll with their own class, send in the EOC form, and 
then ask a supervising teacher to watch his/her students. The scribe then reports 
to the Command Post. The scribe stays with the Incident Commander at all times. 
The scribe will maintain a written record of the incident including actions taken, 
actions reported to the Incident Commander, time, names, dates, etc. 

Search and Locate: This team is responsible to "sweep" the bathrooms, hallways, 
and other areas for students, visitors, and staff. This team may need to search for 
unaccounted for people. Emergency responders will perform any major rescue 
efforts if necessary. Members will take roll with their own class, send in their EOC 
form, and then ask a supervising teacher to watch their students. Search and 
Rescue Team members should report to their Team Leader in a pre-determined 
location. It may be near (but not in) the Command Post or by the Student 
Staging Area. The Operations Chief will direct the Team Leader as to the location 
of the missing or injured. Room by room searches are not conducted by Search 
and Rescue until after they have gone to all the rooms with known problems and 
then only if it is deemed safe to do so. As Search and Rescue teams (2 each for 
safety) proceed, they should check back in with the Team Leader to report 
progress and/or need for additional help. The Team Leader reports 
progress/needs to the Operations Chief. 



Site Check/Security Team: Members of this team will take roll with their own 
class, send in their EOC form, and then ask a supervising teacher to watch their 
students. The Team Leader will report to the Operations Chief and then, if it is 
safe, send the team to check on utilities, etc. The Site CheckISecurity Team will 
notify the utility companies of a break or suspected break in utilities. The team 
will then proceed to the entrances where public safety and/or parents may arrive 
and help direct people to the Command Post or Student Reunification Areas. I f  
neighbors arrive, the team should direct them to help support Traffic Control. 

A violent crime or other situation near a school may require that the school staff 
take steps to quickly secure the school from outside intruders. This will involve 
developing specific assignments for school personnel during such an emergency 
and creating a check system to make sure the school is secure. This person would 
then act as a liaison with the agency handling the local event. 

Situation Analysis: The person in charge of situation analysis will provide ongoing 
analysis of situation and resources status - What if,. 

Staffjng Assignment Coordinatoc The role of this position is to use available 
personnel to assist with carrying out the core functions associated with an 
incident. Any teacher not assigned students during an incident and any school 
personnel arriving at  the incident should directly report to this person. Working 
closely with the Incident Supervisor, the person will direct staff to the areas that 
need assistance. Those responsible for organizing the various areas will 
coordinate with this person in requesting manpower during the incident. This 
person will keep a roster of assignments and manpower needs and make requests 
of administrative ofTices when needed. 

Student Release a.k.a. Parent Reunion Coordinator: This team will supervise the 
release of students. They will document the persons picking up students. They 
must record the time, signature, and where they will be taking the student. 
Pictures of each child with the adult picking them up may be useful. Members will 
take roll with their own class, send in their EOC form, and wait to be called up. 
Before parents begin arriving, the Team Leader will begin setting up the 
Reunification Center, with support if needed, in a predetermined location. They 
will gather information regarding attendance from the AdminIFinance Team. 
When parents begin arriving, the Team Leader will call up the rest of the team 
and notify the Operations Chief. As more parents arrive, more teachers and 
classified staff will be assigned to this staging area. Students will be re-assigned 
to other Supervising Teachers. I f  evacuating the site, before leaving the school 
grounds, the Student Release Team will post a notice on the front door informing 
parents where to pick up their children. If the front door is no longer there, the 
notice will be placed on the flagpole. 



Student Supervision Team: This team supervises all students unless otherwise 
assigned. Other teachers who have designated responsibilities that take them 
away from their class will be reporting to a member of the Student Supervision 
Team before they leave their class in his care. This team will be working closely 
with the Student Release Team to make sure that students do not leave until 
their parent or adult has signed them out from the release area. 

Supplies/Facilities: This person will locate and provide facilities, equipment, 
supplies and materials as needed. 

Timekeeping & Purchasing: This person will maintain accurate records of staff 
hours and of purchases. 

Transportation: The school staff member responsible for organizing this operation 
works with the district Transportation Department to coordinate the arrival of 
buses and the loading of students onto the proper bus. Responsibilities for this 
person include: arranging for buses, supervising loading and moving of buses, 
and arranging alternative forms of transportation as needed. The Operations Chief 
will direct the team to move students off campus, if necessary. 
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Indoor Command Post: 
I. Main Office 
2. Room #7 

Outdoor Command Post: 
1. Picnic tables outside multipurpose room 
2. Lower parking lot near weight room 

Triage Area : 
I. Multipurpose room 
2. Middle parking lot 

Parent Reunification Area: North parking lot 

Bus Staging Area: North parking lot 

Media Staging Area: South parking lot 

Off-Site Evacuation Location: (See Appendix D for maps) 



The school lockdown procedure serves many functions during an emergency 
situation : 

When a lockdown is initiated, the majority of students and teachers will be 
taken away from the threat. 
The dangerous situation can be isolated from much of the school. 
Accounting for students can accurately take place in each classroom. 
Depending on the situation, an organized evacuation can take place away from 
the dangerous area. 

I n  addition to an onsite emergency, lockdown procedures can be modified for use 
during a local incident in which the school population is not in direct danger. A 
local incident might be a law enforcement or fire event nearby or an injury on 
school grounds that requires limiting student movement in the area. 

When a lockdown is announced, several steps should take place. Someone must 
be assigned to the dangerous situation or area to ensure students and staff do 
not enter the area. Immediate notification should be made to the 911, fully 
explaining what is known at that time. The bells must be held and instructions to  
ignore the Fire alarm should be given. 

When ordering a lockdown, the following announcements should be made and 
repeated several times: 

A) Classes in progress (not during lunch) 
"Teachers, please secure your students in your classrooms immediately. All 
students report directly to your classrooms and ignore any fire alarms." 

6) Class change in progress 
"Teachers and students, it is necessary to begin a lockdown of classrooms. All 
students report directly to your next assigned class and ignore any fire alarms." 

C) Lunch is in session 
Add the following to either announcement: 
"Students in the cafeteria, follow the instructions of the staff in the cafeteria, 
Students outside of a building, go to the nearest safe building and follow 
directions of staff there." 

Unassigned teachers should ensure that students in hallways are placed in 
classrooms immediately. Staff members should check restrooms and other areas 
where students may be found. If students are found and are not ctose to their 
classroom, students should go into the closest occupied classroom. Then 
teachers should stay in a locked room and notify the omce of their location. 



During a lockdown, special attention should be given to the areas of the school 
where numerous students are gathered in an unsecured environment, such as the 
cafeteria, auditorium, or library. Arrangements should be made so that students 
in these areas can be moved to nearby locations that can be secured. 

When a teacher with a class hears one of the lockdown announcements he or she 
should follow these directions: 
1. Lock the classroom door immediately. 
2. Keep all students sitting on the floor, away from the door and windows. 
3. Use caution and discretion in allowing students entry into the classroom. 
4. Advise the students that there is some type of emergency but you don't know 
what it is. 
5. Take attendance and fill out EOC form, noting missing students and extra 
students in the room. Prepare to take this form with you when you are directed 
to leave the classroom. 
6. I f  there is a phone in your classroom, do not use the telephone to call out. 
Lines must be kept open, unless there is an emergency situation in the 
classroom. 
7. Ignore any fire alarm activation. The school will not be evacuated using this 
method. 
8. Project a calm attitude to maintain student behavior. 
9. When or if students are moved out of the classroom, assist them in moving as 
quietly and quickly as possible. 
10. Remain in the room until a member of the Crisis Management Team comes to 
the room with directions, or a law enforcement arrives with directions. 

Teachers should be aware of the emotional response some students may have to 
a lockdown situation. For example, teachers could prepare for frightened 
students vomiting by keeping plastic bags and cleaning supplies available in the 
classroom. Another idea is to keep a supply of gum, mints, or hard candy in each 
room to help relax students. 

Depending on the grade level, students will ask many questions that teachers will 
not be able to answer. Being familiar with the lockdown procedures and the role 
of the ICS will provide a better understandlng of what is taking place and what 
can be expected. 

As a lockdown is taking place, the Incident Command Team should ensure that 
several functions are taking place. Depending on the situation, the school may 
need to be completely secured from the inside. This will require specific 
individuals being assigned to lock any open doors. Notifications will continue to 
be made to school administration and possibly law enforcement department if law 
enforcement has not arrived on the scene. Any known injuries should also be 
reported to the administration, who will relay that information to law 
enforcement. 



Communication via school radio is permissible as long as the incident does not 
involve an explosive device or a suspect in possession of a radio or scanner. Law 
enforcement liaison member of the Incident Command Team should be prepared 
to gather all known information and respond to the first arriving law enforcement 
personnel and brief them on the situation. 

Once a lockdown has been started, wait for law enforcement to arrive before 
arranging for evacuation of the school. This will allow for a more secure 
environment during the evacuation and assist law enforcement if a tactical 
operation is necessary. 

Special areas of concern: 
Special attention should be paid to the playground area of each school. Teachers 
must be able to hear the lockdown announcement and an alternate lockdown 
location must be identified. This location can be indoors or outdoors, if students 
can be safely hidden on the playground. I n  either case the lockdown location 
must be determined during initial crisis planning and the information should be 
clearly communicated to all staff members. 



General Evacuation 
Evacuation decisions are very incident-specific. I f  the release occurs slowly, or if 
there is a fire that cannot be controlled within a short time, then evacuation may 
be the sensible option. Evacuation during incidents involving the airborne release 
of chemicals is sometimes necessary. I f  a general evacuation is ordered, the 
school population will be sent home, to the off site evacuation location, or to 
another location. Students are evacuated by walking or on school busses. I f  the 
school has been evacuated, the response personnel will need to declde when it is 
safe to return. They will need to verify data collected by the monitoring crews 
and consider the advice of the health officials concerned. 

Evacuation of School Grounds 
I n  the event the school cannot be occupied following an evacuation, it may be 
necessary to evacuate the school grounds. We will evacuate to the off site 
evacuation location. 

The principal will call the Superintendent. Before leaving the school grounds, the 
Student Release Team will post a notice on the front door informing parents 
where to pick up their children. I f  the front door is no longer there, the notice will 
be placed on the flagpole. 

During evacuation, the students will walk quickly, quietly, and in single file. I f  
busses are available, students will board in the north parking lot. When releasing 
students to the care of parents or other adults, refer to the section entitled, 
"Release of Students to Parents". 

School Evacuation Instructions 
Exit the Building 

Go to the designated assembly area. 
Immediately upon hearing the fire alarm signal or instructions to "leave 
the building" over the intercom, students, faculty and others in the 
building shall evacuate the building via prearranged evacuation route 
quickly, quietly and in single file. The last person out of the room shall 
pull the door closed, but will not lock it. All will proceed to the 
designated assembly area. 

Teachers 
Take class lists, red/green cards and EOC Forms. 
Make special provisions to assist handicapped students. 
Exit the building through assigned exit or nearest unblocked exit. 
Lead the class out of the building to pre-designated area at least 500 
feet from building. Area must be free from hazards such as overhead 
power lines, gas lines and motor vehicle traffic. 
Take roll and report any missing students (by name) to the Student 
Supervision Leader at pre-desig nated location away from building. 
Necessary first aid should be performed. 

16 



Students 
I n  homeroom class 

Leave all personal items in classroom. 
Follow their teacher and exit in a quiet and orderly manner. 

NOT in homeroom 
Leave all personal items in classroom. 
Exit with their supervisor, or if alone, exit the nearest unblocked exit. 
Remain with the class with which they exited until it is deemed safe 
for the student to return to his/her regular class. 

At recess / break 
During recess, students should go to their assembly area. 
Students should go to the assembly area of the next class on their 
schedule. 

Staff Not Assigned To Classrooms 
Will follow as directed in the Incident Command System. 
Assist as directed by principal or designee. 

Principal or Designee 
Report any missing persons to emergency response personnel. 
I f  building is determined to be safe to re-enter: 

Determine WHEN it is safe to re-enter 
Notify teachers by all clear signal or runner. DO NOT USE FIRE 
ALARM SIGNAL for re-entry. 

I f  building is unsafe to re-enter, evacuate the school site, using 
predetermined plan. 

Instruct teachers to: 
Release students to responsible adults using predetermined 
procedure. 
Students will exit school grounds to the blacktop/field either to 
board busses or to walk to {insert location). 

Evacuation of Students with Disabilities 
Students with sensory, developmental, cognitive and mobility disabilities will have 
evacuation protocol in place that meets the requirements of their Individualized 
Education Plan, their Health Plan and/or Americans with Disabilities Act 
requirements. During an evacuation: 

A pre-designated staff member will assist with the evacuation. 
The staff member will describe the situation and actions to be taken in 
advance of beginning the evacuation procedures. 
The staff member will use facial expressions and hand gestures as clues 
when describing the procedures. 
The staff member will give one direction at a time during the evacuation. 
The student will never be left unattended. 



Exit Route 
An emergency exit route will be posted in the classroom beside the door. All who 
use this room should be familiar with the fire evacuation route as it applies to that 
room. When you have a substitute, make sure they are aware of where this map 
is located and that the roll sheet and student emergency information must be 
taken with them during the drill. 



Earlv Dismissal 
The ultimate responsibility for the student's safety from the school to home in 
cases of emergency lies with the parent or guardian. Parents should work 
through community emergency preparedness groups to make preparations for the 
safety of their own children. 

If an emergency occurs during the school day, and it is believed advisable to 
dismiss school, students will be provided shelter and supervision at the school as 
long as deemed reasonable by the principal. 

The school will proceed on the basis that there will be no bus transportation or 
telephone communication. School will not be dismissed early unless school 
authorities have been assured by local emergency authorities that routes are safe 
for student use. 

Follow the "Release of Students to Parents" plan. 

Release of Students to Parents 
Each teacher will have a copy of the student emergency information and a list of 
students on a clipboard. The adults listed on this card will be the only adults the 
students will be released to. Any other adult showing up may stay with the 
student, but he/she will not be permitted to leave with them. This clipboard is to 
remain with the teacher during any building evacuation exercise including a fire 
drill. 

Prior to the approved adult taking the student, a release form must be filled out 
and signed. (See student release form.) 

Teachers must stay with the students until all their students are picked up and/or 
the principal or his/her replacement approves of their leaving. 



STUDENT RELEASE FORM 

Date Time 

Teacher 

Room # Grade 

PERSON CHECKING OUT STUDENT: 

Signature 

STUDENT RELEASE FORM 

Date Time 

Student 

Teacher 

Room # Grade 

PERSON CHECKING OUT STUDENT: 

Signature 

...................................................................................... 
STUDENT RELEASE FORM 

Student 

Teacher 

Room # Grade 

PERSON CHECKING OUT STUDENT: 

Signature 



Off Site Partnershias (See appendix D for maps) 
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Staff Information 

KITCHEN STAFF 
Karl Knutson 

' 

: 

CAMPUS MONITOR STAFF 
Rosanne Maffel-Field 

CUSTODIAL STAFF 
Dennis Stephens 

I Preschool Aides 

Marina Derevyanchuk 
;, Joset, Morgan Kathaleen 

Debbv Sabella 
Amy Branton 
Carrie CoIen 

Phone # Health 
Concerns 

Special Skills 

Restraint Traininq 
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SECTION '8 ' ' COMMUNICAPONS ' 1 
It is likely that the public address system will be operational in most emergencies 
during which inside-the-building announcements need to be made. I f  it's not, 
communication will be by messenger(s) from the office to each teacher. 

Communication between the custodial staff and the office staff will be by radio. 
One radio shall be assigned to each of the following people: 

Principal 
Secretary 

Day Custodian 
Campus Monitor 

Counselor 
Operations Chiefs 

Planning Chiefs 
Logistics Chiefs 

Incident Commanders 

Tele~hone Communication 
I The school telephones may NOT be used by ANY person for outgoing calls of 

any kind during an emergency, except when authorized by the principal. 
2. Appropriate authorities will be notified including 911, Twin Rivers Police 

Department, and the Superintendent. 
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SECTION '9' 1 

Law enforcement/Fire Department: 911 

Twin Rivers Police Department: (916) 566-2777 

Poison Control Center, UCD Medical Center:(916) 734-3692 

Citizens Utilities (Water): (916) 568-4200 

SMUD (Electricity): (916) 456-7683 

PG&E (Gas): (916) 743-5000 

Superintendent's Office: (916) 338-6409 

Maintenance, Operations, Transportation (MOT): 
o Craig Deason, Assistant Superintendent: (916) 338-6337 
o Karen Matre, Assistant Superintendent's Secretary: (916) 338-6337 
o Angela Espinoza, Staff Secretary: (916) 338-6417 

Child Protective Services (CPS): (916) 875-5437 

Dudley Elementary School: (916) 338-6470 

North Country Elementary School: (916) 338-6480 

Oak Hill Elementary School: (916) 338-6460 

Spinelli Elementary School: (916) 338-6490 

Wilson C. Riles Middle School: (916) 787-8100 

Center High School: (916) 338-6420 

McClellan High School: (916) 338-6445 



The letter on the following page shall be provided to families at the beginning of 
each school year. 
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Established 7858 Jemmy Hunt 
Kelly Kelley 

CJUSD Disaster Procedures Delrae M. Pope 
Donald E. Wilson 

Dear ParentsIGuardians: 
SUPERlNTEEJbENT 

Please review the following information regarding school and parent responsibilitirimfm. Loehr 
emergency school closure. Please help us to be efficient and helpful in caring for your child. 

We have developed an emergency preparedness plan that outlines a variety of situations 
including fire, bomb threat, earthquake and the possibility of evacuation due to an unforeseen 
emergency. We would like parents to be advised as to what to expect while their children are 
in school. The following procedures will be implemented in case of an emergency: 

1. In case of a fire alarm, students will be evacuated from the building. In the event of an 
actual fire that requires evacuation, students will be evacuated to one of the fields by 
the school or off-site to Center High School. If possible, notification will be sent to 
parents through the automatic dialing system; otherwise, parents will be informed by 
school officials during or after the evacuation. 

2. If an emergency evacuation occurs before parents can be reached, a notice will be left 
on the office door informing parents where to find their children. Only parents or adults 
listed on the emergency information cards will be permitted to pick up students. Please 
make sure the information on the emergency card includes everyone you would permit 
to pick up your child. Bused students will only be returned home during regular times 
and only if it is deemed safe. 

3. If there is an earthquake, students who are outside will be directed to an open area 
free from hazards. Students who are indoors will duck and cover inside until quaking 
stops. Students will then be evacuated from the buildings and staff will account for all 
students. If buildings are too damaged for students to return to class, we will follow the 
protocol described in number I . 

4. Floods, power outages, severe storms or any other disaster will normally result in 
students being held at school in regular classes until the usual departure time or sent 
home as in number 2. 

5. Parents should discuss the above information with their children and assure them that 
school personnel will care for them just as they do each day, until they can be re-united 
with parents. 

As the new school year starts we would like to remind you that this is a good time to go over 
the following information with your children: 
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1 Practice and review emergency plans, meeting places and emergency telephone 
numbers regularly with your children. 

2. Each year make your child's teacher aware of histher health or physical needs that 
would require special action or supplies during an emergency. Make sure the office 
has a supply of vital medication on hand. 

3. Make sure your student's information card has the name, address, and phone number 
of anyone you want to pick up your child during an emergency. Students will NOT be 
released to ANYONE not listed on this card. 

4. Make sure your child is familiar with the people heishe may leave with and that they 
know that it is OK to leave with them in the event of an emergency. 

5. Be aware that you may not be able to get to your child in the event of a large-scale 
emergency if you work a great distance from your child's school. Be aware that the 
person picking up your child may have them for several hours or even days. 

If you have any questions about these procedures, please contact the school office. 
Thank you for your cooperation in this very important matter. 

Sincerely, 

Principa t 

Counselinq 
The need for a proactive counseling program can not be overlooked. 



Many dangerous situations can be avoided with early intervention by trained 
professionals. Available resources should be identified and used on a regular 
basis when the first sign of depression, anger, or other alarming changes in a 
student is observed. During a crisis, the CMT member responsible for counseling 
must quickly organize a counseling program to help students, parents, faculty, 
and the community heal from the incident. Counselors at the effected school may 
handle some incidents, while other incidents could easily require the cooperation 
of many services. Identifying resources within the school system, county, and 
community should be planned and well organized before a crisis occurs. 



Drills 
See Appendix B for a proposed schedule of drills. 

The principal shall hold fire drills monthly and intruder alert and earthquake drills 
each trimester to ensure that all students, faculty members, and others are 
sufficiently familiar with such drills that they can be activated and accomplished 
quickly and efficiently. These drills shall be held at both regular and inopportune 
times to take care of almost any situation. Everyone in the building, including 
other employees, all office workers, all lunch workers, all custodial staff, and 
visitors must obey the instructions in the room or area they occupy when the 
alarm is sounded. Drills will also be carried out for quick evacuation of the multi- 
purpose room. The school secretary will be responsible to notify Sacramento Fire 
Department and Twin Rivers Police Department as necessary. 

Once yearly, a full scale disaster drill will be held to give the staff an opportunity 
to fully implement the Incident Command System. 

Traininq 
The staff has participated in the following trainings: 

Mandated Child Abuse Reporter Training (annually) - {Online training, due 
by September 8, 2017) 
Bloodborne Pathogens for School Employees (every other year - even 
years) - (September 17, 2018) 
Triage Training (every other year - even years) - (November 5, 2018) 
NIMMSjICS video (discuss components annually, can watch video every 
other year - even years) - (October 1, 2018) 
Code Red Lockdown Training (annually) - {September 18, 2017) 
Arson Prevention (every other year - odd years) - {September 11, 2017) 
CPR Training (every other year - even years) - {TBA) 

* The Power Point Presentations on the Schools Insurance Authority website can be used in lieu of their videos. In either 
case, sign in sheets must be used. 



PART 2 CRISIS READENESS 
- 

SECTION 1 zT- -' 1 

Upon notification of a dangerous situation near the school, several steps 
should be taken to protect the school population from the incident. 

Obtain as much information about the incident as you can. The Sacramento 
County Sheriff's Communication Center will be able to provide an overview 
of the incident. Call (916)874-5115. 
Convene a meeting of the Incident Command Team and discuss the 
situation and/or recommendations from law enforcement or fire 
department. 
Bring classes being conducted in trailers into the school. 
Secure the school building, if necessary. 
Coordinate with team members and faculty to ensure all doors are secured 
and post lookouts inside the school who can alert you to approaching 
danger. 
Notify the District's Central Office. 
Assign law enforcement and fire liaison member of Incident Command 
Team to monitor situation and provide updates as needed. 
Prepare for possible lockdown or evacuation depending on the situations. 
Follow law enforcement or fire guidance. 
I f  law enforcement or fire have not resolved the situation by dismissal time, 
plans will need to be made to alter or delay dismissal of students and 
transportation should be contacted with information. 
Informational letter for parents should be developed in conjunction with 
district office and law enforcement or fire officials. 



Train custodians on what role they should take during after-hours events. Ensure 
that custodians have access to the Twin Rivers' Police Department phone number 
at all times. Also, ensure that custodians carry a phone so they may be 
communicated with if a crisis occurs. 

An After Hours cover page has been provided with the UUSD "Facilities Use 
Agreement." This document asks the facility user to meet with the site 
administrator to discuss the location of the safety plan and to review the "Crisis 
Management" and "Crisis Readiness" sections of the plan. I n  addition, facility 
users must indicate with their signature that they have received and read the 
CJUSD Emergency Procedures poster, which is posted in all rooms at all sites. 
Outside facility users must have their copy of the Emergency Procedures with 
them at all times when using district facilities. 



- - . . . . . . 

SECTION 3" ' 'B.oM k TH-REAT - - - 

Because an explosive device can be controlled electronically, school radio usage 
should not take place inside the school during a bomb threat since radio waves 
could detonate the device accidentally. Radio usage can resume 300 feet away 
from the building, allowing for communication from the evacuation staging area. 
Cell phones should also not be used. 

Bomb Threat Procedures 
I. Office Personnel 

a. I f  the threat is made by any means other than telephone, 
immediately notify an administrator. 

b. I f  the threat is made by telephone, the person receiving the call is to 
do the following: 

i. Mentally form a picture of the caller - is the caller male or 
female? Juvenile or an adult? Does the voice sound familiar? 
I f  so, who? As soon as possible, indicate your impressions on 
the Bomb Threat Form. 

ii. Ask the caller three questions, in this order: 
1. When is the bomb going to explode? (The caller may or 

may not respond to this question. I f  the threat is real, 
chances are he/she will say something. I f  the caller just 
hangs up without any comment to your questions, the 
chances are great that it is a prank call.) 

2. Where is the bomb located? What kind of bomb is it? (If 
the caller responds to these questions, heishe will 
probably lie, but it will keep the caller talking and give 
you more time to identify himiher.) 

3. Why are you doing this? Where are you now? (The 
caller's answer to these questions will give you a clue as 
to whether or not it is a real threat. I f  he says he wants 
money, or is representing some group or organization, the 
chances that it is a real threat are increased. I n  no event 
suggest a reason to him by asking something like, "Do 
you want money?" Let the caller provide the reason.) 

iit. Note the time the call was received and immediately notify the 
principal or designee. 

c. Call the Sacramento County Law enforcement (911) and ask for a law 
enforcement's unit to be dispatched to the school. 

11. Administration 
Make a judgment as to the validity of the threat, and react in the following 
manner whether or not you believe this to be a prank: 

a. Notify teachers to evacuate their rooms by announcing the bomb 
threat. All students should be at least 500 ft. away from the building. 

b. Wait for law enforcement's unit to arrive. Assist the officers as 
needed. 



c. Provide a designated employee(s) to assist law enforcement in search 
of suspicious objects on school grounds. 

d. Administrator must determine if students will need to evacuate the 
school grounds if no suspicious item is found. 

e. Maintenance, Operations, & Transportation will be called to provide 
busses for students, if necessary. 

111. Teachers 
a. Upon receiving the notice to evacuate, have your students assemble 

outside your classroom in an orderly manner and wait for you. 
b. Students should take their backpacks with them. 
c. Check your room before you leave for anything out of the ordinary. 

Take a 360-degree sweep from eye level to floor and if you see 
anything suspicious, report it to an administrator. 

d. Keep your group together and walk with them to the field. Take your 
roll sheet and emergency information and call roll when you get 
there. Get your group together in an orderly manner and stay with 
them. You will probably be there for awhile, so take your time with 
these tasks and make sure students obey you perfectly. 

e. When you hear the all clear signal (announcement over the intercom 
or on the bullhorn) return to your classroom in an orderly manner. 

IV. Custodians, Cooks, and other Classified Employees 
a. Check your work areas. Do a 360 degree visual check of your room(s) 

as described under "Teachers" above. 
b. Assist Administration as needed. 



BOMB THREAT FORM 

RECEIVING A BOMB THREAT 

INSTRUCTIONS: 
Be calm and courteous: USTEN! Do not interrupt the caller. Quietly attract the 
attention of someone nearby, indicating to them the nature of the call. Ask the 
questions in the order they are listed. Complete this form as soon as the caller 
hangs up and the school administration has been notified. 

Exact time of call: 

Exact words of caller: 

Questions to Ask 
1. When is the bomb going to explode? 
2. Where is the bomb? 
3. What does it look like? 
4. What kind of bomb is it? 
5. What will cause it to detonate? 
6. Did you place the bomb? 
7. Why? 
8. Where are you calling from? 
9. What is your address? 
10. What is your name? 

Caller's Voice (Circle) : 

Calm Disguised Nasal Angry Broken 
Stutter Slow Sincere Lisp Rapid 
Giggling Deep Crying Squeaky Excited 
Stressed Accent Loud Slurred Normal 

Voice Descri~tion (Circle): 

Male Female 
Calm Nervous 
Young Old Middle-Aged 
Rough Refined 

Accent: Yes No Describe 

Speech Impediment: Yes No Describe 



Unusual Phrases 

Recognize Voice? I f  so, who do you think it was? 

Backaround Noises (Circle): 

Music n/ 
Traffic Running Motor (type) 
Horns Whistles Bells 
Machinery Aircraft Tape Recorder Other 

Additional Information: 

A. Did the caller indicate knowledge of the facility? I f  so, how? In what 

B. What line did the call come in on? 

C. I s  the number listed? Private number? Whose? 

- - -- 

D. Person Receiving Call 

E. Telephone number the call was received at  

F. Date 

G. Report call immediately to: 
(Refer to bomb incident plan) 

Signature Date 



THREATENING PHONE CALL FORM 

Time call was received Time caller hung up 

Try to get another person on the line and record the conversation. Exact words 
of person: 

Questions to ask if not already covered by caller's statement (record exact words) 

1. What is your name? 
2, What are you going to do? 
3. What will prevent you from doing that? 
4. Why are you doing this? 

5. When are you doing this? 
6, Where is the device right now? 
7. What kind of device or material is it? 
8. What does it look like? 

Person receiving the call Person monitoring the call 

Department Department 
Dept Phone No. Dept. Phone No. 
Home Address Home Address 
Date: 



Field T r i ~  Pre~aredness for Staff Members 
School buses are required to carry a first aid kit. Make sure it is in 
the bus. 
Teachers who participate in a large number of field trips should be 
encouraged to train in CPR and first aid procedures. 
Always take a complete roster and emergency care cards of 
students on a field trip. 
Maintain a complete list of teachers' and chaperones' home phone 
numbers, emergency contacts and work phone numbers for 
spouse. 
Develop an emergency phone number directory for Weld trips. 
Directory should contain emergency phone numbers for the school 
system and main phone numbers to the school and administrative 
offices. 



All chemicals in the building are to be identified and stored according to district 
policy and procedures. Safety data sheets from vendors shall be on file and 
available for all chemicals in the office for quick reference. All personnel involved 
with chemicals in any manner are to be trained in their proper use. 

The fire department shall be informed by the principal once each year of all 
chemicals used in the building and where they are stored. I n  the event of a 
hazardous material accident in the building, the principal (or designee) will decide 
if and how the building will be evacuated. I f  any accident should occur, the fire 
department, Center Unified School District Superintendent, and Sacramento 
County Health Department should be notified. 

Responders will decide whether to order people to remain indoors (shelter-in- 
place), rescue individuals from the area, or order a general evacuation. The 
"remain indoors" option will be considered when the hazards are too great to risk 
exposure of evacuees. Rescuing people from the hazardous area may involve 
supplying protective equipment for evacuees to ensure their safety. A general 
evacuation requires a significant amount of lead-time, which may not be 
available. 

I n  order for the 'in-place-shelter procedure" to be effective, the effected 
population must be advised to follow the guidelines listed below: 

An announcement will come over the PA system telling you that the "in- 
place-shelter procedure" is in effect. 
Close all doors to the outside and close and lock all windows. (Windows 
seal better when locked.) Seal gaps under doorways and windows with 
wet towels, and those around doorways and windows with duct tape (or 
similar thick tape) and sheets of plastic (precut and labeled before the 
incident). Have students assigned to specific tasks ahead of time. 
Ventilation systems should be turned off. 
Turn off all heating systems and air-conditioners, 
Seal any gaps around window type air-conditioners, exhaust fan grills, 
exhaust fans, and range vents, etc. with tape and plastic sheeting, wax 
paper, or aluminum wrap. 
Close as many internal doors as possible. 
I f  an outdoor explosion is possible, close drapes, curtains, and shades 
over windows. Avoid windows to prevent potential injury from flying 
glass. 
I f  you suspect that the gas or vapor has entered the structure you are 
in, hold a wet cloth over your nose and mouth. 
Tune in to the Emergency Alert System on the radio or television for 
information concerning the hazardous materials incident and in-place- 
sheltering. 



Definition - Death or suicide of a student, staff member or significant person close 
to the school where students and/or staff are affected. 

Principal or designee shall : 
1. Call 911. 
2. Contact Superintendent. 
3. Notify immediate family - parent or guardian. 
4. Identify key staff members at  site to disseminate information at site 

level. 
5. Communicate behavioral expectations to staff regarding : 

- Confidentiality issues 
- Providing factual information 
- Available resources 

6. Send home written information to parents on facts of incident and 
any follow-up services available. 

7. Consult with psychologist or county office of education staff for 
intervention strategies including specific activities that can be used in 
the classroom. 

I f  the incident causes a major disruption to school activities, evacuation may be 
necessary and will be determined by law enforcement, principal or designee. 



. - . - - - - . . . . . . - . . . . . . . . 

SECTION '7 " ' - -  -EARTHQU-AK-E I 

Durina the Ouake 
Keep these points in mind in the event of an earthquake: 

1. I f  an earthquake occurs, keep calm. Don't run or panic. I f  you take 
proper precautions, the chances are you will not be hurt. 

2. Remain where you are. If you are outdoors, stay outdoors. I f  you are 
indoors, stay indoors. During earthquakes, most injuries occur as people 
are entering or leaving buildings (from falling walls, electrical wires, etc). 

3. The teacher will give the "drop and cover signalt' if the bell system is not 
operable. 

4. Everyone will get under his/her desk and cover hislher head. I f  a desk, 
table or bench (best choice) is not available, sit or stand against an 
inside wall or in an inside doorway. Stay away from the windows, 
outside walls, and outside doors. 

5. I f  you are outside, stay away from the building, electrical wires, poles, or 
anything else that might shake loose and fall. Look for open space and 
stay low. 

After the Ouake 
For your own safety and that of others, you should carefully do the following: 

1. About two minutes after the shaking stops, the fire bell will sound. I f  we 
have lost power, the teacher will give the command to evacuate the 
building. 

2. Use the "Building Evacuation" plan. 
3. Use extreme caution in entering or working in buildings that may have 

been damaged or weakened by the disaster. 
4. Stay away from fallen or damaged electrical wires, which may still be 

dangerous. 
5. The custodian will check for leaking gas pipes. Do this by smell only - 

don't use matches or candles. I f  you smell gas: 
Open all windows and doors. 
Turn off the main gas valve at the meter. 
Leave the building immediately. 
Notify the gas company, police, and fire departments. 
Don't re-enter the building until it is safe. 

6. The principal will confer with the Superintendent about evacuation of the 
school. I f  necessary, follow the "Evacuation of School Grounds" policy. 
Do not evacuate to another building unless it has received an inspection 
by a qualified person. 

Re-entrv of Building 
Follow the procedures of the re-entry instructions (after "Building Evacuation") 
except: the building should be inspected by a qualified person who has been 
trained in Building Analysis. This person will perform an inspection on structural 
soundness, electrical wiring, water distribution, oil, gas, and other fuel systems, 
and boiler and heating systems. 



A damaged structure will be occupied only after authorization by the responsible 
local agency. Building supervisors will be notified of the corrective actions to be 
taken to return building to use. 



Fire - 
1. I n  the event of a natural gas fire, sound alarm and then turn off main 

gas valves. I f  the fire is small, use the fire extinguisher AFTER the gas is 
turned off. 

2. I n  the event of an electrical tire, sound alarm and then turn off 
electricity. Do not use water or water-acid extinguishers on electrical 
supported fires. Only small fires should be fought with an extinguisher. 

3. The person locating the fire will sound the school alarm. 
4. Follow the "Building Evacuation" instructions. 
5. The principal will notify the superintendent's office. 
6. The office staff will notify the utility companies of a break or a suspected 

break in utilities. 
7. Keep access road open for emergency vehicles. 
8. All staff will be responsible to peek in the door of classroom on either 

side and make sure they were informed of the fire. 
9. The custodian is responsible for checking exits daily to make sure they 

are functional. All exits should be obvious, maintained and clear of 
obstructions. 

Com~uter Labs 
All labs are to be equipped, as their needs require, for proper fire control and for 
emergency purposes. 

Lunchrooms and Kitchens 
1. Emergency preparedness to control fire in school kitchen areas: 

Have automatic extinguishers over deep fryers and grills. 
Have fire extinguishers for all types of fires in proper location. 
Make sure that all of the kitchen personnel know where the 
extinguishers are located and how to operate them. 
Make sure that the kitchen personnel know which exit to take in 
case of fire. 

Whether it's a real fire or a drill, try to evacuate the building in fewer than two 
minutes. 

Fire Drill Procedures 
The secretary will call the fire department to inform them it is a drill. The 
principal or designee shall sound the alarm. 

1. When the signal is sounded, the teaching staff will proceed to the 
evacuation assembly area (blacktop/field) with their classes. Staff not 
assigned a regular class of children will report to the same area to render 
any needed assistance to teachers. 

2. Once each month, all teachers will instruct their classes in the correct 
procedures and behaviors to utilize during fire drills. 



3. Once each month, a fire drill will be conducted by the school staff. 
4. Students stand facing away from the building in silent lines. 
5. Supervising staff will take roll. The whereabouts of all students should 

be known. 
6. Any student in attendance at school but not with class or in a special 

class should be reported immediately to the Student Supervision Leader. 

Silent Fire Drill / Neiahborhood Disaster Plan 
1. Silent fire drills and neighborhood disaster procedures will be used in the event 

of bell and/or intercom failure. 
2. When a silent fire drill is in progress, a monitor appears at the door with a sign 

stating "silent fire drill." The monitor will remain until the teacher sees the 
sign. The procedures to follow are the same as during a regular fire drill. 

3. When a silent intruder on campus drill is in progress, a monitor appears at the 
door with a sign stating "Duck and Cover". The monitor will remain until the 
teachers see the sign. 

Fire Extin~uishers 
Fire extinguishers are placed in strategic locations as recommended by the fire 
department (see map). Faculty members and other staff personnel shall be 
instructed in the use of the fire extinguisher. 

All extinguishers, unless stated, are dry chemical types which are needed to put 
out type A, B, and C fires which include wood, textiles, gasoline, oil, greases, and 
electrical fires. In discharging a fire extinguisher, it should be held upright while 
the pin is pulled. The lever is then pressed while aiming at the base of the fire. 

Fire Extinauisher Ins~ections 
The district maintenance department will be responsible for checking for possible 
building code violations and making sure all fire extinguishers are checked yearly 
for the following: 

1. Check gauge for full charge. Report discharge or overcharge reading 
immediately to control office. 

2. Check seal for breakage. 
3. Check hose for crack, leaks, tears, etc. 
4. Check casing for leaks or breakage. 



When there is a flood at the school site 
Notify parents via radio and television. 
Notify bus drivers for an early/late dismissal. 
The custodian or site security team will shut off water to prevent 
contaminated water from entering the school supply. 
The custodian or site security team will shut off electricity to prevent 
electrical shock. 
I f  school is a designated emergency shelter and time permits, check all 
supplies and provisions prior to emergency operattons. 

After the danoer is over 
Beware of contaminated food, water, broken gas lines, and wet electrical 
equipment. Resume classes only after a qualified person has done a building 
assessment (see returning to building under earthquake.) 

If the school experiences minor flooding (one or a few classrooms), the class(es) 
affected will evacuate to another part of the building (principal will decide where 
to go). Classes will continue. The principal will notify the superintendent and 
they will jointly decide what to do next. 



I f  odors are detected outside the building, it is not necessary to evacuate the 
building. Call the police and fire non-emergency number to report the smell (874- 
5115). Call the district office. 

I f  the odor is detected inside a school building, convene the crisis management 
team and evacuate the building immediately. 

Call 9-1-1 
Arrange to have the students moved to an off-site evacuation location 
The incident command system member responsible for student accounting 
begins the process of tracking all students 
Make sure the critical incident response kits leave the school with the 
students 



Intruder or Hosta~e Situation 
Organized or unorganized terrorists would usually find themselves in one or two 
places within the school building. Either they would penetrate into the 
administration office, or they would infiltrate a classroom. The administration and 
staff have only two "weapons" in which to combat the situation: time and specific 
procedures. The school staff should not attempt to disarm terrorists. 

The procedures for the following situations are as follows: 

Terrorist or Intruder Enters the Classroom 
1, The teacher will try to make contact with the office via intercom phone. 
2. I f  the teacher cannot get to the communication system, he/she should attempt 

to send a note out the door with a student. Do not take a chance if there is 
any doubt that the child will be seen exiting. I f  one is able to leave, he/she 
should crawl past any windows so as not to be seen. 

3. Any teacher receiving the note from a student or other adult should 
immediately lock all doors, inform the office, and close the blinds. 

4. I f  there is another teacher, adult, or student who can safely make a call, call 
the office at (insert phone number) or the administrator a t  (insert phone 
number). The offlce's number should be visibly posted near phone. 

5. Immediately brief the students to sit down and be quiet if you are faced with 
an intruder. 

6. Try to obey all commands of the terrorist/intruder. 
7. The office personnel upon receiving a "help" signal will verbally call for a lock 

down over the intercom. Teachers will immediately lock all outside doors 
including workroom doors and close the blinds. Students should assume the 
duck and cover position under their desks. 

8. Omce will immediately dial 911. 
9. No one will evacuate the building unless instructed to do so by the principal or 

uniformed police officer. 
10. Remain in your room until an "all clear" signal is given. 
11. Any student finding himself or herself en route to a classroom from the 

bathroom, office, library, or another classroom needs to go to the nearest 
classroom or building. I f  the door is locked, he/she is to knock and loudly 
announce one's self. 

Terrorist or Intruder Enters the Office 
I. I f  the administrators, secretary, omce assistants, or any other staff members 

are able to phone out of the school without bringing harm to themselves, they 
will call 911. 

2. The principal or secretary will notify the Superintendent, if possible. 
3. The school office personnel shall attempt to follow all commands of the 

terrorists. 



Terrorist or Intruder A ~ ~ e a r s  on Cam~us During Recess 
1. The teacher on yard duty who first notices an armed individual (gun, knife, or 

other dangerous weapon) on campus will signal other adults on the playground 
with four short blasts on a whistle. An adult will send a student to the closest 
classroom door to enter and ask the teacher inside to inform the office 
immediately. 

2. The office will announce the intruder alert. All students and teachers in 
classrooms will react accordingly by assuming the duck and cover position. 

3. Students on the playground hearing four short whistle blasts or hearing the 
Duck and Cover signal will look for the nearest teacher and follow instructions. 
Students need to be aware that four short whistle blasts designate a problem. 
I f  the intruder has a weapon but is not firing, teachers should exit students as 
quickly as possible via one of the escape routes in that particular duty area. 

4. Teachers will go in the opposite direction of the intruder. 
5. I f  an intruder arrives on the playground and starts firing shots, students and 

teachers should drop to the ground. 
6. Teachers will need to keep an eye on the intruder at all times to determine 

what to do next. This type of a situation is unpredictable and unfortunately 
cannot be covered with pre-determined procedures. The main concern is to 
get as many students as possible off the playground and into a safe building. 



Domestic or Civil Disturbance 
I t  should be noted that the normal school routine serves to reduce the threat of 
civil disturbance within the school. The classroom unit keeps students in small 
groups where each student is more easily known and can be held responsible for 
his/her actions. Outsiders are generally recognized and the potential for 
problems can be reduced if the integrity of the individual classroom unit can be 
maintained. 

To reduce the potential for problems, these steps are standard procedure: 
1. All teachers are to be at their lines directly after the final recess bell. 
2. Teachers are expected to attend assemblies and sit with their classes. 
3. Teachers and administrators are available if the need for control should 

arise before and after school. 
4. The administration is aware of substitutes in the building and teachers in 

adjoining classrooms are available to assist substitutes in controlling 
students if the need should arise. Each substitute is provided with 
lesson plans by the teacher who is absent, whether by direct 
communication, previously prepared plans, or emergency plans on file in 
the office. 

5. Teachers are asked to report the presence of any outsider they see to 
the administration. 

I n  addition to the above listed procedures, teachers and administrators should be 
keenly aware of the general morale of the students. An atmosphere in which 
students feel free to approach teachers and discuss problems is encouraged so 
that a close working relationship with all the different groups in the school can be 
achieved. 

It is important to be aware of community problems, which could possibly set the 
stage for civil disturbance. The PTA and School Site Council organizations can be 
helpful in determining problems and offering assistance. A liaison with law 
enforcement agencies must also be maintained. 



Procedure to Deal with Civil Disturbances 

Violent Person: 
Teachers are to be notified by intercom to close and lock classrooms until the 
situation is cleared by the administration and/or police. The "duck and cover" 
drill will be initiated. Students located in the halls shall be moved to the nearest 
classroom as quickly as possible. While contact is made with law enforcement, 
one person (determined by the administration) may attempt to establish rapport 
with the person, othennrise do not confront this person; contact the office 
immediately. The office will call 911. Administrators will inform the 
Superintendent. 

I f  it is a parent with a restraining order planning to take his/her child, allow 
him/her to do so if it appears that it may be dangerous to intervene. Get a 
description of the subject, license number, make and model of car and direction 
of travel. I f  there are any records on this person in the school office have them 
ready for law enforcement. See further information under the heading, 
'Kidna pping/Atternpted Kidnapping ." 
Mob: 
If the persons involved are from outside the school, the same procedure as used 
with a violent person should be implemented. I f  students are involved, the 
administration will determine the need for police assistance. I f  advance warning 
is received, steps wilt be taken to try to prevent the incident. I n  the absence of 
law enforcement, the administration will do whatever it believes necessary to 
alleviate the problem. The administration will make a written report of the entire 
incident. 

Unidentified Person(s) Taking Control: 
I f  an unidentified voice gives orders over the intercom threatening or calling a 
general assembly or asking for individuals, teachers are to close and lock their 
classroom doors. I f  an unidentified person comes to the room, he/she is to be 
asked for office clearance. Pick up the phone and contact the office if the person 
refuses to leave. 



Definition: The physical capture or attempted physical capture of a student or 
staff member against their will. 

1. Principal or designee will contact the Sacramento Law enforcement (911). 
2. Principal or designee wilt contact the Superintendent and report the 

situation. 
3. Principal or designee will contact the parent or guardian of the kidnapping 

victim. 
4. Principal or designee will inform the teachers of the situation and give 

further instructions regarding child safety. 
5. Principal or deslgnee will inform secretary on how to respond to phone calls 

regarding the incident. 



Our school shall be prepared to provide basic first aid while summoning necessary 
emergency assistance. A list of qualified persons who have had First Aid and CPR 
training should be maintained by the principal. This list must be updated and 
distributed to the staff annually. 

An emergency card will be filed in the omce for each student with emergency 
numbers to call in case of an accident, injury, or illness. Parents will always be 
notified as soon as possible of any reportable accident, injury, or illness. 

Any reportable accident or injury incurred on school property or during a school 
activity off campus will be reported in writing to the office of the principal no later 
than 24 hours from the occurrence. Accident forms are kept in office filing 
cabinet. 

The general emergency number 9-1-1 will be explained each year to all school 
personnel, and this number will be readily visible on all telephones. 

A first aid kit shall be maintained in the office and rotated. A Red Cross first aid 
booklet is provided with each kit. First aid procedures will follow the current 
American Red Cross First Aid Manual. 

Although some staff members are trained in basic first aid and CPR procedures, 
they are not to be considered medical experts. The first aid kits are to be used 
only in cases of emergency. 

First Aid Stations 
A first aid station is always maintained in the nurse's office. I n  the event of a 
large scale emergency that requires an evacuation, a medical station will be set 
up by the Medical Team in a pre-determined location. I f  evacuation is not 
necessary, the nurse's station and/or the multi-purpose room will be used. 

Rescue 
With a non-critical or less serious injury, move the victim to the nurse's office. 

With a serious or critical injury, do the following: 
1. Evaluate the situation. Unless the victim is in further danger, do not 

move him/her. 
2. Be sure the victim is breathing. 
3. Control serious breathing. 
4. Send a runner to notify the office. 
5. Treat for shock. 
6. Keep comfortable and try to maintain normal body temperature. 



With non-critical illness or injury, do the following: 
1. Administer first aid. 
2. Notify parents for their information and action. I f  parents cannot be 

contacted, notify other adults on the emergency card. 
3. I f  no one can be contacted, lie the student down in the nurse's office or 

send the student back to class if the injury doesn't warrant the need to 
keep a close watch on the student. 

4. Keep a record of time of injury, what first aid was administered and a t  
what time. 

With critical illness or injury, do the following: 
1. Administer first aid to the extent possible. 
2. Call 9-1-1 if the situation is life threatening or if the child is in need of 

immediate medical intervention. 
3. Notify parents for their action and information. 
4. Keep a record of time of injury, what first aid was administered and at 

what time. 
5. Notify the superintendent's omce. 
6. Complete appropriate injury, illness, or insurance report promptly. 
7. Keep a record of which students were sent to the hospital. 

-FIRST AID INSTRUCITONS 
Abdominal Pain I Eyes 

Artificial Respiration Fainting I 
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I Electric Shock Wounds 1 
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Abdominal Pain 
Abdominal pain may be due to food poisoning, appendicitis, hernia, ulcer, 
gallstones, or kidney stones. The symptoms are so similar that medical 
assistance should be obtained if the pains continue for several hours. 

Bleedinq 
Internal Bleedinq 

Bone Injuries 
Breathinq 

Rescue Breathinq 

Fracture 
Frostbite 

Head Injury 
Heart Attack 
Nosebleeds 

Burns 
Choking (Heimlich Maneuver) 

Convulsions or Seizures 
Diabetics 
Dog Bites 

Ears 

Pandemic Flu Plan 
Poisoning 

Puncture Wounds 
Seizure 
Shock 

Sunstroke 



Artificial Res~iration 
1. Steps for mouth-to-mouth artificial respiration: 

Clear airway 
Tilt head back (unless possible neck injury - use jaw thrust) 
Pinch nostrils 
Seal mouth and blow 
Watch for chest to rise 
Listen for air to escape from mouth 
Watch for chest to fall 
Repeat: 12-16 times per minute in adults; 16-20 times per minute 
in children. 

2. I f  victim's tongue obstructs airway: 
Tilt the head 
Jut the jaw forward 

3. I f  facial injuries make it impossible to use mouth-to-mouth method then 
use the manual method. 

Use mouth-to-nose if airtight seal is impossible over victim's 
mouth. 
Small child - cover both mouth and nose. 

4. Continue artificial respiration until victim begins to breathe for 
him/herself or until help arrives. 

5. Carbon Monoxide Poisoning or Asphyxiation (due to lack of oxygen): 
Check for breathing difficulties and give artificial respiration. 

Bleedinq 
1. Apply direct pressure on the wound. 
2. Elevate the wounded area if an arm or leg is bleedtng. 
3. Apply pressure on the supplying artery of the arm or leg if steps 1 and 2 

do not stop bleeding. 
4. Only as a last resort (if they will die without this), apply a tourniquet to 

stop the bleeding. Once applied, a tourniquet must be loosened or 
removed only by a doctor. 

*Internal bleeding - Treat for shock 

1. Dislocations: fingers, thumb, shoulder 
Keep the part quiet. Immobilize shoulder with arm sling. 

2. Fractures: 
Signs of a closed fracture: 
1 Swelling 
2. Tenderness to touch 
3. Deformity 
4. Discoloration 
Treatment (closed fracture - no bleeding or broken skin at wound) 
1. Keep broken bone ends from moving 
2. Keep adjacent joints from moving 
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3. Treat for shock 
Treatment (open fracture - broken bone and broken skin) 
1 Do not move protruding bone end 
2. I f  bleeding, control bleeding by direct pressure on wound 
3. Treat the same as closed fracture after bleeding is controlled. 

3. Sprains (injury to soft tissue around a joint) 
Always immobilize 
Elevate joint 
Apply cold packs during first half hour 
Treat the same as closed fractures 
X-ray may be necessary 

Breathing - Unconscious Person 
Breathing is the most critical thing we must do to stay alive. A primary cause of 
death is lack of air! 

Be careful approaching an unconscious person. He or she may be in contact with 
electrical current. I f  this is the case, turn off the electricity before you touch the 
victim. 

There are hundreds of possible causes of unconsciousness; the first thing you 
must check for is breathing. 

I. Try to awaken the person by firmly tapping him or her on the shoulder and 
shouting, "Are you all right?" 

2. I f  there is no response, check for signs of breathing. 
a. Be sure the victim is lying flat on the back. I f  you have to roll the victim 

over, move the entire body at one time. 
b. Loosen tight clothing around neck and chest. 

3. Open the airway: 
a. I f  there are no signs of head or neck injuries, tilt the head back and lift 

the chin to move the tongue away from the back of the throat. 
b. Place your ear close to the victim's mouth; listen and feel for breathing. 
c. I f  you can't see, hear, or feel any signs of breathing, you must begin 

breathing for the victim. 
d. Begin rescue breathing immediately. Have someone else summon 

professional help. 

Rescue Breathing: 
I. Giving mouth-to-mouth rescue breathing to an adult: 

a. Put your hand on the victim's forehead, pinching the nose shut with 
your fingers. Your other hand is lifting the victim's chin to maintain an 
open airway. 

b. Place your mouth over the victim's, making a tight seal. 
c. Breathe slowly and gently into the victim until you see the chest rise. 

Give 2 breaths, each lasting about ll/2 seconds. Pause between breaths 
to let the airflow out. Watch the victim's chest rise each time you give a 
breath to make sure air is going in. 
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d. Check for a pulse after giving these 2 initial, slow breaths. I f  you feel a 
pulse but the victim is still not breathing, give one breath about every 5 
seconds. After 10 to 12 breaths, re-check pulse to make sure the heart 
is still beating. 

e. Repeat the cycle every 5 seconds, 10-12 breaths per minute, rechecking 
the pulse after each cycle. Continue rescue breathing until one of the 
following happens: 
i. The victim begins to breathe without your help 
ii. The victim has no pulse (begin CPR). 
iii. Another trained rescuer takes over for you. 
iv. You are too tired to go on. 

2. Giving mouth-to-mouth rescue breathing to infants and small children: 
a. A small child's head should be tilted back gently to avoid injury. With 

head tilted back, pinch the nose shut. Lift the chin and check for 
breathing as you would for an adult. Give 2 slow breaths until the chest 
rises. 

b. Check for a pulse. 
c. Give 1 slow breath about every 3 seconds, Do this for approximately 1 

minute, or 20 breaths. 
d. Recheck the pulse and for breathing. 
e. Call 911 if you have not already done so. Continue rescue breathing as 

long as a pulse is present and the child is not breathing. 
f. Continue rescue breathing until one of the following occurs: 

i. The child begins to breathe on his/her own. 
ii. The child has no pulse (begin CPR). 
iii. Another trained rescuer takes over for you. 
iv. You are too tired to go on. 

Burns 
1. Degrees: 

Skin red (1st degree) 
Blisters develop (2nd degree). Never break open blisters. 
Deep tissue damage (3rd degree) 

2. First Aid for thermal burns (1st and 2nd degree burns) to exclude air: 
Submerge in cold water 
Apply a cold pack 
Cover with a thick dressing or plastic. (Do not use plastic on face.) 
After using cold water or ice pack, cover burned area with a thick, 
dry, sterile dressing and bandage firmly to exclude air. 

3. First Aid for 3rd degree burns: 
Apply a thick, dry sterile dressing and bandage to keep out air. 
I f  large area, wrap with a clean sheet or towel. 
Keep burned hands and feet elevated and get medical help 
immediately. 
Treat the same as shock victim, giving fluids as indicated; warmth 
necessary. 



4. First Aid for chemical burns 
Wash chemical away with water. 

5. Acid burn to the eye (also alkali burns) 
Wash eye thoroughly with a solution of baking soda (1 teaspoon 
per 8-ounce glass of water) or plain water for 5 minutes. 
I f  victim is lying down, turn head to side. Hold the lid open and 
pour from inner corner outward. Make sure chemical isn't washed 
out onto the skin. 
Have victim close the eye, place eye pad over lid, bandage and get 
medical help. 

Chokina (Heimlich Maneuver1 
I f  the air passage is blocked by food or other foreign material, remove it with 
your finger if possible. Be careful not to force it deeper into the throat. I f  the 
person is coughing, he is getting some air. But if the passage is completely 
blocked, he can't breathe or speak; immediately do the following: 

Stand behind a slumped-over victim; wrap your arms around his waist 
below the diaphragm. 
Grasp your wrist with your other hand. 
Place your fist against the victim's abdomen, slightly above the navel 
and below the rib cage. 
Press your fist strongly and quickly in and slightly up into his abdomen. 

I f  the victim is on his back: 
Kneel, facing him, astride his hips. 
With one of your hands on top of the other, place the heel of the bottom 
hand on the victim's abdomen slightly above the navel and below the rib 
cage. 
Press the heel of your hand forcefully into the abdomen with a quick, 
upward thrust. I f  necessary, repeat several times. 

Convulsions or Seizures 
I. Symptoms 

Jerking movements 
Muscular rigidity 
Blue about the lips 
May drool 
High fever 

These seizures are seldom dangerous, but they are frightening. 
2. Causes 

Head injuries 
Severe infections 
Epilepsy 

3. Treatment 
Prevent patient from hurting himself 
Loosen tight clothing 
Do not restrain 



I f  breathing stops, apply mouth to mouth resuscitation 
Do not give liquids nor put patient in warm water 
When the seizure is over, treat as for shock keeping patient warm 

Prompt medical help is needed if the patient does not have a history of convulsive 
disorders. 

Diabetics 
Diabetics may lose consciousness when they have too little or too much insulin. 
Unless you are thoroughly familiar with his treatment, it is better to seek medical 
help rather than to attempt first aid. These people often wear some type of 
medical identification. 

Do~IAnimal Bites 
1. It is extremely important that the dog/anirnal be identified if the person 

bitten is to avoid rabies shots. Secure the animal, if possible without 
danger to yourself, with a leash, rope or in an enclosed area. I f  the animal 
cannot be contained, attempt to remember as much as possible about the 
animal's description so that animal control can make a thorough search of 
the area. 

2. Attend to the wound by washing the area with water and soap for five 
minutes and bandage if possible. Inform parents and refer to the family 
physician. 

3. Notify animal control center. Give description of the animal and name and 
address of the victim. 

4. Complete the Report of Student Accident Form. 
5. Notify school nurse so that information can be recorded in the pupil's health 

folder. 

Ears - 
Foreign objects usually require medical assistance. Insects may be removed by 
using warm mineral or olive oil. When the head is tilted, the insect and oil usually 
drain out. 

Electric Shock 
1. Do not touch the victim if he is still in contact with the electricity. 
2. Turn off the main switch or pull plug. 
3. Be aware of the possibility of breathing emergency. 

Eves 
Contact a physician immediately if the foreign substance is metallic or abrasive. 
Particles can often be washed out with water or removed with the corner of a 
clean handkerchief. 



Faintinq 
I. Fainting is due to a temporary decrease of blood and oxygen to the 

brain. It may be preceded by paleness, sweating, dizziness, disturbance 
of vision and nausea. 

2. Place the victim in a reclining position and treat as for shock. I f  a victim 
feels faint, have him sit and place his head between his knees. 

Fracture 
Bone Fracture (unless in imminent danger, do not move the individual) 

Closed Fracture: The signs of a closed fracture are swelling, tenderness, 
deformity, and discoloration. When there is a fracture (or suspected fracture): 

I. Keep the injured person calm 
2. Do not permit the victim to walk about. 
3. Notify parent. 
4. Splint fractures to prevent further injury if the victim must be 

transported by someone other than emergency medical personnel. 
5. Call for emergency help for leg, back, neck, or hip injuries, or if parent is 

unable to take child for medical care. 

Compound Fracture: Your objectives are to prevent shock, further injury, or 
infection in compound fractures (where skin has been broken). 

I. Keep the injured person calm and cover him only enough to keep him 
from losing body heat. 

2. Do not try to push the broken bone back into place if it is sticking out of 
the skin. 

3. Do not try to straighten out a fracture or put it back into place. 
4. Do not permit the victim to walk about. 
5. Notify parent. 
6. Splint fractures to prevent further injury if the victim must be 

transported by someone other than emergency medical personnel. 
7. Call for emergency help for legs, back, neck, severe bleeding, hip 

injuries, or if parent is unable to take the child for medical care. 

Frostbite 
1. The frostbitten area will be slightly reddened with a tingling sensation of 

pain. The skin becomes grayish-yellow, glossy and feels numb. Blisters 
eventually appear. 

2. Re-warm the area by quickly submerging it in warm water (start with 98 
degrees and gradually warm to 102-103 degrees). Don't rub the area 
nor break the blisters. 



Head Iniurv 
1. Symptoms 

May or may not be unconscious 
Unconsciousness may be delayed one-half hour or more 
Bleeding from mouth, nose or ear 
Paralysis of one or more extremities 
Difference in size of pupils of the eyes 

2. First Aid for Head Injuries: 
No stimulants or fluids 
Don't raise his feet; keep the victim FLAT 
Observe carefully for stopped breathing or blocked airway 
Get medical help immediately 
When transported, gently lay flat 
Position head to side so secretions may drool from corner of mouth 
Loosen clothing at neck 

Heart Attack 
A heart attack may be identified by severe chest pains, shortness of breath, 
paleness and perspiration. Extreme exhaustion may also accompany the attack. 
The patient may breathe easier if he is propped up. Mouth-to-mouth 
resuscitation may be needed. Medical help with oxygen may be required. 

Nosebleeds 
Nosebleeds can be controlled by grasping the nose firmly between the fingers and 
holding it for 5-10 minutes. Ice packs will also help control bleeding. Nosebleeds 
are usually minor, but if bleeding can't be controlled, medical help is needed. 
Maintain pressure on nose until a doctor is present. 

Pandemic Flu Plan 
Seasonal Flu: 

Caused by influenza viruses that are closely related to viruses that have 
previously circulated; most people will have some immunity to it. 
Symptoms include fever, cough, runny nose and muscle pain. 
Complications such as pneumonia are most common in the very young and 
very old and may result in death. 
Vaccine is produced each season to protect people from the three influenza 
strains predicted to be most likely to cause illness. 

Mild to Moderate Pandemic: 
Caused by new influenza virus that has not previously circulated and can be 
easily spread. 
It is likely most people will have no immunity to the new virus; it will likely 
cause illness in high numbers of people and more severe illness and deaths 
than seasonal influenza. 
Symptoms are similar to seasonal flu, but may be more severe and have 
more serious complications. 
Healthy adults may be at increased risk for serious complications. 
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Severe Pandemic: 
A severe strain causes more severe illness, results in a greater loss of life 
and has a greater impact on society. 
Workplace absenteeism could reach up to 40% due to people being ill 
themselves or caring for family members. 

Measures to limit the spread of flu: 
Promote hand-washing/use of antibacterial wipes, cough hygiene via 
modeling by school staff. 
Cover nose and mouth with a tissue or upper arm if a tissue is not available 
Dispose of used tissue in a waste basket and wash hands after coughing, 
sneezing or blowing nose. 
Use warm water and soap or alcohol-based sanitizers to clean hands. 
Wash hands before eating or touching eyes, nose or mouth. 

Encourage vaccination of staff and students for whom the flu vaccine is 
recommended. 

Persons developing symptoms a t  school should be sent home as soon as possible 
and instructed not to return until well. 

Social distancing: 
I n  a pandemic, the risk of getting the flu is greatest when one has close contact 
with an infected person. Social distancing measures may include standing three 
feet apart when communicating, canceling outdoor recess, and monitoring hand 
washing after bathroom use and after sneezing/coughing/blowing nose. Wipe 
phones with antibacterial wipes after each use. Limit use of headphones, 
keyboards and any other shared items in the classroom - wipe with antibacterial 
wipes after each use. 
Use a bacterial spray (such as Lysol) in the classroom twice daily. 
Open windows if weather permits white room is occupied or when students leave 
the room for lunch. Consider possible school closure for a short amount of time 
early in the course of a community outbreak. 
Consult www.pandemicflu.gov for new and updated information. 

Poisoning 
1, In all oral poisoning, give liquids to dilute the poison. 
2. Procedures for handling specific oral poisoning cases should be reviewed 

by teachers of classes in areas where poisoning may take place. 

Puncture Wounds (knife and gunshot) 
A puncture wound may be caused by a pointed object such as a nail, piece of 
glass, or knife that pierces the skin. Gunshot wounds are also considered to be 
puncture wounds. Generally, puncture wounds do not bleed a lot and are 
therefore susceptible to infection. Severe bleeding can result if the penetrating 
object damages internal organs or major blood vessels. 



I f  an object is impaled in a wound, DO NOT REMOVE IT. 
Place several dressings around the object to keep it from moving. 
Bandage the dressings in place around the wound. 
Call 911 and contact parents. 

A puncture wound to the chest can range from minor to life threatening. A 
sucking chest wound is one in which the rib cage has been penetrated and you 
can hear a sucking sound every time the victim takes a breath. 

Without proper care, the victim's condition will quickly worsen. 
Cover the wound with a dressing that does not allow air to pass 
through it. 
A plastic bag, latex glove, or plastic wrap taped over the wound will 
help keep air circulating through the lungs. 
Give additional care as needed. Watch for shock. 
Call 911 and contact parents. 

Seizure 
An alarming sight, a person experiencing a seizure may exhibit limbs jerking 
violently, eyes that roll upward, and breath that becomes heavy with dribbling or 
even frothing at the mouth. Breathing may stop in some seizures, or the victim 
may bite his or her tongue so severely that it blocks the airway. Do not attempt 
to force anything into the victim's mouth. You may cause injury to the victim or 
yourself. 

I. During a seizure: 
a. There is little you can do to stop a seizure. 
b. Call for help. 
c. Let the seizure run its course. 
d. Help the victim to lie down and keep from falling to avoid injury. 
e. Do not use force. 
f. Loosen restrictive clothing. 
g. Do not try to restrain a seizure victim. 
h. Cushion the victim's head using folded clothing or a small pillow. 
i. I f  a seizure lasts 10 minutes in a known epileptic, or 5 minutes in a 

person with no seizure history, call 911. 
2. After a seizure: 

a. Check to see if the victim is breathing. I f  not, immediately begin 
rescue breathing. 

b. Check to see if the victim is wearing a MEDIC ALERT or similar 
bracelet. It describes emergency medical requirements. 

c. Check to see if the victim has any burns around the mouth. This 
would indicate poison. 

3. The victim of a seizure may be conscious but confused and not talking 
when the intense movement stops. Stay with the victim and be certain 
that breathing continues. When the victim is able to move, get medical 
attention. 
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After the seizure is over, the pupil can be taken to the office to lie down until the 
dazed phase is over and parents are notified. The student should be attended to 
continuously until fully recovered. 

Very rarely a condition called "status epilepticus" occurs in which one seizure 
follows another for a long period of time. This is a medical emergency; call 911. 

Shock 
1. Shock is likely to develop in any serious injury or illness. Shock may be 

serious enough to cause death even though the injury itself may not be 
fatal. Four important symptoms of shock are: 

Pale, cold, moist skin 
Weak and/or rapid pulse 
Rapid breathing 
Altered consciousness 

2. The symptoms of shock may appear immediately or may be delayed for 
an hour or more. Give shock care to all seriously injured persons: 

Have the victim lie down. 
Control any external bleeding. 
Help the vlctim maintain body temperature, cover to avoid chilling. 
Reassure the victim. 
Elevate legs about 12 inches unless you suspect head, neck, or 
back injuries or broken bones involving hips or legs. 
Do not provide anything to eat or drink. 
Call 911. 
Call parents. 

Sunstroke 
1. A person with sunstroke will have nausea, weakness, headache, cramps, 

pounding pulse, high blood pressure and high temperatures (up to 106 
degrees.) The armpits are dry; skin flushed initially but later turns 
ashen or purplish. Delirium or coma is common. 

2. Medical help is crucial. While waiting for medical aid, reduce 
temperature with a cold bath, sponging with alcohol or water, until the 
temperature is down. Hospitalization should be immediate. 



Wounds 
An abrasion is a wound caused by scraping off the outer layer of skin. An 
abrasion is usually superficial with little bleeding but infection can occur unless 
the wound is cleaned with soap and water. Wash away from the wound. 

An incision is a cut caused by a sharp object such as a knife, razor blade, or piece 
of glass. Bleeding is a serious problem. Medical help is often necessary in case 
the wound must be sewn. 

A laceration is a tear or jagged, irregular wound caused by a hard object such as 
a rock, machine tool, bicycle or automobile. Animal bites are also lacerations. 
Surrounding tissue is damaged and bleeding may be profuse. A minor laceration 
can be cleaned with soap and water, but if the bleeding is severe, a pressure 
dressing may be needed. I f  the laceration is caused by an animal, medical help is 
required for testing and treatment of the animal. 

A puncture wound is caused by deep penetration of a sharp object such as a 
pencil, nail, ice pick, bullet, spear or arrow. There may be little surface bleeding, 
but severe internal bleeding can result. A puncture would is difficult to cleanse 
and may require a tetanus shot to guard against infection. 



Maintaining strict visitor control procedures and enforcing the requirement for 
employees to wear identification badges will help control unwanted and 
dangerous access to the school. Penal Code section 626 will help control access 
by outsiders to the school. 

Access into Buildinq 
All doors are to be locked during the school day, with the exception of the 
main entrance. 
Signs must be posted on all doors directing visitors to report to the 
main office. 

Student Accountabilitv 
Elementary and middle school students shall not be left alone unsupervised 
anywhere in the building or on school grounds during the school day. 

Photo Identification Badaes 
All personnel who work in or regularly visit schools in the course of business 
are required to wear an assigned identification badge. This regulation includes 
full and part-time staff, food services personnel, and bus drivers/attendants. 
Badges must be worn in a manner that makes them readily visible. 

Visitor Badaes and Loq 
Schools must issue numbered visitor badges that include the name of the 
school and the current school year. 
School staff must be aware of visitor badge procedures and their responsibility 
in reporting violations. 

I n  a missing child incident, assign a member of the Incident Command Team to 
organize a search of the school. Call 911. Record the name and contact number 
of person reporting the child missing. I f  the case involves abduction, begin 
gathering witness information for law enforcement. Confirm child attended school 
that day. Assign staff member to begin checking last known location of the child. 

I. Begin gathering information on the child, including: 
Description, including height, weight, skin color, eye color, clothing, 
backpack, etc. 
Obtain photo, if available. 
Home address, phone number, parents' contact numbers 
Class schedule, special activities 
Bus or walking route information 

2. Contact custodial parents. 
3. Convene crisis management team. 
4. Begin recording events. 



5. I f  incident is happening during the school day, consider holding the bells 
until the matter is either resolved or school has been completely searched 
for the student. 

6. Notify the Center Unified District Office. 
7. Obtain information on possible witnesses, friends, and last person to see 

student. 
8. I f  incident occurred while student was on the way home, contact bus driver, 

safety patrol, crossing guard. 
9. Double check circumstances. Could child have ridden the wrong bus or 

walked home? Did someone pick-up the child? Is the child at another 
activity? 

10. Assist law enforcement's department with investigation. 
11. Arrange for counseling of students as needed. 

At any point during these steps, if the child is found, inform everyone who has 
been notified of the incident that the chiid is no longer missing. 



Most groups will give advance warning of a planned protest. When the warning 
comes : 

Identify a spokesperson for the group. 
Obtain information on when, why, how many. 
Contact the Center Unified District Office. The District Office should 
contact law enforcement and advise them of the situation. 
Notify faculty of the planned demonstration. 
Develop an information letter to parents. 
Continually work with the Omce of Community Relations on any 
statements or contact with the demonstrating group. 
I f  demonstration occurs, curtail class changes to limit confusion. 
Do not allow students to be interviewed by media or join in 
demonstration. 
Assign CMT members to act as liaison with police, media, and the 
demonstrating group. 
Direct one staff member to handle all incoming calls. 
Prepare to establish areas where demonstrators can set up without 
affecting the operation of the school. 
Notify transportation of demonstration and any possible impact 
buses may encounter arriving at or departing from the school. 



The American National Red Cross ("Red Cross"), a not-for-profit corporation 
chartered by the United States Congress, provides services to individuals, families 
and communities when disaster strikes. The disaster relief activities of the Red 
Cross are made possible by the American public, as the organization is supported 
by private donations and facility owners who permit their buildings to be used as 
a temporary refuge for disaster victims. 

The governing board of any school district shall grant the use of school buildings, 
grounds and equipment to public agencies, including the American Red Cross, for 
mass care and welfare shelters during disasters or other emergencies affecting 
the public health and welfare. 

I. Use of Facility: Upon request and if feasible, the Center Joint Unified School 
District (CJUSD) will permit the Red Cross to use the Facility on a temporary basis 
as an emergency public shelter. 

2. Shelter Manaaement: The Red Cross will have primary responsibility for the 
operation of the shelter and will designate a Red Cross official, the Shelter 
Manager, to manage the sheltering activities. CJUSD will designate a Facility 
Coordinator to coordinate with the Shelter Manager regarding the use of the 
Facility by the Red Cross. 

3. Condition of Facilitv: The Facility Coordinator and Shelter Manager (or 
designee) will jointly conduct a pre-occupancy survey of the Facility before it is 
turned over to the Red Cross. They will record any existing damage or conditions. 
The Facility Coordinator will identify and secure all equipment that the Red Cross 
should not use while sheltering in the Facility. The Red Cross will exercise 
reasonable care while using the Facility as a shelter and will make no 
modifications to the Facility without the express written approval of CJUSD. 

4. Food Services: Upon request by the Red Cross, and if such resources exist and 
are available, CJUSD will make the food service resources of the Facility, including 
food, supplies, equipment and food service workers, available to feed the shelter 
occupants. The Facility Coordinator will designate a Food Service Manager to 
coordinate the provision of meals at the direction of and in cooperation with the 
Shelter Manager. The Food Service Manager will establish a feeding schedule, 
determine food service inventory and needs, and supervise meal planning and 
preparation. The Food Service Manager and Shelter Manager will jointly conduct a 
pre-occupancy inventory of the food and food service supplies in the Facility 
before it is turned over to the Red Cross. 



5. Custodial Services: Upon request by the Red Cross and if such resources exist 
and are available, CJUSD will make its custodial resources, including supplies and 
custodial workers, available to provide cleaning and sanitation services at the 
shelter. The Facility Coordinator will designate a Facility Custodian to coordinate 
the provision of cleaning and sanitation services at the direction of and in 
cooperation with the Shelter Manager. 

6. Securitv: I n  coordination with the Facility Coordinator; the Shelter Manager, as 
he or she deems necessary and appropriate, will coordinate with law enforcement 
regarding any public safety issues at the Shelter. 

7. Si~nacle and Publicitv: The Red Cross may post signs identifying the shelter as 
a Red Cross shelter in locations approved by the Facility Coordinator and will 
remove such signs when the shelter is closed. C3USD will not issue press releases 
or other publicity concerning the shelter without the express written consent of 
the Shelter Manager. ClUSD will refer all media questions about the shelter to the 
Shelter Manager. 

8. Closincl the Shelter: The Red Cross will notify the CJUSD or Facility Coordinator 
of the closing date for the shelter. Before the Red Cross vacates the Facility, the 
Shelter Manager and Facility Coordinator will jointly conduct a post-occupancy 
survey to record any damage or conditions. The Shelter Manager and Facility 
Coordinator or Food Service Manager will conduct a post-occu pancy inventory of 
the food and supplies used during the shelter operation. 

9. Reimbursement: The Red Cross will reimburse the Owner for the following: 

a. Damage to the Facility or other property of Owner, reasonable wear and 
tear excepted, resulting from the operations of the Red Cross. The Red 
Cross is not responsible for storm damage or other damage caused by the 
disaster. 

b. Reasonable costs associated with custodial and food service personnel 
which would not have been incurred but for the Red Cross's use of the 
Facility for sheltering. 

Reasonable, actual, out-of-pocket operational costs to the extent that such costs 
would not have been incurred but for the Red Cross's use of the Premises. 



I f  severe weather conditions develop or occur during the night or at a time when 
school is not in session, a decision on closing the school will be made before 7:00 
a.m. If a decision is made to close school, news media will be notified and asked 
to announce the closure prior to 9:00 a.m. The emergency phone tree will be 
used to notify staff members. 

I f  severe weather conditions develop while school is in session, the Emergency 
Coordinator will monitor the latest developments via radio and keep in contact 
with the principal. The principal will keep in contact with the superintendent's 
office. 

I f  it is decided to close school, the following action will be taken: 
1. The superintendent will notify radio stations and ask that a closure 

announcement be made which would specify the time students are to be 
released. 

2. The principal will announce the closure to the faculty and students. 
3. Staff members will be used to expeditiously evacuate the building. 
4. Procedures outlined in the "Early Dismissal" plan will be followed. 



SECTION 19- - SHOO'T'JNG/aSTABBING 

Assess the situation 
• I s  the suspect in the school? 

Has weapon been found and/or secured? 
Has suspect been identified? 

I n  most cases, initiate Iockdown procedures to isolate students from danger or 
send students to a secure area. 

Provide information in announcement a bout incident and outline expectations of 
the teachers and staff. 

Disable the bell system, if possible. 

Once situation has been assessed: 
Provide first aid to the injured. 
Call 911 requesting police and medical aid to injured parties. 
Notify the Center Unified District Office. 
Provide full information about what has occurred and what is known at this 
time. 

o I f  the suspect is still in the school, attempt to identify his or her 
location and begin planning for evacuation once police arrive. 

o I f  suspect has left, secure all exterior doors to prevent re-entry. 
Explain what steps the school has taken (lockdown). 
Identify command post for police to respond. 
Isolate and separate any witnesses. Instruct witnesses to write statement 
of events while awaiting police. 
Gather crisis management team in command post. 
Initiate the Incident Command System. 
Gather information and emergency cards on anyone involved in the 
incident. 
Organize evacuation to  an off-site location, i f  necessary, or prepare to 
continue with classes. Keep crime scene secure. 
Prepare written statements for telephone callers and media in cooperation 
with law enforcement and the District Office. 
Prepare letter for students to take home in cooperation with law 
enforcement and the Office of Community Relations. 
Arrange for crisis counseling immediately and during subsequent days, 
Provide liaison for family members of any injured students. 
Continue to provide informational updates to students, family, and faculty 
during next few days to squelch rumors. 



PART 3 SITE ACTION PLAN 

AON-STATEME- SECTION 1 

Center Joint Unified School District Mission Statement 
Students will realize their dreams by developing communication skills, reasoning, 
integrity, and motivation through academic excellence, a well rounded education, 

and being active citizens of our diverse community. 

School Mission Statement 
The mission of McClellan High School is to provide an environment for students to 
develop: 

Integrity 
Responsibility 
Respect 

As they complete an academic plan leading to a high school diploma and post- 
secondary options in preparation for their adult lives. 



' ~ E C ~ I O N ' ~  Programs 
.Create a "cari.ng. and connected" s c h a ! ! ~ ~  

DESCRIPTION OF SCHOOL CLIMATE 

McClellan High School is a continuation high school, primarily serving students in 
grades ten through twelve who have become credit-deficient in the 
comprehensive high school setting. Because we have a student population of 
approximately 100, our staff is able to know each student by his or her name. 
We provide an opportunity for students to be successful in a community setting 
where teachers and staff are able to know and interact positively with every 
student. Students receive a standards-based curriculum presented by dedicated 
staff, and ongoing evaluation of student progress allows teachers to address 
individual student needs and gaps in learning. I n  addition to fostering academic 
success, McClellan staff works with students to help them develop personal 
qualities of integrity, responsibility, and respect. We model these characteristics, 
and we teach and encourage their growth in our students. 

McClellan has five teachers, one counselor, two secretaries, a custodian and a 
campus monitor. The principal leads the staff in collaborative decision-making 
regarding school policies and procedures. The principal leads the teaching staff in 
overall academic direction, but the teachers are respected as authorities in their 
curricular areas and are given freedom to develop the scope and sequence of the 
classes they teach. The counselor works with students to ensure they are on 
track for graduation, and also supports students in dealing with personal 
challenges. 

Many of our students have experienced personal obstacles. We have several 
foster and homeless youth, many are in the lower socio-economic categories, and 
a large number of our students have family turmoil or other struggles outside the 
school arena. Thus, we strive to create a safe, family atmosphere of genuine care 
and interest For every student. We work to make school a stable place where 
students are respected and loved, but are also challenged to grow and succeed. 
Students are taught that there are three simple steps to success: 

1. Respond to failure with thoughtful change 
2. Work hard 
3. Refuse to give up 

Our parents and community members are respected partners. Parents are given 
access to student grades, and multiple means are used to communicate with and 
involve parents. Staff are expected to keep grades updated weekly and to return 
communications within 24 hours. 

In  addition to the continuation high school program at McClellan, the district 
Independent Study program is based here. Students from upper elementary 
grades through high school meet with the independent study teacher once a week 
or more to go over lessons and receive one-on-one instruction to supplement the 
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courses they take online using the Edgenuity program. We also offer book-and- 
paper independent study for students unable to access the online courses. 

There is also a preschool housed at the McClellan site, comprised of two separate 
programs. Part of the preschool is designed to accommodate special needs 
preschool-age children. The other part of the preschool is run through Center 
district's adult education program. Parents bring their preschool-age children and 
work in the preschool as volunteers, learning parenting skills while they work. 
The preschool has two teaching staff, six instructional aides, and a varying 
number of parents. Approximately 30 children attend the preschool. 

McCleIlan also hosts a classroom devoted to adult education. Adult students 
working toward their GED or completing online courses to complete high school 
diploma requirements meet on Tuesdays, Wednesdays, and Thursdays from 9:00 
am until 12:OO pm each week the high school is in session. This section of the 
campus is fenced off from the high school side and has its own entrance. 
Attendance in the adult education programs here has been approximately 5-15 
students. 



The School Climate 
An action plan for people and programs reflecting the school's social environment 

Obiective #I: Attendance - Students will have an average daily attendance 
rate of 90%. Suspension rate will decrease from prior years. Habitual truancy 
rate will decrease from prior years. 
Activities: 

Staff will monitor attendance records in Aeries 
Staff will print & mail truancy letters to parents/guardians 
Principal will conduct SART meetings with students who are habitually 
truant 
After each grading period ends, students with perfect attendance will be 
recognized a t  an honor roll assembly. 
Every other staff meeting (Mondays are staff meeting days) will be a 
student-focused meeting, where teachers will discuss student concerns with 
the principal. Action steps and persons responsible will be determined. 

Obiective 82: Students and parents will be informed and engaged in their 
children's school and their children's grades and attendance. 
Activities: 

Students and/or parents will be given a Homelink letter. Students will be 
directed in how to  establish an account and log in. 
Teachers will encourage and may require students to access grades online 
and have parents sign printed grade reports. 
Automated phone calls will go home for a variety of reasons: 

o School announcements 
o Students earning less than 70% in a class 
o Students absent without excuse 

a A school newsletter wlll be emailed periodically, containing articles about 
school activities, success ideas, and upcoming events. 
Staff will also keep current McClellants website. 



gbiective #3: At least 70% of the students will earn a cumulative GPA of 2.00 
or higher by the end of each trimester. 
Activities: 

Teachers will note students below 70% each week on a D/F sheet. 
Students who earn an F in any class will be cut from 6 to 4 classes for at 
least one grading period, until they earn back full enrollment by passing all 
classes in a grading period. 
Students failing classes may be scheduled into an extra support class. 
Students failing classes may be placed on a Check-In-Check-Out program 
monitored by the principal. 
Every other staff meeting (Mondays are staff meeting days) will be a 
student-focused meeting, where teachers will discuss student concerns with 
the principal. Action steps and persons responsible will be determined. 
Awards will be given to students performing well. 
Students achieving honor roll will be recognized at the end of each 
trimester. 



~ECTION ;Q - ' -~1ace1 
Create a physical e n v i r ~ n m e n t ' ~ a ~ s p e ~ -  for fearnina 
and for individuals, 

DESCRIPTION OF PHYSICAL ENVIRONMENT 

The School's Location & Phvsical Environment 
McClellan High School is located in the northern region of Antelope at  the 

North end of Sacramento County. The immediate area around the school includes 
single family dwellings and vacant land. 

Descriotion of School Grounds 
The school site encompasses approximately 10 acres. The campus is made 

up of mainly permanent structures and one re-locatable. The office faces the 
parking lot which is across the walkway from the multi-purpose room. The re- 
locatable houses the schools weight room which is at the south end of our 
campus. These buildings are fenced off after hours. There is a grass field that 
includes a baseball backstop and a memorial grove with benches, and there is an 
asphalt area that includes basketball courts. McClellan High School is fenced 
around its perimeter, with one ungated entry in front of the office. The rest of 
the gates around campus are closed during the day, Three preschool rooms have 
doors that open toward the main (north) parking lot. These are not fenced or 
gated. 

During the school day, staff members and administrators provide campus 
supervision. The entire blacktop is easily seen if standing outside facing west. A 
safe schools officer is available if needed. McClellan has one campus monitor 
from 7:30 am until 2:30 pm. 

Maintenance of School Buildincls/Classrooms 
McClellan is an older site; the original facilities were built in 1960. Buildings have 
been re-purposed and refitted with plumbing, wiring, and HVAC systems as 
needed to keep facilities up to date. The grounds are monitored for safety and 
appearance by the administration, custodians and individual classroom teachers. 
District maintenance and grounds keeping and the custodian perform 
maintenance, cleaning, and repairs to keep the site in good condition. It is the 
practice of McCIellan High School and Center Joint Unified to remove all graffiti 
from school property before pupils arrive to begin their school day. Other acts of 
vandalism are promptly addressed. Additionally, health and fire department 
inspectors contribute to school safety. 

Internal Securitv Procedures 
McClellan High School has established procedures in the following areas: 
Emergency preparedness, suspension, school discipline rules and procedures, and 
an adopted school-wide dress code. 
Pupils may be suspended or recommended for expulsion for certain acts. For 
specific student violations, a mandatory expulsion recommendation shall be 
submitted by the administration of McClellan High School. 



Site administration and staff contribute to a positive school climate, promote 
positive pupil behavior and help reduce inappropriate conduct. The 
principal/designee uses available district and other appropriate records to inform 
teachers of each pupil identified under E.C. 49079. 

Law enforcement is contacted and consulted to help maintain and to promote a 
safe and orderly school environment. McClellan High School employees comply 
with all legal mandates, regulations and reporting requirements for all instances 
of suspected child abuse. 

I f  appropriate, additional internal security procedures affectlng the integrity of the 
school facility include classroom intercoms, walkie-talkies, and an emergency bell 
system. 

Community involvement is encouraged to help increase school safety using the 
WE T I P  hotline to report suspected vandalism, drug use or other illegal activity. 

An outdoor surveillance system consisting of multiple cameras has been installed 
to deter vandalism and/or apprehend vandals. 

Inventow Svstem - Enwaved ID, Securitv Storacle 
Most school-site equipment has a metal I D  tag or a bar code sticker adhered to 
its surface. These items are inventoried annually and there is an established 
accountability system. Office and classroom supplies are secured. 



SECTION 15 ' PHYSICA;LENVIRONMENT ' G O A ~  

The Phvsical Environment 
An action plan for places reflecting the school's physical environment including 
crisis response procedures and policies relating to student safety 
The following objectives were developed as the result of feedback from students, staff and parents 
on our Safe School Survey 

Obiective #1: The physical environment of McClellan High School will be free of 
hazards. 
Related Activities: 

To ensure a safe physical environment, all staff will observe the school facility 
during their duties each day and report any concerns observed immediately to the 
principal, school secretary, or custodian. The school secretary will submit work 
orders to address these issues. Dangerous or hazardous conditions will be dealt 
with immediately. 

Obiective #2: Staff will understand the Safety Plan procedures and their role in 
the Incident Command System. 
Related Activities: 

All staff and students will take place in monthly safety drills. 
Staff training will occur during staff meetings. 
The parent reunification process will be included in at least one drill. 
Staff will have the opportunity to practice triage methods during drills. 

W c t i v e  #3: The campus will be evaluated for security concerns. 
Administration will conduct a vulnerability assessment and will work to 

remediate areas where safety and security can be improved. 



SECTION 6 ' SIGNATURE SHEET ' m.. . - * 1 

McClellan High School's Safe School Plan was developed in accordance with SB 
187 and Safe Schools. A Plannincl Guide for Action, published by the Department 
of Education. Student, parent and teacher surveys were taken into account to 
determine areas of greatest need. The document includes the school's personal, 
physical, social and cultural environment, which serves as an effective prevention 
plan based on parent and student surveys. Also taken into consideration are 
temporary restraining orders, school-generated child abuse reports, custody 
orders prohibiting parents from contact with a child at school, harassment 
complaints filed by students and staff, suspension logs and accident reports. 
Additionally, the District's discrimination and harassment policy, hate crime 
reporting procedures and the Uniform Complaint Policy are included. 

A detailed crisis response plan based on the California Standardized Emergency 
Management System (SEMS) is included. This model was designed to centralize, 
organize, and coordinate emergency response among district organizations and 
public agencies. Specific first aid treatment is categorized in alphabetical order. 

The School Site Council members revised and approved this comprehensive 
school plan: 

Names of Members 

David L. French 

Chris Collins 

Aaron Hagman 

Carla Guerguy 

Lin Jones 

Melissa Brown 

Vanessa Andrade 

- 

Q O O O  

O ~ O O  

~ 0 0 0  

0 0 @ 0 0  

~ O o ~  

o o o € ! a O  
0 0 0 I X 1 0  ----- 

Roger Clark-Goins 

Shon Davis 

Cydnee Brown 

Numbers of members in each category 

79 

2 1 

D o a [ J E d  
Q O n a I X I  

O O I J o ~  

2 3 3 



.... Appendix . . - A - -. - - - . . . . . 

SECTION 7 :RESOURCES- -+ 1 

Staff I n f o r m a m  

Preschool Aides 

Marina Derevyanchuk 
Joset, Morgan Kathaleen 
Debby Sabetla 
Amy Branton 
Carrie Colen 

CAMPUS MONITOR STAFF 
Rosanne Maffei-Field 

s 

I 

I 

CUSTODIAL STAFF 
Dennis Stephens 

Phone # 

KITCHEN STAFF 
Kari Knutson 

Health 
Concerns 

I 

Special Skills 

Restraint Training 



Appendix B 
McClellan High School 

Drill Requirements & Objectives 
201 7-2018 School Year 

ALL DATES AND TIMES SUBJECT TO CHANGE! 

Date 

Tues - 8/15 

Mon - 911 1 - 
Thur - 912 1 

Monday 
3 

Drill 

Fire 

Fi 

Earthquake (duck & cover 
- 

Tues 10110 Shelter in Place 

Tuesday 
4 

Focus 

EOC Forms - Accuracy 

Security - No One Left Behind 

Triage 

Thur - 10119 

Wed - 10125 

Tues - 1 117 

Wed - 12/13 

Fri - f 15 
Mon 1/22 

Fri - 2t2 

Fri - 2/23 

Wed - 317 
Thw-3/15 

Mon - 412 

Thur - 4/19 

Wed - 512 
Tues 518 

TBA 

lst 
2 

Wednesday 
4 

Period 

1 

3 

2 

Bomb Threat 

Fire -- 
Fire 

Fire 

F i  

Intruder 

Fire 

Earthquake dc 
evacuate 

Fire 

Earthquake (duck & cover & 
evacuate) 

Bomb Threat 

Fire 

Fire -- 

2Dd 
3 

Done 

Thursday 
4 

Intruder Off-Site Evacuation -- 
District Wide Drill Search & Rescue, Evacuation 

Special Staginfleunification 

Alternate Evacuation Route 

Non-Class Evacuation 1 

Friday 
3 

3"' 
3 

6 

Between 
2*&3" 

4" 
3 

Search & Rescue, Security 

Triage Review 

Alternate Evacuation Route 

Shelter in Place 

Alternate Evacuation Route 

Search & Rescue. Reunification 

Non-Class Evacuation 

EOC Forms, Triage 

Search & Rescue, Security 

All of the Above 

Nan-Class Evacuation 

4 

5 

5 

2 

4 

5 

Between 
3d & 4" 

6 

3 

1 

Between 
1"&2" 

st'' 
4 

6Ib 
3 
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Appendix G 

California Child Abuse and 
Neglect Reporting Law 

The first child abuse reporting law in California 
was enacted in 1963. That early law mandated 
only physicians to report physical abuse. 

Over the years, numerous amendments have 
expanded the definition of reportable child 
abuse and the persons required to report it. 

It is important for mandated qorters to keep 
updated on periodic amendments to the law. 
Your local Child Abuse Prevention Council or 
county welfare department has current reporting 
law information. Also visit www.leginfo.ca.gov 
for updated information on the law and any other 
code section referenced in this material. 

The California Child Abuse and Neglect Reporting 
Law is currently found in Penal Code (P.C.) Sec- 
tions 11164 - 111743. The following is only a 
partial description of the law. Mandated reporters 
should become familiar with the detailed require- 
ments as they are set forth in the Pend Code. 

Who Are Mandated Reporters? 
P.C. 11165.7 defines "mandated reporters" as 
any of the following: 

1) A teacher. 
2) An instructional aide. 
3) A teacher's aide or a teacher's assistant 

employed by any public or private school. 
4) A classified employee of any public school. 
5) An administrative officer or supervisor of 

child welfare and attendance, or a certifi- 
cated pupil personnel employee of any 
public or private school. 

6) An administrator of a public or private day 
camp. 

7) An administrator or employee of a public 
or private youth center, youth recreation 
program, or youth organization. 

8) An administrator or employee of a public or 
private organization whose duties require 
direct contact and supervision of children. 

9) Any employee of a county office of educa- 
tion or the California Department of Educa- 
tion, whose duties bring the employee into 
contact with children on a regular basis. 

10) A licensee, an administrator, or an employ- 
ee of a licensed community care or child 
day care facility. 

1 1) A Head Start program teacher. 
12) A licensing worker or licensing evaluator 

employed by a licencing agency as defined 
inP.C. 11165.11, 

13) A public assistance worker. 
14) An employee of a child care institution 

including, but not limited to, foster parents, 
group home personnel, and personnel of 
residential care facilities. 

15) A social worker, probation officer, or parole 
officer. 

16) An employee of a school district police or 
security department. 

17) Any person who is an administrator or pre- 
senter of, or a counselor in, a child abuse 
prevention program in any public or private 
school. 

18) A district attorney investigator, inspector, 
or local child support agency caseworker 
unless the investigator, inspector, or 



caseworker is working with an attorney 
appointed pursuant to Section 317 of the 
Welfare and Institutions Code to represent 
a minor. 
A peace officer, as defined in Chapter 4.5 
(commencing with Section 830) of Title 3 of 
Part 2 of the Penal Code, who is not other- 
wise described in P.C. 1 1 165.7. 
A firefighter, except for volunteerflre- 
flgfzters. 
A physician, surgeon, psychiatrist, psy- 
chologist, dentist, resident, intern, podia- 
trist, chiropractor, licensed nurse, dental 
hygienist, optometrist, marriage, family and 
child counselor, clinical social worker, or any 
other person who is currently licensed under 
Division 2 (commencing with Section 500) 
of the Business and Professions Code. 
Any emergency medical technician I or 11, 
paramedic, or other person certified pursu- 
ant to Division 2.5 (commencing with Sec- 
tion 1797) of the Health and Safety Code. 
A psychoIogica1 assistant registered pursu- 
ant to Section 2913 of the Business and 
Professions Code. 
A marriage, family and child therapist train- 
ee, as defined in subdivision (c) of Section 
4980.03 of the Business and Professions 
Code. 
An unlicensed mamiage, family, and child 
therapist intern registered under Section 
4980.44 of the Business and Professions 
Code. 
A state or county public health employee 
who treats a minor for venereal disease or 
any other condition. 
A coroner. 
A medical examiner, or any other person 
who performs autopsies. 
A commercial film and photographic print 
processor, as specified in subdivision of 
P.C. 1 1 166. For purposes of the California 
Child Abuse Reporting Law, "commercial 
film and photographic print processor7' 
means any person who develops exposed 
photographic film into negatives, slides, 
or prints, or who makes prints h m  nega- 

tives or slides, for compensation. The term 
includes any employee of such a person; 
it does not include a person who develops 
film or makes prints for a public agency. 
A child visitation monitor. For purposes of 
the California Child Abuse Reporting Law, 
"child visitation monitor" means any person 
who, for financial compensation, acts as 
monitor of a visit between a child and any 
other person when the monitoring of that 
visithas been ordered by a court of law. 
An animal control officer or humane society 
officer. For purposes of the California Child 
Abuse Reporting Law, the following tenns 
have the following meanings: (A) "Animal 
control officer" means any person employed 
by a city, county, or city and county for the 
purpose of enforcing animal control laws and 
regulations. (B) "Humane society officer" 
means any person appointed or employed by 
a public or private entity as a humane officer 
who is qualified pursuant to Section 14502 
or 14503 of the Corporations Code. 
A clergy member; as specified in subdivision (dJ 
of I 1 166. For purposes of the Catifomia 
Child Abuse Reporting Law, "clergy member" 
means a priest, minister, rabbi, religious 
practitioner, or similar functionary of a 
church, temple, or recognized denomination 
or organization. 
Any custodian of records of a clergy 
member, as specified in P.C. 1 1 165.7 and 
subdivision @ of Section 1 I 1 66. 
Any employee of any police department, 
county law enforcement's department, 
county probation department, or county 
welfare department. 
An employee or volunteer of a Court 
Appointed Special Advocate program, as 
defined in Rule 1424 of the Rules of the 
Court. 
A custodial officer as defined in Section 
831.5 of the Penal Code. 
Any petson providing services to a minor 
child under Section 12300 or 12300.1 of 
the Welfare and Institutions Code. 



Note: Unless otherwise stated, volunteers are 
not mandated reporters. 

Why Must You Report? 
The primary intent of the reporting law is to 
protect an abused child b m  further abuse. 
Protecting the identified child may also provide 
the opportunity to protect other children. It is 
equally important to  provide help for the parents. 
Parents may be unable to ask for help directly, 
and child abuse may be their way of calling at- 
tention to family problems. The report of abuse 
may be a catalyst for bringing about change in 
the home environment, which in turn may help 
to lower the risk of abuse in the home. 

What Do You Have To Report? 
Under the law, when the victim is a child (a 
person under the age of 18) and the perpetrator 
is any person (including a child), the following 
types of abuse must be reported by all legally 
mandated reporters: 

a. A physical injury inflicted by other than ac- 
cidental means upon a child. (P.C. 11 165.6) 
Note that child abuse does Itor include 
a "mutual a e y "  between minors. It 
also does not include an injury caused by 
"reasonable and necessary force used by a 
peace officer acting within the course and 
scope of his or her employment." 
(RC. 11 165.6) 

b Sexual abuse of a child, including both 
sexual assault and sexual exploitation. 
"Sexual assault" includes sex acts with a 
child, lewd or lascivious acts with a child, 
and intentional masturbation in the pres- 
ence of a child. "Sexual exploitation" 
includes preparing, selling, or distributing 
pornographic materials involving children; 
employing a minor to perform in pornogra- 
phy; and employing or coercing a child to 
engage in prostitution. (P.C. 11165.1) 

c. Willful harming or injuring of a child or the 
endangering of the person or health of a 
child, including inflicting or permitting 
unjustifiable physical pain or mental suffer- 
ing. (P.C. 11165.3) 

Note: Any mandated reporter may report any 
child who is suffering serious emotional dam- 
age or is at substantial risk of suffering serious 
emotional damage. (RC. 11 166.05) 

d. Willful infliction of cruel or inhuman cor- 
poral punishment or injury resulting in a 
traumatic condition. V.C. 11 165.4) 

e. Neglect of a child, whether "severe" or 
"general," by a person responsible for 
the child's welfare. The term "neglect" 
includes both acts or omissions haming or 
threatening to harm the child's health or 
welfare. (RC. 11 165.2) 

When Do You Have To Report? 
Child abuse must be reported when a mandated 
reporter, "in his or her professional capacity or 
within the scope of his or her employment, has 
knowledge of or observes a child whom the 
mandated reporter knows or reasonably suspects 
has been the victim of child abuse or neglect." 
(P.C. 11166 (a)) 

"Reasonable suspicion" occurs when "it is 
objectively reasonable for a person to entertain 
a suspicion, based upon facts that could cause a 
reasonable person in a like position, drawing, 
when appropriate, on his or her training and 
experience, to suspect child abuse or neglect." 
(P.C. 11166 (a)(l)) Although wordy, the intent 
of this definition is clear: if you suspect that 
abuse has occurred, make a report. 

You must make a report immediately (or as soon 
as practicably possible) by telephone and you 
must prepare and send, fax or electronically 
transmit a written report within 36 hours of 
receiving the information regarding the incident. 
(P.C. 11166 (a)) Written reports must be sub- 
mitted on Department of Justice form (SS 8572), 
which can be downloaded from the California 
Attorney General's Web site at www.ag.ca. 
gov (click on Child Protection Program; click on 
forms; click on SS 8572). The mandated reporter 
may include with the report any nonprivileged 
documentary evidence he or she possesses 
related to the incident. 



To Whom Must You Report? 
The report must be made to any police depart- 
ment or law enforcement's department (not 
including a school district police or security 
department), county probation department, 
if designated 
by the county to receive mandated reports, or 
county welfare department. (P.C. 11 165.9) 

Any mandated reporter who knows or reasonably 
suspects that the home or institution in which the 
child resides is unsuitable for the child because of 
abuse or neglect shall inform the agency about 
the unsuitability of the home at the same time he 
or she reports the abuse or nelect. (RC. 11166 (0) 

When two or more persons who are required 
to report jointly have knowledge of a known or 
suspected instance of child abuse or neglect, 
and when there is agreement among them, a 
single person from the p u p  may make the 
report. Any p u p  member who knows that the 
report was not made, however, shall make the 
report. (P.C. 11166 (h)) 

Immunity 
Mandated reporters have immunity from criminal 
and civil liability for any report required or autho- 
rized under the Child Abuse Reporting Law. This 
immunity applies even though the knowledge 
or reasonable suspicion of abuse was acquired 
outside his or her professional capacity or outside 
the scope of his or her employment. (RC. 11172 
(a)) And if a mandated reporter is sued for mak- 
ing a report, he or she may be able to receive 
compensation for legal fees incurred in defending 
against the action. 11172 (c)) 

Any person who makes a report of child abuse, 
even though he or she is not a mandated report- 
er, has immunity unless the report is prnven to be 
false and it is proven that the person either h e w  
the report was false or made it with reckless 
disregard of its truth or falsity. (RC. 11172 (a)) 

AdditionaI Safeguards for 
Mandated Reporters 

inhibit a mandated reporter's reporting duties or 
subject the reporting person to any sanction for 
making a report. (RC. 11 166 (1)(1)) 

Any supervisor or administrator who violates the 
above cited code section is guilty of a misde- 
meanor punishable by a fine not to exceed one 
thousand dollars ($1,000), by not more than six 
months in a county jail, or by both a fine and 
imprisonment. (P.C. 11166.01(a)) If however, 
death or great bodily injury happens to the child 
as a result of the abuse, the supervisor or ad- 
ministrator who impeded or inhibited the report 
is guilty of a misdemeanor punishable by not 
more than one year in a county jail, by a fine 
not to exceed five thousand dollars ($5,000), or 
by both. (RC. 11166.01(b)) 

The mandated reporter's identity is confidential 
and may only be disclosed to specified persons 
and agencies. (P.C. 11167 (d)(l)) 

Mandated reporters and others acting at their 
direction are not liable civilly or criminally for 
photographing the victim and including the 
photograph with their report. (P.C. 11172 (a)) 

A clergy member who acquires knowledge or 
a reasonable suspicion of child abuse during 
a penitential communication is not mandated 
to report the abuse. For purposes of the Child 
Abuse Reporting Law, "penitential communica- 
tion" means communication, intended to be in 
confidence, including, but not limited to, a 
sacramental confession made to a clergy 
member. (P.C. 11166 (d)(l)) 

Liability for Failure to Make A 
Required Report 
A mandated reporter who fails to make a 
required report of child abuse is guilty of a 
misdemeanor punishable by up to six months 
in jail or by a $1,000 fine or by both a fine 
and imprisonment. (RC. 11166 (c)) If however, 
death or great bodily injury happens to the child 
as a result of the abuse, the mandated reporter 
is guilty of a misdemeanor punishable by not 
more than one year in a county jail, by a fine 

No supervisor or administrator may impede or 



not to exceed five thousand dollars ($5,000), or 
by both. (RC. 11166.01 (b)) He or she may also 
be found civilly liable for damages, especially if 
the child-victim or another child is further victim- 
ized because of the failure to report. (Landeros 
1: Flood (1976) 17 Cal3d 399.) 

If a mandated reporter conceals his or her failure 
to report abuse or "severe" neglect, the failure 
to report is a continuing offense until the failure 
is discovered by an agency specified in Section 
1 1 165.9. (RC. 11166 (c)) Because it is a 
continuing offense, the statute of limitations 
does not start to run until the failure to report is 
discovered. 

Responsibilities of Agencies 
Employing Mandated 
Reporters 
On and after January 1, 1985, persons entering 
employment which makes them mandated 
reporters must sign statements, provided and 
retained by their employers, informing them that 
they are mandated reporters and advising them 
of their reporting responsibilities and of their 
confidentiality rights. (RC, 11 166.5 (a)) 

On and after January 1, 1993, any person who 
acts as a child visitation monitor, prior to engag- 
ing in monitoring the first visit in a case, shall 
sign a statement provided and retained by the 
court which ordered the monitor's presence 
to the effect that he or she has knowledge of 
the provisions of the Child Abuse Reporting Law 
and will comply with them. (RC. 11166.5 (a)) 

Employers are strongly encouraged to provide 
their employees who are mandated wortem 
with training in the duties imposed by the Child 
Abuse Reporting Law. Training in the duties 
imposed by the reporting law shall include 
training in child abuse identification and report- 
ing. Whether or not employers provide their 
employees with training, they shall provide their 
employees who are mandated reporters with 
the statement required in subdivision (a) of Sec- 
tion 1 1 166.5. (RC. 11165.7 (c)) The absence 

of training shall not excuse a mandated reporter 
h m  the duties imposed by the repo~ting law. 
(RC. 11 165.7 (e)) 

EXCEPTION: Any person providing services to 
a minor child under Section 12300 or 12300.1 
of the Welfare and Institution Code shall not 
be required to make a child abuse report unless 
that person has received training, or instructional 
material in the appropriate language, on the 
duties imposed by the Child Abuse Reporting 
Law, including identifying and reporting abuse 
and neglect. (P.C. 11 166.5 (e)) 

Feedback to Mandated Reporters 
After the investigation is completed or the rnat- 
ter reaches a final disposition, the investigating 
agency is obligated to inform the mandated 
reporter of the results of the investigation and 
any action the agency is taking with regards to 
the child or family. (P.C. 11170 (b)(2)) 

Changes in the law for 2007 are underlined. 
Please note that the California Child Abuse Re- 
porting Law may have changed since the printing 
of this material. This material has been reprinted 
to assist mandated reporters in determining their 
reporting responsibilities. It is not intended to 
be and should not be considered legal advice. In 
the event there are questions about reporting 
responsibilities in a specific case, the advice of 
legal counsel should be sought. 

A special thank you to Delta Dental of California 
for their work in developing the original material. 

For additional information on child abuse 
prevention, you may contact: 

Crime and Violence Prevention Center 
California Attorney General's Office 

1300 1 St., Suite 1 120 
(916) 324-7863 

w w w.sa festate.org 



Appendix H 
Child Abuse Reporting Form 

SUSPECTED CHILD ABUSE REPORT )-- 
To Be C a m d d ~ d  bvMrandabeaChddAt3usa~rt~.a 



Appendix I 

C e n t e r  J o i n t  U n i f i e d  S c h o o l  D i s t r i c t  
-8408 Wm A- Ancba. CA 95143 916-331-6320 a 91€-3314329 

Williams Complaints Classroom Notice 

Notice to Parents, Guardians, Pupils, and Teachers Complaint Rights 

Pursuant to California Education Code Section 35186, you are hereby notified that: 
1. There should be sufficient textbooks and instructional materials. That means each pupil, including English 

learners, must have a textbook or instructional materials, or both, to use in class and to take home. 

2. School facilities must be clean, safe, and maintained in good repair. 

3. There should be no teacher vacancies or misassignments. There should be a teacher assigned to each class and not 
a series of substitutes or other temporary teachers. The teacher should have the proper credential to t ach  the 
class, including the certification required to teach English learners if present. 

Misassignment means the placement of a certijeated employee in a teaching or servicesposition for which the 
employee does not hold a legally recognized certificate or credential or the placement of a certtpcated employee 
in a teaching or services position that the employee is not otherwise authorized by statute to hold. 

Teacher vacancy means aposition to which a single designated cert$cated employee has not been assigned at 
the beginning of theyear for an entire year or, gthe position is for a one-semester course, a position to which a 
single designated certi$cated employee has not been assigned at the beginning of a semester for an entire 
semester. 

4. Pupils, including English Learners, who have not passed one or both parts of the high school exit examination by 
the end of the 12th grade are to be provided the opportunities to receive intensive instruction and services for up 
to two consecutive academic years after the completion of grade 12. 

5. A complaint form may be obtained at the school office, district office, or downloaded from the school's Web site 
at centerusd.0~. You may also download a copy of the California Department of Education complaint form from 
the following Web site: http://www.cde.ca.gov/re/cp/uc. 

August 20 13 



C e n t e r  J o i n t  U n i f i e d  S c h o o l  D i s t r i c t  
U O I  W.n Avenue, Amrbpq CA 95843 e916- 330-6400 

Williams Complaints Form 

Educadon Code (EC) Section 35186 created a procedure for the filing of comphints concerning deficiencies related to btructional 
materials, conditions of facilities that are not maintained in a clean or safe manner or in good repair, and teacher vacancy or 
misassignment. The complaint and response are public documents as provided by statute. Complaints may be filed anonymously. 
However, if you wish to receiw a response to your complaint, you must provide the following contact information. 

Response requested: Yes No 

Name (Optional): MahgAddress (Optional): 

Phone Number Day (Optional): Evening (Optional): 

Issue of complaint (please check all that apply): 
1. Textbooks and Instructional Materials 

A pupil, including an English learner, does not have standards-aligned textbooks or instructional materials or s tate  
adopted or district-adopted textbooh or other required instructional mterials to use in class. 
A pupil does not have access to textbooks or instructional materials to use at home or after school This does not require 
two sets of textbooks or instructional materials for each pupil. 

P Textbooks or instructional materials are In poor or unusable condition, have missing pages, or are unreadable due to 
damage. 

P A pupil was provided photocopied sheets &om only a portion of a textbook or instructional materials to address a 
shortage of textbooks or instructional materials. 

2. Facility Conditiom 
A condition poses an urgent or emergency threat to thehealth or safety of students or sta& including: gas leab, 
nonfunctioning heating, ventilation, fire sprinklers or air-condiiioning systems, electrical power failure, major sewer 
h e  stoppage, major pest or vermin infestation, broken windows or exterior doors or gates tbat will not lock and that 
pose a security risk, abatement of hazardous materials previously undiscovered tbat pose an immediate threat to pupils 
or staff, structural damage creating a hazardous or uninhabitable condition, and any other emergency conditions the 
school district determines appropriate. 

0 A school restroom has not been maintained or cleaned regularly, is not fully operational and has not been stocked at all 
times with toilet paper, soap,and paper towels or functional hand dryers. 
The school has not kept all restrooms open during school hours when pupils are not in classes, and has not kept a 
sufficient number of restrooms open during school hours when pupils are in classe9. 

3. Teacher Vacancy or Misassignment 
Cl Teacher vacancy - A semester begins and a teacher vacancy exists. (A teacher wcancy is a position 

To which a single designated certificated employee has not been assigned at the beginning of the year 
for an entire year or,if the position is for a one-semester course, a position to which a single designated certificated 
employee has not been assigned at the beginning of a semester for an entire semester.) 
Teacher misassignment - A teacher who lacks credentials or training to teach Engbh learners is 
assigned to teach a class with more than 20 percent Enghhlearner pupils in the class. 

0 Teacher dsassignment - A teacher is assigned to teach a class for which the teacher lack subject matter competency. 
4. High School Exit Examination (For school districts who receive intensive instruction funds) 

O Pupils who have not passed the high school exit exam by the end of 121b grade were not provided the opportunity to 
receive intensive instruction and services pursuant to Education Code 37254 (d) (4) and (5) after the cogletion of 
grade 12. 

Date of Problem: 

Location of Problem (School Name, Address, and Room Number or Location): 

Course or Grade Level and Teacher Name: 

Please describe the issue ofyour complaint in detail. You may attach additional pages if necessary to fully describe the 
situation. 

Please file this complaint at the following location: 
David Grimes, Director of PersonneVStudent Services 8408 Watt Avenue, Antelope, CA 95843 



Appendix J 

Center Joint Unified School District 
Discipline Policies 

Grounds for Suspension or Expulsion; Legislative Intent: California Education Code 48900 and Center Unified School 
District Board Policy 5144 (a) allow the superintendent or site administrator to suspend or recommend for expulsion a 
student for any violation of the following rules while on school grounds, going to or coming from school, during the lunch 
period whether on or off the campus, or during, or while going to, or coming from a school sponsored activity. Suspension 
of up to 5 days or a recommendation for expulsion may occur when the conduct is of an extreme nature. 

'48900(a-I): Caused, Attempted, or Threatened Physical Injury (S) 
*48900(a-2): Use of Force or Violence (S) 
*48900(b): Weapons (S) 
*48900(c): Drugs or Alcohol, PossessionlUse of (S) 
*48900(d): Drugs or Alcohol, Sale of (S) 
*48900(e): RobberylExtortion (S) 
*48900(f): School Property Damage (S) 
*48900(g): Property Theft (S) 
*48900(h): Tobacco, Possession/Use(S) 
*48900(1): Language, ObsceneIProfanity (S) 
*48900U): Drugs, Paraphernalia (S) 
*49800(k): Disrupted School Activities I Defiance of Authority(S) 
'48900(1): Stolen Property, Possession of (S) 
*48900(m): Firearm, Imitation (S) 
*48900(n): Sexual Assault (S) 
*48900(0): Harassment, Witness (S) 
*48900(p): Soma, Selling of (S) 
'48900(q): Hazing (S) 
'48900(r): Bullying/Harassment (S) 
'48900(t): Aids or Abets Physical Injury(S) 
'48900.2: Sexual Harassment (S)(E) 
'48900.3: Hate Violence (S)(E) 
'48900.4: Harassment, threats, intimidation (S)(E) 
*48900.7(a): Terroristic threats against school oficials or property (S)(E) 
*48900.7(b): Terroristic Threat (S)(E) 
*48915(a-I): Caused Serious Physical injury (S)(E) 
*48915(a-2): Possession of Knife or other Dangerous Object (S)(E) 
'4891 5(a-3): Possession of any Controlled Substance (S)(E) 
'4891 5(a-4): RobberylExtortion (S)(E) 
*48915(a-5): Assault or Battery on a School Employee (S)(E) 
'48915(c-1): Firearm; Possessing, Selling or Furnishing (E)" 
'4891 5(c-2): Brandishing a Knife (E)" 
*48915(c-3): Sales of Controlled Substance (E)" 
'4891 S(c-4a): Sexual Assault(E)" 
'4891 S(c-4b): Sexual Battery (E)** 
*48915(c-5): Possession of an Explosive (E)" 



Appendix K 

Center Joint Unified School District 
Previous Suspension/Expulsion Notification 

Dated: 

To: 
Teacher's Name 

From: 

Re: 
Student Name 

Pursuant to Legislative Bill AB 29 and ED Code 49079, this notice is to inform you that our ofice has received a copy of the above 
named student's cumulative file. The cumulative file includes previous suspension or expulsion information during the previous three 
school years. 

You have a right to view this information. You may check out the cumulative file fiom the office at your convenience. Please sign this 
notice indicating that you have been made aware of the prior suspensions/expulsions and of your right to view the cumulative folder. 
Then, return the form to my office as soon as possible. 

Signature: Date: 



Appendix L 

Hate Motivated Behavior 

As California's population becomes more diverse, it is important that school districts provide a safe and harmonious 
learning environment for all students. Pursuant to Education Code 201, schools have an affirmative obligation to combat 
racism, sexism, and other forms of bias, as well as a responsibility to provide equal educational opportunity. Developing 
poticy to address hate-motivated behavior is one way districts can help teach students respect and understanding of 
diversity. *** 

In its publication entitled "Hate-Motivated Behavior in Schools", the California Department of Education defines hate- 
motivated behavior as an act, or attempted act, motivated by hostility towards a victim's real or perceived ethnicity, 
national origin, immigrant status, gender, sexual orientation, religious belief, age, disability, or any other physical or 
cultural characteristic. Some hate-motivated behavior may also be a crime as defined in state or federal law. These 
crimes include, but are not limited to: bomb threats, cross burnings, destruction or defacement of property, and certain 
types of vandalism and assaults.*** 

The following optional policy is for use by districts in the implementation of a prevention strategy for hate-motivated 
incidents and should be modified to reflect district practice. Elements of this policy should also be integrated into existing 
school plans, such as the school safety and staff development plan, as well as any policies deveIoped by the district 
regarding Positive School Climate and Multicultural Education; see BP 5137 and BP 6141.6, respectively.*** 

The Governing Board affirms the right of every student to be protected from hate-motivated behavior. It is the intent of 
the Board to promote harmonious relationships that enable students to gain a true understanding of the civil rights and 
social responsibilities of people in our society. Behavior or statements that degrade an individual on the basis of hidher 
race, ethnicity, culture, heritage, gender, sexual orientation, physicaVmenta1 attributes, religious beliefs or practices shall 
not be tolerated. 

(cf. 0410 -Nondiscrimination in District Programs and Activities) 



Appendix M 

District programs and activities shall be free from discrimination, including harassment, with respect to a student's actual 
or perceived sex, gender, ethnic group identification, race, national origin, religion, color, physical or mental disability, 
age or sexual orientation. 

The Governing Board shall ensure equal opportunities for all students in admission and access to the educational program, 
guidance and counseling programs, athletic programs, testing procedures, and other activities. School staff and volunteers 
shall carefblly ya rd  against segregation, bias and stereotyping in instruction, guidance and supervision. The district may 
provide male and female students with separate shower rooms and sexual health and HIVtAIDS prevention classes in 
order to protect student modesty. 

The Board prohibits intimidation or harassment of any student by any employee, student or other person in the district. 
Staff shall be alert and immediately responsive to student conduct which may interfere with another student's ability to 
participate in or benefit from school services, activities or privileges. 

Students who harass other students shall be subject to appropriate discipline, up to and including counseling, suspension 
and/or expulsion. An employee who permits or engages in harassment may be subject to disciplinary action, up to and 
including dismissal. 

The Board hereby designates the following position as Coordinator for Nondiscrimination to handle complaints regarding 
discrimination and inquiries regarding the district's nondiscrimination policies: 

Director of Personnel 
8408 Watt Avenue 
Antelope, California 95843 
(916) 338-6419 

Any student who feels that helshe is being harassed should immediately contact the Coordinator for Nondiscrimination, 
the principal or any other staff member. Any student who observes an incident of harassment should report the 
harassment to a school employee, whether or not the victim files a complaint. 

Employees who become aware of an act of harassment shall immediately report the incident to the Coordinator for 
Nondiscrimination. Upon receiving a complaint of discrimination or harassment, the Coordinator shall immediately 
investigate the complaint in accordance with site-level grievance procedures specified in AR 5145.7 - Sexual Harassment. 
Where the Coordinator finds that harassment has occurred, hdshe shall take prompt, appropriate action to end the 
harassment and address its effects on the victim. 

The Coordinator shall also advise the victim of any other remedies that may be available. The Coordinator shall file a 
report with the Superintendent or designee and refer the matter to law enforcement where required. 



Appendix N 

Student Dress Code 

The CUSD Board of Trustees and McClellan staff believe proper dress and grooming is part of a positive educational experience. 
School should be a place of learning and preparation for a successful future. Students are expected to attend school in clean, neat 
clothing. At all times, student attire should be suitable for employment in the community. 
While there is a certain amount of subjectivity in applying any dress code, it should be noted that the decisions of the administration 
shall be Bnal in dress code matters. 

All students shaU abide by the following: 
1. Shoes must be worn at all times. No bedroom slippers. 
2. No pajamas. 
3. Hats may be worn as long as they follow other dress code rules. Hoods, doo rags, or similar may a be worn anywhere on 

campus at anytime. Hats cannot be worn indoors. 
4. Clothing, jewelry, and personal items (backpacks, fanny packs, gym bags, water bottles, eic.) shall be b e  of writing, pictures, or 

any other insignia which are crude, vulgar, profane, or sexually suggestive, which bear drug, alcohol, or tobacco advertising or 
references, which depict weapons, or which advocate violence or racial, ethnic, or religious prejudice. Images of characters 
violating school rules are also prohibited. 

5. Clothes shall be sufficient to conceal undergarments at all times. Shirts must cover the entire torso, including the chest, back, and 
midriff. Students may not wear tops alone that may be too revealing, such as halter tops, off-the-shoulder or low-cut tops, tank 
tops, or muscle shirts. Skirts or shorts shorter than mid-thigh are prohibited. Pants shall be worn with the waistband above the 
buttocks. 

6. Tattoos, brands, and other body marks need to be appropriate, following all dress code rules. Inappropriate tattoos would include 
those that contain profanity, gang references, or are considered to be outside the bounds of decency, safety and good taste. If a 
tattoo is deemed inappropriate by the administrator, the student will be required to cover the tattoo before entering school campus 
and keep it covered the entire day or else receive a dress code referral with the consequences below. 

7. No gang symbols or references will be worn, written on student belongings andlor on the student's skin or hair, including marks 
shaved into eyebrows. The school board has given the school administration and staff the authority to request that any clothing or 
accessory that may have a gang connotation be removed or not worn. 

8. Coaches and teachers may impose more stringent dress requirements to accommodate the special needs of certain sports and/or 
classes. 

Consequences: 

First Offense: Parent contacted. Student sent home to change or parent can bring a change of clothes. Offense 
documented. Student given a "U" for every class missed. 

Second Offense: Parent contacted. Student sent home to change or parent can bring a change of clothes. Offense 
documented. Student given a "V' for every class missed. 

Third and Each 
Additional Offense: Student sent home, suspended for 1 day. 

Students who are displaying gang attire and also displaying gang behavior will be suspended five (5) days, subject to an expulsion 
detennination as per Education Code 48900 (i), (k-16). 
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Dept./Site: North Country Elementary 

Date: December 12,201 7 Action Item X 

To: Board of Trustees Information Item 
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SUBJECT: APPROVAL OF SAFETY PLAN 

Please approve North Country's 
Safe School and Emergency Plan for 2017i18. 
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Emergency Preparedness Plan 

Center Joint Unified School District 
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EMERGENCYPREPAREDNESSPLAN 

The Emergency Response Plan has as its primary objectives: 

1. To save lives and avoid injuries; 
2. To safeguard school property and records; 
3. To promote a fast, effective reaction to coping with emergencies; 
4. To restore conditions back to normal with minimal confusion as promptly as possible. 

Attaining these objectives will require clear activation procedures and responsibilities, 
identification of all tasks to be performed and by whom, an organized yet flexible response, and 
the dedication and cooperation of all. 

It is vital to the continued functioning of the school, staff, and students that we are prepared to 
respond effectively in times of emergencies. Such preparations will also help us meet our 
obligations to our community. 

This plan has been developed to be used in case of an emergency. All members of the faculty 
and other employees should: 

1. familiarize themselves with this plan, 
2. be prepared to activate it immediately, and 
3. perform any duties to which they are assigned to make its activation effective. 

Members of the faculty shall teach the Emergency Response Plan to the students. The 
members of each classroom shall be instructed in the evacuation plan so they can respond 
immediately upon receiving the necessary warning. 
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PART I CRISIS MANAGEMENT 

Section I Incident Command System 

The lncident Command System (ICS) is a nationally recognized organizational structure 
that provides for role assignment and decision-making while planning for and reacting to 
critical incidents of all types. Implementing ICS will allow for all school personnel to know 
their area of responsibility during a crisis and to plan and practice the management of their 
specific role. This type of delegation limits the number of functions under any one manager. 
allowing each person to focus on just one or two aspects of the incident. These managers 
then provide information to the incident commander (principal) and help that person make 
informed decisions. Using this type of organizational system during a critical incident 
creates clear communication channels that will help limit the chaos and uncertainty 
associated with emergency incidents. Plans can be made, policy established, and training 
conducted well in advance of any emergency incident. This type of fornard thinking will be 
needed during a critical incident and is a key component to a school being properly 
prepared. 
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lncident Command Descri~tions 

lncident Commander: The lncident Commander is the overall leader during an emergency 
incident. This person is normally the principal or assistant principal of the school. The lncident 
Commander makes decisions based on the information and suggestions being provided from 
the Liaison and ICS Section Chiefs. 
Assume Command 
Establish the Command Post 
Conduct briefings of the Command Staff 
Identify level of threat by assessing situation 
Set specific objectives and direct development of incident action plans 
Direct protective actions to stabilize the school 
Activate and oversee ICS functions 
Establish Unified Command with responding agencies 
Update EOC as situation evolves 
Approve information to send to the EOC for media briefings 
Set objectives for resumption of normal activities 
Maintain an activity log (scribe) and oversee action reports 

Admin/Finance Chief 
The scribe stays with the lncident Commander at all times. The scribe will maintain a written 
record of the incident including actions taken, actions reported to the lncident Commander, time, 
names, dates, etc. 
Keep an envelope or box for all receipts and overtime cards 
Provide a cost-accounting update for the IC as requested 
Maintain an activity log (scribe) and write after-action report 
Check attendance for that day for both students and adults 
Documentation: This person will collect, evaluate and document information about the 
development of the incidents and the status of resources. 

Logistics Chiefi Report to Command Post (immediately or upon handing off students) 
The Logistics Chief manages the team and reports directly to the Command Post. This team is 
responsible for obtaining any needed resource, communication, food and water, and 
transportation. 
Transportation -works with the district Transportation Department to coordinate the arrival of 
buses and the loading of students onto the proper bus. Responsibilities for this person include: 
arranging for buses, supervising loading and moving of buses, and arranging alternative forms 
of transportation as needed. The Operations Chief will direct the team to move students off 
campus, if necessary. 
Participate in briefing sessions, helping to identify required resources and personnel or advising 
of their availability 
Provide equipment, supplies, personnel, busseslcars as required by Operations 
Establish and maintain communications (radios, bullhorns, etc.) 
Stage resources (or Team Leaders) so they are readily available 
Coordinate and re-assign staff to other teams as needed by Operations 
Maintain a visible chart of available resources as a reference for Ops and the IC Team 
Provide food and water as needed (and available) for staff and students 
Off-Site Evacuation Coordinator- organizes the off-site evacuation location during an 
emergency situation. This includes planning the movement of the students to the location and 



assisting with accounting of the students once they are moved. Many aspects of this assignment 
involve planning for the use of a location and planning the evacuation route to safely move the 
students. When organizing an evacuation, consider the special needs students and plan for how 
those students will be moved and what assistance will be required. 
Maintain an activity log (scribe) and write after-action report 

Operations Chief: The Operations Chief manages the members of the Operations Team. The 
Chief reports directly to the Command Post. This group, referred to as the "Doers*, performs the 
"hands on" response. 
Immediately report to Command Post 
Supervise and direct activities of all groups assigned to Operations through the Team Leaders 
Identify alternate staging areas as needed (to 1C and Logistics) 
Identify alternate resource requirements (to 1C and Logistics) 
Deploy resources1Keep in contact with S & R and Medical 
Implement roll call protocol based on Staff List/NoCo building map 
Make changes as necessary to action plan based upon reports from group leaders and Planning 
Chief 
Update 1C and 1C Team with status reports 
Maintain an activity log (scribe) and write after-action report 

Planning Chiet The Planning Intelligence Chief will report directly to the Incident Commander 
and may stay with the Incident Commander throughout the crisis. This team will gather 
information to assist with mediumllong-range planning related to the ongoing incident and 
school recovery issues, They will arrange for recoverylaftermath resources so that there is no 
gap between the end of the incident and necessary suppod services. 
Report to Command Post (immediately or upon handing off students) 
Collect EOC forms and develop a briefing on incident size and scope for IC Team. 
With Ops, gather incident information and updates from team leaders. 
Send and supervise runners, if needed, to gather incident information 
Share information needed for decision making with IC Team 
Prepare estimates of incident escalation or de-escalation for IC Team 
Situation Analysis- will provide ongoing analysis of situation and resources status - What if.. . 
Report safety conditions that may cause danger 
Staffing Assignment- use available personnel to assist with carrying out the core functions 
associated with an incident. Any teacher not assigned students during an incident and any 
school personnel arriving at the incident should directly report to this person. Working closely 
with the lncident Supervisor, the person will direct staff to the areas that need assistance. Those 
responsible for organizing the various areas will coordinate with this person in requesting 
manpower during the incident. This person will keep a roster of assignments and manpower 
needs and make requests of administrative offices when needed. 
Maintain an activity log (scribe) and write after-action report 
Communications- will work to ensure that a communication system is in place (phones, 
walkie-talkies, etc). Will communicate crisis progress or changes within the site and with District 
Office. 

Medical Team: Members of this team will take roll with their own class, send in their EOC form, 
and then ask a supervising teacher to watch their students. They will then report directly to the 
Team Leader in a predetermined First Aid Staging Area and organize first aid supplies. The 



medical area should provide privacy for the injured and easy access for cars used to transport 
people with major injuries. 

If necessary, Medical Team members will take medical supplies and report to classrooms where 
injuries are being reported by Search and Rescue. They will stay in communication with 
Operations Chief via radio. 

The Medical Team will use the First Aid and START to provide treatment and continue to 
prioritize injuries. Students with minor injuries can be walked to the medical area for first aid 
treatment. The Medical Team will determine if a student needs to be transported to the hospital. 
Written records must be kept of any students who are to be transported. If a transported 
student's name is not known, use a cell phone to take a photo of that student and document 
where helshe was transported to. Also, get the name of the ambulance company and the badge 
# of the ambulance personnel. 

Search and Rescue: This team is responsible to "sweep" the bathrooms, hallways, and other 
areas for students, visitors, and staff. This team may need to search for unaccounted for people, 
Emergency responders will perform any major rescue efforts if necessary. Members will take roll 
with their own class, send in their EOC form, and then ask a supervising teacher to watch their 
students. Search and Rescue Team members should report to their Team Leader in a 
predetermined location. It may be near (but not in) the Command Post or by the Student Staging 
Area. The Operations Chief will direct the Team Leader as to the location of the missing or 
injured. Room by room searches are not conducted by Search and Rescue until after they have 
gone to all the rooms with known problems and then only if it is deemed safe to do so. As 
Search and Rescue teams (2 each for safety) proceed, they should check back in with the Team 
Leader to report progress andlor need for additional help. The Team Leader reports 
progresslneeds to the Operations Chief. 

Site ChecWSecurity Team: Members of this team will take roll with their own class, send in 
their EOC form, and then ask a supervising teacher to watch their students. The Team Leader 
will report to the Operations Chief and then, if it is safe, send the team to check on utilities, etc. 
The Site ChecWSecurity Team will notify the utility companies of a break or suspected break in 
utilities. The team will then proceed to the entrances where public safety andlor parents may 
arrive and help direct people to the Command Post or Student Reunification Areas. If neighbors 
arrive, the team should direct them to help support Traffic Control. 

A violent crime or other situation near a school may require that the school staff take steps to 
quickly secure the school from outside intruders. This will involve developing specific 
assignments for school personnel during such an emergency and creating a check system to 
make sure the school is secure. This person would then act as a liaison with the agency 
handling the local event. 

Student Staging Leademtudent Release a k a .  Parent Reunion Coordinator: This team will 
supervise the release of students. They will document the persons picking up students. They 
must record the time, signature, and where they will be taking the student. Pictures of each child 
with the adult picking them up may be useful. Members will take roll with their own class, send in 
their EOC form, and wait to be called up. Before parents begin arriving, the Team Leader will 
begin setting up the Reunification Center, with support if needed, in a predetermined location. 
They will gather information regarding attendance from the AdrninIFinance Team. When parents 



begin arriving, the Team Leader will call up the rest of the team and notify the Operations Chief. 
As more parents arrive, more teachers and classified staff will be assigned to this staging area. 
Students will be reassigned to other Supervising Teachers, If evacuating the site, before leaving 
the school grounds, the Student Release Team will post a notice on the front door informing 
parents where to pick up their children. If the front door is no longer there, the notice will be 
placed on the flagpole. 

Student Supervision Team: This team supervises all students unless otherwise assigned. 
Other teachers who have designated responsibilities that take them away from their class will be 
reporting to a member of the Student Supervision Team before they leave their class in his care. 
This team will be working closely with the Student Release Team to make sure that students do 
not leave until their parent or adult has signed them out from the release area. 

Supplies/Facilities: This person will locate and provide facilities, equipment, supplies and 
materials as needed. 

Timekeeping & Purchasing: This person will maintain accurate records of staff hours and of 
purchases. Report to Command Post if directed to do so; otherwise, maintain finance duties as 
described. Provide a cost-accounting update for the 1C as requested. Keep an envelope or box 
for all receipts and overtime cards. 



Section 2 Staging Areas 

Indoor Command Post: 
1. Front Office 
2. Sequoia 1 

Outdoor Command Post: 
1. Picnic bench area 
2. Outside of Laurel 1 (Basketball courts) 

Triage Area: Multi-purpose Room 

Parent Reunification Area: History Center gate on Brown Otter 

Bus Staging Area: In front of school office 

Media Staging Area: West parking lot near apartment buildings 

Off-Site Evacuation Location: 

Directions: 



Section 3 Lockdown Procedures 

The school lockdown procedure serves many functions during an emergency situation: 
When a lockdown is initiated, the majority of students and teachers will be taken 
away from the threat. 
The dangerous situation can be isolated from much of the school. 
Accounting for students can accurately take place in each classroom. 
Depending on the situation, an organized evacuation can take place away from the 
dangerous area. 

In addition to an onsite emergency, lockdown procedures can be modified for use during 
a local incident in which the school population is not in direct danger. A local incident 
might be a sheriff or fire event nearby or an injury on school grounds that requires 
limiting student movement in the area. 
When a lockdown is announced, several steps should take place. Teacherststaff need to make 
sure all outside doors are locked, blinds are drawn and lights turned off. If studentslstaff are 
outside, staff needs to help direct students in their vicinity to the nearest building and get 
students and themselves safely inside. Call the office immediately to warn them of incident. In 
the event that a staff member and students are clear out in the field, the staff member must 
make the decision whether or not it is safer to lead students off campus. In this case, proceed to 
Spinelli Elementary. (See page 12). Upon arrival, call NoCo with names of students in your care. 
Immediate notification of intruder should be made to the 911, fully explaining what is known at 
that time. The bells must be held and instructions to ignore the fire alarm should be given. 

When ordering a lockdown, the duck and cover alarm may sound, or the folIowlng 
announcement will be given: "Mr. Q Dial 1 ", which will identify a real event. 
A) Classes in progress (not during lunch) 
Ignore any fire alarms. Assume duck and cover position. Build barrier if Mr. Q signal is 
given. 

B) Class enroute in progress 
Direct class to nearest building. lgnore any fire alarms. 
C) Lunch is in session 
Duck and cover signal will be initiated. Students in the cafeteria will follow the 
instructions of the faculty in the cafeteria. All doors should be locked. (If custodian is not 
available to do this, someone needs to get a key in office) Check door on the stage. 
Students on the playground follow procedures to get inside. 

Staff members should check restrooms and other areas where students may be found 
and guide students who are outside into classrooms. If students are found and are not 
close to their classroom, students should go Into the closest occupied classroom. Then, 
teachers should stay in a locked room and notify the office of your location. Roll of all 
students in room must be taken. lgnore any fire alarms. 

During a lockdown, special attention should be given to the areas of the school where numerous 
students are gathered in an unsecured environment, such as computer labs or empty 
classrooms. Arrangements should be made so that students are moved to a secure room when 
possible. If not possible, barricade the doors with tables, desks and chairs. 

When a teacher with a class hears one of the Iockdown signals, he or she should follow 
these directions: 



I. Lock the classroom door immediately. Use duct tape in emergency bucket to secure 
door arm if you cannot lock door or for double protection. 
2. Keep all students sitting on the floor, away from the door and windows. 
3. Use caution and discretion in allowing students entry into the classroom. 
4. Advise the students that there i s  some type of emergency but you don't know what it 
is. 
5. Take attendance and prepare a list of missing students and extra students in the room. 
Prepare to take this list with you when you are directed to leave the classroom. 
6. If there is a phone in your classroom, do not use the telephone to call out. Lines must 
be kept open, unless there is an emergency situation in the classroom. 
7. Ignore any fire alarm activation. The school will not be evacuated using this method. 
8. Project a calm attitude to maintain student behavior. 
9. When or if students are moved out of the classroom, assist them in moving as quietly 
and quickly as possible. 
10. Remain in the room until a member of the Crisis Management Team comes to the 
room with directions, or a sheriff arrives with directions. 

Teachers should be aware of the emotional response some students may have to a 
lockdown situation. For example, teachers could prepare for frightened students 
vomiting, by keeping plastic bags and cleaning supplies available In the classroom. 
Another idea is  to keep a supply of gum, mints, or hard candy in each room to help relax 
students. 

Depending on the grade level, students will ask many questions that teachers will not be able to 
answer. Being familiar with the lockdown procedures and the role of the ICS will provide a 
better understanding of what is taking place and what can be expected. 

As a lockdown is taking place, the Incident Command Team should ensure that several 
functions are taking place. Depending on the situation, the school may need to be completely 
secured from the inside. This will require specific individuals being assigned to lock any open 
doors. Notifications will continue to be made to school administration and possibly the sheriff 
department if the sheriff has not arrived on the scene. Any known injuries should also be 
reported to the administration, who will relay that information to the sheriff. 

Communication via school radio is permissible as long as the incident does not involve 
an explosive device or a suspect in  possession of a radio or scanner. The sheriff liaison 
member of the Incident Command Team should be prepared to gather all known 
information and respond to the first arriving sheriff personnel and brief them on the 
situation. 

Once a lockdown has been started, wait for the sheriff department to arrive before arranging for 
evacuation of the school. This will allow for a more secure environment during the evacuation 
and assist the sheriff if a tactical operation is necessary. 

Special areas of concern: 
Special attention should be paid to the playground area of each school. Teachers must be able 
to hear the lockdown announcement and an alternate lockdown location must be identified. 
This location can be indoors or outdoors, if students can be safely hidden on the playground. In 
either case the lockdown location must be determined during initial crisis planning and the 
information should be clearly communicated to all staff members. 



Section 4 Evacuation Procedures 

General Evacuation 
Evacuation decisions are very incident-specific. If the release occurs slowly, or if there is a fire 
that cannot be controlled within a short time, then evacuation may be the sensible option. 
Evacuation during incidents involving the airborne release of chemicals is sometimes necessary. 
If a general evacuation is ordered, the school population will be sent home, to the off site 
evacuation location, or to another location, Students are evacuated by walking or on school 
busses. If the school has been evacuated, the response personnel will need to decide when it is 
safe to return. They will need to verify data collected by the monitoring crews and consider the 
advice of the health officials concerned. 

Evacuation of School Grounds 
In the event the school cannot be occupied following an evacuation, it may be necessary to 
evacuate the school grounds. We will evacuate to the off site evacuation location. 

The principal will call the Superintendent. Before leaving the school grounds, the Student 
Release Team will post a notice on the front door informing parents where to pick up their 
children. If the front door is no longer there, the notice will be placed on the flagpole. 

During evacuation, the students will walk quickly, quietly, and in single file. If busses are 
available, students will board the bus to -. When releasing students to the care of parents 
or other adults, refer to the section entitled, "Release of Students to Parents". 

&hool Evacuation Instructions 
Exit the Building 

Go to the designated assembly area. 
Immediately upon hearing the fire alarm signal or instructions to "leave the building" 
over the intercom, students, faculty and others in the building shall evacuate the 
building via prearranged evacuation route quickly, quietly and in single file. The last 
person out of the room shall pull the door closed, but will not lock it. All will proceed 
to the designated assembly area. 

Teachers 
Take class lists, redlgreen cards (folders) and student emergency information. 
Make special provisions to assist handicapped students. 
Exit the building through assigned exit or nearest unblocked exit. 
Lead the class out of the building to predesignated area at least 500 feet from 
building. Area must be free from hazards such as overhead power lines, gas lines 
and motor vehicle traffic. 
Take roll and report any missing students (by name) to the Student Supenrision 
Leader at predesignated location away from building. 
Necessary first aid should be performed. 

Students 
In homeroom class 

Leave all personal items in classroom. 
Follow their teacher and exit in a quiet and orderly manner. 

NOT in homeroom 
Leave all personal items in classroom. 
Exit with their supervisor, or if alone, exit the nearest unblocked exit. 
Remain with the class with which they exited until it is deemed safe for the 
student to return to hisfher regular class. 



At recess 1 break 
During recess, students should go to their assembly area. 
Students should go to the assembly area of the next class on their schedule. 

Staff Not Assigned To Classrooms 
Will follow as directed in the Incident Command System. 
Assist as directed by principal or designee. 

Principal or Designee 
Report any missing persons to emergency response personnel. 

a If building is determined to be safe to re-enter: 
a Determine WHEN it is safe to re-enter 

Notify teachers by all clear signal or runner. DO NOT USE FIRE ALARM 
SIGNAL for re-entry. 

If building Is unsafe to re-enter, evacuate the school site, using predetermined plan. 
Instruct teachers to: 

Release students to responsible adults using predetermined procedure. 
Students will exit school grounds to the blacktoplfield either to board busses 
or to walk to\-!. 

tudents with Disabd\t\es .. . Evacuation of S 
Students with sensory, developmental, cognitive and mobility disabilities will have evacuation 
protocol in place that meets the requirements of their Individualized Education Plan, their Health 
Plan andlor Americans with Disabilities Act requirements. During an evacuation: 

A pre-designated staff member will assist with the evacuation. 
The staff member will describe the situation and actions to be taken in advance of 
beginning the evacuation procedures. 

a The staff member will use facial expressions and hand gestures as clues when 
describing the procedures. 
The staff member will give one direction at a time during the evacuation. 
The student will never be left unattended. 

Exit  rout^ 
An emergency exit route will be posted in the classroom beside the door. All who use this room 
should be familiar with the fire evacuation route as it applies to that room. When you have a 
substitute, make sure they are aware of where this map is located and that the roll sheet and 
student emergency information must be taken with them during the drill. 



Section 5 Student Release Procedures 

Early Dismissal 
The ultimate responsibility for the student's safety from the school to home in cases of 
emergency lies with the parent or guardian. Parents should work through community 
emergency preparedness groups to make preparations for the safety of their own children. 

If an emergency occurs during the school day, and it is believed advisable to dismiss school, 
students will be provided shelter and supervision at the school as long as deemed reasonable 
by the principal. 

The school will proceed on the basis that there will be no bus transportation or telephone 
communication. School will not be dismissed eariy unless school authorities have been assured 
by local emergency authorities that routes are safe for student use. 

Follow the "Release of Students to Parents" plan. 

Release of Students trr  parent^ 
Each teacher will have a copy of the student emergency information and a list of students on a 
clipboard. The adults listed on this card will be the only adults the students will be released to, 
Any other adult showing up may stay with the student, but helshe will not be permitted to leave 
with them. This clipboard is to remain with the teacher during any building evacuation exercise 
including a fire drill. 

Prior to the approved adult taking the student, a release form must be filled out and signed. 
(See student release form.) 

Teachers must stay with the students until all their students are picked up andlor the principal or 
histher replacement approves of their leaving. 



STUDENT RELEASE FORM 

Student's Name 

Date Time 

Teacher 

Room # Grade 

PERSON CHECKING OUT STUDENT: 

Signature 

IF NOT PARENTIGUARDIAN, PLEASE PRINT THE FOLLOWING INFORMATION: 

Name 

Address 

Phone # 

STUDENTS UNACCOUNTED FOR 

Teacher's Name Grade Room 

Students unaccounted for: 



Section 6 School Partnerships 
f. 

Off Site partners hi^ 



Section 7 Resources 

Information regarding specific health concerns and personal phone numbers is available in the 
office. 



Section 8 Communications 

It is likely that the public address system will be operational in most emergencies during which 
inside-the-building announcements need to be made. If it's not, communication will be made via 
e-mail or messenger(s) from the ofice to each teacher. 

Communication between the custodial staff and the office staff will be by radio. All Staff 
members have access to two-way radios. 

Telephone Comunicatioq 
1. The school telephones may NOT be used by ANY person for outgoing calls of any kind 

during an emergency, except when authorized by the principal. 
2. Appropriate authorities will be notified including 91 1, Twin Rivers Police Department, and 

the Superintendent. 



Section 9 Crisis Phone Directory 

SherifflFire Department: 91 1 

Twin Rivers Police Department: (91 6) 566-2777 

a Poison Control Center, UCD Medical Center:(916) 734-3692 

Citizens Utilities (Water): (916) 568-4200 

SMUD (Electricity): (91 6) 456-7683 

PG&E (Gas): (91 6) 743-5000 

Superintendent's Office: (91 6) 338-6400 

Maintenance, Operations, Transportation (MOT): 
o Craig Deason, Assistant Superintendent: (91 6) 338-6337 
o Angela Espinosa, Assistant Superintendent's Secretary: (91 6) 338-6337 
o Karen Matre, Staff Secretary: (916) 338-641 7 

Child Protective Services (CPS): (916) 875-5437 

Spinelli Elementary School: (916) 338-6490 

Dudley Elementary School: (91 6) 338-6470 

Oak Hill Elementary School: (916) 338-6460 

North Country Elementary School: (91 6) 338-6480 

Wilson C, Riles Middle School: (916) 787-81 00 

Center High School: (91 6) 338-6420 

Antelope View Charter School: (91 6) 3394690 

Global Youth Charter School: (916) 3394680 

McClellan High School: (916) 338-6445 



Section 10 Letters Home 

Dear Parents: 

Please review the following information regarding school and parent responsibilities for 
emergency school closure. Please help us to be efficient and helpful in caring for your child. 

We have developed an emergency preparedness plan that outlines a variety of situations 
including fire, bomb threat, earthquake and the possibility of evacuation due to an unforeseen 
emergency. We would like parents to be advised as to what to expect while their children are in 
school. The following procedures will be implemented in case of an emergency: 

1. In case of a fire alarm, students will be evacuated from the building. In the event of an 
actual fire that requires evacuation, students will be evacuated to Spinelli Elementary. If 
possible, notification will be sent to parents through the automatic dialing system; otherwise, 
parents will be informed by school officials during or after the evacuation. 

2. If an emergency evacuation occurs before parents can be reached, a notice will be left on 
the front door informing parents where to find their children. Only parents or adults listed on 
the emergency information cards will be permitted to pick up students. Please make sure the 
information on the emergency card includes everyone you would permit to pick up your 
child, Bused students will only be returned home during regular times and only if it is 
deemed safe. 

3. If there is an earthquake, students will be kept in classrooms until quaking stops. Students 
will then be evacuated from the building. If there is too much damage to use the school as 
shelter, see number 1. 

4. Floods, power outages, severe storms or any other disaster will normally result in students 
being held at school in regular classes until the usual departure time or sent home as in 
number 2. 

5. Parents should discuss the above information with their children and assure them that 
school personnel will care for them just as they do each day, until they can be re-united with 
parents. 

As the new school year starts we would like to remind you that this is a good time to go over the 
following information with your children: 

1. Practice and review emergency plans, family meeting places and emergency 
telephone numbers regularly with your children. 

2. Each year make your child's teacher aware of hislher health or physical needs that 
would require special action or supplies during an emergency. Make sure the office 
has a supply of vital medication on hand. 

3. Make sure your student's information card has the name, address, and phone 
number of anyone you want to pick up your child during an emergency. Students will 
NOT be released to ANYONE not listed on this card. 

4. Make sure your child is familiar with the people helshe may leave with and that they 
know that it is OK to leave with them in the event of an emergency. This may include 
a family code word. 



5. Be aware that you may not be able to get to your child in the event of a large-scale 
emergency if you work a great distance from your child's school. Be aware that the 
person picking up your child may have them for several hours or even days. 



Section 11 Aftermath 

C- 
The need for a proactive counseling program cannot be overlooked. 
Many dangerous situations can be avoided with eariy intervention by trained professionals. 
Available resources should be identified and used on a regular basis when the first sign of 
depression, anger, or other alarming changes in a student is obsenred. During a crisis, the CMT 
member responsible for counseling must quickly organize a counseling program to help 
students, parents, faculty, and the community heal from the incident. Counselors at the affected 
school may handle some incidents, while other incidents could easily require the cooperation of 
many services. Identifying resources within the school system, county, and community should 
be planned and well organized before a crisis occurs. 



Section 12 Training and Updating 

The principal shall hold fire drills monthly and intruder alert and earthquake drills each trimester 
to ensure that all students, faculty members, and others are sufficiently familiar with such drills 
that they can be activated and accomplished quickly and efficiently. These drills shall be held at 
both regular and inopportune times to take care of almost any situation. Everyone in the 
building, including other employees, all office workers, all lunch workers, all custodial staff, and 
visitors must obey the instructions in the room or area they occupy when the alarm is sounded. 
Drills will also be carried out for quick evacuation of the multi-purpose room. The school 
secretary will be responsible to notify Sacramento Fire Department and Twin Rivers Police 
Department as necessary. 

Once yearly, a full scale disaster drill will be held to give the staff an opportunity to fully 
implement the Incident Command System. 

Traininq 
The staff has participated in the following trainings: 

Arson Prevention (every other year - odd years) 
Bloodborne Pathogens for School Employees (every other year - even years) 
Code Red Lockdown Training (annually) 
CPR Training 
NIMSIICS video (discuss components annually, can watch video every other year) 
Mandated Child Abuse Reporter Training (annually) 
Triage Training (every other year - even years) 

* The Power Point Presentations on the Schools Insurance Authority website can be used in lieu 
of their videos. In either case, sign in sheets must be used. 



PART 2 CRISIS READINESS 

Section 1 Activity in the Vicinity 

Upon notification of a dangerous situation near the school, several steps should be taken to 
protect the school population from the incident. 

e Obtain as much information about the incident as you can. The Sacramento County 
Sheriffs Communication Center will be able to provide an overview of the incident. Call 
(91 6)874-5115. 

a Convene a meeting of the Incident Command Team and discuss the situation andlor 
recommendations from the sheriff or fire department. 
Bring classes being conducted in trailers into the school. 

a Secure the school building, if necessary. 
a Coordinate with team members and faculty to ensure all doors are secured and post 

lookouts inslde the school who can alert you to approaching danger. 
Notify the District's Central Office. 
Assign sheriff and fire liaison member of lncident Command Team to monitor situation 
and provide updates as needed. 
Prepare for possible lockdown or evacuation depending on the situations. Follow sheriff 
or fire guidance. 
If sheriff or fire have not resolved the situation by dismissal time, plans will need to be 
made to alter or delay dismissal of students and transportation should be contacted with 
information. 
Informational letter for parents should be developed in conjunction with district office and 
sheriff or fire officials. 



Section 2 After Hours Crisis Procedures 

Train custodians on what role they should take during after-hours events. Ensure that 
custodians have access to the Twin Rivers' Police Department phone number at all times. Also, 
ensure that custodians carry a phone so they may be communicated with if a crisis occurs. 

An After Hours cover page has been provided with the CJUSD "Facilities Use Agreement." This 
document asks the facility user to meet with the site administrator to discuss the location of the 
safety plan and to review the "Crisis Management" and "Crisis Readiness" sections of the plan. 
In addition, facility users must indicate with their signature that they have received and read the 
CJUSD Emergency Procedures poster, which is posted in all rooms at all sites. Outside facility 
users must have their copy of the Emergency Procedures with them at all times when using 
district facilities. 



Section 3 Bomb Threat 

Because an explosive device can be controlled electronically, school radio usage should not 
take place inside the school during a bomb threat since radio waves could detonate the device 
accidentally. Radio usage can resume 300 feet away from the building, allowing for 
communication from the evacuation staging area. 

Bomb Thceat Procedureq 
I. Office Personnel 

a. If the threat is made by any means other than telephone, immediately notify an 
administrator. 

b. If the threat is made by telephone, the person receiving the call is to do the 
following: 

i. Mentally form a picture of the caller - is the caller male or female? 
Juvenile or an adult? Does the voice sound familiar? If so, who? As 
soon as possible, indicate your impressions on the Bomb Threat Form. 

ii. Ask the caller three questions, in this order: 
1. When is the bomb going to explode? (The caller may or may not 

respond to this question. If the threat is real, chances are heishe 
will say something. If the caller just hangs up without any 
comment to your questions, the chances are great that it is a 
prank call.) 

2. Where is the bomb located? What kind of bomb is it? (If the caller 
responds to these questions, helshe will probably lie, but it will 
keep the caller talking and give you more time to identify himlher.) 

3. Why are you doing this? Where are you now? (The caller's 
answer to these questions will give you a clue as to whether or not 
it is a real threat. If he says he wants money, or is representing 
some group or organization, the chances that it is a real threat are 
increased. In no event suggest a reason to him by asking 
something like, "Do you want money?" Let the caller provide the 
reason.) 

iii. Note the time the call was received and immediately notify the principal or 
designee. 

c. Call the Sacramento County Sheriff (911) and ask for a sheriffs unit to be 
dispatched to the school. 

II. Administration 
Make a judgment as to the validity of the threat, and react in the following manner whether 
or not you believe this to be a prank: 

a. Notify teachers to evacuate their rooms by announcing "code red" followed by the 
fire drill signal. All students should be at least 500 ft. away from the building. 

b. Wait for the sheriffs unit to arrive. Assist the officers as needed. 
c. Provide a designated employee(s) to assist law enforcement in search of 

suspicious objects on school grounds. 
d. Administrator must determine if students will need to evacuate the school 

grounds if no suspicious item is found. 
e. Maintenance, Operations, & Transpoltation will be called to provide busses for 

students, if necessary. 
Ill. Teachers 

a. Upon receiving the notice to evacuate for a "code red", have your students 
assemble outside your classroom in an orderly manner and wait for you. 



b. Check your room, before you leave, for anything out of the ordinary. Take a 
360-degree sweep from eye level to floor and if you see anything suspicious, 
report it to an administrator. 

c. Keep your group together and walk with them to the field. Take your roll sheet 
and emergency information and call roll when you get there. Get your group 
together in an orderly manner and stay with them. You will probably be there for 
awhile, so take your time with these tasks and make sure students obey you 
perfectly. 

d. When you hear the all clear signal (announcement over the intercom or on the 
bullhorn) return to your classroom in an orderly manner. 

e. Do not fet the students know that we have a bomb threat. Treat this as a routine 
"fire drill." 

IV. Custodians, Cooks, and other Classified Employees 
a. Check your work areas. Do a 360 degree visual check of your room(s) as 

described under 'Teachers" above. 
b. Assist Administration as needed. 



BOMB THREAT FORM 

RECEIVING A BOMB THREAT 

INSTRUCTIONS: 
Be calm and courteous: LISTEN1 Do not interrupt the caller. Quietly attract the attention of 
someone nearby, indicating to them the nature of the call, Complete this form as soon as the 
caller hangs up and the school administration has been notified. 

Exact time of call: 

Exact words of caller: 

Questions to Ask 
I. When is the bomb going to explode? 
2. Where is the bomb? 
3. What does it look like? 
4. What kind of bomb is it? 
5, What will cause it to detonate? 
6. Did you place the bomb? 
7. Why? 
8. Where are you calling from? 
9. What is your address? 
10. What is your name? 

Calm Disguised Nasal Angry Broken 
Stutter Slow Sincere Lisp Rapid 
Giggling Deep Crying Squeaky Excited 
Stressed Accent Loud Slurred Normal 

Voice Descri~tim (Clrclel; 

Male Female 
Calm Nervous 
Young Old Middle-Aged 
Rough Refined 

Accent: Yes No Describe 

Speech Impediment: Yes No Describe 

Unusual Phrases 

Recognize Voice? If so, who do you think it was? 



Music TV 
Traffic Running Motor (type) 
Horns Whistles Bells 
Machinery Aircraft Tape Recorder Other 

Additional Information; 

A. Did the caller indicate knowledge of the facility? If so, how? In what 
ways? 

B. What line did the call come in on? 

C. Is the number listed? Private number? Whose? 

D. Person Receiving Call 

E. Telephone number the call was received at 

F. Date 

G. Report call immediately to: 
(Refer to bomb incident plan) 

Signature Date 



THREATENING PHONE CALL FORM 

Time call was received Time caller hung up 

Try to get another person on the line and record the conversation. Exact words of 

Questions to ask if not already covered by caller's statement (record exact words) 

1. What is your name? 
2. What are you going to do? 
3. What will prevent you from doing that? 
4. Why are you doing this? 
- 

5. When are you doing this? 
6. Where is the device right now? 
7. What kind of device or material is it? 
8. What does it look like? 

Person receiving the call Person monitoring the call 

Department Department 
Dept Phone No. Dept. Phone No. 
Home Address Home Address 
Date: 



Section 4 Bus Accident 

Field Trio Preoaredness for Staff Mernber~ 
School buses are required to cany a first aid kit, Make sure it is in the bus. 

a Teachers who participate in a large number of field trips should be 
encouraged to train in CPR and first aid procedures. 
Always take a complete roster and emergency care cards of students on a 
field trip. 
Maintain a complete list of teachers' and chaperones' home phone numbers, 
emergency contacts and work phone numbers for spouse, 
Develop an emergency phone number directory for field trips. Directory 
should contain emergency phone numbers for the school system and main 
phone numbers to the school and administrative offices. 



Section 5 ChernicalslBiohazardlGas Odor 

All chemicals in the building are to be identified and stored according to district policy and 
procedures. Safety data sheets from vendors shall be on file and available for all chemicals in 
the oflice for quick reference. All personnel involved with chemicals in any manner are to be 
trained in their proper use. 

The fire department shall be informed by the principal once each year of all chemicals used in 
the building and where they are stored. In the event of a hazardous material accident in the 
building, the principal (or designee) will decide if and how the building will be evacuated. If any 
accident should occur, the fire department, Center Joint Unified School District Superintendent, 
and Sacramento County Health Department should be notified. 

Responders will decide whether to order people to remain indoors (shelter-in-place), rescue 
individuals from the area, or order a general evacuation. The "remain indoors" option will be 
considered when the hazards are too great to risk exposure of evacuees. Rescuing people from 
the hazardous area may involve supplying protective equipment for evacuees to ensure their 
safety. A general evacuation requires a significant amount of lead-time, which may not be 
available. 

In order for the "in-place-shelter proceduren to be effective, the affected population must be 
advised to follow the guidelines listed below: 

An announcement will come over the PA system telling you that the "in-place-shelter 
procedure" is in effect. 
Close all doors to the outside and close and lock all windows. (Windows seal better 
when locked.) Seal gaps under dooways and windows with wet towels, and those 
around doorways and windows with duct tape (or similar thick tape) and sheets of 
plastic (precut and labeled before the incident). Have students assigned to specific 
tasks ahead of time. 
Ventilation systems should be turned off. 
Turn off all heating systems and air-conditioners. 
Seal any gaps around window type air-conditioners, exhaust fan grills, exhaust fans, 
and range vents, etc. with tape and plastic sheeting, wax paper, or aluminum wrap. 
Close as many internal doors as possible. 
If an outdoor explosion is possible, close drapes, curtains, and shades over 
windows. Avoid windows to prevent potential injury from flying glass. 
If you suspect that the gas or vapor has entered the structure you are in, hold a wet 
cloth over your nose and mouth. 
Tune in to the Emergency Alert System on the radio or television for information 
concerning the hazardous materials incident and in-place-sheltering. 



Section 6 DeathlSuicide 

Definition - Death or suicide of a student, staff member or significant person close to the school 
where students and/or staff are affected. 

Principal or designee shall: 
1. Ca11911. 
2. Contact Superintendent. 
3. Notify immediate family - parent or guardian. 
4. Identify key staff members at site to disseminate information at site level. 
5. Communicate behavioral expectations to staff regarding: - Confidentiality issues 

- Providing factual information 
- Available resources 

6. Send home written information to parents on facts of incident and any follow-up 
services available. 

7. Consult with psychologist or county office of education staff for intervention 
strategies including specific activities that can be used in the classroom. 

If the incident causes a major disruption to school activities, evacuation may be necessary and 
will be determined by law enforcement, principal or designee. 



Section 7 Earthquake 

Ourina the Quake 
Keep these points in mind in the event of an earthquake: 

1. If an earthquake occurs, keep calm. Don't run or panic. If you take proper 
precautions, the chances are you will not be hurt. 

2. Remain where you are. If you are outdoors, stay outdoors. If you are indoors, stay 
indoors. During earthquakes, most injuries occur as people are entering or leaving 
buildings (from falling walls, electrical wires, etc). 

3. The teacher will give the "drop and cover signal" if the bell system is not operable. 
4. Everyone will get under histher desk and cover histher head. If a desk, table or 

bench (best choice) is not available, sit or stand against an inside wall or in an inside 
doorway. Stay away from the windows, outside walls, and outside doors. 

5. If you are outside, stay away from the building, electrical wires, poles, or anything 
else that might shake loose and fall. Look for open space and stay low. 

After the Quake 
For your own safety and that of others, you should carefully do the following: 

1. About two minutes after the shaking stops, the fire belt will sound. If we have lost 
power, the teacher will give the command to evacuate the building. 

2. Use the "Building Evacuation" plan. 
3. Use extreme caution in entering or working in buildings that may have been 

damaged or weakened by the disaster. 
4. Stay away from fallen or damaged electrical wires, which may still be dangerous. 
5. The custodian will check for leaking gas pipes. Do this by smell only - don't use 

matches or candles. If you smell gas: 
Open all windows and doors. 
Turn off the main gas valve at the meter. 
Leave the building immediately. 
Notify the gas company, police, and fire departments. 
Don't re-enter the building until it is safe. 

6. The principal will confer with the Superintendent about evacuation of the school. If 
necessary, follow the "Evacuation of School Grounds" policy. Do not evacuate to 
another building unless it has received an inspection by a qualified person. 

Re-entrv of Buildinq 
Follow the procedures of the re-entry instructions (after "Building Evacuation") except: the 
building should be inspected by a qualified person who has been trained in Building Analysis. 
This person will perform an inspection on structural soundness, electrical wiring, water 
distribution, oil, gas, and other fuel systems, and boiler and heating systems. 

A damaged structure will be occupied only after authorization by the responsible local agency. 
Building supervisors will be notified of the corrective actions to be taken to return building to use. 



Section 8 Fire/Explosion 

I. In the event of a natural gas fire, sound alarm and then turn off main gas valves. If 
the fire is small, use the fire extinguisher AFTER the gas is turned off. 

2. In the event of an e!ectrical fire, sound alarm and then turn off electricity. Do not use 
water or water-acid extinguishers on electrical supported fires. Only small fires 
should be fought with an extinguisher. 

3. The person locating the fire will sound the school alarm. 
4. Follow the "Building Evacuation" instructions. 
5. The principal will notify the superintendent's office. 
6. The office staff will notify the utility companies of a break or a suspected break in 

utilities. 
7. Keep access road open for emergency vehicles. 
8. All staff will be responsible to peek in the door of classroom on either side and make 

sure they were informed of the fire. 
9. The custodian is responsible for checking exits daily to make sure they are 

functional. All exits should be obvious, maintained and clear of obstructions. 

Lunchrooms and Kitchens 
1. Emergency preparedness to control fire in school kitchen areas: 

Have automatic extinguishers over deep fryers and grills. 
Have fire extinguishers for all types of fires in proper location. 
Make sure that all of the kitchen personnel know where the extinguishers are 
located and how to operate them. 
Make sure that the kitchen personnel know which exit to take in case of fire, 

Whether it's a real fire or a drill, try to evacuate the building in fewer than two minutes. 

Fire Drill Procedureg 
The secretary will call the fire department to inform them it is a drill. The principal or designee 
shall sound the alarm. 

7 .  When the signal is sounded, the teaching staff will proceed to the evacuation 
assembly area (blacktoplfield) with their classes. Staff not assigned a regular class 
of children will report to the same area to render any needed assistance to teachers. 

2. Once each month, all teachers will instruct their classes in the correct procedures 
and behaviors to utilize during fire drills. 

3. Once each month, a fire drill will be conducted by the school staff, 
4. Students stand facing away from the building in silent lines. 
5. Supervising staff will take roll. The whereabouts of all students should be known. 
6. Any student in attendance at school but not with class or in a special class should be 

reported immediately to the Student Supervision Leader. 

Silent Fire Drill I Neiahborhood Disaster Plan 
4 .  Silent fire drills and neighborhood disaster procedures will be used in the event of bell andlor 

intercom failure. 
2. When a silent fire drill is in progress, a monitor appears at the door with a sign stating "silent 

fire drill." The monitor will remain until the teacher sees the sign. The procedures to follow 
are the same as during a regular fire drill. 

3. When a silent intruder on campus drill is in progress, a monitor appears at the door with a 
sign stating "Duck and Cover". The monitor will remain until the teacher see the sign. 



Fire Extinauisherq 
Fire extinguishers are placed in strategic locations as recommended by the fire department. 
Faculty members and other staff personnel shall be instructed in the use of the fire extinguisher. 

All extinguishers, unless stated, are dry chemical types which are needed to put out type A, 6, 
and C fires which include wood, textiles, gasoline, oil, greases, and electrical fires. In 
discharging a fire extinguisher, it should be held upright while the pin is pulled. The lever is then 
pressed while aiming at the base of the fire. 

Fire Extincluisher lns~ections 
The district maintenance department will be responsible for checking for possible building code 
violations and making sure all fire extinguishers are checked yearly for the following: 

1. Check gauge for full charge. Report discharge or overcharge reading immediately to 
control office. 

2, Check seal for breakage. 
3. Check hose for crack, leaks, tears, etc. 
4. Check casing for leaks or breakage. 



Section 9 Flood 

When there is a flood at the school site 
Notify parents via radio and television. 
Notify bus drivers for an earlytlate dismissal. 
The custodian or site security team will shut off water to prevent contaminated water 
from entering the school supply. 
The custodian or site security team will shut off electricity to prevent electrical shock. 
If school is a designated emergency shelter and time permits, check all supplies and 
provisions prior to emergency operations. 

After the danaer is over 
Beware of contaminated food, water, broken gas lines, and wet electrical equipment. Resume 
classes only after a qualified person has done a building assessment (see returning to building 
under earthquake.) 

Minor Floodinq 
If the school experiences minor flooding (one or a few classrooms), the class(es) affected will 
evacuate to another part of the building (principal will decide where to go). Classes will 
continue. The principal will notify the superintendent and they will jointly decide what to do next. 



Section 10 Gas Odor 

If odors are detected outside the building, it is not necessary to evacuate the building. Call the 
police and fire non-emergency number to report the smell (874-51 15). Call the district office. 

If the odor is detected inside a school building, convene the crisis management team and 
evacuate the building immediately. 

Call 9-1-1 
Arrange to have the students moved to an off-site evacuation location 
The incident command system member responsible for student accounting begins the 
process of tracking all students 
Make sure the critical incident response kits leave the school with the students 



Section 11 Hostage Situation 

Intruder or Hostaae Situatio~ 
Organized or unorganized terrorists would usually find themselves in one or two places within 
the school building. Either they would penetrate into the administration office, or they would 
infiltrate a classroom. The administration and staff have only two "weapons" in which to combat 
the situation: time and specific procedures. The school staff should not attempt to disarm 
terrorists. 

The procedures for the following situations are as follows: 

Terrorist or Intruder Enters the Classrootq 
1. The teacher will try to make contact with the office via intercom phone. 
2. If the teacher cannot get to the communication system, helshe should attempt to send a 

note out the door with a student, (The red letter Q) Do not take a chance if there is any 
doubt that the child will be seen exiting. If one is able to leave, helshe should crawl past any 
windows so as not to be seen. 

3, Any teacher receiving the red letter Q from a student or other adult should immediately lock 
all doors, inform the office, and close the blinds. 

4. If there is another teacher, adult, or student who can safely make a call, call the office at 
338-6480. The office's number and instruction on how to reach the office should be posted 
by your phone for a substitute or parent. 

5. Immediately brief the students to sit down and be quiet if you are faced with an intruder. 
6. Try to obey all commands of the terroristlintruder. 
7. The office personnel upon receiving a "help" signal will verbally call for a lock down over the 

intercom using the statement, "Mr. Q, dial 1, directly followed by the intruder's location i.e; 
Sequoia 3 or Cypress 4. Teachers will immediately lock all outside doors including 
workroom doors and close the blinds. Students should assume the duck and cover position 
under their desks. If you are in an adjoining room to the intruder, lock and barricade the 
workroom door, or get your students out if possible. 

8. Office will immediately dial 911. 
9. No one will evacuate the building unless instructed to do so by the principal or uniformed 

police officer. 
10. Remain in your room until a signal is given. A Duck and Cover scenario will be followed by 

an all clear signal announcement. Ignore any fire alarms. 
11. Any student finding himself or herself en route to a classroom from the bathroom, office, 

library, or another classroom needs to go to the nearest classroom or building. If the door 
is locked, helshe is to knock and loudly announce one's self. 

12. The EOC form will be filled out at the designated assembly point after there is no longer a 
threat. 

Terrorist or Intruder Enters the Officq 
I. If the administrators, secretary, office assistants, or any other staff members are able to 

phone out of the school without bringing harm to themselves, they will call 91 1. 
2. The principal or secretary will notify the Superintendent, if possible. 
3. The school office personnel shall attempt to follow all commands of the terrorists. 

Terrorist or lntruder Amears on Cam~us Durina Recess 
1 The teacher on yard duty who first notices an armed individual (gun, knife, or other 

dangerous weapon) on campus will signal other adults on the playground with three short 



blasts on a whistle. An adult will send a student to the closest classroom door to enter and 
ask the teacher inside to inform the office immediately. 

2, The office will announce the intruder alert. All students and teachers in classrooms will react 
accordingly by assuming the duck and cover position. 

3. Students on the playground hearing three short whistle blasts or hearing the Duck and 
Cover signal will freeze play and look for the nearest teacher and follow instructions. 
Students need to be aware that three short whistle blasts designate a problem, If the 
intruder has a weapon but is not firing, teachers should exit students as quickly as possible 
via one of the escape routes in that particular duty area. 

4. Teachers will go in the opposite direction of the intruder, leaving campus if necessary with as 
many students as possible. 

5. If an intruder arrives on the playground and starts firing shots, students and teachers should 
drop to the ground. 

6. Teachers will need to keep an eye on the intruder at all times to determine what to do next. 
This type of a situation is unpredictable and unfortunately cannot be covered with 
predetermined procedures. The main concern is to get as many students as possible off the 
playground and into a safe building. 



Section 12 Hostile Visitor 

Domestic or Civil Disturbance 
It should be noted that the normal school routine serves to reduce the threat of civil disturbance 
within the school. The classroom unit keeps students in small groups where each student is 
more easily known and can be held responsible for hislher actions. Outsiders are generally 
recognized and the potential for problems can be reduced if the integrity of the individual 
classroom unit can be maintained. 

To reduce the potential for problems, these steps are standard procedure: 
1. All teachers are to be at their lines directly after the final recess bell. 
2. Teachers are expected to attend assemblies and sit with their classes. 
3. Teachers and administrators are available if the need for control should arise before 

and after school. 
4. The administration is aware of substitutes in the building and teachers in adjoining 

classrooms are available to assist substitutes in controlling students if the need 
should arise. Each substitute is provided with lesson plans by the teacher who is 
absent, whether by direct communication or previously prepared plans. A red 
emergency folder should also be clearly visible in the classroom including a roll 
sheet, EOC form, site map with emergency areas listed, triage instructions, student 
release form and both red and green cards. 

5. Teachers are asked to report the presence of any outsider they see to the 
administration. 

In addition to the above listed procedures, teachers and administrators should be keenly aware 
of the general morale of the students. An atmosphere in which students feel free to approach 
teachers and discuss problems is encouraged so that a close working relationship with all the 
different groups in the school can be achieved. 

It is important to be aware of community problems, which could possibly set the stage for civil 
disturbance, The PTO and School Site Council organizations can be helpful in determining 
problems and offering assistance. A liaison with law enforcement agencies must also be 
maintained. 

Procedure to Deal with Civil Disturbanca 

Violent Person: 
Teachers are to be notified by intercom to close and lock classrooms until the situation is 
cleared by the administration andlor police. The "duck and cover" drill will be initiated. Students 
located in outside areas shall be moved to the nearest classroom as quickly as possible. While 
contact is made with law enforcement, one person (determined by the administration) may 
attempt to establish rapport with the person, otherwise do not confront this person; contact the 
office immediately. The office will call 911. Administrators will inform the Superintendent. 

If it is a parent with a restraining order planning to take hislher child, allow himlher to do so if it 
appears that it may be dangerous to intervene. Get a description of the subject, license number, 
make and model of car and direction of travel. If there are any records on this person in the 
school office have them ready for law enforcement. See further information under the heading, 
"KidnappinglAttempted Kidnapping." 



Mob: 
If the persons involved are from outside the school, the same procedure as used with a violent 
person should be implemented. If students are involved, the administration will determine the 
need for police assistance. If advance warning is received, steps will be taken to try to prevent 
the incident. In the absence of law enforcement, the administration will do whatever it believes 
necessary to alleviate the problem. The administration will make a written report of the entire 
incident. 

Unidentified Person(s) Taking Control: 
If an unidentified voice gives orders over the intercom threatening or calling a general assembly 
or asking for individuals, teachers are to close and lock their classroom doors. If an unidentified 
person comes to the room, hefshe is to be asked for office clearance. Pick up the phone and 
contact the office if the person refuses to leave. 



Section 13 KidnappingIAttempted Kidnapping 

Definition; The physical capture or attempted physical capture of a student or staff member 
against their will. 

1. Principal or designee will contact the Sacramento Sheriff (911). 
2. Principal or designee will contact the Superintendent and report the situation. 
3. Principal or designee will contact the parent or guardian of the kidnapping victim. 
4. Principal or designee will inform the teachers of the situation and give further instructions 

regarding child safety. 
5. Principal or designee will inform secretary on how to respond to phone calls regarding 

the incident. 



Section 14 Medical Emergency 

Our school shall be prepared to provide basic first aid while summoning necessary emergency 
assistance. A list of qualified persons who have had First Aid and CPR training should be 
maintained by the principal. This list must be updated and distributed to the staff annually. 

An emergency card will be filed in the office for each student with emergency numbers to call in 
case of an accident, injury, or illness. Parents will always be notified as soon as possible of any 
reportable accident, injury, or illness. 

Any reportable accident or injury incurred on school property or during a school activity off 
campus will be reported in writing to the office of the principal no later than 24 hours from the 
occurrence. Accident forms are kept in office filing cabinet. 

The general emergency number 9-1-1 will be explained each year to all school personnel. 

A first aid kit shall be maintained in the office and rotated, A Red Cross first aid booklet is 
provided with each kit. First aid procedures will follow the current American Red Cross First Aid 
Manual. 

Although some staff members are trained in basic first aid and CPR procedures, they are not to 
be considered medical experts. The first aid kits are to be used only in cases of emergency. 

First Aid Stations 
A first aid station is always maintained in the nurse's office. In the event of a large scale 
emergency that requires an evacuation, a medical station will be set up by the Medical Team in 
a predetermined location. If evacuation is not necessary, the nurse's station andlor the 
multi-purpose room will be used. 

!3!m!@ 
With a non-critical or less serious injury, move the victim to the nurse's office. 

With a serious or critical injury, do the following: 
1. Evaluate the situation. Unless the victim is in further danger, do not move himlher. 
2. Be sure the victim is breathing, 
3. Control serious breathing. 
4. Send a runner to notify the office. 
5. Treat for shock. 
6. Keep cornfortabIe and try to maintain normal body temperature. 

With non-critical illness or injury, do the following: 
1. Administer first aid. 
2. Notify parents for their information and action. If parents cannot be contacted, notify 

other adults on the emergency card. 
3. If no one can be contacted, lie the student down in the nurse's office or send the 

student back to class if the injury doesn't warrant the need to keep a close watch on 
the student. 

4. Keep a record of time of injury, what first aid was administered and at what time. 

With critical illness or injury, do the following: 
1. Administer first aid to the extent possible. 



2. Call 9-1-1 if the situation is life threatening or if the child is in need of immediate 
medical intervention. 

3. Notify parents for their action and information, 
4. Keep a record of time of injury, what first aid was administered and at what time. 
5. Notify the superintendent's office. 
6. Complete appropriate injury, illness, or insurance report promptly. 
7. Keep a record of which students were sent to the hospital. 

FIRST AID INSTRUCTIONS 
Abdominal Pain 

Artificial Respiration 
Bleeding 

Internal Bleeding 
Bone lniuries 

Eyes 
faint in^ 
Fracture 
Frostbite 

Head lniurv 
- 

Breathing 
Rescue Breathing 

Burns 
Choking (Heimlich Maneuver) 

Convulsions or Seizures 

- 

Heart Attack 
Nosebleeds 

Pandemic Flu Plan 
Poisoning 

Puncture Wounds 
- - 

Diabetics 
Dog Bites 

Abdominal Paiq 
Abdominal pain may be 
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due to food poisoning, appendicitis, hernia, ulcer, gallstones, or kidney 
are so similar that medical assistance should be obtained if the pains 

continue for several hours. 

Sunstroke 
Wounds 

Artificial Remiration 
1. Steps for mouth to mouth artificial respiration: 

Clear aiway 
Tilt head back (unless possible neck injury - use jaw thrust) 
Pinch nostrils 

e Seal mouth and blow 
Watch for chest to rise 
Listen for air to escape from mouth 
Watch for chest to fall 
Repeat: 12-16 times per minute in adults; 16-20 times per minute in children. 

2. If victim's tongue obstructs airway: 
Tilt the head 
Jut the jaw forward 

3. If facial injuries make it impossible to use mouth to mouth method then use the 
manual method. 

Use mouth to nose if airtight seal is impossible over victim's mouth. 
Small child - cover both mouth and nose. 

4. Continue artificial respiration until victim begins to breathe for himlherseif or until help 
arrives. 



5. Carbon Monoxide Poisoning or Asphyxiation (due to lack of oxygen): Check for 
breathing difftculties and give artificial respiration. 

Bleedinq 
1. Apply direct pressure on the wound. 
2. Elevate the wounded area if an arm or leg is bleeding. 
3. Apply pressure on the supplying artery of the arm or leg if steps 1 and 2 do not stop 

bleeding. 
4. Only as a last resort (if they will die without this), apply a tourniquet to stop the 

bleeding. Once applied, a tourniquet must be loosened or removed only by a doctor. 
*Internal bleeding - Treat for shock 

Bone lniurie~ 

I, Dislocations: fingers, thumb, shoulder 
Keep the part quiet. Immobilize shoulder with arm sling. 

