
CENTER JOINT UNIFIED SCHOOL DISTRICT 
www. centerusd. org 

Local Control Accountabllitv Plan Goals: 
1. CJUSD Students will be challenged and supported to achieve academic success in a 

clean, safe environment through Multi-Tiered Systems of Support (MTSS) 
2. CJUSD students will be College and Career ready through Multi-Tiered Systems of 

Support (MTSS) ActionslServices 
3. CJUSD students and families will be engaged and informed regarding the educational 

process and opportunities through Multi-Tiered Systems of Support (MTSS) 

BOARD OF TRUSTEES REGULAR MEETING 

District Board Room, F 
Wilson C. Riles Middlc 

4747 PFE Road, Roseville, ~ ~ 9 5 7 4 7  

Wednesday, December f3,2017 - 6:00 p.m. 

STATUS 
I. CALL TO ORDER & ROLL CALL - 5:30 p.m. 

II. ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION 
1 Conference with Labor Negotiator, (David Grimes), Re: CSEA & CUTA 

(G. C. 354957.6) 
2. Student ExpulsionslReadmissions (G.C. 954962) 
3. Public Employee DisciplineIDismissallRelease (G.C. 554957) 

Ill. PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED 
SESSION 

IV. CLOSED SESSION - 5:30 p.m. 

V. OPEN SESSION - CALL TO ORDER - 6:00 p.m. 

VI. FLAG SALUTE 

VII. ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION InfolAction 

VIII. ADOPTION OF AGENDA Action 

IX. STUDENT BOARD REPRESENTATIVE REPORTS (3 minutes each) l nfo 
1. Center High School - Marissa Davis 
2. McClellan High School - Chris Sill 

Note: Hyou need a disablltydated rnoditication or accommodahn, including auxiliary aids w services, b padcipafe in the public 
meeting, please contact the Superintendent's C)194ce at (976) 338-6409 at least 48 hours befiwe the scheduled Board meeting. 
[Government Code $54954.21 [Americans wiU~ Disabilities Act of 1990, §202.] 

NOTICE: The agenda packet and supporting materiels, including materials disbibuted less than 72 hours prior to the schedule meeting, 
can be viewed at Center Joint Unified School District, Superintendent's Oflice, located at 8408 Watt Avenue, Antelope, CA. For more 
information please call 916-338-6409. 



ORGANIZATION REPORTS (3 minutes each) 
1. CUTA - Venessa Mason, President 
2. CSEA - Marie Huggins, President 

XI. 
Facilities & Op. 

XII. 

Governance 
Personnel 

J 
Special Ed 
Curr & lnstr 

Facilities 8 Op. 

Business 
J 

xv. 
Governance 

COMMllTEE UPDATES (8 minutes each) 
1 Facilities Update - Craig Deason 

l nfo 

COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON Public 
THE AGENDA Comments 
Anyone may address the Board regarding any item that is within the Board's subject matter Invited 
jurisdiction. However, the Board mav not discuss or take action on any item which is not on 
this agenda except as authorized by Government Code Section 54954.2. A speaker shall be 
limited to 3 minutes (Board Policy 9323).Afl public comments on items listed on this agenda 
will be beard at the time the Board is discussing that item. 

BOARD I SUPERINTENDENT REPORTS (70 minutes) l nfo 

CONSENT AGENDA (5 minutes) Action 
NOTE: The Board will be asked to approve all of the following items by a single vote, unless any 
member of the Board asks that an item be removed from the consent agenda and considered and 
discussed separately. 
1. Approve Adoption of Minutes from November 15, 2017 Regular Meeting 
2. Approve Classified Personnel Transactions 
3. Approve Certificated Personnel Transactions 
4. Ratify Professional Setvice Agreement: Laurie A. Clarcq 
5. Approve Field Trip: CHS Dance Team to Competition at Anderson High School, 

Anderson, CA 
6. Approve Single Plan for Student Achievement - Oak Hill 
7. Approve Single Plan for Student Achievement - McClellan 
8. Approve Single Plan for Student Achievement - Riles 
9. Ratify SCOE Memorandum of Understanding - Agreement # I  138, McGraw Hill's 

Study Sync EWELO Curriculum Professional Development 
10. Approve Notice of Completion - Rua & Son Mechanical, North Country Metal 

Roof System Overlay on CDC Rooms 2 and 3 
11. Approve Notice of Completion - BRCO Constructors, Inc., Campus Painting and 

Fencing Upgrades Project No. 17-03 - Oak Hill Elementary School 
12. Approve Center High School Internom Clock and Bell Replacement Project 

Design Proposal 
13. Approve Payroll Orders: July - November 21 07 
14. Approve Supplemental Agenda (Vendor Warrants): November 2017 

BUSINESS ITEMS 
A. Annual Organizational Meeting for Governing Board Action 

Education Code 3351 3 requires governing boards to conduct an 
annual organizational meeting. At this time, the Boad will: 1) elect 
the Board President; 2) elect a Clerk of the Board; 3) appoint a Board 
Representative to the County School Boards Association; 4) establish 
the time, place and frequency of regular meetings of the Board. 

RECESS: At this time, the President of the Board will recess theregular meeting of the Center Joint 
Unified Board of Trustees to convene the Organizational Meeting of the Board of Directors of the 
CJUSD Financing Corporation. 



usrness B. First Interim Report for Fiscal Year 2017118 Action 
Lisa Coronado, Director of Fiscal Services, will present the 201711 8 First 
Interim Report for approval. This report is based on all known budget 
guidelines set forth by the Fiscal Crisis & Management Assistance Team, 
School Services of California and the adopted State budget. The expenditure 
and revenue activity covers the period of July 1,2017 through October 31,2017. 

Second Reading: Board PolicieslRenulationslExhibits 
BP/AR 0000 - Vision 
E 0420.41 - Charter School Oversight 
BPJAR 1312.3 - Uniform Complaint Procedures 
BP 1340 - Access to District Records 
BP 212 1 - Superintendent's Contract 
BP 2140 - Evaluation of the Superintendent 
BPIAR 355 1 - Food Service Operations/Cafeteria Plan 
AR 3580 - District Records 
AR 41 12.2 - Certification 
BPIAR 41 12.6114212.61143 12.61 - Employment References 
BPIAR 41271422714327 - Temporary Athletic Team Coaches 
BP 43 12.1 - Contracts 
AR 5145.3 - NondiscriminationlWarassment 
BP 6142.93 - Science Instruction 
BP 6145 - Extnrcurricular and CocurricuIar Activities 
Bf lAR 6145.2 - Athletic Competition 
BPIE 6 16 1. f - Selection and Evaiuation of Instructional Malerials 
BPIAR 61 78.1 - Work-Based Learning 
BP 72 12 - Mello-Roos Districts 
BP 7214 - General Obligation Bonds 
BB 9012 - Board Member Electronic Communications 
BB 9 12 1 - President 
BB 9220 - Governing Board Elections 
BB 9230 - Orientation 

Action 

XVI. ADVANCEPLANNING l nfo 
a. Future Meeting Dates: 

i. Regular Meeting: Wednesday, January f7, 2018 @ 6:00 p.m. - District Board 
Room - Room 503, located at Riles Mddle School, 4747 PFE Road, 
Roseville, CA 95747 

b. Suggested Agenda Items: 

XVII. CONTlNUATlON OF CLOSED SESSION (Item IV) Action 

XVIII. ADJOURNMENT Action 

CJUSD Misslon: 
Students will realize their dreams by developing communication skills, 

reasoning, integrity, and motivation through academic excellence, a well- 
rounded education, and being active citizens of our diverse community. 



AGENDA ITEM # mfm 1 

AGENDA REQUEST FOR: 

Dept.lSite: Superintendent's Office Action Item X 

To: Board of Trustees Information Item 

Date: December 1 3,201 7 # Attached Pages 8 
From: Scott A. Loehr, Superintendent 

Principal's Initials: 

SUBJECT: Adoption of Minutes 

The minutes from the following meeting are being presented: 

November 15,201 7 Regular Meeting 

RECOMMENDATION: The CJUSD Board of Trustees approve the presented 
minutes. 

AGENDA ITEM# xlvm 



BOARD OF TRUSTEES REGULAR MEETING 
District Board Room, Room 503 
Wilson C. Riles Middle School 

4747 PFE Road, Roseville, CA 95747 

Wednesday, November 15,2017 

M I N U T E S  

OPEN SESSION - CALL TO ORDER - Trustee Pope called the meeting to order at 530 p.m. 

ROLL CALL - Trustees Present: Mrs. Anderson, Mr. Hunt, Mrs. Kelley, Mrs. Pope, 
Mr. Wilson 

Administrators Present: Scott Loehr, Superintendent 
Craig Deason, Assist. Supt., Operations & Facilities 
Lisa Coronado, Director of Fiscal Services 
David Grimes, Director of PersonnelIStudent Services 
Mike Jordan, Director of C & IISpecial Education 

ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION 
1. Conference with Labor Negotiators, (David Grimes), Re: CSEA & CUTA (G.C. 954957.6) 
2. Student ExpulsionslReadrnissions (G.C. s54962) 

PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED SESSION - None 

CLOSED SESSION - 5:30 p.m. 

OPEN SESSION - CALL TO ORDER - 6:OI p.m. 

FLAG SALUTE - led by Craig Deason 

Trustee Pope noted that this has been a topic in the community and with the recent shooting near 
Corning, California, she wanted to reassure everyone that our Assistant Superintendent, Craig Deason, 
and Riles Middle School Vice Principal, Mr. Borasi, constantly review our Safety Plan. They revise it 
when needed and there are quarterly meetings regarding this topic. The most recent meeting was held 
on November 9". One of the topics was lock down drills and procedures, and to finalize the date and 
time of the district-wide disaster drill. She shared a list of other topics, and noted that Mr. Deason and 
the team are doing an amazing job. It was also noted that if any students or family within the school 
sites have an issue they can contact site administration, or may contact Mr. Deason's office. 

ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION - the Board met in Closed Session 
and no action was taken. During Open Session the Board took the following action: 

2. Student Ex~ulsions/Readmissions (G.C. 654962) 
Student Expulsion 17-1 8.04 - Recommendation approved. 

Motion: Wilson 
Second: Kelley 

Vote: General Consent 
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Student Expulsion 17-1 8.03 - Recommendation approved. 

Motion: Wilson 
Second: Kelley 

Vote: General Consent 

Student Readmission 15-1 6.1 1 - Recommendation approved. 

Motion: Wilson 
Second: Kelley 

Vote: General consent 

ADOPTION OF AGENDA - There was a motion to approve the adoption of the agenda as amended: 
pull Consent Agenda Items # I  & #2 for separate consideration. 

Motion: Wilson 
Second: Kelley 

Ayes: Anderson, Hunt, Kelley, Pope, Wilson 
Noes: None 

STUDENT BOARD REPRESENTATIVE REPORTS 
1. Center High School - Marissa Davis 
- Center High School Football team has made it to playoffs. They won their first round against Dixon 
last week, and their second round is this Friday at Bella Vista versus Casa Roble at 7:00 pm. 
- they are having a canned food drive from November 6th - December 1st. 
- their first play this year is called Ashland Falls; it will be held December Ist, Znd, 8th, and 9th at 7:00 
pm, and tickets are $5.00. 
- they will be having the Dear Santa in December, where they collect money and buy gifts for 3-4 
families that are in need. 
- they will be doing Operation Santa again this year; 25-30 Leadership or Student Council students go 
to Spinelli and Dudley, make crafts with the students, and give gifts. 

2. McClellan High School - Christopher Sill 
- McClellan High School had 3 students graduate on October 27"', and all 3 signed up for college - Attendance Awards are still being given out, and for the end of this trimester they actually had 14 
students with perfect attendance. 
- Seventeen students are on honor roll for last trimester. 
- speakers are coming in from the Navy, Air Force, Marines, and Army to talk to the students. The 
ASVAB test will be given on December 5th. 

ORGANIZATION REPORTS 
1 CUTA - Venessa Mason, President, noted that Spinelli and Dudley had the dairy cow out to their 
sites. Oak Hill has 3 grades in the Project Lead The Way program, which is an extension of the high 
school program. She also mentioned that there are some concerns with the Riles bells and alarms 
working and not working. There have been concerns mentioned from staff over the last couple of 
months and they have not received a resolution. McClellan would like to thank Roger Calhoun, who 
retired in the district last year, for purchasing turkeys for 12 families that the staff has sponsored. The 
staff picked up the other parts for the turkey dinners. 

2. CSEA - Marie Huggins, President, gave a shout out to 7 students at CHS that helped with their 
CSEA dinner in October. The Field Office Director was very impressed with the students and sent her 
an email after the dinner, letting her know how impressed he was. The students were: Megan 
Ramirer, Antonio Reynoso, Marian Quintero, Kennya Carriilo, Andress Beas, Cici Lindkoog, and Jorge 
Gonzalez. It was noted that they were very respectful, and they loved how involved they got. Mrs. 
Huggins then mentioned that she sent out an email to the principals that the CSEA Labor Rep would be 
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ORGANIZATION REPORTS (continued) 
coming to the sites to answer questions for Classified employees regarding the tentative agreement 
that they have reached on salaries. Some Principals have already responded back and she 
appreciates their willingness to let them have a little bit of time at the school sites to clarify this issue. 
They are grateful that they have reached an agreement on wages; it values the commitment and loyalty 
of Classified employees who have dedicated many years to the district; it also honors those who have 
just come on board for the first time. They look forward to a ratification. 

COMMITTEE UPDATES 
Facilities Update - Craig Deason, Assistant Superintendent of Operations & Facilities, shared a chart 
with the Board. He covered the modernization schedule first. On Monday they will be doing site visits 
and going to all of the classrooms with CFW and CPM. The funding that we get for modernization is 
based on classrooms that qualify; they will verify each classroom to make sure that we get the 
maximum dollars that we can get. Another item they have been working on is the Facilities Design 
Standard. It hadn't been updated since 2007. They have been updating that document so that when 
they start doing designs with the architects, they can be very clear on the items that they want (i.e. a 
certain kind of faucet, air conditioner, carpet, etc.). Those things are then laid out, which helps when 
going out to bid with the contractors. Mr. Deason noted that they met with the Facilities Committee 
yesterday. They prioritized the schools, reviewed the budgets, and identified the hardship projects that 
they want to do. At this time there are three priorities: Priority 1- Center High School, North Country, 
and Oak Hill, Priority 2- Dudley and Spinelli, and Priority 3- McClellan. For modernization hardship we 
also need to spend down the bonds that we currently have available to us from our refinancing. They 
came up with priorities for that money, and those would be modernization, the design of the next 
elementary school, complete the Center High School plaza project, the Spinelli hard court replacement, 
the Dudley fencing project, the high school clock and bell system, and if funding is available, fencing at 
Spinelli. 

The Prop 39 update - CCC is now working on the district office, replacing the LED tubes. Next they will 
move to Oak Hill to replace the wireless thermostats, then to Wilson Riles to replace the lighting at that 
site. 

Summer 201 7 Projects Updates - Everything is comptete at Riles Middle School except for the mural 
on the east side of the MP room and lettering near the top of the cafeteria building facing north. This 
should be completed when we return from Thanksgiving Break. Trustee Anderson asked if the lettering 
on the fence will be painted. Mr. Deason noted that that are powder coated. In regards to the plaza 
project, they have a design with the architects underway. Last week they met with the landscape 
architect to see what they are going to do with plants in that area. With the CTE project, they are still 
working with CPM to capture the CTE fundings for 50% of the CTE project they did on the video lab. 

Developments - SMUD still doesn't own the property yet, but we are getting closer every day. 

Water Testing - They have been working on this for a couple of weeks. They have chosen to go 
through CalAm, who is our water district, and have them do it. 

Trustee Anderson asked what we are doing about the new thermostats going in; there are a lot of folks 
complaining no matter what we do. Mr. Deason noted that many are not thermostat based issues. 
Some are old AIC issues that we need to replace. She asked where the thermostats will be controlled. 
Mr. Deason noted that it will be controlled at one location. Staff will be able to control it 2 degrees up 
and 2 degrees down. He noted that there are people that do things to the thermostat to control the 
temperature, then the thermostat breaks. Trustee Pope asked if this was part of our modernization 
projects as well. Mr. Deason noted that there are a total of 6 large units (at 2 sites) that we are 
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COMMllTEE UPDATES (continued) 
changing with Prop 39 money. Trustee Anderson asked about the kitchen equipment. Mr. Deason 
noted that our Food Services Supervisor has been replacing equipment since she got here; she 
replaces equipment when money is available. She is currently replacing the Dudley dishwasher, and 
they are doing a reconfiguration of to give them a little more room. Trustee Kelley asked if we do any 
thing like window tinting to help with temperature control. It was noted that the district does put up 
screens or use other forms of covering the windows to help when needed. Trustee Wilson asked if we 
are going to make sure that when it comes to awarding these things that we have all the people in the 
pool that we can for them to do an RFP. Mr. Deason noted that we had redone our architect pool, and 
went from 5 to 8 recently. Trustee Pope thanked Mr. Deason for the update on the water testing. 

REPORTSIPRESENTATIONS 
1 California School Dashboard I LCAP - Mike Jordan, Director of Curriculum, Instruction and 
Special Education, briefly shared the 2017-2018 LCAP Overview document. He noted the 3 main goals 
listed and that this plan is constantly updated. He noted that the items listed on the next to last page 
are the things we want to achieve, the things that we want to increase and the things we want to 
decrease. Much of that information is then transferred to the Dashboard. Mr. Jordan noted that the 
new Dashboard replaces the old API. He shared that some of the data is in and some is not listed yet. 
After an overview of this Trustee Wilson asked what would happen if a group of people came back 
saying they didn't feel safe at school; would we lose funding, or what would the ramifications be? Mr. 
Jordan noted that a variety of grades and groups take the survey and it has been pretty consistent. He 
also noted that if local indicators are not met there is no penalty. Mr. Loehr noted that the state might 
make have the district spend money a certain way to help take care of the issue. 

COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON THE AGENDA - None 

BOARDISUPERINTENDENT REPORTS 
Mr. Wilson 
- noted that he has been to a couple football games. 
- announced that 3 of the Jr Cougar teams went to the playoffs, and the I I & 12 year old Jr Cougars 
won the championship. 

Mrs. Kelley - had nothing to report 

Mrs. Anderson 
- wished everyone a wonderful Thanksgiving, and to enjoy time with their families. 

Mr. Hunt 
- noted that he concurred with Trustee Anderson. 

Mrs. Pope 
- noted that Laura Kasey, our Nutrition Sewices Supervisor, is retiring and wanted to thank her for her 
assistance that she has given over the years. She congratulated Laura Davis who will be taking Laura 
Kasey's place. - thanked Mrs. Spore, Mrs. Frisch, Mrs. Opfer, and Mr. Ferguson for touring the schools with herself 
and Mr. Loehr. 
- noted that an Oak Hill student went through the SECC and has sent a video to SEVA; the video is on 
our district Facebook page. 
- gave an update in regards to our transportation. There are 4 positions that have not been filled yet, 
but it has been agreed upon that once those are filled a 5th driver will be added to accommodate those 
students from Spinelli and North Country areas to Riles Middle School. 
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Mrs. Pope (continued) - had asked Mr. Loehr to inquire about our GAS6 investment. Mr. Loehr noted that we have made a 
little over $3,000. 
- congratulated the Center High School football team on their win. 
- has been in communication with the parents of 201 7 CHS graduate, Marcela Chappelle. The student 
has been accepted into the nursing program at San Diego State. They wanted to thank all of the 
teachers from elementary through high school. 
- thanked Mrs. Hunt for updating the district history on the district website. 

Mr. Loehr 
- thanked Julie Opfer and Jerald Ferguson for the tours the other day. 
- thanked Mr. Jordan for what he is doing for the district; he has jumped right in. We are glad he is here 
and doing a remarkable job. 
- noted that there is a lot of news coming out about the adoptions of Social Studies textbooks. 
- wished everyone a great Thanksgiving. 

CONSENT AGENDA 
1. This item was pulled for separate consideration. 
2. This item was pulled for separate consideration. 
3. Approved Classified Personnel Transactions 
4. Approved Certificated Personnel Transactions 
5. Approved CSEA Tentative Agreement Regarding Health and Welfare Benefits for 201711 8 and 

2018119 
6. Ratified 201 71201 8 Individual Services Agreements: 

201 711 8-1 24-1 27,201 Placer Learning Center 
201 711 8-1 97-1 98 Bright Start Therapy 
201 711 8-1 99 CTEC (Supported Life Inst.) 
201 711 8-200 Easter Seal Society of CA 
201 711 8-202 Sierra School 

7. Ratified Professional Service Agreement: Ronda Last 
8. Approved CJUSD Designees for the Capital Adult Education Regional Consortium 
9. Ratified Memorandum of Understanding Agreement #7 CJUSD-BPP with Sacramento County 

Office of Education for Implementation of the Mental Health Wellness Education and Training 
8ullying Prevention Program 

10. Ratified Renewal of School Messenger Service with West Interactive Services Corp 
11. Approved Resolution #10/2017-18: Resolution Regarding Concurrent Enrollment 
12. Approved Supplemental Tier 2 Instructional Materials Adoption Grades 1st-6th English 

Language Arts Intervention Program 
13. Approved Field Trip: CHS Media Communications Academy to Southern California 
14. Approved Field Trip: CHS Media Communications Academy to Bay Area 
15. Approved Single Plan for Student Achievement - North Country 
16. Approved Single Plan for Student Achievement - Spinelli 
17. Approved Resolution #812017-18: Projects and Filing of Applications for Funding under the 

State School Facility Programs 
18. Approved Disposal of Surplus Equipment: 

1994 GMC - Box Truck, VIN #1 GDHG31 K3RF531621, Plate #004887 
19. Approved Disposal of Surplus Equipment: 

1995 GMC - Grounds Van, VIN # l  GDKP32K9S3503771, Plate # I  087420 
20. Approved Disposal of Surplus Equipment: 

1986 Chevrolet - S10 Pickup, VIN # I  GCBSI 4ROG8170372, Plate #491425 
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CONSENT AGENDA (continued) 
21. Approved Disposal of Surplus Equipment: 

1989 Chevrolet Sweeper Truck, VIN # I  GCDCI 4K5KZ184246, Plate #I261 723 
22. Approved Amendment #3 - Proposition 39, California Clean Energy Jobs Act - CPM Contract for 

Schedule Rates for Service 
23. Approved Amendment #3 - CPM Contract for Program Management Services for Facility Needs 

Assessment and Implementation Planning Services 
24. Approved Professional Service Agreement: School Facility Solutions, LLC 
25. Approved Contract for Professional Consulting Services with Caldwell Flores Winters 
26. Approved Contract for Professional Financial Advisory Services by and between the Center 

Joint Unified School District and Caldwell Flores Winters, Inc. 
27. Approved Associated Valuation Services Contract 
28. Approved Payroll Orders: July - October 2107 
29. Approved Supplemental Agenda (Vendor Warrants): October 2017 

Motion: Wilson 
Second: Kelley 

Ayes: Anderson, Hunt, Kelley, Pope, Wilson 
Noes: None 

CONSENT AGENDA ITEMS PULLED FOR SEPARATE CONSIDERATION 
1. Approved Adoption of Minutes from October 18,201 7 Regular Meeting 
2. Approved Resolution #9/2017-18: Resolution On Board Compensation For Missed Meeting 

Motion: Wilson 
Second: Hunt 

Ayes: Anderson, Hunt, Pope, Wilson 
Noes: None 
Absent: None 
Abstain: Kelley 

BUSINESS ITEMS 
A. APPROVED - Schedule Annual Orsanizational Meetinn of the Board 
Trustee Anderson asked who would be signing the diplomas or if we could have someone other than 
the Board President sign. It was asked if there could be one or two diplomas signed by a separate 
Board member. Trustee Hunt noted that he didn't think it mattered who signed the diplomas. He didn't 
necessarily need to sign his child's diploma; he is just happy to be on stage when they graduate. 

Motion: Wilson 
Second: Kelley 

Vote: General Consent 

B. TABLED - CSBA Delegate Assembly Nominations 

Motion: Kelley 
Second: Wilson 

Vote: General Consent 
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BUSINESS ITEMS 
C. APPROVED - First Reading: Board PolicieslRenulationslExhibits 

BP/AR 0000 - Vision 
E 0420.41 - Charter School Oversight 
BP/AR 13 12.3 - Uniform Complaint Procedures 
BP 1340 - Access to District Records 
BP 2121 - Superintendent's Contract 
BP 2140 - Evaluation of  the Superintendent 
BPIAR 355 1 - Food Service OperationslCafeteria Plan 
AR 3580 - District Records 
AR 41 12.2 - Certification 
BP/AR 4 1 12.6 1/42 12.6 1 r'43 12.6 1 - Employment References 
BPIAR 4127/4227/4327 - Temporary Athletic Team Coaches 
BP 4312.1 - Contracts 
AR 5 145.3 - Nondiscrimina(ionlNarassment 
BP 6142.93 - Science Instruction 
BP 6145 - Exh-acurricular and Cocurricular Activities 
BP/AR 6145.2 - AthIetic Competition 
BP/E 6161.1 - Selection and Evaluation of Instructional Materials 
BP/AR 6 178.1 - Work-Based Learning 
BP 7212 - Mello-Roos Districts 
BP 7214 - General Obligation Bonds 
BB 9012 - Board Member EIecfronic Communications 
BB 9 12 1 - President 
BB 9220 - Governing Board Elections 
BB 9230 - Orientation 

Trustee Anderson asked for clarification on the policies regarding Employment References. David 
Grimes noted that this authorizes a previous employer to share a little more information. Trustee Kelley 
noted that it is just being updated based on what the new law language is. 

Motion: Kelley 
Second: Hunt 

Vote: General Consent 

ADVANCE PLANNING 
a. Future Meeting Dates: 

i. Regular Meeting: Wednesday, December 13, 2017 @ 6:00 p.m. - District Board Room - 
Room 503, located at Riles Middle School, 4747 PFE Road, Roseville, CA 95747 

b. Suggested Agenda Items: Trustee Pope noted that the property adjacent to Riles MS has been 
named the Rex Fortune Elementary School. She asked that the Board consider naming the 
next school built after Rex Fortune and the school on the property next to Riles MS be named 
after the Gould family. She also asked to consider the naming process for the future sites. 

ADJOURNMENT - 7:04 p.m. 

Motion: Kelley 
Second: Wilson 

Vote: General Consent 
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Respectfully submitted, 

Scott A. Loehr, Superintendent 
Secretary to the Board of Trustees 

Nancy Anderson, Clerk 
Board of Trustees 

Adoption Date 



Center Joint Unified School 
District 

AGENDA REQUEST FOR: 

Dept./Site: Personnel Department Action Item - X 

Date: December 13,2017 Information Item - 

To: Board of Trustees # Attached Pages 1 

From: of Personnel and Student Services 

Subject: Classified Personnel Transactions 

New Hire 

Kelsey Swan, Instructional Specialist PH/Autism 
Cynthia Oseguera, Instructional Specialist PHIAutism 
Evangeline Hinnenkamp, Instructional Assistant 
Myles Robinson, Instructional Specialist PWAutism 
Jasmine Poland, InstructionaI Specialist PWAutism 

Resipnation 

Viktoriya Sudilovskaya, Instructional Specialist PWAutism 

Release from Probation 

Bridgette Gray, Cafeteria Worker 

Retirement 

Debbie Winckler, Personnel Technician 

Recommendation: Approve Classified Personnel Transactions as Submitted 

I \ /  
1-1 1 

- 



Kelsey Swan has been hired as an Instructional Specialist PHIAutism at Spinelli Elementary 
School effective November 1,20 17. 

Cynthia Oseguera has been hired as an Instructional Specialist PWAutism at Wilson Riles 
Middle School effective November 27,201 7. 

Evangeline Hinnekamp has been hired as an Instructional Assistant at North Country 
Elementary School effective November 27,20 17. 

Myles Robinson has been hired as an Instructional Specialist PWAutism at Center High 
School effective November 27,201 7, 

Jasmine Poland has been hired as an Instructional Specialist PWAutism at Nortfi Country 
elementary School effective November 29,2017. 

Viktoriya Sudilovskaya will resign fi-om her Instructional Specialist PHIAutism position at 
North Country effective December 15,201 7. 

Bridgette Gray has been released fiom her probationary position as a Cafeteria Worker at 
Center High SchooI effective November 8,2017. 

Debbie Winckler will retire fkom her position as Personnel Technician effective February 28, 
2018. 



Center Joint Unified School 
District 

AGENDA REQUEST FOR: 

DeptJSite: Personnel Department Action Item - X 

Date: December 13,2017 Information Item 

To: Board of Trustees # Attached Pages 1 

From: of Personnel and Student Services 

Subject: Certificated Personnel Transactions 

New Hires 

Diana Taylor, Oak Hill Elementary School 
TBA, Personnel Department 

Recommendation: Approve Certificated Personnel Transaction as Submitted 



New Hires 

Diana Taylor has been hired as a Special Education Teacher, Oak Hill Elementary School, 
effective December 4,20 17. 

TBA, Family Resources Coordinator, Personnel Department, effective date to be determined. 



Center Joint Unified School District 
Dept./Site: Instructional Services AGENDA REQUEST FOR: 

Date: December 13,2017 Action Item 

To: Board of Trustees Information Item X 

From: Michael Jordan ~105 # Attached Pages 5 
Director of Special Education & Curriclum 

SUBJECT: PROFESSIONAL SERVICE AGREEMENT 

Consultant Name: Laurie A Clarcq 

Company Name (if Applicable) 

Services To Be Rendered: Full day workshop followed by group Skype meeting 
on the Comprehensible Input-Based Teaching Proficiency through Reading 
and Stories for the World Language Department. 

Dates of Service: 10/31/2017 

Payment per Hour: Workshop Rate 

Total Amount of Contract: $1 000.00 

Funding Source: Curriculum 

RECOMMENDATION: CJUSD Board of Trustees Ratify Professional 

Service Agreement with: Laurie A. Clarcq during the 2017/18 fiscal year. 



Center Joint Unified School District 
8408 Watt Avenue 

Antelope, CA 95843 

PROFESSIONAL SERVICES AGREEMENT 
t L  

ent for professional senrices is entered into this a7 day of k, 20 / 7 by and between the Center Joint Unified School District and the 
person(s) or firm described below, hereinafter described as CONTRACTOR. Persons 
performing services under this contract hold themselves out to be independent contractors, not 
employees of the DISTRICT, and hold(s) the DISTRICT harmless from claims under workers' 
compensation laws. CONTRACTOR further declares that helshelit islare in the business of 
providing the described service for any and all personslorganirations desiring such services, 
that such services are not provided exclusively for Center Joint Unified School District. 
CONTRACTOR also holds the DISTRICT harmless from claims arising from loss, damage, or 
injury while performing the stipulated services. 

*Contractor Name: MI& # f l  Jn rr.0 
Address: ,76a DUT\~I?.  I Rh<f?%l /If, Cfl 9 ~ b  7p 

/Phone:  KC 700 994% Taxpayer ID #: - I 

*Payment $ 104 0 per . CONTRACTOR will submit a signed invoice not 
more frequently than monthly, detaili services provided and charges. Payment will be made 
within forty-five days after receipt of invoice or service, whichever is later. 

, 

*Full description of services to be provided. 
Fhll d o j  ~ d r k ~ k ?  <d//&& sl~p meeh 0 A- 

+ drr r e k f i s , d t h  Z h p d  - R 
*arhlX?r.fr-J 

6 w &  &. S+rbS f a r  +k d w  LA+-$ 

Method of Payment and Tax Reporting: (check one) 
Variable Payroll- W-2 Generated (Requires completion of W-4 & 1-9 in Personnel Dept.) 

-~ccounts Payable- 1099 Generated (Requires completion of W-9). 

, 

1 
*Beginning Date of Service: 10 13 / / 17 "Frequency of Service Dates 
*Ending Date of Service: /0hS 1 1 1  

Signature of CONTRACTOR*: 
Signature of District employee 
Date Board of Trustees Approved (if over $500.00): 
Signature of Accounting Supervisor: 
Personnel Approval (if cleared to start): Date: 

; 

I 
Total amount of this contract $ / /1, 0 0  Budget # 

Reason service cannot be provided by a District employee: 



Form W-4 (2017) The except ons don I a ~ ~ l y  to supplemental wages Nonwage Income. f you have a large amount 01 
greater than $1.000.000. nonwrge .ncome, such a!i ~nterest or dnldonds, 
Beslc instructions. ll you aren't exemol complete ~~~~~,~~~~~ ~ ~ ~ ~ ~ $ ~ ~ ~ ~ t ~ ~ ~ $ r ~ , " ~  Purpose. Comp:ele Form W 4 so that your 

emp byer can w~thhola the correct federal rncorne 
Ihe b'lOw The you may owe oddlt~onal tm. If you hove pensfan or worksheets on page 2 lurlher adjust your 

tax Imm your pay Cons:der cornpletmg a new Form w thholdlng allowances oased on nternaed annuity ncome. see Pub. 505 to bnd out II you should 
W.4 each ye& and when your personal or frnancral deducl~ons, certain crec~ls, adjustmenls to ncorne, your wl'hholdlng On W'4 Or W'4P 
sJuallon changes. or lwo eamers/rnult~ple lobs sltuat ons Two earnen or multiple jobs. H you have a 
Exemption from withholding. If you are exempt, Cwnplete aR worksheets Rat apply HOWBYW, you ~ ~ P , " , 9 ~ ~ ~ ~ , 9 ~ ~ ~ C ~ ~ ~ ~ , " r ; ~ ; ~ ~ ~ ~ a , m  complete only llnes 1,2,3,4,  and 7 and stgn the may clam lewer (or zero) allowances. For regular 
form to va.ldate 11 Your exemption Iw 2017 exp:res wages, withholding must be based on allowmces on all jobs ustng worksheets lrOm only one Form 
February 15,2018. See Pub 505, Tax Withhold~ng you Claimed and may not be a llat amount or W-4 Your wllhholdrng usually will be most accurato 
and Estimated Tax. percentage 01 wages. when al~ allowances are c la~md on the Form W 4 

for the htghest payrng lob and zero allowances are 
Note: H another person can clam you as odependent Head of household. Generally, you can clalrn head clarmed on the others. See Pub 505 lor detarls. 
on h ~ s  or hw lax return, you can't dorm exemptron 01 househala II Ing status on your tax return only I 
Imm wdhholding 11 yourtotal fncoma exceeds $1,050 you are unmarnec and pay more than 50% of the Nonresident allen. If you are a nonresident nl~en, see 
and mdudes more than $350 of unearned Income (for costs 01 keeplng up a home for yourself and our Nolrce 1392, Supp!emenlal Form W-4 Instruct~ons lor 
example. ~nterst and drvrdends) dependents) or other gual lying mdiv~duals. gee Nanresldent Allens. before mmpletlng this form. 

Exeepflons. An employee may be able to c'arm Pub. 501, Jxernptlons. Standard Deducl~on, and Check yourwithholding. Akw your Form W-4 lakes 
exempllon trorn w~thholdlng even 11 the employee a '"9 lar lnlorma'lon. elfect, use Pub 505 lo  see how the amount y w  are 
a dependenl, rf the employee: Tax can lake pmJecl* Iar havlng withheld compares to your projected lotal tax 

Is age 65 or older. 
Inlo 

lor 2017 See Pub 5D5, especially 11 your earnings account m f~gurlng your allowable number of 
wtthhold~ng allowances. Credats lor child or dapendrnl exceed 30*000 (Singre) Or 80.000 (Mamed) 

Is bllnd, or care expenses and the child tax credit may be darned Future developments. Informatron about any lulure 
usrn the Personal Allowances Worltsheat below 

Wr11 clam adjustments to Income. tan credlls; or 
develoDments aflectlng form W-4 (such ss 

seesub 505 lor ~nlormallon on converting your olher leg~slat~on enacted aker we release I() w~ l l  be posted 
ltern~zed deduct~ons, on h ~ s  w her tax return. credits ~nto wlthholdrng allowances. at www r r s  gov/w4 

Personal Allowances Worksheet (Keep for your records.) 
A Enter "1" for yourself if no one else can claim you as a dependent . . . . . . . . . . . . . . . . . .  A -  

You're s~ngle and have only one job; or 
You're married, have only one job, and your spouse doesn't work; or B- 
Your wages from a second lob or your spouse's wages (or the total of both) are $1,500 or less. 

C Enter "1" for your spouse. But, you may choose to enter "-0-" i f  you are married and have either a working spouse or more 
than one job. (Entering "-0-" may help you avoid having too little tax w thhe d.) . . . . . . . . . . . . . .  '=- 

D Enter number of dependents (other than your spouse or yourse:f) you will claim on your tax return . . . . . . . .  0 -  
E Enter "1" if you wi.1 file as head of household on your tax return (see conditions under Head of household above) . . E -  
F Enter "1" if you have at least $2,000 of child or dependent care expenses for which you plan to claim a cred~t . . .  F 

(Note: Do not include child support payments. See Pub. 503, Ch~ld and Dependent Care Expenses, for detai's.) 
G Child Tax Credit (including additional child tax credit). See Pub. 972, Ch.ld Tax Credit, for more informatcon. 

If  your total income will be less than 870,000 ($1 00,000 if married), enter "2" for each el gible child; then less "1" if you 
have two to four ellgible children or less "2" if you have f've or more e ig ble ch.ldren. 

If your total income will be between $70,000 and 584,000 ($100,000 and $1 19,000 if rnamed), enter "1" for each eligible child. G 
H Add lines A through G and enter total hem. (Note: This may be different from the number of exemptions you claim on your tax return.) b H 

# you plan to itemize or claim adjustments to income and wan1 to reduce your withholding, sm the Deductions 
and Adiustments Worksheet on page 2. 
If you are single and have more than one job or are married and you and your spouse both work and tha combined 

earnings from all jobs exceed $50,000 (%20,000 i f  married), see the Two-EarnerslMultiple Jobs Worksheet on page 2 
that apply. to ava~d having too l~ttle tax withheld. 

If neither of the above situations applies, stop here and enter the number from line H on line 5 of Form W-4 below. 

..... .................................. Separate hem and give Form W-4 to your employer. Keep the top part for your records. .................... ..--.---- 
w-A I Employee's Withholding Allowance Certificate I OMB NO. 1545.0074 C-- rurm r r I 

Oswmem o,tha T,emvry b Whether you em entitled l o  claim a cerlaln number of allowances or exemption fmm withholding is 
tnramu Revenua S ~ I C O  subject to mvlaw by tha IRS. Your employer may be required b send a copy of thls fonn l o  the IRS. 

1 Your first name and middle ~nrtlal I Last name 1 2 Your social sscurlk number 

Home address (number and street or rural mute) 3 W1.h 0 MmeU Mmed. -tad 

- 
Employee's signature 
(This form is not valid unless you sign it.) b 

8 Employer's name and address (Employ 

503 Dan+< C i d e  
Crty or town, state, and ZIP code 

5 Total number of allowances you are claiming (from line H above or from the applicable worksheet on page 2) 5 
6 Additional amount, i f  any, you want withheld from each paycheck . . . . . . . . . . . . . .  6 
7 1 claim exemption from withholding for 201 7, and I certify that I meat both of the following conditions for exemption. 

Last year I had a right to a refund of all federal income tax withheld because I had no tax liability, and 
This year I expect a refund of all federal income tax withheld because I expect to have no tax liability. 

I I 

For Privacy Act and Papemark Reduction Act Notice, see page 2 Cat. No. 10220Q Form w-4 (201 7) 

Nola: Il mamed, bul legally separated. cf w s e  is a nonradent allen, check the "Stylem box. 

4 It your last name diffen from that shown on your social security card, 
check here. You must call 1-800-772-1213 for a replacement card. F 

- 

0 
$ 0 
$$% - *  '-: 
%$g 

. . . . . . . . . . . . . . .  If you meet both conditions, write "Exempt" here b [ 7 1 
Under penalties of perjury, I declare that I have examined this certificate and, to the best of my knowledue and belief. it is true. correct. and cornolete. 



Y 3 - ~ ~ ~ c q  
oi 2 Buslness narne/drsregardca enllty name, d d Iferent lrom above1 

F O ~  w-9 
(Rw. December 2G14 
Depanrnent o" tthe Trba~cry 
lnlemal Aeven~e Sevlce 

I 1 Name (as shown on your .mome tax return). Name IS requ~red on th-s I ne; do not leave this lrne Blank. 

Request for fax  payet 
Identification Num bet and Certification 

3 Check appropnale box lor lederal tar classlhcalion, check only one ol the lollowtng seven bones: 
mdlvldual/sole proprlelor or C Gwmallan a S CorWrallm a Parlnershlp 0 Trusllcstale 

s~ngle.member LLC 
Ltmlted Ilablrty company. Enter the lax clasoleatmn (C=C corporataon. S=S Corporation. P=partnershrp) b 

Nola. For a single-member LLC rhal IS disregarded, do not check LLC; check the appropriate box n the lrne above for 
the tax class~ftcal~on 01 the s~ngle.member owner. 

Other (see instructions] b 

2. 1 am not subject to backup withhold*g because: (a) l am exempt from backup withholding, or (b) l have not been notlfied by the Irtemal Revenue 
Service (IAS) that I am subject to backup withholding as a result of a failure to reporl all interest or dividends, or (c) the IRS has mtihed me that I am 
no longer subject to backup w~thho ding; and 

Give Form to the 
requester. Do not 
send to the IRS. 

4 Exem~llons (codes apply ony to 
cetlan enttt~es, no1 ~ n d  v~du@s, see 
lnstmctlons on page 3). 
Exempt payee code (I! any) 

lrom 

code kl any) 
~ m . c c a n n ~ m d M h t l n U S I  

Taxpayer ldentifieation Number (TIN) 
Enter your TIN in the appropriate box. The TIN provided must match the name given on I:ne 1 to maid Social sscudhl number 
backup w~thholdmg. For individuals, this s generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or drsregarded entity, see the Part I instructions on page 3. For other 
entities, it 1s your employer identificat~on number {EIN). If you do not have a number, see How to get a 
TIN on page 3. or 

3. 1 am a U.S. c~tizen or other U.S. person (defined below); and 

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for 
guidelines on whose number to enter. 

4. The FATCA code@) entered on this form of any) indicating that I am exempt from FATCA reporting is correct. 

5 Address (number. street, and apt. or SUII~ no 

50 3 ban+& & d e  
6 C~ty, state. and ZIP code 

Employer idenlificatiOn 

- 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you arecunently subject to backup withholding 
because you have failed to report all interest and dividends on your tax retum. For real estate transactions, Item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual ret.rement arrangement (IRA), and 
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on page 3. 

Requesler's name and address :npt~Onal: 

m m  
Under penalties of perjury, I certify that: 

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), aad 

General Instructions 

7 Cbt acccunt number(s) here (o~t~onal) 

Form 1098 home rnorrgage nleresl], 109@&ludent loan interesl). 1090.T 
tlu~tionl . . 

Secl~on references are lo the Intemal Revenue Code unless olhennrse noled. Form 1099.C lcanceled debt1 ~ - .-- - -  --  - --, 
Future davslopmenls. lnlarmat~on about deveCpments atleclrng Form W-9 (such . FO, 1099.~ (acquls,tlon or abandonment 01 secured pmperty) 
a3 leglslalton enacted after we release rt) is at www.irs.govlPw9. 

Use F o n  W-9 only d you are a hr S. person (including a resident afien), to 
Purpose of Form provide your c m c t  TIN. 

An individual or entsty (Form W.9 requtsler) who is requ~red to Ite an tnlomtion ifyou do not mtum Form W-9 lo the requesfer wtth a 7!N. you might be subject 
return with the IRS must obta~n vour correcl lanoaver idenl~lrcat~on number mM to backup wfhholding. See What IS backup w'lhhold~ng? on page 2. 
wh~ch may be your swlal secur~iy number :ssN~, hd~vidual laxpayer~dildket bn By signlng the filled-out lm, you: 
number (TTIN), adoption taxpayer identrfical.an number (ATlN), or employer 
rdenl~feat~on numbr (EIN). lo report on an informatton return the amount paid lo 1. Cerl~ly that the TIN you are g c q  is conen (or you are waalng tor a number 
you, or other amount reportable on an ntormatlon return. Examples ol rnlarmalion be issued)' 
returns include. but are not limited lo. the fol owlna: 2. Celt!fy that you are not sub~ecl ID backu~ wllhhoW-no, or . - 

Form 1099.INT (interest earned or pad) 3. Claim exempllon from backup wlhholding it you are a U.S. exempl payee If 

Farm 1OSg.DIV (dlvldends, lnclud~ng hose lrom stocks or mutuar lunds) applicable, you are also cetllly.ng that as a U S. person. your allocabe share 01 
any partnership income from a U.S. trade or bustness 1s not sublect lo the 

Form 1099.MISC (vanous types ol ~ncorne, pnzes, awards, w gross proceeds) w~thholdmg lax on forergn panners' share of etlect~vey conneeled Income. and 
Form 1099.8 (stock or rnulual lund sales and cerlsn other lransacllons by 4. Cerllly that FAfCA code(s) entered on lhls form (11 any) lndlcallng thal you are 

brokers) exempt Imm the FATCA reportmg. 1% correcl See What is FATCA raporling? on 
Fonn 1099.S (proceeds lmm real estate transaci~ons) page 2 for lurther ~nlormat-on. 

Form 1099.K (merchant card and thrrd perly network Iransacllons? 

Cat. No. 10231X Form W-9 (Rev. 12-2014) 



If A of the above are "NO'', continue.. . 

INDEPENDENT CONTRACTOR OR EMPLOYEE? 
DISTRICT GUIDELINES 

PART II YES NO 
1 8. Must the required service be performed by this individual? I I r 1 

PART I 
1. Has this category of worker already been classified an "empIoyee" by the IRS? 
Refer tu page f for individuals listed in LRS Publication SWR 40 and others identifed 
during the 1.8 compliance sbdies in San Diego County. 
2. Is the individual working as an employee prescribed by the Education Code? 
Education Code sections 451 00-45451/88000-88263 define what constitutes c2assified 
service cnd 44800-45060/87000-87333 define certificated sentice. The IRS 
predisposes an employer/employee relationship when state law mandates such a 
rearionship. 
' 3. Is the individual already an employee of the district in another capacity? 
4, Has the individual performed substantially the same services for the district as 

an employee in the past? 
Is the individual retired, returning to substitute, or train, etc.? 
5. Are there cunently employees of the district doing substantially the same 

services as will be required of this individual? 
6. Does the district have the legal right to control the method of performance by 

this individuaI? 
Consider whether the district has to train this individual or give instruction as to 
when, where, how, and in what order to work Does the district require the individual 
to submit reports orpeflotlll the services at a district site? These factors would 
indicate the district maintains control suflcient for an employer/employee 
relationship. However, it i s a t  nece-that the district m e  this right or have 
the expertise required to do so. I' many cases this would not be practical nor 
advisab!e. 
7. Are the services, as being provided, an integral part of school operations? 
Are the services beingprovided necessa y to the operation of the school, program, 
project, etc.? This indicates the district has an interest in the method ofpel-formance 
and implies the maintenance of legal conh.aZ. 

If the answer to of the above questions is "YES", 

I 
10. Can this relationship be terminated without the consent of parties? 

I STOP ITERE I 
Do not complete the rest of the questions. The individual is the district employee and must be 
paid and reported accordingly. 

YES 

Consider whetheror not the individual may d&ignate someone else to do the work 
without the district's knowledge or approval 
9. Does the district have a continuing relationship with this individual? 
Is this a "one shot deal" or will the district continue to use this individual in the 
future? This could be on an i@equent or irregular baris but a continuous 
relations hi^ mists. 

If the answer to questions 8, 9, or 10 is "YES', there is a good possibility that an employment 
relationship exists. Questions 8 & 9 are indicators of district control that, in conjunction with 
other factors, imply an employment relationship. Go back to PART I and re-evaluate each 
question. If questions 1-7 are still &'No", continue.. . 

4-26-94 

NO 
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If either 11 or 12 are the individual is a district employee 

I STOP IUERE 
and process the' individual though ps)roll 

I 

' PART II - continued 
.1--.-- -1 - . ----- - - ,  

YES SO 
11. Does the individual operate aa Uqendcnt  trade or busir~ess that 1s available 

to the general public? 
- ---T-- I J ,  --rl 

If 1 1 and. 12 are M "YES", continut: 
YES NO 

..1 determising factor in judging indeyadence is rlte ,prtjbrrnrmcc of st~nices to the 
getteralpublic. In evaluuting skis crizarh, school disrrrcts ure catuidered to be 
separate entities. Keep in mind if the district is trliliziilg rhis  incii\dduol's services oon 
ajifirll-time basis, the,indiviJuul is m uvailallc! lo rile general public. NOTE: 
Possession of a business license or incorporutiort does & autumrl.ticnlEy satis& this 
requirement. The determiltatlorl w be nmde on rhe actual relatiorrs& between lhu 

dirmmct and the individual perjbrwzing services. 
7 --- 

12. Does the individual have a b;ubstanhaI investment in histher business, i.e. 
maintains a facility, equipment, dc.? 

?Xis is indicutive of economic risk inherenr in busirtess ailerprises. An iridependent 
contractor mast be able to make rr p~ojir or sustain a loss. 

-1__--- 

! 
! 

, i 
i 
1 
1 

/+i 
i 

If 11 and 12 are WS', 13 through 15 should-also be 'YES" and axe items that should be written 
into the consultant conttact. This individual is ;tn independent contractpr. A 'YES" on questions 
13 through 15 supports thc district's comlusion and substmtiatts a "reasonable basis" for 
treafment as an independent contractor. While there are circumstances where the district znight 
pay contractually provided expenses, these should be kept at a minimum to avoid giving the 
impression of an employment relationsl~ip. 

13. Does the indivi'dual provide dl rnateriaks and support services necessaty for 
the performance of this senice? 

rite district should .not be providing aDte space, clerical. secretarial, or any other 
support for this individual such as materials, xeroxfng, printing, ojJce supplies, ere 
Any necessary assistants would be hired by the inclividmI. 
14. Is t h i s  paid by the job or on a commission? 
15. Does the individual bear the cost of any travel and business expenses incurred 

to perf+brm this service? 
Generally, itheseqpes ofeqenres ore paid by art empioyer, hhwpver, some conrmns 
pmvide for payment of ai@ute, mileage, efc for cmultants. 

J 
V 

1 /I  



Center ' l )nzfed~choo&~istr ict  

AGENDA REQUEST FOR: 

Dept./Site: Center High School 

Date: November 30,201 7 Action Item 

To: CUSD Board of Trustees Information Item 

From: Jerald Ferguson # Attached Pages 

SUBJECT: 

Date: Friday, January 19, 201 8 and Saturday, January 20,201 8 
Location: Anderson High School, Anderson, CA 
Hotel: Best Western, Anderson, CA 
Chaperones: Sherry Edgar and Matt Chamberlain 
Time: 3:00 p.m. January 19th to 7:00 p.m. January 20th 

Sherry Edgar would like to take her Dance team to The "Dance Off' competition on 
January 19'~ and 2oth at Andersons High School. The Competition provides my 
intermediate students an opportunity to compete with local schools and dance studios 
in the Anderson area and share their personal choreography. This field trip 
wiH also allow her dance students to bond and get to know each other better. The field 
trip will include dinner Friday evening at Mary's Pizza Shack, the dance competition, 
lunch at Cheesecakes Restaurant in Redding, CA and a short exploration of the 
Sundial Bridge. There will be about 15 students and two chaperones. They will be 
driving students in a SUV provided by the district. 

x 

RECOMMENDATION: That Sherry Edgar and Matt Chamberlain take students to Anderson 

High School for the Dance off competition on January lgth 2oth. 



AGENDA ITEM # X I J - 6  

Center Z l n i f i e d ~ c h o o C ~ k t ~ c t  
I AGENDA REQUEST FOR: 

[Dpt.1site: Oak Hill Elementary 

Date: 11 11 61201 7 Action Item XX 

CJUSD Board of Trustees Information Item 

From: Patricia Spore 

I # Attached Pages I 

IPrincipal9s Initials: PS- 

SUBJECT: OAK HILL SINGLE PLAN FOR STUDENT ACHIEVEMENT 
DECEMBER 2017 REVISION 

Each school year we are required to update our Single Plan for Student 
Achievement. The current revision includes updated goals to reflect current 
needs of the students at Oak Hill 

RECOMMENDATION: Approval of Oak Hill's SPSA 

N 
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Single Plan for Student Achievement 

Oak Hill Elementary 

Revised November 2017 



The Single Plan for Student Achievement 

School: Oak Hill Elementary 

CDS Code: 34739736107734 

District: Center Joint Unified School District 

Princlpal: Patty Spore 

Revision Date: October 2017 

The Single Plan for Student Achievement (SPSA) is a plan of actions to raise the academic performance of all students. 
California Education Code sections 41507, 41572, and 64001 and the federal Elementary and Secondary Education Act 
(ESEA) require each school to consolidate all school plans for programs funded through the ConApp and ESEA Program 
Improvement into the SPSA. 

For additional information on school programs and how you may become involved locally, please contact the following 
person: 

Contact Person: Patty Spore 

Position: Principal 

Phone Number: (916) 338-6460 

Address: 3909 North Loop Blvd. 
Antelope, CA, 95843 

E-mail Address: pspore@centerusd.org 

The District Governing Board approved this revision of the SPSA an November IS, 2017. 

The Slngle Plan for Student Achievement 
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School Vision and Mission 

Oak Hill ElementaMs Vision and Mission Statements 
Oak Hill Elementary strives to be a community of life-long learners where the support of parent, community, staff, and peers will 
provide a safe, friendly, caring environment where each person will flourish, take risks, be secure and grow in knowledge, 
confidence, love, and respect. 

At Oak Hill we believe 
that all people can learn and grow 

* that all people learn and teach best in a positive, supportive, and trusting environment 
* that all people have potential and unique talents and styles to contribute 

In this environment, we envision that we and our students will: 
be responsible, empowered, self motivated, productive learners and decision-makers 

* value and respect ourselves and others 
cooperate and communicate as a member of a team and assume appropriate leadership roles 

* cultivate a balance of academic, social, physical, and emotional growth 
play an active role in the technological world 

* demonstrate global awareness 

At Oak Hill, we are a community who believe that education is the key to success in preparing for the future. 

School Profile 

Oak Hill Elementary School is one of four elementary schools in Center Joint Unified School District. We are located in the center of 
Antelope, a dynamic community of economic and social diversity. Oak Hill Elementary opened in 1994 and serves students In grades 
transitional kindergarten through six following a traditional calendar. At the beginning of the 2017-2018 school year, 784 students 
were enrolled, including 9.85% in special education, 22.5% quallfying for English Language Learner support, and 59.6% qualifying for 
free or reduced price lunch. 

To create an environment that promotes powerful learning we provide standards-based curriculum, presented in a variety of 
learning modalities, designed to develop critical thinking skills. We also develop an appreciation and respect for cultural diversity 
through our Second Step Violence Prevention Program in grades K-2, Stop and Think in grade 3, A Touch of Understanding in grade 
4, Steps to Respect in grade 5, Too Good for Violence in grade 6, and Healthy Play at all grade levels. 

Students who attend Oak Hill Elementary reach or exceed the grade level standards through the Wonders Language Arts program, 
My Math mathematics in grades TK-5, and CPM mathematics in grade 6. 

We believe that parents and community play an integral part in the success of our students. Therefore, we encourage the 
participation of parents, community members, and business partners. 

To our students and their families we pledge to provide an enriching education to include: 
Alternative programs operating before and after school 

* An academic support network for studentsm success 
* Staff development to ensure the most qualified teachers 
* Communication with families about upcoming events 

Frequent assessment of student performance to ensure success 
A research-based, explicit reading and math program designed to meet the needs of all learners 

* A safe and orderly environment for all students and staff 
* Peer mediation training 
* An environment where everyone helps one another 
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Comprehensive Needs Assessment Components 

Data Analyst 
Please refer to the School and Student Performance Data section where an analysis is provided. 

Suwevs 
This section provides a description of surveys (i.e., Student, Parent, Teacher) used during the school-year, and a summary of results 
from the survey(s). 

Each year, students, parents, and teachers are asked to take a Safety Survey. Every other year students also take the California 
Healthy Kids Survey. In the spring of 2017, students in the 5th and 6th grade participated in the ED School Climate Surveys. In 
2017, parents answered 10 questions about school safety and student belonging. On a 5 point scale, parents scored on average 4.4 
points per question. On each question, one parent scored the school low. Thirty staff members took the Staff School Safety Survey. 
The major concern from the 10 questions for the staff is that the school is well protected from potential crime and vandalism. The 
staff scored it low, indicating that they felt the school was not well protected. 

Classroom Observations 
This section provides a description of types and frequency of classroom observations conducted during the school-year and a 
summary of findings. 

The principal conducts informal classroom observations twice a week, visiting all classrooms at least once each month. Formal 
observations are conducted once every three years for teachers who have been in the district for more than 3 years. For new 
teaches, fotmal observations are conducted once every year. New teachers are also supported by BTSA support providers. The 
veteran teachers observe the new teachers at least 4 times a year during the two years that the new teacher is in the BTSA program. 
Formal and informal conferences are held with the teachers to discuss strengths and challenges throughout the year. 

Analysis of Current instructional Pronram 
The following statements are derived from the Elementary and Secondary Education Act (ESEA) of 1965 and Essential Program 
Components (EPCs). In conjunction with the needs assessments, these categories may be used to discuss and develop critical 
findings that characterize current instructional practice for numerically significant subgroups as well as individual students who are: 

Not meeting performance goals 
Meeting performance goals 
Exceeding performance goals 

Discussion of each of these statements should result in succinct and focused findings based on verifiable facts. Avoid vague or 
general descriptions. Each successive school plan should examine the status of these findings and note progress made. Special 
consideration should be given to any practices, policies, or procedures found to be noncompliant through ongoing monitoring of 
categorical programs. 

Standards. Assessment. and Accountability 

1. Use of state and local assessments to modify instruction and improve student achievement (ESEA) 

At Oak Hill Elementary, we use a variety of assessments to determine a student's needs. At the beginning of the year, all 
students are given the district created Universal Screeners to provide baseline information for English Language Arts and 
Mathematics. These screeners are used again at midyear and toward the end of the year to identify areas of need for students 
as well as monitor growth. Other assessments are used at a variety of grade levels. They include the following: The San Diego 
Quick (SDQ), Basic Phonics Skills Test (BPST), Advanced Phonics Skllls Test (APST), fluency assessments, Wonders Writing 
assessments, Wonders unit assessments, chapter tests in reading an math, pre- and post-tests in the My Math program, 
Accelerated Reader tests, and the CAASPP. 

2. Use of data to monitor student progress on curriculum-embedded assessments and modify instruction (EPC) 

The staff at Oak Hill Elementary uses data from the Wonders and My Math assessments to determine student progress and 
determine needed modifications. In addition, low-performing students are given SMART Goals that are monitored closely and 
their instruction is modified as needed. If a low-performing student is still struggling, their instruction may be further modified 
through the Student Study Team process. 
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Staffing and Professional Development 

3. Status of meeting requirements for highly qualified staff (ESEA) 

All Oak Hill Elementary certificated staff members have met the requirements for highly qualified staff. 

4. Sufficiency of credentialed teachers and teacher professional development (e.g., access to instructional materials training on 
SBE-adopted instructional materials) (EPC) 

The District offer in-service training in McGraw Hill Wonders Program, McGraw Hill My Math Program, 

5. Alignment of staff development to content standards, assessed student performance, and professional needs (ESEA) 

Once a month, the District conducts staff development through Sacramento OfFice of Education on the McGraw Hill Wonders 
Reading Program. This staff development covers a variety of topics including: Content standards, use of assessment tools, and 
training on embedded tools that are found in the program. Teachers also have the opportunity throughout the year to attend 
off-site conferences to learn new techniques to ensure all students reach te grade level standards, and to enhance their 
classroom environment. (EX: The Inclusion Conference offered by SCOE) 

6. Ongoing instructional assistance and support for teachers (e.g., use of content experts and instructional coaches) (EPC) 

The District Academic Coach implements ongoing professional development activities in the areas of student achievement, 
instructional practices and technology. The Academic Coach works closely with newly hired teachers. They also do regular 
classroom observations and assist tenured teachers as needed. Teachers new to the profession participate in the Beginning 
Teacher Support and Assessment (BTSA) program. 

7. Teacher collaboration by grade level (kindergarten through grade eight [K-8)) and department (grades nine through twelve) 
(EPC) 

Mondays are early out days that provide district-wide and site based collaboration time to focus on student achievement. 
Certificated staff analyze their class' performance for each of the content standards in English language Arts and Mathematics. 
Groups share instruction strategies to address the content standards In which students showed the least success. 

Teachinn and Learning 

8. Alignment of curriculum, instruction, and materials to content and performance standards (ESEA) 

Oak Hill Elementary students are provided with state adopted curriculum which is aligned with the Common Core content 
standards. Teachers reference content standards in their lesson plans and the standards being addressed are posted each day in 
the classroom. Each teacher is observed at least twice monthly. 

9. Adherence to recommended instructional minutes for readindlanguage arts and mathematics (K-8) (EPC) 

150 minutes per day are allotted towards the English Language Arts program and 60 minutes pr day are allotted towards the 
math curriculum. 

10. Lesson pacing schedule (K-8) and master schedule flexibility for sufficient numbers of intervention courses (EPC) 

Oak Hill Elementary has instituted an English Language Arts rotation. During this time, English learners receive instruction from 
the English Language Learners teacher and aides through the English Learner portion of the Wonders program. Non-English 
learners receive English language Arts instruction according to their greatest need. The Wonders program portion designed for 
differentiation is used to address the needs of students that may include: blending practice, fluency building, comprehension, 
grammar and writing. 
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11. Availability of standards-based instructional materials appropriate to all student groups (ESEA) 

State adopted standards-based instructional materials are available for all Oak Hill students. English learners are provided with 
additional instruction using the English Language Learner portion of the Wonders program. 

12. Use of SBE-adopted and standards-aligned instructional materials, including intervention materials, and for high school 
students, access to standards-aligned core courses (EPC) 

State adopted standards-based instructional materials are available for all Oak Hill students. McGraw Hill Wonders program is 
used for English Language Arts and McGraw Hill My Math is used for mathematic. English learners are provided with additional 
instruction using the English Language Learner portion of the Wonders program. All state-adopted curriculum includes 
intervention materials and suggestions for modifications in lessons for English learners and students not meeting standards as 
well as for high-achieving students who need to be challenged. The intervention teachers use the state-adopted materials 
(Wonders and My Math). MobyMax, which is a standards-based computer assisted instruction, 1s also used in the inte~ention 
classes. Finally, the intervention students have access to the Read Naturally program that practices reading fluency and 
comprehension. 

Oooortunitv and Eaual Educational Access 

13. Services provided by the regular program that enable underperforming students to meet standards (ESEA) 

State adopted standards-based instructional materials are available for all Oak Hill students. McGraw Hill Wonders program is 
used for English Language Arts and McGraw Hill My Math is used for mathematic. All state-adopted curriculum includes 
intervention materials and suggestions for modifications in lessons for English learners and students not meeting standards as 
well as for high-achieving students who need to be chaflenged. 

Oak Hill Elementary has instituted an English Language Arts rotation. Durlng this time, English learners receive instruction from 
the English Language Learners teacher and aides through the English learner portion of the Wonders program. Non-English 
learners receive English Language Arts instruction according to their greatest need. The Wonders program portion designed for 
differentiation is used to address the needs of students that may include: blending practice, fluency building, comprehension, 
grammar and writing. 

MobyMax, which is a standards-based computer assisted fnstruction, is also being used. 

14. Research-based educational practices to raise student achievement 

Twice monthly walk-throughs are conducted. Teachers are observed and written feedback is left. Adrnlnistrators are looking for 
best practices such as checking for understanding, circulating the room and using district adopted curriculum as prescribed. 
Early out Collaboration days are used to analyze student work in order to drive instruction and make modifications. All 
curriculum and materials used at Oak Hill Elementary are standards-based and research-based. This includes the state-adopted 
McGraw Hill Wonders and My Math programs, Accelerated Reader, MobyMaw and Read Naturally. 
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Parental Involvement 

15. Resources available from family, school, district, and community to assist under-achieving students (ESEA) 

To assist under-achieving students we hold Student Success Team meetings to address students with academic, social, and/or 
emotional needs which impede their learning 

Oak Hill has a full time ELD teacher that ensures the needs of our English Learners are being addressed. We have translators to 
bridge the language barrier between our non-English speaking parents and the school. 

ELL students have a homework club available to them twice a week for one hour to assist ELL students in meeting grade level 
standards. 

The District Healthy Start/Family Resource Center offers outreach services for our students and their families. 

The District Mental Health Team is available to assist with students who have behavioral excesses. 

Student attendance is emphasized by the teaching staff, office staff, and administration by communtcation with families when 
their child is absent. 

Student health issues are addressed by our district nursing department. 

United WayIAARP volunteers work with under-achieving students twice a week. 

A school breakfast and lunch program is available for qualifying students. 

16. involvement of parents, community representatives, classroom teachers, other school personnel, and students in secondary 
schools, in the planning, implementation, and evaluation of ConApp programs (5 California Code of Regulations 3932) 

Oak Hill Elementary has a School Site Council that meets once a month Stakeholders are invited to participate in program 
planning and evaluation as part of the School Site Council via phone calls, emails, and auto-dialer messages. 

We have a school site English Language Advisory Committee (ELAC) which twice a year to discuss the issues that arise for our 
non-English speaking parents and student and to get information about the Single Plan for Student Achievement. There is also a 
district English Language Advisory Committee (DELAC) that meets twice a year. 

Oak Hill has a very active PTA that involves parents in many aspects of school, including field trips and volunteering in classes. 

Funding 

17. Services provided by categorical funds that enable underperforming students to meet standards (ESEA) 

Oak Hill provides an intenrention program for under-achieving students. These student come to school for additional time 
outside of the school day to develop the skills needed to meet the grade level standards. This program is staffed by credentialed 
teachers. Many of the teachers also offer a homework program to give students additional help on specific class work. 

English learners have the opportunity to attend an after school homework club two days per week. There is a credentialed 
teacher advisor with 6 high school student tutors. 

Students at Oak Hlll have access to chrome books approximately 50% of the school year with two classes sharing a class set of 
chrome books. 

The Slngle Plan for Student Achievement 



18. Fiscal support (EPC) 

The budget is aligned with the goals outlined in the Single School Plan for Student Achievement, which is monitored by the 
School Site Council and ELAC Committee. 

Description of Barriers and Related School Goals 

Students must be at school, on time and ready to learn every day. In addition, students need to remain at school the entire day. 
Everyday, the families of absent children are called. Parents are informed of excessive absences, truancies, and tardies via letters, 
calls and conferences. Even with these strategies our attendance occasionally drops below the goal of 97%. 

Every effort is made to ensure that students are not being pulled out of core instruction. Scheduling students pullout time with the 
teacher, support staff (ELD, Speech, RSP, and counseling) is definitely a challenge. Teachers and staff are very flexible but 
acknowledge this is a barrier towards student learning. 

Identifying at-risk students quickly is always a challenge at the beginning of the year. The administration, the RSP staff, and the 
teachers work together to administer the Universal kreeners the flrst few weeks of school. Data is analyzed and goals are made. 
Although necessary, on-going assessments become time-consuming and may impact instruction. 
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School and Student Performance Data 

English Language Arts/Ltteracy 

ents Testei 

Overall Partktpation for All Students 

Grade level 

Grade 3 

Grade 4 

Grade 5 

Grade 6 

All Grades 

K Standard 
Txl-z 

- 
# of Students Enrofle u 1~ c...-I res % of Enrolled Students Tested 

125 

96 

14-15 

117 

14-15 

98.3 

99.2 

97.9 

96.9 

98.1 

The "% of Enrolled Students Tested" showing In this table is not the same as "Participation Rate" for federal acco 

127 

465 

130 

126 

Reading 
Demonstrating understanding of literary and non-fictional texts - 
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15-16 

110 

ntability purposes. 

15-16 

96.4 

98.5 

96.8 

96.9 --- 
97.2 

98 

464 

Grade Level 

Grade 3 

Grade 4 

Grade 5 

Grade 6 

All Grades 

WrRIng 

16-17 

97 

96.7 

99.2 

98.3 

97.8 

120 

123 

- 
1 6-17 

121 

465 

96 Above Stan At  or Near Standard % Below 

Producing dear and 

101 115 106 98 115 106 

124 128 

94 122 

14-15 

19 

24 

17 

11 

18 

Grade Level 

Grade 3 

Grade 4 

Grade 5 

Grade 6 

All Grades 

purposeful wrlting 

98 

123 

456 

116 

122 

% Above Standard %At or Near Standard 

95 

451 

15-16 

14-25 

17 

23 

32 

22 

23 

14-15 

50 

51 

45 

55 

51 

% Betaw Standard 

124 

94 

15-16 

53 --------- 
49 

43 

47 

48 

22 

13 

25 

16 

19 

14-35 

33 

26 

23 

23 

26 

119 

455 

15-16 

23 

20 

26 

28 

24 

IS-16 

47 

51 

50 

46 

49 

128 

122 

15.31 

26.72 

19.67 

19.33 

20.44 

16-17 

22.45 

24.14 

31.15 

23.28 

25.44 

16-17 

51.02 

46.55 

49.18 

43.10 

47.35 

15-16 

30 

29 

24 

26 

27 

116 

122 

123 

456 

47 

54 

52 

54 

52 

16-1 15 

16-17 

26.53 

29.31 

19.67 

33.62 

27.21 

53.06 

48.28 

59.84 

50.42 

52.97 

- 
15- Cl7 

95 

451 

34 

22 

31 

35 

30 

25 

38 

31 

37 

33 

119 

455 

31.63 

25.00 

20.49 

30.25 

26.59 



listening 
Demonstrating effective communication skills 

Conelustons based on this data: 

Research/lnquiry 
Investlgatlng, analyzing, and presenting Information 

In the 2016-2017 school year, 47.96% of third grade students met or exceeded the overall EtA achievement compared to 48% in 
2015-2016. This is a decrease of 0.04%. 
In the 2016-2017 school year, 46.55% of fourth grade students met or exceeded the overall €LA achievement compared to 37% 
in 2015-2016. This is a gain of 9.55%. 
In the 2016-2017 school year, 51.64% of fifth grade students met or exceeded the overall EL4 achievement compared to 49% in 
2015-2016. This is a gain of 2.64%. 
In the 2016-2017 school year, 43.69% of sixth grade students met or exceeded the overall ELA achievement compared to 48% in 
2015-2016. This is a decrease of 4.31%. 

%Above Standard 

Grade Level 

Grade 3 

Grade 4 

Grade 5 

Grade 6 

Ali Grades 

2. The goal set for the 2016-2017 School year was at least 51  percent of students would have met or exceeded the standards in 
Math for grades 3-6. This goal was met or exceeded in grade five. 

3. In the 2016-2017 school year, 36.12% of third grade students met or exceeded the overall €LA achievement which is less than 
the State average of 46.83% 
In the 2016-2017 school year, 46.42% of fourth grade students met or exceeded the overall EL4 achievement which is greater 
than the State average of 40.45% 
In the 2016-2017 school year, 33.33% of fifth grade students met or exceeded the overall EL, achievement which is less than the 
State average of 33.83% 
In the 2016-2017 school year, 54.17% of sixth grade students met or exceeded the overall EL4 achievement which is greater 
than the State average of 36.48% 
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16-17 

16.33 

20.69 

18.03 

10.08 

16.26 

% A t  or Near Standard 
Grade Level 

14-15 15-16 

Grade 3 16 14 

Grade 4 6 

14-15 

67 

70 

70 

76 

71 

%Below Standard 

Grade 5 

Grade 6 

All Grades 

% Above Standard 

14-15 

23 

25 

28 

14 

22 

15-16 

74 

75 

70 --------- 
75 

73 

16-17 

14.29 

18.97 

20.49 

15.97 

17.58 

14-15 

17 

17 

14 

14 

16 

16 

11 

14 

% At or Near Standard 

16-17 

69.39 -------- 
60.34 

61.48 

73.95 

66.15 

15-16 

12 

19 

16 

11 

15 

15 

15 

12 

15-16 

26 

12 

24 

25 

21 

14-15 

48 

57 

61 

69 

59 

% Below Standard 

16-17 

27.55 

29.31 

24.59 

18.49 

24.84 

14-15 

30 

18 

12 

17 

19 

15-16 

43 

56 

61 

55 

54 

16-17 

48.98 

36.21 

50.00 

57.14 

48.13 

1 

30 

32 

15 

20 

24 

16-17 

23.47 

34.48 

25.41 

24.37 

27.03 



School and Student Performance Data 

CAASPP Results (All Students1 

Mathematics 

n for All Sh 

7 
udents 

*The "% of Enrolled Students Testedu showing in this table Is not the same as "Participation Rate" for federal accountability purposes. 

Grade 5 2477.1 2482.7 2474.4 6 12 15.57 17 16 9.84 35 30 30.33 41 41 44.26 

Grade 6 2498.7 2506.2 2513.7 11 2 13.33 19 23 21.67 34 45 35.00 36 29 30.00 ----------------- 

# of Students Enrolled ~ts with Sea ~f Enrolled Studentslested 
Grade wvel 

Grade 3 

Grade 4 

Grade 5 

Grade 6 

All Grades 
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- 
Concepts & Procedures 

Applying mathematical concepts and procedures 

16-17 

98 

98.3 

99.2 

98.4 

98.5 

14-is 

117 

125 

96 

127 

465 

Grade Level 

Grade 3 

Grade 4 

Grade 5 

Grade 6 

14-15 

115 

124 

95 

122 

456 

15-16 

110 

130 

126 

98 

464 

U-16 

96.4 

98.5 

96.8 

96.9 

97.2 

16-17 

102 ------- 
120 

123 

122 

467 

15-16 

106 

128 

122 

95 

45 1 

16-17 

100 

118 

122 

120 

460 

%Above Standard 

14-15 

98.3 ----- 
99.2 

99.0 

96.1 

98.1 

16-17 

100 

16-17 

26.00 

22.03 

18.85 

16.67 

20.65 

% At or Near Standard 

14-15 

15 

19 

16 

14 

All Grades 16 

% Below Standard 

IS-16 

25 

14 

15 

6 

15 

14-lS 

115 

1445 

47 

37 

56 

48 

47 

1617 

35.00 

38.14 

22.13 

45.83 

35.22 

14-15 

38 

44 

28 

38 

38 

15-16 

106 

118 128 

1 6  

46 

34 

32 

42 --------- 
38 

122 

120 

460 

15-16 

29 

52 

53 

52 

47 

16-17 

39.00 

39.83 

59.02 

37.50 

44.13 

94 

122 

455 

122 

95 

451 



Problem Solvlng & ModellndData Analysls 
Using appropriate tools and strategies to solve real world and mattrematleal problems 

Conclusions based on this data: 

Communlcatlng Reasoning 
Demonstrating abillty to support mathematical conclusions 

1. In the 2016-2017 school year, 51% of third grade students met or exceeded the overall Math achievement compared to 45% in 
2015-2016. This is a gain of 6%. 
In the 2016-2017 school year, 38.98% of fourth grade students met or exceeded the overall Math achievement compared to 
28% in 2015-2016. This is a gain of 10.98%. 
In the 2016-2017 school year, 25.41% of fifth grade students met or exceeded the overall Math achievement compared to 28% 
in 2015-2016. This is a decrease of 2.59%. 
In the 2016-2017 school year, 35% of sixth grade students met or exceeded the overall Math achievement compared to 25% in 
2015-2016. This is a gain of 10%. 

Grade Level 

Grade 3 

2. The goal set for the 2016-2017 School year was at least 38 percent of students would have met or exceeded the standards in 
Math for grades 3-6. This ~ o a l  was met in grades three and four. 

%Below Standard 

Grade Level 

Grade 3 

3. In the 2016-2017 school year, 51% of third grade students met or exceeded the overall Math achievement which is greater than 
the State average of 43.9%. 
In the 2016-2017 school year, 38.98% of fourth grade students met or exceeded the overall Math achievement which is less than 
the State average of 45.06%. 
In the 2016-2017 school year, 25.41% of fifth grade students met or exceeded the overall Math achievement which is less than 
the State average of 46.54%. 
In the 2016-2017 school year, 35% of sixth grade students met or exceeded the overall Math achievement which is less than the 
State average of 47.03%. 
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%Above Standard 

1117 

34.00 

28.81 

43.44 - 
43.33 

14-15 

31 

28 

45 

39 

%Above Standard % At w Near Standard 

lQ-15 

16 

%At or Near Standard 

15-16 

26 

41 

44 

32 

All Grades 

14-13 

13 

% Below Standard 

14-l!i 

55 

15 52 13 

Grade 4 

Grade 5 

Grade 6 

Grade 4 

Grade 5 

Grade 6 

All Grades 

16-17 

44.00 

50.85 

43.44 

42.50 

17.17 

15-16 

25 

14 

14 

7 

48 

14-15 

53 

56 

48 

52 

16 

7 

10 

- 
16-17 

31.00 

33.90 

45.90 

35.83 

36.96 

15-16 

15 

15-16 

64 

42 

40 

66 

52 

14-15 

32 ------ 
35 

37 

28 

33 

37.61 

16-17 

22.00 

20.34 

13.11 

14.17 

15-16 

48 --------- 
45 

42 

61 

45.22 35 

16-17 

18.00 

1617 

51.00 

44.92 

44.26 

45.83 

46.30 

15-16 

21 

47 

43 

24 

35 

18 48 

37 

10 

10 

13 

17 

9 

13 

9.84 

18.33 

16.74 

53 

62 

55 



School and Student Performance Data 

CELDT (Annual Assessment) Results 

Conclusions based on this data: 

1. Our English Learners scores are consistent with years past. 

2. There was an influx of new comers in 2016-2017, which increased those scoring In the Beginning range. 

6 

Total 
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30 

19 

14 

15 

22 

12 

40 

45 

43 

40 

44 

40 

20 ---------------- 
33 

43 

34 

33 

36 3 10 6 

10 

1 1 6 



School and Student Performance Data 

CELDT (All Assessment) Results 

Conclusions based on this data: 

1. 

6 

Total 

CELDT All C 
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27 --- 
15 

11 36 33 

11 

27 

38 

33 

30 5 
---------. 

18 

9 

6 

22 

11 



Planned Improvements in Student Performance 

School Goal #l 

The School Site Council has analyzed the academic performance of all student groups and has considered the effectiveness of key elements of the instructional program for 
students failing to meet student performance targets. As a result, it has adopted the following school goals, related actions, and expenditures to raise the academic performance 
of students not yet meeting state standards: 

-- 

m Language 
- 

SU&IEtX English !Arts - 
LEA(LCAP GOAL: - 
Center JUSD Students wlll be challenged and supported to achieve academic success in a clean safe environment. 

SCHOOL GOAL #1: 

English Language Arts: For the 2017-18 school year, we will increase the percentage of students who score "standard met" or "standard exceeded" by 4% over the 2016-17 
percentage as measured on the California Assessment of Student Performance and Progress (CAASPP). 

Data Used to  Form this Goal: 

ElA CAASPP data from 2016-2017, CELDT results from 2016-2017 

Findings from the Analysis of this Data: 

School-wide achievement in English Language Arts on the CAASPP was approximately 48% of students scoring at or above "met" standards. Our English Learner subgroup was 
approximately 39% of students scoring at or above "met" standards. 

How the School will Evaluate dre Progress of this Goat: 

Daily, weekly, monthly and at the end of each trimester students will be monitored and evaluated for progress towards grade level standards. 
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A d o m  to be Taken 
to Reach This Goal 

Identify at-risk students and target 
their literacy needs. 

Specific Tasks: 
Using universal screeners, assess at- 
risk students t o  determine literacy 
needs 

Analyze formative and summative 
assessment data for at-risk students 

Analyze CAASPP data t o  determine 
at-risk students 

Analyze Illuminate data 

Identify specific literacy needs 

Person(s) 
~ e q n m ~ ~ e  

Classroom Teacher, 
Collaborative 
Teacher Groups 

nmennc 

August 2017-May 
2018 

- Propxed Expendk~s)  
- r i~ fk# l  I r ~ p e  Amount 

hsess students N~~~ Specified None Specified 
to  determine literacy 
needs 

Analyze formative and None Specified None Specified 
summative assessment 
data for at-risk students 

Identify specific literacy None Specified None Specified 
needs 



The Single Plan for Student Achievement 

Pem(s ]  
Resp~lsiMe 

Classroom Teacher, 
Collaborative 
Teacher f rouPs~ 
Before/After School 
Intervention 
Teachers 

Actions to be Taken 
to Reach This Goal 

Plan and implement the literacy 
intervention plan for at-risk students 

Specific Tasks: 
Select appropriate literacy 
intervention strategies/ materials for 
at-risk students using the newly 
adopted Wonders curriculum 

Train staff in Foundational Skills 
needed for interventions 

Implement literacy interventions to 
meet at-risk student's needs on a 
daily, weekly, monthly basis 

Provide scaffolds in the classroom to 
support student needs 

Moby Max 

Accelerated Reader Program 

Wonders technology component 

Wonderworks 

Prqnned kpendftur4~) 
Tlrnenne 

August 2017-May 
2018 

Description TVpe ( ~und in r%um I Amount 

Select appropriate 4000-4999: Books General Fund 1000 
literacy intervention And Supplies 
strategies and materials 
for &-risk students 
Intervention Teachers 1000-1999: District Funded 16,875 

Certificated 
Personnel Salaries 

Salary taxes 3000-3999: Employee District Funded 2978 
Benefits 

Implement literacy None Specified None Specified 
interventions to meet 
at-risk students' needs 
on a daily, weekly, 
monthly basis 
Moby Max 5000-5999: Services Lottery: Instructional 5180 

And Other Operating Materials 
Expenditures 

Wonderworks 4000-4999: Books District Funded 10,750 
And Supplies 

Accelerated Reader 5 000-5999: Services Lottery: Instructional 4500 
And Other Operating Materials 
Expenditures 
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Actions :en Person(s) 
ResponslMe 

District Curriculum 
Coordinator, 
Chisroom Teacher, 
Collaborative 

Groups 

to Reacn rnrs cjoal 

Conduct ongoing evaluations based 
on student outcomes 

Specific Tasks: 
Monitor and evaluate student 
progress on a daily, weekly, monthly 
basis using formative and summative 
assessments 

Adjust/re-evaluate student SMART 
goals according to their needs and 
address those needs in workshop 
using small group/ane-on-one 
interventions 

The EL Teacher and the classroom 
teacher re-teach/pre-teach 
concepts/vocabulary 

The ELTeacher and uses the 
Wonders ELD curriculum 

Collaborative teacher groups give 
input/suggestions and develop a plan 
for intervention 

- d- 
us-, .pw.. I m~~ 

Teachers will administer None Specified None Specified 
Interim Brief Writes to 
students during the first 
trimester of school. 

Substitutes so 1000-1999: District Funded 2240 
Classroom Teachers can Certificated 
hand score Brief Writes Personnel Salaries 

Substitute Taxes 3000-3999: Employee District Funded 395 
Benefits 

Teachers will create None Specified None Specified 
SMART goals to address 
students' needs 

August 2017-May 
2018 
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Adons to be Taken 
to Reach Thb Goal 

Provide Professional Development 
for teachers in 3rd-6th grades in the 
use of the CAASPP Interim 
Assessment Program 

Conduct ongoing staff development 

Specific Tasks: 
MTSS Leadership training and focus 
on "School wide systems to promote 
academic success for all students, 
and offer additional support for all 
students not meeting success (FIA 
3.1)" 

Teacher collaboration and peer 
observations 

Training in SST and SMART goals 

Train staff in Foundational Skills 
needed for interventions 

n ~ l t ~  

August 2017-May 
2018 

p m n ( s )  
Responsible 

District Curriculum 
Coordinator, 
Classroom Teachers 

- Pmposed Expendttwe(s) 

I T ~ p e  1 FundingSwrce 1 Amount 

Subeitutes for peer 1000-1999: General Fund 4900 
Observations Certificated 

Personnel Salaries 

Taxes for Substitutes 3000-3999: Employee General Fund 863 
Benats 



Planned Improvements in Student Performance 

School Goal #2 

The School Site Council has analyzed the academic performance of all student groups and has considered the effectiveness of key elements of the instructional program for 
students failing to meet student performance targets. As a result, it has adopted the following school goals, related actions, and expenditures to raise the academic performance 
of students not yet meeting state standards: 

e Arts SUSJEI 

L W L C  

Center JUSD Students will be challenged and supported to achieve academic success in a clean safe environment. 

SCHOOL GOAL #t: 

During the 2017-2018 school year, we will continue with the United Way/AARP Scaling Reading Success Grant, This Grant will bring retired volunteers into the classroom to 
work with small groups of students who are at-risk in reading literacy. This is a 3 year grant. This is our second year. The extent of the assistance will be determined on the 
number of volunteers that are available. 

Data Used to Form thk Goaf: 

District Universal kreeners, STAR Accelerated Reader Initial Reading Inventory, Fluency Scores, EM CAASPP data from 2016-2017, CELDT results from summer/fall2016 and 
the availability of the grant. 

Findings fmn the A n a m  of this Data: 

School-wide achievement in English Language Arts on the CAASPP was approximately 48% of students scored at or above "met" standards. Our English Learner subgroup was 
approximately 39% of students who scored at or above "met" standards. Approximately 29% of first grade students scored at partial undemanding (in the red zone) on the 
sight word identification portion of the district Universal Screenen. 47% of second graders who took the Oral Reading Fluency portion of the district Universal kreeners were 
reading 25 wpm or less. In the fall second grade students should be reading 51 wpm. 

- . . . . . .. 
How the School wfil Evaluate the Progress of this Goal: 

Daily, weekly, monthly and at the end of each trimester student will be monitored and evaluated for progress towards grade level standards. 
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Actions to be Taken 
to Reach This Goal 

Arrange with United Way for the 
AARP volunteers to  work in 1st-3rd 
grade classes. 

Specific Tasks: 
Meet with United Way/AARP Scaling 
Reading Success Coordinator. 

Provide appropriate space for 
volunteers to  work with students. 

Choose grade levels/teachers to 
participate based on number of 
volunteers. 

Identify at-risk students for 
participation in  the United Way/AARP 
Scaling Reading Success grant. 

Specific Tasks: 
Administer district Universal 
kreeners. 

Identify at-risk students for 
participation in the United WayIAARP 
Scaling Reading Success grant. 

Person(s) 
RespondMe 

Principal# United 
Way coordinator 

Classroom Teachers 
Collaborative 
Teachers Groups 

August 2017- 
September 2017 

August 2017-May 
2018 

PWj0-d mpmdkds) 
M P a n  I TVpe Amwnt 

Participate in recruiting None Specified None Specified 
retired volunteers to be 
trained by United Way 

United Way will train None Specified None Specified 
volunteers 

Teachprs will assess None Specified None Specified 
student needs to  
identify at-risk students 



Planned Improvements in Student Performance 

School Goal #3 

The School Site Council has analyzed the academic performance of all student groups and has considered the effectiveness of key elements of the instructional program for 
students failing to meet student performance targets. As a result, it has adopted the following school goals, related actions, and expenditures to raise the academic performance 
of students not yet meeting state standards: 

- .  
SUWE4 

LEA/L-P GOAL 

Center JUSD students will be challenged and supported to achieve academic success in a clean safe environment. 
. .. . 

SCHOOL GOAL #3: 

Mathematics: For the 2017-18 school year, we will increase the percentage of students who score "standard met" or "standard exceeded by 3% over the 2016-17 percentage 
as measured on the California Assessment of Student Performance and Progress (CAASPP). 

Data Used to Form thk Goal: 
Math CAASPP data from 2016-2017 
McGraw Hill Math Assessments for grades 3-5 
CPM Math Assessments for grade 6 
Math Fact Fluency 

Findings fmm the Anafysts of thb Data: 

School-wide achievement in Math approximately 35% of students were at or above "met" standards. Our English learner subgroup was approximately 39% of students were at 
or above "met" standards. 

. .. . . . . 

How the School wiH Evakate the! Progress of this Goaf: 

Daily, weekly, monthly and at the end of each trimester students will be monitored and evaluated for progress towards grade level standards. 
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Actions to be Taken 
to Reach This Goal 

Identify at-risk students and target 
their areas of weakness in math 

Specific Tasks: 
Give the district Universal Screener 

Timeline 

August 2017-May 
2018 

w n ( s )  
Responsible 

Classroom Teachers 
Collaborative 
Teachers 

Proposed E)cpendfhrre(s) 

fJ=rmOn 1 Tvpe ) FundlngS Amwnt 

Assess at-risk students N~~~ Specified None Specified 
to determine areas of 
weakness in math 

Analyze formative and None Specified None Specified 
summative assessment 
data for at-risk students 

Identify specific math None Specified None Specified 
needs 
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Actions to be Taken 
to Reach This Gbal 

Plan and implement the math 
intervention plan for at-risk students 

Timeline 

August2°17-Ma~ 
2018 

Persofls) 
Responsible 

Classroom Teachers 
Collaborative 
Teachers 

ptoposed Expe&ure(s] - 
Wmn I T~pe I FundingSwrce Amwm 

Select appropriate math 4000-4999: Books Generar Fund 1000 
intervention strategies And Supplies 
and materials for at-risk 
students 

Train staff as needed for None Specified None Specified 
interventions including 
MobyMax 

Intervention teachers 3000-3999: Employee District Funded 11248 
Benefits 

Moby Max 5000-5999: Services District Funded 
And Other Operating 
Expenditures 

Implement math None Specified None Specified 
interventions to meet 
at-risk students' needs 
on a daily, weekly, 
monthly basis 



Planned Improvements in Student Performance 

The School Site Council has analyzed the academic performance of all student groups and has considered the effectiveness of key elements of the instructional program for 
students failing to meet student performance targets. As a result, it has adopted the following school goals, related actions, and expenditures to raise the academic performance 
of students not yet meeting state standards: 

SUBJECT: N6n Academic, 

LEA/LCAP GOAL: 

Center JUSD students will be engaged in their educational process and opportunities. - 
SCHOOL GOAL #4: 

By May of 2018, survey data will show a 5% increase in the number of students feeling safe and connected at school. We will also reduce our days of suspension by 5%. 

Data Used to Form thk Goah 
2015-2016 California Healthy Kids Survey 
2016-2017 Oak Hill Safe School Survey for staff, students, and parents 
2016-2017 Suspension rates 

. . 
FIndlngs from the Analysis of this Data: 
Results of the 2015-2016 CHKS states that 68% of 5th grade students feel safe at school, and 70% feel connected at school. 
The results of the Oak Hill Safe School Survey reported similar data 
In 2016-2017,40 students had at least day of suspension. Of those 40, eight (8) students had 10 or more days of suspensions. There were a total of 177 days of suspension. 

How the k h w l  wtll Evaluate the Ptagtess ofthis Goal: 

Data from the California Healthy Kids Survey will be used to evaluate the progress of this goal. This survey is given once every other year. Students will be given the survey 
during the 2017-2018 school year. The Oak Hill Safe School Survey is given yearly. 
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The Slngle Plan for Student Achievement 

Actlans t o  be Taken 
to Reach Thb Gaal 

Classroom teachers will identify 
safety concerns 

n d i ~  

August 2017-May 
2018 

Person(s) 
Resp~lsIble 

Classroom Teachers 
Collaborative 
Teachers Groups 

Proposed Expe&bre(E) 
WP*~ 1 TVpe I FundlngSource 1 Amount 

Classroom teachers will None Specified None Specified 
hold class meetings to 
identify safety concerns 

Classroom teachers will None Specified None Specified 
share their findings with 
their collaborative 
teacher groups and 
brainstorm a plan for 
improvement 

Classroom teachen will None Specified None Specified 
share the information 
with the Site 
Administrator, changes 
will be implemented 



: t o  be Tak 
ch This to 

ten 
MI 
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After school clubs will be offered to 
address student connectedness 

1 pttrposed ~per#lhre(sl 

I 
- 

t@Sp5flslbl 
- -  - r rYP@ 1 Fundingsource 

August 2017-May All Staff A Garden Club will be None Specified 
2018 

None Specified 
offered to students 
grades 1-6 on a bi- 
weekly basis 

A Spirit Squad will be 1000-1999: General Fund 1071.41 
offered to students in Certificated 
grades 4-6 on a weekly Personnel Salaries 
basis 

A computer Tech Club 1000-1999: General Fund 1071.41 
will be offered to Certificated 
student in grades 4-6 on Personnel Salaries 
a weekly basis 

Photography Club will None Specified None Specified 
be offered to students 
in grades 4-6 on a 
weekly basis 

Student Council will be 1000-1999: General Fund 1071.41 
offered to students in Certificated 
grades 2-6 on a monthly Personnel Salaries 
basis 

GATE Club will be 1000-1999: General Fund 1530 
offered to GATE Certificated 
students in grades 4-6 Personnel Salaries 
on a weekly basis 

Chess Club will be 3000-3999: Employee General Fund 1071.41 
offered to students in Benefits 
grades 4-6 on a weekly 
basis. 

Yearbook Club will be 3000-3999: Employee General Fund 1071.41 
offered to student in Benefits 
grades 4-6 on a bi- 
weekly basis. 

Stipend taxes 3000-3999: Employee General Fund 942.84 
Benefits 
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Act3ms to  be Taken 
to Reach Thk Goal 

Green Beret Program 

School Garden 

On site counseling and support are 
available within the school day. 

Person(s) 
Responsible 

Site Administrator 

Classroom teachers 

School Counselor 
(O.Z0 and 
Aide (0.375 flE) 

Tlmellne 

August 2017-Ma~ 
2018 

August 2017-May 
2018 

August 2017-May 
2018 

- bposed ~ p e d W 4 s )  
-I lpuun 1 T ~ p e  Amount 

All students in the 5th None Specified Mone Specified 
grade will be given a 1 
day training at the 
beginning of the year in 
solving conflicts for the 
peer mediation program 

f eachen in grades 5 and None Specified None Specified 
6 will select students to 
serve as peer mediators. 

Selected students will None Specified None Specified 
have rotating duties in 
order to assist students 
when they are having a 
conflict. 

classes will use the None Specified Donations 1000 
garden for science as 
well as participate in a 
recycling program 

school counselor 1000-1999: District Funded 21,041 
provides individual crisis Certificated 
support as well as small Personnel Salaries 
group counseling 

Child Aide will work with 2000-2999: Classified District Funded 9,606 
children in the Otter Pals Personnel Salaries 
and Toolbox programs 

Counselor and Child 3000-3999: Employee District Funded 13,879 
Aide taxes and health Benefits 

, benefits 



Planned Improvements in Student Performance 

School Goal #5 

The School Site Council has analyzed the academic performance of all student groups and has considered the effectiveness of key elements of the instructional program for 
students failing to meet student performance targets. As a result, it has adopted the following school goals, related actions, and expenditures to raise the academic performance 
of students not yet meeting state standards: 

.. .. . . . . .. . . 

SUBSECT: Nan-Ac - 
EA/LCAP GOAL: 

Center JUSD families will be engaged and informed regarding their student's educational experience. 

SCHOOL GOAL #5: 

By May 2018, data will show a 2% increase in the number of families attending school events/activities. 

Data Used to Form tbf Goat 

2015-2016 California Healthy Kids Survey 
2015-2016 California School Climate Staff Survey 
2016-2017 Oak Hill Safe School survey for staff, students, and parents 

Findlng from the Analysis of tftk Dab: 

Survey data, 70% of students feel connected at school 
Survey data, 92% of staff feel parents are encouraged to participate in activities, actual participation is less than 80% 
Low attendance at school events/activities reported through sign-in sheets 

.. . 
How the School wflf Evaluate the Progress of this Goat! 

Sign-in sheets for events/activities 
2017-2018 California Healthy Kids Survey 
2017-2018 California School Climate Staff Survey 
2017-2018 Oak Hill Safe School Survey for staff, students, and parents 
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Actions - - 
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t to be Taken 
co neach This Goal 

Staff will reach out t o  families to  
invite them to  school 
events/activities 

1 

August 2015-May 
2016 

Persan(s) 
Responsible 

Classroom 
Teachers, Site 
Administrator 

- Proposed Expenditure+) - iptton 1 TVpe Funding Source Amount 

Classroom teachers will None Specified None Specified 
invite families to  
eventslactivities via 
email, phone, face-to- 
face, or newsletters 

Site Administrator will None Specified None Specified 
use the phone 
messaging system to  
send out invitations for 
school events/activities 



Summary of Expenditures in this Plan 

Total Allocations and Expenditures bv Fundina Source 

Total Allocations by Funding 

 ding Soul Allocation [ Balance ( A l l ~ w r ~ v r l r ~ l r p r r ~ u ~ ~ u r ~ )  

Total Exp by Fundln 

- .- 

: Source 
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eiditures ~g Source 

~nding Source Total Expenditu~ 

District Funded 

Donations 

General Fund 

Lottery: Instructional Materials 

89,012.00 

1,000.00 

15,592.89 

9,680.00 



Summary of Expenditures in this Plan 

Total Expenditures bv O b i e a T y ~ e  

The Single Plan for Student Achievement 

Object Type 

1000-1999: Certificated Personnel Salaries 

2000-2999: Classified Personnel Salaries 

3000-3999: Employee Benefits 

4000-4999: Books And Supplies 

5000-5999: Services And Other Operating Expenditures 

None Specified 

Total Expenditures 

49,800.23 

9,606.00 

32,448.66 

12,750.00 

9,680.00 

1,000.00 



Summary of Expenditures in this Plan 

Total Expenditures bv Obiect Tvpe and Fundinn Source 

The Slngle Plan for Student Achfevement 

Object Type Fundlng Source Total Expenditures 

1000-1999: Certificated Personnel Salaries District Funded 

2000-2999: Classified Personnel Salaries District Funded 9,606.00 

3000-3999: Employee Benefits 

4000-4999: Books And Supplies 

None Specified 

1000-1999: Certificated Personnel Salaries 

3000-3999: Employee Benefits 

4000-4999: Books And Supplies 

5000-5999: Services And Other Operating 

District Funded 

District Funded 

Donations 

General Fund 

General Fund 

General Fund 

Lottery: Instructional Materials 

28,500.00 

10,750.00 

1,000.00 

9,644.23 

3,948.66 

2,000.00 

9,680.00 



Summary of Expenditures in this Plan 

Total Expenditures by Goal 

The Single Plan for Student Achievement 

Goal Number 

Goal 1 

Goal 3 

Goal 4 

Total Expenditures 

49,681.00 

12,248.00 

53,355.89 



School Site Council Membership 

California Education Code describes the required composition of the School Site Council (SSC). The SSC shall be composed of the 
principal and representatives of: teachers selected by teachers at the school; other school personnel selected by other school 
personnel at the school; parents of pupils attending the school selected by such parents; and, in secondary schools, pupils selected 
by pupils attending the school. The current make-up of the SSC is as follows: 

At  elementary schools, the school site council must be constituted to ensure parity between (a) the principal, classroom teachers, 
and other school personnel, and (b) parents of students attending the school or other community members. Classroom teachers 
must comprise a majority of persons represented under section (a). At secondary schools there must be, In addition, equal numbers 
of parents or other community members selected by parents, and students. Members must be selected by their peer group. 

The Slngle Plan for Student Achlevernent 

Name of Members 

Patricia Spore 

Julie Miranda X 

Angie Spore X 

Pedro Martinezmoles X 
p- 

Sherri Green X 

Numbers of members of each category: 1 2 1 4 
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Recommendations and Assurances 

The school site council (SSC) recommends this school plan and Proposed Expenditure(r)s to the district governine board for approval 
and assures the board of the following: 

1. The SSC is correctly constituted and was formed in accordance with district eovernine board policy and state law. 

2. The SSC rcviewcd its responsibilities under state law and district governing board policies, including those board policies relating 
to material changes in the Single Plan for Student Achievement (SPSA) requirinp, board approval. 

3. The SSC sought and considered all recommendations from the following groups or committees bcforc adopting this plan (Check 
thasc that apply): 

State Compensatory Education Advisory Committee 

English Learner Advisory Committee 

Special Education Advisory Committee 

Gifted and Talented Education Program Advisory Committee 

District/School Liaison Team for schools in Program Improvement 

Compensatory Education Advisory Committee 

Departmental Advisory Committee (secondary) 

Othcr committees established by the school or district (Itst]: 

Signalurc 

Signalurc 

4. The SSC reviewed the content requirements for school plans of programs included in this SPSA and believes all such content 
requirements have been met, including those found in district governing board pollcics and in the local educational agency plan. 

5. This SPSA Is based on a thorough analysis of student academic performance. Thc actions proposed herein form a sound, 
comprehensive, coordinated plan to reach stated school goals ta improve student academic performance. 

6. This SPSA was adopted by the SSC a t  a public meeting on Oct. 26,2017. 

Attested: 

c,l--& Patty Spore 
Typcd Namc of School Prlnclpal 'q* d~chaa l  Principal I)OIc 

n 

Julie Miranda 3- &k!!!h 
lypcd Narnc of SSC Chalrpcrson u Signaturn of SIC Chairperson Urlc 
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AGENDA ITEM # in!!z7 
Center Joint ZInzjied~chooC~istrict 

AGENDA REQUEST FOR: 

Dept.lSite: McClellan High School 

Date: November 30,2017 Action Item XX 
To: CJUSD Board Information Item 

From: David L. French 

# Attached Pages 41 

Principal's Initials: 

SUBJECT: McClellan High School Single Plan for Student Achievement 2017- 
201 8 

With input from our school site council, we have developed our Single Plan 
for Student Achievement for the 2017-2018 school year. School Site 
Council approved this plan at a meeting on November 15,2017. 

Recommended action: 
Please approve the Single Plan for Student Achievement for this school 
year. 

AGENDA ITEM Y xWrn 7 



The Single Plan for Student Achievement 

School: McClellan High School 

CDS Code: 34 73973 3430451 

District: Center Joint Unified School District 

Principal: David L. French 

Revision Date: September, 201 7 

The Single Plan for Student Achievement (SPSA) is a plan of actions to raise the academic performance of all 
students. California Education Code sections 41 507, 41 572, and 64001 and the federal Elementary and 
Secondary Education Act (ESEA) require each school to consolidate all school plans for programs funded 
through the ConApp and ESEA Program Improvement into the SPSA. 

For additional information on school programs and how you may become involved locally, please contact the 
following person: 

Contact Person: David I. French 
Position: Principal 

Phone Number: 9163386440 

Address: 8725 Watt Avenue 
Antelope California 
95843 

E-mail Address: davidlf@centerusd.org 

The Single Plan for Student Achievement 
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School Vision and Mission 
McClellan High School's Vision and Mission Statements 
Mission: McClellan students will achieve academic and personal success and become responsible, productive 
citizens. They will develop knowledge and skills that iwll prepare them for success in a variety of post- 
graduation options in their adult lives. 
Motto: Developing integrity, responsibility, and respect - for now and for the future. 

School Profile 
McClellan High School is a continuation school, serving students in the 10th through 12th grades. Students 
typically come to McClellan when they become too deficient in credits to graduate by the end of their senior 
year. McClellan High School operates on a trimester system, allowing students to earn 90 or more credits a 
year, in contrast to students at comprehensive high schools, who are able to earn only 60-80 credits a year. 
McClellan High School has 4 teachers (math, English, science, and social studieslhistory), all of whom teach at 
least one elective course in addition to their core classes. McClellan also has one part-time counselor, a 
school secretary, an attendance clerk, a custodian, a campus monitor, and a principal. The district 
independent study program is housed at McClellan, and the independent study teacher also teaches a class 
for the high school. In addition to the high school program, the district also houses an inclusion preschool at 
the McClellan site combining a special needs preschool program with an adult education parent preschool 
cooperative, and the district's adult education program also uses a classroom at the McClellan campus for 
online GED and high school diploma programs. 
Enrollment at McClellan High School is capped at 100 students, allowing the regular teaching staff of 4 to see 
a maximum of 25 students in a class. While we have had up to 100 students, typical enrollment at any one 
time is 80-90 students. At CBEDS time, our population consisted of: 

Students are scheduled into classes based on need, not on grade level, so classes contain students at 
different grade levels. Teachers at McClelIan High School adapt their curriculum to meet the needs of 
students at all levels of achievement, providing any needed remediation while working to bring students up to 
grade-level standards in math, English, social studies/history, science, and electives. 
McClellan High Schoot has a somewhat fluid population of students. Many come to the school as sophomores 
and remain through graduation, but a large portion also come in their junior or senior years. Because students 
are making up credits faster than they could at a traditional high school, many finish their requirements and 
graduate prior to the end of the year. 
Our focus at McClellan has always been to work together as a "familyn, helping students develop integrity, 
responsibility, and respect, as well as confidence in their own abilities. Our aim is not only to facilitate students 
earning a high school diploma, but also to prepare them for a successful life after high school. 

Comprehensive Needs Assessment Components 

Da fa Analysis 
Please refer to the School and Student Performance Data section where an analysis is provided. 

Surveys 
This section provides a description of surveys (i-e., Student, Parent, Teacher) used during the school-year, and 
a summary of results from the survey(s). 
We have sent surveys to parents to confirm contact information, find best ways to contact families, and to get 
feedback on possible activities that would generate more parental involvement. In general, parents are best 
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contacted through email. They are interested in activities that allow them to visit school and eat with their 
children. We will administer safety surveys to staff, students, and parents during the school year. 

Classroom Observations 
This section provides a description of types and frequency of classroom observations conducted during the 
school-year and a summary of findings. 
The staff at McClellan High School is committed to continuous improvement of teaching and learning. To this 
end, the principal makes walk-through observations of each class at least twice each six-week grading period 
and provides both oral and written feedback to teachers about what is working well and what could be made 
better. District administrative staff also visit classrooms on a monthly basis and discuss these observations 
with the principal. Overall, observations bear out that students are at or progressing toward grade-level 
standards in all classes, and that teachers in all classes present clear, standards-based objectives, use clear 
routines to present material, and give a variety of assignments to facilitate learning. As a staff, we are focusing 
on increasing the depth of thought required of students through class instruction and assignments. 

Analysis of Current /nstructional Program 
The following statements are derived from the Elementary and Secondary Education Act (ESEA) of 1965 and 
Essential Program Components (EPCs). In conjunction with the needs assessments, these categories may be 
used to discuss and develop critical findings that characterize current instructional practice for numerically 
significant subgroups as well as individual students who are: 

Not meeting performance goals 
Meeting performance goals 
Exceeding performance goals 

Discussion of each of these statements should result in succinct and focused findings based on verifiable facts. 
Avoid vague or general descriptions. Each successive school plan should examine the status of these findings 
and note progress made. Special consideration should be given to any practices, policies, or procedures 
found to be noncompliant through ongoing monitoring of categorical programs. 

Standards, Assessment, and Accountability 

I. Use of state and local assessments to modify instruction and improve student achievement (ESEA) 

Teachers are informed of state assessment results when they become available. Teachers are also 
offered professional development opportunities to modify instruction and improve student performance on 
state assessements. 

2. Use of data to monitor student progress on curriculum-embedded assessments and modify instruction (EPC) 

Teachers modify instruction based on student achievement and progress on curricular assessments. Data 
from schoolwide assessments in English and math is used to assess student abilities and place students in 
support classes when indicated. Data from these assessments also is used to monitor student progress 
and to exit students from support programs. 

Staffing and Professional Development 

3. Status of meeting requirements for highly qualified staff (ESEA) 

All teachers at McClellan High School meet the requirements for highly qualified staff and are well- 
experienced in working with credit-deficient students. 

4. Sufficiency of credentialed teachers and teacher professional development (e.g., access to instructional 
materials training on SBE-adopted instructional materials) (EPC) 

All teachers are adequately credentialed. Our English teacher has piloted and implemented a variety of 
board-approved programs. Our math teacher has worked with other district teachers to utilize the 
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instructional materials available for our students. Our history and science teachers have utilized board- 
approved materials for their courses for many years. 
Administration has contracted with the Sacramento County Office of Education to provide training and 
coaching in High Quality First Instruction and Depth of Knowledge. All staff are encouraged to attend 
professional development opportunities on their own, and funding is provided to reimburse staff for costs of 
training and travel. 

s. Alignment of staff development to content standards, assessed student performance, and professional needs 
(ESEA) 

Teachers give input on professional development needs, and the principal develops a school plan for 
professional development that aligns to content standards, reflects teacher requests and addresses needs 
revealed in classroom observations and student performance needs. After Depth of Knowledge training 
and coaching is completed this year, staff will collaborate during weekly meetings on developing and 
refining lessons and teaching practices that elicit high-order thinking and learning from students. Teachers 
are encouraged to pursue professional development opportunities individually, also, and funding is provided 
for the costs of these trainings. 

6. Ongoing instructional assistance and support for teachers (e.g., use of content experts and instructional 
coaches) (EPC) 

As noted above, administration has contracted with the Sacramento County Office of Education to provide 
training and coaching in High Quality First Instruction and Depth of Knowledge. This involves whole-staff 
training and one-on-one coaching sessions with each staff member to create and revise lessons to require 
greater cognitive rigor from students. Administration regularly fonrvards articles on effective teaching 
practices and announcements of professional development opportunities to staff. 

7. Teacher collaboration by grade level (kindergarten through grade eight IK-81) and department (grades nine 
through twelve) (EPC) 

McClellan High School has only one teacher per subject area, so collaboration is done across curricular 
areas and grade levels. After Depth of Knowledge training and coaching is completed this year, staff will 
collaborate during weekly meetings on developing and refining lessons and teaching practices that elicit 
high-order thinking and learning from students. 

Teaching and Learning 

8. Alignment of curriculum, instruction, and materials to content and performance standards (ESEA) 

All curriculum is aligned to state standards for each subject area. Students are tested in literacy through 
the Achieve 3000 program, and in mathematical ability through the NWEA Measures of Academic Progress 
program. Results from these tests will be used to place students in support classes when appropriate, and 
will inform instruction. 

9. Adherence to recommended instructional minutes for reading/language arts and mathematics (K-8) (EPC) 

NIA - McClellan High School has only grades 10-1 2. 

10. Lesson pacing schedule (K-8) and master schedule flexibility for sufficient numbers of intervention courses 

NIA - McClellan High School has only grades 10-12. 
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11. Availability of standards-based instructional materials appropriate to all student groups (ESEA) 

All students have access to appropriate, standards-based materials. Much of our curriculum is delivered 
online, and students can access this both at school and at home. Students are given access to text-based 
materials at school and are allowed to take copies home when needed. 

12. Use of SBE-adopted and standards-aligned instructional materials, including intervention materials, and for 
high school students, access to standards-aligned core courses (EPC) 

Core and intervention course materials are aligned to state standards and use SBE-adopted materials. 
Courses are designed to allow students to meet grade-level state standards. 

Opportunity and Equal Educational Access 
13. Services provided by the regular program that enable underperforming students to meet standards (ESEA) 

The regular program at McClellan High School is designed to help previously underperforming students 
reach grade-level standards. Applied Math and Applied English courses are provided to help very low- 
skilled students perform at appropriate grade levels in math and English. Students needing additional time 
to keep up with classes may be assigned to Success class, where they are given time and teacher support 
to complete work for their classes. 

14. Research-based educational practices to raise student achievement 

McClellan High School teachers implement research-based practices to raise student achievement. Last 
year, staff received training and coaching on High Quality First Instruction. This year, staff are being 
trained and coached on Depth of Knowledge lesson design, and staff will begin collaboration to create and 
revise lessons this year as well. 

Parental involvement 

15. Resources available from family, school, district, and community to assist under-achieving students (ESEA) 

McClellan administration and staff communicate with parents regularly regarding grades, attendance, and 
student performance. We utilize parent volunteers, vetted through our district transportation office, for 
driving students to athletic and other extracurricular events. Our counselor and staff recruit guest speakers 
whenever possible to address our students on a wide range of topics, from college and career planning to 
healthy living and thinking principles. We also invite representatives from the military branches and from 
local colleges and training institutions to come to campus to inform students of possible future choices. 

16. Involvement of parents, community representatives, classroom teachers, other school personnel, and 
students in secondary schools, in the planning, implementation, and evaluation of ConApp programs (5 
California Code of Regulations 3932) 

Our school site council is comprised of classified and certificated staff, parents, and students plans, 
implements, and evaluates use of funds through the Single Plan for Student Achievement and our 
Schoolwide Title One Plan. 

Funding 

17. Services provided by categorical funds that enable underperforming students to meet standards (ESEA) 

Title One funds are used to provide additional curriculum and support for students and professional 
development for staff to facilitate bringing all students to grade-level standards. This includes purchase and 
implementation of technology, purchase and implementation of curriculum to assess and support student 
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learning, and professional development for staff. Title One funds are also used to provide extra hours for 
our counselor to support students in meeting graduation requirements and in support of our Get Focused, 
Stay Focused program. This program, comprised of an elective class assigned to all tOht grade students 
and follow-up modules for 1 I th  & 12th grade students, facilitates students creating and updated a plan for 
the next 10 years of their lives. It is funded through a grant administered through the Los Rios Community 
College District providing curricular materials and training for the course instructor and counselor. Lottery 
funds are used to purchase appropriate curriculum and instructional supplies for students. The district 
provides funds for textbook replacement when needed. The district also provides an visiting resource 
teacher to support our few students who have an IEP. Additionally, district psychologists, behaviorists, and 
other personnel are available to assess and evaluate students identified as potentially needing extra 
intervention to reach grade-level academic and behavioral standards. 

18. Fiscal support (EPC) 

Our Title One Schoolwide Plan and Single Plan for Student Achievement describe the goals and uses of 
funds. Expenditure of these funds is subject to approval from our School Site Council and district 
governance. 

Description of Barriers and Related School Goals 
Our comprehensive needs assessment revealed four areas to target for improvement: English, math, overall 
GPA, and attendance. Scores from CAASPP testing, student grades and credit completion rates, and various 
on-site assessments reveal a need to raise the percentage of students meeting or exceeding grade-level 
standards in English and math. Low percentages of students earning a GPA of 2.00 or higher show a need to 
increase support for students to raise their grade point averages. Average attendance rates and habitual 
truancy rates indicate a need for strategies to improve attendance for McClellan High School Students. 
To facilitate students achieving greater success in English, our school goals call for continuing several 
strategies. The €LA teacher, counselor, and principal work together to identify students with deficiencies in 
ELA. We are utilizing Achieve 3000 to test all students' literacy abilities. Students who are significantly behind 
grade level, based on teacher recommendation and test data are placed in an Applied English course, where 
work is scaffolded to allow students to achieve grade-level standards in their work. Our English teacher, along 
with all staff, is participating in training and coaching related to Depth of Knowledge, facilitating more complex 
student thought and learning. All staff are encouraged to seek out professional development related to their 
curricular areas, and the principal and staff all work to make sure teachers are aware of opportunities. 
Working toward improved student learning in math follows the same guidelines. The math teacher, counselor, 
and principal work together to identify students needing more support in math. We are using the NWEA MAP 
testing program to assess math abilities in students still needing math credits. Students found to be 
significantly below grade level are placed in an Applied Math class and given scaffolded work that allows them 
to achieve grade-level standards in math. As noted above, all staff is involved in Depth of Knowledge training 
and coaching, and all staff are encouraged to attend professional development opportunities. 
We are taking several steps to increase students' overall GPA. Beginning 2 weeks into each grading period, 
teachers note students with grades below 70% on our "At-Risk List". Families of these students receive at 
least one phone call a week, informing them of their children's low grades. Teachers also may bring students 
in at lunch or assign beforelafter school detention to give them time to make up work. We change our 
schedule during the middle week of each grading period and at the last week of each grading period to allow 
an hour-long study hall for students with grades below 70% to make up work. Students whose grades are all 
above 70% are rewarded with a movie and refreshments during this time. Students with grades of 70% and 
above in all classes are also entered into a raffle each week for prizes. Students who fail two or more classes 
in one grading period are given only 4 classes the following grading period, allowing them to focus on fewer 
assignments and have more chance to succeed. If they pass all 4 classes, they are restored to a 6-period 
schedule. The counselor may also schedule struggling students into a Success class, which gives them a 
study hall period to keep up with work in other classes. Several staff meetings each grading period are 
devoted to discussing student concerns and student successes. For students who are struggling, staff 
brainstorm strategies to help them succeed. For students who are doing well, staff recognizes their 
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achievements, writing comments on "Soaring Eagle Award" certificates that are then given to the students 
during classes. We also recognize student success at honor roll assemblies, held after the end of each 
grading period. Students who have earned a 3.00 GPA and above are given awards and prizes. We also 
facilitate field trips to area colleges and bring in guest speakers to address post-high school plans with 
students. Additionally, our counselor works with individual students to discern and overcome obstacles 
impeding their achievement of graduation requirements. 
In order to improve attendance, our attendance secretary tracks student truancies and mails notifications and 
schedules SART meetings with students who have 6 or more truancies. Students who continue to be truant 
are referred to the SARB process. Our attendance secretary also makes personal calls to parents regarding 
student absences. Students with excellent attendance are recognized weekly with prizes and entries into a 
raffle. Students who maintain excellent attendance throughout the grading period are recognized with 
certificates and prizes at our honor roll assemblies. 

After completing a FIA (Fidelity Integrity Assessment) review, staff identified two target areas for improvement 
during the 20172018 school year. A lack of parental engagement with the school and with students8 education 
is a barrier to student attendance, achievement, and discipline. One goal is to find more effective ways to 
communicate with parents. In conjunction with meeting that goal, we want to compile further data to give a 
more accurate picture of the extent of parental involvement and engagement with their children's education. 
To this end, we have sent home surveys to parents regarding best means of communication and activities in 
which they may be interested. 
The second barrier identified through the FIA process is a lack of subjective data on student achievement. Our 
goals here are simple: to develop or find and implement assessments in core curricular areas that will give an 
accurate picture of student achievement at multiple times during the year. Such data will form the basis for 
decisions about changes in instruction, curriculum, and student placement. As noted above, we have 
purchased and are implementing programs to assess student abilities and progress in English and math. In 
social studies and science, teachers are using curriculum-embedded assessments to gather data. 
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School and Student Performance Data 

CAASPP Results (All Students) 

English Language ArtsILiteracy 

Onrall Participation for All Students 

I # of Students Enrolled I # of Students Tested 

Grade Level 

Grade 11 

# of Students with Scores 

All Grades 

as "Participation Rate" for fed 

C of Enrolle 

14-15 

66 

* The "% of Enrolled Students Tested" showincl in this table is not the sam 

66 

?i !d Students I 
14-15 

58 

Tested 

15-16 

41 

41 
I I I 

,rat accountability purposes. 

16-17 

38 

15-16 

31 

I Overall Achievement for All Students 

16-17 

35 

38 58 

Grade Level 

Grade 11 

All Grades 
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Grade Level 

Grade 11 

All Grades 

31 

Reading 
)emonstrating understanding of literary and non-fictional texts 
I I I 

35 

Mean Scale Score 
. 

14-15 

2504.2 

NIA 

% Aboue Standard 

Writing 
Producing clear and purposeful writing 

% Standard Enceeded 

14-15 

12 

12 

Grade Level 

15-16 

2503.5 

NIA 

14-15 

5 

5 

% At or Near Standard 

16-17 

2493.7 

NIA 

% Standard Met 

15-16 

3 

3 

14-15 

51 

51 

% Below Standard 

14-15 ---------------- 
9 

9 

15-16 

0 

0 

16-17 

8.57 

8.57 

14-15 

37 

37 

% Above Standard 

16-17 

0.00 

0.00 

%Standard Nearly Met 

15-16 

45 

45 

14-15 

Grade 11 2 

All Grades 2 

15-16 

16 

16 

14-15 

45 

45 

% Standard Not Met 

16-17 

45.71 

45.71 

15-16 

52 

52 

%At or Near Standard 

16-17 

17.14 

17.14 

14-15 

40 

40 

16-17 

45.71 

45.71 

15-16 

6 

6 

% Below Standard 

15-16 

26 

26 

16-17 

2.86 

2.86 

16-17 

22.86 

22.86 

14-15 

39 

39 

14-15 

60 

60 

16-17 

31.43 

31.43 

15-16 

58 

58 

15-16 --------- 
42 

--------- 
42 

16-17 

51.43 

51.43 

15-16 

52 

52 

16-17 

74.29 

74.29 



1. McClellan High School students perform well below the state and district averages in E M  and math on the 
CAASPP Test. Our students do perform at the same level or better than students in similar continuation 
settings throughout the Sacramento area. We see a compelling need to take steps to raise our students to 
grade-level abilities in ELA and math. We are taking several steps, outlined below, to support our students 
in reaching grade-level achievement in ELA and math. 

Ltstentng 
Demonstrating effective communication skills 
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Grade Level 

%Above Standard % At or Near Standard 

16-17 14-15 

74.29 

74.29 

Grade 11 

Ail Grades 

15-16 --- 
6 

--- 
6 

% Below Standard 

7 

7 

Research/lnquiry 
Investigating, analyzing, and presenting information 

16-17 

2.86 

2.86 

14-15 ----- 
37 

37 

Grade Level 

Grade 11 

All Grades 

15-16 

35 

35 

Conclusions based on this data: 

16-17 

22.86 

22.86 

% Above Standard 

14-15 

5 

5 

% Below Standard 

14-15 - 
39 

39 

% At or Near Standard 

15-16 

3 

3 

14-15 ------- 
56 

------- 
56 

16-17 

0.00 

0.00 

1516 

65 

65 

16-17 

37.14 

37.14 



School and Student Performance Data 

CAASPP Results (All Students) 

Mathematics 

Overall Participation for All Students 

. . -- I # of Students Enrolled I # of Students Tested I #of Students with Scores I % of Enrolled Students 

Grade Level 

Grade 11 
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Overall Achlewment for All Students 

Mean Scale Score % Standard Exceeded % Standard Met % Standard Nearly Met % Standard Not Met 

Grade Level 
14-15 15-16 16-17 14-15 15-16 16-17 14-15 15-16 16-17 14-15 15-16 16-17 14-15 15-16 16-17 

Grade 11 2462.7 2475.4 2459.1 0 0 0.00 3 0 0.00 10 13 14.29 84 87 85.71 ---------------- 
All Grades NIA NIA NIA 0 0 0.00 3 0 0.00 10 13 14.29 84 87 85.71 

Concepts & Procedures 
Applying mathemattcal concepts and procedures 

Grade Level 

Grade 11 

All Grades 

14-15 

66 

41 

Problem Solving & Modeling/Data Analysfs 
Using approprlate tools and strategies to solve real world and 

mathematical problems 

% Above Standard % At or Near Standard % Below Standard 

Grade level 
14-15 15-16 16-17 14-15 15-16 16-17 14-15 15-16 16-17 

Grade 11 2 0 0.00 46 39 37.14 53 

------.- 

All Grades 2 0 0.00 46 39 37.14 53 61 62.86 

The "% of Enrolled Students Tested" showing in this table is not the same as 'Parlicipation Rate" for federal accountability purposes. 

38 

15-16 

41 

14-15 

58 

% Above Standard 

16-17 

38 ----- 
58 

14-15 

2 

2 

15-16 

31 

14-15 

57 

%At or Near Standard 

---- 
16-17 ------------- 
35 

31 31 

Tested 

15-16 

0 

0 

14-15 

11 

11 

% Below Standard 

35 35 

15-16 

31 

14-15 

87.9 ----- 
87.9 

1617 

0.00 

0.00 

14-15 

88 

88 

16-17 

35 

15-16 

13 
---------. 

13 

15-16 

75.6 

75.6 

16-17 

5.71 

5.71 

15-16 

87 

87 

16-17 

92.1 

92.1 

16-17 

94.29 

94.29 



- 

Communiratfng Reasoning 
Demonstrating abllfty to support mathematical conclusions 

1. McClellan High School students perform well below the state and district averages in ELA and math on the 
CAASPP Test. Our students do perform at the same level or better than students in similar continuation 
settings throughout the Sacramento area. We see a compelling need to take steps to raise our students to 
grade-level abilities in ELA and math. We are taking several steps, outlined below, to support our students 
in reaching grade-level achievement in E M  and math. 

r 

Grade Level I 

Grade 11 

All Grades 

School and Student Performance Data 

CELDT (Annual Assessment) Results 
I I I 

Conclusions based on this data: 

I I Percent of Students by Proficiency Level on CELDT Annual Assessment I 

% Above Standard I % A t  or Near Standard ! - 

1. Very few of our McCletlan High School students are classified as EL. Those who do are given support in 
class as their needs require. 

% Below Standard 

/ 16-17 
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U 1 5  

0 

0 

56 

56 

15-16 

0 

0 

16-17 . 

45.71 

45.71 

52 

52 

1s-16 

48 

48 

16-17 j 1- 

54.29 

54.29 

0.00 

0.00 

44 

44 



School and Student Performance Data 

CELDT (All Assessment) Results 

1. Very few of our McClellan High School students are classified as EL. Those who do are given support in 
class as their needs require. 

Grade 

13 

12 

Total 
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Conclusions based on this data: 

Percent of Students by Proficiency Level on CELDT All Assessments (Initial and Annual Combined) 

Advanced 

14-15 

*t. 

14 

14-15 

*tS 

75 

57 

15-16 16-17 15-16 

m 

"* 

100 

Intermediate 

1617 14-15 

m 

25 

29 

Early Intermediate 

15-16 14-15 

Beginning 

16-17 14-15 15-16 16-17 15-16 16-17 



Planned Improvements in Student Performance 

School Goal #f 

The School Site Council has analyzed the academic performance of all student groups and has considered the effectiveness of key elements of the 
instructional program for students failing to meet student performance targets. As a result, it has adopted the following school goals, related actions, 
and expenditures to raise the academic performance of students not yet meeting state standards: 
r 1 I SUBJECT English 

Center JUSD students will be challenged and supported to achieve academic success in a clean, safe environment through Multi-Tiered Systems 
of Support (MTSS). 

SCHOOL GOAL #I: 

EnglishlLanguage Arts - For the 2017-2018 school year, we will use data from last year's SBACfCAASPP, schoolwide English assessments, and 
student grade and credit data to design interventions to raise the percentage of students meeting andlor exceeding standards, and to show 
progress toward proficiency in the Common Core English Language 
Arts Standards. 

Data Used to Form this Goal: 

Spring 201 7 CAASPP results 
Achieve 3000 English assessments results 
Student grades and credit completion 
rates Writing samples and teacher- 
created assessments generated at MHS 
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Findings from the Analysis of this Data: 

Overall 2017 CAASPP results for I I th grade McClellan students show 18% meeting or exceeding the standard ELA achievement level. This 
breaks down to the following 4 areas assessed by the CAASPP: 

Reading - 50% near, at, or exceeding standard 
Writing - 50% near, at, or exceeding standard 
Listening - 63% near, at, or exceeding standard 
Researchllnquiry - 70% near, at, or exceeding standard 

Analysis of student grades identified 10 current students who had failed English classes 2 or more times in past years. 
Analysis of student credit completion rates identified 14 current students who had failed to complete 22% or more of the credits they had attempted. 
Current classroom assignments show that students have knowledge of the basic skills for English / Language Arts (basic grammar, spelling, 
punctuation, sentence structure, reading comprehension, writing, etc.) Students do struggle with more complex topics such as writing complex 
sentences, supporting writing with evidence, text dependent questioning, reading more complex writings (those with a higher lexicon level), and 
writing higher level essays. 

How the School will Evaluate the Progress of this Goaf: 
Daily, weekly, and at the end of each trimester, students will be monitored and evaluated for progress towards meeting or exceeding Common Core 
ELA Standards 
Achieve 3000 assessment test will be administered to all students at least 3 times during the school year: September, January, and April 
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Actions to be 
Taken to Reach 

This Goal 
Continue to identify at-risk 
students and target their 
literacy needs: 

Assess students to 
determine at- 
risk status 

* Identify specific ELA 
needs of at risk students 

Timeline 

August 2017- 
May 2018 

Person(s) 
Responsi 

ble 
English 
Teacher 
Principal 
Counselor 

- 

English Teacher 
(costs included in total 
teacher expenditures 
below) 

Principal 

Counselor 

Counselor 

Principal and Counselor 
taxes and health 
benefits 

Counselor taxes 

Funding I 

LCFF - Supplemental 

LCFF - Supplemental 

LCFF - Supplemental 

Title I 

LCFF - Supplemental 

Title I 

Proposed Expenditurets) 
TYW 

1000-1 999 
Certificated 
Personnel Salaries 

1000-1 999: 
Certificated 
Personnel Salaries 

1000-1 999: 
Certificated 
Personnel Salaries 
1000-1 999: 
Certificated Personnel 
Salaries 

3000-3999: Employee 

3000-3999: Employee 
Benefits 

k 
0 

101,976.88 

25.31 9.49 

9,671.51 

37,650.85 

1,706.83 
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7 anu~ I LU near;rt 
This Goal 

Implement a professional 
development plan to improve 
quality of instruction 

SCOE personnel conduct 
whole- 
staff training regarding 
Depth of Knowledge (DoK) 
SCOE personnel work 
individually with teachers 
to construct lessons that 
promote greater depth of 
knowledge in learning 
SCOE personnel and 
principal conduct walk- 
through observations to 
evaluate implementation of 
DoK principles 

Select & purchase assessment 
materials for EWliteracy 

Principal & ELA teacher 
will determine a useful 
program for assessing all 
students' ELA ability levels 

Purchase program and 
plan its implementation 

Timeline 

August 2017- 
October 201 7 

August- 
September 
2017 

Person(s) 
Responsibl 

e 

Principal 
Teachers 
Sacramento 
County 
Offtce of 
Education 
personnel 

ELA 
Teacher 
Principal 

- 

- 
Description 

Principal (Costs noted 
above) 

~eachers 

SCOE Staff 

Teachers' taxes and 
health benefits 

English Teacher (Costs 
noted above) 

Principal (Costs noted 
above) 

ELA assessment 
program 

Proposed Expenditure(s) 

Type 

1000-1999: Certificated 
Personnel Salaries 

1000-1 999: Certificated 
Personnel Salaries 

5800: 
ProfessionallConsulting 
Services and Operating 
Expenditures 

3000-3999: Employee 

1000-1 999: Certificated 
Personnel Salaries 

1000-1 999: Certificated 
Personnel Salaries 

4000-4999: Books and 
Art Supplies 

Funding Source 

LCFF - Supplemental 

LCFF - Supplemental 

LCFF - Supplemental 

Title I 

LCFF Supplemental 

LCFF Supplemental 

Title I 

- 
Amount 

0 

376,825 

5,750 

133,096.78 

0 

0 

5,000 
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Actions to be 
Taken to Reach 

This Goal 

Engage in other professional 
development activities to 
support student achievement 

School staff are 
encouraged to seek out 
professional development 
opportunities related to 
improving student 
achievement. 
Principal will review these 
for appropriate connection 
with school goals before 
approving. 

Timeline 

August 201 7- 
May 201 8 

Person(s) 
Responsibl 

e 

Principal 
Teachers 
Classified 
Staff 
Counselor 

- 
1 

Principal (Costs noted 
above) 

Teachers (Costs noted 
above) 

Classified Staff 

Counselor (Costs noted 
above) 

Counselor (Costs noted 
above) 

Professional 
Development Activities 

Substitutes for Teachers 
(costs included in total 
for Professional 
Development above) 

Classified Staff Taxes 
and Health Benefits 

Proposed ExpendFture(s) 
- 

Ar 

0 

0 

109,308.47 

0 

0 

6,000 

0 

51,077.55 

1000-1 999: Certificated 
Personnel Salaries 

1000-1 999: Certificated 
Personnel Salaries 

2000-2999:Classified 
Personnel Salaries 

1000-1 999: Certificated 
Personnel Salaries 

1000-1 999: Certificated 
Personnel Salaries 

5800: 
ProfessionallConsulting 
Services and Operating 
Expenditures 

1000-1 999: Certificated 
Personnel Salaries 

3000-3999: Employee 
Benefits 

LCFF 
Supplemental 

LCFF 
Supplemental 

LCFF 
Supplemental 

LCFF 
Supplemental 

Title I 

Title I 

Title I 

LCFF 
Supplemental 



Planned Improvements in Student Performance 

School Goal #2 

The School Site Council has analyzed the academic performance of all student groups and has considered the effectiveness of key elements of the 
instructional program for students failing to meet student performance targets. As a result, it has adopted the following school goals, related actions, 
and expenditures to raise the academic performance of students not yet meeting state standards: 
I I 
SUBJECT: Mathematics 

LENLCAP GOAl 

Center JUSD students will be challenged and supported to achieve academic success in a clean, safe environment through Multi-Tiered Systems 
of Support (MTSS) actions and services. 

SCHOOL GOAL #2: 

Math - For the 2017-2018 school year, we will use data from last year's SBACICAASPP and student grade and credit data to design interventions 
to raise the percentage of students meeting andlor exceeding standards, and use site assessments to show progress toward proficiency in the 
Common Core Math Standards. 

Data Used to Form this Goal: 

Spring 2017 CAASPP Results 
Student grades and credit completion rates 
Publisher-created assessments from Pearson, Prentice Hall, Gtencoe, CPM 
Teacher-created assessments generated at MHS 
Other assessment tools selected during the school year 

Findings from the Analysis of this Data: 

Overall 2017 CAASPP results for 1 I th grade McClellan students show 0% meeting or exceeding the standard math achievement level. This 
breaks down to the following 4 areas assessed by the CAASPP: 

Concepts and Procedures - 5% near, at, or exceeding standard 
Problem Solving & ModelingIData Analysis - 37% near, at, or exceeding standard 
Communicating Reasoning - 47% near, at, or exceeding standard 

Analysis of student grades identified 11 current students who had failed math classes 2 or more times in past years. 
Analysis of student credit completion rates identified 14 current students who had failed to complete 22% or more of the credits they had attempted. 
Current classroom assignments show that students have a satisfactory level of understanding of basic math operations (addition, subtraction, 
multiplication, & division). Students struggle carrying out multiple-step math problems and retaining the rules necessary to justify the steps they 
use to solve these problems involving proportions, singlevariable equations, xly coordinates on a plane, and inequalities. 

1 I 
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How the School will Evaluate the Progress of this Goal: 

Daily, weekly, and at the end of each trimester, students will be monitored and evaluated for progress towards meeting or exceeding Common 
Core Math Standards 
Overall math assessment (to be determined) will be administered to all students at least 3 times during the school year: September, January, and 
April 

Descr iption 

Propo wnditu~ 

Fur 

The Single Plan for Sludenl Achievement 20 of 41 11/9/17 

Actions to be 
Taken to Reach 

This Goal 

Continue to identify at-risk 
students and target their math 
needs 

Assess students to 
determine at- 
risk status 
Identify specific math 
needs of at-risk students 

Timeline 

August 201 7- 
May 201 8 

F 5) 
Re ble 

Math Teacher 
Principal 
Counselor 

sed Ex1 - 
S ~ u r w  

LCFF - 
Supplemental 

LCFF - 
Supplemental 

LCFF - 
Supplemental 

Title I 

Math Teacher 
(costs included in 
total teacher 
expenditures in 
Goal #1 above) 

Principal (Costs 
noted in Goal #I 
above) 

Counselor (Costs 
noted in Goal # I  
above) 

Counselor (Costs 
noted in Goal #I 
above) 

0 

0 

0 

0 

1000-1 999: 
Certificated 
Personnel Salaries 

1000-1 999: 
Certificated 
Personnel Salaries 

1000-1 999: 
Certificated 
Personnel Salaries 

1000-1 999: 
Certificated 
Personnel Salaries 
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Actions to be Taken 
to Reach This Goal 

Implement a professional 
development plan to improve 
quality of instruction 

SCOE personnel conduct 
whole- 
staff training regarding Depth of 
Knowledge (DoK) 
SCOE personnel work 
individually with teachers to 
construct lessons that promote 
greater depth of knowledge in 
learning 
SCOE personnel and principal 
conduct walk-through 
observations to evaluate 
implementation of DoK 
principles 

Tjmeljne 

August 201 7- 
May 2018 

Person(s) 
Responsible 

Principal 
Teachers 
Sacramento 
County Office 
of Education 
personnel 

Proposed Expenditures - 
cling 

source 
LCFF - 
Supplemental 

LCFF - 
Supplemental 

Title I 

Principal (Costs 
noted in Goal # l  
above) 

Teachers (Costs 
noted in Goal #I 
above) 

Sacramento 
County Office of 
Education 
personnel 
(Costs noted in 
Goal #I above) 

~ u n t  

0 

0 

0 

1000-1 999: 
Certificated 
Personnel Salaries 

1000-1 999: 
Certificated 
Personnel Salaries 

5800: 
Professional/Consulting 
Services and Operating 
Expenditures 
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Actions to be Taken 
to Reach This Goal 

Select & purchase assessment and 
intervention materials for 
mathematics 

Principal and math teacher will 
review available assessment & 
intervention programs for 
mathematics 
Select a program 
Purchase program and plan its 
implementation 

Hire a part-time aide to assist 
students in math classes, 4 hours a 
day, 2 times a week, September 
201 7-May 201 8 

Timeline 

August- 
September 
201 7 

September 
2017May 
2018 

Person(s) 
Responsible 

Math Teacher 
Principal 

Math Teacher 
Principal 

Arne 

0 

0 

5000 

0 

0 

8000 

Proposed Expenditures - 
TYW 

I 

Math Teacher 
(Costs Principal 
(Costs noted 

Principal (Costs 
noted in Goal #1 
above) 

Assessment & 
Intervention 
Materials 

Math Teacher 
(Costs Principal 
(Costs noted 

Principal (Costs 
noted in Goal #1 
above) 

Math Aide 

1000-1 999: Certificated 
Personnel Salaries 

1000-1 999: Certificated 
Personnel Salaries 

4000-4999: books 
and Supplies 

1000-1 999: Certificated 
Personnel Salaries 

1000-1 999: Certificated 
Personnel Salaries 

2000-2999: Classified 
Personnel Salaries 

LCFF - 
Supplemental 

LCFF - 
Supplemental 

Title I 

LCFF - 
Supplemental 

LCFF - 
Supplemental 

Title I 



Planned Improvements in Student Performance 

School Goal #3 

The School Site Council has analyzed the academic performance of all student groups and has considered the effectiveness of key elements of the 
instructional program for students failing to meet student performance targets. As a result, it has adopted the following school goals, related actions, 
and expenditures to raise the academic performance of students not yet meeting state standards: 

SUBJECT: Grade Point Average (GPA) 

LEAlLCAP GOAL: 

Center JUSD students will be challenged and supported to achieve academic success in a clean, safe environment through Multi-Tiered Systems of 
Support (MTSS) actions and services. 

GPA - 70% students will 00 or higher cumulative GPA at the end of each trimester. 

Data Used to Form this uoar: 

Site GPA records from school years 201 2-1 3, 201 3-1 4,201 4-1 5, and 201 6-1 7 

Findings from the Analysis of this Data: 

201 3-2014 - 71% above 2.00 GPA 

PI 4-201 5 - 55% above 2.00 GPA 

k015-2016 - 47% above 2.00 GPA 

I. 01 6-201 7 - 43% above 2.00 GPA 

How the School will Evaluate the Progress of this Goal: 

Each trimester, school will analyze GPA data. 

The Single Plan for Student Achievement 25 of 41 11/9/17 
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Actions to be 
Taken to Reach 

This Goal 
Beginning two weeks into 
each grading period, 
teachers will note students 
below 70% on a DIF list. 
This is updated weekly. 

After the D/F list is 
established, students with less 
than a 70% in any class may 
be directed to go to an open 
classroom before school, at 
lunch, or after school to make 
up work. 

Teachers will select the 
students who need to be in 
detention to make up work, 
and they will work out times 
for these students to attend 
detention before or after 
school or at lunch. 

Families will be notified when 
students are earning less than 
70% in any class; teacher will 
program auto dialer each 
week to call homes of 
students earning less than 
70% in any one class. 
Contact may also go through 
email and text message. 

Timeline 

August 201 7- 
May 201 8 

August 201 7- 
May 201 8 

August 201 7- 
May 201 8 

August 201 7- 
May 2018 

Person(s) 
Responsible 

Teachers 

Principal 
Teachers 
Campus 
Monitor 

Teachers 

English 
teacher 

Descripti~, . 
Teachers (costs 
included in total 
teacher expenditures 
above) 

Principal (Costs noted 
in Goal #1 above) 

Teachers (costs noted 
in Goal #I above) 

Campus Monitor (Costs 
noted in goal #l above) 

Teachers (Costs noted 
in Goal #I above) 

English teacher (Costs 
noted in Goal #1 
above) 

Proposed Expenditure(s) 
TYW 

1000-1 999 
Certificated 
Personnel 
Salaries 

1000-1 999: Certificated 
Personnel Salaries 

1000-1 999: Certificated 
Personnel Salaries 

2000-2999: Classified 
Personnel Salaries 

1000-1 999: Certificated 
Personnel Salaries 

1000-1 999: Certificated 
Personnel Salaries 

Funding Source 

LCFF - Supplemental 

LCFF - Supplemental 

LCFF - Supplemental 

LCFF - Supplemental 

LCFF - Supplemental 

LCFF - Supplemental 

- 
mount  

0 

0 

0 

0 

0 

0 



unding mount 
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Actions to be 
Taken to Reach 

This Goal 

At the start of each trimester, 
counselor will schedule 
students who have failed 
classes into Success/Study 
Hall class, as fitting with class 
availability and students' credit 
needs. 

Students who fail 2 classes or 
more will lose afternoon 
classes for the following 
grading period 

Class load for students 
who fail will be reduced 
from 6 to minimum 4 to 
allow them to focus on 
passing remaining 
classes and to provide 
incentive to pass all 
classes. 
Students may earn 
afternoon classes back 
the next grading period if 
they pass all 4 classes 
on reduced schedule. 

Timeline 
- 

August 201 7, 
November 
2017, 
February 201 8 

August 201 7, 
September 
201 7, 
November 
2017, 
January 2018, 
February 
2018, 
March 2018 

Person(s) 
Responsible 

Counselor 

Counselor 

Descriptic 

Counselor (Costs noted 
in Goal #1 above) 

Counselor (Costs noted 
in Goal #I above) 

Counselor (Costs noted 
in Goal #I above) 

Counselor (Costs noted 
in Goal #1 above) 

Proposed Expenditure(s) 

1000-1999: Certificated 
Personnel Salaries 

1000-1 999: Certificated 
Personnel Salaries 

1000-1 999: Certificated 
Personnel Salaries 

1000-1 999: Certificated 
Personnel Salaries 

F Source 

LCFF - Supplemental 

Title I 

LCFF - Supplemental 

Title I 

- 
A 

0 

0 

0 

3 
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Actions to be 
Taken to Reach Timeline 

Person(s) 
Responsible 

-- 
Teachers 
Counselor 

Principal 
Teachers 
Counselor 

This Goal 

Students who have lost 
classes will be given 
opportunity to keep up with 
work in current classes. 

If these students are still 
falling behind in their 
remaining classes, 
teachers may require 
these students to stay for 
the last 2 periods after 
lunch to make up work. 

These students may 
also be scheduled into an 
afternoon class focused 
on keeping up with 
classwork. 

Selected students will be 
placed on Check In-Check 
Out contracts : 

Principal will identify low- 
performing students with 
little other support. 
These students will be 
required to check in each 
morning and predict 
classroom performance. 
Teachers will verify 
student performance on 
contract form. 

+ Students' 
parentslguardians will 
sign form weekly. 

Data on student 
performance will be 
recorded and rewarded. 

September 
201 7-May 
2018 

September 
201 7-May 
201 8 

Description 

Teachers (Costs noted 
in Goal # I  above) 

Counselor (Costs 
noted in Goal # I  
above) 

Counselor (Costs 
noted in Goal #1 
above) 

Principal (Costs noted 
in Goal # I  above) 

Teachers (Costs noted 
in Goal # I  above) 

Counselor (Costs 
noted in Goal #1 
above) 

Counselor (Costs 
noted in Goal # I  
above) 

)posed i 
T Y P ~  

1000-1 999: Certificated 
Personnel Salaries 

1000-1 999: Certificated 
Personnel Salaries 

1000-1 999: Certificated 
Personnel Salaries 

1000-1 999: Certificated 
Personnel Salaries 

1000-1 999: Certificated 
Personnel Salaries 

1000-1 999: Certificated 
Personnel Salaries 

1000-1 999: Certificated 
Personnel Salaries 

! 

iture(s) 
Funding source 

LCFF - Supplemental 

LCFF - Supplemental 

Title l 

LCFF - Supplemental 

LCFF - Supplemental 

LCFF - Supplemental 

Title l 

Amount 

0 

0 

0 

0 

0 

0 

0 



1 Amount 
0 

Actions to be 
Taken to Reach 

This Goal 
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Teachers and administration August Principal Principal (Costs noted 1000-1 999: Certificated LCFF - Supplemental 
will discuss student concerns 201 7-May Teachers in Goal #I above) Personnel Salaries 
on a regular basis 201 8 Counselor 

Designated staff meetings Teachers (Costs noted 1000-1 999: Certificated LCFF - Supplemental 
(Mondays are staff in Goal # l  above) Personnel Salaries 
meeting days) will be 
student-focused Counselor (Costs 1000-1 999: Certificated LCFF - Supplemental 
meetings, where teachers noted in Goal #1 Personnel Salaries 
will discuss student above) 
concerns with the 
principal and counselor. Counselor (Costs 1000-1 999: Certificated Title l 

Appropriate action noted in Goal #1 Personnel Salaries 
steps and persons above) 
responsible will be 
determined. 

Expose students to post-high August Principal Principal (Costs noted 1000-1 999: Certificated LCFF - Supplemental 
school opportunities, 201 7-May Teachers in Goal # l  above) Personnel Salaries 
pathways, and information to 2018 Counselor 
encourage improved Teachers (Costs noted 1000-1 999: Certificated LCFF - Supplemental 
academic performance in in Goal # I  above) Personnel Salaries 
high school. 

Coordinate field trips to Counselor (Costs 1000-1 999: Certificated LCFF - Supplemental 
local colleges noted in Goal #1 Personnel Salaries 
Seek out opportunities to above) 
expose students to other 
post-high school Counselor (Costs 1000-1 999: Certificated Title I 
pathways noted in Goal #1 Personnel Salaries 

Seek out guest above) 
speakers to address post- 
high school plans with 
students 

Timeline 
- n(s) 

~sible Proposed Expenditure(s1 
Descripti,.. TY ~e Funding source 



Teachers and administration 
will recognize student 
academic success on a 
regular basis. 

Designated staff meetings 
(Mondays are staff 
meeting days) will be 
student-focused meetings, 
where teachers will 
discuss student successes 
with the principal and 
counselor. 
Teachers will fill out award 
certificates for students 
recognized as performing 
successfully. 
Principal andlor counselor 
will present these awards 
to students during class. 
After each trimester ends, 
an award assembly will be 
held to recognize students 
performing well 
academically. 
Students on the honor roll 
will be entered into a 
drawing for rewards. 
Students not on the DIF 
list given weekly rewards 
and entered into drawing 
for prizes. 
Staff will develop more 
ways of recognizing 
students for doing well. 

Actions to be 
Taken to Reach 

This Goal 
August Principal Principal (Costs noted 1000-1 999: Certificated LCFF - Supplemental 0 
201 7-May Teachers in Goal # l  above) Personnel Salaries 
201 8 Counselor 

Teachers (Costs noted 1000-1999: Certificated LCFF - Supplemental 0 
in Goal # I  above) Personnel Salaries 

Counselor (Costs 1000-1 999: Certificated LCFF - Supplemental 0 
noted in Goal #I Personnel Salaries 
above) 

!line 

Counselor (Costs 1000-1 999: Certificated Title l 
noted in Goal #1 Personnel Salaries 
above) 
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- 
n(s) 
lsible Proposed Expendiure(s~ - 

Descriptl~.. I TYP Funarng source I  mount 





I Actions to be 
Taken to Reach 

I This Goal 
Engage in other professional August 
development activities to 201 7-Ma y 
support student achievement 201 8 

School staff are 
encouraged to seek out 
professional development 
opportunities related to 
improving student 
achievement. 
Principal will review these 
for appropriate connection 
with school goals before 
approving. 

unding 

Person(s) 
Responsible Proposed Expenditure(s) I F 
Principal Principal (~os ts  notea 1000-1 YYY: ~ertificated LCFF - Supplemental 0 
Teachers in Goal # I  above) Personnel Salaries 
Classified 
staff 
Counselor Teachers (Costs noted 1000-1999: Certificated LCFF - Supplemental 0 

in Goal # l  above) Personnel Salaries 

Encourage parent August Principal 
involvement and engagement 201 7-May 

Principal will recruit parent 201 8 
involvement through 
emails, newsletters, phone 
messages, and other 
means 
Provide light refreshments 
for parents at school 
events 

Classified Staff (Costs 2000-2999: Classified LCFF - Supplemental 0 
noted in Goal #I Personnel Salaries 
above) 

Counselor (Costs 1000-1 999: Certificated LCFF - Supplemental 0 
noted in Goal #1 Personnel Salaries 
above) 

Counselor (Costs 1000-1 999: Certificated Title l 0 
noted in Goal #I Personnel Salaries 
above) 

Principal (Costs noted in 1000-1 999: Certificated LCFF - Supplemental 0 
Goal #I above) Personnel Salaries 

Refreshments 000 1-0999: Title I 
Unrestricted: Locally 
Defined 
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Provide light 
refreshments for parents 
at School Site Council 
meetings 

Facilitate understanding of September- Principal 
school information for non- October 
English speaking parents by 201 7 
translating key documents 
and information into Spanish 
and Russian for parents. 
Enlist services of a social August Principal 
worker to support student 201 7-May Counselor 
achievement and attendance. 201 8 Social 
Social worker will work in Worker 
alignment with counselor to 
support students at risk of not 
meeting grade-level and 
graduation standards due to 
performance and attendance 
challenges. 

