
CENTER JOINT UNIFIED SCHOOL DISTRICT 
www. centerusd. org 

Local Control Accountabilitv Plan Goals: 
1. CJUSD Students will be challenged and supported to achieve academic success in a 

clean, safe environment through Multi-Tiered Systems of Support (MTSS) 
2. CJUSD students will be College and Career ready through Multi-Tiered Systems of 

Support (MTSS) ActionslServices 
3. CJUSD students and families will be engaged and informed regarding the educational 

process and opportunities through Multi-Tiered Systems of Support (MTSS) 

BOARD OF TRUSTEES REGULAR MEETING 

District Board Room, F 503 
Wilson C. Riles Middl 301 

4747 PFE Road, Roseville, bn 95747 
C 

Wednesday, August 16,2017 - 6:00 p.m. 

STATUS 
I. CALL TO ORDER & ROLL CALL - 5:30 p.m. 

II. ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION 
. Public Employee Discipline/Dismissal/Release (G.C. s54957) - 

Resolution #2/2017-18 

Ill. PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED 
SESSION 

IV. CLOSED SESSION - 5-30 p.m. 

V. OPEN SESSION - CALL TO ORDER - 6:00 p.m. 

VI. FLAG SALUTE 

VII. ANNOUNCEMENT OF ACT ION TAKEN IN CLOSED SESSION InfolAction 

V111. ADOPTION OF AGENDA Action 

IX. STUDENT BOARD REPRESENTATIVE REPORTS (3 minutes each) l nfo 
'I. Center High School - 
2. McClellan High School - Tristan Wallenmeyer 1 

X. ORGANIZATION REPORTS (3 minutes each) 
1. CUTA - Venessa Mason, President 
2. CSEA - Marie Huggins, President 

1 Note: If you need a disabiIirV-reIated modification o r a c c o ~ 8 t i o n .  includina a u x i ~ I 8 ~  aids or services. to ~artfcioafe in Ihe nublic 1 . - . - - - . - , . .. - - . . - - - . . - 
meetin& please contact the Superintendent's Office at (916) 338-6409 at least 48 houh bef& the scheduled Board meegng. 
[Government Code 554954.21 [Americans with Disabilities Act of 1990, 5202.1 

NOTICE: The agenda packer and supporting materials, including materials disftibutedless than 72 hours prior to the schedule meeting, 
can be viewed at Center Joint Unified School District, Superintendent's Office, located at 8408 Watf Avenue, Antelope, CA. Formre 
information please call 91 6-338-6409. 



XI. COMMITTEE UPDATES (8 minutes each) 
Facilities & Op. 1. Facilities Update - Scott Loehr 

l nfo 

X11. REPORTSIPRESENTATIONS (8 minutes each) Info 
Student Services I. Williams Uniform Complaint Quarterly Reporting - David Grimes 
Curr 8 lnstr 2. Center High School N B  Block Schedule Report - Mike Jordan 

4 3. Center High School Counseling Pmgram Report - Mike Jordan 
& 4. 2016-17 CMSPP Results - Mike Jordan 

XIII. COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON Public 
THE AGENDA Comments 
Anyone may address the Board regarding any item that is within the Board's subject matter Invited 
jurisdiction. However, the Board mav nd discuss or take action on any item which is not on 
this agenda except as authorized by Government Code Section 54954.2. A speaker shali be 
limited to 3 minutes (Board Pollcy 9323).All public comments on items listed on this agenda 
will be heard at the lime the Board is discussing that ifem. 

XIV. BOARD I SUPERINTENDENT REPORTS (10 minutes) Info 

XV. 

Gwemance 
I 

J. 
Personnel 
I 
-1 

4 
Special Ed 

CONSENT AGENDA (5 minutes) Action 
NOTE: The Board will be asked to approve all of the following items by a single vote, unless any 
member of the Board asks that an item be removed from the consent agenda and considered and 
discussed separa fely. 
I. Approve Adoption of Minutes from June 14, 2017 Regular Meeting 
2. Approve 2017-2018 Agreement for Legal Services - Lozano Smith, Attorneys at 

Law 
3. Ratify CJUSD Organizational Chart 
4. Approve Classified Personnel Transactions 
5. Approve Certificated Personnel Transactions 
6. Ratify Job Description: Director - Curriculum and Instruction and Special 

Education 
7. Ratify Revised Certificated Management Salary Schedule 
8. Approve Resolution #312017-18: Authorization to Teach English Electives 
9. Approve Resolution #412017-18: Authorization to Teach Industrial and 

Technology Education 
10. Approve Declaration of Hard-to-Fill Positions: 

Bus Driver 
1 I Approve Memorandum of Understanding - SCOE Teacher Induction Program 
12. Ratify 201 61201 7 Master Contract: 

Sierra School 
13. Ratify 2016/2017 Individual Service Agreements: 

201611 7-238 Placer Learning Center 
201611 7-239 Sierra School1Eastern 

14. Ratify 201 7/2018 Master Contracts: 
Aldar Academy 
American River Speech 
Bright Start Therapy 
C.C.H.A.T. Center 
C.T.E.C. 
Capitol Academy 
Capitol Elementary 
Easter Seal Society of CA 
Hearsay 
Jabbergyrn 
Maxim Healthcare Services 
Occupational Therapy for Children 
Placer Learning Center 



Student Services 20. 

Sierra School 
Sierra Foothills Academy 

Ratify 201712018 Individual Service Agreements: 
201 7118-1 Aldar Academy 
201 7118-2, 134 Bright Start Therapy 
201 711 8-3-5 C.C.H.A.T. Center 
201 711 8-6-7 C.T.E.C. 
201 711 8-8 Capitol Academy 
201711 8-9-1 5 Capitol Elementary 
2017118-16 Easter Seal Society of CA 
201 711 8-1 7 Hearsay 
2017118-18-103 Jabbergym 
201 711 8-1 04-1 09 M. McCarthy 
2017118-1 10-121 D. McGlaughlin 
2017118-122 Maxim Healthcare Services 
201 711 8-1 23 Occupational Therapy for Children 
201 711 8-1 28-1 31 Placer Learning Center 
2017118-132 Sierra School 
201711 8-1 33 Sierra Foothills Academy 

Ratify Professional Service Agreement: Meladee McCarty 
Ratify Professional Service Agreement: Carina Grandison, Ph.D. 
Ratify Professional Service Agreement: Donna McGlaughlin 
Ratify Memorandum of Agreement - Continuation of the Sacramento County 
Ofice of Education Maintaining and Operating Classes for Severely Handicapped 
and Seriously Emotionally Disturbed Students of the Participating Districts 
Approve Center JUSD Employees Certified for Expulsion Hearings for 201712018 
SY 
Approve 201712018 Contract with Dr. Robert A. Hoffman O.D. MCT Vision 
Screening 
Approve 201 71201 8 Contract with CHHJCenter for Hearing Health, Hearing 
Conservation Services 
Approve Professional Service Agreement: A Touch of Understanding 
Approve Contract with Communities Matters 
Approve Memorandum of Understanding with Sacramento Ctiildren's Home 
Ratify Memorandum of Understanding with United Way California Capital Region 
for Experience Corps Tutoring Program 
Ratify California SUMS Initiative: Scaling Up Multi-Tiered System of Support 
(SUMS) Statewide Grant, Local Education Agency Agreement - Agreement 
#447 1 0 
Ratify Memorandum of Understanding, Agreement EMS #I 102, with SCOE for 
Instructional Support Services - MHS 
Approve Memorandum of Understanding (MOU) #I 7-C-CJ between Sacramento 
County Office of Education (SCOE) and Center Joint Unified School District 
Approve CJUSD Voting Designees for the Capital Adult Education Regional 
Consortium 
Approve Placer County Office of Education (PCOE) Agreement for Consulting 
Services - Positive Behavioral Interventions and Supports 
Approve Professional Sewices Agreement: Document Tracking Services 
Approve Professional Services Agreement: Carmazzi Global Solutions 
Approve Professional Services Agreement: Eaton Interpreting Services, Inc. 
Approve Updated 201 7-1 8 Local Control Accountability Plan (LCAP) 
Ratify Memorandum of Understanding (MOU) - Agreement # I  051 between 
Sacramento County Office of Education and Center JUSD for 201 7 CJUSD & 
SCOE K-6 Summer Institute Professional Development McGraw Hill's Wonders 
EWELD Cumculum 
Ratify Memorandum of Understanding (MOU) - Agreement # I  052 between 



J. 39. 
Facilities & Op. 40. 

J. 51. 
J. 52. 

Business 53. 
J. 54. 
J. 55. 
4 56. 
4 57. 

Sacramento County Office of Education and Center JUSD for 201 7-2018 CJUSD 
& SCOE K-6 Professional Development EWELD Curriculum, CCSS Standards 
and CAASPP Assessments 
Ratify 201 711 8 Renewal of Licensing Agreement for Document Tracking Services 
(DTS) 
~pprove 201 7-1 8 Consolidated Application 
Approve Contractor Change Order #01 to the Contract by and between NFB 
Engineering, and Center Joint Unified School District 
Ratify Professional Services Agreement: Catherine Stevens 
Approve Amendment 2 to Agreement with CPM for Prop 39 Planning Services 
Approve Disposal of Surplus Equipment: 

1992 GMC Utility Truck, VIN #I GDKC34N6NJ522295, Plate #I0781 52 
Ratify Agreement between Center Joint Unified School District and SCI 
Consulting Group for Professional Services 
Ratify Agreement between Center Joint Unified School District and Nacht & Lewis 
Architects for Professional Services 
Ratify Notice of Completion for the Wilson C. Riles Site Access Upgrade 
Approve Contractor Change Order #I to the Contract by and between Star 
Energy Management, Inc., Contractor, and Center Joint Unified School District 
Approve Contractor Change Order #2 to the Contract by and between Star 
Energy Management, Inc., Cont~ctor, and Center Joint Unified School District 
Ratify Agreement between Center Joint Unified School District and School Facility 
Consultants 
Ratify Agreement between Center Joint Unified School District and MRB 
Enterprises 
Approve Professional Services Agreement: Renee M. Plummer 
Approve Professional Services Agreement: Phuong Ho 
Ratify Chalk Schools Contract 
Approve Payroll Orders: July 2016 - June 2017 
Approve Payroll Orders: July 201 7 
Approve Supplemental Agenda (Vendor Warrants): June 2017 
Approve Supplemental Agenda (Vendor Warrants): July 201 7 

XW. BUSINESS ITEMS 
Business A. Resolution #112017-18: Education Protection Account Action 

This resolution would approve the list of instructional salaries and benefit 
expenditures for the monies received from the Education Protection Account for 
the 201 7-1 8 fiscal year 

J. B. Budnet Update For Fiscal Year 2017118 Information 
This is an update to the Board's adoption of the 2017118 Budget as a ~ s u l t  of the 
State's final budget adoption. 

Governance C. Nominations for CSBA Directors-at-Lame African American, Action 
American Indian. and Countv 
Nominations for CSBA Director-at-Large, African American and American Indian, 
are currently being accepted until Friday, September 29,2017. Nominations 
must be made by a CSBA member board and the nominee must be a boaid 
member from a CSBA member district. 



Action 

BP 0410 - Nondiscrimination in District Programs and Activities 
(BP revised) 
Policy updated to reflect NEW LAW (AB 30,2015) which, effective January 1,2017, prohibits the 
use of any racially derogatory or discriminatory school or athletic team name, mascot, or nickname. 
Policy also adds language regarding the use of uniform complaint procedures to investigate and 
resolve any allegation of unlawful discrimination, expands the means by which notice of the district's 
nondiscrimination policy will be distributed, reflects NEW LAW (SB 1375,2016) which requires 
districts to post specified information regarding Title IX on their web site by July 1,2017, and adds 
the district's responsibility to make its web site accessible to individuals with disabilities. 

BP 0420.41 - Charter School Oversight 
(BP revised) 
Policy updated to reflect a recommendation in the 20 16 edition ofCSBA's Charter Schools: A Guide 
for Governance Teams that the district not appoint a representative to serve on the board of directors 
of a nonprofit public benefit corporation that operates a charter school, but rather implement other 
means of fblfilling its oversight responsibilities. Section on "Monitoring Charter School Performance" 
updated to delete references to the Academic Performance Index and federal measwe of Adequate 
Yearly Progress, and to reflect NEW LAW (SB 828,20 16) which requires charter schools to submit 
an annual update of their local control and accountability plan. Policy also revised to reflect the Every 
Student Succeeds Act (P.L. 114-95) which provides for a new system of school support and 
improvement for Title I schools, including charter schools, beginning in the 2017-18 school year. 

BP 0460 - Local Control and Accountability Plan 
(BP revised) 
Policy updated to reflect NEW LAW (Proposition 58,2016) which requires the local control and 
accountability plan (LCAP) development process to include solicitation of parent/guardian and 
community input on effective and appropriate instructional methods, including language acquisition 
programs. Policy also reflects the State Board of Education's (SBE) adoption of evaluation rubrics (the 
"California School Dashboard") that will assist districts in evaluating progress toward their LCAP 
pals. 

AR 1340 - Access to District Records 
(AR revised) 
Regulation updated to reflect NEW LAW (AB 2843,2016) which prohibits disclosure of employees' 
personal cell phone numbers and bid dates, and NEW LAW (AB 2853,2016) which authorizes the 
district, in response to a public records request, to post public records on its web site and refer the 
requesting member of the public to the location of the records on the web site. Regulation also revised 
to clarify access to documents containing names, salaries, and pension benetits of district employees 
and to records pertaining to claims and litigation against the district. 

BP/AFt 3260 - Fees and Charges 
(BPIAR revised) 
Policy reorganized and updated to reflect a California Department of Education (CDE) management 
advisory regarding the prohibition against requiring parentlyardian volunteer hours or payment as a 
condition of the student's enrollment or participation in educational activities. Regulation updated to 
reflect NEW LAW (AB 2615,2016) which permits districts to charge a fee for participation in After 
School Education and Safety (ASES) programs, 21st Century Community L e d g  Center (21st 
CCLC) programs, and 21st Century High School After School Safety and Enrichment for Teens 
(ASSETS) program, as long as the fee is waived or reduced for low-income families and, effective July 
1, 2017, the fee is not charged for a homeless or foster youth. Regulation also clarifies the 
permissibility of charging a fee for in-state field trips in accordance with CDE's interpretation of law, 
provided that no student is prevented fiom participating based on a lack of funds. 



Fitst Readinq: Board PolicieslRequlationslExhibits (continued) 

BPlAR 331 1 - Bids 
(BP/AR revised) 
Policy and regulation updated to move some material into new BP!AR 33 1 1.1 - Unifonn Public 
Construction Cost Accounting Procedures, AR 33 1 1.2 - Lease-Leaseback Contracts, AR 33 1 1.3 - 
Design-Build Contracts, and AR 33 1 1.4 - Procurement of Technological Equipment. Regulation also 
revises section on "Award of Contract" to expand the exceptions to awarding contracts based on 
lowest responsible bidder to include lease-leaseback contracts, which are based on "best value" as 
defined. 

BP/AR 3311.1 - Uniform Public Construction Cost Accounting Procedures 
(BPtAR added) 
New policy and regulation include material formerly in BPiAR 33 1 1 -Bids pertaining to requirements 
of the Uniform Public Construction Cost Accounting Act (UPCCAA). Policy also adds prohibition 
against splitting a project or purchase into smaller work orders in order to evade requirements for 
competitive bidding, and legal authority to suspend the UPCCAA bidding process for the replacement 
or repair of a school facitity in cases of emergency. Regulation also clarifies the requirement to 
disseminate the bid notice to the district's list of contractors. 

AR 3311.2 - Lease-Leaseback Contracts 
(AR added) 
New reylation includes material fonnerly in BPIAR 33 11 - Bids pertaining to requirements for 
awarding lease-leaseback contracts. Material significantly revised to reflect NEW LAW (AB 23 16, 
2016) which no longer pennits the selection of a lease-leaseback contractor without advertising, and 
instead requires districts to use a comprehensive "best valuet' selection process. 

AR 33113 - Design-Build Contracts 
(AR added) 
New regulation includes material formerly in BPfAR 331 1 - Bids pertaining to requirements for 
awarding design-build contracts. Minor editorial changes made to clarify the process and more directly 
reflect law. 

AR 3311.4 - Procurement o f  Technological Equipment 
(AR added) 
New reylation includes material formerly in BPIAR 33 11 - Bids pertaining to requirements for the 
"competitive negotiation" process authorized for procurement of computers, software, 
telecommunications equipment, microwave equipment, or other related electronic equipment and 
apparatus. 

BP 3470 - Debt Issuance and Management 
(BP added) 
New policy reflects NEW LAW (SB 1029, 2016) which mandates that boards adopt a debt 
management policy prior to issuing any debt, including, but not limited to, general obligation bonds, 
tax and revenue anticipation notes, and certificates ofparticipation. Policy addresses the components 
mandated by law, including (1) the purposes for which the debt proceeds may be used; (2) the types of 
debt that may be issued; (3) the relationship of the debt to, and integration with, the district's capital 
improvement program or budget, if applicable; (4) policy goals related to the district's planning goals 
and objectives; and (5) internal control procedures to ensure that the proceeds of the proposed debt 
issuance will be directed to the intended use. 



First Readina: Board PolicieslReclulationslExhibits (continued) 

AR 3543 - Transportation Safety and Emergencies 
(AR revised) 
Regulation updated to reflect NEW LAW (SB 1072, 2016) which (1) expands the required 
components of the transportation safety plan to include procedures to ensure that a student is not left 
unattended on the bus and procedures for designating an adult chaperone to accompany students on a 
student activity bus, and (2) requires installation of a child safety alert system on school buses by the 
beginning of the 2018-19 school year. Regulation also reflects NEW LAW (AB 1785,2016) which 
prohibits a bus driver fkom using any electronic wireless communications device while driving, except 
when the device is voice-operated and used in hands-free mode or with a h c t i o n  that requires only a 
single swipe or tap of the driver's finger. 

BPlAR 4030 - Nondiscrimination in Employment 
(BPtAR revised) 
Policy and regulation updated to reflect NEW STATE REGULATIONS (Register 2015,No. 50), as 
renumbered, which specify certain requirements to be included in district policy or regulation and 
extend protections against discrimination to unpaid interns and volunteers. Policy also adds 
requirement to post the California Department of Fair Employment and Housing publication on 
workplace discrimination and harassment, and reflects NEW LAW (SB 1063,20 16) which prohibits 
the payment of different wage rates based on race or ethnicity and prohibits the use of prior salary 
history by itself to justify any disparity in compensation. Regulation reflects provisions of new state 
regulations r e g d i g  training of supervisors and dissemination of the district's nondiscrimination 
policy to all employees. 

AR 411222 - Staff Teaching English Learners 
(AR revised) 
Regulation updated to revise definition of "EngIish learner" pursuant to Proposition 58 (2016). 
Regulation also deletes material regarding the Certificate of Staff Development issued by the 
Commission on Teacher Credentialing and provides a general paragraph applicable to multiple types 
of authorizations to teach English learners. Title of regulation updated to reflect current terminology. 

E 4112.9i4212.914312.9 - Employee Notifications 
(E revised) 
Exhibit updated to add notice seeking volunteers to administer opioid antagonist pursuant to NEW 
LAW (AB 1748,2016), delete notice seeking volunteers to administer anti-seizure medication as the 
requirement self-repealed on January 1,201 7, add notice informing new employees of their right to 
purchase Public Employment Retirement Service credit for certain active military service, and update 
legal citations. 

BPIAR 41 19.1 114219.1114319.11- Sexual Harassment 
(BPiAR revised) 
Policy and regulation updated to reflect NEW STATE REGULATIONS (Register 201 5, No. SO), as 
renumbered, which extend protections against sexual harassment to unpaid interns and volunteers, 
require districts to instruct supervisors to report complaints, and revise requirements pertaining to the 
training of supervisory employees. 

BP 41511425114351- Employee Compensation 
(BP revised) 
Policy updated to add new section on "Overtime Compensation" and to reflect NEW FEDERAL 
REGULATIONS (81 Fed. Reg. 32391) which adjust the salary level at which employees become 
eligible to receive overtime pay. Policy also revised to reflect the requirement to classify 
nonadministrative, nonsupervisory certificated employees on the salary schedule based on years of 
training and experience, the prohibition against paying certificated employees different salaries solely 
on the basis of the grade levels they teach, the board's authority to determine the fhquency and 
schedule of salary payments for employees who work less than 12 months per year, and the 
requirement to post a notice of federal minimum wage provisions. 



First Readinn: Board PolicieslRe~ulationsIExhi&its (continued) 

BPlAR 4157.114257.114357,l- Work-Related Injuries 
(BP deleted; AR added) 
Policy moved to administrative regulation and updated to clariq notification requirements, including 
requirements related to (1) the method and timeline fornotifications; (2) availability of notifications in 
both English and Spanish; (3) notice to an employee who is a victim of crime at the workplace that 
helshe may be potentially eligible for workers' compensation benefits; (4) the filing of a report of 
work-related injury or illness with the district's insurer or, if the district is self-insured, with the 
Depnrtment of Industrial Relations (DIR); (5) notice to the DIR's Division of Occupational Safety and 
Health of any work-related death or serious injury/illness; and (6) the posting of workers' 
compensation information in a conspicuous location frequented by employees. 

AR 4161.114361.1 - Personal IIInesslInjury Leave 
(AR revised) 
Regulation updated to add new section on "Additional Leave for Disabled Military Veterans" 
reflecting NEW LAW (SB 1180,2016) which entitles eligible certificated employees to receive an 
additional 10 days of sick leave with pay during the first year of employment for the purpose of 
undergoing medical treatment for a military service-connected disability, Reylation reflects NEW 
LAW (AB 2393, 2016) which clarifies differential pay for parental leave ("baby bonding" leave), 
including clarifying that such leave will run concurrently with parental leave taken under the California 
Family Rights Act, but, unlike the CFRA, does not require an employee to have at least 1,250 hours of 
service with the district in the previous 12-month period. Regulation also clarifies applicabilityof law 
requiring a reemployment list for employees who are not medically able to resume duties after a 
specified period of time. 

AR 4261.1 - Personal IJlness/injury Lesve 
(AR revised) 
Reylation updated to add new section on "Additional Leave for Disabled Military Veterans" 
reflecting NEW LAW (SB 1180,2016) which entitles eligible classified employees to receive an 
additional 12 days of sick leave with pay during the frrst year of employment for the purpose of 
undergoing medical treatment for a military service-connected disability. Regulation also updated to 
reflect NEW LAW (AB 2393, 2016) which extends to classified employees the same provisions 
related to differential pay for parental leave that were previously granted only to certificated 
employees. 

BP 5030 - Student Wellness 
(BP revised) 
Policy updated to reflect NEW FEDERAL REGULATlONS (81 Fed. Reg. 50151) which address 
the content of the wellness policy, assurance of stakeholder participation in the development and 
updates of the policy, and periodic assessment and disclosure of compliance. Policy aIso reflects NEW 
STATE LAW (SB 1 169,2016) which no longer requires posting of district policy on nutrition and 
physical activity within cafeteriasteating areas, but does require annually informing the public of the 
content and implementation of the policy. 

BP 5111 - Admission 
(BP revised) 
Policy updated and released on GAMUT in February, in conjunction with new CSBA Legal Guidance, 
to clarify that, under state compulsory education laws and the U.S. Supreme Court decision in Plvler v. 
Doe, students cannot be denied a kee public education on the basis of their citizenship or immigration - 
status, including their status as undocumented children. Policy includes direction not to inquire into a 
student's citizenship or immigration status nor deny enroliment on the basis of citizenship or 
immigration status. Policy also reflects NEW LAW (AB 2308,2016) which extends the requirement 
that the district's enrollment forms include an informational item about affordable health care options 
and available enrollment assistance through the 2020-2 1 school year. 



First Readinq: Board PolicieslRequlationslExhibits (continued) 

BP 5111.1 - District Residency 
(BP revised) 
Policy updated and released on GAMUT in February, in conjunction with new CSBA Legal Guidance, 
to clarify that, under state compulsory education laws and the U.S. Supreme Court decision in Plvler v. 
Doe, districts cannot deny enrollment on the basis of citizenship or immigration status and therefore 
should not request visas, passports, or other documentation that would discourage undocumented 
children from enrolling in school. 

AR 51 11.1 - District Residency 
(AR revised) 
Policy updated to reflect NEW LAW (SB 1455,20 16) which establishes residency within the district 
for enrollment purposes to students whose parent/yardian is transferred or pending transfer into a 
military installation within district boundaries. Policy also reflects NEW LAW (AB 2537, 2016) 
which indefinitely extends district authority to grant Allen Bill transfers for students whose 
parendguardian is employed within district boundaries for a minimum of 10 hours during the school 
week. 

BP/AR 5113 - Absences and Excuses 
(BPtAR revised) 
Policy updated to reflect the requirement for a board resolution approving reasonable methods by 
which students cnn verify absences due to illness or quarantine. Policy also deletes section on "Effect 
of Absence on GradestCredits," as that material is covered in BP!AR 5 12 1 - GndeslEvaluation of 
Student Achievement and BP 6 154 - Homeworlc/Makeup Work. Regulation updated to reflect NEW 
LAW (AB 1593, 2016) which provides that a student's attendance at hidher own naturalization 
ceremony constitutes an excused absence. Regulation also includes parent notification requirement 
formerly in BP, and adds notifications that a student may be excused for religious exercises or 
instruction and that a srudent's grade will not be lowered following an excused absence provided that 
missed schoolwork is completed within a reasonable period of time. 

BP 5116.2 - Involuntary Student Transfers 
(BP added) 
New policy reflects NEW LAW (SB 1343,20 16) which authorizes districts to involuntarily transfer a 
student who has been convicted of a specified violent felony or a misdemeanor associated with 
possession of a firearm, whenever the student is enrolled at the same school as the victim of the crime 
for which helshe was convicted. In order to exercise this authority, the district is mandated to adopt 
policy with specified components and provide notice of the policy to parentstguardians as part of the 
annual parental notification. 

AR 5125.3 - Challenging Student Records 
(AR revised) 
Regulation reorganized and updated to reflect the requirement to notify a pareadguardian when the 
superintendent corrects or removes a student record following an appeal in which the board grants the 
parent/guardianls request. Regulation also adds material on the composition and conduct of the hearing 
panel that may be established to assist in making determinations regarding challenges to student 
records. 

BPIAR 5141.21 - Administering Medication and Monitoring Health Conditions 
(BP/AR revised) 
Policy and regulation updated to delete requirements related to the administration of medication in 
cases of epileptic seizures, as Education Code 494 14.7 repeals by its own tenns on January I, 20 17, 
and to clarify that districts may continue to administer such medication under the general authority in 
state law. Policy and regulation also reflect NEW LAW (AB 1748,2016) which authorizes districts lo 
stock and administer medication in cases of opioid overdose. Regulation also revises definition of 
epinephrine auto-injector pursuant to NEW LAW (AB 1386,2016). 



First Readinn: Board PolicieslRenulationslExhibits (continued) 

BPIAR 5141.52 - Suicide Prevention 
(BPIAR revised) 
Policy and regulation substantially revised to reflect NEW LAW (AB 2246,2016) which mandates 
districts serving grades 7-12 to adopt policy on suicide prevention, intervention, and postvention by 
the beginning of the 2017-18 school year. Policy and regulation reflect the mandate to address any 
related staff development to be provided to teachers in grades 7-12 and to address the needs of 
specified high-risk student populations. In addition, policy and regulation add best practices in 
prevention, intervention, and postvention, including, but not limited to, student instruction, crisis 
intervention procedures, follow-up care for a student who threatens or attempts suicide, and the 
provision of counseling and other postvention strategies to reduce suicide contagion. 

E 5145.6 - Parental Notifications 
(E revised) 
Exhibit updated to reflect NEW LAWS adding parental notifications related to language acquisition 
programs (Proposition 58, 2016), involuntary transfer of a student convicted of violent felony or 
firearms-related misdemeanor (SB 1343,2016). enrollment priorities for homeless and foster youth in 
beforelafter school programs (AB 2615,2016), and exemption from local graduation requirements for 
former juveniIe court school students (AB 2306, 2016). Exhibit also deletes notification related to 
structured English immersion pmgrams pursuant to Proposition 58, and updates legal citations and 
referenced CSBA sample policies/regulations. 

AR 5148 - Child Care and Development 
(AR revised) 
Regulation updated to reflect NEW LAW (SB 792,2015) which requires employees and volunteers at 
a child care center to be immunized against influenza, pertussis, and measles, with specified 
exemptions. Regulation revised to reflect NEW LAW (SB 277,2015) which eliminates the personal 
beliefs exemption for immunization of enrolled children unless a letter or affidavit was submitted by 
January 1, 2016, in which case the exemption will only be effective until the child reaches the next 
grade span. Regulation also reflects NEW LAW (AB 982,20 15) which authorizes the district liaison 
for homeless students, a Head Start program, or a transitional shelter to identify a child in need of 
subsidized child care services. 

BPIAR 5148.2 - BeforeIAfter School Programs 
(BP1A.R revised) 
Policy and regulation updated to reflect NEW LAW (AB 2615, 2016) which pennits districts to 
charge a family fee for participation in an ASES, 2 1 st CCLC, or ASSETS program, as long as the fee is 
waived or reduced for low-income families and, effective July 1,2017, the fee is not charged for a 
homeless or foster youth. Policy also links program content with goals in the district's LCAP, and 
includes material formerly in AR related to priorities for establishing district pmgrams consistent with 
state and federal priorities for fhding programs. Regulation also reflects provisions of AB 2615 which 
require first priority for enrollment, beginning July 1, 2017, to be given to students identified as 
homeless or foster youth and require ASSETs programs to provide for access to computers and 
technology. 

AR 5148.3 - PreschooYEarly Childhood Education 
(AR revised) 
Regulation updated to reflect NEW LAW (SB 792,2015) which requires employees and volunteers at 
a preschool to be immunized against iduenza, pertussis, and measles, with specified exemptions. 
Regulation also reflects NEW LAW (AB 982, 2015) which expands the list of entities that can 
identify a child in need of subsidized preschool to include the district liaison for homeless children and 
youth, a Head Start program, or a transitional shelter. 



First Readina: Board PolicieslR~ulationslExhibib (continued) 

BP 61 11 - School Calendar 
(BP revised) 
Policy updated to clarify that a district must offer a minimum of 175 instructional days per school year 
until it meets or exceeds its funding target under the local control funding formula, at which time the 
minimum required number of instructional days is 180. Policy also adds reference to the requirement 
for a minimum of 163 instructional days per year for muItitrack year-round schools. 

BP 6117 - Year-Round Schedules 
(BP revised) 
Policy updated to clarify that a year-round school is generally required to offer a minimum of 175 
instructional days per school year until the district meets or exceeds its k d i n g  target under the local 
control funding formula, at which time the minimum required number of instructional days is 180. 
Policy adds conditions under which n multitrack year-round school may instead offer a minimum of 
163 instructional days. 

BP/AR 6142.2 - WorldfForeign Language Instruction 
(BP/AR revised) 
Policy and regulation updated to reflect NEW LAW (Proposition 58,2016) which authorizes the 
establishment of dual-language immersion programs ha t  provide integrated language learning and 
academic instruction for English leamers and native speakers of English. Policy also reflects NEW 
LAW (AB 2290,2016) which requires the SBE to consider revisions to the state content standards for 
world languages by March 3 1,20 19. Regulation reflects provisions of Proposition 58 which (1) delete 
the requirement that a parentlguardian request a waiver of structured English immersion instruction so 
that an English learner may participate in a dual-language immersion program, (2) require dual- 
language immersion programs in grades K-3 to meet class size requirements, and (3) require a parental 
notice with information on the district's dual-language and other language acquisition programs. 

BP 6142.4 - Sewice LearninglCommunity Service Classes 
(BP revised) 
Policy updated to emphasize the academic benefits of service learning or community service classes, 
reflect the inclusion of service learning in the Historv-Social Science Framework for California Public 
Schools adopted by the State Board of Education in July 2016, reflect the elimination of state and 
federal sources of funding for service learning, and delete material on the development of a plan for 
service learning. 

BP 6142.94 - History-Social Science Instruction 
(BP revised) 
Policy updated to reflect key concepts in the Historv-Social Science Framework for California Public 
Schools adopted by the State Board of Education in July 2016, including, but not limited to, a new 
emphasis on developing student's literacy skills within the context ofhistory-social science instruction. 
Policy also reflects law that encourages the use of personal testimony through oral history, videos, or 
other multimedia formats and establishes requirements for personal testimony provided through oral 
histories. 

AR 6143 - Courses of Study 
(AR revised) 
Regulation updated to add comprehensive sexual health education as a required course of study for 
grades 7-12 and to add optional topics of instruction authorized by law, including instruction on 
violence awareness and prevention, the Bracero program, and genocide. Regulation also reflects NEW 
LAW (AB 20 16,20 16) which encourages a course in ethnic studies based on a model curriculum to be 
adopted by the State Board of Education by March 3 1,2020 and NEW LAW (AB 171 9,20 16) which 
requires instruction in cardiopulmonary resuscitation beginning in 201 8-19 school year for any district 
that has established health education as a high school graduation requirement. 



First Readina: Board PolicieslRenutationslExhibits (continued) 

BP 6144 - Controversial Issues 
(BP revised) 
Policy updated to provide that parentdguardians may be given an opportunity to opt out of instruction 
on controversial issues only when required by law, not at the discretion of a teacher or administrator. 
Policy also clarifies the districts right to limit teacher expressions of personal opinion when teachers 
are in the classroom and therefore acting on behalf of the district. 

BP 6146.1 - High School Graduation Requirements 
(BP revised) 
Policy updated to reflect NEW LAW (AB 2306, 2016) which generally exempts from district- 
established graduation requirements any student who transfers into a district school fiom a juvenile 
court school after the second year of high school, unless it is determined that the student is reasonably 
able to complete the requirements in time to graduate by the end of hislher fourth year ofhigh school. 

BPIAR 6164.6 - Identification and Education Under Section 504 
(BPIAR revised) 
Policy updated to add requirement to address the needs of students with disabilities in the district's 
local control and accountability plan. Regulation updated to reflect NEW FEDERAL 
REGULATIONS (8 1 Fed. Reg. 53203) which primarilyrevise definitions used in the Americans with 
Disabilities Act. 

BPIAlUE 6173 - Education for Homeless Children 
(BP6AR.E revised) 
Policy, regulation, and exhibits updated to reflect the federal McKinney-Vento Homeless Assistance 
Act as amended by the Every Student Succeeds Act (P.L. f 14-95), as well as updated U.S. Department 
of Education non-regulatory guidance. Policy includes new material on the designation of a district 
liaison for homeless children and youth, identification of homeless students, confidentiality ofstudent 
records containing information about a homeless student's living situation, and coordination of services 
with other entities. Policy also reflects new mandate to adopt policy to ensure participation by district 
liaisons and other appropriate staff in professional development and other technical assistance 
activities, and NEW LAW (SB 1068,2016) which requires the California Department of Education 
(CDE) to provide specified informational and training materials to district liaisons. Regulation revises 
the defmitions of "homeless student" and "school of origin," revises the duties of the district liaison, 
reflects requirement to provide the district liaison's contact information to the CDE and other specified 
persons, provides that a homeless student will be immediately enrolled even if he/she misses 
application or enrollment deadlines, and revises the content of the written explanation of the district's 
decision related to eligibility, school selection, or enrollment. Exhibits updated to revise the content of 
the district's explanation of its decision(s) related to eligibility, school selection, or enrollment and to 
revise the dispute form for use by parentdguardians who choose to appeal the district's decision. 

AR 61733 - Education for Juvenile Court School Students 
(AR added) 
New regulation reflects educational rights of former juvenile court school students who transition into 
a district school, pursuant to NEW LAW (AB 2306, 2016). These include rights related to the 
immediate enrollment of such students, the immediate transfer of educational records, the transfer of 
coursework and credits, and exemption 6om district-established graduation requirements under certain 
conditions. 



First Reading: Board PolicieslRe~ulationsIExhibits (continued) 

BPIARlE 6174 - Education for English Learners 
(BPIAR revised; E deleted) 
Policy and regulation substantially revised to reflect NEW LAW (Proposition 58) which authorizes 
parentslguardians to select a language acquisition program that best suits their child and eliminates the 
requirement for parentslguardians to request a waiver from the district if they want to enroll their child 
in a program other than a structured English immersion program. Policy reflects provisions of 
Proposition 58 that require districts to ( I )  offer, at a minimum, a structured English immersion 
program; (2) seek parent/guardian and community input on language acquisition programs during 
development of the district's LCAP, and (3) to the extent possible, offer a language acquisition 
program requested by parentslguardians of 30 or more students at a school or 20 or more students in 
any grade level at the school. Policy and regulation also reflect revisions in Title I11 English learner 
programs, including renumbering of accountability requirements and changes in the required parental 
notification, pursuant to the Every Student Succeeds Act. Title of policy and regulation updated to 
reflect current tenninology. Exhibit deleted as districts no longer need a sample form for the parental 
exception waiver. 

BP 6176 - WeekendlSaturday Classes 
(BP revised) 
Policy updated to reflect NEW LAW (AB 2659,201 6) which authorizes makeup classes for any type 
of absence, including excused absences, to be offered during the weekend. Policy also adds material 
regarding the circumstances under which teachers cannot be assigned to work on a weekend. 

BPlAR 6185 - Community Day School 
(BP!AR revised) 
Policy updated to expand material related to program goals, collaboration with county ofices of 
education and other districts in the development of a plan related to services for expelled students, and 
program evaluation. Material on location of the community day school moved 6om AR to BP and 
clarified. Regulation updated to streamline the process for involuntarily transferring a student into a 
community day school and to delete unnecessary details regarding facilities which reflected 
requirements applicable to all school facilities. 

BB 9240 - Board Training 
(BB revised) 
Bylaw redtled and updated to address the purposes and importance of board training, recommended 
topics of training for new and fmst-term board members, and the district's process for selecting board 
training activities. The bylaw also reinforces the prohibition against a majority of the board members 
discussing district business of a specific nature while attending a conference or similar public 
gathering. 

BB 9323 - Meeting Conduct 
(BB revised) 
Bylaw updated to reflect NEW LAW (AB 1787,201 6) which requires the board to provide a member 
of the public who uses a translator at least twice the allotted time to address the board during board 
meetings, unless simultaneous trnnslation equipment is used. Bylaw also clarifies that the board may 
refer a member of the public to an appropriate complaint procedure, but cannot prohibit criticism of 
district employees, programs, or policies during a board meeting. 

E 9323.2 - Actions by the Board 
(E revised) 
Minor revision made in E(l) to add requirement for two-thirds vote of the board when a K-8 district 
chooses to establish a community day school. 



XVII. ADVANCE PLANNING Info 
a. Future Meeting Dates: 

i. Regular Meeting: Wednesday, September 21, 2017 @ 6:00 p.m. - Districf 
Board Room - Room 503, located at Rifes Mddle School, 4747 PFE Road, 
Roseville, CA 95747 

b. Suggested Agenda Items: 

XVIII. CONTINUATION OF CLOSED SESSION Qtem IV) Action 

XIX. ADJOURNMENT Action 

CJUSD Misdon: 
Students will realize their dreams by developing communication skills, 

reasoning, integrity, and motivation through academic excellence, a well- 
rounded education, and being active citizens of our diverse community. 



Agenda Item Number u/ ' 
Center Joint Unified School District 

AGENDA REQUEST FOR: 

Dept.lSite: CURRICULUM 

Date: August 16,2017 

To: Board of Trustees Action Item 

Information I t e m 2  

# Attached Pages 1 

From: Michael Jordan 
Director of Curriculum & Special Education 
Initials: flrrC 

SUBJECT: Williams Uniform Complaint Quarterly Reporting 

As a result of the Williams legislation, all school districts in California are required to report quarterly 
summaries of all received Williams legislation complaints to the district's governing board. Once the 
item is reported to the Board, a summary is then forwarded to the district's county office of education. 

Below is a summary of our Williams UCP complaints and will serve as our documentation to meet the 
reporting requirements of the Williams lawsuit. The attached data will be submitted to SCOE through 
an online process. 

RECOMMENDATION: Informational Item 

Agenda Item Number XIm 2 



CENTER JOI~NT UNIFI€D_S~HOOL DISTRICT 

SUMMARY OF W-ILLlAMS UCP COMPLAINTS- 

A ~ r i l -  June 2017 

( Areas of Complaints I # of Complaints I # Resolved I # Unresolved I 
I 

0 0 0 

Teachers 
CAHSEE 0 0 0 



Quarterly District Report: WiIIiams Uniform Complaint Process (UCP) 
Properly submitting this form to SCOE serves as your district's WiIIims UCP Quarterly Complaint Reporl per Education 
Code 5 35186(d). All ffefds are required. (CAHSEE complaints no longer need to be reporled on this form.) 

SUBMrlTER INFORMATION 
David Grimes Director of Personnel 91 6-338-6400 

Name Jab Title Phone Number 
Person submitling iorm Include area code 

E-mail Address 

DISTRICT INFORMIITION 
Center Joint U.S.D. Quarter 4 (Apr.- Jun.) 

Sehool Disldct Year Covered by This Report Quatifir Covered by This Repart 

COMPLAINTS 
Sufficiency at Textbooks 

Emergeasy School Facilities fssues 

II 

Total Number of Textbook Complaints 
Enter 0 if none. 

Number of Textbook Complaints ResoIv~d 
Enler 0 If none. 

Humber ot Textbook Complaints Unresatva 
Enter 0 il none. 

- 

0 

0 

0 

Vacancy or Misassignment of Tsachers 

TOM Number a i  Ernstqency FacitRies Complaints 
Enler 0 if none. 

Number ni Emergency Facilities Complaints Besolved 
Enler 0 il none. 

Number of Emergency Facilities Complainls ynr8sohr~d 
Enlar 0 If none. 

0 

0 

0 

Page 1 012 

TOM Number of Vacancy/Mixassignment Complaintx 
Enler 0 H nons. 

Number of VacancylNlisassfgnmenl Complainls Resalved 
Enter 0 if none. 

Number of Vacanry/Misassignment Complaints ~esa1v8d 
Enter 0 if m. 

0 

0 

0 

- 



Briefly summarize Ihe nature of complainls and how !bey were resohred. 
Enter "W If no complaints were rmbl It you wed morespace. enter 'sent by enrail' and sand ywr summary to Cyndi Kroeek with your repart. 

REPORT INCLUDES AU ~ P L A I ~ S  mR m ~ s  QUARTER 
The number of UCP cornplainls (textbooks, facilities, and teachers categories) filed lor Ihe quarter being reported MUST 
be entered in tht report Please check the box below confirming his: 

Includes All UCP Complaints 
All UCP cornplainls lor Ihe lndiwled quarler are being reporled4tom my dlslricl oliice and all school sites in my district. 

RETURN INSTRUCTIONS 
Affer completing the form in Hs entirely, save the file and e-mail it to Cyndi Kroeck at Ihe Sacramento Counly Olfice of 
Education (SCOQ: gkroeck@scae.net, 

By submining this lonn, you cerlify that the informalion is complete and accurate, and that you have verilied the accuracy 
or lhe report Information by contacting each school in your dislrict. The report includes ALL UCP complaints in the above 
categories received al school siles in the districl, plus the district office. 

Page 2 01 2 



AGENDA ITEM # x u 2  
Center UnifiedSctiooC 
District 

AGENDA REQUEST FOR: 

Dept./Site: Center High School 

Date: 81411 7 

To: CJSUD Board Members Information Item 

From: Michael Jordan 

# Attached Pages 0 

Principal's Initials: D< 
rl 

SUBJECT: 

Mr. Jordan will provide information to the board regarding the first year 
implementation of the AIB block schedule at Center High School. 
Handouts will be provided. 



Center Unified s c h o o l  
District 

AGENDA REQUEST FOR: 

Dept./Site: Center High School 

Date: 8/4/11 7 

To: CJSUD Board Members Information Item 

From: Michael Jordan 

# Attached Pages 0 

Principal's Initials: hfli 

SUBJECT: 

Mr. Jordan will be providing information to the board regarding the 
counseling program at Center High School. Handouts will be provided. 

AGENDA ITEM X Xf I - 3 



AGENDA ITEM # A.l.4 

Center Unified SchooG 
District 

AGENDA REQUEST FOR: 

Dept.lSite: Department of Curriculum and Instruction 

Date: 81411 7 
To: CJSUD Board Members Information Item a 
From: Michael Jordan 

# Attached Pages 0 

Principal's Initials: (nn( 

SUBJECT: 

Mr. Jordan will be providing information to the board regarding recently 
released test scores. 

AGENDA ITEM I 1- 



AGENDA ITEM # X V 

Dept./Site: Superintendent's Office 

To: Board of Trustees 

Date: August 16,2017 

From: Scott A. Loehr, Superintendent 

Principal's initials: 

AGENDA REQUEST FOR: 

Action Item X 

Information ltem 

# Attached Pages 

SUBJECT: Adoption of Minutes 

The minutes from the following meeting are being presented: 

June 14,201 7 Regular Meeting 

RECOMMENDATION: The CJUSD Board of Trustees approve the presented 
minutes. 

AGENDA ITEM # xv $ 



BOARD OF TRUSTEES REGULAR MEETING 
District Board Room, Room 503 
Wilson C. Riles Middle School 

4747 PFE Road, Roseville, CA 95747 

Wednesday, June 14,2017 

M I N U T E S  

OPEN SESSION - CALL TO ORDER - President Pope called the meeting to order at 5:30 p.m. 

ROLL CALL - Trustees Present: Mrs. Anderson, Mr. Hunt, Mrs. Kelley, Mrs. Pope, 
Mr. Wilson 

Administrators Present: Scott Loehr, Superintendent 
Lisa Coronado, Director of Fiscal Services 
David Grimes, Director of PersonnellStudent Services 
Craig Deason, Assist. Supt., Operations & Facilities 

ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION 
1 Public Employee Performance Evaluation (Certificated) - Superintendent (G.C.554957) 
2. Student ExpulsionslReadmissions (G.C. 554962) 

PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED SESSION - None 

CLOSED SESSION - 5:30 pm. 

OPEN SESSION - CALL TO ORDER - 6:Ol p.m. 

FLAG SALUTE - led by Julie Opfer 

ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION - the Board met in Closed Session 
and no action was taken. During Open Session the Board took the following action: 

2. Student Ex~ulsions/Readmissions (G.C. 654962) 
Student Expulsion 76-1 7.1 2 - Recommendation approved. 

Motion: Hunt Ayes: Anderson, Hunt, Kelley, Pope 
Second: Anderson Noes: None 

Abstain: Wilson 

Student Expulsion 16-1 7.1 3 - Recommendation approved. 

Motion: Kelley Ayes: Anderson, Hunt, Kelley, Pope 
Second: Anderson Noes: None 

Abstain: Wilson 



611411 7 Regular Meeting 
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ADOPTION OF AGENDA - There was a motion to approve the adoption of the agenda as amended: 
pull Consent Agenda Item #3 and #25 for separate consideration. 

Motion: Anderson Ayes: Anderson, Hunt, Kelley, Pope, Wilson 
Second: Kelley Noes: None 

ORGANIZATION REPORTS 
1. CUTA - Venessa Mason, President, was not available to report. 

2. CSEA - Marie Huggins, President, after kidding with Trustee Wilson and the Board regarding 
attire, she wished every one a happy summer. 

COMMITTEE UPDATES 
1. Facilities Committee Update - Craig Deason, noted that as for the Prop 39 projects, the 
Conservation Corp has finished at the Global Youth Charter School campus. They will be starting on 
the Spinelli campus next week, and since the bid on the other project came in so low we are going to 
purchase more bulbs and try to get in one more school before school starts. As for exterior lighting and 
occupancy sensors, they have finished the project, but there are a few things that need to be fixed and 
a few items that we want to add. The crosswalk project is underway at Wilson C. Riles Middle School; 
this should be done in about a week. The beautification pro'ects, if approved tonight, will start on June i 21'. A majority of the projects will be completed by July 28 , and those that are not completed by then 
will have workers come in after hours to complete the projects. As for the CHS projects, room 9 will 
have double doors that will be coming into the gym on both sides, the gym floor refinishing will 
beginning on June 22nd. They have finalized the colors and design of the logo, the colors of the lines, 
and fonts for "Cougar Country". We are still waiting for the proposal from the architect for the Center 
HS beautification project for next summer. Craig handed the Board members a map of the area that 
they will be working on and a drawing of an arch for the entrance to CHS. Other summer projects will 
be: carpet installations, projector installations, parking lot repair seal and stripe, air conditioner 
replacements, and the new Wilson C. Riles video lab. They have already done some repairs of some 
restrooms and some drinking fountains, and are currently working on some restroom drains at Oak Hill. 

Trustee Anderson inquired on the loss at Oak Hill. Mr. Deason noted that we are at about $5,025.00 in 
losses. We have a deductible of $5,000.00 so we will get about $25.00. Trustee Pope asked if there is 
a way to make sure that all security cameras are working at all of the sites. Mr. Deason noted that he 
does not have the man power to do that. Trustee Pope also asked if the guys will be able to get the 
tree that fell behind Riles MS taken care of this summer. He noted that they could probably get it taken 
care of. Trustee Kelley asked if we have a low voltage person on staff that can work on these types of 
things. Trustee Kelley asked if we have dates yet for site visits after the beautification projects are 
done. Craig noted that we can look at a date after they are done. 

COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON THE AGENDA - 
Jennie Clark, district employee, noted that she was able to attend the commencement ceremony at 
CHS. She shared stories of students that have come through the EL program and have done well, 
graduating from CHS. She commended and thanked the Board and district for the hiring of the 
additional fulltime EL teacher. 

BOARDISUPERINTENDENT REPORTS 
Mr. Wilson 
- wished everyone a great summer 

Mrs. Kelley - had nothing to report. 
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BOARDlSUPERlNTENDENT REPORTS (continued) 
Mrs. Anderson 
- congratulated Julie Opfer on her new position. 
- wished everyone a great summer. 

Mr. Hunt - had nothing to report. 

Mrs. Pope 
- noted that a CHS student and his family lost their house to a fire. Mr. Gagnon and the team put on a 
car wash to raise funds for the family. - wished everyone a great summer. 

Mr. Loehr - thanked the personnel and payroll departments for all of their hard work during this busy hiring time. - received an email last week from Heather and Venessa; they have created a sheet that can be 
handed out to future employees that lists reasons as to ''why you want to be in Center". 
- wished everyone a great summer. 

CONSENT AGENDA 
I. Approved Adoption of Minutes from May 17, 201 7 Regular Meeting 
2. Approved Adoption of Minutes from June 7, 201 7 Special Meeting 
3. This item was pulled for separate consideration. 
4. Approved Resolution #20/2016-17: Delegation of Contracting Powers to the Superintendent 
5. Approved 201 7-201 8 Board Meeting Schedule 
6. Approved California School Board Association's Manual Maintenance Service Agreement and 

GAMUT Online Service Agreement 
7. Approved 201 7-2018 Legal Services Fees - Atkinson, Andelson, Loya, Ruud & Romo, Attorneys 

at Law 
8. Approved Classified Personnel Transactions 
9. Approved Certificated Personnel Transactions 
10. Approved Employment Agreement Amendment - Superintendent 
1 1. Ratified 201 61201 7 Individual Services Agreements: 

201 611 7-220 Hear Say Speech 
2016/17-222-235 Donna McGlaughlin 
201611 7-236 Bright Star 
201611 7-237 Jabbergym 

12. Approved LEA Plan Addendum 
13. Approved California SUMS Initiative: Scaling Up Multi-Tiered System of Support (SUMS) 

Statewide Grant, District Knowledge Development Site Agreement - Agreement W 3 8 7  
14. Approved Memorandum of Understanding Between Sacramento County Office of Education 

(SCOE), Sly Park Environmental Education Center and Center Joint Unified School District for 
Participation in the Sly Park Environmental Education Program 

15. Approved Medi-Cal Administrative Claiming Agreement 
16. Approved Resolution #I 81201 6-201 7: Child Development Contract Approval 
17. Approved Agreement for Participation in the Center Joint Unified School District School-Age 

Child Care 
18. Approved Renewal Agreement for Police Services Between Twin Rivers Unified School District 

and Center Joint Unified School District, July 2017 to June 2020 
19. Ratified Agreement between Center Joint Unified School District and BRCO Constructors, Inc. 

for the Oak Hill Elementary Campus Upgrades (Project #17-03) 
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CONSENT AGENDA (continued) 
20. Ratified Agreement between Center Joint Unified School District and BRCO Constructors, Inc. 

for the Spinelli Elementary and Wilson C. Riles Middle Schoot Campus Upgrades (Project #17- 
04) 

21. Approved Agreement between Center Joint Unified School District and Nor-Cal Asphalt Paving 
and Maintenance, Inc. 

22. Approved Deferred Maintenance Program 
23. Approved Disposal of Surplus Equipment: 

1995 US Bus, VlN# 1 GBHG31 YOSF2501 53, Plate# 028299 
24. Approved Payroll Orders: July 201 6 - May 2017 
25. This item was pulled for separate consideration. 
26. Ratified 201 6-1 7 Consolidated Application, Parts 1 and 2 

Motion: Wilson Ayes: Anderson, Hunt, Kelley, Pope, Wilson 
Second: Anderson Noes: None 

Mr. Loehr congratulated Julie Opfer on her new position. Julie introduced all of her guests who were in 
attendance tonight. 