2. Fractures: 
Signs of a closed fracture: 
1. Swelling 
2. Tenderness to touch 
3. Deformity 
4. Discoloration 

a Treatment (closed fracture - no bleeding or broken skin at wound) 
I. Keep broken bone ends from moving 
2. Keep adjacent joints from moving 
3. Treat for shock 
Treatment (open fracture - broken bone and broken skin) 
1. Do not move protruding bone end 
2. If bleeding, control bleeding by direct pressure on wound 
3. Treat the same as closed fracture after bleeding is controlled. 

3, Sprains (injury to soft tissue around a joint) 
Always immobilize 

a Elevate joint 
a Apply cold packs during first half hour 

Treat the same as closed fractures 
X-ray may be necessary 

Breathina - Unconscious Persoq 
Breathing is the most critical thing we must do to stay alive. A primary cause of death is lack of 
air! 

Be careful approaching an unconscious person. He or she may be in contact with electrical 
current. If this is the case, turn off the electricity before you touch the victim. 

There are hundreds of possible causes of unconsciousness; the first thing you must check for is 
breathing. 

1. Try to awaken the person by firmly tapping him or her on the shoulder and shouting, "Are 
you alright?" 

2. If there is no response, check for signs of breathing. 
a. Be sure the victim is lying flat on the back. If you have to roll the victim over, move 

the entire body at one time. 



b, Loosen tight clothing around neck and chest. 
3. Open the airway: 

a. If there are no signs of head or neck injuries, tilt the head back and lift the chin to 
move the tongue away from the back of the throat. 

b. Place your ear close to the victim's mouth; listen and feel for breathing. 
c. If you can't see, hear, or feel any signs of breathing, you must begin breathing for the 

victim. 
d. Begin rescue breathing immediately. Have someone else summon professional 

help. 

Rescue Breathing: 
1. Giving mouth-to-mouth rescue breathing to an adult: 

a. Put your hand on the victim's forehead, pinching the nose shut with your fingers. 
Your other hand is lifting the victim's chin to maintain an open aiway. 

b. Place your mouth over the victim's, making a tight seal. 
c. Breathe slowly and gently into the victim until you see the chest rise. Give 2 breaths, 

each lasting about 1 % seconds. Pause between breaths to let the airflow out. 
Watch the victim's chest rise each time you give a breath to make sure air is going in. 

d. Check for a pulse after giving these 2 initial, slow breaths. If you feel a pulse but the 
victim is still not breathing, give one breath about every 5 seconds. After 10 to 12 
breaths, re-check pulse to make sure the heart is still beating. 

e. Repeat the cycle every 5 seconds, 10-12 breaths per minute, rechecking the pulse 
after each cycle. Continue rescue breathing until one of the following happens: 
I. The victim begins to breathe without your help 
ii. The victim has no pulse (begin CPR). 
iii. Another trained rescuer takes over for you. 
iv. You are too tired to go on. 

2. Giving mouth-to-mouth rescue breathing to infants and small children: 
a. A small child's head should be tilted back gently to avoid injury. With head tilted 

back, pinch the nose shut. Lift the chin and check for breathing as you would for 
an adult. Give 2 slow breaths until the chest rises. 

b. Check for a pulse. 
c. Give 1 slow breath about every 3 seconds. Do this for approximately 1 minute, 

or 20 breaths. 
d. Recheck the pulse and for breathing. 
e. Call 911 if you have not already done so. Continue rescue breathing as long as a 

pulse is present and the child is not breathing. 
f. Continue rescue breathing until one of the following occurs: 

i. The child begins to breathe on hislher own. 
ii. The child has no pulse (begin CPR). 
iii. Another trained rescuer takes over for you. 
iv. You are too tired to go on. 

Burns 
1. Degrees: 

Skin red (1 st degree) 
Blisters develop (2nd degree). Never break open blisters. 
Deep tissue damage (3rd degree) 

2. First Aid for thermal bums (1 st and 2nd degree burns) to exclude air: 
Submerge in cold water 
Apply a cold pack 



a Cover with a thick dressing or plastic. (Do not use plastic on face.) 
After using cold water or ice pack, cover burned area with a thick, dry, sterile 
dressing and bandage firmly to exclude air. 

3. First Aid for 3rd degree burns: 
Apply a thick, dry sterile dressing and bandage to keep out air. 
If large area, wrap with a clean sheet or towel. 
Keep burned hands and feet elevated and get medical help immediately. 
Treat the same as shock victim, giving fluids as indicated; warmth necessary. 

4. First Aid for chemical bums 
e Wash chemical away with water. 

5. Acid burn to the eye (also alkali bums) 
Wash eye thoroughly with a solution of baking soda (I teaspoon per &ounce 
glass of water) or plain water for 5 minutes. 
If victim is lying down, turn head to side. Hold the lid open and pour from 
inner comer outward. Make sure chemical isn't washed out onto the skin. 
Have victim close the eye, place eye pad over lid, bandage and get medical 
help. 

Chokina (Heimlich Maneuvetj 
If the air passage is blocked by food or other foreign material, remove it with your finger if 
possible. Be careful not to force it deeper into the throat. If the person is coughing, he is getting 
some air, But if the passage is completely blocked, he can't breathe or speak; immediately do 
the following: 

Stand behind a slumped-over victim; wrap your arms around his waist below the 
diaphragm. 
Grasp your wrist with your other hand. 
Place your fist against the victim's abdomen, slightly above the navel and below the 
rib cage. 

e Press your fist strongly and quickly in and slightly up into his abdomen. 

If the victim is on his back: 
Kneel, facing him, astride his hips. 
With one of your hands on top of the other, place the heel of the bottom hand on the 
victim's abdomen slightly above the navel and below the rib cage. 
Press the heel of your hand forcefully into the abdomen with a quick, upward thrust. 
If necessary, repeat several times. 

Convulsions or Seizures 
1. Symptoms 

Jerking movements 
Muscular rigidity 
Blue about the lips 
May drool 
High fever 

These seizures are seldom dangerous, but they are frightening. 
2. Causes 

a Head injuries 
Severe infections 
Epilepsy 

3. Treatment 
Prevent patient from hurting himself 



a Loosen tight clothing 
a Do not restrain 
a If breathing stops, apply mouth to mouth resuscitation 
a Do not give liquids nor put patient in warm water 
a When the seizure is over, treat as for shock keeping patient warm 

Prompt medical help is needed if the patient does not have a history of convulsive disorders. 

Diabetics 
Diabetics may lose consciousness when they have too little or too much insulin. Unless you are 
thoroughly familiar with how to proceed with treatment, it is better to seek medical help rather 
than to attempt first aid. Be aware of all students with diabetes on site. 

DoalAnimal Biteq 
1. It is extremely important that the doglanimal be identified if the person bitten is to avoid 

rabies shots. Secure the animal, if possible without danger to yourself, with a leash, 
rope or in an enclosed area. If the animal cannot be contained, attempt to remember as 
much as possible about the animal's description so that animal control can make a 
thorough search of the area. 

2. Attend to the wound by washing the area with water and soap for five minutes and 
bandage if possible. Inform parents and refer to the family physician. 

3. Notify animal control center. Give description of the animal and name and address of 
the victim. 

4. Complete the Report of Student Accident Form. 
5. Notify school nurse so that information can be recorded in the pupil's health folder. 

Ears 
Foreign objects usually require medical assistance. Insects may be removed by using warm 
mineral or olive oil. When the head is tilted, the insect and oil usually drain out. 

m r i c  Shocl( 
I. Do not touch the victim if he is still in contact with the electricity. 
2. Turn off the main switch or pull plug. 
3. Be aware of the possibility of breathing emergency. 

Eves 
Contact a physician immediately if the foreign substance is metallic or abrasive. Particles can 
often be washed out with water or removed with the comer of a clean handkerchief. 

Faintinq 
1. Fainting is due to a temporary decrease of blood and oxygen to the brain. It may be 

preceded by paleness, sweating, dizziness, disturbance of vision and nausea. 
2. Place the victim in a reclining position and treat as for shock. If a victim feels faint, 

have him sit and place his head between his knees. 

Fracture 
Bone Fracture (unless in imminent danger, do not move the individual) 

Closed Fracture: The signs of a closed fracture are swelling, tenderness, deformity, and 
discoloration. When there is a fracture (or suspected fracture): 



1. Keep the injured person calm 
2. Do not permit the victim to walk about. 
3. Notify parent. 
4. Splint fractures to prevent further injury if the victim must be transported by someone 

other than emergency medical personnel. 
5. Call for emergency help for leg, back, neck, or hip injuries, or if parent is unable to 

take child for medical care. 

Compound Fracture: Your objectives are to prevent shock, further injury, or infection in 
compound fractures (where skin has been broken). 

1. Keep the injured person calm and cover him only enough to keep him from losing 
body heat. 

2. Do not try to push the broken bone back into place if it is sticking out of the skin. 
3. Do not try to straighten out a fracture or put it back into place. 
4. Do not permit the victim to walk about. 
5. Notify parent. 
6. Splint fractures to prevent further injury if the victim must be transported by someone 

other than emergency medical personnel. 
7. Call for emergency help for legs, back, neck, severe bleeding, hip injuries, or if 

parent is unable to take the child for medical care. 

Frostbite 
1. The frostbitten area will be slightly reddened with a tingling sensation of pain. The 

skin becomes grayish-yellow, glossy and feels numb. Blisters eventually appear. 
2. Re-warm the area by quickly submerging it in warm water (start with 98 degrees and 

gradually warm to 102-103 degrees). Don't rub the area nor break the blisters. 

Head Injury 
1, Symptoms 

May or may not be unconscious 
Unconsciousness may be delayed one-half hour or more 
Bleeding from mouth, nose or ear 
Paralysis of one or more extremities 

a Difference in size of pupils of the eyes 
2. First Aid for Head Injuries: 

a No stimulants or fluids 
a Don't raise his feet; keep the victim FLAT 
a Obsetve carefully for stopped breathing or blocked airway 

Get medical help immediately 
a When transported, gently lay flat 

Position head to side so secretions may drool from comer of mouth 
a Loosen clothing at neck 

Heart Attack 
Diseases and Conditions 

By Mayo Clinic Staff 

a Chest discomfort or pain. This discomfort or pain can feel like a tight ache, 
pressure, fulhess or squeezing in your chest lasting more than a few 
minutes. This discomfort may come and go. 



Upper body pain. Pain or discomfort may spread beyond your chest to your 
shoulders, arms, back, neck, teeth or jaw. You may have upper body pain 
with no chest discomfort. 
Stomach pain. Pain may extend downward into your abdominal area and may 
feel like heartburn. 
Shortness of breath. You may pant for breath or try to take in deep breaths. 
This often occurs before you develop chest discomfort, or you may not 
experience any chest discomfort. 
Anxiety. You may feel a sense of doom or feel as if you're having a panic 
attack for no apparent reason. 
Lightheadedness. In addition to chest pressure, you may feel dizzy or feel like 
you might pass out. 
Sweating. You may suddenly break into a sweat with cold, clammy skin. 
Nausea and vomiting. You may feel sick to your stomach or vomit. 
Heart palpitations. You may feel as if your heart is skipping beats, or you may 
just be very aware that your heart is beating. 

Heart attack symptoms can vary widely. For instance, you may have only minor chest discomfort 
while someone else has excruciating pain. 

One thing applies to everyone, though: If you suspect you're having a heart attack, call 911 or 
your local emergency medical services number. Place 2-3 baby aspirin under the tongue. 

If you don't have access to emergency medical services, have someone drive you to the nearest 
hospital. Drive yourself only as a last resort, if there are absolutely no other options. 

Movies and TV often portray heart attacks as dramatic, chest-clutching events. But, heart 
attacks often begin with subtle symptoms - such as discomfort that may not even be described 
as pain. 

It can be tempting to try to downplay your symptoms or brush them off as indigestion or anxiety. 
But don't "tough out" heart attack symptoms for more than five minutes. Call 911 or other 
emergency medical services for help. 

Women may have all, none, many or a few of the typical heart attack symptoms. While some 
type of pain, pressure or discomfort in the chest is still a common symptom of a heart attack in 
women, many women have heart attack symptoms without chest pain, such as: 

Pain in the neck, back, shoulders or jaw 
Shortness of breath 

a Abdominal pain or "heartburn" 
Pain in one or both arms 
Nausea or vomiting 
Dizziness or fainting 
Unusual or unexplained fatigue, possibly for days 

Older adults and people with diabetes may have no or very mild symptoms of a heart attack, so 
it's especially important not to dismiss heart attack symptoms in people with diabetes and older 
adults even if they don't seem serious. 
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Automated external defibrillators can help save lives during sudden cardiac arrest. However, 
even after training, remembering the steps to use an AED the right way can be difficult, In order 
to help keep your skills sharp, we've created a quick step-by-step guide that you can print up 
and place on your refrigerator, in your car, in your bag or at your desk. This way, you can review 
the AED steps anytime, at your convenience, and keep them fresh in your memory. 
Before Using the AED 
These AED steps should be used when caring for a non-breathing child aged 8 or older who 
weighs more than 55 pounds, or an adult. 

After checking the scene and ensuring that the person needs help, you should ask a bystander 
to call 911 for help, then: 

1. Turn on the AED and follow the visual and/or audio prompts. 
2. Open the person's shirt and wipe his or her bare chest dry. If the person is wearing any 

medication patches, you should use a gloved (if possible) hand to remove the patches 
before wiping the person's chest. 

3. Attach the AED pads, and plug in the connector (if necessary). 
4. Make sure no one is, including you, is touching the person. Tell everyone to "stand 

clear." 
5. Push the "analyze" button (if necessary) and allow the AED to analyze the person's 

heart rhythm, 



6. If the AED recommends that you deliver a shock to the person, make sure that no one, 
including you, is touching the person -and tell everyone to "stand clear." Once clear, 
press the "shockw button. 

7. Begin CPR after delivering the shock. Or, if no shock is advised, begin CPR. Perform 2 
minutes (about 5 cycles) of CPR and continue to follow the AED's prompts. If you notice 
obvious signs of life, discontinue CPR and monitor breathing for any changes in 
condition. 

To see the steps to use an AED performed, watch our video Using an AED. Or, for online, in 
person and blended training courses, visit our AED training page. 

Norovirus 

Norovirus is highly contagious and persistent. There's no vaccine to prevent it, but there are 

some things you can do to lower the risk of transmission. 

Wash your hands after using the toilet, changing a diaper, or caring for a sick person. 
Use soap and running water for at least 20 seconds. If you don't have access to soap 
and water, use an alcohol-based hand sanitizer. 
When caring for a sick person, wear gloves and use plastic bags to dispose of soiled 
materials or diapers. Use disinfectant or a chlorine bleach solution on contaminated 
surfaces. Handle contaminated clothes carefully and launder them right away. 
Don't consume food or beverages prepared by a sick person. 
Wash your hands before preparing or eating food. 
Wash all produce before cutting into or eating it. 
Don't eat raw or undercooked seafood, 
If you're sick, stay home. This is especially important if you work in food service, 
healthcare, or education. Sick children shouldn't attend school, day care, or other 
activities. 
Put off travel plans until you're fully recovered. 

Norovirus virus can still be spread for up to two weeks after symptoms subside. Because there 
are many different strains of the virus, having it once doesn't protect you from getting it again. 

Nosebleeds 
Nosebleeds can be controlled by grasping the nose firmly between the fingers and holding it for 
5-10 minutes. Ice packs will also help control bleeding. Nosebleeds are usually minor, but if 
bleeding can't be controlled, medical help is needed. Maintain pressure on nose until a doctor is 
present. 

Pandemic Flu Plan 
Seasonal Flu: 

Caused by influenza viruses that are closely related to viruses that have previously 
circulated; most people will have some immunity to it. 
Symptoms include fever, cough, runny nose and muscle pain. 
Complications such as pneumonia are most common in the very young and very old and 
may result in death. 



a Vaccine is produced each season to protect people from the three influenza strains 
predicted to be most likely to cause illness. 

Mild to Moderate Pandemic: 
Caused by new influenza virus that has not previously circulated and can be easily 
spread. 

a It is likely most people will have no immunity to the new virus; it will likely cause illness in 
high numbers of people and more severe illness and deaths than seasonal influenza, 
Symptoms are similar to seasonal flu, but may be more severe and have more serious 
complications. 
Healthy adults may be at increased risk for serious complications. 

Severe Pandemic: 
a A severe strain causes more severe illness, results in a greater loss of life and has a 

greater impact on society. 
Workplace absenteeism could reach up to 40% due to people being ill themselves or 
caring for family members. 

Measures to limit the spread of flu: 
a Promote hand-washingluse of antibacterial wipes, cough hygiene via modeling by school 

staff. 
a Cover nose and mouth with a tissue or upper arm if a tissue is not available 
a Dispose of used tissue in a waste basket and wash hands after coughing, sneezing or 

blowing nose. 
a Use warm water and soap or alcohol-based sanitizers to clean hands. 
a Wash hands before eating or touching eyes, nose or mouth. 

Encourage vaccination of staff and students for whom the flu vaccine is recommended. 

Persons developing symptoms at school should be sent home as soon as possible and 
instructed not to return until well. 

Social distancing: 
In a pandemic, the risk of getting the flu is greatest when one has close contact with an infected 
person. Social distancing measures may include standing three feet apart when communicating, 
canceling outdoor recess, and monitoring hand washing after bathroom use and after 
sneezing/coughinglblowing nose. Wipe phones with antibacterial wipes after each use. Limit 
use of headphones, keyboards and any other shared items in the classroom -wipe with 
antibacterial wipes after each use. 
Use a bacterial spray (such as Lysol) in the classroom twice daily. 
Open windows if weather permits while room is occupied or when students leave the room for 
lunch. Consider possible school closure for a short amount of time early in the course of a 
community outbreak. 
Consult www,pandemicflu.gov for new and updated information. 

Poisoning 
I. In all oral poisoning, give liquids to dilute the poison. 
2. Procedures for handling specific oral poisoning cases should be reviewed by 

teachers of classes in areas where poisoning may take place. 



Puncture Wounds (knife and ~lunshot) 
A puncture wound may be caused by a pointed object such as a nail, piece of glass, or knife 
that pierces the skin. Gunshot wounds are also considered to be puncture wounds, Generally, 
puncture wounds do not bleed a lot and are therefore susceptible to infection. Severe bleeding 
can result if the penetrating object damages internal organs or major blood vessels. 

If an object is impaled in a wound, DO NOT REMOVE IT. 
Place several dressings around the object to keep it from moving. 
Bandage the dressings in place around the wound. 
Call 91 1 and contact parents. 

A puncture wound to the chest can range from minor to life threatening. A sucking chest wound 
is one in which the rib cage has been penetrated and you can hear a sucking sound every time 
the victim takes a breath. 

Without proper care, the victim's condition will quickly worsen. 
Cover the wound with a dressing that does not allow air to pass through it. 
A plastic bag, latex glove, or plastic wrap taped over the wound will help keep air 
circulating through the lungs. 
Give additional care as needed. Watch for shock. 
Call 91 1 and contact parents, 

Seizure 
An alarming sight, a person experiencing a seizure may exhibit limbs jerking violently, eyes that 
roll upward, and breath that becomes heavy with dribbling or even frothing at the mouth. 
Breathing may stop in some seizures, or the victim may bite his or her tongue so severely that it 
blocks the aiway. Do not attempt to force anything into the victim's mouth. You may cause 
injury to the victim or yourself. 

1. During a seizure: 
a. There is little you can do to stop a seizure. 
b. Call for help, 
c. Let the seizure run its course. 
d. Help the victim to lie down and keep from falling to avoid injury. 
e, Do not use force. 
f. Loosen restrictive clothing. 
g. Do not try to restrain a seizure victim. 
h. Cushion the victim's head using folded clothing or a small pillow. 
i. If a seizure lasts 10 minutes in a known epileptic, or 5 minutes in a person 

with no seizure history, call 91 1. 
2. After a seizure: 

a, Check to see if the victim is breathing. If not, immediately begin rescue 
breathing. 

b. Check to see if the victim is wearing a MEDIC ALERT or similar bracelet. It 
describes emergency medical requirements. 

c. Check to see if the victim has any burns around the mouth. This would 
indicate poison. 

3. The victim of a seizure may be conscious but confused and not talking when the 
intense movement stops. Stay with the victim and be certain that breathing 
continues. When the victim is abfe to move, get medical attention. 



After the seizure is over, the pupil can be taken to the office to lie down until the dazed phase is 
over and parents are notified. The student should be attended to continuously until fully 
recovered. 

Very rarely a condition called "status epilepticus" occurs in which one seizure follows another for 
a long period of time. This is a medical emergency; call 911. 

Shock 
1. Shock is likely to develop in any serious injury or illness. Shock may be serious 

enough to cause death even though the injury itself may not be fatal. Four important 
symptoms of shock are: 

Pale, cold, moist skin 
Weak andlor rapid pulse 
Rapid breathing 
Altered consciousness 

2. The symptoms of shock may appear immediately or may be delayed for an hour or 
more, Give shock care to all seriously injured persons: 

Have the victim lie down. 
0 Control any external bleeding. 

Help the victim maintain body temperature, cover to avoid chilling. 
Reassure the victim. 
Elevate legs about 12 inches unless you suspect head, neck, or back injuries 
or broken bones involving hips or legs. 
Do not provide anything to eat or drink. 
Call911, 
Call parents. 

Sunstroke 
1. A person with sunstroke will have nausea, weakness, headache, cramps, pounding 

pulse, high blood pressure and high temperatures (up to 106 degrees.) The armpits 
are dry; skin flushed initially but later turns ashen or purplish. Delirium or coma is 
common. 

2. Medical help is crucial. While waiting for medical aid, reduce temperature with a cold 
bath, sponging with alcohol or water, until the temperature is down. Hospitalization 
should be immediate. 

u!QL!& 
An abrasion is a wound caused by scraping off the outer layer of skin. An abrasion is usually 
superficial with little bleeding but infection can occur unless the wound is cleaned with soap and 
water. Wash away from the wound. 

An incision is a cut caused by a sharp object such as a knife, razor blade, or piece of glass. 
Bleeding is a serious problem. Medical help is often necessary in case the wound must be 
sewn. 

A laceration is a tear or jagged, irregular wound caused by a hard object such as a rock, 
machine tool, bicycle or automobile. Animal bites are also lacerations. Surrounding tissue is 
damaged and bleeding may be profuse. A minor laceration can be cleaned with soap and 
water, but if the bleeding is severe, a pressure dressing may be needed. If the laceration is 
caused by an animal, medical help is required for testing and treatment of the animal. 



A puncture wound is caused by deep penetration of a sharp object such as a pencil, nail, ice 
pick, bullet, spear or arrow. There may be little sutface bleeding, but severe internal bleeding 
can result. A puncture wound is difficult to cleanse and may require a tetanus shot to guard 
against infection. 



Section 15 Missing Student 

Maintaining strict visitor control procedures and enforcing the requirement for employees to 
wear identification badges will hetp control unwanted and dangerous access to the school. 
Penal Code section 626 will help control access by outsiders to the school. 

Access into Buildinq 
All doors are to be locked during the school day, with the exception of the main 
entrance. 
Visitors should be directed to the office to sign in 

Student A c c o u n t w  . . 
Elementary and middle school students shall not be left alone unsupervised anywhere in the 
building or on school grounds during the school day, 

F' hoto Identification Badaes 
All personnel who work in or regularly visit schools in the course of business should wear, or 
have on their person an assigned identification badge. This regulation includes full and 
patt-time staff, food services personnel, and bus driverslattendants. 

Visitor Badaes and Loa In 
Schools must Issue visitor passes and ask visitors to sign In and sign out In a record 
keeping log. 

School staff must be aware of visitor pass procedures and ask any visitors without passes to 
report to the office. 
In a missing child incident, assign a member of the Incident Command Team to organize a 
search of the school. Call 911. Record the name and contact number of person reporting the 
child missing. If the case involves abduction, begin gathering witness information for the sheriff. 
Confirm child attended school that day. Assign staff member to begin checking last known 
location of the child. 

1. Begin gathering information on the child, including: 
Description, including height, weight, skin color, eye color, clothing, backpack, 
etc. 
Obtain photo, if available. 
Home address, phone number, parents' contact numbers 
Class schedule, special activities 
Bus or walking route information 

2, Contact custodial parents. 
3. Convene crisis management team. 
4. Begin recording events. 
5. If incident is happening during the school day, consider holding the bells until the matter 

is either resolved or school has been completely searched for the student. 
6. Notify the Center Unified District Office. 
7. Obtain information on possible witnesses, friends, and last person to see student. 
8. If incident occurred while student was on the way home, contact bus driver, safety patrol, 

crossing guard. 
9. Double check circumstances. Could child have ridden the wrong bus or walked home? 

Did someone pick-up the child? Is the child at another activity? 
10. Assist the sheriffs department with investigation. 



11. Arrange for counseling of students as needed. 

At any point during these steps, if the child is found, inform everyone who has been notified of 
the incident that the child is no longer missing. 



Section 16 Public Demonstration 

Most groups will give advance warning of a planned protest. When the warning comes: 
Identify a spokesperson for the group. 
Obtain information on when, why, how many. 
Contact the Center Unified District Ofice, The District Office should contact 
the sheriff and advise them of the situation. 
Notify faculty of the planned demonstration. 
Develop an information letter to parents, 
Continually work with the Office of Community Relations on any statements 
or contact with the demonstrating group. 
If demonstration occurs, curtail class changes to limit confusion. 
Do not allow students to be interviewed by media or join in demonstration. 
Assign CMT members to act as liaison with police, media, and the 
demonstrating group. 
Direct one staff member to handle all incoming calls. 

a Prepare to establish areas where demonstrators can set up without affecting 
the operation of the school. 
Notify transportation of demonstration and any possible impact buses may 
encounter arriving at or departing from the school. 



Section 17 School Site as Mass Care and Welfare Shelter 

The American National Red Cross ("Red Crossw), a not-for-profit corporation chartered by the 
United States Congress, provides services to individuals, families and communities when 
disaster strikes. The disaster relief activities of the Red Cross are made possible by the 
American public, as the organization is supported by private donations and facility owners who 
permit their buildings to be used as a temporary refuge for disaster victims. 

The governing board of any school district shall grant the use of school buildings, grounds and 
equipment to public agencies, including the American Red Cross, for mass care and welfare 
shelters during disasters or other emergencies affecting the public health and welfare. 

Use of Facrlrtv; 
. . 

I. 
Upon request, and if feasible, the Center Joint Unified School District (CJUSD) will permit the 
Red Cross to use the Facility on a temporary basis as an emergency public shelter. 

2. Shelter Manaaement; 
The Red Cross will have primary responsibility for the operation of the shelter and will designate 
a Red Cross official, the Shelter Manager, to manage the sheltering activities. CJUSD will 
designate a Facility Coordinator to coordinate with the Shelter Manager regarding the use of the 
Facility by the Red Cross. 

3. 
The Facility Coordinator and Shelter Manager (or designee) will jointly conduct a pre-occupancy 
survey of the Facility before it is turned over to the Red Cross. They will record any existing 
damage or conditions. The Facility Coordinator will identify and secure all equipment that the 
Red Cross should not use white sheltering in the Facility. The Red Cross will exercise 
reasonable care while using the Facility as a shelter and will make no modifications to the 
Facility without the express written approval of CJUSD. 

4. Food Services; 
Upon request by the Red Cross, and if such resources exist and are available, CJUSD will make 
the food service resources of the Facility, including food, supplies, equipment and food service 
workers, available to feed the shelter occupants. The Facility Coordinator will designate a Food 
Service Manager to coordinate the provision of meals at the direction of, and in cooperation 
with, the Shelter Manager. The Food Service Manager will establish a feeding schedule, 
determine food service inventory and needs, and supervise meal planning and preparation. The 
Food Service Manager and Shelter Manager will jointly conduct a pre-occupancy inventory of 
the food and food service supplies in the Facility before it is turned over to the Red Cross. 

5. Custodial Servtces, . 
Upon request by the Red Cross, and if such resources exist and are available, CJUSD will make 
its custodial resources, including supplies and custodial workers, available to 
provide cleaning and sanitation services at the shelter. The Facility Coordinator will designate a 
Facility Custodian to coordinate the provision of cleaning and sanitation services at the direction 
of, and in cooperation with, the Shelter Manager. 

1. Securitv: 
In coordination with the Facility Coordinator: the Shelter Manager, as he or she deems 
necessary and appropriate, will coordinate with law enforcement regarding any public safety 
issues at the Shelter. 



2. Sianaae and Publicik; 
The Red Cross may post signs identifying the shelter as a Red Cross shelter in locations 
approved by the Facility Coordinator and will remove such signs when the shelter is closed. 
CJUSD will not issue press releases or other publicity concerning the shelter without the 
express written consent of the Shelter Manager. CJUSD will refer all media questions about the 
shelter to the Shelter Manager. 

3. Closina the Shelter; 
The Red Cross will notify the CJUSD or Facility Coordinator of the closing date for the shelter. 
Before the Red Cross vacates the Facility, the Shelter Manager and Facility Coordinator will 
jointly conduct a post-occupancy survey to record any damage or conditions. The Shelter 
Manager and Facility Coordinator or Food Service Manager will conduct a post-occupancy 
inventory of the food and supplies used during the shelter operation. 

4. Reimbursement; 
The Red Cross will reimburse the Owner for the following: 

a. Damage to the Facility or other properfy of Owner, reasonable wear and tear excepted, 
resulting from the operations of the Red Cross. The Red Cross is not responsible for 
storm damage or other damage caused by the disaster. 

b. Reasonable costs associated with custodial and food senrice personnel which would not 
have been incurred but for the Red Cross's use of the Facility for sheltering. 

Reasonable, actual, out-of-pocket operational costs to the extent that such costs would not have 
been incurred but for the Red Cross's use of the Premises. 



Section 18 Severe Weather 

If severe weather conditions develop or occur during the night or at a time when school is not in 
session, a decision on closing the school will be made before 7:00 a.m. If a decision is made to 
close school, news media will be notified and asked to announce the closure prior to 9:00 a.m. 
The emergency phone tree will be used to notify staff members. 

If severe weather conditions develop while school is in session, the Emergency Coordinator will 
monitor the latest developments via radio and keep in contact with the principal. The principal 
will keep in contact with the superintendent's ofice. 

If it is decided to close school, the following action will be taken: 
1. The superintendent will notify radio stations and ask that a closure announcement be 

made which would specify the time students are to be released. 
2. The principal will announce the closure to the faculty and students. 
3. Staff members will be used to expeditiously evacuate the building. 
4. Procedures outlined in the "Early Dismissal" plan will be followed. 



Section 19 ShootinglStabbing 

Assess the situation 
Is the suspect in the school? 
Has weapon been found and/or secured? 

a Has suspect been identified? 

In most cases, initiate lockdown procedures to isolate students from danger or send 
students to a secure area. 

Provide information in announcement about incident and outline expectations of the teachers 
and staff. 

Disable the bell system, if possible. 

Once the situation has been assessed: 
Provide first aid to the injured. 
Call 911 requesting police and medical aid to injured parties. 
Notify the Center Unified District Office. 

a Provide full information about what has occurred and what is known at this time. 
o If the suspect is still in the school, attempt to identify his or her location and begin 

planning for evacuation once police arrive. 
o If suspect has left, secure all exterior doors to prevent re-entry. 

Explain what steps the school has taken (lockdown). 
Identify command post for police to respond. 
Isolate and separate any witnesses. Instruct witnesses to write statement of events 
while awaiting police. 
Gather crisis management team in command post. 
Initiate the Incident Command System. 
Gather information and emergency cards on anyone involved in the incident. 
Organize evacuation to an off-site location, if necessary, or prepare to continue with 
classes. Keep crime scene secure. 
Prepare written statements for telephone callers and media in cooperation with the 
sheriff and the District Office. 
Prepare letter for students to take home in cooperation with sheriff and the Office of 
Community Relations. 

a Arrange for crisis counseling immediately and during subsequent days. 
Provide liaison for family members of any injured students. 
Continue to provide informational updates to students, family, and faculty during next few 
days to squelch rumors. 



PART 3 SITE ACTION PLAN 

Section I District and Site Mission Statements 

Center Unified School District Mission Statement 
Students will realize their dreams by developing communication skills, reasoning, integrity, and 
motivation through academic excellence, a well rounded education, and being active citizens of 

our diverse community, 

North Country Mission Statement 
To guide and encourage each student 

To thrive, to seek, to discover and to lead 
In order to be prepared for life's challenges. 

North Country Vfsion Statement 
At North Country we begin with the end in mind in order 

to clearly understand our destination. 
All students are prepared for the 21 st century through 

leadership and critical thinking skills. 

North Country Motto 
Developing leaders, one child at a time. 



Section 2 Description of School Climate 

People and Programs: 
Create a "caring and connected" school climate. 

North Country has a Multi-Tiered System of Supports in place which provides all learners 
access to a11 programs and supports offered, If appropriate and beneficial to the learner. 

Objective 1: Creating a caring school climate - Staff Collaboration 

We are in our sixth year as a Leadership School. We have implemented The Seven Habits of 
Highly Effective People as life skills for developing leadership in students. These principles are 
meant to guide students' personal choices and relationships. Our students will display a sense 
of pride in belonging to a school with high academic standards while experiencing 
responsibilities and opportunities as leaders. 

Related Activities: 

Engage- Mentor and Model the 7 Habits 

Build team structures that allow the entire staff (teaching and non-teaching) to 
collaborate in building a culture of leadership 
Spend time during staff meetings to share best practices for integrating the 7 Habits into 
the curriculum 
Model 7 Habits language in staff meetings, newsletters and hallway communication 
Display leadership tools in classrooms and incorporate into lessons 
Move on to key concepts to help students understand the true meaning of each principle 
Use music, art and technology to reinforce individual worth and leadership 
Establish classroom mission statements encouraging student input 
Post 7 Habits leadership quotes and other leadership displays throughout the school 
Establish school wide leadership roles for which students must apply and interview 
Staff development opportunities are offered during staff meetings and in monthly district 
sessions on topics such as the leadership model, technology, special education 
strategies, organizational techniques, and core curriculum 

Objective 2: Meaningful Student ParticipationlConnectedness 

Provide students with meaningful leadership roles and responsibilities 

Related Activities: 

Make leadership an obvious part of class, school and family events 

a Celebrate as students meet their goals: involve students in the planning of 
celebrations. Celebration page in every leadership notebook 

a Provide students with meaningful leadership roles and responsibilities 
Support students in designing and leading school wide initiatives and projects 

a Maintain high standards for behavior, decrease student referrals which contributes to 
a safer, more caring environment 



Ensure that 100% of the students have an opportunity to participate in a leadership 
role 
Meet with Student Lighthouse Team monthly to plan and support community service 
projects and school wide activities 

Cooperative learning Big Buddy activities between older and younger students 

Instills empathy in older students 
Develops a sense of competency in older students 
Helps both older and younger students to feel cared about and relate to school 
Gives older students the opportunity to model and apply the 7 Habits with younger 
students 

Student Recognition 

Monthly Awards Assemblies to recognize students for Leadership, caring and 
outstanding effort. 
Spirit Assemblies are held during each grading period and for special events 

o Students are recognized and awarded certificates and ribbons for academics, 
citizenship and perfect attendance 

o Student recognition during Spirit Day 
o Separate Leadership Award assemblies 
o Assemblies are run by the Student Lighthouse Team 

Timberwolf Tickets awarded to students displaying proactive behavior during 
recesses 
North Country cash awarded to students to spend at NoCo Store once weekly 

Leadership strategies are implemented along with expected positive behavior reflecting KSRLP: 
Kind, Safe, Respectful, Logical, Positive also embedded within The 7 Habits 

Seven Habits tree in every classroom and the multi-purpose room 
Student Rules Assembly held twice each year reinforces expectations 
Sexual Harassment Policy defined to 4'-6th graders via video presentation approved 
by the district 
Seven Habits principles embedded within the curriculum which includes ethical 
issues, focusing on priorities and building relationships with others 
WIGS (Wildly Important Goals) have been set by administrators, classroom teachers 
and individual students 

Student clubs and activities help students to realize their leadership potential and may help to 
improve grades by providing students with activities that interest them and give them a feeling of 
belonging 

Timberwolf Trotters before school walking program for students in grades 1-6 
Ambassadors of Technology- computer technology instruction for students in grades 
4-6 
Garden Club 



After school G.A.T.E. program 
TLC Timbewolf Learning Club grades 1-6 ( Ttle I program for emerging readers) 
Student Lighthouse Team (Student Council) Grades 2-6 
Newscasters announce the morning news Grades 4-6 
Misc. Leadership roles based on individual student strengths 
Student Lighthouse Team grades 2-6 

School-wide events, programs and assistance for students 

STEAMlab available to all students 
o Monthly STEAM challenges 

ISPS (In School Postal System) 
Author Day 
Great Kindness ChalIenge 
Ttle I TLC - Learning Lab and before school program for students needing 
supplemental instruction in English Language Arts 
Red Ribbon Week promotes anti-drug campaign and promotes healthy lifestyles. 
Each day carries a different theme encouraging student participation 
Assemblies to heighten student awareness on ecological issues, moral character, 
music, arts or health 
Welcoming PE interns from Sac State University to work with students 

Provide students with a sense of fairness and understanding that all are respected equally 

Positive reinforcement is practiced in all classrooms with accommodations and 
modifications tailored to individual students 
Consistent school-wide discipline policy- Teachers reinforce daily 
Teacherststaff practice empathic listening out on the playground for issues students 
perceive are greater than they can handle, and then offer responses that 
communicate to students that the problem will be addressed 
Greet students each day with eye contact and use student's first name to establish a 
positive connection with school and teacher 
Integratelmodel empathy, compassion and fairness throughout the instructional day 

Objective 3: ParentIStudent Communication 

Help parents, students and community to understand the 7 Habits language and value of a 
leadership model. Include parents in school wide activities. Combine with PTO whenever 
possible. 

Related Activities: 

Introduce parents to The Leader In Me through correspondence that includes a 7 Habits 
overview 

Send parents a list of recommended books that reinforce the 7 Habits 
Character education- The Leader In Me; one habit highlighted monthly 
Encourage parent classroom volunteers 
Title I and Leader In Me parent nights 
Involvement with PTO family activities 



Invite parents to Leadership Awards assemblies 

Events 

Fall festival 
Monthly PTO meetings 
North Country student store 
Scholastic book fairs 
Penguin Patch - participation in Santa's Breakfast 
Participation in school-wide events 
Student assemblies 
Open House event 
Spaghetti dinnerlsilent auction 
Community outreach (Kids Can food drive, Pennies for Patients) 

Communication methods to keep parents aware of school news and activities 

Monthly newsletter distributed via: e-mail, paper copy, social media, school website 
North Country website featuring school calendar and teacher e-mail 
Thursday folders 
Title I parent informational night to explain the program and what is available for students 
in all grade levels 
Parent information handbook available on school website. Parent handbook includes 
school-wide discipline plan. 
Automatic dialinglemail system to inform parents about occumng events (minimum days, 
special events) 
PTO meets once each month 
SSC (School Site Council) meets each month. 
ELAC (English Language Advisory Council meets three times each year (translators 
provided) 
Back to School Nightlopen House dinnerlevents 
Teachers will contact parents via phone or email to keep for updates on student progress 
andlor behavior. 
Report cards each trimester 
Behavior Support Planlchart if applicable 
Each day, parents of absent students are called 
Telephone reminders of minimum days, holidays and special events 
Student-Led Parent Teacher conferences are held twice each year 
Student recognition awards 
Encourage long term volunteers (United Way and RSVP) 



Section 3 School Climate Goals 

Objective I : Creating a caring school climate 

An action plan for people and programs reflecting the school's social environment 

Related Activities: 

Goal SettinglLeadership Notebooks 

School-wide Wildly Important Goals which drive the goal creation to classrooms and 
individual students 

o AH classes develop a classroom goal-aligned to school goals 
o All students will develop an academic goal-aligned to classroom goals 

All students will develop a personal goal 
All students will understand and model the Seven Habits of Highly Effective People 
All students will realize their leadership potential with help from adults on campus 
Display goals and track progress in public areas of the school 
Put a process in place that ensure leadership is successfully at the forefront of all 
building initiatives 
Collect evidence of staff, student, family and community engagement in the 
leadership initiative 
Develop ideas and strategies that sustain the momentum of the leadership culture 

School-wide events, programs and assistance for students 

ISPS (In School Postal System) 
Accelerated Reader 
Red Ribbon Week promotes anti-drug campaign and promotes healthy lifestyles. 
Each day carries a different theme encouraging student participation 
Assemblies to heighten student awareness on ecological issues, moral character, 
music, arts or health 
Great Kindness Challenge 
Student Lighthouse Team plans community service events 
Positive reinforcement is practiced in all classrooms with accommodations and 
modifications tailored to individual students 
Consistent school-wide discipline policy 
Student recognition awards 
Multi-Tiered Systems of Support (MTSS) including: 

o SST (Student Study Team) meetings are scheduled for students with 
concerns. Teachers or parents may request a SST. 

o Coordination with Resource teacher, classroom teacher, parent, psychologist, 
speech therapist, administrator and student for students with special needs 

o Behavior Support Planstcharts if appropriate 
o Title 1 TLC - Learning Lab and before school program for students needing 

supplemental instruction in English Language Arts and math 
o Small group differentiated instruction 

Varied clubs and activities to cover student interests 
Leadership Day 



Character Education - The Leader In Me 

A habit or principle is highlighted monthly by teachers, reinforced by administrators 

o Students best representing each principle earn certificates 

Students are encouraged to apply the habits when out on the playground and 
collaborating in the classroom, in all aspects of their lives. 
Schools with character education programs have reported gains in reading and math 
scores 

o Maintains high standards for behavior, decreases student referrals and contributes to 
a safer, more caring environment 
Plan in place to increase understanding by putting key concepts in place 
Classroomlschool greeters 

Integrated Curriculum and Instruction 

Refer to concepts from the 7 Habits appropriately during lessons 
Use literature to teach and reinforce the habits 
Display and share lesson objectives with students 
Use classroom assignments and projects to reflect a clear understanding of seven 
habits content 
Allow staff opportunities to share instructional strategies 
Implementation of Baldrige Leadership tools 
Alignment of "Leader In Men and Common Core Standards 

Section 4 Description of Physical Environment 

Create a physical environment that communicates respect for learning and for individuals. 

North Country Elementary is located in Antelope at the north end of Sacramento County, The 
campus experiences mild to moderate vandalism during evening hours, however, the frequency 
of occurrences has lessened within the past year. The immediate area around the school 
includes single family dwellings, duplexes and apartments. 

The school site encompasses 10 acres. There are two sets of classroom buildings facing the 
south parking lot with three nature areas and walkway in between the buildings. This cannot be 
seen from the street. Also, the office, which is connected to the multi-purpose room and library, 
faces the parking lot. 

Four sets of relocatable classroom buildings (twelve in all) are positioned on the west side, 
facing each other and away from the parking lot. These buildings are fenced off after hours. The 
playground is grass and asphalt and includes goal posts, two baseball diamonds, basketball 
and volleyball courts and running lanes. North Country is an open campus, not enclosed by 
gates. 

During the school day, staff members and administrators provide campus supervision. The 
entire playground is easily seen if standing on the asphalt anywhere near the playground 
structure. A Twin Rivers police officer is available if needed. 



It shall be the practice of North Country Elementary and Center Joint Unified to remove all 
graffiti from school property before pupils arrive to begin their school day. Other acts of 
vandalism are promptly addressed. 

Maintenance of School BuildingslClassrooms 

The school's physical facility is well maintained and generally looks neat and clean. The school 
was most recently painted in 2016. District personnet periodically examine the school's physical 
facility and help eliminate obstacles to school safety. Additionally, health and fire department 
inspectors contribute to school safety. The grounds are monitored for safety and appearance by 
the administration, custodians and individual classroom teachers. The students take pride in the 
appearance of the school. 

Internal Security Procedures 

North Country has established procedures in the following areas: Emergency preparedness, 
suspension, school discipline rules and procedures, and an adopted school-wide dress code. 
Pupils may be suspended, transferred to another school, or recommended for expulsion for 
certain acts. For specific student violations, a mandatory expulsion recommendation shall be 
submitted by the administration of North Country. 

The site administrator contributes to a positive school climate, promote positive pupil behavior 
and help reduce inappropriate conduct. The principalldesignee uses available district and other 
appropriate records to inform teachers of each pupil identified under. E.C. 49079. 
The Twin Rivers Police Department is consulted to help maintain and to promote a safe and 
orderly school environment. North Country employees comply with all legal mandates, 
regulations and reporting requirements for all instances of suspected child abuse. 
If appropriate, additional internal security procedures affecting the integrity of the school facility 
include classroom intercoms and an emergency bell system. 

Community involvement is encouraged to help increase school safety using the WE TIP hotline 
to report suspected vandalism, drug use or other illegal activity. Bars have been installed on two 
computer labs to 

Inventory System - Engraved ID, Security Storage 

All school-site equipment has a metal ID tag or bar code sticker adhered to its surface. These 
items are inventoried annually and there is an established accountability system. Office and 
classroom supplies are secured. 



Section 5 Physical Environment Goals 

The Phvsical Environment 
An action plan for places reflecting the school's physical environment including crisis response 
procedures and policies relating to student safety 
The following objectives were developed as the result of feedback from students, staff and 
parents on our Safe School Survey 

Objective 1 : Student Safety relating to Emergency Procedures 

As a result of the following policies and procedures, the safety of all students is of utmost 
importance and shall receive an approval rating of 90% or higher on parent and student 
surveys. 

Related Activities 
a. Drills for fire and intruder on campus are held monthly 
b. Specific emergency procedures are listed in this handbook and is distributed to 

all staff members with copies in the office available to parents and law 
enforcement 

i. The plan is updated yearly and approved by SSC and The Board of 
Trustees 

ii. The plan is reviewed by the staff at least once a year 
iii. The District's Safety Committee meets periodically to make review 

recommendations which is then shared with staff members at North 
Country 

2. Safety information is included in the parent handbook given out at the beginning of the 
year and posted on North Country's website 

a. The staff is instructed to implement a lock down if there is any doubt regarding an 
unknown person on campus 

b. All adults must sign in the office before going to classrooms or any other building 
or outdoor area on campus 

c. Classrooms remain locked during the school day 
d. Posters are prominently displayed in windows with a warning that parents and 

neighbors have been given the number to the WE TIP Hotline to report 
suspicious activity or vandalism 

8. Graffiti, broken windows and any other damage found in the morning is reported 
immediately to the district's maintenance office 

f. It is taught and reinforced that students are to report any dangerous object 
including broken glass, a weapon, lighters, matches, etc. to an adult immediately 
and not to touch that object 

g. The District's Volunteer Policy requires fingerprint clearance, TB check and 
Megan's Law database check 

h. The District shares a partnership with Twin Rivers Police Dept. Officers check in 
regularly and are available on an as-needed basis 

Objective 2: Student Safety within the daily routine 

As a result of the following programs and procedures, at least 95% of all surveyed students will 
report that they feel secure and safe while at school 



Related Activities 
a. Staff members communicate with students on a personal level 
b. Character Education Program - The Leader In Me is integrated throughout the 

curriculum which includes the concept of "caving your own weather", filling 
others' buckets and determining what is and what is not in one's circle of control 

c. Red Ribbon Week and other assemblies carry a "Be Proactive" theme with 
specific emphasis on proactive behavior, respecting others and expanding your 
circle of influence 

d. Freeze bell will prompt a "cool down, calm downw frame of mind as students stop, 
then walk toward classroom lines 

e. Students experience an assembly twice a year relating to appropriate behavior, 
lunchroom procedures, dangerous objects, proper attire, conflict management 
skills and emergency drills 

f. Sexual Harassment information for students in grades 4-6 
g. Teachers, instructional assistants and other school personnel provide campus 

supervision. Students are instructed that they may seek help from any adult on 
campus. All adults use seven habits language 

Objective 3: Student Health 

The following procedures and policies are in place to supplement the health of the students and 
staff. Additionally, as a result of the District Health and Wellness policy, students will experience 
new and existing opportunities on campus. At least 90% of our parents will indicate their 
awareness relating to the health and welfare of students on the parent survey. 

1. Related Activities 
a. A salad bar is offered each day during lunch 
b. Timberwolf Trotters meet four times a week before school to walk the campus 
c. Healthy snacks are encouraged 
d. Cardio activities are included during PE and Sac State PE interns are requested 

each year 
e. Fifth grade takes part in an annual PE assessment 
f. Hearing and Vision screenings are scheduled through the District's nurse and 

may be requested by a teacher, parent or SST member 
g. Resources for vision, medical and dental are available through the District nurse 

or through the district's Healthy Start program 
h. Notification of contagious disease (or lice) is facilitated by the District's nurse or 

health assistant 
i. All adults working with students must have a valid TB test 
j. Students sent home for lice must be screened by District health personnel before 

returning to class 
k. District health personnel review student shot records annually 
I. Dental screening for all students through district's Healthy Start program 
m. Frequent hand washing or anti-bacterial wipes are used in classrooms as 

frequently as possible 
n. Counselorslmentors/tutors available for foster students and students designated 

"HOMELESS" through Healthy Start 
o. Mental health referral available through ERMS 



Section 6 Signature Sheet 

North Country School's Safe School Plan was developed in accordance with SB 187 and && 
Schools. A Plannina Guide for Action, published by the Department of Education. Student, 
parent and teacher surveys were taken into account to determine areas of greatest need. The 
document includes the school's personal, physical, social and cultural environment, which 
serves as an effective prevention plan based on parent and student surveys. Also taken into 
consideration are temporary restraining orders, school-generated child abuse reports, custody 
orders prohibiting parents from contact with a child at school, harassment complaints filed by 
students and staff, suspension logs and accident reports. Additionally, the District's 
discrimination and harassment policy, hate crime reporting procedures and the Uniform 
Complaint Policy are included. 

A detailed crisis response plan based on the California Standardized Emergency Management 
System (SEMS) is included. This model was designed to centralize, organize, and coordinate 
emergency response among district organizations and public agencies. Specific first aid 
treatment is categorized in alphabetical order. 

The following committee members revised and approved this comprehensive school plan: 

Member Title Signature 

Kathleen Lord 

Jason Farre! 

Pennv Rittenhousa 

Dawn Roland 

Principal 

Academic Coordinator 

Teacher 

SSC Parent 

Tb 
b 
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APPENDIX G CHILD ABUSE REPORTING LAW 

California Child Abuse and Neglect Reporting 

The first child abuse reporting law in California was enacted in 1963. That early law mandated only 
physicians to report physical abuse. 

Over the years, numerous amendments have expanded the definition of reportable child abuse and 
the persons required to report it. 

It is important for mandated reporters to keep updated on periodic amendments to the law. Your local 
Child Abuse Prevention Council or county welfare department has current reporting law information. 
Also visit www.leginfo.ca.govwww.leginfo.ca.gov for updated information on the law and any other code 
section referenced in this material. 

The California Child Abuse and Neglect Reporting Law is currently found in Penal Code (P.C.) Sections 
11164 - 11174.3. The following is only a partial description of the law. Mandated reporters should 
become familiar with the detailed requirements as they are set forth in the Penal Code. 

Who Are Mandated Reporters? 
P.C. 11165.7 defines 'mandated reporters" as any of the following: 

1) A teacher. 
2) An instructional aide. 
3) A teacher's aide or a teacher's assistant employed by any public or private school. 
4) A classified employee of any public school. 
5) An administrative officer or supervisor of child welfare and attendance, or a certificated pupil 

personnel employee of any public or private school. 
6) An administrator of a public or private day camp. 
7) An administrator or employee of a public or private youth center, youth recreation program, or 

youth organization. 

8) An administrator or employee of a public or private organization whose duties require direct contact 
and supervision of children. 

9) Any employee of a county office of education or the California Department of Education, whose 
duties bring the employee into contact with children on a regular basis. 

10) A licensee, an administrator, or an employee of a licensed community care or child day care 
facility. 

11 ) A Head Start program teacher. 
12) A licensing worker or licensing evaluator employed by a licensing agency as defined in P.C. 

11165.11. 
13) A public assistance worker. 
14) An employee of a child care institution including, but not limited to, foster parents, group home 

personnel, and personnel of residential care facilities. 

15) A social worker, probation officer, or parole officer. 
16) An employee of a school district police or security department. 



17) Any person who is an administrator or presenter of, or a counselor in, a child abuse prevention 
program in any public or private school. 

18) A district attorney investigator, inspector, or local child support agency caseworker unless the 
investigator, inspector, or caseworker is working with an attorney appointed pursuant to Section 
317 of the Welfare and Institutions Code to represent a minor. 

19) A peace officer, as defined in Chapter 4.5 (commencing with Section 830) of Title 3 of Part 2 of 
the Penal Code, who is not otherwise described in P.C. 11165.7. 

20) A firefighter, except for volunteer fire-fighters. 
21) A physician, surgeon, psychiatrist, psychologist, dentist, resident, intern, podiatrist, chiropractor, 

licensed nurse, dental hygienist, optometrist, marriage, family and child counselor, clinical social 
worker, or any other person who is currently licensed under Division 2 (commencing with Section 
500) 
of the Business and Professions Code. 

22) Any emergency medical technician I or II, paramedic, or other person certified pursuant to 
Division 2.5 (commencing with Section 1797) of the Health and Safety Code. 

23) A psychological assistant registered pursuant to Section 2913 of the Business and Professions 
Code. 

24) A marriage, family and child therapist trainee, as defined in subdivision (c) of Section 
4980.03 of the Business and Professions 
Code. 

25) An unlicensed marriage, family, and child therapist intern registered under Section 
4980.44 of the Business and Professions 
Code. 

26) A state or county public health employee who treats a minor for venereal disease or any other 
condition. 

27) A coroner. 
28) A medical examiner, or any other person who performs autopsies. 
29) A commercial film and photographic print processor, as specified in subdivision of P.C. 11166. 

For purposes of the California Child Abuse Reporting Law, "commercial film and photographic 
print processof means any person who develops exposed photographic film into negatives, 
slides, 
or prints, or who makes prints from negatives or slides, for compensation. The term includes any 
employee of such a person;it does not include a person who develops film or makes prints for a 
public agency. 

30) A child visitation monitor. For purposes of the California Child Abuse Reporting Law, "child 
visitation monitor" means any person who, for financial compensation, acts as monitor of a visit 
between a child and any other person when the monitoring of that visit has been ordered by a 
court of law. 

31) An animal control officer or humane society officer. For purposes of the California Child Abuse 
Reporting Law, the following terms have the following meanings: (A) "Animal control officer" means 
any person employed by a city, county, or city and county for the purpose of enforcing animal 
control laws and regulations. (8) "Humane society officer" means any person appointed or 
employed by a public or private entity as a humane officer who is qualified pursuant to Section 
14502 
or 14503 of the Corporations Code. 

32) A clergy member, as specified in subdivision &!) of P.C. 11166. For purposes of the California 
Child Abuse Reporting Law, "clergy member means a priest, minister, rabbi, religious practitioner, 
or similar functionary of a church, temple, or recognized denomination or organization. 

33) Any custodian of records of a clergy member, as specified in P.C. 11165.7 and subdivision 
of Section 11166. 

34) Any employee of any police department, county sheriffs department, county probation 
department, or county welfare department. 



35) An employee or volunteer of a Court Appointed Special Advocate program, as defined in Rule 
1424 of the Rules of the Court. 

36) A custodial officer as defined in Section 
831.5 of the Penal Code. 

37) Any person providing services to a minor child under Section 12300 or 12300.1 of the Welfare 
and Institutions Code. 

Note: Unless othewise stated, volunteers are not mandated reporters. 

Why Must You Report? 
The primary intent of the reporting law is to protect an abused child from further abuse. Protecting the 
identified child may also provide the opportunity to protect other children. It is equally important to 
provide help for the parents. Parents may be unable to ask for help directly, 
and child abuse may be their way of calling attention to family problems. The report of abuse may be a 
catalyst for bringing about change in the home environment, which in turn may help to lower the risk 
of abuse in the home. 

What Do You Have To Report? 
Under the law, when the victim is a child (a person under the age of 18) and the perpetrator is any 
person (including a child), the following types of abuse must be reported by all legally mandated 
reporters: 

a. A physical injury inflicted by other than accidental means upon a child. (P.C. 11165.6) Note that 
child abuse does not include 
a "mutual affray" between minors. It 
also does not include an injury caused by "reasonable and necessary force used by a peace 
officer acting within the course and scope of his or her employment." 
(P.C. 111 65.6) 

b. Sexual abuse of a child, including both sexual assault and sexual exploitation. "Sexual assault" 
includes sex acts with a child, lewd or lascivious acts with a child, and intentional masturbation in 
the presence of a child. "Sexual exploitation" includes preparing, selling, or distributing 
pornographic materials involving children; employing a minor to perform in pornogra- phy; and 
employing or coercing a child to engage in prostitution. (P.C. 11165.1) 

c. Willful harming or injuring of a child or the endangering of the person or health of a child, including 
inflicting or permitting unjustifiable physical pain or mental suffering. (P.C. 11 165.3) 

Note: Any mandated reporter may report any child who is suffering serious emotional damage or is at 
substantial risk of suffering serious emotional damage. (P.C. 11166.05) 

d. Willful infliction of cruel or inhuman corporal punishment or injury resulting in a traumatic 
condition. (P.C. 11165.4) 

e. Neglect of a child, whether "severen or "general," by a person responsible for the child's 
welfare. The term "neglectn 
includes both acts or omissions harming or threatening to ham the child's health or welfare. (P.C. 
11 165.2) 

When Do You Have To Report? 
Child abuse must be reported when a mandated reporter, "in his or her professional capacity or within 
the scope of his or her employment, has knowledge of or observes a child whom the mandated reporter 
knows or reasonably suspects has been the victim of child abuse or neglect." (P.C. 11166 (a)) 

"Reasonable suspicionn occurs when "it is objectively reasonable for a person to entertain 
a suspicion, based upon facts that could cause a reasonable person in a like position, drawing, when 
appropriate, on his or her training and experience, to suspect child abuse or neglect." (P.C. 11166 



(a)(l)) Although wordy, the intent of this definition is clear: if you suspect that abuse has occurred, 
make a report. 

You must make a report immediately (or as soon as practicably possible) by telephone and you must 
prepare and send, fax or electronically transmit a written report within 36 hours of receiving the 
information regarding the incident. (P.C. 11166 (a)) Written reports must be submitted on Department 
of Justice form (SS 8572), which can be downloaded from the California Attorney General's Website at 
www.ag.ca.www.ag.ca. 
gov (click on Child Protection Program; click on forms; click on SS 8572). The mandated reporter may 
include with the report any nonprivileged documentary evidence he or she possesses related to the 
incident. 

To Whom Must You Report? 
The report must be made to any police depart- 
ment or sheriffs department (not including a school district police or security department), county 
probation department, if designated 
by the county to receive mandated reports, or county welfare department. (P.C. 11165.9) 

Any mandated reporter who knows or reasonably suspects that the home or institution in which the child 
resides is unsuitable for the child because of abuse or neglect shall inform the agency about the 
unsuitability of the home at the same time he 
or she reports the abuse or neglect. (P.C. 11166 (f)) 

When two or more persons who are required 
to report jointly have knowledge of a known or suspected instance of child abuse or neglect, and when 
there is agreement among them, a single person from the group may make the 
report. Any group member who knows that the report was not made, however, shall make the report. 
(P.C. I f  166 (h)) 

Immunity 
Mandated reporters have immunity from criminal and civil liability for any report required or authorized 
under the Child Abuse Reporting Law. This immunity applies even though the knowledge 
or reasonable suspicion of abuse was acquired outside his or her professional capacity or outside the 
scope of his or her emp!oyment. (P.C. 11172 (a)) And if a mandated reporter is sued for making a report, 
he or she may be able to receive compensation for legal fees incurred in defending against the action. 
(P.C. 111 72 (c)) 

Any person who makes a report of child abuse, even though he or she is not a mandated report- er, has 
immunity unless the report is proven to be false and it is proven that the person either knew the report 
was false or made it with reckless disregard of its truth or falsity. (P.C. 11172 (a)) 

Additional Safeguards for Mandated Reporters 
No supervisor or administrator may impede or inhibit a mandated reporter's reporting duties or subject 
the reporting person to any sanction for making a report. (P.C. 11166 (i)(f)) 

Any supenrisor or administrator who violates the above cited code section is guilty of a misdemeanor 
punishable by a fine not to exceed one thousand dollars ($1,000), by not more than six months in a 
county jail, or by both a fine and imprisonment. (P.C. 11166.01(a)) If however, death or great bodily 
injury happens to the child as a result of the abuse, the supervisor or administrator who impeded or 
inhibited the report is guilty of a misdemeanor punishable by not more than one year in a county jail, by 
a fine 



not to exceed five thousand dollars ($5,000), or by both. (P.C. 11166.01(b)) 

The mandated reporter's identity is confidential and may only be disclosed to specified persons and 
agencies. (P.C. 111 67 (d)(1 )) 

Mandated reporters and others acting at their direction are not liable civilly or criminally for 
photographing the victim and including the photograph with their report. (P.C. 11172 (a)) 

A clergy member who acquires knowledge or a reasonable suspicion of child abuse during 
a penitential communication is not mandated to report the abuse. For purposes of the Child Abuse 
Reporting Law, "penitential communicationn means communication, intended to be in confidence, 
including, but not limited to, a sacramental confession made to a clergy member. (P.C. 11166 (d)(l)) 

Liability for Failure to Make A Required Report 
A mandated reporter who fails to make a required report of child abuse is guilty of a misdemeanor 
punishable by up to six months in jail or by a $1,000 fine or by both a fine 
and imprisonment. (P.C. 11166 (c)) If however, death or great bodily injury happens to the child as a 
result of the abuse, the mandated reporter is guilty of a misdemeanor punishable by not more than 
one year in a county jail, by a fine not to exceed five thousand dollars ($5,000), or by both. (P.C. 
11166.01 (b)) He or she may also be found civilly liable for damages, especially if the child-victim or 
another child is further victimized because of the failure to report. (Landeros 

v. Flood (1 976) 17 Cal.3d 399.) 

If a mandated reporter conceals his or her failure to report abuse or 'severe" neglect, the failure 
to report is a continuing offense until the failure is discovered by an agency specified in Section 
11165.9. (P.C. 11166 (c)) Because it is a continuing offense, the statute of limitations does not start 
to run until the failure to report is discovered. 

Responsibilities of Agencies Employing Mandated Reporters 
On and after January 1,1985, persons entering employment which makes them mandated reporters 
must sign statements, provided and retained by their employers, informing them that they are mandated 
reporters and advising them of their reporting responsibilities and of their confidentiality rights. (P.C. 
I 1  66.5 (a)) 

On and after January 1, 1993, any person who acts as a child visitation monitor, prior to engaging in 
monitoring the first visit in a case, shall sign a statement provided and retained by the court which 
ordered the monitor's presence 
to the effect that he or she has knowledge of 
the provisions of the Child Abuse Reporting Law and will comply with them. (P.C. 11166.5 (a)) 

Employers are strongly encouraged to provide their employees who are mandated reporters with 
training in the duties imposed by the Child Abuse Reporting Law. Training in the duties imposed by the 
reporting law shall include training in child abuse identification and reporting. Whether or not 
employers provide their employees with training, lhey shall provide their employees who are mandated 
reporters with 
the statement required in subdivision (a) of Section 11166.5. (P.C. 11165.7 (c)) The absence of training 
shall not excuse a mandated reporter from the duties imposed by the reporting law. (P.C. 11165.7 (e)) 

EXCEPTION: Any person providing services to a minor child under Section 12300 or 12300.1 of the 
Welfare and Institution Code shall not 



be required to make a child abuse report unless that person has received training, or instructional 
material in the appropriate language, on the duties imposed by the Child Abuse Reporting Law, including 
identifying and reporting abuse and neglect. (P.C. 11166.5 (e)) 

Feedback to Mandated Reporters 
After the investigation is completed or the matter reaches a final disposition, the investigating agency is 
obligated to inform the mandated reporter of the results of the investigation and any action the agency 
is taking with regards to the child or family. (P.C. 11170 (b)(2)) 

Changes in the law for 2007 are underlined. Please note that the California Child Abuse Reporting 
Law may have changed since the printing of this material. This material has been reprinted to assist 
mandated reporters in determining their reporting responsibilities. It is not intended to 
be and should not be considered legal advice. In the event there are questions about reporting 
responsibilities in a specific case, the advice of legal counsel should be sought. 

A special thank you to Delta Dental of California for their work in developing the original material. 

For additional information on child abuse prevention, you may contact: 

Crime and Violence Prevention Cenler 
California Attorney General's Office 

1300 1 St., Suite 1120 (916) 324-7863 
www.safestate.orgwww.safestate.org 



APPENDIX H CHILD ABUSE REPORTING FORM 

SUSPECTED CHILD ABUSE- REPORT 
m * U U  

I ' tarn*. t* 
I 

INSTRUCllbNS AND DtStRIBUnON ON REVERSE 
W submit a copy of this form to the Department of Jusblce (DOJ). A CPA b required under Penal Code 
Sedlon 11 16Q Lo submit to DOJ a Chrtd Abuse InvesUgaUon Raport Form SS-8583 it ( 1 )  an active lnvesElgation 
has been arrrducted and (2) the lnddent IS ppt unfounded. 

Path orShlM-WWlX COPY: Clmt#WmUam ar P m t d m W E  Copy. DisW AbwyGREEN ~ ~ Y E U C W C D p l  

On line: 
Jllt~://www.dhhs.saccountv.net~CPS/PaaesFmerenc-ResseGI-Suspected-Child-Abus~ 
exlort.as~x 



APPENDIX I WILLIAMS UNIFORM COMPLAINT PROCEDURE 

Center Joint Unified School District 
wMO0 Wail Awnus, Antsbpe, CA 95843 a 919-338-8320 916-336-8329 

Williams Complaints Classroom Notice 

Notice to Parents, Guardians, Pupils, and Teachers Complaint Rights 

Pursuant to California Education Code Section 35186, you are hereby notified that: 
1. There should be sufficient textbooks and instructional materials, That means each pupil, 

including English learners, must have a textbook or instructional materials, or both, to 
use in class and to take home. 

2. School facilities must be clean, safe, and maintained in good repair. 

3. There should be no teacher vacancies or misassignments. There should be a teacher 
assigned to each class and not a series of substitutes or other temporary teachers. The 
teacher should have the proper credential to teach the class, including the certification 
required to teach English learners if present. 

Misassignment means the placement of a certificated employee in a teaching or services 
position for which the employee does not hold a legally recognized certificate or 
credential or the placement o f  a certificated employee in a teaching or services position 
that the employee is not athenwise authorized by statute to hold. 

Teacher vacancy means a position to which a single designated certificated employee 
has not been assigned at the beginning of the year for an entire year or, if the position is 
for a one-semester course, a position to which a single designated certificated employee 
has not been assigned at the beginning of a semester for an entire semester. 

4. Pupils, including English Learners, who have not passed one or both parts of the high 
school exit examination by the end of the 12th grade are to be provided the opportunities 
to receive intensive instruction and services for up to two consecutive academic years 
after the completion of grade 12. 

5. A complaint form may be obtained at the school office, district office, or downloaded from 
the school's Web site at www.centerusd.orq. You may also download a copy of the 
California Department of Education complaint form from the following Web site: 
htt~:l/www.cde.ca.~ovlrelc~~. 

August 2013 



Exhibit 2 

COMPLAINT FORM: WILLIAMS UNIFORM COMPLAINT PROCEDURES 

Education Code 351 86 creates a procedure for the filing of complaints concerning deficiencies 
related to instructional materials, conditions of facilities that are not maintained in a clean or safe 
manner or in good repair, teacher vacancy or misassignment, or the provision of intensive 
instruction and services to pupils who did not pass one or both parts of the high school exit 
examination by the end of grade 12. The complaint and response are public documents as 
provided by law. Complaints may be filed anonymously. However, if you wish to receive a 
response to your complaint, you must provide the contact information below. 

Response requested7Yes No 

Contact Information: 
Name: 
Address: 

Phone Number: Day: Evening: 
E-mail address, if any: 

Location of the problem that is the subject of this complaint: 
School: 
Course titlelgrade level and teacher name: 
Room numberlname of roomllocation of facility: 
Date probiem was observed: - - 
Only the following issues may be the subject of this complaint process. If you wish to complain 
about an issue not specified below, please use the appropriate district complaint procedure. 

Specific issue(s) of the complaint: (Please check all that apply. A complaint may contain more 
than one allegation.) 



APPENDIX J DRESS CODE 

It is the mission of the School District not only to provide academic education but also to provide 
a positive learning environment. Research has shown that student dress and appearance affect 
student academic achievement and behavior, This School Dress Policy is intended to help 
protect the health and welfare of the individual student and complies with the provision of the 
safe and violence-free school initiative. 

1. Commercial lettering or printing will be allowed on clothing as long as it is acceptable for 
school attire. Crude or vulgar printing, pictures or graphics inferring or depicting drugs or 
alcoholic beverages, or those that are sexually suggestive are not acceptable. Symbols that 
are degrading, offensive or gang related, are not permitted. 

2. All clothing shalt be within the bounds of decency and good taste. Garments shall be 
sufficient to conceal undergarments at all times. Bare midriffs, low-cut revealing tops, 
spaghetti straps - (straps less than I 1/2' wide), tank tops, athletic jerseys and see through of 
fish-net type shirts, are not considered appropriate school dress. 

3. Shorts are permitted in hot weather as long as they are hemmed and at least mid-thigh 
length. Cut-offs are not permitted. All pants must be worn with the beltline at the waist. 

4. Shoes worn to school should be sturdy enough to permit safe play at recess andlor physical 
education activities. Flip-Flops, clogs, backless shoes, sandals with no toe protection, 
heelies (shoes with skates extended) and high heets are inappropriate and considered unsafe. 

5. Hats are to be worn outside only and with the bill facing foiward. Bandanas are not allowed 
in any fashion including on the head, around neck, wrist or tied at the waist or knee. 

6. Straps and suspe'nders must be fastened and worn over the shoulders at all times. 

Reference Education Code Chapter 325 SE 1269 
Center Unified School District BP 5132.1 



APPENDIX K SUSPENDABLE OFFENSES 

Center Joint Unified School District 
Discipline Policies 

Grounds for Suspension or Expulsion; Legislative Intent: California Education Code 48900 and 
Center Unified School District Board Policy 5144 (a) allow the superintendent or site 
administrator to suspend or recommend for expulsion a student for any violation of the following 
rules while on school grounds, going to or coming from school, during the lunch period whether 
on or off the campus, or during, or while going to, or coming from a school sponsored activity. 
Suspension of up to 5 days or a recommendation for expulsion may occur when the conduct is 
of an extreme nature. 

*48900(a-1): Caused, Attempted, or Threatened Physical Injury (S) 
'48900(a-2): Use of Force or Violence (S) 
*48900(b): Weapons (S) 
*48900(c): Drugs or Alcohol, PossessionlUse of (S) 
*48900(d): Drugs or Alcohol, Sale of (S) 
'48900(e): Robbery/Extortion (S) 
*48900(f): School Property Damage (S) 
*48900(g): Property Theft (S) 
*48900(h): Tobacco, PossessionlUse(S) 
*48900(i): Language, ObscenelProfanity (S) 
*48900(j): Drugs, Paraphernalia (S) 
*49800(k): Disrupted School Activities I Defiance of Authority(S) 
*48900(1): Stolen Property, Possession of (S) 
*48900(m): Firearm, Imitation (S) 
*48900(n): Sexual Assault (S) 
*48900(0): Harassment, Witness (S) 
*48900(p): Soma, Selling of (S) 
'48900(q): Hazing (S) 
*48900(r): BullyingIHarassment (S) 
*48900(t): Aids or Abets Physical Injury(S) 
*48900.2: Sexual Harassment (S)(E) 
'48900.3: Hate Violence (S)(E) 
'48900.4: Harassment, threats, intimidation (S)(E) 
*48900.7(a): Terroristic threats against school officials or property (S)(E) 
*48900.7(b): Terroristic Threat (S)(E) 
*48915(a-1): Caused Serious Physical injury (S)(E) 
*48915(a-2): Possession of Knife or other Dangerous Object (S)(E) 
'4891 5(a-3): Possession of any Controlled Substance (S)(E) 
*48915(a-4): RobberylExtortion (S)(E) 
*48915(a-5): Assault or Battery on a School Employee (S)(E) 
*48915(c-1): Firearm; Possessing, Selling or Furnishing (EY 
*48915(c-2): Brandishing a Knife (Ej'* 
'48915(c-3): Sales of Controlled Substance (E)** 
'4891 5(c-4a): Sexual Assault(E)*' 
*48915(c-4b): Sexual Battery (E)** 
*48915(c-5): Possession of an Explosive (E)** 



APPENDIX L PROCEDURES TO NOTIFY TEACHERS OF DANGEROUS 
PUPILS 

Center Joint Unified School District 
Previous SuspensionlExpulsion Notification 

Dated: 

To: 
Teacher's Name 

From: 

Re: 
Student Name 

Pursuant to Legislative Bill AB 29 and ED Code 49079, this notice is to inform you that our office 
has received a copy of the above named student's cumulative file. The cumulative file includes 
previous suspension or expulsion information during the previous three school years. 

You have a right to view this information. You may check out the cumulative file from the office at 
your convenience. Please sign this notice indicating that you have been made aware of the prior 
suspensionslexpulsions and of your right to view the cumulative folder. Then, return the form to 
my office as soon as possible. 

Signature: Date: 



APPENDIX M HATE CRIME 

Hate Motivated Behavior 

As California's population becomes more diverse, it is important that school districts provide a 
safe and harmonious learning environment for all students. Pursuant to Education Code 201, 
schools have an affirmative obligation to combat racism, sexism, and other forms of bias, as 
well as a responsibility to provide equal educational opportunity. Developing policy to address 
hate-motivated behavior is one way districts can help teach students respect and understanding 
of diversity."' 

In its publication entitled "Hate-Motivated Behavior in Schools", the California Department of 
Education defines hate-motivated behavior as an act, or attempted act, motivated by hostility 
towards a victim's real or perceived ethnicity, national origin, immigrant status, gender, sexual 
orientation, religious belief, age, disability, or any other physical or cultural characteristic. Some 
hate-motivated behavior may also be a crime as defined in state or federal law, These crimes 
include, but are not limited to: bomb threats, cross burnings, destruction or defacement of 
property, and certain types of vandalism and assaults.*** 

The following optional policy is for use by districts in the implementation of a prevention strategy 
for hate-motivated incidents and should be modified to reflect district practice. Elements of this 
policy should also be integrated into existing school plans, such as the school safety and staff 
development plan, as well as any policies developed by the district regarding Positive School 
Climate and Multicultural Education; see BP 5137 and BP 6141.6, respectively.*** 

The Governing Board affirms the right of every student to be protected from hate-rnotivated 
behavior. It is the intent of the Board to promote harmonious relationships that enable students 
to gain a true understanding of the civil rights and social responsibilities of people in our society. 
Behavior or statements that degrade an individual on the basis of hislher race, ethnicity, culture, 
heritage, gender, sexual orientation, physicallmental attributes, religious beliefs or practices 
shall not be tolerated. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 



APPENDIX N NON DISCRIMINATIONIHARASSMENT 

Non Discrimination/Harassment 

District programs and activities shall be free from discrimination, including harassment, with 
respect to a student's actual or perceived sex, gender, ethnic group identification, race, national 
origin, religion, color, physical or mental disability, age or sexual orientation. 

The Governing Board shall ensure equal opportunities for all students in admission and access 
to the educational program, guidance and counseling programs, athletic programs, testing 
procedures, and other activities. School staff and volunteers shall carefully guard against 
segregation, bias and stereotyping in instruction, guidance and supervision. The district may 
provide male and female students with separate shower rooms and sexual health and HIVIAIDS 
prevention classes in order to protect student modesty. 

The Board prohibits intimidation or harassment of any student by any employee, student or 
other person in the district. Staff shall be alert and immediately responsive to student conduct 
which may interfere with another student's ability to participate in or benefit from school 
services, activities or privileges. 

Students who harass other students shall be subject to appropriate discipline, up to and 
including counseling, suspension and/or expulsion. An employee who permits or engages in 
harassment may be subject to disciplinary action, up to and including dismissal. 

The Board hereby designates the following position as Coordinator for non discrimination to 
handle complaints regarding discrimination and inquiries regarding the district's 
nondiscrimination policies: 

Director of Personnel 
8408 Watt Avenue 
Antelope, California 95843 
(91 6) 338-641 9 

Any student who feels that heishe is being harassed should immediately contact the 
Coordinator for non discrimination, the principal or any other staff member. Any student who 
observes an incident of harassment should report the harassment to a school employee, 
whether or not the victim files a complaint. 

Employees who become aware of an act of harassment shall immediately report the incident to 
the Coordinator for non discrimination. Upon receiving a complaint of discrimination or 
harassment, the Coordinator shalt immediately investigate the complaint in accordance with 
site-level grievance procedures specified in AR 5145.7 - Sexual Harassment. Where the 
Coordinator finds that harassment has occurred, helshe shall take prompt, appropriate action to 
end the harassment and address its effects on the victim. 

The Coordinator shall also advise the victim of any other remedies that may be available. The 
Coordinator shall file a report with the Superintendent or designee and refer the matter to law 
enforcement where required. 



AGENDA ITEM # N/ @ I& 

Center Joint Unified School 
District 

AGENDA REQUEST FOR: 

Dept./Site: Facilities & Operations Department 

To: Board of Trustees Action Item 

Date: January 17,201 8 Information Item X 

From: Craig Deason, Assist. Supt. # Attached Pages 3 
Assist. Supt. Initials: c1) 
z 

SUBJECT: Amendment I to CCTR-7183, 
Local Agreement for Child Development Services 

The CCTR-7183 is being amended to reflect an increase in the 
Maximum Reimbursable Amount (MRA) from $681,096.00 to 
$769,890.00 and the Maximum Rate per child day of enrollment 
payable shall be amended by deleting reference $40.20 and inserting 
$45.44. 

AGENDA ITEM # X \ l -  13. 



CALIFORNIA DEPARTMENT OF EDUCATION 
1430 N Street 
Sacramento, CA 95814-5901 F.x 17-18 

Amendment 01 DATE: Julv 01.201 7 

LOCAL AGREEMENT FOR CHILD DEVELOPMENT SERVICES CONTRACT NUMBER: CCTR-718% 

Budget Act PROGRAM TYPE: GENERAL CHILD CARE & 
DEV PROGRAMS 

PROJECT NUMBER: S?!Z!!WM 

CONTRACTOR'S NAME: CENTER JOINT UNIFIED SCHOOL DISTRICT 

This agreement with the State of Califomla dated July 01, 201 7 designated as number CCTR-7183 shall be amended In the 
following particulars but no others: 

The Maximum Reimbursable Amount (MRA) payable pursuant to the provisions of this agreement shall be amended by deleting 
reference to $681,096.00 and inserting $769,890.00 in place thereof. 

The Maximum Rate per child day of enrollment payable pursuant to the provisions of the agreement shall be amended by 
deleting reference to $40.20 and inserting $45.44 in place thereof. 

SERVICE REQUIREMENTS 

The mtnlmum Child Days of Enrollment (CDE) Requirement shall be 16,943.0. (No change) 

Minimum Days of Operation (MOO) Requirement shall be 249. (No change) 

EXCEPT AS AMENDED HEREIN all terms and conditions of the original agreement shall remain unchanged and in full force 
and effect 

STATE OF CALIFORNIA 
BY (AUTHORED SIGNATURE) 

I1  -- 

I hmby CWUV upon my ovm p m o m l  ImoJnsdps Ihal budpatab iunds urw availsbM for h psrlod and 
p u r p  at the srpbndllum alltsd above. 

CONTRACTOR 
BY   AUTHORIZED SIGWNRE) 

PRINTED NAME OF PERSON SlGNlNO PRINTED W E  AND TITLE OF PERSCIN SlGNlND 

VALARIE BLISS, S c a t +  Lockf, S ~ p ~ ~ i k t t h d  e m +  
n n E  AWRESS 

CONTRACT MANAGER Ah+e\ouc.  CA qSPq3 
AMOUNT ENCUMBERED BY THIS PROGmnOOfly (CODEAND-) 

I 

mpbrbn~tc.iOllld S w k m  
DOCUMENT ww 
$ 88,794 

I 

SIGNATURE OF ACCOUMINO OFFICER DATE 

See Attached 11 

PRIOR AMOUNT WcUMB- FOR 
THIS COumAdl 

S 681,096 
TOTaAMOuMENCUMBEREO 
DATE 
s 769,890 

See Affached 

See Attached 
OBJECT OF EXPENDllURE (CODE AND TITLE) 

702 



CONTRACTOR'S NAME: CENTER JOINT UNIFjED SCHOOL DISTRICT 

CONTRACT NUMBER: CCTR-7103 Amerzdment 01 
AMWM ENCUMBERED BY TH18 WCUMENT 

S 0 
PRIOR AMOUNT ENCUMBERED 

S 197.1 70 

PROGRAMMTECiORY (C00E AND TIRE) FUND rmE 

Child Development Programs Federal 
(0- us~)0656 fc# 93.596 PC# 000321 

13609-7397 

- 

rmk AMOUNT ENCUMBER^ TO DATE m~ 30.1 0.020.001 CHAPTER STATUTE RSCAL YEAR 
S 1 97,170 61 00-1 94-0890 BIA 2017 201 7-201 8 

I hemby sMIlfyupon my cm p e m l  knowledge (hal budgdad h d r  am rvallsbla forthe prbd and 
purpars ot Ula expsndlhrre #bled abDM. 

SIGNATURE OF ACCOUNTING OFRCER 

T.BA NO. 8.R NO. 

DATE 



Attachment A 
FY2017-18 

Revised 12128/2017 

CENTER JOINT UNIFIED SCHOOL DISTRICT - CHILD CARE AGREEMENT 

Any and all contracts or grants that are ancillary to the above contract for services (e,g., lnstnrctional Materials, Schoot Age 
Resomea, etc.), will be considered part of this Agreement and subject to its terms and conditions. Any and all amendments 
fmm CDE to the contract referenced above arc considend part of this agreement 

Name of 
*CDD Contract ~ a y n  SfCblld 

Term and Project **MRA of per Program Number Operatton ***CDE 

General 711 /20 17 

CCTR-7183 9 D 4 
34-7397-00-7 -. r 

* CDD - California Department of Education, Child Development Division 
** MRA - Maximum Reimbursable Amount 

*+* CDE - Child Days of Enrollment (Adjusted for Full T i e  Equivalent) 

***CDE 
Minimum 

Goal ---- 
16,943 

Notes 

ICR: 4.73% 
Indirect: $34,77 1.12 
Net: 5735,118.88 



AGENDA ITEM # X\I-13 
Center Joint Zlnzjied~chooG~istrict 

AGENDA REQUEST FOR: 

Dept.lSite: Facilities & Operations Department 

Date: January 17,2018 Action Item XX 

To: Board of Trustees Information Item 

From: Craig Deason, Asst. Superintendent # Attached Pages 6 

Asst. Superintendent Initials: C n 

SUBJECT: Contract Amendment #I 
Center Joint Unified School District Center High School 

lntercom and Master Clock System Upgrade 

The District is requesting the approval of Contract Amendment #I - Center Joint 
Unified School District Center High School lntercom and Master Clock System 
Upgrade. Original contract approved for $33,900.00 at the December f3,2017 
board meeting. 

RECOMMENDATION: That the Board of Trustees approves Contract Amendment 
#I - Center Joint Unified School District Center High 
School lntercom and Master Clock System Upgrade. 

AGENDA ITEM # m!% 



Contract Amendment #1 

Center Joint Unified School District 
Center High School Intercom and Master Clock System Upgrade 

January 17,2018 

AGREEMENT made and entered into on the 13" day of December in the year 2017 by and 
between the CENTER UNIFIED SCHOOL DISTRICT, referred to as "DISTRICT," and The 
Engineering Enterprise, referred to as ELECTRICAL ENGINEER", collectively as the "PARTIESn, for 
electrical engineering services for the Center High School lntercom and Master Clock System 
Upgrade, referred to as the "PROJECT"; and 

WHEREAS, the Parties wish to amend the Agreement. 

NOW, THEREFORE, the Parties hereby agree as follows: 

This is an AMENDMENT to obtain additional services above and beyond that of the 
original scope as defined by the AGREEMENT and increase the lump sum compensation from 
Thirty-Three Thousand Nine Hundred Dollars ($33,900) to combined total lump sum of Fifty-Six 
Thousand Nine Hundred Dollars ($56,900), an increase of Twenty-three Thousand Dollars 
($23,000), for performing all the Basic Services required by the Agreement including but not 
limited to those services detailed in Article I and II, and defined in Exhibits "A", "B" and "C" as 
follows: 

ADD to Cover Page, DOCUMENTS BOUND HEREWITH 

Exhibit B: The Engineering Enterprise Proposal dated January 4,201 8, project entitled 
'Additional Services for a VolP Telephone System" 

Exhibit C: The Engineering Enterprise Proposal dated January 4,201 8, project entitled 
"Additional Services for a Campus Fiber System" 

REPLACE Paragraph 1. of ARTICLE 1 - ELECTRICAL ENGINEER'S SERVICES AND 
RESPONSIBILITIES with the following: 

1. The ELECTRICAL ENGINEER's services shall consist of those services 
performed by the ELECTRICAL ENGINEER, ELECTRICAL ENGINEER'S employees and 
ELECTRICAL ENGINEER's consultants, as enumerated in Articles II and Ill of this AGREEMENT 
and Exhibit "A", The Engineering Enterprise proposal Dated December 6, 2017, project entitled 
"Center High School Campus lntercom and Master Clock System Upgrade", Exhibit "B", The 
Engineering Enterprise proposal Dated January 4, 2018, project entitled "Additional Services for 
a VolP Telephone System", and Exhibit "C", The Engineering Enterprise proposal Dated January 
4, 201 8, project entitled "Additional Services for a Campus Fiber System". 

Amendment #2 to Agreement between Center Joint Unified School District 
And The Engineering Enterprise 
CHS Intercom and Master Clock System Upgrade Page I of 2 



REPLACE Paragraph 2, of ARTICLE X- COMPENSAION TO THE ELECTRICAL ENGINEER with 
the following: 

. - - . . Z  The.ELECTRlCAL ENGINEER'S compensation for performing all the BasicSenrlces 
required by this AGREEMENT including, but not limited to, those services detalled in Article I and II, 
and defined in Exhlblts "A", 'BB" and 'C" shall be as follows: 

a. Center High School Campus Intercomaand Master Clock System Upgrade 
Lump Sum for Basic Services . $33,900 

b. Center High school VolP Telephone System 
Lump Sum for Basic Se~ices 

c. Center High School Campus Fiber System 
Lump Sum for Basic Services . $13.000 

Total Lump Sum for Services $50,900 

NOW, THEREFORE, the Parties. agree that all other terms, conditions, Exhibits, and 
obligations of the AGREEMENT remain in effect throughout the term of the AGREEMENT except 
for those provisions of the AGREEMENT that are directly contradicted by this AMENDMENT, in 
which event the terms of the AMENDMENT shall control. 

The covenants and. conditions contained in this AMENDMENT shall apply to and bind the 
Parties and the heirs, legal representatives, successors and permitted assigns of the Parties. 

This Amendment is executed as of the day and year first written above. 

ELECTRICAL ENGINEER: DISTRICT: 

The Engineering Enterprise Center Joint Unifled School District 

Scott W h e e s  
By: By: 

Its: t 
APPROVED AS TO FORM: 

Atkinson, Andelson, a mud & Romo 
' 

David ~ x o l d a i i ,  Esq. 
Attorneys for Center unified School District 

Amendment #I to Agreement between Canter Jolnt Unified School Dlstrld 
And The Englneedng Enlerprlse 
CHS Intercom and Master Clock System Umrada Page 2 of 2 



The Engineering Enterprise 
wmvangenrcom 

Exhibit "B" 

AGREEMENT FOR ADDITIONAL SERVICES 

TO: CRAIG DEASON 
FROM: DERYLE ROWE 
DATE: JANUARY 4,2018 
PROJECT: CENTER HIGH SCHOOL INTERCOM UPGRADE 
SUBJECT: ADDITIONAL SERVICE FOR A VOlP TELEPHONE SYSTEM 
TEE Project No. 

The Engineering Enterprise proposes to provide additional electrical engineering services, above and beyond that 
of the original scope, as defined by this agreement. All terms and conditions of our original agreement for the 
above referenced project are applicable as if completely restated herein. The additional services are as 
described below: 

1.0 SCOPE OF SERVICES: 

1.1 Provide a design for the district to implement a Voice over I? (VolP) telephone system. The 
system design will include: 

A. Telephone system server specifications. 

B. Administrative Staff telephone set specifications. 

C. Classroom telephone set specifications. 

D. System software specifications. 

E. Network Cabling specifications where required. 

2.0 ADDITIONAL UNDERSTANDINGS: 

2.1 Change order pricing review for work associated with this agreement is excluded. 

2.2 Printing costs associated with the documents prepared under this agreement are excluded. 

2.3 Materials and services provided by the Owner: 

A. Written description from the district of the minimum requirements the system shall provide. 

0. Detailed information on Owner furnished equipment to be installed or for which provisions are 
to be made under the electrical subcontract. This could include any work stations, required 
servers, etc.. . 

C. Reproduction of drawings and specifications for in-house distribution to the districts staff and 
record copies of construction documents for the consultan~s use. 

3.0 FEE AMOUNT: 

Sewices described under Section 1.0, Scope of Services, will be performed for the lump sum fee value 
of $1 0,000 

1305 Marina Village Parkway. Alarneda. CA 94501 (510) 769-7600 Fax (510)769-1261 1125 High Street Auburn. CA 95603 (530) 886.8556 Fax: (530)886-8557 



Center High School - VolP System 
January 4,201 8 
Page 2 

The Engineering 
Enterprise 

-.cngcntcmm 

4.0 RELEASE OF DOCUMENTS: 

4.1 The Engineering Enterprise will commence work on the above referenced additional service work 
upon receiving authorization by a PrincipaVOwner of your firm. 

4.2 Authorization shall be receipt of this signed agreement or a change authorization initiated by 
Owner or Owner's representative. 

5.0 PAYMENT: 

5.1 Your firm is completely responsible for payment to The Engineering Enterprise for senrices 
rendered under this agreement. 

5.2 Payment is due within thirty (30) days upon receipt of an invoice. Invoices will be submitted 
monthly. 

5.3 Full payment shall be made upon completion of work described herein and shall not be withheld 
due to any other payment schedule. 

Please acknowledge your concurrence with the foregoing by signing and returning one copy of this agreement 
for our records. 

By: Date: 
for Center Unified High School District 
Craig Deason, Assistant Superintendent 

By: Date: January 4,2018 

for The Engineering Enterprise 
Scott Wheeler, Principal 



The Engineering Enterprise 
www.tngent.com 

AGREEMENT FOR ADDITlONAL SERVICES 

TO: CRAIG DEASON 
FROM: DERYLE ROWE 
DATE: JANUARY 4,201 8 
PROJECT: CENTER HIGH SCHOOL INTERCOM UPGRADE 
SUBJECT: ADDITIONAL SERVICE FOR A CAMPUS FIBER SYSTEM 
TEE Proiect No. 

Exhibit "C" 

The Engineering Enterprise proposes to provide additional electrical engineering senrices, above and beyond that 
of the original scope, as defined by this agreement. All terms and conditions of our original agreement for the 
above referenced project are applicable as if completely restated herein. The additional services are as 
described below: 

1.0 SCOPE OF SERVICES: 

I .l Provide a design for the district to replace the existing legacy multimode fiber system. The new 
fiber system will incorporate new hybrid singlemode and OM4 multimode fiber cable. The system 
shall include: 

A. Site drawings showing the existing conduit pathway with fiber requirements to each 
building from the MDF. 

B. Demolition notes for removal of existing fiber cable. 

C. New MDF room plan including additional power requirements for rack equipment and 
mechanical unit. 

D. Fiber cable system specifications 

1. Fiber cable 

2. Fiber patch cable 

3. Fusion Splice and termination panels 

4. Installation and Testing 

E. MDF room specifications 

I .  Racks 

2. Grounding 

3. Cable Runway 

4. Rack support 

5. Power 

2.0 ADDITIONAL UNDERSTANDINGS: 

2.1 Change order pricing review for work associated with this agreement is excluded. 

1305 Marlna WIlaoe Parkway. Atameda. CA 94501 (510) 769-7600 F a x  (510)769-1261 1125 High Streek Auburn CA 95603 (530) 886-8556 fue (530)088-8557 



Center High School - VolP System 
January 4,201 8 
Page 2 

The Engineering 
Enterprise 

mnu.cngcnt.com 

2.2 Printing costs associated with the documents prepared under this agreement are excluded. 

2.3 Materials and services provided by the Owner: 

A. MDF room design and construction including required HVAC system. 

B. Reproduction of drawings and specifications for in-house distribution to the districts staff and 
record copies of construction documents for the consultan~s use. 

3.0 FEE AMOUN'T: 

Services described under Section 1.0, Scope of Services, will be performed for the lump sum fee value 
of $13,000 

4.0 RELEASE OF DOCUMENTS: 

4.1 The Engineering Enterprise will commence work on the above referenced additional service work 
upon receiving authorization by a PrincipaVOwner of your firm. 

4.2 Authorization shall be receipt of this signed agreement or a change authorization initiated by 
Owner or Owner's representative. 

5.0 PAYMENT: 

5.1 Your firm is completely responsible for payment to The Engineering Enterprise for services 
rendered under this agreement. 

5.2 Payment is due within thirty (30) days upon receipt of an invoice. Invoices will be submitted 
monthly. 

5.3 Full payment shall be made upon completion of work described herein and shall not be withheld 
due to any other payment schedule. 

Please acknowledge your concurrence with the foregoing by signing and returning one copy of this agreement 
for our records. 

By: Date: 
for Center Unified High School District 
Craig Deason, Assistant Superintendent 

By: Date: January 4,201 8 
for The Engineering Enterprise 
Scott Wheeler, Principal 



AGENDA ITEM # )(um/q 
Center Joint 2Inzfed~chooC~.istTict 

AGENDA REQUEST FOR: 

Dept.lSite: Facilities & Operations Department 

Date: January 17,2018 Action Item XX 

To: Board of Trustees Information Item 

From: Craig Deason, Asst. Superintendent # Attached Pages 58 

Asst. Superintendent Initials: C b 

SUBJECT: Developer Agreement 

The District is requesting approval of the attached document between the Center 
Unified School District and HBT of Riolo Vineyards LLC. The agreement updates 
the option date to purchase the SMUD Substation Site. 

RECOMMENDATION: That the Board of Trustees approves the agreement 
between Center Unified School District and HBT of Riolo Vineyards LLC. 

AGENDA ITEM # x\lw 1 J 



Recording Requested by: I 
David A. Soldani, Esq. 
Atkinson, Andelson, Loya, Ruud & Romo 
for the benefit of Center Joint Unified 
School District. No fee under Government 
Code section 6 103. 

When Recorded Mail to: 
10 River Park Place East, Suite 240 
Fresno, CA 93720 

DEVELOPER AGREEMENT 

Center Unified School District 
and 

HBT of Riolo Vineyards, LLC. 

This Developer Agreement ("Agreement"), dated for reference purposes as of December 
-3 2017, is entered into between the Center Unified School District ("District"), a public 
school district organized and existing under the laws of the State of California, and HBT of 
Riolo Vineyards, LLC, a California limited liability company ("Developer"). 

RECITALS 

A. Developer is the appIicant for the proposed Riolo Vineyard Specific Plan Project 
(the "Project"), currently under consideration for approval by Placer County. Developer is one 
of four landowners within the Riolo Vineyards Specific Plan with land that would be designated 
for residential development. Approximately 601 of the 933 residential units in the Specific Plan 
would be constructed on land owned by Developer. The legal descriptions of the properties 
owned by Developer and affected by this Agreement are attached as Exhibit "A? The 
Assessor's Parcel Number for the Developer's Property include: 023-200-023; 023-200-031; 
023-200-051; 023-200-052; 023-200-053; 023-200-055; 023-200-056; and 023-221-006. 

B. The entire Riolo Vineyard Specific Plan area ties within District boundaries. 
District is actively pursuing plans to construct a new elementary school (Rex Fortune Elementary 
School) on property south of PFE Road, adjacent to the Specific Plan. District desires that 
certain infrastructure improvements be provided by Specific Plan developers in order for the 
District to complete the Rex Fortune Elementary School in a timeframe to accommodate demand 
created by Specific Plan development. 



The Parties hereby acknowledge and agree as foIlows: 

2. SMUD Substation Site. Developer acknowledges the existence of that certain 
agreement between the District and the Sacramento Municipal Utility District (SMUD) dated 
March 21, 2003 (as amended)(Exhibit B), which obligates the District to either (a) provide 
SMUD with an identified substation parcel at the site of the existing Wilson Riles Middle 
School, or (b) pay to SMUD a portion of the cost to acquire an alternative substation site 
acceptable to SMUD. Developer desires to assist the District in meeting its agreement 
obligations to SMUD, as follows: 

A. Developer has identified a 0.5 acre site within the Riolo Vineyard Specific Plan 
for use as a substation site ("Substation Parcel"), as shown on Exhibit "C," Map of Riolo 
Specific Plan. This site is designated for PubIic/Quasi-Public uses under the Specific Plan, 
which permits the use of the Substation Parcel for substation purposes. The Substation Parcel is 
an unsubdivided portion of a parcel (APN 023-221-006) owned by Developer. 

B. In accordance with and subject to the terms of this Agreement, Developer grants 
District an option to purchase the Substation Parcel at fair market value. This option is conveyed 
by the Developer at no cost to the District. "Fair market value" of the Substation Parcel (the 
"Acquisition Price") shall be determined by a District appraisal dated within ninety (90) days of 
the District's exercise of the option to acquire the Substation Parcel. District may use an 
appraisal, if any, obtained by SMUD. 

C. Unless extended by written amendment to this Agreement, the option to purchase 
the Substation Parcel shall expire and become void on the Option Date if not earlier exercised. 
For the purpose of this Agreement, the Option Date shall be the earlier of 1) five (5) years from 
the Effective Date of the Agreement or, 2) ninety (90) days from the date on which DeveIoper 
notifies District that SMUD has offered to purchase the Substation Parcel and the price offered 
by SMUD. 

D. At any time on or before 5:00 p.m. Pacific Time on the Option Date, District may 
elect to purchase the Substation Parcel in accordance with the terms of this Agreement by 
delivering written notice to Developer and paying the Acquisition Price no later than the Option 
Date. Should the option not be exercised by the Option Date, the option shall expire and District 
shall execute and record a Quitclaim Deed in favor of Developer or such other instrument as 
deemed necessary to confirm the expiration and non-exercise of the option in the official records 
of Placer County. 

E. On or before the Option Date, District may exercise its option to acquire the 
Substation Site in the name of the District, or may assign the option to SMUD. 

F. Developer may agree to accept payment for all or a portion of the Substation 
Parcel in the form of a credit by District against school facilities fees the District would 
otherwise receive from Developer. The payment, shall be made to an escrow account established 
by the Parties for the purchase of the property. 



3. Traffic Si~nal  at Entrance to Future Rex Fortune School Site. The District has 
indicated the desire for a traffic signal to be constructed at the entrance to the District's future 
Rex Fortune Elementary School, providing signalized access to both the Rex Fortune School and 
development within the Riolo Vineyard Specific Plan. The location of this fitture signal 
improvement is shown on Exhibit "D." Construction of a trafic signal at this location is 
identified as a Mitigation Measure in the Riolo Vineyard Specific Plan Environntental Impact 
Report (Mitigation Measure 9-20a). The County of Placer will require this signal improvement 
to be constructed at the time it is needed to serve the Rex Fortune School, in conjunction with 
development phases of the Specific Plan occurring on the north side of PFE Road, across from 
the school site. District has indicated a desire to have this signal improvement completed no 
later than the construction of the 450Ih residential unit within the Riolo Vineyard Specific Plan. 
Developer agrees to construct this signal improvement under the following circumstances: 

A. In the event that Developer receives County approval of a tentative small lot 
subdivision map within the Eastern Portion of the Specific Plan, as shown on Exhibit "EE," 
Developer shall construct the traffic signal as part of the subdivision improvements for the 
approved small lot tentative map as required by Placer County. This signal shall be completed 
no later than issuance of the 450th building permit within the Riolo Vineyards Specific Plan area 
as a whole. The traffic signaI shall be constructed in accordance with Placer County 
requirements. 

8. The Parties recognize that other developers of property within the Riolo Vineyard 
Specific Plan may be separately required by the County of Placer to construct or contribute to the 
costs of the same signal improvements as a condition of subdivision approval. Notwithstanding 
paragraph 2A, in the event that another developer has instalIed such signaI improvements 
pursuant to Placer County requirements or an Agreement with the District, Developer's 
obligation for the installation of the signal under this Agreement may be met through payment of 
its fair share of the cost of the signal, in the manner described in the Riolo Vineyards Specific 
Plan Public Facilities Finance Plan. 

C. The District shall not be required to contribute fhding or reimbursement for the 
cost of the signal improvements. Nothing in this Agreement shall prevent Developer from 
collecting reimbursement on a fair share basis from benefitting properties or developments not 
owned by the District in the event that the Developer constructs the signal improvements which 
are the subject of this Agreement. 

D. This provision is not intended to relieve Developer of any obligation otherwise 
imposed by Placer County to install traffic signal improvements. 

4. Provision of Sewer Infrastructure to Future Rex Fortune School Site. The District 
has requested Developer to provide a sewer line through the Riolo Vineyard Specific Plan to 
serve the future Rex Fortune Elementary School. As depicted on exhibits contained within the 
Riolo Vineyards Specific Plan Wastewater Master Plan (Exhibit "F"') sewer infrastructure will 
be provided to serve properties adjacent to the Specific Plan, including the Rex Fortune School 
site, as buildout within the Specific Plan occurs north of PFE Road, in the vicinity of and across 
from the school site. Developer agrees to construct a sewer line in PFE Road to serve the Rex 
Fortune school site under the following circumstances: 



A. In the event that Developer receives County approval of a tentative small lot 
subdivision map within the Eastern Portion of the Specific Plan, as shown on Exhibit "E," 
Developer shall construct a sewer line in PFE Road as part of the subdivision improvements for 
the approved small lot tentative map as required by Placer County. This sewer shall be 
completed no later than the issuance of the 450th building permit within the Riolo Vineyards 
Specific Plan area as a whole. The Developer shall ensure that the sewer shall be constructed in 
accordance with Placer County requirements and shall be available to the District for hookup at 
the Rex Fortune Elementary School site on PFE Road. 

B. The Parties recognize that other developers of property within the Riolo Vineyard 
Specific Plan may be separately required by the County of Placer to construct or contribute to the 
costs of the same sewer improvements as a condition of subdivision approval. 

C. The District shall not be required to contribute fbnding or reimbursement for the 
cost of the sewer. Nothing in this Agreement shall prevent Developer fiom collecting 
reimbursement on a fair share basis from benefitting properties or developments not owned by 
the District in the event that another developer or owner constructs the sewer improvements 
which are the subject of this Agreement. 

D. This provision is not intended to relieve Developer of any obligation otherwise 
imposed by Placer County to install sewer improvements. 

5 .  Effective Date. The Effective Date of this Agreement shaIl be as of the latter date of 
(1) the date of execution by all of the Parties, or (2) 35 days after the Riolo Vineyard Specific 
Plan receives final approval by the Placer County Board of Supervisors. 

6. Saecific Plan Approval. The commitments of Developer as identified in this 
Agreement are subject to, and conditional upon, approval of the Riolo Vineyard Specific Plan 
and related development entitlements by the County of Placer. 

7. McCIellan High School Pro~ertv. District agrees to consider and negotiate in good 
faith the Developer's request to acquire property fiom the District for right-of-way purposes 
associated with improvements to the Watt AvenuetPFE Road intersection required by the County 
to be implemented by Developer and affecting the District's McClellan Continuation High 
School site (APNs 203-020-003 and 203-020-018). Developer would pay District fair market 
value for the necessary right-of-way, as determined by appraisal conducted at the Developer's 
expense. At the election of the District, Developer will offset monies owed to District for the 
acquisition of the above-referenced right-of-way against District's Acquisition Price paid to 
Developer for the Substation Parcel, if any. 

8. - Fees. Nothing in this Agreement shall limit District's right to assess and collect 
school facilities fees from Developer, at the amount then in effect, except under circumstances 
where fee credit is offered by District and accepted by Developer for costs associated with the 
Substation Parcel. 

9. -. Waiver In consideration for the commitments made by Developer herein, District 
hereby waives and relinquishes all claims, rights or causes of action to challenge, either 
administratively or judicially, any governmental approval or entitlement related to the Project 



based upon compliance with the California Environmental Quality Act (CEQA), or other 
applicable laws. 

10. Successors and Assigns. This Agreement, and the obligations of Developer set forth 
herein, shall be binding obligations enforceable under the Laws of the State of California, shall 
be covenants that run with the land, and shall be binding upon a11 heirs, successors in interest, 
and assigns of Developer. 

11. Recordation. This Agreement shall be recorded in the oficial records of Placer 
County and this Agreement shall constitute a covenant running with the land. 

12. Dis~utes. If a dispute arises relating to the interpretation of, enforcement of, or 
compliance with the terms of this Agreement, the Developer and the District shall first attempt to 
resolve such dispute through informal discussions or negotiations. Any Party may convene such 
discussions by written notice, and shall reasonably accommodate the other Parties with respect to 
scheduling. If the dispute is not resoIved in this manner within thirty (30) days, it may be 
refened to mediation upon the request of either Party for a period not to exceed an additional 
thirty (30) days. This dispute resolution process shall be undertaken in good faith and exhausted 
prior to judicial review. However, compliance with this process does not waive any Party's 
obligation to comply with, or right to assert as a defense, any applicable statute of limitations. 
The Parties may agree in writing to toll any applicable statute of limitations for such period as 
may reasonably be necessary to complete the dispute resolution process. 

1 3. Breach, Default And Cure. 

A. Notice of Breach. If a Party materially breaches or fails to comply with any of its 
obligations under this Agreement, such breaching Party shall have thirty (30) days following 
receipt of a written notice of breach fkom the non-defaulting Party (the "Breach Notice") to cure 
such breach or noncompliance (the "Cure Period"). If such breaching Party shaIl not have cured 
such breach or noncompliance within the Cure Period and after the expiration of fifteen (15) 
days from the later of the expiration of the Cure Period and the date it receives written notice of 
default (the "Default Notice"), it shall be deemed in default ("Default") under this Agreement; 
provided, however, that if the nature of the breach or noncompliance reasonably requires more 
than thirty (30) days to cure, the breaching Party shall not be in DefauIt under this Agreement so 
long as the breaching Party commences such cure within the Cure Period and diligently 
prosecutes such cure, and provided fhther that the Breach Notice and the Default Notice shall 
set forth in reasonable detail the nature of the breach, noncompliance or Default, as the case may 
be. Copies of all notices required hereunder shall be sent to all Parties in this Agreement. 

B. Default Remedies. Upon a Default pursuant to Section 12(a), the non-defaulting 
Party(s) shalI have the following cumulative rights and remedies: (a) to specifically enforce the 
obligations under this Agreement, or (b) to exercise any and all other rights and remedies the 
non-defaulting Party(s) may have under this Agreement and/or under the law by reason of the 
Default. 

14. Assignment of Liabilitv. 



A. In General. Developer acknowledges that all terms and conditions of this 
Agreement shall be binding on all successors-in-interest, including, but not limited to purchasers 
of all or a portion of each Developer's property. 

B. Notice of Assignment: Assignment and Assum~tion Agreement. Upon any sale or 
transfer of any parcel of land in bulk or individual lot which occurs prior to issuance of final 
building inspection or certificate of occupancy, Developer shall give written notice of the sale or 
transfer, including the name, address, telephone number of purchaser or transferee. The District 
shaII require Developer and any successor-in-interest to the Developer to execute an Assignment 
and Assumption Agreement in a form which reflects and acknowledges the terms of this 
Agreement. 

15. Notices. All notices or other communications that may be given under this 
Agreement shall be in writing and shall be served personally or by certified or first-class mail, 
postage prepaid, return receipt requested, or sent by overnight delivery, postage prepaid, 
addressed as follows for the District and Developer or to such other address as either Party may 
provide the other Party in writing: 

Center Joint Unified School District 
8408 Watt Avenue 
AnteIope, CA 95843 
Att: Superintendent 

with a copy to: 

Atkinson, Andelson, Loya, Ruud & Romo 
5260 N. Palm Avenue, Suite 300 
Fresno, CA 93704 
Att: David A. SoIdani 

Notices to Developer shall be addressed to the following address: 

HBT of Riolo Vineyards, LLC 
1 I060 White Rock Rd., Suite 150 
Rancho Cordova, CA 95670 
Attn: Jeffrey Pemstein 

With a copy to: 
Young & Madigen 
7 10 N. Plankinton Ave., Suite 1200 
Milwaukee, WI 53203 
Attn: Mark Madigan 

16. Entire Agreement. Waivers And Amendments. This Agreement, and any written 
agreement entered into by the Parties with respect to the Riolo Vineyards Project, incorporates all 
of the terms and conditions mentioned herein, or incidental hereto, and supersedes all 
negotiations and previous agreements between the Parties with respect to all or part of the 
subject matter thereof. All waivers of the provisions of this Agreement must be in writing and 
signed by the appropriate authorities of the Party to be charged. Any amendment or modification 
to this Agreement must be in writing and executed by District and Developer. 



17. Countemarts. This Agreement may be executed in counterparts, each of which shall 
be an original and a11 of which shall constitute but one in the same Agreement. 

18. California Law. This Agreement shall be governed and construed in accordance 
with the laws of the State of California. 

19. Additional Representations of Authoritv. 

A. Developer represents and warrants that the individual executing this Agreement 
on its behalf has the legal power, right and actual authority to bind the Developer to the terms 
and conditions of this Agreement. 

B. District represents and warrants that the individual(s) executing this Agreement on 
its behalf have the legal power, right and actual authority to bind the District to the terms and 
conditions of this Agreement. 

20. Severabititv. Should any term or provision of this Agreement be determined to be 
illegal or in conflict with any law of the State of California, the validity of the remaining portions 
or provisions shall not be affected thereby, and each term or provision of this Agreement shall be 
valid and be enforced as written to the full extent permitted by law. 

2 1. Time. Time is of the essence of this Agreement and of each and every term. 

22. Attornev's Fees. In the event of any action or proceeding brought by either Party 
against the other Party under this Agreement, the prevailing Party shall be entitled to recover its 
reasonable attorney's fees and costs in such action or proceeding in such amount as the court 
may adjudge. 

23. Assinnment. Developer shall not assign this Agreement or any right or privilege 
District might have under this Agreement without the prior written consent of District, in its sole 
and exclusive discretion. Notwithstanding the foregoing, upon prior written notice to the 
District, Developer may assign this Agreement to subsequent purchaser(s) of developer's 
property, or any portion thereof, including builders, or to any affiliate of Developer owned or 
controlled by Developer, without first obtaining District's consent. 

24. Third Partv Beneficiaries. Nothing in this Agreement shall be construed to confer 
any rights upon any Party not signatory to this Agreement. 

25. Exhibits. The Exhibits attached to this Agreement are incorporated herein by this 
reference and made a part hereof. Said Exhibits are identified as follows: 

Exhibit A - Legal Description of Developer's Property 
Exhibit B -Agreement Between CUSD and SMUD dated March 21,2003 
Exhibit C - Location of Substation Site 
Exhibit D - Location of Future Signal Improvement 
Exhibit E - Location of "Eastern Portion" of Specific Plan 
Exhibit F - Wastewater Master Plan Exhibit 



26. Effect of Recitals. The Recitals above are deemed true and correct, are hereby 
incorporated into this Paragraph as though fully set forth herein, and Developer and District 
acknowledge and agree that they are each bound by the same. 

27. Nondiscrimination. There shall be no discrimination by Developer or District 
against any person on account of race, color, religion, sex, marital status, national origin, or 
ancestry in the performance of their respective obligations under this Agreement. 

28. Rights And Remedies Are Cumulative. Except as may be otherwise expressly stated 
in this Agreement, the rights and remedies of the Parties are cumulative, and the exercise by any 
Party of one or more of its rights or remedies shall not preclude the exercise by it, at the same 
time or at different times, of any other rights or remedies for the same Default or any other 
Default by another Party. 

29. Provisions Reauired Bv Law Deemed Inserted. Each and every provision of law 
and clause required by law to be inserted in this Agreement shall be deemed to be inserted herein 
and the Agreement shall be read and enforced as though it were included herein, and if through 
mistake or otherwise any such provision is not inserted, or is not correctly inserted, then upon 
application of either Party the Agreement shatl forthwith be physically amended to make such 
insertion or correction. 

30. Cooperation. District and Developer acknowledge that it may be necessary to 
execute documents other than those specifically referred to herein in order to accomplish the 
objectives and requirements that are set out in this Agreement. Both District and Developer 
hereby agree to cooperate with each other by executing such other documents or taking such 
other actions as may be reasonably necessary to complete this transaction in accordance with the 
intent of the Parties as evidenced in this Agreement and attached Exhibits hereto. 

3 1. Internretation Guides. In 'interpreting this Agreement, it shall be deemed that the 
Agreement was prepared by the Parties jointly and no ambiguity shall be resolved against either 
Party on the premise that it or its attorneys were responsibIe for drafting this Agreement or any 
provision thereof. Headings used in this Agreement are for convenience and ease of reference 
only and are not intended nor may be constructed as a guide to interpret any provision of this 
Agreement. 

32. Due Authoritv Of Signatories To Execute Agreement. Each individual signing this 
Agreement warrants and represents that he or she has been authorized by appropriate action of 
the Party which he or she represents to enter into this Agreement on behalf of the Party. 

33. No Joint Venture. The relationship of the Parties to this Agreement is determined 
solely by the provisions of this Agreement. This Agreement does not create and shall not be 
construed to create any agency, partnership, joint venture, trust or other relationship with duties 
or incidents different from those of parties to an arm's length contract. 

34. Sale to Third Partv Not a Successor in Interest. Unless otherwise agreed in writing 
by the District, in the event that all or a portion of the Property is sold, transferred or conveyed to 
a third party who is not a successor in interest to the Developer (whether by foreclosure, deed in 
lieu of foreclosure, or bankruptcy), and such third party does not agree to be bound by this 



Agreement, including all amendments hereto, then with respect to that portion of the Property so 
sold, transferred or conveyed, this Agreement shall not be deemed to satis@ the Placer County 
Development Agreement requirement that the Developer enter into a written agreement with the 
District. 

IN WITNESS WHEREOF, the Parties hereto have caused this Agreement to be 
executed by their respective duly authorized officers, as of the Effective Date. 

DISTRICT CENTER JOINT UNIFIED SCHOOL DISTRICT 

Date: By: 
Scott A. Loehr 
Its: Superintendent 

DISTRICT 

Date: 

DEVELOPER 

CENTER JOINT UNIFIED SCHOOL DISTRICT 

By: 
Kevin J. Jolly 

HBT OF RIOLO VINEYARDS, LLC, a 
limited liability company 

By: 
Jefiey Pemstein, Vice President 



STATE OF CALIFORNIA ) 
)ss. 

COUNTY OF 1 

On , before me, Notary Public, 
personally appeared , who proved to me on the basis of 
satisfactory evidence to be the person(s) whose name(s) islare subscribed to the within 
instrument and acknowledged to me that he/she/they executed the same in hislherltheir 
authorized capacity(ies), and that by hislherltheir signature(s) on the instrument the person(s), or 
the entity upon behalf of which the person(s) acted, executed the instrument. 

I certify under PENALTY OF PERJURY under the laws of the State of California that the 
foregoing paragraph is true and correct. 

WITNESS my hand and oflicial seal. 

SIGNATURE OF NOTARY PUBLIC 

[SEAL] 



STATE OF CALIFORNIA 1 
)SS. 

COUNTY OF 1 

On , before me, Notary Public, 
personally appeared , who proved to me on the basis of 
satisfactory evidence to be the person(s) whose name(s) idare subscribed to the within 
instrument and acknowledged to me that he/she/they executed the same in his/her/their 
authorized capacity(ies), and that by his/her/their signature(s) on the instrument the person(s), or 
the entity upon behalf of which the person(s) acted, executed the instrument. 

I certify under PENALTY OF PERJURY under the laws of the State of California that the 
foregoing paragraph is true and correct. 

WITNESS my hand and official seal. 

SIGNATURE OF NOTARY PUBLIC 

[SEAL] 



EXHIBIT 



EXHIBIT "A-I" 
LEGAL DESCRIPTION 

PARCEL I 

ALL THAT CERTAIN REAQL PROPERTY SITUATED IN THE COUNTY OF PLACER, STATE 
OF CALIFORNIA, BEING A PORTION OF THE SOUTHWEST QUARTER OF SECTION 12, 
TOWNSHIP 10 NORTH, RANGE 5 EAST, M.D.M., MORE PARTICULARY DESCRIBED AS 
FOLLOWS: 

BEGINNING AT THE SOUTHWEST CORNER OF SAID SECTION 12, MARKED BY A TWO 
INCH BRASS CAP IN WELL, THENCE ALONG THE WEST LlNE OF SAlD SECTION 12, 
NORTH 00'49'46" WEST 462.00 FEET; THENCE LEAVlNG SAID WEST LINE, NORTH 
89"10'14" EAST 429.00 FEET; THENCE SOUTH 00'49'46" EAST 468.06 FEET TO THE 
SOUTH LlNE OF SAID SECTION 12; THENCE ALONG SAlD SOUTH LINE, SOUTH 89'58'45" 
WEST 429.04 FEET TO THE POINT OF BEGINNING. 

CONTAINING A TOTAL AREA OF 4.58 ACRES, MORE OR LESS. 

PARCEL 2 

ALL THAT CERTAIN REAL PROPERTY SITUATED IN THE COUNTY OF PLACER, STATE 
OF CALIFORNIA, BEING A PORTION OF SECTION 12, TOWNSHIP 10 NORTH, RANGE 5 
EAST, M.D.M., MORE PARTICULARLY DESCRIBED AS FOLLOWS: 

BEGINNING AT THE SOUTHEAST CORNER OF SAlD SECTION 12, THENCE ALONG THE 
SOUTH LlNE OF SAID SOUTHEAST ONE-QUARTER OF SAlD SECTION 12, SOUTH 
89'59'06" WEST 2662.17 FEET TO THE SOUTH QUARTER CORNER OF SAID SECTION 12; 
THENCE ALONG THE SOUTH LINE OF SAlD SOUTHWEST ONE-QUARTER OF SAID 
SECTION j2, SOUTH 89'58'45" WEST 944.53 FEET TO THE SOUTHEAST CORNER OF 
LANDS OF FRISVOLD AND CAROLLO, AS DESCRIBED IN THE GRANT DEED RECORDED 
AS DOCUMENT NO. 97-0067751, OFFICIAL RECORDS OF PLACER COUNTY; THENCE 
ALONG THE EAST LlNE OF SAlD LANDS OF FRISVOLD AND CAROLLO, NORTH 00n49'46" 
WEST 506.91 FEET; THENCE ALONG THE NORTH LlNE OF SAID LANDS OF FRISVOLO 
AND CAROLLO, SOUTH 8958'45" WEST 1,034.55 FEET TO THE BEGINNING OF A NON- 
TANGENT CURVE; THENCE NORTHERLY ALONG THE ARC OF SAID NON-TANGENT 
CURVE TO THE RIGHT, HAVING A RADIUS OF 73.00 FEET, A CENTRAL ANGLE OF 
B5"08'20" AND A RADIAL BEARING OF NORTH 19'0203" EAST FOR AN ARC LENGTH OF 
121.22 FEET TO THE BEGINNING OF A REVERSE CURVE; THENCE NORTHERLY ALONG 
THE ARC OF SAlD REVERSE CURVE TO THE LEFT, HAVING A RADIUS OF 17.00 FEET 
AND A CENTRAL ANGLE OF 24'19'56" FOR AN ARC LENGTH OF 7.22 FEET; THENCE 
NORTH 00°0B'33" WEST 111.88 FEET TO THE BEGINNING OF A TANGENT CURVE; 
THENCE NORTHERLY ALONG THE ARC OF SAlD TANGENT CURVE TO THE LEFT, 
HAVING A RADIUS OF 37.00 FEET AND A CENTRAL ANGLE OF 42'59'54" FOR AN ARC 
LENGTH OF 27.77 FEET TO THE BEGINNING OF A REVERSE CURVE; THENCE 
NORTHERLY ALONG THE ARC OF SAlD REVERSE CURVE TO THE RIGHT, HAVING A 
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RADIUS OF 67.00 FEET AND A CENTRAL ANGLE OF 78'34'55" FOR AN ARC LENGTH OF 
91.89 FEET TO THE BEGINNING OF A NON-TANGENT CURVE; THENCE WESTERLY 
ALONG THE ARC OF SAlD NON-TANGENT CURVE TO THE LEFT, HAVING A RADIUS OF 
490.00 FEET, A CENTRAL ANGLE OF 3g037'47" AND A RADIAL BEARING OF SOUTH 
54'34'32" EAST FOR AN ARC LENGTH OF 338.92 FEET; THENCE SOUTH 87"49'24 WEST 
300.02 FEET TO THE WEST LlNE OF SAlD SECTION 12; THENCE ALONG SAlD WEST 
LINE, NORTH 00'49'46" WEST 93.73 FEET TO THE SOUTHWEST CORNER OF LANDS OF 
RIAR, AS DESCRIBED IN THAT CERTAIN GRANT DEED RECORDED AS DOCUMENT 
NUMBER 2016-0034613, OFFICIAL RECORDS OF PLACER COUNTY; THENCE ALONG 
THE SOUTHERLY LlNE OF SAID LANDS OF RIAR, NORTH 67"46'14" EAST 1,229.47 FEET 
TO THE SOUTHEAST CORNER OF SAlD LANDS OF RIAR; THENCE ALONG THE EAST 
LlNE OF SAID LANDS OF RIAR, NORTH 00'49'46" WEST 7,192.31 FEET; THENCE 
LEAVING SAlD EAST LINE, NORTH 59"03'14" EAST 313.05 FEET; THENCE NORTH 
78'04'14" EAST 279.70 FEET; THENCE SOUTH 89"40846" EAST 210.70 FEET; THENCE 
NORTH 81°29'14" EAST 117.90 FEET; THENCE SOUTH 73"06'46" EAST 261.20 FEET; 
THENCE NORTH 82"49'08" EAST 392.79 FEET TO THE NORTH-SOUTH QUARTER 
SECTION LINE OF SAlD SECTION 12; THENCE ALONG SAlD NORTH-SOUTH QUARTER 
SECTION LINE, SOUTH 00a59'50" EAST 102.33 FEET; THENCE LEAVING SAlD NORTH- 
SOUTH QUARTER SECTION LINE, NORTH 89"59'06" EAST 1,311.69 FEET; THENCE 
NORTH 00°00'54" WEST 150.70 FEET; THENCE SOUTH 73'58'36" WEST 30.00 FEET; 
THENCE NORTH 03"51136" EAST 299.75 FEET; THENCE NORTH 75'13'36" EAST 320.00 
FEET; THENCE NORTH 53'51'06" EAST 528.51 FEET; THENCE NORTH 53O52'06" EAST 
267.00 FEET; THENCE NORTH 79'1 1'06" EAST 171.71 FEET; THENCE NORTH 84'43'06" 
EAST 218.91 FEET TO THE EAST LlNE OF SAlD SECTION 12; THENCE ALONG SAlD EAST 
LINE, SOUTH 00°59'57" EAST 3,690.09 FEET TO THE POINT OF BEGINNING. 

EXCEPTING THEREFROM A PORTION OF THE EAST HALF OF SAlD SECTION 12, MORE 
PARTICULARLY DESCRIBED AS FOLLOWS: 

RESULTANT PARCEL B AS DESCRIBED IN THAT CERTAIN GRANT DEED RECORDED ON 
SEPTEMBER 14, 2010 IN DOCUMENT NO. 2010-0072285 OF OFFICIAL RECORDS OF 
PLACER COUNTY. 

CONTAINING A TOTAL AREA OF 277.73 ACRES, MORE OR LESS. 

PARCEL 3 

ALL THAT CERTAIN REAL PROPERTY SITUATED IN THE COUNTY OF PLACER, STATE 
OF CALIFORNIA, BEING A PORTION OF THE SOUTHWEST QUARTER OF SECTION 7, 
TOWNSHIP 10 NORTH, RANGE 6 EAST, M.D.M., MORE PARTICULARLY DESCRIBED AS 
FOLLOWS: 

LOTS 1 THROUGH 107 AND LOTS A THROUGH G, AS SHOWN ON THE FINAL MAP OF 
"MARIPOSA AT RlOLO VINEYARD" FILED IN BOOK DD OF MAPS AT PAGE 91, PLACER 
COUNTY RECORDS. 

CONTAINING A TOTAL AREA OF 30.36 ACRES, MORE OR LESS. 
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ROSEVILLE PUBLIC 
CEMETERY DISTRICT 
APN 023-200-027 

HBT OF RIOLO VINEYARDS, LLC 
11060 WHITE ROCK RD.. SUITE 150 
RANCHO CORDOVA. CA 95670 
PH. 816-782-2424 
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PARCEL 1 
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COUNTY OF PLACER CALIFORNIA 
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CHECKED BY: C. KING 
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:ar~dlrie% cf lhh A-mnt 

A. Will..in rtvr (51 burinerr drys sac Dsbwy Dslc, Sayer h a l l  re=! h n r  
-mw i f d h  a Stwb;d b,TA pnlunilur- tltir vi! w r m p  In: PreFy 
Ilhc "ALTA 7id; Rtpon")], Witirirt Icn (10) h p s  nflw d r l i v y  b Be)v of Ihc 
ALTA Tilt ilcpocr, B u l u  f i l l ,  in ~ ~ l i n p  d i h v  nprov: 0: d f = ~ o q  in 
whhln u: in ppor., the lqal hc:iption rind lhc cenditim or ~itlc, tr ihr went rhr 
3uycr 2ia;rpavao my =rcqtion to ride, (!he Sissppmod Zxecptim"), S r l l t t  
shall hare nut  (3) biuinz~s dayl Tmm noticc drucli  dinppm3l tn rnt~fy Stlycf 
ia wridrig lhal Srllu, at its r:asona'olr opdnn, zither (I) a p = t  to wust N& 
tzzeption la be nmot*cdpn~r a c upon flare nT'tremw, M (fi) h utablc or 
unwilling lo m v c  such nczptim (in which 0-1 9- dnll h% Livc (5 )  
bruinat days from ndpt af mh naticc w~thin whi& to d Jjvzr qntiPzn natIce lo 
S:lla Ihlt Buwdthw wmJirIonslly asivcs Ihaobjdon a: dstr ro!trminalo 
h i s  I\p=-rmskt). In I: c m l  Sdla dm no1 dclivar lu Bq:r noti::, wtLhi3 the 
ptucribrd ptriab, thal It i s  rnrwlllinp or u d l c  to rcrnaur r Dinppmvd 
%crpllon, $1 hat1 cmtltuivdy k d z m d  nolice BT ScUa'r 1nler;r'nn and 
rprcem=ol not la m v z   SUE^ Dfcrppmvod Exccpliun. In the rvmt Iht BUY=: 
rsik te p m i L  ScUo Mc! Emow Hold-. wiKm \he p i e d ,  wrina 
notla (IT b Jlnppm=JI oTlno condition of U ~ l t ,  I1 attall uurdatiwly h d m 4  
lo have nppmvcd  ha eandllio~r of  title V lhir Appe;m:ru ir tmiwd ?umoal 
to *fa S ~ L I I  6.A- noiL5z p z i i i a l !  houc my ri@L, oluin. ara: o l ~ t i o n  at 
incur my II~ltiry in eonnxlion viith Buycr ucrtidny Ib d&r s km ~ l c d  
and Buy= &Il, In s t t h  tvcn~. =dvc n full and immcdi* rtht a l  ~y a d  nil 
monlco dly.ohIler! in ctotrw, !og~lnhcr 4th nculled lnlucn thmn,  

Titlr b Ihc pmpmy j lJU b: wraycd by grmt &d & e n d  clar of all 
c ~ b m n c a .  except h o e  nM IO bcl\rcen Buyer rad Scllcr h a=mrdnncc 
d l h  the tcma hcmr('Pmnlttd &eeptions*l, At 4 u a r~ndlllon ru e l a m  o r  
csaow 3 u . w  shall hurl~ive lm %em Holder yl n t ? A  torm policy of litlc 
i m n n c e  in on rmount cq-I lo thr Pmhw Wcc, insuring hllc to lhr Propmy 
and M)' impmvuncnli canveycd to I luya hcmndcr to b h e  and elm or dl 
liens and uzumbnnccs uerpt tht P d n u l  Exccplions. If E m w  t uncellcd 
3uyer &dl pay any and sll l ir l t fmw ancUo:cnndl~tion Fcu. 

8. Prnvidal tbt OR conrfilio~u of lMs Agreamt have b a n  mlirld on or bdors Iht 
Closing Dale, the closing uf k Pvr=t~wc ad Sale nnd O m !  ~mnsferring dIJr 
r h l l  =ur nm btrr'iuu, Apti! If. 353 ,  unlns ott~m~lse s g ~ 4  rain wririnp: by 
thu plmicr. ihr Efcrou HdJcr~3oI r c o d  S.'ln'c Cant D r d  lu th: Frop=s~1)* rt 
the Ciort o f k m w .  



2 Juy-r hall pay all apalitablr tlosinp cnrls 5c:uhny ?=;k:tg ~d 
a t ~ w I c d ~ 4 1 ~  Gnnt Dd. w w  tz22 und vwrJ-ing m m  Yam.*:: l u r o  tf 
applica5Jr ad corn an6 r~;:ota of clur:ng till: rb!l 'nr: bent: 3'4~ by Seller. 
Ths cost arlh: pchty t!rillt mrumc: shall bc hcrnr try Rujz .  

E. hll i~nn-tclinqurfit ml p c p n y  Ian, # s ~ c r a l  or *sit11 urtgmsil i?s~~!lm:nls 
~d my a U t r  tinilzr t=ur;ing G\YT~S imp& na :h ;rrcpny by mly 
~orcnrrnwtal ruthmty c dlrtdtt orgniutkn a- b$ wll b ?rantd 
as rrffhu Clns: of B m .  Any dalinqumt tars c: .-enb rhall f paid b~ 
S J f e  at L k  C1as: of ESXIW. 

Z Said -mu; hs1ds;rnt). ap-4 any mid 011 mmies paHl: unhl t i r  .4grccmcnl 
lo d1sdta:ga uny o b l l ~ t i c l ~  which u- Ihns won the Pnpmr, intludiik bat nal 
R r a i l d  tot& widB fiom j u d p ~ ~ ~ t s ,  ut&-\t, t&or k &ts s:krrd by 
d d s  ortnrst or morrppcc andlor lo daby  my olha inclhwl tau ol=r Lm 
tbosc rptdlicd in S&on 6.A md 6.G. h m f  to bo hone by the f uyc:. Prop-ay 
tsru yrd mcsmtnls rnr UIu k u l  )re. In which lhit 3cmw t lnw,  Ifunph!, 
hall be prW by S~tlttr in m u *  IC and i~icludinp ~ h t  dm of clotu of uwow. Thc 
payment rhnll b: bud m thr moll nta fnfunnalinn cppllcablc ro the ficcsl 

and ~b~s inab l t  Lrnugh the ming  q n c i n c .  3% Bqie  &dl not be 
~espunsiblc ror my trz rrhmd 

0 1 &ndltion or Title to tho Prrramy. Scliu's dclhmy o f  Ticlr lo  Iht 
Proparry in !he co~l l ion scl fonh in Scdm 6.A h f k l u c l : ~  n duly 
aulban'd murd aaurtd pml d e d  c d ~ c y i a y  tilts iWd tkte ~ U I U . ' J P ~  
as dscrlbed in %.clction GA. 

(31 Buy* rfirlI h v a  rrclvcd Itding h m  Ult Slrtt Mocation 
Board Io purchun Ihn Properly. ffio Dqmmsl of W b o n  shvll hrvs 
npprovul it; wfiliDg the aquir\tion by (fit Ditwkl ar Slu 1 to btrcufn:d 
by Iht Distrid md IIIZ deval~prn-ni I k m n p f  (~publksdwl. 

(4) E)ecd. Sellc shall have dclivmd into Lcmw r G r z  Dd, duly 



1s 1 k  wen1 thul dl ur l'or ubOv8 zuruiilio:~ a% na calkkd or * a i d  m: the 
Closirrg Dale, or mch cd~a Jalc cl ~cl far(!; dm\.-,. tbt Bu>% may tminrl- (hlr 

Agrrcmcnr by tvrilkn cotkt in Sdb. S:l)rr ch&!l Mum dl fucdr m a v 2  h a n S c r  
iwm C%c aaapr, atrJ nrilhr p n j  dul; htrr~nc: hOv= any rueher nyhu or !1&5tir~ 
umla this A ~ ~ m m t -  

3. rjnJ1riasr In Scllrt&OIi~s~an~. Dr abi i~~l lan  a t  Sdkr  rc ur.rr!a~.a~: ~k 
nnuelicn d111r7lpbltd j l m a d u i s  subje:! lo Iht followiny mdkbnx 

( I )  Buyu shall h n  rhnclr dsli~wcd J o  Purclrm Pn'cc lo -kmv Holder 
and fully. f8ilbTully. and' limdy p i o r m d *  all of its ork ccbgrtim 
under this A p m m t .  

(2) On or bcrorc h hebir which is on8 ( I ]  b w h s  day prior to h Cloth& 
Dele, Buyer rhd have JcpiM whh &row RalJa LnJI ruRiciat to 
meel i r t  obligationr u a d a S m i ~ n s  4.E. rind 6.C, 

In !ha tvmt tho1 dl ot lhe abave condltinru me not ~rh f icd  or wnlvd on L s  
Clarin# Date, or mth c~r i iu  dab m =I 9 1 i  above, Sdlw, upon Wurntnj al l  funds 
re=tivcd h e r d e r  La the Bum, may tawinale thlr Agcmznl by wrfncr notb to tha 
Buga tlnd n d h c i  pyry !+hati k c a R e r  b e  my runha ri&r or linbftitiu unda IN* 
AgrcrmcnL 

At PR ~ a a b 1 s  Limu, Buyo or its rcpsend~cs  ahall have Ult right b Inrpcct and 
cxmia tho Pqzrfy 10 Ihm cncnt B y a  m a a b l y  deem amany, Buyrr hat1 dcicnd, 
inrOmnlfy md h l d  ScIle? kumlul  h and egrinn any a d  d1 liabilay, w h k h  lilhiliiy i t  
nntihtrbla to Buya at It? ngcnls. savmr, or anploym, rorlny pmml irljrrr d ~ r  tanupn 
to pcrmm! ~r.rzrl p m p y  u i r i n ~  fmm Qc nlbmnid inrpcdons and inurniunlun~, arui 
pmvldld Ilrrhw, chrr norrvfth6lmdlng any orhv pmvirion af tl& Apecmsnt lo Ihe eoncnry, Lhc 
Intlcmnifi:nfion c b t l p h  o f  Ruycr lo Scllcr sd rodh ln lhir pmvirlor dlrll m i v :  lhc , 
lvminJtion d h b  &rctmcnr 

9. WAR- 

& Scllcr'r Rcmrrcmatlunr and W w .  Sdla rcprurnlr md wmlr ru 
pmvidcd ia this Secli~n 9.A The npmcntationr and ma iu  of Sellcr 
contained in Ihls A p t a n a t  mmk rrt ~ I l h c  date kamf md pr or the Ounu or 
Fmow und rhull. cxccpt u hemin crpwly  provided to 11:c conmy, rrnivu Ihe 
Clorc of&-ruw. 

{I)  Pb%crsa. S d a  ~ v n r  and bas gmad Jd mn&:l&b titlc to the Pmpcray 
and Sclltl h~ tuII authorlly 10 ~cll Nn Pnrpmy. Upoa b w  Hddct's 
inu~nr-. al Clors of M w ,  ortht ~llh: policy r rcrmccd in Sc:~ion G.A. 
h T ,  the fueplap wnm~nty rh~ l f  not wrvivc ~ h c  arm of %rum*. 



Mrhatily, 7he n r a i o a  ant dtIjrv=r?. cr Cit Ahma md the 
c~nturnnrl~ion of t!a ~n*sactian ti\cm!, bill bs duly ~uu~orirrd a d  
approved by ail rrquisitr art~or?~ ao o!hw rcturr-a:icnr or .tprovais. 
wh:Iher by ~ a i s m ~ ~ l t a t  bodrcs ar mh-mits, will 'nc ncrsurf in eda 
tn cnahi: Sdklo cnlair& ar pcrronn Ihis A-snl. 

(3) &i&h~r E ( f I  ut Dn-, TI61 Clpcmcnt mJ Ihc &ha dr-m~r 
to be ~ c c u r t d  by Saner hcrtundc. upon cnrutllm nnd dclivcry llrsrauf 
by Sicl!~~, will b v c  beta dub tat& lnb hy Sdfct. will cetutilnk did, 
Iagal and b indb obfipa~ioru or Sdlsr ond wlU L mrdrtubk npinst 
Scllct in acrordmcz with tldr rrrmr, tubjut tn hmhupcy, ~azoivm=y, 
ud dmiluhwa Seding  genxallf tb d u m n t  of crcdilut's fichu. 

(4) &&J! S a k  v o r r v l ~ s  Its non+foml@ S~MW ptwman~ 10 Saclion 
l a 5  ar l c  in&d Rewnuc Code ar 1954, q muncnded, aul ayrcrl IQ 
moeuts u c d h t c  to N& cxlenl u! Clatcof Zsanut. 

-(I) LlazJrdDw WuM. Scflcr warnix, ta Sellu's wttturl kuowkdgc bur 
withou~ inquin: that the hpmy h u  not previously been raod u a 
Indfill, norm J dumpfor sg;ubngc or rrcllu=. nor u nriia rrhm hstvEour 
wuals or b d w r  sabtaw andlor t08ic macdds (ax dcrimcl in the 
Cornprrhtndvc Eavimmntntrf Rsoura and Liability At& or rirc 
R c t c u m  Cunmtioa nd Rccavcry Act, OoJ the Caliionlio Hpfpnlaus 
SU~SIWCCI C-1 Act) hsvt been dwcd, Irca~cd. or disposed o l  

a S d a  w n ~ u  ad nptaenlr lhrt 1h1: Pqcrty tr sol mJ at the 
Qwe of € s u m  &all not be the subject ar m y  pmpn~ed 
U S ~ ~ W  or ~ u n ~ m m t  Nm+ o t 1 1 ~  than tho= rpdfially 
rrmlcd in lhir Ayema& by ~ s a n  o f -  my work or 
lmprirvancnt wmplemd w instollul at at bsfrrm h e  Clone of 
Bcmw, 

h. Sdk mmtr ad qmsmU IIW he Pmpary is rml ml st Ule 
Clam o f  b f  shll mt be the subjeel o f  any fropad 
;usmmrn( far work or imfmuuncnlr to bc marpkerl afkr hc 
Chn o f  %row. 

(7)  Wmmnlv Rspiinr A u r a  . . . Scllv wnmm(I lhnl be patty 

or pmin stculiny tliit A p m o n l  on lhdr beholtsn duly &hed lo 
do so nnd the uctution end p d o m u s t  of lltis A&rcznltt bas hm duly 
rtrd validly tulhriznl by dl rmssury pmncndrip. carpmuk, pwmmcnl 
or o ~ h m  action. 



I f )  u'n%at\. A d r s  Cmmr:lr runcminv Ikt P n ~ r q y  Sclk Uv&%3U 
bat, lo t k  '-1 a: it; knosiaJg?, I ti:= Clor u i  J c n r  rkzn arc I ~ Q  

mr:.n:ls, w:mbsring er nli..tlmg t k  Frq-ny, irrtudafi bul no! Ihial! 
to its n'aiii!sm:: xnL' a-:. 

(91 m. Sdt ta nu kr~wldgr .  ar~ual~r: :nntmcd\x af at? 
malcrial d :k~  in 1Lis Pmntm. 

8, purs's Rmrroem&r and Worn-. UU~E. r c p r ~ ~ l t l  and saran% as 
prouide2 in t h t  Sr t ic~r  9.B. The ~ p n s a ~ a ~ i o n r  and n m i u  of Ruyt: 

I a n t r i n d  In lhis A p m m t  m mde rt of ~ $ t  dntn hcrzlrant! u a? ih: C f m  of 
Encmw and h a l l  smdiva t b  Clor OF Estmu.. 

(1) Prmraizdlmrg. 9uyer is upublis ylcacy duly o~pn~osd under kc :tlxu% 
Iha Stnlc o f  Coaromia wh M1 poaw ond wrhority lo plurhose lh* . 
Pmpmyl* 

(1) &&&. ha -=tion md ddlvzry grf this A F m r l r l  tnd ihc 
wmunmoliur or L c  mrustion bmf Jut- h a  duly authdrtd a16 

(9 Emdm . . 
5 W u I  nf l3ucamtn& Thls A ~ M I  nnd Ihu o h r  clucumcnu 

is he trtc l l~d by auyzr k=.zundtt, y u n  u=uci~n Md d 4 v q  thuror 
hy Bupr, wil; have b c n  dtily ~Jt lrcd hy Duycr, will :metitre valid, 
Icpt nnd binding ohllptiam of Buyer, mad vllt be crrforcenbk a~dnst 
3uyct In a c w ~  uil)l Utdr !emu, cubjut m bmknrptcy, inralvmc,y 
~d similar law dTedinp gcnrnlly ths ~ f a r ~ m m i  of crrdimr's n'phb. 

In. pIect,osum 

h Ru.ver acbowlcdpti (Cis1 i t  has mid: or will d . e  1& o ~ r a  intpccllm or hz 
Prcpmy ;urd iu azrsagc. phyn'cd, envimmmd Jnrl anomi t  thaia:lwirtier 
and wrdihns, &.xi 5iisd upon sa!d inrpccrion and tunth#mt y o n  o;rpm..nf of 
Uuyer'~ condiliuru to C f o ~  of b v u w  rrr set fnnlb It Sc:lion ?.A. hato; 
nppravas and W ~ Y C S M ~  md zll objections w ik aemgr, phpccl. cnvjmurncnol 
ant ~ o n u n i c  chlnctrmics snd crnuijtiun, u.hdr- cr MI disclosed q j.cl, 



inrp=tim. buyer ~:pratn~t ad w m m ,  u p ~ ~ i l s  3ppro~l ei IU Ccndit f on* ta 
Clort a ~ S u u r  sr 3% fmh &t Sdrior: >.A. hcreol, hat Buyz is fm,ilbuiU cb: 
m,*~ and i; clyin* ','.=?I as IG nattm qrnfially waa:an!ed hy Sclicr 
kmm, rolc!y upan tu avrll ~~FEIo:~,  tnva!ips~n,anC jralpm a r t h  Pmpeny. 

5. Any cnd nll Wrn. plwa, roilx and mdnnm&al qors, ad o n e  bronadon 
("Pf&nr"J &hieh lnay be miurn b~ Bnyrrsby Seilz: kav: bel l  giva u*ithai~t 
=sId~mtfon rr ur rtco;nnur&ti~n la Buyv MJ 11ha1l reds lllc pmpny cf !!IS 
Selicr. Uupr may ~nttf11 a rnpy and pmvldr lh: copy la potential p-1~~. 

C " Buyer adcnawldgm tbrr, cxrpt or to fit mttm qdfimlly wmntzd by Sellc: 
hsdn, n&h& Sstltrnw any of iu cmploycr, agcn~s, ornun, r q w c m ~ d v q  or 
my o t k  p s o n  rains on or in brfrdl or Seller, hm mudc my ~pfu=tnlinnt, 
wmliu ,  or o l p t r m a l s  by or 06 behalf of Sallcr zs lo my mallen f~occmi~g 
lhs Pmpedy or Ihr PIm and U1= p m n t  urc krd,  or the sui~lblli~y or Its: 
P m p e y  or rht Plw Lr Buy=r48 I a n d s i  us& 

Iht Zbtepaing Jir;ldmrr includtr, w i t W  limilrlion, tht i~npmrcmcntJ, 
l~~ulscaped new, tha Plms, md mlc md houndour m~rtrirlt. Buys funher 
arhowkdpco thal Iha P q m y  Is to k pmhmd, mvsycd, and nczsptad by 
Buy= ia tu prucnl comfilian, "AS ISC WIUI all faullt, and Ihn! na p m  m Ialrnt 
p l y t l d  condidan of Ihc Prupay. wklhet or nat known w d i s c o u d ,  skull 
aKet rheri%ts ofcilhcr p ~ y .  

D. Any ageancnts. w u n n t k ,  or rrpcscnlnliora nal u p s l y  rontofnrzl hmh 
r;hdl h na uny bhd Seller. a- rsprcsrly wdvm any tifl nf sham and rrll 
rlaimr for rfPnruga hy mmn d my siPremnrt, rtpmmta~fwr, *nrrmy. 
pmmie w mrrlrPal, ifbny, tmt umlaincd in this Agmmenl. Tlrc pmvislonr at  
this Sation ohdl suwivt $he Clnrt ~TEcrntv. 

1% Eh'rRY TO PROPERTY. 

Bnycr I I ~ ~ J  la i n d d f y  md hold humkrr Sctlcr Cmm any liability drln: oul of UI4 
Buyer's srrry onto Uln Pmprny Pr inrp&&nr m f m d  LO in rhlt Acra,nb Buys further 
P ~ + I  !ha pdor ra teminuion orlhir Agmmcnt If wln. nr i t r d z  car! ad ex- nsbm Lha 
Pcopmty, ~t nu~nrbly pouibk lo weir m y  d.mp t a w  by Buyr'r srtl~$tict hammdn ir 
Buyer ole=LJ not lo buy lhc Pmpmy. In tht unlllrtly ml lha Bu)w were lu datov l  
h ~ o u r  mnI=riotr un tht Pmpeflyanrl Lu no! dm Uzc n l o  rnnktnpldcd by th.ic Awrnmt, 
the 81tycf do- not assunre I1abflity for cleanup oftuch h a - m u x  mitterinl or k nn).ulha lr~nl ' 
ur emnwnic canrqumces orltc diwvtry. 



Real rapmy I==, l n t r e  an assesam% o s u d  by Buyer, art! cnu e l l  :I! be 
pmmtcr! s p a l  of the closing &air an h e  hub otn3bdey rnonlh. Any balansu ir. my k x  a d  
imms inpunt E C C S ~ J  nhaJI b: dild h Sellcr. As%cssasmlc olrccad h i (  5r ?:it! by 
SziIa. Any r~p.~lr7larrn1a~1a~ bill &all b t  ;m!mntcd bctuzm Ih.: pwks o~rsidr o f n m r  uith 
Sclto pnyint my additiad lus nra* far any pdnd brim :h)not af c m w ,  a d  3ul.c: 
rerpolrsibh br uta To: any paicd a h  rlrt Cbsc uTEamw, 

Tbt pmvirionr of this Agreement may only bs valved If ihc wolvrr ir in writing and is 
signd by lht pwy rzolmn~ Iha wuiva. N a  &lay or ontimion in cxcrching arty ripkt ttnurdct ibfs 
~ggrcrment shall operistt s a uduu af ~ h r  rl&l or nny hvtha pmvi~ion. Hu wahw of my 
~ I c u l n r  pmviaion ofihh Aymmrnlrhalf bt trarcd us rr w t i w  d m y  othsprov~m. and no 
waivu W1 be d c m d  a mniinuing waiveturn w a i w  of a subaqucnl breach or de8ulr. 

This Ap-mr?llt ha6 bccn n e M a t c d  # am's ImMh nnd bclwrcn psrom qd!s~iukd 
und Luwldgtsbla in businerr and ml tnprs mtm. In addllbn, coth prny lur b-m 
tcpmentd by txpen'mc-ed Yrd hcwledgt~btc l ap1  camril. 'iba provisianr of  rhit Apce*ncnl 
rhdl bc int-led in J msenabtr mmcr ~s era the purpoccs of  h e  p d o  rrnd Ihia 
hgtpemen~ Hutcq t)r- n m d  rult o f  eomlnte~un tu h e  aCFw tlwl any ambipitizJ we to bs 
r ~ o i v t d  a p i w  dr: dtaning p m ~  aM1 not becmplo-pl in the inrrptm~ion orthis A p m t  
w nny amcndnmu or &%its UltNa 

I& AGREEMRhT- ORAL RISPIZESRHPATIONS AND AMRC:UITIEI. 

Buyst md Scllcr uch wmmI lo ach albv (hd MJI b P sapltir(katcd awns orml 
smpmy, end that each is ramfllz- md a H m d  4 t h  lfic ale, purrhas, and own& of red 
impmy. Ssllu md Buyer agnc Lbot dl of Lha ~ m s  und conditiena or (him A-mt benvsrn 
the panis hatto art st~lrrd herein ad ad rqmmrulbnr M indue-.mt lnv: bca, m d t  ru 
Sellxby 3upx or 10 Buyer by ScUuahr Iham Qwa crpmazly st iadh htrria Both fluya nnd 
Stlla rxprecrly WMM~ 10 a h  n U l ~  Ihnt dl af rtre Itmu and condjtionr eontxined b e k i  have 
born fully q b l n c d  and an uorlcmad by both Boycr mlf Srffer, and h d  Chro urc rra 
Pmhipu i  t a u  c~~bfned  hncln u d  lhDL th: Icmrr. condlllons, abliliptiom. ri&k 4 ~lutitt of 
both a u ~  ud Seller ure fully bndmulod by cPch of the panics hereto. bin apmurt or 
undsnhwling, whclhu signed or nog rhull have any Corrc Dr t m d  wl~h m p d  h Iht h p c y .  

IL ir funhcr ur,dcntcod und aped by &: partitr *lo Ulot lhls Agctmeal cnnrioliny of 
1s page, and tb utr=hd Appmdicor I. I& 4 und !I' mhadisc the L1) Md rrrarplrrr ~=nnr or 
IL panla' ab7rtmwt in r c p d  10 b c  nlbjcu Pmpmy !)rein dcscrihnl, ru~d as arzh,  his 
A q m c n l  is inrmdd by be putica and bts, In fact, la fa* Ihe pmia' find uptmlau uf 
ihur apr=uncnt nnd a1 such, (hi8 A m :  wn*lil~rrcz un i n l q w t d  Agmmnll ss i s  intcnrld 
by he  pdzs Irsto and, in fort. d o e  ronairulc ~hcir inmtion lo rupmdr onl- am! all cnl 



rr MY Wiun or nll DI lln Ptrrprrry is svbjtCd u about lo be r&jW to emirsni 
darn~in or sirnilrr p m c t d i n g  ky my nywnmrtlirl entity lurin~lrtritdiaica orsr the Prnmrty, 
3t my lim pdur ~n clarln& ~uGrrial1  hvc lht. lo &eive &e b e d 1  nf sny ak11-d &d &a 
mug. -  a d  Purchrrc Price fu: rht suhjm prcpcny dm11 bc rcdu:rJan upro-nu bash 

The p d c r  hfnta u p  to e~opWr in txuulhg any OW ur iurlhu detuntm~r 
appropdale or nauLory to cavy oul UK pw.idanr of this ApcumcoL 

20. I.*\Y. 

21. =DINGS END MFANINGS OF WORDS. 

% subject headings h m  hen inraid in this Ap;~msat far c o n v d w z  mly and 
shall nor bawd 10 ulkr or inlmtt th: mmst orlhir A y c m m L  Wadeolany ymds 4 ia 
this m e n 1  s h U  be he)d a d  con- lo indude my other gender, nnd wucb in  ~ h t  
r i n p h  numb= shaI1 br, bcld la include (ha plurrj ard vict.ver#a, uoha Ihe con-1 rcqnlru 

'othnrPiro f h c  words "haein;"'hmuS"'hanmrta," and aUw dmBarcon:pndr word 
"hat-wha used in l h h  shall rare 10 *e enlira Agrccmcnl and not 10 my panicu'ut 
pmvidon or sttrlnn. U the fusl day of my r h o  pmod n;ld brrin shdl Tau on tl Silturhy, 
Slmd~y. or Iegul holiday, aha  h e  dundm olmch clmc pviod HPlt k tr.mdtd LO L;rr It a l l  
cnd on !he nu1 cumding day which is not n Saturday, SmJuy, or Iqal  holldsy, IJnlar 
olhcwb qtciild. lh8 w a d  "dayY &dl mzan a wlmdw Joy. T k  jnmlidity, i f iqd i ry  rn 
unmfacccabilily army pmvisian c c n d n d  In l i r  A-I fiha!f no1 rffcst n~ rrnJcr invdld, 
itlc*, or u~mfoncuble rhn rtmalnds of Ulh Agrccnw& 

'Flrir Apmnmt and J1 rcprncntrrlontt or tavcMals conloinad - rbJl tcnsthule 
binding ccn9'ming ohligatioru bctwcen f i e  paaics a d .  with h accptlcn o f  u b l r a m b  to br 
pzrIomd aftcr the Cbra o f  F~cmw, rhdl mi he tinding, i n m h  as npp!iwblt, kprd the 
Clart of pmvidrd fur I I ~  md ~ h =  tmiFa rrf ownwhip or  he PrnpYt!: This 
~ g t t u n x l t  rhull fm la thu benefit ctc and shal h: binding upon Ute ~ w i s  Mtc, bar hdn, 

I1 



23. 1 ECAL CllAt.l.KKCE% 

Should my pat, em, m p v i s i n n  aCC1ir Agrc:meM k dccldd by r roun uT:nnip:imt 
juridIt~ion tn he ittcpl, unmforc~btc. a: IC tnnfita n?lh law$ oTilic S!atr aCCdifonts or' 
ill: Unrm! SW at  .%acd-;l. t k n  mJi jud-mmr rhrfl not aficel, itrpair, or irrval~dxr Ihc 
r t m j ~ n d c  of lhir Apemenl. 

All rg~msnk mntaincd - d n  to be prrfomd da !ha c l d g  M a  shun smivc (hc 
dcllv:~ md r d u ~ l o n  of the gco~  dczd and the clarhg sf tk pmttum md d . l r  

26 BRfBITB IAPPENDICEQ. 

All ~ ~ r h u l  Appdicr~ ,  hhihils, ard all iumr d e b v d  i ~ o  =rerow ~ r c  i ~ ~ w o m t u l  
hodn. 

This is ;m am*rnsnl Fw the nrte n d  p.~rctraro ar rnl pqsny md may be s&fialfy 
eniorccd by chr panics. Tlh #lull nut prrlydc ihc p d u  Cronr =!ding lo pumas srry dhtr 
kpl d i a  nvail~bl~ lo lhen~ h thetWt lhh Agxmolt is bnichcC. 

3R &?TORNEYS' FEES. 

in Iht w&i Ihnt my my hazlo ~ h l l  mrnmrncc any lcOJ nciian or -utidiny, 
ltrcludinp but not limited lo an netioa far dcplmtory d i e (  aprlml my ahu party or p d c r  to 
lhk Aprrrncn! by msun of the alltficd rdlvrr Of oneor n~orc oftlro pdics lrmlo to pafm or 
k:q my I m ,  rautnilll& or andition or thir Abpzmznr to bt perfamred or kept, Ula puty 
andlot padim pcvsilinp in mid atUon w pmccdiq shall hccnrillcd \o movn such pmyP or 
p a i s '  rcnmwble atlameyo' T o n  md emu on qpul, Ituny. In tb cvmt mil do= not p d  
tu final jtdpnml, the S e w  C m  or the SUIS of hlifurnk, m Yul Tm tho Cuumy ol  PI-, 
or such ah* a r t  o f  cvmpcrent jurisdicliun, prom ~rnJcr laws o t  (ha Sbis of CaliFomlk 
may bc r:quslcd lo &anlot   no IS the "pt+v~ilitlp parly* md rvhnt sum nrmtiutcs 
"remru5lc ~ttnmcyt' Icnr." 



: Atk i in ,  Addmu, b y a ,  R u d  k Roam 
Atin: Pctarl  k e y ,  Eq. 
5776 Stoneddgc Mall R i d ,  Suilc200 
Plerurnron, CA 94588 

: Smrncnlo Munlciprl Udllty Disrrlcl 
AWr: Larry trpmnlno 
Real Estate Spvi:u MS Et 104 
P.O. Bm 15830 
S m c n r o .  CA 95#5?-I U O  

TO ESCROW HOLDER Chlcylo Titk InwmcaCompny 
At- h ' e y  
2901 1C"StmL Smlc 390 
~ n m e m o ,  CA 951 16 

31. COU-ART EXECVRON. 

Subject onlylr) delivery ta eJch party of a a p y  m f ~ b  tuch nrwnimpsn, UI1 Apcrnmt 
mny be axtrrltcd in one ormom caunlapam. d ef which in&puulmdy &hall tmvr Ihc m o  
c f l i t  rr lf iL  were rhr ariplnnf. end ull of wtticl~ m1:m l~plhcr shall wmtitu(c m e  and rht mmn 
AsrcemmL 

Each purly rrpmrnlr lo the olittr Lat il k nolempb!cd u n y a l k  W m  orlindrn in 
canneetion wirh the purclluc ;md wIc of the Proprny and nrh p m y  &at) i~idrmnilS; tldutd snd 
hog tfir othu party h m t - s c  from my itctiad or cldm Qnciuding ruwnnhh pt:omeg$' Fcss usd 



cuun clalr) rrsing 3u1 of or yrmd hy i a t  III~~I h i d  pany :Iaim'l# *lp ua~nmia7 w CIZ or 
m k  eonrpntation Cur to th swmm!, qrr=1tta4ian or -1 &r hy thc Ir**li@iq 
pmy in = elaknd O ~ P I ~ J I I  hy c i i b  Fny IU pay m y  m n ~ ~ s s i m ,  Findc'c h r.r 0 t h ~  
w.7;1=rsalian to any %in! FMJ' in :anWitr. 4 t h  Ihis mm=tion. 

This Aptumr sknll ml be binding ~pon dll~er Bu)s a: S t l l ~  unlut wd until rhir 
A m s t  ha bbm fully czcrrulul by bofk B a ~ p r  arul Scllu ~d s copy iinw:of tTeUell\.cd to 
scnw, 

k h  panyt obligionr hrmndr ha1 bioxlcndd 0 by chr &. ornkrfotu, dcluyt, or 
Nett of La  orher pMy, my napbycn et apnu of tbr dhn pany, any conlmctmmploycd 
by t k  mlhe pYry snd any s u h m l o r ,  q l o y c u &  or agenu aC such rontrador enploytd by 
the olhm pnny. (in by nsb of Gad, (111) by ch'mslk condlilonr (fncldnp willlout limiklion my 
t'mt pdo& for which the pmVr work or m y  p u t  LcmII slopped ar dchptf ducm nin or 
other wurhcr problems\, (lv) by amvoi&b)c w l l l i s r .  (v) by lobar dizputs boyond Ctc ppnyvr 
control. pi) by shonngu ar u~udlabiliry ufmaini~h bcpnd hc party's mnlml, (oii) by any 
act. omission, neglcck ar ddny by r g m m c n l P 1  npcn+yl vr (viii) hy my athiht: austs heytrnd 
(kc pany's control (cal)u~~vrly,  "Fame Mqfcm Eva~t'') Tor a time p n d  qul to ruddcluy. 

BY- 
Dr. Rex hnune, Superintmdmt 



3y 9kd,,d& d., d.- 
P 

cr Unified Srh1d Dirrrla 



STATE OF CAUFORNIA 1 

0 4  ARI\ ? ,2003,  befon me, 
and fcr Lhc Slate of Cdirornia, puanutly appe~rad 
parorully known to m t  (or pmvd la mc on Iho - -..- 

rime($ ~ b ' b e d  u the tvilhl. b m ~  rind S&OU+ICI~& to tnr M 
the s ~ l t  nulhorifsd capscj-. a d  that bbfl- 

on h e  Iru(nunat Ihc p a c n p  or thc enthy upon brhalf of which the pertaw 





A. 11.' COW!. snd -!!In G X U ,  b i z  &&:a, as tammi tg prupsrry, 

All that pamion o l  rive h'urtbwnst. cns- - 
qttatt~r of Sectlon l a  ~ o m ~ h i p  LO t ~ o r h ,  
P-ango G a B C ,  t4aunt b$:t20 D a m  z ~ ~ t l  Moridiin, , 
ptrtirularly drocrfbcd ao En1Lc.w~: 

Eeginning a t  a pafnc on tftc Uorth i i n s  
o f  caid ~ o r ~ h r ~ t t :  one-qurrcr of Searion 2.5, 
frca whicl~ ~ ~ o i n t  fba IOCL? ow-quarter cornar 
af ~ s l d  S ~ ~ c t i c m  10, b u r 3  M o r f h  61r013'07" 
EasC 1320.00 f r e t  J i ~ t z ~ i ' ;  that frcm said  
p s i t l t  aE begrmlng 5mch 01'OE147'' a s c ,  
~rral laL rdth t h e  Ezsr l ine  a 5  snic! .dnazzhtcest 
one- rtastar, Xt2, OD fasr ;  rh~nca South 09'13' 
07u.&stBQ.00.Feet ;  chmcak~ortb01'18~47" 
Wasr 143.00 Zeet t o  tb'na Bmrh LLna af said 
Seccioa 18 ; thence tzorcil 88'1310714 East 80.00 
i2nt  to the puiaZ of bopinning.. 

Cntz lnrng  ,261 acre6 morc or less, 
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3 3  f35t ;7/Gi 'G 11:Z NO. JP &;if: 

rnKERAL COhDrnk- Of.' smow 
P O  aE PROVl PED BY ESZROW ACiEh"i] 



Z Purpose: 'Ihepartk desk ta agree a, r nincry (90) dry a m d o n  o f k  SSMUlJ to . 1 d d f y a n A l ~ v e S i m U u S ~ d ~ l t S . b D i m i n o t r h t ~  

By: &t, , 5 . l i  
Elk&% D. Hem)*, *. 



On C : ~ * ~ . ~ - D ~ b c k m ~ ,  I(&n r \ . c \ n \ \ ~ .  , p a r o d y r p p d  
, p ~ y k a o w n m m q ~ r ~ r n t o m e o n ( & ~ o f  

satifmory. a'i.ibnr, to be rhc m s )  w k m  ~ ( s )  k'ape W c d  a, hs 
instnnncnl md ~ o w l e d g d  b that hJMq aecutul (hc same b W t h c i r  
a u t b d  ~awiy(icsX a d  by hidmWr rignnarra(e) on h e  iamrnnm ihepason(s), or 

. tht entity uponbcbslZof which &t pemm(s) aced, a c e  thr inmum. 

S ~ h 7 U R . E  OF NOTARY 11 



:tampaan *E 
'aj!S WWS aAP=lfY ~1dl~ :Q UP!SWPJ ueia Sq$ JOJ of- 

p no!mo m spfiad orp- '=* w)o ialnrta aw.@otl pm rotpa EA~WSII~ 

&Iu:P! ot .taJ =wl j0 OOWlm LtO qwd UJ PUSlUf W* 3Uj, :%od#i~ 



CENTER UKIl;IED SCHOQL DIS3SUCT. a publlt entir). 



Cn . bcfarc me, , pcrsoaslly n p p d  , persadly b o r n  to me, or proven ra me an & bnsh of 
scasiacmqt evid=ncc, ro bz 4. ptson[s} whom m t ( v )  is/axa n r b s e n i  t~ the withia 
innrumen1 md xlaowicdgcd lo me that hclshclcha* cxenncd the suns in his/l~tthh& 
nuthodzed copcciMiu), and that by bidthtir signa&e(s) on the lnmumen~ tb: pusan{s), dr 
tbc cnliry upon behalf of which tht pmon(s) acted, w ~ t e d  l c  insmrmcnr. 



L*r' \\?TKESS U'HEREOF, *b fEhm t!!EBl SCH03L DlS5RIn rC th: 
M~WtZh70 !dLNKIP% U.Isf\. DL1RTCTb\~c r;rcnC ~CIW WStcond #=c&tcal 

AmIO%% U of k B ~ ~ L I ~ M  D11=, 

CE?i iR U h m D  SCHOOL DBlXtCT. a pot!lc ent$t 

Dscd: // fl 2006 

AFFROITD M TO FORM: 

ATKINSOEI, AVDELSOlri, LO%*& RUVD 61 ROMO 



lo be me oclrrony wnw nun* bhm 
lubxuJMd lo Uu rnrMn JnmvmmI and 
~ O l O m r i M l ~ r r ~  
um noam In Idshwwk aulhamsd 
upackytlu), W fhsl bt Mt-lr 
mpuavr(uon tim inrnvllrnr 
an a r ~ w  wm v r h ~  tho pn~w 
am& Ulr a- 



TRIRD UfENDbrnT TO 

AGREE&EST FOR THE PURCIMSE AN% SALE OF R U L  P R O P W  

Ah% ESCROU' IXS1CRuCIlOSS 

This Apcnxm i s  tb: ih? Arncodmcm to Le Ageerncat for tb: Pmkt and Sale of 
RaJ Ropur)' aad Esamv -lion5 kwero S A D  MUh'fCIPAL mn' 
DTSTRICT, a ~ d p d  utility &da ~SF,TOD'')). yld CUIXER LWFiED SCdOOL 
DISTRICT, r pub& school riijeria ("Disui~t"), dmd MarchlI.2003 ("Agmcf~trot~j as 
amardcd on Septankr '2 2006 and as a s d c d  tffccdvt Dccun?xt22,2006. 

2 Pllrparc SlrlVD dcstrn b ocquLt p m m  w i W  ;be RIolo Vineyard Dtvclapmmt 
("Nolo Site'?. Flsmc 3.1, a Laad Use Dim sbwinn tbc Riolo S i  u the titr 
marked UPubl'i m Quasi Public (Subnation) 0.5 AC." located ~ a c l y  mnb of h e  
cmmureial75 r t m  silt, i s  Pthtbed k t n  as Exhibit "A" A poclion of the Nola Sir= 
wukl be ~ b l c  to SMUD ar ao,4ltcm~&c Sirnilat Site. The Dlswid baE ~cpacd  
additional Lime lo ~ d a  a d   la iDto a Developmm! Agrecrna tn ~Djuncdoa with 
the  p b h g  prac- h Riolo Vineyudr Therefore, thc tlmclioc for I d a d f j h ~  the 
Ahnnetivc Smik Site i s  CX- 

S W  rhall b e e  until UlirrJ. (30) days 3ra Ihc approrsrl d r 
Find Map for Rld~ VbKyah $0 ldarrifjt an U d c  S i i  
S i r  .ad notify rht bimict of tlw pi=. Unlw dhmise w d  
by rhe DLmict, SMUD shall mi dui- ao Allrmjdw Similar 
She d l  thn Distria men isto a Drvclopmml Apecrncnt with 
Riolo lkyxds m &hy [30) days afru the nmpmvd or denial of a 
Fiaal Map for W ~ l a  Vine& whiEbwa comes WUK, 

4. mwt: &zq fcrr the amdment a@ 10 hrrcta the AprrcmePt datcd 
Mmb 31,20Q3 us p n v i o m ~ u r n W  rtmaior m fuU forct oad e f f '  



W WTNES WHEREOF, the CElStt? t%?FRD SCHOOL DISfPJCT aid tht 
S A ~ R J ~ E K ' ~ O  .mh'lClP~L L T U l T  DISmCT h v t  aMod into && Tdd .4mmdraea 
to rIw hgfmm1 as of thc Ef.5cth5 Date. 

CFXTER LlhTFIED SCHOOL D L S f f ,  a public 

a,.: &&$#*. I A: 
Dr. Ilevi= J. Mi ly9%pd~ndun 

APPROYED rSS TO FORM: 

A-SON, ANI)FLSO& LOYA, RUUD k KOMO 



IK !in?vESS t\'ItEREOF, III: CE?Cm tw13ED SCHOOL DISWCf and Ihc 
SAcRY&'cTG .%WCSP.irt L m T  ' D I m C T  b c  mtrd into L% T ' ' ;a? >rnnrLncol 
to ~ I C  Aypcwnmn ;r of lhc Effxrivc Rae. 

C E X m  UFrTFIED SCHOOL DETRlCf; o puMo rn! 

~ y :  &,&*: j A v r 
Dr. Kcvia I. )di)yKy&l& 

APPROVED AS TO FORM: 

ATKINSON, ANn?ZSOK,LOl*& RUUD dE ROMO 

By: 

U~sw.w7!l:10:vf5 
hpc 20.5 







FOURTH AMENDMENT TO 

AGREEMENT FOR THE PURCHASE AND SALE OF REAL PROPERTY 

AND ESCROW INSTRUCTIONS 

This Amendment is the Fourth Amendment to the Agreement for the Purchase and Sale of 
Real Property and Escrow Instructions between SACMMENTO MUNICIPAL UTILITY 
DISTRICT, a municipal utility district ("SMUD"), and CENTER UNIFIED SCHOOL 
DISTRICT, a public school district ("District"), dated March 21,2003 ("Agreement"). The 
Agreement was amended on September 22,2006, later amended effective December 22,2006, 
and later amended effective January 16,2008. 

1, Background: Pursuant to Section 5.A, SMUD notified the District that SMUD desired 
to acquire the Option Site. Thereafter, the District provided written notification to 
SMUD that SMUD must identify an Alternative Similar Site. The purpose of this 
amendment is to extend SMUD7s period for identifying the Alternative Similar Site. 

2. Effective Date: This Fourth Amendment to the Agreement is effective as of November 
19,2014 ("Effective Date"). 

3. Purpose: SMUD desires to acquire property within the Riolo Vineyard Development 
("Riolo Site"). Figure 3.1, a Land Use Diagram showing the Riolo Site as the site 
marked "Public or Quasi Public (Substation) f 0.5 AC." located immediately north of the 
commercial 7.5 acre site, is attached hereto as Exhibit "A? The parties desire to 
establish a revised timeline for identification of the Riolo Site as the Alternative Similar 
Site. 

4. Amendment: 

The parties agree that Section 5.C. is amended to read: 

S W  shall have until June 1, 2015 to identify an Alternative 
Similar Site ahd notify the District of the price. 

5 ,  Effect: Except for the amendment agreed to herein, the Agreement dated March 2 1,2003 
as previously amended remains in Full force and effect. 

6. Counterparts. This Amendment may be signed in Counterparts. 



RY WITNESS wHEXEOF,the CENTER UNIFIED SCHOOL DISTRICT and the @ SAC-TO MUNICIPAL UTILITY DISTRICT have entered into this Fourth Amendment 
to the Agreement of the Effective Date. 

CENTER UMFIED SCHOOL DISTRICT, a public entity 

By: 
Scott Loehr, Superintendent 

Dated: ,2014 

SACRAMENTO MUNICIPAL UTXLITY DISTRICT, a municipal utility district 

By: 

@ Title: 

Dated: ,2014 

APPROVED AS TO FORM: 

ATKINSON, ANDELSON, LOYA, R W D  & ROMO 

By: 

David A. Soldani, Esq. 

Page 2 of 5 



State of California 

County of ) 

On before me, 
, (insert name and title of the officer) 

personally appeared f I 

who proved to me on the basis of satisfactory evidence to be the person(s) whose name(s) istare 
subscribed to the within instrument and acknowledged to me thathe/she/they executed.& same 
in hishedtheir authorized capacity(ies), and that by hisherltheir signature(s) on the instrument 
the person@), or the entity upon behalf of which the person@) acted, executed the instrument. 

I certify under PENALTY OF PERJURY under the laws of the State of California that the 
foregoing paragraph is true and correct. 

WITNESS my hand and official seal. 

Signature (Seal) 

Page 3 of 5 



State of California 

County of ) 

On before me, 
(insert name and title of the officer) 

personally appeared 1 

who proved to me on the basis of satisfactory evidence to be the person(@ whose name(s) isfare 
subscribed to the within instrument and acknowledged to me that helshefthey executed the same 
in hislherftheir authorized capacity(ies), and that by hiskerltheir signature(s) on the instrument 
the person(s), or the entity upon behalf of which the person(s) acted, executed the instrument. 

I certify under PENALTY OF PERJURY under the laws of the State of California that the 
foregoing paragraph is true and correct. 

WITNESS my hand and officid seal. 

Signature (Seal) 

Page 4 of 5 



B O W  PRO D 5dH/7& 
r n H  AMENDMENT TO 

AGREEMENT FOR T)l[E PURCHASE AND SALE OF REAL PROPERTY 

AND ESCROW INSTRUCTIONS 

Resolution #9/2014-15 

This Amendment is the F i  Amendment to the Agreement for the Purchase and Sale of 
Real Property and Escrow Instructions between SACRAMENTO MUNICIPAL UTILITY 
DISTRICT, a municipal utility district ("SMUD"'), and CENTER UNIFIED SCHOOL 
DISTRICT, a public school district ("Districty'), dated March 21,2003 ("Agreement"). The 
Agreement was amended on September 22,2006, later amended effective December 22,2006, 
and later amended effective January 16,2008 and most recently, on November 19,2014. 

1. Background: Pursuant to Section S.A, SMUD notified the District that SMUD desired 
to acquire the Option Site. Thereafter, the District provided written notification to 
SMUD that SMUD must identify an Alternative Similar Site. The purpose of this 
amendment is to extend SMUD's period for identifjling the Alternative Similar Site. 

2, Effective Date: This F a  Amendment to the Ameement is effective as of Mav 1.2015 - . * 

("Effective Date''). 

3. Purpose: SMUD desires to acquire property within the Riolo Vineyard Development 
("Riolo Site"). Figure 3.1, a Land Use Diagram showing the ~ i o i o  Site as the site 
marked "Public or Quasi Public (Substation) * 0.5 AC." located immediately north of the 
commercial 7.5 acre site, is attached hereto as Exhibit "AY"e patties desire to 
establish a revised timeline for identification of the Riolo Site as the Alternative Similar 
Site. . .  . 

4. Amendment: 

The parties agree that Section 5.C. is amended to read: 

SMUD shall have until December 1, 2015 to identify an 
Alternative SimiIar Site and notify the District ofthe price. 

5. Effect: Except for the amendment agreed to herein, the Agreement dated 
March 21,2003 as previously amended remains in fhll force and effect. 

6. Counterparts. This Amendment may be signed in Counterparts. 



IN WITNESS WIIEREOF, the CENTER UNIFIED SCHOOL DISTRICT and the 
SACRAMENTO MUNICIPAL UTILITY DISTRICT h v e  entered into this Fourth Amendment 
to the Agreement as of the Effective Date. 

CENTER UNlPED SCHOOL DISTRICT, a public entity 

/ 

By: 
Sco Loehr, Superintendent 

Dated: -% &Ir' ,2015 

' SACRAMENTO MUNICIPAL UTILITY DISTRICT, a municipal utility district 

By: 

- 

Dated: 4//zL/ ,201 5 
/ / 8 

APPROVED AS TO FORM: 

, LOYA, RUUD & ROMO 

David A. SoIdani, Esq. 
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CALIFORNIA ALL-PURPOSE 
CERTIFICATE OF ACKNOWLEDGMENT 

A notary public or other officer completing this certi6cate verifies only the identity of the individual who 
signed the document to which this certificate is attached, and not the truthfulness, accuracy, or validity of that 

document. 

STATE OF CALIFORNLA 1 

. Notarv Public 
(hem insert name and title o f  ihc ofiiccr) 

personally appeared I 

who proved to me on the basis of satisfadory evidence to be the person& whose name(p is/ 
aresubscribed to the within instrument and acknowledged to me that h e m e x e c u t e d  
the same in his/heqW& authorized c a p a d t y p  and that by his/he~/h&signatu,re+on 
the instrument the perso* or the entity upon behalf of which the personJ$j?acted, 
executed the instrument. 

I certSy under PENALTY OF PERJURY under the laws of the State of California that 
the foregoing paragraph is true and correct. 

WITNESS my hand and official seal. 

Notary Public 



State of California 

County of 1 

On before me, 
( i er t  name and title of the officer) 

personally appeared a 9 

who proved to me on the basis of satisfactory evidence to be the person(s) whose name@) isfare 
subscribed to the within instnuaent and ackuowledged to me that helshelthey executed the same 
in hislherltheir authorized capacity(ies), and that by his/her/their signature(s) on the instrument 
the person(s), or the entity upon behalf of which the person(s) acted, executed the instrument. 

I certify under PENALTY OF PERlURY under the laws of the State of California timt the 
foregoing paragraph is true and correct. 

WITNESS my hand and official seal. 

Page 4 of 5 
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CALIFORNIA ALL PURPOSE ACKNOWLEDGMENT 
i 

. 

j 
i 
I 

'STATE OF CALIFORNIA. 1 s I. 
I 

Sa r > f i l m , ~  
i 

I icouNn OF 
! 

I i 
I - ! 

On 
i 5 -a ( -1 .4  beforeme, Notary. 

:Public, i 
Date 

i 
lhcrc inserr numr rind title ofthe olticrr) i 

5ra-l-C ! 
i personally appeared s k r  
1 

i 

I 

I 
I who proved t o  me on the basis of satisfactury evidence to be the persun@ whose namewB/m 
lsubsdbed to the within instrument and acknowledged to me that ~ ~ e y  executed the same 

I 
: inQ&&hr authorbed.capacity(~), and. that by lfB/b&heir signatww on the insbment 
the person(* or the entity upon bchali of which the persow acted, executed the instrument. 

:I certify under PENALTY OF PIkJURy under the laws of the State of California that the 
iforegoing paragraph is true and correct. 
I 

: I WITNESS my hand and official seal. 
I . - 
i 

! 
I 

I 

I 
1 

:Signature: (Seul) 
I I 
I 

OPTIOhr,4 L 
I 

I 
I 

I 

I 
.Description of Attached Ducument i 

.I 
'Title or Type of Document. Mumber oI Pages; I 

Ducument Date: O~!!~T?T: ! 
I 

! 

. , 
211. ; ;..::..yn " .. \ , , a ,  ;-:, '1:. ,. ! : , ,I - m:,, -;y;,,, t.7;;.-.L ! [!;,I .. 

' I '  
I ' ' I .  t i .  t , c,. 3.. .'...z.L : \  t 

,,.. . -l..._,,_ .l_ .... --." ........ _ ...... _ . . . .  --,- u k L  ; 
..I ....... -. . . .  - . . , * a .  ...... -- . .  -.. ............... ,. "... . . .  ,__ .. " . ! 