Actions to be 
Taken to Reach 

This Goal 

Principal (Costs noted in 1000-1 999: Certificated LCFF - Supplemental 0 
Goal #I above) Personnel Salaries 

Translation Services 5000-5999: Services Title I 150 
And Other Operating 

Expenditures 
Principal (Costs noted 1000-1 999: Certificated LCFF - Supplemental 0 
in Goal # I  above) Personnel Salaries 

Encourage parent September Principal 
I fiunding 

rrlnclpal (~os t s  notea 1000-19~9: ~ertlt~cated LCFF - Supplemental 0 
involvement at 201 7-May in Goa I # I  above) Personnel Salaries 
Student Site Council 201 8 
meetings 

Principal will recruit Refreshments 0001 -0999: Title I 75 
parent involvement Unrestricted: Locally 
through emails, Defined 
newsletters, phone 
messages, and other 
means 

Tima-' 

Counselor (Costs 1000-1 999: Certificated LCFF - Supplemental 0 
noted in Goal #1 Personnel Salaries 
above) 

Counselor (Costs 1000-1 999: Certificated Title I 
noted in Goal #? Personnel Salaries 
above) 

Person(s) 
Responsible 

Social Worker 

- Proposed Expenditure s 

1000-1 999: Certificated Title l 
Personnel Salaries 
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Planned Improvements in Student Performance 

School Goal #4 

The School Site Council has analyzed the academic performance of all student groups and has considered the effectiveness of key elements of the 
instructional program for students failing to meet student performance targets. As a result, it has adopted the following school goals, related actions, 
and expenditures to raise the academic performance of students not yet meeting state standards: 
I I 
SUBJECT: Attendance 

LEAILCAP GOAL: 

Center JUSD students will be engaged in their educational process and opportunities. 

SCHOOL GOAl 

Attendance - Students will have an average daily attendance rate of 90%. Suspension rate will decrease from prior years. Habitual truancy rate 
will decrease from prior years. 
(Habitual Truancy = 9 or more unexcused absences in the year) 

Data Used to Form this Goal: 

Site attendance records from 201 3-201 7 
Site suspension rates from 201 3-201 7 
Site habitual truancy rates from 2013-2017 (9 or more unexcused absences in the year) 

Findings from the Analysis of this Data: 

201 2-13 - Max Enrollment = 97; Attendance average % = 89.99; Habitually Truant Students = 20 (20.62%); lncidents of Suspension = 135; 
lndividual Students Suspended = 63 (64.95%) 

201 3-14 - Max Enrollment = 84; Attendance average % = 85.65; Habitually Truant Students = 21 (25%); lncidents of Suspension = 86; lndividual 
Students Suspended = 42 (50%) 

2014-15 - Max Enrollment = 88; Attendance average % = 84.41; Habitually Truant Students = 22 (25%); lncidents of Suspension = 81; lndividual 
Students Suspended = 39 (44.32%) 

201 5-1 6 - Max Enrollment = 1 16; Attendance average % = 80.33; Habitually Truant Students = 17 (14.66%); lncidents of Suspension = 84; 
lndividual Students Suspended = 41 (35.34%) 

2016-1 7 - Max Enrollment = 120; Attendance average % = 85.96; Habitually Truant Students = 18 (1 5%); lncidents of Suspension = 89; lndividual 
Students Suspended = 41 (34.A 7%) 
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How the School will Evaluate the Progress of this Goal: 

Attendance, suspension, and absenteeism rates can be measured throughout year using data from Aeries. 

Identify students who are 
frequently absent or who are 
habitually truant. 

Monitor attendance 
records in Aeries 
Print & mait truancy 
letters to 
parentstguardians 
Conduct SART meetings 
with students who are 
habitually truant 
Recommend students 
who continue to be truant 
to the SARB process. 

Provide incentives for 
students to maintain good 
attendance 

Students with excellent 
attendance each week 
are given rewards and 
entered into a raffle for 
additional prizes. 

Actions to be 
Taken to Reach 

This Goal 

After each trimester ends, 
students with excellent 
attendance will be 
recognized at an award 
assembly. 

August Attendance Attendance Secretary 1000-1999: Certificated LCFF - Supplemental 0 
201 7-May Secretary (Costs noted in Personnel Salaries 
201 8 Principal Classified Staff 

expenditures in Goal #1 
above) 

Timeline 

Principal (Costs noted in 2000-2999: Classified LCFF - Supplemental 0 
Goal #1 above) Personnel Salaries 

August Attendance Attendance Secretary 1000-1 999: Certificated LCFF - Supplemental 0 
201 7-May Secretary (Costs noted in Personnel Salaries 
201 8 Principal Classified Staff 

expenditures in Goal #1 
above) 

Person(s) 
Responsible 

Principal (Costs noted 2000-2999: Classified LCFF - Supplemental 0 
in Goal #1 above) Personnel Salaries 

'Proposed Expenditure(s) 
- 1 TYW 1 Funding Source 1 Amount 
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Teachers and administration August Teachers 
will discuss student 201 ?-May Principal 
attendance concerns on a 201 8 Counselor 
regular basis 

Every other staff meeting 
(Mondays are staff 
meeting days) will be a 
student-focused meeting, 
where teachers will 
discuss student concerns 
with the principal and 
counselor. 
Action steps and persons 
responsible will be 
determined 
In addition to discussions 
at student-focused 
meetings, staff will discuss 
programs and methods to 
improve student 
attendance. 

Staff will reach out to students August Attendance 
and parents to encourage 201 7-May Secretary 
excellent attendance. 201 8 Principal 

Attendance information 
sent to parents on a 
regular basis, including 
articles on the importance 
of attendance and regular 
reports on school 
attendance percentages 
Phone calls made to 
parentststudents 
regarding attendance 

Actions to be 
Taken to Reach 

This Goal 
Teachers (Costs noted 1000-1 999: LCFF - Supplemental 0 
in Goal #l above) Certificated 

Personnel Salaries 

Principal (Costs noted in 1000-1 999: LCFF - Supplemental 0 
Goal # I  above) Certificated 

Personnel Salaries 

Timeline 

Counselor (Costs noted 1000-1 999: LCFF - Supplemental 0 
in Goal #1 above) Certificated 

Personnel Salaries 

Counselor (Costs noted 1000-1 999: Title I 
in Goal # I  above) Certificated 

Personnel Salaries 

Person(s) 
Responsible 

Attendance Secretary 1000-1 999: Certificated LCFF - Supplemental 0 
(Costs noted in Personnel Salaries 
Classified Staff 
expenditures in Goal #I 
above) 

Principal (Costs noted 2000-2999: Classified LCFF - Supplemental 0 
in Goal # I  above) Personnel Salarfes 

Proposed Expenditure(s) 
mount Description 
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Summary of Expenditures in this Plan 

Total Allocations and Expenditures by Funding 
Source 

g Source 
7 f 

I 
7 + 

I 
Funding Source Total Expenditures 

-. - - . . . . - . . 

LCFF - Supplemental 835,255.02 

Title I 47,358.34 

Total Expenditures by Object Type 
1 

0001-0999: Unrestricted: Locally Defined 280.00 

, 

I 
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1000-1 999: Certificated Personnel Salaries 

2000-2999: Classified Personnel Salaries 

1 

51 7,792.88 

1 18,808.47 

5000-5999: Services And Other Operating 
Expenditures 

223,532.01 

10,000.00 
I 

150.00 

5800: Professional/Consulting Services And 
Operating 

3000-3999: Employee Benefits 

4000-4999: Books And Supplies 

1 1,750.00 



Summary of Expenditures in this Plan 

Total Expenditures by Object Type and Funding 
Source 

1000-1 999: Certificated Personnel 
Salaries 

I 

2000-2999: Classified Personnel 
Salaries 

3000-3999: Employee Benefits 

Object Type I Funding Source 

LCFF - Supplemental 

Total Expenditures 

LCFF - Supplemental 109,308.47 

LCFF - Supplemental 

Title I 

1 4000-4999: Books And Supplies 

221,825. I 8  

300.00 

0001-0999: Unrestricted: Locally 
Defined 

1000-1 999: Certificated Personnel 
Salaries 

2000-2999: Classified Personnel 
Salaries 

3000-3999: Employee Benefits 

5000-5999: Services And Other 

5800: Professional/ConsuIting 

Title 1 

Title I 

Title I 

Title I 

Title I 

1 Title I 

280.00 
I 

13,671.51 

9,500.00 

1,706.83 

10,000.00 

lservices And 1 1 

I 

I. I I 
I I 

Total Expenditures by Goal 
I 1 1 

/ Title I 11,750.00 

I 

Goal 2 

I l  
Goal Number 

Goal 1 

I 

The Single Plan for Student Achievement 

13,000.00 

Goal 4 

total Expenditures 

863,383.36 

i 

Goal 3 

1,800.00 

1 

I 

. 

4,430.00 ~ 



School Sitc Council Membership Approval 

McClellnn High School Single Plan for Student Aehicvcmcnt - 201 7-2018 
November 15,2017 

California Educutiotr ,Code describes the required compositian of the School Site Council (SSC), The 
SSC shall be composcd of the principal and representatives of: teachers selected by teachers 1 the sc 
other school personnel selected by other school personnel at the schook parents of pupils attending t 
school selected by such parenw; and, in secondary schools, pupils sclcctcd by pupils attending the 
school.' The current make-up o f  the SSC is as follow 
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Summary of Expenditures in this Plan 

Recommendations and Assurances 
The school site council (SSC) recommends this school plan and Proposed Expenditure(s) to the 
district governing board for approval and assures the board of the following: 
I. The SSC is correctly constituted and was formed in accordance with district governing board 

policy and state law. 

2. The SSC reviewed its responsibilities under state law and district governing board policies, 
including those board policies relating to material changes in the Single Plan for Student 
Achievement (SPSA) requiring board approval. 

3. The SSC sought and considered all recommendations from the following groups or 
committees before adopting this plan (Check those that apply): 

State Compensatory Education Advisory Committee Slgnat ure 

English Learner Advisory Committee Signature 

Special Education Advisory Committee Signature 

Gifted and Talented Education Program Advisory Committee slgnatu, 

DistricffSchool Liaison Team for schools in Program Improvement signature 

Compensatory Education Advisory Committee Signature 

Departmental Advisory Committee (secondary) Signature 

X Other committees established by the school or district (list): Signature 

All school staff Signature 

4. The SSC reviewed the content requirements for school plans of programs included in this 
SPSA and believes all such content requirements have been met, including those found in 
district governing board policies and in the local educational agency plan. 

s. This SPSA is based on a thorough analysis of student academic performance. The actions 
proposed herein form a sound, comprehensive, coordinated plan to reach stated school goals 
to improve student academic performance. 

6. This SPSA was adopted by the SSC at a public meeting on 

Attested: 

Date: 
David L. French 
School Principal 

Date: 
David L. French 
School Site Council Chairperson 
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Center Joint Uni'd~chooGDistrict 
AGENDA REQUEST FOR: 

Dept.lSite: Wilson C. Riles Middle School 

Date: November 30,2017 Action Item 2 
To: Board of Trustees Information Item - 
From: # Attached Pages 27 

AGENDA ITEM # M!z8 
L 

li 

SU WECT: Approval for Single Plan for Student Achievement 

Riles Middle School has updated and revised their Single Plan for Student 
Achievement (SPSA) for the 2017-2018 school year. The SPSA outlines 
programs, funding sources, data, and goals related to student achievement. 

RECOMMENDATION: CJUSD Board of Trustees approves the 2017-2018 
Single Plan for Student Achievement for Riles Middle School. 



The Single Plan for Student Achievement 

School: Wilson C. Riles Middle School 

CDS Code: 34739730108621 

District: Center Joint Unified School District 

Principal: Joyce Frisch 

Revision Date: 11-29-2017 

The Single Plan for Student Achievement (SPSA) is  a plan of actions to raise the academic performance of all students. 
California Education Code sections 41507, 41572, and 64001 and the federal Elementary and Secondary Education Act 
(ESEA) require each school to consolidate all school plans for programs funded through the ConApp and ESEA Program 
Improvement into the SPSA. 

For additional information on school programs and how you may become involved locally, please contact the following 
person: 

Contact Person: Joyce Frisch 

Position: Principal 

Phone Number: 916-787-8100 

Address: 4747 PFE Road 
Roseville, CA 95747 

E-mail Address: joyce@centerusd.org 

The District Governing Board approved this revision of the SPSA on December 13,2017. 
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School Vision and Mission 

Wilson C, Riles Middle School's Vision and Misslon Statements 

Mission Statement 
The mission of Wilson C. Riles Middle School is to develop our students' academic, emotional and social skills for success today and 
in the future. 

Vision Statement: 
Riles is a school where every student and every staff member wants to come to each day. It means that I feel the most important 
thing we can do each day for our students and for ourselves is to help each other learn, have fun, and care for one another. 

At Riles, we are driven by the Big Three- Safety, Responsibility & Respect. We are also driven by high standards and expectations as 
we Implement Common Core Standards and Best Practices for Teaching & Learning. 

School Profile 

Wilson C. Riles Middle School is a 7th-8th grade middle school that has been open for twelve years and is located in Roseville, 
California. The city of Roseville is in a rapidly growing area of the western portion of Placer County. Riles currently serves 
approximately 675 students. Our students come from various cultural heritages and backgrounds. 

Based on Riles' mission statement and on the belief that all children can learn, the staff ensures that every student at Rlles Middle 
School will engage in an academic course consistent with the California Standards focusing on high expectations for student 
performance In a supportive environment. Wilson C. Riles has a Gifted and Talented (GATE) Academy, Honors courses, Integrated 
One Math course, Project Lead They Way, and AVID elective classes. Through these programs, students receive differentiated 
instruction, support, and enrichment. Students receive academic interventlon and enrichment through our "Husky Help" before and 
after school tutoring by teachers. 

Riles Middle School students are treated with dignity while being held to the highest behavioral standards. Rules and expectations 
are clearly communicated and are based on individual respect and safety considerations. Our Positive Behavior Intervention and 
Support Plan (PBIS) was adopted during the 2009-2010 school year, is currently under revision and is followed by students and staff 
members. 

Students who follow our PBlS Plan receive positive reinforcement through a weekly Husky Paws Applause drawing, in class 
incentives, our Student Store, reward activities, and a semester celebration. Life Skills, a prevention program, is taught in all subject 
areas. School programs are in place to build a sense of community at Riles. Homeroom classes are held each morning with a focus 
on supporting this sense of community. Homeroom classes focus on community circles, enrichment and intervention times, and 
recognition assemblies. Students may participate in after school athletics, leadership, band and choir, WEB, drama, cooking club, 
bible club, student council, tutoring and homework clubs, counseling services, intramural sports, and spirit rallies. 

Comprehensive Needs Assessment Components 

Data Analysis 
Please refer to the School and Student Performance Data section where an analysis i s  provided. 

Surveys 
This section provides a description of surveys (i.e., Student, Parent, Teacher) used during the school-year, and a summary of results 
from the survey(s). 

2016-2017 Title One Survey indicated that parents would like more timely communication about their child's progress. 
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Surveys to staff indicate that professional callaboratlon time is the hlghest priority for teachers. 

Classroom Observations 
This section provides a description of types and frequency of classroom observations conducted during the school-year and a 
summary of findings. 

Admlnistration conducts formal and informal observations throughout the year. The results of such observations Indicate that 
teachers need continued support and professional development around Universal Design for Learning. 

Analysis of Current Instructional Program 
The following statements are derived from the Elementary and Secondary Education Act (ESEA) of 1965 and Essential Program 
Components (EPCs). In conjunctlon with the needs assessments, these categories may be used to discuss and develop critical 
findings that characterize current instructional practice for numerically significant subgroups as well as individual students who are: 

Not meeting performance goals 
Meeting performance goals 
Exceeding performance goals 

Discussion of each of these statements should result in succinct and focused findings based on verifiable facts. Avoid vague or 
genetal descriptions. Each successive school plan should examine the status of these findings and note progress made. Special 
consideration should be given to any practices, policies, or procedures found to be noncompliant through ongoing monitoring of 
categorical programs. 

Standards. Assessment. and Accountabilit~ 

1. Use of state and local assessments to modify instruction and improve student achlevement (ESEA) 

Teachers have access to and use California English Learner Development Test ICELDT),CAASPP scores, Accelerated Reader STAR 
Reading Test, student progress and quarter grades, Universal Screeners, and department assessments to revlew student 
performance. Based on this and other local data (student attendance, behavior) teachers, administrators and counselors make 
recommendations for appropriate interventions and placement. Time is given for such collaboration during department 
meethgs, staff meetings, and student action committee meetings. 

2. Use of data to monitor student progress on curriculum-embedded assessments and modify instruction (EPC) 

Conslstent progress monitoring determines student movement within our Multi-Tiered System of Suppom. As we annually 
review our achievement data, we are committed to improve and adjust our RTI model. We assess all students using universal 
screeners to determine the targeted intervention. Common formative and summative assessments, aligned with state standards 
are in used in core subject areas. Time has been allocated for teachers to meet after each assessment is administered to analyze 
the results and make decisions about interventions and future instruction. 

3. Status of meeting requirements for highly qualified staff (ESEA) 

All teachers at Wilson C. Riles meet the credentlal requirements in accordance with the state and federal guidelines. ESEA 
requires that all teachers in core subjects meet certain requirements to be considered cornpllant with the federal guidelines. 
Minimum qualifications include: possession of a bachelor's degree, possession of an appropriate California teaching credential, 
and demonstrated competence in core academic subjects. We work closely with UUSD personnel to ensure teachershired have 
the appropriate credentials to certify them as highly qualified. 
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4. Sufficiency of credentialed teachers and teacher professional development (e.g., access to instructional materials training on 
SBE-adopted instructional materials) (EPC) 

All Wilson C. Riles Middle School teachers are credentialed and receive ongoing professional development on instructional 
materials. There are opportunities for teachers to assist in developing district goals and guidelines through participation an 
district committees and for new teachers to become familiar with curriculum and instructional materials through curriculum 
based workshops.Our school enjoys a widespread base of materials and resources. Teachers are able to collaborate within 
subject levels 

5. Alignment of staff development to content standards, assessed student performance, and professional needs (ESEA) 

Two hours of time is provided weekly (Mondays after school dismissal) for Riles staff to collaborate and/or receive professional 
development. These days are planned at the start of the year, and include faculty meetings, department time, and collaborative 
group time. During the 2017-18 school year, collaboration time will be utilized for department collaboration focused on the 
continued development of job-alike collaborative groups charged with the task of refining alignment of curriculum, assessments 
and policies. Instructional walkthroughs (both administrative and teacher) will continue in the 17-18 school year. These 
walkthroughs are designed so that teachers and administrators at Riles can observe classroom instruction, identify strengths and 
weaknesses, and brainstorm/research strategies that, if implemented with fidelity by all, will improve Instruction and student 
learning. 

6. Ongoing instructional assistance and support for teachers (e.g., use of content experts and instructional coaches) (EPC) 

At this time, new teachers are supported through the District's Teacher Induction program. the Induction Coordinator for the 
District Is also a teacher at our site. Our Academic Coordinator collaborates with the district Curriculum Director to provide 
support with adopted curriculum, to decide on purchasing new intervention curriculum and to implement ongoing professional 
development. 

7. Teacher collaboration by grade level {kindergarten through grade eight IK-81) and department (grades nine through twelve) 
(EPC) 

Two hours of time is provided weekly (Mondays after school dismissal) for Riles staff to collaborate and/or receive professional 
development. These days are planned at the start of the year, and include faculty meetings, department time, and collaborative 
group time. 

Teaching and Learnins 

8. Alignment of curriculum, instruction, and materials to content and performance standards (ESEA) 

Riles students are provided with state adopted curriculum which is aligned to content standards. Teacher collaborate with their 
subject department to review state standards. 

9. Adherence to recommended instructional minutes for readindlanguage arts and mathematics (K-8) (EPC) 

Adherence to recommended instructional minutes has been established. Our master schedule determines set minutes. 

10. Lesson pacing schedule (K-8) and master schedule flexibility for sufficient numbers of intervention courses (EPC) 

Lesson pacing guides and practices have been discussed during MTSS team meeting, as well as during department collaboration 
times. Intervention courses are offered on the master schedule and are accessible to all qualifying students. 

The Single Plan for Student Achievement 



11. Availability of standards-based instructional materials appropriate to all student groups (ESEA) 

State adopted standards-based instructional materials are available for all Wilson C. Riles Middle School students. English 
Learners are provided with additional instruction using Study Sync EL0 curriculum or National Geographic's Inside curriculum. In 
addition to working with newcomers, the EL0 instructional assistant teaches vocabulary development and language acqulsition. 
Special education teachers and general education teachers are delivering instruction through a co-teaching model in 
mathematics and English. Instructional Specialists provide push-in support in Social Studies and science classes. Students are 
recommended to receive additional instruction during Homeroom based on universal screeners and assessment scores. Tutoring 
is offered through Title X; Education of Homeless Youth. The Dlstria liaison works with us to coordlnate services with classroom 
teachers. Additionally, The County Office of Education coordinates with the school to offer supplemental tutoring to foster 
youth. GATE funds are used to offer students in our GATE Academy extension and enrichment activities and field trips. The GATE 
site coordinator and technology personnel in order to involve students in video technology. Through SECC, we received a grant 
to help us purchase the equipment for a studio to increase student media production in public schools and to increase 
participation in SEVA (Student Educational Video Awards). 

12. Use of SEE-adopted and standards-aligned instructional materials, Including intervention materials, and for high school 
students, access to standards-aligned core courses (EPC) 

State adopted standards-based instructional materials are available for all students. English learnerss are provided with 
additional instruction using Study Sync ELD curriculum or National Geographic's Inside curriculum. 

O~aottunitv and Eaual Educational Access 

13. Services provided by the regular program that enable underperforming students to meet standards (ESEA) 

Students who were nearly meeting the standards on the ELA SBAC test receive support during a Homeroom class and use an 
intervention curriculum, Achieve 3000. 
Students with IEPs have goals which are monitored by both a classroom teacher and a Special Education teacher. Curriculum is 
modified and differentiated based on students' progress and goals. 

14. Research-based educational practices to raise student achievement 

All curriculum and materials are standards-based are research-based. High Quality Instruction, Universal Design for Learning and 
other research-based instructional strategies are implemented in all classrooms. 

Parental Involvement 

15. Resources available from family, school, district, and community to assist under-achieving students (ESEA) 

The District Family Resource Center serves students at Riles. Translators are available in the District to bridge the language 
barrier with non-English speaking parents. Riles houses a community food closet for identified families. Guidance Team 
meetings are held weekly to address students with academic, social and/or emotional needs which impede their learning. 

16. Involvement of parents, community representatives, classroom teachers, other school personnel, and students in secondav 
schools, in the planning, implementation, and evaluation of ConApp programs (5 California Code of Regulations 3932) 

Through School Site Council and English Language Advisory Committee, parents, teachers and staff participate in planning, 
implementing and evaluating school programs. 

The Slngle Plan for Student Achievement 



17. Services provided by categorical funds that enable underperforming students to meet standards (ESEA) 

We provide a reading Intervention program for students identified with reading needs. We offer before and after school Husky 
Help sessions for students to receive pre and reteaching. bur Academic Coordinator works with individual and small groups of 
students on identified academic needs. Students have access to supplementary materials such as Accelerated Reader, Gizmos, 
Achieve 3000. 

18. Fiscal support (EPC) 

Monies are aligned with goals outlined in the SPSA and are monitored and discussed in School Site Council. 

Description of Barriers and Related School Goals 

One barrier is student attendance; students must be at school, on time, and ready to tearn every day. Families of absent students 
are contacted daily and are informed of excessive absences, truancies, tardies via letters, calls and conferences. Connections are 
made between families experiencing financial or emotional issues to the District Family Resource Center and/or Mental Health 
Services. Another barrier to achieving goals is students who are here, but who are having difficulty learning or mastering concepts. 

Regular collaboration is  necessary to achieve the goals we have focused on this year. We have dedicated every early out Monday for 
collaboration to help alleviate the situation. 

The Slngle Plan for Student Achievement 



School and Student Performance Data 

CAASPP Results (All Students1 
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Conclusions based on this data: 

1. The % below standard Is steadily decreasing overall. 
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School and Student Performance Data 

Mathematics 
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School and Student Performance Data 

CELDT {Annual Assessment) Results 

Percent I 

Early Ad 

sment 

mediate 

Conclusions based on this data: 

1. The majority of our students for 2016-2017 were either Early Advanced or Advanced. 
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School and Student Performance Data 

CELDT (All Assessment) Results 

Percent of Students bl 
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Conclustonr based an this data: 
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Planned Improvements in Student Performance 

khwl Goal lll 

The School Site Council has a n w e d  the academlc performance of all student gmupr and has considered the effealwness of key elements of the instructknd program for 
students falllng to meet student performance targets. As a result, it has adopted the falowing school goals, related actions, and apendltures to raise the aeadernic performance 
of students not yet meeting statestandards: 

n Lhe 2017-2018 schwl year 

CAASPP reports fmm the 2016-2017, then the 2017-2018 school year 
Obsemations both formal and informal 
Universal Comprehension kreener 

Percentage of students with standard met or standard exceeding:4691 

Percentage of students earning a C or better in their Enell& class: 87% 
Percentage of students with standard met or standard exceedlng:51% 

i 
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-- - - - -  -- .----,.--.----- - -----, - ----- - - - - -  + -  - , - -- 
w f h e ~ w u 1 w l ~ - * ~ p f t h i s - b  
The school will monitor students in all of our grade level classes by looking at student work, formative assessment data, and projects. Teachers meet consistently to collaborate 
wlth each other to discuss topics including intervention supports, monitoring student progress, and implementing various support strategies to  increase student performance. 
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Identify at r~sk students: 
Analyze CAASPP/SBAC data and 
grades from previous year 
Create lists of  students who need 
intervention 

August 2017 

1 

Intervention program: 
Research and compare options 
Purchase programs 
Complete training on chosen 
curriculum 

Academic 
Coordinator 

I 

Academic Coordinator - 1000-1999: Title I 77,444 
Salary Certificated 

Personnel Salaries 

Academic Coordinator - 3000-3999: Employee Title I 29,536 
Benefits Benefits 

AR STAR reading 5000-5999: Services Title I 3,788.75 
program And Other Operating 

Expenditures 

Achieve 3000 Level Set 4000-4999: Books Title I 7,525.00 
Lexile Test And Supplies 

Principal - Salary 1000-1999: District Funded 118,105 
Certificated 
Personnel Salaries 

Principal - Benefits 3000-3999: Employee District Funded 37,716 
Benefits 

Intervention/Husky Help 1000-1999: Title I 26,939 
Teachers Certificated 

Personnel Salaries 

Intervention Teachers' 3000-3999: Employee Title I 4,755 
Taxes Benefits 

August 2017 Academic 
Coordinator (Refer 
to  Goal 1 Action 1 
for associated 
costs.) 

I 

Principal 

Intervention 
Teachers 
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- 3 ,  - , 
September 2017 - Academic 

Focus on literacy in specific May 2018 Coordinator (Refer 
Homeroom intervention classes to Goal 1 Action 1 

Implement Achieve 3000 reading for associated 

Receive professional 
development on program 

teachers (Refer to 
Goal 1 Action 2 for 

I 

1 

I 

I 

Additional Suppow 
AVID tutorial sessions 
Husky Help before and after 
school 

Professional Development and 
collaboration will include but not be 
limited to conferences, sub costs, 
collaboration, classroom peer 
observations and classroom supplies 
to better prepare teachers in 
supporting and focusing on 
underperforming students. 

September 2017 - 
May 2018 

I 
I 

I 

September 2017 - 
May 2018 

' ' 

associated costs.) 

AVID Tutors 

AVID Elective 
Teachers 

Husky Help Hours 
(Refer to Goal 1 
Action 2 for 
associated costs.) 

Classroom Teachers 

Classroom Teachers 
(Refer to Goal 1 
Action 4 for 

AVID Tutors fitle I 8,632 

Husky Help Hours Title 1 

Teachers - Salaries 1000-1999: District Funded 2,260,510 
Certificated 
Personnel Salaries 

Teachers - Benefits 3000-3999: Employee District Funded 668,365 
Benefits 

professionat 5000-5999: Services Title I 6,000 
Development And Other Operating 

associated costs.) 

Principal (Refer to 
Goal I Action 2 for 
associated costs.) 

Expenditures 

Classroom 4000-4999: Books Title I 1,500 
And Supplies 

Sub costs for 1000-1999: Title 1 5,000 
conferenceS, Certificated I 
collaboration, and/or Personnel Salaries 
observations 

Sub costs - benefits 3000-3999: Employee Title 1 883 
Benefits 





Planned lmprovernents in Student Performance 

The School Site Council has analyzed the academlc performance of dl student groups and has considered the eflectivcness of key elements of the inmctional program for 
students failing to meet student performance targets. As a result, It has adopted the following school goals. related aalons and expenditures to nlse the academlc performance 
of students not yet meeting statestandadx 

llege and c 

tage of students earning a C or better in their Math class: 65% 

Pertentage of students with standard met or standard exceedlng:47% 
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Planned Improvements in Student Performance 

School Goal #3 

The School Site Council has analyzed the academic performance of all student groups and has considered the effectiveness of key elements of the instructional program for 
students failing to meet student performance targets. As a result, it has adopted the following school goals, related actions, and expenditures to raise the academic performanee 
of students not yet meeting state standards: 

W G C F A L ;  ..... - . - -  - 

Center JUSD students and families w~ll  be engaged and Informed regarding the educational process and opportunities through Multi Tiered Systems of Support (MTSS). 
- - - - -- - - 

5cwmL 6Cw-m: 
Increased attendance of parents in PTA, SSC, and school wide events 

Attendance is low during parent informational offerings or meetings. 

wdtmqfmrn #w ~ n a ~  dms R; 

Parent input through SSC, EIAC, PTA 
- 

# ~ ~ t h c ~ u v # l ~ ~  * m m  
S~gn In sheets at parent conferences, PTA, SSC and other events 
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I 

- 
8 

ta beTPft 
- r - -  - -  - . - - - . I - ,  

2 - 
-1 

, f l w w  
Academic 

(Refer 
to Action 
for associated 
costs) 

E~~~~~~ 
(Included in Goal 1 
Action 4 costs) 

Math Teachers 
(Included in Goal 1 
Action 4 costs) 

Counselor 

AVlD Coordinator 

Administrators 
(Refer to Goal 1 
Action 2 for 
associated costs.) 

Teachers (Refer to 
Goal 1 Action 4 for 
associated costs.) 

- ----dl The @a-P 
Family nights for English and Math 

Coffee with the Counselor Meetings 

Family College Night 

More notice through school 
messenger, emails, website posts, 
letters, etc. 

Parent Conferences 
(offered at different times this year) 

+ . - a  - - . - - . - - . 
. /  - wpe3ulL 

V T ~ W - . ,  WIT- - - I ,.bMl~Y-- , l-r.T--I-- 

1 

Refreshments for 4000-4999: Books Ttlc l 200 
Counselor Meetings And Supplies 

~ounselor - salary 1000-1999: District Funded 51,B15 
Certificated 
Personnel Salaries 

Counselor - Benefits 3000-3999: Employee District Funded 17,264 I 

: Benefits 

AVID Coordinator + 1000-1999: 'fitle I 1,607 
Salary Certificated 

Personnel Salaries 

AVID Coordinator - 3000-3999: Employee Title 1 284 
Benefits Benefits 

-. 

First semester 2017 

October 2017 and 
February 2018 



Summary of Expenditures in this Plan 

Total Allocations and Exoendltures by Fundinn Source 

- f .. L - -  - - - - - 
y Funding: 

Iclrnpsoul - 
bttery:_lnstructlonal Materials - 
General Fund 

Total a 

--- - 
tnarng2soi 

District Funded 3,153,775.00 

Title I 174,093,75 
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Summary of Expenditures in this Plan 

Total Expendltures bv Oblect Tvoe 
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T - - - + + *  . -  - . .. .. - - = 

- -  ObJedQp:,-- ~otal~E%pe~dftur& 1 
1000-1999: Certificated Personnel Salaries 

3000-3999: Employee Benefits 

4000-4999: Books And Supplies 

5000-5999: Services And Other Operating Expenditures 

- 
2,541,420.00 

758,803.00 
I 

9,225.00 

9,788.75 



Summary of Expenditures in this Plan 

Total Expenditures bv Object Tvpe and Fundinn Source 

The Single Plan for Student Achievement 2,46117 11/30/17 

P ' - "  

lb&aijqir - ... - - - TatabESpendltures 

1000-1999: Certificated Personnel Salaries District Funded 2,430,430.00 

3000-3999: Employee Benefits District Funded 723,345.00 

1000-1999: Certificated Personnel Salaries 

3000-3999: Employee Benefits 

4000-4999: Books And Supplies 

5000-5999: Servlces And Other Operating 

Title I 

Title I 

Title I 

Title I 

Title I 

8,632.00 

110,990.00 

35,458.00 

9,225.00 

9,788.75 



Summary of Expenditures in this Plan 

Total Expenditures bv Goal 

Goal Numb - rl 

Goal 1 3,256,698.75 

Goal 3 71,170.00 
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School Site Council Membership 

Californla Education Code describes the required composition of the School Site Council (SSC). The SSC shall be composed of the 
principal and representatives of: teachers selected by teachers at the school; other school personnel selected by other school 
personnel a t  the school; parents of pupils attending the school selected by such parents; and, in secondary schools, pupils selected 
by pupils attending the school. The current make-up of the SSC is as follows: 

At elementary schools, the school site council must be constituted to ensure parity between (a) the principal, classroom teachers, 
and other school personnel, and (b) parents of students attending the school or other community members. Classroom teachers 
must comprise a majority of persons represented under section (a). At secondary schools there must be, in addition, equal numbers 
of parents or other community members selected by parents, and students. Members must be selected by their peer group. 
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Name of Members 

Joyce Frisch 
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Annells Verhagen 

Karen Cook 

Allison Kent 

Jennifer Williams 

Donna Hale 

Mikaiah DeLaCruz 

Lynnet Phey 

Numbers of members of each category: 1 



Recommendations and Assurances 

The school site coundl (SSC) recornme! 
assures the board of the following: 

hool plan and Pmpo! dlnm(s)s to the disblct governing board for appm ral and sad Expsn~ 

1. The SSC Is cotreedy constituted an ned In ace1 ith disMa I board pol 

... . . 
lley and st; 

A. . .  
ite law. 

2. The SX reviewed Its rerponsibllitiu unaer state law ana alsmct governing warn porrc~es, Inaualng rnose board pollcles relo 
mat ges In the: I for Stude ;A] requlri~ nt Achieve 

. . 

ng board a 

*e SK; sought and considered dl recommendations fmm the fdovutng groups or mmlttees before adoptlng this plan r 
re that apply): 

U 5, .  

tho! 

State Compensatory Education AdvIsow Carllllllucc 

dish learn 

r%n Advisory Carnmlttn 

GlRed and Blenttd Education PE rlsory Cmmtttee 

DIstrlct/Schaal Uaison Team forscnmls fn Progam improvement 

Compensatory Education Advisory Cammlttee 

partmental Advisory Commlttc 

cclal Edue 

!e (second 

Other committees establkhed by the school or district (Ilst): 

Ld in this 
es and In tl 

; SPSA ant 
he local ed 

all such P 

agancy pla 
he SSC reviewed the content requlremen& for se 
ulremcnu haw been met, including those found in 

.hool plan! 
district go 

5. Thls SPSA Is based on a thorough analysis of student academic petformanee. The actlons proposed herein form a 
comprehensive, coordinated plan to reach stated school p a l s  to frnpmve student academic performance. 

6. Thlr SPSA was adopted by tho SX 

low f 27-17 
mad NarmdJdroo! P r b d d  Dam 

Jennifer Williams 
Hme of SSC thlrpcnon 
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AGENDA ITEM # XI+ 9 
Center Joint Unzfied~cfzool 
Dhtrict 

AGENDA REQUEST FOR: 

Dept./Site: Curriculum & Instruction 

Date: January 17,2018 Action Item 

To: Board of Trustees Information Item 

From: Mike Jordan # Attached Pages - 
Director of Curriculum_lnstruction~ 

Administrator's Initials: MOT 
.- 

SUBJECT: WCR English Department & SCOE Professional 
Development McGraw Hill's Study Sync ELAIELD Curriculum 

Please approve the Memorandum of Understanding (M0U)- 
Agreement #I 138 between Sacramento County Office of 
Education and Center JUSD, to provide two (2) district based 
Study Sync Lesson Study ELAIELD modules to 7h-8n grade 
teachers in Center Joint Unified School District on the 
following dates: 

December 4,201 7 from 8am-3pm 
February 15,201 8 from 8am-3prn 
Both training days will take place at the District Office Annex 

; 

AGENDA ITEM # Jtf!k9 



P.O. BOX 269003 
Sacramento, CA 95826 

MEMORANDUM OF UNOERSTANDING 
Agreement EMS #I138 

201 7-201 8 

This Memorandum of Understanding (MOU) is between the Sacramento County Offlce of Education, 
hereinafter referred to as "SCOE," and Center Unified School District, hereinafter referred to as 
"District." 

The purpose of this MOW is to detail the roles and responsibilfties of SCOE and the District in regard to 
delivering instnrctlonal support services to staff. Once signed by both parties, this MOU is in effect, and 
may be terminated by either entity in writing, but not less than sevan business days prior to the first day 
of sewlce. 

No aodii or visual recording of the sewkes provMed under this agreement may be made by any 
means without the advance written authorlzatlon of SCOE. 

A. SCOE agrees to: 

1. Pmvlde a primary contact person and senrice provider(s) for all work under this MOU. 
MOU Contact: Services provided by: 
Tami Wilson Christine Anderson 
(91 6) 228-2350 (91 6) 228-2634 
twilson@scoe.net canderson@scoe.net 

2. Provide two days of Study Sync lesson study b r  7 teachers. 
December 4,2017,8:00 AM-3:00 PM (with one-hour lunch on their own) 
February 15,201 8,8:00 AW3:OO PM (with one-hour lunch on thelr own) 
Location of the sewlce 
District OMce Annex 
3243 Center Court Lane 
Antelope, CA 95843 

3. SCOE will make every effort to accommodate changes in dales as needed, however 
rescheduling is not guaranteed as dates are dependent on availability. 

4. Provide an evaluation of services. 
5. Provide trainhg materials. Any and all training materlal are the exclusive property of SCOE. 

District and its agents rnust obtaln written permission from SCOE before it disseminates, 
markets, or othewise uses the training materials. 

6. Invoice District within 30 days of execution of this MOO: 
Center Unified School District 
8408 Watt Avenue 
Antelope, CA 95843 
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MEMORANDUM OF UNDERSTANDING, Agmement EMS #7 738 

8. Distrlct agrees to: 

1. Provide a primary contact person for all work under his  MOU. 
Becky Lawson 
(91 6) 338-7584 
riawson@centerusd.org 

2. Ensure the site principaVdistrict representative is present duljng services. 
3. Participate in an evaluatton of sewlces. 
4. Provide facility for training. 
5. Provide SCOE with a copy of attendance sfgn-in sheet upon request. 
6. Provide the audio-visual equipment and table supplies. 
7. Provide requested materials for participants (e.g., Teacher's Edition). 

C. Fiscal: District agrees to pay SCOE $4,000 within 60 days of invoicing. 

D. General ~rovlsions 

1 Ind~mnity. Each party agrees to defend, indemnify, and hold harmless each of the other parties 
(including a party's directors, agents, officers and employees), from any claim, action, or 
proceeding arising from any actual or alleged act or ornlssions of the indemnifying party, its 
director, agents, officers, or employees arising from the indemnifying party's duties and 
obligations described in this agreement or imposed by law. 

a. It is Vle Intention of the parties that this section Imposes on each party responsibility to 
the others for the acts and omissions of their respective elected and appointed ofiiciab, 
employees, representatives, agents, subcantractors and volunteers, and that the 
provisions of comparative fault shall apply. This provlslon shall survive the termination of 
this agreement for any claim mlaled to Ulls agreement 

2. Indewndent Agents. This MOW is by and behNeen independent agents and does not create 
the relationship of agent, senrant, employee, partnership, joint venture andlor association 
behrveen the Independent agents. 

3. Nandbcriminatlon. Any senrice provided by the parties pursuant to this Agreement shall be 
without discrimination based on Itw actual or perceived race, religious creed, color, natlonal 
origin, nationality, ethnicity, ethnic group identification, ancestry, age, marital status, pregnancy, 
physical or mental disability, medical condition, genetic Informatfon, gender, gender identity, 
gender expression, sex, or sexual orientation, in accordance with all applicable Federal and 
State laws and regulations. 

4. Insurance. All parties shall maintain in full farce Commercial Liability Insurance w i h  limlts of no 
less than $1,000,000 per occurrence. Such requirement may be satisfied by coverage through 
a joint powers authority. Evidence of insurance coverage shall be furnished upon request by a 
party to this agreement 
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MEMORANDUM OF UNDERSTANDING, Agmement EMS #I f31 

5. Entlre Agreement This MOU cons be entire agreement and understanding of the 
parties. All prior understandings, ter jnditions are deemed merged into this MOU. Any 
changes to this MOU must be agreed to in writing by all parties. 

he undersigned represent that they are authorized represenlatlves of the pal 3xecute 
ris MOU. Thb MOU may be executed in counterparts. each of which shall be uuemea an wwinal, but 
II of which togelher shall constitute one and the same doc111 es of the I 
ounterparts may be used in lieu of the originals for any pug 

lacramento County OPfic 
lancy Herota, Ed.0. 
~ssistant Superintendent, 

ment. P 
WSB. 

Center Unified School Dlstr 
Becky Lewson, K-12 Curricull 

r -, ,-- . , / /  m- 
Date 
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Sacramentc 
Office of Education 

WINING. PO. Bar M901)3. Sacramen 
PHISICMlMAIKM 10474 Mather Bol 

19161 12a.a 

David W. Gordon 

m a  Lavt 
Center Joint Unified School Di strict 
8408 Watt Avenue 
Antelope, CA 95843 

Dsat 

Fnnh ,..-,nsea are two slgnerr coples or Memoranaum or understanding, 
Agreement #I138 for work at Center Joint UdW School District. Please 
sign and date both copies. Retain one original for your records and retun 
other o f i g i i l o  ~. - me in the enclosed envelope provided. Remember tn 
p r E  rchase order for 1 ~ t .  

ulna L# 

Jxquel 

If you nave any questions, please reel tree to contact me at (916) 228-25 
or by email at mabeyta@scoe, 

Thank you, 

Monica Abeyta, Project Speciali 
K-12 Curriculum and Instruction 

Enclosures: 2 original MOUs 



AGENDA ITEM # L&!!k1° 
Center Joint Unified School 
District 

AGENDA REQUEST FOR: 

Dept./Site: Facilities & Operations Department 

To: Board of Trustees Action Item X 

Date: December 13,2017 Information Item 

From: Craig Deason, Assist. Supt. # Attached Pages I 
Assist. Supt. Initials: c b  
I 

SUBJECT: Notice of Completion - Rua & Son Mechanical 
North Country Metal Roof System Overlay on 
CDC Rooms 2 and 3 

The Center USD Metal Roof System Overly on CDC Rooms 2 and 3 at North 
Country Elementary School was awarded to Rua & Son Mechanical and has been 
completed. 

The contractor has met the requirements set forth in the construction documents 
and work has been completed to the satisfaction of the Superintendent. 

Upon approval by the Board, the Notice of Completion will be filed with the 
Sacramento County Recorder's Office. 

~hirty-f ive (35) days following the filing of the Notice of Completion with the 
'Sacramento County Recorder's Office, the District may release the 5% 
contractor's retention. 

Recommendation: Approve the Notice of Completion for Rua & Son Mechanical 
North Country Metal Roof System Overlay on CDC Rooms 2 and 3. 

AGENDA ITEM # iH!l!& 



RECORDING REQUESTED BY 

AND WHEN RECORDED MAIL TO: I 
CENTER JOINT UNIFIED SCHOOL DISTRICT 
8408 Watt Avenue 
Antelope, CA 95843 

NOTICE OF COMPLETION 

NOTICE IS HEREBY GIVEN 

That the work of North Countrv Elementaw - Metal Roof Svstem Overlav on CDC Rooms 2 and 3 was 
completed on: 

October 23.201 7. 

That the name and address of owner of said property is: 

CENTER JOINT UNIFIED SCHOOL DISTRICT 
8408 Watt Avenue 
Antelope, CA 95843 

The nature of its title to said property is a fee simple. 

No fee, per Government Code 6103. 

That the name of the original contractor for the work is Rua & Son Mechanical, a licensed contractor of 
California. That the property herein above referred to are located at 8408 Watt Avenue, Antelope, CA 95843. 

Center Joint unified School District 
A Political Subdivision of the State of California 

By: 

Scott A. Loehr, Superintendent 
Center Joint Unified School District 
8408 Watt Avenue, Antelope, CA 95843 

(STATEOFCALIFORNIA ) 
(City of Antelope 
(County of Sacramento 

1 
1 

Scott A. Loehr, being first duly sworn, deposes and says: That I am the Superintendent of the Center Joint 
Unified School District, which District is the owner of property described in the forgoing Notice of Completion 
and knows the contents thereof: that the facts therein stated are true of my own knowledge. 

I declare under penalty of perjury under the laws of the State of California that the foregoing to true and 
correct. 

Dated this 13th day of December ,2017, 

Scott A. Loehr, Superintendent 



AGENDA ITEM # 

Center Joint Unified School 
District 

AGENDA REQUEST FOR: 

Dept./Site: Facilities & Operations Department 

To: Board of Trustees Action Item X 

Date: December 13,201 7 Information Item - 
From: Craig Deason, Assist. Supt. # Attached Pages 
Assist. Supt. Initials: 

SUBJECT: Notice of Completion - BRCO Constructors, Inc. 
Campus Painting and Fencing Upgrades 
Project No. 17-03 - Oak Hill Elementary School 

Campus Painting and Fencing Upgrades, Project No. 17-03 for Oak Hill 
Elementary School contract was awarded to BRCO Constructors, Inc. at the 
District's June 7, 2017 Board meeting. 

The contractor has met the requirements set forth in the construction document 
and work has been completed to the satisfaction of the School District. 

Upon approval by the Board, the District will file the Notice of Completion with tl 
sacramento County Recorder's Office. 

Thirty-five (35) days following the filing of the Notice of Completion with the 
Sacramento County Recorder's Office, the District may release the 5% 
'contractor's retention. The 5% retention is included within the contract price, so 
there is no net fiscal impact to the District. 

Recommendation: Approve the Notice of Completion for BRCO Constructors, 
Inc., for the Campus Painting and Fencing Upgrades, Project No. 17-03 for Oak 
Hill Elementary School. 

AGENDA ITEM # mk 



RECORDING REQUESTED BY 

AND WHEN RECORDED MAIL TO: I 
CENTER JOINT UNIFIED SCHOOL DISTRICT 
8408 Wan Avenue 
Antelope, CA 95843 

NOTICE OF COMPLETION 

NOTICE IS HEREBY GWEN 

That the work of Campus Painting and Fencina Uparades. Proiect No. 17-03 for Oak Hill Elementaw School 
was completed on: 

October 3,2017 

That the name and address of owner of said property is: 

CENTER JOINT UNIFIED SCHOOL DISTRICT 
8408 Watt Avenue 
Antebpe, CA 95843 

The nature of its title to said property is a fee simple. 

No fee, per Government Code 61 03. 

That the name of the original contractor for the work is BRCO Constructors, Inc. a licensed contractor of 
California. That the property herein above referred to are located at 8408 Watt Avenue, Antelope, CA 95843. 

Center Joint unified School District 
A Political Subdivision of the State of California 

Scott A. Loehr, Superintendent 
Center Joint Unified School District 
8408 Watt Avenue, Antelope, CA 95843 

(STATE OF CALlFORNlA ) 
(City of Antelope 
(County of Sacramento 

1 
1 

Scott A. Loehr, being first duly sworn, deposes and says: That I am the Superintendent of the Center Joint 
Unified School District, which District is the owner of property described in the forgoing Notice of Completion 
and knows the contents thereof; that the facts therein stated are true of my own knowledge. 

I declare under penalty of perjury under the laws of the State of California that the foregoing to true and 
correct. 

Dated this day of ,2017. 

Scott A. Loehr, Superintendent 



Center Joint Z l n z j i e d ~ c t i o o l ~ ~ t r i c t  
AGENDA REQUEST FOR: 

Dept.1Site: Facilities & Operations Department 

Date: December 13,201 7 Action Item XX 

To: Board of Trustees Information Item 

From: Craig Deason, Asst. Superintendent # Attached Pages TBD 

Asst. Superintendent Initials: Cb 

AGENDA ITEM # XIV-254 

L 

SUBJECT: Center High School lntercom Clock and Bell Replacement 
Project Design Proposal 

The District is requesting the approval of the design proposal from The 
Engineering Enterprises for the Center High School lntercom Clock and Bell 
design. 

RECOMMENDATION: That the Board of Trustees approves the design proposal 
from The Engineering Enterprise 



AGREEMENT 

CENTER JOINT UNIFIED SCHOOL DISTRICT 

AND 

THE ENGINEERING ENTERPRISE 

FOR 

CENTER HIGH SCHOOL 
INTERCOM AND MASTER CLOCK SYSTEM UPGRADE 

ELECTRICAL ENGINEERING SERVICES 

DOCUMENTS BOUND HEREWITH 

Exhibit A: The Engineering Enterprise Proposal 
dated December 6,2017 

Agreement beheen Center Joint Unified School District 
And The Engineering Enterprise 
CHS Intercom and Master Clodt System Upgrade 

Page 1 of 1s 
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AGREEMENT FOR ELECTRICAL ENGINEERING SERVICES 

This AGREEMENT is made and entered into this 13'h day of December in the year 
2017 by and between the CENTER UNIFIED SCHOOL DISTRICT, hereinafter referred 
to as "DISTRICT," and The Engineering Enterprise, hereinafter referred to as 
"ELECTRICAL ENGINEER." This AGREEMENT shall include all terms and conditions 
set forth herein. The DISTRICT and the ELECTRICAL ENGINEER are sometimes 
referred to herein individually as a "PARW and collectively as the "PARTIES." This 
AGREEMENT is made with reference to the following facts: 

WHEREAS, DISTRICT desires to obtain electrical engineering services for the 
Center High School Intercom and Master Clock System Upgrade, hereinafter referred to 
as the "PROJECT"; and 

WHEREAS, ELECTRICAL ENGINEER is fully licensed to provide electrical 
engineering services in conformity with the laws of the State of California; 

NOW, THEREFORE, the PARTIES hereto agree as follows: 

ARTICLE I - ELECTRICAL ENGINEER'S SERVICES AND 
RESPONSIBILITIES 

1. The ELECTRICAL ENGINEER's services shall consist of those services 
performed by the ELECTRICAL ENGINEER, ELECTRICAL ENGINEER'S employees and 
ELECTRICAL ENGINEER'S consultants. as enumerated in Articles I1 and 111 of this 
AGREEMENT and Exhibit A, The ~ n ~ i n e e r i n ~  Enterprise proposal Dated December 6, 
201 7. 

2. The ELECTRICAL ENGINEER'S services shall be performed in a manner 
which is consistent with professional skill and care and the orderly progress of the work. 
The ELECTRICAL ENGINEER represents that it will follow the standards of its profession 
in performing all services under this AGREEMENT. The ELECTRICAL ENGINEER shall 
submit for the DISTRICT'S approva! a schedule for the performance of the ELECTRICAL 
ENGINEER'S services. The schedule may be adjusted as the PROJECT proceeds by 
mutual written agreement of the PARTIES and shall include allowances for time required 
for the DISTRICT'S review and for approval by authorities having jurisdiction over the 
PROJECT. The time limits established by this schedule shall not, except for reasonable 
cause, be exceeded by the ELECTRICAL ENGINEER. 

3. The survey, design development and construction document services 
covered by this AGREEMENT shall be completed and submitted to the DISTRICT on or 
before a date to be agreed upon in writing by the DISTRICT. 

4. If the PROJECT includes the replacement or repair of more than 25% of a 
roof or the replacement or repair of a roof that has a total cost of more than $21,000, the 

Agreement between Center Joint Unified School District 
And The Engineering Enterprise 
CHS Intercom and Master Ctodc System Upgrade 
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ELECTRICAL ENGINEER shall comply with the requirements set forth in Public Contract 
Code section 3000, et seq., including signing the required certification. 

5. The ELECTRICAL ENGINEER has been selected based on ELECTRICAL 
ENGINEER'S knowledge of California public schools and ELECTRICAL ENGINEER's 
knowledge of the educational system for funding and construction and is thoroughly 
familiar with the requirements of the OPSC for state funding, DSA for approvals of plans 
and specifications, and of the CDE for site approvals and educational requirements that 
are applicable to a public school project. 

ARTICLE II - SCOPE OF ELECTRICAL ENGINEER'S SERVICES 

I. The ELECTRICAL ENGINEER shall provide to the DISTRICT, on the terms 
herein set forth, all of the engineering services necessary to complete the PROJECT. 
The ELECTRICAL ENGINEER'S services shall include those described in this 
AGREEMENT and its Exhibits, and include all services necessary to produce a complete 
and accurate set of "Construction Documents". 

2. The ELECTRICAL ENGINEER shall be responsible for determining the 
capacity of existing utilities, andlor for any design or documentation required to make 
points of connection to existing utility services that may be located on or off the PROJECT 
site and which are required for the PROJECT. 

3. The ELECTRICAL ENGINEER shall provide a PROJECT description which 
includes the DISTRICT'S needs, Program, and the requirements of the PROJECT prior 
to preparing preliminary designs for the PROJECT. 

4. The ELECTRICAL ENGINEER shall assist the DISTRICT in determining 
the phasing of the PROJECT that will most efficiently and timely complete the PROJECT. 

5. The ELECTRICAL ENGINEER shall provide a written preliminary 
evaluation of the DISTRICT's PROJECT, schedule, and construction budget 
requirements. Such evaluation shall include alternative approaches to design and 
construction of the PROJECT. 

6. The ELECTRICAL ENGINEER shall attend regular PROJECT coordination 
meetings between the ELECTRICAL ENGINEER, its consultants, the DISTRICT'S 
representative(s), and other consultants of the DISTRICT during PROJECT development. 

7. The ELECTRICAL ENGINEER shall make revisions in Drawings, 
Specifications, the Project Manual, or other documents when such revisions are 
necessary due to the ELECTRICAL ENGINEER'S failure to comply with approvals or 
instructions previously given by the DISTRICT, including revisions made necessary by 
adjustments in the DISTRICT'S Program or Budget as defined in Article IV. 

8. The ELECTRICAL ENGINEER shall provide services required due to 
programmatic changes in the PROJECT including, but not limited to, size, quality, 

Agreement between Center Joint Unified School District 
And The Engineering Enterprise 
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complexity, method of bidding or negotiating the contract for construction. The 
ELECTRICAL ENGINEER shall be prepared to prioritize and prepare a priority list to 
address critical Program and PROJECT needs as opposed to optional items that may be 
dropped if there is inadequate Budget for the PROJECT. In the case where there are 
Budget constraints, the ELECTRICAL ENGINEER, shall prepare a priority list of critical 
programmatic needs and items that may be of lesser priority and review the Program with 
the DISTRICT. 

9. To the extent the ELECTRICAL ENGINEER is not familiar or does not have 
experience with any materials or systems designed for the PROJECT, the ELECTRICAL 
ENGINEER shall visit suppliers, fabricators, and manufacturers' facilities, to review the 
quality or status of items being produced for the PROJECT. 

10. The ELECTRICAL ENGINEER shall cooperate and consult with DISTRICT 
in use and selection of manufactured items on the PROJECT. 

11. The ELECTRICAL ENGINEER shall consider operating or maintenance 
costs when selecting systems for the DISTRICT. 

12. The duties, responsibilities and limitations of authority of the ELECTRICAL 
ENGINEER shall not be restricted, modified, or extended without written agreement 
between the DISTRICT and ELECTRICAL ENGINEER. 

13. The ELECTRICAL ENGINEER shall comply with al! federal, state, and local 
laws, rules, regulations and ordinances that are applicable to the PROJECT. 

14. The ELECTRICAL ENGINEER shall have access to the work at all times. 

15. The ELECTRICAL ENGINEER shall commit the same PROJECT 
representatives from the commencement of services under this AGREEMENT through 
the completion of the Project Close-Out Phase. Any change in staff will require the written 
approval of the DISTRICT. 

16. Design Development Phase 

a. The ELECTRICAL ENGINEER shall prepare Design Development 
Documents based on the Program that has been approved by the DISTRICT as 
referenced in Exhibit A. 

b. The ELECTRICAL ENGINEER shall perform all Design 
Development Setvices to keep the PROJECT within all Budget and scope 
constraints set by the DISTRICT, unless otherwise modified by written 
authorization by the DISTRICT. 

Agreement between Center Joint Unified School District 
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17. Construction Document Phase 

a. When the ELECTRICAL ENGINEER is preparing the Construction 
Documents, the ELECTRICAL ENGINEER shall include provisions that require the 
Contractor to: 

(1) Provide the DISTRICT with five (5) complete sets of operation 
manuals; 

(2) Provide adequate training and consultation to DISTRKX 
personnel in the operation, testing, start-up, adjusting and balancing of 
mechanical, electrical, heating, air conditioning, and other systems installed 
by Contractor or its subcontractors. 

b. The ELECTRICAL ENGINEER shall immediately notify the 
DISTRICT of adjustments in previous estimates of the Construction Cost arising 
from market fluctuations or approved changes in scope or requirements. 

c. The ELECTRICAL ENGINEER shall perform Construction 
Document Services to keep the PROJECT within all Program scope constraints 
set by the DISTRICT, as well as approved Budget, unless othennrise modified by 
written authorization by the DISTRICT. 

18. Bidding & Award Phase 

a. Not Used 

19. Construction Phase 

a, The Construction Phase will commence with the award of the 
Construction Contract to Contractor. 

b. The ELECTRICAL ENGINEER shall provide technical direction to a 
full or part-time Project Inspector employed by, and responsible to, the DISTRICT, 
as required by applicable law. 

c. The ELECTRICAL ENGINEER shall be responsible for reviewing 
and ensuring, on a monthly basis, that the Contractor is maintaining an up-to-date 
set of as-built documents which will be furnished to the DISTRICT upon 
completion. The ELECTRICAL ENGINEER shall review the as-built documents 
prepared by the Contractor on a monthly basis and report whether they appear to 
be up to date, based upon the ELECTRICAL ENGINEER'S obsenrations of the 
PROJECT. If it appears the as-built documents are not being kept up to date by 
the Contractor, the ELECTRICAL ENGINEER shall recommend to the DISTRICT, 
in writing, an appropriate withholding from the Contractor's monthly payment 
application to account for the Contractor's failure to maintain such as-built 
documents. 
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d. The ELECTRICAL ENGINEER will endeavor to secure compliance 
by Contractor with the Contract requirements, but does not guarantee the 
performance of the Contractor's Contract. 

e. The ELECTRICAL ENGINEER shall provide general administration 
of the Construction Documents including, but not limited to, the following: 

(1) Visiting the PROJECT site to maintain such personal contact 
with the PROJECT as is necessary to assure the ELECTRICAL ENGINEER 
that the Contractor's work is being completed, in every material respect, in 
compliance with the approved Construction Documents in order to: 

i. Become familiar with, and to keep the DISTRICT 
informed about, the progress and quality of the portion of the work 
completed. 

ii. Endeavor to guard against nonconforming work and 
deficiencies in the work; 

iii. Determine if the work is being performed in a manner 
indicating that the work, when fully completed, will be in accordance 
with the approved Construction Documents; 

iv. Attend on-site construction meetings, and being 
otherwise available to the DISTRICT and the Project Inspector for 
site meetings on an "as-needed" basis; 

v. Examine Contractor applications for payment and to 
issue certificates for payment in amounts approved by the necessary 
parties; and 

vi. Verify, in coordination with the Project Inspector, that 
all as-built documents are being updated pursuant to the Contract 
between the DISTRICT and the Contractor. 

(2) Making regular reports as may be required by all 
governmental agencies or authorities having jurisdiction over the 
PROJECT; 

(3) Reviewing schedules and shop drawings for compliance with 
design; 

(4) Approving substitution of materials, equipment, and the 
laboratory reports thereof for conformance to the DISTRICT'S standards 
subject to DISTRICT knowledge and approval; 

(5) Providing any other electrical engineering services to fulfill the 
requirements of the Construction Documents and this AGREEMENT. 

Agreement between Center Joint Unified School District 
And The Engineering Enterprise 
CHS Intercom and Master Clock System Upgrade 

Page 6 of 19 



f. ELECTRICAL ENGINEER shall provide the DISTRICT with written 
reports, as necessary, to inform the DISTRICT of any problems arising during 
construction, changes contemplated as a result of each problem, and the progress 
of work. 

g. The ELECTRICAL ENGINEER, as part of the ELECTRICAL 
ENGINEER'S Basic Sewices, shall advise the DISTRICT of any deficiencies in 
construction following the acceptance of the work and prior to the expiration of the 
guarantee period of the PROJECT. 

h. The ELECTRICAL ENGINEER shall be the interpreter of the 
requirements of the Construction Documents and advise the DISTRICT as to the 
performance by the Contractor thereunder. 

I. The ELECTRICAL ENGINEER shall make recommendations to the 
DISTRICT on claims relating to the execution and progress of the work and all 
matters and questions relating thereto. The ELECTRICAL ENGINEER'S 
recommendations in matters relating to artistic effect shall be consistent with the 
intent of the Construction Documents. 

j. The ELECTRICAL ENGINEER shall advise the DISTRICT to reject 
work which does not conform to the Construction Documents. The ELECTRICAL 
ENGINEER shall promptly inform the DISTRICT whenever, in the ELECTRICAL 
ENGINEER'S opinion, it may be necessary to stop the work to avoid the improper 
performance of the AGREEMENT. The ELECTRICAL ENGINEER has authority 
to require additional inspection or testing of the work in accordance with the 
provisions of the Construction Documents, whether work is fabricated, installed, or 
completed. 

k. The ELECTRICAL ENGINEER shall not issue orders to the 
Contractor that might commit the DISTRICT to extra expenses, or otherwise 
amend the Construction Documents, without first obtaining the written approval of 
the DISTRICT. 

I. The ELECTRICAL ENGINEER shall prepare all documents andlor 
drawings made necessary by errors and omissions in the originally approved 
drawings or specifications, and such modifications therein as may be necessary to 
meet unanticipated conditions encountered during construction, at no additional 
cost or expense to the DISTRICT. In addition, the ELECTRICAL ENGINEER shall, 
at no additional cost, provide services made necessary by defect or deficiencies in 
the work of the Contractor which, through reasonable care, should have been 
discovered by the ELECTRICAL ENGINEER and promptly reported to the 
DISTRICT and Contractor, but which ELECTRICAL ENGINEER failed to do. 

m. The ELECTRICAL ENGINEER shall review and approve, or take 
other appropriate action, upon the Contractor's submittals of shop drawings, 
product data, and samples for the purpose of checking for conformance with the 
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Construction Documents. The ELECTRICAL ENGINEER'S actions shall not delay 
the work, but should allow for sufficient time, in the ELECTRICAL ENGINEER'S 
professional judgment, to permit adequate review. The ELECTRICAL ENGINEER 
shall ensure that all deferred approval submittals are resolved prior to certification 
of the PROJECT. 

n. The ELECTRICAL ENGINEER shall: 

( 1  Review all requests for information ("RFI"), submittals, and 
substitution requests that are submitted by the Contractor in connection with 
the PROJECT; 

(2) Determine the data criteria required to evaluate requests for 
substitutions; and 

(3) Be responsible for ensuring that all RFl's, submittals and 
substitution requests by the Contractor are responded to not later than 
seven (7) days, or as soon as the circumstances require. 

o. The ELECTRICAL ENGINEER shall evaluate and render written 
recommendations within a reasonable time on all claims, disputes, or other matters 
at issue between the DISTRICT and Contractor relating to the execution or 
progress of the work as provided in the Contract between the DISTRICT and the 
Contractor. Under no circumstances should this evaluation take longer than 20 
calendar days from the date the claim is received by the ELECTRICAL 
ENGINEER. 

20. Project Close-Out 

a. Within thirty (30) days after the completion of the PROJECT'S 
construction and the ELECTRICAL ENGINEER's receipt of as-built documents 
from the Contractor, ELECTRICAL ENGINEER will review the as-built documents 
prepared by the Contractor. In the event the Contractor fails to provide its as-built 
documents within 30 days of the PROJECT'S completion, the ELECTRICAL 
ENGINEER shall notify the DISTRICT, in writing, of the Contractor's failure and 
recommend the appropriate withholding from the Contractor's final payment under 
the Contract with the DISTRICT. 

ARTICLE Ill - ADDITIONAL ELECTRICAL ENGINEER'S SERVICES 

1. The ELECTRICAL ENGINEER shall notify the DISTRICT in writing of the 
need for additional services required due to circumstances beyond the ELECTRICAL 
ENGINEER's control ("Additional Servicesw). The ELECTRICAL ENGINEER shall obtain 
written authorization from the DISTRICT before rendering Additional Services. 
Compensation for all valid Additional Services shall be negotiated and approved in writing 
by the DISTRICT before such Additional Services are performed by the ELECTRICAL 
ENGINEER and paid hourly for authorized services rendered at the rates indicated in 
Agreement between Center Joint Unified School Dislrict 
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Exhibit "A". No compensation shall be paid to the ELECTRICAL ENGINEER for any 
Additional Sefvices that are not previously approved by the DISTRICT in writing. 
Additional Services may include: 

a. Making material revisions in drawings, specifications or other 
documents when such revisions are required by the enactment or revision of laws, 
rules, or regulations subsequent to the preparation and completion of the 
Construction Documents; 

b. Preparing drawings, specifications and other documentation and 
supporting data, and providing other services in connection with change orders 
required by causes beyond the control of the ELECTRICAL ENGINEER which are 
not the result of the direct or indirect negligence, errors, or omissions on the part 
of the ELECTRICAL ENGINEER; 

c. Providing consultation concerning the replacement of work damaged 
by fire and furnishing services required in connection with the replacement of such 
work; 

d. Providing services made necessary by the default of the Contractor, 
which does not arise directly or indirectly from negligence, errors, or omissions of 
ELECTRICAL ENGINEER; 

e. Providing any other services not otherwise included in this 
AGREEMENT or Exhibit A or not customarily furnished in accordance with 
generally accepted engineering practice. 

ARTICLE IV - DISTRICT'S RESPONSIBILITIES 

1. The DISTRICT shall provide to the ELECTRICAL ENGINEER information 
regarding requirements for the PROJECT, including information regarding the 
DISTRICT'S objectives, schedule, and budget constraints, as well as any other criteria 
provided by the DISTRICT. 

2. The DISTRICT shalf notify the ELECTRICAL ENGINEER of administrative 
procedures required and name a representative authorized to act on its behalf. The 
DISTRICT shall prompffy render decisions pertaining thereto to avoid unreasonable delay 
in the progress of the PROJECT. The DISTRICT shall observe the procedure of issuing 
any orders to Contractors only through the ELECTRICAL ENGINEER. 

3. The DISTRICT shall give prompt written notice to the ELECTRICAL 
ENGINEER if the DISTRICT becomes aware of any fault or defect in the PROJECT or 
nonconformance with the Construction Documents. However, the DISTRICT'S failure or 
omission to do so shalf not relieve the ELECTRICAL ENGINEER of the ELECTRICAL 
ENGINEER'S responsibilities under Title 21, Title 24, and the Field Act hereunder. The 
DISTRICT shall have no duty to observe, inspect, or investigate the PROJECT. 
Agreement between Center Joint Unified School District 
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ARTICLE V - COST OF CONSTRUCTION 

Not Used 

ARTICLE VI - ESTIMATE OF PROJECT CONSTRUCTION COSTS 

Not Used 

ARTICLE VII - ELECTRICAL ENGINEER'S DRAWINGS AND SPECIFICATIONS 

1. All documents including, but not limited to, plans, drawings, specifications, 
record drawings, models, mock-ups, renderings and other documents (including all 
computer files, BIM files andlor AutoCAD files) prepared by the ELECTRICAL 
ENGINEER or the ELECTRICAL ENGINEER1$ consultants for this PROJECT, shall be 
and remain the property of the DISTRICT pursuant to Education Code section 17316 for 
the purposes of repair, maintenance, renovation, modernization, or other purposes as 
they relate to the PROJECT. The DISTRICT, however, shall not be precluded from using 
the ELECTRICAL ENGINEER'S or ELECTRICAL ENGINEER'S consultant's documents 
enumerated above for the purposes of additions, alignments, or other development on 
the PROJECT site. 

ARTICLE Vlll - TERMINATION 

1. This AGREEMENT may be terminated by either PARTY upon fourteen (14) 
days' written notice to the other PARTY in the event of a substantial failure of performance 
by such other PARTY, including insolvency of the ELECTRICAL ENGINEER, or if the 
DISTRICT should decide to abandon or indefinitely postpone the PROJECT. 

2. In the event of a termination based upon abandonment or postponement by 
DISTRICT, the DISTRICT shall pay the ELECTRICAL ENGINEER for all s e ~ c e s  
performed and all expenses incurred under this AGREEMENT supported by documentary 
evidence, including payroll records and expense reports, up until the date of the 
abandonment or postponement, plus any sums due the ELECTRICAL ENGINEER for 
Board approved Additional Services. In ascertaining the setvices actually rendered 
hereunder up to the date of termination of this AGREEMENT, consideration shall be given 
to both completed work and work in process of completion and to complete and 
incomplete drawings and other documents, whether delivered to the DISTRICT or in the 
possession of the ELECTRICAL ENGINEER. In the event termination is for a substantial 
failure of performance, all damages and costs associated with the termination, including 
increased consultant and replacement architect costs, shall be deducted from payments 
due the ELECTRICAL ENGINEER. 

3. In the event a termination for cause is determined to have been made 
wrongfully or without cause, then the termination shall be treated as a termination for 
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convenience in accordance with Article VIII, Section 4, below, and ELECTRICAL 
ENGINEER shall have no greater rights than it would have had if a termination for 
convenience had been effected in the first instance. No other loss, cost, damage, 
expense, or liability may be claimed, requested, or recovered by ELECTRICAL 
ENGINEER. 

4. This AGREEMENT may be terminated without cause by the DISTRICT 
upon burteen (14) days' written notice to the ELECTRICAL ENGINEER. In the event of 
a termination without cause, the DISTRICT shall pay the ELECTRICAL ENGINEER for . 

all services performed and all expenses incurred under this AGREEMENT supported by 
documentary evidence, including payroll records and expense reports, up until the date 
of notice of termination plus any sums due the ELECTRICAL ENGINEER for Board- 
approved Additional Services. In ascertaining the services actually rendered hereunder 
up to the date of termination of this AGREEMENT, consideration shall be given to both 
completed work and work in process of completion and to complete and incomplete 
drawings and other documents, whether delivered to the DISTRICT or in the possession 
of the ELECTRICAL ENGINEER. In addition, ELECTRICAL ENGINEER will be 
reimbursed for reasonable termination costs through the payment of 3% beyond the sum 
due the ELECTRICAL ENGINEER under this Section through 50% completion of the 
ELECTRICAL ENGINEER'S portion of the PROJECT and, if 50% completion is reached, 
payment of 3% of the unpaid balance of the contract to ELECTRICAL ENGINEER as 
termination cost. This 3% payment is agreed to compensate the ELECTRICAL 
ENGINEER for the unpaid profit ELECTRICAL ENGINEER would have made under the 
PROJECT on the date of termination and is consideration for entry into this termination 
for convenience clause. 

5. In the event of a dispute between the PARTIES as to performance of the 
work or the interpretation of this AGREEMENT, or payment or nonpayment for work 
performed or not performed, the PARTIES shall attempt to resolve the dispute. Pending 
resolution of this dispute, ELECTRICAL ENGINEER agrees to continue the work diligently 
to completion. If the dispute is not resolved, ELECTRICAL ENGINEER agrees it will 
neither rescind the AGREEMENT nor stop the progress of the work, but ELECTRICAL 
ENGINEER'S sole remedy shall be to submit such controversy to determination by a court 
having competent jurisdiction of the dispute after the PROJECT has been completed, and 
not before. 

ARTICLE IX - ACCOUNTING RECORDS OF THE ELECTRICAL ENGINEER 

1. Records of the ELECTRICAL ENGINEER'S direct personnel and 
reimbursable expenses pertaining to the services performed on this PROJECT and 
records of accounts between the DISTRICT and Contractor shall be kept on a generally 
recognized accounting basis and shall be available to the DISTRICT or his authorized 
representative at mutually convenient times. 
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ARTICLE X - COMPENSATION TO THE ELECTRICAL ENGlNEER 

The DISTRICT shall compensate the ELECTRICAL ENGINEER as follows: 

1. The ELECTRICAL ENGINEER'S fees for performing Additional Services 
are paid as approved by the DISTRICT'S Board. 

2. The ELECTRICAL ENGINEER'S compensation for performing all the Basic 
Services required by this AGREEMENT including, but not limited to, those services 
detailed in Article I and 11, shall be as defined in Exhibit "An. 

3. The ELECTRICAL ENGINEER shall invoice all fees andlor costs monthly for 
the Basic Services that are provided in accordance with this AGREEMENT &om the time 
the ELECTRICAL ENGINEER begins work on the PROJECT. The ELECTRICAL 
ENGINEER shall submit one (1) invoice monthly to the DISTRICT detailing all the fees 
associated with the applicable progress to completion percentage, reimbursable expenses 
(if any), and Additional Services (if any) incurred for the monthly billing period. Invoices 
requesting reimbursement for expenses incurred during the billing period must clearly list 
items for which reimbursement is being requested and be accompanied by proper 
documentation (e.g., receipts, invoices), including a copy of the DISTRICT'S authorization 
notice for the invoiced item(s), if applicable. Invoices requesting payment for Additional 
Services must reflect the negotiated compensation previously approved by the DISTRICT 
and include a copy of the DISTRICT'S written authorization notice approving the Additional 
Services and the additional compensation approved by the DISTRICT. No payments will 
be made by the DISTRICT to the ELECTRICAL ENGINEER for monthly invoices 
requesting reimbursable expenses or Additional Services absent the prior written 
authorization of the DISTRICT. The DISTRICT'S prior written authorization is an express 
condition precedent to any payment by the DISTRICT for Additional Services or 
reimbursable expenses and no claim by the ELECTRICAL ENGINEER for additional 
compensation related to Additional Services or reimbursable expenses shall be valid 
absent such prior written approval by the DISTRICT. 

4. To the extent that the time initially established for the completion of 
ELECTRICAL ENGINEER'S services is exceeded or extended through no fault of the 
ELECTRICAL ENGINEER, compensation for any services rendered during the additional 
period of time shall be negotiated and subject to the prior written approval of the 
DISTRICT. Assessment and collection of liquidated damages from the Contractor is a 
condition precedent to payment for extra services arising from Contractor-caused delays. 
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ARTICLE XI1 - EMPLOYEES AND CONSULTANTS 

Not Used 

ARTICLE Xlll- MISCELLANEOUS 

1. The ELECTRICAL ENGINEER shall make a written record of all meetings, 
conferences, discussions, and decisions made between or among the DISTRICT, 
ELECTRICAL ENGINEER, and Contractor during all phases of the PROJECT and 
concerning any material condition in the requirements, scope, performance andlor 
sequence of the work. The ELECTRICAL ENGINEER shall provide a copy of such record 
to the DISTRICT. 

2. To the fullest extent permitted by law, ELECTRICAL ENGINEER agrees to 
indemnify and hold the DISTRICT harmless from all liability arising out of: 

a. Workers' Com~ensation and Emdover's Liability. Any and all claims 
under Workers' Compensation acts and other employee benefit acts with respect 
to ELECTRICAL ENGINEER'S employees or ELECTRICAL ENGINEER'S 
subcontractor's employees arising out of ELECTRICAL ENGINEER'S work under 
this AG REEMENT and 

b. General Liability. If arising out of, pertaining to, or relating to the 
negligence, recklessness, or willful misconduct of the ELECTRICAL ENGINEER, 
the ELECTRICAL ENGINEER shall indemnify and hold the DISTRICT harmless 
f'rom any liability for damages for (1) death or bodily injury to person; (2) injury to, 
loss or theft of property; (3) any failure or alleged failure to comply with any 
provision of law; or (4) any other loss, damage or expense arising under either (I), 
(2), or (3) above, sustained by the ELECTRICAL ENGINEER or the DISTRICT, or 
any person, firm or corporation employed by the ELECTRICAL ENGINEER or the 
DISTRICT upon or in connection with the PROJECT, except for liability resulting 
from the sole or active negligence, or willful misconduct of the DISTRICT, its 
officers, employees, agents, or independent Architects who are directly employed 
by the DISTRICT. The ELECTRICAL ENGINEER, at its own expense, cost, and 
risk, shall defend any and all claims, actions, suits, or other proceedings that may 
be brought or instituted against the DISTRICT (other than professional negligence 
covered by Section c below), its officers, agents, or employees, that arise out of, 
pertain to, or relate to the negligence, recklessness, or willful misconduct of the 
ELECTRICAL ENGINEER, and shall pay or satisfy any judgment that may be 
rendered against the DISTRICT, its officers, agents, or employees, in any action, 
suit or other proceedings as a result thereof; and 

c. Professional Liability. If arising out of, pertaining to, or relating to the 
negligence, recklessness, or willful misconduct of the ELECTRICAL ENGINEER, 
the ELECTRICAL ENGINEER shall indemnify and hold the DISTRICT harmless 
from any loss, injury to, death of persons, or damage to property caused by any 
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act, neglect, default, or omission of the ELECTRICAL ENGINEER, or any person, 
firm, or corporation employed by the ELECTRICAL ENGINEER, either directly w 
by independent contract, including all damages due to loss or thef&, sustained by 
any person, firm, or corporation, including the DISTRICT, arising out of, or in any 
way connected with, the PROJECT, including injury or damage either on or off 
DISTRICT property; but not for any loss, injury, death, or damages caused by sole 
or active negligence, or willful misconduct of the DISTRICT. With regard to the 
ELECTRICAL ENGINEER'S obligation to indemnify for acts of professional 
negligence, such obligation does not include the obligation to provide defense 
counsel or to pay for the defense of actions or proceedings brought against the 
DISTRICT, but rather to reimburse the DISTRICT for attorneys' fees and costs 
incurred by the DISTRICT in defending such actions or proceedings brought 
against the DISTRICT that arise out of, pertain to, or relate to the negligence, 
recklessness, or willful misconduct of the ELECTRICAL ENGINEER. 

d. The PARTIES understand and agree that Article XIII, Section 2, of 
this AGREEMENT shall be the sole indemnity, as defined by California Civil Code 
$j 2772, between the DISTRICT and the ELECTRICAL ENGINEER related to the 
PROJECT. Any other indemnity that is attached to this AGREEMENT as part of 
any EXHIBIT shall be void and unenforceable between the PARTIES. 

e. Any attempt to limit the ELECTRICAL ENGINEER'S liabifity to the 
DISTRICT in any of the exhibits or attachments to this AGREEMENT shall be void 
and unenforceable between the PARTIES. 

3. ELECTRICAL ENGINEER shall purchase and maintain policies of 
insurance with an insurer or insurers qualified to do business in the State of California 
and acceptable to DISTRlCT, which will protect ELECTRICAL ENGINEER and DlSTRlCT 
from claims which may arise out of, or result from, ELECTRICAL ENGINEER'S actions or 
inactions relating to the AGREEMENT, whether such actions or inactions be by 
themselves or by any subconsultant, subcontractor or by anyone directly or indirectly 
employed by any of them, or by anyone for whose acts any of them may be liable. The 
aforementioned insurance shall include coverage for: 

a. The ELECTRICAL ENGINEER shall carry Workers' Compensation 
and Employers Liability Insurance in accordance with the laws of the State of 
California. However, such amount shall not be less than ONE MILLION DOLIARS 
($1,000,000). 

b. Commercial general and auto liability insurance, with limits of not 
less than ONE MILLION DOLLARS ($1,000,000.00) combined single limit, bodily 
injury and property damage liability per occurrence, including: 

1. Owned, non-owned, and hired vehicles; 
2. Blanket contractual; 
3. Broad form property damage; 
4. Productslcompleted operations; and 

Agreement between Center Joint Unified School District 
And The Engineering Enterprise 
CHS Intercom and Master Clock System Upgrade 

Page 14 of 1B 



5. Personal injury. 

d. Professional liability insurance, including contractual liability, with 
limits of TWO MILLION DOLLARS ($2,000,000.00) per claim. Such insurance 
shall be maintained during the term of this AGREEMENT and renewed for a period 
of at least five (5) years thereafter andlor at rates consistent with the time of 
execution of this AGREEMENT adjusted for inflation. In the event that 
ELECTRICAL ENGINEER subcontracts any portion of ELECTRICAL 
ENGINEER'S duties, ELECTRICAL ENGINEER shall require any such 
subcontractor to purchase and maintain insurance coverage as provided in this 
Section. Failure to maintain professional liability insurance is a material breach of 
this AGREEMENT and grounds for immediate termination. 

e. Valuable Document Insurance. The ELECTRICAL ENGINEER shall 
carry adequate insurance on all drawings and specifications as may be required 
to protect the DISTRICT in the amount of its full equity in those drawings and 
specifications, and shall file with the DISTRICT a certificate of that insurance. The 
cost of that insurance shall be paid by the ELECTRICAL ENGINEER, and the 
DISTRICT shall be named as an additional insured. 

f. Each policy of insurance required under Article XIII, Section 3(b), 
above, shall name the DISTRICT and its officers, agents, and employees as 
additional insureds; shall state that, with respect to the operations of ELECTRICAL 
ENGINEER hereunder, such policy is primary and any insurance carried by 
DISTRICT is excess and non-contributory with such primary insurance; shall state 
that not less than thirty (30) days' written notice shall be given to DISTRICT prior 
to cancellation; and, shall waive all rights of subrogation. ELECTRICAL 
ENGINEER shall notify DISTRICT in the event of material change in, or failure to 
renew, each policy. Prior to commencing work, the ELECTRICAL ENGINEER shall 
deliver to DISTRICT certificates of insurance as evidence of compliance with the 
requirements herein. In the event the ELECTRICAL ENGINEER fails to secure or 
maintain any policy of insurance required hereby, the DISTRICT may, at its sole 
discretion, secure such policy of insurance in the name of, and for the account of, 
ELECTRICAL ENGINEER, and in such event ELECTRICAL ENGINEER shall 
reimburse DISTRICT upon demand for the cost thereof. 

g. In the event that the ELECTRICAL ENGINEER subcontracts any 
portion of the ELECTRICAL ENGINEER'S duties, the ELECTRICAL ENGINEER 
shall require any such subcontractor to purchase and maintain insurance coverage 
for the types of insurance referenced in Article X111, Sections 3(a), (b), (c) and (d), 
in amounts which are appropriate with respect to that subcontractor's part of work 
which shall in no event be less than $500,000 per occurrence. The ELECTRICAL 
ENGINEER shall not subcontract any portion of the ELECTRICAL ENGINEER'S 
duties under this AGREEMENT without the DISTRICT'S prior written approvai. 
Specification processing consultants are the only subcontractors exempt from 
maintaining professional liability insurance. 
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h. All insurance coverage amounts specified hereinabove shall cover 
only risks relating to, or arising out of, the PROJECT governed by this particular 
AGREEMENT. The insurance and required amounts of insurance specified above 
shall not be reduced or encumbered on account of any other projects of the 
ELECTRICAL ENGINEER. 

4. The ELECTRICAL ENGINEER, in the performance of this AGREEMENT, 
shall be and act as an independent contractor. The ELECTRICAL ENGINEER 
understands and agrees that the ELECTRICAL ENGINEER and all of the ELECTRICAL 
ENGINEERS employees shall not be considered officers, employees, or agents of the 
DISTRICT, and are not entitled to benefits of any kind or nature normally provided 
employees of the DISTRICT andlor to which DISTRICT'S employees are normally entitled 
including, but not limited to, State Unemployment Compensation or Workers' 
Compensation. ELECTRICAL ENGINEER assumes the full responsibility for the acts 
andlor omissions of the ELECTRICAL ENGINEER'S employees or agents as they relate 
to the services to be provided under this AGREEMENT. The ELECTRICAL ENGINEER 
shall assume full responsibility for payment of all federal, state and local taxes or 
contributions, including unemployment insurance, social security, and income taxes for 
the respective employees of the ELECTRICAL ENGINEER. 

5. Notices. All notices or demands to be given under this AGREEMENT by 
either PARTY to the other shall be in writing and given either by: (a) personal service; or 
(b) U.S. Mail, mailed either by registered, overnight, or certified mail, return receipt 
requested, with postage prepaid. Service shall be considered given when received if 
personally served or if mailed on the third day after deposit in any U.S. Post Office. The 
address to which notices or demands may be given by either PARTY may be changed by 
written notice given in accordance with the notice provisions of this Section. At the date 
of this AGREEMENT, the addresses of the PARTIES are as follows: 

DISTRICT: ELECTRICAL ENGINEER: 

Center Joint Unified School District The Engineering Enterprise 
8408 Watt Avenue I 125 High Street 
Antelope, CA 95843 Auburn, CA 95603 
Attn: Craig Deason Attn: Scott Wheeler 
Telephone: (91 6)338-7580 Telephone: (530) 886-8556 
Email: cdeason@centerusd.orq Email: scott@engent.com 

6. The ELECTRICAL ENGINEER, or any person, firm, or corporation 
employed by the ELECTRICAL ENGINEER, either directly or by independent contract, 
shall be prohibited from using tobacco products (smoking, chewing, etc.) on DISTRICT 
property at all times. 

7. The ELECTRICAL ENGINEER, or any person, firm, or corporation 
employed by the ELECTRICAL ENGINEER, either directly or by independent contract, 
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shall be prohibited from using profanity on DISTRICT property including, but not limited 
to, all school sites and this prohibition shall include, but is not limited to, all racial, ethnic 
and/or sexual slurs or comments which could be considered harassment. 

8. Appropriate dress by the ELECTRICAL ENGINEER, or any person, firm, or 
corporation employed by the ELECTRICAL ENGINEER, either directly or by independent 
contract, is mandatory. Therefore, tank tops, cut-off% and shorts shall not be allowed. 
Additionally, what is written or pictured on clothing must comply with the requirements of 
acceptable language as set forth above in Section above. 

9. During the entire term of this AGREEMENT, the ELECTRICAL ENGINEER, 
if applicable, shall fully comply with the provision of Education Code section 45125.1 
(Fingerprint Requirements) when it is determined that the ELECTRICAL ENGINEER will 
have contact with the DISTRICT'S pupils while performing any services under this 
AGREEMENT. 

10. Nothing contained in this AGREEMENT shall create a contractual 
relationship with, or a cause of action in favor of, any third party against either the 
DISTRICT or ELECTRICAL ENGINEER. 

1 1. The DISTRICT and ELECTRICAL ENGINEER, respectively, bind 
themselves, their partners, officers, successors, assigns, and legal representatives to the 
other PARTY to this AGREEMENT with respect to the terms of this AGREEMENT. 
ELECTRICAL ENGINEER shall not assign this AGREEMENT. 

12. This AGREEMENT shall be governed by the laws of the State of California. 

13. This AGREEMENT represents the entire AGREEMENT between the 
DISTRICT and ELECTRICAL ENGINEER and supersedes all prior negotiations, 
representations, or agreements, either written or oral. This AGREEMENT may be 
amended or modified only by an agreement in writing signed by both the DISTRICT and 
the ELECTRICAL ENGINEER. 

14. If either PARTY becomes involved in litigation arising out of this 
AGREEMENT or the performance thereof, each PARTY shall bear its own litigation costs 
and expenses, including reasonable attorneys' fees. 

15. This AGREEMENT shall be liberally construed to effectuate the intention of 
the PARTIES with respect to the transaction described herein. In determining the 
meaning of, or resolving any ambiguity with respect to, any word, phrase, or provision of 
this AGREEMENT, neither this AGREEMENT nor any uncertainty or ambiguity herein will 
be construed or resolved against either PARTY (including the PARTY primarily 
responsible for' drafting and preparation of this AGREEMENT), under any rule of 
construction or otherwise, it being expressly understood and agreed that the PARTIES 
have participated equally or have had equal opportunity to participate in the drafting 
hereof. 
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16. The ELECTRICAL ENGINEER is prohibited from capturing on any visual 
medium images of any property, logo, student, or employee of the DISTRICT, or any 
image that represents the DISTRICT without express written consent from the DISTRICT. 

17. In accordance with Education Code section 17604, this AGREEMENT is 
not valid, binding, or an enforceable obligation against the DISTRICT until approved or 
ratified by motion of the Governing Board, duly passed and adopted. 

The PARTIES, through , their authorized representatives, have executed this 
AGREEMENT as of the day and year first written above. 

ELECTRICAL ENGINEER: DISTRICT: 

The Engineering Enterprise Center Joint Unified School District 

By: 

Its: Its: 

APPROVED AS TO FORM: 

Atkinson, Andelson, Loya, Ruud & Romo 

David A. Soldani, Esq. 
Attorneys for Center Unified School District 
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The Engineering Enterprise 
wmv.angentcm Exhibit A 

December 6,201 7 

-- - -- - -- - - - 
'Craig Deason - 

District Assistant Superintendent 
8408 Walt Ave. 
Antelope, CA 95843 

Project Center High School Campus intercom and Master Clock System Upgrade 
Subject Electrical Consulting Engineering Fee Proposal 

Dear Craig: 

The Engineering Enterprise Is pleased to provide consulting electrical engineering services for the above referenced 
project as outlined below. 

A. Provide consbuctlon bid drawings and specMcaUons for the upgrade of a campus wide I? 
intercom and master clock systems for Center High School located at 31 11 Center Court Lane, In 
the City of Antelope, Caliiomla, 95843. 

0. Meet with the District to go over the process of gathering the required Inionnation and to better 
provide understanding of the conditions of the school. 

C. Reproduce scaled PDF drawings made from Cad drawings into Cad backgrounds of each building. 

D. Provide scaled drawings of the new required cable pathways, speaker and clock locations, and the 
new headend panel location. 

1.2 Electrical systems required far intercom and clock upgrade 

A. Power required for the intercom and clack headend. 

2.0 Basic Scoae of Sewices: 

2.1 Survey: 

A. Download owners as built drawings of each campus building. Scan pdf drawings into cad back 
grounds. 

1, The proposal Is based on owners pdf drawings that can be scaned and made into cad 
drawings. If the existing drawings are not able to be scanned and saved to Cad, then a 
architect may need to be brought onto the project team to provide this senrice. 

B. Provide a detailed survey of each building and room to idenbfy cable routes, and pathway 
requirements, 

C. Revfew as-built intercom and clock drawlngs to become familiar with the building prior to the 
detailed survey. 



Cenbr High School IntercomlMaster Clock Upgrade Project 
December 6,2017 
Page 2 

The Engineering 
Enterprise - 

2.2 lntercom and Master Clock Systems and/or Features 

A, lntemet Protocol (IP) distributed system tteadend including, lntercom nehflark sewer, Intercom 
Conboller, 1P to Analog Gateway/s, Network PoE switches, lntercom system software, iP 
speakers, 70V analog speakers, and speaker cabling. 

0. Master clock headend shall receive time through the network and wirelessly transmit time 
correction slgnals to each clock on the campus. 

C. Each clock will be powered by 24 volts and utlllze the existing 24VAC cable system. Each clock 
will receive and transmit the master clock time correction signal and reset itself. 

D. The lntercom and clock system is based on the Teradon Three Sixty Galaxy IP system. 

3.0 leone of Senrfcq 

3.1 Design Development Phase 

A, Download as built drawings of the site and campus buildings to scan into CAD base plans. 

B. Conduct a detailed site walk of campus buildings to i d e r n  the intercom and master clock 
headends, clock and speaker locations, and pathway requirements for the speaker cabling. 

C. Prepare drawings to Include the following: 

1. Site plan with all bulldings and exterior speaker locations. 

2. building floor plans with locations of kterlor clock and speakers. 

3. Clock and intercom single line riser diagrams. 

D. Validate the existing system cost estimate. 

3.2 Constnlclion Oocument Phase 

A. Prepare Construction Documents to Include the following: 

1. Site plan with all buildings and exterior speaker locations. 

2. Building floor plans with locations of interfor clock and speakers. 

3. Clock and intercom single line riser diagrams. 

4. lnstallatlon details 

5. Division 27 specifications, 

3.3 Bidding Phase 

A. Attend pre-bid meeting with bidding contractors. 

0, Interpret construction documents and prepare written response to questions. 

C. Review contractor bids and help in the selection process. 

D. Prepare addenda as required to clarify the low voltage bid documents and/or make changes as 
requested by the District 

3.4 Construction Administratfon Phase 

A. Review shop drawings, submittal data, record "as-built" drawings and O&M documents,. 

0. Respond to field RFl's and prepare clarification inshctfons as needed. 

C. Visit site to verify compliance with constnrction documents. Two Mps to the site during 
construction are provided under tMs proposal. 
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D. Review Ule Rnal systeds installation with one (1) site visit and prepare a punch list of all deficient 
hems requiring correction by the contractor. 

E. Review contractors As Built drawings, cable test results and O&M documents, 

4.0 Edra Sewlees Not Included 

4.1 Special Studies 
A. Special environmental impact investlgatlons and related research. Such studies are not anticipated 

under this proposed agreement. 

4.2 Design Sewices 

A. Redesign for reasons not the fault of The Englneering Enterprise, including the following: 

1. Changes in project scope or DlsMct requirements following the approval of scope and 
compensation outllned in this document. 

2. Changes to project drawhgs following the District's approval of documents submitted by 
The Engineeing Enterprise at the completion of the Design Development Phase, 

3. Changes to Contract Documents when the low construction bid for documents prepared by 
The Engineering Enterprise has exceeded the district budget including all approved changes 
thereto. 

0. Senrices to pmMe designs for deducthre or addie  alternate bld items. 

C. Employment of special sub-consultants at the request of the DisMct or ArchRect. 

D. Structural analysis or structural and selsmlc deslgn of equipment anchorage and support systems. 

E. Preparation of construction cost estimates and detailed quantity take-offs, 

F. Design of building management system or temperalure control system. 

6. Design of volce I data equipment (LAN, WAN, PBX, phones, ek). 

H. Design of telecommunicalion cabling system other than the required cabling for the speaker 
system. 

I. Design of security systems. 

J. Design of any power requirements. 

K. Fire Alarm System design. 

L. Electrical deslgn 

M. Lighting design. 

4.3 Canstru~tion Adnthislrallon Sewices 

A. Preparation of maintenance or operating manuals. 

0. Preparation of record "as-buiP documents (Contractor shall be required to provide electronic As 
Built Drawings), 

C, System cornrnissianing. 

0. Trips to the constnJction site in excess of those listed in Scope of Sewices above, 



Center High School IntercomlMastar Clock Upgrade Project 
December 6,2017 
Page 4 

The Engineering 
Enterprise - 

E. Prolonged construction support services should construction time on any portion of the project be 
exceeded by more than 20 percent of the time for completfon stipulated in the construction 
contract. 

F. Reviews of change orders that are the result of Dlstrlct generated changes, or are generated by 
other dlsclpllnes andlar c o n s u ~ .  

5.0 Addltional Understandlnas 

5.1 Materials and Services PrwMed by the Owner 

A. As Built floor plans and site plan(s) in pdf that have been directly made from a Cad program. PDF 
files shall not be scanned pdf files. 

1. In the event that pdf drawings are not capable of belng converted to Cad base drawings then 
an architect may be required to draw the floor plans to scale at an addbnal cost. 

B. Reproduction of drawings, specifications and repotts for in-house dlsMbution to tha Architects 
staff and record copies of construction documents for the consultant's use. 

6.0 Terms and CondHfons of Sewice 

B.1 Warranty 

The Engineering Enterptisa makes no warranty, either expressly or Implied, as to our findings, 
recommendations, specifications or professional advice, except that these were promulgated after being 
prepared in accordance with generally accepted professional engineering practices. 

6.2 Third Party LIaMllty 

The Engineering Enterprise does not guarantee the completion of performance contracts by the 
construction contractur(s) or other third parties, nor Is it responsible for tfieir acts or omissions, or for 
the safety of the contractor('s) work. 

6 8  Insurance limits 

Fees proffered anticipate Professional Liablllty insurance burden In the maximum amount of 
$5,000,000.00. Should a greater amount of Insurance be required, an upward adjustment of quoted fee 
will be necessary. 

6.4 Segregation of Contract 

The quoted fee and fee apportionments are predicated upon a single contract covering all of the work 
described herein. In the event that only a partial contract is assigned, the fees stipulated are void and a 
new proposal will be submitted reflecting an abbreviated scope of senrices. 

6.5 Documents 

The drawings and specificatlons prepared by the Consultant, whether in hard copy or machine-readable 
format, are instruments of service to be used only for the specific project(s) covered by thls agreement 
All drawings, including tracings and/or special masters as well as calculations shall remain the propem 
of The Engineering Enterprise. 

Because inforrnabton and data delivered in an electronic format may be altered, either inadvertently or 
othenwlse, The Englneerfng Enterprise reserves the right to remove from coples provlded to architect ail 
identiflcatlon reflecting the involvement of The Engineering Enterprise in the prepamtion of the data. 
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7.0 Com~ensation 
7.1 Basfc Senrices 

Services described under Sectlon 2.0, Scope of Services, will be performed for the lump sum fee values 
outllned below: 

7.2 Extra Seruices 

NEVADA UNION HIGH SCHOOL- PROJECT PHASE 
Base Cad Development 

- 
Design development 

Construction Documents 

Bidding Phase 

Construction Adminlshtion Phase 

TOTAL FEE 

Compensation for htra Senrices as defined in Section 3.0 shall be pald hoully for all authorized sewices 
rendered at the rates indicated below: 

FEE 

$1 1,000 

$6,400 

$1 0,400 

$1,600 

$4,500 

$33,900 

A. Principal $2201hour 
0, Associate $20Oihow 
C. Project Engineer/Project Manager $1 70ihour 
D. Designer $140/hour 
E. BIM Technician $1 1 Sfhour 
F. Admlnlstrathre $ 85fhour 

8.0 Reimbursable Exoenses 

Travel, parking, delivery and reproduction costs will be billed separately on a direct casts basis with no 
additional markup by TEE. 

Invoices for sewices wlll be issued monthly and shall be due and payable upon receipt A yearly carrying 
charge of eighteen percent [I 8%) will be added to each Invoice thlrty days dennquent, No carrying charge 
will be incurred if invoices are paid in full within sbdy (60) days of the date of the involce. 

It is understood that this letter constitutes the entire agreement between the parties and that there are no 
conditfons, agreements, or representations between the parties except as expressed herein. 

If a court of competent jurisdiction finds this agreement, or any portion of this agreement, to be Invalid, 
unlawful, or unenforceable in any respect, the validity, legality and enforceability of the remaining provisions 
contained in this agreement and all provisions of all other agreements belween the parties shall not In any 
way be affected or impaired by the finding of invalidity, illegality, or unenforceabili, 

Please indicate your approval of h e  foregoing proposal by signing in the space provided below and by 
returning one copy of this agreement to our office at your earliest convenience. 
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By: Date: 
for Center Unified School District 
Craig Deason, Assistant Supwintendent 

December 6, 
By: Date: 2017 

for The Engineering Enterprise 
Scott Wheeler, Principal 

cc: Jonathan Friedman, TEE 
Scott Wheeler, TEE 

P:\OO-Pendlng PmIat\Canter Hlgh School Inteteom\Pmpasal 



AGENDA ITEM # m3 
Center Joint Unified 

School District 
AGENDA REQUEST FOR: 

Dept. /Site: Business Department 

Date: 1210112017 Action Item 
To: Board of Trustees Information Item 

From: Lisa Coronado # Attached Page2 

AGENDA ITEM # 3f!ld3 

L 

SUBJECT: 

APPROVAL OF CENTER JOINT UNIFIED SCHOOL DISTRICT 
PAYROLL ORDERS 

The Governing board is asked to approve the attached payroll 
Orders for July 201 7 through November 2017. 

RECOMMENDATION: That the CJUSD Board of Trustees approve the 
District Payroll Orders for July 2017 through November 2017. 



DISTRICT PAYROLL-SUMMARIZED FOR FISCAL YEAR ENDING JUNE 30,2018 

JULY 
AUG 
SEPT 
OCT 
NOV 
DEC 

JAN 
FEB 
MARCH 
APRIL 
MAY 
JUNE 
SPECIAL 

REGULAR VARIABLE SPECIAL 
$ 938,044.16 $ 77,180.53 $ 
$ 2,518,721.16 $ 167,176.65 $ 
$ 2,512,850.08 $ 135,559.90 $ 
$ 2,530,305.08 $ 121,366.22 $ 
$ 3,012,043.61 $ 153,331.98 $ 

$ 
3-Jan $ 

$ 
$ 
$ 
$ 
$ 
$ 
$ 

TOTAL #OF 
PAYROLL TRANSACTIONS 

1,015,224.69 549 
2,685,897.81 942 
2,648,409.98 791 
2,651,671.30 83 1 
3,165,375.59 854 



AGENDA ITEM # 

Center Joint Unified 
School District 

AGENDA REQUEST FOR: 

Dept./Site: Business Department 

Date: November, 2017 Action Item 

To: Board of Trustees Information Item 

From: Lisa Coronado # Attached Pages @ 

I - - 
SUBJECT: Supplemental Agenda - CommerciaI Warrant Registers 

November 02,201 7, $207,462.75, November 8,201 7, $242,554.48 
November 15,2017, $532,776.45, November 30,201 7, $392,197.83 

The commercial warrant payments to vendors total 

$ 1,374,991 -51 

RECOMMENDATION: That the CJUSD Board of Trustees approve the 
Supplemental Agenda - Vendor Warrants as 
presented 
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081 CENTER U N I F I E D  SCHOOL D I S T R Z m  54069 AC(XIUNTS PAYABLE PEWLIST APYSOO L.00.12 11/02/17 10:14 PAGE 1 
11-02-17 BATQf: 0023 11-2-17 ss Open >> 

FUND : 01 0ENE;RAL mm 

Vendor/Addr R e m i t  name Tax I D  num D e p o s i t  type A ~ A  num ~ccount nun 
Reg Reference Date Deecription PD ~ 6 6 0  P OBJB BIT GOAL PUNC R8S DEP T9MP8 L i q  AIU~ Net A n o u n t  

_______________--__- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -_- - * - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - * - - - - - - - - - - - - - - * - - - - - - - - - - -+- - - - - - - - - - -  

018466/00 806 T E ~ I D G I E S  I N C  - 
716 PO-180686 11/02/2017 SEPT 17 

010669/00 AWAMBRA L SIERRA SPRINGS 

1 01-3010-0-5000-103-0000-2110-019-000 NN P 3,700.00 3,700.00 
TOTAL PAYMENT AMOUNT 3,700.DO 3,700.00 

1 01-6500-0-5800-102-5750-1180-019-000 NN P 3,264.40 3,264-40 
TOTAfi PAYMENT AMOUNT 3,264.40 3,264.40 

2 01-0000-0-5600-112-0000-3600-007-000 NN P 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
2 01-8150-0-5600-106-0000-8110-007-000 W P 
1 01-0000-0-4300-475-3200-2700-015-740 NN P 
2 01-0000-0-5600-475-3200-2700-015-740 NN P 
1 01-0000-0-4300-110-0000-72004-004-000 NN P 
2 01-0000-0-5600-110-0000-7200-004-000 NN P 

TOTAL PAYMENT AMOUNT 217.48 * 

021763/00 ALL STAR RENTS - 
137 PD-100112 11/02/2017 718381-10 1 01-8150-0-5600-106-0000-8110-007-000 NN P 440.17 

TOTAL PA- AMOUNT 440.17 

016274/00 AMERICAN PU)(lR MATS 

017075/00 AM6RICAN RIVER SPGfSCH INC. - 
1 01-6500-0-5800-102-5750-1180-019-000 NN P 5,006.25 

'LOT& PAYMENT AMOUNT 5,006.25 



081 CENTKR UNIFIED SCHOOL DISTRICT J4069 ACCOUNTS PAYABLB PRELfGT APYSOO L.00.12 11/02/17 10:14 PAGE 3 
11-02-17 BAMI:  0023 11-2-17 cc open r> 

FVND : 01 GmRRaL mMD 

Vendor/Addr  emit n a r  Tax ID num Depoeit type ARA nun Account num 
Req Reference Date Deecription FD RBSO P OBJE SIT GOAL FUNC RE8 D3P T9MPS Liq AIU~ Net Amount 

_ . _ - - _ _ - - - - _ _ - _ - _ - _ * * ~ ~ ~ ~ ~ ~ ~ * * * * ~ ~ ~ ~ ~ ~ ~ ~ - ~ ~ - ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ * ~ . - - - - ~ ~ * * * * * ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ - - - - - - - - - - - - * * * - - * - - - . . " . " ~ " ~ - - - - - 7 - - - - - - - -  
022282/00 BRIGHT START THERAPIES 

503 PO-100460 11/02/2017 CUEH930.17 1 01-6500-0-5000-102-5750-1180-019-000 NN P 630.00 630.00 
503 W-160460 31/02/2017 CUEH921.17 1 01-6500-0-5800-102-5750-1180-019-000 NN P 270.00 270.00 

TOTAL PAYMENT MOUNT 900.00 * 900.00 

010150/00 BURKElTS OFFICS SUPPLIES 

1148 PO-101097 11/01/2017 1341392-0 1 01-0000-0-4300-105-0000-7200-005-000 NN F 152.61 
TOTAL PAYMENT AMOUNT 152.61 

014715/00 CALIFORNIA ACADEMY OP SCIENCES - 
1136 PO-101105 11/02/2017 1110814 1 01-0036-0-5800-371-1110-IP000~012~000 NY P 358.20 
1136 W-101105 11/02/2017 1116814 1 01-0036-0-5800-371-1110-1000-012-000 NY F 396.00 

TOTAL PA- AMOUNT 756.20 

017917/00 CALIWRNfA CONTINUATION - 
1043 PO-181000 11/01/2017 david french regietration 1 01-3010-0-5200-475-3200-2700-015-000 NN P 400.00 

TOTAL PAYMEHT AMOUNT 400.00 

022599/00 CALIFORNIA DEFT OF EDUCATION 

1182 PO-161137 11/02/2017 OTU8D 1ST QUARTER 1 01-0000-0-SB00-105-0000-7200-005-000 NN F 40.00 
TOTAL PAYMENT AMOUNT 40.00 

020066/00 CALIFORNIA SCIENCE - 
010575/00 W I T O L  CLUTCH & BRAKE INC. 

1 01-4035-0-5200-103-1110-1000-019-000 NN F 1,017.00 1,017.00 
TOTAL PAYMENT W U N T  1,017.00 1,017.00 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 26.37 26.37 
1 01-0000-0-4300-112-0000-3600-007-000 EIH P 638.35 638.35 
1 01-0000-0-4300-112-0000-3600-007-000 NN M 0.00 -350.19 

TOTAL PA- AMOUNT 314.53 ' 314.53 



081 CENTER UNIFIED SCHOOL DIBTRICl' 54069 ACCUUNTS PAYABLE PRBLIST APYSOO L.00.12 11/02/17 lO:l4 PAGE + 
11-02-17 BATCH: 0023 11-2-17 cc Open a> 

FUND : 01 G m E R u  PUN0 

Vendor/Addr Remit name Tax ID num Deposit type ABA nurn Account num 
Reg Reference Date Deecription FD =SO P O m  BIT OOAL PUNC RE6 DEP T9MPS Liq m t  Net Amount 

---------------------------------------------------------------------------*-------------------------------------------------------- 
021036/00 CCHAT CENTER 

914 PO-180881 11/02/2017 -5917 1 01-6500-0-5800-102-5750-1180-019-000 NN P 113+16 313.16 
TOTAL PAYMIINT AMOUNT 313.16 313.16 

014449/00 CENTER HIGH SQUlOL STUDENT 

1158 W-181112 11/02/2017 UEIW-QlAPARONE RBGISTRATION 1 01-6387-0-5200-472-1110-1000-019-000 NN F 1M.W 
TOTAL PA= AMOVNT 105.00 

022100/00 QUVEZ, JASMINE 

1162 PO-181116 11/02/2017 mileage 1 01-5630-0-5800-601-1421-1000-017-000 NN F 99.51 99.51 
1193 W-181144 11/02/2017 OCIOBER MI-B 1 01-5630-0-5000-601-1421-1000-017-000 NN F 170.18 270.18 

TOTAL PAYMENT AMOUNT 169.69 369.69 

018100/00 CITRUS HEIUWPS SAW L M O W  - 
015699/00 CLARK SECURITY PROWCPB 

1 01-0000-0-4300-106-0000-8110-007-000 NN P 155-68 155.68 
1 01-0000-0-4300-106-0000-0110-007-000 NN P 386.90 386.90 
1 01-0000-0-6400-106-0000-0110-007-995 NN F 13,904.06 13,904.06 

TOTAL PAYMENT AMOUNT 14,446.64 14,446.64 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 149.22 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 113.37 

W A L  PAYMKNT AMOUNT 262 -59 

1075 W-181081 11/02/2017 COW- (3MREn 1 01-0000-0-5200-472-0000-2700-014-000 NN P 235.00 
1075 PO-181001 11/02/2017 CONP RgIST-mKRSON 1 01-0000-0-5200-472-0000-2700-014-000 NN P 235.00 
1075 PO-181OB1 11/02/2017 COW- RW)IST- -66Y 1 01-0000-0-5200-472-0000-2700-014-000 HH P 235.00 

TOT* PAWENT AMOUNT 705.00 

020138/00 COMMUNITY MklTERS _^___ 

1150 PO-181000 11/02/2017 RBOIGT-COW 1 01-0000-0-5200-234-1110-1000-008-605 NN F 666.66 
mAL PA- AMOUNT 500.00 
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11-02-17 BATCH: 0023 11-2-17 +c open >z 

PUND : 01 GENERAL PUND 

Vendor/Adclr Rerni t  name  ax ID num ~epoeit type rn num kcount num 
Req Reference Data Deecription PD RE80 P O W E  BIT COAL PUNC RE6 DEP T9UPS Liq Amt Net Amount 

--------------*--------------------**-*--------------------------------------------------------------------------------------------- 

015603/00 CONSTANCIO, CLAUDIA 

1161 W-181115 11/02/2017 mileage-September 1 01-5630-0+5800-601-1421-1000-017-000 NN P 66.77 66.77 
1194 PO-181145 11/02/2017 Oer0B6R MILEAGE 1 01-5630-0-5800-601-1421-1000~017~000 NN F 152.26 152.26 

TOTAL P A W  AMOUNT 219.03 219.03 

016265/00 CONSUMES OAKS HIGH SCHOOL 

1121 FO-181083 11/02/2017 JV 88 11/30-12/2 1 01-0076-0-5800-472-1110-4200-014-804 NN F 350.00 
TDTAL PAY)(ENT AMOUNT 350.00 

021477{00 CUFWINGS, CATHY 

1190 PO-181143 11/02/2017 TRAVEL EXPENSE 1 01-6367-0-5200-472-1110-1000-019-000 W9 P Bg. 27 69.27 
TOTAL PAYMENT AMOUNT 69.27 89.27 

016277/00 EASTER SEhL SOCIETY OF CA. INC 

019262/00 EWIBWFtISE RENT A CAR 

1 01-0076-0-5600-472-1110-4200-014-915 NN P 99.63 99.63 
1 01-0076-0-5600-472-1110-4200-014-915 NN P 100.12 100.12 

TOTAL PAYMENT AMOUNT 199.75 199.75 

1134 eO-181092 11/02/2017 REIIHB WSTAGB 1 01-8150-0-5920-106-0000-6110-007-000 NN F 7.15 
1134 PO-181091 11/02/2017 RftIWB CASE 2 01-0000-0-4300-106-0000-8110-007-000 NN F 40.40 

TOTAL PAYMENT AMOUNT 47.55 



UNIFIED SQU)OL DISTRICT 54069 ACQIUNTS PAYABLE -187 APY500 L.00.12 11/02/17 10:14 P M B  6 
BATCH: 0023 11-2-17 c< open rr 
FOND : 01 GENERAL FuNn 

Vendor/Add. Remit name Tax ID num Deposit type ABA nun Account nun 
Req Reference Date Deecription PD RESO P OBJB BIT COllt FuNC R6S DSP T9IPS L i q  Ant Net Amount 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - + * - * + - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - " " - m - - - - " - - -  

010592/00 EWIW IRRIGATION PRODUCTS 

019704/00 PRI SCH, JOYCE 

1 01-0000-0-4300-106-0000-8110-007-000 HEt P 1,000.90 1 ,000.90  
TOTAL PAYMWT AMOUNT 1,000.90 1,000.90 

1143 SO-181108 11/02/2017 REIMB SNACKS-PARENT ONFEREN- 1 01-0000-0-4300-371-0000~2700~012~000 NN F 60.24 
TOTAL PA- MOUNT 68.24 * 

018104/00 FRY'S ELECTRONICS 

1056 PO-181019 11/02/2017 18756034 

021775/00 HD SUPPLY FACILITIES MINT. 

1047 W-181003 11/02/2017 9158352895 

1 01-8150-0-4300-106-0000-8110-007-000 W P I .772.W 1,772-90 
TOTAL PA= AMOUNT 1,772.90 1 ,772.90  

1 01-8150-0-4300-106-0000-8110-007-000 NN P 9BS+b0 1,240.16 
TOTAL PAYMENT AMOUNT 1,240.18 1,240.18 

551 PO-180514 11/01/2017 BBFl' 2017 MItsAOB 1 01-6500-0-5800-102-5770-3600-019-000 NN P 101+l2 
TOTAL PAYMBNT AMOUNT 101.12 

014645/00 JOHNSON, KATIE 

1128 PO-181104 11/02/2017 TRAVEL (ICT 11-13 1 0 1 ~ 6 5 2 0 ~ 0 ~ 5 2 0 0 ~ 4 7 2 ~ 5 7 7 0 ~ 1 1 1 0 ~ 0 1 9 ~ 0 0 0  NN P 252.46 
TOTAL PAYWUT AMOUNT 252.46 

405 W-180371 11/02/2017 27-62244281.001 1 01-8150-0-4300-106-0000-BllO-007-000 NN P 71.60 
TOTAL PAWENT AMOUNT 71.60 
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081 CENTER UNIFIED SCHOOL D I B T R I m  54069 ACCOUNTS PAYABLE PRBLISl' A m 0 0  L.00.12 11/02/17 10:14 PAGE 8 
11-02-17 BA-: 0023 11-2-17 zc Open >a 

PUND : 01 CIEmRu FUElD 

Vendor/- Remit name Tax ID num Deposit type ABA num Account nun 
R e q  R e f e r e n c e  D a t e  Deecription FD RESO P OBJE SIT OOA~ FUNC RE6 DBP T9MPS Liq Arnt N e t  Amount 

- -~- - -~~~~~-** - - - -~~**-** - - - - - - - - - - - - - - - - - - * - - - - - - - - - - - - *+- - - - - - - - - - - - - - - - - - * - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

011345/00 PWLCER LEARNIN0 CENTER 

810 PO-180772 11/02/2017 SBPT 2017 1 01-6500-0-5800-102-5750-1180-019-000 NN P 29,969.06 29,969.06 
TOTAL PAYMENT AMOUNT 29,969.06 29.969.06 

Ol4069/00 P-lT WCIRIC SUPPLY INC - 
021401/00 PRACTI-CAt INC 

020472/00 PRO-VISION INC 

021194/00 PRUDRNTIAL OVERALL SUPPLY INC 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN M 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 MJ M 

TOTAL PAYMENT AmlUNT 84.21 

1 01-5640-0-5800-109-0000-3140-017-000 NN P 
1 01-5640-0-5800-109-0000-3140-017-000 NN P 

TDTAL PAYMENT AMOUNT 233.92 

1 01-0000-0-5800-112-0000-3600-007-995 NN l? 
TOTAL PA= A M O M  4,886.00 

18 PO-100018 11/02/2017 180290087 1 01-0000-0-5600-112-0000-3600-007-000 NN P 52.15 52.15 
TOTAL PAYMElW AMOUNT 52.15 52.15 

011103/00 REGIFmUTIONS FOR YOU - 
ill0 PO-181082 11/02/2017 M CHANEY 1 01-6385-0-5200-472-1110-1000-014-000 W P 325.00 325.00 
1110 PO-1B1082 11/02/2017 VERNON BIBHO 1 01-6385-0-5200-472-1110-1000-014-000 NN P 325.00 325.00 
1110 PO-l0lOa2 11/02/2017 HAm CHAE$GRZJLTN 1 01-6385-0-5200-472-1110-1000-014-000 NN P 325.00 325.00 
1110 W-181082 11/02/2017 BRINO JOPE 1 01-6385-0-5200-472-1110-rOOO-014-000 NN P 325.00 325.00 
1110 W-181082 11/02/2017 ROBERT MCINNES 1 01-6385-0-5200-472-1110-1000-014-000 NN P 325.00 325.00 

W A L  PAYMENT AMOUNT 1,625.00 + 1,625.00 



081 CENEZZ UNIFIED SCHOOL DISTRIm J4069 ACCOUEPPS PAYABLE PRgLIST APYSOO L.00.12 11/02/17 lO:l4 PAGE 9 
11-02-17 BATCH: 0023 11-2-17 cc open >> 

FUND : 01 OENERAt PUND 

Vendor/Addx Remit name Tax ID nun Depoeit type ABn num -count num 
Req Reference Date Deecription FD RESO P OWE SIT OOAL FUNC RES DEP TPMPS Liq ~ m t  Net Amount _--__--__________._---------------------------------------------------------------*--------------------------....""----------------- 

011238/00 RELIABLLI TIRE 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 6.48 6.48 
2 01-0000-0-5600-112-0000-3600-007-000 NN F 42.00 42.00 

TOTAL PAYMKNT AMOUNT 48.40 40.40 

017657/00 RENAIBSANCE IJ3ARNINO INC. - 
1054 W-181017 11/02/2017 INV4367943 1 01-3010-0-5800-236-1110-1000-009-000 F 5.699.00 5,699.00 

TOTAL' PAYMENT AMOUNT 5,699.00 5,699.00 

010627/00 RIVERVIEW INTgRNATIONAL TRUCKS 

010552/00 SAC VAL JANITORIAL 

010266/00 WUW4ENTU COUNTY UTILITIES 

1 01-0000-0-4300-111-0000-3600-007-000 NN P 36.56 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 54.82 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 489.79 

mAL PAYMENT AMOUNT 581.17 " 

1 01-0000-0-9320-000-0000-0000-000-000 NN P 324.76 324.76 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 69.47 69.47 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 1,318.72 1,318.72 

TOTAL PAYMENT MOUNT 1,712.95 + 1,712.95 

1 01-0000-0-5200-103-0000-7200-019-000 NN F 40-00 
TOTAL PAYM6WT AMOUNT 40.00 

1 01-0000-0-5520-106-0000-8110-007-DO0 N P 857.86 857.86 
1 01-0000-0-5520-106-0000-6110-007-000 N P 1,764.86 1,764-86 
1 01-0000-0-5520-106-0000-8110-007-000 N P 309.41 304.41 
1 01-0000-0-5510-106-0000-8110-007-000 N P 724.93 724.93 

TOTAL PA- AMOUNT 1,657.06 3,657.06 



081 CENTER UNIFIED SCHOOL DISTRIm 54069 ACCX)VNTS PAYABLE PRELISI' APYSOO L.00.12 11/02/17 10:14 P M E  10 
11-02-17 BATCH: 0023 11-2-17 << open >> 

FUND : 01 GENERAL FUNn 

Vendor/Mdr Remit name Tax ID num Deposit type ABR nun Account nun 
Reg Reference D a t e  Description FD =SO P OBJE S I T  COAL PUNC RE8 D%P T9MPS Liq kat Net Amount .................................................................................................................................... 

020981/00 SAW HRRT SUPEIWAMETS 

1014 PO-180977 11/01/2017 inv12406684 1 01-0000-0-4300-236-1110-1000-009-000 NN B 351.48 351.48 
1071 PO-181027 11/02/2017 INVl2406928 1 01-6300-0-4300-236-1110-1000-009-000 NN F ' 1,980.43 1,980.43 

TOTAL PA- AMOUNT 2,331.91 2.331.91 

014786/00 SCHOOL SPECIALTY 

1046 PO-181002 11/02/2017 208119481570 1 01-6300-0-4300-240-1110-1000-011-000 NN F 213. B7 213.88 
TOTAL PAYMENT N U H T  213.88 213.88 

017106/00 SCHOOLS INSURANCE AUTHORITY 

W-180025 11/01/2017 NOVEMBER 2017 01-0000-0-9552-000-0000-0000-000-000 NN 
'lWl'AL PAYXWl' A M O W  8,657.62 

016043/00 SIEL'IQNS UNLIMITED MECHANICAL - 
020811/00 SHRED-IT USA ILC 

73 PO-160049 11/01/2017 8123360760 

1 oi-ai~o-o-~~oo-io6-oooo-e~io-oo~-ooo NN P 671.20 671.28 
2 01-8150-0-5600-106-0000-8110-007-000 NN F 129-60 129.60 
3 01-8150-0-5900-106-0000-8110-007-000 MJ P 189.00 189.00 

TOTAL PAYMENT AWWT 969.88 989.88 

1 01-0000-0-5800-472-0000-2700-014-000 NN P 38.57 38.57 
lOT& P A W  AMOUNT 38.57 38.57 

1 01-8150-0-5800-106-0000-8110-007-000 NN P 1,002.00 1,002.00 
TOTAL PAYMENT MOUNT 1,002.00 1,002.00 
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081 CENTER UNIFIED SCHOOL DISTRIm 54069 ACCOUNTS PAYABLE PRRLEBT APYSOO L.00.12 11/02/17 10:14 PAGE 14 
11-02-17 BATCH: 0023 11-2-17 cc Open >> 

FUND : 13 CAPBTgRIA FllND 

VendorlAddr R e m i t  name Tax ID nun Depoeit type ABA num Account num 
Req Reference Date Description PD RESO P OBJg SIT GOAL RlNC RRS DBP T9MPS Liq Alnf Net Allmunt .................................................................................................................................... 

02009a/oo BIG TRAY - 
1 13-5310-0-4400-108-0000-3700-007-000 NN P 100.14 100.14 
1 13-5310-0-4400-108-0000-3700-007-000 NN P 2,424.38 2,424.38 
1 13-5310-0-4400-108-0000-3700-007-000 NN P 19.10 19.10 

TOTAL PAYMENT AMOUNT 2,543.70 2,543.70 

1157 PO-181126 11/02/2017 7283722 1 13-5310-0-4300-108-0000-3700-007-000 NN F 227.51 227.51 
lWl'AL PA- AMOUNT 227.51 227.51 

022364/00 HEARTIAN0 SCHOOL SOLUTIONS V-J 

190 PO-180177 11/02/2017 HSS0000030297 1 13-5310-0-5300-108-0000-3700-007-000 NN F 6,719.70 
TOTAL PAYMENT hMOOUT 669.60 

014098/00 J E W ,  

195 W-180182 11/01/2017 JUNE MILEAGE 1 13-5310-0-5210-108-0000-3700-007-000 NN P 6 .31  6 .31  
1123 PO-181085 11/02/2017 REIMB SPECIAL FOOD 1 13-5310-0-4700-108-0000-3700-007-000 W P 158.25 158.25 

TOTAL PAYMENT J4MOUNT 164.56 164.56 



001 CENTER UNIFIED SCHOOL DISTRICT 54069 ACCOUNT8 PAYABLB PRELI W APYSOO L.00.12 11/02/17 10:14 PAGE 15 
11-02-17 BATCH: 0023 11-2-17 GC open >> 

FUND : 13 CAFETERIA FUND 

Vendor/Acldr Rernit name Tax I D  num Deposit type ABA mm -count num 
Req Reference Date Descr ipt ion  PD RESO P OW SIT GOAL FUNC RfCs DEP T9HPS ~ i q  Amt N e t  Amount 

----*-------------------------------**----*--------*---------*---------------------------------------------------------------------- 

019993 (CONTINUED) 

021194/00 PRUDENTIAL OVXRALL SUPPLY INC 

1 13-5310-0-4700-100-0000-3700-007-DO0 NN P 2,557.69 2 ,557 .69  
TOTAL PAYMENT AMOUNT 18,483.42 18,483 - 4 2  

016043/00 mDNS UNLIMITED WgQUNICAt - 
107 m-ieoitr 11/02/2017 17-11 NUTRI 1 1~-~~1o-o-s6oo-1oa-oooo-~'10a-oo-oo-ooo NN P 2,040.00 2,040.00 

TOTAL PAYMENT AMOUNT 2,040.00 2 ,040 .00  

1 13-5310-0-4700-100-0000-3700-007-000 NN P 3,52L+Yl, 3 ,521 .71  
TOTILL P A W  AMOUNT 3,521.71 3 ,521 .71  

TOTAL PUND PAYMENT 37,146.30 ** 37,146.30 
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081 CENTER UNIPIED SCKWL DISTRICT J4069 ACmUEfTS PAYABLE PRELIST APY500 L.00.12 11/02/17 10:14 P m E  17 
11-02-17 BATCK: 0023 11-2-17 << Open aa 

FIlNO : 21 BUILDING FUND 

Vendor/Addr Remit name Tax ID num Deposit type ABA nun Account: num 
Reg Reference Date Deecrfption FD RESO P OBJE SIT GOAL FUNC RgS DEP T9MPS Liq Amt Net Amount 

-----------------------------------------------------------------------------------------------------------------------------.----,.- 

019627/00 NA(3HT L LEWIS ARCHITECTS 

1 21-0000-0-6215-472-0000-8500-007-170 NN P 6,243.00 6,243.00 
TOT= PAYMENT AMOUNT 6,243.00 6,243.00 

014533/00 SCUOOL FACILITY CONSULTANTB 

TOTALFUND PAYMENT 14,560.50 ** 

TOTAL B A M f  PAYMENT 
TOTAL USE TAX AMOUNT 

TOTAL DISTRICT PAYMRNT 207,462.75 **** 
TOTAL USE TAX AHOUNT 23.10 

WTJ& FOR ALL DISTRIffS : 207,462.75 **** 
TOTAL USE TAX AMOUNT 23.10 

Number of checks to be printed: 92, not counting voids due to etub werflowe. 
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081 CENTER UNIFIED SCHOOL DISTRIm J4240 ACCOUNTS PAYRBLS PRBLIST APY500 L.00.12 11/08/17 10:ll PAGE 4 
11-8-17 BRMI:  0024 11-9-19 ss Open >r 

FUND : 01 GmERAL WND 

Vendor/Addr Remit name Tax ID num Deposit type ABA nun kcount nun 
Req Reference Date Description FD RESO P OBJB BIT GOAL PUNC RB8 DEP T9MPS Liq Amt N e t  h u n t  

- . . - .&~~--*** - - - - - - - - - - - - - - -~~~~~-- -*** -* - - - - - - * - - ** -* -***** -* - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - * - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

017618/00 GOPHER SPORT 

990 PO-180960 11/08/2017 9383017 1 01-0000-0-4300-391-1110-1000-012-000 NN F 685.51 689.53 
m A L  PAYHENT AMOUNT 689.53 689.53 

021995/00 HD SUPPLY FACILITIES MAINT. 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 438.11 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 213.32 

TOTAL PAYHENT AMOUNT 651.43 

Ol9002{02 HOME DEWT 

347 W-180331 11/08/2017 6035 3226 4903 3119 1 01-6387-0-4300-472-1110-1000-019-000 NN P 4,529.32 4,529.32 
TOTAL PAYMENT AMOVNT 4,529.32 4,529.32 

011341/00 HUNT & SONS INC 

1 01-0000-0-4340-112-0000-3600-007-000 NN P 17,610.37 19.610.37 
TOTAL PAYMENT AMOUNT 19,610.37 17,610.37 

017603/00 HUNT, CAROL 

1214 PO-181173 11/08/2017 REIN-  OOFPEB 1 01-0000-0-4300-101-0000-7150-002-000 NN P 41.98 41.98 
TOTAL PAYUENT AMOUNT 41.98 41.98 

1201 PO-181158 11/08/2019 WIMB TWRING S N A Q ~ ~  1 01-4203-0-4300-103-4760-1000-019-000 NN F 60.96 60.96 
TOTAL PAYMENT AMOUNT 60.96 60.96 



081 CENTER UNIFIED SCHOOL DISTRICl'J4240 ACCOUNTS PAYABLE PPRELIST APYSOO L.00.12 11/08/17 10: l l  PAGE 5 
11-8-17 BATQt: 0024 11-9-17 cc Open >> 

FUND : 01 GQlBRAt PUND 

Vendar/Mdr R e m i t  name Tax I D  nun Depoeft type ABA nun Account nun 
Req Reference Date D e e c r i p t i o n  FD =SO P OBJB SIT GO* FUNC RES DEP T9MPS L i q  h t  Net Amount 

**--------------------------------------*****--------*-*------------------*-----------------------------------**-*******------------ 

014645/00 JOHNSON, KATIE 

016124/00 KENNEDY INDUSTRIES INC 

1 01-3410-0-5200-472-1110-1000-019-000 W F 11.88 11.00 
TOTAL PAYmNl' WUNT 11.88 11.88 

1 01-0076-0-4300-472-1110-4200-014-000 W P 253.81 
mTAL PAYMENT llMOVNT 237.83 
TOTAL USE TAX AMOUNT 18.43 

1217 W-181176 11/08/2017 LISA CORONADO-WORKSHOP 2/8 1 01-0000-0-5200-105-0000-7200-005-000 NN F 150.00 
m A L  PAYMENT A M O W  150.00 

020767100 L A W ,  JENNIFER 

1197 PO-181165 11/06/2017 MEAL REIHB 1 01-3010-0-5200-103-0000-2700-019-022 NN P 
TOTAL PA- AUOUNT 11.00 

017899/00 LAWSON, BE= 

1202 m - l e i i s 9  11/03/2017 MIWE 

016642/00 LEGAL BOOKS DISTRIBUTING 

1082 PO-181045 11/08/2017 503539 

1 01-0000-0-5210-103-0000-2110-019-000 N P 
TQTAL PAYMENT AMOUNT 58.85 

1 01-0000-0-4200-110-0000-7200-004-000 HN F 99.29 
TOTAL PAYMBNT AMOUNT 99.29 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 33.92 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 106.53 

TOTAL PA= AMOUNT 140.45 * 



OBI CENTER UNIFIED SCHOOL DISTRICI'J4240 ACCOUNTS PAYABLE PReLIST APYSOO L.00.12 11/08/17 1 0 : l l  PAGE 6 
11-0-17 BATCH: 0024 11-9-17 cc Open ** 

FUND : 01 0- POND 

Vendor/Adds Remit name Tax ID num Deposit type ABA nun Account nun 
R e q  Reference Date Descript ion FD RESO P OBJB S I T  GOAL PKMC FtES DEP T9HPS Liq Amt Net Amount 

---------------------------------------------------------------------------*--------------------------------------------------------  

022406/00 MAXIM HEALTH- 6mVICES INC 

975 PO-100939 11/00/2017 5279340262 1 01-0000-0-5000-109-0000-3140-004-000 Nl? P 2,700.00 2,700.00 
MTAL PA- AMOUNT 2,700.00 2 ,780.00  

a l e  m- la0703  i i / oa /ao i7  ocr 17 1 o 1 - ~ ~ o o - o - 5 e o o - ~ o z - 5 ~ s o - 1 1 ~ o - o ~ ~ - o o o  NY P 2.250.00 z ,z50.00  
TOTAL PAYMENT AMOUNT 2.250.00 2.250.00 

021511{00 OCCUPATIONAL T H E M  FOR 

017576{00 OFFIC5 DEWT 

770 PO-180735 11/06/2017 963342759001 1 01-0000-0-4300-371-0000-2700-012-000 NN F 302.77 341.35 
1073 PO-181054 11/08/2027 974942739001 1 01-0000-0-4300-238-0000-2700-010-000 NN P 261.06 261.06 
1073 FU-101054 11/08/2017 974942740001 2 01-6300-0-4300-238-1110-1000-010-000 IUJ F 48.67 48.67 
1164 PO-1811X8 11/08/2017 976038f84001 1 01-0000-0-4300-103-0000-2420-019-000 NN P 399.89 399.89 

TOTAL PAYMENT AMOUNT 1,050.97 * 1,050.97  

1 01-0000-0-4300-112-0000-3600-007-000 NN F 117.00 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 15-75 

TOTAL PAYMENT AMOUNT 132.75 

014069)OO PUTT ELECl'RIC SUPPLY INC - 
1 01-0000-0-5800-112-0000-3600-007-000 NN P 700.00 

TOTAL PAYMENT AMOUNT 700.00 



081 CENlER UNIFIED SCHOOL DISTRIIX J424O 
11-8-17 

V e n d o r / M d r  R e m i t  name 
Req Reference Date D e s c r i p t i o n  -------------------------------------------- 

022525/00 POST-IT LUZ 

020472/00 PRO-VISION INC 

1232 PO-181186 11/07/2017 205473 

021194/00 PRUDENTIAL OVERALL SUPPLY fNC 

010847{00 PYRAMID EDUCATIONAL CONSULTANT 

C19976iOO RAM1 REZ, TRACY LAFAY 

760 PO-100731 11/08/2017 SBPT/OCT 

011103/00 REGISTRATIONS FOR YOU 

1198 m-101155 ll/00/2017 M-JORDAN 3/4-6 

ACCOUNTS PAYABLE PRBLIST MY500 L.00.12 11/08/17 10:ll PAGE 7 
BATCH: 0024 11-9-17 cc Open .r 
FUND : 01 GENmAL FWD 

T a x  ID nun D e p o s i t  t y p e  ABA num A c c o u n t  num 
PD RESO P O W E  SIT GOAL FUNC RE8 DBP T9MPS Liq Amt N e t  Amount ---------------------------------------------------------------------------------------- 

1 01-0000-0-4300-112-0000-3600-007-995 YN F 37.71 
TOTAL PAYMENT AMOUNT 35.00 
'IWI'AL USE TAX AMOUNT 2.71 

1 01-0000-0-5600-112-0000-3600-007-000 NN P 66.31 
1 01-0000-0-5600-112-0000-3600-007-000 NN P 68.84 

TOTAL PAYMENT AMOUNT 135.10 

1 01-6500-0-5200-102-5001-2700-019-000 NN P 399.00 
1 01-6500-0-5200-102-5001-2700-019-000 J4N P 350.00 
1 01-6500-0-5200-102-5001-2700-019-000 HN P 350.00 

M T U  PAYMENT MOUNT 1,099.00 

1 01-0000-0-5200-472-0000-2700-014-000 NN F 85.00 
MTAL PAYMENT AMOUNT 05.00 * 

1 01-0000-0-5200-103-0000-7200-019-000 NY P 550-00 
TOTAL PAYMKNT AHOUNT 550.00 



081 CENTER UNIFIED SQIDOL DISTRICT J424O ACCOUNTS PAYABLE PRELIST APY5OO L.00.12 11/08/17 10:ll PAGE 8 
11-8-17 BATCH: 0024 11-9-17 << open rr 

FUND : 01 DENERN. PUND 

Vendor/Addr R e m i t  name Tax ID nun Depoeit type ABA num Account num 
R e q  Reeerence Date Description FD RBSO P O m  SIT FUNC RE6 DEP T9HPS Liq mt Net Amount 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

018524/00 ROSS RECREATION EQUIP m-INC. 

1210 PO-181169 11/06/2017 111835 1 01-8150-0-4300-106-0000-8110-007-000 NN F 102.32 102.32 
TDTAL PAYMENT AMOUNT 102.32 + 102.32 

010315/00 SAC OFFICE OF ED FIN SVCS 

010552/00 SAC VllL JANITORIAL 

022398/00 SACaAMENTO COUNTY OFFICE OF I31 

1 01-0000-0-5800-472-0000-2700-014-000 NN F 500.00 
TOTAL PAYMENT AMOUNT 500.00 

1 01-0000-0-9320-000-0000-0000-000-000 NN P 81.05 81.05 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 2,097.45 2.097.45 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 960.99 960.99 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 23.66 23.66 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 47.32 47.32 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 1,234.71 1,234.71 

TOTAL PAYMENT AMOUNT 4.445.18 4,445.18 

1221 #)-181179 11/08/2017 CI1~0060X8P5B 1 01-0000-0-5200-103-0000-2110-019-000 NN F 150.00 
TOTAL PAYMENT AMOUNT 150.00 * 

020695100 SCHWL OUTFITTERS 

909 W-180878 11/08/2017 INV12412542 1 01-0000-0-4300-103-0000-7200-019-995 NN F 18,504.90 18,504.50 
1055 PO-101018 11/08/2017 inv12405110 1 01-0000-0-4300-106-0000-8200-007-000 NN P 171.30 171.30 

TOTAL PA- AMOUNT 16,675.80 18,675. 80 

014786/00 SCHOOL SPECIAffM _____^ 

1122 PO-la1084 11/08/2017 208119528498 1 01-0000-0-4300-472-1550-1000-014-000 NN F 68.64 68.64 
TOTAL PAYMENT AMOUNT 68.64 68.64 

011500/00 SCHOOLS INSURANCE AUTHORITY 

PV-180026 11/08/2017 NOVEMBER PREMIUM 01-0000-0-9552-000-0000-0000-QQO-000 NN 
mAL PAYMENT AMOUNT 52,077.90 
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OBI CENTER UNIFIED SCHODL DISTRICI. 54240 ACCOUNTS PAYABLE PRSLIST APYSOO L.00.12 11/00/17 10:ll PAGE 1 D  
11-0-17 BATCH: 0024 11-9-17 cc open 2% 

FUNf) : 01 QmmFaL PONO 

Vendor/Addr Remit name Tax ID num Depoeit type ABA num Account nun 
Req Reference Date Description PD RESO P O&fE SIT COAL FUNC RE9 DRP T9MPS Liq Ant Net Amount ------------------------------------------------------------------------------------------------------------------------------------ 

010139/00 TROXELL M M I C A T I O N S  fMC 

751 PO-180716 11/08/2017 986429,982062 2 01-0370-0-4400-115-0000-7700-007-000 NN F 6,761.30 6,761.31 
751 PO-180716 11/08/2017 993242 1 01-0370-0-4300-115-0000-7700-007-000 NN F 612.46 612.46 
751 PO-180716 11/08/2017 983242 3 01-0370-0-5800-115-0000-7700-007-000 NN F 1.425.00 1,425-00 

TOTAL PAYMENT AMOUNT 8,798.77 8,798.77 

016370100 TWIN RIVERS UNIFIED SCH DIST 

481 PO-180432 11/08/2017 180696 

1189 PO-181153 11/08/2017 mileage 1 01-6520-0-5200-472-5770-1110-019-000 NN F 41.94 41.94 
TOTAL PA- AMOUNT 41.94 41.94 

1187 PO-181152 ll/OB/2017 parking 1 01-6500-0-5200-102-5001-2700-019-000 N P 11.25 11.25 
MTAt PAYMENT AMOUNT 11.25 11.25 

1103 W-181075 11/07/2017 inv118164 1 01-0000-0-4300-472-1550-1000-014-000 N?J F 211.40 
WrAL PAYMENT AMOUNT 211.40 

'XVl'ALFUND PAYMENT 221,663.80 ** 
TOTAL USE TAX AMOUNT 443.60 



001 CENTER UNIFIED SCHOOL DISTRICP J424O AmUNTS PAYABLR PRELIST AmtSOO L.00.12 11/08/17 1 0 : l l  PAGE 11 
11-8-17 BATCH: 0024 11-9-17 cc open as 

FUND : 11 ADULT KDUCATION FUND 

Vendor/Addr Remit name Tax ID  num Deposit type ABA num Account nun 
Req Reference Date Description FD RESO P 0WR SIT OOAL FUWC RBS DRP T9MPS Liq ArnE N e t  Amount 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

020305/00 Q)W GO- INC. 

015627100 HOUR DRWT 

1013 Po-180986 11/08/2017 3012179 

1 11-3926-0-4300-600-4130-1000-015-000 NN F 71.15 58.96 
TaTAL PAYMENT AMOUNT 58.96 58 .96  

1 11-6391-0-5800-600-4130-1000-015-000 YN F 210.63 
mAL P A W  AMOUNT 195.48 
TOTAL USE TAX AMOUNT 15.15 

TOTAL FUN0 PAYMENT 
TOTAL USE TAX AKOUNT 
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081 CENTER ~ I F I ~  SCHOOL DISTRICT ~4380 ACCOUNTS PAYABLE PRELIST APY500 L.00.12 11/15/17 11:Ol PAGE 1 
11-15-17 BATCH: 0026 11-15-17 cc Open >> 

FUND : 01 QBrnnUL mtiD 

Vendor/Addr Remit name Tax ID nun Depoeit type ABA num Account num 
Req Reference Date Description PD RESO P O W E  SIT CWAL FWC RBS DBP T9MPS Llq Auit Net Amount 
.ll_-...-_r-_----*_---------------*--------------------**---------------------------------------------*------------------------- 

010002/00 ALIUR ACWEM'Y 

1266 PO-I81224 11/15/2017 724224-10 1 01-0000-0-4300-106-0000-8200-007-000 NN P 68-82 
TOTAL PAYMENT AMOVEPP 68.82 

017075/lO AMERICAN RIVER SPBEQI INC. - 
1 oi-65oo-o-seoo-io~-s~so-iiao-ois-ooo NN P 2,250.00 2.250.00 

TOTAL PA- AMOUNT 2,250.00 2,250.00 

018131/00 APIWS HIGH WRESTLING 

1269 W-181232 11/15/2017 TOURN 12/28-29 1 01-0076-0-5800-472-1110-4200-014-017 NN P 325-00 
TOTAL PAYMENT AMDVNT 325.00 

021604/00 ATfdS DISPOSAL INDUBTRIES 

1 01-0000-0-4400-109-0000-3140-004-000 YN F 537.67 459.65 
2 01-0000-0-4400-110-0000-7200-004-000 YN P 754.95 740.00 

TOTAL PAYMENT AMOUNT 1,199.65 * 1,199.65 
TOTAL USE TAX AMOUNT 92.97 



081 CENTER UNIFIED SCHOOL DISTRI~ 54380 ACCOUNTS PAYABLG PRELIST APXSOO L.00.12 11/15/17 11:Ol PAGE 2 
11-15-17 BATCH: 0026 11-15-17 cc Open 

FVND : 01 OmERhL FUN0 

Vendor/- Remit name Tax ID num Deposit type nun Account nun 
Reg Reference Date Deacription FD RESO P OejS SIT GOAL RJNC RBS DEP T9MPS Liq Amt Net Amount 

---------*-------------------------------------------------------------------------------------------------------------------------- 

015718/00 BASIC PACIFIC 

PV-180028 11/15/2017 11-30-2017 01-0000-0-9552-000-0000-0000-000-000 NN 
TOTAL PAYMENT AMOUNT 5,876.35 

010988/00 BIDDLE, SHAHRZAD 

1283 w-lei239 1i/is/zoi7 MIWE 

022282/00 BRIGHT START TH6RWIES 

010340j00 CA DEPT OF JUSTICE 

395 PO-180366 11/15/2017 265326 

019750/00 CRPfTAL PROGlW4 MOMT INC 

545 PO-180511 11/14/2017 #34 

021678/00 CAPITOL ACADEMY 

010575/00 CAPITOL CLUMI & B W  INC. 

1 01-0000-0-5210-103-1110-1004-019-000 NN P 38.52 
TOTAL PAYMENT AMOUNT 38.52 

1 01-6500-0-5800-102-5750-1180-019-000 NN P 240.00 240.00 
1 01-6500-0-5800-102-5750-1180-019-000 NN P 360.00 360.00 

TOTAL PAYMENT AnOUNT 600.00 600.00 

1 01-0000-0-5800-110-0000-7200+004-000 NN P 273.00 273.00 
TOTAL PA- A M O W  273.00 273.00 

1 01-6230-0-5800-106-9543-7200-007-000 NN P 4,227.00 4,227.00 
TOTAL PAYNtaST AMOUNT 4,227.00 4,227.00 

1 01-6500-0-5000-102-5750-1180-019-000 NN P 90.00 90.00 
1 01-6500-0-5800-102-5750-1180-019-000 NN P 315.00 315.00 
1 01-6500-0-5600-102-5750-1180-019-000 NN P 2,911.76 2.911.76 
1 01-6500-0-5800-102-5750-1180-019-000 NN P 1,198.96 1,198.96 

TOTAL PAXMENT AMOVNT 4,515.72 * 4,515.72 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 384.12 384.12 
1 01-0000-0-4300-112-0000-3600-007-000 NN M 0.00 -150.85 

'IWI'AL PAYMENT MOUNT 233.27 * 233.27 



081 CENTER UNIFIED SCHOOL DIBTRICE 54380 ACCOUNTS PAYABLE PRELIBT APY500 L.00.12 11/15/17 11:01 PAGE 3 
11-15-17 BATCH: 0026 11-15-17 cc Open >> 

FUND t 01 O m E m L  FUND 

Venclor/hddr Remit name Tax ID nun Depoeit type num Account num 
Req Reference Date Deeeription FD REBO P O m  BIT DOAL FUNC RE8 DEP T9WS Liq Ant Net h u n t  

-----*--------_-------------------------------------------------------------*------------------------------------------------------- 

oleeo2/oa C A ~ A  R O B ~  m ~ r n ~ r n  

1268 PO-181231 11/15/2017 TOW 12/16 1 01-0076-0-5800-472-1110-1200-011-817 HM I? 350.00 350.00 
TOTAL PAYMENT A M O W  350.00 350.00 

1 01-0000-0-1400-115-0000-7700-007-000 NN P 1,491.10 1,191.11 
2 01-0000-0-4300-115-0000-7700-007-000 NN P 350.16 350.16 

TOTAL PAYMENT AHOUNT 1,841.27 1,841.27 

1 0f-0000-0-S800-111-0000-B200-007-000 WN P 189.79 189.79 
TOTAL PA= AMOUNT 189.79 * 189.79 

1281 FU-181238 11/15/2017 #T-95@430011 1 01-0000-0-5800-103-4760-1000-019-740 NN F 801.58 804.58 
TOTAL PA- AMOUNT 801.58 801.5B 

010336/00 ECOT6CH PEST MANAGEMENT INC !-D 

1 01-0000-0-5500-106-0000-8110-007-000 NN P 712.00 712.00 
1 01-0000-0-5500-106-0000-8110-007-000 NN P 1,500.00 1,500.00 

TOTAL PAYMENT AMOUNT 2.212.00 2,212.00 

019590/00 HYlgCH TEAM INC - 
020517/00 EDUCATIONAL DATA SYSTEMS 

1228 W-181191 11/15/2017 111723155 

1 01-0370-0-5200-115-0000-7700-007-000 NN P 149.00 
TOTAL PAIMENT AHOUNT 199.00 

1 01-0000-0-4300-103-0000-3160-019-000 NN P 392 -22 
TDTAL PAYMENT AMOUNT 392.22 
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081 CENTfSR UNIFIED SMOOL DISTRICT a4360 ACCOUNTS PAYABLE PRELIST APY500 L.00.12 11/15/17 11:Ol PAGE 5 
11-15-17 BATCH: 0026 11-15-17 cc open rr 

PUND : 01 OmERAL FUND 

Vendor/Addr Remit name Tax ID nun Deposit type ABA num Account num 
Req Reference Date Description FD RESO P o m  61T OOAL m c  RBB DBP T9MPS Liq Amt Net Amount ------------------------------------------------------------------------------------------------------------------------------------ 

Ol445S/OO HOSE k FITTINGS ETC - 
01@990/00 INTERSTATB BATTBRIES 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 100.53 100.53 
TOTAL PAYMENT AMOUNT 100.53 100.53 

44 PO-180041 11/14/2017 130005774 1 01-0000-0-4300-112-0000-3600-007-000 NN P 404.41 
TOTAL PAYM5NT AMDUNT 404.41 

021789/00 JABBERGYM INC - 
1 01-6500-0-5600-102-5750-1100-019-000 NN F 4,045.00 4.045.00 
1 01-6500-0-5800-102-5750-11BO-019-000 NN P 25.340.00 25,340.00 

TOTAL PAYMENT AMOUNT 29.385.00 + 29,385.00 

017726/00 LOS ANGEWS F R E I Q H T L f ~  

36 W-180033 11/14/2017 ~410000262:Ol 1 01-0000-0-4300-112-0000-3600-007-000 IW P 68.06 68.06 
TOTAL PAYMENT AMOUNT 68.06 68.06 

016087/00 MICHAEL'S TRANSPORTATION 6ERV. 