CONSENT AGENDA ITEMS PULLED FOR SEPARATE CONSIDERATION 
3. Approved Resolution # I  91201 6-1 7: Resolution on Board Compensation for Missed Meeting 

Motion: Wilson 
Second: Hunt 

Ayes: Anderson, Hunt, Pope, Wilson 
Noes: None 
Abstain: Kelley 

25. Approved Supplemental Agenda (Vendor Warrants): May 2017 

Motion: Hunt Ayes: Anderson, Hunt, Kelley, Pope 
Second: Kelley Noes: None 

Abstain: Wilson 

It was announced by Trustee Pope that Mr. Loehr had his evaluation today and that he exceeded all 
expectations in every area, and received a satisfactory evaluation. Trustee Kelley noted that it is 
important for everyone to know that the evaluation choices are either satisfactory or unsatisfactory. Mr. 
Loehr noted that it is an absolute pleasure working with the 5 of them. There are other Superintendents 
and Boards that have dysfunction and lack of ability to work together; Scott considers himself very 
fortunate. Trustee Anderson noted that how the Superintendent handles situations with the Board 
plays a big roll into how that Board gets along and that Scott has done and excellent job. She also 
noted that the way the District works together also shows the talent in the areas that he shines in; he's 
done an excellent job. 
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BUSINESS ITEMS 
A. APPROVED - 2017-2018 Local Control and Accountabilitv Plan (LCAPI and Annual 

Update 
Mr. Loehr noted that there was nothing more to add from the last meeting. They are still working on the 
formatting problem but the content is all there. It is a 2 year plan now so next year the Board will be 
getting an annual update and they will adjust any goals that need it. He thanked Lisa Coronado and 
Tarni J'Beily for all of their hard work on this. 

Motion: Kelley Vote: General Consent 
Second: Hunt 

6. APPROVED - 2017118 Budaet 
Lisa Coronado noted that there were no changes. Trustee Wilson asked if since the school year is 
ending, will we be moving money from Fund 20 into the GASB fund. Mr. Loehr noted that there is 
$250,000.00 that will be going into the irrevocable trust. Lisa noted that we would be moving $250,000 
per year. Mr. Loehr noted that this now completes a full cycle for Lisa Coronado in this position, from 
lst Interim to a new budget. 

Motion: Hunt Vote: General Consent 
Second: Kelley 

ADVANCE PLANNING 
a. Future Meeting Dates: 

i. Regular Meeting: Wednesday, August 7 6, 201 7 @ 6:OO p.m. - District Board Room - Room 
503, located at Riles Middle School, 4747 PFE Road, Roseville, CA 95747 

b. Suggested Agenda Items: HS counseling/block schedule report will be in August. Kushroo will 
be back in September for CFDs, Mello Roos and state aid. 

ADJOURNMENT - 695  p.m. 

Motion: Hunt Vote: General Consent 
Second: Kelley 

Respectfully submitted, 

Scott A. Loehr, Superintendent 
Secretary to the Board of Trustees 

Nancy Anderson, Clerk 
Board of Trustees 

Adoption Date 



AGENDA ITEM # X 2 

AGENDA REQUEST FOR: 

Dept./Site: Superintendent's Office Action Item 

To: Board of Trustees Information Item 

Date: August 16,2017 # Attached Pages 

From: Scott A. Loehr, Superintendent 
PrincipallAdministrator Initials: 

SUBJECT: 2017-2018 Agreement for Legal Services - Lozano Smith, Attorneys 
at Law 

RECOMMENDATION: CJUSD Board of Trustees approve the 2017-2018 
Agreement for Legal Services with Lozano Smith, Attorneys at Law. 
." 

AGENDA ITEM: X\I 2 



Lozano Smith 
A T T O R N E Y S  A T  L A W  

AGREEMENT FOR LEGAL SERVICES 

THIS AGREEMENT is effective July 1,2017, between the CENTER JOINT UNIFIED 
SCHOOL DISTRICT ("Client") and the law firm of LOZANO SMITH, LLP ("Attorney") (each 
a "Party" and coIlectively the "Parties"). Attorney shall provide legal services as requested by 
Client on the following terms and conditions: 

I. ENGAGEMENT. Client hires Attorney as its legal counsel with respect to matters the 
Client refers to Attorney. Attorney shall provide legal services to represent Client in such 
matters, keep Client informed of significant developments and respond to Client's inquiries 
regarding those matters. Client understands that Attorney cannot guarantee any particular 
results, including the costs and expenses of representation. Client agrees to be forthcoming with 
Attorney, to cooperate with Attorney in protecting Client's interests, to keep Attorney filly 
informed of developments material to Attorney's representation of cIient, and to abide by this 
Agreement. Client is hereby advised of the right to seek independent legal advice regarding this 
Agreement. 

II. RATES TO BE CHARGED. Client agrees to pay Attorney for services rendered based 
on the attached rate schedule. Agreements for legal fees on other-than-an-hourly basis may be 
made by mutual agreement for special projects (including as set forth in future addenda to this 
Agreement), 

IIi. REIMBURSEMENT. Client agrees to reimburse Attorney for actual and necessary 
expenses and costs incurred in the course of providing legal services to Client, including but not 
limited to expert, consultant, mediation and arbitration fees. Attorney shall not be required to 
advance costs on behalf of CIient over the mount of $1,000 unless otherwise agreed to in 
writing by Attorney. Typical expenses advanced for Client, without prior authorization, include 
messenger fees, witness fees, expedited delivery charges, travel expenses, court reporter fees and 
transcript fees. Client authorizes Attorney to retain experts or consultants to perform services for 
Client in relation to litigation or Specialized Services. 

IV. MONTHLY INVOICES. Attorney shall send Client a statement for fees and costs 
incurred every calendar month (the "Statement"). Statements shall set forth the amount, rate and 
description of services provided. Client shall pay Attorney's Statements within thirty (30) 
calendar days after receipt. An interest charge of one percent (1%) per month shall be assessed 
on balances that are more than thirty (30) calendar days past due, not to exceed 10% per annum. 

V. COMMUNICATIONS BETWEEN ATTORNEY AND CLIENT. The Parties recognize 
that all legal advice provided by Attorney is protected by the Attorney-Client and Work Product 
Privileges. In addition to regular telephone, mail and other common business communication 
methods, Client hereby authorizes Attorney to use facsimile transmissions, cellular telephone 
calls and text, unencrypted email, and other electronic transmissions in communicating with 



Client. Unless otherwise instructed by Client, any such communications may include 
confidential information. 

VI. POTENTIAL AND ACTUAL CONFLICTS OF XNTEREST. If Attorney becomes 
aware of any potential or actual conflict of interest between Client and one or more other clients 
represented by Attorney, Attorney will comply with applicable laws and rules of professional 
conduct. 

VII. INDEPENDENT CONTRACTOR. Attorney is an independent contractor and not an 
employee of Client. 

VIII. TERMINATION. 

a. Termination by Client. Client may discharge Attorney at any time, with or 
without cause, by written notice to Attomey. 

b. Termination by Mutual Consent or bv Attornev. Attorney may terminate its 
services at any time with Client's consent or for good cause. Good cause exists if (a) 
Client fails to pay Attorney's Statement within sixty (60) calendar days of its date, (b) 
Client fails to comply with other terms of this Agreement, including Client's duty to 
cooperate with Attomey in protecting Client's interests, (c) Client has failed to disclose 
material facts to Attorney or (d) any other circumstance exists that requires temination of 
this engagement under the ethical rules applicable to Attorney. Additionally, to the 
extent allowed by law, Attorney may decline to provide sewices on new matters or may 
terminate the Agreement without cause upon written notice to CIient if Attorney is not 
then providing any legal services to Client. 

c. Following Termination. Upon temination by either Party: (i) Client shall 
promptly pay a11 unpaid fees and costs for services provided or costs incurred pursuant to 
this Agreement up to the date of termination; (ii) unless otherwise required by law or 
agreed to by the Parties, Attorney will provide no legal services following notice of 
termination; (iii) Client will cooperate with Attorney in facilitating the orderly transfer of 
any outstanding matters to new counsel, including promptly signing a substitution of 
counsel form at Attorney's request; and (iv) Client shall, upon request, be provided the 
Client's file maintained for the Client by Attorney and shall sign acknowledgment of 
receipt upon delivery of that file. For all Statements received by Client from Attorney 
prior to the date of tennination, Client's failure to notify Attorney in writing of any 
disagreement with either the services performed or the charges for those services as 
shown in the Statement within thirty (30) calendar days of the date of tennination shall be 
deemed Client's acceptance of and agreement with the Statement. For any billing 
appearing for the first time on a Statement received by Client f?om Attorney after the date 
of tennination, failure to notify Attorney in writing of any disagreement with either the 
services performed or the charges for those services within thirty (30) calendar days from 
receipt of the Statement shall be deemed to signify Client's acceptance of and agreement 
with the Statement. 



DC. MAINTENANCE OF INSURANCE. Attorney agrees that, during the term of this 
Agreement, Attorney shall maintain liability and errors and omissions insurance. 

X. CONSULTANT SERVICES. Attorney works with professional consultants that provide 
services, including but not limited to investigations, public relations, educational consulting, 
leadership mentoring and development, financial, budgeting, management auditing, 
boardlsuperintendent relations, administrator evaluation and best practices, and 
intergovernmental relations. Attorney does not share its legal fees with such consultants. 
Attorney may offer these services to Client upon request. 

XI. DISPUTE RESOLUTION. 

a. Mediation. Except as otherwise set forth in this section, Client and Attorney 
agree to make a good faith effort to settle any dispute or claim that arises under this 
Agreement through discussions and negotiations and in compliance with applicable law. 
In the event of a claim or dispute, either Party may request, in writing to the other Party, 
to refer the dispute to mediation. This request shall be made within thirty (30) calendar 
days of the action giving rise to the dispute. Upon receipt of a request for mediation, 
both Parties shall make a good faith effort to select a mediator and complete the 
mediation process within sixty (60) calendar days. The mediator's fee shall be shared 
equally between Client and Attorney. Each Party shaU bear its own attorney fees and 
costs. Whenever possible, any mediator selected shall have expertise in the area of the 
dispute and any selected mediator must be knowledgeable regarding the mediation 
process. No person shall serve as mediator in any dispute in which that person has any 
financial or personal interest in the outcome of the mediation. The mediator's 
recommendation for settlement, if any, is non-binding on the Parties. Mediation 
pursuant to this provision shall be private and confidential. Only the Parties and their 
representatives may attend any mediation session. Other persons may attend only with 
the written permission of both Parties. All persons who attend any mediation session 
shall be bound by the confidentiality requirements of California Evidence Code section 
11 15, et seq., and shall sign an agreement to that effect. Completion of mediation shall 
be a condition precedent to arbitration, unless the other Party refbses to cooperate in the 
setting of mediation. 

b. Disuute Regarding Fees. Any dispute as to attorney fees and/or costs charged 
under this Agreement shall to the extent required by law be resolved under the California 
Mandatory Fee Arbitration Act (Bus. & Prof. Code 54 6200, et sea.). 

c. -. Except as otherwise set forth in section (b) above, Client 
and Attorney agree to submit all disputes to final and binding arbitration, either following 
mediation which fails to resolve all disputes or in lieu of mediation as may be agreed by 
the Parties in writing. Either Party may make a written request to the other for 
arbitration. If made in lieu of mediation, the request must be made within sixty (60) 
calendar days of the action giving rise to the dispute. If the request for arbitration is 
made following an unsuccessfbl attempt to mediate the Parties' disputes, the request must 
be made within ten (10) calendar days of termination of the mediation. The Parties shall 



make a good faith attempt to select an arbitrator and complete the arbitration within 
ninety (90) calendar days. If there is no agreement on an arbitrator, the Parties shall use 
the Judicial Arbitration and Mediation Service (JAMS). The arbitrator's qualifications 
must meet the criteria set forth above for a mediator, except, in addition, the arbitrator 
shall be an attorney unless otherwise agreed by the Parties. The arbitrator's fee shall be 
shared equally by both Parties. Each Party shall bear its own attorney fees and other 
costs. The arbitrator shall render a written decision and provide it to both Parties. The 
arbitrator may award any remedy or relief otherwise available in court and the decision 
shall set forth the reasons for the award. The arbitrator shall not have any authority to 
amend or modify this agreement. Any arbitration conducted pursuant to this paragraph 
shall be governed by CaIifomia Code of Civil Procedure sections 1281, et seq. By 
signing this Agreement, Client acknowledges that this agreement to arbitrate results in a 
waiver of Client's right to a court or jury trial for any fee dispute or malpractice claim. 
This also means that Client is giving up Client's right to discovery and appeal. If Client 
later refuses to submit to arbitration after agreeing to do so, Client maybe ordered to 
arbitrate pursuant to the provisions of California law. Client acknowledges that before 
signing this Agreement and agreeing to binding arbitration, Client is entitled, and has 
been given a reasonable opportunity, to seek the advice of independent counsel. 

d. Effect of Termination. The terms of this section shall survive the tennination of 
the Agreement. 

XII. ENTIRE AGREEMENT. This Agreement with its exhibit supersedes any and all other 
prior or contemporaneous oral or written agreements between the Parties. Each Party 
acknowledges that no representations, inducements, promises or agreements have been made by 
any person which are not incorporated herein, and that any otber agreements shall be void. 
Furthermore, any modification of this Agreement shall only be effective if in writing signed by 
all Parties hereto. 

XIII. SEVERABILITY. Should any provision of this Agreement be held by a court of 
competent jurisdiction to be invalid, void or unenforceable, but the remainder of the Agreement 
can be enforced without failure of material consideration to any Party, then this Agreement shall 
not be affected and it shall remain in fill force and effect, unless amended or modified by mutual 
consent of the Parties; provided, however, that if the invalidity or unenforceability of any 
provision of this Agreement results in a material failure of consideration, then, to the extent 
allowed by law, the Party adversely affected thereby shall have the right in its sole discretion to 
terminate this Agreement upon providing written notice of such termination to the other Party. 

XIV. NON-WAIVER. None of the provisions of this Agreement shall be considered waived 
by either Party unless such waiver is specified in writing. 

XV. NO THIRD PARTY RIGHTS. This Agreement shall not create any rights in, or inure to 
the benefit of, any third party. 



XVI. ASSIGNMENT. The terms of this Agreement may not be assigned to any third party. 
Neither Party may assign any right of recovery under or related to the Agreement to any third 
Party. 

SO AGREED: 

CENTER JOINT UNIFIED SCHOOL 
DISTRICT 

LOZANO SMITH, LLP 

2 June 5,2017 
Y 

Scott A. Loehr Date  en M. ~ezendes Date 
Superintendent Managing Partner 



iM Lozano Smith 
A T T O R N E Y S  A T  L A W  

PROFESSIONAL RATE SCHEDULE 
FOR CENTER JOINT UNIFIED SCHOOL DISTRICT 

(Efjkctive Jtily 1, 201 7) 

1. HOURLY PROFESSIONAL RATES 

Client agrees to pay Attorney by the following standard hourly rate*: 

Partner** / Senior Counsel 1 Of Counsel 

Associate 

Paralegal 1 Law Clerk 

Consultant 

$260 - $295 per hour 

$200 - $260 per hour 

$135 - $150perhour 

$135 - $195 per hour 

* Rates for individual attorneys within each category above vary based upon years of 
experience. Specific rates for each attorney are available upon request. 
** Rates for work performed by Senior Partners with 20 years of experience or more may 
range from $300 - $350 per hour. 

BILLING PRACTICE 

Lozano Smith will provide a monthly, itemized Statement for services rendered. Time 
billed is broken into 1110 (.lo) hour increments, allowing for maximum efficiency in the 
use of attorney time. Invoices will clearly indicate the department or individuals for whom 
services were rendered. 

Written responses to audit letter inquiries will be charged to Client on an hourly basis, with 
the minimum charge for such responses equaling .5 hours. Travel time shall be prorated if 
the assigned attorney travels for two or more clients on the same trip. 

3. COSTS AND EXPENSES 

In-office copying/electronic communication printing $0.25 per page 

Facsimile $0.25 per page 

Postage Actual Usage 

Mileage IRS Standard Rate 

Other costs, such as messenger, meals, and lodging shall be charged on an actual and 
necessary basis. 



AGENDA ITEM # xk23 

AGENDA REQUEST FOR: 

Dept.lSite: Superintendent's Office Action Item x 
To: Board of Trustees Information Item 

Date: August 16,2017 # Attached Pages 

From: Scott A. Loehr, Superintendent 
PrincipallAdrninistrator Initials: 

4 

SUBJECT: District Organizational Chart 

The Organizational Chart has been revised with the addition of the Director of 
Curriculum and Instruction and Special Education position. 

RECOMMENDATION: CUSD Board of Trustees ratify the new organizational chart. 
J 

AGENDA ITEM: x\13 





AGENDA ITEM # X V ' J 
Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

Dept./Site: Personnel Department Action Item - X 

Date: August 16,2017 Information Item - 

To: Board of Trustees # Attached Pages I 

From: 
5tb 

David Grimes, Director of Personnel and Student Services 

Subject: Classified Personnel Transactions 
New Wire 

Kira Jennings, School Secretary 
Cynthia Schwartz, Cafeteria Worker 
Chiu Croley, Cafeteria Worker 
Elizabeth Gales Davison, Instructional Specialist PHjAutism 
Tracie Perrault, Instructional Specialist 
Bridgette Gray, Cafeteria Worker 
Christine Rice, Cafeteria Worker 
Shannon Barrett-Brown, Instructional Specialist PWAutism 
Leandra Espana, Cafeteria Worker 
Christina Huff-Ortega, Instructional Specialist PH/Autism 
Stephanie Strijaous, Instructional Specialist PH/Autism 
Larissa Clement, Cafeteria Worker 
Anne Walters-Cooke, Integrated Services Tech 

Promotion 
Michelle Swett, Cafeteria Lead K-6 

Resignation 
Hector Castro, Mechanic 
Lyubov Katkanova, Child Aide 
Jaswinder Deol, Bus Driver 

Retirement 
Martha Hong Cao, Cafeteria Worker 
Mba Alzanoon, Instructional Specialist PH/Autisrn 

Recommendation: Approve Classified Personnel Transactions as Submitted 



Kira Jennings has been hired as a School Secretary at Oak Will Elementary School effective 
July 24,201 7. 

Cynthia Schwartz has been hired as a Cafeteria Worker at Center High School effective August 
3,2017. 

Chiu Croley has been hired as a Cafeteria Worker at Wilson Riles Middle School effective 
August 3,2017. 

Elizabeth Gales Davison has been hired as an Instructional Specialist PHIAutism at Oak Hill 
Elementary School effective August 3,201 7. 

Tracie Perrault has been hired as an Instructional Specialist at Wilson Riles Middle School 
effective August 3,20 17. 

Bridgette Gray has been hired as a Cafeteria Worker at Center High School effective August 3, 
201 7. 

Christine Rice has been hired as a Cafeteria Worker at North Country Elementary School 
effective August 3,201 7. 

Shannon Barrett-Brown has been hired as an Instructional Specialist PH/Autism at North 
Country Elementary School effective August 3,201 7. 

Leandra Esparza has been hired as a Cafeteria Worker at Center High School effective August 
3,2017. 

Christina Huff-Ortega has been hired as an Instructional Specialist PH/Autism at Oak Hill 
Elementary School effective August 3,2017. 

Stephanie Strijaous has been hired as an Instructional Specialist PH/Autism at Dudley 
Elementary School effective August 3,201 7. 

Larissa Clement has been hired as a Cafeteria Worker at Dudley Elementary School effective 
August 3,2017. 

Anne WaIters-Cooke has been hired as an Integrated Services Tech at SpineIli (FRC) effective 
August 17,2017. 

Michelle Swett has been promoted to Cafeteria Lead K-6 at North Country Elementary School 
effective August 3,201 7. 

Hector Castro has resigned his position as Mechanic effective June 30,201 7. 

Lyubov Katkanova has resigned her position as Child Aide at Spinelli Elementary School 
effective July 3,2017. 

Jaswinder Deol has resigned her position as Bus Driver effective July 14,201 7. 

Martha Hong Cao has retired fiom her position as Cafeteria Worker at Spinelli Elementary 
School effective May, 25,201 7. 

Ylba Alzanoon will retire fiom her position as an Instructional Specialist PH/Autism at 
SpinelIi Elementary School effective August 3 1,20 17. 



AGENDA ITEM # Xv- 5 
Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

Dept./Site: Personnel Department Action Item - X 
Date: August 16,2017 Information Item - 
To: # Attached Pages 
From: of Personnel and Student Services 

Subject: Certificated Personnel Transactions 
New Hires 
Vickie Aasen, Curriculum and Instruction 
Orrin Anderson, McClellan High School 
Shahrzad Biddle, Spinelli Elementary School 
Alina Bilti, Wilson Riles Middle School 
Kiara Brady-Kennedy, North Country Elementary School 
Jerald Ferguson, Center High School 
Jim Hannah, Center High School 
Lauren Hellman, Dudley Elementary School 
Emily Hendersen, Center High School 
Maria Hennessy, Center High School 
Elizabeth Hughes, North Country Elementary School 
Douglas Hughey, Center High School 
Denise Johnson, North Country Elementary School 
Alissa Kauffmann, North Country Eiementary School 
Chelsea Kaye, Dudley Elementary School 
Rae Krasko, Center High School 
Julia Lathrop, WiIson Riles Middle School 
Allison Leinhard, Oak Hill Elementary School 
Kevin Lobbestael, Center High School 
Kevin Mallane, Center High School 
Lisa McVeigh, Oak Hill Elementary School 
Deborah Pavlovich, DudIey Elementary School 
Hilari Talmage, Curriculum and Instruction 
Erica Walters, Wilson Riles Middle School 
Promotion 
Mike Jordan, Curriculum and Instruction 
Resianation 
Kai tlin McLean, Oak Hill Elementary School 
Request for Authorization to Emplov a Speech Patholo~ist on a Credential Waiver 
Amie Morisette, Curriculum and Instruction 

Recommendation: Approve Certificated Personnel Transactions as Submitted 



New Hires 

Vickie Aasen has been hired as a part time Speech Pathologist, Curriculum and Instruction, 
effective August 1,201 7. 

Orrin Anderson has been hired as a part time Adult Education Teacher, McClellan High 
School, effective August I, 201 7. 

Shahnad Biddle has been hired as a Sixth Grade Teacher, Spinelli Elementary School, 
effective August 1,20 17. 

Alina Bilti has been hired as an Art Teacher, Wilson Riles Middle School, effective August 1, 
201 7. 

Kiara Brady-Kennedy has been hired as a Fourth Grade Teacher, North Country Elementary 
School, effective August 1,201 7. 

Jerald Ferguson has been hired as a Principal, Center High School, effective July 1,20 17. 

Jim Hannah has been hired as a Social Science Teacher, Center High School, effective August 
1,2017. 

Lauren Hellman has been hired as a Sixth Grade Teacher, Dudley Elementary School, effective 
August 1,20 1 7. 

Emily Hendersen has been hired as a Math Teacher, Center High School, effective August 1, 
2017. 

Maria Hennessy has been hired as a Math Teacher, Center High School, effective August 1, 
201 7. 

Elizabeth Hughes has been hired as a Fourth Grade Teacher, North Country Elementary 
School, effective August 1,20 1 7. 

Douglas Hughey has been hired as an English Teacher, Center High School, effective August 
I, 2017. 

Denise Johnson has been hired as a First Grade Teacher, North Country Elementary School, 
effective August 1,201 7. 

Alissa Kaufhann has been hired as a Second Grade Teacher, North Country Elementary 
School, effective August 1,20 1 7. 

Chelsea Kaye has been hired as a Fifh Grade Teacher, North Country Elementary School, 
effective August 1,201 7. 

Rae Krasko has been hired as a Science Teacher, Center High School, effective August 1, 
201 7. 

Julia Lathrop has been hired as a Counselor, Wilson Riles Middle School, effective July 25, 
2017. 

Allison Leinhard has been hired as a Fifth Grade Teacher, Oak Hill Elementary School, 
effective August 1,201 7. 



Kevin Lobbestael has been hired as a Science Teacher, Center High School, effective August 
1,2017. 

Kevin Mallane has been hired as a Special Education Teacher, Center High School, effective 
August 1,2017. 

Lisa McVeigh has been hired as a Special Education Teacher, Oak Hill Elementary School, 
effective August 1,20 17. 

Deborah Pavlovich has been hired as a Special Education Teacher, Dudley Elementary School, 
effective August 1,201 7. 

Hiliari Talmage has been hired as a part time Speech Pathologist, Curriculum and Instruction, 
effective July 25,20 17. 

Erica Walters has been hired as an English Teacher, Wilson Riles Middle School, effective 
August l,20 17. 

Promotion 

Mike Jordan has been promoted to Director of Curriculum and Instruction and Special 
Education, Cuniculum and Instruction, effective July 1,20 17. 

Kaitlin McLean resigned her position as Special Education Teacher, Oak Hill EIementary 
School, effective August 1,201 7. 

Request for Authorization to Ern~lov a Speech Patholopist on a Waiver 

Curriculum and Instruction would like to employ Amie Morisette as a Speech Pathologist at 
Center High School, Grades 9- 12, on a Credential Waiver, effective August 1 7,20 17. 



I -- 

AGENDA REQUEST FOR: I I 
I ~ e ~ t . l ~ i t e :  Superintendent's OfFice Action Item x I I 
To: Board of Trustees ~ 1 Date: August 16,2017 

Information ltem 

# Attached Pages I I 
From: Scott A. Loehr, Superintendent 

Initials: - - 

AGENDA ITEM: x\lc6 

- - - - 
SUBJECT: Job Description: Director - Curriculum and Instruction and Special Education 

RECOMMENDATION: CJUSD Board of Trustees approve the Job Description for Director - 
Curriculum and I n s ~ c t i o n  and Special Education 

I 

s 



CENTER UNIFIED SCHOOL DISTRICT 

JOB TITLE: Director1 Curriculum and lnstruction and Special Education 

DESCRIPTION OF BASIC RESPONSIBILITIES 

To plan, organize, and direct the District's instructionallcurriculum and special education 

activities; to review, monitor, and direct the development and implementation of categorical 

programs; and to review, monitor, and direct staff development activities. 

SUPERVISOS; Superintendent 

TYPICAL DUTIES 

CURRICULUM AND INSTRUCTION SERVICES: 

1. Evaluate existing curriculum; recommend initiation or modification of instructional 

programs; and develop long range plans for curriculum enhancement. 

2. Establish procedures and design programs specifically for curriculum development and 

related instructional support services. 

3. Provide positive leadership in creating opportunities to promote academic improvement 

of students. 

4. Implement curriculum and instructional activities consistent with the assessment of 

required federal, state, and District programs. 

5. Implement curriculum and instructional activities consistent with Student testing, 

textbooks, and instructional materials. 

6. Develop and prepare annual budget for Curriculum and Instruction Department, analyze 

and review budgetary and financial data, monitor and authorize expenditures in 

accordance with established guidelines. 

7. Supenrise and evaluate the performance of assigned staff. 

8. Conduct and attend meetings, resolve ad-hoc problems, provide directives and 

guidance for staff and the public. 
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9. Direct preparation and maintenance of a variety of narrative and statistical reports, 

records and files. 

10. Serve as a member of the Superintendent's Cabinet and as a representative of the 

Superintendent as necessary. 

I 1 Attend Board meetings and advise as to requirements and responsibilities of the 

District. 

12. Perform as other duties as assigned by the Superintendent as well as other duties 

related to the above as required. 

STATE AND FEDERAL PROGRAMS: 

1. Develop and implement all categorical funded programs. 

2. Prepare applications, reports, and documents for submission to local, state and federal 

agencies. 

3. Prepare categorical budgets and work with Business Office in maintaining financial 

records and monitoring program budgets. 

4. Conduct District meetings to ensure that categorical activities are coordinated with sites 

as needed. 

5. Attend state and county level meetings to obtain information and disseminate to staff as 

needed. 

6. Serve as a resource to District's school site councils and advisory committees. 

7. Facilitate implementation of Program Reviews and Compliance Reviews. 

SPECIAL EDUCATION: 

1. Monitor laws and regulations pertaining to special education and develop written 

policies and procedures to follow legal requirements. 

2. Supervise the identification, evaluation and placement of students referred for special 

education. 

3. Organize and direct District special education programs. 

4. Supervise designated instructional services for special education programs. 



5. Supervise the evaluation of student progress through coordinating academic, health, 

language and psychological testing. 

6. Supervise implementation of all Individual Education Plans (IEPs). 

7. Supervise and evaluate special education staff in conjunction with site principals. 

8. Oversee training of staff as related to special education. 

9. Conduct due process hearings. 

10. Represent District in special education programs with public and private organizations 

and agencies including County Office of education and local SELPA. 

STAFF DEVELOPMENT 

1. Supewise the planning, organization, coordination and/or conduct training and inservice 

programs for District certificated andlor classified staff. 

2. Conduct annual staff development needs assessment; direct necessary follow-up 

activities. 

3. Supervise, develop and prepare new teacher assistance programs. 

4. Implement quality, long range, and comprehensive staff development programs to 

support the curticulum and instructional strategies. 

PUBLIC RELATIONS: 

1. Prepare and disseminate District news to the Board of Trustees, staff, parents and the 

Antelope Neighborhood News. 

2. Analyze student achievement data and provide reports to sites. 

3. Performs other related duties similar to the above as required. 



EMPLOYMENT STANDARDS 

Knowledae of; 

- Current curriculum and instructional practices; 

- School site management and practices, supervision, development, and training; 

- Educational programs, curriculum and instruction and learning of students K-l 2; 

Trends affecting curriculum areas and instructional practices; 

- Budget preparation and control; 

- Oral and written communication skills; 

- Principles and practices of management; 

- Applicable laws, codes, regulations, policies and procedures. 

- District organization, operations, policies and objectives; 

- Modem office management and procedures. 

Ability to:. 

- Plan, organize, control and direct the functions of assigned responsibilities; 

- Coordinate and work with professional staff, parents, and community groups; 

- Assess District effectiveness in instructional programs; 

- Coordinate the assessment of the instructional needs of District students; 

- Develop, interpret and monitor division and program budgets and evaluate and 

compare costs associated with the delivery of instruction; 

- Interpret, apply and explain rules, regulations, policies and procedures; 

- Implement management strategies based on evaluation data; 

- Exercise judgement and discretion in interpreting and applying policies and 

procedures; 

- Coordinate the completion of a number of tasks simultaneously in order to meet 

internal and external deadlines; 

- Analyze situations accurately and adopt an effective course of action; 

- Meet schedules and time lines; 

- Work independently with little direction; 

- Plan and organize work; 



- Prepare comprehensive narrative and statistical reports; 

- Supervise and evaluate the performance of assigned staff; 

- Operate and use District business systems and equipment; 

- Meet and maintain physical requirements necessary to perform assigned job 

duties in a safe and effective manner; 

- Establish and maintain effective working relationships with the staff and the 

public; 

- Communicate effectively both orally and in writing. 

SPECIAL LICENSES. CERTIFICATES AND CLEARANCES 

- Valid and appropriate California Teaching Credential; 

- Valid and appropriate California School Administrative Credential; 

- Valid California state drivers license; 

- Drug test clearance; 

- TB test clearance; 

- Criminal Justice fingerprint process clearance. 

EDUCATION AND EXPERIENCE 

Any combination of education and experience which would likely provide the required 

knowledge and abilities is qualifying. A typical way to obtain the required knowledge and 

abilities would be: 

Education 

Possession of a Master's degree from an accredited college or university in education, 

public administration, or a related field. 

Experience 

At least five (5) years teaching experience PLUS at least three (3) years of increasingly 

responsible educational management experience. 



TYPICAL PHYSICAL CHARACTERISTICS 

- Sufficient vision to monitor a variety of activities and read various documents; 

- Sufficient hearing for normal telephone conversations; 

- Sufficient dexterity to write, operate telephone and business machines; 

- Ability to speak in an understandable voice with sufficient volume to be heard in 

normal conversational distance, on the telephone and in addressing groups; 

- Sitting or standing for extended periods or time; 

- Physical, mental and emotional stamina to endure long hours under sometimes 

stressful conditions. 



AGENDA REQUEST FOR: 

Dept.lSite: Personnel Action Item x 
To: Board of Trustees Information Item 

Date: August 16,2017 # Attached Pages I 

From: David Grimes, Director of Personnel 1 ~rinci~all~dministrator Initials: 

SUBJECT: REVISED CERTIFICATED MANAGEMENT SALARY SCHEDULE 

This salary schedule is not an increase in compensation, but has been 
revised with the removal of the Assistant Superintendent of C&l position 
and the addition of the Director of C&I/Special Ed position. 

RECOMMENDATION: The CJUSD Board of Trustees approve the Revised 
Certificated Management Salary Schedule. 

AGENDA ITEM: xv -7 



CENTER JOINT UNIFIED SCHOOL DISTRICT 
CERTIFICATED MANAGEMENT SALARY SCHEDULE 

POSITION WORK STEP STEP STEP STEP STEP STEP STEP 
' YEAR 1 2 3 4 5 0 7 

, ' 
1 

Director of Personnel & 
Student Sew (DPSS) 215 $81 , I  79 $93,914 $90,732 $99,033 $102,622 $1 05,701 $1 08,872 
Director of C & I 
Special Edueatlon (CISP) 21 5 $91,179 $93,914 $90,732 $99,833 $1 02,022 $1 05,701 $1 08,872 
Princlpai (HSP) 209 $1 02,510 $1 05,501 $1 08,750 $1 12,021 $1 15,381 $1 18,843 $1 22,408 
Continuatlon 
HS Principal (CHSP) 209 $89,521 $92,207 $94,973 $97,823 $100,758 $103,781 $106,894 
H.S. Asst. 
Prlncipai (HSVP) 200 $83,137 $85,831 $88.1 9s $90,845 $93,570 $96,377 $99,208 
Elem. Prlnclpal 
(EPYR) 204 $86,944 $89,552 $92,238 $g5,006 $97,858 $100,792 $103,816 
Elem. Asst. 
Princlpai (EVPY) 200 $77,188 $79,504 $81,890 $84,346 $88,876 $89,482 $92,187 
Middle School Asat 
Principal (MSAP) 200 $7g,241 $81,618 $84,086 $86,588 $89,188 $91,862 $94,818 
Middle School 
Princlpal (MSP) 209 $91,089 $93,822 $96,637 $99,538 $102,522 $105,588 $108,786 
Continuatlon HS 
Asst Principal (CHAP) 200 $79,241 $81,818 $84,000 $88,588 $89.1 88 $91,882 $94,818 

Masters: 
Longevity: 

$1,000 Ed.D.1Ph.D $1,250 
*I .OK after 8 years Dlstrict sewice 
+2.0% after 10 years DfsMct service 
+2.S% after 13 years District service 
+3.0% after I 5  years District senrlce 
+3.5% after 10 years Dlstrlct service 
+4.0% after 20 years Dlstrict senrice 
M.O% after 25 years District servlce 
+8.0% after 30 years District service 



Center Joint Unified School District 
AGENDA REQUEST FOR: 

Dept./Site: Personnel Department 

Date: August 16,2017 Action Item - X 

To: Board of Trustees Information Item 

@a # Attached Pages 1 
From: David Grimes 

Director of Personnel and Student Services 

SUBJECT: RESOLUTION NO. #3/2017-18 

Attached for Board review and action is Resolution No. #3/2017-18, Request for 
Teacher Authorization to teach English Electives for the 2017-1 8 school year. 

Recommendation: Approve Resolution No. #3/201 7-1 8 as Submitted 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

RESOLUTION #3/2017-18 
Authorization to Teach English Electives 

WEEREAS, Education Code Section 44263 allows, by resolution of the Governing 
Board, the holder of a Teaching Credential to teach, with his or her consent, a single 
subject class in which he or she has 18 semester hours of coursework or nine semester 
hours of upper division or graduate course work in the single subject to be taught, and 

WHEREAS, Rob McInnes holds a Multiple Subject with a Supplementary Authorization 
in English Teaching Credential and has completed 18 semester hours of coursework in 
the subject area of English; 

THEREFORE, BE IT RESOLVED, that Rob McInnes is authorized to teach English 
Electives in the schools of the Center Joint Unified School District in accordance with 
Education Code Section 44263 and its provision for such teaching. This authorization 
shall be in effect for the 2017-18 schooI year. 

PASSED AND ADOPTED by the Center Joint Unified School District Governing 
Board at its regular meeting of August 16,2017, by the following vote: 

AYES: 
NOES: 
ABSENT: 
ABSTENTIONS: 

I HEREBY CERTIFY that the foregoing Resolution was duly introduced, passed, and 
adopted as stated. 

ATTEST: 

Delrae Pope, President 
Board of Trustees 

Scott A. Loehr, Secretary to the Board of Trustees 



AGENDA ITEM # XU-9 
Center Joint Unified School District 

I AGENDA REQUEST FOR: 
Dept./Site: Personnel Department 

I Date: August 16,2017 Action Item - X 

To: Board of Trustees Information Item 

& # Attached Pages J 

From: David Grime 
Director of Personnel and Student Sewices 

SUBJECT: RESOLUTION NO. #4/2017-18 

Attached for Board review and action is Resolution No. #I201 7-18, Request for 
Teacher Authorization to teach Industrial and Technology Education for the 201 7-1 8 
school year. 

Recommendation: Approve Resolution No. #4/2017-18 as Submitted 

i 

AGENDA ITEM # 'r(V-9 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

RESOLUTION #4/2017-18 
Authorization to Teach Industrial and Technology Education 

WHEREAS, Education Code Section 44263 allows, by resolution of the Governing 
Board, the holder of a Teaching Credential to teach, with his or her consent, a single 
subject class in which he or she has 18 semester hours of coursework or nine semester 
hours of upper division or graduate course work in the single subject to be taught, and 

WHEREAS, Benjamin Klatt holds a Single Subject with a Supplementary Authorization 
in Industrial Arts Teaching Credential and has completed 18 semester hours of 
coursework in the subject area of Industrid and Technology education; 

TEEREFORE, BE IT RESOLVED, that Benjamin Klatt is authorized to teach 
Industrial and Technology Education in the schools of the Center Joint Unified School 
District in accordance with Education Code Section 44263 and its provision for such 
teaching. This authorization shall be in effect for the 2017-18 school year. 

PASSED AND ADOPTED by the Center Joint Unified School District Governing 
Board at its regular meeting of August 16,201 7, by the following vote: 

AYES: 
NOES: 
ABSENT: 
ABSTENTIONS: 

I HEREBY CERTIFY that the foregoing Resolution was duly introduced, passed, and 
adopted as stated. 

ATTEST: 

Delrae Pope, President 
Board of Trustees 

Scott A. Loehr, Secretary to the Board of Trustees 



AGENDA ITEM # al4fo 
Center 'C)nifzed~cfiooCcDistrict 

AGENDA REQUEST FOR: 

Dept.lSite: Personnel 

Date: August 8,2017 Action Item X 

To: Board of Trustees 

From: David Grimes, Director of Personnel 

Director's Initials: 

SUBJECT: DECLARATION OF HARD-TO-FILL POSITIONS 

As outlined in BP 421 1, Director of Personnel David Grimes is requesting 
approval from the Governing Board to designate the following position as "Hard- 
to-Filln for the 201 711 8 school year. Such designation authorizes the District to 
provide recruiting incentives in alignment with currently negotiated agreements 
with CSEA. 

Hard to Fill Classified Position: 

Bus Driver 

AGENDA ITEM # X\Ik 



AGENDA ITEM # xv 4 
Center 'L)nzfidScfioolDistTict - 

L 

AGENDA REQUEST FOR: 

Dept.1Site: Personnel 

Date: August 16,2017 Action Item X 

To: Board of Trustees 

From: David Grimes, Director of Personnel 

Director's Initials: 

SUBJECT: MOU - SCOE Induction Program 

Every new teacher in California is required to complete a two year 
professional induction program in order to move from a Preliminary Credential to 
the Znd level, or "Clear" Credential. Center Joint Unified School District has 
partnered with the Sacramento Consortium lnduction Program offered through 
Sacramento County Office of Education, a program authorized by California 
Commission on Teacher Credentialing, to assist new teachings in fulfilling the 
state's requirements for a Clear Credential. 

Attached is the Memorandum of Understanding between the District and 
Sacramento County Office of Education for the 201 711 8 school year. 

Recommendation: Approve MOU for Teacher lnduction for 2017118. 



District Memorandum of Understanding 
Sacramento Consortium Teacher lnduction Program, 

Sacramento County Office of Education 
and Center Unified School District 

The Sacramento County Office of Education (SCOE) is the Local Education Agency for SCOE's Sacramento 
Consortium Teacher Induction Program, formerly known as BTSA. SCOE partners with Charter, Private and 
District programs (Program Partners) to administer a CTC approved two-year Teacher lnduction Program 
(Induction Program) for General Education Multiple and Single Subject and Education Specialist Clear 
Credentials. This partnership is hereinafter referred to as the Consortium. 

The Sacramento Consortium Teacher lnduction Advisory Council (Advisory Council) is comprised of 
representatives from SCOE, Program Partners, and Institutions of Higher Education. It provides feedback to 
the Induction Program and helps enhance PK-20 education collaboration. 

The purpose of the MOU is to establish a formal working relationship between the parties to this agreement 
and to set forth the operative conditions, which will govern this partnership. SCOE and the participating LEA 
will form a parhership in providing and coordinating services as part of the Consortium. 

1. Parties 
This Memorandum of Understanding (MOO) is between the Sacramento County Oflice of Education 
(SCOE) and the Center Unified School District (District) to implement the Induction Program. 

II. Term 
The effective dates of this MOU are July 1, 2017, through June 30,2018. It shall continue year to 
year thereafter unless it is terminated by either party. Either party may terminate this agreement 
upon written notice submitted to the Advisory Council no later than 180 days prior to the start of the 
next school year. 

Ill. Responsibilities - General 
A. SCOE shall: 

1. Be responsible for ensuring that the lnduction Program fulfills the applicable standards of 
program quality and effectiveness adopted by the Commission on Teacher Credentialing 
(CTC) and the California Department of Education (CDE) through the development of the 
Sacramento Consortium Teacher induction Program Standards and a Sacramento 
consortium Teacher lnduction Program Plan. Both documents shall meet the CTC and CDE 
requirements. 

2. Supply to the CTC and CDE reports and other information as requested on all matters related 
to program requirements and activities. 

3. Employ staff to perform services as described in the Sacramenlo Consortium Teacher 
lnduction Pmgram Standards and budget guidelines. 

4. Provide a workspace for SCOE's lnduction Program sbff including computer, fax access and 
telephone, and meeting space for program activities. 

5. Develop an annual program budget. 
6. Establish a payment schedule and reporting requirements for the fee for service for each 

eligible credential candidate. 
7. Develop and establish contracts with outside vendors for professional services as needed 

and/or required. 
8. Facilitate a process for equitable distribution of services to lnduction Program credential 

candidates and Mentors in all Consortium partners. 
9. Advise participants of an Eady Completion option for 'experienced and exceptional" 

candidates. 
10. Convene the Advisory Council and develop other administrative processes as provided for in 

the Sacramento Consortium Teacher Induction Program Plan. 
11. Participate in program evaluation. 



B. The District agrees to the following: 
1. The District superintendent or designee will serve as the District Advisor. Helshe shall provide 

feedback and support to SCOE's lnduction Program Coordinator and serve on the Advisory 
Council. District will identify the District Advisor on Attachment 1 (attached hereto and 
incorporated herein) and return the attachment with their signature to the MOU. 

2. Appoint an lnduction Program Coordinator according to established guidelines to oversee all 
Induction Program activities within the District and assume the responsibilities established by 
the Consortium 

3. Assess credential candidates lo ensure that they meet enrollment criteria. Enroll and senre 
eligible credential candidates according to induction requirements and criteria established by 
the Consortium. 

4. Identify all teachers who are in their first year of teaching or first year of teaching in the District 
and other candidates who are eligible for Program sewices as described by CTC guidelines 
by September 30,201 7. 

5. Confirm all participants by October 31, 2017 for purposes of invoicing. 
6. Identify all school sites with eligible credential candidates and provide appropriate and 

sufficient information to all site administrators. 
7. Communicate to all site administrators the Program requirements, including release time to 

participate in required obsenrations (2-4 days) and employer input into the Candidates 
development of an individual Learning Plan (ILP) within the first 60 days of enrollment in the 
program. The ILP will be solely used for professional growth and development of the 
parlicipating teacher, not for evaluation or employment purposes. 

8. Select experienced teachers as lnduction Program Mentors according to established criteria 
as outlined in CTC's 2015 Teacher lnduction Program Standards. Ensure Mentors attend 
required Mentor training. 

9. Assign a quatied Mentor to each eligible Candidate within 30 days of enrollment in the 
Program who meets the Commission's identified criteria of a valid corresponding Clear or Life 
Credential, three (3) years successhrl teaching experience, and English learner authorization. 
Pair Candidates with Mentors who most closely match their teaching assignment, including 
grade level and subject matter, and their credential. 

10. Ensure Mentors meet onwn-one or in small group consulbtions with the participating 
teacher(s) as described in the program. 

11. Ensure that each participating teacher receives an average of not less than one hour per 
week of individualized supportlmentoring. 

12. Arrange for substitute teachers if necessary to allow Mentors' observations of their credential 
candidates. 

13. Provide on-going information about lnduction Program activities to the Districts' governing 
board. 

14. Participate in required program evaluation. 
15. Agree to all completion requirements as stated in the approved induction program document 
16. Determine A a candidate has completed the lnduction Program requirements prior to 

recommending a candidate for a clear credential, 

IV. Responsibilities - Fiscal 
A. SCOE, in its capacity as the lnduction Program's LEA, agrees to the following: 

1. Overall fiscal responsibility for the administration of the Induction Program. 
2. Develop and maintain a balanced budget that allocates amounts sufficient to meet the costs 

of implementing program responsibilities as described in the Sacramento Consortium 
Teacher lnduction Program Plan. 

3. Expend income according to regularly established policies and procedures within the SClP 
expenditure guidelines. 

4. Reimbursement of costs for substitutes for teachers participating in required Induction 
Program trainings and/or planning events. 



Vh 

VII. 

6. The District agrees to the following: 
I. Pay $1,800 per Teacher Candidate cost-for-senrice fee per year of a two-year lnduction 

Program. District agrees to pay the full fee unless written notice is provided to SCOE per 
paragraph 4 below. 

2. Pay $2,300 cost-for-service fee for each Teacher Candidate who has met the criteria for, and 
has been accepted as a candidate to utilize the 18-month Early Completion Option (ECO), in 
lieu of the two-year program. District agrees to pay the full fee unless written notice is 
provided to SCOE per paragraph 4 below. 

3. Pay $1,000 cost-for-service fee for each Teacher Candidate who is enrolled as an Education 
Specialist Only candidate. District is not obligated to provide Mentors for Education Specialist 
Only candidates. District agrees to pay the full fee unless written notice is provided to SCOE 
per paragraph 4 below. 

4. Provide written notice to SCOE of any Teacher Candidate who discontinues program 
participation. Written notice may be provided via email to gbtiaht@scoe.net. SCOE will 
provide a refund to the District according to the following schedule: 

5. Designate a Fiscal Contact to maintain fiscal records related to the Distrids lnduction 
Program and ptovide them to the lnduction Program upon request 

Date SCOE Receives Written Notice - - 
Jul. 1-Sept. 30 
Oct. +l-Nov. 30 I 

Dec. I-Jan. 31 
Feb. 1 -Jun. 30 -. 

Ownership of Materials 
Any and all products developed by lnduction Program are the exclusive property of the SCOE. 
School districts, their employees, staff, and subcontractors shall not have the right to disseminate, 
market, or otherwise use the producl without the expressed written permission of SCOE and the 
Consortium. SCOE and lnduction Program shall have the authority to adapt and adopt materials 
developed by lnduction Program for dissemination purposes. 

I Amount of Refund 
, 100% of Teacher Candidate fee 
50% of Teacher Candidate fee 
25% of Teacher Candidate - fee 
No refund 

Compliance with CTC Requirements 
Both parties agree to adhere to the General Preconditions established by the CTC, which are 
attached to this MOU as Attachment 2 and incorporated into the MOU. 

General Terms. 
A. Entire Contract. This contract contains the Parties' entire written agreement. Any 

representations or promises not specifically detailed in this document will not be valid or binding 
on the Parties to this contract Any modification to the terms of this contract must be made in 
writing and signed by all Parties to this contract. 

6. Indemnification: 
1. District agrees to defend, indemnify, and hold harmless SCOE (including its directors, agents, 

officers and employees) from any claim, action, or proceeding arising from any actual or 
alleged acts or omissions of District (its director, agents, officers, or employees) in performing 
its duties and obligations described in this agreement or imposed by law. 

SCOE agrees to defend, indemnify, and hold harmless District (including its directors, agents, 



officers and employees) from any claim, action, or proceeding arising from any actual or 
alleged acts or omissions of SCOE (its director, agents, officers, or employees) in performing 
its duties and obligations described in this agreement or imposed by law. 

2. Each party shall be responsible for maintaining the confidentiality of employee data to the 
extent required by law. If either party fails to comply with this requirement it shall hold the 
nonaffending party harmless and indemnify that party for the breach of confidentiality. 

3. The principals of comparative fault shall govern this agreement. This provision shall survive 
the termination of this agreement. 

C. Independent Agents. This MOU is by and between lwo independent agents and is not intended to 
and shall not be construed to create the relationship of agent, sewant, employee, partnership, joint 
venture andlor association. The employees and agents of each party shall not be entitled to the 
employment benefits of the other by virtue of this agreement. Each party shall remain responsible for 
worker's compensation and other employment laws for their respective employees. 

D. Nondiscrimination Clause. Any service provided by either patty pursuant to this agreement shall be 
without discrimination based on the actual or perceived race, religious creed, color, national origin, 
nationality, ethnicity, ethnic group identification, ancestry, age, marital status, pregnancy, physical or 
mental disability, medical condition, genetic information, gender, gender identity, gender expression, 
sex, or sexual orientation, in accordance with all applicable Federal and State laws and regulations. 

E. Execution of Agreement. This agreement may be executed in one or more counterparts, each of 
which shall be deemed an original, but all of which together shall constitute one and the same 
instrument. Photographic copies of such signed counterparts may be used in lieu of the originals for 
any purpose. 

By affixing its signature to this Contract, each Party warrants and represents that each has the authority 
to enter into this contract and to perform all obligations under the contract, and further that the signatory 
of fhis contract is authorized to legally bind the Party. 

By: 
Signature of Authorized Official 
Sacramento County Office of Education 

Title: Program Director 

Date: 



Center Joint Ir)ni'f;ed~chooCDbtn'ct 
AGENDAREQUEST FOR: 

1 ~ e ~ t . l ~ i t e :  Special EducationlDO 

I  ate: August 16,2017 Action Item X 

[TO: Board of Trustees Information Item 

From: Michael Jordan 
Director of Special Education & Curriculum 

# Attached Pages 
1nitials:JVl.f 

- - - - - w 

SUBJECT: 201 612017 Master Contract 
Please ratify the following Master Contract for a special education student to 
receive services at a nonpublic schoollagency during the 201 6117 fiscal year. 

Sierra School 

RECOMMENDATION: CJUSD Board of Trustees to ratify a Master Contract for the 
20161201 7 school year. 