A nutary public or uther officer cumpkting this certificate verities unly the identity of the individual whu signed I' 
the document tu which tl.lis certificate is attached, and not the truthfulness, accuracy, or validity uf that 
duwment. 

! 

i 
I 



SIXTH AMENDMENT TO 

AGREEMENT FOR THE PURCHASE AND SALE OF REAL PROPERTY 

AND ESCROW INSTRUCTIONS 

This Amendment is the Sixth Amendment to the Agreement for the Purchase and Sale of 
Real Property and Fsmw instructions between SACRAMENTO MUNICIPAL UTILITY 
DISTRICT, a municipal utility district ("SMUD"), and CENTER UNIFIED SCHOOL 
DISTRICT, a public school district ("Districti'), dated March 21,2003 ("Agnxrnent"), The 
Agreement was amended on September 22,2006, later amended effective December 22,2006, 
and later amended effective January 16,2008, November 19,2014 and most recently on May 1, 
2015, 

1. Background: Pursuant to Section 5.A SMUO notified the District that SMUD desired 
to acquire the Option Site. Theredlet, the District provided written notification to 
SMUD that SMUD must identi@ an Alternative Similar Site. The purpose of this 
amendment is to extend SMUD's period for identifying the Alternative Similar Site. 

2. Effective Date: This Sixth Amendment to the Agreement is effective as of October 1, 
20 15 ("Effective Date"). 

3. Purpose: SMUD desires to acquire property within the Riolo Vine Development 
("Riolo Site"), Figure 3.1, a Land Use Diagram showing + e Riolo Site as the site 
marked "Public or Quasi Public (Substation) * 0.5 AC." located immediately north of the 
commercial 7.5 acre site, is attached hento as Exhibit "A." The parties desire to 
establish a revised timeline for identification of the Riolo Site as the Altetnative Similar 
Site. 

4. Amendment: 

The parties a p  that Section 5.C. is amended to read. 

SMUD shall have until April 1, 2016 to identify an Altemative 
Similar Site and notifjl the District of the price. 

5. Effcct: Except for the amendment agreed to herein, the Agreement dated March 21,2003 
as previously mended remains in full force and effect. 

6. Counterparts. This Amendment may be signed in Counterparts. 



IN WITNESS WHEREOF, the CENTER UNIFIED SCHOOL DISTRICT and the 
SACWMENTO MUNICIPAL UTILITY DISTRICT have entered into this Fourth Amendment 
to the Agreement as of the Effctive Date. 

CENTER UNIFIED SCHOOL DISTRICT, a public entity 
/--" 

By: 
~coff~oehr: Superintendent 

Doted: / 3  .2015 

SACRAMENTO MUNICIPAL UTILITY DISTRICT, a municipal utility district 

A P P R Q ~ D  AS TO FORIM: 

ATKllVSON, ANDELSON, LOYA, RUUD & ROMO 

By: 

David A. Soldani, Esq. 

Page 2 of 5 



IN WITNESS WHEFtEOF, lhe CENTER W I E D  SCHOOL DISTRICT and the 
SACRAMENTO MUMICIPAL UTILITY DlSfRICT have enterrd into this Fourth Amendment 
to the A~rcemmt as of the Effective Date. 

CENTER UNIFIED SCHOOL DISTRICT, 0 public cnttty 

// 

SACRAMENTO MUNICIPAL UTILSI*Y DISTNCT, a municipal utility district 

By: 

Title: 

Dated: ,201 5 

APPROVED AS TO FORM: 

, U)Y& RUUD & ROMO 

By: y 
David A. Soldnni, Esq. 

L 
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SEVENTZI AMENDMENT TO 

AGREEMENT FOR TRE PURCBASE AND SALE OF REAIL PROPERTY 

AND ESCROW 'LNSTRUCTIONS 

This Amendment is the Seventh Amendmeat tb the Agreement for the Purchase and 
Sale of R d  Property and Escrow btnu:dons between SACIUWDITO MUNICIPAL 

UTILITY DISTRICT, a municipal utility district ("SMUD"), and 
CENTER UNIFIED SCHOOL DISTRICT, a public school district ("District"), 

dated March 2 1,2003 ("Agreement"). The Agreement was amended on September 22,2006, 
law amended effective Dmrnber 22,2006, and later amended eective January 16,2008, 

November 19,2014, May 1,2015 and most recently on October 1,2015. 

1. Background: husuant to Section 5.A, SMUD notified the District that SMUD desired 
to acquire thc Option Site. Thereafter, the District provided written notification to 
SMUD that SMUD must identify an Alternative Similar Site. The purpose of this 
amendment is to extend SMUD's period for identifying the Alternative Similar Site. 

2. FXfectivs Date: This Fifth Amendment to the Agreement is effective as of April 2,2016 
(‘'Effective Date").. 

3. Purpose: SMUD desires to acquire property within the Riolo Vineyard Development 
C'Riolo Site"), Figure 3.1, a Land Use Diagram showing the Riolo Site as the site 
marked "Public or Quasi Public (Substation) k 0.5 AC." located immediately north of the 
commercial 7.5 acre site, is attached hereto as Exhibit "AH The parties desire to 
establish a revised timeline for identScation of the Riolo Site as the Alternative SimiIar 
Site, 

4. Amendment: 

The parties agree that Section 5.C. is amended to read: 

SMUD shall have uutil December 31, 2016 to identify an 
Alternative Similar Site and notify the D M d  of the price. 

5. Effect Except for the amendment agreed to herein, the Agreement dated 
March 21,2003 as previously amended remains in full force and effect. 



IN WITNESS WXtZtEO& thq CENTER UNIFIED SCHOOL DISTNCT and the 
SACRAMENTO MUNICIPAL UTILITY DISTRICT have e n k d  iate thjs Seventh 
Amcadmmt to the Agmmeilt os of thq Ef3ectivt Date, 

C E N I Z R ~ C H O O L  I)?STBlCT, a public entity 

SACRAMENTO IMlINICIPAL UTILITY DISTRICT, a mrmic~d'utillty district 

~ a t e d :  2 ,zora 
APPROVED AS TO FORM 

David A. Soldatli, Esq, 



CALIFORNIA ALL-PURPOSE 
CERTIFICATE OF ACKNOWLEDGMENT 

A notary public or other offloer completing this eertIRcate verifies only the identity of the individual who 
signed the document to which this d c a t e  is attached, and not the truthfulness, accuracy, or validity of that 

document. 

STATE OF CALDORNLA 1 

C O U N T Y O F ~ % ~ ~ A ~ ~ & ~  o 1 

nu, .T&y L e * n w  C/4,I/L . Noiarv Public 
( h c m ~ n u n e a a d t i b o f t h e o f f i )  

personally appeared a n  k r n n q d ~  I 

who pmved to me on the basis of satisfadory evidence to be the whose name$) is/ 
flsubscribed to the within instrument and acknowledged to executed 
the same in his* authorized capaaty(ies), and that by his/h&hk signatunp on 
the instrument the or the entity upon behalf of which the person(8) acted, 
executed the 

I certify under. PENALTY OF PERJURY under the laws of the State of Wornia that 
the foregoing paragraph is true and correct. 

WlTNESS my hand and official seal. 

--- ----- 



. . .  . -  

State of California 

Countyof ,- 

personally appeared ' 36 df L=h fl  

who proved to me on the basis of satisfactory evidence to be the personwwhose name@ is/= subscribed to 
the within instrument and acknowledged to me that helstnfthey executed the same in his/h&tkir 
authorized capaclty(iH and that by h k / M e i r  signaturewon the instrument the persona or the entity 
upon behalf of which the personw acted, executed the instrument. 

I certify under PENALTY OF PERJURY under the laws of the 
State of California that the foregoing paragraph is true and correct. 

WITNESS my hand and official seal. 

OPTlONAL INFOR MATION 

Although the Information in this section Is nor requlred by law, It could prevent fraudulent removul and reattachment of thh 
acknowledgment to an unauthorized document and may prove useful to persons relying on the uttached document. 

Description of Attached Document 

The preceding Certificate of Acknowledgment is attached to a document 

titled/for the purpose of 

containing - pages, and dated 

The signer(s) capacity or authority Mare as: 
Indlvldual(s1 
Attorney-In-Fact 0 AddltlonaI Slgner(sl (3 Slgntrls)Thumbpflnt(s) 
Corporate Officerfs) 

Tltle(r) 

[j Guardlan/Conservator 
[3 Partner - Limlted/General 

Tmstee(s) 
Other: 

representing: 
Narnds) of Personlll or Entlty(ltsJ Slgncr Is Rtpnstntlng 

I I 



EIGHTH AMENDMENT TO 

AGREEMENT FOR THE PURCHASE AND SALE OF REAL PROPERTY 

AND ESCROW INSTRUCTIONS 

This Amendment is the Eighth Amendment to the Agreement for the Purchase and 
Sale of Real Property and Escrow Instructions between SACRAMENTO IvlUNICSPAL 

UTILITY DISTRICT, a municipal utility district ("SMUD"'), and 
CENTER W E D  SCHOOL DISTRICT, a public school district ("District"), 

dated March 21,2003 ("Agreemenf'). The Agreement was amended on September 22,2006, 
later amended effective December 22,2006, and later amended effective January 16,2008, 

November 19,2014, May 1,2015 and most recently on October 1,2015. 

I. Background: Pursuant to Section 5.A, SMUD notified the District that SMUD desired 
to acquire the Option Site. Thereafter, the District provided written notification to 
SMUD that SMUD must identify an Alternative Similar Site. The purpose of this 
amendment is to extend SMUD's period for identifying the Alternative Similar Site. 

2. Effective Date: This Eighth Amendment to the Agreement is effective as of January 3 1, 
20 17 ("Effective Date"). 

3. Purpose: SMUD desires to acquire properly within the Riolo Vineyard Development 
("Riolo Site"). Figure 3.1, a Land Use Diagram showing the Riofo Site as the site 
marked "Public or Quasi Public (Substation) f 0.5 AC." located immediately north of the 
commercial 7.5 acre site, is attached hereto as Exhibit "A," The parties desire to 
establish a revised timeline for identification of the Riolo Site as the Alternative Similar 
Site. 

4. Amendment: 

The parties agree that Section 5.C. is amended to read: 

SMUD shall have until December 31, 2017 to identify an 
Alternative Similar Site and notify the District of the price. 

5. Effect: Except for the amendment agreed to herein, the Agreement dated 
March 2 1,2003 as previously amended remains in full force and effect. 

6. Counterparts. This Amendment may be signed in Counterparts. 



IN WITNESS WHEREOF, the CENTER UNIFIED SCHOOL DISTRJCT and the 
SACRAMENTO MUNICIPAL UTILITY DISTRICT have entered into this Eighth Amendment 
to the Agreement as of the Effective Date. 

CENTER UNIFIED SCHOOL DISTRICT, a public entity 

By: >&7f/ 
Loehr, Superintendent 

Dated: L/ f? ,2017 

SACRAMENTO MUNICIPAL UTILITY DISTRICT, a municipal utility district 

By: 

Title: t x s k w ~ k  &6<& %ZA 

ATKINSON, ANDELSON, LOYA, RUUD & ROMO 

By: 

David A. Soldani, Esq. 

Page 2 of 5 



ACKNOWLEDGMENT

State of California
SACRAMENTO

gj 17th FEBRUARY, 2017 before me, SHALESHNI ROY, NOTARY PUBLIC
(insert name and title of the officer)

personally appeared SCOTT LOEHR
who proved to me on the basis of satisfactory evidence to be the person($hose name,s) isIte
subscribed to the within instrument and acknowledged to me that he/baIthey executed the same in
hisThewthetrauthorized capacityQes), and that by hisTh1me’w signaturfs) on the instrument the
person(e, or the entity upon behalf of which the person(s) acted, executed the instrument.

I certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing
paragraph is true and

WITNESS y hand and official seal.

Signature

_______________________________

“(Seal)

rO
-

. Commission # 2039601
—a Notary Public - California

Z Sacramento County

3m. -

- My Comm. rseP257t

A notary public or other officer completing this
certificate verifies only the identity of the individual
who signed the document to which this certificate is
attached, and not the truthfulness, accuracy, or
validity of that document.
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CALIFORNIA ALL-PURPOSE 
CERTIFICATE OF ACKNOWLEDGMENT 

A notary public or other officer completing this certificate verifies only the identity of the individual who 
signed the document to which this certificate is attached, and not the truthfulness, accuracy, or validity of that 

I document. 
I 

I STATE OF CALIFORNIA I 1 

COUNTYOF S 4 c v n - ~ - + a  J 

On 3 /1  /2.17 beforeme, 6 /,,,am MAAH . Notarv Public 
Date (here insert name and title of the officer) 

! personay appeared Jt r r I 7 LA- 4~ C I u IC I 

i 
I who proved to me on the basis of satisfactory evidence to be the whose namepa/  
I 

aro subscribed to the within instrument and acknowledged to executed 
the same in@ uthorized c a p a a t y w  and that  by@^ signature 1 the h h u m e ~ ~ t ~ ~ ,  or the entity upon behalf of which the r"l 
executed the instrument. 

i 
P 

I I 
I certify under PENALTY OF PERJURY under the laws of the State of California that 
the foregoing paragraph is true and correct. 

! 

I WITNESS my hand and offiaal seal, 
I 
I ". ! 
I, 1. 

I 

! 
i 

I ,  

I 
h! i 

i i 
I 

! 
I - .__  - . .  , .- .. . - . . - . . . --. - .- . A --- --__ , . ... -_. ._ .-._. _ _._ .,- . . . _.C..-_.r . .. I _ _ _ .  ___ __. 
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State of California 

County of ) 

On before me, 
(insert name and title of the officer) 

personally appeared p 

who proved to me on the basis of satisfactory evidence to be the penon(s) whose name(s) istare 
subscribed to the within instrument and acknowledged to me that hdshelthey executed the same 
in hisherltheir authorized capacity(ies), and that by hisherltheir signature(s) on the instrument 
the person(s), or the entity upon behalf of which the penon(s) acted, executed the instrument. 

I, certify under PENALTY OF PERJURY under the laws of the State of California that the 
foregoing paragraph is true and correct. 

WITNESS my hand and official seal. 

Signature (Seal) 
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EXHIBIT "C" 



EXHIBIT C SUBSTATION PARCEL 
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EXHIBIT "D" 



EXHIBiT D SIGNAL LOCkTlON 







AGENDA ITEM # )(v- 15 

I I AGENDA REQUEST FOR: 

Dept./Site: Facilities & Operations Department Action Item x 
To: Board of Trustees Information Item 

Date: January 17,2018 # Attached Pages 2 

From: Craig Deason, Assistant Superintendent 
g 

SUBJECT: Resolution #12/2017-18: Troxel Agreement for Acquisition of 
Chromebooks Under Public Contract Code Section 201 18 

District staff is requesting approval of a resolution which provides authorization 
for Center Joint Unified School District to participate (piggyback) on the contract 
of Region 4 Education Service Center for the procurement of Chromebooks. 
Pursuant to Public Contmct Code Sections 201 18, Center Joint Unified School 
District may utilize the provisions of a piggybackable contract to purchase 
certain property if the Board has determined it to be in the District's the best 
interest. In this case, utilization of the piggyback contract is in the District's best 
interest because it ensures us the lowest possible competitively bid price. 

RECOMMENDATION: The Center Joint Unified School District Board of 
Trustees approve Resolution #I 21201 7-1 8: Troxell Agreement for Acquisition of 
Chromebooks Under Public Contract Code Section 201 18. 

AGENDA ITEM: X V 15 
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CENTER JOINT UNIFIED CHOOL DISTRICT 

RESOLUTION NO. 12J2017-18 

APPROVAL OF TROXEL AGREEMENT FOR ACQUISITION OF 

CHROMEBOOKS UNDER PUBLIC CONTRACT CODE SECTION 20118 
WHEREAS, the Governing Board (the "Board") of the Center Joint Unified School District 
(the "District") has determined that a true and very real need exists for the acquisition of 
Chromebooks for use in District educational programs (the "Property"); and 

WHEREAS, the governing board of a school district may under Section 201 18 of the 
California Public Contract Code, without advertising for bids, if the board has determined it 
to be in the best interest of the district, authorize by contract, lease, requisition or purchase 
order, any public corporation or agency to lease data-processing equipment, purchase 
materials, supplies, equipment, automotive vehicIes, tractors, services and other personal 
property for the district in the manner in which the public corporation is authorized by law to 
lease or purchase; and 

WHEREAS, the Board has determined that it is in the best interest of the District to 
authorize the Property through a bid procured by the Region 4 Education Service Center (the 
"Region 4 ESC") under the Piggyback Bid No. R160903 ("Region 4 ESC Contract"); and 

WHEREAS, the District has agreed to acquire the Property under the same pricing, terms 
and conditions as the Region 4 ESC Contract; and 

WHEREAS, the Board of the District has by this Resolution determined the need for the 
Property and authorized the purchase thereof at a proposed cost of $239,965.85; and 

WHEREAS, the Board of the District has determined that this purchase is the most 
economical means for providing the Property to the District, 

NOW, THEREFORE, the District Board hereby finds, determines, declares and resolves as 
follows: 

Section 1. All of the recitals set forth above are true and correct and the 
Board so finds and determines. 

Section 2. The Board hereby finds and determines the acquisition of the 
Property pursuant to Public Contract Code section 201 18 to be in the best interest of the District. 

Section 3, The Board hereby finds and determines the Region 4 ESC Contract 
provides the most economical means for providing the Property to the District. 

Section 4. The Proposal by and between the District and Troxel, on file with 
the District, is hereby approved. The Superintendent or Superintendent's designee is hereby 
authorized and directed, for and in the name of and on behalf of the District, to execute and 
deliver to Troxel any and all documents necessary to complete the transaction contemplated 
hereunder with any such changes therein as such officer or person may require and approve, such 
approval to be concIusively evidenced by the execution and delivery thereof. 
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Section 5. The Superintendent or Superintendent's designee is hereby 
authorized and directed to do any and all things and to execute and deliver any and all documents 
which they may, in consultation with legal counsel, deem necessary or advisable in order to 
consummate this transaction and otherwise carry out, give effect to and comply with the terms 
and intent of this Resolution. 

Section 6. This Resolution shall be effective as of the date of its adoption. 
APPROVED, PASSED AND ADOPTED by the Governing Board of the Center Joint 
Unified School District, this 17th day of January, 2018, by the following vote: 

AYES: 

NOES: 

ABSTAIN. 

ABSENT: 

President of the Governing Board of 
Center Joint Unified School District 



AGENDA ITEM # xv Ib 

I AGENDA REQUEST FOR: I 
I ~ e ~ t . l ~ i t e :  Operations 8 Facilities Action Item x I 

Board of Trustees 

Date: IT*: January 17,2018 

Information ltem 

# Attached Pages I 
From: Craig Deason, Assistant Superintendent 
PrincipallAdministrator Initials: L - - - - 
SUBJECT: Donation of $5,000.00 from the Winn Foundation for CHS Geometry 

and Construction Program 

RECOMMENDATION: The CJUSD Board of Trustees approve the Donation of 
$5,000.00 from the Winn Foundation for CHS Geometry and Construction 
Program. 

AGENDA ITEM: x\rw Ib 



AGENDA ITEM # 

Center Z1nzf;ed~chooC~istrict 
I AGENDA REQUEST FOR: 

I ~ e ~ t . f ~ i t e :  Business Department 

I  ate: January 17,2018 Action Item 2 
ITO: CJUSD Board of Trustees lnforrnation Item - 
I From: Lisa ~ o r o n a d e  # Attached Pages 8 

Director of Fiscal Services 

SUBJECT: 
The California Department of General Services, Procurement Division (DGS PD) 
entered into a Participating Addendum (Cooperative Agreement) with U.S. Bank 
National Association for purchase card services to support the State of California 
Purchase Card (CAL-Card) Program. The agreement provides eligible participating 
agencies with VISA purchase card services for the acquisition of goods and services. 

Center Joint U.S.D. would like to obtain one CAL-Card to use when companies 
and agencies require pre-payment and do not accept purchase orders. These 
expenditures will typically relate to professional development conferences and 
travel-related expenses. 

II Recommended Action: Approve Resolution #I 11201 7-1 8: State of California Purchase 
Card (CAL-Card) Program 

AGENDA ITEM a K\I*17 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

Resolution #I 11201 7-18 

State of California Purchase Card (CAL-Card) Program 

WHEREAS, the Center Joint Unified School District Board of Trustees authorizes 
the District to participate in a cooperative agreement between the California 
Department of General Services Procurement Division (DGS PD) and U.S. Bank 
National Association for purchase card services to support the State of California 
Purchase Card (CAL-Card) Program; and, 

WHEREAS, the CAL-Card will enable the District to obtain products and services 
from companies and agencies that require pre-payment and do not accept 
purchase orders, or when immediate payment is required; and, 

WHEREAS, it is the intent of the Board of Trustees that this CAL-Card will remain 
in the Superintendent's office to be used for the above mentioned purpose for 
members of the Board of Trustees and all Center Joint Unified School District 
employees, upon approval by the Superintendent or Cabinet Member; 

3 

THEREFORE, BE IT RESOLVED that the Governing Board of the Center Joint 
Unified School District agrees to pay any and all charges in full according to the 
terms of the agreement, which is payment in full each month as it is billed. 

BOARD OF TRUSTEES 

Januarv 17.2018 
Adoption Date 

Nancy Anderson, President 

Kelly Kelley, Clerk 

Jeremy Hunt, Member 

Delrae Pope, Member 

Donald E. Wilson, Member 



CAL-Card @ 
Request to Participate Form 

AGENCY INFORMAT ION: 

Center Joint U-nified School District -94-6002490 I Legal Name of Califomla Tax Funded Agmcy Tax 16 Number 

I -Lisa Coronm -1216117 
Name of Contad Person at Agency Date 

I 1 -1916) 338-6400 
Mailing Address Phone 

I A l e h m .  C A - m  -ronadoOcenterusd.arq 
Ci, State, tip Coda Email Address 

I - J -$5.000 
Estimaled number of Cards Estimated monthly spend 

REQUIRED DOCUMENTS: 

State agencles: 
Complete and submit the following to U.S. Bank: 

This Request to Participate form. 
Completed State Aqencv Subscription Aareement (formatted Std. 213). 
Completed W-9 form (Note: Complete Sections I and 4 only. Do not complete Sectlon 2.) 

Local agencies (cities, counties, special districts, schools districts and other non-state agencies): 
Complete and submit the following to U.S. Bank: 

This Request to Participate form. 
Signed Local Aaencv Subscription Aareement; Include signed Certificate of Authority (if applicable). 
Completed W-9 form (Note: Complete Sections 1 and 4. Section 2 is optional.) 
Three years of audited financial statements; check one box to indicate how financials will be provided. 

Paper copy mailed with original documents - 2 PDF copy emailed to casmidmarketsa1escOMdinator~sbank.com 
Documents available online at: provide web address 

To ensure all documents are completed properly, please check for the following: 
Legal names must be used; documents with abbreviated legal names cannot be processed. 
All documents must be dated and titles must be consistent throughout. 

SUBMllTAL INSTRUCTIONS: 
Please send required documentation (listed above) to the GAL-Card Sales Coordinator at: 

Email (preferred): cosmidmarketsalescoordinatorG?usbank.com 

U.S. Mail (optional): U.S. Bank 
901 Marquette Avenue, EP-MN-AI7S 
Minneapolis, MN 55402 

NOTE: Submit W-9 as directed therein. 

U.S. Bank will contact you to confirm receipt of lhis Request to Participate Form. After U.S. Bank's review is 
complete, an implementation manager will contact you to set up your program. 

QUESTIONS? Email us a t  cosmidmarketsalescoordinator@usbank.com 

For U.S .Bank Internal Use Only 

Date Submitted Circle one: <$5MM> $5MM 

Banker's Employee ID Treasury Management Employee ID 

IPM RM AM 
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State of California Participating Addendum No. 7-14-99-22 
Local Agency Subscription Agreement 

This Local Agency Subscription Agreement ("Local Agency SubscdpUon Agreement") constitutes an agreement to participate 
under the terms and conditions of lhe Purchase Card Services Participating Addendum No. 7-14-99-22 ("Participating Addendum") 
signed September 29, 2014 and entered into by U.S. Bank National Association ("U.S. Bank") and the State of California. 
Department of General Services ("State"). This Local Agency Subscription Agreement is entered into by U.S. Bank and the "Local 
Governmental Agency" identified herein, and shall become effedie upon signing by U.S. Bank ("Effective Date"). 

RECITALS 

A. The State has entered into the Participating Addendum for Ule purpose of making available a Purchase Card Program as 
described in the Participating Addendum for use by State of California state agencies and local governmental agencies; 

B. The State is willing to permit Local Govemmental Agency to participate in the Purchase Card Program provided that Local 
Govemmental Agency assumes all responsibility and liabitii for Local Govemmental Agency's pedonnance of the terns and 
conditions of the Partkipating Addendum as if Local Governmental Agency was the entity signing the Participating Addendum, 
but Local Governmental Agency shall not be liable for the ads and omissions of the State under the Participating Addendum or 
this Local Agency Subscription Agreement. The State shall not bear liability or responsibility for Local Governmental Agency 
under the Participating Addendum or this Local Agency Subscription Agreement; and 

C. Local Governmental Agency has received a copy of the Participating Addendum from the State, and aRer a thorough mview of 
the Participating Addendum, desires to participate as a Local Governmental Agency under the Participating Addendum. 
Participating Addendum No. 7-14-99-22 is incorporated into this Local Agency Subscription Agreement in its entirety and all 
terms and conditions of the Participating Addendum apply to the Local Govemmental Agency. 

Now therefore, in consideration of the foregoing Recitals, the mutual premises and covenants set forth in the Participating 
Addendum, which are incorporated henin by reference, and other good and valuable consideration, the receipt and sufficiency of 
which are hereby acknowledged, all parties agree as follows: 

I. Local Govemmental Agency Responsibility. Local Governmental Agency agrees to accept and petform all duties. 
~ s p o n s i b i ~ f i  and obligations required of Participating Agencies as set forth in the Participating Addendum. 

2. Authority. The representations, warranties and recitals of Local Governmental Agency set forth in this Local Agency 
Subscription Agreement and the Participating Addendum constitute valid, binding and enforceable agreements of Local 
Governmenlal Agency. All extensions of credit made to Local Governmental Agency pursuant to this Local Agency 
Subscription Agreement and the Participating Addendum will be vatii and enforceable obligations of Local Governmental 
Agency and Local Govemmental Agency shall pay to US. Bank all Debts incurred by Local Govemmental Agency in 
accordance wilh the terms of the Participating Addendum and this Local Agency Subscription Agreement. The execution of 
this Local Agency Subscription Agreement and the performance of the obligations hereunder and under the Participating 
Addendum aret within the power of Local Governmental Agency, have been authorized by all necessary action and do not 
constitute a breach of any contract to which Local Govemmental Agency is a party or is bound. 

3. Purpose of Card Use. Local Governmental Agency declares that cards shall be used for official Local Gwemmental Agency 
purchases only, and shall not be used for indivklual consumer purchases or to incur consumer debt. Local Governmental 
Agency warrants lhat 1 possesses the financial capacity to perform all of its obligations under the Participating Addendum and 
this Local Agency Subscription Agreement. 

4. The notice address for Local Governmenlal Agency is: 

spOa Watt Avenue 
Antelope, w95843 

Attn: Lisa-Cpmnado 

5. Billing Statements. Local Governmental Agency may choose to have Statements for all Accounts with Central Billing (1) 
delivered by U.S. mail CPaper Statements'); (2) made available electronically rElectronic Statement(s)") for Local 
Govemmental Agency to aecess on its own through the account management system or (3) both delivered as Paper 
Statements and made available as Electronic Statements. If Local Govemmental Agency chooses Electronic Statements only, 
that is, option (2) herein, U.S. Bank will suppress delivery of Paper Statements. 

6. Authorfzatlon. Local Governmental Agency certifies to U.S. Bank lhat the person executing this Local Agency Subscription 
Agreement is authorized by Local Govemmental Agency in accordance with its organization rules and applicable law to bind 
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Local Governmental Agency to the terms and conditions of this Local Agency Subscription Agreement. including the authority to 
incur Debt in the name of Local Governmental Agency. 

7. Execution. By signing below, the indiiidual(s) signing this Local Agency Subscription Agreement islare acting in his or her 
capacity as an authorized signing oRwr of Local Gwermnental Agency and not in his or her personal capacity, and certifies 
and warrants that (1) all adion required by Local Governmental Agency organizational documents to authorize the signer(s) to 
act on behalf of Local Governmental Agency in all actions taken under this Local Agency Subscription Agreement, including but 
not limited to. the authority to incur Debt on behalf of Local Governmental Agency, has been taken, (2) each signer is 
empowered in the name of and on behalf of Local Governmental Agency to enter into all transactions contemplated in this Local 
Agency Substription Agreement, and (3) the signatures appearing on all supporting documenls of authority, if any, are 
authentic. 

8. Rellance. Local Governmental Agency has read, understands and agrees to all terms and conditions in Ulis Local Agency 
Subscription Agreement and the Participating Addendum, and U.S. Bank is entitled to act in reliance upon the authorizations 
and certifications set forth herein. 

IN WITNESS WHEREOF, the parties have, by their authorized representatives, executed this Local Agency Subscription 
Agreement. 

Approved as to form: 

(Signature of Attorney for Local Governmental Agency) 

(Printed Name of Attorney) 

I 
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Dated this day of ,20- Dated this day of .. 20- 
By Local Governmental Agency: By US. Bank: 

Center Joint Unified School District U.S. Bank National Association 
(Name) 

(Signature of Authorized Signer) (Signature of Authorized Signer) 

Lisa Coronado Michael C. Leppones 
(Printed Name of Authorized Signer) (Printed Name of Authorized Signer) 

Director of Fiscal Sewices Vice President 
(Printed Tlle of Authorized Signer) (Printed M k  of Authorized Signer) 



Vendor Number: To be completed by U.S. Bank 
Section 1 : W-9 information 
U.S. Bank requires your taxpayer identification number (TIN) and filing infomatiin for all payments that we process. If 
required, we also use this information to report to the IRS any income paid to you, Please complete Section 1 in its entirety. 
A Legal Structure type must be selected. If exemptions from badtup withholding (exempt payee codes) or FATCA reporting 
(FATCA reporling codes) apply to you, please ensure that the exemption code is entered, The FATCA reporting code is 
-only for paymenG-outside the U.S. 
Exempt payee codes: 
1 -An organization exempt from tax under sedion 501(a), any 
IRA, or a custodial account under section 403(b)(7) if the 
account satisfies the requirements of section 401(f)(2) 
2 -The United States or any of its agencies or instrumentalities 
3 -A  state, the Diitrid of Columbia, a possession of the United 
States, or any of their political subdivisions or instrumentalities 
4 -A foreign government or any of its political subdivisions, 
agencies or instrumentalities 
5 -A corporation 
6 -A dealer in securities or commodities required to regkter in 
the Uniled States, Distrid of Columbia, or a possession of the 
United States 
7 -A Mures in securities or commodiiies required to register in 
the United States, the Distrid of Columbia, or a possession of 
the Uniled States 
8 -A reat eslate investment trust 
9 -An entity registered at all limes during the tax year under the 
investment Company Ad  of 1940 
10 -A common trust operated by a bank under section 584(a) 
11 -A financial institution 
12 - A middleman known in the investment m u n i t y  as a 
nominee or custodian 
13 -A trust exempt ham tax under section 664 or described in 
section 4947 

Exemption from FATCA reporting code: 
A  -An organization exempt from tax under section 501 (a) or 
any individual retirement plan as defined In section 7701(a)(37) 
B -The United States or any of its agencies or instrumentalities 
C -A state, the District of Columbia, a possession of the United 
States, or any of their political subdivisions or instrumentalities 
D -A  corporation the stock of which is regularly traded on one 
or more established securities markets, as described in Reg. 
section 1.1472-1 (c)(l)(i) 
E -A corporation that is a member of the same expanded 
affillaled group as a corporation described in Reg. section 
1.1472-l(c)(I)(i) 
F - A  dealer in securities, commodities, or derivative financial 
instruments (including notional principal contracts, futures, 
forwards, and options) that Is registered as such under the laws 
of the United States or any stale 
G - A  real estate investment trust 
H - A  regulated investment company as deiined in section 851 
or an entity registered at all times during the ta year under the 
Invesbnenl Company A d  of 1940 
I -A common trusl fund as defined in sedion 584(a) 
J - A  bank as defined in sedion 581 
K -A broker 
L - A  trust exempt from tax under sedion 664 or described in 
section 4947(a)(I) 
M - A tax exemnt trust under a section 4031b) ~ l a n  or sedion 

Section 2: Automated Clearino House (ACH) 
ACH is U:S. Bank's  referred ~avment method. Sianina UD for ACH eliminates postal delavs and allows U.S. Bank lo Dav - - .  
you (vendor) through an autor;laied electronic deposit into your preferred checking accouni Funds are credited within 1-2 
business days of the payment date for U.S. Bank account holders and 3-5 business days for non-U.S. Bank account 
holders. A remittance advice detailing the invoice number@), date and dollar amount will be sent to you via m a i l  if an e- 
mail address is provided or by mail when the payment has been sent electronically to your account. Please acquire your 
muting number and account number from a check (not rhm a deposit slip). 
section 3: MWBEs & DVBEs 
Minoritv and Women Owned Business Enternrises IMWBEs) - U. S. Bank is committed to buildina relationshi~s with certified 
MWBES, defined as companies that are at least 51 bercent owned, controlled and managed by o ie  or more of the following 
categories - African American, Hispanic American. Asian Pacific American, Asian Indian American, Native American, 
Woman. Please include a copy of certification. Disabled Veteran Businesses (DVBE) -The law defines a disabled veteran 
as a United States mifiiry. naval or air service veteran with a service related disability of at least 10 percent. Please include 
a copy of certification. 
~ o k k n  and Sole Proprietor 
If vou are a sole ~ro~rietor.  lease complete and submit a W-9 form or Form 8233 from the IRS. For all other leaal structures 
fo; foreign vend&, please' complete a &BEEN form or WSECl form 

- 
Submission 
U.S. Bank will not process payments without a properly completed W-9 form on file. Send the signed and completed W-9 
form to U.S. Bank kith you; &mpleted contra&s or other legal document (rebate addenda, etc.).- 
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Return completed form to U.S. Bank with completed contracts or other legat documents (rebate addenda, etc.) 

Vendor Numbec(to be completed by U.S. Bank) 
Sectlon I: W-9 Must be completed and returned fwpayments to be processed. 
Center Joint Unified School District 
Legal Name 

Trade Name 

8408 Watt Avenue Antelom C A 95843 
Address City State ZIP 

L916) 330-6400 94-6002430 
Phone Fax Federal Taxpayer Identification Number (TIN)" 

TIN Type (Cheek one) 
0 Social Securtty Number @ Employer ldentiicatiin Number 
'MUST match the personlenttty I'ited above 

Legal Slructum If LLC, please select one of the follawng: Eremntions: 
0 Sole Proprietorship 0 LLC C Corporation Exempt payee code (if any) - 
O Corporalion 0 LLC Partnership Exemption from FATCA reporting code 
O Partnership 0 LLC Sole Proprietor ship (Legal (if any) - 
0 Tax Exempt Organization NamdSSN Required) 
IXI Government Agency Legal Name 
El Other, please specify - SSN 