555 PO-100518 11/15/2017 100011 

019059/00 MIILBHNIUM TERMITE L PBGT 

1 01-6500-0-5800-102-5750-1180-002-000 NY P 1,100.00 1,100.00 
TOTAL PAWENT MOUNT 1,100.00 1,100.00 

1 01-0000-0-5800-112-0000-3600-007-000 NN P 4,050.00 4,050.00 
TOTAL PAYMENT AMOUNT 4,050.00 4.050.00 



081 CENTER UNIFIED SCHOOL DISTRICT 54300 ACCOUNTS PAYABLE PRELIST ~ ~ ~ 5 0 0  L.OO.12 11/15/17 11:Ol PAOE 6 
11-15-17 BATCH: 0026 11-15-17 << open >> 

m 1 01 GENEmL FULSD 

Vendor/Addr Remit name  ax ID nun Depoeit type ABA num Account num 
Req Reference Date Description FD RBSO P O m  SIT MlAL FUNC Rgs DIP T9MPB Liq Amt Net a u n t  

- - - - - - - - - - - - - - - - * - I - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - F - - 7 - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - m - . - . . - - " - - " - - - - - -  

017315/00 NAPA AUTO PARTS - GENUINE AUTO 

011376/00 NATQMAS WRESTLING 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 110.62 110.62 
TOTAL PAYMENT AMOUNT 110.62 110. 62 

1265 PO-181229 11/15/2017 TUUN -1NIC 1 01-0076-0-5800-472-1110-4200-014-017 NN F 425.00 
TOTAL PA= AMOUNT 425.00 

021511/00 OCCUPATIONAL THgRAPY POR 

1204 PO-181166 11/13/2017 17-10-11 

014350/00 OPFER, JULIE 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 658.07 
TOTAL PAYMENT AMOUNT 650.07 

1 01-6500-0-5000-102-5750-1100+019-000 NN P 300.00 
TOTAL PAWENT AMOUNT 180.00 

1251 W-101207 11/15/2017 REIMB BBB RSQISTRATION 1 01-0000-0-5300-240-0000-2700-011-000 NN F 120.00 
1251 w-181207 11/15/2017 FtEIMeuRsEMerr 2 01-0000-0-4300-240-0000-2700-011-000 NN F 16.22 

TOTAL PA- AMOUNT 136.22 

1191 PO-101214 11/15/2017 PARKING 
1191 m-ieizir ii/is/2017  PARK^^ 

016973{00 PROJGi3 LEAD THE KhY 

1 01-6520-0-5200-472-5770-1110-019-000 NN P 30.17 
2 01-3410-0-5200-472-1110-1000-019-000 NN F 20.00 

TOTAL PAYMENT M O U N T  50.17 



081 CENTER UNIFIED SCHOOL DISTRICP a4380 ACCOUNTS PAYABLE PRELIBT APYSOO L.00.12 11/15/17 11:Ol PAGE 7 
11-15-17 RATCH: 0026 11-15-17 << Open 

FUND : 01 QENmUL FUND 

Vendor/Addr R e m i t  name Tax ID n u  Depoeit type ABA num Account num 
Req ReEerence Date Deecription PD RESO P O m  SIT OOAL PUNC RE8 DBP TSWS Liq Amt Net Amount ------------------------------------------------------------------------------------------------------------------------------------ 

016973 (CI)NTINUHIl 

021194/00 PRUDSNTIAL OVgRllLL SUPPLY INC 

010627/00 RIVERVIEW INTERNATIONAL TRUCKS 

Q10229/00 RYLiWl GCHM)L BUSINESS 

010552/00 SAC VAL JANITORIAL 

1 01-6300-0-4300-472-1110-1000-014-000 NN P 340.16 340.17 
1 01-0000-0-5800-101-1110-1000-002-995 NM F 750.00 750.00 

TOTAL PAYMENT AMOUNT 8,920.69 + 8.920.69 

1 01-0000-0-5600-112-0000-3600-007-000 NN P 66.34 
TOTAL PA= AMOUNT 66.34 + 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 489.79 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 351.94 
1 01-0000-0-4300-112-0000-3600-007-000 NN U 0.00 

TOTAL PAYMENT AMOUNT 569.58 + 

1 01-0000-0-5800-105-0000-7200-005-000 NN F 1,301.25 1,341.25 
TVl"l' P A W  AMOUNT 1,341.25 1,341.25 

1 01-0000-0-9320-000-0000-0000-000-000 NN P 68.82 68.82 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 257.42 257.42 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 803.82 803.82 

TOTAL PAYMENT A M O ~  1,130.06 1,130.06 

020936/00 SACRA- TRUCK CENTER - 
1119 W-181213 11/15/2017 R009068833:Ol 1 01-0000-0-5600-112-0000-3600-007-000 MJ P 1,684.68 1,684.68 
1286 W-181240 11/15/2017 R009068833:Ol 1 01-0000-0-4300-112-0000-3600-007-000 NN F 356.73 356.73 

TOTAL PAYKJZNT AMOUNT 2,041.41 + 2,041.41 

014151/00 SARA HALL BCEUh - 
1253 PO-161218 11/15/2017 October 2017 1 01-6500-0-5800-102-5750-1180-019-000 NY P 6,975.00 6,975.00 

T[YPAL PA- AMOUNT 6,975.00 • 6,975.00 



081 CENTER UNIFIED SCHOOL DISTRICl'J4380 ACCOUNTS PAYABLE PRELIST APY500 L.00.12 11/15/17 2l:Ol PAGE 8 
11-15-17 BATCH: 0026 11-15-17 << Open rs 

FUND r 01 C m m a L  PlMD 

Vendor/Ad& R e n i t  name T w  ID nun Depoeit type ABk num &count: num 
Req Reference Date Deecription PD RE60 P OBJE SIT FUNC RES DEP T9MPS Liq ~ n t  Net Amovnt .................................................................................................................................... 

020981/00 SAVE MART SUP-S 

010373/00 SCHOOLS INSURANCE AUTHORITY 

255 W-180209 11/15/2017 2018 UST-KAM.10 

010826/00 BHIFFLER EQUIPMENT 8ALBB INC 

010010/00 SIERRA SWOOL 

1 01-6500-0-4300-102-5750-1110-019-000 NN P 30.54 30.54 
1 01-6500-0-4300-102-5750-1110-019-000 NN P 12.28 12.28 
1 01-6500-0-4300-102-5750-1110-019-000 NN P 13.32 13.32 

TOTAL PA- AMOUNT 56.14 56.14 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 422.04 422.04 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 169.96 169.96 

TOTAL PAYMENT AHOUNT 592.00 592.00 

1 01-6500-0-5800-102-5750-1180-019-000 NN P 220.00 220.00 
1 01-6500-0-5800-102-5750-1100-019-000 NN P 200.00 200.00 
1 01-6500-0-5800-102-5750-1190-019-000 NN P 5,607.80 5,607.80 
1 01-6500-0-5800-102-5750-1180-019-000 NN P 5,327.41 5,327.41 
1 01-6500-0-5800-102-5750-1180-019-000 NN P 220.00 220.00 
1 01-6500-0-5800-102-5750-1180-019-000 NN P 200.00 200.00 

TUTU PAYMENT AMOUNT 11,775.21 '; 11,775.21 

1 01-6500-0-5800-102-5750-1180-019-000 NN P 2,513.00 2,513.00 
1 01-6500-0-5800-102-5750-1180-019-000 NN P 2,508.80 2,508.80 
1 01-6500-0-5800-102-5750-1180-019-000 NN P 1,187.90 1,187.90 
1 01-6500-0-5800-102-5750-1180-000 NH P 3,357.30 3,357.30 

TOTAL PA- AMOUNT 9,567.00 9,567.00 

1 01-0000-0-5510-106-0000-8110-007-000 NN P 57,556.96 57,556.96 
TOTAL PA- AMOUNT 57,556.96 f 57,556.96 



081 CENTER UNIFIED SCHOOL DISTRICT 54380 ACQ)=S PAYABLB PRHLI~ APYSOO L.00.12 11/15/17 11:Ol PAGE 9 
11-15-17 BATCH: 0026 11-15-17 << Open rr 

WND : 01 OENEl?AL mNll 

Vendor/Addr Remit name 
R e q  R e f e r e n c e  Date Description ........................................... 

014550/00 SPURR 

018370/00 STANLEY CONVERGE?JT SECURITY 

46 PO-180043 11/14/2017 15029950 

020465/00 SUPPORTED LIFE INSTITUTE 

020000~00 SWIFT, WINDIG0 

1244 W-181206 11/15/2017 REIMB SUPPLIES 

010139/00 TROYELt CO~ICATIONB INC 

Tax ID nun Deposit type ABA nun Account num 
FD RESO P O W E  SIT GOAL FUNC RE8 DEP T9MPS Liq hit Net Amount ......................................................................................... 

1 01-0000-0-5515-106-0000-0110-007-OOP MN P 1.293.10 1,293.10 
MTAL PAYMENT AMOUNT 1,293.10 1,293.10 

1 01-8150-0-5800-106-0000-8110-007-000 NN P 192. l l  
TOTAL PAYMENT WUNT 192.10 * 

1 01-6500-0-5800-102-5750-1180-019-000 NN P 447.00 447-00 
1 01-6500-0-5000-102-5750-1100-019-000 NN P 670.50 670.50 
1 01-6500-0-5000-102-5750-1180-019-000 NN P 960.50 1,192.00 

TOTAL PAYMENT AMOUNT 2,309.50 ' 2,309.50 

1 01-6300-0-4300-371-1110-1000-012-000 NN P L11+16P 81.60 
TOTAL PAYMENT AMOUNT 81.60 81.60 

1 01-0370-0-4400-115-0000-7700-007-000 NN P 67,760.44 67,760.44 
1 01-0370-0-4400-115-0000-7700-007-000 NN P 7,544.66 7,544-66 
1 01-0370-0-4400-115-0000-7700-007-000 NH P 0,109-99 8,190.00 
1 01-0370-0-4300-115-0000-7700-007-000 NN P 1,148.63 1,148.63 
2 01-0370-0-4400-115-0000-7700-007-000 NN F 2,2153 2.235.33 
1 01-0370-0-4300-115-0000-7700-007-000 NN F 127.14 127.15 

TOTAL PAYUENT AHOUNT 86,986.21 * 86,906 -21 



081 CENTER UNIFIED SWOOL DISTRICT J4380 ACCOUNTS PAYABL3 PR6LZBT APY500 L.00.12 11/15/17 11:Ol PAGE 10 
11-15-17 BATCH: 0026 11-15-17 cc open ss 

PuNn : 01 CImER?a FUN0 

Vendor/Add. Remit name Tax ID num Deposit type m num =count num 
Req Reference Date Deecription ED =SO P OBJB SIT GOAL FUNC RKS DEP T9HPS fiq Ant Net Amount 

-----------**------------*----------------------------------------*-----"-------------------------*--------------------------------- 

022179/00 US HEALTHWORKS - 
399 PO-180370 11/15/2017 3221271-CA 1 01-0000-0-5800-110-0000-7200-004-000 NN P 28.00 28.00 

TOTAL PAYMENT AMOUNT 28.00 28.00 

015191/00 WACHOB, CYNTHIA 

817 PO-180762 11/15/2017 OCIDBER MILEAQB 1 01-6500-0-5210-102-5060-2110-019-000 N P 140.98 
TOTAL PAYMENT AHOUNT 140.98 

1277 PO-181235 11/15/2017 RBIMB SUPPLIES 1 01-0000-0-4300-238-0000-2700-010-000 NN F 86.36 86.38 
1277 W-161235 11/15/2017 REIMB m f 8 S C R I ~ I O N  2 01-6300-0-4300-238-1110-1000-010-000 NN P 100.90 100.90 

TOTAL PAYMENT AMOUNT 187.28 187.28 

PV-180027 11/15/2017 DECIWBBR 2017 01-0000-0-9552-000-0000-0000-000-000 NN 
TOTAL PAYMENT AMOUNT 124,946.46 

1255 PO-181209 11/15/2017 reifnb aupplies 1 01-0000-0-4300-472-1600-1000-014-000 N P 72.56 72.56 
TOTAL PA- AMOUNT 72.56 72.56 

017313/00 XEROX 

1 01-0000-0-4300+116-0000-8200-007-992 NN P 3,867.86 3,867.86 
1 01-DO00-0-5800-116-1920-8200-007-000 NN P 35,234.31 35,234.31 
1 01-0000-0-5800-116-1920-8200-007-000 NN P 1,796.67 1,796.67 

TOTAL PAYMENT AMOUNT 40,898.84 * 40,898.84 

MTAL FUND PAYMENT 437,555.49 **  
TOTAL USE TAX AMOUNT 92.97 



081 CENTER UNIFIED SCHOOL DISTRICT 54360 ACCOUNTS PAYABLE PRELIST APYSOO L. 00. 12 11/15/17 11:Ol PAGE 11 
11-15-17 BATCK: 0026 11-15-17 << Open >> 

FVND : 11 rnttLT DUCATION PUND 

Vendor/Ad& Remit name 
Reg Reference Date Deecription -------------------------------------------- 

010663/00 CARPENTERS TRMNING COW4IlTEE 

Tax ID ntnn Deposit type ABA nun Account nun 
FD RE90 P OBJB SIT GOAL PUNC RE8 DEP T9MPS Liq Amt Net Amount ---------------------------------------------------------------------------------------- - 

1 11-3926-0-4300-600-4130-1000-015-000 NN P 123.79 123.79 
lOTAL PAYMENT MOUNT 123.79 123.79 



081 CENTER UNIFIED SCHOOL DSBTRICT 54380 AC(XIUNTS PAYABLE PRSLIBT APYSOO L.00.12 11/15/17 11:Ol PAGE 12 
11-15-17 BATCH: 0026 11-15-17 cc Open rz 

FVND : 12 CHILD DgVEL13PMDl PUND 

Vendor/Addr R e m i t  name Tax ID nun Deposit type ABA num ~ccount num 
Req Reference Date Deecription PD R ~ S O  P OWE SIT CQllt FUNC RE6 DEP T9MPS Liq Amt Net h u n t  - _ _ - _ - _ _ _ _ _ _ _ _ _ _ _ _ _ _ - - - _ - - - ~ ~ ~ ~ - - ~ ~ ~ ~ ~ ~ - ~ ~ ~ ~ ~ - - - ~ ~ - - - - - - - - - - - - - - - - ~ - ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ - - - - ~ ~ ~ - - - - - - - - - - - ~ ~ _ ~ ~ ~ ~ ~ ~ - - - - - - - - - - - - - - - - - - - - " "  .. 

018143/00 CHILD DEVfiLOPMENT CENTERS INC 

TOTAL FUND PA= 58.804.15 ** 58.804.15 
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061 CENTER UNIFIED SCHOOL DISTRICT 54380 ACCOUNTS PAYABLE PRELIBT APYSOO L.00.12 11/15/17 11:Ol PAQE 14 
11-15-17 BATCH: 0026 11-15-17 cc Open >> 

FUND s 13 CAFEmRIA FUND 

Vendor/Addr Remit n a r  Tax ID num Deposit type A ~ A  num &count nun 
Req Reference Date Deecription FD RESO P OBJE SIT OOAt FUNC RES DEP T9MPS biq A~nt Net Amount 

n r  - - . . " - - l , ~ ~ ~ r - - - - - - - ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ - - - - - - - - - - - - - - - - * * * * - - - - ~ ~ ~ ~ - " - - - - - - - - - - - - - - - - * * - ~ - - - - - - - - - - - - - - - - - - - - - - m - - - - - - - - - - - - - - - - -  

Oll422/00 SYSW OF S N 4  PRANCISm 







081 CENTER UNIFIED SCHOOL DISTRICT 54912 ACCOUNT8 PAYABLE PRKLIBT APYSOO L.00.12 11/30/17 11:03 PAGE 1 
11-30-17 BATCH: 0027 11-30-17 cc Open >a 

FUND : 01 GQlgRAL FUND 

Vendor/Addr Remit name Tax ID num Depoeit type ABA ntun -count nusn 
Req Reference Date Deecription FD REBO P OWE SIT rn FUNC RSS DBP T9MPS Liq Amt N e t  w u n t  

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

019433/00 AD1 

994 PO-180955 11/30/2017 W6WB201 1 01-8150-0-4300-106-0000-8110-007-000 NN P 449.17 449.17 
994 PO-100955 11/30/2017 W6W001 1 01-8150-0-4300-106-0000-8110-007-000 NN P 370.03 370.03 

'IVl'AL PAYMENT AMOUNT 019.20 819.20 

010669/00 ALHAMBRA L SIERRA SPRINGS 

24 W-180024 11/30/2017 47al257111617 2 01-0000-0-5600-112-0000-3600-007-000 NN P 
24 PO-100024 11/30/2017 4701257111617 1 01-0000-0-4300-112-0000-3600-007-000 NN P 
25 PO-180025 11/30/2017 4702453111617 2 01-0150-0-5600-106-0000-8110-009-000 NEf P 
25 PO-180025 11/30/2017 478245308111617 1 01-8150-0-4300-106-0000-8110-007-000 IW P 

425 PO-180393 11/30/2017 47981839111637 1 01-0000-0-4300-475-3200-2700-015-740 NN P 
425 PO-180393 11/30/2017 4781839111617 2 01-0000-0-5600-475-3200-2700-015-740 NN P 
502 PO-180459 11/30/2017 4760794111617 1 01-0000-0-4300-110-0000-72004-004-000 HN P 
502 PO-100459 11/30/2017 4780794111617 2 01-0000-0-5600-110-0000-7200-004-000 NEf P 

TOTAL PA- AMOUNT 257.57 

019769)OO AMERICAN EXPRESS 

010564/00 APPLE MMPVTER 

1 01-0000-0-5000-103-0000-7200-019-000 NN F 59.00 
1 01-0000-0-5000-101-0000-7150-002-000 NN F 69.99 

TOTAL PAYMENT AMOUNT 128.99 

1 01-0000-0-4400-115-0000-7700-007-000 NN F 2,440.06 2,440.06 
1 01-0370-0-4400-115-1110-1000-007-000 NN F 13.917.52 13,917.52 

TOTAL PAYMENT AMOUNT 16,357.58 16,357.58 

592 PO-180557 11/30/2017 532569 1 01-0000-0-5000-105-0000-7200-005-000 N6 P 11,130.01 11,130.01 
TOTAL PAYMENT A M O W  11,130.01 11,130.01 



081 CENTKR UNIFIED SCHOOL DIBTRIm 54912 ACCOUNTS PAYABLE PRRLIST APY5OO L.00.12 11/30/17 11~03 PAQE 2 
11 -30-17 BATCH: 0027 11-30-17 << open ++ 

FUND : 01 GENERAL FUND 

Vendor/Mdr Remit name Tax ID nun Depoeit type ABA num ~ceount num 
R e q  ReCerence Date Description FO RBSO P OBJE SIT GOAb PUNC Rgs DEP T9MPB Idq Amt Net m w t  

-------------------*---*****--**----***-+-------*----------------------------------------------------------------------------------- 

019624/00 B & H VIDEO 

1149 PO-181098 11/30/2017 133001778 1 01-6387-0-4300-472-1110-1000-019-000 YN P 282.84 282 -84 
1149 PO-181098 11/30/1017 133083774 1 01-6387-0-4300-472-1110-1000-019-000 YN F 313.36 270.48 

'IVl'AL PA- AMOUNT 553 -32 553.32 
TOTAL USE TAX AMOUNT 42.86 

021669/00 BAIONI, RON 

1245 PO-181243 11/30/2017 mIMB M I W E  1 01-0000-0-5210-371-0000-2700-012-000 NN F 
TOTAL PA- AMOUNT 6.96 

1304 PO-181269 11/30/2017 RJZIW MILD SEXTI 1 01-6500-0-4300-102-5770-1110-019-000 NN P 
TOTAL PAYMENT AMOUNT 75.73 

1311 PO-181292 11/30/2017 MILEAGE-CaMMUNITX Hn; 1 01-6520-0-5200-492-5770-1110-019-000 NN P 
1311 PO-181292 11/30/2017 MILEAGE- DEPT OF RgZIAB 2 01-3410-0-5210-472-1110-1000-019-000 NN F 

TOTAL PAYMENT AMOUNT 42-17 1' 

019354/00 BRgAKOUT INC - 
021282/D0 BRIGHT START -IPS 

019453/00 BSN SW.RTS LW3 

1 01-0000-0-4300-103-0000-2420-019-000 NN F 538.75 
TOTAL PAYMENT AMOUNT 518.75 

1 01-6500-0-5800-102-5750-1180-019-000 NN P 480-00 480-00 
1 01-6500-0-5800-102-5750-1180-019-000 NN P 250.00 250.00 
1 01-6500-0-5800-102-5750-1180-019-000 NN P 810.00 810.00 

TOTAL PA- AMOUNT 1,540.00 * 1,540.00 

1 01-0000-0-4300-472-1550-1000-014-000 NN M 0.00 -275.39 
1 01-0000-0-4300-472-1550-1000-014-000 NN F 2.150.23 2.150.22 

‘LOT& PAYMENT A M O W  1.874.83 1,874.83 



OBI CENTER UNIFIED SCHOOL DISTRIm 54912 ACtOUNTB PAYABLE PRBLIST APYSOO L.00.12 11/30/17 11:03 PAGE 3 
11-30-17 BATCH: 0027 11-30-17 cc open 

PUND : 01 0- FUND 

Vendor/Addr Remit name Tax ID nun Depoeit type ABA nun Account num 
Reg Reference Date Description FD JtESO P 0- SIT GOAL FUNC RB8 DEP T9MPS Liq Amt Net b u n t  

---*-----*------------------------------*****-------------------****---------------------------------------------------------------- 

010150/00 BURICEITS OPPICE SUPPLIES 

1294 PO-101251 11/30/2017 1343144-0 1 01-0000-0-4300-105-0000-7200-005-000 NN F 95.01 95 .01  
TOTAL PAYMENT AMOUNT 95 .01  95 .01  

159 PO-180126 11/30/2017 S00987315.001 1 01-0150-0-4100-106-0000-8110-007-000 NN P 362.04 
159 W-180126 11/30/2017 S009881936.001 1 01-8150-0-4300-106-0000-8110-007-000 NN P 245.90 

TOTAL PA- AMOUNT 607.94 

725 PO-180695 11/30/2017 CERA0228WX 1 01-3010-0-5200-103-0000-2110-019-000 NY P 375.00 
TOTAL P A M  AMOUNT 375.00 

011374/00 CAPITOL WCHiWICAL INC 

018659/00 CAPSTONE PRESS 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 170-00 
TOTAL PAYMENT AMOUNT 170.00 

1203 PO-181160 11/30/2017 CI10599369 1 Of-0000-0-4200-103-0000-2420-019-000 NN F 219.69 
TOTAL PAYMENT AMOUNT 219.69 

016151/00 CATHERING STEVENS - 
1 01-0000-0-5800-112-0000-3600-007-000 Nu P 417.50 

TOTAL P A W  M t M T  137.50  

1 01-6500-0-5800-102-5750-1180-019-000 NN P 343.16 
TOTAL PAYMENT AMOUNT 343.16 



081 CENTER UNIFIED SCHOOL DISTRICT 54912 ACCOUNTS PAYABLE PRGLIST APYSOO L.00.12 11/30/17 11:03 PAGE 4 
11-30- 17 =TUX: 0027 11-30-17 cc Open >> 

FUND : 01 GKNKRAL FUND 

VendoriAddr Remit name T a x  ID nun Deposit type ABA num Account nun 
Req Reference Date Description PD RESO P OBjE S I T  GOAL WNC RBS DZP T9MP.E Liq knt N e t  Amount 

--------------------------*-----------------------*-------------------------------------------------------------------------------*- 

020305/00 C D W  00- INC. 

1 01-7220-0-4300-472-1110-1000-014-000 NN F 
1 01-0000-0-5800-112-0000-3600-007-000 NN F 
2 01-0000-0-4300-112-0000-3600-007-000 NN F 
1 01-3010-0-4300-475-3200-1000-015-000 NN H 
1 01-3010-0-4300-475-3200-1000-015-000 NN F 
1 01-0000-0-4300-472-1110-1000-014-000 NN M 
1 01-0000-0-4300-472-1110-1000-014-000 NN F 
1 01-6500-0-4300-102-5770-1110-019-000 NN P 
1 01-0000-0-4300-105-0000-7200-005-000 NH P 
1 01-0000-0-4300-472-1110-1000-014-000 NN P 

TOTAL PA- MOUNT 920.81 * 

108 PO-180057 11/30/2017 622838103THRU 622838110 1 01-0000-0-5800-111-0000-8200-007-000 NN P 171.12 
108 PO-180057 11/30/2017 622832813 THW 62283220 1 01-0000-0-5800-111-0000-8100-007-000 I.ap P 171.12 

TOTAL PAYMENT AHOUNT 342.24 * 

L15699/00 CLARK SECURITY PR0WCP.E 

20 PO-180020 11/30/2017 22K236854 1 01-8150-0-4300-106-0000-8110-007-000 NN P 36.82 
TOTAL PAYMEW AMOUNT 36.81 

021813/00 CONSOLIDATED C O ~ T C A T 1 O N . E  

32 Po-180031 ll/30/2017 916-773-4131/0 2 01-0000-0-5930-106-0000-8110-007-000 NN P WS.Q+ 
TOTAL P A W  AMOUNT 905.04 

Ol4156/00 COUNTY OF GACRWENTO 

1346 PO-181305 11/28/2017 ~~0071160 1 01-0000-0-5800-306-0000-8200-007-000 NN P 153.60 
TOTAL PA= AHOUNT 157.00 * 

1 01-0076-0-5800-472-1110-4200-014-000 NN P 1.185.00 
TOTAL PAYMKNT AMOUNT 901.00 
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081 CENTER UNIFIED SCHOOL DISTRICT J4912 ACCDUNTB PAYABLE PRELIST APYSOO L.00.12 11/30/17 11:03 PAGE 9 
11-30-17 BATCH: 0027 11-30-17 cc Open 

FUND x 01 ammzm FUND 

Vendor/Addr R e m i t  name Tax I D  nun D e p o s i t  type NIA nun A c c o u n t  nun 
R e q  R e f e r e n c e  D a t e  D e s c r i p t i o n  FD RESO P OW& S I T  GOAL PUNC RBS DEP T9MPS L i q  hmt N e t  Amount ------------------------------------------------------------------------"----------------------------------------------------------- 

017576/00 OFFICE DEPOT 

1 01-6500-0-4300-102-5770-1110-019-000 W P 
1 01-6500-0-4300-102-5770-1110-019-000 NN P 
1 01-6500-0-4300-102-5770-1110-019-000 NN F 
1 01-0000-0-4300-371-1110-1000-012-000 NN P 
2 01-6300-0-4300-371-1110-3000-012-000 NN P 
1 01-0000-0-4300-371-1110-1000-012-000 NN P 
1 01-6500-0-4300-102-5001-2700-019-000 NN P 
1 01-6500-0-4300-102-5001-2700-019-000 NN P 
1 01-0000-0-4300-238-0000-2700-010-000 NN P 
2 01-6300-0-4300-238-1110-1000-010-000 NN F 
1 01-4203-0-4300-103-4760-1000-019-000 HH F 
1 01-0000-0-4300-103-0000-2110-019-000 NH P 
1 01-6300-0-4300-371-1110-1000-012-000 NN P 
1 01-3010-0-4300-234+1110-1000-008-0000 NN P 
1 01-0000-0-4300-115-0000-7700-007-000 NH P 
1 01-0000-0-4300-115-0000-7700-007-000 NN P 

MTAL PAWENT MOUNT 2,656.73 + 

Ol4196/00 ORTIZ, RUTH 

1327 W-181279 11/30/2017 REfMB DENTAL PREMIUM 1 01-0000-0-9552-000-0000-0000-000-000 NH P 62.18 
TOTAL PAYMENT AMOUNT 62.18 + 

021139/00 PACIFIC COAST BREAKXR LLC 

360 PO-180325 11/30/2017 P a  IN-1110607 1 01-8150-0-4300-106-0000-8110-007-000 NN P 293.08 
MTAL PAYMEW AMOUNT 293.08 + 

010254/00 PEARSON EDUCATION 

911 PO-180885 11/30/2017 NOV MILEAGE 1 01-6500-0-5210-102+5001-2700-019-000 NN P 16.73 18.73 
TOTAL PAYMENT AmlUNT 18.73 + 18.73 



081 CENTER UNIFIED SCHOOL D I S T R I ~  54912 ACCOUNTS PAYABLE PRgLIST Arm500 L.00.12 11/30/17 1l:OJ PAGE 10 
11-30-17 BATCH: 0027 11-30-17 cc Open rr 

FlJND : 01 GENmaL FUND 

Vendor/- Remit name r ax ID num D e p o s i t  type ABR nun Account nun 
R e q  Reference D a t e  Descr ipt ion  PD RESO P OBJB S I T  GOAL PUNC RE8 DEP T9MPS Liq Amt N e t  h u n t  

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

020192/00 PI= BOWES INC - 
1293 #I-181250 11/30/2017 100S721074 1 01-0000-0-5800-105-0000-7200-005-000 NN P 753.00 753.00 

TOTAL PAYMENT AMOUNT 753.00 753.00 

Ol4069/00 PLAlT ELECl'RIC SUPPLY INC - 
021401 100  PRACJ!I-CAL INC 

021194f00 PRUDENTIAL OVERALL SUPPLY INC 

011330100 RELIAS LEARNING I&€ 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-6110-007-000 NN P 
1 01-8150-0-4300-106-0000-0110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-0110-007-000 NN M 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 HN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN M 
1 01-0000-0-4300-111-0000-6200-007-939 NN F 

TOTAL PAYMENT AMOUNT 995.41 

1 01-5640-0-5800-109-0000-3140-017-000 NN P 
1 01-5640-0-5800-109-0000-3140-017-000 NN P 

TOTAL PAYMENT AMOUNT 550.29 * 

1 01-0000-0-5600-112-0000-3600-007-000 NN P 
TOTAL PAYMENT AMOUNT 66.34 

1 01-6500-0-4300-102-5770-1110-019-000 NN F 207.87 
TOTAL PAYWENT AMOUNT 159.02 

1 01-6500-0-5200-102-5001-2700-019-000 M P 249.00 
MTAL PAYMENT AMOUNT 249.00 
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001 UNIFIED SCHOOL D I B T R I a  54912 ACCOUNTS PAYABLE PRELIST APYSOO L.00.12 11/30/17 11:03 PME 12 
11-30-17 BATCH: 0027 11-30-17 << open >> 

mR.ti) r 01 GENERAL FUND 

Vendor/Addr Remit name T a x  I D  num Depoeit type ABA num kcount num 
Req Reference Date Description PD RBSO P O W E  SIT GQAL FlWC RBS DEP T9MPS Lfq Amt Net Amount .................................................................................................................................... 

Ol0010/00 SIERRA SCHOOL - 
010630/00 SILVERADO STAGES INC 

019771/00 SOCIAL THINKING 

022327/00 SOLUTION TREE 

1 01-6500-0-5000-102-5750-1100-019-000 NN P 3,663.70 3.663.70 
1 01-6500-0-5800-102-5750-1180-019-000 NN M 0.00 -2.10 
1 01-6500-0-5800-102-5750-1180-019-000 NN M 0.00 -2,513.00 

TOTAL PA- JLWVNT 1,148.60 1,140.60 

23 PO-100023 11/30/2017 011116315-192 
139 W-100110 11/30/2017 811116315-192 
132 PO-180115 11/30/2017 811116315-192 
477 PO-180430 11/30/2017 811116315-192 
543 W-180509 11/30/2017 011116315-192 
608 PO-180573 11/30/2017 811116315-192 
783 PO-180745 11/30/2017 811116315-192 

TOTAL 

1 01-0000-0-5065-112-0000-3600-007-000 NN P 1,173.03 1,173.83 
TOTAL PAYMENT AMOUNT 1,173.83 1,173.83 

1 01-6500-0-5200-102-5001-2700-019-000 NN P 303.80 303.00 
TOTAL PAYMENT AMOUNT 303.80 303.00 

1 01-0000-0-4200-103-0000-7200-019000 NN I 365.92 365.92 
TOTAL PAYMENT AMOUNT 365.92 365.92 

020252i00 STAPLES BUSINESS ADVANTAGE _I___ 

1 01-0000-0-5930-106-0000-0110-007-000 NN P 240.25 
1 01-0000-0-5930-115-0000-7700-007-000 NN P 135.40 
1 01-0000-0-5930-101-0000-7150-002-000 NN P 56.14 
1 01-0000-0-5930-472-0000-2700-014-000 NH P 0.80 
1 01-6500-0-5930-102-5060-2110-019-000 NN P 46.14 
1 01-0000-0-5930-109-0000-3140-004-000 NN P 14-30 
1 01-6387-0-5930-472-1110-1000-019-000 NN P 51.12 

PAYMENT AMOUNT 544.23 * 



081 CENTER UNIFIED SCHOOL DISTRICT 54912 ACCUUNTS PAYABL3 PRELIBT APY5OO L.00.12 11/30/17 11:03 PAGE 13 
11-30-17 ~ T M :  0027 11-30-17 cc open +s 

PUND : 01 0- PUND 

Vendor/Addr Remit name Tax ID nun Deposit type ABA n m  Account nm 
Req Reference Date Description FD RBSO P OBJE BIT CRXL PUNC l?ES DEP T9MPS Liq Amt N e t  Amount 

----*-------**----*--------------------------------------------------*---------*------------*-----------***------------*------------ 

TOT& PAWENT AMOUNT 779.61 f 779.61 

017943/00 STAR ENERGY UhNAGEWNT INC 4-b 

018875/00 SUMMIT PROFESSIONAL EDUC4TION 

1 01-6230-0-6243-106-0000-8500-007-165 NN P 10,649.71 10,649-71 
TOTAL PAYMENT AMOUNT 10,649.71 10,649.71 

1 01-6500-0-5200-102-5001-2700-019-000 NN P 999-95 999.95 
1 01-6500-0-5200-102-5001-2700-019-000 NN F 199.99 199.99 

TOTAL PAYWISNT AMOUNT 1,199.94 1,199.94 

1 01-8150-0-5800-106-0000-8110-007-000 l@J P BM. 75 390.75 
TOTAL PAYMENT AMOUNT 390.75 390.75 

019246/00 TOBII DYNAVOX LLC - 
905 PO-180864 11/30/2017 inv000667086 1 01-6500-0-5800-102-5750-1110-019-000 NN P 19l .  01 67.79 

TOTAL PA- AlGOUElT 67.79 f 67.79 

018015~00 TOMPKINS, SlZEIuB 

010127]00 UNITED PARCEL SERVICE 

1 01-1100-0-4400-371-1110-1000-012-995 NN P 775.42 775.42 
1 01-1100-0-4400-371-1110-1000-012-995 NH P 4,781.81 4,781.81 
1 01-1100-0-4400-371-1110-1000-012-995 NN P 597.39 571.00 

TOTAL PAYMENT AMOUNT 6,129.23 * 6,129.23 

1358 PO-181317 11/30/2017 OOOOOYW013477 1 01-6000-0-5920-102-5001-2700-019-000 NN P 
TOTAL PAYMENT AMOUNT 29.71 



081 CENl73t UNIFIED SCHOOL DISTRIm a 9 1 2  ACCOUNTS PAYABLE PR3LIST APYSOO L.00.12 11/30/17 11:03 PAGE 14 
11-30-17 BATCH: 0027 11-30-17 ce Open rr 

PUND I 01 CmEmL PUND 

VendorlAddr R e m i t  name Tax ID num Deposit type rreA num Account nun 
Req Reference Date Description FD Its60 P OBJ'E SIT GOAL FUNC RE8 DEP T9MPS Liq N e t  Wunt 

r - - - - - - - ~ ~ * - - ~ * * - - - - ~ ~ ~ ~ - ~ ~ ~ ~ ~ - - - ~ - - - - - - - - - - - - - - ~ - - - - - - - - - - - - - ~ ~ - - - - - * * - * - - - - ~ * - - - ~ ~ - - - - - - - - ~ * - - - - * * * * * * - - - - * - - - - - - - - - - - - - - - - - - - - - ~ ~  

020792/00 WEST INTERACTIVE SWVfCES CORP - 
022348/00 WILSON, SHERRY 

681 PO-180836 11/30/2017 trip 1578 
861 PO-100838 11/30/2017 t r i p  1567 

017313/00 XEROX 

1 01-0000-0-5800-103-0000-7200-019-000 NM F 6,811.00 6,811.00 
TOTAL PAYMENT AMOUNT 6,811.00 6,811.00 

1 01-0000-0-5800-112-0000-3600-007-000 NN P 
1 01-0000-0-5000-112-0000-3600-007-000 NN P 

TOTAL PAYMENT AMOUNT 24.48 

1 01-3010-0-9600-240-1110-1000-011-000 NN P 
TOTAL PAYMENT AMOUNT 26.55 

TDTALFUND PAYMSNT 324,503.49 ** 
'LDTAL UBE TAX AMOVKP 120.38 





001 m m ~ ~  W I F I ~  SCHOOL D I S T R I ~  ~ 4 9 1 2  ACCOUNTS PAYABLB PMLIST APY500 L.00.12 11/30/17 11:03 PAGE 16 
11-30-17 BATQI: 0027 11-30-17 << Open >> 

FUND : 13 CAPglgRIA PlMD 

Vendor/Addr R e m i t  name  ax ID nun D e p o s i t  type ABR nun & c o u n t  nun 
R e q  R e f e r e n c e  Date D e s c r i p t i o n  PD RE80 P OBJB S I T  GOAL mMC RE8 DEP T9MPS Liq Ant N e t  Amount 

------------------------------*----------------------------------------------------------------------------------------------------- 

011205/00 CULTURE SHOCK YOGURT 

022586/00 DtrP Creamery 

017051/00 DAVIS, LAURA 

1299 PO-181264 11/30/2017 REIMB PARKING 

1 13-5310-0-4700-108-0000-3700-007-00 NN P 144.45 144.45 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 144.45 144.45 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 192.60 192.60 

PAYMENT MOUNT 481.50 481.50 

1 13-5310-0-4700-108-0000-3700-007-000 N P 1.085.70 1,005-70 
1 13-5310-0-4700-108-0000-3700-007-000 N P 2,020-00 2,020-08 
2 13-5310-0-4300-108-0000-3700-007-000 N P 743.00 743.80 
2 13-5310-0-4300-106-0000-3700-007-000 N P 9.00 0.00 

TOTAL PAYMBNT AMOUNT 3,857.58 3,857.58 

021080/00 COLD STAR FOODS INC - 



081 CENTER UNIFIED SCHOOL D I S T R I m  J4912 ACCUUNTS PAYABLE PRCUlIST APYSOO L.00.12 11/30/17 11:03 PAGE 17 
11-30 17 BATCH: 0027 11-30-17 cc Open 

FUND : 13 CAPgTWIA FUND 

Vendor /Ad& R e m i t  name Tax I D  nun D e p o s i t  type ABA nun A c c o u n t  nun 
Req R e f e r e n c e  Date D e s c r i p t i o n  PD RESO P OBJB SIT GOAL FUElC KES DEP T9MP8 L i q  ~ m t  N e t  Amount ------------------------------------------------------------------------------------------------------------------------------------ 

022364/00 WEARTLANDBCHOOLSOLUTIONS - 
190 PO-180177 11/27/2017 HSSOOOOO30335 2 13-5310-0-5300-108-0000-3700-007-000 NN P 517.7s 587.25 

TOTAL PAWEM' AHOtMT 587.25 587.25 

014098/00 J E W ,  JEMWENE 

1298 PO-181263 11/30/2017 REIW PARKING 1 13-5310-0-5200-108-0000-3700-007-000 NN F 89.00 
1314 PO-181276 11/30/2017 lZEIM3 SPECIAL FOOD 1 13-5310-0-4700-108-0000-3700-007-000 NN F 103.05 

TOTAL PAYMEW! IMOUNl' 192.05 + 

1290 PO-181260 11/30/2017 =FUND 1 13-5310-0-8634-000-0000-0000~000-00 NN F 
TOTAL PAYMENT AMOUNT 85.50 

016279/00 P&R PAPER SUPPLY 

118 W-180060 11/30/2017 30160977-00 1 13-5310-0.4300-108-0000-3700-007-000 NN P 2,356.65 2.356.65 
TWI'AL PAYMENT AMOUNT 2,356.65 2,356.65 

02f194/00 PRUDENTIAL OVERAfrL SUPPLY INC 

113 PO-160097 11/30/2017 180292942 1 13-5310-0-5800-108-0000-3700-007-000 NN P 77.75 77.75 
113 PO-180097 11/30/2017 180293441 1 13-5310-0-5600-109-0000-3700-007-000 NN P 77.75 77.75 

TOTAL PAIUENT AMOUNT 155.50 155.50 

018967/00 SPRINT CUSTOMER SERVICE 

177 PO-180143 11/30/2017 811116315-192 z 1 13-5310-0-5930-108-0000-3700-007-000 NN P 10 + 91 
TaTAL PAYMENT AMOUNT 10.91 * 
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081 CENTER UNIFIED SCIiOOL DISTRICt 54912 ACODUNTB PAYABLE PRELIBT APYSOO L.00.12 11/30/17 11~03 PAGE 19 
11 -30-17 BATCH: 0027 11-30-17 << Open .. 

FUND : 14 DEFERRED HRINTEt?ANCE FW4D 

Vendor/Addr Remit name Tax ID nun Depoeit type ABR num Account num 
Req Reference Date Deecription FD RESO P OWE BIT GOAL FUNC RE8 DKP T9MPS Liq kat Net h u n t  

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -+- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

016043/00 SHEL,MNS UNLIMITKD MECWNICAL - 
TOTAL FUND PA- 5,736.12 ** 5,736.12 
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AGENDA ITEM # X V A 

w 7 

I AGENDA REQUEST FOR: 

Dept.lSite: Superintendent's Office Action Item X 
To: Board of Trustees Information Item 

Date: December 13,2017 # Attached Pages 

From: Scott A. Loehr, Superintendent 
PrincipalIAdministrator Initials: C 

SUBJECT: Annual Organizational Meeting for Governing Board 

Education Code 9351 3 requires governing boards to conduct an annual 
organizational meeting. At this time, the Boad will: 

I) elect the Boad President; 
2) elect a Clerk of the Board; 
3) appoint a Board Representative to the County School Boards Association; 
4) establish the time, place and frequency of regular meetings of the Board. 

RECOMMENDATION: The Center Joint Unified School District Board of 
Trustees Conduct the Annual Organizational Meeting of the Board. 

AGENDA ITEM: X \I A 



M~~g* 
O@E~~spm 

Sacramento IN 
Office of Education; ': : 2-2 17 & ? 1':y - 1 njjily r oCT ctfl - d l ~ n  Hoo~~\gR \c> 
10474 Mather Boulevard lG 
P.O. Box 269003 
Sawmento, CA 45826-9003 
(916) 2 2 8 - Z O O  Memorandum 

TO: District Superintendents - 
FROM: David W. Gordon, County Superintendant 

DATE: October 4,201 7 

SUBJECT: ANNUAL ORGANIZATIONAL MEETING FOR GOVERNING BOARDS 

Under the provisions of Education Code section 35143, your governing board is 
required to set an annual organizational meeting 'hithin a 15-day period that 
commences with the date upon which a governing board member elected at that 
election takes office. Organizational meetings in years in which no such regular election 
for governing board members is conducted shall be held during the same 15-day period 
on the calendar." (Board members are seated the first Friday of December following the 
November election [Education Code 5 501 71) 

The 15-day period for 2017 is: 

December 1 - 15 

The day 
board at 
of such 
Schools 

and time of the annual meeting are to be selected by your governing 
its regular meeting held (in November) immediately prior to the first day 
95-day period, and the board shall notify the County Superintendent of 
of the day and time selected. 

Following your regular meeting held immediately prior to December I, please complete 
and return the enclosed form, notifying us of the date and time of your organizational 
meeting. 

NOTE: Education Code section 35143 requires the County Superintendent of 
Schools to designate the date and time for the annual organizational 
meeting if your Board fails to do so. Therefore, it is important that we 
receive this form no later than 500  p.m. on November 15, 2017. If 
necessary, please send the form to us via fax at 916.228.2403. 

After your organizational meeting has been held, please have the enclosed "Certificate 
of Election of Board President, Clerk, and Board Representative" (yellow form) 
completed, signed, and forwarded to this office. If you have any questions, please call 
Carla Miller at 91 6.228.2410. 

Enclosures 



CERTIFICATE OF ELECTION 

OF 

BOARD PRESIDENT, CLERK, AND BOARD REPRESENTATIVE 

INSTRUCTIONS: Please complete and forward this cefiificate to the County 
Superintendent of Schools immediately following your annual 
or&nizational meeting, which must be held between ~ecember 1 
and December 15,201 7. 

It is hereby certified that at the annual organizational meeting of the governing 

board of the District, held 

,201 7, the following officers and representatives were elected: 

PRESIDENT: 

Address: 

CLERK: 

Address: 

BOARD 
REPRESENTATIVE: 

Address: 

Submitted by: 

Title: 

Return to: Carla Miller 
Sacramento County Office of Education 
P.O. Box 269003 
Sacramento, CA 95826-9003 



Education Code Section 35143 

The goveming board of each school district shall hold an annual organizational 
meeting. In a year in which a regular election for governing board members is 
conducted, the meeting shall be held on a day within a 15-day period that commences 
with the date upon which a goveming board member elected at that election takes 
office, 

Organizational meetings in years in which no such regular election for goveming 
board members is conducted shall be held during the same 15day period on the 
calendar. Unless otherwise provided by rule of the governing board, the day and time 
of the annual meeting shall be selected by the board at its regular meeting held 
immediately prior to the first day of such 15-day period, and the board shall notify the 
county superintendent of schools of the day and time selected. The clerk of the board 
shall, within 15 days prior to the date of the annual meeting, notify in writing all 
members and members-elect of the date and time selected for the meeting. 

If the board fails to select a day and time for the meeting, the county superintendent of 
schools having jurisdiction over the district shall, prior to the first day of such 15day 
period and after the regular meeting of the board held immediately prior to the first day 
of such 15-day period, designate the day and time of the annual meeting. The day 
designated shall be within the 15-day period. He shall notify in writing all members and 
mem bers-elect of the date and time. 

At the annual meeting the governing board of each high school district, union high 
school district, and joint union high school district shall organize by electing a president 
from its members and a clerk. 

At the annual meeting each city board of education shall organize by electing a 
president from its members. 

At the annual meeting the governing board of each other type of school district, except a 
community college district, shall elect one of its members clerk of the district. 

As an alternative to the procedures set forth in this section, a city board of education 
whose members are elected in accordance with a city charter for terms of office 
commencing in December, may hold its annual organizational meeting required in this 
section between December 15 and January 14, inclusive, as provided in rules and 
regulations which shall be adopted by such board. At the annual meeting the city board 
of education shall organize by electing a president and vice president from its members 
who shall serve in such office during the period January 15 next to the following January 
14, unless removed from such office by majority vote of all members of the city board of 
education. 



ORGANIZATIONAL MEETING 
December 13,2017 

AGEC 

Call to Order 

Approval of Prior Meeting Minutes: December 14,2016 

Appointment of New Officers 

Other Business 

Public Comments 

Adjournment 



CENTER.JOINT UNIFIED. SCHOOL. DISTRICT' L 

. . . % 

. ' FINANCING CORPORATION . . < ' .  

ORGANIZATIONAL MEETING 
December 14,2016 

MINUTES 

1 Call to Order 
President Pope, called a recess of the regular meeting of the Center Joint Unified 
Board of Trustees at 654 p.m., at which time the annual Organizational Meeting of the 
Board of Directors of the Center Joint Unified School District Financing Corporation was 

Roll Call: Members Present: Mrs. Nancy Anderson, Mr. Jeremy Hunt, 
Mrs. Kelly Kelley, Mrs. Delrae Pope, 

' Mr. Donald Wilson 
I m . I  . 

2. ~ d o ~ t l o n a f  Minutes: ~e&mber 16,2015 
A motion to appmve the adoption of the minutes of December 16,201 5 of the Center 
Joint Unified Financing Corporation, was made by Trustee Wilson and seconded by 
Trustee Anderson. 

Vote: Ge . . _. -1 Consent 

3. Appointment of New Ofncers 
A motion was made by Trustee Anderson, seconded by Trustee Kelley, to go with the 
same officers as appointed for the School Board of Trustees which would place Trustee 
Pope as President and Trustee Anderson as Secretary of the CJUSD Financing 
Corporation. 

Vote: General Consent 

4. Other Business - None 

5. Public Comments - None 

6. Adjournment - 654 p.m. .--- 

Motion: , I F  
Second: 

Vote: General Consent 



CJUSD FINANCING CORPORA1 
ORGANIZATIONAL MEETING 
December 14,201 6 
Page 2 

Nancy Anderson Jeremy Hunt 

Delrae Pope Kelly Kelley 

Date Adopted Donald E. Wilson 



AGENDA ITEM # x \ l B  
Center ZInzj?ed~chooG~.istrict 

AGENDA REQUEST FOR: 

Dept./Site: Business Department 

Date: December 13,2017 Action Item X 

To: CJUSD Board of Trustees Information Item 

From: Lisa coronado+ 
Director of Fiscal Services 

# Attached Pages 

AGENDA ITEM # X\I--R 

I 

- - 
I -- 
SUBJECT: 

First Interim Report 
For Fiscal Year 201 7-1 8 

Lisa Coronado, Director of Fiscal Services, is presenting 
the 201 7-1 8 First lnterim report for approval. This report 
is based on all known budget guidelines set forth by the 
Fiscal Crisis & Management Assistance Team, School 
Services of California and the adopted State budget. 
The expenditure and revenue activity covers the period 
of July 1,2017 through October 31,2017. 

RECOMMENDATION: To approve the 2017-1 8 First Interim 
Report as presented. 



Center Joint Unified School District 
2017-18 First Interim Report and Multiyear Fiscal Projection 

As of October 31,2017 
Presented December 13,201 7 

Interim budget reports provide a picture of a district's financial condition during the fiscal year. 
The Governing Board of a school district certifies the district's financial condition to the county 
office of education through these reports. The First Interim Report is from July IS' through October 
3 Is', and projects financial activity through June 30'. Illustrated below is a summary of the State 
budget and budget guidelines as provided by the county office of education, School Services of 
California, and other professional organizations. In addition, the First Interim Report contains 
summarized and detailed budget information, multi-year projections, and estimated cash flow 
reports. 

Comparison of the State's Proposed and Enacted Budget 
During the preparation of the Enacted State Budget, there were various components of the May 
Revision budget that were either changed, removed, or not included in the Enacted State Budget. 
Since the districts' budgets are prepared based on the May Revision, the First Interim incorporates 
such changes. Illustrated below are the primary provisions and how the Enacted State Budget 
compares to the May Revise. 

Proposition 98 Funding: The Enacted State Budget set Proposition 98 funding for 2017-18 at 
$74.5 billion, which was relatively close to the May Revise estimate of $74.6 billion. 

LCFF Gap Funding and Cost-of-Living-Adjustment (COLA): Funding for the LCFF increased 
by $1.36 billion rather than by $1.38 billion as projected in May. The increase in h d i n g  is still 
expected to bring the formula to 97% of full implementation. Illustrated below is a comparison of 
the gap b d i n g  percentages and COLA percentages between the proposed and Enacted State 
Budget: 

K-12 One-Time and Block Grant Mandate Funding: The Governor's May Revision included 
approximately $1 .O1 billion in one-time discretionary f h d s  for districts, which equaled 
approximately $170 per student. However, it was recommended that districts not budget for the 
funds since the f h d s  were being held in abeyance until a recertification of the 2017-18 funding was 
finalized which meant districts would not get the contingent fimds until 2018-19. Fortunately, the 
Enacted State Budget does not contain the same conditions, which enables districts to budget the 
f h d s  in 2017-1 8; however, it contained an apportionment of $877 million ($147 per ADA) instead 
of $1 .O 1 billion ($1 70 per ADA). 

In terms of the Mandate Block Grant, the Enacted State Budget includes the California Assessment 
of Student Performance and Progress (CAASPP) mandate as proposed in the May Revision. It also 

Enacted - 

2019-20 

73.51% 

64.92% 

2.35% 

2.35% 

Description 
LCFJ? Gap Funding % - Proposed 

LCFF C 
- - 

Annual COLA - Proposed 

Annual COLA - Enacted 

2017-18 
43 "̂"' 

43 

1.30'70 

1 .: 

201617 

55.03% 

56.08% 

0.00% 

0.00% 

2018-19 

71.53"' 

66.12' 

2.15% 

2.15% 



includes mandated reporter training with an additional $7.9 million to cover the inclusion of the 
mandate. Lastly, the Enacted State Budget provides an additional $3.5 million relating to a COLA 
for the program. The sum of the additions amounts to an increase of approximately $2 per ADA. 

* Center JUSD has opted to participate in the traditional filing of claim reimbursement for mandates 
rather than the block grant. The traditional filing method should bring in increase funds, although 
the receipt of those h d s  will come later, after this fiscal year. 

California Clean Energy Job (Proposition 39): The Enacted State Budget allocated $376.2 
million in fimding to Proposition 39 for the 2017-18 fiscal year, which remains unchanged fiom 
what was proposed in May. This brings the five-year total to $1.75 billion. 

In addition, the newly adopted Senate Bill (SB) 1 10 establishes an ongoing but modified version of 
the Clean Energy Job Creation Program that would be operative only if funds are appropriated for 
this purpose. SB 110 also appropriates any unallocated h d i n g  that is not claimed by LEAS to 
support the following priorities: 

The first $75 million would support school bus retrofit or replacement. Priority shall 
be to school districts and county offices operating the oldest school buses or school 
buses operating in disadvantaged communities 
The next $100 million would support a competitive program that provides low- 
interest and no-interest loans for eligible projects and technical assistance to 
improve energy efficiency and expand clean energy generation 

Any remaining h d s  would support the ongoing, but modified, version of the CIean Energy Job 
Creation Program. 

Routine Restricted Maintenance Account 
Due to the passage of Proposition 5 1, any local educational agency that applies for state bond 
finds and receives a Proposition 51 apportionment fiom the State AIlocation Board (SAB) would 
be subject to conditions set forth by the bond measure, The Proposition 51 ballot initiative 
contained language that the School Facility Program (SFP) is administered as it existed on January 
1, 2015 which includes the provision of contributing the full three percent of General Fund 
expenditures into the routine restricted maintenance account (RRMA). This requirement, 
however, does not apply to projects funded by Propositions 1 A, 47, and 55 as those bond measures 
did not contain similar language. Therefore, districts would either be required to contribute the 
three percent if participating in Proposition 5 1 (timing of con~bution yet to be determined), or 
continue to follow the guidance of AB 104 and gradually increase their contributions as follows: 

2016-17: 
o The minimum contribution shall be the lesser of 2014-15 contributions or three 

percent of total General Fund expenditures 
2017-18t02019-20: 

o The greater of the following: 
the lesser of 2014-15 contributions or three percent of total General 
Fund expenditures 

or 
two percent of the total General Fund expenditures for that year 

2020-21 : 
0 Three percent of General Fund expenditures 



* Center JUSD contributed $810,000 to the RRMA during 2014-1 5. In 2014-1 5, three percent of 
General Fund expenditures totaled $1,133,891. The lesser of the two is $810,000. 

Two percent of current year General Fund expenditures is projected to be $973,936. 

The greater of the two final figures, and the minimum amount to be contributed in 201 7-1 8 to the 
RRMA is $973,936. Center JUSD is projected to contribute $1,030,634 to the RRMA. 

Reserves 
District Reserve Requirements (Senate Boil 858): The 2014 State Budget Act and the passage 
of Proposition 2 in November 2014 established a hard cap on district reserves, if all of the 
following conditions are met: 

The Proposition 98 maintenance factor must be fully repaid 
Proposition 98 must be funded based on Test 1 - Proposition 98 provides sufficient h d s  to support enrollment growth and the statutory 
COLA 

* A deposit must be made into the Proposition 98 reserve when capital gains revenues 
exceed 8% of General Fund revenues 

Existing law specifies that in any fiscal year immediately following a year in which a transfer of 
any amount is made to the Public School System Stabilization Account, a district's assigned or 
unassigned fund balance (including Fund 01 and Fund 17) may not exceed two times the reserve 
for economic uncertainty (three times the reserve for economic uncertainty for districts with more 
than 400,000 ADA). 

On October 1 1, 201 7, Governor Jerry Brown signed Senate Bill (SB) 75 1 (effective January 1, 
2018), which makes changes to the existing school district reserve cap law in the following 
manner: 

It requires that the reserve cap is triggered in a fiscal year immediately after a fiscal year 
in which the amount of moneys in the Public School System Stabilization Account is equal 
to or exceeds 3 percent of the combined total of General Fund revenues appropriated for 
school districts and allocated local proceeds of taxes (Proposition 98 funding), as specified, 
for that fiscal year 
Adjusts the reserve cap from a combined assigned and unassigned ending f h d  balance 
based on the size of the district to a combined assigned or unassigned ending balance, in 
the General Fund (01) and the Special Reserve Fund for Other Than Capital Outlay (17), 
of 10% of those Funds for all districts (pending clarifying legislation) 
Reserves would be capped at 10% as long as the amount in the Public School System 
Stabilization Account remained at 3% or greater of the Proposition 98 amount in each 
preceding year 

o The State must notify local educational agencies when the conditions are and are 
no longer applicable 

Basic aid school districts and districts with fewer than 2,501 average daily attendance are 
exempt from the reserve cap requirement 

Currently, the cap is not expected to be in effect for fiscal year 2017-18 since Proposition 98 
fbnding is expected to be based on Test 2 instead of Test 1. However, the Legislative Analyst 



Office (LAO) indicated that under a mild recession scenario, Proposition 98 could be funded based 
on Test 1 in 2019-20. 

Senate Bill (SB) 858 continues to require that school districts, starting with the 2015-16 adopted 
budgets, must add new procedures to the public hearing. The new required procedure consists of 
providing the following disclosures at the public hearing beginning with the 2015-16 budget: 

The minimum reserve level required in each year 
m The amount of assigned and unassigned ending h d  balance that exceeds the minimum 

in each year 
m Reasons for the reserve being greater than the minimum 

2017-18 Center Joint Unified School District Primarv Budpet Components 

Average Daily Attendance (ADA) is estimated at 4,168.45 (excludes COE ADA of 83.34). 
o Due to declining enrollment the funded ADA will be based on the prior year ADA of 

4,199.4. 

The District's estimated unduplicated pupil percentage for supplemental & concentration 
funding is estimated to be 66.36%. The percentage will be revised based on actual data. 

Lottery revenue is estimated to be $146 per ADA for unrestricted purposes and $48 per ADA 
for restricted purposes. 

One-Time Mandate Funds are estimated at $147 for K- 12 ADA. 

Except as illustrated under Contributions to Restricted Proaams, all federal and state restricted 
categorical programs are self-funded. 

General Fund Revenue Cottipot~enls 

The District receives funding for its general operations from various sources. A summary of the 
major finding sources is illustrated below: 

Educatiott Protection Account 

As approved by the voters on November 6,2012, The Schools and Local Public Safety Protection 
Act of 2012 (Proposition 30) temporarily increased the State's saIes tax rate and the personal 
income tax rates for taxpayers in high tax brackets. 

The creation of Proposition 30 provides that a portion of K-14 general purpose hnds must be 
utilized for instructional purposes. Revenues generated from Proposition 30 are deposited into an 
account called the Education Protection Account (EPA). The District will receive funds from the 
EPA based on its proportionate share of statewide general purpose funds. A corresponding 
reduction is made to its state aid fbnds. 

4 

Description 
General Purpose Revenue (LCFF) 
Federal Revenues 
Other State Revenues 
Other Local Revenues 

TOTAL 

Unrestricted 
$39,804,478 

$7,258 
$1,258,364 

$242,452 
$41,312,552 

Restricted 
$0 

$3,124,128 
$1,442,790 
$1,925,053 
$6,491,971 

Combined 
$39,804,478 
$3,131,386 
$2,701 ,I 54 
$2,167,505 

$47,804,523 



K-14 local agencies have the sole authority to determine how the b d s  received fiom the EPA are 
spent, but with these provisions: 

The spending plan must be approved by the governing board during a public meeting 
EPA funds cannot be used for the salaries or benefits of administrators or any other 
administrative costs (as determined through the account code structure) 
Each year, the local agency must publish on its website an accounting of how much money 
was received fiom the EPA and how the finds were expended 

Further, the annual financial audit includes verification that the EPA h d s  were used as specified 
by Proposition 30. If EPA funds are not expended in accordance with the requirements of 
Proposition 30, civil or criminal penalties could be incurred. 

Illustrated below is how the District's EPA b d s  are appropriated for 2017-1 8. The amounts will 
be revised throughout the year based on information received fiom the state. 

Operating Ekpendhre Corrrponents 

The General Fund is used for the majority of the functions within the District. As illustrated below, 
this year, salaries and benefits comprise of approximately 82% of the District's unrestricted 
budget, and approximately 78% of the total General Fund budget. It should be noted that one-time 
expenditures lower the percentage of the budget allocated for salaries and benefits. 

Description I Unrestricted Combined ~ $21,081,839 
Classified Salaries $4,568,125 $7,371,121 
Benefits (Payroll Taxes and Health & Welfare Contributions) $7,099,335 $9,408,496 
Books a n d S u p p l i e s  $1,921,571 $3,918,131 
Other 01 $3,736,652 $5,399,589 
Capital ( $558,326 $843,845 
Other Outgo $0 $704,554 

TOTAL $3431 6,057 $48,727,575 

5 

Education Protection Account (EPA) Budget 
2017-18 Fiscal Year 

Expend 

Description 

BEGINNING BALANCE 

BUDGETED EPA REVENUES: 
Estimated EPA Funds 

BUDGETED EPA EXPENDITURES: 
Certificated Instmctional Salaries 
Certificated lnstmctional Benefits 

TOTAL 

ENDING BALANCE 

litures 

Amount 

$307,981 

$5,304,231 

$4,237,259 
$1,285,829 
$5,503,088 

$1 09,124 



Following is a graphical representation of expenditures by percentage: 
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Other 
1 Operating 
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Other Operatlng 
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8% Satades 
43% 

I Benefits 1 
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General Fund Contribtttions to Restricted Programs 

The following contributions and transfers of unrestricted resources to restricted programs are 
necessary as required by law and to cover restricted program expenditures in excess of revenue: 

General Fund Ending Fund Balance Cortiponents 

Description 
Special Education - Instruction 
Restricted Maintenance Account 

TOTAL CONTRIBUTIONS 

The District's 2017-18 Unrestricted General Fund projects a total operating deficit of $632,566 
resulting in an estimated ending find balance of $6,933,200. The components of the District's 
hnd balance are as follows: revolving cash & other nonspendables - $14,505; economic 
uncertainty - $1,476,339; and unassigned/unappropriated - $5,442,356. 

Amount 
$5,902,016 
$1,029,634 
$6,931,650 



Ce~reral Fiind Btidget Variances of 10% or More 

Revenue 
Federal: Increase in 2017-1 8 due to accounting for unearned revenue for Title I, 11, and 
111. 
State: Increase due to the addition of one-time mandate finding. The mandate block grant 
revenue was removed since CJUSD will participate in the traditional filing method. 
CTEIG revenue is higher than originally budgeted. 
Local: Increase to reflect new SUMS Grant award. 

Expenditures 
Salaries: Administrator/Supervisor costs have increased due to the addition of the 
Director of Special Education and Curriculum and Instruction. "Other Classified 
Salaries" and "Instructional Aides Salaries" show an increase because increased fimding 
related to their bargaining unit's Tentative Agreement is temporarily placed under those 
two budget code headings . Those funds will be appropriately allocated if the Tentative 
Agreement is ratified. 
Benefits: CJUSD has made a commitment to contribute to the Other Postemployment 
Benefits Trust. This contribution was not included in the adopted budget. 
Books and supplies: $245,097 of one-time fbnding has been added to the budget. Also, 
efforts are being made to reduce Federal Revenue carryover which means Federal 
program expenditures have increased. 
Capital Outlay: $582,056 of one-time funding has been added to the budget. 

Cash Flow 

The District is anticipating having positive monthly cash balances during the 2017-18 school year. 

Fund Summaries 

Illustrated below is a summary of each Fund's fund balance and corresponding change. 

Fund 25: Developer fees from new housing developments are deposited into Fund 25 which has 
brought up the negative balance. Fund 17 covers the current shortfall. 
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1 
1 I 
12 
13 
14 
17 
20 
21 
25 

FUND 

GENERAL (UNRESTRICTED & RESTRICTED: 
ADULT EDUCATION 
CHILD DEVELOPMENT FUND 
CAFETERIA FUND 
DEFERRED MAINTENANCE 
SPECIAL RESERVE 
SPECIAL RESERVE FUND FOR OPE0 
BUILDING FUND (BOND) 
CAPITAL FACILITIES 

TOTAL 

Est. Net Change 
($1,406,751) 

($44,697) 
$1,088 

$109,222 
($55,576) 

$7,500 
$250,193 

($2,279,540) 
$262,500 

($3,156,061) 

2016-17 

$9,530,856 
$173,199 
$29,223 
$31,491 

$305,576 
$2,384,283 

$250,668 
$4,556,119 
($991,135) 

$1 6,270,280 

2017-18 

$8,124,105 
$128,502 
$30,31 1 

$140,713 
$250,000 

$2,391,783 
$500,861 

$2,276,579 
($728,635) 

$13,114,219 



led above 

Planning Factor 

Multivear Proiection 

General Planning Factors: 
Illustrated below are the latest factors released by the Department of Finance (DOF) that districts 
are expected to utilize as planning factors: 

Various aspects of the planning factors illustrated above will be fiuther discussed below with the 
District's specific revenue and expenditure assumptions. 

Revenue Assutnptions: 

The Dqartrnent of Finance (DOF) released the following estimated COLA percentages. 
Illustrated below is a comparison of the estimated gap funding factors for DOF and School 
Services of California (SSC): 

Due to anticipated housing growth, the District anticipates enrollment to remain steady through 
2018-19 then increase each year thereafter. Revenue is based on the assumption that ADA will 
equal 4,168.45 for 201 7-1 8 and 201 8-19 then increase by 25.19 to 4,193.64 ADA in 2019-20. This 
increase estimate was calculated using 25% of the expected student generation rate determined 
during CJUSD's developer fee study. 
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Fiscal Year 

2016-17 
COLA (DOF) 1.00% 

LCFF Gap Funding Percentage @OF) i.08% 

STRS Employer Rates 1 12.58% 

0 

Description 2016-17 2017-18 
COLA (DOF & SSC) 

LCFF Gap Funding Percentage @OF) 56.08% 43.19% 

LCFF Gap Funding Percentage (SSC) 56.08% 43.19% 

2017-18 

1.56% 

43.19% 

14.43% 

15.531% 

2018-19 

2.15% 

66.12% 

39.12% 

2019-20 -- 
2.35% 

64.92% 

41.60% 

2018-19 ---- 
2.15% 

66.12% 

16.28% 

13.15.531%0% 
--- 

Lottery- unrestricted per ADA 

Lottery - Prop. 20 per ADA 
Mandated Cost per ADA I One Time Allocations @OF) 

2019-20 
2.35% 

64.92% 

18.13% 

20.80% 

S 146 

$48 
$0 

$30 

$58 

$16 

$44 

Greater of: 
Lesser of 

3%* / 
2014-15 
A ...*.. "* 

$146 

$48 

$0 

$30 

$58 

$16 

$44 

Greater of 
Lesser of 

3%* 1 
2014-15 
Amount 

$ 144 

$45 
$214 

$146 

$48 

$147 

v I U  

$44 

Greater of: 
Lesser of 

Mandate Block Grant for Districts: K-8 per ADA 28 

Mandate Block Grant for Districts: 9-12 per ADA 56 

Mandate Block Grant for Charters: K-8 per ADA ,I4 

Mandate Block Grant for Charters: 9-12 per ADA 

Routine Restricted Maintenance Account 
* Percentage of total generulfund expenditures 

$42 

Lesser of: 
3%* 

(Note: Due to the November 2016ficiIfty bond proposition 
~ossina, the RRMA reauirement mav revert to 3% :-- 

3%* / 
201 2014-15 

A .........* 



The Local Control Funding Formula is estimated to be adjusted per Department of Finance's 
estimates of COLA and funding percentages towards the District's LCFF Target, referenced in the 
chart above. 

Federal revenue is expected to remain relatively constant for subsequent years. Because Federal 
Revenue is considered earned when spent, and the District is working on spending down Federal 
Revenue reserves in excess of 15%, it will appear as though Federal Revenue will decline from 
this year to next. 

State revenue related to Clean Energy Proposition 39 and the Career Technical Education Incentive 
Grant (CTEIG) have been reduced since those grants will end after 2017-18. The District is 
cwrently completing the application process to continue receiving CTEIG finds. The District 
opted not to participate in the Mandate Block Grant for the 2017-18 year and will instead file 
reimbursement claims individually. It is believed this will bring in higher revenue, although the 
receipt of that revenue will be delayed. If it is determined that the District needs or wants to receive 
the Mandate Block Grant, approximately $160,000 can be added to State Revenue in out years. 

Local revenue is expected to remain constant with the exception of the reduction in revenue from 
the SUMS Grant. 

Expenditure Asstimtptions: 

Salary increases reflect step and column movement and negotiated increases. In 2019-20, salary 
costs for an additional teacher was added to support anticipated increased enrollment. And, as 
illustrated in the charts below, salary increases take into account increased retirement contribution 
costs. 

CalSTRS Rates per Education Code Sections 22901.7 and 22950.5 

2020-21 
Approvec 

CalPERS Rate Comparison 

2023-24 
Projected 

26.80% 

7% 

6% 

9 

2021-22 
Projected 

20.10% 
(Max.) 

10.2CoL 

)tion 

Employer 
Rates 

Member 

8 
ed 

2019-20 
Approved 

18.13% 

10.25% 

2018-19 
Projected 

18.10% 

7% 

Employer 
Rates 
Member 
(Pre-PEPRA) 

2022-23 
Projected 

21.10% 
(Max.) 

109Z0L 

d 

19.10% 

l o  

2016-17 

12.58% 

10.25% 

Member 6% 6% 6% 
(Post-PEPRA) 

2 
P 

22.10% 
(Max.) 

10.25% 

9.205% 

(2% at 60) 

Member 
(2% at 62) 

201P20 
Projected 

20.80% 

7% 

13.888% 

7% 

2017-18 1 2018-19 
Actua .oved 

9.205% 9.205% 

6% 

15.53 1% 

7% 

9.205% 

14.43% 

lnqC% 

9.205% 

2020-21 
Projected 

23.80% 

7% 

------ 

16.28% 

10.25% 

6% 

9.205% 

2021-22 
Projected 

25.20% 

7% 

2022-23 
Projected 

26.10% 

7% 

6% 

9.205% 

6% 

9.205% 



Supplies, services, and capital outlay are expected to decrease for subsequent years due to the 
ending of grants and a decrease in one-time funding spending. Other outgo will decrease due to 
removing one-time spending related to Other Postemployment Benefits (OPEB) from ongoing 
expenditures. An OPEB contribution will still be made using one-time funds in out years. 

Estintated Endirig Fund Balances: 

During 2017-18, the decrease in Restricted Ending Fund Balances is due to expending the 
carryover for Educator Effectiveness, College and Career Readiness, and Medical funds. The 
Unrestricted General Fund is projected to deficit spend by 632,566 resulting in an ending General 
Fund balance of approximately $6.93 million. 

During 201 8-19, the District estimates that the unrestricted General Fund is projected to have an 
excess of $87,863 resulting in an unrestricted ending General Fund balance of approximately $7.02 
million. 

During 2019-20, the District estimates that the unrestricted General Fund is projected to have an 
excess of $720,860 million resulting in an unrestricted ending General Fund balance of 
approximately $7.74 million. 

In accordance with the disclosure requirements of Senate Bill 858, amounts over the State 
mandated reserve of three percent of total general find outgo are reserved for the following 
activities: 

Conclusiort: 
The multi-year projection supports that the District will be able to meet its financial obligations 
for the current and subsequent years, Therefore, the Center Joint Unified School District certifies 
that its financial condition is positive. 
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Fund 01 Unrestricted 
Description 

Projected Deficit 
Cuniculum Adoption 
OPEB Trust Contribution 
Technology Upgrades 
Transportation 
Facility Upgrades 
Additional 2% Resenre 

Amount Disclosed per SB 858 Requirements 

Add: Nonspendable Reserves 
Add: State Reserve for Economic Uncertainty (REU) - 3% 
Add: Restricted Fund Balance 
Add: Unallocated 

Estimated Ending Fund Balance $6,933,199 $7,027,063 $7,747,922 

2017-1 8 

$632,566 

$984,226 

$1,616,792 

$14,505 
$1,476,339 

$0 
$3,825,563 

2018-19 

$1,000,000 
$500,000 
$250,000 
$600,000 
$500,000 
$950,721 

$3,800,721 

$14,505 
$1,426,081 

$0 
$1,779,756 

2019-20 

$1,000,000 
$500,000 
$250,000 
$300,000 
$500,000 
$973,176 

$3,523,176 

$1 4,505 
$1,459,764 

$0 
- $2,744.477 
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Cantor Joint Unllied 
Sacramento Caunty 

2017-10 R d  t f & h  
Osnecel Fund 

UruesSIclsd (Resources WOO-1999) 
Remuss, fxpendlture~, and Chams In Fund Belaw 

Board Appmvd 
Object Orlglnal Budget Opratlng Budget 

DaacrlpUan Rawuree Cod88 Codm (A) [B) 

Csrtlffcsled Teachem' Sala&a 1100 14.288,549.00 14,288,588.W 

CerlMcebd Pupll Support Salades 1200 388,647.00 388,047.00 

CertMcated Supervisnnr' and Mrnlnlslretom' Salaries 1300 1.509.885.00 1.509.865.00 

Other CeMcntud Salaries 1800 136,347.00 130,347.00 

TOTAL CERTIFICATED SALARlE S 16.317.448.00 16,317.448.00 

CUSSIRED SALARIES 

PmJacted Yaar DHlennts % DIff 
Adualr To Data Totals (Col B h D) (WE) 

tc) t ~ t  tn ( n  

4.270.881.05 14.719.402.19 (430.893.10) -3.0% 

124.400.~ m1.ms.w {2,m.w, 4.7%. 

540.795.88 1.600,OTI.W (178,212.001 -11.7% 

44.086.43 135.304.00 14.957.001 -3.8% 

4980,243.72 18.932,040.19 (814.600.18) -3.8% 

Clawlkd lnrtructlonal S l a m  2100 

~lasatfiad   up pod ~abr les 2200 

C & d d  Supmdaod and Adrnlnlstiatom' SaIaMts 2300 

Ctetlcal, Technical and ORla, Salarfea 2400 

Other ClasdRed Salarler 2900 

TOTAL. CLASSIFIED SALARIES 

EMPLOYEE BENEFITS 

m s  
PERS 

Health and Wellam BeneM 

31015102 

3201-3202 

3301-3302 

34015402, 

Unempbyment Inwrenco 3501-3502 

Worked Cornpensntbn 3801-3802 

OPEB, AlWted 37Ol -3702 

OPEB, AcUw Empmes 3751-3752 

O h r  Empbyee Benek 3901-3902 

TOTAL. EMPLOYEE BENEFITS 

BOOKS AND SUPPLIES 

Subegrwmsnts fwSaNkes 5100 

Tmwl and Conferencss 5200 

Dums and Msmbemhlpr !XWO 

Insurance 5400-5450 

Operatbra end Housekeeping Servkes SSM) 

Rentals, Leases, Repalm, and Namepltalhed Irnpmmenbr 5800 

Tandem of Dlm l  Costo 5710 

Tmndem of Dlmd Costs - lntemmd 5750 

Pmfewlnna~Conaulblng Sendwa and 
Operating Expendhrea 5800 

Cornmunleatkns 5900 

TOTM, SERVICES AND OTHER 
OPERATING EXPENDITURES 3,450,238.00 3,450,230.00 1.M15.303.33 3,730.652.00 (288,414.00 

ApproMd Textbooks end Care Currkula Matarlala 4100 

Baoka and Other Refomnca Mabdals 4200 

' Materfelr end Suppha 43(10 

Elontapitallzed Equipment 4400 

F O O ~  4700 

TOTAL. BOOKS AND SUPPLIES 

SERVICES AND OWER OPERATING EXPENDITURES 

I I I I I I 

2.298.609.00 
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10.325.00 

39.38e.W 
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0.00 
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7.428.378.W 

440,2!50.00 
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701.780.00 

416.683.00 

. 0.00 

l.gSe,Q80.00 

2.298.889.00 

873,080.00 

558.855.00 

3,509,575.00 

10,32!5.W 
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0.00 

27.Wb.00 
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418,683.00 

0.0 

1 .~,BBB.W 
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170.343,98 
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3.222.80 
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0.M 
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2.374.402.55 

327,585.01 

81 4.58 

205.635.72 
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0.00 
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531.707.00 

2.867.tB2.78 

10,090.03 
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0.00 
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7.088.335.01 

441.41.00 

33,010.00 

099,403.79 

547,732.00 

0.00 

1.021.WO.79 

132,741.03) 
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27,067.12 

642,39222 

(573.03) 

10.987.71 

(251,888,001 

0.00 

(63,412.00) 

329.043.99 

-1.4sl 

0.4# 

4.8% 

18.3% 

-5.59l 

3.19 

-17133.39 

0.0% 

-234.9% 

4.441 

f1.175.W) 

14.697.001 

/117.843.7B~ 

1131.~9.00l 

0.m 

(254.584.79) 

4.3% 

-10.6% 

-15.0% 

-31.5% 

0.0% 

-16.3% 



Canter Jdnt Unlfled 
Sauementa County 

2017-18 R d  tnledrn 
General Fund 

Unrasidcted (Resources 00M)-l9DB) 
Rwanw8, Expendltums, and Changes in Fund Belance 

Bard Approved P m m d  Year Dlfhnnce % Dlff 
ObJect et Orlglnrl Budgrt Opentlng Budget Actualr To Data Tohlt (Col B & 0) (W) ~~ R.e.8oure.a Cad. C . ~ M  I (A1 18) 03  {D) El IF) 

:APITAL OUTLAY 

land 

Land lmpmwrnenta 

Bulldlngs and Impmnmenta of Bulldlnga 

Boob and Madla for Nmv School Ubrarler 
w Maw Expendon of School Ubrahs 

Wlpmen( 

Equlprnent Replacement 

ITHER OUTGO (eacludlng T m a R n  of I nd lK t  Coab) ! I I I I I 
T u r n  
Tultbn for lnslrudlan Under IntenflstM 
Attendance Agmmants 

state S p d a l ~  

payments to County O f k M  

Payments to JPAn 

Transtam of Pa-Through Revenws 
To Dlntrktr w Charter Schools 

To JPAn 

Spsdal Educatkn SELPA Transfan of Appo-M 
To O l ~ c t s  or Charter Schools 6500 

To County O f k e n  -8500 

TO JPAs 85MJ 

ROCP Transfen of Apportlonrnenta :. 
To Dl6bldn or Charter Schools 

ToCwnty O f l b a  

To JPAs 

Other Transfam ofApporlbnrnMICs All Other 7 221 -7223 

All Other Tmnofbn 

All Other Tmnafem Oul to All Othars 

Dm# S e m h  
Dsbt Ssnrlca - Inlmnst 

OTHER OUTGO -TRANSFERS OF INDlRECT COSTS 



2017-18 nnt I M r n  
Csntar Jolnt UnlW 
 sacrament^ County 

Revmm, 

Object 
De~lrpt lon Rmsou~~m Coder Code. 

INTERFUNDTRANSFERS 

INTERFUND TRANSFERS IN 

Fmm: Spedel Rssenm Fund 8912 . 

From: Bond Internst and 
RadempUon Fund 8914 

dthw Autholttsd Intarfund Transfern In 8919 

(a) TOTAL, INTERFUND TR4NSFERS IN 

INTERFUND TRANSFERS O M  

To: Chlld D&pmsnt Fund 761 1 

To: Spsclsl Resaw Fund 7612 

To: State Schwl Bulldlng Fundl 
County Schod Fedlltlss Fund 781 3 

To: C a W h  Fund 7818 

Other Autholttsd Inbdund Transfers Out 7819 

Ib\TQTAL. INTERFUNO~SFERS OW 

OMER SOURCESIUSES 

SOURCES 

SWs Apporlknmonta 
Emergmy Apportlonmanls 8931 

Pmeseds 

Pmwds from Seldlease 
Putcham of LendRuIMlngs 8955 

Other Souma 

Tmndam from Fundr d 
Lapsedmnganbsd LEAa 8885 

Long-Tarm Debt Pmmds 
PmFssda fmm CertiRCataa 
af Paitklpatlon 8971 

~locssda fmm ~ a p l l s ~  Laawa 8972 

Prncaeda fmm Laerre Ramme Bonds 0973 

All Oher Ftnandng Souma 897B 

fc\ TOTAL. SOURCES 

USES 

Transkm of Fundr from 
LaprwrdlRsorganlzad LEAa 7851 

All Other FInandng Umr 7889 

(dl TOTAL. USES 

CONTRIBUTIONS 

Contrlbullocu from Unmstdded Revenues 8980 

Qntdblrmans fmm R r s t k M  Ravsnuea 8990 

(01 TOTAL CONTRIBUTIONS 

TOTAL, OMER FINANCING SOURGESIUSES 
fa-b+c.d+e) 

34 53973 

DIfhmnee 
(cot aao) 

(€1 

0.w 

0.00 

0.W 

0.00 

0.00 

0.00 

0.00 

0.00 

f14,400.00) 

CI4,400.00) 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.W 

0.00 

0.00 

0.00 

(124.858.00\ 

0.00 

fl24.aSe.00) 

riane.ao1 

G a m l  Fund 
U n m M  (Resources 0000-1899) 

Expenditums, and Changesln Fund Balancs 

WWOW 
Form O i l  

K Dlff 
(m) 
tn . 

0.0%- 

0.0% 

0.0%. 

0.0%. 

0.0%. 

0.0%. 

0.0%- 

0.0% 

45.0% 

-2.9% 

0.0%- 

0.0%- 

0.0%- 

0.0%- 

0.0%- 

0.0%- 

0.0% 

0.0%- 

0.0% 

0.0% 

0.0% 

1.8%- 

0.0%- 

1.6% 

1.9%- 

Orlgtnal Budge1 
(A) 

0.00 

0.00 

0.00 

0.00 

0.00 

2SO.OW.00 

0.00 

0.00 

Board Appmed 
OperaUng Bud001 

181 

0.00 

0.00 

0.00 

0.00 

0.00 

250.MW.M) 

0.00 

WO.OM).W 

500,OM).W 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

f8.80~,m1.001 

0.00 

[6.808,791.00~ 

ff.~o8,~9i.w) 

Aeturlr To Date 
fCl 

0.W 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

Pmleded Year 
Totals 

101 

0.00 

0.00 

0.00 

0.00 

0.00 

250.000.00 

0.00 

0.00 

5OO.WO.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

f8,808.791.001 

0.00 

t6.800,7Bl.M)I 

('1.508.7~~.001 

0.M) 

0.00 

0.00 

0.00 

0.00 

a,ao 
0.00 

0.00 

284.480.W 

514.460.W 

0.00 

0.00 

0.W 

0.00 

0.00 

0.00 

0.00 

0.00 I 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

On0 

0.00 

0.00 

0.00 

f6#31.8~.wl 

0.00 

L6.931.BS0.001 

I~,WIIO.M)~ 



2047-18 Flat Interim 
General Fund 

ReatdcM (Reswrcss 2M)O-6999) 
Revenue, bpendltums, and Changw lo Fund Balance 

2) Federal Ravenus 

3) Other Stale Rmnua 

4) Other Local Rmnua 

2) ClaMeU Sahrlaa 

3) Empbyea Bemilla 

4) Boob and SuppW 

5) S e w  and Other Opmtlng Expcmdlhms 

8) Other Outgo - Transfern of lndlred Cosls 

0. OTHER FlNANClHO SOURCEWSES 

1) Interfund Tmnsh  

2) OlhnrSourca~sea 

19 



2017-10 flml lntedm 
Gsnml Fund 

Resbkted (Reswrccla 2Wa-0999) 
Revme, Expenditures, and Changes In Fund Balanca 

34 nn73 O[KW1(1[16 
Form 01 1 

Cenler Jolnl Unlfld 
Saaamento County 

F. FUND BALANCE, RESERVES 

I) Beglnnlng Fund Balance 
a) Aa of July 1 - Unaudfled 

b) Audlt Adjustmentcl 

c) Ca of July 1 - Audlted (F1 a + FZb) 

d) Other Rss$tamentrr 

e) Adjwtd Bqlnnlng Balancn (Flc + Fld) 

2) Endlng Balance, June 30 (E + Fie) 

Components of Endlng Fund Balance 

Stabtntatlon Anenpamanta 

other Commitments 

CUber Adgnmenla 

20 



2017-18 FkH Interim 
Centat Jdnt UnlRed General Fund 3473873MKIWW 
SecramsniD County Reabkted (Resaurcas 2000-9899) F m  011 

Revenue, Expandlturea. and Changes In Fund Balance 

Pdnclpal Apportronmsnt 
Stab Ald - Cumnt Year 

Ed& Pmteetlon Account Stab Akl - Cmnt  Yew 

Stah Ald - P M  Yeacs 

TPX ReIW SuhnllQ~w 
Homewmem'Exs+ -...--.-- 

Tlmkr Yleld Tax 

0 t h  Subventbndlnlleu Taxss 

County d O l W  Taxes 
Secud Roll Tax= 

Unsssud Roil 

Prkr Yeed Taxas 804 

Supplemen$l Taxen 

, . 
i Community Mavekpmmi Funda 

(SB 017/8WlW2) 

PenaMmrr and lnlena horn 

Mlseslbnsws Funds (EC 41804) I 
AoyaMm and Banulres 

Mher IWBU Taxea 

LcFFTmnsh 

Urn- LCFF 
Transfers - CumW Year 

Transfen - C m n l  Year 

Tmndem ta Charler Schools In Ueu of Pmparly Taxer 

Property Taxm Transfers 

LCFFlRmnw Umlt Transfen - Prlar Yaara 

Malnbnaeo md Operaha 

Spedll €ducatton EnUtkment 

Speelal Educah Ol-F/ Grants 

Chlld NutrHlon Pmgmms 

Donatad Food CommodlMes 

Fmst Raaerm Funds 

Flood C o m l  Funds 

Wlldllfs Re(101~ Funds 

Interagancy Conlracls Between lE& 

PmsJhmugh Ravenuas from f ederal Swtccw 

;cwi 
no:@ -..-.-- 

awl 

i 
: 'I' 



Canter Jdnl Unlfiad 
Sacramanta Cwnly 

2017-18 nrsr ~ntarcm 
Oeclaml Fund 

R a s t W  ( R m r c a s  2000-8989) 
Revenue, Expsndlhws, and Changes In Fund B a b m  

Tltle Ill, Pad 4 Engllrh l a a m  

ntle V, Part 8, PuMk Chatter Schools 
Grant Pmgram (PCSGP) (NCLB) 

3012.302013030- 
3199,40384126, 

Other NCLB I Ewry Sludeni Succeeds Act 

C a w  and Technkal Educatlan 

er Federal Ravsnve 

Other Stete Appnrtknmenla 

ROC/P EnUUement 

All bther State Amltknmentr - Curmnt Ysar All Other 

All Other State Appoltknmmds- Pdor Yeam W 0 t h ~  

Child NuWm Pmgnms 

Mandated Coals ~elmbu&mmh 

Lotlory - UnnrWmY and lnrbudlanal Malair 

fm Rallaf Subuerrlbns 
RestrMsd l.flvles - mer 

Hornsownem' Exemptlnns 

Othar SubmnUandltWau Taxen 

After School Educetlon and Safety (ASES) 

Camr Technical Edwtlan lmntlve Giant 

Cellf~mla Clean Energy Job Act 

Speclatized S m d n f y  

Amarkan lndlan Early Childhood Educatkn 

Quaaty Education Investment Act 

Common Cam Stab Sbndards 



Center Jolnt UnMed 
Sacramento County 

2017-18 fla ItWh 
Genefal Fund 

R e M  (Resources 2000.8998) 
Revenue, Expenditures, end Changes In Fund Balance 

Board Appmvcd Pmjadmd Yaar Dlfbnnca % Dlff 
Object O d g l ~ l  Budget Opantlng Budget Actuabfo Date Totala (COI B a D) (EIB) 

D e e e d W  Resou.@-o Code* Cod- TA) _IDI 

OTHER LOCU REVENUE 

Other Lacal Revenue 
County end DbtrMTexss 

Pdor Years' Texm 

Supplemental Taxme 

Non-Ad Velomm Taxer 
F e d  Taxas 

Community Rdevokpment Fund5 
Not SubJed to LCFF Daduetlan 

Panaltles and lntemst h m  Ddlnqwnt Non-LCFF 
Taxes 

Set= 
Sale of EqulpmanVSupplle8 

Sab of PuMkathna 

Food Service S a h  

All OUler Sales 

Leaws and Rental8 

Ned Imnalrcl (Decreetie) In the Falr Value of I- 

Fee8 and ConIraeta 
Ad& Educatbn Fwa 

-., .". -.- 

. ... . .-,q.m 
[ID 

I.... 
Tmnepoportatlon Fees Fmrn Indlvktuals 

Interagsncy Serukas 

All Other F m  and conhcm 

Other Locel R m n w  

Plum: Mlm finds N-LCFF (SOW) Adjwtm 

PaeThmgh Revenues Fmm Locel Sources 

8881 . . . . , - 0'- , , - - ---, % , im - I  

All 0 t h ~  Wl R m n m  

8687 

8888 

8710 

e781.07a All Other Transfers In 

T m n h  QAppoltknmenls 
Spsdal Education SELPA Transfen 
Fmm DtgMds or Charter Schools 

. 0.00 

0.00 

. 0.00 

1 0.00 

Fmm County Otkes 

Fmm JPAa 

ROClP Transfers 
Fmm DlstfWs or Charter Schada 

Fmm County OfAces 

0.00 

0.00 

0.00 

0.00 

Fmcn J P h  

Other Transfern of Apportknmenls 
From Olstrlct3 or Charter Schwla All OUler 

All Other 

AU OUmr 

0.00 

355.48 

0.00 

0.00 

Fmm County OfAces 

I1.W 

1.125.W 

E.W 

em 

O F .  

t,125.PO 

0.00 

urn 

AH Other Tranrfars In fmm All Others 

0.0%. 

New 

0.0% 

0.0% 

TOTAL REVENUES 5.892.138.00 5.682.736.00 8WlOl.M k 4 ~ ~ j ~ m  -799-rn i 14.0?41 



2017-18 flM I- 
Cenler Joht Un IM Geclcwel Fund 5 4 f j e n ~ m o o ~  
Sacramento County Resbkled (Resources XNO-WBB) Form 011 

Rwenus, 

ObJad 
pucdouon R~souneo Codas Cder  

CERTlFlCATED SALARIES 

CertMaM Teachem' Seledw 11W 

~ertl&atsd P ~ ~ I I  support Salaries $200 

CartlkaM Superv ld  and Admtnlatrator# SaMaa 1300 

Other Ce- Selarles 1900 

TOTAL CERTIFICATED SAURlES 

CLASSIFIED SALARIES 

C l a d h i  Inotwctbnal SaMm 2100 

Clasdfled Suppmt Sahdes 2200 

CleWed SupsMsom' and Admlnlshtom' Salades 2300 

ClerlcP1, T~hn l fs I  and S a b h  2400 

Dtheir Clasdld Salarlaa a 0  

, TOTAL CUSSlFlE 0 W R I E S  

EMPLOYEE BENEFITS 

SIRS 31019102 

PER3 32014202 

O A S D l i M e d k a ~ ~ / A b m ~  3301-3302 

Health and WeHara BeneRts 3401-3402 

Unemploymtmt Insuranm 3501-3502, 

WodMm' Campansallon 3801.3802 

OPEB, A k a b d  3701-3702 

OPa, Auhm Employses 3751 -3752 

Expenditures, and 

Ollglnrl Budget 
IA) 

3,040.158.00 

521.949.00 

45,245.00 

250,518.00 

3,003,888.60 

2.OBg.W.00 

412.254.00 

70,517.W 

. 174.59200 

18.719.00 

2,838,088.00 

563.898.00 

3.98.152.00 

244.242.00 

1.117.Mg.OO 

3,229.00 

100.105.00 

0.00 

Other Empkyw BeneAts 39014902 

Changes In Fund Belam 

Board Appmvrd 
Operating Budget 

(8) 

3,046.158.00 

5~1.948.00 

4!Fe24.00 

250,510.00 

3.863.888.00 

2,099,884.00 

472.254.00 

70.517.00 

174,58200 

18,719.00 

2.B38,W.W 

583,988.00 

3ea.152.00 

244.242.00 

1,117,509.00 

3,220.00 

100.1M.W 

0.00 

TOTAL. EMPLOYEE BENEFITS 

BOOKS AND SUPPUES 

A p p d  Tentb~~b and Cam Currlcuta Mebhb 4100 

Baoka and O h r  Refemnca Matedals 4200 

AcCurb Ta Pato 
[Cl 

990.921.30 

I'IO.BYJ.OB 

18.858.40 

87.893.01 

1,258,328.77 

625.012.04 

170,741.03 

23,505.52 

58,594.58 

1.023.77 

878.877.72 

179.844.14 

128.332.01 

81.9M.19 

208.337.23 

1.074.03 

35.005.38 

0.00 

Meterlab end Suppllea 

Namrpblhad Equlpmant 

SERVICE3 AND OTHER OPERATINQ EXPENDITURES 

Subagiwmenta tar Sarvkea 

TmwI and Confarancas 

Dues and Memberahips 

OperaUms and Hausakeeplng Services 

Rentals, Lea- Repalm, and Noncepltalhed I m p m e m n b  

Transfen of Dlmd Co& 

Transfen of Dlraet Costa - lnlerfund 

PmfeskmaUCarwltlng Servlcas and 
Opedng Expentlltunt~ 

2.425.235.00 

, 0.00 

la.324.00 

Proladed Year 
Tatals 

(0) 

3.340.827.00 

533,019.00 

58,230.00 

219,WQ.W 

4.149.791.00 

2.010.402.00 

510,709.00 

73.385.00 

t83.708.00 

24.81 1.00 

2.802.990.00 

547.740.W 

420.460.00 

258,881.00 

929.eaS.W 

3.701.0 

110,510.00 

0.00 

2,425.235.00 

0.00 

18.324.00 

Dlfbrnncl 
(Col B 6 D) 

(E) 

1294.471.00) 

f1l.oto.w) 

(10,9B1.W) 

30.007.00 

l285.8W.DOI 

89,582.00 

(38,455.00) 

12.840.001 

fQ,117.00) 

18.092.00) 

33,070.00 

19.252.00 

(32,JOB.W) 

114,819.00) 

187.823.00 

t532.00) 

(2,.005.00) 

0.00 

707,031.48 

0.00 

1.029.75 

% Dlff 
{I%) 
[Fl 

-8.7% 

-2.1% 

-24.3% 

12.2% 

-7.4% 

4.3% 

4.1% 

4.0% 

5.2% 

42.5% 

1.2% 

2.9% 

4.3% 

-0.0% 

Z8.8% 

-10.5% 

-2.2% 

0.0% 

2,309,101.W 

0.00 

22.616.00 

118,074.00 

0.00 

t4.292.001 

4.8% 

0.0% 

-23.4% 



2017-10 first I M m  
Genaral Fund 

Re- (Resources MW-BgBs) 
Revem, ExpendHum, and Chaw6 In Fund Balanca 

Obj& 
Oescr l~on Resource c a d n  Codm 

CAPITAL OUTUIY 

Land 61 00 

Land Irnpmvemenla 01 70 

Bulldlngs and lmpnmmenta of Bulldlnga 6200 

Boob and M d h  for New School Ubdea 
or MeJor Expansion of ScbA  Llbrerlss 8300 

Equlpmsnt 6400 

Equipment Replncernent 8500 

TOTAL. CAPITAL O W Y  

OTHER OUTGO (ucludlng Traluhn of lnd lnd Cortm) 

Tultlon 
Tultlon Lr lnslructlon Undar InterdhtrM 
Atlendam Agmmmb 7110 

Stah Spacbl Scfiaola 7130 

T u b ,  Excess Costs, andlor Delldl Paymenla 

OrlglnaI Budget 
(A) 

0.00 

0.00 

208.5W.00 

0.00 

JO.MX).oO 

3.200.00 

239,700.00 

0.00 

0.00 

Paymanta to Olddda or Chartar Schoh 

Payments to County Ofken 

Payments to JPAa 

Transfan of PawThmugh R n n n w  
To Dlstrkts or Charter Schools 

To county Ofkas 

Spclal Educabn SUPA T m h  of Appartlonmnb 
To Dlsbkh w Charter S c M  

To Cwnty Ofken 

R O W  Tfansfen of Apporthnmnb 
To Dlwlcb or CheM Schods 

0therTmnsbi-s of Appor thmm All Other 7221-7223 

All Other Translem 

All Othar Tmnafam Out lo All OU~crrs 

Debt Serwlw - Inbred 

Board Approved 
Opetlng Budget 

181 

0.00 

0.00 

168.50(1.00 

0.00 

30.000.00 

3,200.00 

239.7W.W 

0.00 

0.00 

OTHER OUTGO TRANSFERS OF INDIRECT COSTS 

Transfen oflndlmd Cosb 7310 

Transfers of I n d l d  Costa - lnlerfund 7350 

TOTAL OTHER OUTGO -TRANSFERS OF INDIRECT COSTS 

TOTAL. EXPENDITURES 

Actual# To Data 
1G) 

0.00 

0.00 

69,042.18 

0.W 

0.00 

34.825.50 

103.W17.08 

0.00 

3,373.00 

153.473.00 

0.00 

153.473.00 

12.815.231.00 

Pmjacted Year 
Tohla 

(01 

0.00 

0.00 

217.319.00 

0.W 

3Q.OM1.00 

38,200.0(1 

21U.519.00 

0.00 

3.374.00 

153.473.00 

0.00 

153.473.00 

12.815.231.00 

Difhmnce 
(COI e a n )  

(€1 

0.00 

0.00 

110.819.00) 

0.00 

0.00 

(35.W0.00) 

(45,819.00) 

090 

(3.374.00) 

0.00 

0.00 

0.00 

3,887.823.38 

K DM 
(m) 
(n 

0.0% 

0.W 

4.2% 

0.0% 

0.m 

-1083.0% 

-18.1% 

0.0% 

New 

2M.288.W 

0.W 

286.288.00 

14.187.808+00 

fls2,~is.wl 

0.00 

1132,815.00) 

11.582.575.00) 

.earn 
0.W 

-88.5% 

-12.5% 



2017-18 I h h  
h e r e l  Fund 

Restkbi (Reswnes 2000-9888) 
Rewnua. Expenditures, and Changes In Fund Balam 

INTERFUND TRANSFERS IN 

Fmm: Spadal R e m  Fund 

Fmm: Bond Inbred and 

Other AuthoW lnterlund Tra~fen In 

To: SpBdal R a w w  Fund 

Stale AppwmmentJ 
Emagency Apportbnmanb 

Tmrufen fmm Funds of 
LapsadlReoganloed LEA8 

Long-Term Dbbt Prowed8 
Plocaeds from Cartltkater 

Procsads from C.pllal Leemr 

Pnrcesds from h a w  Rownus  Bands 

All mer financing Salucm 

Tmnsfara dFunds horn 
Lepsed/Reorganttad LEAS 

76 



Centac Jolnt Uniflad 
Sacramento County 

2617-18 Rmt Intodm 
Gsnsral Fund 

Summary - U - M  
Revrmuer, ExpMldltures, and Changesin Fund Bahnca 

2) Fedeml Rovsmw 

3) Other Stae Rnwnue 

4) Other Local Revanw 

1) Celfk.W Salarles 

2) Claddd Sahtka 

3) Emptoyw BeneMs 

4) Bwb and Suppllaa 

5) Safvlma and W a r  Opemthg Enpendhrarr 

1) lnlerfund Tranah 

2) Other Sourccrrlllmr 



Center Jolnt UnHlsd 
Sawmenhr County 

2017-18 fld lnterbn 
Ganaml Fund 

Summary - U n m m e M  
Ravenuen, Expendltums, end Changer In Fund Balance 

1) Beglnnlng Fund Balance 
a) As of July 1 - Unanlned 

d) Otfier ResMemenb 

8) Adjusted Mglnnlng Balance (Flc + Fld) 

2) Endlng Balance, June 30 (E + Fle) 

Components of Endlng FunU & l a m  

Pnpaid fxpndltuma 

Other Asdgnmcmnta 

0) U-mPPmP- 

Rarrcmre fwlcommk Unwrtelntbr 

Califomla Dent of Educallan x? 



Sacramento County 

2017-18 F I 6  ld~rkn 
Genml Fund 

Summary - U n r e s l r k l e d l R M  
Rwnue8, ExpendRum, and C h a m  In Fund Balanm 

Bold Appmvbd 
Owect Original Budgmt OpenUng Budget 

Dncrlotlon R~oursm Codn Cadam 181 

Homemners' Exemptfans 

TImber Yleld Tax 

Other SubwntlonsllR.ueu Tmes 

County 6 DlddeiTaxw 
Secured Rdl Taxes 

Unsecured Roll Tmea 

Pdor Yeam' Taxm 

S u p ~ ~ l  Taxes 

Educahn Rnnnm Augmentetlon 

Communky RedeMkpment Funds 
(SB 617laW1992) 

PenaUJea and Inten& h m  

Mlseslhnsous Funds (EC 41804) 
RoyaWlss and Bonuaea 

Othw IW Taxes 

Lea& NodCFF 

LCFF Tlll~fern 

Unn#d&d LCFF 
Tmnsfem - Current Year 

All mar LCff  
Transfan - Cumnt Year 

Tiandm to ChPrler Schools h Lleu of Pmperty Taxes 

Pmprty Tama Tmnrfim 

LCFFIRnvanue UrnN Transfsra - PMr Yearn 

Malntenam and Operallom 

Spsclal Educahn Entitlement 

Speclal Edueahn DlscmUo~ry Glants 

Chlld Nutrltlon Pmgmms 

Donetad Food Cmmdltlea 

Forest R a m  Funds 

Flood Conhi Fund8 

Wlldllk R ~ W W  Funds 

Intaragemy Whds Betwwn LEAS 

Pna*mmugh R e m u m  fmm Federal sources 

ntle I, Part A, Bark 

Title L Part D, Local Delhquenl 

LCFF SOURCES 

kbrclpel AppMtlonment 
State Ald - C m n t  Year 8011 

Educetlon P m t d h  Account Stab Akl - Cumnt Year 801 2 

Stets Ald - R(or Yaam 6019 

Tax Rdkf Subventkma 

P m J r c t d Y w  Dlffemnm %DM 
Actual1 To Dab Totals (Col 0 & 0)  (EB) 

(CI 

7,642.502.Ml 

f.385.180.00 

0.00 

27.00Q,5B1.00 

5,348,MZ.W 

0.00 

27,009,584.00 

5.348.582.00 

0.00 

28.718.854.00 

5.304.231.W 

0.00 

(282,730.00) 

(44,331.M)) 

0.00 

-1.1% 

4.8% 

0.0% 



Center Jalnt UnlW 
Sacramento County 

2017-18 Flm4 lnterlm 
General Fund 

Summary - UnrasMctedlReWed 
Revormas, Expendlhrma. and Changes In Fund Babnm 

34 73973 m o  
Farm 011 

Board Appmvld 
O b w  Oflglnal Budget OpataUng Budgal 

DnerlpUon Resour# Coda Codan (A) (B) 

THle Ill, Part A, lmmlgrant Edwtlon 
program 4201 BZgO 11.065.M) 1 t.Oes.00 

TWkr Ill, Part A, Engl l l  Leamr 
-ram 4203 8290 81,344.00 61,344.00 

TKh V, Part 8, Publk ChartMSchoola 
Grant Plagram (PCSGP) (NCLB) 4810 8290 0.W 0.00 

~otz-~o2a, ~030- 
3186,40384126, 

Other NCLB I Emry SMant S d a  A d  551 0 8280 I 1 0.00 

Career and Tmchnlcal Wucetkn 35w-Jwn 829(1 0.00 0.00 

W Other Fedml Revenue All Mhar 8 2 9 0 .  292,514.00 292.514.00 

TOTAL FEDERAL REVENUE 2.514,791 .a0 2.514.791.00 

OTHER 9TAlE REVENUE 

Other State Apportknmenta 

Pdor Years 

Spdal Educalh Master Plan 
Curmnt Year 

Prlw Yaan 

All O h r  Stab Appdfonmanta - Currsnt Yew 

All Other Slab Apportionmad - Prkr Yeam 

ChW NuMUon Pmgramr 

Mandated C o h  Relmbummenls 

Tax Rallsl Subwtlonm 
Restrktsd Lsvles - Other 

H ~ ' E x m p t b n s  

Other SubvMltbnJlnlklu Taxea 

After School EducaUon and Salety (ASES) 

Chartsr School Faclllty Grant 

Caretlr Technical Educetlon lncenthre G m t  
pmram 

Drug/AkohoYTobacco Functa 

Calllbmla C k n  hgl Jobs A d  

SpedalW Secondary 

Amawn lndlan Early ChMhood Educah 

Quality Educatlan Invesltnent M 

Common Com State Standard0 
tmplsmentabn 

All Wher Slab Remnur 

TOTAL OTHER STATE RNENUE 

8500 

6500 

All Other 

All Other 

7405 

All Other 



Center Jolnl UnMBd 
Smmento Cwnty 

2017-18 Rrst hbr(m 
General Fund 

Summary - U n m m  
Revsnwa, Expertdlturse, and C h a m  In Fund Balanca 

I Other Local Revenue 
Cwnty and O W  Taxen 

- -- -- 

ObJact 
Duertptlon Resouma Cod- Codar 

OTHER LOCAL REVENUE 

Secured Roll I -Re-L- 
Unsecured Rdl 

Prkr Yead Taxeu 

Supplemenlal Taxes 

OrIglnaI Budgat 
(A) 

Non-Ad Vabmm Taxes 
Parcel Taxes 

OVlar 

CMnmunHy Radevdapmcmnt Funds 
Hot Subw to LCFF Dedudhn 

P e ~ b  and Intereat fmm Delinquent NorclCFF I TI*. 

Board Appmvd 
OpemUng Budget 

(6) 

Sela at EqulpmenUSupplles 1 -= 
Sela d Plhkaumn 

Food Servka Salw 

All Other S a b  

Actualr To Dab 
(c) 

I Leasaa and Rentel8 

Intarasl 

Net Imraasa (Oacnrase) In lha Falr Value of lnveotmets 

Fees and Cantrada 
Adult Educatbn Fees 

PmJeclad Yasr 
Tobls 

(0) 

I Non-Reddent Studenta 

Tmnaportatbn Fees From IndMduab 

Mlu@bnmmbper Fees 

All Other Fear and Contra& 

Other Locsl Revenue 

Dlffannce 
(Col B 6 D) 

tE) 

Plus: Mlsc Funds N o M F F  (50%) Adjuslment 

K Olff 
(EIB) 
t f l  - 

( Pam-Through Revvnws Fmm Local Saurcas 

All dthM Local Remnue 

tuiuon 

All Other Tmmlsm In 

Tmndsm Of Apportlonmenta 
Spadal Educatkn S U P A  Tmnslen 

From Dlstrfds or Charter Schods 0500 

From Cwnty ORkes 8500 

From J P h  6500 

ROCIP Ttansfera 
f mm DMds w Charter Schwb 6380 

I Fmm County ORes 6lsO 

bthsr Tmnsfem of Appo&mments 
From Dlstrlctn or Charter Sdwols All 0th 

I Fmm County Offiaes AaOUler 

I F - J P ~  AM other 

I An Other Transfers In fmm All OUlecs 

TOTAL OTHER LOCAL RMNUE 

CaUbmla Dept of Educatbn 31 



2017-18 nnt Intetirn 
Ganeml Fund 

Surnmaly - UnrestdctdRestrltted 
Revenues, Expendltunr~, and Changes In Fund Balance 

Objact 
D N C ~ I U U ~ ~  Rasaurce Cador cod= 

CERTIFICATED SALARIES 

CertMeated Terched Salarles 1100 

Ce- Pupll Suppad Salarlss 1200 

Odglrul Budget 
(A) 

17,334,745.00 

010,596.00 

Bwrd Appmved 
Oparatlng Budgel 

(61 

17,334,745.00 

010,5BB.00 

1 .!j55.110.00 

380.883.00 

20.181.314.W 

2.31 1,272.00 

2.417.115.00 

440.349.00 

1.719.566.00 

225.749.W 

7,114,051.00 

2.882.607.00 

l.Mlt.232.00 

803.097.W 

4.&!7.M14.00 

13,554.00 

457.491.00 

1.469.00 

0.00 

27.W0.00 

AduaIs To Data 
(CI 

5,288,88235 

295,058.42 

559.652.20 

11 1.879.44 

6.236,572,49 

078.4119.38 

806.100.91 

148.330.82 

618,397.18 

52,720.6 

2,300,024.84 

904,188.28 

323.495.38 

252,330.17 

1.159.050.48 

4,297.43 

140,228.17 

253.155.04 

0.00 

44,780.32 

4.3% 

-19.3% 

g5.795 

-28.4% 

0.0% 

4.6% 

0.0% 

-110.1% 

-1.7% 

CertMca(ed Supenrlsom' and Admlnlatmtom' Salarlas 1300 

Other CartlRcatcrd Saiarles 1900 

TOTAL CERTIFICATED SAURlES 

CLASSIFIED SAIARIES 

Cbdfiad lnslruclknel S a l a b  21 00 

Claadtld Suppat Saladen 2200 

CbssHkd Supemisor# and Admhlstratom' Sabrlaa 2300 

Clerlcel, T e c h h l  and Offka Sabrlas 2400 

Olher Clasalfisd Salarlas 2900 

TOTAL CtASSIFIED SALARlfS 

EMPLOYEE BENEFITS 

rn 31014102 

PERS 3201-3202 

OASOIIMedhdAbrnaUva 330133032 

Health and Welfan BenaRts 34014402 

Unempkymsd tnsurancll 3501W2 

Workers' Cornpensallon 3801-3002 

WEB, Albwbd 3701 3702 

OPEB, A c h n  Emplayw 37514751 

other Empbyeci BeneMs 3901-3902 

. TOTAL, EMPLOYEE BENEFITS 

BOOKS AND SUPPLIES 

AppmMd Terdboob and Corn C&la Wr la l s  410 

Boob and Wlsr Refen~nce Matsdelr 4200 

Materials and Supplles 4300 

Nonwpitalfzed EquTpmsnt 4400 

Faod 4700 

TOTAL BOOKS AND SUPPLIES 

SERVICES AND OTHER OPERATING EXPENDITURES 

Subagreements for S m  5100 

Tfavel and Confersmss 5200 

Duer a d  Mernkrnhlps 5300 

Operadons and Hawekeeping Sawken 

Renblm, Lea- R e p h ,  d Noncap l ta~  Irnprarernenh 

Trensfecs of Dl- Costs 

Trensfem of Dimel Costa - Intatfund 

PrnfessbnaVConaultlng Sarvicss and 
Operating Expendlhrres 

1.555.1 10.00 

380.883.00 

20,181.314.00 

. 2,311,272.00 

2.417.1 15.00 

440.348.00 

1.7 19.588.00 

. 22!$.749.00 

7,114,051.00 

2,882.987.00 

1.081.23200 

- 803.087.00 

4,627,084.00 

13.554.00 

4.~,491.00 

1,488.00 

0.00 

. 27.000.00 

9.8!j3.814.0 

PmJwAod Year 
Totalr 

(0) 

18.0650.109.19 

824.204.00 

1.742.313.00 

355,213.00 

21.081.839.19 

2,371.174.00 

2.431.048.00 

440.885.00 

1.871.808.0 

255,485.00 

7.371.121.00 

2.878.176.03 

1 .OM,!SB.W 

790.848.88 

3.797,088.78 

14,858.03 

M6.WB29 

253.157.00 

0.00 

128.349.00 

440.250.00 

4e.837.00 

1,523,825.00 

898,040.00 

0.00 

2.708.75200 

, 0.00 

121.727.00 

22.614.00 

Dlflamnm 
(Col B & D) 

(€1 

(725.364.181 

(13,808.00) 

(187.203.001 

25.650.00 

(900,525.10) 

158.902.001 

114.833.00) 

(34B.W) 

1152,243.003 

(2Q,748.00) 

(257,0Tb.00) 

HB.489.03) 

t35.297.00) 

12.448.12 

830,01522 

(1.1 05.03) 

8.582.7f 

(Ul.888.00) 

0.00 

flOl.349.W) 

145.117.89 

40.637.00 

1.523.825.00 

698.0.90.00 

0.00 

2.708.752.00 

0.00 

121.727.00 

22.614.00 

K DlU 
(W) (n 

-4.2% 

-1.5% 

-12.0% 

6.736 

-4.5% 

-2.6% 

4.6% 

0.1% 

4.W 

-13.2% 

9.8% 

4.6% 

-3.3% 

1.6% 

17.9% 

-82% 

1.0% 

-17133.3% 

0.0% 

-375.4% 

4.5% 

1.044.33 

350.527.13 

325.373,30 

0.00 

1.005.3M).77 

0.00 

38.040.13 

14.685.30 

441.425.00 

55.828.00 

2.525.054.78 

8WpZ.00 

0.00 

3,918.130.79 

0.00 

255.7M.W 

22.W.00 

(1.175.00) 

I8.989.00) 

(l.W1,229.78) 

(187.905.00) 

0.00 

(1.209.318.79) 

0.00 

1134.038.00) 

(240.00) 



ZAPITAL O W Y  

Lend 

2017-18 nnt lntettm 
Center Jolnt Unllied Qeneml Fund 34 73973 WOW00 
Sacramento County Summary - UnresMdedlRnsMded Form 01 l 

Expendlluras, and Changes In Fund Balance 

Land lmpmvernenb 81 70 

Bulldm and ~m~ d BUMgs 6200 

Boob and Wla for New School Ukaha 
or Major Expansbn of Schd Ubrarlss 6300 

Equlpmant 6400 I 

Equipment Replacement 8500 

T T CAP A A 
OTHER OUTGO (rxcludlng Tnnmfen of I n d l W  Comb) 

Paymentrrto County O h  

- .  

Paymentn to JPAa 

8mtdAppmv.d 
OperaUng Budget 

181 
ObJut 

c d m  Cod-es 

T m h  of Pass-Through Rsvenuea 
TO Dtsllida w C h r k  Sehods 

Ollglnrl Budgot 
$A) 

To County Otbxn 

, 
Actual# To Dab 

To JPAa 

To County O W s  65W 

Itl [PI IS] [R , 
1 I 

I 

PmJr tsdYui  8 Dlfhnme K Din 

To JPAa B5MI 

Total8 

ROClP TrerUfers of AppPrtknrnenta 
To Dblrlds w Chartar Schools 6x0 

To County O&ea 6x0 

To J P h  8360 

All OUler Transbm Out ta M OVlsrn 

(col B&D) 

Oher Debt Sewlea - Pdnclpal 

OTHER OUTGO -TRANSFERS OF INDIRECT COSTS 

(a) 



Center Jalnt Ulllfled 
Seaamento County 

2017-18 Fht Interim 
Genaral Fund 

Summary - UnresbMedlRsstrkted 
Rmnues, Enpendllurea, and Changes In Fulwl Belanes 

INTERFUND TRANSFERS IN 

From: Specla1 Reserve Fund 

Fmm: Bond Interest and 
Redemptlan Fund 

Other Authorturd Interfund Tramifem In 

To: CMU D m b ~ n I  Fund 

To: Spaelal R a m  Fund 

To: Stab Sdraol BuiUlng Fundl 
County n Y l  PadlMaa Fund 

Stah Appo&mme& 
Em~gency Apportlonmenta 

Pmaxds fmm SaWLna8e 
Purchase of bncUBulldlngs 

franahn Imcn Funds of 
LapsecURwganIzed LEAs 

Long-Tm Debt Pmcwds 



Center Joint Uniled 
Sacramento County 

First lnterlm 
General Fund 

Exhibit: Restricted Balance Detail 
34739730000000 

Form 01 I 

2017-10 
Resource Description ProJected Year Totals 

Medi-Cal Bllllng Option 121,578.26 
California Clean Energy Jobs Act 0.44 
Educator Effectiveness (1 5-16) 0.47 
Lottery: lnstrucff onal Materials 37,892.25 
College Readiness Block Grant 0.46 
Ongoing & Malor Maintenance Account (RM, 0.73 
Other Restricted Local 1,031,432.26 

Total, Restricted Balance 1,190,904.87 

California Dept of Education 
SACS Financial Reporting Software - 2017.2.0 
File: fundi-a (Rev 04/24/2012) Page 1 Printed: 1113012017 10:15 AM 

35 



Cantor Joint Unllad 
Sacramento County 

2017-18 Flrsl InMm 
Charter Schools Speclal Rwanus Fund 

Ravanuss. Expenditures, and Changes in Fund Balanco 
34 73973 OObOoOO 

Form 091 



Center Jolnt UMad 
Sacra- County 

2017-18 Flmt lntarlm 
Chartar Schools SpscIal W e n w  Fund 

Revenues, Expenditures. and Changes In Fund Balanca 

1) B.phlng Fund BJmca 
.)AldJulyl.uMudltrd 

b)AuMAdp&nma 

c)kdJuIy l  - A M ( F l r + F l b )  

d)O* Raalsmn* 

a)AdJurtldBwhnh# 8 . lm(F lC  t Fld) 

2) Enmp Bdancm, June 30 (E + Fle) 

R s p J d w -  

slrb~latbn krmgmmn 

37 



2017-10 First Intarlm 
Center Jdnt U n l d  Charter Schools Spsclal Rsvsnue Fund 34 73873 cmll000 
 sacrament^ County Revenues, f ipendl tu~,  and Changes In Fund Balance Foml 081 

Sub Ald - M Y e w  

ADOmorLCFFTmnsfem-Cwmi You 

T r r n r l s l l l p C b ~ S c h O n b b U w d ~ T ~  

PmprlyTaaTf8nrhn 

W ~ d O * .  

Spa&! Eduola  ~ e r n s n t  

SprcrJEdwlbn OIMlbnbnuyCMLI 

Olad Numclm P q m  

D r l l u ~  Food c-0s 

Inbmgmq CmtncD 8.hmn LEAI 

lMI,PulA,Brr* 

TIUO I. P M  D. LOQl D.lhqUMl mM 
T1Uo It, P.rt h Eduum OuaW 

TW Ill, PMA, I-t Educmbn Pmgm 

Mls Ill, Pul A EngM L a m H  

Tltkv. Pul B. Pub& ullns, sehcloh 
CnntPmoMI(-P)t~) 

3ot24020.3o3MlW. 
O i h r N C L B I E v l y ~ t S ~ A c h  40W128.5310 WSO 

Cuwc md TadmW €duatlon 

Ul Mar Slab AwdmnmLI- Cum YOU 

AD O W  Sb@ Appdmmmb- Pl(wYW'@ 

ChM NU* hognmr 

MurbIndrdCmlr RJmbunmnb 

Lamy UnnrtrMsd and lnrrmcllonll MnMab 



asuslag pund ul ~oBueu3 pua 's~lrq~puodq 'sonua~q 
Pun3 anuohotl !WS st-S mew 

"'PalUl WU 01-LCK 



Center Jolnt UnNlad 
Sawamento County 

2017-18 Flnt Intodm 
Charter Schools Spacial Revmw Fund 

Revenues, E x p e n d ~ s ,  and Changes in Fund Balam 



Center Joint Unlflad 
Sacramento Cwnw 

2017-18 Flat lntsrlm 
Charter Schwls Special Revsnw Fund 

Revenues. Expandlturas, and Changes In Fund Balanca 



rmslsa pun3 ul rsLq3 pus 'wnMpupdq 'wnuWM 
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Center Jdnt UnlW 
Sactamento County 

201 7-18 Rrst lnlarlrn 
Adult Educatian Fund 

Revenues, Expendlhrms, and Changes In Fund Balanw 
34 73973 OaaOOOO 

Form 111 



Canter Jolnl Unlfiad 
Sacramento County 

2017-18 nnt Intodm 
Adutt Education Fund 

Rwanuw, Expsndltunrs, and Changss In Fund Bahm 

FUN0 BUANCE, R 

1) Beghnlnp Fund BJUlg 
#)A# d July 1 - Unwdlbd 

b) AUdH M!4laellQni3 

e) A1 ofJuly 1 - Audbd (F14 Fib) 

d) mar R.rWtmrnb 

el Adlusted Bqlnnha Wmol (Fqe f ld) 

2) En- Bolama, June 30 (E +Fie) 

CMnpm.n(r d UldhO Fund B8l8na 
I 

- p W m n r  

S m  Amgrnmlr 

44 



Center Jdnl Unlflud 
Sacramento County 

2017-18 Hnl InMm 
Adult Education Fund 

Ravenws. Expedltum, and Changes in Fund Balanca 

- - . - 

34 73873 Wo(1000 
Form ill 



Center Jolnt UnlRd 
Sacramento County 

2017-18 Flrst Intodm 
Adult Education Fund 

Rovmuss, Expendltwas, and Changes In Fund Elelam 

TOlchrnI8' Sdd6a 

CarlMcllrd Puptl Suppocl9.*r*r 

C l a d b d  *riIudma! s m m  

Clawmrd suppal Sdulu 

Cladlad Sup*vhm'.nd AdndnWIBn' Sllulu 

m md wakm Bsndn 

Approvrd Tartbmlu and Con Cun(culm MoW 

Boob m d  O ~ R ~ m  

kh!ehls and Supplea 



Center Jdnt Unlfisd 
Sauamanto County 

2017-18 Rat lnlarlm 
Adult Educatlan Fund 

Rsvmuas, Erpendltures, and Changas In Fund Balanca 

purllala Md HowkwphO Swvrsr 

atab, Leasea, Rapah, and Nonupl(.ltld Impovmants 

Tullbn. Enas8 Cab, mdlor kymanb 
P a y m b  lo WtMs a Ch.MrS&ds 

Pynlntr o mnty  Qlllcsr 

ToCmtlcbaChutsr Sh& 

To touniy 0(l[csr 

47 



Center Jolnt UnHlsd 
Sacramto County 

2017-18 nmt intodm 
Adult Educatlan Fund 

Revenues, Expedltum, and Changes In Fund Balanca 

Oth.1 Aumwmd Itwfund Tnnakm In 

Cmnty Schd F?rdNM Fund 

T n n r l a  Emm Wl?dl otLops8mmgrnbd L E k  
tong.Tm Debt Fmm& 
Pmcs& Imn c- of PvllclPlmil 

48 



2017-18 nrst Interim 
Child Development Fund 

R ~ u r s ,  Expendltums, and Changes In Fund Balams 
34 73~73 omooo 

Form 121 



Center Jolnt UnHIed 
Sacramento County 

2027-18 flnt Intodm 
Chlld Davaoprnsnt Fund 

' Revenues, Expndltuns, and Changes In Fund Balance 

. FUND W C 4  

1) bglnnlng Fund BJuKs 
0) As d July 1 - UniudM 

b) A u d l l w l m m n  

c)AldJulyl -Audlted(flr +Fib) 

d)Omot RwLI*mmQ 

o)AcWd8whnhg Bolu#(Flc + Fld) 

2) En- 8ahnw, June 30 (E + Flm) 

mWmdbm 

S m  m m m n  

o m a m n m m  

0) UnuhPn-rppmprcrIrd 



Canter Jolnt Unled 
Sacramento Cwnty 

2017-18 Rrst lntarlm 
Child Owelopmsnt Fund 

Revenues, Expsndllures, and Changes in Fund Balance 



Center Jolnt Unlf[ed 
Sacramento County 

2017-18 nmt itnterlm 
Chlld Dweloprnent Fund 

Rwsnues. Expondltures, and Changes In Fund B a l m  

ClurMad Imb~~dbnll  Srlrr*. 

S u ~ P a t s a ~  

UnahW SupeMsm' rod Addnllbntm.Sdmlsa 

O A S D ~ ~ ~  

Harah and WmUw BnrMa 

Unmpbynenl I n r u m  

W o M  CornpmraWm 

OPEB, m a  Empbym 

Othr Empbyaa B.n.(llr 

A p u o u d  Tabc~~lo bnd Con Cun(olh Malmkb 

Boob md Olhw ~~ kw&b 

MMlWlmdSUpfIm 

Nonupltslrrd 4ulpmmt 



Center Jdnt Unwed 
Sacramento Cwnty 

2017-18 nmt Imdm 
ChlM Devabpmsnt Fund 

Rovecum, Expendltunts, and Changes In Fund Balance 



C m t ~  Jolnt UMad 
Sacramenlo County 

2017-18 nrst lntadm 
ChlM Owelopmarit Fund 

Revenues. Expmdttures, and Changes In Fund Balance 

IMERFUNO fRANSFERS IN 

Fmm: O l n d  Fund 

Olhar A u h k a d  I n W  Tnmhn In 

c a l m -  Mlnrmdld Rmrrum 

54 



2017-18 nrst InMm 
Cakbrla Spedal Rwmw Fund 

Rllvsnues, Expendlluras, and Changes In Fund Balance 

2) Faded h w u a  

3) omw SWs Ruvmua 

4) O m a  Lam! ~ r n  

1) cmkated wu(n 
2) O l u M l d  Saullr  

31 rimubpa Bn* 

4) Boob uld Supplla 

5) Sdcm md 0th- Oprnano mWma 

D.OTHUI FINANCING BOURCESNSEB 

1) InWund Tnnr(m 



Center Jolnt Unlfld 
Sacramento Cwnly 

2017-10 nrst lntsdm 
Caletoda SpeJal Revenue Fund 

Rwenws, Expenditures, and Changw In Fund Balance 

FUND BALANCE. R 

1) Bqhnhg Fund 8- 
n) As of July 1 - Unwdtsd 

b) &dl! Adjuatrmnb 

e ) k d J u l y l - A u m ( F l r + F l b )  

d) 0th- Ratatemmnb 

o)Adju#ed Beghnlng BJwcm(Cle Fld) 

21 Endno Bolaua, June 30 (E Fie) 

PneJj E=mldb= 



Center Jdnl Unlfled 
Sauamento County 

2017-18 First Intodm 
Cafeteria Special Revenue Fund 

Revenuer, Expendbras, and Changes In Fund Balance 
34 73973 o o m  

Form 131 

sale ol EsulpmusuPpttw 

Food Savh S A I  

I.- urd mlllr 

Nat lnenur (Oamoua) In the FmkVIIUa oflnmbmnts 

Faa and Conwetr 

O ~ l O C l l R m n r u  
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Canter Jolnt UnMd 
Sacramento County 

2017-18 nnt Intodm 
Cafalsrla Spsclal Rwcnw Fund 

Revenues, Expendltums, and C h a m  In Fund Balance 



2017-18 RrPt lntarlrn 
Cafetorla Spedal Rwcnua Fund 

Revenues, Expenditures, and Changes In Fund Balanca 
34 73073 OWOW 

Form 131 



Centar Jolnt U n W  
Sacramento County 

2017-18 ntst lntwim 
Cafelsrla Spacial Revenue Fund 

Revenues, Expendi(urss, and Changes In Fund Balanca 

INTERFUND IRANSFEM IN 

From Qsnrnl Fund 

O t h a r ~ I n t u ( l m d T n n r ( M I n  

T n n ~ h r m ~ d l s ~ ~  L U I  
Lmp.fennw- 

Pmgldrkncq4wLe.w 

A I I ~ F l n n d n a ~  

CONTRl8UTIONd 

N4NCtNQ SWAtESlLlSES 



2017-10 Fin1 lnlarlrn 
Delerrad Malnlsnanca Rnd  

Revenues, Expandliums, and Changes In Fund Balanw 
34 73873 OOaMlOO 

Form 141 

1) camilakd SJulsa 

2)claumd* 

3) Em- %naIlIa 

4) B* 8nd Suppla 

D. OTHER FINANCINO SOURCWAJSES 

1) InldtndTmdbn 
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Center Jdnt Unlflad 
Sacramento County 

2017-18 Flnt Intodm 
Dsfsrrsd Maintenance Fund 

Rwonws, Expendltums, and Changos In Fund Balancs 

1) Blghnlng Fund B1b118 
a)& d July 1 UnaudlW 

b) krdll Adjumntr 

t ) A l d J ~ l y l - h d l W ( F l ~ * F l B )  

d) mr bstmtanonis 

e) A4urled Eieghnha B.lrma(Flc+ Fld) 

2) En- Bllmm, June 24 (E Flm) 

Componanb of En- Fund Bd.nm 

-pWmam 

Sb- maCnmB 
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Center Jdnt UnHled 
Sacramento County 

2017-18 Flnt lnterlm 
D e f d  Malnienance Fund 

Rsvmuas, hpandltores, and Changes In Fund Balanca 
34 73Q73 Form OOoMHlo 141 

CFF TrMlhn- C U W  YOU 

C~mmmlly Radbdrvdopmmt Fun& 

Net Inrrswo ( D m u e )  In ms FabValue dlrtv6jtmmtr 

0UlvLar l  bmlu.  

M o u n r L o a l ~ u .  

ADOnwTnnrlbn InkmAlOham 



Center M n l  Unlfled 
Sacramento County 

20t7-10 Flnl lntarlm 
Deferred Malntenancs Fund 

Rwsnuw. Expsndllums, and Changes In Fund Balance 



Center Joint Un[Rd 
2017-38 Flnt lnterlm 

D e f d  Maln(enance Fund 
Revenues. Expendlturss, and Changes In Fund Balewe 

INTERFUND TRANSFERS IN 

TnnmnfmnFwaor-rgaLu. 
Lmp.Teml DW R#w6 

R U m d a l i r m W L s s #  

A l  athr Flnrdng Swrtrr 



Cenbr Jalnt Unlfld 
Sacramanta County 

2017-18 Rnt Intodm 
Speclal R a m  Fund for Olhr l lwn Capllal Outlay Projecb 

Ravanues, hpendlhrms, and Changas In Fund Balanca 
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Center Joint Unified 
Sacramento County 

204 7-18 Flnt InWm 
Spedal Resarve Fund for Othw Than Capltal Outlay Projecls 

Revenues, Expendlturss, and ChangaJ In Fund Balance 

dl Oma ~a~arnmrr 

8) M)urIad Bqhrrlng B l l r n a  (Flc + Fld) 

2) hUhg B-. Juna JO (E t Flm) 



Center blnt UnlRd 
Sacramonte County 

201 7-18 Flat lntsrlm 
SpsJal R e s m  Fund for Othsr Than Capltal Outlay Pmjecb 

Revenues. Expsndlturss, and Changes In Fund Belancm 



CenIer Jolnt Unlfld 
Sacramento County 

2017-18 Rmt lnlsrlrn 
Special Resme Fund for Postemployment BeneRb 

Revenues, Expendltwsl, and Changes In Fund Balance 
34 73873 OOWOW 

Form 201 



Cmtar Jolnt Unlfled 
Sacamanto County 

20 t 7-18 Rtst lnterlm 
Spoclal   SO NO Fund for Pos(smployrnent Ben& 

Revenues, ExparidRum, and Changes In Fund B a W  

1) Bqhnhg Fimd B a h w  
8 ) h  Or J u ~  1 - U n l ~ d l W  

b) Aud &ijusmn!a 

c)AldJulyl  - A ~ ~ ( F l o + F l b )  

d) M h r  R.Nm~tl 

0)msiOd B ~ h h p  B a b  IFl.24 Fld) 

2) En- B J l n a ,  June 30 (E 4 F l  e) 

pnpslswa- 

suurnem AmQmmD 

OthQrconmblMlr 

Omor Aulpnnmn 

e) UnaulgnrdMnrppmpc(ald 
~ t a r ~ ~ l o a  

7n 



Spsclal Reserve Fund far Pmtemployment Be- 
Revenues. Expmditums, and Changas In Fund Balanee 

34 73973 omow 
Form 201 

INTERFUND TRANSFERS IN 

To: Gmanl FundltSSF 

To: S m  Mod Bum Fundl 
C0~1l~schwIFWMSFund 

ORIER BOURCWSES 



2017-18 Fint lnterlm 
Bulldlng Fund 

Rav~uas,  Expandlturss, and Changes In Fund Balance 
34 73973 OOOOMlO 

Form 211 

2) F a d d  Rwanua 

3) om* slam RavalNlm 

4)mu LOaI  Rmnua 

1) C m l n k a w S . l r ( ~  

2)Chwlad sokin 

3) Em- Banr(llr 

4) Bmiu and hp@bs 

5) Savkea n d  Othar OpM(hg Erpmdbrim 

7) Olhw Oubo (aneluding T h  d lnMnd 

8) O lhr  OuQo -1mndaa d IndndCosh 



C a n ~  Jdnt UnHlad 
Sacramento County 

20'tT-18 Flrst InMm 
Bulldlng Fund 

Revenm. Expndlturas, and Changes In Fund Balance 

t )  Wlnnkg Fund Bd.nca 
r )A .dJuly l  -Unoudned 

b) AuP A d J l u ~ r r  

c)AaDlJulyt -AudW(Fl r * f lb )  

dJ Olha ~ t r m m n  

R.pllduwldl(um 

S t l W  Amngenunb 

Olhw ~ n m m l l  



Center Jdnl UnHld 
Sacramento County 

2017-18 flrst lntarlrn 
Bulldlng Fund 

Revsnuss, Expenditures, and C h e w  In Fund Belama 

T n  Raw Subwollw 
WHUed ioviea - Olhrr 

H o m s o r m m ' ~ ~  

omar subvanmlnnu~~ 

A P ~ S t 1 0 s R a m u .  

C o u n t y m d ~ T u n  

onsr Rosewad 1eVlvl.r 

Vnrlaad R ~ I  

pl(at YO& Teur 

Suppbmrntd Tmm 

NmMVllorarnTuaa 

Comrmnw R.dsvJopmanl Fun& 
Nol s u m m  LCFF Mvdbn 

Pmmer .nd In-t han ~ u n t  
NuACFF T- 

sale or E p u l p m s n U S U ~ ~  

1e.L.I md R.nw 

hlr( hcmaw(oaenar) In !hn F.* Vahe of ~ ~ n t r  

O h r L O d  Rmwu 

AI onsr LWA ~ m n u o  

ornu ~nnmn In lhrm AU oman 



Center Jolnt Unified 
Sacramenb County 

2017-18 First Inladm 
Bf ldlng Fund 

Rsvanues. Expandlluras, and Chengas In Fund B a l m  



Center Jotnt UnlRed 
Sacramento County 

2017-18 Flrst Iniedm 
Bulldlng Fund 

Revenues, Expndltures, and Changes In Fund Balance 

Rlpymnl d S W .  Schwl BuYw Fund 
Ald-RaredrhwnBonds 

DIM S.ru*. - InMrsrl 
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Center Jalnt UnMd 
Sacramanta County 

2017-18 First Intodm 
Capllal Fadllife?i Fund 

Revenues, Expandltures, and Changes tn Fund Bdancs 

2) Feded Amnu0 

1) CmMabd 9.ruln 

2)  clusmed 9Jlllm 

3) Elnplayn Bmonb 

4) Bmb md suppks 

I) S o n l m  md O m r  Ope- G p ~ ~  

8) Onw Outgo - Tm& d lndnct Corm 

1) InWund fnnrhn 



Canter Jdnt UnMd 
Sacramento County 

2017-10 Flmt Intodm 
Capital FadllUes Fund 

Revenues, Expenditurn, and Changes In Fund Balanca 

1) Bqhnhg Fund Bmlmw 
I)& d July 1 - U n w W  

b)Aud i tmentu  

c ) k d J u l y l  - A M ( F I # +  Flb) 

dl omor RMlmlmmntr 

I)Ad]~&dhghnIng ~ ( F l c +  Fld) 

2)  Uldlng BlllnQ, Junm 30 (E + Fie) 

Pnpdd EWmdlhlnr 

slrbll~tbn~mngunnn 

omw thnnmmn 

Olha Ai(lpnmaZI 
e) U n m n a c U U n w  

Rmavcl(aEemrrmeUncrWnkr 



Canter Jdnt UnMed 
Sacramento County 

201 7-18 Rnt lntsdm 
Capital F a e l l l ~  Fund 

Revsnuss, Expsndllures. and Changes In Fund Balance 

Rablcbd Laulsr- Othr  

~ r w a ' ~ m p l b m  

O m r  SubmtImrllnUw T w a  

cthU~blcWI*vlU 

UuwrndRol 

P~?uYem'T.nr 

Supubmntsl 1- 

Cocrmunlty Rdavdopmmt Funds 
NalSuEJset la LCR 

PanaMea md In-I finm DLlquanl 
NoccCCR T a m  

~ . l  Inamma (D.CRUB) h ma ~akvabo of Imttnanlr, 

F a u  and cwmcta 

Mw8- Fan 

OthorLocJRmnue 

44 O a r  low! Rwnw 



Center Jolnt UnHlud 
Sacramento County 

2017-18 nnt lntedm 
Capla Facllltlw Fund 

Revenues. Expendltum, and Changes In Fund Balance 

d SuppatSJ.l(a 

d SupavlM'md AdnhlllnW 

OKSAND SUPPUEB 

Tulbodu and Con Cuw* Midab 

md Omw Rofamnw MwWs 

vrlmdbnhnnssr 



Center Jolnt UnMd 
Sammsnta County 

2017-18 Flnt lnterlm 
Capital FadllUes Fund 

Ravenuss, Expendlturus, and Changes in Fund Balana 
34 73873 OOOOOOD 

Form 251 

Land Impmmmb 

Huadliq~ n d  Imp-mtr d BuMlngs 

B m k l m d ~ . f o f N a u ~ U b r P r l s ,  
o r M a ! n r ~ s b n d S c h w l ~  

AII 0U1wTrmt.n Od lo All Omar 
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Center Joint UnlAed 
Sacramento County 

2017-18 Flrst lntarlm 
County M o d  FeclllU~ Fund 

Revenues, Expenditures, and C h a n g ~  In Fund Balance 
34 73073 OOWOOO 

form 351 



Center Mnt Unlfld 
Sacremb County 

2017.18 Flnt InMm 
Cwnty School Fadlltles Fund 

Revems, ExpentHtums, and Changes In Fund B a l m  

1) 8.0lnnbw Fund Bllrncr 
.)A8 ofJuly t - Uruudltod 

b) Audll Aqlu~lmmfs 

c ) k d J u l y I  -AUdllld(Fl~*Flb) 

d) omw Rarwsm.ntr 

e)Adjurted Boalnnhg Bama (Ff e + Pld) 

2) Endhg W a r n  LM 30 (E * F I I )  

Pnpddtrpa- 

staPls(bn kmgmantr 



Center Jdnt Untfld 
Sacramento County 

2017-18 Flnt Interlm 
Cwnly School Fadlltlw Fund 

Revenues, Expandltunrs, and Changes In Fund Balam 

QRlER STATE RMNUE 

Sam n fE~pmont /su~m 
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Netlnwue (Dwoum) h L m  F&VJUa dlnvaslmmb 

O t h w ~ ~ w  

U OlhuLoal R.wue 
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Cantor Jolnl UnlAad 
Sacamanto County 

2017-18 Flrst Inhim 
County SchoDl Fecllltb Fund 

Rwrmues. Expendlturss, end Changes In Fund Balartca 



Center hlnt Unlfled 
Satramento Counly 

2017-18 Rrsl Intodm 
County School Facllilles Fund 

R~vonws, Expenditures, and Changes In Fund Balance 



Center Jdnt U n W  
Sacramento County 

2017-18 flrrt I h d m  
County School Fadlltlas Fund 

Revenues, Expenditures, and Changm In Fund Balance 
34 73973 m o w  

Form 351 

INTERFUN0 TRANSFERS IN 

To: SWa &hod Buldng Fund 

m r  Aulhorlead I n m n d  Tnnshn In 

To: SWa Schd B u m  Fund! 
County S&WI F~~YUU- Fund 

Otkr Aumorbrd InWnd  Tmutam Out 
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L w T m  BsBi - 

P m g e d a l h w n C ~ d P u ( l d p l b n  
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Center Jdni UnMed 
Sacramento County 

2017-1B flrst lnterlm 
General Fund 

Multiyear Pflectloru 
Unrestrkted 

I. LCFF/RNcnua Limit S o m a  

I. Cdficatcd Salda 
a BiwsdaIiu 
b. Step & ColumnMjusmcnt 
c. Corlof-Uvig Adfy1mca 
& OlbaAdjustmmtr 
a Total CdBcatcd W a  (Sum I h  Bla tbrv Bld) 

2. CkuiRcd Sakrio 
L BmaSaluia 
b Step & Colurrm Adjustment 
e. Cint-of-Living Mjmbncnt 
d Other Adjwtmmu 
r Total Chi l l ed  M a  (Sum Una BZI thn~ BZd) 

. FUND BALANCE 

CalHomte Oept of Educatbn 
SACS ffnanclal Rewrltna Sofhvam - 2017.2.n 



Cenler Jolnt Unified 
Sacramento County 

2017-18 Flnt lnterlm 
General Fund 

Multiyear PmJactbru 
UnrestrMad 

34 73873 00M)OOO 
Form MYPl 

? 

Pmjectcd Yaf % K 
Totah Chug0 2011-19 C h r  2019.20 

(Fonn 011) (Cob. GNA) Pmjstion (Col* E-CIC) Projection 

E AVAILABLE RESERVES 
I. am1 Fund 
r SlabilIzadou Armgmatr 
b. k c w e  for Economic Uaeatrintia 
c. U u w t ~ n n ~ a t e d  

( b o t h e r  -a pmjcctiom h Cotuw C ud B for subxqucut 
Y+M I and 2; current year- Column A - Is sated) 
2. Spchl a l e  Fund- N~mpital O~llry (Fuad I f )  

n. Stabillradon AINU- 
b. Resave for E c o d  Uncenrinda 

projjectcd b linu BId, 826 andB10. For sdditiwal infomdou, plcw rcfcrta the Bud&ctAswmpdom section oftbe 
SACS Finmclal Rcpodng Sottwm Usethtdc. 

"AdJwmmi" - Salayeorls f o r m ~ t i o d  tcwha was ad&d in 2019-20 to supporliccmd mmllmmL " h l @  In2018-19 sod 2019-20, hh  m onnulccd Lrnvriculum 
and camitioac to tba OPEB Tmt. 

Csllfamle Oept of EdwrYon 
SACS Flnanclal Re~ortlna Softwarn - 2017.2.0 



Center Jdnt Uniled 
Semmenta County 

2017-18 flnt Interim 
General Fund 

Multh/eer PmjecUons 
ReetrMad 

34 73873 WOW00 
Fonn MYPl 

AND OTHER m 

n. Bare Selarits 
b. Stcp P Columa Adjmmcnt 
c. Cort-oFLiviog Adjwmcnt 
d OkAdjlutmults 
e Total Ccrrlscated S l l u t a  (Sum Iha 81.h Bld) 

2. Clauied Lldu 
r Base Salarin 
b. Skp & Column Adjmhnuu 
c. CmtsFUvin~AdJustmat 
d Othu Adjrumats 
e. Total Clasalfled M a  (Sum t h  821 thru BZd) 

3. Employce b n t s  
4. Boob and Supplia 

7l0o=n99,740&74 
8. Otha Outgo - T m k n  of  ladina Cosb 
9. Otkr I w i n g  Usca 
r Tnrufm Out 

D. FUND BALANCE 
1. Net Begirming Fund Bllure  (Fonn Ol I ,  l i  Fie) 
2 F.udingFdBakncs(SumlhCmdD1) 
3. Campanmb of  Ending Fund Balrnea (Form 011) 

I. Stabilization Amagemab 

2. Otbcr commimcntr 

CaUfornfa Dept of Educatkn 
SACS Flnanclal Rewt?lm Softwen - 2017.20 



Center Jdnt Unled 
Seemmento Cwnty 

2017-18 flnt lnterlm 
General Fund 

Multiyear Pmjertlona 
Restrktad 

34 73073 0000000 
Form MYPL 

a. Stabilizadon Amngcmcntr 
b. Rnrrva for Ecommie Uarmrlatia 
s. UoarrigncdRlnappmpdatcd Amaunt 

2. Spsial flame F d  - Nomapita1 Outlay (Fund 17) 
a. Stabilhtion Armgemcuts 
b. I h m c  for Econamfc Unccdntica 

Callfomla Dept of Education 
SACS Flnendal Rewrtlna Software - 2017.2.0 



Center Jdnt U n l W  
Sacramenlo County 

2017-18 Flnt I- 
Gewal Fund 

Multiyear Pmfectlans 
UnreslrlctedlRestrlc(ed 

34 An73 0000000 
Form MYPl 

1. LCFF/RNerme Limit Sourtcs 
2. Fcdcral mmua 
3. Otba smta h a m a  
4. Otbcr~ocal Rev- 
S. O t k r  F i i i n g  Sourca 

k OtherSam 
G Contnidonr 

r Baro Sslnrfa 
b Stcp & Column Adjl~rment 
C. Cotof-Uving A d j M  
d 0th Adjwmbeab 
E Totd Cdficalcd Wcs (Sumliner BlntbruBld) 

2. Classifid Sahuiu 
r Base Salads 
k Slep & Column A~urtmcnt 
c. Cost-of-Uviry Adjurtmcnt 
d OthcrAdjurtmeam 
r Total Clauif~cd S M a  (Sum ILoa 82r thru BZd) 

3. Employcc B a d *  
4. Boob and Supplia 

7. O W  Outgo (cxeludiag Tnarfm of f d k i  Carts) 71007299.7400.7499 
8. OWOutgo - TmuTcnof ladircct Cosh 

2. Otbcr CommitmcnO 

Catibmle Dept of Educatbn 
SACS Financial Rewrtlno SoRware - 2017.2.0 



center b h t  tldfled 
Sacramento County 

2017-18 First I n M  
Genenrl ~ u n d  

Multiyear P r o W m  
UnmtrlctedlReaW 

34 73073 MKK)OOO 
Form MYPl 

a Stabilkadon Armgmcnfs 
b. for Economic Uncutainda 

t h p ~ ~ g h  h u h  dhm'buredto SELPA mcmbm? 
b. Ifyou am the SWPA AUendare cxc!udian special 

education pm-tbmugh tuadr: 
I. Enter the namc(s) of the SELPA(1): 

objcar n11-n13 aria mi-m; enter plojcetionr for 
r ~ y c m 1 a n d 2 i n C o l u r m u C a n d E )  

Used to &tcnniaa tb nww mwhd prcdagc level on I h  F3d 

b. flu: Special -tion Pawthrough Fund! (Uae FLU, if Uac FIB ir No) 
c. Total Expcadfhrra and Otbcr Ftaaaeing Uses 

(Urn R a  plw l h  F3b) 
d Rc?crve Staadsrd Percmhge Level 

(Refer to Form 01C91. Crituion 10 for uleulndon dctnb) 
r Raave Stamid - By Pasmt (Ulm Rc tima F3d) 
t R M N s S ~ . B y A m n r n t  

Calibrnla Rpt  of Education 
SACS FlnndaI RannrHrn Snfbmm - 7n17 7 n 



Center Jdnt UnMad 
Sacramento County 

2017-la Firat Interim 
Fund 13: Cafeteria Spedal Rsvsnua Fund 

Multiyear Prc+donr 
UnmslrftsdlRastrMsd 

3. Olhcr Sma Rev- 
4. 0th- Local Revmua 
5. Ohm Fimang  Sources 

b. OhuS-s 
r G n l r i b d ~  

I 

7. olaa Outp ( e x c l e  Tnnrfrn ofldmct Cmu) 
8. Otha Outgo - Trmufcn of b d h u  Costa 

Z E d a ~  Fund B a h w  (Sum Iim C md Dl) 
3. Compuncntr of Eadinl Fund Wsum 

I .  St.biliratiw h g r m m l a  
Z ~ C o m m i r m m u  

c Ullauil5K4vu&raed 
I. h e  for EcDacmic Uocau ida  

I 

CalUarnla Dapt d Education 
SACS Financial Reporting Sonwan - 20175.0 
,-7. . ,- . . - 3 . .  .-. 



2017-18 First Interim 
Cmkr J~lnt UMcd Fund 17: Spdal  Resowe Fund far Other Then Capital Outlay Pmjaeb 34 75973 OCQCMO 
sacremanta Caur .Q Multfiear Pmjed!ans Form MYPlO 

U n m ~ R o s M c t s d  
- 

I 1 7 1 I 

.. - . 