. . ~ -- - -- 

AGENDA ITEM I & 
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MASTER CONTIUiCT 
GENERAL AOREEMENT WA NONSECI'ARUN, 
NONFUBUC SCHOOL AND AGENCY SERVICES 

District CENTER JOINT UNIF;IED 

Individual Muter ConrrPct for a specific *dent incqmating Iha SndivIdual Smrieo Agrremcnt (ISA) 
into the knns ofthi Iadividual Master Conlmcl speciff c lo a single audcnt 

Interim C o n w  an extawion o f  the prcvian f i n 1  y c u ~  a p p d  conttscb and r o t a  nts sole purpose 
of his  Inrerim Cantnet b to provide for onaoing hading el the ptforyciul mtca for90 days at the sole 
discmion of Ulc Distdet. Expiration Date 

l h  thlrissdon b tnctudcd aspmtofuny M e  ConmcI, i&r chaagcs q e d f i d  a~veshalfame~dScrrton 4 - ~ ~ n n  O ~ ~ ~ I I S ~ W  c~mt~ t  



DISTFUCT MASTER CONTRACT 
GENERAL AGREEMENT FOR NONSECTARIAN, 

NONPUBLtC SCHOOWAGENCY SERVICES 
20162017 

1. MASTUCcomCT 
2. CWllFICAnON AND LlCPISES 
3. COMPLIANCE WtTH m, STATUES, REGULATIONS 
4. TE#W OF MASTER CONTRACJT 
5. ZNfE~RATlON/CONTMUANCE OF CONTRACT 

FOUOWMG EXPlRATlON OR TERMWATION 
6. MDMDUAL SERVICES AGREEMENT 
7. DEFINITIONS 

8. NOTICES 
9. M~ANCE~~ECORDS 
10. SEVERABIJTY CLAUSE 
11. successoRs w 
12. VENUE AND GOVERMNO IAW 
13. MODlFlCAnONS AND AMENDMENTS REQWREDTO 
CONFORM TO LEGAL AND ADMINISTRATIVE GUlDEUNES 

Id TERMMATlON 
IS. INSURANCE 
16. RJDEMNf RCATlON AND HOLD HARMLESS 
17. INDEPENDENT CONTRACTOR 
la. S U B C O r n C I M G  
19. CONFUCTS OF M T i E S T  
2D. NON*DISCRIMMATtON 

ul. EPUCATIONAt PROCRAM 

21. FREE AND APPROPRIATE PUBUC EDUCATION 
22, GENERAL PROORAM OF M!ltRUCIION 
23. MSTRUCTIONAL MINUTES 
24. CLASS S E E  
25. CALENDARS 
26. DATA REPORTMQ 
27. LEAST REsTmcTrn ENVIRONM~IIIUAL E N R O U M ~  
28. STATEWIDE A C H I E V h . I E N T m G  
29. MANDATED ATrEM)ANCE AT LEA MEEIINGS 
30. POSITIVE BEHAVIOR NIERVENTIONS 
31, SNDENTDISCLPLNE 
3% [EP TEAM M m G S  



DISTRfCX MASTER CONTRACT 
GENERAL AGREEMENT FOR NONSECTACUAN, 

NONPUBLIC SCHOOWAGENCY SERVICES 
2016-2017 

3% SURROGATE PARENTS AND FOSTER YOWH 
34. DUE PROCESS PROCEEDWGS 
35. COMPUUNT PROCEDURES 
36. LEA STUDENT PROGRESS REPORTSIREPORT CARDS 

AND ASSESSM- 
37. TRANSCRIPTS 
30. LEA !3WDENT CHANGE OF RESIDENCE 
39, WITHDRAWAL OF LEA STUDENT FROM FROORAM 
40. PARENT ACCESS 
41. SERVICES AND SUPEfCWSION AND PROFESSIONAL. CONDUCT 
4 2  LICENSED CHtLDREN'S INSTITUTION ("LCI") CONTRACTORS AND 

RESIDENTIAL TREATMENT CENTER (S'RTC") CQNTUCTORS 
43. STATE MEAL MANDATE 
44. MONITORING 

rV. PERSONNEk 

45, C L W C E  REQUUCEMENTS 
46. STAFF QUALmCATlllNS 
47. VERIFfCATlON OF LICENSES. C R E D W  AND - 
48. !iTAFF ABSENCE 
49. STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL 

OR SCHOOL RELATED EVENTS OR AT SCHOOL FAClLTrY ANblOR IN THE 
HOME 

V. J!EALTH AND S A F W  MANDATES 

SO. WEALTH AND SAFEIY 
51, FAClLlTIES AND FACKlTlES MODIFICAWONS 
52. ADMINlSTRATlON OF MEDICATION 
9. MCIDENtfACCtDENT REPORTING 
54. CHILD ABUSE REWRTiN(3 
55. SEXUAL HARASSMU\Tr10ISCRIMrNATION 
56. REFORTINO OF MlSSRJQ CHlLDREN 

W. FINANCIAL, 

57. ENROLLMENT, CONTRACTING, SERVICE 'tRACKRJG, 
ATTENDANCE REPORTING AND BILLING PROCEDURES 

58. RIGHT TO WITHHOLD P A Y M W  
59. PAYMEN FROM OUTSIDE AGENCIES - 
60. PAYMENT FOR ABSENCES 
6t MSPECTlON AND AIIDIT 
62. RATE SCHEDULE 
63. DEB ARM^ CERTIFICAT~~N- 

MWIBIT A: RATES @IPS ONLY) 
EXHIBlT 8: RATFS (NPA ONLY) 



CIIHTRACT NUMBER: 20 

LEA: CENTER JOINT UNIFIED SCHOOL DISTRICT 

NONPUBLIC SCHOOWAGENCY/REMTED SERVICES PROVIDER: SIERRA SCHOOL 
~QNPUBLIC!. FvONSEcTAWIw SCHOOWACmY SEXVIC& 

PlMI'ER CONTRACI' 

AUTESORlZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS 

TMs Master Conlntt is entered into on July 1,2016, between the center Jdst Unifid %hod D ' i  
(hacinafta r c f d  to as the local educational agency "LEA" or "Distrid") md Sierra f cu(nonpublic, 
nonsectarian school ot agency, hminaftct r c f d  to as "CONTRACTOR") Fw thc purpose- of pmviding 
special educntion andlor related services to LEA students with exceptional needs under the authorization of 
Celifomia Education Coda sections 56157,5636i rind 56365 er seq. and Title 5 of the Cdifornia Codt of 
Rcgulatiolu section 3MH1 ezseq, AB490 (Chaptn862, Stalum 012003) and AB1858 (Cbapla914, Statutes 
012004). It Is understood that lhis Master Convect dm not commit LEA to pay for special education and/or 
related ~ t v l c a  prnvidcd to any LEA audcnt, or CONTRACTOR lo provide such special education and/or 
re ln td  services, unless and until M authorized LEA rtprcsultadve appmvu !he provision of specin1 

K. 

Upon nccqtancc of a student, LEA shall submit to CONTRACTOR an Individual Sewices Agccmmt 
(hcninaRa ~ f d  to as "ISA"), along with a Nonpublic S w i m s  Shtdcnl Enrollment form 
CONTRACTOR shalt work with LEA ta compIdc a d  return these ronns to LEA prior lo initiating any 
services for any shldent. 

Udus albemisa awed in writing, thc ISA and the Nonpublic Servicu Student Enrollment form h l l  
acknowIcdp CONTRACTOR'S o b l i p h  to ptwidc all servics specified in the student's Individualized 
Educalion Plm (hercinufia rcfmzd to ps "IEP?. Thc ISA shall be executed within ninety (90) days of an 
LEA student's enmllmmi. LEA and CONlRA(X0R shall enter into an 1SA for each LEA student served 
by CONTRACTOR As availnblc md nppmpriate, LEA shall make available access lo my elcclrodc 
system andlor eltcmnic dntobase for 1SA development, including invoicing. 

Unless placcmml is made pursuant lo an OGcc of AMnislraliva Hauings (hucinatlu mfurcd to as 
"OAIC') order, a law WIy exmuled ~g~c111cnt between LEA and p m t ,  w aulhorkcd by LEA fm a transfcx 
student pursuant lo CPlif~rnin Education Codesection 56325, LEA is not respoasibIc forthecosts amcia!cd 
with nonpublic school plecemtnt until the date on which an LEP team meeting is convened, the IEP team 
detemrincl Bat a nonpublic school placcmtnt is approprinte, and the IEP is signed by L W  student's parent. 

2. CERTt FICATION AM) LICENSES 

CONTRACTOR shall be ccrtifmJ by the California Dcpartmenl of Education (hcninaflcr referral to as 
"CDF') cu a nonpubIi nonstdarian xhwlagency. Ali nonpubHc school and nonpublic agency strviccs 
shall be provided consistent wilh Lht am of certification specified by CDE Ccdification and as defined in 
Cnlifomia Education Codt section 56366 er seq. and wilhin the profcssiond scape of practice of wch 
pmvider's license, ccfliiicatioa andlor crcdenlinl, A c u m t  capy of COMRACTOR'S nonpublic 
xbooVagurcy ceftificPtion or n waiver of such certifiauion issued by the CDE pursuant to Education Code 
scciion 56366.2 must be provided to LEA on or before the dare this Masts  Contract is executed by 
CONTRACTOR Tllia Mustct Cantroct shall be rmlI and void if such cutificalion or waiver i s  expired, 
revoked, rescinded, or otherwise nullified during thc cffmtive period of this Master Contract. Total srudmt 



nvollmeat shall be IImiled to -pacity as Wed on tha applioablc CDE cer(itlcalion. Told LEA studeat 
cmItment shall be lidled lo capacity as stated in Section 24 of the MmtvContmt. 

In ddition lo meeting Ihc certification reqd-ts of the Rate of CaliTda, a CONTRACTOR thmt 
apctatc5 a program outsIda of this state shall bectrtified or l i ~ s e d  by thnt skits lo provide special education 
and related d c c s  and designated instruction and related services to pupils under thc federal lndividurls 
with Disabilitiu Education Act (20 U.S.C. Scc. 1400 etseq.). 

If COMRACTOR is a l i d  childrm's institution (hereinafter nf& to as *LCP'), CONTRACTOR 
shell be t i d  by the stat+ or other public agency baing delqpred authority by conmd with the slate to 
license, to pmvidc aonmedicaI cam to childnn, inctuding, h a  not limited to, individuals with utcep(iooal 
needs, The LC1 must atso comply with aU licensing rqutwents relevant lo the pratcction of the child, and 
have a special p d t ,  if necessary, to meet the ntedsofcnch child so placed. If LbcCONTRACTORoperata 
a propun oulside of this slate, CONTRACTOR must obtain all q u i d  licenses h m  Ihc appropriate 
liwnsing agency in bolh Califoruin and ia the state where the LC1 ii located. 

With rupcxt to CONTRACTOR'S ccrtificalion, Mlurc to aotify LEA and CDG of any changes in: (1) 
crcdcntialcdlllce~sedcd staff; (2) ownership; (3) mnnagcment andlor arum1 of the agency; (4) major 
modification or mlocation of facilities; or (5) si&niGcanr modification of tha program may resuit In the 
supemion wnvowtion of CDE certification nnd shall also be good eausc hr thc suspension ar tenninetion 
of this Masttr Contract by LEA 

3. COMPLIANCE WFPIi LAWS, STATUTES, REGUlrATlONS 

3- rn 
opplicable i i r a l ,  state, and local statutes, Iawe, ordinances, rule, policies, and reyladons. 
CONTRACTOR shall n b  comply with all opplicnblc LEA policies and pmccdurcs unless CONTRACTOR 
nnd LEAspccifically a g t e ,  in writing, thnt a policy or policies, or a portion of a policy docs not reasonably 
apply to CONT$ACI'OR CONTRACfOR hereby ackrrowlcdgu and a p e s  thi it acxepts all r i s k  and 
responsibilities for its fail= to comply wiLh LEA policies and shall indemnify LEAunds the provisions of 
Section 16 of this Alyecment h a l l  liability, loss, damngc and wpenst (including rwsonoblt altomeys' fees) 
resulting from or arising out of CONTRACTOR'S rnilurc t~ comply with applicable LEA policies (c.g., fbwc 
policies dating ta the provision of special education nn#ar related services, facilities for individuals with 
cxccptionnl nccds, LEA student mllrncnt and transfer, LtEA studmt inactive ststus, corporal punishment, 
student dsciplint, d positive behavior intuvmtions). 

CONTRACTOR aclarowledgcs and undustands that LEA may report ta h e  CDE any violations of the 
provisions of thls Master Contrxt, end lhat lfii m y  result in Lhc suspension and/or revocation of CDE 
nonpubIic scfiwVagcncy cctlificalion ptmmt to California Education Code section S6366,4(a> 

4. TERM OF MASTER CONTRAC3 

?he tam ofthi.  Master Conttacl shatt be fmm July I ,  2016 to June 30,2017 unless alhawisc stated (CnL 
Code Regs, (it, 5.4 3062(a).) Ncilhcr Ihe CONTRACTOR nor LEA Is requid to m e w  this Masta Conmu 
in subsquent contnd p r s .  tfowcva; Ihc parties achowlcd~c that any subsequent MWCT Contracl is t~ 
be rr-ncgorialcd prior lo June 30,2017. (CnI. Code Regs., t i t  $ 5  3052(d).) In ha  event a Msstcr Conlract 
is not megoriuted by June 305 an interim eontmct mny be mnde milnblt  a mututllly a p e 4  upon for up 
lo 90 days born July 1 of the new It stal yenr. No Mnstcr Contncl will be offered unltss and until st1 of the 
contracting roqukntcnts have been satisfied. The offa of a Mnstcr Contract to n CONTRACTOR is at thc 
sole discrcti~n of LEA- 

?'he provisions of this M~stcr Conhct apply to CONTRACTOR and any of its cmplayccs or independent 
cometars Notice of eny change in CONTRACTOR'S ownmbip or authoW rcp~~~cn1ptive shall be 
provided in writing to LEA within thirty (30) calendnr days of change of ownenhip or dmgc of authorized 
qmcntativc. 

5. INTECRATION/CONTINUr\NCE OF CONTRACT FOLLOWING EXPlRATlOff 



This Macr Conlmct includes LEA P d u m  and rach Individual S a v i c u  Agnernmt which am 
incarpora~cdhdn by USsrcfcrrmx ?his MasIcrContrad superscdci any pfiororcontmpmncous written 
or om1 undmtnnding or agrrunmt. Thjs Master Cmtract may be amended ody by wriuen amcndmctu 
executed by both parties. Notwithstanding [he brcgaing, LEA may modify LEA procedures fh time lo 
time without Ihc cornea of CONTRACTOR 

CONTRACTOR shall provide LEA with dl Mannation as requested in writing to mmm a MnslaConlract 
or a renewat. 

A1 a midmum, such infomation shall include -in of ieocha cndca(feb and clmuancc, insunnct 
documenlation and CDE ccrrliflcatfon LEA may require a d d i t i d  iRfomtion os ~ppiicablc. If the 
applicalton packet is not completed Pnd returned to LEA, no Masla Contract wiU be issued. If 
CONTRACTOR docs not return the Master Contract to LEA duly signed by an authorized repramtativc 
within ninety (90) calendar days of isrmanw by LEA, the new contract mtes will not take effect unlil tha 
newly executed Master Cantract is CtCdved by LEA snd will not bc rcmaclive to the fht day o f  [ha ncw 
Master Contract's effective dote If CONTRACTOR fails lo u t a l e  the new Mmtu Cbntmct within sucb 
ninety dey period, all peymtnb shall cease until sucb time as thc new MastaConlrPct for thecurrent school 
yem & signed and returned lo LEA by CONTRACTOR (Ed. Code §fi 56366(c)(l). [Z),) In lhc went that 
Ihk Msslcr Conlrnct expins or tcmimtes, C0NTRACK)R shalt continue to bc bound to all of the term 
and condi~ions of Ihe mosl recent executed Master Contmct between CONTRACTOR and LEA for so long 
ns CONTMCTQR is servichg nulhoI.ized LEA atudmts at the discrelion of LEA, 

This Mesta Conmt shall include an 1SA developed for each LEA student for whom CONTIWCTOR is lo 
pmvidc spceial education an&r releted services. An ISA shall ody be issued for LEA students ~nmlled 
with the approval of LEApurSunnt 10 Education Code section 56366(a)(2)(A). An ISA may be cfl'tivo Tor 
m m  than one conlraa year provided that then is a cancumrw Mastw Con- in effect. In the event that 
this Mostcr Contract expires or lmninatn, CONTRACfOR shall continue to be bound to all of the t e r n  
and conditions of the most mml ueculed ISAs between CONTRACTOR and LEA for so 10% a5 
CONTMCXOR is sewicing aurhoriztd LEA students. 

Any and dl changm to a LEA student's educational p l ~ c m e n r / p r o ~  provided under fhh M a t a  Contract 
mdlor an ISA shall be made solely w the basis ofa revision to LEA studmt's LEP. At any time during the 
tam of this Mosta Contract, 0 LEA student's p m t ,  CONTRACTOR, or LEA may tcquwl n d e w  of a 
LEA student's IEP subject to 911 pmcdurnl s a f w  required by law, 

Unless athawise provided in this Master Cwtmct, the CONTRACI'OR shall provide all scnrices specified 
in the IEP unl- the CONTRACTOR and LEA a g m  o t ~ k  in the ISA (Ed. Code 4 56366(a)(5); Cal. 
Code R e p ,  tit. 5.8 3061(e).) En the went thc CONTRACTOR is unable to pmvide a specific service at any 
time during the life of the IS& the CONTRA(X0R shall notify LEA in writing within Gve (5) businus days 
of the I- date a smtice wus ppmvidal. CONII7ACTOR shall pmvidc any and all subsequent carnpmsafory 
s d c c  horn ewnrdcd to an LEA student u a resuIt of lnck of provision of d c a  while the student was 
saved by the nonpublic school or agency. 

If a p m t  ot LEA conless the termination arm ISA by initiating a due prams procadias wih thc OAH, 
CONTRACTOR shalt abide by the "stay-put" nquhcnt  of  state and fcdcral law unless the parrnt agrees 
athenvise ar an interim abernadvt dumdonal placement is deemed lawhl  and appropriate by LEA or O M .  
CONTRACTOR shnll adhrrc to dl LEA rtquimenk concerning changes in pl~cemcnt. 

Disagreemats betwear LEA and CONTRACTOR concerning (he formulation of an fSA or the Mnsts 
Contnd rnny be appeoled to the Caunty Superintendart of Schools of h e  County where LEA is locntcd, or 
the Stale Supnintendcnt of Public Instruction pursuant to~eprovisions ofCa1ilbrnia Education Code section 
56366(c)(2). 
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7. DEFINITIONS 

The following defiitiom shall opply for ppsu of this con= 

a, The tenn "CONTRACTOR" mans a nmpuB1Ic, nonscctPrian schooUagtney certified by the 
Calihmia Department of Education mi its oficas, agents and employee. 

b. The tenn"au~horizcd LEA reprucntative" mcens a LEA a ~ t r a t o r  dcsignatd to be responsible 
for aonpublic sdmVagcncia. 1 is dentowl thnt a representative of h a  Special Education Local 
Plan Area ("SELPA") of which LEA is s member is an authorized LEA npresen(ative in 
callaboralion with LEA. I.EA maintains solo rcsponsibiiity for tbc Master Contract, unless othcrwlw 
speciticd in the Mester Contract. 

c. The term "crcdcalial" menns a valid uukdial, life diploma, p d t ,  or document in specid 
education or Pupil Persomd Sewices issued by, or under i&e jurisdiclion of, the California State 
Board of Education if issued prior ta 1970 or thc Cdifomia Commission onTeachu Cdentlallng, 
which entitla the holder thmf to p a f m  -tea for which catilication qualifications erc 
requited wi d c h d  in Title 5 of the Califoda Code oiRcdntions sation 3001(). 

d. As defied in Title 5 of  Lt California Code of' Rcguleliom section 3OOt(r), tho I m n  "quslifid' 
mcam tha a person has met fdml and state cutif idon, licensing rc&mtion, or otha 
compstabb w~mcnls  which apply to the m a  in which he or she is providing special ducation 
or related d c e s  (including but no1 lirniled to, for Q . . 
L& ot Kcgmlions, title 5, sections 3064 and 3065 and Education Codc section 56366.I(n)(l)), or, 
in the absence of such quimarts, the state-education-agmcy+ppmvcd or recognized 
tbquimenls, nnd rrdhucs la rhe slandards of profaional practiea estnblishcd in federal and stab 
low or rcylation, includin~ the standards mntnined in the California Business and Fmfwians Code 
and Lhtscapeof practice as dched by the licensing or d c r ~ i a l i n g  body.) Nothing in this defdtion 
shall bc consmcd as &ding the ocriviliw or services oPa gedueb ateding d i i t  hours leading 
to licensq orafastudcnt teacher or inlcm lading to ngaduatedcgrteat an nccmIiledornppmvcd 
collqc or univt~ity, as aulhorized by slate Irtws orrcylations. 

c. Thc term Yicme" means a valid non-expired document issued by a licensing agency within thc 
Dcpadmccrt of Consumer Affnb or other stnlc licensipg off- authorized to grant licenses and 
lruthoridng the bzaraaithedacumcn( lo provide m a i n  professional strvicsor rcfcr to Lhemsdvcs 
using a specified professiaml title This hludcq but Is not limited to rncntd health Pnd board and 
care servica at a residential plnccmcnt, If a lic~nse is not available thmugh aa approprirttc stnlc 
ficming agency, a certificate of rrgistnlion with rho appmpriate professional organintion st Lhc 
national or state level which hns slnndards a~abiishod Tor the certificate that are equivalent to a 
l i m e  shall be deuned to be a liceuse as defined in Tille 5 of tha California Code of Regulations 
atetion3001(1). 

f. "Parnrt" means a biological or adoptive parent unless the biological or adoplivc p e n t  does not have 
legal nulhoriky to mkc cduca!ional decisions for the child, a guardian generally authorized to act as 
the child's p m t  w authorized to make educational decisions far the child, an individual acting in 
the place of a b~ological or adoptive parmt, including a gmdpmt ,  stepparent, or other rclntivc 
with whom the child lives, or an individual who is legally responsible for the &Id's wellitre, o 
smgnte patent, a foster parent if the aubority of Lhe biological or adoptive parent to make 
educalional decisions on (he child's b&lf has been spccificnily limited by court der in ~c~otdonce 
withTihc34 of thecode of Fcdcml Rcylalionsscdions 300.3qb)(l) or(2). Parcnt does not include 
Bc stale or any political subdivision of govunmmt or the nonpublic schoal or ogmcy undu contnct 
wilh LEA for the provision of spccial education or designated instruction and scrvic~ for a chiid 
(Ed. Code fi 56028.) 



g, Tho lean "days" mesns calmdar day8 dess otherwise specified 

k The phase "billable day" means a school day in which inslnictianal mfnuta meet ar exceed those 
in wmpambtt LEA propam. 

i. The phrase "billable day o f  attendance*' mum a school day as defined in Cali fomia Education Code 
Scction 46307, la which a LEA student is in attendance and in which instcuctiod minutes meet or 
c x c d  those in compnrabIc LEA programs unless otherwise stlpulatcd in an IEP or ISA 

j. It is undastmd thnt the term "Master Contractn also mcarr~ "Apunmt" and may be r e f e d  to as 
such in this document. 

ADMINYrnTION OF CONTRACT 

8. NOTICES 

All notices provided for by lhis Master Contract shall be in writing. Nolica shall be mailed or Bclivcnd by 
hand nnd shaft be tffedive as ollhc date of receipt by Pddrc~rec 

All mica mailcd lo LEA shall be addressed to Lhc p m n  and nddrcss as indicated on the signature p a p  of 
the Mostcr Conmct. Notiw to CONTRACTOR shall ba addressed nr Indicated on signature page of this 
Mnster Contmct. 

9. MAINTENANCE OF RECORDS 

All rccotds shall be moinlaincd by CONTRACfOR as q u i d  by state and federal law6 and rcylotions. 
Notwithstanding the foregoing mtcnce, CONTRAtXOR shall meinlain all records for at 1-1 five (5) years 
alter the tdnation ofthis Mestcr Contract. For purpose3 of W Master Conlmcl, "records"  hell include, 
but not bc limited lo pupil records as defined by California Edmian Code ssclion 49061{b) including 
cicctronically stored information; cost data recodsas set fartb inTide5 oflht CalifomiaCodeofReplations 
section 3061; registers nnd ml1 boola a€ teachers andlor daily service p r o v i b ,  chm notes, Md-Cal logs, 
doily senicr! lags and notes and olha documents used lo record the provision of relaled services including 
supemidon; daily senrice logo and notes used to record the provision of smriccs provided by instructional 
mistants, NPA behavior inlcntmtion aides, and bru aides and supcrvison; abscncc vdficntion m o n h  
(pamtldoclor notes, telcphonc  lo^, ond related documents); bus m s f q  staff lists specitjbg cdcntials 
hcld; businem lieaucs held; documents evidencing other slnE qualifiutians Including social security 
numbers, dab= of hire, and dates of !amhation; records olanployee training and cedifiation, staEftime 
sheels; nowpaid staff and volunteer sign-in s h e  transpartation and o t k  related scnricw subcontraclJ; 
school calendars; bclUclass schedules when applicnble; liability nnd worker's compcns~tion ixtnvaacc 
policies; stula nonpublic school and/or agency ceriifications; by-laws, lists of mmt board of 
directorsrlruslces, if incorporated; sletmmts of income and expcnsq gcneml journals; msh receipts and 
disbursement books, gmeml ledgers nnd supporting docummts; docummts evidencing fincia1 
expenditurn fedmVstate payroll quarterly npom (Form 941/DE3DP); ond bank stntcmmfs and canceled 
checks or Bcsimile thmf, 

CON'IMCXOR shalf maintain LEA student m o d s  in a semue location io mure co~dsnliality and 
prevent ~urhoriztd access CONTRACTOR h l l  mainlalo a cumnt list of the narncs nnd positions of 
COMRACTOR'S cmployw who have access to confidential records. CONTRACTOR shall maintain en 
access log for each LEA student's record which lists all pasons, ogncia, or orgmizrliions requesting or 
receiving information h m  tht record and !he Icgitimate interests W o r e ,  Such log shn11: be maintained 0s 

m i r e d  by California Education Code section 49064 and include [he mme, title, ngcncy/organizatian 
affiliation, and dntdime of access far each individual rqucsting or mdving inIormation Tmm LEA 
student's record. Such tog nceds not lo record access fa LEA sludcnt's records by: (a) LEA student's pnrcnl; 
(b) an individunl lo whom written consent has been cxm!ed by LEA shidmt's parent; or (c) employees of 
LEA or CON'IIWCTOR having a Icgitimle cduwtional interest in questing orreceiving informotion fiorn 
the record. COMRACTOWLEA sbl l  maintain copies of any wriltcn partnlrrl concms gronting access lo 



student records. For puposes of tbis ppragmph, uemploycar of LEA or C 0 N T R A ~ 0 R m  do not include 
subconmcfon. CONTRACTOR shall grant ~ t s  mess to student records and comply with parenls' 
requests FM copies of student records, ss ttquirtd by state and fedctal laws and regula tioaa COlVI'RACTOR 
a m ,  in the event of school or agency closure, lo forward all ncotb within ten (lo) bushes days to LEA 
LEA shall have access lo and receive copies of any and all documents mquiraf to be maintained by 
CONTRACTOR within five (5) business days of a request. 

10. SEVERABILITY CLAUSE 

If say provision of this Masla Contract is held, in whole or in par(, to be unaforccable for my reason, the 
remainder of &at pmvIsi~n and of h e  mtirt Master Con- shall be xvczslbte and remain In &kt. 

This contract binds CONTRACVIR'S successors and aasipw. CONTRACTOR shall notify LEA, in 
writing, of any change of ownership or corporate mntml wilbin ten (10) busincss dap of such change. 

12 VENUE AND GOVERNING LAW 

The laws ofthe Slalc or Colifamia shall govm the tams and conditions of Mi Master Canlracl wilh venue 
in the County when LEA is located 

13. MODPfCATIONS AM) AMENDMENTS REQUIRED TO CONFOM TO LEGAL AND 
ADMIN'I!STRATIVE GUIDELINES 

This Master Conma may be modified or amended by LEA to conbrm to admidstrative and statutory 
guidelines issued by any stole, fedad or local gov~inmental agency. LEA shll pmvlde: CONTRACTOR 
thhy (30) days' nolfcc of  my such chnngcs or modifications m d c  to confiom to adminhtive or stntutary 
guidelines and ampy af fhc statuteor nfllation upon which the modification orchanges arc based. 

This M a w  Conlrad or an Individual Scrvicc A g r a m ~ t  may be tuminatcd Tbr causr Cmc shall include 
but not be limited to non-main!ennnce of cumnt nonpublic school ccrtitiwtion, failure of either LEA or the 
CONTRACTOR lo d n l a l n  (ha rlotld;lrds requid under the M a w  Contract andlor Individual S d c u  
Agermcnl or ofha material bmch of the conirac 1 by COPTRACTOR or LEA. For purpose of Non Public 
School placement, the muse shall not be the availubitity ofa public class initisred during the period of thc 
Master Contract unless the parent agrees to the lmnsfa of the student to a public school program at nn IEP 
team matting. To terminate the Master Contrsct, eiiher parly shall give twcoty (20) days prior wri ttm notice 
to the otbaparty (Ed. Code 8 56366(8)(4)), or immediately if CONTRACTTOR and LEA mulually agm? &at 
thuc  art significant hcnlth or snfcty concerns. At the time of termination, CONTRACTOR shall provide lo 
LEA any and a11 documents CONTlUCTOR 4s q u i d  to maintain under this Master Contmct. lSAs an 
void upon tdnat ion  of Ski Mmer Controcf, except as pravided in Scclion 5 or 6. CONTMCTOR or 
LEA may terminate an ISA for cause, wilhout l d n a t i n g  the Master Con- in its entirety. To lmninetc 
the ISA, chhcr party shnll also @ve Lwcnty (20) days prior written notice to the o l u .  

CONTRACTOR shdl, at his, her, or ib sok cost d expense, maintain in tirll force and effect, during the 
tam of rhis Agreement, Ihc foilowing insunncc covemgc fmm a Cnlifomia licensed nndlor admitted insurcr 
wilh an A minu(A-),VlI, or better rating From A.M. Best, d u m t  r o c o v a ~ y  claim, dmgcs, liabilities, 
costs and expenses (includingmunscl f a )  arising out ofor in connection with CONTRACTOR'S fulfillment 
of any of its obligations under this Agreement or either party's use of the work or any componcnt or part 
f hcmE 



A Commedrl General WnbUlty Insurance, including both bodily injuy and property damage, 
whh limits as follam 

Ths pllcy may no1 contain an urc\usion fot covuage of claims wising fiam chims for sexual 
molutntion or abusc In the m t  that COmCTOR's  policy should have an exclusion Tor sexual 
molestalion or abme claims, thm CONTMCTOR shalt ba tcquircd to p m r c  a suppluncntal paIky 
providing sucb coverage, 

B. B\rsfnesr Auto UabWty Ias~rnncc for all owned schdultd, nonswncd or hind automobiles 
with a S 1 million combincd single limit. 

If no owned aulomabilca, then only h i d  md non.crwncd is q u i d .  

If CONTMCTOR uses e vehicle to tnve! t d h m  school sites, bctwecn schooh d o r  to/from 

C. Warkcm' Compeosatlon and Employers LfabiUty fnsuraace in a form and amounl covering 
CONTRACTOR'S fill liability under Lhe CPlifda Worked Compcluation Insumme and 
Safety Act and in accordance with applicable date and fcdml laws. 

Part A - Slatutory L'imils 
Pmi B - O I,000,00WSI ,000,OCOIZI ,OM),MH) Employen Liability 

R Errom & Omisalaru (E & O)IMalprrctfce (Pmicssioml Liability) Insurance, including 
sexual molestation ~ n d  abuse covcregc unfoss thnt m m ~ c  is afforded ckwhen in the 
Commercial General Linbility policy by mdonment or separate policy, with the following 
lintils: 

E CONfRACTOfl, upon mecution ol t his Master Contract and paiodidly thcrcaRer upon rcqucsl, 
shnll hrmish Ihc LEA wirhcur~ficatcs of itmmce evidencing such coverage. Thecertificato of 
insurance shall include a ten (10) day non-renewed notice provision, The Commcrcinl CJencrcll 
Liability and Automobile Liabilily policy shall namc the LEA and the Board of Education 
additianat insured's pnmium on all insumwe policies and ahall be paid by CONTR4CTOR and 
shnll be deemed includd in CONTRACTOR'S obligations undn this cantnct nt no additiod 
chiqc. 

F. Any dcductibles or self-ins~~ed retentions above SIM),000 must bc disclosGd to and appmvcd by 
the LEA. At its option, LEA may require the CONTRACTOR, at thc CONTRACTOR'S sole 
cost, to: (a)cousc its inswtl~rtduce to lcvclsspeeificd by the LEAor climinn~csuchdeduc~ibls 
or self-Insured rcrmdons with respcct to the LEA, its ofliciels 8nd employees, of (b) procun a 
band guaranteeing payment of losses and rclatcd investigation. 



0. For any claims relaled lo ths services canmded for under (his A g m m ~ t ,  the C O ~ C T O R ' s  
inmmce cavcmp shnll be primary Innvanrx as reyKels lo Ihe LEA, its Pubsidiruia, officials 
and employees. Any Insurance ar setf-insumce mainhind by the LEA, itt subsidiaries, officials 
and cmployces shall be cxceu of the C O ~ C T O R ' s  insurpncc sad shall not contribute with 
It. 

H. All Cdflcalcs of Insurance may rcfmnce the contiact number, name of L c  school or agucy 
submitting the ccttifiae, and tho location of the school or agency submitting the ccrtincate an 
tha calicicatt. 

PART n - INSURANCE REQUlREMENTS FOR NONPUBLIC SCHOOtS AFFILIATEU A 
RESIDEKZTCU, TREATMENT F A C L f n  ("RTC") 

When CONTRACTOR is a nanpublk school affiliated with a residential katwnt cnrter (NPS/RTC), 
the followin# insuancc policies am required! 

A. Commercial Gaacral Liability Insurance of $3,000,000 per Occumncc nnd 56,000,000 in 
Q e d  Agpgate. Thc policy shall be c n d d  lo name the LEA and the E d  of Educrrlim 
as mcd additianal irrnvtds and shalt pmvide spccificnlly ha1 any insurance carried by thc LEA 
which may be applicable to any claims or loss shall be deemed excess and the RTC8s innunncc 
primary dcspilc any codlicting provisions in the R E ' S  policy, Covcragc &aII ba maintained 
with no sclCinsud rclention aboveSlO,OM) without the prior written rtppmml of the LEA, 

B. Worken' Compensation I~lsuranee in a n  
bum claims Utal m y  erisc born ils opentlions pursuant to the 

Workm' Compensation Act (Statutory Coverage). Thc Workm' Compennrtion Insutanca 
coverage must also Include Employas Liability covaap with limits of 
31 ,ooo,oootsl,ooo,oorv% t,ooo,ooo. 

C. Conmcrdal Auto UbUTty coverage with of S1,0d0,000 Combined Single Limit p s  
Qccumnce if the RTC docs not operate a shldmt bus sewice. If'the RTC provides studcnr bus 
services, tha requid covcragc limit is $5,Q00,000 Combined Single Limit ptr Oarumnct. 

D. FlddTty Bond or Crfmc cavernga sblt be mininineti by the RTC lo cover all employees who 
process or otherwise have responsibility for RTC M s ,  supplies, equipment ar other assets. 
M i u m  amautu of cavuage shall be S2S08MHI pa occuncace, wilh no sclNmured relentlono 

E. Prolessloml UabilityIEmn & On&isionsrmalpmclfce coverage with minimum limits of 
53,000,000 per accunrnce and 56,000,000 &cacraI ng&regate. 

F. Scxurl Molestattan nod Abuse coveragq unlss that conmge is sCfodd elatwhme in the 
Cornmcrelal G m d  Liability or Professional liability policy by cndotsancnt, with minimum 
limits of S3,000,000 per ocaurence and S6,OQ0,000 g m d  aggregate. 

If LEA or COWRACTOR dcramines that a change in jnsmnce covmgc abli~tions under h i s  
scc~ion is necessary, either pMy may mpn ncgorituions to modify the insurance obligations. 
Consislcnk with Section 5 of this Master Canlrect, however, the Master Contruck may be nmmded only 
by written amendment txccuLcd by both Parties. 

16. INDEMNlFlCATION AND HOLD HARMLESS 

Exccpt with rcspecl lo claims arising h m  a Party's scpsale negligence or wiltfit am, which shall remain 
that Party's personal obligtion, wch Perly agccs lo defend, indemnify and hold harmless the otha Pnrty 
and its diroclors, oflicm, cmploym, agents, nltorncys, volunteus, and subconlracron with rcspcct to a claim 



resulting from or arlsing out of  this MustaContrpct or ils perlbnnancc and arising fiom Lhc Patty's actual or 
allcgcd act, failure lo act, m r ,  or omission In the pcrfonnancc of their obligatim under this Agreement or 
any governing law or regulations, 

17. INDEPENDENT CONTRACI'OR 

Nolhing hmin contained shall be construed to imply a joint vcnturc, partnership or principal-agmt 
relationship b d w a  LEA and CQNTMCTOR CONTRACTOR shall provide all service3 under this 
Agreement es an independent contractor, and neither puny shall have the aulhority to bind or make any 
commilmrnk on behnlf of the othcr. Nothing contained in this A p l a m t  shall be dtuwl to cmtt my 
assodotion, parlncrship, joint venture or relatiomhip of principal and agent, m&cr nnd scrrafil, or anptoycr 
md cmployce bctwccn the Parties or any affiliates ofthc Parties, or bctwem LEA and my in&vidual assigned 
by CONTRACTOR to perform any scwice~ for LEA. 

If LEA is held lo be a pactnq joint vcnt~re~. cu-prIncipal, cmployer or co-employer of CONTRACTOR, 
CONTRACTOR ahall indemnify and hold M a s  LEA h m  and aminst nny and all claims for 10% 
liability, ar damngcs arising fmm that hotdin& as well at any expcnsa, costs, taxes, pcnaltics and i n t m t  
chPrgu incurred by LEA es a ftsdt of thnl holding. 

18. SUBCONTRACTING 

CONTRACTOR shall not enter into any subcamcting relationship without fmt obtdning firm1 written 

may elect to pravidc such scnrictf9). If LEA elects to pmvidc such setvfcc(s), LEA shall provide written 
mtiRcn!ion to CONTWCTOR within five (5) &ys of receipt o f  CONTRACTOR'S original quest and 
CONTRACTOR shell not subcontract for -id senrices. 

Should LEA approve in concept of CONTRACTOR subcontracling for sclvica, CONTRACTOR shdl 
submit lo LEA far appmval the p q s d  subconzrad CONTMTOR s b U  incorporate all of the provisions 
of this MastaComct in dl subcontracts to the hllesiurlmt passibit. Furthennore, when CONTRACTOR 
creates subcontracts for the pruvisian of special edwation andlor related d c a  (inctudin~ without 
limilation, Iranspatalion) for arty studm1, CONTR4CTOR shall cause each subcontp8ctor to pmm and 
maintain indernnlfication and imurnncc m p h e n t t  which comply with the provisions of Sections IS and 
16 of \his M a l a  Conh~t ,  for the duration of the lenn of each subc~nmct. It a pmposcd subcontract is 
approved by LEA, each submntnctor must h i a h  LEA with original endamcnts and cmificn~a of 
insurance cffctivc coverage rcquired by Section 15 of this Master Contract. The cndorscmcnts ara to be 
signed by a p m n  authorized by that insurer to bind owerage on its behalE Unless othcnvix a@ to by 
LEA, the cndorsemmts era to bc on forms providai by the LEA, The Comucial Gmcrnl Liability d 
Automobile Liability policies sball rmme Lhe LWSELPA and the LEA Bond of Education as additional 
insured. A11 cndarsemcnts arc to be received and appmved by LEA before the subcontmctor's work 
commmcn. In addition, all sub-contracton must meet the quinments ps conlained in Sation 42 
(CIearanceRtquiremcnfs) and Section46 (SbtTQualifictttioas) of \his Master Conlnct. No subconhct sMI 
bc considered timl without LEA appml .  

CONTRACTOR sbll provide lo LEA upon request a copy of its c w ~  bylaws and a cumnl list of its B a d  
of Directors (or Tmtccs), if h i s  incotporatcd. CONTRACTOR and any mmbcr of its Bbard oi Diraetots 
(~Trustccs) shPU avoid nnd dfsc1ose any relationship with LEA that constitutes or may constilute a conflict 



of intcresl pmuaut to California Education Codc section 560112 tnctuding, but not IMted to* employment 
with LEA, prudsion of privelt party nssessmcnts andlor reports, and altaulsnce at IEP team mdngs acting 
as a student's advocate. Pursuant to Celifomia Education Code section 56042, an attorney at advwe for a 
parent of nu individual wilh exceptional ncu& shall not recommend placement at CONTRAWOR8S fpcility 
if the attorney or sdvaccete is tmptoycd or conwed by the CONTRACTOR, or will receive a benefit h m  
the CONTRACTOR, or olhenvisc has a conilict of interrst. 

Unless CONTRACTOR and LEA olhawisa ogrce in writin& LEA shall ndthcr cxcarta an ISA witb 
CONTRACTOR nor emend an &sting ISA for a LEA student when a neomntcndalion for special education 
andlor rdalctl services is based in whole or in part oa assessmcnt(s) or reports pmvidcd by COWRACTOR 
to LEA student without prior wriuen authorization by LEA., This paragraph shall apply to CONTRACTOR 
regardless of  when an asscsmmt is pcrfomtd or a -on is prcpand (i.~ before or nfla LEA studmt b 
m l l d  in CONTRACTOR'S schoollagurey) or whether an assessment of LEA studaat is pcrfomcd or a 
report is prepared in 4 e  normal course o f h  smicesproviclcd to LEA studm by CONTRACTOR To avoid 
a conflict of intutst, artd in order lo mure the appropriateness of M Indcpdmt Educational EvaIuntion 
(h&cr tcfm#l to as "El?') and its rccommcndations, LEA my, in ib discdon, not Fund an IEE by 
an evaluator who pmvidda ongoing stnrice(s) or is sought to pmvidc &cc(s) to the student far whom the 
IEE is rcqucstcd Likcwis~ LEA may, in its discdon, not fhd senices through ihc cveIuator whose IEE 
LEA a p e s  to Cund Whm no other nppmpriala assessor is availabIc, tEA m y  rcqucst and if 
CONTRACTOR agrees, the CONTRACTOR may provide an IEE. 

When CONTRACTOR is a nonpublic agency, C O M R A W R  ~cknowledga that ils nulhoriz;ed 
repmcntativs hm read aad understands Education Codc section 563663 wfirch provides, in rclevnnt part, 
thal no W n l  ducalion and/or nlalcd xrvlce~ pravidcd b& if 
W y  an iavldualwho was an employee of LEA within three hundred and sixty five (365) days prior 
to exccuting this Master Contract. This provision docs not apply to any pasan who is able lo prnvida 
d c s i p l c d  instruction and xrvfccs during the extended school year because hc or she is othcnvise unploycd 
for up to ten modhs ofthe school year by LEA. 

C O ~ C T O R  shall not admit a student living wihin the jurisdictional boundaries of LEA on a privPlc pay 
or tuition tiec "scholarship" Mi ond concmntly or subsequently trdvisdqutst prucnI(s) lo pursue 
fidin8 for the admitted school year from LEA through due pmcess pmctedings. 

CONTRACTOR shall not unlawhtly diariminatc m h e  basis of gender, nationality, race or ethnicity, 
religion, age, sexual orientation, gender Identity, gender cxprcsrlon, or disability or any other classification 
protected by f e d 4  or state Inw, in employmrmt or operation of its pmgmms. 

EDUCATfONAL PROGRAM 

21. FREE AND APPROPRUTE PUBLIC EDUCATtON ("FAPE") 

LEA sbll providc CONTRACTOR with a copy o f  the 1EP including the lndividuelized Tmition Plsn 
(hereinafter nfemd to as "W) of cach LEA sludcnt served by C O N I R A ~ O R  CONTRACTOR shnll 
provide lo each LEA mdcnt special education andlor related services (including transition services) within 
the nonpublic school or nonpublic agmcy consistent wilh LEA studcnl's IEP and us specifid in the ISA. IF 
CONTRACTOR is o nonpublic school, CONTRACTOR shall not accept a LEA student if it cannot provide 
or ensure the provision of the senrice. oullind in lhe student's EP. If a LEA student's -em m provided 
by a third party (i.a arclotcd s#vic~pmvidrr)CONTRACTORshall noti@ LEA, in writing, ifthcpruvision 
oPscrvices ceases. 

Unlus o~hcnvisc tigreed la between CONTRACTOR and LEA, CONTRACTOR shall be responsible for the 
pmvision of nll oppmpn'atc supplies, quipmcnl, andlor facilities for LEA sludcnts, as specified in LEA 
studmt's EP nnd 1SA. CONTRACTOR shall nake no charge of ltny kind lo parents fm spainl  educntion 



andlor rcIaled services as specified in LEA student's IEP and ISA (including, but not Iimitcd to, s c d n g s ,  
assessmmts, or jatavlcws tba! ocmv prior to or ns a condition of LEA student's mmIImcnt under tho t m  
ofthis Masler Contract). LEA shall pmvidc low incldcnw equipment for eligible students wilh low incidenca 
disabilities when specified in the siudcnt's IEP and USA. Such equipment remains the praperty of the 
SELPAnEA and sball be returned to h e  SELPAnEA when the IEP tm detamincr h a  equipment i s  no 
longer needed or whtn the sludent is  no longer enmlIcd in the nonpublic schooL CONTRACTOR sball 
ensure that f c i l i lh~  are adequate to provide all LEA studcnfs with an cnvlro~nent which meets dl pertbent 
health and safely rrgulations. CONTRACTOR may charge a LEA student's parent(#) for &cm andlor 
wtivitfos not neressaty for LEA student to receive a fiec appropriate public education aAcc (a) written 
notifidon to LEA student's ~~) of the cost oad volu~fnry nature of the s e ~ c c r  d m  activitiq and 
(b) rccdpi by LEA of cbt w~4ttctl notifidon and a written acknowltdgmmt signed by LEA student's 
parcnt(s) of tha mst and voluntary nature of thc scruice9 and/or activitice. CONTRACTOR shall adhac to 
a11 LEA nqulmntnki conccming parent acknowlcdgma~t oFfiruudal responsibility. 

Voluntary services aadlw activities not necessary for en LEA student to receive a 6ee appropriate publlc 
educalion shall not interfere with LEA studcat's =tip\ of special education andlor related services as 
specified in LEA studcat's IEP and 1SA unless LEA and CONTMCTOR agree otherwise in wdt@ 

GENERAL PROGRAM OF INSTRUCFION 

All nonpublic school and nonpublii agency strvices shalt be provided consistent with t h e m  ofcertification 
specified by CDE Certitication d as detintd in Cnlifarnia Educolion Code section 56366 e; sq. and 3hdl 
ens- Ulat facilities are adequate to provide LEA students with nn environment which rneds all pertincnt 
health and snfcty rcl~ulatiorrrr. 

When CONTRACTOR is a nonpublic school, CONll?ACTdR'S general pmgam of instwctian shall: (a) 
utilize evidence-based pmticcs and predictors and bc consistent with LEA'S standards reprd iq  thc 
particular course of  study and nuridurn; (b) include curriculum that addrasa mnthrmntics, literacy and 
the use af educational, asislive technology and transition senrice; (c) be consisiml with CDE's standads 
rqpding fhc parlicularcmc of study and cuniculum; (d) pmvide Lhc sewices as specified in LEA studat's 
tEP and 1SA. LEA students she11 have access to: (a) Stele Boatd of Education (SBE) - adopted Common 
Core Stale Standards ("CCSSR) for rurriculum and h same instructional matcriala for kindergarten and 
gadcs 1 to 8, inclusive; and pmvide standards-eligmdcore curriculum and irutnrctianal metcrinls for &rode 
9 to 12, inclusive, used by a locnl education agency (LEA), bl contmcts with the noapublic school: (b) 
c o l l ~  preparation courses: (c) t x t r o ~ c d n r  eclivi~ies such as art, sports, music and academic dubs; (d) 
car- p q m l i o n  and vmtioaal training, consistmi wilh musition plans pursuant to a t e  nad fedmt low 
;md, (c) supplcnmtal assistance, including individual scadmric tutoring, psychological munrcting, and 
carer nnd colkgc counsding When appmpriatc, CONTRACTOR shall Milia the designated curriculum 
guidelines for students with moderate to severe disabilities who participate In the State's ~ltemtivc 
~ssessrnent Thee stud- shall have accesx to the corn content, ~ctivitics, Md ins(nrctionn1 materials 
dclinmtcd within these cunidum guidelines. COIWUCTOR'S g c n d  p m p m  of instruction shall be 
described in writing and a c ~ p y  provided to LEA prior to Ihe ekt ive date o f  this Master Contrad. 

Whar CONTRACTOR sava LEA students in gads nine though twdve inclusive, LEA shall pmvide to 
CONTRACTOR 0 specific list of l e  course rcquimnents lo be satisfied by Ule CONTRACTOR lending 
toward gaduation or completion of LEA'S diploma quircmcnts. CONTRACTOR shall not a m d  a high 
school diploma to LEAstudcn(s who have not s u ~ ~ T u l l y  completed all of LEA'S gaduatim mquiments. 
Per Sections 60851.5 and 60851.6 of !he Cslifatnio Education Code, these rcquimmts do not inrludc 
pauing the Cnlifwnia High School Exit Exam ("CAWSEE") ss fhc administration of thnl examination is 
currently suspended. 

When CONTRACTOR Is e nonpublic aEney nndfar reloled services provider, CQHT'RACTOR'S general 
pm&r;tm af insmaion and/or savicts shall utilize evidence-based practices and pdicton ond be consislent 
with LEA and CDE yidclidcertificjlions nnd any state licensing rqukmmte and skit be provided as 
specified in LEA student's IEP and ISA. The nonpublic agency providing Behaww lnfcrvention Scrviccs 



shaM d d o p  a written ~ e a l  plan rba apccifiu l e  mtum of their nonpublic agency swka for ercch 
student within thirty (30) days of cnrolhent nnd shnll ba provided inwriting ta LEA. S c b o o l ~ c d  services 
may not be unilalaally converted by CONTRACTOR to a substitute pmgmn or pmvidcd at a location not 
specifically authorized by rhe EP t m ,  Except for sentices provided by a contractor that is an LCI, all 
services no! provided in the school setting require the presence of a parent, guardian or adult cntcgiva during 
the d c l i v y  of savices, pmvidcd such g d a n  w caregiver has a signed authurizntton by the parent or leml 
guardiao 10 authorize emagency services as rcqutslcd. LC1 contractors shall ensure that appropriate end 
qualified midentint w cIini~al staff b present during the prnvislon of d c e j  under Lhis Master Cantract. 
CONfRACS'OR awl immcdhtly notify LEA in writing if no parent, gwdiaa or adult cangiver is present. 
CONlRACKlR shall pmvidt to LEA a wriltcn description of the srrvlcn and location provided prior to the 
effective dala of this Masta  Contract. Conlracloft pmviding Behavior latcrvcntion Scnrica must have on 
staB individuals trained u the law requires. (Ca!. Code Regs., tit. 5, 5 3051.23.) It is understood that 
M a r  Intcrvcntion ScrvIcc~ nrc limited qcr CDE Certification and da not codtule an imtmtionnl 
P r o m  

Whm CONTRACTOR is a nonpublic agency, CQNFRACrrOR shell not provide rransportet'm nor 
subcontract for transportation scrvica for 5ludmU d w s  LEA ad C O ~ T O R  a p e  othcmisc in 
writing. 

23. INSTRUCTIONAL MINUTE3 

Whcn CONTRACTOR is a nonpublic school, the total number of instructional minutes per school day 
provided by CONTRACTOR shell ba nt leagt quivnlmt to UYC number ~Firutructionol minutes per school 
day provided 10 LEA studmrs at like grade level attending LEA schools and shall be specifled in LEA 

5uJacm's w. 

For students in grades kindcrgrlcn through 12, inclusive, dcu  olhcrwisc ~cci6ed in the studmt's IEP and 
IS& the number of instrudional minutes, excludjng breakfast, mass, lunch and pass time shall be the same 
as thc Edmtion Code prescribes for the LEA 

The told number of o m l  instruetianat minutes shall h et least cqulvalud to the total number of anaual 
fnsf~ction~l minutes provided to LEA students attending LEA xhaols in like gade levels unless otherwise 
spcciScd in LEA studuu's IEP md ISA. 

M e n  CONTRACTOR is a nonpblic ngcncy andlot cclntcd suvjces provider, the total numbcr of minuta 
per school day provided by CONTRACTOR shnll be sprxificd in LEA studcnl's ISA developed in 
accordance with LEA sludcnt's IEP. 

When CONTM'OR is a bonpublic school, CONTRACTOR shall ensurc that class 9izc shall not utcccd 
a ratio of one teacher per twelve (12) shtdmb unless COMRACXOR and LEA a p  othuwisc in writing. 
Upon prior written ~pprova1 by en authorircd LEA rtprscntativc, clasr size may be temporarily incrud 
by n ratio of I teacher to fourteen (14) studeflb when ncccssaiy during the rcrnlar or cxtrndcd school year 
lo pmvidc m i c a  to sludm~~ with disabilities. 

In the cvent a nonpublic school is unnble to fill s meant teacbhg position nrpomible Ibr direct imtrwtion 
to studen&, and the vacancy has dim! impact on the California Dtpartmtnt of Education Certification of 
that school, the nonpublic s h a d  shell develop a plm to rnsurc appmprinte coverage of students by first 
utilizing existing ccttificated stalf. The nunpublic schoot and LEA m y  a g c t  to one 30 school day pedod 
per contmt ycar whae drrss size may be irimsed ro ensure covwpe by an appropriately crcdcntialcd 
teachcr. Such an agctmm shaft be in writing and signed by both Parties. This provision does not appIy to 
a nanpublic agency. 



COIWUCI'OR providing spsM education instruction kr individuals wilh txccpliod needs between the 
ages of three (3) and five (5) yean, inclusive, ahall also comply with the nppropriale instructional ndult to 
child ratios pursuant to Califomia Edudon Code secttom 56440 el seq. 