Section 2: Automated Clearing House (Direct Deposit) U.S. Bank's preferred payment method. 
DAuthorization Agreement for Automatic Deposits (ACH Credits) 
I (We) hereby authorize U.S. Bank, on behalf of any affiliate forwhich it processes payments, hereinafter called COMPANY, to 
initiate credit entries to my (our) account indicated below and the depositoryfinaneial instiiution named below, hereinafter called 
BANK, to credit the same to such account. 

~~~.rebates@usbank.com 
E-mail address1 (to receive elecfmnic remittance advices) E-mail address2 

Checking Account lnforrnatlon (Please attach a voided check or copy of a check with MlCR coding) 

&uting/ABA Number Account Number Bank Name Branch 

City State ZIP Phone 
This authority is to remain in full force and effeci until COMPANY has received written notification from me (us) of its ternination in 
such time and in such manner as to afford COMPANY and DEPOSITORY a reasonably opportunity to act on it. 

Section 3: MWBE & DVBE 
Is your company certified as a minority) woman owned business? 

No OYes (if yes, a copy of your minorilyhoman owned certification MUST BE INCLUDED) 
MWBE Business Status (check all that apply): 
0 African American 
0 Hispanic American 

Asian Pacific American 
Asian Indian American 
Native American 
Woman 

Is your company certified as a Disabled Veteran Business Enterprise? 
0 No Dyes (if yes, a copy of your DVBE certification MUST BE INCLUDED) 

This will certify to U.S. Bank that I have read the requirements dted on this form, and the company classification(s) I have selected 
above are true and correct. I will advise U.S. Bank if our classification should change. 

Section 4: Signature (required) 
Name (Print):Lisa Coronado Title: Director of Fiscal Services 
Signature Date. 
For Internal Use Only: DUNS# 
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CERTIFICATE OF AUTHORITY 
"'"INSTRUCTIONS"' 

Before completing the Certificate of Authority, please mad: 

If the Local Agency Subscription Agreement being signed was .approved as to form" by an attorney, it is not necessary to 
complete the attached Certificate of Authority (C of A). 
If the Local Agency Subscriplion Agreement was not "approved as to form" by an attorney, please complete the attached C of 
A (page 7). 
Be sure to date all documents upon signing. Undated documents cannot be accepted and will be returned for dating. 

Signing Instructions for 
Certificate of Authority 

Note that three (3) different individuals must sign and date the C of A. If the Local Governmental Agency does not have three 
individuals who are authorized to sign on behalf of the Local Governmental Agency, please refer to page 6. 

Section 1 Organizational Information- Enter Ule legal Local Governmental Agency name and the tax ID number on the C of 
A. Note: The legal name of the Local Governmental Agency name is required. The legal name is usually the 
name on the Locat Oovemmental Agency's financial statements. 

Section 2 Authorized Persons - The individual who signed the Local Agency Subscription Agreement must complete and 
sign in Section 2. 

Section 3 Fjtecution Requirement - Check only one box in Sedion 3 to indicate how many individuals (either 1 or 2) that 
the Local Governmental Agency requires to sign legal documents on behalf of the Local Govemmental Agency. 

Section 4 Execution - No action required. 

Section 5 Certification - Two (2) indivkluals must sign and date Section 5 as well as insert their names and titles. Note: 
The individual($) who signed in Sedion 2 cannot sign in Section 5 or this document is invalid. 

An o f f i r  of the Local Governmental Agency ('Omcar One.) is required to sign the top area of Section 5 attesting to the 
signatures in Section 2. 
One other officer of the Local Owernmental Agency ("Offlter Two")must sign the bottom area of Section 5 atlesting to the 
signature of Officer One. 

Please see examples below: 

5. CertfRcaUon. 1 certify that I am the and I am acting in my oficial capacity as an authorized officer who has been 
given the authority by the Local Governmental Agency to certify that the Authorized Penon(s) haslhave the full power and 
authority under applicable taw and the governance rules relating lo the Local Governmental Agency to execute and deliver to 
U.S. Bank, on behaii of the Local Govemmental Agency, and to bind the Local Govemmental Agency under, the Documents for 
the purpose of establishing and extending the Services. 1 also certify that the name(s) and title@) of the Authorized Person(s) 
set forlh above are correct and that the signature appearing beside each name is a true and genuine specimen of hislher 
signature. 

JOHN DOE 
II PRINTED NAME OF THE SECRETARY OF THE LOCAL GOVERNMENTAL AGENCY fi (CANNOT BE AN AUTHORIZED 
PERSON LISTED IN SECTION 2) 

0 Signature of the Seaetary of the Local Governmental Agency 0 DATE 

I certify that I am an officer of the Local Governmental Agemy, and as such, I certify that the above-named S x n b r y  k acting in 
such capacity on behalf of the Local Govemmenlal Agency, the signature below is my genuine signature and the signature above is 
the genuine signature of such Secretary. 

JANE SMITH, TREASURER 
n PRINTED NAME 8 TITLE OF INDIVIDUAL SIGNING BELOW n (CANNOT BE AN AUTHORIZED PERSON LISTED IN 
SECTION 2) 

0 signature II Attested by One (1) Other Individual of the Local Governmental Agency DATE 
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EXAMPLES TO Signing Instructions 
for 

Certificate of Authority (C Of A) 
EXAMPLE 1 : 

1. One (1) penon is required to sign legal documents, and 
2. Local Governmental Agency has more than two (2) authorized signatories who can attest to signatures of other signatories, 

Local Agency Subscription Agreement: Penon A signs. 
C of A Section 2: Person A completes and signs. 
C of A Sedion 3: First box is checked. 
C of A Sedion 5: Person B (preferably the Secretary) signs attesting to the signature of Penon A 

AND 
Person C signs atesting to Pmon B's authority and signature. 

EXAMPLE 2: 

1. Two (2) people are required to sign legal documents, and 
2. Local Governmental Agency has more than two (2) authorized signatories who can attest to signatures of other signatories. 

Local Agency Subscription Agreement: Penons A and 3 sign. 
C of A Section 2: Persons A and 8 complete and sign. 
C of A Section 3: Second box Is checked. 
C of A Sedion 5: Person C (preferably the Secretary) signs attesting to the signatures of Persons 
A and B 

AND 
Person 0 signs attesting to Person C's authority and signature. 

EXAMPLE 3: 

1. One (1) person is required to sign legal documents, and 
2. Local Governmental Agency has only one (I) other authorized signatory who can attest to signatures of other signatories. 

Local Agency Subscription Agreement: Person A signs. 
C of A Sedion 2: Person A completes and signs. 
C of A Section 3: Fint box is checked. 
C of A Section 5: Person B (preferably the Secretary) signs attesting lo the signature of Person A. 

NOTE: If the Secretary can sign the C of A, than they cannot be Person A; they 
must be Person B. 

AND 
Perron A signs aHesting to Perron B's authority and signature. 

EXAMPLE 4: 

1. Two (2) people are required lo sign legal documents, and 
2. Locd Governmental Agency has only om (1) other authorized signatory who can attest to signatures of other signatories. 

Local Agency Subscription Agreement: Persons A and B sign. 
C of A Sedion 2: Persons A and B complete and sign. 
C of A Section 3: Second box is chedced. 
C of A Section 5: Either Person A or B (preferably the Secretary) signs attesting to the signalure of 

Persons A and B. 
NOTE; If the Seerelary can sign Ule C of A, than they must sign in Sedion 4 and 
the other person must sign in Section 5 AND the Person who did not sign Section 
4 signs attesting to the signing authority and signature of the person who did sign 
in Section 4, subjed to the note above. 
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CERTIFICATE OF AUTHORITY 

1. Organizational Inforrnatlon. This Certificate of Authority has been completed on behalf of the following Local Governmental 
Agency (the 'Local Govemmental Agency"): 

Local Governmental Agency Legal Name: Center Joint Unified School District 

Federal Tax Identifition Number: 

2. Authorized Persons. In accordance with the governance rules relating to the Local Governmental Agency, the following 
Individuals (the *Authorired Person(s)") are authorized. on behalf of the Local Govemmental Agency. to execute and deliver to 
U.S. Bank National Association (US. Bank") andlor its affiliates the applicable cantrad(s), any applicable addenda andlor 
amendments thereto and any other documents or writings required by U.S. Bank (colledively, the 'Documents") for the 
purpose of establishing one (1) or more card programs, extending credit and providing related services to the Local 
Governmental Agency with U.S. Bank in the Uniled States (collectively, the Sewices"): 

Name Title Signalum 

Lisa Coronado Director of Fiscal Senries 

3. ExecuUon Requirements. The governance rules relating to the Local Governmental Agency require the following number of 
Authorized Persons to sign the Documents for the Services (choose onty one box): 

a One (1) Authorized Person 
D Two (2) Authorized Persons 

4. Execution. By signing the Documents, each individual signing in his or her capacity as an authorized signing oflicer of the 
Local Govemmental Agency and not in his or her personal capacily, certifies and warrants that (a) all action required by Local 
Governmental Agency's organizational documents to authorize the signer(s) lo act on behalf of the Local Governmental 
Agency in all aclions taken under the Documents, including but not limited to, the k~thority lo incur debt on behalf of Ihe Loc~ l  
Governmental Agency, has been taken, (b) each signer is empowered in the name nf and on behalf of the Local Governmenl7l 
Agency to enter into all transadions and Services contemplated in the Documents, and (c) the signatures appearing on all 
supporting documents of authority are authentic. 

5. CertW7caUon. I certify that 1 am the Superintendent and I am acting in my official capacity as an authorized officer who has 
been given the authority by the Local Governmental Agency to celtily that the Authorized Penon(s) hasthave the full power 
and authority under applicable taw and the governance rules relating to the Local Govemmental Agency to execute and deliver 
to U.S. Bank, on behatf of the Local Governmental Agency, and to bind the Local Govemmental Agency under, the Documents 
for the purpose of establishing and extending the Services. I also certify that the name(s) and title(s) of the Authorized 
Penon(s) set forth above are correct and that the signature appearing beside each name is a true and genuine specimen of 
hislher signature. 

Swtt Loehr 
I? Printed Name of the Superintendent of the Local Govemmental Agencyfl (Cannot be an Authorized Person listed in Sedim 2) 

ft Signature of the Superintendent of the Local Governmental Agencyfl Date 

I certify that I am an ofiicer of the Local Govemmental Agency, and as such, I c e t i i  that the above-named Superintendent is acting 
in such cauacity on behalf of the Local Govemmental Agency, the signature below is my genuine sirrnature and the sianature above - - .  - - - 
Is the genuine signature of such Superintendent. 

- 

Nancy Anderson. CJUSD Board PreskJent 
fl Printed Name 8 Title of Individual Signing Below fl (Cannot be an Authorized Person listed in Section 2) 

fi Signature fl Attested by One (1) Othet Individual of the Local Governmental Agency Date 
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AGENDA ITEM # xV*f8 
Center Joint Unified 

School District 
AGENDA REQUEST FOR: 

Dept. /Site: Business Department 

Date: 01 /04/2018 Action Item 

To: Board of Trustees Information Item 

From: Lisa Coronado # Attached PageJ 

SUBJECT: 

APPROVAL OF CENTER JOINT UNIFIED SCHOOL DISTRICT 
PAYROLL ORDERS 

The Governing board is asked to approve the attached payroll 
Orders for July 2017 through December 2017. 

RECOMMENDATION: That the CJUSD Board of Trustees approve the 
District Payroll Orders for July 201 7 through December 201 7. 

AGENDA ITEM # J!!c!M 



DISTRICT PAYROLL-SUMMARIZED FOR FISCAL YEAR ENDING JUNE 30,2018 

JULY 
AUG 
SEPT 
OCT 
NOV 
DEC 

JAN 
FEB 
MARCH 
APRIL 
MAY 
JUNE 
SPECIAL 

REGULAR 
$ 938,044.16 
$ 2,518,721.16 
$ 2,512,850.08 
$ 2,530,305.08 
$ 3,012,043.61 
$ 641,198.32 

2-Jan $ 1,991,001.43 

VARIABLE SPECIAL 
$ 77,180.53 $ 
$ 167,176.65 $ 
$ 135,559.90 $ 
$ 121,366.22 $ 
$ 153,331.98 $ 
$ 159,895.74 $ 

$ 
$ 
5 
$ 

TOTAL 
PAYROLL 

1,015,224.69 
2,685,897.81 
2,648,409.98 
2,651,671.30 
3,165,375.59 

801,094.06 
1,991,001.43 

#OF 
TRANSACTIONS 

549 
942 
791 
831 
854 
492 
273 



AGENDA ITEM # Aw!q 
Center Joint Unified 
School District 

AGENDA REQUEST FOR: 

Dept./Site: Business Department 

Date: December, 2017 Action Item 

To: Board of Trustees Information Item 

From: Lisa Coronado # Attached Pages 38 

L 

SUBJECT: Supplemental Agenda - Commercial Warrant Registers 

December 7,2017, $21 2,304.30, December 14,2017, $447,971 -13 
December 19,2017, $205,680.58 

The commercial warrant payments to vendors total 

$865,956.01 

RECOMMENDATION: That the CJUSD Board of Trustees approve the 
Supplemental Agenda - Vendor Warrants as 
presented 

L 





081 CENTER UNIFIED BMOOL DISTRIm 55125 ACCOUNTB PAYMU PRELIST APXSOO L.00.12 12/07/17 10:57 PAGE 1 
12-7-17 BATCH: 0028 12-7-17 ct Open +> 

PUNO r 01 -FUND 

Vendor/Mdr Remit name Tax ID num Oep0rit type AS4 nun Account num 
R e q  Reference D a t e  Deecription FD RESO P O W E  SIT GOAL FUUC RBS DSP T9MPB Liq m t  Net h u n t  

-------------*----------------------------*----------------------------------------------------------------------------------------- 

010669/00 & SIERRA SPRINGS 

011617/00 AWiDOR STAGE LINES 

010738/00 ANNB WALTKRS-mOK3 

1395 PO-la1356 12/07/2017 TRAWL EXPENSE 

1 01-OOOO*O-4300-105-0000-7200-005-000 NN P 26.31 
2 01-0000-0-5600-105-0000-7200-005-000 NN P 5.99 
1 01-6500-0-4300-102-5001-2700-019-000 NN P 55.38 
2 01-6500-0-5600-102-5001-2700-019-000 NN P 6.50 
3 01-0000-0-4300-103-0000-7200-019-000 NN P 55.38 
4 01-0000-0-5600-103-0000-7200-019-000 W P 6.49 

TOTAL PAYMWT AHDVNT 156.05 * 

1 01-0076-0-5865-472+1110-4200-014-915 NN P 1,071.26 
1 01-0076-0-5065-472-1110-4200-014-915 NN P 961.11 

TOTAL PAYMKNT AMOUNT 2,032.39 

C 

1 01-5630-0-5200-601-1421-1000-017-000 NN P 130.17 
'IUTAL PAYMENT AMOUNT 130.17 

1361 PO-181309 12/07/2017 6705579403 1 01-6300-0-4400-238-1110-1000*010-000 NN F 
TOTAL PAWENT AWUNT 5,518.79 

Ol7493/00 APPLE EDUCATION 

822 PO-100796 12/07/2017 4463629593 1 01-6307-0*4400-472-1110-1000-019-000 W P 
822 W-180796 12/07/2017 6701573837 1 01-6387-0-4400-472-1110-1000-019-000 NN P 
1037 PO-181121 12/07/2017 6700733626-RBCt PEB 1 01-6387-0-4300-472-1110-1000-019-000 HN P 
1037 PO-181121 12/05/2017 6700733626 1 01-6387-0-4300-472-1110-1000-019-000 NN P 
1037 W-181121 12/07/2017 6700685780 1 01-6387-0-4300-472-1110-1000-019-000 NN P 
1037 W-181121 12/07/2017 6700395879 1 01-6387-0-4300-472-1110-1000-013-000 NN F 
1037 PO-181121 12/07/2017 6700733626 2 01-6387-0-4400-472-1110-1000-019-000 NN P 

TOTAL PA- AMOUNT 2.963.16 + 

010400/00 ATLT 
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081 CENTER UNIPIBD SCHOOL DISTRIm 55125 ACCOUNTS PAYABLB PRELIST APYSOO L.00.12 12/07/17 10:57 PAGE 3 
12 - 7- 17 RATCK: 0020 12-7-17 cc Open 

FVND : 01 OEumuL, FlmD 

Vendor/Addr Remit name Tax ID num Oepoeit type ABA num Account n w  
Req Reference Date Deecription PD RESO P OaJE SIT GOhL F W C  RE6 DBP T9Ws Liq Ant Net A~nount 

- - - - - - - - - - - - - - - - - - * - - - - - - - - - - - - - - - -~ *~~~~~~~- - - - - - -~~~~~~~- - - - - - - - - - - - - - - - - - - - - - - -~ - - - - - - - - - - - - - - - - - - - - - - - - - -~~ - - - - - - - - - - - - - - - - - - - - -  

010236/00 CREATIVE BUS -8 

366 PO-180167 12/07/2017 6229015 1 01-0000-0-4400-236-0000-2420-009-777 NN F 4,399.99 4,399.99 
366 PO-180567 12/07/2017 6229015 2 01-0000-0-4300-236-0000-2420-009-777 NN P 1,600.00 1,459.01 
366 PO-180567 12/07/2017 6229015 3 01-0000-0-4300+236-0000-2420-009-000 NN F 4,708.47 4,173.11 
366 W-180567 12/07/2017 6229015,6217221 4 01-0000-0-4400-236-0000-2420-009-000 NH P 384.05 384.05 

TOTAL PAYMENT AMOUNT 10.416.96 * 10,416.96 
> 

1394 PO-181358 12/07/2017 RBIMB BULBS 

019262/00 KEITgRPRfSB RENT A CAR 

014292/00 =INN SCIENTIFIC INC 

1278 PO-181136 12/07/2017 2161848 1 01-0000-0-4300-472-1600-1000-014-000 NN P 305.95 
TOTAL PAWKtaT MOUNT 305.99 

1366 PO-181327 12/07/2017 IN-0686172 1 01-6300-0-4300-475-3200-1000-015-000 NN F 16.87 
1367 PO-161328 12/07/2017 IN-0686370 1 01-0000-0-4300-475-3200-2700-015-740 NN P 67. l a  

TOTAL PA- M U N T  04.05 * 





081 CENTER UNIFIED SQlOOL DISTRIm 55125 ACD3W6 PAYABLE PRELIST Arm500 L.00.12 12/07/17 10:57 PAGE 5 
12-7-17 BATCH: 0028 12-7-17 C< O p ~ n  >> 

FUND r 01 GENERAL FUND 

Vendor/rraat Remit name Tax ID num Depoeit type ABA num Account num 
ILeq Reference Date Deecription FD RESO P OBJE BIT GML m C  RE6 DEP T9HPS Liq Arnt Net mount 

-----*---------------------------------------------------------------------------------------------------*------------------*------+ 

017726/00 tOS ANCIKLBS FREIOLlTLINER 

020602/00 MCGRAW HILL 6-L EDUCATION 

Ol6087/00 MICtW&'S TRANSPORTATION SEW. 

019916/00 NCS PEAW5ON INC 

1303 W-181268 12/07/2017 11421251 

015787/00 O'RBILLY AUTD PARTS 

017576/00 OFFICE DEPOT 

b 
1177 PO-181133 12/07/2017 977154706001 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 116.61 116.61 
TOTAG PA= AMOUNT 116.61 116.61 

-8 
1 01-0000-0-5800-472-1500-1000-014-000 NN F 179.70 

TOTAL PAYMENT AHOUNT 179.70 

1 01-0000-0-5800-112-0000-3600+007-000 NN P 5,882.50 5.882.50 
1 01-0000-0-5800-112-0000-3600-007-000 HH P 4,860.00 4,860.00 

'I0TA.L PAYMENT AMOUNT 10,742.50 10.742 .SO 

1 01-6500-0-4300-102-5770*1110-019-000 NN F 505.38 455.57 
TOTAL PAYMENT AMDUWl' 455.57 455.57 

* 
1 Ol+OOOO-0-4300-236-1110-1000-009-000 NN F 222.20 222.20 

TOTAL PA- AMOUNT 222.20 222.20 

1 01-6500-0-5800-102-5750-1180-019-000 F 33,456.50 33.580.29 
TOTAL PA- AMOUNT 33,5BO.P9 33,580.29 



081 CENTER UNIFIED SCHOOL DISTRICT 55125 ACOOWB PAXABLE PRELIBT APY500 L.OO.12 12/07/17 10:57 PAOR 6 
12-7-17 BATM: 0028 12-7-17 cc Open >> 

RRID : 01 0- FUND 

VendorlAddr Remit name Tax ID num Depaeik type ABA num Account num 
Req Reference Date Description FD RESO P O&TE BIT GOAL PUNC RBS DEP T9WS Liq Ant Net APlount 

--------------------------------------------------------------**------------------------------------------------------------------+* 

022525/00 POST-IT WA: 

021194/00 PRUDENTIAL OVHULL SUPPLY INC 

18 PO-180018 12/07/2017 180292989 

016340/00 6&8 EDUCATION 

1291 PO-181248 12/07/2017 9961819 

010315/00 SAC 00 OFFICE OF ED PIN SVCS 

1370 #I-181330 12/07/2017 160936 

010552/00 SAC VAL JANIlORIAL 

020901/00 SAVE MART 8UP-S 

498 W-180456 12/07/2017 2448176 

1 01-0000-0-5600-112*0000-3600-007-000 NN P 66.34 
TOTAL PA- AmIUNT 66.34 

1 01-0000+0-5800-105-0000-7200-005-000 NN F 15.000.00 15,000.00 
TOTAL PA- M U U T  15,000.00 15,000.00 

1 01-0000-0-9320-000-0000-0000-000-000 NN P 82.32 82.32 
1 01-0000-0-9320-000-0000-0000-000-000 NM P 88.36 08.36 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 738.38 738.38 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 999.92 999.92 

TDTAL PA= AMOUNT 1,908.98 1,908.98 

1 01-0000-0-5520-106-0000-8110-007-000 N P 161.97 161.97 
1 01-0000-0-5520-106-0000-8110-007-000 N P 670.20 670.20 
1 01-0000-0-5520-106-0000-0110-007-000 N P 3,420.81 3,420.81 
1 01-0000-0-5520-106-0000-8110-007-000 N P 248.53 248.53 

TOTAL PAYUENT ACIOUNT 4,501.51 * 4,501.51 

1 01-6500-0-4300-102-5750-1110-019-000 NN P 69.21 69.21 
TOTAL PAYMENT WUNT 69.21 69.21 



UNIFIED SCLfOOL DISTRICT J5125 ACCDUNTS PAYABLB PRELIST APY500 L.00.12 12/07/17 10:57 PAGE 7 
BATCH: 0028 12-7-17 ++ Open aa 
FUNO t 01 G m m A L  FUND 

Vendor/Addr Remit name Tax ID num Deposit type MIA num &ccount nun 
Req Reference Date Deecription PD RESO P OBJB SIT GOAb PUNC RB8 DEP T9MPS Liq Ant N e t  Amount ------------------------------------------------------------------------------------------------------------------------------------ 

017234/00 SMIRO, BONNIE 

1306 PO-181320 12/07/2017 reimb bulb6 1 01-0000-0-4300-472-1110-1000-014-000 N P 69.24 69.24 
TOTAL PA- W U N T  69.24 69.24 

010373/00 SMOOLB LNGURANCE AUTHORITY 

255 PO-180209 12/07/2017 20la uet-kan.12 1 01-0000-0-5800-112-0000-3600-007-000 NN P 150.00 
TOTAL PAYMENT AMOUNT 150.00 

020983/00 61- PACIFIC TURF SUPPLY 

014727/00 mIMVIMD. JULIE 

1 01-0000-0-5800-472-0000-2700-014-000 NN P 50.57 
TOTAL PAWKNT AMOUNT 50.57 

1 01-0000-0-4300-106-0000-8110-007-000 NN P 1,872.23 1.872.23 
TDTU PAYMENT AMOUNT 1,872.23 1,872.23 

1 01-0000-0-5510-106-0000-8110-007-000 MS P 38,500.50 38,500.50 
TDTICt PAYMENT A M O W  38,500.50 38,500.50 

010687/00 TAUltEI, URAIA 

1 01-0409-0-4200-240-0000-2420*0ll,a00 NN F 15.00 
TOTAL PAWENT M U N T  15.00 
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081 CEWIWt UNIFIED SMOOL DISTRICT 55125 ACCOUNTS PAYABLE PRELIST APYSOO L.00.12 12/07/17 10:57 PAGE 10 
12-7-17 BATCH: 0028 12-7-17 zz Open 22 

FUND r 13 -A P W D  

Vendor/Mdr Remit name Tax ID nun Depoeit type AaA nun Account num 
Req Reference Date Deecription FD RE60 P OBJE SIT GOAL PUNC RE6 DBP T9WB Liq Amt Net kaount 

-------------------*------------------------------------------------------------------------------------**-----**------------------- 

011602/00 DANIELSEN 00.. TIIB 

017051/00 DAVIS, LAURA 

194 PO-lBO181 12/07/2017 A m - O m  MILEAOE 1 13-5310-0-5210-108-0000-3700-007-000 N?J P 60-72 
1393 W-181348 12/05/2017 REIMB PARTY SUPPLIER 1 13-5310-0-4300-108-0000-3700-007-000 NN F 70.79 

TOTAL PAWENT AHOUNT 131.51 

1378 m-161336 12/07/2017 REFUND 1 13-5310-0-8634-000-0000-0000-000-000 t@l P 47.95 
TOTAL PAYMENT WUNT 47.95 

021080/00 OOLD STAR POODS INC - 
1 13-5310.0-4700-108-0000-3700-007-000 NN P 2,998.62 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 74.61 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 75.60 

TOTAL PAYMENT MOUNT 3,148.83 

195 W-180182 12/07/2017 SBm- NOV HftGME 1 13-5310-0-5210*108-0000-3700-007-000 NN P 64.63 
TDTAL PA- AMOUNT 64.63 



081 CENTER UNIFIED BMOOL DISTRICT 55125 ACCOUNT8 PAYABLE PRELIBT APY500 L.00.12 12/07/17 10:57 PAGE 11 
12-7-17 RAMf: OOZB 12-7-17 <+ Open ++ 

FUND r 13 CAPFlaRI4 FUND 

V e d o r / A d d r  Remit name Tax ID num mpoeit type AaR num Account num 
Req Reference Date Deecriptian PD RESO P OBJB SIT OOAL PUNC RE8 DEP T9MPS Liq &nt Net Anount 

----------------------*----------------------------*--------------------------------------------------------+*---------------------- 

016279/00 PCR PAPER SUPPLY 

118 PO-180060 12/07/2017 30162330-00 1 13-5310-0-4300-108+0000-3700-007-000 NN P 2,075.10 2,075.10 
If8 PO-180060 12/07/2017 30160977-01 1 13-5310-0-4300-108-0000-3700-007-000 NN P 91.91 91.91 

TOT& PAYMENT AMOUNT 2,167.01 2,167.01 

019993 /00 PROPACf PIC FRESH 

021194/00 PRUDENTIAL OVaWLLC SUPPLY INC 

1 13-5310-0-5800+108-0000-3700-007-000 NN P 77.75 
TOTAL PA- AMOUNT 77.75 
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081 CENTER UNIFIKD B-L DISTRICT 55125 ACCOUNTS PhYABLg PRELIBT APYSOO L.00.12 12/07/17 10:57 PAGE 13 
12-7-17 BATQTt 0028 12-7-17 cc open >r 

PUHD a 21 BUILDINO FUND 

vendor/Ad& ~eleit name  ax ID num Depoeit type ABA num Account num 
Req Reference Date Description FD RESO P OBJE SIT GOAL PUNC RBS D%P T9MPS Lfq Amt Net Amount 

-----------------------------------------------------------------------------------------------------*----------------------*------- 

014069/00 PUTT BLBClRIC BLIPPLY INC - 
010750/00 REFRIOERkTION SUPPLIES DISTR. 951162130 

rOTAL BATCH PAYMENT 212,304.30 *** 
TOTAL USE TAX mUNT 44.74 

TOTAL DZGTIUCl' PA- 212,304.30 **** 
WrAt U6B TAX AHOIJIJT 44.74 

TOTAL POR ALL DISTRICT8: 212,304.30 a*** 

TOTAL USE TAI[ A W O m  44.74 

Number of chccke to he printed: 67, not counting voidm due to stub overflows. 
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081 CENTER W P I  SD SCHOOL DISTRIm J5381 A-VNTB PAYABtE PRELIGT AOY500 L.00.12 12/14/17 11:07 PADE 2 
12-14-17 3AW: 0030 12-14-17 << Open ss 

FUND r 01  raw^. PUN0 
Vendor/Addr Remit name Tax ID num Depoait type A%A num Account num 

Req Reference Date Dencription FD RESO P OBJE SIT GOAL PUNC RKB DEP T9MPB Liq IUpt Net Amount 
------------_---------------------------------------------------------------------*------------------------------------------------- 

011481/00 AT&T a 

521 PO-100480 12/14/2017 9391028109 1 01-0000-0-5930-106-0000-8110-007-000 NN P 11,356.01 1,356.01 
TOTAL PA= AMOUNT 1,356.01 1,356.01 

O21604/00 ATLAS DISPOSAL INWBTRIES 

1 01-0000-0-5525-106-0000-8110-007-000 NN P 101.61 
1 01~0000~0-5525-106-0000-8110-007-000 NN P 480.60 
1 01-0000-0-5525-106-0000-8110-007-000 NH P 1,305.27 
1 01-0000-0-5525-106-0000-8110-007-000 NN P 643.50 
1 01-0000-0-5525-106-0000-8110-007-000 NN P 260.53 
1 01-0000-0-5525-106-0000-0110-007-000 NN P 204.92 .. 1 01-0000-0-5525-106-0000-8110-007-000 NU P 409.42 
1 01-0000-0-5525-106-0000-8110*007+000 NN P 430.54 
1 01-0000-0-5525-106-0000-01100007-000 NN P 81.23 
1 01-0000-0-5525-106-0000~0110-007-000 NN P 323.67 

TOTAL PAYMKMT A H D W  4.321.29 

966 PO-180928 12/14/2017 INVOICRS 1 01-0370-0-4300-115-0000-7700*007-000 YN P 2,908.24 1,935.82 
966 PO-180920 12/12/2017 INVOICES-SEE AIl'AMgg 2 01-0370-0-4400-115-0000-7700-007-000 ,YN P 10,070.03 10,070.03 

TOTAL PAYMENT AMQWl' 12,005.85 12,005.85 
TQTAL USE TAX AHOUNT 930.46 

86 W-180251 12/14/2017 131023385 1 01-0000-0-4300-472-0000-2700-014-000 YN P 406.07 190.35 
86 PO-180254 12/14/2017 131042292,13102338S 2 01-0000-0-1100-472-0000-2700-014-000 YN P 1,803.53 1,803.53 

TOTAG PAWKNT AMOUNT 1,993.88 1,993.80 
TOTAL USE TAX A 1 3 0 W  154.52 

015623/00 BARRIQA. MARIA I. PEREZ 

1172 PO-181130 12/12/2017 0CI'-2017 
1172 PO-181130 12/14/2017 OCT HIZgAOE 

1 01-6500-0-5800-102-5770-36000019-000 NN P 100.37 
1 01-6500-0-5000-102+5770-3600-019-000 NH P 152.72 

TOTAL PAYMENT AMOUNT 253.09 



081 CKNTER UNI FZQ SCHOOL DISTRI Cl' J5381 ACCOUNTS PAYABLE PRE&IGT AFYSOO L.00.12 12/14/17 11:07 PAOB 3 
12-14-17 BATCH: 0030 12-14-17 << open 

frVHD t 01 GmmALFUND 

Vendor/Addt R e m i t  name Tax ID nun Depaeit type m num kcaunt num 
Req Reference Date Description FD RESO P OBJE SIT GOAL PUNC RE9 DBP T9MP8 Liq Amt N e t  h u n t  

--_----------------------------------------------------------------------------*---------------------------------------------------- 

015718/00 BASIC PACIFIC 

W-la0032 12/13/2017 D E ~ E R l O l 7  01-0000-0-9552-000-0000~0000-000-000 NN 
TOTAL PA= AMOUNT 3,250.44 

020065/00 BOLTON, U)18 

1467 PO-181416 12/14/2017 RKfMB WBDICAL 1 01-0000-0-3402-111-0000-8200-000-000 NN F 
TOTAL PAYMENT AWUUl' 50.00 

1425 PO-181366 12/14/2017 -CE -8 1 01-0000-0-5200-101-1110-1000-002-995 NN P 
1425 PO-181386 12/14/2017 REWARD ITEMS 2 01-0000-0-4300-371-1110-1000-012-777 NN F 

WAf, PAYMENT AMOUNT 137.16 

022282/00 BRIGHT START THgRApIE8 

159 W-180126 12/14/2017 8009898045.001 1 01-8150-0-4300-106-0000-6110-007-000 W P 1,012.8S 1,011.85 
TOTAL PAYMENT AMOUNT 1,012.85 1,012.85 

010340/00 CA DEPT OF JUBTICB 

395 PO-la0366 12/11/2017 271239 1 01-0000-0-5800-110-0000-7200-004-000 tU4 P 416.00 
TOTAL PhYI4Em m a l N T  416.00 



081 CENTER LWIFIRD SCHOOL DISTRICT 55381 ACCOUNT8 PAYABLE PRELIST APYSOO L.00.12 12/14/17 11:07 PAGE 4 
12-14 -17 BATCH: 0030 12-14-17 cc open >> 

PUND t 01 O m m A L  FuNn 

Vendor/Ad& Remit name Tax ID nun DEpoait type num Account num 
Reg Reference Date Dcecription FD RESO P OWB SIT GOAL WNC RB8 DEP T9WS Liq Am~k N e t  Wunt 

---______----___-------------------------*------------------------*----------------------*------------------------------------------ 

010575/00 ClLPI'IUL CLUTCH & BRAKE INC. 

017639/00 INC. 

020305/00 C O W  GDVXRWENT INC. 

1 01-0000-0-5800-110-0000-7200-004-000 NN P 324. BP 
TDTAL PAYMRNT AMOUNT 224.80 

015768/00 JOB M&- 

1197 Po-181364 12/14/2017 REIMB JUNE PLIW 1 01-6385-0-5200-472-1110-1000-014-000 NN P U 5 + S  425.92 
TOTAL PAYI(BNT AMOUNT 425.92 425.92 

1 01-6385-0-5200-472-1110-1000-014-000 NH P 485 + !U 485.92 
TOTAL PAYMENT AMOUNT 485.92 485.92 

1 01-0000-0-5800-111-0000-8200-007-000 NN P 
1 01-0000-0-5800-111-0000-8200-007-000 NN P 
1 01-0000-0-5800-111-0000-82007-007-000 NN P 
1 01-0000-0-5000-111-0000-0200-007-000 NU P 
1 01-0000-0-5800-111-0000-8200-007-000 NN P 
1 01-0000-0-5800-111-0000-8200-007-000 NN P 
1 01-0000-0-5800-111-0000-8200-009-000 NN P 
1 01-0000-0-5800-111-0000-8200-007-000 NN P 

TOTAL PA- AMOUNT 171.22 + 



001 CENTER UNIFIED SCHOOL DISTMC3 55381 nCCOUNTS PAYABLE PRELIST APYSOO L.00.12 12/14/17 ll:07 PAGE 5 
12-14-17 BATCH: 0030 12-14-17 cc Open 

FUND t 01 QmEmL FUND 

Vendor/Addr Remit name Tax ID num Depoeit type I)BA num Account num 
Req Reference Date Description FD RESO P 0BJE BIT GOAL PUNC RBS DBP T9MPS Liq Amt Net Amount 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -=&-= - . - - -& - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

018100/00 CITRUS HEIOHTB SAW & WWBR q-h 

1444 SO-181391 12/14/2017 RgIWB L U N m S  1 01-0000-0-4300-475-3200*1000-015-740 NN P 145.46 
TOTAL PA= MOU?lT 145.46 

021797/00 D3 SPORTS INC 

1 01-0000-0-5000-472-1110-1000-014-000 NN F 304.51 
TOTAL PAYMEWr AWOUNT 384.51 

010401/00 DmCO INC - 
1246 PO-181255 12/14/2017 6265479 1 01-0409-0-4300-371-0000-2420+012-000 NN F 220.95 
1246 PO-101255 12/14/2017 6265479 2 01-0409-0-5600-371-0000-2420-012-000 NN F 30.97 

TOTAL PAYMKNT AMOUNT 252.63 + 

019943/00 DOCUMENT TRAWNU 8gRVIC8S 

1440 PO-101399 12/14/2017 T-958130012 1 01-0000-0-5800-103-4760-1000-019-740 NN F 178.07 
TOTAL. P A W  AMOUNT 178.07 + 

010336/00 ECOTECH PEST MANAG- INC I- 



081 CENTER UNIFIED SCHOOL DISTRIm 55381 ACCOUNTS PAYABLE PRIitTFT APY5OO L.00.12 12/14/17 lltO7 PAGE 6 
12-14-17 BATCH: 0030 12-14-17 << Open a> 

FUND r 01 GmmmPUND 

Vendor/Addt R e m i t  name Tax ID num DepoeiL type ABA nun Account nura 
Req Reference Date Deecription PD -0 P OBJE BIT COAL FUNC JWS DEP T9MPB friq Amt Net Amount 

---------------------------------------------------------------------------------------------*-------------------------------------- 

oia444/00 E L I ~  TROPHIES L A ~  

1 01-0000-0-5800-120-0000-7110-000-000 NN P 15-09 15.02 
TOTAL PAYMENT AMOUNT 15.02 15.02 

020232/00 ENCORE Q-ICS INC - 
1 01-8150-0-5800+106-0000-6110-007-000 NN P 1,779.90 1,770-60 

TOTAL PAYMKNT AMOUNT 1,770.60 1,770.60 

1413 PO-181374 12/11/2017 reimb aseesament 1 01*5640-0-4300-601-1369-3150-017-000 NN P 231.00 
TOTAL PA- AMOUNT 231.00 

022347/00 GIVE SOMETHINO BAM 

1 01-0000-0-4300-112-0000-3600-007-000 NN F 387.41 
TOTAL PA- AMOUNT 367.41 - 

017718/00 CNIDINQ mNDs INC. 

015498/00 HARRIS WBLDINQ 

1 01-6500-0-5800-L02*5750-1180-019-000 NN P 250 .OO 750.00 
1 01-6500-0-5800-102-5750-1180-019-000 NN P 187.50 187.50 
1 01-6500-0-5800-102-5750-1180-019-000 NN P 3,083.36 3,083.36 

TOTAL P A W  AMOUNT 3,520.86 3,520.86 

570 PO-180534 12/14/2017 01730725 m 2 ,  1 01-8150-0-4300-106-0000-8110-007-000 N P 332.98 332.98 
TOTAL PAWENT AWUNT 332.96 * 132.98 



081 C6NlXR UNIFIED SCHOOL DISTRICT J5381 M1Q)UNTS PAYABLE PRRLIST APY500 L.00.12 12/14/17 11:07 PAGE 7 
13-14-17 BATQI: 0030 12-14-17 << Opal >a 

FUND r 01 O m E R u  FUND 

Vendor/Acldr Remit  name^ Tax ID num Depoeit type A M  num Account num 
Req Reference Date Dencription FD RESO P OBJE SIT GOAL BUNC RE8 DEP T9MPB Uq kat Net m u n t  

------------------------*----------------------**-----------------------*-------------------------------------------------*--------- 

020904/00 HIBBERT, NEIQU 

1433 PO-181394 12/14/2017 TRIP1577 1 01-0000-0-5800-112-0000-3600-007-000 NN P 12.75 12.75 
TOTAL PA= AMOUNT 12.75 12.75 

017002/00 HOm DEPOT CREDIT BRRVI- 

11 PO-180011 12/13/2017 6035322503880209 1 01-8150-0-4300-106-0000-8110-007-000 NN P 1,418.77 
406 PO-180437 12/14/2017 6020905 1 01-0000-0-4300-106-0000-8110-007-000 HN P 50.97 
486 PO-180437 12/14/2017 592537 1 01-0000-0-4300-106-0000-8110-007-000 HN P 25.29 
486 PO-100437 12/14/2017 80902 1 01-0000-0-4300-106-0000-8110-007-000 HN P 32.39 
486 PO-180437 12/14/2017 2023995 1 01-0000-0-4300-106-0000-8110-007-000 NN P 327.45 

1328 PO-181288 12/14/2017 8081818 1 01-0000-0-4300-112-0000-7200-007-000 NN F 107.62 
1320 PO-181280 12/14/2017 8081818 2 Of-0000-0-4300-106-0000-8110-007-000 HN P 106.67 

TlYTUI PAYMENT N V N T  2.010.40 * 

1419 PO-1813.90 12/14/2017 reimh snacks 1 01-4203-0-4300-103-4760-1000-019-000 NN F 
TOTAL P A W  N U W l !  38.64 

016750/00 JUST SEND IT POSTAL CENTRR 

010609/00 XBUY MIORB PAINT COMPANY INC 

40 PO-160037 12/14/2017 20300000277616 1 01-8150-0-4300-106-0000-8110-007-000 MI4 P 34.98 
TOTAL PAYMENT AMOUNT 34.98 
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001 CENTER UNIFIED S O L  DISTRICT J5381 ACCOUNT6 PAYABLE rmELI8T Arm500 L.00.12 12/14/17 11x07 PAGE 9 
12-14-17 RAT(31: 0030 12-14-17 cc Opm >r 

FUNb t 01 QENERAt PUND 

Vendor/Addr Remit nam Tax I D  num Depolrit type A ~ A  nun Account num 
Req Reference Date Deecription FD RESO P O W E  SIT GOAL FUNC RE9 DEP T9MPS f3q Amt Net lunount 

-----------------------------------------------------*----------------------4---------------------*--------------------------------- 

016087/00 M1CHAELD8 TRANSPORTATION BKRV. 

019059/00 MILLENNIUM TBRMITE k PEST 

1 01-0000-0-5500-106-0000-8110-007-000 NN P 
1 01-0000-0-5500-106-0000-8110-007+000 NN P 
1 01-0000-0-5500-106-0000-8110-007-000 NN P 

TOTAL PAWENT AMOUNT 207.00 

021692/00 MONOPRICg INC 

1376 PO-181352 12/14/2017 16899103 1 01-0000-0-4300-371-1110-1000-012-000 Nl? F 
TOTAL P A W  36.97 

* 
017315/00 NAPAAUTO PARTS - GENUINE AUTO 

019916/00 NC6 PEARBON INC 

1 01-6500-0-5800-102-5750-1180-019-000 HN P 
'WI'AL PAYMENT A B W m  90.00 



081 CENTER UNIFIED SCKOOL DISTRICT 55301 ACCOUNTS PAYABLE PRBLIBT APYSOO L.00.12 12/14/17 11:07 PAGE 10 
12-14-17 BATCH: 0030 12-14-17 cc open >+ 

FUND : 01 OENKRAL PUND 

Vendos/Addr R e m i t  name Tax ID num Deposit type ?&A nun Account num 
Req Reference Date DescripGion PD RgSO P OIUB BIT OO&L WNC RE8 DSP T9UPS Liq Amt Net hmmt 

----------------------------------*---------------*---------------+----------------------------------------------*------------------ 

017576 (CONTINUED) 

014069/00 PUTT ELSCl'RIC GUPPLY INC - 
1 01-0150-0-4300-106-0000-6110-007-000 NN P 13.34 13.34 
1 01-8150-0-4300-106-0000-8110-007-000 tW P 252.14 252.14 

TOTAL PAYUENT M U U l '  265.40 265.40 

021401/00 PRIICTI-CAL INC - 

019351/00 ROBINSON, PAUWL 

1 01-5640-0-5800-109-0000-3140-017-000 IUJ P 310.43 310.43 
1 01-5640-0-5000-109-0000-3140-017-000 NN P 90-37 90.37 
1 01-5640-0-5600-109-0000-3140-017-000 NN P 335.74 335.74 
1 01-5640.0-5800-109-0000-3140-017-000 NN P 500.20 500.20 

TOTAL PAYMENT AMOUNT 1,236.74 1,236.74 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 663 -23 663.23 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 307.35 307.35 

TOTAL PA- A)*IlWT 970.58 + 970.58 



081 UNIFIED SCHOOL DISTRICT 35381 ACODUNTB PAYABLE PRELIGT APYSOO L.00.12 12/14/17 11307 PAGE 11 
12-14-17 R A W :  0030 12-14-17 cc open +a 

PUND r 01 OBNBRAfimJND 

Vendor/Addr Remit name Tax ID num Deposit type ABA nun Account num 
Req Reference Date Deecription FD RESO P O W E  BIT GQAL PUNC R5S DEP T9MPS Lip Arnt N e t  Amount 

--------------------------------------------------------------------------*----------------------*---------------------------------- 

010229/00 RYL4ND SCHOOL BUSINESS 

010552/00 SAC VAL JANITORIAL 

016912/00 SAFETY-KLBKN CORPORATION 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 764.95 
TOTAL P A W  mVNT 764.95 

014151/00 SARA tfALt BCBA 0 

1 01-6500-0-5800-102-5750-1180-019-000 NY P 800.00 
TOTAL P A W  MWl' 800.00 

014786/00 S-L SPECIALTY - 
1231 PO-181198 12/14/2017 308102922831 1 01-6300-0-4300-234-1110~1000-008-000 2W P 224.66 
1284 PO-181259 12/14/2017 208119647665 1 01-6500+0-4300-102-5750-1110-019-000 NN F 43.26 

TOTAL PA= AMDUNT 258.27 

011500/00 SCHOOLS INSLIRANCE AUTHORITY 

PV-180031 12/12/2017 DBCBMBER 2017 01-0000-0-9552+000-0000-0000-000-000 NN 
1DTAL PAYMENT AMDl.INT 50,056.28 



081 CENTER UNIFIED SCHODL DISTRICI' 55381 ACCOUNTS PAYABLB PREtISl' APYSOO L.00.12 12/14/17 11:07 PAGE 12 
11-14-17 BA-: 0030 12-14-17 +c Opal >> 

FUND r 01 GRNeRnLFUND 

Vendor/Addr Remit name Tax ID num Deposit type Aarrnua~ &countnum 
Reg Reference Date Description FD RBSO P o w  SIT M]AL F W C  me DsP T9mS Liq Ant Net munt 

--------------------------------------------------*------------------.----------------*--------------------------------------------- 

017787/00 S6NIOR WOOLY LLC 

1271 PO-181233 12/14/2017 40443059922 1 01-0000-0-5800-472-1365-1000-014-000 NN P 3LP.W 300.00 
TOTAL PAYMENT AnaUNT 300.00 300.00 

1 01-0000-0-5800-371-0000-2700-012-000 W P 
'IUTAL PAYMENT AMOUNT 38.57 

1 01-6500-0-5800-102-5750-11aO-019-000 NN P 220.00 220.00 
1 01-6500-0-5800-102-5750-1180-000 NN P 200.00 200.00 
1 01-6500-0-5000-102-5750-1180-019-000 HH P 4,406.24 4,486.24 

TOTAL PAWENT W U N T  4,906.24 4,906.24 

1 01-6500-0-5600-102-5750-1160-019-000 NN P 2,898.20 2.698.20 
TOTAL PA- AMOUNT 2,898.20 2,898.20 

1 01-8150-0-5000-106-0000-8110-007-000 NH F 177.54 
1 01-8150-0-5800-106-0000-8110-007-000 NN P 213.07 
1 01-8150-0-5000-106-0000-8110-007-000 HH P 170.47 
1 01-8150-0-5800-106-0000-8110-007-000 NH P 170.47 

TOTAL PAYMENT AMOUNT 724.48 + 

1 01-0000-0-5515-106-0000-8110-007-000 NH P 1,613.40 1,613.40 
TOTAL PA- 1,613.40 1,613.40 

1 01-0000-0-4300-472-1600-1000-014-000 NN F 
1 01-0000-0-4300-234-1110-1000-008-0000 NN P 

TOTAL PAYMENT AMOUNT 109.61 
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081 CEKTER UNIFIED SCHOOL DISTRICT J5381 ACWUNTB PAYABLE PUSLIST APYSOO L.00.12 12/14/17 11:07 PMES 14 
12-14-17 BATQI: 0030 12-14-17 cc Open rr 

FUND I 01 0- FUND 

Vendor/Addr Remit name Tax ID num Depoeit type nun Account num 
Req Reference Date Description FD RESO P O m  S I T  FUNC RE6 DIP T9MPS Liq mt ~ e t  Amount 

----**------**-**-----------------------------*------------------+------*-----*--------------------------------*--**---------------- 

015191/00 WACHOB, CYNTHIA • C 

017 PO-180782 12/14/2017 NOV W I ~ ~ E  1 01-6500-0-5210-102-5060-2110-019-000 N P 111.39 111.39 
TOTAL PA- AMOUNT 111.39 * 111.39 

TDTALFUND PAYMENT 357,688.25 ** 
'POTAL USB TAX AHD- 1,004.90 



081 CENTER UNIPIED SCHOOL DISTRIa 55381 A C C O ~ S  PAYABLE PRgI.ISl' APYSOO L.00.12 12/14/17 11:07 PAGE 15 
12-14~17 BR~W: 0030 12-14-17 C+ open >> 

FUND : 11 ADULT gWC&TION PUND 

Vendor/- Remit name Tax ID num Depoait type ABA num Account n m  
Req Reference Date Deecriprion FD ~660 P O W E  BIT GOAL PUNC RBS DEP T9MPB Liq Amt Net Amount 

----------------------------------------------------------------------*-----------------------*-----------------------------*------- 

015432/00 COLIN RELLY 
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081 CKWPRR WJIPIED SMOOL DISTRICT 55381 ACCOUNTS PAYABLE PRRLIBT APYSOO L.00.12 12/14/17 11:07 PAGE 18 
12-14-17 BATCH: 0030 12-14-17 cc Open ++ 

FUND : 2 1  BUIWIING PtJND 

VendorlMdr R e m i t  name Tax ID num Deposit type ABA num Account num 
R e q  Reference Date Description PD RESO P 0838 SIT a FWC J?.W DBP T9MPS Liq A!Et Net AtroUtlC 

----------------------------------------------------------*-----------------------*------------------------------------------------- 

017855/00 BRClO ~ E T R U c r O R S  1NC - 
'IUTWPUND PA- 32,096.75 ** 

TD1AL BATQI PA- 
TDTAL USE TAX AMOUWI' * Q 

TOTAL DISTRICT PAYUENT 447,971.13 **** 
TOTAL USE TAX MWLlNT 1,084.96 

m'l'Afi FOR Aw, DIETRICTB: 447,971.13 **** 
TOTAL USE T M  WUNT 1,084.98 

Number of checks to be printed: 95. not counting w i d e  due to stub wetflwa. 





081 CEN'IZR UNIFIED SCHOOL DISTRICP 55500 A M D m S  PAYABLU PRELIST APYSOO L.00.12 12/19/17 09:08 PAGE 1 
12-19-17 BAm: 0032 12-19-17 << Opal rr  

FUND r 01 CIENERU PUND 

Vendor/Addr Remit name Tax ID num w a i t  type ABA num Account num 
Reg Reference Date Deecription PD RE80 P O W E  SIT G M L  P[MC RgS DEP T9WS Liq Aot Net Amount .................................................................................................................................... 

010669/00 ALHAMBRA & SIERRA SPRINGS 

015718/00 BASIC PACIFIC 

2 01-0000-0-5600-112-0000-3600-007-000 NN P 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 
2 01-8150-0-5600-106-0000-Elllo-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-0000-0-4300-475-3200-2700-015-740 NN P 
2 01-0000-0-5600-475-3200-2700-015-740 NN P 
1 01-0000-0-4300-110-0000-7200-004-000 NN P 
2 01-0000-0-5600-110-0000-7200-004000 NN P 

TOTAL PAYMENT AMOUNT 227.54 + 

PV-180035 12/18/2017 JAN 2,2018 01-0000-0-9552-000-0000-0000-000-000 NN 
TOTAL PAYMENT AMOUNT 2,286.80 

Ol4858/00 DEASON. CRAIG 

1476 PO-181426 12/18/2017 REIMB LUNM 

017101/00 DGS SWRTB 

1173 W-181131 12/19/2017 17409 

021360)OO ERIC ARHIW INC 

1365 m-1~1340 12/1a/2017 r~voeszris 

1 01-0000-0-4300-106-0000-7200-007-000 NN P 61-39 61.39 
TOTAL PAYMENT AMOUNT 61.39 61.39 

1 01-0076-0-5800-371-1110-4200-012-000 NN P 3.314.31 3,314.31 
TOTAL PAYMENT AMOUNT 3,314.31 3,314.31 

1 01-6387-0-4300-472-1110-1000-019-000 Y N  F 39.27 36.95 
TOTAL PAYURNT AMOUNT 36.95 36.95 
TOTAL USE TAX AMOUNT 2.86 



081 CENTER WIFIEU SMOOL DISTRICT 55500 ACCOUNTS PAYABLE PRBLIST APYSOO L.00.12 12/19/17 09:08 PAGE 2 
12-19-17 BATCH: 0032 12-19-17 <c Open r> 

PWND : 01 06mmL FUND 

Vendor/Addr Ramit name Tax ID num Depoeit type nun Account num 
Req Reference Date Deecription PD RBSO P OBJB SIT G M L  PUNC RBS DEP T9MPS Liq lllat Net Amount 

___________________-----------------------*-------------------------------**-------------------------------*------------------------ 

010355/00 KAISER FOUNDATION HBALTH PWVl 

W-180036 12/19/2017 JANUhRY 2010 01-0000-0-9552-000-0000-0000-000-000 NN 
TOTAL PAYMENT AMOUNT 145,304.07 

015183/00 SIGNS NOW 

010967/00 SPRINT CUSTOMBR SmVfCB 

1 01-0076-0-5800-371-1110-4200-012-000 NN F 185.87 
mAL PAYMENT AMOUNT 185.87 

019303/00 SWTER HEFLTH PLUS 

w-la0037 12/19/2017 JANUARY 2010 o1-oooo-o-9~5~-ooo-oooo-oooo-ooo-ooo NN 
TOTAL PAYMENT AMOUNT 31,809.99 * 

010139/00 TRDXSLL COlWWXChTIONS INC 
4 

1333 PO-181295 12/19/2017 993507 1 01-4203-0-4400-103-4760-1000-019-000 NN P 780.00 780.00 
1333 PO-181195 12/19/2017 993091 1 01-4203-0-4400-103-4760-1000-019-000 NN P 6,453.38 6,453-30 
1333 PO-181295 12/19/2017 994097 1 01-4203-0-4400-103-4760-1000-019-000 NH F 838.29 838.30 

TOTAL PA- AMOUNT 8,071.68 0,071.68 

022019{00 WORKPLACE PRO 

1 02-0000-0-5800-112-0000-3600-007-000 YN P 579-91 
WrAL PAYMENT A U O W  538.70 + 

TOTAL USE TAX WUNT 41.75 

TOTAL F W D  PAYMEW 192,590.21 ** 
'IWl'AL USE TAX AWOUWT 44.61 



001 CENTESR UNIFIED SCHOOL DISTRIm 55500 ACCOUNTS PAYABLE PRELIST APYSOO L.00.12 12/19/17 09:00 PAGE 3 
12-19-17 BATCH: 0032 12-19-17 cc open s, 

FUND r 13 CrrPETmIA PUND 

Vendor/kMr Remit name 
Req Reference Date Description ------------------------------------------- 

020098/00 BIG TRRY 

011205{00 CULTURE SHOCK YOGURT 

181 w-100172 lo/r0/2oi7 5065 

011602/00 DANIELSEN CO., THE 

021080/00 GOLD 8ThR FOOD5 INC 

Tax ID num Deposit type nw Account nun 
ED RESO P ORJE BIT OOAG FUNC RE8 DEP T9WS ti9 Amt ------------------------------------------------------------------------------ - 

1 13-5310-0-4400-108-0000-3700~007*000 NN P 109.59 
1 13-5310-0-4400-100-0000-3700-007-000 NN P 165.09 

TOTAL PAYMENT AMOUNT 274.68 

2 13-5310-0-4300-100-0000-3700-007-000 N P 6.00 
1 13-5310-0-4700-108-0000-3700-007*000 N P 2.420.04 

?IYPAfr PAYMBNT AMOUNT 2,420.04 

1 13-5310-0-4700-108-0000-3700-007-000 NN P 153.54 
1 13-5310-0-4700-100-0000-3700-007-000 NN P 20.35 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 41.62 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 103.95 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 6,017.49 

TDTILt PAYMENT AMOUNT 7,144.95 * 

Net Amount .-- - - ------- 

177 W-100143 12/18/2017 011116315-193 1 13-5310-0-5930-100-0000-3700-007-000 NN P 7-15 7.45 
lWl'AL PA- AMOUNT 7.45 7.45 

%DTALPUND PAYMENT 13,090.37 " 

TOTAL BATCH. PAYMENT 205.680.58 *** 
TOTAL USE TAH AHOUNT 44.61 



001 CENTER UNIFIED SCHOOL DISTRICT 55500 At2CQUNTS PAYABLB APYSOO L.00.12 12/19/17 09:08 PAGE 4 
12-19-17 RAMI: 0032 12-19-17 << Open 

PUND : 13 CAFETERIA PUND 

Vendor/Addr Renit mlne Tax ID num Deposit type ABA nun Account n w  
Req Reference Date Description PD RBSO P OBJB SIT GOhL FUHC RW DEP T9MPS Wq Amt Net Amount 

-----------------------------------*------*----------------------------*------------*-------------------------------------------*--- . 
.# 

TOTAL DISTRICT PA- 205,680.58 **** P. PO 
?DTAG USE TAX W U U T  44.61 

TOTAL FOR AW. DISTRICI'S: 305,600.58 a***  0.00 
TOTAL USE TAX AEIOUNT 44.61 

Number of c h e c h  to be printed: 10, not counting voids due to stub overflows. 



AGENDA ITEM # JiYkh 
Center Unzj?ed~cfiool~iitt ict 

AGENDA REQUEST FOR: 

Dept.iSite: Business Department 

Date: January 47,2018 Action Item X 

To: CJUSD Board of Trustees Information Item 

From: Lisa Coronado # Attached Pages 
Director of Fiscal Services 

SUBJECT: 
Audit Report for Fiscal Year 2016-17 

Public school districts are mandated to have an independent agency 
audit the financial statements for the preceding fiscal year. The 
District's annual audit has been prepared by Crowe Horwath, LLP. 

RECOMMENDATION: It is recommended that the Board accept the 
Annual Audit Report for Fiscal Year ending June 30,2017. 

fl 
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// Crowe HorwathI 
Crows Horwath U P  
)ndapandent Mawhat Cmws Homoth Inlarnatimsl 

INDEPENDENT AUDITOR'S REPORT 

Board of Education 
Center Joint Unified School District 
Antelope, California 

Report on the Financial Statements 

We have audited the accompanying financial statements of the governmental activities, each major fund, 
and the aggregate remaining fund information of Center Joint Unified School District, as of and for the 
year ended June 30, 2017 and the related notes to the financial statements, which collectively comprise 
Center Joint Unified School District's basic financial statements as listed in the table of contents. 

Management's Responsibility for the Financial Statements 

Management is responsible for the preparation and fair presentation of these financial statements in 
accordance with accounting principles generally accepted in the United States of America; this includes 
the design, implementation, and maintenance of internal control relevant to the preparation and fair 
presentation of financial statements that are free from material misstatement, whether due to fraud or 
error. 

Auditor's Responsibility 

Our responsibility is to express opinions on these financial statements based on our audit. We conducted 
our audit in accordance with auditing standards generally accepted in the United States of America and 
the standards applicable to financial audits contained in Government Auditing Standards, issued by the 
Comptroller General of the United States. Those standards require that we plan and perform the audit to 
obtain reasonable assurance about whether the financial statements are free from material misstatement. 

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in 
the financial statements. The procedures selected depend on the auditor's judgment, including the 
assessment of the risks of material misstatement of the financial statements, whether due to fraud or 
error. In making those risk assessments, the auditor considers internal control relevant to the entity's 
preparation and fair presentation of the financial statements in order to design audit procedures that are 
appropriate in the circumstances, but not for the purpose of expressing an opinion on the effectiveness of 
the entity's internal control. Accordingly, we express no such opinion. An audit also includes evaluating 
the appropriateness of accounting policies used and the reasonableness of significant accounting 
estimates made by management, as well as evaluating the overall presentation of the financial 
statements. 

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for 
our audit opinions. 

Opinions 

In our opinion, the financial statements referred to above present fairly, in all material respects, the 
respective financial position of the governmental activities, each major fund, and the aggregate remaining 
fund information of Center Joint Unified School District, as of June 30, 2017, and the respective changes 
in financial position and for the year then ended in accordance with accounting principles generally 
accepted in the United States of America. 

-- . . - -- - . .- 

(Continued) 

1. 



Other Matters 

Required Supplementary Information 

Accounting principles generally accepted in the United States of America require that the Management's 
Discussion and Analysis on pages 4 to 13 and the General Fund Budgetary Comparison Schedule, 
Charter Schools Fund Budgetary Comparison Schedule, Schedule of Other Postemployment Benefits 
(OPEB) Funding Progress, Schedule of the District's Proportionate Share of the Net Pension Liability, 
and Schedule of the District's Contributions on pages 46 to 52 be presented to supplement the basic 
financial statements. Such information, although not a part of the basic financial statements, is required 
by Governmental Accounting Standards Board who considers it to be an essential part of financial 
reporting for placing the basic financial statements in an appropriate operational, economic, or historical 
context. We have applied certain limited procedures to the required supplementary information in 
accordance with auditing standards generally accepted in the United States of America, which consisted 
of inquiries of management about the methods of preparing the information and comparing the 
information for consistency with management's responses to our inquiries, the basic financial statements, 
and other knowledge we obtained during our audit of the basic financial statements. We do not express 
an opinion or provide any assurance on the information because the limited procedures do not provide us 
with sufftcient evidence to express an opinion or provide any assurance. 

Supplementary Infomation 

Our audit was conducted for the purpose of forming opinions on the financial statements that collectively 
comprise Center Joint Unified School District's basic financial statements. The accompanying schedule of 
expenditure of federal awards as required by Title 2 U.S. Code of Federal Regulations (CFR) Part 200, 
Uniform Administrative Requiremenfs, Cost Principles, and Audit Requirements for Federal Awards, and 
the other supplementary information listed in the table of contents are presented for purposes of 
additional analysis and are not a required part of the basic financial statements. 

The Schedule of Expenditure of Federal Awards and other supplementary information as listed in the 
table of contents are the responsibility of management and were derived from and relate directly to the 
underlying accounting and other records used to prepare the basic financial statements. Such 
information, except for the Schedule of Financial Trends and Analysis, has been subjected to the auditing 
procedures applied in the audit of the basic financial statements and certain additional procedures, 
including comparing and reconciling such information directly to the underlying accounting and other 
records used to prepare the basic financial statements or to the basic financial statements themselves, 
and other additional procedures in accordance with auditing standards generally accepted in the United 
States of America. In our opinion, the Schedule of Expenditure of Federal Awards and other 
supplementary information as listed in the table of contents, except for the Schedule of Financial Trends 
and Analysis, are fairly stated, in all material respects, in relation to the basic financial statements as a 
whole. 

The Schedule of Financial Trends and Analysis has not been subjected to the auditing procedures 
applied in the audit of the basic financial statements, and accordingly, we do not express an opinion or 
provide any assurance on it. 

(Continued) 



Other Reporting Required by Government Auditing Standards 

In accordance with Government Auditing Standads, we have also issued our report dated December 12, 
2017 on our consideration of Center Joint Unified School District's internal control over financial reporting 
and on our tests of its compliance with certain provisions of laws, regulations, contracts, and grant 
agreements and other matters. The purpose of that report is to describe the scope of our testing of 
internal control over financial reporting and compliance and the results of that testing, and not to provide 
an opinion on internal control over financial reporting or on compliance. That report is an integral part of 
an audit performed in accordance with Government Auditing Standards in considering Center Joint 
Unified School District's internal control over financial reporting and compliance. 

c&$- Irorur& L W  
Crowe Horwath LLP 

Sacramento, California 
December 12,2017 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

MANAGEMENT 'S DISCUSSION AND ANALYSIS 

FOR THE FISCAL YEAR ENDED JUNE 30,2017 

The discussion and analysis of Center joint Unified School District's financial performance 
provides an overall review of the District's financial activities for the fiscal year ended June 30, 
2017. The intent of this discussion and anaIysis is to look at the District's financial performance 
as a whole. To provide a complete understanding of the District's financial perforrnance, pIease 
read it in conjunction with the Independent Auditor's Report on page 1, notes to the basic 
financial statements and the District's financial statements, as listed in the table of contents. 

The Management's Discussion and AnaIysis (MD&A) is an element of the reporting model 
adopted by the Governmentd Accounting Standards Board (GASB) in their Statement No. 34 
Basic Financial Statements - and Management's Discussion and Analysis - for State and Local 
Governments issued June 1999. 

FINANCIAL HIGHLIGHTS 

The assets and deferred outflow of resources are Iess than the liabilities and deferred 
inflow of resources of the District at June 30,2017 by $36.7 miIlion (net position). Net 
position decreased $514 thousand from 2015-16. 

The Local Control Funding Formula Sources account for 81% of the District's General 
Fund revenues. 

In 2016-17, the District expended 83.7% of its General Fund expenditures and other uses 
on certificated salaries, classified salaries, and related benefits. 

General Fund govenunental fund revenues exceeded expenditures and other uses by $2.7 
million increasing the ending fund balance to $12.2 milIion. The ending fund balance 
consisted of $277 thousand of nonspendable funds, $1.97 million for restricted programs, 
$906 thousand for assigned designations, and $9.0 million that is unassigned yet includes 
the economic uncertainty reservation. 

In complying with GASB 34, capita1 fixed assets were vaIued at historical cost. The total 
of the District's capital assets, land, site, buildings, and equipment, valued on an 
acquisition cost basis, was $120.9 million. After depreciation, the June 30,2017 book value 
for capital assets totaIed $61.3 million. See Table 3 later in this discussion. 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

MANAGEMENT 'S DISCUSSION AND ANALYSIS 

FOR THE FISCAL YEAR ENDED JUNE 30,2017 

OVERVIEW OF THE FINANCIAL STATEMENTS 

This annual report consists of three parts - management's discussion and analysis (this section), 
the basic financial statements, and required supplementary information. These statements are 
organized so the reader can understand the Center Joint Unified School District as a financial 
whole, an entire operating entity. The statements then proceed to provide an increasingly 
detailed look at specific financial activities. 

Components of the Financial Section 

Summary Detail 

The first two statements are district-wide finnnciai stnfenlents, the Statement of Net Position and 
Statement of Activities. These statements provide information about the activities of the whoIe 
District, presenting both an aggregate view of the District's finances and a longer-term view of 
those finances. Fund financia1 statements provide the next level of detail. For governmental 
funds, these statements teIl how services were financed in the short-term as well as what remains 
for future spending. The fund financial statements also look at the District's more sigruficant 
funds with all other non-major funds presented in total in one column. A comparison of the 
District's General Fund budget is included. 

I 
I I 
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Discussion 

and Analysis 

Basic 
Financial 

Statements 

Required 
Supplementary 

Information 
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I I I 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 

MANAGEMENT 'S DISCUSSION AND ANALYSIS 

FOR THE FISCAL YEAR ENDED JUNE 30,2017 

OVERVIEW OF THE FINANCIAL STATEMENTS (CONTINUED) 

Components of the Financial Section (Concluded) 

The financial statements also include notes that explain some of the information in the statements 
and provide more detailed data. The statements are followed by a section of required 
supplementary information that further explains and supports the financial statements. 

Reporting the School District as a Whole 

Stntanent of Net Position nnd the Statement of Activities 

These two statements provide information about the District as a whole using accounting 
methods similar to those used by private-sector companies. The Statement of Net Position 
includes all of the District's assets, deferred outflows of resources, liabilities and deferred inflows 
of resources using the accrual basis of accounting. This basis of accounting takes into account all 
of the current year's revenues and expenses regardless of when cash is received or paid. These 
statements report information on the district as a whole and its activities in a way that helps 
answer the question, "How did we do financialIy during 2016-20171" 

These two statements report the District's net position and changes in that position. This change 
in net position is important because it tells the reader that, for the District as a whole, the financial 
position of the District has improved or diminished. The causes of this change may be the result 
of many factors, some financial, some not. Over time, the increases or decreases in the District's 
net position, as reported in the Statement of Activities, is one indicator of whether its financial 
heaIth is improving or deteriorating. The relationship between revenues and expenses indicates 
the District's operating results. However, the District's goal is to provide services to our students, 
not to generate profits as commercial entities. One must consider many other non-financial 
factors, such as the quality of education provided and the safety of the schools to assess the overall 
health of the District. 

+ Increases or decreases in the net position of the District over time are an indication of 
whether its financia1 position is improving or deteriorating, respectively. 

+ Additional non-financial factors such as condition of school buildings and other facilities, 
and changes to the property tax base of the District need to be considered in assessing the 
overall health of the District. 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

MANAGEMENT 'S DISCUSSION AND ANALYSIS 

FOR THE FISCAL YEAR ENDED JUNE 30,2017 

OVERVIEW OF THE FINANCIAL STATEMENTS (CONCLUDED) 

Reporting the District's Most Significant Funds 

Fund Finnncial Statements 

The Fund financial statements provide more detailed information about the District's most 
significant funds - not the District as a whole. Funds are accounting devices the District uses to 
keep track of specific sources of funding and spending on particular programs. Some funds are 
required to be established by State law. However, the District establishes other funds to control 
and manage money for specific purposes. 

4 GovemmentaI Funds 

Most of the District's activities are reported in governmental funds. The major 
govenunental funds of the District are the General Fund and the Bond Interest and 
Redemption Fund. Govenunental funds focus on how money flows into and out of the 
funds and the balances that remain at the end of the year. They are reported using an 
accounting method called modified accrual accounting, which measures cash and all 
other financial assets that can readily be converted to cash. The governmental fund 
statements provide a detailed short-term view of the District's operations and services 
that help determine whether there are more or fewer financial resources that can be spent 
in the near future to finance the District's programs. 

4 Fiduciary Funds 

The District is the trustee, or fiduciary, for its student activity funds. A11 of the District's 
fiduciary activities are reported in separate Statements of Fiduciary Net Position. We 
exclude these activities from the District's other financial statements because the District 
cannot use these assets to finance its operations. The District is responsible for ensuring 
that the assets reported in these funds are used for their intended purposes. 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

MANAGEMENT 'S DISCUSSION AND ANALYSIS 

FOR THE FISCAL YEAR ENDED JUNE 30,2017 

FINANCIAL ANALYSIS OF THE GOVERNMENT-WIDE STATEMENTS 

The Sclfool District as a Whole 

The District's net position was a deficit $36.7 million at June 30,2017. The unrestricted deficit is 
$70.0 million. Net investment in capital assets accounts for $25.9 miIlion of the total net position. 
A comparative analysis of government-wide data is presented in Table 1. 

Table 1 
Comparative Statement of Net Position 

Cash (Note 2) 
Receivables 
Stores inventory 
Prepaid expenses 
Capital assets, net of accumulated depreciation 

Total assets 
DEFERRED OUTFLOWS OF RESOURCES 
Deferred outflows of resources - pension (Notes 0 and 9) 

LIABILITIES 
Deficit Cash 
Accounts payabte 
Unearned revenue 
Long-term liabilities: 

Due within one year (Note 5) 
Due after one year (Note 5) 

Total liabilities 

DEFERRED INFLOWS OF RESOURCES 
Deferred inflows of resources - pensions (Notes 8 and 9) 1,839,654 
Deferred gain on refunding of debt 9,782,177 

Total deferred inflows of resources 11,621,831 

NET POSITION 
Net investment in capital assets 
Restricted: 

Legally restricted programs 
Capital projects 
Debt service 

Unrestricted 
Total net position 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

MANAGEMENT 'S DISCUSSION AND ANALYSE 

FOR THE FISCAL YEAR ENDED JUNE 30,2017 

FINANCIAL ANALYSIS OF THE GOVERNMENT-WIDE STATEMENTS (CONTINUED) 

The results of this year's operations for the District as a whole are reported in the Statement of 
Activities. Table 2 below is a condensed version of the statement and shows revenues and 
expenses for the year. The District's net position decreased $514 thousand this fiscal year. 

Table 2 
Comparative Statement of Activities 

REVENUES 
Program revenues 
General revenues 

Taxes levied for general purposes 
Taxes levied for debt service 
Federal and State Aid not restricted to specific purposes 
Interest and inveshnent earnings 
Interagency revenues 
Miscellaneous 

Total revenues 56,738,095 52,699,295 

EXPENSES 
Instruction 
Instnrction related sentices 
Pupil support services 
General administration 
Plant services 
0 ther 

Total expenses 

Increase (Decrease) in Net Position $ (513,641) $ (1,463,646) 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

MANAGEMENT 'S DISCUSSION AND ANALYSIS 

FOR THE FISCAL YEAR ENDED JUNE 30,2017 

FINANCIAL ANALYSIS OF THE GOVERNMENT-WIDE STATEMENTS (CONCLUDED) 

Governmental Activities 

As reported in the Statement of Activities, the cost of all of the District's governmental activities 
this year was $57.3 million. The amount that our local taxpayers financed for these activities 
through property taxes was $125 million. Federal and State aid not restricted to specific purposes 
totaled $33.6 million. State and Federal Categorical revenue totaled over $9.9 million, or 17.5% of 
the revenue of the entire District (See Figure 1). 

Figure 1 
Sources of Revenue for the 2016-2017 Fiscal Year 

Federal and State 
Categorical 
Revenues 

f 
/ ,Charges for Services 

I \Property Taxa 

Figure 2 
Expenses for the 2016-2017 Fiscal Year 

Plant Services 
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General 

Administration 
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Instruction 
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11% Services 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 

MANAGEMENT 'S DISCUSSION AND ANALYSIS 

FOR THE FISCAL YEAR ENDED JUNE 30,2017 

FINANCIAL ANALYSIS OF THE FUND STATEMENTS 

The Statement of Revenues, Expenditures and Changes in Fund Balances is a report of the 
financial information by major funds. The District's governmental hnds reported a combined 
fund balance of $21.2 million, an increase of nearly $8.7 million from the previous fiscal year's 
combined ending balance of $12.6 million. The General Fund balance increased $2.7 million, the 
Charter Schools Fund increased by $129 thousand, the Building Fund increased by $4.6 million, 
the Capital Facilities Fund increased by $281 thousand and the Bond Interest and Redemption 
Fund decreased $921 thousand. 

General Fund Budgetary Highlights 

Over the course of the year, the District revised the annual operating budget. The significant 
budget adjustments fell into the following categories: 

Budget revisions to the adopted budget required after approval of the State budget. 
Budget revisions to update revenues to actual enrollment information and to update 
expenditures for staffing adjustments related to actual emolIments. 
Other budget revisions are routine in nature, including adjustments to categorical 
revenues and expenditures based on final awards, and adjustments between expenditure 
categories for school and department budgets. 

The final revised budget for the General Fund projected a net increase to the ending balance of 
$994 thousand. The District ended the year with an actual increase of $2.7 million to the general 
fund ending balance. 

The District's General Fund ending balance totaled $12.2 million, of which $9.0 million is 
unassigned. The remaining baIance is made up of restricted and assigned fund balances. The 
State recommends an ending reserve for economic uncertainties of 3% of total General Fund 
expenditures and other financing uses. The District's requirement for 2016-2017, was $1.3 million. 
The District was able to meet this requirement. 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

MANAGEMENT 'S DISCUSSION AND ANALYSIS 

FOR THE FISCAL YEAR ENDED JUNE 30,2017 

CAPITAL ASSET AND DEBT ADMINISTRATION 

Capital Assets 

By the end of the 2016-2017 fiscal year, the District had invested $120.9 million in a broad range 
of capital assets, including school buildings, athletic facilities, administrative buildings, site 
improvements, vehicles, and equipment. The capita1 assets net of depreciation were $61.3 million 
at June 30,2017, which is a decrease of $2.6 million from the previous year. 

Table 3 
Comparative Schedule of Capital Assets 

(net of depreciation) 

20x7 2016 Difference 

Land 
Site improvements 
Buildings 
Machinery and equipment 
Work in process 

Totals 

Long-Term Debt 

At June 30,2017, the District had $115.1 million in long-term debt outstanding. 

Table 4 
Comparative Schedule of Outstanding Debt 

General obtigation bonds 
Accreted interest on bonds 
Unamortized bond premiums 
Compensated absences 
Other postemployment benefits (Note 7) 
Net pension liability (Notes 8 and 9) 

The General Obligation Bonds will be paid from the Bond Interest and Redemption Fund and 
other employee benefit related liabilities will be primariIy paid from the General Fund. 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

MANAGEMENT 'S DISCUSSION AND ANALYSIS 

FOR THE FISCAL YEAR ENDED JUNE 30,2017 

FACTORS BEARING ON THE DISTRICT'S FUTURE 

The District has been in declining enrollment; however, three new housing developments will be 
built over the next three years. The District anticipates flat enrollment growth from 2017-18 to 
2018-19 then an increase in 2019-20. This enrollment growth wiU bring in additional funding. It 
will also require the District to effectively plan for the new growth. 

The District's contribution to CalPERS and CalSTRS will continue to increase each year. In 2020- 
21, employer rates wilI reach an estimated 23.80% and 19.10%. 

The new minimum wage requirements will require the District and its bargaining unites to work 
collaboratively to restructure some salaries. 

The District is showing sigruficant increases in Special Education costs. There has been an 
increased need for additional staffing, specifically instructional specialists. 

CONTACTING THE DISTRICT'S FINANCIAL MANAGEMENT 

This financial report is designed to provide our citizens, taxpayers, parents, investors, and 
creditors with a genera1 overview of the District's finances and to show the District's 
accountability for the money it receives. If you have questions about this report or need 
additional financial information, please contact Fiscal Services, Center Joint Unified School 
District, 8408 Watt Avenue, Antelope, CA 95843, (916) 338-6400. 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 
STATEMENT OF NET POSITION 

June 30,2017 

Governmental 
Activities 

ASSETS 

Cash and investments (Note 2) 
Receivables 
Stores inventory 
Prepaid expenses 
Non-depreciable capital assets (Note 4) 
Depreciable capital assets, net of accumulated 

depreciation (Note 4) 

Total assets 

DEFERRED OUT FLOWS OF RESOURCES 

Deferred outflows of resources - pensions (Notes 8 and 9) 

LIABILITIES 

Accounts payable 
Unearned revenue 
Long-term liabilities: 

Due within one year (Note 5) 
Due after one year (Note 5) 

Total liabilities 

DEFERRED INFLOWS OF RESOURCES 

Deferted inflows of resources - pensions (Notes 8 and 9) 
Deferred gain on refunding of debt 

Total deferred outflows of resources 
NET POSITION 

Net investment in capital assets 
Restricted: 

Legally restricted programs 
Capital projects 
Debt service 

Unrestricted 

Total net position 

See accompanying notes to financial statements. 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 
STATEMENT OF ACTlVlTtES 

For the Year Ended June 30.2017 

Net (Expense) 
Revenues and 

Changes in 
Proaram Revenues Net Positign 

Charges Operating Capital 
for Grants and Grants and Governmental 

E x ~ e n s q  Sewices Contributions Contributions Activities 

Governmental activities: 
Instruction 
lnst~ctionjelated services: 

Supewislon of Instructfon and 
administration 

Instructional library, media and 
technology 

School site administration 
Pupil services: 

Hometbschool transportation 
Food services 
All other pupil services 

General administration: 
Data processing 
All other general administration 

Plant services 
Ancillary services 
Interest on long-term liabilities 
Other outgo 
Depreciation (unallocated) 

Total governmental activities 

General revenues: 
Taxes and subventions: 

Taxes levied for general purposes 
Taxes levied for debt service 

Federal and state aid not restricted to specific purposes 
Interest and investment earnings 
Interagency revenues 
Miscellaneous 

Total general revenues 

Change in net position 

Net position, July 1,2016 f36.146.923) 

Net position, June 30,2017 

See accompanying notes to financial statements. 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 
BALANCE SHEET 

GOVERNMENTAL FUNDS 
June 30,2017 

Bond Interest 
Charter Capital and All Total 

General Schools Building Facilities Redemption Non-Major Governmental 
Fund - - Fund - Fund - Fund - Fund - Funds - Funds 

ASSETS 

Cash and investments: 
Cash in County Treasury $12,871,141 $ 151,812 $ 1,141,920 $ - $ 4,888,403 $ 328,539 $19,381,815 
Cash in revolving fund 10,000 - - - - 1,000 11,000 
Cash with Fiscal Agent - - 3,409,801 - - - 3,409,801 

Receivables 559,095 3,139 3,082 - 12,470 118,583 696,369 
Due from other funds 1,136,785 192,403 1,316 10,736 - 163,360 1,504,600 
Stores inventory 4,504 .. * 30,491 34,995 
Prepaid expenditures 262,364 * - - 262.364 

Total assets 5 t4.843.889 $ 347.354 $ 4.556.1 19 8 10.736 $ 4.900.873 $ 641.973 $25.300.944 

LlABlLlT IES AND FUND BALANCES 

Liabilities: 
Accounts payable $ 1,716,584 $ 6,813 $ - $ 5,245 $ - $ 227,750 $ 1,956,392 
Unearned revenue 593,683 - - - 774 594,457 
Due to other funds 367.815 19.488 - 996.626 - 120,671 1,504.600 

Total liabilities 2,678.082 26.301 - 1,001,871 774 348,421 4.055.449 

Fund balances: 
Nonspendable 
Restricted 
Assigned 
Unassigned 

Total fund balances 12.165.807 321.053 4.556.1 19 (991 ,I 35) 4,900,099 293.552 21.245.495 

Total liabilities and fund 
balances $14.843,889 $ 347.354 $ 4,556.1 19 $ 10,736 S 4.900.873 $ 641.973 $25,300,944 

See accompanying notes to financial statements. 



CENTER JOINT UNIFIED SCHOOL DISTRICT 
RECONCILIATION OF THE GOVERNMENTAL FUNDS BALANCE SHEET 

TO THE STATEMENT OF NET POSITION 
June 30,2017 

Total fund balances - Governmental Funds $ 21,245,495 

Amounts reported for governmental activities in the statement of 
net position are different because: 

Capital assets used for governmental activities are not financial 
resources and, therefore, are not reported as assets in 
governmental funds. The cost of the assets is $120,893,764 
and the accumulated depreciation is $59,574,655 (Note 4). 

Long-term liabilities are not due and payable in the current 
period and, therefore, are not reported as liabilities in the 
funds. Long-term liabilities consisted of (Note 5): 

General Obligation Bonds $ (39,154,514) 
Accreted interest on bonds (20,633,168) 
Unamortized bond premiums (6,027,665) 
Compensated absences (102,700) 
Other postemployment benefits (Note 7) (6,435,563) 
Net pension liability {Notes 8 and 9) (42.780,OOO) 

Gains on the refunding of debt are recognized as expenditures 
in the period they are incurred. In the government-wide 
statements, they are categorized as deferred inflows and are 
amortized over the shorter life of the refunded or refunding 
debt. 

Unmatured interest on long-term liabilities is recognized in the 
period incurred. 

In government funds, deferred outflows and inflows of 
resources relating to pensions are not reported because they 
are applicable to future periods. In the statement of net 
position, deferred outflows and inflows of resources relating 
to pensions are reported (Notes 8 and 9). 

Deferred oufflows of resources relating to pensions $ 8,642,420 
Deferred inflows of resources relating to pensions (1.839.654) 5.690.619 

Total net position - governmental activities 

See accompanying notes to financial statements. 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 
STATEMENT OF REVENUES, EXPENDITURES AND 

CHANGE IN FUND BALANCES 
GOVERNMENTAL FUNDS 

For the Year Ended June 30,2017 

Bond 
Charter Capital Interest and All Total 

General Schools Building Facilities Redemption Non-Major Governmental 
Fund - - Fund - Fund Fund - Fund - Funds - Funds 

Revenues: 
Local Control Funding Formula: 

State apportionment $31,468,009 $ 337,602 $ - $ - $ - $ - $31 ,805,611 
Local sources 7,346.995 74,955 - - 7.421,950 

Total local control funding 
funding formula 38.81 5.004 412.557 - - 39.227.561 

Federal sources 2,403,606 - - - - 1,521,818 3,925,424 
Other stale sources 4,130,500 197,156 - - 65,538 802,166 5,195,360 
Other local sources 2.292.255 947 21.508 281,345 5,045.660 399,610 8,041.325 

Total revenues 47.641.365 61 0.660 21.508 281.345 5.1 11.198 2.723.594 56,389,670 

Expenditures: 
Current: 

Certificated salaries 
Classified salaries 
Employee benefits 
Books and supplies 
Contract services and 
operating expenditures 

Other outgo 
Capital outlay 
Debt service: 

Principal retirement 
Interest 

Total expenditures 44,585.890 481.554 762.758 - 4,190.420 3.002.977 53.023.599 

Excess (deficiency) of 
revenues over (under) 
expenditures 3,055.475 129,106 1741.250) 281,345 920.778 1279.383) 3.366.071 

Other financing sources (uses): 
Transfers in 29,798 - - 397,556 427,354 
Transfers out (397,556) - - (29,798) (427,354) 
Proceeds from issuance of debt - 28.1 92,621 - - 28,192,621 
Premiums on issuance of debt * - 6,027,665 - - 6,027,665 
Deposit to refunding escrow - - (28.922.917) - - 128,922,917) 

Total other financing 
sources (uses) (367.758) - 5,297,369 - - 367,758 5.297.369 

Net change in fund 
balances 2,687,717 129.106 4.556.1 19 281.345 920.778 88.375 8.663.440 

Fund balances, July 1,2016 9.478.090 191.947 - 11,272,480) 3.979.321 205.177 12.582.055 

Fund balances, June 30,2017 Ji 12.165.807 $ 321.053 $ 4.556.1 19 $ 1991.135) $ 4,900,099 $ 293.552 $21 245.495 

See accompanying notes to financial statements. 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 
RECONCILIATION OF THE STATEMENT OF REVENUES, EXPENDITURES AND 

CHANGE IN FUND BALANCES - GOVERNMENTAL FUNDS - 
TO THE STATEMENT OF ACTIVITIES 

For the Year Ended June 30,2017 

Net change in fund balances - Total Governmental Funds 

Amounts reported for governmental activities in the statement of 
activities are different because: 

Acquisition of capital assets is an expenditure in the 
governmental funds, but increases capital assets in the 
statement of net position (Note 4). 

Depreciation of capital assets is an expense that is not 
recorded in the governmental funds (Note 4). 

Proceeds from disposal of capital assets are reported as 
revenue in the governmental funds and as gain or loss in the 
statement of activities (Note 4). 

In government funds, pension costs are recognized when 
employer contributions are made. In the statement of 
activities, pension costs are recognized on the accrual basis. 
This year, the difference between accrual-basis pension 
costs and actual employer contributions was: 

In governmental funds, proceeds from debt are recognized as 
other financing sources. In the statement of net position, 
proceeds from debt are reported as increases to liabilities 
(Note 5). 

Repayment of principal on long-term liabilities is an 
expenditure in the governmental funds, but decreases the 
long-term liabilities in the statement of net position (Note 5). 

Payments made to refunding escrow is an other financing use 
in the governmental funds, but decreases the long-term 
liabilities in the statement of net position (Note 5). 

Accretion of interest is not recorded in the governmental funds. 
It increases the long-term liabilities in the statement of net 
position (Note 5). 

Interest on long-term liabilities is recognized in the period 
incurred, in governmental funds it is recognized when due. 

Gains on the refunding of debt are recognized as expenditures 
in the period they are incurred. In the government-wide 
statements, they are categorized as deferred inflows and are 
amortized over the shorter life of the refunded or refunding 
debt. 

In the statement of activities, expenses related to compensated 
absences and other postemployment benefits are measured 
by the amounts earned during the year. In the govemmental 
funds, expenditures are measured by the amount of financial 
resources used (Note 5). 

. . - -- -.- -- 

(Continued) 



CENTER JOINT UNIFIED SCHOOL DISTRICT 
RECONCILIATION OF THE STATEMENT OF REVENUES, EXPENDITURES AND 

CHANGE IN FUND BALANCES - GOVERNMENTAL FUNDS - 
TO THE STATEMENT OF ACTIVITIES 

For the Year Ended June 30,2017 

Debt issue premiums are recognized as revenues in the period 
they are incurred. In government-wide statements, issue 
premiums are amortized over the life of the debt (Note 5). $ 15.632.084) 

19,177.081) 

Change in net position of governmental activities $ (51 3.641 ) 

See accompanying notes to financial statements. 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 
STATEMENT OF FIDUCIARY NET POSITION 

June 30,2017 

Agency 
Funds - 

Student 
Bodv Funds 

ASSETS 

Cash and investments (Note 2): 
Cash on hand and in banks 

LIABILITIES 

Due to studentslstudent groups 

See accompanying notes to financial statements. 



CENTER JOINT UNIFIED SCHOOL DISTRICT 
NOTES TO FINANCIAL STATEMENTS 

June 30,2017 

NOTE I - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 

Center Joint Unified School District (the "District") accounts for its financial transactions in accordance 
with the policies and procedures of the Department of Education's California School Accounting 
Manual. The accounting policies of the District conform to accounting principles generally accepted in 
the United States of America as prescribed by the Governmental Accounting Standards Board. The 
following is a summary of the more significant policies: 

Re~ortina Entity: A reporting entity is comprised of the primary government, component units and other 
organizations that are included to ensure the financial statements are not misleading. The primary 
government of the District consists of all funds, departments, boards and agencies that are not legally 
separate from the District. For Center Joint Unified School District, this includes general operations, food 
service and student related activities of the District. The District has considered all potential component 
units in determining how to define the reporting entity, using criteria set forth in accounting principles 
generally accepted in the United States of America. The District determined that there are no potential 
component units that meet the criteria for inclusion within the reporting entity. 

Basis: The basic financial statements include a Management's 
Discussion and Analysis (MD & A) section providing an analysis of the District's overall financial position 
and results of operations, financial statements prepared using full accrual accounting for all of the 
District's activities, including infrastructure, and a focus on the major funds. 

Basis of Presentation - Government-Wide Financial Statements: The Statement of Net Position and the 
Statement of Activities display information about the reporting government as a whole. Fiduciary funds 
are not included in the government-wide financial statements. Fiduciary funds are reported only in the 
Statement of Fiduciary Net Position. 

The Statement of Net Position and the Statement of Activities are prepared using the economic resources 
measurement focus and the accrual basis of accounting. Revenues, expenses, gains, losses, assets and 
liabilities resulting from exchange and exchange-like transactions are recognized when the exchange 
takes place. Revenues, expenses, gains, losses, assets and liabilities resulting from nonexchange 
transactions are recognized in accordance with the requirements of Governmental Accounting Standards 
Board Codification Section (GAS6 Cod. Sec.) N50.118--121. 

Pmgram revenues: Program revenues included in the Statement of Activities derive directly from the 
program itself or from parties outside the District's taxpayers or citizenry, as a whole; program revenues 
reduce the cost of the function to be financed from the District's general revenues. 

Allocation of indirect expenses: The District reports all direct expenses by function in the Statement of 
Activities. Direct expenses are those that are clearly identifiable with a function. Interest on general long- 
term liabilities is considered an indirect expense and is reported separately on the Statement of Activities. 

(Continued) 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 
NOTES TO Ft NANCIAL STATEMENTS 

June 30,2017 

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

B a q :  The accounts of the District are organized on the basis of funds, 
each of which is considered to be a separate accounting entity. The operations of each fund are 
accounted for with a separate set of self-balancing accounts that comprise its assets, liabilities, fund 
balances, revenues and expenditures. District resources are allocated to and accounted for in individual 
funds based upon the purpose for which they are to be spent and the means by which spending activities 
are controlled. 

A - Maior Funds 

General Fund: 

The General Fund is the general operating fund of the District and accounts for all revenues and 
expenditures of the District not encompassed within other funds. All general tax revenues and other 
receipts that are not allocated by law or contractual agreement to some other fund are accounted for in 
this fund. General operating expenditures and the capital improvement costs that are not paid through 
other funds are paid from the General Fund. 

The Charter Schools Fund is a special revenue fund used to account for the proceeds of specific revenue 
sources that are legally restricted to expenditures for Charter School purposes. 

The Building Fund is a capital projects fund used to account for resources used for the acquisition for 
construction of capital facilities by the District. 

The Capital Facilities Fund is a capital projects fund used to account for resources used for the 
acquisition of capital facilities by the District. 

The Bond Interest and Redemption Fund is a debt service fund used to account for the payment of 
principal, interest, and related costs on general long-term debt. 

B - Other Funds 

Special Revenue Funds are used to account for the proceeds of specific revenue sources that are legally 
restricted to expenditures for specified purposes. This includes the Adult Education, Child Development, 
Cafeteria and Deferred Maintenance Funds. 

Capital Projects Funds are used to account for resources used for the acquisition of capital facilities by 
the District. This includes the County School Facilities Fund. 

The Student Body Account is an agency fund for which the District acts as an agent for all the cash 
activity of the various student body organizations. Individual totals by school and club are maintained 
within the District's accounting system. 

Basis of Accountinq: Basis of accounting refers to when revenues and expenditures are recognized in the 
accounts and reported in the financial statements. Basis of accounting relates to the timing of the 
measurement made, regardless of the measurement focus applied. 

Accrual: Governmental activities in the government-wide financial statements and the fiduciary fund 
financial statements are presented on the accrual basis of accounting. Revenues are recognized when 
earned and expenses are recognized when incurred. 

(Continued) 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 
NOTES TO FINANCIAL STATEMENTS 

June 30,201 7 

NOTE t - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

Modified Accrual: The governmental funds financial statements are presented on the modified accrual 
basis of accounting. Under the modified accrual basis of accounting, revenues are recorded when 
susceptible to accrual; i.e., both measurable and available. "Available" means collectible within the 
current period or within 60 days afier year end. Expenditures are generally recognized under the 
modified accrual basis of accounting when the related liability is incurred. The exception to this general 
rule is that principal and interest on general obligation long-term liabilities, if any, is recognized when due. 

Budciets and Budaetaw Accountinq: By state law, the Board of Trustees must adopt a final budget by July 
1. A public hearing is conducted to receive comments prior to adoption. The Board of Trustees satisfied 
these requirements. 

Receivables: Receivables are made up principally of amounts due from the State of California and 
Categorical programs. The District has determined that no allowance for doubtful accounts was needed 
as of June 30,2017. 

Stores Inventory: lnventories are valued at cost. Inventory recorded in the General Fund and the 
Cafeteria Fund consists of mainly of consumable supplies. Inventories are recorded as an expenditure at 
the time individual inventory items are consumed. 

Caoital Assets: Capital assets purchased or acquired, with an original cost of $5,000 or more, are 
recorded at acquisition value for the contributed asset. Additions, improvements and other capital outlay 
that significantly extend the useful life of an asset are capitalized. Other costs incurred for repairs and 
maintenance are expensed as incurred. Capital assets are depreciated using the straight-line method 
over 4 - 30 years depending on asset types. 

Deferred Outflowsllnflows of Resources: In addition to assets, the Statement of Net Position includes a 
separate section for deferred outflows of resources. This separate financial statement element, deferred 
outflows of resources, represents a consumption of net position that applies to a future period(s), and as 
such will not be recognized as an outflow of resources (expense/expenditures) until then. The District has 
recognized a deferred loss on refunding resulting from the difference in the carrying value of refunded 
debt and its reacquisition price. This amount is deferred and amortized over the shorter life of the 
refunded or refunding debt. Additionally, the District has recognized a deferred ouMow of resources 
related to the recognition of the pension liability reported in the Statement of Net Position. 

In addition to liabilities, the Statement of Net Position includes a separate section for deferred inflows of 
resources. This separate financial statement element, deferred inflows of resources, represents an 
acquisition of net position that applies to a future period(s) and as such, will not be recognized as an 
inflow of resources (revenue) until that time. The District has recognized a deferred inflow of resources 
related to the recognition of the pension liability reported in the Statement of Net Position. 
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NOTE I SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

Pensions: For purposes of measuring the net pension liability, deferred oufflows of resources and 
deferred inflows of resources related to pensions, and pension expense, information about the fiduciary 
net position of the State Teacherst Retirement Plan (STRP) and Public Employers Retirement Fund B 
(PERF B) and additions toldeductions from STRP's and PERF B's fiduciary net position have been 
determined on the same basis as they are reported by STRP an PERF B. For this purpose, benefit 
payments (including refunds of employee contributions) are recognized when due and payable in 
accordance with the benefit terms. Investments are reported at fair value. The following is a summary of 
pension amounts in aggregate: 

STRP - PERF B 

Deferred oufflows of resources $ 5.464.788 $ 3.177.632 $ 8,642.420 
Deferred inflows of resources $ 1,359,000 $ 480,654 $ 1.839.654 
Net pension liability $ 31.618.000 $ 11,162.000 $ 42,780.000 
Pension expense $ 4,188,297 $ 1.366.244 $ 5.554.541 

v: Compensated absences in the amount of $102,700 are recorded as a liability of 
the District. The liability is for the earned but unused benefits. 

Accumulated Sick Leave: Accumulated sick leave benefits are not recognized as liabilities of the District. 
The District's policy is to record sick leave as an operating expenditure in the period taken since such 
benefits do not vest nor is payment probable; however, unused sick leave is added to the creditable 
service period for calculation of retirement benefits for certain STRP and PERF B employees when the 
employee retires. 

Unearned Revenues: Revenues from federal, state and local special projects and programs are 
recognized when qualified expenditures have been incurred. Funds received but not earned are 
recorded as unearned revenue until eamed. 

Net Position: 

1 - Net Investment in Capital Assets - Consists of capital assets including restricted capital assets, net of 
accumulated depreciation and reduced by the outstanding balances (excluding unspent bond proceeds) 
of any bonds, mortgages, notes or other borrowings that are attributable to the acquisition, construction, 
or improvement of those assets. 

2- Restricted Net Position - Restrictions of the ending net position indicate the portions of net position not 
appropriate for expenditure or amounts legally segregated for a specific future use. The restriction for 
legally restricted programs represents the portion of net position restricted to specific program 
expenditures. The restriction for debt service represents the portion of net position available for the 
retirement of debt. The restriction for capital projects represents the portion of net position restricted for 
capital projects. It is the District's policy to use restricted net position first when allowable expenditures 
are incurred. 

3 - Unrestricted Net Position - All other net position that does not meet the definitions of "restricted" or 
"net investment in capital assets". 
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NOTE I - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

Fund Balance Classifications: Governmental Accounting Standards Board Codification Sections 1300 
and 1800, Fund Balance Reporting and Governmental Fund Type Definitions (GASB Cod. Sec. 1300 and 
1800) implements a five-tier fund balance classification hierarchy that depicts the extent to which a 
government is bound by spending constraints imposed on the use of its resources. The five 
classifications, discussed in more detail below, are nonspendable, restricted, committed, assigned and 
unassigned. 

A -Nonspendable Fund Balance: 

The nonspendable fund balance classification reflects amounts that are not in spendable form, such as 
revolving fund cash, prepaid expenditures and stores inventory. 

B -Restricted Fund Balance: 

The restricted fund balance classification reflects amounts subject to externally imposed and legally 
enforceable constraints. Such constraints may be imposed by creditors, grantors, contributors, or laws or 
regulations of other governments, or may be imposed by law through constitutional provisions or enabling 
legislation. These are the same restrictions used to determine restricted net position as reported in the 
government-wide statements. 

C -Committed Fund Balance: 

The committed fund balance classification reflects amounts subject to internal constraints self-imposed by 
formal action of the Board of Trustees. The constraints giving rise to committed fund balance must be 
imposed no later than the end of the reporting period. The actual amounts may be determined 
subsequent to that date but prior to the issuance of the financial statements. Formal action by the Board 
of Trustees is required to remove any commitment from any fund balance. At June 30, 2017, the District 
had no committed fund balances. 

D -Assigned Fund Balance: 

The assigned fund balance classification reflects amounts that the District's Board of Trustees has 
approved to be used for specific purposes, based on the District's intent related to those specific 
purposes. The Board of Trustees can designate personnel with the authority to assign fund balances, 
however, as of June 30,2017, no such designation has occurred. 

E - Unassigned Fund Balance: 

In the General Fund only, the unassigned fund balance classification reflects the residual balance that 
has not been assigned to other funds and that is not restricted, committed, or assigned to specific 
purposes. 

In any fund other than the General Fund, a positive unassigned fund balance is never reported because 
amounts in any other fund are assumed lo have been assigned, at least, to the purpose of that fund. 
However, deficits in any fund, including the General Fund that cannot be eliminated by reducing or 
eliminating amounts assigned to other purposes are reported as negative unassigned fund balance. 

Fund Balance Policy: The District has an expenditure policy relating to fund balances. For purposes of 
fund balance classifications, expenditures are to be spent from restricted fund balances first, followed in 
order by committed fund balances (if any), assigned fund balances and lastly unassigned fund balances. 
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NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

While GASB Cod. Sec. 1300 and 1800 do not require Districts to establish a minimum fund balance 
policy or a stabilization arrangement, GASB Cod. Sec. 1300 and 1800 do require the disclosure of a 
minimum fund balance policy and stabilization arrangements, if they have been adopted by the Board of 
Trustees. At June 30, 2017, the District has not established a minimum fund balance policy nor has it 
established a stabilization arrangement. 

Pro~ertv Taxes: Secured property taxes are attached as an enforceable lien on property as of 
January 1. Taxes are due in two installments on or before December 10 and April 10. Unsecured 
property taxes are due in one installment on or before August 31. The County of Sutter bills and 
collects taxes for the District. Tax revenues are recognized by the District when received. 

Eliminations and Reclassifications: In the process of aggregating data for the Statement of Net Position 
and the Statement of Activities, some amounts reported as interfund activity and balances in the funds 
were eliminated or reclassified. Interfund receivables and payables were eliminated to minimize the 
"grossing up" effect on assets and liabilities within the governmental activities column. 

Estimates: The preparation of financial statements in conformity with accounting principles generally 
accepted in the United States of America requires management to make estimates and assumptions. 
These estimates and assumptions affect the reported amounts of assets and liabilities and disclosure of 
contingent assets and liabilities at the date of the financial statements and the reported amounts of 
revenues and expenditures during the reporting period. Accordingly, actual results may differ from those 
estimates. 

NOTE 2 - CASH AND INVESTMENTS 

Cash at June 30,2017 consisted of the following: 

Governmental Fiduciary 
Activities Activities 

Pooled Funds: 
Cash in County Treasury 

Deposits: 
Cash on hand and in banks 
Revolving cash fund 

Cash with Fiscal Agent 3.409.801 - 
Total 

Pooled Funds: In accordance with Education Code Section 41001, the District maintains substantially all 
of its cash in the interest bearing Sacramento County Treasurer's Pooled Investment Fund. The District 
is considered to be an involuntary participant in an external investment pool. The fair value of the 
District's investment in the pool is reported in the financial statements at amounts based upon the 
District's pro-rata share of the fair value provided by the County Treasurer for the entire portfolio (in 
relation to the amortized cost of that portfolio). The balance available for withdrawal is based on the 
accounting records maintained by the County Treasurer, which is recorded on the amortized cost basis. 
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NOTE 2 - CASH AND INVESTMENTS (Continued) 

De~osits - Custodial Credit Risk: The District limits custodial credit risk by ensuring uninsured balances 
are collateralized by the respective financial institution. Cash balances held in banks are insured up to 
$250,000 by the Federal Deposit Insurance Corporation (FDIC) and are collateralized by the respective 
financial institution. At June 30, 2017, the carrying amount of the District's accounts were $264,985 and 
the bank balances were $262,114. The total uninsured bank balances at June 30, 2017 was $12,114. 

Cash with Fiscal Aaent: Cash with Fiscal Agent represents funds hetd by Fiscal Agents restricted for 
repayment of General Obligation Bonds. The District holds their funds with the Sacramento County 
Treasurer. The balance available for withdrawal is based on the accounting records maintained by the 
County Treasurer, which is recorded on the amortized cost basis. 

Interest Rate Risk: The District does not have a formal investment policy that limits cash and investment 
maturities as a means of managing its exposure to fair value losses arising from increasing interest rates. 
At June 30,2017, the District had no significant interest rate risk related to cash and investments held. 

Credit Risk: The District does not have a formal investment policy that limits its investment choices other 
than the limitations of state law. 

Concentration of Credit Risk: The District does not place limits an the amount it may invest in any one 
issuer. At June 30,2017, the District had no concentration of credit risk. 

NOTE 3 - INTERFUND TRANSACTIONS 

lnterfund Activity: Transactions between funds of the District are recorded as interfund transfers. The 
unpaid balances at year end, as a result of such transactions, are shown as due to and due from other 
funds. 

lnterfund Receivables/Pavables: lnterfund receivable and payable balances at June 30, 2017 were as 
follows: 

Interfund Interfund 
Receivables Pavables 

Major funds: 
General Fund 
Charter Schools Fund 
Building Fund 
Capital Facilities Fund 

Non-major funds: 
Adult Education Fund 
Child Development Fund 
Cafeteria Fund 
Deferred Maintenance Fund 
County School Facilities Fund 

Total 
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NOTE 3 - INTERFUND TRANSACTIONS (Continued) 

Interfund Transfers: 

Transfers for the 2016-17 fiscal year were as follows: 

Transfer from the General Fund to the Cafeteria Fund to support the 
District's nutrition activities. $ 143,493 

Transfer from the General Fund to the Deferred Maintenance Fund to 
support the maintenance of buildings and grounds. 

Transfer from the General Fund to the County School Facilities Fund 
to cover interest charges. 

Transfer from the Child Development Fund to the General Fund for 
indirect costs. 29.794 

Total Transfers $ 427.354 

NOTE 4 - CAPITAL ASSETS 

A schedule of changes in capital assets for the year ended June 30,2017 is shown below: 

Balance Transfers Transfers Balance 
July 1, and and June 30, 
201 6 - Additions Deductions 201 7 - 

Non-depreciable: 
Land 
Work-in-process 

Totals, at cost 11.856.314 372.096 2,970 12.225.440 

Depreciable: 
Buildings 91,482,634 111,102 - 91,593,736 
Improvement of sites 23,103,364 1 4,776 - 13,118,140 
Equipment 3.567.778 402.264 13.594 3.956.448 

Totals, at cost 120.010.090 900.238 16.564 120.893.764 

Less accumulated depreciation: 
Buildings (43,875,867) (3,050,115) - (46,925,982) 
Improvement of sites (9,596,637) (290,697) - (9,887,334) 
Equipment (2.589.352) (183.979) 1 1.992 (2.761,339) 

Total accumulated 
depreciation (56.061.856) (3.524.791 ) 11,992 (59,574,655) 

Capital assets, net $ 63.948.234 $ 12,624.553) $ 4.572 $ 61.319.109 

Depreciation expense was charged to governmental activities as follows: 

Depreciation (unallocated) $ 3.524.791 
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NOTE 5 - LONG-TERM LIABILITIES 

On August 1, 1992, the District issued 1992 General Obligation Bonds, Series "B" totaling $3,069,796. 
Bond proceeds were used to acquire land for future schools, construction of new facilities, and 
rehabilitation of existing facilities. Repayment of the bonds is made from the special parcel tax revenues 
levied in connection with this bond issue. The bonds were comprised of Current Interest Bonds and 
Capital Appreciation Bonds. The bonds bear interest rates from 5.85% to 6.30% and the bonds have 
matured as of June 30,201 7. 

On March 4, 1997, the District issued 1992 General Obligation Bonds, Series "C" totaling $15,974,099. 
Bond proceeds were used to acquire land for future schools, construction of new facilities, and 
rehabilitation of existing facilities. Repayment of the bonds is made from the special parcel tax revenues 
levied in connection with this bond issue. The bonds bear interest rates from 3.80% to 5.80% and are 
scheduled to mature through 2022. 

On April 4, 2001, the District issued 1992 General Obligation Refunding Bonds, totaling $1,848,632. The 
bonds were issued to refund a portion of the District's outstanding 1992 General Obligation Bonds, Series 
A, originally issued on April 2,1992. The proceeds of the bonds were placed in an escrow account for the 
sole benefit of prior bonds. Repayment of the bond is made from the special parcel tax revenues levied in 
connection with the 1992 General Obligation Bond, Series A issuance. The bonds were comprised of 
Current Interest Bonds and Capital Appreciation Bonds. The bonds bear interest rates from 3.0% to 
5.33% and are scheduled to mature through 201 8. 

On May 17, 2007, the District issued 1992 General Obligation Bonds, Series "D" totaling $24,998,234. 
Bond proceeds of $5,421,608 were used to repay the District's remaining 2003 Refunding Certificates of 
participation balance and accrued interest. The remaining proceeds were used to acquire, expand and 
construct school facilities. Repayment of the bonds is made from the special parcel tax revenues levied in 
connection with this bond issue. The bonds bear interest rates from 4.5% to 4.9% and are scheduled to 
mature through 2032. 

On August 4, 2016, the District issued Election of 1991, Series 2016E General Obligation Bonds totaling 
$4,996,601. The proceeds of the 2016E Bonds are being used to finance the construction, acquisition, 
furnishing and equipping of District facilities. Repayment of the bonds is made from the special parcel tax 
revenues levied in connection with this bond issue. The bonds were issued as capital appreciation bonds 
and accrete interest from their date of delivery, compounded semiannually on February 1 and August 1 of 
each year, commencing February 1, 2017. The bonds bear interest rates from 2.62% to 3.17% and are 
scheduled to mature through 2032. 

On August 4, 2016, the District issued Series 2016 General Obligation Refunding Bonds totaling 
$23,196,020. The refunding bonds were issued to refund a portion of the District's outstanding General 
Obligation Bonds (Election of ?991), Series 2007 and pay cost of issuing the Refunding Bonds. The 
bonds were issued as capital appreciation bonds and accrete interest from their date of delivery, 
compounded semiannually on February 1 and August 1 of each year, commencing February 1, 2017. 
The bonds bear interest rates from 1.86% to 3.1 7% and are scheduled to mature through 2032. 

At June 30,201 7 $22,722,156 original principal of refunded bonds was outstanding and will be paid in full 
on February 1,2018. 
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NOTE 5 - LONG-TERM LIABILITIES (Continued) 

Although the refunding resulted in the recognition of an accounting gain of $9,782,177 for the year ended 
June 30, 2017, the District in effect reduced its aggregate debt service payments by $8,230,000 over the 
next 7 years and obtained an economic gain of $5,865,977. 

Calculation of difference in cash flow requirements and economic gain are as follows: 

Old debt service cash flows 
New debt service cash flows 

Cash flow difference 

Present value of d d  debt service cash flows 
Present value of new debt service cash flows 

Economic gain 

The outstanding general obligation bonded debt at June 30,201 7 is: 

General Obligation Bonds 
Amount of 

Original 
& 

Redeemed 
Current 
Yeat 

Date of Interest Maturity 
!w& Date 

Outstanding 
Julv 1.2016 

Current 
& 

Outstanding 
June 30.2017 

Total 

Accreted Interest Bonds 

Amount of Payments 
Date of Interest Maturity Outstanding Accretion Current Outstanding 
issue !&& Julv 1.2018 Current Year June 30.2017 

Total 3 36.085.469 $ 2.258.091 S 17.710.392 $ 20.633.168 
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NOTE 5 - LONG-TERM LIABILITIES (Continued) 

The annual requirements to amortize the General Obligation Bonds payable are as follows. 

Year Ended 
June 30, Interest Total - 

A schedule of changes in long-term liabilities for the year ended June 30,2017 is as follows: 

Balance Amounts 
Balance June 30, Due Withln 

Julv 1.2016 Additions D&uctions - 201 7 One Year 

General Obligation Bonds $ 34,924,468 S 26,192,621 S 23,962,573 S 39,154,514 $ 1,448,550 
Accreted interest on bonds 36,085.469 2,258,092 17,710,393 20,633.1 68 3,336,442 
Unamortized bond premiums 395,581 6,027,665 395,581 6,027,665 
Compensated absences 94.73 9 7,981 102,700 
Other postemployment 

benefits (Nole 7) 5,649,610 978,059 192.106 6,435,563 
Net pension liability 
(Notes 8 and 9) 35,230,585 7.549.415 42.780.000 - 

Payments on the general obligation bonds are made from the Bond Interest and Redemption Fund. 
Payments on the compensated absences, other postemployment benefits and net pension liability will be 
paid from the fund where the respective employees are paid. 

- 
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NOTE 6 - FUND BALANCES 

Fund balances, by category, at June 30, 2017 consisted of the following: 

Bond 
Charter Capital Interest and All 

General Schods Building Faallties Redernptron Non-Malor 
m Fund Fund .€!mi h!!ld mxl.s DbI 

Nonspendeble: 
Revolving fund 
Prepald expenditures 
Stores inventory 

Subtotal 
nonspendabte 

Restrfcted- 
Legally reslricled 
programs 

Capital Projeds 
Debt service 

Subtotal asslgned 

Unassigned: 
Designated for ewmmk 
uncertainty 

Undeslgnated 

Subtotal unassigned 

Total fund balances 

(Continued) 



CENTER JOINT UNIFIED SCHOOL DISTRICT 
NOTES TO FINANCIAL STATEMENTS 

June 30,2017 

NOTE 7 - OTHER POSTEMPLOYMENT BENEFITS 

Plan Description: In addition to the pension benefits described in Notes 8 and 9, the District provides 
health, vision and dental benefits to eligible retirees. The Plan is a single-employer defined benefit 
healthcare plan administered by the District. The plan does not issue separate financial statements. 

Fundina Policv: Expenditures for post-employment health care benefits are recognized as the premiums 
are paid. During the year ended June 30, 2017, expenditures of $978,059 were recognized for 
postemployment health care benefits. 

Annual OPE8 Cost and Net OPE6 Obliqation: The District's annual other post-employment benefit 
(OPEB) cost (expense) is calculated based on the annual required contribution of the employer (ARC), an 
amount actuarially determined in accordance with the parameters of GASB Cod. Sec. P50.108-.109. The 
ARC represents a level of funding that, if paid on an ongoing basis, is projected to cover normal cost 
each year and amortize any unfunded actuarial liabilities (or funding excess) over a period not to exceed 
thirty years. The following table shows the components of the District's annual OPEB cost for the year, 
the amount actually contributed to the plan, and changes in the District's net OPEB obligation related to 
the District provided plan. 

Annual required contribution $ 1,123,156 

Interest on net OPE6 obligation 254,232 

Adjustment to annual required contribution (399.329) 

Annual OPEB cost (expense) 978,059 

Contributions made [192.106) 

Increase in net OPEB obligation 785,953 

Net OPEB obligation - beginning of year 5.649.610 

Net OPEB obligation - end of year 

The District's annual OPEB cost, the percentage of annual OPEB cost contributed to the plan, and the net 
OPEB obligation for the years ended June 30,2017 and the preceding two years were as follows:: 

Percentage 
of Annual 

Fiscal Year Annual OPEB Cost Net OPEB 
Ended OPE8 Cost Contributed Obliqation 

June 30,2015 $ 964,089 14.7% $ 4,815,172 
June 30,2016 $ 976,982 14.6% $ 5,649,610 
June 30,2017 $ 978,059 19.6% $ 6,435,563 

Funded Status and Fundincl Proaress: As of July 1, 2015, the most recent actuarial valuation date, the 
Plan was was funded on a pay-as-you-go basis. The actuarial accrued liability for benefits was $8.5 
million, and the actuarial value of assets was zero, resulting in an unfunded actuarial accrued liability 
(UAAL) of $8.5 million. The covered payroll (annual payroll of active employees covered by the plan) was 
$26,138,763 and the ratio of the UAAL to the covered payroll was 33 percent. 
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NOTE 7 - OTHER POSTEMPLOYMENT BENEFITS (Continued) 

Actuarial valuations of an ongoing plan involve estimates of the value of reported amounts and 
assumptions about the probability of occurrence of events far into the future. Examples include 
assumptions about future employment, mortality, and the healthcare cost trend. Amounts determined 
regarding the funded status of the plan and the annual required contributions of the employer are subject 
to continual revision as actual results are compared with past expectations and new estimates are made 
about the future. 

Actuarial Methods and Assum~tions: Projections of benefits for financial reporting purposes are based on 
the substantive plan (the plan as understood by the employer and the plan members) and include the 
types of benefits provided at the time of each valuation and the historical pattern of sharing of benefit 
costs between the employer and plan members to that point. The actuarial methods and assumptions 
used include techniques that are designed to reduce the effects of short-term volatility in actuarial 
accrued liabilities and the actuarial value of assets, consistent with the long-term perspective of the 
calculations. 

In the July 1, 2015 actuarial valuation, the actuarial assumptions included an annual healthcare cost trend 
rate of 4.5 percent and a 2.75 percent inflation assumption. The UAAL is being amortized as a flat dollar 
amount over 30 years. 

See required supplementary information following the notes to the basic financial statements, which 
presents multi-year trend information on whether assets am increasing or decreasing over time relative to 
plan liabilities. 

NOTE 8 - NET PENSION LIABILITY - STATE TEACHERS' RETIREMENT PLAN 

General lnfonnation about the State Teachers' Retirement Plan 

Plan Description: Teaching-certified employees of the District are provided with pensions through the 
State Teachers' Retirement Plan (STRP) - a cost-sharing multiple-employer defined benefit pension plan 
administered by the California State Teachers' Retirement System (CalSTRS). The Teachers' 
Retirement Law (California Education Code Section 22000 et seq.), as enacted and amended by the 
California Legislature, established this plan and CalSTRS as the administrator. The benefit terms of the 
plans may be amended through legislation. CalSTRS issues a publicly available financial report that can 
be obtained at http:l/www.calstrs.com/comprehensive-annual-financial-repo~. 

Benefits Provided: The STRP Defined Benefit Program has two benefit formulas: 

CalSTRS 2% at 60: Members first hired on or before December 31, 2012, to perform service that 
could be creditable to CalSTRS. . CalSTRS 2% at 62: Members first hired on or after January 1, 2013, to perform service that could be 
creditable to CalSTRS. 

The Defined Benefit Program provides retirement benefits based on members' final compensation, age 
and years of service credit. In addition, the retirement program provides benefits to members upon 
disability and to survivorslbeneficiaries upon the death of eligible members. There are several differences 
between the two benefit formulas which are noted below. 
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NOTE 8 - NET PENSION LIABILITY - STATE TEACHERS' RETWWblEWT PLAN (Continued) 

CalSTRS 2% at 60 members are eligible for normal retirement at age 60, with a minimum of five years of 
credited service. The normal retirement benefit is equal to 2.0 percent of final compensation for each year 
of credited service. Early retirement options are available at age 55 with five years of credited service or 
as early as age 50 with 30 years of credited service. The age factor for retirements after age 60 increases 
with each quarter year of age to 2.4 percent at age 63 or older. Members who have 30 years or more of 
credited service receive an additional increase of up to 0.2 percent to the age factor, known as the career 
factor. The maximum benefit with the career factor is 2.4 percent of final compensation. 

CalSTRS calculates retirement benefits based on a one-year final compensation for members who retired 
on or after January 1,2001, with 25 or more years of credited service, or for classroom teachers with less 
than 25 years of credited service if the employer elected to pay the additional benefit cost prior to 
January 1,2014.One-year final compensation means a member's highest average annual compensation 
earnable for 12 consecutive months calculated by taking the creditable compensation that a member 
could earn in a school year while employed on a fulltime basis, for a position in which the person worked. 
Far members with less than 25 years of credited service, final compensation is the highest average 
annual compensation eamable for any three consecutive years of credited service. 

CalSTRS 2% at 62 

CalSTRS 2% at 62 members are eligible for normal retirement at age 62, with a minimum of five years of 
credited service. The normal retirement benefit is equal to 2.0 percent of final compensation for each year 
of credited service. An early retirement option is available at age 55. The age factor for retirement after 
age 62 increases with each quarter year of age to 2.4 percent at age 65 or older. 

All CalSTRS 2% at 62 members have their final compensation based on their highest average annual 
compensation eamable for three consecutive years of credited service. 

Contributions: Required member, employer and state contribution rates are set by the California 
Legislature and Governor and detailed in Teachers' Retirement Law. Contribution rates are expressed as 
a level percentage of payroll using the entry age normal actuarial cost method. 

A summary of statutory contribution rates and other sources of contributions to the Defined Benefit 
Program are as follows: 

Members - Under CalSTRS 2% at 60, the member contribution rate was 10.25 percent of applicable 
member earnings for fiscal year 2016-17. Under CalSTRS 2% at 62, members contribute 50 percent of 
the normal cost of their retirement plan, which resulted in a contribution rate of 9.205 percent of 
applicable member earnings for fiscal year 2016-17. 

In general, member contributions cannot increase unless members are provided with some type of 
"comparable advantage" in exchange for such increases. Under previous law, the Legislature could 
reduce or eliminate the 2 percent annual increase to retirement benefits. As a result of AB 1469, effective 
July 1, 2014, the Legislature cannot reduce the 2 percent annual benefit adjustment for members who 
retire on or after January 1, 2014, and in exchange for this "comparable advantage," the member 
contribution rates have been increased by an amount that covers a portion of the cost of the 2 percent 
annual benefit adjustment. 
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NOTE 8 - NET PENSION LIABILITY - STATE TEACHERS' RETIREMENT PLAN (Continued) 

Effective July 1, 2014, with the passage of A6 1469, member contributions for those under the 2% at 60 
benefit structure increase from 8.0 percent to a total of 10.25 percent of applicable member earnings, 
phased in over the next three years. For members under the 2% at 62 benefit structure, contributions will 
increase from 8.0 percent to 9.205 percent of applicable member eamings. again phased in over three 
years, if there is no change to normal cost. 

Employers - 12.58 percent of applicable member earnings. 

In accordance with A6 1469, employer contributions will increase from 8.25 percent to a total of 19.1 
percent of applicable member eamings phased in over seven years starting in 2014. The new legislation 
also gives the board limited authority to adjust employer contribution rates from July 1, 2021 through June 
2046 in order to eliminate the remaining unfunded actuarial obligation related to service credited to 
members prior to July 1, 2014. The board cannot adjust the rate by more than 1 percent in a fiscal year, 
and the total contribution rate in addition to the 8.25 percent cannot exceed 12 percent. 

The CalSTRS employer contribution rate increases effective for fiscal year 2016-17 through fiscal year 
204546 are summarized in the table below: 

Effective Date Prior Rate Increase pAaJ 

July 01,2016 8.25% 4.33% 12.58% 
July 01,2017 8.25% 6.1 8% 14.43% 
July 01,2018 8.25% 8.03% 16.28% 
July 01,2019 8.25% 9.88% 18.73% 
July 01,2020 8.25% 10.85% 19.10% 
July 01,2046 8.25% Increase from prior rate ceases in 2046-47 

The District contributed $2,950,788 to the plan for the fiscal year ended June 30, 2016. 

State - 8.828 percent of the members' creditable eamings from the fiscal year ending in the prior calendar 
year. 

Also as a result of AB 1469, the additional state appropriation required to fully fund the benefits in effect 
as of 1990 by 2046 is specific in subdivision (b) of Education Code Section 22955.1. The increased 
contributions end as of fiscal year 2046-2047. The CalSTRS state contribution rates effective for fiscal 
year 2016-17 and beyond are summarized in the table below. 

As shown in the subsequent table, the state rate will increase to 4.811 percent on July 1, 2017, to 
continue paying down the unfunded liabilities associated with the benefits structure that was in place in 
1990 prior to certain enhancements in benefits and reductions in contributions. 

(Continued) 
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NOTE 8 - NET PENSION LIABILITY - STATE TEACHERS' RETIREMENT PLAN (Continued) 

A6 1469 
Increase For Total State 

Base 1990 Benefit SBMA Appropriation 
Effective Date - Rate Structure Fundinq(1) to Dl3 Proaram 

July 01,2016 2.017% 4.31 I % 2.50% 8.828% 
July 01,2017 2.017% 4.81 1 %(2) 2.50% 9.328% 
July 01,201 8 to 
June 30,2046 2.017% (3) 2.50% (3) 

July 01,2046 
and thereafter 2.017% (3) 2.50% 4.51 7%(3) 

(1)Thls rate does not include the $72 million reduction In accordance with Education Code Section 22954. 
(2)buring its April 2017 meeting, the board of CalSTRS exercised its limited authority to increase the state contribution rate by 
0.5 percent of the payroll effective July 1,2017. 
(3)The CalSTRS board has limited authority to adjust state contribution rates from July 1,2017, through June 30,2046 in order 
to eliminate the remaining unfunded actuarial obligation associated with the 1990 benefit structure. The board cannot Increase 
the rate by more than 0.50 percent in a fiscal year, and if there is no unfunded actuarial obligation, the contribution rate imposed 
to pay for the 1990 benefit structure would be reduced to 0 percent. Rates in effect prior to July 1,2014, are reinstated If 
necessary to address any remaining 1990 unfunded actuarial obligation from July 1, 2046, and thereaRer. 

Pension Liabilities, Pension Expense, and Defemd OuMows of Resources and Deferred lnflows of 
Resources Related to Pensions 

At June 30, 2017, the District reported a liability for its proportionate share of the net pension liability that 
reflected a reduction for State pension support provided to the District. The amount recognized by the 
District as its proportionate share of the net pension liability, the related State support, and the total 
portion of the net pension liability that was associated with the District were as follows: 

District's proportionate share of the net pension liability 
State's proportionate share of the net pension liability 
associated with the District 

Total 

The net pension liability was measured as of June 30, 2016, and the total pension liability used to 
calculate the net pension liability was determined by an actuarial valuation as of June 30, 2015. The 
District's proportion of the net pension liability was based on the District's share of contributions to the 
pension plan relative to the contributions of all participating school districts and the State. At June 30, 
2016, the District's proportion was 0.039 percent, which was an decrease of 0.001 from its proportion 
measured as of June 30,2015. 

(Continued) 
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NOTE 8 - NET PENSION LIABILITY - STATE TEACHERS' RETIREMENT PLAN (Continued) 

For the year ended June 30,2017, the District recognized pension expense of $4,188,297 and revenue of 
$1,188,253 for support provided by the State. At June 30, 2017, the District reported deferred outflows of 
resources and deferred inflows of resources related to pensions from the following sources: 

Deferred Outflows Deferred Inflows 
of Resources of Resources 

Difference between expected and actual experience $ - $ 771,000 

Changes of assumptions - 
Net differences between projected and 
actual earnings on investments 

Changes in proportion and differences between 
District contributions and proportionate share 
of contributions 

Contributions made subsequent to measurement date 2,950,788 - 
Total 

$2,950,788 reported as deferred out/lows of resources related to pensions resulting from contributions 
subsequent to the measurement date will be recognized as a reduction of the net pension liability in the 
year ended June 30, 2018. Other amounts reported as deferred outflows of resources and deferred 
inflows of resources related to pensions will be recognized in pension expense as follows: 

Years Ended 
June 30 I 

Differences between expected and actual experience, change in proportion and changes in assumptions 
are amortized over a closed period equal to the average remaining sewice life of plan members, which is 
7 years as of the June 30, 2016 measurement date. Deferred outflows and inflows related to differences 
between projected and actual earnings on plan investments are netted and amortized over a closed 5- 
year period. 
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June 30,2017 

NOTE 8 - NET PENSION LIABILITY - STATE TEACHERS' RETIREMENT PLAN (Continued) 

Actuarial Methods and Assum~tions: The total pension liability for the STRP was determined by applying 
update procedures to a financial reporting actuarial valuation as of June 30, 2015, and rolling forward the 
total pension liability to June 30, 2016. The financial reporting actuarial valuation as of June 30, 2015, 
used the following actuarial methods and assumptions, applied to all prior periods included in the 
measurement: 

Valuation Date 
Experience Study 
Actuarial Cost Method 
Investment Rate of Return 
Consumer Price Inflation 
Wage Growth 
Post-retirement Benefit Increases 

June 30,201 5 
July 1,2006 through June 30,2010 
Entry age normal 
7.60% 
3.00% 
3.75% 
2.00% simple for DB 
Not applicable for DBSICBB 

CalSTRS uses custom mortality tables to best fit the patterns of mortality among its members. These 
custom tables are based on RP2000 series tables adjusted to fit CalSTRS experience. RP2000 series 
tables are an industry standard set of mortality rates published by the Society of Actuaries. See CalSTRS 
July 1, 2006 - June 30, 2010 experience analysis and June 30, 2015 Actuarial Program Valuation for 
more information. 

The long-term expected rate of return on pension plan investments was determined using a building- 
block method in which best-estimate ranges of expected future real rates of return (expected returns, net 
of pension plan investment expense and inflation) are developed for each major asset class. The best 
estimate ranges were developed using capital market assumptions from CalSTRS general investment 
consultant as an input to the process. The actuarial investment rate of return assumption was adopted by 
the board in 2012 in conjunction with the most recent experience study. For each future valuation, 
CalSTRS consulting actuary reviews the return assumption for reasonableness based on the most 
current capital market assumptions. Best estimates of 20-year geometric real rates of return and the 
assumed asset allocation for each major asset class used as input to develop the actuarial investment 
rate of return are summarized in the following table: 

Global Equity 
Private Equity 
Real Estate 
Inflation Sensitive 
Fixed Income 
Absolute ReturnIRisk 

Mitigating Strategies 
Cash I Liquidity 

* 20-year geometric average 

Long-Term* 
Assumed Asset Expected Real 

Allocation Rate of Return 
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NOTE 8 - NET PENSION LIABILITY - STATE TEACHERS' RETIREMENT PLAN (Continued) 

Discount Rate: The discount rate used to measure the total pension liability was 7.60 percent. The 
projection of cash flows used to determine the discount rate assumed that contributions from plan 
members and employers will be made at statutory contribution rates in accordance with the rate increase 
per Assembly Bill 1469. Projected inflows from investment earnings were calculated using the long-term 
assumed investment rate of return (7.60 percent) and assuming that contributions, benefit payments, and 
administrative expense occur midyear. Based on those assumptions, the STRP's fiduciary net position 
was projected to be available to make all projected future benefit payments to current plan members. 
Therefore, the long-term assumed investment rate of return was applied to all periods of projected benefit 
payments to determine the total pension liability. 

Sensitivitv of the District's Pro~ortionate Share of the Net Pension Liability to Chanqes in the Discount 
Rate: The following presents the District's proportionate share of the net pension liability calculated using - 
the discount rate of 7.60 percent, as well as what the District's proportionate share of the net pension 
liability would be if it were calculated using a discount rate that is l-percentage-point lower (6.60 percent) 
or l-percentage-point higher (8.60 percent) than the current rate: 

1% Current 1% 
Decrease Discount Increase 
(6.60%) Rate (7.60%) (8.60%) 

District's proportionate share of 
the net pension liability $ 45.505.000 $ 31.618,OOO $ 20.084.000 

Pension Plan Fiduciarv Net Position: Detailed information about the pension plan's fiduciary net position 
is available in the separately issued CalSTRS financial report. 

NOTE 9 - NET PENSION LIABILtTY - PUBLIC EMPLOYER'S RETIREMENT FUND B 

General Information about the Public Employer's Retirement Fund B 

Plan Description: The schools cost-sharing multiple-employer defined benefit pension plan Public 
Employer's Retirement Fund B (PERF 6) is administered by the California Public Employees' Retirement 
System (CalPERS). Plan membership consists of non-teaching and non-certified employees of public 
schools (K-12), community college districts, offices of education, charter and private schools (elective) in 
the State of California. 

The Plan was estabtished to provide retirement, death and disability benefits to non-teaching and 
noncertified employees in schools. The benefit provisions for Plan employees are established by statute. 
CalPERS issues a publicly available financial report that can be obtained at 
https:/twww.calpers.ca.govldocslforms-pu blications/cafr-2016.pdf. 

Benefits Provided: The benefits for the defined benefit plans are based on members' years of service, 
age, final compensation, and benefit formula. Benefits are provided for disability, death, and survivors of 
eligible members or beneficiaries. Members become fully vested in their retirement benefits earned to 
date after five years (10 years for State Second Tier members) of credited service. 

- 
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NOTE 9 - NET PENSION LIABILITY - PUBLIC EMPLOYER'S RETIREMENT FUND 6 (Continued) 

Contributions: The benefits for the defined benefit pension plans are funded by contributions from 
members and employers, and earnings from investments. Member and employer contributions are a 
percentage of applicable member compensation. Member contribution rates are defined by law and 
depend on the respective employer's benefit formulas. Employer contribution rates are determined by 
periodic actuarial valuations or by state statute. Actuarial valuations are based on the benefit formulas 
and employee groups of each employer. Employer contributions, including lump sum contributions made 
when agencies first join the PERF, are credited with a market value adjustment in determining 
contribution rates. 

The required contribution rates of most active plan members are based on a percentage of salary in 
excess of a base compensation amount ranging from zero dollars to $863 monthty. 

Required contribution rates for active plan members and employers as a percentage of payroll for the 
year ended June 30,2017 were as follows: 

Members - The member contribution rate was 6.0 or 7.0 percent of applicable member earnings for fiscal 
year 2016-17. 

Employers - The employer contribution rate was 13.888 percent of applicable member earnings. 

The District contributed $965,632 to the plan for the fiscal year ended June 30,2017. 

Pension Liabilities, Pensian Expense, and Defemd OuMows of Resources and Defemd Inflaws of 
Resources Related to Pensions 

At June 30, 2017, the District reported a liability of $11,162,000 for its proportionate share of the net 
pension liability. The net pension liability was measured as of June 30, 2016, and the total pension 
liability used to calculate the net pension liability was determined by an actuarial valuation as of June 30, 
2015. The District's proportion of the net pension liability was based on the District's share of 
contributions to the pension plan relative to the contributions of all participating school districts. At June 
30,2016, the District's proportion was 0.057 percent, which was no change from its proportion measured 
as of June 30,2015. 

For the year ended June 30,2017, the District recognized pension expense of $1,366,244. At June 30, 
2017, the District reported deferred ouMows of resources and deferred inflows of resources related to 
pensions from the following sources: 

Deferred Outflows Deferred Inflows 
of Resources of Resources 

Difference between expected and actual experience $ 480,000 $ - 
Changes of assumptions - 335,000 

Net differences between projected and actual earnings 
on investments 1,732,000 - 

Changes in proportion and differences between District 
contributions and proportionate share of contributions 

Contributions made subsequent to measurement date 965.632 .. 
Total 
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NOTE 9 - NET PENSION LIABILITY - PUBLIC EMPLOYER'S RETIREMENT FUND 6 (Continued) 

$965,362 reported as deferred outflows of resources related to pensions resulting from contributions 
subsequent to the measurement date will be recognized as a reduction of the net pension liability in the 
year ended June 30, 2018. Other amounts reported as deferred outflows of resources and deferred 
inflows of resources related to pensions will be recognized in pension expense as follows: 

Years Ended 
June 30 I 

Differences between expected and actual experience and changes in assumptions are amortized over a 
closed period equal to the average remaining service life of plan members, which is 4 years as of 
June 30, 2016 measurement date. Deferred outflows and inflows related to differences between 
projected and actual earnings on plan investments are netted and amortized over a closed 5-year period. 

Actuarial Methods and Assum~tions: The total pension liability for the Plan was determined by applying 
update procedures to a financial reporting actuarial valuation as of June 30, 2015, and rolling forward the 
total pension liability to June 30, 2016. The financial reporting actuarial valuation as of June 30, 2015, 
used the following actuarial methods and assumptions, applied to all prior periods included in the 
measurement: 

Valuation Date 
Experience Study 
Actuarial Cost Method 
Investment Rate of Return 
Consumer Price Inflation 
Wage Growth 
Post-retirement Benefit Increases 

June 30,2015 
June 30,1997 through June 30,2010 
Entry age normal 
7.65% 
2.75% 
Varies by entry age and service 
Contract COLA up to 2.00% until Purchasing 
Power Protection Allowance Floor on 
Purchasing Power applies 2.75% thereafter 

The mortality table used was developed based on CalPERS specific data. The table includes 20 years of 
mortality improvements using Society of Actuaries Scale BE. For more details on this table, please refer 
to the 2014 experience study report. 

All other actuarial assumptions used in the June 30, 2014 valuation were based on the results of an 
actuarial experience study for the period from 1997 to 2011, including updates to salary increase, 
mortality and retirement rates. Further details of the Experience Study can be found at CalPERS' 
website. 
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NOTE 9 - NET PENSION LIABILITY - PUBLIC EMPLOYER'S RETIREMENT FUND B (Continued) 

The table below reflects long-term expected real rate of return by asset class. The rate of return was 
calculated using the capital market assumptions applied to determine the discount rate and asset 
allocation. 

Long-Term* 
Assumed Asset Expected Real 

Asset Class Allocation Rate of Return 

Global Equity 51 % 
Global Fixed Income 20 
Inflation Sensitive 6 
Private Equity 10 
Real Estate 10 
Infrastructure & Forestland 2 
Liquidity 1 

1 0-year geometric average 

Discount Rate: The discount rate used to measure the total pension liability was 7.65 percent. A 
projection of the expected benefit payments and contributions was performed to determine if assets 
would run out. The test revealed the assets would not run out. Therefore the long-term expected rate of 
return on pension plan investments was applied to all periods of projected benefit payments to determine 
the total pension liability for the Plan. The results of the crossover testing for the Plan are presented in a 
detailed report that can be obtained at CalPERS' website. 

The long-term expected rate of return on pension plan investments was determined using a building- 
block method in which best-estimate ranges of expected future real rates of return (expected returns, net 
of pension plan investment expense and inflation) are developed for each major asset class. 

In determining the long-term expected rate of return, CalPERS took into account both short-term and 
long-term market return expectations as well as the expected cash flows of the Plan. Such cash flows 
were developed assuming that both members and employers will make their required contributions on 
time and as scheduled in all future years. Using historical returns of all the Plan's asset classes, expected 
compound (geometric) returns were calculated over the short-term (first 10 years) and the long-term (1 1- 
60 years) using a building-block approach. Using the expected nominal returns for both short-term and 
long-term. the present value of benefits was calculated. The expected rate of return was set by 
calculating the single equivalent expected return that arrived at the same present value of benefits for 
cash flows as the one calculated using both short-term and long-term returns. The expected rate of return 
was then set equivalent to the single equivalent rate calculated above and rounded down to the nearest 
one quarter of one percent. 
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NOTE 9 - NET PENSION LIABILITY - PUBLIC EMPLOYER'S RETIREMENT FUND 8 (Continued) 

Sensitivitv of the District's Proaortionate Share of the Net Pension Liabilitv to Chan~es in the Discount 
Rate: The following presents the District's proportionate share of the net pension liability calculated using - 
the discount rate of 7.65 percent, as well as what the District's proportionate share of the net pension 
liability would be if it were calculated using a discount rate that is I-percentage-point lower (6.65 percent) 
or I-percentage-point higher (8.65 percent) than the current rate: 

1% Current 1% 
Decrease Discount Increase 
16.65%) Rate (7.65%) (8.65%) 

District's proportionate share of the 
net pension liability $ 16.654.000 $ 11.162.000 $ 6.589.000 

Pension Plan Fiduciarv Net Position,: Detailed information about the pension plan's fiduciary net position 
is available in the separately issued CalPERS financial report. 

NOTE 10 - JOINT POWERS AGREEMENTS 

The District is a member of a Joint Powers Authority, Schools Insurance Authority (SIA) a risk 
management program providing property and liability insurance coverage. Settled claims have not 
exceeded this commercial coverage in any of the past three years. There has not been a significant 
change in coverage from the prior year. 

The following is a summary of financial information for SIA as of June 30, 2017: 

Total assets 
Deferred outflows 
Total liabilities 
Deferred inflows 
Net position 
Total revenues 
Total expenses 
Change in net position 

NOTE 11 - CONTINGENCIES 

The District is subject to legal proceedings and claims which arise in the ordinary course of business. In 
the opinion of management, the amount of ultimate liability with respect to these actions will not materially 
affect the financial position or results of operations of the District. 

Also, the District has received federal and state funds for specific purposes that are subject to review or 
audit by the grantor agencies. Although such audits could generate expenditure disallowances under 
terms of the grants, it is believed that any required reimbursements will not be material. 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 
GENERAL FUND 

BUDGETARY COMPARISON SCHEDULE 
For the Year Ended June 30,2017 

Revenues: 
Local Control Funding Formula: 

State apportionment 
Local sources 

Total LCFF 

Federal sources 
Other state sources 
Other locat sources 

Total revenues 

Expenditures: 
Current 

Certificated salaries 
Classified salaries 
Employee benefits 
Books and supplies 
Contract services and operating 
expenditures 

Other outgo 
Capital outlay 

Total expenditures 

Excess of revenues 
over expenditures 

Other financing sources (uses): 
Transfers in 
Transfers out 

Total other financing 
sources (uses) 

Net change in fund balance 

Fund balance. July 1,2016 

Fund balance, June 30,2017 

Budaet Variance 
Favorable 

Oriainal - Final - Actual iunfavorable) 

. . - . -  - -- -- 

See accompanying note to required supplementary information. 



CENTER JOINT UNIFIED SCHOOL DISTRICT 
CHARTER SCHOOL FUND 

BUDGETARY COMPARISON SCHEDULE 
For the Year Ended June 30,2017 

Revenues: 
Local Control Funding Formula: 

State apportionment 
Local sources 

Total LCFF 

Other state sources 
Other local sources 

Total revenues 

Expenditures: 
Current: 

Certificated salaries 
Classified salaries 
Employee benefits 
Books and supplies 
Contract services and operating 
expenditures 

Total expenditures 

Excess of revenues 
over expenditures 

Other financing sources (uses): 
Transfers in 
Transfers out 

Total other financing 
sources (uses) 

Net change in fund balance 

Fund balance, July 1,2016 

Fund balance, June 30,2017 

Budoet Variance 
Favorable 

Oriainal - Final Actual {Unfavorable) 

See accompanying note to required supplementary information. 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 
SCHEDULE OF OTHER POSTEMPLOYMENT BENEFITS (OPEB) 

FUNDING PROGRESS 
For the Year Ended June 30,2017 

Schedule of Fundina Proaress 
Unfunded UAAL as a 

Actuarial Actuarial Percentage 
Actuarial Actuarial Accrued Accrued of 
Valuation Value of Liability Liability Funded Covered Covered 

Date - Assets f!wJ (UAAL) Ratio Pavmll Pavroll 

Only three years of actuarial valuation data is provided because the District has only had three valuations 
performed. 

See accompanying note to required supplementary information. 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 
SCHEDULE OF THE DISTRICT'S PROPORTIONATE 

SHARE OF THE NET PENSION LIABILIlY 
For the Year Ended June 30,201 7 

State Teachers' Retirement Plan 
Last 10 Fiscal Years 

District's proportion of the net pension liability 

District's proportionate share of the net pension liability $ 23,374,800 $ 26,804,537 $ 31,618,000 

State's proportionate share of the net pension liability 
associated with the District - 14.1 95.000 18,001 .OOO 

Total net pension liability 49.619.009 

District's covered payroll $ f7,338,061 $ 18,504,032 $ 19,482,000 

District's proportionate share of the net pension liability 
as a percentage of its covered payroll 134.82% 144.86% 162.29% 

Plan fiduciary net position as a percentage of the total 
pension liability 76.52% 74.02% 70.04% 

The amounts presented for each fiscal year were determined as of the year-end that occurred one year prior. 

All years prior to 2015 are not available. 

(Continued) 
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SCHEDULE OF THE DISTRICT'S PROPORTIONATE 

SHARE OF THE NET PENSION LIABILITY 
For the Year Ended June 30,201 7 

Public Employer's Retirement Fund B 
Last 10 Fiscal Years 

District's proportion of the net pension liability 

District's proportionate share of the net pension liability $ 6,607,117 $ 8,426,048 $ 11,162,000 

District's covered payroll $ 6,107.779 $ 6,321,145 $ 6,780,000 

District's proportionate share of the net pension liability 
as a percentage of its covered payroll 108.1 8% 133.30% 1 64.63% 

Plan fiduciary net position as a percentage of the total 
pension liability 83.38% 79.43% 73.89% 

The amounts presented for each fiscal year were determined as of the year-end that occurred one year prior. 

All years prior to 2015 are not available. 

- 
See accompanying note to required supplementary information. 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 
SCHEDULE OF THE DISTRICT'S CONTRIBUTIONS 

For the Year Ended June 30.2017 

Contractually required contribution 

State Teachers' Retirement Plan 
Last 10 Fiscal Years 

Contributions in relation to the contractually required 
contribution 11.430.390) (2.090.455) (2.950.788) 

Contribution deficiency (excess) - i- $ - 
District's covered payroll $ 18,504,032 $ 19,482,000 $ 23,456,000 

Contributions as a percentage of covered payroll 8.25% 10.73% 12.58% 

All years prior to 201 5 are not available. 

(Continued) 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 
SCHEDULE OF THE DISTRICT'S CONTRIBUTIONS 

For the Year Ended June 30,2017 

Contractually required contribution 

Public Employer's Retirement Fund 8 
Last 10 Fiscal Years 

Contributions in relation to the contractually required 
contribution 

Contribution deficiency (excess) 

District's covered payroll 

Contributions as a percentage of covered payroll 

All years prior to 201 5 are not available. 

See accompanying note to required supplementary information. 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 
NOTE TO REQUIRED SUPPLEMENTARY INFORMATION 

June 30,2017 

NOTE 1 - PURPOSE OF SCHEDULES 

A - Budaetaw Com~arison Schedule 

The District employs budget control by object codes and by individual appropriation accounts. Budgets 
are prepared on the modified accrual basis of accounting in accordance with accounting principles 
generally accepted in the United States of America as prescribed by the Governmental Accounting 
Standards Board. The budgets are revised during the year by the Board of Education to provide for 
revised priorities. Expenditures cannot legally exceed appropriations by major object code. The 
originally adopted and final revised budgets for the General Fund and Charter School Fund are presented 
as Required Supplementary Informatian. The basis of budgeting is the same as GAAP. 

As of June 30,2017, excess of expenditures over appropriations in individual funds were as follows: 

Excess 
Fund - Ex~enditures 

General Fund 
Classified Salaries 
Employee Benefits 

Charter School 
Classified Salaries 

B - Schedule of Other Poslemslo~ment Benefits Fundina (OPEBI Proaress 

The Schedule of Other Postemployment Benefits Funding Progress presents multi-year trend information 
which compares, over time, the actuarially accrued liability for benefits with the actuarial value of 
accumulated plan assets. 

C - Schedule of the District's Proportionate Share of the Net Pension Liability 

The Schedule of the District's Proportionate Share of the Net Pension Liability is presented to illustrate 
the elements of the District's Net Pension Liability. There is a requirement to show information for 10 
years. However, until a full 10-year trend is compiled, govemments should present information far those 
years for which information is available. 

D - Schedule of the District's Contributions 

The Schedule of the District's Contributions is presented to illustrate the District's required contributions 
relating to the pensions. There is a requirement to show information for -I0 years. However, until a full 10- 
year trend is compiled, governments should present information for those years for which information is 
available. 

(Continued) 
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NOTE TO REQUIRED SUPPLEMENTARY INFORMATION 

June 30,2017 

NOTE 1 - PURPOSE OF SCHEDULES (Continued) 

E - Chanaes of Benefit Terms 

There are no changes in benefit terms reported in the Required Supplementary Information. 

F - Chanaes of Assurn~tions 

The discount rate for Public Employer's Retirement Fund B was 7.50, 7.65 and 7.65 percent in June 
2013, 2014 and 2015 actuarial reports. There are no changes in assumptions reported for the State 
Teachers' Retirement Plan. 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 
COMBINING BALANCE SHEET 

ALL NON-MAJOR FUNDS 
June 30,2017 

County 
Adult Child Deferred School 

Education Development Cafeteria Maintenance Facilities 
Fund - - Fund - Fund - Fund - Fund - Total 

ASSETS 

Cash in County Treasury $ 72,519 $ 206,293 $ (5,340) $ 55,075 $ (8) $ 328,539 
Cash In revolving fund - - 1,000 - - 1,000 
Receivables 101,920 893 15,770 - 118,583 
Due from other funds 13,979 - 144,772 529 4,080 163,360 
Stores inventory - - 30.491 - 30.491 

Total assets $ 188.4la $ 9 186.693 $ 55.604 $ 4.072 $ 641,973 

LIABILITIES AND FUND BALANCES 

Liabilities: 
Accounls payable $ 15,200 $ 175,435 $ 97,078 $ 28 $ 9 $ 227,750 
Due to other funds 19 62,528 58.124 - - 120,671 

Total liabililies 1521 9 177.963 155.202 28 9 348,421 

Fund balances: 
Nonspendable 
Restricted 

Tolal fund balances 173,199 29.223 31.491 55.576 4.063 293.552 

Total liabilities and 
fund balances $ 188.418 $ 207,186 $ 186,693 55.604 $ 4.072 $ 641.93 



CENTER JOINT UNIFIED SCHOOL DISTRICT 
COMBINING STATEMENT OF REVENUES, EXPENDITURES AND CHANGE IN FUND BALANCES 

ALL NON-MAJOR FUNDS 
For the Year Ended June 30,2017 

Revenues: 
Federal sources 
Other state sources 
Other local sources 

Total revenues 

Expenditures: 
Current: 

Certificated salaries 
Classified salaries 
Employee benefits 
Books and supplies 
Contract sewices and 
operating expenditures 

Other outgo 

Total expenditures 

Excess (deficiency) of 
revenues over (under) 
expenditures 

Other financing sources (uses): 
Transfers in 
Transfers out 

Total other financing 
sources (uses) 

Net change in fund balances 

Fund balances July t,  2016 

Fund balances June 30,2017 

Adult 
Education 

Fund - 
$ 22,930 

334,176 
44.209 

401,315 

170,707 
21,889 
49,515 
78,539 

44,990 - 
365.640 

35.675 

- - 

- 
35,675 

137.524 

9 173,199 

Child 
Development 

Fund - 
$ 282,588 

363.1 05 
2,305 

647,998 

- - 
594,770 - 
594.770 

53,228 

- 
129.798) 

(29,798) 

23,430 

5.793 

3 29.22 

Cafeteria 
Fund - 

$1,216,300 
104,885 
352,931 

1.674.1 16 

- 
647,183 
285,923 
809,032 

62,881 .. 
1.805.019 

(1 30.903) 

143,493 - 

143,493 

12,590 

18.901 

Deferred 
Maintenance 

Fund - 

County 
School 

Facilities 
Fund - 

$ - - 
- 
- 

Total - 
$1,521,818 

802,166 
399.610 

2.723.594 

170,707 
669,072 
335,438 
945.61 6 

882,144 - 
3,002.977 

(279.383) 

397,556 
(29.798) 

367.758 

88,375 

205.177 



CENTER JOINT UNIFIED SCHOOL DISTRICT 
COMBINING STATEMENT OF CHANGES IN ASSETS AND LIABILITIES 

AGENCY FUNDS 
For the Year Ended June 30,2017 

Balance Balance 
July 1, June 30, 
2016 - Additions Deductions - 2017 

Student Body 

Soinelti Elementary 

Assets: 
Cash on hand and in banks 

Total assets 

Liabilities: 
Due to student groups 

Oak Hill Elementary 

Assets: 
Cash on hand and in banks 

Total assets 

Liabilities: 
Due to student groups 

Assets: 
Cash on hand and in banks 

Total assets 

Liabilities: 
Due to student groups 

Assets: 
Cash on hand and in banks 

Total assets 

Liabilities: 
Due to student groups 

(Continued) 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 
COMBINING STATEMENT OF CHANGES IN ASSETS AND LIABILITIES 

AGENCY FUNDS 
For the Year Ended June 30,2017 

Balance Balance 
July 1, June 30, 
2016 - Additions Deductions - 201 7 

Student Body (Continued) 

Wilson C. Riles Middle School 

Assets: 
Cash on hand and in banks 

Total assets 

Liabilities: 
Due to student group 

Center Hioh School 

Assets: 
Cash on hand and in banks 

Total assets 

Liabilities: 
Due to student groups 

McClellan Hiclh School 

Assets: 
Cash on hand and in banks 

Total assets 

Liabilities: 
Due to student groups 

Assets: 
Cash on hand and in banks 

Total assets 

Liabilities: 
Due to student groups 

(Continued) 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 
COMBINING STATEMENT OF CHANGES IN ASSETS AND LIABILITIES 

AGENCY FUNDS 
For the Year Ended June 30,2017 

Balance Balance 
July 1, June 30, 
2016 - Additions Deductions - 201 7 

Student Body (Continued) 

Total Student Bodv Funds 

Assets: 
Cash on hand and in banks $ 225,665 $ 750.525 $ 722.205 $ 253,985 

Total assets g 225.665 $ 750.525 $ 722.205 $ 253.985 

Liabilities: 
Due to student groups $ 225.665 



CENTER JOINT UNIFIED SCHOOL DISTRICT 
ORGANIZATION 
June 30,2017 

Center Joint Unified School District was established on July 1, 1858 and comprises an area located in 
Sacramento and Placer Counties. There were no changes in the boundaries of the District during the 
current year. The District currently operates four elementary schools, one middle school and one high 
school. The District also maintains a continuation high school and an adult education program. The 
District is the authorizing LEA for Global Youth Charter School. 

GOVERNING BOARD 

Name - 
Delrae Pope 
Nancy Anderson 
Kelly Kelley 
Jeremy Hunt 
Donald E. Wilson 

Office - 
President 

Clerk 
Member 
Member 
Member 

ADMINISTRATION 

Scott Loehr 
Superintendent 

Term Exoires 

Lisa Coronado 
Director of Fiscal Services 



CENTER JOINT UNIFIED SCHOOL DISTRICT 
SCHEDULE OF AVERAGE DAILY ATTENDANCE 

For the Year Ended June 30,2017 

Audited 
Second Second 
Period Period Annual 
Reoort Report Re~ort 

DISTRICT 

Certificate Numbers 

Elementary: 
Transitional Kindergarten through Third 
Fourth through Sixth 
Seventh and Eighth 

Subtotal Elementary 

Secondary: 
Ninth through Twelfth 

Total District 

CHARTER SCHOOL 

Certificate Numbers 

Classroom-based ADA: 
Seventh through Eighth 
Ninth through Twelfth 

Total classroom-based ADA 

See accompanying notes to supplementary information. 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 
SCHEDULE OF INSTRUCTIONAL TIME 

For the Year Ended June 30,2017 

Statutory 
Minutes 
Require- 

ment - 

Number 
of Days 

Traditional 
Calendar 

2016-17 
Actual 
Minutes Status 

In Compliance 

In Compliance 

In Compliance 

In Compliance 

In Compliance 

In Compliance 

In Compliance 

In Compliance 

In Compliance 

In Compliance 

In Compliance 

In Compliance 

In Compliance 

Grade Level 

Kindergarlen 

Grade 1 

Grade 2 50,400 

Grade 3 50,400 

Grade 4 

Grade 5 

Grade 6 54,000 

Grade 7 

Grade 8 

Grade 9 

Grade 10 64,800 

Grade 1 1 

Grade 12 

GLOBAL YOUTH CHARTER SCHOOL 

Statutory 
Mlnutes 
Require- 

ment - 

Number 
of Days 

Traditional 
Calendar 

2016-17 
Actual 

Minutes Grade Level 

Grade 7 

Grade 8 

Grade 9 

Grade 10 

Grade 11 

Grade 12 

Status - 
In Compliance 

In Compliance 

In Compliance 

In Compliance 

In Compliance 

In Compliance 

See accompanying notes to supplementary information. 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 
SCHEDULE OF EXPENDITURE OF FEDERAL AWARDS 

For the Year Ended June 30,2017 

Federal Entity 
Catalog Federal GrantorIPass-Through 
Number GrantorlProaram or Cluster Title 

United States De~artment of Anriculture - Passed throuah Califomia 
De~artment of Education 

Pass- 
Through 
Federal 

Identifying Expend 
Number - itures 

10.555 Child Nutrition: School Programs - Child Nutrition 
Cluster 13523 

Total United States Department of Agriculture 

United States Deoartment of Education - Passed throuah Califomia 
Department of Rehabilitation 

84.1 26 Department of Rehabilitation: Workability II, 
Transitions Partnership Program 10006 

United States De~artment of Education - Passed throuah Califomia 
Department of Education 

Adult Education Programs: 
84.002 Adult Secondary Education (Section 231) 13978 
84.002 English Literacy & Civics Education 14750 

84.002A Adult Basic Education & ELA (Section 231) 14508 

Subtotal Adult Education Programs 

Special Education (IDEA) Cluster: 
84.027 IDEA Basic Local Assistance Entitlement, Part B, 

Section 61 1 13379 
84.027 IDEA Local Assistance, Part 6, Sec 61 1, Private 

School ISPs 10115 
84.027A IDEA Preschool Local Entitlement, Part 5, 

Section 61 1 (AGE 3-4-5) 16382 
84.027A IDEA Mental Health Average Daily Attendance (ADA) 

Allocation, Part B, Sec 61 1 15197 
84.1 73 IDEA Preschool Grants, Part B, Section 619 13430 

Subtotal Special Education (IDEA) Cluster 

ESEA: Title Ill Programs: 
84.365 Title Ill, English Learner Student Program 14346 
84.365 Title Ill, Immigrant Education Program 15146 

Subtotal ESEA: Title Ill Programs 

(Continued) 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 
SCHEDULE OF EXPENDITURE OF FEDERAL AWARDS 

For the Year Ended June 30.2017 

Pass- 
Through 

Federal Entity Federal 
Catalog Federal GrantorlPass-Through Identifying 
Number GrantorfProaram or Cluster Title Number 

United States Department of Education - Passed throuuh California 
Department of Education (Continued) 

84.01 0 ESEA: Tille I, Part A, Basic Grants Low-Income 
and Neglected 14329 

84.367 ESEA: Title II, Part A, Improving Teacher Quality 
Local Grants 14341 

84.1 96 ESSA: Education for Homeless Children and Youth 14332 
84.3308 Title I, Part G: Advanced Placement (AP) Test 

Fee Reimbursement Program 14831 
84.048 Carl D. Perkins Career and Technical Education: 

Secondary, Section 131 (Vocational Education) 14894 

Total United States Department of Education 

United States Department of Health and Human Services - Passed 
through California Department of Education 

93.596 Child Dev: Federal General (CCTR) and State Preschool 
(CSPP): Family Child Care Home (CFCC) - CCDF 
Cluster 13609 

93.778 Dept of Health Care Services (DHCS): Medi-Cal Billing 
Option - Medicaid Cluster 1001 3 

Total United States Department of Health and 
Human Services 

Total Federal Programs 

Expend 
itures - 

See accompanying notes to supplementary information. 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 
RECONCILIATION OF UNAUDITED ACTUAL FINANCIAL REPORT 

WITH AUDITED FINANCIAL STATEMENTS 
For the Year Ended June 30,201 7 

There were no audit adjustments proposed to any funds of the District. 

See accompanying notes to supplementary information. 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 
SCHEDULE OF FINANCIAL TRENDS AND ANALYSIS 

For the Year Ended June 30,2017 
(UNAUDITED) 

(Budgeted) 
2018 - - 201 7 - 201 6 - 201 5 

General Fund 

Revenues and other financing 
sources $ 46.351.120 $ 47.671.163 $ 45.454.145 $ 40.044.289 

Expenditures 45,797,264 44,585,890 41,895,825 39,569,990 
Other uses and transfers out 250.000 397.556 294,686 1.973 

Total outgo 46.047.264 44.983.446 42.1 90.51 1 39.571.963 

Change in fund balance $ 303.856 $ 2,687.717 $ 3.263.634 $ 472.326 

Ending fund balance $ 12,469.663 $ 12.165.807 $ 9.478.090 $ 6,214,456 

Available reserves $ 6,972.727 $ 9.018.242 $ 6.121.021 $ 3.525.325 

Designated for economic 
uncertainties $ 1,373.045 $ 2.729.830 $ 2,353,133 $ 2,199,508 

Undesignated fund balance $ 5.599.682 $ 6,288.412 $ 3.767.888 $ 1.325.817 

Available reserves as a 
percentage of total outgo 15.1% 20.0% 14.5% 8.9% - 

Total long-term liabilities $1 10.348.610 $1 15,133,610 $1 12.380.430 $106,154,776 

Average daily attendance at P-2 
(excluding Charter School) 4.180 4.199 4,247 4.315 

The Generat Fund fund balance has increased by $6,423,677 over the past three years. The District 
projects a increase of $303,856 for the fiscal year ending 2017-2018. For a district this size, the State 
of California recommends available reserves of at least three percent of total General Fund expenditures, 
transfers out and other uses be maintained. The District has met this requirement. 

The District has incurred operating surpluses over the past three years, and anticipates incurring an 
operating surplus during the 2017-2018 fiscal year. 

Total long-term liabilities have increased by $8,978,834 over the past two years. 

Average daily attendance has decreased by 116 over the past two years. The District anticipates an 
decrease of 19 ADA for the fiscal year ended 2017-2018. 

See accompanying notes to supplementary information. 



CENTER JOINT UNIFIED SCHOOL DISTRICT 
SCHEDULE OF CHARTER SCHOOLS 

For the Year Ended June 30,2017 

Charter Schools Sponsored bv District 

0617 Global Youth Charter School 

Included in District 
Financial Statements, or 

Separate Report 

Included as Charter 
Schools Fund 

See accompanying notes to supplementary information. 



CENTER JOINT UNIFIED SCHOOL DISTRICT 
NOTES TO SUPPLEMENTARY INFORMATION 

June 30,2017 

NOTE 1 - PURPOSE OF SCHEDULES 

A - Schedule of Averaae Dailv Attendance 

Average daily attendance is a measurement of the number of pupils attending classes of the District. The 
purpose of attendance accounting from a fiscal standpoint is to provide the basis on which 
apportionments of state funds are made to school districts. This schedule provides information regarding 
the attendance of students at various grade levels and in different programs. 

B - Schedule of Instructional Time 

The District has received incentive funding for increasing instructional time as provided by the Incentives 
for Longer Instructional Day. The District neither met nor exceeded its target funding. This schedule 
presents information on the amount of instructional time offered by the District and whether the District 
complied with the provisions of Education Code Sections 46201 through 46206. 

C - Schedule of Expenditure of Federal Awards 

The Schedule of Expenditure of Federal Awards includes the federal award activity of the District, and is 
presented on the accrual basis of accounting. The information in this schedule is presented in 
accordance with the requirements of Title 2 U.S. Code of Federal Regulations Part 200, Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (Unifom 
Guidance). Expenditures are recognized following, as applicable, either the cost principles in OMB 
Circular A-21, Cost Principles for Educational Institutions or the cost principles contained in the Uniform 
Guidance, wherein certain types of expenditures are not allowable or are limited as to reimbursement. 
The District has elected not to use the 10-percent de minimis indirect cost rate allowed un the Uniform 
Guidance. 

The following schedule provides a reconciliation between revenues reported on the Statement of 
Revenues, Expenditures and Change in Fund Balances and the related expenditures reported on the 
Schedule of Expenditure of Federal Awards. The reconciling amounts represent Federal funds that have 
been recorded as revenues that have not been expended by June 30,2017. 

Total Federal revenues, Statement of Revenues, Expenditures 
and Change in Fund Balances 

CFDA 
Number Amount 

Less: Dept of Health Care Services (DHCS): Medi-Cal Billing 
funds received in excess of expenditures 93.778 (22.449) 

Total Schedule of Expenditure of Federal Awards 

D - Reconciliation of Unaudited Actual Financial Report with Audited Financial Statements 

This schedule provides the information necessary to reconcile the Unaudited Actual Financial Report to 
the audited financial statements. 

(Continued) 



CENTER JOINT UNIFIED SCHOOL DISTRICT 
NOTES TO SUPPLEMENTARY INFORMATION 

June 30,2017 

NOTE 1 - PURPOSE OF SCHEDULES (Continued) 

E - Schedule of Financial Trends and Analvsis - Unaudited 

This schedule provides trend information on District's financial condition over the past three years and its 
anticipated condition for the 2017-2018 fiscal year. 

F - Schedule of Charter Schools 

This schedule provides information for the California Department of Education to monitor financial 
reporting by Charter Schools. 

NOTE 2 - EARLY RETIREMENT 1NCENTlVE PROGRAM 

Education Code Section 14503 requires certain disclosure in the financial statements of districts which 
adopt Early Retirement Incentive Programs pursuant to Education Code Sections 22714 and 44929. For 
the fiscal year ended June 30,2017, the District did not adopt this program. 



A Crowe Hotwath. 
Crowe Harwath LLP 

INDEPENDENT AUDITOR'S REPORT 
ON COMPLIANCE WITH STATE LAWS AND REGUIATIONS 

Board of Trustees 
Center Joint Unified School District 
Sacramento, California 

Report on Compliance with State Laws and Regulations 

We have audited Center Joint Unified School District's compliance with the types of compliance 
requirements described in the State of California's 2016-17 Guide for Annual Audits of K-I2 Local 
Education Agencies and State Compfiancg Reporting (the "Audit Guide") applicable to the state laws and 
regulations listed below for the year ended June 30,201 7. 

Attendance 
Teacher Certification and Misassignments 
Kindergarten Continuance 
Independent Study 
Continuation Education 
Instructional Time 
Instructional Materials 
Ratio of Administrative Employees to Teachers 
Classroom Teacher Salaries 
Early Retirement Incentive 
Gann Limit Calculation 
School Accountability Report Card 
Juvenile Court Schools 
Middle or Early College High Schools 
K3 Grade Span Adjustment 
Transportation Maintenance of Effort 
Mental Health Related Services 
Educator Effectiveness 
California Clean Energy Jobs Act 
After School Education and Safety Program: 

General requirements 
Afkr school 
Before school 

Proper Expenditure of Education Protection Account Funds 
Unduplicated Local Control Funding Formula Pupil Counts 
Local Control and Accountability Plan 
Independent Study - Course Based 
Immunizations 
Attendance, for charter schools 
Mode of Instruction, for charter schools 
Nonclassroom-Based Instructionllndependent Study, 

for charter schools 
Determination of Funding for Nonclassroom Based 

Instruction, for charter schools 
Annual Instructional Minutes Classroom Based, 

for charter schools 
Charter School Facility Grant Program 

Procedures 
Performed 

Yes 
Yes 
Yes 

No, see below 
Yes 
Yes 
Yes 
Yes 
Yes 

No, see below 
Yes 
Yes 

No, see below 
No, see below 

Yes 
Yes 
Yes 
Yes 
Yes 

No, see below 
No, see below 
No, see below 

Yes 
Yes 
Yes 

No, see below 
No, see below 

Yes 
Yes 

No, see below 

No, see below 

Yes 
No, see below 

(Continued) 



The District's reported ADA for lndependent Study was below the materiality level that requires testing; 
therefore, we did not perform any testing of lndependent Study ADA. 

The District does not offer an Early Retirement Incentive Program; therefore, we did not perform any 
procedures related to this program. 

The District does not have any Juvenile Court Schools; therefore, we did not perform any procedures 
related to Juvenile Court Schools. 

The District does not have Middle or Early College High School; therefore, we did not perform any 
procedures related to this program. 

The District did not offer a After School Education and Safety Program during the current year; therefore, 
we did not perform any procedures related to this program. 

The District did not offer an lndependent Study - Course Based program; therefore, we did not perform 
any procedures related to this program. 

The District submitted their immunization assessment reports within the required time from for the fiscal 
year; therefore, we did not perform any procedures related to this program. 

The District does not operate a non-classroom based Charter School, therefore, we did not perform any 
procedures related to Non-classroom Based lnstructionllndependent Study and Determination of Funding 
for Nonclassroom Based Charter Schools. 

The District did not receive any Charter School Facility Grant funds in the current year; therefore, we did 
not perform any procedures related to Charter School Facility Grant. 

Management's Responsibility 

Management is responsible for compliance with the requirements of state laws and regulations, as listed 
above. 

Auditor's Responsibility 

Our responsibility is to express an opinion on Center Joint Unified School District's compliance with state 
laws and regulations as listed above based on our audit of the types of compliance requirements referred 
to above. We conducted our audit of compliance in accordance with auditing standards generally 
accepted in the United States of America; the standards applicable to financial audits contained in 
Government Auditing Standards, issued by the Comptroller General of the United States; and the 2016- 
17 Guide for Annual Audits of Kf2  Local Education Agencies and State Compliance Reporting (Audit 
Guide). Those standards and the Audit Guide require that we plan and perform the audit to obtain 
reasonable assurance about whether noncompliance with the compliance requirements referred to above 
that could have a material effect on Center Joint Unified School District's compliance with the state laws 
and regulations listed above occurred. An audit includes examining, on a test basis, evidence about 
Center Joint Unified School District's compliance with those requirements and performing such other 
procedures as we considered necessary in the circumstances. 

We believe that our audit provides a reasonable basis for our opinion on compliance with state laws and 
regulations. However, our audit does not provide a legal determination of Center Joint Unified School 
District's compliance. 

(Continued) 
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Basis for Qualified Opinion on Compliance with State Laws and Regulations 

As described in Findings 2017-002, 2017-003 and 2017-004 in the accompanying Schedule of Audit 
Findings and Questioned Costs, Center Joint Unified School District did not comply with requirements 
regarding Attendance for Charter Schools, Proper Expenditure of Education Protection Account Funds 
and Unduplicated Local Control Funding Formula Pupil Counts. Compliance with such requirements is 
necessary, in our opinion, for Center Joint Unified School District to comply with the requirements 
applicable to the state laws and regulations applicable to Attendance for Charter Schools, Proper 
Expenditure of Education Protection Account Funds and Unduplicated Local Control Funding Formula 
Pupil Counts. 

Qualified Opinion on Compliance with State Laws and Regulations 

In our opinion, except for the noncompliance described in the Basis for Qualified Opinion paragraph, 
Center Joint Unified School District complied, in all material respects, with the with the compliance 
requirements referred to above that are applicable to the state laws and regulations referred to above for 
the year ended June 30,2017. 

Other Matter 

Center Joint Unified School District's response to the findings identified in our audit are included in the 
accompanying Schedule of Audit Findings and Questioned Costs. Center Joint Unified School District's 
responses were not subjected to auditing procedures applied in the audit of compliance and, accordingly, 
we express no opinion on them. 

Purpose of this Report 

The purpose of this report on compliance is solely to describe the scope of our testing of compliance and 
the results of that testing based on the requirements of the State of California's 2016-77 Guide for Annual 
Audits of K-?2 Local Education Agencies and State Compliance Reporting. Accordingly, this report is not 
suitable for any other purpose. 

(',,&wr- Horwanc. cw 
Crowe Horwath LLP 

Sacramento, California 
December 12,2017 
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INDEPENDENT AUDITOR'S REPORT ON INTERNAL CONTROL OVER FINANCIAL REPORTING AND 
ON COMPLIANCE AND OTHER MAlTERS BASED ON AN 

AUDIT OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH 
GOVERNMENT AUDITING STANDARDS 

Board of Trustees 
Center Joint Unified School District 
Sacramento, California 

We have audited, in accordance with the auditing standards generally accepted in the United States of 
America and the standards applicable to financial audits contained in Government Auditing Standards 
issued by the Comptroller General of the United States, the financial statements of the governmental 
activities, each major fund, and the aggregate remaining fund information of Center Joint Unified School 
District as of and for the year ended June 30, 2017, and the related notes to the financial statements, 
which collectively comprise Center Joint Unified School District's basic financial statements, and have 
issued our report thereon dated December 'l2,2017. 

Internal Control Over Financiai Reporting 

In planning and performing our audit of the financial statements, we considered Center Joint Unified 
School District's internal control over financial reporting (internal control) to determine the audit 
procedures that are appropriate in the circumstances for the purpose of expressing our opinions on the 
financial statements, but not for the purpose of expressing an opinion on the effectiveness of Center Joint 
Unified School District's internal control. Accordingly, we do not express an opinion on the effectiveness 
of Center Joint Unified School District's internal control. 

A deficiency in internal control exists when the design or operation of a control does not allow 
management or employees, in the normal course of performing their assigned functions, to prevent, or 
detect and correct, misstatements on a timely basis. A material weakness is a deficiency, or a 
combination of deficiencies, in internal control, such that there is a reasonable possibility that a material 
misstatement of the entity's financial statements will not be prevented, or detected and corrected on a 
timely basis. A significant deficiency is a deficiency, or a combination of deficiencies, In internal control 
that is less severe than a material weakness, yet important enough to merit attention by those charged 
with governance. 

Our consideration of internal control was for the limited purpose described in the first paragraph of this 
section and was not designed to identify all deficiencies in internal control that might be material 
weaknesses or significant deficiencies. Given these limitations, during our audit we did not identify any 
deficiencies in internal control that we consider to be material weaknesses. However, material 
weaknesses may exist that have not been identified. 

We identified a deficiency involving internal control that we communicated to management as identified in 
the accompanying Schedule of Audit Findings and Questioned Costs as finding 2017-001. 

(Continued) 



Compliance and Other Matters 

As part of obtaining reasonable assurance about whether Center Joint Unified School District's financial 
statements are free of material misstatement, we performed tests of its compliance with certain provisions 
of laws, regulations, contracts, and grant agreements, noncompliance with which could have a direct and 
material effect on the determination of financial statement amounts. However, providing an opinion on 
compliance with those provisions was not an objective of our audit, and accordingly, we do not express 
such an opinion. The results of our tests disclosed no instances of noncompliance or other matters that 
are required to be reported under Government Auditing Standards. 

Center Joint Unified School District's Response to Finding 

Center Joint Unified School District's response to the finding identified in our audit is included in the 
accompanying Schedule of Audit Findings and Questioned Costs. Center Joint Unified School District's 
response was not subjected to the auditing procedures applied in the audit of the financial statements 
and, accordingly, we express no opinion on it. 

Purpose of this Report 

The purpose of this report is solely to describe the scope of our testing of internal control over financial 
reporting and compliance and the results of that testing, and not to provide an opinion on the 
effectiveness of the entity's internal control or on compliance. This report is an integral part of an audit 
performed in accordance with Government Auditing Standards in considering the entity's internal control 
and compliance. Accordingly, this communication is not suitable for any other purpose. 

&Dwc. k ~ &  L W  
Crowe Horwath LLP 

Sacramento, California 
December 12,201 7 



INDEPENDENT AUDITOR'S REPORT ON COMPLIANCE FOR EACH MAJOR FEDERAL PROGRAM 
AND REPORT ON INTERNAL CONTROL OVER COMPLIANCE 

Board of Trustees 
Center Joint Unified School District 
Sacramento, California 

Report on Compliance for Each Major Federal Program 

We have audited Center Joint Unified School District's compliance with the types of compliance 
requirements described in the OMB Compliance Supplement that could have a direct and material effect 
on each of Center Joint Unified School District's major federal programs for the year ended 
June 30, 2017. Center Joint Unified School District's major federal programs are identified in the 
summary of auditor's results section of the accompanying schedule of findings and questioned costs. 

Management's Responsibiiity 

Management is responsible for compliance with federal statues, regulations, and the terms and 
conditions of its federal awards applicable to its federal programs. 

Auditor's Responsibility 

Our responsibility is to express an opinion on compliance for each of Center Joint Unified School District's 
major federal programs based on our audit of the types of compliance requirements referred to above. 
We conducted our audit of compliance in accordance with auditing standards generally accepted in the 
United States of America; the standards applicable to financial audits contained in Government Auditing 
Standards, issued by the Comptroller General of the United States; and the audit requirements of Title 2 
U.S. Code of Federal Regulations Part 200, Uniform Administrative Requirements, Cost Principles, and 
Audit Requirements for Federal Awards (Uniform Guidance). Those standards and the Uniform Guidance 
require that we plan and perform the audit to obtain reasonable assurance about whether noncompliance 
with the types of compliance requirements referred to above that could have a direct and material effect 
on a major federal program occurred. An audit includes examining, on a test basis, evidence about 
Center Joint Unified School District's compliance with those requirements and performing such other 
procedures as we considered necessary in the circumstances. 

We believe that our audit provides a reasonable basis for our opinion on compliance for each major 
federal program. However, our audit does not provide a legal determination of Center Joint Unified 
School District's compliance. 

Opinion on Each Major Federal Program 

In our opinion, Center Joint Unified School District complied, in all material respects, with the types of 
compliance requirements referred to above that could have a direct and material effect on each of its 
major federal programs for the year ended June 30,2017. 

(Continued) 



Report on Internal Control Over Compliance 

Management of Center Joint Unified School District is responsible for establishing and maintaining 
effective internal control over compliance with the types of compliance requirements referred to above. In 
planning and performing our audit of compliance, we considered Center Joint Unified School Districtls 
internal control over compliance with the types of requirements that could have a direct and material 
effect on each major federal program to determine the auditing procedures that are appropriate in the 
circumstances for the purpose of expressing an opinion on compliance for each major federal program 
and to test and report on internal control over compliance in accordance with the Uniform Guidance, but 
not for the purpose of expressing an opinion on the effectiveness of internal control over compliance. 
Accordingly, we do not express an opinion on the effectiveness of Center Joint Unified School District's 
internal control over compliance. 

A deficjency in internal control over compliance exists when the design or operation of a control over 
compliance does not allow management or employees, in the normal course of performing their assigned 
functions, to prevent, or detect and correct, noncompliance with a type of compliance requirement of a 
federal program on a timely basis. A material weakness in internal control over compliance is a 
deficiency, or combination of deficiencies, in internal control over compliance, such that there is a 
reasonable possibility that material noncompliance with a type of compliance requirement of a federal 
program will not be prevented, or detected and corrected, on a timely basis. A significant deficiency in 
internal control over compliance is a deficiency, or a combination of deficiencies, in internal control over 
compliance with a type of compliance requirement of a federal program that is less severe than a material 
weakness in internal control over compliance, yet important enough to merit attention by those charged 
with governance. 

Our consideration of internal control over compliance was for the limited purpose described in the first 
paragraph of this section and was not designed to identify all deficiencies in internal control over 
compliance that might be material weaknesses or significant deficiencies. We did not identify any 
deficiencies in internal control over compliance that we consider to be material weaknesses. However, 
material weaknesses may exist that have not been identified. 

The purpose of this report on internal control over compliance is solely to describe the scope of our 
testing of internal control over compliance and the results of that testing based on the requirements of the 
Uniform Guidance. Accordingly, this report is not suitable for any other purpose. 

&,pts Hq'l.l& L Y  
Crowe Howath LLP 

Sacramento, California 
December 12,2017 



FINDINGS AND RECOMMENDATIONS 



CENTER JOINT UNIFIED SCHOOL DISTRICT 
SCHEDULE OF AUDIT FINDINGS AND QUESTIONED COSTS 

Year Ended June 30,2017 

SECTION I - SUMMARY OF AUDITOR'S RESULTS 

FINANCIAL STATEMENTS 

Type of auditor's report issued: Unmodified 

Internal control over financial reporting: 
Material weakness(es) identified? Yes X No 
Significant deficiency(ies) identified not considered 
to be material weakness(es)? Yes X None reported 

Noncompliance material to financial statements 
noted? Yes X No 

FEDERAL AWARDS 

Internal control over major programs: 
Material weakness(es) identified? Yes X No 
Significant deficiency(ies) identified not considered 
to be material weakness(es)? Yes X None reported 

Type of auditor's report issued on compliance for 
major programs: Unmodified 

Any audit findings disclosed that are required to be 
reported in accordance with 2 CFR 200.516(a)? Yes X No 

Identification of major programs: 

CFDA Nurnberk) Name of Federal Pro~ram or Cluster 

10.555 Child Nutrition Cluster 

Dollar threshold used to distinguish between Type A 
and Type I3 programs: $ 750,000 

Auditee qualified as low-risk auditee? X Yes No 

STATE AWARDS 

Type of auditor's report issued on compliance for 
state programs: Qualified 

(Continued) 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 
SCHEDULE OF AUDIT FINDINGS AND QUESTIONED COSTS 

Year Ended June 30,2017 

SECTION II - FINANCIAL STATEMENT FINDINGS 

2017-001 DEFICIENCY - INTERNAL CONTROL - ASSOCIATED STUDENT BODY (30000) 

Criteria 

Education Code Section 48930 (and California Department of Education's 'Accounting Procedures for 
Student Organizations Handbook") requires student body organizations to follow the regulations set by 
the Governing Board of the school district. 

At Oak Hill Elementary, total receipts are not supported by detailed schedules defining the number of 
items receipted and the unit price per item included in the receipt. For the science fieldtrip, there was no 
tally sheet or evidence of number students and funds per student collected. 

Effect - 
There exists a risk that AS6 funds could potentially be misappropriated. 

Cause 

Established internal controls have not been followed. 

Fiscal lm~act 

Not determinable. 

School sites should implement the proper control procedures in order to protect ASB funds from 
misappropriation. 

Views of Responsible Officials and Planned Corrective Actions 

The District will visit sites and provide annual training for AS6 bookkeepers, administrators, and advisors, 
with emphasis in the areas noted above 

(Continued) 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 
SCHEDULE OF AUDIT FINDINGS AND QUESTIONED COSTS 

Year Ended June 30,2017 

SECTION Ill - FEDERAL AWARD FINDINGS AND QUESTIONED COSTS 

No matters were reported. 

- - 
(Continued) 



CENTER JOINT UNIFIED SCHOOL DISTRICT 
SCHEDULE OF AUDlT FINDINGS AND QUESTIONED COSTS 

Year Ended June 30,2017 

SECTION IV - STATE AWARD FINDINGS AND QUESTIONED COSTS 

201 7-002 STATE COMPLIANCE - ATTEN DANCE REPORTING (1 0000) 

Criteria 

Attendance Accounting and Reporting in California Public Schools, Title 5, CCR, Sections 401 and 421 
(b), and Education Code Section 44809 - Each LEA must develop and maintain accurate and adequate 
records to support attendance reported to the State. 

At Global Youth Charter School one student was improperly included for a total misstatement of I day. 

Effect - 
The effect of this finding is an overstatement of 0.01 ADA in the ninth through twelfth grade span. 

Cause - 
The errors were the result of clerical errors in accounting for attendance. 

Fiscal lm~act  

No fiscal impact as the effect is less than 0.5 ADA. 

Recommendation 

The District should ensure attendance records are correct. 

Views of Res~onsible Officials and Planned Corrective Actions 

The District will continue to provide annual training regarding attendance reporting. The importance of 
clerical accuracy will be emphasized. Global Youth Charter School, the site with the misstatement, 
voluntarily closed after the 2016-17 school year. 

(Continued) 



CENTER JOINT UNIFIED SCHOOL DISTRICT 
SCHEDULE OF AUDIT FINDINGS AND QUESTIONED COSTS 

Year Ended June 30,2017 

SECTION IV - STATE AWARD FINDINGS AND QUESTIONED COSTS 

2017-003 DEFICIENCY - STATE COMPLIANCE - PROPER EXPENDITURE OF EDUCATION 
PROTECTION ACCOUNT FUNDS (40000) 

Criteria 

The California Constitution Article XIII, Section 36(e)(6), states that a school district shall have sole 
authority to determine how the moneys received from the Education Protection Account (EPA) are spent 
in the schools within its jurisdiction, provided, however, that the appropriate governing board or body shall 
make these spending determinations in open session of a public meeting of the governing board or body 
and shall not use any of the funds from the Education Protection Account for salaries or benefits of 
administrators or any other administrative costs. 

EPA funds were approved to be spent on McClellan and Center High School teacher salaries, however 
one expenditure selected for testing indicated funds were used for a teacher that works at Spinelli 
Elementary School. 

Effect - 
The salary for the teacher improperly charged to EPA funds should be paid using other resources of the 
District. 

Cause 

The District did not properly review expenditures charged to EPA funds. 

Fiscal lm~act 

No impact. 

Recommendation 

The District should review all expenditures to ensure they are in accordance with spending determination 
set by the Board of Trustees. 

Views of Resoonsible Officials and Planned Corrective Actions 

The District corrected this by transferring funds from another source to cover these salaries. In addition. 
the District passed Board Resolution #1/2017-18 to allow for the inclusion of all teacher salaries in EPA 
expenditures. 

- 
(Continued) 
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CENTER JOINT UNIFIED SCHOOL DISTRICT 
SCHEDULE OF AUDIT FINDINGS AND QUESTIONED COSTS 

Year Ended June 30,2017 

SECTION IV - STATE AWARD FlNDlNGS AND QUESTIONED COSTS 

2017-004 DEFICIENCY - STATE COMPLIANCE UNDUPLICATED LOCAL CONTROL FUNDING 
FORMULA PUPIL COUNTS (40000) 

Criteria 

A student is classified as an English learner for LCFF purposes if he or she is identified in CALPADS as 
enrolled on Census Day with an English Language Acquisition Status (ELAS) of "English learner" (EL). 

Condition 

Out of the 3 students selected for EL testing at Wilson C. Riles Middle School, 1 student listed on the 
1 . I7  Report as ELAS-eligible, District documentation indicates the student was not ELAS-eligible. 

Out of the 3 students selected for EL testing at Center High School, 1 student listed on the 1.17 Report as 
EMS-eligible, District documentation indicates the student was not ELAS-eligible. 

Effect - 
The effect of this finding is an extrapolated 16 students overreported for CalPads. 

Free & Reduced English Both 
Meal Program Learners FRPM 8 

Enrollment (FRPMl (ELAS) - EtAS 

Wilson C. Riles Middle School 

As certified on CalPADS 
Audit Adjustments 

Adjusted counts 639 407 74 431 - 
Center Hiah School 

As certified on CalPADS 
Audit Adjustments 

Adjusted counts 1.330 735 91 765 

District Wide 

As certified on CalPADS 
Audit Adjustments 

Adjusted counts 

Cause 

The errors were the result of incomplete documentation for the designation of students as ELAS. 

Fiscal lrnoact 

The effect of the error is a reduction on the District's unduplicated Pupil Percentage from 64.51% to 
64.39%, representing a reduction in Local Control Funding Formula funding of approximately $16,000. 

- - - - 

(Continued) 



CENTER JOINT UNIFIED SCHOOL DISTRICT 
SCHEDULE OF AUDIT FINDINGS AND QUESTIONED COSTS 

Year Ended June 30,2017 

SECTION IV - STATE AWARD FlNDlNGS AND QUESTIONED COSTS 

2017-004 DEFICIENCY - STATE COMPLIANCE - UNDUPLICATED LOCAL CONTROL FUNDING 
FORMULA PUPIL COUNTS (40000) (Continued) 

Recommendation 

The District should ensure that all appropriate documentation is retained and updated for all ELAS 
students included in the CalPADS 1.17 reports. 

Views of Res~onsible Officials and Planned Corrective Actions 

The District will set up a meeting with all EL teachers and the CalPADS Technician to review EL status 
reclassification procedures. At this meeting, it will be determined if procedures andlor responsibilities 
need to be changed in order to ensure accuracy and timeliness of reporting. 



STATUS OF PRIOR YEAR 

FINDINGS AND RECOMMENDATIONS 



CENTER JOINT UNIFIED SCHOOL DISTRICT 
STATUS OF PRIOR YEAR FINDINGS AND RECOMMENDATIONS 

Year Ended June 30,2017 

District Explanation 
Current Status If Not lmslemented 

201 6-001 Implemented. 

Condition: Journal entries are created and 
posted by the Chief Business Official 
without a review by a second person. 

Recommendation: We recommend 
procedures for processing journal entries 
be reviewed and revised to strengthen the 
internal controls by implementing the 
documented review of each journal entry. 



AGENDA ITEM # gvfvB 
Center Joint Zlnzjied~cfiooCDistrict 

AGENDA REQUEST FOR: 

Dept./Site: Facilities & Operations Department 

Date: January 17,2018 Action Item XX 

To: Board of Trustees Information Item 

From: Craig Deason, Asst. Superintendent # Attached Pages 22 
Asst Superintendent Initials: c D :- 

SUBJECT: Agreement for Real Property Purchase 

The District is requesting approval of the attached document between Center 
Unified School District and HBT of Riolo Vineyards LLC for the purchase of real 
property for the purpose of acquiring land for the SMUD substation site. 

RECOMMENDATION: That the Board of Trustees approves the agreement 
between Center Unified School District and HBT of Riolo Vineyards LLC. 

AGENDA ITEM # 



AGREEMENT FOR PURCHASE AND SALE 
AND JOINT ESCROW INSTRUCTIONS 

Between 

CENTER UNIFIED SCHOOL DISTRICT 

and 

HBT OF RIOLO VINEYARDS LLC 

Effective Date: ,2018 



PURCHASE AND SALE AGREEMENT AND 
JOINT ESCROW INSTRUCTIONS 

THIS PURCHASE AND SALE AGREEMENT AND JOINT ESCROW 
INSTRUCTIONS ("Agreement") is entered into as of the date indicated on page 1 ("Effective 
Date"), by and between the CENTER UNIFIED SCHOOL DISTRICT, a pubIic school district 
duly organized and existing under Chapter 1 of Division 3 of Title 2 of the Education Code of 
the State of California ("District" or "Buyer" depending on context), and HBT of Riolo 
Vineyards LLC, a California limited liability company ("Developer7* or "Seller"). Buyer and 
Seller are sometimes hereinafter referred to individually as a "Party" and collectively as the 
"Parties." 

A G R E E M E N T  

1. PURCHASE AND SALE OF PROPERTY. 

1.1 Ameement to Purchase. Subject to all the terns, conditions, and provisions of 
this Agreement, and for the consideration herein set forth, Seller agrees to sell to Buyer, and 
Buyer agrees to purchase from Seller, approximately .52 acres of land located in the County of 
Placer, State of California which is currently a portion of Accessor's Parcel No: 023-380-056 as 
more particularly described on Exhibit "A" attached hereto and made a part hereof (the 
"Property"). 

1.2 Amount of Purchase Price. The purchase price which Seller agrees to accept and 
Buyer agrees to pay for the Property is the sum of One Hundred and Sixty-Eight Thousand 
Dollars ($168,000) (the "Purchase Price"). 

1.3 Pavrnent of Purchase Price. No later than 1:00 p.m. on the business day 
preceding the Closing Date (as that term is defined in Section 3.2) or such earlier time as 
required by Escrow Molder in order to close Escrow on the Closing Date, Buyer shall deposit 
with Escrow Holder the Purchase Price, less any previously deposited amounts as required 
hereunder. 

1.4 Deposits 

1.4.1 Initial De~osit. Buyer shall place into escrow FIFTY THOUSAND 
DOLLARS ($50,000.00) as a good faith non-refindable deposit ("Initial Deposit") upon 
execution by both parties of this Agreement. Said Initial Deposit shall be immediately released 
to Seller, through escrow, and shall be, subject to Seller's failure to close as provided in Section 
4.5 below, non-refundable to Buyer should Buyer not purchase the Property for any reason 
whatsoever, however, should Buyer purchase the Property, said Initial Dcposit shall be fully 
credited to the Purchase Price. 

1.4.2 Additional De~osit. Provided that this Agreement has not been terminated 
in accordance with Sections 2.5 and/or 2.6 below, immediately following the expiration of the 
Due Diligence Period, Buyer shall place into Escrow on a non-refundable basis an additional 



non-refundable deposit in the amount of FIFTY THOUSAND DOLLARS ($50,000) (the 
"Additional Deposit7'). Said Additional Deposit shall be immediately released to Seller, through 
escrow, and shall be, subject to Seller's failure to close as provided in Section 4.5 below, non- 
refundable to Buyer should Buyer not purchase the Property for any reason whatsoever, 
however, should Buyer purchase the Property, said Additional Deposit shall be fully credited to 
the Purchase Price. The Initial Deposit and the Additional Deposit shall be colIectively referred 
to as the "Deposit Payments". In no event shall the Closing Date occur later than February 27, 
2018 ("Outside Closing Date"), unless Buyer pays an Escrow Extension Fee as set forth in 
Section 3.2.1 hereof, or except as otherwise expressly provided in this Agreement. 

1.4.3 Retention of Devosit Pawnents. All Deposit Payments received by 
Escrow Holder will be, until the release to Seller, kept on deposit in a federally insured State or 
national Bank. 

1.4.4 Independent Consideration. In addition to the Deposit Payments, within 
one (I )  business day following the Effective Date, Buyer shall also deposit or cause to be 
deposited with Escrow Holder the additional sum of ONE HtNJ3RED DOLLARS ($100.00) 
(the "Independent Consideration"). The Independent Consideration shall be non-refundable to 
Buyer as independent consideration for the rights and options extended to Buyer under this 
Agreement, including, without limitation, the right and option to terminate this Agreement as 
provided herein. 

2. INSPECTIONS AND REVIEW. 

2.1 Delivery of Due Diligence Materials. Within five (5) days after the date of this 
Agreement, Seller shall deliver to Buyer all documents, reports, agreements, or other items in its 
possession or control relating to the Property, including without limitation the following 
(collectively, the "Due Diligence Materials"): (i) all licenses, leases, and permits affecting or 
relating to the ownership, subdivision, possession or development of the Property or the 
construction of improvements thereon, and all amendments and modifications thereto; (ii) 
applications and correspondence or other written communications to or from any governmental 
entity, department or agency other than Buyer regarding any permit, approval, consent or 
authorization with respect to the development of the Property or the construction of 
improvements thereon; (iii) the most recent survey, if any, pertaining to the Property or any 
portion thereof; and (iv) soils reports, engineering data, environmental reports, and other data or 
studies pertaining to the Property or any portion thereof, 

2.2 Ins~ections. Buyer and its representatives, agents, engineers, consultants, 
contractors, and designees shall have the right to enter onto the Property from and after the 
Effective Date through and including the date which is thirty (30) days after the date of this 
Agreement (the "Due Diligence Period"), for purposes of examining, inspecting and 
investigating the Property including the site, soil, subsurface soils, drainage, seismic and other 
geological and topographical matters, location of asbestos, toxic substances, hazardous materials 
or wastes, if any, and, at Buyer's sole and absolute discretion, determining whether the Property 
is acceptable to Buyer. In the event that Buyer enters upon Property at anytime prior to the 
Close of Escrow, Buyer hereby agrees to indemnify, defend, and hold Seller harmless from any 
actions, damages, liability, liens or claims which may be asserted against Seller as a result of 



entry or activities on or about the Property. Prior to entering onto the Property before the Close 
of Escrow, Buyer shall, at its own cost and expense, obtain public liability and property damage 
insurance, insuring against all bodily injury, property damage, personal injury, and other loss or 
liability caused by or connected with Buyer's investigation or inspection of Property in amounts 
not less than: 

(a) $1,000,000.00 for injury to or death of one person and, subject to the limitation 
for the injury or death of one person, of not less than $1,000,000.00 for injury to 
or death of two or more persons as a result of any one accident or incident; and 

(b) $1,000,000.00 for property damage. 

The policy shall name Seller as an additional insured and shall be issued by either a 
California admitted surety or through a joint powers agency, or similar entity, formed for the 
purpose of providing insurance to public entities. 

Furthermore, after entering onto the Property before the Close of Escrow, Buyer shall, in 
a timely manner, repair any and all damage to the Property caused by such inspections or 
investigations. 

2.3 Disclaimer of Warranties. Upon the Close of Escrow, Buyer shall acquire the 
Property in its "AS-IS" condition and shall be responsible for any defects in the Property, 
whether patent or latent, including, without limitation, the physical, environmental and 
geotechnical condition of the Property, and the existence of any contamination, Hazardous 
Matcrials, debris, or othcr structures located on, under or about the Property. Except as 
expressly set forth herein, Seller makes no representation or warranty concerning the physical, 
environmental, geotechnical or other condition of the Property, the suitability of the Property for 
its intended use by the Buyer, or the present use of the Property, and specifically disclaims all 
representations or warranties of any nature concerning the Property made by it, and its 
employees, agents and representatives. The foregoing disclaimer includes, without limitation, 
topography, climate air, water rights, utilities, present and future zoning, soil, subsoil, existence 
of Hazardous Materials or similar substances, the purpose for which the Property is suited, or 
drainage. The Seller makes no representation or warranty concerning the compaction of soil 
upon the Property, nor of the suitability of the soil for construction. 

2.4 Hazardous Materials. Buyer, and each of the entities constituting Buyer, if any, 
from and after the Closing, hereby waives, releases, remises, acquits and forever discharges 
Seller, its directors, officers, shareholders, employees, and agents, and its respective heirs, 
successors, personal representatives and assigns, of and from any and all Environmental Claims, 
Environmental Cleanup Liability and Environmental Compliance Costs, as those terms are 
defined below, and fiom any and all actions, suits, legal or administrative orders or proceedings, 
demands, actual damages, punitive damages, loss, costs, IiabiIities and expenses, which concern 
or in any way relate to the physical or environmental conditions of the Property, the existence of 
any Hazardous Material thereon, or the release or threatened release of Hazardous Materials 
therefrom, whether existing prior to, at or after the Closing. It is the intention of the parties 
pursuant to this release that any and all responsibilities and obligations of Seller, and any and all 
rights, claims, rights of action, causes of action, demands or legal rights of any kind of Buyer, its 



successors, assigns or any affiliated entity of Buyer, arising by virtue of the physical or 
environmental condition of the Property, the existence of any Hazardous Materials thereon, or 
any release or threatened release of Hazardous Material therefrom, whether existing prior to, at 
or after the Closing, are by this Release provision declared null and void and of no present or 
hture force and effect as to the parties. In connection therewith, Buyer and each of the entities 
constituting Buyer, expressly agree to waive any and all rights which said party may have under 
Section 1542 of the California Civil Code which provides as follows: 

"A GENERAL RELEASE DOES NOT EXTEND TO CLAIMS 
WHICH THE CREDITOR DOES NOT KNOW OR SUSPECT TO EXIST 
IN HIS OR HER FAVOR AT THE TIME OF EXECUTING THE 
RELEASE, WHICH IF KNOWN BY HIM OR HER MUST HAVE 
MATERIALLY AFFECTED HIS OR HER SETTLEMENT WITH THE 
DEBTOR." 

BUYER'S INITIALS: SELLER'S INITIALS: 

Buyer and each of the entities constituting Buyer, shall, from and after the Closing, 
defend, indemnify and hold harmless Seller and its officers, directors, employees, agents and 
representatives (collectively, the "Indemnified Parties") from and against any and all 
Environmental Claims, Environmental Cleanup Liability, Environmental Compliance Costs, and 
any other claims, actions, suits, legal or administrative orders or proceedings, demands or other 
liabilities resulting at any time from the physical andlor environmental conditions of the Property 
whether before or after the Closing or from the existence of any Hazardous Materials or the 
release or threatened release of any Hazardous Materials of any kind whatsoever, in, on or under 
the Property occurring at any time whether before or after the Closing, including, but not limited 
to, all foreseeable and unforeseeable damages, fees, costs, losses and expenses, including any 
and all attorneys' fees and environmental consultant fees and investigation costs and expenses, 
directly or indirectly arising therefrom, and including fines and penalties of any nature 
whatsoever, assessed, levied or asserted against any Indemnified Parties to the extent that the 
fines and/or penalties are the result of a violation or an alleged violation of any Environmental 
Law. Buyer further agrees that in the event Buyer obtains, from former or present owners of the 
Property or any other persons or entities, releases from liability, indemnities, or other forms of 
hold harmless relating to the subject matter of this section, Buyer shall use its diligent efforts to 
obtain for Seller the same releases, indemnities and other comparable provisions. 

For purposes of this Section 2.4, the following terms shall have the following meanings. 

(a) "Environmental Claim" means any claim for personal injury, death and/or 
property damage made, asserted or prosecuted by or on behalf of any third party, including, 
without limitation, any governmental entity, relating to the Property or its operations and arising 
or alleged to arise under any Environmental Law. 

(b) "Environmental Cleanup Liability" means any cost or expense of any nature 
whatsoever incurred to contain, remove, remedy, clean up, or abate any contamination or any 
Hazardous Materials on or under all or any part of the Property, including the ground water 
thereunder, including, without limitation, (A) any direct costs or expenses for investigation, 



study, assessment, legal representation, cost recovery by governmental agencies, or ongoing 
monitoring in connection therewith and (B) any cost, expense, loss or damage incurred with 
respect to the Property or its operation as a result of actions or measures necessary to implement 
or effectuate any such containment, removal, remediation, treatment, cleanup or abatement. 

(c) "Environmental Compliance Cost" means any cost or expense of any nature 
whatsoever necessary to enable the Property to comply with all applicable Environmental Laws 
in effect. "Environmental Compliance Cost" shall include all costs necessary to demonstrate that 
the Property is capable of such compliance. 

(d) "Environmental Law" means any federal, state or local statute, ordinance, rule, 
regulation, order, consent decree, judgment or common-law doctrine, and provisions and 
conditions of permits, licenses and other operating authorizations relating to (A) pollution or 
protection of the environment, including natural resources, (B) exposure of persons, including 
employees, to Hazardous Materials or other products, raw materials, chemicals or other 
substances, (C) protection of the public health or welfare from the effects of by-products, wastes, 
emissions, discharges or releases of chemical substances from industrial or commercial 
activities, or (D) regulation of the manufacture, use or introduction into commerce of chemical 
substances, including, without limitation, their manufacture, formulation, labeling, distribution, 
transportation, handling, storage and disposal. 

(e) "Hazardous Material" is defined to include any hazardous or toxic substance, 
material or waste which is or becomes regulated by any local governmental authority, the State 
of California, or the United States Government. The term "Hazardous Materia!" includes, 
without limitation, any material or substance which is: (A) petroleum or oil or gas or any direct 
or derivate product or byproduct thereof; (B) defined as a "hazardous waste," "extremely 
hazardous waste" or "restricted hazardous waste" under Sections 251 15, 251 17 or 25122.7, or 
listed pursuant to Section 25140, of the California Health and Safety Code, Division 20, Chapter 
6.5 (Hazardous Waste Control Law); (C) defined as a "hazardous substance" under Section 
253 16 of the California Health and Safety Code, Division 20, Chapter 6.8 (Carpenter-Presley- 
Tanner Hazardous Substance Account Act); (D) defined as a "hazardous material," "hazardous 
substance," or "hazardous waste" under Sections 25501Cj) and (k) and 25501.1 of the California 
Health and Safety Code, Division 20, Chapter 6.95 (Hazardous Materials Release Response 
Plans and Inventory); (E) defined as a "hazardous substance" under Section 25281 of the 
California Health and Safety Code, Division 20, Chapter 6.7 (Underground Storage of 
Hazardous Substances); (F) "used oil" its defined under Section 25250.1 of the California Health 
and Safety Code; (G) asbestos; (H) listed under Chapter 11 of Division 4.5 of Title 22 of the 
California Code of Regulations, or defined as hazardous or extremely hazardous pursuant to 
Chapter 10 of Division 4.5 of Title 22 of the California Code of Regulations; (I) defined as waste 
or a hazardous substance pursuant to the Porter-Cologne Act, Section 13050 of the California 
Water Code; (J) designated as a "toxic pollutant" pursuant to the Federal Water Pollution Control 
Act, 33 U.S.C. 5 13 17; (K) defined as a "hazardous waste" pursuant to the Federal Resource 
Conservation and Recovery Act, 42 U.S.C. 8 6901 & se~. (42 U.S.C. § 6903); (L) defined as a 
"hazardous substance" pursuant to the Comprehensive Environmental Response, Compensation 
and Liability Act, 42 U.S.C. 4 9601 et seq. (42 U.S.C. 4 9601); (M) defined as "Hazardous 
Material" pursuant to the Hazardous Materials Transportation Act, 49 U.S.C. g 5101 et seq.; or 
(N) defined as such or regulated by any "Superfund" or "Superlien" law, or any other federal, 



state or local law, statute, ordinance, code, rule, regulation, order or decree regulating, relating 
to, or imposing liability or standards of conduct concerning Hazardous Materials and/or oil wells 
andor underground storage tanks andfor pipelines, as now, or at any time hereafter, in effect. 

Notwithstanding any other provision of this Agreement, Buyer's release and 
indemnification as set forth in the provisions of this Section, as well as all provisions of this 
Section shall survive the termination of this Agreement and shall continue in perpetuity. 

2.5 DisaovrovallTermination. Buyer shall noti@ Seller and Escrow Holder in writing 
("Buyer's Due Diligence Notice") on or before the expiration of the Due Diligence Period of 
Buyer's approval or disapproval of the Due Diligence Materials, the condition of the Property 
and Buyer's investigations with respect thereto. Buyer's disapproval of any of said items shaIl 
constitute Buyer's election to terminate this Agreement and cancel the Escrow. Buyer's failure 
to deliver Buyer's Due Diligence Notice on or before the expiration of the Due Diligence Period 
shall be conclusively deemed Buyer's approval thereof. 

2.6 Title Review. Within five (5) business days after the Effective Date of this 
Agreement, Buyer shall obtain a preliminary title report for the Property, together with copies of 
all written instruments creating the exceptions specified therein, and a plat map, if requested by 
Buyer, plotting all easements specified therein (collectively, the "Title Report"). Buyer shall 
notifL Seller in writing ("Buyer's Objection Notice") within ten (10) days of Buyer's receipt of 
the Title Report of any objections Buyer may have to the title exceptions contained in the Title 
Report. Buyer's failure to provide Seller with a Buyer's Objection Notice within said period 
shall constitute Buyer's approval of all exceptions to title shown on the Title Report. Seller shall 
have a period of ten (10) days after receipt of Buyer's Objection Notice in which to deliver 
written notice to Buyer ("Seller's Notice") of Seller's election to either (i) agree to remove or 
cure the objectionable items prior to the Close of Escrow, or (ii) decline to remove or cure any 
such title exceptions and terminate Escrow and this Agreement. If Seller notifies Buyer of its 
election to terminate Escrow rather than remove and cure the objectionable items, Buyer shall 
have the right, by written notice delivered to Seller within ten (10) days after Buyer's receipt of 
Seller's Notice, to agree to accept the Property subject to the objectionable items, in which event 
Seller's election to terminate the Escrow shall be of no effect, and Buyer shall take title at the 
Close of Escrow subject to such objectionable items without any adjustment to or credit against 
the Purchase Price. 

Upon the issuance of any amendment or supplement to the Title Report which adds 
additional exceptions, or adds any new requirement, the foregoing right of review and approval 
shall also apply to said amendment or supplement; provided, however, that Buyer's initiaI period 
of review and approval or disapproval of any such additional exceptions shall be limited to ten 
(10) days following Buyer's and Buyer's attorney's receipt of the instrument(s) creating such 
additional exceptions. 

ESCROW. 

3.1 Escrow Instructions; Openine: of Escrow. This Agreement, together with any 
standard instructions of Escrow Holder, as defined below, shall constitute the joint escrow 
instructions of Buyer and Seller to Escrow Holder as well as an agreement between Buyer and 



Seller. In the event of any conflict between the provisions of this Agreement and Escrow 
Holder's standard instructions, this Agreement shall prevail. Within five (5) days of the 
Effective Date of this Agreement, the Parties shall open an escrow (the "Escrow") with Stewart 
Title ("Escrow Holder"), at its offices located at 555 Capitol Mall Suite 545 Sacramento, CA 
95814; Attn: Antigone Vaccaro; Phone: (916) 256-1252; by causing an executed copy of this 
Agreement to be deposited with Escrow Holder. Escrow shall be deemed open on the date that a 
hlly executed copy of this Agreement is delivered to Escrow Holder (the "Opening of Escrow"). 
Escrow Holder shall provide each of the parties in Section 6.3 with written confirmation of the 
date of the Opening of Escrow. Furthennore, title insurance services related to this Agreement 
shall also be provided by Escrow Holder. 

3.2 Close of Escrow: Closing Date. Provided that all of the conditions of this 
Agreement shall have been satisfied (or waived, if applicable) prior to or on the Closing Date, 
the Closing of this transaction for the acquisition of the Property shall take place at the offices of 
Escrow Holder on the earlier to occur of: (i) five (5) days following the expiration of the Due 
Diligence Period, or (ii) the Outside Closing Date set forth in Section 1.4.2 ("Closing Date") 
unless both Parties mutually agree to extend. 

3.2.1 At Buyer's option, Buyer may pay one escrow extension fee in an amount 
equal to Fifty Thousand Dollars ($50,000) ("Escrow Extension Fee") to extend Escrow for thirty 
(30) days beyond the Outside Closing Date. Buyer shall have the right to make one (1) such 
Escrow Extension Fee payment, due at the expiration of the Due Diligence Period. The Escrow 
Extension Fee, if made, shall be (i) immediately released to Seller through Escrow, (ii) except as 
otherwise expressly provided in this Agreement, shall be immediately non-refundable to Buyer 
when paid by Buyer, and (iii) shalt not be credited toward the Purchase Price whatsoever should 
Buyer purchase the Property. 

Buyer and Seller hereby expressly acknowledge that the Escrow Extension Fee payment 
to Seller, if applicable, islare necessary to accommodate Buyer's desire to extend Escrow, and as 
such, agree that the Escrow Extension Fee shall remain non-refundable to Buyer (except as 
otherwise expressly provided in this Agreement) and shall not be applied to the Purchase Price as 
set forth in this Section 3.2.1. Furthermore, Buyer and Seller acknowledge that said Escrow 
Extension Fee, if made, would provide for the Closing Date to be extended by a maximum of 
thirty (30) days, and that Escrow shall not be extended beyond said date (i) unless mutually 
agreed by the Parties, in writing, by way of amendment to this Agreement or other mutual 
Escrow instruction, or (ii) except as otherwise expressly provided in this Agreement. 

3.3 Deliveries bv Seller. No later than 1:00 p.m. on the date two business days 
preceding the Closing Date, Seller shall deliver to Escrow Holder: 

(a) an executed grant deed in the form of Exhibit "B" attached to this 
Agreement (the "Grant Deed") conveying to Buyer fee simple title to the Property, duly executed 
and acknowledged by Seller; 

(b) an executed certificate of non-foreign status in the form attached hereto as 
Exhibit "C" and California Franchise Tax Board Form 590-RE, each executed by Seller; 



(c) all other sums and documents required by Escrow Holder to carry out and 
close the Escrow pursuant to this Agreement, including Seller's portion of prorations, if any. 

3.4 Deliveries bv Buver. No later than 1:00 p.m. on the business day preceding the 
Closing Date, and after Seller's deliveries pursuant to Section 3.3 above, Buyer shall deliver to 
Escrow Holder: 

(a) the Purchase Price less the Deposit Payments ; and 

(b) All other sums and documents required by Escrow Holder to carry out and 
close the Escrow pursuant to this Agreement, including the Escrow fees and Buyers' portion of 
prorations, if any. 

3.5 Closiner. Recording and Disbursements. On or before the Closing Date, and when 
all of the conditions precedent to the Close of Escrow set forth in Section 4 of this Agreement 
have been satisfied or waived in writing, Escrow Holder shall take the actions set forth in this 
Section 3.5. 

3.5.1 Recording. Escrow Holder shall cause the Grant Deed to be recorded in 
the Official Records of Orange County, California. 

3.5.2 Disbursement of Funds. Escrow Holder shall disburse to Seller the 
remainder of the Purchase Price, less those mutually agreed upon prorations chargeable to Seller, 
if any. 

3.5.3 Title Policv. Escrow Holder shall deliver to Buyer a commitment to issue 
the Title Policy referred to in Section 4.1.3 of this Agreement. 

3.5.4 Deliverv of Documents to Buver. Escrow Holder shall deliver to Buyer a 
conformed copy of the Grant Deed, and any other documents (or copies thereof) deposited by 
Seller with Escrow Holder pursuant to this Agreement. The original of the Grant Deed shall be 
returned to Buyer after recordation. 

3.5.5 Deliverv of Documents to Seller. Escrow Holder shall deliver to Seller a 
conformed copy of the Grant Deed, Grant of Easement and any other documents (or copies 
thereof) deposited by Buyer with Escrow Holder pursuant to this Agreement. 

3.5.6 Rcal Prooertv Taxes. All non-delinquent general and special real property 
taxes and assessments shall be prorated to the Close of Escrow. 

3.6 Payment of Costs. Buyer shall pay the Escrow fee, all documentary transfer 
taxes, and all title insurance premiums for the CLTA standard owner's form policy. Buyer shall 
pay all charges for recording the Grant Deed, the title insurance premium for any additional cost 
of obtaining any additional coverage requested by the Buyer, inchding the difference between an 



CLTA standard owner's policy and an ALTA extended owner's policy. Seller and Buyer shall 
each be responsible for their respective attorneys' fees. All other costs of Escrow not 
specifically aIlocated in this Agreement shall be paid by Buyer. 

4. CONDITIONS PRECEDENT TO CLOSE OF ESCROW. 

4.1 Conditions to Buver's Obli~ations. Buyer's obligation to purchase the Property, 
and the Close of Escrow, shall be subject to the satisfaction or written waiver by Buyer of each 
of the conditions precedent set forth in this Section 4.1. 

4.1.1 Seller's Performance. Seller is not in material default of any term or 
condition of this Agreement. 

4.1.2 Seller Deliveries Made. Seller has deposited with Escrow Holder all 
documents required of Sef ler by this Agreement. 

4.1.3 Title Policy. Title Officer has committed to issue to Buyer an CLTA 
standard, or at Buyer's choice, an extended coverage owner's policy of title insurance ("Title 
Policy"), with liability in the amount of the Purchase Price, showing fee title to the Property 
vested in the Buyer, subject only to: 

(a) the standard printed exceptions and exclusions contained in the form of 
the Title Policy commonly used by Escrow Holder, 

(b) title exceptions approved by Buyer pursuant to Section 2.6 of this 
Agreement; 

(c) title exceptions resulting from documents being recorded or delivered 
through Escrow pursuant to this Agreement; and 

(d) any other exceptions approved in writing by Buyer. 

The terms of sub-sections (a) through (d), inclusive, being herein collectively referred to 
as the "Permitted Exceptions." 

4.1.4 Reprcsentations and Warranties. All representations and warranties made 
by Seller in this Agreement are true and correct as of the Closing as though made at that time. 

4.2 Conditions to Seller's Oblirrations. Seller's obligations to convey the Property, 
and the Close of Escrow, shall be subject to the satisfaction or written waiver by Seller of each of 
the conditions precedent set forth in this Section 4.2. 

4.2.1 Buyer's Performance. Buyer is not in material default of any term or 
condition of this Agreement. 

4.2.2 Buver Deliveries Made. Buyer has deposited with Escrow Holder all 
sums and documents required of Buyer by this Agreement. 



4.2.3 Re~resentations and Warranties. All representations and warranties made 
by Buyer in this Agreement are true and correct as of the closing as though made at that time. 

4.3 Satisfaction of Conditions. Where satisfaction of any of the foregoing conditions 
requires action by Buyer or Seller, each Party shall use its diligent best efforts, in good faith, and 
at its own cost, to satisfy such condition. Where satisfaction of any of the foregoing conditions 
requires the approval of a Party, such approval shall be in such Party's sole and absolute 
discretion. 

4.4 Waiver. Buyer may at any time or times, at its election, waive any of the 
conditions set forth in Section 4.1 above to its obligations hereunder, but any such waiver shall 
be effective only if contained in a writing signed by Buyer and delivered to Seller. Seller may at 
any time or times, at its election, waive any of the conditions set forth in Section 4.2 above to its 
obligations hereunder, but any such waiver shall be effective only if contained in a writing 
signed by Seller and delivered to Buyer. 

4.5 Termination. In the event each of the conditions set forth in Section 4.1 is not 
fitlfilled within the time provided in Section 4.1 or waived by Buyer pursuant to Section 4.4, 
Buyer may, at its option, terminate this Agreement and the Escrow opened hereunder, thereby 
releasing the Parties from further obligations hereunder. In the event of such tcrmination by 
Buyer, Buyer shall be entitled to a refund of any and all payments made by Buyer, including any 
Initial Deposit, Additional Deposit, or Escrow Extension Fee, if any. In the event that the 
conditions set forth in Section 4.2 are not fulfilled or waived prior to the Closing Date, Seller 
may, at its option, terminate this Agreement and the Escrow opened hereunder, thereby releasing 
the Parties from further obligations hereunder. In the event of such termination by Seller, Buyer 
shall not be entitled to any refind, or portion thereof, of the Initial Deposit, Additional Deposit, 
or Escrow Extension Fee, if any. In the event of termination of this Agreement by either Party, 
all documents delivered by Seller to Buyer or Escrow Holder shaIl be returned immediately to 
Seller and all documents delivered by Buyer to Seller or Escrow Holder shall be returned 
immediately to Buyer and Buyer shall deliver to Seller all third party reports or work product 
performed by the Buyer or any of the Buyer's consultants, contractors or agents that pertains to 
the Property and all rights to such reports and work product shall be assigned to the Seller 
automatically upon such termination without further action by Buyer or Seller. Nothing in this 
Section 4.5 shall be construed as releasing any Party from liability for any default of its 
obligations hereunder or breach of its representations and warranties under this Agreement 
occurring prior to the tcrmination of this Agreement andlor the Escrow to be opened hereunder. 

5. REPRESENTATIONS AND WARRANTIES. 

5.1 Seller's Re~resentations and Warranties. Seller hereby makes the following 
representations and warranties to Buyer, each of which (i) is material and relied upon by Buyer 
in making its determination to enter into this Agreement, (ii) is true in all respects as of the date 
hereof and shall be true in all respects on the Closing Date, and (iii) shall survive the Close of 
Escrow. 

(a) Seller has full right, power, and authority to enter into this Agreement and 
perform Seller's obligations hereunder. This Agreement and all other documents delivered by 