1. LCFf+/Revcauc Limit Sorsccr 
2 Fcdcral Rcvenua 
3. Ohu Slalc Rcvmues 
4. Olha Local Revarucr 
5. Other Financine S- 

Objest 
Dncriptipn 'Coda 

IEatapojutiwu for Nbuqumt y a m  I MII 2 in Columru C md E; 
auscnt ycar - Column A is atmcted) 

k REVENUES AND OTHERFWANCMO SOURCES 

4.  book^ and Supplia 
s. savieaaadolbcr~Expaditunr 
6. ClpilnlOulky 
7. OIba Outp (excluding Trmuh of  lndincl Cmtr) 

a. ~nnrfcnOul 
b. 0 t h  Uses 7630.7699 

10. Otbu Adjrarmrmr (Explria b Scccim E below) 

h j a e d  Yclr 
Totals 

[A], 

I I. Toid {Sum liaaBI hw-B1.0] 
C. NET RJCREASE @€CREASE) IN FUND BALANCE I 

D. FUND BALANCE 
I. Net Beghhg F w d  Bd- 
Z Guhq F~md 8.laaes (Sum L i  C d Dl)  
3. C m v  of Ending F d  B&ea 

I. StMidm AnmlgaumlI 
2olhoCommirmclar 

: dAui& 
L UnauiW&Ued 

1. R e ~ v s  h Eccmamic Uamuiatia 

' H ~hmne 
C I S .  A )  

Califomla Dept d EducsIlon 
SACS Fhrandal Reporting Saffwam - 2017.2.0 
cn,. ,.., r, ,a-. .-.-rr. mnr- ,  

201619 
hjcnba 

SQun80 
(Colr ECJC) 

2019-20 
h+m 
14 



Con- Jdnt U n W  
Sacramento County 

2017-18 FImt Inladm 
Fund 25: Capita) Fadlibs Fund 

Multiyear PmJdons 
UnrsstdcWdtReatrMsd 

3. otha Slate h u e 3  
4. Other locJ RNauw 
5. Other Financing S a w  
a Transfm In 
b. OthaSourca 
0 Coooibui i~  

1. Ccrtitcalcd SalMa 

2. Cldf ied S a l d o  
3. b p l o y c s  Bme6u 
4. BooksandSupplia 

7100.7299.74GQ-74 

1. Nc1 &ginning Fted BdMm 
2. Endins F d  EMam (Sum lha C .nd Dl) 
3. Compxmm of E~diag F d  Bdanw 

1. Stabitidon Amagemenu 
Z . ~ c ~ t m m u  

1. Rscrvc for Economic Vnccdntiu 
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2017-1 8 First Interlrn 
Center Jolnt UnMed AVERAGE DAILY AllENDANCE 34 73073 OOOMJOO 
Sacramento County Form Al 
r r 1 I I 1 1 

A. DISTRICT 
1. Total DlsMct Regular ADA 

D-es-crlptton 

Includes Opportunlty Classes, Home 8 
Hospllal, Speclal Day Class, ConUnuaUon 
Educatlon, Special Education NPSILCI 
and Extended Year, and Communl~ Day 
School (Includes Necessary Small School 

ADA) 
2 Total Baslt Ald CholcdCourl Ordered 

Voluntary Pupil Transfer Regular ALIA 
lncludes Opparlunlty Classas, Home 8 
Hospllal, Spedal Day Class, Contlnuatlon 
EducaUon, Special Educatlon NPSRCl 
and Extended Year, and Comrnunlty Day 
School (ADA not Included in Une A1 above) 

3. Total Baslc Ald O ~ e n  Enrollment Reaular ADA 

I 

ESTIMATED 
FUNDED ADA 

Orlginal 
Budget 

IAI 

Includes ~ ~ p w l u n &  Classes, Home < 
Hospital, Special Day Class, CanUnuation 
Education, Speclal Educatian NPSLCl 
and Extended Year, and Communltv Day 
School (ADA not Included In Llne A; above) 0.00 1 0.00 11 0.00 1 

4. Total, DisMct Regular ADA 

ESTlMATED 
FUNDED ADA 

Board 
Approved 
OperaUng 

j Budget 
i6) 

(Sum of Unes A1 through A3) 
5. District Funded County Program ADA 

a. County Community Schools 
b. Special Educallon-Special Day Class 
c. Speclal Educetlon-NPSACI 
d. Special Educatlon Exlendd Year 
e. Other County Operated Programs: 

Opportunity Schwls and Full Day 
Opportunity Classes, Speclalked Secondary 
Schools, Technical, Agricultural, and Natural 

(Sum of Unes A5a through &f) 
- 

6. TOTAL DISTRICT ADA 

PERCENTAGE 
DIFFERENCE 

(Col. E I B) 
tF'l 

Resource Conse~atian Schools 
f. County School Tultian Fund 

(Out of State Tuitian) [EC 2000 and 463801 
g. Total, Dlstrlct Funded County Program ADA 

(Sum of Une A4 and Une ASg) 
7. Adults In Correctional Facllltiea 
0. Charter School ADA 

DIFFERENCE 
(Col. D - B) 

{El 

I 

Calikrnla Depl of Educatlon 
SACS FInanclal Reporting Soflwate - 2017.2.0 
nle: adal (Rev 03HW2017) 

ESTIMATED 
PQ REPORT 

ADA , 
Projected Yeat 

Totals 
1Cl 

0.00 

0.00 

Page I d l 

ESTIMATED 
FUNDED ADA 

Projected 
Year Totats 

ID) 

Printed: 1113012017 10:25 AM gg 

0.00 ; 0.00 

i 0.M 

Q% 

PX 

0.00 1 moo 

0.m 0.00 
I 

0.00 



Rml lnletirn 
Center Joint Unified 2017-18 INTWM REPORT 34 73973 0000000 

H 

Dua From Othar Fwds 

Prepaid Expenditures 
Other Current Assets 

CalHomia Dept of Edrwtlon 
SACS Financial Reporting Soflware - 2017.20 
Fie EasM (Rev W1712014) 

3 
3 



fllst Interim 
Center Joint Unlfied 2017-18 INTERIM REPORT 34 73973 OOOWOO 
Saeamanto County Casmkw Wodsheet - Budget Year (1) Form CASH 

I I 

TOTAL BALANCE SHEET ITEMS 
NET INCREASUOECREASE (B - C 

California Oepl of Education 
SACS flnandal V n g  Software - 201720 

A 
File: cashl (Rev 08/17/2014] 

0 
A 

Page 2 of2 me 1 1130/~)17 10:26 AM 



Center Joint Unified 
Sacramento County 

First Interim 
201 7-1 8 Prajected Year Totals 
Indirect Cost Rate Worksheet 

34 73973 0000000 
Form ICR 

Part I - General Adminlstratlve Sham of Plant Sewlces Costs 

California's Indirect cost plan allows that the general adminlstratlve costs In the indirect cost pool may include that portion of plant services 
costs (maintenance and operations costs and facilities rents and leases costs) attributable to the general adminlstratlve offices. The 
calculation of the plant services costs attributed to general administration and included In the pool is standardized and automated 
using the percentage of salalies and benefits relating to general admlnistration as proxy for the percentage of square footage 
occupled by general admlnlstration. 

A. Salarles and Benefits - Other General Admlnlstration and Centralized Data Processing 
1. Salaries and benefits pald through payroll (Funds 01,09, and 62, objects 1000-3999 except 3701-3702) 

(Functions 7200-7700, goals 0000 and 9000) 1,406.047.00 
2. Contracted general admtnlstratlve posltlons not paid through payroll 

a. Enter the costs, if any, of general administrative positions performing sewlces ON SITE but paid through a 
contract, rather than through payroll, in functions 7200-7700, goals 0000 and 9000, Object 5800. 

b. If an amount is entered on Line Ma,  provide the title, duties, and approxlmate FTE of each general 
administrative position paid through a contract. Retain supporting documentation In case of audit. 

B. Salarles and Benefits All Other Activities 
1. Salaries and beneflts paid through payroll (Funds 01,09, and 82, objects 1000-3898 except 3701-3702) 

(Functions 1000-6998,7100-7180,& 81006400; Functions 7200-7700, all goals except 0000 & 9000) 38,202,252.20 

C. Percentage of Plant Services Costs Attributable to General Adrninlstratlon 
(Line A1 plus Line AZa, divided by Line 81; zero R negative) (See Part 111, Lines A5 and A6) 3.88% 

Part II - Adjustments for Employment Separation Costs 
When an employee separates fmm servlce, the local educational agency (LEA) may incur costs associated with the separatton In addition 
lo the employee's regular salary and beneflts for the flnal pay period. These additional costs can be categorized as "normal" or "abnormal 
or mass" separation costs. 

Normal separation costs include items such as pay for accumulated unused leave or mutine severance pay authorized by governing board 
policy. Normal separation costs are not allowable as direct costs to federal pmgrams, but are allowable as indirect costs. State programs 
may have similar restrictions. Where federal or state program guidelines required that the LEA charge an employee's normal separation 
costs to an unrestricted resource rather than to the restricted program in which the employee worked, the LEA may identify and enter 
these costs on Line A for inclusion In the indirect cost pool, 

Abnormal or mass separatton costs are those costs resulting from actions taken by an LEA to Influence employees to terminate their 
employment earlier than they normally would have. Abnormal or mass separation costs include retirement Incentives such as a Golden 
Handshake or severance packages negotiated to effect termination. Abnormal or mass separahn costs may not be charged to federal 
programs as either direct costs or indlrect costs. Where an LE4 paid abnormal or mass separation costs on behalf of positions in general 
administrative functions Induded in the indirect cost pool, the LEA must Identify and enter these costs on Line B for exduslon from the pool. 

A. Normal Separation Costs (optional) 
Enter any normal separatlon costs pald on behalf of employees of restricted state or federal programs that 
were charged to an unrestricted resource (0000-1 999) In funds 01,09, and 62 with functions 1000-8999 or 8100-8400 
rather than to the restricted program. These costs will be moved in Part Ill from base costs to the indlrect cost pwi. 0.00 
Retaln supporting documentation. 

B. Abnormal o r  Mass SeparaUon Costs (required) 
Enter any abnormal or mass separation costs paid on behalf of general administrative positions charged to 
unrestricted resources (0000-1999) in funds 01,09, and 62 with functions 7200-7700. These costs will be 
moved in Part 111 from the indirect cost pool to base costs. If none, enter zero, 0.00 

California Dept of Education 
SACS Financial Reporting SofIware - 2017.2.0 
CII-. I..- (n-.. n-t-4 #on4 -Y\ 



Center Joint Unified 
Sacramento County 

Flrst Interim 
201 7-18 Pmjected Year Totals 
indirect Cost Rate Worksheet 

34 73973 0000000 
Fom ICR 

Part 111 - Indirect Cost Rate Calculatlon (Funds 01,09, and 62, unless Indicated othewlse) 

A. Indirect Costs 
1. Other General Administration, less portion charged to restricted resources or specific goals 

(Functions 7200-7600, objects 1000-5999, minus Line B9) 2.01 1.598.00 
2. Centralized Data Processing, less portion charged to restricted resources or speclflc goals 

(Function 7700, objects 1000-5999, minus Line B10) 801,657.00 
3. External Financial Audit - Single Audit (Function 71 90, resources 0000-1999, 

goals 0000 and 9000, objects 5000-5999) 
27.500.00 

4. Staff Relations and Negotiations (Functlon 7120, resources 0000-1999, 
goals 0000 and 9000, objects 1000-5999) 0.00 

5. Plant Maintenance and Operations (portion relating to general administrative offices only) 
(Functions 8100-8400, objects 1000-5999 except 5100, limes Part I, Line C) 216,332.66 

6. Faclities Rents and teases (portion relating to general administrative offlces only) 
(Function 8700, resources 0000-1999, objects 1000-5999 except 5100, Umes Part I, Line C) 0.00 

7. AdJustment for Employment Separation Costs 
a. Plus: Normal Separation Costs (Part 11, Line A) 0.00 
b. Less: Abnormal or Mass Separation Costs (Part 11, Une B) 0.00 

8. Total lndlrect Costs (Lines A1 hmugh A7a. minus Line A7b) 3,057,087.86 
9. Cany-Forward Adjustment (Part IV, Line F) 719,728.02 

10. Total Adjusted Indirect Costs (Llne A8 plus Llne Ag) 3,77681 5.68 

B. Base Costs 
1. Instruction (Functions 1000-1999, objects 1000-5999 except 51 00) 29,777,853.99 
2. Instruction-Related Services (Functions 2000-2999, objects 1000-5999 except 51 00) 4,783,654.00 
3. Pupil Services (Functions 3000-3999, objects 1000-5999 except 51 00) 3.1 83,636.00 
4. Andllary Services (Functions 4000-4999, objects 1000-5999 except 5100) 458,300.00 
5. Community Services (Functions 5000-5999, objects 1000-5999 except 5100) 0.00 
8. Enterprise (Function 6000, objects 1000-5999 except 5100) 0.00 
7. Board and Superintendent (Functions 7100-7180. objects 1000-5999, 

minus Part ill, Llne A4) 458,392.00 
8. External Flnandal Audit - Slngle Audlt and Other (Functlans 7190-7191, 

objects 5000-5999, minus Part Ill, Line A3) 0.00 
9. Other General Administration (portion charged to restrlcted resources or specific goals only) 

(Functlons 7200-7800, resources 2000-9999, objects 1000-5999; Functions 7200-7600, 
resources 0000-1989. all goals except 0000 and 9000, objects 1000-5999) 77,077.00 

10. Centralized Data Processing (portion charged to restricted resources or specMc goals only) 
(Function 7700, resources 2000-9999, objects 1000-5999; Function 7700, resources 0000-1999, all goals 
except 0000 and 9000, objects 1000-5999) 0.00 

11. Plant Maintenance and Operations (all except portion relaling to general administrative offices) 
(Functions 8100-8400, objects 1000-5899 except 5100, minus Pad Ill, Line A5) . 5,359,251.34 

12. Facilities Rents and Leases (all except portion nlaUng to general administrative offices) 
(Function 8700, objects 1000-5999 except 5100, minus Part ill, Line A6) 0.00 

13. Adjustment for Employment Separation Costs 
a. Less: Normal Separation Costs (Part II, Line A) 0.00 
b. Plus: Abnormal or Mass Separation Costs (Part 11, Line 8) 0.00 

14. Adult Education (Fund 11, functions 1000-6999,8100-8400, and 8700, objects 1000-5999 except 5100) 393,688.00 
15. Child Development (Fund 12, functions 10006999,8100-8400, and 8700, objecls 1000-5999 except 5100) 650,336.00 
16. Cafeteria (Funds 13 and 61, functions 10008999,8100-8400, and 8700, objects 1000-5999 except 5100) 1,896,195.00 
17. Foundation (Funds 19 and 57, functions 100043999,8100-8400, and 8700, objects 1000-5989 except 5100) 0.00 
18. Total Base Costs (Lines 81 through 812 and Lines B13b through 617, minus Line B13a) 47,038,183.33 

C. Straight lndlrect Cost Percentage Before Carry-Forward Adjustment 
(For information only - not for use when clalmlnglrecovertng lndlrect costs) 
(Llne A8 divided by Line 61 8) 6.50% 

D. Preliminary Proposed Indirect Cost Rate 
(For final approved fixed-withcarry-forward rate for use in 2019-20 see www.cde.ea.govtrglacIlc) 
(Line A10 divided by Line B18) 8.03% 

California Dept of Education 
SACS Financial Reporting Sofhuare - 2017.2.0 
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Center Joint Unified 
Sacramento County 

First Interim 
2017-18 Projected Year Totals 
lndlrect Cost Rate Worksheet 

34 73973 0000000 
Form ICR 

* 

Part IV - Carry-forward Adjustment 

The cany-forward adjustment is an after-thefact adjustment for the difference between indirect costs recoverable using the indirect 
cost rate approved for use In a given year, and the actual indirect costs incurred In that year. The carry-forward adjustment eliminates 
the need for LEAS to file amended federal reports when thelr actual indirect costs vary from the estimated indlred costs on which the 
approved rate was based. 

Where the ratio of indirect costs Incurred In the current year Is less than the estimated ratio of Indirect costs on which the approved rate for 
use in the current year was based, the carry-forward adjustment is IimHed by uslng either the approved rate Umes current year base costs, 
or the highest rate actually used to recover costs from any program times current year base costs, if the highest rate used was less than 
the approved rate. Rates used to recover costs from programs are displayed in Exhibit A. 

A. lndlrect costs Incurred in the current year (Part Ill, Line A8) 3.057,087.66 

6. Carry-forward adjustment from prlor yeat(s) 

1. Carry-fornard adjustment fmm the second prior year (1 12,453.57) 

2. Carry-forward adjustment amount deferred from prior yeads), if any 0.00 

C. Carry-forward adjustment for unper- or over-recovery in the cumnt  year 

1. Under-recovery: Part Ill, Line A8, plus carry-forward adjustment from prior years, minus (approved indirect 
cost rate (4.73%) tlmes Part Ill, Line 818); zero if negative 71 9.728.02 

2. Over-recovery: Part Ill, Line A8, plus carry-forward adjustment fmm prior years, minus the lesser of 
(approved indirect cost rate (4.73%) times Part Ill, Line 818) or (the hlghest rate used to 
recover costs from any program (4.73%) tlmes Part Ill, Line BIB); zero if postlive 0.00 

D. Preltminary carry-forward adjustment (Line C1 or C2) 71 9.728.02 

E. Optlonal allocation of negatlve carry-forward adjustment over mom than one year 

Where a negative carry-forward adjustment causes the proposed approved rate to fall below zero or would reduce the rate at which 
the LEA could recover indirect costs to such an extent that it would cause the LEA significant fiscal harm, the LEA may request that 
the carry-forward adjustment be allocated over more than one year. Where alocation of a negative carry-fornard adjustment over more 
than one year does not resolve a negative rate, the CDE wlll work with the LEA on a case-by-case basis lo establish an approved rate. 

Option 1. Preliminary proposed approved rate (Part Ill, Line D) if entire negative carry-forward 
adjustment is applied to the current year calculation: not applicable 

Option 2. Preliminary pmposed approved rate (Part Ill, Line D) If one-half of negative carry-forward 
adjustment is applied to the current yeat calculation and the remainder 
ts deferred to one or more future years: not applicable 

Option 3. Preliminary proposed approved rate (Part 111, Line D) if onethird of negative carry-forward 
adlustment is applied to the current year calculation and the remainder 
is deferred lo one or more future years: not applicable 

LEA request for Option 1, Option 2, or Optlon 3 

1 

F. Carry-foward adjustment used In Part Ill, Line A9 (Line D mlnus amount deferred if 
Optlon 2 or Opffon 3 Is selected) 71 9,728.02 

California Dept of Education 
SACS Financial Reporting Software - 2017.2.0 
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Center Joint Unlfled 
Sacramento County 

Fund 

First Interim 
2017-1 8 Prolected Year Totals 34 73973 0000000 

Exhibit A: Indirect Cost Rates Charged to Programs Form ICR 

Resource 

Approved indirect cost rate: 4.73% 
Highest rate used in any program: 4.73% 

Eligible Expenditures 
(Objects 1000-5999 

except Object 51 00) 

California Dept of Education 
SACS Financial Reporting Software - 2017.2.0 
File: icr (Rev 03/16/2012) Page 1 of 1 

lndlrect Costs Charged 
(Objects 7310 and 7350) 

Rate 
Used 

Printed: 1 1M012017 1035 AM 
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Cedar Jdnt U M d  
Sacramento County 

2017-18 A& lnterlm 
Ganersl Fund 

School Dlstkt C M  and S-s Redew 

Provide methodology and assumptions used to estlmate ADA, enrollment, revenues, expenditures, reserves and fund batance, and multiyear 
comrnttments (lncludlng cost-of-living adjustments). 

Devlatlans fmm the standards must be explained and may affect the Interfrn cetllflcatlon. 
- -  . . -- -- 

CRITERIA AND STANDARDS 

1. CRllERION: Average Dally Attendance 

STANDARD: Funded average daily attendance (ADA) for any of the currant fiscal year or two subsequent flstal yean has not changed by more than 
two percent slnce budget adoption. 

1A. Caleulatlna the Dlatrlct'a ADA Varlancea 

Dlatrlctem ADA Standard Percantage Range: 

DATA ENTRY: Budget M o w n  data lhet exM fwrlhe current year will be srtracted; OWWISE, enter data lnb Ihs fir& column fw e l  fiscal years. FImi lntadm P m  Year Totals data lhmt 
exlst for the current year wlll be axtreded; othawb, enter data for all fic~url years. Enter d M  mg&r ADA and r h h r  schchool ADA conwspondlng lo flnanclal data mpacted In tho General 
Fund, only, fwall Ascal years. 

-2.0% to +2.O% 

Wmatcd Funded ADA 

Budget Moptlon Flmt lntedm 
Bud~et PmJected Year Totals 

R w l  Year lFonn OlCS, Item 1Al (Form Al. Unea A4 and C4) Perwntehenpo Status 
)~urmnt~ear(2017-18) I I I I I 

I Charter Schoal I I I 
Total ADA 4,218.04 1 4.20245 1 4.3% Mat I 

~tstrlet Regular 
Charter School 

Total ADA 
1st Subssquent Year (201 8-19) 

D W  Regular 
Chrter Sehool 

Tatrl ADA 
2nd Subwqwnt Year (2019-20) 

D I M  Regular 

16. Camparlaan af Dlatdct ADA to the Standard 

DATA ENFRY: Enter an exphnatlon If Ihe standnrd la not met 

la. STANDARD MET - Funded ADA has not chnngd d m  budga! Pdopmn by mom than two pamnt In any ofthe eunent year or twa mbsequent n#al yearn. 

~,IQS.O~ 

4,999.04 

4,f 80.04 

4,180.04 

4.2t8.04 

Explanatlon: 

(fequlred H NOT mel) 

CaHfornla Depl of Educahn 
SACS Financial Reporting Software - 2017.2.0 
cflo -.I ID,... n?nannrm 

4.199.40 
0.00 

4,199.40 

4.t60.45 

4,108.45 

4.202.4!3 

0.0% 

4.3% 

Me! 

Mat 



Center JoRt UnIW 
Sacramento County 

2017-18 F M  Inladm 
G a m l  Fund 

Sehool DlslrM Cdterla and Standads Review 

2. CRITERION: Enrollment * 

2A. Calculatlna the Dlstrlct's Enmllment Vadances 

STANDARD: PmJected enrollment for any of Ute current fiscal year or twa subsequent fiscal years has not changed by more than two percent slnca 
budget adoption. 

DATA ENTRY: Budget Mopthn dm !hat cuY will be ~~; othrmlm, entsr data Inla the flnrt column Tw all Rscal yean. Enter data h tha second column for all h w l  years. Enter 
dl- mgularenrolknsnl and charter Bchod enmllme~mnespondlng to lnandal data mpMtsd h the G e m 1  Fund, only. Eorall fiscal years. 

DImtrlct's Enmllmrnt Stmdard Parcmntagr Range: 5 0 %  to +20% 

2B. Com~adson of DlsMct Enmllment to the Standard 

Enmllment 
Budeat Adoptlon Flm Intedm 

A d  Year (Form OlCS, Item 30) CBEOSIPmlected Pemnt Cham Status 

DATA EMRY: Enter an enplanatktn If the standard Is not met 

la. STANDARD MET - Enmllmet pmjaclkm haw not changed slnca budgl adoptlon by mom than W wont for tha curnnt year md two subsaqwnt fiscal years. 

Cumnt Year (2017.1 0) 
DMrid R q ~ h  
cmrter schwl 

Total Enmllment 
1.d Subsequent Year (2018-10) 

MsMet Regular 
Charler School 

Total Enmllmmt 
2nd Sub8aquent Year (201920) 

DkMd Regular 
Charter School 

Total Enrollment 

Caltfamta Dept of Educatlan 
SACS ftnandal Reporting Sobam - 2017.2.0 
Flle: csl (Rev 03/28/2017\ 

4.408 

4.408 

4.408 

4.408 

4,445 

4,445 

Mat 

Me1 

Mei 

4.327 

4,327 

4,327 

4,327 

4 . W  

4,384 

-1.6% 

-1 .I% 

-1.8% 



Center Jdnt V n l M  
S a e r a m ~  County 

2617-18 FW lntsdm 
General Fund 

S&ool DlsMd Cdteh and Standards R d e w  
34 73973 OOOOMHl 

Form OlCSl 

3. CRITERION: ADA to Enrollment 

STANDARD: Probetad second perlod (P-2) average daily attendance (ADA) to enrollment ratlo for any of the cumnt fiscal year or two subsequent 
fiscal yean has not Increased from he historical average ratio fmrn the three prior fiscal years by more than one half of one percent (0.5%). 

3A. Calculatlnu the Dlatrtct'a ADA to Enmllment Standard 

DATA ENTRY: Unaudited Actuals data that exlst wlll be axtraetsd Into me P-2 ADA column far lhe Flnl Prkr Year, olhennrlee, enter flrst Pdor Year dale. P-2 ADA forthe second and Ullrd 
prior years am pmloaded. Budget AdopUMl data that axld w-N be extmctad Into the Enrollment column; athmjse, enter Enmllment data far all flscal yearn. Data should r d k t  dlsbld regular 
and charter school ADAlenrollment comyapandlng to flnanclal data reporled In the General Fund, only, far all flscal years. 

Dlstrlct'~ ADA to Enmllrnmnt Standard (hlrtorkal average RUO plus 0.5%): ( M.4% 

P-2 ADA Enrollment 
Unnlourllted Actuals CBEDS Actual Hlstokal Retk 

Fllcal Year (Form A, Llnes A4 and C41 (Form OlCS, Item UI of AOA to Endlment 

38. CalculaUnu the Dlstrlcrs Prolactad Ratio of ADA t o  Enrollment 

DATA ENTRY: ELmaW P-2 M A  wlll be sxtracted Into the flrst mlumn fwthe Cunent Year; enter data In the flmt column furthe w b w q ~ n t  fiscal para  Data should re(bctdkMd regular 
and chartar school ADAlenmllment cormspondlng to flnandal data rspmted In tha Gensrel Fund, ody, Iw all flscal para. AU other data am extracted. 

Thlfd Pl lw  Year (2014-1 5) 
Dlsihd Regular 
Charter S c h d  

Total ADAIEnmllment 
Second Prhr Yser (20151 6) 

DlstrM Regular 
Charter School 

Total ADAEnmllmmt 
flrst Pllor Year(2016-17) 

OlMct Regular 
Charter School 

Total ADAIEnmllmmnh 

Ejtlmated P 2  ADA Enmllmant 
CBrnSIPmjadd 

Fl-I Year (Form AI. Unes A4 and C4) EMadon 2, Item 2.4) Ratlo of M A  ta Enrollment Status 
l~urrent ~ear1~017-18) I I 1 I i 

4.533 

4,=3 

4,523 

4.!j!f3 

4.428 

4,420 

4.212 

4312 

4.247 

4,247 

41 69 
D 

4 , l ~  

623% 

B3.S% 

61.8% - 
Hlstorlcal Averags Ratlo: 

Charter School I 1 I 
Total ADAIEnmllmrn 4,202 1 4 , ~  1 I . 3 %  Not Mat 1 

83.896 - 

D W k t  ~egubr  
Charler SchDd 

Total ADAIEnmllmen 
Ist Subsequent Year (201 8-1 9) 

D M  Regular 
Charter Sdmool 

Total ADAIEnmllmmnt 
2nd Subwquent Year (201820) 

Dlstr(d Regular 

3C. Cornparlaon of DlsMct ADA to Enmllment Ratlo t o  the Standard 

DATA ENTRY: Enter an wplanatkn Ifthe smnderd IS not met. 

4,169 
0 

4,lW 

4.188 

4,lW 

4.202 

la. STANDARD NOT MET - PmJecM P-2 ADA fa enrollment raw c u d s  Le standard in any of the mmnt year or two a h q u a n t  fiscal years. P M e  reasons why the pm)ected 
raUo exceed8 the d l H 8  hlstorlcal everage ratb by more than 0.5%. 

4.327 

4327 

4.327 

4,327 

4.364 

Cstibmh D q t  of Educatlan 
SACS Flnanclal Reporting Sobate - 2017.2.0 - . ... 

ExplanatJon: 
(required I f  NOT ma) 

W.3% 

B6.3% 

Current actual figvnts mnsd a hwer  ratlo. Them figurea wlll be monbred closely and adjusted at Second Intedm, If needed. 

Not Met 

Not Met 



Center Jolnt U n l M  
Sauamsnto County 

2017-16 Rnt Inledm 
General Fund 

S c M  D W  CrRarla and Standards Revlaw 

4. CRlT ERION: LCFF Revenue 

STANDARD: Projected LCFF mvenue far m y  of the current fiscal year or Iwo subsequent fiscal years has not changed by more than two percent 
slnce budget adoption. 

Dla(rkt'm LCFF Rwanua Standard Psrcentagm Range: I -2.0% to +ZO% I 

4A. Caloulatlna the Dlstrlct's Prolected Change In LCFF Revenue 

DATA ENTRY: Budget A d o m  data that lulst wlll k extractat otherwlm, enter data into the first dumn. In the First lntertm column, Current Year data are eahded; entar data br Um two 
wbsequent years. 

DATA ENTRY: Enter an explanaUon If the standard Is no( m a  

LCFF Revenue 
(Fund 01, ObJectt 8011,8012,80208099) 

Budget Adoptlon Flrst lnterlm 
rtscel Year IF- 01CS. Hem 48\ PmWed Year Totals Partecrt C h e w  S t a h  

la. STANOARO MET - LCFF m n w  has not chang6d d m  budget adoptkn by mom h n  two pclrrent for UKJ current year and Lvva subsequent fecal yeam. 

Cunant Year (201 7-18) 
1st S~~ Year (20lBtQ) 
2nd Subsequwd Year (201SZO) 

ExplanaUan: 
(requlmd If NOT mst) 

CalHomla Dept o l  EducaUon 
SACS Ftnanclal Reporting S o h m  - 2017.2.0 

4s. Comuarlson of Dllrblct LCFF Revenue to the Standard 

39.835.292.00 
41,223,304.00 
42,784.520.00 

39.804.478.00 
41.460.053.W 
43.2i8.696.W 

0.4% 
0.6% 
1.1% 

Met 
Met 
Met 



Center Jold UnHled 
Smmento County 

2017-18 Flesl lnlerlm 
Generat Fund 

Schod DlsMct Crlterle and Standards Reviw 

5. CRITERION: Salaries and Benefits 

STANDARD: Projected ratlo of total unresMcted salaries and benefits to total unresMcted general fund expenditures for any of We cumnt fiscal year 
or two subsequent fiscal years has not changed from the historical average rallo h r n  the three prlor fiscal years by mom Ulan the greater of three 
percent or the dtsMdts requlred reserves percentage. 

5A. CalculaUnu the Dlstrlct's Hlstorlcat Averaue Ratlo o f  UnmsMcted Salarles and B s n d t s  to Total Unredficted General Fund Exuendltures 

DATA ENTRY: Unaudlted Actuals data LhalexM k t h e  Rrst Rlar Year wlll bm Waded; olhemlw, enter data lw the Flrst Prkr Yeer. Unaudlted Aduals data forthe m d  and Ullrd prlor 
yean am pmbeded. 

Cumnt Year 1st Subaeauant Yaar 2nd Subwauent Ysar 

Unaudlted Actuals - UnnaWW 
(Remffies OOOO-lBBB) Ratlo 

SalatW~ and Benefit8 Totel Expenditurn8 of UnraAded Salehas and EeneRta 
A w l  Year (Form 01,ObW 10304998) (Form 01, O b W  1000-7499) b Total U n m M  ExpendlWras 

Thlrd Prlor Year (201445) 
Second PllarYeer(201MB) 
flmt Prlar Year (20151 7) 

58. Calculatlna the DlsMd8 Pmlscted Ratlo of UnmMcted Salarles and Beneflta to Total Unrestrlcted Geneml Fund Exvendltures 

12017-18) tmii.191 tml&-zol 

DATA ENTRY: If Fonn MYPl ml&. P m w  Year To!aQ data for tho hw wbsequemt yearn wlll be axtractad; if a enter Prnjaed Ysar Tolah deta. PmJected Year Tatab data Iw Current 
Yeer am arbadad. 

23,573,481 .W 
25,223,058.81 
26,721,818.45 

Dlslfki'r Rewnm Standard Pa-ge 
(CrIMon 108. h e  4). 

Dlrtrlct'a SJar ln and Bmneflh Slmdard 
(hlrtorlul average ratlo, pludmlnur tho 

greater of 3% or the dlrtrfct'r mewe  
standard pemmntsge): 

Hlstorkal Averege Ratb: 

5C. Comvarlson of Dlstrlct Salarles and Beneflb Ratlo to the Standard 

84.896 

27,333,692.1 7 
30.208.50B.MI 
31.428.31 1.97 

3.0% 

~ t . 9 ~  to m . 9 ~  

Pmjecbd Yeer Totab - U r u W k M  
(Remrcea 00W.lBss) 

Salarlas and BeneRts Total Expndltume Ratb 
(Farm oil, O b W  1-1 (Form O1I,Objecta lMW)-7489) of Urn- S a l a h  and EensfKa 

F k l  Year (Farm MYPI. Llnas B1-631 I F m  MYPI. Uner BlSB. B10) to Total Unrestricted Enpsndhma Status 

DATA E N T W  Enter an axplanatIan If tha atardard h not met, 

88.2% 
83.5% 
85.0% 

C u m  Year (2017-18) 
1st Subsequent Year (2018-18) 
2nd Subsequent Year (2018.20) 

la. STANDARD MET - Ratb of total u n m M  aabrlea and beneb lo  tolal u n n W e d  rupendltum has mat lhe standard for the hsfmnt p a r  and two aubwqwnt M pan.  

3.0% 

8t.m (a 87.9% 

Explmatlan: 
(requlred If NOT met) 

3.0% 

II1.SX to 07.9% 

28,599,508.20 
29,299,810.19 
20.1B2.955.19 

Callfomia Dept d EdwUon 
SACS Financial Reporting So- -2017.2.0 
ma.. ., ,,. ....---...- % 

34.48B.Wl7.88 
34,010,873.19 
34,904,218.18 

82.9% 
88.1% 
88.5% 

Me4 
Met 
Met 



Center Jolnt U n W  
Saaamsnto County 

2017-18 ftmt lnterlm 
Gensral Fund 

Sehwl Dl- Criterla and Standards Ravlew 
34 73973 ~ 0 0  

Form OlCSl 

6. CRITERION: Other Revenues and Expmdltums 

STANDARD: Pmbted operating revenues (Including Meal, other state and other local) or expenditures (Including bwks and supplies, and servlces 
and other operating), for any of the current fiscal year or two subsequent fiscal years, have not changed by mom than five percent slnce budget 
adoption. 

Changes that exceed flue percent in any mabr object category must be explained. 

DIatrlst'm Other Ravenuam and Expendltunr Standard Percentagr Range: 

Olrtrlct'm Othar Rovenuam and Expmndltunr ExplanaUon Penentag# Range: 

6A. Calculatlnq the Dlstrlct's Change by Mdor  Obleet Catwow and Comvarlson to the Exvlanatlon Percentage Ranae 

DATA fMRY: Budget AdopUon data that mist wlll be extam othamrlaa. enter data Into M RIs t  column. Flmt lntadm data far the Currant YM~ am clxtrscted. I flmt Intarlm Form MYPl 
culsts, data lor ttw two subsequent yeara wlll be extracted; If not enter data for the two subsequent p a n  fntD the second cciumn. 

Explanations must be entered for eaeh category I tha percent change for any p a r d s  the d l W s  explanatkn pemnlaga raw. 

Budget Adaptlon Flmt Intodm 
sudsst Projected Year Totals Change ls Outslde 

ObM R a w  1 F k n l  Year ( F m  OlCS. Ibm 801 (Fund 01) (Form MYPI) Percent C h a m  Exdanakn R s n w  

F d m l  Ravenu* (Fund 01, Object. BtOOd2BB) ( F o n  MYPI, LIneA2) 
Curmnt Year (2017-18) 
1st Subaeqwnt Year(2018-19) 
2nd Subsequent Year (2019.20) 

ExplmaUon: 
(muld H yes) 

Federal ReMnue was adjusted using actual Agwes that were release after Budge\ AdopUon. Fw current year, Federal Rmnua Includes carrywar 
(unearned revenue) from the prkr year. Ttb I, II, and Ill each had a submntlal canyoveramwnt 

Other State Revanub (Fund 01, ObJects.st.B300g5W) {Form MYPI. Llnr A31 

2,514,791.00 
2.5t4.791.00 
2.514.781.00 

C u m  Year(2017-18) 
1st SubaequenlYear(2OlM9) 
2nd Subsequent Year (2019-20) 

Explanatton: 
( r ~ q d d  ym) 

I 

Explanation: 
(requlred If Yes) 

17-18) At Budget Adoptton, SO w e s n ~  forwtsta ;ng ma ate delms. In t t h  FLrst lntedm Repoh $618,519 has b w n  b-. 18-19 an6 1 ~ 2 0 :  
R* d u f * n  In i1.b m m w  re- r* end of o u r k p  c d  om&. 

Other L o u l  Revenue (Fund 01, Objects 160047991 (Form MYPI, Llne A41 

3,131.388.00 
2.673.91 3.00 
2,873,913.W 

2,060,294.W 
1,685,340.00 
t ,692,044.00 

Current Year (2017-10) 
Id Subsegusnt Year (2OlB19) 
2nd Subsequent Year (201920) 

UwWgnated dte am deprtmentph&G am typkally In a 4000 budget code. Inaddm, onadme funds are- 1 

Book and Suppllrn (Fund Ol,ObJect.+4000499B) (Form MYPI. Une Bll 

24.5% 
8.3% 
8.3% 

2.701.154.00 
l,l7.693.00 
1,357.693.00 

2.1 24,143.00 
2,124,143.00 
2.1 24.143.00 

Cumnt Year (2017-18) 
1st ~ubsequant~ear(201b19) 
2nd Subsequent Year(20lWO) 

Yea 
Yes 
Yes 

Sewlcrs m d  OtherOpantlng Expandl m (Fund 01.Obl.ct. 50005888) (Form WPI. Ltnr 85) 

Calilomta Dept of Educath 
SACS Rnanclal Reporttng Sofhvam - 2017.2.0 
~ 1 1 ~ .  -I I - - .  nqnamnin 

32.4% 
-19.4% 
-19.0% 

2.167.505.00 
2.1 31,329.00 
2.131.329.00 

Explmatlon: 
(requlred If Yes) 

2,700.752.00 
2.054.187.00 
2,667,001 .W 

C u m  Year(2017-18) 4.604,?83.00 
1st Subsequent Year (2010-18) 4,827,822.W 
2nd Subsequent Year (201920) 4,834,822.00 

ExplmaUon: 
(requfd ~f yes) 

Yea 
Yea 
Yes 

2.0% No 
0.3% No 
0.3% No 

Title 1 and I1 unearned revenue are behg expended for wmiws and other aperatlng expenditurn. In a d d k ,  one-tlme funds am belng used to draw 
down ourending fund balance. We wl! continue to expand onetlme funds and bdng d m  our federal revenua canyover. 

3.018.130.7n 
2.750.81 1.00 
2,780,911 .W 

5,399,589.00 
4,911,110.00 
4,911,110.00 

44.8% 
3.8% 
3.5% 

12.4% 
0.1% 
8.0% 

Yes 
No 
No 

Yen 
Yea 
Yes 



Center Jdnt UnlAed 
Sacra~enlo County 

2017-18 Flrst lnterlm 
Gsnaml Fund 

School DlstrH CWtsrta and Standards R d e w  

68. Calculatln~ the Dlstrlct'r Chanqe In Total Operatlnq RBwnues and Exoendlturea 

DATA ENTRY: All data are exlacted or calculaled. 

Budget Adoptlan First Intedm 
ObW Ranae I Flscal Year BudMtt Pmlsctsd Year Tolab Pacent C h a m  Status 

current Year (2017-18) 6.87e.ne.oa I a,ooo.ou.oo I 19.8% I Not Met 
1st Subsequent Year (201&19) 6.324.274.00 1 6,182,935.W 1 -2.6% Met 
2nd subsequent Yaar (2019-20) 6,m,Q78.00 I 6,162,935.00 I -2.7% I Met 

6C. Comparlron o f  Dlstrlcttotal Operatlnn Revenues and Expendlturee to tho Standard Percentaqe Ranne 

Total Boob end Supplier, and Sewlcem and OUHr Opontlng ExpendHuns ( W o n  6A) 

DATA ENTFlY: Explanahma om Ilnked from Se&n BA If the status In Sectton BB Is Not MsZ; no anby Is allowed bakw. 

Current Year (2017-18) 
1st Subwquent Year (201M9) 
2nd Subsequent Year (2019-a) 

7.5t2.935.W I U,317.719.79 I 24.0% I Not Met 
7.281.809.00 1 7,062,021.~ I 5.2% Not Met. 
7,202,803.00 1 7,672,021.00 1 5.1% 1 Not M e t  

(Ilnked from 6A I I 

Ia. STANDARD NOT MET - One or mom proj.dd ops rs t l ~  mmnue have cham ante budgat adoptbn by m than the standard b one or m m  d the cutred year or two 
subsequent flscal yearn. R e a m  forthe pm)eded change, desalptlons of the methods and awumptlons used In VM pmjscllons, and whet changes, If any, wlll b made to bring the 
p m w  operating m u e s  wilhln the standard M be entered In Sedlon BA abava and wD also dlsplay In the sxplanatlon box belcw. 

Explanatlon: 
Other State Revenue 

DplanaUon: 
Fsdare, 

(llnked from BA 
If NOT md) 

Fedml Rsvenue was adjusted uslng ectual @urn that were mleam after 9udgat AdopUon. For eurmnl year, Federsl R m w  Includes carryover 
(unearned revenue) fmm the prbr year. TlUe I, 11, and Ill each had a substentlal carryover amount 

Urplanatlon: 
 her local R e m w  

(Ilnked Imm 6A 
If NOT met) 

I b. STANDARD NOT MET- One or mon totst aparetlng expendbus haw changed dm budget adop!lon by rnam than the standard In one or mom of the cumnt war or two 

17-18) At Bud@ Adown, SO was budged (or outslandlng mandate clalmr In lhls Fhtlrdeflm Repoh Sal%,MQ has bwn budgeted. 18-18 and 1S2q 
The ledvctlon In state revenue raflacts the end of w r  Prop 30 and CTE grants. 

I ' 

subwquonl fiscal yeara Reamns forthe p@cM change, desaiptknr of the methods andaswmptlona used In the e n s ,  and whet changes, If any, wlll tk mado to brlng the 
piuJe&d oparaUng mnues  wlUlln fhe &indard must be entwed In Section @A above and wlll elso dlsplay In tbe explanation box bdw .  

L 

ExplanaUon: 
Books and Suppllea 

(Wed fmm 6A 
If NOT met) 

Urplanatlon: 
Sewkes and Othw Expr 

(Wed fmm 64 
l NOT met) 

Calltornla Dept of Education 
SACS Rnandal ReporUng Sofhven - 2017.2.0 
Fne: cd IRnv nWAIM17\ 

I 

mde t and II unearned rmnrnue ate belng expended for W s  arid atheroperatlng srpendlturea In addm, onelme funds am belng usad to draw ' 

down our endIng fund balance. We wlll continue to expend one-tlme funds and brfng dwn our federal ravenuecarryover. 

1 



Center JolM U n M  
Sacramento County 

201748 Ant lntadrn 
General Fund 

School O W  Criter(a end S t a M s  R a v h  

7. CRITERION: Facllltles Maintenance 

STANDARD: Identify changes that have occurred since budget adoption in the projected contrlbuHons for fadlitles maintenance Funding as required 
pursuant to Education Code Sectlon 17070.75, or In how the district Is provldlng adequately to presewe the functionality of Its fadlllles for Ulelr normal 
life in accordance wlth Educahn Code sectlons 5206qdXl) and 17002(dX1). 

Detennlnlng the Dlstrlet's Compliance wlth the Contribution Requirement for EC Sactlon 17070.78, as amended by AB 104 (Chapter 13, Statutes of 
2015), effecUve 2017-18 to 2019-20 - Ongoing and Major MaIntenancelRestdcted Maintenance Account (OMMAIRMA) 

NOTE: AB 104 (Chapter Id  Statute8 of 2015) nqulmrthe dlsMdlo dspwltinto We account fortfie 2017-1810 201 WO fbGal years, a mlnlmum 
amount that Is IIw gmeter of the folbwlng amounts: 

A. TheleMerof h n t s p w c e n t o l t h e t o t e l g e n m l b n d ~ ~ p s n d l t u n a a n d o t h s r ~ ~ ~ ( ~ h U u r t f l b C B I y s a r w h ~ t h a t ~ d I ~ d e p o ~  Intolhaa&wnt~~2014-15 
fiscal year; or 

8. Two percent of Re tdal geneml fund cupendW and other flnamlng uaea for Rat fircal year. 

DATA ENTRY: Enter tho Requlred Mlnlrnum CWbutkn If Budget data dam not exla If EC 17070.75(e)(l) and (fJ)(Z)apply, input 3%. Budget data &hat alst will be sxtraeled; othadae, 
antsr budget data Into lfnes 1 and 2. All other data a n  extracted. 

2. Budget AdopUan Contrlbutkn (Informabn only) 
  om aics, cdrion 7. LIM 2e) 

Flrsl lntarh ConlflbuUan 
PmJectsd Year T&b 

Requlred MIldmum (Fund 01, R m r c e  0150, 
Contrlbutlan Oblacb 88008999) Sbhu 

Hg;rhrsb nc4 met, entar an X In We bm hat b d  desctiber why ihe mlnlmum raqulnd cwMbutlon was not mads: 

$. OMMARMA Cantrlbuthn 

Not applbbls (dl- doma not partlclpate in the Lemy F. Orsane S c h d  Feeilitles Acl of 1998) 
Exempt (due to dlstdds mall  s b  F C  SscUMl17070.75 (b)(2)(E)n 
Olher (explanation must be prwldsd) 

BT3,gSB.W 1,029,634.00 Mat 

ExplmaUon: 
(reqdfed If NOT met 
and Other Is malksd) 

Calilomh Dept of Educatkn 
SACS Flnanclal Reporltng Soilwarn - 20t7.2.0 
m,. -8 fa-.. n?nmnnq-.r 



Center Jdnt Unlfld 
Saaamenh County 

2017-18 FlnR lnterlm 
General Fund 

School Olrtr(d ~%eiaand~tandards Ratdew 
34 73973mwOO 

Form 01 CSl 

8. CRITERION: DoRelt Sprndlng 

STANDARD: UnresIrlcted defidt spendlng (total unresblcted expenditures and other finandng uses Is greater than total unreslrlcted revenues and 
other Rnanclng sources) as a percentage of total unrestrldad expenditures and other linandng uses, has not exceeded one-third of the district's 
available reservesi as a pemntage of total expenditures and other Rnanclng usesz In any of the current fiscal year or two subsequent fiscal years. 

'Available reserves am the unrestricted emounls In the Reserve for Econarnlc UncertalnHes and 
the Unasslgnad/Unapproprlated accounts in the General Fund and the Special Reserve Fund for 
Other Than Capital Outlay Prolects. Available reserves will be reduced bv anv neaative ending . . -  
balances in reshicted resburcis In the General Fund. 

=A school dlstricl that Is the AdmlnlstraHve Unit of a Special Educatian Local Plan Area (SELPA) 
may exclude from Its expenditures the dlsMbuLn of funds to its partlclpating members. 

8A. Calculatlnu U1o Dlrtr(ct'8 Oeflclt Spendtnn Standard Percentape Levels 

DATA ENTRY: All data am cabactad or ca!culated. 

88. Calculatlnu tho Dlstdct'm Detlcn Spendlna Percentages 

Current Year lsl Subssqwnt Year 2nd Subsequent Year 
(2017-18) (2018-19) (201S20) 

DATA ENTRY: Cummt Year date am extraclad. If Form MYPl exla, dam forth two aubsqwN yeam wlll be axtraded; If not, enter data for the two wbsequlml yearn Inla Re first and 
second cdvmnk 

bbt~Ws Amlhbki R a ~ s ~ e  Percantagen (Cdterbn 10C, Une 9) 

BC. Cornpadson of DlsMct Deflclt Spendlna to the Standard 

15.5% 

PmjacM Year Totals 
Net Change In Totsl UnrasikM Expmdluns 

U n m M  Fund Babnar and Other Flnanclng Uwa D e M  Spendlng L e d  
(Form 011, Sectlan E) (Form 011. Objeds 1000-7888) (If Net Change In U n m  Fund 

Flscal Year (Fom MYPI. Une C1 (Form MYPI. Une 311) blance 1s neaathrs, else NIA\ Statua 

DATA ENTRY: bier an cupbmtkn H h  atandad Is not met 

18.8% I 17.7% 

DlmWm DancH Spending Standard Persanla~m Lwmls 
(ona-thlrd d avatlabb reserve pmrcentmge): 

Current Year (2017-18) 
1st SubsequcKlt Year (ZalB-19) 
2nd Subsequent Year (2018.20) 

la. STANDARD MET - Unmstdctad deRdt rpendlng, If any, has not d e d  tha niandard wfcentago l e d  In any of the cumml year or lwo nubsequent (tscal yeam 

Exphnatlon: 
(requld H NOT met) 

5.2% 

(632,585.68) 
87.802.81 

720.859.8t 

Califomla Dapt of Edmtlon 
SACS FInandal Reporting S o h m  - 2017.20 
,-ll-. --I 1- .  ,,.,**","".-., 

5.5% 

35,013.467.88 

34,2M,873.19 
35,154.218.19 

5.9% 

1 8% 
NIA 
NIA 

Met 
Met 
Met 



Center Joint UnHld 
Sacrernentn County 

2017-16 Flrst lntedm 
G e m l  Fund 

School DksMd Crilerla and Standards Revlew 
34 73973 ~ 0 0  

Form 01 CSl 

9. CRITERION: Fund and Cash Balances 

A. FUND BALANCE STANDARD: Projected general fund balance will be positive at the end of the current fiscal year and two subsequent fiscal years. 

SA-1. Oetermlnlna It the Dlsblct's Genrral Fund Endlna Batanee la Paritlva 

DATA ENTRY: C m n t  Year data a n  mimded. If Form MYPl mlds, data for the two subseqwnt p a n  wlll ba If enter date br Ule Iwo wbseqwnt years. 

BA-2. Cornparlson of the DlsMds Endlna Fund Balance to the Standard 

Ending Fund Balance 
General Fund 

~mjected Year ~ o t a b  
Rscel Yaar IFom 019. Line FZ )(Form MYPI. UM 021 Staturn 

DATA ENTRY: Enter an expbnatlon Wtha hndand la not met 

C m n t  Year (201 7-1 8) 
1st Subsequent Year (2018-19) 
2nd Subsequent Year (2019-20) 

la. STANDARD MET - Pm!ecM general fund cmdlng balance la podtlvcl for the current fiscal p a r  and lwo subsequent Awt yean. 

ExplanaUon: 
(required If NOT mat) 

8,124,104.73 
8.21 1,887‘54 
8,832.827.35 

6. CASH BALANCE STANDARD: PmJecW general fund cash balance will be positive al the end of the cumnt fiscal year. 

Met 
Met 
Met 

98-1. Determlnlna R Ule Dlrtrlct's Endlna Cash Balance Is Posltlve 

DATA ENTRY: If Form CASH tulsts, deta wlll be sxba- IfW data mlat b0 clhnd h b W .  

Ending Caah Babma 
General Fund 

Fiscal Year (Farm CASH. Une F, Juna Column) Status 
Cummt Year (2017-t.5) I 8,685,8ee.Ol I Met 1 
8B-2 Camparfson of the OlsMctVs Endlna Cash Balance to the Standard 

DATA ENTRY: E n!or an explanetlon HVle atandard la not met, 

la .  STANDARD M!3 - genaral fund cash balanco will be poslthrtl at the end of #e curmnt RsEal p r .  

Explanation: 
(rsqulred If NOT mat) 



Center Jolnt UnHid 
Saaamento County 

2017-16 Fimt Intdm 
General Fund 

SchoDl D l M d  k f t e h  and Standetds Revkw 
34 73973 oLKmao0 

Fonn O1CSI 

10. CRITERION: Reserves 

STANDARD: Available reservesi for any of Re current fiscal year or two subsequent fiscal years are not less than the fo!lawlng percentages or 
amounts* as applled to total expenditures and other ffnanclng useP: 

DATA ENTRY: Current Year data are extracted. If Form MYPl exists, 1st and 2nd Subsequent Year data wll be extracted. If not, enter dlsMct regular 
ADA and charbr school ADA corresponding to financial data reported In the General Fund, only, far the lwo subsequent years. 

Pemntaae Level Dlstricl ADA 
5% or $66,000 (greater of) 0 to 300 
4% or 86,000 (gmater of) 301 to 1,000 

3% 1,001 to 30,000 
2% 30,001 b 400,000 
1% 400,001 and over 

' AvaLMa csselms am tho unnsfddod amounta in the Rosewe far Economk UnurlPlnlles and the 
UnasslgnWnappmpr)e(sd accounts In the Generat Fund and Spedal Resenm Fund for Other Than 
CaoHal Outlav PmlttCtb. Av~llebla msarven wlll be reduced bv anv neceUve endlno balance8 In rnarrlctad , . "  
resburces In ihs deneral Fund. 

" 

a Dollar amounta to be adjusted annually by the prbr ywr mtaubxy costof-lMng adjustment (Educatbn 
Code SecUnn 42233). rounded to the nesrnst thisand. 

A schml d l d d  that b the Admlnlstmh Unlt (AU) of a Spacial Educetlon Local Plan Arsa (SELPA) 
may exdude from Ks expandltums the dlstrlbuh of M a  to fls partldpatlng members. 

Cunnnt Year l s l  Subnaquent Year 2nd Subseqwnt Year 
(2017-18) (2018-191 (2018-X)\ 

I I I I 
DIslM Wmated P-2 ADA (Cumnt Year, Porn Al, Unea A4 and C4. I 4 . W  4,198 I 4,194 

Subsequent Y m ,  Fonn MYPI, Une F2, If available.) 
I I 1 

Olstrlct'n Resenn Standard Palcrntaga Lwal: I 3% I 3% I 3% 

10A. Calculatlna the Dlstrlcfs Spsclal Education Pasa-through Extluslons (only tor  dlstrlcts that sene as the AU of a SELPA) 

DATA ENTRY: For SELPA AUa, If Form MYPl exists, all data wl!l be extnrded Idudlng the Y W o  button selection. If not, dl& the appmprlsb Yen or 
data for item 2a and forthe two subsequent y a m  In Item 2b; Curtent Year data am exlracted. 

,No butlPn for ltsm 1 and, If Yes, enter 

For dlstdcb that wm as the AU of a SELPA (Form MYPI, Unes Fla. F l  bl. and Fl b2): 

1. Do yw c h a m  lo exdude hum the rass~s cakulatbn the pasbthmugh funds dbtrlbutad to SEWA membaa7 
2. If yw am the SELPA AU and am exdudlng spedal ducatlMI pasthrough fundx 

a. Enter the narne(s) of the SELPA(s): 

C u m  Year 

DATA ENTRY: If Form MYPl e x l a  all data wlll be entractsd or calculated. If not, enter data lor llne 1 for the two subsequent years; Current Year data are extraw. 

Pmjectsd Year Totals 1st S u b s a q ~  Year 2nd Subwqucmt Year 
(2ot7-10l (2018-10) (rn1e-m) 

1. Expendltunn and OVler Flnandng Uses 
(Pam 011, ohm 1000-7969) (Form MYPI, Llne 311) 

2. Plus: Speelal E d m M  Pam-thmugh 
(Crlterlon lOA, Llne 2b, If Crlterian 10A, Une 1 I3 Na) 

3. Total E*penditures and Other Flnandng Usas 
(Une B l  paus Une 02) 

4. Raserve Standard Perwntap L d  
5. Reserve Standard - by Percent 

(Une 83 Umes Une 84) 
8. Reserve Standard - by Amount 

(588,000 for dIstrMs with less than 1.001 ADA. else 0) 

b. Specbl Eduwlkn Pass-thmugh Funds 
(Fund 10, reso- 3300-3488 and 6500-8540, 
objects 7211-7213 and 7221-7223) 

- ,  
7. ~ l ~ t r k t ' ~  R b s ~ ~ l  Slandard 

(Gmater of Llnr 85 or Llnr 86) 

108. Calculatlna the Dlstrlct's Reserve Standard 

0.00 

Callfomk Oept of Educah 
SACS Financial Reporting Sobam 2017.2.0 -. . .- --.-- 

Cunnnt Year 
PmJsctsd Year Totals 1st S w w n t  Year 2nd Subssqwnt Year 

(2017-181 (2018-19) (201~20) 

0.00 

49.21 1.273.98 

0.00 

49.21 1.273.99 
3% 

0.00 

47.538.025.19 

0.00 

47.538.025.19 
3% 

40.B5B.773.18 

0.00 

4 e . ~ . n 3 . ~  
3% 



Center Jdnt U n M  
Saerammto Cwniy 

2017-18 Flrst Inkrlm 
General Fund 

School D l W  Crflwla end Standard8 Rsvlew 
34 73873 m M l O  

Fonn 01 CSl 

1OC. Calculattna the Dlstrlct's Available Reserw Amount 

DATA ENTRY: All data a n  wacted fmm Fund data and Form MYPI. I Form MYPl do- not rubit, enler data for h two w b q W  yearn. 

Cumrnt Year 
Reasrve Amounts PmjacM Year Totals 1st S u b ~ w n t Y s s r  2nd Subwquenl Yam 
(UnresbkW resources 0000;19D9 axcapt Une 4) 12017-18) (201819) IMlB-Ml 

1. General Fund - SlebllbaUon Arrangemenla 
(Fund 01, Object 8750) (Form MYPI. Une Ela) 

2 General Fund - R e m  for EconornIc U~~~(~cleIfltka 
(Fwd Ol,Ob@f9788) ( F M ~  MYPI, Una Elb) 

3. General Fund - UnadgneclNnappropdated Arnouni 
(Fund 01,obfsct 97~0 ) (~cm Mi%, ~ n e  Elc) 

4. General Fund - Negathre Endh Balances In R e M  Remums 
5,442.356.88 1 4.080.478.67 1 4.767.053.48 

I I 
(Fund 01,0b]ect 9 7 ~  I f  n W k ,  for each of msources 2000-9999) 
(Form MYPI, Une Eld) 

5. Spedal Re- Fund - StablltratlMI Ananpsmsnts 
(Fund 17,ObJe-d 9754)) ( F m  MYPI, Une E2a) 

6. Spedal Rmsarve F urd - R a m  fcr Eumomk Vnceclelntlm 

(iund 17, ObJect 0780) (Form k, ~ o e  hi) 
8. Olstr!dn Avellebb Reserve Arnwnt 

0.00 

1.476.338.00 

(Fund 17, ObJect 9789) (Form MYPI, Une E2b) 
7. Spedal Rawrw Fund - U n a ~ n a ~ ~ m d a t e d  Amount 

0.00 

728.858.00 

0.00 I 1,933,147.00 1 2.203.147.00 
1 I 

S W ~ S : ~  Met Met M8t I 

0.0  

1,428.081.00 

( u r n  C1 thw C7) 
9. O l W s  Awllabla R m  Percentage (InfomaUon only) 

( h e  8 dMded by Sedlon 100. Une 3) 
DWktIr Ranem Standard 

{SecUon (08, Llne 7): 

lob. Comparlson o f  DlsWct Resenre Amount to the Standard 

0.00. 

1.459.764. W 

0.00 

488,138.00 

DATA ENTRY: Enter an axplanatIan If the standard Is not met 

0.00 

203.838.00 

7,847,330.88 

15.54% 

1.478,331.22 

la. STANDARD MET -Available nmnms haw met Ih8 standard for h a  c m n (  year and two wbssquenl fiscal yean. 

fiphnatlon: 
(mqulrod If NOT mat) 

7.905.11111.67 

18.83% 

1.42l,Qt0.76 

Calllwnla Oept of Educatbn 
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flle: fsl (Rev 03nBIM17) 

8.834.200.40 

17.74% 

1,158,76590 



Sacramento Covniy 

2017-10 Flnt Inledm 
Gerwtrat Fund 

School DlMd Clfterla and Standards Rrrvlew 

SUPPLEMENTAL INFORMATION 

DATA ENTRY: Clkkthe appmprtata Yes or No button for items S1 thmugh S4. Enter an axplanallon breach Yes answer. 

la. Does your d W  have my k n w  or contingent I l eb l l ~s  (0.g.. flnanclal or pmgram audlts, Utlgatlon, 
elate mmplhce dews)  Lhat heve occurred slm budget adoptlon that may Impad the budget7 

5 2  Use of Onetime Revenues for Ongolng Expenditures 

la. Does your dletrM have ongalng general fund axpndtturas funded with onetime rwenuea that haw 
changed slnca budgat adopUon by mom than IXm ps1wnl7 

1 b. If Yea, IdenUfy the ttlpenditures and axplah how the onedlme raraurcacl wm be mplawd ta mntlnw hndhg the ongolng e x p n d l m  In Uur followby fistal pars: 

53. Temporary Interfund Borrowings 

la. Does your dl- have pm)aclad tamporary bomlngs between fundn 
(Refer to Educatkn Code Section 42803) 

1 b. If Yes, ldentlfy the htdund bommlngs: 

ta. Dona your dlrlrld have pmjected rmnuss for the wmnt Rscal year or e h r  of h e  two submqusnt flscal yeem 
mntlngent on mau(horkekn by Ute local goMrnment qeclal IsgWafbn, or other deflnWlve act 
(a.g.. parcel taxes, bmst mse~ves)? 

lb. If Yes, Mentlfy any of Ulase munueathat a n  dedicated b r  ongdng expenma and erplatn haw h mvsnuss wlll be mplaced or expendlhuss red& 

Callfomla Dspt of Education 
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Center Jolnt Unltled 
Sacramento County 

2017-18 Fht I- 
G m l  Fund 

Schaal O W C M e h  and Shndards Rwkw Form Olcsl 

Identify projectad conb+butbna fmm unrasbklnd r s r o u m  In lhm genml fund to rsstrMsd m w u m  In the @mnl  fund lor ths curmnt fiscal year and twa ~ ~ n l  fkaI pan .  
Pmvide an expb- If contrlbul[w haw changed by mom then tZO,O00 and mom than Rvs percent dnce budgaadoptbn. 

Identify projectad transfern to or from the general fund to awrr operating deMls In ellher the g m m l  fund or any athsr hmd for the cwrent fbcal p a r  and Iwa subfaquent flwl 
yean. Provlde an mplanathn Hban8fetsrs have changed by mom than 920,000 end more than Rve pertent d m  budget adoptkn. 

IdentHy capltel pmpA cast ouwruns that haw o c c u d  d m  budget adoptlon hat may Impact the general fund budgd 
-- 

5.0% (o +!LO% 
Dlrtr(st's ContrlbuUons and Transfen Standard: or $20,000 lo  +$ZO,OW 

S5A. ldentlflcatlon of the DlsMeVs Pml&ed ConMbutlons. Transfers, and Capltal Prolecta that may Impact the General Fund 

DATA ENTRI: Budgd A d o w  data that exlst wlll be sxtrsetsd; olherwlw, anlor dola Inla the Imt column. For CoMbuMns, the Flrst Interim's Currant Year data wU be axtmtad. Enter 
Flmt Iderlm Cosltr(butlons forthe 1st and 2nd Subsaquent Yeam. For Trandsre In and Transfern Out, If Form MYP exlsls, tha data will be arbacted hto the FIrst lnterlm dumn lbfthe 
Cumnt Year, and 1st and 2nd Subsequent Years. If Form MYP doe8 not exld enter dab in the C u d  Year, and 1st and 2nd Subsequent Y e a m  Clkkon the appmphte button tor ltam Id; 
all other data wlll be cakulate-d. 

Budged Moptlon Flml Inladm Percalll 
Dedptbn I FLrel Ysar fFom OlCS, Hm SSA) Pdected Year Totah Cham Amolnt of C h a w  Staha 

la. ContdbrUons, UnmsMcM OenanI Fund 

lb. Tnnsbn  In, Genenl Fund 
Cunent Year (2017-16) 
1 st Subsequent Year (201MB) 
2nd Subsequent Year (2019?0) 

(Fund 01, Resourus 0000-1999, Object 8980) 

lc Tnnshn  Out, Ganml Fund 
CunSnt Yaar (2017-18) 
1st Subs4quant Year (201M9) 
2nd Subseguenl Yeer (2019-20) 

~urrsnt Year (2017-18) 
?st Subsequent Year (201649) ' 
2nd Subsequent Year (2019-20) 

0.00 1 0.00 I 0.0% I 0.00 I Mat 
0.00 1 0.00 I 0.0% I 0.W 1 Met 
0.00 1 0.00 I 0.0% 1 0.00 1 Met 

16,aoe,7e~.oo)l (e.sji.eso.oo)l 1.0% I 124.85e.00 I  st 
(7.131.311.001( ( ? . ~ . w t . ~ o d  9.5% I 678.687.M I Not Met 
(7.435,432.00)1 [7.888,842.00)1 8.1% I 453,410.00 1 Not Met 

I ~ . O ( K 1 . 0 0  1 514.460.Oa 1 2.9% 1 14,460.00 1 Me3 
5OO.OM1.00 I w0,oOa.W I 40.0% I . R~O.OOO.W)~ Not Md 
soO.ooO.W I 250.OM1.00 1 -50.0% 1 ~XJ.OOO.W)~ Not Me( 

ld. Capital Pmjrd Cost Overmns 
Maw capltsl pm)se( mst otmmma occurred dnce m e t  adoptkn h t  may Impad the 
genefat fund cperat&lal budget7 

Indude transfers used to over opsratlng dekltr, In elthrr the general fund or any other fund. 

SSB. Sta!ur of the DlstrJcYa Pmlected Contrlbutlons. Transfers, and Capltal Pmlects 

DATA ENTRY: Enter an explanatbn If No1 Met far b m s  la-lc or W Yes for Itam id. 

la. NOT MET - The projected mntr(butbnr fmm the unrwtrMed gemtal fund to nWed gen.nl fund pmgramr haw chengad slncr budgat edoptkn by mom than ths standard br any 
of tha current war or subwauent two fiscal wars ldentlfv rwMcled moorams and mnblbutlan amount breach omram and w ~ c o n t r l b u t k n a  am omolm w onetime In nature. . " " " 
Expialn the d i h s  plan, wijh hehamas, 6r redudng ellmlnatl& th6 wntrlbutlon. 

1 b. Mt3 - P&cM tramfern In ham not changed dnce budget adoption by mom than the standard for h e  cunant year and (wo crubsequet flscal yearn. 

t r p l a ~ l o n :  
(nqdred If NOT met) 

ExplmsUon: 
(mqulred H NOT met) 

Imrsased contrlbutkns am mfledhrs of lmntased salary and benefft ms&, I- SIRS and PERS cantrlbulfona, and rafiscthnt of pmgram needa 
In out p a m a  

Callfomla Dept of Educatbn 
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Center Joint Unlfled 
Sacramento Counly 

2017-18 flrst Inlodm 
General Fund 

School D W  Criteria and Slandads Revim 

lc NOT MET -The pm)atsd tnnsbm wl of the genaml Lnd haw changed sLIcs budget adaptbn by mom than he alandard for any of the c u m  year or wbsaqued iwo Ilrcet par& 
ldenllfy the srnwnte Lranehmd, by fund, and whethwtransfm are oogclng or ow-tlrne In nature. longdng, axplah the dlstrkfs pbn, wtth tlmeframes, fw redudng or ehlnating 
the transha.  

Id .  NO -Then ham bean no capital pmJect cod ovenu?r occunlng s i m  budget down that may Impact the general fund opratlanal budget 

Explandon: 
(raquld lfNmmet) 

Pmjact Information: 
(mqdred W YES) 

$25O,b00 of one Urns Iuruls will be transled into Fund 20 (Special Reserve for OPEB) durlng 2017-18. This amount Is not lndudtld h the ongolng 
budget for201&19 and 2019.20. However, one-tlme funds wlll used to make ttrs trander and thlsdeslgnatkn la a h  on the 'amlgned* llne of tha 
endlng fund baianca. 

Califomla Depl of EducaUon 
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Center Jalnt U n W  
Sauamento County 

2017-18 F l d  Intedm 
General Fund 

Schwl DlsbM CdMa and Sladards Review 
34 73973 WODOOO 

Form OlCSl 

W. Long-term Commitments 

Identify all exlstlng and new multiyear armmltmenta( and thelr annual m q W  puyment fortha cunanl fiscal year and two wbwquenl fiscal yeam. 

bplaln haw any Increase In annual paymenla wlll be funded. Alw, wplaln how any deaaeiu, to lundlng crourcss wad to pay longtam commltmenla wlll be m p l d .  

Include multlyeartwnrnltments, rnultryear debt agrwments, and new programs or contra& hat result In lorg-brm obilgntlona 

SOA. Identlflcatlon of the DlsMctes Long-term Commltmenb 

DATA EMRY: If Budgal MoptlDn dale exlst (Farm OlCS, b m  SM), bng-tarm commltmenl data w14 be e*tracbd and I wlll only k necessary to clkk the appmprbta W n  for Item 1 b. 
tctractsd data may be ovelwmten to update long-term comrnltment data In ltem 2. as apphbb. I no Budget AdopUon dale exla dlck the sppmprlate buttons for Items l a  and lb, and enter 
all 0 t h  data, as applicable. 

1. a. Dwa your dlstrM have lorg-bm (multfyeer) cwnmltmenls? 
(If No, sklp Items l b  and 2 and sectlonr St36 and SBC) 

b. If Yea to Item la. have new bng-term (rnuMyear) commltmenb k e n  lncutmd 
dnce budget adopUon7 

2. If Yea to ltem le, I# (or update) aU naw and e x l w  multiyear mmmltmsnts and mqulmd annual debt wrda amounts. Da nol Include long-term commltmsnts for pwtamptoyment 
k n e m  OW than pensbns (OPEB); OPEB Is dlsdo3ad In Ham S7A. 

OIher Long-term Commhenls (do not Indude OPEB): 

f I 

# of Yeam SACS Fund and O w  Cod= U d  For: Pdndpl Balewe 
Tvw of Commitment Rernalnlns Fundlnn Sources IRevemies) Debt S e h  {Expnndlturesl as of Julv 1,2017 

I I I 
TOTAL: 0 

Capital Leases 
CertiRFatea of Partklpatlan 
General Obllgatlon Bonds 
Supp Early Retirement Pmgram 
Steta School BuEldhg Loens 
Compensated Absences 

, 

I I I I 
Total Annual Payments:( 0 1 0 l 0 1 0 

HM total annual payment Increased over prior ywr (2016-1717) No 1 No I No 

Pdor Year Cumnt Year 1st Subsequent Year 2nd Subsequent Year 
(20181 7) (201 7-1 8) (2018-18) (201820) 

Annual Payment Annual Payment Annual Payment Annual Payment 
Tme af ~ ~ n m ~ t m s n t  ~conUnuedl (P & I) ( p a  I) (P B 11 (P & 1) 

Calikmh Dept of Educatbn 
SACS Flnemlal Reporttng Softwarn 2017.2.0 
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Capftal Leases 
CerWxtea of Partklpatlon 
G e m l  ObllgaUon Bonds 
Supp Earty Retirement Pmgrsm 
State School BuUdlng bans 
C~rnpensated Absences 

I 



2017-18 First Interbn 
Genwal Fund 

Sacramanto County School DlsM Cllterla end Standardrr Revlaw 

S66. Comnarlson of the DlsWct's Annual Pavments to Prlor Year Annual Payment 

DATA ENTRY: Entsr an tuplanatlon If Yas. 

la. No - Annual paymanta for m r m  ammlbnsnts haw not i n c n r d  % om, or more of the cumrnt and two subaequlmt fkcal yeera 

ExplmrUon: 
(Raquhad If Yar 

lo  lncreaw In MI 
annual paymmb) 

SBC. ldentlflcatlon of Decreasas to Fundtnn Sources Used to Pay Lonq-tann Commltmcrnta 

DATA ENTRV: Clkk the appmprlate Yea or No bullon In Item 1; HYes, an explanation Es requlred In Itam 2 

1. Wlll funding murca3 wed to pay longterm mmmltments d-m octnplm plbr lo the end of a r m  or am they onbtlme murcrrs? - 
2. No - Funding sawcss wlll not dacmaw or erplm p w t o  iha cmd of L a  armmrtment psrkd, and onbtlme hands am not bdng wad for long-term commttmant 

Explanation: 
(Raqulmd If Yes) 

Callfomla Dept of Educatkn 
SACS Flnanclal Reporting Sobam - 2017.21) 
F l k  csl (Rev 031ZBM0171 



Canlor Joint Unllled 
Sacramenlo Cwnty 

2017-18 First lntertm 
G e m l  Fund 

School D I W  Crlterla end Standards Rwkm 

Sf. Unfunded Liabllttles 

Idenlib any changea In esUmetes kr unfunded IlablWes slma budget adopkn, and lndlcate whether me changes era the mwl ofa new aduehl valuahn. 

S7A. Idmtlflcatlan of the D l s b i ~ n  Eatlmatad Unfunded Llablllty for Past~mplovment Benaflb Other Than Penrlonr IOPEB) 

DATA EMRY: Click the appmprlat. button(s) for Hema le-10, as appllcaMe. Budpa4 Adoptbn date that d s t  (Form OlCS. Lrn S7A) will ba atherwlss, acltclr Budget Moptlon and 
Flrat Intdrn data In Hema 24. 

1. e. Does your dlstrld p d d e  postempkymarrl beneb 
other than psnsbns (OPEB)7 (If No, drlp items 1 M )  

b. l f  Yes to Item la, have them barn changer s k e  
budget adoptJon In OPEB Ilabllltles? 

c liYem to Item la, haw them been chews d m  
budget edoptlcn in OPEB mntr[bu(lons? 

2. OPEB UaMIIUee 
a. OPEB ectuerlal sccr~ed laMllty (AM) 
b. OPEB unfunded aduarlel actrued IlabUHy (UML) 

c. Are AM and UML bawd on the dlshld'a eatlmate or an 
aduarlal veluatim? 

d. If besad on en eduadal valuatbn, Indicate the date of tho OPEB valuatbn. 

Budgel AdopUon 
(Form 01 CS, Item S7Al Flrst Intedm 

tZ.W.t.348.00 I 12,981,340.W 
8.495.149.00 I 8,495.148.00 

3. OPEB ContrlbuUoru 
a. OPE6 annual mqu ld  contr(bullon (ARC) par aduadal valuatbn or Ahernah 

Measurement Methad 
Bud@ M W n  

Current Year (2017-18) 
I st subsequent ~ear(201~-18) 
2nd Subsequent Year (201920) 

b. OPEB amount cMMbrdsd (br thls puipose, Include pmmlums pald to a sew-Insumnee fund) 
(Funds 01-70, ob)acts 37013752) 

Current Year (201 7-1 0) 
1st SubsequentYear(201519) 
2nd Subsequent Year (201820) 

c Cost of OPEB benefits (equlvalsnt o f " p a ~ o "  amount) 
Cummt Year (201 7-1 8) 
1st Subseqwnt Year (201818) 
2nd Subsequent Year (201920) 

d. Number ot retlrew rscaMng OPE6 beneh 
C m m t  Year (2617-18) 
Ist Subsequem Year (201819) 
2nd Subs8quent Year (201S20) 

CalHornla Dept of Educatlan 
SACS Flnenclal Rewrtlna Software - 2017.2.0 



Canter M d  UnlW 
Sacramento County 

2017-18 Fht l n teh  
G e m 1  Fund 

Sdrod Dlttrld CMerla and Standard8 R w W  

SfB. Identlflcetlorc of the blstrlct's Unfunded LlabHltv for Seltlnsunnce Pmclrams 

DATA ENTRY: C l B  ihe appmprtnte bmn(s) for Items la-16. aa appllcabla. Budget Adoptkn data that axlsl{F~m OIS,  Item S7B) will be-, -, mtw 0- Adoplh and 
F M  InWfrn data In Items 24. 

wwkem'compensalbn, empbyee heam end welfam, or 
DIODO~W and IlaMsM (00 not InduUa OPEB: whkh Is cwsred in 

b. ll Yea b lte!n la, ham them been changes slnce 
budget adoptbn In self-Insurance Ilabilles? 

c. IIYea to Hem la, haw tham bwn chengea d m  
budge4 adoptbn In salf4murance contrlbutkns7 

a. AcaMd Ilablllty f o t s s H - l ~ u i a ~  programs 
b. Unfunded Ilabllity (orseW4nwrenca pmgramr 

% Self-Insurance ConMWons 
a. Requlred conttfbullon (funding) far W4nwmnw pwmms 

Cunant Year (2017-18) 
1st SubsequedYear (2018-1-18) 
2nd Subqequent Year(2019-20) 

b. h u n t  cantrlbuted (funded) fof#H4(~11anw pmgmma 
Current Year (2017-18) 
1st Subsequent Year (2018-1-18) 
2nd Subsequent Year (201920) 

Bud@ AdopMn 
(Form 01 CS. Item S7B) Flat lnterlm 

I I 

Callfomla Dept of Educatbn 
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Canler Jolnt Un lM  
Sacramento County 

2017-16 F h t  Intcrrkn 
General Fund 

School D W c l  Ctlteda and Standards Rwkm 

S8. Status of Labor Agreemenll 

Anam the aetus afempbyn labor agmumenla. Iden(lw nw labor agmamentaU-& have been ratlllad d m  budge4 adoptbm, as well r e  new mmltments prodded aa part d 
pnnrlowly ratified mu)t)year agreements; and Include all contra&, lncludlng all admlnlsirator contram (and Including all compennahn). For new agmemenb, lndkate the date of the 
regulred board meetlng. Compare the Increase In new eemmltrnentst~ the pmJected increasm in ongoing revenues end explain how thesecommltrnenta will be funded In future Rscel 
yean. 

If salary and knmfll negoUrUans a n  not flnrllzad, upon mattlament wlth errtlfluM orclaaalflad mt.R 

Tho s c h d  d b W  musl delermlna the cosi of the seltlem6nt. lncludlng salarlea, benellls, and any othmr agrwmenla the! changm costs, and pravide tha 
county o f h  of educaUon (CM) wHh an analysis of the cost of the mtflemant and Its Impact on the operatlcg bud@ 

The county rupednlendmt ahan revlaw Ute analysle mlathra to the aiteda and standards and may pfwkle wrttlsn mmants to Lo pnsldent d the 
dtdktgowmlng board and wperlntendent 

SBA. Cost Analvrls of Dlstr lds Labor Aqmments - Certlflcated (Non-managementl Emuloveem 

DATA ENIRY: Cllck the eppmprlate Ye¶ or No button Iw'Statua of CdUkated Labar A g m a n b  aa of ths h v k u 4  RepoRIng PaM." Tttem am na edra&m In RIa sadtci~. 

Status of Cmrtlflatd Labor Agnamenta u af the Pmvlous RmporUng Parlod 
Were all cerblbted labar negotlatlona &tkd as of budget adoptlon? 

If Yea, cornplele number of FlD, then sklp to wchn  SOB. 
If No, contlnue wbh sectbn SBA. 

la. Ham any ealary and benefit nagotlafkns been satW d m  budget adoptkn? I Yea 
ti Yaa, and the conuspondlng publlc disdowa datumenla haw been Rled w b t h e  COE, complete questions 2 and 3. 
If Yes, and the mnsepondlng publlc dlacbsum documanla have not been flled with the COB, mmplete qurstbns 2-5. 
If No, mmpleta questlone 6 and 7. 

CerUtlutad (Nonmanagemmnt) Salay and B e ~ f l t  NmgoUstlons 
P h r  Year (2nU Intadm) Cumnt Year 1st Subaquent Year 2nd Subsequant Year 

(2016-17) (2017-181 (2018191 I201 6.20) 

1 b. An any salary and beneM negotIeUons MU urmtUed? 
N Yeq cornpieta quest!ana 0 and 7. 

Number of &Rcaled (noninanagement) hrC 
tlme-equhrabnt (FIE) postha 

2a. Per Gowrnmant Code Secllon 3547.5(a), date of puMlc dkicbmue hard mwUng: I Oct 18.2017 I 
2b. Per Gmrnment Code SectJon 3547.5(b), w a  lha cc&scM bargalnlng agmemant 

certlfled by L o  dldrkt superlntemdenl and chU bualness oflklal? 
If Yes, date of Supeffntendsnt and CBO wrUAeatlan: 

I I 

3. Per Government Coda Section 354?.5(c), was a  budge^ mvldan adopted 
to meel the coda of the c o l ~  bargalnlng agreement? 

If Yea, date of budget revtJlan hard adaptbn: 

233.4 

4. Prrlod caved  by the agmment: 

235.0 235.0 

Begln Oate: -1 

236.0 

5. SalarymKlemmt Current Year 1st Subsequent Yaar 2nd Subaequeid Year 
(2017-1 8) (201 8-18) (201 6.201 

Is the & of salary mttbmml Included In the lnterlm and mulllyaar 
pmJectbns (MYPs)? 

One Year Agreement 
Total co?d of aelary wttlsment 

% change In salary schadula fmm prlcr year I . 1, 
or 

Multiyear Agreement 
fob1 cast of salary aettlemeni I 

% c h a m  In salary schsdufe fmm prlar year 
(may enter text such ae TeopeneV) 

tdentlfy the swreo of fundlng that wlU be wed to suppart multiyear salary wmmltmentr: 

Califomla Oept of Educatlan 
SACS Flnanclal RapMUng Samvare -2017.2.0 
c~b. -..I (n-.. n9rnomn.m 



Canter Jalnt UniAd 
Sacramento Cowty 

2Ot7-16 F(d 1-I!J!! 
General Fund 

School Dl- ClHerla and Standards Rav(ew 
34 73973 wmoo 

Form 01CS1 - 
6. Cost of a one percent Increase In aalaty and 616Mo1~ benefits - 

Current Year 1st Subsequent Year 2nd Subsequent Year 
(2017-1 8) (2018-191 t2010-20) 

7. Amount Included for any tenlatbe wbty dedule lncmases I I I 1 

Cumnt Year lsl Subsequent Year 2nd Subaaquent Year 
Cartmcatod (Nomnmagemat) Health and Wblfm (Haw Banrlltn 1201 7-1 8) (201819\ (201 9-20) 

I I I 1 

CotUflsatod (Nonmanagrmml) Pdor Year Sottlomsnt. Negotlatod 
Slnca Budget AdopUon 

1. Am cDsU of H6W bnnallt changw Included hthe lnterlm and MYPa? 
2. Total cost of H6W benefits 
3. Parcant of HhW cost pld by emp!qar 
4. Percent pmfected change In H6W tost over prbr year 

Am any new COB@ negathled dnce budget edopllon for prior year 
battlements Included In the kmsrtm? ~ - 

If Yes, amunl of new costa Included In (he lmerlm and MYPa 
If Yea, explain lhe nafum of the new K&% 

Yea 
2.783.648 

60.0% 
0.0% 

CarUfisatod (Nonmmagomant) Step and Column AdJustInmm 

t. Am slep 6 column ed)us!manb lnduded In the lntellm and MYPs? 
2 Cost of step 6 column adiustments 
3. Pemnt change In step Ll column o a r  prkryear 

Yes 
2.703.848 

80.0% 
0.0% 

1. Am mvlnga horn atlrmon Included In the budget and MYPR a 

Yea 
2.783.648 

80.m 
0.0% 

Z Am addMonel HhW bonaika for thosa laldoff or retlmd 
ernpbyees hduded In the I M m  and MYPa? 

Current Yser l e i  Subwqwnt Year 2nd SubsequMlt Year 
12017-t8) 12018-19) 12019201 

I I 1 
Yes 

900.525 
4.4% 

1 Yes yes Yes 

Cunent Year Is1 Subwquaot Year 2nd Subsequant Year 
(2017-18) (2Ot8-19) (201820) 

CorUfiutod (Nonm8nagommt) - W e ?  
Ust other slgnlbnt conlrad changes that haw, oaunsd d m  budgat adopUon and the cost Impact of each change (lee., dam alza, houn of empbyment team of abwm,  bonuws, ek): 

Yes 
800.384 

3.8% 

Yw 

Califomla Dept of EducaUon 
SACS Financial Raporling Soflwan - 2017.2.0 
Fllr. r - I  m-. . n*1*nlM.7\ 

Yes 
621.559, 

29% 

No No 



Sacramento County 

1017-18fl~tI1Wtn 
General Fund 

School D(s(rld CrHerla and Standards Revlaw 

S8B. Cost Analysls of DlstrlcYs Labor Agreements - ClasnlRed /Nan-management) Employees 

DATA EMRY: CUdc the appmprlate Yer or No button tor 'Slab8 d C l a ~ l M  Labor Agmmenta aa of the Preuloua ReporUng Pam.' Then a n  no dfactbns In thls adon. 

Strtus d ClasMad Labor A g m m m t s  an of lho M w s  FhporUng Pedd 
Went all ~ s d f l e d  tabor negatlatlons setllsd aa of budget adoption? 

If Yes, complele number of FEa, then 8klp lo sadlon SBC. 
If No, mntlnue with sectbn S8B. 

If Yer, and the mmspondlrtg puMk dlsdwunt doarmenls ham beon nkd wWh tho COE, camplate questbns 2 and 3. 
If Yes, and ttut corresponding plMlc dWsunt documents have nol been flled wlUl tho COE, complete questbns 25. 

Classlfinl (Nonmmreamant) Salrty and Bmaln NagoU8Uonn 
Prlar Year (2nd Intetm) Curmnt Year let  Slmwqwnt Year 2nd Subwquant Yeer 

(201517) 1201 7-18\ (201&1Q\ 1mt%m1 

If No, compleb quequestlons 8 and 7. 

N u m b  of damlfled (non-managemant) 
FIE poshlo118 

1 b. Am any salary and beneM nsgouetkm stlll unMed7 
If Yes, comphte questloru 8 a d  7. 

-7.qa), date of pubk d lscwm bopd mating: 7 1  

197.2 

2lr. Pw Oanrmment Code Seclbn 3547.5(b), was the cohdva bargalnlng agraemad 
certMed by ihe d l W  supetln&endant and chlef burlnesa oMat7 

If Yes, date of Supsrlntendent and CBO cnrt[&atlon: 

3. Per Ganmment Code S&n 3!547.5(t), warn a budget d d a n  adoptad 
to meet the mat8 of the mlldm bargahlng agreement? 

If Yes, dab of budget revlabn board adopth: 

208.8 

Begln O a k  7 1  End Data 

5. Salarysettlament: C m n t  Year lstSub5aqwnlYw 2nd Shequmt Year 
(2017-18) 1201 8-18) 12019-20) 

la the cost of salary wlhnent Included In the interim and multfyaar 
pro]edbnr (MYPs)? 

208.6 

One Year Agreement 
Total cost of salary setIbmeni 

208.8 

% change R salary schedule from pmyaar 
W 

Multiyear Agmement 
ToBl usl of salary sdhent 

W change In salary schedule from pdor par 
(may enter% such as l?8opanef') 

Idantlfy h e  source o l  fundlng thmt wlll be usad to ruppod rnultlysar salary wmmlbnrm(a 

Cumnt Year 1st subsequent Year 2nd Subsequent Year 
120t7-181 ~2018.181 (2018-20) 

7. Am& Included for any tentathrs salary schedule lnenases I 378,215 1 e0,oOO 1 0 1 

- 

Califomla Depl of EducaUan 
SACS Flnanclal Reporting Softwars - 2017.2.0 
Flle: csl (Rev 03128)2017) 

8. Cost of a one perom! I m a m  In salary and shMory benaflln 82.691 



Center a t  Unifled 
Sacramento County 

20t7-18 Flmt lntedm 
G m l  Fund 

Schwl D l W  Crttetb and Standards Revlaw 
34 73g73 MWKIbb0 

Form OlCSl 

Current Year 1st Subseqwnt Year 2nd Subsequent Year 
Classiflad (Nonmm~gamant] Health and Welfare (Haw) Benefltn (2017-18) (201 8-1 g) (2019-20) 

I I I I 

ClrssMd (Nonmmrgamant) Pd0rYs.r Sattlammts Nagotlrtd 
Slnca Budgel Adoptlon 

Are any new co& n m t e d  clrm b* edoptbn for prkt year 
aetllemerits Indudad In the interlm7 

If Yes, amount of MHYCO& Included In lha Intodm and MYPI 
If Yes, axplaln lhe nature a l t b  new costs 

t. Am casts of H6W banefit chaw8 Included In th Interim and MYPa? 

2. Total mat of H&W benaRts 
3. Pemnt of H6W we4 pa& by empkyar 
4. Percent pmJeded change In H6W cost war pdor par 

Curmnt Year 1st Subsequent Year 2nd Subaeqwd Year 
ClusMad (Wonmanapmmt) Step md Column AdJustmnnC (201 7-1 8) (2018-19) 1201B.X)) 

I I I I 

Yes 
1.600.042 

00.0% 
0.0% 

Current Yaar le t  Suha4quant Year 2nd Sub-uent Year 
C lau l f ld  (Nonmanagemml) A W o n  (Iayofb and mUmmants) (201 7-1 8) fml8-1 9) (201920) 

1. Am step& column adJuntmenla lncludsd In lh Inhdm and MYPs7 
2. Cost of s h p  I column adlusima 
3. Percent change In step & column o ~ r  prbryear 

1. Am llildngr hum attrkn lndudd in thtt l m a n  

Yea 
1.808,0042 

80.0% 
0.0% 

Yes I No No 

Yes 
1,808,042 

60.0% 
0.0% 

Yen 
251.070 

3.0% 

Claasltiad (Nonmanagamant) - Other 
Uat OtherdantRFBnt wntradcham Wmthave occurred dnce budget adoptlan and the cost Impact of each (1.e.. houm of employment, Isaw of eb-, bonu~r ,  &): 

Yea 
3!50.885 

4.0% 

2. Am eddltlanal H&W kneRCs krthonu laldonor ntlrsd 
empbyees lnduded In the lntsdm and MYPR 

Calikmla Oept of Educatbn 
SACS Fimncbl Rqottfng S o b n  - 2017.2.0 
CII- ,,r rn-.. n+nnno,+\ 

Yes 
388,WB 

4.8% 

Yes Yes Yes 



Canter Joint Unified 
Sacramento County 

2017-18 Flmt Intodm 
Gemnil Fund 

School DIsIIIcI CMerla and Standards R e v h  

S8C. Cost Analysis of DlsMctls Labor Aurecrmenb - MananemenVSupenrlsorlConflden11al Employees 

DATA ENTRR Ckk Ihe appmprlatrr Yea or No butlon for 'Sbtru of Ma~gemenVSupeN(wrlC0nRdentlal Labor Agreemento as of the Plavkua Reporting Period? Them am MI Bxfrectbna 
in thla aectlon. 

Status of ManrgammntlSuponrlrorlCon~dentlal Labor Agmemmnts ar of the Pmlous ReporUnn Period 
Were all manegertaVconWentla1 labr negotlaUons d e d  as of budget adoption? No I 

If Yes or nla, mmplete number of FTEs, then sklp Irr 59. 
IfNo, continue wHh sectfon S8C. 

t a. Ham my salary and heRt negotlatkns beon W d  slnce budget adopllon? 
tiyes, complete queshn 2 

If No, complete queauons 3 and 4. m 

ManagemrnUSupmnrlsorlConfldenUIl Salary and Baneflt NagoUaUons 
Pdw Year (2nd Intedm) CunM Year 1st Subwquent Year 2nd Subseqwnl Year 

(201&17) (2017-10) (2018-391 (2019-20) 

1 b. Am any salary and baneRt negohUom sUU un-7 
If Yes, canplats questianr 3 and 4. 

Numko f  management wpndsor, and 
confldenUat FTE podtlona 

2. Salary sattlement Current Year 1st Subsegwnt Year 2nd Subseqwd Y w  
(2017-18) 12018-19\ 12019-MI 

I 

23.8 

Is tb cost of ealary dement  Included h the lnterlm and munlyear 
pmpdbns (MWs)? 

Total costof salary settlement 

Change h salary M u l e  from pdor year 
(may entartexf wdr as #eopemf) 

24.7 

- 
3. Cost of a one percant hmasa In salary and siatulory be~Rts  

4. Amount Included for any tentah salary &edula knases 

24.7 

Man~gementlSupmwIrorfConfldanUal 
Health and Welfare (H6W) Beneflts 

24.7 

Curmnt Year 1st Subueq~~nt Yew 2nd Subssgwnt Yew 
(2017-$8) (2018-181 1201e20) 

I I I 1 

Yea 
143.923 

Cumnt Year 1st Subwquent Year 2nd Subnequant Year 
(2017-18) (2015lOl (201 D-20) 

Yes 
0 

M a ~ ~ m a n ~ u p a w b o ~ o n f l d e n U a l  
Step and Column AdJustmWa 

Yea 
0 

1. Am costs of H6W h f f l  change8 Muded In the hlsrlm and MYPa? 

2. Tobl cost of H6W benefta 
3. P e m t  ofH6W cost pldby empbyM 
4. Percentpro]eaed change In H&W cost- prior par 

C u m  Year 1st Subsaquent Year 2nd Subsequent Year 
(2017-18) (2015tW (201 

I I I 1 

Yea 
837.458 

60.0% 
0.0% 

cumant Yeaf I& Subwqwnt Yem 2nd S u h q m t  Year 
(201 7-1 8) (201&101 (2019-201 

I 1 I 1 

1. A n  step I cdurnn adjustments Included In the budget and MYPs7 
2. Cost of step & column ad]us(ments 
3. Percent change ln step and column overplfaryear 

Y a  
837,458 

60.0% 
0.0% 

CallfomIa Dept of EducaUon 
SACS Rnancfal Reporllng SoRwam - 2017.2.0 
Ltb. rrt ID,.. n+nor*n.,\ 

Yea 
837,458 

80.0% 
0.0% 

Yea 
143.923 

1. Am msia of other beneAts I~Iudod In the lntedm and MYPs? 
2. Total Cost 01 0 t h ~  b€+~fita 
3. Percent change In cost of other bonefib over prkr year 

Yen 
11.134 

0.0% 

No 

0 . m  

Yea 
0,023 

0.0% 

No 

-00 
0.0% 

No 

0.0% 



Center Jdnt Unlrred 
Sacramento County 

39. Status of Other Funds 

2617-18 Flmt lnterlm 
General Fund 

School D W  Cllterla and Standards Revlsw 

Analyza the 6tatus of oUur lundr that may hve negaUw fund balancer at the end dthe cumnt flaesl year. If any other fund ha5 a pm]c&d nagatke fund balancr, p m r m  an 
lnterlm m p d  and rnultlyser pcoJe3bn hvthat fund. Exphln plans for how and when the negaUve fund balam wU( be addmswd. 

SBA. Identlflcetlon of Other Funds with Nmatlve Endlna Fund 8 a b n ~ S  

DATA ENTRY: CUck the appmpdata buKen In ltmn 1. If Yen, enter data In Itam 2 and p M e  the rapad rehncud In Itam 1. 

1. Am any fund8 other lhan the general fund pmlsdadto haw a negatlw~ fund 
balance at h and ofthe m n t  fiscal par? 
1f Yea, pntpars and aubmlt to the mvhlng agency a mpolt of mnues, cupendlturas, and changer In fund balance (9-g., an lntedm fund mport) and a muHlyaar pm@3km report fur 
each fund. 

2. If Yea, idetlfy each fund, by name end number, lhat I5 p r o m  to haw a negathnr sndlng fund balance for tho cunent f l d  par. Pmv(de ma-n?l fortha nagah balancs[s) and 
axplaln the plan for haw and when the pmblem(n) wlll be comcted. 

Fund 25 wlll ham a nagatlw b a l m  whh Fund 17 m r ~ n p  hmdm to cow the M a l l .  Dewloper fee5 am deposned Inla Fund 25 Mnglng up the balr 

Callbmta D8pt of EducaUocl 
SACS FinancU Reporting Sobare - 2017.2.0 
?PO- --, 3- ..--..-...-Q 



Canter Jolnt UnlRad 
Sacfamanto County 

2017-16 Flrst lnterlm 
Genml Fund 

School DlstrM Clfterta and Standards R e W  

ADDITIONAL FISCAL INDICATORS 

The fdh lng Rscal IndkatDra am deJgned lo pravlde addltbnal data for revlewlng agncler. A "Yes' answer to any dngk lndbtor does not necessarily auggea a c a w  for concern, but 
may alen the revlwllng a m  to Ihe naed foraddhnal revlaw. 

DATA ENTRY: Clbkthe appropriate Yes or Fk, butlon for Items A2 thmugh A& Ibm A1 Isautomatlcalty wrnpleled based on data hum Cdtedan 9. 

Al. Do cash flaw prc~jdkms show that the d l W  will end Itre ~ r m n t  Wl yeerwHh a 
negatlvr, cash balema In W general fund? (Data fmm CdMon QS-1, Cash Balance, 
a 6  used to deterrnlne Yes c r ~ o )  

U Is the system of penonnel podUon conk4 Independent fmm the paymll m m ?  

A3. Is enrollmsnt decreasing In both the prlar end turmnt firrclll yean? 

A4. Am new charter sch l s  operating In dlstrM baunddes that Impad the d l W s  
emollrnent, e!ther In Be prlw or curmnt f scat par7 

AS. Has the dlsl~IUentsrsd Into a bargalnhg agmrmenl whem any dthe cumnt 
or subsequent flacal pars of the agreement would msun In salary Increases that 
are expected to axcsed the proJected state funded cmt.efWng edJustment7 

A7. In the dlstW8 flnamlal aystorn Independent of me county OW system7 

An. D m  Ule dfsbkt ham any reports #at Indicate flseal d l s h a  pumant lo Educalkn 
Coda Sectlon 42127.g(&)? (If Yes, pro\rlcle copleslo the county 0th of educatbn.) 

A@. Have l h m  been pemnnel changes In the superMandent or chlrl buslnasm 
offklal posltkns W l n  &I last 12 months? 

When prwldlng wmmenls for addbnnl fiscal Indbtam, please Include the Hem number applbble to each wmmant 

End of School District First Interim Criteria and Standards Review 

Califwnla Dept d Education 
SACS Flnarrcfal Reporting SoRware - 2017.2.0 
Flle: csl (Rev 03n8/2017\ 



Cenler Jolnt UnMed 
Sawmento County 

Rrst lnterlm 
DISTRICT CERllFlCAflON OF INTERIM REPORT 

For the Fiscal Year 2017-16 
34 73973 0000000 

Form CI 

NOTICE OF CRITERIA AND STANDARDS REVIEW. This Interim report was based upon and reviewed using the 
state-adopted Criteria and Standards. (Pursuant to Education Code (EC) sections 33129 and 42t30) 

Signed: Date: 
Dlstrlct Superintendent or Deslgnne 

NOTICE OF INTERIM REVIEW. All action shall be taken on this report during a regular or authorized special 
meeting of the governing board. 

To the County Superintendent of Schools: 
This Interim report and celtiRcation of financial condition are hereby Rled by the governing board 
of the school district. (Pursuant to EC Section 42131) 

Meeting Date: December 13.2017 Signed: 
President of thd Govemlng Board 

CERTIFICATION OF FINANCIAL CONDITION 

X POSITIVE CERTIFICATION - 
As President of the Governing Board of thls school district, I certify that based upon current projections thls 
district will meet its financial obligatlans far the cumnt flscal year and subsequent two fiscal years. 

- QUALIFIED CERTIFICATION 
As President of the Governing Board of this school district, I certify that based upon current projections this 
distrlct may not meet its financial obligations for the current fiscal year or two subsequent fiscal years. 

- NEGATIVE CERTIFICATION 
As President of the Governing Board of this school district, I certify that based upon current pro]ectlons this 
district will be unable to meet its financial obligations for the remainder of the current fiscal year or for the 
subsequent fiscal year. 

Contact person for additional information on Ule Interim report: 

Name: Llsa Coronado Telephone: (916) 338-6400 

ltfe: Director of Fiscal Services E-mail: coronadoAcenterusd.~~ 

Criteria and Standards Review Summary 

The following summary Is automatically completed based on data provided in the Criteria and Standards Review 
form (Fonn 01 CSI). Criteria and standards that are "Not Met," and supplemental information and additional fiscal 
indicators that are "Yes,' may indicate areas of potential concern, which could affect the interim report certification, 
and should be carefully reviewed. 

Califamla Dept of Educah 
SACS nnancial Reporting Sobam - 2017.2.0 
File: d (Rev 114mRnnl71 

Not 
,CRITERIA AND STANDARDS Met Met 

1 Average Daily Attendance Funded ADA for any of the current or two subsequent fiscal years has 
not changed by more than lwo percent since budget adoption. X 



Center Jolnt Unifled 
Sacramento County 

Flrst lntedrn 
DISTRICT CERTIFICATION OF INTERIM REPORT 

For the Flscal Yaar 2017-1 8 

Not 

Califomla Dept of EducaUon 
SACS Financial Reporting Soflware - 2017.2.0 
ru,.. -I I--.. 

S1 

92 

S3 

S4 

S5 

CRITERIA 
2 

3 

; 4 

5 

6a 

6b 

7 

AND STANDARDS (continued) 
Enrollment 

ADA to Enrollment 

Local Control Funding 
Formula (LCFF) Revenue 

Salaries and Benefits 

Other Revenues 

Other Expenditures 

Ongoing and Major 
Maintenance Account 

Projected enrollment for any of the current or lwo subsequent Rscal 
years has not changed by more than two percent since budget 
adoption. 
Projected second period (P-2) ADA to enrollment ratlo for the current 
and two subsequent fiscal years is consistent with historical ratios. 
Projected LCFF revenue for any of the current or two subsequent 
fiscal years has not changed by more than two percent slnce budget 
adoption. 

Projected ratlo of total unresMcted salaries and benefits to total 
unrestricted general fund expenditures has not changed by more 
than the standard for the current and two subsequent fiscal years. 

Projected operating revenues (federal, other state, other local) for the 
current and two subsequent fiscal years have not changed by more 
than Rve percent since budget adoption. 

ProJected operating expenditures (books and suppiles, services and 
other expenditures) for the current and two subsequent fiscal years 
have not changed by more than five percent since budget adoption. 

If applicable, changes occurring since budget adoption meet the 
required contribution to the ongoing and major maintenance account 
(i.e., restricted maintenance account). 

Unrestricted deficit spending, if any, has not exceeded the standard 

SUPPLEMENTAL INFORMATION No Yes 

In any of the current or two subsequent flscal years. 

Contingent Liablliffes 

Using One-time Revenues 
to Fund Ongohg 
Expenditures 

Temporary interfund 
Borrowings 
Contingent Revenues 

Contributions 

Met 

X 

X 

X 

x 

9a 

9b 

10 

Met 

X 

X 

X 

Have any known or contingent llabllltles (e.g., financial or program 
audits, litigation, state compljance reviews) occurred since budget 
adoption that may impact the budget7 

Are Were ongoing general fund expenditures funded with one-time 
revenues that have changed since budget adoption by more than five 
percent? 

Are there projected temporary bormwings belween funds? 

Are any projected revenues for any of the current or two subsequent 
fiscal years contingent on reauthorization by the local government, 
special legislation, or other definitive act (e.g., parcel taxes, forest 
reserves)? 

Have contributions from unrestricted to restricted resources, or 
transfers to or from the general fund to cover operatl ng deficits, 
changed since budget adoption by more Ulan $20,000 and more than 
5% for any of the current or two subsequent fiscal years? 

Fund Balance 

Cash Balance 

Reserves 

X 

x 

X 

X 

ProJected general fund balance will be positive at the end of the 
current and two subsequent fiscal years. 
Projected general fund cash balance will be positive at the end of the 
current fiscal year. 
Available reserves (e.g., reserve for economic uncertalntles, 
unasstgned/unappmptiated amounts) meet minimum requirements 
for the current and two subsequent fiscal years. 

X 

X 

X 

X 



Center Jolnt UnMed 
Sacramento County 

Flnt lnlerlm 
DISTRICT CERTIFICATION OF INTERIM REPORT 

For the Flscal Year 2017-18 
34 73873 OOWMM 

Form C1 

SB 

S7a 

S7b 

S8 

SB 

S9 

Callfomia Dapt of Education 
SACS Financial Rewrt!na Soflwars - 2017.2.0 

,SUPPLEMENTAL INFORMATION 
Long-term Commitments 

Postemployment Benefits 
Other than Pensions 

Oher Self-Insurance 
Benefits 

Status of Labor Agreements 

Labor Agreement Budget 
Revisions 

Status of Other Funds 

J 

A1 

A2 

A3 

A4 

A5 

A6 

A7 

A8 

A9 

ADDITIONAL FISCAL INDICATORS 
Negative Cash Flow 

Independent Position 
Control 
Declining Enrollment 

New Charter Schools 
Impacting District 
Enrollment 

Salary Increases Exceed 
COLA 

Uncapped Health Benefits 

Independent Financial 
System 
Fiscal Distress Reports 

Change of CBO or 
Superintendent 

Yes 

X 

X 

(continued) 
Does the district have long-term (multiyear) commitments or debt 
agreements? 

If yes, have annual payments forthe current or two subsequent 
fiscal years Increased over prior year's (2016-17) annual 
payment? 

a If yes, will funding sources used to pay long-term commitments 
decrease or expire prior to the end of Ule commitment period, or 
are they onetime sources? 

Does the district provide postemployment benefits other than 
pensions (OPEB)? 

If yes, have there been changes since budget adoption in OPEB 
liabilities? 

Does the dlsMct operate any self-insurance progtams (e.g., workers' 
compensation)? 

If yes, have there been changes since budget adoption in self- 
Insurance llabllities? 

As of first Interim projections, are salary and benefit negotiations still 
unsettled for. 

Certificated? (Sedon SOA, Line 1 b) 
Classified? (Section S8Bl Line I b) 
ManagemenffsupewisorlconfidentiaI? (Section S8C, tine 1 b) 

For negatiatlons settled since budget adoption, per Government 
Code Section 3547.5(c), are budget revisions still needed to meet the 
costs of Ule collective bargainlng agreement@) fot: 

Certificated? (Section S8A, Line 3) 
Classifled? (Section S8B, Line 3) 

Yes 

X 

Do cash Row pmjections show that the district will end the current 
fiscal year with a negative cash balance in the general fund? . 

Is personnel position control independent from the payroll system? 

Is enrollment decreasing in both the prior and current fiscal years? 

Are any new charter schools operating In district boundaries that are 
impacting the district's enrollment, either in the prior or current fiscal 
year? 

Has the district entered Into a bargaining agreement where any of the 
current or subsequent fiscal yean of the agreement would result In 
salary increases that are expected to exceed the prqected state 
funded costsf-living adjustment? 

Does the district provfde uncapped (100% employer paid) health 
benefits for current or retired employees? 
Is the district's financial system independent from the county office 
system? 
Does the dlstdct have any reports that indicate fiscal distress? If yes, 
provide copies to the COE, pursuant to EC 42127,6(a). 
Have there been personnel changes in the superintendent or chief 
business official (CBO) positions within the last 12 months? 

No 

X 

nla 

-- 
nla 

X 

X 

nla 

X 

X 

X 
nla 

No 

X 

X 

X 

X 

X 

X 

X 

X 

Are any funds other than the general fund projected to have a 
negative fund balance at the end of the current fiscal year? X 
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SACS2017ALL Financial Reporting Sofkwaxe - 2017.2.0 
11/30/2017 10:31:25 AM 34-73973-0000000 

- F i r s t  Interim 
2017-18 Actual8 to Date 
Technical Review Checks 

Cente r  Joint Unified Sacramento County 

Following is a chart of the various types of technical review checks and 
related requirements: 

F - Fatal (Data must be corrected; an explanation is not allowed) 
W/WC - Earning/~arning with Calculation (If data are not correct, 

correct the data; if data are correct an explanation 
is required) 

0 - lnfgrmational (If data are not correct, correct the data; if 
data are correct an explanation is optional, 
but encouraged) 

IMPORT CHECKS 

GENF,RAL I;EDGER CHECKS 

SUPPLEMENTAL CHECKS 

EXPORT CHECKS 

Checks Completed. 
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SACS2017ALL Financial Reporting Software - 2017.2.0 
11/36/2017 10:38:02 AM 34-73973-0000000 

First Interim 
2017-18 Pro jeoted Totala 
Technical, Review Checks 

Cmnter  Joint Unified Sacramento Coune 

Following is a chart of the vari~us types of technical review checks and 
related requirements: 

F - Fatal (Data must be corrected; an explanation is not allowed) 
W/WC - iarning/~arning with Calculation (1f data are not correct, 

correct the data; if data are correct an explanation 
is required) 

0 - Infgrmational (If data are not correct, correct the data; if 
data are correct an explanation is optional, 
but encouraged) 

IMPORT CHECKS 

GENERaL LEDGER CHECKS 
EFB-POSITIVE - (W) - Ending balance (Object 9792) i s  negative for the 
following resources. Please explain the cause of the negative balances and 
your plan to resolve them. NOTE: Negakive =&rig balancee in  Fund 01 
restricted resources w i l l  be offset against available reserves calculated i n  
Form OlCSf and Form MYPI, which can negatively affect: the criteria and 
standards. EXCEPTION 

-- . ... - 
FUND RESOURCE NEG. EFB 
2 5 0000 -728,635.21 
Exp1anation:The negative fund balance is due to past, properly made, payments 
for COP'S. Developer fees will bring in funds necessary to clear the deficit. 
In the meantime, Fund 17 is reserving funds to cover the shortfall. 

Total of negative resource balances for Fund 25 -728,635.21 

OBJ-POSITIVE - (W) - The following objects have a negative balance by resource, 
by fund: EXCEPTION 

FUND RESOURCE 0B3ECT VALUE 
2 5 0000 8660 -2,500.00 
Exp1anation:A negative balance in Fund 25 generates negative interest. Fund 17 
is covering the shortfall. 

2 5 0000 97 90 -720,635.21 
Exp1anation:The negative fund balance is due to past, properly made, payments 
for COP'S. Developer fees will bring in funds necessary to clear the deficit. 
In the meantime, Fund 17 is reserving funds to cover the shortfall. 

SUPPI;EMENTAL CHECKS 

EXPORT CEECKS 



SACS2017ALL Financial Repofing Software - 201 7.2.0 
34-73973-0000000-Center Jolnt Unlffed-First Interim 2017-18 Projected Totals 
1113012017 10:38:02 AM 

Checks Completed. 

Page 2 



Export Log 
Period: Fint Interim 
Type of ExpoR Official 

--------------- ---------------- 
LEA: 34-739734000000 Center Joint Unified 

Official Check for LEA: 34-73973-0000000 is good 

- 
Export d USER General Ledger started at 1113012017 10:49:55AM 

OFFlClAt Header for LEA: 34-73973-0000000 Center Joint Unified 
VERSION 2017.2.0 

Fiscal Year: 2017-1 8 
Type of Data: Actuals to Date 
Number of records exported in group 1: 1021 

Fiscal Year: 2017-1 8 
Type of Data: Board Approved Operating Budget 
Number of records exported in group 2: 1059 

Fiscal Year: 201 7-1 8 
Type of Data: Original Budget 
Number of records exported In group 3: 1059 

Fiscal Year: 2017-1 8 
Type of Data: Projected Totals 
Number of records exported In gmup 4: 1227 

Export USER General Ledger completed at 11/30/2017 1&4B:56 AM 

- 
Export of Supplernentals (USER ELEMENTS) started at 11/30/2017 10:49:56AM 
Fiscal Year. 2017-1 8 
Type of Data: Actuals to Date 
Number of records exported in group 5: 100 

Rscal Year; 2017-18 
Type of Data: Board Approved Operating Budget 
Number of records exported In group 6: 175 

Fiscal Year: 201 7-1 8 
Type of Data: Original Budget 
Number of records exported in gmup 7: 174 

Flscal Year: 2017-1 8 
Type of Data: Projected Totals 
Number of records expoad in gmup 8: 2596 

fxport of Supplemental (USER ELEMENTS) completed at 11/30/2017 10:49:57AM 

- 
Export of Explanations started at 1113OIZ017 10:49:57 AM 
Fiscal Year: 201 7-1 8 
Type of Dab: Board Approved Operating Budget 
Number of records exported in group 9: 6 

Fiscal Year: 2017-1 8 
Type of Data: Original Budget 
Number of records exported in group 10: 6 

Fiscal Year: 201 7-10 
Type of Dak  Pmjected Totals 
Number of records exported in group 11: 3 

Export of Explanations mmpleted at 11130/2017 10:49:57 AM 

- 
Export of TRC Log started at 11/3W2017 10:49:57AM 
Fiscal Year, 201 7-1 8 
Type of Data: Actuals to Date 
Number of records exported in group 12: 32 

Fiscal Year: 2017-1 0 
Type of Data: Board Approved Operating Budget 
Number of records exported in group 13: 46 

Fiscal Year: 2017-18 
Type of Data: Original Budget 
Number of recards ~ x n n r t d  in nrnlln 4 4 .  AC: 



Fiscal Year; 2017-1 8 
Type of Data: Projected Totals 
Number of records exported in group 15: 55 

Exporl of TRC Log completed at 11/30/2017 10:49:57AM 

OFFICIAL END for Lm 34-73973-0000000 Center Joint Unified 

Exported to file: C:\SACS2017ALL\OfticiaR3473973000000011. 

End of Official Export Process 



LEA: Center Joint Unified 
Dlstrfd 

p T 7 S f z q  
Yes 

. . -  

~mjer t lon  m ~ e : l & h h ~  

Annual COLA 
(ptufltad as cekulatad by the Depadnmnf o f f h a m ,  Mf) 
LCFF Gap Closed Percentage 
(pnrIsd as calculated by We Lbparb.nent of Fkiancs. DOF) 
LCFF Gap Closed Percentage - May Revise 
(pedld es cahxlated by Me Departmant of Finance, OOF) 

Statawlde 90th penentlle rate 
(used In Ecommk Recowry Target ERf. cWatkm only) 

EPA EntitIement as % of statewide adjusbd Revenue Limit 

PER ADA FUNDING LEVELS (calculated at TARGET) 

Bane Grants 
Grades TK-3 $ 7.083 $ 7,193 $ 7,348 $ 7,521 
Grades 44 $ 7,189 $ 7,301 $ 7,458 $ 7.633 
Grades 7-8 $ 7,403 $ 7,518 $ 7,680 $ 7,860 
Grades 9-1 2 $ 8,578 $ 8,712 $ 8,899 $ 9,108 

Grade Span Adjustment 
Grades TK-3 $ 737 $ 748 $ 764 $ 782 
Grades 9-1 2 $ 223 $ 227 $ 231 $ 237 

Maximum Supplemental Grant (100% UPC) 20.00% 20.00% 20.00% 20.00% 

Grades TK-3 $ 1,564 $ 1,588 $ 1,622 $ 1,661 
Grades 4-6 $ 1,438 $ 1,460 $ 1,492 $ 1,527 
Grades 7-8 $ 1,481 $ 1,504 $ 1,536 $ 1,572 
Grades 9-12 $ 1,760 $ 1,788 $ 1,826 $ 1,869 

Concenttation Grant (>55% population) 50.00% 50.00% 50.00% SO.OOH 
Grades TK-3 $ 3,910 $ 3,971 $ 4,056 $ 4,152 
Grades 4-6 $ 3,595 $ 3,651 $ 3,729 $ 3,817 

Grades 7-8 $ 3,702 $ 3,759 $ 3,840 $ 3,930 
Grades 9-12 $ 4,401 $ 4,470 $ 4,565 $ 4,673 

NECESSARY SMALL SCHOOL SELECTION Capp/kable] 

NSS # I  LCFF LCFF LCFF LCFF 
NSS #2 
NSS #3 
NSS #4 
NSS #5 

LCFF LCFF LCFF LCFF 
LCFF LCFF LCFF LCFF 
LCFF LCFF LCFF LCFF 
LCFF LCFF LCFF LCFF 

- - * = y 3  j r ~ ~ ~ 4 ~ M ~ * W ~ . ~ ~ y  :yTyauq m-1+$7~b ;: 
Created bw1li~'r:ornrnr~ . "' - 

Assumptions 

Email: 

Phone: 

LCFF Calculator ~ 1 8 . 2 ~  
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. .  . . . 
S Z Z Z l N G  INCORPO 

CentetJoint Unified ((39733 - Center JUSD 17-18 1st.lnteriqz 
! 1 
I : "2b-1Ku-'ii~"E:UMiiiir*i-i~n~. .' . . . . .- '-' - - . .'-. . " --pp . . . .  . - .  ~- . . . . . . .  .... - . , . . _  - 7 . . . . .  , . . 

- 5  '< * = : 
!. ' 

- .  
! j 

-- - . -- - - - 1 - .. 
.~ . . 

. .  . .. . . 
I ! ~ n e  CDE Exhibit al.CertlfIc. Adjustme! 

District per ADACalculations. 
20U-l3 ADA for Rates 
2 o u - m W  01 RLIADA Rate Revenue Umit ADA (Exd NSS) 
~0n.13 Ad] 01 RLlADA Rats Charter School Block Grant Offset ADA 
2ou- l3  Y Dl RL/ADA Raw Necessary SmaH School ADA 
2Ou.n Ad] Dl RL/ADA Rate Total Dlstrict ADA 

(A-1 - A-2 + A.3) 

4. 
2012-13 Revenue Umit Data Elements 
2912.13 AdJ 01 RL/ADA Rate Base Revenue Umlt per ADA (excl Add-ons) 
2012.13 MI 01 Rt/ADA Raw Meals/BTSA/Ad] Add-on per ADA (AB851) . . 
2012-13 Ad] 01 RL/AOA Raw Total Undef. BRVADA and A8951 Ad] 

r 'i" 0-3 
I&1 + 3-2) 

i -: 2012-13 Other Revenue Umlt Funding and Adjustments (subject to defidt] 
1 : B 4  2012-13 Ad1 Dl RLlADA Rate Special Revenue Umlt Adjustments 
I ; 9-5 mu-u MI 01 RLlADA Center for Advance Research and Technology 
! ' 9-6 20u-u *dl Dl RLlADA Raw All Charter Dlstrtct Revenue Urnit Adjustment 

2012.13 MI Dl RLIADA Raw Total Other RL Fdg &Ad] 
184+8-5- HI 

I .  

i - 2012-13 Other Revenue Umlt Fundlng and Adjustments (not subject to defidt 1:: 20U-U Adl Dl RLlMARaw Unemplovment Insurance 
2ou- l3  MJ Dl RLlMARaW PERS Safety Adjustment . 

' 0-10 20u-UAdl Dl RLlmARau SFUSD PERS Adjustment .I 0-11 2012.13 Ad) Dl RLIAOA PERS Adjustment M . 5 6 :  

.3 Mj 01 RLIADA Rate Defi~lt Factor I 0.777i 

2012-13 Ad1 Dl R l l A o A b u  Total Other RL Fdg & Ad] 
[Sum of BB:B~O - 811) 254,010 $ 

2012-1.. - - -  . . !8 0.77728 
3 

Calculated Rates per ADA i . 

2012-U Ml Dl RLlADA Rate Rate It floor BRLMte per ADA . I 

: .f Deficlted BRL per ADA C ~ J ,  ,, , I, 1 
( 53  &l3) 

2Nl-I3 Ml Dl RLIADA Raw Rate E Aoor 0dr.r BR1p.r ADA 

Other Rl  perADA 
1t(e7 B-B) + n-i2)1~-4) 

L 
XtlZ*13 RLIAO* Rate I: Mlnlmum Slate Ald Fundlnt par M A  r~ .T -~ -  7-4 

4 ,  A"'  

Adjusted RL per ADA for Mln. State Aid I*- '. . + 

L, 

I(({((A-~ -&21 e-31 +MI + B-12) l k 4 )  $ S,270.27 ,I ,- , , , $ 5,270.27 

School Dlstrla LCFFTnnslllon Prior Year Cumulative Gap Rate L 

f .I "" btcu!aiion (manual entry ONLY lor I c h d  dls* wlthout urtlfled t- 

5 Q)E prlndpal rppofihnment exhlblb) 
1 

N/A Necessary Small School Add-on Amount S 
'164 - Sch Dlstrla Revenue Limit Allowance for Necessary 30560 

Small School (deficited) I 
. . --- - 

~ i s todw l  informatla for school Districts In enlstence in 2012-13: 
/ E-1 kh Dktrlct Revenue Umlt Total Revenue limit 
E-2 WI Dlstrld Revenue Umlt Local Revenue 
E-3 %h D l s k t  Revenue umlt Charter 5th Gen Purpose BG Offset 

1 . - . . - -  .- .-. .. . .. .. . : ... . - . . . . . -  - - . -  - .. . . 
state A I ~  jot R W ~ ~ U ~  urnit . . . , , lg,m,622 1 

Awards 
LCFF Calculator ~ 1 8 . 2 ~  
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STATE FUNDING INCORPORATED  INTO^-^ . . 
-= 

Center Joint Unlfied (7397 3 Jr JUSD 19-fB 1st lnterlm 

2012-13 Elements 
Charter School LCFF 
Transition Calculation 
Chatter School LCFF 
Transition Calculatlon 

201243 Calculated Floo~ 
Ularter School LCFF 
Transition Calculatlon 
Chatter School LCFF 
Transition Calculatlon 
Chatter School LCFF 
Transition Calculatlon 

2012-13 General Purpose Fundlng 

2012-13 Funded ADA 

' Rates 
Base Floor Rate per ADA 
Ikll3-21 

Categorical Program Entitlement Rate per 
ADA 
Base floor Rate per ADA - New Charter 

I : Other Calculated Rates per ADA 
I 1,: 9-11 Chatter School LCFF Prior Year Cumulative Gap Rate 
I 

Transition Calculatlon (manual mly ONLY for charter school wlthaut ccrUled 
I, CDE pdncipat ~ppMtlonmcnt uhlbllt) 
' N/A N/A Mlnimum State Fundlng per ADA 
I .  
1 %  le-ll 
I 1 ,_-..--.--.-,- - 7 % .  . - -- ---?-%+- 

I Historical lbfonnatlon for Charter Schools Inexistenca In 20U-U' . % 

- . .  
Grant (COE, Adjusted Total 

In Ueu of Property Taxes 
Adjusted Total In Ueu of Property Taxes 

. . . . .  ' C Y - .  - -  _, . - - . _ .  ... , . .  . . --- .. .I 
~ l a c l c , ~ r a n k ~ ~ ~ _  ,, ,- '-.- _, , . . .  = 3 ) ,-.--,;i---,,. . . . . .  - . . BASICAID ?~S~CTSFAIIMHAR@" =.-. -1.:. : '~7' .:A'- ' : * -, - 892% - ". 

CDE Schedule Re-Certlfled 
June 2013 2011-12 Fair Share taken In 2012-13 $ 

201344 Exhlblt: 
2012-I3 Cat Prognm Entitle. 
Subsumed Into LCFF 2012-13 Falr Share (2013-14 only) $ 

Adjusted 2012-13 Fair Share (2014-15 
201243 Cat Program Entltl. through full statewide Implementation) 
Subsumed into LCFF 1E.c. 42238,03(a)(2)(6)] 

LCFF Calculator ~ 1 8 . 2 ~  
1 lL301201710:55 AM Awamls released October 30,2017 
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--l_...i.- ---%.-.A _-__I_ -.- _.--* .,._. - . * 
STATE FUNDING INCORPORATED INTO LCFF 

' , I  - . .,-.r.-7--r---- % . . C ' iJ ' I  I ---- 
Center.Joint Unified (/3973} Center JUSD 17-18 lst lnterim 

11 

Total Categorical Program Funding incorporated inta LCFF 
Total Categorical Program Funding before Section 12.42 reduction 
Categorical funding per ADA incorporated into ERT 

CATEGORICAL FUNDING REPEALED W e  LCFF _ - - - ,. - -. - 2012-13, - 
4 Exhibit f it le Deficited 

Cbtegoriml Progmmd Entldement.s Subsumed Into LCFF (2OiS-16 P-1 CcdfimUon) 
Remedial Program 86,833 
Retalned and Recommended for Retention 3,581 
Low STAR Score and At Rlsk of Retention 24,686 
Con Academic Program 83,392 
Regional Occupational Centers/Pmgnms 
County Offices of Education Fiscal Oversight 
Middle and High School Counseling 165,741 
Pupil Transportatlon 270,028 
Pupil Transportation -A6 104 adjustment 
Small Distdct/COE Bus Replacement 

' 'A-10 Gifted and Talented Education 38,259 
' 11-11 Economic Impact Ald 555,201 
I IA-12 Math and Reading Professional Development 22,046 

!A-13 Math and Reading Professional Development - English Learners 19,039 
IA-14 Administrator Tralnlng Program 

, l ~ - 1 5  Adult Educatlon 81,978 
i ? ~ - 1 6  Education Technology - California f e c h n o l o ~  Assistance P r o m  

i A-17 Education Technology - Statewlde Education Technology Sewices 
I A-18 Deferred Malntenance 193,221 

i 1 A-19 lnstructlonai Materials Fund Reallgnrnent Program 
I 

296,997 
A-20 Community Day School Addlttonal Funding 

; A-21 Bilingual Teacher T~alnlne 1 A-22 Peer Assistance and Review 20,649 
, A-23 Reader Services for Blind Teachers 

' j A-24 National Board Certification for Teaches 
I .)A-zS Califomla School Age Families Education 

A-26 Califomla High School Exit Exam Intensive lnstrudlon 49,123 1 A-27 Teacher Dismissal Apportionments 
I /A-28 Community Based English Tutoring 17,906 

A-29 School Safety and Vlolence Preventlon 69,551 
Class Size Reduction Grade 9 127,409 

A-31 lntematlonal Baccalaureate Olploma Pmgnm 
Advance Placement Fee Reimbursement 
Pupil Retentlon Block Grant 134,936 
Teacher Credentialing Block Grant 
Teacher Credentlallng Block e n n t  Regional Support 

i 
A-36 Pmfesdonal Development Block Grant 146,022 

' A-37 Targeted instructional Improvement Block Grant 231,213 
A-38 School and Ubrary Improvement Block Grant 316,915 
A-39 School Safety Competitive Block Grant 

' ~ - 4 0  School Safety Competitive Block Grant (Prov 1) 

District Charter LCFF Calculator. 1 8 . 2 ~  
Awards 
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A 4 1  Physical Education Teacher Incentive Program 
A42 Arts and Music Block Grant 76,258 
A43 Willlams County Oversight 
A-44 Valenzuela County Oversight 
A45 Certificated Staff Mentoring 
A46 Child Oral Health Assessments 2,518 
A47 Standards for Preparation and Ucenslng of Teachers 

' A 4 8  Community Day School AddiUonal Funding for Mandatory Expelled Pupils 
1A-49 Class She Reduction Grades K - 3 659,736 
: ~ - 5 3  Charter School Categorical Block Grant 
'A-54 Charter School In-Ueu of Economic Impact Aid 
'A-55 New Charter Supplemental Categorical Block Grant 

, / 
A-8 Pupil Transportation (Manual Adjustment) 

, A-9 Small Dlstrlct/COE Bus Replacement (Manual Adjustment) 
A-37 Tatgeted lnstructbnal lmprwement Block Grant !Manual Adjustment) 

7 OTHER MANUAL ADJUSTMENTS TO PRE-FILL AMOUNTS 
4 



F.-:i.-- ,--.- _L-., ,- _-...-_. - I.--=- 

._ C . ' 
.. . . . . 

STATE'FUNDING INCORPOWED INTO LCF-':.:': % " r*ll-r-..rp 

: CenterJoint Unified (13973) - CenterJUSD ll-18.lst.lnterim 

r j  

4- ---- 
TOTAL s~ATEIA~D; -1 '--:::- +-+------- -5---ww,-- 

- -- - 
! 'm E M ~ E M M ~ R v B G  +CAE= !iS FAIR SHP !7,401,545 
~,TOTALENll'lUMEM PER ADA 6,091 

Awards 
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SCHOOL DISTRICT DATA ELEMENTSREQUIRED - 
Cent - nified (73973) - Center JUSD 

Class size penalties are entered on Miscellaneous AdjdG-5). 

GAP Funding rate 

Estimated Property faxes ( ~ t h  RDA) A& 

Floor Adjustments 
Mtscellaneous Adjustments 
Mlnlmum State Aid Adjustments 
Funded Based on Target Formula 

Dlstrla Enrollment 
COE Enrollment 
Total Enrollment 
District Unduplicated Pupil Count 
COE Unduplicated Pupll Count 
Total Undupllcated Pupil Count 

Less In-Ueu transfer $ (73,555) $ - $ - $ 
Total Local Revenue ,270 $ 7,783,393 $ 7,783,393 $ 77,783,393 

Statewide 90th pereentlte rate - - - - 1 
. . . . . \ . . 

PTH.FR_lCf F ~NSmONlNFOR~A~ON-.1 ' .  +:&L-.. ... ;_ .. -. .L ,. - . . ., . - ,, ., ,, , , . . 
Enter class size penalties, longer daylionger year penalstrict LCFF Transition Calculation exhibit. 

2 

56.08% 

1 

3-yr rolllng t y r  roNlng 3-yr rolllng 3-yr roll/ng 
pemntogt pemntoge percentage perrentage 

Single Year Undupllcated Pupll Percentage 65.90% 68.88% 68.88% 68.60% 
Undupllcatcd Pupil Percentage (%) 64.51% 66.3696 67.87% 68.79% 

43.19%1 66.12%1 64.92% 

~F~K2%82Sl t ,~~~?~f~%~f~:~=~83;3 ;3938[ :~"?~83 'd9 .~~  

AVE~GE-DAlL_Y&~NDANCE(A~A), *...;,-; Lw G.~:: . . 

Enter ADA. Calculator will use greater of total currenved Charter 
School General Purpose BG offset: enter ONLY the Di 
Enter Regular ADA by grade span. Enter 'Ungraded' AD 
ADA ADA to use: 2012-l3 2016-17 2017-18 2018-19 2019-20 
CURRENT YEAR ADA: 
Grades TK-3 &I 

P-2 
Grades 4-6 (Annual for SDC 
Grades 7-8 0-3 ,year, 
Grad~9-12 B4 

NPS, NPS-LCI, CDS: 
TK-3 

4-6 Annual 
7-8 

9-12 
COE operated tcommunltv School. Soecial €dl: 

TOTAL 

RATIO: DlsMct ADA to Enrollment 0.95 0.96 0.96 0.96 
RATIO Combined ADA to Enrollment - - - -  0.96 0.97 0.97 0.97 . T-SrI'. -1 .. ; -..I&:i~~.>~~..L-'~~~~;;5;i.:.~~ . YL=~..-..~--T -..,a 
CHARTER ADA ADJUSTMENT 2016-17 2017-14 201&19 2019-2Q 
ADA transfer: Student from Dlstrict to Charter (cross fi: 

Grades TK-3 A.6 I+ cfi-* W>+? :Y;: %- a++.~~zz- y.: .:.,-- "%.; .d!! 
Grades 4-6 A-7 

Grades 7-8 
m,; , , 

A.8 . ' ,:. ' ' -" . .  " .  
Grades 9-12 A-9 -. ' , ,., , .- r... .' 

' !.. . -7  

District MY P Data 
LCFF Calculator ~ 1 8 . 2 ~  
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2016-17 2017-18 2018-19 2019-20 
ADA tansfec Student from Charter to District (cross fi: 

Grades TK-3 A-11 

Grades 4-6 A-12 

Grades 7-8 A-0 
Grades 9-12 A-14 

Difference (If dlff. c 0, no ad]. to PY ADA) 

District MYP Data 
LCFF Calculator ~ 1 8 . 2 ~  
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SCHOOL D I S T R I ~  DATA ELEMENTS RE~UIRED 

Center Joint Unified (73973) -Center JUSD 

ADA Guarantee - Prior Year 
Grades TK-3 
Grades 4-6 
Grades 7-8 
Grades 9-12 
LCFF Subtotal 
NSS 
TOTAL 

ADA Guanntea - Current Year 
Grades T K-3 
Grades 4-6 
Grades 7-8 

Chan#e In LCFF ADA 
(excluder NSS ADA) 

Grades 9-12 
LCF F Subtotd 
NSS 
TOTAL 4,190.59 4,159.64 4,159.64 4,193.64 

Funded UFF ADA 
Grades TK-3 
Grades 4-6 
Grades 7-8 
Grades 9-12 
Subtotal 

Funded WS ADA 
Grades TK-3 
Grader 4-6 
Grades 7-8 
Grades 9-12 
Subtotal 

NPS, COS, & COE Operated 
Grades TK-3 
Grades 4-6 
Grades 7-8 
Grades 9-12 
Subtotal 

Total 
Grades TK-3 
Grades 4-6 
Grades 7-8 

(47.99) (30.95) 34.00 
Decline Decline No Change Increase 

1,313.12 1,320.35 1,305.23 1,315.23 
4,238.58 4,190.59 4,159.64 4,193.64 

Prior Prior Current Current 

Prior Prior Prior Prior 

Grades 9-12 355.27' 
Subtotal 

. . . . . . . 
-I , . . I ,  - -  - .. .. ,330.67 - - .- - . . , A  <.:. ,-- : ?  . . 

, _ . I  1 

District MYP Data 
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t t s  required to calculate the LCFF 
through 2015-16 

'- I .  .. - . - - - >  I *_I - 

Notes: If the dlstrlet Is opemtlng under a collectc 
blonk. Progress in 2013-14 may be determined 1 

2012-13 2016-17 2017-18 2018-19 2019-20 
Target class size 24.00 24fl 24.00 24.00 
GAP funding rate selection I ) ~ L ~ M ~ R ~ W ~ ~ ~ ~ ~ S ~ ~ ~ ~ ~ ~ ~ Y ~ ~  

Current 56.08% 43.19% 66.12% 64.92% 
May Revis@ 54.85% 43.97% 66.12% 64.92% 

MADE ADEQUATE PROGRESS 
<. + . -  - - -  YES 

.. . . -  
YES YES YES 

-.-. - -crm- --- * 
,. . . .. , 1 IF-? Clasi slrg:~.A~oere~~?ow-~tam!!L,. - . . . _--.. .-.i-.-:.- - . A -  

. . . . . . . . . . 
.. .. . . ' .  I 

Average Class Slze . ~ . ~ ~ ' : s c ~ ~ F Y ! ~ w w ~ ! P ~ T - :  . . : ~ ~ F - v Q Y u ~ ~ ~  
Prior year target 26.00 25.00 24.50 24.00 
Distance to target 
Reqdred progress 
Max Class Slze to make progress 
MADE ADEQUATE PROGRESS? 

2.00 1.00 0.50 0.00 
1.10 0.44 0.33 0.00 

25.00 24.50 24.00 24.00 
YES YES YES YE!5 

Average Uass Size I ' ? - T . ~ 3 ~ 7 ~ ~ ~ ~ 2 4 ~ ~ - T q r 7 r i ! ~ ~ I B . ~ m I ~ Z ~  
Prior year target 26.50 25.00 24.50 24.00 
Distance to  target 2.50 1.00 0.50 0.00 
Requlred progress 1.37 0.44 0.33 0.00 
Max Class Slze to make progress 25.00 24.50 24.00 24.00 
MADE ADEQUATE PROGRESS? YES YES YES YES 

.x-3 Class Ske ->PPgr 

I,.., : -wkhfF ' ,-- l i  

Average Class Slze ~ ~ ~ 3 ~ 0 9 ~ ~ 4 ~ ~ ~ 1  , . I :  I ,. 
Prior year target 26.00 25.00 24.50 24.00 
Distance to target 2.00 1.00 0.50 0.00 
Required progress 1.10 0.44 0.33 0.00 
Max Class Slze to make progress 25.00 24.50 24.00 24.00 
MADE ADEQUATE PROGRESS? YES YES YES YES 

. I-- . . , . I . . . . . . .  - 
m-3-cl=s nu- P ~ r r u ~ . t ~ r d  target .-.... -w 
I " . '  :3m/G - <  

-> 

Average Class Slze kFTp F = ~ ~ Z B ; ~ ~ Y * ~ ~ ~ ~ W ' Z ~ ~ ~ ~ T ' J ~ ~ ~ B ; S ~ I ~ . T ~ ~ Z ~ ~ ~ ~  
Prior year target 25.50 24.50 24.50 24.00 
Distance to target 1.50 0.50 0.50 0.00 
Required progress 0.82 0.22 0.33 0.00 
Max Class Slze to make progress 24.50 24.50 24.00 24.00 
MADE ADEQUATE PROGREU? YES YES YES YES - --. -- >- . -,. -.p 

"-"I 

District Class Site 
LCFF Calculator ~ 1 8 . 2 ~  

released October 30,2017 
148 



required to calculate the LCFF 
throuah 2015-16 - 

- ,  a -- 8h 
I ' - . ,I- I - .  - 17-38 1st Interim - 
pb=-~~a?::.a~+t rCr6Fs-"I- -. .:.:.A . - a  ...==AJ. --.-+ a _  . . . .  . u. 

Notes: ythe dlstrkt Is operatfng under a w1Iectr 
1 

Monk. Progress in 2013-14 may be determined I 

2012-13 2016-17 201748 2018-19 2019-20 
Target class slze 24.00 24.00 24.00 24.00 
GAP funding rate selection ~ F ~ ~ ~ U ~ S ~ ~ T ~ ~ ~ ~ T S @ ~ . ~ ~ , R M ~ ~ ~ ~ ~ ~ ~  

Current 56.08% 43.19% 66.12% 64.92% - -  - 

May Revise 54.85% 43.97% 66.12% 64.92% 
MADE ADENATE PROGRESS? YES YES YES YES 

. . \. . 4 ' -- : ~ 3 3 C t a s * s ~ z ~ ~ p ~ ~ ~ s ~ t n ~ K ~ % ~  . ,-:- . ,  .-.. -...-. -.. A-I.L+~, jC .; b . ..,;L_lsj 

Average Class Size i ? T - % - ~ ~ ~ ~ d ~  ... 

Prior year target 24.00 24.00 24.00 24.00 
Distance t o  target 0.00 0.00 0.00 0.00 
Required progress 0.00 0.00 0.00 0.00 
Max Class Size to  make progrtss 24.00 24.00 24.00 24.00 
MADE ADEQUATE PROGRESS? YES Y e  YES YES 

Average Class Sire 
Prior year target 24.00 24.00 24.00 24.00 
Distance to target 0.00 0.00 0.00 0.00 
Required progress 0.00 0.00 0.00 0.00 
Max Class Size t o  make progress 24.00 24-00 24,OO 24.00 
MADE ADEQUATE PROGRESS? YE5 YES YES YES 

F a - -  - - I .. - .  A .  

, < . .  T n ~ ~ ~ ~ ~ ~ ~ " ~ r = - p ! ~ ~ ~ ~ t ~ w ~ r _ d ~ r g e ~ ~  A- - -2- --,, ..a ......... -7 

Average Class Size T - ? b % - & l ~ ~ ~ [ ~  . . 
Prior year target 24.00 24.00 24.00 24.00 
Distance to target 0.00 0.00 0.00 0.00 
Requfred progress 0.00 0.00 0.00 0.00 
Max Class Size to make progress 24.00 24.00 24.00 24.00 
MADE ADEQUATE PROGRESS? YE5 YES YES YES 

. . 1. :>' ,-m-&Fs/& . -:I ' 

Average Class Site 

District Class Size 

- 
7 - F  ' - ' I q m p f y i m I -  
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Prior year target 24.00 24.00 24.00 24.00 
Distance to target 0.00 0.00 0.00 0.00 
Requlred progress 0.00 0.00 0.00 0.00 
Max Class Sire to  make progress 24.00 24,W 24.00 24.00 
MADE ADEQUATE PROGRESS? YES YES YES YES 



~ter Joint - :.Unified. (73973): - centel 7 . 
- .. - - 

- . ,A ., A-..:... . _ &  ---i- ---r-- - .  - - A  EDUCATION PROTE 

EPA Entitlement as % of statewide adjusted Revenue Umit 24.7570% 23.5000% 22.5000% 22.5000% 

Education Protection Account (EPA) Certljied 
2016-17 2017-18 2018-19 2019-20 

Calcutatlon of EPA Entitlement 
Adjusted Total Revenue Umlt 22,571,196 22,408,082 22,587,271 
Current Year Adjusted NSS Allowance 

(A) Total: Adj. Rev. Umit or General Purpose Fundlng In LCFF Floor 22,817,581 22,571,196 22,408,082 22,587,271 
(8) Property Taxes/ln-Ueu 7,204,270 7,783,393 7,783,393 7,783,393 
(C) ADA Used for EPA Mfnlmum 4,329.49 4,282.74 4,251.79 4,285.79 

(D) Gross State Aid far Purposes of EPA (A - B; IfcO, then 0) 15,613,311 14,787,803 14,624,689 14,803,878 

(E) Proportlonate Share* (A * %) 5,648,960 5,304,231 5,041,818 5,082,136 
(F) Minimum €PA (C x $2001 865,898 856,548 854358 857,158 
(6) Adjusted €PA Proportionate Share (Reduced for Amounts in Excess 

of State Ald, lesser of D or E. 5,648,960 5,304,231 5,041,818 5,082,136 

(H) P-2 Entitlement: (Greater of For G) 5,648,960 5,304,231 5,041,818 5,082,136 

(I) PY Adjustment: Change In Entltlement from P-2 to Annual 
Adjusted €PA Allocatkn (used to calculate LCFF Revenue) 5,648,960 5,304,231 5,041,818 5,082,136 

(J) PZ Entltlernent Net of PY Adjustment 5,699,880 5,304,231 5,041,818 5,082,136 

blculatlon of Net State Atd before Minlmum State Aid 
Phascln Entitlement 38,905,040 39,804,479 41,460,953 43,216,698 
Less Property Taxeslln-Ueu 7,204,270 7,783,393 7,783,393 7,783,393 
Gross State Aid 31,700,770 32,021,086 33,677,560 35,433,30S 
Less EPA Allocation 5,648,960 5,304,231 5,041,818 5,082,136 
Net State Aid 26,051,810 26,716,854 28,635,742 30,351,169 

Mlnlmum State Aid 
Adjusted Total Revenue Umit 22,823,800 22,571,196 22,408,081 22,587,270 
2012-13 Deflclted NSS Allowance . * 

Less Property Taxeslln-Ucu 7,204,270 7,783,393 7,783,393 7,783,393 
Less EPA Alloeatlon 5,648,960 5,304,231 5,041,818 5,082,l36 
Revenue Urnit Minimum State Aid 9,970,570 9,483,572 9,582,870 9,721,741 
Categorical Minimum State Aid 3,694,038 3,694,038 3,694,038 3,694,038 
Minimum State Aid Guarantee 13,664,608 13,177,610 13,276,408 13,415,779 

I Charter School Minimum State Aid Offset ( t ~ h r c t o ~ c ~ ~ j  

LCFF State Aid 26,051,810 26,716,854 28,635,742 30,351,164 
EPA In Excess to LCFF Funding 

LCFF Calculator ~ 1 8 . 2 ~  
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LCFF.Catculator Universal Assumptions 
Center Joint Unifieda(73973) - Center 

Summary of Fltnd'ng LLL 
L., , rn -Ad_, -d --=-- ,-;A ----.- -- .-a - n-  4-1 n u - -  " -.-. - & 

2016-17 2017-18 2018-19 
- 7 

2019-20 
Target ComponenQ: 
Base Grant 33,021,862 33,189,393 33,6S4,524 34,720,840 
Grade Span Adjustment 1,247,582 1,277,~~~ 1,294,696 1,333,795 
Supplemental Grant 4,421,445 4,574,431 4,744,007 4,9W1397 
Concentration Grant 1,629,512 1,957,7U 2,248,983 2,485,967 
Add-ons 501,241 501,241 501,241 501,241 
Total Target 40,821,642 41,500,165 42,443,451 44,002,240 

Transition Components: 
Target $ 40,821,642 $ 41,500,165 $ 42,443,451 $ 44,002,240 
Funded Based on Target Formula (bwdonprlor FALSE FAKE FAKE FALSE 
Floor 36,458,111 38,515,327 39,543,516 41,762,954 
Remaining Need after Gap m~nnellond only) 1,916,602 1,695,686 982,498 785,542 
Current Year Gap Funding 2,446,929 1,289,152 1,917,437 1,453,744 
Miscellaneous Adjustments 
Economic Recovery Target 
Additional Slate Aid 
Total Phase-In Entitlement $ 38,905,040 $ 39,804,479 $ 41,460,953 $ 43,216,698 

-. - .. to~ponents-of,LCFF By Obje+Cody> - .,A - _ - - - .-#-& - - : 1 c r  - 
2016-17 2017-18 2018-13 

1 
2019-20 

801 1 - Stat0 Aid $ 26,051,810 $ 26,716,854 $ 28,635,742 $ 30,351,169 
801 1 - Fair Share 
831 1 & 8590 - Categoricals 
EPA ((or LCFf CakuWn purpomr) 5,648,960 5,304,231 5,041,818 5,082,136 
Local Revenue Sources: 

8021 to 8089 - Property Taxes 7,277,825 7,783,393 7,783,393 7,783,393 
8096 - In-Lieu of Properly Taxes (73,5551 

Properly Taxes net of in-lieu 7,204,270 7,783,393 7,783,393 7,783,393 
TOTAL FUNDING $ 38,905,040 $ 39,804,479 $ 41,460,953 $ 43,216,698 

Baslc Ald Status Non-Bask Ald Non-Basic Ald Non-Basic Ald Non-Bask Ald 
Lezc ~xcess  axes $ - $ - 4 - 4 
Less: EPA In Excess to LCFF Funding $ - 5 - $ - 4 
Total Phase-In Entitlement $ 3a,SO5,#0 $ 39,804,479 $ 42460,953 S 43,216,698 
80 12 - kPA Receipts (hr budget 6 cashfbw) $ 5,699,880 $ 5,304,231 $ 5,041,818 $ 5,082,136 

Summary 
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LCFF Calculator Unhrersal Assu 
CenterJoint Unified (739731 

.- ---L L + ... -: & -. --,'LA , A .  - I  

2016-17 2017-18 2018-19 2019-20 
Undupllcated Pupil Population 

Agency Undupliwted Pupil Count 2,923.00 2,977.00 2,977.00 2,989.73 
COE Unduplicated Pupil Count 26.00 36.00 36.00 36.00 
Total Unduplicated pupil Couot 2,949.00 3,013.00 3,013.00 3,025.73 
Rolling %, Supplemental Grant 64.5100% 66.3600% 67.8700% 68.7900% 
Rolling %, Concentration Grant 64.5100% 66.3600% 67.8700% 68.7900% 

FUNDED ADA 
Adlusted Base Grant ADA Pdor Year Pdw Year C u m  Year C m n t  Year 

Grades TK-3 1,282.71 1,294.25 1,287.24 1,294.24 
Grades 4-6 1,028.33 988.20 965.39 972.39 
Grades 7-8 664.36 637.79 651.78 661.78 
Grades 9-12 1,355.27 1,362.50 1,347.38 1,357.38 
Total Aqusted Base Grant ADA 4,330.67 4,282.74 4,25L79 4,285.79 

Necessary Small School ADA Cumtyear C u m t  year Clrrrentyeer Cumnt year 
Grades TK-3 - 
Grades 46 - 
Grades 7-8 
Grades 9-1 2 

Total Necessary Small School ADA - 
Total Funded ADA 4330.67 4282.74 4251.79 4285.7 9 

ACTUAL ADA (Curmnt Year Only) 
Grades TK-3 1,29435 1,287.24 1,287.24 1,294.24 
Grades 4-6 988.14 965.39 965.39 972.39 
Grades 7-8 637.79 651.78 651.78 661.78 
Grades 9-12 1,362.50 1,347.38 1,34718 1,357.38 

'Total Actual ADA 4,2EZ.68 4,251.79 4,251.79 4,285.79 
Funded DiIference (Funded ADA less Actual ADAJ 47.99 30.95 

rrent year estimated supplemental and concerr $ 6,050,957 $ 4 104,046 5 5 703 586 $ 6 188 271 

Summary 
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A L C O N T ~ L  FUNDING FORMULA. 

Graphs 
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~ ~ ~ ! o t n t - u i i q ~ - i n s 7 3 )  -tenter JUSD 172&lst JpteHln 

. .  . - - .. 
AL CONTROL FUNDING FORMULA 

Grade Span Adjustment $ 1,277,387 
Supplemental Grant $ 4,574,431 66% 
Concentration Grant $ 1,957,713 66% 
Add-ons WlBG &Transportation) $ 501,241 

TOTAL TARGET LCFF: $41,500,165 

*Unduplicated Pupil Percentage must be above 55% 

Base Grant / 
Necessary Small 
School 

H Grade Span 
Adjustment 

Supplemental Grant 

I Concentration Grant 

Graphs 
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2017-18 Funding Components 
Component 
Base + Grade Span Adj. $ 
Supplemental & Concentration $ 
Revenue Limit / Necessary Small School 
Categoricals 
TllG + Transp. $ 
PY Gap 
Floor 
U G ~ P  . 