25. CALENDARS 

When CONlRACNlR is a mnpublic school, CONTRACI'OR shall submit to LEA a school wlendar with 
the iota! numkoFbillPblc days not lo txcetd 180 dap, plus crttcndtd school year billable days quivaltnl 
to the nmberaf days dctmnined byLEA1s uttcndcd school year calendar. Billable days shall include only 
Lhose days (hat arc included an the submitled and approved school cnlendnr, and/or rquirod by the E P  
(dwelaped by LEA) far each student. COMRACM)R shall not be allowed to chsngo its school cnlcndar 
andlor mend the number of bUlable days without the prior wrirten approval OFLEG Nothing in thkMesta 
Conlmt shall be intupretcd lo require LEA lo accept any quests for calcadar changes, In the event LEA 
adjusls Ihc numbv of school days for the ~egular scbaal ycar andlor extended school ycar, h e  npproved 
numbaofdays shall became the total biilablt days far the nonpublic school or agency. In such a me, an 
emended calendar shall be provided by CONTRAWR for LEA approval, 

Unlm o l h d s c  specified by the studcat's IEP, cdmtional s d c a  shaIl Mmrrat the school site. Astuch1 
shnll only ba eligible for artended school ycst sewices if such nrc m m m r n d d  by hislhcr IEP Tcam and 
the pmvision of such is spcsifically included in the EA. Exrcndcd school ycar dull consist of twafy (20) 
imlrudional days, dss othuwise agrcal upon by the lEP Team convened by LEA. Any days of extended 
school ycar in wccss of twenty (20) billable days must be mutually ogremi 10, in writing, prior to the start of 
the extended school ycar. 

LI 
.) pcar 1n oUmdacc during tha regular school year mcUw during extended school 
year and nctualIy nccived sewices on a biUebIe day of attendance in order for CONTRACTOR to be eligible 
for payment. It is spccilically understood that services m y  aoi be provided o~wcck&dJhalidnys and 
times when school la not in session, unless agrced to by LEA, in writing, in advance of the delivery of any 
nonpublic school senrice. Any inslnrclional days providal without this written ~gmmwt shnll be at thcsolc 
financial responsibility oflhc CONTRACTOR 

CONTRACTOR s M f  observe ody Lhe same I@ holidays as LEA. As of the urccution of this Master 
Contract, these holidays arc: tabor Dny, vdcsan's Day, Thanksgiving Day, Christmas Day, Ncw Ycar's 
Day, Marlin Luther Khg ,  Jr, Day, Lincoln's Birthday, Weshington'r Birthday, M m r i a l  Day, and 
lndcpcndenca Day. With the approval: of LEA, CONTRACTOR m y  ravisc the dnka upon which 
CONTRACTOR clooa in obscmnce of any of the halidays obsmed by LEA. 

Whcn CONTRACTOR is a nonpublic agency, CONTRA(;TOR shall be pmvidcd with a LEA- 
devclopadloppmved calendar prior to the initiation of scrviccs. CONTRACTOR h m i n  agree to o h c  
holidaya as specified in LEMevclopcdleppmved mlcndar, CONTRACTORshall prwida s d c u  pursuant 
to L E A d e v d o p d u p p  calendar; or as specified in LEA sludcnl's IEP and ISA. Unlus otherwisa 
specified in LEA student's IS& CONTRACTOR shall provide relaled services 10 LEA students on only 
lhosc days that LEA student's school of attcndmcc is in session and LEA student ottcncts school, 
CONTRAffOR shatl bil oniy for servicm provided on blllable days of altendancc as indicated on LEA 
calendar udew CONTRACTORand LEA awe othcrwisc, in writing Shrdent must have actually fxm in 
ur tendonce andlor rcccivcd scrvics on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. 11 Is specifically undcrslood that strviccs may not be pmvided on wcekcnddholidnys d other 
tima when school is not in session, unless agced to by LEA, in writing, in advance of the delivery of any 
nonpublicagatcy service provided by C O N T U ~ O R  Any instructional days pmvidtd without this writtcn 
agreement shell be at the sole limb1 responsibility of thc C O ~ C T O R  

26. DATA REPORTING 

CONT'RACTQR shall a- lo provide to LEA, a 1  data (including billing infomation) related to studem 
who arc served by the C O ~ C T O R  CONTRACTOR a p e s  to provide all dnta related to or rcfcnncd 



in any md nll sections of this Master Contrad if requested by IJX CONTRACTOR agrees to provide ell 
quested infomtion in the fonnnt requid by LEA. It b understood thnt all nonpublio schools and 
nonpublic qacies shall utilize Qc Special EdWon lnfomntion System (SEIS) or comparable 
propmlsystan approved by LEAtSELPA for all IEP dtvatopmcnl nml progress report& Additional 
progress reporling my be nquind by LEA. LEA sball pmvide the CONTRACTOR with appmpdale 
suflwan, user training and propa internet pumissia~ to allow adequele access so that his intdmration may 
be compitcd 

LEA shell provide CONntACTOR with apptwcd forms d o r  fonnat for such data inctudinp but not 
limited to invoicing, nttcndanea nparts lrnd progress nports. LEA may approve use of CONTRACTOR- 
provided fom tit ita discredon. 

27. L m  IWTRlCIIVE ENVIRONMENTlDUAL ENROLLMENT 

CONTRACTOR and LEA ghall fillow dl LEA policies and p d m  !bat support LtMt Reslriciive 
Environment C'LRE") options ( d o r  dual cnrollmml options if nwilnblc and appmpriak) for students to 
have access to the general curriculwn and to bc educated with theIrnondiaabled pars  to the maximum extent 
appmpriale. 

CONTRACKlR and LEA shall ensure thnt LRE placcmcnt options arc addressed a( all IEP team meetings 
m i n g  studtnls for whom lSAs hnve been or may ba executed. This sblI include EP team consideration 
of supplementary aids and savices and goals and objectives necessary for placement in the LRE and 
necessary to enable studcnta to transition to l a  r&divssdtings, 

m w  team nns def-nd lhnt a student should be tmnsitioned into Iho public schad selting, 
CONTRACTOR shall mist LEA in irnpIcmentine Ihc IEP team's tacommtndatioru andlor rrcliviiim to 

2 STATEWIDE ACHIEVEMEPIT TESTING 

When CONTKACI'OR is a nonpublic sc- C O M R A ~ O R  shall adminIsla nU Statewide assusmcnts 
within the Califomia Asscssmcnt of  Student Performance and Pmgrcss ("CAMP") Dabed Rtsults 
Devclopmcllral PmRlc ("DRDP"), achicvanmt and abilities ttsrs (using LEA4uthorizcd asscssmcat 
I n s t m t s ] ,  and the Fitnew Gmm, California English Language Developmmt Tat ("CELDTY as 
appropriate to (he student and mmdatuf by LEA purnranl lo LEA and slate and fcdcml guidelines 

COIVI'RACI'OR is subject to the altvfiative uccwtebiHty system developed pursuant to Education Cods 
seciion 52055 in Ihc snmt manner as public schools. Ench LEA student placed with C O ~ C T O R  by the 
LEA shall be rested by qualified sfaff of  CONTMCTOR in eccardancc with Lhet accounttrbility program. 
LEA shall provide test administration training to CONTRACTOR'S qualified s$E CONTRACTOR slut11 
attend LEA tesl training and comply with completion of aU coding rcquimnents as rcquhd by LEA. 

29. MANDATED ATTENDANCE AT LEA MEETINGS 

CONTRACTOR shall attend LEA mandated meetings whm 1- tnandatu, andlor LEA policy and 
pmccdures nrc reviewed, including but not limited to the weas of: curriculum, high school graduation, 
standards-based instruction, behavior intervention, cultllral and linguistic rids of studen11 with disabilities, 
dual cnrollmcnl responsibilities, LRE responsibilities, t w i t i o n  saviccs, rrtandordizcd ttsling, and EPs. 
LEA shall pmvide CONTRACTOR with reasonable notice of rnmdatal rnutings. AUfndoncc at such 
mccting d m  not constitule a billable senrice houds). 



30. POSITWE BEHAVIOR INTERVENTIONS 

CONTRACI'OR shall comply with all rcquiremcnts of Education Code section 56521.1 and 565215 
rcprding positive behavior interventions, FPilura to do so shall constitute sufficient cause for contract 
terminatioa 

LEA studem who chibit  serious b d m v i d  chahges must rcccive lhcly and appropriate asscssmmls 
and positive supparts and intcrvmlions in o#.ardancc with t h ~  fdml lsw and its implementing reylations, 
If the individualized tduation program ("fEP'') team dettrmioes tbat a student's behavior impedes his or ha 
I d g  or the learning of  othws, the IEP team is rcquircd to consider tbe usc of posidvc behavioral 
inttrvcntioru and supports, and other stratcgics, to addrem that bchavior, consistant with Scctiaa 
1414(dX3)(8)[i) ond (d){4) of TIUe 20 of the United Slarcs Code and associated fcdaal regulations. This 
could mean thnt instad ofdcveloping a Behavior bttrvmtian Plan (BIP), the IEP tcam may conclude it is 
auficicnt to add- thc shrdent'a behavioral pmblarts Ihmugh tha development of behavioral goals and 
behavioral intcrumlbm lo support those goals. 

CONTRAmOR shall mainlain a written policy consistent with California M o a  Cadt section 56521 .I 
regarding emagency intervenllons and Behavioml Emergency Rcportr ("BERs"), F-, CONTRACTOR 
shall sffirmalively inform each of ib aaploycw about the policy and provide tach employee a copy themc 
CONTRACTOR shnll also ensure that all of its staff mmbcn arc trained annually in crisis intervention md 
crncqpncy p m c d m  as mlaled to appropriate behavior managunent 51rakgics. Tmining includes 
cuririation with an nppmvcd SELPA crisis inlarention pm- Evidmcc oT such training shall bc 
submitled lo tho LEA oi the beginning oFthc school y u r  and wi th i  6 days of any new hire. 

oac secuon 563~1.1, mcfgcncy intcrvcations shall not be used as o substitute rar a 
BlP thnt is desigrtd to c h g s ,  replace, modify, or eliminate a m e d  behavior, and *hdend rnay only be 
used to contra1 unpiicrablc, spontaneous bchavior that posu elm ond pmtnl dnngcr oFscrious physical 
hann to the LEA student, or others. Beforemergency intcrventions may be applied, the behavior must be 
of the kind that mnnol be&).&&prcvcatcd by a response lcss restrictive than Lht temporary npplicntion 
of a technique wed to cantpin Ihc behavior. Emergency inttrvcntions shall not be employed longer than 
necessary to contain the behavior. If a sihmtion rqdm prolonged use of an anagency intetvcntion, staff 
must stek assistance h m  the school site admlnimtor or a law dorccmcnt ogmcy, as suitable to the 
situation. 

To pmveni ~mccgarcy intavenPans h r n  being used in lieu of planned, systematic bchavioral inlavcntions, 
the p m t ,  guardinn, tlnd nsidntid care provider, if appropriate, sttall be notified if an emergency 
intcrvmtibn is used or saious properly damauc occurs. CONTRACTOR shall i d a t e l y  curnplcte and 
maintain in (he file of LEA student n BER which shall include all of fhc fallowing: (1) The name and age of 
the individual with exceptional needs; (2) Thc sctting and locatim of the inciduu; (3) The name of Ute staff 
orotherpmom involved; (4) A descriptionofthc incident and the emagency iatuvntionrucd, and whether 
aha LEA student is currently engaged in nny systematic bchavioral intwcnlion plan; and (5)  Details of any 
injuries susleintd by LEA ludcnt or othm, including staff, as a result of thc incident, The BER shall be 
submilt& la LEA within twenty-four(24) huts lor administmtivcaction. CONTRACTOR shll alsa notify 
Parent within twenty-four (24) h w n  via tckphane. 

Consistent with Lbc rcquimamts of California Education Code scatoa 56531.l(g), if e BER is written 
regarding art LEA student who docs not have a beftavior intccvcntion plan, thc designated mponsiblc 
ndrninistmtor shnll, within two days, shcdulc an IEP Team meeting to review thc emergency rrcport, to 
determine the necessity for a functional bcbavioral aueswmt, and to daermine the necessity for an iatcrim 
plan. Thc IEP Team shall document rlte rusons for not conducting the hurctioml behaviod assessment, not 
dcvdoping an interim plan, or both. Col~sistmt with the rcquirerncnls of Califomin Education Code section 
56521.1(h), if a bchavianl cmcqency report is written regarding an LEA student who has a positive 
behavioral intervention plan, an incident involving a prcviously unseen d o u s  behavior problem, or when 
a previously desiped inteivuuion is ineffective, shnll be refc~~cd lo the LEP twm to micw and ddcrminc if 
the incident comtitufcs a necd to maditj the positive behavioral intervention plnn, 



31. STUDENT DISCIPLINE 

CONTRACTOR shail maintain and abide by a written pollcy T i  student discipline lhaL is consistent wiUl 
sme and fedad law and rqulntions. 

When CONTRACTOR seeks to nanovc a LEA student h m  WCT c u m t  e d u c a t U  pl~comtnt fw 
disciplinary mmus, CONTRACTOR shall submit e wriHon discipline report within 24 houn to LEA and a 
MIllifcslatian IEP team m&g shdl be scheduled Writlea discipline reports sltnll include, but not k 
limited to: LEA student's name; Ihc timq date, and description of the misconducl; Ure disciplinary action 
lakcn by CONTMCTOR; and the rationale for such disciplinary action. A copy af LEA student's behavior 
plm, if any, shall ba submined with the written discipSme rrpatt. CONntACTOR and LEA agn# to 
port idpats in a mpaifdation dctctminatianat an IEP meeting no l a ~ a b  the t m h  (loh) day of stupdon. 
C O ~ C T O R s h a l l  notify and invite L E A r e p m t i v u  to the fEP team meeting whmthemanifutation 
determination will be made. 

An IEI) tcam meeting shall be convened a1 last mm1ly to evatlrole: (I) Lha educaliontll pmgrcss of cash 
student placed with C O m a O R ,  incfuding all state asscssmcnt results pumnnt to the rrquinmtnh of 
Educatfon Code section 52052; (2) whctha or not the needs of the student continue to be b a t  m d  at the 
nonpublic schoai andlor by the nmpublicagcncy; and (3) whcthachnngcs to the student's IEP arcncccssary, 
incIuding whctha thc studart may bc kmsitioncd to a public school selling. (Ed Code 58 56366(aXZ)(BXi), 
(ii); 56345(b)(4).) 

If an LEA studcot is to be t m s f d  Earn a nonpublic schoal setting into a w@ar class sating in a public 
school for any part of the school day, I)le lEP lcnm shall documcnb if appmpriate, n description of activitia 
provided to intcgrale Lhc student inlo Ihc rrylar education pmgam, including Lhc neture of each activity as 
well ns the time spcnl on the activity cach day or wctk md e description of the activities providd to support 
tbc m i l i o n  of the sludml h m  Ute spsiat education prolpam into rhc rcgular education progmm Each 
studcat &dl be albwed lo pmvlde canfidcntiol input to any reprcsmtative of his or ha IEP Team Except 
ru othawisc pruvided in the MBstcr Conhmt, CONTRACTOR and LEA shall participate in nll IEP team 
mcctinfls regarding LEA students for whom ISAs have b c a  or may be wtccutd At any time during 8 c  
term ofthis Master C o n w  a parenl, the CONTRACTOR w LEA my request a review of Lhe student's 
IEP, subject lo nll proctdunl safcyards rcquircd by law, including rcasonnbtc notice givm to* and 
participntion of, the CONTRACTOR in the m&g, Every effort shall bc mode to schtdde IEP team 
meeting at a t h e  and plnct that is mutuslly convenient to the parent(s), h e  CONTRACTOR and LEA. 
COl4l"RACTOR shall provide to LEA, at no cost and prior to an annd or triennial IEP Team meeting, 
documcnhtion which shows progrs~  on gmls and any and ell a s m c n t s  arid wriutn asscssmt repons 
(including testing protocols) crated by CONTRACTOR and any of its egcntsor subcontrectws, upon t#lucst 
and/or pursuant la LEA policy and pmcnfurcs. It b undmoad thal attendance at an IEP mecling is part of 
CONTRACTOR'S pmfessiond responsibility and is m t  a bilnblt service under this Mestcr Contract. 

It is undmlood that the CONTRACTOR sbli utilize hc Special Education Information System (SEE) or 
other comparable pro&ram)systrm as dcsign~ted by LEA at LEA'S d'mtion, for all IEP planning and 
progeso reporting. LEA or SELPA shall provide mining for any nonpublic school and nonpubfic agency fa 
assure access to SEIS or the wmpamblc pmgPmlsystern dcsfgrmted far use by LEA. The nonpublic r c b l  
andlor nonpubllc agency shall maintain confidcntinlity of all lEP dats on SEE or comparable 
prog~mlsystcm and shnfl protect the password rquiruncnts of the system. When n studcd disenralls tiurn 
Ute nonpublic school or stops meiving s d c w  fibrn the nonpublic agency, such CONTRACTOR shnU 
discontinue use of S B S  ondlarcompnreblc p m s y s t e r n  for that studml 

Changes in my LEA studcnl's dualionat program, including instruction, scrvjces, or instructionnl setting 
provided unda this Mastct Contract my ody be made on Ihc basis of revisions to the studmt's IEP. In the 
even1 that the CONTRACTOR btiieves the sludcnt requires n chmp of placement, the CONTRACTOR 



may nqucst a review ofthe sludent's EP for the pqox of considcting a change fn the studcnl*~ plo~emcal. 
Studmt is d U d  lo remain h the last a@ upon and implanentd placement unless parent ogres 
orherwfsc or an interim altcraarive cducn!ional pfeccmmt isdcuntd tawful and appmpria~e by LEA or O M .  

33. SURROGATE PARENTS AND FOSTER YOUTH 

C O ~ C T O R  shall comply with all LEA surmgak pmnt assignmcnb. A pupit in iosta am shall be 
defined pummt to Wucatlon Code section 42238.0t(b), The LEA shall d l y  noti& the 
CONITtACTOR who the LEA has dcsimated as tha educational liaison for foster chilbea, When a pupil in 
foster care is died io a noupublic school by the LEA any time after the complelion of the pupil's second 
year of hi& school, the CONTRACTORshdl sehcdule the pupil In comes leading towards &raduetian based 
on h e  diploma tcquirnncnls of rhc LEA unless provided nolh  athenvise in writing ptlrsuant tb Sectian 
51225.1 

34, DUE PROCESS PROCEEDINGS 

CONTRACTOR ~h6!! filly par(icipn1c in special education due pmcess pmcccdinm including mediations 
and hearings, as requested by LEA CONTMfXOR shsll also Fully participate in the invcstignlion and 
provision of documentation relulcd to any complaint filed with thc Slate of California, the Office for Civil 
Rights, or any atherstale and/or fedaat govcrnmcnlsl trody or agencyEncy Full participntion shall include, but 
in no way be limited lo, coapming with LEA nplrsmtatives to provide complete men m i d  by any 
invtrti@tor andlor the itnmcdiate provision of any and all documentation tht perlahi to the opuatian of 
CONTRACTOR'S pmgam andlor L e  impltmcntntion of a portiwlnr student's IEPnSA 

CONTRACTOR shall maintain and adhere to its own written pmcedurcs for responding (a p a n t  complaints 
These pmcedures shall include munIly notiFying and providing parcnb of L J 3  studcnls with appraprinle 
informatian (including complahr f m )  for the fo!lowing: ( 1 )  Uniform Complain1 Pmtduru pursuant to 
Title 5 of the Cnlifiomia Codc of Regulations seclion 4600 et scq.; (2) Nondiscrimination Policy pursuant to 
Titlc 5 af the California Code of Rtylations section 49M(n); (3) Suual Harassment Policy pursuant lo 
Califomin Educ~lfon Codc 23 I.$ (4) Title DC Student G r i m c c  Procedures pumrant to Title 34 of the Coda 
of Fedeta1 Regulations sections 106.8(a) and 106.9(a); (5) Noffcc of Privacy Practices in compliance with 
Htalth lnmanct Podability snd Accountability Act ("HIPPA"), 45 C.F.R. $ 164.520; and (6) NDtiGcalion 
and Camplaint Pmcedurcs for Disability Access, pursuant la 42 U.S.C. 55 12101 et sep. COIVIIWCTOR 
shall include verification ofthesc procedures to LEA. 

36, LEA STUDENT PROGRESS REPORTSRXPORT CARDS AND ASSESSMlWI3 

Unless LEA requests in wriling that progress mparls be pmvidcd on a monthly basis, CONTRA(X0R shall 
pmvIde to parents, with o comment copy sent to LEA, at lean fourwritten progress reporUlrtport cards. At 
a minimum, p r o p  nports shall include progress over limc towtar& IEP wals aod objectives. A copy af 
the progress rcporlslreport cards r;hall be minteincd at the CONTRACTOR'S plocc of business. 

C O ~ C T O R  shall also provide an LEA reprcscntative access to supporting documentation used to 
dctcmhc pmgms on any p a l  or objedive, includkrg but not limited to log shuts, CM notes, obsvvation 
notes, deta sheds, prclpwt t a b ,  rubrics nnd other similar dnta collection used to determine p r o m  ar lack 
of pmgrcss on n p p v d  sonls, objeclives, transilion plms or bthnvlor support andlor intervention plans. 
LEA may request copies of such duh nt my time within five yuus of the date of setvice. CONTRACTOR 
agrees to mintnin the idormation for at least Eve ycan snd olsa shall provide this data supporting progress 
within 5 business days of quest. Additional time may bc gmntcd as needed by LW. 

CONTRACTOR shall complele academic or oihcr assessment of LEA student ane monlh prior to LEA 
student's mud or triennial rcvicw IEP team meeting for the purpasa of reporting LEA student's present 
fcvels of p e r f o m c e  at the IEP lm meeting as required by stnlt and fcdml lows and regulations and 



p u n u ~ t  lo LEA policiu, proccduns, endlor pmafcts. Sumeient copia of reparts, projected gals andlot 
any other relevant docummts to be reviewed by tha IEPTcam shall bc pmvidcd to the District no Inter thm 
five (5) business days prior to an annual or t r i d a l  IEP team mcetin~ CONTRACTOR sball maintoin all 
supporting docummution includiig but nut limited to test protocols and tinto coliection, w Wch sbail bc made 
available to LEA within 5 business days of rtqucst, 

CONTRACTOR is respansibla for all 1~6cssmeat cats regarding he updating of g d s  and objectives, 
pmpas rrporling and the d c v e l o ~  of p m n t  lev& of pedbnnancc, All Mhu assuamcnts shall be 
provided by LEA unless LEA specifics in writing a rcqutot that CONTRAtXOR perfotm such a d d i t i d  
assasmcnl. Such assessment costa may be added lo the ISA oadlor approved separalely by LEA at LEA'S 
sole d ' i i o n .  

It is understood that all billable hrnus must be in d i m t  scrvica to pupils as sptdfi+d in the IS& For 
nonpublic agency d c e s ,  supdsion provided by a qualified individual as specified in IIb 5 of the 
CPliIbrnia Code of Rqplatlom sedan 3065, s M  be dettdncd as appropriate and included in the fSA 
Supervision rnearu the dimt obvvation of services, daur review, case confemcing and program design 
consistent with pmfcssionel standanls for each profissionel's lictnse, cutifidon, or credential. 

COMRACTOR shall not charge LEA Went's pmnt(s) or LEA for the development or pmvbioa of 
pmgess rep*, rcport cards. andlor any esscssmcnfs, intuvicws, or attendance at any rndngs, including 
but not limited lo iEP meetings. It h undmtd that nll hiltable hours have limils b thoso specified on the 
ISA consistent with the EP. It Id undctstoMi Lhat copies of data collection notes, fonns, charts nnd other 
such data arc pnrt of lhcpupil's raonl and shall be made a ~ i l a b l e  to LEA upon written request. 

When C O N l R A ~ O R  is a nmpublic school, CONTRACTOR shall prepare transcripts at the close of cxh 
scmutcr, or upon LEA student rraasfer, for LEA shtdcrtls in grades nlnc (9) through twclvc (12) inclusive. 
CONTRACTOR shall submit all mmicripts on LEA-approved firms to LEA student's schoal of rcsidcncc 
for cvduotlon of pmgcsu toward completion of diploma trquiranenls as specified in LEA Procedures, 
CONTRACTOR shntl submit to LEA nnmcs oC LEA studenu and their schools of residence Tor whom 
tmnscripts bavc b m  submilled as specified by LEA 

38. LEA STUDENT CEIANGE OF RESIDENCE 

Upon nrmllmcnt, CONTRACTOR shall noti@ pareds in wtjthg of their obligation lo not@ 
CONTRACTOR of LEA student's change of rcsidcncc. WiMn Avc (5) xhwl days after CONTRACTOR 
bwomes nwam of a LEA student's chnngc of rcridcncc, CONTR4flOR shall notify LEA, in writing, of 
LEA studcat's change ol rwidcac~ CONTRACTOR shall maintain, and provide upon quest by LEA, 
documentation of such nolice ro parents. 

I C C O ~ C T O R  had knowledge or should rcasonnbly have had lrnowledgc of LEA student's change of 
nsidenct boundaries and CONCRACTf2R faib to follow the pmcedtm specified in this provision, LEA 
shall not be respomible for the cosb of'sm*ccs d d i v e ~  oRer LEA srudat's c h ~ e  of rcsidmcc, 

39. WlTHDRAWAL, OF LEA STUDENT FROM f ROCRAM 

CONTRACX0Rsh;rlt immcdiotcly report, by ldcphone, with a follow+up written ndificotion within five (5) 
busincrrs days lo LEA Reprcsentu!ive rtsporuiblt far ovcrsdng nonpublic schools ond nonpublio agencies, 
and any otha required rq~~c~mtnlive fmm the California Dcparlment of Educetioa, when a LEA student is 
wilhdmm wilhoul prior notice from school andlor services. C O ~ C T O R  shl l  wdinn such telephone 
call on LEA approved hmrs and submit to LEA and the Department of Education, if required, within five 
( 5 )  business days of the withdrewal, including a student's dmnge in residmcc to a midcncc outside of LEA 
service boundaries, and the student's discbarge awinst profmiand odvicc From n Nonpublic 



SchooVResidcntial Trcatmcnt Center ("NPSIRTC). CONTRAGTOR shall m i s t  LEA to verjQ and clear 
potcntinl dropouts three (3) tima p u  year, 

CONTRACTOR shell provide hr reasonable pam11tI accas to LEA stud- and all fnciiitiu including, but 
not Iimiled lo, the instntclional setting., rccrwdod activity atcns, meeting rooms and LEA student's iiving 
guarlcrrs, CONITUCTOR shall comply with any known unut orders r q p d n g  parcntai visits and n a c s  10 
LEA students. 

CONTRACTORS operaling prngmms associated withaNPSIRTC halt cooperale wilh n parent's rawnabla 
request for LEA student thtrapcutk visits in their home w at thc NPSIRTC. CONTRACTOR sM1 rcquin 
that pareills obtaln prior written aulhorization for tbaapeutic visits born thc CONTRACTOR and the LEA 
nt least thirty (30) dsys in ttdvarmrx. CONTRACTOR shall hdlitate at1 pas( mvcl end accommodations 
and prorick travel faforrnation to the pared as appropriate. hymen! by LEA for approved lravcl-related 
expenses shall be mado directly thmugh the LEA, 

41. SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT 

If CONTRACTOR provides scfdca on a LEA public xhool campus, CONTRACTOR skll comply witb 
Penal Code section 627.1 el seq., as well as nll other LEA and campuai-spccilic policies ond proclcdurts 
regarding visitors toton school campuses. CONTRACTOR shall be mponsible For the purchase and 
pmvision of h e  supplies nnd mcsment tools ncctsulry ta impfcmmt the provision of CONTRACTOR 
scrvicca on LEA public school epmpuxs. 

For setvices provided on a public school campus, sign ldout pmeduru shall be followed along with all 
procedures for being an campus mnsistmt with school and LEA policy. It is understood that the public 
school credcntialed classroom teacher is rrsponsiblc for the ducationel pmpm and ell nonpublic agmcy 
service providers shPll work collabomtively with the c lmmrn  ~eachcr who shall remain in charge of the 
instnrctionel program. 

It is understood lhot all cmplayees, subconIracIom and vduntccrs of any cerlifid nonpublic school or asency 
shall edhcre la custommy professional standnrds when providing services. All p r ~ c l i w  s M l  be within the 
scope of pmfcssionaI mpamibility as defined in the profess id  mde of conduct &br uch pmfesdon. 
Reports regarding student pmgrrss shnlf be consistau wilh the provision ofthe Mnstec Contract. 

CONTRACTORS providing sewices oulside of the student's school ss specified in Ihc IEP shall wm Lhat 
at l a s t  one parent of the child or on adult amgiver witb written and siynd aulhority to mice dcdsions in 
an cmergmcy is present during provision of suvica.  The names of any adult cetcdver other thrur the p a w  
shall be pmvided to LEA prior lo Ihc sfart of any homt-based savica, including writien and signed 
authorization in cmtrgacy siturliom. The adult cangiver cannot also be an employee or volunteer 
;rssociated with the NPSWPA scrvicc provider. All problem nndlar concerns reported by CONTRACTOR 
lo parents or gunrdians, in ulhet verbal or wrilten fonn, shall be reported to LEA. 

COMRACTOR, f f providing scrvicd in a student's home 8s spccifid in the IEP' shall aswe that ol least 
one parent of !he child or an adult caregiver with written and signed autharizntion to make decisions in an 
mergemy is prtsmt during the pmvision ofsewices. The names of any adult caregiver other than the parent 
shall be provided to LEA prior IQ h e  ston of any home based services, including written and signed 
authorization in tmcrgcncy situntions. The parent shail inform LEA of any changes of caregivers md provide 
written aulfiorizatIon for emergency situations. The ndult caregiver auutot be an mploycc or vaIuntcer 
ossaciated with Ihc nonpublic schaoVnanpublic ngcncy service pmvidcr. Moreover, Tor services provided in 
n pupil's hamc as specified in the [EP, C O m C T O R S  must assum that the p m t  or LEAappved 
mponsible d u P  is present durin~ lhc provision of senriccs, All problems andlor concerns reported lo 
pormts, both verbal and written, shell also be provided lo the LEA. 



42. LICENSED CHILDREN'S INSTITUTION (''LCl"') CONTRACI'ORS AND RESIDENTLAL 
TREATMENT CENTER ("RTC") CONTRAmORS 

If CONTRACTOR is a Iiccnsed children's institution ("LCF'), CONTRACTOR shall adhero to all tcpt 
nquimmrs rrgatding Educational placements for LCI students as a tad  in Education Code sections 
56366(0)(2)(C) and 56366.9, Health and Safkiy Code saclion 15Ol.l(b), (AB1858, AB490 (Chapta 862, 
Slatutes of2003)) and the pmccdures scl forrb in LEA Procadurcs. A LC1 shall not q u i r e  lhat a pupil bc 
placed in ils nonpubtie school ns e condition ofbeing placed in its residmlfal f41ity. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, opded by, or associated with a LC& 
CONTRACTOR shalt pmvldc to LEA, on a quarterly basis, s list of all LEA Iudcnts, including those 
idcnlifint ru cii~ibfe for special education. For those identified special education mdcn~, the list shall 
includc 1) spaial education eligibility at the time of enrollment and 2) the cducntional placement and 
services specilicd In each shldent's IEP at the time oCenrolhcnt 

C O ~ ~ O R  is a nonpublii, nonscclan'm school that i s  ownod. opaatcd by, or associated with 8 

residentis1 treatment center [hm~mfta refand lo r t ~  "NPWtTC"), CONTRACTOR shall adhem to 1 1  Itgal 
q u i m e n t s  under Ule tndividuals with Disabilities Educetion Act(IDEA), 20 U.S.C. section 141 1 el seq. 
and Education Codc section 56W0, et seq.; amended and rnrgmid by the Mviduals with DiaPbilities 
Eduauion Improvement Act of 2004 ("IDEM"), 20 U.S.C. seetion 1401(29); Educntian Cdexction 56031; 
Title 5, Cnlifomia Code of R c y l a t i m  section 3001 et seg., Tide 2, California Code of Rtgulatiom section 
60100 etseq. re&arriing thcpmvisiono~cuunsclin~ =ices, includiignsidcntial arc forstudcats to receive 
a FAPE as set forth in LEA slrrdcnt's IEPs. 

agreement between LEA and parent, LEA is nor responsible Tar the costs as'wciatcd with nonPdlic school 
placement until &c&c on which an LEP tcam meeting is convcmd, rhe IEP team detmina  thnt a nonpublic 
school plnremmt is appmpriiate, ond the IEP is signed by LEA student's parent or another adult with 
educational decision-making rights. 

1-  addition lo mccring the catilication rcquimncnls of the State of California, a CONTRACTOR that 
o p m t s  o pmgam outside of this state sh~l1 beccrtified or licensed by that state to pmn'de special education 
and related services and designated instmetion md fclattd s4ca to pupils under  he fcdrrnl Lndividuals 
with Disabilities Education Act (20 U.S.C. See. 1400 ct sq.). 

43. STATE MEAL MANDATE 

Whm CONTRACTOR i s  a nonpublic school, CONTRACTOR and LEA shall satisfy the Sm!e M a 1  
Mandoh under Califhie Education Codc sections 49530,49530.5 and 49550. 

CONTRACTOR shalt ellow repnrentativu from LEA access to i~ facilities fw the purposc of periodic 
monitoring of cach LEA studmt's inshctioml pmgam, and shdl be invited to participate in tbe fonnnl 
review of cach sludcnl's p r o p .  LEA representatives shall have oecess to observe each LEA studmt a1 
work, o b m e  chc instruerional setting, in!erview CONTRACTOR, and rcvicw each LEA student's records 
and props.  Such occess shall includc unannounced modtoring visits. When making site visib, LEA shall 
initially report to CONTRACTOR'S site ndministmlivc office. CONTRACTOR shall be invited to 
patticipntc in the review of cach student's progress. 

If CONTRACTOR is also a LC1 edor  NPSIRTC, LEA shall annually ewluole whether C O N T M ~ O R  C 
in complimct with Education Code =lion 55366.9 and Health and Snfcly Code section 1501 .I (b). 

The State Superintendent of Public Xnstruction ("Supcrintcndent'~ shall man it^ CONTRACTOR'S 
faciliti cs, the cduclrtio~l cnvironme* ond !hc quality of the tduational progam, including the teacbin~ 



sla, the credentials authorizing savict, the s t ~ u b t l s e d  tact cuniculum bcinp employed, and the 
standard focused instnrctioml mnlnials used on a thm-year cycle, as follows: (I)  CONI'MCTOR shall 
complete n self-review in year one; (2) the Supuinltndcllt shall wMiuct an onsilc review in yeer two; and 
(3) the Supcrintcndenl shall conduct a foltow-up visit in year three. 

CONTRACTOR shall fully parlicipate in any LEA and CDE compllawe review, if apptiuiblc, lo be 
conducted as aligned w i h  the CDE Onsite Review and modloriopt cycIe in accordance with California 
Education Codc section 56366.1 0). This review will n d h  progammatic aspects of the noapublie 
schaaUngcncy, complin~x with relevant stele and fcdcrrf regulations, and Mestcr ConllPd compllancc. If 
q u c s t d  by LEA, CONTRACTOR shall wmplett and submit a Nonpublk SchwYAgcncy Self-Review 
Assessment submitted as spdllcd by LEA. CONTRAmOR shall condud my follow-up or cometive 
action pmcedures dated lo rcvicw fhdings. 

CONTRACTOR undersrmh that LEA mwn the right to instlturo a pmgpam eudlt with ar without cause, 
Thc pmgram audit mny jnc!udc, but is not 1Imiled 10% a review o f  concomplianee a m  of health and safely; 
curricul~nstruction; rtIated swims; and contractual, Icgn1, and procedural complimcc. 

Wbcn CONTRACTOR is a nonpublic school, CONIRACTOR shall collcci all applicoblc dntn aud ptcpnm 
the applicable poslion ofa School Accountnbility Repor& Card irr accardance with Califomlo Education Code 
Section 33 136. 

PERSONNEL 

45. CLEARANCE REQUIREMENTS 

CONTRACTOR stal l  comply with thc cequircmer)~ of Calirarnia Education Code sections 44237.35021 . I  
and 34021.2 including, but not timited to: obtainin8 cloronca tram both\hcCaliiornia Department of Justicc 
("CDOJ") and clearance Ehm lhc Fcdcral B m u  of  lmrcstiption (hereinafla tcferrcd to es "FEN"] for ell of 
COMRACTOR'S employcer nnd voluntten who will hvcar likely may have any direct contact with LEA 
studark CONTRACI'OR hereby agrees h o t  CONTRACTOR'S trnployec~ and voluntctrs sball not come 
in contact with LEA sntdmts until both CDOJ and FBI clarancc are uscertafnd CONTRACTOR shall 
M c r  c a i f y  in writing lo LEG that now of its anpIoycc~, volunturs, or subcontracton who will have, or 
likely rnsy have any direct contnct with LEA students, have k u  convicted of a violent or SKIOW felony ps 
ihose tams are de6ncd in Califomin Education Codc section 44237(h), unless despite h e  employee's 
convictionole vide111 or Mous felony, he or she hru met lJte crileria to be cligib1c for employment pmwmt 
to California Education Code section 44237(i) or (j). Clearance certification shall bc subrnittcd to LEA. In 
addition. CONTRACTORahall make a request lar subsquat arrest ssvicc from the CDOJ as required by 
C8lifom.n Pennl Code d o n  1 1 1 0 5 2  

Thc passap of AB 389 amends Education Code sections 44237 md 56366.1 a lo the vcrificalion {hat Iho 
CONTRACTOR hns received a successful criminal background check clearance and has enrollcd in 
subscquat omst notification -ee, as specified, fm each owner, optrator, and employee ofthe nonpublic, 
nonsectarian school or agcncy. Further this bit1 deletes the exemption Tor applicants possessing a valid 
California state teaching crcdentiol or wha we mcntly licmxd by another stac agmcy thnl lrquins a 
criminal record-, &omsubmitting 2 sets of fmgerprints for the purposeof obtaining acrirninnl rccord 
summnry from thc CnIIfomia Department of Justice ("CDOJ") and the F d m l  Burtou of Investigation 
("FBI"). Notwithstanding L h c d c t i o n s  onsharing nnd destroying criminal backgmund chak information, 
CONTRACTOR, upon demand, shall make available 10 the LEA evidence of a successhl criminal 
background chcck clearance and enmllment in subsequent amit  notification strvice, as pmvidcd, for c a d  
owner, operalor, and mployct of the nonpublic, nonsectarian school ar agency. COMRACTOR is q u i d  
to retoin thc evidmcc on-site, as specified, for all staff, including those licensed or dentinled by whet 
stab agency. BPckgound clearances and ptoof of subsequent arrest notification service as requid by 
ColiComia Pam1 Codc section 1 1 1052 for all staff shall be provided upon request. 



CONTRACTOR shall msurs that all individuals employed, contracted, d o t  othenvisc h i d  by 
CONfRACl'OR to provide clamrwm andlor fndividualizcd insttuction or mlntcd d c e s  are qualified m 
defined ia W o n  7(d) of this Mela Contract, including but not limited to holding a license, certificate, 
parnit, w otha document cquivalenl to k t  which staff in a public school am rcquhl to hold to render the 
service consistent with Education Code section 56366.1(11)(1) and rrrt qualified ~ U T J W I ~  to Titla 34 of  the 
Code of Fcdcral Regulations sections 20056 and 20058 and Title 5 of the Cali fomia Code of Rcgulalions, 
sections 3064 end 3065. Such qunlified staff may only provide related wvice within Lhc scape of their 
pmfaional licenx, certification or credential and ethical s t m d d s  set by cach profdon and not assue 
responsibility or authority for Bnothcr related savica provider or spcdal education tmcha's scope of 
pmctice 

CONTRACTOR shall auure lhet dl saff are appropriately crodartisled to provide instruction andlor 
aecviccs to students with the disabling conditions placal in Ulcir pm&schuol h u g h  documentolion 
provided lo the CDE. (Cd. Codc Rcp., tit. 5,§  3064(a).) 

When CONTRACTOR is a nonpublic school, nn npprapriatcly quatified person shall e w e  as curricular and 
instructfund leader, and ba able to pradde lcadcrship, oversight nnd professional devefopmcnt. 

Only those nonpublic, nonscclnrisn schools or agencies: located outsldr, or California that employ staff who 
hold a arrrrnt valid credential or liccnsc to render special alucntion and rclnled scrvicd as required by that 
state shall ba cligiblc to be certified. 

b wttn personnel standuds and qualifications reganling insmctiorwl aides and 
teacher assistants rcspcctiucly pummt to Feded rquinmmb md ~ a l i f i i o  ~duwlion Coda seclioru 
45340 el seq. and 95350 ctseq. Specifically, all paprofefsionals, including, but not limited to instructional 
aides and tacher assha, employed, conlracted, andlot otherwise hired or subcontracted by 
CONTRACTOR to provide clasmrn and/or imlividualizcd instruction or related smites, shdl possess a 
high schwl diploma (or its recognized equivalent) and at least one of the foUowing quslificetions: (a) 
cornplcld nt least two (2) yam of study a! an institution of higher cducntion: or (b) abtahd an associate's 
(or highor) dcgec; or (c) mct a ripmus slmdard of qualily and cnn dtmonslralc, though a formal state or 
local asscssrn~ ( i )  k n o w l d ~ c o ~  and the ability to mist in inmcting, rending, writing, and rrmthetnatics; 
or (ii] knowledp of, and Ihc ability to nssist in insbudin& reading readiness, writing mdincss, nnd 
rnnthcmatiu rcadintrs, as appmpriate. CONTRACTOR sbll  comply with all laws and regulalions 
pverning h c  I i c d  pmfessiom, including but not lirnitd to, the pmvisioas with rcspcct to mpmrision. 

fn addition to meeting the certification rcquirrmcnts of the Slatc of Califomin, e CONIRACrOR that 
operate a pmgarn ou1sIde of Ihb Slatc and serving an LEA student ghafl be ccrlilicd orbnscd bv rho! stale 
to provide spbeinl education and rclntcd smriccs and dmignald imimction and relntd scrviccs lo pupils 
under the fcdml Individuals with Disabilities Edmlion Acl(2O U.S.C. Soc. 1400 ct seq.). 

47. VERIFICATlON OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS 

CONTUCTOR shatl submit to LEA a staff bt, and copies of dl c m t  liccnscs, credentials, c#tit?calions, 
pcnniu rtndlor other documents which entitle the holder lo provide specin1 education andlor tolntcd servicc~ 
by indlvidual~ tmployed, conlnned, on& athenvise hired or ~ub-tontmctcd by CONTRACTOR 
CONTRACTORshall ensure that all Sicmscs, credential, permits or other docum~nu arc on file at the ofice 
of the County Supcrintendat af Schools, CONTRACTOR shall noti@ LEA in writing within thirty (30) 
days when pmonnel changes occur which may offat  the provision of special education nndlar related 
services lo LEA students as specified in LEA Pmctdurts. Wirhin thirty (30) days, CONTRACTOR shall 
pmvidc LEA with Ihc verified &la of finprprint clanncc, Department of Justice cleanncc and 
Tobenuloois Test clcaronce Tor nll cmployccs, approved subcontradon and/or volwteas prior to such 
individuals start in^ to wotk with any student. 



CONTRACTOR shall monitor the stam of licmsa, ueda~lals, cerlificntions, permils mdlm 0th 
documents for nit individuals anploycd, contracted, and/or otherwise hired by CONTRACTOR 
CONTRACTOR shall notif? LEA and CDE in writing within I h y  (30) Qys when pemnnd changes ocnu 
which may affecl the pravision of special education d o r  related smrices to LEA studeals. 
CONTRACTOR shaU notify LEA within lhihirty (30) days if any ntch liccnsm, wtiflcations or waivers are 
cxpirtd, susptndd, revoked, rcscLndcd, challmgtd pursuant to an administrative or legal complalat or 
Iswsuit, or otherwise nullified during h e  ~Rectlve period of this Master Contract. LEA shall not bs oblignted 
lo pay for any mica provided by a person w h e  such liccrutq d ~ c a t i o n s  or wofvus are expired, 
suspcndcd, evaktd, rescinded, or othrrwise nullified during the paiod during which such pcrson t providing 
scrvicw undcr this Mastu Cantmd Failure to natify LEA of changes in limes, ccrtificatforrr or 
suspmsions shall be good caw for tmnination of this Master Conlrad by LEA. 

Failure to ndifjr LEA and CDE of any changes In cdentielin~iccnsed staff may d t  in suspension or 
ruvocatbn of CDE certification md shall also suEficc trs good cause for the suspension or tendnation of h i s  
Masler Contrstl by LEA. 

48. STAFF ABSENCE 

Wha CONTRACTOR is a nonpublic school and COblTRACTOR'S clesnrrom ~tacher is absent. 
CONfRACTOR shall pmvida an appmpriately ctcdentialcd substitute t e a k  in the absent teacher's 
classroom in accordonce with California Education Code section 56061. CONTRACTOR shall provide to 
LEA documcntntion of subtitute covcroge on LEA substitute iatchu tog Substitute leachcrs shall m i n  
with their assigned clllss during all instroctional time. LEA shall not be responsible for any payment for 
instruction andor saviccs when an appropriately cdmtialcd tubstiruta t - . d  

When CONTRACfOR is a nonplblic agenq a d o r  related m i c a  pmvida, and CONTRAtXOR'S 
service provider is abxnl, CONTRACI'OR shall pmvide a qualified (as defiuKd in Section seven (7) of tbii 
Master Contract and as dctermincd by LEA) subetinrlc, unless LEA pmvides appropriate coverage in lieu of 
CONTRACTOR'S Knricc pravidcrs. It is understood that the parent of a studat shall not be deemed to be 
a qualified 5ubslihllc for )lis/ba sNdent, LEA will not pny for services unless a qunliiicd substitlrtc is 
providd nndlor CONTRACTOR provides d-Won evidencing the pruvisioa of "make-upw wrviccs 
by a qualified sentice provider within thirty (30) calendar dnys horn the date on which Ihc sewices should 
have been provided. COlWU(JT0R shall not "bank" or "cany over" make up savicc hours under any 
cimunslancw, unless olhmvise a& to in writing by CONTRACTOR and an authorized LEA 
repmcnlnt ive. 

49. STAFF PROFESSIONAL 8EAAWOR WHEN PROVIDWC SERVlCES AT SCEOOL OR 
SCHOOL RELATED EVENTS OR AT SCHOOL FACILITY AND/OR IN THE HOME 

It is uadentd lhat all employees, subcontractors, and volunletrs of any certified nanpublic school or 
nonpuhlic ngcncy shall adhere to the customary professional and ethical standards when providing strvica, 
All practices shnll only bo within lhe scupe of professiomt responsibility defined in the pmfessional code 
of conduct for each profession as well as any LEA pmftssionnl s~andards as specified in B o d  policies 
and/or repl~lioru when madc available to the CONTRAffOR Reports regording student progress shall be 
consistent with rhc provision of this Mmcr Contmct. 

For services provided an a public school campus, s i p  idout pmcedw stdl be Tollowed by wnpubtic 
ngmcy providers working in e public school classroom atong with aU otha pmdurcr for being on campus 
consistent with school nnd LEA policy. Such policies and procedures shuli be mdc availabtt to 
CONTRACTOR upon CONTRACTOR'S quest. It is undastood that fhc public school cdentioIal 
clossmom texher is ruponsfble far the instructional program, and all nonpubllc a p y  service pmvidus 
shall work collnbontivcly with the classmorn teacher, who shall runnin in chrgc of t l lc  instructional 
propam Failura to comply with this and all LEA rcquirmtalls in this rcgrd shall be sufficient must to 
terminnto this Mnstw Contract. 



Far d c e s  pmvidd in a pupil's homc as specified in the IEP, CONZIUCTOR must assure that the parcat 
or aa LEA-appmvcd responsible adult is pmmr duiing lfic provision of SQYiccs, All problem andor 
coacrms reported lo parents, both verbal and wriUen shall also ba provided to LEA It is undastood that 
unless othmisc agreed to by LEA, s public school crcdcntialcd tcochcr is rwponsible for the h t n t ~ t i o d  
program and all nonpublic agency elated d c c  providers shall work collabomtivcly with the teacher who 
shall remain in charge of supervistng the instructional program. 

HEALTH AND SAFETY MANDATES 

C O ~ C T O R s h a l L  comply wbhall applieable fcdaal, slate, local, end LEA 1awi1, regulations, ordinances, 
poiicies, and pme&urcs m g d i i g  student and employee health and safety. CONTRACTOR shall comply 
with tbcrcquinmcntr of California Education Code sectiom 35021 el sq. ,  md 49406, and HtaIth and Snfdy 
Coda section 121545 regarding tbc d n a i i o n  of CONTRACTOR'S anployccs and voluntcas fw 
tubaculosis. CONTRACTOR shall provide to LEA d ~ l a t [ o n  for each Wvidual volunl#ring, 
anploytd, conhdbd, aadlor otherwise hired by CONTRACTOR of such cornpli~ce before an individual 
comes In conloct with an LEA student, 

CONTRACTTOR shaH comply with OSHA Blod Dome Pathagens SlaadPrds, ntla 29 ofthe Code of Federal 
Rcgulat~ons section 1910.1030, when providing medical lrcotmcnt or assistance to a astudtnt 
CONTRACTOR Mhcr o m  lo provfde anmwl mining regarding universal hcelth care prcwullans md tu 
post r e q u i d  nolica in arms designated in tha California Htakh nnd Seftty Code. 

- - 
JL. r-ES MODIFICATIONS 

CONTRACTOR shall provide special education andlor related smricm to LEA audenu In faciIitits that 
comply with all spplirab!e fedoral, stale, and local laws, reylelions, and ordinances related, but not limited 
to: disabitiLy aacctss; fire, harlth, ranilation, and building standards and sofcty; T i  warning systems: zoning 
mils; and occupancy capacity. When CONTRACTOR is a nonpublic school, CONIRACTOR shdl 
condud fire drib as rrqulrcd by Title 5 of he  California Code of Regulations section 550. During Lhc 
dunition of this Agmmcnt, iCCONTRACl'OR h subject lo f ine pmtlics and findings of non-compliance, 
CONTRACTOR shall assume any and all rsponsibiiitics fix paymat of sucb finoIlciat obligations. 
CONTIUCTOR shall also be fdly rrspoasiblc for any structure1 changes d o r  modific~tlons to 
CONTRACTOR'S fncili~ics as y u i r c d  to camply withapplicabte Tkdml, dote, and local laws, regulations, 
and ordinan=. Failure to notify LEA or CDE of my changes in, rrmjor madification or rclocalion of 
facilities may m f t  in the suspc~t~ion or revocationof CDE cutificalion andlor ntspcnsion or taminstion of 
this Mostu Contract by LEA, 

In signing this A p m m t .  CONTUCrOR califits that L facilities either comply with fcdernl and mtarc 
nud local laws regarding disability occtss, or posscsxs and has nmiloblc upon demand, a setf~vatuatiw 
d o r  tmnsidm plan in aecbrdancc with said laws. 

52. ADMINISTRATJON OF MEDICATION 

CONTRACTOR shall comply with the r c q u b t s  of C a l i f '  Education Code section 49423 when 
CONTRACTOR sctvcs a LEA student lhat is rquircd la rakc prescription nndlor ovc~the-counter 
mediaion during the school day. CONTRACTOR nray designale personnel to assid LEA student with thc 
adminismion OF such medication after LEA student's prmt(s) providc(s) to CQNTRACTOR: (a) a wrillcn 
statcmmt fmma physician dclniIig the type, administratian method, mount, md time schedules by which 
such medication shall be taken; and (b) o wrilten st~tcmcnt fmm LEA student'tr parent(s) ganling 
CONIMCTOR permission lo ndmidstcr mediution(s) as specified in the physician's statement, 
CONSW\CJTOR shall mainloin, and pmvide to LEA upon quest, copies of such written statements. 
CONTRACTOR shall maintain a written log for cnch LEA sludtnl lo whom mcdiatkn is ndministcrcd. 
Such written log shall specify LEA skudent's name; the type of medicotion; Ihc date, time, and mount of 



each administdon; and the name of CONTRACTOR'S employee who administered chc med'itian 
CONTRACTOR meinteim hll tespomibility for trwuring epptopriate stuff training in the ndministnltion of 
such rncdication consistent with studcat's physician's written orders. Any change in medimtian type, 
admtnistrstion method, amount or schedule must bc e u t h o M  by both a licmscd physician and parent. 

In the even( there b an LEA student who is one prexriphn medication ccgimen. tb CONTRACTOR is to: 
(a) first obtain a copy of the appmpriatt medicotionauthorization form ovailablc from LEA student's primary 
regional or site n m  or (b) in the went thestudent dm not take prescription mdication during the school 
day, but would only Lake such mcdlcation while in the am, custody nnd control of tht CONTlUC'fOR, 
prior to the commenmcnt of ssviccs lo LEA student, CONTRACTOR is to obtain a signed copy of ihc 
appropriate medication aulhorization form rmrn the District. Boh the District and CONTRACTOR shall 
retain e copy of the Aulharhiion. 

. INCLDENTIACCIDENT REPORTING 

C O ~ C T O R  shell wirhin 24 bow, B U M L  eltclronicalIy, m y  accidtnt or Incident report to LEA. 
CONTRACTOR shdl properly submit nquind acddmt ar incident reports as required by thc District. 

54. CHILD ABUSE REPORTING 

CONTRACTOR hmby a- ta muPI1y ttah nll stoff manbm, including volunlcns, so lhet lhcy an 
familiar wilh and agree to adhere to its own chiid and dependent adult abuse reporting obligations and 
proccdum as qccifld ia Calirornin Penal Code section 1 1 164 er seq. and Education Code section 44691. 

to LEA. 