Seller to Buyer now or at the Close of Escrow, have been or will be duly executed and delivered 
by Seller and are legal, valid, and binding obligations of Seller, sufficient to convey to Buyer 
good and marketable title to the Property, are enforceable in accordance with their respective 
terms, and do not violate any provisions of any agreement to which Seller is a party. 

(b) To the best of Seller's knowledge, there are no pending or threatened, actions, 
suits, writs, injunctions, decrees, legal proceedings or governmental investigations against or 
affecting the Property or relating to the ownership, maintenance, use or operation of the 
Property. 

(c) There are no leases or other agreements relating to the right of possession andlor 
occupancy of the Property by any person or entity other than the Buyer, other than those 
disclosed in the Due Diligence Materials. 

If Seller becomes aware of any act or circumstance which would change or render 
incorrect, in whole or in part, any representation or warranty made by Seller hereunder, whether 
as of the date given or any time thereafter through the Closing Date, Seller will give immediate 
written notice of such changed fact or circumstance to Buyer, but such notice shall not release 
Seller of any liabilities or obligations with respect thereto. 

5.2 Buver's Representations and Warranties. Buyer hereby makes the following 
representations and warranties to Seller, which is (i) is material and relied upon by Seller in 
making its determination to enter into this Agreement, (ii) is true in all respects as of the date 
hereof and shall be true in all respects on the Closing Date, and (iii) shall survive the Close of 
Escrow: 

Buyer has full right, power, and authority to enter into this Agreement and 
perform Buyer's obligations hereunder. This Agreement and all other documents 
delivered by Buyer to Seller now or at the Close of Escrow, have been or will be 
duly executed and delivered by Buyer and are legal, valid, and binding obligations 
of Buyer, are enforceable in accordance with their respective terms, and do not 
violate any provisions of any agreement to which Buyer is a party. 

If Buyer becomes aware of any act or circumstance which would change or render 
incorrect, in whole or in part, any representation or warranty made by Buyer hereunder, whether 
as of the date given or any time thereafter through the Closing Date, Buyer will give immediate 
written notice of such changed fact or circumstance to Seller, but such notice shall not release 
Buyer of any liabilities or obligations with respect thereto. 

5.3 Brokerage Commissions. Seller and Buyer each represents and warrants to the 
other that no third party is entitled to a broker's commission and/or finder's fee with respect to 
the transactions contemplated by this Agreement, unless as otherwise disclosed by Buyer prior to 
the Effective Date. Furthermore, should Buyer disclose any broker's commission and/or finder's 
fee applicable to the transactions contemplated by this Agreement, such commission andfor 
finder's fee shall be the sole responsibility of Buyer and shall in no way apply to the Seller, the 
Purchase Price, or any payments by the Parties hereunder. Each party agrees to indemnify and 
hold the other harmless from and against all liabilities, costs, damages, and expenses, including 



without limitation, attorneys' fees, resulting from any claims or fees or commissions, based upon 
agreements by it, if any, to pay a broker's commission andlor finder's fee. 

5.4 "AS-IS". Except as provided in Section 5.1 above, Seller makes no 
representation or warranty of any kind as to the Property, including, but not limited to, the 
physical condition of the Property or the existence of any Hazardous Substance on or under the 
Property. As more specifically set forth in Sections 2.3 and 2.4 herein, Buyer acknowledges and 
agrees that except as specifically set forth herein it is purchasing the Property in an "As-Is" 
condition and further acknowledges that Buyer is assuming all risk associated with any use, 
generation, storage, disposal, discharge, release, presence or transportation of any Hazardous 
Substances on, under, or about the Property and that Buyer will defend, indemnify and hold the 
Seller harmless from any liability for any such use, generation, storage, disposal, discharge, 
release, presence or transportation. Nothing in this Section 5.4 shall limit the effect of Sections 
2.3,2.4 or any other Section herein. 

5.5 LIOUIDATED DAMAGES. BUYER AND SELLER AGREE THAT IN THE 
EVENT OF A DEFAULT OR BREACH OF THIS AGREEMENT BY BUYER, ACTUAL 
DAMAGES TO SELLER WOULD BE EXTREMELY DIFFICULT AND IMPRACTICAL TO 
ASCERTAIN, AND THEREFORE, AGREE THAT THE INITIAL DEPOSIT, ADDITIONAL 
DEPOSIT, AND ANY D ESCROW EXTENSION FEE, IF ANY, PAID HEREUNDER SHALL 
CONSTITUTE LIQUIDATED DAMAGES TO SELLER UNDER THE PROVISIONS OF 
SECTION 1671 OF THE CALIFORNIA CIVIL CODE. BUYER HEREBY lRREVOCABLY 
INSTRUCTS ESCROW HOLDER, UPON SUCH BREACH OR DEFAULT BY BUYER, TO 
RELEASE SAID PAYMENT(S) AND ACCRUED INTEREST THEREON TO SELLER 
SHOULD ESCROW HOLDER THEN BE IN POSSESSION THEREOF. THE FOREGOING 
PROVISION SHALL IN NO WAY LIMIT OR IMPAIR SELLER'S RIGHT OR ABILITY TO 
RECOVER FROM BUYER ATTORNEY'S FEES TO WHICH SELLER MAY OTHERWISE 
BE ENTITLED UNDER THIS AGREEMENT OR ANY SUMS WHICH MAY BECOME DUE 
TO SELLER BASED UPON ANY INDEMNITY PROVIDED BY SELLER PURSUANT TO 
THE TERMS OF THIS AGREEMENT. 

Buyer's Initials Date 
Seller's Initials Date 

6. MISCELLANEOUS. 

6.1 Costs of Convevance. All costs not covered in Section 3.6 herein shall be paid 
solely by Buyer, including, but not limited to, costs associated with further appraisals, 
inspections, title reports, preparation and recordation of documents, inspections and testing, and 
production of reproduction of Due Diligence Materials not otherwise provided by Seller. 

6.2 Attornevs' Fees: Liti~ation. If either Party commences an action against the other 
Party arising out of or in connection with this Agreement, the prevailing Party shall be entitled to 
recover reasonable attorneys' fees and costs of suit from the losing Party, including expert 
witness fees and costs, and fees for discovery and appeal. The only remedies available to either 
Party in the enforcement of this Agreement or any obligation under this agreement shall be for 



injunctive relief, specific performance, and similar equitable remedies. No other remedy, 
including any remedy for damages shalI be available to either Party in the enforcement of this 
Agreement or in the event of a default under the terms of this Agreement. In addition, neither 
Party shall be obligated for any economic or consequential damages or damages for lost profit or 
any other damages of like kind or nature in the event of a default on the part of the other Party. 

6.3 Notices. All notices required to be delivered under this Agreement to the other 
Party must be in writing and shall be effective (i) when personally delivered by the other Party or 
messenger or courier thereof; (ii) upon receipt by the other Party or refusal to accept delivery by 
the other Party of United States mail, registered or certified; (iii) twenty-four (24) hours after 
deposit before the daily deadline time with a rcputable overnight courier or service; or (iv) upon 
receipt of a telecopy or fax transmission, provided a hard copy of such transmission shall be 
thereafter delivered in one of the methods described in the foregoing (i) through (iii); in each 
case postage hlly prepaid and addressed to the respective parties as set forth below or to such 
other address and to such other persons as the Parties may hereafter designate by written notice 
to the other Parties hereto: 

To Buyer: CENTER JOINT WNIFIED SCHOOL DISTRiCT 
Attn: Superintendent, 
8408 Watt Avenue 
Antelope, CA 95843 

With copy to: ATKINSON, ANDELSON, LOYA, RUUD & ROMO 
Attn: David A. Soldani 
10 River Park Place East, Suite 240 
Fresno, CA 93720 

To Seller: HBT of Riolo Vineyards LLC 
Atm: Jeremy Goulart 
1 1060 White Rock Rd., Suite I SO 
Rancho Cordova, CA 95670 

With copy to: Towne Realty, Inc. 
Attn: Mark Madigan, Vice PresidentiAssistant General Counsel 
7 10 N. Plankinton Ave., Suite 1200 
Milwaukee, WI 53203 

6.4 Authoritv. The person(s) executing this Agreement on bet.lalf of the Parties hereto 
warrant that (i) such Party is duly organized and existing, (ii) they are duly authorized to execute 
and deliver this Agreement on behalf of said Party, (iii) by so executing this Agreement, such 
Party is formally bound to the provisions of this Agreement, and (iv) the entering into this 
Agreement does not violate any provision of any other agreement to which said Party is bound. 



6.5 Execution in Counterpart, This Agreement may be executed in several 
counterparts, and all so executed shalI constitute one agreement binding on ail Parties hereto, 
notwithstanding that all Parties are not signatories to the original or the same counterpart. 

6.6 Assignment. Neither Party shall assign this Agreement nor any right or privilege 
either party might have under this Agreement without the prior written consent of the other 
Party. 

6.7 Third Partv Beneficiaries. Nothing in this Agreement shall be construed to confer 
any rights upon any party not signatory to this Agreement. 

6.8 Binding on Heirs. This Agreement shall be binding upon the parties hereto and 
their respective heirs, representatives, transferees, successors, and assigns. 

6.9 Time of the Essence. Time is of the essence with respect to each of the terms, 
covenants, and conditions of this Agreement. 

6.10 Condemnation. In the event that any substantial portion of the Property is taken 
or designated to be taken by condemnation proceedings, or proceedings in lieu thereof, prior to 
the Close of Escrow, Buyer shall have the right to terminate this Agreement and cancel Escrow 
by delivering to Seller and Escrow Holder written notice thereof. "Substantial portion" used in 
this Section 6.10, shall be defined as ten percent (10%) or more of the Property or the taking of a 
portion of the Property which materially affects the subdivision and development of the 
remainder of the Property. In the event Buyer does not elect to terminate this Agreement 
pursuant to this Section 6.10, Buyer shall be entitled to all condemnation proceeds upon the 
Close of Escrow for the purchase and sale of the Property. 

6.1 1 Entire Agreement. Waivers and Amendments. This Agreement incorporates all of 
the terms and conditions mentioned herein, or incidental hereto, and supersedes all negotiations 
and previous agreements between the Parties with respect to all or part of the subject matter 
thereof. All waivers of the provisions of this Agreement must be in writing and signed by the 
appropriate authorities of the Party to be charged. Any amendment or modification to this 
Agreement must be in writing and executed by Seller and Buyer. 

6.12 Exhibits. Exhibits. Exhibits "A," B," and "C" attached to this Agreement are 
incorporated herein by this reference and made a part hereof. Said Exhibits are identified as 
follows: 

"A" - LEGAL DESCRIPTION OF PROPERTY 
"B" - GRANT DEED 
"C" - NON-FOREIGN AFFIDAVIT 

6.13 Effect of Recitals. The Recitals above are deemed true and correct, are hereby 
incorporated into this Section as though fully set forth herein, and Seller and Buyer acknowledge 
and agree that they are each bound by the same. 



6.14 Section References. Any reference to any section of this Agreement cited without 
a decimal includes all sections following the cited section. For example, a reference to Section 5 
includes 5.1,5.l (a), et seq. 

6.15 Severability If any provision in this Agreement is held by a court of competent 
jurisdiction to be invalid, void, or unenforceable, the remaining provisions will nevertheless 
continue in fill force without being impaired or invalidated in any way. 

6.16 Internretation: Governing Law. This Agreement shall be construed according to 
its fair meaning and as if prepared by both Parties hereto. This Agreement shall be construed in 
accordance with the laws of the State of California in effect at the time of the execution of this 
Agreement. 

6.17 Covenants to Survive Escrow. The covenants and agreements contained in this 
Agreement shall survive the Close of Escrow. 

6.18 Conflicts of Interest. No director, officer, official, representative, agent or 
employee of the Buyer or Seller shall have any financial interest, direct or indirect, in this 
Agreement. 

6.19 Nondiscrimination. There shall be no discrimination by Seller nor Buyer against 
any person on account of race, color, religion, sex, marital status, national origin, or ancestry in 
the performance of their respective obligations under this Agreement. 

6.20 Rights and Remedies are Cumulative. Except as may be otherwise expressly 
stated in this Agreement, the rights and remedies of the Parties are cumulative, and the exercise 
by any Party of one or more of its right or remedies shall not preclude the exercise by it, at the 
same time or at different times, or any other rights or remedies for the same default or any other 
default by another party. 

6.21 Provisions Required bv Law Deemed Inserted. Each and every provision of law 
and clause required by law to be inserted in this Agreement shall be deemed to be inserted herein 
and the Agreement shall be read and enforced as though it were included herein, and if through 
mistake or otherwise any such provision is not inserted, or is not correctly inserted, then upon 
application of either party the Agreement shall forthwith be physically amended to make such 
insertion or correction. 

6.22 Cooperation. Buyer and Seller acknowledge that it may be necessary to execute 
documents other than those specifically referred to herein in order to complete the acquisition of 
the Property, and/or to accomplish the objectives and requirements that are set out in this 
Agreement. Both Buyer and Seller hereby agree to cooperate with each other by executing such 
other documents or taking such other actions as may be reasonably necessary to complete this 
transaction in accordance with the intent of the parties as evidenced in this Agreement and the 
Exhibits attached hereto. 

* * * Signatures on Following Page * * * 



Seller: 

Buyer: 

IN WITNESS WHEREOF, this Agreement has been executed as of the Effective Date. 

Attest: 

HBT OF RIOLO VINEYARDS LLC 
By; Towne Development of Sacramento, Inc., 
Manager 

By: 

CENTER UNIFIED SCHOOL DISTRICT 

By: Scott Loehr, Its: Superintendent 

Clerk of the Governing Board of 
Center Unified SchooI District 

APPROVED AS TO FORM: 

ATKINSON, ANDELSON, LOYA, RUUD & ROMO 

By: 
David A. Soldani, Esq., legal counsel for 
Center Unified School District 



EXHTBIT "A" 

LEGAL DESCRIPTION OF PROPERTY 



EXHIBIT "B" 

RECORDMG REQUESTED BY 
AND WHEN RECORDED RETURN TO: 

David A. Soldani, Esq. 
Atkinson, Andelson, Loya, Ruud & Romo 
10 River Park Place East, Suite 240 
Fresno, CA 93720 

(Space Above For Recorder's Use) 

add amlicable transfer/docrrrt~entary 
tax in forntation 

CMNT DEED 

FOR A VALUABLE CONSIDERATION, receipt of which is hereby acknowledged, 
HBT OF RIOLO VINEYARDS LLC, a California limited liability company ("Grantor"), hereby 
grants to CENTER UNIFIED SCHOOL DISTRICT, a public school district duly organized and 
existing under Chapter 1 of Division 3 of Title 2 of the Education Code of the State of California 
("Grantee"), that certain real property located in the County of Placer, State of California, along 
with all improvements thereon, as described in the legal description attached hereto as Exhibit 
"A," incorporated herein by this reference ("Property"). 

THE PROPERTY IS CONVEYED TO GRANTEE SUBJECT TO: 

I .  Current taxes and assessments. 
2. All other covenants, conditions, restrictions, reservations, rights, rights of way, easements and title 
matters whether or not of record or visible fiom an inspection of the Property and all matters which an 
accurate survey of the Property would disclose. 

Dated: 
HBT OF RIOLO VINEYARDS LLC 
By; Towne Development of Sacramento, Inc., 
Manager 

By: 

A notary public or other officer completing this certificate verifies only the identity of the individual who signed the 
document to which this certificate is attached, and not the truthfulness, accuracy, or validity of that document. 

State of California ) 
County + 1 



On , before me, 9 

(insert name nnd title of the officer) 
Notary Public, personally appeared , who proved to me on 
the basis of satisfactory evidence to be the person@) whose name(s) islare subscribed to the 
within instrument and acknowledged to me that he/she/they executed the same in hisiherltheir 
authorized capacity(ies), and that by hisiherltheir signature(s) on the instrument the person(s), or 
the entity upon behalf of which the person(s) acted, executed the instrument. 

I certify under PENALTY OF PERJURY under the laws of the State of California that the 
foregoing paragraph is true and correct. 

WITNESS my hand and official seal. 

Signature (Seal) 



EXHIBIT "A" TO GRANT DEED 

LEGAL DESCRIPTION OF LAND 



EXHIBIT "C" 

NON-FOREIGN AFFIDAVIT 

EXHIBIT "A'' TO NON-FOREIGN AFFIDAVIT 

LEGAL DESCRIPTION OF LAND 



xVr-c AGENDA ITEM # 
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AGENDA REQUEST FOR: 

Dept.lSite: Superintendent's Office Action Item 

Board of Trustees Information Item 

Date: January 17,2018 # Attached Pages I 

From: Scott A. Loehr, Superintendent 
PrincipallAdministrator Initials: - 

AGENDA ITEM: X~I-C 

- - 
SUBJECT: Discussion - Naming of Future School Sites 

Attached is our Board Policy 71 30. This policy guides us in the naming of our 
facilities. We are asking the Board if there are any suggestions to modify this policy. 

RECOMMENDATION: Discussion item only. 

I 



Center Unified 3 P  73 10 Facilities 

Naming Of Facility 

The Governing Board shall name schools or individual facilities in recognition of: 

1. Individuals, living or deceased, who have made outstanding contributions to the district, county or community 

2. Individuals, living or deceased, who have made contributions of state, national or worldwide significance 

3. The geographic area in which the school or building is located 

The Board encourages community participation in the process of selecting names. A citizen advisory committee 
may be appointed to review name suggestions and submit recommendations for the Board's consideration. 

(cf. 1220 - Citizen Advisory Committees) 

The renaming of existing schools or major facilities shall occur only under extraordinary circumstances and after 
thorough study. 

Commemorative Markers/Structure 

Single commemorative markers or structures (plaques, benches, dedicatory items) are reserved for current 
students, faculty, staff and board members, past board members, members of the b e d  Services with a current 
or past affiliation with the district killed while in service to the United States, past superintendents, and, retirees 
and alumni who made significant contributions to the district or society at large. 

All recognition must be approved by the superintendent or hisher designee before being placed within a school 
building or on school grounds. The location of all commemorative markers and structures on school grounds or 
in school facilities must be done in consultation with the district Facilities Department to ensure compliance and 
agreement with the district facility master plan. 

To avoid unnecessary expense and possible disappointment, the district recommends that individuals refrain 
from purchasing or fabricating any type of commemorative items until it is approved. 

The district cannot be held liable for vandalism or destruction of any memorial and commemorative item. 

The district and its Board retains the right for final approval of any commemorative items. 

Legal Reference: 

EDUCATION CODE 

35 160 Authority of governing boards 

Policy CENTER UNIFIED SCHOOL DISTRICT 

adopted: June 19, 1996 Antelope, California 

revised: May 2,2007 

revised: November 18,2009 



AGENDA ITEM # xV1-D 

AGENDA REQUEST FOR: 

Dept-/Site: Superintendent's Office Action Item 
To: Board of Trustees Information Item 

Date: January 17,2018 # Attached Pages 16 

From: Scott A. Loehr, Superintendent 
l~rinci~afl~drninistrator Initials: I 

AGENDA ITEM: wi-b 
J 

SUBJECT: Discussion - Naming of Next Elementary School 

The following documents are attached: 
- CUSD Board of Trustees Minutes - 8/21/02 
- CUSD Board of Trustees Agenda - 9/4/02 
- Resolution #5/2002-03: To Name the Newly Proposed Elementary School for 

Rex Fortune, Supen'ntendent Center Unified School District 
- CUSD Board of Trustees Minutes - 9/4/02 

RECOMMENDATION: Discussion item only. 



CENTER UNIFIED SCHOOL DISTRICT 

BOARD OF TRUSTEES REGULAR MEETING 
North Country Elementary School - Multipurpose Room 

Wednesday, August 21,2002 - 6:00 p.m. 

M I N U T E S  

CALL TO ORDER - President Rodowick called the meeting to order at 4:00 p.m. 

ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION 
1. Superintendent's Evaluation 
2. Student ExpuIsionslReadmissions 
3. Conference with Negotiator - Real Property Transactions 
4. Pending Litigation (I Case) 

CLOSED SESSION - The Board adjourned to closed session at 503 p.m. 

ROLL CALL - Trustees Present: Mr. Rodowick, Mrs. Ferguson, Mr. Reason, 
Mrs. Anderson, Mr. Bender 

Administrators Present: Dr. Fortune, Superintendent 
Jan Adams, Assist. Supt. InstructionlPR 

OPEN SESSION - President Rodowick called the open session to order at 620  p.m. 

FLAG SALUTE - led by Mr. Rodowick. 

ANNOUNCEMENT OF ACTION(S) TAKEN IN CLOSED SESSION Mr. Rodowick reported that 
the Board had met in closed session and in the matter of: 
1 Superintendent's Evaluation - the Board completed the superintendent's evaluation. 

On behalf of the Board, President Rodowick publicly thanked Dr. Fortune for his 
leadership and accomplishments during the past school year. 

2. Student ExpuIsions/Readmissions - RA 01 -02.1 - approved readmission of student. 
Motion: Reason Vote: General Consent 
Second: Bender 

- RA 01 -02.7 - approved readmission of student. 
Motion: Reason Vote: General Consent 
Second: Bender 
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Conference with Negotiator - Real Property Transactions - the Board authorized the 
District's attorneys to proceed with consideration of the current offer from the developers. 
Pending Litigation ( I  Case)- no action taken. 

ADOPTION OF AGENDA - approved the adoption of the agenda amended as follows: 
under ReportstPresentations, added ltem #3 - STAR Test Results; under Consent Agenda, 
ltems #3, #5, #13, #37 were pulled for separate discussion, ltem #7 was removed from the 
agenda for discussion at a future date; under Business ltems, ltem H was removed from the 
agenda because it was not needed. 

Motion: 
Second: 

Ferguson 
Anderson 

Vote: General Consent 

PUBLIC COMMENTS 
. . 

Trustee Bender, suggested that the proposed new elemental - - ' imed f 
when it is finally built. 

APPROVAL OF MINUTES 
I. June 19,2002 Regular Meeting - approved as presented, 

Motion: Reason Vote: General Consent 
Second: Bender 

June 5,2002 Regular Meeting - approved as presented. 
Motion: Anderson Vote: General Consent 
Second: Ferguson 

May 15,2002 Regular Meeting - approved as presented, 
Motion: Anderson Vote: General Consent 
Second: Bender 

REPORTS AND PRESENTATIONS 
I. 2001i02 Summer School Report - Joyce Duplissea, first session principal and Patty 

Spore, second session principal reported that the Summer School Program ran from 
June 17 - July 30 for grades 7 through 12 on the junior high school campus. There were 
27 staff members, 22 of which were CUSD teachers. Ms. Duplissea and Mrs. Spore 
presented information on student enrollment, attendance, discipline and academic 
performance. (See Attachment A) 
Supreme Court Ruling on Drug Testing Students - Jan Adams, Assistant 
Superintendent, Curriculum & Instruction, reported that she had contacted the Safe & 
Drug Free Schools Coordinator at the Sacramento County Office of Education to find out 
which districts in the county are actually testing students participating in extra-curricular 
activities. The county reported that they knew of no schools in Sacramento County that 
were doing drug testing. However, Dixon High School in Sutter County was randomly 
testing their athletes. 
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0 '"" 
3. STAR Test Results -Jan Adams, Assistant Superintendent, Curriculum & 

Instruction, presented information from the State Department of Education showing how 
changes in gathering information for API scores would be made over the next six years. 
The STAR test reflects an increased emphasis on the California Content Standards and a 
move away from the nationally normed standardized SATS test. 

ORGANIZATION REPORTS 
I Student Board Representatives: - Krystle Namet, McClellan HS, reported that the first senior meeting with parents was 

held last on August 19. Student enrollment is up to 95 students this year which is higher 
than its been for several years; Back to School night will be on Tuesday, August 27 from 
6:00-7:30 p.m. - Elisa Tugade, Center High, reported that this week is "Welcome Back" week. They will 
have dress-up days (P.J. Day, Tin Foil day, etc.) all week. Friday there will be a rally and 
a school dance in the gym from 8:OO-1l:OO p.m. Back to School Night will be 
Wednesday, August 28. 

2. CUTA - Candy Ray, President, noted that it was good to be back. 
3. CSEA - no report 

CONSENT AGENDA - Approved Consent Agenda including items #5, # I  3, #37. 
I. Approved Certificated Personnel Transactions 
2. Approved Declaration of Need 2002103 Classroom Teachers 
3. Moved to Discussion 
4. Approved Classified Personnel Transactions 
5. Approved Language Change to Antelope View HCS Charter: Add Site Based Programs 
6. Approved Language Change to Antelope View HCS Charter: Extend Length of Charter 

to a Maximum of Four Years or Length of the Charter 
7. Tabled MOU between Center Unified and Antelope View Home Charter School 
8. Declared as SurpluslDiscard: Open Court's "Collection for Young Scholars" Materials 

K-6 EnglishlLanguage Arts 
9. Approved Out-of-State Travel: Dallas, TX - Journalism Conference - Pete LeBlanc, 

Publications Adviser, CHS 
10. Ratified Individual Service Agreement: #2001102-69 Valley Oak Academy @ $1,376.60 
I I. Ratified Individual Service Agreement: #2001102-70 Alicante School @ $1,314.91 
12. Approved Master Contract: Vista Therapy 2002103 
13. Approved Master Contract: Speech and Language Therapy 2002103 
14. Approved Master Contract: Integrated Rehabilitation Services 2002J03 
15. Approved Master Contract: Easter Seals 2002/03 
16. Approved Master Contract: Dyslexia Consultants 2002103 
17. Approved Master Contract: River Oak Center for Children 2002/03 
18. Approved Master Contract: Lane EducationallCrossroads 2002103 
19. Approved Master Contract: Huntington Learning Center 2002103 (3 20. Approved Individual Sewice Agreement: 112002103-1 to 2002103-8 - Alicante School 

@ $37,536.34 each 
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Approved lndividual Service Agreement: #2002/03-09 Applied Behavior Consultants 
@ $38,200. f 4 

Approved lndividual Service Agreement: #2002103-I 0 Dyslexia Consultants 
@ $23,754.44 

Approved lndividual Service Agreement: #2002103-1 I Easter Seal Society 
@ $4,250.00 

Approved lndividual Service Agreement: #2002/03-12 Guiding Hands @ $40,027.07 
Approved lndividual Sewice Agreement: #2002/03-13 Huntington Learning Center 

@ $4,250.00 
Approved lndividual Service Agreement: #2002/03-14 to 2002/03-d6 @ $2,080.00; 

#2002103-I7 @ $4,160.00; #2002103 -18 to #2002103-28 @ $2,080.00 
Integrated Rehabilitation Senrices 

Approved lndividual Service Agreement: #2002103-29 Jane Lathrop School @ $33,635.52 
Approved Individual Service Agreement: #2002/03-30 Milhous School @ $39,183.90 
Approved lndividual Service Agreement: #2002/03-31 Paragon School @ $41,002.80 
Approved lndividual Service Agreement: #2002/03-32 River Oak Center for Children 

@ $24,226.1 0 
Approved lndividual Service Agreement: #2002103-33 to 2002103-38 Sierra School 

@ $27,881.70 each 
Approved lndividual Service Agreement: #2002103-39 to 2002/03-40 South Pointe 

Academy @ $33,317.96 each 
Approved lndividual Service Agreement: #2002/03-41 @ $5,580.00; #2002/03-42 

@ $13,500.00; #2002/02-43 @ $9,000.00 Speech and Language Therapy 
Associates 

Approved lndividual Service Agreement: #2002/03-44 to 2002/03-45 Valley Oak Academy 
@ $32,998.70 each 

Approved Individual Service Agreement: #2002103-46 Vista Child Therapy @ $2,240.00 
Approved Contract: Atkinson, Andelson, Loya, Ruud & Romo 
Approved Professional Services Agreement: Joseph Phillips @ Antelope View Charter 
Approved Resolution #1102-03: CCDF School Age Resource Contract, #FSCC-1095 
Approved Resolution #2/02-03: Local Agreement for Child Care Development Services 

#GCTR-2297 
Approved Bids & Award Contract to Jacino Electrical for CHS lntellalab Electrical 

Infrastructure & Site Work 
Approved Disposal of Surplus Vehicles: Forklifts: Allis Chalmers SIN LP-I 85496 Model 

AU 593 & Drexel SIN FL40E48V Model E-229 
Ratified DSA Inspection Services: Vern Blansett - CHS lntellalab Project 
Ratified Contract: CPM-On Call Construction Management 
Approved Payroll Warrants - July 2001 through June 2002 
Approved Payroll Warrants - July 2002 through July 2003 
Approved Supplemental Agenda (Vendor Warrants) 

Motion: Bender Vote: General Consent 
Second: Reason 
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(3 CONSENT ITEMS PULLED FOR SEPARATE DISCUSSION 
3. Approved Appointment of Joyce Duplissea as Vice Principal at Oak Hill 

Elementary School. 

Motion: Ferguson Vote: General Consent 
Second: Anderson 

BUSINESS ITEMS 
A. APPROVED Resalutian #31Q2 -03: I s s w e  of 7'- Revenue 

NOWTRANS), Series 7002-03, for the Dls- . . 
ervlsors of the C o w  of S a m m m t ~  

Motion: Anderson Vote: General Consent 
Second: Ferguson 

B. CONDUCTED D e s t  - Au- 
to d e - g  . . 

Motion: Anderson Vote: General Consent 
Second: Reason 

(3 C. 
APPROVED BP 2120 -t Re-t & S s m  

Motion: Reason Vote: General Consent 
Second: Ferguson 

0. APPROVED Waiver: Science 
Teacher. Randal Woods Site: Center Junior High School 
Subject: Science-Math School Year. 2002-03 

Motion: Bender Vote: General Consent 
Second: Reason 

E. APPROVED W v e r :  
Teacher: Marcela Hernandez-Kerns Site: Dudley Elementary 
Subject: Special Education School Year: 2002-03 

Motion: Bender Vote: General Consent 
Second: Reason 

F. A P P R O V E D D  
Teacher: Lori Almquist Site: All sites 
Subject: Roving Special Education School Year: 2002-03 

Motion: Reason Vote: General Consent 
Second: Anderson 
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G. APPROVED Waiver: Sbeclallst_lnstruction/Learnina H a n d i a  
* .  

Teacher: Anne Cowan Site: Center High School 
Subject: Special Education School Year: 2002-03 

Motion: Bender Vote: General Consent 
Second: Ferguson 

H. DELETED Public Notice - Notice of P r e w  N e m  

APPROVED Enviranmental Checklist Form 1. - New Elementary School #5 - 
Countryside Equestrian Estates Subdivision 

Motion: Anderson Vote: General Consent 
Second: Bender 

J. APPROVED hl&ce of P r e m  of N e w v e  De- - New Elementary 
School #5 - Countryside Equestrian Estates Subdivision 

Motion: Ferguson Vote: General Consent 
Second: Bender 

K. APPROVED" II - New Elementary School #5 - 9 C o u n t r y s i d s ~ ~ , " ~ s i o n  

Motion: Anderson Vote: General Consent 
Second: Bender 

BOARD SUPERINTENDENT REPORTS 
Mr. Reason - reported that he and Mr. Rodowick attended a meeting with Supervisor Santucci of Placer County. 
Mr. Santucci gave them his assurance that he would meet with us on a regular basis. Mr. Santucci 
also suggested that our board continue to meet with the County Supervisor, himself, or whoever is 
in that position, on a quarterly basis to keep us apprised as to what developments were taking place 
up there and put us in contact with the developers themselves, so that we can build a relationship 
where they don't want to grab all of our property and move it into another school district. - noted that he would be at All Staff Day next Friday. - stated that he will be stepping down from the Board, probably in the first part of September due to 
his family's move to Roseville. He thanked the Board, Dr. Fortune, the administrators and everyone 
who has been a part of his experience as a board member for the last ten years. Mr Reason also 
noted that it has been a very interesting and very enjoyable experience for him and that it has been 
a privilege and honor to serve this district. 
Mr. Bender - noted that with the recent cut-backs to the sheriffs budget, there is a possibility that the county 
work crews, that are now working on weekends several times a month, will be cut back to once a 
month. Mr. Bender stated that he would try to get in touch with Sheriff Lou Blanas to petition to get 
some of the work program reinstituted, 
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Nancy Anderson - attended the Dudley Elementary Art show at the Crocker Art Museum. Also, congratulated Dudley 
on it ID Program for Students. They have hired a company that will make ID cards with pictures, 
descriptions and fingerprints for parents to keep on file. - attended the Back To School night at North Country. This is third year in a row that they have won 
the Governor's Reading Award and also received a $6900 grant for the development of technology 
staff development. 
Teri Ferguson - inquired about the busing issue for the Dudley students that lived across the street from WalMart. 
Mr. Loehr, Director MOT, reported that his department had checked into the situation and denied the 
request, because we do not have any extra buses available and adding these students would crowd 
the buses. He did talk to the people at "The Links" and they refused to open the gates to let the 
students walk through their property, citing recent occurrences of vandalism to their property. - attended a workshop with Mr. Rodowick, hosted by the River Cats who wanted input from all the 
districts in the county on how to give back to the community. They are very interested in working 
with schools. - inquired if there was a new state policy regarding cell phone use by students. - congratulated Mrs. Jennie Loehr on her selection as CUSD Teacher of the Year. 
Mr. Rodowick - no comments 
Dr. Fortune - reported that he had attended a meeting, with thirty other superintendents, called by the Secretary 

9 
of Education to discuss the concept of smaller high schools. The Bill Gates Foundation and the 
Carnegie Foundation have funded, in part, planning initiatives in less than a dozen school districts 
around the country, three are in California, one of which is Sacramento City. They quote research 
that associates fewer conflicts, fewer dropouts, more staff to student positive interaction and better 
grades with smaller high schools. Assemblyman Steinberg has introduced a bill that would fund 
about eight school districts in the state that would be interested in going for smaller high schools. 
Dr. Fortune, noted that he was not sure where this would lead, but in San Francisco, Sacramento 
and San Diego there's movement already in this direction and he wanted the Board to be aware that 
this may be a trend in the future. 

ADVANCE PLANNING 
A. Future meeting Date(s): September 4,2002 Regular Meeting 
B. Suggested Agenda Item(s): Proposition 47 Resolution 

CONTINUATION OF CLOSED SESSION (Item I l l )  

ADJOURNMENT - 8:45 p.m. 

Respectfully submitted, 

Rex Fortune, Superintendent 
Board of Trustees Secretary to the Board of Trustees 

9-/8-e3 
Adoption Date 
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September 4,2002 - 6:UUp.m. 

r ' 'TNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION 
1. Student ExpulsionslReadmissions 
2. Conference with Legal Counsel-Anticipated Litigation: Significant 

Exposure to Litigation Pursuant to 4 (b) of Govt. Code 54956.9 (1 case) 
Si@cant Exposure to Litigation Pursuant to Govt. Code 
54956.9(2) and (3) (C): (1 Liability Claim) 

4.. Conference with Counsel - Real Property Transactions 

'EN SEl 

SESSIC 

SSION - CALL TO 01 

VI. ANNOUNCEMJINT OF ACTION TAKEN IN CLOSED SESSION Info 

QGENDA Action 

VIII. COMMENTS FROM TEE AUDIENCE REGARDING ITEMS Public 
NOT ON THE AGENDA Comments 
Anyone may address the Board regarding any item that is within the Board's h i t ed  
subject matter jurisdiction. However, the Board may not take action on any 
item which is not on this agenda except as authorized by Government Code 
Section 5495.2. 

M. REPORTS/PRESENTATIONS 
1. Staff Recognitions: 

- Teachers that developed Math Monitoring Student Progress Forms 
- Teacher trainers for Open Court Reading Program 
- Teacher presenter at conferences 

2. STAR Test Resuits - Jan Adams 

X. CONSENT AGENDA 
I. Approve Certificated Personnel Transactions 
2. Approve Football Coaches: Center High School 2002 
3. Approve Disposal of Surplus Vehicles: Buses #3, #21, #22, #26 
4. Accept Donation: Computer Equipment fiom Mr. Fred Masure 
5. Approve Lease Agreement: 2 State Childcare Buildings @ Spinelli 

Elementary for 5 years (Latchkey Program) 

Info 

Action 



Approve Field Trip: Outdoor EnvironmentaI Living Program 
@ AlIiance Redwoods - North Country Elementary, March & June 2003 

Approve Field Trip: S a .  Diego, CA - Center High School Media Communications 
Academy, October 2002 

Approve Out-of-State Travel: Atlanta, GA - NABSE Conference, Audrey Lytle, 
Director of Persoimel, November 2002 

Approve Professional Services Agreement: Skips Music, Inc. - Guitar Lessons, 
Antelope View Home Charter School 

Approve Professional Services Agreement: Carolee Birka - Violin Lessons, 
Antelope View Home Charter School 

Approve Lease Agreement: Pacific Coin Communications, Inc. for Pay Telephone @ 
McClellan High School & Pre-Ninth Academy 

Ratify Resolution #4/02-03: In Support of Proposition 47 
Deny Liability Claim (A. Tennell9/13/02) 
Approve Supplemental Agenda (Vendor Warrants) 

XI. BUSINESS ITEMS 
A. Action 

Pursuant to AR 41 12, no appointment of a certificated employee may be 
made until approved by an action of the Governing Board. 

B. 
Employee: Curtis Peterson 

J School Site: Center Junior High School 
School Year: 2002103 

Action 

C. Action 
This item was placed on the Consent Agenda of the August 21,2002 
board meeting. The Commission on Teacher Credentialing requires 
that the Declaration of Need be placed on the discussion portion of 
the agenda. 

D. Action 

Nominations will be accepted until Monday, September 30,2002. 
Any CSBA member board is eligible to nominate board members 
for either or both of these Director-at-Large seats. 

E. 

The Board will take action to acquire the services of an executive 
search firm in order employ a new superintendent for the 2003-04 
school year. Consideration will be given to the proposal submitted 
by the California SchooI Boards Association (CSBA). < ,,,-.- 

. ---. 3 >k, ; 
,;,,i--: 

New Elementarvm wqG? 

2002 board meeting, a trustee suggested th; 
the new proposed elementary school be named in honor of 
Dr. Fortune, who has served as r zrintendent of CUSD for 

Action , 

Action 

fifteen 
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CENTER UNIFIED SCHOOL DISTRICT 

Resolution #5/2002-03 

To Name the Newly Proposed Elementary School 
for Rex Fortune, Superintendent Center Unified School District 

WHEREAS, Rex Portune, Superintendent 

- provided leadership necessary for the passage of a $59.2 Million in general obligation bonds to 
construct new schools, repair existing schooIs and create infrastructure for high speed technology, 

- established new schools for the Disttict including: McClellan High School in 1988, North Country 
Elementary in 1990, Oak Hill Elementary in 1994, Antelope View Home Charter School in 2000 and the 
Center Adult School in 2001, 

- provided direction for the construction of new schools and school additions North Counky 
Elementary, Oak Hill Elementary and Center High School addition, 

- supported staff in the creation of many new programs, such as the Teacher 2000 program, the 
Center Scholars Program and the Media & Communications Academy at Center High School; the Math 
Engineering Science Achievement Program at Center High School, Center Junior High School and two 
Elementary schools; created Teacher Collaboration and curriculum specialists at all four Elemenhy schools 
and the Open Court Reading Program at all Elementary schools, 

- acquired new funding for Center District from the Packard Foundation ($1,000,000), Project 
Pipeline Teacher Recruitment Center ($20,000), federal grant for secondary school English and math 
instruction ($460,000), federal legislation ($727,000), 

- participated in professional organizations outside the District including: past member of the 
Superintendent's Committee and chairman of the Urban Education Committee for Association of 
California School Administrators (ACSA), member of Superintendent's Advisory Committee for the 
California School Boards Association, Chairman of Board of Directors Project Pipeline, Chairman of the 
Board of Directors California State Leadership Academy, Capitol Sierra, 

- served as chief administrator and executive secretary to the Board of Trustees for Center Unified 
School District Board of Trustees 1988-2003. 

m~~~~~ IfE lTXU3SOLVED, that hate Bo.ard pfTrustees of Center Unified S 01 District, adopt! 
:h~iesolbtion €0--the -Newly Pr- $3- in honor o Rex Fortune 

. . 
JupeGtendehf on this 4th day of -, 2002. 

BOARD OF TRUSTEES 

Raymckd F. Bender, Member 
- 

K E ~ I G N E ~ .  
~ k i e l  S. Reason, Member 
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CENTER UNIFIED SCHOOL DISTRICT 

BOARD OF TRUSTEES REGULAR MEETING 
North Country Elementary School - Multipurpose Room 

Wednesday, September 4,2002 - 6:00 p.m. 

M I N U T E S  

CALL TO ORDER - President Rodowick called the meeting to order at 500 p.m. 

ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESStON 
1. Student Expulsions/Readmissions 
2. Conference with Legal Counsel-Anticipated Litigation: Significant 

Exposure to Litigation Pursuant to 5 (b) of Gov. Code 54956.9 (1 case) 
3. Significant Exposure to Litigation Pursuant to Gov. Code 

54956.9(2) and (3) (C): (1 Liability Claim) 
4. Conference with Counsel - Real Property Transactions 

CLOSED SESSION - The Board adjourned to closed session at 5:03 p.m. 

?) ROLL CALL - Trustees Present: Mr. Rodowick, Mrs. Ferguson, Mrs. Anderson, 
.J Mr. Bender 

Administrators Present: Dr. Fortune, Superintendent 
Jan Adams, Assist. Supt. Instruction/PR 

OPEN SESSION - President Rodowick called the open session to order at 6:00 p.m. 
Mr. Rodowick read a letter from Trustee Dan Reason announcing his resignation from the 
Board of Tmstees which became effective August 28,2002. (See Attachment A.) 

FLAG SALUTE - led by Mr. Rodowick. 

ANNOUNCEMENT OF ACTION(S) TAKEN IN CLOSED SESSION - Mr. Rodowick reported that 
Board had met in closed session and in the matter of  
I. Student ExpulsionsIReadrnissions - none presented. 
2. Conference with Legal Counsel-Anticipated Litigation: Significant Exposure to 

litigation Pursuant to 9 (b) of Gov. Code 54956.9 (1 case) - no action taken. 
3. Significant Exposure to Litigation Pursuant to Gov. Code 54956.9(2) and (3) (C): 

(I Liability Claim) - no action taken. 
4. Conference with Counsel - Real Property Transactions - no action taken. 
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9 CONSENT AGENDA 
1. Approved Certificated Personnel Transactions 
2. Approved Football Coaches: Center High School 2002 
3. Approved Disposal of Surplus Vehicles: Buses #3, #21, #22, #26 
4. Accepted Donation: Computer Equipment from Mr. Fred Masure 
5. Approved Lease Agreement: 2 State Childcare Buildings @ Spinelli Elementary 

for 5 years (Latchkey Program) 
6. Approved Field Trip: Outdoor Environmental Living Program 

@ Alliance Redwoods - North Country Elementary, March & June 2003 
7. Approved Field Trip: San Diego, CA - Center High School Media Communications 

Academy, October 2002 
8. Approved Out-of-State Travel: Atlanta, GA - NABSE Conference, Audrey Lytle, 

Director of Personnel, November 2002 
9. Approved Professional Services Agreement: Skips Music, Inc. - Guitar Lessons, 

Antelope View Home Charter School 
10. Approved Professional Services Agreement: Carolee Birka - Violin Lessons, 

Antelope View Home Charter School 
1 1. Approved Lease Agreement: Pacific Coin Communications, Inc. for Pay 

Telephone @ McClellan High School & Pre-Ninth Academy 
12. Ratified Resolution #4102-03: In Support of Proposition 47 
13. Denied Liability Claim (A. Tennell9/13/02) 
14. Approved Supplemental Agenda (Vendor Warrants) 
15. Approved Out-of-State Travel: Washington, DC, 

Motion: Bender Vote: General Consent 
Second: Anderson 

BUSINESS ITEMS 
A. REJECTED Offer of T e w  Ce-yee 

Wolfson 

Motion: Ferguson Vote: General Consent 
Second: Bender 

B. APPROVED Waiver: En- 
Employee: Curtis Peterson 
School Site: Center Junior High School 
School Year: 2002103 

Motion: Anderson Vote: General Consent 
Second: Ferguson 

APPROVED Declaraticrn af Need far F-d F d 2 0 0 2 / 0 3  n =- 
Motion: Anderson Vote: General Consent 
Second: Ferguson 
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NO ACTION TAKEN - a U f n r b l n m ~ n s :  CSRA Directors at k g e  . . .). 

E. APPROVED V o o l  R w s s o a . & m  [CSBA) . . 
t Sea& 

Motion: 
Second: 

Anderson 
Ferguson 

Vote: General Consent 

- - - - - - - - - . - 
APPROVED ksolui ion #51U Ahmh~amincl New Elernenta@chd&& 

-D 

BOARD SUPERINTENDENT REPORTS 
Mr. Bender . - 

- regarding drug -l I would like to get some input from the sites, not just administrators, but the 
officers also. Do they think that we should have some sort of testing? I don't want us to be led down 
the path thinking that it's not a problem here. It's not a problem because we've been ardent and 
strict along the way. I'd rather be proactive up front than have a sullied reputation later on. Can we 
make this a topic of discussion at a future board meeting? 
Mrs. Anderson - asked what the policy was at the high school regarding kids caught smoking regular cigarettes on 
campus. 
Mrs. Ferguson - congratulated the high school for a very well run back-to-school night. She also plans to attend 
the back-to-school night tomorrow evening at the junior high school. 
Mr. Rodowick - noted that he had obtained the name of the property manager for Lawrence Links and had left a 
phone message for him. He wants to talk to him about the gates at Lawrence Links and the ability 
for students to walk through the gate and through the Lawrence Link complex to Dudley Elementary 
rather than have those children go out to Watt Avenue and down Elverta Road to Aztec. Mr. 
Rodowick stated that if we could not get some help from the Links manager, he planned seek help 
from Supervisors Roger Dickenson and Roger Niello. - received an invitation to the "Beginning Support & Assessment Orientation" on September 11 from 
4:00 to 6:00 p.m. and he is planning to stop by to say hello. - commented that "All Staff Day" was a wonderful event this year. Everyone left feeling good. 
Dr. Fortune - announced that next Monday night, September 9,2002, is the Teacher of the Year Dinner. - reported that a formal signing of a Memorandum of Understanding between CSUS and CUSD 
would take place at a future meeting. The MOU will formalize a number of things we do with CSUS 
such as trips to their campus by CUSD students and having our students who are interested in 
becoming teachers concurrently enrolled at CSUS and CUSD. 
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0 ADVANCE P W N l N G  
A. Future meeting Date@): September 18,2002 Regular Meeting 
B. Suggested Agenda Item(s): 

CONTINUATION OF CLOSED SESSION (Item Ill) 

ADJOURNMENT - 7:35 p.m. 

Respectfully submitted, 

& k k z  
Rex Fortune, Superintendent 
Secretary to the Board of Trustees 

. 
A L ? ~ C ? A L a r n r /  

Ferguson, dlerk 
Board of Trustees 

/ D - / b - D a  
Adoption Date 



AGENDA ITEM # xvr- E 

AGENDA REQUEST FOR: 

Dept.lSite: Superintendent's Office Action Item x 
To: Board of Trustees Information Item 

Date: January 17,2018 # Attached Pages 

From: Scott A. Loehr, Superintendent 

I I SUBJECT: First Reading: Board PolicieslRegulationsIExhibits I I 
Replace BP 0400 Comprehensive Plans 
Replace BPjAR 0420.4 Charter School Authorization 
Replace BP!AR 0460 Local Control and Accountability Plan 
Replace BP 0500 Accountability 
Delete BPIM 0520.2 Title I Prognun Improvement Schools 
Delete BP 0520.3 Title I Prognun Improvement Districts 
Replace BP!AR 1 1  13 District and School Web Sites 
Replace BP 1325 Advertising and Promotion 
Replace BP 3100 Budget 
Replace BP 3280 Sale or Lease of District-Owned Real Property 
Add BP 35 13.4 Drug and Alcohol Free Schoots 
Replace AR 3515.6 Criminal Background Checks for Contractors 
Replace BP 3515.7 Firearms on School Grounds 
Delete BP 3517 Facilities Inspection 
Add AR 3517 Facilities Inspection 
Replace BP 4 1 19.21142 19.21143 19.21 Professional Standards 
Replace BP 4 1401424014340 Bargaining Units 
Replace AR 4 1441424414344 Complaints 
Replace BPIAR 4200 Classified Personnel 
Replace BPIAR 5113.1 Chronic Absence and Truancy 
Add BPIAR 5113.12 District School Attendonce Review Board 
Replace BPIAR 5117 Interdistrict Attendance 
Replace AR 5 125.2 Withholding Grades, Diploma or Tnurscripu 
Replace BP 5131.6 Alcohol and Other Drugs 
Delete E 5131.63 Stemids 
Replace BP 5144 Discipline 
Replace BPIAR 5144.1 Suspension and ExpulsionlDue Process 
Replace AR 5 148.2 BefordAfler School Programs 
Replace BPIAR 6020 Parent Involvement 
Replace AR 61 12 School Day 
Replace BP 6153 School-Sponsored Trips 
Delete BPIAWE(I)IE(2) 6 162.52 High School Exit Examination 
Replace BP 6170.1 Transitional Kindergarten 
Replace AR 6173.1 Education for Foster Youth 
Replace BPIAR 6173.2 Education ofchildren of Military Families 
Replace BB 9150 Student Board Members 

I IRECOMMEND ATITION: UUSD Board of Trustees approve the first reading of I bresented policieslregulationslexhi bits. I I 
1 

AGENDA ITEM: A!bk€ 



CSBA Sample 
Board Policy 

Philosophy, Goals, Objectives, and Comprehensive Plans 

COMPREHENSIVE PLANS 

The Governing Board believes that careful planning is essential to effective irnplernen.@ % n 
of district programs and policies. Comprehensive plans shall id*n?ify cohesive stra*s fn* 

school irnnmvement! prnvide stability in district operation and bc aligned to pnc 
s i t  amon! istriet aches for student academic owtb and ac' vemen 

Comprehensive plans adopted by the district shall inciud~ 
ability plan (LCAP) and other plans-required by Iav 
be in the best interest of the district. ~uqjl'plans may 

describe L-nh* .**' id- nticipated m-le outcomes, 
. . 

priorities, activities, available resources, and strategies for 
internal and external communications regarding the 

ess for developing comprehensive plans sha wite includc oad participation of 
and community representatives. Committees mag, and when required by law shall 

be appointed to assist in the development o f p l a n d  District comprehensive plans an 
bubject to review and approval by the Board. e t t  

(cJ I210 - Cilizc'l~ Advisog~ C'onlntittee~j 
(cj: 2230 - Represrrrtative and Defiber~ltive Grotrps) 
(cc 15020 - Parent k i ~ o l v e m e ~ ~ r )  
(cf: Y 130 - Lluord Uonu~~iftees) 



COMPREHENSIVE PLANS (continued) 

specified state andfor federal categorical programs must establish a school site council "m"% for th 
lrpose of developing and approving a singlc plan for student achicvcment pursuant to Educatioq 

Code 64001; see BPlAR 0420 - School PlansiSite Councils. In districts with ovcr 2,500 average dad$ 
attendance, each school must develop a school safety plan pursuant to Education Code 32281 and 
32286; sec BPIAR 0450 - Comprehcbsive Safety Plan. Other s c h o o l ~ l a n s  may be requi 

Boardpalicv or dcvelapcd st the discretion of the school sited 

. -  school-level plans may b 
individual school sites provided that t 
policies, mtrim administrative regulat 
districtwide plans. School 
Crln+r;ntrnAent nr r l - c i c r n ~ ~  d ,,+I Board policy rfin~~irfi 

-0  

0420 - School Pfans/Situ Coirrtcils) 

kornprehensive plans shall beavailable to rhe public, % an s ,all be reviewed and updatc 
intervals-as specified w 

A 
-& Id 

Legal Refere,~ce: 
EDUCATION CODE 

35033 Polcwrs and dtrrie.s of rha srrpuri,fit.CIL.?,if 
33291 Rltles (po~rer r$gor.etwitlg bou)be) 

31.3 Trnaspuria tion ,snfeQ plnth 
60-51077 Local colrtrol and aC~Oil~~labilifJ~ platr 
95-56 195.10 Comiprelimsive locrrl plarts for spec1 6 -H . - . 05-56208 Rrqifirenle~lfsJir speciul etlrrcatii~~~ plat 

1, 01 Single school plan fur sturlerrt I I C I I ~ ~ I  ?ttt. cu~~~olidaled appiicatioti prograntl 

UNITED STA&$CIODE U T L E  20 . 6312 Local educationnl agetrcy plar~ 

I 
CODE OF RECUIJ T ~ ~ N T ,  TI5 
, 560 Civil defe~tse at18 diliraster prepurrur 

IVEB SITES 
CSBA; I~rtp:U~wctlv. cshu. arg 

Policy Reference UPDATE Service 
Copyright 1,017 by California School Boards Association, W e \  Sacrimcnto, California 95691 
All rights rrsrrved. 



Center USD 
Board Policy 
Strategic Plans 

BP 0400 
Philosophy, Goals, Objectives and Comprehensive Plans 

The Governing Board believes that carefhl planning is essential to effective 
impIementation of district programs and policies. Strategic plans shall identify cohesive 
strategies for school improvement and provide stability in district operations. 

The Superintendent or designee shall develop strategic plans for the implementation of 
the district's vision and goals, on specific policy topics and on other areas as required by 
law. As appropriate, strategic plans may describe, but not be limited to, anticipated short- 
and long-term needs, measurable outcomes, priorities, activities, available resources, 
timelines, staff responsibilities, and strategies for internal and external communications 
regarding the plan. 

(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
(cf. 0430 - Comprehensive Local Plan for Special Education) 
(cf. 0440 - District Technology Plan) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 0500 - Accountability) 
(cf 1 1 12 - Media Relations) 
(cf. 2 123 - Evaluation of the Superintendent) 
(cf. 3 5 16 - Emergencies and Disaster Preparedness Plan) 
(cf. 3 543 - Transportation Safety and Emergencies) 
(cf. 4141.6/4241.6 - Concerted ActiodWork Stoppz 1 
(cf. 6010 - Goals and Objectives) 
(cf. 6 1 7 1 - Title I Programs) 
(cf. 6190 - Evaluation of the Instructional Program) 
(cf 71 10 - Facilities Master Plan) 

Strategic plans may be subject to review and approval by the Board. 

The process for developing strategic plans shall invite broad participation of school and 
community representatives. Committees may be appointed to assist in the development 
of plans. Comprehensive plans shalI be available to the public and shall be reviewed at 
regular intervals as specified within the plan. 

(cf. 0420.5 - School-Based Decision Making) 
(cf 1220 - Citizen Advisory Committees) 
(cf. 2230 - Representative and Deliberative Groups) 



(cf. 6020 - Parent Involvement) 
(cf. 91 30 - Board Committees) 

In addition, school-level plans may be developed to meet the unique circumstances of 
individual school sites provided that they are consistent with law, district vision, Board 
policies, administrative regulations and districtwide plans. School pIans may be subject 
to review an(- - - lvd of the Superintendent or designee and/or the Board. 

(cf. 0420 - Scho ?lans/Site Councils) 
- 

(cf. 0420.1 - School-Based Coordinated Program) 
(cf. 0420.2 - School Improvement Program) 
(cf. 0420.3 - School-Based Student Motivation and Maintc 

Legal Reference: 
EDUCATION CODE 
35035 Powers and duties of Superintendent 
3529 1 Rules (power of governing board) 

Management Resources: 
CSBA PUBLICATIONS 
Maximizing School Board Leadership: Vision, 1996 
WEB SITES 
CSBA: http://www.csba.org 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: August 5, 1998 Antelope, California 



CSBA Sample 
Board Policy 

Philosophy, GoaIs, Objectives, and Comprehensive Plans 

CHARTER SCHOOL AUTHORIZATION 

Note: The following opticrrrol policy may be revised to reflect district practice. Education Code 47600- 
47616.7 authorize the establishment of a capped number of public clianer schools, which are generally 
exempt from Education Code provisions governing school districts unless othenvise specified in law. To 
establisl~ a charter school, petilioners must submit to the Governing Board for approval a petition which 
includes all components required by law as described in the accompanying adnlinistrative regulation. 

Chancr petitions also may be submitted to other entities under ccrrain circumstances. Education Code 
47605.547605.6 authorize petitioners to sub~~rit a petition directly to the County Board of Education when 
(I)  the charter school wilt serve students for whoin the county office of education would otlierwise be 
responsible for providing direct education and related services or (7) the countywide program will provide 
educational services to a student population that cannot be served as well by a charter school operating in 
only one district in the county. 

In addition, Education Code 47605.8 autharizes petitioners to sub~nit a petition directly to the State Board of 
Education (SBE) to approve a "statewide benefit chaner school" that may operate at multiple sites 
throughout the state. 5 CCR 1 1967.6.1 requires the petitioner to provide prior written notice to the board of 
each district where the petitioner proposes to locate a school site and to notify the board of the date that the 
SBE will meet to consider the petition. 

er information regarding the submission and review petition 

I 

The Gaverning Board recognizes that charter schools may assist the district in offering 
diverse learning opportuoities for students. In considering any petition to establish a 
charter school within the district, the Board shall give & thoughtful consideration to the 
potential of the charter school to provide students with a high-quality education that enables 
hem to achieve to their hllest potential. 

( Note: Education Code 47605 allows for the conversion of an existing public school into a chaner school. 

aepenaenr cnaner scnoo~ IS subject to tne same petition requirements and 
approval process as an "independent" charter school, which is typically Formed by parents/guardians, 
teacl~ers. community members. or a charter management organization. 



CHARTER SCHOOL AUTHORIZATiON (continued) 

Pursuant to Education Code 17606, a district may petition the Superintendent of Public Instruction and the 
SBE to convert all its schools to charter scliools, provided that 50 percent of the district's teachers sign the 
petition, the petition contains all specified components, and arrangements are made for alternative 
anendance of students residing within tile district who cl~oose not to attend charter scilools. 

One or more persons may submit a petition for a start-up charter school to be estabIished 
within the district. En addition, an existing district school may be converted to a charter 
school when deemed beneficial bv the district and communitv - 

(Education Code 47605 

The Superintendent or designee may work with charter school petitioners prior to the formal 
submission of the petition it1 order to ensure compliance of the petition with legal 
requirements. As needed, helshe also may meet with the petitioners io establish workable 
plans for technical assistance or contracted services which the district may provide to the 
proposed charter scllool. 

Within 30 days of receiving a petition to establish a charter school, the Board shall hold a 
public hearing to determine the level of support for the petition by teachers, other employees 
of the district, and parents/guardims. (Education Code 47603) 

Within 60 days of receiving a petition, or within 90 days with mutual consent of the 
petitioners and the Board, the Board shall either approve or deny the request to establish the 
charter school. (Education Code 47605) 

The approval or denial of a charter petition shall no1 be controlled by collective bargaining 
agreements nor subject to review or regulation by the Public Employment Relations Board. 
(Education Code 4761 1.5) 

Approval of Petition 

The Board shall approve the charter petition if doing so is consistent with sound educational 
practice. In granting charters, the Board shall give preference to schools best able to provide 



CHARTER SCHOOL AUTHORIZATION (continued) 

comprehensive learning experiences for academically low-achieving students according to 
standards established by the California Department of Education (CDE) under Education 
Code 54032. (Education Code 47605) 

The Board may initially grant a charter for a specified term not to exceed five years. 
(Education Code 47607) 

(cf. 0320.42 - Cl~urler Scl~ool Rc.ni!~~lul) 
{cJ: 0410.43 - C'hurfcr School Revocariot~) 

The Board shall ensure that any approved charter contains adequate processes and measures 
for holding the school accountable for fulfilling the terms of its charter. These shall include, - 

ot @-limited to! accountability systems, multiple rr rs f :valuating - 

rn: including student outcomr priorities 
and regular reports to the Board. 

Note: The following optional paragraph may be revised to reflect district practice. Although not required ' 
by law, CSBA's publication Charter Schools: A Guide for Governance Teams recolnmends one or more 
memoranda of understanding (MOUs) to address matters that are related to the charter petition but are not 
included In the petition, and to establish expectations for which the charter school can be held accountable. 
CSBA's manual provides examples of issues pertaining to business operations, administrative and support 
services, special education, and student assessment that might be addressed in an MOU. 

A sample MOU between the SBE and a state-approved charter school, available on CDE's web site, may be 
adapted for use by districts. 

The Board may approve one or   no re nlelnoranda of understanding to clarify the financial 
and operational agreements between the district and the charter school. Any such 
memorandum of understanding shall be annually reviewed by the Board and charter school 
govertling body and mended as necessary. 

It sl~all be the responsibility of the petitioners to provide written notice of the Board's 
approval and a copy of the charter to the County Superintendent of Scl~ools, the CDE, and 
the State Board of Education (SBE). (Education Code 47605) 

Denial of Petition 

Note: Education Code 47605 provides that n district cannot approve a charter schoot serving students in a 
grade level not offered by the district unless the charter school also serves all the grade levels offered by the 
district. Thus, an elementary district cannot approve a charter tor n high school, but may approve a charter 
for a K-12 scl~ool since it includes all grade levels served by the district. 



CHARTER SCHOOL AUTHORIZATION (continued) 

The Board shall deny any petition to authorize the conversion of a private school to a charter 
schoo1,Jtq B w  s o e t i u r  a charter *that proposes to serve 
students in a grade level that is not served by the district, unless the petition proposes to serve 
students in all the g d e  levels served by the district. (Education Code 4 7 6 0 2 , 4 7 6 0 5 m  
mmi) a .  _ . - . I  

Note: Pursuant to Education Code 47 
made, as specified in items # I  -3-3 belo 
b605 to add that a petition nlay be denied if the petition does not include 

r not the charter scl~ool will be 
Eployees for purposes of collective 
contains criteria that the SBE must consider in reviewing charter petitions, may be useful to the district in 
determining haw it might evaluate whether a petition meets the conditions specified in items #13 8 below. 

Any other charter petition shall be denied only if the Board written factual 
findings specific to the petition that one or more of the following conditions exist: 
(Education Code 47605) 

The charter school presents an unsound educational program for the students to be 
enrolled in the charter school. 

The petitioners are demonstrably unlikely to successfully implement the program set 
forth in the petition. 

The petition does not contain the number of signatures required. 

The petition does not contain an affirmation of each of the conditions described in 
Education Code 47605Cd). 

The petition does not contain reasonably comprehensive descriptions of the charter 
provisions in Education Code 47605jb). 

- . ,  ,,.... -.. .--I)s 1.". ,,ntain a declaration t ,  ., w h ~  ... cr b. ..,. ..,, ,..,. ., 
chool shall be deemed the esdusive public scllooI employer of the school' 
mployccs for purposes of collective bargaining pursuant to Government Cod1 
540-3549. 

The Board shall not deny a petition based on the actual or potential costs of serving students 
with disabilities, lor I1 ii deny a petition solely because the charter school might enroll 
m d  students 1 NIIE who reside outside the special education local plan area in 
which the district panicipates. (Education Code 47605.7,47647) 

(cf 0-130 - Conrprehej~ske Local PlnnJ~r S1)~uiul Educiuion) 



CHARTER SCHOOL AUTHORIZATION (continued) 

If the Board denies a petition, the petitioners may choose to submit the petition to the County 
Board of Education and, if then denied by the County Board, to the SBE. (Education Code 
47605) 

Legd Refire~~ct.: 

f .. 
220 No~~di.~crin~it?~lio~~ 
17078.53-1 7078.66 Cl~ur~cr scl~ools facilit~~ firnding; slate bortd proceeds 
17180- 1 73 17 Field Acr 
17365- 1 73 74 Field ,4cl, .firr~essli,r occzrpm~c~~ 

1126 Sclinr~l A ccorrrrrcrhiliy Report ~ , i #  

413dj Clrur! c/zaol rdvohir~g iolrr~fir~d 
42236 5 /a 1 Ft~d i r~g j i~r  chnrtw Jisrricrs 
4/23 7 Ciin~inal record s~rnialur~~ 
44830. I Certijicafed ett~plq~yrrs, convkiior? of rr i~ioiertt or sr.riotrsfi10~1y 
45122.1 Class flied errtplo~~ers. convic~ion af a ~viola~r or .seriolr.vfilor~~ 
46201 b~rtrrrctior~al ~)ii/?liles 
47600-47616.7 Cl~arter .Sclrools Act of 1992 
47640-47647 Special ed~tcafionjiritdir~g for charier scl~ools 
17650-4 7 rg of clrirrter .scl~aois 

Indepmdent srtrd) 
52052 Nirmeriral!~~ sigrl$i*ara st~rdet~r suhgrmrp, deflniril~n 

7061)-52077 Local co/!irol awd nzcuur~tubifiQ p l d  

56026 Special edtrcdiorz 
56 1.15-56 146 Special cd~rcrrrion seri1ice.s ill c/lrr,.ter .schuols 
COR POR4 TIONS CODE 
5 1 10-691 0 Ni~lprojil ptrbiic benefit corporntians 
GOifERNn4EiVT CODE 
3540-3549.3 Edz~cc~tior~al Entplor--~nen Relu~iuns Act 

I 1 700.1-1 1705 Irtiiepettdenr strrdy 
1 1960- 11 968.5.5 Charter school 
CODE OF-REGULA"TION~S, TITLE 2-1 - Cuifon1ia Cluilding Stnndurk Code 
UNITED  ST^ TES CODE. TlTL E 20 
7233- 7225 Clzur~er schools 
COURT DECI.TIOA'S 
Ridpecrust Clrartcr Scltool v. Sierra S U I I ~ V  Unifid SC/IOO/ Di.slricf, (2005) 130 Ccd.App.4th 986 
ATT(1RNE)'GENERAL OPINIONS 
89 Om. Cal. Arti~.Gi?,~. 166 (-7006) 
80 0ps.  CUI. PI I I I I  GMI. 52 ( I  99 7) 
78 I'lns. Cal. Aft,! Grr~. 29 7 (1995) 



CHARTER SCHOOL AUTHORIZATION (continued) 

ilfitr~lr 1016 
Charter Scl~ools: A Guide for Gnvernar~ce Tentrls, rev. i J - - - -  
Charter Scltoal Facilities and Proaosilion 39: Lmal i111~Iicationsfi7r Scl~ool Districts, ,7005 
CA LII;-ORNI/f DEPARThfENT OF EDUCATION PU13LICATiOrVS 
Surttp kc Copy of a ,CIe~~;r)ratdrrrn of U~itlerstuniii 
Cffnrter Scknol A~rtltori: I J I :  I;uir/nlrrpd 
Aitrlif#ri;lers, U'ebiiiar 211 

b- -. m 
US. DEP/IRTILIENT OF EDUC-ITION GUID/INCL 

-7 

kem~tirmn~ Rcqrrirerrrenrs, irrcftirlit~a the Ul~ifi~r~tt  .ddw 
I sdit Rmrrire~nerrls fir Ferlfrul Awards, ,411glrst 

liarlet. S-'&ie&M Jutturriy 2Ulq 
itidatrce on 111c Vidtrnrart* Use nf Race 10 A, 
rc~ncntarl~ urrrl Seconllrrrv Scltaf~ls, Drccnthcr 201 

IVEB SITES 
CSBA: It~rp://~t~~al~.csbu. erg 
Culifornicr Cltorler. Sc~tmols Associufion: l~rfp:~~i~~c~~~.c~rlc/tar/cr,v. org 
Culifornin Depurrnte!lt uf Ed~rnrtion, Ci~crrler S G ~ I ~ O O ~  kiip:/h~~t~rv.cde.cu. olhp/c.v 
Rrcliior~ul Associulir~n of Ci~urrer Sc~~~aol A~rrkori:ws: 
~~p:,+~vwnc+.qrlu~i~~c~,uriers.r, 

a h  

US. Depa~tncrtt qf Ed~rcation: ht~p://~usw.ed gin* 

Policy Rcfcrencc UPDATE Servicc 
Copyright 2017 by California Scl~ool Boards Association. Wcst Sacramunto, C~ltfomia 95631 
All rights rcscrved. 



Center Unified SD 
Board Policy 
Charter School Authorization 

BP 0420.4 
Philosophy, Goals, Objectives and Comprehensive Plans 

The Governing Board recognizes that charter schools may assist the district in offering 
diverse learning opportunities for district students. In considering any petition to 
establish a charter school within the district, the Board shall give carefbl consideration to 
the potential of the charter school to provide students with a high-quality education that 
enables them to achieve to their fullest potential. 

One or more persons may submit a petition for a start-up charter school to be established 
within the district. In addition, an existing district school may be converted to a charter 
school when deemed beneficial by the district and community or when state or federal 
law requires restructuring of ~e s c h o o l a o f  Iow performance. 

(cf. 0520.2 - Title I Prc un Improvement Schools) 

Any petition for a start-up charter school or conversion charter school shall include a11 
components and signatures required by law and shall be submitted to the Board. 

The Superintendent or designee may work with charter school petitioners prior to the 
formal submission of the petition in order to ensure compliance of the petition with legal 
requirements. As needed, he/she also may meet with the petitioners to establish workable 
plans for technical assistance or contracted services which the district may provide to the 
proposed charter school, 

Within 30 days of receiving a petition to establish a charter school, the Board shall hold a 
public hearing to determine the level of support for the petition by teachers, other 
employees of the district, and parents/guardians. (Education Code 47605) 

(cf. 9320 - Meetings and Notices) 

Within 60 days of receiving a petition, or within 90 days with mutual consent of the 
petitioners and the Board, the Board shall either amrove or deny the request to establish 
the charter school, (Education Code 47605) 

The approvaI or denial of a charter petition shall not be controlled by collective 
bargaining agreements nor subject to review or regulation by the Public Employment 
Relations Board. (Education Code 4761 I .5) 

Approval of Petition 



The Board shall approve the charter petition if doing so is consistent with sound 
educational practice. In granting charters, the Board shall give preference to schools best 
able to provide comprehensive learning experiences for academically low-achieving 
students according to standards established by the California De~artrnent of Education 
(CDE) under Education Code 54032. (Education Code 47601 - 

The Board may initially grant a charter for a specified term not to exceed five years. 
(Education Code 47607) 

(cf. 0420.42 - Charter School Renewal) 
(cf. 0420.43 - Charter School Revocation) 

The Board shall ensure that any approved charter contains adequate processes and 
measures for holding the school accountable for fblfilling the terms of its charter. These 
shall include, but not be limited to, fiscal accountability systems, multiple measures for 
evaluating the educational program, and regular reports to the Board. 

(cf. 0420.41 - Charter School Oversight) rn 

The district shall not require any district student to attend the charter school &hall it 
require any district employee to work at the charter school. (Education Code 47605) 

The Board may approve one or more memoranda of understanding to clarify the financial 
and operational agreements between the district and the charter school. Any such 
memorandum of understanding shall be annually reviewed by the Board and charter 
school governing body and amended as necessary. 

It shall be the responsibility of the petitioners to provide written notice of the Board's 
approval and a copy of the charter to the County Superintendent of Schools, the CDE, 
and the State Board of Education (SBE). (Education Code 47605) 

Denial of Petition 

The Board shall deny any petition to authorize the conversion of a private school to a 
charter school or that proposes to serve students in a grade level that is not served by the 
district, unless the petition proposes to serve students in all the grade levels served by the 
district. (Education Code 47602,47605; 5 CCR 1 1965) 

Any other charter petition shall be denied only if the Board presents written factual 
findings specific to the petition that one or more of the following conditions exist: 
(Education Code 47605) 

I. The charter school presents an unsound educational program for the students to be 
enrolled in the charter school. 



2. The petitioners are demonsb lnlikely to successMIy implement the program 
set forth in the petition. 

3. The petition does not contain the number of signatures required. 

4, The petition does not contain an affirmation of each of the conditions described in 
Education Code 47605(d). 

5. The petition does not contain reasonably comprehensive descriptions of the 
charter provisions in Education Code 47605(b). 

The Board shall not deny a petition based on the actual or potential costs of serving 
students with disabilities, nor shall it deny a petition solely because the charter school 
might enroll disabled students who reside outside the special education local plan area in 
which the district participates, (Education Code 476057,47647) 

0430 - Comprehensive Local Plan for ecial Education) 

If the Board denies a petition, the petitioners may choose to submit the petition to the 
County Board of Education and, if then denied by the County Board, to the SBE. 
(Education Code 47605) 

Legal Reference: 
EDUCATION CODE 
220 Nondiscrimination 
17078.52-1 7078.66 Charter schools fz funding; state bond proceeds 
17280-1 73 17 Field Act 
17365-1 73 74 Field Act, fitness for occupancy 
41 365 Charter school revolving loan fbnd 
4223 8.5 1-4223 8.53 Funding for charter districts 
44237 Criminal record summary 
44830.1 Certificated employees, conviction of a violent or serious felony 
45 122.1 Classified employees, conviction of a violent or serious felony 
46201 Instructional minutes 
47600-476 16.7 Charter Schools Act of 1992 
47640-47647 SpeciaI education funding for charter schools 
47650-47652 Funding of charter schools 
5 1745-5 1749.3 Independent study 
53300-53303 Parent Empowerment Act 
56026 Special education 
561 45-56 146 Special education services in charter schools 
CORPORATIONS CODE 
5 1 10-69 10 Nonprofit 
GOVERNMENT CODE 



3540-3549.3 Educational Employment Relations Act 
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CSBA Sample 
Administrative Regulation 

Philosophy, Gods, Objectives, and Comprchensivc Plans 

CHARTER SCHOOL AUTHORlZATION 

1 Note: The follo\ving administrative regulation is optional. I 
Petition Signatures 

A petition for the establishment of a start-up charter school must be signed by either of the 
following: (Education Code 47605) 

A number of parents/guardians equivalent to at least one-half of the number of 
students that the charter school estimates will enroll in the school for its first year of 
operation 

A nun~ber of teachers equivalent to at least one-half of the totat number of teachers 
that the charter school estimates will be employed at the school during its f rst year of 
operation 

If the charter petition calls for an existing public schooi to be converted to a charter school, 
the petition must be signed by at least 50 percent of the permanent status teachers currently 
employed at the school. (Education Code 47605) 

In circulating a petition, the petitioners shall include a promir~ent statement explaining that a 
parent/guardianls signature meals that the paent/guardian is rneaningfulfy interested in 
having hisA~er child attend the charter school or, in the case of a teacher's signature, that the 
teacher is meaningfully interested in teaching at the charter school. The proposed ci~arter 
shall be attached to the petition. (Education Code 37605) 

Advisory Committee 

Note: The following optional section [nay be revised to reflect district practice. CSBA's publication Charter 
Schools: A Guide for Governance Teams suggests that a petition review team is one method that rn 
may to obtain input on proposed charters. Such a committee might include representattves of 
the district's l~urnan resources. fiscal services, risk management, student services, curriculum, special 
education, facilities, and other departments. 

1 

At hisher discretion, the Superintendent or designee may establish a staff advisory 
committee to evaluate t l ~ e e i t i o ~  m d  on the requirements ir 

ucation Code 17605 0 and to identifi an! 
add 

' 



CHARTER SCHOOL AUTHORIZATION (continued) 

(L$ 2230 - R~'prescr~litlhv cmJ Dcliba.utiw Groups) 

Components of Charter Petition 

Note: CSBAts publication Charter Schools' Guide for Governance Tea Is specii :ontent 
that - 1 Id constitutc n rcasonubly cornprene~~s~vc dcscnpd## of 
eacli]Io .. as well as rr.rummcndations lor additional content t m  

uy hc rcqucstcd, but not rcquircd, of the petitioners (c.g., school calendar, transportati 

, I rangemcnts, a sample of the  curriculuni and instructional matcriats) 

The charter petition shall include affirrnatioton&tk+i+s=------ 
' &?605$j EL xeltnu*that the charter school will be nonsectarian in its prugra ...., - - 

' t dmission policies, employment practices, and operations; not charge tuition; and no1 
iscriminate against a student on thc basis of characteristics listed in Education Codc 

kZO.@ It shall& . .. contain reasonably comprehensive descriplions of: (Education Code 
47605,476 1 1.5) 

The educational program of the school, designed, runong other things? to 
identify those whom the school is attempting to educate, what it means to be an 
"educated person" in the 21st century, and how learning best occurs. The goals 
identified in that program shalt include the objective of enabling students to become 
self-motivated, competent, and lifelong learners. 

students, English learners, students with disabilities, foster youth, arid homeless students, when there are at 
least 30 students in the subgroup (or at least 15 foster youtli or bomeless students) in the school. For schools 
with 1 1-99 students, numerically significant student subgroups are defined by the Superintendent of Public 
lnsiruction with approval by the State Board of Education (SBE). 

Education Code 47605 requires that these annual goals be aligned with eight state priorities related to ( I  j the 
degree to which teachers are appropriately assigned and fully credentialed, students have sufficient access to 
standards-based instructional materials, and facilities are maintained in good repair; (2) implementation of 
and student access to state academic content and performance standards; (3) parentlguardian involvement; 
(4) student achievement; ( 5 )  student engagement; (6) school climate; (7) student access to and enrollment in 
a broad course of study, including programs and services provided to benefit low-income students. English 
learners. andtor foster youth (i.e., "unduplicatcd students" fbr purposes of the local control funding formula); 
and (8) student outcomes in the specified course of study. See BP/AR 0460 - Local Control and 
Accountability Plan. 

Unlike districts. charter schools are exempt from the requirements to solicit public comment, hold public 
hearings, and have their plans approved by the county office of education. 



CHARTER SCHOOL AUTHORIZATION (continued) 

The petition shall include a description of annual goals fbr all students and far each 
numerically significant subgroup of students identified pursuant to Education Code 
52052, including ethnic subgroups, socioeconomically disadvantaged students, 
English learners, students with disabilities, foster youth, and homeless students. These 
goals shall be aligned with the state priorities listed in Education Code 52060 that 
apply to the grade levels served or the nature of the program operated by the charter 
school. The petition also shall describe specific annual actions to achieve those goals 
T l~e  petition may identify additional priorities established M a r w  +&A l++- fn 

w e  ~ronosed school, pa ls  aligned with those priorities, and specific annuai action: 
to achieve those goals. 

(cJ 0420. J l  - Citar.tur School Ch.wsigi?t) 
(cJ: 0460 - Local Control anJilcco~trrtahiIi~~~ Piun) 

If the proposed scl~ool will serve high sct~ool students, the petition shall describe the 
manner in which the -school will inform parents/guardians about the 
transferability of courses to other public high scilools and the eligibility of courses to 
meet college entrance requirements. Courses offered by the charter school that are 
accredited by the Western Association of Schools and Colleges may be considered 
transferable, and courses approved by the University of California or the California 
State University as creditabie under the "a-g" admissions criteria may be considered 
to meet college entrance requirements. 

Note: Education Code 47605 requires that the petition identify student outcomes that the charter school 
intends to use, including those that address increases in student achievement both schootwide and for all 
croups of students served by the charter school, as defined in Education Code 47607. Education Code - 
47607 defines "all groups of students served by the chmer school" to mean all numerically significant 
subgroups of students served by the charter school, as defined in Education Code 51,052. 

The measurable student outcomes identified for use by the charter school. Studen, 
orrtcornes mealls the extent to which all students of the school demonstrate that they 
have attained the skills, knowledge, and attitudes specified as goals in the school's 
educational program, including outcomes that address increases in student academic 
achievement both schoolwide and for each numerically significant subgroup of 
students served by the chiwter school. The student outcomes shall align with the state 
priorities identified in Education Code 52060 that apply for the grade levels served or 
the nature of the program operated by the charter school. 

3. The method by which student progress in meeting the identified student outcomes is 
ta be measured. To the extent practicable, tile method for measuring student outcomes 
fbr state priorities shall be consistent with the way information is reported on a school 
accountability report card, 



CHARTER SCHOOL AUTHORIZATION (continued) 

The governance structure of the schooi, including, but not limited to, the process to be 
kllowed by the school to ensure parenvguardian involvement. 

The qualifications to be  net by individuals to be employed by the school. 

The procedures that the school will follow to ensure the health and safety of students 
and staff, including the requirement that each school employee furnish the school 
with a criminal record summary as described in Education Code 44237. 

The means by which the school will achieve a racial and ethnic balance mong its 
students that is reflective of the general population residing within the district's 
territorial jurisdiction. 

iotc: Pursuant to Education Codc 17G05, when the number of students who wish to attcnd the 
hartcr school exceeds thc school's capacity, attendence must bc determined by n public random 
rawing, with admission preterence cslcnding to students who currently attcnd the chartcr school 
nd students who reside in the district. As amcndcd by A B  1360 (Ch. 760, Ststutcs of ?017), 
:ducation Codc 47605 provides that edmission preferences muy also ieclude, but arc not limited 
'blings of students admitted or attending the charter school and children of the school's teachers, 
nff, and founders identified in the initial charter. Education Code 47605, as amended, reatrires thnt f e prinri+*r nrder f -  ~refr-nlcc he detcrmirn* in tf.n - -  - 6 :  - -  ---\ ided helm - 

dm ~ft--fef- -. . - .-&Tt~c charter scl~ool's student admissiol 
olicy. The petition shall, in accordance with Education Codc 47605(d), specif: 
rocedurcs for determining erlrollnlent when the number of applicants excecc 

me school's capacity, including requirements for thc use of a public randon 

The manner in which annual, independent financial audits shall be conducted, which 
sl~all employ generally accepted accounting principles, and the manner in which audit 
exceptions and deficiencies shall be resolved to the w ~ o a r d ' s  satisfaction. 

-- -- 

' lote: Education Code 47605, as nmcndcd by AR 1360 (Ch. 760, Statutes o f ~ ~ % ,  requires tll 
tition to contain a comprehensive description of procedures by lvllich a student can be 

- 

deraland s@te coEitut&al 
spelled, or otherwise removed holv C S ~ O C L ~  will E O ~ P I V  with = n ~ ~ i f i ~  

10. The procedures by which students can be 
suspc ed - vpetlec 'or disciplinary reasons or othenvise involuntarii: 

:moved fur any reason, including an explanation of how the charter sctrool wil 
ply with federal : - ca titutional procedural and substanti 

m 



CHARTER SCHOOL AUTHORIZATION (continued) 

-.ialt also include processes by which the charter school will notify the 
superintendent of a district and request to be notified by a district about a 

udent when the circumstances snccificd in Education Code 47605(d)esis_ . . -  - 

11. The nmnner by which slaff members of the charter school will be covered by the 
State Teachers' Retirement System, the Public Employees' Retirement System, or 
federal social security. 

12. The public school attendance alternatives for students residing within the district who 
clloose to not attend the charter school. 

13. A description ofthe rights of any district employee upon leaving district employment 
to work in the charter school and of any rights of return to the district after 
employment at the charter school. 

14. The procedures to be followed by tlze charter school and the Board to resolve disputes 
reIating to charter provisions. 

- 
Note: Education Code 47605 requires charter petitions to contain the declaration specified in item #I5 
below regarding responsibilities for collective bargaining. If the charter school is not deemed the public 
school employer for purposes of collective bargaining under Government Code 3540-3549.3, the district 
where the charter school is located shall be deemed the public school employer for these purposes, pursuant 
to Education Code 4761 I .5. Education Code 4761 1.5 finher provides that, it'the charter does not specify 
that the charter school shall comply with laws and regulations governing tenure or a merit or civil service 
system, the scope of representation for that charter school shalt also include discipline and dismissal of 
charter school employees. 

15. A declaration as to whether or not the charter school shall be deemed the exclusive 
public school employer of the school's employees for purposes of collective 
bargaining under Government Code 3540-3549.3. 

Note: Education Code 57605 and 5 CCR 1 1962 require the charter petition to include procedures to be used 
in the event that the chaner school closes for any reason, as provided in item #I6 below. Duties of the 
district pertaining to charter school closures include notification requirements pursuant to Education Code 
47604.32 and 5 CCR 1 1962.1 ; see BP 0420.4 1 - Charter School Oversight. 

16. The procedures to be used if the cl~arter school closes, including, but not limited to: 
(5 CCR 1 1962) 

a. Designation of a responsible entity to conduct closure-related activities 



CHARTER SCHOOL AUTHORIZATION (continued) 

b. Notification to parentstguardians, the Board. the county office of education, 
the special education local plan area in which the school participates, the 
retirement systems in which the sci~ool's employees participate, and the 
California Department of Education, providing at feast the following 
information: 

( I )  The etyective date of the closure 

(2)  The name(s) and contact information of the persoa(s) to whom 
reasonable inquiries may be made regarding the closure 

(3) The students' districts of residence 

(4) The manner in whicI.1: parents/guardians may obtain copies of student 
records, including specific information on compIeted courses and 
credits that meet graduation requirements 

c. Provision of a list of students at each grade level, the classes they have 
completed, and their districts of residence to the responsible entity designated 
in accordance wit11 item #I  6a above 

d. Transfer and maintenance of all student records, at1 state assessment results, 
and any  special education records to the custody of the responsible entity 
designated in accordance with item #16a above, except for records andtor 
assessment results that the charter may require to be transferred to a different 
entity 

e. Transfer and maintenance of personnel records in accordance with applicable 
law 

f. Conlpletion of an independent final audit within six months after the closure 
ol' the school that includes an accounting of all financial assets and liabilities 
pursuant to 5 CCR 11962 and an assessment of the disposition of any 
restricted funds received by or due to the school 

g. Disposal of any net assets remaining after all liabilities of the school have 
been paid or otherwise addressed pursuant to 5 CCR 1 1962 

h. Completion and filing of any annual reports required pursuant to Education 
Code 47604.33 

1. ldentificatio~l of funding for the activities identified in itenl#16a-h above 



CHARTER SCHOOL AUTHORIZATION (continued) 

Charter school petitioners shall provide information to the Board regarding the proposed 
operation and potential effects of the school, including, but not limited to: (Education Code 
47605) 

- 
Note: Education Code 47605 requires that petitioners provide to the Governing Board the inforniation listed 
in items #I4 below. The Board may require additional information. 

As outlined in CSBA's publication Charter Schools: A Guide for Governance Tearns, some districts request 
a school calendar, infortnation regarding transportation arrangements, staff development plans, assurances 
that the sctlool will provide appropriate services for English language learners and students with disabilities, 
or any other information that wiIl assist the Board in understanding the proposal. Districts that wisli to 
require additional information in the cllaner may lisl those items below. 

Nole: Education Code 47605 requires that information on school facilities, listed in itern # 1  below, must 
specify where the school intends to locate. Unless otfienlrise exempted, the scliool lnust be located within 
the geographic boundaries of the ciiarteritig district; see section "Location of Charter Scllool" below. 

i 

1. The facilities to be used by the school, including where the schooI intends to locate 

7 . The manner in which administrative services of the school are to be provided 

3. Potential civil liability effects, if any, upon the school and district 

4. Financial staternel~ts that include a proposed first-year operatiollal budget, including 
start-up costs and cash-flow and fiwmciat projections for the first three years of 
operation 

Location of Charter School 
- 

Note: Education Code 47605 and 47605.1 establish geographic and site requirements for charter schools. 
Pursuant to Education Code 47605, a charter school granted by either tlie County Board of Education or the 
SBE following initial denial by the district also must locate within the geographic boundaries of the district 
that denied the petition. 

The Attorney General has opined, in 89 0~s.Cal.Attv.Gcn. 166 (2006), that online charter scllools are 
subject to the restrictions and conditions placed upon independent study programs, including the 
requirement that students reside in the chaner school's home county or an adjacent county. 

Unless otherwise exempted by law, the charter petition sllall identify a single charter school 
that will operate within the geograpkic boundaries of the district. A charter school may 
propose to operate at mu1tiple sites within the district as tong as each location is identified in 
the petition. (Education Code 47605,47605.1 ) 



CHARTER SCHOOL AUTHORIZATION (continued) 

A charter school that is unable to locate within the district's jurisdictional boundaries may 
establish one site outside district boundaries but within the county, provided that: (Education 
Code 47605,47605.1) 

1. The district is notified prior to approval of the petition. 

3. The County Superintendent of Schools and Superintendent ot' Public Instruction are 
notified before the charter schooi begins operations. 

3. The charter school has attempted to locate a single site or facility to house the entire 
program but such a facility or site is unavailable in the area in which the school 
cl~ooses to locate, or the site i s  needed for temporary use during a construction or 
expansion project. 

A charter school may establish and locate a resource center, meeting space, or other satellite 
facility in an adjacent county if both of the following conditions are met: (Education Code 
47605.1) 

1. The facility is used esclusively for the educational support of students who are 
enrolled in nonclassroom-based independent study of the charter school. 

3 
,+ Tile charter sc!~oot provides its primary educational services in, and a majority of the 

students it serves are residents of: the county in which the school is authorized. 

Policy Reference UPDATE Service 
Copyright 2Ol7 by California School Bourds Associntion. West Siic~~rnento, Callfomia 9569) 
All rights rcscned. 



Center Unified SD 
Administrative Regulation 
Charter School Authorization 

AR 0420.4 
Philosophy, Goals, Objectives and Comprehensive Plans 

Petition Signatures 

tetition for the establishment of a start-up charter school must be signed by one of the 
following: (Education Code 47605) 

1. A number of parentsJguardians equivalent to at least one-half of the number of 
students that the charter school estimates will enroIl in the school for its first year of 
operation 

2. A number of teachers equivalent to at least one-half of the number of teachers that 
the charter school estimates will be em lo ed at the school during its first year of - - - - s r  Y 
operation ?-In 
-c- w. d 

- 
- >---L- --- --AL 

d e , ~ ~ ~ b e b h o n  calls for an ex~st~ng public school to be converted to a charter 
school, the petition must be signed by at least 50 percent of the permanent status teachers 
currently employed at the school. (Education Code 47605) 

Xcf. 41 16 - Pennanenflrobationary Status) 
I 

!$n circulating a petition, the petitioners shall include a prominent statement explaining 
that a parent/guardianls signature means that the parentlguardim is meaningfulIy 
interested in having hisher child attend the charter school or, in the case of a teacher's 
signature, that the teacher is meaningfully interested in teaching at the charter school. The 
proposed charter shall be attached to the petition. (Education Code 47605) 

Components of Charter Petition 

A petition shall include affirmations of the conditions described in Education Code 
47605(d) as well as reasonably comprehensive descriptions of: (Education Code 47605, 
4761 1.5) 

1. The educational program of the school, designed, among other things, to identify those 
whom the school is attempting to educate, what it means to be an "educated persont' in 
the 21st century, and how learning best occurs. The goals identified in that program shall 
include the objective of enabling students to become self-motivated, competent, and 
lifelong learners. 



If the proposed school will serve high school students, the petition shall describe the 
manner in which the charter school will inform parents/guardians about the transferability 
of courses to other public high schools and the eligibility of courses to meet college 
entrance requirements. Courses offered by the charter school that are accredited by the 
Western Association of Schools and Colleges may be considered transferable, and 
courses approved by the University of California or the California State University as 
creditable under the "a-g" admissions criteria may be considered to meet college entrance 
requirements. 

2. The measurable student outcomes identified for use by the charter school. Student 
outcomes means the extent to which all students of the school demonstrate that they have 
attained the skills, knowledge, and attitudes specified as goals in the schooI1s educational 
program, including outcomes that address increases in student academic achievement 
both schoolwide and for each "numerically significant" subgroup of students served by 
the charter school, as defined in Education Code 52052. 
I 

3. The method by which student progress in meeting the identified student outcomes 
is to be measured. 

4. The L e  governance s of the school, including, but not limited to, the process 
to be followed by the school to ensure parenttguardian involvement. 

5.  The qualifications to be met by individuaIs to be employed by the school. 

6. The procedures that the school will follow to ensure the health and safety of 
students and staff, including the requirement that each school employee h d s h  the 
schooI with a criminal record summary as described in Education Code 44237. 

7. The means by which the school will achieve a racial and ethnic balance among its 
students that is reflective of the general population residing within the district's territorial 
jurisdiction. 

8. Admission requirements, if applicable. 

9. The manner in which annual, independent financial audits shall be conducted, 
which shall employ generally accepted accounting principles, and the manner in which 
audit exceptions and deficiencies shall be resolved to the Governing Board's satisfaction. 

PO. The procedures by which students can be suspended or expelled. 

8 1. The manner by which staff members of the charter school will be covered by the 
-State Teachers' Retirement System, the Public Employees' Retirement System, or federal 
social security. 

12. The public school attendance alternatives for sb nts residing within the district --  - - - who choose to not attend the charter school. 
I .- - 



13. A description of the rights of any district employee upon leaving district 
employment to work in the charter school and of any rights of return to the district after 
employment at the charter school. 

14. The procedures to be followed by the charter school and the Board to resolve 
disputes relating to charter provisions. 

15, A declaration as to whether or not the charter school shall be deemed the 
exclusive public school employer of the school's employees for purposes of collective 
bargaining under Government Code 3540-3549.3. 

1 6  The procedures to be used if the charter school closes, including, but not limited 
to: (5 CCR 1 1962) 

a. Designation of a responsible entity to conduct closure-related activities 

b. Notification to parentslguardians, the Board, the county office of education, the 
special education local plan area in which the school participates, the retirement systems 
in which the school's employees participate, and the California Department of Education, 
roviding at least the following information: C 

( I )  The effective date of the closure 

The name(s) and contact information of the person(s) to whom reasonable 
-uiries may be made regarding the closure 

(3) The students' districts of res nce 
- 

C 

(4) The manner in whichms~guara lans  may ootain copes of student records, 
including specific information on completed courses and credits that meet graduation 
requirements 

c. Provision of a list of students at each grade level, the cIasses they have comr>leted, 
and their districts of residence to the responsible entity desi 
item #I 6a above 

'I-- E 
d, Transfer and maintenance of all student records, all state assessment results, and 
any special education records to the custody of the responsible entity designated in 
accordance with item #16a above, except for records and/or assessment results that the 
charter may require to be transferred to a different entity 

e. Transfer and maintenance of personnel records in accordance with applicable law 

f. Completion of an independent final audit within six months after the closure of 
the school that incIudes an accounting of all financial assets and liabilities pursuant to 5 



CCR 1 1962 and- ie disposition of any restricted b d s  received by or 
due to the school 

g. Disposal of any net assets remaining after all liabilities of the school have been 
paid or o-essed p r s u ~ t o  5 CCR 1 1962 

-- - - .m-- 

h. Completion and filing i f  any annual reports required p m a n t  to Education Code 
47604.33 

i. Identification of h d i n g  for the activities identified in item #16a-h above 

Charter school petitioners shall provide information to the Board regarding the proposed 
operation and potential effects of the school, including, but not limited to: (Education 
Code 47605) 

1. The facilities to be used by the school, including where the school intends to 
locate 

(cf. 71 60 - Charter School Facilities) 

2. The manner in which administrative services of the school are to be provided 

3. Potential civil liability effects, if any, upon the school and district 

4. Financial statements that include a proposed first-year operational budget, 
including start-up costs and cash-flow and financial projections for the first three years of 
operation 

- .  
Location of Chartel 

UnIess otherwise exempted by law, the charter petition shall identify a single charter 
school that will operate within the geographic boundaries of the district. A charter school 
may propose to operate at multiple sites within the district as long as each location is 
iden ' ed in the uetition. (Education Code 47605.47605.11 JL= 

%2 3. 5: . 
A charter school that is unable to locate within the district Llrisdictional boundaries may 
establish one site outside district boundaries but within the county, provided that: 
(Education Cod 760 l7605.1) 

1. The dlsr! .fied prior to approval of the petition. 

2. The County Superintendent of Schools and Superintendent of Public Instruction 
are notified before the charter school begins operations. 

3. The charter school has attempted to locate a single site or facility to house the 
entire program but such a facility or site is unavailable in the area in which the school 



chooses to locate, or the site is needed for temporary use during a construction or 
expansion project. 

A charter school may establish and locate a resource center, meeting space, or other 
satellite facility in an adjacent county if bg of the followine conditions are met 
(Education Code 47605.1) 

T 
" - V----=A. --,mr - . '  r 

1. ~ h i f a c l l i t ~  1s used exclusively for the educational support of students &o are 
enrolled in nonclassroom-based independent study of the charter schooI. 

2. The charter school provides its primary educational services in, and a rnajon~ 
the students it serves are residents of, the county in which the school is authorized. 

Petition Review Q p n i t t ~  
- 

At hisfher discretion, the Superintendent or designee may establish a staff advisory 
committee to review submitted petitions and supporting documentation. Such a 
committee may be used to evaluate the completeness of proposals, the merits of the 
proposed educational programs, and any concerns that should be addressed by the 
petitioners, taking into consideration the criteria specified in law and Board policy for 
approval or denial of petitions. The Superintendent or designee shall also consult with 
legal counsel, as appropriate, regarding compliance of the charter proposals with legal 
requirements. 

(cf. 1220 - Citizen Advisory Committees) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: April 17,201 3 Antelope, California 



CSBA Sample 
Board Policy 

Philosopl~y, Goals, Objectives, and Comprehensive Plans 

LOCAL CONTROL AND ACCOUNTABILITY PLAN 

Education Code 52060. 
to ( l )  the degree to 

parentkuardian involvement; (4) student achievement; (5) student 

-- 

The Governing Board desires the most effective use of availabIe funding to 
improve outcomes for comprehensive, data-driven 
planning process shall u d to identify annual goals and specific actions and to facilitate 
continuous bf district practices. 

The Board - - -  shall adopt a districtwide local control andaccountability plan (LCAP), %kw 
based o e h e  template ~ F & A M ~ R  5 F C ~  adopted by the State Board o: 
Educatio that addresses the state priorities in Education Code 52060 and any local 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

priorities adopted by the Board. The LCAP shall be updated on or before July 1 of each year 
and, like the district budget, shall cover the next fiscal year and subsequent two fiscal years. 
(Education Code 5 2 0 6 0 :  5 CCR . . .  -) 

(cJ 3/00 - Btrdget) 0" i\ 
ote: Education Loae srubu requlrcs tnat tne L t A r  Include annual goals to ae achnwca tor 

,.udents and for each numerically sigrrificanl student subgroup as defined in Education Code 520 
For scl~ools with 11-99 students, numerically significant student subgroups are defined by 

priorities address " mdu lic ' I sf1 ' ' " d deT " "' 

1 
Superintendent of Public Instrr~ctian (SPI) wilh spprovui by the SBE. In addition, several statc 

uca" - - 

w The LCAP shall focus on improving outcomes for all s t u d ~ ~ u a r t i c u l a r l y  those who are 
"unduplicated students" 'kad-&k+ - or are part of my n w i g n i f i c a n t  studenf, 

.a- 
- .  

npu bgroup that is at risk of or  i s  ~ n d c r ~ e r f o r r n ~ t ; ,  . -* 
Undtrplicated students include s tuder :duced 
English learners, and foster youth, tmd-wi 3- i Ueffned in Educatio~ - for purposes of the local control ~ur)@rg fornlula. tcducation Code 42238.021 

r~ltrnericnlly sigt~f/irnrrt ~ t r r t l c t r r  ~rrbgroitp lucluue e r ~ ~ n l c  sungruups, 
isadvantaged students, English iear~let*~, students with disabilities, foster youth, an 
omeless students, when there arc at least 30 students in the subgroup or at least 1 
aster youth or homeless students, or as otherwise defined bv the I 

Public Instruction (SPI). (Education Code 52052 

" " 61 7' Education for Wotttele! *' 'retr) 
\% 

The Superintendent or designee shall review the single plan for student achievement (SPSA) 
submitted by each district scl~ool pursuant to Education Code 64001 to ensure that the 
specific actions included in the LCAP are consistent wit11 strategies included in the SPSA. 
(Education Code 52062) 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

(cJ 0410 - School Plarls!Sitc Corn~cils) 

The LCAP shall also be aligned with other district and school plans to the extent possible in 
order to minimize duplication of effort and provide clear direction 
implementation. 

(4 0-100 - Conrpre/~easivt! Phm) 
(c$ 0440 - Disfricl Tec/titoiogy Plan) 
(cJ 0450 - Cornprs/rensive Safity Pian) 
{cj 5030 - Srridenl IVcllt~ess) 
(cJ 61 71 - Titie I Progrrnrzs) 
{cc 71 10 - Fuui1ifie.v hfuxrcr Plur~l 

I 

Any complaint that the distria has not complied with pertaining to the 
LCAP may be filed pursuant to AR 131 2.3 - Uniform Procedures. (Education 
Code 52075) 

(cJ 1312.3 - Ut~#)rur Conrpluit11 Proced~ird 

Plan Development 

The Superintendent or designee shall data and information needed for effective and 
meaningful plan development and and community. Such data and 
information shall the number of students in 
student subgroups, d information about 
current programs and expend' . ?FS "0 

A V 

Note: Education on plan development with all of the groups listed below. 
The Board may for arranging meetings and ohm inpul oppormnities to the 
Superi~aendent or 

u 

1 5 CCR 15495'&&es what it means to consult with students. including undu~licated students and other 1 

representatives of all the specifiedgoups, solicitation of feedback fi-om the groups atter a draft is  
available, discussion of the LCAP at staff meetings. and communication with parent organizations, student 
councits, school site councils, or other established committees or organizations. 

I Thc district may expand the following pangraph to reflect district practice. j 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

The Board shall consult wit11 teachers, principals, administrators, other school personnel, 
employee bargaining units, parentstguardians, and students in developing the LCAP. 
Consultation with students shall enable unduplicated students and other numerically 
significant student subgroups to review and comment on LCAP development 
include surveys of students, student forums, student advisory committees, and/or 
with student government bodies or other groups representing students. (Edu 
52060; 5 CCR 15495) 

(cJ 11720 - Citizen Advisotp Conrmi~rerrs) 
(L$ 4 I JO/424O/J3JO - Bargaining Ufrirs) 
(cJ: 6020 - Paretrt In~~olventr.nt) 

Public Review and Input 

Note: Pursuant to Education Code 52063 and 5 CCR 15495, the%& is required to establish a parent 
advisory comtnittee that is composed and includes at least one 
parenttguardian of an unduplicated student. In enrollment includes at least IS percent 
English learners, with at least 50 students who the Boar s required to establish an 
English learner parent advisory conlmittee 15495 q a, must include a 
majority of parentslgr~ardians of English existing parent advisory committees 
for these purposes if the cotnrnittee 51063 and 5 CCR 15945. 
However, the district sliould to achieve significant 
levels of stakeholder 

The Board shall on the LCAP. 
The committee 
least one parenttguardinn 
52063; 5 CCR 15495) (1\ 

Wbenever distric includes at least 15 percent English learnersrs, with at least 50 
students who the Board shall establish an English learner parent 
advisory co,%&tee composed of a majority of parentslguardians of English learners. 
(Educatioi&e 52063; 5 CCR 15495) 

4%. 

or designee sl~all present the LCAP to the committee(s) before it is 
for adoption, and shall respond in writing to comments received from 

Code 52062) 

Note: Education Code 52062 requires notification to the pubtic of the opportunity to submit written 
comments on the proposed LCAP, including notification in the primary language of parentsfguardians when 
required by Education Code 48985. Pursuant to Education Code 48985, whenever 15 percent or more of the 
students in a school speak a single primary language other than English, notifications sent to 
parents/guardians of such students must be written in the primary language as well as in English; see BP 
5 145.6 - Parental Notifications. 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

The Superintendent or designee shall notify members of the public of the opportunity to 
submit written comnlents regarding the specific actions and expenditures proposed to be 
included in the LCAP. The notification shall be provided using the most efficient method of 
notification possible, which may not necessarily include producing printed notices or se 
ndce r  by mail AII written notifications related to the LCAP shall be providee8 
primary language of pnrentdguardians when required by Education Code 48985. *<l$Lucation 
Code 52062) a 
(cJ 55145.6 - Pnre~~ral Nol$cariotts} 

A0 
w7 
b 

.--A : . .-' 2 :' 
A 1 Note: Pursuant to Education Code 305, 0 1 ' 7 #.' 7' . * 

the LCAP parent and community engagement must inel$~rolic~iatian of input si 
described in the following paragmpll. Also see DPlAR 6174 - Education f@bglish bawgtiage Learners far 
further information regarding the types of language acquisition p r o g r a d  may be offered to students. - 

As part of the parent and community district shall solicit input on 
effective and appropriate not limited to, establishing 
language acquisition programs to enable English learners and native 
English speakers, to have access to the content standards and to become 
proficient in English. (Education Code 

Note: Pursuant to Education Code 42 l27,fl &rd tZi iot adopt a district budget until the LCAP 
is in place for tho budget year; see BP 319%udget. T w r  rrrsGl ~,un include the expenditures necessary to 
implement the plan that will be effect13 during tlie subsequent fiscal year. if it does not, the County 
Superintendent of Schools will d i s a b l e  the district's budget. 

The Board shall one public hearing to solicit the recon~rnendations and 
comments of actions and expenditures proposed 
to be included in held at the same meeting as the 

Code 42127 and AR 3100 - Budget. 

A 
(Education ~~2 127,52062) 

;\w 
(cl: 9320 --&wlirtg.~ and Notices) 

The Board shall adopt the LCAP prior to adopting the district budget, but at the same public 
meeting. This meeting shall be held after the public hearing described above, but not on the 
same day as the hearing. 

The Board may adopt revisions to the LCAP at any time during the period in which the plan 
is in effect, provided the Board follows the process to adopt the LCAP pursuant to Education 
Code 52062 and the revisions are adopted in a public meeting. (Education Code 52062) 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

Submission of Plan to County Superintendent of Schools 

I 

Nole: Education Code 52070 requires tlre district to submit the LCAP to the County Superintendent. The 
County Superintendent may seek witten clarification of the conten 
recom~nerldations for amendments as provided below. tielshe is required 
October 8 if helshe determines that ( I )  the LCAP adheres to the template 
; (2) the district budget includes expenditures sumcirnt to implemen 
and (3) the LCAP adheres to supptementaI and concentration grant exp 
Education Code 42238.07 for unduplicated students. In deterrniniri 
demonstrated that i t  will use supplemental and concentration funds t 
unduplicated students, 5 CCR 15497 requires the County Superintendent to rev 
districtwide or schoolwide services provided. 

Not later tl~an five days after adoption of the LCAP, the B 
County Superintendent of Schools. (Education Code 52070 

If the County Superintendent for clarification of the 
contents of the LCAP, the Board 15 days of the request. If 
the County Superintendent then submits reco amendments to the LCAP 
within 15 days of receiving the shall consider those 
recommendations in a public the recommendations. 
(Education Code 52070) 

Monitoring Progrcss 

Note: The following optional pa g%pl~ rnay be revised to reflect the district's timeline for reviewing 
the progress a&ctiveness of strategies included in the LCAP. a Repom should be 

provided the Board in T c i e n t  rime to allotv for any necessary changes in I ~ u a l  update to the - - 
f e a  ea Education -- Code 52060-52061 

Fa uvruL3 a tool to a s ~  
,the LCAP dssc - I-in Education Code 5206 

or designee shall report to the Board, at least annually in accordance with 
established by himher and the Board, regarding the district's 

"- - "alifornia "chool Dashboard. EvaIuation dara silall be used to recommend an! 
11ccessar.y revisiuils to the LCAP. 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

Note: Pursuant to Education Code 53071, tlle Board may, at its discretion and at the district's expense, 
I request tecllnical assistance as described in items #1-3 below. In addition, the County Superintende 
required to provide such technical assistance whenever hefshe does not approve the district's LCAP a n d l a  P e 
district fails to improve student acl~ievcment across more than one state priority described in Edu 1 52060, as determined using the -, 

u 
When it is in the best interest of d ~ e  district, the Board may submit a requ&o the County 
Superintendent for technical assistance, including, but not limited t o g d u c a t i o n  Code 

Assistance in the identification of district strengths in regard to state 
and review of effective. evidence-based to the district's 

goals 

Assistance from an academic expert, team %&?~ic experts, or another district in 
the county in identifying and implern &g effective programs to improve the 
outcomes for student subgroups 4 

rXI 
\ 

Advice and assistance from the C$$kornia Collaborative for Educational Excellence 
established pursuant to Educqti . &ode 52074 e. \\ 

In the event that the requires the district to receive technical 
assistance pursuant to Board shall review alt recommendations 
received from the and shall consider revisions to the 
LCAP as in Education Code 52062. 

provides tliat tlie SPI, wit11 approval of the SBE, may intervene wl~enri district 
( I )  the district did not improve the outcomes for three or more student 

pursuant to Education Code 51052, or all of the student subgroups if the district has 
to more than one state or local priority in three out of four consecutive 

for Educational Excellence (CCEE) has provided advice 
failed or is unable to implement the 

performance is so persistent or acute as to require 
the SPI or an academic trustee appointed by 

listed in items #I-3 below. 

If the m ~ ~ ~ F i d e n t i f i e s  the district as needing intervention 
pursuant to Educatiot~ Code 52072, the district shall cooperate with any action taken by the 
SPI or any academic advisor appointed by the SPI, which may include one or more of the 
following: 

Revision of the district's LCAP 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

Revision of lhe district's budget in accordance with changes in the LCAP 

A determination to stay or rescind any district action that would prevent the district 
from improving outcomes for all student subgroups, provided that 
required by a collective bargaining agreement 

Legal Reftrerrce: 
EDUCATIONCODE 
305-306 E~tglislr latrptage i.dicatio17 
17002 State Sclrc~ni Otrilclilirrg Lease-P~irchase Law, irtcltrding rieJnirion 
33430-33436 Leorni~rg Cotnt~tt~nities for ScIrool Szrccers Prograi11; 
4 1 02 f l  A tttfils 
12 I27 Public henring on Ertd,yef adr~priotz 
42235.01-42238.07 Local controlfi~ndirrg J O ~ I I I I I I ~  

48983 Purertral troriccs in 
4flj8.Y Colrrlly s~rpcrinte~r~/etrl r~yiclv O/~t?acI~cr 

j 1210 C01rr.s~' of xtu4for grub 1-6 
51220 Coltrse ofstir4 for grades 7-12 
5,3052 
52060-52077 Locul conrrol ur~d 
52302 Rcgional ucclrpariortul 
52372.5 Littked ieurrring 
5 4692 Purtnaship crcudenties 

md resolution 
60605.8 Conten1 Slundard~ Cr~rnnlissian 

15-19-1- -' Local cort~rol urld accozrt~rabilit~l pliilt urtd spenilit~g reqrriremenrs 
UNITED S T ~ C O D E  TITLE 20 
t53 /2 Loc I eddcationul agency plun 
6826 T@/itndr, l o ~ u l  planx q+J 

Ahlagenter %. 1rrce.s: 
&A PUBLICA TloiV.5 

P~.acricrs-for Dm~loninrr oizd Inrnleaet1ti1tr LCAPs, Coven~uitce Brief, Norlenther 2016 
Isszre I: Iffhat Boards Elred ro K~roiv .A hotit the New Rubrics, Governartce Brirf; rev, 

October 201 6 
CALIFORNIA DEPARThi'NT OF EDUCATlON PUBLlCA TIONS 
Calihrrtia Scltool Accorrrrfirrg hfant~al 

~ s r  iota . 
Ildif~tagetmenr Rmurrrccs ccmttinurrd: (we ~~~~~1 page) 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

Policy Reference UPDATE Service 
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Center USD 
Board Policy 
LocaI ControI And Accountability Plan 

BP 0460 
Philosophy, Goals, Objectives and Comprehensive Plans 

The Governing Board desires to ensure the most effective use of available funding to 
improve outcomes for all students. A community-based, comprehensive, data-driven 
planning process shall be used to identi@ annual goals and specific actions and to 
facilitate continuous improvement of district practices, 

(cf. 0000 - Vision) 
(cf 0200 - Goals for the School District) 

The Board shall adopt a districtwide local control and accountability plan (LCAP), 
following the tempIate provided in 5 CCR 15497.5, that addresses the state priorities in 
Education Code 52060 and any local priorities adopted by the Board. The LCAP shall be 
updated on or before July 1 of each year and, like the district budget, shall cover the next 
fiscal year and subsequent two fiscal years, (Education Code 52060; 5 CCR 15497.5) 

(cf. 3 100 - Budget) 

The LCAP shall focus on improving outcomes for all students, particularly those who are 
"unduplicated students" and other underperforming students. 

Unduplicated students include students who are eligible for fiee or reduced-price meals, 
English learners, and foster youth and are counted only once for purposes of the local 
control h d i n g  formula. (Education Code 42238.02) 

(cf. 3553 - Free and Reduced Price Meals) 
(cf. 6 173.1 - Education for Foster Youth) 
(cf. 61 74 - Education for English Language Learners) 

The Superintendent or designee shall review the single plan for student achievement 
(SPSA) submitted by each district school pursuant to Education Code 64001 to ensure 
that the specific actions included in the LCAP are consistent with strategies included in 
the SPSA. (Education Code 52062) 

(cf. 0420 - School Plans/Site Councils) 

The LCAP shaIl also be aligned with other district and school plans to the extent possible 
in order to minimize duplication of effort and provide clear direction for program 
implementation. 



(cf. 0400 - Comprehensive Plans) 
(cf. 0440 - District Technology Plan) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf, 5030 - Student Wellness) 
(cf. 6171 - Title I Programs) 
(cf. 7 1 10 - Facilities Master Plan) 

Any complaint that the district has not complied with legal requirements pertaining to the 
LCAP may be filed pursuant to AR 13 12.3 - Uniform Complaint Procedures. (Education 
Code 52075) 

(cf. 1 3 12.3 - Uniform Complaint Procedures) 

Plan Develop 

The Superintendent or designee shall gather data and information needed for effective 
and meaningful plan development and present it to the Board and community. Such data 
and information shall include, but not be limited to, data regarding the numbers of 
students in various student subgroups, disaggregated data on student achievement levels, 
and information about current programs and expenditures. 

The Board shall consult with teachers, principals, administrators, other school personnel, 
employee bargaining units, parentslguardians, and students in developing the LCAP. 
Consultation with students shall enable unduplicated students and other numerically 
significant student subgroups to review and comment on LCAP development and may 
include s w e y s  of students, student forums, student advisory committees, andlor 
meetings with student government bodies or other groups representing students. 
(Education Code 52060; 5 CCR 15495) 

(cf. 1220 - Citizen Advisory Committees) 
(cf 41 40/4240/4340 - Bargaining Units) 
(cf. 6020 - Parent Involvement) 

Public Review and Input 

The Board shall establish a parent advisory committee to review and comment on the 
LC AP. The committee shall be composed of a majority of parentslguardians and shall 
include at least one parent/guardian of an unduplicated student as defined above. 
(Education Code 52063; 5 CCR 15495) 

Whenever district enrollment includes at least 15 percent English learners, with at least 
50 students who are English learners, the Board shall establish an English learner parent 
advisory committee composed of a majority of parentslguardians of English learners. 
(Ed-ode 52063: 5 CCR 15495) 



The Superintendent or designee shall present the LCAP to the committee(s) before it is 
submitted to the Board for adoption, and shall respond in writing to comments received 
from the committee(s). (Education Code 52062) 

The Superintendent or designee shall notify members of the public of the opportunity to 
submit written comments regarding the specific actions and expenditures proposed to be 
included in the L C D .  The notification shall be provided using the most efficient method 
of notification possibIe, which may not necessarily include producing printed notices or 
sending notices by mail, All written notifications related to the LCAP shall be provided 
in the primary language of parents/guardians when required by Education Code 48985. 
(Education Code 52062) 

(cf. 5 145.6 - Parental Notifications) 

The Board shalI hold at least one public hearing to solicit the recommendations and 
comments of members of the public regarding the specific actions and expenditures 
proposed to be incIuded in the LCAP. The public hearing shall be held at the same 
meeting as the budget hearing required pursuant to Education Code 42 127 and AR 3 100 - 
Budget. (Education Code 42 127,52062) 

(cf. 9320 - Meetings and Notices) 

Adoption of the Plan 

The Board shaIl adopt the LCAP prior to adopting the district budget, but at the same 
public meeting. This meeting shall be held after the public hearing described above, but 
not on the same day as the hearing. 

The Board may adopt revisions to the LCAP at any time during the period in which the 
plan is in effect, provided the Board follows the process to adopt the LCAP pursuant to 
Education Code 52062 and the revisions are adopted in a public meeting. (Education 
Code 52062) 

Submission of Plan to County Superintendent of Schools 

Not Iater than five days after adoption of the LCAP, the Board shalI file the LCAP with 
the County Superintendent of Schools. (Education Code 52070) 

If the County Superintendent sends, by August 15, a written request for clarification of 
the contents of the LCAP, the Board shall respond in writing within 15 days of the 
request. If the County Superintendent then submits recommendations for amendments to 
the LCAP within 15 days of receiving the Board's response, the Board shaIl consider 
those recommendations in a public meeting within 15 days of receiving the 
recommendations. (Education Code 52070) 

Monitoring Progress 



The Superintendent or designee shall report to the Board, at least annua 
with the timeline and indicators established by himlher and the Board, i ~ g ~ u l l l g  the 
district's progress toward attaining each god identified in the LCAP. Evaluation data 
shall be used to recommend any necessary revisions to the LCAP. 

(cf. 0500 - Accountability) 

ical Assistance/Intervention 

'w nen it IS in the best in k eres of the district, the Board may submit a request to the 
County Superintendent for technical assistance, including, but not limited to: (Education 
Code 52071) 

1. Assistance in the identification of district strengths and weaknesses in regard to 
state priorities and review of effective, evidence-based programs that apply to the 
district's goals 

2, Assistance fiom an academic expert, team of academic experts, or another district 
I @n the county in identifying and implementing effective programs to improve the 

Qoutcomes for student subgroups 

Advice and assistance fiom the California Collaborative for Educational 
Excellence established pursuant to Education Code 52074 

N In the event that the County Superintendent requires the district to receive technical 
assistance pursuant to Education Code 52071, the Board shalI review all 

drecommendations received from the County Superintendent or other advisor and shall 
consider revisions to the LCAP as appropriate in accordance with the process specified in 
Education Code 52062. 

If the Superintendent of Public Instruction (SPI) identifies the district as needing 
intervention pursuant to Education Code 52072, the district shall cooperate with any 
action taken by the SPI or any academic advisor appointed by the SPI, which may include 
one or more of the following: 

1. Revision of the district's LCAP 

2. Revision of the district's budget in accordance with changes in the LCAP 

3. A determination to stay or rescind any district action that would prevent the 
district fiom improving outcomes for all student subgroups, provided that action is not 
required by a collective bargaining agreement 



Legal Reference: 
EDUCATION CODE 
305-306 English language education 
1 7002 State School Building Lease-Purchase Law, including definition of good repair 
41020 Audits 
42 127 Public hearing on budget adoption 
42238.01 -42238.07 Local control h d i n g  formula 
44258.9 County superintendent review of teacher assignment 
48985 Parental notices in languages other than English 
5 12 1 0 Course of study for grades 1 -6 
5 1 220 Course of study for grades 7-1 2 
52052 Academic Performance Index; numerically significant student subgroups 
52060-52077 Local control and accountability plan 
52302 Regional occupational centers and programs 
52372.5 Linked learning pilot program 
54692 Partnership academies 
601 19 Sufficiency of textbooks and instructional materials; hearing and resolution 
60605.8 California Assessment of Academic Achievement; Academic Content Standards 
Commission 
6081 1.3 Assessment of language development 
" " 30 1 Single plan for student achievement 
,,.i00-99301 Early Assessment Program 
CODE OF EZEGULATIONS, TITLE 5 
15494-1 5497.5 Local control and accountability plan and spending requirements 
UNITED STATES CODE, TITLE 20 
63 12 Local educational agency plan 
6826 Title I11 funds, local plans 

Management Resources: 
CSBA PUBLICATIONS 
Impact of Local Control Funding Formula on Board Policies, November 2013 
Local Control Funding Formula 201 3, Governance Brief, August 201 3 
State Priorities for Funding: The Need for Local Control and Accountability Plans, Fact 
Sheet, August 2013 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
California School Accounting Manual 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde,ca,gov 

Policy CENTER UNWIED SCHOOL DISTRICT 
adopted: October 21,201 5 Antelope, California 



CSBA Sample 
Administrative Regulation 

Philosophy, Goals, Objectives, and Comprehensive Plans 

LOCAL CONTROL AND ACCOUNTABILITY PLAN 

Goab and Actions Addressing State and Local P rioritics 
ow +5 

-7 
/ Note: Education Code 52060 requires that the LCAP include annual goals, @grqd with specified state 1 
I oriorities. to be achieved for all students and for each numericallv s i en i f i~%~ub9rou~  & defined in I . - Y I 

( 'Educatio; Code 51052. Pursuant to Education Code 52052, 2 1 
a numerically significant subgroup includes ethnic subsoup @ke~nomical ly disadvantaged I students, English learners. students with disabilities, foster youth, a n d b e l e s s  students, when there are - at I 

least 30 students in the subgroup (or at least 15 foster you~h or hori)elesx students) in the school or district. 
For schools or districts with 11-99 students. numerically signif student subgroups are defined by the 
Superintendent of Public Instruction (SPI) with approval by 

\&a, 
Board of Education (SBE). 

In addition. several uak priorities address programs and$$%es for "undupJicated students." For purposes 
of supplemental and concentration grants all0 ough the local control funding formula (LCFF), 
"unduplicated students" are defined by Educati 42238.01 as students elisible for free or reduced- 
price meals, English learners. and foster youth: ompanying Board policy. 

" 

The district's local control and acc plan (LCAP) shall include, for the district and 
each district school: 

4 
1. A description of thcs@~m.~al goals established for all students and for each numerically 

significant sub&up as defined in Education Code 52052, including ethnic 
subgroups, s bconomically disadvantaged students, English learners, students with 
disabilitie ter youth, and i~orneless students. The LCAP shall identify goals for 9 
each ** allowing state priorities: 

A 
LJ'  

a. $%@he degree to which district teachers are appropriately assigned in accordance 
with Education Code 44258.9 and fully credentialed in the subject areas and 

Q for the students they are teaching; every district studern has sufficient access 
to standards-aligned instructional materials as' determined pursuant to 
Education Code 601 19; and school facilities are maintained in good repair as 
specified in Education Code 17002 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

Impfernentation of the academic content and performa~lce standards adopted 
by the State Board of Education (SBE), including how the programs and 
services will enable English learners to access the Common Core State 
Standards and the Englisll language development standards for 
gaining academic content knowledge and English language proficient . Ch, 

ti$ 60 11 - Acadentic S t a ~ ~ d ~ ~ r d ~ )  G\w 
(cJ 61 74 - Edtrculion for D~glish Learuters) 0 

%?' 
c. Pnrent/guardian involvement, including efforts the d i s t b  makes to seek 

parenttguardian input in district and school site decis making and how the 
district will promote 
unduplicatsd students, as 
policyland studeTs with d i s r  9 2 

(cJ 3533 - Free and Redircrd Price Mei11.s) 
(cJ 6020 - Parall Inr~olvemrnr) 
(c. 61 73.1 - Ed11cationfor Foster Yaullr) 

ote: Pursuant to Education Code 52060, the LCAP must address student achievement as measu 
,y specified indicators, including the Academic Performance Index (API), as applicable. However, 
API has been replaced by the California School Dashboard, which examines the performance 
schools, districts, and defined student groups on measures of academic performance, high sch 
graduation rate, English learner progress, collegdcarcer preparation, suspension rate, and chro 
absenteeism. Thus. item #Id below does not include the API. Districts mav use data from I 

I Dashboard, along with the other s&ficd indicators. t o  devrlap e o a l ~ S r l t  1 
d. Student e i e  Y? ement, as measured by all of the Ibllowing as applicable: 

\' 
(I)q>tatewide assessments of student achievement 

PI The percentage of students who have successfully completed courses 
a that satisfy the requirements for entrance to the University of 

California and the California State University, or career technical 
education sequences or programs of study that satisfy specified 
requirements and align with SBE-approved career technical education 
standards and frameworks, including, but not limited to, those 
described in Education Code 52302,52372.5, or 54692 

1 -1'he percentage of English learners who make progress toward English 
proficiency as nmleasured by the SBE-certified assessment of English 
proficiency 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

The English learner reclassification rate 

The percentage OF students who have passed an Advanced Placement 
examination with a score of 3 or higher e h 

7j (6) The percentage of students who participate in 
preparedness in the Early Assessment Progam 
Code 99300-99301 

(cj 0500 - Accurmtabiliq) 
(L$ 6141.5 - Adwrtced Placcmti.r?f) 
(cfi 6162.5 - Strident ~Is.sessn~en~) 
(cj: 6162.51 - Sfme Acaderjric Achievenretlt T~,sI.T) 
{cf: 61 78 - Car-eer Technical Edncotif~r$ 

Student engagement, as attendance rates, chronic 
absenteeism rates, middle high school dropout rates, and 
Ygh school graduation rates, as - -\a 

(cI: 51 13.1 - Clrronic AGEIICC artd TruuncjI) 
(cJ 5/47 - Dropolrr Pr~ranlion) ah (c 
(cf. 4146.1 - HlgL School Grrrlluufio~t ~e~riirerttc~tt.~j 

f. School climate, by student suspension and expulsion rates and 
surveys of students, parentslguardians, and 

school connectedness, as applicable 

extent to which students have access to and are enrolled in a broad course 
of study that includes all of the subject areas described in Education Code 

10 and 5 1220, as applicable, including the programs and services 
developed and provided to unduplicated students and students with 
disabilities, and the programs and services that are provided to benefit these 
students as a result of supplemental and concentration - finding pursuant 
to Education Code 42238.02 and 42238.03 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

h. Student outcomes, if available, in the subject areas described in Education 
Code 5 12 10 and 5 1330, as applicable 

Note: In additioti to goals aligned with the state priorities described in item # I  above, Education 
52060 provides that the LCAP lnay include goals for local priorities established by the Board; % e 
accompanying Board policy Optional item #2 below may be revised to reflect local priorities &@ 

2. Any goals identified for any local priorities established by the Board. 
23 H 

(c$ 0200 - Gonls for  he Sclrool District) p4 
3. A description of the specific actions the district will each year of the 

LCAP to ac,hieve the identified goals, including the of any specific 
actions necessary for that year to correct any to the state and 
local priorities specified in items #1-2 above. 4 c x  actions shall not supersede 
provisions of existing collective bargaining agr - nts witl~in the district. YP k% 

Note: Pursuarrt to Education Code 52060, in developi agfsels and actions for the LCAP, the Board rnay 
consider qualitative information, including, to, tlie results of school quality reviews 
conducted pursuant to Education Code 52052. Code 52052 autlrorizes  he SPI, with approval of 
the SBE and conditional upon an appropriation budget, to develop and implement a program of 
scl~ool quality reviews that features to visit schools, observe teachers, interview 
students, and examine student work. 

For purposes of the #I-3 above, the Board may consider 
qualitative findings that result from any school 

Code 52052 or my other reviews. 

and Superintendent or designee 
the district's progress 

To th %nt practicable, data reponed in the LCAP shall be reported in a manner consistent 

3- 
T w'thC%o infomation is reported on a school accountability report card. (Education Code 

-Qo, 

(cf: 0510 - Sc/touf Accolurfobiliy Report Card' 

Increase or Improvement in Services for Unduplicited Students 

Note: The following section is for use by districts that receive LCFF supplemental andlor concentration 
grant funds. Such districts are required to increase or improve services for unduplicated students in 
proportion to the increase in funds apportioned on the basis of the number and concentration of unduplicated 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

students; see BP 3 100 - Budgel. 5 CCR 15494- 15496 - specify the 
method for determining the percentage by which services forundupl ed students must-& increased or 
itn~roved above services ~rovided to all students in the fiscal year. 

P The LCAP shali demonstrate how the district will increase or improve s e r v i c e  or 
unduplicaed students a least in proportion to the increase in fhds  apportioned ?+basis 
of the number and concentration of unduplicated students. (5 CCR 15494-15496),-J 

m 

When the district expends supplemental and/or concentration 1 funds on a districtwide 
or schoolwide basis during the year for which the LCAP is a 9 I, the district's LCAP shall: 
(5 CCR 15496) & 
1. Identify those services that are being funcl&md provided on a districtwide or 

schoolwide basis 

Describe how services are towards, and are effective in. meeting 
the district's goals for the state priority areas and any local 
priority areas 

If the enrollment of is less than 55 percent of district 
enrolln~ent or less describe how these sewices 
are the most goals for its unduplicated 

The description shall 
provide the Bfbr this determination, inchdin& but not limited to, any alternatives 
c( re 

- 4 any supporting research, experiences, or educational theory. 
Y 

+qW 
Annual U@S 

% 

On -+:ar. the LCAP shall be updated using the template - 
-nd shalI include all of the following: (Education Cod 

A review of any changes in the applicability of' the goals described in the existing 
LCAP pursuant to the section "Goals and Actions Addressing State and Local 
Priorities" above 

A review of the progress toward the goals included in the existing LCAP, an 
assessment of the effectiveness of the specific actions described in the existing LCAP 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

toward achieving the goals, and a description of changes to the specific actions the 
district will make as a result of the review and assessment 

Note: Pursuant to Education Code 52061, the annual update to the LCAP must include expenditure 
specific actions included in 1111 LCAP and expenditures serving uduplica13 students. Educati%b$! 
52061 requires that the expenditures specified in items # 3 4  below be cclssified in accordaqcg~ 1 the 
California School Accounting Manual. r\ 

mu 

3. A listing and description of the expenditures for the fiscal year i&$$&enting the 
specific actions included in the LCAP and the changes to the s p e c ~ k t i o n s  made as 
a result of the reviews and assessment required by items #I -2 5 v e  b *i 

4. A listing and description of expenditures for the year that will serve 
unduplicated students and students redesignated as fl@&nglish proficient 

2 
Availability of the Plan 

\ 

Note: Education Code 52065 requires the district to p&,#s' LCAP and annual update or revisions to the 
LCAP on the district web site. In addition, the Cou ty Superintendent of Schools is required to post all 
district LCAPs. or links to those plans. on the couitt$!?ffiee of education web site and to transmit all such 
plans to the SPI, who will then post links to all p!p@n the California Department of Education web site. - 

The Superintendent or designee rhsr$i the LCAP and any updates or revisions to the 
LCAP on the district's web site. (%cation Code 52065) 

b 
(4 I I 13 - oistric, at~d 

A .  

Poficy Reference UPDATE Servicc 
Copyright 2017 by California School Boards Association. Wtrl Sacramento. Californi:~ 95693 
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Center USD 
Administrative Regulation 
Local Control And Accountability Plan 

AR 0460 
Philosophy, Goals, Objectives and Comprehensive Plans 

Goals and Actions Addressing State and i;r Local - Priorities ... - n~ L- 
The district's local control and accountability plan (LCAP) shall include, for the district 
and each district school: (Education Code 52060) 

1. A description of the annual goah established for all students and for each 
numerically significant subgroup as defined in Education Code 52052, including ethnic 
subgroups, socioeconomically disadvantaged students, English learners, students with 
disabilities, fostv vouth, and homeless students. The LCAP shall identify goals for each 
of the follow in^ fe priorities: 

a. The d ee to which district teachers are appropriately assigned in accordance 
with Education Code 44258.9 and klIy credentialed in the subject areas and for the 
students they are teaching; every district student has sufficient access to standards- 
aligned instructional materials as determined pursuant to Education Code 601 19; and 
school facilities are maintained in good repair as specified in Education Code 17002 

(cf. 13 12.4 - Williams Uniform Complaint Procedures) 
(cf. 35 1 7 - Facilities Inspection) 
(cf. 41 12.2 - Certification) 
(cf. 41 13 - Assignment) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 

b. Implementation of the academic content and performance standards adopted by 
the State Board of Education (SBE), including how the programs and services will enable 
English learners to access the Common Core State Standards and the English language 
development standards for purposes of gaining academic content knowledge and English 
language proficiency 

(cf. 601 1 - Academic standards)/ - - 
(cf. 6 174 - Education for English Language Learners) 

c. ParenVguardian involvement, including efforts the district makes to seek 
parenVguardian input in district and school site decision making and how the district will 
promote parentiguardian participation in programs for unduplicated students, as defined 
in Education Code 42238.02 and Board policy 



(cf 3553 - Free and Reduced Price Meals) 
(cf. 6020 - Parent Involvement) 
(cf. 61 73.1 - Education for Foster Youth) 

d. Student ach ievemew measured by a11 of the :_ __ 

F . 3  

(1) Statewide assessments of student achievement 

(2) Academic Pedormance Index 

, as applicable: 

3 The percentage of students who have successfiilly completed courses mat sat ' j 

the requirements for entrance to the University of California and the California State 
University, or career technical education sequences or programs of study that satisfy 
specified requirements and align with SBE-approved career technical education standards 
and hmeworks, including, but not limited to. those described in Education Code 52302, 
52372.5, or 54692 

(4) The percentage of English learners who make progress toward English 
proficiency as measured by the SBE-certified assessment of English proficiency 

( 5 )  The English learner reclassification rate 

(6) The percentage of students who have passed an Advanced Placement examination 
with a score of 3 or higher 

(7) Th ercentage of students who participate in and demonstrate college 
preparedness in the Early Assessment Program pursuant to Education Code 99300-99301 

(cf. 0500 - Accountability) 
(cf. 6141.5 - Advanced Placement) 
(cf. 6162.5 - Student Assessment) 
(cf. 6 162.5 1 - State Academic Achievement Tests) 
(cf. 6 178 - Career Technical Education) 

e. Student engagement, as measured by school attendance rates, chronic absenteeism 
rates, middle school dropout rates, high school dropout rates, and high school graduation 
rates, as applicable 

(cf. 6146.1 - High School Graduation Requirements) 
(cf. 5 1 13.1 - Chronic Absence and Truancy) 
(cf. 5147 - Dropout Prevention) 

f, School climate, as measured by student suspension and expulsion rates and other 
local measures, including surveys of students, parentstguardians, and teachers on the 
sense of safety and school connectedness, as applicable . 



(cf. 5 13 7 - Positive School Climate) 
(cE 5 144 - Discipline) 
(cf. 5 144.1 - Suspension and Expulsion/Due Process) 
(cf. 5 144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

g. The extent to which students have access to and are enrolled in a broad course of 
study that includes all of the subject areas described in Education Code 51210 and 51220, 
as applicable, including the programs and services developed and provided to 
unduplicated students and students with disabilities, and the programs and services that 
are provided to benefit these students as a resuIt of supplemental and concentration 
funding pursuant to Education Code 42238.02 and 42238.03 

(cf. 6 143 - Courses of Study) 
(cf. 6159 - Individualized Education Program) 

h. Student outcomes, if available, in the subject areas described in Education Code 
51210 and 51220, as applicable 

2. Any goals identified for any locai priorities established by the Board. 

(cf. 0200 - Goals for the School District) 

3, A description of the specific actions the district will take during each year of the 
LCAP to achieve the identified goals, including the enumeration of any specific actions 
necessary for that year to correct any deficiencies in regard to the state and local priorities 
specified in items #1-2 above, Such actions shall not supersede provisions of existing 
collective bargaining agreements within the district. 

For purposes of the descriptions required by items #1-3 above, the Board may consider 
qualitative information, including, but not limited to, findings that result from any school 
quality reviews conducted pursuant to Education Code 52052 or any other reviews. 
(Education Code 52060) 

For any local priorities addressed in the LCAP, the Board and Superintendent or designee 
shall identify and include in the LCAP the method for measuring the district's progress 
toward achieving those goals. (Education Code 52060) 

To the extent practicabIe, data reported in the LCAP shall be reported in a manner 
consistent with how information is reported on a school accountability report card. 
(Education Code 52060) 

(cf. 0510 - School Accountability Report Card) 

n Services for Unduplicated Students 

The LCAP shall demon ate how the district will increase or improve services for 



unduplicatea sruaents at least in proportion to the increase in funds apportioned on the 
basis of the number and concentration of unduplicated students. (5 CCR 15494- 15496) 

When the district expends supplemental and/or concentration funds on a districtwide or 
schoolwide basis during the year for which the LCAP is adopted, the district's LCAP 
shall: (5 CCR 15496) 

1. Identify those services that are being h d e d  and provided on a districtwide or 
schoolwide basis 

2. Describe how s m c e s  are principally arrected towards, and are effective in, 
meeting the district's goals for unduplicated students in the state priority areas and any 
local priority areas 

3. If the enrollment of unduplicated students is less than 55 percent of district 
enrollment or less than 40 percent of school enrollment, describe how these services are 
the most effective use of the h d s  to meet the district's goals for its unduplicated students 
in the state priority areas and any local priority areas. The description shall provide the 
basis for this determination, including, but not limited to, any alternatives considered and 
any supporting research, experiences, or educational theory. (5 CCR 15496) 

Annual Updates 

On or before July 1 of each year, the LCAP shall be updated using the template in 5 CCR 
15497.5 and shall include all of the following: (Education Code 52061) 

1. A review of any changes in the applicability of the goals described in the existing 
LCAP pursuant to the section "Goals and Actions Addressing State and Local Priorities" 
above 

2. A review of the progress toward the goals included in the existing LCAP, an 
assessment of the effectiveness of the specific actions described in the existing LCAP 
toward achieving the goals, and a description nf changes to the specific actions the 
district will make as a result of the review ant aessment 

3. A listing and description of the ex1 clitures for the fiscal year implementing the 
specific actions included in the LCAP and the changes to the specific actions made as a 
result of the reviews and assessment required by items #1-2 above 

4. A listing and description of expenditures for the fiscal year that will serve 
unduplicated students and students redesignated as fluent English proficient 

Availability of the Plan 

The Superintendent or designee shall post the LCAP and any updates or revisions to the 
LCAP on the district's web site. (Education Code 52065) 



(cf. 11 13 - District and School Web Sites) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: January 20,201 6 Antelope, California 



CSBA Sample 
Board Policy 

Philosophy, Goals, Objectives, and Comprehensive Plans 

ACCOUNTABILITY 

The Governing Board recognizes its responsibility to ensure accountability to t 
the performance o i - 1  d i y c r  

"i. 
ch- schooli. The Board shall 

the effectiveness of district programs, personnel, and fiwl operation ~ b i t h  a focus on 
the ' I  afity tb i r n p r o v g  student achievemew he Board shall 
establish appropriate processes and measures to monitor - -  results q&td evaluate progress -- 

toward accotnplishing - the district's vision and goal: 
accountability plan (LCAP 

zt forth in the local control and 
ADr - - 

(cJ 0000 - C'i.sir,rt) 
(cJ 0200 - Gonls.fir tire School Dislricr) 
(cj; 0460 - Locril Control and Accaunrrrbi/i#y PIUII) 
{cJ 2 140 - Ev~luut i r~s of lhr Sztperi~~lejtde~~t) 
(cJ 3460 - Fi#~anciui . . 
(qc 41 15 - Evuhra~iotdS~rpcn)i.'iio~?~ 
(cj: 42 IS - E~~altruriod,~~rpenlisio~~) 
(cJ 43 15 - E\)altralion/S1rpen~isior1) 
(L. 601 1 - Academic Srandards) 
(4 6141 - Cwrictt1~1111 DeveIopnte,rl 
(cj: 6190 - Evaltralion ofthe 
fcJ 9400 - Board Self-Evaltratior7) 

&inning in the 2018-19 school year, the California Deportment of ucution (CDE) will notify schools, 
dentificd for wmprchcnsive andlor targeted support and improvement pursuant to 20 USC 63114 
mtil then, the CDE courages scl~ools prcviously identified for program im rovement to utilize thd t UdL - 



ACCOUNTABILITY (continued) 

FeftitPg 

I t  f & . . 
v & District and 

Bchool performance shall be annually evaluated based on multiple measures specified in 
he ~nlifornia Accountability and ~hntinuous Improvement system as reported on t L  tC alifornia School  ashb board! m 

(qf. 6162.5 - Stzrdenr A.ssessnren1) 
(cJ 61 62-51 - Stnie Acadctttic Acl~i~venrcnt Tc.~L'Is) 

. - 5  -K*&* 

- - 
re: I nc ro~lowlng paragraph snoulu oe revlseu to reuecr rne cypcsol alrcrnntlve scnoois malnratnec 
the district. Pursuun t to Education Code 52032, alternative schools serving high-risk studen 
ulntions are subject to an alternative arcountobility system. Commencing in the fall af 2018 

ernative accountability indicators wil l be incorporated into the Dashboard Alternative School Statu 
SS) program, as n replacement for the Alternative Schools Accountability Model. The school 

cribed in the following paragraph will automatically qualify for this alternative status. In addition 
001s approved through the former Alternative Schools Accountability Model process between Jul t , 
2016 and June 30, 2017 are considered active DASS schools. Otlrer schools serving high-ris 

' ]dents may apply to establish eligibility for DASS. Further information regardit 'he T '3s . .  - d r r  . ~IIP PnE. wmtn ' 
a 

istric 9' Iteqtive schools serving high-risk student populations. including 
=ation hi ih  opportunity schools? community day schmls, and nonpublic 
nonsectarian schools pursuant to Education Code 563#, shall be subject to an alternative 

established by the Superintendent of Public Instruction. (Education 

Scltofd ond lgency Services/ur Spccl.l Eluculiorl) 

The district and each district school shall demonstrate comparable improvement in academic 
for all numerically significant student subgroups. 
include ethnic subgroups, socioeconomically 



ACCOUNTABILITY (continued) 

disadvantaged students, English learners, students with disabilities, foster youth, and 
homeless students, when the>ubgroup consists of at least 30 students with a valid test score 
or 15 foster youth or homeless students. (Education Code 52052) 

- - - e m g & w w  Providin 

are key components of accountability. 

Education Code 5206u u ~ ~ u o ~ . i - t i  ~QH v V II 
r e q u i r e w t h c  district1 consult x .... 2ara dians, stude .---..-.-, .ri&.r, administrators, other 
school pe_rsonnel, and employee bargaining units in the d e v e l o p m e n t  annual  updaE of the district's 

~ L C A P ) ;  see BP W60 - Local Control and &&itability Plan. 

aw 
The Superintendent shall provide regular reports to th&$%rd and the public regarding 
district and school performance. Opportunities for feed from students, parentsfguardians, k9 staff. and community members shall be made avail* as part of any review and evaluation 
of district programs and operations and as p a r t 3 a e  development or annual update of the 

i S L C A P C .  
-49 

1 ,  1 a district will receive 
Superintendent of Schools does not approve the district's LCAP or 

the district fails to improve student achievement across more than one state 
Code 52060, or the district requests technical assistance. 

that, under specified conditions, tlie Superintendent of Public 
l ~ c t i o n  may intervene revise-tlie district's LCAP or budget and/or to stay or rescind any district action! 
mt required by local collecti aining agreenlcnt e district fi tm improving . . 
outcomes for all student subgr r. See BPIAR 
0460 - Local Control and Accountability Plan. 

Evaluation results may be used as a basis for revising district or school goals, updating the 
LCAP or other comprehensive plans, identifying and developing strategies to address 
disparities in achievement among student subgroups, implementing programmatic changes, 
determining the need for additional support and assistance, awarding incentives or rewards, 
and establishing other performance-based consequences, 



ACCOUNTABlL f TY (continued) 

Legal Rrfirenca: 
EDUCA TlON CODE 
33 12 7-33129 Stanllurds uj7d c r i ~ ~ r i u ~ f i r ~ . c u l  uccotntrahili~ 
33400-33.107 Cdifornia Drparrti~alt o,IEdt~curir,n evultturion ~Jdisrricr a@un~s 
.I466044fi65 Evuhrmir~~r rflc~rtijicared etnp1oyet.s 
51 0.11 Ei~uluation of lire cdi~ca!ic)~~al prop111 

"5. ,< 
Puhii- ._ -- , -, .. _. _-__ 

~1at1 
3 b m 6  ho~~public ,  nonsectarian schoois 

L - 
CODE OF REGULrJ TIONS. TITLE . 
1068- I074 Altcr~tuti~~e scl~ools. accr,tn!ubi!ity t)ro %?' rrsse.ssnienf.s 
15440- Stai~drrrd urtd crileria h&cd uccavnfobility 
UNITED ST4 TES CODE TIT1 1;:a A\- 
fi3 11 Accoutttahilify, * s~ 
63 12 Local ei&rcc11i01 a plru~\w - * 
CODE OF FEDERAL REG Lf in  ~%N.Y, TITLE 34 

: 2013.12-200.24 S.--..".de accoii~~laWllrJ, systr 

M m a g a z  B lt;;;ce;v A v  
CSBA: Itrtp: r. cshn.org 
Califorr~in@e urtn~enf of &d aabili!? 
' Irfor~~la ~cltool Uusllboor rltp: v W . L ~  

FS.  @ t m e t ? l  of Ed~~-aiia,..  .~f fp: , ,  .. .m.-d,goa~ 
4% 
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Copyright 2017 by Caliiornin Schuol Boards Assnciation, Wcst Sacnmcnto. Caliliirnia 95691 
All riglib reserucd.* 



Center USD 
Board Policy 
Accountability 

BP 0500 
Philosophy, Goals, Objectives and Comprehensive PIans 

The Governing Board recognizes its responsibility to ensure accountability to the public 
for the performance of district schools. The Board shall regularly review the 
effectiveness of the district's programs, personnel, and fiscal operations, with a focus on 
the district's effectiveness in improving student achievement. The Board shall establish 
appropriate processes and measures to monitor results and to evaluate progress toward 
accomplishing the district's vision and goals. 

(cf. 0000 - Vision) 
(cf. 0200 - Goals for the School District) 
(cf. 2 140 - Evaluation of the Superintendent) 
(cf. 3460 - Financial Accountability and Reports) 
(cf. 41 1 5 - Evaluation/Supervision) 
(cf. 42 15 - EvaluationlSupervision) 
(cf. 43 15 - EvaluationfSupervision) 
(cf. 601 1 - Academic Standards) 
(cf. 6141 - Curriculum Development and ~val&t'ion) 
(cf. 6190 - Evaluation of the Instructional Program) 
(cf. 9400 - Board Self-Evaluation) 

Indicators of district progress in improving student achievement shall include, h11.t are not 
limited to, the state Academic Performance Index (API) and the measures o f '  :quate 
yearly progress" (AYP) required under the federal accountability syster 

I 
(cf, 6162.5 - Student Assessment) 
(cf. 6 1 62.5 1 - Standardized Testing and Reporting Program) 
(cf. 6162.52 - High School Exit Examination) 

Alternative schools serving high-risk student populations, including continuation high 
:+schools, opportunity schools, and community day schools, shall be subject to an 
r]alternative accountability system established by the Superintendent of Public Instruction. 
YEducation Code 52052) 

The district and each district schooI shall demonstrate comparable improvement in 
academic achievement, as measured by the API, for all numerically significant student 
subgroups. Numerically significant subgroups include ethnic subgroups, 
socioeconomically disadvantaged students, English learners, students with disa Gi[ 1 ~ t ~ e s ,  
foster youth, and homeless students, when the subgroup consists of at least 30 students 



with a valid test score or 15 foster youth 01 ~meless students. (Education Code 52052) 

The Superintendent shall provide regular reports ro the Board and the public regarding 
district and school performance. Opportunities for feedback fiom students, 
parentsJguardians, staff, and community members shall be made available as part of any 
review and evaluation of district programs and operations and as part of the development 
or annual update of the local control and accountability plan (LCAP). m 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 05 10 - School Accountability Report Card) 
(cf. 11 00 - Communication with the Public) 
(cf. 11 12 - Media Relations) 
(cf 1220 - Citizen Advisory Committees) 
(cf. 6020 - Parent Involvement) 

Evaluation results may be used as a basis for revising district or school goals, updating 
the LCAP or other comprehensive plans, identifying and developing strategies to address 
disparities in achievement among student subgroups, implementing programmatic 
changes, determining the need for additional support and assistance, awarding incentives 
or rewards, and establishing c x performance-based consequences. 

(cf. 0400 - Comprehensive Plans) 
(cf. 0420 - School PIansJSite Councils) 
(cf 0520.2 - Title I Program Improvement Schools) 
(cf. 0520.3 - Title I Program Improvement Districts) 
(cf. 0520.4 - Quality Education Investment Schools) 
(cf. 4141/4241 - ColIective Bargaining Agreement) 

;al Reference: 
EDUCATION CODE 
33 127-33 129 Standards and criteria for fiscal accountability 
33400-33407 California Department of Education evaluation of district programs 
44660-44665 Evaluation of certificated employees 
5 104 1 EvaIuation of the educational program 
52052-52052.1 Academic Performance Index 
52055.57-52055.59 Districts identified or at risk of identification for program 
improvement 
52060-52077 Local control and accountability plan 
CODE OF REGULATIONS, TITLE 5 
1068- 1074 Alternative schools accountability model, assessments 
15440-1 5463 Standards and criteria for fiscal accountability 
UNITED STATES CODE, TITLE 20 
63 1 1 Accountability, adequate yearIy progress 
63 12 L o c a l ~ d u ~ a l  agency plan 

L - =  - 



63 16 School and district 11 
CODE OF FEDERAL RELIULAL LVIYS, TITLE 34 
200.13-200.20 Adequate yearly progress 
200.30-200.53 Program improvement 

Management Resources: 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Accountability: http:/~,cde.ca.gov/ta/ac 
U.S. Department of Education: http://www.ed.gov 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: January 20,2016 Antelope California 

Lm- - 



Center USD 
Board Policy 
Title I Program Improvement Schools 

BP 0520.2 
Philosophy, Goab, Objectives and Comprehensive Plans 

The Governing Board is committed to enabling all district students to meet state 
academic achievement standards and to narrowing the achievement gap among student 
groups, To that end, the district shall provide support and assistance to increase student 
achievement in any school that receives federal Title I funding and has been identified by 
the California Department of Education as a program improvement (PI) school. 

(cf. 60 1 1 - Academic Standards) 
(cf. 6162.5 - Student Assessment) 
(cf. 6162.51 - State Academic Achievement Tests) 
(cf. 6 171 - Title I Programs) 

The Superintendent or designee shall ensure that school improvement strategies 
developed for any PI school are coordinated, aligned, and effectively implemented in 
accordance with administrative regulation and the Board-approved school improvement 
plan. 

(cf. 0420 - School Plans/Site Councils) 
(cf, 0460 - Local Control and.Accountability Plan) 
(cf, 51 16.1 - Intradistrict Open Enrollment) 
(cf. 6179 - Supplemental Instruction) 

As necessary, the Board shall determine corrective actions for schools in Year 3 of PI 
and/or restructuring options for schools in Year 4 of PI or beyond. 

Whenever a school is identified for Year 4 PI but is not identified as a "persistently 
lowest achieving schoolt' pursuant to Education Code 53201, the parentslguardians of 
students attending that school may petition the Board to implement an intervention for 
the purpose of improving academic achievement or student safety, provided that the state 
limit on the number of such schools has not yet been reached. To be considered by the 
Board, the petition shall contain all required content and signatures and specify one of 
four intervention models (i.e., turnaround model, restart model, school cIosure, or 
transformation model) or an alternative governance arrangement, as described in 5 CCR 
4803-4807. The district shall implement the option requested by the parentslguardians 
unless, at a regularly scheduled public hearing, the Board makes a finding in writing 
stating the reason it cannot implement the recommended option and instead designates 
one of the other options to be impIemented. (Education Code 53300-53303; 5 CCR 
4800-4808) 



The Superintendent or designee shall develop an annual report card that includes the 
information specified in 20 USC 63 1 1 for each district school and for the district as a 
whole. The required information may be incorporated into each school's school 

d m l i t v r e p o r t  card. (20 USC 63 11) 
- 

- 

(cf. 05 10 - School Accountability Report Card) 
(cf. 6 190 - Evaluation of the Instructional Program) 

The report card shall be concise, presented in an understandable and uniform format and, 
to the extent practicable, in a language that parents/guardians can understand. It shall be 
made accessible to the public on the district's web site. (20 USC 63 11) 

(cf, 11 13 - District and School Web Sites) 

As necessary based on the results of this evaluation, the Board may require the 
Superintendent or designee to review and revise any of the school's reform plans, 
including the school's Single Plan for Student Achievement, allocate additional resources 
toward the implementation of the plan, and/or require more fiequent monitoring of the 
school's progress in order to raise student achievement. 

Legal Reference: 
EDUCATION CODE 
35256 School accountability report card 
53200-53203 Persistently lowest achieving schools 
53300-53303 Parent Empowerment Act 
64000 Categorical programs included in consolidated application - 64001 Single school plan for student achievement, consolidated application programs 
CODE OF REGULATIONS, TITLE 5 
1 1992-1 1994 Persistently dangerous schooIs, definition 
4800-4808 Parent Empowerment petitions 
UNITED STATES CODE, TITLE 20 
12328 Family Educational Rights and Privacy Act 
6301 Title I program purpose 
63 1 1 State plan; state and local educationaI agency report cards 
63 12 Local educational agency plan 
63 13 EIigibility of schools and school attendance areas; fimding allocation 
7912 Persistently dangerous schools 
UNITED STATES CODE, TITLE 29 
794 Section 504 of the Rehabilitation Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy 



200.49-200.5 1 State responsibilities 
200.52-200.53 Disirict improvement 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Every Student Succeeds Act 201 6-17 School Year Transition Plan, April 2016 
FEDERAL REGISTER 
Final Rule and Supplementary Information, October 29,2008. Vol. 73, No. 210, p a e s  
64436-645 1 3 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Transitioning to the Every Student Succeeds Act (ESSA): Frequently Asked ~uestion; 
rev. May 4,20 1 6 
WEB SITES 
CSBA: http://www.csbaorg 
California Department of Education, Program Improvement: 
http://www,cde.ca.gov/ta/ac/ti/programimprov.asp 
U.S. Department of Education: http://www.ed.gov 

Pnlicy CENTER UNIFIED SCHOOL DISTRICT 
l~ted: November 16,201 6Antelo~e. California 



Center USD 
Administrative Regulation 
Title I Program Improvement Schools 

AR 0520.2 
Philosophy, Goals, Objectives and Comprehensive Hans 

Year 1 Program Improvement 

For any district school in its first year of program improvement (PI), the Superintendent 
or designee shall implement a school improvement plan that was approved by the 
Governing Board. 

(cf. 6 171 - Title I Programs) 

The Superintendent or designee shall ensure that the school receives technical assistance 
&om the district, California Department of Education (CDE), an institution of higher 
education, a private organization, an educational service agency, or another entity with 
expe r i e~e  in helping schools improve academic achievement, infl_diy as~igance in: 
.u* - - -  7 I 

Analyzing data from state assessments and dtier exam s of student work to 
i ltify and address problems in instruction and/or problems in implementing Title I 
requirements pertaining to parent involvement, professional development, or school and 
district responsibilities identified in the schooI plan 

2. Identifying and implementing professional development, instructional strategies, 
and methods of instruction that we derived from scientifically based researrh and that 
have proven effective in addrl ing s~ecif n-ssues ... . that cal d the schooI 
to be identified for PI 

. . - . .  

3. Analyzing and revising the school's budget so that the school's resources are more 
effectively allocated to the activities most likely to increase student achievement and 
remove the school fiom PI status 

(cf 3 100 - Budget) 

Year 2 Program Improvement 

For any district school in its second year of PI, the Superintendent or designee shaIl 
continue to implement the school improvement plan and to provide for technical 
assistance in accordance with the section "Year 1 Program Improvement" above. 

d : ~  
In addition, the Superintendent or designee shall arrange for the provision of alternahve 
supports to eligibIe students from low-income families, as described below in the section 



"Alternative Supports." 

m f b  m' 
Year 3 Program Improvement: C o m v e  Action 

After the second kll school year after identification for PI, the Superintendent or 
designee shall continue to implement all elements of Year 1 and Year 2 PI specified 
above, as well as the corrective action(s) determined by the Board, which may include: 

1. Replacing schooI staff relevant to the failure ' b 
(cf, 41 1 3  - Assignment) 
(cf. 41 14 - Transfers) 
(cf. 43 14 - Transfers) 

2. Implementing a new curriculum and related professional development 

(cf. 41 3 1 - Staff Development) 
(cf 423 1 - Staff Development) 
(cf, 433 1 - Staff Development) 
(cf, 6 1 4 1  - Curriculum Development and Evaluation) 

ficantly decreasing management authority at the school level 

4. Appointing an outside expert to advise the school 

5. Extending the school year or school day for the school 

(cf. 6 1 1 1 - School Calendar) 
(cf. 6 1  12 - Schod 1 

'nternal organization of the school 

Year 4 Program Improvement and Beyond: Restructuring 

For any school in Year 4 of PI or beyond, the Superintendent or designee shall continue 
to implement all elements of Year 1 and Year 2 PI specified above, as we11 as one of the 
following options for alternative governance and restructu g, as determined by the 
Board: 7 - - -  

A~ - , . .  . - . - -. ' 

1,  ' Eeopening the school as a charter school 

2. ; Replacing all or most of the school staff relevant to the failure 

3. 1 C Entering into a contract with an entity with a demonstrated record of effectiveness 
to operate the school 



on of the school over to the CDE 

5. Instituting any other major restructuring of the school's governance arrangements 
that makes fundamental reforms 

Alternative Supports 

In any school identified for Year 2 PI or beyond, eligible students fiom low-income 
families shall be offered district-selected alternative supports designed to improve their 
academic achievement, Alternative supports may include, but are not limited to, any of 
the following: 

1, Academic support offered during school hours, before school, after school, during 
intercession, and/or during summer learning programs 

(cf. 5148.2 - BefordAfter School Programs) 
(cf. 61 76 - WeekendtSaturday Classes) 
(cf. 61 77 - Summer Learning Programs) 
(cf. 61 79 - Supplemental Instruction) 

2. Small group instruction and/or pull-out interventions offered during the regular 
school day 

3. Interventions offered during After School Education and Safety or 21st Century 
Community Learning Center programs 

luality academic tutoring 

5. " 
' ion of supplemental materials that support alternative support services 

3 Provision of a crisis, intenention, and/or academic counselor to meet with 
e,,,ble students 

7. Services and programs that remove b a e r s  to p v d m i c  achievement of 
eligible students - - 

- 
m 

r F F  e- 
The types of alternative supports and the criteria used to identify eligible students may be 
included in the district's local control and accountability plan and shall be consistent and 
aligned with locaI priorities. 

(cf. 0460 - Local Control and Accountability Plan) 

If the district contracts with outside entities or community partners to provide alternative 
supports to eligible students, the Superintendent or designee shall ensure that no 
electronic device or other items of value are given, retained, or used as an incentive or 
achievement award and that b d s  are expended only on direct services to eligible 



students. 

The district shall set aside a reasonable amount of Title I, Part A b d s  for alternative 
supports. Whenever the district does not have sufficient funds to serve all eligible 
students, it may give priority to the lowest achieving PI schools or the lowest achieving 
eligible students attending a PI school. The Superintendent or designee may identify the 
Iowest achieving eligible students based on assessment scores, grades, teacher 
evaluations, or another locally defined measure. i I 1  

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: November 16,2016 Antelope, California 



Center USD 
Board Policy 
Title I Program Improvement Districts 

BP 0520.3 
Philosophy, Goals, Objectives and Comprehensive Plans 

The Governing Board shall annually review and analyze the district's performance in 
making adequate yearly progress (AYP) to ward student achievement standards, in 
accordance with criteria established by the State Board of Education (SBE). The Board's 
review shall include an evaluation of whether district improvement efforts are aligned 
and adequately focused on increasing achievement levels for all students. As necessary, 
the Board and the Superintendent or designee shall take steps to improve district 
operations and programs to enable students to achieve proficiency. 

(cf. 0500 - Accountability) 
(cf, 601 1 - Academic Standards) 
(cf, 6162.51 - Standardized Testing and Reporting Prog 

Early Warning Program 

In the event that the district is provided notice by the California Department of Education 
(CDE) that it is in danger of being identified for program improvement (PI) within two 
years under the federal No Child Left Behind Act, the Board shalI determine whether to 
participate in the voluntary Early Warning Program. If the Board elects to have the 
district participate in the program, the district shall conduct a voluntary self-assessment 
using research-based criteria provided by the CDE and may revise its Title I local 
educational agency (LEA) plan based on the results of that assessment. (Education Code 
52055.57) - 

(cf 6 17 1 - Title I Programs) 

Yea. 1-2 PI: Revision and Implementation of LEA Plan + 

In the event that the district is identified for PI by the CDE, the Superintendent or 
designee shall, in accordance with law and administrative regulation, noti@ 
parentstguardians, administer a district self-assessment process, and revise the LEA plan. 
(20 USC 63 16; Education Code 52055.57) 

The revised LEA plan or plan addendum shall be approved by the Board and submitted to 
the CDE. The Superintendent or designee shall regularly report to the Board regarding 
the implementation of the plan during Years 1 and 2 of the program. 

The Superintendent or designee shall utilize available state and local res ces to identify 



specific problems contributing to low student achievement and provide technical 
assistance and support to resolve those problems. He/she also shall work closely with 
individual school sites to raise student achievement in accordance with school plans. 

(cf 0520.1 - High Priority Schools Grant Program) 
(cf. 0520.2 - Title I Program Improvement Schools) 

Year 3 PI: Corrective Action 

If the district does not make AYP after two years of receiving program funding, the 
Board shall cooperate with the Superintendent of Public Instruction (SPI) and the SBE in 
the identification and implementation of appropriate corrective actions. 

The Board shall enter into a contract with a district assistance and intervention team 
(DAIT) whenever the SPI and SBE determine this to be the most appropriate corrective 
action, Upon receiving a report of recommendations fkom the DAIT: (Education Code 
52055.57,52059) 

I. The Board may, not later than 30 days after completion of the report, appeal to the 
SPI to be exempted from implementing one or more of the report's recommendations. 

2. Not later than 60 days after completion of the report, the Board shall, at a 
regularly scheduled meeting, adopt the report recommendations, as modified by any 
exemptions granted by the SPI. 

The Superintendent or designee shall establish a district leadership team to collaborate 
with the DAIT in the development and implementation of an action plan to address high- 
priority needs. This team may include site and district administrators, teacher leaders, 
special education teachers, English learner experts, fiscaI officers, and other key 
personnel, as appropriate. 

The Board and the Superintendent or designee shall monitor the district's progress in 
implementing the DAIT's recommendations and shall continually use student 
performance data to determine whether additionaI district or school site changes are 
necessary to improve student achievement. 

egal Reference: 
DUCATION CODE 

Districts identified or at risk of identification for program 
improvement 
52059 Statewide system of school support 
UNITED STATES CODE, TITLE 20 
6301 Title I program purpose 
63 1 1 Adequate yearly progrw. . 

- dm 



63 12 Local educational agency plan 
63 16 School and district improvement 
6321 Fiscal responsibilities 
CODE OF FEDERAL REGULATIONS, TITLE 34 
200.13-200.20 Adequate yearly progress 
200.30-200.35 Identification of program improvement schools 
200.36-200.38 Notification requirements 
200.52-200.53 District improvement 

Management Resources: 
CALIFORNU DEPARTMENT OF EDUCATION PUBLICATIONS 
Blueprint for District Assistance and Intewention, 2008 
2007Adequate Yearly Progress Report Information Guide, August 2007 
A Training Guide for LocaI Educational Agencies and Schools: Program Improvement, 
smtember 2006 

;. DEPARTMENT OF E D U C ~ I O N  GUIDANCE 
LEA and School Improvement Non-Regulatory Guidance, rev. July 21,2006 
WEB SITES 
CSB A: http://www.csba.org 
California Department of Education, Program Improvement: 
http://www.cde.ca.gov/ta~ac/ti/programimprov.asp 
U.S. Department of Education, No Child Lei? Behind: http:l/ ~ g o v  

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: Aaril 1,2009 - Antelope Calif rnia 

- L - I - i+ 



CSBA Sample 
Board Policy 

Community Relations 

DISTRICT AND SCHOOL WEB SlTES 

h 

Note: The following optional policy is for use by districts that maintain their own web site@) and e 
revised to reflect district practice. District strategies for eflretivr use of web sites may be inmrpo-&??o I the district's cornprebensi~e communic~tions plan: see BP 1 100 - Communication with ihe ~ubli~,Q- 

<- . 7 

To enhance communication with students, parents/gunrdians, staff, members, 
the Governing Board encourages the Superintendent or designee 
district and school web sites. The use of district and school 

strategies. 
n 

district's vision and goals and shall be coordinated with 

('cJ 0000 - I/isior~) 
(cJ 0140 - District Teclwo!ogv Pla~l) 
(4 I 100 - Co~rtn~irnicufiorr 1+ij111 the Public) 
(c$ 11 12 - ddedia Rrlufiorw;) 
(cf. I I I4 - Disiricr-SponsvredSocinl hlaiiu) 
(cf. 6020 - Purrrlt hnultmen~entj 

Design Standards 

The Superintenden1 or designee sh* %" tablish design standards for district and school web 
sites in order to maintain a cons'&~dentit~. professional appearance, and ease of use. 

LJ 

Pursuant to Tit le I1  o f  the Americans wi th  Disabitities Act (41  
the Rel~abilitation Act of 1973 (29 USC 705, 794; 34 CFR 104.1- 
provide an equal opportunity to individuals with disabilities t q  

ipnte in  and receive the benefits o r  the educational program, and must provide nccommodatio 
dificntians when necessary to  ensure equal treatment, Such obligntions have been interpreted b 
.S. Depnrtment of Education's Oflice fur Civ i l  Rights (OCR) to include the requirement t 

dunls with disabilities. See the OCR's June 2010 and May 2OlI 
Colleague Letters. Thus, the districts &wk&must consider the needs of individuaIs with disabilitie 

idenlifv features that would enable such uersons to access all the information on district and scho . .  . . + .  web sites. a 



DISTRICT AND SCHOOL WEB SlTES (continued) 

pf State and Local Government WebsittB rO Peonle with Disabilities, states tl,,, an agency 
a web site that is athenvise inaccessible to individuals with, 

eke meet its legal ob l igat io l ,  ,,roviding an alternative a c c e s s i b k  r 
i-iia4*c, them to use the programs or services (e.g., a staffed t4.@e 

information line), but points out that these alternatives are unlikely to provibt;c$n equal 
degree of access in terms of hours of operation or range of options and progr Ivailable. 9 

' y the accon~panying administrative regulation for accessibility guidelines; .-I 3 
The district's design standards shall address the accessibility of district m 
web sites to individuals w i ~  disabilities, including cornpatibilit +ith commonly use= 
assistive technologies, 0s b 
(r& 0.1 10 - Nond~scrin~irru/io~~ irr District Progrr~t~ls and Activities) 

G?~Bebnes-Is~Web :! Content 

e t k e  Thc following optional paragraph cr -es consistenc~ 04 

Board policy pertaining t g v  3 rtising - in district and school publications, as specified in BP 
1325 - Advertising an$qo~notion, shall also apply to advertising on district and school web 
sites. 0, n. 

Privacy 
- 

using, disclosing, compiling, or allowing u third purty to use, disclose, o r  compile the personal 
formation of s minor for the purpose of marketing or advertising specified types of products or 

services. Business and Professions Codc 2258.1-22585 prohibit the operator of a web site thnl provides 
serviccs to K-12 students from selling or disclosing specified student information o r  knowingly using 
that student information to engage in  targeted advertising to students or parenls'gunrdians o r  to amass 
a profile about a student Business and Professions Codc 22586, as nddcd by A 0  2799 (CL. 620, Statutes 
of 2016), provides a similar prol~ibilion fur the operator of n web site used, designed, and marketed 
primarily for prcschoal or prekindergnrten purposes from knowingly engaging in specified activities, 
inclrrding tilrgeted advertising, selling o r  disclosing a student's intormation, and using specified 
intormution to amass n profile about a student cxcepl in furtliernncc of preschool or  prekindergarten 
purposes. See BP 5125 Student Records i :her information regarding protecti j tud 
informati- I 



DISTRICT AND SCHOOL WEB SITES (continued) 

The Superintendent or designee shall ensure that the privacy rights of students, 
parents/guardians, staff, Board members, and other individuals are protected on district and 
school web sites. 

(cfi 13.10 - Acccss to Dtvrricf Records) 
(if. 4 1 1 9.23/4,7 19-23/43 19.23 - U17uuthori:ed Refecise q f Conftd~nt iallPrivi/eged I~lfurnmtiail) 
(cc 5022 - Student m ~ d  F u t ~ r i ~ ~  Pritlucy Rig11f.s) 
(c/: 5125 - Stlrde~?t Records) 

Note: The folIowing optional paragraph may be revised to reflect district practice. The d c t  should carefully 
consider whether to place personally identifiable information on district or school,we t sites since release of 
such information may put individuals, including students, at risk and also may v e Education Code 49073 
which prohibits disclosure of student directory information to any private pr@%ing entity; see BPIAIUE 
5125.1 Release of Directow Information. m 

Telephone numbers and home and email addresses of their parentslguardians 
shall not be publisl~ed on district or school web sites. 

(q$j125. I - Release I$ Directory blforrnufior!) 

consent dr such_publication i s  received from-thc parent guardid.  
A 

0 $' TION 2: Beewe+f;k2 2:; := W&TI-B 
. . .  . . 

.: ~dividuol students shall oat be publisk bn district or school web site! 
accompanied by the student's nan -- -- other personally identifiable 

information without the prior written consent of the student's parent/guardian. 

I Note: The remainder of this policy i s  for use by all districts. J 



DISTRlCT AND SCHOOL WEB SITES (continued) 

1t SLuueIl 

students, 3 L L I  

0 
rte: The follorrring opt io r~n l  paragraph may be revised to reflect distr ict practice. I t  is recommended 

that districts no1 post employees' home addresses, personal telephone numbers, o r  personal email 
addresses on distr ict o r  scllool web sites, in order  to maintain employee privacy and safety. IT such 
informat ion is posted, employees should be infornied that using n personal account o r  device to receive 
communicntions regarding distr ict business does not categorically exclude these records from 

closure upon request under the California Public Records Act (Government Code 6250-6270), 
rsuant to the Cal i fornia Supreme Court 's decision i n  Cit.y of S ,Jose v. Surlcrior Co-~ri. See BP 
0 - Access to Pictri~t n*w. A R  ?KR" - r ) is t r i r t  - w o r d s .  and E 1012 - Soard Memh*r  Ele4vtrnnir 

mrnun iq t ions  t - 7 - 
-mnloree.s' home addresses nurnberslnd p r r o q  
emall addressephall not be posted on district or school 

The home address or tetepl~one number of any including, but not 
limited to, a Board member or district or school 
web sites without the prior written Code 3307.5, 
6254.21,6254.24) 

No public safety official shall be consent to the posting on the Internet of hisher 
photograph or identity as a for any purpose if that officer reasonably 
believes that the disclosure harassment, intimidation, or harm to the 

{cf 33 15.3 - Disrricr 

6 ,8950 Speech und ot/~cr con~~~tttnieofion 
49061 Dej~zifions, directory i~foraration 
49073 Releuse of djrcctojy irtforr~rufion 
600.18 Cor~rr~zerciul b m ~ d  aanms, cottfrucfs or logr~s 
BUSINESS AND PROFESSIONS CODE 

580-22582 ~ i ~ i t u l  privur$ 
584-2585 St~rrlrr~t O~tlirtr Pcrsn~ral I~~ort~rntiorr Prolrctiott A 4, 586 PrcscI~uul nnrl preki~dergarkw privacjr : . 

Legal Rcfirerrce cot~~irnlcd: (A-CC ~zr~f pogc} 



DISTRICT AND SCHOOL WEB SITES (continued) 

Legui Refirejrcz: (contimred) 
GO VERNhfENT CODE 
33 07.5 Ptrblishirl~ idetlrip ofplrbli~ saj2l~~ oflcers 
6254.2 1 Pzrbliskirrg addresses and felep/?one jlu~ttbt'rs of ofJicials 
6254.14 Dcjnifio~l of piihlic saji;!y oflciai 
1 1 133 No~rrliscri~r~i~jrnio~~; acce.ssibilifjp to stare ~veb sCrs 
PEW L CODE 
14029.5 Prohibirio11 agaiust plrblisllirjg pers~nai injbrnration of pcrso,t in 
1 JNITED STATES CODE, TITLE I7 

8 4  Ptrrtnlties for copjlrighf brfri~rg- 
UNITED STATES CODE. TITLE -70 
1 2 3 2 ~  Frderui Fu~nily Ed~rca!iorlal Rig11f.r and Privucy Act 
UNITED ST.4 TES CODE. TITLE 9 
@5 Drfirtilior~r; J o, r r r i o ~ f ~ ~ i r r r n n o ~  

UNITED STATES CODE TITLE 42 
794 Secrbr jO3 of 1Ite Rehrobiliroriorr AN 01 . . \veh sire. 

12101-122 13 An~ericn~ns vlifh Disohilitirr Acr 
CODE OF FEDERrlL REGULATIONS, TITLE I 
3 12.1-3 12i2 Cl~ifdren!~ O t ~ l i ~ ~ e  Privacy 
CODE OF FEDERAL REGULATIONS, TIT&+& 

7 Edtrcu!ior Pigli n&@vtrcy 
ndiserirnitturron or 

COURT DEClSlOhrS 4 % '  

(201 7 )  2 Crrl.5rlt 6& 
Diurricr, (I 998) 64 CabApp.4rlt 11  12 

pJ;/ ;rf~ia Sclrnol Ptrblic Relotiorts Associution: htrp://\~wn~ calsprrr w g  
Dt?pcrrf,?r~.rtt of E I I J ~ ~ , - O ~ ~ C C  for Civil Riglrts: f ~ l t p ~ , '  www2,~edgo~uhor 

US. Depurraret~f of Jlisfici?, At~tericurls wlil/l Disubilities Acf: /~~~p:i/iat~ilr.udu.go\~ 

Policy Reference UPDATE Service 
Copyright 201 7 by CnIifornia Schnol lourds Associution, N'rtst Sacri~mmto, Calilbrnia 95691 
All rights resurvud. 



Center USD 
Board Policy 
District And School Web Sites 

BP 1113 
Community Relations 

To enhance communication with students, parents/guardians, staff, and community 
members, the Governing Board encourages the Superintendent or designee to develop 
and maintain district and school web sites. The use of district and school web sites shall 
support the district's vision and goals and shall be coordinated with other district 
communications strategies, 

(cf, 0000 - Vision) 
(cf. 0440 - District Technology Plan) 
(cf. 1 100 - Communication with the Public) 
(cf. 1 112 - Media Relations) 
(cf. 1 1 14 - District-Sponsored Social Media) 
(cf. 6020 - Parent Involvement) 

Design Standards 

The Superintendent or designee shall establish d m d a r d s  for district and school 
web sites in order to maintain a consistent identity, professional appearance, and ease of 
use. 

The district's design standards shall address the accessibility of district-sponsored web 
sites to individuals with disabilities, including compatibility with commonly used 
assistive technologies. 

- - .  

(cf. 04m- ond discrimination in District Programs and Activities) 

Guidelines for Content 

The Superintendent or designee shall develop content guidelines for district and school 
web sites and shall assign staff to review and approve content prior to posting, 

Board policy pertaining to advertising in district and school publications, as specified in 
BP 1325 - Advertising and Promotion, shall also apply to advertising on district and 
school web sites. 

(cf. 1325 - Advertising and Promotion) 

Privacy Rights 



The Superintendent or designee shall ensure that the privacy rights of students, 
parentslguardians, staff, Board members, and other individuals are protected on district 
and school web sites. 

(cf. 1340 - Access to District Records) 
(cf 41 19.23/42 19.23/43 19.23 - Unauthorized Release of ConfidentialtPrivileged 
Information) 
(cf 5022 - Student and Family Privacy Rights) 
(cf 5125 - Student Records) 

Telephone numbers and home and ernail addresses of students andlor their 
parentslguardians shall not be published on district or school web sites. 

Because of the wide accessibility of the Internet and potential risk to students, 
photographs of individual students shall not be published with their names or other 
personally identifiable information without the prior written consent of the student's 
parenttguardian. 

Photographs of groups of students, such as at a school event, may be published provided 
that students' names are not included. 

Staff members' home addresses or telephone numbers shall not be posted on district or 
school web sites. 

The home address or telephone number of any elected or appointed official including, but 
not limited to, a Board member or public safety official, shall not be posted on district or 
school web sites without the prior written permission of that individual. (Government 
Code 3307.5, 6254.21,6254.24) 

No public safety official shall be required to consent to the posting on the Internet of 
hislher photograph or identity as a public safety officer for any purpose if that officer 
reasonably believes that the disclosure may result in a threat, harassment, intimidation, or 
hann to the officer or hislher family. (Government Code 3307.5) 

(cf. 35 15.3 - District Police/Security Department) 

Legal Reference: 
EDUCATION CODE 
35 182.5 Contracts for advertising 
35258 Internet access to school accountability report cards 
48907 Exercise of fiee expression; rules and regulations 



48950 speech and other communication 
49061 Definitions, directo~y information 
49073 Release of directory information 
60048 Commercial brand names, contracts or logos 
GOVERNMENT CODE 
3307.5 Publishing identity of public safety officers 
6254.21 Publishing addresses and telephone numbers of officials 
6254.24 Definition of public safety official 
1 1 13 5 Nondiscrimination; accessibility to state web :es 
PENAL CODE 
14029.5 Prohibition against publishing personal mm "on of person in witness 
protection program 
UNITED STATES CODE, TITLE 17 
101-1 101 FederaI copyright law 
UNITED STATES CODE, TITLE 20 
12328 Federal Family Educational Rights and Privacy Act 
UNITED STATES CODE, TITLE 29 
794 Section 503 of the Rehabilitation Act of 1973; accessibility to federal web sites 
UNITED STATES CODE, TITLE 42 
12 101 -1 221 3 Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 16 
3 12.1-3 12.12 Children's Online Privacy 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy 
COURT DECISIONS 
Aaris v. Las Virgenes Unified School District, (1998) 64 Cal.App.4th 11 12 

Management Resources: 
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 
Accessibility of State and Local Government Websites to People with Disabilities, June 
2003 
WORLD WIDE WEB CONSORTIUM PUBLICATIONS 
Web Content AccessibiIity Guidelines, December 2008 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Web Accessibility Standards: 
http://www.cde.ca.gov/re/di/ws/webaccessstds.asp 
California School Public Relations Association: http://www.calspra.org 
U.S. Department of Justice, Americans with Disabilities Act: http://www.ada.gov 
World Wide Web Consortium, Web Accessibility Initiative: http://www.w3.orglwai 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: October 19,20 1 1 Antelope, California 



CSBA Sample 
Administrative Regulation 

Community Relations 

DISTRICT AND SCHOOL WEB SITES 

Note: The fnllon.ing optional administrative regulation is for use by districts d~a t  maintain their o w ~ k b  
site(s) and be revised to reflect district practice. . L I V  

\\ 

Desien Standards 

$he Superintendent or designee shall develop design standards for district and school 
beb sites that include, but are not limited to, guidelines to ensure the clear organization 
bf the material, readability of the font type and size, and simplicity of the navigation 
btructure linking the content on the web site. Such standard. -'--" * - '-A * - - A -  

C l y e r a t i o n  t-n a l v i - T  
\ 

te: s u a n t  to Title 11 of the ~ m e r i c a a t h  Disabilities Act (4 USC 12131-12131) and Section 50 
the Rehnbilitation Act of 1973 (29 USC 705,794; 34 CFR 104.1-104.39), districts have an obligatio 
provide an equal opportunity to individuals with disabilities to participate in and receive the bcnefit 
the educational program. Such obligations trove been intcrprcted by the U.S. Department o 
ucationls Office for Civil Rights (OCR) to include t h t  requirement that district web sites b 
essible to individuals with disnbilitics. SFC the OCR1s J ne 2010 and Mu 2011 Dear Coflca u 
ttera- I .. .4 C* 1 

'uk 
ile the- - ..- _ no cxplicil standards detuiled in law or  - 
rid Widc Wcb Consortium's Web Content Accessibility Guidclincs 2.0 and Web Accessibili 

tiative Accessible Rich Internet Applications Suite arc widely uscd tools that may serve as guideline f district and school web sites. Additionnlly, esamples of technical standards tor accessibility nr 

- - 
n accordance with the iquircments of the Americans with Disabilities Act and seetiod 
04 of the federal Rehabilitation Act of 1973, district and school web sites shall contair r 

Features that cnsurc aceessihility for individuals with disabilities, which may include 
but are not Iimited to, captions for vidcos and multimedia presentations, tex 
lternatives to images, provision of sufficient time to use the content, avoidance o k ashing images, adequate contrast in visual presentations, and/or other features tha 

meet appficrble standards for web site accessibility. The Superintendent or designe 
lfhall regularly review district and school web sites and modify them as needed to ensur 

rn i 
I- - .  
M & & W e b  Site Content 



DISTRICT AND SCHOOL WEB SlTES (continued) 

. rn 

amended by AB 2257 (Clt. 265, Statutes of 2016), requires the district to post a "prominent, direct link" 
/o the current Board meeting agenda on the primary homepage of the district's web site. However 
districts that use an integrated agenda management platform (i.e., a web site dedicated to providing th 
entirety of the agenda information for the Board) are exempt from this requirement if a direct link to th 
I 
platform is posted on the hornepage and the current agenda is the first agenda available at the top of th 
platform. Government Code 54954.2 specifies that agendas posted either through a direct link ar throug 

f 
flectronically scarchsble by commonly used tnternet search applications; (2) platform independent an 
machine readable; and (3) availrhle to the public free of charge and without any restriction that woul 
impede reuse or redistribution of tbe agenda. 

i 
bse of an integrated agenda management platform must be ( I )  retricvrrble, downloadable, indexable, an4 

% k  i s * *, sites shall provide eurrty&nformation regard. 

school calendars, and links 

(cJ 0140 - District Tcchrtologl~ Piard 
(c$ O j l O  - Scl~ool Acco~rnrabiiiry Repc~rr Cardl 
(cf: 1 /00  - Coa~rranicafiorr wizh 11ia Public) 

With approval of the princi b d i v i d u a l  teachers may creak web pages linked to the 
district or school web eqt~ provide information pertaining to class assignments, 
expectations, and activi . 

& 9 
b . . .  - I 

Note: In determi --be-&m&whether to limit or allow the ability of certaid 
iroups or individuals to provide content for district or school web sites, districts should 
consult with @@jcounse' 1 matte Iedaining protected speech and equi - cce -d;ilii 

B P f A n  145.2 - Freedom or --- ~ B P / A R  6145.5 - 

Student work may be published on district or school web sites provided that both the student 
and hidher parendguardian provide writien permission or the work is part of  an existing 
publication sucl~ as a school newspaper. 

Note: deral c t la 17 US( 83 104 *ants a copyright owner the emclusive Aghts 
eproauce, distribute, make aerivative works of, p ~ ~ l i c l y  perform, or publicly display the copyrigh 

Lnrk nr in a l ~ t l ~ n r i l e  nthrn  tn rln m Unurver n~tvnarnnt h 17 l l E T  1.7 "Rir wrm" t i n  



DISTRICT AND SCHOOL WEB SITES (conthud) 

. . 
Any copyrighted material to be posted on a 

district or school web site shall be submitted to the Superintendent or  designee together 
kith the permission of the copyright owner to reprint the material. Any copyrighted 
material submitted without the copyright owner's permission shsIl only be posted on a 
district or school web site if the Superintendent or  designee determines that the 
tnateriaI is in the public domain or  that the intended use meets the criteria for fair use 
Dr another exception pursuant to 17 USC 107-122. When any copyrighted material is 
posted, the web site shall include a notice crediting the copyright nwner and. as 
pecessaw, shall note that permission to reprint the material was granted, 

J\.' 
-. - - . 

9- (4 1132N23214332 - !'nb/icalion w ~ r e u l i ~ ~ ! ~ a t e r i a l s )  
(cJ i5i62.6 - Use oo/Cop)~ighted 

Whenever a district or includes links to external web sites, it shall include a 
disclaimer that the district. responsible for the content of external web sites. 

Roles and 

a district or school webmaster shall be responsible for the 
wl siteis) upon approval of the Superintendent or rignee. 

G d  school w c  ensure consistency I -- 

with 
check links ror accuracy and appropriateness, keep the web 

files, and provide technical assistance as needed. 

I/' 
The Superintendent or designee may assign additional staff members to conduct ,-editorial 
revied of all materials submitted for publication on district or school web sites and to make 
corrections as needed in spelling, grammar, or accuracy of content. 

The Superintendent or designee shall provide staff development opportunities related to 
district content guidelines, design standards, and accessibility laws and standards to district 
communications and technology staix district and school webmasters, and/or other 
appropriate staff. 



DISTRICT AND SCHOOL WEB SITES (continued) 

Security 8 
%\ 

The Superintendent or designee slwll establisl~ security procedures for the district!&rnputer 
network to prevent unauthorized access and changes to district and school we&des. To the 
extent possible, the host computer(s) shall be in a lockable room with restric&access. 

Policy Reference UPDATE Service 
Copyright 2017 by Californin School Bonrrls Assucintion. Wesl Sacramenlo. California 95691 
All rights reservud. 



Center USD 
Administrative Regulation 
District And School Web Sites 

AR 1113 
Community ~elatioash 

i 

GuideIines for Content 

District and school web sites shall provide current information regarding district/school 
programs, activities, and operations. Such information shall be appropriate for both 
internal and external audiences and may include district mission and goals, district or 
school news, agendas and minutes of Governing Board meetings, School Accountability 
Report Cards, school calendars, and links to educational resources. 

(cf. 0440 - District Technology Plan) 
(cf. 05 10 - School Accountability Report Card) 
(cf. 1 100 - Communication with the Public) 
(cf, 1 1 12 - Media ReIations) 
(cf, 6020 - Parent Involvement) 

- - 1 l r ---*.- - % .-zz.L.- A 
With approval of the principal, individual tFicG may create w q a g e s  linked to the 
district or school web site to provide information pertaining to class assignments, 
expectations, and activities. 

Student work may be published on district or school web sites provided that both the 
student and hisher parent/guardian provide written permission or the work is part of an 
existing publication such as a school newspaper. 

All copyright laws are adhered to in the use of materials on district and school web sites. 
If any copyrighted material is posted, a notice shall be included crediting the original 
producer of the material and noting how and when permission to reprint the material was 
panted. 

(cf, 4132/4232/4332 - Publication or Creation of Materials) 
(cf. 6162.6 - Use of Copyrighted Materials) 

Whenever a district or schooI web site includes links to external web sites, it shall include 
a disclaimer that the district is not responsible for the content of external web sites. 

Roles and Responsibilities 

Any employee assigned as a district or school webmaster shall be responsible for the 
uploading of material to the web site(s) upon approval of the Superintendent or designee. 



He/she shall ensure consistency of the material with district st lards, regularly check 
links for accuracy and appropriateness, keep the web sewer free of outdated or unused 
files, and provide technical assistance as needed. 

The Superintendent or designee may assign additional staff members to conduct an 
editorial review of all materials submitted for publication on district or school web sites 
and to make corrections as needed in spelling, grammar, or accuracy of content. 

The Superintendent or designee shall provide staff development opportunities related to 
district content guidelines, design standards, and accessibility Iaws and standards to 
district communications and technology staff, district and school webmasters, andlor 
other appropriate staff. 

(cf. 41 3 1 - Staff Development) 
(cf. 423 Z - Staff Development) 
(cf. 43 3 1 - Staff Development) 

Security 

The Superintendent or designee shall establish security procedures for the district's 
computer network to prevent unauthorized access and changes to district and school web 
sites. To the extent possible, the host computer(s) shall be in a lockable room with 
restricted access. 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: October 1 9,20 1 1 AnteIope, California 



CSBA Sample 
Board Policy 

Community Retations 

ADVERTISING AND PROMOTlON 

Note: The following  policy addresses the distribution of commercial and noncornmerciai materials 
as well as advertising in school-sponsored p u b l i c a c i o n s ~ ~ I ~ s ~ i & ,  and on school 
facilities bnd ground by outsidelnonschool group. Student spcech. including the distribution of printed 
materials by students, is addressed in BPiAR 5145.2 - Freedom of SpeechlExpression. 

" ~ r d  establishes th' :o ensure effective and consistent 
3 SI I advertisements and promotions by 

~ ~ u ~ ~ ~ b ~ ~ o o ~  . , ~ ~ p s  in sck,.-sponsore~ r ~ b l i G a u u l t a .  . district and school web sites! and 
social medial and on school facilities iyld w. -.udent speech shall be regulated in 
accordance with BPiAR 5 145.2 - Freedom of Speech/Expression. 

(cJ: I 1 13 - Di-strid und Sclmol liteb Sires) 
(cJ 1 I I4 - Disaicr-Spot7,vored.S11~~ia/ A.fedicr) 
(L$ 1330 - Use of.Schoml Fuciliiie.~) 
(i$5l-lj.2 - Freed0111 ofSpee~-I~/E~:pr~'ssio!?) 
(cf: 6 145.5 - Srrrdenr Orga~~i:urions m7d Eytral Rcce.~.~) 

Note: School facilities and school-sponsored publications are public pr-openy and are subject to freedom of 
expression rights granted by the First Amcnd~nent to the United States Constitution and Article I, Section 2 
of the California State Constitution. However, because school facilities and school-sponsored publications 
are generally for school purposes, they are regarded as "nonpublic fora" and the Governing Board 
has extensive authority to regulate them. In exercising this authority, the Board may decide not to accept 
any form of advertising or distribution of materials (nonpublic forum), as stated in Option I below, or to 

each h- . . 
I 

Whichever optiona the district chooses, school officials shauld ensure that they enforce the policy in a 
consistent manner, as courts look beyond the district's intent as stated in its policy and look to the actual 
practice of school oficials in determining whether a district facility or publication is a "nonpublic" or "Iimited 
public" forum- 48oard of Education of the Westside Communitv Scbools v. hrterclensj. Because this area 
of law is complex, it is strongly rccommcnded that legal counsel be consulted prior to the adoption of policy 
in this area. 



ADVERTISlNG AND PROMOTION (continued) 

Note: Districts that have created a "nonpublic forum" must delete the retnaindcr of  this policy in order to 
ensure that their "nonpublic forum" status is riiain~ained. 

OPTION 2: Limited Public Forum 
-- 

Note: When the Board chooses Option 2, it may adopt rsonabll rules to achieve 
ils intended purpose for the forum, ar long as tlir rules oo drscr~rninate against members of the public . . b wit is rccornnicnded that dish-.-., maintain limits on the scupc of thc top 

e g ; : & v g r m i t M  in ardor to avoid creating a designated public forum far use by tho g c n f l  
blic. Districts with questions about hi to mainisit limited public forum should consult Icj 

The Board desires to promote positive relationships ' tween district schoots and the 
com~nunity in order to enhance community rtnavshipl - . -T~OP'  md involvement in thr 
scbnn!s. The Superintendent or designee 
thi n l i a  approve: 

Distribution of noncommercial materials that publicize services, special events, 
public meetings, or other gatherings of interest to students or parents/guardims 



ADVERTISING AND PROMOTION (continued) 

Distribution of promotional materials of a commercial nature to students or 
parents/guardians 

(cJ 1700 - Relalions Oetwewt Private Indtsrty and rlre Sc11ool.s) 

Paid advertisements on scl~ool property, including, but not lin~itet 
on sc ;d billboards 

Paid advertisements in school-sponsored publications, yearbooks, announcements, 
and other school comn~unications, including web sites and sociat media 

Products and materials donated by commercial enterprises for educational use? 
including those that bear the name and/or logo of the donor, as long as they do not 
unduly promote the donor or any commercial activity or product 

Note: Generally, courts have upheld procedures that place reasonable "time, place, and manner" restrictions 
on materials to be distributed, as long as the same restrictions i . .r 

C placed on all rnaterials.%G (Hemrv 
%..dm. . --. 

v. School Board of Colorado Soringsj. 9 - rocedures that 
limit the "time, place, and manner" of distributions, such as limiting dist-"--"-- '- ,--=--- -- -=-- --"001 
hours or creatinq a central location for the distribution of all rnaterials.3 

-I - 'I 

s li &gal counsel -as appropriate: 

Prior to the distribution, posting, or publishing of any nonschool group's promotional 
materials or advertisement, the Superintendent, principal, or designee shall review the 
materials or advertisement based on the criteria listed below. Hefshe may not disapprove 
materials or advertisement in an arbitrary or capricious manner or in a way that discriminates 
against a particular viewpoint on a subject that is otherwise allowed by Board policy. 

All materials to be distributed shall bear the name and contact infbnnation of the sponsoring 
entity. 

Note: . . sponsoring entities to include a 
disclaimer on all materials to be distributed. For example, a disclaimer might state lhat "this event is not 
school-sponsored or approved" or that "opinions are not necessarily those of the school district or school 
personnel." Tlie district should consult legal cotrnsel as appropriate. 

As necessary, the Superintendent, principal, or designee W require a disclaimer on 
any nonschool group's promotional materials to be distributed, posted, or published, stating 
that the distribution. posting, or pubtishing of the materials does not imply district 
endorsement of the group's aclivities, products, or services. District- and school-sponsored 
publications shall include a disclaimer stating that the district or school does not endorse any 
advertised products or services. 



ADVERTISlNG AND PROMOTION (continued) 

Criteria for Approval 

Note: Thc following -section is for use by districts that select Option 2 (limited public forum) 
above and may be revised to reflect criteria established by the Board. 

The Superintendent, principal, or designee shall not accept for distribution- 
&&pd any materials or advertisements that: 

Are lewd, obscene, libelous, or slanderous 

incite students to commit unIaivful acts, violate schaoi t-ules, or disrupt the orderly 
operation of the schools 

Nole: Optionul item #3 below prohibits the Jistribulion of political materials or political advertising except 
under certain circumstances. Pursuant to Education Code 7058, the Board may conduct a political forum if i t  
i s  made available to all sides on an equitable basis. 

Promote any particular political interest, candidate, party, or ballot measure, unless 
the candidates or advocates from ail sides are provided the opportunity to present 
their views to the students during school hours or during events scheduled pursuant to 
the Civic Center Act 

mat 

III I-lills v. ~ o t t s d n l t t  ulkified SC~OIJ I  ~Jistrict, tile Ninth ~ ~ r c u i t  Cotlrt of  Appeals lleld that a district I 

may only reject advertising wit11 religious content if I l ~ e  advertising esceeds thc subject matter of the 
limited f o run~  created by tlrc district. The court held that a district could not reject a canip brochure . 

wi th religious content s i l ~ c e  ttlc district had permitted distribution o f  similar literature by se 
-J,roups. To  avoid viewpoint tliscrinli~lation, a district must allorv an advertisement on an o m  
nermissible tonic even i f  c n t  frnni .I reliainr~s v i ~ w n n i n t ~  

Tile court csplained, however, that a district may reject advertisements i l lat  contain "proselytizi 
language" to the estcnt that the language c~ceeds the scope of the district's limited forum. 
example. in DiLnrctn v. D D W ~ C V  Unified School District, the court held that a district could reject 
advertisement that contained n posting of the Ten Conimandnients !+here the district had only open 

district had an inlierent right to control its property, including the ri A 

3 
a bascball field fence to cornniercial advertising. I n  addition, the court i n  DiLoreta llcld that t l  



ADVERTISING AND PROMOTION (continued) 

m ~ o s i t i o n  thc district on any side of a controversial issul 

(c/: 61 44 - Co~~troverJ.iul i~sr~e~s)  

I Discriminate against, attack, or denigrate any group on account of any unlawful 
consideration 

Promote the use or sale of materials or services that are illegal or inconsistent with 
school ob,jectives, including, but not limited :rials or advertisements for 
tobacco, in toxicants, i s e t ; e A i e  and movies or products 
unsuitable For children 

(cf: 5 13 1.Q - Tobacco) 

- 
Le: Education Code m3D, us auuutr by ~wl  (Ch. ma, amrrrlcs of 20171, prohibits schools, 
tricls, and charter schools that participate in the National Scl~ool Lunch or Breakfast Prograni I rn advertising any food or beverage during tlre scliool day, as defined, i~rctuding on any properly 
facility owned or leased by the district or scliool and used for school-related activities, unless the 
d ar beverage rneets nutritional standards to be served or sold on thc school campus during the 

cllool day. Scl~ools and districts are not required to replace durable noncor~s~~niable items, such as 
oreboards o r  team unilnrn~s in use as o f  .lanui~ry 1,2018, but must qomply witti this prohibition as 
!nls are replaced or contracts are  renegotiated. 

the sclloor aay any tood or beverage that does 
standards pursuant to Education Code 

corporate incentive program that offers free or 
nutritional standards 
This prohibition docs not 

rand images worn on school 
ackaging, or advertising of infrequent 
r beverages that do not meet the 

13 1 

- -_ Solicit funds or services for an organization, wit11 the exception of solicitations 
I authorized in Board policy 



ADVERTISING AND PROhfOTION (continued) 

Distribute unsolicited merchandise for which an ensuing payment is requested 

The Superintendent or designee 1 may = consider tile educational value of the materials 
or advertisements, the age or maturity of the studenis in the intended audience, and whether 
the materials or advertisements support the basic educational mission of the district, directly 
benefit the students, or are of intrinsic value to the students or their pmnts/guardians. 

Schools may establish additional criteria pertaining to the content of advertisements in school 
publications and yearbooks, as deemed appropriate by the Superintendent or designee in 
accordance with law and Board policy. 



ADVERTISING AND PROMOTION (continued) 

7030-7058 Political uctivitie.~ of ~-cl~ool  nflcers and enip1o~it.e~ 
35 160 Al~tliority of gova*/~ing boords 
35 160. 1 Broad onrborig~ oj'sci~ool Ji,srricrs 
35 172 A.an~otional oclivities 
38130- Ciilic Cenrer Act 

1311-49434 T11e P~ipil A1~~tririoinlr, Health, orrd .4clti~rranarr Act of 2001, rspeci(~l@: 
13 1.9 Advertivrttterr t oft1 oa-mulritiorrs fnod.~ 

' 

JSIArELTS AND PROFESSIONS CODE 

U.S. CONSTI TUT~IJI  v 

Aaenrlnrr.nl I ,  Freedo ?, r , i mpr.essioti 

Hills v. ScoirsMe Ut~ified Sch.konl ~istrict s, (2003) 329 E3d 104-1 
DiLorero v. Do~tw$i Ut~ified Scitoal Di.viric1, (19991 196 E3d 958 
Yeo v. TOII~II o f  L C X ~ I I P I O I ~ ,  ('I 997) 
Hernr?~ v. SccAool Board of  Coiorudo LQrin~rs, (D. Col. I99 11 760 F.St/pp+ 856 
Bripflt 1: Los .41te~~Ie.s U~~if ied School Di.sfric1, (1976) 18 Cal. 3d - 
~elGalr 17. Shukcr Heiglirs, (1974) 418 U.S. -198 

JI'EB SITES 
CSB/I: II~~~://IIWIV. cshu. org 

Policy Reference UPDATE Service 
Copyright 201 7 by California School lloards Association. West Sacramento, Cplirornia 95691 
All righis rcscrvcd. 



Center Unified SD# 
Board Policy 
Advertising And Promotion 

BP 1325 
Community Relations 

The Governing Board establishes this policy to ensure effective and consistent 
implementation of its directions related to advertisements and promotions by nonschool 
groups in school-sponsored publications, web sites, and social media and on school 
facilities, Student speech shall be regulated in accordance with BPIAR 5145.2 - Freedom 
of Speech/Expression. 

I 

(cf 11 13 - District and School Web ~ i t & j  
(cf. 11 14 - District-Sponsored Social Media) 
(cf. 1330 - Use of School Facilities) 
(cf. 5 145.2 - Freedom of Speech/Expression) 
(cf. 6145.5 - Student Organizations and Equal Access) 

The Board desires t romote positive relationships between district schools and the 
community in order to enhance community support and involvement in the schools. The 
Superintendent or designee may approve: 

1. Distribution or noncommercial materials that publicize sc ' , special events, 
public meetings, or other gatherings of interest to students or par~ll~a, &rlardians 

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 6162.8 - Research) 

2. Distribution of promotional materials of a commercial nature to students or 
parents/gua.dians 

(cf 1700 - Relations Between Private Industry and the Schools) 

3. Paid advertisements on schooI property, including, but not limited to, 
advertisements on billboards and scoreboards 

4. Paid advertisements in school-sponsored publications, yearbooks, 
announcements, and other school communications, including web sites and social media 

5.  Products and materials donated by commercial enterprises for educational use, 
including those that bear the name andtor logo of the donor, as long as they do not unduly 



promote the donor or any commercial activity or product 

(cf. 3290 - Gifts, Grants and Bequests) 
(cf. 6 1 6 1.1 1 - Supplementary Instructional Materials) 

Prior to the distribution, posting, or publishing of any nonschool group's promotional 
materials or advertisement, the Superintendent, principal, or designee shall review the 
materials or advertisement based on the criteria listed below. Hetshe may not disapprove 
materials or advertisement in an arbitrary or capricious manner or in a way that 
discriminates against a particular viewpoint on a subject that is othemise allowed by 
Board policy. 

All materids to be distributed shall bear the name and contact information of the 
sponsoring entity. 

As necessary, the Superintendent, principal, or designee shall require a disclaimer on any 
nonschool group's promotional materials to be distributed, posted, or published, stating 
that the distribution, posting, or publishing of the materials does not imply district 
endorsement of the group's activities, products, or services. District- and school- 
sponsored publications shall include a disclaimer stating that the district or school does 
not endorse any advertised products or services. 

Criteria for Approval 

The Superintendent, principal, or designee shall not accept for distribution any materials 
or advertisements that: 

. . Are Iewd, obscene, libelous, or slanderous 

- 7 .  =- ;-JI 
2. Incite students to commit unlawful acts, violate school rules, or disrupt the orderly 
operation of the schools 

3. Promote any particular political interest, candidate, party, or ballot measure, 
unless the candidates or advocates from all sides are provided the opportunity to present 
their views to the students during school hours or during events scheduled pursuant to the 
Civic Center Act 

(cf 1 160 - Political Processes) 
(cf 41 19.251421 9.25143 19.25 - Political Activities of Employees) 

4. Discriminate against, attack, or denigrate any group on account of any unlawful 
consideration 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

use or sale of materials or services that are illegal or inconsistent with 



school objectives, including, but not limited to, materials or advertisements for tobacco, 
intoxicants, non-nutritious foods and beverages, and movies or products unsuitable for 
chiIdren 

(cf. 5030 - Student Wellness) 
(cf. 5 13 1.6 - Alcohol and Other Drugs) 
(cf, 5 13 1.62 - Tobacco) 

6. Solicit funds or services for an organization, with the exception of solicitations 
authorized in Board policy 

(cf. 1321 - Solicitation of Funds fiom and by Students) 

7. Distribute unsolicited merchandise for which an ensuing payment is requested 

The Superintendent or designee also may consider the educational value of the materials 
or advertisements, the age or maturity of the students in the intended audience, and 
whether the materials or advertisements support the basic educational mission of the 
district, directly benefit the students, or are of intrinsic value to the students or their 
parents/guardi ans. 

(cf. 0000 - Vision) 

Schools may establish additional criteria pertaining to the content of advertisements in 
school publications and yearbooks, as deemed appropriate by the Superintendent or 
designee in accordance with law and Board policy. 

Legal Reference: 
CALFORNIA CONSTITUTION 
Article 1, Section 2 Free speech rights 
EDUCATION CODE 
7050-7058 Political activities of school officers and employees 
35 160 Authority of governing boards 
35 160.1 Broad authority of school districts 
35 172 Promotional activities 
38130-38138 Civic Center Act 
BUSINESS AND PROFESSIONS CODE 
25664 Advertisements encouraging minors to dr 
U.S. CONSTITUTION 
Amendment 1, Freedom of speech and- 
COURT CASES 
Hills v. Scottsdale Unified School District 48, (2003) 329 F.3d 1044 
DiLoreto v. Downey Unified School District, (1999) 196 F.3d 958 
Yeo v. Town of Lexington, (1997'1 U.S. First Circuit Court of Appeals, No. 96-1623 



Hemry v. School Board of Colorado Springs, (D.Co1. 1991) 760 F.Supp. 856 
Bright v. Los Angeles Unified School District, (1976) 134 Cal. Rptr. 639,556'~.~1090," 
18 Cal, 3d 350 
Lehman v. Shaker Heights, (1974) 418 U.S. 298 

Management Resources: 
CSBA PUBLICATIONS 
School-Based Marketing of Foods and Beven 
Boards, Policy Brief, March 2006 
WEB SITES 
CSBA: http://www.csba.org 

.cy Implications for 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: November 20,201 3 Antelope, California 



CSBA Sample 
Board Policy 
Business and Noninstructional Operations 

BUDGET 

The Governing Board recognizes its critical responsibility for adopting a sound budget ,, 

each fiscal year which is aIigned with the district's vision, goals, priorities, local control and 
accountability plan (LCAP), and other comprehensive plans. The district budget shall guide 
decisions and actions througl~out the year and shall serve as a tool for monitoring the fiscaI 
llealtll of the district. 

(cf: 0000 - Vision) 
(qfi 0200 - Goak for tlte School Di.vrrict) 
(I$ 0400 - Corrrprelre~~sivr PIUII,Y) 
('c- 0460 - Local Cottlrol and Aceormtahilir?f Plurr) 
(c$ 33011 - Expe17clilures iltld P~~rc+ha.ses) 
( c -  3460 - Firiuncinl Repurls or~d Accotr~(~biIi&l 
('cJ 9000 - ROIL? offhe Board) 

The district budget shall show a colnplete plan and itemized statement of all proposed 
expenditures and all estimated revenues for the following fiscal year, together with a 
comparison of revenues and expenditures for the current fiscal year. The budget shall also 
include the appropriations limit and the total annual appropriations subject to limitation as 
determined pursuant to Government Code 7900-79 14. (Education Code 42 122) 

Budget Development and Adoption Process 

In order to provide guidance in the development of the budget, the Board shall annually 
establish budget priorities based on identified district needs and goals and on realistic 
projections of available funds. 

The Superintendent or designee shall oversee the preparation of a proposed district budget 
for approval by the Board and shall involve appropriate staff in the development of budget 
projections. 

Note: Education Code 42103 and 42 127 require the district to hold a public hearing prior to adoption of tlie 
budget; see the accompanying administrative regulation for requirements pertaining to the public hearing. A 
public hearing on the district's locat control a ~ l d  accou~itability plan (LCAP) must occur at the same meeting; 
see BP 0460 - Local Control and Accountability Plan. 

The Board shall hold a public hearing on the proposed budget in accordance with Education 
Code 42 103 and 42 127. 
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(cf. 9320 - ttleerkgs and ff(~ticesls) 
c 3 - e i a f  A4uferials) 
(cf. 9323 - rtlrc.ting Condr~ct} 

The Board shall adopt the district budget on or before July 1 of each year. (Education Code 
42 127) 

At a public plvtlp i se on a date after the public hearing on the budget, the 
Board shall1 followinrr its adoption of the LCAP or an annual update to the 
L C A P \ * j d - .  The budget shall include the expenditures 
necessary to implement the LCAP or  theannual update to the LCAP. (Education Code 
421 27,52062) 

Note: Pursuant to Education Code 42 126. the district budget must be in a format prescribed by the 
Superintendent of Public instruction (SPI). The SPI hns established a requirement that districts use the 
Standardized Account Code Structure (SACS). SACS ensures that districts meet state and federal reporting 
guidelines and comply with generally accepted accounting principles prescribed by the Governmental 
Accounting Standards Board (GASB). The California Department of Education's (CDE) California School 