Target Flwr Funded 
34,466,780 

2017-18 

Target Floor Funded 

Year 1 Year 2 Year 3 Year 4 Year 5 Year 6 
2013-14 2014-15 201s-16 2016-17 2017-18 2018-19 

Target S 41,011,766 $ 40,035,929 $ 40,299,752 S 40,821,642 $ 41,500,165 S 42,443,451 
Floor 27,047,711 28,029,667 31,516,665 36,458,111 38,515,327 39,543,516 
Remaining Need (before Gap) 13,964,055 12,006,262 8,783,087 4,363,531 2,984,838 2,899,935 
Current Year Gap Funding 1,675,923 3,621,108 4,616,181 2,446,929 1,289,152 1,917,437 
Remaining Need affer Gap (information~i only) 32,288,132 8,385,W 4,166,906 1,916,602 1,695,686 982,498 

Local Progress Towards Full LCFF Implementation: 
Center Joint Unified 

I Year 1: 2013-14 Year 2: 2014-1 S Year 3: 2015-16 Year 4: 2016-17 I 
Graphs 

I 
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. . . . . . . . .  . . . .  , ..- , - ............ . .... . . . . . . .  :j ,. .:-:-%.. 

unrQ@ ( 7 ~ 7 3 )  - ceqter ~ ~ ~ 0 ~ 1 7 - 1 8  ~ s t ~ n t e ~ r ~  ' . . .  . , .  i Y n "  . _ ..I -" - I 
. . . . . . . . . . .  

a CONTPOC FYNDJNE:FOPMUFA 
Phasein Funding 

I 
$28,7; - 

31,650,775 $ 36,132,84b > 38,905,040 S 39,804,479 5 41,460,953 
B~~*W="='=-d%rnrn_G.. : . . . .  - . .  - .. _69,m---;- -7_8:7-awaw . .  a w .  ,W3% : ..  .,.-_ 35*F~,.. . .  ., PSY - . . .  - w -.~J~W; 
Adjusted Base Grant $ 23,995,573 $ 26,577,647 $ 30,372,850 $ 32,640,470 $ 33,041,258 S 34,130,533 
Supplemental Funding 3,093,029 3,394,498 3,888,940 4,211,275 4,385,236 4,632,878 
Concentration Funding 1,l33,791 1,177,389 1,369,815 1,552,054 1,876,743 2,196,300 
Add-ons (TllG, Tansp.) 501,241 501,241 501,241 501,241 501,241 501,241 
Ratio Allocated Supplemental & ConcentmUon Funding 4,226,820 4,571,887 S,T58,756 5,763,329 6,26l,979 6,829,179 
Ratio AllocotedSupplementul& Concentration Funding Change 

- 7 . . 345,068 
..... . . . m, 868 

:.\ -. 
504,573 498,650 567,2W 

. . . .  ~ E e E r c e p t a g e - ~ ~ * v w . N k d  w;.,, . ,, , , -, " , ; ir '. '- '.', ' .*' 
. . . - .  .. , - . -  ". . , &+.s.+.4- & . L .  .-..A --. I. -.. i - .. -. ---, ' .. \- .. .....-. 

Adjusted Base Grant $ 31,650,775 $ 36,132,846 $ 38,905,040 $ 35,700,433 $ 35,757,367 
.. , - .  " ! - - . ,...' "e. -. i LCAP Supplemental &Concentration Funding . , :. e -,-- ...;. i 4,104,046 5,703,586 . . .  . 

Addons (lllG, Transp.) 501,241 501.241 501.241 501,241 501,241 
l U I P  SupplernentoI & &centmtlon Funding Change 4.1W.W 1599.540 

*Ratio ~ I I m t i o n  represents one mmputatlond methadahgy to disuggrcgate phase-lnfindinp fnto wmpombk taqetfindlng crrtegorles. The state has not adopted o standdmethwlolagy, anddemanstmted metho 
to be used as an oIfidaI basis. 
I 

I Supplemental & Concentration Phase-In I 

2013-14 2014-15 20s-16 2016-17 2017-18 2018-19 2019-20 202P21 

I Ratlo Allocated Supplemental &Concentration Funding 

LCAP Supplemental & Concentration Fundlng 

Change in Allocated Supplemental & 
Concentration Funding 

s.Oo0,m ;:: '3 
1,~oOoODO 

2013-14 201615 2015-16 201617 2017-18 2018-19 2019-20 2020.21 

W Ratlo Allocated Supplemental & Conantntlon Fundlng Change 

LCAP Supplemental Concenbation Funding Change 

tf U P  Supplemental & Concentration funding appean low when compared to Ratio A l h t e d  Supplemental &Concentration funding, verify that all appropriate service.. pmvided to benefit 
Pupils Cwnt students above general services is induded on Step 2 of the LCAP skulation. Tip: Glve the district credit for u i r t i n ~  servkes it continues to wovide in the LeAP calmlation. 

. . .  . . . . . . .  .. 
I . '  ; . . ' - . J . '  ;. rtio'"ality~a,i,*. 

'--"- -1- ' ' ' ' ' . - , - . . -1 
. . . .  ....... ... . . - 

.., . . ,2014-I5 - ' ' 2015-16 201611'1 2017a -" -- " ' 201819' 
Base $ 31,650,775 $ 36,l32,846 $ 38,905,040 

. - - - - - - . - i,700,433 $ 35,757367 
S&C P C ~ A P P . . Y . ~ ~ ~ ~ P ~ ' ~ ; ~ ~ ~ ~ - ~  -a  - 1,104,046 5,703,586 
Total $ 31,650,775 $ 36,~2,846 $ 38,905,040 5 39,804,479 $ 41,460,953 

Base vs Supplemental/Concentration Allocation 
j $50,000,000 

LCFF Calculator ~ 1 8 . 2 ~  
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lCAL COmCJC FUVD(flG.FORMUIA 

LCFF Entitlement per ADA 
2012-13 20U-14 2014-15 2015-16 2016-17 2017-18 2018-19 

Funded ADA 4,49835 4,431.21 4,308.35 4,287.68 4,330.67 4.282.74 4,251.79 
Estimated LCFF Sources per ADA $ 6,091.47 $ 6,482.12 $ 7,346.38 $ 8,427.13 $ 8,983.61 $ 9,294.16 $ 9,75l.41 
Net Change per ADA $ 390.65 $ 064.26 $ 1,080.75 $ 556.48 $ 310.55 $ 457.25 
Net Percent Change 6.41% l3.33% 14.71% 6.6096 3.46% 4.92% 

Estimated LCFF Entltlernent per ADA $ 6,091.47 $ 6,482.12 $ 7,346.38 $ 8,427.13 $ 8,983.61 $ 9,294.16 $ 9,751.41 
Net Change per ADA $ 390.65 $ 864.26 $ 1,080.75 $ 556.48 $ 310.55 $ 457.25 
Net Percent Change 6.41% U.33% 14.71% 6.60% 3.46% 4.92% 

+Estimated LCFF Sources per ADA -Entitlement per ADA 

. . . . . . . . . .  . . .  -. . . .  . . .  , _ . .  . I , h. , , , - : 
. . >' " ' -  . " 

_ I , < .  . . ._. I - _ .. . % ,... .. , , ....,; ., ;,.: . .  , . ........... , .,.--&&--&- . . .  ~- .. . .  . . *  . . .  _ ,  . _ I , .  , . .  
2012-13 2013-14 2014-15 2015-16 2016-17 2017-18 201819 

801 1 - State fud $ 14,306,595 $ 19,1L3,943 $ 20,427,990 $ 23,928,536 $ 26,051,810 $ 26,716,854 $ 28,635,742 
BOq I - Fair Share - 
831 1 & 8590 - Calegoricals 3,694,038 
EPA (for L C R  Ca)cu)ation putpnwa) 5,101,027 4,932,982 6,077,742 5,857,465 5,648,960 5,304,231 5,041,818 
Local Revenue Sources: 
8021 lo 8069 - Property Taxes net of in-tiiu 4,299,885 4,666,709 5,145,043 6,346,845 7,204,270 7,783,393 7,783,393 
8096 - Charleh In-Lieu Taxes 
TOTAL FUNDING $ 27,401,545 $ 28,723,634 $ 31.650,?75 $ 36,132,846 $ 38,905,040 $ 39,804,479 $ 41,460,953 
8012 - EPA Receipls $ 5,056,421 $ 4,9~,227 $ 6,078,885 5 5,834,763 $ 5,699,880 $ 5,304,231 $ 5,041,818 
Ewcess Taxes $ - $ - $ lo) $ lo) $ 0 $ 0 $ (0) 

Graphs 
LCFF Calculator ~ 1 8 . 2 ~  

released October 30,2017 





AGENDA ITEM # x w  

I 
AGENDA REQUEST FOR: 

Dept./Site: Superintendent's Office Action Item x 
To: Board of Trustees Information Item 

Date: December 13,201 7 # Attached Pages 

From: Scott A. Loehr, Superintendent 
g L - 

AGENDA ITEM: XJ-C 

I - - 
SUBJECT: Second Reading: Board Policies/RegulationslExhibits 

Replace BP 0000 Vision 
Delete AR 0000 Vision 
Replace E 0420.4 1 Chorter School Oversight 
Replace BPtAR 1312.3 Uniform Complaint Procedures 
Replace BP 1340 Access to District Records 
Replace BP 2121 Superintendent's Contract 
Replace BP 2140 Evaluation of the Superintendent 
Replace BPtAR 3551 Food Service OperationsICafeteria Plan 
Replace AR 3580 District Records 
Replace AR 41 32.2 Certification 
Delete BP 4 1 12.61i42 12.61!43 12.6 1 Employment References 
Replnce AR 4 1 12.6 1 f42 12.61 i43 12.6 1 Employment References 
Replace BPtAR 4 127)4227!4327 Tempomy Athletic Team Coaches 
Replace BP 4312.1 Contracts 
Replace AR 5145.3 Nondiscriminatio~Harassment 
Replace BP 6142.93 Science Instruction 
Replace BP 6145 Extrncuniculnr and Cocurriculnr Activities 
Replace BPtAR 6145.2 Athletic Competition 
Replace BP!E 6161.1 Selection and Evaluation of Instructional Materials 
Replace BPfAR 6178.1 Work-Bosed Leaming 
Replace BP 7212 Mello-Roos Districts 
Replace BP 7214 General Obligation Bonds 
Replace BB 9012 Board Member Electronic Communications 
ReploceBB 9121 President 
Replace BB 9220 Governing B o d  Elections 
Replace BB 9230 Orientation 

RECOMMENDATION: CJUSD Board of Trustees approve the second reading of 
presented policies/regulations/exhibits. 

L 



CSBA Sample 
Board Policy 

Philosophy, Goals, Objectives, and Comprehensive Plans 

VISION 

The Governing Board believes that a clearly stated purpose and direction for the 
district provide the foundation for continuous improvement and accountability. h e i 4 e  . . . , .  

. . The 
Board shall adopt a long-range vision for &e district programs and 
activities that 
-focuses on the achievement and well-being of all students and reflects 
the importance of preparing students for the future academicalIy, professionally, and 
personally. The vision shall recognize the unique role of students, parentslguardians, 
staff, and community partners in contributing to a high-quality education for all 
students. Thk The district's vision may be incorporated 
&hie#% into its mission or purpose statement, philosophy or motto, long-term goals, short- 
term objectives, an& comprehensive plans such as the local control and accountability 
plan &CAP). 

, 

(cf: 0100 - Pltilosoplty) 
(cf: 0200 - Goals for the Scltool District) 
(cf: 0400 - Compreltensiue Plans) 
(c/: 0460 -Local Control and Accountabilily Plan) 
(cj: 9000 - Role ofthe Board) 

-Policy uses the term "vision" in a general sense to describe 

the overall direction that the Governing Board sets for the district. The vision 
may include a mission statement and district goals that are aligned with the local control and 
accountability plan, J 

The Superintendent or designee shall recommend an appropriate process, with clearly 
defined procedures, timelines, and responsibilities, for establishing, w d k  reviewing, and 
updating the district's vision statements. This process shall include a review of relevant 
district documents and data including, but not limited to, information about student 
demographics, student achievement, current programs, and emerging educational 
issues. The process shall incorporate an analysis and identification of district strengths . . .  and areas in which growth is needed. Input shall be soticited from 
parentslguardians, students, staff, and community members through methods such as 
surveys, focus groups, advisory committees, andlor public meetings and forums. 

(c$ 1220 - Citizen Advisoa Committees) 
(c/: 2230 - Representative and Deliberative Groups) 
(cJ 6020 - Parent Involvement) 

The Board shall review the district's vision statements . . a annually, in conjunction with the 



VISION (continued) 

update to the LCAP, to ensure consistency among all documents that set direction for 
the district. Following these reviews, the Board may revise or reaffirm the direction it has 
established for the district. 

The Superintendent or designee shall communicate the district's vision to staff, 
parentslguardians, and the community @ 

(cf: 1113 - ~isrrict and School Web Sires) 
(cj: 11 00 - Commrrnication tvitlt the Public) 

Board decisions regarding curriculum, policies, the budget, colIective bargaining 
agreements, and other district operations shall be aligned with the district's vision. In 
addition, the Superintendent or designee shall ensure that staffs implementation of 
district programs and activities supports attainment of the district's vision. 

The Superintendent or designee shall regularly report to the Board regarding district 
progress toward the vision. 

Legal Reference: 
EDUCLI TION CODE 
52060-52077 Local control and accountability plan 

Management Resoirrces: 
CSBA PUBLICATIONS 
The Scirool Board Role in Creatin~ the Conditions for Student AchievemenC A Review o f  the 
Research, May 201 7 
Governinr to Achieve: A Svnlhesis o f  Research or8 Sclrool Goverrtartce lo Suanort Student 
Achievement, August 7,2014 
Defininr Governance. Issue 4: Governance Decisions, Governance Brief; June 2014 
Definine Governance, Issue 3: Governance Practices, Governance Brief; April 2014 

lVEB SITES 
CSBA htp.//~mnv.csba.org 

Pollcy Reference UPDATE Service 
Copyright 2017 by California School Boards Associadon, Wcst Sacramento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
Vision 

BP 0000 
Philosophy, Goals, Objectives and Comprehensive Plans 

In order to provide a clear focus for district programs, activities and operations, the 
Governing Board shall adopt a long-range vision that sets direction for the district which 
is focused on student learning and describes what the Board wants its schools to achieve. 
This vision may be incorporated in various documents, including the district's mission or 
purpose statement, philosophy, long-term goals, short-term objectives andlor 
comprehensive plans. 

(cf. 01 00 - Philosophy) 
(cf. 0200 - Goals for the School District) 
(cf. 0400 - Comprehensive Plans) 
(cf. 6010 - Goals and Objectives) 
(cf. 9000 - Role of the Board) 

.- - - 
The Superintendent or designee shall recommend an apprapnatk p ro~e i s  for establishing 
and/or reviewing the district's vision statement which is inclusive of parents!guardians, 
students, staff and community members. 

The Board shall review the district vision statements at least every three years or 
whenever a new Board member or Superintendent joins the district. FolIowing these 
reviews the Board may revise or reaffirm the direction it has established for the district. 

The Superintendent or designee shall communicate the district's vision to stafF, 
parents!guardians and the community and shall regularly report to the Board regarding 
district progress toward the vision. 

(cf. 0500 - Accountability) 
(cf. 1 100 - Communication with the Public) 

Management Resources: 
CSBA PUBLICATIONS 
Maximizing School Board Leadership: Vision, 1996 
WEB SITES 
CSBA: http:!/www.csba.org 



Policy CENTER rTIFIED SCHOOL DISTRICT 
adopted: August 5 ,  1998 Antelope, California 



Center USD 
Administrative Regulation 
Vision 

AR 0000 
Philosophy, Goals, Objectives and Comprehensive Plans 

The Superintendent or designee shall establish a process for developing and regularly 
reviewing the district's vision and direction which includes: 

1. Clearly defined procedures, timelines and responsibilities 

2, Identification of the strengths and needs of the district 

As part of this process, the Superintendent or designee shall provide the Governing Board 
with relevant district documents and data, including current district mission and vision 
statements, if any, and information about smdent demographics, student achievement, 
student enrollment patterns, current programs and recent program cuts, staffing and 
professional development needs, budget trends, facilities, technology and emerging 
educational issues. 

(cf. 01 00 - Philosophy) 
(cf. 0200 - Goals for the School District) 
(cf. 0400 - Comprehensive Plans) 
(cf. 6010 - Goals and Objectives) 

3. Input from parents/guardians, students, staff and community members through 
procedures which may include surveys, focus groups, advisory committees andlor public 
meetings and forums 

(cE 1220 - Citizen Advisory Committees) 
(cf. 2230 - Representative and Deliberative G 
(cf. 6020 - Parent InvoIvement) 

4. Board adoption of district vision statements at a public meeting 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: August 5, 1998 Antelope, California 



CSBA Sample 
Exhibit 

Philosophy, Goals, Objectives, and Comprehensive Plans 

CHARTER SCHOOL OVERSIGHT 

E 0420.4 1 (a) 

REQUIREMENTS FOR CHARTER SCHOOLS 

Note: Pursuant to Education Code 47610, charter schools are exempt from Education Code provisions 
governing school districts unless otherwise specified in law. The following Exhibit lists some, but not 
necessarily all, legal requirements that apply to charter schools and may be used by districts to monitor a 
charter school's compliance with law. Violation of any law may subject the chmer school to revocation 
pursuant to Education Code 47607; see BP 0420.43 - Charter School Revocation. 

Charter schools shall be subject to the terns of their charters, any memorandum of 
understanding with their chartering authority, and other legal requirements that are expressly 
imAwbappIicabIe to charter schools, including, but not limited to, requirements that each 
charter school: 

1. Be nonsectarian in its programs, admission policies, employment practices, and all 
other operations (Education Code 47605) 

2. Not discriminate against any student on the basis of the characteristics listed in 
Education Code 220 (Education Code 47605) 

3. Not charge tuition (Education Code 47605) 

h 

, Note: Education Code 47605 specifically prohibits a charter school from charging tuition, but does not 
I mention fees or other charges. As clarified in the California Department of Education's (CDE) advisory 
I Puoil Fees. Deposits. and Other Charges, because charter schools are subject to the California Constitution, 
! the hee school guarantee of the California Constihtion, Article BS 9, Section 5, applies to charter schools. 

Charter schools may only charge fees which are explicitly authorized by law tkaekewg8eeR-Rtttcie . . 
for charter schools. For example, charter schools may charge fees for meals and field 

trips pursuant to Education Code 35330, 38082, and 38084 because those provisions apply to charter 
schools, but charter schools may not necessarily charge other fees authorized by law for school districts. In 
addition, Education Code 4901 1 prohibits a11 public schools from requiring services or donations as a 
condition of enrollment or continued - enrollment. 

4. Not charge student fees for any activity that is an integral component of the 
educational program, except as authorized by those Education Code provisions that 
explicitly apply to charter schools 

5. Adhere to all laws establishing the minimum age for public school attendance 
(Education Code 47610) 

6. Serve students who are California residents and who, if over 19 years of age, are 
continuously enrolled in a public school and making "satisfactory progress" toward a 
high school diploma as defined in 5 CCR 1 1965 (Education Code 476 12) 



E 0420.41 (b) 

CHARTER SCHOOL OVERSIGHT (continued) 

Note: Education Code 56145 requires charter schools to serve students with disabilities in the same manner 
as other public schools. Pursuant to Education Code 47646, districts must ensure that each charter school 
that is deemed to be a public school of the district, and is not its own local educational agency (LEA) for 
special education purposes, receives an equitable share of special education funding an& . . services s f o r  students with 
disabilities who are enrolled in the charter school. 

If a charter school is operating as a public school of the district for purposes of  special education, 
the district retains responsibility and must determine how -to ensue that students 
with disabUities receive a free appropriate public education (FAPE). However, as indicated in the 
California Ofice of Administrative Hearings lwi+Ae& ruling in Student v. Horizon Instructional Svstems 
Charter School, that a charter school operating as its own -LEA for purposes of 
special education, including a charter schooI offering an independent study program, is the entity seldjr 
responsible for providing FAPE. 

7. Serve students with disabilities in the same manner as such students are served in 
other public schools (Education Code 47646,56145) 

8. Admit all students who wish to attend the school, according to the following criteria 
and procedures: 

a. Admission to the charter school shall not be determined according to the 
student's place of residence, or that of hisher parents/guardians, within the 
state, except that any existing public school converting partially or entirely to 
a charter school shall adopt and maintain a policy giving admission preference 
to students who reside within the school's former attendance area. (Education 
Code 47605) 

If a charter school will be physically located in a public elementary school 
attendance area in which 50 percent or more of the student enrollment is 
eIigibIe for fiee or reduced-price meals, it may also establish an admission3 
preference for students who are currently enrolled in the public elementary 
school and for students who reside in the public school attendance area. 
(Education Code 47605.3) 

b. If the number of students who wish to attend the charter school exceeds the 
school's capacity, attendance, except for existing students of the charter 
school, shall be determined by a public random drawing. HeweueF; 
ppreference shall be extended to students currently attending the charter 
school and students who reside in the district, except as provided for in 
Education Code 47614.5. (Education Code 47605) 

c. Other admissions preferences may be permitted by the chartering district on 
an individual school basis consistent with law. (Education Code 47605) 



E 0420.4 1 (c) 

CHARTER SCHOOL OVERSIGHT (continued) 

9. Immediately enroll a homeless student, except where such enrollment would conflict 
with Education Code 47605(d) (Education Code 48850; 42 USC 11431-1 1435) 

10. Comply with the requirements of Education Code 48850-48859 regarding the 
enrollment and placement of foster youth (Education Code 48853.5,48859) 

1 1. If the school offers a kindergarten program: (Education Code 48000) 

a. Offer a transitional kindergarten (TK) program to students whose fifth 
birthday is from September 2 through December 2 

b. Ensure that any credentialed teacher first assigned to teach a TK class after 
July 1, 2015 meets the qualifications specified in Education Code 48000 by 
August 1,2020 

12. Require its teachers to hold a certificate, permit, or other document issued by the 
Commission on Teacher Credentialing (CTC) equivalent to that which a teacher in 
other public schools would be required to hold (Education Code 47605) 

13. Provide annual training on child abuse and neglect reporting requirements to 
employees and persons working on +&+the school's behalf who are mandated 
reporters, within the first six weeks of each school year or within six weeks of 
employment (Education Code 4469 1 ) 

Note: Education Code 44830.1 and 45122.1 prohibit charter schools tiom hiring any person who has been 
convicted of a violent or serious felony as defined in Penal Code 667.5 and 1192.7, unless chat person has 
received a certificate of rehabilitation and a pardon. Schools also may not retain in employment any 
temporary, substitute, or probationary employee who has been convicted of a violent or serious felony. See 
AR 41 12.5[4212.5!43 12.5 - Criminal Record Check. Education Code 45125.1 requires a criminal 



CHARTER SCHOOL OVERSIGHT (continued) 

background check for certain employees of an entity contracting with a charter school. See AR 3515.8 - Criminal Background Checks for Contractors. 

. . . i -' 

14.' Not hire any person.- who has been 
convicted of a violent or serious felony except as otherwise provided by law, and, if 
the school contracts with an entity for specified services, verify that any 
employee of that entity who will have contact with students has had a criminal 
background check (Education Code 44830.1,45 122.1,45125.1) 

Note: Education Code 44030.5 requires charter schools to report to the CTC any change in employment 
status due to an allegation of misconduct. See AR 41 17.714317.7 - Employment Status Reports for further 
information about these reports. 

15. Report to the CTC any change in a certificated employee's employment status 
(dismissal, nonreelection, resignation, suspension, unpaid administrative leave for 
more than 10 days, retirement, or other decision not to employ or reemploy) as a 
result of an allegation of misconduct or whiIe an allegation of misconduct is pending 
(Education Code 44030.5) 

16. Meet the requirements of Education Code 4761 1 regarding the State Teachers' 
Retirement System (Education Code 4761 0) 

17. Meet the requirements of Government Code 3540-3549.3 related to collective 
bargaining in public education employment (Education Code 4761 1.5) 

Note: Education Code 215, as added by AB 2246 (Cb. 642, Statutes of 2016), requires charter schools 
that serve students in grades 7-12 to adopt a policy on student suicide prevention, intervention, and 
postvention (i.e., intervention conducted after a suicide) with specified components. See BPlAR 
514152 - Suicide Prevention for further information regarding these requirements. Also see the 
CDE's Modcl Youth Suicide Prevention Po!icy. 

18. If the school serves students in grades 7-12, adopt a policy on suicide prevention, 
intervention, and postvention with specified components (Education Code 215) 

-I-& 19. If the school serves students in grade 9, adopt a fair, objective, and transparent 
mathematics placement policy3 with specified components (Education Code 51 224.7) 



CHARTER SCHOOL OVERSIGHT (continued) 

4% 20; Meet all statewide standards and conduct any statewide assessments applicable to 
noncharter public schools (Education Code 47605,47612.5,60605,60850-60859) 

2& 21. Until July 3 1,201 8, grant a high school diploma to any student who completed grade 
12 in the 2003-04 school year or a subsequent school year and who has met all 
applicable graduation requirements other than the passage of the high school exit 
examination (Education Code 6085 1.6) 

Note: Education Code 47612.5 specifies, by grade level, the minimum number of instructional minutes that 
must be offered each fiscal year. Any charter school that fails to meet the requirement will have its state 
apportionment reduced in proportion to the percentage of instructional minutes that the school fails to offer. 
Education Code 47612.5 and 47612.6 provide that neither the State Board of Education nor the 
Superintendent of Public Instruction may waive the required number of instructional minutes but may waive 
the fiscal penalties under specified conditions. 

Zk 22. Offer at least the number of instructional minutes required by law for the grade levels 
provided by the charter school (Education Code 46?€%& 4761 2.5) 

Note: Education Code 47612.5 provides ha t  charter schools offering independent study are subject to 
Education Code 5 1745-5 1749.3. Education Code 5 1745 requires that no course included among the courses 
required for graduation may be offered solely through independent study. However, pursuant to 5 CCR 
1 1705, a charter school offering grades 9-12 shall be deemed to be an "alternative school" for purposes of 
independent study and thus, according to the CDE, would comply with this provision because students in 
such alternative schools are enrolled voluntarily and, if they wished, could attend any other disbict high 
school in which the courses were oRered via classroom instruction. 

2& 23. If the school provides independent study, meet the requirements of Education Code 
51745-51 749.3, except that the school may be allowed to offer courses required for 
graduation solely through independent study as an exception to Education Code 
5 1745(e) (Education Code 47612.5,5 1747.3; 5 CCR 1 1705) 

2& 24. Identify and report to the Superintendent of Public Instruction (SPI) any portion of its 
average daily attendance that is generated through nonclassroom-based instruction, 
including, but not limited to, independent study, home study, work study, and 
distance and computer-based education (Education Code 47612.5, 47634.2; 5 CCR 
1 1963.2) 

24; 25. If the school offers competitive athletics, annually post on the school's web site or on 
the web site of the charter operator the total enrollment of the school classified by 
gender, the number of students who participate in competitive athletics classified by 



CHARTER SCHOOL OVERSIGHT (continued) 

gender, and the number of boys' and girls' teams classified by sport and by 
competition level (Education Code 22 1.9) 

Note: Education Code 33479.1 and 334793, as added by AB 1639 (Ch. 792, Statutes of 2016), require 
charter schools that elect to conduct athletic activities to provide student athletes and their 
parentsfguardians with information on the nature and warning signs of sudden cardiac arrest. This 
information is available from the California Interscholastic Federation (CIF) or, if the athletic activity 
is not governed by the CTF, on the CDE's web site. Additionally, Education Code 33479.5, as added by 
AB 1639, and CIF bylaws provide for a student's removal from participation in an athletic activity if 
helshe passes out or faints. See BPfAR 6145.2 - Athletic Competition. 

2% 26. If the school offers an athletic program, annually provide mi-information sheets about 
concussions1~head injutyies and sudden cardiac arrest to athletes and their 
parents/guardians, which must be signed and returned to the school before the athlete 
initiates practice or competition. In the event that an athlete is suspected of sustaining 
a concussion or head injury, passes out, or faints during or immediately after 
participation in an athletic activity, he/she shall be immediately removed from the 
activity for the remainder of the day and shall not be permitted to return to the activity 
until he/she is evaluated by a licensed health care provider and receives written 
clearance to do so -. (Education Code 33479-33479.5,49475) 

2& 27. On a regular basis, consult with parentslguardians and teachers regarding the school's 
educational programs (Education Code 47605) 

Note: Education Code 48907 requires chnrter schools to establish a written "publications code" related to 
students' rights to hedom of speech and of the press. These written rules and regulations must include 
reasonable provisions for the time, place, and manner in which free expression may take place within the 
charter school's jurisdiction. 

2% 28. Provide students the right to exercise freedom of speech and of the press including, 
but not limited to, the use of bulletin boards; the distribution of printed materials or 
petitions; the wearing of buttons, badges, and other insignia; and the right of 
expression in official publications (Education Code 48907,48950) 

?& 29. Maintain written contemporaneous records that document all student attendance and 
make these records available for audit and inspection (Education Code 47612.5) 

;39; 30. If a student subject to compulsory hll-time education is expelled or leaves the charter 
school without graduating or completing the school year for any reason, notifl the 
Superintendent of the school district of the student's last known address within 30 
days and, upon request, provide that district with a copy of the student's cumulative 
record, including a transcript of grades or report card, and health information 
(Education Code 47605) 



E 0420.41 (g) 

CHARTER SCHOOL OVERSIGHT (continued) 

-If the school 
serves high school students, submit to the Student Aid Commission, for use in 
the Cal Grant program, the grade point average (GPA) of all students in grade 
12 and verification of high school graduation or its equivalent for students who 
graduated in the prior academic year. However, such information shall not be 
submitted when students opt out or are permitted by the rules of the Student 
Aid Commission to provide test scores in lieu of the GPA. (Education Code 
69432.9,69432.92) 

Note: Education Code 39831.3, as amended by SB 1072 (Ch. 721, Statutes of 20161, requires charter 
schools to develop a transportation pIan that indudes procedures to ensure that a student is not left 
unattended on a bus. See AR 3543 - Transportation Safety and Emergencies for more information 
regarding transportation safety plans. 

In addition, pursuant to Vehicle Code 28160, as added by SB 1072, on or before the beginning of the 
2018-19 school year, each school bus, school activity bus, youth bus, and child care motor vehicle, as 
defined, must be equipped with a "child safety alert system1' (Le, a device located at the interior rear 
af a vehicle that requires the driver to either manually contact or scan the device before exiting the 
vehicle). 

32. Develop a transportation safety plan that includes procedures to ensure that a 
student is not left unattended on a school bus, student activity bus, youth bus, or 
child care motor vehicle and procedures and standards for designating an adult 
chaperone, other than the driver, to accompany students on a school activity bus 
(Education Code 398313) 

% 33. Comply with the California Building Standards Code as adopted and enforced by the 
local building enforcement agency with jurisdiction over the area in which the charter 
school is located, unless the charter school facility meets either of the following 
conditions: (Education Code 4761 0,4761 0.5) 

a. The facility complies with the Field Act pursuant to Education Code 17280- 
173 17 and 17365-1 7374. 

b. The facility is exclusively owned or controlled by an entity that is not subject 
to the California Building Standards Code, including, but not limited to, the 
federal government. 



E 0420.4 1 (h) 

CHARTER SCHOOL OVERSIGHT (continued) 

3& 34. Provide reasonable accommodations on campus to a lactating student to express 
breast milk, breastfeed an infant child, or address other needs related to breastfeeding 
(Education Code 222) 

33; 35. Ensure the availability and proper use of emergency epinephrine auto-injectors by: 
(Education Code 49414) 

a. Providing school nurses or other voluntary, trained personnel with at least one 
regular and one junior device for elementary schools and, for secondary 
schools, one regular device if there are no students who require a junior device 

b. Distributing a notice at least once per school year to all staff requesting 
volunteers and describing the training that volunteers will receive 

c. Providing defense and indemnification to volunteers for any and all civil 
liability from such administration 

Note: Education Code 494143, as added by AB 1748 (Ch. 557, Statutes of 2016), a1 charter 
schools to make emergency naloxone hydrochloride or another oploid antagonist a\ D school 
nurses or trained personnel who have volunteered to provide emergency medical ala to persons 
suffering, or reasonably believed to be suffering, from an opioid overdose. See BP/AR 5141.21 - 
Administering Medication And Monitoring Health Conditions, 

36. If the school chooses to make an opioid antagonist available to persons suffering, 
or reasonabty believed to be suffering, from an opioid overdose, comply with the 
requirements of Education Code 49414.3, including, but not limited to, 
providing training to personnel who volunteer to administer the opioid 
antagonist 

3 4  37. Promptly respond to all reasonable inquiries fi-om the district, the county office of 
education, or the SPI, including, but not limited to, inquiries regarding the school's 
financial records (Education Code 47604.3) 

3% 38; Annually prepare and submit financial reports to the district Governing Board and the 
County Superintendent of Schools in accordance with the following reporting cycle: 

a. By July 1, a preliminary budget for the current fiscal year. For a charter 
school in its first year of operation, financial statements submitted with the 
charter petition pursuant to Education Code 47605(g) will satisfy this 
requirement. (Education Code 47604.33) 

b. By July 1 each year, an update of the school's goals and the actions to achieve 
those goals as identified in the charter, developed using the local control and 



E 0420.41 (i) 

CHARTER SCHOOL OVERSIGHT (continued) 

accountability plan template adopted by the State ~ o a r d  of Education i& 
€€&&WW. This report shall include a review of the progress toward the 
goals, an assessment of the effectiveness of the specific actions toward 
achieving the goals, a description of changes the school will make to the 
specific actions as a result of the review and assessment, and a listing and 
description of expenditures for the fiscal year implementing the specific 
actions. (Education Code 47604.33,47606.5,52064 ; 5 CCP, ! 5 4 M )  

When conducting this review, the governing body of the school may consider 
quaIitative information including, but not limited to, findings that result from 
any school quality reviews conducted pursuant to Education Code 52052 or 
any other reviews. To the extent practicable, data shall be reported in a 
manner consistent with how information is reported on a school accountability 
report card. The update shall be developed in consultation with teachers, 
principaIs, administrators, other school personnel, parentstguardians and 
students. (Education Code 47606.5) 

c. By December 15, an interim financial report for the current fiscal year 
reflecting changes through October 3 1. (Education Code 47604.33) 

d. By March 15, a second interim financial report for the current fiscal year 
reflecting changes through January 3 1. (Education Code 47604.33) 

e. By September 15, a final unaudited report for the full prior year. The report 
submitted to the Board shall include an annual statement of all the charter 
school's receipts and expenditures for the preceding fiscal year. (Education 
Code 42 100,47604.33) 

f. By December 15, a copy of the charter school's annual, independent financial 
audit report for the preceding fiscal year, unless the charter school's audit is 
encompassed in the district's audit. The audit report shall also be submitted to 
the State Controller and the California Department of Education. (Education 
Code 47605) 

39. Post specified information related to the prohibition against discrimination 
under Title IX of the Education Amendments of 1972 in a prominent and 
conspicuous location on the school web site or on the web site of the charter 
operator (Education Code 221.61) 

, 

Note: Education Code 221.61, as added by SB 1375 (Ch. 655, Statutes of 2016), requires charter 
schools to post specified information related to the prohibition against discrimination under Title IX 
(20 USC 1681-1688) on school web sites. Required information includes the name and contact 
information of the Title IX coordinator for the school, the rights of a student and the public and the 
responsibilities of the charter school under Title IX, and a description of how to file a complaint under i 
Title M. See AR 5145.3 - Nondlscrirnination/Harassment. 



E 0420.41 (j) 

CHARTER SCHOOL OVERSIGHT (continued) 

Note: Pursuant to 5 CCR 4600, direct-funded charter schools are subject to stare requirements to adopt 
uniform complaint procedures for investigating and resolving specified types of complaints in accordance 
with 5 CCR 4600-4670. See BWAR 1312.3 - Uniform Complaint Procedures for fiuther information about 
types of complaints addressed through these procedures, required notifications, timelines, and other 
requirements. 

362 40; If a direct-funded charter school, adopt and implement uniform complaint procedures 
to resolve complaints of unIawfbl discrimination or alleged violation of a state or 
federal law or regulation governing educational programs, in accordance with 5 CCR 
4600-4670 (5 CCR 4600) 

3A4l.Annually adopt a school accountability report card (Education Code 47612; 
California Constitution, Article -16, Section 8.5) 

Note: Districts should consult with legal counsel regarding the applicability of state law other than the 
Education Code to charter schools. 

In addition, charter schools shall comply with the state and federal constitutions, applicable 
federal laws, and state laws that apply to governmental agencies in general, such as the 
Brown Act requirements in Government Code 54950-54963 and the conflict of interest laws 
in Govemmen t Code 1 090- 1099 and 87 1 00-9 I 0 14. 

Policy Reference UPDATE Servlce 
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fWw&MENTS FOR CHARTER SCHOOLS -- y -;-, - . - .  - 
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-7. ' 71 z! Y .. .- 

Charter schools shall be szject  to%e terms of their charters, any mem&andum of 
understanding with their chartering authority, and other legal requirements that expressly 

lude charter schools, inchding, but not limited to, requirements that each charter 
s~nool: 

Be nonsectarian in its programs, admission policies, employment practices, and 
all other operations (Education Code 47605) 

2. Not discriminate against any student on the basis of the characteristics listed in 
Education Code 220 (Education Code 47605) 

3. Not charge tuition (Education Code 47605) 

4. Not charge student fees for any activity that is an integral component of the 
educational program, except as authorized by those Education Code provisions 
that explicitly apply to charter schools 

5. Adhere to all laws establishing the minimum age for public school attendance 
(Education Code 476 10) 

6. Serve students who are California residents and who, if over 19 years of age, are 
continuously enrolled in a public school and making "satisfactory progress" 
toward a high school diploma as defined in 5 CCR 1 1965 (Education Code 
476 12) 

7. Serve students with disabilities in the same manner as such students are served in 
other public schools (Education Code 47646,56145) 

I c- 

8. Admit all students who wish to attend the school, according to the following 
criteria and procedures: 

a. Admission to the charter school shall not be determined according to the 
student's place of residence, or that of hisher parentdguardians, within the 
state, except that any existing public school converting partially or entirely 
to a charter school shall adopt and maintain a policy giving admission 



preference to students who reside within the school's former attendance 
area. (Education Code 47605) 

If a charter school will be physically located in a public elementary school 
attendance area in which 50 percent or more of the student enrollment is 
eligible for free or reduced-price meals, it may also establish an 
admissions preference for students who are currently enrolled in the public 
elementary school and for students who reside . in .---. the public : school , - 
attendance area. (Education Code 47605.3) 

b. If the number of students who wish to attend the cfiarfer sckooof exceiifs 
the school's capacity, attendance shall be determined by a public random 
drawing. However, preference shall be extended to students currently 
attending the charter school and students who reside in the district, except 
as provided for in Education Code 47614.5. (Education Code 47605) 

c. Other admissions preferences may be permitted by the chartering district 
on an individual school basis consistent with law, (Education Code 
47605) 

9. Immediately enroll a homeless student, except where such enrollment would 
conflict with Education Code 47605(d) (Education Code 48850; 42 USC 1143 1- 
11435) 

10, Comply with the requirements of Education Code 48850-48859 regarding the 
enrollment and placement of foster youth (Education Code 48853.5,48859) 

1001 offers a kindergarten program: (Education Code 48000) 
- 

a. OBfer a trtmdhnal k fndqp ten  f!EK) prdgram to students \wkese 8fW 
birthday is fiom September 2 through December 2 

b. Ensure that any credentiaied teacher first assigned to teach a TK class after 
July 1,20 1 5 meets the qualifications specified in Education Code 48000 
by August 1,2020 

d 2 .  Require its teachers to hold a certificate, permit, or other document issued by the 
Commission on Teacher Credentialing (CTC) equivalent to that which a teacher 

- - = - - , in other public schools would b~ required to hold ffiducatian Code 43605) - 
--L11- 

Y 

13. Provide annual training on child abuse and neglect reporting requ;reiiients to 
employees and persons working on their behalf who are mandated reporters, 
within the first six weeks of each school year or within six weeks of employment 
(Education Code 44691) 



14. Not hire any person, in either a certificated or classified position, who has been 
convicted of a violent or serious felony except as otherwise provided by law 
(Education Code 44830.1,45 122.1) 

15. Report to the CTC any change in a certificated employee's employment status 
(dismissal, nonreefection, resignation, suspension, unpaid administrative leave for 
more than 10 days, retirement, or other decision not to employ or reemploy) as a 
result of an aIlegation of misconduct or while an allegation of misconduct is 
pending (Education Code 44030.5) 

16. Meet the requirements of Education Code 4761 1 regarding the State Teachers' 
Retirement System (Education Code 476 1 0) 

17. Meet the requirements of Government Code 3540-3549.3 related to collec -1 :- 
bargaining in public education employment (Education Code 4761 1.5- 

18. If the school serves students in grade 9, adopt a fair, objective, and transparent 
mathematics placement policy, with specified components (Education Code 
5 1224.7) 

Meet all statewide standards and conduct any statewide assessments applicable to 
noncharter public schools (Education Code 47605,47612.5,60605,60850- 
60859) 

Until July 31,2018, grant a high school diploma to any student who completed 
grade 12 in the 2003-04 school year or a subsequent school year and who has met 
all applicable graduation requirements other than the passage of the high school 
exit examination (Education Code 6085 1.6) 

Offer at least the number of instructional minutes required by law for the grade 
leveIs provided by the charter school (Education Code 4620 1.2,476 12.5) 

22. '1 If the schooi provides independent study, meet the requirements of Education 
I Code 5 1745-5 1749.3, except that the school may be allowed to offer courses 

required for graduation solely through independent study as an exception to 1 Education Code 51 745(e) (Education Code 47612.5,s 1747.3; 5 CCR 1 1705) 

23. Identify and report to the Superintendent of Public Instruction (SPI) any portion 
of its average daily attendance that is generated through nonclassroom-based 
instruction, including, but not limited to, independent study, home study, work 
study, and distance and computer-based education (Education Code 47612.5, 
47634.2; 5 CCR 11963.2) 

24. If the school offers competitive athletics, annually post on the school's web site or 
on the web site of the charter operator the total enrolIment of the school classified 
by gender, the number of students who participate in competitive athletics 



classified by gender, and the number of boys' and girls' teams classified by sport 
and by competition level (Education Code 22 1.9) 

25. If the school offers an athletic program, annually provide an information sheet 
about concussion and head injury to athletes and their parentslguardians, which 
must be signed and returned to the school before the athlete initiates practice or 
competition. In the event that an athlete is suspected of sustaining a concussion 
or head injury in an athletic activity, heishe shall be immediately removed from 
the activity for the remainder of the day and shall not be permitted to return to the 
activity until hefshe is evaluated by a licensed health care provider and receives 
written clearance to return to the activity. (Education Code 49475) 

26. On a regular basis, consult with parentslguardians and teachers regarding the 
school's educational programs (Education Code 47605) 

27. Provide students the right to exercise fi-eedom of speech and of the press 
including, but not limited to, the use of bulletin boards; the distribution of printed 
materials or petitions; the wearing of buttons, badges, and other insignia; and the 
right of expression in official publications (Education Code 48907,48950) 

28. Maintain written contemporaneous records that document all student attendance 
and make these records available for audit and inspection (Education Code 
47612.5) 

29. If a student subject to compulsory full-time education is expelled or leaves the 
charter school without graduating or completing the school year for any reason, 
notify the Superintendent of the school district of the student's last known address 
within 30 days and, upon request, provide that district with a copy of the student's 
ourdative =OF& indu&~g a harasccipt d grades or report card, and health 
information (Education Code 47605) 

30. Electronically submit the grade point average of all students in grade 12 to the 
Student Aid Commission each academic year for use in the Cal Grant program, 
after notifying the students and their parents/guardians as applicable, by October 
15 of each year, of the opportunity to opt out of being deemed a Cal Grant 
applicant Githin a specified 
69432.9) 

Comply with the California 
the local building enforcement agency with jurisdiction over the area in which the 
charter school is located, unless the charter school facility meets either of the 
following conditions: (Education Code 4761 0,476 10.5) 

a. The facility complies with the Field Act pursuant to Education Code 
17280-17317 and 17365-17374. 



b. The facility is exclusively owned or controlled by an entity that is not 
subject to the California Building Standards Code, including, but not 
limited to, the federal government. 

32. Provide reasonable accommodations on campus to a lactating student to express 
breast milk, breastfeed an infant child, or address other needs related to 
breastfeeding (Education Code 222) 

33. Ensure the availability and proper use of emergency epinephrine auto-injectors 
by: (Education Code 494 14) 

a. Providing school nurses or other voluntary, trained personnel with at least 
one regular and one junior device for elementary schools and, for 
secondary schools, one regular device if there are no students who require 
a junior device 

b. Distributing a notice at least once per school year to all staff requesting 
volunteers and describing the training that volunteers will receive 

c .  Providing defense and indemnification to v :rs for any and all civil - b KL liability =. from - . . -,:-I- such administration 

- .- . -.. -. . *. . . . - -  
34. ll~romptly respond to all reasonable inquiries from the district, the county office of 

* 'education, or the SPI, including, but not limited to, inquiries regarding the 
'school's financial records (Education Code 47604.3) 

35. Annually prepare and submit financial reports to the district Governing Board and 
the County Superintendent of Schools in accordance with the following reporting 
cycle: 

a, By July 1, a preliminary budget for the current fiscal year. For a charter 
school in its first year of operation, financial statements submitted with the 
charter petition pursuant to Education Code 47605(g) will satisfy this 
requirement. (Education Code 47604.33) 

b. By July 1 each year, an update of the school's goals and the actions to 
achieve those goals a s  identified in the charter, developed using the local 
control and accountability plan template in 5 CCR 15497.5. This report 
shall include a review of the progress toward the goals, an assessment of 
the effectiveness of the specific actions toward achieving the goals, a 
description of changes the school will make to the specific actions as a 
result of the review and assessment, and a listing and description of 
expenditures for the fiscal year implementing the specific actions. 
(Education Code 47604.33,47606.5; 5 CCR 15497.5) 

When conducting this review, the governing body of the school may 
consider qualitative information inclu&g, but not limited to, finding that 

- - - 



result fiom any school quality reviews conducted pursuant to Education 
Code 52052 or any other reviews. To the extent practicable, data shall be 
reported in a manner consistent with how information is reported on a 
school accountability report card. The update shall be developed in 
consultation with teachers, principals, administrators, other school 
personnel, parentdguardians and students. (Education Code 47606.5) 

c. By December 15, an interim financial report for the current fiscal year 
reflecting changes through October 3 1. (Education Code 47604.33) 

d. By March 15, a second interim financial report for the current fiscal year 
reflecting changes through January 3 1. (Education Code 47604.33) 

e. By September 15, a final unaudited report for the 1 1 1  prior year. The 
report submitted to the Board shall include an annual statement of all the 
charter school's receipts and expenditures for the preceding fiscal year. 
(Education Code 421 00,47604.33) 

f. By December 15, a copy of the charter school's annual, independent 
financial audit report for the preceding fiscal year, unless the cha~ 
school's audit is encompassed in the district's audit. The audit report shall 
also be submitted to the state Controller and the California Department of 
Education. (Education Code 47605) 

36. If a direct-funded charter school, adopt and implement uniform complaint 
procedures to resolve complaints of unlawful discrimination or alleged violation 
of a state or federal law or regulation governing educational programs, in 
accordance with 5 CCR 4600-4670 ( 5  CCR 4600) 

37. Annually adopt a school accountability report card (Education Code 4761 2; 
California Constitution, Article XVI, Section 8.5) 

In addition, charter schools shall comply with the state and federal constitutions, 
applicable federal laws, and state laws that apply to governmental agencies in general, 
such as the Brown Act requirements in Government Code 54950-54963 and the conflict 
of interest laws in Government Code 1090-1099 and 87100-91014. 
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CSBA Sample 
Board Policy 

Community Relations 

UNIFORM COMPLAINT PROCEDURES 

Note: To address prohibited discrimination and violations of state and federal laws governing educational 
programs, 5 CCR 4621 mandates districts to adopt uniform complaint procedures (UCP) consistent with the 
state's complaint procedures specified in 5 CCR 4600-4670. Pursuant to 5 CCR 4610, districts are required 
to adopt a uniform system of procedures that meets specified requirements for investigating and resolving 
complaints alleging (I) noncompliance with state and federal laws and regulations governing educational 
programs; (2) noncompliance with state law prohibiting the charging of student fees; or (3) unlawful 
discrimination (such as discriminatory harassment, intimidation, and bullying). Although some bullying 
incidents may not fall within the provisions of 5 CCR 4610, BP 5131.2 - Bullying strongly recommends that 
districts use the UCP to investigate all bullying incidents, regardless of whether there is an allegation of 
discriminatory bullying, to ensure consistent implementation by district staff. It is not always easy or 
possible for staff to know prior to an investigation whether a student was bullied because of hidher actual or 
perceived membership in a legally protected class. M e r  investigation, bullying incidents found to involve 
unlawful discrimination would then be resolved using the UCP. Disbicts that are concerned about the 
capacity of a single district compliance officer to handle a possible increase in the number of UCP 
complaints, or that prefer to handle certain incidents at the school site level whenever possible, may 
designate multiple compliance officers in accordance with the accompanying administrative regulation. 

Education Code 52075 mandates districts to adopt policies and procedures implementing the use of the 
UCP to investigate and resolve complaints alleging noncompliance with requirements related to the local 
control and accountability plan. - .  For plan requirements, see BP/AR 0460 - Local Control and Accountability 
Plan. In addition, state l ad  authorizes the use of the UCP to resolve complaints 
of noncompliance with laws related to accommodations for lactating students; educational rights of foster 
youth, d homeless students, and'former juvenile court school studentsf assignment of students to 
courses without educational content; and physical education instructional minutes, as specified in items #3 
and #6-4-10 below. Finally, a district should adopt policies and procedures implementing the use of the 
UCP to investigate and resolve complaints alleging retaliation in response to a complaint. 

The California Department of Education (CDE) monitors district programs and operations for compliance 
with these requirements through its Federal Program Monitoring (FPM) process. The FPM consists of a 
review of (1) written district policies and procedures for required statements, including prohibition of 
discrimination (such as discriminatory harassment, intimidation, and bullying) against students pursuant to 
Education Code 234.1; and (2) records of required activities, such as annual notification provided to 
students, parentdguardians, employees, and other school community members. 

The U.S. Department of Education's Ofice for Civil Rights (OCR) enforces Title I1 of the Americans with 
Disabilities Act (20 USC 12101-12213), Title VI of the Civil Rights Act of 1964 (42 USC 2000d-2000e-17), 
Title IX of the Education Amendments Act of 1972 (20 USC 1681-1688), Section 504 of the Rehabilitation 
Act of 1973 (29 USC 794)' and the Age Discrimination Act of 1975 (42 USC 6101-6107). OCR has issued 
guidance describing federal requirements for discrimination complaint procedures. OCR requires such 
procedures to be "prompt and equitable." The factors OCR examines to evaluate each district's procedures 
are specified in the accompanying administrative regulation, including whether and how the procedures (1) 
provide notice of the procedures to the district's students, parentdguardians, and employees; (2) ensure 
adequate, reliable, and impartial investigation of complaints; (3) contain reasonably prompt timefhmes for 
major stages of the complaint process; (4) provide notice to the complainant of the resolution of the 
complaint; and (5) provide an assurance that action will be taken to prevent recurrence of any discrimination 
found and to correct its effects. 



UNIFORM COMPLAINT PROCEDURES (continued) 

CSBA staff received feedback and comments from representatives of CDE and OCR regarding this policy 
and the accompanying administrative regulation. As a result, the sample policy and regulation have been 
drafted to go beyond the requirements of California's UCP laws and regulations in an attempt to address 
issues and concerns raised by CDE and OCR. While CDE and OCR have not approved or signed off on the 
samples, CSBA believes that the additional details provided herein may help school districts and county 
offices of education during a compliance check by CDE or in the event that a CDE or OCR investigation 
OCCU1S. 

The Governing Board recognizes that the district has the primary responsibility to ensure 
compliance with applicable state and federal laws and regulations governing educational 
programs. The Board encourages early resolution of complaints whenever possible. To 
resolve complaints which may require a more fonnal process, the Board adopts the unifonn 
system of complaint processes specified in 5 CCR 4600-4670 and the accompanying 
administrative regulation. 

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve 
the following complaints: 

1. Any complaint alleging district violation of applicable state or federal law or 
regulations governing adult education programs, after school education and safety 
programs, migrant education, career technical and technical education and training 
programs, child care and development programs, child nutrition programs, special 
education programs, consolidated categorical aid programs, and any other district- 
implemented program which is listed in Education Code 64000(a) (5 CCR 4610) 

(cj 3553 - Free and Reduced Price Meals) 
(d3555  - Nutrition Program Compliance) 
(cJ: 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5148 - Child Care and Developmenr) 
(cfi 5148.2 - BefordAJer School Programs) 
(cJ 6159 - Individualized Education Program) 
(cJ 61 71 - Title I Programs) 
(c/: 61 74 - Education fir English w ~ e a m e r s )  
(cf: 61 75 -Migrant Education Program) 
(cfi 61 78 - Career Technical Education) 
(cf: 61 78.1 - Worli-Based Learning) 
(cJ: 61 78.2 - Regional Occupational Center/Program) 
(cJ: 6200 - Adult Education) 

2. Any complaint alleging the occurrence of unlawfhl discrimination (such as 
discriminatory harassment, intimidation, or bullying) against any student, employee, 
or other person participating in district programs and activities, including, but not 
limited to, those programs or activities funded directly by or that receive or benefit 
fiom any state financial assistance, based on the person's actual or perceived 
characteristics of race or ethnicity, color, ancestry, nationality, national origin, ethnic 



UNIFORM COMPLAINT PROCEDURES (continued) 

group identification, age, religion, marital, pregnancy, or parental status, physical or 
mental disability, sex, sexual orientation, gender, gender identity, gender expression, 
or genetic information, or any other characteristic identified in Education Code 200 or 
220, Government Code 11 135, or Penal Code 422.55, or based on histher association 
with a person or group with one or more of these actual or perceived characteristics 
(5 CCR 461 0) 

(cf: 041 0 - Nondiscrimination in District Programs and Activities) 
(cf: 51 45.3 - Nondiscrimination.Harassment) 
(cf: 5145.7 - Sexual Harassment) 

3. Any complaint alleging district noncompliance with the requirement to provide 
reasonable accommodation to a lactating student on school campus to express breast 
milk, breastfeed an infant child, or address other breastfeeding-related needs of the 
student (Education Code 222) 

(cf: 5146 - Married/Pregnant/Parenting Students) 

4. Any complaint alleging district noncompliance with the prohibition against requiring 
students to pay fees, deposits, or other charges for participation in educational 
activities (5 CCR 4610) 

(cJ: 3260 - Fees and Charges) 
(6 3320 - Claims and Actions Against the District) 

I Note: Item #5 below is mandated ~ursuant to Education Code 52075. 1 

5.  Any complaint alleging district noncompliance with legal requirements related to the 
implementation of the local control and accountability plan (Education Code 52075) 

(cj: 0460 - Local Control and Accountability Plan) 

6 .  Any complaint, by or on behalf of any student who is a foster youth, alleging district 
noncompliance with any Iegal requirement applicable to the student regarding 
placement decisions, the responsibilities of the district's educational liaison to the 



UNIFORM COMPLAINT PROCEDURES (continued) 

student, the award of credit for coursework satisfactorily completed in another school 
or district, school transfer, or the grant of an exemption fiom Board-imposed 
graduation requirements (Education Code 48853, 48853.5, 49069.5, 51225.1, 
5 1225.2) 

(cf. 61 73.1 - Educationfor Foster Youth) 

7. Any complaint, by or on behalf of a homeless student as defined in 42 USC 11434% 
alleging district noncompliance with any requirement applicable to the student 
regarding the award of credit for coursework satisfactorily completed in another 
school or district or the grant of an exemption fiom Board-imposed graduation 
requirements (Education Code 5 1225.1,s 1225.2) 

(cJ 61 73 - Education for Homeless Children) 

:: Item # 
nded by 
ifled reql 

Notc 8 beiow is for districts maintaining high schooIs.  ducati ion code 51225.1-512253, as 
ame AB 2306 (Ch. 464, Statutes of 2016), provide that complaints of noncompliance with 
spec uirements related to the educational righe of former juvenile court school students, ar 
definea, may be filed in accordance with the UCP. 

--- <. .--.- --,.-,.-- -- ." . . - - -. -- 
8. Any complaht, 'k or on behalf of a fo& juvenile court school student whd 

transfers into the district after hisher second : ' high school, alleging year of 
icable tc 
- - - I -L- 

district noncompliance with any requirement appli ) the student regarding 
the award of credit for coursework satisfactorily completed in the juvenile court 
school or the grant of an exemption from Board-imposed graduation 
requirements ('Education Code 51225.1,51225.2) 

- ..., .. -- .---. - - --- - .- -  

(~$6173.3 - Edrcchiion for Juvenilc court ~choo l  studend 

9 .  Any complaint alleging district noncompliance with the requirements of Education 
Code 51228.1 and 51228.2 that prohibit the assignment of a student to a course 
without educational content for more than one week in any semester or to a course the 
student has previously satisfactorily completed, without meeting specified conditions 
(Education Code 5 1228.3) 



UNIFORM COMPLAINT PROCEDURES (continued) 

(~$6152 - Class Assignmenl) 

- -  
%lo. Any complaint alleging district noncompliance with the physical education 

instructional minutes requirement for students in elementary school (Education Code 
51210,51223) 

(cj 6142.7 - Physical Education and Activityl 

Note: 5 CCR 4621 mandates that district policy ensure that complainants are protected from retaliation as 
specified in item W1P below. 

A 

4-43-11. Any complaint alleging retaliation against a complainant or other participant in the 
complaint process or anyone who has acted to uncover or report a violation subject to 
this policy 

Note: Pursuant to 5 CCR 4610, a district may, at its discretion, use the UCP to investigate and resolve other 
complaints. 

. .. - 
44-12. Any other complaint as specified in a district policy 

Note: 5 CCR 4631 authorizes the district to utilize alternative dispute resolution (ADR) methods, including 
mediation, to resolve complaints before initiating a formal investigation. However, the district should ensure 
that any ADR it uses, particularly "in-person ADW is appropriate for the particular situation. For example, 
in some instances (e.g., sexual assault), face-to-face mediation should not be used, even if all parties 
voIun(ari1y agree, given the risk that a student might feel pressured to "voluntarily" agree to it. The 
following optional paragraph provides for a neutral mediator and should be revised to reflect district 
practice. 

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature 
of the allegations, offer a process to reach a resolution to the complaint that is acceptable to 
all parties, ADR such as mediation may be offered to resolve complaints that involve more 
than one student and no adult. However, mediation shall not be offered or used to resolve 
any complaint involving sexual assault or where there is a reasonabIe risk that a party to the 
mediation would feel compelled to participate. The Superintendent or designee shall ensure 
that the use of ADR is consistent with state and federal laws and regulations. 

Note: The following paragraph is mandated pursuant to 5 CCR 4621. Appropriate disclosure will vary in 
each case depending on the facts and circumstances. 



UNIFORM COMPLAINT PROCEDURES (continued) 

The district shall protect all complainants from retaliation. In investigating complaints, the 
confidentiality of the parties involved shall be protected as required by law. 
@or any complaint alleging retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), the Superintendent or designee shall keep eedkh&d 
the identity of the complainant, and/or - .  the subject of the complaint if helshe is different fiorn 
the complainant,-confidential- when appropriate am-d as long as the integrity of the 
complaint process is maintained. 

(cf: 41 19.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf: 5125 - Student Records) 
(cf: 901 1 - Disclosure of Confidential/Privileged Information) 

When an allegation that is not subject to the UCP is included in a UCP complaint, the district 
shall refer the non-UCP allegation to the appropriate staff or agency and shall investigate 
and, if appropriate, resolve the UCP-related allegation(s) through the district's UCP. 

The Superintendent or designee shall provide training to district staff to ensure awareness 
and knowledge of current law and related requirements, including the steps and timelines 
specified in this policy and the accompanying administrative regulation. 

Note: It is important to maintain records of all UCP complaints and the investigations of those complaints. 
If the district is ever investigated by OCR or CDE, these are important documents in demonstrating that the 
district has complied with federal law, state law, and its own policies and regulations. 

The Superintendent or designee shall maintain records of all UCP complaints and the 
investigations of those complaints in accordance with applicable law and district policy. 

(cf: 3580 - District Records) 

Non-UCP Complaints 

Note: 5 CCR 461 1 details complaint issues that are not subject to the UCP. Such issues include, but are not 
limited to, allegations of child abuse, health and safety complaints regarding a child development program, 
allegations of hud,_and - employment discrimination complaints. 

The folIowing complaints shall not be subject to the district's UCP but shall be referred to the 
specified agency: (5 CCR 46 I 1) 



UNIFORM COMPLAINT PROCEDURES (continued) 

1. Any complaint alleging child abuse or neglect shall be referred to the County 
Department of Social Services, the County Protective Services Division, and the 
appropriate law enforcement agency. 

2. Any complaint alleging health and safety violations by a child development program 
shall, for licensed facilities, be referred to Department of Social Services and shall, 
for licensing-exempt facilities, be referred to the appropriate Child Development 
regional administrator. 

. . 
Note: In addition to complying with item #3 below, a dist &ed ta promptly investigate any 
allegation of discrimination in employn ceives, pl :o 2 CCR 11023. For procedures 
related to complaints of discriminatic~ u ~ l n p l o y m e n ~  JCF tLR 4030 - Nondiscrimination .4 
Employment. - 

3. Any complaint alleging employment discrimination shall be sent to the California 
Department of Fair Employment and Housing and the compliance officer shall notify 
the complainant by first class mail of the transfer. 

4. Any complaint alleging fiaud shall be referred to the California Department of 
Education. 

Note: Education Code 35186 requires the district to use the UCP, with modifications, to investigate and 
resolve complaints related to the issues stated in the following paragraph (i.e., "Williams complaints"). 
Because Education Code 35186 sets forth different timelines for investigation and resolution of these kinds 
of complaints than the timelines specified in law for other uniform complaints, the CDE has created a 
separate uniform complaint process for the Williams complaints. See AR 1312.4 - Williams Uniform 
Complaint Procedures for the separate procedure. 

In addition, the district's Williams Uniform Complaint Procedures, AR 13 12.4, shall be used 
to investigate and resolve any complaint related to sufficiency of textbooks or instructional 
materials, emergency or urgent facilities conditions that pose a threat to the health or safety 
of students or staff, or teacher vacancies and misassignments. (Education Code 35 186) 

(cJ: 1312.4 - IVilliams Uniform Complaint Procedures) 

Legal Reference: (see next page) 



UNIFORM COMPLAINT PROCEDURES (continued) 

Legal Reference: 
EDUCA TION CODE 
200-262.4 Prohibition of discrimination 
222 Reasonable accommodations; lactating students 
8200-8498 Child care and development programs 
8500-8538 Adult basic education 
18100-18203 School libraries 
32289 School safify plan, uniJbrm complaint procedures 
35 I86 Williams uniform complaint procedures 
48853-48853.5 Foster youth 
48985 Notices in language other than English 
49010-49013 Student fees 
49060-49079 Student records 
49069.5 Rights ofparents 
49490-49590 Child nutrition programs 
5121 0 Courses of study grades 1-6 
51223 Physical education, elementaly schools - - - - - - - - - - 
51225.1-51225.2 Foster youth, mid homeless children, and former juvenile court school s i d e d ;  
course credits; graduation requirements 
51228.1-51228.3 Course periods without educational content 
52060-52077 Local control and accountabili& plan, especially: 
52075 Complaint for lack of compliance with local control and accountabiliry plan requirements 
521 60-521 78 Bilingual education programs 
52300-52490 Career technical education 
52500-52616.24 Adult schools 

54400-54425 Compensatory education programs 
54440-54445 Migrant education 
54460-54529 Compensatory education programs 
56000-56867 Special education programs 
59000-59300 Special schools and centers 
64000-64001 Consolidated application process 
GO ERNMENT CODE 
11135 Nondiscrimination in programs or activities funded by state 
12900-12996 Fuir Employment and Housing Act 
PENAL CODE 
422.55 Hate crime; definition 
422.6 Inteflerence with constitutional right or privilege 
CODE OFREGULATIONS. TITLE 2 -- 
11023 H~rassment and discrimination prevention and correctio~ 
CODE OF REG ULA TIONS, TITLE 2 
3080 Application of section 
4600-4687 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STAES CODE. TITLE 20 
122 I Application of laws 
1232g Family Educational Rights and Privacy Act 
1681-1688 Title H o f  Be Education Amendments of 1972 

Legal Reference continued: (see next page) 



UNIFORM COMPLAINT PROCEDURES (continued) 

Legal Refirence: (continued) 
UNITED STATES CODE. TITLE 20 (continued) 
6301-6577 -- Title 1 basic programs 
6801-kTJ701 . Title III language instnrction for limited English proficient and immigrant students 
7101-7184 Safi and Drug-Free Schools and Communities Act 
7201-7283g Title Vpromoting informed parental choice and innovative programs 
7301 - 73 72 Title V rural and low-income school programs 
12101-1 221 3 Title II equal opportunity for individuals with disabilities 
UNITED STATES CODE. TITLE 29 
794 Section 504 of Rehabilitation Act of I973 
WITED STATES CODE. TITLE 42 
2000d-2000e-17 Title Vl  and Title VII Civil Rights Act of 1964, as amended 
2000h-2-2000h-6 Title iXof  the Civil Rights Act of 1964 
61 01 -61 07 Age Discrimination Act of 1975 
CODE OF FEDERAL REGULA TfONS. TITLE 28 
35.107 Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy Act 
100.3 Prohibition of dircrimination on basis of race, color or national origin 
104.7 Designation of responsible employee for Section 504 
CODE OF FEDERAL REGULATIONS, TITLE 34 
106.8 Designation of responsible employee for Title LY 
106.9 Notification of nondiscrimination on basis of sex 
110.25 Notfieation of nondiscrimination on the basis of age 

Management Resources: 
U.S. DEPARTMENT OF EDUCATION. OFFICE FOR C N I t  RIGHTS PUBLICATIONS 
Dear Colleanue Letter: Title IX Coordinators, April 201 5 
Questions and Anslvers on Title IXand Serunl Violence, April 2014 
Dear Colleague Letter: Bullyine o f  Students with Disabilities, August 2013 
Dear Collea~ue Letter Serual Violence, April 201 1 
Dear Collea~ue Letter: Harassment and Bttllvinrg October 2010 
Revised Sexual Harassment Guidance: Harassment o f  Students bv School Emolovees. Other StudentsL 
or Third Parties, Januav 2001 
US. DEPARTMENT OF JUSTICE PUBLZCA TIONS 
Guidance to Federal Financial Assisronce Recipients Reaardina Title VI Prohibition Against National 
Origin Discrimination A ffectine Limited En~lish Proficient Persons, ZOO2 
WEB SITES 
CSBA: http:/hnnv.csba.org 
Calfornia Department of Education: lrttp://~.~v.cde.ca.gov 
Family Policy Compliance Office: http:/!.amilypolicy,ed.gov 
U.S. Department of Education, OfJice for Civil Rights: http://mvw..ed.gov~ocr 
U.S. Department of Justice: http://~nvw.justice.gov 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
Uniform Complaint Procedures 

BP 1312.3 
Community Relations 

The Governing Board recognizes that the district has the primary responsibility to ensure 
compliance with applicable state and federal laws and regulations governing educational 
programs. The Board encourages early resolution of complaints whenever possible. To 
resolve complaints which may require a more formal process, the Board adopts the uniform 
system of complaint processes specified in 5 CCR 4600-4670 and the accompanying 
administrative regulation. 

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve 
the following complaints: 

1. Any complaint alleging district violation of applicable state or federal law or 
regulations governing adult education programs, after school education and safety 
programs, migrant education, career technical and technical education and training 
programs, child care and deveIopment programs, child nutrition programs, special 
education programs, consolidated categorical aid programs, and any other district- 
implemented program which is listed in Education Code 64000(a) (5 CCR 46 10) 

(cf: 3553 - Free and Reduced Price Meals) 
(cJ 3555 - Nutrition Program Compliance) 
(cf: 5141.4 - Child Abuse Prevention and Reporting) 
(cJ 5148 - Child Care and Development) 
(cf: 5148.2 - BeJbre Afier School Programs) 
(cf: 6159 - Individualized Ed~rcatian Program) - 
(cJ 61 71 - Title I Programs) 
(4 61 74 - Education for English ~nnguage LJ*~ 
(cf: 61 75 - Migrant Education Program) 
( c -  61 78 - Career Technical Education) 
(cf: 61 78.1 - FYork-Based Learning) 
(cj: 61 78.2 - Regional Occupational CenterlProgram) 
f4 6200 -Adult Education) 

Any complaint alleging the occurrence of unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying) against any student, employee, 
or other person participating in district programs and activities, including, but not 
limited to, those programs or activities knded directly by or that receive or benefit 
from any state financial assistance, based on the persan's actual or perceived 
characteristics of race or ehicity,  color, ancestry, nationality, national origin, ethnic 
group identification, age, religion, marital, pregnancy, or parental status, physical or 
mental disability, sex, sexual orientation, gender, gender identity, gender expression, 
or genetic information, or any other characteristic identified in Education Code 200 or 
220, Govenunent Code 11 135, or Penal Code 422.55, or based on hisher association 



with a person or group with one or more of these actual or perceived characteristics 
(5 CCR 4610) 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf: 5145.3 - Nondiscrimination/Hara.~smenr) 
(cf: 51 45.7 - Sexual Harassmenl) 

3. Any complaint alleging district noncompliance with the requirement to provide 
reasonable accommodation to a lactating student on school campus to express breast 
milk, breastfeed an infant child, or address other breastfeeding-related needs of the 
student (Education Code 222) 

(cf. 5146 - Marrie flregnanu'Pnrenting Students) 

4, Any complaint alleging district noncompliance with the prohibition against requiring 
students to pay fees, deposits, or other charges for participation in educational 
activities (5 CCR 4610) 

(cJ: 3260 - Fees and Charges) 
(cf: 3320 - Claims and Actions Against the Dktricf) 

5. Any complaint alleging district noncompliance with legal requirements related to the 
implementation of the local control and accountability plan (Education Code 52075) 

(cf: 0460 - Local Control and Accountabiliry Plan) 

6. Any complaint, by or on behalf of any student who is a foster youth, alleging district 
noncompliance with any legal requirement applicable to the student regarding 
placement decisions, the responsibilities of the district's educational liaison to the 
student, the award of credit for coursework satisfactorily completed in another school 
or district, school transfer, or the grant of an exemption from Board-imposed 
graduation requirements (Education Code 48853, 48853.5, 49069.5, 51225.1, 
5 1225.2) 

arion for Foster Youth) 

. . 
7m - Any complaint, by or on behalf of a homeless student as defined in 42 USC 11434% 1 
1 alleging district noncompliance with any requirement applicable to the student 

=3 garding the awmd sf credit h r  cowsewerk satisfactorily completed in another 
school or district or the grant of an exemption from Board-imposed graduation 

r 
requirements (Education Code 5 1225.1,5 1225.2) 

I 

(cJ: 61 73 - Education f-less Children) - r 

8. Any complaint alleging district noncompliance with the requirements of Education 
Code 5 1228.1 and 51228.2 that prohibit the assignment of a student to a course 
without educational content for more than one week in any semester or to a course the 
student has previously satisfactorily completed, without meeting specified conditions 
(Education Code 5 1228.3) 

(cf. 6152 - Class Assignment) 



9. Any complaint alleging district noncompliance with the physical education 
instructional minutes requirement for students in elementary school (Education Code 
51210,51223) 

(cJ 61 42.7 - Pltysical Education and Aclit~ityl 

Any complaint alleging retaliation against a complainant or other participant in the 
complaint process or anyone who has acted to uncover or report a violation subject to 
this policy 

11. Any other compIaint as specified in a district policy 

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature 
of the allegations, offer a process to reach a resolution to the complaint that is acceptable to 
all parties. ADR such as mediation may be offered to resolve complaints that involve more 
than one student and no adult. However, mediation shall not be offered or used to resolve 
any complaint involving sexual assault or where there is a reasonable risk that a party to the 
mediation would feel compelled to participate. The Superintendent or designee shall ensure 
that the use of ADR is consistent with state and federal laws and regulations. 

The district shall protect all complainants fiom retaliation. In investigating complaints, the 
confidentiality of the parties involved shalI be protected as required by law. As appropriate 
for any complaint alleging retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), the Superintendent or designee shall keep confidential 
the identity of the complainant and/or the subject of the complaint if helshe is different from 
the complainant, as long as the integrity of the complaint process is maintained. 

(cf. 41 19.23/4219.23(4319.23 - Unauthorized Release of ConfidentiaI(Privi1eged Information) 
(cj: 5125 - Student Records) 
(cj: 901 1 - Disclosure of ConfdentiaUPrivileged Information) 

When an allegation that is not subject to the UCP is included in st UCP complaint, the district 
shall refer the non-UCP allegation to the appropriate staff or agency and shalI investigate 
and, if appropriate, resolve the UCP-related allegation(s) through the district's UCP. 

The Superintendent or designee shall provide training to district staff to ensure awareness 
and knowledge of current law and related requirements, including the steps and timelines 
specified in this policy and the accompanying administrative regulation. 

(cf: 413 1 - StuffDevelopment) 
(cf: 423 1 - StaflDevelopment) 
(cf: 4331 - StafDevelopment) 

The Superintendent or designee shall maintain records of all UCP complaints and the 
investigations of those complaints in accordance with applicable law and district policy. 

(cJ: 3580 - District Records) 

Non-UCP Complaints 



The following complaints shall not be subject to the district's UCP but shall be referred to the 
specified agency: (5 CCR 461 1) 

Any complaint alleging child abuse or neglect shall be referred to the County Department of 
Social Services, the County Protective Services Division, and the appropue . . . law 
enforcement agency. 

. - 

Any complaint alleging health and safety violations by a child development program shall; 
for licensed facilities, be referred to Department of Social Services and shall, for licensing- 
exempt fat , be referred to the appropriate Child Development regional administrator. - .  

Wmp~aint alleging employment discrimination shall be sent to the California 
Department of Fair Employment and Housing and the compliance officer shall notify the 
complainant by first class mail of the transfer. 

Any complaint alleging fraud shall be referred to the California Department of 

In addition, the district's Williams Uniform Complaint Procedures, AR 13 12.4, shall be used 
to investigate and resolve any complaint related to sufficiency of textbooks or instructional 
materials, emergency or urgent facilities conditions that pose a threat to the health or safety 
of students or staff, or teacher vacancies and misassigments. (Education Code 351 86) 

(cf: 13 12.4 - Williams Uni/brm Complain! Procedures) 

Legal Refirence: (see next page) 



Legal Refirence: 
- T i m -  
200-262.4 Prohibition of discrimination 
222 Reasonable accommodations; lactating students 
8200-8498 Child care and development programs 
8500-8538 Adult basic education 
181 00-18203 School libraries 
32289 School safety plan, uniform complaint procedures 
351 86 Williams unijbrm complaint procedures 
48853-48853.5 Foster youth 
48985 Notices in language other than English 
49010-49013 Student fees 
49060-49079 Student records 
49069.5 Rights ofparents 
49490-49590 Child nutrition programs 
51210 Courses of study grades 1-6 
51223 Physical education, elementary schools 
51225.1-51225.2 Foster youth and homeless children; course creAirr- wradtration requirements 
51228.1-51 228.3 Course periods without educational content 
52060-52077 Local control and accountability plan, especial 
52075 Complaint for lack of compliance with local control ana a rbility plan r e q u i r e m '  
521 60-521 78 Bilingual education programs 
52300-52490 Career technical education 
52500-52616.24 Adult s~hools 
52800-52870 School-based program coordinarion 
54400-54425 Compensatory education programs 
54440-54445 Migrant education 
54460-54529 Compensatory education programs 
56000-56867 Special education programs 
59000-59300 Special schools and centers 
64000-64001 Consolidated application process - 
11 135 Nondiscriminalion in programs or activities funded by state 
12900-12996 Fair Employment and Housing Act 

422.55 Hate crime; definition 
422.6 Interjierence with constitutional right or privilege 

3080 Application of section 
4600-4687 Unrorm complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
0 
1221 Application of laws 
1232g Family Educational Rights and Privacy Act 
1681-1688 Title LYof the Education Amendments of 1972 
6301-6577 Title I basic programs 
6801 -6871 Tide III language instruction for limited English proficient and immigrant students 
71 01-7184 Safe and Drug-Free Schools and Communities Act 
7201- 7283g Title Vpromoting informed parental choice and innovative programs 

Legal Reference continued: (see next page) 



Legal ReJerence: (continued) 

iduals with disabilities 

794 Section 504 ofR&,abilifation Act of 1973 
. - .  wTEDm*.co- 

f00'Od-2'00lle-17 Title Viand Title VII Civil Rights Act of 1964, as amended 

CODE OF 
B, 1-99.6i.-and 

TIT ir?Viti k t  
100.3 Prohibition of discrimination on basis of race, cdar or national origin 
404.7 Designatios of responsible empJuyee for Sectkn 584 
106.8 Designation of responsible employee for Title LX 
106.9 Notification of nondiscr1hinafion un basis of sex 
110.25 Notification of nondiscriminafion on the h s i s  of age 

Management Resources: 

lEimtaw 
CSBA: A'ttp:i!,csba.org 
CaliJornia Department qfEducation: http:&ww.cde.ca.gov 
Family Policy Compliance Uflce: httpr~~~milypolicy.ed.gov 
U.S. Department of Educatiom, Ofice for Civil Rights: http:/hvww.ed.govbcr 
US. Depa~nrent of Justice: h t tp :~ . jus t i ce .gov  

Policy 
adopted: November 16,2016 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 
Community Relations 

UNIFORM COMPLAINT PROCEDURES 

Note: 5 CCR 4621 mandates that the district's uniform complaint procedures (UCP) be consistent with the 
procedures of 5 CCR 4600-4687. Additionally, Education Code 52075 mandates districts to adopt policies 
and procedures implementing the use of the UCP to investigate and resolve complaints alleging 
noncompliance with requirements related to the local control and accountability plan (LCAP). 

Furthermore, a number of federal civil rights statutes and their implementing regulations mandate districts to 
adopt policies and procedures for the prompt and equitable resolution of complaints of unlawfid 
discrimination (such as discriminatory harassment, intimidation, or bullying). For example, all districts are 
mandated pursuant to 28 CFR 35.107 to adopt policy and procedures to address discrimination on the basis 
of disability, while districts that receive federal financial assistance are mandated pursuant to 34 CFR 106.8 
and 34 CFR 110.25 to adopt such policies and procedures to address discrimination on the basis of sex and 
age. Some of the factors considered by the U.S. Department of Education's Office for Civil Rights (OCR) 
when determining whether a district's procedures are "prompt and equitable" are addressed throughout the 
following administrative regulation. 

. - .-. . ... - -- - 
Apart fiom these mandates, state law  authorizes the use of the UCP to resolve 
complaints of noncompliance with-laws related to accommodations for lactating students; prohibition 
against the charging of student fees; educational rights of foster youth, &homeless students, and 
former juvenire court school students; assignment of students to courses - without educational content; and 
physical education instructional minutes, as specified in the accompanying Board 
policy. 

Except as the Governing Board may otherwise specifically provide in other district policies, 
these uniform complaint procedures (UCP) shall be used to investigate and resolve only the 
complaints specified in BP 13 12.3, 

(cf: 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.2 - Complaints Concerning Instnrctional Materials) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf: 4030 - Nondiscrimination in Employment) 

Compliance Officers 

Note: 5 CCR 4621 -mandates the district to identify in its policies and procedures the person(s), 
position(s), or unit(@ responsible for ensuring compliance with applicable state and federal laws and 
regulations governing educational programs, including the receiving and investigating of complaints 
alleging unlawful discrimination (such as discriminatory harassment, intimidation, or bullying) and 
retaliation. During its Federal Program Monitoring (FPM) process, California Department of Education 
(CDE) staff will check to ensure that the district's procedures list the specific title(s) of the employee(s) 
responsible for receiving and investigating complaints. Districts should identi@ the specific tide@) of the 
compliance officeds) in the space provided below. If a district identifies multiple compliance officers, it is 
recommended that one be designated the "lead compliance officer!' 



UNIFORM COMPLAINT PROCEDUIiES (continued) 

The district designates the individual@) identified below as the employee(s) responsible for 
coordinating the district's response to complaints and for complying with state and federal 
civil rights laws. The individual(s) also serve as the compliance officer@) specified in AR 
5145.3 - Nondiscrimination/Harassment as the responsible employee(s); to handle complaints 
regarding unlawhl discrimination (such as discriminatory harassment, intimidation, or 
bullying). The individual(s) shall receive and coordinate the investigation of complaints and 
shall ensure district compliance with law. 

(cJ 5145.3 - Nondiscriminution/Harassmen~ 
(cJ 5145.7 - Sexual Harassment) 

Director of Student Services 
8408 Watt Avenue, Antelope, CA 95843 
(916) 338-6413 

The compliance officer who receives a complaint may assign another compliance officer to 
investigate and resolve the complaint. The compliance officer shall promptly notify the 
complainant and respondent, if applicable, if another compliance officer is assigned to the 
complaint. 

In no instance shall a compliance officer be assigned to a complaint in which hdshe has a 
bias or conflict of interest that would prohibit h i d e r  from fairly investigating or resolving 
the complaint. Any complaint against a compliance officer or that raises a concern about the 
compliance officer's ability to investigate the complaint fairly and without bias shall be filed 
with the Superintendent or designee who shall determine how the complaint will be 
investigated. 

Note: 5 CCR 4621 mandates that the district's policy provide that employees responsible for compliance 
andlor for investigating and resolving complaints are knowledgeable about the laws and programs at issue in 
the complaints they are assigned. OCR requires that the compliance officer(s) involved in implementing 
discrimination complaint procedures be latowledgeable about the procedures and be able to explain them to 
parentslguardians and students. They must also have training or experience in handling discrimination 
complaints, including appropriate investigative techniques and understanding of the applicable legal 
standards. 

The Superintendent or designee shall ensure that employees assigned to investigate and 
resolve complaints receive training and are knowledgeable about the laws and programs at 
issue in the complaints to which they are assigned. Training provided to such employees 
shall cover M current state and federal Iaws and regulations governing the program, 
applicable processes for investigating and resolving complaints, including those alleging 
unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), 
applicable standards for reaching decisions on complaints, and appropriate corrective 
measures. Assigned employees may have access to legal counsel as determined by the 
Superintendent or designee. 



UNIFORM COMPLAINT PROCEDURES (continued) 

The compliance officer or, if necessary, any appropriate administrator shall determine 
whether interim measures are necessary during and pending the result of an investigation. If 
interim measures are determined to be necessary, the compliance officer or the administrator 
shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the 
site principal to implement one or more interim measures. The interim measures shall remain 
in place until the compliance officer determines that they are no longer necessary or until the 
district issues its final written decision, whichever occurs first. 

Notifications 

The district's UCP policy and administrative regulation shall be posted in all district schools 
and offices, including staff lounges and student government meeting rooms. (Education 
Code 234.1 ) 

Note: 5 CCR 4622 mandates the district to include specified information .. in . the required annual notice of 
its UCP . to .. students, parentidguardians, employees, and others. WS3+ 

-Education Code 51225.1-51225.2, as amended by AB 2306 (Ch. 464, Statutes of 
2016), require that the notice include information about specified educational rights of former 
juvenile court school students who transfer into the district after their second year of high school. 
Districts that do not maintain high schools may revise the following paragraph to delete notification of 
the rights of former juvenfle court school student% 

Dwing the FPM process, CDE staff will check to ensure that the district's policy contains a statement 
ensuring annual dissemination of notice of the district's UCP to the persons specified below. A sample of 
the annual notice is available through the CDE web site. In addition, 28 CFR 35.107,34 CFR 106.8, and 34 
CFR 1 10.25 require the district to publish its complaint procedures covering unlawful discrimination. 

The Superintendent or designee shall annually provide written notification of the district's 
UCP, including information regarding unlawful student fees, local control and accountability 
plan (LCAP) requirements, and requirements related to the educational rights of foster youth, 

homeless students, and former juvenile court school students to students, employees, 
parentstguardians, the district advisory committee, school advisory committees, appropriate 
private school officials or representatives, and other interested parties. (Education Code 
262.3,48853,48853.5,49013,49069.5,51225.1,51225.2,52075; 5 CCR 4622) 

(cJ: 0420 - School Plans/Site Councils) 
(cf: 0460 - Local Control and Accoirntability Plan) 
(cf: 1220 - Citizen Advisory Committees) 
(cf: 3260 - Fees and Charges) 
(cJ: 41 12.9421 2.9/432.9 - Employee Notifcations) 
($5145.6 - Parental NotiJcations) 
(cf: 61 73 - Edrrcation fir Homeless Children) 



UNIFORM COMPLAINT PROCEDURES (continued) 

(~$6173.1- Education for Foster Youth) -- - -. 
(cf; 61 73.3 -,Education for Juvenile ~ o u r t  ~choo l  studend 

ut  comp' 
rict that 
nty omcl - .. - 

iaint pro 
doei not I 

e of educ 

cedures 
maintain 
:ation. A .. --.- 

under Ti 
a web sit 
comprel - - 

itle IX. ! 
e may co! 
~ensive U 

- - .  

Note: The following pamgraph may be modified to reflect district practice. Pursuant to Education code 
221.61, as added by SB 1375 (Ch. 655, Statutes of 2016), on or before July 1, 2017, districts are 
required to post information related to Title IX on their web sites, including specified information 
abo See AR ! .iminatio~ 
dist ~ P I Y  by I ation on 
cou ist of rig provisior 
regulations implementing 'l'iue 1X can be found in Education Code 221.11. In addition, in its Apnl2U 15 
Dear Colleague Letter: Title IX Coordinatoq, OCR recommends that dishicts use web posting and social 
media to disseminate their nondiscrimination notices, policies, and procedures and communicate current 

51453 - 
posting ff 
hts basec - - -  

~ondisct  
re inform 
1 on the 
--a - - 

nlI3arassr 
the web s 
ns of the . .  . 

ment. A 
;ite of its 
I federal .. - - -  - 

I compliance oficer(s)' contact informntion to students, parents/guardi&, and employees. 

The annual notification; &&complete contact information of the compliance officer(s),-and 
information related t o  Title IX as required pursuant t i~ducat ion  Code 221.61 ~ t t y  

shall be posted on the district web site and- may be provided through district- 
supported social media, if availabli. 

(c$ 11 13 - District and School Web Sites) 
(cj 11 14 - Dis1rict-J"onsored Social Media) 

Note: Both federal and state laws contain requirements for translation of certain information and documenk. 
TitIe VI of the Civil Rights Act of 1964 requires school districts to ensure meaningful access to their 
programs and activities by persons with limited English proficiency. OCR has interpreted this to require 
that, whenever information is provided to parentslguardians, districts must notify limited-English-proficient 
(LEP) parendguardians in a language other than English in order to be adequate. OCR enforces this 
requirement consistent with the Department of Justice's 2002 Guidance to Federal Financial Assistance 
Reciuients Re~ard in~  Title VI Prohibition Against National Ori~in Discrimination Affectine Limited 
Enelish Proficient Persons. Under the Guidance, a recipient of federal hnds has an obligation to provide 
language assistance to LEP individuals based on balancing four factors: (1) the number or proportion of LEP 
individuals likely to encounter the program, (2) the frequency with which LEP individuals come in contact 
with the program, (3) the nature and importance of the services provided by the program, and (4) the 
resources available to the recipient. Stale law is more specific than federal law: Education Code 48985 
requires translation of certain information and documents if 15 percent or more of students enrolled in the 
school speak a single primary language other than English. 

The Superintendent or designee shall ensure that all students and parents/guardians, including 
students and parentslguardians with limited English proficiency, have access to the relevant 
information provided in the district's policy, regulation, forms, and notices concerning the 
UCP. 

If 15 percent or more of students enrolled in a particular district school speak a single 
primary language other than English, the district's policy, regulation, forms, and notices 
concerning the UCP shall be translated into that language, in accordance with Education 
Code 234.1 and 48985. In all other instances, the district shall ensure meaninfil access to all 
relevant UCP information for parentslguardians with limited English proficiency. 



UNIFORM COMPLAINT PROCEDURES (continued) 

Note: During the FPM process, CDE staff will check the notice to ensure that it contains a summary of the 
complaint procedures as specified in items #1-4 below. 

The notice shall: 

1. Identify the person(s), position(s), or unit(s) responsible for receiving complaints 

2. Advise the complainant of any civil law remedies that may be available to himiher 
under state or federal antidiscrimination laws, if applicable 

3. Advise the complainant of the appeal process, including, if applicable, the 
complainant's right to take a complaint directly to the California Department of 
Education (CDE) or to pursue remedies before civil courts or other public agencies, 
such as the U.S. Department of Education's Office for Civil Rights (OCR) in cases 
involving unlawful discrimination (such as discriminatory harassment, intimidation, 
or bullying). 

4. Include statements that: 

a. m e  district has the primary responsibiIity to ensure compliance with 
applicable state and federal laws and regulations governing educational 
programs. 

b. The complaint review shall be completed within 60 calendar days from the 
date of receipt of the complaint unless the complainant agrees in writing to an 
extension of the timeline. 

c. A complaint alleging retaliation or unlawfbl discrimination (such as 
discriminatory harassment, intimidation, or bullying) must be filed not later 
than six months fiom the date it occurred, or six months fiom the date the 
complainant first obtained knowledge of the facts of the alleged unlawhI 
discrimination. The time for filing may be extended for up to 90 days by the 
Superintendent or designee for good cause upon written request by the 
complainant setting forth the reasons for the extension. 

d. Complaints should be filed in writing and signed by the complainant. If a 
complainant is unable to put histher complaint in writing, for example, due to 
conditions such as a disability or illiteracy, district staff shall assist himher in 
the filing of the complaint. 
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e. If a complaint is not filed in writing but the district receives notice of any 
allegation that is subject to the UCP, the district shall take affirmative steps to 
investigate and address the allegations, in a manner appropriate to the 
particular circumstances. 

If the allegation involves retaliation or unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying) and the investigation 
c-..-..'confirms that discrimination has occurred, the district will take steps 
to prevent recurrence of discrimination and correct its discriminatory effects 
on the complainant, and on others, if appropriate. 

E A student enrolled in a public school shall not be required to pay a fee for 
his/her participation in an educational activity that constitutes an integral 
fundamental part of the district's educational program, including curricular 
and extracurricular activities. 

Note: Education Code 52075 requires that infonnation regarding LCAP requirements be included in the 
district's annual notification. See BPIAR 0460 - Local Control and Accountability Plan for details of the 
LCAP and specific requirements for its adoption and implementation. 

g. The Board is required to adopt and annually update the LCAP in a manner 
that includes meaningfbl engagement of parentstguardians, students, and other 
stakeholders in the development and/or review of the LCAP. 

I Note:  pursuant to Education Code 48853,48853.5, and 49069.5, as well as 
51225.1-51225.2 as amended by AB 374L2306 (Ch. ?%! 464, Statutes-oCW 2016), the UCP notice must 
include information regarding certain educational righe of faster youth, homeless students, and 
former juvenile court school students, as provided in items #4h and i below. Pursuant to Education 
Code 48853.5, ~+~EMA& the CDE is required to develop a standardized notice of the rights of  foster 
youth in consultation with the California Foster Youth Education Task Force, and to make it available for 
dissemination by posting it on its Internet Web sire. 

h. A foster youth shall receive information about educational rights related to 
hisher educational placement, enrollment in and checkout from school, as 
well as the responsibilities of the district liaison for foster youth to ensure and 
facilitate these requirements and to assist the student in ensuring proper 
transfer of hisher credits, records, and grades when hetshe transfers between 
schools or between the district and another district. 

- . -. . . - . . . 
i. A foster youth, &homeless student, or former juvenile court school &den1 

who transfers into a district high school or between district high schools a9 
appGcable shall be notified of the district's responsibility to: 
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(1) Accept any coursework or part of the coursework that the student has 
satisfactorily completed in another public school, juvenile court 
school, or a nonpublic, nonsectarian school or agency, and to issue full 
or partial credit for the coursework completed 

(2) Not require the student to retake any course or a portion of a course 
which hetshe has satisfactorily completed in another public school, 
juvenile court school, or a nonpublic, nonsectarian school or agency 

(3) If the student has completed his/her second year of high school before 
the transfer, provide the student information about district-adopted 
coursework and Board-imposed graduation requirements from which 
helshe may be exempted pursuant to Education Code 5 1225.1 

j, The complainant has a right to appeal the district's decision to the CDE by 
filing a written appeal within 15 calendar days of receiving the district's 
decision. 

Note: Pursuant to federal law, including 34 CFR 106.8, the district is required to establish "prompt and 
equitable" procedures for investigating and resolving complaints alleging unlawful discrimination. The 
following statement reflects OCR's interpretation of such provisions as requiring fairness and equity not just 
for a complainant but for a respondent as well. 

In any complaint alleging unlawfbl discrimination (such as discriminatory 
harassment, intimidation, or bullying), the respondent also shall have the right 
to file an appeal with the CDE in the same manner as the complainant, if 
heishe is dissatisfied with the district's decision. 

k. The appeal to the CDE must include a copy of the complaint filed with the 
district and a copy of the district's decision. 

Note: To ensure that the public is made aware of districts' obligation to provide copies of the UCP free of 
charge pursuant to 5 CCR 4622, CDE staff review the notice during the FPM process. 

1. Copies of the district's UCP are available free of charge. 

District Responsibilities 

Note: 5 CCR 4631 requires that UCP complaints be investigated and completely resolved within 60 
calendar days of the receipt of the complaint. Pwsuant to 5 CCR 4640, when a UCP complaint is 
erroneously sent to the CDE without first being filed with the district, the 60-day period specified in 5 CCR 
463 1 begins when the district receives the complaint. 
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All UCP-related complaints shall be investigated and resolved within 60 calendar days of the 
district's receipt of the complaint unless the complainant agrees in writing to an extension of 
the timeline. (5 CCR 463 1) 

Note: The following paragraph reflects recommendation by OCR to ensure equity in the resolution process 
of a complaint alleging unlawful discrimination and may be modified to reflect district practice. 

For complaints alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the district shall inform the respondent when the complainant 
agrees to an extension of the timeline for investigating and resolving the complaint. 

The compliance officer shall maintain a record of each complaint and subsequent related 
actions, including steps taken during the investigation and a11 information required for 
compliance with 5 CCR 463 1 and 4633. 

All parties involved in the allegations shall be notified when a complaint is filed and when a 
decision or ruling is made. However, the compliance officer shall keep all complaints or 
allegations of retaliation or unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying) confidential except when disclosure is necessary to carry out the 
investigation, take subsequent corrective action, conduct ongoing monitoring, or maintain the 
integrity of the process. (5 CCR 4630,4964) 

Filing of Complaints 

Note: Complaints filed under the UCP may be filed directly with a compliance officer or with any site 
administrator not designated as a compliance officer. For example, acts of unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying) may initially be reported to a principal. See AR 5145.3 

I - Nondiscriin~tion/Nafa~sment and AR 5145.7 - Sexual Harassment. If a site administrator not designated 
as a compliance officer receives a UCP complaint, heishe must notify a compliance officer. A district may 
also establish a site-level process for receiving informal reports about incidents for which a UCP complaint 
may be filed and notifying students and parentslguardians of their right to file a UCP complaint. Any sib- 
level process established by a district should be in writing and distributed in the same manner as the 
grievance procedures listed herein with an explanation of how it interacts with the UCP complaint process. 

The complaint shall be presented to the compliance officer who shall maintain a log of 
complaints received, providing each with a code number and a date stamp. 

All complaints shall be filed in writing and signed by the complainant. If  a complainant is 
unable to put a complaint in writing due to conditions such as a disability or illiteracy, district 
staff shall assist himher in the filing of the complaint. (5 CCR 4600) 

Complaints shall also be filed in accordance with the following rules, as applicable: 
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1. A complaint alleging district violation of applicable state or federal law or regulations 
governing adult education programs, consolidated categorical aid programs, migrant 
education, career technical and technical education and training programs, child care 
and development programs, child nutrition programs, and special education programs 
may be filed by any individual, public agency, or organization. (5 CCR 4630) 

Note: Education Code 49013 mandates districts to adopt procedures that allow for anonymous complaints 
to be filed when a district allegedly violates the prohibition against the charging of student fees. Pursuant to 
Education Code 52075, anonymous complaints are permitted with regards to the LCAP, as long as evidence, 
or information leading to evidence, to support the allegation of noncompliance is provided in the complaint. 

2. Any complaint alleging noncompliance with law regarding the prohibition against 
requiring students to pay student fees, deposits, and charges or any requirement 
related to the LCAP may be filed anonymously if the complaint provides evidence, or 
information leading to evidence, to support an allegation of noncompliance. A 
complaint about a violation of the prohibition against the charging of unlawhI 
student fees may be filed with the principal of the school or with the Superintendent 
or designee. However, any such complaint shall be filed no later than one year from 
the date the alleged violation occurred. (Education Code 4901 3,52075; 5 CCR 4630) 

. A complaint alleging unlawfirl discrimination (such as discriminatory harassment, 
intimidation, or bullying) may be filed only by a person who alleges that he/she 
personally suffered the unlawhl discrimination or by a person who believes that an 
individual or any specific class of individuals has been subjected to it. The complaint 
shall be initiated no later than six months fiom the date when the alleged unlawfbl 
discrimination occurred, or six months fiom the date when the complainant first 
obtained knowledge of the facts of the alleged unlawhl discrimination. The time for 
filing may be extended for up to 90 days by the Superintendent or designee for good 
cause upon written request by the complainant setting forth the reasons for the 
extension. (5 CCR 4630) 

4. When a complaint alleging unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying) is filed anonymously, the compliance officer 
shall pursue an investigation or other response as appropriate, depending on the 
specificity and reliability of the information provided and the seriousness of the 
allegation. 
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5. When the complainant of unlawhl discrimination (such as discriminatory 
harassment, intimidation, or bullying) or the alleged victim, when hdshe is not the 
complainant, requests confidentiality, the compliance officer shall inform him/her 
that the request may limit the district's ability to investigate the conduct or take other 
necessary action. When honoring a request for confidentiality, the district shall 
nevertheless take a11 reasonable steps to investigate and resolve/respond to the 
complaint consistent with the request. 

Mediation 

Note: The folIowing section should be used only by those districts that have decided to establish procedures 
for atkempting to resolve complaints through alternative dispute resolution procedures such as mediation; 
see the accompanying Board policy. The following section may be modified to specify the alternative 
dispute resolution metbod and timelines used within the district. 

Within three business days after the compliance officer receives the complaint, he/she may 
informally discuss with all the parties the possibility of using mediation. Mediation shall be 
offered to resolve complaints that involve more than one student and no adult. However, 
mediation shall not be offered or used to resolve any complaint involving an allegation of 
sexual assault or where there is a reasonable risk that a party to the mediation would feel 
compelled to participate. If the parties agree to mediation, the compliance officer shall make 
all arrangements for this process. 

Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination 
(such as discriminatory harassment, intimidation, or bullying), the compliance officer shall 
ensure that all parties agree to make the mediator a party to relevant confidential information. 
The compliance officer shall also notifi all parties of the right to end the informal process at 
any time, 

If the mediation process does not resolve the problem within the parameters of law, the 
compliance officer shall proceed with hisher investigation of the complaint. 
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The use of mediation shall not extend the district's timelines for investigating and resolving 
the complaint unless the complainant agrees in writing to such an extension of time. If 
mediation is successfbl and the complaint is withdrawn, then the district shall take only the 
actions agreed to through the mediation. If mediation is unsuccessll, the district shall then 
continue with subsequent steps specified in this administrative regulation. 

Investigation of Complaint 

Note: 5 CCR 4631, which requires the district to provide the complainant with the opportunity to present 
relevant information, does not provide any timeline. Thus, the t imehe specified below may be modified 
to reflect district practice. 

Within 10 business days after the compliance officer receives the complaint, the compliance 
officer shall begin an investigation into the complaint. 

Within one business day of initiating the investigation, the complimce officer shall provide 
the complainant and/or hisher representative with the opportunity to present the information 
contained in the complaint to the compliance officer and shall notify the complainant and/or 
hisher representative of the opportunity to present the compliance officer with any evidence, 
or information leading to evidence, to support the allegations in the complaint. Such evidence 
or information may be presented at any time during the investigation. 

Note: In hislher investigation, the compliance officer should consider all relevant circumstances, such as 
how the misconduct affected one or more students' education; the type, frequency, and duration of the 
misconduct; the identity, age, and sex of the individuals involved in and impacted by the conduct and the 
relationship between them; the number of persons engaged in the conduct and at whom the conduct was 
directed; the size of the school, location of the incidents, and context in which they occurred; and other 
incidents at the school involving different individuals. 

In conducting the investigation, the compliance officer shall collect all available documents 
and review all available records, notes, or statements related to the complaint, including any 
additional evidence or information received from the parties during the course of the 
investigation. He/she shall individually interview all availabIe witnesses with information 
pertinent to the complaint, and may visit any reasonably accessible location where the 
reIevant actions are alleged to have taken place. At appropriate intervals, the compliance 
officer shall inform both parties of the status of the investigation. 

To investigate a complaint alleging retaliation or unlawhl discrimination (such as 
discriminatory harassment, intimidation, or bullying), the compliance officer shall interview 
the alleged victim(s), any alleged offenders, and other relevant witnesses privately, 
separately, and in a confidential manner. As necessary, additional staff or legal counsel may 
conduct or support the investigation. 
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Note: 5 CCR 4631 allows the district to dismiss a complaint when the complainant refuses to provide the 
investigator with relevant documents or otherwise obstructs the investigation. 5 CCR 4631 also provides 
that, if the district refuses to provide the investigator with access to records or other documents, the 
investigator may issue a finding in favor of the complainant. During the FPM process, CDE staff will check 
to ensure that both of these statements regarding the provision of access to information are included in the 
district's policy or procedures, as specified below. 

A complainant's refusal to provide the district's investigator with documents or other 
evidence related to the allegations in the complaint, failure or refusal to cooperate in the 
investigation, or engagement in any other obstruction of the investigation may result in the 
dismissal of the complaint because of a lack of evidence to support the allegation. Similarly, 
a respondent's rehsal to provide the district's investigator with documents or other evidence 
related to the allegations in the complaint, failure or refusal to cooperate in the investigation, 
or engagement in any other obstruction of the investigation may result in a finding, based on 
evidence collected, that a violation has occurred and in the imposition of a remedy in favor of 
the complainant. (5 CCR 463 1) 

In accordance with law, the district shall provide the investigator with access to records and 
other information related to the allegation in the complaint and shall not in any way obstruct 
the investigation. FaiIure or refusal of the district to cooperate in the investigation may result 
in a finding based on evidence collected that a violation has occurred and in the imposition of 
a remedy in favor of the complainant. (5 CCR 463 I)  

Note: In determining the truth of any allegation, the district should apply the correct standard of proof to the 
situation. For example, with allegations of unlawful discrimination (such as discriminatory harassment, 
intimidation, and bullying) or retaliation,. OCR uses the "preponderance of the evidence" (more likely than 
not) standard. Any standard of proof that is more rigorous than required by law could subject a district to 
liability. 

The compliance officer shall apply a "preponderance of the evidence" standard in 
determining the veracity of the factual allegations in a complaint. This standard is met if the 
allegation is more likely to be true than not. 

Report of Findings 

Note: Pursuant to 5 CCR 4631, the district's written decision must be sent to the complainant within 60 
calendar days of receiving the complaint. Option I below is for districts that do not allow complainants to 
appeal the compliance officer's decision to the Governing Board. Option 2 is for districts that allow appeals 
to the Board, and it requires the compliance officer's decision within 30 calendar days so that the Board's 
decision can still be given within the 60-day time limit. 
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OPTION 1: 

Unless extended by written agreement with the complainant, the compliance officer shall 
prepare and send to the complainant, and respondent if there is one, a written report, as 
described in the section "Final Written Decision" below, within 60 calendar days of the 
district's receipt of the complaint. (5 CCR 463 1) 

Note: Pursuant to 5 CCR 4631, only a complainant has the right to receive a written report, and to file 
hidher complaint with the Board if dissatisfied with the compliance officer's decision. However, OCR has 
recommended that the same rights be extended to a respondent to a complaint alleging unlawful 
discrimination, to ensure the process is equitable for all involved. Districts that selected Option 1 should 
delete reference to filing of a complaint with the Board in the following paragraph. 

In resolving any complaint alleging unlawfbl discrimination (such as discriminatory 
harassment, intimidation, and bullying), the respondent also shall be sent the district's 
decision 

Final Written Decision 

The district's decision on how it will resolve the compIaint shall be in writing and shall be 
sent to the complainant and respondent. (5 CCR 463 1) 
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Note: The Family Educational Rights and Privacy Act (FERPA) (20 USC 1232g; 34 CFR 99.1-99.67) 
protects student privacy, including student records containing details of the actions taken in response to a 
UCP complaint. However, pursuant to 20 USC 1221, FERPA may not "be construed to affect the 
applicability of Title VI of the Civil Rights Act of 1964, Title IX of Education Amendments of 1972, Title 
V of the Rehabilitation Act of 1973, the Age Discrimination Act, or other statutes prohibiting 
discrimination, to any applicable program." In February 2015, the Family Policy Compliance Office 
(FPCO), the federal agency which administers FERPA, released a letter concluding that FERPA permits a 
district to disclose to a student who was subjected to unlawful discrimination certain information about the 
sanctions imposed upon the offender when the sanctions directly relate to that student. Thus, if properly 
remedying the impact of discrimination would require disclosing to the alleged victim certain information 
on how the district disciplined the alleged student offender (e.g., an order that the 
alleged offender stay away from the alleged vie&), FPCO interprets FERPA as allowing the district to 
disclose that information. 

Given the potential liability from improperly disclosing such information, districts are advised to consult 
with legal counsel when presented with a situation where a victim of untawful discrimination requests 
information about sanctions imposed upon the offender. 

In consultation with district legal counsel, information about the relevant part of a decision 
may be communicated to a victim who is not the complainant and to other parties who may 
be involved in implementing the decision or are affected by the complaint, as long as the 
privacy of the parties is protected. In a complaint alleging unlawful discrimination (such as 
discriminatory harassment, intimidation, and bullying), notice of the district's decision to the 
alleged victim shall include information about any sanction to be imposed upon the 
respondent that relates directly to the alleged victim. 

Note: Education Code 48985 requires that reports sent to parentdguardians be written in their primary 
language when 15 percent or more of a school's enrolled students speak a single primary language other than 
English. During the FPM process, CDE staff will check to ensure compliance with this requirement. Based 
on Title VI of the Civil Rights Act of 1964, OCR requires districts to ensure meaningll access to all 
relevant UCP information for parentdguardians with limited English proficiency. 

If the complaint involves a limited-English-proficient student or parent/guardian and the 
student involved attends a school at which 15 percent or more of the students speak a single 
primary language other than English, then the decision shall aIso be translated into that 
language. In all other instances, the district shall ensure meaningful access to all relevant 
information for parents/guardians with limited English proficiency. 

Note: 5 CCR 463 1 and guidance provided by OCR specify components that should be part of the district's 
decision. Inclusion of these items will help protect the district's position in case of an appeal to the CDE, a 
complaint submitted to OCR, or if litigation is filed. 

For all complaints, the decision shall include: (5 CCR 463 1) 

1. The findings of fact based on the evidence gathered. In reaching a factual 
determination, the following factors may be taken into account: 
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a. Statements made by any witnesses 

b. The relative credibility of the individuals involved 

c. How the complaining individual reacted to the incident 

d. Any documentary or other evidence relating to the alleged conduct 

e. Past instances of similar conduct by any alleged offenders 

Past false allegations made by the complainant 

2, The conclusion(s) of law 

3. Disposition of the complaint 

4. Rationale for such disposition 

For complaints of retaliation or unlawhl discrimination (such as discriminatory 
harassment, intimidation, or bullying), the disposition of the complaint shall include a 
determination for each allegation as to whether retaliation or unlawfbl discrimination 
has occurred. 

The determination of whether a hostile environment exists may involve consideration 
of the following: 

a. How the misconduct affected one or more students' education 

b. The type, frequency, and duration of the misconduct 

c. The relationship between the alleged victim(s) and offender(s) 

d. The number of persons engaged in the conduct and at whom the conduct was 
directed 

e. The size of the school, location of the incidents, and context in which they 
occurred 

E Other incidents at the school involving different individuals 

5. Corrective action(s), including any actions that have been taken or will be taken to 
address the allegations in the complaint and including, with respect to a student fees 
complaint, a remedy that comports with Education Code 490 13 and 5 CCR 4600 
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For complaints of unlawhl discrimination (such as discriminatory harassment, 
intimidation, or bullying), the decision may, as required by law, include: 

a. The corrective actions imposed on the respondent 

b. Individual remedies offered or provided to the complainant or another person 
who was the subject of the complaint, but this information should not be 
shared with the respondent. 

c. Systemic measures the school has taken to eliminate a hostile environment 
and prevent recurrence 

6. Notice of the complainant's and respondent's right to appeal the district's decision to 
the CDE within 15 calendar days, and procedures to be followed for initiating such an 
appeal 

The decision may also include follow-up procedures to prevent recurrence or retaliation and 
for reporting any subsequent problems. 

Note: Dwing the FPM process, CDE staff will expect to see a statement detailing a complainant's right to 
pursue civil law remedies (i.e., action in a court of law) in addition to or in conjunction with the right to 
pursue administrative remedies from the CDE. 

For complaints alleging unlawful discrimination based on state law (such as discriminatory 
harassment, intimidation, and bullying), the decision shall also include a notice to the 
complainant that: 

1. Helshe may pursue available civil law remedies outside of the district's complaint 
procedures, including seeking assistance from mediation centers or publidprivate 
interest attorneys, 60 calendar days after the filing of an appeal with the CDE, 
(Education Code 262.3) 

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in 
state courts or to discrimination complaints based on federal law. (Education Code 
262.3) 

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, 
disability, or age may also be filed with the U.S. Department of Education, Office for 
Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 
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Corrective Actions 

When a complaint is found to have merit, the compliance officer shall adopt any appropriate 
corrective action permitted by law. Appropriate corrective actions that focus on the larger 
school or district environment may include, but are not limited to, actions to reinforce district 
policies; training for faculty, staff, and students; updates to school policies; or school climate 
surveys. 

For complaints involving retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), appropriate remedies that may be offered to the victim 
but not communicated to the respondent may include, but are not limited to, the folIowing: 

1. Counseling 

2. Academic support 

3. Health services 

4. Assignment of an escort to allow the victim to move safeIy about campus 

5. Information regarding available resources and how to report similar incidents or 
retaliation 

6. Separation of the victim fiom any other individuals involved, provided the separation 
does not penalize the victim 

7. Restorative justice 

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no 
retaliation 

9. Determination of whether any past actions of the victim that resulted in discipline 
were related to the treatment the victim received and described in the complaint 

For complaints involving retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), appropriate corrective actions that focus on a student 
offender may include, but are not limited to, the following: 

1. Transfer fiom a class or school as permitted by law 

2. Parentlguardian conference 

3. Education regarding the impact of the conduct on others 
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4. Positive behavior support 

5. Referral to a student success team 

6, Denial of participation in extracurricular or co-curricular activities or other privileges 
as permitted by law 

7. Disciplinary action, such as suspension or expulsion, as permitted by law 

When an employee is found to have committed retaliation or unlawhl discrimination (such 
as discriminatory harassment, intimidation, or bullying), the district shall take appropriate 
disciplinary action, up to and including dismissal, in accordance with applicable law and 
collective bargaining agreement. 

Note: In its Dear Colleaeue Letter: Sexual Violence from April 201 1 and its 
IX and Sexual Violence fiom April 2014, OCR provides a detailed discussion of remedies for the broader 
campus community. 

The district may also consider training and other interventions for the larger school 
community to ensure that students, staff, and parentstguardians understand the types of 
behavior that constitute unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), that the district does not tolerate it, and how to report and respond 
to it. 

Note: ~ e n e r a l l i  when a complaint is found to have merit, appropriate corrective action is provided to the 
complainant or other affected person. However, in certain instances, the law may require corrective action 
to be provided to all affected persons, not just the complainant or subject of the complaint. For example, 
pursuant to Education Code 49013 and 5 CCR 4600, if the district, or the CDE on appeal, finds merit in the 
complaint alleging noncompliance with the taw regarding student fees and charges, the district is required to 
provide a remedy to all affected students and parendguardians, as specified below. The same requirement 
applies to allegations of noncompliance with the LCAP requirements, pursuant to Education Code 52075, 
and to noncompliance with required instructional minutes- for elementary students' physical education, 
pursuant to Education Code 5 1 2 2 3 1  I , Districts that do 
not maintain elementary schools should delete reference to physical education from the following paragraph. 

If a complaint alleging noncompliance with the laws regarding student fees, deposits, and 
other charges, physical education instructional minutes for students in elementary schools, or 
any requirement related to the LCAP is found to have merit, the district shall provide a 
remedy to d l  affected students and parents/guardians subject to procedures established by 
regulation of the State Board of Education. (Education Code 49013,51223,52075) 

For complaints alleging noncompliance with the laws regarding student fees, the district shall 
attempt in good faith, by engaging in reasonable efforts, to identify and klly reimburse all 
affected students and parentslguardians who paid the unlawfil student fees within one year 
prior to the filing of the complaint. (Education Code 490 13; 5 CCR 4600) 
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Appeals to the California Department of Education 

Note: 5 CCR 4632-4633 provide that any complainant may appeal the district's decision to the CDE, as 
provided below. Pursuant to Education Code 49013, the district is mandated to adopt procedures that 
include the right to appeal to the CDE, in accordance with 5 CCR 4632, when a complainant is dissatisfied 
with the district's decision on histher complaint alleging noncompliance with the law that prohibits districts 
Erom requiring students to pay fees, deposits, or charges for their participation in educational activities. Such 
procedures are also mandated by Education Code 52075 with regards to complaints alleging 
noncompliance with requirements related to the LCAP. 

Authority to appeal the district's decision is also available to a complainant who alleges noncompliance with 
laws regarding (1) the provision of reasonable accommodation to-a lactating student; (2) the educational 
rights of foster youth, &homeless students, and former juvenile court school students; (3) the 
assignment of a high school student to a course without educational content; and (4) the required 
instructional minutes for elementary students' physical education, as specified in items #3 and #6-4.10 of the 
accompanying Board policy. 

Any complainant who is dissatisfied with the district's final written decision may file an 
appeal in writing with the CDE within 15 calendar days of receiving the district's decision. 
(Education Code 222, 48853, 48853.5, 49013, 49069.5, 51223, 51225.1, 51225.2, 51228.3, 
52075; 5 CCR 4632) 

Note: Pursuant to 5 CCR 4632-4633, an appeal to the CDE is only available to a complainant who is 
dissatisfied with the district's decision. However, the OCR has recommended that the district extend the 
same right to a respondent to an allegation of unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying) who is dissatisfied with the district's decision, to ensure fairness for all parties 
involved. 

When a respondent in any complaint alleging unlawful discrimination (such as 
discriminatory harassment, intimidation, and bullying) is dissatisfied with the district's final 
written decision, helshe, in the same manner as the complainant, may file an appeal with the 
CDE. 

The complainant or respondent shall specify the basis for the appeal of the decision and 
whether the facts are incorrect andlor the law has been misapplied. The appeal shall be 
accompanied by a copy of the locally filed complaint and a copy of the district's decision. (5 
CCR 4632) 

Upon notification by the CDE that the complainant or respondent has appealed the district's 
decision, the Superintendent or designee shall forward the following documents to the CDE: 
(5 CCR 4633) 

1. A copy of the original complaint 

2. A copy of the written decision 



UNIFORM COMPLAINT PROCEDURES (continued) 

3. A summary of the nature and extent of the investigation conducted by the district, if 
not covered by the decision 

4. A copy of the investigation file including, but not limited to, a11 notes, interviews, and 
documents submitted by the parties and gathered by the investigator 

5. A report of any action taken to resolve the complaint 

6. A copy of the district's uniform complaint procedures 

7. Other relevant information requested by the CDE 

Note: The CDE may directly intervene in a complaint without waiting for action by the district when certain 
conditions exist, including the following: (1) the complaint alleges failure to comply with the UCP, 
including failure to follow the required timelines and failure to implement the final written decision; (2) the 
complainant requires anonymity due to the possibility of retaliation and would suffer immediate and 
irreparable h a m  if a complaint was filed and the complainant was named; (3) the complainant alleges that 
helshe would suffer immediate and irreparable harm as a result of an application of a districtwide policy that 
is in conflict with state or federal law and that filing a complaint would be futile; (4) the complainant alleges 
failure to comply with the due process procedures established pursuant to special education law and 
regulation to implement a due process hearing order; (5) the complainant alleges facts that indicate that one 
or more students may be in immediate physical danger or that the health, safety, or welfare of one or more 
students is threatened; or (6) the complainant alleges failure to follow a student's individualized education 
program. 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, California 95691 
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Center USD 
Administrative Regulation 
Uniform Complaint Procedures 

AR 1312.3 
Community Relations 

Except as the Governing Board may otherwise specifically provide in other district policies, 
these uniform complaint procedures (UCP) shall be used to investigate and resolve only the 
complaints specified in BP 13 12.3, 

(cf: 131 2.1 - Complnints Concerning District Employees) 
(cf: 1312.2 - Complaints Concerning lnstntctional Materials) 
(cJ 1312.4 - IViIIiarns Uniform Complaint Procedures) 
(cJ 4030 - Nondiscrimination in Employment) 

Compliance Officers 

The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's response to complaints and for complying with state and federal 
civil rights laws. The individual(s) also serve as the compliance officer(s) specified in AR 
5 145.3 - Nondiscrimination/Harassment as the responsible employee to handle complaints 
regarding unlawful discrimination (such as discriminatory harassment, intimidation, or 
bullying). The individual(s) shall receive and coordinate the investigation of complaints and 
shall ensure district compliance with law. 

(cf: 51 45.3 - No- "icrimina~ion/Harassmen!) 
(cf: 51 45.7 - Sa Harassment) 

Director of Student Services 
8408 Watt Avenue, Antelope, CA 95843 
(916) 338-6320 

The compliance officer who receives a complaint may assign another compliance officer to 
investigate and resolve the complaint. The compliance officer shall promptly notify the 
complainant and respondent, if applicable, if another compliance officer is assigned to the 
complaint. 

In no instance shall a compliance officer be assigned to a complaint in which helshe has a 
bias or conflict of interest that would prohibit h idher  from fairly investigating or resolving 
the complaint. Any complaint against a compliance officer or that raises a concern about the 
compliance officer's abiIity to investigate the complaint fairly and without bias shall be filed 
with the Superintendent or dl g e e  who shall determine how the complaint will be 
investigated. 

The Superintendent or designee shall ensure that employees assigned to investigate and 
resolve complaints receive training and are knowledgeable about the Iaws and programs at 
issue in the complaints to which they are assigned. Training provided to such employees 



shall include current state and federal laws and regulations governing the program, applicable 
processes for investigating and resolving complaints, including those alleging unlawful 
discrimination (such as discriminatory harassment, intimidation, or bullying), applicable 
standards for reaching decisions on complaints, and appropriate corrective measures. 
Assigned employees may have access to legal counsel as determined by the Superintendent 
or designee. 

(cf; 4331 - Staff Development) 
(cf; 9124 -Attorney) 

The compliance officer or, if necessary, any appropriate administrator shall determine 
whether interim measures are necessary during and pending the result of an investigation. If 
interim measures are determined to be necessary, the compliance officer or the administrator 
shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the 
site principal to implement one or more interim measures. The interim measures shall remain 
in place until the compliance officer determines that they are no longer necessary or until the 
district ; its final written decision, whichever occurs first. 

Notific ' ' ons 

The district's UCP policy and administrative regulation shall be posted in all district schools 
and offices including staff lounges and student government meeting rooms. (Education 
Code234. , 

The Superintendent or designee shall annually provide written notification of the district's 
UCP, including information regarding unlawful student fees, local control and accountability 
plan (LCAP) requirements, and requirements related to the educational rights of foster youth 
and homeless students, to students, employees, parents!guardians, the district advisory 
committee, school advisory committees, appropriate private school officials or 
representatives, and other interested parties. (Education Code 262.3,48853,48853.5,49013, 
49069.5,51225,1,5 1225.2,52075; 5 CCR 4622) 

(cJ: 0420 - School Plans/Site Councils) 
(cf: 0460 - Local Control and Accountability Plan) 
(cf: 1220 - Citizen Advisory Committees) - 

- 1 .  
LJ 3260 - Fees and Charges) 

-I 

dq! 41 12 9i4.212.9/4312.9 - Employee Notijications) 1 2  I. - 
(cf: 5145.6 - Parental Not$cations) 
(cf; 61 73 - Education for Homeless Children) 
(cJ 61 73.1 - Education -.,. , , ,  - for Foster Youth) 

r 
The annual notification and complete conta 
be posted on the district web site and, if available, provided through district-supported social 
media. 

(cJ 1113 - District and School Web Sites) 
(cJ: 1114 - District-Sponsored -Mia) . -. ..,,... 

The Superintendent or designee shall ensure that all students and parentdguardians, including 
students and parents/guardians with limited English proficiency, have access to the relevant 



information provided in the district's policy, re- In, I and notices concerning the 
UCP. 

If 15 percent or more of students enrolled in a particular district school speak a single 
primary language other than English, the district's policy, regulation, fonns, and notices 
concerning the UCP shall be translated into that language, in accordance with Education 
Code 234.1 and 48985. In all other instances, the district shall ensure meaninel  access to a11 
relevant UCP infonnation for parentsiguardians with limited English proficiency. 

The notice shall: 

1. ldentifjl the person(s), position(s), or unit@) responsible for receiving complaints 

- Advise the complainant of any civil law remedies that may be available to himiher 
under state or federal antidiscrimination laws. if applicable 

3. Advise the compIainant of the appeal process, including, if applicabIe, the 
complainant's right to take a complaint directly to the California Department of 
Education (CDE) or to pursue remedies before civil courts or other public agencies, 
such as the U.S. Department of Education's Office for Civil Rights (OCR) in cases 
involving unlawhl discrimination (such as discriminatory harassment, intimidation, 
or bullying). 

itatements that: 

a. The district has the primary responsibility to ensure compliance with 
applicable state and federal laws and reguIations governing educational 
programs. 

b. We complaint review shall 
date of r&eipt of the complaint unless the complainant agrees in &ting to an 
extension of the timeline. 

c. A complaint alleging retaliation or unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying) must be filed not later 
than six months from the date it occurred, or six months fiom the date the 
complainant first obtained knowledge of the facts of the alleged unlawfil 
discrimination. The time for filing may be extended for up to 90 days by the 
Superintendent or designee for good cause upon written request by the 
complainant setting forth the reasons for the extension. 

d. Complaints should be filed in writing and signed by the complainant. If a 
complainant is unable to put his/her complaint in writing for example, due to 
conditions such as a disability or illiteracy, district staff shall assist h i d e r  in 
the filing of the complaint. 

e. If a complaint is not filed in writing but the district receives notice of any 
allegation that is subject to the UCP, the district shall take affirmative steps to 



investigate and address the allegations, in a manner appropriate to the 
particular circumstances. 

If the allegation involves retaliation or unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying) and the investigation 
reveals that discrimination has occurred, the district will take steps to prevent 
recurrence of discrimination and correct its discriminatory effects on the 
complainant, and on others, if appropriate. 

f. A student enrolled in a public school shall not be required to pay a fee for 
histher participation in an educational activity that constitutes an integral 
fbndamental part of the district's educational program, including cunicular 
and extracurricular activities. 

g. The Board is required to adopt and annually update the LCAP in a manner 
that includes meaninml engagement of parentsfguardians, students, and other 
stakeholders in the development and/or review of the LCAP. 

h. A foster youth shall receive information about educational rights related to 
hisher educational placement, enrollment in and checkout from school, as 
well as the responsibilities of the district liaison for foster youth to ensure and 
facilitate these requirements and to assist the student in ensuring proper 
transfer of hisher credits, records, and grades when he/she transfers between 
schools or between the district and another district. 

I. A foster youth or homeless student who transfers into a district high school or 
between district high schools shall be notified of the district's responsibility to: 

I 
= - - ' (1) A 

ccept. any coursework or part of the coursework that the student has 
satisfactorily completed in another public school, juvenile court 
school, or a nonpublic, nonsectarian school or agency, and to issue full 
or partial credit for the coursework completed 

(2) N I- 
ot require the student to retake any course or a portion of a course 

ich hefshe has satisfactorily completed in another public school, 
enile court school, or a nonpublic, nonsectarian school or agency 

(3) I 

&= 
f the student has completed histher second year of high school before 
"- transfer, provide the student information about district-adopted 
"~rsework and Board-imposed graduation requirements from which m elshe may be exempted pursuant to Education Code 5 1225.1 

j. The complainant has a right to appeal the district's decision to the CDE by 
filing a written appeal within 15 calendar days of receiving the district's 
decision. 

I - 
--= 



In any complaint alleging unlawful discrimination (such as dlscnminatory 
harassment, intimidation, or bullying), the respondent also shall have the right 
to file an appeal with the CDE in the same manner as the complainant, if 
heishe is dissatisfied with the district's decision. 

k. The appeal to the CDE must include a copy of the complaint filed with the 
district and a copy of the district's decision. 

1. C ies of the district's UCP are available free of charge. 

District Responsibilities 

All UCP-related complaints shall be investigated and resolved within 60 calendar days of the 
district's receipt of the complaint unless the complainant agrees in writing to an extension of 
the timeline. (5 CCR 463 1) 

For complaints alleging unlawfbl discrimination (such as discriminatory harassment, 
intimidation, or bullying), the district shall inform the respondent when the complainant 
agrees to an extension of the timeline for investigating and resolving the complaint. 

The compliance officer shall maintain a record of each complaint and subsequent related 
actions, including steps taken during the investigation and all information required for 
c o r n p l i g n e  5 CCR 463 1 and 4633. .. . .. - - -1 

11 parties involved in the allegations shall be notified when a complaint is filed and when a 
ecision or ruling is made. However, the compliance officer shall keep all complaints or 
llegations of retaliation or unlawkl discrimination (such as discriminatory harassment, 1 'ntimidation, or bullying) confidential except when disclosure is necessary to cany out the 

'nvestigation, take subsequent corrective action, conduct ongoing monitoring, or maintain the 
integrity of the process. (5 CCR 4630,4964) 

Filing of CompIaints 

The complaint shall be presented to the compliance officer who shall maintain a log of 
complaints received, providing each with a code number and a date stamp. 

All complaints shall be filed in writing and signed by the complainant. If a complainant is 
unable to put a complaint in writing due to conditions such as a disability or illiteracy, district 
staff shall assist himher in the filing of the complaint. (5 CCR 4600) 

Complaints shall also be filed in accordance with the following ruIes, as applicable: 

1. A complaint alleging district violation of applicable state or federal law or regulations 
governing adult education programs, consolidated categorical aid programs, migrant 
education, career technical and technical education and training programs, child care 
and development programs, child nutrition programs, and special education programs 
may be filed by any individual, public agency, or organization. (5 CCR 4630) 



2. Any complaint alleging noncompliance with law regarding the prohibition against 
requiring students to pay student fees, deposits, and charges or any requirement 
related to the LCAP may be filed anonymously if the complaint provides evidence, or 
information leading to evidence, to support an allegation of noncompliance, A 
complaint about a violation of the prohibition against the charging of uniawhl 
student fees may be filed with the principal of the school or with the Superintendent 
or designee. However, any such complaint shall be filed no later than one year from 
the date the alleged violation occurred. (Education Code 49013,52075; 5 CCR 4630) 

3. A complaint alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying) may be filed only by a person who alleges that helshe 
personally suffered the unlawhl discrimination or by a person who believes that an 
individual or any specific class of individuals has been subjected to it. The complaint 
shall be initiated no later than six months from the date when the alleged unlawful 
discrimination occurred, or six months fiom the date when the complainant first 
obtained knowledge of the facts of the alleged unlawful discrimination. The time for 
filing may be extended for up to 90 days by the Superintendent or designee for good 
cause upon written request by the complainant setting forth the reasons for the 
extension. (5 CCR 4630) 

4, When a complaint alle 
harassment, intimidation, or bullying) is filed anonymously, the compliance officer 
shall pursue an investigation or other response as appropriate, depending on the 
specificity and reliability of the information provided and the seriousness of the 
allegation. 

5. When the complainant of unlawhl discrimination (such as discriminatory 
harassment, intimidation, or bullying) or the alleged victim, when helshe is not the 
earnplainant, requests confidentiality, the compliance officer shall inform himher 
that the request may limit the district's ability to investigate the conduct or take other 
necessary action. When honoring a request for confidentiality, the district shall 
nevertheless take all reasonable steps to investigate and resolvdrespond to the 
complaint consistent with the request. 

- - 
Mediation rn 

- - 
Within three business d a a f t e r t h e  ~omplianceofficer~iznt, hi/she may , - 
informally discuss with all the parties the possibility of using mediation. Mediation shall bo -- 
offered to resolve complaints that involve more than one student and no adult. However, p- 
mediation shall not be offered or used to resolve any complaint involving an allegation of 

' 

sexual assault or where there is a reasonable risk that a party to the mediation would feel 
compelled to participate. If the parties agree to mediation, the compliance officer shall make 
all arrangements for this process. 

Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination 
(such as discriminatory harassment, intimidation, or bullying), the compliance officer shall 
ensure that all parties agree to make the mediator a party to relevant confidential information. 
The compliance officer shall also notify all parties of the right to end the informal process at 
any time. 



If the mediation process does not resolve the problem within the parameters of law, the 
compliance officer shall proceed with hisher investigation of the complaint, 
The use of mediation shall not extend the district's timelines for investigating and resolving 
the complaint unless the complainant agrees in writing to such an extension of time. If 
mediation is successful and the complaint is withdrawn, then the district shall take only the 
actions agreed to through the mediation. If mediation is unsuccessfbl, the district shall then 
continue with subsequent steps specified in this administrative regulation. - 

I rnvestigation of Complaint 

ithin 10 business days after the compliance officer receives the complaint, the compliance 
fficer shall begin an investigation into the complaint. 

ithin one business day of initiating the investigation, the compliance officer shall provide 
e complainant andor hislher representative with the opportunity to present the information E 

ontained in the complaint to the compliance officer and shall notify the complainant and/ol 8 isher representative of the opportunity to present the compliance officer with any evidence. 
p r  information leading to evidence, to support the allegations in the complaint. Such evidence 

or information may be presented at any time during the investigation. 

In conducting the investigation, the compliance officer shall collect all available documents 
and review all available records, notes, or statements related to the complaint, including any 
additional evidence or information received from the parties during the course of the 
investigation. Helshe shall individually interview all available witnesses with information 
pertinent to the complaint, and may visit any reasonably accessible location where the 
relevant actions are alleged to have taken place. At appropriate intervals, the compliance 
officer shall inform both parties of the status of the investigation. 

To investigate a complaint alleging retaliar~on or unlawful dismmin an (such as 
discriminatory harassment, intimidation, or bullying), the compliance officer shall interview 
the alleged victim(s), any alleged offenders, and other relevant witnesses privately, 
separately, and in a confidential manner. As necessary, additional staff or legal counsel may 
conduct or support the investigation. 

A complainant's rehsal to provide the district's investigator with documents or other 
evidence related to the allegations in the complaint, failure or refusal to cooperate in the 
investigation, or engagement in any other obstruction of the investigation may result in the 
dismissal of the complaint because of a lack of evidence to support the aIlegation. Similarly, 
a respondent's refusal to provide the district's investigator with documents or other evidence 
related to the alIegations in the complaint, failure or refusal to cooperate in the investigation, 
or engagement in any other obstruction of the investigation may result in a finding, based on 
evidence collected, that a violation has occurred and in the imposition of a remedy in favor of 
the complainant. (5 CCR 463 1) 

In accordance with law, the district shall provide the investigator with access to records and 
other information related to the allegation in the complaint and shall not in any way obstruct 
the investigation. Failure or refusal of the district to cooperate in the investigation may result 



I 
--- 

in a finding based on evidence collected that a violation has occurred and in the imposition of 
a reme in favor of the complainant. (5 CCR 463 1) 

The c pliance officer shall apply a "preponderance of the evidence" standard in 
d e t m ~ ~ ~ ~ n g  the veracity of the factual allegations in a complaint. This standard is met if the 
allegation is more likely to be true than not. 

Report of Findings 

Unless extended by written agreement with the complainant, the compliance officer shall 
prepare and send to the complainant, and respondent if there is one, a written report, as 
described in the section "Final Written Decision" below, within 60 calendar days of the 
district's receipt of the complaint. (5 CCR 463 1) 

In resolving any complaint alleging unlawful discrimination (such as discriminatory 
harassment, intimidation, and bullying), the respondent also shall be sent the district's 
decision. 

Final Written Decision 
C W  

" '  Y Y l  
Y4*9 -.---- 

qf&?;istrict1s denslon on m it will resolve the complaint shall be in writing and shall be 
sent to the complainant and respondent. (5 CCR 463 1) 

; In consultation with district legal counsel, information about the relevant part of a decision 
- :  

may be communicated to a victim who is not the complainant and to other parties who may 
be involved in implementing the decision or are affected by the complaint, as long as the 
privacy of the parties is protected. In a complaint alleging unlawhl discrimination (such as 
discriminatory harassment, intimidation, and bullying), notice of the district's decision to the 
alleged victim shall include information about any sanction to be imposed upon the 
respondent that relates directly to the alleged victim. 

. J  

If the'%ii$laint involves a limited-English-proficient student or parent/guardian and the 
student involved attends a school at which 15 percent or more of the students speak a single 

language other than English, then the decision shall also be translated into that 
language. In dl other instances, the district shall ensure meaningii 
information for parentsiguardians with limited English proficient 

For all ca ~is,IhedectstonSRan'h&& f3B!%W 
' .  - 
me findings of fact based on the evidence gath 
determination, the following factors may be taken into account: 

a. Statements made by any witnesses 

b. The relative credibility of the individuals involved 

c. How the complaining individual reacted to the incident 

d. Any documentary or other evidence relating to the alleged conduct 



e. Past instanm of sim nduct by any alleged offenders 

f. Past false allegations made by the complainant 

2. The conclusion(s) of law 

3. Disposition of the compIaint 

4. Rationale for such disposition 

For complaints of retaliation or unlawhl discrimination (such as discriminatory harassment, 
intimidation, or bullying), the disposition of the complaint shall include a determination for 
each allegation as to whether retaliation or unlawful discrimination has occurred. 

The determination of whether a hostile environment exists may involve consideration of the 
following: 

a. How the misconduct affected one or more students' education 

b. The type, frequency, and duration of the misconduct 

c. The relationship between the alleged victim(s) and offender@) 

d, The number of persons  en^ _ in 1 ct a 
directed ' 

d 
e. The size of the school, location of the incidents, and context ih which they 

occurred 

f. Other incidents at the school involving different individuals 

5.  Corrective action(s), including any actions that have been taken or will be taken to 
address the allegations in the complaint and including, with respect to a student fees 
complaint, a remedy that comports with Educatior@&&&J& and 5 CCR 4600 

- - 
For complaints of unlawful discrimination (such as discriminatory harassment, intimidation, 
or bullying), the decision may, as required by law, include: 

a. The corrective actions imposed on the respondent 

b. Individual remedies offered or provided to the compIainant or another person 
who was the subject of the complaint, but this information should not be 
shared with the respondent. 

c. Systemic measures the school has taken to eliminate a hostile environment 
and prevent recurrence 



6.  Notice of the complainant's and respondent's right to appeal the district's decision to 
the CDE within 15 calendar days, and procedures to be followed for initiating such an 
appeal 

The decision may also include follow-up procedures to prevent recurrence or retaliation and 
for reporting any subsequent problems. 

For complaints alleging unlawhl discrimination based on state law (such as discriminatory 
harassment, intimidation, and bullying), the decision shall also include a notice to the 
complainant that: 

1. Hefshe may pursue available civil law remedies outside of the district's complaint 
procedures, including seeking assistance from mediation centers or publidprivate 
interest attorneys, 60 calendar days after the filing of an appeal with the CDE. 
(Education Code 262.3) 

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in 
state courts or to discrimination complaints based on federal law. (Education Code 
262.3) 

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, 
disability, or age may also be filed with the U.S. Department of Education, Office for 
Civil Rights at www.ed.gov~ocr within 180 days of the alleged discrimination. 

Corrective Actions 

When a complaint is found to have merit, the compliance officer shall adopt any appropriate 
corrective action permitted by law. Appropriate corrective actions that focus on the larger 
school or district environment may include, but are not limited to, actions to reinforce district 
policies; training for faculty, staff, and students; updates to school policies; or school climate 
surveys. 

For complaints involving retaliation or unlawkl discrimination (such as discriminatory 
harassment, intimidation, or bullying), appropriate remedies that may be offaed to the victim 
but not communicated to the respondent may include, but are not limited to, the following: 

1. Counseling 

2. Academic support 

Health services 

4. Assignment of an escort to allow the victim to move safely about campus 

5. Information regarding available resources and how to report similar incidents or 
retaliation 

6. Separation of the victim from any other individuals involved, provided the separation 
does not penalize the victim 



7. Restorative justice 

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no 
retaliation 

9. Determination of whether any past actions of the victim that resulted in discipline 
were related to the treatment the victim received and described in the complaint 

For complaints invoIving retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), appropriate corrective actions that focus on a student 
offender may include, but are not limited to, the following: 

1 .  Transfer from a class or school as permitted by law 

2. Parentlguardian conference 

3. Education regarding the impact of the conduct on others 

4. Positive behavior support 

5. Referral to a student success team 

6.  Denial of participation in extracurricular or co-cumcular activities or other privileges 
as permitted by law 

7. Disciplinary action, such as suspension or expulsion, as permitted by law 

When an employee is found to have committed retaliation or unlawful discrimination (such 
as discriminatory harassment, intimidation, or bullying), the district shall take appropriate 
disciplinary action, up to and including dismissal, in accordance with applicable law and 
collective bargaining agreement. 

The district may also consider training and other interventions for the larger school 
community to ensure that students, staff, and parents/guardians understand the types of 
behavior that constitute unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), that the district does not tolerate it, and how to report and respond 
to it. 

If a complaint alleging noncompliance with the laws regarding student fees, deposits, and 
other charges, physical education instructional minutes for students in elementary schools, or 
any requirement related to the LCAP is found to have merit, the district shall provide a 
remedy to a11 affected students and parents/guardians subject to procedures established by 
regulation of the State Board of Education. (Education Code 49013,51223, 52075) 

For complaints alleging noncompliance with the laws regarding student fees, the district shall 
attempt in good faith, by engaging in reasonable efforts, to identify and fblly reimburse all 
affected students and parentstguardians who paid the unlawful student fees within one year 
prior to the filing of the complaint. (Education Code 4901 3; 5 CCR 4600) 



Appeals to the California Department of Education 

Any complainant who is dissatisfied with the district's final written decision may file an 
appeal in writing with the CDE within 15 calendar days of receiving the district's decision. 
(Education Code 222, 48853, 48853.5, 49013, 49069.5, 51223, 51225.1, 51225.2, 51228.3, 
52075; 5 CCR 4632) 

When a respondent in any complaint alleging unlawful discrimination (such as 
discriminatory harassment, intimidation, and bullying) is dissatisfied with the district's final 
written decision, hdshe, in the same manner as the complainant, may file an appeal with the 
CDE. 

The complainant or respondent shall specify the basis for the appeal of the decision and 
whether the facts are incorrect andlor the law has been misapplied. The appeal shall be 
accompanied by a copy of the locally filed complaint and a copy of the district's decision. (5 
CCR 4632) 

Upon notification by the CDE that the complainant or respondent has appealed the district's 
decision, the Superintendent or designee shall forward the following documents to the CDE: 
(5 CCR 4633) 

1. A copy of the original complaint 

2. A copy of the written decision 

3. A summary of the nature and extent of the invesfigation conducted by the district, if 
not covered by the decision 

4. A copy of the investigation file including, but not limited to, all notes, interviews, and 
documents submitted by the parties and gathered by the investigator 

5. A report of any action taken to resolve the complaint 

6. A copy of the district's uniform complaint p 

Regulation 
approved: November 16,201 6 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Community Relations BP 1340(a) 

ACCESS TO DISTRICT RECORDS 

Note: The folfowing optlonal policy,and accompanying administrative regulation reflect requirements 01 
the California Public Records Act (CPRA) (Government Code 6250- . . 

6270) te pertaining to public access to &t&&public records of the district -. "Public records," as defined by Government Code 6252, 
include any records relating to the conduct of the district's business prepared, owned, used, or 
retained by the district regardless of physical form or characteristics; see section on "Definitions" in 
the accompanying administrative regulation. For information regarding retention of records, see BPjAR 
3580 - District Records, AR 4112.6/42l2.6/4312.6 - Personnel Files. and BPjAR 5125 - Student Records. 

The Governing Board recognizes the right of citizens to have access to public records of the 
district. The Board intends the district to provide any person reasonable access to the public 
records of the schools and district during normal business hours and within the requirements 
of law. Public access shall not be given to records listed as exempt from public disclosure in 
the California Public Records Act and other state or federal law, 

(cf. 3553 - Free and Reduced Price Meals) 
(cf. 3580 - District Records) 
(if. 41 12.5/4212.5/4312.5j - Criminal Record Check) 
(cf. 41 12.6/4212.6/4312.6 - Personnel Files) 
(cf: 41 19.23/4219.23/43 19.23 - Unauthorized Release of ConfidentialPrivileged Infomation) 
(cf: 5020 - Parent Rights and Responsibilities) 
(cf: 5125 - Student Records) 
(cf: 5125.1 - Release of Directory Information) 
(cf: 61 62.5 - Student Assessmenr) 
(cf: 901 1 - Dbclosure of Confidential/Privileged Information) 
(cf: 9321 - Closed Session Purposes and Agendas) 

Note: In Cftv of San Jose v. Su~er ior  Court, the California Supreme Court held that communfcadons 
regarding public business transmitted to or by public officials on a personal account or device are not 
caiegorl&ly exempt from dsclosure under7& CPRA (~overnment Code 6250-6270). The court 
noted that public agencies are required to disclose all applicable records that can be located "with 
reasonable effort," including those records contained on a publIc of£icialVs or employeets personal 
device regardless of whether they were transmitted through district servers. Such searches need not 
be extraordinary or intrusive. For further information, see CSBAts Lerral Alert: Tips for Covernine 
Boards in Response to Public Records Act Rulinv on Electronic Communications, Also see AR 3580 - 
District Records and BB 9012 - Board Member Electronic Communications. 
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In response to a public records request, the superintendent or deseee-shall make 
reasonable efforts to locate the requested records, including, but not limited to, any 
electronic communication substar+iv~Iv related to the records, such as email, text 
mess stant m tronic c ications, regardless of whether 
they ansxnittc aprovidt :e or account or through an 
employeeFs or Boara memloerqs personar aevice or account. 
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ACCESS TO DISTRICT RECORDS (continued) 

- . - - ... 
(c$- 4040 - Employee ~ s e  of Techno fogy) . - - - . - . 
(cf; 9012 - Board Member Electronic ~ o m m  unicationsj 

Note: Government Code 6253 authorizes the district to charge a person requesting a copy of a record a fee 
covering the direct costs of dupfication; however, no fee can be charged to a person who wishes to inspect 
but not copy a record. In North Countv Parents Orpanization for Children with Snecial Needs v. 
De~artment of Education, the court determined that direct costs include only the cost of running the copy 
machine and possibly the expense of the person operating it. Direct costs do not include the other costs that 
may be associated with the request, such as searching, reviewing, or redacting the record; assisting the 
requester in formulating the request; responding to the request; or employee time to sit with the requester 
during inspection of the record. Because it is not clearly authorized by law, districts wishing to charge for 
the cost of the copy machine operator should consult with legal counsel. 

In addition, Government Code 6253 authorizes districts to provide faster access or access to more records 
than the minimum standads provided by law. According to the court in North Countv Parents 
-, this provision permits a district to waive or reduce its fees. For example, a district may 
consider waiving fees below a certain dollar threshold because the costs of collecting the fee exceed the fee 
amount. 

The district may charge for copies of public records or other materials requested by 
individuals or groups. The charge shall be based on actual costs of duplication, as 
determined by the Superintendent or designee and as specified in administrative regulation. 

[ Note: The following paragraph is optional. I 
In order to help maintain the security of district records, members of the public granted 
access shall examine records in the presence of a district staff member. 

Legal Reference: - - 
EDUCA TION CODE 
35145 Public meetings 
351 70 Authoriry to secure copyrights 
35250 Dury to keep certain records and reports 
41020 Requirement for annual audit 
42103 Publication of proposed budget; hearing 
44031 Personnelfile contents and inspections 
44839 Medical certificates; periodic medical examination 
49060-49079 Pqd Student records 
49091. I0 Parental review ofc~irriculum and instruction 

GOVERNMENT CODE 
354 7 Proposals relating to representation 
6250-62 70 California Public Records Act 
6275-6276.48 Ofher eremptionsfrom disclosure 
53262 Employment contracts 
54957.2 Minute book record of closed sessions 

Legal Reference continued: (see next page) 



ACCESS TO DISTRICT RECORDS (continued) 

Legal Reference: (continued) 
GOVERNMENT CODE (continued) 
54957.5 Agendas and other writings distributed for discussion or consideration 
81 008 Political Reform Act, public records; inspection and reproduction 
CALIFORNIA CONSTITUTION 
Article I ,  Section 3 Right of access to governmental information 
CODE OF REGULA TIONS. TITLE 5 
430-438 Individual pi@ student records 
COURT DECISIONS 
Citv o f  Son Jose v. ~mer io*  CouG (201 7) 2 CdSth 608 
Los Angeles County Board of Supervisom v. Superior Cour! (2016) 2Ca15th 282 
International Federation ofProfessionaI and Technical En~ineers v. The Suoerior Cotirt ofAlamedq 
Coimtv, (2007) 42 Cal.4th 319 
Los An~eles Times v. Alameda Cowidor Transuortation Aufhoriht, (2001) 88 Cal.App.4fh 1381 
Kleitmnn v. Superior Court, (1999) 74 Cal.App. 4th 324 
Fairlev I?. Superior Court, (1998) 66 Cal.App. 4th 1414 
North Countv Parents Orranizarion for Children with Suecial Needs v. Deoartment o f  Education, 
(1994) 23 Cal.App. 4th 144 
ATTORNEY GENERAL OPINIONS 
71 Oixs.CaI.Att~.Gen. 235 (1988) 
64 0.p. Cal.Attv. Gen. I86 (198 I) 

Management Resoirrces: - 

CSBA PUBLICA TIOHS 
Legal Alert: Tips fur ~ o v e r n h ~  ~ o a r d s  in Response to public ~ecords Act ~ u l i n g  on ~le&onid 
Communicatiuns, March 201 7 
A TTORNE Y GENERAL PUBLICATIONS 
Siimmarv o f  the California Public Records Act, 2004 
LEAGUE OF CALIFORNIA CITIES PUBLICATIONS 
The Peoole's Business: A Guide to the California Public Records Acl, 2008 
FVEB SITES 
CSBA : http://~nnv.csba.org - -- 
Calijbrnia Attorney General's Ofice: Lll , . /h. l . l . .ht@s://oag.cago; . - Institute for Local Government: h t t p : / / \ v l t n v . c a c i t i e s . o r g v  
State Bar of CalL$ornia: http://~nvls.calbar.ca,gov 

Pollcy Reference UPDATE Service 
Copfight 2017 by California School Boards Assaciatton, West Sammento, California 95691 
All rights reserved. 



Board Policy 
Access To District Records 

BP 1340 
Community Relations 

The Governing Board recognizes the right of citizens to have access to public records of the 
district. The Board intends the district to provide any person reasonable access to the public 
records of the schools and district during norma1 business hours and within the requirements 
of law. Public access shall not be given to records listed as exempt from public disclosure in 
the California Public Records Act and other state or federal law. 

(cj: 3553 - Free and Reduced Price Meals) 
(cf: 3580 - District Records) 
(cf: 4112.6,4212.6.4312.6 - Personnel Files) 
(cj: 41 12.62/4212.62.. 4312.62 - Maintenance of Criminal Offender Records) 
(cf: 41 19.23.'4219.23i4319.23 - Unautl- - -?ed Release of Confidential Privileged Information) 
(cf: 5020 - Parent Rights and Respons~ ties) 
(~$5125 - Student Records) 
(cj: 5 125.1 - Release of Directory 1 
(cJ 6 162.5 - Student Assessment) 
(cj: 901 1 - Disclosirre of ConfxdentiaWPrivileged Information) 
(cf: 932 1 - Closed Session Purposes and Agendas) 

The district may charge for copies of public records or other materials requested by 
individuals or groups. The charge shall be based on actual costs of duplication, as 
determined by the Superintendent or designee and as specified in administrative regulation. 