C O ~ C T O R  is to read and become thnilinr with h e  District's Mandated Child Abtm and Neglect 
RepaHing Mmlal, available on the District's Risk Mma8cmcnl Web Sib at: 
http~t~w,tysd.ndriskmmagtm~o-Manm.hm, 

In the cvmt l h m  i s  suspicion of sbuse conduetcd by District staff (r.5 a student rcpons to CONTRACTOR 
staEolabuse h m  District staff), CONTRACTOR is to file the ~ppmpriate report to the Sacramento County 
Sheriff, COMIUCXOR is alsa to confidentially ndiCy the Risk Mnnngcmcnt Departmat (Risk Mnnaga) 
ofhrcpoh CONTRACTOR is to cooprmlc wilh any investigation c o n d u ~ d  by the District in conntctiaa 
with such report. 

55. SEXUAL HARASSMENT 

CONTRACTOR shall hve a Scxuol and Gender ldentity H m m c a t  Paticy that clearly dcseribes the kinds 
of conduct lhnt c01ls1jlUle sexual harasrrncnt rtnd that is philed by the CONTRACTOR'S policy, as wcll 
as fcdml and state law. The policy should include pmcdurcs to make cornplainis without fear of d i e t i o n  
and procedures for pmmpt and objective invcstiptians of all scxual banssmmt complninls. 
CONRACTOR M c r  agtrcts to pmvidc m u a l  training to nll rmployccs repding the laws c o d n g  
sexual harassment and rebd praccdurcs. 

56. REPORTING OF MISSING CHILDREN 

CONTRACTOR assures LEA that all staff members, including volunteas and any independent contractor 
andlor submntraclor authorized pursuen! to this Masta Contract, are familiar with nnd agree to adhen to 
nquircments for reporting missing children ns spccificd in Colifomia Education Code section 49370. A 
writ~en statement nchowledging thc tegol rquimnmls of  such reporting and vcrifimtion of sfoff;ldhamce 
to such reporting sbdl be pmptrly submitted lo LEA. The wrillm statement shall be submitted ns specifid 
by LEA. 



FINANCIAL 

57- ENROLLMENT, CONTRACTING, SERVICE 'I'RACKMG, AT'CENDANCE R E P D m G ,  AND 
BULtNG PROCEDURES 

CONTRACl'OR shall assure that the nonpublic dmo! or aonpublk aCeacy b the necessary f inand 
resource to pmvidc an oppmprirlta aducatiou fbr the children enrolled and will dh'butc chosa resources in 
such a mnnuer lo implaneat Lhe IEP and ISA for each and cvuy child. 

CONTRAmOR shsll comply with all LEA pmccdurcll cwceming enmttment, coatracting, attendance 
nporting, s d c a  tracking d billing, including rcquirmcnts of t lcc~nic billing, as specifier3 by LEA 
Procffluns. CONTRACTOR shall be paid for the provision of spaial education andlor related saviccr~ 
specified in LEA student's IEP and ISA which an provided on billablc days olntttxulma All payments by 
LEA shall be made in acrordmce with the turns and conditions of this Masla  Coannct and in compliance 
with LEA Ptoccdurg nad will be g o v d  by 811 applicabb f c d d  and date laws. 

C O ~ C T O R  shall maintain sepwatc rcgislcss for Lhc bmic cdmlion pmgcam, each rclatd service, and 
snvica provided by Irrslnrctiond assistants, behavior intuytotion aides nnd bw aidcs, Original a(tmdance 
fomu (i.a, roll books Tor the basic education pro- service mcldag documents and notes for instructional 
a~si~tants, bcheviord inlervenlion aides, bus aides, and euch related scrvicc) shall be compleled by the aEtual 
s d c c  pmvidawhose silylnturc sW appear on such forms and sball bc available for review, inspection, or 
audit by LEA during thc cffcctivc p#iod otthb Madcr Conlract and for ct period of five IS) y a m  thereafter. 

CONTMCTOR shnll submit invoices and relstd documents la LEA for payment Tor mch calendar month 
when edueatioa or rchted services were provided. Invoices and rc1arcd documms shall be pmpcrly 
submiltcd clcctmnically and, in addition, on a LEA form wilh signatures in the rnanntr prescribed by LEA. 
Contractor will submit inmice using Lhc format prwided by LEA. At Ula request of LEA, invoices may 
quire  ha following information: ~ m t  of LEA studnt for whom sentice was pmvjdCd; the type of s d c a  
pmvidcd; (if payrnml for ~ssssrnmt is appmved by LEA pursuant to Section 36 of this Master Contract, tha 
invoice must dcxn'bc whether the assctsmml was prepared for an initial, snnunl, amended, or triennia1 IEP; 
month of service; specific &rts (dnte, monh year and limes) of mica coordinotcd pursuant to LEA- 
approved calendar unless othcrwfsc specified in the IEP or agreed b by LEA; nnmc of stnff who provided 
the sewice and lhal individual's licensing nnd ctcdtn(io1q approved cost of ach invoke; iotnl for cach 
m i c e  and Iota1 hr thc monthly invoice; dntc invoice was miled; sigmaturn OF the mnpublic 
schooYnonpublic agency administrator authorizing that h e  infomtion is acauate and consistent with the 
IS& CDE certificatcp nnd stoff notification; verification lhnt nuendance report is attached as appropriatt; 
indialion of any madcsup smsionconsiucnl w i h  this Master Contra* nnd verification that progress reports 
have ken provided CO~istent with the ISA (consistent with IEP benchmark dalw,unIas olhtrwiscspcciEid 
on the ISA); and name or initinls of each studat for when Lhs service was pmvidd. In (trc event swim 
were not provided, rnlionaIe fot why the sewices wen not provided sMI be included, 

Such an invoice i s  subject lo all conditions ofthis Master Confract. At tht dlscrctioa of LEA, en electronic 
invoicc my be required provided such mice hes bcm made in writing and training provided to the 
CONTRACTOR ol na additional c b  for such I d ~ n g ,  

hvoices shall be submitted no later than thirty (30) days nBcr Mend of the attendance accounting p a i d  in 
which !ha services were rendend. LEA shall mnkc payment lo CONTRACTOR based on the number of 
billable days of at1cndanc.e aod hours of -cc at nta specified in thfs Mnstcr Contraa wilhin forty-five 
(45) days oiLEA's rcccipt of property submitted hard copy of Invoices prepred ond submitted as specified 
in California Educalion Code Sation 563665, CONTRACTOR shall correct dcficicncies rind submit 
rebilling invoica no Inter than ~hiriy (30) calendar days after lhc invoice is m m c d  by LEA LEA shall pay 



properly submitted mhilllng invoices no hta Lhan forty-five (45) days eRcr the date n wmpldely cwrccted 
re=b i l l i  invoice is received by LEA, 

In no case dull initial paymat claim submission fbr any Mwcr Cantnct n s d  yeor (July Ulmugh Juac) 
extend beyond December 3IU after thc close of tho f i l  year, la ao case sbll my rebilling for the Mastcr 
Contract fiscat year (July h u g h  lunc) extend beyond six months &a the olose of the fiscal ymr unlm 
approved by LEA to rwo!ve billing i s m  including rrbllliig h a  directly dated to a delay in obtaining 
information fmm the Commission on Tea* Cndmtialing regding ttacha qualifimtion, but no lata than 
12 months from the close dtha lisd year. If the billing or rebilling ermr is the responsibility of LEA, rhur 
no limit is set pmvided that LEA and C O m C T O R  have c o d c a t t d  such concans in writ1 ng during 
(he ltmonlh paiod tollowing the close ofthe fiscal year, LEA will not pay miltagc for NPA crnp!oyto 

58. RICEFT TO WITtlEIOLD PAYMENT 

LEA m y  withhold paymeat to COMTRACTOR whm (a) CONTRACfOR har Wicd to pertbrm, ia whole 
or in part, und# the terms of this Contracl; (b) CONTWCTOR has billed for stnticcs rmdatd on dnyj at& 
than billoblc days of a t t d n c e  or for days when Went was not in allendauw a d o r  did not receive 
servicts; {c) CONTRACTOR was ovapeid by LEA as dctcnnincd by inspection, rcvicw, anrVor audit o f  in 
pmgram, work, andlor records; (d) CONTRACTORha failed to provide suppo~thg docummtotion with an 
invoicc; (4 eduartion nndlor retatcd senices are pmvided to LEA students by personnel who am not 
appropriately credcntialed, IiecMbd, or otherwise quo1 ificd; (f) LEA has not rcccivai, prior to school closure 
or conuad termination, dl documcW concerning one w mom LEA students m l l e d  in COMRACTOR'S 
edurplional pmpm; (a) CONTRACTOR foils Lo confirm a student's chnngc of residence to nnather district 
or confirms Lhc chnngc ar residence to another district, but fails to n o t m  
~ m a v e s  peymcnt h m  Mcdi-Cal or h m  any other ngmcy or hnding 

source for a senrice pmvidcd to a LEA studcat; or (i) CONTRACTOR fdls to pmvide the required 
Linbililylinsurance documentation ns outlined in Sstion 15. 11 is understood that no paymcnb shall bo made 
for any invoice8 that we not rcctived by six months following the close of LC prior fiscal year, for xnriccs 
provided in ha t  yaw, 

Final payment lo CONTRACTOR in connection with the cessation of operations andlor tmniaation of a 
Master Cantract will be subject to the same documentdion sbda& described for all payment claims for 
regular onping opaations. In addition, fiml payment may be withheld by LEAuntit camptetionofa review 
or audit, if deemed ncccssary by LEA. Such rcview or audit will be completed within ninety (90) days. The 
final payment may be adjusled to OK& any previous payments lo the CONTRACTOR determined to have 
been paid in m r  ar in anticipationof comction of docummtalion dcficicncia by the C O W C T O R  that 
rmtain uncorrected. 

Tha amount which may be withheld by LEA with resped lo each of the subpamgrnphs of Ihc preceding 
pnngaph arc as follows: (a) the value of the svvicc CONTRACTOR failed to ptrfonn; (b) the amount of 
overpayment: (c) thcenth amount of the invoice for which sntkbtory documtntotion has not k e n  pmvidcd 
by CONTRACTOR; (d) Lhc nmaunt inmiccd for scrvices provided by h e  individual not opproprinicly 
credrnhkd, licensed, or olhenvisc qualified; (c) the proportiomtc amount of the invoice nlaled to the 
appUc~blc pupil far the time period fmm the date thc violation oceurrrd and until the violation is cund; or 
(0 he mount paid lo CONTRACTOR by Mcdi-Cal or nnolhcr agency or fhndinp source for the s d c a  
provided to LEA srudcnt. 

If LEA determines that ausc exists la withhold paymcnl lo CONTRA- LEA shell, within ten (10) 
business days of clis dacrminntion, provide to CONTUCMR written notice that LEA is wirhho1ding 
payment. Such noticeshall specify the basis or bass for LEA's withhotding paymml and U l t  amount lo be 
withheld. Wilhin lhiriy (30) days from he dale of roccipt of such nodcc, CONTRACTOR shall take aU 
ncccsmy and nppmpriale action to comcl ihc dcficicncics thot form the basis for LEA's withhotding 
payment or submil a written request for atension of lime to camt  the deficiencies, Upon receipt of 
CONTRACTOR'S wrirrcn q u e s t  shuwing goad awe, LEA shall extend COMWCTOR'S time to c m t  
deficiencies (usually an additional thirty (30) doys), olhenvise payment will be denied. 



If after subsequent rcqurrl for payment has been denied and COMRACTOK bdiwes rhat paymuti should 
not be withheld, CONTMCTORshall send written notice to LEA specifying the mason it believes payment 
should not ba withheld. LEA shall rmpand lo CONTRACTOR'S notice wi!hin thirty (30) busincsa days by 
Indicating that a wanant for the amount of payment will bemade or sleting h e  reason LEA belimes pnymenl 
should not be mdc. Cf LEA fails to respond witfirn birty (30) business days or a dispute -in& the 
withholding of paymcnt continues after LEA'S rsponsc lo CONTRACTOR'S notlce,CONTUOR may 
invoke the bllawing acelation policy. 

Attcr kdv-five 149 b- The CONTRACTOR may notify Lfie Authorized LEA'S Repmmtativc 
of the dispute in writing. LEA Auhrizui Reprcxnlalive shall respond to lk CONTRACTOR in writing 
wiMa fifteen (t 5) business days. 

lb01 b-. Disgmcmcnts bdwcen LEA end CONfRACTOR cancctning the Majlcr 
Contract may be appealed to the County SupMmtcndcnt of Schools or the State Superintendent of Public 
Instruction pursml to the provisions of Cnliiornie Education Coda Section 56366(c)(2). 

59. PAYMENT FROM OUTSIDE AGENCIES 

CONTRACTOR s M l  noti& LEA when Medi-Cal or any olha agency is billed for the coats associaled with 
the pmvlsion of special education andlor rclatcd services to LEA studerrls. Upon requa?, CONI'RACTOR 
shnll pmvidc to LEA my and all documentation repding repam, billink and/or poymcn! by Mcdi-Cel or 
any other agmcy for lhc costs associaled with h e  pmvision of S Q & ~  education nndlar rclated amvices to 
L W  students. 

Whmevtr a classmom teacher employed by CO-CTOR is abscnt, CONTRACTOR shall provide an 
appropriately denlialcd substitute tcnchcr in the a b  ttachcr's classroom in accordance with Calirornis 
Educailon Codesection 56064, CONTRACTOR shall provideto LEA documentation of substitute covnmge 
pursunnt to LEA Proceduru. Substitute teachers shall remain with their asignd &is during all 
imtruclionnl time. LEA will not pay far inslruction andlor xrviccs unless said instruclioa or -ce is 
provided by anappropriately credenti~led substitute tc;~cher. 

Whcuevcr a dated s d c e  provider is absent, CONTRACTOR shafl provide n qualified (a defined in 
Section seven (7) of this Master Conlmd and as dacrmincd by LEA) substitute, LEA will not pay for 
suviccs unless a qualified substilute is p d d c d  nndlor CONTRACTOR pmvida documentation evidencing 
!he provision of "mnkr-up" s d c m  by a qualified service pmvidcr within thirty (30) calmdar day3 from the 
dote on which the &ccs should haw b m  provided unless olhcnvise agreed in LEA student's IEP. 

If C O m C T O R  is a mnpublic school, no lotv than the tenth (10th) cumulative day of LEA student's 
twcxcused absence, CONTRACTOR shall nolIfy LEA of such absence as specified in LEA Pmccdura. 

Criteria for P billable day far payment purposes b one day of attendance as defined in Cnlifamia Education 
Code sections 46010,46010.3 and 46307. LEA shall not pay for scnrices provided on deys rhat o studetli*~ 
attcndmcc docs not qmlify for Average Daily Attendance ("ADA") i r i m b ~ m t  under state law. Per 
Diem nlts for students whose EPs authorize lea lhnn a hrll inrtmdionol day mny be adjusted on a pro mta 
buis in ~catdnnce  with Ihc aclunl proportion of the school day the student was served. LEA shall not be 
responsible for payment of nlntcd services for doys on which n student's attendance docs not qualify for 
ADA rcimburstment undcr stale hw, nor shall student be cligiblc for make-up swvicm. 

E30NPU8L1C AGENCY STAFF ABSEWC& 



When CONTRACTOR is a nonpublic agawy and CONTRACTOR'S service pmvider is ebsent, 
CONTRACTOR shall provide 8 qunlificd (as defined in Sedion seven (7) of fhis Master Conha and lu 
dclamiutd by LEA) substitute, unless LEA pmvides appropriate ~ p v m g c  In lieu of CONTMCXOR'S 
scnrice providers. LEA shall not pay fw scrvicu unl~is a qualiGal substllute Is provided andlor 
CONTRACTOR providu docummation avidutcin8 Ulc provision of "make-up" services by a qualified 
servicc provider within lhirty (30) calendar days 6om the date on which the savices should have b e e m  
provided. CONTRACTOR shall not "bank" or "carry aver" make up scnrice horn under any ci rcum~ces,  
unless olhcrwh agreed to in writ in^ by CONfRACTOR and LEA In the event savicm wtrt  not providcd, 
masons for why the services w m  nat provided sball be included. 

If CONTRA~OR is  a nonpublic aagmcy, it shall botitjr LEA of the absence of a LEA student no later than 
the fifth (5U1) consecutive service dny of  the studcn~'s absence. LEA shall no1 be rcspoasibls for the paymeat 
of scrvice~ when a student is abscnl. 

61. INSPECTION AND AUDlT 

C O ~ C T O R  shaIl maintain and LEA sball b v e  the tight to examine and audit all of the books, ncotds, 
docummts, accounting p d m  and practice sand 0 t h  cvidmw that ntl ccl all costs claimed to have beat 
incumd or f ca  claimed to have been carnal under Ihis Agrecmmt. 

CONTRACTOR shall provide LEA access to 1111 records as defud in Section 9 of this Master Cant- 
CONTRACTOR shall make all records nvnilabla st the ofice of LEA or CONTRACTOR'S offices Oo be 

shall be provided lo LEA within 
~ ~ 4 % ~ I l ,  at no cost to LEA, pmvidc 
nssistm far such examination or audit. LEA'S rights under this section shall also include ncccrs to 
CONTRACTOR'S o E m  far putposes of inlmritwing CONIPACTOR'S employees. If nny document or 
evidence is storcd in an cleclronic form, a hard copy shall h mdc nuailable to LEA, unless LEA agreu to 
ihc use of the electronic format. 

CONIRACTOR st~nll obtain from its subconmctom and suppliers written agreemalts to the ncqulremcnts 
ofthis section and shall provide a copy ofsl~ch agmnmrs to LEA upon quest  by LEA. 

If aninspaion, review, oraudit by LEA., a slateagcncy, a fcdwal agency, andloran independent agencyIfinn 
detamincs that CONTRACTOR owes LEA monies as a result of CONTUCTOR'S over bitling or failure 
to perform, In whole or in part, any of its obligaticm under this Master Contract, LEA shall provide to 
CONTRA(X0R written notice demanding paymcnl E m  CONlMCTOR and speciwng the basis or bosa 
for such demand Onless CONT'RACXOR and LEA otherwise n g t e  in writing, CONTRAWR shall pay 
to LEA the full amount ow& as a result of CONTRACTOR'S over billing andlor fnilun to perform, in wholo 
or in pa& ony of its obligations unda this Master Conuau, as ddennincd by an inspection, review, or oudit 
by LEA, 8 stale agency, a icderal ngcncy, andtar an hdcpindepmdent ogcncylfi CONTRACTOR shall make 
such payment to LEA within thirty (30) days of rcccipt of LEA'S written notice dananding payment, 

The attached rate schcduies @hibi!s A and 8) limit the number of  LEA studena that my be entolled and 
thc maximum dollar amount of the contract. It may also limi~ the m a x i m  number of students that cnn be 
provided specific savim Per Diem rates for LEA studmts whose IEPs authorize less thnn a bll 
it14tructional day may be adjusted pmportionully. In such carrcs only, rhc adjustmenu in basic education rale 
shall be tuwd on the percentage of a 314-minuls inskuctional day. 

Special cducotlon andlor rclalcd s d c a  offered by CONTRACTOR shall be provided by qualified 
personnel as per Stole nrid Fedml Inw, and thecoda end c h q c s  for such oduc~tianal andlor related scrvicts 
during the tam of this Master Contrna, sbll bc as s b t d  in Exhibils A and 0. 



When CONTRACTOR is a nonpublic school associated wilh a Residential Tcesltnenl Center ("NPSIRTC), 
Educatiomlly RclaIcd Mental Health Savica (ERMHS) arc provided in an inlegmtd, inlmsivc, 
cdueational1y rclstcd thaptutic midenlint setting which includes social unolionaYbchnvior support 
lhrough individual c w c l h g ,  group coumcling, fnrnily consultation and support, as npproprinlc. It is n 
callaborative model which Includes cduational prufessiods and related smicc provides, whcrc all 
suppa* end services art intcptcd In the NPS/RTC progrnm Costs for ERMHS m all inclusive and 
combined with the daily rate as ERMHS+RB ("ERMHS + Room and Bead'). ERMHS plus Kaom and 
Board payments ara baxd on positive attendance (payllbfe for up ton maximum of 365 days) only, with up 
to a maximum of 10 days payment pcr student, per contract ytnr, when 8 bed is unoccupitd, for home visils 
of a Lhaapcutic nsturc. 

8. DEBARMENT CERTfFICATION 

By signing tMs apeernem(, CONTRACTOR culifics Lhn~ 

(a) C O ~ ~ O R  a d  my of its s W o l c h ,  partners, or executive officus arc nnf presenlly 
debma& suspetrdd, proposed fat debarment, or declared ineligible for the award of contracis by 
any Federal agepcy, and 

(b) Hadhava within a thm-year period pnc#iiag this wnW, been convicted oFor had a civil 
judgmmt rendcmi against them BI: commission of ftaud or a criminal offense in connection with 
obMn& attempling to obdn, or perfanning a Fdml, stntc or local govemmtat contract or 
subcoRtract; violelion of Fcdml or slate antitrust statutes mlaling to the submission of oflcrs; or 
commission of cmbtzzlc~~cn~ the& forgery, bribery, falsification or destruction of mtds,  making 

nl  . 0; 
'"ir"tese 
offtllscs. 

The Parties h w o  have urecwcd this Mnsm Contraa by 4 through their duly nuthorizcd ogms or 
repnsentocivu. This Master Conmct is effcclIvc an 5 e  I* day of July 2016 nnd terminates at 5:W P.M. an 
Jmc 30,2017, unless sooner tumimtcd as provided b d n .  



CONTRACTOR 
SlERRA SCHOOL 
Nonpublic SchooVAgcncy 

By: 
Signature Dute 

Name nnd Title of Authotized 
Repmentaliva 
C W E E  WILKES, DIRECTOR 

Natlcu to CONTRACTOR sbrll be addmrtd to: 

Namc and Title 
CARLEE WILES, SIERRA SCHOOL 
Nowblic SchooVA~cncyIRcletcd Sentice Provider 
I 150 EASTERN A- 

A d h  
SACRAMENTO CA 

m 
Phone Fax 
Carlccwillres@lsierra -school.am 
Emsil* 
f * R q w M ~  

LEA 
~ I N T U N I F I E D  

Name and Tillc of Authwized 
Rcpmcnt alive 

NaUcu 1t1 LEA shrU be addressed ta: 
SCOTF A. LOEEIR, SVPERINTEM)Em 

Namc and Title 
C f X E R  JOINT UNIFIED 
LEA 
8408 WATT AVENUE 
Addrcss 
ANTELOPE CA 99843 
8 

9 16-338-6320 9163384329 

Phone Fax 
probinson@crn~dom 

Aliditlonal LEA Notiflcatlan 
(Rquiml if Complclul) 

LEA 

Address 

City State Zip 

Phone Fax 



EXHIBlT A: RATES - NON-PUBLIC SCHOOL ONLY -28162017 CONTRACI' YEAR 

CONTRAaOR - SIERRA SCHOOL P 2016-2017 
VJONPUBLIC SCROOU (CONTRACT YEAR) 

Per CDE CcI.rlflcntlon, told cardtmert may not ucced I i huk ,  +e aonrber rhsll be u drlmlne by - CD E C~UflaUoa. 

Rate Scbedulo.~s  rate schedule limits lha number of LEA students who mny be enmllcd and h a  msxfmum dollar amount of 
the contract. It may also lhil the maxlmum number of students whocan bcpmvided tcific services. Special education mdlor 
elated services offered by CONTRACTOR, nnd the charges for such educational an or rclntcd snviccs during the term ofthis 
contncl shall be ns lollows: 

3' 
Payment under this contract may not exceed 
Total LEA enmllment may not c x c d  

Ipo Mastcr-khn62) 
Rate Period 

A, Bwic Education Procn&oecial Educntion l n s ~ c t i ~  145.00 7111t6-6ffW17 
Basic Education Pro&t~mlDuol Enmllment 

Per diem rates for LEA d e n &  whose iE?s mihorize less than a hll instructional day sbdl bc adjusted proporlionally. 

B* &!&led scrvice!l 
(1) n. Tr;ursportolion - Round T ' p  (NPS only. wIar o lhdse  ogmat to by LEA] 

b. Tmmportation - Onc Way (NPS only, unless othawisn nprad to by tu) 
c. Tnnspofldion-Dud ENalhcnt 

(2) a Educational Cowe!iing - Individual 
b. Educational Corncling -Group OF 
c. Counseling - Parmt 

(3) a. Adnptcd Physical Education - bdin'dwt 
b. Adnpted Physiwl Education - Gmup of - 
c. Adapted Physical Education - Gmup of - 

(4) a. Language and Speech Therapy - Individual 

b. Language and S p e d  Thaapy - Group d 2  
c. Laayage and Speech Therspy - Group of 3 
d. Language and Speccb Thcmpy- Assessment 
e. Language and Spccch - Consultntion Rste 

(5) a Addit iond h t ~ d i O n B 1  Assistant - Jndividul [ma bcaaborlml on K.P) 
b. Additional htructional Assistant -Group of 2 
c. Additionnl Instnrctional Assistant -Group of3 

(6) htcnsive Special Education Instruction+* 
(7) a. Occup~tional Thcrapy - individual 

b. Occupational Thcnpy -Group of 2 
c. Occuptfonal Thernpy -Group of 3 
d. Occupariaoal Therapy- Group of 4 - 7 
c. Occupatioml Therapy - Consullntiw Rate 

(9) Physical Therapy 
(10) Initial Evaluations 

Independent Educalion Evatuallons (IEEs) 

11wm 
20 mln 



Agenda Item Number 'A\1$3 
Center Joint 21nzj%d~cliooC~istrict 

AGENDA REQUEST FOR: 

Dept./Site: Special Education 

Date: August 16,2017 

To: Board of Trustees 

Action ltem X 

Information ltem 

From: Michael Jordan 
Director of Special Education & Curriculum 

- # Attached Pages 
Initials: 

SUBJECT: 201612017 Individual Services Agreements 
Please ratify the following lndividual Services Agreements for special education 
to receive senrices at nonpublic schoolslagencies during the 2016t17 fiscal year. 

201 611 7-238 Placer Learning Center $2,712.00 
201 611 7-239 Sierra SchoollEastem $ 828.00 

RECOMMENDATION: CJUSD Board of Trustees to ratify lndividual Service Agreements for the 
201 61201 7 school year. 

AGENDA ITEM # 



Agenda Item Number Akl'f 
Center Joint 'Z)nif%d~chooCDistnct 

I AGENDA REQUEST FOR: 

I Dept.lSite: Special EducationlDO 

Date: August 16,2017 Action Item X 

ITO: Board of Trustees Information Item 

From: Michael Jordan 
Director of Special Education & Curriculum 

# Attached Pages 
Initials: 

L. 

SUBJECT: 201 71201 8 Master Contracts 
Please ratify the following Master Contracts for special education students to 
receive services at nonpublic schoolslagencies during the 2017118 fiscal year. 

Aldar Academy 
American River Speech 
Bright Start Therapy 
C.C.H.A.T. Center 
C.T.E.C. 
Capitol Academy 
Capitol Elementary 
Easter Seal Society of CA 
Hearsay 
Jabbergym 
Maxim Healthcare Services 
Occupational Therapy for Children 
Placer Learning Center 
Sierra School 
Sierra Foothills Academy 

RECOMMENDATION: CJUSD Board of Trustees to ratify Master Contracts for the 
201712018 school year. 

AGENDA ITEM # x&-l'l 





MASTER CONTRACT 
GENERAL AGREEMENT FOR N O N S E C T A W ,  
NONPUBLIC SCHOOL AND AGENCY SERVICES 

District CENTER JOINT UNIFIED - SCHOOL DISTRICT - .  

Contract Year 2017-2018 

* Nonpublic School 

Nonpublic Agency 

T v ~ e  of Contract: 

X Master Contract for fiscal year with Individual Service Agreements (ISA) to be approved throughout the 
., term of this contract. 

individual Master Contract for a specific student incorporating the Individual Service Agreement (ISA) 
into the terms of this Individual Master Contract specific to a single student. 

Interim Contract: an extension of the previous fiscal years approved contracts and rates. The sole purpose 
of this Interim Contract is to provide for ongoing funding at the prior year's rates for 90 days at the sole 
discretion of the District. Expiration Date: - 

lYhen this section is inchded as part of any Master Contract, the changes specifled above shall amend Section 4 
- Term of Master Contract 
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CONTRACT NUMBER: 01 

LEA: CENTER JOINT UNIFIED SCHOOL DISTRICT 

NONPUBLIC SCHOOL/ACENCY/RELATED SERVICES PROVIDER: ALDAR ACADEMY 

NONPUBLIC, NONSECTARIAN SCHOOWACENCY SERVICES 
MASTER CONTRACT 

AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS 

1. MASTER CONTRACT 

This Master Contract is entered into on July 1, 2017, between the CENTER JOINT UNIFIED SCHOOL 
DISTRICT (hereinafter referred to as the local educational agency "LEA" or "District'? and ALDAR 
ACADEMY (nonpublic, nonsectarian school or agency, hereinafter referred to as "CONTRACTOR") for 
the purpose of providing special education and/or related services to LEA students with exceptionai needs 
under the authorization of California Education Code sections 56157,56361 and 56365 et seq. and Title 5 of 
the California Code of Regulations section 3000 et seq., AB490 (Chapter 862, Statutes of 2003) and At31858 
(Chapter 914, Statutes of 2004). It is understood that this Master Contract does not commit LEA to pay for 
special education and/or related services provided to any LEA student, or CONTRACTOR to provide such 
special education andlor related services, unless and until an authorized LEA representative approves the 
provision of special education andlor related services by CONTRACTOR. 

Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Services Agreement 
(hereinafter referred to as "ISA"), along with a Nonpublic Services Student Enrollment form. 
CONTRACTOR shall work with LEA to complete and return these forms to LEA prior to initiating any 
services for any student. 

Unless otherwise agreed in writing, the ISA and the Nonpublic Services Student Enrollment form shall 
acknowledge CONTRACTOR'S obligation to provide all services specified in the student's Individualized 
Education Plan (hereinafter referred to as "LEE"'). The ISA shall be executed within ninety (90) days of an 
LEA student's enrollment. LEA and CONTRACTOR shall enter into an ISA for each LEA student served 
by CONTRACTOR. As available and appropriate, LEA shall make available access to any electronic IEP 
system andor electronic database for ISA development, including invoicing. 

Unless placement is made pursuant to an Office of Administrative Hearings (hereinafter referred to as 
"OAH") order, a lawfblfy executed agreement between LEA and parent, or authorized by LEA for a transfer 
student pursuant to California Education Code section 56325, LEA is not responsible for the costs associated 
with nonpublic school placement until the date on which an IEP team meeting is convened, the E P  team 
determines that a nonpublic school placement is appropriate, and the E P  is signed by LEA student's parent. 

2. CERTIFICATION AND LICENSES 

CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as 
"CDE") as a nonpublic, nonsectarian school!agency. All nonpublic school and nonpublic agency services 
shall be provided consistent with the area of certification specified by CDE Certification and as defined in 
California Education Code section 56366 et seq. and within the professional scope of practice of each 
provider's license, certification and/or credential. A current copy of CONTRACTOR'S nonpublic 
schooVagency certification or a waiver of such certification issued by the CDE pursuant to Education Code 
section 56366.2 must be provided to LEA on or before the date this Master Contract is executed by 
CONTRACTOR. This Master Contract shall be null and void if such certification or waiver is expired, 
revoked, rescinded, or otherwise nullified during the effective period of this Master Contract. Total student 



enrollment shall be limited to capacity as stated on the applicable CDE certification. Total LEA student 
enrollment shall be limited to capacity as stated in Section 24 of the Master Contract. 

In addition to meeting the certification requirements of the state of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

If CONTRACTOR is a licensed children's institution (hereinafter referred to as "LCI"), CONTRACTOR 
shall be licensed by the state, or other public agency having delegated authority by contract with the state to 
license, to provide nonmedical care to children, including, but not limited to, individuals with exceptional 
needs. The LC1 must also comply with all licensing requirements relevant to the protection of the child, and 
have a special pennjt, if necessary, to meet the needs of each child so placed. If the CONTRACTOR operates 
a program outside of this state, CONTRACTOR must obtain all required licenses from the appropriate 
licensing agency in both California and in the state where the LC1 is located. 

With respect to CONTRACTOR'S certification, failure to noti& LEA and CDE of any changes in: (1) 
credentialed/licensed staff; (2) ownership; (3) management and/or control of the agency; (4) major 
modification or relocation of facilities; or (5) significant modification of the program may result in the 
suspension or revocation of CDE certification and shall also be good cause for the suspension or termination 
of this Master Contract by LEA. 

3, COMPLIANCE WITH LAWS, STATUTES, REGULATIONS 

During the term of this Master Contract, unless otherwise agreed, CONTRACTOR shall comply with all 
applicable federal, state, and local statutes, laws, ordinances, rules, policies, and regulations. 
CONTRACTOR shall also comply with all applicable LEA policies and procedures unless CONTRACTOR 
and LEA specifically agree, in writing, that a policy or policies, or a portion of a policy, doesldo not 
reasonably apply to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it accepts all 
risks and responsibilities for its failure to comply with LEA policies and shall indemnify LEA under the 
provisions of Section 16 of this Agreement for all liability, loss, damage and expense (including reasonable 
attorneys' fees) resulting from or arising out of CONTRACTOR'S failure to comply with applicable LEA 
policies (e.g., those policies relating to the provision of special education andlor related services, facilities 
for individuals with exceptional needs, LEA student enrollment and transfer, LEA student inactive status, 
corporal punishment, student discipline, and positive behavior interventions). 

CONTRACTOR acknowledges and understands that LEA may report to the CDE any violations of the 
provisions of this Master Contract, and that this may result in the suspension and/or revocation of CDE 
nonpublic schooVagency certification pursuant to California Education Code section 56366.4(a). 

4, TERM OF MASTER CONTRACT 

The tern of this Master Contract shall be from July 1,201 7 to June 30,201 8 unless otherwise stated. (Cal. 
Code Regs., tit. 5 , 5  3062(a).) Neither the CONTRACTOR nor LEA is required to renew this Master Contract 
in subsequent contract years. However, the parties acknowledge that any subsequent Master Contract is to 
be re-negotiated prior to June 30, 2018. In the event a Master Contract is not renegotiated by June 30Ih, an 
interim contract may be made available as mutually agreed upon for up to 90 days from July 1 of the new 
fiscal year. (Cal. Code Regs., tit. 5,4 3062(d).) No Master Contract will be offered unless and until all of 
the contracting requirements have been satisfied. The offer of a Master Contract to a CONTRACTOR is at 
the sole discretion of LEA. 

The provisions of this Master Contract apply to CONTRACTOR and any of its employees or independent 
contractors. Notice of any change in CONTRACTOR'S ownership or authorized representative shall be 
provided in writing to LEA within thirty (30) calendar days of change of ownership or change of authorized 
representative. 



5. INTEGRATIONICONTINUANCE OF CONTRACT FOLLOWING EXPIRATION 
OR TERMINATION 

This Master Contract includes LEA Procedures and each Individual Services Agreement which are 
incorporated herein by this reference. This Master Contract supersedes any prior or contemporaneous written 
or oral understanding or agreement. This Master Contract may be amended only by written amendment 
executed by both parties. Notwithstanding the foregoing, LEA may modifL LEA procedures from time to 
time without the consent of CONTRACTOR. 

CONTRACTOR shall provide LEA with all information as requested in writing to secure a Master Contract 
or a renewal. 

At a minimum, such information shall include copies of teacher credentials and clearance, insurance 
documentation, and CDE certification. LEA may require additional information as applicable. If the 
application packet is not completed and retumed to LEA, no Master Contract will be issued. If 
CONTRACTOR does not return the Master Contract to LEA duly signed by an authorized representative 
within ninety (90) calendar days of issuance by LEA, the new contract rates will not take effect until the 
newly executed Master Contract is received by LEA and will not be retroactive to the first day of the new 
Master Contract's effective date. If CONTRACTOR fails to execute the new Master Contract within such 
ninety day period, all payments shall cease until such time as the new Master Contract for the current school 
year is signed and retumed to LEA by CONTRACTOR. (Ed. Code $9 56366(c)(1), (2).) In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terms 
and conditions of the most recent executed Master Contract between CONTRACTOR and LEA for so long 
as CONTRACTOR is servicing authorized LEA students at the discretion of LEA. 

6. INDIVIDUAL SERVICES AGREEMENT 

This Master Contract shall include an ISA developed for each LEA student for whom CONTRACTOR is to 
provide special education andor related services. An ISA shall only be issued for LEA students enrolled 
with the approval of LEA pursuant to Education Code section 56366(a)(2)(A). An ISA may be effective for 
more than one contract year provided that there is a concurrent Master Contract in effect. In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terms 
and conditions of the most recent executed ISAs between CONTRACTOR and LEA for so long as 
CONTRACTOR is servicing authorized LEA students. 

Any and all changes to a LEA student's educational placement/program provided under this Master Contract 
andlor an ISA shall be made solely on the basis of a revision to LEA student's IEP. At any time during the 
term of this Master Contract, a LEA student's parent, CONTRACTOR, or LEA may request a review of a 
LEA student's IEP subject to all procedural safeguards required by law. 

Unless otherwise provided in this Master Contract, the CONTRACTOR shall provide all services specified 
in the IEP unless the CONTRACTOR and LEA agree otherwise in the ISA. (Ed. Code 9 56366(a)(5); Cal. 
Code Regs., tit. 5,$ 3062(e).) In the event the CONTRACTOR is unable to provide a specific service at any 
time during the life of the ISA, the CONTRACTOR shall notify LEA in writing within five (5) business days 
of the last date a service was provided. CONTRACTOR shall provide any and all subsequent compensatory 
service hours awarded to an LEA student as a result of lack of provision of services while the student was 
served by the nonpublic school or agency. 

if a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the OAH, 
CONTRACTOR shall abide by the "stay-put" requirement of state and federal law unless the parent agrees 
otherwise or an interim alternative educational placement is deemed lawhl and appropriate by LEA or O M .  
CONTRACTOR shall adhere to all LEA requirements concerning changes in placement. 

Disagreements between LEA and CONTRACTOR concerning the formulation of an ISA or the Master 
Contract may be appealed to the County Superintendent of Schools of the County where LEA is located, or 



the State Superintendent of Public Instruction pursuant to the provisions of California Education Code section 
56366(c)(2). 

DEFINITIONS 

The following definitions shall apply for purposes of this contract: 

a. The term "CONTRACTOR" means a nonpublic, nonsectarian school/agency certified by the 
California Department of Education and its officers, agents, and employees. 

b. The term '*authorized LEA representative" means a LEA administrator designated to be responsible 
for nonpublic school/agencies. It is understood that a representative of the Special Education Local 
Plan Area ("SELPA") of which LEA is a member is an authorized LEA representative in 
collaboration with LEA. LEA maintains sole responsibility for the Master Contract, unless otherwise 
specified in the Master Contract. 

c. The tern "credentiaI" means a valid credential, life diploma, permit, or document in special 
education or Pupil Personnel Services issued by, or under the jurisdiction of, the California State 
Board of Education if issued prior to 1970 or the California Commission on Teacher Credentialing, 
which entitles the holder thereof to perform services for which certification qualifications are 
required as defined in Title 5 of the California Code of Regulations section 3001(g). 

d. As defined in Title 5 of the California Code of Regulations section 3001(r), the term "qualified" 
means that a person has met federal and state certification, licensing, registration, or other 
comparable requirements which apply to the area in which he or she is providing special education 
or related services (including but not limited to, for example, the requirements set forth in California 
Code of Regulations, title 5, sections 3064 and 3065 and Education Code section 56366.1(n)(l)), or, 
in the absence of such requirements, the state-education-agency-approved or recognized 
requirements, and adheres to the standards of professional practice established in federal and state 
law or regulation, including the standards contained in the California Business and Professions Code 
and the scope of practice as defined by the licensing or credentialing body.) Nothing in this definition 
shall be construed as restricting the activities or services of a graduate needing direct hours leading 
to licensure, or of a student teacher or intern leading to a graduate degree at an accredited or approved 
college or university, as authorized by state laws or regulations. 

e. The term "license" means a valid non-expired document issued by a licensing agency within the 
Department of Consumer Affairs or other state licensing office authorized to grant licenses and 
authorizing the bearer of the document to provide certain professional services or refer to themselves 
using a specified professional title. This includes, but is not limited to mental health and board and 
care services at a residential placement. If a license is not available through an appropriate state 
ticensing agency, a certificate of registration with the appropriate professional organization at the 
national or state level which has standards established for the certificate that are equivalent to a 
license shall be deemed to be a license as defined in Title 5 of the California Code of Regulations 
section 3001(1). 

"Parent" means a biological or adoptive parent unless the biological or adoptive parent does not have 
legal authority to make educational decisions for the child, a guardian generally authorized to act as 
the child's parent or authorized to make educational decisions for the child, an individual acting in 
the place of a biological or adoptive parent, including a grandparent, stepparent, or other relative 
with whom the child lives, or an individual who is legally responsible for the child's welfare, a 
surrogate parent, a foster parent if the authority of the biological or adoptive parent to make 
educational decisions on the child's behalf has been specificalty limited by court order in accordance 
with Title 34 of the Code of Federal Regulations sections 300,30(b)(1) or (2). Parent does not include 
the state or any political subdivision of government or the nonpublic school or agency under contract 



with LEA for the provision of special education or designated instruction and services for a child. 
(Ed. Code 5 56028.) 

g. The term "days" means calendar days unless otherwise specified. 

h. The phrase "billable day" means a school day in which instructional minutes meet or exceed those 
in comparable LEA programs. 

i. The phrase "billable day of attendance" means a school day as defined in California Education Code 
Section 46307, in which a LEA student is in attendance and in which instructional minutes meet or 
exceed those in comparable LEA progams unless otherwise stipulated in an IEP or ISA. 

j. It is understood that the term "Master Contract" also means "Agreement" and may be referred to as 
such in this document. 

ADMINISTRATION OF CONTRACT 

8. NOTICES 

AII notices provided for by this Master Contract shall be in writing. Notices shall be mailed or delivered by 
hand and shall be effective as of the date of receipt by addressee. 

All notices mailed to LEA shall be addressed to the person and address as indicated on the signature page of 
the Master Contract. Notices to CONTRACTOR shall be addressed as indicated on signature page of this 
Master Contract, 

9. MAINTENANCE OF RECORDS 

All records shall be maintained by CONTRACTOR as required by state and federal laws and regulations. 
Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at least five (5) years 
after the termination of this Master Contract. For purposes of this Master Contract, "records" shall include, 
but not be limited to pupil records as defined by California Education Code section 49061(b) including 
electronically stored information; cost data records as set forth in Title 5 of the California Code of Re ylations 
section 3061; registers and roll books of teachers andlor daily service providers; chart notes, Medi-Cal logs, 
daily service logs and notes and other documents used to record the provision of related services including 
supervision; daily service logs and notes used to record the provision of services provided by instructional 
assistants, NPA behavior intervention aides, and bus aides and supervisors; absence verification records 
(parenudoctor notes, telephone logs, and related documents); bus rosters; staff lists specifying credentials 
held; business licenses held; documents evidencing other staff qualifications including social security 
numbers, dates of hire, and dates of termination; records of employee training and certification, staff time 
sheets; non-paid staff and volunteer sign-in sheets; transportation and other related services subcontracts; 
school calendars; belVclass schedules when applicable; liability and worker's compensation insurance 
policies; state nonpublic school and/or agency certifications; by-laws; lists of current board of 
directorsttrustees, if incorporated; statements of income and expenses; general journals; cash receipts and 
disbursement books, general ledgers and supporting documents; documents evidencing financial 
expenditures; federallstate payrolI quarterly reports (Fonn 941!DE3DP); and bank statements and canceled 
checks or facsimile thereof. 

CONTRACTOR shall maintain LEA student records in a secure location to ensure confidentiality and 
prevent unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of 
CONTMCTOR'S employees who have access to confidential records. CONTRACTOR shall maintain an 
access log for each LEA student's record which lists all persons, agencies, or organizations requesting or 
receiving information fiom the record and the legitimate interests therefore. Such log shall be maintained as 
required by California Education Code section 49064 and include the name, title, agencylorganization 
affiliation, and datehime of access for each individual requesting or receiving information from LEA 
student's record. Such log needs not to record access to LEA student's records by: (a) LEA student's parent; 



(b) an individual to whom written consent has been executed by LEA student's parent; or (c) employees of 
LEA or CONTRACTOR having a legitimate educational interest in requesting or receiving information from 
the record. CONTRACTOR/LEA shall maintain copies of any written parental concerns granting access to 
student records. For purposes of this paragraph, "employees of LEA or CONTRACTOR" do not include 
subcontractors. CONTRACTOR shall grant parents access to student records and comply with parents' 
requests for copies of student records, as required by state and federal laws and regulations. CONTRACTOR 
agrees, in the event of school or agency closure, to forward all records within ten (10) business days to LEA. 
LEA shall have access to and receive copies of any and all documents required to be maintained by 
CONTRACTOR within five (5) business days of a request. 

10. SEVERABILITY CLAUSE 

If any provision of this Master Contract is held, in whole or in part, to be unenforceable for any reason, the 
remainder of that provision and of the entire Master Contract shall be severable and remain in effect. 

11. SUCCESSORS IN INTEREST 

This contract binds CONTRACTOR'S successors and assignees. CONTRACTOR shall notify LEA, in 
writing, of any change of ownership or corporate control within ten (10) business days of such change. 

12. VENUE AND GOVERNING LAW 

The laws of the State of California shall govern the terms and conditions of this Master Contract with venue 
in the County where LEA is located. 

13. MODIFICATIONS AND AMENDMENTS REQUIRED TO CONFORM TO LEGAL AND 
ADMINISTRATIVE GUIDELINES 

This Master Contract may be modified or amended by LEA to conform to administrative and statutory 
guidelines issued by any state, federal or local governmental agency. LEA shall provide CONTRACTOR 
thirty (30) days' notice of any such changes or modifications made to conform to administrative or statutory 
guidelines and a copy of the statute or regulation upon which the modification or changes are based. 

14. TERMINATION 

This Master Contract or an Individual Service Agreement may be terminated for cause. Cause shall include 
but not be limited to non-maintenance of current nonpublic school certification, failure of either LEA or the 
CONTRACTOR to maintain the standards required under the Master Contract andlor Individual Services 
Agreement, or other material breach of the contract by CONTRACTOR or LEA. For purposes of Non Public 
School placement, the cause shall not be the availability of a public class initiated during the period of the 
Master Contract unless the parent agrees to the transfer of the student to a public school program at an IEP 
team meeting. To terminate the Master Contract, either party shall give twenty (20) days prior written notice 
to the other party (Ed. Code § 56366(a)(4)), or immediately if CONTRACTOR and LEA mutually agree that 
there are significant health or safety concerns. At the time of termination, CONTRACTOR shall provide to 
LEA any and all documents CONTRACTOR is required to maintain under this Master Contract. ISAs are 
void upon termination of this Master Contract, except as provided in Section 5 or 6. CONTRACTOR or 
LEA may terminate an ISA for cause, without terminating the Master Contract in its entirety. To terminate 
the ISA, either party shall also give twenty (20) days prior written notice to the other. 

CONTRACTOR shall, at his, her, or its sole cost and expense, maintain in full force and effect, during the 
term of this Agreement, the following insurance coverage from a California licensed andlor admitted insurer 
with an A minus (A-), VII, or better rating from A.M. Best, sufficient to cover any claims, damages, liabilities, 
costs and expenses (including counsel fees) arising out of or in connection with CONTRACTOR'S fulfillment 



of any of its obligations under this Agreement or either party's use of the work or any component or part 
thereof: 

PART I  

A. Commercial General Liability Insurance, including both bodily injury and property damage, 
with limits as follows: 

$2,000,000 per occurrence 
$ 500,000 fire damage 
$ 5,000 medical expenses 
$1,000,000 personal & adv. injury 
$3,000,000 general aggregate 
$2,000,000 products/completed operations aggregate 

The policy may not contain an exclusion for coverage of claims arising from claims for sexual 
molestation or abuse. In the event that CONTRACTOR'S policy should have an exclusion for sexual 
molestation or abuse claims, then CONTRACTOR shall be required to procure a supplemental policy 
providing such coverage. 

B. Business Auto Liability Insurance for all owned scheduled, non-owned or hired automobiles 
with a $1 rnitlion combined single limit. 

I f  no owned automobiles, then only hired and non-owned is required. 

I f  CONTRACTOR uses a vehicle to travel tolfrom school sites, between schools andlor to!frorn 
students' homes or other locations as approved service locations by the LEA, CONTRACTOR must 
comply with State of California auto insurance requirements. 

C. Workers' Compensation and Employers Liability Insurance in a form and amount covering 
CONTRACTOR'S Full liabiIity under the California Workers' Compensation Insurance and 
Safety Act and in accordance with applicable state and federal laws. 

Part A - Statutory Limits 
Part B - $1,000,000/$1,000,000~$1,000,000 Employers Liability 

D. Errors & Omissions (E & O)/Malpractice (Professional Liability) Insurance, including 
sexual molestation and abuse covenge, unless that covenge is afforded elsewhere in the 
Commercial General Liability policy by endorsement or separate policy, with the following 
fimits: 

$1,000,000 per occurrence 
$2,000,000 general aggregate 

E. CONTRACTOR, upon execution of this Master Contract and periodically thereafier upon request, 
shall fwnish the LEA with certificates of insurance evidencing such coverage. The certificate of 
insurance shall include a ten (1 0) day non-renewal notice provision. The Commercial General 
Liability and Automobile Liability policy shall name the LEA and the Board of Education 
additional insured's premiums on all insurance policies and shall be paid by CONTRACTOR and 
shall be deemed included in CONTRACTOR'S obligations under this contract at no additional 
charge. 

F. Any deductibles or self-insured retentions above $100,000 must be disclosed to and approved by 
the LEA. At its option, LEA may require the CONTRACTOR, at the CONTRACTOR'S sole 
cost, to: (a) cause its insurer to reduce to levels specified by the LEA or eliminate such deductibles 



or self-insured retentions with respect to the LEA, its officials and employees, or (b) procure a 
bond guaranteeing payment of losses and related investigation. 

G. For any claims related to the services contracted for under this Agreement, the CONTRACTOR'S 
insurance coverage shall be primary insurance as respects to the LEA, its subsidiaries, oFficials 
and employees. Any insurance or self-insurance maintained by the LEA, its subsidiaries, officials 
and employees shall be excess of the CONTRACTOR'S insurance and shall not contribute with 
it. 

H. All Certificates of Insurance may reference the contract number, name of the school or agency 
submitting the certificate, and the location of the school or agency submitting the certificate on 
the certificate. 

PART I1 - INSURANCE REQUIREMENTS FOR NONPUBLIC SCHOOLS AFFILIATED WITH A 
RESIDENTIAL TREATMENT CENTER ("RTC") 

When CONTRACTOR is a nonpublic school affiliated with a residential treatment center OJPS/RTC), 
the following insurance policies are required: 

A. Commercial General Liability Insurance of $3,000,000 per Occurrence and $6,000,000 in 
General Aggregate. The policy shall be endorsed to name the LEA and the Board of Education 
as named additional insureds and shall provide specifically that any insurance carried by the LEA 
which may be applicable to any claims or loss shall be deemed excess and the RTC's insurance 
primary despite any conflicting provisions in the RTC's policy. Coverage shall be maintained 
with no self-insured retention above $100,000 without the prior written approval of the LEA. 

B. Workerst Compensation Insurance in accordance with provisions of the California Labor Code 
adequate to protect the RTC fiom claims that may arise from its operations pursuant to the 
Workers' Compensation Act (Statutory Coverage). The Workers' Compensation Insurance 
coverage must also include Employers Liability coverage with limits of 
$1,000,000/$1,000,000/$1,000,000. 

C. Commercial Auto Liability coverage with limits of $1,000,000 Combined Single Limit per 
Occurrence if the RTC does not operate a student bus service. If the RTC provides student bus 
services, the required coverage limit is $5,000,000 Combined Single Limit per Occurrence. 

D. Fidelity Bond o r  Crime coverage shall be maintained by the RTC to cover all employees who 
process or otherwise have responsibility for RTC b d s ,  supplies, equipment or other assets. 
Minimum amount of coverage shall be $250,000 per occurrence, with no self-insured retention. 

E. Professional LiabilityfErrors & Omissions/Malpractice coverage with minimum limits of 
$3,000,000 per occurrence and $6,000,000 general aggregate. 

F. Sexual Molestation and Abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability or Professional liability policy by endorsement, with minimum 
limits of $3,000,000 per occurrence and $6,000,000 general aggregate. 

If LEA or CONTRACTOR determines that a change in insurance coverage obligations under this 
section is necessary, either party may reopen negotiations to modifL the insurance obligations. 
Consistent with Section 5 of this Master Contract, however, the Master Contract may be amended only 
by written amendment executed by both Parties. 



16. INDEMNIFICATION AND HOLD HARMLESS 

Except with respect to claims arising from a Party's separate negligence or willful acts, which shall remain 
that Party's personal obligation, each Party agrees to defend, indemnify and hold harmless the other Party 
and its directors, officers, employees, agents, attorneys, volunteers, and subcontractors with respect to a claim 
resulting from or arising out of this Master Contract or its performance and arising from the Party's actual or 
alleged act, failure to act, error, or omission in the performance of their obligations under this Agreement or 
any governing law or regulations. 