account in^ Manual provides guidance regarding coding of revenues and expenditures. 

At its discretion. the district may use a different format for communicating the budget to the Board, staff, 
and public but, according to the CDE. the budget that the Board rormally adopts must be in the SACS 
format. 

The budget that is fbrmally adopted by the Board shall adhere to the state's Standardized 
Account Code Structure as prescribed by the Superintendent of Public Instruction. 
(Education Code 42 1 26,42 127) 

The Superintendent or designee tnay supplen~et~t this format with additional information as 
necessary to effectively communicate the budget to the Board, staff, and public. 

Note: Education Code 42127 requires the district to file the adopted budget with the County Superintendent 
of ScliooIs as described below. If ttie district fails to submit o budget by July I ,  the County Superintendent 
will, at district expense, develop a budget by September 15 and transmit that budget to the Board. 

No later than five days after the Board adopts the district budget or by July 1, whichever 
occurs first, the Board shall file wit11 the County Superintendent of Schools the adopted 
district budget and supporting data. The budget and st~pporting data shall be maintained and 
made available for public review. (Education Code 42 127) 

(cf. 1340 - Access to Distric! Records) 

Note: Pursuant to Education Code 42127, on or before 
September 15, the County Superintendent must approve. conditionally approve, or disapprove the district's 
adopted budget. Education Code 42117 requires that this determination be based on a consideration of 
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whether the district's adopted budget camplies with state standards and criteria, will allow the district to 
meet its current and future financial obligations, satisfies alI conditions established by the County 
Superintendcrlr in the cast of a conditionally approved budget, wil l enable the district to satisfy its multiyear 
financial commitments, includes the expenditures necessary to implement the LCAP or the annual update to 
the LCAP, and, when applicable, complies witti the requirements pertaining to ending fund balances that 
exceed the state minimum recommended reserve. Education Code 42127 also requires the County 
Superintendent to consider other studies, reports, evaiuations, or audits that may indicate that the district is 
in  fiscal distress; see the Fiscal Crisis and Management Assistance Team's Fiscal Oversieht Guide and BP 
3460 - Financial Reports and Accountability. 

If the County Superintendent disapproves or conditionally approves the district's budget, the 
Board shail review and respond to hisiher recommendations at a public meeting on or before 
October 8. The response shall include any revisions to the adopted budget and any other 
proposed actions to be taken as a result of those reconmendations. (Education Code 42127) 

Budget Advisory Committee 

Nole: The following optional section is for use by districts that clloose to establisti a budget advisory 
committee to provide input during tire budget development process. The committee may be appointed by the 
Superintendent or designee (Option I), by the Board (Option 2)' or may be a Board subcommittee composed 
exclusively o f  Board rnetnbers (Option 31. Com~nittees established by Board action are subject to the 
Brown Act; see BP/AR 1220 - Citizen Advisory Committees. Districts sllould delete or modify the 
foilowilig options as appropriate. See the accompanying administrative regulation for optional language 
regarding the committee's composition and duties. 

I This committee is different from the budget review committee rhat is required in the event rhat the County I 
I Superintendent disapproves the district's budget; see the accompanying administrative regularion. 1 
OPT.CON 1: The Superintendent or designee [nay appoint a budget advisory committee 
composed of staff, Board representatives, and/or members of the community. 

( Note: The following paragrap11 is for use by districts that selected either Option 1.2, or 3 above. I 
The cornminee shall submit recommendations during the budget development process and its 
duties shall be assigned each year based on district needs. All recommendations of the 
committee shall be advisory only and shall not be binding on the Board. 
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(cf. 11230 - Citiza~ Advisoty Cornraittees) 
(cf: 2330 - Representative or~d Drlihcrative Gronps) 
(c. 3350 - Travel E~per1se.v) 
(cf.' 9130 - Bocrrd Cosm~irtees) 
(cf 9/10 - l3onr.d Rtpresr.ntutioes) 

Budget Criteria and Standards 

The Superintendent or designee shall develop a district budget in accordance with state 
criteria and standards specified in 5 CCR 15440-15450 as they relate to projections of 
average daily attendance (ADA), enrollment, ratio of ADA to enrollment, local control 
funding formula revenue, salaries and benefits, other revenues and expenditures, facilities 
maintenance, deficit spending, unrestricted general fund balance, and reserves. in addition, 
he/sl~e sllall provide the supplemental information specified in 5 CCR 1545 1 which addresses 
the methodology and budget assumptions used, contingent liabilities, use of one-time 
revenues for ongoing expenditures, use of ongoing revenues for one-time expenditures, 
contingent revenues, contributions, long-term commitments, unfunded liabilities, status of 
collective bargaining agreements, the LCAP, and LCAP expenditures. (Education Code 
33 128,331 28.3,33 129,421 27.01 1 5 CCR 15440-1 545 1) 

Note: Tire fnllnwin~ paragraph is for use by districts that receive supplemental and concentration funding 
within the ontrol funding i o r n l u m ~ ~ ~ ~ j  based on the number and concentration of "unduplicated 
students" (i.e., students who are eligible for free or reduced-price meals, En :arners. and foster youth) 
pursuant to Education Code 42238.02 and 42238.03. 5 CCR 1 1 5 4 9 6 ~  1 

addressg the method of determining the percentage by which services for unduplicared students must 
be increased or improved above services provided to a11 students in the fiscal year. Pursuant to 5 c(# 

nt rol and - 
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The district budget shall provide for increasing or improving services for unduplicated 
students a1 least in proportion to the increase in funds apportioned on the basis of the number 
and concentration of unduplicated students 8 accordance wit11 5 CCR 15491. UIlnllplicuted 
srtrdents are students who are eligible for free or reduced-price meals, English learners, 
and/or foster youth. (Education Code 42238.07; 5 CCR 15496) 

{if. 3553 - Frcc ar~d Redttced Price h!ea/s) 
(CJ 61 73.1 - Ed~rcuriu~l for Foster YOIISII) 
(cj: 617.1 - Edtrca~iorz for English Ler~r)~er,s) 

The Board may establish other budget assumptions or parameters which may take into 
consideration the stability of funding sources, legal requirements and constraints on the use 
of funds, anticipated increases and/or decreases in the cost of services and supplies, program 
requirements. and any other factors necessary to ensure that the budget is a realistic plan for 
district revenues and expenditures. 

Fund Balance 

Note: The following section should be revised to reflect district pnctice. Governmental Accounting 
Standards Board (GASB) Statement 54 addresses the way fund balances (i.e., the gross differences between 
assets and liabilities reflected on the balance sheet) in governmental funds are reported in external financial 
reports. Fund balances must be classified as nonspendable, restricted, committed, assigned, and unassigned 
in accordance with GASB 54 definitions; also see AR 3460 - Financial Reports and Accountability. 
Pursuant to GASB 54, tlie Board has sole authority to specify purposes of funds classified as "committed" 
and also must express. or delegate the authority to express, intended purposes of resources that result in the 
"assigned" fund balance. The Board may modify tlie following section to reflect its fund balance policy or 

I may adopt a formal resolution containini the required compon~nts. 

The district shall classify fund balances in compliance with Governmental Accounting 
Standards Board (GASB) Slatement 54, as follows: 

Nonspenrlable.fimd halc~nce includes amounts that are not expected to be converted to 
cash, such as resources that are not in a spendable form (e.g., inventories and 
prepaids) or that are legally or contractually required to be maintained intact. 

Rsstrictetl.fi~nci bulc~nce includes amounts constrained to specific purposes by their 
providers or by law. 

Note: For purposes of the committed fund balance. GASB 54 requires that the Board commit funds no later 
than the end of the reporting period. In New Resuirements for Rcportinrr Fund Balance in Governmental 
Funds, the CDE clarifies that for districts the end of the reporting period is June 30. 
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Contnzi~ted-firrrd brrlcrrrce includes amounts constrained to specific purposes by the 
Board. 

For this purpose, all commitments of funds shall be approved by a majority vole of 
the Board. The constrai~lts shall be imposed no later than the end of the reporting 
period (June 30), although the actual amounts may be determined subsequent to that 
date but prior to the issuance of the financia1 statements. 

Assigrtetlfi~irnd bularzce includes anlounts which are intended for a specific purpose 
but do not meet the criteria to be classified as restricted or committed. 

The Board delegates authority to assign funds to t l~e assigned fund balance to the 
Superintendent and authorizes the assignment of such funds to be made any time 
prior to the issuance of the financial statements. The Superintenclent may further 
delegate the authority to assign funds at hidher discretion. 

I/r~~~.~.sigr~edjirnn bal~1~7ce includes amounts that are available for any purpose. 

When multiple types of funds are available for an expenditure, the district shall first utilize 
finds from the restricted fund balance as appropriate, then from the committed fund balance, 
then from the assigned fund balance, and lastly from the unassigned fund balance. 

Note: Attl~ough not required by GASB 54, the Goverti~nent Finance Officers Association (GFOA) 
recolnmends that public agencies adopt a minimum fund balance policy that establishes an appropriate level 
of unrestricted fund balance that will be maintained in the general fund. The GFOA's Best Practice: 
bnoronriate Level of Unrestricted Fund Balance in the General Fund describes a variety of factors that 
should be considered when developing a mitiimum fund balance policy, such as the predictability of its 
revenue and volatility of its expenditures, perceived exposure to significant one-time outlays, potential drain 
upon the general fund from other funds as well as the availability of resources in other hnds, liquidity of 
resources. and portion of unrestricted fund balance already committed or assigned for a specific purpose. 

The Board intends to nlaintain a minimum assigned and unassigned fund balance in an 
amount the Board deerns suf'ficient to maintain fiscal solvency and stability and to protect the 
district against unforeseen circurns~ances. 

Note: The GFOA reco~nmends that the minimum fund policy address both the circumstances under which 
the unrestricted fund balance can be spent down and the procedure for replenisl~ing deficiencies. The district 
may revise the following optional paragraph to specify the rate at which the district will attempt to recover 
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the fund balance (e.g., the Board stlall dcvciop a plan to recover the fund balance at a rate of at least one 
percent each year). 

If the assigned and unassigned fund balance falls below the Ievel set by the Board due to an 
emergency situation, unexpected expenditures, or revenue sllortfalls, the Board shall develop 
a plan to recover the hnd balance which may include dedicating new unrestricted revenues, 
reducing expenditures, and/or increasing revenues or pursuing other Funding sources. 

,te: 5 CCR 15450 cstablishcs a minimum local reserve balance for ccanamic unccrtuinties bascd 
r. district's average daily attendance (ADA). The minimum reserve balance is thc greater of 
,rcent o r  S55,000 for districts wit11 0-300 ADA; the greater o f  four pcrcent or 555,000 for dist 

w r d  301-1,000 ADA; three percent fbr districts with 1,001-30,000 ADA; two percent for districls 
30,001-400,000 ADA; and one percent for districts with over 400,000 ADA, Thc folla~vine oaram 

%be rcvised to re-  t the minimum 

cducauun Code 42127.b1 estitol~s~les, unucr certain conditiuos, u maximum amount of l ~ c a l  rest! 
balance for economic unccrteinties. Pursuant to Educiition Code 42127.01, as amcndcd by SB 7 
(Ch. 674, Strltutcs of 2017), if the amount of monies in the stale Public School System Stabilizati 

count is three pcrcent or  more of thu conlbincd total of gcnernl fund revenues nppropriatcd 
ool districts and alloc~tcd local procccds of tuxes, the district's combined assigned or unassign 

ding generril ftlnd balance nlusl not esceed 10 percent uf those funds in tlrc imrrlediately followi 
cal year. Basic nid districts, as defined in Education Code 42238.02, and districts with 2,500 or 1 
A are exempted frorn this requirement. Other districts may nlso be esempted from t 

quirernent by the Courlty Superiutcndcat for up to two consecutive fiscal years within n three-y 
riad upon prov~ding documentu tion of cstraordinary fiscul circumstnnces (e.g., multiy I 
rastructure or technology projects) that substantiate the rleed for i i  reserve in excess of tllc lin I ecified in Educutit :odt 127. 

... an3 Jdar .,.,. ..., dist ..,. .- no .... ed ,, the , ~ p  e;...tendent of Publ., Inst.,,..,.. ...,. 
the amount of monies in the state Public School System Stabilization Account equals or 

cceds three percent of the combined total of general fund revenues appropriated for 
school districts and allocated local proceeds of taxes, the district budget shall no1 
contain a combined assigned or unassigned ending general fund bsla&e that is h 
excess of 10 percent of these fund (Education Code 41202,42127.01J 

Long-Term Financial Ohligations 

The district's current-year budget and multiyear projections shall include adequate provisions 
for addressing the district's long-term financial obligations, including, but not limited to, 
long-term obligations resulting from collective bargaining agreements, financing of facilities 
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projects, unfunded or future liability for retiree benefits, and accrued workers' compensation 
claims. 

Note: The following two optional paragraphs are for use by districts that provide "other postemployment 
benefits" (OPEBs) (i.e., medical. dental, vjsion. hearing, life insurance, long-term care, long-term disability. 
and other nonpension benefits to retired employees or Board members) and should be revised to reflect 
district practice; see BPiAR 4 154W254W354 - Health and Welfare Benefits and BB 9250 - Remuneration! 
Reimbursement and Other Benefits. CSBA recommends that districts adopt a specific funding strategy for 
addressing their OPEB obligations. Thc district may pay the premiums as they fall due ("pay-as-you-go"), 
but in such a case the district would then accrue a deficit with respecr to future retirees which can be 
expected to grow as a result of an increasing retiree population and increases in benefit costs. Therefore, it is 
recommended that the district prehnd tlie debt to the extent possible using a method and level to be 
determined by the Board. For example, the district may contribute a set amount or percentage of the 
actuarially determined "annual required contributions" to an irrevocable trust or designated fund each year. 

B 
port the total 

unfunded liability (i.e., OPEBs that are not prefundrd) in the district's financial statements; see AR 3460 - 
Financial Reports and Accountability. 

CSBA's OPEB Solutions Program provides access to qualified actuaries and consultants and a GASB 75- 
compiiant trust to prefund future obligations. See CSBA's web site for further information. 

The Board shall approve a plan for meeting the district's long-tern1 obligations to fund 
nonpension, other posternployn~ent benefits (OPEBs). This plan shall include a specific 
funding strategy and the method that will be used to finance the district's annual fiscal 
obligations for such benefits in a manner that continually reduces tlle deficit to the district to 
the extent possible. The Board reserves the authority to review and amend the funding 
strategy as necessary to ensure that it conlinues lo serve the best interests of the district and 
maintains flexibility to ad-just for changing budgetary considerations. 

When the Superintendent or designee presents a report to the Board on the estimated accrued 
but unfunded cost of OPEBs, the Board shall disclose, as a separate agenda item at the same 
meeting, whether or not it will reserve a sui'ficient amount of money in its budget to fund the 
present value of the benefits of existing retirees and/or the future cost of employees who are 
eligible for benefits in the current fiscat year. (Education Code 42140) 

Note: The following optional paragraph is for use by districts that are self-insured for workers' 
compensation claims. either individually or as part of a joint powers agency. See AR 3460 - Financial 
Reports and Accountability for provisions relaled to reporting the estimated accrued but unfunded cost of 
workers' compensation claims based on an actuarial rupon. 
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When the Superintendent or designee presents a report to the Board on the estimated accrued 
but unfunded cost of workers' compensation claims, the Board slzall disclose, as a separate 
agenda item at the sane meeting, whether or not it will reserve in the budget sufficient 
amounts to filnd the present value of accrued but unruunded workers' compensation claims or 
if it is otherwise decreasing the amount in its workers' con~pensation reserve fund. The Board 
shall annually certify to the County Superintendent the mount, if any, that it has decided to 
reserve in the budget for these costs. The Board shall submit to the County Superintendent 
any budget revisions that may be necessary to account for this budget reserve. (Education 
Code 42141) 

Budget Amendments 

I Note: The following section is optional and should be revised to reflect district practice. I 
No later than 45 days after the Governor signs the annual Budget Act, the Superintendent or 
designee shall make availabIe for public review any revisions in budgeted revenues and 
expenditures which occur as a result of the funding made available by that Budget Act. 
(Education Code 42 1 27) 

Whenever revenues and expenditures cklange significantly throughout the year, the 
Superintendent or designee shall recornnlend budget amendments to ensure accurate 
pr~~jections of the district's net ending balance. When final figures for the prior-year budget 
are available, this information shall be used as soon as possible to update the current-year 
budget's beginning balance and projected revenues and expenditures. 

In addition, budget amendments shall be submitted for Board approval as necessary when 
collective bargaining agreements are accepted, district income declines, increased revenues 
or unanticipated savings are made availabie to the district, program proposals are 
significantly different from those approved during budget adoption, interfund transfers are 
needed to meet actual program expenditures, and/or other significant changes occur that 
impact budget projections. 
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Center Unified SD 
Board Policy 
Budget 

BP 3100 
Business and Noninstructional Operations 

The Governing Board recognizes its critical responsibility for adopting a sound budget 
for each fiscal year which is aligned with the district's vision, gods, priorities, local 
control and accountability plan (LCAP), and other comprehensive plans. The district 
budget shall guide decisions and actions throughout the year and shall serve as a tool for 
monitoring the fiscal health of the district. 

(cf. 0000 - Vision) 
(cf 0200 - Goals for the School District) 
(cf 0400 - Comprehensive Plans) 
(cf 0460 - Local Control and Accountability Plan) 
(cf 3300 - Expenditures and Purchases) 
(cf 3460 - Financial Reports and Accountability) 
(cf 9000 - Role of the Board) 

The district budget shall show a complete plan and itemized statement 0% proPosir 
expenditures and a11 estimated revenues for the following fiscal year, together with a 
comparison of revenues and expenditures for the current fiscal year. The budget shall also 
include the appropriations limit and the total annual appropriations subject to limitation 
as determined pursuant to Government Code 7900-7914. (Education Code 42 122) 

Budget DeveIopment and Adoption Process 

In order to provide guidance in the development of the budget, the Board shall annually 
establish budget priorities based on identified district needs and+goals and on realistic 
projections of available fhds ,  

The Superintendent or designee shall oversee the preparation of a proposed district 
budget for approval by the Board and shall involve appropriate staff in the development 
of budget projections. 

The Board shall hold a public hearing on the proposed budget\in ..-. accord,anLc~,gith - 
Education Code 421 03 and 42 127. 

$: 

(c t  9320 - Meetings and Notices) 
(cf. 9322 - Agendahdeeting Materials) 
(cf. 9323 - Meeting Conduct) 



The Board shall adopt the district budget on or before July 1 of each year. (Education 
Code 42 127) 

At a public meeting held on a date after the public hearing on the budget, the Board shall 
adopt the budget following its adoption of the LCAP or an annual update to the LCAP at 
the same meeting. The budget shall include the expenditures necessary to implement the 
LCAP or the annual update to the LCAP. (Education Code 421271 

The budget that is formally adopted by the Board shall adhere to the state's Standardized 
Account Code Structure as prescribed by the Superintendent of Public Instruction. 
(Education Code 42 126,42 127) -If -7 - - 
The Superintendent or designee may supplement this f o m i t h  additional i n f o m  n 
as  necessary to effectively communicate the budget to the Board, staff, and public. 

No later than five days after the Board adopts the district budget or by July 1, whichever 
occurs first, the Board shall file with the County Superintendent of Schools the adopted 
district budget and supporting data. The budget and supporting data shall be maintained 
and made available for public review. (Education Code 421 27) 

(cf. 1340 - Access to District Records) 

If the County Superintendent disapproves or conditionally approves the district's budget, 
the Board shall review and respond to his/her recommendations at a public meeting on or 
before October 8. The response shall include any revisions to the adopted budget and my 
other proposed actions to be taken as a result of those recommendations. (Education 
Code 42 127) 

Bur t Advisory Committee 

The Superintendent or designee may appoint a budget advisory committee composed of 
staff, Board representatives, and/or members of the community. 

The committee shall develop recommendations during the budget development process 
and its duties shall be assigned each year based on district needs. All recommendations of 
the committee shall be advisory only and shall not be binding on the Board or the 
Superintendent or designee. 

(cf. 1220 - Citizen Advisory Committees) 
(cf. 2230 - Representative and Deliberative Groups) 
(cf. 3350 - Travel Expenses) 
(cf. 91 30 - Board Committees) 
(cf. 9 140 - Board Representatives) 

Budget Criteria and Standards 



.perintendent or designee shall develop a district budget in accordance with state 
cntena and standards specified in 5 CCR 15440-15450 as they relate to projections of 
average daily attendance (ADA), enrollment, ratio of ADA to enrollment, local control 
funding formula revenue, salaries and benefits, other revenues and expenditures, facilities 
maintenance, deficit spending, unrestricted general fimd balance, and reserves. In 
addition, he/she shall provide the supplemental information specified in 5 CCR 1545 1 
which addresses the methodology and budget assumptions used, contingent liabilities, use 
of one-time revenues for ongoing expenditures, use of ongoing revenues for one-time 
expenditures, contingent revenues, contributions, long-term commitments, unfunded 
liabilities, status of collective bargaining agreements, the LCAP, and LCAP expenditures. 
(Education Code 33128,33128.3,33129,42127.01; 5 CCR 15440-15451) 

The district budget shall provide for increasing or improving services for unduplicated 
students at least in proportion to the increase in funds apportioned on the basis of the 
number and concentration of unduplicated students. Unduplicated students are students 
who are eligible for fi-ee or reduced-price meals, English learners, and/or foster youth, 
(Education Code 42238.07; 5 CCR 15496) 

(cf. 3553 - Free and Reduced Price Meals) 
(cf. 61 73.1 - Education for Foster Youth) 
(cf. 6174 - Education for English Language Learners) 

The Board may establish other budget assumptions or parameters which may take into 
consideration the stability of funding sources, legal requirements and constraints on the 
use of funds, anticipated increases and/or decreases in the cost of services and supplies, 
program requirements, and any other factors necessary to ensure that the budget is a 
realis tic plan for district revenues and expenditures. 

(cf. 2210 - Administrative Discretion Regarding Board Policy) 
(cf. 3 1 10 - Transfer of Funds) 

Fund Balance 

The district shall classifL fund balances in compliance with Governmental Accounting 
Standards PoarQ (GASB) Statement 54, as follows: 

1, Nonspendable fhnd balance includes amounts that are not expected to be 
converted to cash, such as resources that are not in a spendable form (e.g., inventories 
and prepaids) or that are legally or contractually required to be maintained intact. 

2. Restricted fund balance includes amounts constrained to specific purposes by 
their providers or by law. 

3. Committed fund balance includes amounts constrained to specific purposes by the 
Board, 



For this purpose, all commitments of funds shall be approved by a majority vote 
of the Board. The constraints shall be imposed no later than the end of the reporting 
period (June 30), although the actual amounts may be determined subsequent to that date 
but prior to the issuance of the financial statements. 

4. Assigned fund balance includes amounts which are intended for a specific: 
ose but do not meet the criteria to be classified as resb  PU7L,, 'cted or committedL 

-, . ,--,,, - - ...-, . --- ...- - 
h i ~ o a r d  delegates authorii D assign funds to the assigned fund balance to the % 

Superintendent and authorizes the assignment of such funds to be made any time prior to 
the issuance of the financial statements. The Superintendent may m e r  delegate the 
authority to assign h d s  at histher discretion. 

G Unassigned fund balance includes amounts that are available for any purpose. 

'. . _.en multiple types of funds are available for an expenditure, the district shall first 
utilize f h d s  fiom the restricted h d  balance as appropriate, then fiom the committed 
fund balance, then from the assigned fund balance, and lastly fiom the unassigned fund 
balance. 

The Board intends to maintain a minimum assigned and unassigned h d  balance in an 
amount the Board deems sufficient to maintain fiscal solvency and stability and to protect 
the district against unforeseen circumstances. 

If the assigned and unassigned fund balance falls below the level set by the Board due to 
an emergency situation, unexpected expenditures, or revenue shortfalls, the Board shall 
develop a plan to recover the fimd balance which may include dedicating new 
unrestricted revenues, reducing expenditures, andfor increasing revenues or pursuing 
other funding sources. 

Long-Term Financial Obligations 

The district's current-year budget and multiyear projections shall include adequate 
provisions for addressing the district's long-term financial obligations, including, but not 
limited to, long-term obligations resulting fiom collective bargaining agreements, 
financing of facilities projects, unfhded or future liabilitv for retiree benefits, and 
accrued workers' compensation clain 

(cf. 4 141 14241 - Collective Bargaining ~eement) 
(cf 41541425414354 - Health an( 
(cf. 72 10 - Facilities Financing) 

Benefits) 

(cf. 9250 - Remuneration, ~ e & t  a and Other ~Rfits) 

The Board shall approve a plan for meeting the district's long-term obligations to f h d  
nonpension, other postemployment benefits (OPEBs). This plan shall include a specific 
funding strategy and the method that will be used to finance the district's annual fiscal 



obligations for such benefits in a manner that continualIy reduces the deficit to the district 
to the extent possible. The Board reserves the authority to review and amend the h d i n g  
strategy as necessary to ensure that it continues to serve the best interests of the district 
and maintains flexibility to adjust for changing budgetary considerations. 

When the Superintendent or designee presents a report to the Board on the estimated 
accrued but unfunded cost of OPEBs, the Board shall disclose, as a separate agenda item 
at the same meeting, whether or not it will reserve a sufficient amount of money in its 
budget to h d  the present value of the benefits of existing retirees andfor the future cost 
of employees who are eligible for benefits in the current fiscal year. (Education Code 
42 140) 

Budget Amer Is 

Whenever revenues and expenditures change significantly throughout the year, the 
Superintendent or designee shall recommend budget amendments to ensure accurate 
projections of the district's net ending balance. When final figures for the prior-year 
budget are available, this information shall be used as soon as possible to update the 
current- year budget's beginning balance and projected revenues and expenditures. 

In addition, budget amendments shall be submitted for Board approval as necessary when 
collective bargaining agreements are accepted, district income declines, increased 
revenues or unanticipated savings are made available to the district, program proposals 
are significantly different from those approved during budget adoption, interfimd 
transfers are needed to meet actual program expenditures, and/or other significant 
changes occur that impact budget projections. 

Legal Reference: 
EDUCATION CODE 
1240 Duties of county superintendent of schools 
33 127-33131 Standards and criteria for local budgets and expenditures 
42103 Public hearing on proposed budget; requirements for content of proposed budget 
42122-421 29 Budget requirements 
421 3 0-421 34 Financial certifications 
421 40-421 41 Disclosure of fiscal obligations 
4223 8-4225 1 Apportionments to districts, especially: 
42238.01-42238.07 Local control b d i n g  formula 
42602 Use of unbudgeted funds 
4261 0 Appropriation of excess funds and limitation thereon 
45253 Annual budget of personnel commission 
45254 First year budget of personnel commission 
52060-52077 Local control and accountability plan 
GOVERNMENT CODE 
7900-79 14 Appropriations limit 



CODE OF REGULATIONS, TITLE 5 
15060 Standardized account code structure 
15440-1 545 1 Criteria and standards for school district budgets 
15494-1 5496 Local control funding formula, expenditures 

Management Resources: 
CALIFOLYIA DEPARTMENT OF EDUCATION PUBLICATIONS 
California School Accounting Manual 
New Requirernenl for Reporting Fund Balance in Governmental Funds, January 7,201 1 
FISCAL CRISIS AND MANAGEMENT ASSISTANCE TEAM PUBLICATIONS 
Fiscal Oversight Guide for AB 1200, AB 2756 and Subsequent Related Legislation, 
September 2006 
GOVERNMENT FINANCE OFFICERS ASSOCIATION 
Best Practice: Appropriate Level of Unrestricted Fund Balance in the General Fund, 2009 
GOVERNMENTAL ACCOUNTING STANDARDS BOARD STATEMENTS 
Statement 54 Fund Balance Reporting F e n t a l  Fund Type Definitions, March 
2009 ?hE - I _.  

Statement 45, Accounti and Financial Reportir by Employers for Post-employment 
Benefits Other Than Pensions, June 2004 
Statement 34, Basic Financial Statements and magement's Discussion and Analysis - 
For State and Local Governments, June 1999 
WEB SITES 
CSBA: http://www.csba.org 
Association of California School Administrators: http://www,acsa.org 
California Department of Education, Finance and Grants: http://www.cde.ca,gov/fg 
California Department of Finance: http://www.dof.ca.gov 
Fiscal Crisis and Management Assistance Team: http://www.fcmat.org 
Government Finance Officers Association: http://www.gfoa.org 
Governmental Accounting Standards Board: http://www.gasb.org 
School Services of California, Inc.: http://www.sscal.com 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopte&Jgpry . .. 20,2016 Antelope California 



CSBA Sample 
Board Policy 

Business and Noninstructianal Operations 

SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY 

Nole: The following optional policy and accompanying administrative regulation detail the procedure@it 
govern the dblricr's sale or lease o f  surplus real property. kX *a 

Education Code 17455 authorizes the sale, or lease of up to 99 years, o f  rlct real propeny together 

The Iheoverna?oard believes that m i s t r i c t  ' . .  . . facilities and resources 
should be utilized in ikernesl an economical and-!. Tllr Superintendent or 
desig ei$$-hall periodically study the current and projected use or all district facilities to 
ensue e efficient utiiization of space for the effective delivery of instruction. 
C, 

2fi, 
(cf 1330 - Use of Schod Fucililies) 
(cf. 71 10 - Fucilirifi Adnstcr P ~ U I I )  
(cf. 71 11 - Evalttatirg E.isting B~ri1cli11g.s) 
( c -  71 60 - Cj~rrrra. School Fucilitics) 

1, before surplus real property is sold or leased, the 
Goven~ing Board must appoinr an s d v i - ~ ' ~ ~  Lv 11111 ee *o advise the Board on the dispos:t:on o f  such 
property. mucation Code 17388 and 17391 establisi exceptions from this requirement for rentals 1- 
&ceeding 30 days and for thc lease or rental of a district facility to 8 private cdocational instituti 

I 



SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY (continued) 

th- ,-. ,.--- -. - .--. ... 
57 (Ch. 717, Statutes of  2017), provides thr 

sa leh t 11 of excess red propcrt, - ~ddition, Ec - 
R advisory committee 

is to be us tenchct other 

Education Code I7389 requires that the advisory committee be representative 
community and be coniposed of  not less tllan seven nor rnore than 1 I r-- ' 

"7- 1 1 committee"). a c ~ o m ~ s n ~ i s t r a t i v e  - 

L3- 
,-~T'he Board ?he89point  n district 

a ~ s u r p l u s  - - -  -- r e a l ~ ~ r o p e ~  to advise the 
Board regarding the use or disposition of schools or school bu&big - space which is no1 
needed for school purposes Rentals of surplus property not exceeding 30 days arc 
7 exempted from this requirement. When the sale, lease, o r  rental of surplus property ir 
I 
for  the purpose of tcacher or other emptoyce housing or for the offering of summer 
~ c h o u l  by a private e w n a l  institution, the Board may elect not to appoint s dis tw 
advisow cornmitten (Education cod- ! y '2Po 172Q7-172nl 

(cf: M20 - Citizen dchrisurp Uoni~airfres) 5 . IXI 

isposition of the property is 
B 

-&i- . . 
k - p j '  is na k w g - y w s j ~  

If the local planning agency has adopted a general plan that affects 01 
1 

includes the area where the surplus property is Iocated, the Board shall hs submit s 
iocal planning agency ete W ' k a t + s i k . p ~ ~ M ~ ~  
describing the location of thc surplus property and the purpose and estenl 

sale o r  lease. (Government Code 6w 

Note: When proposing the sale or lease of surplus propeny, the district must also comply with Pub';- 
Resources Code 21000-21 177 (the California Environmetilal Quality Act) Q A ) ,  w h e p p l i c n b  - - . - .  . . 

rsuant to 1 1  CCR 15061, tbe snle or lense of property i s  exernpl from detailed CEQA review 
possibility that the snle or Lease will have a significant errvironnientnl effect. in such cno 

t notice of exemption in accordance with I4 C-4062. 



SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY (continued) 

k e 4  When selling or leasing district real 

(c$j?48 - Child 

v 
Code 17462.3.1 f the SAB 
real property purchased or modernized wit11 funds 

facilities funding program to return those fi~nds if: (I) the a31e funds were 
or improved within the previous I0 years; (2) the proceeds from the 
and (3) the property is  not sold to a charter schoot, another school 
or an agency that will use the property exclusively for the delivery of 

In addition, when selling real property purchased, constructed, or modernized with funds 
received within the past 10 years from a school facilities funding program, the Board 
shall consider whetl~er any of the proceeds from the sale will need to be returned to the State 
Allocation Board (SAB) prirsuant to Education Code 17462.3. 



SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY (continued) 

Resolution of Intention to Sell or Lease 

Before ordering the sale or lease of any real property, the Board shall adopt a resolution by a 
two-thirds vote of all of its members at a regularly scheduled 
shall describe the property proposed to be sold or leased in 
specify the minimum price or rent, describe the terms upon which it will be 
and specify the commission or rate, if any, which the Board will pay to a 

weeks thereafter, for a public meeting, held at the Board's 
broker out of the minimum price or rent. The resolution 

sealed proposals to purchase or lease wilt be received and 
1 7466) 

(cJ 9320 - Meetings and Notices) 
(cf: 9323.2 - Acrior~s by rlte Board) 

The Superintendent or designee shall provide notice ogidoption of t l~e resolution and of 
the time and place of the meeting that will be heldmonsider bids by posting copies of the 
resolution, signed by the Board, in three public not less than 15 days before the date of 
the meeting. In addition, the notice at least once a week for three 
successive weeks before the meeting, circulation published in the 
county in which the district is located, (Educatiotl Code 17469) 

in accordance with or designee shall take 
reasonable steps to provide property of the district's 
intent to sell it. 

or lease property, the 
Board shall o eexamine ,  and declare all sealed bids. Before accepting a written proposal, 

8Z 

\ the Board shgb all for oral bids in accordance with law. (Education Code 17472, 17473) 

The Bq$ay reject any and all bids, either written or oral, and withdraw the properties 
fr a % e  when the Board determines that rejection is in the best public interest. If no 
p l~ pbsals are submitted or the submitted proposals do not conform to all the terms and 
conditions specified in the resolution of intention to lease, the Board may lease the property 
in accordance with Education Code 17477. (Education Code 17476,17477) 

Of the proposals submitted by responsible bidders which conform to all terms and conditions 
specified in the resolution of intention to sell or lease, the Board shall finally accept the 
highest bid after deducting the commission, if any, lo be paid to a licensed real estate broker, 
unless the Board accepts a higher oral bid or rejects all bids. (Education Code 17472) 



SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY (continued) 

The final acceptance of the bid may be made either at the same meeting specified in the 
resolution or at any adjournedlcontinued meeting held within 10 days. Upon acceptance of 
the bid, the Board may adopt a resolution of acceptance that directs the Board president, or 
any other Board member, to execute the deed or lease and to deliver the document 
performance and compliance by the successful bidder of all of the terms and 
the contract. (Education Code 17475- 17478) 

(cJ 1431 - l~l'aivcrs) 

Use af Proceeds 

see BP 3 I00 - Budget and AR 3460 

n n ~ r a t i n o  ovncnnsec (Education Cnrln 17,1A3\ 

bcec frc a sale of surp distri property shall be used for capital outlay 
maintenance costs that the Board determines will not recur within a five-year peri 
Education Code 174621 

budcation Code 17462, proceeds ,LIUILI the sale or lease with an option to purchase may be 
&posited in the district's general fund when the Board and SAB determine that the district has no 



SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY (continued) 

= m b b ~ u o y u % ~ u  I I ~ C U  1 u 1  a u u I b I u I  b n r r J  UI W U I I U L I ~ ~  b u I z a t I u r ~ 1 ~ 1 1  I U ~  WIG IIC.&L J V  ybu13 UIIU IIU IIIUJUI UFIGIIC : 

maintenance requirements. T , districts may not apply to the state for new conrtruc~ion or mdernizatid 
hnding during that time period unless certain conditions specified in Education Code 17162 are satisfied. 1 

If the Board and SAB determine that the district has no anticipated need for additions I ites or  building construction for the next 10 years and no major deferred maintenanct 1 equirements, the proceeds from the sale or Iease with an option to purchase may b 
Deposited in a special reserve fund for the future maintenance and renovation of schoo 
pites or in the district's general fund. Proceeds from the sale or lease with option t 
Purchase of district property may also be deposited in a special reserve fund for capita 
putlay o r  maintenance costs of district property that the Board determines will no 
pecur within a five~eargcriod.  - (Education ~ o d e l 7 4 6 2 j  1 



SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY (continued) 

L e d  R~fere~rce: 
EDUCATION CODE 
17219- 17224 Aqzri,rition ufpruperrt)r liot nrilired 0.y rchoul site; 1lo111,se p ~ ~ i ~ n e ~  eerce~~iptio~~s 
17230- 17234 Slrrpllrs properly 
17385 Co~zve~to~~ces ro andflonr school rliFtricrs 
1 7387- 1 7391 Advisor). con~ri,tees for rrsr of c.vcess 
1 7400- 1 7429 Leasittg pruperty 
17430-17447 Lemijtg fuci1itie.r 

I? I C P -  

1 73 15- I 7326 Joint occtrpu~?cj~ 
1 7527- I 7535 Joinr use qfdistrict 

1 ~'483-17500 Sttrpllts sclrooi pliygmzrr~d 

33050 Rqrres.sl for ivoiver 
381 30-38139 Civic Cefira' Acr 

CODE 
1700 +%%ifions rclured to si~rplrrs property 
U C ~ ~ & ~ E U I S I O N S  
&&%;tAre~lzo l~ullev Conrnrrrnify AJvncofrs for Rcmo~r.rihie Edtrcorion v. Sun Lorctro If&v U~lijied 

(2006) 139 Cal,,+tp. #h 1356 



SALE OR LEASE OF DISTRICT-OWNED REAL PROPERTY (continued) 

hlanugetnent Ressolrrce~: 
Crl LIFOHNI~I DEPA RThdENT OF EDUCrlTION PUBI-ICA TlONS 
9 
OFFICE OF PUBLIC SCHOOL 

- - 
VSTRUCTION PI T - - :A TION.9 

: 1 :  / U ~ z t ~ e d  Sire Proeronr Hundhook. - -  - - -  . n*---*-h,*- ' : 
M'EB SITES 
CSBA: http://r~~nt! cshdclrg 
Ca/fornia Depctrtrrren~ ofEiizrcarion. S~~ironl Fuci/ities Platming Divisiot~: 
Coalition for Adqziure School H O I L Y ~ I I ~ :  ~ ~ t t p ~ ~ ~ ~ m ~ ~ ~ ~ . c a s I ~ ~ ~ e t . o r g  
Ofice of Pttblic School Consinrction: http:ihrvfit.: rlgs.~a,go~~iopsc 

d 

Policy Reference UPDATE Service 
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Center USD 
Board Policy 
Sale Or Lease Of District-Owned Real Property 

BP 3280 
Business and Noninstructional Operations 

The Governing Board believes that the district should utilize its facilities and resources in 
the most economical and practical manner. The Superintendent or designee shall 
periodically study the current and projected use of a11 district facilities to ensure the 
efficient utilization of space for the effective delivery of instruction. 

(cf. 1330 - Use of School Facilities) 
(cf. 71 10 - Facilities Master Plan) 
(cf. 71 1 1 - Evaluating Existing Buildings) 
(cf. 7160 - Charter School Facilities) 

Prior to the sale or lease of any surplus real property, the Board shall appoint a district 
advisory committee to advise the Board regarding the use or disposition of schools or 
school building space which is not needed for school purposes. (Education Code 17388- 
17389) 

(cf. 1220 - Citizen Advisory Committees) 

Upon determination that district property is no longer needed, or may not be needed until 
some future time, the Board shall fim submit a report to the local planning agency as to 
what real property the district intends to offer for sale or lease. Not less than 40 days after 
issuance of the report to the local planning agency, and prior to entering into any 
agreement for sale or lease of district real property, the Board shall offer to sell or lease 
district-owned real property in accordance with priorities and procedures specified in 
applicable law, (Education Code 17230,17387-1 7391,17457.5,17464,17485-17500; 
Government Code 54222,65402) 

(cf. 5148 - ChiId Care and Development) 
(cf. 5148.2 - BefordAfter S c h d  Programs) 
(cf. 5148.3 - Preschool_/Early - -  . ( ldhood Educ: - -  . 

In addition, when selling real pro] urchas constructed, or modernized with funds 
received within the past 10 years fiom a school facilities h d i n g  program, the Board 
shall consider whether any of the proceeds fiom the sale will need to be returned to the 
State Allocation Board (SAB) pursuant to Education Code 17462.3. 

Resolution of Intention to Sell or Lease 



Before ordering the sa11 : lease 01 any real property, the Board shall adopt a resolution 
by a two-thirds vote of ~ U I  of its members at a regularly scheduled open meeting. The 
resolution shall describe the property proposed to be sold or leased in such a manner as to 
identify it, specify the minimum price or rent, describe the terms upon which it will be 
sold or leased, and specify the commission or rate, if any, which the Board will pay to a 
licensed real estate broker out of the minimum price or rent, The resolution shall fix a 
time, not less than three weeks thereafter, for a public meeting, held at the Board's regular 
meeting place, at which sealed proposals to purchase or lease will be received and 
considered. (Education Code 1 7466) 

(cf. 9320 - Meetings and Notices) 
(cf. 9323.2 - Actions by the Board) 

The Superintendent or designee shall provide notice of the adoption of the resolution and 
of the time and place of the meeting that will be held to consider bids by posting copies 
of the resolution, signed by the Board, in three public places not less than IS days before 
the date of the meeting. In addition, the notice shall be published at least once a week for 
three successive weeks before the meeting, in a newspaper of general circulation 
published in the county in which the district is located, if such a newspaper exists. 
(Education Code 17469) 

In accordance with Education Code 17470, the Superintendent or designee shall take 
reasonable steps to provide notification to the former owners of the property of the 
district's intent to sell it. 

Accept ance/Rejection of Bids 

At the public meeting specified in the resolution of intention to sell or lease property, the 
Board shall open, examine, and declare all sealed bids. Before accepting a written 
proposal, the Board shall call for oral bids in accordance with law. (Education Code 
17472,17473) 

The Board may reject any and all bids, either written or oral, and withdraw the properties 
from sale when the Board determines that rejection is in the best public interest. If no 
proposals are submitted or the submitted proposals do not conform to all the terms and 
conditions specified in the resolution of intention to lease, the Board may lease the 
property in accordance with Education Code 17477. (Education Code 17476,17477) 

Of the proposals submitted by responsible bidders which conform to all terms and 
conditions specified in the resolution of intention to sell or lease, the Board shall finally 
accept the highest bid after deducting the commission, if any, to be paid to a licensed real 
estate broker, unless the Board accepts a higher oral bid or rejects all bids. (Education 
Code 17472) 

The final acceptance of the bid may be made either at the same meeting specified in the 
resolution or at any adjourned/continued meeting held within 10 days. Upon acceptance 



of the bid, the Board may adopt a resolution of acceptance that directs the Board 
president, or any other Board member, to execute the deed or lease and to deliver the 
document upon performance and compliance by the successful bidder of all of the terms 
and conditions of the contract. (Education Code 17475-1 7478) 

(cf, 143 1 - Waivers) 

Use of Proceeds 

The Superintendent or designee s h a ~  ensure that the proceeds fiom the sale, or lease with 
an option to purchase, of district surplus property are used in accordance with law. 
(Education Code 17462; 2 CCR 1700) 

(cf. 3 100 - Budget) 
(cf. 3460 - Financial Reports and Accountability) 

Pursuant to the authorization in Education Code 17463.7, the district may expend 
proceeds fkom the sale of surplus real property, along with the proceeds fiom any 
personal property located on that real property, for any one-time general hnd  purpose(s). 
Before the district exercises this authority: (Education Code 17463.7) 

1. The Board shall submit documents to the S A 3  certifying that: 

a. The district has no major ce requirements not covered by 
existing capital outlay resources. 

, L .-.T 4 

b. The sale of real property pursuant to Education Code 17463.7 does not violate the 
provisions of a local bond act. 

(cf, 7214 - General Obligation Bonds) 

c. The real property is not suitable to meet projected school construction needs for 
the next 10 years. 

2.  The Superintendent or designee shall present to the Board, at a regularly 
scheduled meeting, a plan for expending these one-time resources. The plan shall 
identi@ the source and use of the funds and shall describe the reasons that the 
expenditure shall not result in ongoing fiscal obligations for the district. 

Legal Reference: 
EDUCATION CODE 
172 19-1 7224 Acquisiti as school site; nonuse payments; 
exemptions 
17230-1 7234 Surplus I 3erty . 



17385 Conveyances to and fiom school districts 
17387-17391 Advisory committees for use of excess school facilities 
1 7400- 1 7429 Leasing property 
17430-1 7447 Leasing facilities 
17453 Lease of surplus district property 
17455-17484 Sale or lease of real property, especially: 
17457.5 Offer to charter school 
17462.3 State Allocation Board program to recIaim h d s  
17463.7 Proceeds for general h d  purposes 
1 7485-1 7500 Surplus school playground (Naylor Act) 
1 751 5-1 7526 Joint occupancy 
17527-1 753 5 Joint use of district facilities 
33050 Request for waiver 
38130-38139 Civic Center Act 
GOVERNMENT CODE 
54220-54232 Surplus land, especially: 
54222 Offer to sell or lease property 

.,,. 
54950-54963 Brown Act, especially: 
54952 Legislative body, definition 
PUBLIC RESOURCES CODE 
21000-21 177 California Environmental Quality Act 
CODE OF REGULATIONS, TITLE 2 
1700 Definitions related to surplus property 
COURT DECISIONS 
San Lorenzo Valley Community Advocates for Responsible Education v. San Lorenzo 
Valley Unified School District, (2006) 139 Cal.App. 4th 1356 

Management Resources: 
CALlFORNIA DEPARTMENT OF EDUCATION f UBLICATIONS 
Closing a School Best Practices Guide 
OFFICE OF PUBLIC SCHOOL CONSTRUCTION PUBLICATIONS 
Unused Site Program Handbook, May 2008 
WEB SITES 
CSBA: http://www.csba,org 
California Department of Education, School Facilities Planning Division: 
http://www.cde,ca,gov/lslfa - -. 

Coalition for Adequate SchooI Housing: http://www.cashnet.org 
Office of Public School Construction: http://www.dgs.ca.gov/opsc 

Policy CENTER UNIFIED SCHOOL DISTRJCT 
adopted: November 19,20 1 4Antelope, Cpliforgia, I 

i- 



CSBA Sample 
Board Policy 

Business and Noninstructional Operations 

DRUG AND ALCOHOL, F W E  SCHOOLS 

ore: I ne lollowlng portcy prolllalts tnc possesston, use, or sale ot mugs or a~co~~or  by any 
istrict property. For policy uddressing the prevention and intervention of alcohol and drug use am 
tudents, sce BP 5131.6 - Alcohol and Ot l~er Drugs. For policy prohibiting employees from 
sing, or being under the influence of a corrtrollcd substance in the workplace, see BP 4020 - Drug n E 
" *'C-ppT=' 

rhe Governing Board recognizes the need to keep district school3 "I ur ugs BUU 

order to create a safe and healthy environment conducive to learning and 
romotc student heaIth and well-being. The Board prohibits the possession, use, or sale 
f drugs and alcohol a t  any time in district-owned or  leased buildings, on district 
roperty, and in - district vehicles, unless otherwise permitt-.' by lav _ -  - r  

- - -  - -  - 
(1.5 I325 - Advcrlisit~g ant1 Prumutiu~t] 
(cJ 3513.3 - Tubacco-Free Scltouls) 
(cf; 402(1- Drug u~rrl AlcolruCFrclc M'orkplttce) 
(cf; 41 59/4259/4359 - Ett~pIoyec Assisluttcc Prugmnrs) 
(cJ 5n3U - Sllrdcjrr IVeiltress) 
(1.5 5131.5 - Alcohol otrd Ollrcr Drugs) 
(cf; 5131.62 - Tubnccu) 
(i$ 6112.1 - Cvnprel~c~rzi~~c Heai,/t ErIttcuti \C 

! tallowing substances are prohibited on all district property: 

- - 
. .-lc: Although I.,,lth and ,,fcty Codc 11362.1, as amended by Proposition 64 (2016), authori~,, , 
pcrsons age 21 years and older to possess and use specified amounts of cannabis, Health and Safety 
Codc f 1362.3 prohibits possession or use of cannabis by persons under age 2 t and prohibits all persa 
from possessing, smoking, or ingesting cannabis or cenn, ' - orodur groi 

ildrcn -sent 

Cannabis or cannabis nroducts (Health and Safetv Code 11362.3: 21 USC 812. 

i t  is  a misdemcnnor to possess, conseme, st 
school building or on sclroal grounds unless 

are not limited to, alcohol sewed during 
the Alcohol Beverage Control Act, 

Districts that do not allow anv nf 4 

'specified exceptio Id revise item 83 accordingly. Sec 
d 

tool Faciliti 



DRUG AND ALCOHOL FREE SCHOOLS (continued) 

(cf: 3330 - Use u f Scltuol Fuciliries) 
(cJ I33fl.f - Jnirrr Use Agrect~re~trs) 

- - 
Note: Pursuant to barious state laws, prescribed medication may be admxstcrcd at s c h z l  with writ 
statements from the student's pnrentjguardian and authorized health care provider; see BPJAR 5131 
- Administering Medication and Monitoring Health Conditions. However, Health und Safety C 
11362.79 prohibits a person who has heen authorized for medical use of cannabis from smok 

the possession of cnnnnbis, cvcn bv medical users. 

r 
cannabis on the grounds of or within 1,000 feet of a school, recreation center, or youth center o r  on z 
school bus, and Health and Safety Code 11362.3 prohibits cnnnabis on district property whilc children 
are  present as noted in item #2 above, In addition. federal law (21 USC 812.843) continues to orohibit 

- I! ~ s c r ~ e s c r i b e d  cannabis, may be administered at  school/, 
accordance with law, district policy and regulations, and written statements by the 

arentiguardian and the student's authorized l~cslth care rovider as applicabl c 
\ 

( c -  5141.21 - AJt~ti~ri~rtcrit~g Afedicuriu~~.~ untl hfu1tit1,ri11g ~ e a l ~ l t & d i t t w w i ]  

% 
tnforrnation about the district's drug- and alcohol-free schools policy and th 
:onsequences for violations shall be communicated clearly to employees, 

cntsfguardians, students, and the community, 

rhe Superintendent or dnxr6aad~ shall c a i w  ~ ~ J I J ~ V I J I L ~ K L :  a c t 1 u 1 1  cv F I I L I I I I I ~ ~ C  LII 

possession, use, or  saie of illcohol and other drugs and related paraphernalia in distrir 
Facilities, on district property, in district vehicles, or at school-sponsored activities. A, 
gppropriate, hetshe may direct anyone violafine this nolicv to leave school DroDertv 
and/or refer - .  the ~ a t t e r  to law enforccmenl 

1 Students and employees who violate the terns of this policy may be subject to disciplinq 
tnd/or referred to assistance programs in accordance with law and Board polic 

(L$ 41 12.41/4212.4 1/43] 2.41 - EttipItyec Drug Texfitrg) 
(L$ 41 12.42/421142/4312.42 - Drltg urld Aicolrnl Testitrg for Sclt oul Bus Drivers) 
(rrf. 41 17.7/4217.7/4317,7 - Elrtploymatr Stalrrs Repor&) 
(L$ 4 11 8 - DisntissuU~irs/ratsiott/Di.~~'ipIi~~ur~~ 11 clirrtt) 
(cj: 4218 - Di.st~tissul/St~spet~.~i~~t~Disc@littarj Acrirrrt) 
(L$ 5 13 1 - C ~ t ~ l ~ c t )  
(c$ 5144 - Disc@li~te) 
( c .  5144.1 - Suspet~sinn utrd Evprrl.~i~~lt/hc Prt~cess) 
(c$ 5 144.2 - Suspet~~riot~ nrtrl E~prdsir)rt~Due Proce.~.s {Studetrt.r rvirllr Dis~hilirirs)) 



DRUG AND ALCOHOL FREE SCHOOLS (continued) 

(L$ 6145 - fi?racurricular nsd Cncrrrricrrfnr Activities) 
(cJ 6145.2 - Atlrletic Corrtperitiorr) 

E L ,  ,il TiUN CODE 
44940 Cunrpulsorj? Icuve of ubsetrce fur certlQ7cutetlpet 
44940.5 Procedttres nylteit er~tplu~pces ore placed ori cnntp~rlwr). leave I 
45123 Etrrplojrmtenr after conviction uf corrlruNed srrbrtunce offertg 
45304 Coitrpulsoty ieuve uf ubretrce for c l ~ . & i G @ ~ ~ ~ ~ ~ ~  
48900 Sir.rpertsiorr or esprilsior~ (grurrnrls) 
48900.5 Sfrrperisiort: litttilaliu~t on in~posifiorr; crcePfi(# 
48901 SnroXiittg ur use oftobnccu prolribiied 
48901.5 Prohibitiort rfelccirotiic signaling r f e v m  
48902 N u t t ~ c u t i i  oflsw enforcenren! nutlturilies; c i d  or crirnirrul iii rnify 
48909 Nnrcutics or otirer kullt~cir~ugenic rlrirgs 
4891 5 Erpir lsiorr; parli~~rrlar circlmtsl(rrrces 
RUSINESS AND PROFESSIONS CODE . I 
25688 .~llcolrol or1 school property,- rrse in corrir~.c.tion with i11rtruc1io11 
GOVERNhIENT CODE 
8350-835 7 Drrrg-Jree wi) ! 

9-- 
HFif Tu A N n  .C*A F p T b  

I 10534 f 058 Sta~tiinrds cztlti . s c l ~ ~ ~ ' c  -. 
1 1353.6 Juvettile Drug Traflickitrg urrd Sclton~urd Ar 
I 1362.2 Possc.~.s101r nrtd use tr/cnarmbis, persorts age i 
1 1 3623 Limitations or! pr~ssession and u,rc U J C I J I I R ~ ~ ~ ; ~  
I 1362.79 Limiir~riorrs nrr nzcnlcg l~c  cifetrrrrrbi.d 
104559 Tobnccn rtsc yrolribir 
PEXAL CODE 
13860- 13864 S u p p r e d  
VEIfICI-E COD& 

' 
- 

s702.5 Drug attd al f f r r r  bj' persotr rr r n f 21, f ng4 3 or otf# 
UNITED ~ f , l k ~ S C u u t ,  I I t L c  10 
1 0 1  -7122 Sl~tiferent S~rpport urrd Acarlrrr 51irjcftftie1tr cr# 
UNITMTA TES CODE, TITLE 2 1 

7 Sclred~r/es of conlrollgdsrrhstu~tce.~ !! 4 PcitaIties fur passe.~.~io~r of c r r n r r o f l ~ ~ d  
~ ~ I T E D  STATES CODE, TITLE 41 

8101 -8106 Drrtg- Free N'orkploce ,4ct 
COURT DECISIONS 
Ross v. Rnpittpblfire Tele, 

Policy Rekrcnce UPDATE Scrvice 
Copyright 1017 by California School Bonrds Associrtion. Wdsl Sacramcntu, Cnlifornia 93681 
Ali rights rrs~wed. 



CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations 

CRIMINAL BACKGROUND CHECKS FOR CONTRACTORS 

@ation Code 45125.End 45125.2 require certain cmployccs of entities 
sFices to tb district, as spccificd below, to obtain a criminal 
Mucation Codc 45125.1, as amended by AB 949 (Ch. 84, Statutes of 20i7), 

background check also applies to any individual operating as a sole 
soIc proprietor, Education Code 45125.1, as amended, provides tha il 

re and submit the cnpla~ee's,fingcrprints to-the Dcpartracnt 
-0 

,,u 

I 

-When the employees of any entity contracting with the district t 4 rovide specified services wiH have contact with students, the entity shall certify in 
I V  riting to the Superintendent or designee that none of those employees has bccn 
convicted 'iolent or seriou&elon) as d e f i n e m  Educiltion Code 45 12 

a .  . 
e v i i t t :  u! :C-&* In the 
roprietor, the Superintendent o r  designee shaH prepare and submit t 
ingerprints to the Department of Justice. If any contracting employee who may hav ! 
:ontact with students has been convicted of a violent or  serious felony as defined, 
lertificate of rehabilitation and a pardon as required pursuant to Education Cod 
15125.1 shall be submitted to the Superintendent or  designee before the contracti 
!in l o ~ r f o r m  the work for the district. (Education Code 45125.1 4 - 



CRIMINAL BACKGROUND CHECKS FOR CONTRACTORS (continued) 

.. 

(~$3540 - Tran.sportarion) 
(cfi 35.51 - Food Service Operafior?s/Cufeteria F~tnd) 
(cJ 3600 - Cot~szrltun~sj 
(cfi 7\40 - Archilectural and Engineerirg Services) 

On a case-bycase basis, the may require a contracting entity 
providing school site listed above! to comply with these 
requirements. (Education Code 45 

--& The Superintend@ or dgsignee mav determine tha t  
:riminaI background checks will not be required if: 

,w - 
I I 

- h e  contracting entity is providing 
seryieStTn an emergency or exceptional situation, such as when student health or 

endangered or when repairs are needed to make school facilities safe and 
 table. (Education Code 45 125.1 ) 

t' 

gb" +o 
II 

s-d-mwThe employees of the contracting entity will have limited contact 
with students. 1 letermining whether a contract employee has limited contact with 
students, the Superintendent or designee shall consider tlle totality of the 
circumstances, including &hUew Factors ich a s  sthe lengih of time the 
contractors will be on school grounds] ?; ~ q h e t l ~ e r  students will be in proximity with 
the site where the contractors will be workingm3T btwliether the contractors will 
be working by themselves or with others. (Education Code 45125. I )  



CRIMlNAL BACKGROUND CHECKS FOR CONTRACTORS (continued) 

Upon a determination that an employee #I& have limited contact with stud*, 
the Superintendent or designee WI take appropriate steps to protect the safe @any 
studena who may come in contact with this employee. (Education Code 451& 1) 

-\, C )  1 Note: The following paragraph may be revised to reflect district practice. A !  1 
SI' 

These steps may include, but not limited to, 
working during 
site from district 
alone when students are 
and/or providing the 

school facility and either item #1 or #2 above applies or the district uses one or 
more of the follow in^ method< tn enctlrp c t ~ ~ r l ~ n t  cnfntv* (Frlrlra+inn Pnr Ia  

45125.2) 

The installation of a physical barrier at the worksite to limit contact with 
students! 

Continual supervision and monitoring of all enlployees of the entity by an 
employee of the entity whom the Department of Justice has ascertained has 
not been convicted of a violent or serious felony: 



CRIMINAL BACKGROUND CHECKS FOR CONTRACTORS (continued) 

Surveillance of employees of the entity by school personner; 

&l.gnl Reference: 
EDUCATION CODE 
41 302.5 School districh, (icJ)irliriot~ 
45122.1 Clrrssif7ed m ~ ~ p l ~ ~ ~ ~ c e s ,  conrlicfion of n violart or 
4512.5. ! CritrtinuI bnckgrmutrd chock for corrlrnc~ors 
45 125.2 Cri)~ti)l~l buckpttnd clrecks for con,~lnrcrion 
PENAL CODE 
667.5 Prior pri.son fernls, enbancentunr ofpri,s\.on 
1192.7 Plea barguining Iinri~u~iort 

~Ilnnrtgentcrtl Hesourci 
H EB SITILL 

e -t 

Policy Reference UPDATE Service 
Copyright 2017 hy California School Boards Association. Wcrt Sacmmcn~o. Calihrnia 95691 
All ilglits rcservcd. 



Center USD 
Administrative Regulation 
Criminal Background Checks For Contractors 

AR 3515.6 
Business and Noninstructional Operations 

Whenever the district contracts for school and classroom janitorial, school site 
administrative, school site grounds and landscape maintenance, student transportation, 
and schooI site food-related services, the Superintendent or designee shall ensure that the 
contracting entity certifies in writing that any employees who may come into contact with 
students have not been convicted of a felony as defined in Education Code 45 122.1, 
unless the employee has received a certificate of rehabilitation and a pardon. (Education 
Code 45125.1) 

(cf. 3540 - Transportation) 
(cf. 3551 - Food Service OperationsICafeteria Fund) 
(cf. 3600 - Consultants) 
(cf. 7140 - Architectural and Engineering Services) 

On a case-by-case basis, the Superintendent or designee may also require a contracting 
entity providing school site services, other than those listed above, to comply with these 
requirements. (Education Code 45 125. I )  

These requirements shall not apply if the Superintendent or designee determines that the 
contracting entity is providing services in an emergency or exceptional situation, such as 
when student health or safety is endangered or when repairs are needed to make school 
facilities safe and habitable. (Education Code 45 125.1) 

In addition, these requirements shall not apply if the Superintendent or designee 
determines that the employees of the contracting entity will have limited contact with 
students. In determining whether a contract employee has limited contact with students, 
the Superintendent or designee shall consider the totality of the circumstances, including 
the following factors: (Education Code 45 125.1) 

1. The length of time the contractors will be on school grounds 

Whether students will be in proximity with the site where the contractors will be 
working 

3. Whether r contractors will be working by themselves or with others 

" on a deter ' iatlon that an employee shall have limited contact with students, the 
~erintende 3r designee shall take appropriate steps to protect the safety of any 



student who may come in contact with this employel ucation Code 45125.1) 

These steps may include, but not be limited to, ensuring that the employee is working 
during nonschool hours, providing for regular patrols or supervision of the site from 
district security or personnel, ensuring that the employee is not working alone when 
students are present, limiting the employee's access to school grounds and/or providing 
the employee with a visible means of identification, 

FF- 

(cf 35 1 5.3 - District Police Department) 

Other Facility Contractors 

When the district contracts for construction, reconstruction, rehabilitation or repair of a 
school facility where the employees of the entity will have contact, other than limited 
contact with students, the Superintendent or designee shall ensure the safety of students 
by utilizing one or more of the following methods: (Education Code 45 125.2) 

1. The installation of a physical barrier at the worksite to limit contact with students. 

2. Continual supervision and monitoring of all employees of the entity by an 
employee of the entity whom the Department of Justice has ascertained has not been 
convicted of a violent or serious felony. 

The supervising employee may submit histher fingerprints to the Department of Justice 
pursuant to Education Code 45 125.1. 

3. Surveillance of employees of the entity by school personnel. 

These requirements shall not apply if the Superintendent or designee determines that the 
contracting entity is providing construction, reconstruction, rehabilitation or repair 
services in an emergency or exceptional situation, such as when student health or safety 
is endangered or when repairs are needed to make school facilities safe and habitable. 
(Education Code 45 125.2) 

Legal Reference: 
EDUCATION CODE 

41302.5 School districts, definition 
45 122.1 Classified employees, convicbon or a vioIent or serious felony 
45 125.1 Criminal background checks for contractors 
45 125.2 Criminal background checks for construction 

PENAL CODE 
667.5 Prior prison tenns, enhancement of prison terms 
1 192.7 Plea bargaining limitation 



Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: May 5,1999 Antelope, California 



CSBA Sample 
Board Policy 

Business and Naninstructional Operations 

FIREARMS ON SCHOOL GROUNDS 

The Governing Board is committed to providing a safe environment for students, staff, and 
visitors on campus. The Superintendent or designee shall consult with local law enforcemen8 

and other appropriate individuals and agencies to address the security of 
school campuses. 

I B law enforcement or honorably retired peace officer, a member of the rni~itar~~force engaged ii the 
performance of hisfher 
range at a school pr in a 

6.9 allows a person 



FIREARMS ON SCHOOL GROUNDS (continued) 

...... ".-a .. m. 

10 holds n v 

~te: Educatiun Code 48902 rcquirus tllc principal o r  designee to notify law enforcement nuthotit i  :, 
vnen any studcnt possesses tt lircurm or esplosirc o r  selh ur hrnishes tl firearm nt school. : t ddition, pursuant to 20 USC 7961, ;IS renumbered by P.L. 114-95, districts are mnndutcd to devel 
3 policy to notify taw enforcement \vltcnrver a student -----TI7 brings n lireurrn Lo sclrool. For poli 
mplementing this mandate, see BP 5133.7 - Wcnpons and Dnngerous Instn~nrents. The followir Ib arugrnpli req uirrs i l lat law enforcerne~~ t be r~ot i l ied . r rhr i~  ;Irry persl etht 

. .. district employee observes ... suspec-- ,.., my L.., horized person is in poss,, ,.,., 
f a firearm on or near school grounds or at chool :rclivitv. hetshe shall immediatelv 

notify the principal or designee and law enforcemen 
3. 7 

. - 
e The prohibition against the possession of fiream- 

BMB&&M on school grounds shall be included in the distiitrict's comprehensive safety 
tnd shall be communicated to district staff. aretlts'guardian~, and tlie cornmunit: d 



FIREARMS ON SCHOOL GROUNDS (continued) 

[ALL OF OP'I'IUI 

Legal Reference: 
EDUCA TlON CODE 

626.9 G~rrt Free Scl~ool Zom Act 
830.32 Diwici police depar*trnerzl; clisiricr deci,sif~r? to crlalror.ize car~:vi~lg ofjireurnt 
16150 DcJrlilior~ o f  arrznttnitiurr 
16520 Dejinitiorr offirearm 
16130-26225 Conceded rreupons pernrit 
303 10 Prohibition aguij~sl crmnlu~irios on sci~ool gram& 
UNITEDSTATES CODE. TITLE I8 
92 1 DeJ~~irions, firearr~zs and unurrrlnition 
922 Firear~n.~, ~ ~ ~ ~ i r n t $ i l  acts 
913 Fireart)# iicaairzg 
UNITED STA TES CODE. TITLE D 

Girn-Free Schools Acr; srlrdenr esptrlsions for possession offireiirrrt 

h4unagestenr Resotrrce.s: 
itfEB SITES 
Oflce ofthe Attorney Generaid: kltp:)/oug. ca.govdj7rerrr11~s 

Policy Rcicrcncc UPDATE Servicc 
Copyright 2O17 by Cnliforniu Scheol Dolrrds Assorintion, West Sac~~mcnto, CallL'ornio 95691 
Ail righls rcservcd. 



Center Unified SD 
Board Policy 
Firearms On School Grounds 

BP 3515.7 
Business and Noninstructional Operations 

Cautionary ~otice:A SB 707 (Ch. 766, Statutes of 201 5) amended Penal Code 626.9 and 
303 10 to provide that a person with a concealed weapons license must obtain written 
permission of the Superintendent or designee in order to possess a firearm and/or 
ammunition on school grounds. In view of the public interest and safety issues involved, 
CSBA strongly recommends that the Governing Board adopt a policy either prohibiting 
or permitting such possession and, if such possession is allowed, establishing conditions 
and criteria for granting permission to individuals. Because the law now requires an 
affirmative action on the part of the district to allow or disallow concealed weapons 
permit holders to possess a firearm and/or ammunition on school grounds, it is possible 
that district liability could be increased. Thus, in adopting a policy, CSBA recommends 
that the Board consult with the district's legal counsel and insurance provider and with 
local law enforcement in order to carefilly tailor the following sample policy to reflect 
the district's local circumstances. 

The Governing Board is committed to providing a safe environment for students, staff, 
and visitors on campus. The Superintendent or designee shall consult with local law 
enforcement, insurance carriers, and other appropriate individuals and agencies to address 
the security of school campuses. 

(cf, 35 15 - Campus Security) 
(cf. 35 15.2 - Disruptions) 
(cf. 3515.3 - District Police/Security Department) 
(cf 4158/4258/4358 - Employee Security) 
(cf. 5 13 1.4 - Student Disturbances) 
(cf. 5 13 1.7 - Weapons and Dangi us hstruments) 

District p o l i c m d i n g  the possession of firearms and/or ammunition on school grounds 
shall be included in the district's comprehensive safety pIan and shall be communicated to 
district staff, parents/guardians, and the community. 

(cf. 0450 - Comprehensive Safety Plan) 
(cf. 11 12 - Media Relations) 
(cf. 11 13 - District and School Web Sites) 
(cf. 11 14 - District-f Insored Social Media) 

Any person spec' - 
- =  E-. 

I Penal Code 626.90)-(0) anZTJTii%-axn%@o~ess a 
firearm andlor amm tion on school grounds. School grounds include, but are not 



limited to, school buildings, fields, storage areas, and parking lots. 

The Superintendent or designee shall no w gran perm on to any other individual to carry 
a firearm or ammunition on school grounds. 

Legal Reference: 
EDUCATION CODE 
3228 1 Comprehensive safety plan 
35 160 Powers and duties of the board 
35 16 1 Powers and duties of the board; authority to delegate 
38001 -5 District security officers; requirements if carry firearm 
PENAL CODE 
626.9 Gun Free School Zone Act 
830.32 District police department; district decision to authorize carrying of firearm 
16 150 Definition of ammunition 
16520 Definition of firearm 
26 150-26225 Concealed weapons permit 
303 10 Prohibition against ammunition on school grounds 
UNITED STATES CODE, TITLE 18 
92 1 Definitions, firearms and ammunition 
922 Firearms, unlawful acts 
923 Firearm licensing 
UNITED STATES CODE, TITLE 20 
71 5 1 Gun-Free Schools Act; student exp possession of firearm 

Management Resources: 
WEB SITES 
Office of the Attorney General: https://oag.ca.gov/firearms 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: October 19,201 6 Antelope, California 



Center Unified SD 
Board Policy 
Facilities Inspection 

BP 3517 
Business and Noninstr la1 Operations 

The Governing Board recognizes that the condition of school facilities may have an 
impact on safety, student achievement, and employee morale and desires to provide 
school facilities that are safe, clean, and hc t ion  

d A !  

L 

(cf. 05 10 - School Accountability Report Card) - 
(cf. 13 12.4 - Williams Uniform Complaint ~roce&eg: 
(cf. 3 1 1 1 - Deferred Maintenance Funds) 

- 
(cf. 35 14 - Environmental Safety) 

The Superintendent or designee shall develop a facilities inspection and maintenance 
program to ensure that school facilities are maintained in good repair in accordance with 
law. At a minimum, the program shall analyze those facility conditions specified on the 
facilities inspection tool developed by the Office of Public School Construction 
including the following: C '  I -8 

L- YL -----I-- 

I 
b d 

2. &~echanical Systems: Heating, ventilation, and air conditioning systems as 
applicable are functional and unobstructed. 

3. Windows/Doors/Gates/Fences (interior and exterior): Conditions that pose a 
safety andlor - security risk are not evident. 

i l.L'A; - ! . . - r-  

4, Interior Surfaces (floors, ceilings, walls, and window casings): Interior surfaces 
appear to be clean, safe, and functional. 

5. Hazardous Materials (interior and exterior): There does not appear to be evidence 
of hazardous materials that may pose a threat to students or staff. 

6. Structural Damage: There does not appear to be structural damage that could 
create hazardous or uninhabitable conditions. 

7. Fire Safety: The fire equipment and emergency systems appear to be functioning 
properly, 

8. Electrical (interior and exterior): There is no evidence that any portion of the 
school has a power failure and electrical systems, components, and equipment appear to 



be working properly, 

9. PesWennin Infestation: d in infestation is not evident. 

10. Drinking Fountains (inside and outside): Drinking fountains appear to be 
accessible and hctioning as intended. 

11. Restrooms: Restrooms appear to be accessible during school hours, are clean, 
functional, and in compliance with Education Code 35292.5 (operational and supplied). 

12. Sewers: Sewer line stoppage is not evident. 

13. Roofs (observed fkom the gr( d, insideloutside the building): Roof system 
appears to be hctioning properly. 

14. Playground/School Grounds: The playground equipment and school grounds 
appear to be clean, safe, and hctional. 

15. Overall Cleanliness: School grounds, buildings, common areas, and individual 
rooms appear to be cleaned regularly. 

The Superintenden rn or designee shall enswe that any necessary repairs identified during 
the inspection are made in a timely and expeditious manner. The Superintendent or 
designee shall provide the Board with regular reports regarding the district's facility 
inspection program and updates of any visits to district schools by the County 
Superintendent of Schools. 

Legal Reference: 
EDUCATION CODE 
1240 County superintendent of schools, duties 
17002 Definitions 
17070.10-1 7077.10 Leroy F. Greene School Facilities Act of 1998 
17565- 1759 1 Property maintenance and control, especially: 
17584 Deferred maintenance 
17592.72 Urgent or emergency repairs, School Facility Emergency Repair Account 
33 126 School accountability report card 
35 186 Williams uniform compIaint procedure 
CODE OF REGULATIONS, TITLE 2 
1859.300-1 859.330 Emergency Repair Program 

Management Resources: 
CSBA PUBLICATIONS 
Williams Settlement and the Emergency Repair Program, Policy Brief, January 2008 
COALITION OF ADEQUATE SCHOOL HOUSING PUBLICATIONS 



Facility Inspection Tool Guidebook, February 2008 
WEB SITES 
CSBA: http://www.csba.org 
California County Superintendents Educational Services Association: 
http://www.ccsesa.org 
CaIifornia Department of Education, Williams Case: 
http:Nwww.cde.ca.gov/eo/ce/wc/index,asp 
Coalition of Adequate School Housing: http://www.cashnet+org 
State Allocation Board, Office of Public School Construction: 
http://www,opsc.dgs.ca.gov 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: October 15,2008 Antelope, California 



CSBA Sample 
Administrative Regulation 

Business and Noninstrilctional Operations 

FACILITIES INSPECTION 

Note: As pan of rile Willialns liligation settlement, Education Code 17070.75 requires that each school 
district participatil~g in the - Scl~ool Facility Program have a 
facility inspection sysrem in place for all schools to ensure that school facilities are kept in good repair. 
Education Code 17002 defines 'good repair" to rilean that rhc facility is maintained in a manner that ensures 
that it is clean, safe, and functional as determined pursuant to the Facility Inspection Tool (FIT) developed 
by the Office o f  Public School Collstrl~crion (OPSC) or a local evaluation instnrment that uses the same 
criteria. 

The Superintendent or desi nee shall - 
rreatenr- k+ek+w~h€ i n d  school facilities  re maintained in good 
repair u a minimum, 1 ;ail &whw&= those 
facility conditions specified c he facilities inspection tool developed by the Office of Public 
3chooi Construction, including! I the following: (I 
-IF 

but not limited to, 

I .  Gas Leaks: Gas systems and pipes appear safe, functional, and free of 
leaks. 

Mechanical Systems: Heating, ventilation. and air conditioning systen~~, a3 

applicable! an functior~al and unobstructedl appepr tn miy an adeauate arno~lnt 
air to all ehssroums, work spates, ancl ies: nnd r n ~  I in  

temperatures within norm t acccntablc ral 



FACILITIES INSPECTION (continued) 

. ~ t y - & ~ y - - + k ~ ~ ~  Windows and doors ,.+ intact! : functional, and open, close, and lot as designed. unles! mere is  a valid reapnd . L 

!hey should not function as designei 

Fences and Gates: Fences and gates are intact, functional, and free of holes and 
thcr conditions that could present a safety hazard to st-s, - 
ocks and other security h h a r e  function as designed. e m 

I-'erior Surfaces [walls +at-ew-e& Inter' - -- 
ou:faces &+r :G ~ h r e  free of safety hazards fru... 

rs, holes, missing floar and ceiling tiles, torn carpet, water damage, or otl-w 
*ausc. eiling files are  intact Surfd F c~ disnlav no evidence of mold or mildew- -=- Hazardous P erials m~lttm- lazardous and flammable materials' 

I 
are storedproperly. No evidence of peeling, chipping, or cracking paint is 
apparent. No indicators of mold, mildew, o r  asbestos exposure are evident. There 
does not appear to be evidence of llazardous n~aterials that may pose a threat to 

students or staK 

~lructuds- -- osts, berms, supports for purtrble classrooms and ramps, 
and other structures appear intact, sccure, and functional as designed. Ceilings 

' and floors are not sloping or sagging beyond their intended design. There is no 
'visible evidence of severe cracks, dry lot, mold, or damage that undcrnlines 

- ' - 1 & m  structural companenta. %ere..dt. - .  k - q  m+ebeaw 
........ . L... ...... I - . 

, ...- .,UAw., ,.. J Emergency Equ .,.. .ten ,,,,,,- qxmrxr-n-rn-SiT5-WI 

fire extinguishe ms, and all cmergen 
quipment and svsterns auDe Fire alarm pull statio 
re clearly visibk. Fire extinguishers art! currunt and placed in at1 rcquir 
reas, including every cfessroorn and assembly area. E,mer~ency exits are  clea 
irked - and u n o b s t r u c t e d ~  

.' - r 

, tt~~~j~w~-r~~f-~~t:r---I&kt~~Ele( 
1 .  components, and equipmt 

, including s~vitchcs, junction boscs, panels, winng, outlets, and light fixtures, are 
appear 

to be working properly. 



FACILITIES INSPECTION (continued) 

properly. Lights do not fliclter, dim* or  mnlfunctior +'.--- :- 

. . . . 
No visible or 

torous indicators of pest or vermin infestation are evident, 

Drinking Fountains . - 

-e&Interior and esterior drinking fountains arc 
accessible, and free of leaks. Drinking water pressure is adequate, 

clear and without unusual taste or  odor and moss, --'-I -- 

:e nnt evident. I rn J 

]K 13. Restrooms: ma-- . . &- 

wppkd testrooms are  fully operational, maintained and cleaned regularly! 
. and stocked at  all times with supplies (including toilet paper, soap, and papei 
. towels o r  functional hand dryers) in accordance with Education Code 35292.5, 

The school kccps all restroams oper~ during school hours when students are no1 
in clnsses and keeps $1 sufficient number of restrooms open during school hours 
when students are in classes, except when necessa-- '- '----era-:'-- -lose a 

- "- - %. 

tc: All reff ecl 
atutcs of 2h7), requires 
verty ltrreshold, ns defined in 2U USC 6314, to stuck 50 percent of thr. sclroul's rrstruons wit C ininc hygiene products 

such nrodxts. The followine v be rcv~se 

- 
addition, in a school serving any of grades 6-12 in w. ..,h 40 percent or more 
the students in the school or school attendance area are from low-income 
ilies, at lcast SO percent of the school's restrooms are stocked with fernininr 

gicnc products, far which students arc not char$-- ' '" ' rcatior " ' "'̂ " ' 'F ) uSC 

4EwEF-h- 
a o r s  as designed, displays no signs of stoppage, backup, o r  flooding in school 

- -  - - 

facilities or on school grounds, and appears to bc functioning properly. 
. . . .. . 113-15 Roofs ;<a . * 'I : R m W  . - . Roofs, gutters, roof drains, and dorvnspouts appear to be functioning properly 1 

' are free of visible damage and evidence of disrepair when observed from 
ground from inside and outside the building 



FACILITIES INSPECTION (continued) 

uralnage: atnool gl-uunus uu nor exnlmt slgns UI urslaage prummls, sucn r 
~ ~ s i b l c  ccvidencc of flooded areas, eroded soiI, water damage ,- 

n v u r n ~ l n r l ~  nr nt~rlrina c ~ r ~ a g  nr C J n ~ a ~ r l  ctnrm r l r ~ i n  inlets m 
- 

Playground equipment (exterior fixtures, seating, 
hles, and equipment), school grounds, fidds, wallnvays, and parking lo1 

surfaces are functional and frcu of significant cracks, trip hazards, hates 
deterioratic that affects function --ty I safety, and other health and safe9 

School grounds, buildings, common areas, and individual rocm= 
ve been rlpnnpd ~ . l&nd  are frcc of aceumul~ted refuc. L_- 

Restrooms. drinkin? fountains, and food preparati 
leach ytl roo1 is in sessio~ 

... J FI- Jues nut spccificully I lire districts to test for prc--..rc of 11 
suil, und pilintud surfaces, sucl~ testing is recommended by the U.S. Environmen 

utectiut~ Agency due to the health risks pused by lead csposure, especially for young 
lrouls rrnd child cure fucilities Itrt~t rnaint~rin their own public wiltrr systems must test for 1 
rsuant to the Safe Drinking W:tlcr Act (42 USC 300f-3003-27). in  addition, lfeulth and Safety C 
6277, as amended by AB 746 (CL. 746, Statutes of 20171, requires a con~munity water system tt 
rves a school wit11 a buildirrg constructed before January 1, 2010 to test for lend in the 
ater system before January I, 2019. If tire school's lead level exceeds specified levels, t l ~ e  dist 
ust notify the parcnlslguardians of stilde~lts at that schaal and Lake imlnrdiate steps La shut down 
untains and faucets rvhert! excess lead levels lnay exist. See AE 

-~l.n-rn:l..kn~'-...'e-m - 
In addition, to ensure the hcnlth and safety a, ,tud-.is, thc Superintendent or  dc,,,,.-- 
shall provide fur the testing of drinking watcr on campus and of the soil and painted 
surfaces of school facilities for the presence of lead and/or other harmful substrrnces~,in 
pccordancc with state and fedcral standards4 

- 

?he Superintendent or designee shall ensure that any necessary repairs or removal o; 
ds i ' 

.- * . - 
-in€ ' 3 in ire made in a ' lei) :ditious m 

assessment of the safety, clear~~~ttess, and adequacy of sci~ool facilities, including an] 
needed maintenance tu ensure good repair as defined in Education Code 17""' -I..-" L. 

otc: Education Code 35186 provides that the Wi 
nplaint all1 ' 

e u school iucilitg con 
omplaint procedures should 

. . 
!me1 



FACILITIES INSPECTlON (continued) 

,4ny complaint alleging a school facility conditiorl that poses an emergency o r  urgent 
threat to the health or safety of students or staff, or alleging that a school restroom is 
not clean, maintained, or kept open, shall be addressed ir  :cardancr '"- ' " "'" ' 
""lliams Uniform Compl--'nt D--bcedur 

. . .  . Idlducation Code I140 requires 
the County Superintendent of Schools to visit Peft l o w - p e r f o r m i m o ~ s  to determine ( I )  the status of  
any facility condition that may create an emergency or urgent threat to the health or safety of students or 
staff and (9) the accuracy of data reporled on the &C school ac_count~biiity rcport cam with respect to 
the safety, cleanliness. and adequacy of school facilities. Education Code 1240 requires that the County 
Superintendent provide a quarterly report to the Board on the results of any county office visit. Education 
Code 1240 provides that, if the County Superintendent determines that a facility condition poses an 
emergency or urgent threat, helshe may return to the school to verify repairs andor prepare a report that 
identifies areas of noncompliance if the district has not provided evidence that the repairs will be made 
within 30 days or, for major repairs, in a timely manner. The County Superiniendent may then present the 
report lo the Board at n public meeting and post the report on the county ofice's web site. 

The Superintendent or designee shall provide the Board with regular reports regarding the 
district's facility inspection program and updates of any visits to district schools by the 
County Superintendent of Schools. 



FACILITIES INSPECTION (continued) 

Legul Refirertce: 
EDUCATION CODE 
I240 Colin& sr~peri~~~erlde~lr of .~citools, dirties 
1 7 0 0  Dcj711irio11.s 
i 7070.10- 17077.10 Leroy F. Greene School Facilirirs Acr oJ 1998 
f 7565-1 7591 Property ttminlenartce iar?d corn~d 
173192.72 Urgent m- er)lergcflcy repairs, S~~l7od F~~ci l i~y  Etirerge17q~ Repair rlccorerr 
33 I26 SrI~croi o c c o r o ~ r t ~ b i ~ ~  repurr curd 
35 I86 Ilfi/li~mts nrr$3rnr cornplui~~r prfwJ11r~' 

925-35-992.6 Sclrool rnnirrterfan 

CODE OF REGULATIONS. TITLE L 

I TED ST-I TES CODE. TITL F A 

COA LIrION OF ADEOljA TE SCHOOL HOUSI 
Fucilitv 117.~necrior1 Tno1 Guidehocrk, February 21 
STATE ALLOCATiOff BOr' cc' 

PUBLIC.4 TlOnrS' 
Ft~cilitv - 1- 
tlfEB SITES 
CSB.4: hrtp://~nrrr:csba.or~g 
Ca fiforniu Cr~lrnl}~ S~rperirirntdsnts Edtrcatiunal Senlices AssocMio17: I~rrp://i~?vl~~.cc.se.~a~ org 
Cul@rr~ia Depi~r~rrrrnr uf EJrrcuriun, bVilliur~ts Crrse: ltffp://ri*i~~rti, cbr..~.a.go~i/eo/cd~i~c/i~~drr.asp 
Conlifio,~ of.4 deq~iate School Hotr.sir~g: klp://ruriw. cushner. org 
Sture illlor --"- - - ?r~nrd, OfJice i?f Pziblic Sclrool Cor~s~rnctior- - "rtp:/hur.vli! opsc dgs.ca.gov 
rnq- Fl1 ,i, 

Poticy Rcfercnce UPDATE Scwitc 
Copyright 2017 by Cnliiornin Scl~ool Boards Association. W c ~ t  Sacramunto. California 95691 
All rights reservrd. 



CSBA Sample 
Board Policy 

All Personnel 

PROFESSIONAL STANDARDS 

Note: The following optional policy should be revised to reflect district practice andlor any relared 
provisions of collective bargaining agreements. 

The Governing Board expects district employees to maintain the highest ethical standards, . . bebehave professionallf, follow district policies and regulations, 
abide by state and federal laws, and exercise good judgment when interacting with students 
and other members of the school community 8 Employees 
F11 engage in condurthat cnhnncd the integrity of the district, advance$ the goals of the 
district's educational programs, and contribute! to a positive school climate. 

[qc 0200 - Goui.sfor. the Scl~ool Disfrii.*f} 
(L$ 41 I9.1/42 19.1/43 19.1 - Civil urrd Lcglrl Rights) 
($5 13 1 - Uondlirrcf) 
(cc 5137 - Po.ritive Scltnol Clirrtalu) 

Note: The following optional paragraph encourages district employees to abide by srandards developed by 
their professional associations. These standards arc reproduced at E 4 t 19.21 (certificated personnel), E 

1 42 19.2 1 (classified personnel), and E 43 19.2 1 (adniinist~tivc and supervisory personnel). 

The Board encourages district employees to accept as guiding principles the professional 
standards and codes of ethics adopted by educational or professional associations to which 
they may belong. 

Each employee t cquire the knowledge . . and skills 
. - 

necessary to fulfill hislher responsibilities and -1 

r .  . I... - , . m 

.. . . . 

to the learning and achievement of district students. 

Inappropriate employee conduct includes, but is not limited to: 

Engaging in any conduct that endangers students, staff, or others, including but not 
limited to, physical violence, threats of violence, or possession of a firearm or other 
weapon 



PROFESSIONAL STANDARDS (continued) 

Engaging in harassing or discriminatory behavior towards students, 
parentdguardians, staff, or community members, or failing or refusing to intervene 
when an act of discrimination, harassment, intimidation, or bullying against a student 
is observed 

Physically abusing, sexually abusing, negtecting, or otherwise willfully harming or 
injuring a child 

Engaging in inappibopriate socialization or fraternization wit11 a student or soliciting, 
encouraging, or maintaining an inappropriate written. verbal. or physical relationship 
with a student 

Possessing or viewing any pornography on school grounds, or possessing or viewing 
child pornography or other imagery portraying children in a sexualized manner at any 
time 

Using profane, obscene, or abusive language against students, parentsiguardians, 
staff, or community members 

Willfully disrupting district or school operations by loud or unreasonable noise or 
other action 

Using tobacco, alcohol, or an illegal or unauthorized substance, or possessing or 
distributing any controlled substance, while in the  workplace^ on district property . - .  : . .. . .C, -  

or at a school-sponsored activity 



PROFESSlONAL STANDARDS (continued) 

IL$ 351.3.4 -. Drug (tttd ~ / ~ o ~ ~ ~ ~ i ~ F r c ~ ~ S c ~ ~ ~ t ~ ~ ~ s )  
( ~ 6  -1020 - Drug und rllcohol- Free i,Vf~rkp/uce) 
(cf. 41 12. J1/13I2.-li/43 12.1 I - E11lpio)~ee Drug Tc.!sti17g) 
(cf. 11 12.-12/42/2.42/43 1242 - Drllg and Alcohol Te.srinb../i>r School Blts A*ir~r.r:s) 

m i n g  d#ishonest with students, parentsiguardians. staff, or members of the public, 
* -  . 

including, but not limited to, _- fitlsifying information in employment 
records or other school records 

Divulging confidential information about students, district etnployees, or district 
operations to persons not authorized to receive the information 

(cJ 3580 - Dissicf Records) 
(cc 41 IY.13/.12 19.23N3 19.23 - Utmtt~l~ari-.ed Release of Ci~t?fidetllia/ffri~~i/egcd hrfi~r~nution) 

5 125 - S I I I ~ C I I I  Records) 
(cf: 5115. I - Relcmc of Direcforjt Infntnario~~) 

Using district equipment or other district resources for the employee's own 
commerciat purposes or for political activities 

Using district equipment or communications devices for personal purposes while on 
duty, except in an emergency, during scheduled work breaks, or for personal 
necessity 

Employees shall be notified tl~al computer files and all electronic communications, 
including, but not limited to, email and voice mail. are not private. To ensure proper 
use, the Superintendent or designee may monitor elnployee usage of district 
technological resources at any time without the employee's consent. 

(cg 4040 - E111111oj~ee Use ffTei*irt~oiog~~ 

Causing damage to or engaging in theft of property belonging to students, staff, or the 
district 

Wearing inappropriate attire 

{qt 4 I 1 9.-32/42 19.).22/43 19.22 - Dress u11d Groo~nij~g) 



BP 41 19.2 1 (d) 
42 19.2 1 
43 19.21 

PROFESSIONAL STANDARDS (continued) 

Reports of Misconduct 

An employee who observes or has evidence of another employee's inappropriate conduct 
shall immediately report such conduct to the principal or Superintendent or designee. An 
employee who has knowledge of or suspects child abuse or neglect shall file a report 
pursuant to the district's child abuse reporting procedures as detailed in AR 5141.4 - Child 
Abuse Prevention and Reporting. 

(qf 1312. I - Cori~plairirs Co i~~~arr~ ing  Disrric~ Enrployees) 
(cf. j1JI.J - Child Ablrsr Preverrriot~ and ReportB~g) 

Note: Discipline of e~nployees is a subject of coilcctive bargaining. For information about the range of 
disciplinary actions that may be takm, see BP/AR 41 18 - DismissaYSuspensionlDisciplinary Action, and 
AR 42 18 - DismissallSuspcnsion/Disciplinq Action. 

Education Code 44242.5 and 5 CCR 80303 require 
the Su 

Credentialing (CTC) 4, 
Although "alleged misconduct" is not defined in the law, the CTC states that conduct affecting classroom 
safety, student safety, or the integrity of the school environment is the type of misconduct that must be 

Any reports of employee ~llisconduct shall be pron~ptly investigated. Any empIoyee who is 
found to have engaged in inappropriate conduct in violation of law or Board policy shall be 
subject to disciplinary action and, in the case of a certificated employee, may be subject to a 
rep013 to the Commission on Teacher Credentialing. The Superintendent or designee shall 
notify local law enforcement as appropriate. 

(cj: 41 17.743 1 7 7 - E~~zplo~~nietri Statrts Rtporrs) 
(cJ 4 I I8 - L) isn i iss~r~&~ i .spe~~ .s i~n /D isc~ I i~~~t~~  Action) 
{c$ -1216 - Disi?~iusa~~Srrspe~~si(~~dDiscipli~~~~~~ Action) 

An employee who has knowledge of but hils to report inappropriate employee conduct may 
also be subject to discipline. 

The district prohibits retaliation against anyone who files a complaint against an employee or 
reports an employee's inappropriate conduct. Any etnployee who retaliates against any such 
complainant, reporter, or other participant in the district's complaint process shall be subject 
to discipline. 



BP 41 19.2 1 ( e )  
42 19.2 1 
4319.21 

PROFESSIONAL STANDARDS (contit~urd) 

h n t i f i c a t i  

- 
~te: !inning January I ,  2018, Education Code 44050, as added by AB 500 (Ch. 580, Statutes of 

4 17), requires districts maintaining an employee code of conduct that addresses cmployce 
I eractions with students to past thc scction(s) on cmployee-student interactions i n  a publicly 
aessib lc  manner on each sclrool's web sitc, or the district neb silr if a schooI does not maintain one. 

ginning July I. 2018, at the beginning of each school year, the district must also provide 
rcnts/guardians with written copies of the scctions oC the cmployce code o f  conduct that address ill ployce interactions with students. The applicable sections of the code of conduct may appcar in a 
riety of district documcnts, including, but not limited to, portions of this Board policy, employee 

h ndbooks, and/or the code of conduct adopted by the distric certificated, c[assified,ar 3 
ministrativc acrsonnel *=l)rr5enfed we a-nviwx 

The scction(s) of the district's employce code of conduct addressing interactions with 
studcnts shall bc provided to parcnts/guardians at the beginning of each school year 
-posted on school and/or district web sites. (Education Code 44050) 

Legal Aefi1rr7ce: (see nevi puge) 



PROFESS1 ONAL STANDARDS (continued) 

Legal Refrrence; 
EDUCA TlON CODE 
200-262.4 Prohibition uj 

I m u _. - 
-14242.5 Repr>rt,s atzd review (Jfulieged miscotrdrtcl 
48980 Pare~~rul tzo~ificufio~~.~~ 
PENAL CODE 
I I 1  M- I I I74+4 Cltild rlhllse wzd Neglect Reportiw Acl 
CODE OF R&CULATlONS. TITLE 5 
80303 Reports of iii.~arissoI, resigr~ation and other turntina~ions& ulleged aii.scortii~r~t 
8033 1-80338 R~rlrs qrcorrdttct$~r pr(flL;ssior~uI edtrca'nlors 

rtjc~r~agentenl R~!.sorrrcc.s: 
COAW3/SSS/ON ON TEACHER CREDENTIALJNG PUBLICATIONS 

tlifor.11in Profissional m i ( r r c f x  for Ehccuiiot~ul Lcclcicrs Fchrltc 

~ f i ~ + s b &  9 .  - 
COUNCIL OF CHIEFSTA TE SCN00lA OFFICER7 PUBLICATIC - 

? t b m t w w * e l .  i,r 2- 

Code of  E1hic.1' of the Ed~tca~inrt Profission, 1975 
Il'STED PUBLICrl T/ONS 
hafovinr. Leoclershin S~m~dilt-ds into Evenldml Work: Descrinti~ns o f  Practice, 2003 
11'EB SJTES 
CSBA: htlp://n?v~s.csh~t.c~rg 
Assc)cinlioti o f  CuliJi~rt~i~~ Sciiuo1 Adrt l i t t j~~ru~~~:~::  I I I~~: ,YIVII IH~.  ( I C , V ~  org 
Calfr~mia Drpartrnunr of Edrrcarintt: htlp://~iw\i: cde. cu.gov 
Culiforrlin Federariou of Teachcrs: irt~pp;//~avl-tp.c/i.org 
Culijbrtlia Sclrool E~r~ployees Associurion: h~rp:~/~~~~t~~~.cseu.cor~z 
C a l ~ o r t i  Teitchers A.wociatiotr: hrtp;/!~t~~i~ri~.cru.org 
Conlmissi(~t or? Teacher Cred~ntiulihg: hrtp://~ialmt? c f c  cugoe 
Ca~rr~cil of Cliief Stale Scliool Oflcers: hnp://rl?tllt~.c~wo,~~rg 
lIfesrEd: htrp://ii~s~l. ilw,sted. org 

Policy Reference UPDATE Scrvice 
Copyright 1017 by California School Boards Association. Wesl Sacrarnunlo. California 95691 
AII rights reserved. 



Center Unified SD 
Board Policy 
Professional Standards 

BP 41 19.21,4219.21,4319.21 
Personnel 

The Governing Board expects district employees to maintain the highest ethicaI 
standards, exhibit professional behavior, follow district policies and regulations, abide by 
state and federal laws, and exercise good judgment when interacting with students and 
other members of the school community. Employee conduct should enhance the integrity 
of the district, advance the goals of the district's educational programs, and contribute to a 
positive school climate. 

(cf. 0200 - Goals for the School District) 
(cf. 41 19.1/4219,1/43 19.1 - Civil and Legal Rights) 
(cf. 5 13 1 - Conduct) 
(cf 5 13 7 - Positive School Climate) 

The Board encourages district employees to accept as guiding principles the professional 
standards and codes of ethics adopted by educational or professiona1 associations to 
which they may belong. 

(cf 21 1 1 - Superintendent Governance Standards) 
(cf. 9005 - Governance Standards) 

Each employee should make a commitment to acquire the knowledge and skills necessary 
to fulfill h i s / '  responsibilities and should focus on h i s k  contribution to the l c w n g  
and achievement of district students, 

(cf. 41 12.2 - Certification) 
(cf. 41 3 1 - Staff Development) 
(cf 423 1 - Staff Development) 
(cf 433 1 - Staff Development) 

Inappropriate lployee conduct includes, but is not limited to: 

1. Engaging in any conduct that endangers students, staff, or others, including, but 
not limited to, physicaI violence, threats of violence, or possession of a firearm or other 
weapon 

(cf. 0450 - Comprehensive Safety Plan) 
(cf. 41 581425814358 - Employee Security) 



2. Engaging in narassing or d~scnrmnato~y behavior towards students, 
parentslguardians, staff, or community members, or failing or rehsing to intervene when 
an act of discrimination, harassment, intimidation, or bullying against a student is 
observed 

(cf 0410 - Nondiscrimination in District Programs and Activities) 
(cf 4119.1 114219.11/4319.11 - Sexual Harassment) 
(cf. 5 13 1.2 - Bullying) 
(cf, 5 145.3 - Nondiscrimination/Harassment) 
(cf. 5 145.7 - Sexual Harassment) 

3. Physically abusing, sexually abusing, neglecting, or otherwis rilIhlly harming 
or injuring a child 

4, Engaging in inappropriate socialization or fraternization with a student or 
soliciting, encouraging, or maintaining an inappropriate written, verbal, or physical 
relationship with a student 

5.  Possessing or viewing any pornography on school grounds, or possessing or 
viewing chiId pornography or other imagery portraying children in a sexualized manner 
at any time 

6 .  Using profane, obscene, or abusive language against students, parentslguardians, 
staff, or community members 

7. Willfully disrupting district or school operations by loud or unreasonable noise or 
other action 

8. Using tobacco, alcohol, or an illegal or unauthorized substance, or possessing or 
distributing any controlled substance, while in the workplace or at a school-sponsored 
activity 

(cf 35 13.3 - Tobacco-Free Schools) 
(cf. 4020 - Drug and Alcohol Free Workplace) 
(cf. 41 12.4114212.4114312.41 - EmpIoyee Drug Testing) 
(cf 41 12.4214212.42143 12.42 - Drug and Alcohol Testing for School Bus Drivers) 

9. Dishonesty with students, parentslguardians, staff, or members of the public, 
including, but not limited to, falsification of information in employment records or other 
school records 

10. Divulging confidential information about students, district employees, or district 
operations to persons not authorized to receive the information 

(cf. 3580 - District Records) 
(cf. 4 1 19,23142 19,23143 19.23 - Unauthorized Release of ConfidentiallPrivileged 



Information) 
(cf. 5 1 2 5 - Student Records) 
(cf. 5 125.1 - Release of Directory Information) 

1 I. Using district equipment or other district resources for the employee's own 
commercial purposes or for political activities 

(cf. 41 19.25/42 19.25/43 19.25 - Political Activities of Employees) 

12. Using district equipment or communications devices for personal purposes while 
on duty, except in an emergency, during scheduled work breaks, or for personal necessity 

Employees shaIl be notified that computer files and all electronic communications, 
inchding, but not limited to, mail  and voice mail, are not private. To ensure proper use, 
the Superintendent or designee may monitor employee usage of district technological 
r e s m y  time without the employee's consent. " .  
(cf, 4040 - Employet: Jse  of Technology) 

13. Causing damage to or engagmg in theft of property belonging to students, staff, or 
the district 

14. Wearing inappropriate attire 

(cf. 4 1 19.22142 19.22143 19.22 - Dress and Grooming) 

An employee who observes or has evidence of another employee's inappropriate conduct 
shall immediately report such conduct to the principal or Superintendent or designee. An 
employee who has knowIedge of or suspects child abuse or neglect shall file a report 
pursuant to the district's child abuse reporting procedures as detailed in AR 5 141.4 - 
Child Abuse Prevention and Reporting, 

(cf 13 12.1 - Complaints Concerning District Employees) 
(cf. 5 14 1.4 - Child Abuse Prevention and Reporting) 

Any reports of employee misconduct shall be promptly investigated. Any employee who 
is found to have engaged in inappropriate conduct in violation of law or Board policy 
shall be subject to disciplinary action and, in the case of a certificated employee, may be 
subject to a report to the Commission on Teacher Credentialing. The Superintendent or 
designee shall notify local law enforcement as appropriate, 

(cf. 41 1 7.4 - Dismissal) 
(cf. 41 17.7 - Employment Status Reports) 
(cf. 41 18 - SuspensionlDisciplinary Action) 
(cf. 42 18 - DismissaYSuspension/Disciplinary Action) 



An employee who has knowledge of but fails to report inappropriate employee conduct 
may also be subject to discipline. 

The district prohibits retaliation against anyone who files a complaint against an 
employee or reports an employee's inappropriate conduct. Any employee who retaliates 
against any such complainant, reporter, or other participant in the district's complaint 
process shall be subject to discipIine. 

Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
44242.5 Reports and review of alleged misconduct 
PENAL CODE 
1 1 164-1 1 174.4 Child Abuse and Neglect Reporting Act 
CODE OF REGULATIONS, TITLE 5 
80303 Reports of dismissal, resignation and other terminations for dleged misconduct 
8033 1-80338 Rules of conduct for professional educators 

Resources: 
OMMISSION ON TEACHER CREDENTIALING PUBLICATIONS 
alifornia Standards for the Teaching Profession, 2009 
OUNCIL OF CHIEF STATE SCHOOL OFFICERS PUBLICATIONS 
ducationd Leadership Policy Standards: ISLLC 2008,2008 
ATIONAL EDUCATION ASSOCIATION PUBLICATIONS 
ode of Ethics of the Education Profession, 1975 1 ESTED PUBLICATIONS 

ving Leadership Standards Into Everyday Work: Descriptions of Practice, 2003 
STED AND ASSOCIATION OF CALlFORNL CHOOL ADMNISTRATORS 

a Professional Standards for Educational L lers, 2001 

: http://www.csba.org 
ation of California School Administrators: http://www.acsa.org 

a Department of Education: http://www.cde.ca.gov 
alifomia Federation of Teachers: http://www.cfl.org 
alifornia School Employees Association: http://www.csea,corn 
alifomia Teachers Association: http://www.cta.org 
ommission on Teacher Credentialing: http://www.ctc.ca.gov 
ouncil of Chief State School Officers: http:llwww.ccsso.org 
estEd: http://www.WestEd.org 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: October 17,2012 Antelope, California 



CSBA Sample 
Board Policy 

A11 Personnel 

BARGAINING UNITS 

Note: Pursuant to Government Code 3544, an employee organization may become the emp 
representative for negotiations by filing a request with the district providing proof that a 
employees in an appropriate unit wish to be represented by that organization. Notice of such re 
immediately posted conspicuously on all employee bulletin boards in each district facility in 
o f  the unit are employed. Government Code 3544.1 requires the district to 
unless ( I )  t ie  district doubts the appropriateness of the unit. (2) another files a 
challenge to the appropriateness of the unit or submits a competing claim of 
days of the posting of notice ofthe written request, or (3) the district currently 
with another employee organimtion representing tlie same employees. 

1 - -Pursuant 
of "exclusive representativeG+ include! 
management and confidential employees, as defined. 
neither certificated nor classified employees 
represented. 

: definition 
.her than 

n tlme alu who are a be 

Iternmi Code 334 pmhdes that public school employees have the right to represent 
rnemsclves ~ndividuat~y in their mp oyment relations with the district except that, once an exclusive 
representative has been recog 6?mslore in that unit is prohibited from mating and negotiating with 
the district. 

.\ ' 
The Governing B ~ z c o ~ n i z e s  the right of district employees to forin I bargaining unit!, 
select an e m p l o ~ e  % rganization as their exclusive representative, and be represented by that 

employment relationship with the district. The Board is committed to 
faith with recognized employee organizations and respecting the rights of 

organizations. 

1 - Collccrive Barguir?ing Rgree111e111) 
- Negofi~~tions/Cot~subatior~) 

(cJ 9000 - Role offhe Board) 

The district shall not dominate or interfere wit11 the formation or administration of any 
employee organization or contribute financial or other support to it. (Government Code 
3 543.5) 



BARGAINING UNITS (continued) 

The district shall not deter or disco1 employees from 
members of an employee organization[ Nelther the district nor the employee 
shall impose or threaten to impose reprisals on employees, discriminate or 
discriminate against employees, or otherwise interrere with, restrain, or 
because of their membeiship or nonmembership in an employee 
Code 3543.5.a 

(cJ 4 1 19.1/42 1 9. IN3 19. I - Civil atzd 1 e g ~ l  Rigl~rs) 

Formation of Bargaining Units 

Certificated and classified employees stlall not be the same bargaining unit. 
(Government Code 3 545) 

The district may recognize a bargaining unit if': (Government 
Code 3545) 

9% 
The bargaining unit indudes all s@?sory employees. 

r .? 
\w The supervisors are not r%$$sented by the same organizi-ttion that represents 

employees whom the su 6 q o r y  employees supervise. 

(cJ: 4300 + Adnrinislralivc arzd 

0 
(cf 4301 - 
(L$ 43 12. I - Co17rrucrs) 

For this purpose $ervisory e~npIoyec means any employee, regardless of job description, 
interest of the district, to hire, transfer, suspend, layoff, recall, 

reward, discipline, assign work, direct, adjust grievance of other 
recommend that action. The exercise of this authority shall not be 

in nature, but shall require the use of independent judgment. 

Nore: Pursuant ta Government Code I management and confidential employees, as defined j 
a v c r n m e n t  ~ o d c d ,  are excluded from the right to be represented in negotiations by an employee 
orkanization. The Public Employment Relations Board ultimately determines, based upon the duties of the 
position, which positions qualify as "management" or "confidential" and thus are excluded from bargaining! 

Employees serving in management, senior management, or confidential positions shall not be 
represented by an exclusive representative. Sucl~ employees may represent themselves 



BARGAINING UNlTS (continued) 

individually or may be represented by an employee organization whose membership is 
composed entirely of employees designated as holding those positions, but 
f ~ - - = t W ~ w  ., that organization shall not meet and negotiate 
with the district. For this purpose: (Government Code 3540.1,3543.4) 

Adc~~~uge~~tent etnpIo-yce means any employee who has significant responsibi 
formulating district policies ot* administering district programs, and whose 
designated as a management position by the Board. 

Confidential enzployee means any employee who is required 
management positions with respect to employer-employee re1 
normally require access to confidential information that$? used to contribute 
significantly lo the development of management positions '6 

0% 
Access to Empluyee Orientations and Contact ~ n f o r m a t i a  

-- 

-*\ 
tc: Pursuant to Government ~ode3556 ,  as added-by AB 119 (Ch. 21, Statutes of 2017); districts a r  
uircd to provide recognized cmploycc organizations access to new cmployee orientations, as dcfined 

d to give at least 10 days' notice in advance of any such orientation. However, shorter notice may b 
vidcd if an unf-4 table urrenrv cal the d i s t r i c t ' s ~ r a t ~ v c n t s  g j v h  *e rcouircd 1 f *,tr 1 

I 
- 

s adde, ,, . ., -19, r ,,-.., that thc ,..,,.ure, .... re, a.., manner , 
be dctermincd by mutual agreement of the district and employe 
ach an agrecmcnt regarding the new employee orientation, th 

pulsory interest arbitration, Although districts are required t 
cmo~ovecs. - t b r c  not w u i r e d  tn nn-nncr in w~~~ 1 

' L 
permit employee organizations access to new employee orientation! 

vhere newly hired employees are advised, whether in person, online, or  thraugh othe~ 
beans or  mediums, of their employment status, rights, benefits, duties, responsibilities 
pr any other employment-related matters. The district shall provide employei 
brganizations a t  least 10 days' notice in advance of an orientation, However, in an3 
Gpecific instance where an unforeseeable, urgent need critical to the district's operatiotl 

revents the require+ I n  r?avci nn+irra m chnrfer n n t i m m  maw ha n ~ ~ ~ ; r l n . l a a r n m l r n t  E ode 3555.5.3556 

The structure, time, and manner of the access to new employee orientations shall bc 
determined by mutual agreement of the district and the cxclusivc representative 
following a request to negotiate by either party. If the district and exclusivt 
representative fail to reach an agreement, matters related to the access to new employet 
orientation shall be subject to cornpuisory interest arbitration. The district and 
employee organization may mutually agree to submit any dispute to compulsoq 
interest arbitration at  any time. In addition, if any dispute arise luring negotiation! 



BARGAINING UNITS (continued) 

no 1s nor resolveu wlrnrn 43 aays wrer me first meerlng or witnin ou aays arcer rnq 
nitial request to negotiate, whichevcr is earlier, either party may make a demand f o ~  
ompulsory interest arbitration. When any such dispute arises during the surnrne~ 
hen the district's administrative office is closed, the timeline sllall commence on tht 

~ r s t  day the administrative office reopens. The decision of the arbitrator shall be fina 
nd bindingon theparties. Sovernment Code 3556,3557- E - - 

~rsuantEtdj~ovcrnment Code 3558, as added by A B  Statutes of 2017), districts are ( 
quircd to providc recognized employec organizations with spccificd contact information for n e d  

pmployccs in  the bargaining unit, as provided below. The information required by Government c o d $ /  
8 5 5 8  must be provided in  a manner consistent with Government code 6254.3, which authorized 1 
 isc closure o f  an employee's home address, home tclephonc numbcr(s), and personal cell phone numbed I 

an employee organization unless the district receives tl written request by the cmployce to no 
close the information. Pursuant to Government Code 6254.3, as amended by AB 119, the persona 
ail address of an employee is not disclosable unless uscd by the employee to conduct public business 1 I 

with their ~.mployc 
.. . - d m  I 

Counlv of Los An~eles v. Service Emnlovees International tlniotl. Local .-., ..., ,, ..,,. ..., ,,,..,,,, 
~ u r t  held that (I) an employer has a duty to provide information retevant to coIlectivc bargaining t 

applicable bargain in^ unit and fnilure to do so is u violation of the employer's obligation to bargai 
faith; (2) the disclosure o f  an employce's home sddrcss and phone numbrrts) by an employer t 

union docs not violate the employee's constitutional right of privacy; and (3) other avenues fo 
plementing privacy safeguards are available, such as bargaining for a notice and opt-out 

rr drafting employment contracts that wil l notify employees that their home contact - - 

o tile union and that the, av rcq u nondisc ' rre.' 

' 1, 
The superintq&nt or designee iv-- 

ldesignec shall provide the same information on all employees in the bargaining unit i t  

exclusive representative at least every 120 days, unless more frequent or detailed 
iSfS are rer--'-..l L-. -I-'. 1 emr-' - wi" '" -.epresentati~-- (Government Code 
ZeGQ 16254.3, 



BARGAINING UNITS (continued) 

However, trle auperinrcnuenr o r  ueslgflue s n w  nor ulscruse tnc nomc auuress anu an: 
phone numbers on file for employees performing law enforcement-related function 
nor shall hefshe disclose the home address, home or personal cell phone number(s), o 
personal email address(es) of any employee who is a participant in the Safe a t  Worn 
address confidentiality program pursuant to Government Code 6207 or any employee 1 
who provides written request that thc information not be disdosed for this purposc 
Following receipt of a written request, the district shall remove the employee's horn1 
address, 11orne and personal cell phone numbers, and personal email address from an: 
mailing list maintained by the district unless the lisi is onlj - by the district t~ 
contact the employee Government Code m" 5254.3) g54 
(cj: 1340 - Access lo District Records) 

-- 
payment of Dues or ~ c r v i c r E  

Upon the written request of a recq employee organization, the Superintendent or 
designee shall deduct the dues or the fair share service fee, 
determined in accordance from the wages and salary of each 
employee represented and shall pay that amount to the 
employee organization. Government Code 3546) 

Any employee of a religious body whose traditional tenets or teachings 
include supporting employee organizations shall not be 

financially support any employee organization 
an employee may be required to pay an 

f ind.  (Oavermnenf Code 3546.3) 

e a t  of its fiscal year, provide the 
with a detailed financial 

report consisting of a balance sheet and an operating statement. If the employee organization 
fails to provide the financial report, the Board may issue an order compelling the 
organization to provide the financial report or any employer within the organization may 
petition the Board for such an order. (Gover~lment Code 3546.5) 

(cJ 3160 - Financial Reports and Rccotrnfubili~) 



BARGAINING UNlTS (continued) 

Legal Rqferertce: 
EDUCATION CODE 
45060-4506l.5 Deduction offees final .salar)~ or wage pry,tenf, certvicared etnp1o~~ee.s 
45100.5 Senior ma~mngenrenr positiorts 
451 04.5 Abolishn~ettr of senior clr~ssified niarlugrIItrnr pc~ssiliot~s 
-151 08.5 ~efittiliort$ of .salior c l a s s ~ e d  ntunaget~~e~~t eniployees 
451 08.7 Waiver of provisions of451 08.5 
45/68 Drd~rctio~r of'e.sfion~ salary or isage pujmeit~, clussijied et~~plo~~ees 
4320-45320 hleril sy.r?rfern, classified en~ployees 
COI/ERNhfENT CODE 
3540-3549.3 Edlrcarionul Entpiojnient Relurionu ACI,  especial!^ 
3540.1 De/i~~irions 
35-13. J Afa~magen~rr~r position; representarion 
3245 &ropriuteness -- - - ---- of ~tr~it: busic --- 

i50-3552 Pro/~ibi/ion or? public atrp/ojjera del=iflg or 
i55-3559 Pitblic e~t~ploryee cortt~~r~~rricuiinn, infontlarion arrd orientaiiod 

53218-5326-1 En~plojmtenf contracls 
CODE OF REG! ILATIONS. TITLE R 

COURT DECISIONS 
!artus r ~ .  Alnericun Federation n f  Slute. Co~trrly und Mitrricipnl Enrn/n\lee~. Council 31, (7111 Cir. 
'31 7) 851 F.3d 746, cerr grunlcd Scpr. 28,201 7, Nu, 16- 1464 

Cou~tv  of Lr~s A17qele.s Y 

hood w Delruit Bnard or erllrc 
I 

of Cltl@3rnin School Adr~ti11istmror.s: /ttfp:/hlql?~: UCSU, org 
Cal~oraia Ferlerution of Tencl~ers: htrp://~vr~w. cJ.org 
Cul@rnin Sckool Enlplr>))ue.r Associntiott: Irttp://~~~wtr~~cs~u,cco~w 
Cal$ornin Teoclm Associorion: Atp://~~qsw. cfuUorg 
Prrblic Enrplc~j~~tr~.rrr R~lutiu~i.~ Ou~~rd: /~tlp://~~jtit\~:perb.cu,gov 

Policy Refcrcncc UPDATE Scrvicc 
Copyright 2017 h!. California Scl~uol Boards Association, West S8cra11i~.nto. California 95691 
All rights rcsrrvcd. 



Center USD 
Board Policy 
Bargaining Units 

BP 4140 
Personnel 

The Governing Board recognizes the right of district employees to form bargaining units, 
select an employee organization as their exclusive representative, and be represented by 
that organization in their employment relationship with the district. The Board is 
committed to negotiating in good faith with recognized employee organizations and 
respecting the rights of employees and employee organizations. 

(cf. 41 41/424 1 - Collective Bargaining AgfRiTRTnt) 
(cf. 41 4314243 - Negotiations/Consul t ation) 
(cf, 9000 - Role of the Board) 

The district shall not dominate or interfere with the formation or administration of any 
employee organization or contribute financial or other support to it. (Government - -- Code 
3543.5) 

- - -  - 

L - - +  - 
Neither the district nor the employee organization shall impose or threaten to impose 
reprisals on employees, discriminate or threaten to discriminate against employees, or 
otherwise interfere with, restrain, or coerce employees because of their membership or 
nonmembership in an employee organization. (Government Code 3543.5,3543,6) 

Formation of Biil 

egal Rights) 

--, 
I 

3 - -  d m  i.179E .2 
Certificated and classified employees shall not be included In the same bargaining unit. 
(Government Code 3545) 

The district may recognize a bargaining unit of supervisory employees if: (Government 
Code 3545) 

argaining des supervisory employees. 

, . 
2. -,. m d  The supervisors are not represented by the same organization that represents 
employees wl le supervisory employees supervise. 

(cf. 4300 - Administrative and Supervisory Personnel) 
(cf, 4301 - Administrative Staff Organization) 
(cf. 43 12.1 - Contracts) 



For this purpose, supervisory employee means any e - loyee, regardless of job 
description, having the authority, in the interest of t h ~  ~istrict, to hire, transfer, suspend, 
layoff, recall, promote, discharge, assign, reward, discipline, assign work, direct, adjust 
grievance of other employees, or effectively recommend that action. The exercise of this 
authority shall not be merely routine or clerical in nature, - 
independent judgment. (Government Code 3540.1) 1 - 
Employees serving in management, senior management, or confidential positions shall 
not be represented by an exclusive representative. Such employees may represent 
themselves individually or may be represented by an employee organization whose 
membership is composed entirely of employees designated as holding those positions, but 
that organization shall not meet and negotiate with the district. For this purpose: 
(Government Code 3540.1,3543,4) 

1. Management employee means any employee who has significant responsibilities 
for formulating district policies or administering district programs, and whose position is 
designated as a management position by the Board. 

2. Confidential employee means any employee wh ' ; required to develop or present 
management positions with respect to employer-employee relations or whose duties 
normally require access to confidential information that is used to contribute significantly 
to the development of management positions. 

Payment of Dues or Service Fee 

Upon the written request of a recognized employee organization, the Superintendent or 
designee shdl deduct the amount of organization dues or the fair share service fee, 
determined in accordance with Government Code 3546, fiom the wages and salary of 
each employee represented by that employee organization and shall pay that amount to 
the employee organization. (Education Code 45060,45168; Government Code 3546) 

Any employee who is a member of a religious body whose traditional tenets or teachings 
include objections to joining or financially supporting employee organizations shall not 
be required to join, maintain membership in, or financially support any employee 
organization as a condition of employment. However, such an employee may be required 
to pay an amount equal to the service fee to a designated charitable fund. (Government 
Code 354t 

7 -  . -L --.PnL'. r lr.; 

Each employee organizati;*shall, within 60 days after the end of its fiscal year, provide 
the Board and the employees who are members of the organization with a detailed 
financial report consisting of a balance sheet and an operating statement. If the employee 
organization fails to provide the financial report, the Board may issue an order 
compelling the organization to provide the financial report or any employee within the 
organization may petition the Board for such an order. .(Government Code 3546.5) e--' - -  - -  



(cf. 3460 - Financial Reports i :countability) 

The Superintendent or designee may provide an employee organization with the home 
address and home telephone number of employees, except any employees performing law 
enforcement-related functions and any employees who provide written request that the 
information not be disclosed for this purpose, (Government Code 6254.3) 

(cf. 1340 - Access to District Records) 

Legal Reference: 
EDUCATION CODE 
45060-45061.5 Deduction of fees fiom salary or wage payment, certificated employees 
45 100.5 Senior management positions 
45 104.5 Abolishment of senior classified management positions 
45 108,5 Definitions of senior classified management employees 
45 108.7 Waiver of provisions of 45 108.5 
45 168 Deduction of fees from salary or wage payment, classified employees 
45220-45320 Merit system, classified employees 
GOVERNMENT CODE 
3540-3549.3 Educational Employment Relations Act, especially: 
3540.1 Definitions 
3 543.4 Management position; representation 
3545 Appropriateness of unit; basis 
6254.3 Disclosure of employee contact information to employee organization 
6503.5 Joint powers agencies a- .. ... 

53260-53264 Employment contracts ' 
CODE OF REGULATIONS, TITLE 8 

h - 2 8  .- 
3301 5-33490 Recognition of exclusive~ep d a t i v e ;  procedin&L 
33700-33710 Severance of established unit 
3 4020 Petition to rescind organizational security arrangement 
34055 Reinstatement of organizational security arrangement 
COURT DECISIONS 
County of Los Angeles v. Service Employees International Union, Local 72 I ,  (201 l), 
192 Cal.App.4th I409 

Management Resources: 
CSBA PUBLICATIONS 
Collective Bargaining DVD-ROM 
Before the Strike: Planning Ahead in Difficult Negotiations, 1996 
WEB SITES 
CSBA: http://www.csba.org 
Association of California School Administrators: http://www.acsa.org 
California Federation of Teachers: http://www,cfi.org 
California School Employees Association: http://www.csea.com 



* 
California Teachers Association: http://www,cta.org 
Public Employment Relations ~ o a r d i  http:~/www.p&b.ca.~ov 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: April 18,2012 Antelope, California 



Center USD 
Board Policy 
Bargaining Units 

BP 4240 
Personnel 

The Governing Board recognizes the right of district employees to form bargaining units, 
select an employee organization as their exclusive representative, and be represented by 
that organization in their employment reIationship with the district. The Board is 
committed to negotiating in good faith with recognized employee organizations and 
respecting the rights of employees and employee organizations. 

(cf. 41 4 114241 - Collective Bargaining Agreement) 
(cf. 414314243 - NegotiationslConsultation) 
(cf. 9000 - Role of the Board) 

The district shall not dominate or interfere with the formation or administration of any 
employee organization or contribute financial or other support to it. (Government ~ d d e  
3543.5) 

Neither the district nor the employee organization shall impose or threaten to impose 
reprisals on employees, discriminate or threaten to discriminate against employees, or 
otherwise interfere with, restrain, or coerce employees because of their membership or 
nonmembership in an employee organization. (Government Code 3543.5,3543.6) 

(cf, 41 19.114219.1/43 19.1 - Civil and Legal Rights) 

Formation of Bargaining Units 

Certificated and classified employees shall not be included in the same bargaining unit. 
(Government Code 3545) 

The district may recognize a bargaining unit of supervisory employees if: (Government 
Code 3545) 

I.  The bargaining unit includes all supervisory employees. 
, 

2. The supervisors are not represented by the same organization that represents 4 

employees whom the supervisory employees supervise. 

(cf. 4300 - Administrative and Supervisory Personnel) 
(cf. 4301 - Administrative Staff Organization) 
(cf. 43 12.1 - Contracts) 



For this purpose, supervisory employee means any employee, regardless of job 
description, having the authority, in the interest of the district, to hire, transfer, suspend, 
layoff, recall, promote, discharge, assign, reward, discipIine, assign work, direct, adjust 
grievance of other employees, or effectively recommend that action. The exercise of this 
authority shall not be merely routine or clerical in nature, but shall require the use of 
independent judgment. (Government Code 3 540.1) 

Employees serving in management, senior management, or confidential positions shall 
not be represented by an exclusive representative. Such employees may represent 
themselves individually or may be represented by an employee organization whose 
membership is composed entirely of employees designated as holding those positions, but 
that organization shall not meet and negotiate with the district. For this purpose: 
(Government Code 3540.1,3543,4) 

I. Mt gement employee means any employee who has significant responsibilities 
for formulating district policies or administering district programs, and whose position is 
designated as a management I n by the Board. 

,., -. 
2. Confidential employee means any empIoyee who is required to develop or present 
management positions with respect to employer-employee relations or whose duties 
normally require access to confidential information that is used to contribute significantly 
to the deveIopment of management positions. 

Payment of Dues or Service Fee 

Upon the written request of a recognized employee organization, the Superintendent or 
designee shall deduct the amount of organization dues or the fair share service fee, 
determined in accordance with Government Code 3546, fkom the wages and salary of 
each employee represented by that employee organization and shall pay that amount to 
the employee organization. (Education Code 45060,45168; Government Code 3546) 

Any employee who is a member of a religious body whose traditional tenets or teachings 
include objections to joining or financially supporting employee organizations shall not 
be required to join, maintain membership in, or financially support any employee 
organization as a condition of employment. However, such an employee may be required 
to pay an amount equal to the service fee to a designated charitable fund. (Govenunent 
Code 3546.3) 

Each employee organization shall, within 60 days after the end of its fiscal year, provide 
the Board and the employees who are members of the organization with a detailed 
financial report consisting of a balance sheet and an operating statement. If the employee 
organization fails to provide the financial report, the Board may issue an order 
compelling the organization to provide the financial report or any employee within the 
organization may petition the Board for such an order. (Government Code 3546.5) 



a s  1 

(cf. 344 . ~inancld Reports and Accountability) 

The Superintendent or designee may provide an employee organization with the home 
address and home telephone number of employees, except any employees performing law 
enforcement-related functions and any employees who provide written request that the 
information not be disclosed for this purpose. (Government Code 6254.31 

(cf. 1340 - Access to District Records) ---- - . 

Legal Ref nce: 
EDUCATIVN CODE 
45060-45061.5 Deduction o f  fees h m  salary or wage payment, certificated employees 
45 100.5 Senior management positions 
45 104.5 Abolishment of senior classified management positions 
45 1 08.5 Definitions of senior classified management employees 
45 108.7 Waiver of provisions of 45 108.5 
45 168 Deduction of fees from salary or wage payment, classified employees 
45220-45320 Merit system, classified employees 
GOVERNMENT CODE 
3540-3549.3 Educational Employment Relations Act, especially: 
3540.1 Definitions 
3 543.4 Management position; representation 
3545 Appropriateness of unit; basis 
6254.3 DiscIosure of employee contact information tq . -. employee organization 
6503.5 Joint powers agencies ' c rl  
53260-53264 Employment contracts 
CODE OF REGULATIONS, TITLE 8 
33015-33490 Recoption of exclusive representative; proceedings 
33700-337 10 Severance of established unit 
34020 Petition to rescind organizational security arrangement 
34055 Reinstatement of organizational security arrangement 
COURT DECISIONS 
County of Los Angele, Servic~Emplo yees International Union, Local 721: 

I- - - 
192 Cal.App.4th 1409 

- - - 
Management Resources: 
CSBA PUBLICATIONS 
Collective Bargaining DVD-ROM 
Before the Strike: Planning Ahead in Difficult Negotiations, 1996 
WEB SITES 
CSBA: http://www.csba.org 
Acsociation of California School Administrators: http://www.acsa.org 

lifornia Federation of Teachers: http://www.cft.org 



California Teachers Association: http://www, ,org 
Public Employment Relations Board: http://w w uv.perb.ca.gov 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: April 18,2012 Antelope, California 



Center USD 
Board Policy 
Bargaining Units 

BP 4340 
Personnel 

The Governing Board recognizes the right of district employees to form bargaining units, 
select an employee organization as their exclusive representative, and be represented by 
that organization in their employment relationship with the district. The Board is 
committed to negotiating in good faith with recognized employee organizations and 
respecting the rights of employees and employee organizations. 

(cf. 414114241 - Collective Bargaining Agreement) 
(cf. 41 43/4243 - Negotiations/Consultation) 
(cf. 9000 - Role of the Board) 

The district shdI not dominate or interfere with the formation or administration of any 
employee organization or contribute financial or other support to it. (Government Code 
3543.5) 

Neither the district nor the employee organization shall impose or threaten to impose 
reprisals on employees, discriminate or threaten to discriminate against employees, or 
otherwise interfere with, restrain, or coerce employees because of their membership or 
nonmembershiu in an employee organization. (Government Code 3543.5,3543.6) 

(cf 41 19.1/4219.1/43 19.1 - Civil and Legal Rights) 

Formation of Bargaining Units 

Certificated and classified employer hall cluded in the same bargaining unit. 
(Government Code 3 545) 

The district may recognize a bargaining unit of supervisory employees if: (Government 
Code 3545) 

2. The supervisors are not represented by the same organization that represents 
ernpIoyees whom the supervisory employees supervise. 

(cf. 43 00 - Administrative and Supervisory Personnel) 
(cf. 4301 - Administrative Staff Organization) 
(cf. 4312.1 - Contracts) 



For this purpose, supervisory empIoyee means any employee, regardless of job 
description, having the authority, in the interest of the district, to hire, transfer, suspend, 
layoff, recall, promote, discharge, assign, reward, discipline, assign work, direct, adjust 
grievance of other employees, or effectively recommend that action. The exercise of this 
authority shall not be merely routine or clerical in nature, but shall require the use of 
independent judgment. (Government Code 3540.1) . - 

=-- ue 'm 
. . . .- - c 

Employees serving nanagement, semor rnana&inent,~r confidential positizs shall 
not be represented by iln exclusive representative. Such employees may represent 
themselves individually or may be represented by an employee organization whose 
membership is composed entirely of employees designated as holding those positions, but 
that organization shall not meet and negotiate with the district. purpose:. , 

(Government Code 3 540.1,3543.4) I b - 
- = ! !  %: 

1. Management employee means any employee who ias significant responsibilities 
for formulating district policies or administering district programs, and whose position is 
designated as a management position by the Board. 

2. Confidential employee means any employee who is required to develop or present 
management positions with respect to employer-employee relations or whose duties 
normally require access to confidential information that is used to contribute significantly 
to the development of management positions. 

Payment c Iues or Service Fee 

Upon the written request of a recognized employee organization, the Superintendent or 
designee shall deduct the amount of organization dues or the fair share service fee, 
determined in accordance with Government Code 3546, fiom the wages and salary of 
each employee represented by that employee organization and shall pay that amount to 
the employee organization. (Education Code 45060,45 168; Government Code 3546) 

Any employee who is a member of a religious body whose traditional tenets or teachings 
include objections to joining or financialIy supporting employee organizations shall not 
be required to join, maintain membership in, or financially support any employee 
organization as a condition of employment. However, such an employee may be required 
to pay an amount equal to the service fee to a designated charitable f h d .  (Government 
Code 3546.3) 

Each employee organization shall, within 60 days after the end of its fiscal year, provide 
the Board and the employees who are members of the organization with a detailed 
financial report consisting of a balance sheet and an operating statement. If the employee 
organization fails to provide the financial report, the Board may issue an order 
compelling the organization to provide the financial report or any employee within the 
organization may petition the Board for such an order. (Government Code 3546.5) 



(cf. 3460 - Financial Reports and Accountability) 

The Superintendent or designee may provide an employee organization with the home 
address and home telephone number of employees, except any employees performing law 
enforcement-related functions and any employees who provide written request that the 
information not be disclosed for this purpose. (Government Code 6254.3) 

(cf. 1340 - Access to District Records) 

Legal Reference: 
EDUCATION CODE 
45060-4506 1.5 Deduction of fees from salary or wage payment, certificated employees 
45 1 00.5 Senior management positions 
45 104.5 Abolishment of senior classified management positions 
45 108.5 Definitions of senior classified management employees 
45 108.7 Waiver of provisions of 45108.5 
45 168 Deduction of fees fiom saIary or wage payment, classified employees 
45220-45320 Merit system, classified employees 
GOVERNMENT CODE 
3540-3549.3 EducationaI Employment :lations Act, especially: 
3540.1 Definitions 
3543.4 Managementpositionieser ion 
3545 Appropriateness of unit; basis 
6254.3 Disclosure of employee contact information to employee organization 
6503.5 Joint powers agencies 
53260-53264 Employment contracts 
CODE OF REGULATIONS, TITLE 8 
3301 5-33490 Recognition of exclusive representative; proceedings 
33700-33710 Severance of established unit 
34020 Petition to rescind organizational security arrangement 
34055 Reinstatement of organizational security arrangement 
COURT DECISIONS 
County of Los Angeles v. Service Employees International Union, Local 721, (201 I), 
192 Cal.App.4th 1409 

Management Resources: 
CSBA PUBLICATIONS 
Collective Bargaining DVD-ROM 

the Strike: Planning Ahead in Difficult Negotiations, 1996 
EB SITES 

, -,  ~ S B A :  http://www.csba.org 
bssociation of California School Administrators: http:llwww.acsa.org 

C 
]California Federation of Teachers: http://www.cfl.org 

YCalifornia School Employees Association: http:/hww,csea.com 



California Teachers Association: http://www.cta.org 
Public Employment Relations Board: http://www.perb.ca.gov 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: April 1 8,201 2 Antelope, California 



CSBA Sample 
Administrative Regulation 

AII Personnel 

COMPLAINTS 

Note: The following administrative regulation is optional. Government Code 53296-53299 grant district 
employees and job applicants the right to file a "whistleblower" complaint regarding issues specified below. 
Pursuant to Education Code 44 1 12-44 I 13, the district is prohibited from retaliating against, or otherwise 
interfering with, an employee for exercising hislher right to file such a complaint. See BP 
4 1 19.1/4219.1/43 19.1 - Civil and Legal Rights. 

l-' M m ~ -  I nr procedure sl 111e 
iE .,T. z * Z ,  ,,- jl 't" LI,J C O I ~ I ~ J ~ ~ I , I ~  by an employee 

alleging misapplication of the district's policies, regulations, rules, or procedures or for 
"whistleblower" complaints by an employee or job applicant regarding an improper district 
activity including, but not limited to, an allegation of gross mismanagement, a significant 
waste of funds, an abuse of authority, or a specific danger to public health or safety. 

(cj: 4 1 19.1/.1119.1i43 1 9.1 - Civil os~d Legnl Rig/~t.s) 

I Note: Any of the timelines in the i'ollowing procedure may be modified to reflect district practice. I 



COMPLAINTS (continued) 

Any of the time limits specified in 
agreement between the district and complainant. 

procedure may be extended by written 

Step 1: Informal Complaint Process 

Prior to instituting a formal, written complair~t, the employee shall first discuss the issue with 
hidher supervisor or the principal of the school where the alleged act took place. Formal 
complaint procedures shall not be initiated until tile employee has first attempted to resolve 
the complaint informally. 

Step 2: Site Lcvel Formal Complaint Process 

Note: Pursuant to Government Code 53297. an empioyee has the riglit zo tile a "whistieblower" complaint 
within 60 days o f  the date o f  the act or event that is the subject of the complaint. Tltr following para raph 
establishes a 60-day limit for all complaints filed pursuant to this procedure. Districts that d to 
create a separate timeline for complaints not covered by Government Code 53297 (non-wtiistleblower 
complaints) should modify tllr following section accordingly. 

If a complaint has not been satisfactorily resolved through the informal process in Step 1, the 
complainant may file a written complait~t with hislher immediate supervisor or principaI 
within 60 days of the act or event which is the subject of the complaint. If an employee E " 
to file a written cow-la:-' --+: thin 60 days, the complaint shall be considered =- 
on the basis of the ! -- preceding step. 

In the written complaint, the employee shall specify the nature of the problem, including 
names, dates, locations, witnesses, the remedy sought by the employee, and a description of 
informal efforts to resolve the issue. 

Within 10 working days of receiving the complaint, the immediate supervisor or principal 
shall conduct any necessary investigation and meet with the complainant in an effort to 
resolve the complaint. Within five working days after the meeting, helshe shall prepare and 
send a written response to the complainant. 

Step 3: District Level Appeal 

If a conlplaint has not been satisfactorily resolved at Step 2, the complainant may file the 
written complaint with the Superintendent or designee within live working days of receiving 
the written response fkom the immediate st~pervisor or the principal. The complainant shall 
include all infornlation presented to the imn~ediate supervisor or principal at Step 'I. 



COMPLAINTS (continued) 

Within 10 working days of: receiving the complaint, the Superintendent or designee shall 
conduct m y  necessary i~~vestigation, including reviewing the investigation and written 
response by tlre immediate supervisor or principal at Step 2, and shall meet with the 
complainant in an effort to resolve the con~plaint. Within five working days after the 
meeting, he/she shall prepare and send a written response to the complainant. 

Step 4: Appeal to the Governing Board 

If a complaint has not been satisfactorily resolved at Step 3, the complainant may file a 
written appeal to the Board within five working days of receiving the Superintendent or 
designee's response. All information presented at Steps 1, 2, and 3 shall be included with the 
appeal, and the Superintendent or designee shall submit to the Board a written report 
describing attempts to resolve the conlplaint and the district's response. 

Note: Government Code 54337 authorizes the Board to meet in closed session regarding certain personnel 
matters. tiowever, when the Board is discussing specilic "complaints or charges" against an employee, that 
employee must be given a1 least 24-hour written notice of the meeting and hetshe may request the matter be 
heard in open session. See BB 932 1 - Closed Session Purposes and Agendas. 

The Board may uphold the findings by the Superintendent or designee without hearing the 
complaint or the Board may hear the complaint at a regular or special Board meeting. The 
hearing shall be held in closed session if the complaint relates to matters that may be 
addressed in closed session in accordance with law. 

The Board sl~all make its decision within 30 days of the hearing and shall send its decision to 
all concerned parties. The Board's decision sl~all be final. 

Alternate Proccdu 

~ o m p ~ a ~ n t s  rtrlc-glng unlawrul a~scrimination on any oasis specifiea in tile alstnct's 
nondiscrimination policies, including complaints oC sexual harassment, shall be resolved in . .  . accordance with the district's procedure hr-mirtpJur-R-4n~~ A;- . - -+. .+. 

' Lrnnlom in BWAR 4030 - Nondiscrimination in Employm-f 



COMPLAINTS (continued) 

m -----"-"-' 
~ccordance with &i&&& BP/AR 1312.3 - Uniform Complaint Procedures. Complaintd 
.egarding sufficiency of textbook materials, teacher vacancy or rnisassignment, or an kg . . . . 
3r emergency facility c o n d i t i o 1 1 1  

:2 shall be resolved in 
rccordance witl- ' h a &  4R 1312.1 Willianls rliform Coinplaint Procedures. 

' -  - 5 .  5 - 
'Education Code 
L Z 

For complaints regarding working conditions or other subjects of negotiation, the employe4 
'shall use the grievance procedure specified in the applicable collective bargaining agreement. 

Policy Retcrcnce UPDATE Scrvicc 
Copyriglit 201 7 by California School Bwdrds Association. Il'rst Sacramsnto. Calilbrnia 95691 
All  rights rcscrved. 



Center Unified SD 
Administrative Regulation 
Complaints 

AR 41 44,4244,4344 
Personnel 

Except as specified below, the following procedure shall be used for any complaint by rtn 
employee alleging misapplication of the district's policies, regulations, rules, or 
procedures or for "whistleblower" complaints by an employee or job applicant regarding 
an improper district activity including, but not limited to, an allegation of gross 
mismanagement, a significant waste of funds, an abuse of authority, or a specific danger 
to public health or safety. 

(cf, 41 19.11421 9.1143 19.1 - Civil and Legal Rights) 

Complaints alleging unlawll discrimination on any basis specified in the district's 
nondiscrimination policies, including complaints of sexual harassment, shall be resolved 
in accordance with the district's procedure for complaints regarding discrimination in 
employment. 

(cf 0410 - Nondiscrimination in District Programs and Activities) 
(cf 403 1 - Complaints Concerning Discrimination in Employment) 
(cf 4119.1114219,11/4319.11 - Sexual Harassment) 

Complaints regarding unlawful discrimination in district programs or the district's failure 
to comply with state or federal laws regarding educational programs shall be resolved in 
accordance with the districtls Uniform Complaint Procedures. Complaints regarding 
sufficiency of textbook materials, teacher vacancy or rnisassignment, an urgent or 
emergency facility condition, or the failure to provide intensive instruction to students 
who did not pass the high school exit examination by the end of grade 12 shall be 
resolved in accordance with the district's Williams Uniform Complaint Procedures. 
(Education Code 351 86; 5 CCR 4621) 

(cf. I3 12.3 - Uniform Complaint Procedures) 
(cf. 13 12.4 - Williams Uniform Complaint Procedures) 

For complaints regarding working conditions or other subjects of negotiation, the 
employee shall use the grievance procedure specified in the applicable collective 
bargaining agreement. 

Any of the time limits specified in this procedure may be extended by written agreement 
between the district and complainant. 



Step 1 : Informal Complaint Process 

Prior to instituting a formal, written complaint, the employee shall first discuss the issue 
with hisher supervisor or the principal of the school where the alleged act took place. 
Formal complaint procedures shall not be initiated until the employee has first attempted 
to resolve the complaint informally. 

> 2: Site Level Formal Complaint Process 

If a complaint has not been satisfactorily resolved through the informal process in Step 1, 
the complainant may file a written complaint with hisher immediate supervisor or 
principal within 60 days of the act or event which is the subject of the complaint. If an 
employee fails to file a written complaint within 60 days, the complaint shall be 
considered settled on the basis of the answer given at the preceding step. 

In the written complaint, the employee shall specify the nature of the problem, including 
names, dates, locations, witnesses, the remedy sought by the employee, and a description 
qfinformal efforts to resolve . .:.- - - - -  . . . ..,. 

e. 
a 

Within 10 working days of receiving the complaint, the immediate supervisor or principal 
shall conduct any necessary investigation and meet with the complainant in an effort to 
resolve the complaint. Within five working days after the meeting, heishe shall prepare 
and send a written response to the complainant. 

Step 3: District Level Appeal 

If a complaint has not been satisfactorily resolved at Step 2, the complainant may file the 
written complaint with the Superintendent or designee within five working days of 
receiving the written response from the immediate supervisor or the principal. The 
complainant shall include all information presented to the immediate supervisor or 

P-. 

principal at Step 2. 

Within 10 working days of receiving the complaint, the Superintendent or designe*hall 
conduct any necessary investigation, including reviewing the investigation and written 
response by the immediate supervisor or principal at Step 2, and shall meet with the 
complainant in an effort to resolve the complaint. Within five working days after the 
meeting, he/she shall prepare and send a written response to the complainant. 

Step 4: Appeal to the Governing Board 

If a complaint has not been satisfactorily resolved at Step 3, the complainant may file a 
written appeal to the Board within five working days of receiving the Superintendent or 
designee's response. All information presented at Steps 1,2, and 3 shall be included with 
the appeal, and the Superintendent or designee shall submit to the Board a written report 
describing attempts to resolve the complaint and the district's response. 



The Board may uphold the findings by the Superintendent or designee without hearing 
the complaint or the Board may hear the complaint at a regular or special Board meeting. 
The hearing shall be heId in closed session if the complaint relates to matters that may be 
addressed in closed session in accordance with law. 

(cf. 9321 - Closed Session Purposes and Agendas) 

The Board shall make its decision within 30 days of the hearing and shall send its 
decision to all concerned parties. The Board's decision shall be final. 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: June 18,2008 Antelope, California 



CSBA Sample 
Board Policy 

Classified Personnel 

CLASSIFIED PERSONNEL 

Note: le following Board policy may be revised Tor consistency with district callcctiv 
ents and, for districls that have incorporated the merit system pursuant to "-'- 

with . . the rides and r c g u l a t i a  he  personnel 
f commission --...'-.c.-........-+W 

k n # - - l U l U - -  
. . 

zrning .'~+QH~M- 7 
rC.n prim?-++ )cognizes th classified 

ces that support and enna : the district': ltio 
program. The Board shall fill each -' :'- -I.--.-ific" 

(~$0,300 - Goalsjbr the School District) 
{cf. 421 1 - Recririrr~lenr und Selectiorij 

I C U  

Note: The following paragraphs rcflcct requireme~~ts of Education Code 45103-45104 and ore for use 
by non-nierit system districts. I n  merit system districts, cIa~- :~- -* : - -  - b p m i h n d m  responsihif:'-. -' - 

the personnel con~rnissj~n_pursuantJ~oEducation-Code 45258 

The Board shall classify all employees and positions not requiring certification qualifications 
as the classified service, except for those enlployees and positions specifically exempt from 
classified service. (Education Code 45 103) 

Individuals who possess certification qualifications shall not be prohibited from being 
employed in a classified position. (Education Code 45 104) 

(cJ 421 I - Rccr~rirnrerrl utld Selcclion) 
{cJ 4212 - Appoinrmer~t mzd Cortditiorts of Etrtploytt~et~i) 



CLASSIFIED PERSONNEL (continued) 

Each :lassif# position shall have a designated title and regular minimum number of 
assi :d hours per day, days per week, and months per year. 

Classified enlployees shall be assigned by their immediate supervisors with the approval of 
the Superintendent or designee. They shall be required to perfornl those duties prescribed by 
the Board for the position the employee holds, in accordance with applicable job descriptions 
and collective bargaining agreements. 

I'he district ma 
m a  T:lw ah! 

limjller and und~rrrn  rp~r i i lar  nprfnrrnanrp ~ ~ r a l i ~ a t i n n c  i n  n r r n r r i n n r ~  ~xi i th pnllp~tiwp 

~arjiaitling agreements, 

!mploy a substitute ernproyet: ro 
t fr--- .'*rty. tv,ducation P--'- 

1--- district is in :--- PI --L'SS of hirinb - ,-xmanent --nployee 1.. ---- a classifie 
osition, the Board may fill the vacancy with one or more substitute employees for n 
ore than 60 calendar days, unless the applicable collective agreement[ 

rovides for a different period of time. LEducation Code 45103j ... 

rhe district may I ploy a short-term ernpIoyee to perform a service for the district, 
when that service or similar services will not be extended or needed on a cantinuin4 
basis. Before employiug a short-term da& employee, the Board, at a regularly 
scheduled meeting. shall specify the service required to be performed by the employee and 



CLASSIFIED PERSONNEL (continued) 

jllall cenny rlle enalng aare or rne service. r lie uoard may shorten or extend the elld~ng 
Jate, but the date shall not be extended beyond d l 9 5  
ivork days per year, including holidays, sick Icave, vacation, and other [eaves -' 

Legal Rif' ~ ~ ~ I I c L ' :  
EDUC.4 TION CODE 
451 00-45 139 Et~tpiq~nlenr ofclr~ss~ied sluff 
45 I fi0-45169 S~ilurit-s and d~~Ferertrial cor~tper~sutiorr 
45190-45210 Resiqnutio~t artd kmes ofnbstt~ce 
45220-45310 bierit s-vsler~r 
49406 Exurrrinution for ~rrhercuiosis 
j 1760-51 769.5 IVork ~..rper~ierrce educurion 

h4a1?ogenrertr Rc.vourcrs: 
It'EL3 NTES 
Co/ifor!lia School Elt~plo~~ecs As.sociaiior~: http:/hnilr~:aea.corrr 

Policy Reiercnce UPDATE Scrvice 
Copyright 1017 by Cdifornia Schcot Boards .Qssociation. West Sscramrntu. Calirornia 95691 
All rights rtsetved. 



Center Unified SD 
Board Policy 
Classified Personnel 

BP 4200 
Personnel 

The Governing Board shall fill each of its classified positions with qualified persons, 
consistent with position requirements. The primary role of classified personnel is to 

ces that support and enhance the district's educational program, e 
C -*--a r s  =q=T 

(cf 0200 - Goals for the School District) 
(cf 421 1 - Recruitment and Selection) 

Each classified staff member shall be held accountable tor duties assigned to himher and 
shall undergo regular performance evaluations in accordance with collective bargaining 
agreements. 

(cf 42 15 - Evaluation/Supervision) 

Classification of Employees 
1 - L-- - 

I - -- -. - .-A 
The Board shall classify all employees and positions not requiring certification 
qualifications as the classified service, except for those employe& and positions 
specifically exempt fiom classified service. (Education Code 45 103) 

Individuals who possess certification qualifications shall not be prohibited fiom being 
employed in a classified position. (Education Code 45104) 

(cf. 42 1 1 - Recruitment and Selection) 
(cf. 4212 - Appointment - - and Conditions of Employment) -- . . . - : .-.--I.- -7. 

ore mplo yini a~o~I~cTassifie~"em~oye-e, ~ e B o m ~ , ' a t a r e d d f s ~ e ~ i l e d  
meeting, shall speci@ the service required to be performed by the employee and shall 
certify the ending date of the service. The Board may shorten or extend the ending date, 
but the date shall not be extended beyond 75 percent of the school year, as defined. 
(Education Code 45 103) 

Each position shall have a designated title and regular minimum number of assigned 
hours per day, days per week and months per year. A job description shall be established 
for each position. 

Assignment 



Classified employees shall be assigned by their immediate supervisors with the approval 
of the Superintendent or designee. They shall be required to perform those duties 
prescribed by the Board for the position the employee holds, in accordance with 
applicable job descriptions and collective bargaining agreements. 

(cf. 41 19.3/4219.3/43 19.3 - Duties of Personnel) 
(cf. 41 41 !424 1 - Collective Bargaining Agreement) 

Legal Reference: 
EDUCATION CODE 
45 100-45 139 Employment of classified staff 
45 160-45169 Salaries and differential compensation 
45 190-452 10 Resignation and leaves of absence 
45220-45320 Merit system 
49406 Examination for tuberculosis 
5 1760-5 1769.5 Work exgerience education -. - 

L 

Management Resources: 
WEB SITES 
California School Employees Association: http://www.csea.com 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: April 23,2003 Antelope, Calif 

r - 9  



CSBA Sample 
Administrative Regulation 

Classified Personnel 

CLASSIFIED PERSONNEL 

Exemption frorn Classified Service 

Note: Education Code provisions related to exemption from the classified service vary depending on 
whether or not the district has incorporated the merit system jursuant tn Educstil,n Codc 45220-1_53~. 
The district should select the appropriate option below. 

OPTlON 1: Districts Not Incorporating the Merit System 

individuals hired solely for the following purposes are exempt from the classified service: 
(Education Code 45 1 03) 

Substitute or short-ten e m w l o v e e a ~  kvho are emnloved and e aid for 1 . . 
l e w d  than i - .,-. ..... ... .... .... ((L9-s 144 ~ o r k - ; ~ ~  PC* vea;, inc1ud.n- 
holidays, sick leave, vacation. and nther ler 
number of hours worke ~ e r  

nces. i 



CLASSIFlED PERSONNEL (continued) 

! Apprentices and professional experts employed on  a temporary basis for a specific -. 

project regardless of length of empioyment 

Full-time students employed part time 

Part-time students employed part time in any college work study program, or in a 
work experience education program conducted by a community college district, and 
whicl~ is financed by state or federal funds 



CLASSIFIED PERSONNEL (continued) 

Note: The following paragraph is for use by all districts~~ursuant to Education Code 45106, persons hired 
solely for purposes which are esernpted From the classified service m a r e  subject to the requirements of 
Education Code 45122-45125 and 49406 as described below. Education Code 45106 mandatcs the 

Board, by rule or regulalion, to provide for the implementittion of this taw. 

Persons hired solely for purposes which are exempted from the classified service shall 
nevertl~elcss fulfill the obligations of classified employees related to physical examinations 
pursuant to Education Code 45 122: kingerprinting pursuant to Education Code 45 125, and 
tuberculosis tests pursuant to Education Code 49406. (Education Code 45 106) 

Restricted Positions 
7 

Note: The following is for use by ctr t lca  ~I ICI  I, J UI 11 

districts that have established "restricted" positionskus~I'~nt to Education C-, ,  il05- - ,08, which 
are available only to persons in low-income groups or residing in specific areas of the community. 

Persons employed in restricted positions shall be classified employees for all purposes except 
that they shalt not be subject to the provisiolls of Education Code 45272 and 45273 related to 
promotional exanlinations and the filling of vacancies, and shall not acquire permanent status 
or seniority credit. They shall be eligible for promotion into the regular classified service 
only after completing six months of satisfactory service, and only upon the subsequent 
satisfactory completion of the qualifying examinations required of all other persons serving 
in the same class in the regular classified service. (Education Code 45 105,45 108) 

Poticy Refercncc UPDATE Service 
Copyright 7,017 by California School Banrds Association. Wrrt Sacramento. California 95691 
All rights rcsurrcd. 



Center Unified SD 
Administrative Regulation - 
Classified Personnel 

AR 4200 
Personnel 

Exemption from Classified Service 

Individuals hired solely for the following purposes are exempt from the classified service: 
(Education . , .-.. --., Code -. -..- 45 103) . 

' 1 9 r n . L -  . 
1. Substitute or short-term employees, as defined, who are employed and paid for 
less than 7 ercent of the sch l year - 

- A Substitute e m p l o y e e m s  any persmemployed to replace any classified employee who 
is temporarily absent h m  duty. In addition, if the district is then engaged in a procedure 
to hire a permanent employee to fill a vacancy in any classified position, the Governing 
Board may fill the vacancy through the employment, for not more than 60 calendar days, 
of one or more substitute employees, except to the extent that a collective bargaining 
agreement then in effect provides for a different period of time., 

- . - - - --. 
Short term employee means any person who is ernployed'~o~perform a service for the 
district, upon the completion of which the senrice required or similar services will not be 
extended or needed on a continuing basis. 

Seventy-five percent of the school year means 195 working days, including holidays, sick 
leave, vacation and other leaves of absences, irrespective of the number of hours worked 
per day. 

2. Part-time playground positions (noon duty aides), when the employees are not 
otherwise employed in classified positions in the district 

3. Apprentices and professional experts employed on a temporary basis for a 
specific project regardless of length of employment 

4. Full-time students employed part time 

5. Part-time students employed part time in any college work study program, or in a 
work experience education program conducted by a community college district. and 
which is financed by state or federal funds 

Persons hired solely for purposes which are exempted from the classified service shall 
nevertheless fulfill the obligations of classified employees related to physical 



examinations pursuant to Education Code 45 1 22, fingerprinting pursuant to Education 
Code 45 125, and tuberculosis tests pursuant to Education Code 49406. (Education Code 
45 106) 

(cf, 41 12.4/4212.4/4312.4 - Health Examinations) 
(cf. 4212 - Appointment and Conditions of Employment) 
(cf. 4212.5 - Criminal Record Check) 
(cf. 42 18 - DismissaVSuspension/Disciplinary Action) 

Restricted ons 

Persons employed 1n restricted positions shall be classified employees for all purposes 
except that they shall not be subject to the provisions of Education Code 45272 and 
45273 related to promotional examinations and the filling of vacancies, and shall not 
acquire permanent status or seniority credit. They shall be eligible for promotion into the 
regular classified service only after completing six months of satisfactory service, and 
only upon the subsequent satisfactory completion of the qualifying examinations required 
of all other persons serving in the same class in the regular classified service. (Education 
Code 45 105,45 t 08) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: April 23,2003 Antelope, California 



CSBA Sample 
Board Policy 

Students 

CHRONIC ABSENCE AND TRUANCY 

Note: The following optional policy addresses both chronic 
excessive number of scl~ool days for any reason, whether excused or 
students missing school and/or being tardy without a valid excuse. Education Code 
excuse" for purposes of classifying students as truanls; see the 
see BPlAR 5 1 13 - Absences and Excuses for information about 

Lt 
'I- Governing Board believes thal r absenteeism, 

r . r r r r * n A  n l r . - n + x n n r  h w r  the n n n  may be an of poor acaderrrlr: 
achievement and may put students -. ... n of Board desires to 
ensure that all students attend school in education law 
and take full advantage of educational 

{cf. 51 13 - Ahserlces and fictrses) 
(c? 51 f 3.11 - AIIe~ttlance SuperviSiUtt) 

Note: Tlie following paragraph may be revised to refl t &strict practice. Districts must monitor unexcused 
absences for the purpose of identifying students w h  % re classified as truants pursuant to Education Code 
48260-48273. In addition, Education Code 5206~Quires districts to include the rates of scl~ool attendance, 

Ottier tools to calcula absence are available, such as the District Attendance Tracking Tool and 
School Attendance fiom Attendatice Works. 

1 

shall establish a system to accurately track student 
students who are chronic absentees and truants, as 

and to identify patterns of absence throughout 
tha@Xct. He/she shall provide the Board with data on school attendance, chronic absence, 
&truancy rates -mdistriehvidd, for each school, and w d  
for each nun~erically significant student subgroup as defined in Education code 52052. Such 
data shall be used in the development c 

* 

goals and specific actions 
for student attendance and engagement o oe m c r u !  in the district's local 
control and accountability plan and other applicable school and district plans. 

(cj  0.100 + Cr~ttrprekur?siv~ Plutts) 
(cJ 0420 - Sclrool Plot~s/Silr Cotr~lcilsl 
(cf. 0450 - Cot~~prel~etisive Sa&v Plan) 
(cJ 0460 - Lmol Conrral ot~d Accorut~ubi/iiy Plarij 



CHRONIC ABSENCE AND TRUANCY (continued) 

The Superintendent or designee shall develop strategies that focus on prevention of 
attendance problems, which may include, but are not 
positive school environment, relevant and engaging 
that help develop students' feelings of connectedness with 
services, and incentives and rewards to recognize students who achieve 
or demonstrate significant improvement in attendance. The 
shall develop strategies that enable early outreach to students as soon a 
poor attendance. 

( c -  04 I0 - Nondiscrimii~ariot~ it1 District Progrants and Activilies) 
(cJ 5/16 - Auqarlhfir Achieve~unz!) 
(cJ 513 1 - Cot~dttctr) 
(4 5 13 1.2 - Bl~I!vi~?g) 
(cJ 5137 - Positive Scltool Clittiate) 
{cf: j 14 I .  6 - School Healtll S e t ~ i c ~ s )  
(cJ 5345.3 - No~rdiscrinti/ratiol~/Haras.~t~~c'~~r) 

- 
Note: In developing strategies for addressing chronic absenie and truancy, districts may consider reasons for 
absences given by individual students as well as s u i e a t a  using tools such as the California Healthv Kids 
Sitrvev and/or the California Scl~ool Climate. ~ealrband Leaminp Survev Svstem available from WestEd. - 

6 
The Superintendent or with students, parentslyardians school 
staff, and community to identify factors contributing to chronic 
absence and truancy. 

4 .--_ - - - - - - - - - .  
nterventions for students with serious attendance problems shall be designed to meet 
he specific needs of the student and may include, but are not limited to, heaith care 
meferrals, transportation assistance, counseting for mental or emotional difficulties, 
~cadernic supports, efforts to address school or community safety concerns, discussions 
vith the student and parent/guardian about their attitudes regarding schooling, or 

f ther strategies to remove identified barriers to ~ n ~ o a l  at4--dance. . . TL, 

uperintenda fir designs also may collaboratt .vith c,,.,J welfare services, ,=,, 
enfor Xt, courts, public health care agencies, other government agencies, and/or medical, 

ealth, and oral health care providers to ensure that alternative educational g8 rams and nutrition, health care, and other support services -available for students and 

families and to intervene as necessary when students have serious attendance problems. 

(cJ 1020 - Yotill? Services) 
{L$ 51330 - Brrdet~t ~Vel//?e,s,s) 
(cJ 51 -16 - Mnrried/Preg~7uallPure11fi11g S!lideit~s) 
(cL 51 47 - Dropour frruadior!) 
(cf: 6/58  - hdepcnde~~f S t t~&l  
(qfi 6164.2 - G~ridutrci./Co~ins~'li~~g Setvices) 
(4 6164.5 - Sttide171 Sitcce.s.s Tenn~.~) 
(cc 61 73 - Edzrcufir~n for Hoareks Cllildren) 



CHRONIC ABSENCE AND TRUANCY (continued) 

(L$ 6173.1 - Editcarion for Fo.~ter ~oii l l~}  
(cf: 61 73.2 - Ed14curion ofCl~ilrlretz oJhfilitar~t Farrzilies) 
(cj  61 75 - Migraf~r Ecltrcutiorl Progrutn) 
(cf. 61 79 - Srrpplertrer~rd Inslrtrclion) 
(cf. 6 61 1 - ~lltrrttative Schaols/P~.ogra~tzs ujChoice) 
(I$ 6183 - Hotne crnd Hospital Itrsd'trc~ior~ 
(cJ 6/84 - Cot~firsrarion Edlrccltior7) 
(c$ 6185 - Comnlrnii~? Day Scl~oo~') 

Note: State law eslablishhes a series of interventions that the district is required to impose 
depending on the number of truancies committed by a student; see the 
regulation. Habitually truant students, as defined in Education Code 
attendam review board (SARB) i f  established 
by the dist .ct Governing Board pursuant to Education Code 

w a. lnstead of the SARB process, 
-by the county's district attorney or 
Education Code 48264.5 authorizes, but does not 
these interventions to be referred to a juvenile 
truant$ may be subject to penalties pursuant to 
272. 

4 
Students who are identified as truant! s h a l l * p b j e c t  to the interventions specified in law 
and administrative regulation. $9 is 
(i$ 51 M.12 - Di.~trict Sc,tod Aitendame q&l Bounl) 

.A chrV - 
Note: Education Code 48900 expresuegislative intent that alternatives to stjspension or expulsion be used 
with students who are truant, ta or othenvise absent from assigned school activities; see BP 5144 - 
Discipline and BP 5 144. I - Su . s' n and ExpulsionlDue Process. 

f \ 
\ 

A student's truoncy,@%ness, or other absence from school shall not be the basis for hisiher - suession or expulsion. Alternative strategies and positive 
-- - 

reinforcemen\@ahendance shall be used whenever possible. 
A 

T@zeiintendent or designee shall periodically report to the Board regarding the district's 
progress in inlproving student attendance rates for all students and for each numerically 
significant student population. Such information shall be used to evaluate the effectiveness of 
strategies implem&d to reduce chronic absence and truancy and to make changes as 
needed. As appropriate, the Superintendent or designee shall engage school staff in program 
evaluation and improvement and ir . -  - 

RRctitee(teR the determinafim of how to best allocate 
available community resources. 

[SECTION ON "SCHOOL ATTENDANCE RE EW BOARD" DELETED] 



CHRONIC ABSENCE AND TRUANCY (continued) 

Legul Rcfiretice: 
EDUCATION CODE 
1 7 4 0 -  En~ploy~~~rtzl of personnel to s11pr.nlise ulie?ltkur~ce (coun~y st~perititendcnf) 
3 7223 II'ceker~d cilssc.~ 
_C II 
46000 Records (uflendu~~cc) 
46010-460 15 A bse~~ce.~  
461 10-56 1 19 Artf.rldunce in kittde.rgar?err a~td elcn~cnmt~l .schools 
-161 40-461 47 Rlrerrdn~ice in jzrnior high and ltiglt schools 
48200-48208 Childra~ uges 6-18 (conrprrisog~)~ll-thtc a~te~idance) 
48225.5 Work pmriis. enrertninntont u~id uilied i~idttsrrje.~ 
48240-482.16 Strpcrvisors of uttetrdai~ce 
48260-582 73 Tnratrrs 
48290-48297 Fuilui-e to cort~pi)~; cor?~plaitzls crguirtsl purrrr?ls 
48320-48325 Sclrod attax/alance retlir~s boards 
4834W83Ji lti~provenrenr of stttdtnr atrc~tdunce 
4840048403 Cotripitlsory contbntatiori ~ ~ I ~ r w l i o , ~  
48900 Srrspensio~i and ~rprr1,siotr 
-19067 Unetcttsed obsen~~.s us cuirse offailing grud *\ 
5,9052 Acader~ric Perfor~~zur~ca Itidcr; nrtntericull J t~icunl .sitnle~t! srrt~groirps 
60901 Ci~ronic ubsettcc 

@- 
GOIJERNMENT CODE 
54950-5-4963 Tile Ralph M 13ro1roz Acr 
PENAL CODE 
2 IU I Onotiic trimm); 
272 Pursr~r/gtrurdiutt cl~i(d: crinlirial liabiliy for trtranqv 
830. I Peace oicers 
VEHICLE CODE 
13102.7 Dtmivirlg prhi hahhtal frtrancy 
It'ELFARE AND 

e dtre so i1lt1es.s ut~d ori11~1' caiises 
I 

Dim0 C ~ J I I I ~ I I :  QOIII 20g C(lI+App,5t/~ 976 

h~funug~rrrt.nl Re.~ourcc.s: 
CSBA PUB L ICA TIONS 
A~ret~dancr A~aore~w.s.~ Adlo~trlt, Fact Sl7ee/. ,!enrenrher 201 4 
ATTENDANCE II'ORKS PUBLlCrl TlONS 
Cozrl~t Us In! Ilrotmlritta Toeelher m Sho~rl that Elwnr Scllool Dav hlutirrx. 2014 
Tlie Power of  Po.vitive Cotrt~ec~ior~s: Redttrmiirr Cl~ronic Ah.\a~ce Throtwir PEOPLE: Pririnritv EurIv 
Oa~reaclt for Posilive Linkages .sad En~u~er~ ted .  2014 

hda)mgmten/ Resozrrce.s corr~intred: (see next page) 



CHRONIC ABSENCE AND TRUANCY (continued) 

A.lcrrragentent Resotirc~.s: (conti!~zied) 
CALIFORNIA DEPARTkIENT OF EDUCATION PUBLICATIONS 
$chool Alartda~~ce Revietit Board HartdbmA.: A Road rtf~p -fur Improved &/#air/ Allerrdunce aiiil 
BaiZim#, 20 I 5  
School rlllenduitce ltft~rove~nerif Handbook, 20110 
IVED SITES 

Q 
~St3.4 : ht/p://~iqi~ll'. csba. org <\O 
Atreitdatrcc IVorks: krtp: / /~~~l~~~~.a~te~~ria~~ceu~orks,org &\* 
Cui~ornia rl.wociario~z qfSI~pentisora of Cl~i ld  N'elfarc and Al~erldtz~~ce: http://~nmi: c@wo.org 
Cul@rnia Depurtnear of Edtrcufion: hnp://~lnnv.cde,cu.gov 
CuI@4urnia Healtly Kids Sunley: btrp://cik~.~r~e~rtld. org 
California School Clin~ate, Health, uad Leurrtirtg Srtrvej~ Sjxtenl: 

A 
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Board Policy 1 
- 

a 

Chronic Absence And= 

Students ; fi 
- -!!!! I I 

The Governing Board believes that excessive absenteeism, whether caused by excused or 
unexcused absences, may be an early warning sign of poor academic achievement and 
may put students at risk of dropping out of school. The Board desires to ensure that all 
students attend school in accordance with the state's compulsory education law and take 
full advantage of educational opportunities provided by the district. 

(cf, 5 1 13 - Absences and Excuses) 

The Superintendent or designee shall establish a system to accurately track student 
attendance in order to identify individual students who are chronic absentees and truants, 
as defined in law and administrative regulation, and to identi@ patterns of absence 
throughout the district. Helshe shaIl provide the Board with data on school attendance, 
chronic absence, and truancy rates for all district students, for each school, and for each 
numerically significant student subgroup as defined in Education Code 52052. Such data 
shall be disaggregated and used in the development of annual goals and specific actions 
for student attendance and engagement and for inclusion in the district's local control and 
accountability plan and other applicable school and district plans. 

(cf. 0400 - Comprehensive Plans) 
(cf. 0420 - School PlansISite Councils) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 0460 - Local Control and Accountabil: Plan) 

The Superintendent or designee shall develop strategies that focus on prevention of 
attendance problems, which may include, but are not Iimited to, efforts to provide a safe 
and positive school environment, relevant and engaging learning experiences, school 
activities that help develop students' feelings of connectedness with the school, school- 
based health services, and incentives and rewards to recognize students who achieve 
excellent attendance or demonstrate significant improvement in attendance. The 
Superintendent or designee also shall develop strategies that e ~ l e  early o m  to 1: 
students as soon as they show signs of poor attendance. 

(cf. 04 10 - Nondiscrimination in District Programs and Activities) 
(cf 5 1 26 - Awards for Achievement) 
(cf. 5 13 1 - Conduct) 
(cf. 5 13 1.2 - Bullying) 
(cf. 5 13 7 - Positive School Climate) 



(cf, 5141.6 - School Health Services) 
(cf. 5 145.3 - Nondiscriminatio-sment) 

The Superintendent or designee shall work with students, parents/guardians, school staff, 
and community agencies, as appropriate, to identifj factors contributing to chronic 
absence and truancy, Hdshe also may collaborate with child welfare services, law 
enforcement, cowts, public health care agencies, other government agencies, andor 
medical, mental health, and oral health care providers to ensure that alternative 
educational programs and nutrition, health care, and other support services are available 
for students and families and to intervene as necessary when students have serious 
attendance problems. 

(cf 1020 - Youth Services) 
(cf 5030 - Student Wellness) 
(cf 5 146 - MarriedJPregnanflarenting Students) 
(cf 5147 - Dropout Prevention) 
(cf 6158 - Independent Study) 
(cf 6 164.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 
(cf 6 173 - Education for Homeless Children) 
(cf 6 173.1 - Education for Foster Youth) 
(cf 61 73.2 - Education of Children of Military Families) 
(cf 61 75 - Migrant Education Program) 
(cf 61 79 - Supplemental Instruction) 
(cf 61 8 1 - Alternative Schools/Programs of Choice) 
(cf 6 183 - Home and Hospital Instruction) 
(cf. 61 84 - Continuation Education) 
(cf 61 85 - Community Day School) 

Students who are identified as truants shall be subject to the interventions specified in law 
and administrative regulation. 

A student's tmancy, tardiness, or other absence fiom school shall not be the basis for 
his/her out-of-school suspension or expulsion. Alternative disciplinary strategies and 
positive reinforcement for attendance shall be used whenever possible. 

(cf. 5 144 - Discipline) 
pension and ExpulsiodDue Process) 

The Super- ent or designee shall periodically report to the Board regarding the 
district's progress in improving student attendance rates for all students and for each 
numerically significant student population. Such information shall be used to evaluate the 
effectiveness of strategies implemented to reduce chronic absence and truancy and to 
make changes as needed, As appropriate, the Superintendent or designee shall engage 
school staff in program evaluation and improvement and in identification of how to best 
allocate available community resources. 



School %= Atten ance Review Board 

In accordance with law and administrative regulation, habitual truants may be referred to 
a school attendance review board (SARB). 

The Board may submit a nomination to the County Superintendent of Schools for a 
person who will serve on'the county SARB as a representative of school districts, 
(Education Code 4832 1) 

The Board shall appoint members of the district's SARB, who may include, but are not 
limited to, a parent/guardian as well as representatives of the district; county probation 
department; county welfare department; county office of education; law enforcement 
agencies; community-based youth service centers; school guidance personnel; child 
welfare and attendance personnel; school or county health care personnel; school, county, 
or community mental health personnel; the county district attorney's office; and the 
county public defender's office. (Education Code 48321) 

The district's SARB shall operate in accordance with Education Code 48320-48325 and 
procedures established by the Superintendent or designee. 

Legal Reference: 
EDUCATION CODE 
1 740 Employment of persom _ upc-dance (county superintendent) . , 
37223 Weekend classes 
41 60 1 Reports of average daily attendance 
46000 Records (attendance) 
460 10-460 14 Absences 
461 10-461 19 Attendance in kindergarten and elementary schools 
461 40-461 47 Attendance in junior high and high schools 
48200-48208 Children ages 6-1 8 (compulsory full-time attendance) 
48225.5 Work permits, entertainment and allied industries 
48240-48246 Supervisors of attendance 
48260-48273 Truants 
48290-482967 Failure to comply; complaints against parents 
48320-48325 School attendance review boards 
48340-48341 Improvement of student attendance 
48400-48403 Compulsory continuation education 
48900 Suspension and expulsion 
49067 Unexcused absences as cause of failing grade 
52052 Academic Performance Index; numerically significant student subgroups 
6090 1 Chronic absence 
GOVERNMENT CODE 
54950-54963 The RaIph M. Brown Act 



PENAL CODE 
270.1 Chronic truancy; parent/guardian misdemeanor 
272 Parentiguardian duty to supervise and control minor child; criminal liabili 
truancy 
830.1 Peace officers 
VEHICLE CODE 
13202.7 Driving privileges; minors; suspension or delay for habitual truancy 
WELFARE AND MSTITUTIONS CODE 
256-258 Juvenile hearing officer 
601-601.4 Habitually truant minors 
1 1253.5 Compulsory school attendance 
CODE OF EGULATIONS, TITLE 5 
306 Explanation of absence 
420-42 I Record of verification of absence due to illness and other causes 
15497.5 Local control and accountability plan template 
COURT DECISIONS 
L.A. v. Superior Court of San Diego County, (2012) 209 Cal.Ap~ 76 

-7 - .- 
Management Resources: '-a 

CSBA PUBLICATIONS _ 
Attendance Awareness Month, F a e e i h :  
ATTENDANCE WORKS PUBLICATIONS * 

Count Us In! Working Together to Show that Every School Day Matters, 2014 
The Power of Positive Connections: Reducing Chronic Absence Through PEOPLE: 
Priority Early Outreach for Positive Linkages and Engagement, 2014 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
School Attendance Review Board Handbook, 2015 
School Attendance Improvement Handbook, 2000 
WEB SITES 
CSBA: http://www,csba.org - 
Attendance Works: h t t p : / /m~ndanceworks .o rg  
California Association of Supervisors of Child Welfare and Attendance: - 

http://www.cascwa.org 
California Department of Education: http://www.cde.ca.gov 
California Healthy Kids Survey: http://chks.wested.org 
California School Climate.  heal^, & LeSunine Survey System: http://www.cal- 

.+ - - 
schls.wested.org 

- 
OnTrackCA: http://www,ontrackca.orgt 

Policy CENTER UNIFTED SCHOOL DISTRICT 
adopted: October 2 1,20 15 Antelope, California 



CSBA Sample 
Administrative Regulation 

Students 

CHRONIC ABSENCE AND TRUANCY 

.A 

llowing adlrlinislrative regulation may be revised to reflect the district personlle 
ponsible for duties related to attendance supervision and mrrttcrs related ta chronic absence an 
ancy. Pursuant to Education Code 48240-48246, the district may appoint an attendance supervisor 
n a consortium o f  districts to employ an attendance supervisor, o r  contract with the Count 

t of Schools to supervise the attendance of  district students. See AR 51 1 
1 

Education Code 48273 mandates that the district adopt rules and regulatia reports 
district referrals to a scl~ool attendance review board (SARB). See the set. -- 

Definitions 

- -\ Chronic ubsenter means a student \*IS absent for any reason on 10 percent or more of the 
school days in h e  school year, fi@the total number of days the student is absent is divided 
by the total number of days thkdtudent is enrolled and school was actually taught in the 
--ular scL-21s of the dist@clusive of Saturdays and Sundays. (Education code 609011 

CEU zs) A 
\' 

ntran, means a s a t  who is absent from shoo1 without a valid excuse three full days in 
one school yearqr Yardy or absent for more than any 30-minute period during the school day 
without a v;ll$$xcuse on three occasions in one school year, or any combination thereof. 
(~ducatio<!de 48260) 

%a,~r means a student who has been reported as a truant three or more times within gp 
me school year, provided the district has made a conscienti ; effort to hold at least 

--7 conference with the student and hisher parentiguardian fa-- - ' 
1 - 4 ,  (Education Code 48262,48164.5) 

Chronic trltanf means a student who has been absent from school without a valid excuse for 
10 percent or more of the school days in one school year, from the date of enrollment to the 
current date, provided - -  the district has met the requirements of Education Code 48260#H%3 
'18260.5,48261,48262,482@ I and 4829 1. (Education Code 48263.6) 



CHRONIC ABSENCE AND TRUANCY (continued) 

Note: As provided above, definitions 
from school without a valid excuse. Education Code 
48260 defines a "valid excuse," for purposes of classifying a student as a truant, as any of the reasons 
specified in Education Code 48205 (i.e.; illness, quaranline, health services appointments, funeral 
attendance, jury duty, illness or medical appointment of student's child, justifiable personal 
on precinct board, time with family 111ember called to active duty or on leave from active 
exercises), Education Code 48225.5 (i.e.. entertainment or allied industries work permits a n p r o f i t  

, organization performances), or other reasons at the discretion of school administrators. AR 5 1 Q Absences 
and Excuses reflects the reasons that students may be escused from school pursuant to ~ d u q &  Code 48205 

[ and provides information about metllods of verification of student absences: 

w 
For purposes of classifying a student as a truant, valid is not limited to, 
the reasons for which a student sllall be excused Education Code 
48205 and 48215.5. A valid excuse =may are within the 
discretion of school administrators and, based o n  are 
deemed to constitute a valid excuse. (Education 

Note: Tlie following optional section may be revised to reflect district practice. 

For further information about strategies to address chronic absence, see CSBA's policy brief Improvine Student 
Achievement bv Addressinrr. Clironic Absence and tlie California Department of Education's (CDE) School 
Attendance Imnrovemetit Handbook. Also see AR 51 13 - Absences and Excuses for language requiring 
students with frequenl absences due to illness to provide written verification from a health care practitioner. 



CHRONIC ABSENCE AND TRUANCY (continued) 

When a student is identified as a chronic absentee, the \ W 
shall communicate with the student and hisher parentsfguardians to determine 

the rertson(s) for the excessive absences, ensure the student and parents/guardians are aware 
of the adviae consequences of poor attendance, and jointly develop n plan for 
student's school attendance. 

(i$ 51 13.11 - Arrc)rda)lcc S~~pervirioll) 
(cf. 6020 - Parent l~ivolvenrenl) 

-J 

The student may be referred to a student success team or school-site a t t e w c e  review team 
to assist in evaluating his/t~er needs and identifying to assist him/her. 

(c$ 51 46 - A.larriedPregtia~il/Parentijig S~trrlerlfs) 
(cJ 5/47 - Dropoirt Prmvt~tiotl) 
(c$ 61 64.2 - Gltidance/Cottrnrli~~g Servicu.~) 
(cJ 6164.5 - Sfudetrf Strccess Tea~~rs) 
(cJ 61 73 - Editcotion.fbr Honlelcs~ Children) 
(c$ 61 73.1 - Ediicarioil.for Fo.~rer Yorrr/o 
(;c$ 61 73.2 - Edtrcatiun of Cltildren c$A,lilitaty Fantilics) 
( c -  d l  73 - Migra~it Edtrcatior~ Program) 

. A  

A student who is struggling be offered tutoring or other supplemental 
instruction, extended learning and/or alternative educational options as 
appropriate. 

stlth issue or nonschool condition, the 
may recommend school or community 

community agencies and organizations to address the needs 
hisd~er family. 

( c -  11120 - Yolitl? Services) 
('cJ j 141.6 - School HeultI~ Se1vice.s) 

Addressing Truancy 

An attendance supervisor or designee. peace officer, probation officer, or school 
administrator or designee tnay, as applicable, arrest or assume temporary custody during 



CHRONIC ABSENCE AND TRUANCY (continued) 

school hours of any minor student found away from hisher home who is absent from school 
without a valid excuse. Any person arresting or assuming temporary custody of a minor 
student shall deliver the student and make reports in accordance with Education Code 48265 
and 48266. (Education Code 48264,48265,48266) .c. n 

The a 
any person that a pmntfguardian has violated the state compulsory contained 
in Education Code 48200-4834 1. (Education Code 48290) 

When a student has been identified as a truant as defined steps shall be 
implemented based on the number of truancies he/she has co 

1 Initial truancy 

The student shall be reported to the 
- ' -:neJ. (Education Code 48260) 

Note: When a student is classified as Code 48260.5 requires notification of histher 
parentstguardians by tlie most which may include email or a telephone call. 
The CDE's web site and provide sample letters. 

21' 

shall be notified by the most cost-effective 
include ernail or a telephone call, that: 

(1 ) student is truant. 
n. 

V 
The parendguardian is obligated to conlpel the student to attend 
school. If the parent/guardian fails to meet this obligation, he/she may 
be guilty of an infraction of the law and subject to prosecution 
pursuant to Education Code 38290-48296. 

(3) Alternative educational programs are available in the district. 

(4) The parent/guardian has the right to meet with appropriate school 
personnel to discuss solutions to the student's truancy. 

(5) The student may be subject to arrest or held in temporary custody by a 
probation officer, a peace officer. a school administrator 'or designee 
or attendance supervisor or designee R&F pursuant t4 - 



CHRONIC ABSENCE AND TRUANCY (continued) 

Education Code 48264 if found away from home and absent from 
school without a valid excuse. 

( 6 )  The student may be subject to suspension, restriction, or del 
hisher driving privilege pursuant to Vehicle Code 13202.7. @' 6 

( I )  It is recommended that the parentlguardian accompany phtdent to 
school and attend classes with the student for one day;+, 

U 

(I$ j 145.6 - Pm.e!tral Notijcatiorrs) 

c. The student may be required to attend one day of a 
weekend pursuant to Education Code 

The student and, as appropriate, er parenVguardian may be requested to 
or other school designee to discuss 

the root causes develop a joint plan to improve the 
student's 

county 
to participate in a truancy 

w 

e. , may notify the 
name and the name 

eportec truant shall again be reported to 
ntendc or  des- as a truant if helshe is 

school without a va~ld excuse one or more days or is tardy on one 
or more days during the school year. (Education Code 48261) 

The student may be required to attend makeup classes on one day of a 
weekend pursuant to Education Code 37223. (Education Code 48264.5) 

The student may be assigned to an after-school or weekend study program 
within the county. If the student fails to successfully complete this study 
program, hdslle shall be subject to item #3 below. (Education Code 48264.5) 



CHRONIC ABSENCE AND TRUANCY (continued) 

Note: Education Code 48262 provides that a str~detit cannot be classified as a habitual truant (item #3 below) 
until the district has made a conscientious effort to hold at least one conference with the student and histher 
parentlguardian after the attendance supervisor has been notified of either tlie first or second truancy. 
Education Code 48262 defines "conscientious etTort." for purposes of this section, as attemptin 
communicate with the parentkuardian at least once using the most cost-effective method possible 
include email or a telephone call. Thus, the following paragraph requires such communication in t 
the second truancy. 

GY 
d. An appropriate district staff member shall make a conscientio@ffort to hold 

at least one conference with B e  student and hidher p$Ont/guardian by 
commilnicating with the parent/guardian at least once-u ng the most cost- 
effective method possible, which may include ern$& a telephone call. 
(Education Code 48262) & 

n 

-- 
The student may be given r w r i t ~ ! a r n i n g  by a peace officer. A record of 
that warning may be kept at ~ J I  ool for not less than two years or until the 
student graduates or transf s,...rorn the school. If the student transfers, the 
record may be fonvarde e new school. (Education Code 48264.5) 

Note: The following optional item which there is no county SARB and the county's 
district attorney or probation in a truancy mediation program. Pursuant to 
Education Code 48260.6, if andlor probation officer that a student 
continuer to be as described in #I b 

the student and histher 

v u p e r i n t e n d e n t  lesignt may notifi the 
rlct attomey and/or probation oficer when the student continues to be 

as a truant after the parents/guardians have been notified in 
with item # I  b above. (Education Code 48260.6) 

3. 0 llird truancy (habitual truancy) c8' 
Note: Education Code 48263 and 48264.5 authorize the district to refer habitual truants to a SARB, a county 
truancy mediation program, or a comparable program for services. The district should revise  he following 
items to reflect the o~tiontsl available in the district. 

According to the CDE's School Attendance lm~rovement Handbook. prior to referring a 
truant student to a S A M  or county truancy mediation program, some districts initiate an 
intermediate step, such as a school-site attendance review team or student success team. 
Districts that have established such an intermediate step may revise the following item 
accordingly. 



CHRONIC ABSENCE AND TRUANCY (continued) 

A student who is habitually truant, irregular in school attendance, or 
habitually insubordinate or disorderly during attendance at school may be 
referred to, and required to attend, a school attendance review board (SARB) 
program, a truancy mediation program established by the district attorn hbr 
the p b a t i o n  officer, . . - or-a comparable program deemed aecedabl%&he 

" I  1 Superintendent - -  - or  desiun~ . . u- 

Code 48263,48264.5) rn .. . .-,- -pion 
( c -  51 13.12 - District Sclraol Atientla~tce Review Bourrl) 

L 
Upon making a referral to the SARI3 or the pr 

If the student does not the truancy mediation program 
or other similar to item #4 below. (Education 
Code 48264.5) 

Note: Pursuant to Education may direct a student andlor the 
student's parentsjguardians and may require satisfactory 
evidence of participation. available community resources 
cannot resolve the to respond to the directives 
of the SARB or andlor probation officer, or 

or probation otficer 
the district may make 

paragraph is for use by districts in which the county has not estabIished 
and the county's district attorney or probation officer has elected to 

truancy mediation program. 
. . 

If the m w t e e - r ~ ~ e w i w ~  Superintendent or design, ' ermines that 
available community services cannot resolve the problem of the truant or 
insubordinate student or if the student and/or his/l~er parentskuardians have 

attorney and/or the probation officer. (Euw .de 38263) 

Fourth truancy 



CHRONIC ABSENCE AND TRUANCY (continued) 

Upon hisher fourth truancy within the same school year, the student ma 
referred to the jurisdiction of the juvenile court. (Education Code 
Welfare and Institutions Code 601) 

Note: Pursuant to Education Code 48264.5 and Welfare and Institutions Code 601, a stud uoming within 
the jurisdiction ofthe juvenile coun may be adjudged ed ward of the court and required to @arm community 

-approved truancy prevention program, and/or lose @Wng privileges. 
w w m & e  -. . 

*&' . 
In t.A. v. Superior Coun of San Dieeo County, a court of appeal 
authority to imprison a truant as a last resort if the stirderrt commits 
less restrictive alternatives have proved ineffective, and the 
for criminal violations. 

Tw 6. If a student has been adjudged bp& county iuvenile court to be a habitual 
or  d e s i d  shall notify the 

probation or parole officer whenever the 
or more days without a valid excuse in the 

same or or is habitually insubordinale or disorderly at 
probation or parole officer shall be notified 

(Education Code 48267) 

Note: Item #5 below is that offer any of grades K-8. Penal Code 270.1 states that a 
parenuguardian of a at least -ears and is in any of grades K-8 is 
guilty of a andfor imprisonment if helshe has failed to reasonably supervise - - 

and encourage the s&&&'dschool attendance and has been offered language-accessible support services to 
address the student'sr&ncy. Pursuant to Penal Code 270.1, a parent/guafdian found guilty ofa misdemeanor 

established by a superior court, if available, wllich includes periodic meetings 
service referrals. 

&=' 
bsence for 10 percent of school days 

The -hall ensure that the 
student's parents/guardians are offered language-accessible support services to 
address the student's truancy. 

If a chronically truant student is at least age six years and is in any of grades 
K-8, the Superintendent or  designee - shall notify the 
student's parentslguardians that failure to reasonably supervise and encourage 
the student's school attendance may result in the parent/guardian being found 
guilty of a misdemeanor pursuant to Penal Code 270.1. 



CHRONIC ABSENCE AND TRUANCY (continued) 

Records 

Note: Tile following optional paragraph may be revised to reflect district practice. The CDE's School 
Attendance Review Board Handbook cautions that it is important to keep accurate and complete recorw 
my violaions of cmpulsory school attendance laws because such records may ultimately be introd\$ as 
evidence in a trial for truancy. ,'L 

\v 
The Superintendent or designee shall maintain accurate attendance record&r students 

C- identified as habitual or chronic truants. The Superintendent or designee a l w s  la11 document 
dl contacts with a student and hisher parenl/iuardian 
including a summary of all conversations and a record of 

(cJ 5 125 - Srtrdent Rccords) 

Note: Education Code 48273 mandates that the district regulations for the 
purpose of gathering data and making a report to th (D&~rit~ superintendent of Schools 
regarding SARB referrals. The CDE's web site ~ K Q +  es a model annual summary report 
form. 

Q 
The Superintendent or to the County Superintendent of' 
Schools the number to the SARB and of requests for petitions 
made to the juvenile court. 

Policy Refercncc UPDATE Scrvice 
Copyrigb~ 2017 by California Sclboal Boards Assorintion. West Sacramento. California 95661 
All rights ressrtcd. 



Center USD 
Administrative Regulation 
Chronic Absence And ~ r u a n c ~  

AR 51 13.1 
Students 

Definitions 

Chronic absentee means a student who is absent for any reason on 10 percent or more of 
the school days in the school year, when the total number of days the student is absent is 
divided by the total number of days the student is enrolled and school was actually taught 
in the regular schools of the district, exclusive of Saturdays and Sundays. (Education 
Code 60901) 

Truant means a student who is absent from school without a valid excuse three full days 
in one school year, or tardy or absent for more than any 30-minute period during the 
school day without a valid excuse on three occasions in one school year, or any 
combination thereof (Education Code 48260) 

Habitual truant means a student who has been reported as a truant three or more times 
within the same school year, provided the district has made a conscientious effort to hold 
at least one conference with the student and hisher parent/guardian. (Education Code 
48262,48264.5) 

Chronic truant means a student who has been absent fiom school without a valid excuse 
for 10 percent or more of the school days in one school year, from the date of enrolIment 
to the current date, provided the district has met the requirements of Education Code 
48260-48263 and 48291. (Education Code 48263.6) 

For purposes of classifying a student as a truant, valid excuse includes, but is not limited 
to, the reasons for which a student shall be excused fiorn school pursuant to Education 
Code 48205 and 48225.5. A valid excuse also may include other reasons that are within 
the discretion of school administrators and, based on the facts of the student's 
circumstances, are deemed to constitute a valid excuse. (Education Code 48260) 

(cf 5 1 13 - Absences and Excuses) 
(cf. 5 1 13 $2 - Work Permits) 

Attendance Supervisor(s) 

The Superintendent or designee shall appoint or contract with a supemisor of attendance 
and assistant supervisors as necessary to supervise the attendance of district students. 
Such supewisors shall perfom duties related to compulsory full-time education, truancy, 



.. .. . 

compulsory continuation edicdion, work permits, anddny additional duties prescribed 
by the Superintendent. (Education Code 48240,48243,48244) 

Addressing Chronic Absence 

When a student is identified as a chronic absentee, the attendance supervisor shall 
communicate with the student and hisher parentslguardians to determine the reason(s) 
for the excessive absences, ensure the student and parentslguardians are aware of the 
adverse consequences of poor attendance, and jointly develop a plan for improving the 
student's school attendance. 

(cf. 6020 - Parent Involvement) 

The student may be referred to a student success team or school-site attendance review 
team to assist in evaluating hisher needs and identifying strategies and programs to assist 
himher. 

(cf. 5 146 - MarrieMregnant/Parenting Students) 
(cf. 5 147 - Dropout Prevention) 
(cf. 5 149 - At-Risk Students) 
(cf. 6 164.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 
(cf. 61 73 - Education for Homeless Children) 
(cf. 61 73.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
&f.6175,,-Migr+_f_Ed1 tionPfogram) - 

, . . . . . . 

A student who is strugj ~g academics may be offered tutoring or other supplemental 
instruction, extended learning opportunities, andor alternative educational options as 
appropriate. 

(cf. 61 58 - Independent Study) 
(cf. 61 76 - WeekendSaturday Classes) 
(cf. 61 78.1 - Work-Based Learning) 
(cf. 61 79 - Supplemental Instruction) 
(cf. 61 8 1 - Alternative Schoolsffrograms of Choice) 
(cf. 6 1 83 - Home and Hospital Instruction) 
(cf. 6 184 - Continuation Education) 

Whenever chronic absenteeism is Iinked to a health issue or nonschool condition, the 
attendance supervisor may recommend school or community resources andor collaborate 
with community agencies and organizations to address the needs of the student and 
hisher family. 

(cf. 1020 - Youth Services) 
(cf, 5141.6 - School Health Services) 



Addressing Truancy 

An attendance supervisor or designee, peace officer, probation officer, or school 
administrator or designee may, as applicable, mest or assume temporary custody during 
school hours of any minor student found away iiom histher home who is absent fiom 
school without a valid excuse. Any person arresting or assuming temporary custody of a 
minor student shall deliver the student and make reports in accordance with Education 
Code 48265 and 48266. (Education Code 48264,48265,48266) 

(cf. 35 15.3 - District PoliceISecurity Department) 

The attendance supervisor shall investigate a complaint fi-om any person that a 
parentlguardian has violated the state compulsory education laws contained in Education 
code 48200-48341. (Education Code 48290) 

- 

=+ -m - 
When a student has been identified as a truant as defined above, the following steps shall 
be implemented based on the number of truancies helshe has committed: 

1. Initial truancy 

a. The student shall be reported to the attendance supervisor. (Education Code 
48260) 

b. The student's parentlguardian shall be notified by the most cost-effective method 
ossible, which 9 include-email or a telephone call, that: Educahon Code 48260.5) -2.  . 

-Ti - 
I 

- -.'C----- " IL:::p -; 

- c i  k- . - 
-.a 

(1) I student is truant. - 

b - - -  
(2 )  ~he'bar%tlguardian is obligated to compel the student to attend school. Ifthe 
parentlguardian fails to meet this obligation, helshe may be guilty of an infraction of the 
law and subject to prosecution pursuant to Education Code 48290-48296, 

(3) Alternative educational programs are available in the district. 

(4) The parentlguardian has the right to meet with appropriate school personnel to .. 
discuss solutions to the student's truancy. 

- m! 

-. I -.---_ - - U r n -  I- 

- - 
'(55 f i e ~ t & i ~ m i ~ b e ' ~ s i b j e c t  to arrest 01 Id in temporary custody by a probatioiA - 
officer, a peace officer, a school administrator or attendance supervisor or hisher 
designee under Education Code 48264 if found away fiom home and absent from school 
without a valid excuse. 

(6) The student may be subject to suspension, restriction, or delay of hislher driving 
privilege -t to Vehicle Code 13202.7, .,, . 



(7) It is recommended that the parent/guardian accompany the student to school and 
attend classes with the student for one day. 

(cf 5 145.6 - Parental Notifications) 

c. The student may be required to attend makeup classes on-y of a wegkend 
pursuant to Education Code 37223. (Education Code 48264.5) 

d. The student and, as appropriate, hidher parentiguardian may be-requested to 
attend a meeting with a school counselor or other school designee to discuss the root 
causes of the attendance issue and develop a joint plan to improve the student's 
attendance. (Education Code 48264.5) 

e. The attendance supervisor may notify the district attorney and/or probation officer 
of the student's name and the name and address of hisher parents/guardians. (Education 
Code 48260.6) 

Second truancy 

a. Any student who has once been reported as a truant shall again be reported to the 
attendance supervisor as a truant if he/she is absent fiom school without a valid excuse 
one or more days or is tardy on one or more days during the school year. (Education 
Code 48261) 

b. The student may be required to attend makeup classes on one day of a weekend 
pursuant to Education code 37223. (Education code 48264.5) 

l 1 I- 
c. The student may be assigned to an after-school or weekend study program within 
the county. If the student fails to successfully complete this study program, helshe shall 
be subject to item #3 below. (Education Code 48264.5) 

d. An appropriate district staff member shall make a conscientious effort to hoId at 
least one conference with the student and histher parenVguardian by communicating with 
the parent/guardian at least once using the most cost-effective method possible, which 

ephone call. (Education Code 48262) 
,,-A 

e, The student may be given a written warning by a peace officer. A record of that 
warning may be kept at the school for not less than two years or until the student 
graduates or transfers from the school. If the student transfers, the record may be 
forwarded to the new school. (Education Code 48264.5) 

f. The attendance supervisor may notify the district attorney and/or probation officer 
when the student continues to be classified as a truant after the parents/guardians have 
been notified in accordance with item #lb above. (Education Code 48260.6) 

3. Third truancy (habitual truancy) 



a. A student who is habitually truant, irregular in school attendance, or habitually 
insubordinate or disorderly during attendance at school may be referred to, and required 
to attend, a school attendance review board (SARB) program, a truancy mediation 
program established by the district attorney or the probation officer, or a comparable 
program deemed acceptable by the district's attendance supervisor. (Education Code 
48263,48264.5) 

b. Upon making a referral to the SAR br the probation department, the attendance 
supervisor shall provide the student and parentlguardian, in writing, the name and address 
of the SARB or probation department and the reason for the referral. This notice shall 
indicate that the student and parentlguardian shall be required, along with the district staff 
person making the referral, to meet with the SARI3 or a probation officer to consider a 
proper disposition of the referral. (Education Code 48263) 

c. If the student does not successfully complete the truancy mediation program or 
other similar program, helshe shall be subject to item #4 below. (Education Code 
48264.5) 

= -  : -.,m --- r., . . . . r b 

d. If the 
resolve the problem of the truant or insubordinate student or if the student and/or hisher 
parentslguardians have failed to respond to the directives of the district or to services 
provided, the attendance supervisor may so notify the district attorney andor the 
probation officer. (Education Code 48263) 

4. Fourth truancy 

a. Upon hisher fourth truancy within the same school year, the student may be 
referred to the jurisdiction of the juvenile court. (Education Code 48264.5; Welfare aia' 
Institutions Code 601) 

b. If a student has been adjudged by the county juvenile court to be a habitual truant, 
the attendance supervisor shall notify the juveniIe court and the student's probation or 
parole officer whenever the student is truant or tardy on one or more days without a valid 
excuse in the same or succeeding school year, or is habitually insubordinate or disorderly 
at school. The juvenile court and probation or parole officer shall be notified within 10 
days of the violation. (Education Code 48267) 

5. Absence for 1 0 percent of school days (chronic truancy) 

a. The attendance supervisor shall ensure that the student's parentslguardians are 
offered language-accessible support services to address the student's truancy. 

b. If a chronicaIly truant student is at least age 6 years and is in any of grades K-8, 
the attendance supervisor shall notify the student's parentdguardians that failure to 
reasonably supervise and encourage the student's school attendance may result in the 



parent/guardian being found guilty of a misdemeanor pursuant to Penal Code 270.1. 

Records 

The Superintendent or designee shall maintain accurate attendance records for students 
identified as habitual or chronic truants. The Superintendent or designee also shall 
document dl contacts with a student and hislher parent/guardian regarding the student's 
attendance, including a summary of all conversations and a record of all intervention 
efforts. 

(cf 5125 - Student Records) 

The Superintendent or designee shall gather and transmit to the County Superintendent of 
Schools the number and types of referrals made to the SARB and of requests for petitions 
made to the juvenile court. (Education Code 4827 - :k - 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: April 1 7,20 13 Antelope, California 



CSBA Sample 
Board Policy 

Students 

DISTRICT SCHOOL ATTENDANCE REVIEW BOARD 

~te: The follow'~ne ~ o a r d  POKY is for use by district=at Lve7stablishrd tmr o w n - s c q  
tendancc review board (SARR), in addition to or  instead of a county office of education SARB, as 
thorized pursuant to Education Code 48321. If a district desires to establish n local SARB but 
unty SARB exists, the district must contact thc county SARB chairperson to request pcrmission t 
rrn a local SARB. If na county SARB exists, the Governing Board may establish a local SARB whic 3 
ierates in the same manner and under the same authority as a county SARB. For furiher informatior 
tout procedures for addressing truancy, including, but not limited to. nirpllastanr*= t4at rear;re 

code 487,4u+a~44, the alstrlct may appolnt a dis A nc  employee to serve as an  
jointly employ an  attendance supervisor with one or more other districts, or 

ntruct with the County Superintcndent of Schools for the supervision of attendance of district 
dents. Thc duties of the attendance supervisor, as specified in Education Codc 48240, include duties 
a t ~ d  to m w v  I t  ~ l i l ~ c a t m  t r r w o f i  r A  - 7  I I ' ttendance Supewisiom - - - - 

negatively impact student achievement and put students at  greater risk of dropping ou 
of school. The Superintendent or designee shall establish a comprehensive ant 
integrated system for the early identification of attendance problems and shal 
implement strategies to encourage students' attendance. After other interventions havr 
been exhausted, students with a pattern of unexcused absences may be referred to : 
school attendance review board (SARB), in accordance with applicable law, in order tc 
C e i v e  intensive guidance and assistance. 

A R B  shall maint,_-. .. conrmuit., 
alternative educational aroer- 
-u 
m S e r i e r i n t e n d e n t  or designee shall collaborate with the S A M  and appropriat( 
bomrnunity agencies, including, but not limited to, law enforcement agencies, child 
kl fare  agencies, and health sekicer, to provide school-based andlor com&unity-base( 
~nterventions tailored to the specific needs of the student. 



DISTRICT SCHOOL ATTENDANCE REVIEW BOARD (continued) 

( c .  513 1.2 - Bltilj~itlg) 
(el; 513 7 - Positive Sc/tunl Chrate) 
(cJ; 5141.6 - ScJtunl Henlt11 Services) 
( c .  5145.3 - Nondiscrintinnfi~~~;~Hnru~~~tett~ 
(cf; 51 46 - ~lurrierUPfe~trut~~Pure1t1ing Star1enr.v) 
(cf: 6158 - Ittdeperrdet~r Study) 
(L$ 6164.2 - Giridurrcc/C~tnaeli~tg Senliccs) 

0" 4% 
(cl; 6164.5 - Strrdertr Success Tcatrts) &\* 
(~$6173 - Ei/ucutim fur Honteless Cltildrett) 
(cf: 61 73.1 - Eiiucution fur Foster Yrrutlt) 

0 23 
(cJ 61 73.2 - Etlitcatiot~ t1JC11iIdren i~ f hlil;1aty Fufftilies) 
{cJ 6i 75 - Migru~tr E(lt~curion Progrnt~a) 
(cl; 61 79 - St~ppletnerrlrrl Instrrrr*tiori) 

P' 
(L$ 6/81 - Aflerrrulive Sc11ooI.dProgrunl of CJtoice) 
(cJ, 61 83 - Home and Ho.~piral Ittstrrtcriott) 

b5 
(L$ 6184 - Cotitinuntio~t Eiiitcuti~~n) 
(cf: 6185 - Cot~trnrnrilJ) Duj* Sctrunl) Q6& 2 0 

Bo; hall appoint members to the t r i c .  SARB, w h  .__- ly . lude :. 
pnrentlguardian as well as representatives of various agencies including, but not limited 
to, school districts; the county probation department; the county welfare department 
the County Superintendent of Schools; law enforcement agencies; community-based 
youth service centers; school guidancc personnel; child welfare and attendanc 
personnel; school o r  county health care personnel; school, county, or  cornmunit 
mental health personnel; the county district attorney's of- ~ n d  the county pu' " 

-'-fender's office. "ducation '-'-ldc ""321' 

dist~ =,iqsF. ,,- shall h.. Jvide suppor. .J i G o v e  st~,dnt attendance and behavio. 
hrough proactive efforts focused on building positive school unvironments and 
mproved school connectedness, early identification and immediate intervention to re 
ngage students with poor attendance or behavior, and intensive intervention wit1 

and families to ad :ss severe orpersistent attendance or behavior issue 

~te:  Pursuant to Education Code 48324, if a county SARB exists, the 
lverned by rubs and regutations consistent with the rules and regulations cstablishcd by the coun 
ARB or by other legal requirements. In the abscncc of a county SARB, 

authority to sct rules andrc&ufstions consistent withlaw. The follgwin~parsgrah may be revised t 
gflect district practice .1 

- - - 
~ R B S  arc also subjccttothc opel- n ~ r e q u i r e r n e n ~ -  -..- -. -.. n Act (Covcrnmer.. ,,,, . 

:963), including notice requirements exccpi that meetings may be held in closed session 
nsidering r ters relatcd individual stud !e the accompanying adm 

I ne district's SARB shall operate m accordance a ~ t h  Education Code 483 ZU-48325,m 
Brown A -' '" ~vernment Code 54950-54963), and the bylaws of the S A  



DISTRICT SCHOOL ATTENDANCE REVIEW BOARD (continued) 

me: I nc Lalltornla vepartmcnc ot auucatlon7s scnaol Attenaance Kevlew aoara nananooii lncruae , 
.. sample report form for meeting the foilowing requirements of Education Code -18273. Thc repor- 
includcs the composition of the SARB; the numbers and types of referrab (i.e., attendance andlor 
behavior); total number of students referred to the SARB aml nurnbcr of students by grade level/ 
gender, and racelethnicity; and the disposition of the referrals, including the number of ruses referred, 
to courts or other agencies. According to thp thr annllal r~nrlrt chould 
member organizations of the SARB. 

collect data and annuaIly report outcomes on SARI3 referrals to thl 
verning Board, Superintendent or designee, and County Superintendent of Schooh 
ducation Code 48273) - L 

501046014 .4bserrces A G  \- 
PZO(I-48208 Cl~ildrerr uges 6-18 (curtli ,oqfrrll-lirne allendant 

48340-48246 S[rpenlisors of attendmtce 

C 260-482 73 Trrrnrrfs ,\ 
2911-48297 Fuilrrre to cottrply; corirplnirrrs agoirrsl Dnretr 

P330-48325 Sclr uol n l f r t ~ d ~ n c e  review bonrdi 
48340-48341 I~ttpmvefrierrt uf sttrde~tl uttenrlrrrtce 
48400-48403 Contpltlsury cuntinrrutiotr ed!~rtr+... 
4866048666 CunwrrmitJ. duy .school 
PO67 Urte~citsi?d absences ns cclu: 

CODE OF CI lflL P R ~ ~ ~ U R E  
85-199 7 Production r. ++-yiJcrrce; 

,I. W I  Aci 

prrr'eflL/b'~iar t?rr>ucrtrecr 

72 Parenf;~uardiue &ti7 to srraervise nrrd cn~rtrol 
30.1 Pence rIfficer1 
MICLE CODE 
13202 7 Driifirtg pri y c ~ ;  mrrror,; JUJIJCr13lCJ 

Gci@Er FARE , A D  1, LWiWhW CODE 
56-258 J~rvctrile beurilfg o f p e r  

681-601.4 ttnhbrrcrlly frrrnirr mirror 
U253.5 C o ~ ~ t p ~ i l ~ o r y  .~cAool ntlcrrr; 

6 Evplotrutitlr,tr of a/tsettc( 
704.21 Record ~ ~ v r r i f c o f i o ~ t  ~ ~ F L ' I I C ~  h e  

COURT DECISIONS 
P . %+ ~ ~ r j ~ ~ ~  t-flltrt d 



DISTRICT SCHOOL ATTENDANCE REVIEW BOARD (continued) 

s: 
CALIFORNIA DEPARTMENT OF EDfICA TION PUBL IC.4 TIONS 
3ittod ~ t t e ~ ~ h ~ i c e  Kc~li~ru Bonrrl HurrJhnrlA: A Rrrud ..I.fur~ for litiproiled Sclrobl Af!uidatiaa ,art4 
&/tovior, 20 I S  

WEB SITES 
CSBA: I ~ # ~ : , ? w ~ ~  

lqort~ia Association of Supervisors of Child if?cqflr@ !!ill lifornia Deparmrerrt of Ellucutio~~: 11ttp:A'w w w. a 

Policy Reference UPDATE Service 
Copyright a 1 7  by California Schnol Boards Association, West Sacrimento, California 95691 
AIl rights rcscrvrd. 



CSBA Sample 
Administrative Regulation 

Students 

DISTRlCT SCHOOL ATTENDANCE FU3VIEW BOARD 

rte: The fdlo~ving adn~inistrative regulation is for use by districts that have established their ow 
loo1 aitendsncc review board (SARB), in addition to or instead of a county SARB, as authorize 
rsuant to Education Code 48321. Requirements for the composition and basic duties of the SAR 
e contained in Education Code 4832048325. In addition, the lbllowing administrative regulatio 3 
flects inlbrniation and best practices in  the California Department of Education's (CDE) School 
tendance Review Bosrd Handbnoli, available on CDE's web site. The district should revise th 
IIowinv remiatinn to reflect district nrnctice and. if annlicable- nroccdures establislled bv the count 1 

- 

andfor behavior problems, : 
the school attendance review board (SARB) shall review the casc 

personnel to determine whether the school has provide 
the student's attendance recard or behavior. If the 

matter for the $ARB to consider, the SA 
to the student's parentsfguardians statin1 

the SARB process, advising whethei 
school-level interventions that havr 

The S.4RB shall meet with the student and hisher parentsfguardians, give them a1 

opportunity to present tlicir understanding of the problem, and discuss the schoq 
Nor community resources appropriate for the student's circumstance 

,.,ie: The CDE's School Attendance Review Bo:&rd Handbook clarifies that SARBs arc ,,,,,:t tt. 
open meeting requirements of the Brown Act (Government Code 54950-549631, including n 
requirements, but tlrat meetings Inay be held in closed session when considering matters related tb 
individual students. 

%&- .,.., >ARB meetil., lo c,..sidcr mat ,,., .,.,,,, ., an individual student ,..all be hel, .. 
closed session unless the narentlrrusrdian requests- in writing. that the meet in^ he held 

(L-21 - Closed Sc.rsiom Purposes .~ulrd rIge11r1u.F) 

' I  he SARB shall have access to relevant student records, but shall not provide access to 
others withou' -wit'--- -3ns--' -" 'I- - student's - ~rentlguardian. 'Tducation C- -' - 

(c$ 5125 - Srrrdct~t Records) 



DISTRICT SCHOOL ATTENDANCE REVIEW BOARD (continued) 

FUI-  LIIL: I ~ I ~ I I C ~ U  ~ J U C ~ J U S C  01 rnaKtI lg  a proper ulsposnlun or rne rererral or a sruaenr, rn 
S A M  may issue subpoenas pursuant to Code of Civil Procedure 1985-1997 or ma: 
request the juvenile court to issue subpoenas to require the attendance of the student 
parents/guardians o r  other person having control of the student, the school authorif, 
referring the student, o r  any other person who has pertinent o r  materiai information 
concerning the matter. The SARB shall not issue any subpoena that includes a reques 
for production of written materials, but may request a juvenile court to issue sucl 

bpoena for the production of written aterials. (Education Code 4r ;3,48321. - J 

 re: I ne cub's scnool ~ r tenaance  Review Board Handbook provides a sample Schoo 
-4d P-ement U - rn- us&o f o r m a l i z v  

. . ! -- -- - 
_-iv 

The S A W  shall i s s u a r i t t e n  directivd stating the responsibilities of all person 
nvolved, detailed resource referrals, and follow-up dates for the school's reports on th 
tudent's progress. The written directives shall include an agreement that the studen 
ill attend school or improve classroom behavior as applicable, and shall be signed b; 

he student, hisher parents/guardians, the SARB chairperson, and the Superintenr 1 designee 

t any time it deems 
arentslguardians to fur 
ommunity services that E ducation Code 48263) 
I q -' 

fl 

proper, the S A W  may require the student or histhe 
mish satisfactory evidence of participation in any availabl 
the student or arentslguardians have been directed to use P 

-sed -n progress reports submitted b, ..,, ,,..,,., .,., ,,,, .,,,, .,, .,,.,,,, ,,, 
greement upon the successful completion of the terms of the agreement, extend th 
ime for completion of the agrecmcnt. o r  schedule another rneetine with the student ant 
islher_parents/guardisns~ E 

- 
te: ~ u r s G n t  K ~ d u c z o n  ~ o d e z 3 ,  if the^^^^ determines that available community serviceq7 
not resolve the student's problem o r  if the student and/or the student's parentslguardians havd 

led t o  respond to the SARB's directives, the SARB may notify the district attorney and/or th 
obation ofllcer, if the district attorney o r  tlre probation office has elected to participate in tlre truanc 
diation program. If the district attorney o r  the probation office has not elected to participate in th t 
ancy mediation program, the SARB may direct the County Superintendent o f  Schools to request g 
tion to the juvenile court, upon which the juvenile court wi l l  hear al l  evidence related to the petitio 

d will bring about a proper disposition o f  the case. The follow- mav be revised to reflec 
the appropriate authority to be notifie 

1 



DISTRICT SCHOOL ATTENDANCE REVIEW BOARD (continued) 

the student and/or the student's parents/guardians continually and wiIlfully fail td 
respond to SARB directives or the services provided, tile student or parents/guardian: 
shall be referred to the appropriate agency, including: law enforcement agencies whel 
necessary. (Education Code 48263,48290-48291' 

Policy Reference UPDATE Service 
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CSBA Sample 
Board Policy 

Students 

INTERDISTRICT ATTENDANCE 

d attendance agree (Option 
ant to Education Code 48300 

interdistrict transfers into the district through a random In order lo 
maintain the integrity of the random selection process, it is 
also accept transfers under the interdistricl attendance permit when extraordinary 
circumstances exist, as provided in Option 2 below. Districts that sources of authority 
should consult legal counsel. 

A 

\ 
In additinn i IY . .  ,.. ." -ducation Code 481v1, ..-.. ...,)> uthorizeg a student 
a - -  -- &. . <i w ",%:d-.4* 4t4 d,Ed+-l~*uke 
parent/guardian is employed within district boundaries to atlend a scirool in the distr 

**qs_e 
(Allen bill 

transfer); see AR 5 l 1 I. I - District Residency. A s t u d e M n d i n g  a sclrool identified as low achieving on 
the state's Open Enrollment List may transfer t &I in any other district in the state, to 
Education Code 483504836]; see BPlAR 51 18 - nrotlment Act Transfers. 

AT 
3Y The Governing Board recognizes tha&&rent~/~uardians of students who reside ithin thi 

geographic boundaries y 5 i c t  may, for o variety of reasons? 
enroll their child in a school& other district. 

=!dosir[ U 

OPTION 1: A h&dkriet Attendance Permits 
4 

Note: T ^Lforlowing section is for use by districts that have entered into an agreement with one or more 
other%%ts to accept transfers through interdistrict mendance permits punnant to Education Codc 10600- 

Q. istricts selecting this option should also select Option I in the accompanying administrative 

The Board may enter into an agreement with any other school district, for a term not to 
exceed five school years, for the interdistrict attendance of students who are residents of the 
districts. (Education Code 46600) 

Note: Education Code 46600 requires that the interdistrict attendance agreement specify the terms and 
conditions under wllicll individual permits may be granted or denied. In addition, pursuant to Education 
Code 46600, students who have been granted an interdistrict attendance permit must be allowed to continue 



INTERDISTRICT ATTENDANCE (continued) 

to attend the school witliout having to reapply unless the agreement between the two districts contains 
specific agreed-upon standards for reapplication; see ttie accompanying administritive regulation. Districts 
also may include in the agreement their agreed-upon standards for revocation of students' interdistrict 
attendance. Examples of conditions tliat may result in revocation include falsification of information statd  