In order to help maintain the security of district records, members of the public granted 
access shall examine records in the presence of a district staff memb - - 

I 

Legal Reference: 
EDUCATION CODE 
35145 Public meetings 
351 70 Authority to secure copyrights 
35250 Duty to keep certain records and reports 
41020 Requirement for annlral audit 
42103 Publication of proposed budget; hearing 
44031 Personnel file contents and inspections 
44839 Medical certificates; periodic medical examination 
49060-49079 Prtpil records 
49091.10 Parental review of curriculum and instruction 
52850 Applicability of article (School-Based Program Coordination Plan ai~ailability) 
GOVERNMENT CODE 
3547 Proposals relating to represen tation 
6250-6270 Cali/ornia Public Records Act 
6275-6276.48 Other exemptions porn disclosure 
53262 Employment contracts 
54957.2 Minute book record of closed sessions 
54957.5 Agendas and other \writings distributed for discussion or consideration 



81008 Political R&rm Act, public records; inspection and reproduction 
CALlFORNlA CONSTITUTION 
Article I ,  Section 3 Right of access to governmental information 
CODE OF REGULATiONS, TITLE 5 
430-438 Individual pupil records 
COURT DECISIONS 
International Federatic sionala Feclmiccaf Engineer: rerior Court of Afameda County, 
(2007) 42 Cal.4th 319 
Los Angeles Tirnes v. Alameda Cow-oiT iportation Authorio CaLApp.4th 1381 
Kleitmon v. Superior Court, (I 999) 74 Gal.-p. 4th 324 
Fairley v. Superior Court, (1998) 66 Cal.App. 4th I41 4 
North County Parents Organization for Children with Special Needs v. Department of Education, (1994) 23 
Cal.App. 4th 144 
ATTOANEY GENERAL OPINIONS 
71 0ps.Cal.Atty. Gen. 235 (1 988) 
64 Ops. Cal.Atty. Gen. 186 (1 981) 

Management Resources: 
ATTOANEY GENERAL PUBLICATIONS 
Summary of the California Public Records Act, 2004 
EEAGUE OF CALIFORNIA CITIES PUBLICAATIONS 
Tlre People's Business: A Guide to the CalrJomia Public Records Acr, 2008 
WEB SITES 
CSBA: http;!hw.csba.org 
California Attorney General's Ofice: http:~/w1~1v.caag.state.ca.u~ 
institute for Local Government: http:/hYw,v.cacities.o~index~sp?zone~ilsg 
State Bar of Calvornia: ht tp:~~.calbar.ca.gov 

Policy 
adopted: April 1,2009 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Administration 

SUPERINTENDENT'S CONTRACT 

I Note: The following optional policy should be modihd e reflect district practice. 

The Governing Board believes that the Superintendent's employment contract should outline 
the framework through which the Board and Superintendent are to work together to achieve 
district goals and objectives. When approving the Superintendent's employment contract, the 
Board shall consider the need for stability in district administration and shall ensure the best 
use of district resources. 

{cJ: 0200 - Goals for the Sclrool Disfricf) 
(cf. 2120 - Superintendent Recruitment and Selection) 
(if. 4312. I - Contracts) 
(cJ 9000 - Role of the Board) 

Note: The following list of contract components is consistent with a template for Superintendent contracts 
developed by CSBA. The annotated template contract with additional context and suggestions is available 
by contacting legal@csba.org. 

The contract shall be reviewed by the district's legal counsel and may include the following: 

1. Term of the contract, which shall be for no more than four years pursuant to 
Education Code 3503 1 

2. Length of the work year and hours of work 

3. Salary, health and welfare benefits, and other compensation for the position 

(cJ: 4154/4254/4354 - Health and FVeIJare Benefirs) 

4. Reimbursement of work-related expenses, including mileage reimbursement, 
consistent with Board poIicies, regulations, and guidelines applicable to other 
professional administrative staff 

(cf: 3350 - Travel Expenses) 



SUPERINTENDENT'S CONTRACT (continued) 

The contract may also address payment for professional dues and activities, the 
district's provision of cell phones or other technological devices, and the 
Superintendent's use of histher personal vehicle. 

(cJ 4040 - Employee Use of Technology) 

5. Vacation, illness and injury leave, and personal leaves 

(cf: 4161/4261/4361 -Leaves) 
(cJ: 4161.1/4361.1- Personal Illness/Znjury Leave) 
(cj: 4161.2/4261.2/4361.2 - Personal Leaves) 
(cJ 4161.5/4261.5/4361.5 - Military Leave) 
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 

6. General duties and responsibilities of the position 

(cf: 21 10 - Superintendent Responsibilities and Duties) 

7. Criteria, process, and procedure for annual evaluation of the Superintendent 

(cf: 2140 -Evaluation ofthe Superintendent) 

8. A statement that any subsequent increase in the Superintendent's salary shall be at the 
sole discretion of the Board 

9. A statement that there shall be no automatic renewal or extension of the contract, 
although the Board can enter into a new contract with the Superintendent prior to the 
expiration of the existing contract 

Note: Pursuant to Education Code-35031,-if-the Governing Board decides no't' 'to reemploy th0 
~u~edntendent, it must-notify &w%@M&& hidhet at least 45 days imdwmee before the contract 
expireg :";'J--:.'--. If the Board fails to provide the required prior written notice, 
the Superintendent shall be deemed reemployed for a term of the same length as the one completed, under the 
same tenns and conditions, and with the same compensation. 

10. Timeline for providing written notice to the Superintendent if the Board does not 
wish to enter into a new contract, which shall be at least 45 calendas days in advance 
of the expiration of the term of the contract pursuant to Education Code 35031, and 
the responsibility of the Superintendent to remind the Board in writing and k a 
timely manner of the requirement to give notice 

(cJ 41 12.9/4212.9/4312.9 - Employee Notifications) 



SUPERINTENDENT'S CONTRACT (continued) 

1 I. Conditions and process for termination of the contract, including the maximum cash 
settlement that the Superintendent may receive if the contract is terminated prior to its 
expiration date 

12. Matters related to liability and indemnification against demands, claims, suits, 
actions, and legal proceedings brought against the Superintendent in hisher official 
capacity in the performance of duties related to his/her employment 

Note: Pursuant to Govenunent Code 54957, personnel matters related to the appointment or employment of 
an employee may be discussed in closed session under the "ersonnel exception." However, Governmmt 
Code 54957 prohibits the use of closed session for discussion or action on 
a e k t p i  any proposed change in compensation other than a reduction of compensation that resuIts from the 
imposition of discipline -. In Sm Die~o Union v. Citv Council, a 
California Court of AppeaI held that the "personnel exception" provided in Government Code 54957 does 
not extend to discussions of salary and compensation. 

Notwithstanding Government Code 54957, the Board is authorized pursuant to Government Code 54957.6, 
the "labor exception," to hold closed sessions with the district's designated representatives regarding the 
salaries, salary schedules, or compensation paid in the form of h g e  benefits to i t .  represented and 
unrepresented employees, including the Superintendent. The Attorney General has opined in 57 Ops. Cal. 
Attv. Gen. 209 (1974) that a board may only meet in closed session for such purposes with a designated 
representative who is involved with the "bona fide" negotiations with represented andtor unrepresented 
employees. The Attorney General's 'publication The Brown Act: Oven Meetings for Local Legislative 
Bodies, also states that the 'llabor exception" applies to meeting in closed session to instruct its 
representatives concerning negotiations with prospective employees. Boards wishing to discuss the 
Superintendent's salary in closed session under the "labor exception" ate encouraged to consult legal counsel 
before doing so. 

In addition, pursuant to Govenunent Code 54956, the Board is prohibited from deliberating on the salary or 
other compensation of the Superintendent at a special meeting. See BB 9320 - Meetings and Notices and 
BB 9321 - Closed Session Purposes and Agendas. 

The following paragraph should be revised to reflect district practice. 

The Board may deliberate about terms of the contract in closed session at a regular meeting. 
However, 43discussions regarding the salary, salary schedule, . or . other compensation may 
occur in the closed session of a regular meetkg only 2 
!i49#& between the Board and its designated representative(s), as permitted undey 
~overnment Code 54957.6 (the "Iabor exception"); for the purpose of reviewing the Board's 
position and/or instructing the designated representative(s) prior to or during bona fide 
negotiations with the current or prospective Superintendent. Such deliberations shall not be 
held during a special meeting. (Government Code 54956,54957,54957.6) 

The Board may consult with district legal counsel prior to holding a closed session with the 
designated representative(s) to discuss compensation to be paid to the current or prospective 
Superintendent. 



SUPERINTENDENT'S CONTRACT (continued) 

(cf: 9320 - Meetings and Notices) 
(clf 9321 - Closed Session Purposes and Agendas) 
(cf: 932 1.1 - Closed Session Actions and Reports) 

Terms of the contract shall remain confidential until the ratification process commences. 

(clf 9011 - Disclosure of Contdential/Privileged Infomation) 

Note: Pursuant to Government Code 54953, as amended by SB 1436 (Ch. 175, Statutes of 2016), the 
Board must, in open session, orally report a summary of the recommendation for final action on the 
Superintendent's salary or benefits and must make related records available to the public in 
accordance with the California Public Records Act. Thus, Government Code 54953 limits the Board1? 
ability to approve changes to salary or benefits as part of a consent calendar and instead requirea 
such approval to be a separate agenda item. For identical requirements regarding final action on the 
salarv or benefits or other district executives. see BP 4312.1 - Contractsd 

The . - Board shall take final action on the Superintendent's contract &%&ing 
an open session of a regularly scheduled Board met&& whkband tha : shall be 
reflected - - .  in the Board's minutes. At  that meeting, prior to taking action, the Board shall 
orally report a summary of the recommendation for the fmal action on the 
Superintendent's salary or compensation in the form of fringe benefits. (Government 
Code 3511.1,53262,54953, 

-- -- -- --- 
Copies .. of - the contract and other public records creatGd or received In the process of 
developing the recomhendation related to the Superintendent's salary, benefits, and 
other compensation shall be available to the public upon request. (Government Code 
53262,54953,54957.6) 

(cf: 1340 - Access to District Records) 
(c -  3580 - District Records) 

Termination of Contract 

Note: Pursuant to Government Code 53260, every employee contract must include a provision limiting the 
maximum cash settlement the employee may receive upon termination of the contract to an amount equal to 
hisfher monthly salary multiplied by the number of months left on the contract. For a Superintendent 
contract executed prior to January 1,2016, if the unexpired term is greater than 18 months, this maximum is 
equal to the monthly salary multiplied by 18. For a Superintendent contract executed . on - or after January 1, 
2016, Government Code 5 3 2 6 c  provides that the 
maximum cash settlement is the monthly salary multiplied by 12. Cash settlements may be less than these 
maximums. The district must make termination agreements available to the public upon request. See AR 
4 117.5!4217.5/43 17.5 - Tennination Agreements. 

Prior to the expiration of the contract, the Board may terminate the Superintendent's 
employment contract in accordance with law and applicable contract provisions. 



SUPERINTENDENT'S CONTRACT (continued) 

(cJ: 41 1 7.54421 7.U4317.5 - Termination Agreements) 

In such an event, any cash settlement that the Superintendent may receive upon termination 
of the contract shall not exceed hidher monthly salary multiplied by the number of months 
leR on the contract or, if the unexpired term of the contract is more than 18 months and the 
contract was executed prior to January 1,2016, no greater than the Superintendent's monthly 
salary multiplied by 18. For any contract executed on or after January 1, 2016, any cash 
settlement shall not exceed the Superintendent's monthly salary multiplied by 12. 
(Government Code 53260) 

The cash settlement shall not include any noncash items other than health benefits, which 
may be continued for the same duration of time as covered in the settlement or until the 
Superintendent finds other employment, whichever occurs first. (Government Code 53260, 
53261) 

However, when the termination of the Superintendent's contract is based upon the Board's 
belief and subsequent confirmation through an independent audit that the Superintendent has 
engaged in fraud, misappropriation of funds, or other illegal fiscal practices, no cash or 
noncash settlement of any amount shall be provided. (Government Code 53260) 

In addition, if the Superintendent is convicted of a crime involving an abuse of hisher office 
or position, he/she shall reimburse the district for payments hdshe receives as paid leave 
salary pending investigation or as cash settlement upon hidher termination, and for any funds 
expended by the district in histher defense against a crime invoIving hisher office or 
position. (Government Code 53243-53243.4,53260) 

Legal Refirence: (see next page) 



SUPERINTENDENT'S CONTRACT (continued) 

Legal Rekrence: - - 
EDUCA TION CODE 
3503 1 Term of employment 
41325-41329.3 Conditions of emergency apportionment - - - -  
GOVERMMENT CODE 
351 I. 1-35] 1.2 Local agency execulives 
6250-6270 ~di fornin  Public ~ecords  
53243-53243.4 Abuse of ofice 
53260-53264 ~mplo~m&~ontracts  , - - 
54953 Oral summary of recommended salary and benefrls of superintendend 
54954 Time and place of regular meetings 
54956 Special meetings 
54957 Closed session personnel matters 
54957.1 Closed session, public report of action taken 
54957.6 Closed sessions regarding employee matters 
ylvITED STATES CODE. TITLE 26 
105 Self-insured medical reimbursement plan; definition ofhkhly compensated individual 
UNITED STATES CODE. TITLE 42 
300gg-16 Group health plan; nondiscrimination in favor of highly compensated individuals 
CODE OF FEDERAL REGCTLA TIONS 
1.1 05-1 1 Self-insured medical reimbursement plan 
GO URT DECISIONS 
Sun Diepo Union v. Cihr Council, (1983) I46 Cal.App.3d 947 
A ?TQRiWY GENERAL OPlA!IONS 
5 7 Ops. Cal. Atty. Gen. 209 (1 9 74) 

Mananement Resources: - 
CSBA PUBLICA TIONS 
Superintendent Contract Tem~latq 201 5 
A ITORNEY GENERAL PUBLICA T I M  
The Brown Act: O ~ e n  Meefines for Local Lepislative Bodies, 2003 
REB SITES 
CSBA: http:/ht*vw.csba.org 
Association of Calfirnia School Administrutors: h ftp:/lrvww.acsa.org - . - - -  - 

--1 

California Office of the Attorney G e n e r a l / *  . .  . . . ?  

httpsd/oug.cag& 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Anoclation, West Sonamento, California 95691 
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Center USD 
Board Policy 
Superintendent's Contract 

BP 2121 
Administration 

The Governing Board believes that the Superintendent's employment contract should outline 
the framework through which the Board and Superintendent are to work together to achieve 
district goals and objectives. When approving the Superintendent's employment contract, the 
Board shall consider the need for stability in district administration and shall ensure the best 
use of district resources. 

(cf; 0200 - Goals for tire School District) 
(cf: 2120 - Superintendent Recruitment andselecrion) . . . . .  - 
(cf; 4312.1 - Contracts) 
(cJ 9000 - Role of the Board) 

The contract shall be reviewed by the district's legal counsel and may include the following: 

I .  Term of the contract, which shall be for no more than four years pursuant to 
Education Code 3503 1 

2. Length of the work year and hours of work 

3. Salary, health and welfare benefits, and other compensation : position 

(cJ 4154l425444354 - Health and IVelJare Benejirs) 

4. Reimbursement of work-reIated expenses, including mileage reimbursement, 
consistent with Board policies, regulations, and guidelines applicable to other 
professional administrative staff 

(cJ 3350 - Travel Expenses) 

The contract may also address payment for professional dues and activities, the district's 
provision of cell phones or other technoIogica1 devices, and the Superintendent's use of 
hisker personal vehicle. 

(cf: 4040 - Employee Use of Technology) 

5. Vacation, illness and injury leave, and personal leaves 

(cf: 4161!4261..'4361 - Leaves) 9 4 (cL 41 6 l.1..(4361.1 - Personal IllnessIniurv Leave) 
(& 4 161.2,'4261.2,4361.2 - personal iea~;es) 

' 

(cJ 4161.5~4261.5~4361,S - Military Leave) 
(cf: 4161.8..'4261.8,'4361.8 - Family Care and Medical Leave) 



6. General duties and responsibilit position 

(4 21 10 - Superintendent Responsibilities and 1 

7. Criteria, process, and procedure for annual evaluation of the Superintendent 

(cJ 2140 - Evaluation of the Superintendent) 

8, A statement that any subsequent increase in the Superintendent's salary shall be at the 
sole discretion of the Board 

9. A statement that there shall be no automatic renewal or extension of the contract, 
although the Board can enter into a new contract with the Superintendent prior to the 
expiration of the existing contract 

10. Timeline for providing written notice to the Superintendent if the Board does not 
wish to enter into a new contract, which shall be at least 45 days in advance of the 
expiration of the tenn of the contract pursuant to Education Code 35031, and the 
responsibility of the Superintendent to remind the Board in a timely manner of the 
requirement to give notice 

(cJ 4112.9/4212.9i4312.9 - Employee Notifications) 

9 1  1. Conditions and process for termination of the contract, including the maximum cash 
settlement that &e Superintendent may receive if the contract is terminated prior to its 
ex ation date 

12. Marters related to liability and indemnification against demands, claims, suits, 
actions, and legal proceedings brought against the Superintendent in hisher o f i a l  
capacity in the performance of duties related to his7her employment 

The Board may deliberate about terms of the contract in closed session at a regular meeting. 
Discussions regarding the salary, salary schedule, or other compensation may occur in closed 
session only as permitted under Government Code 54957.6 between the Board and its 
designated representative(s) (the "labor exception"), for the purpose of reviewing the Board's 
position or instructing the designated representative@) prior to or during bona fide 
negotiations with the current or prospective Super' ' :ndent. (Government Code 54956, - -34 I 

The Board may consult with di,,.,, ,egal cc------ prior to holding a closed session with the 
designated representative(s) to discuss comnensation - .- to be paid to the current or prospective 
Superintendent. 

A:, - 
(cf 9320 - Meetings and Notices) 
(cf 9321 - Closed Session Purposes and Agendas) 
(cJ: 9321.1 - Closed Session Actions and Reports) 

Terms of the contract shall remain confidential until the ratification process commences. 

(cJ 9011 - Disclosure of ConfdentiaUPrivileged Information) 



The Board shall take final action on the Superintendent's contract in an open meeting, which 
shall be reflected in the Board's minutes. Copies of the contract shall be available to the 
public upon request. (Government Code 53262,54957.6) 

(if: 1340 - Access to District Records) 
(c/: 3580 - District Records) 

Termination of Contract 

Prior to the expiration of the contract, the Board may terminate the Superintendent's 
employment contract in accordance with law and 

(cf: 41 17,5/4217.5/4317.5 - Tennin n Agreements) 

in such an event, any cash settlement that the 
of the contract shalI not exceed hisiher monthly salary multiplied by the number of months 
left on the contract or, if the unexpired term of the contract is more than 18 months and the 
contract was executed prior to January 1,201 6, no greater than the Superintendent's monthly 
salary multiplied by 18. For any contract executed on or after January 1, 2016, any cash 
settlement shall At exceed the Superintendent's monthly 
(Government Code 53260) 

The cash settlement shall not include any noncash items 
may be continued for the same duration of time as covered in the settlement or until the 
Superintendent finds other ernpIoyment, whichever occurs first. (Government Code 53260, 
53261) 

However, when the termination of the Superintendent's contract is based upon the Board's 
belief and subsequent confirmation through an independent audit that the Superintendent has 
engaged in fraud, misappropriation of funds, or other iiIega1 fiscal practices, no cash or 
noncash settlement of any amount shall be provided. (Government Code 53260) 

In addition, if the Superintendent is convicted of a crime involving an abuse of hisfher office 
or position, helshe shall reimburse the district for payments helshe receives as paid leave 
salary pending investigation or as cash settlement upon hisher termination, and for any h d s  
expended by the district in hisher defense against a crime involving hisher office or 
position. (Government Code 53243-53243.4, 53260) 



Legd Refrence: 

3SB31 Teim ofekvplayment 
41325-41329.3 Conditions of emergency apportionment 

351 1.1-35.1'1.2 Local agency executives 
53243-53243.4 A.buse gfoflce 
53260-53264 Employment contracts 
54934 Time andplace of regnlar meetings 
54956 Special meetings 
54957 Closed session personnel matters 
5495 7.1 Closed session, public report of action taken. 
54957.6 CIo~edl sessions regarding empbyee matters 
WTE~.-. .. , 

103 Selflnsured medimil reimbursement plan; deJnition of highly coi red individual 
-&@XED. S w  . , 42 
MOna-M Group heahhdon; ndiicri~ttination in favor ofhighly ci rted individuals 

1. tIt5-12 Self-insuri?dwbical r~iihtbursement plan 

Policy 
adopted: November 1 6,201 6 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Administration 

EVALUATION OF THE SUPERINTENDENT 

Note: The following optional policy should be revised to ensure consistency with specific evaluation 
provisions in the Superintendent's contract. Information and training on effective superintendent evaluation 
are available through CSBA's Governance Consulting Services. 

. . 
(n System 

I 

that enables a fair assessment of the Superintendent's effectiveness in leading the 
district toward established goals, serves to support hisher continued growth in 
leadership and management skills, and provides a basis for Board decisions regarding 
contract extension and compensation. The Board shall annually conduct a formal 
evaluation of the Superintendent's performance and may provide additional 
opportunities throughout the year to review the Superintendent's progress toward 
meeting established goals. 

(i$ 0000 - Vision) 
(cf: 0200 - Goals for the school ~ i s a i c d  
(~$0500 - Accountabifity) 
(cf: 2 121 - Stperintendent 's Contract) 
(cf: 9000 - Role of tlte Board) 
(cf: 9005 - Governance Stundards) 

Note: In Duval v. Board of Trustees, the court held that a board could meet in closed session to select the 
criteria for the superintendent's evaluation, establish a fact-gathering mechanism, and designate particular 
areas of emphasis because these actions might reflect the board's initial perception of the superintendent's 

, performance since the last evaluation. District legal counsel should be consulted with questions regarding - 1 ihe permissible scope of closed session discussion; regarding superintendent evaluation. - 
- 

The Board shall determine, with the Superintendent's input, the criteria, schedule, 
method@), and instrument(s) to be used for the Superintendent's evaluation. Evaluation 
criteria ~ 
shall include, but are not be limited to, district goals and success indicators; educational, 
management, and community leadership skills; and the Superintendent's professional 
relationship with the Board. 

(cJ 21 10 - Superintendent Responsibilities and Ditties) 
(cJ 31 11 - Srrperintendent Gorernance Standards) 



EVALUATION OF THE SUPERINTENDENT (continued) 

Prior to the evaluation, the Superintendent shall provide to the Board for its review a report 
of progress toward district goals, the Superintendent's self-appraisal of accomplishments and 
performance, and a statement of actions taken to address any Board recommendations from 
the previous evaluation. 

Note: Typically, each Board member individually evaiuntes the Superintendent and those individual 
evaluations are then summarized into one document. In some districts, the Board president is given the 
authority to develop this composite document while, in others, the Board appoints a subcommittee or 
another Board member to develop it. The full Board takes action on the composite document that is 
provided to the Superintendent. The following paragraph is optional and may be modified to reflect district 
practice. 

Each Board member shall independently evaluate the Superintendent's performance based . . .  upon the evaluation criteria, %after which the Board 
pn&k&+shaIl produce a single document that swm&iza integrates the individual 
evaluations and represents the consensus of the Board. h 

(cf; 9i2~ - president) 

The evaluation shall provide commendations in areas of strength and achievement? and 
pwvkle recommendations for improving effectiveness in any areas of need, concern, & or . . 
unsatisfactory p e r f o r m a n c m  

I Note: P m u a n t  to Government Code 54957, the Board and Superintendent may meet in closed session 
to discuss the Superintcndcnt's cvnluntion, but must not use the public employee performance 
evaluation exception for dscusdon or action on any proposed change in compensation other than a 
reduction in compensation that results from the imposition of discipline. In addition, the Board may 
meet in closed session with its negotiator pursuant to the labor negotiations exception to discuss any . 
proposed change in compensation for unrepresented employees, including the Superintendent. See I 

[ BP ~ 1 2 1 ~ ~ o ~ e ~ i n t e n d e n i ' I ~ o n t r r t  and BB 9321- closed ~&sioa  ~ u r ~ o s i s  and~~gendas. 

The Board shall meet in closed session with the Superintendent to discuss the evaluation. 
(Government Code 54957) 

(cf. 9321 - C h e d  Session Purposes and Agendas) 
( i f:  9311.1 - Closed Session Actions and Reporrs) 

At this meeting, Tthe Superintendent shall have an opportunity to ask questions, respond 
verbally and in writing to the evaluation, and present additional e k h e w &  information 
regarding hisher performance or district progress. 



EVALUATION OF THE SUPERINTENDENT (continued) 

mance g 
for the 
. _LA_-- 

The discussion shall include the establishment of perfor1 goals for the next year 
and may identify professional development opportunities Superintendent and/or 
the entire governance team to address areas of concern, strengthen the relationship 
between the Superintendent and Board, or enhance the Superintendent's knowledge of 
current educational issues and leadership and management skills. 

(cJ 9240 - Board .drainin&' 
(cj 9400 - Board Se~Evaltration) 

Note: The following paragraph may be revised to reflect district practice. In Versaci v. Superior 
QwJ, the court of appeals held that, if the Superintendent's personal performance goals are not 
incorporated into hidher employment contract, then they are not subject to disclosure under the 
California Public Records Act (Government Code 6254.8). According to tbe court's ruling, a general 
statement in the contract referring to goal setting in conjunction with performance evaluations does 
not clearly and unequivocally evidence the parties' Intent to incorporate the future goals into the 
contract. 

After the Board and Superintendent have discussed the evaluation, the Board president and 
Superintendent shall sign the evaluation and it shall be placed in the Superintendent's 
personnel file. The evaluation, including personal performance goals, shaU be 
confidential to the extent permitted by law. 

(cJ: 41 12.6/4212.6/4312.6 - Personnel Files) 

Legal Reference: (see next page) 



EVALUATION OF THE SUPERINTENDENT (continued) 

Legal Reference: 
GO YERNMENT CODE 
6254.8 Public Records Act; employment conrracd 

5495 7 Closed session, personnel matters 
COURT DECISIONS 
Versaci v. Superior Court, (2005) 127 CaLApp.4th 805 
Du~*alv.  Bonrd of  Tnistees, (2001) 93 Cal.App.4rh 902 

Management Resources: - 
WEB SITES 
CSBA: http:/hvtnv.csba. org 
Association of CaliJomia Scltool Administrators: http:/hnv.acsa.org 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
Evaluation Of The Superintendent 

BP 2140 
Administration 

The Governing Board shall annually conduct a formal evaluation of the Superintendent's 
performance in order to assess hisher effectiveness in leading the district toward 
established goals. The Board and Superintendent shaIl establish an appropriate scheduIe 
for the annual evaluation process. 

(cf. 0000 - vision) 
(cf. 2 12 1 - Superintendent's Contract) 
(cf, 9000 - RoIe of the Board) 

Evaluation criteria shall be based on district goals agreed upon by the Board and 
Superintendent prior to the evaluation. The evaluation shall provide commendations in 
areas of strength, provide recommendations for improving effectiveness, and serve as a 
basis for making decisions about salary increases and/or contract extension. 

(cf. 21 10 - Superintendent Responsibilities and Duties) 

The Board and Superintendent shall annually consider what evaluation method(s) will 
best serve the district and agree on the specific written instrument to be used. 

Prior to the evaluation, the Superintendent shall be responsible for preparing and 
distributing to the Board for its review a report of progress toward district goals. The 
Board shall also review the Superintendent's current contract and any relevant Board 
policies. 

Each Board member shall independently evaluate the Superintendent's performance. The 
Board shall determine who will summarize and combine the individual evaluations to 
create a consensus document and how that consensus document will be formatted. The 
evaluation shall be a composite of individual Board members' opinions, but there shall be 
only one final evaluation representing the Board's collective judgment. This final 
evaluation shall be provided to the Superintendent for hisher response. 

The Board shall meet in closed session with the Superintendent to discuss the evaluation. 
(Government Code 54! I) 

(cf. 9321 - Closed Ses: - lrposes and Agendas) 

The Superintendent shall have an opportunity to ask questions, respond verbally and in 



writing to the evaluation, and present additional evidence of hisher performance or 
district progress. 

The Boara president ana Superintendent shall sign the evaluation as evidence that the 
evaluation has been discussed. The Superintendent shall place the evaluation in histher 
personnel file. 

(cf. 41 12.#4212.6/4312.6 - Personnel Files). 

After each evaluation has been completed, the Board shall meet in open session to give 
the Board and Superintendent an opportunity to jointly identify performance goals for the 
next year. 

(cf. 2 1 1 1 - Superintendent Governance Standards) 
(cf. 9005 - Governance Standards) 
(cf 9400 - Board Self-Evaluation) 

Legal Reference: 
GOVERNMENT CODE 

:d sess , personnel matters 

wlanaj lent Resources; 
CSBA r JBLICATIONS 
Maximizing School Board Governance: Superintendent Evaluation, 2004 
WEB SITES 
Association of California School Administrators: http:liwww.acsa.org 
CSBA, Single District Governance Services: http:/lwww.csba.orglsds 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: October 6.2004 Anteloue. California 



CSBA Sample 
Board Policy 

Business and Noninstructional Operations 

FOOD SERVICE OPERATIONS/CAFETERIA FUND 

Note: The following e p + h d  policy may be revised to reflect-district practice. Pursuant to U.S; 
~ e ~ a r h h e n t  of ~griculture (VSDA) ~emorandum SP 46-2016, districts partidpatkg in the National 
School Lunch andlor Breakfast program (42 USC 1751-1769j, 1773) are mandated to adopt poll* 
addressing deIinquent meal charges; see the section "Meal Sales" below and the accompanying 
administrative regulation. 

Pursuant to 7 CFR 210,9,-210.14, and 220.7, districts participating in the National School Lunch andlor 
Breakfast program @%US& 1751 !3Q9j, 1773) must maintain a nonprofit school food service program. 
Revenues receivedthrough the program may-be used mdy for the operation or improvement of the food 
service program, -----'-but not to construct buildings. ~evenues 
also may not be used to purchase land or buildings, unless otherwise approved by the USDA. cw . . +. Authorized expenditures m defmed in the California 
Department of Education's (CDE) California School Accounting Manual. 

The Governing Board intends that school food services shall be a self-supporting, nonprofit 
program. To ensure program quality and increase cost effectiveness, the Superintendent or 
designee shall centralize and direct the purchasing of foods and supplies, the planning of 
menus, and the auditing of all food service accounts for the district. 

(cf: 31 00 - Budget) 
(cf: 3300 - Expenditures and Purchases) 
(cf: 331 1 - Bids) 
(cf: 3550 - Food Service/Chiid Nutrition Program) 
(cf: 3552 - Summer Meal Program) 
(cf: 5030 - Student Wellness) 

Note: Pursuant to 42 USC 1776, the USDA has established midmum professional standards for food 
service personnel. With approval from the CDE, more flexible standards may be used in districts with 
average daily attendance of less than 500 or  in districts of any she when hiring a new acting food 
services director. For more information about professional standards for food service directors, see 
CDE's Management Bulletin SNP-17-2016, 

The - Superintendent or designee shall ensure that all food service personnel possess 
qqmpi&d the required qualifications and receive ongoing professional development 
related to the effective management and implementation of the districtts food service program 
in accordance with law. 

(cf. 4231 - StaflDevelopmenl) 
(cf: 4331 - StafDeveioprnenr) 

Note: The following paragraph is for use by districts participating in the National School Lunch and/or 
Breakfast Program (42 USC 1751-1769j, 1773). Pursuant to 42 USC 1776, such districts must ensure that 
food service personnel and other appropriate personnei who conduct or oversee administrative 



BP 355 1 (b) 

FOOD SERVICE OPERATIONS/CAFETERIA FUND (continued) 

- - -.- . - . . . - - . 
procedures receive training on administrative practices (i.e., training in 
application, certification, verification, meal counting, and meal claiming procedures) at least once each year. 
In addition, all food service personnel are required to receive annual training that ( I )  is designed to improve 
the accuracy of approvals for fiee and reduced-price meals and the identification of reimbursable meals at 
the point of service and (2) includes modules on nutrition, health and food safety standards and 
methodologies, and any other appropriate topics as determined by the U.S. Secretary of Agriculture. The 
CDE provides online training that meets these requirements; see the CDE's web site. 

At least once each year, food service administrators, other appropriate personnel who 
conduct or oversee administrative procedures, and other food service personnel shall receive 
training provided by the California Department of Education (CDE). (42 USC 1776) 

Meal Sales 

Meals may be sold to students, district employees, Board members, and employees or 
members of the fund or association maintaining the cafeteria. (Education Code 38082) 
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Note: The following paramuh is oatfond. Pursuant to Education Code 38082, the Governina Board may, 
by f sIution, a1 to penon agement 
Bull 00-111, tl d's policy nstances 
undc those oth( td indicab 1 School 

I Lunch or Breakfast Program to serve any nonstudent would be contrary to program goals. I 
- - -- -- - - - ,--- ---- --- - '-7 In addition, meals may be sold 'to nonstudents, including parentdguardians, volunteers, 

students' siblings, or other individuals, who are on campus for a legitimate purpose. Any 
meals served to nonstudents shall not be subsidized by federal or state reimbursements, food 
service revenues, or U.S. Department of Agriculture (USDA) foods. 

Note: Pursuant to Education Code 38084, the district may determine meal prices consistent with the goal of 
paying the costs of maintaining the-cafeterias (exclusive of the costs of housing and equipping cafeterias, or 
other costs determined by 6wemkig Board resolution, pursuant to Education Code 38100). 

Shldents who meet federal eligibility criteria for the reduced-price meal program cannot be charged more 
than the amounts listed in 42 USC 1758 and 1773; see AR 3553 -- - Free and Reduced Price Meals. k+ettkg 

. . . . For information about setting 
I prices for full-price meals, see 42 USC 1760 and CDE Management Bulletin USDA-SNP-16-2012. 

- I 



FOOD SERVICE OPERATIONSICAFETERIA FUND (continued) 

Meal prices, as recommended by the Superintendent or designee and approved by the Board, 
shall be based on the costs of providing food services and consistent with Education Code 
38084 and 42 USC 1760. 

Note: Education Code 49557 requires the Board to approve a plan that ensures students eligible to 
receive free or reduced-prfce meals are not treated differently from other students, including, but not 
limited to, assurance that eligible students wiU not be overtly identified by the use of special tokens, 
tickets, or any other means. For additional language addressing this requirement, see BPIAR 3553 - 
Free and Reduced Price Meah. 

Students who are enrolled in the fiee or reduced-price meal program shall receive meals free 
of charge or at a reduced price in accordance with law, Board policy, and administrative 
regulation. Such students shaN notbe overtly identified or treated differently from other 
students. 
. ... -- - - - - . . . - - - - . - . - . . . . . . 
(& 0410 - iVondiscdm&alion in Disiricf Programs ond dcfivitie3 
(cf: 3553 - Free and Reduced Price Meals) 
(cj; 5145.3 - ~ o n d i s c r i m i n a t i o ~ a r a s s m e ~  
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Note: Pursuant to US norandum SP 46-2016, districts participating in the National School 
Lunch and/or Breakfb~~  p1~g~73m are mandated to have a written and clearly communfcated meal 
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The Superintendent or designee shall establish strategies and procedures for thd 
collection of meal payments, including delinquent meal payments, and shall clearly 
communicate these procedures and related district policies to students and 
parentdguardians. The procedures adopted by the Superintendent or designee shall 
conform with 2 CF'R 200.426 and any applicable CDE guidance, and shall not overtly 
identi@ students with unrecovered or delinquent debt or treat them differently than 
other students. 

Cafeteria Fund 

Note: Pursuant to Education Code 38090, money received for the sale of food or for any services pedonned 
by the cafeterias may be paid into the county treasury to the credit of a "cafeteria b d "  for the district. 

The Superintendent or designee shall establish a cafeteria find independent of the district's 
general h d .  



FOOD SERVICE OPERATIONS/CAIFETERIA FUND (continued) 

7 

Note: Education Code 38103 allows the Board, at its discretion and with the approval of the County 
Superintendent of Schools who is responsible for a countywide payro1Yretirement system under Education 
Code 42646, to have wages, salaries, and benefits of food service employees paid either h m  the district's 
general fund (Option 1 below) or from the district's cafeteria fund (Option 2). 

OPTION 2: The wages, salaries, and benefits of food senice employees shall be paid from 
the cafeteria fund, (Education Code 3 8 103) 

Note: The following optional paragraph may be revised to reflect district practice. &GFPAX+ 2 CFR Psrt; 
200, ~ppendix VII and V.Z. % ~ ~ & ~ W & . * . ~ : & ~ U S D A ~  guidance, Indirect Costs: Guidance for 
State Agencies and School Food Authorities, provide information regarding allowable indirect costs that 
may be charged to the nonprofit school food service account. Also see the accompanying administrative 
regulation. 

The Superintendent or designee shall ensure that state and federal h d s  provided through 
school meal programs are allocated only for purposes related to the operation or 
improvement of food services and reasonable and necessary indirect program costs as 
allowed by law. 

- -. (& 3230-$cderai  rant ~ u n d d  
(cf: 3400 - Management of Disfrict Assets/Accounts) 
(cf: 3460 - Financial Reports and Accountabilip) 

Contracts with Outside Services 

Note: The following section is optional. Pursuant to Education Code 45103.5, the district is authorized to 
contract for consulting services related to food service management. 42 USC 1758, 7 CFR 210.16, and 
Education Code 45103.5 authorize a district, under specified conditions and with approval of the CDE, to 
contract with a food service management company to manage its food service operation in one or more of its 
schools. See the accompanying administrative regulation for related requirements. 

With Board approval, the district may enter into a contract for food service consulting 
services or management services in one or more district schools. (Education Code 45103.5; 
42 USC 1758; 7 CFR 210.16) 

(cf 3312 - Contracts) 
(cf: 3600 - Consulfants) 



BP 3551(e) 

FOOD SERVICE OPERATIONSlCAFETERIA FUND (continued) 

. . --- 
Procurement of flood; 

Note: The following section is for districts participating in the National School Lunch andlor 
Breakfast Program (42 USC 1751-1769j, 1773). Pursuant to 7 CRR 210.21, districts are required to 
comply with all requirements lor purchasing commercial food products served in the school meah 
programs, including those outlined in the Buy American provision. Thb provision indicates that a 
district participating in the National School Lunch and/or Breakfast Program or any entity 
purchasing food on ib behalf must, to the maximum extent practicable, purchase domestically grown 
and processed foods, as defined, According to USDA Memorandum SP-242016, a domestic 
commodity or product is deemed to be "substantialIy using" domestic agricultural commodities when 
over 51 percent of the h a 1  processed product consists of agricultural commodities produced in the 
United States. 

- -  . . . .- - --- - .: ... . . - .. . - -- --.. - -.--.-.----, - . 
To the maximum extent practicable, foods purchased for use in school meals by thd 
district or by any entity purchasing food on its behalf shall be domestic commodities o l  
products. Domestic commodi@ or product means an agricultura1 commodity that is 
produced in ited St8 a food product processed in the United States 
substantiallj tgriculb modities that i Juced in the United States. (42 
USC 1760; 7 CFK 210.21): 
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Note: The following paragraph reflects limited exceptiotw to the Buy American requirement, as 
described in USDA Memorandum SP-24-2016. If the district is using one of these exceptions, it must 
maintain documentation justifying the exception(s). 

- ~--.- - -- ---- --.. -. -- 
A nondomestic food product may be purchased for use in the district's food servici 
program only as a last resort when the product is not produced or manufactured in the 
United States in sufficient and reasonable quantities of a satisfactory quality, or when 
competitive bids reveal the costs of a United States product are si-cantly higher than 
the nondomestic product. In such cases, the Superintendent or designee shall retain 
documentation justifying the exception. 

Program Monitoring and Evaluation 

The Superintendent or designee shall present to the Board, at least annually, financial reports 
regarding revenues and expenditures related to the food service program. 

Note: The following paragraph is for use by districts that have one or more schools participating in the 
National School Lunch Program, School Breakfast Program, Seamless Summer Feeding Option, andlor 
other federal meal program. The state monitoring process (the Administrative Review) includes a review of 
district compliance with requirements for federal meal programs, including a review of resource 
management in the food service program as provided in the following paragraph. Each district is reviewed at 
least once every three years. See the CDE's nutrition services web site for a current Ust of documents 
that may be requested for the review. 



FOOD SERVICE OPERATIONS/CAFETERIA FUND (continued) 

- - . . . . -. 
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During the Administrative ~ e v i e w ,  CDI rict policies on charge accounts, alterna'i7e 
meats, and guidelines for continuau: !nWguardians of these policies. USDA 
Memorandum SP 23-2017 adds a require . and submit the district's policy on unpaid 
meal charges to the CDE during the Administrative Review, 

The Superintendent or designee shall provide all necessary documentation required for the 
Administrative Review conducted by the CDE to ensure compliance of the district's food 
service program with federal requirements related to maintenance of the nonprofit school 
food service account, meal charges, paid lunch equity, revenue from nonprogram goods, 
indirect costs, and USDA foods. 

(i$3555 - Nutrition Program Compliance) 

Legal Refirence: 
EDUCA TION CODE 
38080-38086 Cafeteria, establishment and use 
38090-38092 Cafeterias, finds and accounts 
381 00-381 03 Cafeterias, allocation of charges 
42646 Alternate payroll procedure 
45103.5 Contractsfor management consulting services; restrictions 
49490-49493 Sc~tool breaXfast and lunch programs 
49500-49505 School meals 
49554 Contract for secices 
49550-49562 Mealsfor neeZfstuaen6 
HEALTH AND SAFETY CODE 
113 700-1 1443 7 California Retail Food Code 
CODE OF REGULATIONS. TITLE 5 
15550-15265 School lunch and breahfat programs 
W E D  STATES CODE. TITLE 42 
I 75 I - I  7693 School lunch programs 
1771-1 791 Child nutrition, including: 
1773 School breakfast program 
CODE OF FEDERAL REGULATIONS. TTITLE 2 
200.56 Indirect costs, definition, 
200.400-200.4 75 Cod principles _ - 
200 Appendrjc,VUIndirect costproposa~ 

CODE OF FEDERAL REGULATIONS, TITLE 7 
21 0.1-21 0.31 National School Lunch Program 
220.1-220.21 Na I ional School Breahfast Program 
250.1-250.70 USDA foods 

Management Resources: (see next page) 



FOOD SERVICE OPERATIONSICAFETERIA FUND (continued) 

Management Resources: 
CALIFORNIA DEPARlMENT OF EDUCA TION PUBLICATIONS 
California School Accounrine Manual 
Food Distribution Pro~rnm Administrative Manual - - -. - - a  

Unpaid Meal Charges: Local Meal Charge Policies, ~larificution on ~ a e c t i o i  of ~ e l i n ~ u e n t  ~ e a l  
Payments, and Excess Student Account Balances, Management Bulletin, SNP-03-2017, April 20I 7 
Clarification for the Use of Alternate Meals in the National School Lunch and School ~ r e a k f d  
Programs, Bad Debt Policies, and the Handling of Unpaid Meal Charges, Management Bulletin 
USDASNP-06-2015, May 2015 
Cafiteria Funds-Allowable Uses, Management Bulletin NSD-SNP--07-2013, May 2013 
Paid Lunch Equiry Requirement, Management Bul!etin USDA-SNP-16-2012, October 2012 
Storage and inventory Management of United States Department of Agriculture (USDA) Donated 
Foods. Management Bulletin USDA-FDP-02-2010, Augwt 2010 

Adult and Sibling Meals in the National Scltool Lunch and Scltool Breakfast Programs, Management 
Bulletin 00-1 11. July 2000 

FAQs About School Meals - 

Unpaid Meal Charges: Guidance and QU, SP 23-201 7,March 2012 - - - . - - - . . 
Indirect Costs: Guidance for State Agencies and School Food Authorities SP 66.2016, ~epembei  
201 6 ..-.. - - ............. ........................ 
Overcominp the Unpaid Meal Challenree: f i o k  Nation's Schools, ~ e ~ t e h b z  
2016 ~ . .  -- -- - - .. - - - . . . . . . . . . . . . . . . .  - 
Unpaid Meal Charges: Local Med &rge Policies, SP 46-2016, July 2016 

...... - ... , . . . . . . . .  
Compliance with and Ertforcemenr of the Buy Amerlcan Provision in the-~ational School ~ u n c i  
~ro&am, SP 24-2016, ~ e b r u a r ~  2016 . - - ............ -. .. ,- 

Discretionaq. Elimination of ~educed-~ice Charges in the School Meal Programs, SP 17-2014: 
January 2014 . . -. - . - - - - - - WEB SITES 

California Department of Education, Nutrition Services Division: http://~mv.cde.ca.gov~ls~nu 
California School Nutrition Association: http://tvww.calsna.org 
U.S. Department ofAgricultirre, Food and Nutrition Service: http:/Mv.fns.usda.govr'cnd 

Policy Reference UPDATE Service 
Copyright 201 7 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
Food Service ~~erat ions l~afeter ia  Fund 

BP 3551 
Business and Noninstructional Operations 

The Governing Board intends that school food services shall be a self-supporting, nonprofit 
program. To ensure program quality and increase cost effectiveness, the Superintendent or 
designee shall centralize and direct the purchasing of foods and supplies, the planning of 
menus, and the auditing of all food service accounts for the district. 

(cf: 3100 - Budgetj 
(c/: 3300 - Expendifures and Purchases) 
(cf: 331 1 - Bids) 
(cf: 3550 - Food Senlice/CItild Nutrition Program) 
(cf: 3552 - Summer Meal Program) 
(cf: 5030 - Student IVel1ness) 

The Superintendent or designee shall ensure that all food service personnel possess 
appropriate qualifications and receive ongoing professional development related to the 
effective management and implementation of the district's food service program. 

(cj 4231 - StaffDeveiopmenr) 
(cJ 4331 - Staff Development) 

At least once each year, food service administrators, other appropriate personnel who 
conduct or oversee administrative procedures, and other food service personnel shall receive 
training provided b y  the California Department of Education (CDE). (42 USC 1776) 

Meal Sales 

Meals may be sold to students, district employees, Board members, and employees or 
members of the find or association maintaining the cafeteria (Education Code 38082) 

Meal prices, as recommended by the Superintendent or designee and approved by the Board, 
shall be based on the costs of~roviding . - food services and consistent with Education Code 

.u -- 
3 8084 and 42 USC 1760. - 
Students who are enrolled in the free or reduced-pr- meal program shall receive meals fiee 
of charge or at a reduced price in accordance witn law, Board policy, and administrative 
regulation. 

(cJ 3553 - Free and Reduced Price Menis) 

Meals may be sold to nonstudents, including prtrentdguardians, volunteers, students' siblings, 
or other individuals, who are on campus for a legitimate purpose. Any meals served to 



revenues, or U.S. Department of ~ ~ r i c u l h l r e  (USDA) foods. 

Cafeteria Fund 

The Superintendent or designee shall establish a cafeteria h d  independent of the district's 
general fund. 

The wages, salaries, and benefits of food service employees shall be paid from the cafeteria 
fund. (Education Code 381 03) 

The Superintendent or designee shall ensure that state and federal finds provided through 
school meal programs are allocated only for purposes related to the operation or 
improvement of food services and reasonable and necessary indirect program costs as 
allowed by law. 

(cf 3400 - Management of Districl AssetdAccounfs) 
($ 3460 - Financial Reports and Accountability) 

's with Outside Services 

With Board approval, the district may enter into a contract for food service consulting 
services or management services in one or more district schools, ( E m n  Code 45 103.5: - - . . . 42 USC 1758; 7 CFR 210.16) 

($33 12 - Contracts) 
(cf 3600 + Consultants) 

Program Monitoring and Evaluation 

The Superintendent or designee shall present to the Board, at least annually, financial reports 
regarding revenues and expenditures related to the food service program. 

The Superintendent or designee shall provide all necessary documentation required for the 
Administrative Review conducted by the CDE to ensure compliance of the district's food 
service program with federal requirements related to maintenance of the nonprofit school . - 

tiad servioe acccYxat, oaid lunch equity, revenue nprogram goods, indirect costs, and 
C 

USDA foods. - - 
(cf 3555 - Nutrition Progrum wtnpliance) 

Legal ReJerence: (see next page) 



Legal ReJeeence: 

38080-38086 Cafeteria, establishment and use 
38090-38095 Cafe terias, finds and accounts 
38100-38103 Cafeterias, allocation of charges 
42646 Alternate payroll procedure 
45103.5 Contracts for managemen! consulting services; restrictions 
49490-49493 School breakfast and lunch programs 
49500-49505 School meals 
49534 Contract for services 
mEm- 
11 3700-1 14437 Cali$ornia Retail Food Code 
c 
15550-15565 School lunch and breakfast programs 

1 751-1 769j School lunch programs 
1771-1 791 Child nutrition, including: 
1773 School breahfit program 

225 Cost Principles for Smte, Local, and Indian Tribal Governments 

21 0.1-21 0.31 National School Lunch Program 
220.1-220.21 Natioaal School Breakfast Program 
250.1-250.70 USDA foods 

Management Resources: 

tin NSD-SNP-07-2013, May 2013 
Paid Lunch Equiry Requirement, Management Bulletin VSDA-SNP-16-2012, October 2012 
Storage and Inventoy Management of United States Department of Agriculture (USDA) Donated Foods. 
Management Bulletin USDA-FQP-02-2010, August 2010 
Clari/ication for the Use of Alternate Meals in the National School Lunch and School Breallfdst Progra i 
the Handling of Unpaid Meal Charges, Management Bulletin USDA-SNP-OI -2008, Februaty 2008 
Adult and Sibling Meals in the National School Lunch and School Breawast Programs, Management t 
00-1 11, Juk 2000 

ugust 30,201 3 
201 1 

FAQs Abauf Schod Meals 
liauiE3 
Cali/brnia Department of Education, Nutrition Services Division: htrp:/~nvrv.cde.ca.goi~~I~~nu 
Calfornia School Nutrition Association: http'#~vlvw.calsna.org 
US. Department of Agriculture, Foad and Nutrition Service: h t tp: /h~~v~ns ,usd~ rd 
U. S. Department of Education: http:ihvrnv. ed.gov 

Policy 
adopted: April 23,2014 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations 

FOOD SERVICE OPERATIONS/CAFETERIA FUND 

Payments for Meals 

Note: State and federal law (Education Code 49550; 42 USC 1758, 1773) require that all students eligible 
for free and reduced-price meals receive a reimbursable meal during each school day which must be the 
same meal choice offered to noneligible students; see BPtAR 3553 - Free and Reduced Price Meals. 
California Department of Education (CDE) Management BulIetin SNP-062015 
clarifies that districts therefore cannot serve an alternate meal (i.e., a meal that is different than the day's 
advertised meal) lo a student eligible for reduced-price meals who does not have the ability to pay or who 
fails to provide a meal ticket or other medium of exchange on a given day. Payment adiwkhg policies for 
full-price meals are at the discretion of the district and may include decisions on whether or not to extend 
credit or provide an alternate meal to students in the event of nonpayment. 

. . - - - - - . - . - - - - - - - -. -..~. - - -.--- -. - . - . ----- 
1n addition to providing meals at  no cost to shdents who are eugible, the dlstrict may offer mea1s.d 
no cost to students who qualify for reduced-price benefits. Districts that choose to eliminate reduced- 
price meal charges may still cIaim the meaIs at  the reduced-price rate, but the cost difference behveeq 
the reduced-price meal and the no-cost meal must be covered by the district's cafeteria fund. Districts 
that choose to do so may modify the following paragraph accordingly. For more information, see the 
U.S. Department of Agriculture's (USDA) Memorandum SP 17-2014, 

The following section includes recommendations of the CDE's Management Bulletin and the 
-USDA'S~ llFAQs About School Meals" on the USDA's web site and may be 
revised to reflect district practice. 

With the exception of students who are eligibIe to receive meals at no cost, students may pay 
on a per-meal basis or may submit payments in advance. The Superintendent or designee 
shaIl maintain a system for accurately recording payments received and tracking meals 
provided to each student. 

(cJ 3550 - Food Service/Child Nutrition Program) 
(cf: 3552 - Summer Meal Program) 
(cf: 3553 - Free and Reduced Price Meals) 
(cf: 3555 - Nutrition Program Compliance) 

Note: The CDEts program monitoring process (the Administrative Review) requires districts to 
continually notify parentdguardans of district policies regarding meal payments, including charge 
accounts and alternate meals if applicable. Districts should, st a minimum, inform pareutslguardians 
at  the beginning of the school year and on an ongoing basis of district practices for students who have 
lost or forgotten their meal payment. In addition, districts should set up a parent notification system 
for when a student's meal payment account has a low or negative balance. 

. - . -. . . . , . . . . . . . - . . . . . 
According to t h e - ~ ~ ~ ~ ' s - ~ e r n o r a n d u m ~ ~ - 2 3 - 2 0 1 7 ,  beginning in the 2017-18 school year and eacG 
year thereafter, the district's policy on delinquent meal payments must be communicated in writing to 
alI households at  the start of each school year and to households transferring to the school during the 
school year. CDE Management Bulletin SNP-03-2017 states that, at  a minimum, districts shouId use 

1 the meihods specified beiow to communicate the district's meal p*licy. I 



FOOD SERVICE OPERATIONSlCAFETERIA FUND (continued) 

- - - .  -- - =  --- - - - ---- --- - -. - 
At the beginning of the school year, and whenever a student enrolls during the school 
year, parentstguardians shall be notified of the district's meal payment policies and be' 
encouraged to prepay for meals whenever possible. The superintendent or designee shall 
communicate the districtts m=al payment policie~ through multiple methods, including, 
but not limited to: 
,- ----- - > - -  - --.- ----- 
1. ' 

Explaining the mea'l 'charge policy within registration 
parentslguardians at the start of the school yeae 
----.--- :< = .. . - - - . - -. - . - % - - . - - - .-- --.- A- 

2.' Including the policy in print versions of s h x t  handbooks, if provided td 
parentstguardians annually 

- - - -  
3. Providing the policy whenever parentslguardians are noiified regard% thi 

application process for free and reduced-price meals, such as in the distribution 
of applications a t  the start of the school year 

- - - - - - - - - - . - - - - - -- - - - - 
4. Posting the policy on the district's web sitd 

-. -- -----.- ---Pa --.,-- 

5. Establishing a system to notie paren'tslguard~ans when a strident's meal 
payment account has a low or negative balancci 

(cJ: 11 13 - District and School Web Sites} 
{CJ ji4s.j - P-&I ~ o i i f c ~ t i o ~ n i j  

Note: The following optional paragraph may be revised to reflect district practice. According to the 
USDA's "FAQs About School Meals," tiny district that participates in the National School Lunch andor 
Breakfast Program (42 USC 1751-1769j, 1773) and has one or more schools which use a system of med 
tickets (or tokens, cards, or other similar medium of exchange) may limit the number of lost or stolen tickets 
it will replace for students each school year, as long as the limit is set at t h e  or more. Horn, such a 
limit may only be established if the school (1) advises students and pareutdguardia of the district's rules 
regarding replacement tickets at the beginning of the school year andtor when applications for free and 
reduced-price meals are distributed or approved; (2) issues at least one advance warning to the student or 
hislher paren 1 prior to refusing to issue a replace x$ and (3) does not deny 
prekindergart mger primary students or students wi ities who may be unable to 
responsibility meal tickets. Although these requin ply only to students who qu 
fi-ee or reduced-pnce meals, the USDA recommends that districts apply the same limits for students wha 
pay 111 price for their meals in order to ensure that needy students are not overtly identified because of a 
disparate ticket replacement policy, 

!mmt tick 
th disabil 
:merits ap 

meals to 
take full 
lalify for 

t~guadiar 
en or yot 
I for their . - 

- -- - = -- -- - 
In any school that uses a system of meal tickets or other sirmjar medium of exchange rathd 
than an electrouic point-of-sale system, the Superintendent or designee shall. develop a 
process for providing replacement tickets to any student who reports hisher tickets as lost or 
stolen. However, whenever any student reports an excessive number of lost or stolen tickets, 
the Superintendent or designee shall notify the parentiguardian and may provide an 
alternative method of tracking meal usage for that student, 



FOOD SERVICE OPERATIONS/CAFETERIA FUND (continued) 

- .-., ___._  . . _ .  - -.-._,____ - - -  --  .- _ - - 
In order to avoid potential misuse of a student's food service account by someone other t.hs 
the student in whose name the account has been established, the Superintendent or designee 
shall verifv a student's identity when setting up the account and when charging any meal to 
the at rhe Superintendent or designee shall in e any claim that a bill c 
belon udent or is inaccurate, shall not require .t to pay a bill that appea 
the resut or identity theft, and shall open a new account wlth a new account number Ior a 
student who appears to be the subject of identity theft, 

for redu 
ried over 
,I-- --..I-# 

meals th 
tslguardi 
-.Ae.. 

loes not 

Note: Pursuant to CDE Management Bulletin SNP-03-2017, districts must ensure that students who 
are approved iced-price meals receive all  at are paid for. Any excess payments must 
be either car or refunded to the paren ans, The following paragraph extends this 1 
provision to 813" I ~ ~ I J '  . to . students paying for f ~ l I - ~ r  rcc: zurals. 

-. - - - - - - . . - . .-. . -- - - - -- ---.-.- - . .- - - - ~  - -- 
Any payments made to a student's food service account shall, if not used within the 
school year, be carried over into the next school year or be refunded to the student's 
parentslguardians. 
- -- ,.,----- -- -.-- --- 

Unpaid and Delinquent Meal charge; 

Note: Pursuant to USDA Memorandum SP 462016, districts participating in the National School 
Lunch and/or Breakfast program are mandated to have a written and clearly communicated meal 
charge policy which includes, but is not limited to, policy on the collection of delinquent meal charge 
debt. Such policy may allow students to charge ail types of reimbursable meals, impose a Ildt on 
charges, provide students paying full price with alternate meals, and/or allow neither meal charges 
nor alternative meals. Such policy may be consistent for all students or vary by grade level, The follow 
paragraphs should be revised to reflect district practice. Also see the accompanying Board policy. 

-1 - - 
Students and their parentstguardians shall be notified whenever their account has a z e ~ ~  low 
or negative baIance. Whenever a student's account has an unpaid balance of $50 or more, 
parentslguardians shall be notified in writing that full payment is due within seven school 
days from the date of the notice. 

In cases of repeated nonpayment by a student, the Superintendent or designee may contact 
parents/guardians to discuss the reasons for the nonpayment. The Superintendent or designee 
may evaluate individual circumstances to determine if the student's parentslguardians need 
assistance completing an application for fiee or reduced-price meals or need referral to social 
services. 

Note: The following optional paragraph reflects CDE guidance in its Management Bulletin SNP-03- 
2017. 



FOOD SERVICE OPERATIONS/CAFETERIA FUND (continued) 

- . .-<:= --- -- .. . <--...--------. -&- . . - - 7  

The Superintendent or designee ~ter into a repayment plan v - - itudertt'o 
parentsfguardians for payment a udentqs unpaid meal charge : over a 
period of time. As necessary, tho repayment plan may allow the -1-ecuvered OF 

delinquent debt to carry over into the next fiscal year. 

Note: CDE Management BuIletin SNP-03-2017 requires that the dis!rictts unpaid meal policy conform 
with the cost principles set lorth in 2 CFR 200.426, as provided below. 

- - - -.-. . . . . . , - ,-.----- .--- --. ---. .- 

The district's efforts to collect debt shall be consistent with district policies and 
procedures, California Department of Education (CDE) guidance, and 2 CFR 200.426. 
The district sham not spend more than the actual debt owed in efforts to recover unpaid 
meal charges. 

!d as bad 
ch the d 
Uan prior 

debt and 
ebt was 
r to the e 
- -  - 

Note: Pursuant to CDE Management Bulletins SNP 06-2015 and SNP-03-2017, delinquent debt must 
be I dd by the end o f t  
Yea repayment plan i 
Par than 90 days pric 
end of the fiscal year. Federal funds are not available to reimburse the district for bad debt, DistricW 
are required to maintain related records in accordance with 7 CFR210.9 and 210.15. 
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. -- - -, ,- - . -- -- ,--- . -----a 

The Superintendent or designee shail maintain records of the efforts made to colled 
unpaid meal charges and, if applicable, financial documentation showing when the 
unpaid meal balance has become an operating loss. 

Reimbursement Claims 

Note: To streamline administration of state and federal meal programs, the CDE has developed an online 
Child Nutrition Information and Payment System which must be used to submit reimbursement claims and 
to submit and track the status of applications and USDA food requests. 

The Superintendent or designee shall maintain records of the number of meals served each 
day by school site and by category of fiee, reduced-price, and full-price meals. The 
Superintendent or designee shall submit reimbursement claims for school meals to the CDE 
using the online Child Nutrition Information and Payment System. 

Cafeteria Fund 

Note: Education Code 38091 authorizes the Governing Board to establish one or more cafeteria revolving 
accounts to be treated as revolving cash accounts of the cafeteria fund. 

All proceeds from food sales and other services offered by the cafeteria shall be deposited in 
the cafeteria fund as provided by law. The income and expenditures of any cafeteria 
revolving account established by the Governing Board shall be recorded as income and 
expenditures of the cafeteria fund. (Education Code 38090,38091) 



FOOD SERVICE OPERATIONSICAFETERIA FUND (continued) 

(cJ 3100 - Budget) 
(cJ 3300 - Expenditures and Purchases) 

The cafeteria b d  shall be used only for those expenditures authorized by the Board as 
necessary for the operation of school cafeterias in accordance with Education Code 38100- 
38103,Z CFR part 200 Appendix &€F%!&, and the California School Accounting 
Manual. LT=d..--"'--, 2 2% 2253 

Any charges to, or transfers fiom, a food service program shall be dated and accompanied by 
a written explanation of the expenditure's purpose and basis. (Education Code 38 10 1) 

(cJ 31 10 - Transfir of Funds) 

Note: The following optional paragraph may be revised to reflect district practice. 2 CFR Part 
200 ~ p ~ e n d i x  W and USDA guidance, Indirect Costs: Guidance for State A~encies and School Food 
Authorities, provide information regarding allowable indirect costs that may be charged to the nonprofit 
school food service account. Indirect costs are those that are incurred for the benefit of multiple programs 
or objectives and typically support administrative overhead hnctions (e.g., accounting, payroll, purchasing, 
utilities, janitorial services). Each program or objective that benefits from the indirect cost bears a 
commensurate portion of the cost. Costs may be charged to the nonprofit food service account only if 
properly documented. 

Indirect costs charged to the food service program shall be based on either the district's prior 
year indirect cost rate or the statewide average approved indirect cost rate for the second 
prior fiscal year, whichever is less. (Education Code 38 101) 
7 

Note: Pursuant to 7 Cr) 210.7 and 220.14, net cash resources (i.e., all monies 
that have accrued to the nonprofit school food service at any given time, less cash payable) should not 
exceed three months average expenditures. If there is a surplus, then according to USDA guidance, Indirect 
Costs: Guidance for State A~encies and School Food Authorities, the district must lower the price of paid 
lunches, improve food quality, or make other improvements to school meal operations. The spending plan 
developed by the district under such circumstances must be approved by the CDE. 

Net cash resources in the nonprofit school food service shall not exceed three months average 
expenditures. (2 CFR 2tQA-4 220.14) 



FOOD SERVICE OPERATIONS/CAFETERIA FUND (continued) 

U.S. Department of Agriculture Foods 

Note: The following optional section is for use by districts that participate in the National School Lunch 
P r o m  and receive foods h m  the USDA pursuant to 42 USC 1755 and 7 CFR 250.1-250.70. The CDE is 
responsible for ordering and distributing USDA foods for use in California schools. Pursuant to 42 USC 
1758, the USDA must ensure that foods offered through this program reflect the most recent Dietary 
Guidelines for Americans. 

The Superintendent or designee shall ensure that foods received through the U.S. Department 
of Agriculture (USDA) are handled, stored, and distributed in facilities which: (7 CFR 
250.14) 

1. Are sanitary and free fkom rodent, bird, insect, and other animal infestation 

2. Safeguard foods against theft, spoilage, and other loss 

3. Maintain foods at proper storage temperatures 

4. Store foods off the floor in a manner to allow for adequate ventilation 

5. Take other protective measures as may be necessary 

The Superintendent or designee shall maintain inventories of USDA foods in accordance 
with 7 CFR 250.59 and CDE procedures, and shall ensure that foods are used before their 
expiration dates. 

USDA donated foods shall be used in school lunches as far as practicable. USDA foods also 
may be used in other nonprofit food service activities, including, but not limited to, school 
breakfasts or other meals, a fa carte foods sold to students, meals served to adults directly 
involved in the operation and administration of the food service and to other school staff, and 
training in nutrition, health, food service, or general home economics instruction for students, 
provided that any revenues from such activities accrue to the district's nonprofit food service 
account. (7 CFR %MO-250.59) 

Contracts with Outside Services 

Note: The following optional section is for use by districts that contract for food service management 
services pursuant to Education Code 49554,42 USC 1758, or 7 CFR 210.16 or consulting services pursuant 
to Education Code 45103.5, and should be modified to reflect the type(s) of contracts in the district; see the 
accompanying Board policy. 

The term of any contract for food service management or consulting services shall not exceed 
one year. Any renewal of the contract or further requests for proposals to provide such 
services shall be considered on a year-to-year basis. (Education Code 45103.5; 7 CFR 
210.16) 



FOOD SERVICE OPERATIONSICAFETERIA FUND (continued) 

Any contract for management of the food service operation shall be approved by CDE and 
comply with the conditions in Education Code 49554 and 7 CFR 210.16 as applicable, The 
district shall retain control of the quality, extent, and general nature of its food services, 
including prices to be charged to students for meals, and shall monitor the food service 
operation through periodic on-site visits. The district shall not enter into a contract with a 
food service company to provide a la carte food services only, unless the company agrees to 
of5er h e ,  reduced-price, and full-price reimbursable meals to all eligible students. 
(Education Code 49554; 42 USC 1758; 7 CFR 210.16) 

Any contract for consulting services shall not result in the supervision of food service 
classified staff by the management consultant, nor shall it result in the elimination of any 
food service classified staff or position or have any adverse effect on the wages, benefits, or 
other terms and conditions of employment of classified food service staff or positions. All 
persons providing consulting services shall be subject to applicable employment conditions 
related to health and safety as listed in Education Code 45 103.5. (Education Code 45 1 03.5) 

(cf: 3312 - Contracts) 
(cj: 3515.6 - Criminal Background Checks fir Contracrors) 
(cj: 3600 - Consultants) 
(cf: 4112.4/4212.4/4312.4 - Health Examinations) 
(cf: 4212 - Appointments and Conditions of Employmenl) 

Policy Reference UPDATE Service 
Copyright 20 17 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
Food Service OperationsfCafeteria Fund 

AR 3551 
Business and Noninstructional Operations 

Payments for Meals 
J .- . . - ., - - - 

with the exception of students who are eligible to receive meals at no cost, students may pay 
on a per-meal basis or may submit payments in advance. The Superintendent or designee 
shall maintain a system for accurateIy recording payments received and tracking meals 
provided to each student. 

(cJ 3550 - Food Sendce/Child Nutrition Program) 
(cf. 3552 - Summer Meal Program) 
(cf: 3553 - Free and Reduced Price Meals) 
(cf: 3555 - Nutrition Program Compliance) 

At the beginning of the schooI year, parentsjguardians shall be notified of the district's meal 
payment policies and encouraged to prepay for meals whenever pos9ibl~ 

(cf: 1 1 13 - District and School Web Sires) 

Students and their parents/guardians shall be notified whenever their account has a zero 
balance. Whenever a student's account has an unpaid balance of $50 or more, 
parentslguardians shall be notified in writing that full payment is due within seven school 
days from the date of the notice. 

In cases of repeated nonpayment by a student, the Superintendent or designee may contact 
parents/guardians to discuss the reasons for the nonpayment. The Superintendent or designee 
may evaluate individual circumstances to determine if the student's parentsiguardians need 
assistance compIeting an application for fiee or reduced-price meals or need referraI to social 
services. 

'In order to avoid potentiaI misuse of a student's food service account by someone other than 
the student in whose name the account has been established, the Superintendent or designee 
shall verify a student's identity when setting up the account and when charging any meal to 
the account. The Superintendent or designee shall investigate any claim that a bill does not 
beIong to a student or is inaccurate, shall not require a student to pay a bilI that appears to be 
the result of identity theft, and shall open a new account with a new account number for a 
student who appears to be the subject of identity theft. 

(cf; 1340 - Access to District Records) 
(cf: 3580 - District Records) 
Reimbursement Claims 



The Superintendent or designee shall maintain records of the number of meals served each 
day by school site and by category of free, reduced-price, and full-price meals. The 
Superintendent or designee shall submit reimbursement claims for school meals to the 
California Department of Education (CDE) using the online Child Nutrition Information and 
Payment System. 

Cafeteria Fund 

All proceeds fiom food sales and other services offered by the cafeteria shall be deposited in 
the cafeteria find as provided by law, The income and expenditures of any cafeteria 
revolving account established by the Governing Board shall be recorded as income and 
expenditures of the cafeteria h d .  (Education Code 38090,38091) 

(cJ 31 00 - Budgef) 
(cJ: 3300 - Expenditures and Purchases) 

The cafeteria fund shall be used only for those expenditures authorized by the Board as 
necessary for the operation of school cafeterias in accordance with Education Code 38100- 
38103, 2 CFR 225, and the California School Accounting Manual. (Education Code 38091, 
38101; 2 CFR 225) 

Any charges to, or transfers fiom, a food service program shall be dated and accompanied by 
a written explanation of the exuendr e's ~umose  and basis. (Education Code 3 8 101) 

+!-! 

ofFun 

lnairect cost gea to the rooa serwce program shall be basea on either the district's prior 
year indirect CUSL rate or the statewide average approved indirect cost rate for the second 
prior fiscal year, whichever is less. (Education Code 38101) 

Net cash resources in the nonprofit school food service shall not exceed three months average 
expenditures. (2 CFR 2 10.14) 

U.S. Department of Agriculture I 

The Superintendent or designee shall ensure that foods received througn the U.S. Department 
of Agriculture (USDA) are handled, stored, and distributed in fdcilities --"-ich: (7 CFR ,- 

1. Are sanitary and free from rodent, bird, insc --, and other animal ir 

2, Safeguard foods against theft, spoilage, and other loss 

Maintain foods at proper storage temperatures 

4. Store foods off the floor in a manner to allow for adequate ven' 1 

5 .  Take other protective measures as may be necessary 



The Superintendent or designee shall maintain Inventories of USDA foods in accordance 
with 7 CFR 250.59 and CDE procedures, and shall ensure that foods are used before their 
expiration dates. 

USDA foods shall be used in school lunches as far as practicable. USDA foods also may be 
used in other nonprofit food service activities, including, but not limited to, school breakfasts 
or other meals, a la carte foods sold to students, meals served to adults directly involved in 
the operation and administration of the food service and to other school staff, and training in 
nutrition, health, food service, or general home economics instruction for students, provided 
that any revenues from such activities accrue to the district's nonprofit food service account. 
(7 CFR 250.60) 

Contracts with Outside Services 

The term of any contract for food service management or consulting services shall not exceed 
one year. Any renewal of the contract or further requests for proposals to provide such 
services shall be considered on a year-to-year basis. (Education Code 451 03.5; 7 CFR 
210.16) 

Any contract for management of the food service operation shall be approved by CDE and 
comply with the conditions in Education Code 49554 and 7 CFR 2 10.16 as applicable. The 
dish& shall retain control of the quality, extent, and general nature of its food services, 
including prices to be charged to students for meals, and shall monitor the food service 
operation through periodic on-site visits. The district shaII not enter into a contract with a 
food service company to provide a la carte food services only, unless the company agrees to 
offer free, reduced-price, and full-price 
(Education Code 49554; 42 USC 1758; 7 CFR 21 0.16) 

Any contraci - )r  consulting services shall 
classified starr by the management consultant, nor shall it result in the elimination of my 
food service classified staff or position or have any adverse effect on the wages, benefits, or 
other terms and conditions of employment of classified food service staff or positions. All 
persons providing consulting services shall be subject to applicable employknt conditions 
related to health and safety as listed in Education Code 45103.5. (Education Code 45103.5) 

(cf; 3515.6 - Criminal e u n d  Checksfir Contractors) 
(cf: 3600 - Consultants) 
(cJ 41 12.4i4212.414312.4 - Health Examinations) 
(cJ 4212 -Appointments and Conditions of Employment) 

Regulation 
approved: April 23,201 4 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations 

DISTRICT RECORDS 

Note: The following optional administrative regulation reflects classification and retention requirements for 
district records. For more information about personnel records, including the contents and retention of such 
records pursuant to 5 CCR 16023, see AR 4112.6i4212.614312.6 - Personnel Files. For additional 
requirements pertaining to student records, including the contents and retention of such records pursuant to 
Education Code 49069, 5 CCR 430-433, and the Family Educational Rights and Privacy Act (20 USC 
12328 and 34 CFR 99.1-99.8), see BP!AR 5125 - Student Records. For requirements pertaining to public 
access to certain records in accordance with the California Public Records Act (CPRA~' (Government Code 
€2546250-6270), see BPiAR 1340 - Access to District Records and BB 9012 - Board Member ~ l e c k o d c  
~ommunicatlon~. 

Classification of Records 

Note: Pursuant to 5 CCR 16020, only those documents that are prepared or retained as part of the discharge ' 
of official duty are considered as "records" that must-be-classified and retained. In addition, under the 
kb4- CPRA (Govenunent Code 6250-6270 , a "public record" is defined as any writing 
relating to the conduct of district business that is prepared, owned, used, or retained by the district; see 
BP/AR 1340 - Access to District Records. Documents and other writings that are not prepared or used by 
the district in the conduct of district business are generally not considered to be "records" and thus are not 
subject to the requirements of this regulation. 

Records means all records, maps, books, papers, and documents of a school district required 
by law to be prepared or retained as necessary or convenient to the discharge of official duty. 
(5 CCR 16020) 

(cx 1340 - Access to District Records) 

Before January 1, the Superintendent or designee shall review the prior year's records and 
shall classify them as either a Class 1 (Permanent), Class 2 (Optional), or Class 3 
(Disposable) record. (5 CCR 16022) 

Records of continuing nature (active and useful for administrative, legal, fiscal, or other 
purposes over a period of years) shall not be classified until such usehlness has ceased. (5 
CCR 16022) 

An inventory of equipment shall be a continuing record and shall not be classified until the 
inventory is superseded or until the equipment is removed from district ownership. (5 CCR 
16022) 

(cJ 3440 - Inventories) 

A student's cumulative record is a continuing record until the student ceases to be enrolled in 
the district. (5 CCR 16022) 



DISTRICT RECORDS (continued) 

(cj 51 25 - Student Records) 

When an electronic or photographed copy of a Class 1 (Permanent) record has been made, 
the copy may be classified as Class 1 (Permanent) and the original classified as either Class 2 
(Optional) or Class 3 (Disposable). However, no original record that is basic to any required 
audit may be destroyed prior to the second July 1st succeeding the completion of the audit, 
(Education Code 35254) 

Class 1 - Permanent Records 

The original of each of the following records, or one exact copy of it when the original is 
required by law to be filed with another agency, is a Class 1 (Permanent) record and shall be 
retained indefinitely unless microfilmed in accordance with 5 CCR 16022: (5 CCR 16023) 

1. Annual Reports 

a. Official budget 

b. Financial reports of all funds, including cafeteria and student body f h d s  

c. Audit of all funds 

d. Average daily attendance, including Period I and Period 2 reports 

e. Other major annual reports, including: 

(I)  Those containing information relating to property, activities, financial 
condition, or transactions 

(2) Those declared by Governing Board minutes to be permanent 

(cf. 31 00 - Budgel) 
(cf. 3452 - Student Activity Funds) 
(cf. 3460 - Financial Reports and Accountabili&) 
(cJ 3551 - Food Service Operations/Cafeteria Fund) 

2. Official Actions 

a. Minutes of the Board or Board committees, including the text of rules, 
regulations, policies, or resolutions included by reference only 

b. The call for and the result of any elections called, conducted, or canvassed by 
the Board 



DISTRICT RECORDS (continued) 

c. Records transmitted by another agency pertaining to its action with respect to 
district reorganization 

(4 7214 - General Obligation Bonds) 
(cj 9324 - Minutes and Recordings) 

3. Personnel Records 

Class 1 (Permanent) records include all detailed records relating to employment; 
assignment; amounts and dates of service rendered, termination or dismissal of an 
employee in any position; sick leave record; rate of compensation, salaries, or wages 
paid; and deductions or withholdings made and the person or agency to whom such 
amounts were paid. In lieu of the detailed records, a complete proven summary 
payroll record for each employee containing the same data may be classified as a 
Class 1 (Permanent) record and the detailed records may then be classified as Class 3 
(Disposable) records. 

Information of a derogatory nature as defined in Education Code 44031 shaIl be 
retained as a Class 1 (Permanent) record only when the time for filing a grievance has 
passed or the document has been sustained by the grievance process. 

(cj 41 12.5/4212.5/4312.5 - Criminal Record Check) 
(cj 41 12.6/42126/4312.6 - Personnel Files) 

4. Student Records 

The records of enrollment and scholarship for each student required by 5 CCR 432 
and all records pertaining to any accident or injury involving a minor for which a 
claim for damages had been filed as required by law shall be classified as Class 1 
(Permanent) records. These include any related policy of liability insurance, except 
that these records cease to be Class 1 (Permanent) records one year after the claim has 
been settled or the statute of limitations has expired. 

(cf. 5 1 1 1.1 - District Residency) 
(cf. 5141 - Health Care and Emergencies) 
(cJ: 5143 - Insurance) 

5. Property Records 

Class 1 (Permanent) records include all detailed records relating to land, buildings, 
and equipment, In lieu of detailed records, a complete property ledger may be 
classified as a Class 1 (Permanent) record. The detailed records may then be 
classified as Class 3 (Disposable) records if the property ledger includes all fixed 



DISTRICT RECORDS (continued) 

assets; an equipment inventory; and, for each piece of property, the date of 
acquisition, name of previous owner, a legal description, +ha amount paid, and 
comparable data if the unit is disposed of 

(cf: 3280 - Sale or Lease of District-Owned Real Property) 

Class 2 - Optional Records 

Any records considered temporarily worth keeping, but which is are not a Class 1 records, 
may be classified as a Class 2 (Optional) records and shall be retained until i t 4  reclassified 
as Class 3 (Disposable) records. If, by agreement of the Board and Superintendent or 
designee, classification of the prior year records has not been made before January 1 as 
specified in 5 CCR 16022, all records of the prior year may be classified as Class 2 
(Optional) records pending further review and classification within one year. (5 CCR 16024) 

Class 3 - Disposable Records 

All records not classified as Class 1 (Permanent) or as Class 2 (Optional) records shall be 
classified as Class 3 (Disposable) records. These include, but are not limited to, detailed 
records basic to audit, including those relating to attendance, average daily attendance, or 
business or financial transactions; detailed records used in preparing another report; teachers' 
registers if all information required by 5 CCR 432 is retained in other records or if the 
General Records pages are removed Erom the register and classified as Class I (Permanent) 
records; and periodic reports, including daily, weekly, and monthly reports, bulletins, and 
instructions. (5 CCR 16025) 

All Class 3 (Disposable) records shall be destroyed during the third school year after the 
school year in which the records originated. In addition, Class 3 (Disposable) records shall 
not be destroyed until after the third school year following the completion of any legally 
required audit or the retention period required by any agency other than the State of 
California, whichever is later, A continuing record shall not be destroyed until the fourth 
year after it has been classified as a Class 3 (Disposable) record. (5 CCR 16026, 16027) 

(cf 51 13.2 - Work Permits) 

Electronically Stored Information 

. . 
Note: 
-i the conduct of official district business, many records and informational 
materials are generated and maintained in electronic format, making it necessary for districts to design a 
system for easily saving and retrieving such information when needed. The following optional section 
contains suggestions for the handling of such electronically stored information and may be revised to reflect 

I district practice. 



DISTRICT RECORDS (continued) 

- - - - -  - - - -- - - - - - - - - - 
In Citv of  an ,Jose v. ~ u ~ e r i o r  Court, the California supreme Court held that a public o f f l c i a m  
employee's electronic communications regarding public business, even If transmitted on the official's 
or employee's personal account or  device, are pubtic records and are not categorically excluded from 
disclosure upon request under the CPRA. The court noted that the CPRA requires public agencies to 
use "reasonable effort" to locate existing records in response to a publfc records request, but that 
such searches need not be extraordinary or intrusive. The following paragraph reflects the court's 
suggestion for ensuring that district-related communications transmitted through a publfc employee's 
or omcial's personal device or account can be retrieved without violating the employee's or officid's 
privacy rights. For further information, see CSBA's LeeaI Alert: Tias for Governine Boards in 
Reaaoose to Public Records Act Ruling on Electronic Communicati~ng! 

Note: The following optional paragraph may be revised to reflect district practice. Districts have the 
authority to monitor the use of district-owned property and equipment, including those provided to 
employees to enable them to perform their duties efficiently, such as computers, cell phones, and other 
electronic communication devices. In such situations, an employee's expectation of privacy as it relates to 
the equipment is limited and the district may monitor it for appropriate use. 



DISTRICT RECORDS (continued) 

Policy Reference UPDATE Service 
Copyright 201 7 by Calirornia School Boards Associatton, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
District Records 

AR 3580 
Business and Noninstructional Operations 

Classification of Records 

Records means all records, maps, books, papers, and documents of a school district required 
by law to be prepared or retained as necessary or convenient to the discharge of official duty. 
(5 CCR 16020) 

... I 

(cf. 1340 - A E ~ O  District Records) 

Before January 1, the Superintendent or designee shall review the prior year's records and 
shaIl classify them as either a Class 1 (Permanent), Class 2 (Optional), or Class 3 
(Disposable) reco:. (2 CCR 16022) 

?. - 2. -- fl 
A 

Records of continuing nature (active and usehI for administrative, legal, fiscal, or other 
purposes over a period of years) shall not be classified until such usefulness has ceased. (5 
CCR 16022) 

An inventory of equipment shall be a continuing record and shall not be classified until the 
inventory is superseded or until the equipment is removed from district ownership. (5 CCR 
16022) 

(cf. 3440 - Inventories) 

A student's cumulative record is a continuing record until the student ceases to be enrolled in 
the district. (5 CCR 16022) 

(cf. 5 125 - Student Records) 

When an electronic or photographed copy of a Class 1 (Permanent) record has been made, 
the copy may be classified as Class 1 (Permanent) and the original classified as either Class 2 
(OptionaI) or CIass 3 (Disposable). However, no original record that is basic to any required 
audit may be destroyed prior to the 
(Education Code 35254) 

Class 1 - Permanent Records 

,C.*= 
The original of each of the following records, or one exact copy of it when the original is 
required by law to be filed with another agency, is a Class I (~ermanent) record and shall be 
retained indefinitely unless microfilmed in accordance with 5 CCR 16022: (5 CCR 16023) 

1. Annual Reports 



b. a1 r@of ail funds, including cafeteria and student body finds 

c. Audit of all funds 

d. Average daily attendance, including Period Period 2 reports 

e. Other major annual reports, including: 

(1) Those cpntaining infonnation rt ing to property, activities, financial 
condition, or transactions 

(2) Those declared by Governing Board minutes to be permanent 

(cE 3 100 - Budget) 
(cf. 3452 - Student Activity Funds) 
(cf. 3460 - Financial Reports and Accountability) 
(cf 3551 - Food Service Operationdcafeteria Fund) 

Actions 

a. Minutes of the Board or Board committees, including the text of rules, 
regulations, policies, or resolutions included by reference only 

b. The call for and the result of any elections called, conducted, or canvassed by 
the Board 

c. Records transmitted by another agency pertaining to its action with respect to 
district reorganization 

(cf. 72 14 - General Obligation Bonds) 
(cf. 9324 - Minutes and Recordings) 

3, Personnel Records 

Class 1 (Permanent) records inc!l.de all detailed records relating to employment; assigunent; 
amounts and dates of service rendered; termination or dismissal of an employee in any 
position; sick leave record; rate of compensation, salaries, or wages paid; and deductions or 
withholdings made and the person or agency to whom such amounts were paid. In lieu of the 
detailed records, a complete proven summary payroll record for each employee containing 
the same data may be classified as Class 1 (Permanent) and the detailed records may then be 
classified as Class 3 (Disposable). 

Information of a derogatory nature as defined in Education Code 44031 shall be Class I 
(Permanent) only when the time for filing a grievance has passed or the document has been 
sustained by the grievance process, 



(cf 41 12.614212.6/43 12.6 - Personnel Files) 
(cf 41 12.6Z42 12.62f43 12.62 - Maintenance of Criminal Offender Records) 

4. Student Records 

The records of enrollment and scholarship for each student required by 5 CCR 432 and all 
records pertaining to any accident or injury involving a minor for which a claim for damages 
had been filed as required by law shall be classified as Class 1 (Permanent) records. This 
includes any related policy of liability insurance except that these records cease to be Class 1 
(Permanent) one year afier the claim has been settled or the statute of limitations has expired. 

(cf 5 1 1 1.1 - District Residency) 
(cf. 5 141 - Health Care and Emergencies) 
(cf. 5 143 - Insurance) 

5. Property Records 

Class 1 (Permanent) records include all detailed records relating to land, buildings, and 
equipment. In lieu of detailed records, a complete property ledger may be classified as Class 
1 (Permanent). The detailed records may then be classified as Class 3 (Disposable) if the 
property ledger includes all fixed assets; an equipment inventory; and, for each piece of 
property, the date of acquisition, name of previous owner, a legal description, the amount 
paid, and comparable data if the unit is disposed of. 

(cf. 3280 - Sale or Lease of District-Owned Real Prl - 

Class 2 - Optional Records 

Any record considered temporarily worth keeping, but which is not a Class 1 record, may be 
classified as Class 2 (Optional) and shall be retained until it is reclassified as Class 3 
(Disposable). If by agreement of the Board and Superintendent or designee, classification of 
the prior year records has not been made before January 1 as specified in 5 CCR 16022, all 
records of the prior year may be classified Class 2 (Optional) pending further review and 
classification within one year. (5 CCR 16024) 

Class 3 - Disposable Records 

All records not classified as Class 1 (Permanent) or as Class 2 (Optional) shall be classified 
as Class 3 (Disposable). These include, but are not limited to, detailed records basic to audit, 
including those relating to attendance, average daily attendance, or business or financial 
transactions; detailed records used in preparing another report; teachers' registers if all 
information required by 5 CCR 432 is retained in other records or if the General Records 
pages are removed from the register and classified as CIass 1 (Permanent); and periodic 

kly, and monthly reports, bulletins, and inshu&ions. i 5  CCR 

All Class 3 (Disposable) records shall be destroyed during the third school year after the#] 
schooI year in which the records orignated. In addition, Class 3 (Disposable) records shall 
not be destroyed until after the third school year following the completion of any legally 



required audit or the retention period required by any agency other than the State of 
California, whichever is later. A continuing record shall not be destroyed until the fourth 
year aAer it has been classified as Class 3 (Disposable). ( 5  CCR 16026, 16027) 

(cf. 5 1 13.2 - Work Permits) 

Regulation 
approved: February 17,201 0 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 
Certificated Personnel 

CERTIFICATION 

Verification of Credentials 

Note: The following optional section may be revised to reflect district practice. Pursuant to Education 
Code 44330, 44332.5, and 44857, math person employed 

. . in a position requiring 
certification qualifications must ie register a valid credential . .  . . . not later than 60 days afier beginning 
employment in the district or not later than 60 days after renewing a credential. A district with over 10,000 
average daily attendance (ADA) may provide for the registration of its own certificated employees' 
credentials. If It does not do so, or if the district has 10,000 ADA or less, certificated employees! 
credentials must be registered with the county office of education. The following section may be 
revised to reflect district practice. 

The Commission on Teacher Credentialing (CTC) does not provide credentials in a paper fonnat. Pursuant 
to 5 CCR 80001, pwkk&et the official record of a credential is information obtained from the CTC web 
site. If an applicant has indicated a county of employment on histher application, the county office of 
education will receive a download of credential information for that applicant. For all other certificated staff, 
the district must obtain verification of its employees' certification through the CTC's online service and may 
print the displayed information. 

The Superintendent or designee shall verify that each employee in a position requiring 
certification qualifications possesses a valid certification document issued by the 
Commission on Teacher Credentialing (CTC). Such verification shall occur not later than 60 
days after the commencement of employment or the renewal of a credentiaI. (Education 
Code 44857) 

(cf: 41 12-21 - Interns) 
(cf: 41 12.22 - Staff Teaching English Learners) 
(cf: 41 12.23 - Special Ediicarion Stafl 
(cf: 41 2 I - Temporary/Substitute Personnel) 
(cf: 5148 - Child Care and Development) 
(EJ: 61 78 - Career Tecl~nical Edtication) 
(EJ: 6,700 - Adttlt Edircation) 

Note: Pursuant to Education Code 44332,44332.5, and 44332.6, an individual may be employed while 
hidher application is being processed by the CTC if hefshe holds a temporary certificate issued hy a 
district with over 10,000 ADA or the county office of education, indicating that heishe has passed the 
state assessment of teachers' basic s W s  and completed a criminal record check, As amended by AB 
1918 (Ch. 127, Statutes of 2016), Education Code 44332,44332.5, and 44332.6 require the district or 
county office of education, prior to issuing a temporary certificate, to obtain a certificate of clearance 
(fingerprint clearance) from the CTC to satisfy the criminal record check requirement. 

The Superintendent or designee shall verify that any person who is employed by the 
district while histher application for certification is being processed by the CTC 
possesses a temporary certificate based on a demonstration of basic skills and 
completion of a criminal background check. (Education Code 44332,44332,5,44332.6) 



CERTIFICATION (continued) 

The Superintendent or designee shall maintain records of the appropriate certification of all 
employees serving in certificated positions. 

(cJ 3580 - District Records) 
(cJ 41 12.6/4,712.6/4312.6 - Personnel Files) 

Basic Skills Proficiency 

Note: Education Code 44830 provides that a district cannot employ an individual in a position requiring 
certification unless that person has met the basic skills proficiency requirement or is exempted from the 
requirement by law. Such exemptions are specified in Education Code 44252 and 44830. Unless exempted, 
persons who have becn granted o credential by the CTC have met the basic skills proficiency requirement as 
a condition of obtaining the credential. According to CTC leaflet CL-667, Basic Skills Reouirement, the 
basic skills proficiency requirement also may be met by passage of the California Basic Educational Skills 
Test, California Subject Examinations for Teachers: Multiple Subject Plus Writing Skills Examination, 
California State University Early Assessment Program, California State University Placement Examinations, 
or a basic skills examination from another state. 

The district shall not initially hire a person in a position requiring certification, on a 
permanent, temporary, or substitute basis, unless that person has demonstrated basic skills 
proficiency in reading, writing, and mathematics or is specifically exempted from the 
requirement by law. (Education Code 44252,44252.6,44830) 

The district may hire a certificated employee who has not taken a test of basic skills 
proficiency if helshe has not yet been afforded the opportunity to take the test, provided that 
he/she takes the test at the earliest opportunity. The employee may remain employed by the 
district pending the receipt of histher test results. (Education Code 44830) 

An out-of-state prepared teacher shall meet the basic skills requirement within one year of 
being issued a California preliminary credential by the CTC unless helshe has completed a 
basic skills proficiency test in another state or is otherwise exempted by law. The district 
shall develop a basic skills proficiency test, which shall be at least equivalent to the district 
test required for high school graduation, for purposes of assessing out-of-state prepared 
teachers pending completion of the basic skills requirement. (Education Code 44252, 
44274.2; 5 CCR 80071.4,80413.3) 

(cf: 6146.1 - High School Graduation Requirements) 
(cJ 6146.2 - CertiJicate of Proficiency) 
(d6162.5 - High School Exit Examinarion) 

Note: Pursuant to Education Code 44252 and 44830, persons holding or applying for a "designated subjects 
special subjects" credential must be assessed with a district basic skills proficiency test, unless their 
credential requires possession of a bachelor's degree in which case they are required to meet the state basic 
skills proticiency requirement. When such persons are employed by a consortium of districts or a joint 
powers agreement, the test may instead be established by the boards of those entities. 



CERTIFICATION (continued) 

Any person holding or applying for a "designated subjects special subjects" credential which 
does not require possession of a bachelor's degree shall pass a district proficiency test in lieu 
of meeting the state basic skills proficiency requirement. (Education Code 44252,44830) 

The district may charge a fee to cover the costs of developing, administering, and grading the 
district proficiency test. (Education Code 44252,44830) 

Short-Term Staff Permit 

Note: 5 CCR 80021 establishes the short-term staff pemit (STSP) to immediately fill teacher vacancies 
based on unforeseen circumstances. Pursuant to 5 CCR 8002 1, the CTC will issue the STSP to an individual 
only once and for no more than one year. The STSP will expire no later than July 1,  unless the STSP is for a 
summer school assignment in which case the STSP will expire no later than September 1. 

The district may request that the CTC issue a short-term staff pemit (STSP) to a qualified 
applicant whenever there is a need to immediately fill a classroom based on unforeseen 
circumstances, including, but not limited to: (5 CCR 80021) 

1. Enrollment adjustments requiring the addition of another teacher 

2. Inability of the teacher of record to finish the school year due to approved leave or 
illness 

3. The applicant's need for additional time to complete preservice requirements for 
enrollment into an approved intern program 

4. Inability of the applicant to enroll in an approved intern program due to timelines or 
lack of space in the program 

5 .  Unavailability of a third-year extension of an intern program or the applicant's 
withdrawal from an intern program 

The Superintendent or designee shall ensure that the applicant possesses a bachelor's or 
higher degree from a regionally accredited college or university, has met the basic skills 
proficiency requirement unless exempted by state law or regulations, and has satisfied the 
coursework/experience requirements specified in 5 CCR 80021 for the multiple subject, 
single subject, or education specialist STSP as appropriate. (5 CCR 8002 1) 

When requesting issuance of an STSP, the Superintendent or designee shall submit to the 
CTC: (5 CCR 80021) 

1. Verification that the district has conducted a local recruitment for the permit being 
requested 



CERTIFICATION (continued) 

2. Verification that the district has provided the permit holder with orientation to the 
curriculum and to instruction and classroom management techniques and has assigned 
a mentor teacher for the term of the permit 

(if .  41 31 - StaflDevelopmenr) 
(cf. 4131.1 - Teacher Support and Gtridance) 

3. Written justification for the permit signed by the Superintendent or designee 

The holder of an STSP may be assigned to provide the same service as a holder of a multiple 
subject, single subject, or education specialist credential in accordance with the 
authorizations specified on the permit. (5 CCR 80021) 

Provisional Internship Permit 

: 

I 

I Note: 5 CCR 8002 1 provides that a holder of the STSP is authorized to provide the same service us n holder 
of the preliminary or clear credential of the same type (i.e., multiple subject, single subject, education 

I 

Note: 5 CCR 80021.1 establishes the provisional internship permit (PIP) to staff classrooms when 
appropriately credentialed teachers cannot be found after a diligent search. 
%4&5 CCR 8002 1.1 provides that the PIP will be issued for one calendar year and may not be renewed. 

, 

Before requesting that the CTC issue a provisional internship permit (PIP), the district shall 
conduct a diligent search for a suitable credentialed teacher or intern, including, but not be 
limited to, distributing job announcements, contacting college and university placement 
centers, and advertising in print or electronic media. (5 CCR 8002 1.1) 

specialist). 5 CCR 80021 provides that all STSPs will also include an English learner nuthorizntion allowing 
the holder to provide services in English language development (ELD) or specially designed academic 
instruction in English (SDAIE); see AR 41 12.22 - Staff Teaching English Learners. Upon request by the 
district and verification of the applicant's target-language proficiency, the STSP may instead include a 
bilingual authorization allowing the holder to provide instruction for primary language development or 
content instruction delivered in the primary language, in addition to ELD and SDAIE. - - 

(cf. 41 11/4211/4311- Recruitment and Selection) 

Whenever a suitable credentialed teacher cannot be found after a diligent search, the 
Superintendent or designee may request that the CTC issue a PIP to an applicant who 
possesses a bachelor's or higher degree from a regionally accredited college or university, has 
met the basic skills proficiency requirement unless exempted by state law or regulations, and 
has satisfied the coursework~experience requirements specified in 5 CCR 80021.1 for the 
multiple subject, single subject, or education specialist PIP as appropriate. (5 CCR 80021 .l) 

When submitting the request for a PIP, the district shall provide verification of all of the 
following: (5 CCR 8002 1.1,80026.5) 



CERTIFICATION (continued) 

1. A diligent search has been conducted for a suitable credentialed teacher or suitable 
qualified intern as evidenced by documentation of the search. 

2. Orientation, guidance, and assistance shall be provided to the permit holder as 
specified in 5 CCR 80026.5. 

The orientation shalI include, but not be limited to, an overview of the curriculum the 
pennit holder is expected to teach and effective instruction and classroom 
management techniques at the pennit holder's assigned level. The permit holder also 
shall receive guidance and assistance fiom an experienced educator who is a 
certificated district employee or a certificated retiree from a California district or 
county office of education and who has completed at least three years of full-time 
classroom teaching experience. 

3. The district shall assist the permit holder in developing a personalized plan through a 
district-selected assessment that would lead to subject-matter competence related to 
the pennit. 

4. The district shall assist the permit holder to seek and enroll in subject-matter training, 
such as workshops or seminars and site-based courses, along with training in test- 
taking strategies, and shall assist the permit holder in meeting the credential subject- 
matter competence requirement related to the permit. 

5. A notice of intent to employ the applicant in the identified position has been made 
public. 

The district shall submit a copy of the agenda item presented at a public Governing 
Board meeting which shall state the name of the applicant, the assignment in which 
the applicant will be employed including the name of the school, subject(s), and 
grade(s) that hefshe will be teaching, and that the applicant will be employed on the 
basis of a PIP. The district also shaIl submit a signed statement Erom the 
Superintendent or designee that the agenda item was acted upon favorably. 

6. The candidate has been apprised of steps to earn a credential and enroll in an intern 
program. 

Note: 5 CCR 80021.1 provides that a holder of the PIP is authorized to provide the same service as a holder 
of the preliminary or clear credential of the same type (i.e., multiple subject, single subject, education 
specialist). In addition, 5 CCR 80021.1 provides that all PIPS will include an English learner authorization 
allowing the holder to provide services in ELD or SDAIE; see AR 41 12.22 - Staff Teaching English 
Learners. Upon request by the district and verification of the applicant's target-language proficiency, the PIP 
may instead include a bilingual authorization allowing the holder to provide instruction for primary 
language development or content instruction delivered in the primary language, in addition to ELD and 
SDAIE. 



CERTIFICATION (continued) 

The holder of a PIP may be assigned to provide the same service as a holder of a multiple 
subject, single subject, or education specialist credential in accordance with the 
authorizations specified on the permit. (5 CCR 80021.1) 

Teaching Permit for Statutory Leave 

I Note: 5 CCR 80022, as added by Register 2016, No. 34, estabushes the Teaching Permit for Statutory 
Leave (TPSL), which authorizes the holder to serve as the interim teacher of record when a teacher I 
takes a statutory leave. The applicable statutory leaves are specified in 5 CCR 80022 and, as clarified I 

I by CTC Coded Correspondence 16-10, exclude administrative leave. The TPSL is valid for one . I calendar year from the first day of the month immediately following the date of issuance, but may be 

I renewed on an annual basis provided that the holder completes additional requirements as specified 
and the district verifies that it will provide continued mentoring and support. 

Qualifications required for the TPSL include poss~sslon of a bachelor's or higher degree, completion 
of the basic skills requirement, completion of a subject-matter requirement, and 45 hours af 
preservice preparation in the content areas listed in 5 CCR 80022. The design and delivery of the 

) preservlce preparation are at  the discretion of the district and, as described in CTC Coded , 
Correspondence 16-10, may include existing training and development programs, new preparation 

I) courses or modules, andlor partnerships with the county office of education, neighboring districts, ( 
and universities, or  private companies. The CTC does not accredit or oversee any TPSL 

The following paragraph-may be revbed to reflect district practice. 

Whe here is an anticipated need for the district to temporarity fill the teaching 
assignmenr of a teacher of record who will be on sick leave, differential sick leave, 
industrial accident or illness leave, pregnancy disability leave, or family care and 
medical leave under the federal Family and Medical Leave Act or California Family 
Rights Act, the Superintendent or designee may request that the CTC issue a Teaching 
Permit for Statutory Leave (TPSL) to a qualified individual who will be serving as the 
interim teacher of record. Prior to submitting an application to the CTC, the district 
sbaU provide the applicant with 45 hours of preparation in the content areas listed in 5 
CCR 80022. (5 CCR 80022) 

(d4161.1-  Personal Illness and injury ~ e a v e )  
(cJ 4161.11 -Industrial AccidenIrrIness Leave) 
(cf; 4161.8 -Family Care and Medical Leave) 

A request for the TPSL shall only be submitted if the district has made reasonable 
efforts to hire a substitute with a full teaching credential that matches the setting and/or 
subject for the statutory leave position and no such candidate is available. (5 CCR 
80022) 

The district shall verify to the CTC that it will provide the interim teacher: (5 CCR 
80022) 

1. An orientation to the assignment before or during the first month of service in 
the statutory leave assignment 



CERTIFICATION (continued) 

verage 
.gh a s! 
- - . - - 

toring, 
dinated 
-I.-. LI- 

t, and( 
provic 

3 - 1 - -  _ 

2. An a of two hours of men suppor lr coaching per week 
throu ystem of support COOK I andfo~ led by a mentor who 
possesses a valid life or clear credent~al rnat woula also authorize service in the 
statutory leave assignment 

3. Lesson plans for the f r s t  four weeks of the assignment as well as kntinued 
assistance in the development of curriculum, lesson planning, and individualized 
education programs 

Note: The TPSL authorizes the interim teacher of record to serve for the full length of the statutory 1 
, leave. CTC Coded Correspondence 16-10 clarifies that, when more than one acceptable leave is taken 

consecutively, the holder of the TPSL may continue to serve as the interim teacher of record for the i, 
, entire length of those leaves, 1 

The holder of the TPSL may sewe as the interim teacher of record for up to the f u ~  
length of the leave(s) during the school year. (5 CCR 80022) 

The Superintendent or designee shall maintain documentation on the assignment in 
accordance with 5 CCR 80022. Hefshe shall annually report data on the use of the 
TPSL to the County Superintendent of Schools for assignment monitoring pursuant to 
Education Code 44258.9. (5 CCR 80022) 

The Superintendent or designee may annually request renewal of the TPSL, provided 
that no substitute with a full teaching credential is available for the assignment. The 
application for each reissuance shall include verification that the interim teacher has 
completed an additional 45 hours of preparation and the district is continuing to 
provide mentoring in accordance with items #2-3 above. (5 CCR 80022) 

Long-Term Emergency Permits 

Note: Pursuant to Education Code 44225.7, the district may request that the CTC grant an applicant a one- 
year emergency permit (Education Code 44300; 5 CCR 80023-80026.6) when a "fully prepared teacher," 
defined as a teacher who has completed n teacher preparation program, is unavailable to the district. 
Emergency permits may only be issued for the resource specialist permit (5 CCR 80024.3.1), teacher 
librarian services permit (5 CCR 80024.6), crosscultural, language and academic development permit (5 
CCR 80024.8), and bilingual authorization permit (5 CCR 80024.7). 

Pursuant to 5 CCR 8 0 0 2 3 . 1 , 1  an emergency permit may be renewed 
for up to two additional one-year periods (for a maximum of three years of service). 

In order to request an emergency permit, the district must first demonstrate that it has made reasonable 
efforts to recruit candidates who are enrolled in an intern program or are scheduled to complete preliminary 
credential requirements within six months and must submit a Declaration of Need for Fully Qualified 
Educa~ors; see the accompanying Board policy. 



CERTIFICATION (continued) 

As necessary, the Superintendent or designee may request that the CTC issue an emergency 
resource specialist permit, emergency teacher librarian services permit, emergency 
crosscultural language and academic development pennit, or emergency bilingual 
authorization pennit. (5 CCR 80024.3.1,80024.6, 80024.7, 80024.8) 

The Superintendent or designee shall provide any first-time recipient of an emergency 
teaching permit with an orientation which, to the extent reasonably feasible, shall occur 
before he/she begins a teaching assignment. The Superintendent or designee may vary the 
nature, content, and duration of the orientation to match the amount of training and 
experience previously completed by the emergency pennit teacher. The orientation shall 
include, but not be limited to, the curriculum the teacher is expected to teach and effective 
techniques of classroom instruction and classroom management at the assigned grade-level 
span. The emergency pennit holder also shall receive guidance and assistance fiom an 
experienced educator who is a certificated district employee or a certificated retiree from a 
California district or county office of education and who has completed at least three years of 
full-time classroom teaching experience. (5 CCR 80026.5) 

(cj 411 7.14/4317.14 - Postretirement Employment) 

 substitute Teaching Permits 

. . +The district may employ a person with 
&TC, whose credential or permit authorizes 
substitute teaching services, provided that: 

I 

Note: 5 CCR 800253, as amended by Register 2016, No. 34, authorizes the holder of the STSP, PIP, or 
TPSL to provide day-to-day substitute teaching services for up to 30 days for a general education 
teacher or 20 days for a special education teacher. 

1. A person holding an emergency 30-day substitute teaching permit, STSP, PIP, 
TPSL, or any valid teaching or services credential that requires at least a bachelor's 
degree and completion of the California Basic Educational Skills Test, shall not serve 
as a substitute for more than 30 days for any one teacher during the school year. 
Hefshe shall not serve as a substitute in a special education classroom for more than 
20 days for any one teacher during the school year. (5 CCR 80025,80025.3,80025.4) 



CERTIFICATION (continued) 

2. A person with an emergency career substitute teaching permit shall not serve as a 
substitute for more than 60 days for any one teacher during the school year. (5 CCR 
80025.1) 

3. A person with an emergency substitute teaching permit for prospective teachers shall 
not serve as a substitute for more than 30 days for any one teacher during the school 
year and not more than 90 days total during the school year. (5 CCR 80025.2) 

4. A person with an emergency designated subjects 30-day substitute teaching permit 
for career technical education shall teach only in a program of technical, trade, or 
vocational education and shail not serve as a substitute for more than 30 days for any 
one teacher during the school year. (5 CCR 80025.5) 

Note: 5 CCR 80025 and 80025.5 require the district to have a Statement of Need on file before employing a 
person with an emergency substitute perrnit pursuant to item #1 or 4 above. The CTC form for the Statement 
of Need may be found in the CTC's online Credential Information Guide, which may be accessed only by 
employers. 

Before employing a person with an emergency substitute permit pursuant to item #1 or #4 
above, the Superintendent or designee shall prepare and keep on file a signed Statement of 
Need for the school year. The Statement of Need shall describe the situation or circumstances 
that necessitate the use of a 30-day substitute permit holder and state either that a 
credentialed person is not available or that the available credentialed person does not meet 
the district's specified employment criteria. (5 CCR 80025,80025.5) 

Policy Reference UPDATE Service 
Copyright 2017 by Cnlirornia School Boards Associntion, West Sacramento, California 95691 
All rights rexr~ed. 



Center USD 
Administrative Regulation 
Certification 

AR 41 12.2 
Personnel 

The SI rintendent or designee shall verify that each employee in a position requiring 
certification qualifications possesses a valid certification document issued by the 
Commission on Teacher Credentialing (CTC). Such verification shall occur not later 
than 60 days after the commencement of employment or the renewal of a credential. 
(Education Code 44857) 

(cf: 41 12.21 - Interns) 
(cf: 4 1 12.22 - StaH Teaching English Language Learners) 
(cf: 41 12.23 - Special Ed~rcalion Stafl 
(cf; 41 12.24 - Teacher Qualijcations Under the No Child Lefr Behind Act) 

- .  . 
(cf: 4 121 - Temporary Substitlrre Personnel) 
(cf; 5148 - Cltild Care and Development) 
(cJ 61 78 - Career Technical Ed~rcation) 
(cJ 6200 - Adult Education) - 

The ~ u ~ e n i f e n t  or designee shall m i i i b r d s  of the appropriate certification of 
all employees serving in certificated positions. 

(cJ: 3580 - District Records) 
(cJ: 41 12.6i4212.6f4312.6 - Personnel Files) 

Basic Skills Proficiency 

The district shall not initiaIly hire a person in a position requiring certification, on a 
permanent, temporary, or substitute basis, unless that person has demonstrated basic 
skills proficiency in reading, writing, and mathematics or is specifically exempted from 
the requirement by law. (Education Code 44252,44252.6,44830) 

The district may hire a certificated employee who has not taken a test of basic skills 
proficiency if helshe has not yet been afforded the opportunity to take the test, provide 
that helshe takes the test at the earliest opportunity. The employee may remain employe 
by the district pending the receipt of hidher test results. (Education Code 44830) 

An out-of-state prepared teacher shall meet the basic skills requirement within one year 
of being issued a California preliminary credential by the CTC unless helshe has 
completed a basic skills proficiency test in another state or is otherwise exempted by law. 
The district shall develop a basic skills proficiency test, which shall be at Ieast equivalent 
to the district test required for high school graduation, for purposes of assessing out-of- 



CERTIFICATION (continued) 

state prepared teachers pending completion of the basic skills requirement. (Education 
Code 44252,44274.2; 5 CCR 80071.4,80413.3), 

;&if 6146.1 - Mgh Schwl Graduation Requirements) 
&L 61462 - Cert$cate ofFroJiciency) 
M6162.5 ..High School Exif Exmination) 

Any person bolding ar applying for a 'designated subjects special subjsts" credential 
which does not require pssession of a bachelor's degree shall pass a district pro#iciency 
test in lieu of meeting the state basic skills profiaieney ~ ~ ~ n t .  (Edumtim .C.de 
44252,44830) 

f i e  district may charge a fee to cwer the costs of developing, administering, and grdhg 
the district proficiency test. [Education Code 44252,4483'0) 

Short-Team. %a mit 

The district may r lest that the CTC issue a short-term staff permit (STSP) to a 
qualified applicant whenever there is a need to immediately fill a classroom based on 
unforeseen circumstances, including, but not limited to: (5 CCR 80021) 

1. Enrollment adjustments requiring the addition of another teacher 

Inability of the teacher of record to finish the school 
illness 

3. The applicant's need for additional time to complete preservice requirements for 
enrollment into an approved intern program 

- - . Inability of the applicant to em " ' an approved i n t m p r m  due to timelines - - - or lack of space in the program 

5. Unavailability of a third-year extension of an intern program or the applicant's 
withdrawal from an intern program 

The Superintendent or designee shall ensure that the applicant possesses a bachelor's or 
higher degree from a regionally accredited college or university, has met the basic skills 
proficiency requirement unless exempted by state law or regulations, and has satisfied the 
coursework~experience requirements specified in 5 CCR 80021 for the multiple subject, 
single subject, or education specialist STSP as appropriate. (5 CCR 80021) 



I (continued) 

When requesting issuance of an STSP, the Superintendent or designee shall submit to the 
CTC: (5 CCR 80021) 

1. Verification that the district has conducted a local recruitment for the permit being 
requested 

2. Verification that the district has provided the permit holder with orientation to the 
cuniculum and to instruction and classroom management techniques and has 
assigned a mentor teacher for the term of the permit 

(cf: 413 I - StaffDevelopmenl) 
(cJ 4131.1 - Teacher Support and Gu~dance) 

i, Written justification for the pennit signed by the Superintendent or designee 

The holder of an STSP may be assigned to provide the same service as a holder of a 
multiple subject, single subject, or education speciaIist credential in accordance with the 
authorizations specified on the pennit. (5 CCR 80021) 

Provisional Internship Permit 

Before requesting that the CTC issue a provisional internship permit (PIP), the district 
shall conduct a diligent search for a suitable credentialed teacher or intern, including, but 
not be limited to, distributing job announcements, contacting college and university 
placement centers, and advertising in print or electronic media. (5 CCR 80021 .l) 

(c? 41 111421 11431 1 - Recruitment and Selection) ' 
Whenever a suitable credentialed teache s o t  be found after a diligent search, the 
Superintendent or designee may request urd the CTC issue a PIP to an applicant who 
possesses a bachelor's or higher degree from a regionally accredited college or university, 
has met the basic skills proficiency requirement unless exempted by state law or 
regulations, and has satisfied the courseworWexperience requirements specified in 5 CCR 
80021.1 for the multiple subject, single subject, or education specialist PIP as 
appropriate. (5 CCR 80021.1) 

When submitting the request for a PIP, the district shalI provide verification of all of the 
foIlowing: (5 CCR 8002 1.1,80026.5) 

I. A diligent search has been conducted for a suitable credentialed teacher or 
suitable qualified intern as evidenced by documentation of the search. 



CERTIFICATION (continued) 

2. Orientation, guidance, and assistance shall be provided to the permit holder as 
specified in 5 CCR 80026.5. 

The orientation shall include, but not be limited to, an overview of the curriculum 
the permit holder is expected to teach and effective instruction and classroom 
management techniques at the permit holder's assigned level. The permit holder 
also shall receive guidance and assistance fiom an experienced educator who is a 
certificated district employee or a certificated retiree fiom a California district or 
county office of education and who has completed at least three years of fill-time 
classroom teaching experience. 

3. The district shall assist the pennit holder in developing a personalized plan 
through a district-selected assessment that would lead to subject-matter 
competence related to the permit. 

4. The district shall assist the permit holder to seek and enroll in subject-matter 
training, such as workshops or seminars and site-based courses, along with 
training in test-taking strategies, and shall assist the permit holder in meeting the 
credential subject-matter competence requirement related to the permit. 

5. A notice of intent to employ the applicant in the identified position has been made 
public. 

The distnct shall submit a copy of the agenda item presented at a public 
Governing Board meeting which shall state the name of the applicant, the 
assignment in which the applicant will be employed including the name of the 
school, subjectls), and grade(s) that helshe will be teaching, and that the applicant 
will be employed on the basis of a PIP. The district also shall submit a signed 
statement from the Superintendent or designee that the agenda item was acted 
upon favorably. 

- -  - - - 
6. The candidate has been apprised ps to ean'. - credential and enroll in an 

intern program. 

The holder of a PIP may be assigned to provide the same service as a holder of a multiple 
subject, single subject, or education specialist credential in accordance with the 
authorizations specified on the permit. (5 CCR 80021.1) 

Long-Term Emergency Permits 



CERTIFICATION (continued) 

As necessary, the Superintendent or designee may request that the CTC issue an 
emergency resource specialist permit, emergency teacher librarian services permit, 
emergency crosscultur~tl language and academic development permit, or emergency 
bilingual authorization permit, (5 CCR 80024.3.1, 80024.6, 80024.7, 80024.8) 

The Superintendent or designee shall provide any first-time recipient of an emergency 
teaching permit with an orientation which, to the extent reasonably feasible, shall occur 
before he/she begins a teaching assignment. The Superintendent or designee may vary the 
nature, content, and duration of the orientation to match the amount of training and 
experience previously completed by the emergency permit teacher. The orientation shall 
include, but not be limited to, the curriculum the teacher is expected to teach and 
effective techniques of classroom instruction and classroom management at the assigned 
grade-level span. The emergency permit holder also shall receive guidance and 
assistance from an experienced educator who is a certificated district employee or a 
certificated retiree from a California district or county office of education and who has 
completed at least three years of fuI1-time classroom teaching experience. (5 CCR 
80026.5) 

(cj 41 17.14/4317.1 ' " 'retirement Employment) 

Emergency Substitute Teaching Permits 

For day-to-day substitute teaching at any grade level, the district may employ a person 
with an emergency substitute permit issued by the CTC, provided that: 

1. A person holding an emergency 30-day substitute teaching permit, or any valid 
teaching or services credential that requires at least a bachelor's degree and 
completion of the CBEST, shaIl not serve as a substitute for more than 30 days for 
any one teacher during the school year. He/she shall not serve as a substitute in a 
special education classroom for more than 20 days for any one teacher during the 
school year. (5 CCR 80025,80025.3, 80025.4) 

2. A person with an emergency career substitute teaching permit shall not serve as a 
substitute for more than 60 days for any one teacher during the school year. (5 
CCR 80025.1) 

3. A person with an emergency substitute teaching permit for prospective teachers 
shalI not serve as a substitute for more than 30 days for any one teacher during the 
school year and not more than 90 days total during the school year. (5 CCR 
80025.2) 



CERTIFICATION (continued) 

4. A person with an emergency designated subjects 30-day substitute teaching 
pennit for career technical education shall teach only in a program of technical, 
trade, or vocational education and not serve as a substitute for more than 30 days 
for any one teacher during the s 101 year. (5 CCR 80025.5) 

Before employing a person with an emergency substitute pennit pursuant to item #1 or 4 
above, the Superintendent or designee shall prepare and keep on file a signed Statement 
of Need for the school year. The Statement of Need shall describe the situation or, 
circumstances that necessitate the use of a 30-day substitute pennit holder and state either1 
that a credentialed person is not available or that the available credentialed person doe9 
not meet the district's specified employment criteria. (5 CCR 80025,80025.5) 

Regulation 
approved: November 19,2014 

CENTER UNIFIED SCHOOL DISTRICT 
! = I a Antelope, California 



Center USD 
Board Policy 
Employment References 

- -  2 I - 
The superintendent or designee shall process all requests for references, letters of 
recommendation, or information about the reasons for separation regarding all district 
employees other than himselfherself. All letters of recommendation to be issued on 
behalf of the district for current or former employees must be approved by the 
Superintendent or designee. 

At hislher discretion, the Superintendent or designee may refuse to give a 
recommendation. Any recommendation hdshe gives shall provide a careful, truthfil and 
complete account of the employee's job performance and aualific 

(cf. 4 1 1 2.6/42 1 2.6/43 1 2.6 - Personnel Records) 
* 

I 

(cf. 41 17342  17343  17.5 - Termine n Agreements) 

Legal Reference: 
LABOR CODE 
1050-1 054 Reemployment privileges 
CIVIL CODE 
47 Privileged communication 
CODE OF CIVIL PROCEDURE 
527.3 Labor disputes 
CODE OF REGULATIONS, TI1 ! 5 
80332 Professional candor and honesty in letters or memoranda of employment 
recommendation 
Randi W. v. Livingston Union School District et aI., (1995) 45 Cal App. 4th 1570 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: October 1, 1997 Antelope, California 



CSBA Sample 
Administrative Regulation 

All Personnel 

EMPLOYMENT REFERENCES 

I Note: The following optional administrative regulation may be revised to reflect district practice. I 

I on beh 
mdent o 
. . - - - -- - 

The Superintendent or designee shall  pee^ be responsible for processing requests for 
employment references, letters of recommendation, or information about the reasons for 
separation regarding all district employees other than himselfierself. All Ietters of 
recommendation to be issued alf of the district for current or employees shall 
be approved by the Superintc a designee. At hidher discreti01 iperintendent or 
designee may refuse to give a recommendation. 

former I 

I, the SI 

. . . .  . Note: 

s. Civil Code 47 authorizes an 
employer to communicate the job performance or qualifications of a current or former employee 
when such information is given to a prospective employer witbout malice and at  the prospective 
employer's request. This authorization does not extend to information about speech or  other 
activities that are constitutionally protected or othemise protected by law, including those found in 
the Code of Civil Procedure 5273 pertaining to the rights of workers to engage in concerted activities 
for the purpose of collective bargaining. 

The district should consult with legal counsel in determining whether or not it is advisable to reveal negative 
information concerning an employee. In Randi W. v. Muroc Unified School District et a]., the Fiae . . California Supreme Court held that school authorities who recommend a former 
employee for hiring at another school could be held liable for physical harm to a student molested by the 
employee when their recommendations failed to disclose known or reasonably suspected acts of sexual 
misconduct previousIy committed by the employee. 

The Superintendent or designee may communicate information about the job 
performance or qualifications of a current or former district employee when such 
information is based upon credible evidence and is given to a prospective employer 
without malice and at the prospective employer's request. (Civil Code 47) 

Any reference, letter of recommendation, or information provided about the reasons for 
separation issued on behalf of the district k e k k g k s  shall provide a ea4&truthfulT and 
ew@eb accurate account of the employee's job performance and qudifications. 

(cf: 41 12.6/42i2.6/4312.6 - Personnel Files) 
(cf. 411 73421 7.5/4317.5 - Termination Agreements) 

Note: 5 CCR 80332 prohibits a certificated employee from intentionally omitting significant facts 



EMPLOYMENT REFERENCES (continued) 

regarding a pers~n's~uall~cations or stating facts which he/she does not know to be true. In addition, 
pPursuant to Labor Code 1050 and 1052, it is a misdemeanor, punishable by a fine andlor imprisonment, 
for a person to make misrepresentations which prevent or attempt to prevent a former employee from 
obtaining employment- or for an employer to cause or permit nn employee to so . . 
misrepresent facts or to fail to take reasonable steps to prevent such misrepresentations. 

I a '  Labor Code 1054 provides that the employer also may be liable for treble damages in a 
civil action for misrepresentation. - 

No certificated employee shall write or sign any letter or memorandum which intentionally 
omits significant facts, or which states as facts matters which the writer does not know of 
hisher own knowledge to be true, relating to the professional qualifications or personal 
fitness to perform certificated services of any person who the writer knows will use the letter 
or memorandum to obtain professional employment. (5 CCR 80332) 

No certificated employee shall agree to provide a positive letter of recommendation which 
misrepresents facts as a condition of another employee's resigning or withdrawing action 
against the district. (5 CCR 80332) 

Legal ~t$erencej 
LABOR  COD^ 
1050-1 054 ~eern~jo~ment  
CIVIL COD8 
47 Pr iv i led  communication 
CODE o~cIVTL PROCEDURE 
52 7.3 Labor disputes 
CODE OF REGULATIONS. TTITLE 5 
80332 Professional candor and honesty in I e m  or memoranda of emp/oment recommendution 
COURT DECISIONS 
m l . ,  (1997) 04 Cal. 4th 1066 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, California 95691 
All rights rcsmed. 



Center USD 
Administrative Regulation 
Employment References 

AR 4112.61 4212.62,4312.61 
Personnel 

No certificated employee shall write or sign any letter or memorandum which 
intentionally omits significant facts, or which states as facts matters which the writer does 
not know of hisher own knowledge to be true, relating to the professional qualifications 
or personal fitness to perform certificated services of any person who the writer knows 
will use the letter or memorandum to obtain professional employment. (Code of 
Regulations, Title 5, Section 80332) 

No certificated employee shall agree to provide a positive letter of recommendation 
which misrepresents facts as a condition of another employee's resigning or withdrawing 
action against the district. (Title 5, Section 80332) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
anaroved: October 1, 1 997 Antelope, California 



CSBA Sample 
Board Policy 

All Personnel 

TEMPORARY ATHLETIC TEAM COACHES 

The Governing Board desires to employ highly qualified coaches for the district's sports and 
interscholastic athletic programs in order to enhance the knowledge, skills, motivation, and 
safety of student athletes. 

(cj: 6142.7 - Physical Education and Activity) 
(cJ 6145.2 - Atltletic Competition) 

The Superintendent or designee may emp@ hir; a certificated or noncertificated employee, 
other than a substitute ernpIoyee, to supervise or instruct interscholastic athletic activities as a 
temporary employee in a limited assignment capacity. (5 CCR 5590) 

(cJ 4121 - Temporary/Substitute Personnel) 

Note: When hiring a temporary athletic team coach, Education Code 44919 requires districts to first make 
the position available to a credentialed teacher presently employed by the district. In CTA v. RiaIto Unified 
School District, the California Supreme Court held that the law is intended to grant a current certificated 
employee a limited advantage in the hiring process over a noncertificated employee or a nonemployee, 
provided that the applicant applies for the position and meets qualitication criteria estabIished by the district. 

When hiring a person to fill a position as a temporary athletic team coach, the position shall 
first be made available to qualified certificated teachers currently employed by the district. 
(Education Code 449 1 9) 

Note: 5 CCR 5596 specifies a code of ethical conduct for athletic coaches; see the accompanying 
administrative regulation. In addition, the California Interscholastic Federation (0 has adopted a set of 
principles to guide the conduct of coaches and other participants in interscholastic athletic competitions; see 
BP 6145.2 -Athletic Competition. 

All coaches shall be subject to Board policies, administrative regulations, and California 
Interscholastic Federation bylaws and codes of ethical conduct. 

(cf: 4 1 18 - Dismissal/Suspension/Disciplinary Action) 
(cJ: 4218 - Dismissal/Suspension/Disciplinaty Action) 
(cJ: 5131.1 - Bus Condrrct) 
(cJ 5131.63 - Steroids) 
(~$5141.1- Child Abuse Prevention and~e~orting),  

Noncertificated coaches shaa have no authority to give assigd grades to students. (5 CCR 
5591) 



TEMPORARY ATHLETIC TEAM COACHES (continued) 

. . . - . + 7 - - 
Qualifications and ~ r a i n h 2  

Note: 5 CCR 5593 establishes the minimum qualifications for employees serving as temporary athletic team 
coaches; see the accompanying administrative regulation. 

The Superintendent or designee shall establish qualification criteria for all athletic coaches in 
accordance with law and district standards. These criteria shall ensure that coaches possess 
an appropriate level of competence, knowledge, and skill. 

Note: 3, 2 2  . *  Pursuant to Education Code 
49024; any noncertificated employee or *volunteer who works with students in a district- 
S p o n s o R Z a c t i v i t y  progam, such as an interscholastic athletic program, ia required to obtain an 
Activity Supervisor Clearance Certificate (ASCC) h r n  the Commission on Teacher Credentialing, unless 
the district requires the candidate to clear a Department - of Justice @OJ)_and Federal Bureau of . . 
Investigation (EBI) criminal background c h e c k k  1. . See BPfAR 
1240 - Volunteer Assistance and AR 4112.5/4212.5/4312.5 - Criminal Record Check. 

-Thus, the Governing Board may choose -to (1) require a temporary athletic team coach to 
obtain the ASCC -or &-&&a a DOJIFBI criminal background check; 
---I- - . .  (2) permit an 
individual, at hisher discretion, to obtain either the ASCC or DOJ/FBI chec- I 

a 

or (3) te apply different requiremenls to different positions in the district (e.g., head coaches vs. assistant 
coaches; employees VS. volunteers). The following paragraph should be modified to reflect district 
practice: 

- - - -  - 
In addition, Education Code 45125.01 6 allow; multiple districts within a county or 
within contiguous counties to share criminal record information of noncertificated employees and volunteers . . 
working in a student activity program.- ? 2.5 *%m- 

' ='I €HW€W+ Any noncertificated employee or volunteer who works with students in a 
district-sponsored interscholastic athletic program shall, prior to beginning his/her duties, 
w u b m f t  to the superint&dent or designee eithei an Activity Supervisor Clearance 
Certificate issued by the Commission on Teacher Credentialing or a ~ e ~ a r t m e n t   of ~usticd 
and Federal Bureau of Investigation criminal background clearance. (Education Code 
49024) 



TEMPORARY ATHLETIC TEAM COACHES (continued) 

(cJ 1240 - Volunteer Assistance) 
(cj: 4112.5/4212.5/4312.5 - Criminal Record Check) 

- - . . - - . . - . - -----.. . - %  . -. - - - -.-- . . .- 

~ollowing the selection of a temporary athletic team coach, the Superintendent 04 
designee shall certify to the Board, at the next regular Board meeting or within 30 days, 
whichever is sooner, that the coach meets the qualifications and competencies required 
by 5 CCR 5593. By April 1 of each year, the Board shall certify to the State Board of 
Education that the provisions of 5 CCR 5593 have been met. (5 CCR 5594) 
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Note: Education Code 49032 requires that all high school coaches complete a district or CIF; 
developed coaching education program that meets the guidelines of Education Code 35179.1 and 
includes training on the signs, symptoms, and appropriate response to concussions. Additionally; 
Edu ode 334' added by AB 1639 (Ch. 792, Sta equires coaches, 
beg i dy 1, 201 nplete a training course related to warning signs of 
sudr ac arrest etake such a course every two years le accompanying 
administrative regulation. 

- - 7 - - - -  - -  - - - 

In addition, the Superintendent o r  designee shall regularly report to the ~oarc i  
regarding the extent to which the district's coaches have completed the trainings 
required by law, including those required pursuant to Education Code 33479.6 and 
49032, and by district policy. 

Legal Rgerence: (see next page) 



TEMPORARY ATHLETIC TEAM COACHES (continued) 

Legal Reference: 
EDUCA TION CODE 
351 79-351 79.7 Interscholastic athletics _ . 

33479-33479.9 The Eric ~arades  sudden cardiac ~ r r w t  Preuent ion~t  
4401 0 Sex ofense 
4401 I Controlled substance ofense 
44332-44332.5 Temporaty certificates 
44424 Conviction of a crime 
44808 Liabiliy when studentsare not on schoolpropercy 
44916-written statement indicating employment status 
44919 Classification of temporary employees 
45125.01 Interagency agreements for criminal record information 
45347 Instructional aides subject to requirements for classiJied staf 
45349 Use of volunteers to supervise or instruct students 
49024 Activity Supervisor Clearance Certijicate 
49030-49034 Perjbrmance-enhancing substances 
49406 Examination for tuberculosis 
CODE QF REGULA TIONS, T m E  5 
5531 Supervision of atracuwicular activities 
5590-5596 Duties of temporary athletic ream coaches 
COURT DECISIONS .- - - .  - - - . - - - - - -- - - - - - 
Neilv v. Manhattan Beach ~nrf ied  school ~ i s b i c ~ ,  (2011) 192 CaL App. 4th f 87--- 
Kavannu~h v, West Sanpma Countv Union Hirrh School DiStric~(tOO3) 29 Ca& 4th 91j 
CTA v. Rialto Unified School District, (1997) 14 Cal. 4th 627&n Jose Teachers Association. CTA, 
NEA v. Barozzi, (1991) 230 Cal.App.3d 13 76 

Management Resources: 
CSBA PUBLICATION$ 
Steroids and Students: What Boards Need to Know, Policy BrieJJuly_2005 

CALIFORNIA INTERSCHOLASTIC FEDERA TION PUBLICATIONS 
California Interschplastic Federation Cowihtion and Bvlmvg 
Pttrsuing Victorv with Honor. 1999 
COMMISSION ON TEACHER CREDENTIALlNG CODED CORRESPONDENCE 
10-11 Information on Assembly Bill 346 Concerning the Activily Supervisor Clearance Certificate 
(ASCC), July 20,201 0 
WEB SITES 
CSBA: http://~w.csba.org 
California Athletic Trainers' Association: http://www.ca-at.org 
California Department of Education: http://www,cde.ca.gov 
Calijornia Interscholastic Federation: http:/hnnv.cifstate.org 
Commission on Teacher Credentialing: ht@://~mnv.ctc.ca.gov 
National Athletic Trainers' Association: http://~mvrv.nata.org 

Policy Reference UPDATE Sewice 
Copyright 2017 by California School Boards Associatlon, West Sacnmento, California 95691 
All rights reserved. 



Board Policy 
Temporary Athletic Team Coaches 

BP 4127 4227,4327 
Personnel 

The Governing Board desires to employ highly qualified coaches for the district's sports and 
interscholastic athletic programs in order to enhance the knowledge, skills, motivation, and 
safety of student athletes, 

(cj: 6142.7 - Physical Education and Activity) 
(cf: 6145.2 -Athletic Competition) 

The Superintendent or designee may employ a certificated or noncertificated employee, other 
than a substitute employee, to supervise or instruct interscholastic athletic activities as a 
temporary employee in a limited assignment capacity. (5 CCR 5590) 

(cJ: 41 21 - Temporary/Substitute Personnel) 

When hiring a person to fill a position as a temporary athletic team coach, the position shaIl 
first be made available to qualified certificated teachers currently employed by the district. 
(Education Code 449 1 9) 

A11 coaches shalI be subject to Board policies, administrative regulations, and California 
Interscholastic Federation bylaws and codes of ethical conduct. 

(cf: 41 18 - Suspension/oisciplinary Action) 
(cf. 421 8 - Disrnks~l/SuspensiodDisciplinu~ Action) 
(cf: 51 3 1.1 - Bus Conduct) 
(cf: 51 31.63 - Steroids) 

Noncertificated coaches have no authority to give grades to students. (5 CCR 5591) 

(cf: 5121 - r . _ 

Qualifications 

of  Student Achievemenl) 

The Superintendent or designee shall establish qualification criteria for all athletic coaches in 
accordance with law and district standards. These criteria shall ensure that coaches possess 
an appropriate level of competence, knowledge, and skill. 

Any noncertificated employee or volunteer who works with students in a district-sponsored 
interscholastic athletic program shall, prior to beginning hisher duties, possess an Activity 
Supervisor Clearance Certificate issued by the Commission on Teacher Credentialing. 
(Education Code 49024) 

An individual who obtained both a Department of Justice and Federal Bureau of 



Investigation criminal background clearance through the district prior to Ju' 
have satisfied this requirement. (Education Code 49024) 

(cJ 1240 - Volunteer Assistance) 
(if: 4112.94312.5 - Criminal Record Check) 
(cf: 4112,62,'4212.62/4312.62 - Maintenance of Criminal Offender Records) 
(~$4212.5 - Criminal Record Check) 

Legal Reference: 
EDUCATZON CODE 
351 79-351 79.7 Interscholastic athletics 
C4010 Sex offense 
44011 Controlled substance oflense 
44332-44332.5 Temporaw certificates 
44424 Conviction of a crime 
44808 Liability when students are not on school property 
4491 9 ClassiJication of temporaty employees 
451 25.01 Interagency agreements for criminal record information 
45347 Instructional aides subject to requirements for classfied stag 
45349 Use of volunteers to supervise or instruct students 
49024 ActiviCy Supervisor Clearance Certvcate 
49030-49034 Perjiormance-en hancing substances 
49406 Examination for tuberculosis 
CODE OF REGULATIONS, TITLE 5 
5531 Supervision of extracurricular activities 
5590-5596 Duties of temporaty athletic team c o a c h e ~  
COURT DECISIONS .- 
CTA v. Rialto Unified School District, (1 997) 14 Cal. dt7i 
San Jose Teachers Association. CTA. NEA v. Barozzi, (1991) 230 Cal.App.3d 1376 

101 0 shall 

Management Resources: 
CSBA PUBLICATIONS 
Steroids and Students: What Boards Need to Know, Policy Brit$ July 2005 
A School Board Member's Guide to CZF and Interscholastic Sports, 1997 
CALIFORNIA INTERSCHOLASTIC FEDERA T;ION PUBLICATIONS 
Pursuing Victov with Honor, 1999 
California Interscholastic Federation Constitution and Bylaws 
COMMISSION ON TEACHER CREDENTWNG CODED CORRESPONDENCE 
10-1 1 Information on Assembly Bill 346 Concerning the Activig Supervisor Clearance Cert@cate (ASCC), July 
20,2010 
WEB Sf  TES 
CSBA: http:/itvw.csba.org - 
CaliJrniu Athletic Trainers' Association: http://ww.ca-a?.org 
California Department of Education: http://\nvw.cde.ca.gov 
California Znterscholastic Federation: http://wrvw.cifslakorg 
Commission on Teacher Credentialing: http://~mnu.ctc.ca.gov 
National Athletic Trainers' Association: htlp://mmv.nata.org 

Policy 
adopted: November 17,201 0 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

All Personnel 

TEMPORARY ATHLETIC TEAM COACHES 

Qualifications 

Note: 5 CCR 5593 establishes minimum qualifications for certificated and noncertificated employees 
assigned as ternp~rary~athletic team coaches. Pursuant to 5 CCR 5593, the Superintendent or designee is 
required to certify to the Governing Board that each newly hired coach meets the requirements of 5 
CCR 5593; see the accompanying Board policy. 

The district should modify the following section to reflect any additional criteria. Districts idwkkmai 
consider developing specific criteria for each coaching position. 

. - . . - - - - - - - - - - - . . . - - - . . . - - - - - - - - 
*" 
VL L i n i m u m  qualification; &e& for 

temporary athletic team coaches. ?he+k& shall include, but are not necessarily be 
limited to, competencies in the following areas: (5 CCR 5593) 

1. Care and prevention of athletic injuries, basic sports injury first aid, and emergency 
procedures, as evidenced by one or more of the following: 

a. Completion of a college-level course in the care and prevention of athletic 
injuries and possession of a valid cardiopulmonary resuscitation (CPR) card 

b. A valid sports injury certificate or first aid card, and a valid CPR card 

c. A valid Emergency Medical Technician (EMT) I or I1 card 

d. A valid trainer's certification issued by the National or California Athletic 
Trainers' Association (NATAICATA) 

e. Possession of both valid CPR and first aid cards and practical experience 
under the supervision of an athletic coach or trainer or experience assisting in 
team athletic training and conditioning 

2. Coaching theory and techniques in the sport or game being coached, as evidenced by 
one or more of the following: 

a. Completion of a college course in coaching theory and techniques 

b. Completion of inservice programs manged by a school district or county 
office of education 



TEMPORARY ATHLETIC TEAM COACHES (continued) 

c. Prior service as a student coach or assistant athletic coach in the sport or game 
being coached 

d, Prior coaching in community youth athletic programs in the sport being 
coached 

e. Prior participation in organized competitive athletics at th; high school level 
or above in the sport being coached 

3. Knowledge of the rules and regulations pertaining to the sport or game being 
coached, the league rules, and, at the high school level, regulations of the California 
Interscholastic Federation (CIF) 

4. Knowledge of child or adolescent psychology, as appropriate, as it relates to sport 
participation, as evidenced by one or more of the following: 

a. Completion of a college-level course in child psychology for elementary 
school positions and adolescent or sports psychology for secondary school 
positions 

b. Completion of a seminar or workshop on human growth and development of 
youth 

c. Prior active involvement with youth in school or community sports program 

The Superintendent or designee may waive competency requirements for persons enrolled in 
appropriate training courses leading to acquisition of the competency, provided such persons 
serve under the direct supervision of a fully qualified coach until the competencies are met. 
(5 CCR 5593) 

Note: The qualifications required by 5 CCR 5593 for employees serving as temporary athletic team coaches 
do not apply to volunteer coaches. The following optional paragraph is for use by districts that require 
volunteers who su~etvise or direct an athletic Droeram to meet those same aualifications. 



TEMPORARY ATHLETIC TEAM COACHES (continued) 

Volunteers who supervise or direct an athletic program shall meet the qualification criteria 
specified in 5 CCR 5593 required for temporary athletic team coaches employed by the 
district. Any volunteer who does not meet such criteria shalI serve only under the 
supervision of a hlly qualified coach and shall not be given charge of an athletic program. 

(cf: I240 - Volunteer Assistance) 

Additional Qualifications of Noncertiticated Personnel and Volunteers 

In addition to the qualifications listed above, any noncertificated employee or volunteer 
assigned as a temporary athletic team coach shall: (5 CCR 5592) 

1. Be free fiom tuberculosis and any other contagious disease that would prohibit 
certificated teachers from teaching, as verified by a written statement, renewable 
every four years, fiom a licensed physician or other person approved by the district 

(cf: 41 12.4/4212.4/4312.4 - Health Examinations) 

2. Not have been convicted of any offense referred to in Education Code 44010,440t 1, 
or 44424, or any offense involving moral turpitude or evidencing unfitness to 
associate with children 

Note: PL . cq -9 Education Code 49024 b requires 
any noncertificated employee or m y  volunteer who works with students in a district-sponsored 
interscholastic athletic program to obtain an Activity Supervisor Clearance Certificate from the Commission . . on Teacher Credentialingflr ..-'--"'.-.'.,",, to clear a Department of Justice and 
Federal Bureau of Investigation criminal background check prior to beginning hislher duties. See the 
accompanying Board policy Cer-e 

Any noncertificated employee or volunteer assigned as a temporary athletic team coach shall 
obtain an Activity Supervisor Clearance Certificate or a criminal background check in 
accordance with Board policy. (Education Code 49024) 

(cf: 1240 - Volunteer Assistance) 



TEMPORARY ATHLETIC TEAM COACHES (continued) 

' Note: The following mdea paragraph is for use by districts that maintain high schools. Education Code 
49032 requires that all high school coaches complete a coaching education program developed by the 
district or the California Interscholastic Federation (CtF) that meets-the guidelines listed in Education Code 
35179.1 and includes training on the signs, symptoms, and appropriate response to concussionl. ' Districts that wish to set their own standards for the coaching education program instead of using the 

I standards developed by the CIF should modify the following accordingly. I 
-- 

Each e&p!o@w volunte; high school athletic team coach shall 
complete, at hisfher expense, a coaching education program that meets the standards 
developed - by - the CIF and includes, but is not limited to, training in regard to spod 
psychology, sport pedagogy, sport physiology, sport management, statewide and school 
regulations, and CPR and first aid, including the signs, symptoms, and appropriate 
response to concussions. A high school coach who has completed the education program in 
another California school district shall be deemed to have met the requirement for this 
district. An individual who has not completed the education p0g-m may be assigned as 3 

coach far no longer than one season of interscholastic competition, (Education Code 
35179.1,49032) 

~ o t e :  c ducat ion Code 33479.6, as added by AB 1639 ( ~ h .  792, Statutes of 2016), requires the coach of 
an athletic activity, beginning July 1, 2017, to complete, and retake every two years thereafter, a 
training course related to the nature and warning signs of sudden cardiac arrest, Including the risks 
associated with continuing to play or practice after experiencing fainting or seizures during exerclsq 
unexplained shortness of breath, chest pain. dhhess ,  racing heart rate, or extreme fatigue. Pursuant 
to Education Code 33479.7, as added ' 639, on or after July 1, 20 ch who does not 
complete the required sudden cardiac raining is subject to suspe )m coaching anx 
athletic activity until the required traid rpleteb. 

- -- -- - - - - 
OnUne training fulfiIiing this re&dremen<is availabte on the CXF's web site. ~ur thermo6,  ~ducat lou 
Code 334793, as added by AB 1639, requires the California Department of Education to post related 
information on its web site, 

119 a coa 
!nsion frc 

. . . . - -. - - - -  - - - - - - - - . . - . - . -. - - - . . . - . - . - . - = 

In addition, prior to coaching an athletic activity and every two years there'afkrf 
athletic coaches shall complete an approved training course on the nature and warning 
signs of sudden cardiac arrest. (Education Code 33479.2,33479.6,33479.7 

Code of Ethical Conduct 

Employees providing supervisory or instructional services in interscholastic athletic 
programs and activities shall: (5 CCR 5596) 

1. Show respect for players, officials, and other coaches 



TEMPORARY ATHLETIC TEAM COACHES (continued) 

2. Respect the integrity and judgment of game officials 

3. Establish and model fair play, sportsmanship, and proper conduct 

4. Establish player safety and welfare as the highest priority 

5. Provide proper supervision of students at all times 

6. Use discretion when providing constructive criticism and when reprimanding players 

7. Maintain consistency in requiring all players to adhere to the established rules and 
standards of the game 

8. Properly instruct players in the safe use of equipment 

9. Avoid exerting undue influence on a student's decision to enroll in an athletic 
program at any public or private postsecondary educational institution 

10. Avoid exerting undue influence on students to take lighter academic course(s) in 
order to be eligibIe to participate in athletics 

11, Avoid suggesting, providing, or encouraging any athlete to use nonprescription drugs, 
anabolic steroids, or any substance to increase physical development or performance 
that is not approved by the U.S. Food and Drug Administration, U.S. Surgeon 
General, or the American Medical Association 

(cJ: 5131.63 - Steroids) 

12. Avoid recruitment of athletes from other schools 

13. Follow the rules of behavior and the procedures for crowd control as established by 
the district and the league in which the district participates 

Policy Reference UPDATE Service 
Copyright 20 t 7 by California School Boards Association, West Summento, California 95691 
All rights reserved. 



Administrative Regulation 
Temporary Athletic Team Coaches 

AR 4127 4227,4327 
Personnel 

Qualifications 

The Superintendent or designee shall establish minimum qualification criteria for temporary 
athletic team coaches. These criteria shall include, but not necessarily be limited to, 
competencies in the following areas: (5 CCR 5593) 

1. Care and prevention of athletic injuries, basic sports injury first aid, and emergency 
procedures, as evidenced by one or more of the folIowing: 

a. Completion of a college-level course in the care and prevention of athletic 
injuries and possession of a valid cardiopulmonary resuscitation (CPR) card 

b. A valid sports injury certificate or first aid card, and a valid CPR card 

c. A valid Emergency Medical Technician (EMT) I or I1 card 

d. A valid trainer's certification issued by the National or California Athletic 
Trainers' Association (NATAICATA) 

e. Possession of both valid CPR and first aid cards and practical experience 
under the supervision of an athletic coach or trainer or experience assisting in 
team athletic training and conditioning 

2. Coaching theory and techniques in the sport or game being coached, as evidenced by 
one or more of the following: 

a. Completion of a college course in coaching theory and techniques 

b. Completion of inservice programs arranged by a school district or county 
office of education 

c. Prior service as a student coach or assistant athIetic coach in the sport or game 
being coached 

coached 
d. Prior coaching in community youth in the sport being 

e. Prior participation in organized competitive athletics at high school level or 
above in the sport being coached 



3. Knowledge of the rules and regulations pertaining to the sport or game being 
coached, the league rules, and, at the high school level, regulations of the California 
Interscholastic Federation (CIF) 

4, Knowledge of child or adolescent psychology, as appropriate, as it relates to sport 
participation, as evidenced by one or more of the following: 

a. Completion of a college-level course in child psychology for elementary 
school positions and adolescent or sports psychology for secondary school 
positions 

b. Completion of a seminar or v 
- 

op on human growth and development of 
youth 

c. Prior active involvement with youth in school or community sports program 

The Superintendent or designee may waive competency requirements for persons enrolled in 
appropriate training courses leading to acquisition of the competency, provided such persons 
serve under the direct supervision of a fully qualified coach until the competencies are met. 

R 5593) 

Following the selection of a temporary atmetic team coach, the Superinrenaent or aesrgnee 
shall certify to the Governing Board, at the next regular Board meeting or within 3 0  days, 
whichever is sooner, that the coach meets the qualifications and competencies required by 5 
CCR 5593. By April 1 of each year, the Board shall certify to the State Board of Education . - 

that the provisions of 5 CCR 55 ( 5  CCR 5594) 

Volunteers who supervise or direct an athletic prc un shall meet the qualification criteria 
specified in 5 CCR 5593 required for temporary athletic team coaches employed by the 
district. Any volunteer who does not meet such criteria shall serve only under the 
supervision of a klly qualified coach and shall not be given charge of an athletic program. 

(cf: 1240 - Volunteer Assislance) 

Additional Qualifications ncertificated Personnel and Volunteers 
rn . . 

a- .L --. - ..,- 

-TI~ addition to the qualifications listed above, any n ! o  y e  or voivnleer 
v b  assigned as a temporary a . II 

1 .  Be fiee fmm ru~erculods md : her contagious disease that would prohibit 
certificated teachers fmm teaching, as vhl~rcv  by a written statement, renewable every four 

I. years, from a licensed physician or other person approved by the district 
F 

($41 12.414212.414312.4 - Health Examinations) 

g 2. Not have been convicted of any offense referred to in Education Code 44010,4401 1, 
-i or 44424, or any offense involving moral turpitude or evidencing unfitness to associate with 



Any noncertificated employee or volunteer assigned as a temporary athlettc team coach shall 
obtain an Activity Supervisor Clearance Certificate or a criminal background check in 
accordance with Board policy. (Education Code 49024) 

(cJ: 1240 - Volunteer Assistance) 
(cJ: 41 12.54312.5 - Criminal Record Clteck) 
(cJ: 41 12.62/4212.6214312.62 - Maintenance of Criminal Offender Records) 
(cJ 421 2.5 - Criminal Record Check,) 

High SchooI Coaching Education Program 

Each high school athletic team coach or volunteer coach shall complete, at hisher expense, a 
coaching education program that meets the standards developed by the CIF. A high school 
coach who has completed the education program in another California school district shall be 
deemed to have met the requirement for this district. (Education Code 49032) 

An individual who has not completed the education program may be assigned as a coach for 
no longer than one season of interscholastic competition. (Education Code 49032) 

Code of Ethical Conduct 

Employees providing supervisory or instructional services in interscholastic athletic 
programs and activities shall: (5 CCR 5596) 

1. Show respect for players, officials, and other coaches 

2. Respect the integrity and judgment of game officials 

3. Establish and model fair play, sportsmanship, and _ 8 conduct 

4. Establish player safety and welfare as the highest prio 

5. Provide proper supervision of students at all times 

6. Use discretion when providing constructive criticism and when reprimanding players 

7. Maintain consistency in requiring all players to adhere to the established rules and 
standards of the game 

8, Properly instruct players in the safe use of equipment 

9, Avoid exerting undue influence on a student's decision to enroll in an athletic 
program at any public or private postsecondary educational institution 

10. Avoid exerting undue influence on students to take lighter aca %ike(s) in 
order to be eligible to participate in athletics 

1 1. Avoid suggesting, providing, or encouraging any athlete to use nonprescription drugs, 
anabolic steroids, or any substance to increase physical development or performance that is 
not approved by the U.S, Food and Drug Administration, U.S. Surgeon General, or the 



American Medical Association 

(cf: 5131.63 - Steroids) 

12. Avoidrecruitmr.. es from other schools 

13. Follow the rules of behavior and the procedures for crowd control as established by 
the district and the league in which the district prticipates 

Regulation 
approved: November 17,201 0 

a 
CENTER UNIFIED SCHOOL DISTRICT 

Antelope, California 



CSBA Sample 
Board Policy 

Administrative and Supervisory Personnel 

CONTRACTS 

Note: The following optional policy addresses employment contracts for individuals occupying certificated 
and classified administrative, supervisory, and management positions. For policy language regarding 
superintendent contracts, see BP 2121 - Superintendent's Contract. 