17. INDEPENDENT CONTRACTOR 

Nothing herein contained shall be construed to imply a joint venture, partnership or principal-agent 
relationship between LEA and CONTRACTOR. CONTRACTOR shall provide all services under this 
Agreement as an independent contractor, and neither party shall have the authority to bind or make any 
commitment on behalf of the other. Nothing contained in this Agreement shall be deemed to create any 
association, partnership, joint venture or relationship of principal and agent, master and servant, or employer 
and employee between the Parties or any affiliates of the Parties, or between LEA and any individual assigned 
by CONTRACTOR to perform any services for LEA, 

If LEA is held to be a partner, joint venturer, co-principal, employer or co-employer of CONTRACTOR, 
CONTRACTOR shall indemnify and hold harmless LEA fi-om and against any and all claims for loss, 
liability, or damages arising from that holding, as well as any expenses, costs, taxes, penalties and interest 
charges incurred by LEA as a result of that holding. 

18. SUBCONTRACTING 

CONTRACTOR shall not enter into any subcontracting relationship without first obtaining final written 
approval of LEA. Should CONTRACTOR wish to subcontract for special education andlor related services 
pursuant to this Master Contract, it must provide written notification to LEA before any subcontracting 
arrangement is made. In the event LEA determines that it can provide the subcontracted service(s) at a lower 
rate, LEA may elect to provide such service(s). If LEA elects to provide such service(s) at a lower rate, LEA 
may elect to provide such service(s). If LEA elects to provide such servicets), LEA shall provide written 
notification to CONTRACTOR within five (5) days of receipt of CONTRACTOR'S original request and 
CONTRACTOR shall not subcontract for said services. 

Should LEA approve in concept of CONTRACTOR subcontracting for services, CONTRACTOR shall 
submit to LEA for approval the proposed subcontract. CONTRACTOR shall incorporate all of the provisions 
of this Master Contract in all subcontracts to the fullest extent possible. Furthermore, when CONTRACTOR 
creates subcontracts for the provision of special education andlor related services (including without 
limitation, transportation) for any student, CONTRACTOR shalt cause each subcontractor to procure and 
maintain indemnification and insurance requirements which comply with the provisions of Sections 15 and 
16 of this Master Contract, for the duration of the t e n  of each subcontract. If a proposed subcontract is 
approved by LEA, each subcontractor must furnish LEA with original endorsements and certificates of 
insurance effective coverage required by Section 15 of this Master Contract. The endorsements are to be 
signed by a person authorized by that insurer to bind coverage on its behalf. Unless otherwise agreed to by 
LEA, the endorsements are to be on forms provided by the LEA. The Commercial General Liability and 
Automobile Liability policies shall name the LEA/SELPA and the LEA Board of Education as additional 
insured. All endorsements are to be received and approved by LEA before the subcontractor's work 
commences. In addition, all sub-contractors must meet the requirements as contained in Section 45 
(Clearance Requirements) and Section 46 (Staff Qualifications) of this Master Contract. No subcontract shall 
be considered final without LEA approval. 



19. CONFLICTS OF INTEREST 

CONTRACTOR shall provide to LEA upon request a copy of its current bylaws and a current list of its Board 
of Directors (or Trustees), if it is incorporated. CONTRACTOR and any member of its Board of Directors 
(or Trustees) shall avoid and disclose any relationship with LEA that constitutes or may constitute a conflict 
of interest pursuant to California Education Code section 56042 including, but not limited to, employment 
with LEA, provision of private party assessments andlor reports, and attendance at IEP team meetings acting 
as a student's advocate. Pursuant to California Education Code section 56042, an attorney or advocate for a 
parent of an individual with exceptional needs shall not recommend placement at CONTRACTOR'S facility 
if the attorney or advocate is employed or contracted by the CONTRACTOR, or will receive a benefit from 
the CONTRACTOR, or otherwise has a conflict of interest. 

Unless CONTRACTOR and LEA otherwise agree in writing, LEA shall neither execute an ISA with 
CONTRACTOR nor amend an existing ISA for a LEA student when a recommendation for special education 
and/or related services is based in whole or in part on assessment(s) or reports provided by CONTRACTOR 
to LEA student without prior written authorization by LEA. This paragraph shall appIy to CONTRACTOR 
regardless of when an assessment is performed or a report is prepared (i.e. before or after LEA student is 
enrolled in CONTRACTOR'S schooYagency) or whether an assessment of LEA student is performed or a 
report is prepared in the normal course of the services provided to LEA student by CONTRACTOR. To avoid 
a conflict of interest, and in order to ensure the appropriateness of an Independent Educational Evaluation 
(hereinafter referred to as '*IEE") and its recommendations, LEA may, in its discretion, not fund an IEE by 
an evaluator who provides ongoing services) or is sought to provide service(s) to the student for whom the 
IEE is requested. Likewise, LEA may, in its discretion, not hnd  services through the evaluator whose IEE 
LEA agrees to find. When no other appropriate assessor is available, LEA may request and if 
CONTRACTOR agrees, the CONTRACTOR may provide an IEE. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR acknowledges that its authorized 
representative has read and understands Education Code section 56366.3 which provides, in relevant part, 
that no special education and/or related services provided by CONTRACTOR shall be paid for by LEA if 
provided by an individual who was an employee of LEA within three hundred and sixty five (365) days prior 
to executing this Master Contract. This provision does not apply to any person who is able to provide 
designated instruction and services during the extended school year because he or she is otherwise employed 
for up to ten months of the school year by LEA. 

CONTRACTOR shall not admit a student living within the jurisdictional boundaries of LEA on a private pay 
or tuition free "scholarship" basis and concurrently or subsequently advise/request parent(s) to pursue 
hitnding for the admitted school year h m  LEA through due process proceedings. 

20. NON-DISCRIMINATION 

CONTRACTOR shall not unlawfully discriminate on the basis of gender, nationality, race or ethnicity, 
religion, age, sexual orientation, gender identity, gender expression, or disability or any other classification 
protected by federal or state law, in employment or operation of its programs. 

EDUCATIONAL PROGRAM 

21. FREE AND APPROPRIATE PUBLIC EDUCATION ("FAPE") 

LEA shall provide CONTRACTOR with a copy of the IEP including the Individualized Transition Plan 
(hereinafter referred to as "TTP") of each LEA student served by CONTRACTOR, CONTRACTOR shall 
provide to each LEA student special education and/or related services (including transition services) within 
the nonpublic school or nonpublic agency consistent with LEA student's IEP and as specified in the ISA. If 
CONTRACTOR is a nonpublic school, CONTRACTOR shall not accept a LEA student if it cannot provide 
or ensure the provision of the services outlined in the student's IEP. If a LEA student's services are provided 



by a third party (i.e. a related services provider) CONTRACTOR shall notify LEA, in writing, if the provision 
of services ceases. 

Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for the 
provision of all appropriate supplies, equipment, and/or facilities for LEA students, as specified in LEA 
student's IEP and ISA. CONTRACTOR shall make no charge of any kind to parents for special education 
and/or related services as specified in LEA student's IEP and ISA (including, but not limited to, screenings, 
assessments, or interviews that occur prior to or as a condition of LEA student's enrolIment under the terms 
of this Master Contract). LEA shall provide low incidence equipment for eligible students with low incidence 
disabilities when specified in the student's IEP and ISA. Such equipment remains the property of the 
SELPAILEA and shall be returned to the SELPAILEA when the IEP team determines the equipment is no 
longer needed or when the student is no longer enrolled in the nonpublic school. CONTRACTOR shall 
ensure that facilities are adequate to provide all LEA students with an environment which meets all pertinent 
health and safety regulations. CONTRACTOR may charge a LEA student's parentfs) for services andtor 
activities not necessary for LEA student to receive a free appropriate public education after: (a) written 
notification to LEA student's parent(s) of the cost and voluntary nature of the services and/or activities; and 
(b) receipt by LEA of the written notification and a written acknowledgment signed by LEA student's 
parent(s) of the cost and voluntary nature of the services andlor activities. CONTRACTOR shall adhere to 
all LEA requirements concerning parent acknowledgment of financial responsibility. 

Voluntary services andlor activities not necessary for an LEA student to receive a free appropriate public 
education shall not interfere with LEA student's receipt of special education and/or related services as 
specified in LEA student's IEP and ISA unless LEA and CONTRACTOR agree otherwise in writing. 

22. GENERAL PROGRAM OF INSTRUCTION 

All nonpublic school and nonpublic agency services shall be provided consistent with the area of certification 
specified by CDE Certification and as defined in California Education Code section 56366 et seq. and shall 
ensure that facilities are adequate to provide LEA students with an environment which meets all pertinent 
health and safety regulations. 

When CONTRACTOR is a nonpublic school, CONTRACTOR'S general program of instruction shall: (a) 
utilize evidence-based practices and predictors and be consistent with LEA's standards regarding the 
particular course of study and curriculum; (b) include curriculum that addresses mathematics, literacy and 
the use of educational, assistive technology and transition services; (c) be consistent with CDEYs standards 
regarding the particular course of study and curriculum; (d) provide the services as specified in LEA student's 
IEP and ISA. LEA students shall have access to: (a) State Board of Education (SBE) - adopted Common 
Core State Standards ("CCSS") for curriculum and the same instructional materials for kindergarten and 
grades 1 to 8, inclusive; and provide standards-aligned core curriculum and instructional materials for grades 
9 to 12, inclusive, used by a Local education agency (LEA), that contracts with the nonpublic school: (b) 
college preparation courses; (c) extracurricular activities such as art, sports, music and academic clubs; (d) 
career preparation and vocational training, consistent with transition plans pursuant to state and federal law 
and; (e) supplemental assistance, including individual academic tutoring, psychological counseling, and 
career and college counseling. When appropriate, CONTRACTOR shall utilize the designated cumculurn 
guidelines for students with moderate to severe disabilities who participate in the State's alternative 
assessment. These students shall have access to the core content, activities, and instructional materials 
delineated within these curriculum guidelines. CONTRACTOR'S general program of instruction shall be 
described in writing and a copy provided to LEA prior to the effective date of this Master Contract. 

When CONTRACTOR serves LEA students in grades nine through tweIve inclusive, LEA shall provide to 
CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading 
toward graduation or completion of LEA's diploma requirements. CONTRACTOR shall not award a high 
school diploma to LEA students who have not successhlly completed all of LEA'S graduation requirements. 



When CONTRACTOR is a nonpublic agency and/or related services provider, CONTRACTOR'S general 
program of instruction andlor services shall utilize evidence-based practices and predictors and be consistent 
with LEA and CDE guidelineslcertifications and any state licensing requirements and shall be provided as 
specified in LEA student's IEP and ISA. The nonpublic agency providing Behavior Intervention Services 
shall develop a written plan that specifies the nature of their nonpublic agency service for each student within 
thirty (30) days of enrollment and shall be provided in writing to LEA. School-based services may not be 
unilaterally converted by CONTRACTOR to a substitute program or provided at a location not specifically 
authorized by the IEP team. Except for services provided by a contractor that is a licensed children's 
institution ("LCI"), all se~vices not provided in the school setting require the presence of a parent, guardian 
or adult caregiver during the delivery of services, provided such guardian or caregiver has a signed 
authorization by the parent or legal guardian to authorize emergency services as requested. LC1 contractors 
shall ensure that appropriate and qualified residential or clinical staff is present during the provision of 
services under this Master Contract. CONTRACTOR shall immediately notify LEA in writing if no parent, 
guardian, or adult caregiver is present. CONTRACTOR shall provide to LEA a written description of the 
services and location provided prior to the effective date of this Master Contract. Contractors providing 
Behavior Intervention Services must have on staff individuals trained as the law requires. (Cal. Code Regs., 
tit. 5, 305 1.23.) It is understood that Behavior Intervention Services are limited per CDE Certification and 
do not constitute an instructional program. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall not provide transportation nor 
subcontract for transportation services for students unless LEA and CONTRACTOR agree otherwise in 
writing. 

23. INSTRUCTIONAL MINUTES 

When CONTRACTOR is a nonpublic school, the total number of instructional minutes per school day 
provided by CONTRACTOR shall be at least equivalent to the number of instructional minutes per school 
day provided to LEA students at like grade level attending LEA schools and shall be specified in LEA 
student's ISA developed in accordance with LEA student's IEP. 

For students in gades kindergarten through 12, inclusive, unless otherwise specified in the student's LEP and 
ISA, the number of instructional minutes, excluding breakfast, recess, lunch and pass time shall be the same 
as the Education Code prescribes for the LEA. 

The total number of annual instructional minutes shall be at least equivalent to the total number of annual 
instructional minutes provided to LEA students attending LEA schools in like grade levels unless otherwise 
specified in LEA student's IEP and ISA. 

When CONTRACTOR is a nonpublic agency andlor related services provider, the total number of minutes 
per school day provided by CONTRACTOR shall be specified in LEA student's ISA developed in 
accordance with LEA student's IEP. 

24. CLASS SIZE 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall ensure that class size shall not exceed 
a ratio of one teacher per twelve (1 2) students unless CONTRACTOR and LEA agree otherwise in writing. 
Upon prior written approval by an authorized LEA representative, class size may be temporarily increased 
by a ratio of I teacher to fourteen (14) students when necessary during the regular or extended school year 
to provide services to students with disabilities. 

In the event a nonpublic school is unable to fill a vacant teaching position responsible for direct instruction 
to students, and the vacancy has direct impact on the California Department of Education Certification of 
that school, the nonpublic school shall develop a plan to ensure appropriate coverage of students by first 
utilizing existing certificated staff. The nonpublic school and LEA may agree to one 30 school day period 
per contract year where class size may be increased to ensure coverage by an appropriately credentialed 



teacher. Such an agreement shall be in writing and signed by both Parties. This provision does not apply to 
a nonpublic agency. 

25. CALENDARS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall submit to LEA a school calendar with 
the total number of billable days not to exceed t 80 days, plus extended school year billable days equivalent 
to the number of days determined by LEA'S extended school year calendar. Billable days shall include only 
those days that are included on the submitted and approved school calendar, andor required by the IEP 
(developed by LEA) for each student. CONTRACTOR shall not be allowed to change its school calendar 
and/or amend the number of billable days without the prior written approval of LEA. Nothing in this Master 
Contract shall be interpreted to require LEA to accept any requests for calendar changes. In the event LEA 
adjusts the number of school days for the regular school year and/or extended school year, the approved 
number of days shall become the total billable days for the nonpublic school or agency. In such a case, an 
amended calendar shall be provided by CONTRACTOR for LEA approval. 

Unless othemise specified by the student's IEP, educational services shall occur at the school site. A student 
shall only be eligible for extended school year services if such are recommended by hislher IEP Team and 
the provision of such is specifically included in the ISA. Extended school year shall consist of twenty (20) 
instructional days, unless otherwise agreed upon by the IEP Team convened by LEA. Any days of extended 
school year in excess of twenty (20) billable days must be mutually agreed to, in writing, prior to the start of 
the extended school year. 

Student must have actually been in attendance during the regular school year andor during extended school 
year and actually received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekendslholidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic school service. Any instructional days provided without this written agreement shall be at the sole 
financial responsibility of the CONTRACTOR. 

CONTRACTOR shall observe only the same legal holidays as LEA. As of the execution of this Master 
Contract, these holidays are: Labor Day, Veteran's Day, Thanksgiving Day, Christmas Day, New Year's 
Day, Martin Luther King, Jr. Day, Lincoln's Birthday, Washington's Birthday, Memorial Day, and 
Independence Day. With the approval of LEA, CONTRACTOR may revise the date upon which 
CONTRACTOR closes in observance of any of the holidays observed by LEA. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall be provided with a LEA- 
developedapproved calendar prior to the initiation of services. CONTRACTOR herein agrees to observe 
holidays as specified in LEA-developed/approved calendar. CONTRACTOR shall provide services pursuant 
to LEA-developed/approved calendar; or as specified in LEA student's IEP and ISA. Unless otherwise 
specified in LEA student's ISA, CONTRACTOR shall provide related services to LEA students on only 
those days that LEA student's school of attendance is in session and LEA student attends school. 
CONTRACTOR shall bill only for services provided on billable days of attendance as indicated on LEA 
calendar unless CONTRACTOR and LEA agree otherwise, in writing. Student must have actually been in 
attendance and/or received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekendstholidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic agency service provided by CONTRACTOR. Any instructional days provided without this written 
agreement shall be at the sole financial responsibility of the CONTRACTOR. 

26. DATA REPORTING 

CONTRACTOR shall agree to provide to LEA, all data (including billing information) related to students 
who are served by the CONTRACTOR. CONTRACTOR agrees to provide all data related to or referenced 
in any and all sections of this Master Contract if requested by LEA. CONTRACTOR agrees to provide all 



requested information in the format required by LEA. It is understood that all nonpublic schools and 
nonpublic agencies shall utilize the Special Education Infonnation System (SEIS) or comparable 
progadsystem approved by LENSELPA for all IEP development and progress reporting. Additional 
progress reporting may be required by LEA. LEA shall provide the CONTRACTOR with appropriate 
soflware, user training and proper internet permissions to allow adequate access so that this information may 
be compiled. 

LEA shail provide CONTRACTOR with approved forms and/or format for such data including but not 
limited to invoicing, attendance reports and progress reports. LEA may approve use of CONTRACTOR- 
provided forms at its discretion. 

27. LEAST RESTRICTIVE ENVIRONMENT/DUAL ENROLLMENT 

CONTRACTOR and LEA shall follow all LEA policies and procedures that support Least Restrictive 
Environment ("LRE") options (andlor dual enrollment options if available and appropriate) for students to 
have access to the general curriculum and to be educated with their nondisabled peers to the maximum extent 
appropriate. 

CONTRACTOR and LEA shall ensure that LRE placement options are addressed at all IEP team meetings 
regarding students for whom ISAs have been or may be executed. This shall include IEP team consideration 
of supplementary aids and services and goals and objectives necessary for placement in the LRE and 
necessary to enable students to transition to less restrictive settings. 

When an IEP team has determined that a student should be transitioned into the public school setting, 
CONTRACTOR shall assist LEA in implementing the IEP team's recommendations and/or activities to 
support the transition. 

28. STATEWIDE ACHIEVEMENT TESTING 

When CONTRACTOR is a nonpublic school, CONTRACTOR shalI administer all Statewide assessments 
within the California Assessment of Student Performance and Progress ("CAASPP"), Desired Results 
Developmental Profile ("DRJIP"), California Alternative Assessment ("CAA"), achievement and abilities 
tests (using LEA-authorized assessment instruments), the Fitness Gram, California English Language 
Development Test ("CELDT"), and the English Language Proficiency Assessments for California 
("ELPAC"), as appropriate to the student and mandated by LEA pursuant to LEA and state and federal 
guidelines. 

CONTRACTOR is subject to the alternative accountability system developed pursuant to Education Code 
section 52052, in the same manner as public schools. Each LEA student placed with CONTRACTOR by the 
LEA shall be tested by qualified staff of CONTRACTOR in accordance with that accountabiIity program. 
LEA shall provide test administration training to CONTRACTOR'S qualified staff. CONTRACTOR shall 
attend LEA test training and comply with completion of all coding requirements as required by LEA. 

29. MANDATED ATTENDANCE AT LEA MEETINGS 

CONTRACTOR shall attend LEA mandated meetings when legal mandates, andlor LEA policy and 
procedures are reviewed, including but not limited to the areas of: curriculum, high school graduation, 
standards-based instruction, behavior intervention, cultural and linguistic needs of students with disabilities, 
dual enrollment responsibilities, LRE responsibilities, transition services, standardized testing, and IEPs. 
LEA shall provide CONTRACTOR with reasonable notice of mandated meetings. Attendance at such 
meetings does not constitute a billable service hour(s). 



30. POSITIVE BEHAVIOR INTERVENTIONS AND SUPPORTS 

CONTRACTOR shall comply with all requirements of Education Code section 56521.1 and 56521.2 
regarding positive behavior interventions. Failure to do so shall constitute sufficient cause for contract 
termination. 

LEA students who exhibit behaviors that interfere with their learning or the learning of others must receive 
timely and appropriate assessments and positive supports and interventions in accordance with the federal 
law and its implementing reylations. If the individualized education program ("IEP") team determines that 
a student's behavior impedes his or her learning or the learning of others, the IEP team is required to consider 
the use of positive behavioral interventions and supports, and other strategies, to address that behavior, 
consistent with Section 1414(d)(3)(B)(i) and (d)(4) of Title 20 of the United States Code and associated 
federal regulations. This could mean that instead of developing a Behavior Intervention Plan (BIP), the IEP 
team may conclude it is sufficient to address the student's behavioral problems through the development of 
behavioral goals and behavioral interventions to support those goals. 

CONTRACTOR shall maintain a written policy consistent with California Education Code section 56521 .l 
regarding emergency interventions and Behavioral Emergency Reports ("BERs"). Further, CONTRACTOR 
shall affirmatively inform each of its employees about the policy and provide each employee a copy thereof. 
CONTRACTOR shall also ensure that all of its staff members are trained annually in crisis intervention and 
emergency procedures as related to appropriate behavior management strategies. Training includes 
certification with an approved SELPA crisis intervention program. Evidence of such training shall be 
submitted to the LEA at the beginning of the school year and within 6 days of any new hire. 

Pursuant to Education Code section 56521.1, emergency interventions shall not be used as a substitute for a 
BP and shall not be employed longer than necessary to contain the behavior. Emergency interventions may 
only be used to control unpredictable, spontaneous behavior that poses clear and present danger of serious 
physical harm to the LEA student or others and that cannot be immediately prevented by a response less 
restrictive than the temporary application of a technique used to contain the behavior. If a situation requires 
prolonged use of an emergency intervention, staff must seek assistance fiom the school site administrator or 
a law enforcement agency, as suitable to the situation. 

To prevent emergency interventions fiom being used in lieu of planned, systematic behavioral interventions, 
the parent, guardian, and residential care provider, if appropriate, shall be notified if an emergency 
intervention is used or serious property damage occurs. CONTRACTOR shall immediately complete and 
maintain in the file of LEA student a BER which shall include all of the following: ( I )  The name and age of 
the individual with exceptional needs; (2) The setting and location of the incident; (3) The name of the staff 
or other persons involved; (4) A description of the incident and the emergency intervention used, and whether 
the LEA student is currently engaged in any systematic behavioral intervention plan; and (5) Details of any 
injuries sustained by LEA student or others, including staff, as a result of the incident. The BER shall be 
submitted to LEA within twenty-four (24) hours for administrative action. CONTRACTOR shall also notify 
Parent within twenty-four (24) hours via telephone. 

Consistent with the requirements of California Education Code section 56521.1(g), if a BER is written 
regarding an LEA student who does not have a behavior intervention plan, the designated responsible 
administrator shall, within two days, schedule an IEP Team meeting to review the emergency report, to 
determine the necessity for a hnctional behavioral assessment, and to determine the necessity for an interim 
plan. The E P  Team shall document the reasons for not conducting the functional behavioral assessment, not 
developing an interim plan, or both. Consistent with the requirements of California Education Code section 
56521,1(h), if a behavioral emergency report is written regarding an LEA student who has a positive 
behavioral intervention plan, an incident involving a previously unseen serious behavior problem, or where 
a previously designed intervention is ineffective, shall be referred to the IEP team to review and determine if 
the incident constitutes a need to modify the positive behavioral intervention plan. 



All restraint practices must be reviewed and revised when they have an adverse effect on a student and are 
used repeatedly for an individual child, either on multiple occasions within the same classroom or multiple 
uses by the same individual. CONTRACTOR shall notify the student's parenmardian when any type of 
physical or mechanical restraint or seclusion has been used. Upon the use of any type of physical or 
mechanical restraint or seclusions of a District student, CONTRACTOR shall complete a BER per the 
reporting and notification requirements listed above. 

31. STUDENT DISCIPLINE 

CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent with 
state and federal law and regulations. 

When CONTRACTOR seeks to remove a LEA student From hisher current educational placement for 
disciplinary reasons, CONTICACTOR shaft submit a written discipline report within 24 hours to LEA and a 
manifestation IEP team meeting shall be scheduled. Written discipline reports shall include, but not be 
limited to: LEA student's name; the time, date, and description of the misconduct; the disciplinary action 
taken by CONTRACTOR; and the rationale for such disciplinary action. A copy of LEA student's behavior 
plan, if any, shall be submitted with the written discipline report. CONTRACTOR and LEA agree to 
participate in a manifestation determination at an IEP meeting no later than the tenth(10Ih) day of suspension. 
CONTRACTOR shall notify and invite LEA representatives to the IEP team meeting where the manifestation 
determination will be made. 

32. IEP TEAM MEETINGS 

An IEP team meeting shall be convened at least annually to evaluate: (1) the educational progress of each 
student placed with CONTRACTOR, including all state assessment results pursuant to the requirements of 
Education Code section 52052; (2) whether or not the needs of the student continue to be best met at the 
nonpublic school andfor by the nonpublic agency; and (3) whether changes to the student's IEP are necessary, 
including whether the student may be transitioned to a public school setting. (Ed. Code $9 56366(a)(2)(B)(i), 
(ii); 56345(b)(4).) 

If an LEA student is to be transferred from a nonpublic school setting into a regular class setting in a public 
school for any part of the school day, the IEP team shall document, if appropriate, a description of activities 
provided to integrate the student into the regular education program, including the nature of each activity as 
well as the time spent on the activity each day or week and a description of the activities provided to support 
the transition of the student from the special education program into the regular education program. Each 
student shall be allowed to provide confidential input to any representative of his or her IEP Team. Except 
as otherwise provided in the Master Contract, CONTRACTOR and LEA shall participate in all IEP team 
meetings regarding LEA students for whom ISAs have been or may be executed. At any time during the 
tern of this Master Contract, a parent, the CONTRACTOR or LEA may request a review of the student's 
IEP, subject to all procedural safeguards required by law, including reasonable notice given to, and 
participation of, the CONTRACTOR in the meeting. Every effort shall be made to schedule IEP team 
meetings at a time and place that is mutually convenient to the parentfs), the CONTRACTOR and LEA. 
CONTRACTOR shall provide to LEA, at no cost and prior to an annual or triennial IEP Team meeting, 
documentation which shows progress on goals and any and all assessments and written assessment reports 
(including testing protocols) created by CONTRACTOR and any of its agents or subcontractors, upon request 
andlor pursuant to LEA policy and procedures. It is understood that attendance at an IEP meeting is part of 
CONTRACTOR'S professional responsibility and is not a billable service under this Master Contract. 

It is understood that the CONTRACTOR shall utilize the Special Education Information System (SEIS) or 
other comparable progradsystem as designated by LEA at LEA'S discretion, for all IEP planning and 
progress reporting. LEA or SELPA shall provide training for any nonpublic school and nonpublic agency to 
assure access to SEIS or the comparable progradsystem designated for use by LEA. The nonpublic school 
andlor nonpublic agency shall maintain confidentiality of all IEP data on SEIS or comparable 
programlsystem and shall protect the password requirements of the system. When a student disenrolls from 



the nonpublic school or stops receiving services from the nonpublic agency, such CONTRACTOR shall 
discontinue use of SEIS and/or comparable progradsystem for that student. 

Changes in any LEA student's educational program, including instruction, services, or instructional setting 
provided under this Master Contract may only be made on the basis of revisions to the student's IEP. In the 
event that the CONTRACTOR believes the student requires a change of placement, the CONTRACTOR 
may request a review of the student's IEP for the purpose of considering a change in the student's placement. 
Student is entitled to remain in the last agreed upon and implemented placement unless parent agrees 
otherwise or an interim alternative educational setting is deemed lawful and appropriate. 

33. SURROGATE PARENTS AND FOSTER YOUTH 

CONTRACTOR shall comply with all LEA surrogate parent assignments. A pupil in foster care shall be 
defined pursuant to Education Code section 42238.01(b). The LEA shall annually noti@ the 
CONTRACTOR who the LEA has designated as the educational liaison for foster children. When a pupil in 
foster care is enrolled in a nonpublic school by the LEA any time after the completion of the pupil's second 
year of high school, the CONTRACTOR shall schedule the pupil in courses leading towards graduation based 
on the diploma requirements of the LEA unless provided notice otherwise in writing pursuant to Section 
51225.1 

34. DUE PROCESS PROCEEDINGS 

CONTRACTOR shall fully participate in special education due process proceedings including mediations 
and hearings, as requested by LEA. CONTRACTOR shall also fully participate in the investigation and 
provision of documentation related to any complaint filed with the State of California, the Office for Civil 
Rights, or any other state and/or federal governmental body or agency. Full participation shall include, but 
in no way be limited to, cooperating with LEA representatives to provide complete answers raised by any 
investigator and/or the immediate provision of any and all documentation that pertains to the operation of 
CONTRACTOR'S program andlor the implementation of a particular student's IEPjISA. 

35. COMPLAINT PROCEDURES 

CONTRACTOR shall maintain and adhere to its own written procedures for responding to parent complaints. 
These procedures shall include annually notifying and providing parents of LEA students with appropriate 
information (including complaint forms) for the following: (1) Uniform Complaint Procedures pursuant to 
Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination Policy pursuant to 
Title 5 of the California Code of Regulations section 4960(a); (3) Sexual Harassment Policy pursuant to 
California Education Code 231.5; (4) Title IX Student Grievance Procedures pursuant to Title 34 of the Code 
of Federal Regulations sections 106.8(a) and I06.9(a); (5) Notice of Privacy Practices in compliance with 
Health Insurance Portability and Accountability Act ("HIPPA"), 45 C.F.R. § 164.520; and (6) Notification 
and Complaint Procedures for Disability Access, pursuant to 42 U.S.C. 54 12 10 1 et seq. CONTRACTOR 
shall include verification of these procedures to LEA. 

36. LEA STUDENT PROGRESS REPORTSIREPORT CARDS AND ASSESSMENTS 

Unless LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR shall 
provide to parents, with a concurrent copy sent to LEA, at least four written progress reportstreport cards. At 
a minimum, progress reports shall include progress over time towards IEP goals and objectives. A copy of 
the progress reportslreport cards shall be maintained at the CONTRACTOR'S place of business. 

CONTRACTOR shall also provide an LEA representative access to supporting documentation used to 
determine progress on any goal or objective, including but not limited to log sheets, chart notes, observation 
notes, data sheets, prelpost tests, rubrics and other similar data coIlection used to determine progress or lack 
of progress on approved goals, objectives, transition plans or behavior support and/or intervention plans. 
LEA may request copies of such data at any time within five years of the date of service. CONTRACTOR 



agrees to maintain the information for at least five years and also shall provide this data supporting progress 
within 5 business days of request. Additional time may be granted as needed by LEA. 

CONTRACTOR shall complete academic or other assessment of LEA student ten (10) days prior to LEA 
student's annual or triennial review IEP team meeting for the purpose of reporting LEA student's present 
levels of performance at the IEP team meeting as required by state and federal laws and regulations and 
pursuant to LEA policies, procedures, andlor practices. Suflicient copies of reports, projected goals and/or 
any other relevant documents to be reviewed by the IEP Team shall be provided to the District no later than 
five (5) business days prior to an annual or triennial IEP team meeting. CONTRACTOR shall maintain all 
supporting documentation including but not limited to test protocols and data collection, which shall be made 
available to LEA within 5 business days of request. 

CONTRACTOR is responsible for all assessment costs regarding the updating of goals and objectives, 
progress reporting and the development of present levels of performance. All other assessments shall be 
provided by LEA unless LEA specifies in writing a request that CONTRACTOR perform such additional 
assessment. Such assessment costs may be added to the ISA and/or approved separately by LEA at LEA'S 
sole discretion. 

It is understood that all billable hours must be in direct services to pupils as specified in the ISA. For 
nonpublic agency services, supervision provided by a qualified individual as specified in Title 5 of the 
California Code of Regulations section 3065, shall be determined as appropriate and included in the ISA. 
Supervision means the direct observation of services, data review, case conferencing and program design 
consistent with professional standards for each professional's license, certification, or credential. 

CONTRACTOR shall not charge LEA student's parent(s) or LEA for the development or provision of 
progress reports, report cards, and/or any assessments, interviews, or attendance at any meetings, including 
but not limited to LEP meetings. It is understood that all billable hours have limits to those specified on the 
ISA consistent with the LEP. It is understood that copies of data collection notes, forms, charts and other 
such data are part of the pupil's record and shall be made available to LEA upon written request. 

37. TRANSCRIPTS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall prepare transcripts at the close of each 
semester, or upon LEA student transfer, for LEA students in grades nine (9) through twelve (12) inclusive. 
CONTRACTOR shall submit ail transcripts on LEA-approved forms to LEA student's school of residence 
for evaluation of progress toward completion of diploma requirements as specified in LEA Procedures. 
CONTRACTOR shall submit to LEA names of LEA students and their schools of residence for whom 
transcripts have been submitted as specified by LEA. 

38. LEA STUDENT CHANGE OF RESIDENCE 

Upon enrollment, CONTRACTOR shall notify parents in writing of their obfigation to notify 
CONTRACTOR of LEA student's change of residence. Within five (5) school days aAer CONTRACTOR 
becomes aware of a LEA student's change of residence, CONTRACTOR shall notify LEA, in writing, of 
LEA student's change of residence. CONTRACTOR shall maintain, and provide upon request by LEA, 
documentation of such notice to parents. 

If CONTRACTOR had knowledge or should reasonably have had knowledge of LEA student's change of 
residence boundaries and CONTRACTOR fails to follow the procedures specified in this provision, LEA 
shall not be responsible for the costs of services delivered after LEA student's change of residence. 

39. WITHDRAWAL OF LEA STUDENT FROM PROGRAM 

CONTRACTOR shall immediately report, by telephone, with a follow-up written notification within five (5) 
business days to LEA Representative responsible for overseeing nonpublic schools and nonpubtic agencies, 



and any other required representative from the California Department of Education, when a LEA student is 
withdrawn without prior notice from school and/or services. CONTRACTOR shall confirm such telephone 
call on LEA approved forms and submit to LEA and the Department of Education, if required, within five 
(5) business days of the withdrawal, including a student's change in residence to a residence outside of LEA 
service boundaries, and the student's discharge against professional advice from a Nonpublic 
School/Residential Treatment Center ("NPSRTC"). CONTRACTOR shall assist LEA to verify and clear 
potential dropouts three (3) times per year. 

40. PAlRENT ACCESS 

CONTRACTOR shall provide for reasonable parental access to LEA students and all facilities including, but 
not limited to, the instructional setting, recreational activity areas, meeting rooms and LEA student's living 
quarters. CONTRACTOR shall comply with any known court orders regarding parental visits and access to 
LEA students. 

CONTRACTORS operating programs associated with a NPSIRTC shall cooperate with a parent's reasonable 
request for LEA student therapeutic visits in their home or at the WSIRTC. CONTRACTOR shall require 
that parents obtain prior written authorization for therapeutic visits from the CONTRACTOR and the LEA 
at least thirty (30) days in advance. CONTRACTOR shall facilitate all parent travel and accommodations 
and provide travel information to the parent as appropriate. Payment by LEA for approved travel-related 
expenses shall be made directly through the LEA. 

41. SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT 

If CONTRACTOR provides services on a LEA public school campus, CONTRACTOR shall comply with 
Penal Code section 627.1 et seq., as well as all other LEA and campus-specific policies and procedures 
regarding visitors toion school campuses. CONTRACTOR shall be responsible for the purchase and 
provision of the supplies and assessment tools necessary to implement the provision of CONTRACTOR 
services on LEA public school campuses. 

For services provided on a public school campus, sign inlout procedures shall be followed along with all 
procedures for being on campus consistent with school and LEA policy. It is understood that the public 
school credentialed classroom teacher is responsible for the educational program and all nonpublic agency 
service providers shall work collaboratively with the classroom teacher who shall remain in charge of the 
instructional program. 

It is understood that all employees, subcontractors and volunteers of any certified nonpublic school or agency 
shall adhere to customary professional standards when providing services. All practices shall be within the 
scope of professional responsibility as defined in the professional code of conduct for each profession. 
Reports regarding student progress shall be consistent with the provision of the Master Contract. 

CONTRACTORS providing services outside of the student's school as specified in the IEP shall ensure that 
at least one parent of the child or an adult caregiver with written and signed authority to make decisions in 
an emergency is present during provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home-based services, including written and signed 
authorization in emergency situations. The adult caregiver cannot also be an employee or volunteer 
associated with the NPS/NPA service provider. All problems and/or concerns reported by CONTRACTOR 
to parents or guardians, in either verbal or written fonn, shall be reported to LEA. 

CONTRACTOR, if providing services in a student's home as specifred in the IEP, shall assure that at least 
one parent of the child or an adult caregiver with written and signed authorization to make decisions in an 
emergency is present during the provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home based services, including written and signed 
authorization in emergency situations. The parent shall inform LEA of any changes of caregivers and provide 
written authorization for emergency situations. The adult caregiver cannot be an employee or volunteer 



associated with the nonpublic school~nonpublic agency service provider. Moreover, for services provided in 
a pupil's home as specified in the IEP, CONTRACTORS must assure that the parent or LEA-approved 
responsible adult is present during the provision of services. All problems and/or concerns reported to 
parents, both verbal and written, shall also be provided to the LEA. 

42. LICENSED CHILDREN'S INSTITUTION ("LCI") CONTRACTORS AND RESIDENTIAL 
TREATMENT CENTER ("RTC") CONTRACTORS 

If CONTRACTOR is a licensed children's institution ("LCI"), CONTRACTOR shall adhere to all legal 
requirements regarding educational placements for LC1 students as stated in Education Code sections 
56366(a)(2)(C) and 56366.9, Health and Safety Code section 1501.l(b), (AB1858, AB490 (Chapter 862, 
Statutes of 2003)) and the procedures set forth in LEA Procedures. A LC1 shall not require that a pupil be 
placed in its nonpublic school as a condition of being placed in its residential facility. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a LCI, 
CONTRACTOR shall provide to LEA, on a quarterly basis, a list of all LEA students, including those 
identified as eligible for special education. For those identified special education students, the list shall 
include: 1) special education eligibility at the time of enrollment and 2) the educational placement and 
services specified in each student's LEP at the time of enrollment. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a 
residential treatment center (hereinalter referred to as "NPSSRTC"), CONTRACTOR shall adhere to all legal 
requirements under the Tndividuats with Disabilities Education Act (IDEA), 20 U.S.C. section 141 1 er seq. 
and Education Code section 56000, et seq,; amended and reorganized by the Individuals with Disabilities 
Education Improvement Act of 2004 ("IDEM"), 20 U.S.C. section 1401 (29); Education Code section 56031; 
Title 5, California Code of Regulations section 3001 el seq., Title 2, California Code of Regulations section 
60100 et seq. regarding the provision of counseling services, including residential care for students to receive 
a FAPE as set forth in LEA student's IEPs. 

Unless placement is made pursuant to an Office of Administrative Hearings order or a lawhlly executed 
agreement between LEA and parent, LEA is not responsible for the costs associated with nonpublic school 
placement until the date on which an IEP team meeting is convened, the IEP team determines that a nonpublic 
school placement is appropriate, and the IEP is signed by LEA student's parent or another adult with 
educational decision-making rights. 

Tn addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

43. STATE MEAL MANDATE 

When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satisfy the State Meal 
Mandate under California Education Code sections 49530,49530.5 and 49550. 

44. MONITORING 

CONTRACTOR shall allow representatives from LEA access to its facilities for the purpose of periodic 
monitoring of each LEA student's instructional program, and shall be invited to participate in the f o w l  
review of each student's progress. LEA representatives shall have access to observe each LEA student at 
work, observe the instructional setting, interview CONTRACTOR, and review each LEA student's records 
and progress. Such access shall include unannounced monitoring visits. When making site visits, LEA shall 
initially report to CONTRACTOR'S site administrative office. CONTRACTOR shall be invited to 
participate in the review of each student's progress. 



If CONTRACTOR is also a LC1 andlor NPS/RTC, LEA shall annually evaluate whether CONTRACTOR is 
in compliance with Education Code section 56366.9 and Health and Safety Code section 1501. I(b). 

The State Superintendent of Public Instruction ("Superintendent") shall monitor CONTRACTOR'S 
facilities, the educational environment, and the quality of the educational program, including the teaching 
staff, the credentials authorizing service, the standards-based core curriculum being employed, and the 
standard focused instructional materials used on a three-year cycle, as follows: (1) CONTRACTOR shall 
complete a self-review in year one; (2) the Superintendent shall conduct an onsite review in year two; and 
(3) the Superintendent shall conduct a follow-up visit in year three. 

CONTRACTOR shall filly participate in any LEA and CDE compliance review, if applicable, to be 
conducted as aligned with the CDE Onsite Review and monitoring cycle in accordance with California 
Education Code section 56366.1Cj). This review will address programmatic aspects of the nonpublic 
schooUagency, compliance with relevant state and federal regulations, and Master Contract compliance. If 
requested by LEA, CONTRACTOR shall complete and submit a Nonpublic SchooVAgency Self-Review 
Assessment submitted as specified by LEA. CONTRACTOR shall conduct any follow-up or corrective 
action procedures related to review findings. 

CONTRACTOR understands that LEA reserves the right to institute a program audit with or without cause. 
The program audit may include, but is not limited to, a review of core compliance areas of health and safety; 
curriculum/instruction; related services; and contractual, legal, and procedural compliance. 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall collect all applicable data and prepare 
the applicable portion of a School Accountability Report Card in accordance with California Education Code 
Section 33126. 

PERSONNEL 

45. CLEARANCE REQUIREMENTS 

CONTRACTOR shall comply with the requirements of California Education Code sections 44237,35021.1 
and 35021.2 including, but not limited to: obtaining clearance from both the California Department of Justice 
("CDOJ") and clearance from the Federal Bureau of Investigation (hereinafter referred to as "FBI") for all of 
CONTRACTOR'S employees and volunteers who will have or likely may have any direct contact with LEA 
students. CONTRACTOR hereby agrees that CONTRACTOR'S employees and volunteers shall not come 
in contact with LEA students until both CDOJ and FBI clearance are ascertained. CONTRACTOR shall 
further certifL in writing to LEA that none of its employees, volunteers, or subcontractors who will have, or 
likely may have any direct contact with LEA students, have been convicted of a violent or serious felony as 
those terms are defined in California Education Code section 44237(h), unless despite the employee's 
conviction of a violent or serious felony, he or she has met the criteria to be eligible for employment pursuant 
to California Education Code section 44237(i) or (j). Clearance certification shall be submitted to LEA. In 
addition, CONTRACTOR shall make a request for subsequent arrest service from the CDOJ as required by 
California Penal Code section 11 105.2. 

The passage of AB 389 amends Education Code sections 44237 and 56366.1 as to the verification that the 
CONTRACTOR has received a successful criminal background check clearance and has enrolled in 
subsequent arrest notification service, as specified, for each owner, operator, and employee of the nonpublic, 
nonsectarian school or agency. Further this bill deletes the exemption for applicants possessing a valid 
California state teaching credential or who are currently licensed by another state agency that requires a 
criminal record summary, from submitting 2 sets of fingerprints for the purpose of obtaining a criminal record 
summary from the California Department of Justice ("CDOJ") and the Federal Bureau of Investigation 
("FBI"). Notwithstanding the restrictions on sharing and destroying criminal background check information, 
CONTRACTOR, upon demand, shall make available to the LEA evidence of a successful criminal 
background check clearance and enrollment in subsequent arrest notification service, as provided, for each 
owner, operator, and employee of the nonpublic, nonsectarian school or agency. CONTRACTOR is required 



to retain the evidence on-site, as specified, for all staff, including those licensed or credentialed by another 
state agency. Background clearances and proof of subsequent arrest notification service as required by 
California Penal Code section 1 1 105.2 for all staff shall be provided upon request. 

46. STAFF QUALIFICATIONS 

CONTRACTOR shall ensure that all individuals employed, contracted, andlor otherwise hired by 
CONTRACTOR to provide classroom and/or individualized instruction or related services are qualified as 
defined in Section 7(d) of this Mater Contract, including but not limited to holding a license, certificate, 
permit, or other document equivalent to that which staff in a public school are required to hold to render the 
service consistent with Education Code section 56366.1(n)(l) and are qualified pursuant to Title 34 of the 
Code of Federal Regulations sections 200.56 and 200.58 and Title 5 of the Califomia Code of Regulations, 
sections 3064 and 3065. Such qualified staff may only provide related services within the scope of their 
professional license, certification or credential and ethical standards set by each profession and not assume 
responsibility or authority for another related services provider or special education teacher's scope of 
practice. 

CONTRACTOR shall ensure that all staff are appropriately credentialed to provide instruction and/or 
services to students with the disabling conditions placed in their program/schoof through documentation 
provided to the CDE. (Cal. Code Regs., tit. 5, § 3064(a).) 

When CONTRACTOR is a nonpublic school, an appropriately qualified person shall serve as curricular and 
instructional leader, and be able to provide leadership, oversight and professional development. 

Only those nonpublic, nonsectarian schools or agencies located outside of California that employ staff who 
hold a current valid credential or license to render special education and related services as required by that 
state shall be eligible to be certified. 

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and 
teacher assistants respectively pursuant to Federal requirements and California Education Code sections 
45340 et seq, and 45350 etseq. Specifically, all paraprofessionals, including, but not limited to instructional 
aides and teacher assistants, employed, contracted, andor otherwise hired or subcontracted by 
CONTRACTOR to provide classroom and/or individualized instruction or related services, shall possess a 
high school diploma (or its recognized equivalent) and at least one of the following qualifications: (a) 
completed at least two (2) years of study at an institution of higher education; or (b) obtained an associate's 
(or higher) degree; or (c) met a rigorous standard of quality and can demonstrate, through a formal state or 
local assessment (i) knowledge of, and the ability to assist in instructing, reading, writing, and mathematics; 
or (ii) knowledge of, and the ability to assist in instructing, reading readiness, writing readiness, and 
mathematics readiness, as appropriate. CONTRACTOR shall comply with all laws and regulations 
governing the licensed professions, including but not limited to, the provisions with respect to supervision. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this State and serving an LEA student shall be certified or licensed bv that state 
to provide special education and related services and designated instruction and related services to pupils 
under the federal individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

47. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS 

CONTRACTOR shall submit to LEA a staff list, and copies of all current licenses, credentials, certifications, 
permits andlor other documents which entitle the holder to provide special education andor related services 
by individuals employed, contracted, and/or otherwise hired or sub-contracted by CONTRACTOR. 
CONTRACTOR shall ensure that all licenses, credentials, permits or other documents are on file at the office 
of the County Superintendent of Schools. CONTRACTOR shall notify LEA in writing within thirty (30) 
days when personnel changes occur which may affect the provision of special education andlor related 
services to LEA students as specified in LEA Procedures. Within thirty (30) days, CONTRACTOR shall 



provide LEA with the verified dates of fingerprint clearance, Department of Justice clearance and 
Tuberculosis Test clearance for all employees, approved subcontractors and/or volunteers prior to such 
individuals starting to work with any student. 

CONTRACTOR shall monitor the status of licenses, credentials, certifications, pennits and/or other 
documents for all individuals employed, contracted, and/or otherwise hired by CONTRACTOR. 
CONTRACTOR shall notify LEA and CDE in writing within thirty (30) days when personnel changes occur 
which may affect the provision of special education and/or related services to LEA students. 
CONTRACTOR shall noti& LEA within thirty (30) days if any such licenses, certifications or waivers are 
expired, suspended, revoked, rescinded, challenged pursuant to an administrative or legal complaint or 
lawsuit, or otherwise nullified during the effective period of this Master Contract. LEA shall not be obligated 
to pay for any services provided by a person whose such licenses, certifications or waivers are expired, 
suspended, revoked, rescinded, or otherwise nullified during the period during which such person is providing 
services under this Master Contract. Failure to notify LEA of changes in licenses, certifications or 
suspensions shall be good cause for termination of this Master Contract by LEA. 

Failure to notify LEA and CDE of any changes in credentialindiicensed staff may result in suspension or 
revocation of CDE certification and shall also suffice as good cause for the suspension or termination of this 
Master Contract by LEA. 

48. STAFF ABSENCE 

When CONTRACTOR is a nonpublic school and CONTRACTOR'S classroom teacher is absent, 
CONTRACTOR shall provide an appropriately credentialed substitute teacher in the absent teacher's 
classroom in accordance with California Education Code section 56061. CONTRACTOR shall provide to 
LEA documentation of substitute coverage on LEA substitute teacher log. Substitute teachers shall remain 
with their assigned class during all instructional time. LEA shall not be responsible for any payment for 
instruction andor services when an appropriately credentialed substitute teacher is not provided. 

When CONTRACTOR is a nonpublic agency and/or related services provider, and CONTRACTOR'S 
service provider is absent, CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this 
Master Contract and as determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of 
CONTRACTOR'S service providers. It is understood that the parent of a student shall not be deemed to be 
a qualified substitute for hisher student. LEA will not pay for services unless a qualified substitute is 
provided and/or CONTRACTOR provides documentation evidencing the provision of "make-up" services 
by a qualified service provider within thirty (30) calendar days from the date on which the services should 
have been provided. CONTRACTOR shall not "bank" or "carry over" make up service hours under any 
circumstances, unless otherwise agreed to in writing by CONTRACTOR and an authorized LEA 
representative. 

49. STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL OR 
SCHOOL RELATED EVENTS OR AT SCHOOL FACLLITY AND/OR IN THE HOME 

It is understood that all employees, subcontractors, and votunteers of any certified nonpublic school or 
nonpublic agency shall adhere to the customary professional and ethical standards when providing services. 
All practices shall only be within the scope of professional responsibility as defined in the professional code 
of conduct for each profession as well as any LEA professional standards as specified in Board policies 
andlor regulations when made available to the CONTRACTOR. 

For services provided on a public school campus, sign inlout procedures shall be followed by nonpublic 
agency providers working in a public school classroom along with all other procedures for being on campus 
consistent with school and LEA policy. Such policies and procedures shall be made available to 
CONTRACTOR upon CONTRACTOR'S request. It is understood that the public school credentialed 
classroom teacher is responsible for the instructional program, and all nonpublic agency service providers 
shall work collaboratively with the classroom teacher, who shall remain in charge of the instructional 



program. Failure to comply with this and all LEA requirements in this regard shall be sufficient cause to 
terminate this Master Contract. 

For services provided in a pupil's home as specified in the IEP, CONTRACTOR must assure that the parent 
or an LEA-approved responsible adult is present during the provision of services. All problems and/or 
concerns reported to parents, both verbal and written shall also be provided to LEA. It is understood that 
unless otherwise agreed to by LEA, a public school credentialed teacher is responsible for the instructional 
program and at1 nonpublic agency related service providers shall work collaboratively with the teacher who 
shall remain in charge of supervising the instructional program. 

HEALTH AND SAFETY MANDATES 

50. HEALTH AND SAFETY 

CONTRACTOR shall comply with all applicable federal, state, local, and LEA laws, regulations, ordinances, 
policies, and procedures regarding student and employee health and safety. CONTRACTOR shall comply 
with the requirements of California Education Code sections 35021 el seq., and 49406, and Health and Safety 
Code section 121 545 regarding the examination of CONTRACTOR'S employees and volunteers for 
tuberculosis. CONTRACTOR shall provide to LEA documentation for each individual volunteering, 
employed, contracted, and/or otherwise hired by CONTRACTOR of such compliance before an individual 
comes in contact with an LEA student. 

CONTRACTOR shall comply with OSHA Blood Borne Pathogens Standards, Title 29 of the Code of Federal 
Regulations section 1 91 0.1030, when providing medical treatment or assistance to a student. 
CONTRACTOR further agrees to provide annual training regarding universal health care precautions and to 
post required notices in areas designated in the California Health and Safety Code. 

51. FACILITIES AND FACILITIES MODIFICATIONS 

CONTRACTOR shall provide special education and/or related services to LEA students in facilities that 
comply with all applicable federal, state, and local laws, regulations, and ordinances related, but not limited 
to: disability access; fire, heatth, sanitation, and building standards and safety; fire warning systems; zoning 
permits; and occupancy capacity. When CONTRACTOR is a nonpublic school, CONTRACTOR shall 
conduct fire drills as required by Title 5 of the California Code of Regulations section 550. During the 
duration of this Agreement, if CONTRACTOR is subject to fines, penalties and findings of non-compliance, 
CONTRACTOR shalt assume any and all responsibilities for payment of such financial obligations. 
CONTRACTOR shall also be hlly responsible for any structural changes and/or modifications to 
CONTRACTOR'S facilities as required to comply with applicable federal, state, and local laws, regulations, 
and ordinances. Failure to notify LEA or CDE of any changes in, major modification or relocation of 
facilities may result in the suspension or revocation of CDE certification and/or suspension or termination of 
this Master Contract by LEA. 

In signing this Agreement, CONTRACTOR certifies that its facilities either comply with federal and state 
and local laws regarding disability access, or possesses and has available upon demand, a self-evaluation 
andlor transition plan in accordance with said laws. 

52. ADMLNISTMTION OF MEDICATION 

CONTRACTOR shall comply with the requirements of California Education Code section 49423 when 
CONTRACTOR serves a LEA student that is required to take prescription and/or over-the-counter 
medication during the school day. CONTRACTOR may designate personnel to assist LEA student with the 
administration of such medication after LEA student's parent(s) provide(s) to CONTRACTOR: (a) a written 
statement from a physician detailing the type, administration method, amount, and time schedules by which 
such medication shall be taken; and (b) a written statement from LEA student's parent(s) granting 
CONTRACTOR permission to administer medication(s) as specified in the physician's statement. 