I on the permit application, unsalisfactory attendance, continual disruption, or poor academic a c h i e ~ e ~ r & ~  ( 
k'i-'- 

The agreement shall speciFy the terms and conditions under which in 
shall be permitted or denied. It also may contain standards agreed to 
reapplication and/or revocation of the student's permit. (Education Code 
- 

Note: Pursuant to Education Code 46600, it is the responsibility of the 
of residence, subject to board policies of tlie district of residence and t 
individual permit verifying the district's approval of an interdistrict tra 
shall become valid when endorsed by the board's designee in the district 

Upon receiving a pertnit for transfer into the district approved by the student's 
district of residence, or upon receiving a written of a district 
student who wishes to enroll in another district, the.%erintendent or designee shall review 
the request and may approve or deny the perm&)hjjfct to tile terms and conditions of the 
interdistrict attendance agreement. 

*A* 

ursuan. ., E~L,,..,,. ,,,, 1,,31, as amended by AB 99 (Ch. 15, Statutes of 2017), any diJ., .ct t i r a t  

lects to participate in this program must, on or before ,Iuly 1,2018, register as a school district ol 
oice with the Superintendent of Public Instruction and the County Board of Education. Pursuant to 
ucation Code 48317, as amended by AB 99, failure to register will result in the loss of a portion af 

e district's local control funding formula apportionment attributable to the average daily 
)-oC_stud_ents e n r o ~ h ~ h q s c l ~ o ~ d i s t r i c ~ c h o i c e ~ ~ r o p r a m  ~n-the prev.io~s 



INTERDlSTRICT ATTENDANCE (continued) 

r 
otc: Gaucnnon Loac ~zrjul ,  as amcnaea ~y ~ t s  YY (tn. 13, statures 01 LUI 11, requlres t 

ta- 

- . .. A-J 

lote: When ~ r n b  3f student applications rxcccds thc I transfers t iat  the 
as established, Education Code 48301 requires a random, unbiased process for selecting stud 
rho will be admitted and prohibits consideration of certain factors. AB 99 (Ch. IS, 
mended Education Code 48301 to espand the list of factors that must not be considered. Pursuan 
ducation Code 48301, family income may only be considered to the extent necessary to 
nrollment priority pursuant to Education Code 48306: sce the accompanying administra 

latia ' 1- - 

school district of choice program requires a random selection process, it is  recommended 
not admil students through the interdistrict attelldance permit process described in 

circumstances. Such circumstances might include approving 
are victims o f  an act o f  bullying. Such students are given 

permits pursuant lo tducation Code 46600; 
-: see the accompanyirlg administratwe regutat~on. 

I 



INTERDISTNCT ATTENDANCE (continued) 

note: suucarlon Loae 4~1313 requires a scnool atstrlcr 01 crro~ce to malntatn anu report spec11 I information regarding requests for transfers and the disposition of those requests. As amended by 
) {Ch. 15, Statutes of 2017), Education Code 48313 requires this report to include the eligibility 

ut of  the district and the number 

K 

ote: Education Code 4831 1 authorizes, but does not require, a school district o f  choice to provi 
..ansportation to participating students to the extent that the district provides transportati 
assistance to otlrer students. See section on "Transnortation" below. Item $5 mav be deletcd 

cts that do not I*. t r m s p o r t a t i ~  

~ t e :  A 6  99 ( m t a t u t e -  2017) amended Edui -..-.. ,--e 4831: ., . ,..,, ..., -,,-..ne 
ibmitting the above report and to delete the requirement to submit the report to the Department k 
nance. As amended, Education Code 48313 requires the Ca tifornia Department of Education I 

uultect ar" --- ---' * .* 
. toss  '. ' ' - ." - .I 

Id 
- 



INTERDISTRICT ATTENDANCE (continued) 

' I .  . .  : 

Transportation 

Note: The following optional secti G'@ k 6 r  use by all districts and should be revised to reflect district 
practice. Districts are not required t rbvide transportation or transportation assistance to students admitted 
under an interdistrict attendance,~ermit pursuant to Education Code 46'001661 1 

P . . . 
3 6 .  Pursuant to E 
scl~ool district of choice is authorized, but not required, to provide transport 

trttn- - tostuden1 J 

The district ' ai " ide transportatiotl beyond any school attendance area. Upon 
request a studcn~ -, the Superintendent or designee may authorize 
transportatj#br gn rlrvzrul-+*:ct transfer student! to and h m  designated bus stops within 
the a t t e T c e  area nf 11 tho+ ~t1lJfint a t t n g  if space is available. 
-0 
I'ION ON "TR ,. .,- ,..- -, F OF TH, 31s' ICT" MOV 1 ARl 

Legal Refio~ce:  (sse next page) 



INTERDISTRICT ATTENDANCE (continued) 

Legul Rt f  J erettce: 
EDUCATION CODE 
41020 At1111rul district utidit.~ 
46600-4661 1 1r;terdi.rtrici artendunce agreertra;e 
48204 Residmcv reqltirmlerztsfiw school anendunce 

.o 
4 8 3 0 m '  Student attrnduttce u/ier,?atives, .vc/toal di.virict ofc/roice progranr 

&! 
48350-48361 Opcr~ Enrolhtertt Act &\@ 
48900 Grotnds for mrspejr.sion or expulsion; dcfir~itiott of btrliying 
-189 15 Erpulsion; parlicttlar circz~r~~sta~~ce.~ +& 
48915.3 E~pelkd indivici11uIs: ea-oilnrer~t irl nt~othrr districi 
45918 Rlrles govenlirtg e.rpul.sin!l prc~cedr fres 
58980 Notice ai hegijtnirlg of fertn &% 

p." 
523 17 Regioi~al occt~parional cenrer/p~'ogrurn, enroilnie~zt rflsttrdents ~r.di..ririct arte~tdunre 

L IFORNIA CONSTITU TI(7, C+- a' 
icle I ,  Sectiorr 31 Nottrlircrit~lirietio~~ on tlte baris y 

.4 7TORN.E Y GENERAL CIPlMOIVS 
87 0ps.Cal. At~aGet~. 132 ("2004) \v 
84 OpPs.Cu1.Al~~ Gert. 198 (20Ol) 
COURT DECISIONS 90: 
IVa11'ot lfalI<~ UjifiedSchool Districr r the ~ttn&ottrt q Lm Anpeles Cotlive ( t o 1  I) 192 
Cul+ A pp. 4f i7 23-1 
Cra~~~ford v. Huntir~~~or~ Beach Unlon Hieh S&II Distric!, (2002) 98 CuI.App.4tIt 1275 

Policy Reference UPDATE Service 
Copyrighl2117 by Cnlifornia Schnol Ooards Association. West Sacramento, Calil'ornio 95691 
All rights rcservcd. 



Center USD 
Board Policy 
Interdistrict Attendance 

BP 5117 
Students 

The Governing Board recognizes that parents/guardians of students who reside in one 
district may, f ir  a variety of reasons, choose to  enroll their child in a school in another 
district. 

(cf. 0520.3 - Title I Program Improvement Districts) 
(cf. 5 1 1 1.12 - Residency Based on Parent/Guardian Employment) 
(cf. 5 1 16.1 - Intradistrict Open Enrollment) 
(cf. 5 1 1 8 - Open Enrollment Act Transfers) 

Interdistrict Attendance Permits 

The Board may enter into an agreement with any other school district, for a term not to 
exceed five school years, for the interdistrict attendance of students who are residents of 
the districts. (Education Code 46600) 

T h e  ag-enc shalI specify the terms and conditions under which interdistrict attendance 
?shall be permitted or denied. It also may contain standards agreed to by both districts for 
dreapplication and/or revocation of the student's permit. (Education Code 46600) 

I .!upon receiving a permit for transfer into the district that has been approved by the 
4 student's district of residence, or upon receiving a written request from the 

parent/guardian of a district student who wishes to enroll in another district, the 
'superintendent or designee shall review the request and may approve or deny the permit 
vsut .a the terms and conditions of the interdistrict attendance agreement. 

- 

TThe district shall not provide transportation beyond any school attendance area. 
(However, upon request, the Superintendent or designee may authorize transportation for k students living outside an attendance area to and from designated bus stops within the 

J'attendance area if space is available. Priority for such transpo~ation~hfi be based on 
. 

!demonstrated financial need. 
G - 

'- u:-ylZ -.- - -- - r- 
Limitson nt Transfers Out of the District to 

The Supenntendent or designee may limit the number of student transfers out of the 
district to a school district of choice based on the percentages of average daily attendance 



specified in Education Code 1 

n addition, transfers out of the district may be limited during a fiscal year wn me 
, ounty Superintendent of Schools has given the district a negative budget cert~rrcation or E r " 

hen the County Superintendent has determined that the district will not meet the state's 
I *tandards and criteria for fiscal stability in the subsequent fiscal yea. exclusively as a 

esult of student transfers from this district to a school district of choice. (Education 
ode 48307) 

(cf. 3 100 - Budget) 
(cf 3460 - Financial Reports and Accountability) 

The district may deny a transfer of a student out of the district to a schooI district of ' 
choice if the Board determines that the transfer would negatively impact a court-ordered 
or voluntary desegregation plan of the district. (Education Code 48301) 

A child of an active military duty parentiguardian shall not be prohibited fiom 
transferring out of the district to a school district of choice, if the other school district 
approves the application for transfer. (Education Code 48301) 

(cf, 61 73.2 - Education of Children of Military Families) 

Legal Reference: 
EDUCATION CODE 
41020 Annual district audits 
46600-4661 1 Interdistrict attendance agreements 
48204 Residency requirements for school attendance 
48300-483 16 Student attendance alternatives, school district of choice program 
48350-48361 Open Enrollment Act 
48900 Grounds for suspension or expulsion; definition of bullying 
489 1 5 Expulsion; particular circumstances 
489 15.1 Expelled individuals: enrollment in another district 
489 1 8 Rules governing expulsion procedures 
48980 Notice at beginning of term 
523 17 Regional occupational centdprograrn, enrollment of students, interdistrict 
attendance 
ATTORNEY GENERAL OPINIONS 
87 0ps.Cal.Atty.Gen. 132 (2004) 
84 Ops,Cal.Atty.Gen. 198 (2001) 
COURT DECISIONS 
Walnut Valley Unified School District v. the Superior Court of Los Angeles County, 
(201 1) 192 Cal.App.4th 234 
Crawford v. Huntington Beach Union High School District, (2002) 98 Cal.App.4th 1275 



Management Resources: 
CSBA PUBLICATIONS 
Transfer Law Comparison, Fact Sheet, March 201 1 
WEB SITES 
CSBA: http://www.csba,org 
California Department of Education; h t.cde.ca.gov 

.Iffi L 

L 
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CSBA Sample 
Administrative Regulation 

Students 

INTERDISTRICT ATTENDANCE 

OPTlON I: Interdistrict Attendance Permits 

Note: The following option is for use by districts that have entered into an agreement 
other school districts to accept transfers through the "interdistrict attendance 
agreement" process pursuant to Education Code 46600-4661 1. (See Option 1 in 

students a fee for processing applications for interdistrict attendance. 
policy.) In 87 0ns.Cal.Attv.Gen. 132 (2004), the Attorney General opined that 

- 

In accordance with an agreement between the Governing 
district, a permit authorizing a student's attendance outside 
be issued upon approval of both the district of residen 
attendance. 

n 
L' 

The Superintendent or designee may approve an i taistrict attendance pennit for a student 
for any of the following reasons when stipulated&e agreement: 

. A 

Note: 

1. When the student h@$)een determined by staff of either the district of residence or 
district of p r o p q d  attendance to be a victim of an act of bullying as defined in 

48900(r). Such a student shall be given priority for interdistrict 
attendant interdistrict attendance agreement or, in the absence of 

be given consideration for the creation of a new permit. 

I f l o ~ ~ ~ t i o n a l  items #2-12 below should be revised andlor deleted to reflect district practice. 1 w 

To meet the child care needs of the student. Such a student may be allowed to 
continue lo attend district scl~ools only as long as heishe continues to use a child care 
provider within district boundaries. 

( c -  514 Clrilrl Cure and Develupmetrl) 

To meet the student's special mental or physical health needs as certified by a 
physician, school psychologist, or other appropriate school personnel. 



INTERDISTRICT ATTENDANCE (continued) 

When the student has a sibling attending school in the receiving district, to avoid 
splitting the family's anendance. 

A .c. 
'xu 

To nllow the student to complete a selmol year when h i s k  parentsfguard$& have 
moved out of the district during that year. 0'. A 

To allow the student to remain with a class graduating that 
middle, or senior high school. 

To nllow r high school senior to attend the same school $!attended as a junior. 
even if hidher fmily moved out of the district during h~ nior year. 

. Q 
When the parendguardinn provides written evide ihat the family will be moving 
into the district in the immediate future and w o e  ike the student to start the year in 
the district. ?8 A 
When the student will be living out of 9 istrict for one year or less. 

4 

When mornmended review board or by county child 
welfare, probation, in documented cases of serious 
home or community for the student to attend the 
school of residence. 

/i$ i! ,?. I- A~.sencGO&IuIIC)j/ 

;-'-"' -Y@ n . r l n n . n n  Dn. 

When t h e 9  9 valid interest in a particular educational program not offered in the 
distric Qesidence. 

.4 .\p. 
ide a change in school environment for reasons of personal and social 

*Ent. 
x 

In 84 0p.Cal.Attv.Gen. 198 (2001), the Attorney General opined that a lack of school faciliiier is a 
justifiable reason for denial of the interdistrict attendance permit request. However, according 10 the 

1 Attorney General, once the student is admitted, the district may not later deny the student continued f 
attendance at a district school because of overcrowding. ~ l t h o u ~ h  Attorney denen1 opinions are not 
binding on the courts, they are generdtly afforded deference in the coun when there is no specific statutory 
or case law to the contrary. The following paragraph is based on this Altorney General opinion. 

The Superintendent or designee may deny initial requests for interdistrict attendance permits 
due to limited district resources, overcrowding of school facilities at the relevant grade level, 



INTERDlSTMCT ATTENDANCE (continued) 

or other considerations that are not arbitrary. However, once a student is admitted, the 
district may not deny himher continued attendance because of overcrowded facilities at the 
relevant grade level. 

(cx 11-110 - Nondiscrin~inirtimn in Dislrict Progrwrs a~~dActivitics,l 
&Y 

1 Note: Education Code 46601 reauires that. within 30 davs of a reauesr for an interdi~%!~~ermit. I 
parentrlgusrdians whose permit application was denied munbc informed about 
County Board of Education. This notice shall be provided by the district denying 
absence of an agreement between the dislricts, by tlie district of residence. 

Pursuant to Education Code 46601, parentslguardians ma 
the failure or refbsal to issue the permit. The County Board then 
an additional five scl~ool days for good cause, to 
allowed to attend the district of hisher cl~oice. 

-~-3i~&(&tr&fil- Stat 
a county with - -  a 1994-95 e age daily a 

distric i u counc IQ  60 calendar 

Pursuant to Education Code 46602, if the County that the student should be permitted to 
attend tlre district of hislher choice. the district sha l l ' a a t  the student without delav. 

Within 3C intcrdirtiict pennit, the Superintendent or 
who is denied interdistrict attendance 

regarding the process for County Board of Education as specified in Education 
Code 4660 I .  

(cJ 5 r45.6 - Parcnrai NOI@ 

two districts or an appeal by the County Board, the Superintendent 
admit a student who resides in another district for a period not 

to exceed (Education Code 46603) 

o are under consideration for expulsion or who have been expelled may not 
denials or decisions while expulsion proceedings are pending 

(Education Code 46601 

(cJ 51 19 - Stlrdet~ts E~pelledpont Orher Districts) 
(cJ 5144.1 - Sr~spension u)td Erp~rlsio~dDlre Proce.r.s) 

Note: Pursuant to Education Code 46600, once an interdistrict permit is granted and the student is enrolled 
in the new school, the district of enrollment (I) may not require the student to reapply; (2 )  must allow the 
student to continue to attend the scliool, unless the permit contains specific standards for reapplication; and 
(3) along with the district of residence, may not revoke d ~ e  students existing permit if helshe is entering 



INTERDlSTRICT ATTENDANCE (continued) 

grade I I or 12. Therefore, even if an interdistrict attendance agreement between the two districts has 
expired. the student may be altowed to continue attending the school to which l~elshe has transferred, unless 
tho agreement contains specific language requiring reapplication. 

Once a student is admitted to a school on the basis of on interdistrict 
he/she s11alI not be required to reapply for an interdistrict transfer and 
continue to attend the school in which he/she is enrolled, unless 
otherwise specified in the interdistrict attendance agreement. 

year. (Education Code 46600) 
permits shall not be rescinded for students entering grade 11 

m-w 
Note: The following section is for use by the school district of choice 
program pursuant to Education Code 4 8 Y n  in the accompanying Board 

.. .. - .  

Note: The following paragraph may be revised to reflect district practice. Education Code 48312, 
amended by AB 99 (Ch. 15, Statutes of 2017), requires a scllool district of choice to make pu 
annauncements regarding district schools, programs, policies, and procedures, includ 
transportation options. Education Code 48302, as amended by AB 99, encourages districts to h 
informational meetings and make public announcements regarding the current educational progra 
offered by the district so that parentstguardians may make informed decisions regardin; 
W t i o n  rrd proGde iwut  or  -ethc"- '- 'nprove the curren'msy 

li 
- p-.. 

N&: Education Code 48301, as amended iy AB 99 (CII. 15, Statutes of 2017), require< tm 
information he posted on the district's web site. 



INTERDISTRICT ATTENDANCE (continued) 

Note: Pursuant to Education Code 48305, if the district chooses to use existing entrance criteria for 
specialized schools or programs, then the criteria must be u~~iformly applied. The following optional 
paragraph is far use by districts that choose to use existing entrance criteria. 

+ 



INTERDISTRICT ATTENDANCE (continued) 

, G~ 
ote: Education Code 48303 provides that a distiict may n% deny a transrbecause theadditional cost 

' 

sllucating the student would exceed the amount of additional state-aid to be received. However, pursuant 
Education Code 48303, a tritnsfer may be reiected if it would reouire tlie district tn create a new nrograrn 
serve the L ;oecifie( iten 

:ransfer mdm+kA& into the district & k k e  pwgmm if the Governing Board determines that the 1 
insfer would negatively impact a court-ordered desegregation plan, a voluntary desegregation plan, or the 
cia1 and ethnic balance of the district. In Crawkrd ,v. Huntinaton Beach Union Hich S~hool  Distria a 

--alifornia appellate court held that a district's intradistrict open enrollment policy, which contained a racial 
and ethnic balance component as authorized by Education Code 35I60.5, was unconstitutional. N+HXW.H 

. . 
.HWWM& According to the court, because the constitutional provisions added by Proposition 209 i~ 
9 1  
1996 (California Constitution, Articlc 1, Section 31) prohibit discrimination against or preferentiat 
treatment for any individual o r  group on the basis of race, sex, color, ethnicity, or national origin, . .  . . adeptkg a district must not adopt a policy containing different admission criteria 
on the basis of race. 

. .  . 
7.. 

0171, denial of transfers on the basis of a voluntary desegregation plan or  t b  racial and eth 
aIance of the district must be consistent with the provisions of Proposition 209. It is recomme 
hat the district consult l c ~ a l  counsel before ~ d a n t i n ~  a nnlicv in H ~ W  the Apninl nf tmncfe rc  nn PI e 
' thezbase 



INTERDISTRICT ATTENDANCE (continued) 



INTERDISTRICT ATTENDANCE (continued) 

Note: The following paragraph i e r e  that rin n 

e i n t a i n  high schools. 



INTERDISTRICT ATTENDANCE (continued) 

d \.' 
mrsuant to Education Code 4WW 48307, -!f17* " L y  %&+&W4j 
&st not pmKb4 h+fewbd deny a student whose parenuguardian is in active military duty frc 

nsferring out of the district to any other district. In additian, Education Code 46600, as amcnde 
AB 2659 (Ch. 186, Statutes of 2016), provides that a district must not prohibit the transfer of s 

student out of the district to any other district that approves tl1c~nsfer,rcp1a.rdIess of whether F - terdistricttran .agreemen or z - t is issued. 
i 
- 

- - - 
Iias not designated itself as a school district of choice, it hiis h e  authority pursuant 
to limit the number of students transferring out oftbe district into other districts tl 



INTERDISTRICT ATTENDANCE (continued) 

1 1 1 F  UI L I I G  U I J L I I C C  UI C l l V l  I district may revise lkeCB 
I307 based on its ADAJ - 

L., IIU 

& it 
118s p u s l a r r l ~  r l l b r p r l u l r  IN 1777 UIILII LIIC )IILJCIII uayj. I 

I #i to reflect the applicable Dercentage in Education Co 

m .  I .  I + 

- 1 . 5 
', .- . - . C i 50 ,.." 

of 2017), Education Code 48307 provides t l ~ a t  denial of trunsfcrs on the basis of  a volunt 
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Center USD 
Administrative Regulation 
Interdistrict Attendance 

AR 5117 
Students 

strict 1 mce Permits 

In accordance with an agreement between the Governing Board and the board of another 
district, a permit authorizing a student's attendance outside hisher district of residence 
may be issued upon approval of both the district of residence and the district of proposed 
attendance. 

The Superintendent or designee may approve an interdistrict attendance permit for a 
student for any of the following reasons when stipulated in the agreement: 

I. When the student has been determined by staff of either the district of residence 
or district of proposed attendance to be a victim of an act of bullying as defined in 
Education Code 48900(r). Such a student shall be given priority for interdistrict 
attendance under any existing interdistrict attendance agreement or, in the absence of an 
agreement, shall be given consideration for the creation of a new permit. (Education 
Code 46600) 

(cf, 5 13 1.2 - Bullying) 

2. To meet the child care needs of the student. Such a student may be allowed to 
continue to attend district schools only as long as he/she continues to use a child care 
provider within district boundaries, - -- ---- 7--- . - . . 

Q ---l(y A E z . . J  
~ k e ~ & ~ - m e n t a l  or physical health needs as certified by a 

school psychoIogist, or other appropriate school personnel. 

p. 61 59 - Individualized Education Program) 

4. When the student has a sibling attending school in the receiving district, to avoid 
splitting the family's attendance. 

5. To allow the student to complete a school year when hisher parentslguardians 
have moved out of the district during that year. 

6. To allow the student to remain with a class graduating that year from an 
elementary, middle, or senior high school. 



7. To allow a high scnool senior to attend the same school he/she attended as a 
junior, even if histher family moved out of the district during the junior year, 

8. When the parenttguardian provides f i t t e n  evidence that the family will be 
moving into the district in the- . , . . . .  fi re and would like the student to start the 
year in the district. 

9, When the student will be living out of the district for one year or less. 

10. When recommended by the school attendance review board or by county child 
welfare, probation, or social service agency staff in documented cases of serious home or 
community problems which make it inadvisabIe for the student to attend the school of 
residence. 

(cf. 5 1 13.1 - Chronic Absence and Truancy) 

1 1. When there is valid interest in a particular educational program not offered in the 
district of residence. 

12. To provide a change in school environment for reasons of personal and social 
adjustment. 

The Superintendent or designee may deny initial requests for interdistrict attendance 
permits due to limited district resources, overcrowding of school facilities at the relevant 
grade Ievel, or other considerations that are not arbitrary. However, once a student is 
admitted, the district may not deny him'her continued attendance because of overcrowded 
facilities at the relevant grade level. 

(cf 0410 - Nondiscrimination in District Programs and Activities) 

Within 30 days of a request for an interdistrict permit, the Superintendent or designee 
shall notifjr the parents/guardians of a student who is denied interdistrict attendance 
regarding the process for appeal to the County Board of Education as specified in 
Education Code 46601. (Education Code 46601) 

(cf. 15.6 - Parental ~otifications) 

Pending a decision by the two districts or an appeal by the County Board, the 
Superintendent or designee may provisionally admit a student who resides in another 
district for a period not to exceed two school months, (Education Code 46603) 

Students who are under consideration for expulsion or who have been expelled may not 
appeaI interdistrict attendance denials or decisions while expulsion proceedings are 
pending or during the term of the expulsion. (Education Code 46602) 

(cf. 5 1 19 - Students Expelled fiom Other Districts) 



(cf. 5 144.1 - Suspension and ExpuIsion/Due Process) 

Once a student is admitted to a school on the basis of an interdistrict attendance permit, 
helshe shall not be required to reapply for an interdistrict transfer and shall be allowed to 
continue to attend the school in which helshe is enrolled, unless reapplication standards 
are otherwise specified in the interdistrict attendance agreement. Existing interdistrict 
attendance permits shall not be rescinded for students entering grade 1 1 or 12 in the 
subsequent school year. (Education Code 46600) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: October 17,201 2 Anteloue. California 



CSBA Sample 
Administrative Regulation 

Students 

WITHHOLDING GRADES, DIPLOMA OR TRANSCRIPTS 

Note: rursuant to hducation Code 48YU.1, parents.'guardlans of any minor who wllltully cuts, dela 
to the district, o r  who does not ret 

r paying damages to the district up to 

+% - ee BPI AR 3515.4 - Recovery for Property 
thorized t 

' - 
',old the rades, diplo- 

' h  Education Code 48904 mandates the boverninR-- . . I  e 

property of the district or does not return district property that has been loaned ta 
hirnfher upon demand of a district employee, the student's parents/guardians may be 
required to pay the costs of all damages within the limits established pursuant to  
Education Code 48904. Until the student's parents/guardians have paid for the 
damages, the Superintendent or designee may withhold the student's grades, diploma, 
and/or transcripts. (Education Code 48904) 

~ e f o r e  withholding the student's 
grades, diploma, and/or transcripts, the Superintendent or designee shall inform the 
student's parentskuardians in writing of the student's alleged miscoaduct. [Education 

de 4 8 9 0 4 1  



WITHHOLDING GRADES, DIPLOMA OR TRANSCRIPTS (continued) 

Note: Education Code 48904 mandates that the district's procedures for withllolding a student's 
grades, diploma, andlor transcripts conform to procedures established in thc Education Code l o 4  
student expulsion. For duc process pro< re1 nt exputsic see BPiAR 5144. 4- 

m T h e  student shall be afforded due process consistent with 
procedures established for the expulsion of students. LEducation Code 48904a 

2 I 1  

(cf: 51 44. I - Srrspet~.siort ut~d &p~risbr/Dzre froctr,~) 

or return the property, 
of volur~tary work for the 

etion of the voluntary 
transcripts shall be released. 

eumah When a student who is transferring into the district bas had hisher grades, 
fliptoma, andlor transcripts withheld by the previous district, the Superintendent or 
designee shall continue to withhold the student's grades, diploma, and/or transcripts 
until notified by the previous district that the decision to withhold has been rescinded, 

~tio " ' 

9 U p o n  receiving notice that a student whose 
prades, diploma, and/or transcripts have been withheld by the district has transferred 
to another district in California, the Superintendent or  designee shalt provide the 
student's records to the new districf and notify the new district that the studentts 
grades, diploma, andlor transcripts are being withheld from the student and 
parents/guardians pursuant to Education Code 48904. 



WITHHOLDING GRADES, DIPLOMA OR TRANSCRIPTS (continued) 

The Superintendent or designee shall l.3U .~otiFy the "..st ,' parentI/guardianl in writing 
that f m  decision to withhold @e stub grades, diplomala :or transcript! 
will be enforced by the new district. (Education Code 48904.3) 

Legal Refeertce; 
EDUCA TlON CODE 
48904 Liabilio~ ofpurcnl 
48904.3 I17iii~kofdirtg grades, dipirjnlas, or transcripts ii?jztty lrat~sfer of 
pupils to ,tav scltoof districts: ,torice lo rrsdtil 
4891 1 Si~spensio~a ly priricipcrl, dt.sigtt.rrre or srrperi~tie)~de 
49069 Ahsoltrte right io acce.ss 

Policy Rcfcrcnce UPDATE Service 
Copyrigllt 2017 by California Scliool Boards Association. West Sacramcnio. Culifornia 95691 
All rights rcscrvcd. 



Administrative Regulation 
Withholding Grades, Diploma Or Transcripts 

AR 5125.2 
Students 

When school property has been willfully damaged or not returned upon demand, the 
principal or designee shall inform the parentiguardian in writing of the responsible 
student's alleged misconduct and the reparation that may be due. 

This notice shall include a statement that the district may withhold grades, dipIoma or 
transcripts fi-om the student and parenttguardian until reparation is made. 

(cf. 5 13 1.5 - Vandalism, Thefi and Graffiti) 
(cf. 6161.2 - Damaged or Lost Instructional Materials) 

If reparation is not made, the district shall afford the student hislher due process rights in 
conformance with Education Code expuIsion procedures and may withhold the student's 
grades, diploma or transcripts. 

3 
(cf 5144.1 - Suspension and ExpulsionlDue Process) 

If the student and parent/guardian are unable to pay for the damages or return the 
property, the principal or designee shall provide a program of voluntary work for the 
student to do. When this voluntary work is completed, the student's grades, diploma or 
transcripts shall be released. (Education Code 48904) 

When a student from whom the district is withholding grades, diploma or transcripts 
transfers to another district, this information shaIl be sent to the new district with the 
student's records and a request that these items continue to be withheld until the new 
district receives notification that the debt has been cleared. 

--mu- 
The Superintendent or d e s t ' s h a l l  notify th:! p'ar'entlguardian in writing that this 
district's decision to withhold grades, diploma or transcript will be enforced by the new 
district, (Education Code 48904.3) 

The district shall withhold grades, diploma or transcripts fiom any student transferring 
into the district whose misconduct caused a previous district to withhold them. When 
informed by the previous district that its decision has been rescinded, the district shalt 
release these documents, (Education Code 48904.3) 

(cf 5125 - Student Records) 



Legal Reference: 
EDUCATION CODE 
48904 Liability of parent 
48904.3 Withholding grades, diplomas, or transcripts of pupils causing property damage 
or injury; transfer of pupils to new school districts; notice to rescind decision to withhold 
4891 1 Suspension by principal, designee or superintendent 
49069 Absolute right to access 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: October 15, 1992 Antelope, California 



CSBA Sample 
Board Policy 

Students 

ALCOHOL AND OTHER DRUGS 

The Governing Board believes that the use of alcohol or other d m g s ~ ~ e r s e l y  affects a 
student's ability to achieve academic success, is physically and e m o ~ l l y  harmhl, arid has 
h- * .  

. . 
w k h f q h e d + w k m w h -  The Superintendent or designee shall 
develop comprehensive programs and activities to f~s_ter safe, healthy, and drug-fret 
environments that suppc academic achieveme 

(cj: 4020 - Drug aj7d Alcohol-Free IYorh-DI- 
p- 

(cJ 5 13 7 - Positive School Clinru re 

Note: The Every Student ~ucceeds Act (P.L. 114-95) amended 20 USC 7101-7122 to establish t 
Student Support and Academic Enrichment Grants program, which may be used for scvel 
specified purposes including activities to improve school conditions for student learning. F 
participating districts, 20 USC 71 18 requires parentiguardian involvement in program activities al 
encourages partnerships with an institution of higher education, business, nonprofit organizatic 
community-bascd organization, or  other public o r  private entity. 20 USC 7116 specifies stakehold 
groups that must be consulted in the development of the grant application, inciudi 
parents/guardiens, teachers, principals, other school leaders, specialized instructional suppc 
pcrsonncl, students, community-bascd organizations, local government representatives (e.g., Ir 
-iforcement, juvenile court, child welfare agency, public housing agency), Indian tribes o r  trit 

'ganization, charter school leaders and staff- and others with re l~vnnt  nnrt demnnctrnt~tl r ~ n ~ r t i c r  

cventior interln- ' 

auulilurl, auucntiun cuuc 31268 encourages districts to collaborate with county offtces of educati 
the provision of education programs for alcohol and drug prevention and to coordinate progr 

plannine and implementation with health, social serviccs, criminal justice, cduca&n,-andpot I a 
The district's aicohol and drug prevention and intervention , rograms shall . . 

coordinated with other school and community-based services and programs and shall 
promote the involvement of parents/guardians. Thc Superintendent or  designee may 
collaborate with the county office of educat ion,  community-based organizations, health 
provider? nforcement agencies, local child welfare agencies, postsecondary 



ALCOHOL AND OTHER DRUGS (continued) 

102 t'orrth Senbit 
(cf: 1220 - Citizerr Addsory I 

.c. 
' ' 6020 - Puren Involves <%O 

a/ 2% 
ET"' ----- 

4 below reflect some of the types of prog 
ademic Enriclirnent Grants program p: 

ote: ltems 
lpport and 

.,, may 
: to  20 1 - - 

4-95, and may be revised to reflect district practicc 

~tervcntion programs and activities may include, but are not limited 

\U' 
& A 

educate students against the use of -lr.r%l, t o b ~ ~ w ,  c~nn-bis, cmnl rp lpcc  +nh*~,-r 

nroducts. and electronic ci~aret te!  

Professional development and training for school staff, specialized instructions' 
support personnet, and interested community rnem bers on drug prevention, 
-ducation, early identification, intervention mentor'-- --love-- st----- 

School-based mcnta, ,,,..,. ,,. . .,,,, ,.,, .,,.,,, ,,, ,, .,,,,,,,,,,,.,,, ,. ,, ,, ,,, 
h o d  referrals to counseling services, and/or partnerships with public or prim8 

:alth care entities that have aualified rnenta! and behavioral health 
-ofcssional$ 



ALCOHOL AND OTHER DRUGS (continued) 

Programs and acrlvltlcs that provruc mentoring ano s c h w n s e ~ l n ~  



ALCOHOL AND OTHER DRUGS (continued) 

Instruction 

The district shall provide science-based preventative has been proven 
effective in helping students avoid the use of alcohol and ot 

v All instruction and related npjerrais shall consistently state that unlawhl use of alcohol 
other drugs is brondTBf. Instruction shall not include €I! 
n --drugs or alcohol when such use is illegal (3 
3%; Health and Sg"$.coclode A 1 1999.2) 

' k 
The district el offer staff development activities for staff who implement the 
comprehensie rug and alcohol prevention and intervention program. 

,.% 

nd Student Assistance Programs 

Note: Pursuant to 20 USC ?-I44 71 18, as amended by P,L. 114-95, progranrs which may be funded un& I 
the E & & ~ - D W * Q - W H +  Student Support and Academic Enriclrme 
Grants program include programs of counseling, mentoring, referral services, i other student assistan 
nrnnrame The following section may be revised to reflect district practice. 

.n addition, Education Code 215 mandates that sny district serving grades 7-12 adopt a s 
wevention licy whi contain ensures and stralegics lor addressing thc nc! of I I-risk grou 
ncluding, --* 
'revention 



ALCOHOL AND OTHER DRUGS (continued) 

,,hool staff, students! and parentslguardians 
, -lbo~, ~ar ly  warning signs which may indicate alcohol and other drug use 

and abou ppropriate agencies offering intervention programs, counseling, referral: and 
other student assistance programs. - e 
The Board strongly encourages any student who is using alcohol or drugs to 
matter with hisher parent/guardian or with any staff member. Students who 
use of alcohol or other drugs when seeking help from an intervention or g 
shall not be disciplined for such use. 

Enforcement/Disciplinu 
- .  - - - .  . * .  . .  

grounds or at school-sponsored activities. 

bods), 
fcJ 3513,4 - Drtig und - I Free Sci~uuls) cS\" 
f c -  513 1 - Conhict, 

(cJ 51 31.63 - Steroid,, 
. $0 

A \ 
(cJ 5145. I I - Qtresfionir~g mid Apprehens by Low - Dfircenlent) - 

5. I? - Searc/~ arrd Sei-t< (J" 

lne Auperin~enaent or deslgnee snau clearly communlcare to a11 sruaents, stah, 
parents/guardians the districts policies, regulations, 7-' - - ' - - - I  - . I - -  --I-*--' to the usf 

Note: to Educ In Code 48900, a student's unlawful possession, use, sale, or furnishing 
B o h o l  or a controlled substance is a ground for suspension or expulsion; see AR 5144.1 - Suspensi 



ALCOHOL AND OTHER DRUGS (continued) 

. tudent  found selling a controlled substance listed in Health and Safety Code 
11053-11058 shall bc expelled in accordance with BP/AR 5144.1 - Suspension and 
Ixpulsion/Due Process. A student found to have committed another drug or alcohol 

~ffense, ilicluding possession or intoxication, shall be referred to appropriate behavioral 
nterventions or student assistance programs, and may be subject to discipline on a i. sse-by-case basis. 

(c.J 5 14 J - Discipli~~e) 
{if. 5144. I - Sitspe~~sior~ arld fiptrl.~io~~/Dlre Process) 
(cf. 6 145 - Ertrclrrricttior an J Coclrrric~rlar d ctivitie.~) 

,gram 
n 

- - V 
..ate: ~ u m n t  6 USC 71 1- amenmb by r.r. 1 1 4 - 9 5 ; t i t u d r 1 # t  I Andemic Enrichnenl Cnnlr must include a description of how the district will 

ngram effectiveness based on identified progrim objectives and outcomes. The following paragram ] 

L ne Board mu aup~-rrn~cnuenr snall agree upon pcriurmance measures wit WIII ue usea lo 
monitor and determine the effectiveness of ike districtk programs in reducing drug and 
alcohol use. The Superintendent or designee shall 



ALCOHOL AND OTHER DRUGS (continued) 

Legal Rcjererrcc: 
EDUCrl T/<IN CODE 
440-19 h i ~ o r u ~ t  or sirspecred ulcohol or drug ahrise by stzrdenr 
44645 Ir~-sen~icc training anabolic steroids 
48900 Srrupei1siorr or esprrlsiori (jyorinds) 
48900.5 Sii.spc~~.sioi~, iirtritarion on irnpouition; exception 
48901 Snrmkirlg or rrsc of tobacco prol~ibited 
48901.5 Prohibition of elrcrro~~ic .rigr;lnling devices 
48902 Not$catiorr o/lml. erlfocenrenr a~itl~rvirirs; civil or criniii~al i~ntnanior 
-18909 Nurcoticx or other IraiIricinogenic drrrgx 
489 15 Erprrlsiorz; purticriiur circrirnstunces 
19602 Co~fidcnriuliy ufplrpil inJ01'1nntion 
5 1202 btsirzrction in personal arrd prrbiic henlth nnd scfcty 
5 1203 lnstrtrcrior~ orr alcohol, narcotics und re,~tricted da~qyrutrs 
5 12 10 Arcas of AVIIC& 

j 1220 Arec1s ofsfltdy, grude.~ 7 to I2 
51260-5 1169 Drug ecilrcarion 
6ODJl h~,srnrctiortal nruterials. 

BUSINESS AND PROFESSIONS CODE 

HEALTH AND SAFETY CODE 
25608 AIcohof on sc>hool properr?); rise 

11 032 Nurcotics, restricred durtgerorrs 

1 1353.6 Jtrvenile Drrrg 

rrssiort of drug ubitse in schools 

e.y by perxon tmder age of 2 I, brrr aged 13 or ova;. 

UNITEL) STA TES CODE. TITLE 10 
5512 Notio~~uI rdtticutir~n goals 

m 
712 

81 
S ~ ~ P J  

Il4ur1agerr1ertt Resuurc~: (see r r u r  pugel 



ALCOHOL AND OTHER DRUGS (continued) 

rl.lanugetticn! Resolrrca: 
WEB SITES 
CaIifornia Dtpartn~rru o/ Educntiotr. Alcol~ol, Tobncco nt~d Olhvr Drug Prewntq~:  
I z t t p : / / ~ ~ ~ ~ r ~ r ~  cdc. cu.pov/f.~'//re/u~ -1- 

Policy Rcfercnce UPDATE Service 
Copyright 201 7 hy Cnlifornin Sch~~al  Boards Association. West Sacnrncnto. California 95693 
All rights reserved. 



Center USD 
Board Policy 
Alcohol And Other Drugs 

BP 5131.6 
Students 

The Governing Board believes that the use of alcohol or other drugs adversely affects a I 

student's ability to achieve academic success, is physically and emotionally harmful, and 
has serious social and legal consequences. The Board desires to keep district schools free 
of alcohol and other drugs in order to help prevent violence, promote school safety and 
create a well-disciplined environment conduc learning. " I 

1, 
The Superintendent or designee shaIl develop, ~mp~ement and evaluate a cc prehenslve 
prevention and intervention program that is coordinated with other school iuld 
community-based services and programs. The district's program shall be scientifically 
based and designed to prevent or reduce alcohol or other drug use and the possession and 
distribution of illegal drugs, It shall include primary prevention activities such as 
decision-making skills and conflict management, instruction, referral to a rehabilitation 
program, enforcement/discipline, activities that promote the involvement of 
parents/guardians and coordination with appropriate community agencies and 
organizations. 

(cf. 0450 - Comprehensive Safety Plan) 
(cf 1020 - Youth Services) 
(cf. 4020 - Drug and Alcohol-Free Workp!nw) 
(cf. 5 13 8 - Conflict ResolutiodPeer Medii n) 
(cf. 6020 - Parent Invo!vvent)' ' ' 
The Board and Superintendent s h d  agree upon performance measures that will be used 
to monitor and determine the effectiveness of the district's program in reducing drug and 
aIcohol use. The Superintendent or designee shall deveIop and implement an evaluation 
process that includes ongoing assessment and analysis of objective data regarding the 
incidence of drug and alcohol use among district students, including discipline problems, 
and the prevalence of risk factors. 

The Superintendent or designee shall consult with principals, teachers, other school 
1 somel, students and parentslguardians when developing the district's program. - I  

The Superintendent or designee shall clearly communicate to all students, staff i d  
parents/guardians the district's policies, regulations and school rules related to the use of 
alcohol and other drugs on school campuses or at schooI activities. Information about 
program needs and goals shall be widely distributed in the community. 



(cf, 5 13 1.6 1 - Drug Testing) 
(cf. 513 1.62 - Tobacco) 
(cf. 5 13 1.63 - Anabolic Steroids) 

Staff should encourage students to participate as r e s m e  partners in efforts to 
maintain a safe, constructive school climate. - 

(cf, 5 137 - Positive School Climate) 

The Board encourages the establishment o eve1 advisory groups to assist in 
promoting alcohol- and drug-free schools. 

(cf. 1220 - Citizen Advisory Committees) 

The district's drug education program shall augment county drug education services, if 
any, District staff shall take every opportunity to cooperate with county and county 
office of education staff in planning and implementing collaborative alcohol and drug - , I 
prevention programs, ' - 

(cf. 1020 - Youth ~em- 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

Instruction 

The district shall provide science-based preventative instruction which has been proven 
effective in helping students avoid the use of alcohol and other drugs. 

(cf, 6142.1 - Sexual Health and HIVIAIDS Prevention Instruction) 
(cf. 6142.8 - Comprehensive Health Education) 
(cf. 6143 - Courses of Study) 

All instruction and related materials shall consistently state that unlawfbl use of alcohol 
or other drugs is wrong and harmful. Instruction shall not include the concept of 
responsible use of drugs or alcohol when such use is illegal. (20 USC 71 14,7162; Health 
and Safety Code 11999.2) 

The district shall offer staff development activities for staff who implement the 
comprehensive drug and alcohol prevention and intervention program. 

(cf. 41 3 1 - Staff Development) 

Intervention, Referral and Student Assistance Programs 

School staff, students and parents/guardians shall be informed about early warning signs 
which may indicate alcohol and other drug use and about appropriate agencies offering 
intervention programs, counseling, referral and other student assistance programs, 



The Board strongly encourages any student who is using alcohol or drugs to discuss the 
matter with hisher parentiguardian or with any staff member. Students who disclose 
their use of alcohol or other drugs when seeking help from an intervention or recovery 
program shall not be disciplined for such use. 

The Superintendent or designee shall take appropriate action to eliminate possession, use 
or sale of alcohol and other drugs and related paraphernalia on school grounds or at 
school-sponsored activities. 

(cf 5 13 1 - Conduct) 
(cf 5 145.1 1 - Questioning and Apprehension) 
(cf 5 145.12 - Search and Seizure) 

Students possessing, using or selling alcohol or other drugs or related paraphernalia shall 
be subject to disciplinary procedures including suspension or expulsion andlor referral to 
law enforcement in accordance with law, Board policy and administrative regulation. In 
addition, such students may be referred to an appropriate counseling program, transferred 
to an alternative placement, and/or be restricted fiom extracurricular activities, including 
athletics. 

(cf. 5 1 44 - Discipline) 
(cf 5 144.1 - Suspension and ExpulsiodDue Process) 

Legal Reference: 
EDUCATION CODE 
44049 Known or suspected alcohol or drug abuse by student 
44645 In-service training anabolic steroids 
48900 Suspension or expulsion (grounds) 
48900.5 Suspension, limitation on imposition; exception 
48901 Smoking or use of tobacco prohibited 
48901.5 Prohibition of electronic signaling devices 
48902 Notification of law enforcement authorities; civil or criminal immunity 
48909 Narcotics or other hallucinogenic drugs 
4891 5 Expulsion; particular circumstances 
49602 Confidentiality of pupil information 
5 1202 Instruction in personal and public health I safety 
51203 Instruction on alcohol, narcotics and rest ed dangerous drugs 
51210 Areas of study 
51220 Areas of study, grades 7 to 12 
5 1260-5 1269 Drug education 



60041 Instructional ,materials 
60 I 10-601 15 Instructional materras on alcohol ug education 
BUSINESS AND PROFESSIONS CODE 
25608 Alcohol on school property; use in connection with instruction 
HEALTH AND SAFETY CODE 
1 1 032 Narcotics, restricted dangerous drugs and uijuana 
1 1053-1 1058 Standards and schedules 
11353.6 Juvenile Drug Trafficking and Schol ard Act 
1 13 57 Unauthorized possession of marijuana; possession in school or on school grounds 
1 1361.5 Destruction of arrest or conviction records 
1 1 3 72.7 Drug program f h d ;  uses 
1 1802 Joint school-community alcohol abuse primary education an e n t i o n  program 
1 1998-1 1998.3 Drug and Alcohol Abuse Master Plans 
1 1999-1 1999.3 Alcohol and drug program funding; no unlawfhl use 
1241 75-1 24200 Adolescent family life program 
PENAL CODE 
13860-1 3864 Suppression of drug abuse in schools 
VEHICLE CODE 
13202.5 Drug and alcohol related offenses by person under age of 2 1, but aged 13 or 
over; 
WELFARE AND INSTITUTIONS CODE 
828 DiscIosure of information re minors 
828.1 Disclosure of criminal records; protection of vulnerable staff & students 
UNITED STATES CODE, TITLE 20 
58 12 National education goals 
7101-71 84 Safe and Drug-Free Schools and Communities Act 

Management Resources: 
WEB SITES 
California Department of Education, Alcohol, Tobacco and Other Drug Prevention: 
http://www.cde.cagov/ls/he/at 
California Healthy ICids: http://www,califomiahealthykids,org 
U.S. Department of Education, Office of Safe and Drug Free Schools: 
http://www.ed.gov/aboutlofficesflist/osdfs/index.html 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: October 6,2004 Antelope, California 



Center USD 
Exhibit 
Steroids 

E 5131.63 
Students 

AGREEMENT FOR STUDENT ATHLETE AND PARENT/GUARDIAN 
REGARDING USE OF STEROIDS 

- 
(print name of student athlete) 

Directions: As a condition of membership in the California Interscholastic Federation 
(CIF) and in accordance with Education Code 49030, the Governing Board of the Center 
Unified School District has adopted Board Policy 5 13 1.63 prohibiting the use and abuse 
of androgenic/anabolic steroids as specified below. CIF Bylaw 524 requires that all 
participating students and their parentdguardians sign this agreement. 

By signing below, we agree that the student shall not use androgenic/anaboIic steroids or 
any dietary supplement banned by the U.S. Anti-Doping Agency as well as the substance 
synephrine, without a written prescription from a licensed health care practitioner to treat 
a medical condition. 

We recognize that under CIF Bylaw 200.D the student may be subject to penalties, 
including ineligibility for any CIF competition, if the student or hisher parentlguardian 
provides false or fraudulent r- information ..I .- I..--.- to - .-.= the . CIF. . 

= 
- . ...,,. .... , ,., ., . ,.K,".,. . . -  

We understand that the student's violation of the district's policy regarding steroids may 
result in discipline against himher including, but not limited to, restriction from atmetics 
or suspension or expulsion fiom school, 

Signature of student athlete Date 

Signature of parent/guardian Date 

ExhibitCENTER UNIFIED SCHOOL DISTRICT 
version: August 16,2006 Antelope, California 



CSBA Sample 
Board Policy 

Students 

DISCIPLINE 

student engagement and school clinlatc. See BWAR 0460 - Local Control and Accountability Plan. 

Since a district's ability ro meet its goals around these priorities is impacted by its studerlt discipline policies 
and practices, the Board nlust be careful to enact rules that are effective in maintaining safety and order on 
campus and in correcting student misbehavior witIlout unnecessarily excluding students from scl~ool or 
participation in instruction. specifies behaviors for which a student may be 
suspended andtor recommended for expulsion (see BPIAR 5144.1 - Suspension and ExpuhionlDue Process) 
and authorizes the use of age-appropriate alternatives designed to address a student's specific misbehavior, 
including those listed in Education Code 48900.5 and 48900.6. 

In addition, the U.S. Department of Justice's Civil Rights Division and the U.S. Department of Education's 
Office for Civil Rights (OCR), in their joint January 2014 Dear Colleacue Letter on the Nondiscriminatorv 
Administration of School Discinline, state that studies have suggested a correlation between esclusionary 
discipline poticies and practices (such as suspension and espulsion) and an array of serious educational, 
economic. and social probtems, including school avoidance, diminished educational engagement, decreased 

with appropriate interventions and supports as a 

The Governing Board is committed to providing a safe, supportive, and positive school 
environment which is cor~ducive to student leanling and to preparing students for responsible 
citizenship by fostering self-discipline and personal responsibility. The Board believes that 
high expectations for student behavior, use of effective school and classroom management 
strategies, provision of appropriate intervention and support, and parent involvement can 
minimize the need for disciplinary measures that exclude students From instruction as a 
means for correcting student misbehavior. 

(cf; 511- h~eirce arrrl- Tr~rurr 
(cJ: 313 1 - CorldlrcO 
(cj: j 13 1.1 - Bus C'onrltrct) 
(cJ 5 13 1.2 - Bul(vi~~g) 
(cj: j 13 7 - Positive School Clinmrc) 
(cJ 5145.9 - Huri.-h4otii~arcd Behavior) 
(~f 6020 - Purer~t Ir~vulvmlcnr) 

I The Superintendent or designee shall r I effective, age- 
appropriate strategies for maintaining a positive school climate and correcting student 
misbehavior at district schools. The strategies shall focus on providing students with needed 



DISCIPLINE (continued) 

supports; communicating clear, appropriate, and consistei~t expectations and consequences 
for student conduct; and ensuring equity and continuous improvement in the implementation 
of district discipline policies and practices, 

In addition, the Superintendent or designee's strategies , 
shall reflect the Board's preference for the use of positive interventions an- ilternative 

, D disciplinnry measures over exclusionary discipline measures w: CGT- 

Disciplinary measures that may result in loss of instructional time or cause students to be 
disengaged from 11. sucl ; detention. suspension, and expulsion, shall be imposed only 
when required a :rrr by law or when other means of' correction have been 
documented Lo have railea. (Education Code 48900.5) 

tc: Pursuant to Education Codc 49557.5, as addcd by SB 250 (CL. 726, Statulcs of 2017), districts 
st ensure that any discipline imposed on a student docs not result i n  thc denial o r  delay al 
tritionally adequate nical. The fotlowing paragraph is for use by districts participating in  tnc 
tional School Lunch and/or BrcakF~st Progrtlnl (12 USC 1751-1769i, 17733, or any district 
ich tlicre is a scltool reauircrl to se-~y(3-a free or reduced-price-n~cal during tlrc school day pursu 
Education Code 4955 'f s d 

,001 d~sllallnlimyary action taken again# 
dent to result in the denial or ( ly of a acation Codc 49557.53 

I Note: The following optiana1 paragraph may be revised to reflect district practice. According to Public 
Counsel's model policy issued as part o f  tlic Fix: School Discipline Project, a discipline matrix that lists I 

I violations and consequences could be a useful guide to school site administrators-with regard to when I 
I suspension or expulsion referrals should be utilized. 

- 

I 



DISCIPLINE (continued) 

Note: Education Code 35291.5 authorizes, but does not require, scllool sites lo adopt rules and procedures 
for student discipline. Pursuant to Education Code 32282, any adopted site-level discipline rules must be 
included in the comprehensive safely plan; see BPiAR 0450 - Compretlensive Safety Plan. Tlie following 
paragraph is optionuI. 

The administrative staff at each school may develop disciplinary rules to meet the school's 
particular needs consistent with law, Board policy, and district regulations. The Board, at an 
open meeting, siiall review the approved school discipline rules For consistency with Board 
policy and state law. Site-level disciplinary rules shall be included in the district's 
comprehensive safety plan. (Education Code 32284 35291.5 

At a11 times, the safety of students and staff and the maintenance of an orderly school 
environment sl~all be priorities in determining appropriate discipline. When misconduct 
occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. When choosing between different disciplinary strategies, staff shall 
consider the effect of each optiori on the student's health, well-being, and opportunity to 
ieam. 

Staff shall enforce disciplinary rules fairly, consistently, and in accordance wit11 the district's 
nondiscrimination policies. 

The Superintendent or designee shall provide professional development as necessary to assist 
staff in developing the skills needed to effectively imple~nent the disciplinary strategies 
adopted fbr district schools, including, but not limited to, consistent school and classroom 
management skills, effective accountability and positive intervention techniques, and 
development of strong, cooperative relationships wit11 parentsiguardians. 

Note: Pursuam to Education Code 53060,j ! the district must 
annually adopt an LCAP that includes a description of  district goals for improving scl~ool climate, as 
provided in the following paragraph. 

District goals fbr improving school climate, based on suspension and expulsion rates, surveys 
of students, staff: and parents/guardians regarding their sense of scl~ool safety, and other local 
measures, shall be included in the district's local control and accountability plan, as required 
by law. 



DISCIPLINE (continued) 

(cJ 0460 - Local Corurol and Accotrrlrahifi~~t Plurt) 
(cJ 3 100 - Bzrdget) 

At the beginning of each school year, the Superintendent or designee shall report to the 
Board regarding disciplinary strategies used in district schools in  he immediately preceding 
school year and their effect on student learning. 



DISC fPLlNE (continued) 

Legcrl Rcjkrref~ce: 
EDUUrl T/ON CODE 
32280-32258 School sufe[y plans 
35146 Closed si.ssiotrs 
35291 Rltle.~ 
35291.5-35291.7 Scliool-adopled clisciplirte rrtkes 
3 7223 M'eekend clnssrs 
44807.5 Restricfio~~.fioai I-ecess 
45'900-48926 Szlspension at~d crplrlsio,? 
-19980-48985 NoriJcatiutz ofparet~f/g~rurdiu~~ 
49330-49335 lnjlrrioirs ohjcr m 

ind ( t c~co t~~~~ahi~ i t~ f  P ~ a ~ t  
CII'IL CODE 
1 7 14.1 Pi~rentrrl iiabilip for child's nliscondtm 
CODE OF REGU1.A TIONS. TITLE 3 
307 Pariicipurion in school uctirtirirs ttrtlil deprrrt~~rc rflb~rs 
3j3 Deralriort ujer scl?(~ol 

VITED ST2 TES CODE, TITLC 
'51-1 769j Sc11ool L~~trclt ~'rcr~rut?i 

~hflagc~re?lt  Resotrrcm: 
CSBA PUB LIC.4 TIONS 
Providirlr. u Sak. Nondiscrir~tittafor)~ Schnol E~n?irolmnie~~/ fir Trar~swr~der a17d Get~der- 
Noncotrlilrttih~e Sttldents. Policy Briex Fcbrriary 2014 
Soh Scl~ools: 8ratcr.ios for Gmferrlittrr Boards !o Dtszn'r Sl~ide~t! Sricce.vs, 201 1 
A4uxki:iile Oppnr.ttmirirs lhr Phlaicul t f  crivin~ ril1rir7~ the Scltoo/ Dov, Fucf Sltect, 2009 
CrlLlFORNIA DEPARTMENT OF EDUCATlON PROCRArCt AD171SORIES 
Ciussroonr A4uttoeertrenr: A Culihstiu Rcsortr~~t! Gtridi for Teoclrers and Adt~rinis!ru!ors o f  Elcmenfa~ 
and Sccondurv .~cI~ools, 2000 
STATE BOARD OF EDUCATION POLICIES 
0 1-02 School SfiJ2t~s Disciplim, aitd rifretrdatzce, A.IorcJt ,7001 
US. DEPARTMENT OF EDUCATION. OFFICE FOR CI IfIL RIG HT'q f URRLICA TIONS 
Denr Colkurnre Lelter ntt IIIL' Notldims~.rilt?itriltnn~ Adr~titti.~~ruti~tt O~SCJICJOI Disciditlc, .Iar~~rug* 3011 
I YEB SITES 
CSB,I: hf tp: / , ' , i~~~~~.~ .~hu.org  
Col@~rt~iu Deparrtttenr of Ed~lcatiort: hrtp://ti~)cti~~.cde.cu.go~~ 
Public Colrrrsel: k~fp:/~'ri~r~i~~fi.~s~~hooldis~~li~.org 
US. Deparmtazt of Edttcatior~, O@ce.fir Chlil Rigltfs: http://\vlwv. edgor~/ubottt /o~ce~~ii~~'f~ocr 

Policy Reference UPDATE Service 
Copyrighl2017 by Californin Scfiool Boards Associntion. &'at Sacramcnlu. Colihmia 95691 
AII rights res~rvud. 



Center Unified SD 
Board Policy 
Discipline 

BP 5144 
Students 

The Governing Board is committed to providing a safe, supportive, and positive school 
environment which is conducive to student learning and to preparing students for 
responsible citizenship by fostering self-discipline and personal responsibility. The 
Board believes that high expectations for student behavior, use of effective school and 
classroom management strategies, provision of appropriate intervention and support, and 
parent involvement can minimize the need for disciplinary measures that exclude 
students fiom instruction as a means for correcting student misbehavior. 

(cf. 51 3 1 - Conduct) 
(cf. 5 13 1.1 - Bus Conduct) 
(c f. 5 2 3 1.2 - Bullying) 
(cf. 5 137 - Positive School Climate) 
(cf. 51 38 - Conflict Resolution/Peer Mediation) 
(cf. 5 145.9 - Hate-Motivated Behavior) 
(cf. 6020 went Involvement) 

The Superintendent or designee shall design a complement of effective, age-appropri ate 
strategies for maintaining a positive school climate and correcting student misbehavior at 
district schools. The strategies shall focus on providing students with needed supports; 
communicating clear, appropriate, and consistent expectations and consequences for 
student conduct; and ensuring equity and continuous improvement in the implementation 
o:?istrict dgcipline policies and practices. 

- 
4 ' .  .- , q -  

In addition, the Superintendent or designee's strategies shall reflect the Board's preference 
for the use of positive interventions and alternative disciplinary measures over 
exc ary discipline measures as a means for correc 3 student misl or. 

~lacl~lmslpi~e&ddresnes mar m-lt in loss of instrucoonar time or cause sn nu w oe 
disengaged fiom school, such as detention, suspension, and expulsion, shall b~ ~~nposed 
only when required by law or when other means of correction have been documented to 
have failed. (Education Code 48900.5) 

(cf, 5020 - Parent Rights and Responsibilities) 
(cf. 5 144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suqpension and ExpuIsionIDue Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 61 64.5 - Student Success Teams) 



AH 
The administrative staff at eacn scnool may develop disciplinary rules to meet the 
school's particular needs consistent with lab, ~ o a d  policy, anddistrict regulations. The 
Board, at an open meeting, shall review the approved school discipline rules for 
consistency with Board policy and state law. Site-level discinlinary rules shall be 
included in the district's comprehensive safety plan. (Educ Jn Code 35291.5,3 

(cf. 0450 - Comprehensive Safety Plan) 
(cf. 9320 - Meetings and Notices) 

At d l  times, the safety of students and staff and the maintenance of an orderly school 
environment shall be priorities in determining appropriate discipline. When misconduct 
occurs, staff shall attempt to identi@ the causes of the student's behavior and implement 
appropriate discipline, When choosing between different disciplinary strategies, staff 
shall consider the effect of each option on the student's health, well-being, and 
opportunity to learn. 

Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the 
district's nondiscrim  tio on policies. 

(cf. 0410 - Nondiscrrmnation in District Programs and Activities) 
(cf. 5 145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 

The Superintendent or designee shall provide professional development as necessary to 
assist staff in developing the skills needed to effectively implement the disciplinary 
strategies adopted for district schools, including, but not limited to, consistent school and 
classroom management skills, effective accountability and positive intervention 
techniques, and development of strong, cooperative relationships with parentslguardians. 

(cf. 41 3 1 - Staff Development) 
(cf. 423 1 - Staff Development) 
(cf. 433 1 - Staff Development) 

District goals for improving school climate, based on suspension and expulsion rates, 
surveys of students, staff, and parentslguardians regarding their sense of school safety, 
and other local measures, shall be included in the district's local control and 
accountability plan, as required by law. 

(cf. 0460 - Local Control and Accountability Plan) 
(cf, 3 100 - Budget) 

At the beginning of each school year, the Superintendent or designee shall report to the 
Board regarding disciplinary strategies used in district schools in the immediately 
preceding school year and their effect on student learning. 



Legal Reference: 
EDUCATION CODE 
32280-32288 School safety plans 
35 146 Closed sessions 
35291 Rules 
35291 535291.7 School-adopted discipline rules 
37223 Weekend classes 
44807.5 Restriction fiom recess 
48900-48926 Suspension and expulsion 
48980-48985 Notification of parentiguardian 
49330-4933 5 Injurious objects 
52060-52077 Local control and accountability plan 
CIVIL CODE 
171 4.1 Parental liability for child's misconduct 
CODE OF REGULATIONS, TITLE 5 
307 Participation in school activities until departure of bus 
353 Detention after school 

CSBA PUBLICATIONS 
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender- 
Nonconforming Students, Policy Brief, February 2014 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 201 1 
Maximizing Opportunities for Physical Activity during the School Day, Fact Sheet, 2009 
CALIFORNIA DEPARTMENT OF EDUCATION PROGRAM ADVISORIES 
Classroom Management: A California Resource Guide for Teachers and Administrators 
of Elementary and Secondary Schools, 2000 
STATE BOARD OF EDUCATION POLICIES 
0 1-02 School Safety, Discipline, and Attendance, March 2001 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR ClVIL RIGHTS 
PUBLICATIONS 
Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, 
January 2014 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
Public Counsel: http://www.fixschooldiscipline,org 
U.S. Department of Education, Office for Civil Rights: 
http://www.ed.gov/about/offices/list/ocr 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: November 19,2014Antelope, California 



CSBA Sample 
Board Policy 

Students 

SUSPENSION AND EXPULSIONIDUE I'ROCESS 

Note: Education Code 35291 requires the Governing Board to orescribe rules and regulations for 
maintaining discipline in the schools undcr its jurisdiction. &-addm 3ducation Code 48918 mandates the 
setting of rules and regulations for student expulsion as specified in this Board policy and the accompanying 
administrative regulation. 1 
While recognizing thal suspension or expulsion of students is sometimes necessary, legislative, 
administrative, regulatory, civic, and educational leaders are united in [tie belief that instruclional time 
sliould be used for student learning purposes and ttiar school discipline sllould be imposed in a way that, as 
mucli as possible, wettkl doe4 not exclude students h-om school or limit their ability or opportunity to learn. 
-&q =ording tu the U.S. Department of Justice's Civil Riglits Division (DOJ) and the U.S+ 
Department of Education's Office for Civil Rights (OCR), in their joint January 2013 Dear Colleague Letter 
on the Nondiscrinlinatorv Administration of Scliool Discipline, studies a 
correlation between exclusionary discipline policies and practices (such as suspension and expulsion) and an 
array of serious educational, economic, and social problems, it~cluding school avoidance and diminished 
educational engagement, decreased academic achievement, increased behavior problems, and increased 
likelihood of dropping out, substance abuse, and involvement with the juvenile justice system. 
Consequently, they recommend diat districts adopt alternative disciplinary measures that provide students 
with appropriate interventions and sl~pports as a means for preventing and addr-essing student misbehaviors. 

Pursuant to Education Code 48900.5, a district is not authorized to suspend a student for certain specified 
violations unless iht studcnt has bcen subjcctcd t l  other means ofcorrection have failed to bring 
about proper conduct. Such other means of correction include, but are not Iimited to. conferences between 
school personnel and the student and hislher parentslguardians; use of study. guidance. or other intervention 
teams to develop a plan to address the behayior in partnershie with the student: and particioation in a 
restorative justice program. r funher information about specific disciplina strategir 
;amative -chool removals. see BP AR 51.1 Discipl~ne! Education Code 48900.5 lnClu$ 

authorizes , ,istrict to document In a studel~t's records the ~ ~ ~ ~ r n a t l v e  means of correction used to a?-- 
the student's behavior. ~urthermorc, when a studcnt is being suspended by the Supcrinten 
mncipal, or  desipnce, Eduralion Cadc 48911. as amended b) A B  617 (Ch. 445, Statutes of 201; 
rcquir hat thc studcnt be inform during the informul conference that prcccdcs thc suspcnsij 

- "'tempted h-fore the suspcnsior 

The Governing Board desires to provide district students access to educational opportunities 
in an orderly school environment that protects their safety and security, ensures their wetrare 
and well-being, and promotes their learning and development. The Board sllall develop rules 
and regulations setting the standards of bel~avior expected of district students and the 
disciplinary processes and procedures for addressing violations of those standards. including 
suspension and/or expulsion. 



SUSPENSION AND EXPULSIONIDUE PROCESS (continued) 

The grounds for suspension and expulsion and the procedures for considering, 
recommending, and/or irnplernenting suspension and expulsion sl~all be only those specified 
in law, in this policy, and in the accompanying administrative regulation. 

Note: Pursuant to Education Code 48900(s). a student may be subject to discipline only when the violation 
is related to a school activity or school attendance as specitied below. A student may also be disciplined for 
violations committed away from school if it is related to a school activity or to school attendance. For 
example, Education Code 48900 defines bullying by means of an electronic act as including an act that 
originates OR campus; see the accompanying administrative regulation and BPIAR 5 13 1.2 - Bullying. 
Another example is the hostile school environment which a victim may suffer fiom sexual harassment that 
occurs offcampus; see BPlAR 5 145.7 - Sexual Harassment. 

Except when otherwise permitted by law, a student may be suspended or expelled only when 
hisher behavior is related to a school activity or school attendance occurring within any 
district school or another school district, regardIess of when it occurs, inctuding, but not 
limited to, the following: (Education Code 48900(s)) 

1. While on schooi grounds 

2. While going to or coming from school 

3. During tile lunch period, whether on or off the school campus 

(I$ 5 112.5 - Open/Chsed Cnntptls} 

4. During, going to, or coming from a school-sponsored activity 

Note: The following paragraph addresses the problem of unlawfuul discrimination in the administration of 
student discipline. In their joint January 1014 Dear Colleaeue Letter on the Nondiscriminatory 
Adrninistration of School Discipline, the DOJ and OCR noted that, based on the civil rights data collection 
conducted by OCR, students of cenain racial or ethnic groups tended to be disciplined more, and sometimes 
more harshly, than their similarly situated peers in violation of federal nondiscrimination laws. The letter 
warned that any district determined to llave engaged in unlawful discriinination could be subject to OCR 
investigation and significant remedial action. 

District staff shall enforce the rules concernitlg suspension and expulsion of students fairly, 
consistentiy, equally, and in accordance with the district's nondiscrimination policies. 

Appropriate Use of Suspension Authority 

Note: Education Code 48900.5 requires districts to use olller means of correctior~ instead of suspension or 
exputsion except when a student commits cenain enumerated offenses. The following section reflects 
legislative intent regarding appropriate use of suspension as a means of disciplining students and may be 
rnodified to reflect district practice. 



SUSPENSXON AND EXPULSION/DUE PROCESS (continued) 

Except when a student's act violates Education Code 489001a)-(e), as listed in items #1-5 
under "Grounds for Suspension and Expulsion: Grades K-12" of the accompanying 
administrative regulation, or when hisfher presence causes a danger to others, suspension 
shall be used only when other means of correction have failed to bring about proper conduct. 
(Education Code 48900.5,48900.6) 

( c .  1020 - l'olrfh Sr.rvice.s) 
(cJ 5 138 - Co)~j?ict R~~c!strhrrioPr hiediatir>~~) 
(cJ j 144 - Disciplirtc) 
(cJ: 6142. J - Senlice Learnitrg/Co~nn?rrrii~~ Service Classe~) 
( c -  6 164.2 - Girid~;~~i~&orrr~s~lit~g Se~?liol.s) 
(cJ: 6 la. 5 - Stlrdenl Sircccss Teanis) 

I Note: The following optional paragraph m y  be revised lo reflect district practice. I 
A student's parentstguardians shall be notified as soon as possible when there is an escalating 
pattern of misbellavior that could lead to on-campus or off-campus suspension. 

Note: Education Code 48900(k) prohibits a district 
From suspending students in grades K-3 for disruption or willful defiance. d 
&WC~ and authorizes: but does not require: a district to sus~erid students in endes 4-12 for disruption or - 
~illful-defiance. Even kith [his authori&, districts should b;! careful in using these grounds, as available 
data have indicated a disproportionate use with certain student subgroups. Option I below is for use by any 
district that chooses to suspend students in grades 4-12 for disruption andfor willfirl defiance as authorized 
pursuant to Education Code 48900tk). Any district that chooses to eliminate disruption and willful defiance 
as reasons for suspending any of its students from school should select Option 2 below. Such districts should 
also delete the first paragraph in the section titled "Additional Grounds for Suspension and Expulsion: 
Grades 4-12," in the accompanying administrative regulation. 

Each option below reflects an exception granted to teachers pursuant to Education Code 489 10 to suspend 
students, including a K-3 student, from class; see section "Suspension from Class by a Teacher" in the 
accompanying administrative regulation. 

A 

OPTION 1: No student in grades K-3 may be suspended for disruption or willhl defiance, 
except by a teacher pursuant to Education Code 4891 0. (Education Code 48900) 

Note: The following optional paragraph reflects the Legislature's intent, expressed in Education Code i 
48900. concerning disciplinary actions against truant, tardy. or absent students. Since these are not i 
enumerated offenses, a district does not liave the authority to suspend or expel students for committing any i 
of these acts. 

Students shall not be suspended 01. expelled for truancy, tardiness, or absenteeism from 
assigned school activities. 



SUSPENSION AND EXPULSION/DUE PROCESS (continued) 

( c .  31 13 - Ahse~tcer urld Excltses) 
(cc 51 13.1 - Chronic zlbse17r.e ur~d Trtrurtcjt) 

On-Campus Suspension 

Note: As an alternative to off-campus suspension, Education Code 4891 1.1 autllorires o supervised 
suspension classroom program for students who pose no imminent danger to anyone at school and who have 
not been recommended for expulsion, as specified below. Education Code 489 1 1.2 states that, ifthe number 
of students suspended during the prior year exceeds 30 percent of the school's enroliment, the district should 

The following optional section is for use by districls in~plementing a supervised suspension classroom 
program. Such disrricts may continue to claim funding apportionments for students so assigned, provided 
they meet specific criteria which are set forth under "Supervised Suspension Classroom" in the 
accompanying administrative regulation. A district does not receive funding for off-campus suspensions. 

To ensure the proper supervision and ongoing learning of students who are suspended for any 
of the reasons enumerated in Education Code 48900 and 38900.2, but who pose no imminent 
danger or threat to anyone at school and for whom expulsion proceedings have not been 
initiated, the Superintendent or designee shall estabIish a supervised suspe~lsion classroom 
program which meets the requirements of law. 

Except where a supervised suspensioll is permitted by law for a student's first offense, 
supervised suspension shall be imposed only when other means of correction have failed to 
bring about proper conduct. (Education Code 48900.5) 

Authority to Expel 

A student may be expelled o& by the Board. (Education Code 4891 8(j)) 

As required by law, the Superintendent or principal shall recommend expulsion and the 
Board shall expel any student found to have committed any of the following "mandatory 
recommendation and mandatory expulsion" acts at school or at a school activity off school 
grounds: (Education Code 4891 5) 

Possessing a firearm which is not an imitation firearm, as verified by a certificated 
employee, unless the student had obtained prior written permission to possess the 
item from a certificated school employee, with the principal or designee's concurrence 

Selling or otherwise furnislling a firearm 

Brandishing a knife at another person 



SUSPENSION AND EXPULSIONfDUE PROCESS (continued) 

Unlawfully selling a cantl-olled substance Iisted in Health and Safety Code 11053- 
1 I058 

Committing or attempting to commit a sexual assault as defined in Penal Code 261, 
266c, 286,288,288~1, or 289, or committing a sexual battery as defined in Penal Code 
243 -4 

Possessing an explosive as defined in 1 8 USC 92 1 

For all other violations listed in tile accompanying administrative regulation under "Grounds 
for Suspension and Expulsion: Grades K-12" and "Additional Grounds for Suspension and 
Expulsion: Grades 4-12," the Superintendent or principal shall have the discretion to 
recommend expulsion of a student. If expulsion is recommended, the Board shall order the 
student expelled only if it makes a finding of either or both of the following: (Education 
Code 489 15(b) and (e)) 

That other means of correction arc not feasible or have repeatedly failed to bring 
about proper conduct 

That due to the nature of the violation, the presence of the student causes a continuing 
danger to the physical safety ofthe student or others 

A vote to expel a student shall be taken in ' session 

Note: Pursuant to Education Code 48917, the Board may decide to suspend the enforcement of an order for 
expulsion as long as a student satisfies specific conditions. See the accompanying administrative regulation 
for criteria. In addition, the Attorney General opined in 80 0ps.Cal.Attv.Gen. 85 (1997) that the 
enforcement of an expulsion order may be suspended even in tl~ose cases wtiere the student has committed 
an offense for which expulsion is required by law. Legal counsel should be consulted as appropriate. 

The Board may vole to suspend the enforcement of the expulsion order pursuant to the 
requirements of law and the accornpanyiilg administrative regulation. (Education Code 
4891 7) 

No student shall be expelled for disruption or willful defiance. (Education Code 48900) 

Due Process 

The Board shall provide for the fair and equitable treatment of students facing suspension 
and/or expulsion by affording them their due process rights under the law. The 



SUSPENSION AND EXP ULSIONlDUE PROCESS (continued) 

Superintendent or designee sl~all con~ply with procedures for notices, hearings, and appeals 
as specified in law and administrative regulation. (Education Code 4891 1, 48915, 48915.5, 
489 18) 

(cJ 5 J 19 - St!rdc/r!s .Erpel/rdf.o~?l Other Districts) 
(cj: 5144.2 - Strsper~siorr nnd E~pztision/Due Procc~s (Srrrdents iv i fh  Disahililicc}) 

Maintenance and Monitoring of Outcome Data 

The Superintendent or designee shall annually present to the Board a report of the outcome 
data which the district is required to collect pursuant to Education Code 48900.8 and 
48916.1, including the rlunlber of students recommended for expulsion, the grounds for each 
recommended expulsion, the actions taken by the Board, the iypes of referral made after each 
expulsion, and the disposition of the students after the expulsion period. 

Yote: ~ u r s u a n t o  Educution Codc 52060, dis tr ictsre  rcquired to address school climate in the la 
control and accountability plan, us measurcd by student suspension and 
locul measures for each school und each numerically significant str~dcnt subgroup. As defined 

ucution Code 52052, numcricnlly significant subgroups include ethnic subgrou 
ioeconarnicslly disud, untngcd studcnts, English Ieurners, studcnts \r 

homeless studenL- when thcrc - - -' ' ' '-ts in the s- 

a rrcsentin~ . to the 
d k g  gate e t a  on ruspen ms and expubic - 

school and by numerically sigt1ificant student subgroup% including, but not limited to, ethnic - 
iubgroups locioeconomically disadvantaged students, English learners, :nts with 
lisabilitiet osta 

iouthy *- &#it& homeless student4 ased on thc 
latn, the Boarcl sh:ril a ress an identified disparities in the imposition of student 
"-qipline and d i h e r  and how the district is meeting its goals Tor 
llllrro~ing school climate as specified in its local control and accountability plan. 

(cJ: 0460 - Local Control and Rccorttztabifin~ Pltm) 

Legit1 Rejkrertce: (see rlrrr page) 



SUSPENSlON AND EXPULSION/DUE PROCESS (continued) 

Legul Refirerlcc: 
EDUCA T10 N CODE 
212.5 Smral hurussmcnt 
,733 Hare ciolctice 
1981 - 1981.5 E~woll~~renr of ,s/rldent\. it1 conrnrtlriih~ sclrooi 
1 7292.5 P rugrmjr for expelled S ~ I I ~ ~ ; L ) I ~ S  

32261 Ititerugc~~qf School Safty D~n~ur~sf~ation Act r,flYSj 
331.15 Opcn hoard weetir~gs 
35146 Closed sessions (regarding strsper~sions) 
33291 Rtrles f i r  goi~ern?tlenl and di.scipline rflschools) 
35291.5 Rt1ie.r ar~d prucedirrr.~ on school Ilisciplirte 
4864j.j Readn~i.ssiorr; corrtuct ivitll jtn~mile justice s~!.s~:lenr 
48660-48666 Cotrrnrrrtiiiy day schoo/.s 
48853.5 Fosier~~ourl~ 
48900-38927 Siispettsion and e.vpirLsioti 
48950 Speecl~ und uther. conur~zrr~icu~iott 
48980 Purei?mal tzofiJIcar ions 
49073-49079 Priracy of .sfitdent recurds 

Cil~IL CODE 
47 Prh?il~.grrl co~~~~ilunicotion 
48.8 Defantatiorl liubility 
CODE OF CII'1.L PROCEDURE 
1985-1 997 Stibpou~is; nlcans ofpr.odtrction 
GOYERNhfENT CODE 
11 455.20 Cortletjtpt 
51950-54963 Ralpii 1% Broii~tt Act 
HEALTH AND SAFETY CODE 
I 1014 5 Drtrg purupI~eraaiia 
11053-1 1058 Stanhrds lsortd scl~edrrles 
LABOR CODE 
230.7 Discharge or discrirninatioa agcriitst ~inplo~~~eejor fakirrg tinre oflro (lppcar. ill scltool or? behalf 
o/o child 
PENAL CODE 
3 1 Principal of a crime, defi,led 
240 As.sar11~ dejitred 
241.2 A.ss~~rI! j~t~e~~ 
242 Battery deflited 
243.2 Barret:~! on schooi property 
243.4 Sertiui battqv 
,745 A.s~*oirli wit11 dwdly II!EUPOII 

24j. 6 H(cit?g 



SUSPENSION AND EXPULSION/DUE PROCESS (conlinued) 

Legul Refc;r*errcc: (coiltititted) 
PENAL CODE (co~trintretl) 
261 Rape deJ11f.d 
,766~ Unlmvjrfirl sc~~ral  infercourse 
,786 Sorlony dgfi~rerl 
28.3 L i ~ d  or lm~iviolis acrs ~vitii clrild tli~der age I4 
288n Oral copnidioii 
239 Pmefrufion ofgenital or aital oper~ings 
41 7.27 Loser poii~rers 
122.53 Hare criuie de.fi11ed 
422.6 inter-vnce it~ifli e.~erci.se of civil rigl~ls 
122.7 Aggruvatit~g fuctors for pir~~isltrnertt 
422.73 Enhanced perrul~ies~ for hare crirries 
626.2 Enlry upon cantpus uJter 1r.ritre11 riorice oj'.snspcr~sion or disnthsal ~r~ilhoir! perrrrission 
626.9 Gtul-Free School ZOIIC Act o f1  995 
626.10 Dirks, daggers, kaives, rccors, or stzm gtuls 
868.5 Stcpporihrg pcrsorr; aualdortre dlrrirrg rcstirtjsriy of vifrtex.~ 
CVELFARE AND INST/TUTIONbT CODE 
729.6 Cotr~~,selirtg 
UNITED STA TES CODE TITLE 18 
92 1 Dejrtiriom, ,fi.rarni 
UNITED ST.4 TES CODE. TITI.E 20 
I4 15(K) Pkrcentent in al~urno~ive edrrcatioital setting 
m-1 Glrn-free .~~-lruo/s 
UNITED STATES CODE, TITLE 42 
1 1432 - 1 1435 Ehruatior~ of hotndcss chilclrert mld j*olrflts 
COURT DECI.7IONS 
i? H. v. Sa~r Dieeo IJnifiedScl~onl District (2004) 122 Cnl. ilpp. 4th 1267 
I$'r>ndbrvv v. Deaipsey (2003) 108 Cnl. App. 4th 42  1 
Board of Educatiotr rrf S~acran~erito Citv U~lified Sci~ooI L)i.strid v. S[~cran~e~~!o Cot4111il Board 

ATTORNEY GENERAL OPINIONS 
8.1 Ons. Cul.Atrr.Gen. 156 (200 1) 
YO O~.s.Col.rlttlt. Gur1. 3.18 ('1997) 
YO (3~.~.Cu1. Atn? Gal. Y I (1 997) 
80 011s. Cul. Arnt Gel?. 85 ( I  99 7) 



SUSPENSION AND EXPULSlONlDUE PROCESS (continued) 
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U. S. DEPdRThdENT OF EDUCA TI(3N. OFFICE FOR CII'IL RIGHTS PUOLICA TIONS 
Dear c~n/leuf!lre Idctter 011 the hro~~discrir~rinufon~ Adt?tilri.vlrutioi~ of.~chuid Discirdit~e, .~atllruq) 2014 
II'EO ,!/TES 
CSBA: http://\nvn? cshiiIorg 
Caliji,rnia Anornejl Gcnurul!~ C)f~-e: I t~tp: / /~nrn.og.  ca.gor1 
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Center Unified SD 
Board Policy 
Suspension And Expulsion/Due Process 

BP 5144.1 
Students 

The Governing Board desires to provide district students access to educational 
opportunities in an orderly school environment that protects their safety and security, 
ensures their welfare and well-being, and promotes their learning and development. The 
Board shall develop rules and regulations setting the standards of behavior expected of 
district students and the disciplinary processes and procedures for addressing violations 
of those standards, including suspension and/or expulsion. 

(cf. 5 13 1 - Conduct) 
(cf. 5 13 1.1 - Bus Conduct) 
(cf. 5 13 1.2 - Bullying) 

The grounds for suspension and expulsion and the procedures for considering, 
recommending, and/or implementing suspension and expulsion shall be only those 
specified in law, in this policy, and in the accompanying administrative regulation. 

-..- , . . , - ,  

Except when o t h d s k  perm?tted by law, a s t u d e h Y  b e v n d e d  or expelled only 
when hisher behavior is related to a school activity or school attendance occurring within 
any district school or another schooI district, regardless of when it occurs, including, but 
not limited to, the following: (Education Code 48900(s)) 

1. While on school grounds 

2. While going to or coming from school 

3. During the lunch period, whether on or off the school campus 

(cf 5 1 12.5 - Open/Closed Campus) 

4. During, going to, or coming from a school-sponsored activity 

District staff shall enforce the rules concerning suspension and expulsion of students 
fairly, consistently, equally, and in accordance with the district5 nondiscrimination 
policies, 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

Appropriate Use of Suspension Authority 



Except when a student's act violates Education Code 48900(a)-(e), as listed in items #I-5 
under "Grounds for Suspension and Expulsion: Grades K- 12" of the accompanying 
administrative regulation, or when hisher presence causes a danger to others, suspension 
shall be used only when other means of correction have failed to brine about proper 
conduct. (Education Code 48900.5,48900.6) E= 
(cf. 1020 - Youth Services) 

- 
(cf. 5 13 8 - Conflict Resolution/Peer Mediatron) - 
(cf. 5 144 - Discipline) 
(cf. 6142.4 - Service Learning/Comunity Service Classes) 
(cf. 6 164.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 

A student's parents/guardians shaIl be notified as soon as possible when there is an 
escalating pattern of misbehavior that could lead to on-campus or off-campus suspension. 

No student in grades K-3 may be suspended for disruption or willful defiance, except by 
a teacher pursuant to Education Code 48910. (Education Code 48900) 

Students shdl not be suspended or expeIled for truancy, tardiness, or absenteeism fiom 
assigned school activities, 

(cf. 5 1 13 - Absences and Excuses) 
(cf. 5 1 13.1 - Chronic Absence and Truancy) 

On-Campus Suspension 

To ensure the proper supervisi ana ongoing learning of students who are suspended for 
any of the reasons enumerated 111 Education Code 48900 and 48900.2, but who pose no 
imminent danger or threat to anyone at school and for whom expulsion proceedings have 
not been initiated, the Superintendent or designee shall establish a supervised suspension 
classroom program which meets the requirements of law. 

Except where a supervised suspension is permitted by law for a student's first offense, 
supervised suspension shall be imposed only when other means of correction have failed 
to bring about proper conduct. (Education Code 48900.5) 

Authority to F * 

A student may be expelled only by the Board. (Education Code 489180')) 

As required by law, the Superintendent or principal shall recommend expulsion and the 
Board shall expel any student found to have committed any of the following "mandatory 
recommendation and mandatory expulsion" acts at school or at a school activity off 
school grounds: (Education Code 489 1 5) 



1. Possessing a firearm which is not an imitation firearm, as verified by a certificated 
employee, unless the student had obtained prior written permission to possess the item 
from a certificated school employee, with the principal or designee's concurrence 

(cf. 5 1 3 1.7 - Weapons and Dangerous Instruments) 

Selling or othenvise hrnishing a firearm 
2. rn 
3. Brandishing a knife at another person 

4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053- 
11058 

5. Committing or attempting to commit a sexual assault as defined in Penal Code 
26 1,266c, 286,288,288q or 289, or committing a sexual battery as defined in Penal 
Code 243.4 

6. Possessing an explosive as defined in 18 USC 92 1 

For all other violations listed in the accompanying administrative regulation under 
"Grounds for Suspension and Expulsion: Grades K-12" and "Additional Grounds for 
Suspension and Expulsion: Grades 4-12," the Superintendent or principal shall have the 
discretion to recommend expulsion of a student. If expulsion is recommended, the Board 
shall order the student expelled only if it makes a finding of either or both of the 
following: (Education Code 48915(b) and (e)) 

1, That other means of correction are not feasible or have repeatedly failed to bring 
about proper conduct 

2. That due to the nature of the violation, the presence of the student causes a 
continuing danger to the physical safety of the student or others 

A vote to expel a student shall be taken in a public session. 

The Board may vote to suspend the enforcement of the expulsion order pursuant to the 
requirements of law and the accompanying administrative replation. (Education Code 
4891 7) 7% - 1 . 1  

No student shall be expelled for disruption or willful defiance. (Education Code 48900) 

Due Process 

The Board shall provide for the fair and equitable treatment of students facing suspension 
and/or expulsion by affording them their due process rights under the law. The 
Superintendent or designee shall comply with procedures for notices, hearings, and 



appeals as specified in law and administrative regulation. (Education Code 4891 1, 
48915,48915,5,48918) 

(cf. 5 1 19 - Students Expelled fiom Other Districts) 
(cf. 5144.2 - Suspension and ExpulsiodDue Process (Students with Disabilities)) 

Maintenance and Monitoring of Outcome Data 

The Superintendent or designee shall annually present to the Board a report of the 
outcome data which the district is required to collect pursuant to Education Code 48900.8 
and 489 16.1, including the number of students recommended for expulsion, the grounds 
for each recommended expulsion, the actions taken by the Board, the types of referral 
made after each expulsion, and the disposition of the students after the expulsion period. 

The report shall be disaggregated by school and by numerically significant student 
subgroups, including, but not limited to, ethnic subgroups, socioeconomically 
disadvantaged students, English learners, foster youth, and students with disabilities. Thg: - 
report also shall include information about whether and how the district is meeting its 
goals for improving school climate as specified in its local control and accountability 
plan. - - - -  c-.- - . -  A 

(cf 0460 - Local Control and ~ccoun%bility Plan) 

Legal Reference: 
EDUCATION CODE 
2 12.5 Sexual harassment 
233 Hate violence 
198 1-1 98 1.5 Enrollment of students in community school 
17292.5 Program for expelled students 
32261 Interagency School Safety Demonstration Act of 1985 
3 5 145 Open board meetings 
3 5 146 Closed sessions (regarding suspensions) 
35291 Rules (for government and discipline of schools) 
35291.5 Rules and procedures on school discipline 
48645.5 Readmission; contact with juvenile justice system 
48660-48666 Community day schooIs 
48853.5 Foster youth 
48900-48927 Suspension and expulsion 
48950 Speech and other communication 
48980 Parental notifications 
49073-49079 Privacy of student records 
52060-52077 Local control and accountability plan 
CNIL C O W  
47 Privile 1 communication 



48.8 Defamation liability 
CODE OF CIVIL PROCEDURE 
1985-1997 Subpoenas; means of production 
GOVERNMENT CODE 
11455.20 Contempt 
54950-54963 Ralph M. Brown Act 
HEALTH AND SAFETY CODE 
1 1014.5 Drug paraphernalia 
11053-11058 Standards and schedules 
LABOR CODE 
230.7 Discharge or discrimination against employee for taking time off to appear in 
school on behalf of a child 
PENAL CODE 
3 1 Principal of a crime, defined 
240 Assault defined 
241.2 Assault fines 
242 Battery defined 
243.2 Battery on school property 
243.4 Sexual battery 
245 Assault with deadly weapon 
245.6 Hazing 
26 1 Rape defined 
266c Unlawful sexual intercourse 
286 Sodomy defined 
288 Lewd or lascivious acts with child under age 14 
288a Oral copulation 
289 Penetration of genital or anal openings 
4 17.27 Laser pointers 
422.55 Hate crime defined 
422.6 Interference with exercise of civil rights 
422.7 Aggravating factors for punishment 
422.75 Enhanced penalties for hate crimes 
626.2 Entry upon campus aRer written notice of suspension or dismissal without 
permission 
626.9 Gun-Free School Zone Act of 1995 
626.1 0 Dirks, daggers, knives, razors, or stun guns 
868.5 Supporting person; attendance during testimony of witness 
WELFARE AND INSTITUTIONS CODE 
729.6 Counseling 
UNITED STATES CODE, TITLE 18 
921 Definitions, firearm 
UNITED STATES CODE, TITLE 20 
141 5(K) Placement in alternative educational setting 
7 15 1 Gun-fiee schools 
UNITED STATES CODE, TITLE 42 
1 1432-1 1435 Education of homeless children and youths 



COURT DECISIONS 
T.H. v. San Diego Unified School District (2004) 122 Cal. App. 4th 1267 
Woodbury v. Dempsey (2003) 108 Cal. App. 4th 421 
Board of Education of Sacramento City Unified School District v. Sacramento County 
Board of Education and Kenneth H. (2001) 85 Cal.App.4th 1321 
Garcia v. Los Angeles Board of Education (1991) 123 Cal. App. 3d 807 
Fremont Union High School District v, Santa Clara County Board (1991) 235 Cal. App. 
3d 1182 7 
John A. v. San Bernardino School District (1982) 33 Cal. 3d 301 
ATTORNEY GENERAL OPINIONS 
84 0ps.Cal.Atty.Gen. 146 (2001) 
80 0ps.Cal.Atty.Gen. 348 (1997) 
80 0ps.Cal.Atty.Gen. 91 (1 997) 
80 Ops.Cal,Atty.Gen. 85 (1997) 

Management Resources: 
CSBA PUBLICATIONS 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 201 1 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS 
PUBLICATIONS 
Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, 
January 201 4 
WEB SITES 
CSBA: http://www.csba.org 
California Attorney General's Office: http://www.oag.ca.gov 
California Deparbnent of Education: http://www.cde.ca.gov 
U.S. Department of Education, Office for Civil Rights: 
http://www .ed.gov/about/o ffices/list/ocr/docs/crdc-20 12-data-summary.pdf 
U.S. Department of Education, Office of Safe and Drug-Free Schools: 
http://www .ed.gov/about/o ffices/list/osdfs 

Fnlicy CENTER UNIFIED SCHOOL DISTRICT 
a nted: October 2 1.20 15 Antelope, California 



CSBA Sample 
Administrative Regulation 

Students 

SUSPENSION AND EXPULSION/DUE PROCESS 

Note: CSBA recommends that this ad~ninistrative regulation be approved by the Governing Board, 
regardless of district practice. 

Education Code 35291 requires the Board to adopt rules and regulations, which are not inconsistent with 
law or rules adopted by the State Board of Education, for the government and discipline of the sclrools under 
its jurisdiction. In addition, Education Code 48918 and 48918.5 mandate that districts adopt rules 
concert~irig the due process righu of students in exputsion situations, and Education Code 4891 6 mandates 
procedures for Filing and processing requests for readmission. Specilic language complying with these 
mandates is included ttrroughout this administrative regulation. 

The acts for which students may be suspended or expelled are specified in law and in the sections below 
titled "Grounds for Suspension and Expulsion: Grades K-l2" and "Additional Grounds for Suspension and 
Expulsion: Grades 4-1 3." The Board does not have authority to add to those enumerated acts. However, the 
Board has authority to prohibit suspension or expulsion for certain acts for which suspension or expulsion is 
permissible rather than mandatory. The Board may consider limiting the use o f  suspension and expulsion 
for such offenses as part of the district plan to address school climate within the local control and 
accoi~ntability plan required pursuant to Education Code 52060. In addition, pursuant to Education Code 
48900.5. a district is not authorized to suspend a student for certain specified violotlons unless other means 
of correction have failed to bring about proper conduct. 

Definitions 

Suspensioiz means removaI of a student from ongoing instruction for adjustment purposes. 
However, suspension does not mean any of the following: (Education Code 48925) 

1. Reassignment to mother education program or class at the same school where the 
student will receive continuing instruction for the length of day prescribed by the 
Governing Board for students of the same grade level 

2. Referral to a certificated employee designated by the principal to advise students 

3. Removal from the class, but without reassignment to another class or program, for the 
remainder of the ctoss period without sending the student to the principal or designee 
as provided in Education Code 489 10 

Expulsion means removal of a student from the immediate supervision and control or the 
general supervision of school personnel. (Education Code 48925) 

Notice of Regulations 

At the beginning of each school year, the principal of each school shall ensure that all 
students and parents/guardians are notified in writing of all school rules related to discipline. 
including suspension and expulsion. (Education Code 35291,48900.1,48980) 



SUSPENSION AND EXPULSION/DUE PROCESS (continued) 

(cJ 5 1.44 - Dj,scipline) 
(cJ 5 i 45.6 - Purmtlal Notifications) 

Grounds for Suspension and Expulsion: Grades K-12 

Acts for which a student, including a student with disabilities, may be suspended or expeIled 
shall be only those specified as follows: 

(cJ 3144.2 - Srrspszsiorr urrd EsprrlsionDse Process (Slrriienf.~ ~virl~ Disnhilities)) 

Caused, attempted to cause, or threatened to cause physical injury to another person; 
willfully used force or violence upon another person, except in self-defense; or 
committed as an aider or abettor, as adjudged by a juvenile court, a crime of physical 
violence in which the victim suffered great or serious bodily injury (Education Code 
48900(a> and (t)) 

Note: Thc Attorney General, in SO 0us.Cal.Anv.Gen. 91 (1997). determined that a student may be expelled 
for "possession" of a firearm if the student knowingly and voluntarily had direct control over the fiream. 
The only exceptions are wlien the student has permission from school officials to possess the firearm 
(pursuant to Education Code 48900 and 48915) or when the possession is brief and solely for the purpose of 
disposing o f  the firearm, such as handing it to school officials. Note that "firearm" does not include 
"imitation firearm" which is Iisted separately in item #12 below. See BP 5 I3 1.7 - Weapons and Dangerous 
Instruments. 

Pursuant to Penal Code 4 17.27. students are prohibited from possessing a laser poinler on school premises, 
except for a valid instructional or other school-related purpose. See BP 5 13 1 - Conduct. 

Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other 
dangerous object, unless, in the case of possessio~l of any object of this type, the 
student had obtained written permission to possess the item fiom a certificated school 
employee, with the principal or designee's concurrence (Education Code 48900(b)) 

(qt 5131 - Condtrcf) 
(cf. 5 13 1.7 - Cl'eopolls nnd Drrilg~.r-orr.s Irrslrltn~enrs) 

Ur~lawfully possessed, used, sold, otherwise furnished, or was under the influence of 
any controlled substance as defined in EJealth and Safety Code 11053-11058, 
alcoholic beverage, or intoxicant of any kind (Education Code 48900Ic)) 

Unlawfully offered, arranged. or negotiated to sell any controlled substance as 
defined in Health and Safety Code I 1053-1 1058, alcol~olic beverage, or intoxicant of 



AR 5 144. I (c) 

SUSPENSION AND EXPULSION/DUE PROCESS (continued) 

any kind, and then sold, delivered, or otherwise hrnished to any person another 
liquid, substance, or material and represented sane as such colltrolled substance, 
alcoholic beverage, or in toxicant (Education Code 48900(d)) 

5 .  Committed or attempted to commit robbery or extortion (Education Code 48900(e)) 

6.  Caused or attempted to cause damage to sclool property or private property 
(Education Code 48900(f)) 

7. Stole or attempted to steal school property or private property (Education Code 
48900(g)j 

8. Possessed or used tobacca or products containing tobacco or nicotine products, 
inctuding, but not limited to, cigars, cigarettes, miniature cigars, clove cigarettes. 
smoketess tobacco, snuff, chew packets, and betel, except that this restriction shall 
not prohibit a student from using or possessing hisll~er own prescription products 
(Education Code 48900(h)) 

(cc 3 13 I .  62 - Tobacco) 
9. Committed an obscene act or engaged in habitual profanity or vulgarity (Education 

Code 48900(i)) 

10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, 
as defined in Wealth and Safety Code I 1014.5 (Education Code 48900Q)) 

I I .  Knowingly received stolen school property or private property (Education Code 
48900(1)) 

12. Possessed an imitation firearm (Education Code 48900(rn)) 

Inlitofion Jrearfn means a replica of a firearm ihat is so substantially similar in 
physical properties to an existing firearm as to lead a reasonable person to conclude 
that tile replica is a firearln. (Education Code 48900(m)) 

13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 
?66~.286,2S8,288a, or 289, or comn~itted a sexual battery as defined in Penal Code 
243.4 (Education Code 48900(n)) 

14. Harassed, threatened, or intimidated a student who is a complaining witness or 
witness in a school disciplinary proceeding for the purpose of preventing that student 
from 



SUSPENSION AND EXPULSIONtDUE PROCESS (continued) 

being a witness and/or retaliating against that student for being a witness (Education 
Code 48900(0)) 

IS. Unlawfully offered, arranged to seH, negotiated to sell, or sold the prescription drug 
Soma (Education Code 48900(p)) 

16. Engaged in. or attempted to engage in, hazing (Education Code 48900(q)) 

Haziizg Ineaia a method of initiation or pre-initiation into a student organization or 
body, whether or not the organization or body is oficially recognized by an 
educational institution, which is likely to cause serious bodily injury or personal 
degradation or disgrace resulting in physical or mental harm to a former, current, or 
prospective student. Hazing does not include athletic events or school-sanctioned 
events. (Education Code 48900(q)) 

Note: Education Code 48900(r) defines "bullying" as "any severe or pervasive physical or verbal act or 
conduct, including communications made in writing or by mans  of electronic act," which is directed toward 
a student and which would have serious detrimental consequences upon a reasonable student. Pursuant to 
Education Code 48900, a student may be disciplined for bullying by means of nn electronic act even when 
the act originated off campus. See also BP 5 13 1.2 - Bullying. 

17. Engaged in an act of brrllying (Education Code 48900(r)) 

Brrllyirrg means any severe or pervasive physical or verbal act or conduct, including 
communications made in writing or by means of an electronic act, directed toward 
one or more students that has or can reasonably be predicted to have the effect of 
placing a reasonable student in fear of harm to himselflherself or hisiher property; 
cause the student to experience a substantially detrimental effect on hidher physical 
or mental health; or cause the student to experience substantial interferences with 
hisher academic performance or ability to participate in or benefit from the services, 
activities, or privileges provided by a school. (Education Code 48900(r)) 

* 
Note: "Bullying" also would include any act of sexual harassment. hate violence, or harassment, threat, or 
intimidation committed by a student at any grade level, as set forth in Education Code 48900.2,48900.3, or 
48900.4, when the act results in harm to a reasonable student as specified in the above paragraph. However, 
when bullying is found under these circumstances. students below grade 4 may be disciplined for the 
"bullying" but not for the uriderlying act of sexual harassment. hate violence, or harassment, threat, or 
intimidation as specified below in items #I-3 of "Additional Grounds for Suspension and Expulsion: Grades 
4- 12." 

Bullying includes any act of sexual harassment, hate violence, or harassment, threat, 
or intimidation, as defined in Education Code 48900.2, 48900.3, or 48900.4 and 
below in items #1-3 of "Additional Grounds for Suspension and Expulsion: Grades 4- 
12," that has any of the effects described above on a reasonable student. 



AR 5 I 44.1 (e)  

SUSPENSION AND EXPULSION/DUE PROCESS (continued) 

Note: Af3 2536 (Cll. 419, Stut~.-- 
cybrr sexual bullying, us defined, 
e x ~ l l e d  from scl~ool - -. . . . . . . . , . , . , . - 

 mended ~ d u c z n  Code 18 
of bu1l:ing Ibr which o stul 

r r u ~ ~ y i n g  also includes an act of cyhcr sexual bullying by a student through the 
dissemination of, o r  the solicitation o r  incitement to disseminate, a photograph 
or  other visuaI recording that depicts a nude, semi-nude, o r  sexually explicit 
photograph o r  uthcr visual recording of an identifiable minor, when such 
dissemination is to another student or to schooI personnel by means of an 
electronic act  and has o r  can be reasonably predicted to have one or  more of the 
effects of bullying described above. Cybcr sexual bullying does nut includc a 
depiction, portrayal, o r  irnage that has any serious literary, artistic, educational, 
political, nr scientific value or  that involves athletic events o r  school-sanctioncd 
activities 

Electronic ocl means th? creation or transrnission w-a+emm+&&m r ' ,hated oni 
or off % school site%y means or Wlectronic device, including, but not urnited i q  
telephone. wireless telephone. or other wireless comn~unication device, computer, or: 
~arrer,of n corn-including, but not limited to; (Education Code 48900(r)) . 

I message, text, sound, adeo,  o[ image 

Rea.sorznble s/lrdettt means a student, including, but not limited to, a student who has 
been identified as a student with a disability, who exercises average care, ski[], and 
judgment in conduct for a person of hidher age. or for a person of his/her age with 
hidher disability. (Education Code 48900(r)) 

(c[ I I 14 - Disiricr-Spor~swe Social klediu} 
(6s 5131.2 - Btr/lyirtg) 
(~f 6163.4 - Stt~de~lr Use r~f Tcci1nologr4 
(cj: 6164.4 - IdenliJcution urrd Evaltrarior~ of h~diviilirulsfi. Sp~ciai Ediirafh~] 
(cf: 6164.6 - Idt.,?l$cu~ion and Ed~rcariort uwder Sectio,l50./) 
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Note: Education Code 48900C) allows for the suspension. but not expulsion, of a student who "aids or 
abets," as defined in Pcnal Code 31, the infliction or attempted infliction of physical injury to another 
pcrson. The tern "aiding or abetting," is a complex legal term and requires that, at the time hehhe 
committed the crime, the aider or abettor was aware of the crime and specifically intended to commit the 
crime. Because of the complesities of criminal taw, legal counsel should be consulted as appropriate. 

Pursuant to Education Code 411900(t), student aids or abets a crime of  physical violence in 
which the victim suffered great bodily injury or serious bodily injury- is subject to suspension or 
expulsion as provided in item #I above. 

Aided or abetted the infliction or attempted inflictio~~ of physical injury on another 
person, as defined in Penal Code 3 1 (Education Code 48900(t)) 

Made terrorist threats against school officials and/or school property (Education 
Code 48900.7) 

A terrorist threat includes any written or oral statement by a person who willfully 
threatens to commit a crime which will result in death or great bodily injury to 
another person or property damage in excess of $1,000, with the specific intent that 
the statement is to be taken as a threat, even if there is no intent of actually carrying it 
out. (Education Code 48900.7) 

Additional Grounds for Suspension and Expulsion: Grades 4-12 

Note: The following section applies only to students in grades 4-13 and may be revised to reflect grade 
levels otTered by the district. 

= a v ~ H  - I -  , . b i - k a b w . . ~  . . 

Pursuant to Educatit 

 dents in grades K-12 must not be cspclled on tllcse ground ince districts are authorized but not 
required to suspend students in grades 4-12 based on these grounds, a district may cl~oose, consistent with 
Option 2 in the accompanying Board policy, to prohibit the use of these reasons for suspending its students. 
Any district thmt chooscs to do so should delete the follow in^ psragraph. 

- 
l p o n f  of the prohibitions o r  restrictions in ~ d u e ~ t i o n  Code 48900(li) sffcct s 

Any student in grades 4-12 may be suspended, but not expelled, for disrupting school 
activities or othenvise willfirtly defying the valid authority of supervisors, teachers, 
administrators, other school officials, or other school personnel engaged in the performance 
of their duties. (Education Code 48900(k)) 
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SUSPENSION AND EXPULSION/DUE PROCESS (continued) 

Note: As discussed in item #I7 of "Grounds for Suspension and Expulsion: Grades K-12" -L-.- -I4"--. ;h 
Education Code 48900(r) defines bullying to include acts involving items # 1-3 below, le 

it only students in grades 4-12 may be suspended or expelled for the individual I 
acts that constitute sext~al harassment. hate violence, and harassment. The interplay between "bullying" and 
items #I-3 can raise complex legal issues. Districts should consult legal counsel as appropriate. 

A sludent in grades 4-12 shall be subject to suspension or recommendation for expulsion 
when it is determined that helshe: 

Committed sexrral harassment as defined in Education Code 212.5 (Education Code 
48900.2) 

Sexlral h~~i-rrss)~rent means conduct which, when considered from the perspective of a 
reasonable person of the same gender as the victim, is sufficiently severe or pervasive 
as to have a negative impact upon the victim's academic performance or to create an 
intimidating, hostile, or offensive educational enviroiunent. (Education Code 21 2.5, 
48900.2) 

Caused, attempted to cause, threatened to cause, or participated in an act of hate 
violence as defined in Education Code 233 (Education Code 48900.3) 

H d e  violel~ce means any act punishable under Penat Code 422.6, 422.7, or 422.75. 
Such acts include injuring or intimidating a victim, interfering with the exercise of a 
victim's civil rights, or damaging a victim's property because of the victim's race, 
ethnicity, religion, nationality, disabiIity, gender, gender identity, gender expression, 
or sexual orientation; a perception of the presence of any of those characteristics in 
the victim; or the victinl's association with a person or group with one or more of 
those actual or perceived characteristics. (Education Code 233; Penal Code 422.55) 

Intentionally engaged in harassment, threats, or intimidation against district personnel 
or students that is sufficiently severe or pervasive to have the actual and reasonably 
expected effect of materially disrupting classwork, creating substantial disorder, and 
invading the tights of school personnel or students by creating an intimidating or 
hostile educational environment (Education Code 48900.4) 



SUSPENSION AND EXPULSION/DUE PROCESS (continued) 

Suspension from Class by a Teacher 

Note: The following section is optional and may be revised to reflect district practice. While Education 
Code 48900(k) i t ~ m n W j .  AE 4£43+l&D;-Strttu e-et%W+prohibits a district from suspending 
students in grades K-3 Cor disruption or willful defiance, it  still allows Tor a teacher to suspend a K-3 student 
on tllese grounds. 

A teacher may suspend a student, including a grade K-3 student, from class for the remainder 
of the day and the following day for disruption, willful defiance, or any of the other acts 
specified in Education Code 48900 and listed as items #]-IS under "Grounds for Suspension 
and Expulsion: Grades K- f 2" above. (Education Code 489 10) 

When suspending a student From class, the teacher shall immediately report this action to the 
principal or designee and send the student to the principal or designee for appropriate action. 
Ef that action requires the continuing presence of the student at school, he/she sl~all be 
appropriately supervised during the class periods from which he/she has been suspended. 
(Education Code 489 10) 

As soon as possible after the teacher decides to suspend the student, helshe shall ask the 
student's parent/guardian to attend a parent-teacher conference regarding the suspension. A 
counselor or psychologist may attend the conference if it is practicable, and a school 
administrator sl~all attend if either the parent/gumdian or teacher so requests. (Education 
Code 48 9 1 0) 

A student suspended from class shall not be returned to class during the period of the 
suspension without the approval of the teacher of the class and the principal or designee. 
(Education Code 48910') 

A student suspended from class shall not be placed in another regular class during the period 
of suspension. However, a student assigned to more than one class per day may continue to 
attend other regular classes except those held at the same time as the class from which hetshe 
was suspended. (Education Code 4891 0) 

The teacher of any class from which a student is suspended may require the student to 
con~plete any assignments and tests missed during the rernovd. (Education Code 48913) 

Suspension by Superintendent, Principitl or Principal's Designee 

To implement disciplinary procedures at a school site, the principal may, in writing, 
designate as the principal's designee another administrator or, if the principal is the only 
administrator at the school site, a certificated employee. As necessary, the principal may, in 
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SUSPENSION AND EXPULSION/DUE PROCESS (continued) 

writing, also designate anotl~er administrator or certificated employee as the secondary 
designee to assist with discip1i11m-y procedures when the principal and the principal's primary 
designee are absent itom the school site. 

The Superintendent, principal, or designee shall immediatefv suspend any student found at 
school or at a school activity to have committed any of the acts listed in the Board policy 
under "Authority to Expel" and for which he/she is required to recommend expulsion. 
(Education Code 4891 5(c)) 

Note: Education Code 48900.5 Iimits situations warranting suspension for a first offense to when the 
violation involves Education Code 48900(a)-(e) or the student's presence causes a danger to persons. 

The Superintendent, principal, or designee may impose a suspension for a first offense if 
helshe determines that the student violated any of items #1-5 listed under "Grounds for 
Suspension and Expulsion: Grades K- 12" above or if the student's presence causes a danger 
to persons. (Education Code 48900.5) 

Note: Pursuant lo Education Code 48900 and 4891 5. except Ibr cenain egregious acts or offenses for which 
suspension is permissible or mandatory, as specified above pursuant to Education Code 48915(a) or (c), the 
Superilltendent or principal is authorized to use hisfher discretion to provide an alternative, age-appropriate 
disciplinary measure that is tailored to correct a student's specific misbehavior. In addition, the U.S. 
Department o f  Justice's Civil Rights Division (DOJ) and the U.S. Department o f  Education's Office for Civil 
Rights (OCR), in their joint January 2014 Dear Colleaeue Letter on the Nondiscriminatorv Administration 
o f  Sctiool Disciuline, recommend that effective alten~atives to suspensioti md expulsion be implemented for 
correcting student misbehavior. For a list o f  a~urouriate alternatives, see AR 5 144 - Discipline. 

For all other offenses, a student nlay be suspended only when the Superintendent or principal 
has determined that other means of correction have failed to bring about proper conduct 5 
d. (Education Code 48900.5) 

When other means of correction are implemented prior to imposing suspension or supervised 
suspension upon a student, the Superintendent, principal. or designee shall docun~ent the 
other means of correction used and retain &em the d u c u m e n t n a  in the student's record. 
(Education Code 48900.5) 

Length of Suspension 

The Superintendent, principal, or designee may suspend a student from school for not more 
than five consecutive school days. (Education Code 4891 1) 

A student may be suspended from school for not more than 20 school days in any school 
year, However, if a student enrolls in or is transferred to another regular school, an 
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opportunity school. or continuation scl~ool or class for the purpose of adjustment, he/she may 
be suspended for not more than 30 school days in a school year. The district may count 
suspensions that occur while a student is enrolled in another school district toward the 
rnaxin~um number of days for which the student may be suspended in any school year. 
(Education Code 48903: 4891 1,48912) 

These restrictions on the number of days of suspension shall not apply when the suspension 
is extended pending an expulsion. (Education Code 489 I I )  

Due Process Procedures for Suspension 

Suspensions shall be imposed in accordance wit11 the following procedures: 

incipnl, or  designee, an informal cunferencc must be held wit11 the student and, when prnctica 
e tcachcr, supervisor, or other school cn~ployee who rcferrctl the student to the principal. AB 
h. 445, Statutes of 2017) a~r ic~~ded Education Code 18911 ta require that n sft~dent be inform 
ring this inform ,A rection ttrr tern 

lnfarmai Conference: Suspension shall be preceded by an informal conference 
conducted by the Superintendent, principal, or designee with the student and, 
whenever practicable, the teacher, supervisor, or school employee who referred the 
student to the principal. At the conference, the student shall be informed of the reason 
for the disciplinary -- action, ~cluding the other means of correction that weri 
#-before the suspel~sion as required pursuant to Education Cod( 
48900.5, and tile p m &  evidence against hirnlher, and shall br 
given the opportunity to present hidher version and evidence in support of his/her 
defense. (Education Code 489 1 1) 

This conference may be omitted if the Superintendent, principal, or designee 
determines that an emergency situation exists involving a clear and present danger to 
the lives: safety, or health of students or schoot personnel. If a student is suspended 
without this conference, both the parent/guardian and student shall be notified of the 
student's right to return to school for the purpose of the conference and the conference 
shall be held within two school days, unless the student waives histher right to it or is 
plzysically unable to attend for any reason. In such a case, the conference shall be held 
as soon as the student is physically able lo return to school. (Education Code 4891 1) 

I Note: ltcm #2 below should bc revised to reflect the district's processing and reporting procedures. I 
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2. Administrative Actions: All requests for student suspension are to be processed by 
the principal or designee. A school employee shall report the suspension, including 
the name of the student and the cause for the suspension, to the Superintendent or 
designee. (Education Code 489 1 1 j 

3. Notice to Parents/Guardians: At the time of the suspetlsion, a school enlployee 
shall make a reasonable effort to contact the parent/guardian by lelephone or in 
person. Whenever a student is suspended, the parenuguardian shall also be notified in 
writing of the suspension. (Education Code 4891 1) 

This notice shall state the specific offense committed by the student. (Education 
Code 48900.8) 

1 Note: The folloving optional paragraph may be revised to reflect district practice. I 
In addition, the notice may state the date and time when the student may return to 
school. 

4. Parent/Guardian Conference: Whenever a student is  suspended, school officials 
may request a meeting with the parendguardian to discuss the cause(s) and duration 
of the suspension, the school policy involved, and any other pertinent matter. 
(Education Code 459 14) 

IF  scllool officials request to meet with the parent/guardian. the notice may slate that 
the law requires the parenvguardian to respond to such requests without delay. 
I-Iowever, no penalties may be imposed on the student For the failure of the 
parent/guardian to attend such a conference. The student may not be denied 
reinstatement solely because the parendguardian failed to attend the conference. 
(Education Code 4891 1) 

5 .  Extension of Suspension: If the Board is considering the expulsion of a suspended 
student from any sct~ool or the suspension of a student for the balance of the semester 
from continuation school, the Superintendent or designee may, in writing, extend the 
suspe~~sion until such time as the Board has made a decision, provided the following 
requirements are followed: (Education Code 4891 1) 

a. The extension of the original period of suspension is preceded by notice of 
such extension with m offer to hold a conference concerning the extension, 
giving the student a11 opportunity to be heard. This conference may be held in 
conjunction with a meeting requested by the student or parent/guardian to 
challenge the original suspension. 
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The Superintendent or designee determines, fbllowing a meeting in which the 
student and the student's parenuguardian were invited to participate, that the 
student's presence at the school -or at an alternative school would endanger 
persons or property or threaten to disrupt the instructional process.  ducatio ion 
Code 4891 1 ) 

Note: When the student. being considered for expulsion is a foster youth, Education Code 4891 1 and 
489 18.1 require the district to invite the student's attorney and an appropriate county child welfare agency 
representative lo the meeting specified above. To ensure such invitation, the following paragraph provides 
that the district liaison for foster youth be notified. However, any district that has designated another 
position to carry out this responsibility may modify the pangraph lo specify that posilion. For designation of 
the liaison for foster youth, see AR 6173.1 - Education for Foster Youth. 

If the student involved is a foster youth, the Superintendent or designee shall. 
noti-fy the district liaison for foster youth of the need ta invite the student's 
attorney and a representative of tllr appropriate county child welfare agency to 
attend the meeting. (Education Code 48853.5,4891f,48918.1) 

6/73. I - Edirca~ion for Foster Yolrflt) 

Note: Pursuant to Education Code 489118.3, I the 
disoict's liaison for homeless students must be notified wtrn t h e z t  bring considered for expulsion is a 
homeless student. See the section below titled "Additional Notice of Expulsion Hearing for Foster Youth 
and Homeless Students." 

If the student involved is  a l~omeless child or youth, the Superintendent or 
designee shall noti9 the district liaison for homeless students. (Education 
Code 4891 8.1) 

(cJ: 61 73 - Ed~rcation fir N~~n~elc'.s.~' Ci~iMen) 

Note: Tllc following optional paragraph may be revised to reflect district practice. Since Education Code 
48900 and 48900.5 require a district, under certain circumstances, to use alternative disciplinary measures 
prior to imposing suspension, including supervised suspension, the district may, as necessary, provide 
services that would address the student's spccitic misbcllavior along with the suspension program. For 
example, the district may require tlie student to enroll in a program that teaches prosocial bel~avior or anger 
management even while the student is suspended. 

In lieu of or in addition to s~tspcnding a student, the Superintendent, principal, or designee 
may provide services or require the student to participate in an alternative disciplinary 
program designed to correct hislher behavior and keep himher in school. 
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Suspension by the Board 

Note: The following optional section reflects the Board's authority to suspend students from school 
pursuant to Education Code 48912. in practice, it is impractical for boards to directly exercise this authority 
since circumstances warranting suspension usually require quick and sometimes immediate action which 
may not be possible for a board due to legal requirements for taking board actions, such as having a 
meeting. 

The Board may suspend a student for any of the acts listed under "Grounds for Suspension 
and Expulsion: Grades K-12" and "Additional Grounds for Suspension and Expulsion: 
Grades 4-12" above and within the limits specified under "Suspension by Superintendent, 
Principal, or Designee" above. (Education Code 4891 2) 

The Board may suspend a student enrolled in a continuation school or class for a period not 
konger than the remainder of the semester. The suspension shall meet the requirements of 
Education Code 4891 5. (Education Code 4891 2.5) 

When the Board is considering a suspension, disciplinary action, or any other action (except 
expulsion) against any student, i t  shall hold a closed session if a public hearing would lead to 
disclosure of information violating a student's right to privacy under Education Code 49073- 
49079. (Education Code 35 146,4891 2) 

The Board shall provide the student and his/her parent/guardian with written notice of the 
closed session by registered or certified mail or personal service. Upon receiving this notice, 
the student or parentfguardian may request a public meeting, and this request shali be granted 
if made in writing within 48 hours after receipt of the Board's notice. However, any 
discussion that conflicts with any other student's right to privacy still shall be held in closed 
session. (Education Code 35 146: 489 12) 

On-Campus Suspension 

Note: The following optional section is for use by any district establishing an on-campus suspension 
program pursuant to Education Code 4891 1.1. However, pursuant to Education Code 48900.5, such a 
district is required to use other means of correcting a student's behavior before inlposing a supervised 
suspension, unless sucli a supervised suspension is otherwise permitted by law for a student's first offense. 
Use of a supervised suspension classroom program does not in any way limit the district's ability to transfer 
a student to an opportunity school or class or a continuation education school or class in accordance with 
law. - 

A student for whom an expulsion action has not been initiated and who poses no imminent 
danger or threat to the school, students, or staff may be assigned to on-campus suspension in 
a separate classroom, building, or site for the entire period of suspension. The following 
conditions shall apply: (Educatiotl Code 4891 1. I )  
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1. The on-campus suspension classroonl shall be staffed in accordance with law. 

2. The student sllalI have access to appropriate counseling setvices. 

3. The on-campus suspension ciassroom shall promote completion of schoolwork and 
tests missed by the student during the suspension. 

4. The student shall be responsible for contacting his/her teacher(s) to receive 
assignments to be completed in the supervised suspension classroom. The teacher(s) 
shaIl provide all assignments and tests that the studenl will miss while suspended. If 
no such work is assigned, tile person supervising the suspellsion classroo~n shall 
assign sc\~ooIwork. 

At the time a student is assigned to an on-campus suspension classroom, the principal or 
designee shall notify the student's parent/guardian in person or by telephone. W e n  the 
assignment is for longer than one class period, this notification may be made in writing. 
(Education Code 489 1 1. 1) 

Superintendent or Principal's Authority to Recornmerld Expulsion 

Unless the Superintendent or principal determines that expulsion should not be recommended 
under the circun~stances or that m alternative means of correction would address the conduct, 
hefshe shall recommend a student's expulsion for any of the Following acts: (Education Code 
4891 5) 

1. Causing serious physical injury to another person, except in self-defense 

2. Possession of any knife or other dangerous object of no reasonable use to the student 

3. Unlawful possession of any controlled substance as listed in Health and Safety Code 
11053-1 1058, excepi for (a) the first offense for the possession of not more than one 
ounce of marijuana, other than concentrated cannabis. or (b) the student's possession 
of over-the-counter medication for hidher use 01. other medication prescribed for 
him/her by a physician 

4. Robbery or extortion 

5 .  Assault or battery, as defined in Penal Code 240 and 242? upon any school employee 

In determining whether or not to recommend the expulsion of a student, the Superintendent, 
principal, or designee shrtfl act as quickly as possible to ensure that the student does not lose 
instructional time. (Education Code 4831 5) 
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Student's Right to Expulsion Hearing 

Note: Education Code 489 IS mandates that the Board establish rules and regulations governing procedures 
for the expulsion of students. The timelines of Education Code 48918 must be strictly followed; failure to 
do so may result in loss of the district's power to act (Garcia v. tos Anceles Roard of Education). In 
calculating timelines, the district shoutd also be aware of the difference between the calculation of "school 
days" and "calendar days" under Education Code 489 18. 

Any student recommended for expulsion shall be entitled to a hewing to determine whether 
he/she should be espelled. The hearing shall be held within 30 school days after the 
Superintendent, principal, or designee determines that the student has committed the actls) 
that form the basis for the expulsion recommendation. (Education Code 4891 8(a)) 

The student is entitled to at least one postponement of an expulsion hearing for a period of 
not more than 30 calendar days. The request for postponement shall be in writing. Any 
subsequent postponement may be granted at the Board's discretion. (Education Code 
4891 8(a)) 

If the Board finds it impractical during the regular school year to comply with these time 
requirements for coilducting an expulsion hearing, the Superintendent or designee may, for 
good cause, extend the time period by an additional five sc\~ooi days. Reasons for the 
extension shall be included as a part of the record when the expulsion hearing is held. 
(Education Code 4891 8(a)) 

If the Board finds it impractical to comply with the time requirements of the expulsion 
hearing due to a summer recess of Board meetings of more than two weeks, the days during 
the recess shall not be counted as school days. The days not counted during the recess may 
not exceed 30 school days, as defined in Education Code 48925. Unless the student requests 
in writing that the expulsion hearing be postponed. the hearing shall be held not later than 20 
calendar days prior to the first day of the next school year. (Education Code 4891 8(a)) 

Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded 
witllout unnecessary delay. (Education Code 48918(a)) 

Stipulated ExpuIsion 

Note: The following section is optional and may be revised to reflect district practice. "Stipulated 
expulsion" is for districts that have adopted an expedited procedure wtlicll allows a student to waive histher 
right to a pre-expulsion hearing in exchange for an agreement as to the terms of the expulsion. Such waivers 
are not specifically addressed in law and districts slrould ensure that rhe due process rights of students are 
included in the stipulated agreement and are clearly explained to tl~eni before the agreement is signed. 
Districts shoutd consult legal counsel os appropriate. 
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After a determination that a student has committed an expetlable offense, the Superintendent, 
principal, or designee shall offer the student and histher parendguardian the option to waive a 
hearing and stipulate to the expulsion or to a suspension of the expulsion under certain 
conditions. The offer shall be made only after the student or hidher parentfguardian has been 
given written notice of the expulsion hearing pursuant to Education Code 4891 8. 

The stipulation agreement shall be in writing and shall be signed by the student and hidher 
parentlguardian. The stipulation agreement shall include notice of all the rights that the 
student is waiving, including the waiving of 11isA1er right to have a full hearing, to appeal the 
expulsion to the County Board of Education, and to consult legal counsel. 

A stipulated expulsion agreed to by the student and his/her paretrt/guardian shall be effective 
upon approval by the Board. 

Rights of Complaining Witness 

Note: Education Code 4891 8.5 mandates the following rights related to the treatment of witnesses alleging 
acts of sexual assault or sexual battery. Other procedures related to complaining witnesses also may be 
added as desired by the district. Additional mandated procedures related to the rights and treatment of 
complaining witnesses are included wtiere appropriate throughout this regulation. 

An expulsion hearing involving allegations of sexual assault or sexual battery may be 
postponed for one school day in order to nccornlnodate the special physical, mental, or 
emotional needs of a student who is the complaining witness. (Education Code 48928.5) 

Whenever the Superintendent or designee recomn~ends an expulsion hearing that addresses 
altegations of sexual assault or sexual battery, he/she shall give the complaining witness a 
copy of the district's suspension and expulsion policy and regulation and shall advise the 
witness of hislher right to: (Education Code 4891 8.5) 

1. Receive five days' notice of his/her scheduled testimony at the hearing 

7 . Have up to two adult support persons of hisher choosing present at the hearing at the 
time helshe testifies 

3. Have a closed hearing during the time he/she testifies 

Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or 
designee shall immediately advise co~nplaining witnesses and accused students to refrain 
from personal or telephone contact with each other during the time when an expulsion 
process is pending. (Education Code 489 18.5) 
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Written Notice of the Expulsion Hearing 

Written notice of the expulsion hearing shall be fbnvarded to the student and the student's 
parenuguardian at least 10 calendar days before the date of the hearing. The notice shall 
include: (Education Code 48900.8,489 18(b)) 

I .  The date and pIace of the hearing 

2. A statement of the specific facts, charges, and offense upon which the proposed 
expulsion is based 

3. A copy of district disciplinary rules which relate to the alleged violation 

4. Notification of the student's or parentlguardian's obligation, pursuant to Education 
Code 48915.1, to provide information about the student's status in the district to any 
other district in which the student seeks enrollment 

This obiisation applies when a student is expelled for acts other than those described 
in Education Code 489 15(a) or (c). 

(cf: 51 19 - St~tde~tfs Etpellcd front Other Districls) 

5.  The opportunity for Ihe student or the student's parenuguardian to appear in person or 
be represented by legal counsel or by a nonattorney adviser 

Legal coirnscl means an attorney or lawyer who is admitted to the practice of law in 
California and is an active member of the State Bar of California. 

Nonallorney adviser means an individual who is not an attorney or lawyer, but who is 
familiar with the facts of the case and has been selected by the student or student's 
parent/guardian to provide assistance at the hearing. 

6. The right to inspect and obtain copies of all documents to be used at the hearing 

7. The opportunity to conti-ont and question all witnesses who testify at the hearing 

5. The opportunity to question all evidence presented and to present oral and 
documentary evidence on the student's behalf, including witnesses 
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Additional Notice of Expulsion Hearing for Foster Youth and Horncless Students 

Note: Prior to conducting an expulsion hearing to determine whether a foster youth should be expelled, 
Education Code 489I8.1 requires the district to notify the student's attorney and a representative of an 
appropriate county child \velfare agency, provided that the violation does not require a mandatory 
recommendation for expulsion. Pursuant to Education Code 489 18.1, wtrtmd- 
--such additional notice must be given to the district liaison for homeless students when the 
student involved is a homeless child or youth and the violation does not require a mandatory 
reco~nmendation for expulsion. While such a notice is not required if the offense requires a mandatory 
recommendation for expulsion, it is nonetheless recommended and the following section reflects this 
recotnmendation. 

If the student facing expulsion is a foster student, the Superintendent or designee shall also 
send notice of the hearing to the student's attorney and a representative of an appropriate 
child welfare agency at least 10 days prior to the hearing. (Education Code 4891 8.1) 

If the student facing expulsion is a homeless student, the Superintendent or designee shall 
also send notice of the hearing to the district liaison for llorneless students at least 10 days 
prior to the hearing. (Education Code 489 18.1) 

Any notice for these purposes may be provided by the most cost-effective method possible, 
including by emaif or a telephone call. (Education Code 489 18.1) 

Conduct of Expulsion Hearing 

Note: Education Code 48918 mundutes that the Board adopt procedures that include the following items. 

instead of the Board conducting an expulsion hearing, it  may appoint a hearing officer or an impartial 
administrative panel to conduct the hearing; see section "Alternative Expulsion Hearing: Hearing Officer or 
Administrative Panel" below. Even if the district conducts all expulsion hearings in this manner, the 
requirements of Education Code 489 18 pertaining to the conduct of the hearing must be met. 

Closed Session: Notwithstanding Education Code 35145, the Board shall conduct a 
hearing to consider the expulsion of the student in a session closed to the public 
unless the student requests in writing at least five days prior to the hearing that the 
hearing be a public meeting. If such a request is made, the meeting shall be public to 
the extent that privacy rights of other students are not violated. (Education Code 
489 1 8) 

Note: For the purpose of Board deliberations during the closed session described below, the presence of any 
person other than the Board members, including the Superintendent, necessitates allowing the presence of 
the parzntfguardian, student, and student's counsel. i 

Whether the expulsion hearing is held in closed or public session, the Board may 
meet in closed session to deliberate and determine whether or not the student should 
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be expelled. If the Board admits any other person to this closed session, the 
parenvguardian, the student, and the counsel of the student also shall be allowed to 
attend the closed session. (Education Code 4891 8(c)) 

If a llertrillg that involves a charge of sexual assault or sexual battery is to be 
conducted in public, a complaining witness shall have the right to have hislher 
testimony heard in closed session when testifying in public would threaten serious 
psychological harm to the witness and when there are no alternative procedures to 
avoid the threatened harm, including, but not limited to, a videotaped deposition or 
corltemporaneous examination in another place cotnnlunicated to the hearing room by 
closed-circuit television. (Education Code 4891 S(c)) 

2. Record of Hearing: A record of the hearing shall be made and may be maintained 
by any means, including electronic recording, as long as a reasonably accurate and 
complete written transcription of tlie proceedings can be made. (Education Code 
4891 8(g)) 

Note: Education Code 48918 authorizes the Board to issue subpoenas for the personal appearance of 
percipient witnesses at an expulsion heating. In Woodburv v. Dem~sey, the court held that a district's 
authority to determine whether to issue subpoenas is discretionary, but a district could not have a blanket 
policy denying the issuance of subpoenas in all cases. 

In accordance with Code of Civil Procedure 1987, the subpoena must be served at least 10 days before the 
time required for attendance unless the court prescribes a shorter lime. Unless they are parties to the hearing 
or are district or govemnient employees, witnesses who appear pursuant to a subpoena receive fees equal to 
those prescribed for witnesses in civil actions in a superior court, and all witnesses other than the parties to 
the hearing receive mileage: these fees and mileage must be paid by tlre party requesting the subpoena. 

3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue 
subpoenas, at the request of either the student or the Superintendent or designee, for 
the personal appearance at the hearing of any person wlio actually witnessed the 
action that gave rise to the recommendation for expulsion. After the hearing has 
commenced, the Board or the hearing officer ar administrative panel may issue such 
subpoenas at the request of the student or the County Superintendent of Schools or 
designee. .411 subpoenas shalt be issued in accordance with Code of Civil Procedure 
1985-1985.2 and enforced in accordance with Government Code 1 1455.20. 
(Education Code 4891 S(i)) 

Any objection raised by the student or the Superintendent or designee to the issuance 
of subpoenas may be considered by the Board in closed session, or in open session if 
so requested by the student, befbre the meeting. The Board's decision in response to 
such an objection sllall be final and binding. (Education Code 489 18(i)) 
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If the Board determines, or if the hearing officer or administrative panel finds and 
submits to the Board, that a witness would be subject to unreasonable risk of harm by 
testifying at the hearing, a subpoena shall not be issued to compel tile personal 
attendance of that witness at the hearing. However, that witness may be compelled to 
testify by means of a sworn declaration as described in item #4 below. (Education 
Code 489 I 8(i)) 

4. Presentation of Evidence: Technical rules of evidence shall not apply to the 
expulsion hearing, but relevant evidence nlay be admitted and used as proof only if it 
is the kind of evidence on which reasonable persons can rely in the conduct of serious 
affairs. The decision of the Board to expel shall be supported by substantiaI evidence 
that the student committed my of the acts pursuant to Education Code 48900 and 
listed in "Grounds for Suspension and Expulsion: Grades K-12" and "Additional 
Grou~~ds for Suspensioi~ and Expulsion: Grades 4-1 2" above. (Education Code 
489 1 8(h)) 

Note: Findings of fact made by the Board or rt hearing panel must not be based on hearsay alone. "Hearsay" 
is evidence of an oral or written statement made by a person who is not present at rhe hearing whicl~ i s  
ofrered to establish a fact as being true. Some exccptions to the hearsay rule esist under the Evidence Code 
and Education Code; the district should consult legal counsel as appropriate. 

Findings of fact shall be based solely on the evidence at the hearing. Although no 
finding shall be based solely on hearsay, sworn declarations may be admitted as 
testimony from witnesses wl~ose disclosure of their identity or testimony at the 
hearing may subject them to m unreasonable risk of physical or psychological harnl. 
(Education Code 4891 8(f)) 

In cases where a search of a student's person or property has occurred, evidence 
describing the reasonableness of the search shalk be included in the hearing record. 

Note: Education Code 48918.6 provides that testimony by a studenr wirness at an expulsion hearing is 
privileged and thus protected from liability for defamation pursuant to Civil Code 47(b). 

Testimony by Complaining Witnesses: The following procedures shall be observed 
when a hearing involves allegations of sexual assault or sexual battery by a student: 
(Education Code 4891 8,4891 8.5) 

a. Any complaining witness shall be given five days' notice before being called 
to testib. 

b. Any complaining witness shall be entitled to have up to two adult support 
persons, including, but not limited to, a parenvguardian or legal counsel, 
present during hislher testimony. 
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c. Before a complaining witness testifies, support persons shall be admonished 
that the hearing is confidential. 

d. The person presiding over the hearing may remove a support person whom 
he/she finds is disrupting the hearing. 

e. If one or both support persons are also witnesses, the hearing shall be 
conducted in accordance with Penal Code 868.5. 

Evidence of specific instances of prior sexual conduct of a complaining 
witness shall be presumed inadmissible and sha1l not be heard unless ?he 
person conducting the hearing determines that extraordinary circumstances 
require the evidence to be heard. Before such a determination is made, the 
complaining witness shall be given notice and an opportunity to oppose the 
introduction of this evidence. In the hearing on the admissibility of this 
evidence. the complaining witness shall be entitled to be represented by a 
parenvguardian, legal counsel, or other support person. Reputation or opinion 
evidence regarding the sexual behavior of a complaining witness shall not be 
admissible for any purpose. 

g. In order to facilitate a free and accurate statement of the experiences of the 
complaining witness and to prevent discouragement of complaints, the district 
shall provide a nonthreatening environment. 

(1) The district shall provide a room separate Crom the hearing room for 
the use of the con~plaining witness before and during breaks in 
testimony. 

(2) At the discretion of the person conducting the hexing, the 
complaining witness shall be allowed reasonable periods of relief from 
examination and cross-examination during which helshe may leave the 
hearing room. 

(3) The person conducting the hearing may: 

(a) Arrange the seating within the hearing room so as to facilitate a 
less intimidating environment for the complaining witness 

(b) Limit the time for taking the testimony of a complaining 
witness to the hours helshe is norn~aily in school, if there is no 
good cause to take the testimony during other hours 
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Permit one of the suppot-t persons to acconlpany the 
complaining witness to the witness stand 

Decision: The Board's decision as to whether to expel a student shall be made within 
40 school days after the student is removed from hisher school of attendance, unless 
the student requests in writing that the decision be postponed. (Education Code 
489 1 8(a)) 

Alternative Expulsion Hearing: Hearing Officer or  Administrative Panel 

Note: For districts that use a hearing ot5cer or administrative panel, Education Code 48918 mandates that 
the Board adopt procedures that include the following section. 

Instead of conducting an expulsion hearing itself, the Board may contract with the county 
hearing officer or with the Office of Administrative Hearings of the State of California for a 
hearing officer. The Board may also appoint an impartial administrative panel composed of 
three or more certificated personnel, none of whom shatl be members of the Board or on the 
staff of the school in which the student is enrolled. (Education Code 4891 8) 

A hearing conducted by the hearit~g officer or administrative panel shall conforin to the same 
procedures applicable to a hearing conducted by the Board as specified above in "Conduct of 
Expulsion Hearing." including the requirement to issue a decision within 40 school days of 
the student's removal from school. unless the student requests that the decision be postponed. 
(Education Code 489 1 8(a) and (d)) 

Note: Pursuant to Education Code 48918, a k t y t t e n ' w  , - , , , .-'" . a ,. t- if the 
hearing officer or administrative pane! does not recommend espulsion, a student must be permitted to return 
to the classroom instructional program from which the expulsion referral was made, unless the student's . CI .. .I. :r 

parentlguardian requests a different placement. Edocation Code 48918 also states that a 
student who is found to have committed any of the violations listed in "Authority to Expel" in the 
accompanying Board poIicy but for whom ex&lsion is not recommended may be refeked to hislher prior 
school. However, the hearing officer or administrative panel, like the Board, must recommend expulsion or 
a suspended expulsion under Education Code 48915, if it finds that a student committed any such violation 
that mandates expulsion. District shoutd consult legal counsel to resolve this apparent discrepancy. 

The hearing officer or administrative panel shall, within three school days after the hearing, 
determine whether to recommend expulsion of tl~e student to the Board. If expulsion is not 
recommended, the expulsion proceeding shall be terminated and the student shall be 
immediately reinstated and permitted to return to the classroom instructional program from 
which the referral was made, unless another placement is requested in writing by the 
student's parenvguardian. Before the student's placement decision is made by his/her 
parendguardian, the Superintendent or designee shall consult with the parent/guardian and 
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district staff* including the student's reachers, regarding other placement options for the 
student in addition to the option to return to the classroon~ instructional program from which 
the student's expulsion referral was made. The decision to not recommend expulsion shall be 
final. (Education Code 4891 8(e)) 

If expulsion is recommended, findings of fact in support of the recommendation shall be 
prepared and submitted to the Board. Ail findings of fact and recommendations shall be 
based solely on the evidence presented at the hearing. The Board may accept the 
recommendation based either upon a review of the findings of fact and recommendations 
submitted or upon the results of any suppfen~entary hearing the Board may order. (Education 
Code 4891 8(f)) 

In accordance with Board policy, the hearing officer or administrative panel may recommend 
that the Board suspend the enforcement of the expulsion. If the hearing officer or 
administrative panel recommends that the Board expel a student but suspend the enforcement 
of the expulsion, the student shall not be reinstated and permitted to return to the classroom 
instructional program from which the referral was made until the Board has ruled on the 
recommendation. (Education Code 489 1 7.4891 8) 

Final Action by the Board 

Note: Education Code 38918 niarrdatos that the Board adopt procedures that include the following 
pangnpl~. - 

Whether the expulsion hearing is conducted in closed or .  session by the Board, a 
hearing officer, or an administrative panel or is waived through the signing of a stipulated 
expulsion agreement, the final action to expel shall be taken by tlie Board in public. 
(Education Code 489 18Q)) 

The Board's decision is final. If the decision is to not expel, the student shall be reinstated 
immediately. If the decision is to suspend the enforcement of tile expulsion, the student shdl 
be reinstated under the conditions of the suspended expulsion. 

t 

Note: The Gun-Free Schools Act, 20 USC requires that information in the following paragraph 
be sent to the California Department of Education (LDE) for assurances of compliance with federal and 
state law. For other language that must be submitted to the CDE. see section below entitled "Notifications 
to Law Enforcement Authorities." . 

Upon ordering an expulsion, the Board shall set a date when the student shail be reviewed for 
readmission to a school within the district. For a student expelled fbr any act listed under 
"Mandatory Recommendation and Mandatory Expulsion" above, this date shall be one year 
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from the date the expulsion occurred, except that the Board may set an eariier date on a case- 
by-case basis. For a student expelled for other acts, this date shall be no later than the last 
day of the semester following the senlestcr in which the expulsion occurred. If an expulsion 
is ordered during summer session or the intersession period of a year-round program, the 
Board shalt set a date when the student shall be reviewed for readmission not later than the 
last day of the semester following the summer session or intersession period in which the 
expulsion occurred. (Education Code 489 16) 

At the time of the expulsion order, the Board shall recommend a plan for the student's 
rehabilitation, which may include: (Education Code 4891 6) 

1. Periodic review, as well as assessment at the time of review, For readmission 

3 . Recommelldations for improved academic performance, tutoring, special education 
assessments, job training, counseying. employment, community service, or other 
rehabilitative programs 

Note: The following paragraph :is optionat. Education Code 48916.5 autllorizes, but does not mandate, the 
Board to make tlre following requirement of certain expelled students. 

With parentfguardian consent, students who have been expelled for reasons relating to 
controlled substances or alcohol may be required to enroll in a county-sponsored drug 
rehabilitation program before returning to school. (Education Code 4891 6.5) 

Written Notice to Expel 

The Superintendent or designee shall send written notice of the decision to expel to the 
student or parentlguardian. This notice shalt include the following: 

I. The specific offense committed by the student for any of the causes for suspension or 
expulsion listed above under "Grounds for Suspension and Expulsion: Grades K-12" 
or "Additional Grounds for Suspension and Expulsion: Grades 4-1 2" (Education 
Code 38900.8) 

2.  The fact tbat a description of readmission procedures will be made available to the 
student and hidher parentlguardian (Education Code 48916) 

3. Notice of the right to appeal the expulsion to the County Board (Education Code 
4891 8) 

4. Notice of the alternative educrttio~~al placement to be provided to the student during 
the time of expulsion (Education Code 4891 8) 
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5.  Notice of the student's or parentlguardian's obligation to inform any new district in 
which the student seeks to enroll of the student's status with the expelling district, 
pursuant to Education Code 4891 5.1 (Education Code 4891 8) 

Decision to Suspend Expulsion Order 

Note: Pursuant to Education Code 4891 7, the Board's criteria for suspending the enforcement of expulsions 
must be applied uniformly to all students. hems #1-3 below are optional and should be revised to reflect 
district criteria. 

In accordance with Board policy, when deciding whether to suspend the enforcement of an 
expulsion order, the Board shall take into account the following criteria: 

I .  The student's pattern of behavior 

3. The seriousness of the misconduct 

3. The student's attitude toward the n~isconduct and hislher willingness to foHow a 
rehabilitation program 

The suspension of the enforcement of' an expulsion shall be governed by the following: 

1. The Board may, as a condition ofthe suspension of enforcement, assign the student to 
a school. class, or program appropriate for the student's rehabilitation. This 
rehabilitation progranl may provide for the involvement of the student's 
parent/guardian in the student's education. However. a pearent/guardian's refusal to 
participate in the rehabilitation program shall not be considered in the Board's 
determination as to whether the student has satisfactorily completed the rehabilitation 
program. (Education Code 4891 7) 

2. During the period when enforcement of the expulsion order is suspended, the student 
shall be on probationary status. (Education Code 48917) 

3. The suspension of the enforcement of an expulsion order may be revoked by the 
Board if the student commits any of the acts listed under "Grounds for Suspension 
and Expulsion: Grades K-12" or "Additional Grounds for Suspension and Expulsion: 
Grades 4-12" above or violates any of the district's rules and regulations governing 
student conduct. (Education Code 4891 7) 

4. When the suspension of enforcement of an expulsion order is revoked, a student may 
be expelled under the terms of the original expulsion order. (Education Code 4891 7) 
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Upon satisfactory campletion of the rehabilitation assignment, the Board shall 
reinstate the student in a district school. Upon reinstatement, the Board may order the 
expunging of any or all records of the expulsion proceedings. (Education Code 
489 1 7) 

The Superintendent or designee shall send written notice of any decision to suspend 
the enforcement of an expulsion order during a period of probation to the student or 
parendguardian. The notice shall inform the parent/guardian of the right to appeal the 
expulsion to the County Board, the alternative educational placement to be provided 
to the student during the period of expulsion, and the student's or parent/guardian's 
obligation to inform any new district in which the student seeks to enroll of hisher 
status with the expelling district, pursuant to Education Code 3891 5.1(b). (Education 
Code 489 1 SU)) 

Suspension of the enforcement of an expulsion order shall not affect the time period 
and recluiren~ents for the filing of an appeal of the expulsion order with the County 
Board. (Education Code 389 1 7) 

Appeal 

The student or parenvguardian is entitled to file m appeal of the Board's decision with the 
County Board. The appeal must be filed within 30 days of the Board's decision to expel, 
even if the expulsion order is suspended and the student is placed on probation. (Education 
Code 489 19) 

If the student submits a written request for a copy of the written transcripts and supporting 
documents from the district sinlultaneously with the filing of the notice of appeal with the 
County Board, the district shall provide the student with these documents within 10 school 
days following the student's written request. (Education Code 48919) 

Notification to Law Enforcement Authorities 

Note: The Gun-Free Scllools Act, 20 USC , requires that information in the following two 
paragraphs be sent to the CDE for assurances of compliance with federal and state law. 

In addition, Education Code 48902 requires tile principal or designee to notify Inw enforcement authorities 
when a student or nonstudent possesses a firearm or explosive or sells or firmishes a firearm at school. 
However. when the student involved in such a case is a student with a disability, Education Code 49076 
requires any law enforcement authority to which student information is disclosed to certify that those 
records will not be disclosed to another party without the prior written consent of' the student's 
parenttguardian or other person invested with the student's educational right; see AR 5144.2 - Suspension 
and Expulsion/Due Proccss (Students wit11 Disabilities). 
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Prior to the suspension or expulsion of any student. the principal or designee shall notify 
appropriate city or cout~ty law enforcement authorities of m y  student acts of assault which 
may have violated Penal Code 245. (Education Code 48902) 

The principal or designee also shall notify appropriate city or county law enforcement 
authorities of any student acts which may involve the possession or sale of narcotics or of a 
controlled substance. In addition. law enforcement authorities shall be notified regarding any 
acts by students regarding the possession. sale, or furnishing of firearms, explosives, or other 
dangerous weapons in violation of Education Code 489 15(c)(l) or (5) or Penal Code 626.9 
and 626.10, (Education Code 48902) 

Within one school day after a student" suspension or expulsion. the principal or designee 
shall notify appropriate city or county law enforcenler~t authorities, by telephone or other 
appropriate means, of any student acts which may violate Education Code 48900(c) or (d), 
relating to the possession, use, offering, or sale of controlled substances, alcohol, or 
intoxicants of any kind. (Education Code 48902) 

Placement During Expulsion 

Note: Education Code 389 15 requires the Board to refer all expelled students to a program of study that is 
prepared lo accommodate students with discipline problems and ti~at is not located at the school the student 
currently attends or at any regular elementary, middle, junior, or senior high school. However, students 
expelled for tlie acts described in Education Code 48900(f) through (m) or Education Code 48900.2, 
48900.3, or 48900.4 may be referred to a program of stirdy that is at another elementary, middle, junior, or 
senior high school if the County Superintendent of Schools certifies that an alternative program is not 
available at a site away from such a school. 

Education Code 48915.01 states that if the Board has established a community day school pursuant to 
Education Code 48661 on the same site as an elementary. middle, junior, or senior high school, expelled 
students may be referred to the com~nunity day school at that site. Although Education Code 48663 
prohibits the use of independent study in comn~unity day schools, Education Code 48916.1 does not in any 
way restrict the district tiom offering independent study as a voluntary alternative placement option for 
expelled students. 

The Board shall refer expelled students to a program of study that is: (Education Code 
48915,48915.01) 

1. Appropriately prepared to acco~nrnodate students who exhibit discipline problems 

3 -. Not provided at a comprehensive middle, junior, or senior high school or at any 
elementary school, unless the program is offered at a comrnunity day school 
established at any of these 

3. Not housed at the school site attended by the student at the time of suspension 
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( L .  61 58 - Oldepo~de~ll Sfir41/l.) 
(cJ 618j - Contnrlnlip Dav School) 

When the pIacement described above is not available and when the County Superintendent so 
certifies, students expelled for only acts described in items #6-12 under "Grounds for 
Suspension and Espulsion: Grades K-12" and items #I-3 under "Additional Grounds for 
Suspension and Expulsion: Grades 4-12" above may be referred to a program of study that is 
provided at another comprehensive middle, junior, or senior high school or at an elementaty 
school. (Education Code 489 1 5) 

The program for a student expelled from any of grades K-6 shall not be combined or merged 
wit11 programs offered to students in any of grades 7-1 2. (Education Code 489 16.1) 

Readmission After Expulsion 

Note: Education Code 489 I6 mandates that the Board adopt rules and regulations establishing a procedure 
for filing and processing requests for readmircsion and a process for Board review of all expelled students for 

f readmission. Items #1-2 below sl~ould be revised to reflect district practice. 

Prior to the date set by tile Board for the student's readmission: 

1. The Superintendent or designee shall hold a conference with the parent/guardian and 
the student. At the conference, the student's reliabilitation plan shall be reviewed and 
the Superintendent or designee shall verify that the provisions of this plan have been 
met. School regulations shall be reviewed and the student and parentlguardian shalt 
be asked to indicate in writing their willingness to comply with these regulations. 

3 . The Superintendent or designee sliall transmit to the Board hidher recommendation 
regarding readmission. The Board shalt consider this recommendation in dosed 
session. If a written request for open session is received from the parendguardian or 
adult student, it shall be honored to the extent that privacy rights of other students are 
not violated. 

3. If the readmissiot~ is granted, the Superintendent or designee shalt notify the student 
and parendguardian, by registered mail, of the Board's decision regarding 
readmission. 

4. The Board may deny readmission only if it finds that the student has not satisfied the 
conditions of the rehabilitation plan or that the student continues to pose a danger to 
campus safety or to other district students or employees. (Education Code 48916) 
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5 .  If the Board denies the readmission of a student, the Board shall determine either to 
continue the student's placemetlt in the alternative educational program initially 
selected or to place the student in another program that serves expelled students, 
including placement in a county community school. 

6 .  The Board shall provide witten notice to the expelled student and parentlguardian 
describing the reasons for denying readmittance into the regular program. This notice 
shall indicate the Board's determination of the educational program which the Board 
has chosen. The student shall enroll in that program unless the parentfguardian 
chooses to enroll the student in another school district. (Education Code 4891 6) 

No student shall be denied readmission into the district based solely on the student's arrest, 
adjudication by a juvenile court, formal or informal supervision by a probation officer, 
detention in a juvenile facility, enrollment in a juvenile court school, or other such contact 
with the juveniIe justice system. (Education Code 48645.5) 

Maintenance of Records 

The district shall maintain a record of each suspension and exputsiotl, inctuding its specific 
cause(s). (Education Code 48900.8) 

Expulsion records of any student shall be maintained in the student's mandatory interim 
record and sent to any school in which the student subsequently enrolls upon written request 
by that school. (Education Code 489 18(k)) 

Note: Education Code 48915.1 requires that, \vlien an expelled studcnt asks to enroll in another district, the 
receiving district must hold a hearing to determine whether the student poses a danger to its students or staff. 
The receiving district then rnay either deny or permit the enrollment. Upon request from another district, the 
expelling district must provide iriforniation about the expulsion within five dnys. 

The Superintendent or designee shall, within five working days, honor any other district's 
request for infornlation about an expulsion from illis district. (Education Code 4891 5.1) 
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Center Unified SD 
Administrative Regulation 
Suspension And Expulsion/X)ue Process 

Students 

Definitions 

Suspension means removal of a student fiom ongoing instruction for adjustment 
purposes. However, suspension does not mean any of the following: (Education Code 
48925) 

1. Reassignment to another education program or class at the same school where the 
student will receive continuing instruction for the length of day prescribed by the 
Governing Board for students of the same grade level 

2. Referral to a certificated employee designated by the principaI to advise students 

3. Removal from the class, but without reassignment to another class or program, for 
the remainder of the class period without sending the student to the principal or designee 
as provided in Education Code 4891 0 

Expulsion means removal of a student fiom the immediate supervision and control or the 
general supervision of school personnel. (Education Code 48925) 

Notice of Regulations 

At the beginning of each school year, the principal of each school shall ensure that a11 
students and parentstguardians are notified in writing of all school rules related to 
discipline, including suspension and expulsion. (Education Code 35291,48900.1,48980) 

(cf. 5144 - Discipline) 
(cf. 5 145.6 - Parental Notifications) 

Grounds for Suspension and Expulsion: Grades K-12 

Acts for which a student, including a student with disabilities, may be suspended or 
expelled shall be only those specified as follows: r- -- - I - 
(cf. 5 144.2 - Suspension and ExpulsiontDue Process (Students with Disabilities)) 

1. Caused, attempted to cause, or threatened to cause physical injury to another 
person; willfilly used force or violence upon another person, except in seIf-defense; or 



committed as an aider or abettor, as adjudged by a juvenile court, a crime of physical 
violence in which the victim suffered great or serious bodily injury (Education Code 
48900(a) and (t)) 

2. Possessed, sold, or otherwise fiunished any firearm, knife, explosive, or other 
dangerous object, unless, in the case of possession of any object of this type, the student 
had obtained written permission to possess the item fiom a certificated school employee, 
with the principal or designee's concurrence (Education Code 48900(b)) 

(cf. 5131 - Conduct) 
(cf, 5 13 1.7 - Weapons and Dangerous Instruments) 

3. Unlawfully possessed, used, sold, othen+~d1fumished, or was under the ~ntluence 
of any controlled substance as defined in Health and Safety Code 1 1053-1 1058, alcoholic 
beverage, or intoxicant of any kind (Education Code 48900(c)) 

(cf. 5 13 1.6 - Alcohol and 0th 
- 

4. Unlawfblly offered, arran r negotiated to sell any controlled substance as 
defined in Health and Safety Code 1 1053-1 1058, alcoholic beverage, or intoxicant of any 
kind, and then sold, delivered, or otherwise furnished to any person another liquid, 
substance, or material and represented same as such controlled substance, alcoholic 
beverage, or intoxicant (Education Code 48900(d)) 

5. Committed or attempted to commit robbery or extortion (Education Code 
48900(e)) 

6. Caused or attempted to cause damage to school property or private property 
(Education Code 48900(f)) 

7. Stc or attempted to steal school property or private property (Education Code 
48900(g)) 

8. Possessed or used tobacco or products containing tobacco or nicotine products, 
including, but not limited to, cigars, cigarettes, miniature cigars, clove cigarettes, 
smokeless tobacco, snuff, chew packets, and betel, except that this restriction shall not 
prohibit a student fiom using or possessing hislher own prescription products ( E m n  
Code 48900(h)) 

(cf 5 13 1.62 - Tobacco) 

9. Committed an o b s c m c t  or engaged in habitual profanity or vulgarity 
(Education Code 48900(i)) 

10. UnIawfblly possessed, offered, arranged, or negotiated to sell my drug 
paraphernalia, as defined in Health and Safety Code 1 1014.5 (Education Code 48900Cj)) 



received stolen school property or private property (Education Code 
48900(1)) 

12, Possessed an imitation firearm (Education Code 48900(m)) 

Imitation firearm means a replica of a firearm that is so substantially similar in 
physical properties to an existing firearm as to lead a reasonable person to conclude that 
the replica is a fireann. (Education Code 48900(m)) 

13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 
266c, 286,288,288q or 289, or committed a sexual battery as defined in Penal Code 
243.4 (Education Code 48900(n)) 

14. Harassed, threatened, or intimidated a student who is a complaining witness or 
witness in a school disciplinary proceeding for the purpose of preventing that student 
f?om being a witness andtor retaliating against that student for being a witness (Education 
Code 48900(0)) 

15. Unlawllly offered, arranged to selI, negotiated to sell, or sold the prescription 
drug Soma (Education Code 48900(p)) 

16, Engaged in, or attempted to engage in, hazing (Education Code 48900(q)) 

Hazing means a method of initiation or pre-initiation into a student organization 
or body, whether or not the organization or body is officially recognized by an 
educational institution, which is likely to cause serious bodily injury or personal 
degradation or disgrace resulting in physical or mental harm to a former, cment, or 
prospective student. Hazing does not include athletic events or school-sanctioned events. 
(Education Code 48900(q)) 

17. Engaged in an act of bullying (Education Code 48900(r)) 

Bullying means any severe or pervasive physical or verbal act or conduct, including 
communications made in writing or by means of an electronic act, directed toward one or 
more students that has or can reasonably be predicted to have the effect of placing a 
reasonable student in fear of harm to himself7herself or his/her property; cause the student 
to experience a substantially detrimental effect on hisher physical or mental health; or 
cause the student to experience substantial interferences with hisfher academic 
performance or ability to participate in or benefit from the services, activities, or 
privileges provided by a school. (Education Code 48900(r)) 

Bullying shall include any act of sexual harassment, hate violence, or harassment, threat, 
or intimidation, as defined in Education Code 48900.2,48900.3, or 48900.4 and below in 
items #1-3 of "Additional Grounds for Suspension and ~x~uls ion:  Grades 4-12," that has 
any of the effects described above on a 



Electronic act means the creation or transmission of a communication originated on or off 
school site, including, but not limited to, a message, text, sound, image, or post on a 
social network Internet web site, by means of an electronic device, including, but not 
limited to, a telephone, wireless telephone, or other wireless communication device, 
computer, or pager. A post on a social network Internet web site shall include, but is not 
limited to, the posting or creation of a bum page or the creation of a credible 
impersonation or false profile for the purpose of causing a reasonable student any of the 
effects of bullying described above. (Education Code 48900(r)) 

Reasonable student means a student, including, but not limited to, a student who has been 
identified as a student with a disability, who exercises average care, skill, and judgment 
in conduct for a person of histher age, or for a person of hisher age with hidher 
disability. (Education Code 48900(r)) 

(cf. 1 114 - District-Sponsored Social Media) 
(cf. 5 13 1.2 - Bullying) 
(cf. 6163.4 - Student Use of Technology) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education under Section 504) 

18. Aided or abetted the infliction or attempted infliction of physical injuryon 
another person, as defined in Penal Code 3 1 (Education Code 48900(t)) 

19. Made terrorist threats against school officials and/or school property (Education 
Code 48900.7) 

A terrorist threat incIudes any written or oral statement by a person who willfully 
threatens to commit a crime which will result in death or great bodily injury to another 
person or property damage in excess of $1,000, with the specific intent that the statement 
is to be taken as a threat, even if there is no intent of actually carrying it out. (Education 
Code 48900.7) 

Additional Grounds for Suspension and Expulsion: Grades 4-12 

Any student in grades 4-1 2 may be suspended, but not expelled, for disrupting school 
, activities or otherwise willfully de@ng the valid authority of supervisors, teachers, 

administrators, other school officials, or other school personnel engaged in the 
pedormance of their duties. (Education Code 48900(k)) 

(cf. 5 13 1.4 - Student Disturbances) 

A student in grades 4-12 shall be subject to suspension or recommendation for expulsion 
when it is determined that he/she: 

1 .  Committed sexual harassment as defined in Education Code 212.5 (Education 



Code 48900.2) 

Sexual harassment means conduct which, when considered from t h e m c n v e  of a 
reasonable person of the same gender as the victim, is sufficiently severe or pervasive as 
to have a n&ative impact upon-the victim's academic perf~manEe or to create an 
intimidating, hostile, or offensive educational environment. (Education Code 212.5, 
48900.2) 

(cf, 5 145.7 - Sexual Harassment) 

2. Caused, attempted to cause, threatened to cause, or participated in an act of hate 
violence as defined in Education Code 233 (Education Code 48900.3) 

Hate violence means any act punishable under Penal Code 422.6,422.7, or 422.75. Such 
acts include injuring or intimidating a victim, interfering with the exercise of a victim's 
civil rights, or damaging a victim's property because of the victim's race, ethnicity, 
religion, nationality, disability, gender, gender identity, gender expression, or sexual 
orientation; a perception of the presence of any of those characteristics in the victim; or 
the victim's association with a person or group with one or more of those actual or 
perceived characteristics. (Education Code 233; Penal Code 422.55) 

(cf. 5 145.9 - Hate-Motivated ber 

3. Intentionally engaged in harassment, threats, or intimidation against district 
personnel or students that is sufficiently severe or pervasive to have the actual and 
reasonably expected effect of material1 y disrupting classwork, creating substantial 
disorder, and invading the rights of school personnel or students by creating an 
intimidating or hostile educational environment (Education Code 48900.4) 

(cf. 5145.3 - NondiscriminatiodHarassment) 

Suspension from Class by a Teacher 

A teacher may suspend a student, including a grade K-3 student, fiom class for the 
remainder of the day and the following day for disruption, willfhl defiance, or any of the 
other acts specified in Education Code 48900 and listed as items #1-18 under "Grounds 
for Suspension and Expulsion: Grades K- 12" above.AEducation Code 4891 0) --.- c- -T -:~3 

-- - - I 7--r -- 
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When suspending a student fiom class, the teacher shall immediately report this action to 
the principal or designee and send the student to the principal or designee for appropriate 
action. If that action requires the continuing presence of the student at school, helshe 
shall be appropriately supervised during the class periods fiom which he/she has been 
suspended. (Education Code 489 10) 

As soon as possible after the teacher decides to suspend the student, helshe shall ask the 
student's parent/guardian to attend a uarent-teacher conference regarding the suspension. 



A counselor or psychologist may attend the conference if it is practicable, and a school 
administrator shall attend if either the parent/guardian or teacher so requests. (Education 
Code 48910) 

A student suspended fiom class shall not be returned to class during the period of the 
suspension without the approval of the teacher of the class and the principal or designee. 
(Education Code 489 10) 

A student suspended fiom class shall not be placed in another regular class during the 
period of suspension. However, a student assigned to more than one class per day may 
continue to attend other regular classes except those held at the same time as the class 
from which hdshe was suspended. (Education Code 48910) 

The teacher of any class from which a student is suspended may require the student to 
complete any assignments and tests missed during the removal. (Education Code 489 13) 

Suspension by Superintendent, Principal or Principal's Designee 

To implement disciplinary procedures at a school site, the principal may, in writing, 
designate as the principal's designee another administrator or, if the principal is the only 
administrator at the school site, a certificated employee. As necessary, the principal may, 
in writing, also designate another administrator or certificated employee as the secondary 
designee to assist with disciplinary procedures when the principal and the principal's 
primary designee are absent from the school site. 

The Superintendent, principal, or designee shall immediately suspend any student found 
at school or at a school activity to have committed any of the acts listed in the Board 
policy under "Authority to Expel" and for which helshe is required to recommend 
expulsion. (Education Code 489 

The Superintendent, principal, or designee may impose a suspension for a first offense if 
he/she determines that the student violated any of items #1-5 listed under "Grounds for 
Suspension and Expulsion: Grades K-12" above or if the student's presence causes a 
danger to persons. (Education Code 48900.5) 

For all other offenses, a student may be suspended only when the Superintendent or 
principal has determined that other means of correction have failed to bring about proper 
conduct in the student. (Education Code 48900.5) 

When other means of correction are implemented prior to imposing suspension or 
supervised suspension upon a student, the Superintendent, principal, or designee shall 
document the other means of correction used and retain them in the student's record. 
(Education Code 48900.5) 

(cf. 5 125 - Student Records) 



Length of Suspension 

The Superintendent, principal, or aeslgnee a student from school for not 
more than five consecutive school days. (Education Code 4891 1) 

A student may be suspended from school for not more than 20 school days in any school 
year. However, if a student enrolls in or is transferred to another regular school, an 
opportunity school, or continuation school or class for the purpose of adjustment, he/she 
may be suspended for not more than 30 school days in a school year. The district may 
count suspensions that occur while a student is enrolled in another school district toward 
the maximum number of days for which the student may be suspended in any school 
year, (Education Code 48903,4891 1,4891 2) 

(cf. 6 184 - Continuation Education) 

These restrictions on the number of days of suspension shall not apply when the 
suspension is extended pending an expulsion. (Ed-ucation Code 489 1 1) 

Due Process Procedures for Suspension 

Suspensions shall be imposed in accordance 

1. Informal Conference: Suspension shall be preceded by an informal conference 
conducted by the Superintendent, principal, or designee with the student and, whenever 
practicable, the teacher, supervisor, or school employee who referred the student to the 
principal. At the conference, the student shall be informed of the reason for the 
disciplinary action, presented with the available evidence against h i d e r ,  and given the 
opportunity to present hisher version and evidence in support of hisher defense. 
(Education Code 4891 1) 

This conference may be omitted if the Superintendent, principal, or designee determines 
that an emergency situation exists involving a clear and present danger to the lives, 
safety, or health of students or school personnel. If a student is suspended without this 
conference, both the parent/guardian and student shall be notified of the student's right to 
return to school for the purpose of the conference and the conference shall be held within 
two school days, unless the student waives his/her right to it or is physically unable to 
attend for any reason. In such a case, the conference shaIl be held as soon as the student is, 
physically able to return to school. (Education Code 4891 1) 7 

- L  
2. Administrative Actions: All requests for student suspension are to be processed 
by the principal or designee. A school employee shall report the suspension, including the 
name of the student and the cause for the suspension, to the Superintendent or designee. 
(Education Code 4891 1) 

3. Notice to ParentsIGuardians: At the time of the suspension, a school employee 
shall make a reasonable effort to contact the parentlguardian by telephone or in person. 



Whenever a student is suspended, the parent/guardian shall aIso be notified in writing of 
the suspension. (Education Code 4891 1) 

This notice shall state the specific offense committed by the student. (Education 
Code 48900.8) 

In addition, the notice may si md time when the student may return to 
school. 

4. Parent/Guardian Conference: Whenever a student is suspended, school officials 
may request a meeting with the parent/guardian to discuss the cause(s) and duration of 
the suspension, the school policy involved, and any other pertinent matter. (Education 
Code 48914) 

If school officials request to meet with the parentlguardian, the notice may state 
that the Iaw requires the parenttguardian to respond to such requests without delay. 
However, no penalties may be imposed on the student for the failure of the 
parentlguardian to attend such a conference. The student may not be denied reinstatement 
solely because the parenvguardian failed to attend the conference. (Education Code 
4891 1) 

5. Extension of Suspens~on: If the Board is considenng the expulsion of a 
suspended student from any school or the suspension of a student for the balance of the 
semester from continuation school, the Superintendent or designee may, in writing, 
extend the suspension until such time as the Board has made a decision, provided the 
following requirements are follo~ I: (Education Code 4891 1) 

a. The extension of the original riod of suspension is preceded by notice of such 
extension with an offer to hold a conference concerning the extension, giving the student 
an opportunity to be heard, This conference may be held in conjunction with a meeting 
requested by the student or pa.ent/guardian to challenge the original suspension. 

b. The Superintendent or designee determines, following a meeting in which the 
student and the student's parentlguardian were invited to participate, that the student's 
presence at the school or at an alternative school would endanger persons or property or 
threaten to disrupt the instructional r :em. (Education Code 489 11) 

c. If the student involved is a foste ~uth, the S erintendent or designee shall 
notify the district liaison for foster youth of the need to invite the student's attorney and a 
representative of the appropriate county child welfare agency to attend the meeting. 
(Education Code 48853.5,48911,48918.1) 

(cf. 61 73.1 - Education for Foster Youth) 

d. If the student involved is a homeless child or youth, the Superintendent or 
designee shall notify the district liaison for homeless students. (Education Code 4891 8.1) 



(cf. 6173 - Education for Homeless Children) 

In lieu of or in addition to suspending a student, the Superintendent, principal, or 
designee may provide services or require the student to participate in an alternative 
disciplinruy program designed to correct hisher behavior and keep himher in school. 

Suspension by the Board 

The Board may suspend a student for any of the acts listed under "Grounds for 
Suspension and Expulsion: Grades K-12" and "Additional Grounds for Suspension and 
Expulsion: Grades 4-12" above and within the limits specified under "Suspension by 
Superintendent, Principal, or Designeet' above. (Education Code 48912) 

The Board may suspend a student enrolled in a continuation school or class for a period 
not longer than the remainder of the semester, The suspension shall meet the 
requirements of Education - .d-m Code i ,. - - . 4- ( 

. . 

When the Board is considering a suspension, disciplinary action, or any other action 
(except expulsion) against any student, it shall hold a closed session if a public hearing 
would lead to disclosure of information violating a student's right to privacy under 
Education Code 49073-49079. (Education Code 3 5 146,489 12) 

(cf. 9321 - Closed Session Purposes and Agendas) 

The Board shall provide the student and hisher parenvguardian with written notice of the 
closed session by registered or certified mail or personal service. Upon receiving this 
notice, the student or parent/guardian may request a public meeting, and this request shall 
be granted if made in writing within 48 hours after receipt of the Board's notice. 
However, any discussion that conflicts with any other student's right to privacy still shall 
be held in closed session. (Education Code 35 146,4891 2) 

On-Campus Suspension 

A student for whom an expulsion action has not been initiated and who poses no 
imminent danger or threat to the school, students, or staff may be assigned to on-campus 
suspension in a separate classroom, building, or site for the entire period of suspeision., 

v I;; The following conditions shall apply: (Education Code 4891 1.1) L - 
- - .  

I 
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susper m classroom shall be staffed in accordance with law. 

2. ",The student shall h8 s to appropriate counseling services. 

3. ' The on-campus suspension classroom shall promote completion of schoolwork 
and tests missed by the student during the suspension. 



4. The student shall be responsible for contacting histher teacher@) to receive 
assignments to be completed in the supervised suspension classroom. The teachex@) shall 
provide all assignments and tests that the student will miss while suspended. If no such 
work is assigned, the person supervising the suspension classroom shall assign 
schoolwork. 

At the time a student is assigned to an on-campus suspension classroom, the principal or 
designee shall notify the student's parenvguardian in person or by telephone. When the 
assignment is for longer than one class period, this notification may be made in writing. 
 ducatio ion Code 4891 1.1) - -I. -PI L - 
Superintendent or Principal's Authority to Recommend Expulsion 

Unless the Superintendent or principal determines that expulsion should not be 
recommended under the circumstances or that an alternative means of correction would 
address the conduct, hefshe shall recommend a student's ex~ulsion for any of the 
following acts: (Education Code 4891 5) - "..I- I - 

. r m  L. . - I . . - - .. Vh.. . .. -. 
1. Causing seri&us p h i s i d  injury to another person, except in self-defense 

- - -- - - 
2. Possession of any knife or other dan-ject of no reasonable use to the 
student 

3. Unlawfbl possession of any controlled substance as listed in Health and Safety 
Code 1 1053-1 1058, except for (a) the h t  offense for the possession of not more than 
one ounce of marijuana, other than concentrated cannabis, or (b) the student's possession 
of over-the-counter medication for hisher use or other medicationp~esaibed for M e r  

-- - -- - -- + -  I I F  ..I. l C  --"A _I 

by a physician - -  L '  

5, Assault or battery, as defined in Penal Code 240 and 242, upon any school 
employee 

In determining whether or not to recommend the expulsion of a student, the 
Superintendent, principal, or designee shall act as quickly as possible to ensure thi - 
student does not lose instructional time. (Education Code 4 8 9 a  - 

-. . - - . = ------fi . 
ht to Expu 

w 

Any student recommended for expulsion shall be entitled to a hearing to determine 
whether helshe should be expelled. The hearing shall be held within 30 school days after 
the Superintendent, principal, or designee determines that the student has committed the 
act(s) that form the basis for the expulsion recommendation. (Education Code 4891 8(a)) 

The student is entitled to at least one postpc - n e ~  : a period 



of not more than 30 calendar days. The request for postponement shall be in writing. Any 
subsequent postponement may be granted at the Board's discretion. (Education Code 
489 18(a)) 

If the Board finds it impractical during the regular school year to comply with these time 
requirements for conducting an expulsion hearing, the Superintendent or designee may, 
for good cause, extend the time period by an additional five school days. Reasons for the 
extension shall be included as a part of the record when the expulsion hearing is held. 
(Education Code 489 18(a)) 

If the Board finds it impractical to comply with the time requirements of the expulsion 
hearing due to a summer recess of Board meetings of more than two weeks, the days 
during the recess shall not be counted as school days. The days not counted during the 
recess may not exceed 20 school days, as defined in Education Code 48925. Unless the 
student requests in writing that the expulsion hearing be postponed, the hearing shall be 
held not later than 20 calendar days prior to the first day of the next school year. 
(Education Code 4891 8(a)) 

Once the hearing starts, all matters shall be pursued with reasonable diligence and 
concluded without unnecessary delay. (Education Code 4891 8(a)) 

StipuIated Expulsion 

After a determination that a student has committed an expellable offense, the 
Supex-intendent, principal, or designee shall offer the student and his/her parenvguardian 
the option to waive a hearing and stipulate to the expulsion or to a suspension of the 
expulsion under certain conditions. The offer shall be made only after the student or 
hisher parentlguardian has been given written notice of the expulsion hearing pursuant to 
Education Code 4891 8. 

The stipulation agreement shall be in writing and shall be signed by the student and 
hislher parent/guardian. The stipulation agreement shall include notice of all the rights 
that the student is waiving, including the waiving of hisher right to have a fill hearing, to 
appeal the expulsion to the County Board of Education, and to consult legal counsel. 

A stipulated expulsion agreed to by the student and hisher parentlguardian shi be 
effective upon approval by the Board. 

Rights of Complaining Witness 

An expulsion hearing involving allegations ot sexual assault or sexual battery may be 
postponed for one school day in order to accommodate the special physical, mental, or 
emotional needs of a student who is the complaining witness. (Education Code 489 1 8.5) 

Whenever the Superintendent or k i g n e e  recommends an expulsion hearing that 
addresses aIlegations of sexual ai ilt or sexual battery, hdshe shall give the 



complaining witness a copy of the district's suspension and expulsion policy and 
regulation and shall advise the witness of hisher right to: (Education Code 4891 8.5) 

1. Receive five days' notice of hidher scheduled testimony at the hearing 

2. Have up to two adult support persons of hisher choosing present at the hearing at 
the time hdshe testifies 

3. Have a closed hearing during the time he/she testifies 

Whenever any allegation of sexual assault or sexual battery is made, the Superintendent 
or designee shall immediately advise complaining witnesses and accused students to 
refiain fiom personal or telephone contact with each other during the time when an 
expulsion process is pending. (Education Code 48918.5) 

Written Notice of the Expulsion Hearing 

Written notice of the expulsion hearing shall be forwarded to the student and the student's 
parentiguardian at least 1 0 calendar days before the date of the hearing. The notice shall 
include: (Education Code 48900.8,48918(b)) 

1. The date and place of the hearing 

2. A statement of the specific facts, charges, and offense upon which the proposed 
expulsion is based 

3. A copy of district disciplinary rules which relate to the alleged violation 

4. Notification of the student's or parent/guardian1s obligation, pursuant to Education 
Code 489 15.1, to provide information about the student's status in the district to any other 
district in which the student seeks enrollment 

This obligation applies when a student is expelled for acts other than those 
described in Education Code 4891 5(a) or (c), 

(cf. 5 1 19 - Students Expelled fiom Other Districts) 

5 .  The opportunity for the student or the student's parenttguardian to appear in 
person or be represented by legal counsel or by a no] iorney adviser 

Legal counsel means an attorney or lawyer who is admitted to the practice of law 
in California and is an active member of the State Bar of California. 

Nonattorney adviser means an individual who is not an attorney or lawyer, but 
who is familiar with the facts of the case and has been selected by the student or student's 
parent/guardian to provide assistance at the hearing. 



6. The right to inspect and obtain copies of all documents to be used at the hearing 

7, The opportunity to confiont and question all witnesses who testify at the hearing 

8. The opportunity to question all evidence presented and to present oral and 
documentary evidence on the student's behalf, including witnesses 

Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 

If the student facing expulsion is a foster student, the Superintendent or designee shall 
also send notice of the hearing to the student's attorney and a representative of an 
appropriate child welfare agency at least 10 days prior to the hearing. (Education Code 
48918.1) 

If the student facing expulsion is a homeless student, the Superintendent or designee shall 
also send notice of the hearing to the district liaison for homeless students at least 10 days 
prior to the hearing, (Education Code 489 18.1) 

Any notice for these purposes may be provided by the most cost-effective method 
possible, including by ernail or a telephone call. (Education Code 489 18.1) 

Conduct of Expulsion Hearing 

1. Closed Session: Notwithstanding Education Code 35145, the Board shall conduct 
a hearing to consider the expulsion of the student in a session closed to the public unless 
the student requests in writing at least five days prior to the hearing that the hearing be a 
public meeting. If such a request is made, the meeting shall be public to the extent that 
privacy rights of other students are not violated. (Education Code 4891 8) 

Whether the expulsion hearing is held in closed or public session, the Board may 
meet in closed session to deliberate and determine whether or not the student should be 
expelled. If the Board admits any other person to this closed session, the parentlguardian, 
the student, and the counsel of the student also shall be allowed to attend the closed 

4 If a hearing that involl a charge of sexual assault or sexual battery is to be 
conducted in public, a complaining witness shall have the right to have hisher testimony 
heard in closed session when testifying in public would threaten serious psychological 
harm to the witness and when there are no alternative procedures to avoid the threatened 
harm, including, but not limited to, videotaped deposition or contemporaneous 
examination in another place communicated to the hearing room by closed-circuit 
television. (Education Code 489 18(c)) 

2. Record of Hearing: A record of the hearing shall be made and may be maintained 
by any means, including electronic recordine as long as a reasonably accurate and 

3 



complete written transcription of the proceedings can be made. (Education Code 
4891 8(g)) 

3. Subpoenas: Before commencing a student expulsion hearing, the Board may 
issue subpoenas, at the request of either the student or the Superintendent or designee, for 
the personal appearance at the hearing of any person who actually witnessed the action 
that gave rise to the recommendation for expulsion. After the hearing has commenced, 
the Board or the hearing officer or administrative panel may issue such subpoenas at the 
request of the student or the County Superintendent of Schools or designee. All 
subpoenas shall be issued in accordance with Code of Civil Procedure 1985-1985.2 and 
enforced in accordance with Government Code 11455.20. (Education Code 4891 8(i)) 

Any objection raised by the student or the Superintendent or designee to the 
issuance of subpoenas may be considered by the Board in closed session, or in open 
session if so requested by the student, before the meeting. The Board's decision in 
resnonse w h  an objection shall be final and binding. (Education Code 4891 8(i)) 

If the Board determines, or if the hearing officer or administrative panel finds and 
submits to the Board, that a witness would be subject to unreasonable risk of harm by 
testifying at the hearing, a subpoena shall not be issued to compel the personal attendance 
of that witness at the hearing. However, that witness may be compelled to testify by 
means of a sworn declaration as described in item #4 below. (Education Code 4891 8(i)) 

4. Presentation of Evidence: Technical rules of evidence shall not apply to the 
expulsion hearing, but relevant evidence may be admitted and used as proof only if it is 
the kind of evidence on which reasonable persons can rely in the conduct of serious 
affairs. The decision of the Board to expel shall be supported by substantial evidence that 
the student committed any of the acts pursuant to Education Code 48900 and listed in 
"Grounds for Suspension and Expulsion: Grades K-12" and "Additional Grounds for 
Suspension and Expulsion: Grades 4-12" above. (Education Code 4891 8(h)) 

Findings of fact shall be based solely on the evidence at the hearing. Although no 
finding shall be based solely on hearsay, sworn declarations may be admitted as 
testimony fiom witnesses whose disclosure of their identity or testimony at the hearing 
may subject them to an unreasonable risk of physical or psychological harm, (Education 
Code 489 18(f)) 

In cases where a search of a student's person or property has occurred, evidence 
describing the reasonableness of the search shall be included in the hearing record. 

5. Testimony by Complaining Witnesses: The following procedures shall be 
observed when a hearing involves allegations of sexual assault or sexual battery by a 
student: (Education Code 4891 8,4891 8.5) 

a. Any complaining witness shall be given five days' notice before being called to 
testify. 



b. Any complaining witness shall be entitled to have up to two adult support 
persons, including, but not limited to, a parent/guardian or legal counsel, present during 
histher testimony. 

c, Before a complaining witness testifies, support persons shall be admonished that 
the hearing is confidential. 

d. The person presiding over the hearing may remove a support person whom he/she 
finds is disrupting the hearing. 

e. If one or both support persons are also witnesses, the hearing shall be conducted 
in accordance with Penal Code 868.5. 

f. Evidence of specific instances of prior sexual conduct of a complaining witness 
shall be presumed inadmissible and shall not be heard unless the person conducting the 
hearing determines that extraordinary circumstances require the evidence to be heard. 
Before such a determination is made, the complaining witness shall be given notice and 
an opportunity to oppose the introduction of this evidence. In the hearing on the 
admissibility of this evidence, the complaining witness shall be entitled to be represented 
by a parent/guardian, legal counsel, or other support person. Reputation or opinion 
evidence regarding the sexual behavior of a complaining witness shall not be admissible 
for any purpose. 

g. In order to facilitate a free and accurate statement of the experiences of the 
complaining witness and to prevent discouragement of complaints, the district shall 
provide a nonthreatening environment. 

(1) The district shall provide a room separate from the hearing room for the use of the 
complaining witness before a mg breaks in testimony. 

(2) At the discrenon of the person conducting the hearing, the complaining witness 
shall be allowed reasonable periods of relief from examination and cross-examination 
during which hdshe may leave the hearing room. 

(3) The person conducting the hearing may: 

(a) Arrange the seating within the hearing room so as to facilitate a less intimidating 
environment for the complaining witness 

(b) mit the time for taking the testimony of a complaining witness to the hours 
he/she ~ormally in school, if there is no good cause to take the testimony during other 
hours 

- 

I 
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(c) Permit one of the support persons to accompany the complaining witness to the 
witness stand 



'. -<'m 
6. Decision: The Board's decision as to whether to expel a studint shall be made 
within 40 school days after the student is removed fiom hisher school of attendance, 
unless the student requests in writing that the decision be postponed. (Education Code 
4891 8(a)) 

-1earing: Hearing Officer or Administrative Panel 
-. -- 

Instead of conducting an expulsion hearing itselc the Board may contract with the county 
hearing officer or with the Office of Administrative Hearings of the State of California 
for a hearing officer. The Board may also appoint an impartial administrative panel 
composed of three or more certificated personnel, none of whom shall be members of the 
Board or on the staff of the school in which the student is enrolled. (Education Code 
489 18) 

A hearing conducted by the hearing officer or administrative panel shall conform to the 
same procedures applicable to a hearing conducted by the Board as specified above in 
"Conduct of Expulsion Hearing," including the requirement to issue a decision within 40 
school days of the student's removal fiom school, unless the student requests that the 
decision be postponed. (Education Code 489 18(a) and (d)) 

The hearing officer or administrative panel shall, within three school days after the 
hearing, determine whether to recommend expulsion of the student to the Board. If 
expulsion is not recommended, the expulsion proceeding shall be terminated md the 
student shall be immediately reinstated and permitted to return to the classroom 
instructional program fiom which the referral was made, unless another placement is 
requested in writing by the student's parentlguardian. Before the student's placement 
decision is made by hislher parentiguardian, the Superintendent or designee shall consuIt 
with the parenvguardian and district staff, including the student's teachers, regarding 
other placement options for the student in addition to the option to return to the classroom 
instructional program from which the student's expulsion referral was made. The decision 
to not recommend expulsion shall be final. (Education Code 48918(e)) 

If expulsion is recommended, findings of fact in support of the recommendation shall be 
prepared and submitted to the Board. All findings of fact and recommendations shall be 
based soIely on the evidence presented at the hearing. The Board may accept the 
recommendation based either upon a review of the findings of fact and recommendations 
submitted or upon the results 09 - suqplementary beanie Board may order. 
(Education Code 4891 8(f)) - " 

- .  --- 
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In accordance with Board pol , eleanng o cer or admmnistrahve panel may 
recommend that the Board suspend the enforcement of the expulsion. If the hearing 
officer or administrative panel recommends that the Board expel a student but suspend 
the enforcement of the eipulsion, the student shall not be reinitated and pennittedto 
return to the classroom instructional program iiom which the referral was made until the 
Board has ruled on the recommendation. (Education Code 4891 7,4891 8) 



Final A ,y the Board 

Whether the expulsion hearing is conducted in closed or public session by the Board, a 
hearing officer, or an administrative panel or is waived through the signing of a stipulated 
expulsion agreement, the final action to expel shall be taken by the Board in public. 
(Education Code 4891 8(j)) 

(cf. 932 1.1 - Closed Session Actions and Reports) 

The Board's decision is final. If the decision is to not expel, the student shall be reinstated 
immediately. If the decision is to suspend the enforcement of the expulsion, the student 
shall be reinstated under the conditions of the suspended expulsion. 

Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed 
for readmission to a school within the district. For a student expelled for any act listed 
under "Mandatory Recommendation and Mandatory Expulsiontf above, this date shall be 
one year from the date the expulsion occurred, except that the Board may set an earlier 
date on a case-by-case basis. For a student expelled for other acts, this date shall be no 
later than the last day of the semester following the semester in which the expulsic 
occurred, If an expulsion is ordered during summer session or the intersession period 

- 

year-round program, the Board shall set a date when the student shall be reviewed for 
readmission not later than the last day of the semester following the summer session or 
intersession period in which the expulsion occurred. (Education Code 489 16) 

At the time of the expulsion order, the Board shall recommend a plan for the s t u d s  , 
rehabilitation, which may include: (Education Code 489 16) 

I 
1. Periodic review, as well as assessment at the time of review, for readmTssion 

2. Recommendations for improved academic performance, tutoring, special 
education assessments, job training, counseling, employment, community service, or 
other rehabilitative programs 

With parent/guardian consent, students who have been expelled for reasons relating to 
controlled substances or alcohol may be required to enroll in a county-sponsored drug 
rehabilitation p r o w  before returning to school. (Education Code 48916.5) 

Written NI :e to Expel 

The Superintendent or designee shall send written notice ot the decision to expel to the 
student or parentlguardian, l k s  notice shall include the following: 

1. The specific offense committed by the student for any of the causes for 
suspension or expulsion listed above under "Grounds for Suspension and ExpuIsion: 
Grades K-12" or "Additional Grounds for Suspe xpulsion: ~ r a d e s  4-1 2" 



(Education Code 48900.8) 

2. The fact that a description of readmission procedures will be made available to 
the student and hisher parendguardian (Education Code 4891 6) 

3. Notice of the right to appeal the expulsion to the County Board (Education Code 
489 1 8) 

4. Notice of the alternative educational placement to be provided to the student 
during the time of expulsion (Educa n Code 4891 8) 

m T m - -  
5 .  Notice of the student's or parenu'guardian's obligation to inform any new district 
in which the student seeks to enr*ll of the student's statk with the expelling district, 
pursuant to Education Code 489 15.1 (Education Code 4891 8) 

Decision to Suspend Expulsion Order 

In accordance with Board policy, when deciding whether to suspend the enforcement of 
an expulsion order, the Board shall t : into account the following criteria: 

1. The student's pattern a 
" *  ' r 

2, The seriousness of the misconduct 

3. The student's attitu *: - .. . misconduct and hisher willingness to follow a 
rehabilitation prc - un - 
The suspension ( ~nforcement oFan expulsion shall be governed by th 

1. The Board may, as a condition of the suspension of enforcement, assign the 
student to a school, class, or program appropriate for the student's rehabilitation. This 
rehabilitation program may provide for the involvement of the student's parendguardian 
in the student's education. However, a parent/guardianls r e h a 1  to participate in the 
rehabilitation program shall not be considered in the Board's determination as to whether 
the student has satisfactorily completed the rehabilitation program. (Education Code 
4891 7) 

2. During the period when enforcement of the expulsion order is suspended, the 
student all 1 ~n probationary status. (Education Code 4891 7) 

3. I ne suspension of the enforcement of an expulsion order may be revoked by the 
Board if the student commits any of the acts listed under "Grounds for Suspension and 
Expulsion: Grades K-12" or "Additional Grounds for Suspension and Expulsion: Grades 
4-12" above v violates any of the district's rules and regulations governing student 
conduct. (Ed - _ Aion Code 489 17) 



4. When the suspension r aforcement of an expulsion order is revoked, a student 
may be expelled under the terms of the original expuIsion order. (Education Code 
4891 7) 

5. Upon satisfactory completion of the rehabilitation assignment, the Board shall 
reinstate the student in a district school. Upon reinstatement, the Board mav order the 
expunging of any or all records of the expilsion poceedings (Education dode 4891 7) m 
6.  The Superintendent or designee shall send written notice of any decision to 
suspend the enforcement of an expulsion order during a period of probation to the student 
or parent/guardian. The notice shall inform the parentlguardian of the right to appeal the 
expulsion to the County Board, the alternative educational placement to be provided to 
the student during the period of expulsion, and the student's or parent/guardian's 
obligation to inform any new district in which the student seeks to enroll of hisher status 
with the expelling district, pursuant to Education Code 4891 5.1 (b). (Education Code 
4891 8Cj)) 

7. Suspension of the enforcement of an expulsion order shall not affect the time 
period and requirements for the filing of an appeal of the expulsion order with the County 
Board. (Education Code 4891 7) 

The student or parentfguardian is entitled to file an appeal of the Board's decision with 
the County Board. The appeal must be filed within 30 days of the Board's decision to 
expel, even if the expulsion order is suspended and the student is placed on probation. 
(Education Code 4891 9) 

If the student submits a written request for a copy of the written transcripts and 
supporting documents from the district simultaneously with the filing of the notice of 
appeal with the County Board, the district shall provide the student with these documents 
within 10 school days following the student's written request. (Education Code 48919) 

Notification to Law Enforcement Authorities 

Prior to the suspension or expulsion of any student, the principal or designee shaIl notify 
appropriate city or county law enforcement authorities of any student acts of assault 
which may have violated Penal Code 245. (Education Code 48902) 

The principal or designee also shall notify appropriate city or county law enforcement 
authorities of any student acts which may involve the possession or sale of narcotics or of 
a controlled substance. In addition, law enforcement authorities shall be notified 
regarding any acts by students regarding the possession, sale, or fimishing of firearms, 
expIosives, or other dangerous weapons in violation of Education Code 4891 5(c)(l) or 
(5) or Penal Code 626.9 and 626.10, (Education Code 48902) 



Within one school day after a student's suspension or expulsion, the principal or designee 
shall noti@ appropriate city or county law enforcement authorities, by telephone or other 
appropriate means, of any student acts which may violate Education Code 48900(c) or 
(d), relating to the possession, use, offering, or sale of controlled substances, alcohol, or 
intoxicants of any kind. (Education Code 48902) 

Placement During Expulsion 

The Board shall refer expelled students to a program of study that is: (Education Code 
15,48915.01) 

1. Appropriately prepared to accommodate students who exhibit discipline problems 

2. Not provided at a comprehensive middle, junior, or senior high school or at any 
elementary school, unless the program is offered at a community day school established 

3. Not housed at the school site attended by the student at the time of suspension 

(cf. 6158 - Independent Study) 
(cf. 6 1 85 - Community Day School) 

When the placement described above is not available and when the County 
Superintendent so certifies, students expelled for only acts described in items #6-12 under 
"Grounds for Suspension and Expulsion: Grades K-12" and items #1-3 under "Additional 
Grounds for Suspension and Expulsion: Grades 4-12" above may be referred to a 
program of study that is provided at another comprehensive middle, junior, or senior high 
school or at an elementary school. (Education Code 4891 5) 

The program for a student expelled fiom any of grades K-6 shall not be combined or 
merged with programs offered to students in any of grades 7-12. (Education Code 
48916.1) 

Readmission After Expulsion 

Prior to the date set by the Board for the student's readmission: 

1. The Superintendent or designee shall hold a conference with the parentlguardian 
and the student. At the conference, the student's rehabilitation plan shall be reviewed and 
the Superintendent or designee shall verify that the provisions of this plan have been met. 
School regulations shall be reviewed and the student and parent/guardian shall be asked 
to indicate in writing their willingness to comply with these regulations. 

2, The Superintendent or designee shall transmit to the Board his/her 
recommendation regarding readmission. The Board shall consider this recommendation 
in c- -- ! b 

iog. If a written request for open session is received fiom the 
- m  4 



parentfguardian or adult student, it shall be honored to the extent that privacy rights of 
other students are not violated. 

3, If the readmission is granted, the Superintendent or designee shall notify the 
student and parenvguardian, by registered mail, of the Board's decision regarding 
readmission. 

4. The Board may deny readmission only if it finds that the student has not satisfied 
the conditions of the rehabilitation plan or that the student continues to pose a danger to 
campus safety or to other district students or employees. (Education Code 48916) 

5. If the Board denies the readmission of a student, the Board shall determine either 
to continue the student's placement in the alternative educational program initially 
selected or to place the student in another program that serves expelled students, 
including placement in a county community school. 

6. The Board shall provide written notice to the expelled student and parent/guardian 
describing the reasons for denying readmittance into the regular program. This notice 
shall indicate the Board's determination of the educational program which the Board has 
chosen. The student shall enroll in that program unless the parent/guardian chooses to 
enroll the student in another school district. (Education Code 4891 6) 

No student shall be denied readmission into the district based solely on the student's 
arrest, adjudication by a juvenile court, formal or informal supervision by a probation 
officer, detention in a juvenile facility, enrollment in a juvenile court school, or other 
such contact with the juvenile justice system. (Education Code 48645.5) 

Maintenance of Records 

The district shall maintain a record of each suspension and expulsion, including its 
specific cause(s). (Education Code 48900.8) 

Expulsion records of any student shall be maintained in the student's mandatory interim 
record and sent to any school in which the student subsequently enrolls upon written 
request by that school. (Education Code 489 18(k)) 

The Superintendent or designee shall, within five working days, honor any other district's 
request for information about an expulsion £rom this district. (Education Code 48915.1) 

(cf. 5 1 19 - Students Expelled from Other Districts) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: October 2 1,20 15 Antelope, California 



CSBA Sample 
Administrative Regulation 

Students 

BEFOREIAFTER SCHOOL PROGRAMS 

Note: The district should revise the following administrative regulation to reflect the before and/or after 
school program(s) it offers and the grade levels at which the programs are offered. In addition to the 
program requirements described below, before-school and after-school programs may be subject to other 
district policies such as BPlAR 5148 - Child Care and Development, AR 3314.3 - Integrated Pest 
Management, and BWAR 3550 - Food ServicelChild Nutrition Program. Tlie district should consult legal 
counsel if it has questions regarding the applicability of other laws tothe district's programs. 

Grades K-9 

Note: The following section is for use by districts providing before-school and/or after-school programs 
funded by the state After School Education and Safety Program (ASES) (Education Code 4481-8484.65) or 
the federal '1st Century Community Learning Center program (21st CCLC) (Education Code 8484.7- 
8484.9; 20 USC 7 17 1-7 176). Both ASES and 2 1 st CCLC programs serve students who are in grades K-9 in 
an elementary, middie, or junior high school. Pursuant to Education Code 8484.75, programs funded 
through the ZIst CCLC program arc generally subject to the same program requirements applicnble to ASES 
programs, with tlie excrptian of specified provisions primarily related to allocation of funds. 

The following section applies to both ASES and 21st CCLC programs except where otherwise noted, and 
should be revised to reflect the program(s) offered by the district. 

The district's After School Education and Safety (ASES) program or 2lst Century 
Community Learning Center (2 1 st CCLC) program shall serve students in any of grades K-9 
as the district may deterniine based on local needs. (Education Code 8482.3, 8484.7, 
8484.75, 8484.8) 

The district's 21st CCLC urorram shall ~rirnarilv serve students in Title i scl~oolwide 
programs . (Education Code 
8484.8; 20 USC 71 73) 

I Note: The remainder of this section applies to both ASES and 21 st CCLC programs. 

The district's ASES and 21st CCLC progratn(s) shall be operated in accordance with the 
following: 

The program shall include an educational and literacy element in which 
tutoring or homework assista~lce is provided in language ruts, mathematics, 
history and social science, computer training, and/or science. (Education 
Code 8482.3) 



BEFOREjAFTER SCHOOL PROGRAMS (continued) 

(cJ 6!42.92 - Ma~henroric.~ I~tsrrricriorQ 
(cj  6142.93 - Science i~t.~mrcrion) 
(cJ: 6154 - Honteu~orh'aeip Iffork) 
(cj: 6163.4 - Studertr Use of Technolog?;) 

Note: Education Code 8482.3 requires that the program include an educational enrichment component 
which may include physical fitness. Pursuant to Education Code 8483.55 and 8484.8, the California 
Department of Education (CDE) has developed voluntary California Afier School Phvsical Activity 
Guidelines which are available on its web site, 

b. The program shall include an educational enrichment element which may 
include, but is not limited to, fine arts, career technical education, recreation, 
technology, pl~ysical fitness: and prevention activities. (Education Code 
8482.3) 

(cJ 5131.6 - AIcohoI u~td Other Drilgs) 
(cf: 513 1.62 - Tobacco) 
(cc 61 42.6 - I'isuai u12d Perj'iur~tti~~g rlfl .~) 
(cf 6612.7 - P/i)~.n'cal Edircafio,~ mld Actii~iql) 
(c j  61 78 - Career' Teckrtical Edrrcnliorl) 

Note: Pursuant to Education Code 8482.3, after-school programs may offer snacks or meals that conform to 
applicable state or federal nutrition standards. Reimbursement for providing snacks is available through the 
National School Lunch Program and the Child and Adult Care Food Program (CACFP) for participating 
districts. Pursunnt to the Healthy, Hunger-Free Kids Act of 2010 (42 USC 1766-1766a). after-school 
programs participating in the at-risk after-school care component of the CACFP may be reimbursed for 
serving full meats. Further information is available on the web sites of the CDE and U.S. Department of 
Agriculture. 

2. Nutrition 

a. If snacks or meals are made available in the program, they shall conform to 
nutrition standards specified in Education Code 49430-49434 or 42 USC 1766 