.--- - 
The Governing Board recognizes the importance of employing qualified and competent 
individuals to led manage district programs and to assist the Superintendent in coordinating 
efforts to achieve district goals and objectives. To that end, the Board may fill certificated 
administrative and supervisory positions and classified senior management positions on a 
contract basis. 

(cJ 0000 - Vision) 
(cJ 2121 - Superintendent's Contract) 
(cf: 41 11/4211/4311- Recruitment and Selection) 
( i  4300 - Administrative and Supervisory Personnel) 
(cj 4313.2 - Demotion/Reassignmenl) 
(cJ 4314 - Transfers) 

Note: Education Code 3503 1 authorizes continuing contracts, as specified below, for any deputy, associate, 
or assistant superintendent in a position requiring certification qualifications. Pursuant to Education Code 
35030, the title of deputy, associate, or assistant superintendent may be assigned to a business management 
position. 

The Board may offer a continuing contract of up to four years to any deputy, associate, or 
assistant superintendent; any certificated employee holding a position requiring a supenision 
or administration credential; or any senior manager of the classified service. (Education 
Code 3503 1,44929.20) 

Prior to entering into any such contract, the Board and Superintendent shall consider the 
financial impact of the contract on the district. The proposed contract shall also be reviewed 
by legal counsel to ensure that all legaIly required provisions are included in the contract and 
to address any potentially adverse obligations te for the district. 

(cJ 3460 - Financial Reports and Accountabilityl 

Note: pursuant to Government Code 54957, personnel matters related to the appointment or employment of 
any employee may appropriately be discussed in closed session under the "personnel exception." 

However, Government Code 54957 prohibits the use of closed 
session for discussion or action on any proposed change in compensation other than a reduction that 



CONTRACTS (continued) 

r%fis f rom'~heimposi60~0f  discipline% E ~ f e k b  union"< ~i&-councfl, a &il6ornia~=rt of 
Appeal held that the "personnel exception" provided in Government Code 54957 does not extend to 
discussions of salary and compensation. 

I 
- - - - - - - - - - ----- 

~06vi ths taddin~~~ovehhent  Code 54957, the Governing Board is authorized pursuant to 
Government Code 54957.6, the "Iabor exception," to bold closed sessions with the district's designated 
representatives regarding the salaries, salary schedules, or compensation pdd  in the form of fringe 
benefits to its represented and wepresented employees. The Attorney General has opined in 57 

- - . -".- .- 
The fofio&gpzkmgiadh should be revised to. redectdistrict ~ r a c t i z  

I 

I 

The Board shell mas deliberate in the closed session of a regular meeting about the terms of 
an employment contract for a deputy, associate, or assistant superintendent; other certificated 
employee holding a position requiring a supenision or administration credential; or a senior 
manager of the classified service. ~i sbss ions  regarding saIary, s a l e  schedule, or othei 
compensation may occur in the closed session of a regular meeting only between the 
Board and its designated representative(s), as permitted under Government Code 
54957.6 (the "labor exception") for the purpose of reviewing the Board's n 
and/or instructing the designated representative(s) prior to or during bc e 
negotiations with the employee. Such deliberations shall not be held during a specla1 
meeting. (Government Code 54956,54957,54957.6) 

Ous,CatAttv.Gen. 209 (1974) that a board may only meet In closed session under the labor exception 
with a designated representative who is involved with the Ifbona fidel? negotiations with represented 
andor unrepresented employees. The Attorney General's publication The Brown Ad: Open Meetinn 
for Local Le~islative Bodies, also states that the "labor exception" applies to meeting in closed session 
to instruct its representatives concerning negotiations with prospective employees. Boards wishing to 
discuss salary of administrative personnel in closed session under the "labor exception" are 
encouraged to consult legal counsel before doing so. 
._I - - .  --._ .- -. - % , . - - .-. . 

In addition, pursuant to Government code54956, the Board is prohibited from deliberating on thi 
salary or other compensation of an employee at  a special meeting. See BB 9320 - Meetings and 
Notices and BB 9321 - Closed Session Purposes and Agendas, 

(cj 9320 - Meetings and Notices) 
(cf: 9321 - Closed Session Purposes and Agendas) 
(cf. 9321.1 - Closed Session Actions and Reports) 

- 
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No1 4953, as : by SB i d  316), the 
BOE ession, a y of the r .ction on 
the agency 4 ," as def ! 3511.1, 
including a deputy, associate, or assistant superintendent; a department heaq and any other person 
whose position within the district is established through an employment contract with the district; 
Thus, Government Code 54953 limits the Board's ability to approve changes to salary or  benefits as 
part of a consent calendar and instead requires such approval to be a separate agenda item. Fop 
identical requirements regarding final action on the salary or benefits of the Superintendent, see BP 
2121 - Superintendent's Contract. 



CONTRACTS (continued) 

. - . -.-. ..- . . . . - - -- .. -. - -- - . . . 

G =The Board shall take find 
actio~ employment contract during an open session of a regularly scheduIed Board 
meeting, and that action shall be aid reflected in the Board's minutes. k t  that meeting, 
prior to taking action, the Board shalforaIly rep& asumrn& of the recommendation 
for the final action on salary or compensation ,in the form of fringe benefits. 
(Government Code 3511.1,53262,54953) 

' -7 _I ,_._ :. _ .  _ - -  .---- - > .  _ _  __ _.I .. .- 

Copies of &any contracts and other public records created or received in the process of 
developing the recommendation related to the salary, benefits, and other compensatioq 
shall be available to the public upon request. (Government Code 53262,54953) 

(cJ 1340 - Access to Districl Records) 
(cJ 9322 - AgenddMeeting Materials) 
(cf: 9324 - Minutes and Recordings) 

Extension of contract. d ~ e e r n ~ l o y m e n t  

Note: The following optional paragraph provides that any contract extension be based on Board action 
rather than automatic "rollover" or "evergreenn provisions. Government Code 35 1 I .2- 

. ? prohibits the automatic renewal of a contract with a provision for automatic 
increase that exceeds the cost-of-living adjustment. 

A contract shall be extended only by Board action and subsequent to a satisfactory evaluation 
of the employee's performance. No employment contract shall include a provision for 
automatic renewal of the contract. 

During the term of the contract and with the consent of the employee involved, the Board 
may reelect or reemploy the employee starting on the next succeeding first day of July and 
based on terms and conditions mutually agreed upon by the Board and the employee. 
(Education Code 3503 1) 

If the Board decides not to reelect or reemploy a deputy, associate, or assistant 
superintendent or a senior manager of the classified service upon the expiration of hisher 
term, it shall notify the employee in writing 45 calendar days prior to the expiration of the 
tenn of the contract. (Education Code 35031) 

Termination of Contract 

 he-~oard may terminate an employment contract prior to its expiradon date 6 
accordance with the conditions and process specified in the contract. 



BP 4312.1(d) 

CONTRACTS (continued) 

T 

Note: Pursuant to Government Code 53260-53264, employeement contracts must include a provision 
limiting the maximum cash settlement the employee may receive upon termination of the contract to an 
amount equal to hidher monthly salary multiplied by the number of months left on the unexpired tenn of the 
contract. If the unexpired term is greater than 18 months, this maximum is equal to the monthly salary times 
18. Cash settlements may be less than these caps. The cash settlement may not include any noncash items 
other than health benefits, which may be continued for the unexpired tern up to 18 months or until the 
employee finds other employment, whichever occurs first. The district must make copies of termination 
agreements available to the public upon request. For language reflecting these requirements, see AR 
41 f 7.5/4217.5/4317.5 - Termination Agreements. 

. -7 

Every employeement contract shall include a provision specifying the legal maximum cash 
settlement that the employee may receive in the event that the contract-is terminated Bewd 
A p i o r  to its expiration date. (Government Code 
3511.2,53260) 

(cf. 41 17.5/4217.5/4317.5 - Tennination Agreements) 

-- ...+ 

In addition, all employeement contracts shall include a provision that, if the employee is 
convicted of a crime involving an abuse of hisher office or position, hdshe shall fblly 
reimburse the district for payments helshe receives as paid leave salary pending investigation 
or as cash settlement upon hisher termination and for any funds expended by the district in 
hisiher criminal legal defense. (Government Code 53243-53243.4,53260) 

Legal Reference: (see next page) 



CONTRACTS (continued) 

Legal Reference: 
EDUCA TION CODE 
35030 Title of deputy, associate or assistant superintendent for certain positions 
35031 Tern of employment 
44842 Automatic declining of employment 
44843 Notice of employment to court& superintendent 
44929.20 Continuing contract 
44951 Continuation in position unless notified 
GOVERNMENT CODE 
351 1.1-351 1.2 Local agency executives 
53260-53264 Employment contracts - - .  . --- -. - 
54953 Oral suntmary of recommended salary and behejts if district executiv~ 
54954 Time and place ofregular meetings 
54956 Brown Act - Open meeting lalvs; special meetings 
54957 Closed session, personnel matters 
ATTOR1VEY GENERAL OPINIONS 
57 OPS CaLAttv. Gem 209 (1974) 

Mananement Resotrrces: " 

ATTORNEY GENERAL f UBLIGITIUN$ 
The Brown Act: Open Meetinps for Local Lercislative ~ o & s , ~ 0 0 3  
WEB SITES 
CSBA: http://~~nv.csba.org 
Association of California School Administrators: http://~wv.aaa.org 
California Once of the Attorney GeneraI: h#ps://oag.ca.gov 

Policy Reference UPDATE Service 
Copyrigllt 20 17 by Csltfornin School Boards Association, West Sacramento, California 9569 1 
All rights reserved. 



Center USD 
Board Policy 
Contracts 

BP 4312.1 
Personnel 

The Governing Board recognizes the importance of qualified and competent individuals to 
lead district programs and to assist the Superintendent in coordinating efforts to achieve 
district goals and objectives. To that end, the Board may fill certificated administrative and 
supervisory positions and classified senior management positions on a contract basis. 

(cf: 0000 - Yision) 
(c j  2 12 1 - Stperintendent's Contracl) 
(cJ 41 1 l/4211 M3 11 - Recruitment and Selection) 
(c- 4300 - Administrative and Supervisory Personnel) 
(cJ: 4313.2 - DemotiodReussignment) 
(cJ 43 I4 - Transfers) 

The Board may offer a continuing contract of up to four years to any deputy, associate, or 
assistant superintendent; any certificated employee holding a position requiring a supervision 
or administration credential; or any senior manager of the classified service. (Education 
Code 3503 1,44929.20) 

Prior to entering into any such contract, the Board and Superintendent shall consider the 
financial impact of the contract on the district. The proposed contract shall also be reviewed 
by legal counsel to ensure that all legally required provisions are included in the contract and 
to address any potentially adverse obligations to the district. 

(cf. 3460 - Financial Reports and AccounrubiliEy) - 
- 

The Board shall delibe%E?in the closed session of a Sgula ~eeting about the terms of an 
employment contract for a deputy, associate, or assistant supintendent; other certificated 
employee holding a position requiring a supervision or administration credential; or a senior 
manager of the classified service. (Government Code 54957) 

(cJ 9320 - Meetings and Notices) 
(cJ 9321 - Closed Session hirposes and ~gendas)l 
(cf. 9321.1 - Closed Sessiondtions-and Reports) I 

Any such employmenk?%% shall be ratified by the Board during an open session of a 
regularly scheduled Board meeting and reflected in the Board's minutes. Copies of the 
contracts shall be available to the public upon request. (Government Code 53262) 

(cf: I340 - Access to District Records) 
(c- 9322 - AgenddMeeting Materials) 
(cf: 9324 - Minutes and Recordings) 

Sxtension of Contract and Reemployment 

'1 
- -  - . - 



A contract shall be extended only by Board action and subsequent to a satisfactory evaluation 
of the employee's performance. No employment contract shall include a provision for 
automatic renewal of the contract. 

(cf: 43 15 - Evahration/S~ vision) 

During the term 
- 

contract and with the consent of the involved, the Board 
may reelect or reemploy the employee starting on the next succeeding first day of July and 
based on terms and conditions mutually agreed upon by the Board and the employee. 
(Education Code 3503 1) 

If the Board decides not to reelect or reemploy a deputy, associate, or assistant 
superintendent or a senior manager of the classified service upon the expiration of h i s h a  
term, it shall notify the employee in writing 45 days prior to the expiration of the term of the 
contract. (Education Code 3503 1) 

Termination of Contract 

Every employee contract shall include a provision specifying the legal maximum cash 
settlement that the employee may receive in the event that the Board finds it necessary to 
terminate the contra prior to its expiration date. (Government Code 53260) . - (4 4 mination Agreemen 

In addition, all employee contracts shall include a provision that, if the employee is convicted 
of a crime involving an abuse of hisher office or position, he/she shall fully reimburse the 
district for payments helshe receives as paid leave salary pending investigation or as cash 
settlement upon hislher termination and for any funds expended by the district in histher 
criminal legal defense. (Government Code 53243-53243.4,53260) 

Legal Reference: (see next page) 



Legal Rexerence: 
WrnW . . 

35030 Title of deputy. associate or assistant superintendent for certain positions 
35031 Term of employment 
44842 Automatic declining of employment 
44843 Notice of employment to county superintendent 
44929.20 Continuing contract 
44951 Continuation in position unless notij7ed 
-ax 
351 1.1-351 1.2 Local agency executives 
53243-53243.4 Abuse of ofice 
53260-53264 Employment contracts 
54954 Time and place of regular meetings 
54956 Brown Act - Open meeting laws; special meetings 
54957 Closed session, personnel matters 

Management Resources: 
, S B R  PU&L IKA TIQAs 
Mariwiz~rty SCAM! Ronrd Governonce: n e  Boc~rd's R e l n f i ~ n , s h i n ~ K  2007 
WEB SITES - 
CSBA: http:/i~nnv.csba.org 
Association of California School Administrators: http:.T~nnv.acsa.org 

Policy 
adopted: October 17,20 12 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Students 

NONDISCRIMINATIONMARASSMENT 

Note: The following mandated administrative regulation provides measures that may be implemented by a 
district to comply with state and federal laws and regulations prohibiting, at school or in school-sponsored 
or school-related activities, unlawfbl discrimination, including discriminatory harassment, intimidation, and 
bullying, of any student based on hisfher actual or perceived race, color, ancestry, national origin, ethnic 
group identification, age, religion, marital or parental status, pregnancy, physical or mentaI disability, sex, 
sexual orientation, gender, gender identity, or gender expression, or any other legally protected category or 
association with a person or group with one or more of these actual or perceived characteristics. Federal and 
state law also prohibit retaliation against those who engage in activity ta protect civil rights. 

5 CCR 4621 mandates the district to identify in its policies and procedures the person(s), position(s), or 
unit(s) responsible for ensuring compliance with applicable stale and federal laws and regulations governing 
educational programs, including the receiving and investigating of complaints alleging unlawful 
discrimination, including discriminatory harassment, intimidation, retaliation, or bullying. In addition, 34 
CFR 106.8 and other federal regulations mandate district. that receive federal financial assistance to adopt 
procedures for the "prompt and equitable" resolution of student and employee discrimination complaints, 
including the designation of one or more responsible employees to ensure district compliance with federal 
laws and regulations governing the district's educational programs. 

During the Federal Program Monitoring process, California Deparhnent of Education (CDE) staff will check 
to ensure that the district's procedures list the specific title@) of-the empIoyee(s) responsible for 
investigating complaints. The U.S. Department of Education's (USDOE) Office for Civil Rights (OCR) is 
the agency responsible for the administrative enforcement of federal antidiscrimination laws and regulations 
in programs and activities that receive federal financial assistance Erom the department. In reviewing a 
district's discrimination policies and procedures, OCR will examine whether the district has identified the 
employee(s) responsible for coordinating compliance with federal civil rights laws, including the 
investigation of complaints. 

The following paragraphs identify the employee(s) designated to coordinate the district's efforts to comply 
with state and federal civil rights laws (e.g. Title IX and Section 504 coordinators), including the 
investigation and resolution of discrimination complaints under A .  1312.3 - Uniform Complaint 
Procedures. Note also that a district may designate more than one employee to coordinate compliance 
andlor receive and investigate complaints, although each employee designated as a coordinator/compliance 
officer must be properly trained. 

The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's efforts to comply with applicable state and federal civil rights laws, 
including Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation 
Act of 1973, Title I1 of the Americans with Disabilities Act, and the Age Discrimination Act 
of 1975, and to answer inquiries regarding the district's nondiscrimination policies. The 
individual(s) shall also serve as the compliance officer(s) specified in AR 1312.3 - Uniform 
Complaint Procedures as the responsible employee to handle complaints alleging unlawful 
discrimination targeting a student, including discriminatory harassment, intimidation, or 
bullying, based on the student's actual or perceived race, color, ancestry, national origin, 
nationality, ethnicity, ethnic group identification, age, religion, marital or parental status, 



NONDISCRIMINATION/HARASSMENT (continued) 

pregnancy, physical or mental disability, sex, sexual orientation, gender, gender identity, 
gender expression, or any other legally protected status or association with a person or group 
with one or more of these actual or perceived charactexistics, The coordinator/compliance 
officer(s) may be contacted at: (Education Code 234.1 ; 5 CCR 462 1) 

Director of Personnel & Student Services 
8408 Watt Avenue, Antelope, CA 95843 
(916) 338-6413 

(if. 1312.1 - Complaints Concerning District Employees) 
(cf: 1312.3 - Uniform Complaint Procedures) 

Measures to Prevent Discrimination 

To prevent unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, and bullying, of students at district schools or in school activities and to ensure 
equal access of all students to the educational program, the Superintendent or designee shall 
implement the following measures: 

Note: As part of its responsibility to monitor district compliance with legal requirements concerning 
discrimination pursuant to Education Code 234.1, CDE is required to ensure that the district posts its 
nondiscrimination policies in all schools, offices, staff lounges, and shldent government meeting rooms. In 
addition, Ffederal regulations enforced by OCR require the district to notify students, parentslguardians, 
and employees of its policies prohibiting discrimination on the basis of sex (34 CFR 106.8), disability (34 
CFR 104.7 and 28 CFR 35.107), and age (34 CFR 110.25) and of related complaint procedures. -. kAw$d 

Item #I below may be revised to specify the means by which the district publicizes its nondiscrimination 
policies and complaint procedures. 

1. Publicize the district's nondiscrimination policy and related complaint procedures, 
including the coordinatorlcomplirtnce officer's contact information, to students, 
parentslguardians, employees, volunteers, and the general public: by posting them on 
the district's web site and other prominent locations and providing easy access to 
them through district-supported social media, when available, 
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NONDISCRIMINATION/HARASSMENT (continued) 

.. - - . - ................. ---. - . . . . . . . . . . . . . . . . . . . . . . . .  -..-.- 
2. Post in a prominent and conspicuous location on the district and school web sites 

information regarding Title IX prohibitions against discrimination based on a 
student's sex, gender, gender identity, pregnancy, and parental status, including 
the following: (Education Code 221.61) 

.-....- - - ... . . . . . .  ->. . .- . .  ..- -. . . . . . . .  

a. The name and contact information of the district's Title IX coordinato: 
including the phone number and email address 

. - ---- -: &. - . - .  -- ..-,-. -. -. - -.--- - --.- . - .. ---- 

b. The rights of students and the public and the responsibilities of thi 
district under Title IX, induding a list of rights as specified in Education 
Code 221.8 and web links to information about those rights and 
responsibilities located on the web sites of the Office for Equal 
Opportunity and the U.S. Department of Education's Office for Civil 
Rights (OCR] 

-- -- - - -  - - 
c. A description of how-to file a complaint of noncompliance with Title M 

accordance with AR 13123 - Uniform Complaint Procedures, which shall 
include: 

. .. .--- ............. -.-.---- -.*-- . - - - - ? - 
( 1 ) "  -L'-&&nation of the statute of limitations within which a 

complaint must be fded after an alleged incident of discrimination 
has occurred and how a complaint may be fded beyond the statute 
of limitations 
- -. . - . . - - - - - - . . - ....... . . . . . . . . . . . . . . . . . . . . . . .  

(2) An explanation of how the complaint will be investigated and how 
the complainant may further pursue the complaint, including web 
links to this information on the OCR's web site 

- -  - . . - . - - - - 

(3) A web link to the OCR complaints f o G  and the contact 
information for the office, including the phone number and email 
address for the office 

(4 11 13 - District and School Web Sites) 
(cf: 11 14 - District-Sponsored Social Media) 

3 .  Provide to students a handbook that contains age-appropriate information that clearly 
describes the district's nondiscrimination policy, procedures for filing a complaint, 
and resources available to students who feel that they have been the victim of any 
such behavior. (Education Code 234.1) 



NONDISCR.IMINATION/HARASSMENT (continued) 

Note: In its October 2010 Dear Colleague Letter: Harassment and Bullving, OCR identifies training of the 
school community as one of the key measures for minimizing discriminatory and harassing behavior in 
school. See also CSBA's policy brief Providina a Safe. Nondiscriminatorv School Environment for 
Transaender and Gender-Nonconfonnine Students. Item W below may be modified to reflect district 
practice. 

a< Annually notify all students and parents/guardians of the district's nondiscrimination 
policy, including its responsibility to provide a safe, nondiscriminatory school 
environment for all students, including transgender and gender-nonconforming 
students. The notice shall inform students and parentslguardians that they may 
request to meet with the compliance officer to determine how best to accommodate or 
resolve concerns that may arise from the district's implementation of its 
nondiscrimination policies. The notice shall also inform all students and 
parentdguardians that, to the extent possible, the district will address any individual 
student's interests and concerns in private. 

Note: Both federal and state laws contain requirements for translation of certain information and documents. 
Title VI of the Civil Rights Act of 1964 requires school districts to ensure meaningful access to their 
programs and activities by persons with limited English proficiency. OCR has interpreted this to require 
that, whenever infonnation is provided to parentdguardians, districts must noti@ limited-English-proficient 
(LEP) parentsigudans in a Ianguage other than English in order to be adequate. OCR enforces this 
requirement consistent with the Department of Justice's 2002 Guidance to Federal Financial Assistance 
Reciuients Repardine Title VI Prohibition Aeainst National Origin Discrimination Affectine Limited 
Enelish Proficient Persons. Under the Guidance, a recipient of federal b d s  has an obligation to provide 
language assistance to LEP individuals based on balancing four factors: (1) the number or proportion of LEP 
individuals likely to encounter the p r o m  (2) the frequency with which LEP individuals come in contact 
witb the program, (3) the nature and importance of the services provided by the program, and (4) the 
resources available to the recipient State law is more specific than federal law: Education Code 48985 
requires translation of certain infonnation and documents if 15 percent or more of students enrolled in the 
school speak a single primary language other than English. 

451 The Superintendent or designee shall ensure that students and parentslguardians, 
including those with limited English proficiency, are notified of how to access the 
relevant information provided in the district's nondiscrimination policy and related 
complaint procedures, notices, and forms in a language they can understand. 

If I5 percent or more of students enrolled in a particular district school speak a single 
primary language other than English, the district's policy, regulation, forms, and 
notices concerning nondiscrimination shall be translated into that language in 
accordance with Education Code 234.1 and 48985. In all other instances, the district 
shall ensure meanin01 access to all relevant information for parentslguardians with 
limited English proficiency. 



NONDISCRIMINATION/HAFtASSMENT (continued) 

s. Provide to students, employees, volunteers, and parents/guardians age-appropriate 
training and information regarding the dishictts nondiscrimination policy; what 
constitutes prohibited discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying; how and to whom a report of an incident should 
be made; and how to guard against segregating or stereotyping students when 
providing instruction, guidance, supervision, or other services to them. Such training 
and information shall include details of guidelines the district may use to provide a 
discrimination-free environment for all district students, including transgender and 
gender-nonconforming students, 

(cJ 1240 - Volunteer Assistance) 
(cf: 41 31 - Stag Development) 
(cJ 4231 - StaffDer~elopment) 
(cf: 4331 - StaffDevelopment) 

6% At the beginning of each school year, inform school employees that any employee 
who witnesses any act of unlawhl discrimination, including discriminatory 
harassment, intimidation, or bullying, against a student is required to intervene if it is 
safe to do so. (Education Code 234.1) 

Note: Item #M below may be revised to reflect district practice. In some situations, the district may need 
to provide assistance to a student to protect hidher from harassment or bullying. Each situation will need 
to be analyzed to detemine the most appropriate course of action to meet the needs of the student, based on 
the circumstances involved. 

74: At the beginning of each school year, inform each principal or designee of the 
district's responsibiIity to provide appropriate assistance or resources to protect 
students' privacy rights and ensure their safety from threatened or potentially 
discriminatory behavior. 

Enforcement of District Policy 

The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - 
NondiscriminationlHarassment. As needed, these actions may include any of the foIlowing: 

1. Removing vulgar or offending graffiti 

(cJ 51 3 1.5 - Vandalism and Graflti) 

2. Providing training to students, staff, and parents/guardians about how to recognize 
unlawfuI discrimination, how to report it or file a complaint, and how to respond 



NONDISCRIMINATIONIHARASSMENT (continued) 

3. Disseminating and/or summarizing the district's policy and regulation regarding 
unlawful discrimination 

4. Consistent with the laws regarding the confidentiality of student and personnel 
records, communicating the school's response to students, parents/guardians, and the 
community 

(cJ 4112.6/4212.6/4312.6 - Personnel Files) 
(cJ 41 19.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cJ 5125 - Student Records) 

5.  Taking appropriate disciplinary action against students, employees, and anyone 
determined to have engaged in wrongdoing in violation of district policy, inchding 
any student who is found to have filed a complaint of discrimination that he/she knew 
was not true 

(cJ: 41 18 - Suspension/Disciplinary Action) 
(cj 4218 - Disrnissal/Suspension~Disciplinary Action) 
(cf: 5144 - Discipline) 
(cj: 5144.1 - Suspension and Eipulsion/Due Process) 
(cj  5144.2 - Suspension and &pulsion/Due Process (Students with Disabilities)) 
(cJ 6159.4 - Behavioral Interventions for Special Education Students) 

Process for Initiating and Responding to Complaints 
- 

Note: Education Code 234.1 requires that districts adopt a process for receiving and investigating 
complaints of unlawhl discrimination, including discriminatory harassment, intimidation, retaliation, and 
bullying. Such a process, which is required to be consistent with the uniform complaint procedures 
specified in 5 CCR 4600-4687, must include (I) a requirement that school personnel who witness an act take 
immediate steps to intervene when safe to do so, (2) a timeline for investigating and resolving complaints, 
(3) an appeal process, and (4) translation of fonns when required by Education Code 48985. In addition, 
federal regulations require districts to adopt procedures providing for the prompt and equitable resolution of 
complaints of discrimination on the basis of sex (34 CFR 106.8), disability (34 CFR 104.7 and 28 CFR 
35.107), and age (34 CFR 110.25). OCR guidance on federal civil rights requirements notes that districts 
may have a responsibility to respond to notice of discrimination whether or not a formal complaint is filed. 
In addition, in its April 201 1 Dear Colleague Letter: Sexual Violence, OCR cautions that districts may have 
an obligation to respond to notice of sexual harassment of students which occurs off school grounds or 
outside schooEsponsored or school-related programs or activities, since the sexual harassment may still 
create a hostile environment at school. This principle would also appIy to harassment on other bases, such 
as race, gender, or disability. 

Any student who feels that hdshe has been subjected to unlawfil discrimination described 
above or in district policy is strongly encouraged to immediately contact the compliance 
officer, principal, or any other staff member. In addition, any student who observes any such 
incident is strongly encouraged to report the incident to the compliance officer or principal, 
whether or not the alleged victim files a complaint. 



NONDISCRIMINATION/HARASSMENT (continued) 

Any school employee who observes an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, or to whom such an incident 
is reported shall report the incident to the compliance officer or principal within a school day, 
whether or not the alleged victim files a complaint. 

Any school employee who witnesses an incident of unlawfbl discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall immediateIy intervene 
to stop the incident when it is safe to do so. (Education Code 234.1) 

Note: Though a formal complaint must be in writing pursuant to 5 CCR 4600, the district's obligation to 
provide a safe school environment for its students ovemdes the need to comply with formalities. Thus, once 
the district receives notice of an incident, whether verbally or in writing, it is good practice to begin the 
investigation of the report and to take steps to stop any prohibited conduct and address any effect on 
students. The following paragraph reflects such practice and is consistent with OCR recommendation. 

When a verbal report of unlawful discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying, is made to or received by the principal or compliance 
officer, helshe shall make a note of the report and encourage the student or parentfguardian to 
file the complaint in writing, pursuant to the provisions in AR 13 12.3 - Uniform CompIaint 
Procedures. Once notified verbally or in writing, the principal or compliance officer shall 
begin the investigation and shall implement immediate measures necessary to stop the 
discrimination and ensure that all students have access to the educational program and a safe 
school environment. Any interim measures adopted to address unlawfixl discrimination shall, 
to the extent possible, not disadvantage the complainant or a student who is the victim of the 
alleged unlawf'uI discrimination. 

Any report or complaint alleging unlawful discrimination by the principal, compliance 
officer, or any other person to whom a report would ordinarily be made or complaint filed 
shall instead be made to or filed with the Superintendent or designee who shall determine 
how the complaint will be investigated. 

(cJ 5141.4 - Child Abuse Prevention and Reporting) 

Transgender and Gender-Nonconforming Students 

Note: The following section may be modified to reflect district practice. Pursuant to Education Code 221.5, 
a district is required to permit a student to use facilities and participate in sex-segregated school programs 
and activities consistent with the student's gender identity, regardless of the gender - listed on hisher . . educational records. . t 



NONDISCRIMINATIONI~SSMENT (continued) 
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For more information on the rights of transgender students, see CSBA's policy brief 
Providine a Safe. Nondiscriminatory School Environment for Transgender and Gender-Nonconforming 
Students and its UD - ... dated ~ w a i  
Guidance: Protecting Transvender and Gender Nonconforming Students A~ains t  Discrimination, 

Gender identity of a student means the student's gender-related identity, appearance, or 
behavior as determined fiom the student's internal sense of hisher gender, whether or not 
that gender-related identity, appearance, or behavior is different fiom that traditionally 
associated with the studentts physiology or assigned sex at birth. 

Gender expression means a student's gender-related appearance and behavior, whether 
stereotypically associated with the student's assigned sex at birth. (Education Code 210.7) 

Gender transition refers to the process in which a student changes fkom living and 
identieng as the sex assigned to the student at birth to living and identifying as the sex that 
corresponds to the student's gender identity. 

Gender-nonconforming student means a student whose gender expression differs from 
stereotypical expectations. 

Transgender student means a student whose gender identity is different fiom the gender 
he/she was assigned at birth. 

Regardless of whether they are sexual in nature, acts of verbal, nonverbal, or physicaI 
aggression, intimidation, or hostility that are based on sex, gender identity, or gender 
expression, or that have the purpose or effect of producing a negative impact on the student's 
academic performance or of creating an intimidating, hostile, or offensive educational 
environment are prohibited. Examples of the types of conduct which are prohibited in the 
district and which may constitute gender-based harassment include, but are not limited to: 

1. Refusing to address a student by a name and the pronouns consistent with hisher 
gender identity 



NONDISCRIMINATIONfHAFUSSMENT (continued) 

2. Disciplining or disparaging a student or excIuding h i d e r  fkom participating in 
activities for behavior or appearance that is consistent with hisher gender identity or 
that does not conform to stereotypical notions of masculinity or femininity, as 
applicable 

3. BIocking a student's entry to the bathroom that corresponds to hisker gender identity 

4. Taunting a student because hetshe participates in an athletic activity more typically 
favored by a student of the other sex 

5. Revealing a student's transgender status to individuals who do not have a legitimate 
need for the information, without the student's consent 

6. Use of gender-specific slurs 

7. Physical assault of a student motivated by hostility toward himiher because of hislher 
gender, gender identity, or gender expression 

The district's uniform complaint procedures (AR 13 12.3) shall be used to report and resolve 
complaints alleging discrimination against transgender and gender-nonconforming students. 

Examples of bases for complaints include, but are not limited to, the above list, as well as 
improper rejection by the district of a student's asserted gender identity, denial of access to 
facilities that correspond with a student's gender identity, improper disclosure of a student's 
transgender status, discriminatory enforcement of a dress code, and other instances of 
gender-based harassment. 

To ensure that transgender and gender-nonconforming students are afforded the same rights, 
benefits, and protections provided to all students by law and Board policy, the district shall 
address each situation on a case-by-case basis, in accordance with the foIlowing guidelines: 

1 Note: Timelines included in items #1-2 below mav be modified to reflect district ~ractice. I 

1. Right to privacy: A student's transgender or gender-nonconforming status is histher 
private information and the district shaIl only disclose the information to others with 
the student's prior written consent, except when the disclosure is otherwise required 
by law or when the district has compeIling evidence that disclosure is necessary to 
preserve the student's physical or mental well-being. In any case, the district shall 
only allow disclosure of a student's personally identifiable information to employees 
with a legitimate educational interest as determined by the district pursuant to 34 CFR 
99.31. Any district employee to whom a student's transgender or gender- 
nonconforming status is disclosed shall keep the student's information confidential, 



NONDISCRIMINATION/HARASSMENT (continued) 

When disclosure of a student's gender identity is made to a district employee by a 
student, the employee shall seek the student's permission to notify the compliance 
officer. If the student refuses to give permission, the employee shall keep the 
student's information confidential, unless hdshe is required to disclose or report the 
student's information pursuant to this -ad&istrative regulatioi, and shall 
inform the student that honoring the student's request may limit the district's ability to 
meet the student's needs related to hisher status as a transgender or gender- 
nonconforming student. If the student permits the employee to notify the compliance 
officer, the employee shall do so within three school days. 

As appropriate given the student's need for support, the compliance officer may 
discuss with the student any need to disclose the student's transgender or gender- 
nonconformity status or gender identity or gender expression to hisher 
parents/guardians and/or others, including other students, teacher(s), or other adults 
on campus. The district shall offer support services, such as counseling, to students 
who wish to inform their parents/guardians of their status and desire assistance in 
doing so. 

( d l 3 4 0  - Access lo District Records) 
(cJ 3580 - District Records) 

2. Determining a Student's Gender Identity: The compliance officer shall accept the 
student's assertion of histher gender identity and begin to treat the student consistent 
with hisher gender identity unless district personnel present a credible and 
supportable basis for believing that the student's assertion is for an improper purpose. 

3. Addressing a Student's Transition Needs: The compliance officer shall arrange a 
meeting with the student and, if appropriate, hisher parents/guardians to identie and 
develop strategies for ensuring that the student's access to education programs and 
activities is maintained. The meeting shall discuss the transgender or gender- 
nonconforming student's rights and how those rights may affect and be affected by 
the rights of other students and shall address specific subjects related to the student's 
access to facilities and to academic or educational support programs, services, or 
activities, including, but not limited to, sports and other competitive endeavors. In 
addition, the compliance officer shall identify specific school site empIoyee(s) to 
whom the student may report any problem related to hisfher status as a transgender or 
gender-nonconforming individual, so that prompt action could be taken to address it. 
Alternatively, if appropriate and desired by the student, the school may form a 



NONDISCRIMINATION/HARASSMENT (continued) 

support team for the student that will meet periodically to assess whether the 
arrangements for the student are meeting his/her educational needs and providing 
equal access to programs and activities, educate appropriate staff about the student's 
transition, and serve as a resource to the student to better protect the student from 
gender-based discrimination. 

4. Accessibility to Sex-Segregated Facilities, Programs, and Activities: When the 
district maintains sex-segregated facilities, such as restrooms and locker rooms, or 
offers sex-segregated programs and activities, such as physical education classes, 
intermural sports, and interscholastic athletic programs, students shall be permitted to 
access facilities and participate in programs and activities consistent with their gender 
identity. To address any student's privacy concems in using sex-segregated facilities, 
the district shall offer avaiIable options such as a gender-neutral or single-use 
restroom or changing area, a bathroom stall with a door, an area in the locker room 
separated by a curtain or screen, access to a staff member's office, or use of the locker 
room before or after the other students. However, the district shall not require a 
student to utilize these options because helshe is transgender or gender- 
nonconforming. In addition, a student shall be pennitted to participate in accordance 
with hisiher gender identity in other circumstances where students are separated by 
gender, such as for class discussions, yearbook pictures, and field trips. A student's 
right to participate in a sex-segregated activity in accordance with hisiher gender 
identity shall not render invalid or inapplicable any other eligibility rule established 
for participation in the activity. 

(cf: 6145 - Extracurricular and Cocurricular Activities) 
(cf: 6145.2 - Athletic Competition) 
(cf: 6153 - School-Sponsored Trips) 
(cf. 71 10 - Facilities Master Plan) 

Note: 5 CCR 432 requires the legal name, sex, date of birth, etc., of a student to be maintained as part of the 
student's *'mandatory permanent student records" but does not prohibit keeping of other records, such as a 
student's preferred name, as part of the student's "pennitted student records." 

5. Student Records: A student's legal name or gender as entered on the mandatory 
student record required pursuant to 5 CCR 432 shall only be changed pursuant to a 
court order. I-Iowever, at the written request of a student or, if appropriate, hisher 
parentslguardians, the district shall use the student's preferred name and pronouns 
consistent with hislher gender identity on all other district-related documents. Such 
preferred name may be added to the student's record and official documents as 
permitted by law. 

(cf: 51 25 + Student Records) 
(cf: 5125.1 - Release ofDirectory Information) 



NONDISCRIMINATION/HAFUSSMENT (continued) 

6. Names and Pronouns: If a student so chooses, district personnel shall be required to 
address the student by a name and the pronouns consistent with hidher gender 
identity, without the necessity of a court order or a change to hisher official district 
record. However, inadvertent slips or honest mistakes by district personnel in the use 
of the student's name andlor consistent pronouns shall not constitute a violation of 
this administrative regulation or the accompanying district policy. 

7. Unifoms/Dress Code: A student has the right to dress in a manner consistent with 
hisher gender identity, subject to any dress code adopted on a school site. 

(cJ 5132 - Dress Code) 

Policy Reference UPDATE Service 
Copyright 201 7 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
Nondiscrimination/Harassment 

AR 5145.3 
Students 

The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's efforts to comply with applicable state and federal civil rights laws, 
including Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation 
Act of 1973, Title I1 of the Americans with Disabilities Act, and the Age Discrimination Act 
of 1975, and to answer inquiries regarding the district's nondiscrimination policies. The 
individual(s) shall also serve as the compliance officer(s) specified in AR 1312.3 - Uniform 
Complaint Procedures as the responsibIe employee to handle complaints aiIeging unlawll 
discrimination targeting a student, including discriminatory harassment, intimidation, or 
bullying, based on the-student's actual or race, color, ancestry, national origin, 
nationality, ethnicity, ethnic group identification, age, reIigion, marital or parental status, 
pregnancy, physical or mental disability, sex, sexual orientation, gender, gender identity, 
gender expression, or any other legally protected status or association with a person or group 
with one or more of these actuaI or perceived characteristics. The coordinator/compliance 
officer(s) may be contacted at: ( ucation Code 234.1 ; 5 CCR 462 1) 

1 
-Director of Personnel & Student services 
,it3408 Watt Avenue, Antelope, CA 95843 
'(916) 338-6320 

(cJ 1312.1 - Complaints Concerning District Employees) 
(cJ 1312.3 - Unijbrm Complaint Procedures) 

Measures to Prevent Discrimination 

To prevent unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, and bullying, of students at district schooIs or in school activities and to ensure 
equal access of all students to the educational program, the Superintendent or designee shall 
implement the following measures: 

I I .  Publicize the district's nondiscnm~nanon poll and related complaint procedures, 
including the coordinator/compliance officer's contact information, to students, 
parents/guardians, employees, volunteers, and the general public, posting them on the 
district's web site and other prominent locations and providing easy access to them 
throurzh district-suworte o c i w i a ,  when available. 

I I 

( c 1 3 -  rictandsch I 
i?s) rn 

(cj: 11 14 - District-Sponsored Social Media) 

2. Provide to students a handbook that contains age-appropriate information that clearly 
describes the district's nondiscrimination policy, procedures for filing a complaint, 



and resources available to students who feel that they have been the victim of any 
such behavior. (Education Code 234.1) 

3. Annually notify all students and parentslguardians of the district's nondiscrimination 
policy, including its responsibility to provide a safe, nondiscriminatory school 
environment for all students, including transgender and gender-nonconforming 
students. The notice shall inform students and parents/guardians that they may 
request to meet with the compliance officer to determine how best to accommodate or 
resolve concerns that may arise fkom the district's implementation of its 
nondiscrimination policies. The notice shall also inform all students and 
parentsfguardians that, to the extent possible, the district will address any individual 
student's interests and concerns in private, 

(cf. 5145.6 - Parental Notifications) 

4. The Superintendent or designee shall ensure that students and parents/guardians, 
including those with limited English proficiency, are notified of how to access the 
relevant information provided in the district's nondiscrimination policy and related 
comp 3t procedures, notices, and forms in a language they can understand. 

If 15 percent or more of students enrolled in a particular district school speak a single 
primary language other than English, the district's policy, regulation, forms, and 
notices concerning nondiscrimination shall be translated into that language in 
accordance with Education Code 234.1 and 48985. In all other instances, the district 
shall ensure meaningful access to all relevant information for parentslguardians with 
limited English proficiency. 

5. Provide to students, employees, volunteers, and parentslguardians age-appropriate 
training and information regarding the district's nondiscrimination policy; what 
constitutes prohibited discrimination, including discriminatory harassment, 
intimidation, ietaliation, or bullying; how and to whim a report of an incident should 
be made; and how to guard against segregating or stereotyping students when 
providing instruction, guidance, supervision, or other services to them. Such training 
and information shall include details of guidelines the district may use to provide a 
discrimination-fiee environment for all district students, including transgender and 
gender-nonconforming students. 

(cj 1240 - Volunfeei- Assistance) 
(cj: 4131 - Staff Developmenl) 
(cf: 423 I - StaffDevelopmenl) 
(cj 4331 - StaffDa~elopmenl) 

6. At the beginning of ea{ school year, inform school employees that any employee 
who witnesses any act of unlawful discrimination, including discriminatory 
harassment, intimidation, or bullying, against a student is required to intervene if it is 
safe to do so. (Education Code 234.1) 

7. At the beginning of each school year, inform each principal or designee of the 
district's responsibility to provide appropriate assistance or resources to protect 



students' privacy nghts and ensure * safety from threatened or potentially 
discriminatory behavior. 

Enforcement of District Policy 

The Superintendent or designee shall take appropriate actions to reinforce BP 5 145.3 
- NondiscriminatiodHar~t~sment. As needed, these actions may include any of the 
following: 

1. Removing vulgar or offending graffiti 

(cf: 5131.5 - Vandalism and Graflti) 

2. Providing training to students, staff, and parentdguardians about how to recognize 
unlawful discrimination, how to report it or file a complaint, and how to respond r 

L. 1 
3. Disseminating andor summarizing the district's poIicy and regulation regarding 

unlawfbl discrimination 

4. Consistent with the laws regarding the confidentiality of student and personnel 
records, communicating the school's response to students, parentdguardians, and the 
community 

(cJ 4112.6/4212.tV4312.6 - Personnel Files) 
(if: 41 19.2314219.231431 9+23 - Unauthorized Release of Confdential~Privileged Infomation) 
(cf: 5125 - Student Records) 

5. Taking appropriate disciplinary action against students, employees, and anyone 
determined to have engaged in wrongdoing in violation of district policy, including 
any student who is found to have filed a complaint of discrimination that hdshe knew 
was not true 

(cf: 41 18 - SuspensiordDisciplinary Action) 
(cf: 4218 - Dismissal/SuspensiodDkcipIinary Action) 
(cf: 5 144 - Discipline) 
(cf: 51 44.1 - Suspension and EjrpulsiordDue Process) 
(cJ 5144.2 - Suspension and ExpulsiordDue Process (Students with Disai I 

(cf: 6159.4 - Behavioral Interventions for Special Education Students) 

ss for I ,and F ~g to Complaints 
!== 
-1 - I L L  - - 

y student who feels that helshe has been subjected to unlawful discrimination described 
above or in district policy is strongly encouraged to immediately contact the compliance 
officer, principal, or any other staff member. In addition, any student who observes any such 
incident is strongly encouraged to report the incident to the compliance officer or principal, 
whether or not the alleged victim files a complaint. 

Any school employee who observes an incident of unlawfd discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, or to whom such an incident 
is reported shall report the incident to the compliance officer or principal within a school day, 
whether or not the alleged victim files a complaint. 



Any school employee who witnesses an incident of unlawhl discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall immediately intervene 
to stop the incident when it is safe to do so. (Education Code 234.1) 

When a verbal report of unlawful discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying, is made to or received by the principal or compliance 
officer, hdshe shall make a note of the report and encourage the student or parent/guardian to 
file the complaint in writing, pursuant to the provisions in AR 13 12.3 - Uniform Complaint 
Procedures. Once notified verbally or in writing, the principal or compliance officer shall 
begin the investigation and shall implement immediate measures necessary to stop the 
discrimination and ensure that all students have access to the educational program and a safe 
school environment. Any interim measures adopted to address unlztwfil discrimination shall, 
to the extent possible, not disadvantage the complainant or a student who is the victim of the 
alleged unlawful discrimination. 

Any report or complaint alleging unlawful discrimination by the principal, compliance 
oficer, or any other person to whom a report would ordinarily be made or complaint filed 
shall instead be made to or filed with the Superintendent or designee who shall determine 
how the complaint will be investigated. 

(cf: 5141.4 - Child Abuse Prevention and Reporting) 

Transgender and Gender-Nonconforming Students 

Gender identity of a student means the student's gender-related identity, appearance, or 
behavior as determined fiom the student's internal sense of hisher gender, whether or not 
that gender-related identity, appearance, or behavior is different fiom that traditionally 
assisted with the student's phgsiology m assigned sex at birthk; - - 

L 

. , - - 
Gender apression means a student's gender-related appearance and behavior, whether 
stereotypically associated with the student's assigned sex at birth. (Education Code 2 10.7) 

1. Gender transition refers to the process in which a student changes fiom living and 
f identifying as the sex assigned to the student at birth to living and identifyir a the sex that m. corresponds to the student's gender identity. - 
I 

&&r-- mems e Wse +p&~ eltpnu- &&m 
stereotypical expectations. 

Transgender student means a student whose gender identity is different fiom the gender 
he/she was assigned at birth. 

Regardless of whether they are sexual in nature, acts of verbal, nonverbal, or physical 
aggression, intimidation, or hostility that are based on sex, gender identity, or gender 
expression, or that have the purpose or effect of producing a negative impact on the student's 
academic performance or of creating an intimidating, hostile, or offensive educational 
environment are prohibited. Examples of types of conduct which are prohibited in the 
district and which may constitute gender-based harassment include, but are not limited to: 



1. Refusing to address a student by a name and the pronouns (: with hisher 
gender identity 

2, Disciplining or disparaging a student or excluding himher fiom participating in 
activities for behavior or appearance that is consistent with hisher gender identity or 
that does not conform to stereotypical notions of masculinity or femininity, as 
applicable 

3. Blocking a student's entry ta - e br A oom that corresponds to hisher gender identity 

4. Taunting a student because hdshe participates in an athletic activity more typically 
favored by a student of the other sex 

5. Revealing a student's transgender status to individuals who do 
need for the information, without the student's consent 

: a legitimate 

6. Use of gender-specific slurs 

7. Physical assault of a student motivated by hostility toward himher because of hisher 
gender, gender identity, or gender expression 

The district's uniform complaint procedures (AR 1312.3) shall be used to report and resolve 
complaints alleging discrimination against transgender and gender-nonconforming students. 

Examples of bases for complaints include, but are not limited to, the above list, as well as 
improper rejection by the district of a student's asserted gender identity, denial of access to 
facilities that correspond with a student's gender identity, improper disclosure of a student's 
transgender status, discriminatory enforcement of a dress code, and other instances of 
gender-based harassment. 

To ensure that transgender and gender-nonconforming students are afforded the same rights, 
benefitc md protections provided to all students by Iaw and Board policy, the district shall 
addres, _ situation on a case-by-case basis, in accordance with the foIlowing yideIines: 

1. Ri to privacy: A student's transgender or gender-nonconforming status is hisher 
private information and the district shall only disclose the information to others with 
the student's prior written consent, except when the disclosure is otherwise required 
by law or when the district has compelling evidence that disclosure is necessary to 
preserve the student's physical or mental well-being. In any case, the district shall 
only allow disclosure of a student's personally identifiable information to empIoyees 
with a legitimate educational interest as determined by the district pursuant to 34 CFR 
99.31. Any district employee to whom a student's transgender or gender- 
nonconforming status is disclosed shall keep the student's information confidential. 
When disclosure of a student's gender identity is made to a district employee by a 
student, the employee shall seek the student's permission to noti@ the compliance 
officer, If the student rehses to give permission, the employee shaIl keep the 
student's information confidential, unless helshe is required to disclose or report the 
student's information pursuant to this procedure, and shall inform the student that 



honoring the student's request may limit the district's ability to meet the student's 
needs related to hisher status as a transgender or gender-nonconforming student. If 
the student permits the employee to notify the compliance officer, the employee shall 
do so within three school days. 

As appropriate given the student's need for support, the compliance officer may 
discuss with the student any need to disclose the student's transgender or gender- 
nonconformity status or gender identity or gender expression to hisher 
parentdguardians and/or others, including other students, teacher(s), or other adults 
on campus. The district shall offer support services, such as counseling, to students 
who wish to inform their parents!'guardians of their status and desire assistance in 
doing so. 

(cJ: 1340 - Access to District Records) 
(cf: 3580 - District Records) 

2. Determining a Student's Gender Identity: The compliance officer shall accept the 
student's assertion of hisher gender identity and begin to treat the student consistent 
with histher gender identity unless district personnel present a credibie and 

4 
supportable basis for believing that the student's assertion is for an improper purpose. 

Addressing a Student's Transition Needs: The compliance officer shall mange a 
meeting with the student and, if appropriate, hisher parents.'guardians to identify and 
develop strategies for ensuring that the student's access to education programs and 
activities is maintained. The meeting shall discuss the transgender or gender- 
nonconforming student's rights and how those rights may affect and be affected by 
the rights of other students and shall address specific subjects related to the student's 
access to facilities and to academic or educational support programs, services, or 
activities, including, but not limited to, sports and other competitive endeavors. In 
addition, the compliance officer shall identify specific school site employee(s) to 
whom the student may report any problem related to hisher status as a transgender or 
gender-nonconforming individual, so that prompt action could be taken to address it. 
Alternatively, if appropriate and desired by the student, the school may form a 
support team far the student that will meet periodically to assess whether the - 
arrangements for the student are meeting hisher educational needs and providing 
equal access to programs and activities, educate appropriate staff about the student's 
transition, and serve as a resource to the student to better protect the student from 
wnder-based discriminatioa, - - 
Accessibility to Sex-Segregated Facilities, Programs, and Activities? When the 
district maintains sex-segregated facilities, such as restrooms and locker rooms, or 
offers sex-segregated programs and activities, such as physical education classes, 
intermural sports, and interscholastic athletic prograins, students shall be permitted to 
access facilities and participate in programs and activities consistent with their gender 
identity. To address any student's privacy concerns in using sex-segregated facilities, 
the district shall offer available options such as a gender-neutral or single-use 
restroom or changing area, a bathroom stall with a door, an area in the locker room 
separated by a curtain or screen, access to a staff member's office, or use of the locker 
room before or after the other students. However, the district shall not require a 



student to utilize these options because hejshe is transgender or gender- 
nonconforming. In addition, a student shall be permitted to participate in accordance 
with hisher gender identity in other circumstances where students are separated by 
gender, such as for class discussions, yearbook pictures, and field trips. A student's 
right to participate in a sex-segregated activity in accordance with histher gender 
identity shall not render invalid or inapplicable any other eligibility rule established 
for participation in the activity. 

(cf: 61 45 - Extracurricular and Cocrcrricular Activities) 
(cf: 6145.2 - Athletic Competition) 
(cf: 6153 - School-Sponsored Trips) 
(cf: 71 10 - Facilities Master Plan) 

5. Student Records: A student's legal name or gender as entered on the mandatory 
student record required pursuant to 5 CCR 432 shall only be changed pursuant to a 
court order. However, at the written request of a student or, if appropriate, hisher 
parents!guardians, the district shall use the student's preferred name and pronouns 
consistent with hislher gender identity on all other district-related documents. Such 
preferred name may be added to ,ae s t u d e n t ' s . p ~ o f f i c i a 1  documents as 

- - -  
permitted by law. -- 

(cj 5125 - Student Records) 
(if: 5115.1 - Release ofDirectory Information) 

6. Names and Pronouns: If a student so chooses, district persome1 shall be required to 
address the student by a name and the pronouns consistent with hisher gender 
identity, without the necessity of a court order or a change to hisfher official district 
record. However, inadvertent slips or honest mistakes by district personnel in the use 
of the student's name and/or consistent pronouns shall not constitute a violation of 
this administrative regulation or the accompanying district policy. 

7. UnifomdDress Code: A student has the right to dress in a manner consistent with 
hisher gender identity, subject to any dress code adopted on a school site. 

(~$5132 - Dress Code) 

Regulation 
approved: November 16,20 16 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Instruction BP 6 142.93(a) 

SCIENCE INSTRUCTION 

Note: The following optional policy may be redsed to reflect district practice and the grade !eve8 
served by the district. 

-. . . . . . .  ... .... . -- . - - - . . . . .  -. . - - - - . . -. 
~ d u c a t i o n ~ o d ~ 5 ~ 2 1 0  and's1220 require that science Instruction, inciuding biotogical and phy.&a 
aspects of science, be Included in the course of study offered in grades 1-12. For grades 1-6, the course 
of study must include an emphasis on experimental inquiry and the place of humans in ecological 
systems. In grades 7-12, the course of study must include an emphasis on basic concepts, theories, and 
processes of scientific investigation; the place of humans in ecological systems; and appropriate 
applications of the interrelation and interdependence of the sciences. See AR 6143 - Courses of Study. 

- . . . . . .  - . . . . . . . . .  - - - - - - . . . .  - 
In addition, Education code 512253 requires cornpietion of two courses in science, including 
biological and physical sciences, to meet high school graduation requirements. See BP 6146.1 - High 
School Graduation Requirements. 

. .  - .  . -- .., . - - -  . .- 
~ a &  districts integrate science, technology, engineering, and mathematics i~structhn (STEM), and 
sometimes art instruction (STEAM), to teach processes and concepts applied to real-world contexts, 
Further information about this interdisciplinary approach is available on the web sites of the 
California Department of Education (CDE) and U.S. Department of Educatfon. 

The Governing Board believes that science education should focus on giving students an 
understanding of the biological and physical aspects of science, ef key scientific concepts, . . 
and methods of scientific inquiry and investigation-C,t..-'-.--. 
Students should become familiar with the natural world and the interreIationship of science, 
mathematics, aid technology, and engineering. As part of && science instruction, students . 
should learn how to apply scientific knowledge and reasoning 

(cf 0444 - District Technology Plan) 
(c$ 5145.8 - Refusal to Harm or ~ e s t r o ~  knimals): 
(cJ 61 42.92 - Mathematics Instruction) 
(cJ 61 43 - Courses of Study) 
(cf: 6146.1 -High School ~rrrduation ~e~uiremenfi )  

. . . . . . .  . . . . .  - .  
~hiiosophical and religious theories that are based; at least in part, on faith and are not 
subject to scientific test and refhtation shall not be discussed during science instruction. 

(cf: 61 41.2 - ~eco~ni t ion o/ligious Beliefs and ~ustonts) 

Note: The State Board of Education (SBE) adopted the California Next Generation Science Standards 
(CA-NGSS) in 2013 and the Science Framework for Public Schools in 2016. Under the CA-NCSS, the 
focus of instruction shifts from knowing science facts to knowing and applying science concepts. The 
SBE's NGSS Svstems Im~lementation Plan for California requires the CA-NGSS to be fully 
implemented, including updated instructional materials and science assessments, by the 2018-19 
school year. 



SCIENCE INSTRUCTION (continued) 

--- ..- 
tandard 

. .---- =- -- - ...- - - . - . - -. - - - - 7  - 
The district's academic sl s for science inhuction shall meet or exceed & 
California Next Generatio Ice Standards (CA-NGSS). The Superintendent oc; 
designee shall ensure that curricula used in district schools are aligned with these 
standards and the state curriculum framework. 

(cf: 6011 - AC&&& STaFdardd - - 
(cf. 6141 - Curriculum ~ e ~ e l o ~ m e n t  and ~ v a l u a ~ ~  
(cf: 6161.1 -Selection and Etaluation of ~nslructional ~ a t e r i a k j  

~ - 1 implemeo6tdon of SBE-adopted academic content and performance~standards. 

Note: The following optional paragraph may be revised to reflect district practice. Education code 
3 52060 requires that the district's local control and accountability plan include goals related to, among 
I other things, student achievement (including student enrollment in s broad course of study) and tha 
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SCIENCE INSTRUCTION (continued) 

uses h&a 
ployees. 
*---*.--a 

Note: The foUowing paragraph is for use by districts that offer science laboratory classes and may be 1 
modified to reflect district practice. For further information about safety practices in school science ,' 

irdous ch 
See BP/i 
A ...l....̂ C 

laboratories, see the CDEts comprehensive Science Safetv Handbook for California Public Schools. 
--- -- 

Pursuant to 8 CCR 5391, whenever a school laboratory I remicalq t fs requiredx 
have a written chemical hygiene plan to protect em] iR 3514.1 - Hazardous 
Substances. In addition, Education Code 49340-49341 mr-uurnl;~ cuu~nJona1 efforts to increase 
student and staff awareness dealing with hazardous materials in school laboratories In order to 

iar equ 
rdous 

1 

nance, 
,per ve 

minimize injuries, loss of property, and cIassroom disruptions. 

- - -. ----. - -- - 7 - 7  - --.- - -- 
The superintendent or designee shall develop and impleme ropriate safety 
measures for science laboratory classes, including, but not lirnite aff and student 
safety training, use of eye safety devices, hearing protection, 11rsr: aid procedures, 
regul ipment mahte safe use of heat sources, saf ma1 of 
haza chemicals, pra ntilation, prevention of exr bdborne 
pathogens from sharp instruments, fire prevention and control, an emergency response 
plan, and evacuation procedures. Parentslguardians shall be informed of the types of 
science laboratory activities that will be conducted and encouraged to sign consent 
forms for their child's participation. 

,nd -dis 
to bloc 
.------ 

--.- . ..- -.. . - . -  

(d'3514.I - Hazlrrdou5 Substances) _.... . .- .- . . A -- _. - - 
(cf: 4119.4U4219.42l4319.42 -E*.posure ~onlro l  plan for ~loodborne pathogend 
(cf: 4157/4257/4357- Employee Safe@) 
Cc$ Sf42 - Safe$!) 

Note: The followhg optional paragraph should be revised to reflect measures that will be .used to 
evaluate program effectiveness as agreed upon by the Board and Superintendent or design- 

. - . . . - . - - - - - -. . - . . - . . -. . . -. . . - - . - - . - - . . . . . - . - - . - - , . 
Pursuant to ~ducadon  Code 60640, the California ~ssessment of &dent Performance and Progress 
includes administration of science assessments at  grades 5,8, and 10. The California Standards Tests 
are to be used for this purpose until a science assessment that is aligned with the CA-NGSS is 
adopted. Students with disabilities who are unable to participate in the science assessments, even with 
allowable testing variations and resources, must be administered either the California Modified 
Assessment or CaUfornia Alternate Performance Assessment in accordance with their individualfzed 
education program See AR 616251 - State Academic Ach Tests. ievement 

Legal Reference: {see next page) 



SCIENCE INSTRUCTION (continued) 

Legal Reference: 
W E  

>% - - 
8 774 Residential outdoor science progra$ 
32030-32034 Eye S a m  _ . .- - 
32255-32255.6 Student's right to refiain from harmful or destructive use of a n i m a  
334 75-334 75.5 Model curriculum on stem cell science 
49340-49341 Hazardous substances education 
51 2 10 Areas of study. grades I through 6 
5121 0.3 Elementary science coach 
51220 Areas of study, grades 7 through I2 
51325.3 High school graduation _ 
52060-52077 Local control and accountabili$$G --- 
60640-60649 Calfirnia Assessment of student ~erformance und Progress 
CODE OF REGULA TION. TITLE 5 
14030 Science laboratories, design specification; 
€'ODE-OF R EGUU TIONSt TITLE - -  , ----- - 
a 9 1  Occupational exposure to huzrqdow chemicals in laboratories; chemical hyg£eneplaG 

Management Resources: 
CSBA P U B L I ~  T I O ~ ~  ,- , - -..- -- -.----.-. - 
Supporting Im~lementatiun of  ihe Califbrnia Ncxt Generation Science Standards /a-NGS@ 
Governance Brie& November 2016 - - - . . - . -. . . 

~ I F Q R N I A  DEPARTMENT OF EDUCA TTON PUBWCATIONS - . . - - - - 
E n c e  Framework for California Public Schools: Kindemarten Throu ph Gride ?ivefve, &M 201;6 
Next Generation Science Standards Svstems Impfernentation Plan for California, 2OI4 
California Next Generation Science Standards, 2013 
Science &few Handbook for California Public Schoob 2012 

WEBSITES 
CSBA: htrp:/!Icsba.o$ . -- - - - .- ...- -- . 

California Alliance for Next Generation Science standards: h~rp=//cdefoundstio~org/stem/ca#n~ 
California Department of Education: httpJ~.cde.cu.go~ 
California Science Teachers Association: h t t p : / h .  cascience. 06 
US. Department of Education, STEM Education: http dh .edgov /de& 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Associntion, West Sacnunento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
Science Instruction 

BP 6142.93 
Instruction 

The Governing Board believes that science education should focus on giving students an 
understanding of key scientific concepts and a capacity for scientific ways of thinking. 
Students should become familiar with the natural world and the interrelation of science, 
mathematics and technology. As part of their science instruction, students should leam how 
to apply scientific knowledge and ways of thinking for individual and social purposes. 

(cJ 6142.92 - Mathematics Instruction) 
(cJ 6143 - Courses of Study) 
(cJ 61 62.7 - Use of Technology in Instruction) 

As a matter of principle, science teachers are professionally bound to limit their teaching to 
content that meets the criteria of scientific fact, hypothesis and theory as these terns are used 
in natural sciences. A scientific fact is an understanding based on confirmable observations 
and is subject to test and rejection. A scientific hypothesis is an attempt to frame a question 

a testable proposition. A scientific theory organizes and explains a range of natural 
henomena on the basis of facts and hypotheses. Scientific theories are constantly subiect to 
esting, modification and refutation as new evidence and new ideas emerge. 

Philosophical and religious theories are based, at least in part, on faith, and are not subject to 
scientific test and refutation. Such beliefs shall not be discussed in science classes, but may 
be addressed in the social science and language arts curricula. 

(cf: 6141.2 - Recognition of Religious Belie@ and Customs) 
(cf: 6142.91 - Reading/Language Arts Instruction) 

Legal Reference: 
EDUCATION CODE 
51210 Areas of study, grades I through 6 
51220 Areas of study, grades 7 through 12 

Management Resoiirces: 
CDE PUBLICATIONS 
Science Framework for Calijbrnia Pitblic Schools, 1990 
SBE POLICIES 
Policy Statement on the Teaching of Natlrral Sciences, January 13, 1989 

Policy 
adopted: June 19,1996 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, 1996 



CSBA Sample 
Board Policy 

Instruction 

EXTRACURRICULAR AND COCURRICULAR ACTIVITIES 

Note: Pursuant to Education Code 35160.5, districts maintaining grades 7-12 are mandated to adopt 
policy establishing eligibility requirements for student participation in extracurricular activities. See 
section on "Eligibility Requirementst' below. 

The Governing Board recognizes that extracurricular and cocurricular activities enrich the 
educational and social development of students and enhance students' feelings of 
connectedness with the schools. The district shall encourage and support student participation 
in extracurricular and cocurricular activities without compromising the integrity and purpose 
of the educational program. 

(cf: 1330 - Use of School Facilities) 
(cf: 5 137 - Positive School Climate) 
(cf. 6145.2 -Athletic Competition) 
(cf: 5148.2 - Before/AJier School Programs) 

Note: Pursuant to various provisions of state and federal law (e.g., Education Code 220; Government Code 
1 1  135; 20 USC 1681-1688; 42 USC 2000d-2000d-7 and 12101-12213; 29 USC 794), discrimination in 
education programs and activities is unlawihl when it is based on certain actual or perceived characteristics 
of an individual. See BP 0410 - Nondiscrimination in District Programs and Activities. 

. -. .. . -. - - .... . .-..- -- .. . - . .  . . _ - -  -- _ .__.._I 

Prerequisites for student participation in extracurricular rod cocurricuhr activities 
shall be limited to those that have been demonstrated to be essential to the success of the 
activity. No extracurricular or cocurricular program or activity shall be provided or 
conducted separately on the basis of any actual or perceived characteristic listed as a 
prohibited category of discrimination in state or federal law, nor shall any student's 
participation in an extracurricular or cocurricular activity be required or rehsed on those 

i .  . .  . . 
bases. 6 

E+ewka 
(5 CCR 4925) 

(cJ 041 0 - Nondiscrimination in District Programs and Activities) 
(cf: 5 145.3 - NondiscriminatiodHarassment) 
(cj: 51 45.7 - Saual Harassrnenr) 
(cf: 6145.5 - Student Organizations and Equal Access) 

Any complaint alleging unlawful discrimination in the district's extracurricular or 
cocurricular programs or activities shall be filed in accordance with BPfAR 1312.3 - Uniform 
Complaint Procedures. 

(cf: 1312.3 - Uniform Complaint Procedtrres) 



BP 6 145(b) 

EXTRACURRICULAR AND COCURRICULAR ACTIVITIES (continued) 
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6 e ~   cation Code 49011, a district is prohibited from requiring students to 
Pay large in order to participate in an educational activity. As deflned b Y Ed~zLazrlula dode 4901,, FUUdational activity" includes curricular and extracurricular activities. A 
dist red to PI e supplie dents ta 
Par ional acti lucation 4 Assible 
fee ade pern by the pr 

. .  . 
r further 

information, see BPlAR 3260 - Fees and Charges h. 
Districts are advised to seek legal counsel before charging fees for any activity which may be construed as 
related to the educational program. 
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Unless specifically authorized by law, no student . - 
charged-a fee for hislhei participation - in - educational activities, including extracurricular 
and cocurricuIar activities 3 and materials or 
equipment related to --49011) 

(cf: 3260 - Fees and Charges) 
(cJ 3452 - Student Activity Funds) 

Eligibility Requirements 

Note: If the district mainlains any of grades 7- 12, Education Code 35 160.5 mandates the Governing Board 
to adopt policy establishing eligibility requirements for student participation in extracurricular and 
cocurricular activities k-&t&WJ. Pursuant to Education Code 35160.5, students must demonstrate 
"satisfactory educational progress," as provided in items #I-2 below, but districts may adopt stricter 
academic eligibility criteria provided such action is taken at a public meeting in accordance with Education 
Code 35145. Districts that have adopted stricter criteria should modify the following -list 
accordingly. 

- - -. - - -- 
~or~terscholastfc-athledc programs governed by the ~al f fornia  ~ ~ r s c h o l a s ~ c  Federation (cIF): 
student athlete$ are subject to addidonal eligibility criteria specified in CII;' bylaws, including criteria 
related to age, grade, attendance, scholastic achievement, residence, transfers, and discipline. See BP 
61453 -Athletic Competition. 

To be eligible to participate in extracurricular and cocurricular activities, students in grades 
7-12 must demonstrate satisfactory educational progress in the previous grading period, 
including, but not limited to: (Education Code 35 160.5) 



EXTRACURRICULAR AND COCURRICULAR ACTIVITIES (continued) 

1. Maintenance of a minimum of 2.0 grade point average on a 4.0 scale in all enrolled 
classes 

2. Maintenance of minimum progress toward meeting high school graduation 
requirements 

(cf. 51 21 - Grades/Evaluation of Student Achievement) 
(cJ: 61 46.1 - High Scltool Graduation Requirements) 

The Superintendent or designee may grant ineligible students a probationary period not to 
exceed one semester. Students granted probationary eligibility must meet the required 
standards by the end of the probationary period in order to remain eligible for participation. 
(Education Code 35 1 60.5) 

Note: Education Code 48850-specifies that a homeless student, or a foster youth whose 
residence "P changes pursuant to a court order or decision of a child welfare worker, 

shall be immediately deemed to meet all residency requirements for participation in 
extracuniculnr activities, includhg, but not Umited to, interscholastic sports. See AR 6173 - 
Education for Homeless Children and AR 6173.1 - Education for Foster Youth. 

In addition, Education Code 49700-49701 establish a unifonn means of assisting children of active duty 
military families transferred from one state to another, by reducing or eliminating the barriers to their 
educational success caused by the frequent moves and deployments of their parentslguardians. Among 
other things, Education Code 49701 requires flexibility of districts' local rules to facilitate eligibility for 
extracurricular activities. See BPIAR 6173.2 - Education of Children of Military Families. 

. . . . - - . - . .. - .  : - . - - -  . . 
Any decision regarding the eligibility of q-homeless student, foster youth, el&h&&e 
ewe or a child of an active duty military family for extracurricular or cocurricular activities 
shall be made by the Superintendent or designee in accordance with Education Code 48850 
and 49701. 

(i# 61 73 -Education for Homeless ~hildren) 
(cf: 61 73.1 - Education for Foster Youth) 
(cj: 61 73.2 - Education of Children of Military Families) 

The Superintendent or designee may revoke a student's eligibility for participation in 
extracurricular and cocurricular activities when the student's poor citizenship is serious 
enough to warrant loss of this privilege. 

Student Conduct at ExtracurricuIar/Cocurricular Events 

I Note: The following paragraph is optional. Pursuant to Education Code 35 18 1, the Board has authority to 1 
1 set expectations andlor rules for student attendance, academic pe~ormance, in-school behavior, and any 1 
1 other aspect of school life that it deems relevant to maintaining order in district schools. I 



EXTRACURRICULAR AND COCURRICULAR ACTIVITIES (continued) 

When attending or participating in extracurricular and cocurricular activities on or off 
campus, district students are subject to district policies and regulations relating to student 
conduct. Students who violate district policies and regulations may be subject to discipline 
including, but not limited to, suspension, expulsion, transfer to alternative programs, or 
denial of participation in extracurricular or cocurricular activities in accordance with Board 
policy and administrative regulation. When appropriate, the Superintendent or designee shall 
notify local law enforcement. 

(cf: 5131 - Conduct) 
(cf: 5131.1 - Bus Conduct) 
(c& 5144 - Discipline) 
(cJ 5144.1 - Suspension and B-ulsion/Due Process) 
(cf: 5144.2 - Suspension and ExpulsiodDue Process (Students with Disabilities)) 

Annual Policy Review 

Note: Education Code 35160.5 requires annual review of this policy, as it relates to the participation of 
students in grades 7-12 in extracwricular and cocunicular activities. The following paragraph is optional 
for districts without any of grades 7-12. 

The Board shall annually review this policy and implementing regulations. (Edufation cod; 
35160.g 

Legal Reference: (see next page) 



EXTRACURRICULAR AND COCURRICULAR ACTMTIES (continued) 

Legal Reference: 
EDUCA TIUN CODE 
35142 Ptiblic meetings 
35 160.5 District policy rules and regulations; requirements; matters subject to regulation 
351 79 Interscholastic athletics; associations or consortia 
3518 1 Students' responsibilities 
48850 Participation of h o m e l e s s s ~ ~ ~ u n d  foster youth in extracurnicular activities and 
interscholastic sports 
48930-48938 Strident organizations 
49010-49013 Student fees 
49024 ActiviQ Supewisor Clearance Certgcate 
49700-49704 Education of children of military families 
CALIFORNIA CONSTITUTION 
Article 9, Section 5 Common school system 
CODE OF REGULATIONS. T I Z E  5 
350 Fees not permitted 
4900-4965 Nondiscriminafion in elementary and secondary education programs receiving stale 
Jinancial assistance 
5531 Supervision of atracurricular activities ofpupils 
UNITED STA TES CODE. TITLE 42 
2000h-2-2000h-6 Title H, 1972 Education Act Amendments 
COURT DECISIONS 
Hartzell v. Connell, (1984) 35 Cal. 3d 899 

Management Resources: - 
## - 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS . - 
Pu~i l  Fees. De~wits, tw and Other Ciiarces. Fiscal Management Advisory 4! 3!, Jhede& 
W l 2 - 0 2 ,  April 24,2013 
CALIFORNIA TASK FORCE REPORT TO THE LEGISLATURE 
Compact on Ed~rcational Onuortunitv fir Militan, Children: Preliminan, Final Reuort, March 2009 
COMMISSION ON TEACHER CREDENTIALING C " P U B L I t 2  TION4 
W Information on Assembly Bill 346 Concerning the Activity Supervisor Clearance Certificate 
(ASCC), Coded Correspondence 10-11, July 20.2010 
WEB SITES 
CSBA: http://~w.csba.org 
California Association of Directors ofrlctivities: Itttp://~,vr~v.cadal.org 
CaliJornia Department of Education: http://~nnv.cde.ca.gov 
California Interscholastic Federation: ht tp : /h .c i fs la tc .o~  
Commission on Teacher Credentialing: http://~aw.cfc.ca.gov 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



~kii;e'r USD I 
Board Policy 
Extracurricular And Cocurricular Activities 

BP 6145 
Instruction 

The Governing Board recognizes that extracurricular and cocurricular activities enrich the 
educational and social development of students and enhance students' feelings of 
connectedness with the schools. The district shall encourage and support student participation 
in extracurricular and cocunicular activities without compromising the integrity and purpose 
of the educational program. 

(cf. 1330 - Use of School Facilities) 
(~$513 7 - Positive School Climate) 
(cJ 6145.2 - Athletic Competition) 
(if: 5148.2 - BeJordAjer School Programs) 

No extracurricular or cocurricular program or activity shall be provided or conducted 
separately on the basis of any actual or perceived characteristic listed as a prohibited category 
of discrimination in state or federal law, nor shall any student's participation in an 
extracurricular or cocurricular activity be required or refused on those bases. Prerequisites 
for student participation in extracurricular and cocurricular activities shalI be limited to those 
that have been demonstrated to be essential to the success of the activity. (5 CCR 4925) 

(c-  0410 - Nondiscrimination in District Programs and Activities) 
(cf: 5145.3 - Nondiscrimination/Harassment) 
(cf: 51 45.7 - Sexual Harassmenl) 
(cf: 6145.5 - Student Organizations and Eqrial Access) 

Any complaint alleging unlawful discrimination in the district's extracurricular or 
cocumcular programs or activities shall be filed in accordance with BPIAR 13 12.3 - Uniform 
Complaint Procedures. 

(cJ N12.3 - Unijbrm Complaint Procedures) 

u 
Unless specifically authE?E% by law, no fee shall be charged to students for participation in 
extracurricular and cocurricular activities related to the educational program, including 
materials or equipment related to the activity. 

(cJ 3260 - Fees and Charges) 
(cJ 3452 - Student Activity Funds) 

Eligibility Requirements 

To be eligible to participate in extracurricular and cocunicular activities, stuaents in grades 
7-12 must demonstrate satisfactory educational progress in the previous grading period, 
including, but not limited to: (Education Code 35 160.5) 



1. Maintenance of a minimum of 2.0 grade point average on a 4.0 scale in all enrolled 
classes 

2. Maintenance of minimum progress toward meeting high school graduation 
requirements 

(cf, 5121 - Grades/Evaluation of Student Achievemenr) 
(cf: 61 46.1 - High School Graduation Requirements) 
(cj 6162.52 - High School Exif Examinafion) 

The Superintendent or designee may grant ineligible students a probationary period not to 
exceed one semester. Students granted probationary eligibility must meet the required 
standards by the end of the probationary period in order to remain eligible for participation. 
(Education Code 35 160.5) 

Any decision regarding the eligibility of any child in foster care or a child of an active duty 
military family for extracurricular or cocurricular activities shall be made by the 
Superintendent or designee in accordance with Education Code 48850 and 49701. 

(cf 61 73.1 - Education for Foster Youth) 
(cJ 61 73.2 - Education of Children of Military Families) 

The Superintendent or designee may revoke a student's eligibility for participation in 
extracurricular and cocurricular activities when the student's poor citizenship is serious 
enough to warrant loss of this privilege. 

Student Conduct at ExtracurricuIar/Cocurricular Events 

When attending or participating in extrrtcurricular and cocurricular activities on or off 
campus, district students are subject to district policies and regulations relating to student 
conduct, Students who violate district policies and regulations may be subject to discipline 
including, but not limited to, suspension, expulsion, transfer to alternative programs, or 
denial of participation in extracurricular or cocurricular activities in accordance with Board 
policy and administrative regulation. When appropriate, the Superintendent or designee shall 
i 4 notify local law enforcement. - - 3 

4 - 
r - 

2 (cj  5 l31-  Conducr) - = . - 
(cf: 5131.1 -Bus Condttctjk 

- 
=S 

(cf: 51 44 - Discipline) 
(cf: 5144.1 - Suspension and kcpurs~on/Due Process) 

= , - - I-- - 
(c j  51 44.2 - Suspension and Expulsion/Due Process !s wilh 1 !ies)) 

Annual Policy Review 

The Board shall annually review this policy and implementing regulations. 

m - 



Legal Refeer; s: 

35145 Public meetings 
35160.5 District policy rules and regrrlations; requirements; matters subject to regulation 
351 79 Interscholastic athletics; associations or consortia 
35181 Strrdents' responsibilities 
48850 Participntion offoster youth in extracurricular activities and interscholastic sports 
48930-48938 Student organizations 
49024 Activity Supervisor Clearance Certificate 
49700-49704 Education of children of military families - 
Article 9, Section 5 Common school sysrem 

DF- 
350 Fees not permitted 
4900-4965 Nondiscrimination in elementary and secondary education programs receiving stare financial 
assistance 
5531 Supervision of extracurricular activities of pupils 

2000h-2-2000h-6 Title LY, 1972 Education Act Amendments 

r. (1984) 35 Cal. 3d 899 

Management Resources: 

isory 11-01, November 9,201 I 

March 2009 

10-1 1 Information on Assembly Bill 346 Concerning the Activiry Supervisor Clearance Certljlcate (ASCC), July 
20,2010 
laim.a 
CSBA: http:~mvw,csba.org 
CaliJontia Association of Directors of Activities: http:hbww.cadal.org 
CaliJontia Department of Education: http:hvlv.cde.ca.gov 
Commission on Teacher Credentialing: http:hvmv.ctc.ca.gov 

Policy 
adopted: October I 7,201 2 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Instruction 

ATHLETIC COMPETITION 

Note: Pursuant to Education Code 35179, the Governing Board has control of and responsibility for all 
aspects of district interscholastic athletic policies, programs, and activities. 

Putsuant to Education Code 51242, the Board may exempt any high school student engaged in a school- 
sponsored interscholastic athletic program after regular school hours f b m  the requirement to attend physical 
education courses; see BP 6 142.7 - Physical Education and Activity. 

The Governing Board recognizes that the district's athletic program constitutes an integral 
component of the educational program and helps to build a positive schooI climate. The 
athletic program also promotes the physical, social, and emotional well-being and character 
development of participating students. The district's athletic program shall be designed to 
meet students' interests and abilities and shall be varied in scope to attract wide participation. 

(cJ 3541. I - Transportation for School-Related Trips) 
(cJ 5030 - Student Wellness) 
(cj: 513 7 - Positive School Climate) 
{cf: 61 42.7 - Physical Education and Ac f ivity) 
(cf: 71 10 - Facilities Master Plan) 

All athletic teams shall be supervised by qualified coaches to ensure that student athletes 
receive appropriate instruction and guidance related to safety, health, sports skills, and 
sportsmanship. Athletic events shall be officiated by qualified personnel. 

(cJ 4127/4227/4327 - Temporary Athletic Team Coaches) 

The Board encourages business and community support for district athletic programs, subject 
to applicable district policies and regulations governing advertisements and donations. 

(cJ 1260 - Educafional Foundation) 
(cJ 1321 - Solicitation of Funds from and by Sttrdents) 
(cf: 1325 - Advertising and Promotion) 
(~$1700 - Relations Between Private Industry and the Schools) 
(cf: 3290 - GiJis, Grants and Bequests) 

Nondiscrimination and Equivalent Opportunities in the Athletic Program 

 NO^: ~u r suan r to  Education Code 35179, the Board is responsible for ensuring that district and 
interscholastic athletic policies, programs, and activities are in compliance with federal and state law. 
Gender equity and nondiscrimination in district and interscholastic athletic programs and activities are 
governed by both federal and state laws (Title UC, 20 USC 1681-1688; Education Code 200-262.4; 5 CCR 
4900-4965). 



ATHLETIC COMPETITION (continued) 

In 1, the Ninth Circuit Court of Appeals mled that a 
university receiving federal funds can be held liable for failing to effectively accommodate the athletic 
interests of both men and women even if the aggrieved women did not fmt provide the appropriate 
university officials -with notice of their-disadvantageous treatment and an opportunity to cure it. See thd 
accompanying admhiskative'regulation for factors the district must consider in de tedn ing  whethe* 
equivalent opportunities are being provided. 

- - -- - -- -.---------- --- 
 ducati ion ~ o d e  221.2-221 3 (the California Racial Mascot Act) declare the use of racially derogetod 
or discriminatory school or athletic tl les, mascots, or nicknames in public schools to be 
contrary to an equal education and ally prohibit public schools from using the term 
"Redskins" as a school or athletic tt ~e, mascot, or nickname. The folIowing paragraph 
includes an expansion of this prohibition to cover any racially derogatory or dlscriminatory athletic 
team name, mascot, or nickname and may be revised to reflect district practice. Also see BP 0410 
Nondiscrimination In District Program and Activities, 

The district's athletic program shall be free fiom discrimination and discriminatory practices 
prohibited by state and federal law, hhding, but not limited to, 'the use of any racially 
derogatory or discriminatory school or athletic team name, mascot, or nickname. The 
Superintendent or designee shall ensure that equivalent athletic opportunities are provided for 
males and females, and that students are permitted to participate in ajhletic activitieg 
consistent with their gender identity. 

(~$0410 - Nondiscrimination in District Programs and Activities) 
(cf: 5145.3 - Nondiscrimination/Harassnrent) 
(cj: 5145.7 - Sexual Harassmen f )  

Any complaint regarding the district's athletic program shall be filed in accordance with the 
district's uniform complaint procedures. 

(cJ 1312.3 - Uniform Complaint Procedures) 

California Interscholastic Federation 

Note: The following optional section is for use by districts that maintain grades 9-12. Pursuant to 
Education Code 35179, the district may join an association, such as the California InterschoIastic Federation 
(CIF), for the purpose of providing regional or statewide interscholastic athletic programs and activities for 
district students. Pursuant to Education Code 33353, - CIF - is responsible for fegekhg 

setting rules governing interscholastic athletic programs. Students who attend schools that parlicipate 
in fnterscholastic sports are therefore subject to CIF regulations as well as applicable district rules. 

l f l i  1 

,% 
- -- . -- . - L-- - - -~ . . _ _ -  .:-- -.-l_. _ .  

Any dstrict school that participaa in the California 
Interscholastic Federation (CIF) 1 shall conduct ibi athletic 



ATHLETIC COMPETITION (continued) 

- --.,.- . . . L. ---.. .- 

activities b&%&&d in accordance with 9 , CIF 
bylaws and rules and any applicable di&-nt or 
designee shall have responsibility for the district's interscholastic athletic pro&, while the 
principal or designee at each participating school shalI be responsible for site-level decisions, 
as appropriate. 

, - .- . - - - - - - -. -- - -  - - - -- - 
f f , , , l a n , , , , , d , k ' , , T h e  Board shall annually designate 4 

a representative - to - the local CIF - league from + .  . 
hlid4H& 

-The Superintendent or d shall recomme rndidate 
for the position who demonstrates an understand~ng or' the district's goals for student 
leaning and interscholastic -activities, knowledge of the athletic 
programs, awareness of the implications of league decisions for the school and the district, 
and kdkkbd interpersonal communication and leadership skills. 

, 
I 

Fl-m&b 
esignee -. 

--.. . - . .--........... ---- . - -.> - ----. -- 
The designated representative(~) shall vote on issues that impact interscholastic athleticd 
at the league and section levels, perform any other duties required by the CIF league, 
and , . 

' te4ZPreport . . .  regularly to the Board on league, section, and statewide issues- 
7 related to athletic programs. 

Note: Pursuant to CIF rtlles established in accordance with Education Code 33353, the Board ia 
required to designate an indiddual from each school that pardcipates in CIF sports to serve as a 
representative to the local CIF league. The name and contact information of these representatives 

Student Eligibility 

1 

Note: The following section provides that student eligibility for participation in athletic programs shall 
be based on q@& the same criteria . . ,. 

ttrr adopted by the Board for a11 other 
extracunicular or cocwricular activities (see BP:'AR 6145 - Extracurricular and Cocumcular Activities), . . . " .. and may be revised to 
reflect district practice. 

must be annually reported to the CII?. The following paragraph may be revised to reflect district 
practice. 

+ - . . -  - ! I Education Code 48850 specifies ha'.."-- a homeless student or i 
!. foster youth whose residence changes pursuant to a court order or decision of a child welfare worker* 

I &&& shall be deemed to meet all residency requirements for participation in extracurricular activities and 
I interscholastic sports; see AR 6173 - Education for Homeless Children and BPFAR 6173.1 - Education 
for Foster Youth. 



ATHLETIC COMPETITION (continued) 

In addition, Education Code 49700-49701 establish a unifonn means of assisting children of active duty 
, military families transferred fiom one state to another, by reducing or eliminating the barriers to their 
educational success caused by the frequent moves and deployments of their parentsfguardians; see BPIAR 
6173.2 - Education of Children of Military Families. Among other things, Education Code 49701 requires 
flexibility of districts' local rules to facilitate eligibility for exbacurricular activities of children of military 
personnel. 

Eligibility requirements for stud&; participation in the district's interscholastic athletic 
program, including requirements pertaining to academic achievement-, shall be 
the same as those set by the district for participation in extracurricular and cocurricular 
activities. 

(4 3530 - Risk Managemenflnsurance) 
(cj: 51 11.1 - District Residency) 
(~$5121-  Grades/Evaluation of Student Achievemenl) 
(cJ 6145 - Extracurricular and Cocurricular Activities) 

(cJ 61 73.1 - Education for Foster Youth) 
(c$ 61 73.2 - Education of Children of Military Families) 

Note: The following optional pmgraph is for use by districts that participate in CE. CIF bylaws specify 
eligibility criteria for participating student athletes, including criteria related to age, grade, attendance, 
scholastic achievement, residence, tmsfers, and discipline. In addition, in accordance with CIF bylaws, 
students in home schooling or home studylindependent study programs are not eligible for CIF 
interscholastic competition unless they are enrolled in a program under the jurisdiction of a CIF member 
school district (i.e., a p r o m  in which the district approves the cwriculum, administers the program, and 
evaluates the student). 

In addition, the Superintendent or designee shall ensure that students participating in 
interscholastic athletics governed by CIF satisfy CIF eligibility requirements. 

ducation' 
, clariQ I 

srdless a 
. , 

s (CDE) 
that dlst~ 
~f whetht .. -. - .  

. . 
Note: 1?.- *:. C C  

d & = & S v g g  - t  . . . . m E d u c a ~ o n  Code 49010-49011 and the 
California Department of EI Fiscal Management Advisory 12-02, Pupil reed 
Deposits, and Other Charga  4cts may not charge a fee for student participation in 
extracurricular activities, reg !r the activity is elective. Such prohibited fees &n 

i n c l u d e ,  but are not m t e a  to, the cost of uniforms, tocks, lockers, and equipment. 

However, pursuant to ~ducatfon code 3222&322u, the district may charge a fee for required medical 
and accident insurance for awetic team members that is not paid for with school district or  studen1 
body funds, as long as costs for insurance are covered for those determined to be financfalIy unable to 
pay; see the accompanying administrative regulation and AR 5143 - Insurance. The district may also 
charge a fee fof other students to attend athletic events as spectators since such attendance is not directly 
related to the educational program. Districts are advised to seek legal counsel before charging a fee for any 
activity which may be construed as related to the educational program. 



ATHLETIC COMPETITION (continued) 

...~ - - , 
Students shall not be charged a fee to participate in an athletic program, ~includiig, but not 
limited to, a fee to cover the cost of uniforms, locks, lockers, or athletic equipment. 

(4 3260 - Fees and Charges) 
(cx 5143 - ~nsurance} 

Sportsmanship 

. . Note: CIF has adopted a set of principles entitled Pursuing Victorv with Honor to 
'..---L.'."'..IÎ .:_ provide the tools for teaching character devc- 
athletes. Districts that are not affiliated with CIF may delete or modify the following optional section to 
reflect district practice. 

The Board values the quality and integrity of the athletic program and the character 
development of student athIetes. Student athletes, coaches, parents/guardians, spectators, and 
others are expected to demonstrate good sportsmanship, ethical conduct, and fair play during 
all athletic competitions. They shall also abide by the core principles of trustworthiness, 
respect, responsibility, fairness, caring, and good citizenship, and the Codes of Ethics 
&adopted by CIF. 

. . -, . . . 

Students and staff may shall be subject to disciplinary action for improper conduct. 

(cf: 35 15.2 - Disruptions) 
(cJ 41 18 - Suspension/Disciplinary Action) 
($421 8 - Dismissal/Suspension/Disciplinary Action) 
(4 51 3 I - Conducr) 
(4 51 3 1.1 - Bus Conduct) 
(cj: 51 3 1.4 - Student Disturbances) 
(cj: 5144 - Discipline) 
(cj: 5144.1 - Suspension and Erpulsion/Due Process) 
(cj: 51 44.2 - Suspension and ExpulsiodDue Process (Individuals with Disabilities)) 

Health and Safety 

The Board desires to give student health and safety the highest consideration in planning and 
conducting athletic activities. 

Note: CIF requires students in grades 9-12 to undergo medical examinations before participating in 
interscholastic competition; see BP 5141.3 - Health Examinations. Pursuant to Education Code 49458, any 
examination required for participation in an interscholastic athletic program may be conducted by a 
physician or physician assistant. 

Students shall have a medical clearance before participating in interscholastic athletic 
programs. Care shall be taken to ensure that all athletic trainings and competitions are 
conducted in a manner that will not overtax the physical capabilities of the participants. 
When appropriate, protective equipment shall be used to prevent or minimize injuries. 



ATHLETIC COMPETITION (continued) 

(cf. 1131.61 - Drug Testing) 
(cJ: 5131.63 - Steroids) 
(cf. 5141.3 - Health Examinations) 
(cj: 5141.6 - School Health Services) 
(& 5141.7 - Sun Safety) 
(cj: 5143 - Insurance) 

Coaches and appropriate district employees shall take every possible precaution to ensure 
that athletic equipment is kept in safe and serviceable condition. The Superintendent or 
designee shall ensure that all athletic equipment is cleaned and inspected for safety before the 
beginning of each school year. 

(cf. 5142 - Safety) 

Note: 

1 provider. See the accompanying adm&istrative regulation. I 

) -7.. -- - -- - - - - - - - 
Education Code 4 9 4 7 5 9  

__7 - 3  

y , requires that &&Mete a 
I 

I 

- - - - - -- -- -- -. 
In the event ikal of an injury wews or a perceived immioent riskto a studentts h e a l ?  
such as a concussion or passing out, fainting, or other sign of sudden cardiac arrest, 
during or immediately after an athletic activity, the coach or any other qpwpikb district 
employee who is present ..""" shall remove the student 
athlete fiom the activity, m d  observe universal precautions in handling blood or othecj 
bodily fluid, and/or seek medical treatment for the student as appropriate. 

student at any grade level who is suspected of sustaining a concussion be immediately removed fiom the 
athletic activity and not returned until a health care provider provides written clearance. Education Code 
33479.5, as added by & 1639 (Ch. 792, Statutes of 2016), and CIF bylaws require that a student 
athlete who passes out or faints, or is known to have passed out or fainted, while participating in 04 1 immediately following an athletic activity be removed from participation and not be allowed to return 
until hdshe has been evaluated and given written clearance to return to participation by a health care 

I 
8 

(cf: 41 19.42/4219.42/4319.42 - fiposure Control Plan for Bloodborne Pathogens) 
(cf. 41 19.43/4219.43/4319.43 - Universal Precautions) 
(cf: 5141 - Health Care and Emergencies) 
(cf: 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf 5 14 1.22 - Infectious Diseases) 

- -.-- -- -- -- --- - - - - 
Education Code 33479.5 and 49475 specify that heseArequirements do not apply during an athleifa 
activity occurring within the regular school day or in physical education class unless it constitutes a 
practice, Interscholastic practice, or scrimmage. However, to promote student safety, ft i.9 
recommended that district staff remove a student from an athletic activity at any ttme of day if helsha 
exhlbits the symptoms of a concussion or sudden cardiac arresL 

I Note: The following optional paragraph may be revised to reflect district practice: 



ATHLETIC COMPETITION (continued) 

Legal Reference: 
EDUCA TION CODE 
200-262.4 Prohibition ofdiscrimination 
175 78 Cleaning and sterilizing of football equipment 
17580-1 7581 Football equipment . 

32220-32224 Insurance for athletic teams, especial@ 
32221.5 Required insurance fir athletic activities 
33353-33353.5 California Interscholastic Federation; implementation ofpolicies, insurance program 
33354 California Department of Education author@ pver interscholastic athletics 
33479-33479.9 The Eric Parades Sudden Cardiac Arrest Prevention ~d 
35160.5 District policies; rules and regulations 
351 79 Interscholastic athletics - . . - - . . .. . .- - - - - - . 
351 79.1 California High School Coaching Education and Training.Program 
351 79.5 Interscholastic athletics; limitation on full-contact practices - - .. 
48850 Interscholastic athletics; students in foster care and homeless students 
48900 Grounds for suspension and erptrlsion 
48930-48938 Student organizafions 
49010-49013 Student fees 
49020-49023 Athletic programs; legislative intent, equal opportuniQ 
49030-49034 Performance-enhancing sirbstances 
49458 Health examinations, interscholastic athletic program 
49475 Health and safety, concussions and head injuries 
49700-49701 Education of children of militaiy families 
51242 Exemption from physical education for high school students in interscholastic athletic program 
PENAL CODE 
245.6 Hazing 
C C  
4900-4965 Nondiscrimination in elementary and secondary education programs, especially: 
4920-4922 Nondiscrimination in intramural, interscholastic, and club activities 
5531 Supemision of extracurricirlar activities of students 
5590-5596 Employment of noncerttficated coaches 
UNITED STATES CODE. TITLE 20 
1681-1688 Discrimination based on sex or blindness, Title LY 
CODE OF FEDERAL REGULATIONS. TITLE 34 
106.31 Nondiscrimination on the basis ofsex in education programs or activities 
106.33 Comparablefacilities 
106.4 1 Nondiscrin~ination in athletic programs 
COURT DECISIONS 
Mansourian IJ. Regents o f  Universitv o f  California, (2010) #Wl%&W602 F. 3d 957 
McConnick I?. School District ofMamaroneck, (2004) 370 F.3d 275 
Kahn 12. East Side Union Hieh Scltool District, (2404 2003) 31 Cal. 4th 990 
Hartzell v. Connell, (1 984) 35 Cal. 3d 899 

Management Resources: (see nm page) 



ATHLETIC COMPETITION (continued) 

Management Resources: - 
CSBA PUBLICATIONS - . - - . . . . - . . . - . . - - - - -- - . . - - - - - - . - - - - . - . . - - - - 

U#datedJeral Gttidunce: Prot.vh'nt? Trpnwcnkr and Gnder  ~ V o n ~ n f m i n p  Studen@ ~ f a i n d  
Discrimination, March 201 7 

-. 

C4LIFORNIA DEPARTMENT OF EDUO1 TION PUBLIC4 TIOW - --  
Pupil Fees, Deposits, and Other Charges, Fiscal ManagementAdvkory 12-02, April 24,2d3 
CALIFORNIA INTERSCHOLASTIC FEDERATION PUBLICATIONS 
California Interscholastic Federation Constitution and Bvluw 
A Guide ro Eauitv in Athletics 
Guidelines for Gender Identitv Parfici~afion- -- - .- - - ---- - 
Keen Their Reart in the Gome: A Stidden Cardiac ~ G e s t  1nforrndti0n Sheet for ~thretes and 
ParenwGuardiang 
Pursuinr Victorv with Honor, 1999 
CENTERS FOR DISEASE CONTROL AND PREYENTION PUBLIC4TION$ 
Heads Up: Concussion in H i ~ h  School Snort& Tool Kit, June 2010 
Heads Up: Concussion in Youth Sports, Tool Kit, July 2007 
Acute Concussion Evaluation (ACE) Care Plan. 2006 
QFFrpr rnD GG&HG&& US. DEPARTMEW OF-EDUCATION OFFICE P D R - C . ~ ~  
RIGHTS PUBLICA TIONS ..--.-- --.----, 
Withdrawgl o f  Dear Colleamcc Lemr on ~rans~ender  Student$, Dear Colleague Letter, ~ e b F d  
22,201 ij 
Intercolle~iate Athletics Policv Clarification: The Three-Part Test - Part Three, Dear Colleague 
Letter, April 20, 2010 
WEE SITES 
CSBA: hltp:/hvw.csba. org 
Calijbrnia Department of Education: http:/hvwwcde.ca.gov 
California Interschohastic Federalon: ht@://mv.cifstate.org 
Centersfor Disease Control and Prevention, Concussion Resources: htp://www.cdc.gov/concussion 
National Federation of State High School Associations: http:/hvrv.nfhs.org 
National Operating Cornmitree on Standards for Athletic Equiprnenr: http://~nvev.nocsae.org 
US. Anti-Doping Agency: http:/hnvrv.usada.org 
US. Department of Education, Ofice for Civil Rights: http:/~v2.ed.gov/ocr 

Policy Reference UPDATE Servtce 
Copyright 2017 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
Athletic Competition 

BP 6145.2 
Instruction 

The Governing Board recognizes that the district's athletic program constitutes an integral 
component of the educational program and helps to build a positive school climate. The 
athletic program also promotes the physical, social, and emotional well-being and character 
development of participating students. The athletic program shall be designed to meet 
students' interests and abilities and shdI be varied in scope to attract wide participation. 

(cf: 3541.1 - 7kansportalion for School-Refated Trips) 
(cf: 5030 - Student Wellness) 
(cj  513 7 - Positive School Climate) 
(cf: 6142.7 - Physical Education and Activity) 
(cf: 71 10 - Facilities Master Plan) 

All athIetic teams shaIl be supervised by qualified coaches to ensure that student athletes 
receive appropriate instruction and guidance related to safety, health, sports skills, and 
sportsmanship, Athletic events shall be officiated by qualified personnel. 

{cf:4127/4227/4327 - Temporary Athletic Team Coaches) 

The Board encourages business and community support for district athletic programs, subject 
to apu- district policies and regulations governing advertisements and donations. 

(cj  1260 - Educational Foundation) 
(cf: 1321 - Solicitation of Fundsfiom and by Students) 
(cf: 1325 -Advertising and Promotion) 
(cf: J 700 - Relations Between Private Industy and the Schools) 
(cJ: 3290 - Gifts, Grants and Bequests) 

Nondiscrimination and Equivalent Opportunities in the Athletic Program , 

The district's athletic program shall be fiee fiom discrimination and discriminatory practices 
prohibited by state and federal Iaw. The Superintendent or designee shall ensure that 
equivalent atmetic opporhmities are provided for males and females. 

(cf: 041 0 - Nondiscrimination in District Programs and Activities) 
(~$5145.3 - NondiscriminotiodHarassment) 
(cf: 51 45.7 - Sexual Harassmenr) 

Any complaint regarding the district's athletic program shaIl be filed in accordance with the 
district's uniform complaint procedures, 

(cJ 131 2.3 - Uniform Complaint Procedures) 



California Interscholastic Federation 

' : Board maintains membership in the California Interscholastic Federation (CIF) and 
uires that interscholastic athletic activities be conducted in accordance with Board policy, 

aaministrative regulations, and CIF bylaws and rules. The Superintendent or designee shall 
have responsibility for the district's interscholastic athletic program, while the principal or 
designee at each participating school shall be responsible for site-level decisions, as 
appropriate. 

Upon recommendation of the Superintendent, the Board shall annually designate an 
employee from each high school to serve as a representative to the local CIF league, 
Appointees shall represent the district in performing all duties required by the CIF league. In 
making this selection, the Board shall consider the employee's understanding of the district's 
goals for student learning and interscholastic and extracurricular activities, knowledge of the 
athletic programs, awareness of the implications of league decisions for the school and the 
district, and individual interpersonal communication and leadership skills. 

The Superintendent or designee shall ensure that the district representatives to CIF report 
regularly to the Board on league, section, and statewide issues, as well as activities and 
prospective actions related to athletic programs, 

(cj 0500 - Accouni '- ' 

Student Eligibility 

Eligibility requirements for participation in the district's interscholastic athletic program, 
including requirements pertaining to academic achievement and residency, shall be the same 
as those set by the district for p~ :ipation in extracurricular and cocurricular activities. 

(cf: 3530 - Risk Managemenr/In.suranc 
(cJ 51 11.1 - District Residency) 
(cJ: 5121 - Grades/Evaluation of Student Achievemenl) 
(cf. 6145 - Exiracrtrricular and Cocum'cular Activities) 
(cj 6146.1 -High School Graduation Requirements) 
(cf: 6162.52 - High School Exit Exmination) 
(cf. 61 73.1 - Education for Foster Youth) 
(cj 61 73.2 -Education of Children ofMilitaty Famities) 

- 
In rrrldition. the Superintendent or designee shall ensure that students participating in 
interscholastic athletics g o v d  by CIF satisfy Cb: eKgr%fiity requiremm. - -  
Students &dl not be charged a - e in an athletic program. 

(~$3260 - Fees and Charges) 

Sportsmanship 

The Board values the quality and integrity of the athletic program and the character 
development of student athletes. Student athletes, coaches, parentdguardians, spectators, and 
others are expected to demonstrate good sportsmanship, ethical conduct, and fair play during 
all athletic competitions. They shall also abide by the core principles of 3. 



I 
pect, -ibility, fairness, caring, and good citizenship and the Codes of Conduct 

audpted by CIF. 
I 

Students and staff may be subject to disciplinary action for improper conduct: . 
(~$3515.2 - Disruptions) 
(c$ 411 8 - SuspensiodDisciplinary Action) 
(c$ 4218 - DismissaVS~~pensiodDiscipIinary Action) 

I I 
(cf: 5131 - Conduct) 
(cf: 5131.1 -Bus Conduct) 
(c$ 5131.4 - Student Disturbances) 
(cJ 5144 - Discipline) 
(c$ 51 44.1 - Sumension and Ejrpulsion/Due Process) 
(c$ 5144.2 - Su =ion and ExpulsiodDue Process (Individuals with Dkabilities)) 

Healtl - 'ety 

The Board desires to give student health and safety the highest consideration in planning and 
conducting athletic activities. 

Students shall have a medical clearance before participating in interschofastic athIetic 
programs. Care shall be taken to ensure that all athletic trainings and competitions are 
conducted in a manner that will not overtax the physical capabilities of the participants. 
When appropriate, protective equipment shall be used to prevent or minimize injuries. 

(cf: 5131.61 - Drug Teslind 
(cf: 5131.63 - Steroid) 
(if: 5141.3 - Health Examinations) 
(cJ 5141.6 - School Heallh Services) 
( c -  5141.7 - Sun Safety) 
(cj: 5143 - Insurance) 

Coaches and appropriate district employees shall take every possible precaution to ensure 
that athletic equipment is kept in safe and serviceable condition. The Superintendent or 
designee shall ensure that all athletic equipment is cleaned and inspected for safety before the 
beginning of each school year. 

(cj  5142 - Safeetyl 

In the event that an injury occurs, the coach or other appropriate district employee shall 
observe universal precautions and shall remove the student athlete fiom the activity andlor 
seek medical treatment for the student as appropriate. 

- .  - 

(cf: 41 1~.42/4219.42/4319.42 - Exposure Control P1anj"or Bloodborne Pathogens) 
(cf: 41 19.43/4219.43/4319.43 - Universal Precautions) 
(cf: 5141 - Health Care and Emergencies) 
(cf: 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cf: 5141.22 - infectious Diseases) 

! 



Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
2 70-2 71 Athletes' BiIl of Rights 
17578 Cleaning and sterilizing of foofbol equipment 
17580-1 7581 Football equipment 
32221.5 Required insurance for athletic activities 
33353-33353.5 Calijbmia Interscholastic Federation; implementation ofpolicia, insurance program 
33354 Calijbrnia Department of Education authority over interscholastic athletics 
35160.5 District policies; rules and regulations 
351 79 Interschalmtic athletics 
48850 Interscholastic athletics; studen& in foster care 
48900 Grounds for suspension and expulsion 
48930-48938 Student organizations 
49020-49023 Athletic programs; legidalive intent, equal opporh 
49030-49034 Pe$onnance-enhancing subxtnces 
49458 Health examinations, interscholastic athletic program 
49675 Health and sajkty, concussions and head injuries 
49700-49701 Education of children of mililary families 
51242 Exemptionfiom physical education for high school studen& in interscholastic athletic program 
P F U C O D J  
245.6 Huing 
CODE OF REG LrU TTO,V$, TflU'  5 
4900-4965 Nondiscrimination in elementaty and secondary education programs, especially: 
4920-4922 Nondiscrimination in intramural, interscholastic, and club activities 
5531 Supervision of extracttrnmcular activities of students 
5590-5596 Employment ofnonceftifcated coaches 
LWTTLD STATE$ CODE. TflLLE ZQ 
1681-1688 Discrimination based on sex or bli em, Rtle LY 
CODE DF FEDERAL UC;L;LA TIO.hT. TlTL ..A 
106.31 Nondkcn'mination on the basis of sex in education programs or activities 
106.33 Comparable facilities 
106.41 Nondiscrimination in athleftc programs 
COURT DECISIONS 
Monsuurian v. Re~ents of Lrnivr.rsi@ qf Cnlit.hia, (2010) 594 F. 3d 1095 
Kaha v. ,Ens/ Side Lrnipn Hivh .Schnul Dilt&. (2004) 31 Cal. 4th 990t -- 
McConnick v. School District o f  Mamaroneck, (2004) 3 70 F.3d 275 

Legal Reference continued: (see next page) 



Management Resources: 

Education Legal Alliance Advisory, May 20,2011 
icr C . I . . d b -  1997 

9 ~ ~ 4 -  

Colleague letter. April 

KEB SITES 
CSBR: h t @ : / h .  csba. oig 
California Department of Education: http://www.cde.ca.gov 
Cul$ornia Interscholastic Federation: http://tvww.cifstate.org 
Centers for Disease Control and Prevention, Concussion Resources: ht tp: /~ .cdc .gov/conc~~sian 
National Federation ofSrnte High School Associations: http:/hww.n&org 
National Operuting Committee sn Standards for Athletic Equipment: http:/hw csae.org 
US. Anti-Doping Agency: http:/hvww, usada.org 
US. Department of Education, Ofice for Civil Rights http:/hvww2.ed,gov/ocr 

Policy 
adopted: April 18,201 2 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Instruction 

ATHLETIC COMPETITION 

Nondiscrimination and Equivalent Opportunities in the AthIetic Program 

Note: The following section reflects pertinent provisions of federal and state Inw regarding 
nondiscrimination (Title IX, 20 USC 1681-1688; Education Code 200-262.4; 5 CCR 4900-4965). The 
Office for Civil Rights (OCR) in the U.S. Department of Education oversees complaints regarding violations 
of Title IX. 

No student shall be excluded from participation in, be denied the benefits of, be denied 
equivalent opportunity in, or otherwise be discriminated against in interscholastic, 
intramural, or club athletics on the basis of actual or perceived sex, sexual orientation, 
gender, gender identity, gender expression, ethnic group identification, race, ancestry, 
national origin, religion, color, mental or physical disability, or any other basis specified in 
law. (Education Code 220,22 1.5,230; 5 CCR 4920; 34 CFR 106.41) 

(cJ 0410 - Nondiscrimination in District Programs and Activities) 
(cJ 51 45.3 - Nondiscrimination/Harassment) 

Note: 5 CCR 4921 and 34 CFR 106.41 authorize the establishment of separate teams for males and females 
where the selection of teams is based on competitive skills. 34 CFR 106.41 also authorizes single-sex teams 
for contact sports, as defined. Because state regulations do not address single-sex teams for contact sports, 
districts should consult legal counsel prior to establishing any such single-sex team for a contact sport for 
which selection is not based on competitive skills. 

The Superintendent or designee may provide single-sex teams when selection for the teams is 
based on competitive skills. (5 CCR 4921; 34 CFR 106.41) 

Note: Pursuant to Education Code 221.5, a district is required to permit a transgender student to participate 
in sex-segregated school programs and activities, including athletic teams and competitions, consistent with 
hidher gender identity, regardless of the gender listed in the student's records; see BPfAR 5145.3 - 
NondiscriminationlWarassment. The California Interscholastic Federation's (CIF) bylaws and Guidelines for 
Gender ldentitv Partickation contain procedures for addressing student complaints regarding gender 
identity-based participation in interscholastic sports. Also see CSBAts . . .  . . . A U ~ d a t e d  
Leral Guidance: Protecting Transgender and Gender Nonconformin~ Students A~ains t  . . 
Discrimination. a 

Each student shall be allowed to participate in any single-sex athletic program or activity 
consistent with hisher gender identity and for which he/she is otherwise eligible to 
participate, irrespective of the gender listed on the student's records. (Education Code 221.5) 

(cf. 51 25 - Student Records) 



ATHLETIC COMPETITION (continued) 

When a school provides only one team in a particular sport for members of one sex, but 
provides no team in the same sport for members of the other sex, and athletic opportunities in 
the total program for that sex have been previously limited, members of the excluded sex 
shall be allowed to try out and compete with the team, The same standards for eligibility 
shall be applied to every student trying out for the team, regardless of sex, sexual orientation, 
gender, gender identity, gender expression, or other protected group status. (5 CCR 4921; 34 
CFR 106.41) 

Note: 5 CCR 4922 and 34 CFR 106.41, as reflected in items #I-1 1 below, list factors that districts must 
consider when determining whether equivalent opportunities are being provided. The CIF's A Guide to 

in suggests actions that districts can take for each of the factors to help 
the district meet its equivalence goals. Any district with questions about equivalent athletic opportunities for 
its students should consult legal counsel. 

The Superintendent or designee shall ensure that equivalent opportunities are available to 
both sexes in athletic programs by considering, among other factors: (5 CCR 4922; 34 CFR 
106.41) 

1. Whether the offered selection of sports and levels of competition eflectively 
accommodate the interests and abilities of both sexes 

Note: Education Code 230 provides the following three-part test to determine if a district has effectively 
accommodated the interests and abilities of both sexes in athletics. This test is the same three-part test that 
is used by OCR for helping to determine equivalent opportunities under Title IX. 

The athletic program may be found to effectively accommodate the interests and 
abilities of both sexes using any one of the following tests: (Education Code 230) 

Note: CIF's A advises that, in order to meet the criterion specified in item #a 
below, the ratio of male~femnle athletes should be within five percent of the ratio of male/female district 
enrollment. 

a. Whether the interscholastic-level participation opportunities for male and 
female students are provided in numbers substantially proportionate to their 
respective enrollments 

b. Where the members of one sex have been and are underrepresented among 
interscholastic athletes, whether the district can show a history and a 
continuing practice of program expansion that is demonstrably responsive to 
the developing interests and abilities of the members of that sex 

. . 
Note: 



ATHLETIC COMPETITION (continued) 

In evaluating whether there is an unrnet interest in a particular sport and sufficient ability to sustain a team 
in the sport (item #lc below), OCR considers (1) whether an institution uses nondiscriminatory methods of 
assessment when determining the athletic interests and abilities of its students, (2) whether a viable team for 
the underrepresented sex was recently eliminated, (3) multiple indicators of interest, (4) multiple indicators 
of ability, and (5) frequency of conducting assessments. Thus, a student survey is one of multiple indicators 
that may be used. The A letter issued by OCR in April 2010 -provides information that the district 
might consider in developing its own survey. In addition, CIF's A Guide to Eauitv in Athletics provides 
sample surveys. 

c. Where the members of one sex are underrepresented among interscholastic 
athletes and the district cannot show a history and continuing practice of 
program expansion as required in item #lb above, whether the district can 
demonstrate that the interests and abilities of the members of that sex have 
been fully and effectively accommodated by the present program 

2. The provision and maintenance of equipment and supplies 

3. Scheduling of games and practice times, selection of the season for a sport, and 
location of the games and practices 

4. Travel and per diem allowances 

5 .  Opportunities to receive coaching and academic tutoring 

6. Assignment and compensation of coaches and tutors 

7. Provision of locker rooms, practice facilities, and competitive facilities 

8. Provision of medical and training facilities and services 

9. Provision of housing and dining facilities and services 

10. Publicity 

1 1. Provision of necessary finds 

1 Note: 5 CCR 4922 clarifies that unequal aggregate expenditures for members of each sex or unequal 
expenditures for male and female teams shall not by itself constitute A failure to provide equivalent 
opportunities. However, the provision of necessary hnding for teams of both sexes is a factor in the 
determination, as specified below. 



ATHLETIC COMPETITION (continued) 

, - - . . . . - . . . . . -  . . - - - - . . - . . . . . - > - - - . - - 
-?nlcach school that offers . . 
competitive athletics shall, at the end of the school year, 
post on its school web site, or on the district web site if the school does not have a web site, 

the foUowing information: (Education Code 22 1.9) 

1. The total enrollment of the school, classified by gender 

2. The number of students enrolled at the school who participate in competitive 
athletics, classified by gender 

3. The number of boys' and girls' teams, classified by sport and by competition level 

(cf: 11  13 - Diflrict and School Web Sites) 

The data reported for items #1-3 above shall reflect the total number of players on a team 
roster on the official first day of competition. The materials used to compile this information 
shall be retained by the school for at least three years afier the information is posted on the 
web site. (Education Code 221.9) 

(qf 3580 - District Records) 

-- - 

Concussions and Head ~nbrfes  

Note: Education Code 49475 requires districts to distribute information on concussions and head injuries to 
student athletes and their parentslguardians. The district may use fact sheets developed by the Centers for 
Disease Control and Prevention (CDC), available on CIF's web site, or other resources to develop the 
information sheet. 

The requirements of Education Code 49475 apply to any district that offers an adllctic program at any grade 
level and for any sport. These requirements do not apply to students engaging in an athletic activity during 
the regular school day or as part of o physical education course. 

The Superintendent or designee shall annually distribute to student athletes and their 
parents/guardians an information sheet on concussions and head injuries. The student and 
parentiguardian shall sign and return the information sheet before the student's initiating 
practice or competition. (Education Code 49475) 

(cf. 51 45.6 + Parental Notifications) 

. . .  
Note: Education Code . . , . .  . f 49032 requlres that each high school 
coach complete 



ATHLETIC COMPETITION (continued) 

an  education program that includes, but is not limited to, € F k d  a basic understanding of the signs and 
symptoms of concussions and appropriate response to them. CLF makes e k e  online courses available 
through its web site. Also see AR 41271422714327 - Temporary Athletic Team Coaches. 

The Superintendent or designee shall provide training to coaches andlor athIetic trainers 
regarding concussion symptoms, prevention, and appropriate response. (Education Code 
35179.1,49032) 

(cJ 4 127/4227/432 7 - Temporary Athletic Team Coaches) 

Note: Education Code 49475 requires that a student at any grade level engaged ia an athletic 
program apart from the regular school day or  physical education course who is suspected of sustaining 
a concussion be immediately removed from the athletic activity and not be allowed to return until a health 
care provider provides written clearance. €WsCDC's web site includes an Acute Concussion Evaluation 
fonn which may be used to provide injured students and their parentsfguardians with information about 
monitoring symptoms and the health care provideh recommendations regarding returning to daily activities, 
school, and sports. See also CIF's web site for additional information regarding concussions. 

If a student athlete is suspected of sustaining a concussion or head injury in an athletic 
activity, heishe shall be immediately removed from the activity for the remainder of the day. 
The student shall not be permitted to return to the activity until helshe is evaluated by a 
licensed health care provider trained in the management of concussions and receives the 
health care provider's written clearance to return to the activity. If the health care provider 
determines that the athlete sustained a concussion or a head injury, the athlete shall also 
complete a graduated return-to-play protocol of no less than seven days in duration under the 
supervision of a licensed health care provider. (Education Code 49475) 

Note: The following paragraph is for use by districts that offer a football progratn and may be revised to 
reflect the grade levels offered by the district. AE 2!2? 7 

A middle school or high school football team shall not hold a full-contact practice during the 
off-season and shall not conduct more than two k11-contact practices per week during the 
preseason and regular season (fiom 30 days before the commencement of the regular season 
until the completion of the final interscholastic football game of that season). In addition, the 
full-contact portion of a practice shall not exceed 90 minutes in any single day. For these 
purposes, fill-contact practice means a practice where drills or live action is conducted that 
involves collisions at game speed, where players execute tackles and other activity that is 
typical of an actual tackle football game, (Education Code 351 79.5) 



ATHLETIC COMPETITION (continued) 

Sudden Cardiac ~ r r e s t  
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Note: Education Code 334793, as added by AB 1639 (Ch. 792, Statutes of 2016), requires that student 
athl~ their parentstguar :eive info on the na warning signs of sudden 
card st, as provided b! is inform available le CIF or, if the athletic 
a c t i ~ ~ t ~  ra I I U ~  governed by the LAF, uu the CalifbrrlIa ~=t)artment ur auubdtion's (CDE) web site. In 

a addition, Education Code 33479.2, as added by AB 1639, encourages districts to post on their web 
sites the information provided on the CDE's web site pertaining to sudden cardiac arrest. 
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The superintendel e shall be Cali Interscholastic 
Federation (CIF) in t on sud rest to a 'nt athletes who 
will be participating m a tlr-governed ath~enc acnviry and to thew parentstguardians. 
The student and parent/guardian shall sign and return the information sheet prior to 
the student's participation in the athletic activity. If an athletic activity is not covered 
by the CIF, the student and hislher parentiguardian shall, prior to participating in the 
athletic activity, sign and return an acknowledgement that they have received and 
reviewed the sudden cardiac arrest information posted on the California Department of 
Education's web site. (Education Code 33479.2,334793) 
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\ Note: Beginning July 1,2017, Education Code 33479.6, as added by AB 1639 (Ch. 792, Statutes of 
2016), requir ach of an rclivity to complete, every two years, a training course related 1 
to the natur arning si rdden cardiac arrest. See AR 4127/4227/4327 - Temporary 
Athletic Tea!,, ~ u a r r m d .  CIF r n b n ~ ~  r r  ==online courses availabIe through its web site. 

The supe&tendent or desibee shall provide trainin ,aches andlor athletic 
trainers regarding the nature and warning signs of sudd lac arrest. (Education 
Code 33479.6,33479.7,35179.1,49032) 

Note: Education Code 33479.5, as added by AB 1639 (Ch. 792, Statutes of 2016), and CIF bylaws 
provide for a student's removal from participation in an athletic activity if helshe passes out or faints. 
As defined by Education Code 33479.3, as added by AB 1639, an "athletic activity1' includes (1) 
interscholastic athletics; (2) an athletic contest or competition sponsored by a school, including 
cheerleading and club-sponsored sports activities; (3) noncompetitive cheerleading sponsored by a 
school; and (4) practices, interscholastic practices, and scrimmages for all these activities, 

If a student athlete passes out or faints, or is known to have passed out or fainted, while 
participating in or immediately following histher participation in an athletic activity, 

I 

Pursuant to Education Code 33479.5, this requirement does not apply when a student engages in an 
athletic activity during the regular school day or as part of a physical education course, unless the 
activity constitutes a practice, interscholastic practice, or scrimmage. Purthermore, Education Code 
33479.5 authorizes, but does not require, the removal of a student from an athletic activity if he/she 
exhibits symptoms of sudden cardiac arrest other than passing out or fainting, as provided below. 

. 

1 

However, to promote student safety, the district may choose to require its staff to remove a student ' 

from an athletic activity if helshe exhibits any symptom of sudden cardiac arrest at-any-time. 1 



ATHLETIC COMPETITION (continued) 

the student shall be removed from participation at that time. If a student exhibits any 
other symptoms of sudden cardiac arrest, including seizures during exercise, 
unexplained shortness of breath, chest pains, dizziness, racing heart rate, or extreme 
fatigue, helshe may be removed from participation by a coach or other employee who 
observes these symptoms. If any such symptoms are observed, notification shall be 
given to the student's parenifguardian so that the parentiguardian can determine the 
treatment, if any, the student should seek. A student who has been removed from 
participation shall not be permitted to return until hefshe is evaluated and given written 
clearance to return to participation by a health care provider. (Education Code 
33479,2,33479.5) 

Additional Parental Notifications 

Note: The following optional section lists notices that the district may send to parentsiguardians of students 
participating in interscholastic athletics. This section should be revised to reflect district practice. 

Before a student participates in interscholastic athletic activities, the Superintendent or 
designee shall, in addition to providing histher parentslguardians with information on 
the signs and symptoms of concussions and sudden cardiac arrest as described above, 
send a notice to the student's parents/guardians which: 

Note: Education Code 33353 requires CIF to provide information to students and parentdguardians about 
procedures for discrimination complaints arising fiom interscholastic athletic activities. Education Code 
33354 allows a complainant to file a discrimination complaint directly with the 
Ehe&n (CDE.). 

1. Contains information about the procedures for filing a discrimination complaint that 
arises out of an interscholastic athletic activity, including the name of the district's 
Title IX Coordinator 

{cJ 131.3  - UniJbm Complaint Procedtrres) 

Note: * I  I 

*Education Code 
221.61, as added by SB 1375 (Ch. 655, Statutes of 2016), requires districts to post specified 
information on their web sites related to Title IX. A district that does not maintain a web site may 
comply by posting the information on the web site of its county oMce of education. A comprehensive 



ATHLETIC COMPETITION (continued) 

list of rights based on the provisions of the federal regulations implementing Title IX can be found in 
Education Code 221.8. See AR 51453 - NondiscriminatSodFIarassment. Optional item #2 below 
provides that this information will also be provided In writing to the parentslguardians of student 
athletes. 

2. Includes a copy of students' Title IX rights pursuant to Education Code 22 1.8 

Note: In Kahn v. East Side Union Hieh School District, the California Supreme Court analyzed the liability 
of a coach for an injury to a member of a high school diving team. The court acknowledged that some risk 
of injury is inherent in sports and part of a coach's job is to "push" a student athlete to advance hislher skill 
level and to undertake more difficult tasks. According to the court, a coach could be found liable only when 
hejshe intentionally injures the student or engages in conduct that is so reckless that it is outside of the 
ordinary activity involved in teaching or coaching the sport. 

The district may or may not wish to seek a waiver of liability for accidents or injuries resulting From 
participation in athletic activities. Whether a liability waiver is legally effective is likely to be determined on 
a case-by-case basis, and it is questionable whether a students right to participate in extracurricular activities 
could be made contingent upon the submission of a waiver. Legal counsel should be consulted when 
addressing the complex issues related to liability waivers. 

3. Explains that there is an element of risk associated with all athletic competitions and 
that the district cannot guarantee that students will not be injured, despite a 
commitment to every participant's health and welfare 

(cJ 3530 - Risk Manogemenf/Insurance) 

Note: Education Code 32221.5 requires the district to provide information about insurance protection to 
each student participating on a schooI athletic team. For specific language that must be contained in this 
statement, see AR 5 143 - Insurance. 

4. Provides information about insurance protection pursuant to Education Code 32221.5 

5 .  Requests parental permission for the student to participate in the program and, if 
appropriate, be transported by the district to and from competitions 

(cJ 3541.1 - Tmsportafion for School-Related Trips) 

Note: Pursuant to Education Code 48900, a student may be subject to suspension or expulsion if he/she 
engages, or attempts to engage, in hazing. 

6. States the district's expectation that students adhere strictly to all safety rules, 
regulations, and instructions, as well as rules and guidelines related to conduct and 
sportsmanship 

(cf. 5144 - Discipline) 
(cJ 5144.1 - Suspension and EjrpulsiodDue Process) 



ATHLETIC COMPETITION (continued) 

7. Includes a copy of the local California Interscholastic Federation (C1F) league rules 

Note: A+qkd4y Pursuant to Education Code 49033; and CIF bylaws, nq&e+any student 
participating in athletics and hidher parent/guardian must te sign a statement that the student wit1 not use 
androgenic,anaboIic steroids, unless belshe has a written prescription from a licensed health care 
practitioner, or dietary supplements banned by the U.S. Anti-Doping Agency as well as the substnnce 
s y n e p h r i n s  . . . . 
V. See BP/AR/E 5 13 1.63 - Steroids. 

8. Includes information about the CIF bylaw and district policy requiring any student 
athlete and histher parentiguardian to sign a statement that the student will not use 
steroids, unless prescribed by a licensed health care practitioner, or prohibited 
dietary supplements that include substances banned by the U.S. Anti-Doping 
Agency 

(cJ 5131.63 - Steroids) 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
Athletic Competition 

AR 6145.2 
Instruction 

Nondi: imination and $quiv~ 
- - 

No student shall be excluded fiom part] bation in, be denied the benefits of, be denied 
equivalent opportunity in, or otherwise be discriminated against in interscholastic, 
intramuraI, or cIub athletics on the basis of actuaI or perceived sex, sexual orientation, 
gender, gender identity, gender expression, ethnic group identification, race, ancestry, 
national origin, religion, color, mental or physical disability, or any other basis specified in 
law. (Education Code 220,221.5,230; 5 CCR 4920; 34 CFR 106.41) 

(cJ: 0410 - Nondiscrimination in District Programs and Activities) 
(cf: 5145.3 - Nondiscrimination/Harassrnenl) 

The Superintendent or designee may provide single-sex teams when selection for the teams is 
based on competitive skills. (5 CCR 4921; 34 CFR 106.41) 

Each student shall be allowed to participate in any single-sex athletic program or activity 
consistent with hislher gender identity and for which helshe is otherwise eligible to 
participate, irrespective of the gender listed on the student's records. (Education Code 221.5) 

(cj 5125 - Student Records) 

When a school provides only one team in a particular sport for members of one sex, but 
provides no team in the same sport for members of the other sex, and athletic opportunities in 
the total program for that sex have been previously limited, members of the excluded sex 
shall be allowed to try out and compete with the team. The same standards for eligibility 
shall be applied to every student trylng out for the team, regardless of sex, sexual orientation, 
gender, gender identity, gender expression, or other protected group status. (5 CCR 4921; 34 
CFR 106.41) 

7 The Superintendent or designee srka ensure that equivalent opportunities are available to 
both sexes in athletic programs by considering, among other factors: (5 CCR 4922; 34 CFR 
106.4 1) 

1. Whether the offered selection of sports and levels of competition effectively 
accommodate the interests and abilities of both sexes 

The athletic program may be found to effectively accommodate the interests and 
abilities of both sexes using any one of the following tests: (Education Code 230) 



a. Whether the interscholastic-level participation opportunities for male and 
female students are provided in numbers substantially proportionate to their 
respective enrollments 

b. Where the members of one sex have been and are underrepresented among 
interscholastic athletes, whether the district can show a history and a 
continuing practice of program expansion that is demonstrably responsive to 
the developing interests and abilities of the members of that sex 

c. Where the members of one sex are underrepresented among interscholastic 
athletes and the district cannot show a history and continuing practice of 
program expansion as required in item #b above, whether the district can 
demonstrate that the interests and abilities of the members of that sex have 
been filly and effectively accommodated by the present program 

2. The provision and maintenance of equipmen rupplies 

3. Scheduling of games and practice times, selection of the season for a sport, and 
location of the games and practices 

4. Travel and per diem allowances 

rtunities to receive coaching and academic tutoring 

6. Assipme~t  d eompnsatk  ~f e d e s  and tuters 

7. Provision of locker moms, practice facilities, and competitive facilities 

9. Provision of housing and dining facilitie! ervices 

1 0. P.ublicity - 
I 1 1. Provision of necessary finds - - 'nning with the 2015-16 school year and every year after, each school that offers 9 
r - competitive athletics shall post the following information on its school web site, or ma tbc - 

I district web site if the school does not have a web site, at the end of the school year: 
I (Education Code 221.9) 
3 

1. The total enrollment of the , classified by gender 
I T,, I w I.. 

2. The number of students enrolled at the school who participate in competitive 
athletics, classified by gender 

3. The number of boys' and girls' teams, classified by sport and by competition level 

(cf. 11 13 - District and School Web Sites) 



The data reported for items #1-3 above shaIl reflect the total number of players on a team 
roster on the official first day of competition, The materials used to compile this information 
shall be retained by the school for at least three years after the information is posted on the 
web site. (Education Code 221.9) 

(cf: 3580 - District Records) 

Health and Safety 

The Superintendent or designee shall annually distribute to student athletes and their 
parentslguardians an information sheet on concussions and head injuries. The student and 
parent/guardian shall sign and return the information sheet before the student's initiating 
practice or competition. (Education Code 49475) 

(cf 5 5145.6 - Parental Not$cations) 

If a student athlete is suspected of sustaining a concussion or head injury in an athletlc 
activity, he/she shall be immediately removed fiom the activity for the remainder of the day. 
The student shall not be permitted to return to the activity until he/she is evaluated by a 
licensed health care provider trained in the management of concussions and receives the 
health care provider's written clearance to return to the activity. If the health care provider 
determines that the athlete sustained a concussion or a head injury, the athlete shall also 
complete a graduated return-to-play protocol of no less than seven days in duration under the 
supervision of a licensed health care provider. (Education Code 49475) 

The Superintendent or designee shall notify the student's parent/guardian of the date, time, 
and extent of any injury suffered by the student and any actions taken to treat the student. 

The Superintendent or designee shalI provide training to coaches and/or athletic trainers 
regarding concussion symptoms, prevention, and appropriate response. 

(cj: 4 12 7/4227/432 7 - Temporaly Athletic Team Coaches) 

A middle school or high school football team shall not hold a full-contact practice during the 
off-season and shall not conduct more than two full-contact practices per week during the 
preseason and regular season (fiom 30 days before the commencement of the regular season 
until the completion of the final interscholastic football game of that season). In addition, the 
full-contact portion of a practice shall not exceed 90 minutes in any single day. For these 
purposes, full-contact practice means a practice where drills or live action is conducted that 
involves collisions at game speed, where players execute tackles and other activity that is 
typical of an actual tackle football game. (Education Code 35 179.5) 

Parental Notifications 

Before a student participates in interscholastic athletic activities, the Superintendent or 
designee shall send a notice to the student's parentsjguardians which: 

1. Contains infomation about the procedures for filing a discrimination complaint that 
arises out of an interscholastic athletic activity, including the name of the district's 
Title IX Coordinator 



(~$1312.3 - Unijbnn Complaint Procedures) 

2. Includes y of students' Title IX rights pursuant to Education Code 221.8 

3. Explains that there is an element of risk associated with all athletic competitions and 
that the district cannot guarantee that students will not be injured, despi 
commitment to every participant's health and welfare 

(cf. 3530 - Risk Managemenr/lnsurance) 

4. Provider ion 

' I  - 
uant to Education Code 32221.5 

(CJ: 51 43 - Insurance) 

5. Requests parental permission for the student to participate in the program and, if 
appropriate, be transported by the district to and from competitions 

(cf: 3541.1 - Transportation fir School-Related Trips) 

6. States the district's expectati that students adhere strictly to all safety rules, 
regulations, and instructions, i well as rules and midelines related to conduct and 
sportsmanship 

(g5144 - Discipline) 
(cf. 51 44.1 - Suspension and Expulsion/Due P 

7. Includes a copy of the local California Interscholastic Federation (CIF) league : 

8. Includes information about the CIF bylaw and district policy requiring any dent 
a ~ d W ~ ~ b ~ ( e ~ d m h & h ~ t d W 4 w  
steroids or dietary supplements banned by the U.S. Anti-Doping Age] 

(ijl5131.63 - Steroids) 

Regulation 
adapted: January 20,20 16 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 
Instruction BP 6161.l(a) 

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS 

Note: Pursuant to Education Code 60200 and 60400, the Governing Board is responsible for the adoption of 
textbooks and other instructional materials, ns defined in Education Code 60010, for use in district schools. 
See the accompanying administrative regulation for required and optional criteria for the selection of 
instructional materials. See BP 6 16 1.1 1 - Supplementary Instructional Materials and BP 6 163.1 - Library 
Media Centers for selection processes regarding supplementary materials. 

The Governing Board desires that district instructional materials, as a whole, present a broad 
spectrum of knowledge and viewpoints, reflect society's diversity, and enhance the use of 
multiple teaching strategies and technologies. The Board shall adopt instructional materials 
based on a determination that such materials are an effective Iearning resource to heIp 
students achieve grade-level competency and that the materials meet criteria specified in law. 
Textbooks, technology-based materials, and other educational materials shall be aligned with 
academic content standards and the district's curriculum to ensure that they effectively 
support the district's adopted courses of study. 

(cf: 0440 - District Technology Plan) 
(cf: 6000 - Concepts nnd Roles) 
(cJ 601 1 - Academic Standards) 
(cJ 6141 - Curricrrlum Development and E~~altralion) 
(cJ 6143 - Courses of Stirdy) 
(cf. 6146.1 - High Scltool Graduation Requirements) 
(cJ 6161.11 - Srtpplemenlary Instntctional Materials) 
(cJ 6162.5 - Stitdent Assessmenl) 
(cJ 6163.1 - Library Media Centers) 

Note: The following paragraph is for use by districts that maintain any of grades K-8 and may be revised to 
reflect the grade levels offered by the district. Pursuant to Education Code 60200, the State Board of 
Education (SBE) is required to adopt basic instructional materials in specified subjects that districts may 
select for use in grades K-8. . , - . . a As amended 
by AB 575 (Ch. 550, Statutes of 2016). Education Code 60200 provides that the SBE may adopt 
materials in any of the specified subject areas at least once, but not more than twice, every eight years, 

Education Code 60210& authorizes the Board to select materials that have not 
been approved by the SBE, provided they are aligned with state academic content standards or Common 
Core State Standards. In addition, if the district uses materiats not adopted by the SBE, the majority of 
participants in the review process must be teachers assigned to the subject area or grade level for which the 
materials will be used; see section below entitled "Review Process." 

The Board shall select instructional materials for use in grades K-8 that have been approved 
by the State Board of Education (SBE) or have otherwise been determined to be aligned with 
the state academic content standards adopted pursuant to Education Code 60605 or the 
Common Core State Standards adopted pursuant to Education Code 60605.8. (Education 
Code 60200,602 10) 



SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

I Note: The following paragraph is for use by districts that maintain high schools. I 
The Board shall adopt instructional materials for grades 9-12 upon determining that the 
materials meet the criteria specified in law and administrative regulation. (Education Code 
60400) 

Review Process 

I Note: The Following optional section may be revised to reflect district practice. I 
The Superintendent or designee shall establish a process by which instructional materials 
shall be reviewed for recommendation to the Board. Toward that end, he/she may establish 
an instructional materials review committee to evaluate and recommend instructional 
materials. 

(cJ 1220 - Citizen Advisory Committees) 

Note: Pursuant to Education Code 60002, the Board must provide for "substantial" teacher involvement in 
the selection of instructional materials and must promote the involvement of parents/guardinns and other 
members of the community in the selection of instructional materials. The Education Code does not define 
"substantial." 

The review process shall involve teachers in a substantial manner and shall encourage the 
participation of parents/guardians and community members. (Education Code 60002) 

In addition, the instructional materials review committee may include administrators, other 
staff who have subject-matter expertise, and students as appropriate. 

Note: The following paragraph is for use by districts that maintain any of grades K-8. l 3 w e h € &  



SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

If the district chooses to use instructional materials for grades K-8 that have not been adopted 
by the SBE, the Superintendent or designee shall ensure that a majority of the participants in 
the district's review process are classroom teachers who are assigned to the subject area or 
grade level of the materials. (Education Code 6021 0) 

Individuals who participate in the selection or review of instructional materials shall not have 
a conflict of interest, as defined in administrative reguIation, in the materials being reviewed. 

(cf. 9270 - Conflict oflnleresl) 

The committee shall review instructional materials using criteria provided in law and 
administrative regulation, and shall provide the Board with documentation supporting its 
recommendations. 

All recommended instructional materials shall be available for public inspection at the 
district office. 

(cJ 5020 - Parent Rights and Responsibilities) 

Note: SEE Policy on Guidelines for Pilotine Textbooks and lnstructional Materials provides a sample 
process for piloting instructional materials that addresses the selection of materials to pilot, a chronology of 
the process, and additional considerations, such os conflict of interest, contacts with publishers, and 
consideration of standards maps. 

The district may pilot instructional materials, using a representative sample of classrooms for 
a specified period of time during a school year, in order to determine how well the materials 
support the district's curricular goals and academic standards. Feedback fiom teachers 
piloting the materials shall be made availabIe to the Board before the materials are adopted. 

Public Hearing on Sufficiency of Instructional Materials 

Note: As a condition of receiving funds for instructional materials from any state source, Education Code 
601 19 requires the Board to annually hold a public hearing to determine whether each student in the district 
has sufficient standards-aligned textbooks or instructional materials in English/language arts (including 
English language development), mathematics, science, and history-social science that are consistent with 
the content and cycles of the curriculum hmework adopted by the SBE. As clarified in the California 
Department of Education's (CDE) Instructional Materials FAO, state funding sources for 
instructional materials include local control funding formula funds and Proposition 20 (2000) lottery 
funds. The Board must also make a written determination during the hearing as to the sufficiency of 
textbooks or instructional materials in foreign language and health courses, as well as science laboratory 
equipment in science laboratory courses, although the provision of the materials or the equipment in these 
courses is not a condition for receipt of state fimding. 

Education Code 1240 requires the County Superintendent of Schools to review the textbooks and 
instructional materials of underperforming schools b 

fADn 
.A A,. I# 



SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

and, if helshd determines that a school does not have sufficient materials, keCske 
tu prepare a report outlining the noncompliance and give the district a chance to remedy the 

deficiency. If the deficiency is not remedied by the second month of the school year, the County 
Superintendent may request that the S D E j  purchase textbooks or 
materials for the district, and the cost must be repaid by the district. The CDE will issue n public statement 
at an SBE meeting indicating the district's failure to provide instructional materials. 

The Board shall annually conduct one or more public hearings on the sufficiency of the 
district's textbooks and other instructional materials. (Education Code 601 19) 

Note: Education Code 601 19 specifies that the hearing must be held within eight weeks of the beginning of 
the school year. Option 1 is for use by districts without any schools on a multitrack year-round calendar. 
Option 2 is for use by districts with schools on a multitrnck year-round calendar. 

OPTION 1: The hearing shall be held on or before the end of the eighth week fiom the first 
day students attend school for that year. (Education Code 601 19) 

I Note: The remainder of this policy applies to all districts. 1 
The Board encourages participation by parents/guardians, teachers, interested community 
members, and bargaining unit leaders at the hearing. Ten days prior to the hearing, the 
Superintendent or designee shall post a notice in three public places within the district 
containing the time, place, and purpose of the hearing. The hearing shall not take place 
during or immediately folIowing school hours. (Education Code 60 1 19) 

{cJ 9322 - AgenddMeefing Materials) 

Note: Education Code 601 19 requires the Board to adopt a resolution indicating whether or not each student 
in each school has sufficient standards-aligned textbooks or instructional materials for the subjects . . specified in items #I-6 below. 6 

See the accompanying Exhibit for a sample resolution. 



SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

At the hearing(s), the Board shall determine, through a resolution, whether each student in 
each school, including each English Iearner, has sufficient textbooks or instructional 
materials which are aligned to the state content standards adopted pursuant to Education 
Code 60605 or the Common Core State Standards adopted pursuant to Education Code 
60605.8 and which are consistent with the content and cycles of the state's cumculum 
fiarneworks. Sufficiency of instructional materials shall be determined in each of the 
following subjects: (Education Code 601 19) 

1. Mathematics 

(cJ 6142.92 - Mathematics instruction) 

2. Science 

(cf. 6142.93 - Science Instruction) 

3. History-social science 

(cJ 6142.94 - History-Social Science Instnrction) 

4. English language arts, including the English language development component of an 
adopted program 

(cf: 6142.91 - English/Language Arts Instnrction) 
(cf: 61 74 - Edircation for English Language Learners) 

5. World/fForeign language 

(cf. 6142.2 - lVorld/Foreign Language Instnrction) 

6. Health 

(cf. 6142.8 - Comprehensive Health Education) 

[ Note: The following paragraph is for use by districts that maintain any of grades 9-12. I 
The Board shall also determine the availability of science laboratory equipment, as 
applicable to science laboratory courses offered in grades 9- 1 2. (Education Code 60 1 19) 

In making these determinations, the Board shall consider whether each student has sufficient 
textbooks andlor instructional materials to use in class and to take home. However, this does 
not require that each student have two sets of materials. The materials may be in a digital 
format as long as each student, at a minimum, has and can access the same materials in the 



SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

class and to take home as all other students in the same class or course in the district and has 
the ability to use and access them at home. However, the materials shall not be considered 
sufficient if they are photocopied sheets from only a portion of a textbook or instructional 
materials copied to address a shortage. (Education Code 601 19) 

Note: Pursuant to Education Code 601 19, if the Board makes a determination that there are insuficient 
textbooks or instructional materials, the Board must take action to ensure that the materials are provided 
within two months of the beginning of the school year. The CDE's Instructional Materials F A 0  states that, 
ifa district has submitted purchase orders to the publisher to purchase materials to remedy the insufficiency, 
these materials should be received and made available to students by the end of the second month of the 
school year. Thus, districts are strongly encouraged to hold the public hearing as early in the school year as 
possible in order to provide sufficient time to correct any deficiencies. 

If the Board determines that there are insufficient textbooks or instructional materials, it shall 
provide information to classroom teachers and to the public setting forth, for each school in 
which an insufficiency exists, the percentage of students who lack sufficient standards- 
aligned textbooks or instructional materials in each subject area and the reasons that each 



SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

student does not have sufficient textbooks or instructional materials. The Board shall take 
any action, except an action that would require reimbursement by the Commission of State 
Mandates, to ensure that each student has sufficient materials within two months of the 
beginning of the school year in which the determination is made. (Education Code 601 19) 

The degree to which every student has sufficient access to standards-aligned 
instructional materials shall be included in the district's local control and accountability 
plan. (Education Code 52060) 

(c$ 0460 - Local Control and Accountability plan) 

Complaints 

Note: Complaints regarding the contents of instructional materials ate addressed in BPlAR 1312.2 - 
Complaints Concerning Instructional Materials. See AR 1312.4 - Williams Uniform Complaint Procedures 
for language regarding complaints about deficiencies in instructional materials. 

Complaints concerning instructional materials shall be handled in accordance with law, 
Board policy, and administrative regulation. 

(cf: 1312.2 - Complaints Concerning Instnictional Materials) 
(cf: 1312.4 - IVilliams UniJorm Complaint Procedures) 

Legal ReJerence: (see next page) 



SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

Legal Reference: 
EDUCATION CODE 
220 Prohibition against discrimination 
1240 County superintendent, general duties . - 

33050-33053 General waiver authority 
33126 School accountability report card 
35272 Education and athletic materials 

44805 Enforcement of course of srudies; use of textbooks, rules and regulations 
49415 Maimurn textbook weighr 
51501 Nondiscriminatory subject matter 
52060-52077 Local control and ac~ountability~lan 
60000-60005 Instructional materials, legislative intent 
6001 0 Definitions 
60040-60052 Instructional requirements and materials 
60060-68862 60063.5 Requirements for pllblishers and manufacturers 
60070-60076 Prohibited acts (re instructional materials) 
601 10-601 15 Instructional materials on alcohol and drug education 
60119 Public hearing on sufficiency of materials 
60200-60210 Elementary sclrool materials 
60226 Requirements for publishers and manufacturers 
60350-60352 Core reading program instructional materials 
60400-60411 High school tatbooks 
6051 0-6051 1 Donation for sale of obsolete instmctional materials 
60605 State content standards 
60605.8 Common Core State Standards 
60605.86-60605.88 Supplemental instructional materials aligned with Common Core stat; Standards 
CODE OF REGUU T~ONS. TITLE 5 
9505-9530 Instmctional materials 

Management Resources: 
. . -. - , . 

CALIFORNIA DEPA RThiENT OF EDUCA TION PUBLICA TIONS 
Instructional Materials FAQ 
01-05 Guidelines for Pilotine Tatbooks and Instructional Materials, &p&&&Nkrev. 3iinuaIy 
2015 
Standards for Evaluatine Instructional Materials for Social Content, ;1668-2013 
lVEB SITES 
CSBA: Iittp://~rvww.csba.org 
Association of American Publishers: http://wr,mv.prrblishers.o~ 
Calijbrnia Academic Content Standards Commission, Common Core State Standards: 
Itttp://~trww.scoe.net/cas~andards 
Cali/ontia Department of Education: htp://\,mvw.cde.ca.gov 

Policy Rererenee UPDATE Service 
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All rights reserved. 



Center USD 
Board Policy 
Selection And Evaluation Of Instructional Materials 

BP 6161.1 
Instruction 

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary Session, 
Statutes of 2009), ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 2009), and SB 70 
(Ch. 7, Statutes of 201 1), Education Code 42605 grants districts flexibility in "Tier 3" categorical 
programs and provides that districts are deemed in compliance with the program and fbding 
requirements for these programs for the 2008-09 through 2014-15 fiscal years. As a result of this 
flexibility, the district may choose to temporarily suspend certain provisions of the following 
policy or administrative regulation that reflect those requirements. However, this flexibility does 
not affect or alter any existing contract or bargaining agreement that the district may have in place. 
Thus, districts should examine the terms of those contracts and agreements and consult with 
district legal counsel for additional guidance. Also see BP 22 10 - Administrative Discretion 
Regarding Board Policy. 

The Governing Board desires that district instructional materials, as a whole, present a 
broad spectrum of knowledge and viewpoints, reflect society's diversity, and enhance the 
use of multiple teaching strategies and technologies. The Board shall adopt instructional 
materials based on a determination that such materials are an effective learning resource 
to help students achieve grade-level competency and that the materials meet criteria 
specified in law. Textbooks, technology-based materials, and other educational materials 
shall be aligned with academic content standards and the district's curriculum to ensure 
that they effectively support the district's adopted courses of study. 

(cJ 0440 - District Technology Plan) 
(cf; 6000 - Concepts and Roles) 
(cf; 601 1 - Academic Standards) 
(cf; 6141 - Curriculum Development and Evaluation) 
(cf: 6143 - Courses of Study) 
(cJ 6146.1 - High School Graduation Requirements) 
(cJ 6161.11 - Sitpplernenra~ lnstnrclional Materials) 
(cJ 6162.5 - Stirdent Assessment) 
(cJ 61 63.1 - Library Media Centers) 

The Board shall select instructional materials for use in grades K-8 that have been 
approved by the State Board of Education (SBE) or have otherwise been determined to be 
aligned with the state academic content standards adopted pursuant to Education Code 
60605 or the Common Core Standards adopted pursuant to Education Code 60605.8. 
(Education Code 60200,602 10) 

The Board shall adopt instructional materials for grades 9-12 upon determining that the 
e criteria specified in law and administrative regulation. (Education 

Code 60400) 



The Board's priority in the selection of instructional materials is to ensure that all students 
. are provided with standards-aligned instructional materials in the core curriculum areas 

of EnglisManguage arts, mathematics, science, and history-social science. 

Review Process 

The Superintendent or designee shall establish a process by which instructional materials 
shall be reviewed for recommendation to the Board. Toward that end, helshe may 
establish an instructional materials review committee to evaluate and recommend 
instructional materials. 

(cx 1220 - Citizen Advisory Committees) 

The re\ v process shall involve teachers in a substantial manner and shall encourage the 
particil on of parentsfguardians and community members. (Education Code 60002) 

In addition, the instructional materials review committee may include administrators, 
other sl iave subject-matter expertise, and students as appropriate. 

If t.l hstrtct loses to use instructional materials for grades K-8 that have not been 
adopted by the >BE, the Superintendent or designee shall ensure that a majority of the 
participants in the district's review process are classroom teachers who are assigned to the 
subject area or grade level of the materials. (-Code 60210) - -  
Individuals who participate in the selection or review of instructional materials shall not 
have a conflict of interest, as defined in administrative regulation, in the materials being 
reviewed. 

(4 92 70 - Conflict of interest) 

The committee shall review instructional materials using criteria provided in law and i 
administrative regulation, and shall provide the Board with documentation supporting its 
recommendations. 

All recommended instructional materials shall be available for p nspection at the - 
district office. 

- - -- 
( c?  5020 - Parent Rights and Responsibilities~ - - - 

.- 
The district may pilot instructional materials, using a representa 
for a specified period of time during a school year, in order to determine how well the 
materials support the district's curricular goals and academic standards. Feedback from 
teachers piloting the materials shall be made available to the Board before the materials 
are adopted. 