CONTRACTOR shall maintain, and provide to LEA upon request, copies of such written statements. 
CONTRACTOR shall maintain a written log for each LEA student to whom medication is administered. 
Such written log shall specify LEA student's name; the type of medication; the date, time, and amount of 
each administration; and the name of CONTRACTOR'S employee who administered the medication. 
CONTRACTOR maintains FulI responsibility for assuring appropriate staff training in the administration of 
such medication consistent with student's physician's written orders. Any change in medication type, 
administration method, amount or schedule must be authorized by both a licensed physician and parent. 

In the event there is an LEA student who is on a prescription medication regimen, the CONTRACTOR is to: 
(a) first obtain a copy of the appropriate medication authorization form available from LEA student's primary 
regional or site nurse; or (b) in the event the student does not take prescription medication during the school 
day, but would only take such medication while in the care, custody and control of the CONTRACTOR, 
prior to the commencement of services to LEA student, CONTRACTOR is to obtain a signed copy of the 
appropriate medication authorization form from the District. Both the District and CONTRACTOR shall 
retain a copy of the Authorization. 

53. LNCIDENTIACCIDENT REPORTING 

CONTRACTOR shall within 24. hours submit electronically any accident or incident report to LEA. 
CONTRACTOR shall properly submit accident or incident reports as required by the District. 

54. CHILD ABUSE REPORTING 

CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they are 
familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and 
procedures as specified in California Penal Code section 1 11 64 et seq. and Education Code section 44691. 
To protect the privacy rights of all parties involved (i.e. reporter, child and alleged abuser), reports will remain 
confidential as required by law and professional ethical mandates. A written statement acknowledging the 
legal requirements of such reporting and verification of staff adherence to such reporting shall be submitted 
to LEA. 

CONTRACTOR is to read and become familiar with the District's Mandated Ci~ild Abuse and Neglect 
Reporting Mantral, available on the District's Risk Management Web Site at: 
http://www.egusd.net/rislananagement/lnfo-MandRep.html. 

In the event there is suspicion of abuse conducted by District staff (e.g. a student reports to CONTRACTOR 
staff of abuse from District staff), CONTRACTOR is to file the appropriate report to the Sacramento County 
Sheriff. CONTRACTOR is also to confidentially notify the Risk Management Department (Risk Manager) 
of the report. CONTRACTOR is to cooperate with any investigation conducted by the District in connection 
with such report. 

55. SEXUAL HARASSMENT 

CONTRACTOR shall have a Sexual and Gender Identity Harassment Policy that clearly describes the kinds 
of conduct that constitute sexual harassment and that is prohibited by the CONTRACTOR'S policy, as well 
as federal and state law. The policy should include procedures to make complaints without fear of retaliation 
and procedures for prompt and objective investigations of a11 sexual harassment complaints. 
CONTRACTOR fiuther agrees to provide annual training to all employees regarding the laws concerning 
sexual harassment and related procedures. 

56. REPORTING OF MISSING CHILDREN 

CONTRACTOR assures LEA that all staff members, including volunteers and any independent contractor 
andlor subcontractor authorized pursuant to this Master Contract, are familiar with and agree to adhere to 
requirements for reporting missing children as specified in California Education Code section 49370. A 



written statement acknowledging the legal requirements of such reporting and verification of staff adherence 
to such reporting shall be properly submitted to LEA. The written statement shall be submitted as specified 
by LEA. 

FINANCIAL 

57. ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, AND 
BILLING PROCEDURES 

CONTRACTOR shall assure that the nonpublic school or nonpublic agency has the necessary financial 
resources to provide an appropriate education for the children enrolled and will distribute those resources in 
such a manner to implement the E P  and ISA for each and every child. 

CONTRACTOR shall comply with all LEA procedures concerning enrollment, contracting, attendance 
reporting, service tracking and billing, including requirements of electronic billing, as specified by LEA 
Procedures. CONTRACTOR shall be paid for the provision of special education andlor related services 
specified in LEA student's IEP and ISA which are provided on billable days of attendance. All payments by 
LEA shall be made in accordance with the t e r n  and conditions of this Master Contract and in compliance 
with LEA Procedures, and will be governed by all applicable federal and state laws. 

CONTRACTOR shall maintain separate registers for the basic education program, each related service, and 
services provided by instructional assistants, behavior intervention aides and bus aides. Original attendance 
forms (i.e., roll books for the basic education program service tracking documents and notes for instructional 
assistants, behavioral intervention aides, bus aides, and each related service) shall be completed by the actual 
service provider whose signature shall appear on such forms and shall be available for review, inspection, or 
audit by LEA during the effective period of this Master Contract and for a period of five (5) years thereafter. 
CONTRACTOR shall verify the accuracy of minutes of reported attendance that is the basis of services being 
billed for payment. 

CONTRACTOR shall submit invoices and related documents to LEA for payment for each calendar month 
when education or related services were provided. Invoices and related documents shalI be properly 
submitted electronically and, in addition, on a LEA form with signatures in the manner prescribed by LEA. 
Contractor will submit invoices using the format provided by LEA. At the request of LEA, invoices may 
require the following information: name of LEA student for whom service was provided; the type of service 
provided; (if payment for assessment is approved by LEA pursuant to Section 36 of this Master Contract, the 
invoice must describe whether the assessment was prepared for an initial, annual, amended, or triennial IEP; 
month of service; specific dates (date, month, year and times) of services coordinated pursuant to LEA- 
approved calendar unless otherwise specified in the IEP or agreed to by LEA; name of staff who provided 
the service and that individual's licensing and credentials; approved cost of each invoice; total for each 
service and total for the monthly invoice; date invoice was mailed; signature of the nonpublic 
school/nonpublic agency administrator authorizing that the information is accurate and consistent with the 
ISA, CDE certificates and staff notification; verification that attendance report is attached as appropriate; 
indication of any made-up session consistent with this Master Contract; and verification that progress reports 
have been provided consistent with the ISA (consistent with IEP benchmark dates, unless otherwise specified 
on the ISA); and name or initials of each student for when the service was provided. In the event services 
were not provided, rationale for why the services were not provided shall be included. 

Such an invoice is subject to all conditions of this Master Contract. At the discretion of LEA, an electronic 
invoice may be required provided such notice has been made in writing and training provided to the 
CONTRACTOR at no additional charge for such training. 

Invoices shalt be submitted no later than thirty (30) days after the end of the attendance accounting period in 
which the services were rendered. LEA shall make payment to CONTRACTOR based on the number of 
billable days of attendance and hours of service at rates specified in this Master Contract within forty-five 
(45) days of LEA'S receipt of properly submitted hard copy of invoices prepared and submitted as specified 



in California Education Code Section 56366.5. CONTRACTOR shall correct deficiencies and submit 
rebilling invoices no later than thirty (30) calendar days after the invoice is returned by LEA. LEA shall pay 
properly submitted re-billing invoices no later than forty-five (45) days after the date a completely corrected 
re-billing invoice is received by LEA. 

In no case shall initial payment claim submission for any Master Contract fiscal year (July through June) 
extend beyond December 31" aAer the close of the fiscal year. In no case shall any rebilling for the Master 
Contract fiscal year (July through June) extend beyond six months after the close of the fiscal year unless 
approved by LEA to resolve billing issues including rebilling issues directly related to a delay in obtaining 
information from the Commission on Teacher Credentialing regarding teacher qualification, but no later than 
12 months from the close of the fiscal year. If the billing or rebilling error is the responsibility of LEA, then 
no limit is set provided that LEA and CONTRACTOR have communicated such concerns in writing during 
the 12-month period foliowing the close of the fiscal year. LEA will not pay mileage for NPA employee. 

58. RIGHT TO WTHHOLD PAYMENT 

LEA may withhold payment to CONTRACTOR when: (a) CONTRACTOR has failed to perform, in whole 
or in part, under the terms of this Contract; (b) CONTRACTOR has billed for services rendered on days other 
than billable days of attendance or for days when student was not in attendance and/or did not receive 
services; (c) CONTRACTOR was overpaid by LEA as determined by inspection, review, and/or audit of its 
program, work, and/or records; (d) CONTRACTOR has failed to provide supporting documentation with an 
invoice; (e) education and/or related services are provided to LEA students by personnel who are not 
appropriately credentialed, licensed, or otherwise qualified; (f) LEA has not received, prior to school closure 
or contract termination, all documents concerning one or more LEA students enrolled in CONTRACTOR'S 
educational program; (g) CONTRACTOR fails to confirm a student's change of residence to another district 
or confirms the change or residence to another district, but fails to notify LEA within five (5) days of such 
confirmation; (h) CONTRACTOR receives payment from Medi-Cal or from any other agency or funding 
source for a service provided to a LEA student; or (i) CONTRACTOR fails to provide the required 
liability/insurance documentation as outlined in Section 15. It is understood that no payments shall be made 
for any invoices that are not received by six months following the close of the prior fiscal year, for services 
provided in that year. 

Final payment to CONTRACTOR in connection with the cessation of operations andlor termination of a 
Master Contract will be subject to the same documentation standards described for all payment claims for 
regular ongoing operations. In addition, final payment may be withheld by LEA until completion of a review 
or audit, if deemed necessary by LEA. Such review or audit will be completed within ninety (90) days. The 
final payment may be adjusted to offset any previous payments to the CONTRACTOR determined to have 
been paid in error or in anticipation of correction of documentation deficiencies by the CONTRACTOR that 
remain uncorrected. 

The amount which may be withheld by LEA with respect to each of the subparagraphs of the preceding 
paragraph are as follows: (a) the value of the service CONTRACTOR failed to perform; (b) the amount of 
overpayment; (c) the entire amount of the invoice for which satisfactory documentation has not been provided 
by CONTRACTOR; (d) the amount invoiced for services provided by the individual not appropriately 
credentialed, licensed, or otherwise qualified; (e) the proportionate amount of the invoice related to the 
applicable pupil for the time period from the date the violation occurred and until the violation is cured; or 
(f) the amount paid to CONTRACTOR by Medi-CaI or another agency or fbnding source for the service 
provided to LEA student. 

If LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10) 
business days of this determination, provide to CONTRACTOR written notice that LEA is withholding 
payment. Such notice shall specify the basis or bases for LEA's withholding payment and the amount to be 
withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take all 
necessary and appropriate action to correct the deficiencies that form the basis for LEA's withholding 
payment or submit a written request for extension of time to correct the deficiencies. Upon receipt of 



CONTRACTOR'S written request showing good cause, LEA shall extend CONTRACTOR'S time to correct 
deficiencies (usually an additional thirty (30) days), otherwise payment will be denied. 

If after subsequent request for payment has been denied and CONTRACTOR believes that payment should 
not be withhetd, CONTRACTOR shall send written notice to LEA specifying the reason it believes payment 
should not be withheld. LEA shall respond to CONTRACTOR'S notice within thirty (30) business days by 
indicating that a warrant for the amount of payment will be made or stating the reason LEA believes payment 
should not be made. If LEA fails to respond within thirty (30) business days or a dispute regarding the 
withholding of payment continues after LEA's response to CONTRACTOR'S notice, CONTRACTOR may 
invoke the following escalation policy. 

After fortv-five 1451 business davs: The CONTRACTOR may notify the Authorized LEA's Representative 
of the dispute in writing. LEA Authorized Representative shall respond to the CONTRACTOR in writing 
within fifteen ( I  5) business days. 

After sixty 160) business davs: Disagreements between LEA and CONTRACTOR concerning the Master 
Contract may be appealed to the County Superintendent of Schools or the State Superintendent of Public 
Instruction pursuant to the provisions of California Education Code Section 56366(c)(2). 

59. PAYMENT FROM OUTSIDE AGENCIES 

CONTRACTOR shall notify LEA when Medi-Cal or any other agency is billed for the costs associated with 
the provision of special education and/or related services to LEA students. Upon request, CONTRACTOR 
shall provide to LEA any and all documentation regarding reports, billing, andlor payment by Medi-Cal or 
any other agency for the costs associated with the provision of special education andlor related services to 
LEA students. 

60. PAYMENT FOR ABSENCES 

Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide an 
appropriately credentialed substitute teacher in the absent teacher's classroom in accordance with California 
Education Code section 56061. CONTRACTOR shalt provide to LEA documentation of substitute coverage 
pursuant to LEA Procedures. Substitute teachers shall remain with their assigned class during all 
instructional time. LEA will not pay for instruction and/or services unless said instruction or service is 
provided by an appropriately credentialed substitute teacher. 

Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in 
Section seven (7) of this Master Contract and as determined by LEA) substitute. LEA will not pay for 
services unless a qualified substitute is provided and/or CONTRACTOR provides documentation evidencing 
the provision of "make-up" services by a qualified service provider within thirty (30) calendar days from the 
date on which the services should have been provided unless otherwise agreed in LEA student's IEP. 

NONPUBLIC SCHOOL STUDENT ABSENCE 

If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of LEA student's 
unexcused absence, CONTRACTOR shall notify LEA of such absence as specified in LEA Procedures. 

Criteria for a billable day for payment purposes is one day of attendance as defined in California Education 
Code sections 46010,46010.3 and 46307. LEA shall not pay for services provided on days that a student's 
attendance does not qualifL for Average Daily Attendance ("ADA") reimbursement under state law. Per 
Diem rates for students whose IEPs authorize less than a full instructional day may be adjusted on a pro rata 
basis in accordance with the actual proportion of the school day the student was served. LEA shall not be 
responsible for payment of related services for days on which a student's attendance does not qualify for 
ADA reimbursement under state law, nor shall student be eligible for make-up services. 



NONPUBLIC AGENCY STAFF DSENCE 

When CONTRACTOR is a nonpublic agency and CONTRACTOR'S service provider is absent, 
CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this Master Contract and as 
determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of CONTRACTOR'S 
service providers. LEA shall not pay for services unless a qualified substitute is provided and/or 
CONTRACTOR provides documentation evidencing the provision of "make-up" services by a qualified 
service provider within thirty (30) calendar days fiom the date on which the services should have been 
provided. CONTRACTOR shall not "bank" or "carry over" make up service hours under any circumstances, 
unless otherwise agreed to in writing by CONTRACTOR and LEA. In the event services were not provided, 
reasons for why the services were not provided shall be included. 

NONPUBLIC AGENCY STUDENT ABSENCE 

If CONTRACTOR is a nonpublic agency, it shall notify LEA of the absence of a LEA student no later than 
the fifth (5th) consecutive service day of the student's absence. LEA shall not be responsible for the payment 
of services when a student is absent. 

61. INSPECTION AND AUDIT 

CONTRACTOR shall maintain and LEA shall have the right to examine and audit all of the books, records, 
documents, accounting procedures and practices and other evidence that reflect all costs claimed to have been 
incurred or fees claimed to have been earned under this Agreement. 

CONTRACTOR shalt provide LEA access to all records as defined in Section 9 of this Master Contract. 
CONTRACTOR shall make all records available at the office of LEA or CONTRACTOR'S offices (to be 
specified by LEA), at all reasonable times and without charge. All records shall be provided to LEA within 
five (5) working days of a written request from LEA. CONTRACTOR shall, at no cost to LEA, provide 
assistance for such examination or audit. LEA's rights under this section shall also include access to 
CONTRACTOR'S offices for purposes of interviewing CONTRACTOR'S employees. If any document or 
evidence is stored in an electronic form, a hard copy shall be made available to LEA, unless LEA agrees to 
the use of the electronic format. 

CONTRACTOR shall obtain fiom its subcontractors and suppliers written agreements to the requirements 
of this section and shall provide a copy of such agreements to LEA upon request by LEA. 

If an inspection, review, or audit by LEA, a state agency, a federal agency, andtor an independent agencyffinn 
determines that CONTRACTOR owes LEA monies as a result of CONTRACTOR'S over billing or failure 
to perform, in whole or in part, any of its obligations under this Master Contract, LEA shall provide to 
CONTRACTOR written notice demanding payment from CONTRACTOR and speciwng the basis or bases 
for such demand. Unless CONTRACTOR and LEA otherwise agree in writing, CONTRACTOR shalt pay 
to LEA the full amount owed as a result of CONTRACTOR'S over billing andlor failure to perform, in whole 
or in part, any of its obligations under this Master Contract, as determined by an inspection, review, or audit 
by LEA, a state agency, a federal agency, andlor an independent agency/firm. CONTRACTOR shall make 
such payment to LEA within thirty (30) days of receipt of LEA's written notice demanding payment. 

62. RATE SCHEDULE 

The attached rate schedules (Exhibits A and B) limit the number of LEA students that may be enrolled and 
the maximum dollar amount of the contract. It may also limit the maximum number of students that can be 
provided specific services. Per Diem rates for LEA students whose lEPs authorize less than a full 
instructional day may be adjusted proportionally. In such cases only, the adjustments in basic education rate 
shall be based on the required minimum number of minutes per grade level as noted in the California 
Education Code Sections 46200-46208. 



Special education and/or related services offered by CONTRACTOR shall be provided by qualified 
personnel as per State and Federal law, and the codes and charges for such educational and/or related services 
during the term of this Master Contract, shall be as stated in Exhibits A and B. 

When CONTRACTOR is a nonpublic school associated with a Residential Treatment Center ("NPS/RTC"), 
Educationally Related Mental Health Services (ERMHS) are provided in an integrated, intensive, 
educationally related therapeutic residential setting which includes social emotionalhehavior support 
through individual counseling, group counseling, family consultation and support, as appropriate. It is a 
collaborative model which includes educational professionals and related service providers, where all 
supports and services are integrated in the NPSIRTC program. Costs for ERMHS are all inclusive and 
combined with the daily rate as ERMHS+RB ("ERMHS + Room and Board"). ERMHS plus Room and 
Board payments are based on positive attendance (payable for up to a maximum of 365 days) only, with up 
to a maximum of 10 days payment per student, per contract year, when a bed is unoccupied, for home visits 
of a therapeutic nature. 

63. DEBARMENT CERTIFICATION 

By signing this agreement, CONTRACTOR certifies that: 

(a) CONTRACTOR and any of its shareholders, partners, or executive officers are not presently 
debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by 
any Federal agency, and 

(b) Hashave not, within a three-year period preceding this contract, been convicted of or had a civil 
judgment rendered against them for: commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a Federal, state or local government contract or 
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making 
false statements, tax evasion, or receiving stolen property; and are not presently indicted for, or 
otherwise criminally or civilly charged by a Government entity with, commission of any of these 
offenses. 

The Parties hereto have executed this Master Contract by and through their duly authorized agents or 
representatives. This Master Contract is effective on the 1" day of July 201 7 and terminates at 5:00 P.M. on 
June 30,201 8, unless sooner terminated as provided herein. 



CONTRACTOR 
DANIEL RAMIREZ 

Nonpublic Schoolr'Agency 

By: 
Signature Date 

Name and Title of Authorized 
Representative 

Notices to CONTRACTOR shall be addressed to: 
ED NOSKOWSKI, PRESIDENT 

Name and Title _ ALDAR A W E M Y  
Nonpublic SchooYAgencylRelated Service Provider 
4436 ENGLE ROAD 

. 
Address 
SACRAMENTO CA 

City 
91 6-485-9685 

State 
9 16-485-9685 

Zip 

Phone Fax 

LEA 
CENTER JOINT UNIFIED SCHOOL DISTRICT 

7/1/17 
By: 

Signature // Date - 

By: v 
hi&/ LJ, b. C ~ Z  f 5 

Name and Title of Authorized 
EL 

Representative 

Notices to LEA shall be addressed to: 
MICHAEL D. JORDAN, DIRECTOR OF SPECIAL 
EDUCATION AND CURRICULUM 
Name and Title 
CENTER J O W  UNIF-ED SCHOOL DlSTRIn 
LEA 
3243 CENTER COURT LANE 
Address 
ANTELOPE CA 95843 

City State Zip 
916-338-6320 91 6-338-6329 

Phone Fax 
probinson@centerusd.org 

Email 
('Required) 

Additional LEA Notification 
(Required if Completed) 

Name and Title 

LEA 

Address 

City State Zip 

Phone Fax 



EXHIBIT A: RATES - NON-PUBLIC SCHOOL ONLY - 201 7-2018 CONTRACT YEAR 

CONTRACTOR ALDAR ACADEMY CONTRACTOR NUMBER - 01 20 17-201 8 
(NONPUBLIC SCHOOL) (CONTRACT YEAR) 

Per CDE Certification, total enrollment may not exceed I f  blank, the number shall be as determine by 
, CDE Certification. 

Rate Schedule. This rate schedule limits the number of LEA students who may be enrolled and the maximum dollar amount of 
the contract. It may also limit the maximum number of students who can be provided specific services. Special education and/or 
related services offered by CONTRACTOR, and the charges for such educational andlor related services during the term of this 
contract shall be as follows: 

Payment under this contract may not exceed 
Total LEA enrollment may not exceed 

(pcr Mastcr Contnct Sation 62) 

A. Basic Education ProaramISwecial Education Instruction 
Basic Education ProcramIDuaI Enrollment 

Rate Period 

Per diem rates for LEA students whose IEPs authorize less than a full instructional day shall be adjusted proportionally. 

B. Related Services 
(1) a. Transportation - Round Trip (NPS only. unless oth~wise agrccd to by LEA) 

b. Transportation - One Way (NPS only, unless otficnvisc agrcud to by LEA) 
c. Transportation-Dual Enrollment 
d. Public Transportation 
e. Parent* 

(2 )  a. Educational Counseling - Individual 
b. Educational Counseling - Group of 
c. Counseling - Parent 

(3) a. Adapted Physical Education - Individual 
b. Adapted Physical Education - Group of - 
c. Adapted Physical Education - Group of - 

(4) a. Language and Speech Therapy - Individual 
b. Lan y a g e  and Speech Therapy - Group of 2 
c. Language and Speech Therapy - Group of 3 
d. Lan y a g e  and Speech Therapy - Per diem 
e. Language and Speech - Consultation Rate 

( 5 )  a. Additional Instructional Assistant - Individual (must be authorid on IEP) 

b. Additional Instructional Assistant -Group of 2 
c. Additional Instntctional Assistant - Group of 3 

(6) intensive Special Education Instruction** 
(7) a. Occupational Therapy - Individual 

b. Occupational Therapy - Group of 2 
c. Occupational Therapy - Group of 3 
d. Occupational Therapy - Group of 4 - 7 
e. Occupational Therapy - Consultation Rate 

(9) Physical Therapy 
(10) a. Behavior Intervention - BII 

b. Behavior Intervention - BID 
Provided by: 

(1 1) Nursing Services 
*Parent transponoiion rcimbummcnt nics amlo bc Jctcrmind by LEA. 

**By crdcntirlcd Spccial Wucnion Twchcr. 
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GENERAL AGREEMENT FOR NONSECTARIAN, 
NONPUBLIC SCHOOL AND AGENCY SERVICES 

District CENTER - .  JOINT UNIFIED SCHOOL DISTRICT 

Contract Year 201 7-201 8 

Nonpublic School 

Nonpublic Agency 

Tvpe of Contract: 

X Master Contract for fiscal year with Individual Service Agreements (ISA) to be approved throughout the 
term of this contract. 

Individual Master Contract for a specific student incorporating the Individual Service Agreement (ISA) 
into the terms of this Individual Master Contract specific to a single student. 

Interim Contract: an extension of the previous fiscal years approved contracts and rates. The sole purpose 
of this Interim Contract is to provide for ongoing finding at the prior year's rates for 90 days at the sole 
discretion of the District. Expiration Date: 

IWen this section is included aspart of any Master Contract, tlre changes specifred above sltall amend Section 4 - Term of Masrer Contract 
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CONTRACT NUMBER: 02 

LEA: CENTER JOINT UNIFIED SCHOOL DISTRICT 

NONPUBLIC SCHOOL/AGENCY/RELATED SERVICES PROVIDER: AMERICAN RIVER SPEECH 

NONPUBLIC. NONSECTARIAN SCHOOLfAGENCY SERVICES 
MASTER CONTIUCT 

AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS 

1. MASTER CONTRACT 

This Master Contract is entered into on July 1,2017, between the CENTER JOINT UNIFIED SCHOOL 
DISTRICT (hereinafter referred to as the local educational agency "LEA" or "District") and AMERICAN 
RIVER SPEECH (nonpublic, nonsectarian school or agency, hereinafter referred to as "CONTRACTOR") 
for the purpose of providing special education andlor related services to LEA students with exceptional needs 
under the authorization of California Education Code sections 56157,56361 and 56365 et seq. and Title 5 of 
the California Code of Regulations section 3000 et seq., AB490 (Chapter 862, Statutes of 2003) and AB1858 
(Chapter 9 14, Statutes of 2004). It is understood that this Master Contract does not commit LEA to pay for 
special education and/or related services provided to any LEA student, or CONTRACTOR to provide such 
special education and/or related services, unless and until an authorized LEA representative approves the 
provision of special education and/or related services by CONTRACTOR. 

Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Services Agreement 
(hereinafter referred to as "ISA"), along with a Nonpublic Services Student Enrollment form. 
CONTRACTOR shall work with LEA to complete and return these forms to LEA prior to initiating any 
services for any student. 

Unless otherwise agreed in writing, the ISA and the Nonpublic Services Student Enrollment form shall 
acknowledge CONTRACTOR'S obligation to provide all services specified in the student's Individualized 
Education Plan (hereinafter referred to as "LEY). The ISA shall be executed within ninety (90) days of an 
LEA student's enrollment. LEA and CONTRACTOR shall enter into an ISA for each LEA student served 
by CONTRACTOR. As available and appropriate, LEA shall make available access to any electronic IEP 
system andlor electronic database for ISA development, including invoicing. 

Unless placement is made pursuant to an Office of Administrative Hearings (hereinafter referred to as 
"OAH") order, a lawhlly executed agreement between LEA and parent, or authorized by LEA for a transfer 
student pursuant to California Education Code section 56325, LEA is not responsible for the costs associated 
with nonpublic school placement until the date on which an IEP team meeting is convened, the LEP team 
determines that a nonpublic school placement is appropriate, and the IEP is signed by LEA student's parent. 

2. CERTIFICATION AND LICENSES 

CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as 
"CDE) as a nonpublic, nonsectarian schoolJagency. All nonpublic school and nonpublic agency services 
shall be provided consistent with the area of certification specified by CDE Certification and as defined in 
California Education Code section 56366 et seq. and within the professional scope of practice of each 
provider's license, certification andlor credential. A current copy of CONTRACTOR'S nonpublic 
schoolFagency certification or a waiver of such certification issued by the CDE pursuant to Education Code 
section 56366.2 must be provided to LEA on or before the date this Master Contract is executed by 
CONTRACTOR. This Master Contract shall be null and void if such certification or waiver is expired, 
revoked, rescinded, or otherwise nullified during the effective period of this Master Contract. Total student 



enrollment shall be limited to capacity as stated on the applicable CDE certification. Total LEA student 
enrollment shall be limited to capacity as stated in Section 24 of the Master Contract. 

In addition to meeting the certification requirements of the state of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

If CONTRACTOR is a licensed children's institution (hereinafter referred to as "LCI"), CONTRACTOR 
shall be licensed by the state, or other public agency having delegated authority by contract with the state to 
license, to provide nonmedical care to children, including, but not limited to, individuals with exceptional 
needs. The LC1 must also comply with all licensing requirements relevant to the protection of the child, and 
have a special pennit, if necessary, to meet the needs of each child so placed. If the CONTRACTOR operates 
a program outside of this state, CONTRACTOR must obtain a11 required licenses from the appropriate 
licensing agency in both California and in the state where the LC1 is located. 

With respect to CONTRACTOR'S certification, failure to notify LEA and CDE of any changes in: (1) 
credentialedllicensed staff; (2) ownership; (3) management and/or control of the agency; (4) major 
modification or relocation of facilities; or (5) significant modification of the program may result in the 
suspension or revocation of CDE certification and shall also be good cause for the suspension or termination 
of this Master Contract by LEA. 

3, COMPLIANCE WITH LAWS, STATUTES, REGULATIONS 

During the term of this Master Contract, unless otherwise agreed, CONTRACTOR shall comply with all 
applicable federal, state, and local statutes, laws, ordinances, rules, policies, and regulations. 
CONTRACTOR shall also comply with all applicable LEA policies and procedures udess CONTRACTOR 
and LEA specificatly agree, in writing, that a policy or policies, or a portion of a policy, doeddo not 
reasonably apply to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it accepts all 
risks and responsibilities for its failure to comply with LEA policies and shall indemnify LEA under the 
provisions of Section 16 of this Agreement for all liability, loss, damage and expense (including reasonable 
attorneys' fees) resulting from or arising out of CONTRACTOR'S failure to comply with applicable LEA 
policies (e.g., those policies relating to the provision of special education and/or related services, facilities 
for individuals with exceptional needs, LEA student enrollment and transfer, LEA student inactive status, 
corporal punishment, student discipline, and positive behavior interventions). 

CONTRACTOR acknowledges and understands that LEA may report to the CDE any violations of the 
provisions of this Master Contract, and that this may result in the suspension andfor revocation of CDE 
nonpublic schoo!/agency certification pursuant to California Education Code section 56366.4(a). 

4. TERM OF MASTER CONTRACT 

The term of this Master Contract shall be from July 1,201 7 to June 30, 201 8 unless otherwise stated. (Cal. 
Code Regs., tit. 5,9 3062(a).) Neither the CONTRACTOR nor LEA is required to renew this Master Contract 
in subsequent contract years. However, the parties acknowledge that any subsequent Master Contract is to 
be re-negotiated prior to June 30,201 8. In the event a Master Contract is not renegotiated by June 30d', an 
interim contract may be made available as mutually agreed upon for up to 90 days from July 1 of the new 
fiscal year. (Cal. Code Regs., tit. 5, Ej 3062(d).) No Master Contract wilt be offered unless and until all of 
the contracting requirements have been satisfied. The offer of a Master Contract to a CONTRACTOR is at 
the sole discretion of LEA. 

The provisions of this Master Contract apply to CONTRACTOR and any of its employees or independent 
contractors. Notice of any change in CONTRACTOR'S ownership or authorized representative shall be 
provided in writing to LEA within thirty (30) calendar days of change of ownership or change of authorized 
representative. 



5. INTEGRATIONfCONTINUANCE OF CONTRACT FOLLOWING EXPIRATION 
OR TERMZNATION 

This Master Contract includes LEA Procedures and each lndividual Services Agreement which are 
incorporated herein by this reference, This Master Contract supersedes any prior or contemporaneous written 
or oral understanding or agreement. This Master Contract may be amended only by written amendment 
executed by both parties. Notwithstanding the foregoing, LEA may modify LEA procedures from time to 
time without the consent of CONTRACTOR. 

CONTRACTOR shall provide LEA with all information as requested in writing to secure a Master Contract 
or a renewal. 

At a minimum, such information shall include copies of teacher credentials and clearance, insurance 
documentation, and CDE certification. LEA may require additional information as applicable. If the 
application packet is not completed and returned to LEA, no Master Contract will be issued. If 
CONTRACTOR does not return the Master Contract to LEA duly signed by an authorized representative 
within ninety (90) calendar days of issuance by LEA, the new contract rates will not take effect until the 
newly executed Master Contract is received by LEA and will not be retroactive to the first day of the new 
Master Contract's effective date. If CONTRACTOR fails to execute the new Master Contract within such 
ninety day period, all payments shall cease until such time as the new Master Contract for the current school 
year is signed and returned to LEA by CONTRACTOR. (Ed. Code §§ 56366(c)(l), (2).) In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terms 
and conditions of the most recent executed Master Contract between CONTRACTOR and LEA for so long 
as CONTRACTOR is servicing authorized LEA students at the discretion of LEA. 

6. LNDIVIDUAL SERVICES AGREEMENT 

This Master Contract shall include an ISA developed for each LEA student for whom CONTRACTOR is to 
provide special education and/or related services. An ISA shall only be issued for LEA students enrolled 
with the approval of LEA pursuant to Education Code section 56366(a)(Z)(A). An ISA may be effective for 
more than one contract year provided that there is a concurrent Master Contract in effect. In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terms 
and conditions of the most recent executed ISAs between CONTRACTOR and LEA for so long as 
CONTRACTOR is servicing authorized LEA students. 

Any and all changes to a LEA student's educational placementlprogram provided under this Master Contract 
andlor an ISA shall be made solely on the basis of a revision to LEA student's IEP. At any time during the 
term of this Master Contract, a LEA student's parent, CONTRACTOR, or LEA may request a review of a 
LEA student's IEP subject to all procedural safeguards required by law. 

Unless otherwise provided in this Master Contract, the CONTRACTOR shall provide all services specified 
in the IEP unless the CONTRACTOR and LEA agree otherwise in the ISA. (Ed. Code 4 56366(a)(5); Cal. 
Code Regs., tit. 5, § 3062(e).) In the event the CONTRACTOR is unable to provide a specific service at any 
time during the life of the ISA, the CONTRACTOR shall notify LEA in writing within five (5) business days 
of the last date a service was provided. CONTRACTOR shall provide any and all subsequent compensatory 
service hours awarded to an LEA student as a result of lack of provision of services while the student was 
served by the nonpublic school or agency. 

If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the O M ,  
CONTRACTOR shall abide by the "stay-put" requirement of state and federal law unless the parent agrees 
otherwise or an interim alternative educational placement is deemed lawfbl and appropriate by LEA or OAH. 
CONTRACTOR shall adhere to all LEA requirements concerning changes in placement. 

Disagreements between LEA and CONTRACTOR concerning the formulation of an ISA or the Master 
Contract may be appealed to the County Superintendent of Schools of the County where LEA is located, or 



the State Superintendent of Public Instruction pursuant to the provisions of California Education Code section 
56366(c)(2). 

DEFINITIONS 

The following definitions shall apply for purposes of this contract: 

a. The term "CONTRACTOR" means a nonpublic, nonsectarian school/agency certified by the 
California Department of Education and its officers, agents, and employees. 

b. The term "authorized LEA representative" means a LEA administrator designated to be responsible 
for nonpublic school/agencies. It is understood that a representative of the Special Education Local 
Plan Area ("SELPA") of which LEA is a member is an authorized LEA representative in 
collaboration with LEA. LEA maintains sole responsibility for the Master Contract, unless otherwise 
specified in the Master Contract. 

c. The term "credential" means a valid credential, life diploma, permit, or document in special 
education or Pupil Personnel Services issued by, or under the jurisdiction of, the California State 
Board of Education if issued prior to 1970 or the California Commission on Teacher Credentialing, 
which entitles the holder thereof to perform services for which certification qualifications are 
required as defined in Title 5 of the California Code of Regulations section 3001(g). 

d. As defined in Title 5 of the California Code of Regulations section 3001(r), the term "qualified" 
means that a person has met federal and state certification, licensing, registration, or other 
comparable requirements which apply to the area in which he or she is providing special education 
or related services (including but not limited to, for example, the requirements set forth in California 
Code of Regulations, title 5, sections 3064 and 3065 and Education Code section 56366.1(n)(l)), or, 
in the absence of such requirements, the state-education-agency-approved or recognized 
requirements, and adheres to the standards of professional practice established in federal and state 
law or regulation, including the standards contained in the California Business and Professions Code 
and the scope of practice as defined by the licensing or credentiating body.) Nothing in this definition 
shalt be construed as restricting the activities or services of a graduate needing direct hours leading 
to licensure, or of a student teacher or intern leading to a graduate degree at an accredited or approved 
college or university, as authorized by state laws or regulations. 

e. The term "license" means a valid non-expired document issued by a licensing agency within the 
Department of Consumer Affairs or other state licensing office authorized to grant licenses and 
authorizing the bearer of the document to provide certain professionat services or refer to themselves 
using a specified professional title. This includes, but is not limited to mental health and board and 
care services at a residential placement. If a license is not available through an appropriate state 
licensing agency, a certificate of registration with the appropriate professional organization at the 
national or state level which has standards established for the certificate that are equivalent to a 
license shall be deemed to be a license as defined in Title 5 of the California Code of Regulations 
section 3001(1). 

f. "Parent" means a biological or adoptive parent unless the biological or adoptive parent does not have 
legal authority to make educational decisions for the child, a guardian generally authorized to act as 
the child's parent or authorized to make educational decisions for the child, an individual acting in 
the place of a biological or adoptive parent, including a grandparent, stepparent, or other relative 
with whom the child lives, or an individual who is legally responsible for the child's welfare, a 
surrogate parent, a foster parent if the authority of the biological or adoptive parent to make 
educational decisions on the child's behalf has been specificalty limited by court order in accordance 
with Title 34 of the Code of Federat Regulations sections 300.30(b)(l) or (2). Parent does not include 
the state or any political subdivision of government or the nonpublic school or agency under contract 



with LEA for the provision of special education or designated instruction and services for a child. 
(Ed. Code 8 56028.) 

g. The term "days" means calendar days unless otherwise specified. 

h. The phrase "billable day*' means a school day in which instructional minutes meet or exceed those 
in comparable LEA programs. 

I. The phrase "billable day of attendance" means a school day as defined in California Education Code 
Section 46307, in which a LEA student is in attendance and in which instructional minutes meet or 
exceed those in comparable LEA programs unless otherwise stipulated in an IEP or ISA. 

j. It is understood that the term "Master Contract" also means L4Agreement" and may be referred to as 
such in this document. 

ADMINISTRATION OF CONTRACT 

8. NOTICES 

All notices provided for by this Master Contract shall be in writing. Notices shall be mailed or delivered by 
hand and shall be effective as of the date of receipt by addressee. 

All notices mailed to LEA shall be addressed to the person and address as indicated on the signature page of 
the Master Contract. Notices to CONTRACTOR shall be addressed as indicated on signature page of this 
Master Contract. 

9. MAINTENANCE OF RECORDS 

All records shall be maintained by CONTRACTOR as required by state and federal laws and regulations. 
Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at least five (5) years 
after the termination of this Master Contract. For purposes of this Master Contract, "records" shall include, 
but not be limited to pupil records as defined by California Education Code section 49061(b) including 
electronically stored information; cost data records as set forth in Title 5 of the California Code of Regulations 
section 3061; registers and roll books of teachers and/or daily service providers; chart notes, Medi-Cal logs, 
daily service logs and notes and other documents used to record the provision of related services including 
supervision; daily service logs and notes used to record the provision of services provided by instructional 
assistants, NPA behavior intervention aides, and bus aides and supervisors; absence verification records 
(parentldoctor notes, telephone logs, and related documents); bus rosters; staff lists specifying credentials 
held; business licenses held; documents evidencing other staff qualifications including social security 
numbers, dates of hire, and dates of termination; records of employee training and certification, staff time 
sheets; non-paid staff and volunteer sign-in sheets; transportation and other related services subcontracts; 
school calendars; bell/class schedules when applicable; liability and worker's compensation insurance 
poiicies; state nonpublic school and/or agency certifications; by-laws; lists of current board of 
directors/trustees, if incorporated; statements of income and expenses; general journals; cash receipts and 
disbursement books, general ledgers and supporting documents; documents evidencing financial 
expenditures; federal/state payroll quarterly reports (Form 941DE3DP); and bank statements and canceled 
checks or facsimile thereof. 

CONTRACTOR shall maintain LEA student records in a secure location to ensure confidentiality and 
prevent unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of 
CONTRACTOR'S employees who have access to confidential records. CONTRACTOR shall maintain an 
access log for each LEA student's record which lists all persons, agencies, or organizations requesting or 
receiving information from the record and the legitimate interests therefore. Such log shall be maintained as 
required by California Education Code section 49064 and include the name, title, agency/organization 
affiliation, and datehime of access for each individual requesting or receiving information from LEA 
student's record. Such log needs not to record access to LEA student's records by: (a) LEA student's parent; 



(b) an individual to whom written consent has been executed by LEA student's parent; or (c) employees of 
LEA or CONTRACTOR having a legitimate educational interest in requesting or receiving information from 
the record. CONTRACTORfLEA shall maintain copies of any written parental concerns granting access to 
student records. For purposes of this paragraph, "employees of LEA or CONTRACTOR" do not include 
subcontractors. CONTRACTOR shall grant parents access to student records and comply with parents' 
requests for copies of student records, as required by state and federal laws and regulations. CONTRACTOR 
agrees, in the event of school or agency closure, to forward all records within ten (10) business days to LEA. 
LEA shall have access to and receive copies of any and all documents required to be maintained by 
CONTRACTOR within five (5) business days of a request. 

10. SEVERABILITY CLAUSE 

If any provision of this Master Contract is held, in whole or in part, to be unenforceable for any reason, the 
remainder of that provision and of the entire Master Contract shall be severable and remain in effect. 

11. SUCCESSORS IN INTEREST 

This contract binds CONTRACTOR'S successors and assignees. CONTRACTOR shall notify LEA, in 
writing, of any change of ownership or corporate control within ten (10) business days of such change. 

12. VENUE AND GOVERNING LAW 

The laws of the State of California shall govern the terms and conditions of this Master Contract with venue 
in the County where LEA is located. 

13. MODIFICATIONS AND AMENDMENTS REQUIRED TO CONFORM TO LEGAL AND 
ADMINISTRATIVE GUIDELINES 

This Master Contract may be modified or amended by LEA to conform to administrative and statutory 
guidelines issued by any state, federal or local governmental agency. LEA shall provide CONTRACTOR 
thirty (30) days' notice of any such changes or moditications made to conform to administrative or statutory 
guidelines and a copy of the statute or regulation upon which the modification or changes are based. 

14. TERMINATION 

This Master Contract or an Individual Service Agreement may be terminated for cause. Cause shall include 
but not be limited to non-maintenance of current nonpublic school certification, failure of either LEA or the 
CONTRACTOR to maintain the standards required under the Master Contract andfor Individual Services 
Agreement, or other material breach of the contract by CONTRACTOR or LEA. For purposes of Non Public 
School placement, the cause shall not be the availability of a public class initiated during the period of the 
Master Contract unless the parent agrees to the transfer of the student to a pubtic school program at an IEP 
team meeting. To terminate the Master Contract, either party shall give twenty (20) days prior written notice 
to the other party (Ed. Code Q 56366(a)(4)), or immediately if CONTRACTOR and LEA mutually agree that 
there are significant health or safety concerns. At the time of termination, CONTRACTOR shall provide to 
LEA any and all documents CONTRACTOR is required to maintain under this Master Contract. ISAs are 
void upon termination of this Master Contract, except as provided in Section 5 or 6.  CONTRACTOR or 
LEA may terminate an ISA for cause, without terminating the Master Contract in its entirety. To terminate 
the ISA, either party shall also give twenty (20) days prior written notice to the other. 

15. INSURANCE 

CONTRACTOR shall, at his, her, or its sole cost and expense, maintain in full force and effect, during the 
term of this Agreement, the following insmnce coverage from a California licensed andor admitted insurer 
with an A minus (A-), VII, or better rating from A.M. Best, sufficient to cover any claims, damages, liabilities, 
costs and expenses (including counsel fees) arising out of or in connection with CONTRACTOR'S fulfillment 



of any of its obligations under this Agreement or either party's use of the work or any component or part 
thereof: 

PART I 

A. Commercial General Liability Insurance, including both bodily injury and property damage, 
with limits as follows: 

$2,000,000 per occurrence 
$ 500,000 fire damage 
$ 5,000 medical expenses 
$1,000,000 personal & adv. injury 
$3,000,000 general aggregate 
$2,000,000 products/completed operations aggregate 

The policy may not contain an exclusion for coverage of claims arising from claims for sexual 
molestation or abuse. In the event that CONTRACTOR'S policy should have an exclusion for sexual 
molestation or abuse claims, then CONTRACTOR shall be required to procure a supplemental policy 
providing such coverage. 

B. Business Auto Liability Insurance for all owned scheduled, non-owned or hired automobiles 
with a $1 million combined single limit. 

If no owned automobiles, then only hired and non-owned is required. 

If CONTRACTOR uses a vehicle to travel to/from school sites, between schools andlor totfrom 
students' homes or other locations as approved service locations by the LEA, CONTRACTOR must 
comply with State of California auto insurance requirements. 

C. Workers' Compensation and Employers Liability Insurance in a fonn and amount covering 
CONTRACTOR'S full liability under the California Workers' Compensation Insurance and 
Safety Act and in accordance with applicable state and federal laws. 

Part A - Statutory Limits 
Part B - $~,000,000/$1,000,000/$1,000,000 Employers Liability 

D. Errors & Omissions (E & O)/Malpractice (Professional Liability) Insurance, including 
sexual molestation and abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability policy by endorsement or separate policy, with the following 
limits: 

$1,000,000 per occurrence 
$2,000,000 general aggregate 

E. CONTRACTOR, upon execution of this Master Contract and periodically thereafter upon request, 
shall furnish the LEA with certificates of insurance evidencing such coverage. The certificate of 
insurance shall include a ten (10) day non-renewal notice provision. The Commercial General 
Liability and Automobile Liability policy shall name the LEA and the Board of Education 
additional insured's premiums on all insurance policies and shall be paid by CONTRACTOR and 
shall be deemed included in CONTRACTOR'S obligations under this contract at no additional 
charge. 

F. Any deductibles or self-insured retentions above $100,000 must be disclosed to and approved by 
the LEA. At its option, LEA may require the CONTRACTOR, at the CONTRACTOR'S sole 
cost, to: (a) cause its insurer to reduce to levels specified by the LEA or eliminate such deductibles 



or self-inswed retentions with respect to the LEA, its officials and employees, or (b) procure a 
bond guaranteeing payment of losses and related investigation. 

G. For any claims related to the services contracted for under this Agreement, the CONTRACTOR'S 
insurance coverage shall be primary insurance as respects to the LEA, its subsidiaries, officials 
and employees. Any insurance or self-insurance maintained by the LEA, its subsidiaries, officials 
and employees shall be excess of the CONTRACTOR'S insurance and shall not contribute with 
it. 

H. All Certificates of Insurance may reference the contract number, name of the school or agency 
submitting the certificate, and the location of the school or agency submitting the certificate on 
the certificate. 

PART II - INSURANCE REQUIREMENTS FOR NONPUBLIC SCHOOLS AFFILIATED WITH A 
RESIDENTIAL TREATMENT CENTER ("RTC") 

When CONTRACTOR is a nonpublic school affiliated with a residential treatment center (NPS/RTC), 
the following insurance policies are required: 

A. Commercial General Liability Insurance of $3,000,000 per Occurrence and $6,000,000 in 
General Aggregate. The policy shall be endorsed to name the LEA and the Board of Education 
as named additional insureds and shall provide specifically that any insurance carried by the LEA 
which may be applicable to any claims or loss shall be deemed excess and the RTC's insurance 
primary despite any conflicting provisions in the RTC's policy. Coverage shall be maintained 
with no self-insured retention above $100,000 without the prior written approval of the LEA. 

B. Workers' Compensation Insurance in accordance with provisions of the California Labor Code 
adequate to protect the RTC from claims that may arise from its operations pursuant to the 
Workers' Compensation Act (Statutory Coverage). The Workers' Compensation Insurance 
coverage must also include Employers Liability coverage with limits of 
$1,000,000/$1,000,000/$1,000,000. 

C. Commercial Auto Liability coverage with limits of $1,000,000 Combined Single Limit per 
Occurrence if the RTC does not operate a student bus service. If the RTC provides student bus 
services, the required coverage limit is $5,000,000 Combined Single Limit per Occurrence. 

D. Fidelity Bond or Crime coverage shall be maintained by the RTC to cover all employees who 
process or otherwise have responsibility for RTC funds, supplies, equipment or other assets. 
Minimum amount of coverage shall be $250,000 per occurrence, with no self-inswed retention. 

E. Professional LiabilityfErrors & Omissions/Malpractice coverage with minimum limits of 
$3,000,000 per occurrence and $6,000,000 general aggregate. 

F. Sexual Molestation and Abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability or Professional liability policy by endorsement, with minimum 
limits of $3,000,000 per occurrence and $6,000,000 general aggregate. 

If LEA or CONTRACTOR determines that a change in insurance coverage obligations under this 
section is necessary, either party may reopen negotiations to modify the insurance obligations. 
Consistent with Section 5 of this Master Contract, however, the Master Contract may be amended only 
by written amendment executed by both Parties. 



16. INDEMNIFICATION AND HOLD HARMLESS 

Except with respect to claims arising from a Party's separate negligence or willfit1 acts, which shall remain 
that Party's personal obligation, each Party agrees to defend, indemnify and hold hannless the other Party 
and its directors, officers, employees, agents, attorneys, volunteers, and subcontractors with respect to a claim 
resulting fkom or arising out of this Master Contract or its performance and arising from the Party's actual or 
alleged act, failure to act, error, or omission in the performance of their obligations under this Agreement or 
any governing law or regulations. 

17. INDEPENDENT CONTRACTOR 

Nothing herein contained shall be construed to imply a joint venture, partnership or principal-agent 
relationship between LEA and CONTRACTOR. CONTRACTOR shall provide all services under this 
Agreement as an independent contractor, and neither party shall have the authority to bind or make any 
commitment on behalf of the other. Nothing contained in this Agreement shall be deemed to create any 
association, partnership, joint venture or relationship of principal and agent, master and servant, or employer 
and employee between the Parties or any affiliates of the Parties, or between LEA and any individual assigned 
by CONTRACTOR to perform any services for LEA. 

If LEA is held to be a partner, joint venturer, co-principal, employer or co-employer of CONTRACTOR, 
CONTRACTOR shall indemnify and hold harmless LEA from and against any and all claims for loss, 
liability, or damages arising from that hofding, as well as any expenses, costs, taxes, penalties and interest 
charges incurred by LEA as a result of that holding. 

t 8. SUBCONTRACTING 

CONTRACTOR shall not enter into any subcontracting relationship without first obtaining final written 
approval of LEA. Should CONTRACTOR wish to subcontract for special education andlor related services 
pursuant to this Master Contract, it must provide written notification to LEA before any subcontracting 
arrangement is made. In the event LEA determines that it can provide the subcontracted service(s) at a lower 
rate, LEA may elect to provide such service(s). If LEA elects to provide such service(s) at a lower rate, LEA 
may elect to provide such service(s). If LEA elects to provide such service(s), LEA shall provide written 
notification to CONTRACTOR within five (5) days of receipt of CONTRACTOR'S original request and 
CONTRACTOR shall not subcontract for said services. 

Should LEA approve in concept of CONTRACTOR subcontracting for services, CONTRACTOR shall 
submit to LEA for approval the proposed subcontract. CONTRACTOR shall incorporate all of the provisions 
of this Master Contract in all subcontracts to the hllest extent possible. Furthermore, when CONTRACTOR 
creates subcontracts for the provision of special education andlor related services (including without 
limitation, transportation) for any student, CONTRACTOR shall cause each subcontractor to procure and 
maintain indemnification and insurance requirements which comply with the provisions of Sections 15 and 
16 of this Master Contract, for the duration of the term of each subcontract. If a proposed subcontract is 
approved by LEA, each subcontractor must h i s h  LEA with original endorsements and certificates of 
insurance effective coverage required by Section 15 of this Master Contract. The endorsements are to be 
signed by a person authorized by that insurer to bind coverage on its behalf. Unless otherwise agreed to by 
LEA, the endorsements are to be on forms provided by the LEA. The Commercial General Liability and 
Automobile Liability policies shall name the LEMSELPA and the LEA Board of Education as additional 
insured. All endorsements are to be received and approved by LEA before the subcontractor's work 
commences. In addition, all sub-contractors must meet the requirements as contained in Section 45 
(Clearance Requirements) and Section 46 (Staff Qualifications) of this Master Contract. No subcontract shall 
be considered final without LEA approval. 



19. CONFLICTS OF INTEREST 

CONTRACTOR shall provide to LEA upon request a copy of its current bylaws and a current list of its Board 
of Directors (or Trustees), if it is incorporated. CONTRACTOR and any member of its Board of Directors 
(or Trustees) shall avoid and disclose any relationship with LEA that constitutes or may constitute a conflict 
of interest pursuant to California Education Code section 56042 including, but not limited to, employment 
with LEA, provision of private party assessments andor reports, and attendance at IEP team meetings acting 
as a student's advocate. Pursuant to California Education Code section 56042, an attorney or advocate for a 
parent of an individual with exceptional needs shall not recommend placement at CONTRACTOR'S facility 
if the attorney or advocate is employed or contracted by the CONTRACTOR, or will receive a benefit from 
the CONTRACTOR, or otherwise has a conflict of interest. 

Unless CONTRACTOR and LEA otherwise agree in writing, LEA shall neither execute an ISA with 
CONTRACTOR nor amend an existing ISA for a LEA student when a recommendation for special education 
andtor related services is based in whole or in part on assessment(s) or reports provided by CONTRACTOR 
to LEA student without prior written authorization by LEA. This paragraph shall apply to CONTRACTOR 
regardless of when an assessment is performed or a report is prepared (i.e. before or after LEA student is 
enrolled in CONTRACTOR'S school/agency) or whether an assessment of LEA student is performed or a 
report is prepared in the normal course of the services provided to LEA student by CONTRACTOR. To avoid 
a conflict of interest, and in order to ensure the appropriateness of an Independent Educational Evaluation 
(hereinafter referred to as "IEE") and its recommendations, LEA may, in its discretion, not fund an IEE by 
an evaluator who provides ongoing service(s) or is sought to provide service(s) to the student for whom the 
IEE is requested. Likewise, LEA may, in its discretion, not hnd  services through the evaluator whose IEE 
LEA agrees to fund. When no other appropriate assessor is available, LEA may request and if 
CONTRACTOR agrees, the CONTRACTOR may provide an LEE. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR acknowledges that its authorized 
representative has read and understands Education Code section 56366.3 which provides, in relevant part, 
that no special education andlor related services provided by CONTRACTOR shall be paid for by LEA if 
provided by an individual who was an employee of LEA within three hundred and sixty five (365) days prior 
to executing this Master Contract. This provision does not apply to any person who is able to provide 
designated instruction and services during the extended school year because he or she is otherwise employed 
for up to ten months of the school year by LEA. 