as applicable. (Education Code 8482.3; 42 USC 1766-1 766a; 7 CFR 226.17) 

b. The district's before-school program shall offer a breakfast meal as described 
in Education Code 49553 for afl program participants. (Education Code 
8483.1) 

(c$ 3550 Food Service/Cliilcl Nrrtririon Progreer) 
(cJ: 3554 - Other Food Sales) 
(cJ: 35330 - Sltliierll ~Yellrtess) 

Note: Education Code 8482.3 provides that a program may be offered at one or multiple school sites. 
Prognm applications and U.S. Departrnenl of Education (USDOE) nonregulatory guidance, 31st Century 
Cornmunitv learn in^ Centers, state that programs may be located off campus as long as the facility is as 
available and accessible to students as i f  it were located at a school. 



BEFORE/AFTER SCHOOL PROGRAMS (continued) 

Location of Program 

The program may be offered at one or multiple school sites and/or at an easily 
availabie and accessibte o ff-can~pus facility. (Education Code 8482.3) 

When there is a significant barrier to student participation in either the befare- 
school or after-school component of a program at the school of attendance, the 
Superintendent or designee may, with the approval of the Superintendent of 
Public Instruction, provide services at another school site. Such transfer of 
services shall occur only if the school to which the program will be transferred 
agrees to receive students from the transferring school and has an existing 
grant of the same type as the transferring school, or does not have a 10- 
percent lower percentage of students eligible for free or reduced-price meals 
than the transfetTing school. A significant barrier includes any of the 
following: (Education Code 8482.8) 

(1) Fewer than 20 students participating in the program cornpollent 

(2) Extreme transportation constraints, including, but not limited to, 
desegregation busing, busing for magnet or open enrollnient schools, 
or student dependence on public transportation 

(3) A reduction in the program grant of an existing school due to its 
merging into a new school opened by the district or the splitting of its 
students with a new school 

In such cases, the district shall arrange for safe, supervised transpartation 
between schooi sites; ensure comnlunication among staff in the regular school 
program, staff in the before-school or after-school program, and 
parents/guardians; and ensure alignment of the educatiotlal and literacy 
elements with the regular school program of participating students. 
(Education Code 8482.8) 



BEFOREfAFTER SCHOOL PROGRAMS (continued) 

4. Staffing 

a. All staff members who directly supervise students shall, at a minimum, meet 
the qualifications fbr an irlstructional aide. (Education Code 8483.4, 45330, 
45344.45344.5) 

Note: Pursuant lo Education Code 8483.4, program staff and volunteers are required to meet health 
screening and fingerprint clearance requirements. Education Code 49024 provides that the requirement to 
obtain an Activity Supervisor Clearance Certificate prior to beginning a paid or volunteer position is 
satisfied by clearing a Department of Justice and Federal Bureau of lnvestigation criminal background 
check. 

b. All program staff and volunteers shall be subject to the health screening and 
fingerprint clearance requiremer~ts in law and Board policy. (Education Code 
8483.4) 

(cf 12-10 - I'olul~reer A~sistrrnce) 
(cl 11 12-1/42 12.4/43 12.4 - He~~Ith Exm)iina~iort.v) 
(4 4 l ld.5/42 I2.5/-13 12.5 - Cri~nirral Record C/~cck) 

c. The student-to-staff ratio shall be no more than 20 to 1. (Education Code 
8483.4) 

5. Hours of Operation 

a. A before-scl~ool program shall not operate for less than one and one-haif 
hours per regular school day. (Education Code 8483.1) 

b. An after-scl~ool program shall begin immediately upon the conclusion of the 
regular scl~ool day and shall operate a minimum of 15 hours per week and at 
least until 6 p.m. on every regular scf~ool day. (Education Code 8483) 

6. Admissions 

a. Every student attending a school operating a program is eligible to participate 
in the program. subject to program capacity. (Education Code 8482.6) 

b. If the number of students wishing to participate in the program exceeds 
program capacity, students shaPl be selected for enrollment based on the 
following guidelines: 



BEFORE/AFTER SCHOOL PROGRAMS (continued) 

(1) First priority for enrollment shall be given to students who are 
identified as homeless youth, as defined by the McKinney-Vento 
Homeless Assistance Act (42 USC 1 1434a), at the time they apply for 
enrollment or at any time during the school year and to students who 
are identified by the program as being in foster care. (Education Code 
8483, 8483.1) 

The district is not required to disenroll a current student in order to 
secure the erlrollrnetlt of a student who has priority for enrollment. 
(Education Code S483, 8483.1) 

The district shall inform the paredguardian of a homeless or foster 
youth of the right of the child to receive priority enrollment and how to 
request priority enrollment. (Education Code 8483) 

(cJ 514j. 6 - Pare~~rul Nor~ficurior~s) 
ref. 61 73 - Edticrr~ionJor Hon~elrss Cj~iIdr~.,?) 
(cf. 61 73.1 - Educaliotr for Fo.rrw I'outi?) 

Note: Item #(3) below is for use by districts that maintain middle or junior high schools. I 
(3) Second priority for eru-ollment of middle or junior high school students 

shall be given to students who attend daily. (Education Code 8483, 
8483.1) 

Note: Items #(3)-(5) are uptionill and [nay be revised or expanded to include enrollment priorities 
established by the district. 

(3) Third priority for enrollment shall be given to students identified as in 
need of academic remediation or support in accordance with Board 
policy or administrative reguiationmf. 

(4j Any remaining capacity shall be filled by students selected at random. 

( 5 )  A waiting list shall be establisl~ed to accommodate additional students 
if space becomes available. 

AttendanceIEarly Release 



BEFOREIAFTER SCHOOL PROGRAMS (continued) 

Note: Education Code 8483 and 8483.1 express legislative intent that elementary students aitend the full 
program day of either the before-school or after-school program every day in whict~ they participate. 
Education Code 8483 and 6483.1 allow districts to implement a flexible attendance schedule for students in 
middle or junior high school. Educarion Code 8483.1 specifies that, for before-school prognms, students 
who attend less than one-half of the daily program hours may not be counted for attendance purposes. 

Pursuant to Education Code 8483, districts offering an after-school program are mandated to establish a 
policy regarding reasonable early daily release of studetits from the after-school program. Education Code 
8483.1 mandates districts offering a before-school program to establish a policy regarding reasonable late 
daily arrival ofstudents. The following itetns should be revised to reflect district practice. 

a. Each student admitted into a district program shall be expected to attend the 
full number of hours that the program is in operation every day that heishe 
participates. 

b. When necessary, a student's parent/guardian may request, in writing, that the 
Superintendent or designee approve the reasonable late daily arrival of hislher 
child For the before-school program or the reasonable early daily release of 
hisher child from the after-school program. The Superintendent or designee 
shall not approve such a request if the student would be attending less than 
one-haIf of the daily program hours. 

Note: Item it8 below is for use by districts that offer o program during summer. intersession, or vacation 
periods. Pursuant to Education Code 8483.76. a school that establishes a before-school or after-school 
program is eligible to receive n supplemental grant to operate the progmm in escess of 180 regular school 
days or during any combination of summer, weekends, intersession, or vacation periods for a maximum of 
30 percent of the total grant amount awarded, per school year, to the school. 

8. Summer/IntersessionNacation Programs 

a. A before-school program operating during summer, intersession, and/or 
vacation days sl1al1 be offered for a minimum of two hours per day. An after- 
school program offered during summer, intersession, atldlor vacation days 
may be operated for either three hours or six hours per day in accordance with 
Education Code 8483.76. When both before-school and after-school programs 
are offered for the same students on such days, they shall be operated for a 
minimum of four and one-half I~ot~rs per day. (Education Code 8483. 8483.1, 
8483.2, 8483.76) 

b. A program offered during summer, intersession, and/or vacation periods may 
open eligibility to every student attending a school in the district, with priority 
for enrollment given to students enrolled in the school that received the grant. 
(Education Code 8483.76) 



BEFORWAFTER SCHOOL PROGRAMS (continued) 

To address the needs of students and school closiues, the program may be 
conducted at an off-site locatioll or an alternate school site. The program shall 
notify the California Department of Education (CDE) of the change of 
location and shall inclilde a plan to provide safe transportation pursuant to 
Education Code 8484.6. (Education Code 8483.76) 

Any program operating for six hours per day sl~all provide at least one 
nutritionally adequate free or reduced-price meal to each eligible student 
during each program day, (Education Code 8483.76) 

7 

Note: Education Code 8483.76 mandates that a district operating a sis-hour program adapt an attendance 
and early release policy for the program that is consistent with the district's early release policy for the 
regular school day; see item #7 above. This policy must be included in the program plan submitted to the 
CDE. - 

For any program operating six hours per day, district procedures pertaining to 
studeili attendance and early release as specified in itern #7 above shall apply. 
(Education Code 8483.76) 

Grades 9-12 

Note: The following section is for use by districts providing before-school andlor after-school prograrns 
funded through 2lst Century High School After School Safety and Enrichment for Teens a 
(ASSETs) program (Education Code 8430-8428; 20 USC 71 7 1-7 176). 

The district's 2Ist Century High School After School Safety and Enrichment fbr Teens 
(ASSETs) program shalt serve students in any of grades 9-12 as the district may determine 
based on local needs. (Education Code 842 1) 

The program shall be operated in accordance with the following guidelines: 

Program Elements 
- - 

I I - - - - t l i c  ASSETS prorran\ inch-- -... a c a ~  -....- ---. dan 
tatlltcs oi 2017) smendcd Education Code 8421 

ornia 1 

The program shall include an academic assistance element that is coordinated 
with the regular academic program and it~cludes, but is not limited to, at least 
one of the following: (Education Code 8421) 



BEFOREiAFTER SCHOOL PROGRAMS (coi~tinued) 

Career exploration, including activities that help students develop the 
knowledge and skills that are relevant to their career interests and 
reinforce academic content 

Homework assistal~ce 

College preparation, including inforn~ation about the Cal Grant 
program pursuant to Education Code 69430-69460 

b The program shall include an enrichment element that may include, but is not 
limited to: (Education Code 8421) 

Community service 

Career and tecl~nical education 

Job readiness 

Opportunities for mentoring and tutoring younger students 

Service \earning 

Arts 

(7) Computer and technology training 

(8) Physical fitness 

(9) Recreation activities 

(cf, 6142. J - Senlice L e u r n i l ~ d C o t n n ~ ~ ~ ~ ~ i ~ ~  Sctvice Classes) 

Note: Education Code 8413 requires the ASSETS program to include a physical activity element. See the 
CDE's California After School Phvsical Activitv Guidelines, available on its web site. 



BEFOREIAFTER SCHOOL PROGRAMS (continued) 

c. The program shall include a nutritional snack and/or meal and a physical 
activity elemetlt. (Education Code 8423) 

d. The program shall provide for access to, and availability of, computers and 
technology. (Education Code 8423) 

e. The Superintendent or designee shall assess students' preferences for program 
activities. (Education Code 8423) 

2. Location of Program 

a. The district's program may operate on one or multiple school sites or at 
another location approved by the CDE. (Education Code 842 1) 

b. If applying for a location off school grounds, the Superintendent or designee 
shatl ensure that safe transportation is available for students, if necessary, and 
the progranl is at least as available and accessible as sitllilar programs 
conducted on school sites. (Education Code 8421) 

3. Idours of Operation 

a. The district's program shall operate for a minimum of 15 hours per week. 
(Education Code 8421) 

b. The district's program may be operated either after school only or for any 
combination of after school, before school, weekends, summer, intersession, 
and vacations. (Education Code 8422) 

Volunteers 

Note: The follawing optional section is for use by districts that choose to create a registry of  volunteer after- 
school physical recreation instructors or other volunteers pursuant to Education Code 3502 1.3, and may be 
used by districts that provide an ASES, Zlst CCLC, ASSETS, or any other local program. When the district 
opts to use a registry created by s colrnty office o f  edr~cation pursuant to Education Code 35021.3 rather 
than develop its own, the following section may be revised to inform district staff about the county registry 
and ericourage its use. 

Pursuant to Education Code 33021.3, after-school instruction in physical recreation provided by a volunteer 
does not count toward satisfaction o f  physical education requirements pertaining to the number of 
instructional minutes or course completion for high school graduation; see BP/AR 6142.7 - Physical 
Education and Activity and BP 6146.1 - High School Graduation Requirements. 

The Superintendent or designee may establish a registry of volunteer after-school physical 
recreation ir~structors and other before-school and after-school program volunteers. 
(Education Code 3502 1.3) 



BEFORE/AFTER SCHOOL PROGF2AMS (coritinued) 

Note: Education Code 35071.3 requires volunteers to submit to a criminal background check and authorizes. 
but does not require, the district to contribute funds to pay for all or pan of the background check. Pursuant 
to Education Code 3503i.3, the district may expand the follotving paragraph to impose additional 
requirements on volunteers (r.8.. certification in cardiopulmonary resuscitation). 

To be included in the registry. n volunteer shall submit to a criminal background check 
pursuant to Education Code 45125. Mefshe atso shall submit current contact i~lformation to 
the district and shall update that information whenever the informatiotl changes. (Education 
Code 35021.3) 

The Superintendent or designee may use a volunteer registered with the district or may select 
another person to provide physical recreation to students after school hours or to provide 
other services. (Education Code 35021.3) 

Reports 

Note: The following section applies to ASES, 2 1st CCLC, and ASSETS programs. 

Pursuant to Education Code 8326 and 13384, the CDE may terminate a grant if, for three consecutive yews, 
the program fails to demonstrate measurable program outcomes or fails to attain 75 percent of its proposed 
attendance levels. For this purpose, the CDE may consider a cornparison of participating and 
nonparticipating students at the same school site or other factors. 

The Superintendent or desipee shall annually submit to the CDE outcome-based data, 
including. but not limited to: (Education Code 8427,8482.3, 8484) 

1. For participating students, school day attendance on an annual basis and program 
attendance on a semi-annual basis 

Note: Education Code 8427 requires programs to submit evidence of a program quality improvement 
process that is based on standards developed by the CDE. The CDE's prograni quality standards, Ouality 
Standards for Esnanded Learnirirr in California: Creatinrr and lmplemcntinrr a Shared Vision of Oualitv, are 
available on its web site. 

2. Evidence of a program quality improvement process that is data driven and based on 
CDE program quality standards 

Policy Rcfercncc UPDATE Scrvicc 
Copxrigtit 2017 by Cnliforniu School B o ~ ~ r d s  Associatian. Wcst Sscramcnto. Caltl'nrnin 95691 
All rigl~ts rescrvcd. 



Center Unified SD 
Administrative Regulation 
BeforeIAfter School Programs 

AR 5148.2 
Students 

Grades K-9 

The district's After School Education and Safety (ASES) program or 21st Century 
Community Learning Center (21st CCLC) program may serve students in grades K-9. 
(Education Code 8482.3,8484.8) 

Consistent with state funding priorities, the district shall, to the extent feasible, give 
priority to establishing ASES programs that serve students in schools with the highest 
percentage of students eligibIe for fiee and reduced-price meals. 

(cf. 3553 - Free and Reduced Price Meals) 

The district's 21st CCLC program shall primarily serve students in Title I schooIwide 
programs or serve a high percentage of students from low-income families. (Education 
Code 8484.8; 20 USC 7173) 

(cf. 61 71 - Title I ~rZjg&s) 

Consistent with federal funding priorities, the district shall, to the extent feasible, give 
priority to establishing 2 1 st CCLC programs in schools that are identified for program 
improvement under 20 USC 63 16 m r  programs that will ~rovide year-round expanded 
learning opportunities. 

!0,2 - Title I Pro m Improvement Schools) 

The district's ASES ant CCLC program(s) S : operated in accordance with the 
following: -I 

f d  I 
1. Program Elements 

a. The program shall include an educational and literacy element in which tutoring 
or homework assistance is provided in language arts, mathematics, history and social I ' 
science, computer train ;, and/or science. (Education Code 8482.3) 

(cf. 61 42.9 1 - ReadingILa age Arts Instruction) 
(cf. 6142.92 - Mathematics Instruction) 
(cf. 6142.93 - Science Instruction) 



(cf. 6 1 54 - Homework&!akeu Vor 
(cf. 6 163.4 - Student Use of Technology) 

b. The program shall include an educational enrichment element which may include, 
but is not limited to, fine arts, career technical education, recreation, technology, physical 
fitness, and prevention activities. (Education Code 8482.3) 

(cf, 5 13 1.6 - Alcohol and Other Drugs) 
(cf, 5 13 1.62 - Tobacco) 
(cf. 6142.6 - Visual and Performing Arts) 
(cf 6142.7 - Physical Education and Activity) 
(cf 6 178 - Career Technical Education) 

2. Nutrition 

a. If snacks or meals are made available in the program, they shalI conform to state 
nutrition standards specified in Education Code 49430-49434 or 42 USC 1766 as 
applicable. (Education Code 8482.3; 42 USC 1766- 1766a; 7 CFR 226.17) 

'+, I FI. . L 

. -_ : ! !  -L 

b. .%en&&& before-school progr$-!hall offer a breakfast meal as described in 
~ d u ~ o n  Code 49553 for all program participants. (Education Code 8483.1) 

(cf, 3 550 - Food Service/Child Nutrition Program) 
(cf, 3554 - Other Food Sales) 
(cf, 5030 - Student Wellness) 

3. Location of Program 
*---a . 
-- . ..-.-..L-.-.-a. - . 

a. The program may be offered at one or muItiple school sites andlor at an easily 
available and accessible off-campus facility. (Education Code 8482.3) 

b. When there is a significant barrier to student participation in either the beforf- ' 
school or after-school component of a program at the school of attendance, the district 
may, with the approval of the Superintendent of Public Instruction, provide services at 
another school site. A significant barrier includes either of the following: (Education 
Code 8482.8) 

(1) Fewer than 20 students participating in the program component 

(2) Extreme transportation constraints, including, but not limited to, desegregation 
busing, busing for magnet or open enrollment schools, or student dependence on public 
transportation 

In such cases, the district shall arrange for safe, supervised transportation between school 
sites; ensure communication among staff in the regular school program, staff in the 
before-school - or after-school program, and parentstguardians; and ensure alignment of - 



the educationaI and literacy elements with the regular school program of participating 
students. (Education Code 8482.8) 

(cf, 3540 - Transportation) 

- - - - 
a. All staff members who directly supervise students shall, at a minimum, meet the 
qualifications for an instructional aide. (Education Code 8483.4; 20 USC 63 19) 

(cf. 4222 - Teacher Aides/Paraprofessionals) 

b. AH program staff and volunteers shall be subject to the health screening and 
fingerprint clearance requirements in law and Board policy. (Education Code 8483.4) 

(cf 1240 - Volunteer Assistance) 
(cf 4 1 1 2.4/42 1 2,4143 12.4 - Health Examinations) 
(cf 41 12.5142 12.5143 12.5 - Criminal Record Check) 

c. The student-to-staff ratio shall be no more than 20 to 1. (Education Code 8483.4) 

5. Hours of Operation 

a, A before-school program shall not operate for less than one and one-half hours 
per r e w h o o l  ... day. (Education Code 8483.1) 
-. 

b. An after-school program shall begin immediately upon the conclusion of the 
regular school day and shall operate a minimum of 15 hours per week and at least until 6 
p.m. on every regular school day, (Education Code 8483) 

a. Every student attending a school operating a program is eligible to 
participate in the program, subject to program capacity. (Education Code 8482.6) 

(cf, 041 0 - Nondiscrimination in District Programs and Activities) 

b, If the number of students wishing to participate in the program exceeds program 
capacity, students shall be selected for enrollment ba r the folIowing guidelines: 

(1) Priority for enrollment of middle or junior high school students shall be given to 
students who attend daily. (Education Code 8483, 8483.1) 

(2) Priority for enrollment shall be given to students identified as in need of academic 
remediation or support in accordance with Board policy or administrative regulations. 



(cf. 6 1 79 - Supplemental Instruction) 

rn 
(3) Any remaining capacity shall be filled by students selected at random. 

(4) A waiting list shall be established to accommodate additional students if space 
becomes available. 

7. AttendancetEarly Release 

a. Each student admitted into a district program shall be expected to attend the full 
number of hours t the program is in operation every day that he/she participates. 

b. When - :essary, a student's parentlpardian may 9 re st, in writing, that the 
superintend ell^ ~r designee approve the reasonable late daily arrival of hisfha child for 
the before-school program or the reasonable early daily release of h i s k  child from the 
after-school program. The Superintendent or designee shall not approve such a request if 
the . student ,would be attending less than one-half of the daily program hours. , 

4.- 
a. AB~ri-i&odT'I~ogram b&zrahg'8Gng summer, interses$on, andror vacahloon 
days shall be offered for a minimum of two hours per day. An after-school program 
o f k e d  during summer, intersession, andlor vacation days may be operated for either 
three hours or six hours per day in accordance with Education Code 8483.76. When both 
before-school and after-school programs are offered for the came students on such days, - - 

they shall be operated for a minimum of four and one-h. . . u-s p a  day. (Education 
Code 8483, 8483,1,8483,2, 8483.76) 

b. A program offered during summer, intersession, and/or vacation periods may 
open eligibility to every student attending a school in the district, with priority for 
enrollment given to students enrolled in the school that received the grant. (Education 
Code 8483.76) 

c. To address the needs of students and school closures, the program may be 
conducted at an off-site location or an alternate school site. The program shall notifL the 
California Department of Education (CDE) of the change of location and shall include a 
plan to provide safe transportation pursuant to Education Code 8484.6. (Education Code 
8483.76) 

d. Any program operating for six hours per day shall provide at least one 
nutritionally adequate free or reduced-price meal to each eligible student during each 
program day. (Education Code 8483.76) 

e. For any program operating six hours per day, district procedures pertaining to 
student attendance and early release as specified in item #7 above shall apply. (Education 
Code 8483.76) 



(cf. 6 177 - Summer Learning Programs) 

Reports 

The Superintendent or designee shall annually submit to the CDE outcome-based data, 
including, but not limited to: (Education Code 8427,8482.3,8484) 

1, For participating students, school day attendance on an annual basis and program 
attendance on a semi-annual basis 

2. Evidence of a program quality improvement process that is data driven and based 
on CDE program quality standards 

(cf. 0500 - Accountability) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: October 2 1,201 5 Antelope, California 



CSBA Sample 
Board Policy 

Instruction 

PARENT INVOLVEMENT 

Note: 20 USC 63 183, as end 
A 

ict [Ia.L. 114m mandates & 
district receiving federal , ,..e I, . ,,t A, .Yl id~ to hi.." ...... ,n pi-.,.. nd Omily e n g a g e m a  
ifwhmmt policy developed jointly with and agreed upon by parent nd family t~emberdo f  
participating students. Education Code 1 1504 mandates districts t icy on px&guardim 
involvement applicable to each school that does not receive Title I funds. The fo~lo,~@ policy and 
accompanyingadministrative regulation contain language satisfying both mandates and %qdbe revised to 
reflect district practice. P 
In addition, Education Code 51 101 mandates policy for all districts addrc&rhe manner in which 
parentslguardians, school staff, and students may share responsibility f hontinuing the intellectual, 
physical, notional, and social developn~nt and well-being of students: &PlAR 5010 - Parent Rights 
and Responsibilities for language fulfilling this mandate. Q 

- 

paL ,.....,. 
Cnliforni. - . _ i Familv En mework: A Tool for California ! . 

Dist ricls. 

The Governing Board recognizes that pare@&uardians are their children's first and most 
influential teachers and that sustained parqguardia/ involvement in the education of their 
children contributes greatly to studentq&l'evernent and a positive school environmer+ 
Superintendent or designee shall staihwd c""f"lc.. parents/guar& ,.., 
familv members in the develop nt nf meaningful opportunities 

x b e  i n v m s t r i c t  and school activities 
, and advocacy roles; and activities to suppo 

their rights to be informed about and to participate in 
's education and of the opportunities available to them to do so. 



PARENT INVOLVEMENT (continued) 

in programs for English learners, foster youth, students eligible for free and reduced- 
price meals, and students with disabilities, (Education Codc 42238.02,52060' 

0460 - Locol Cot~lml arid Accutrtttnbility Plu! 

The Superintendent or desi on the 
effectiveness of the district's efforts, - 
including, but not limited to, input from parent~/~uardians~ fr d school staff 
on the adequacy of involvement opportunities 3 may inhibit 

participation. 
A* 29 

(cf. OjOU - ffccotnttahiii~r) 

Titlc I Schools 

Note: The following section is for use by districts that rece%%tle 1 funds 20 USC 63 IS mandates that 
such districts develop, jointly with of participating 

w p o l i c y  wlrich establishes objectives for rneuningru( parent/guardi 
d involvement and describes address specified components. See the r- 

accompanying administrative regulation and optional strategies for addressing 
each component. 

..A 

State law (Education Code I 1503) 
'FluLNuls! to ensure that parentrlguardians ari consult& -nd 

prticipate in ihe - p l a n n i n ~ , d s ~ ~ g p ~ p l e n n + a t i m ,  - and evaluation of the Title I paren&rdia 

e Superintendent ur ucslgnee snalI involve parentslguaruians anu ~amily members in 
...nblishing district expeeti&ons and objectives for meaningful parent/guardian and 
family engagement in schools supported by Title I funding, developing strategies that 
d ~ n r r i h ~  how i h ~  district will r:rrrv n ~ l t  ~ a r h  artivitv l i ~ t ~ r l  in 2n 1iSP h31R n* rnntain~rl 



PARENT INVOLVEMENT (continued) 

Irograms, activities, and procedures. As appropriate, the Superintendent or  designee 
;hall conduct outreach to all oarents/~uardians and family members. (Education Code 
11503; 20 USC 6318) 

6631. - 
br 

fi  
When the d i s t r i c t t a i t l e  1, Part A aIl&at~cx?)eeds the amount specified in 20 US 
i318, the Board shall reserve st least one pen t of the funding to 
~arent/guardian and family engagement activities4 e Superintenden r designee . . 

. .. 
f shall involve 

-regarding how 
the district's Title 1 funds wjlk'e allotted for parentlguardian and family engagement 
kwehme& activities and shall ensure that prioritv is Ien to schools in high 
weas in accordance with law. (20 USC 63 18,6631 - 4 ' -. 

P - - 
uote: AS arnendea o y . ~ .  I 14-YS, zu USC. O ~ I U  Iuentltles allowaDle uses or tfie.l.ltle I runus reserve 

I ~ o r  parentiguardian and family engagement, as provided below. These uses are consistent with tl., , 
that must be addressed in the district's parenti'guardian and f a m i l y e n ~ m e n t p o l i c ~  as 

Impany administrative 
T i 

,Upport for 
development 
engagement 

for district and school staff regarding parentfguardian and family 
strategies, which may be provided jointly to teachers, principals, 

other school leaders, specialized instructional support personnel, 
paraprof iionals, early childhood educators, and parent~Jquardians and family 
member! 

-. 
ities specitled in this polic2 % 



PARENT INVOLVEMENT (continued) 

Dissemination of information on bcst practices focused on parentlguardian and, 
BamilY engagement, especially best practices for increasing the eneaeemellt o f ,  

onomicalb disadvantaged parentstguardians and family membe 1 ,  

- - 

UoIlaboration with community-based or other organizations or employers wit 
record of success in improl ' g ar rea a g parent and farnil engi me 

\-- .... 

The Superintendent or dm:--ee shall ensure that& ~-",ol rec-!--'-- Title I funds develops 
a school-level p r t r e n t ~ ~ ~ a l  mpolicy in accordance 
with 20 USC 63 18. 

Non-Title I Schools 

Note: The following section is for @;districts that do not receive any Title I funds or that have one or 
more individual schools that do pqt receive Title 1 funds. Education Code 1 1504 mandates the Board to 

involvement, applicable to each school that does not receive Title I 
and goals in Education Code 11502. See the accompanying 

these goals and sample strategies for addressing each goal. 

The Superinten designee shall develop and implement strategies applicable to each 
school that federal Title I funds to encourage the involvement and support of 

of their children, including but not limited to, strategies 
will address the purposes and goals described in 

Legal RrJerrtrce: 
EDUCtl TION CODE 
11500-11506 Progrnn~s lo encoriruge parent irrvalvetnenr 
48985 Norices iir ~ut~griuges other /lrmr Euglish 
5 I 101 Pat. A rinltls m ~ d  rcspot~si~ ' 
5,7060-. tntrol ai 

Legal Re@rettce ct~trtintred: (see )lr..rr page) 



PARENT INVOLVEMENT (continued) 

Legal Refere~rce: (conririrred) 

""a- ""' 
pecinl edir~M4 1911-56 194 CumnrutriQ tcrdvist 

64001 Single plan$~r .~/ttd&t acliiertartt.nt 
LABOR CODE 
230.8 Titrte off to visit clrildk sclrool 

DE OF REGULATIONS. TITL 
2 75 Cl~i ld  core ntrd L l ~ r l o p , n e ~ ~ f ~ ~ g r R t t l P ,  pnrerrr in volvenletlr nfrd erlt~corioe 

UNITED STATES CODE. T1TLE 10 
63 i i & ' 
63 12 Loci 

- - 
c l t r r  on8 sc i~oo~  ieuder ir~cer~ri rartt, pu 
CODE OF FEDERAL REGULATIONS. TITLE 28 
35. JOJ Deflnilio~~s, mtriiiut:i~ oidx aridsenices 
35.160 Cr~ntms~ico~iot~s 

4LII;ORNf.A DEPARTAfENT 01.' EDUCATION Pb 
tie I Scl~ouCLevel Parenla1 Involvemet11 Pnlicl 

Policy Refcrcncc UPDATE Service 
Copyright 2017 by California School Baards Associoliun. Wcst Sucrimznto, California 95691 
Ail righls reserved. 



Center USD 
Board Policy 
Parent Involvement 

BP 6020 
Instruction 

The Governing Board recognizes that parentsJguardians are their children's first and most 
influential teachers and that sustained parent involvement in the education of their 
children contributes greatly to student achievement and a positive school environment. 
The Superintendent or designee shall work with staff and parents/guardians to develop 
meaninghl opportunities at all grade levels for parentslguardians to be invoIved in 
district and school activities; advisory, decision-making, and advocacy roles; and 
activities to support learning at home. 

(cf. 0420 - School PlansISite Councils) 
(cf. 0420.1 - School-Based Program Coordination) 
(cf. 0420.5 - School-Based Decision Making 
(cf. 0520.1 - High Priority Schools Grant Program) 
(cf. 0520.2 - Title I Program Improvement Schools) 
(cf. 1220 - Citizen Advisory Committkes) 
(cf. 1230 - School-Connected Organizations) 
(cf. 1240 - Volunteer Assistance) 
(cf, 1250 - Visitors/Outsiders) 

Par~ntsJguardians shall be notified of their rights to be informed about and to participate 
in tl r children's education and of the opportunities available to them to do so. 

(cf. 5020 - Parent R ts and Responsibilities) 
(cf. 5 145.6 - Parental Notifications) 

L- 

The Superintendent or designee shall regularly evaluate and report to m e  t h e o a r  '-- on e 
effectiveness of the districk parent inv&xm&t efforts, including, but not limited to, 
input from parents/guardians and school staff on the adequacy of parent involvement 
opportunities and barriers that may inhibit parentlguardian participation. 

I _ _ 00 - Accountability) 

Title I Schools 

Each year the Superintendent or designee shall identify specific objectives of the district's 
parent involvement program for schools that receive Title I firnding. He/she shaIl ensure 
that parentslguardians are consulted and participate in the planning, design, 
implementation, and evaluation of the parent involvement program. (Education Code 



(cf. 61 71 - Title I Programs) 

The Superintendent or designee shall ensure that the district's parent involvement 
strategies are jointly developed with and agreed upon by parentsfguardians of students 
participating in Title I programs, Those strategies shdl establish expectations for parent 
involvement and describe how the district will carry out each activity listed in 20 USC 
6318. (20 63 18) 

The Sc enaent or designee shall 
studenis 1~ ule planning and implementation of parent involvement programs, activities, 
and regulations. Helshe also shall involve parentslguardians of participating students in 
decisions regarding how the district's Title I h d s  will be allotted for parent involvement 

(cf. 3 1 00 - Budget) 

The that each school receiving Title I h d s  
develops a school-level parent involvement policy in accordance with20 USC 63 18. 

Non-Title I Schools 

The Superintendent or designee shall develop and implement strategies applicable to each 
school that does not receive federal Title I funds to encourage the involvement and 
support of parents/guardians in the education of their children, including, but not limited 
to, strategies describing how the district and schools will address the purposes and goals 
described in Education Code 1 1502. (Education Code 1 1504) 

Legal Reference: 
EDUCATION CODE 
1 1 500- 1 1 506 Programs to encourage parent involvement 
48985 Notices in languages other than English 
5 1 10 1 Parent rights and responsibilities 
64001 Single plan for student achievement 
LABOR CODE 
230.8 Time off to visit child's school 
UNITED STATES CODE, TITLE 20 
63 11 Parental notice of teacher qualifications and student achievement 
63 12 Local educational agency plan 
63 14 Schoolwide programs 
63 16 School improvement 
63 1 8 Parent involvement 
CODE OF FEDERAL REGULATIONS, TITLE 28 



3 5.1 04 Definitions, auxiliary aids and services 
35.160 Communications 

Management Resources: 
CSBA PUBLICATIONS 
Parent Involvement: Development of Effective and Legally C o m p l i @ n t e s ,  - L 
Governance and Policy Services Policy Briefs, August 2006 
STATE BOARD OF EDUCATION POLICIES I 
89-01 Parent Involvement in the Education of Their Children, rev. 1994 
U.S. DEPARTMENT OF EDUCATION NON-REGULATORY GUIDANCE 
Parental Involvement: Title I, Part A, April 23,2004 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Family, School, Community Partnerships: 
http://www .cde.ca.gov/ls/p f 
California Parent Center: http://parent.sdsu.edu 
California State PTA: http://w.capta.org 
National Coalition for Parent Involvement in Education: http:)/www.ncpie.org 
National PTA: http://www.pta.org 
No Child Left Behind: http://www.ed.gov/nclb 
Parent Information and Resource Centers: http://www.pirc-info.net 
Parents as Teachers National Center: http://www.parentsasteachers.org 
U.S. Department of Education: http:l/www.ed.gov 

Pnlicy CENTER UNIFIED SCHOOL DISTRICT 
l~ted: May 2,2007 



CSBA Sample 
Administrative Regulation 

Insf ruction 

PARENT INVOLVEMENT 

r t 

Note: The following administrative regulation contains parenm lian 
strategies that meet legal requirements applicable to distric., ,;ld 

I funds and those that do not receive Title I funds. The district should use and 
applicable to its circumstances. If desired, the district may develop one set of 
schools, provided that ail the provisions required by law for both types of schools are inclue 

District Strategies for TitIe I Schools 

In the state's Federal Program 
check to ensure that the district 

To ensure that membe of  students participating in Title I 
programs are provided with be involved in their children's education, the 
8..---.-.--1--. distr 
i - 

rursuant to ru uat 6318, d~stricts must Involve parentsfguardians anrl family members in H 
elopment o f  the Title I local educational agency (LEA) plan described i n  20 USC 6312; also see 0. 
I - Title I Programs. I n  California, all the requirements of the LEA plan are addressed i n  an 

to the local control and accountability plan (LCAP). See BP 0460 - Local Control and 
coun lability Plan for further inrormation about the development o f  the LCAP, includir 
uirements for consuItation with parentslguardians and other stakeholders and rn- *I  .- 

parent qdvisory ~ o r n ~ i t t e e  and Endis11 learner parent advisg~committeq 

v- y 
--d ir-rovernent lans u r s u a n  "" '"" ' C e 

leveloprnent of school supper( 
(20 USC 63 18) 



PARENT INVOLVEMENT (continued) 

The Superintendent or designee may: 

--363, ,Establish a district-level 
I 

sarent ad *- 

plan in accorda 
review schedule established by the Governing Board 

Invite input on the 1 7 plan from other district 
councils 

(cJ 0420 - Sci~ool Plur~sSili. Coimcils) 
(qc I220 - Cirize)~ Ahlisory Con~mi~t~.r?s) 

Communicate with parents/guardians newsletter, web site, 
or other methods regarding the : pl the opportunity to provide input 

Provide copies of working drafts in an 
understandable and uniform, 
language the 

Ensure that there  IS&$?^ pportunity at a public Board meeting for public 
comment on the plan prior to the Board's approval of the plan or 
revisions to the &' 

1-level policies on parenuguardian and tan. engagement 
address the role of school site councils and other 

as appropriate in the development and review of school * Pray* coordination, 
the capacity 

A%ent/guardian and 

technical assistance, and other support necessary to assist 
of Title I schools in planning -Ad implementing effective 
family enpagema activities to improve student 

~ x c a d e m i c  achievement and school perform-h mn). include meaningful 6 lnsultntion with employon, business leaders, and philanthropic organization: - - - - . :,.l:,.:.l..,l, --.:aL ,,.,,, a:.... :, ,LT,,c:..-1,. , ---- 2,- ,,,,, c,l,..,,A:,- 
ILIUIVIUU~~IJ w l i l f i  espcr-alat: III C~ICFI IVCI~  ~ 1 1 g i i g l l 1 g  pal F I I C S I ~ U ~ I  U I ~ U  

mi7 nernb~ in i ' cation (20 USC 63 18) = 



PARENT INVOLVEMENT (continued) 

Note: 20 USC 63 18 mandates that the district's poF @r regutation include items #2a-f below. The district 
may expand these itenis to describe methods rile $ i  t will use to carry out each activity. 

C 

XF 
5 

The Superintendent or designee sha\@USC 63 18) 
9 

a. Assist parents/g&ians in understanding such topics as the maHenpin$ 
ards and academic achievement standards, state 
nts, the requirements of Title I, and l ~ o w  to 

's progress and work with educators to improve the 

Provide I ~ a r e n t ~ l g ~ a r c l ~ i l k  W I U I  lllderials and t r a i r ~ ; ~ ~ ~ ,  aur;rl aa iricrac; 

and using technology (in- education about the harms 4 
a m  to help them work with 

heir children to improve their cl~itdren's a c h i e v e n ~ e n t y  [ 

- - 

Nith the assistance eEducate teachers, & ewke 
pecialized instructional support personnel, principals /d other school 



PARENT INVOLVEMENT (continued) 

= and other staff, ; 111 the value 
a d  utility of parentlguardian contributions and in how to reach out to, 
communicattte with, and work wit11 parentsfguardians as equal partners, 
implement and coordinate parentfguardian programs, 
parentsiguardians and the schools 

(CJ -1 13 1 - SluflDalelopn~ei~t) 
(cf: -123 I - Sfaf Drvclopn~ei~t) 
(cf. 433 1 - Staff DeveIopnaetrtj 

d. To the extent feasible id integrate 
pare guardlad :her federal, 

a e, and local programs, Mead g -  

participating in their childr 
I 

Ensure that inforrnati&@lated to school and parzntfguardian programs, 
meetings, and other %hities is sent to the parentslguardians of participating 
students in a fee and to the extent practicable, in a language the 

cat1 understand 

providp @ler such reasonable suppon for parer' involvement 
a c t i v ~ h s  parentslyardians may request 

n.  
bnkndatcd to be included in the district's policy or regulation, item #2g reflects a legal Note: A l t h o u q .  

requiremen! io, USC 63 1 S(g) to inform parentsiguardians about the existence of parent information and 
resource cef@ in the state that work with Title I schools, districts, and parentstguardians. See the 
manage9 resources in the accompanying Board policy for resources that can help districts locate the 
cen tee l  est to them. 
/ur 
'be-) g. Inform parentsfguardians and parent organizations of the existence and 

purpose of parent information and resource centers in the state that provide 
training, information, and support to parent sf guardians of participating 
students 

I but not rcauired. bv 20 USC 63 18. I 



PARENT INVOLVEMENT (continued) 

In addition, the Superintendent or designee may: 

Involve parentslguardians in the development of training for teachers, 
principals, and other educators to improve the effectiveness of 

Provide necessary literacy training, using Title I funds if the 
exhausted all other reasonably available sources of funding for s 

Pay reasonable and necessary expenses associated 
involvement activities, including transportation and 
pnrentslguardians to panicipnk in school-related *etings and training 
sessions & 

n 
V 

Train parentslguardians to enhance the inv l v a n t  of other parentslgunrdians \ - 0. Arrange school meetings at a variety o a m e s  or, when parents/guardians are 
unable to attend such eonferenc s s n d u c t  in-home conferences between 
parentdguardians and teachers 1 educati who work directly \r 

participating student 
& d p n n  

n 

ize parcntlg an involvement 

Adopt and implem approaches to improving parenh 
involvement 

Establish a $rictwide parent advisory council to provide advice on all 
matters- rpif& to parenligurrdia~ involvement in Title I programs 

,A-- -.- . - 
.\ . 

~ e e % ~ p m ~ r i a t e  mles for community-bared organizations and businesses 
i q ~ ~  n G a !  involvement activities 

. dw 
I.  *%&lake referrals to community agencies and organizations that offer literacy 

% training, education programs, andlor other services that help Qq to improve tlic conditions of prentsiguardianr and families 
rP 

Provide a master calendar of district activities and district meetings 

"rovide information about opportunities for parenyual -.am 
-4 through the district newsletter, web site, or olner 

..ritten or electronic means 



PARENT INVOLVEMENT (continued) 

Engage parent-teacher organizations to actively seek out and involve 
parents/guardians through regular communication updates and information 
sessions 

(cc 1230 - School-Co~~rrecfr.d Organizatior~s) 
.ct 

;$=' - Cb. 
m. To the extent practicable, provide translation services at school&$es and at 

meetings involving pnrents!guardians - " 1 a s e d e d  
+ - 

Provide training and information to members of d i s t rvand  school site 
councils and advisory committees to help them fulfill @r functions B ..A 
'rovide ngoing district-level workshops to assist school te staff, 
larentslguardians, and family members in planning and implementin 
rnprovement strategies, and seek their input 

I I - 
7 ir 

leveloping the workshc 
D 

iJrovide training for rne pnncrpar or aesignee or eacn pmtclparing 
garding Title E requirements for parent/guardian and family 

, leadership strategies, and communication skilts to 
-7  faciEitatin~ the n l a n n i n ~  and imnlementntinn nf- rrlntp 

ictivitit 
Y. 

1 Regularly evalu&% effectiveness of staff development - -  activities related to 
parenguardian and family engagement iRvelvffffl -- 

outreach and involvement in staff job 

Y 
(cf. 4 i 15 - ~ v c I i I ~ ~ ~ I , ~ e n , i . r i o r ~ )  
(cJ 4215 - E y a w  'orz/Srrpen?ision) 
{CJ 43 15 - %&I ioni/Szlpen~irlo~ 

4 
~ s s i g n ~ w ~ q  ;: ;:x a+s~'~e.emoe arsrrict personnel to serve as a lirirofi 
to the schools regarding Title I parent/guardisn an(' "-ily engagernenl 

'rovide information to schools a ~t the i n d i c a t o r s s s e s i  tools 
vill be used to monitor progress 



PARENT INVOLVEMENT (continued) 

ne exlcnc nests~ule anu appruprrare, c 'nate and integrate Titll- : 
Aguardian and family engagement .--.̂ '-----̂ I strategies 

~g~wm+parentlguardian and family engagement strategies of other relevant 
deral, state, and local prozrams and ensure consistency with federal stated - A . . . - 
"-1 I--- (20 USC 63 18)--- .'-' Q%-- 

a- 

The Superintendent or designee may: 
\ 

Identify overlapping or similar program &zernents 
Ih 

- 

(cf; 223U - Represerttative und Deliberutiue Grorrpd- 
{cf; 3280 - Sale or Lease of Di~~~;4-Owned ~ e n l  P r o s  

a 

(cf; 5030 - Stltdettf U'ell~tess 

(cf; 61 74 - Eilucalinrr for Engiisir Leur~t 
(cf: 61 75 - Migrant Educutiurr 

v' Involve q t n ~ t  and school site representatives from other programs to assist 
in id h m g  specific population needs tb n 
~ @ a u l e  joint meetings with representatives from related programs and share 

m a  and information across programs d :\t7 djt Develop a cohesive, coordinated plan focused on student needs and shared 

Conduct, wit11 , involvement of parentdguardians I J  , 
an annual evaluation of the content and effectiveness of the p a r e n a u l a - .  and/ 

1 k a g e m e n t  i - w e k w ~  - policy in improving the academic quality of the 
schools served by Title 1, including identification 1 (20 USC 631 8) 



PARENT INVOLVEMENT (continued) 

participation in parenhuardian and family eneazment ' 

activities, with particular attention to parentsfguardians who are 
disadvantaged, are disabled, have limited English proficient y, 
literacy, or are of any racial or ethnic minority background - 
I ne nceds of parentslgua - 

E s  and dlarnlly rnernburs,hey caster 
assist with their children's learning and engage with school personnel and 
ilachcr? 

L 01' 
I trategies to sunno! uccessfril school and farnilv interactinns 

-- 

Icf. 0 5 0 c c u i c n r a b i i i r ~ )  

- ...... - - 
te: mhough it i s  not mandated to be included-~n the distzct's 
lowing paragraph reflects a legal requirema-* -f Ed----+:-- 
trict's parentlgusrdian involvement effort 

b 

~mmunications mechanisms; and shall provide a copy of the assessment to 
arentdguardims . . lqul 

k P4-7 

The Superintendent or designee may: 



PARENT INVOLVEMENT (continued) 

Use a variety of methods, such as focus groups, surveys, and workshops, to 
evaluate the satisfaction of parents/guardians and staff with the quality and 
frequency of district communications 

Gather and monitor data regarding the number of parentsfguardi 
&mily members participating in district activities and the types o 
in which they are engaged 

t 
Recommend to the Board measures to evaluate th m 'tfbf the district's 
paren&uardian - ' family engagelnert%Ls on student 
achievement b9 ,.i 

Invoive parents.'gt iians In the acti schools served by Tit1 , which may 
include establishing a parent advisory board comprised of a suiticient number 
and representative group of parents/guardians or family members served by the 
district to adequately represent the needs of the population served by the districl 
fnr the purposes of developing, revising, and r-vi~w+w-the,paw~?tCQuardian 

rnilv ellggeement polig@ USC 63 18) 
-u 

?kl+S-- 
. . ,  

-QW:-- . - 

1 \ 

1 ' The Super' w e n t  or designee may: s9, 
a. +;de information -!IOU' -A--' --5vities in district communications to 

arents/guardia: q, 
4i?@ 

To the extent practicable, assist schools with translation services or other 

G accommodations needed to encourage participation of parentsiguardians L[. 
brnily - - - rncrnbcrs -. b>m . 

Establish processes to encourage parendguardian input regarding their 
expectations and concerns for their children 

1 and accountability plan (LCAP). Sce BP 0dt 



PARENT INVOLVEMENT (continued) 

The district's Board policy and -1ministrative regulation containing pruenuguar n i 
amily engsgemunt b = r a t e g i e s  shall be incoq---*-d into the A.-phn ",striLl 8 ocal control and accountability plan in accordance 7 n  USC and h~ 

distributed to parentsiguardians of students participating il , rogran (20 USC 6&@ 

(cj  5143.6 - Purenul Nottftwtions) 

School-Level Policies for Title I Schools 
- 

Note: The following section is tor use by districts that receive federal Title 1, Part A m d s .  20 USC 63 18: 
asamended by P.L. funds have a written 
parenttguardian und family engagcmcnt and agreed upon by 
parents/guardian<~ family members of participating for carrying out 
the requirements of 
the required componenls but does not 
ahools  may also use a template available on thc web site of the California Department of  ducati id 
Title I School-Levcl Parental Involvement Policy, to dcvclop thc school-level polic: 

t' 

At each school receiving Title I 
engagement k+ekm& shall be 
pxents/guardians policy shall describe 
the means by which the school 

1. Convene an annual meetin \?: convenient time, to which all parents/guardians of 
participaling students s@!ke invited and encouraged to attend, in order to inform 
parentsfguardians of .eir school's participation in Title I and to explain Title I 

A 
4 requirements and tI i i ibht  of parentslguardians to be involved 

\ 

OfFer a flexi@\urnber of meetings such as meetings in the morning or evening, for 
which rela% transportation, child care, andfor home visits may be provided as such 
s e r v i c e a t e  to involvement 

X . c7&- 

in item #3 below, 20 USC 63 18 requires parentlguardian involvement in the development 
rehensive plan required by 20 USC 63 14 for schoolwide programs. Under state law (Education 

plan must be incorporated into [he single plan for student acliievement covering all 
in ttre state's consolidated apptication; see AR 617 I - Title I Programs and BPIAR 

Councils for further information about the development of this plan. 

Involve parentslgiardians in an organized, ongoing. and timely way in the planning, 
review, and improvement of Title I programs, including - -- the planning, review, - - and 
improvement of the school's parent&uardian and family engagement 
policy and, if applicable, the joint development of the plan for schoolwide programs 
pursuant to 20 USC 63 14 



PARENT INVOLVEMENT (continued) 

The school may use an existing process for involving parentslguardians in the joint 
planning and design of the school's programs provided that the process includes 
adequate representation of parents/guardians of participating students. 

Provide the parentdguardians of participating students all of the following: <\u 

Timely information about Title I programs 

A description and explanation of the school's curriculi 
-.ssessment used '-, measure student progress, and 

*ap*- .-,-w 

o%w 
A@ 

+..5 
of academic 
7 

If requested by for regular meetings to 
formulate in decisions related to 

possible, responses to 

If the schoolwide programa @?YE not satisfactory to [he parents/yardians of 
participating students, subr\hany parendguardian comments when the school makes 
the plan available to the & p stet 

Note: 20 USC 63 18 requir s v l e ) ~  schools to develop a school-parent compact as provided in item #6 
below. V.S. Department &Education nan-regulatory pidance, Parental Involvement: Title I. Part A, 
provides a sample tern&%hat scl~ools may use in the development of  the school-parent compact. . nu 

with the parents/guardians of participating students a school-parent 
at outlines how parentslguardians, the entire school staff, and students will 

for improved student academic achievement and the means by 
parents/guarbians will build a partnership to help students 

u 
This compact shall address: 

The school's responsibility to provide high-quality curriculum and instruction 
in a supportive and effective learning environment that enables participating 
students to achieve the state's st-wkt challengir# academic achievement 
standards 



PARENT INVOLVEMENT (continued) 

appropriate, in decisions related to their children's education and the po&e 
use of extracurricular time 4xu 

(cJ 1240 - IJoltmreer Axsistnnce) 
( i f :  5020 - Purmf Aighs and Rrsponsibiliri~s) 

*cD 
(cJ 3113 - clbsr.rtces and Excrrse.~) *% 
(4 6/45 - Erlmcrrrricirlur/Coc~~rricz~Iur Acriuifies) 
(cfi 6/54 - HolanvorWh.lake~ip Work) P' 

c. The importance of communication between parents/guardians on 
an ongoing basis through, at a rninimunl: 

k 

(1) Parent-teacher conferences in e l e v b y  schools, at least annually, 
during which the compact Sw be discussed as it relates to the 
student's achievement 

%G 
Frequent reports to paqffguardians on their children's progress 

R 
opportunities to volunteer and participate in 
observation of classroom activities 

t 
Build the pafkity of ihr - 11 and parents/guardians Tor strong parent involvement 
by i m p l y  ting the tquirei activities described in -#?-in the 
sectio&"D~strict Strategies for Title I Schools" above 

8. practicable, provide 't opportunities f morrned lrticipation of 
and family me ~ e r s  (including ~tslguardiaas and lnmrlj 

p o r e n t s ~ ~ ~ . ~ . a n s  and family mernb-- 
of migrant childrL..,, 

including providing information and rho-der 20 USC 63 1 in 
a format and language such parentdgurudians can ullderstarld 

If the school has a parent involvement policy that applies to all parents/guardians, it may 
mend that policy to meet the above requirements. (20 USC 63 18) 



PARENT INVOLVEMENT (continued) 

Each school's paren%-p Iarnriy ;age enr !a~ . ,~ t r t r .  dicy shall be made 
available to the local cornmunitv. P a r e n t ~ / ~ ~ ~ r c l i ~ ~ ~ s  shad be norr~leu of the n o l i m  " n .8 

icip+ir~- in an understandable and uniform 
format and, to the extent practicable. ~rovided in a language the parents/guardian % 
understand. (20 USC 63 18) b II% b7'w 

A u 

Notc: The following paragraph is optional. Education Code 64001 requires that the singl 
achievement covering the categorical programs in the state's consolidated application, 
schoolwide programs, be annually reviewed by the school sire council and submitte 
a ~ ~ r o v a l :  see BP/AR 0420 - School Planstsite Councils. 

Each school receiving Title I funds shall 
paren3guardian and family engagement k+&em evaluation may be 
conducted during the process of reviewing the for student achievement in 
accordance with Education Code 6400 1. - - sl~a,, - ~eriodically ~pcfhLl;~ 
oF'parents/guardians and the school, (20 

I- 
,dmeet the changing needs 

District Strategies for Non-Title I S e h q P v  p , 

.kW 
Note: The following section is for use p c i r  that do not receive any Title I Funds a that have one or 
more individual schools that do not rec e Title 1 funds. Education Code 11504 mandates the Board to 
adopt a policy on olvement, applicable to each school that does not receive Title I 
finds, that is consistent with rposes and goals in Education Code 11502 as reflected in items #I-5 
below. Subitems under optional strategies for carrying out the legal requirement and should 
be revised to reflect distriff phctice. 

n Y- 

does not receive federal Title I funds, the Superintendent or designee 

arentslguardians positively in their children's education by helping them 
elop skills to use at home that support their children's academic efforts at school 

development as responsible members of society (Education Code 6 11502,11504) 

The Superintendent or designee may: 

Provide or make referrals to literacy training and/or parent education 
programs designed to improve the skills of parents/guardians and enhance 
their ability to support their children's education 



PARENT INVOLVEMENT (continued) 

Provide information, in parent handbooks and through other appropriate 
means, regarding academic expectations and resources to assist with the 
subject matter 

Provide parentslguardians with information about students' class 
and homework assignments 

lnform parentslguardians that they can directly 
learning, by providing them with techniques and may use to 
improve their children's academic success and to assist 
home (Education Code 1 1502, 1 1504) 

The Superintendent or designee may: 

Provide parentslguardians with in@)mation regarding ways to create an 
effective study environment for their childrci at home and to encourage 
good study habits 

Encourage pare to monitor their children's school attendance, 
l~omework completi Ievision viewing 

Encourage par5 to volunteer in their child's classroom and to 
participate ytSc))ool advisory committees 

Build consiste% 31 d effective communication between the home and school so that 
parentslgu &s may know when and how to assist their children in support of 
classroo , % 1 rning activities (Education Code 1 1502, f 1504) % 4A. 

g?&uperintendent or designee may: 
r Q  

Ensure that teachers provide frequent reports to paret~tslguardians on their 
children's progress and hold parent-teacher conferekes at least once per year 
with parents/guardians of elementary school students 

Provide opportunities for parentslguardians to observe classroom activities 
and to volunteer in their child's classrooln 



PARENT INVOLVEMENT (continued) 

Provide information about pareny - - - opportunities through district, school, andlor class newsletters, 
the district's web site, and other written or electronic communications 

To the extent practicable, provide notices and informa 
parents/guardians in a format and language they can understand 

Develop mechanisms to encourage parent/guardian 
schoot issues 

Identify barriers to parentjeuardim 
activities, including parents/guardians 
economically disadvantaged, are disabled, 
have limited literacy, or are of any racial or 

Encourage greater 
schedules to accommodate 
practicable, by providing 
and/or child care *A? 

Train teachers and effectively with parents/guardians 
(Education Code 1 1502, i 1 

The Superinten 
A 

~ r e ~ s t r l f  development to assist staff in strengthening two-way 
c rn unications with parentslguardians, including parents/guardians who % T v e  limited English proficiency or limited literacy 

d 
9% Invite input from parentslguardians regarding the content of staff development 

Q activities pertaining to home-school communications r o  
5" Integrate paren- fiyl 

school plans for academic accountability 
programs into 

The Superintendent or designee may: 



PARENT INVOLVEMENT (continued) 

Include paren- illxu 

school reform or school improvement initiatives 
srrategies in 

Involve parents/guardians 1 I family mem be 

Policy Reference UPDATE Service 
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Center USD 
Administrative Regulation 
Parent Involvement 

AR 6020 
Instruction 

District Strategies for Title I Schools 

To ensure that parentslguardians of students participating in Title I programs are provided 
with opportunities to be involved in their children's education, the Superintendent or 

I - - I designee shall: . . -  

1. 1 n v o l v ~ ~ 1 g 6 a r d i a n ~  pamcipating@baenrs in the joint &Velopment of the 
Title I local educati~lld agency (LEA) plan pursuant to 20 USC 63 12 and the process of 
school review and improvement pursuant to 20 USC 63 16 (20 USC 63 18) 

(cf. 6171 - Title I Programs) m 
The Superintendent or designee may: 

a. Establish a district-level committee inchding parentlguardian representatives 
fiom each school site to review and comment on the LEA plan in accordance with the 
review schedule established by the Governing Board 

b. Invite input on the LEA plan from other district committees and school site 
councils 

(cf, 0420 - School Plans/Site Councils) 
(cf. 1220 - Citizen Advisory Committees) 

~rnrnunicate with parentslguardians through the dist newsletter, web site, or 
nethods regarding the LEA plan and the opportunity to provide input 

d. Provide copies of working drafts of the LEA plan to parentdguardians in an 
understandable and uniform format and, to the extent practicable, in a language the 
parentslguardians can understand 

e. Ensure that there is an opportunity at a public Board meeting for public comment 
on the LEA plan prior to the Board's approval of the plan or revisions to the plan 

f. Ensure that school-level policies on parent involvement address the role of school 
site councils and other parentslguardians as appropriate in the development and review of 
school plans 



2. Provide coordination, technical assistance, and other support necessary to assist 
Title I schools in planning and implementing effective parent involvement activities to 
improve student academic achievement and school performance (20 USC 63 18) 

The Superintendent or designee may: 

a. Assign person(s) in the district office to serve as a liaison to the schools regarding 
Title I parent involvement issues 

b. Provide training for the pnncipal or designee of each participating school 
regarding Title I requirements for parent involvement, leadership strategies, and . 

communication skills to assist h i d e r  in facilitating the planning and implementation of 
parent involvement activities 

c. Provide ongoing district-level workshops to assist school site staff and 
parentslguardians in planning and implementing improvement strategies, and seek input 
from parents/guardians in developing the worl ops 

d. Provide information to schooIs about t ' Icators and assessment tools that will 
be used to monitor progress 

3. Build the capacity of schools and parents/guardians for strong parent involvement 
(20 USC 63 18) 

The Superintendent or designee shall: (20 USC 63 18) 

a. Assist parentslguardians in understanding such topics as the state's academic 
content standards and academic achievement standards, state and local academic 
assessments, the requirements of Title I, and how to monitor a child's progress and work 
with educators to improve the achievement of their children 

(cf. 60 1 1 - Academic Standards) 
(cf. 6162.5 - Student Assessment) 
(cf. 6 162.5 1 - Standardized Testing and Reporting Program) 
(cf. 61 62.52 - High School Exit Examination) 

b. Provide materials and training to heIp parentsiguardians work with their children 
to improve their children's achievement, such as literacy training and using technology, 
as appropriate, to foster parent involvement 

. Educate teachers, student services personnel, principals, and other staff, with the 
assistance of parentslguardians, in the value and utility of parentlguardian contributions 
and in how to reach out to, communicate with, and work with parentslguardians as equaI 
partners, implement and coordinate parentlguardian programs, and build ties between 
parentdguardians and the schools 



(cf. 41 3 1 - Staff Development) 
(cf. 423 1 - Staff Development) 
(cf. 433 1 - Staff Development) 

d. To the extent feasible and appropriate, coordinate and integrate parent 
involvement programs and activities with Head Start, Reading First, Early Reading First, 
Even Start, Home Instruction Programs for Preschool Youngsters, Parents as Teachers 
Program, public preschool, and other programs, and conduct other activities, such as 
parent resource centers, that encourage and support parentslguardians in more fully 
participating in their children's education 

e. Ensure that information related to school and parent/guardian programs, meetings, 
and other activities is sent to the parentslguardians of participating students in a format 
and, to the extent practicable, in a language the parentslguardians can understand 

f. Provide other such reasonable support for parent involvement activities as 
parentsiguardians may request 

g. Inform parentslguardians and parent organizations of the existence and purpose of 
parent information and resource centers in the state that provide training, information, 
and support to parentslguardians of participating students 

In addition, the Superintendent or designee may: 

a. Involve parentslguardians in the development of training for teachers, 
and other educators to improve the effectiveness of such training 

D 

L - - 
b. Provide necessary literacy training, using Title I funds if the district hasexhausted 
all other reasonably available sources of funding for such training 

c. Pay reasonable and necessary expenses associated with parent involvement 
activities, including transportation and child care costs, to enable parentslguardians to 
participate in school-related meetings and training sessions 

d. Train parentslguardians to enhance the involvement of other parentslguardians 

e. Arrange school meetings at a variety of times or, when parentslguardians are 
unable to attend such conferences, conduct in-home conferences between 
parentslguardians and teachers or other educators who work directly with participating 
students 

f Adopt and implement model approaches to improving parent involvement 

g. Establish a districtwide parent advisory council ---vide advice on all matters 
related to parent involvement in Title I programs 



h. Develop appropriate roles for community-based organizations and businesses in 
parent involvement activities 

i. Make refends to community agencies and organizations that offer literacy 
training parent education programs, and/or other services that help to improve the 
conditions of parents/guardians and families 

(cf 1020 - Youth Services) 

j. Provide a master calendar of district activities and district meetings 

k. Provide information about n?portunities for parent involvement through the 
district newsletter, web site, or of written or electronic means 

1. Engage parent-teacher izations to actively seek out and involve 
parents/gua.dians through regular communication updates and information sessions 

(cf. 123 0 - School-Connected Organizations) 

m. To the extent practicable, provide translation services at school sites and at 
meetings involving parentdguardians as needed 

n. Provide training and information to members of district and schc 
and advisory committees to help them fulfill their functions 

o. Regularly evaluate the effectiveness of staff development activities related to 
parent involvement 

p. Include expectations for parentlguardian outreach and involvement in staff job 
descriptions and evaluations 

(cf. 4 1 15 - Evduation/Supervision) 
(cf. 42 15 - Evaluation/Supervision) 
(cf, 43 15 - EvaluatiodSupervision) 

4. Coordinate and integrate Title I parent involvement strategies with Head Start, 
Reading First, EarIy Reading First, Even Start, Home Instruction Program for Preschool 
Youngsters, Parents as Teachers Program, public preschool, and other programs (20 
USC 63 18) 

(cf, 6300 - PreschooVEarly Childhood Education) 

The Super' zndent or designee may: 
1 

a. Identify overlapping or similar program requirements 



b. Involve district and school site representatives from other programs to assist in 
identifying specific population needs 

c. Schedule joint meetings with representatives fiom related programs and share 
data and information across programs 

d. Develop a cohesive, coordinated plan focused on student needs and shared goals 

5. Conduct, with involvement of parents/guardians, an annual evaluation of the 
content and effectiveness of the parent involvement policy in improving the academic 
quaIity of the schools served by Title I (20 USC 63 18) 

The Superintendent or designee shall: - rn Km.. - m e -  .-.--. - 
a. Ensure that the evaluation include the identification of barriers to greater 
participation in parent involvement activities, with particuIar attention to 
parents/guardians who are economically disadvantaged, are disabled, have limited 
English proficiency, have limited literacy, or are of any racial or ethnic minority 
background (20 USC 63 18) 

b, Use the evaluation results to design strategies for more effective parent 
involvement and, if necessary, to recommend changes in the parent involvement policy 
(20 USC 63 18) 

c. Assess the district's progress in meeting annual objectives for the parent 
involvement program, notify parentslguardians of this review and assessment through 
regular school communications mechanisms, and provide a copy to parents/guardians 
upon their request (Education Code 1 1503) 

The Superintendent or designee may: 

a. Use a variety of methods, such as focus groups, surveys, and workshops, to 
evaluate the satisfaction of parentdguardians and staff with the quality and frequency of 
district communications 

b. Gather and monitor data regarding the number of parentslguardians participating 
in district activities and the types of activities in which they are engaged 

c. Recommend to the Board measures to evaluate the impact of the district's parent 
involvement efforts on student achievement 

6 .  Involve parentstguardians in the activities of schools served by Title I (20 USC 
63 18) 

The Superintendent or designee may: 



a. Include information about school activities in district communications to 
parentslguardians 

b. To the extent practicable, assist schools with translation services or other 
accommodations needed to encourage participation of parentslguardians with special 
needs 

c. Establish processes to encourage parentlguardian input regarding their 
expectations and concerns for their children 

The district's Board policy and administrative regulation containing parent involvement 
strategies shall be incorporated into the LEA plan and distributed to parents/guardians of 
students participating in Title I programs. (20 USC 63 181 

(cf 5145.6 - Parental Notifications) 

School-Level Policies for Title I Schools 

At each school receiving TitIe I funds, a written p o ~ ~ c y  on I paren involvement shall be 
developed jointly with i d  agreed upon by pareits/gu&diks of participating students. 
Such policy shall describe the means by which the school will: (20 USC 63 18) 

1. Convene an annual meeting, at a convenient time, to which all parents/guardians 
of participating students shall be invited and encouraged to attend, in order to inform 
parents/guardians of their school's participation in Title I and to explain Title I 
requirements and the right of parents/guardians to be involved 

2. Offer a flexible number of meetings, such as meetings in the morning or evening, 
for which related transportation, child care, and/or home visits may be provided as such 
services relate to parent involvement 

3. Involve parents/guardians in an organized, ongoing, and timely way in the 
planning, review, and improvement of Title I programs, including the planning, review, 
and improvement of the school's parent involvement policy and, if applicable, the joint 
development he plan for schoolwide programs pursuant to 20 USC 63 14 

Th ol may use an existing process for involving parents/guardians in the 
joint planning and design of the school's programs provided that the process includes 
adequate representation of parents/guardians of participating students. 

4. Provide the parents/guardians of participating students all of the following: 

a. Timely information about Title I programs 

b, A description and explanation of the school's curriculum, forms of academic 



assessment used to measure student progress, and the proficiency levels students are 
expected to meet 

(cf. 5 12 1 - GradesEvaluation of Student Achievement) 
(cf. 5 123 - Promotion/Acceleration~Retention) 

c. If requested by parentsiguardians, opportunities for regular meetings to formulate 
suggestions and to participate, as appropriate, in decisions related to their children's 
education, and, as soon as practicably possible, responses to the suggestions of . . 

parentslguardians 

5. If the schoolwide 
participating students, submit any parentfguardian comments when the school makes the 
plan available to the district 

6. Jointly develop with the parentslguardians of participating students a school- 
parent compact that outlines how parentdguardians, the entire school staff, and students 
will share responsibility for improved student academic achievement and the means by 
which the school and parentslguardians will build a partnership to help students achieve 
state standards 

(cf. 0520.1 - High Priority Schools Grant Program) 

This compact shall address: 

a. The school's responsibility to provide high-quality curriculum and instruction in a 
supportive and effective learning environment that enables participating students to 
achieve the state's student academic achievement standards 

b. Ways in which parentsfguardians will be responsible for supporting their 
children's learning, such as monitoring attendance, homework completion, and television 
viewing; volunteering in the classroom; and participating, as appropriate, in decisions 
related to their children's education and the positive use of extracurricular time 

(cf. 1240 - Volunteer Assistance) 
(cf, 5020 - Parent Rights and Responsibilities) 
(cf. 5 1 13 - Absences and Excuses) 
(cf. 6 1 45 - Ex~acumcular/Cocurricular Activities) 
(cf. 6 1 - HorneworkAdakeup ' 

c. The importance of communication between teachers and parentsfguardians on an 
ongoing basis through, at a minimum: 

(1) Parent-teacher conferences in elementary schools, at least annually, during which 
the compact shall be discussed as it relates to the student's achievement 



(2) Frequent reports to *guardians on their children's progress 

(3) Reasonable access to staff, opportunities to volunteer and participate in their 
child's classroom, and observation of classroom activities 

7. Build the capacity of the school and parentsfguardians for strong parent 
involvement by implementing the activities described in items #3a-f in the section 
"District Strategies for Title I Schoolstt above 

8. To the extent practicable, provide fill opportunities for the participation of 
parents/guardians with limited English proficiency, parentslguardians with disabilities, 
and parentsiguardians of migrant children, including providing information and school 
reports required under 20 USC 63 1 1(h) in a fonnat and language such parentslguardians 
can understand 

If the school has a parent involvement policy that applies to all parentsfguardians, it may 
amend that policy to meet the above requirements. (20 USC 631 8) 

Each school's parent involvement policy shall be made available to the local community 
and distributed to parents/guardians of participating students in an understandable and 
uniform format and, to the extent practicable, provided in a language the 
parentslguardians can understand. (20 USC 63 18) 

Each school receiving Title I h d s  shall annually evaluate the effectiveness of its parent 
involvement policy. Such evaluation may be conducted during the process of reviewing 
the school's single plan for student achievement in accordance with Education Code 
6400 1. 

The principal or designee, jointly with parentslguardians of participating students, shall 
periodically update the school's policy to meet the changing needs of parentstguardians 
and the school. (20 USC 63 18) 

District Strategies for Non-Title I Schools 

For each school that does not receive federal Title I funds, the Superintendent or designee 
shall, at a minimum: 

I .  Engage parentsiguardians positively in their children's education by helping them 
develop skills to use at home that support their children's academic efforts at school and 
their children's development as responsible members of society (Education Code 11 502, 
1 1504) 

The Superintendent or designee may: 

a. Provide or make referrals to literacy training and/or parent education programs 
designed to improve the skills of parentslguardians and enhance their ability to support 



their children's education 

b. Provide information, in parent handbooks and through other appropriate means, 
regarding academic expectations and resources to assist with the subject matter 

c. Provide parentslguardians with information about students' class assignments and 
homework assignments 

2. Inform parents/guardians that they can directly affect the success of their 
children's learning, by providing them with techniques and strategies that they may use to 
improve their children's academic success and to assist their children in learning at home 
(Education Code 1 1502,11504) 

The Superintendent or designee may: 

a. Provide parentslguardians with information regarding ways to create an effective 
study environment at home and to encourage good study habits 

b. Encourage parents/guardians to monitor their children's school attendance, 
homework completion, and television viewing 

c. Encourage parentstguardians to volunteer in their child's classroom and to 
participate in school advisory committees 

3, Build consistent and effective communication between the home and school so 
that parents/guardians may know when and how to assist their children in support of 
classroom learning activities (Education C iii==m 
The Superintendent or des ee may: -- 
a. Ensure that teachers provide frequent reports to parentdguardians on their 
children's progress and hold parent-teacher conferences at least once per year with 
parents/guardians of elementary school students 

b. Provide opportunities for parentslguardians to observe classroom activities and to 
volunteer in their child's classroom 

c. Provide information about parent involvement opportunities through district, 
school, and/or class newsletters, the district's web site, and other written or electronic 
communications 

d. To the extent practicable, provide notices and information to parentslguardians in 
a format and language they can understand 

e. Develop mechanisms to encourage parentlguardian input on district and school 
issues 



f. Identify barriers to parentlguardian participation in school activities, including 
parents/guardians who are economically disadvantaged, are disabled, have limited 
English proficiency, have limited literacy, or are of any racial or ethnic minority 
background 

g. Encourage greater parentlguardian participation by adjusting meeting schedules to 
accommodate parentJguardian needs and, to the extent practicable, by providing 
translation or interpreter services, transportation, and/or child care 

4. Train teachers and administrators to communicate effectiveIy with 
parentslguardians (Education Code 1 1502, 1 1504) 

The Superintendent or designee may: 

a, Provide staff development to assist staff in strengthening two-way 
communications with parents/guardians, including narerkd 
English proficiency or limited literacy 

Invite input from parents/guardians regarding the 
ivities pertaining to home-school communications 

5. Integrate parent involvement programs into school pla - academic 
accountability 

The Superintendent or designee may: 

a Include parent involvement strategies in school reform or school improvement 
initiatives 

b. Involve parentslguardians in school planning processes 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: May 2,2007 Antelope, California 



CSBA Sample 
Administrative Regulation 

Instruction 

SCHOOL DAY 

A 

Note: The follorving optional administrative regulation specifics minimum and maximum school her 
each grade level as provided by law. Tllu district may revise this regulation to reflect district 

Pursuant to Education Code 461 14, the minimum school day in 
determining the avenge number of minutes over 10 consecutive school 
attendance in any 10 consecutive school days. divided by 10). Education Code 
minimum school day in junior high and high schools to be computed 
over two consecutive school days. The district will be in compliance if 
day required by law, even if the number of minukes in any one school day is 
school day specified below. However, Education Code 461 14 and 46142 
may be less than 60 minutes for kindergarten. 170 minutes for grades IA 

ormula (LCFF) funding target, as well as districts that received longer day or longer year fundi~ , 
'or to the implementation of the LCFF, to offer at least the following instructional minutes per / t ool year: 36,000 minutes for kindergarten, 50,400 for grades 1-3, 54,000 for grades 4-8, and 64,81 
grades 9-12. Pursuant to Education Code 46201 and 46207, if this reauire--- - ?t fo- -- 
de level, a portion of the district's-LCFF-allocation-will he-fvitMeld. 

I 
k Cr 

.Cy KindergartenITransitional Kindergartav . \w 
* 4 - 

te: The following section is for use by districts that maintain kindergarten a 
dergarten (TK) classes. Education Code 37202, as amended by AB 99 (Ch, 15, St 
mits districts to maintain kindergarten or TK classes for different lengths of time during t 
ool day, either at the same o r  different school sites. Districts offering kindergsrte 
different lengths of time are still required to nieet the minimum and masimurn . .. .. . 

Y 

. . . . 
. . . . . .  Educationcode 

t i n h r e e  hours ( 1 80 minute;) kindergarten!!!denl 4 
pursuant to Education Code 461 19, if a district has 40 

kindergarten students, the Governing Board may apply to the Superintendent of Public Instruction to 
maintain two kindergarten classes of 150 minutes each, including recesses, taught on the same day by the 
same teacher. 

Except as otherwise by law. the average school day established for 
kindergarten a n d  students shall be at least three hours, including recesses but excluding 
noon intermissions, but no longer than four hours, excllrding recesses. (Education Code 
46111,46114,4611J,46117) 



SCHOOL DAY (continued) 

Note: The following paragraph is optionat. Although Education Code 461 1 1  provides that recess shall be 
excluded from determining the maximum school day, it is the interpretation of the California Department of 
Education that recess time may be counted ns instructional minutes, at the district's discretion, if 
teacher supervision occurs. A 

' V 
Recess may be counted a- '~structional minutes for purposes of determining the @mum 
school day if ;+ nrrrr=nFc un,,.j teacher supervisionr E. G' A 

Note: The following optional paragraph is for use by districts that maintain multitrack p-round schools 
1 

%' 

In any multitrack year-round school operating pursuant to Educa& Code 37670(C, the 
kindergarten school day may be up to 265 minutes, excluding@cesses. (Education Code 

Note: The following optional paragraph is for use b that have established an early primary 
program pursuant to Education Code 8970-8974 in an integrated, experiential, and 
developmentally appropriate educational for students in prekindergarten 
through grade 3. Education Code 8973 day in such programs may 
exceed four hours under the do not receive additional 
apportionment funds. 

In any district school operating @zy primary program pursuant to Education Code 8970- 
8974, the kindergarten scho may exceed four hours, excluding recess, if both of the 
following conditions are Code 8973) 

A 
\ 

The Govern' 'board has declared that the extended-day kindergarten program does 
not excee4ength . , of the primary school day. 

kindergarten program includes ample opportunity for both active 
within an integrated, experiential, and developmentally 

~ w t e :  Pursuant to Education Code 18003, disrrlcis are requirea ro provide an annual report to ti 
CDE regarding the type of kindergarten program offered by the district, including part day, full da 
or both, by completing the School Informafinn Form 2017 located on the CDE web site. The form all 

~ludes the type($ olTK prog, 

The Superintendent or designee shall annually report to the California Department oi 
Education as to whether the district's kindergarten and TK programs are offered f " 
h r t  day, o- h t h .  (Education Code 48003) 



SCHOOL DAY (continued) 

Grades 1-8 

Note: The following section is for use by districts that maintain any of grades 1-8 and sl~ould be modifie 
reflect the grade levels offered by the district. '+ 

Except as otherwise provided by law, the school day for elementary and midd$%chool 
students shall be: 3 .- 

At least 230 minutes for students in grades 1-3, unless the Bo 
shorter school day because of iack of school facilities 
which case the minimum school day shall be 200 minute$ @ation Code 461 12: 
r C 1  A '$$ 

At least 240 minutes for students in Code 461 13,46142) 

In determining the number of minutes for with the minimum school 
day for students in grades 1-8, both noon and recesses shall be excluded. 
(Education Code 46 1 15) 

Grades 9-12 

Note: The following section is for use b cts that maintain any o f  grades 9-12 and may be modified to 
reflect the grade levels offered by the 

The school day for grades 9-12 shall be at least 240 minutes. (Education Code 
46141,46142) 

4 \ 

I Note: The fo€lowingl@6%uld be revised to reflect programs offered by the district. 
I I . * 

However, the$bol  day may be less than 240 minutes when authorized by law. Programs 
that have a&rnum school day of 180 minutes include, but are not necessarily limited to: 

,.c 
1. @!!htinuotion high school or classes (Education Code 46 14 1,46 1 70) 
P O  

Opportunity scl~ool or classes (Education Code 46 141,461 80) 

Regional occupational center (Education Code 46 14 1,52325) 



SCHOOL DAY (continued) 

Work experience education program approved pursuant to Education Code 51 760- 
5 1769.5 (Education Code 461 41,46 144) 

A student in grade 12 who is enrolled in work experience education and is 
last semester or quarter before graduation may be permitted to attend 
than 180 minutes per school day if he/she would complete all 

(Education Code 46 147) 
graduation, except physical education courses, in less Ihan 180 

(cf. 61 78.1 - Il'urk-Based Leur~rit~g) 

5 .  Concurrent enrollment in a community college pursuant 
48802 or, for students in grades 11-12, 
California State University or University of academic credit will 
be awarded upon satisfactory completion of Code 361 46) 

(cJ 61 72.1 - Connwent E~~roiln~t.,tt in College Cfasscs) +\% 

6. An early college high college high school, provided the students are 
enrolled in classes in accordance with item ff5 above 

program conducted under a federally 
Code 46 14 1,46 144) 

A 

Code 46 190) 

M e :  The follorving optional paragraph is for use by districts that operate an evening high school pursuant 
to Education Code 5 1720-5 1724. 

For an evening high school operated pursuant to Education Code 5 1 720-5 1724, the number 
of days, specific +ys of the week, and number of hours during which the program shall be in 
sessior m q  be determined by the Board. (Education Code 46141,51721) 



SCHOOL DAY (continued) 

Students in grade 12 shall be enrolled in at least five courses each semester or the equivalent 
number of courses each quarter. T11is requirement shall not apply to students enrolled in 
regional occupational centers or progranls, courses at accredited postsecondary institutions, 
independent study, special education programs in 
education program establisher a difierent number of courser, 
work experience education programs, or any other course of' 
that is equivalent to the approved high school course of study. 

(cf: 6158 - irrdepeniienr Stull~r) 
(cf. 6159 - I~rdivirlrralized Ed~rcation Progranr) 

Alternative Block Schedule for Secondary Schoob 

Note: The following optional section is for use by districts that choo ate a block schedule pursuant 
to Education Code 46160-46162; see tile accompanyin listling a block schedule, the 
district should be aware of state law (Education Co econdary students to attend 

I physical education courses for at least 400 minutes ea see AR 6142.7 - Physical 
Education and Activity. Although the daily alternatin eferred to es the AiB block 
schedule, does fulfill the requirement for physical educ k schedules do not and thus 
require n waiver from the state Board of ~ducatp16,Sg~). See SBE Waiver Policy #99-03 for waiver 
criteria. p," 

.f\ -. > 
In order to establish a block or o theraGat ive  schedule or 10 accommodate career technical 
education and regional occupatiqb centerlprogrm courses, the district may authorize 
students to attend fewer than ih&kI',urnbcr of days in which school is in session provided 
that students attend classes f at least 1,200 minutes during any five school day period or 
2,400 minutes during anv kQ ool day period, (Education Code 46160) 

il I 
ale: i n e  lullowing opuunal prragrapl  is for use by v~strirts mat maintain an 

mhool or  middle college high scl~ool. Pursuant to Education Code 36160, as amended by AB 99 ( 
5, Statutes of 2017), such districts may schedule clnsses in these schools so that 
le provisio~~s of Education Code 46146.5 in regard to part-time enrollment at 

I ~ a l i f o r n i a  Stale University, or  t l ~ e  University of  California attend classes for at b - A  

PoIicy Rekrence UPDATE Scrvice 
Copyright 20 17 by Caliiornir Scliuoi Boards Association, West Sacrnrncn~o. California 9569 1 
All rights reserved. 



Center USD 
Administrative Regulation 
School Day 

AR 61 12 
Instruction 

Kindergarten 

Except as otherwise provided by law, the average school day established for kindergarten 
students shall be at least three hours, including recesses but excluding noon intermissions, 
but no longer than four hours, excluding recesses. (Education Code 46 1 1 1,46 1 14,46 1 15, 
461 17) 

Recess may be counted as instructional minutes for purposes of determining the 
maximum school day if teacher supervision occurs. 

In any multitrack year-round school operating pursuant to Education Code 37670(a), the 
kindergarten school day may be up to 265 minutes, excluding recesses. (Educ- - 

L a - : -  . 
461 11) 

. - - -  - -  
In any district school operating an e a r l ~ ~ a i i i ~ & t  to Education Code 
8970-8974, the kindergarten school day may exceed four hours, excluding recess, if both 
of the following conditions are met: (Education Code 8973) 

1. The Governing Board has declared that the extended-day kindergarten program 
does not exceed - the lenzh of the primary school day. . - . -  - .  - -. - 

-7 - r .;+, -- L- ; 
2. %e extended-day kindergarten program includes ample opportunity for both 
activFand quiet activities within an integrated, experiential, and developmentally 
appropriate educational program. 

Grades 1-8 

Except as otherwise provided by law, the school day for elementary and middle school 
students shall be: 

1. At least 230 minutes for students in grades 1-3, unless the Board has prescribed a 
shorter school day because of lack of school facilities requiring double sessions, in which 
case the minimum scho jay shall be 200 minutes. (Education Code 461 12,46142) 

2 At least 240 :s for students in grades 4-8 (Education Code 461 1 3,46 142) 



In determining the number of minutes for purposes of compliance with the minimum 
school day for students in grades 1-8, both noon intermissions and recesses shall be 
excluded. (Education Code 46 1 1 5) 

Grades 9- 1 2 

The school day for students in ~rades 9-12 shall be at least 240 minutes. (Education - 
Code 46141,46142) 

However, the school day may be less 
Programs that have s mini& school day of 180 minutes include, but are not 
necessarily limited to: 

1. Continuation high school or classes (Education Code 46 141,46 170) 

(cf. 6 184 - Continuation Education) 

2. Opportunity school or classes (Education Code 46 141,46 1 80) 

3. Regional occupational center (Education Code 46141,52325) 

(cf. 6 178.2 - Regional Occupational Center/Progrm) 

4. Work experience education program approved pursuant to Education Code 
5 1760-5 1769.5 (Education Code 46 141,46144) 

A student in grade 12 who is enrolled in work experience education and is in hisher last 
semester or quarter before graduation may be permitted to attend school for less than 180 
minutes per school day if helshe would complete all requirements for graduation, except 
physical education courses, in less than 180 minutes each day. (Education Code 46147) 

(cf. 61 78.1 - Work-Based Learning) 

5.  Concurrent enrollment in a community college pursuant to Education Code 
48800-48802 or, for students in grades 11-12, part-time enrollment in classes of the 
California State University or University of California, provided academic credit will be 
awarded upon satisfactory completion of enrolled courses (Education Code 46146) 

(cf. 61 72.1 - Concurrent Enrollment in College Classes) 

6. An early college high school or middle college high school, provided the students 
are enrolled in community college or college classes in accordance with item #5 above 
(Education Code 46141,461 46.5) 

7, Speci; 

I 
, or Saturday vocational training program conducted under a federally 



proved plan for career technical ec In (Education Code 461 41,46 144) * 
(cf 61 78 - Career Technical Education) 

8. -ion classes (Education Code 46 190) 
r . -  

(ct 6200 - Adult Education) 

Alternative Block Schedule for Secondary hools 

In order to establish a block or other altern ' re schedule or to accommodate career 
technical education and regional occup:"-rial centedprogram courses, the district may 
authorize students to attend fewer than U I G  total number of days in which school is in 
session provided that students attend classes for at least 1,200minutes during any five 

minutes during any 10 school day period. (Education Code 
46 160) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: November 20,20 1 3 Antelope, California 



CSBA Sample 
Board Policy 

Instruction 

SCHOOL-SPONSORED TRlPS 

Note: The fallowirrg optional policy should be revised to reflect district practice. For language re 
transponation for field trips, see AR 354 1 . 1  - Transportation for School-Related Trips. 

The Governing Board recognizes that t- = @ 
-- supplement and enr~& e classroom learning 
experience, - - lead to increasccl student achievement, and foster student engagement. Thc 
Board encourages field trips to reinforce and opportunities and tc  
!enhance district prograr 

I 

paragraph consistent with the g o a l s d  trips and excursions specitied in 
Education Code 25330. Districts that wish to prohibit certain types af trips (e.g., t r~ps  to amusement par, 
boating) because of educational or safety concerns may modify the following paragraph accord~ngly. 

1- rrips -%y~~nducted in connection with the district's course 
of study or ucational, cultural, athletic, school band-, or 

activities. A field trip to a foreign cou11t1-y may be 
the language, hiciory, geography, natural science, and 

of study. 1 ucation Code 3 5 3 3  

Coctrrriculai- Acri~tirie.~) 

r ~ o t e :  ~h#t$Il&in~ paragraph may be revised to reflect district practice. 1 
t for fieg trips involving out-of-state: out-of-country, or overnight BQ~' I shall be submitted to the Superintendent or designee. The Superintendent or designee 

shall review the request and make a recommendation to the Board as to whether the request 
should be approved by the Board. All other '-4 fieid trips shall be approved in 
advance by the principal. 



SCHOOL-SPONSORED TRIPS (continued) 

The ~ r i n c i ~ a l  shall establish a Drocess for ao~rovine  a staff member's request to conduct a 
L . ' - - 1 trip. 'When planning trips, staff shall consid& student safety, 

objectives of instruction, the most effective use of instructional time, the distance from 
school, district and student expense, and transportation and 
Principals may exclude from the trip any student whose presence an the trip 
safety or disciplinary risk. 

(cJ 3530 - Risk A!artcrgente~~l/lt~st~rance) 
(cJ 3541. I - Trunsporfurion for Sci~ool-Relutcd Trips) 
{cJ 51 42 - S~fin) 
{cJ 5 153 - Inszrrat~ce) 
(cf: 5144 - DisciplB~r) 
(c. 5144.1 - Strspen.~iort and &upul.~io,~/D~le Process) 

A 

No field trip shall be authorized if any student would be qc@$ from participation because 
of a lack -of sufficient funds. T& shall &ordinate with 
community groups to supply h n d s  for 

(cJ 1230 - Scilool-Cunaected Organizulion.~) 
(cJ 1321 - Solicita!iot~ uf Fzrtzds f ro~n aad by 
(cJ / 700 - R~Ia1io11s Bet~vrwr Private Irzd~~s~q). 

te: Education Cade 35330, as amended by AB 341 (Ch. 40, Statutes of 2017), emminates 
ohibition against the use of district funds to pay for the expenses of students participating in fi 
ps ar excursions to another state, to the District of Columbia, or to a foreign country. 
ucation Code 35330, unlike field trips within the state, no transportation allowances will be ma t 

hv tlte Suneriniendent of Public Instruction for out-of-state field trins. 

e Board may approve t use Ahslrict funds wVw n rtui 
expenses " r in-state, out-of-state, or out-of-country field trips or excursions when 
permittel y law. In  addition, expenses of instructors, chaperones, and other 
personnel pa ating in such trips, as well as incidental expenses for the use of district 2% equipnlentq4@p, the trip, may be paid from district funds. (Education Code 35330) 

t% 



SCHOOL-SPONSORED TRIPS (continued) 

Legal Referel 1cti; 
EDUCATION CODE 
8760 Atrtj1orizatio17 oJoritdor~r .science urtd consiit~~uti~~~7 programs 
31050-32044 Fir.rl uid equipnlent: &Id trips 
35330 Elrcrrr.~ions andfield !rips 
35331 fiovisioitfor rncdical or hospi~al senlice for prrpil.\: (on f i l d  trips) 
35331 Trar~sporta~ion by cl~urtered airlitr~ 
35350 Transporra~ior~ O J S I I I J ~ ~ I S  
-1.1808 LEubility ~vhen pupils rlot on scl?ool propery 
48908 D~rrir..r r$pripils; atrrhoriiy of teaclrers 
BUSINESS AND PRO FESLTIONS CODE - 
17550- 17550.9 Sellers of travel 
1 7352- 175j6.5 Edzrcu1io,7al rra~rel orgunharior~s 

h,iunugenlerrr Reso~drccs: 
LEB SITES 
Anlericmz Red Cross: htip://~s~i t~.redcruss. org 
Caf~ornia Associalion o f  Directors of slctivifies: 
US. Depi7rlnrwtl of Fff~nrela~~dS~u~rr i~~:  

Palicy Reference UPDATE Service 
Copyright 2017 by California ScLual Boards Association, Wcst Sacmrnmto. California 95691 
All rigl~ts reserved. 



Center USD 
Board Policy 
School-Sponsored Trips - - 

-BP6253 
Instruction 

The Governing Board recognizes that school-sponsored trips are an important component 
of a student's development and supplement and enrich the classroom learning experience. 
School-sponsored trips may be conducted in connection with the district's course of study 
or school-related social, educational, cultural, athletic, school band activities, or other 
extracurricular or cocurricular activities. A field trip to a foreign country may be 
permitted to familiarize students with the language, history, geography, natural science, 
and other studies relative to the district's course of study. 

(cf 6143 - Courses of Study) 
(cf. 6145 - Extracunicular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 

Requests for school-sponsored trips involving out-of-state, out-of-country, or overnight 
travel shall be submitted to the Superintendent or designee. The Superintendent or 
designee shall review the request and make a recommendation to the Board as to whether 
the request should be approved by the Board. All other school-sponsored trips shall be 
approved in advance by the principal. 

(cf. 33 12.2 - Educational Travel Program Contracts) 

The principal shall establish a process for approving a staff member's request to conduct 
a school-sponsored trip. When planning trips, staff shall consider student safety, 
objectives of instruction, the most effective use of instructional time, the distance from 
school, district and student expense, and transportation and supervision requirements. 
Principals may exclude i?om the trip any student whose presence on the trip would pose a 
safety or disciplinary risk. 

. B  

(cf. 3530 - Risk ManagementlInsurance) 
(cf. 3541.1 - Transportation for School-Related Trips) 
(cf. 5142 - Safety) 
(cf. 5 143 - Insurance) 
(cf. 5 144 - Discipline) 
(cf. 5 144.1 - Suspension and ExpulsionlDue Process) 

No field trip shalI be authorized if any student would be excluded from participation 
because of a lack of sufficient fimds. The Superintendent or designee shall coordinate 
with community groups to supply h d s  for students in need. (Education Code 35330) 



(cf 1230 - School-Connected Organizations) 
(cf. 1321 - Solicitation of Funds from and by Students) 
(cf. 1700 - Relations Between Private Industry and the Schools) 

District funds shall not be used to pay student expenses for out-of-state or out-of-country 
field trips or excursions. However, expenses of instructors, chaperones, and other 
personnel participating in such trips, as well as incidental expenses for the use of district 
equipment during the trip, may be paid from district funds. (Education Code 3 5330) 

Legal Reference: 
EDUCATION CODE 
8760 Authorization of outdoor science and conservation programs 
32040-32044 First aid equipment: field trips 
35330 Excursions and field trips 
3533 1 Provision for medical or hospital service for pupils (on field trips) 
35332 Transportation by chartered airline 
35350 Transportation of students 
44808 Liability when pupils not on school property 
48908 Duties of pupils; authority of teachers 
BUSINESS AND PROFESSIONS CODE 
17540 TraveI promoters 
17550-17550.9 Sellers of travel 
17552- 17556.5 Educational travel organizations 

Management Resources: 
WEB SITES 
American Red Cross: http://www.redcross.org 
California Association of Directors of Activities: http://www na1.m 
U.S. Department of Homeland Security: http://www.dhs.gov 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: October 18,2006 Antelope, California 



Center Unified SD 
Board Policy 
High School Exit Examination 

BP 6162.52 
Instruction 

The Governing Board desires to ensure that district students who graduate fiom high 
school can demonstrate grade-level competency in reading, writing, and mathematics and 
are given the opportunity to learn the subjects covered in the high school exit 
examination required for high schooi graduation. 

(cf. 6146.1 - High School Graduation Requirements) 
(cf. 61 62.5 - Student Assessment) 
(cf. 6162.54 - Test IntegritytTest Preparation) 
(cf. 61 64.2 - GuidancdCounseling Services) 
(cf. 6177 - Summer SchooI) 
(cf. 6179 - Supplemental Instruction) 

The Superintendent or designee shall ensure that district programs and services, 
including, but not limited to, instructional materials, staff development, and remediation 
programs, are aligned with the exit exam. 

The Superintendent or designee shall administer the exit exam in accordance with law, 
(Education Code 60850) 

Students may be allowed to take the exit exam with variations, accommodations, or 
modifications in accordance with law and administrative regulation. 

Legal Reference: 
EDUCATION CODT 
35 146 Closed sessions 
351 86 Williams Uniform Complaint rroc lresl- 
37252-37254.1 Supplemental instruction I 
5 1041 Evaluation of educational program 
52378 Supplemental school counseling program 
56026 Individuals with exceptionaI needs 
561 01 Waiver of code or regulation 
6081 0 Assessment of language development 
60850-60859 Exit examination a - "I 
CODE OF REGULATIONS, TITLE 5 
1200- 1225 High school exit examination 



UNITED STATES CODE, TITLE 20 
1400-1482 Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
794 Rehabilitation Act of 1973, Section 504 
CODE OF FEDERAL REGULATIONS, TITLE 34 
300.503 Prior notice - 
COURT DECISIONS I 1d ' - s 
O'Connell v. Superior Court (Valenzuela), (2006) 141 Cal.App.4th 1452 
Smiley v. California Department of Education, (2002) 45 Fed.Appx. 780 
Chapman v. California Department of Education, (2002) 229 F.Supp.2d 981 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Independent Evaluation of the California High School Exit Examination (CAHSEE), 
Annual Reports, Human Resources Research Organization 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR crvIL RIGHTS 
PUBLICATIONS 
The Use of Tests as Part of High-Stakes Decision-Making for Students: A Resource 
Guide for Educators and Policy-Makers, December 2001 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, California High School Exit Examination: 
http://www,cde.ca.gov/ta~tg~hs/index.asp 
Educational Testing Service: http:/lwww.ets.org/cahsee 
U.S. Department of Education, Office for Civil Rights: 
http:Nwww.ed.gov/about~offices/list~ocr/index.html 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: February 20,2008 Antelope, California 



Center Unified SD 
Administrative Regulation 
High School Exit Examination 

AR 6 162.52 
Instruction 

Definitions * :- -* 
Variation means a change in the manner in which the test is presented or administered or 
in how a student is allowed to respond, and includes, but is not limited to, 
accommodations and modifications as defi i in Education C :CR 1200) 

1- - -  

I 
Accommodation means any variation in theassessment environment or process that does 
not fundamentally alter what the test measures or affect the comparability of scores. 
(Education Code 60850) 

Modification means any variation in the assessment environment or process that 
hdarnentally alters what the test measures or affects the comparability of scores, 
(Education Code 60850) 

District and Test Site Coordinators 

On or before July 1 of each school year, the Superintendent shall designate a high school 
exit examination coordinator fiom among district employees and shall notify the test 
contractor of the identity and contact information of the coordinator. The district 
coordinator or Superintendent or designee shall be available throughout the year, shall 
serve as the liaison between the district and the test contractor and between the district . 
and the Califomia Department of Education (CDE) for all matters related to the exit1 
exam, and shall perform additional duties specified in 5 CCR 1209-121 1.5. (5 CCR 
1209) 

. . - - 
- . . 

b. 
Annually, the district coordinator or supenn~endkiYfkdesignee shall d e s i @ i $ i s t  site 
coordinator for each test site to hlfill the responsibilities specified in 5 CCR 1210- 
1211.5. (5 CCR 1210) 

All district and test site coord' . . 3 shall sign a test security affidaviVagreement 
pursuant to 5 CCR 121 1.5 

Access to exam materials shaIl be limited to students taking the exit exam and individuals 
who have signed the test security affidavit, including employees directly responsible for 
test administration. All district and test site coordinators shall be responsible for 
inventory control. (5 CCR 121 1) 



Administration 

The Superintendent or designee shall administer the exit exam in each district high school 
on the dates designated by the Superintendent of Public Instruction as exam days or 
make-up days. (Education Code 6085 1) 

The exit exam shall be administered as follows: (Education Code 60851,60852.3; 5 
CCR 1204, 1204.5) 

1. Students in grade 10, including students with disabilities who are otherwise 
exempt from the requirements of the exam, shall take each section of the exit exam once 
during the school year, either during the grade 10 census administration or the district- 
designated grade 10 make-up administration. 

2. Students in grade 1 1 who have not yet passed one or both sections of the exit 
exam shall have up to two opportunities during the school year to take the section(s) of 
the exam not yet passed and may elect to take the exam during these opportunities. These 
students may be tested in successive administrations within a school year. Students 
should be offered appropriate remediation or supplemental instruction before being 
retested, 

3, Students in grade 12 shall have at least three opportumnes to take tne section(s) of 
the exit exam not yet passed. Students in grade 12 may elect to take the exam up to five 
times duI.ing the school year and may take the exam in successive administrations. 
Students should be offered appropriate remediation or supplemental instruction before 
being retested. 

(cf. 61 79 - Supplemental Instruction) 

4. Adult education students shall have up to three opportunities per year to take the 
section(s) of the exit exam not yet passed and may elect to take the exam during these 
opportunities. Students should be offered appropriate remediation or supplemental 
instruction before being retested, 

(cf. 6200 - Adult Education) 

If a student does not possess sufficient English language skills to be assessed on the exit 
exam, the Superintendent or designee may defer the exam requirement for a period of up 
to 24 calendar months of enrollment in the California public school system until the 
student has completed six months of instruction in reading, writing, and comprehension 
in the English language. (Education Code 60852) 

(cf. 61 74 - Education for English Learners) 

Test administrators at the test sites shall be responsible for the accurate identification of 
eligible students to whom the exit exam is to be administered. This identification shall be 



made through the use of photo identification or positive recognition by an employee of 
the district. (5 CCR 1203) 

Any student found to have cheated, assisted others in cheating, or compromised the 
security of the exit exam shall not receive a score from that test administration. (5 CCR 
1220) 

(cf. 51 3 1.9 - Academic Honesty) 
(cf. 6 162,54 - Test Integrity/Test Preparation) 

Testing Variations for All Students 

The Superintendent or designee may provide any student taking the exi b exam ~r lm extra 
time within a testing day, simplified or clarified test directions (but not test questions), 
student marks (other than responses) including highlighting in test booklets, and/or 
testing in a small group setting. (5 CCR 1215) 

A student may also be provided the following testing variations if they are regularly used 
in the classroom: (5 CCR 12 15) 

1. Special lighting, special acoustics, or special or adaptive furniture 

2. Visual magnifying or audio amplification equipment 

3, Noise buffers (e.g., an individual carrel or study enclosure) 

4. Testing of individual students in a separate room provided that the student is 
directly supervised by an employee who has signed the test security affidavit 

5.  CoIored overlay, mask, or other means to maintain visual attention to the exam or 
test items 

6, Manually Coded English or American Sign Language to present test 
administration directions 

At least 30 working days before the proposed administration of the exit exam, the 
Superintendent or designee shall submit a request to the CDE for a case-by-case review 
of a proposed variation that is not specified in law. The request shall include a 
description of the requested variation(s) and, if applicable, a certification that the 
studentts individualized education program (IEP) or Section 504 pIan specifies that the 
requested variation is appropriate and necessary to access the exam due to the student's 
identified disability(ies) and that such variation is currently listed in his/her IEP or 
Section 504 plan. (5 CCR 12 1 8) 

Testing Variations for English Language Learners 



In addition to testing variations allowed for all students, identified English language 
learners may be allowed the following testing variations if regularly used in the 
classroom or for assessments: (5 CCR 121 7) 

1. Flexible setting: English language learners may have the opportunity to be tested 
in a separate room with other English language learners provided that the students are 
directly supervised by an employee who has sirned the test security affidavit. 

,., -- 
2. FIexibIe schedule: English learners m have additional supervised breaks within 
a testing day. 

3. Flexible time: English learners may have extra time on the exam within a testing 
day. 

4. Translated directions: English learners may have the opportunity to hear the test 
directions printed in the test contractor's manual translated into their primary language. 
English learners may have the opportunity to ask clarifying questions about the test 
directions in their primary language. 

5. Glossaries: English learners may have access to translation gIossaries (English to 
primary language andlor primary language to English), The glossaries are to include only 
the English words or phrases with the corresponding primary language words or phrases. 
The glossaries shall include no definitions, formulas, or parts of speech. 

Accommodations/Modifications for Students with Disabilities 

A student with disabilities shall be permitted to take the exit exam with accommodations 
or modifications when the student's IEP or his/her Section 504 plan specifies their use on 
the exit exam, for standardized testing, or during classroom instruction and assessments. 
(Education Code 60850; 5 CCR 1215.5,1216) 

(cf. 6146.4 - Differential Graduation and Competency Standards for Students with 
Disabilities) 
(cf, 6159 - Individualized Education Program) 
(cf 61 64.6 - Identification and Education Under Section 504) 

The use of accommodations shall not invalidate a student's test score(s), 
Accommodations may include: (5 CCR 12 15.5) 

1. Presentation accommodations, including large-print versions in 20-point f , 
exam items enlarged if larger than 20-point font is required, Braille transcriptions 
provided by the test contractor, audio or oral presentation of the mathematics section 01 
the exam, or use of Manually Coded English or American Sign Language to present test 
questions on the mathematics section of the exam or any prompts or passages present in 
the writing task 



2, Response accommodations, including responses marked in the test booklet and 
transferred to the answer document by an employee who has signed the test security 
affidavit; responses dictated orally, in Manually Coded English, or in American Sign 
Language to a scribe for selected-response items (e.g., multiple-choice test questions); 
responses dictated orally or in Manually Coded English to a scribe, audio recorder, or 
speech-to-text converter on the writing portion of the exam and the student indicates all 
spelling and language conventions; word processing software with spell and grammar 
check tools turned off on the writing portion of the exam; or an assistive device that does 
not interfere with the independent work of the student on the multiple-choice or writing 
portion of the exit exam 

3. Schedulingttiming accommodations, including testing over more than one day 
after consultation with the test contractor, supervised breaks within a section of the exam, 
and administration of the exam at the most beneficial time of day to the student after 
consultation with the test contractor 

4. Setting accommodations, including ts administered by a test examin 
student at home or in the hospital LIY R 
For purposes of receiving a high school diploma, the use of modifications shall invalidate 
a student's test score for the section of the exam for which the modification(s) were used. 
If the score is equivalent to a passing score, the student may be eligible for a waiver, as 
detailed below. Modifications may include: (5 CCR 121 6 )  

1. Arithmetic table or formulas, calculators, or math manipulatives on the 
mathematics section of the exit exam 

2. Audio or oral presentation of the multiple-choice portion of the English language 
arts section of the exit exam 

3. Manually Coded English or American Sign Language to present the multiple- 
choice portion on the English language arts section of the exit exam 

4. Spell checkers, grammar checkers, or word processing software programs that 
check or correct spelling and/or grammar on the writing portion of the exit exam 

5. Mechanical or electronic devices or other assistive devices that are not used solely 
to record the student's responses, including, but not limited to, transcribers, scribes, voice 
recognition or voice-to-text sohare ,  and that identi@ a potential error in the student's 
response or that correct spelling, grammar, or conventions on the writing portion of the 
e exam 

u. Responses dictated oralIy, in Manually Coded English, or in American Sign 
Language to provide an essay response to a scribe and the scribe provides spelling, 
grammar, and language conventions 



7, Dictionary on any section of the exam 

Exemption for Students with Disabilities Begi 
' 

The district shall grant a diploma to a student with a disability who has not passed the 
exit exam if all of the following criteria are satisfied: (Education Code 60852.3) 

1, The student has an IEP or Section 504 plan. 

2. The IEP or 504 plan states that the student is scheduled to receive a high school 
diploma. 

--. - 

3. The student has satisfied or will satisfy all other state and district re r a s  for 
the receipt of a high school diploma on or after July 1,2009. 

Waiver for& with Disabilities 

When a student with disabilities has taken any section of the exit exam with one or more 
modifications and has received the equivalent of a passing score, hisher parent/guardian 
may request that the student receive a waiver of the requirement to successfUlly pass the 
exam. Upon receipt of such request, the principal shall submit a request for a waiver to 
the Governing Board. The Board may waive the requirement to successfilly pass the exit 
exam if the principal certifies that the student has all of the following: (Education Code 
6085 1) 

1. An IEP or Section 504 plan in place that requires the accommodations or 
modifications to be provided to the student when taking the exit exam 

2. Sufficient high school level coursework either satisfactorily completed or in 
progress in the high school level curriculum sufficient to have attained the skills and 
knowledge otherwise needed to pass the exit exam 

3. An individual score report showing that the student has received the equivalent of 
a passing score on the exit exam while using a modification that fundamentally alters 
what the exam measures as determined by the State Board of Education 

In order to protect the student's privacy rights, the waiver request shall be considered in 
closed session. Final Board action on the waiver request shall be taken in open session 
and shall be a matter of public record. The student's name shall not be disclosed in open -*---= - - - -= - 
session. 11 
(cf 9321 - Closed Session Purpo Agendas) 1 

(cf. 932 1.1 - Closed Session ~c t ions  and Reports) 

The principal or designee shalI notify parents/guardians of students with disabilities about 
the criteria and p:ocess fpc applying for a waiver of the requirement to successfully pass 

. I  L' 



the exit exam, 

Each year, the Superintendent or designee shall provide the CDE w11 lata reg ung 
students with disabilities and the district's waiver process as specifieu 111 5 CCn I 207.1. 

Records 

The Superintendent or designee shall maintain a summary data file of all students who 
participate in each test administration. This summary data file shall include the following 
information for the English language arts section and the mathematics section for each 
administration: (5 CCR 1205) 

1. The date on which each section of the exam was taken 

2, The full name of each student who took each section of the exam 

3. The grade level of each student at the time each section of the exam was taken 

4. Whether each student has satisfied the requirement to successfully pass each 
-- - 

section of the exam -<-y 
In addition, the Superintendent or dsi* shall pravide the I +-#t I ac or with the 
student demographic information specified in 5 CCR 1207. 

Within 60 days of receiving electronic data files from the test contractor, the 
Superintendent or designee shall enter the following information in each s m  
permanent record: (5 CCR 1206) r 

1. The date on which the stu ~t took each section of the exam 

2. Whether the student has s " died the requirement to successllly pass each 
section of the exam 

(cf. 5 125 - Student Records) 

Notifications 

At the beginning of each school year, the Superintendent or designee shall provide 
written notification of the exit exam requirement to all students in grades 9-12 and to 
their parents/guardians. Such notification shall also be provided to any student who 
transfers into the district after the beginning of the school year at the time of the student's 
transfer. The notification shall include, at a minimum, the date of the exam, the 
requirements for passing the exam, and the consequences of not passing the exam, and 
shall inform the parentlguardian that passing the exam is a condition of graduation. The 
Superintendent or designee shall maintain documentation that the parentlguardian of each 
student has been sent written notification. (Education Code 48980,6850; 5 CCR P 



(cf. 5 145.6 - Parental Notifications) 
(cf. 6146.1 - High School Graduation Requirements) 

Prior to each administration of the exit exam, the Superintendent or designee shall notify 
students of the provisions of 5 CCR 1220 related to the consequences of cheating. (5 
CCR 1220) 

Regulation CENTER LJNIFIED SCHOOL DISTRICT 
approved: February 17,20 10 Antelope, California 



Center Unified SD 
Exhibit 
High School Exit Examination 

E 6162.52 
Instruction 

Exhibit 1 

ParentIGuardian Request for Waiver of the High School Exit Examination Requirement 
for a Student with Disabilities 

Please =!!I# re the completed form to the principal of your child's high school. 

My child, [ n a m e ]  is a student with disabilities attending pgh 
school] , He/she has taken the high school exit examination with modifications that 
alter what the test measures and has received the equivalent of a passing score on one or 
more parts of the exam. 

I hereby request that the principal submit a request to the Governing Board for a waiver 
of the requirement that my chiId successfully pass the exit examination in order to receive 
a high school diploma. I understand that, in order to receive such a waiver, state law 
requires that my child have all of the following: 

1. An individualized education program (IEP) adopted pursuant to the Individuals 
with Disabilities Education Act or a plan adopted pursuant to Section 504 of the 
Rehabilitation Act of 1973 that specifies the use of the modification(s) on the exit exam, 
standardized testing, or classroom instruction and assessments 

2. Sufficient high school level coursework either satisfactorily completed or in 
progress in the district's high school level curriculum sufficient to have attained the skills 
and knowledge otherwise needed to pass the exit exam 

3. An individual score report showing that my child has received the equivalent of a 
passing score on the exam while using a modification that fbndamentally aIters what the 
exit exam measures as determined by the State Board of Education 

I hereby certify that, to the best of my knowledge, my child satisfies the conditions listed 
above. 

ParenttGuardian Signature: 
Date: 



ExhibitCENTER UNIFIED SCHOOL DISTRICT 
version: October 6,2004 Antelope, California 

Principal's Certification and Request for the Governing Board 
to Waive the High School Exit Exam Requirement 
for a Student with Disabilities 

"'tdent's Name: 

Student's Number (for use on open session agenda): 

Pursuant to Education Code 6085 1, the parent/guardian of - [student's 
name] , a child with disabilities, has requested thi 3overning Board waive 
the requirement that his/her child successfblly pass the high school exit examination in 
order to receive a diploma from High School. Hisher child has 
taken the high school exit exam with one or more modifications that fundamentally alter 
what the test measures as determined by the State Board of Education, and has achieved 
the equivalent of a passing score on one or both parts of the exam. 

I certify that the student qualifies for a waiver because he/she satisfies all of the following 

1. Has an individualized education program (IEP) adopted pursuant to the 
Individuals with Disabilities Education Act or Section 504 plan that specifies the use of 
the modification(s) on the exit exam, standardized testing or classroom instruction and 
assessments. (Attach the IEP or Section 504 plan that indicates the modification needed 

-yo  participate and access the high school exit exam.) 
r 

' - -%. Describe the nature of the student's disability as identified on the IEP or Section 
504 plan: 

b. Describe any modification(s) used on the EnglishAanguage arts section of the 
exam: 

.--.---- -- a L ,  

c. Describe any mo~ca t ion ( s )  used on the mathematics section of the exam: 

d. List the rationaIe as to why the modification used was necessary to allow the 
student to access the test: 

e. Describe the accomrnodations/modifications that the student regularly uses for 
Englishnanguage arts in the classroom and on other assessments: 



f. Describe the accornrnodations~modifications that the student regularly uses for 
mathematics in the classroom and on other assessments: 

2. Has sufficient high school level coursework either satisfactorily completed or in 
progress in the high school curriculum sufficient to have attained the skill and knowledge 
otherwise needed to pass the high school exit examination. (Attach transcript sho 'ng 
coursework completed.) m 7 -- 

I=! .; 1 
Summarize the student's academic preparation and performance in the subject areas of 
Englishllanguage arts and/or mathematics (depending on the subject of the waiver 
request) that demonstrate high school level achievement: 

3. Has an individual score report showing that he/she has achieved the equivalent of 
a passing score on the exit exam (350 or more points) using a modification that 
hdamentally alters what the exam measures. (Attach a copy of the exit exam Student 
and Parent Report showing "equivalent of a passing score" in either the EnglisWlanguage 
W a n d o r  math portion of the exam.) 

Certified by: [principal's signature] 
Date: 

ExhibitCENTER UNIFIED SCHOOL DISTRICT 
version: October 6,2004 Antelope, California 



CSBA Sample 
Board Policy 

Instruction 

TRANSITIONAL KINDERGARTEN 

A 
Note: The following policy is for use by districts that maintain kindergarten and may be revised tar@?t 
district practice. Education Code 48000 provides that children are eligible for kindergarten e n r o ~ ~ h t  it. 
they have their tlfth birthday on or before September I in that school year; see AR 51 1 1  -' 
Pursuant to Education Code 48000, any child whose birthday is between 
be offered a transitional kindergarten (TK) program. 

Education Code 48000 defines TK as the first year of a two-year kindergarten 
kindergarten curriculum that is  age and developmentally appropriate. Many 

receive 
to kindergarten (e.g., class size, minimum school day, facilities) are ako 

average daily attendance (ADA) for 
requirements specified in Education Code 48000. 

For guidance on implementing TK programs, see the ~nns i t iona l~ inxrgar ten  lm~le~nentation Guide: A 
Resource for California Public Scliool District Administrators a&Teachers, publislied by the California 
Department of Education (CDEb 

The Governing Board desires to offer a high-qu&ytransitional kindergarten (TK) program - - 

for eligible children who do not yet meet\h&inimum age criterion for kindergarten. The 
program shall assist - in developing the academic, social, and 

emotional skills they need to and beyond. 

The district's TK program of a two-year kindergarten program. 
(Education Code 48000) 

The Board encourages district preschool staff, other preschool 
in 

K 

The district's TK program shall admit children whose fifth birthday is from September 2 
through December 2. (Education Code 48000) 

Note: The CDE's "Transitional Kindergarten FAQs" clarify that children are required to have documentation 
of required immunizations or a valid exemption prior to admission to TK. For information about required 
immunizations and exemptions, see BPlAR 5 14 1.3 1 - Immunizations. 



BP 6 170.1 (b) 

TRANSITIONAL KINDERGARTEN (continued) 

Parents/guardians of eligible childrer~ shall be notified of the availability of the TK program 
and the age, residency, immunization, and any other enrollment requirements. Enrollment in 
the TK program shall be voluntary. 

(cJ: 5 1 1 1 - Adnri.s.siart) 
(cj: j l 1 1. I - District Rrsidencj,) 
(cj: 5 14 1.22 - Irlfec~iotrs Di~rtlses) 
(cj: 5 14 1.3 - Health Esut~trtrirtalions) 
(cf: 5 I4 1.3 I - 1nmnmi:utio~ 0 
(cf: 5 14 1 . 3  - Heal111 Scree~ritrg for School Etirry) 

+% 
b7 

* - 
Note: The following paragraph is optional. If the district 
enroll in the TK program, CDE 
requirements. The parentlguardian of a 
the year, sign a Kindergarten Continuance Form verifying that 
kindergarten the following yeac see section "Continuation in 

Upon request of a child's parentdguardians, the dist on a case-by-case basis after the 
Superintendent or designee determines that it i best interest, admit into the 

therefore eligible for kindergarten. 
district's TK program a child whose fifih September 1 and who is 

Note: The following paragraph is aptional, int to Education Code 48000, - '  
the district may, a iscretion, determine whether to allow admittance of children 

whose fifth birthday is after Decembe~, uch students may be admitted at any time during the school year. 
including at the beginning of the yb f cation Code 48000 provides that  districts will not recei 
plq$qpoltionment-fo child whore birth after December 2 untd the child reaches h i s l m  

r. d - 
f\ - - 

time during the school year, - admit into the TK 
program a child \iT$pe fifth birthday is after December 2 of that same school year, provided 
that the Supe '@dent or designee recommends that enrollment in a TK program is in the 
child's bp st @d the child's oarmlsigur3ianr mRrom. Prior to such enrollrnent, 
the child' ' ents/guardians shall be provided information regarding the advantages and 
disadvq ges and any other explanatory information about the effect of early admittance. 
(&@bon Code 48000) 

Curriculum and Instruction 

The district's TK program shalI be based on a modified kindergarten curriculum that is age 
and developmentally appropriate. (Education Code 48000) 



TRANSITIONAL KINDERGARTEN (continued) 

Note: e r n  ~ttt-& Education Code 48000 states the Legislature's 
intent that the . ~ lum be aligned lie California Preschool Learning Fol~ndations developed by the 
CDE. These standards address essential skills in the subject areas listed below. The standards and 
companion prescllool curriculum hmeworks are available on CDE's web site. A 

F&b 

The program shall be aligned with the presc11ooL learning foundations and 
curriculum frameworks developed by the California Department of 
designed to facilitate students' development in essential skills 
literacy, mathematics, physical development, health, visual and arts, science, 
history-social science, English language development, and social-emotio~velopment. 

b% 
(cj: 5118.3 - Presdloal/Ear& Childhoocl Ed~carion) 
(cf 6601 1 - Acadtr~~ic Stondar-cls) ,$% 
(cJ: 6174 - Edticurion for English Lenrr~ers) 4 9  

I day is three hours (180 minu issioi nd the 
maximum school day is four hou rss the district has aaopted an 
extended-day Code 8973.   ow eve^, pursuant to Education Code 46 I 19, 
if the district has fewer kindergarten students, t h d o v e r n i n g  B O ~  f may apply to the 
Superintendent of Public to maintain two kindergarten classes of 150 minutes each, 
# c e s u  taught on the s same teacher. Also see AR 6 1 12 - School Day. 

I firsuani Education Code 48003, districts are required 

The -shall 4% eatablia the length; , of the school day in the district's TK program. 
:~ -&&TK programs may be maintained for different length f time either at the samr 
,or different scIlool sites, as iong as the schoal day is &aA-i rt least three I~ours but no 
more than four hour: The Superintendent or designee shall annually report to thr 
California Department of Education as to whether the district's TK programs arr 

. #  'offered full day, part day, or both. (Education Codc 37202,4611 1,46117,480fl 

(cf. 61 1 1 - School Cubdur) 
(cf. 6 1 f 2 - Sclnx~i D U J ~  



TRANSITIONAL KINDERGARTEN (continued) 

Note: The following optional paragraph may be revised to reflect district practice. According to the CDE's 
"Transitional Kindergarten FAQs," it is the intent of the law to provide separate and unique esperiences for 
TK and kindergarten students. However, districts have flexibility to determine how best to meet the curricular 
needs of each child and whether TK and kindergarten students may be enrolled in the same classrooms. A 

nb 

TK students may be placed in the same classrooms as 
provided that the instructional program is differentiated to meet student needs. 

Staffing 

Note: To be qualified to teach a TK class, the teacher must possess an appropria 
childhood education credential issued by the Commission on Teacher Cre , *' . : ' T "  . '  ' - - " , . 
instruction in TK. a , , L  .‘ .. 
additional requiremcnrs for credentialed teachers who are first assigne K class after July I ,  2015, as 
provided below. 

4 '+ 
TK assignments are subject to assignment monitoring and r@g by the County Superintendent of 
Schools in accordance with Education Code 44258.9. \\ 

hers assigned to teach in TK classes 
ommission on Teacher Credentialing 

to a TK class after July 1,2015, shall, by August 
I~iidhood education and/or child development, 
g, and/or a child development teacher permit 

nee may provide professional development as needed to ensure 
dgeable about the standards and effective instructional methods 

u Continuation to Kindergarten 

I Note: The following section is consistent with guidance in the CDE's "Transitional Kindergarten FAQs." 

Students who complete the TK program shall be eligible to continue in kindergarten the 
following school year. Parentslguardians of such students shall not be required to submit a 
signed Kindergarten Continuance Form for kindergarten attendance. 



TRANSlTIONAL KINDERGARTEN (continued) 

Note: The following optional is for use by districts that allow kindergarten-eligible children ro 
enroll in TK; see "Eligibility" section above. When such students are subsequently enrolled in kindergarten, 
the district is required to obtain a signed Kindergarten Continuance Form in order to receive kindergarten 
ADA for those children since they would otherwise be age-eligible for tirst grade. CDE recommends t% 
approval for a student to continue in kindergarten not be sought until near the end of the year of T5, 
permission obtained r~nreasonably far in advance could be found invalid. 4 

&\ - 

However, whenever children who would otherwise be age-eligible for ki arten are &D enrolled in TK, the Superintendent or designee shall obtain a Kindergad& Continuance 
Form signed by the parentlguardian near the end of the TK year cons 
enrollment in kindergarten the following, year. 

%$ 
Note: Pursuant to Education Code 46300, the district may not include for Al$?putposes the attendance of 
any student for more than two years in a combination of TK and kinder&. 

A 

A student shall not attend more than two years in a coa%nation of TK and kindergarten. 
(Education Code 46300) 

(cJ: 5123 - Pronroriorr/Acceieratio~dRrte~~tiot~) +zC 
Assessment 

Note: The following section may be re reflect district practice. One assessment resource for TK 
students is the CDE's Desired Results D ntal Profile, which is designed to assess the developmentr\l 
progression of all children From earlJdin - 

The Superintendent or de 3 may develop or identify appropriate formal and/or informal T assessments of TK stud%ts development and progress. He/she shall monitor and regularly 
report to the program implementation and the progress of students in 
meeting related a ic standards. 



TRANSITIONAL KINDERGARTEN (continued) 

8973 Erret~iied-dull kirzdergorti.r~ 
37,702 Scltool cballert~lar; egui~ldertcy afir~s~r~rcriortal mi~iurc,s 
44258.9 Assigttntenr rrrorlitorirg hy culrnt'y s~rpcrirlre11dc171 oJschools 
46/ 11 Kind~rgur~en, Aolrrs of uffenJirr~cc 
461 14-461 l Y  Affitlilti~lllun scitool duy, kindergurlen 
46300 Con~prrtarior~ of ADA, ir~cl~rsion of kind2rgarret1 urrd trarlsifiortal 
-16'000 Age of rrh~is.si~~i~, kir~iiergarrert and rr.unsirionul kiizdergarretz 
48002 Evidex fnlinir#trrnr age reqiiired to cnier kirldergurten or/irsi gwde 
. f i v I I J g a r r e ~ ~  urr rruui ;epr# 
182C10 Conzprdsory cd~~catiorl, xlartirlg nf uge six 
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Adi~rinisrrutors ar~J Teachers. ,7013 
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Center USD 
bard Policy 

rransitional Kindergarten 

BP 6170.1 
Instruction 

The Governing Board desires to offer a high-quality transitiona1 kindergarten (TK) 
program for eligible chiIdren who do not yet meet the minimum age criterion for 
kindergarten. The program shall assist TK children in developing the academic. s- 
and emotional skills they need to succeed in kindergarten and beyond. ' d - 

C.- . .  - 
The district's TK program shall be the first year of a two-year kindergarten program. 
(Education Code 48000) 

The Board encourages ongoing collaboration among district preschool staff, other 
preschool providers, eIernentary teachers, administrators, and parentslguardians in 
program development, implementation, and evaluation. 

(cE 1220 - Citizen Advisory Committees) 
(cf. 6020 - Parent Involvement) 

Eligibility 

The district's TK prog shall admit children whose fifth birthday is f :mber 2 
through December 2. (c~ucation Code 48000) 

Parentslguardians of eligible children shall be notified of the availability of the TK 
program and the age, residency, immunization, and anv other eryollment reauirerne~ 
Enrollment in the TK 1 - n shall be voluntary. -4 - - 

(cf. 5 1 1 1 - Admissi I 

(cf. 5 1 1 1.1 - District Residency) 
(cf. 5 1 1 1.12 - Residency Based on ParentGuardian Employment) 
(cf. 5 141.22 - Infectious Diseases) 

i 
(cf. 5141.3 - Wealth Examinations) 
(cf. 5 14 1.3 1 - Immunizations) 
(cf. 5141.32 - Health Screening for School Entry) 

k p o n  request of a child's parentslguardians, the district may, on a case-by-case basis after 
]the Superintendent or designee determines that it is in the child's best interest, admit into 
,$he district's TK program a child whose fifth birthday is on or before September 1 and i who is therefore eligible for kindergarten. 



The district may, at any time aunng me school year, admlt into the TK program a child 
whose fifth birthday is after December 2 of that same school year, provided that the 
Superintendent or designee recommends that enrollment in a TK program is in the child's 
best interest. Prior to such enrollment, the child's parents/guardians shall be provided 
information regarding the advantages and disadvantages and any other explanatory 
information about the effect of early admittance. (Education Code 48000) 

Curriculum and Instruction 

The district's TK program shall be based on a modified kindergarten curriculum that is 
age and developmentally appropriate. (Education Code 48000) 

(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 61 61.1 - Selection and Evaluation of instructional Materials) 

The program shall be aligned with the preschool learning foundations and preschool 
curriculum frameworks developed by the California Department of Education. It shall be 
designed to facilitate students' development in essential skills related to language and 
literacy, mathematics, physical development, health, visual and performing arts, science, 
history-social science, English language development, and social-emotional development. 

(cf. 5 148.3 - PreschooVEarly Childhood Education) 
(cf. 60 1 1 - Academic Standards) 
(cf. 6174 - Educatiog&&nglish Language Learners) 

, ., -. 
The Board shall fix the length of the school day in the district's TK program, which shall 
be at least three hours but no more than four hours. 

(cf. 6 1 1 1 - School Calendar) 
(cf. 6 1 12 - School Day) 

TK students may be placed in the same cIassrooms as kindergarten students when 
necessary, provided that the instructional program is differentiated to meet student needs. 

Staffing 

The Superintendent or designee shall ensure that teachers assigned to teach in TK classes 
possess a teaching credential or permit fiom the Commission on Teacher Credentialing 
(CTC) that authorizes such instruction. 

(cf 41 12.2 - Certification) 

The Superintendent or designee may provide professional development as needed to 
ensure that TK teachers are knowledgeable about the standards and effective instructional 
methods for teaching young children. 



Continuation to Kindergarten 

Students who complete the TK program shall be eligible to continue in kindergarten the 
following school year. Parents/guardians of such students shall not be required to submit 
a signed Kindergarten Continuance Form for kindergarten attendance. 

However, whenever children who would otherwise be age-eligible for kindergarten are 
enrolled in TK, the Superintendent or designee shall obtain a Kindergarten Continuance 
Form signed by the parent/guardian near the end of the TK year consenting to the child's 
enrollment in kindergarten the following year. 

A student shall not attend more than two years in a combination of TK and Kindergarten. 
(Education Code 46300) 

Assessment 

The Superintendent or designee may develop or identify appropriate formal and/or 
informal assessments of TK students' development and progress. He/she shall monitor 
and regularly report to the Board regarding program implementation and the progress of 
students in meeting related academic standards. 

(cf 0500 - Accountability) 
(cf. 6162.5 - Student Assessment) 

Legal Reference: 
EDUCATION CODE 
8973 Extended-day kindergarten 
37202 School calendar; equivalency of instructional minutes 
44258.9 Assignment monitoring by county superintendent of schools 
46 1 1 1 Kindergarten, hours of attendance 
461 14-46 1 19 Minimum school day, kindergarten 
46300 Computation of ADA, inclusion of kindergarten and transitional kindergarten 
48000 Age of admission, kindergarten and transitional kindergarten 
48002 Evidence of minimum age required to enter kindergarten or first grade 
48200 Compulsory education, starting at age six 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Transitional Kindergarten FAQs 
Desired Results Developmental Profile, 201 5 



Transitional Kindergarten Implementation Guide: A Resource for California Public 
School District Administrators and Teachers, 20 1 3 
California PreschooI Cuniculurn Framework, Vol. 1,2010 
California Preschool Leaming Foundations, Vol, 1,2008 
WEB SITES 
CSBA: http://www,csba.org 
California Department of Education: http://www.cde.ca.gov 
California Kindergarten Association: http://www.ckanet.org 
Commission on Teacher Credentialing: http://www.ctc.ca.gov 
Transitional Kindergarten California: http://www.tkcaIifornia.org 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: January 20,201 6 Antelope California 



CSBA Sample 
Administrative Regulation 

Instruction 

EDUCATION FOR FOSTER YOUTH 

Definitions 
w- 

Foster yord means a child who has been removed From hidher home pursuan +%elfare 
and Institutions Code 309, is the subject of a petition filed under Welfare a nstitutions 
Code 300 or 602, or has been removed from hisher home and is the subject. petition filed 
under Welfare and Institutions Code 300 or 602 or is a nonminor who is er the transition 

48853.5) A 4B 
th 4 jurisdiction of a juvenile court, as described in Welfare and Ins '$ens Code 450, and 

satisfies the criteria specified in Education Code 42238.01. (EQ tion Code 42238.01, 

ited, the coun may appoint an 
onal decisions for the student. 

u 
P e m  holding t l ~ e  right to rr~oke edrrcutionul deci. i2/;> means a responsible adult appointed 
by a court pursuant to Welfare and Institutions % % 61 or 726. 

School of origin means the school youth attended when permanently housed or 
the school in which he/she was last the school the foster youth attended when 
permanently housed is different which he/she was last enrolled, or if there 
is 

-. 

anothee school attended within the preceding 15 months 
and with which the youth is liaison for foster youth shall determine 
%ieh school is the school of origin;. This determination shall be m a  in consultation 

e foster youth and the person holding the right to make 
, a ' b shall b n  the best interests of the foster 

~ 1 .  (Education Code 48853.5) 
,, . v 

ode 48850 espresses the legislative intent that tile "best interests" of a foster youth 
stability as well as placement in the least restrictive educational program, as provided 

Best i~ztwest means that, in tnaking educational and sck~ooI placement decisions for a foster 
youth, consideration is given to. among other factors. ae proximity to the school st & 
time of nlacement, anpropriateness of the educational settine, educational stability, the 
opportunity to be educated in the least restrictive educational setting necessary to achieve 
academic progress, and the foster youth's access to academic resources, services, and - - 
extracurricular and enrichment activities that are available to all district students.  ducatio ion 
Code 48850,488531 m-6311) 



EDUCATION FOR FOSTER YOUTH (continued) 

District Liaison 

1 Note: Pursuant to Education Code 48853.5, districts are required to designate a staff person as the 1 
educational liaison for foster youth. This penon may be the same individual designated as the liaison 
homeless students as required by 42 USC 11432; see AR 6173 - Education for Homeless 
addition, Education Code 48853.5 requires that, for districts operating a foster youth services pro&\ the 
liaison be affiliated with that program. The duties of the liaison are as specified below. + *<U 

,A?-' 

The Superintendent designates the following position as the district's 
(Education Code 38853.5) 

Healthy Start Coordinator 
3401 Scotland Drive 
Antelope, CA 95843 
(9 16) 338-6387 

(cJ 61 73 - Edlrcatio~~.Ji,r. tJo?lrrie.ss Cltiidrrr?) 

The liaison for foster youth shall: 
4 L n 

1. Ensure and facilitate placement, enrollment in school, and 
clleckout from school of care (Education Code 48853.5) 

\ 
a public school or nonpublic n o n s e k ~ a n  school or agency in addition to a juvenile coun scl~ool; see the 
section below entitled "Transfer o&oursework and Credits." 

credits, records, and grades when students in foster care 
to vlotkr  or from one district to mother (Education Code 

in foster care is enrolling in a district school, the liaison shall contact 
last attended by the student to obtain, within two business days, all 

demic and other records. When a foster youth is transferring to a new school, the 
provide the student's records to the new schooi within two business days 

of receiving the new school's request. (Education Code 48853.5) 

(qL 5 125 - S111der7t Records) 
(cJ 6 I46 3 - Recipr.ocity of Acudetrric Crudit) 



EDUCATION FOR FOSTER YOUTH (continued) 

Note: Pursuant to Education Code 48853.5,48911,489 15.5, and 489 18.1, the district liaison is required to 
invite or notify a foster youth's attorney and the appropriate official of rhe county ctiild welfare agency in 
certain circumstances when expulsion-related proceedings are pending against rlie foster youth. For specific 
situations requiring such itivitation or notice, see AR 5 144.1 - Suspension and ExpulsionJDue Process. 

-\ 

3. When required by law, notify the foster youth's attorney and the 
appropriate county child welfare agency when the foster 
expulsion or other disciplinary proceeding, including a 
prior to a change in the foster youth's placement; 
disability. (Education Code 48853.5,48911,48915.5,48918.1) P 

(cJ 5 144.1 - S~~spcnsioti arid Expuisiotr/Drre Process) 
(cJ 5141.2 - Szrspe/.,aion ukrd fipu/sio~~/D~re Process (LS~trdents ~vitli 
(cj: 6lj9.4 - Behrnliornl ht te~~antio~~.s  jbr Special Edircurion Students) 

4 .  I Note: Items #4-8 below are optional and dlould be modified to re@district practice. 
n- 

4. As needed, make appropriate referrals to,% yW re that students in foster care receive 
necessary special education services anrn7vices under Section 504 of the federal 
Rehabilitation Act of 1973 

(cj: 6 /64 .1-  Idetzr~cution a7d Blaltrarion Edrrcarion) 
jcJ 61646 - /de!~lificufion and EJI~cution 

5. As needed, ensure receive appropriate school-based 
services, such as couyl ing and health services, supplemental instruction. and afier- 
school services A 

(4 5 14 1.6 - .7choo/ 
(cj: 3 148.2 - 

~pplrrne~~ral lnsfr~rctiott) 

for creating awareness for district staff, including 
principals, school registrars, and attendance clerks, of the requirements for the 
enrollment, placen~ent. and transfer of foster youth 

I Note: Optional item #7 establishes the responsibility of the district liaison to collaborate with other local 
agencies to coordinate services for foster youth. I 



EDUCATION FOR FOSTER YOUTH (continued) 

Education Code 42920.5-421- - , ,;tablish the Foster 
Youth Services Coordinating Prc,.-m and p. - . .ur , for i , -. ---- jtion or consortium of 
county offices of education to coordinate educational support for foster youth among the districts within 
their jurisdiction. As part of the program, such county offices must develop and implement a 
plan for purposes of establishing guiding principles and protocols to provide supports 
students. To the extent possible, such o plan must indude, 
how the program will establish ongoing collaboration 
welfare agencies, and county probation departments to determine the proper 
youth. In addition, pursuant to Education Code 43921, 
unable, using any other state, federal, local, or private funds, to 
for foster youth, it may enter into a temporary agreement 
program to provide those services, if the program has established such services. A 

7 Collaborate with the county child 
welfare agency, 
agencies to help coordinate 

(cJ 1020 - Yolrth Services) 
(cJ 5113.1 - Clarmric Absence cmd Tr~tatlcy) 

Note: The following optional item facilitates the a w n 4  cpdate of the local control and accountability plan 
required pursuant to Education Code 57,060; see ~,l&d0460 - L m l  Control and Accountability Plan. 

8. Monitor the educational of foster youth and provide reports to the 
Superintendent or Board based on indicators identified in 
the district's local 

(c/: O46U - Loml Conrrol uad 

:+a 
The Su hendent  or designee shall regularly monitor the caseload of the liaison, as well as 
hir/h@itional duties ovfiide of the foster youth program, to determine whether adequate 
ti e n resources are available to meet the needs of foster youth in the district. t 
Enrollment 

A student placed in a licensed children's institution or foster family home within the district 
shall attend programs operated by the district unless one of the following circumstances 
applies: (Education Code 48853,48853.5) 

The student has an individualized education program requiring placement in a 
nonpublic, nonsectarian schaoi or agency or in another local educational agency. 



EDUCATION FOR FOSTER YOUTH (continued) 

(c j  6/59 - h1dii~idita/i:ed Edtication Progr-at~r) 
(cj 6 619.2 - Nonpubfic, No~!seclariar~ Sclluol and Aget7q Services fur Special Educu~ioil) 

Note: Pursuant to Education Code 48853, a district is required to educate foster youth in the least restrict'% 
$ environment necessary for their educational achievement. However, a district may be discharged f r o v  s 

obligation when the parentlgunrdian or other person &k,hd&& the right to make educational d&~ons 
for the foster youth unilaterally d ~ i d e s  to place the faster youth in another educational pt@m and 
provides the district a written statement as specified in item #2 below. -0 

7 -. The parenvguardian or other person holding the right to make e 
for the student determines that it is in the best interest of the 
another educatiod program and submits a written 
that determination and that he/sbe is aware of the 

a. The student has a right to attend a regular 
environment. 

The alternate education& a special education program. if 
applicable. 

The decision to the student from the district school and to 
place himher in an education program may not be financed by the 
district. 

for the alternate education program may 
or other person holding the right to 

Special Edtrcurion Snrdents) 

l/to Education Code 48853.5, a foster youth may continue hisher education in the school of 
e circumstances stated below. Elementary and high school districts should delete any item 
s not applicable to the grade levels served by the district. 

/-- u u 
3. At the initial placement or any subsequent change in placement, the student exercises 

hidher right to continue in hisfher school of origin, as defined above. 

The student may continue in the school of origin for the duration of the court's 
jurisdiction. 

If the court's jurisdiction over a grade K-8 student is terminated prior to the 
end of a school year, the student may continue in hisher scl~ool of origin for 
the remainder of the school year. 



EDUCATION FOR FOSTER YOUTH (continued) 

c. If the court's jurisdiction is terminated while the student is in high school, the 
student may continue in hisher school of origin until he/she graduates. 

d. If tile student is transitioning between school grade jevels, heishe 
allowed to continue in the district of origin in the same attendanc 
provide himher the benefit of matriculating with hidher peers in 
with the established feeder patterns of school districts. A 
transitioning to a middle school or high school shall be allowegenroll  in the 
school designated for n~atriculation in another school distr &? 

'P 

The district liaison may, in consultation with and with the foster youth and 
the person holding the right to make educational recommend that the 
youth's right to attend the school of origin be in any school 
that students living in the attendance area in 

(Education Code 48853.5) 
attend. All decisions shall be made in 

W '  
Prior to making any recommendation to move h s t e r  youth from hisher school of origin, 
the liaison shall provide the youth and holding the right to make educational 
decisions for the youth with a written ex the basis for the recommendation and 
how the recommendation serves the (Education Code 48853.5) 

\YY The role of the liaison shalLb@ advisory with respect to placement decisions and 
determination of the school of okgin. (Education Code 48853.5) 

Note: Pursuant to Educati ?"e c48853.5, a district is required to immediately enroll any foster youth 
transferring into the dist 'ct ven when the foster youth has outstanding fees or fines due ro the last school 
attended or the distric \not received the foster youth's academic and medical records, as listed in items 
#1-3 below. How4$8:rsuant to Health and Safkty Code 11034 1 ,  if a district doer not receive o foster 
youth's irnmunizat@ records prior to enrolling himher, the district must take steps, after the foster youth is 
enrolled, to obwhis/her immunization records or ensure that hehlle is properly immunized. See BPiAR 
5141.31 - 1 fiizations. 

If the p>n, in consultation with the foster youth and the person holding the right to make 
e#fic@onal decisions for the foster youth, agrees that the best interests of the youth would be 
sewed by his/her transfer to a school other than the school of origin, the principal or designee 
of the new school shall immediately enroll the foster youth. The foster youth shall be 
immediately enrolled even if hefshe: (Education Code 48853.5) 

1. Has outstanding fees, fines, textbooks, or other items or monies due to the school last 
attended 

(cJ 5/25.? - IVilh!~o/di~g Crudes, Dipion~a or Tru!ua.ipls) 



EDUCATION FOR FOSTER YOUTH (continued) 

Does not have clothing normally required by the school, such as school uniforms 

Is unable to produce records normally required for enrollment, such as 
academic records, proof of residency, and medical records, including, 
to, immunization records or other documentation 

(cJ j l  I 1. I - District Residency) 
(cf: 51 41.26 - Tirherctrlosis Testing) 
(cf. 5 1.1 1.3 1 - I t~~~n~rn i~a t i f~?~ , l  
(cf. $1 41-32 - Health ScreetzingJor Scl~oo~ Entry) 

Note: Education Code 48853 and school placement, the 
district shall use an existing student. The following 
paragraph shoilld be modified to reflect district practice. 

If the foster youth or a person the decisions for the 
foster youth disagrees with the Ilaaon's may appeal to 
the Superintendent. The Superintendent calendar days 
of receipt of the appeal. Within 30 
the parent/guardian or foster youth 
consider the issue at its next regu 
final. 

(L$ 931'0 - h,feetir~g,s mld Notices) a 
If any dispute arises ing the request of a foster youth to remain in the school of origin, 

remain in the school of origin pending resolution of the dispute. 



EDUCATION FOR FOSTER YOUTH (continued) 

x. 
he Superintendent or designee shaH collaborate with the local child welfare agency ta 

transportation wit1 be provided, arranged, and funded in s cost-effective 
anner to enable foster youth to remain in their school of origin, for the duration oi 
eir time in foster care, when it is in their best interest to do so. Such transportation 

-- -,hared bj- "-'" 

Effect of Absences on Grades 

The grades of a student in be lowered for any absence from school that is 
due to either of the Code 49069.5) 

1. A decision by or placement agency to change the student's placement, in 
which case grades shall be calculated as of the date he/she left school 

2. A appearance or related court-ordered activity 

~n@Af Coursework nod Credits 
P .  
I I 

1 Xte:  The following section is for use by districts maintaining high scbools. Education Code 51225.2 1 
1 addresses the transferability of coursework and credits completed by fosler youth, as provided below. I 
When a foster youth transfers into a district school, the district shall accept and issue full 
credit for any coursework that the foster youth has satisfactorily completed while attending 
another public school, a juvenile court school, or a nonpublic, nonsectarian school or agency 
and shall not require the foster youth to retake the course. (Education Code 5 1225.2) 



EDUCATION FOR FOSTER YOUTH (continued) 

If the foster youth did not complete the entire course, he/she shall be issued partial credit for 
the coursework completed and shall be required to take the portion of the course that heishe 
did not complete at hisher previous school. However, the district may require the foster 
youth to retake the portion of the course completed if, in 
educational rights for the foster youth, the district finds that the 
able to complete the requirements in time to graduate from high 
credit is issued to a foster youth in any particular course, he/she shall be 
or equivalent course, if applicable, so that he/she may continue and 
course. (Education Code 5 1225.2) 

Note: Althougli Education Code 51125.2 requires districts to award foster youth who 
transfer from school to school, there is no uniform system for partial credits. To 
mwre consisrency in the treatment of foster youth. the (CCWC), in its 
Partial Credit Model Policy and Practice 
approach specified in the following optional paragraph, which may$e rk'Gised to reflect district practice. 

f iv  

Partial credits shall be awarded on the for every seven class periods 
attended per subject. If the scllool is on block schedule class period 
attended shall be equal to two regular Partial credits and grades 
earned by a student shall be included within two business 
days of the district's notification of Education Code 
49069.5. 

In no event shall the district pr a course to meet 
the eligibility requirements for the University 
of California. (Education 6& 5 1225.2) 

Applicability of Rcquiremcnts 

I Note: The foIlodQ Section is for use by districts maintaining high schools. Also see BP 6 146. I - High 
School ~radu&@~e~uirements. I 

To obtain a high school diploma, a foster youth shall complete all courses required by 
Education Code 5 1225.3 and fulf 11 any additional graduation requirements prescribed by the 
Board. 



EDUCATION FOR FOSTER YOUTH (continued) 

- 

However, when r foster youth who has completed hisher second y@&!high school 
transfers into the district from another school district or transfers be een high schools 
within the district, helshe shall be exempted from all and other 
district-established graduation requirements, unless 
student is reasonably able to complete the additional 
high scllool by the end of his/her fourth year of high 
foster youth's transfer. the Superintendent or designee 
holding the right to make educational decisions for 

e worker of the availability of the exemption and w the foster youth qualifies for it. If 
the Superintendent or designee fails to provide 8;3 notification, the student shall be eligible 
for h e  exemption once notified, even if the noecation occurs afier the student is no longer a 
foster youth. (Education Code 5 1225.1,608$) s. 
To determine whether a foster yo %%?n hish~er third or fourth year of high rcl~ool, the 
district shall use either the numberr redits the foster youth has earned as of the date o f  the 
transfer or the length of his/h&schwl enrollment, whichever qualifies him/l~er for the 
exemption. (Education C o d 9  225.1) 

.\q 

The Superintendent or d %' ignee sllall notify any foster youth who is granted an exemption 
and the person i@@) LC right to make educational decisions for h i d e r  how any 
requirements that waived will affect the foster youth's ability to gain admission to a 
postsecondarm%cotional institution and shall provide information about transfer 
opportunit' 0 Sailable througll the California Community Colleges. (Education Code %s 51225.1'1rX 

shall not require or request a foster youth to transfer schools in order to qualify 
and no request for a transfer solely to qualify for an exemption shall be 

made by a foster youth or any person acting on behalf of a foster youth. (Education Code 
51225.1) 

IF a foster youth is exempted from local gradi~ation requirements, the exemption shall 
continue to apply after tke termination of the court's jurisdiction over the student while 
helshe is still enrolled in school or if hdshe transfers to another school or school district. 
(Education Code 5 1225.1) 



EDUCATION FOR FOSTER YOUTH (continued) 

Upon making a finding that a foster youth is reasonably able to complete district graduation 
requirements within hisher fifth year of high school, tile Superintendent or designee shall: 
(Education Code 5 1225.1) 

.o 
1. Inform the foster youth and the person holding the right to make educ$tGbnal 

decisions for him/her of the foster youth's option to remain in school for year 
to complete the district's graduation requirements and how that will @t hisher 
ability to gain admission to a postsecondary educational institution 0 +% 

'3 
Provide infomation to the foster youth about transfer opportuniii&%vailable through 
the California Community Colleges 

Upon agreement with the 
person holding the right to 
youth to stay in sclxool 

foster youth or, if 18 years of age, the 
make educational 
for a fifth year graduation 

requirements 

Eligibility for Extracurricular Activities 
A 

Note: Education Code 48850 provides youth's residence changes pursuanl to a court 
order or decision of e child welfare be immediately deemed to meet all residency 
requirements for participation in and interscholastic sports. For additional 
information about eligibility and Cocurricular Activities. 

order or decision of a child 
to meet alf residency requirements for 

participation in activities. (Education Code 
48850) 

(CJ 6145.2 - 
. ;+I4 NotificaAbg and Complaints 

Education Code 48853,49069.5, 5 1225.1, and 1 
19 5.2 require that the district's annual uniform complaint procedures notification include specified 

in orniation regarding the educational rights of foster youth. See AR 13 12.3 - Uniform Complaint M 
Procedures for further information regarding this notification. Education Code 48853.5- 

requires the California Department of Education (CDE), in consultation with the California Foster 

I Youtlr Education Task Force, to develop a standardized notice of the educational rights of foster youth and 
to ~ o s t  that notice on its web site. I 

Infomlation regarding the educational rights of foster youth shall be included in the annual 
uniform complaint procedures notification distributed to students, parentsfguardians, 
employees, and other interested parties pursuant to 5 CCR 4622. (Education Code 48853, 
48853.5,49069.5,5 1 225.1,5 1225.2) 



EDUCATION FOR FOSTER YOUTH (continued) 

51225.2 mprovide that complaints of noncompliance with specified requirements related to the educatio uf, 
foster youtli may be tiled in accordance with the uniform complaint procedures specified in 5 CCR 4$tJ "b - 
4687. As with other complnints covered under the uniform complaint procedures, a complainant r n p p e a l  
the district's decision to the CDE and, if the district or CDE finds any merit in the complainz< district 
must provide a remedy to the affected student. See BPfAR 13 12.3 - Uniform Complaint Proc~eds. 

Any complaint 
education of 

(CJ 13 12.3 - Un form Conlploir~l Procedrrres) 
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Center USD 
Administrative Regulatic 
Education For Foster Youth 

AR 6173.1 
Instruction 

Definitions 

Foster youth means a child who has been removed from his/her home pursuant to 
Welfare and Institutions Code 309, is the subject of a petition filed under Welfare and 
Institutions Code 300 or 602, or has been removed fiom hisher home and is the subject 
of a petition filed under Welfare and Institutions Code 300 or 602 or is a nonminor who 
is under the transition jurisdiction of a juvenile court, as described in Welfare and 
Institutions Code 450, and satisfies the criteria specified in Education Code 42238.01. 
(Education Code 42238,01,48853.5) 

Person holding the right to make educational decisions means a responsible adult 
appointed by a court pursuant to Welfare and Institutions Code 361 or 726. 

School of origin means the school that the foster youth attended when permanently 
housed or the school in which helshe was last enrolled. If the school the fosta youth 
attended when permanently housed is different fiorn the school in which he/she was last 
enrolled, or if there is some other school that the foster youth attended within the 
preceding 15 months and with which the youth is connected, the district liaison for fosta 
youth shall determine, in consultation with and with the agreement of the foster youth 
and the person holding the right to make educational decisions for the youth, and in the 
best interests of the foster vouth, which school is the school of origin. (Education Code 
48853.5) 

Best interests means that, in making educational and school placement decisions for a 
foster youth, consideration is given to, among other factors, educational stability, the 
opportunity to be educated in the least restrictive educational setting necessary to achieve 

' nic progress, and the foster youth's access to academic resources, services, and 
cnuirr;hcular and enrichment activities that are available to all district students. 
(Education Code 48850,48853) 

District Liais 

The Supa endent designates the following position as the district's liaison for foster 
youth: (Education Code 48853.5) 

Healthy Start Coordinator 
3401 Scotland Drive 



Antelope, CA 95843 
(916) 338-6387 

(cf. 6173 - Education for Homeless Children) 

The liaison for foster youth shall: 

1. Ensure and facilitate the proper educational placement, enrollment in school, and 
checkout from school of students in foster care (Education Code 48853.5) 

2. Ensure proper transfer of credits, records, and grades when students in foster care 
transfer fiom one school to another or from one district to another (Education Code 
48645.5,48853.5) 

When a student in foster care is enrolling in a district school, the Iiaison shall 
contact the school last attended by the student to obtain, within two business days, all 
academic and other records. When a foster youth is transferring to a new school, the 
liaison shall provide the student's records to the new school within two business days of 
receiving the new school's request. (Education Code 48853.5) 

(cf. 5225 - Student Records) 
(cf 6 146.3 - Reciprocity of Academic Credit) 

3. When required by law, notify the foster youth's attorney and the representative of 
the appropriate county child welfare agency when the foster youth is undergoing any 
expulsion or other disciplinary proceeding, including a manifestation determination prior 
to a change in the foster youth's placement, when he/she is a student with a disability. 
(Education Code 48853.5,48911,48915.5,48918.1) 

(cf, 5144.1 - Suspension and ExpulsionlDue Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6 1 59.4 - Behavioral Interventions for Special Education Students) 

4. As needed, make appropriate referrals to ensure that students in foster care 
receive necessary special education services and services under Section 504 of the federal 
Rehabilitation Act of 1973 

(cf. 61 64.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6 164.6 - Identification and Education Under Section 504) 

5.  As needed, ensure that students in foster care receive appropriate school-based 
services, such as counseling and health services, supplemental instruction, and after- 
school services 

(cf. 5 141.6 - School Health Services) 
(cf. 5 148.2 - BefordAfter School Programs) 



(cf, 61 64.2 - Guidance/Counseling Services) 
' " " 72 - Gifted and Talented Student Program) 
(GI. u I 74 - Education for Endish Language Leaners) 
(cf. 61 77 - Summer Learning Programs) 
(cf. 61 79 - Supplemental Instruction) 

6. Develop protocols and procedures for creating awareness for district staff, 
including principals, school registrars, and attendance clerks, of the requirements for the 
proper enrollment, placement, and transfer of foster youth 

(cf. 41 3 1 - Staff Development) 
(cf. 423 1 - Staff Development) 
(cf. 433 1 - Staff Development) 

7. Collaborate with the county office of education, county pIacing agency, county 
child welfare agency, county probation department, juvenile court, and other appropriate 
agencies to help coordinate services for the district's foster youth 

(cf. 1020 - Youth Services) 
(cf 5 1 13.1 - Chronic Absence and Truancy) 

8. Monitor the educational progress of foster youth and provide reports to the 
Superintendent or designee and the Governing Board based on indicators identified in the 
district's local control and accountability plan 

(cf. 0460 - Local Control and Accountability Plan) 

The Superintendent or designee shaIl regularly monitor the caseload of the liaison, as 
well as hislher additional duties outside of the foster youth program, to determine 
whether adequate time and resources are available to meet the needs of foster youth in the 
district. 

Enrollment 

A student placed in a Iicensed children's institution or foster family home within the 
district shall attend programs operated by the district unless one of the following 
circumstances appIies: (Education Code 48853,48853.5) 

1. The student has an individudized education program requiring placement in a 
nonpublic, nonsectarian school or agency or in another local educational agency. 

(cf. 61 59 - Individualized Education Program) 
(cf. 6 159.2 - NonpubIic, Nonsectarian School and Agency Services for Special 
Education) 

2. The parentJguardian or other person holding the right to make educational 



decisions for the student determines that it is in the best interest of the student to be 
placed in another educational program and submits a written statement to the district 
indicating that determination and that hdshe is aware of the following: 

a. The student has a right to attend a regular pubIic school in the least restrictive 
environment. 

b. The alternate educational program is a special education program, if applicabIe. 

c. The decision to unilaterally remove the student from the district school and to 
place himlher in an alternate education p r o m  may not be financed by the district. 

d, Any attempt to seek reimbursement for the alternate education program may be at 
the expense of the parent/guardian or other person holding the right to make educational 
decisions for the student. 

(cf. 5 1 16.1 - Intradistrict Open Enrollment) 
(cf. 5 1 1 7 - Interdistrict Attendance) 

x c f .  6159.3 - Appointment of Surrogate Parent for Special ucation Students) 
I - 

. At the initial p l m s u b s e q u e n t  change in placement, the student 
xercises hisher right to continue in hisher school of origin, as defined above. 

b' 
. The student may continue in the school of origin for the duration of the court's 
urisdiction. X - - 

-L- 1- - ,,,- - .r r.- 

b, If the court's jurisdiction over a grade K-8 student is terminated prior to the end of 
a school year, the student may continue in hisher school of origin for the remainder of 
the school year, 

c. If the court's jurisdiction is terminated whiIe the student is in high school, the 
student may continue in hisher school of origin until heishe graduates. 

d. If the student is transitioning between school grade levels, he/she shall be allowed 
to continue in the district of origin in the same attendance area to provide him/her the 
benefit of matriculating with hisher peers in accordance with the established feeder 
patterns of school districts. A student who is transitioning to a middle school or high 
school shall be allowed to enroll in the school designated for matriculation in another 
school district. 

The district liaison may, In consultation w"' and with the agreement of the foster youth 
and the person holding the right to make euucational decisions for the youth, recommend 
that the youth's right to attend the school of origin be waived and he/she be enrolled in 
any school that students living in the a t t ~ n d n n r ~  ir\ which the foster youth resides are 
eligible to attend. All decisions shal- - lance with the foster youth's best 
interests. (Education Code 48853.5) 



Prior to making any recommendation to move a foster youth fiom hisiher school of 
origin, the liaison shall provide the youth and the person holding the right to make 
educational decisions for the youth with a written explanation of the basis for the 
recommendation and how the recommendation serves the youth's best interests. 
(Education Code 48853,5) 

The role of the liaison shall be advisory with respect to placement decisions and 
determination of the school of origin. (Education Code 48853.5) 

If the liaison, in consultation with the foster youth and the person hoIding the right to 
make educational decisions for the foster youth, agrees that the best interests of the youth 
would be served by hisher transfer to a school other than the school of origin, the 
principal or designee of the new schooI shall immediately enroll the foster youth. The 
foster youth shall be immediately enrolIed even if helshe: (Education Code 48853.5) 

I. Has outstanding fees, fines, textbooks, or other items or monies due to the school 
last attended 

(cf. 5 125.2 - Withholding Grades, Dip1 
-7 

2. Does not have clothi~@%!&~all- 

la or Transcripts) 

i r e d  by the school, such as school uniforms 

(ct  5132 - Dress and Grooming) 

3. Is unable to produce records normally required for enrollment, such as previous 
academic records, proof of residency, and medical records, including, but not limited to, 
immunization records or other documentation 

(cf. 5 1 1 1.1 - District Residency) 
(cf. 5 141.26 - Tuberculosis Testing) 
(cf. 5 141.3 1 - Immunizations) 
(cf 5141.32 - Health Screening for School Entry) 

If the foster youth or a person with the right to make educational decisions for the foster 
youth disagrees with the liaison's enrollment recommendation, he/she may appeal to the 
Superintendent. The Superintendent shall make a determination within 30 calendar days 
of receipt of the appeal. Within 30 calendar days of receipt of the Superintendent's 
decision, the parentlguardian or foster youth may appeal that decision to the Board. The 
Board shall consider the issue at its next regularIy scheduled meeting. The Board's 
decision shall be final. 

(cf. 9320 - Meetings and Notices) 

If any dispute arises regarding the request of a foster youth to remain in the school of 
origin, the youth has the right to remain in the school of origin pending resolution of the 



dispute. (Education Code 4 8 R . q  

Transportation 

Upon request, the district may provide transportation for a foster youth to and fiom 
hisher school of origin when the student is residing within the district and the school of 
origin is within district boundaries. 

(cf. 3 540 - Transportation) 
(cf. 3541 - Transportation Routes and Services) 

Effect of Abse 7l! s on Grades 

The grades of a student in foster care shall not be lowered for any absence fiom school 
that is due to either of the following circumstances: (Education Code 49069.5) 

1, A decision by a court or placement agency to change the student's placement, in 
which case the student's grades shall be calculated as of the date hdshe left school 

2. A verified court appearance or ited court-ordered activity 

(cf 5 12 1 - Grades/Evaluation of Stuae uevement) 

Transfer of Coursework and Credits 

When a foster youth transfers into a district school, the district shall accept and issu~ 
credit for any coursework that the foster youth has satisfactorily completed while 
attending another public school, a juvenile court school, or a nonpublic, nonsectarian 
school or agency and shall not require the foster youth to retake the course. (Education 
Code 5 1225.2) 

If the foster youth did not complete the entire course, hdshe shall be issued partial credit 
for the coursework completed and shall be required to take the portion of the course that 
helshe did not complete at his/her previous school. However, the district may require the 
foster youth to retake the portion of the course completed if, in consultation with the 
holder of educational rights for the foster youth, the district finds that the foster youth is 
reasonably able to complete the requirements in time to graduate fiom high school. 
Whenever partial credit is issued to a foster youth in any particular course, he/she shall be 
enrolled in the same or equivalent course, if applicable, so that hdshe may continue and -- complete the entire course. (Education ~ o d e  ?1225.2)- 

Partial credits shall be awarded on the basis of 0.5 credits for 1 3 pen4 
attended per subject. If the school is on a block schedule, each block schedule ciass 
period attended shall be equal to two regular class periods per subject. Partial credits and 
grades earned by a student shall be included on the student's officiaI transcript within two 
business days of the district's notification of the p g t ' s  transfer, as required under 



Education Code 49069.5. 

In no event shall the district prevent a foster youth from taking or retaking a course ro 
meet the eligibility requirements for admission to the California State University or the 
University of California. (Education Code 5 1225.2) 

Applicability of Graduation Requirements 

To obtain a high school diploma, a fosta youth shall complete all courses required by 
Education Code 51225.3 and fulfill any additional graduation requirements prescribed by 
the Board. 

(cf, 6146.1 - High School Graduation Requirements) 
(cf. 6162.52 - High School Exit Examination) 

However, when a foster youth who has completed his/her second year of high school 
transfers into the district from another school district or transfers between high schools 
within the district, hdshe shall be exempted from all district-adopted coursework and 
other district-established graduation requirements, unless the district makes a finding that 
the student is reasonably able to complete the additional requirements in time to graduate 
from high school by the end of hisher fourth year of high school. Within 30 calendar 
days of the foster youth's transfer, the Superintendent or designee shall notify the fosta 
youth, the person holding the right to make educational decisions for himher, and the 
foster youth's social worker of the availability of the exemption and whether the foster 
youth qualifies for it. If the Superintendent or designee fails to provide this notification, 
the student shall be eligibIe for the exemption once notified, even if the notification 
occurs after the student is no longer a foster youth. (Education Code 51225.1,60851) 

To determine whether a foster youth is in histher third or fourth year of high school, the 
district shall use either the number of credits the foster youth has earned as of the date of 
the transfer or the length of hisher school enrollment, whichever qualifies himher for the 
exemption. (Education Code 5 1225.1) 

The Superintendent or designee shall notify any foster youth who is granted an 
exemption and the person holding the right to make educational decisions for himher 
how any requirements that are waived wiIl affect the foster youth's ability to gain 
admission to a postsecondary educational institution and shall provide information about 
transfer opportunities available through the California Community Colleges. (Education 
Code 51225.1) 

The district shalI not require or request a foster youth to transfer schools in order to 
qualify for an exemption and no request for a transfer solely to qualify for an exemption 
shall be made by a foster youth or any person acting on behalf of a foster youth. 
(Education Code 5 1225.1) 

If a foster youth is exempted from local graduatio: reqi the exemption shall m : I D 



continue to apply after the termination of the court's jurisdiction over the student while 
he/she is still enrolled in school or if helshe transfers to another school or school district. 
(Education Code 5 1225.1) 

Upon making a finding that a foster youth is reasonably able to complete district 
graduation requirements within hislher fifih year of high school, the Superintendent or 
designee shall: (Education Code 5 1225.1) 

1. Inform the foster youth and the person holding the right to make educational 
decisions for himlher of the foster youth's option to remain in school for a fifh year to 
compIete the district's graduation requirements and how that will affect hisher ability to 
gain admission to a postsecondary educational institution 

2. Provide information to the foster youth about transfer opportunities available 
through the CaIifornia Community Colleges 

3. Upon agreement with the foster youth or, if he/she is under 18 years of age, the 
person holding the right to make educational decisions for hiMer,  permit the foster 
youth to stay in school for a fifth year to complete the district's graduation requirements 

Eligibility for ~RltBE[Ihicular Activities 

A foster youth whose residence changes pursuant to a court order or decision of a child 
welfare worker shall be immediately deemed to meet all residency requirements for - - 
participation in interscholastic sports or other extracurricular activities. (Education Code 
48850) 

y- J-- 

. . . _ L  _ -.- L - ., " 
(cf 6145 --Extracuricuiar and ~ocurricular Activities) 
(cf 6145.2 - Athletic Competition) 

Notification and Complaints 

Information regarding the educational rights of foster youth shall be included in the 
annual uniform complaint procedures notification distributed to students, 
parents/guardians, employees, and other interested parties pursuant to 5 CCR 4622. 
(Education Code 48853,48853.5,49069.5, 51225.1 L.-. 5K&5+2) . 

(cf 5145.r ental Notifications) 1 

Any complaint that the district has not complied with requirements regarding the 
education of foster youth may be filed in accordance with the district's procedures in AR 
13 12.3 - Uniform Complaint Procedures. If the district finds merit in a complaint, the 
district shall provide a remedy to the affected student. A complainant not satisfied with 
the district's decision may appeal the decision to the California Department of Education 
(CDE) and shall receive a written decision regarding the appeal within 60 days of CDE's 
receipt of the appeal. 



If the CDE finds merit in an appeal, the district shall provide a remedy to the affected 
student. (Education Code 48853,48853.5,49069.5,5 1225.1,5 1225.2) 

(cf. 13 12.3 - Uniform Complaint Procedures) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: March 16,201 6 Antelope, California 



CSBA Sample 
Board Policy 

Instruction 

EDUCATION OF CNlLDREN OF MILITARY FAMILIES 

opportunities fbr extracurricular and enrichme that are available to all district 
students. 

(cJ 51 25 - Studet?r  record^) &* (cJ 601 1 - Acadetnic Stattrlardc) 
(cj: 6/45 - Erlraorrricrrlor artd Coctrrricul r tvrlies) 
(cf 6145.2 - Athletic Co~nperition) 
(cJ 61 79 - SirpplernrnralIr~.rtr~rction) 

\&O. 

G@ 

t on Educational Opportunity for Military Cliildren is applicable to California s 
. Education Code 49700-49701 establish uniforn~ means of assisting clrildren of mi 

tes, ns defined in the accompanying administrative regulation, by reducing or eliminatin 
rriers to their educational success caused by the frequent moves and deployments of 
entslguardians. Among other things, Education Code 39701 requires that districts be Rexi 
lying certain local rules to such students in order to facilitate their ~nmllaent-  slaw 



EDUCATlON OF CHlLDREN OF MILITARY FAMlLIES (continued) 

Ir~terdisrrict ertdanc~, 
(& 6156.1 - High School Gradt~atio,$ 
(cJ 6146.3 - Recipmcitv ofAcade~ 

V~F. The following optional paragrapt1 r ~ t l s ~ w  I 

ducation's (CDE) Finn1 Rennrt to the Lesislatr.. - on I Interstate CL .... ...,. Educstional 

?he Superintendent or designee shall provide information and/or training B 
administrators, othcr appropriate district staff, and military families regarding the 
provisior - tf the Interstatr "ompact and the educational r'-'-ts of children of military 
familihn 

w > 

ote: The following optional paragraph may be revi to reflect district practice. Each branch of the 
ilitary appoints school liaison officers or comparable positions to serve as the primary point of 
ntact for school-related matters. Their duties itc - - f inding with lncal SCT 

- - 
The Superintendent or designee ~ o l l r b u r a t ~ j i t h  Parent~/guardians! 

school liaison officers from military instalIations, and/or k&s%e+w 1- 

other agencies within state to facilitate the transition of children of military 
families into and out of th 

n 
(cJ: 1020 - Yolrih sent ice.^) 
(& 1.100 - Rela~ions B e e  @her Goverrtnienfal Agerlcies urrd rhe Schoofs} 
(i.. 6EO - Puceni fn*n!enr) 

Y 4n.w 
ote: The Ibllowing paragraph may be revised to reflect district practice. Pursuant to 20 USC 63 t amended by the Every Student Succeeds Act (P.L. 114-95), states and dislricts are required to i s  

annual report card which must include state achievement results for students who h 
rentstguardians who are members of the Armed Forces on active duty or full-time National Gu I 

uty. The CDE llas updnted the California Longitudinal Pupil Achievement Data System to  indicate 
ch studenls. These stutlents wilt be assigned a national identification number tilot wil l fac i l i tm 

- 
The Superintendent or designee shall 'lu& report to the Boarc -. . . on the educational outcomes of children of rnili1a-y families! &dkd+w& 

. Such reports mag bclude, i.wkhg but lot limited to, school attendm 
achievement - - . . -. . test results, promotion and L.-. ~n rates by grade l e v e l s , ~  . . .  . .- 7 - - 3  ond graduation rates. 



EDUCATION OF CHILDREN OF MILITARY FAMILIES (continued) 

Legal Refrence: 
EDUCATION CODE 
32 160.5 Disfric, policy ntler alrd regttlatio~a: reqtire~tte~~rs; m a e n  srtbjen 
351 79 Infe~.racholastic athletics; associario~rs or consortia 
351 81 Stirdenls' responsibilities 
35351 Assignnrenf of . S ~ I I ~ L L I I ~ S  ro partictllar SC/IOO~S 

46600-46611 b~terdisrrict atte~ldurrce ugrret1lenr.v 
48050-48034 Nonresidents 
48200-48208 Per~.o,t.s inclrrded (contprrlsot~~ ehrcarior~ /in19 
48300-483 16 Stirdent a t ~ c n d m ~  
49700-4970-1 Edtrculiorl qf clrilrlrer~ 
j 1225.3 Reqirireniertt.v for gradtratiort 
5 13-10-5 1,746 Ewntptiot~sj?on reclltiren~ents 

66204 Cerrificrrliotz oJhiglr sc /~od tmiversity adnlissiorrv criteria 
UN/TED STATES CODE, TITLE 10 
@I Refit~iti 

IZI I h.irnher.s or1 tenrpuruqr dis 
1209 fia,~.rf!!o inuctive 

rabdetl lisr: retlirrrlo active Jlrly; pronrorion 
UfflTED STATE,'i CODE. 
1400-1 482 I~~dividtruls ~rirl! &bi/irics Ed~tcurion Act 

UNITED ST.4 TES CO 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association. Wcst Sacramcnto, California 9569 I 
All rights rcscrvd. 



Center USDg I 

Board Policy 
Education Of Children Of Military Families 

BP 6173.2 
Instruction 

?The Governing Board recognizes the challenges to the academic success of children of 
.'!military families caused by the frequent moves or deployments of their parentslguardians 

in fblfillment of military sentice. In accordance with law, the district shall provide such 
students with academic resources, services, and opportunities for extracurricular and 
enrichment activities that are available to all district students. 

(cf. 5 125 - Student Records) 
(cf 601 1 - Academic Standards) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 
(cE 6245.2 - Athletic Competition) 
(cf, 6 l ~ , - , ~ u p ~ ~ t r u c t i o i  - =1 

r- r 

In making decisions about children of military families, including decisions regarding 
their enrollment, placement, eligibility for extracurricular activities, or waiver of any 
graduation requirement, the Superintendent or designee shall be flexible to the extent 
permitted by law and district policy. 

(cf. 5 1 17 - Interdistrict Attendance) 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6 146.3 - Reciprocity of Academic Credit) 

The Superintendent or designee shall work with parentslguardians and shall coIlaborate 
with local, state, and other agencies within and outside the state to facilitate the transition 
of children of military families into and out of the district. 

(cf. 1020 - Youth Services) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 5020 - Parent Rights and Responsibilities) 

(cf, 6020 - Parent Involvement) 
r 

The Superintendent or designee shall regularly report to the Board on the educational 
outcomes of children of military families enrolled in district schools, including, but not 
limited to, school attendance, student achievement test results, promotion and retention 
rates by grade levels, participation in extracurricular activities, and graduation rates. 

(cf 0500 - A tability) 



(cf. 5 123 - Promot~on/~cceleration~~etention) 
(cf. 61 62.5 1 - Standardized Testing and Reporting Program) 
(cf 6162.52 - High School Exit Examination) 

Legal Reference: 
EDUCATION CODE 
35160.5 District policy rules and regulations; requirements; matters subject to regulation 
35 179 Interscholastic athletics; associations or consortia 
35 181 Students' responsibilities 
3535 1 Assignment of students to particular schools 
46600-466 1 1 Interdistrict attendance agreements 
48050-48054 Nonresidents 
48200-48208 Persons included (compulsory education law) 
49700-49704 Education of children of military families 
5 1225.3 Requirements for graduation 
5 1240-5 1246 Exemptions from requirements 
5 1250-5 125 1 School-age military dependents 
60850-60859 High school exit examination 
66204 certification of high school courses as meeting university at ~ n s  criteria 
UNITED STATES CODE, TITLE 10 
1209 Transfer to inactive status list instead of separation 
12 1 1 Members on temporary disability retired list: return to active duty; promotion 
UNITED STATES CODE, TITLE 20 
1400-1 482 Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 

-- 

794 Section504 - T-- - m. am - Management Resources. 
CALIFORNIA TASK FORCE REPORT TO THE LEGISLATURE 
Compact on Educational Opportunity for MiIitary Children: Preliminary Final Report, 
March 2009 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Educational Options Office: 
http://www,cde.ca.gov/ls/pflmc 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: February l7,20J.Q AnteIope, California 



CSBA Sample 
Administrative Regulation 

Instruction 

EDUCATION OF CHILDREN OF MILITARY FAMILIES 

Note: The following administrative regulation is optional. Pursuant to Education Code 49701, &-&I&& - districts are required to be flexible in applying their local 
children of military families in order to facilitate their enrollment, placement, advancement, eE ty for I extmcurricular activities, and on-time graduation. 

w / In addition. Education Code 5 1251 authorizer the Governing Board to establish n co& credit transfer 

I policy and to provide early entry transfer, pretranscript evaluation, student 
similar assistance to any school-aged child of n milicary service member who is 

I year of hisher discharge, or when the child's transfer to a new school is a result-of the military 
1 transfer or discharge of hidher porentlguardian. - 
Definitio 

4 so" 
Children of rnilitury fintilies are school-aged cllildrm jqQe household of: (Education Code 
49701) 

1. Members who are in active uniformed service of the 
United States, Guard and Reserve on active 
duty order 

Members or veterans services who are severely injured and 
medically discharged year after their medical discharge or 
retirement 

Members of thg$iformed services who have died while on active duty or as a result 
of injuries s e h e d  on active duty, for one year after their death 

m 

Enrollment 
' Y 

& 
or designee shall facilitate the enrollment of children of military families 
are not placed at a disadvantage due to difficulty in the transfer of their 

school districts and/or variations in entrance or age requirements. 



EDUCATION OF CHILDREN OF MILITARY FAMILIES (continued) 

otc: I juant to Educatior- - .~de 482043, as 
ill be deemed to meet district residency requirements if hislher parent/guardian is transferred o r  i 
ending t~ f stallatil defined in the AR Distric 

kesidency 
51t 

m - 
~~chi ld 'of  a military family shall be-diemed to meet district~sideiE~'requirements i, 

- f .-* - -. hislher parent/guardiin, wl~ile on-active milita$'di(l.'pursuant t o  an-oifcial m~litay 
oidercis TLnnsferied -07 is pendin~tmnsfer-to - - -  \ - -  a military inntallitio; within thers@ti 
The ~uperiotendek - - or designee shall accept electronic subhission of such ams{ud&t,( 
application for enrollment, inciudihg enmllrnt  - in a~rdefific,scbbo~ or prog;amwil- - -  
'":! distriit, andfi- ------- registraiion 'EducaL"- -"- ' : 48204.33, r 

4- 

if the 

When a child of a military family is transferring into the Superintendent or 
designee may enroll the child based on the child's district, pending 
receipt of the cllild's records. Upon designee sllall 
immediately request the student's district. The 
Superintendent or designee shall enrollment to 
obtain all required immunizations. ( ~ d u c a t i o ~ w a e  4970 1) 

- 

s of whether or not nn interdistrict transfer aere 
1- 

- - . . .  Also see  BY^ i 17 - lnterd~strict Attendance. 
Un 

ardian shall not -m 
cnrolIrnent approves tile application for transfer. (Education Code 4 6 6 0 0 , M  48307) 

., ..,.,,, .... ,, ,,, .,, .,,, ,La,,,u, ,,,, ,,,,,L,,LL,,ub,AL ,, 
parentslguardians with a complete set of the student'! 

cannot be released, an unofficial or "hand-carried' 
the Superintendent or designee shall provide : 
within 10 days. (Education Code 49701 - - -  



EDUCATION OF CHILDREN OF MlLITARY FAMILIES (continued) 

Placement 1 

l-&3iz paragraph may be revised to reflect district practice. Pursuant 
duestion Code 5151; the district may provide pretrsnscript evaluations, as described bclaw, 
rdcr to address tllc needs nfchildren nf military Bmilir - - 

vv henever a student's parentlguardian is serving on active duty or has bee11 uisc~larget 
from military service within the last year and the student transfers to a new school a 
the direct result of the military transfer or discharge, the Superintendent or designel 
may, prior to the receipt of official transcript(s) or the arrival of the student, review tB 
student's coursework to date, including any unofficial transcript(s), to determine thl 
appropriate placement of the student in classes. The evaluation shrhl also includ; 
communication with school counselors and teachers at  the former school b 
videoconferencing, umail, and/or telephone calls. (Education Code 51251) 

The Superintendent or designee shall initially of any child of a military 
family in educational courses and enrollment and/or 
assessment in hidher previous school. may, to the extent 
pem~itted by Board policy, waive andor 
application deadlines when making 
families and tlieir eligibility for 
(Education Code 4970 1) 

(cj: 61.1jn2 - zllhlelic 

n 
-\ J 

Note: Pursuant 10 6dbation Code 49701, the district is required to provide a child af a military family who 
s a student with a disability eligible for services under the Individuals with Disabilities 

1400-1482) or Section 504 of the federal Rehabilitation Act (29 USC 794) with 
current individualized education program or Section 504 plan, as appropriate. See 

Education Program and BWAR 6164.6 - ldrntification and Education Under 

P U ?  

&n a child of a military family transferring into the district has been identified as an 
individual with a disability pursuant to 20 USC 1400-1482, the Superintendent or designee 
shall provide comparable services to the student based an hislher current individualized 
education program, In addition, when the child of a military family transferring into the 
district is eligible for services under Section 504 of the federal Rehabilitation Act, the 
Superintendent or designee shrill make reasonable accomlnodations and modifications to 
address the needs of the student subject to the student's existing Section 504 plan. The district 
may authorize subsequent evatuations of the student to ensure appropriate placement. 
(Education Code 49701 ) 



EDUCATION OF CHILDREN OF MILlTARY FAMILIES (continued) 

(cJ 61 59 - Individualized Edttcufioi~ Progrurn) 
(if:  6164.4 - Iderltflcalion m ~ d  Evalzra~ion oflt~divid~~alsfo,. Special Eri~rcarioll) 
( c j  6164.6 - Ident$cation and Editcation U ~ ~ d e r  Seciiatl504) 

ote: The fallowing set D is for use by districts maintaining high schools. Education Code 51225.2, 
mended by A 6  365 (Ch. 739, Statutes of 2017), requires districts to issue credit for cour- 

1 - at anotlier school, as provided belor; C;3 - - 
hen a child of a military family transfers into a district schuol, the district shall accepk 

nd issue fuli credit for any coursework that the student bas satisfactorily complete( 
vhile attending another public schooi, a nonpublic, nonsectarian school or agency, or  r r ljuvcoile court school and shall not require the student to retake the course. (Educstiol 
Co 

- -'* 

%. v 
I or Agency Sen~ices for Si 

I f  the student did not complete the entire course, helshe shall be issued partial credit fa 
the coursework campleted and shall be required to take only the portion of the cours 
that hclshe did not complete at hislher previous school. However, the district ma 
require the student to retake the portion of the course completed if, in consultation wit 
the student's parentlguardian, the district finds that the student is reasonably able t 
complete the requirements in time to graduate from high school. Whenever partia 
credit is issued, the student shall be enrolled in the same or equivalent course, i 
applicabIe, so that helsbe may continue and comntete t h ~  entire course. (Educatio 
Code 51225.2) ,"\" - - 

51225.2 rrquna districts to award purlla1 credits to cllllurrn u~ 
school to school, there is no unifornl system for calcufating 

for how to award partial credit i s  available in 
Model Policy and Practice Recan~mendations 

rcvised to reflect dis-ctissr 

I 
Partial credits shalt be awarded on the basis of 0.5 credits for every seven class period 
attended per subject. If the school is on a block schedule, each block schedule clas 

riod attended shall be equal to two r ~ u l a r  class periads per s&iec 
f 

In no event shall the dis 
a course to meet the 
kiversity or t" - Universit- -f  C-"Sornia. (Education Code 512251) 

(cf: 6143 - Courses of -&J 



EDUCATfON OF CI-IILDWN OF MILITARY FAMILIES (continued) 

tc: The California Department of Education's (CDE) Final Renort to the Lerislaturc on the 
tcrstatc Comnact on Educational Onnortunitv for Militurv Children, avuitablc on its web sitey 

Ictlc " ' ,y be provided to parents/guurdian 
m -- 

a 

A S  
When a student's parent.guardian is an active duty member and is called to duty @>! on 
leave horn, or is immediately returned from deployment to a combat zone of$ combat 
support posting, the Superintendent or designee may grant additional excused ~$$l$hces to the 
student to visit with hisher paredguardian. (Education Code 49701) +% 

b7 

- 
Note: The following section is for use by district- ...-... laining high schoa.,. Edu-........ ,-,, ,.,,,.. 
as amended by AB 365 (Ch. 739, Statutes of 2017), exempts children of  military families from districdl 

tablished graduation requirements, under certain conditions, when they t o years of  high s c h o M l s o  61*,1: High School Graduation Requircmcnts. - -. - - - . - - v m  - . . . - - - . . . -. . - - . . . . 



EDUCATlON OF CHILDREN OF MILITARY FAMILIES (continued) 

To 0 h . a  a high school diploma, a Aid of a m .... ,., ,,...., ,..,.. ,,.,,,.,.l 311 course: 
required by Education Code 51225.3 and fulfill anv additional ~raduation reauirement; 
prescribed by the Governing Board. 

,,awever, n..-n a child of a I.. .,itdry family llUV 1145 ~VIIIYt~LL\I 

high school transfers into the district from another school district o r  transfers 
high schools within the district, helshe shall be exempted from a11 
coursework and other district-established graduation requirements, unless the distri 
makes a finding that the student is reasonably able to complete the addition 
requirements in timc to graduate .from high school by the end of 
high school, Within 30 calendar days of the student's transfer, the Superintendent o 
designee shaIl notify the student and hisfher parent/guardian of the availability of th 
exemption and whether the student qualifies for it. If the Superintendent or  designe 
fails to provide this notification, the student shall be eligible for the exemption onc 
notified, even if the notification occurs after the student no longer meets the definitio 

- - -  ---&pi? - 
odetermine whetber a child of a military family is in hisher third; 
igh school, the district shall use either the number of credits hetshe has earned as o 
he date of the transfer or the length of hislher school enrollment, whichever qualifie E ' niher - - - - - A _ .  A 

? exempti cation Ca 

~ l l e  Superintendent or uesignee shall nvrify any cilau UI a mlltiary ranrrly wno i, 
granted an exemption and hidher parent/guardian how any requirements that arl 
waived will affect the student's ability to gain admission to a postsecondary educations 
institution and shall provide information about transfer opportunities availahll 
through the California Community Colleges. (Education Code 51225.1) 

- 7- 
he district shall not require o r  request a child of a m%ary f a s t 0  transferschool; 

n order to qualify for an  exemption, and no child of a military family or his/hel 
karentlguard~an shall be rec n transfer solel; to qualify for P I  

. (Ei A . ---A- l)B m :ml 

exemption shall continue to apply after the student no longer meets the definition of : 
child of a military family or if hehhc transfers tn e n n f h ~ r  whnnl nr whnnl dictriri 

(Education Code 51225.1') 



EDUCATION OF CHILDREN OF MILITARY FAMlLIES (continued) 

,. ..,, ,,,,rrinlcnde.., ,. ,;sig..,: dctcrmines tl.,. , , ...., ,. , ...,... ,., , ,..... 
reasonably able to complete district graduation requirements within hidher fifth 7 

of high school, helshe shall: (Education Code 51225.1' 
--*e- 

Inform the student and, if under 18 years of age, hisher parent/guardian of the 
option available to the student to remain in school for a fifth year to completE 
-le district's graduation requirements and how that will affect hisher ability t l  - 

ain admission to a postsecandary educational ' tit1 " *- Um-' 

rh,? 
Upon agreement with the student, or  with tne p n r e n t / g u a b n  if the student i 

nder 18 ycars of agc, permit the studcnt to stay in school : a fifth year tr 
b m p ~ e t e  the district's 

Notification and corn= 

Code 51225.1 and 51225.2, ns amended by AB 365 (Ch. 739, Statutes of 2017) 
provide that complaints of noncumpliunce with spccified rcquircmants related to the educationa 
rights o f  children o f  military families may be filed in accordance with the 
procedures specified in 5 CCR 4600-4687. As with other compIaints covered under the unifor 
complaint procedures, n complainant may appcal the district's 
or CDE finds any merit in the complninl, the d 
See BPIAR 1312.3 - Uniform Comnlnint Proccd 

Frnation regarding the educational rights of children of military families, a 
specified in Education Code 51225.1 and 51225.2, shall be included in the annua 
uniform complaint procedures notification distributed to students, parents/guardianc 
employees, and mer interested parties pursuant to 5 ^"" "^" 'Fducatio~ - ' 

y complaint aileging that the district has not complied .,,I requirements regarding 
education of children of rniiitary families, as specified in Education Code 51225.1 or 
25.2, may be filed in accordance with the district's procedures in AR 13123 
iforrn Complaint Procedures. C 

Policy Reference UPDATE Service 
Copyright 201 7 by C~lifarnia School Boards Association, W a l  Sacramento, California 95691 
All rights rcservcd. 



Center USD 
Administrative Regulation 
Education Of Children Of Military Families 

6173.2 
Instruction 

Children of military fa are school-aged children in the household of: (Education 
Code 4970 1) 

1. Members who are in full-time duty status in the active uniformed service of the 
United States, including any member of the National Guard and Reserve on active duty 
order pursuant to 10 USC 1209 or 121 1 

2, Members or veterans of the uniformed services who are severeIy injured and 
medically discharged or retired, for one year after their medical discharge or retirement 

3. Members of the uniformed services who have died while on active duty or as a 
after their death 

I 

G .  
The Supennrendent or designee shall facilitate the enrollment of children of military ' 
families and ensure that they are not placed at a disadvantage due to difficulty in the w 

transfer of their records from previous school districts andfor variations in entrance or age 
requirements. (Education Code 49701) 

m e n  a child of a military family is transferring into the district, the Superintendent or 
pesignee may enroll the child based on the child's placement in the previous district, 
pending receipt of the child's records. Upon enrollment, the Superintendent or designee 

- 'shall immediately request the student's records from the student's previous district. The f1 Superintendent or designee shall allow the student 30 days from the date of enrollment to 
obtain a11 required immunizations. (Education Code 49701) 

(cf 5 1 1 1 - Admission) 
(cf, 5 125 - Student Records) 
tcf. 5 14 1 - Health Care and Emergencies) 

5 141,3 1 - Immunizations) 

When a child of a military family is transferring out of the district, the Superintendent or 
designee shall provide the student's parentslguardians with a complete set of the student's 
records or, if the official student record cannot be released, an unofficial or "hand- 
carried" record. Upon request fiorn the new district, the Superintendent or designee shall 
provide a copy of the student's record to the new district within 10 days. (Education 



Code 49701) 

(cf. 51 17 - Interdistrict Attendance) 

A child of an active military duty parentlguardian shall not be prohibited fiom 
transferring out of the district to any district that has declared itself to be a "school district 
of choice" pursuant to Education Code 48300-483 16, if the other school district approves 
the application for transfer. (Education Code 48301) 

Placement and Attendance 

The Superintendent or designee shall initially honor the placement of any child of a 
military family in educational courses and programs based on the child's enrollment 
andlor assessment in hisher previous school. The Superintendent or designee may, to the 
extent permitted by Board policy, waive course or program prerequisites, preconditions, 
and/or application deadlines when making decisions regarding placement of children of 
military families and their eligbility for extracurricular academic, athletic, and social 
activities. (Education Code 49701) 

(cf. 6 14 1.5 - Advanced Placement) 
(cf. 61 45 - Extracurricular and Cocurricular Activities) 
(cf. 6145.2 - Athletic Competition) 
(cf. 6146,3 - Reciprocity of Academic Credit) 
(cf. 61 72 - Gifted and Talented Student Program) 
(cf. 6 1 74 r -n for Ene I Language Learners) 

-> - 
When a child of a military family transferring into the district has been identified as an 
individual with a disability pursuant to 20 USC 1400-1482, the Superintendent or 
designee shall provide comparable services to the student based on his/her current 
individualized education program. In addition, when the child of a military family 
transferring into the district is eligible for services under Section 504 of the federal 
Rehabilitation Act, the Superintendent or designee shall make reasonable 
accommodations and modifications to address the needs of the student subject to the 
student's existing Section 504 plan. The district may authorize subsequent evaluations of 
the student to ensure appropriate placement. (E 

- 
(cf 6159 - Individualized Education Program) , . rl- :=( 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education Section 504) 

When a student'~entlPardian is an active duty member and is called to duty, is on 
leave from, or is immediately returned from deployment to a combat zone or to combat 
support posting, the Superintendent or designee may grant additional excused absences to 
the student to visit with his/her parenVguardian. (Education Code 49701) 

(cf 5 1 13 - Absences and Excuses) 



Graduation 

The Superintendent or designee shaIl facilitate the on-time graduation of children of 
military families by providing supplementaI instruction to incoming students as necessary 
to enable them to meet the district's graduation requirements. (Education Code 49701) 

The Superintendent or designee may also waive specific district course requirements for 
graduation if similar cowsework has been satisfactorily completed by the student in 
hidher previous school. (Education Code 49701) 

(cf, 6 146.1 - High School Graduation Requirements) 
(cf 6162.52 - High SchooI Exit Examination) 
(cf 6 1 79 - Supplemental Instruction) 

If after considering all alternatives, the Superintendent or designee believes that a student 
who has transferred into the district in grade 12 will not be able to satisfy the district's 
graduation requirements in time to graduate with hislher class, the Superintendent or 
designee shall work with the sending district to have the sending district issue the student 
its diploma, provided the student satisfies that sending district's graduation requirements. 
(Education Code 49701) 

Upon request of a school district to which a former district student has transferred, the 
Superintendent or designee shall issue the district's diploma of graduation to the former 
student, provided the student has satisfactorily completed the district's graduation 
requirements, including the passage of the high school exit examination. fi A 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: October 19,20 16 Antelo e California 

+ L =  



CSBA Sample 
Board Bylaw 

Board Bylaws 

STUDENT BOARD MEMBERS 

Note: The following optional Board bylaw i s  for use by any district maintaining one or more high schools. 
a r s u a n t  to Education Cadc 35160, the Governing Board may, on its own authority, elect to i nc lu r  
me o r  more student members on the Board. In districts that do not have a student Board mcmbc 
l - m - p t i t i e ~ H  k t ' s  high scho~ w m m ~ ~ e a c i e M e  ;$I).l2;-4+e4eveFRi~ 

- P L ' ~ I X ~ O ~ I  llte Board, pursuant ro Educution Code 35012* include at least one 

I l e & = m ~ t t ~ t i t i e R = t ~ * l ~ ~ R - i t ~  -- a . . . '- 

- -Bear-$. See section on "Petition" below for additional information regarding student petitions. 

In order to enhance c 
student body and to 
?each students the i 
iunnnrts the natticinstin ~f high school students in district governance. 

Petition 

te: If petitioned by thc district's high school students pursuant to Education Code 35012, t 
required to includc a t  least one student on the Board and, at its discretiu~ lay include mo 

n one student Board member. Districts that ha..v- M- - - t ~ b l i s h ~ ~  ' ; t~d  ----A --!mb 
ition* lete the followinr 

I 

High school stud 
least one student B 

-i ~=+Educafion Code 3501 2) 

k-fer+e~a&- qualify for Board considfrptioq, the petition . . - - -- 

for student representation shall contain the signatures of 
no less than 500 r e g u l a r l y 4 n o  less than 10 percent of the 
number of regularly enrolled high scl~ool students, whichever is less. (Education Code 
35012) 



STUDENT BOARD MEMBERS (continued) 

Within 60 days of receiving a student petition, or at the next regularly scheduled Board 
m~eting if no meeting is held within those 60 days, the Board shall order the inciusion oft 

s t  student member on the Board. (Education Code 3501 2) 

!Me&m Election of Student Board Member 

Student Board member! nositions shall be filled bv a voJe 8 students 
enrolled in the high school(s) in accordance with procedures prescribed by the Board. 
(Education Code 3 50 12) 

(<I.- OJ 10 - Nor~discrir~~itrarion itr Diseicl Prugranu atld Rcrivirirs) 
(c$ 5 I2 1 - Grade.s/Eila/t~ution of Sittdcj~l Acl~ieves~en!) 

The term of & student Board member8 shall be one year, commencing on July I .  
(Education Code 3501 2) 

ltudent Board member@ shall have the right to attend all Board meetings except closed 
(executive) sessions. (Education Code 35012) 

(cJ 9321 - Closed Scssiorr P~rrpose.~ mtd Agctrdus) 

ute; Education Code 35012, as amended by S U  4bS (Ch. 283, Statutes of ZU17), requires that sl 
lard rne~nbers receive meeting matcriuls and staff briefings ut the same time ns othnw 
cmbers. Any briefings presented to the Board need-to comply with Brown Act rcquircmenl 

I I1 materials presented to Board members, crcqt those related to cl- 
e presented to student Board members at the same timu they are presented to voting 

; oard members. Student Board memberls) shall also bc invited to attend staff briefings 
r be provided with a separate staff briefing within the same timeframe as the briefing 1 " ~ther T ~ r d  rnernt i. (Education Cod -'*"' 

i 1 



STUDENT BOARD MEMBERS (continued) 

-tudent Board memberm shall be recognized at Board meetings a: full rnemtcitJ,- 
shall be seated with other members of the ~ o a r d t  h d a o a ,  e..s~-iidei.. 3 w & i n e i & e ~ h 4  

discussing issues. (Education Code 350 12) 

.,,~,n%s&+ -dudent ,V,, member(c\* 
bhall be allowcd t a s s t  preferential >t=alters except those subject to clc. 
session discussion, rrfirent'inl ~futing means a formal expression g i n i o n  that is 

I I 

recorded in thc --  minutes and cast before the official vote of the Bnart 'referential votes 
' 'shall not affect the final numerical outcome of a vote. (Education Code 350 12) 

Note: Pursuant to Education Code 35012, the Board may adopt a resolution authorizing its student Board 
member(s) to make motions that may be acted upon by the Board, except on matters dealing with employer- 
employee relations pursuant to I ,ern~nent Code 3540-3549.3. The following optional paragraph is for 
use by districts that ; ~ t e t r s t t t d e ~ t - k & & w t f t b e F ! t m t h r  adoptec rn 

b 

t u d e n t  Board member@ may make nmotions that may be acted upon by the Board, 
except on matters dealing with employer-employee relations pursuant to Government Code 
3540-3549.3. (Education Code 3501 2) 

A student Board member shall not be liable for any acts of the Board. (Education Code 
350 12) 

,tudent Board member& shall be entitled to be reimbursed for mileage to the same 
extent as other members or the Board but shall not receive compensation for attendme at 
Board meetings. (Education Code 3501 2) 

(cJ 3350 - Travel Erpenses) 
(cf. 9,750 - Rea~tn~crdio~t ,  R e U r ~ b ~ ~ ~ e n t e ~ t l  urtd Other Bct~eJilsl 



STUDENT BOARD MEMBERS (continued) 

Student Board Mem bcr Development 

Note: The following section is optional. Trainings for student Board tnernbers' deyelep-pee are available 
through C S B A ~  Annual Education conferencp and statewide associations such as the California 
Association of Student Councils and California Association of Student Leaders. 

r l e  Superintendent or designee +-, at district expense, provide 
,.sing opportunities to student Board members; throu 
conferences? such as those offered 
e r  or~anizations, to enhance their knowledge, understanding, and performance of their 
B o ~ d  responsibilities. 

The Superintendent or designee may periodically provide an orientation for student Board 
member candidates to give them an understanding of the responsibilities and expectations of 
Board service. 

Efi lation of Po! 

- C- 

ote: ~ ~ d c a t i o n  cod G&-ei-iq+~ $%!&h4%&4a~- rquire ia  rnajoiity votep ' 
I voting members of the Board in order to eliminate a student Board member ~osition that VI 

tablish;d in response to n student petition. ~ t e ~ i ~ ~ ~ k ~ ~ ~ ~  
d ~ t z e t i n g q % h ~ t e i h m & w b - ~ f f i  I t  i s  reeon~mended thal the district apply the snrn 
8quirement when the position is_ established at thc Board'$ discretion. The followiny paragra~h rn 
! re1 -. xordinl 

vlice established, the studen1 ooara rnrmoer posirlon snarl M continue ro esis 
until the Board, by majority vote of all voting Board members, approves a motion tc 
eliminate the position. Such a motion shall be listed as a public agenda itam fnr a R n ~ ~ ~  

meeting nrinr to the motinn heino vnted unan. (Educntinn Cnde '1501 21 

Legal Refereire: (see rlmt pose) 



STUDENT BOARD IMEMBERS (continued) 

Leguf Refirertc~': 
EDUCATION CODE 
33000.5 Appoirltnrenl of srudet~r 111emht.r to Sfare Board qf Edrtcariorl 
35011 Board tni?mber.s; rlrmrbw; eiecriort and irmi.s; stlrdeat rr~e)t~ber.~ 

G0I'ERNA;fENT C(3DE 
3540-3549.3 Edztcatinrtal Enlpio~vnenr Reluiions Act 

hfanagentertt Resortt-ccs: 
IirEB SITES 
CSBA: Itrtp://i~~n~~v. csba. erg 
Culifontia Associuficl~~ qfS~!rdenr Colnzci1.s: http:,'hvri~u~.rc~~~c. I I E I  

CaIifr~rnicr Ass'~~)ci~i~iorz of S~IILJC~TI L e ~ ~ d e ~ v :  htrp:~~~~~~i~~c~.cusIboard.~~~~~~ 
Nuiional School Bourds Asunciation: http://ri~~~~i.rtsba.nrg 

Policy Reference UPDATE Service 
Copyriglit 2017 by California School Boards Association. Wcst Sacramcnlo. California 95691 
All rights rcritrrvcd. 



Center Unified SD 
Board Bylaw 
Student Board Members 

BB 9150 
Board Bylaws 

The Board believes it is important to seek out and consider students' ideas, viewpoints 
and reactions to the educational program. In order to provide student input and 
involvement, the Board shall include a student Board member, selected in accordance 
with procedures approved by the Board, from each school serving any grades nine 

)ugh twelve. 

The term of student Board members shall be one calendar year, commencing on JuIy 1. 
Student Board members shall have the right to attend all Board meetings except closed 
sessions. (Education Code 35012) 

Student Board members shall be seated with regular Board members and be recognized at 
meetings. They may participate in discussion of all issues except those related to clo& 
sessions. (Education Code 3501 2) - 

G= Student Board members shall not receive compensation for attendance at Board meetings. 
(Education Code 35022) 

1. Intent: 

The Board recognizes that the participation of students in the activities of the 
district's governance may be mutually beneficial to the students and the Board and 
thereby establishes the position of student member of the Board. 

The Board encourages the participation of its student member by proposing that 
the student member provide input, including advisory recommendations, to the Board on 
any items. 

2. Selection: 

One student shall be selected fkom each school senring any grades nine through 
tweIve to serve as a student member to the Board 

3. Purpose: 

The member shall try to represent ideas of the students to the Board in matters of 
concern to the students. 



4, Qualifications: 

a. Students must be upper classmen within the last two years of the grades served 
within the school. 

b. Students shaIl comply with standards set up in the Student Handbook for extra 
curricular eligibility. = 

5. Terms: 
.I 

The student member of the Board shall serve one school year beginning July 1. 

6. Duties: 

a. The student member of the Board has the responsibility to attend the first reguIar 
Board Meeting of each month, except closed sessions. 

b. They will read and become familiar with the agenda provided prior to each 
meeting. 

c. 'I ney will considermesting the movemen -4 or agenda items to be d i s m  
earlier in the meeting in order to facilitate their participation. 

d. To act as a liaison between students, student council and the Board, and to 
uro comments on the direction, climate, mp&&ture of their school. 

I 
e. To establish communications with district students 

f. To provide input on Board items. 

8. The student member does not vote on Board items. 

h. Propose agenda changes 

7. Allowances: 

The student member of the Board may receive out-of-district travel and 
conference aIlowance, when approved in advance by the Board, but shall not receive 
compensation for attendance at Board meetings. 

8. Termination of Office: 

The student member of the Board: 

a, May be released if the student misses three meetings with three unexcused 
absences. 



b. Will no longer hold office upon termination of enrollment, i.e., change of 
residence, mid-year graduation. 

c. May be terminated by a majority vote of the Board upon infiaction of school rules 
andlor district policies. 

d. May be released if site authorization that placed them in to office is removed. 

Legal Reference: 
EDUCATION CODE 
33000.5 Appointment of student members to State Board of Education 
35012 Board members; number, election and terms; pupil members 
GOVERNMENT CODE 
3540-3549.3 Meeting and Negotiating in Public Educational Employment 

Bylaw CENTER UNIFIED SCHOOL DISTRICT 
adopted: October 4, 1993 Antelope, California 
revised: May 2,2007 
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