Public Hearing on Sutrm ICY of Ins rl Materials 



The Board shall annually conduct one or more public hearings on the sufficiency of the 
district's textbooks and other instructional materials. (Education Code 601 19) 

The hearing shall be held on or before the end of the eighth week from the first day 
students a t tad school for t b t  year. (Education Code 601 19) 

- 111 1 . d ... 
The Board encol participation by .ent uardians, teachers, interested community 
members, and bargaining unit leaders at the h ing. Ten days prior to the hearing, the 
Superintendent or designee shall post a notice in three public places within the district 
containing the time, place, and purpose of the hearing. The hearing shall not take place 
during or immediately following school hours. (Education Code 601 19) 

At the hearing(s), the Board shall determine, through a resolution, whether each student 
in each school, including each English learner, has sufficient textbooks or instructional 
materials which are aligned to the state content standards adopted pursuant to Education 
Code 60605 or the Common Core Standards adopted pursuant to Education Code 
60605.8 and which are consistent with the content and cycles of the state's curriculum 
frameworks. Sufficiency of instructional materials shall be determined in each of the 
following subjects: (Education Code 601 19) 

I .  Mathematics 

(cJ 6142.92 - Mathemafics Instruction) 

2. Science 

(cJ 6142.93 -Science Instruction) 

3. History-social science 

(cJ 6142.94 - HistorySocfal Science Instruction) 

4. English language arts, including the English language development component of 
an .adopted program 

(4 6142.91 - EnglisMLanguage Arts Instrucfion) 
(4 61 74 - Education for English Language Learners) 

5. Foreign language 

(cf: 6142.2 + IYorhYForeign Language Instruction) 

6. Health 

(cJ 6142.8 - Comprehensive Health Education) 



The Board shall also determine the availability of science laboratory equipment, as 
applicable to scienc ratory courses offered in grades 9-12. (Education Code 601 19) 

In making these aererm~nations, the Board shall consider whether each student has 
sufficient textbooks and/or instructional materials to use in class and to take home. 
However, this does not require that each student have two sets of materials. The materials 
may be in a digital format as long as each student, at a minimum, has and can access the 
same materials in the class and to take home as all other students in the same class or 
course in the district and has the ability to use and access them at home. However, the 
materials shall not be considered sufficient if they are photocopied sheets from only a 
portion of a textbook or instructional materials copied to address a shortage. (Education 
Code 601 19) 

The Board shall also make a determination that all students within the district who are 
enrolled in the same course have "identicalt' standards-aligned textbooks or instructional 
materials fmm the same adoption cycle, as defined in Education Code 1240.3 and 601 19. 

lucation Code 1240.3,42605) 

Howei the district may purchase the newest adopted instructional materials for 
students in district schools ranked in deciles 1-3 of the base Academic Performance Index 
in any one of the past three school years without necessarily purchasing these materials 
for use in other district schools. (Education Code 1240.3) r A- - 

If the Board determines that there are insufficient textbooks or instructional materials, it 
shall provide information to classroom teachers and to the public setting forth, for each 
school in which an insufficiency exists, the percentage of students who lack sufficient 
standards- aligned textbooks or instructional rnaterials in each subject area and the 
reasons that each student does not have sufficient textbooks or instructional materials, 
The Board shall take any action, except an action that would require reimbursement by 
the Commission of State Mandates, to ensure that each student has sufficient materials 
within two months of the beginning of the school year in which the determination is 
made. (Education Code 60 1 19) 

Complaints 

Complaints concerning instructional materials shall 
Board policy, and administrative regulation. 

~ ( c J :  1312.2 - Complaints Concerning Instn~cliondMaten'als) -. - 
y(4 1312.4 - ~i l l iams  Uni/rm Cornpl.int Procedures) 

jL egal Reference: (see nextpuge) 



Legal Reference: 

220 Prohibition against discrimination 
1240 County superintendent, general duties 
1240.3 Definition of su#ciency for categoricnlJIexibiliry 
33050-33053 General waiver authority 
33126 School accountabili& report card 
35272 Educalion and athletic materials 
42605 Tier 3 mtegoricalfleribili& 
44805 Enforcement ofcourse of studies; use of textbooks, rules and regulations 
49415 Maximum textbook weight 
51501 Nondiscriminatory subject matter 
60000-60005 Instructional materials, legislative intent 
60010 Dejnitions 
60040-60052 Instnrctional requirements and materials 
60060-60062 Requirements for publishers and rnanufacfurers 
60070-60076 Prolribited acts (re iwtructional materials) 
601 10-601 15 Instrrrctional maferials on alcohol and dnig education 
601 19 Public hearing on suflciency of materials 
60200-60210 Elementary school materials 
60226 Requirements for publishers and manufacturers 
60240-60252 State Instructional Malerials Fund 
60350-60352 Core reading program instructional materials 
60400-6041 1 High school textbooks 
60510-6051 1 Donation for sale of obsolete instructional materials 
60605 State content standards 
60605.8 Common Core Standards 
60605.86-60605.88 Supplemental instructional materials aligned with Common Core Standards 
- T I M ,  
9505-9530 instructional materials 

Management Resources: 
DBA: P u i w A -  

J2rdwm 
CSBA: http:,4Ay1nu,csba, org 
Association ofAmerican Publishers: hrtp:&wv.publis11ers.org 
California Academic Content Standards Commission. Common Core Standards: 
httpdhmmv.scoe.nex/castandards 
California Department of Education: Itttp:fimmv.cde.ca.gov 

Policy 
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CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Exhibit 

Instruction E 6161.l(a) 

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS 

Resolution On Sufficiency Of Instructional Materials 

. . . .  . 
Note: Education Code 
601 19 requires that the Governing Board hold an annual public hearing regarding the sufficiency of 
textbooks or other instructional materials and determine through a resolution whether each student has 
sufficient materials; see the accompanying Board policy. "Sufficient textbooks or instructional materials," as 
defined in Education Code 601 19, means that each student in the district, including each English learner, has 
a standards-aligned textbook or instructional materials, which may include materials in a digital format 
under specified conditions, to use in class w and to take home. 

The following sample resolution is based on the 2008 sample resolution developed by the California 
Department of Education (CDE) but has been updated to reflect new law. This resolution may be used to 
certify compliance with Education Code 60 1 19. 

Whereas, the Governing Board of the (name of school district-), in 
order to comply with the requirements of Education Code 601 19, held a public hearing on 
(date), at (w o'clock, which is on or before the eighth week of school (between the first 
day that students attend school and the end of the eighth week from that day) and which did 
not take place during or immediately following school hours, and; 

Whereas, the Board provided at least 10 days notice of the pubIic hearing by posting it in at 
Ieast three public places within the district stating the time, place, and purpose of the hearing, 
and; 

Whereas, the Board encouraged participation by parents)guardians, teachers, members of the 
community, and bargaining unit leaders in the public hearing, and; 

Whereas, information provided at the public hearing detailed the extent to which sufficient 
textbooks or instructional materials were provided to all students, including English learners, 
in the (name of school district-), and; 

Whereas, the definition of "sufficient textbooks or instructional materials" means that each 
student, inchding each English Iearner, has a standards-aligned textbook or instructional 
materials to use in class and to take home, which may include materials in a digital format 
but shalI not include photocopied sheets fiom only a portion of a textbook or instructional 
materials copied to address a shortage, and; 



SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

Whereas, textbooks or instructional materials in core curriculum subjects should be aligned 
with state academic content standards adopted by the State Board of Education pursuant to 
Education Code 60605 andlor the Common Core State Standards adopted pursuant to 
Education Code 60605.8; 

Finding of Sufficient Textbooks or Instructional Materials 

Note: The following section is for use when the Board is making a finding that the district has "sufficient" 
materials. According to the CDE, Education Code 601 19 requires documentation of sufficiency of 
textbooks or instructional materials to be presented at the public hearing. Survey forms are available on the 
CDE's web site which may be used as a self-study and county office validation tool for grades K-12. 

Whereas, sufficient standards-aligned textbooks or instructional materials that are consistent 
with the cycles and content of the curriculum frameworks were provided to each student, 
inchding each English learner, in the following subjects: 

Note: To provide complete infonnation about the basis for the Board's determination of sufficiency, the 
district may wish to include the names of the textbooks or instmctional materials provided to students, as 
well as the applicable state adoption cycle. 

History-social s c i e n c e  # 



SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

English language arts, including the English language development component of an . . adopted program@ 

Heal the-++ - .  

Note: The following paragraph is for use by districts that maintain grades 9-12. The Board may provide a 
list of the science laboratory cIasses offered in grades 9-12 and details on the science laboratory equipment 
available for these classes. 

Whereas, laboratory science equipment was available for science laboratory classes offered 
in grades 9-12, inclusive; 

Therefore, it is resolved that for the b r )  school year, the (name ofsclrool districtket&y 
-) has provided each student with sufficient standards-aligned textbooks or 
instructional materials that are consistent with the cycles and content of the cumculum 
frameworks. 

Finding of Insufficient Textbooks or Instructional Materials 

Note: The following section is for use when the Board is making a finding of "insufticient" materials. 
Education Code 601 19 requires that the Board's resolution list, for each school for which an insufficiency 
exists, the percentage of students at each grade Ievel who lack sufficient materials in each of the subject . . . . . . 
itreas listed below. 

Whereas, information provided at the public hearing and to the Board at the public meeting 
detailed that insufficient standards-aligned textbooks or instructional materials were provided 
to students in the following subjects and grade levels at district schools: (For each school, 



SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued) 

list the percentage of students who lack suflcient standards-aligned textbookr or 
instructional materials in mathematics, science, history-social science, English language 
arts, workVforeign language, and health.) 

Whereas, sufficient textbooks or instructional materials were not provided at each school 
listed above due to the following reasons: (For each school at which there is an 
insufficiency, list the reasons that eacir student does not have stlflcient instructional 
materials in each subject and grade level fisted above.) 

Therefore, it is resolved, that for the (vear) school year, the (name o[schaol districthw$ 
has not provided each student with sufficient textbooks or instructional 

materials that are consistent with the cycles and content of the curriculum framework, and; 

Be it m e r  resolved, that the following actions will be taken to ensure that all students have 
sufficient standards-aligned textbooks or instructional materials in all subjects that are 
consistent with the cycles and content of the curriculum frameworks within two months of 
the beginning of the school yea. in - which this determination is made. (List actions to be 
taken to resolve instrficiency. fi . . rn) 

PASSED AND ADOPTED THIS day of , at a meeting, by 
the following vote: 

AYES: NOES: ABSENT: 

Attest: 

Secretary President 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sommento, California 95691 
All rights reserved. 
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n Of Instruc' 

RESOLUTION ON SUFFICIENCY OF INSTRUCTIONAL MATERIALS 

Whereas, the Governing Board of the Center Joint Unified School District, in order to 
comply with the requirements of Education Code 601 19, held a public hearing on (date), 
at (w o'clock, which is on or before the eighth week of school (between the first day 
that students attend school and the end of the eighth week from that day) and which did 
not take place during or immediately folIowing school hours, and; 

Whereas, the Board provided at least 10 days notice of the public hearing by posting it in 
at Ieast three public places within the district stating the time, place, and purpose of the 
hearing, and; 

Whereas, the Board encouraged participation by parentslguardians, teachers, members of 
the community, and bargaining unit leaders in the public hearing, and; 

Whereas, information provided at the public hearing detailed the extent to which 
sufficient textbooks or instructional materials were provided to all students, including 
English learners, in the Center Joint Unified School District, and; 

Whereas, the definition of "sufficient textbooks or instructional materials" means that 
each student, including each English learner, has a standards-aligned textbook or 
instructional materials to use in class and to take home, which may include materials in a 
digital format but shall not include photocopied sheets from only a portion of a textbook 
or instructional materials copied to address a shortage, and; 

Whereas, the definition of "sufficient textbooks or instructional materials" also means 
that a11 students who are enrolled in the same course within the Center Joint Unified 
School District, have standards-aligned textbooks or instructional materials from the 
same adoption cycle, and; 

Whereas, textbooks or instructional materials in core curriculum subjects should be 
aligned with state academic content standards adopted by the State Board of Education 
pursuant to Education Code 60605 and/or the Common Core Standards adopted pursuant 
to Education Code 60605.8; 

Finding of Sufficient Textbooks or Instructional Materials 



Whereas, sufficient standards-aligned textbooks or instructional materials that are 
consistent with the cycles and content of the curriculum frameworks were provided to 
each student, including each English learner, in the following subjects: 

Mathematics: (List adopted textbooks or instructional materials for this s u b j a  
for each grade level or sclzool as well as applicable state adoption cycle.) 

I Science: (List adopted textbooh or instructional materials for this szibject for 
each grade level or school as well as applicable state adoption cycle.) 

History-social science: (List adopted textbooh or instructional materials for this 
subject for each grade level or school as well as applicable state adoption cycle.) 

English language arts, including the English language deveIopment component of 
an adopted program: (List adopted textbooks or instructional materials for this 
subject for each grade level or school as well as applicable state adoption cycle.) 

a Foreign language: (List adopted textbooks or instructional materials for this 
subject for each grade level or school as well as applicable state adoption cycle.) 

a Health: (List adopted textbooks or instructional materials for this subject for 
each grade level or school as well as applicable state adoption cycle.) 

I !  - - 
A ~ e a s ,  ~~ sionce equipment was available fo 

offered in grades 9-12, inclusive; --- - 
. .=--C-= i-- " 

, it is resolved that for the (venr) school year, the Center Joint Unified schooT1 
istrict has provided each student with sufficient standards-aligned textbooks or> 

a1 materials that are consistent with the cycles and content of the cumculum 

i l ~ i n d i n ~  of Insufficient Textbooks or Inrtroctional Materials 
- 



Whereas, information wlaea at the pubIic hearing and to the Board at the pubIic 
meeting detailed that i113rlfficient standards-aligned textbooks or instructional materials 
were provided to students in the following subjects and grade levels at district schools: 
(For each schoo1,list the percentage of students who lack strflcient standards-aligned 
textbooh or instructional materials in mathematics-science history-social science. 
Englislr language arts, foreign language, and health.) - 1 

Whereas, sufficient textbooks or instructional materials were not provided at each school 
listed above due to the following reasons: (For each school at which there is an 
instiflciency, list the reasons that each shrdent does not have suficient instnrctional 
materials in each subject and grade level listed above.) 

Therefore, it is resolved, that for the (vear) school year, the Center Joint Unified School 
District has not provided each student with sufficient textbooks or instructional materials 
that are consistent with the cycles and content of the curriculum framework, and; 

Be it firther resolved, that the following actions will be taken to ensure that all students 
have sufficient standards-aligned textbooks or instructional materials in all subjects that 
are consistent with the cycles and content of the curriculum frameworks within two 
months of the beginning of the school year in which this determination is made. (List 
actions to be talien to resolve insuficiency. See Education Code 60119(a)(2)(B)for other 
firnds that may be trsed to ensure srlficient instructional materials.) 

PASSED AND ADOPTED THIS day of , at a meeting, 
by the following vote: 

AYES: NOES: ABSENT: 

Attest: 

Secretary 

Exhibit 
version: April 17,20 13 

- 
President 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Instruction 

WORK-BASED LEARNING 

BP 6 1 78.1 (a) 

Note: The following optional policy is for use by districts maintaining middle and/or high schools and 
should be revised to reflect district practice. 

Under the state plan for career technical education (CTE), each district receiving hnds under the Carl D. 
Perkins Career and Technical Education Act (20 USC 2301-2414) is required to include specified 
components in its CTE program, including practical application and experience through actual or simulated 
work-based learning assignments. Other districts may offer work-based learning opportunities at their 
discretion. Also see BP/AR 6178 - Career Technical Education. 

The Governing Board desires to facilitate . . work-based learning opportunities which link classroom 
learning with real-world experiences. The district's Wwork-based learning program . . . . *shall be designed to teach students the skills, attitudes, 
and knowledge necessary for successfbl employment and to reinforce mastery of both 
academic and career technical education (CTE) standards. 

(cJ 6000 - Concepts and Roles) 
(cJ 601 1 -Academic Standards) 
(4 61 43 - Courses of Study) 
(cJ: 61 78 - Career Teclrnical Education) 
(4 61 78.2 - Regional Occupafional Centcr/Program) 

Note: The following p q p p h w y  list should be revised to reflect the program(s) evaAbk& offered by 
the district. Education Code 5 1760.1 authorizes districts, county offices of education, regional occupational 
centerstprograms, and partnership academies to provide work-based learning opportunities which may 
include, but are not limited to, work experience education (WEE), community classrooms or cooperative 
CTE programs, and job shadowing experiences, as described in items #13 below. See the accompanying 
administrative regulation for legal requirements pertaining to these programs. In addition, although not 
specified in state law, items #4-8 below provide other examples of work-based learning opportunities cited 
in the state's CTE curriculum framework and the California Department of Education (CDE) publication 
Multiple Pathways to Student Success: envision in^ the New California High School, available on 
WestEd's web s i t e . e  . . 

The district's w%rk-based learning program may offer opportunities eRk&y#w . . for paid andlor unpaid work experiences, including, but not limited to: 

1. W w r k  experience education as defined in Education Code 5 176% 

2. Ceooperative CTE or community classrooms as defined in Education Code 52372.1; 

3. Jjob shadowing experience as defined in Education Code 5 1769: 



WORK-BASED LEARNING (continued) 

. 

7. Eemployment in sociaVcivic or school-based enterprises& 

8. ~$echnolo~~-based or other simulated work experiences 

(4 61 42.4 - Service Learning/Community Service Classes) 

- - - . -. - . . . - - . . . . - . . 
The superintendent or designee may provide students Eemployrnent opportunities with 

public and e~ private employers in areas within or outside the . . district, -:".-- including in any contiguous state. (Education Code 
5 1768) 

I Note: The following paragraph is optiond: I 

not ma1 
o are pa 

. - 

. . - . - -. - . . . . -  . -  - - . - - -  .- 

The ~ o a r d  may elect to pay wages to &dents pa&~ipa&g in a work-based learning 
program, but shall I re payments to or for private employc !pt for students 
with disabilities whc irticipating in work experience educa ograms funded 
by the state for such students. (Education Code 51768) 

ers exce 
 tio on pr. 

Note: Pursuant to 5 CCR 10070, the district is required to submit a secondary dlstrict plan to the 
CDE along with its WEE program application. 5 CCR 10070 also requires the district to submit 
evidence that the Governing Board has approved the district plan (e.g., meeting minutes). The 
following paragraph ensures the Board's involvement when any work-based learning program 
requires CDE or other state agency approval. 

Any district plan for work-based lea-bing shill be submitted to the Board for ipprovai 
When required, the plan shall be submitted to the California Department of Education 
or other state agency or official. 

Note: The following optional paragraph may be revised to reflect district practice. Education Code 51760.1 
encourages districts to work with any local workforce investment board youth councils and workforce 
investment boards established by Education Code 5 1760.2 to coordinate work-based learning opportunities 
and facilitate regional planning. 



WORK-BASED LEARNING (continued) 

(cf: 0000 - Vision) 
(cf: 0200 - Goals for the School District) 
(cf: 1 2 0  - Citizen Advisory Contmittees) 
(cf: I700 - Relations Behveen Private industry and the Schools) 
(cf. 6020 - Parent Involvement) 

Note: Districts that offer WEE programs are required by 5 CCR 10070-10071- 
to develop a written training agreement with each employer with specitied components and 

assurances. 5 CCR 10087 and 10108 require the development of a training agreement and individual student 
training plans for community classrooms nnd cooperative CTE programs. Districts that do not offer these 
specitic programs may delete or revise the following paragraph. 

When required by law, the Superintendent or designee shal1 develop a written training 
agreement with the employer that describes the conditions and requirements to be met by all 
parties and shall develop an individual training plan for each student which outlines the 
objectives or competencies that the student is expected to accomplish at the work site. (5 
CCR 10070-1 007 1,10087,lO 108) 

To ensure appropriate guidance and supervision of participating students and 
maximize the educational benefit from placement in any work-based learning program, 
Bdistrict staff shall coordinate with the workplace supervisors or mentors. h-emm 

Note: Education Code 49 160 prohibits any person, firm, or corporation from employing a minor under age 
18 without a work permit issued by the proper education authority, with specified exceptions. See BPlAR 
51 13.2 - Work Pennits. Work permits are not required for unpaid work-based learning opportunities. 
Districts that offer only unpaid progrnms should delete the following paragraph. 

A minor student shall be allowed 0 . . 
employment 

through a paid work-based learning program only if helshe has been issued a work permit, 
in accordance with law, Board policy, and administrative regulation. (Education Code 491 13, 
49 1 60) 

(cf: 5 I f  3.2 - Work Permits) 

All laws or rules applicable to minors in employment relationships shall be applicable to 
students enrolled in work-based learning programs. (Education Code 5 1763) 

Note: The following optional paragraph may be revised to reflect district practice. According to the CDE's 
Work Ex~erience Education Guide, students participating in a paid work-based learning program must be 
covered by their employer for workers' compensation insutance pursuant to Education Code 51769. 
Students participating in an unpaid work-based learning program must be covered by the district's insurance, 
unless the employer elects to provide such coverage. 



WORK-BASED LEARNING (continued) 

In addition, Education Code 35208 requires districts to insure against liability. Pursuant to Education Code 
51760, the €iew&ag Board may choose to purchase liability insurance for students participating in work- 
based learning programs off school grounds or may require such students to purchase insurance and pass on 
all or a portion of the costs to the district, at the discretion of the Board. 

The Superintendent or designee shall ensure that any student participating in a work-based 
learning program off school grounds is covered under the employer's or district's insurance, 
as applicable, in the event the student is injured. 

(cJ 3530 - Risk Management/lnsurance) 
(cj: 51 43 - Insurance) 

. . 
Note: 5 C r p  ? . .  

5 CCR 10075 -requires a WEE teacher-coordinator 
-to possess a q  valid preliminary, professional clear, or life credential or other nonintern teaching 
credential that authorizes the teacher to teach in California K-12 schools. Pursuant to 5 CCR 10080 and 
10100, teachers of community classrooms and cooperative CTE programs must be certificated CTE 
teachers. 

The Superintendent or designee shall ensure that any teacher-coordinator of a work-based 
learning program possesses the appropriate credential issued by the Commission on Teacher 
Credentialing. (5 CCR 10075, 10080, 10100) 

The Superintendent or designee shall maintain records &related-to each student's 
participation in the district's work-based Iearning program, including, but not limited to, 
the student's individualized training plan, %BA+w employment hours and job site, work permit 
if applicable, the employer's report of student's attendance and job performance, the teacher 
coordinator's consultations and observations, and reports of the student's grade and credits 
earned. 

(cJ 5125 - Student Records) 

Note: The following optional paragraph may be revised to reflect indicators agreed upon by the Board and 
Superintendent for evaluating program effectiveness. 

The Superintendent or designee sM4 may periodically report to the Board regarding program 
implementation and effectiveness, including, but not limited to, rates of student participation 
in work-based learning programs and assessment results of participating students. 

(cJ 0500 - Accotrntability) 

Legal Reference: (see nerl page) 



WORK-BASED LEARNING (continued) 

Legal Reference: 
EDUCATION CODE 
35208 Liabil i~ insurance 
461 44 Minimum scItool day for work experience program 
46147 Exception for minimrrm day; strrdents in last semester or quarter of grade 12 
46300 Method of computing ADA 
48402 Enrollment in continuation education. minors not regularly employed 
49110-49119 Permits to work 
49160 Permits to work, duties of employer 
51 760-51 769.5 Work-based learning 
52300-52499.66 Career technical education 
54690-54697 Partnership academies 
56026 Students 1vi11t exceptional needs 
523 72. I Communiry classrooms and cooperative career technical education programs 
U B O R  CODE 
1285-13 12 Employment of minors 
1391- 1394 IVorking koursfor minors 
3070-3099.5 Apprenticeship 
3200-6002 Workers' compensation and insurance 
CODE OF REG WLA TIONS. TITLE 5 
1635 Credit for work experience education 
10070-10075 Work experience education 
10080-10090 Community classrooms 
10100-101 I !  Cooperative career technical education programs 
UNITED STATES CODE. TITLE 20 
2301-2414 Carl D. Perhins Career and Tecl~nical Education Act of 2006 
CODE OF FEDERAL REGULATIONS, TITLE 29 
570.35~ IYork experience programs 

Management Resources: 
CALIFORAOA DEPARTMENT OF EDUCA TION PUBLICA TIONS 
Work Experience Education Guide 
California Career Technical Education Model Cirrriculum Standards, 2013 
Mtiltinle Pathwavs to Sttrdent Success: Envisioninc the New California Nieh School, 2010 

2008-2012 Calif'ornia Stare Planbr Career Tecl~nical Ed~rcarion, 2008 
Cnreer Technical Edrtcntion Frammtlork for California Puhlic Schools: Grades Seven T7lrorrslr 
T~tlelve, 2007 

CALIFORNIA DEPARTMENT OF INDUSTRIAL RELATIONS PUBLICATIONS 
Cltild Lahor Lalv.5 2&?&2013 
JEST ED PUBLICA TIONS 
Work-Based Learning in Calibmia: Onnortrmities and Mode1.y for E-~nan.~ion, 2009 

Management Resotrrces contintred: (see next page) 



WORK-BASED LEARNING (continued) 

Management Resources: (continued) 
WEB SITES 
CSBA: http://mnv.csba.org 
Califontia Associution of IVork Experience Educators: kttp:/irvrurv.ca~vee.og 
California Department of Education, Work Experience Education: http://~vww.cde.ca.gov/ci/ct/we 
California Department of Industrial Relations: htlp://~mw.dir.ca.gov 
Linked Learning Alliance: ht@://wwv.linkedlearning.org 
WestEd: http://wvw.~vested.org 

(3108 3/12) 5/17 
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Center USD,, 
Board Policy 
Work-Based ~ e a r n i n r  

BP 6178.1 
Instruction 

The Governing Board desires to facilitate the preparation of secondary school students for 
college and career by providing work-based learning opportunities which link classroom 
learning with real-world experiences. Work-based learning opporhrnities offered by the 
district shall be designed to teach the skills, attitudes, and knowledge necessary for 
successfb1 employment and to reinforce mastery of both academic and career technical 
education (CTE) standards. 

(c j  6000 - Concepts and Roles) 
(cf: 601 1 - Academic Standardr) 
(cf: 6143 - Courses of Study) 
(cf: 61 78 - Career Technical Education) 
(cf. 61 78.2 - Regional Occupational CenteriProgram) 

Work-based learning opportunities offered by the district may include paid and/or unpaid 
work experiences, including, but not limited to, work experience education as defined in 
Education Code 51764, cooperative CTE or community classrooms as defined in Education 
Code 52372.1, job shadowing as defined in Education Code 51769, student internships, 
apprenticeships, service learning, employment in sociaVcivic or school-based enterprises, and 
technology-based or other simulated work experiences. 

(~$6142.4 - Service Learning/Community Service Classes) 

The Superintendent or designee shall involve local businesses or business orgamzations in 
planning and implementing work-based learning opportunities that support the district's 
vision and goals for student learning and local workforce development efforts. Helshe also 
may work with postsecondary institutions, community organizations, and others to identify 
opportunities for work-based learning. 

(cf:OOOO - Vision) 
(cf: 0200 - Goals for the School District) 
(if: 1220 - Citizen Advisory Committees) 
(cf: 1700 - Relations Between Private Industry and the Schools) 
(cf: 6020 - Parent involvement) 

When required by law, the Superintendent or designee shall develop a written training 
agreement with the employer that describes the conditions and requirements to be met by all 
parties and shall develop an individual training plan for each student which outlines the 
objectives or competencies that the student is expected to accomplish at the work site. (5 
CCR 10070-1 0071,10087,101 08) 

District staff shall coordinate with the workplace supervisor or mentor to ensure appropriate 
guidance and supervision of participating students and maximum educational benefit fiom 
placement in the program. 



A minor student shall be issued a work permit before beginning employment through a paid 
work-based learning program in accordance with law, Board policy, and administrative 
regulation. (Education Code 491 13,49160) 

I(cJ5113.2 - Work Permits) . - 
-'L L 

AII laws or rurei sppfica8& to d o o k  iii empTOyment re~a~onshipips shall be applicable to 
students enrolled in work-based learning programs. (Education Code 5 1763) 

The Superintendent or designee shall ensure that any student participating in a work-based 
learning program off school grounds is covered under the employer's or district's insurance, 
as applicable, in the event the student is injured. 

The Superintendent or designee shall ensure that any teacher/coordinator of a work-based 
learning program possesses the appropriate credential issued by the Commission on Teacher 
Credentialing, (5 CCR 10075,10080, 10100) 

(if. 41 12.2 - Certification) 

The Superintendent or designee shall maintain records tor eacn student's participahon in me 
program, including, but not limited to, the student's individualized training plan, hidher 
employment hours and job site, work permit if applicable, employer's report of student's 
attendance and job performance, the teacherlcoordiiator's consultations and observations, 
and the student's grade and credits earned. 

(cf: 5125 - Student Records) 

I - 
-  he Superintendent or designee shall periodically report to the Board regarding program 

implementation and effectiveness, including, but not limited to, rates of student participation w- - - 
I in work-based leaming programs and assessment results of participating students. - - 

Y (cJ 0500 - Accountability) 

t 

Legal Reference: (see next puge) 



Legal Refirence: 
&l;]W~TIO,V CODE 
35208 Liability insurance 
46144 Minimum school day f ir  work experience program 
46147 Exception for minimum day; studenfs in last semester or quarter of grade 12 
46300 Method of computing ADA 
48402 Enrollment in continuation education, minors notregularly employed 
491 10-491 19 Permits lo work 
49160 Permits to work, duties of employer 
51 760-51 769.5 Work-based learning 
52300-52499.66 Career technical education 
54690-54697 Partnership academies 
56026 Students with exceptional needs 
52372.1 Community classrooms and cooperative career technical education programs 
L$30R CUOE 
1285-1312 Employment of minors 
1391-1 394 Working hoursfor minors 
3070-3099.5 Apprenticeship 
3200-6002 Workers' compensation and insurance 
CODE: OF REGUUTJQNS. TITLE S 
1635 Credit for work experience education 
10070-1 0075 Work experience education 
10080-1 0090 CommuniQ classrooms 
101 00-1 01 11 Cooperative career technical education programs 
L3'lTED STA IT?$ CODE TITLE 20 
2301-2414 Carl D. Perkins Career and Technical Education Act of 2006 
CODE OF FEDERAL REGULATIONS, Tl'TLE 29 
5 70.35~ Work experience programs 

Management Resources: p 
C A i J P A R K M E N T  OF EDGrCATIQN PUBUC.4 
,W~i@k Pud~wovs to S ~ d e r .  c : 

Tl*Nq I 
2~U8-,~#l2.Cal~fi,miu Sfdie Plan fir L'ureer Techniraj Bdficatian, 2008 
-rgntg~~rk fur Ca/ifomia P~hh'c $chools.+ GruAe~ Sevprr nrgrrph ,&efv~, 2007 
Work Ex~erience Education Guide 
w F O & V A  DEPAR WEXT OF m;DGANAL IEQ! TIUh'S PlXWCA IIQXS 
GhiM Liibqr Jaws, 2000 
-, V S T  ED PI,BUCQ ITOMT 
f&rk-Bbted.Leami~~ in Cal idmi~:  O~~arr~ini i ies 0n.d MudeI~Jor Ex-mmiolt, 2009 
- q v E m  
CSBA: http://www.csba.org 
California Associafion of Work Experience Educators: http:/~.cawee.org 
California Department of Education, Work Experience Education: http:~/www.cde.ca.gov/ci/cthve 
California Department of Indusfrial Relations: http://krww.dir.ca.gov 

!, Linked Learning Alliance: htp://www/www linkediearning.org 
; &stEd: h t t ~ : / / w w w . w e a  

PoIicy 
adopted: October 1 7,201 2 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Instruction 

WORK-BASED LEARNING 

Note: The following optional administrative regulation is for use by districts maintaining middle andlor 
high schools that provide any of the work-based learning programs authorized by Education Code 51760.1. 
Pursuant to Education Code 51760.1, students participating in work-based learning programs must be 
afforded the same statutory and regulatory safeguards, when applicable, %students participating in work 
experience education (WEE) p r o g r a r n m .  The district should 
select the section(s) below that reflect the program@) available in the district, 

Work Experience Education 

Note: The following optional section is for use by districts that offer a WEE program pursuant to Education 
Code 52344 51760.1 and 5 CCR 10070-10075, and may be revised to reflect district practice. h y d  
Although the WEE programs described in items #1-3 below may enroll students under age 16, such M 
e&j students may only receive credit for general WEE or career technical WEE 
eeepkunder the limited circumstances specified in Education Code 51760.3. For further information about 
the operation of WEE programs, see the California Department of Education's (CDE) Work Exoerience 
Education Guide. 

The district's work experience education (WEE) program shall consist of one or more of the 
following types of unpaid and paid on-the-job experiences: (- 5 CCR 
1007 1) 

1. Exploratoty WEE which provides students with a combination of related cIassroom 
instruction in WEE and unpaid opportunities to observe and sample systematically a 
variety of conditions of work for the purpose of ascertaining their interest and 
suitability for the occupation they are exploring 

. . 

The length of exploratory WEE . ' assignments may vary depending 
on the aptitude of the student, the occupation being explored, the facilities of the work 
station, and the job classification. A student may not participate in an exploratory 
WEE w w h y k e m  assignment if he/she receives pay for like work at the same 
work station or similar job outside of the WEE program. 

2. General WEE which has as its purpose the application of basic skills of reading, 
writing, and computation and which edk+provides students an opportunity to 
acquire general and specific occupational skills through a combination of supervised 
paid employment in any occupational field and related classroom instruction in WEE 

Note: , . *  . I? . .  
,,,,,',,,,Although 5 CCR 10071 
states that career technical WEE provides paid onployment opportunities, the CDE's Work Experience 1 

I Education Guide clarifies that career technical WEE may offer paid or unpaid work experiences. I 



WORK-BASED LEARNING (continued) 

3. Career technical WEE which reinforces and extends career learning opportunities for 
students through a combination of related classroom instruction in WEE and 
supervised paid or unpaid employment in the occupation for which their career 
technical course in school prepares them 

(cf: 601 1 - Academic Standards) 
(cj: 6143 - Courses of Study) 
(cf: 61 78 - Career Technical Education) 

- -..< .-.-- - 

€ed&H%) [MOVED TO BPI 

The student-teacher ratio in any did WEE program shall not exceed 125 students per full- 
time equivalent certificated teacher coordinator. (Education Code 46300) 

The minimum day for students enrolled in a WEE program shall be four periods totaling at 
least 180 minutes in duration, unless the school or student meets one of the conditions 
specified in Education Code 46144 or 46147. (Education Code 46144,46147) 

(cf. 61 12 - School Day) 
(cf. 6184 - Continuation Education) 

[ Note: The following optional paragraph reflects guidance in the CDEts Work Exverince Education Guide. I 



WORK-BASED LEARNING (continued) 

.... - - ......... 
(i$6177 - Summer &&&Learning programs) 

I Note: Pursuant to Education Code 51764. anv WEE oroeram must be coordinated bv district staff. 1 
- -- . . . . . .  ... - .............. 

Each WEE program shall operate underthe supervision of a teacher-coordinator: The 
teacher-coordinator shall make at least two on-site contacts per semester with each work 
supervisor or at least one on-site contact during summer school to evaluate student 
performance.  ducatio ion code 51764; 5 CCR 10074) 

. . - -. - -. .- . - ... . . . .  .---- .-7--. . . . . . . . .  . . . .  
Zkbqx&q students who is age 16 years or older and who satisfactorily complete; 

a WEE program-with a minimum "t.nrr of one instructional 
period per week of related classroom instruction or counseling by a certificated - employee, in 
sessions scheduled intermittently throughout the semester, 51 Wl+4 
stud& shall be granted up to 40 semester periods of credit for WEE within the following 
limits: (Education Code 5 1760.3; 5 CCR 1635) 

1. For exploratory WEE, the student may earn 10 semester periods for each semester, 
with a maximum of 20 semester periods earned in two semesters. 

2, For either general or career technical WEE, the student may earn 10 semester periods 
for each semester, with a maximum of 40 semester periods. 

(if: 6146.1 - High School Graduation Requirements) 
(cJ 61 46.11 - Alternative Credits Toward Graduation) 

.... . . . .  . . .  ..... . - - . - . . - - . .  - - 

T TA , y student who satisfies thq 
above requirements but is under age 16 may be granted credit under any of the following 
conditions: (Education Code 5 1 760.3) 

1. The student is enrolled in grade 1 1 or higher. 
. - -. - 

2. The principal certifies that the student is hi need-f immediate work 
experience education in order to pursue employment opportunities. 

. . . . .  - . . . . . . .  

3. The principal certifies that, withoutbeing provided an opportunity to enroll ~ 
the WEE program, there is a high probability that the student3 . . will no longer be enrolled ,--'.-..,------l',n-' as a full-time student. 

(cj 51 47 - Dropout Prevention) 

Note: Education Code 517603, as amended by A3 2063 (Ch. 72, Statutes of 2016), provides an 
additional circumstance under which students under age 16 can receive credit for satisfactory 
completion of a WEE program, as provided in Item #4 below. 



WORK-BASED LEARNING (continued) 

- \  - .-------..-----.- - -  . . 

4. The student is age 14 years or older and the principal certifies that such credit ii 
necessary for the student's participation in a career technical education (CTE) 
program. 

- - - - - - - - - , - - - - - - - - - . ... - - -  *- 

The student K . . ' has an individualized education 
program (I~F) -which prescribes the type of training for which 
participation in a WEE program is deemed appropriate. 

(cJ 6159 - Individualized Education Program) 

Cooperative Career Technical Education ProgramlCommunity Classrooms 

Both the cooperative CTE and community classroom programs require participating students to be / concurrmtly emlled in a course or program approved by the CDE. Pursuant to 5 CCR 10103, students in 
the cooperative CTE program are also required to (1) be at least age 16 unless the principal determines that 
the program is appropriate for a younger student due to hislher financial, motivational, or other exceptional 

: needs; (2) be full-time students as defined; and (3) have parent/guardian consent if - under age 18. 

' Note: The following optional section is for use by districts that offer a cooperative career technical 
education (CTE) program (5 CCR 10100-101 1 I) andlor community classroom program (5 CCR 10080- 
10090) and should be modified to reflect the program(s) offered by the district. Except where noted, 1 
requirements described below apply to either program. 

To be eligible - for program participation, a student shall be concurrently enrolled in a d 
~ C T E $  course or program approved by the California Department of 
Education and shall meet other criteria specified in 5 CCR 10103 as applicable. (5 CCR 
10082,101 03) 

I 

. < .  - -  - - --. - -  - . --. -- -- - . - 
dLtieast-one instructional period per week of formal CTE classroom instruction shallG 
provided to participating students. Each CTE instructional period shall be equivalent 
to a minimum of three regular classroom instructional periods of at least 50 minutes 
each week (5 CCR 10085,10106) 

Teachers assigned to the program shall locate and select training stations to provide 
participating students with unpaid on-the-job learning experiences in the specific occupation 
related to the approved course or program. (5 CCR 10086,lO 107) 

. 

wedr; (5 CCR 10085,101 06) 

I Note: The district should choose one or both options below reflecting program(s) offered by the district. I 



WORK-BASED LEARNING (continued) 

OPTION 2: (Community Classrooms) 

The community classroom teacher shall make at least one visitation every three weeks to 
consult with the work supervisor, observe students at the training station, provide instruction, 
and ensure that students are acquiring the competencies identified in their individual training 
plans. Each visitation shall include an observation of the student engaged in on-the-job 
training experiences. (5 CCR 10088) 

Note: The following paragraph is for use by districts offering either the cooperative CTE or community 
classroom program. 

" 

Students shall be granted academic credit for satisfactory completion of the program, The 
teacher shall be responsibIe for evaluating the student's performance in the CTE course and, 
with the assistance of the employer, the student's participation at the training station, (5 CCR 
I0081,10102) 

Job Shadowing 

Note: The following optional section is for use by districts that offer job shadowing opportunities pwsuant 
to Education Code 51769. The section may be revised to reflect district practice, including specifying the 
position designated by the Superintendent or designee to coordinate or manage the program. The CDE's 
Work Experience Education Guide recommends that job shadowing activities be conducted under the 
supervision of the WEE coordinator. 

The program coordinator shall identify job shadowing placements with the goal of providing 
students with exposure to a broad range of career options and employment settings, 

The program coordinator shall supervise job shadowing activities, including the coordination 
of the student's and employer's schedules and consultation with the student's other teachers 
when necessary. 

Note: Education Code 51769, as amended by AB 2063 (Ch. 72, Statutes of 2016), allows students to 
participate in job shadowing activities for up to 40 hours per semester, intersession, or summer school 
session under the conditions described below. 



WORK-BASED LEARNING (continued) 

---- -. .. .. ---- 
Participating students may attend job shadowing opportunities for up to 25 hours b z  no less 
than three hours in onesemester, intersession, or summer school 
session. i ow ever, a student may be permitted to participate for up to 40 hours in one 
semester, intersession, or summer school session, if the principal certifies that it is 
necessary for the student's participation in a CTE program. (Education Code 51 769) 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards AssociaMon, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
Work-Based Learning 

AR 6178.1 
Instruction 

Work Experience Education 

The district's work experience education (WEE) program shall consist of one or more of the 
following types of unpaid and paid on-the-job experiences: (Education Code 5 1764; 5 CCR 
1007 1) 

I.  Exploratory WEE which provides students with a combination of classroom 
instruction in WEE and unpaid opportunities to observe and sample systematically a 
variety of conditions of work for the purpose of ascertaining their interest and 
suitability f- ati ion they are exploring 

! ...x 
The length of exploratory work experience assignments may vary depending on the 
aptitude of the student, the occupation being explored, the facilities of the work 
station, and the job classification. A student may not participate in an exploratory 
work experience assignment if he/she receives pay for like work at the same work 
station or similar job outside of the WEE program. 

2. General WEE which has as its purpose the application of basic skills of reading, 
writing, and computation and which enables students to acquire general and specific 
occupational skills through a combination of supervised paid emplo 
occupational field and related classroom instruction in WEE 

v e ! w m y  

- -..z 
3. Career tecknical WEE which reinforces and extends career learning opportunities for 

students through a combination of reIated classroom instruction in WEE and 
supervised paid or unpaid employment in the occupation for which their career 
technical course in school prepares them 

(cf: 601 1 - Academic Standards) 
(cf: 6143 - Courses of Study) 
(cf: 61 78 - Career Technical Education) 

The Superintendent or designee shall develop and present to the Governing Board for 
approval a district plan for WEE in accordance with 5 CCR 10070. 

Employment opportunities may be provided by any public or private employer in areas 
within or outside the district, 
Code 5 1768) 

The student-teacher ratio in 
equivalent certificated teacher-coordinator. (Education Code 46300) 



The minimum day for students enrolled in a WEE program shall be four periods totaling at 
least 180 minutes in duration, unless the school or student meets one of the conditions 
specified in Education Code 46144 or 46147. (Education Code 46144,46147) 

(cf: 61 12 - School Day) 
(cf. 6184 - Continuation Education) 

A WEE program offered during the summer shall be conducted in the same time period as 
the regular summer school program and shall conform to all appropriate laws and regulations 
applicable to WEE, 

(cf. 61 77 - Summer School) 

The teacher-coordinator shall make at least two on-site contacts per semester with each work 
supervisor or at least one on-site contact during summer schonl to evaluate student 
performance. (5 CCR 10074) 

Participating w s en s shall receive at least the equivalent of one instructional period per 
week of related classroom instruction or counseling by a certificated employee, in sessions 
schedded intermittently thx~ughout the semester. (Education Code 5 1760.32 

A student htlkl .  h granted up b 40 semester pekds @f c~edit for W S  h f o l ~ w h g  
limits: ( E d u c a h  C d e  5 1760.3'; 5 CCR 163'3) 

1. For exploratory WEE, the student may earn 10 semester periods for each semester, 
with a maximum of 20 semester periods earned in two semesters. 

2. For either general or career technical WEE, the student may earn 10 semester periods 
for each semester, with a maximum of 40 semester periods. 

(cJ 6 146.1 - High School Graduation Requirements) 
(cJ 6 146.11 - Alternative Credits Toward G r a d u a w  

In order to receive credit tor sat~stactor)i ~0rn$kf!%'.*r6 'general or c a r e e i e a l  WEE 

L L r  program, a student shall be age I6 years or older. However, a student who is under age 16 F- - may be granted credit under any of the following coditigns: (Education Code 5 1760.3) - 
- - - - -- - C - =  =-- - - 

I - - -- 
1. The student is enrolled in grade 11 tx higher. - 

- I  - - - - - = -- - 
-I ' -- - --- - 

2 .  The principal certifies that the student needs th nogram o s o  pursue 
I 

employment opportunities or to encourage the student's continuing enrollment as a 
fukl-time student. 

W 5 1 4 f  - Dropout Prevention) 

3. The student is a student with disabilities who has an individualized education 
program p r e s c ~ i n g  €he type of training for which participation in a WEE program is 
deemed appropriate. 

&f. 61 59 + EI4dividualized Education Program) 



Cooperai ireer Techni gramlCommunity Classrooms 

To be eligible for program participation, a student shall be concurrentIy enrolled in a career 
technical education (CTE) course or program approved by the California Department of 
Education and shall meet other criteria specified in 5 CCR 10103 as applicable. (5 CCR 
1 0082,lO 103) 

Teachers assigned to the program shall locate and select training stations to provide 
participating students with unpaid on-the-job learning experiences in the specific occupation 
related to the approved course or program. (5 CCR 10086,101 07) 

Related classroom instruction shall be provided in at least one instructional period per week, 
with a minimum equivalency of three instructional periods, of at least 50 minutes each, per 
week. (5 CCR 10085,10106) 

Cooperative CTE Program 

The cooperative CTE program teacher shall make at least one visitation every four weeks to 
each employer to ensure that the provisions of the training agreement are being met and that 
students are acquiring the competencies identified in their individual training plans, One out 
of every two visits to the training station shall include an observation of the student engaged 
in on-the-job training experiences. (5 CCR 101 09) 

Community Classrooms 

The community classroom teacher shall make at least one visitation every three weeks to 
consult with the work supervisor, observe students at the training station, provide instruction, 
and ensure that students are acquiring the competencies identified in their individual training 
plans. Each visitation shaIl include an observation of the student engaged in on-the-job 
training experiences. (5 CCR 10088) 

Students shall be granted academic credit for satisfactory completion of the program. The 
teacher shall be responsible for evaluating the student's performance in the CTE course and, 
with the assistance of the employer, the student's participation at the training station. (5 CCR 
10081,10102) 

Job Shadowing 

The program coordinator shall identify job shadowing placements with the goal of providing 
students with exposure to a broad range of career options and employment settings. 

The program coordinator shall supervise job shadowing activities, including the coordination 
of the student's and employer's schedules and consultation with the student's other teachers 
when necessary. 

Participating students may attend job shadowing opportunities for no Iess than three hours 
and no more than 25 hours in one semester, intersession, or summer school session. 
(Education Code 5 1769) 



CSBA Sample 
Board Policy 

Facilities 

MELLO-ROOS DISTRICTS 

Note: The Mello-Roos Community Facilities Act (Govenunent Code 5331 1-53368.3) authorizes school 
districts to establish a community facilities district (CFD) (also referred to as a Mello-Roos district) for . . .  . . 
specified school facility purposes. The boundaries of the ----..-:". CFD may include the 
entire school district, but usually include only a portion of the district, such as an area with new housing ... . . 
developments. The bonds sold by the ... CFD are paid for by a parcel tax or 
assessment on the properties within that ----..-:h. CFDts boundaries. 

Because the laws regarding formation of a MeIlo-Roos district are complex, districts should consult legal 
counsel, as appropriate. 

The Goveming Board desires to provide adequate facilities in order to enhance student 
learning and to help the district achieve its vision for educating district students. Te Toward 
that end, the Board may order the formation of a community facilities district (CFD) 
/(Mello-Roos district) for the acquisition or improvement of school facilities when, in the 
Board's judgment, it is f d + k h + d  in the best interest of district students and the 
community. The issuance of debt through the CFD shall be consistent with law and the 
district's debt management policy. 

(~$3470 - Debt Issuance and ~ a n a ~ e m e n d  
(cf: 71 10 - Fncilities Master Plan) 
(cf: 71 11 - Evaltrating Existing Buildings) 
(cf: 7210 - Facilities Financing) 
(cf: 72 1 1 - Developer Fees) 
(cf: 7213 - Scltool Facilities Improvement Districts) 

Note: Pursuant to Govenunent Code 533 18, the Goveming Board may initiate the proceedings lo establish . * .  . . 
a CFD. In addition, Government Code 53318 specifies that the Board must 
institute such proceedings when two members of the Board have filed a written request or a specified 
percentage of registered voters or landowners in the district file a written petition requesting that the district 
establish a * . .  . . CFD. The petition or request must describe the boundaries of the 
temtory and specify the types of facilities and services to be financed by the proposed district. 

. 6 .  ... &Proceedings to establish a . . CFD 
may be instituted at the Board's discretion. In addition, such proceedings shall be . . . a .  instituted when a written request to 
establish a CFD has been filed by any two Board members, 

lwA%me& or a petition has been submitted by at least 10 percent of registered voters 



MELLO-ROOS DISTRICTS (continued) 

residing within the territory of the proposed CFD or by the owners of at least 10 
percent of the area of land to be included within the proposed 0. (Government Code 
M 53318) 

Note: ~ o v e m e n t  code533 12.7- 3?3 . * .  . . l , mandates that 
districts establishing a CFD fmt adopt local goals and policies, as specified . . . . .  . . 
below. + 

At the district's discretion, the following list may be modified to reflect the 
district's goals and policies related to each required component. The district may also reference any 
other district policies that may be applicable to the mandated components, such as BP 7110 - Factlities 
Master Plan, BP 7210 - Facilities Financing, or BP 3470 - Debt Issuance and Management. 

Prior to G3mkg-R . . .  
' initiating proceedings to form a cM, the 

Board shall consider and adopt local goals and policies that include the following elements: 
(Government Code 533 12.7) 

1. The priority that various facilities shall have for financing through the emmmity . . .  . . W M e l l o - R o o s  Community Facilities Act, including public facilities 
to be owned and operated by other public agencies and services to be provided by 
other public agencies 

2. The credit quality to be required of bond issues and criteria to be used in evaluating 
the credit quality 

3. Steps by which prospective property purchasers will be fully informed about their 
related taxpaying obligations 

4. Criteria for evaluating the equity of tax allocation formulas, including desirable and 
maximum amounts of special tax to be levied against any parcel 

5.  Definitions, standards, and assumptions to be used in appraisals required by 
Government Code 53345.8 

Note: Govenunent Code 53312.7 mandates a district policy giving attendance priority to children ef 
-who reside within the territory of the proposed CFD. 
riwd&eAee BP 5 1 16 - School Attendance Boundaries for additional lanauaee fulfiline: this mandate. 

6. To the extent authorized by law, priority for students residng within the CF'D to 
attend schools financed in whole or in part by the CFD, in a manner that reflects 
the proportion of each school's fmancing provided through the CFD 

(cj 51 16 - School Attendance Boundaries) 



MELLO-ROOS DISTRICTS (continued) 

Within 45 days of receiving a written request or petition to establish a CF'D, the ~ o a r d  
shall determine a fee to be paid by the requesters or petitioners which shall be sufficient 
to compensate the district for the costs incurred in conducting proceedings to create the 
CFD. Proceedings for establishing the CFD shall only be initiated after payment of the 
fee. (Government Code 533 18) 

Specified components of the resolution are listed in Govemment Code 53321 and include, but are not 
limited to, a description of the boundaries of the district and a description of the public facilities and smices 
that will be financed by the proposed district. Legal requirements for he hearing are detailed in Government 
Code 53323-53325. 

. . . . . Upon Board action to form a CFD, or within 90 days after the 
receipt of a petition or request to form a CFD and the payment of any applicable fee, the 
Board shall adopt a resolution of intention and conduct a hearing in accordance with law. The 
resolution shall fix the time and place for holding a public hearing on the estabIishment of the . . ,,,,.,,:,.. CFD, which shall be within 30-60 days after the adoption of the 
resolution. Notice of the hearing shall be given by publishing m?qy the text or a summary 
of the resolution of intention once, in a newspaper of general circulation 
7 published in the area of the proposed CFD, at least seven 
days before the hearing, and shall include &a other requirements specified in Govenunent 
Code 53322 aRB4332M. Notice of the hearing may also be sent by first-class mail to 
each registered voter and to each landowner within the proposed CFD. (Government 
Code 53320,53321,53322,53322.4) 

If, after the hearing, the Board &makes decides to establish a ... . . 
CFD, the Board shall adopt a resolution of formation in accordance with law. (Government 
Code 53325,53325.1) 

If a special tax is proposed to be levied in the CFD, the Board shall submit the 
resolution of formation and other information specified in Government Code 53326 to 
the elections official within three business days after the adoption of the resolution of 
formation, and the question of levying the special tax shall be submitted to the qualified 
electors of the proposed CFD in accordance with law. (Government Code 53326) 

Note: Government Code 53326 provides that the election on the levy of special taxes must be held 90- 
180 days following the adoption of the resolution of formation. However, any election to be held less 
than 125 days following the adoption of the resolution of formation requires the concurrence of the : 
elections official. Because the levy of special taxes involves technical and complex provisions of law, 

, districts are advised to consult legal counsel when contemplating the levy of a special tax, 

. 



MELLO-ROOS DISTRICTS (continued) 

. . .  
Upon approval by two-thirds of the voters in the proposed -----..-:"t CFD, 
the tax may be levied in accordance with Government Code 53340, (Government Code 
53328) 

whenever the Board deems it necessary for the CFD to incur a bonded indebtedness, it 
shall follow the procedures specified in Government Code 53345-53365.7, as applicable. 

The proceeds of any bonds, notes, or other securities issued pursuant to the Mello-Roos 
Community Facilities Act shall be deposited or invested in accordance with Govenunent 
Code 53356.03. 

Note: Pursuant to Government Code 53343.2, as amended by AB 1666 (Ch. 93, Statutes of 2016), any 
local agency that has established a CFD, such as a school district, is required to post on its web site the 
information listed below. If the school district is not the issuing agency, it is recommended that it 
provide a link on the district web site that accesses the required information on the issuing agency's 
web site. 

The Superintendent or designee shall,-within seven months after the last day bf each 
fiscal year, prominently display the following reports on the district's web site: 
(Government Code 53343.2) 

. .  - - . - - . - . . - 
1. A copyof an- annual report for that fiscal year, i f  requested pursuant to 

Government Code 53343.1 

2. A copy of the report provided to the California Debt and hvestment ~dvisor3: 
Commission pursuant to Government Code 533595 

3. - A copy of the report provided to the State  ont troller's Office pursuant to 
Government Code 12463.2 

(c/: 3460 - ~inancial ~ e ~ o r t s  and Accountabiliry) 

Legal Reference: (see next page) 



MELLO-ROOS DISTRICTS (continued) 

Legal Reference: 
EDUCA TION CODE 
15300-1 5425 ScltoolJacilities inlprovement districts 
17060-1 7066 Joint ventlire school facilities constnrction projects 
GO VERiVMEhT CODE 
6061 One time notice 
12463.2 Reports 
17556 Payment of cos& mandated by the state 
5331 143368.3 Meilo-Roos Community Facilities Act of 1982 
53 753 Assessment notice and hearing requirements 
53 753.5 E~emptions 
54954. I Mailed notice to properry owners 
54954.6 Nav or increased tax or assessment; public meetings and Ilearings; notice 
65970-65981 Schoolficilities development project 
65995 Levies against development projects 
CODE OF REGULATIONS. TITLE 2 
1859-1859.106 Schoolfacili@ program 

Management Resources: 
CSBA PUBLICATIONS 
Bond Sales - Ouestions and Considerations for Districts, 2012 

WEB SITES 
CSBA: http://~nvrv.csba.org 
Cnlifornia Department of Education: http:1/1vrrnv.cde.ca.g0v 
Cnlifornia OBce of Aiblic Sclrool Constniction: kt@://~,vrvrv.opsc.dgs.ca.gov 
Coalition for Adequate School Housing: http:/hvww.cashneLo~ 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, Wcst Sacramento, California 95691 
All rights rcsewed. 



Center USD 
Board Policy 
Mello Roos Districts 

BP 7212 
Facilities 

The Governing Board desires to provide adequate facilities in order to enhance student 
learning and to help the district achieve its vision for educating district students. To that 
end, the Board may order the formation of a community facilitiesiMel10-Roos district for 
the acquisition or improvement of school facilities when, in the Board's judgment, it is 
advisable and in the best interest of district students and the community. 

(cf. 71 10 - Facilities Master Plan) 
(cf. 71 1 1 - Evaluating Existing Buildings) 
(cf 72 10 - Facilities Financing) 
(cf, 72 1 1 - Developer Fees) 
(cf. 7213 - School Facilities Improvement Districts) 

Prior to forming a community facilities district, the Board shall consider and adopt locaI 
goals and policies that include the following elements: (Government Code 533 12.7) 

1. The priority that various faciIities shall have for financing through the community 
facilities district, including public facilities to be owned and operated by other public 
agencies and services to be provided by other public agencies 

2. The credit quality to be required of bond issues and criteria to be used in 
evaluating the credit quality 

3. Steps by which prospective property purchasers will be hlly informed about their 
related taxpaying obligations 

4. Criteria for evaluating the equity of tax allocation formulas, including desirable 
and maximum amounts of special tax to be levied against any parcel 

5. Definitions, standards, and assumptions to be used in appraisals required by 
Government Code 53345.8 

(cf. 5 1 16 - School Attendance Boundaries) 

The Board may initiate the proceedings to establish a community facilities district. In 
addition, the Board shall initiate such proceedings when any two Board members have 
filed a written request or a specified percentage of voters or landowners have filed a 
petition requesting such a district be formed. (Government Code 533 17) 



- n Board action to form a community facilities district or recelpr of a peauon ( 

request, the Board shall adopt a resolution of intention and conduct a hearing in 
accordance with law. The resolution shall fix the time and place for holding a public1 
hearing on the establishment of the community facilities district which shall be within 30- 
60 days after the adoption of the resolution. Notice of the hearing shall be given by 
publishing a copy of the resolution of intention in a newspaper of general circulation 
pursuant to Government Code 6061, starting at least seven days before the hearing, and 
shall include the requirements specified in Government Code 53322 and 53322.4. 
(Government Code 53321, 322,5 -1 

I -  fter the hearing, the Board determines to establish a m t y  facilities district, the 
Board shall adopt a resolution of formation in accordance with law. (Government Code 
53325,53325.1) 

Upon approval by two-thirds of the voters in the proposed community facilities district, 
the tax may be levied. The proceeds of any bonds, notes, or other securities issued 
pursuant to the Mello-Roos Community Facilities Act shall be deposited or invested in 
accordance with Government Code 53356.03. 

Legal Reference: 
EDUCATION CODE 
15300-1 5425 School facilities improvement districts 
17060-1 7066 Joint venture school facilities constructic; s 
GOVERNMENT CODE 
6061 One time notice 
533 11-53368.3 Mello-Roos Community Facilities Act of 1982 
53753 Assessment notice and heari requirements 
53753.5 Exemptions 
54954.1 Mailed notice t o w o w n e r s  
54954.6 New or increased tax or assessment; public meetings and hearings; notice 
65970-65981 School facilities development project 
65995 Levies against development projects 
CODE OF REGULATIONS, TITLE 2 

m ~ a x i t n i z i n ~  School Board Governance: School Facilities :, ,LOO@ 

I 
WEB SITES 
CSBA: http:!,'www.csba.org 
California Department of Education: http::'i www.cde.ca.gov 
California Office of Public School Construction: http:i'i'www.opsc.dgs.ca.gov 
Coalition for Adequate School Housinrz: httu::"~wwww.cashnet,org 
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CSBA Sample 
Board Policy 

Facilities 

GENERAL OBLIGATION BONDS 

Note: Article 16, Section 18 of the California Constitution permits school districts to issue bonds for the 
construction of school facilities with either a 66.67 percent or 55 percent approval by local voters. To 
qualify for the lower 55 percent (Proposition 39) threshold, districts must use the bond funds for certain 
purposes and fhlfill additional accountability requirements, as specified in this Board policy and 
accompanying administrative regulation. 

Education Code 15100 sets forth conditions under which the Governing Board may call for a bond election. 
Pursuant to Education Code 15266, these conditions must be satisfied if the Board is seeking either the 
66.67 percent or 55 percent approval threshold. 
44w& 

In 88 0~s.Cal.Attv.Gen. 46 (2005). the Attorney General opined that a school district may use district funds 
to hire a consultant to assess the feasibility of developing a bond measure and to assess the public's support . . . , and o p p o s i t i o n n  
emml&&+, but not to develop and implement a strategy to build a coalition to support the bond because 
such activities would be an impermissible use of public funds for campaign purposes in violation of 
Education Code 7054. However, in 99 0ss.Cal.Attv.Gen. 18 (2016), the Attorney Generd, while 
reantrming the 2005 opinion, clarified that costs hcurred from . W g  consultants for pre-election 
services could not be paid from bond proceeds., For further discussion regarding use of district funds for 
political purposes, see BP 1160 - Political Processes. 

The Governing Board recognizes that school facilities are an essential component of the 
educational program and that the Board has a responsibility to ensure that the district's 
facilities needs are met in the most cost-effective manner possible. When the Board 
determines that it is in the best interest of district students, it may order an election on the 
question of whether bonds shall be issued to pay for school facilities. 

(cJ I I60 - Political Processes) 
(cf: 71 10 - Facilities Master Plan) 
(cJ 721 0 - Facilities Financing) 

Note: Pursuant to Government Code 8855, as amended by SB 1029 (Ch. 307, Statutes of 2016), the 
Board is required to adopt a debt management policy prior to Issuing any debt, including a general 
obligation bond. For sample policy language fuIf&g this mandate, see BP 3470 - Debt Issuance and 
Management. 

- -- - . . . . . . . - - . . . - . . . . . .  - . . .  
For bonds requiring a 55 percent majority, Education Code 15268 and 15270 set limits as to the rnaximurfi 
mount of the bond and the tax rate that may be levied as a result of the bond. Limitations for bonds 
requiring a 66.67 pmmt majority are detailed in Education Code 15 102-1 5 109. 

. . . . - . . . . . - .  

 hi 
Board's decision to order a bond election 11 as its determinations regarding the 
appropriate amount, timing, and structure or tne bond issuance, shall be consistent with 
law and the district's debt management policy. 



GENERAL OBLIGATION BONDS (continued) 

- - . - - -- . - - - -. -. - - - 
(i$3470 -Debt Issuance and ~anagerneid 

Note: Pursuant to Education Code 15100, as amended by AB 2116 ( ~ h ,  129, Statutes of 2016), the 
following requkement applies to bond elections ordered by the Board regardless of whether the 
Board Is seeking the 66.67 percent or  55 percent approval threshold. 

+ 

---.- - -  ---- -------- - - - -- 
~ e 6 G  ordering a bond election, the Board shall obtain reasonable and informed 
projections of assessed valuations that take into consideration projections of assessed 
property valuations made by the county assessor. (Education Code 15100) 

When any project to be funded by bonds will require state matching funds for any phase of 
the project, the ballot for the bond measure shall indude a statement as specified in 
Education Code 15122.5, advising voters that, because the project is subject to approval of 
state matching fhds, passage of the bond measure is not a guarantee that the project will be 
completed. (Education Code 1 5 122.5) 

Bonds Requiring 55 Percent Approval by Local Voters 

Note: Pursuant to Education Code 15266, upon adoption of the resolution specified below, the district must 
comply with the accountability provisions required for the 55 percent threshold, even if the bond ultimately 
passes by a 66.67 percent majority ofthe voters. 

The Board may decide to pursue the authorization and issuance of bonds by approval of 55 
percent majority of the voters pursuant to Article 13A, Section l(b)(3) and Article 16, 
Section 18(b) of the California Constitution. If two-thirds of the Board agrees to such an 
election, the Board shall vote to adopt a resolution to incur bonded indebtedness if approved 
by a 55 percent majority of the voters. (Education Code 15266) 

(~$9323.2 -Actions by the Board) 

Note: Education Code 15266 requires k t 4 e  bond elections tobe held only during a regularly scheduled 
local election at which all of the electors (voters) in the district are entitled to vote. Therefore, those school 
districts whose boundaries encompass more than one city or county or whose board members are elected by 
trustee area must ensure that the bond election is on a ballot in which all of the electors in the district are 
entitled to vote, such as a statewide primary, general, or special election. 

The bond election may only be ordered at a primary or general election, a statewide special 
election, or a regularly scheduled local election at which all of the electors of the district are 
entitled to vote. (Education Code 15266) 

Bonded indebtedness incurred by the district shall be used only for the following purposes: 
(California Constitution Article 13A, Section 1 @)(3) and 1 @)(3)(A)) 



GENERAL OBLIGATION BONDS (continued) 

1. The construction, reconstruction, rehabilitation, or replacement of school facilities, 
including the furnishing and equipping of school facilities 

2. The acquisition or lease of real property for school facilities 

3. The refunding of any outstanding debt issuance used for the purposes specified in 
items # 1-2 above 

The proposition approved by the voters shall include the following accountability 
requirements: (California Constitution Article 13A, Section I (b)(3)) 

- . . . . . . - . - 
1. Certification that proceeds fiom the sale of the bonds wid be 

used only for the purposes specified in items #I-2 above, and not for any other 
purposes including teacher and administrative salaries and other school operating 
expenses 

2. A list of specific school facilities projects to be h d e d  and certification that the 
Board has evaluated safety, class size reduction, and information technology needs in 
developing that list 

(cJ 0440 - District Technology Plan) 
(do450 - Comprehensive S&y Plan) 
(cf: 61 51 - Class Size) 

Note: The question of whether or not bond proceeds may be used to pay the costs of the audits required 
pursuant to items #3-4 below should be referred to the district's legaI counsel. However, an Attorney 
General opinion (87 ODs.Cal.Attv.Gen. 157 (2004)) supports the use of bond proceeds to pay the salaries of 
district employees to the extent they perform administrative oversight work on bond projects. According to 
the opinion, because these audits are expressly required by Proposition 39 and are directly related to the 
bond projects rather than routine school operations, these project administration costs may be considered as 
within the purposes specified in California Constitution Article 13A, Section l(b)(3)(A) and therefore are an 
appropriate expenditure of bond proceeds. 

The perfomance audit described in item #3 may incIude an evaluation of the planning, financing, and 
implementation of the overall facilities program. 

3. A requirement that the Board conduct an annual, independent performance audit to 
ensure that the funds have been expended only on the specific projects listed 

4. A requirement that the Board conduct an annual, independent financial audit of the 
proceeds fiom the sale of the bonds until all of those proceeds have been expended 
for the school facilities projects 



BP 72 14(d) 

GENERAL OBLIGATION BONDS (continued) 

Note: If the district has a general obligation bond approved  according to the 55 percent threshold 
provisiong, Education Code 15278 requires that the Board appoint a citizens' oversight committee. See the 
accompanying administrative regulation for requirements related to the composition and duties of the 
committee. 

If a district general obligation bond requiring a 55 percent majority is approved by the voters, 
the Board shall appoint an independent citizens' oversight committee to inform the public 
concerning the expenditure of bond revenues as specified in Education Code 15278 and the 
accompanying administrative regulation. This committee shall be appointed within 60 days 
of the date that the Board enters the election results in its minutes pursuant to Education 
Code 15274. (Education Code 15278) 

(cf 1220 - Citizen Advisoly Committees) 
(cf: 9324 - Minutes and Recordings) 

The Superintendent or designee shall ensure that the annual, independent performance and 
financial audits required pursuant to items #3-4 above are issued in accordance with the U.S. 
Comptroller General's Government Auditing Standards and submitted to the citizens' 
oversight committee at the same time they are submitted to hidher and no later than March 
3 1 of each year. (Education Code 15286) 

The Board shall provide the citizens' oversight committee with responses to all findings, 
recommendations, and concerns addressed in the performance and financial audits within 
three months of receiving the audits. (Education Code 15280) 

I N T ~ :  The following optional paraEph may be revised to raect district practice. 

The Board may disband the citizens' oversight committee when the committee has completed 
its review of the final performance and financial audits. 

Bonds Requiring 66.67 Percent Approval by Local Voters 

The Board may decide to pursue the authorization and issuance of bonds by approval of 
66.67 percent majority of the voters pursuant to Education Code 15100 and Article 13A, 
Section 1(b)(2) of the California Constitution. If a majority of the Board agrees to such an 
election, or upon a petition of the majority of the qualified electors residing in the district, the 
Board shall adopt a resolution ordering an election on the question of whether to incur 
bonded indebtedness if approved by a 66.67 percent majority of the voters. (Education Code 
15100) 
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GENERAL OBLIGATION BONDS (continued) 

Note: Pursuant to Education Code 15101, an election for a bond measure that requires 66.67 percent 
approval may be held only on specified days. Districts using this option should coordinate efforts with their 
local elections officials to ensure compliance with law. 

The bond election may be ordered to occur on any Tuesday, except a Tuesday that is a state 
holiday or the day before or after a state holiday, is within 45 days before or after a statewide 
election unless conducted at the same time as the statewide election, or is an established 
election date pursuant to Elections Code 1000 or 1 500. (Education Code 1 5 10 I) 

Note: Items tow reffect the pu Ir which funds generated from a general obligation 
bond authori 66.67 percent vot4 rd may be used, pursuant to Education Code 15100, 
Some of these purposes may be inconsistent wlrn Article 13A, Section 1 of the California Constitution, 
which permits a district to raise funds in this manner only for the acquisition or improvement of real 
property. Districts should consult with legal counsel when determining whether to order a bond 
election for any of the purposes specified in Education Code 15100. The district may revise the 
following list to reflect the specific purposes authorized by the Board. 

- . > .  . . . - . - . - - . . - > . 

Subject to !in&& specified in Article-l3&~ection 1 of the ~alifornia constitution, 
bsonds shall be sold to raise money for any of the following purposes: (Education Code 
15100) 

1. Purchasing school lots 

2. Building or purchasing school buildings 

3. Making alterations or additions to school building@) other than as may be necessary 
for current maintenance, operation, or repairs 

4. Repairing, restoring, or rebuilding any school buiIding damaged, injured, or destroyed 
by fire or other public calamity 

5. Supplying school buildings and grounds with furniture, equipment, or necessary 
apparatus of a permanent nature 

6. Permanently improving school grounds 

7. Refunding any outstanding valid indebtedness of the district, evidenced by bonds or 
state school building aid loans 

8. Caqing  out sewer or drain projects or purposes authorized in Education Code 17577 

9. Purchasing school buses with a useful life of at least 20 years 



GENERAL OBLIGATION BONDS (continued) 

10, Demolishing or razing any school building with the intent to replace it with another 
school building, whether in the same location or in any other location 

Except for refunding any outstanding indebtedness, any of the purposes listed above may be 
united and voted upon as a single proposition by an order of the Board #a& entered 
into the minutes. (Education Code 15 100) 

Note: The.following paragraph is optional. Although Education Code 15278 requires that the Board 
appoint a citizens' oversight committee if the district has a general obligation bond approved 
according to the 55 percent threshold provisions, deistricts that have had approval of a bond with 66.67 
percent mority vote are not required by law to appoint a citizens' oversight committee. However, such 
districts &may, at their discretion, form an oversij$t committee under requirements and guidelines 
adopted by the Board. 

m 

The Board may appoint a citizens' oversight committee to review and report to the Board and 
the public as to whether the expenditure of bond revenues complies with the intended 
purposes of the bond. 

Certificate of Results 

Note: The following section applies to bond elections requiring either a 55 percent or 66.67 percent approvaI 
by local voters. Pursuant to Elections Code 15372, following a bond election, the county elections oEcial 
must submit a certificate of the election results to the Board, which then must provide certification to the 
County Board of Supervisors, as specified below. 

If the certificate of election results received by the Board shows that the appropriate majority 
of the voters is in favor of issuing the bonds, the Board shall record that fact in its minutes. 
The Board shall then certify to the County Board of Supervisors all proceedings it had in 
connection with the election results. (Education Code 1 5 124, 15274) 

Resolutions Regarding Sale of Bonds 

1 Note: The following section applies to bond elections requiring either a 55 percent or 66.67 percent 
approval by local voters. Pursuant to Education Code 15140, bonds may be offered for sale by either the 
County Board of Supervisors or the County Superintendent of Schools. However, the County Board of 
Supervisors may adopt a resolution authorizing a district to sell bonds on its own behalf when the district 
has not received a qualified or negative certification in its most recent interim financial report; see BP/AR 

1 3460 - Financial Reports and Accountability. 

1 In addition to districts' authority to issue bonds pursuant to Education Code 15100-15254, Govemment 
Code 53506-53509.5 provide an aiternative method. However, -A--,;..- any district that 
intends to issue bonds using this alternative method - is - subject to stricter requirements pursuant to 
Government Code 53508.5- 477, ?77,, Districts using the alternative 

I method may need to further modify this policy and accompanying administrative regulation and should 
consult with legal counsel as necessary. 



GENERAL OBLIGATION BONDS (continued) 

Regardless of the method used to issue bonds, pursuant to Education Code 15144.1 and 15144.2, e&&ed 
! O?, the district's total debt service to principal ratio must not exceed four to one and, if the bond 

allows for the compounding of interest, such as a capita1 appreciation bond (CAB), and matures more than 
10 years after its issuance date, the bond must be redeemable by the district no later than 10 years from 
issuance. Pursuant to Government Code 53508.6, a current interest bond (CB) may 
newhave a maturity of up to 40 years provided that the district complies with the disclosure requirements 
specified in Education Code 15146- and makes a finding that the useful life of the 
facility to be financed with the bonds is at least equal to the maturity date of the bonds. 

Following passage of the bond measure by the appropriate majority of voters, the Board shall 
pass a resolution directing the issuance and sale of bonds. In accordance with law, the 
resolution shall prescribe the total amount of bonds to be sold and may also prescribe the 
maximum acceptable interest rate, not to exceed eight percent, and the time@) when the 
whole or any part of the principal of the bonds shall be payable, (Education Code 15140; 
Government Code 53508.6) 

Note: To ensure prudence in the expenditure of dislrict resources, the Board should carefully consider all 
available funding instruments, such as CIBs, CABS, and convertible capital appreciation bonds, *the 
manner in which the bonds will be sold, and other related issues as specified in Education Code 15146. I 

: Districts considering the method of bond sale and kinds of bonds to sell are encouraged to review CSBA's 
Governance Brief Bond Sales - Ouestions and Considerations . for . Districts. 

L 

In passing the resolution, the Board shall consider each available fbnding instrument, 
including, but not limited to, the costs associated with each and their relative suitability for 
the project to be financed. 

- .  - .  . - -  
Prior to the sale of bonds, 0 . ' 

iwd&ii e the Board shall place an 
agenda item at a pu eting an t as part bond issuance resolution, or in 
a separate resolution, a~sclosures or me available finding instruments, the costs and 
sustainability of each, and all of the following information: (Education Code 15146; 
Government Code 53508.9) 

1 .  Express approval of the method of sale (i.e., competitive, negotiated, or hybrid) 

2. Statement of the reasons for the method of sale selected 

3. Disclosure of the identity of the bond counsel, and the identities of the bond 
underwriter and the financial adviser if either or both are utilized for the sale, unless 
these individuals have not been selected at the time the resolution is adopted, in 
which case the Board shall disclose their identities at the public meeting occurring 
after they have been selected 



GENERAL OBLIGATION BONDS (continued) 

4. Estimates of the costs associated with the bond issuance, including, but not limited to, 
bond counsel and financial advisor fees, printing costs, rating agency fees, 
underwriting fees, and other miscellaneous costs and expenses of issuing the bonds 

When the sale involves bonds that allow for the compounding of interest, such as st capital 
appreciation bond (CAB), the resolution to be adopted by the Board shall idcludi items 
#1-4 above as well as fw$ the financing term and time of maturity, repayment ratio, and the 
estimated change in the assessed value of taxable property within the district over the term of 
the bonds m. The resolution shall 
be publicly noticed on at least two consecutive meeting agendas, first as an information item 
and second as an action item. The agendas shall identify that bonds that allow for the 
compounding of interest are proposed. (Education Code 15 146) 

Prior to adopting a resolution for the sale of bonds that allow for the compounding of 
interest, the Board shall be presented with the following: (Education Code I5 146) 

1. An analysis containing the total overall cost of the bonds that allow for the 
compounding of interest 

2. A comparison to the overall cost of current interest bonds 

3. The reason bonds that allow for the compounding of interest are being recommended 

4. A copy of the disclosure made by the underwriter in compliance with Rule G-17 
adopted by the federal Municipal Securities Rulemaking Board 
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At least 30 days prior to the sale of any debt issue, the superintendentor designee shad 
submit a report of the proposed issuance to the California Debt and Investment 
Advisory Commission (CDLAC). (Government Code 8855) 



GENERAL OBLIGATION BONDS (continued) 

AAer the sale, the Board shall be presented with the actual issuance cost information and 
shall disclose that information at the Board's next scheduled meeting. The Board shall ensure 
that an itemized summary of the costs of the bond sale and all necessary information and 
reports regarding the sale are submitted to the . . ChmwwewCDAIO. (Education Code 15 146; Government Code 53509.5) 

Bond Anticipation Notes 

Note: Pursuant to Education Code 15150, the district is authorized to issue a bond anticipation note when 
the Board determines by resolution that it is in the best interest of the district to fmance a facilities project on 
an interim basis in anticipation of the sale of bonds that has been approved by voters. The note may only be 
issued in accordance with law and subject to terms and conditions prescribed by the Board. 

Whenever the Board determines that it is in the best interest of the district, it may, by 
resolution, issue a bond anticipation note, on a negotiated or competitive-bid basis, to raise 
knds that shall be used only for a purpose authorized by a bond that has been approved by 
the voters of the district in accordance with law. (Education Code 15 150) 

Note: Education Code 15150 clarifies that interest on a bond anticipation note may be paid at maturity Eiom 
the proceeds of the sale of the bond in anticipation of which it was issued or paid periodically fiom a 
property tax levied for that purpose if certain conditions are satisfied. 

Payment of principal and interest on any bond anticipation note shall be made at note 
maturity, not to exceed five years, from the proceeds derived fiom the sale of the bond in 
anticipation of which that note was originally issued or from any other source lawfblIy 
available for that purpose, including state grants. Interest payments may also be made fiom 
such sources. However, interest payments may be made periodically and prior to note 
maturity from an increased property tax if the following conditions are met: (Education 
Code 15 150) 

1. A resolution of the Board authorizes the property tax for that purpose. 

2. The principal amount of the bond anticipation note does not exceed the remaining 
principal amount of the authorized but unissued bonds. 

A bond anticipation note may be issued only if the tax rate levied to pay interest on the note 
would not cause the district to exceed the tax rate limitation set forth in Education Code 
15268 or 15270, as applicable. 

Deposit of Bond Proceeds 

I Note: Pursuant to Education Code 15146, the proceeds of the sale of bonds, exclusive of any premium 1 
received, must be deposited in the county treasury to the credit of the building fund of the district. As I 



GENERAL OBLIGATION BONDS (continued) 

- -  - : - - - .  - . . - --.- ....-. . . - - 4 - . - . -  ..., 
amended by AB 273% (Ch, 472, Statutes of 2016), Education Code 15146 prohibits districts from 
withdrawing proceeds from the sale of bonds at any time for purposes of making investments outside 
the county treasury. 

.-.- - -_-_ _ .  I---_7 - _-,----.. - - -- _ _ . . _ _ - - .  . _ .  .- 

With regard to general obligation bonds, the 'district shall invest new money bond 
proceeds in the county treasury pool as required by law. (Education Code 15146) 

Legal Refrence: 
EDUCA TIOIU CODE 
7054 Ll~e of district property, campaign purposes 
15100-15254 Bonds for school districts and community college districts 
15264-15288 Strict Accountability in Local School Construction Bonds Acr of 2000 
17577 Savers and drains 
47614 Charter school facilities 
ELECTIONS CODE 
324 General election 
328 Local election 
341 Prima y election 
348 Regular election 
356 Special election 
35 7 Statewide election 
1302 & . e k e M w  ~ o c a i  election 
153 72 Elections oficial certificate 
1090-1099 Prohibitions applicable to spec fled oflcers 
1 125-1 129 Incompatible activities 
8855 Cali/ornia Debt and Investment Advisoy Commission 
53506-53509.5 General obligation bonds 
53580-53595.5 Bonds 
54952 Definition of legislative body, Brown Act 
CALIFORNIA CONSTITUTION 
Article 13A, Section 1 Tax limitation 
Article 16, Section 18 Debt limit 
CODE OF FEDERAL REGULATIONS. TTITLE I % 
240.106-5 Prohibition againstQaud or deceit 
240.15~2-12 Municipal securities disclosure 
COURT DECISIONS 
San Lorenzo Vallev Communihr Advocates for Res~onsible Education v. Sun Lorenzo ValIev Unified 
School District (2006) 139 Cal.App.4th 1356 
ATTORNEY GENERAL OPINIONS 
99 Ops. CaLAt@.Gen. 18 (2016) 
88 O~s.Cal.Attv.Gen. 46 (2005) 
8 7 Ops. Cal.Attv. Gen. 157 (2004) 

Management Resources: (see next page) 
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Management Resoirrces: 
CSBA PUBLICATIONS . . . . . - - - . - - . . - - - - - - - - 

California b Challen~e: Adeuuatelv Fundinr Education in the 2lst Centurn ~ecember 2015 
Bond Sales - Ouesrions and Considerations for Districts, Governnnce Brie$ December 2012 
Lena1 Guidelines: Use of  Public Resources Tor Ballot Measures and Candidates, Fact Sheet, February 
201 1 

inp and I 
- 

Issuanct 
isclosure 
Practice, 

GOVERNMENT FINANCE OFFI~ERS ASSOCIATION P U B ~ ~ N S  
An Elected OfFcial's Guide to Deb1 5 2nd Ed, 2016 - - - - - - - 
Understandine Your Continuinp D, Res~onsibilities, Best Practice, September 2015 
Investment o f  Bond Proceeds, Best September 2014 a 

Selectinp and Mana&na Munici~al Advisors, Best Prrrctice, ~ebniary 2014 
Debt M nt Policv, Best Practice, October 2012 
Analvz ssuinp Refundinp Bonds, Best Practice, ~ e b k a r y  2012 
IVEB SITES 
CSBA: hflp:/hvrvrv.csba.org 
California Debt and Investment Advisory Commission: htlp://~~~~v.treasurer.ca.gov~cdiac 
California Department of Education: http://~nnv.cde.ca.gov 
California OBce of Public School Construction: http://~v.opsc.dgs.ca.gov 
Government ~inance Officers Association: hnp:/rkrww.&oa.org _ -- - - 
Municipal Security Rulemaking Board, Electronic Municipal Market Access  EMM MA)^ 
htrpdh.emmumsrb.org 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Assoetation, West Sacnmnto, California 95691 
All rights reserved. 



Center USD 
Board Policy 
General Obligation Bonds 

The Governing Board recognizes that school facilities are an essential component of the 
educational program and that the Board has a responsibility to ensure that the district's 
facilities needs are met in the most cost-effective manner possibIe. When the Board 
determines that it is in the best interest of district students, it may order an election on the 
question of whether bonds shall be issued to pay for school facilities. 

(cf. 11 60 - Political Processes) 
(cf. 71 10 - Facilities Master Plan) 
(cf. 721 0 - Facilities Financing) 

The Board shall determine the appropriate amount of the bonds in accordance with law. 

When any project to be fbnded by bonds wilI require state matching f h d s  for any phase of 
the project, the ballot for the bond measure shall include a statement as specified in 
Education Code 15122.5, advising voters that, because the project is subject to approval of 
state matching funds, passage of the bond measure - .  is not a guarantee tha the projea will be - .  

I --. ->.. , , 
completed. (Education Code 15 122.5) - 
Bonds Requiring 55 Percent Approval by Local Voters 

The Board may decide to pursue the authorization and issuance of bonds by approval of 55 
percent majority of the voters pursuant to Article 13A, Section l(b)(3) and Article 16, 
Section 18(b) of the California Constitution. If two-thirds of the Board agrees to such an 
election, the Board shall vote to adopt a resolution to incur bonded indebtedness if approved 
by a 55 percent majority of the voters. (Education Code 15266) 

(cJ 9323.2 -Actions by the Board) 

The bond election may only be ordered at a primary or general election, a statewide special: 
election, or a regularly scheduled local election at which all of the electors of the district arc?' I 
entitled to vote. (Education Code 15266) I 

Bonded indebtedness incurred by the district shall be used only for the following purposes: 
(California Constitution Article 13A, Section f (b)(3) and 1 (b)(3)(A)) 

.-- Tk :onstruction, reconstruction, rehabilitation, or replacement of school facilities, 
,' including the furnishing and equipping of school facilities 



3. The refunding of any outstanding debt issuance used for the purposes specified in 
items ,2 above 

The proposition approved by the voters shall include the following accountability 
I- - --lirements: (California Constitution Article 13A, Section 1 (b)(3)) 

I. A requirement that proceeds from the sale of the bonds be used only for the purposes 
specified in items #I-2 above, and not for any other purposes including teacher and 
administrative salaries and other school operating expenses 

2. A list of specific school facilities projects to be funded and certification that the 
Board has evaluated safety, class size reduction, and information technology needs in 
developing that list 

(cj: 0440 - District Technology Plan) 
(cJ 0450 - Comprehensive Safety Plan) 
(cJ 6151 - ( re) 

3. A requirement that the Board conduct an annual, independent performance audit to 
8 ensure that the funds have been expended only on the specific projects listed 

& A requirement that the Board conduct an annual, independent financial audit of the - - proceeds from the sale of the bonds until all of those proceeds have been expended 
L 

I . for the school - facilities~rojects . . 
; L .  

--. - --- -,... . ., . & 

If a district general obligation bond requiring a 55 percent majority is approved by the voters, 
the Board shall appoint an independent citizens' oversight committee to inform the public 
concerning the expenditure of bond revenues as specified in Education Code 15278 and the 
accompanying administrative regulation. This committee shall be appointed within 60 days , - 
of the date that the Board enters the election results in its minutes pursuant to Education 
Code 15274. (Education Code 15278) 

(d 1220 - Citizen Advisory Committees) 
(cJ: 9324 - Minutes and Recordings) 

. . 
The Superintendent or designee shall ensure that the annuaI, independent performance and 
financid audtts required pursuant to items #3-4 h v e  are ksmd in m-e tk U.S. - 
pnmptroller General's Government Auditing Standards and submitted to the citizens' 

might committee at the same time they are submitted to hindher and no later than March 
3 1 of each year. (Education Code 15286) 

The Board shall provide the citizens' oversight committee with responses to all findings, 
recommendations, and concerns addressed in the performance and financial audits within 
three months of receiving the audits. (Education Code 15280) 

The Board may disband the citizens' oversight committee when the committee has completed 
its review of the final performance and financial audits. 

Bonds Requiring 66.8 scent Approval by Local Voters 



The Board may decide to pursue the authorization and issuance of bonds by approval of 
66.67 percent majority of the voters pursuant to Education Code 15100 and Article 13A, 
Section l(b)(2) of the California Constitution. If a majority of the Board a w e s  to such an 
election, or upon a petition of the majority of the qualified electors residing in the district, the 
Board shall adopt a resolution ordering an election on the question of whether to incur 
bonded indebtedness if approved by a 66.67 percent majority of the voters. (Education Code 
15100) 

The bond election may be ordered to occur on any Tuesday, except a Tuesday that is a state 
holiday or the day before or after a state holiday, is within 45 days before or after a statewide 
election unless conducted at the same time as the statewide election, or is an estabIished 
election date pursuant to Elections Code 1000 or 1500. (Education Code 15101) 

Bonds shall be sold to raise money for any of the following purposes: (Education Code 
15100) 

1. Purchasing school lots 

2. Building or purchasing school buildings 

d - 3. Making alterations or additions to school building(s) other than as may be'neczssary 
for current maintenance, operation, or repairs 

4. Repairing, restoring, or rebuilding any school building damaged, injured, or destroyed 
by fire or other public calamity 

5. Supplying school buildings and grounds with furniture, equipment, or necessary 
apparatus of a permanent nature 

6 .  Permanently improving grounds 

7. Refunding any outstanding valid indebtedness of the district, evidenced by bonds or 
state school buiIding aid loans 

i t  sewer or drain projects or purposes authorized in Education Code 17577 - 
school buses with a useful life of at least 20 years 

~ ' L - = L  
TO. Demolishing or razing any school building with the intent to replace it wlth another 

school building, whether in the same location or in any other location 

Except for rehnding any outstanding indebtedness, any of the purposes listed above may be 
united and voted upon as a single proposition by order of the Board and entered into the 
minutes. (Education Code 1 5 100) 

The Board may appoint a citizens' oversight committee to review and report to the Board and 
the public as to whether the expenditure of bond revenues complies with the intended 
purposes of the bond. 



Certificate of Results 

If the certificate of election results received by the Board shows that the appropriate majority 
of the voters is in favor of issuing the bonds, the Board shall record that fact in its minutes. 
The Board shall then certiQ to the County Board of Supervisors all proceedings it had in 
connection with the election results. (Education Code 15 124, 15274) 

Resolutions Regarding S 'Ba -s 

Following passage of the bond measure by the appropriate majority of voters, the Board shall 
pass a resolution directing the issuance and sale of bonds. In accordance with law, the 
resolution shall prescribe the total amount of bonds to be sold and may also prescribe the 
maximum acceptable interest rate, not to exceed eight percent, and the time(s) when the 
whole or any part of the principal of the bonds shall be payable. (Education Code 15140; 
Government Code 53508.6) 

In passing the resolution, the Board shall consider each available funding instrument, 
including, but not limited to, the costs associated with each and their relative suitability for 
the project to be financed. 

Prior to the sale of bonds, the Board shall disclose, as an agenda item at a public meeting, 
either in the bond issuance resolution or a separate resolution, available funding instruments, 
the costs and suitability of each, and all of the following information: (Education Code 
15146; Government Code 53508.9) 

1. Express approval of the method of sale (i.e., competitive, negotiated, or hybrid) 

2.  Statement of the reasons for the method of sale selected 

3. Disclosure of the identity of the bond counsel, and the identities of the bond 
underwriter and the financial adviser if either or both are utilized for the sale, unless 
these individuals have not been selected at the time the resolution is adopted, in 
which case the Board shall disclose their identities at the public meeting occurring 
after they have been selected 

4, Estimates of the costs associated with the bond issuance, including, but not limited to, 
bond counsel and financial advisor fees, printing costs, rating agency fees 
underwriting fees, and other miscellaneous costs and expenses of issuing the bonds 

h a  - 
m 

When the sale involves bonds that allow for the compounding of interest, such as a capital 
appreciation bond (CAB), items #1-4 above and the financing term and time of maturity, 
repayment ratio, and the estimated change in the assessed value of taxable property within 
the district over the term of the bonds shall be included in the resolution to be adopted by the 
Board. The resolution shall be publicly noticed on at least two consecutive meeting agendas, 
first as an information item and second as an action item. The agendas shall identie that 
bonds that allow for the compounding of interest are proposed. (Education Code 15 146) 

Prior to adopting a resolution for the sale of bonds that allow for the compounding of 
interest, the Board shall be presented with the following: (Education Code 15 146) 



1. An analysis containing the total overall cost of the Is that allow for the 
compounding of interest 

2. A comparison to the overall cost of current interest bonds 

The reason bonds that allow for the comp~un&pg of intei - 
4. A copy of the disclosure made by the underwriter in cor iance with Rule G-17 

adopted by the federal Municipal Securities Rulemaking Board 

After the sale, the Board shall be presented with the actual issuance cost information and 
shall disclose that information at the Board's next scheduled meeting. The Board shall ensure 
that an itemized summary of the costs of the bond sale and all necessary information and 
reports regarding the sale are submitted to the California Debt and Investment Advisory 
Comrnissiqp. (Education Code 15 146; Government Code 53509.5) 

Bond Anticipation Notes 

Whenever the Board determines that it is in the best interest of the district, it may, by 
resolution, issue a bond anticipation note, on a negotiated or competitive-bid basis, to raise 
hnds that shall be used only for a purpose authorized by a bond that has been approved by 
the voters of the district in accordance with law. (Education Code 15150) 

Payment of principal and interest on any bond anticipation note shall be made at note 
maturity, not to exceed five years, from the proceeds derived fiom the sale of the bond in 
anticipation of which that note was originally issued or fiom any other source lawhlly 
available for that purpose, including state grants. Interest payments may also be made From 
such sources. However, interest payments may be made periodically and prior to note 
maturity from an increased property tax if the following conditions are met: (Education 
Code 15 150) 

1. A resolution of the Board authorizes the property tax for tha Ise. 

2. The principal amount of the bond anticipation note does i ceed the remaining 
principal amount of the authorized but unissued bonds. 

A bond anticipation note may be issued only if the tax rate levied to pay interest on the note 
would not cause the district to exceed the tax rate limitation set forth in Education Code 
15268 or 15270, as applicable. 



Legal Reference: 
E ~ U C A  T ~ N  coqg 
7054 Use of district property, campaign purposes 
151 00-15254 Bonds for school districts and community college districts 
15264-15288 Strict Accountability in Local School Constnrction Bonds Act of 20BO 
1 7577 Savers and drains 
47614 Charter schml facilities 
BECBm- 
324 Gmeral election 
328 Lacal election 
34l A.imar;y election 
348 Regular election 
356 Special election 
35 7 Statew fde election 
1302 School district ejection 
1'53 72 Eketiom asmid certificate 

-Proht3itions 
N T X X ~ ~  
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1115-1 129 Incompatible activities 
8853 California Debt and Investment Advisory Commission 
53506-53509.5 General ohtigation bonds 
53580-53595.5 Bonds 
54952 Definition of iegislative bod)), Brown Act 
CA-.A 
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Artidre 13A, Sfy'fion 1 Tax limitation 
kticle 16, Seclfon M Debt limit 

59 (2084). 

Mat s: (see next page) 
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CSBA Sample 
Board Bylaw 

Board Bylaws 

BOARD MEMBER ELECTRONIC COMMUNICATIONS 

Note: The following optional Board bylaw should be modified to reflect district practice. The Brown Act 
(Govenunent Code 54950-54963) requires ha t  Goveming Board members conduct district business at 
properly noticed and agendized public meetings. In general, Board members shouId keep in mind that, for 
purposes of the Brown Act, electronic communications are subject to the same conditions and the same rules 
of confidentiality that are applicable to other forms of communicntion, such as individual conversations, 
telephone calls, or paper copies of documents. However, the ease with which electronic communication can 
be shared and forwarded requires extra caution. 

Furthermore, although Board members are not considered employees, there may be tax implications if the 
district provides Board members with laptop computers or subsidies for an Internet connection. In some 
circumstances, such provision or reimbursement may be considered a taxable benefit. Also see BP3358- 
-AR 35 13.1 - Cellular Phone Reimbursement. 

:nt way 
within 1 

mbers 1 
I with I 

I and ex 
e public 

The Goveming Board recognizes that electronic communication . . . . is an efficient 
and convenie for Board me nunicate ipedite the exchange of 
information the district ant *s of thr :. 
o-'.--'o. Board members shall exercise caution so as to ensure that eIectronic 
communications are not used as a means for the Board to deliberate outside of an agendized 
Board meeting nor to circumvent the publc's right to access records regarding district 
business. 

(i$ 1100 - Communication with the Public) 

(if. 9000 - Role of tile Board) 
(cj 9322 - AgendaMeeting Maferials) 

Note: Government Code 54952.2 defines a "meeting" as any congregation of a majority of the members of 
the Board at the same time and place to hear, discuss, or deliberate upon any item that is within the subject 
matter jurisdiction of the Board. !?22 ~ o v e r n m e n t  Code 
54952.2 2 . . . . prohibits a serial meeting, defined as a series of 
communications involving a majority of the Board to discuss, deliberate, or take action on any item of 
district business outside of an authorized meeting. 'Ihus, a series of emails, as well as other electronic 
communications such as postings on an online forum, that ultimately include a majority of the Board could 
lead to a Brown Act violation. While the safest course of action is to not send an email to another Board 
member that, if forwarded, could lead to a discussion about district business by a majority of the Board, 
given the prevalence of email, such a practice may not be practical. However, in order to help prevent an 
inadvertent violation, Board members may wish to consider including a "do not reply/forward alert" in the 
subject line of emails, as appropriate. 



BOARD MEMBER ELECTRONIC COMMUNICATIONS (continued) 

A majority of the Board shall not, outside of an authorized meeting, use a series of electronic 
communications of any kind, directly or through intermediaries, to discuss, deliberate, or take 
action on any item that is within the subject matter jurisdiction of the Board. (Government 
Code 54952.2) 

(cf 9320 - Meetings and Notices) 

Note: CSBA1s Agenda Online is an electronic board meeting agenda service for use by districts and county 
offices of education which allows development of and access to Board meeting agendas, supporting 
documents, and minutes Erom any computer that has Internet access. Further information can be found on 
CSBA1s web site. 

Examples of permissible electronic communications concerning district business include, but 
are not limited to, dissemination of Board meeting agendas and agenda packets, reports of 
activities from the Superintendent, and reminders regarding meeting times, dates, and places. 

Note: The prohibitions in the  awn Act apply only to discussions regarding district business. Like othet 
citizens, Board members arc permitted to use email to discuss personal, nondistrict matters. 

- - - - -. . - . - , , . , , . . - - . - . . - - - - - - - - - . - -- 
adi&k '~o&-d-m&~ may use eIectronic communications to discuss matters eh&d 
that do not pertain to district business -, regardless of the number of Board 
members participating in the discussion. 

Note: - The following optional paragraph may be revised to reflect district practice . . .  * . Many districts have established bylaws or other protocols describing 
questions, concern, or complaints received h m  members of the 

community. For example, see BB 9200 - Limits of Board Member Authority and . 'I%&&WA - ' I  

- 

- -  . 

Board members shall make every effort to ensure that their electronic communications 
conform to the same standards and protocols established for other forms of communication, 
A Board member may respond, as appropriate, to an electronic communication received fiom 
a member of the community and should make clear that hisher response does not necessarily 
reflect the views of the Board as a whole. Any complaint or request for information should 
be forwarded to the Superintendent in accordance with Board bylaws and protocols so that 
the issue may receive proper consideration and be handled through the appropriate district 
process. As appropriate, communication received fiom the pms media shall be forwarded 
to the designated district spokesperson, 

(cf: 11 12 + Media Relations) 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cJ 1312.2 - Complaints Concerning Instructional Materials) 



BOARD MEMBER ELECTRONIC COMMUNICATIONS (continued) 

(cf. 1312.3 - Unform Complaint Procedures) 
(cf. 1312.4 - FVilliams Uniform Complaint Procedures) 
(cf. 3320 - Claims and Actions Against the Districr) 
(cJ 9005 - Governance Standards) 
(cJ 912 1 - #bed Presideno 
(cJ: 9200 - Limits of Board Member Autltority) 

. . 
Note: Electronic communications received and sent by Board members are subject 
to disclosure upon request pursuant to the California Public Records Act (CPRA) (Government Code 
6250-6270)r Bdepending on the content of the communicatiod and whether thxmwge it is "prepared, 
owned, used, or retained" by the district in its nonnal course of business. 

a District legal counsel should be consulted as appropriate. Also see BP/AR 1340 - Access to 
District Records and BPJAR 3580 - District Records. 

. . . . - . . . 
Ln ~ i h r  of San Jose v. Superior Court, the ~ d i f & i a  S court h e  ~fficial's 
communications about public business, even if sent or re I tbe ornl ! o u t  or 
device, are public records and are not categorically exclu I disclos~ 2A. The 
court observed that the CPRA requires public agencies to use "reasonable effort" to locate existing 
records in response to a public records request, but that such searches need not be extraordinary or 
intrusive. For further information, see CSBA's Leral Alert: Tips for Governine Boards in Res~onse tp 
Public Records Act Ruling on Electronic Communications 

.- . . 

Id tha t  a 
rial's per 
tre undel -- -- 

, p u b ~ ~ ' ~  
sonal acc 

the CPI 

. .  . . 

 TO 
the extent possible, electron~c communications regarding any district-related business 



BOARD MEMBER ELECTRONIC COMMUNICATIONS (continued) 

- -._ - - _ _ -  --- -- -. --- - - - A<.- 7- -- -- 
shall be transmitted throu istrict-provided device or account. When a i 
communication is transmit lug& a Board member's personal device or r 3 
helshe shall copy the commun~cation to a district electronic storage device tor easy 
retrieval. 

(cJ 1340 -Access to District Records) 
(c$-3580-~istr&t ~ecordsj 

Legal Reference: 
EDUCATION CODE 
351 40 Time and place of meetings 
35145 Public meetings 
35145.5 Agenda; public particpation; regulations 
35147 Open meeting ?mu exceptions and applications 
GOVERNMENT CODE 
6250-6270 California hrb~ic ~ecords2ci 
11 135 State programs and activities, discrimination 
54950-54963 The Ralph M. Brown Act, especially: 
54952.2 Meeting, defined 
54953 Meetings to be open and public; attendance 
54954.2 Agenda posting requirements, board actions 

- - 

COURT D E C I S ~ O N ~  . - . 

Citv of Sun Jose v, Superior Court (201 7)'z~aL5th 608 

Management Resources: - 

-s --  - - -- - 
L e d  Ale* nus for ~ovprninp Boards in ~ e s a o ~ s e  t ~ ~ u b l i c  Records Ad R&P on ~lectroni; 

ommunications, March 201 7 -- - 
%e Brown Act: School Board3 and Own meet in^ Law* rev. 206% 2014 
ATTORNEY GENERAL PUBLICATIONS 
The Brown Act: Ooen Meetines /or Lenislafive Bodieg 2003 

tVEB SITE.$ 
CSBA: http://tww.csba.org 
CSBA, Agenda Online: 

https:/~.csba.o~oductrAndSen,icedAllSewicedAgendaOnlin~~~pr: 
California Attorney General's Ofice: hnpsd/oag.ca.gov 

Poltcy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, California 95691 
All rights resmed. 



Center USD 
Board Bylaw 
Board Member Electronic Communications - - -  --- 
BB 9012 
Board B ~ I ~ &  

The Governing Board recognizes that electronic communication among Board members and 
between Board members, district administration, and members of the pubIic is an efficient 
and convenient way to communicate and expedite the exchange of information and to help 
keep the community informed about the goals, programs, and achievements of the district 
and its schools. Board members shall exercise caution so as to ensure that electronic 
communications are not used as a means for the Board to deliberate outside of an agendized 
Board meeting. 

(cJ 11 00 - Communication with the Public) 
(cf. 6020 - Parent Involvement) 
(cf. 9000 - Role ofthe Board) 
(cf. 9322 - Agenda/Meeting Mfi . ' ' ' 

A majority of the Board shaIl not, outside of an authorized meeting, use a series of electronic 
communications of any kind, directly or through intermediaries, to discuss, deliberate, or take 
action on any item that is within the subject matter jurisdiction of the Board. (Government 
Code 54952.2) 

(cJ 9320 -Meetings and Notices) 

Examples of permissible electronic communications concerning district business include, but 
are not limited to, dissemination of Board meeting agendas and agenda packets, reports of . .. a c t l v i u  the Sup- and re- 

- 
garding meeting times, dates, and places. 

I - - .  1 I I I . J  - -  .. -. 7 
Board members shall make every effort to ensure that their electronic communications 

onform to the same standards and protocoIs established for other fonns of communication. % Board member may respond, as appropriate, to an electronic communication received from a member of the community and should make clear that hislher response does not necessarily 
eflect the views of the Board as a whole. Any complaint or request for information should 

. e forwarded to the Superintendent in accordance with Board bylaws and protocoIs so that % 
$he issue may receive proper consideration and be handled through the appropriate district 

'I$ rocess. As appropriate, communication received fiom the press shall be forwarded to the 
esignated district spokesperson. 

(cf: 1 11 -7 - Media Relations) 
(cf 13 12.1 - Complaints Concerning District Employees) 
(cf: 1312.2 - Complaints Concerning Instructional Materials) 
(cf: 13 I2.3 - Uniform Complaint Procedrrres) 
(cf: 1312.4 - FViIliams UniJorm Complaint Procedrrres) 
(cf: 3320 - Claims and Actions Against the District) 
(cf: 9005 - Governance Standards) 
(cJ 9121 - Board President 



(cj: 9200 - Limits of Board Member Authority) 
(cf: 92 70 - Confict of Interest) 

In order to minimize the risk of improper disclosure, Board members shall avoid reference to 
confidential information and information acquired during closed session. 

(cJ 4112.6i4212.tY4312.6 - Personnel Files) 
(4 5125 - Student Records) 
(cj: 901 1 - Disclosure of ConJdentiaPPrivileged Information) 
(4 932-ed Session Purposes and Agendas) .- - . -L 

Board members may use electronic communications to discuss matters other than district 
business with each other, regardless of the number of members participating in the 
discussion. 

Like other writings concerning district business, a Board member's electronic communication 
may be subject to disclosure under the California Public Records Act. 

(cJ 1340 - Access to Dislrict Records) 

Legal Reference: 
EDUCATION CODE 
35140 Time and place of meetings 
351 45 Public meetings 
351 45.5 Agenda; public participation; regulations 
351 47 Open meeting law txceptions and applications 
GOVERNMENT CODE 
1 1135 State programs and activities, discrimination 
54950-54963 The Ralph M, Brown Act, especially: 
54952.2 Meeting. defined 
54953 Meetings to be open and public; attendance 
54954.2 Agenda posting requirements, board actions 

Management Resources: 
CSBA PUBLICATIONS 
The Brown Act: School Boards and Open Meetinn Lalvs, rev. 2006 - 
A TTURNE Y GENERAL PUBLICA TIUNS 
The Brurvn Act. Open Meetings for Legislative Bodies, 2003 = ,- 
LEAGUE OF CALJFORNIA CITIES PUBLICATIONS 
Open and Public IV: A Guide to the Ralph M. Brown Act, rev. 2007 
CYEB SITES 
CSBA; http:/hvw.csba. org 
CSBA, Agenda Online: http:~~nnv.csba.o~~Sen~ices~en~ices/Go~~ernanceTechnolo~~AgendaOnline~aspx 
Institute for Local Government: http:~/~vww.cacities.org/index;isp?zone-ilsg 

Bylaw 
adopted: ApriI 1,2009 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Bylaw 

Board Bylaws 

PRESIDENT 

Note: Education Code 35022 requires any board with five or more members to elect a president from 
among its members. The election of the Governing Board president at the annual organizational meeting is 
addressed in BB 9 100 - Organization. 

The law does not specify the duties of a Board president. The following optional bylaw details some . . . . 
typical duties of a Board p r e s i d e n 4 4  and 
should be modified to reflect district practice. 

The Governing Board shall elect a president from among its members to provide leadership 
on behalf of the B e d  governance team and the educational community it serves. 

(c$ 9000 - Role of the Board) 
(cf. 9005 - Governance Standards) 
(cf. 9100 - Organization) 

S T 0  ensure that Board 
meetings are conducted in an efficient, transparent, and orderly manner, the president 
shall: 

1. Call such meetings of the Board as helshe may deem necessary, giving notice a3 

p&bed required by law 

(cf: 9320 - Meetings and Notices) 
(cf: 9321 - Closed Session Purposes and Agendas) 

2. Consult with the Superintendent or designee on the preparation of Board meeting 
agendas 

(cJ 9322 - AgenddMeeting Materials) 

k 3. Call the meeting to order at the appointed time and preside over the meeting 

h 4. Announce the business to come before the Board in its proper order 

h 5. Enforce the Board's  bylaws relatiaged to the conduct of meetings and help 
ensure compliance with applicable requirements of the Brown Act 

4 6. Recognize persons who desire to speak, and protect the speaker who has the floor 
from disturbance or interference 



PRESIDENT (continued) 

7. Facilitate the ~ o a i d ' s  e f f e c h  deliberation, &aring that each Board member 
has an opportunity to participate in the deliberation and that the discussion 
remains focused 

S;L: 8. Rule on issues of parliamentary procedure 

8; 91 Put motions to a vote, and & clearly stat; the results of the vote 

(cf. 9323 Meeting Conduct) 

The president shall have the same rights as other members of the Board, including the righi 
to discuss? and vote on all qwstks matters before the Board. 

The president shall perform other duties in accordance with law and Board policy including, 
but not limited to: 

1. Signing all instruments, acts, ttR$ orders, and reidutions necessary to comply with 
legal requirements and carry out the will of the Board 

& 2. Working with the Superintendent or designe6 to ensure that Board members have 
necessary materials and information 

4; 3. Subject to Board approval, appointing and dissolving all committees 

(cf: 9130 - Board Committees) 

& 4. In conjunction with the Superintendent or designee,   representing the district as 
%eue~~fwee the Board's spokesperson in communications with the media iR 



PRESIDENT (continued) 

5. Leading the Board's advocacy efforts to build support within the local 
community and at the state and national levels 

Note: The following paragraph is optional. See CSBA's web site for information about CSBAts Board 
President's Workshop and other education opportunities that could assist board presidents in 
fulfilling thdr responsibWties, such as the Brown Act workshop, Annual Education Conference and 
Trade Show, and Masters in Governance program. 

(~$9240 - Board Trainin@ 

1 Note: Districts should select the appropriate option below. 

OPTION 1: When the president resigns or is absent ewikbkd, the clerk shall perform the 
president's duties. When both the president and clerk are absent c d k M e d ,  the Board shall 
choose a president pro tempore to perform the president's duties. 

(cf: 9123 - Clerk) 

Legal Reference: (see next page) 



PRESIDENT (continued) 

Legal Reference: 
EDUCA T'ON CODE 
35022 President of the board 
35143 Annual organizational meetings; dates and notice 
GOVERNMENT CODE 
54950-54963 Ralph M. Brown Act 

Management Resources: 
CSBA PUBLICA TIONS - 
C d  to Order: A ~lueurint for  rea at ~oard~eetin~s, 2015 
Board Presidents' Handbook, revised 2002 
CSBA Prohsional Governance Standards, 2000 

WEB Sf TES 
CSBA: http://~vrmv.csba.org 

Policy Reference UPDATE Service 
Copyright 20 i 7 by California School Boards Association, West Sncmmento, Cnlifornin 95691 
All rights reserved. 



Center USD 
Board Bylaw 
President 

BB 9121 
Board Bylaws 

The Governing Board shall elect a president from among its members to provide 
leadership on behalf of the Board and the educational community it serves. 

(cf. 9000 - RoIe of the Board) 
(cf 9005 - Governance Standards) 
(cf, 9100 - Organization) 

The president shall preside at all Board meetings. Hdshe shall: 

1. Call the meeting to order at the appointed time 

2, Announce the business to come before the Board in its proper order 

3. Enforce the Board's policies relating to the conduct of meetings and help ensure 
compliance with applicable requirements of the Brown Act 

4. Recognize persons who desire to speak, and protect the speaker who has the floor 
fiom disturbance or interference 

5. Explain what the effect of a motion would be if it is not clear to every member 

6. Restrict discussion to the question when a motion is before the Board 

7. Rule on issues of parliamentary procedure 

8. Put motions to a vote, and state clearly the results of the vote 

9. Be responsible for the orderly conduct of all Board meetings 

(cf. 9323 - Meeting Conduct) 

The president shall perform other duties in accordance with law and Board policy 
including, but not limited to: 

1. Signing all instruments, acts and orders necessary to carry out state requirements and 
the will of the Board 



agendas 

(cf. 9322 - AgendaIMeeting Materials) 

3. Working with the Superintendent to ensure that Board membc_- 
materials a n w i o h  - 

. . - . . .. 

4. Subject to Board ap 

re n 

~val, appointing and dissolving all committees 

(cf 91 30 - Board Committees) 

5. Callmg such meetings of the Board as helshe may deem necessary, giving notice as 
prescribed by law 

(cf 9320 - Meetings and Notices) 
(cf. 9321 - Closed Seasion Purposes and Agendas) 

6. Representing the district as governance spokesperson, in conjunction with the 
SupdnteRdemt 

(cf. 1 1 12 - Media Relatbns) 

The president shall Rave the same rights as &her members of the Bmd,  ineluding the 
right to move, second, discuss and vote on all questions before the Board. 

When the president resigns or is absent or disabl the clerk shr brh the president's 
duties. When both the president and clerk are absent or disabled, the Board shall choose 
a president pro tempore to perform the president's duties. 

(cf. 91 23 - -Clerk) 

Legal Reference: 
EDUCATION CODE 
35033 President of the board - 35 143 Annual organizational meetings; - dates and - notice 1 
GOVERNMENT CODE 0 LU --- - ! - - - - - - 
54950-54963 Ralph M. Brown A g !  - 
Management Resources: 
CSBA PUBLICATIONS 
Board Presidents' Handbook, revised 2002 
CSBA Professional Governance Standards, 2000 
Maximizing School Board L e a d e r s h i n a s h i p ,  - 1996 
WEB SITES k1 

H 



CSBA: h t t p : ~ ~ . c s b a . o r g  

Bylaw CENTER UNIFIED SCHOOL DISTRICT 
adopted: October I ,  2003 Antelope, California 



CSBA Sample 
Board Bylaw 

Board Bylaws 

GOVERNING BOARD ELECTIONS 

Board Member Qualifications 

Note: Education Code 351 07 and Elections Code 20 details eligibility for Governing Board membership as 
specified below. In 81 0vs.Cal.Attv.Gen. Q8 94 (1998), the Attorney Genera1 opined that the residency 
requirement in Education Code 35107 is a continuing requirement for holding the oftice during the entire 
term of the Board member. 

- 
ked&k+t A person is ineligible to hold public office if helshe is not registered to vote. Elections Code 
2201 lists the causes for cancelling an individual's voter registration and making himiher ineligible to hold 
public office *including, but not limited to, legally established mental incompetency, proof that the 
person is presently imprisoned or on parole for conviction of a felony, or official notification that the voter 
is registered to vote in another country or state. 

Any person is eligible to be a member of the Governing Board, without fbrther qualifications, 
if helshe is 18 years of age or older, a citizen of California, a resident of the school district, a 
registered voter, and not legally disqualified from holding civil office. Any person who has 
been convicted of a felony involving the giving, accepting, or offering of a bribe, 
embezzlement or theft of public funds, extortion, perjury, or conspiracy to commit any such 
crime, under California law or the law of another state, the United States of America, or 
another country, is not eligible to be a candidate for office or be elected as a Board member 
except when helshe has been granted a pardon in accordance with law. (Education Code 
35 107; Elections Code 20) 

Note: Pursuant to Education Code 35107, a district employee elected to serve on the district Board must 
resign hislher employment before being sworn into office as a Board member. 

Pursuant to Education Code 1006, (Ck. -mployees of a school 
district are eligible to run for the county board of education seat as long as their school district 
employer is not within the jurisdiction of the county board. 

A district employee elected to the Board shall resign his/her employment before being sworn 
in or shall have hidher employment automatically terminated upon being sworn into office. 
(Education Code 35 1 07) 

(cf: 9224 - Oath of Aflrmarion) 
(cj 92 70 - Conflict oflnferest) 



BB 9220(b) 

GOVERNING BOARD ELECTIONS (continued) 

Note: The following paragraph is optional. See CSBA1s web site for information about school board 
service that may be shared with candidates. 

Board c 
tbers. T --- 

encoura 
he Supr - - .- 

.. . - .. . -  -- - . .  . .  - 

 he ges all candidatesto become knowledgeable about the role of board 
men trintendent or designee shall provide all candidates with information 
that will enable them to understand the responsibiiities and expectations of being a 
Board member, including information regarding available workshops, sc i, andlor 
training. The Superintendent or designee shall provide aU candidates I : county 
election official's contact information and general information about school programs, 
district operations, and Board responsibilities. 

eminars 
with tht 

(cj; 9230 - ~ricnrationj 
(cJ; 9240 - Board ~ra in ina  

. 

Consolidation of ~lections 

- .. .- 

~ d k d o n  Code 5000 and decbons Code i3*f iqu l r r  the regular election o i  ~ o a r d  membek to b; 
held on the first Tuesday after the f i s t  Monday in November of each odd-numbered year, However, 
in accordance with Rim&+& Elections Code 1302 and 10404.5, districts are authorized to request 
consolidation of their Board elections with the local municipal or state primary or general election by 
adopting a Board resolution and submitting it to the County Board of Supervisors for approval. 
Within 30 days following approval by the County Board of Supervisors, the elections omcia1 will 
notify all registered voters in the district of the change of election date. I 

I 

To reduce costs associated with conducting elections, the Board may consolidate Board 

Note: The following optionaI section is for dbtricts that currently hold their Board elections at  a time 
that is not concurrent with municipal or statewide elections. 

elections with the local municipal or statewide primary or general election in accordance 
with Elections Code 1302. 2 

Note: ~ursuan t  to Elections Code 14051-14052, as added by SB 415 (Ch. 235, Statutes of 2015), 
distticts are requlred to hold elections concurrent with statewide elections If holding nonconcurrent 
elections has previously resulted in a "significant decrease" in voter turnout. Pursuant to Elections 
Code 14051, a significant decrease has occurred when voter turnout for a regularly scheduled election 
held on a nonconcurrent date is at least 25 percent less than the average local turnout for the previous 
four statewide general elections. A district that holds Board elections other than on a statewide 
elections date may only delay the consolidation if, by January 1, 2018, it has adopted a plan to 
consolidate elections 



GOVERNING BOARD ELECTIONS (continued) 

by November 8,2022. It is recommended that districts with nonconcurrent elections review the voter 
turnout for their recent elections, consult with legal counsel, and, as necessary, prepare and approve a 
plan by January 1,2018 to move their election to a statewide electlon date. For a further analysis of 
SB 415, see CSBA's Lepal Alert on the Imaact of Senate Bill No. 415 on School Board Electionq. 

Districts consolidating their eIections due to low voter turnout should follow the procedures specified 
, in Elections Code 1302. includine the adontion of a Board resolution. 

In addition, if a regularly scheduled Board election held other than on a statewide 
election date results in a decrease in local voter turn=-* -f 25 percent or more 
compared to the average local turnout for the previous fa :wide general elections, 
the Board shall take action to consolidate Board election #tatewide elections. The 
district shall move its election to the next state statewide election date, unless the Board 
has adopted a plan by January 1,2018 to consolidate Board elections not later than the 
November 8,2022 statewide general election. (Elections Code 14051,14052) 

bur statt 
s with s - .. 

In order to consolidate elections based on either circumstance described above, the 
Board shall adopt a resolution and submit it to the County Board of Supervisors for 
approval not later than 240 days prior to the date of the currently scheduled district 
election. (Elections Code 10404.5) 

Whenever a regularly scheduled Board election is changed due to consolidation of 
elections, the terms of office of incumbent Board members shall be extended to align 
with the next applicable election. (Elections Code 10404.5) 

(cJ: 91 10 - Terms of OJJe) 

Elections Process and Procedures 

Note: Pursuant to Education Code 5019, except in a school district governed by a board of education 
subject to a city or city and county charter, eaek the county committee on school district organization is . . * . . * . .  a u t h o r i z e d h  to establish mstee areas, rearrange boundaries of trustee 
areas, increase, decrease, or abolish trustee areas, and recommend any of three alternate methods of electing 
Board members as specified below and in Education Code 5030. In addition, Education Code 5019 
specifies that each county committee may approve or disapprove a proposal to decrease the 
membership of a board from frve to three for any district whose average daily attendance during the 
preceding year was less than 300. A proposal for any of these purposes ckmkWwe may be initiated * .  by the county committee, by a petition filed by voters, or by the 
Board. 

Option 1 below is for districts that use the "by trustee area" method to elect Board members (i.e., voters in 
each trustee area elect the candidate to represent their area), Option 2 is for districts that use the "at-large" 
method (i.e., all voters cast ballots for all candidates within the district), and Option 3 is for districts that use 
the "tkom trustee area" or "hybrid" method (i.e., Board members must reside within designated trustee 
areas but are elected by voters throughout the district "at-large"). 



GOVERNING BOARD ELECTIONS (continued) 

Note: Any district that selects Option 2 or 3 should ensure that its decision is consistent with Elections 
Code 14025-14032 (the California Voting Rights Act (CVRA)) which prohibits the use of the "at-large" 
voting method for elections within jurisdictions with a history of "racially polarized voting" (i.e., difference 
between voters of a protected class and voters in the rest of the jurisdiction in the choice of candidates 
preferred). Any district seeking more information about the CVRA and its possible effects should consult 
legal counsel. 

OPTION 2: (Election using "at-large" voting method) 

Board members may reside anywhere within the district's boundaries and shall be elected by 
all voters in the district. 

Note: The extent, if any, to which a district using the "from trustee arealhybrid" method (Option 3) is 
required to balance its trustee areas by population is unclear; see Dusch v. Davis. Any district using Option 
3 should consult with legal counsel regarding whether to pepdakh balance its trustee areas by population. 

! chance to cure any potential violations before the commencement of lidgation. Even if the district , cures the alleged violations, it may be required to pay reasonable costs incurred in supporting the 

I 

Nore: The remainder of this section is for districts using Option 2 or 3 and may be revised to reflect district 
practice. Such districts should periodically monitor the demographics within their geographical boundaries 
to ensure that no violation of the CVRA occurs. Any district found in violation of the CVRA could be held 

J written notice. 1 

complaint alleging that the method of election violates the CVRA so that the district will have the ( 

' liable for attorneys' fees and legal costs. Elections Code 10010, as amended by AB 350 (Ch. 737, Statutes 
of 2016), requires that a prospective plaintiff send written notice to the district prior to f i g  a 



GOVERNING BOARD ELECTIONS (continued) 

To ensure ongoing compliance with the California t m d - k k d  Voting Rights Acts, the Board 
may review the district's Board election method to determine whether any modification is 
necessary due to changes in the district's population or any of its racial, color, or language 
minority group composition. The review shall be based on the Superintendent or designee's 
report to the Board after the release of each decennial federal census. 

- - - - - - 

Note: Converting &om an "at-large" (Option 2) to a "by trustee area" (Option 1) voting method involves 
complex issues of law regarding matters such as the redrawing of maps, required approvals, and transition 
dates. Elections Code 10010, as amended by AB 350 (Ch. 737, Statutes of 2016), requires the Board to 
hold hearings before and after drawing maps of the proposed dlstrict boundaries to allow for public 
input. If Board members will be elected at  different times for staggered terms of office, hearings held 
after publishing the draft map@) are required to include public input regarding the proposed 
sequence of elections. Any district that is considering switching to "by trustee area" election method should 
consult legal counsel as necessary. 

If the Board determines that a change is necessary, it shall hold public hearings in 
accordance with EIections Code 10100 before adopting a resolution at an open meeting 
specifying the change(s), and shall, in accordance with Education Code 5019, & . . w b t a i n  approval from the county committee on school district 
organization having jurisdiction over the district. 

(cj  9320 - Meetings and Notices) 

Campaign Conduct 

Note: Education Code 35 177 has long authorized boards, by resolution, to limit campaign expenditures 
mdlor contributions for candidates in board elections. However, in June 2006, the U.S. Supreme Court held 
in Randall v. Sorrel1 that limits on campaign expenditures are unconstitutional and violate a candidate's right 
to free speech. The court did hold that limits on contributions to candidates could be constitutional if such 
limits are not overly restrictive, allow candidates to compete in the race, and do not operate to protect 
incumbents. However, because Education Code 35177 provides no mechanism for the district to enforce 
any contribution limits set by the Board, such limits would be completely voluntary, and other candidates 
andlor the Board would have no i=medy recourse in the event of noncompliance by a candidate. It is 
strongly recommended that, before adopting voluntary contribution limits under the authority granted in 
Education Code 35177, the Board consult legal counsel in order to ensure that the district's limits satisfy 
legal restrictions. 

All candidates, including current Board members running as incumbents, shall abide 
by local, county, state, and federal requirements regarding campaign donations, 
funding, and expenditures. 

Note: The following paragraph Is optional. Government Code 85300 generally prohibits the 
expenditure of public funds for the purpose of seeking elective office. However, as amended by SB 
1107 (Ch. 837, Statutes of 2016), Government Code 85300 permits a candidate to expend or accept 

1 public funds for the purpose of seeking elective office if the Board establishes a dedicated fund for 
that purpose, provided that both (1) the public funds are available to all qualified, voluntarily 
participating candidates for the same office without regard to incumbency or political party 

j preference, and (2) the 



GOVERNING BOARD ELECTIONS (continued) 

-. .- . . . 
~ o a r d  has &tablis'hedcAieria for determining a candjdate's qualifications. For school board elections, 
candidate qualifications are specified in state law (see section "Board Member Qualifications'' above), 
and districts should not establish addltional qualification requirements. It is recommended that the 
district consult legal counsel when establishing a dedicated fund for those seeking election to the 
Board. 

- -  - . -  - -- - -.-- - -- -- - - .  
~ ~ ~ o a r d  member shall not expend, and a candidate shall not accept, any pub& money 
for the purpose of seeking elective office. However, the district may establish a 
dedicated fund for those seeking election to the Board, provided that the funds are 
available to all candidates who are qualified pursuant to Education Code 35107 without 
regard to incumbency or political preference. (Government Code 85300) 

losing can 
public recc 
nbership ! 

:tioms Cod 
ce with a 
. . 

Note: Pursuant to Efec le 20440, county election officials are require( nt each candidate 
running for public offi' voluntary Code of Fair Campaign Practices fo~ lidate to sign. Tfie 
pledge states the candidate's intent to conduct hislher campaign openly and fWlg LULU provides that the 
candidate may not use or permit negative prejudice based on another candidate's race, religion, physical or 
mental disability, sex, gender, gender identity, gender expression, sexual orientation, or any other 
prohibited category of discrimination listed in Government Code 12940. Although neither the district nor 
OPP didates hr ity to enforce the pledge if it is violated, a candidate's signature is a matter 
of L 3rd The ; optiond paragraph expresses the Board's desire that candidates for Board 
ma sign and a re terms of the pledge. 

we autho~ 
following 
bide by tt 

d to prese 
r the cand . . r.4.. r r r l  

In order to help protect the public's trust in the electoral process as well as the public's 
confidence in the Board and district, the Board encourages all candidates to sign and adhere 
to the principles in the Code of Fair Campaign Practices pursuant to Elections Code 20440. 

(€5 0410 - Nondiscrimination in Dktrict Programs and Activities) 
(if. 9005 - Governance Standards) 

Statement of Qualifications 

On the 125th day prior to the day fixed for the district election, the B o d  secretary or 
hisher designee shaIl deliver a notice, bearing the secretary's signature and district seal, to 
the county elections official describing both of the following: (Elections Code 10509) 

I.  ' The ele&e offices -of t6e district to be fified at the general election and which 
offices, if any, are for the balance of an unexpired t m  

2. Whether the district or the candidate is to pay for the publication of a statement of 
qualifications pursuant to Elections Code 13307 



GOVERNING BOARD ELECTIONS (continued) 

Note: Pursuant to Eiections Code 13307, the candidate statement is limited to 200 words (Option 1 below), 
unless the Board has authorized an increase to a 400-word maximum (Option 2 below). 

OPTION 1: Candidates for the Board may submit a candidate statement to the 
elections official for inclusion in the voter's pamphlet. Candidate statements shall be 
limited to no more than 200 words. (Elections Code 13307) 

! When electronic distribution is authorized by the elections oMcial, districts may choose, pursuant to 
' Elections Code 13307, as amended by AB 2010 (Ch. 128, Statutes of 2016), whether or not to permit 

Board candidates to prepare a statement for electronic distribution. The following paragraph may be 
revised to reflect district practice. 

Note: The following optional paragraph is for use by any district that authorizes electronic 
distribution of candidate statements in addltion to or instead of the mailed voter's pamphlet. Pursuant I 
to Elections Code 13307, a voter may receive by mail a voter% pamphlet that contains candidate , 

When the elections official allows for the electronic distribution of candidate 
statements, a candidate for the Board may, in addition to or instead of submitting a 
candidate statement for inclusion in the mailed voter's pamphlet, prepare and submit a 
candidate statement for electronic distribution. 

statements or, when authorized by the elections official, may opt to obtain the voter's pamphlet and 
related materials electronically (i.e., from the elections oMcial's web site or via email). If a candidate 
chooses to submit a statement for electronic distribution only, it will not appear in the maiIed voter's 
pamphlet. 

Note: Prior to the beginning of the nominating period, Elections Code 13307, as amended by AB 2010 (Ch. 
128, Statutes of 2016), requires the Board to determine whether to have the district assume the costs of . . producing candidate statements e k p M h ~ ~  @&d-b&+ or to charge candidates for the costs 
-, regardless of whether the statements are for hard copy or electronic distribution. h 
85 0vs.CaI.Attv.Gen. 49 (2002), the Attorney General opined that Elections Code 13307, which authorizes 
the district to pay for the distribution of candidate statements, does not conflict with Education Code 7054, 
which prohibits the use of district resources for campaign purposes. According to the Attorney General, 
distributing campaign statements cannot be considered campaigning for any particular candidate in a 
partisan manner so as to conflict with the Education Code prohibition. 

1 

Option 1 below is for districts that assume the costs associated with producing candidate statements, 
and Option 2 is for districts that charge candidates for the costs. The following options may be revised 
to reflect the method of distribution (i.e., electronic and/or hard copy) used by the district, 



GOVERNING BOARD ELECTIONS (continued) 

OPTION 2: The district shall assume no part of the cost of printing, handling, translating, er 
mailing, or electronically distributing e# candidate statements filed pursuant to Elections 
Code 13307. As a condition of having candidate statements included in the hard copy 
and/or electronic voter's pamphlet, the district may require candidates to pay their estimated 
pro rata share of these costs to the district in advance pursuant to Elections Code 13307. 

Tie Votes in Board Member Elections 

Note: Education Code 5016 requires the Board to decide, before conducting any election, whether n . . potential tie will be resolved by lot or wi41 by a runoff election. 

&&h+ Option 2-1 provides for the use of lots to determine the winner in case of a tie in every election, 
whib Option 3 2 provides for a runoff election in every election, and Option 3 is for use by districts that 
will make this determination prior to each election. 

Education Code 5016 requires the County Superintendent of Schools to provide certification of a tie vote in 
an election to the district Board. 

OPTION 3 1: Whenever a tie makes it impossible to determine which of two or more 
candidates has been elected to the Board, the Board shall immediately notify the candidates 
who received the tie votes of the time and place where the candidates or their representatives 
should appear before the Board. The Board at that time shall determine the winner by lot. 
(Education Code 50 16) 

Legal Reference: (see next page) 



GOVERNING BOARD ELECTIONS (continued) 

Legal Reference: 
EDUCA TION CODE 

1006 Qrtalifications for Irolding ofice, corrny board of editcation 
5000-5033 Elections 
5220-523 1 Elections 
5300-5304 General provisions (condirct of eleclions) 
5320-5329 Order and call ofelections 
5340-5345 Consolidation of elections 
5360-5363 Election notice 
5380 Conrpensation (ofelection oficer) 
5390 Qual~~cations of cpoters 
5420-5426 Cost of eledions 
5440-5442 Miscellaneoirspror~isions 
7054 Use of district properly 
351 07 Eligibility; scltool district employees 
351 77 Campaign expenditures or contributions 
35239 Compensation of governing board member of districts ~vitlz less than 70 ADA 
ELECTIONS CODE 
20 Alblic ofice eligibilip 
1302 Local elections, scl~ool district election 
2201 Grounds for cancellation 
4000-4& 4008 Elections conducted ~vlrolly by mail 
10010 District boundaries 
10400-1 0418 Consolidation of elections 
10509 Notice of election by secretary 
10600-10604 School district elections 
13307 Candidate's statement 
13308 Candidate's statement contents 
13309 Candidate's statement, indigence 
14025-14032 Calijornia Voting Rights Act 
14050-24057 California Voter Participation Rights Act 
20440 Code of Fair Campaign Practices 
GOVERNMENT CODE 
I021 Conviction of crime 
I097 Illegal participation in public contract 
12940 Nondiscrimination, Fair Employnlent and Housing Act 
81 000-91014 Political Reform Act 
PENAL CODE 
68 Bribes 
74 Acceptance of grattrity 
424 Embezzlement and falsification of accorrnts by pitblic oflcers 
661 Removal for neglect or violation of oficial duly 
CALIFORNIA CONSTITUTION 
Arricle 2. Section 2 Voters, qualifications 
Article 7, Section 7 Conflicting oflccs 
Article 7, Section 8 Disqualification from oflce 
UNITED STA TES CODE. TITLE 42 52 
i%+M%w4I0301-I0508 Voting Riglrts Act 

Legal Reference continued: (see next page) 



GOVERNING BOARD ELECTIONS (continued) 

Legal Reference: (continued) - 
--s - .  
R-4 (2012) -203 Ch! App. 4th 1223 
Rnndull v. Sorrell, (20061 126 S.Ct. 2479 . . .  

Sancltez v. Citv o f  Modesto, (2006) . .  145 cai A% 4th' 660 
Dtisch v. Davis, (1967) 387 U.S. 112 
ATTORNEY GENERAL OPINIONS 
85 ODs.Cal.AtN. Gen. 49 (20023 
83 011s. Cal.Attv.Gen. 181 (2000) 
81 0ns.Cal.Attv.Gen. 98 94 (1998) 
69 0~s.Cnl.AtN. Gen. 290 (1986) 

Management Resources: 
M1FORN.A SCHOOL BOARDS  SOC CIA TION PUBLICA ~ 2 0 ~ ~  .- 
~ u p  
I E B  SITE$ 
CSBA : Itttp:/hnvw.csba.org . .  -. - . . 
California Secretary of Stutek Oflce: h ~ : / ~ n , . s ~ s c a g o d  
Fair Political Practices Commission: h t ~ : / / ~ v w w . @ ~ c . c ~ . ~ o v  - 

- 

institute f ir  Local Se~Government: ~ ~ ~ @ : / Y n w v . c a - i l ~ . o ~  

Policy Reference UPDATE Service 
Copyright 201 7 by California School Boards Association, West Sacnmenlo, California 9569 1 
All rights reserved. 



Center USD 
Board Bylaw 
Governing Board Elections 

BB 9220 
Board Bylaws 

Any person is eligible to be a member of the Governing Board, without fbrther 
qualifications, if hdshe is I8 years of age or older, a citizen of California, a resident of 
the school district, a registered voter, and not legally disqualified from holding civil 
office. Any person who has been convicted of a felony invoIving the giving, accepting, 
or offering of a bribe, embezzlement or theft of public funds, extortion, perjury, or 
conspiracy to commit any such crime, under California law or the law of another state, 
the United States of America, or another country, is not eligible to be a candidate for 
office or be a Board member except when he/she has been granted a pardon in 
accordance with law. (Education Code 35 107; Elections Code 20) 

A district employee elected to the Board shall resign hisher employment before being 
sworn in or shall have hisfher employment automatically terminated upon being sworn 
into office. (Education Code 35107) 

(cf: 9224 - Oath ofAflrmation) 
(cJ 92 70 - Conflict of Interestl 

To reduce costs associated with conducting eIections, the Board may consoIidate Board 
elections with the locaI municipal or statewide primary or general election. Board 
election procedures shall be conducted in accordance with state and federal law. 

(cf: 9 1 10 - Terms of Ofice) 

Electing Board Members 

(Election using " at-large" voting method) 

Board members may reside anywhere within the district's boundaries and shall be elected 
by a11 voters in the district. 

I I 
To ensure ongoing compliance with the California and federal Voting Rights Acts, the1 
Board may review the district's Board election method to determine whether any 
modification is necessary due to changes in the district's population or any of its racial, , 
Superintendent or designee's r ort to the release of each decennial 

I 
color, or language minority group composition. The review shall be based on thee 

+a, 
federal census. 

J 
. C 



If the Board determines that a change is necessary, it shall adopt a resolution at an open 
meeting specifying the change(s) and shall, in accordance with Education Code 5019 or 
other applicable provisions of law, obtain approval from the county committee on school 
district organization having jurisdiction over the district. 

7 - Meetings and Nc 

sign Conduct 

In order to help protect the p w s  hisf in the electoral process as well as the public's 
confidence in the Board and district, the Board encourages all candidates to sign and 
adhere to the principles in the Code of Fair Campaign Practices pursuant to Elections 
Code 20440. 

(cf: 0410 - Nondiscrimination in District Programs and Activities) 
(cJ 9005 - Governance Standards) 

Statement of Qualificati - 
The district shall assume no part of the cost of printing, handling, translating, or mailin@ 
of candidate statements filed pursuant to Elections Code 13307. As a condition of having 
candidate statements included in the voter's pamphlet, the district may require candidates 
to uav their estimated aro rata share of these costs to the district in advance pursuant to 

secretary or his/h& designee shall deliver a notice, bearing the secretary's signature and 
.,district seal, to the county elections official describing both of the following: (Elections 

1 ]code 10509) 

.'I. The elective offices of the district to be filled at the general election and which 
offices, if any, are for the balance of an unexpired term 

2. Whether the district or the candidate is to pay for the publication of a statement of 

:atements m l  be limited to no more than 200 words EEgtions Code.. - - - 
wb-- r?  Ic .-a 

Tie Votes i 6 o a r d  Member Elections 

Whenever a tie makes it impossible to determine which of two or more cand ida&k  
been elected to the Board, the Board shall immediately notify the candidates who 
received the tie votes of the time and place where the candidates or their representatives 



should appear before the Board. The Board at that time shall determine the winner by lot. 
(Education Code 501 6) 

Legal Reference: 
. . . E 

m n d  trustee area, counry board of education 
1006 Qualifications for holding ofice, county board ofeducation 
5000-5033 Hections 
5220-5231 Elections 
5300-5304 General provisions (conduct oJelections) 
5320-5329 Order and call of elections 
5340-5345 Consolidation of elections 
5360-5363 Election notice 
5380 Compensation (of election ofleer) 
5390 Qualflcations of voters 
5420-5426 Cost of elections 
5440-5442 Miscellaneous p- 
7054 Use of districtproperry 
35107 Eligibiliy; school district employees 
351 77 Campaign expenditures or contributions 
35239 Compensation ofgoventing board member of districts with less than 70 ADA 
E-Etm& 
20 hrblic ofice eligibility 
1302 Local elections, schoel district election 
2201 Grormds for cancellation 
4000-4004 Elections conducted ~vkolly by mail 
10400- 104 18 Consolidation of elections 
10509 Notice of election by secretary 
10600-1 0604 School district elections 
13307 Candidate's statement 
13309 Candidate's statement, indigence 
14025-14032 CaliJornia Voting Rights Act 
20440 C ~ 4 e  of Fair Campaign Practices 

102 1 Conviction of crime 
1097 Illegal participation in public contract 
12940 Nondiscrimination, Fair Employment and Housing Act 
810.00-91014 Political R e f o e  

68 Bribes 
74 Acceptance of grrltuiw 
424 Embezzlement andfalsifcation of accotrnts by public officers 
661 Removal for neglect or violation of oficial dury 

Legal Reference continued: (see ncrt page) 



Refirence: (conlmued) 
CALIFOR !&'A CUM TITUTIQN 
Article 2, Section 2 Voters, qualrfications 
Article 7, Section 7 Conflicting oflces 
Article 7, Section 8 Disqualijicationfrarn ofice 
:XITED STATES CODE, TITLE 42 1. . - - - - - . . 

1973-1 973aa-6 Votinn Rights Act - - 
COUR Cr' DECI.TIONS 
R n  1: Maderg Unified School Di.~trict, (2012) 138 Cal. Rptr. 3d 192 
Rarrdall v. S g ~ l d l ,  (2006) 126 S. Ct. 24 79 
Sanchez v. Citv o f  Modesto, (2006) 51 Cal.Rptr.3d 821 
Dusch y,  Davis, (1 967) 387 U.S. 112 
AlTORaEY GENERAL Q,PINIONS 
85 Opz. Cal.Atrv. Gen. 49 (2002) 
83 G~ .C~I .AIN .G~~ .  181 (2000) 
81 Om. Cal.At&. Gen. 98 (1 998) 
69 Ops.Cal.Atw.'.BcnL 290 (1986) 

Management Resources: 
- Y  - WEB SITE:? -.-A 

CSBA: http:.:.Aw.csba.org 
California Secretary of State's Oflce: http:..';'wmv.ss.ca.gov 

' Fair Political Practices Commission: http:!'..'~vwv.fppc.ca.gov 

1 1  
InstituteJor Local SeLjGovernment: hfrp.:'::\mmv.ca-ilg.org I 

Bylaw 
adopted: November 20,20 13 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Bylaw 

Board Bylaws 

ORIENTATION 

Note: The following optional bylaw may be revised to reflect district practice. In addition to providing new 
Governing Board members with information about district programs and operations, it is recommended that 
new Board members be provided information and professionat development regarding the roles and 
responsibilities of the Board (see BB 9000 - Role of the Bonrd) and professional governance standards 
agreed upon by the Board (see BB 9005 - Governance Standards). The provision of information to Board 
candidates regardiag the district and/or Board responsibilities is addressed in BB 9220 - Governing 
Board Elections. 



ORIENTATION (continued) 

the in: 
UP - Port 

(if: 9000 - Role of the Board) 
(cf: 9220 - Governing Board Elections) 
(cf; 9223 - Filling Vacancies) 

 he Governing Board recognizes ' ~portance of providing -all newly elr ? 
appointed Board members with s and information to assist them in bc ! 
effective members of the Board. lncoming Board members shall be provided an 
orientation designed to build their knowledge of the district and au understanding of 
the responsibilities of their position. Such orientation may include the provision of 
information, suppoe andlor training related to Board functions, policies, protocols, 
and standards of conduct. 

' Note: Pursuant to Government Code 54952.2, if a majority of Board members congregate a t  the same 
time and location to hear or discuss matters within the Jurisdiction of the Board, the meeting must be 
open to the public and proper notice provided; see BB 9320 - Meetings and Notices. The following 
optional paragraph provides for orientation meetings to be held with all members of the Board during 
a public Board meeting and may be revisedto reflect district practice. 

- -  - - . - . -  - 

AS early as possible following the election or appointment of Board members, one o; 
more orientation sessions shall be held during open meetiug(s) of the Board. The Board 
president and the Superintendent or designee shall develop an agenda for the 
meeting@) and shall identify resources that may be useful for incoming Board 
members. 

Note: The following optional paragraph may be revised to reflect district practice. Pursuant to Government 
Code 54952.7, the Board may require that a copy of the Brown Act be given to each member of the Board 
and any person elected to the Board who has not yet assumed the duties of office. Government Code 
54952.1 states that persons elected to serve as Board members, even if they have not yet assumed ofice, are 
subject to the requirements of the Brown Act as soon as they are elected. 

Upon their election or appointment incoming Board members shall be provided a copy of 
the Brown Act and informed that, pursuant to Government Code 54952.2, they must conform 
to the Act's requirements as if they had already assumed office. Additional information for 
incoming Board members may include, but is not limited to, Board bylaws related to 
the limits of individual Board member authority, the conduct of Board meetings, and 
other Board operations; governance standards for ethical conduct; legal requirements 



ORIENTATION (continued) 

related to conflict of inter1 prohibited political activity; 1s for speaking 
with district staff, member: public, and the media; and pl nns on effective 
governance practices. 

est and 
s of the 

protoco 
ublicatic 

(cf; 1112 - Media ~elationsj 
(c$ 1160 - ~olitical processes) 
(cf: 9005 - Gorrernnnce Standards) 
(cf: 9010 - Public Statements) 
(cf: 9011 -Disclosure of ConjidentiaUPriviIeged Information) 
{c$ 9012 - Board Member Electronic Comrnunicarionsl 
(c/: 9200 -Limits of Board Member AuthoriQ) 
(cJ 9270 - Conflict of Interest) 
(cf: 9323 -Meeting ConducQ 

In addition, ~ i h e  Superintendent m y  or designee s h a ~  provide incoming Board members 
with fd&imd specific background end information regarding the district, including, but 
not limited to, the district's vision and goals statements, 

. * . . F n n t l + ) . n n l o c a l  control and 
accountability plan and other comprehensive plans, student demographic data, student 
achievement data, district policy manual, district budget, and minutes of recent open 
Board meetings. 

(cJ 0000 - Vision) 
(cf. 0200 - Goals for tlte School District) 
(cf. 0400 - Comprehensive Plans) 
(~$0460 -Local Control and Accountability ~ I a n j  

The Superintendent or designee may offer incoming Board members a tour of district 
schools and facilities, and may introduce them to district and school site administrators 
and other staff. 

I 
' 
I 

Note: See CSBA1s web site for information about CSBA conferences and workshops that address the 
needs of new Board members, including its Orientation for New Trustees, Institute for New and First- 
Term Board Members, and other education opportunities related to governance basics. 

I 
I 



ORIENTATION (continued) 

Incoming members 6 ieouraged, at district expense and with approval of the 
Board, to attend the Cali School ~ o a r d s  Association's Orientation for New 
Trustees, Institute for New ana First-Term Board Members, and workshops and 
conferencesrelevant to th-needs e H & b m d s  of the individual member, the 
Board as a whole, or the district. 

(cj 9240 - Board Training) 
(if: 9320 - Meetings and ~on'cesi 

Legal Reference: 
-E 
33360 Departnient of Education and statewide association of school district boards; annual 
workhops 
33362-33363 Reimbursement ofexpenses; board member or member-elect - 
Aa+€t?Pd- 

GOVERNMENT CODE 
54950-54963 The Ralph M, Brown Act, especially: 
54952.1 Member of a legislative body 
54952.2 Open meeting laws; posting agenda; board actions 
54952.7 Copies ojBrorvn Act to board members 

Management Resources: 
CSBA PUBLICA TIUNS 

Pro fissional Governance Standards for School ~oards- 
The Brorvn Act: School Boards and Open Meetine Laws, rev. ~ 2 0 0 9  

IVEB SITES 
CSBA: http://~nnv.csba.org 

Policy Reference UPDATE Service 
Copyright 201 7 by California School Boards Association, West Sncramento, California 95691 
All rights reserved. 



Center U S a  ,- 
m- 

Board Bylaw 
Orientation 

BB 9230 
Board Bylaws 

Board Candidate Orientation 

The Governing Board desires to provide Board candidates with information that wiIl 
enable them to understand the responsibilities and expectations of Board membership. 
The Superintendent or designee shall provide all candidates with general information 
about school programs, district operations, and Board responsibilities and the county 
election official's contact information. 

- 

cf. 9200 - Limits of Board Member Authority) 
I cf. 9220 - Governing Board Election9 . .  - 
I *(cf 9270 - Conflict of Interest) 

1 -7 

- R a m  mges all candidates to attend public Board meetings during the period of 
'Itheir candidacy. Candidates shall have the same access as members of the public to 
.district staff and information. 

' d(cf. 1340 - Access to District Records) 
,,(cf. 901 1 - Disclosure of ConfidentiaI/Privileged Information) 

hew Board Member Orientation 

The Board shall convene a meeting to provide an orientation and information to incoming 
17Board members to assist t n in understa the Board's hnctions, policies, 
I brocedures, 
protocols, and agreed-upon standards of conduct. Incoming Board members shall receive 
the district's policy manual and other materiaIs related to the district and Board member 
responsibilities. 

.(cf 9000 - Role of the Board) 

rkJpon their election, incoming Board members shall be provided a copy of the Brown Act 
 and informed that, pursuant to Government Code 54952.1, they must conform to the 

C/Actis r ments as i - had a1 assumed office. 

i ) le  SI nnrendent may provide incom~ng aoara members with additional b a c k w d  
&nd in nation regarding the district's vision and goals, operations, and current 



challenges in areas that include, but are not be limited to, student achievement, 
cuniculum, finance, facilities, policy, human resources, and collective bargaining. 

(cf. 0000 - Vision) 
(cf 0200 - Goals for the School District) 

Incoming members are encouraged to attend Board meetings and review agenda 
materials available to the public in order to become familiar with current issues facing the 
district. Incoming members also may, at district expense and with approval of the Board, 
attend workshops and conferences relevant to their individual needs or to the needs of the 
Board as a whole or the district. 

(cf. 9240 - Board Development) 

Legal Reference: 
EDUCATION CODE 
33360 D e p m e n t  of Education and statewide association of school district boards; 
annual workshops 
33362-33363 Reimbursement of expenses; board member or member-elect 
ELECTIONS CODE 
13307 Candidate's statement 
20440 Code of Fair Campaign Practices 
GOVERNMENT CODE 
54950-54963 The Ralph M. Brown Act. espt 
54952.1 Member of a legislative body 
54952.7 Copies of Brown Act to board members 

Management Resources: - a  m- 
CSBA PUBLICATIONS 
School Board Leadership, 2007 
The Brown Act: School Boards and Open Meeting Laws, rev. 2007 
Guide to Effective Meetings, 2007 3 
Professional Governance Standards, 2000 
Maximizing School Board Leadership, 1996 

'I 
NATIONAL SCHOOL BOARDS ASSOCIATION PUBLICATIONS 

r q ~ e c o r n i n ~  a Better Board Member: A Guide to Effective School Board Service, 2006 
-WEB SITES 

I ICSBA: http:!;www.csba.org 
Fair Political Practices Commission: http:i:'www.fppc.ca.gov 

!National School Bpards Association: http:?www.nsba.org - 
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