CONTRACTOR shall not admit a student living within the jurisdictional boundaries of LEA on a private pay 
or tuition free "scholarship" basis and concurrently or subsequently advisehequest parent(s) to pursue 
funding for the admitted school year from LEA through due process proceedings. 

20. NON-DISCRIMINATION 

CONTRACTOR shall not unlawfully discriminate on the basis of gender, nationality, race or ethnicity, 
religion, age, sexual orientation, gender identity, gender expression, or disability or any other classification 
protected by federal or state law, in employment or operation of its programs. 

EDUCATIONAL PROGRAM 

21, FREE AND APPROPRIATE PUBLIC EDUCATION ("FAPE") 

LEA shall provide CONTRACTOR with a copy of the IEP including the Individualized Transition Plan 
(hereinafter referred to as "ITP") of each LEA student served by CONTRACTOR. CONTRACTOR shall 
provide to each LEA student special education and/or related services (including transition services) within 
the nonpublic school or nonpublic agency consistent with LEA student's IEP and as specified in the ISA. If 
CONTRACTOR is a nonpublic school, CONTRACTOR shall not accept a LEA student if it cannot provide 
or ensure the provision of the services outlined in the student's IEP. If a LEA student's services are provided 



by a third party (i.e. a related services provider) CONTRACTOR shall notify LEA, in writing, if the provision 
of services ceases. 

Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for the 
provision of all appropriate supplies, equipment, andlor facilities for LEA students, as specified in LEA 
student's IEP and ISA. CONTRACTOR shall make no charge of any kind to parents for special education 
andlor related services as specified in LEA student's IEP and ISA (including, but not timited to, screenings, 
assessments, or interviews that occur prior to or as a condition of LEA student's enrollment under the terms 
of this Master Contract). LEA shall provide low incidence equipment for eIigible students with low incidence 
disabilities when specified in the student's IEP and ISA. Such equipment remains the property of the 
SELPNLEA and shall be returned to the SELPNLEA when the IEP team determines the equipment is no 
longer needed or when the student is no longer enrolled in the nonpublic school. CONTRACTOR shall 
ensure that facilities are adequate to provide all LEA students with an environment which meets all pertinent 
health and safety regulations. CONTRACTOR may charge a LEA student's parent(s) for services andlor 
activities not necessary for LEA student to receive a free appropriate public education after: (a) written 
notification to LEA student's parent(s) of the cost and voluntary nature of the services andlor activities; and 
(b) receipt by LEA of the written notification and a written acknowledgment signed by LEA student's 
parent(s) of the cost and voluntary nature of the services andlor activities. CONTRACTOR shall adhere to 
all LEA requirements concerning parent acknowledgment of financial responsibility. 

Voluntary services andlor activities not necessary for an LEA student to receive a free appropriate public 
education shall not interfere with LEA student's receipt of special education and/or related services as 
specified in LEA student's IEP and ISA unless LEA and CONTRACTOR agree otherwise in writing. 

GENERAL PROGRAM OF INSTRUCTION 

All nonpublic school and nonpublic agency services shall be provided consistent with the area of certification 
specified by CDE Certification and as defined in California Education Code section 56366 et seq. and shall 
ensure that facilities are adequate to provide LEA students with an environment which meets all pertinent 
health and safety regulations. 

When CONTRACTOR is a nonpublic school, CONTRACTOR'S general program of instruction shall: (a) 
utilize evidence-based practices and predictors and be consistent with LEA's standards regarding the 
particular course of study and cuniculum; (b) include cumculum that addresses mathematics, literacy and 
the use of educational, assistive technology and transition services; (c) be consistent with CDE's standards 
regarding the particular course of study and curriculum; (d) provide the services as specified in LEA student's 
IEP and ISA. LEA students shall have access to: (a) State Board of Education (SBE) - adopted Common 
Core State Standards ("CCSS") for curriculum and the same instructional materials for kindergarten and 
grades 1 to 8, inclusive; and provide standards-aligned core curriculum and instructional materials for grades 
9 to 12, inclusive, used by a local education agency (LEA), that contracts with the nonpublic school: (b) 
college preparation courses; (c) extracunicular activities such as art, sports, music and academic cIubs; (d) 
career preparation and vocational training, consistent with transition plans pursuant to state and federal law 
and; (e) supptemental assistance, including individual academic tutoring, psychological counseling, and 
career and college counseling. When appropriate, CONTRACTOR shall utilize the designated curriculum 
guidelines for students with moderate to severe disabilities who participate in the State's alternative 
assessment. These students shall have access to the core content, activities, and instructional materials 
delineated within these curriculum guidelines. CONTRACTOR'S general program of instruction shall be 
described in writing and a copy provided to LEA prior to the effective date of this Master Contract. 

When CONTRACTOR serves LEA students in grades nine through twelve inclusive, LEA shall provide to 
CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading 
toward graduation or completion of LEA's diploma requirements. CONTRACTOR shall not award a high 
school diploma to LEA students who have not successfully completed all of LEA'S graduation requirements. 



When CONTRACTOR is a nonpublic agency and/or related services provider, CONTRACTOR'S general 
program of instruction andlor services shall utilize evidence-based practices and predictors and be consistent 
with LEA and CDE yidelines/certifications and any state licensing requirements and shall be provided as 
specified in LEA student's IEP and ISA. The nonpublic agency providing Behavior Intervention Services 
shall develop a written plan that specifies the nature of their nonpublic agency service for each student within 
thirty (30) days of enrollment and shall be provided in writing to LEA. School-based services may not be 
unilaterally converted by CONTRACTOR to a substitute program or provided at a location not specifically 
authorized by the E P  team. Except for services provided by a contractor that is a licensed children's 
institution ("LCI"), alt services not provided in the school setting require the presence of a parent, guardian 
or adult caregiver during the delivery of services, provided such guardian or caregiver has a signed 
authorization by the parent or legal guardian to authorize emergency services as requested. LC1 contractors 
shall ensure that appropriate and quatified residential or clinical staff is present during the provision of 
services under this Master Contract. CONTRACTOR shall immediately notify LEA in writing if no parent, 
guardian, or adult caregiver is present. CONTRACTOR shall provide to LEA a written description of the 
services and location provided prior to the effective date of this Master Contract. Contractors providing 
Behavior Intervention Services must have on staff individuals trained as the law requires. (Cal. Code Regs., 
tit. 5, (i 3051.23.) It is understood that Behavior Intervention Services are limited per CDE Certification and 
do not constitute an instructionat program. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall not provide transportation nor 
subcontract for transportation services for students unless LEA and CONTRACTOR agree otherwise in 
writing. 

23. INSTRUCTIONAL MINUTES 

When CONTRACTOR is a nonpublic school, the total number of instructional minutes per school day 
provided by CONTRACTOR shall be at least equivalent to the number of instructional minutes per school 
day provided to LEA students at like grade level attending LEA schools and shall be specified in LEA 
student's ISA developed in accordance with LEA student's IEP. 

For students in grades kindergarten through 12, inclusive, unless otherwise specified in the student's IEP and 
ISA, the number of instructional minutes, excluding breakfast, recess, lunch and pass time shall be the same 
as the Education Code prescribes for the LEA. 

The total number of annual instructional minutes shalt be at least equivalent to the total number of annual 
instructional minutes provided to LEA students attending LEA schools in like grade levels unless otherwise 
specified in LEA student's IEP and ISA. 

When CONTRACTOR is a nonpublic agency andlor related services provider, the total number of minutes 
per school day provided by CONTRACTOR shall be specified in LEA student's ISA developed in 
accordance with LEA student's IEP. 

24. CLASS SIZE 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall ensure that class size shaIl not exceed 
a ratio of one teacher per twelve (12) students unless CONTRACTOR and LEA agree otherwise in writing. 
Upon prior written approval by an authorized LEA representative, class size may be temporarily increased 
by a ratio of I teacher to fourteen (14) students when necessary during the regular or extended school year 
to provide services to students with disabilities. 

In the event a nonpublic school is unable to fill a vacant teaching position responsible for direct instruction 
to students, and the vacancy has direct impact on the California Department of Education Certification of 
that school, the nonpublic school shall develop a plan to ensure appropriate coverage of students by first 
utilizing existing certificated staff. The nonpublic school and LEA may agree to one 30 school day period 
per contract year where class size may be increased to ensure coverage by an appropriately credentialed 



teacher. Such an agreement shall be in writing and signed by both Parties. This provision does not apply to 
a nonpublic agency. 

25. CALENDARS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall submit to LEA a school calendar with 
the total number of billable days not to exceed 180 days, plus extended school year billable days equivalent 
to the number of days determined by LEA'S extended school year calendar. Billable days shall include only 
those days that are included on the submitted and approved school calendar, and/or required by the IEP 
(developed by LEA) for each student. CONTRACTOR shall not be allowed to change its school calendar 
and/or amend the number of billable days without the prior written approval of LEA. Nothing in this Master 
Contract shall be interpreted to require LEA to accept any requests for calendar changes. In the event LEA 
adjusts the number of school days for the regular school year andlor extended school year, the approved 
number of days shall become the total billable days for the nonpublic school or agency. In such a case, an 
amended calendar shall be provided by CONTRACTOR for LEA approval. 

Unless otherwise specified by the student's IEP, educational services shall occur at the school site. A student 
shall only be eligible for extended school year services if such are recommended by hisher iEP Team and 
the provision of such is specifically included in the ISA. Extended school year shall consist of twenty (20) 
instructional days, unless otherwise agreed upon by the IEP Team convened by LEA. Any days of extended 
school year in excess of twenty (20) billable days must be mutually agreed to, in writing, prior to the start of 
the extended school year. 

Student must have actually been in attendance during the regular schoot year and/or during extended school 
year and actually received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekendsholidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic school service. Any instructional days provided without this written agreement shall be at the sole 
financial responsibility of the CONTRACTOR. 

CONTRACTOR shall observe only the same legal holidays as LEA. As of the execution of this Master 
Contract, these holidays are: Labor Day, Veteran's Day, Thanksgiving Day, Christmas Day, New Year's 
Day, Martin Luther King, Jr. Day, Lincoln's Birthday, Washington's Birthday, Memorial Day, and 
Independence Day. With the approval of LEA, CONTRACTOR may revise the date upon which 
CONTRACTOR closes in observance of any of the holidays observed by LEA. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall be provided with a LEA- 
developed/approved calendar prior to the initiation of services. CONTRACTOR herein agees to observe 
holidays as specified in LEAdeveloped/approved calendar. CONTRACTOR shall provide services pursuant 
to LEA-developed/approved calendar; or as specified in LEA student's IEP and ISA. Unless otherwise 
specified in LEA student's ISA, CONTRACTOR shall provide related services to LEA students on only 
those days that LEA student's school of attendance is in session and LEA student attends school. 
CONTRACTOR shall bill only for services provided on billable days of attendance as indicated on LEA 
calendar unless CONTRACTOR and LEA agree otherwise, in writing. Student must have actually been in 
attendance andlor received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekends/holidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic agency service provided by CONTRACTOR. Any instructional days provided without this written 
agreement shall be at the sole financial responsibility of the CONTRACTOR. 

26. DATA REPORTING 

CONTRACTOR shall agree to provide to LEA, all data (including billing information) related to students 
who are served by the CONTRACTOR. CONTRACTOR agrees to provide all data related to or referenced 
in any and all sections of this Master Contract if requested by LEA. CONTRACTOR agees to provide all 



requested information in the format required by LEA. It is understood that all nonpublic schools and 
nonpublic agencies shall utilize the Special Education Information System (SEIS) or comparable 
program/system approved by LENSELPA for all 1EP development and progress reporting. Additional 
progress reporting may be required by LEA. LEA shall provide the CONTRACTOR with appropriate 
software, user training and proper internet permissions to allow adequate access so that this information may 
be compiled. 

LEA shall provide CONTRACTOR with approved fonns andlor format for such data including but not 
limited to invoicing, attendance reports and progress reports. LEA may approve use of CONTRACTOR- 
provided fonns at its discretion. 

27. LEAST RESTRICTIVE ENVIRONMENT/DUAL ENROLLMENT 

CONTRACTOR and LEA shall follow all LEA policies and procedures that support Least Restrictive 
Environment ("LRE") options (andlor dual enrollment options if available and appropriate) for students to 
have access to the general cuniculum and to be educated with their nondisabled peers to the maximum extent 
appropriate. 

CONTRACTOR and LEA shall ensure that LRE placement options are addressed at all IEP team meetings 
regarding students for whom lSAs have been or may be executed. This shall include JEP team consideration 
of supplementary aids and services and goals and objectives necessary for placement in the LRE and 
necessary to enable students to transition to less restrictive settings. 

When an LEP team has determined that a student should be transitioned into the public school setting, 
CONTRACTOR shall assist LEA in implementing the IEP team's recommendations andlor activities to 
support the transition. 

28. S T A T E W E  ACHIEVEMENT TESTING 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall administer all Statewide assessments 
within the California Assessment of Student Performance and Progress ("CAASPP"), Desired Results 
Developmental Profile ("DRDP"), California Alternative Assessment ("CAP), achievement and abilities 
tests (using LEA-authorized assessment instruments), the Fitness Gram, California English Language 
Development Test ("CELDT"), and the English Language Proficiency Assessments for California 
("ELPAC"), as appropriate to the student and mandated by LEA pursuant to LEA and state and federal 
y idelines. 

CONTRACTOR is subject to the alternative accountability system developed pursuant to Education Code 
section 52052, in the same manner as public schools. Each LEA student placed with CONTRACTOR by the 
LEA shall be tested by qualified staff of CONTRACTOR in accordance with that accountability program. 
LEA shall provide test administration training to CONTRACTOR'S qualified staff. CONTRACTOR shall 
attend LEA test training and comply with completion of all coding requirements as required by LEA. 

29. MANDATED ATTENDANCE AT LEA MEETINGS 

CONTRACTOR shall attend LEA mandated meetings when legal mandates, and/or LEA policy and 
procedures are reviewed, including but not limited to the areas of: cuniculum, high school graduation, 
standards-based instruction, behavior intervention, cultural and linguistic needs of students with disabilities, 
dual enrollment responsibilities, LRE responsibilities, transition services, standardized testing, and IEPs. 
LEA shall provide CONTRACTOR with reasonable notice of mandated meetings. Attendance at such 
meetings does not constitute a billable service hour(s). 



30. POSITIVE BEHAVIOR INTERVENTIONS AND SUPPORTS 

CONTRACTOR shall comply with all requirements of Education Code section 56521.1 and 56521.2 
regarding positive behavior interventions. Failure to do so shall constitute sufficient cause for contract 
termination. 

LEA students who exhibit behaviors that interfere with their learning or the learning of others must receive 
timely and appropriate assessments and positive supports and interventions in accordance with the federal 
law and its implementing regulations. If the individualized education program ("IEP") team determines that 
a student's behavior impedes his or her learning or the learning of others, the IEP team is required to consider 
the use of positive behavioral interventions and supports, and other strategies, to address that behavior, 
consistent with Section 1414(d)(3)(B)(i) and (d)(4) of Title 20 of the United States Code and associated 
federal regulations. This could mean that instead of developing a Behavior Intervention Plan (BIP), the IEP 
team may conclude it is sufficient to address the student's behavioral problems through the development of 
behavioral goals and behavioral interventions to support those goals. 

CONTRACTOR shall maintain a written policy consistent with California Education Code section 56521 . I  
regarding emergency interventions and Behavioral Emergency Reports ("BERs"). Further, CONTRACTOR 
shall affirmatively inform each of its employees about the policy and provide each employee a copy thereof. 
CONTRACTOR shall also ensure that all of its staff members are trained annually in crisis intervention and 
emergency procedures as related to appropriate behavior management strategies. Training includes 
certification with an approved SELPA crisis intervention program. Evidence of such training shall be 
submitted to the LEA at the beginning of the school year and within 6 days of any new hire. 

Pursuant to Education Code section 56521.1, emergency interventions shall not be used as a substitute for a 
BIP and shall not be employed longer than necessary to contain the behavior. Emergency interventions may 
only be used to control unpredictable, spontaneous behavior that poses clear and present danger of serious 
physical harm to the LEA student or others and that cannot be immediately prevented by a response less 
restrictive than the temporary application of a technique used to contain the behavior. If a situation requires 
prolonged use of an emergency intervention, staff must seek assistance fkom the school site administrator or 
a law enforcement agency, as suitable to the situation. 

To prevent emergency interventions from being used in lieu of planned, systematic behavioral interventions, 
the parent, guardian, and residential care provider, if appropriate, shall be notified if an emergency 
intervention is used or serious property damage occurs. CONTRACTOR shall immediately complete and 
maintain in the file of LEA student a BER which shall include all of the following: (1) The name and age of 
the individual with exceptional needs; (2) The setting and location of the incident; (3) The name of the staff 
or other persons involved; (4) A description of the incident and the emergency intervention used, and whether 
the LEA student is currently engaged in any systematic behavioral intervention plan; and (5) Details of any 
injuries sustained by LEA student or others, including staff, as a resuIt of the incident. The BER shall be 
submitted to LEA within twenty-four (24) hours for administrative action. CONTRACTOR shall aIso notify 
Parent within twenty-four (24) hours via telephone. 

Consistent with the requirements of California Education Code section 56521 .l(g), if a BER is written 
regarding an LEA student who does not have a behavior intervention plan, the designated responsible 
administrator shall, within two days, schedule an IEP Team meeting to review the emergency report, to 
determine the necessity for a Functional behavioral assessment, and to determine the necessity for an interim 
plan. The IEP Team shall document the reasons for not conducting the functional behavioral assessment, not 
developing an interim plan, or both. Consistent with the requirements of California Education Code section 
56521.1(h), if a behavioral emergency report is written regarding an LEA student who has a positive 
behavioral intervention plan, an incident involving a previously unseen serious behavior problem, or where 
a previously designed intervention is ineffective, shaH be referred to the IEP team to review and determine if 
the incident constitutes a need to modilj, the positive behavioral intervention plan. 



All restraint practices must be reviewed and revised when they have an adverse effect on a student and are 
used repeatedly for an individual child, either on multiple occasions within the same classroom or multiple 
uses by the same individual. CONTRACTOR shall noti@ the student's paredguardian when any type of 
physical or mechanical restraint or seclusion has been used. Upon the use of any type of physical or 
mechanical restraint or seclusions of a District student, CONTRACTOR shall complete a BER per the 
reporting and notification requirements listed above. 

31. STUDENT DISCIPLINE 

CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent with 
state and federal law and regulations. 

When CONTRACTOR seeks to remove a LEA student from hisher current educational placement for 
disciplinary reasons, CONTRACTOR shall submit a written discipline report within 24 hours to LEA and a 
manifestation E P  team meeting shall be scheduled. Written discipline reports shall include, but not be 
limited to: LEA student's name; the time, date, and description of the misconduct; the disciplinary action 
taken by CONTRACTOR; and the rationale for such disciplinary action. A copy of LEA student's behavior 
plan, if any, shall be submitted with the written discipline report. CONTRACTOR and LEA agree to 
participate in a manifestation determination at an IEP meeting no later than the tenth (loth) day of suspension. 
CONTRACTOR shall notify and invite LEA representatives to the IEP team meeting where the manifestation 
determination will be made. 

32. IEP TEAM MEETINGS 

An IEP team meeting shall be convened at least annually to evaluate: (1) the educational progress of each 
student placed with CONTRACTOR, including all state assessment results pursuant to the requirements of 
Education Code section 52052; (2) whether or not the needs of the student continue to be best met at the 
nonpublic school and/or by the nonpublic agency; and (3) whether changes to the student's IEP are necessary, 
including whether the student may be transitioned to a public school setting. (Ed. Code $8 56366(a)(2)(B)(i), 
(ii); 56345(b)(4).) 

If an LEA student is to be transferred from a nonpubtic school setting into a regular class setting in a public 
school for any part of the school day, the IEP team shall document, if appropriate, a description of activities 
provided to integrate the student into the regular education progam, including the nature of each activity as 
well as the time spent on the activity each day or week and a description of the activities provided to support 
the transition of the student from the special education program into the regular education program. Each 
student shall be allowed to provide confidential input to any representative of his or her IEP Team. Except 
as otherwise provided in the Master Contract, CONTRACTOR and LEA shalI participate in all IEP team 
meetings regarding LEA students for whom 1SAs have been or may be executed. At any time during the 
term of this Master Contract, a parent, the CONTRACTOR or LEA may request a review of the student's 
IEP, subject to all procedural safeguards required by law, including reasonable notice given to, and 
participation of, the CONTRACTOR in the meeting. Every effort shall be made to schedule IEP team 
meetings at a time and place that is mutually convenient to the parent(s), the CONTRACTOR and LEA. 
CONTRACTOR shall provide to LEA, at no cost and prior to an annual or triennial IEP Team meeting, 
documentation which shows progress on goals and any and all assessments and written assessment reports 
(including testing protocols) created by CONTRACTOR and any of its agents or subcontractors, upon request 
andfor pursuant to LEA policy and procedures. It is understood that attendance at an IEP meeting is part of 
CONTRACTOR'S professional responsibility and is not a billable service under this Master Contract. 

It is understood that the CONTRACTOR shalt utilize the Special Education Information System (SEIS) or 
other comparable prograrn/systern as designated by LEA at LEA'S discretion, for all IEP planning and 
progress reporting. LEA or SELPA shall provide training for any nonpublic school and nonpublic agency to 
assure access to SEIS or the comparable program/system designated for use by LEA. The nonpublic school 
andfor nonpublic agency shall maintain confidentiality of all IEP data on SEIS or comparable 
propmfsystem and shall protect the password requirements of the system. When a student disenrolls from 



the nonpublic school or stops receiving services from the nonpublic agency, such CONTRACTOR shall 
discontinue use of SEIS andlor comparable programlsystem for that student. 

Changes in any LEA student's educationat program, including instruction, services, or instructional setting 
provided under this Master Contract may only be made on the basis of revisions to the student's IEP. In the 
event that the CONTRACTOR believes the student requires a change of placement, the CONTRACTOR 
may request a review of the student's IEP for the purpose of considering a change in the student's placement. 
Student is entitled to remain in the last agreed upon and implemented placement unless parent agrees 
otherwise or an interim alternative educational setting is deemed lawful and appropriate. 

33. SURROGATE PARENTS AND FOSTER YOUTH 

CONTRACTOR shall comply with all LEA surrogate parent assignments. A pupil in foster care shall be 
defined pursuant to Education Code section 42238.01(b). The LEA shall annually notify the 
CONTRACTOR who the LEA has designated as the educational liaison for foster children. When a pupil in 
foster care is enrolled in a nonpublic school by the LEA any time after the completion of the pupil's second 
year of high school, the CONTRACTOR shall schedule the pupil in courses leading towards graduation based 
on the diploma requirements of the LEA unless provided notice otherwise in writing pursuant to Section 
51225.1 

34. DUE PROCESS PROCEEDINGS 

CONTRACTOR shall fully participate in special education due process proceedings including mediations 
and hearings, as requested by LEA. CONTRACTOR shall also hlly participate in the investigation and 
provision of documentation related to any complaint filed with the State of California, the Office for Civil 
Rights, or any other state andor federal governmental body or agency. Full participation shall include, but 
in no way be limited to, cooperating with LEA representatives to provide complete answers raised by any 
investigator andlor the immediate provision of any and all documentation that pertains to the operation of 
CONTRACTOR'S program andor the implementation of a particular student's EPIISA. 

35. COMPLAINT PROCEDURES 

CONTRACTOR shall maintain and adhere to its own written procedures for responding to parent complaints. 
These procedures shall include annually notifLing and providing parents of LEA students with appropriate 
information (including complaint forms) for the following: (1) Uniform Complaint Procedures pursuant to 
Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination Policy pursuant to 
Title 5 of the California Code of Reylations section 4960(a); (3) Sexual Harassment Policy pursuant to 
California Education Code 23 1.5; (4) Title IX Student Grievance Procedures pursuant to Title 34 of the Code 
of Federal Regulations sections 106.8(a) and 106.9(a); (5) Notice of Privacy Practices in compliance with 
Health Insurance Portability and Accountability Act ("HIPPA"), 45 C.F.R. 164.520; and (6) Notification 
and Complaint Procedures for Disability Access, pursuant to 42 U.S.C. $9 12101 et seq. CONTRACTOR 
shall include verification of these procedures to LEA. 

36. LEA STUDENT PROGRESS REPORTSREPORT CARDS AND ASSESSMENTS 

Unless LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR shall 
provide to parents, with a concurrent copy sent to LEA, at least fow written progress reportsireport cards. At 
a minimum, progress reports shall include progress over time towards IEP goals and objectives. A copy of 
the progress reportslreport cards shall be maintained at the CONTRACTOR'S place of business. 

CONTRACTOR shall also provide an LEA representative access to supporting documentation used to 
determine progress on any goal or objective, including but not limited to log sheets, chart notes, observation 
notes, data sheets, prejpost tests, rubrics and other similar data collection used to determine progress or lack 
of progress on approved goals, objectives, transition plans or behavior support andlor intervention plans. 
LEA may request copies of such data at any time within five years of the date of service. CONTRACTOR 



agrees to maintain the information for at least five years and also shall provide this data supporting progress 
within 5 business days of request. Additional time may be granted as needed by LEA. 

CONTRACTOR shall complete academic or other assessment of LEA student ten (10) days prior to LEA 
student's annual or triennial review IEP team meeting for the purpose of reporting LEA student's present 
levels of performance at the IEP team meeting as required by state and federal laws and regulations and 
pursuant to LEA policies, procedures, and/or practices. Sufficient copies of reports, projected goals and/or 
any other relevant documents to be reviewed by the IEP Team shall be provided to the District no later than 
five (5) business days prior to an annual or triennial IEP team meeting. CONTRACTOR shall maintain all 
supporting documentation including but not limited to test protocols and data cotlection, which shall be made 
available to LEA within 5 business days of request. 

CONTRACTOR is responsible for all assessment costs regarding the updating of goals and objectives, 
progress reporting and the development of present levels of performance. All other assessments shall be 
provided by LEA unless LEA specifies in writing a request that CONTRACTOR perform such additional 
assessment. Such assessment costs may be added to the 1SA and/or approved separately by LEA at LEA'S 
sole discretion. 

It is understood that all billable hours must be in direct services to pupils as specified in the ISA. For 
nonpublic agency services, supervision provided by a qualified individual as specified in Title 5 of the 
California Code of Regulations section 3065, shall be determined as appropriate and included in the ISA. 
Supervision means the direct observation of services, data review, case conferencing and program design 
consistent with professional standards for each professional's license, certification, or credential. 

CONTRACTOR shall not charge LEA student's parent(s) or LEA for the development or provision of 
progress reports, report cards, and/or any assessments, interviews, or attendance at any meetings, including 
but not limited to IEP meetings. It is understood that a11 billable hours have limits to those specified on the 
ISA consistent with the IEP. It is understood that copies of data collection notes, forms, charts and other 
such data are part of the pupil's record and shall be made available to LEA upon written request. 

37. TRANSCRIPTS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall prepare transcripts at the close of each 
semester, or upon LEA student transfer, for LEA students in grades nine (9) through twelve (1 2) inclusive. 
CONTRACTOR shall submit all transcripts on LEA-approved fonns to LEA student's school of residence 
for evaluation of progress toward completion of diploma requirements as specified in LEA Procedures. 
CONTRACTOR shall submit to LEA names of LEA students and their schools of residence for whom 
transcripts have been submitted as specified by LEA. 

38. LEA STUDENT CHANGE OF RESIDENCE 

Upon enrollment, CONTRACTOR shall notify parents in writing of their obligation to notify 
CONTRACTOR of LEA student's change of residence. Within five (5) school days after CONTRACTOR 
becomes aware of a LEA student's change of residence, CONTRACTOR shall notify LEA, in writing, of 
LEA student's change of residence. CONTRACTOR shall maintain, and provide upon request by LEA, 
documentation of such notice to parents. 

If CONTRACTOR had knowledge or should reasonably have had knowledge of LEA student's change of 
residence boundaries and CONTRACTOR fails to follow the procedures specified in this provision, LEA 
shall not be responsible for the costs of services delivered after LEA student's change of residence. 

39. WITHDRAWAL OF LEA STUDENT FROM PROGRAM 

CONTRACTOR shall immediately report, by telephone, with a follow-up written notification within five (5) 
business days to LEA Representative responsible for overseeing nonpublic schools and nonpublic agencies, 



and any other required representative from the California Department of Education, when a LEA student is 
withdrawn without prior notice from school and/or services. CONTRACTOR shall confirm such telephone 
call on LEA approved forms and submit to LEA and the Department of Education, if required, within five 
(5) business days of the withdrawal, including a student's change in residence to a residence outside of LEA 
service boundaries, and the student's discharge against professional advice from a Nonpublic 
SchooVResidential Treatment Center ("NPS/RTC"). CONTRACTOR shall assist LEA to verify and clear 
potential dropouts three (3) times per year. 

40. PARENT ACCESS 

CONTRACTOR shall provide for reasonable parental access to LEA students and all facilities including, but 
not limited to, the instructional setting, recreational activity areas, meeting rooms and LEA student's Iiving 
quarters. CONTRACTOR shall comply with any known court orders regarding parental visits and access to 
LEA students. 

CONTRACTORS operating programs associated with a NPS/RTC shall cooperate with a parent's reasonable 
request for LEA student therapeutic visits in their home or at the NPSIRTC. CONTRACTOR shall require 
that parents obtain prior written authorization for therapeutic visits from the CONTRACTOR and the LEA 
at least thirty (30) days in advance. CONTRACTOR shall facilitate all parent travel and accommodations 
and provide travel information to the parent as appropriate. Payment by LEA for approved travel-related 
expenses shall be made directly through the LEA. 

41. SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT 

If CONTRACTOR provides services on a LEA public school campus, CONTRACTOR shall comply with 
Penal Code section 627.1 et seq., as well as all other LEA and campus-specific policies and procedures 
regarding visitors toton school campuses. CONTRACTOR shall be responsible for the purchase and 
provision of the supplies and assessment tools necessary to implement the provision of CONTRACTOR 
services on LEA public school campuses. 

For services provided on a public school campus, sign inlout procedures shall be followed along with all 
procedures for being on campus consistent with school and LEA policy. It is understood that the public 
school credentialed classroom teacher is responsible for the educational program and all nonpublic agency 
service providers shall work collaboratively with the classroom teacher who shall remain in charge of the 
instructional program. 

It is understood that all employees, subcontractors and volunteers of any certified nonpublic school or agency 
shall adhere to customary professional standards when providing services. All practices shall be within the 
scope of professional responsibility as defined in the professional code of conduct for each profession. 
Reports regarding student progress shall be consistent with the provision of the Master Contract. 

CONTRACTORS providing services outside of the student's school as specified in the IEP shall ensure that 
at least one parent of the child or an adult caregiver with written and signed authority to make decisions in 
an emergency is present during provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home-based services, including written and signed 
authorization in emergency situations. The adult caregiver cannot also be an employee or volunteer 
associated with the NPSMPA service provider. All problems and/or concerns reported by CONTRACTOR 
to parents or guardians, in either verbal or written form, shall be reported to LEA. 

CONTRACTOR, if providing services in a student's home as specified in the IEP, shall assure that at least 
one parent of the child or an adult caregiver with written and signed authorization to make decisions in an 
emergency is present during the provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home based services, including written and signed 
authorization in emergency situations. The parent shall inform LEA of any changes of caregivers and provide 
written authorization for emergency situations. The adult caregiver cannot be an employee or volunteer 



associated with the nonpublic school/nonpublic agency service provider. Moreover, for services provided in 
a pupil's home as specified in the IEP, CONTRACTORS must assure that the parent or LEA-approved 
responsible adult is present during the provision of services. All problems andor concerns reported to 
parents, both verbal and written, shall also be provided to the LEA. 

42. LICENSED CHILDREN'S INSTITUTION ("LCI") CONTRACTORS AND RESIDENTIAL 
TREATMENT CENTER ("RTC") CONTRACTORS 

If CONTRACTOR is a licensed children's institution ("LCI"), CONTRACTOR shall adhere to all legal 
requirements regarding educational placements for LC1 students as stated in Education Code sections 
56366(a)(2)(C) and 56366.9, Health and Safety Code section 1501. I (b), (AB 1 858, AB490 (Chapter 862, 
Statutes of 2003)) and the procedures set forth in LEA Procedures. A LC1 shall not require that a pupil be 
placed in its nonpublic school as a condition of being placed in its residential facility. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a LCI, 
CONTRACTOR shall provide to LEA, on a quarterly basis, a list of a11 LEA students, including those 
identified as eligible for special education. For those identified special education students, the list shall 
include: 1) special education eligibility at the time of enrollment and 2) the educational placement and 
services specified in each student's IEP at the time of enrollment. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a 
residential treatment center (hereinafter referred to as "NPSIRTC"), CONTRACTOR shall adhere to all legal 
requirements under the tndividuals with Disabilities Education Act (IDEA), 20 U.S.C. section 141 1 et seq. 
and Education Code section 56000, et seq.; amended and reorganized by the Individuals with Disabilities 
Education Improvement Act of 2004 ("IDEM"), 20 U.S.C. section 1401(29); Education Code section 5603 1; 
Title 5, California Code of Regulations section 3001 et seq., Title 2, California Code of Regulations section 
60 100 et seq. regarding the provision of counseling services, including residential care for students to receive 
a FAPE as set forth in LEA student's IEPs. 

Unless placement is made pursuant to an Office of Administrative Hearings order or a lawhlly executed 
agreement between LEA and parent, LEA is not responsible for the costs associated with nonpublic school 
placement until the date on which an IEP team meeting is convened, the IEP team determines that a nonpublic 
school placement is appropriate, and the IEP is signed by LEA student's parent or another adult with 
educational decision-making rights. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

43. STATE MEAL MANDATE 

When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satis6 the State Meal 
Mandate under California Education Code sections 49530,49530.5 and 49550. 

44. MONITORING 

CONTRACTOR shall allow representatives from LEA access to its facilities for the purpose of periodic 
monitoring of each LEA student's instructional progmm, and shall be invited to participate in the formal 
review of each student's progress. LEA representatives shall have access to observe each LEA student at 
work, observe the instructional setting, interview CONTRACTOR, and review each LEA student's records 
and progress. Such access shall include unannounced monitoring visits. When making site visits, LEA shall 
initially report to CONTRACTOR'S site administrative office. CONTRACTOR shall be invited to 
participate in the review of each student's progress. 



If CONTRACTOR is also a LC1 and/or NPSRTC, LEA shall annually evaluate whether CONTRACTOR is 
in compliance with Education Code section 56366.9 and Wealth and Safety Code section 1501.l(b). 

The State Superintendent of Public Instruction ("Superintendent") shall monitor CONTRACTOR'S 
facilities, the educational environment, and the quality of the educational program, including the teaching 
staff, the credentials authorizing service, the standards-based core curriculum being employed, and the 
standard focused instructional materials used on a three-year cycle, as follows: (1) CONTRACTOR shall 
complete a self-review in year one; (2) the Superintendent shall conduct an onsite review in year two; and 
(3) the Superintendent shall conduct a follow-up visit in year three. 

CONTRACTOR shall fully participate in any LEA and CDE compliance review, if applicable, to be 
conducted as aligned with the CDE Onsite Review and monitoring cycle in accordance with California 
Education Code section 56366.1Cj). This review will address programmatic aspects of the nonpublic 
schoolfagency, compliance with relevant state and federal regulations, and Master Contract compliance. If 
requested by LEA, CONTRACTOR shall complete and submit a Nonpublic SchooYAgency Self-Review 
Assessment submitted as specified by LEA. CONTRACTOR shall conduct any follow-up or corrective 
action procedures related to review findings. 

CONTRACTOR understands that LEA reserves the right to institute a program audit with or without cause. 
The program audit may include, but is not limited to, a review of core compliance areas of health and safety; 
cuniculum/instruction; related services; and contractual, legal, and procedural compliance. 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall collect all applicable data and prepare 
the applicable portion of a School Accountability Report Card in accordance with California Education Code 
Section 331 26. 

PERSONNEL 

45. CLEARANCE REQUIREMENTS 

CONTRACTOR shall comply with the requirements of California Education Code sections 44237,35021.1 
and 35021.2 including, but not limited to: obtaining clearance fiom both the California Department of Justice 
("CDOJ") and clearance fiom the Federal Bureau of Investigation (hereinafter referred to as "FBI") for all of 
CONTRACTOR'S employees and volunteers who will have or likely may have any direct contact with LEA 
students. CONTRACTOR hereby agrees that CONTRACTOR'S employees and volunteers shall not come 
in contact with LEA students until both CDOJ and FBI clearance are ascertained. CONTRACTOR shall 
further certify in writing to LEA that none of its employees, volunteers, or subcontractors who will have, or 
likely may have any direct contact with LEA students, have been convicted of a violent or serious felony as 
those terms are defined in California Education Code section 44237(h), unless despite the employee's 
conviction of a violent or serious felony, he or she has met the criteria to be eligible for employment pursuant 
to California Education Code section 44237(i) or 0). Clearance certification shall be submitted to LEA. In 
addition, CONTRACTOR shall make a request for subsequent arrest service from the CDOJ as required by 
California Penal Code section 1 1 105.2. 

The passage of AB 389 amends Education Code sections 44237 and 56366.1 as to the verification that the 
CONTRACTOR has received a successfid criminal background check clearance and has enrolled in 
subsequent arrest notification service, as specified, for each owner, operator, and employee of the nonpublic, 
nonsectarian school or agency. Further this bill deletes the exemption for applicants possessing a valid 
California state teaching credential or who are currently licensed by another state agency that requires a 
criminal record summary, from submitting 2 sets of fingerprints for the purpose of obtaining a criminal record 
summary from the California Department of Justice ("CDOJ") and the Federal Bureau of Investigation 
("FBI"). Notwithstanding the restrictions on sharing and destroying criminal background check information, 
CONTRACTOR, upon demand, shall make available to the LEA evidence of a successful criminal 
background check clearance and enrollment in subsequent arrest notification service, as provided, for each 
owner, operator, and employee of the nonpublic, nonsectarian school or agency. CONTRACTOR is required 



to retain the evidence on-site, as specified, for all staff, including those licensed or credentialed by another 
state agency. Background clearances and proof of subsequent arrest notification service as required by 
California Penal Code section 1 1105.2 for all staff shall be provided upon request. 

46. STAFF QUALIFICATIONS 

CONTRACTOR shall ensure that all individuals employed, contracted, andlor otherwise hired by 
CONTRACTOR to provide classroom and/or individualized instruction or related services are qualified as 
defined in Section 7(d) of this Mater Contract, including but not limited to holding a license, certificate, 
permit, or other document equivalent to that which staff in a public school are required to hold to render the 
service consistent with Education Code section 56366.l(n)(I) and are qualified pursuant to Title 34 of the 
Code of Federal Regulations sections 200.56 and 200.58 and Title 5 of the California Code of Regulations, 
sections 3064 and 3065. Such qualified staff may only provide related services within the scope of their 
professional license, certification or credential and ethical standards set by each profession and not assume 
responsibility or authority for another related services provider or special education teacher's scope of 
practice. 

CONTRACTOR shall ensure that all staff are appropriately credentialed to provide instruction and/or 
services to students with the disabling conditions placed in their pro~amischool through documentation 
provided to the CDE. (Cal. Code Regs., tit. 5,§ 3064(a).) 

When CONTRACTOR is a nonpublic school, an appropriately qualified person shall serve as cunicular and 
instructional leader, and be able to provide leadership, oversight and professional development. 

Only those nonpublic, nonsectarian schools or agencies located outside of California that employ staff who 
hold a current valid credential or license to render special education and related services as required by that 
state shall be eligible to be certified. 

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and 
teacher assistants respectively pursuant to Federal requirements and California Education Code sections 
45340 et seq. and 45350 et seq. Specifically, all paraprofessionals, including, but not limited to instructional 
aides and teacher assistants, employed, contracted, and/or otherwise hired or subcontracted by 
CONTRACTOR to provide classroom and/or individualized instruction or related services, shall possess a 
high school diploma (or its recognized equivalent) and at least one of the following qualifications: (a) 
completed at least two (2) years of study at an institution of higher education; or (b) obtained an associate's 
(or higher) degree; or (c) met a rigorous standard of quality and can demonstrate, through a formal state or 
local assessment (i) knowledge of, and the ability to assist in instructing, reading, writing, and mathematics; 
or (ii) knowledge of, and the ability to assist in instructing, reading readiness, writing readiness, and 
mathematics readiness, as appropriate. CONTRACTOR shall comply with all laws and regulations 
governing the licensed professions, including but not limited to, the provisions with respect to supervision. 

In addition to meeting the certification requirements OF the State of California, a CONTRACTOR that 
operates a program outside of this State and serving an LEA student shall be certified or licensed bv that state 
to provide special education and related services and designated instruction and related services to pupils 
under the federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

47. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS 

CONTRACTOR shall submit to LEA a staff list, and copies of all current licenses, credentials, certifications, 
permits andlor other documents which entitle the holder to provide special education andlor related services 
by individuals employed, contracted, and/or otherwise hired or sub-contracted by CONTRACTOR. 
CONTRACTOR shall ensure that all licenses, credentials, permits or other documents are on file at the office 
of the County Superintendent of Schools. CONTRACTOR shalt notify LEA in writing within thirty (30) 
days when personnel changes occur which may affect the provision of special education andlor related 
services to LEA students as specified in LEA Procedures. Within thirty (30) days, CONTRACTOR shall 



provide LEA with the verified dates of fingerprint clearance, Department of Justice clearance and 
Tuberculosis Test clearance for all employees, approved subcontractors andlor volunteers prior to such 
individuals starting to work with any student. 

CONTRACTOR shall monitor the status of licenses, credentials, certifications, permits andfor other 
documents for all individuals employed, contracted, andfor otherwise hired by CONTRACTOR. 
CONTRACTOR shall notify LEA and CDE in writing within thirty (30) days when personnel changes occur 
which may affect the provision of special education andor related services to LEA students. 
CONTRACTOR shall notify LEA within thirty (30) days if any such licenses, certifications or waivers are 
expired, suspended, revoked, rescinded, challenged pursuant to an administrative or legal complaint or 
lawsuit, or otherwise nullified during the effective period of this Master Contract. LEA shall not be obligated 
to pay for any services provided by a person whose such licenses, certifications or waivers are expired, 
suspended, revoked, rescinded, or otherwise nullified during the period during which such person is providing 
services under this Master Contract. Failure to notify LEA of changes in licenses, certifications or 
suspensions shall be good cause for termination of this Master Contract by LEA. 

Failure to notifj LEA and CDE of any changes in credentialingllicensed staff may result in suspension or 
revocation of CDE certification and shall also suffice as good cause for the suspension or termination of this 
Master Contract by LEA. 

48. STAFF ABSENCE 

When CONTRACTOR is a nonpublic school and CONTRACTOR'S classroom teacher is absent, 
CONTRACTOR shall provide an appropriately credentialed substitute teacher in the absent teacher's 
classroom in accordance with California Education Code section 56061. CONTRACTOR shall provide to 
LEA documentation of substitute coverage on LEA substitute teacher log. Substitute teachers shalI remain 
with their assigned class during all instructional time. LEA shall not be responsible for any payment for 
instruction and/or services when an appropriately credentialed substitute teacher is not provided. 

When CONTRACTOR is a nonpublic agency and/or related services provider, and CONTRACTOR'S 
service provider is absent, CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this 
Master Contract and as determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of 
CONTRACTOR'S service providers. It is understood that the parent of a student shall not be deemed to be 
a qualified substitute for his/her student. LEA will not pay for services unless a qualified substitute is 
provided and/or CONTRACTOR provides documentation evidencing the provision of "make-up" services 
by a qualified service provider within thirty (30) calendar days from the date on which the services should 
have been provided. CONTRACTOR shall not "bank" or "carry over" make up service hours under any 
circumstances, unless otherwise agreed to in writing by CONTRACTOR and an authorized LEA 
representative. 

49. STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL OR 
SCHOOL RELATED EVENTS OR AT SCHOOL FACILITY AND/OR IN THE HOME 

It is understood that all employees, subcontractors, and volunteers of any certified nonpublic school or 
nonpublic agency shall adhere to the customary professional and ethical standards when providing services. 
All practices shall only be within the scope of professional responsibility as defined in the professional code 
of conduct for each profession as well as any LEA professional standards as specified in Board policies 
and/or regulations when made available to the CONTRACTOR. 

For services provided on a public school campus, sign idout procedures shall be followed by nonpublic 
agency providers working in a public school classroom along with all other procedures for being on campus 
consistent with school and LEA policy. Such policies and procedures shall be made available to 
CONTRACTOR upon CONTRACTOR'S request. It is understood that the public school credentialed 
classroom teacher is responsible for the instructional program, and all nonpublic agency service providers 
shall work collaboratively with the classroom teacher, who shall remain in charge of the instructional 



program. Failure to comply with this and all LEA requirements in this regard shall be sufficient cause to 
terminate this Master Contract. 

For services provided in a pupil's home as specified in the IEP, CONTRACTOR must asswe that the parent 
or an LEA-approved responsible adult is present during the provision of services. All problems and/or 
concerns reported to parents, both verbal and written shall also be provided to LEA. It is understood that 
unless otherwise agreed to by LEA, a public school credentialed teacher is responsible for the instructional 
program and all nonpublic agency related service providers shall work collaboratively with the teacher who 
shall remain in charge of supervising the instructional program. 

HEALTH AND SAFETY MANDATES 

50. HEALTH AND SAFETY 

CONTRACTOR shall comply with all applicable federal, state, local, and LEA laws, regulations, ordinances, 
policies, and procedures regarding student and employee health and safety. CONTRACTOR shall comply 
with the requirements of California Education Code sections 35021 et seq., and 49406, and Health and Safety 
Code section 121545 regarding the examination of CONTRACTOR'S employees and volunteers for 
tuberculosis. CONTRACTOR shall provide to LEA documentation for each individual volunteering, 
employed, contracted, andlor otherwise hired by CONTRACTOR of such compliance before an individual 
comes in contact with an LEA student. 

CONTRACTOR shall comply with OSHA Blood Borne Pathogens Standards, Title 29 of the Code of Federal 
Regulations section 1910.1030, when providing medical treatment or assistance to a student. 
CONTRACTOR fiwther agrees to provide annual training regarding universal health care precautions and to 
post required notices in areas designated in the California Health and Safety Code. 

Sf. FACILITIES AND FACILITIES MODIFICATIONS 

CONTRACTOR shall provide special education and/or related services to LEA students in facilities that 
comply with all applicable federal, state, and local laws, regulations, and ordinances related, but not limited 
to: disability access; fire, health, sanitation, and building standards and safety; fire warning systems; zoning 
permits; and occupancy capacity. When CONTRACTOR is a nonpublic school, CONTRACTOR shall 
conduct fire drills as required by Title 5 of the California Code of Regulations section 550. During the 
duration of this Agreement, if CONTRACTOR is subject to fines, penalties and findings of non-compliance, 
CONTRACTOR shall assume any and all responsibilities for payment of such financial obligations. 
CONTRACTOR shall also be fully responsible for any structural changes andlor modifications to 
CONTRACTOR'S facilities as required to comply with applicable federal, state, and local laws, regulations, 
and ordinances. Failure to notify LEA or CDE of any changes in, major modification or relocation of 
facilities may result in the suspension or revocation of CDE certification andlor suspension or termination of 
this Master Contract by LEA. 

In signing this Agreement, CONTRACTOR certifies that its facilities either comply with federal and state 
and local laws regarding disability access, or possesses and has available upon demand, a self-evaluation 
andor transition plan in accordance with said laws. 

52. ADMINISTRATION OF MEDICATION 

CONTRACTOR shall comply with the requirements of California Education Code section 49423 when 
CONTRACTOR serves a LEA student that is required to take prescription andor over-the-counter 
medication during the school day. CONTRACTOR may designate personnel to assist LEA student with the 
administration of such medication after LEA student's parent@) provide(s) to CONTRACTOR: (a) a written 
statement fiom a physician detailing the type, administration method, amount, and time schedules by which 
such medication shall be taken; and (b) a written statement from LEA student's parent(s) granting 
CONTRACTOR permission to administer medication(s) as specified in the physician's statement. 



CONTRACTOR shall maintain, and provide to LEA upon request, copies of such written statements. 
CONTRACTOR shall maintain a written log for each LEA student to whom medication is administered. 
Such written log shall specify LEA student's name; the type of medication; the date, time, and amount of 
each administration; and the name of CONTRACTOR'S employee who administered the medication. 
CONTRACTOR maintains full responsibility for assuring appropriate staff training in the administration of 
such medication consistent with student's physician's written orders. Any change in medication type, 
administration method, amount or schedule must be authorized by both a licensed physician and parent. 

In the event there is an LEA student who is on a prescription medication regimen, the CONTRACTOR is to: 
(a) first obtain a copy of the appropriate medication authorization fonn available from LEA student's primary 
regional or site nurse; or (b) in the event the student does not take prescription medication during the school 
day, but would only take such medication while in the care, custody and control of the CONTRACTOR, 
prior to the commencement of services to LEA student, CONTRACTOR is to obtain a signed copy of the 
appropriate medication authorization form from the District. Both the District and CONTRACTOR shaH 
retain a copy of the Authorization. 

CONTRACTOR shall within 24 hours submit electronically any accident or incident report to LEA. 
CONTRACTOR shall properly submit accident or incident reports as required by the District. 

54. CHLLD ABUSE REPORTING 

CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they are 
familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and 
procedures as specified in California Penal Code section 11 164 et seq. and Education Code section 44691. 
To protect the privacy rights of all parties involved (i.e. reporter, child and alleged abuser), reports will remain 
confidential as required by law and professional ethical mandates. A written statement acknowledging the 
legal requirements of such reporting and verification of staff adherence to such reporting shall be submitted 
to LEA. 

CONTRACTOR is to read and become familiar with the District's Mandated Clrild Abtise and Neglect 
Reporting Maniral, available on the District's Risk Management Web Site at: 
http://www.e~sd.netJri~kmanagement/Info-MandRep.htd. 

In the event there is suspicion of abuse conducted by District staff (e.g. a student reports to CONTRACTOR 
staff of abuse from District staff), CONTRACTOR is to file the appropriate report to the Sacramento County 
Sheriff. CONTRACTOR is also to confidentially notify the Risk Management Department (Risk Manager) 
of the report. CONTRACTOR is to cooperate with any investigation conducted by the District in connection 
with such report. 

55. SEXUAL HARASSMENT 

CONTRACTOR shall have a Sexual and Gender Identity Harassment Poticy that clearly describes the kinds 
of conduct that constitute sexual harassment and that is prohibited by the CONTRACTOR'S policy, as well 
as federal and state law. The policy should include procedures to make complaints without fear of retaliation 
and procedures for prompt and objective investigations of all sexual harassment complaints. 
CONTRACTOR further agrees to provide annual training to all employees regarding the laws concerning 
sexual harassment and related procedures. 

56. REPORTING OF MISSING CHILDREN 

CONTRACTOR assures LEA that ail staff members, including volunteers and any independent contractor 
and/or subcontractor authorized pursuant to this Master Contract, are familiar with and agree to adhere to 
requirements for reporting missing children as specified in California Education Code section 49370. A 



written statement acknowledging the legal requirements of such reporting and verification of staff adherence 
to such reporting shall be properly submitted to LEA. The written statement shall be submitted as specifid 
by LEA. 

FINANCIAL 

57. ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, AND 
BILLING PROCEDURES 

CONTRACTOR shall assure that the nonpublic school or nonpublic agency has the necessary financial 
resources to provide an appropriate education for the children enrolled and will distribute those resources in 
such a manner to implement the IEP and ISA for each and every child. 

CONTRACTOR shall comply with all LEA procedures concerning enrollment, contracting, attendance 
reporting, service tracking and billing, including requirements of electronic billing, as specified by LEA 
Procedures. CONTRACTOR shall be paid for the provision of special education andfor related services 
specified in LEA student's IEP and ISA which are provided on billable days of attendance. All payments by 
LEA shall be made in accordance with the terms and conditions of this Master Contract and in compliance 
with LEA Procedures, and will be governed by all applicable federal and state laws. 

CONTRACTOR shall maintain separate registers for the basic education program, each related service, and 
services provided by instructional assistants, behavior intervention aides and bus aides. Original attendance 
forms (i.e., roll books for the basic education program service tracking documents and notes for instructional 
assistants, behavioral intervention aides, bus aides, and each related service) shall be completed by the actual 
service provider whose signature shall appear on such forms and shall be available for review, inspection, or 
audit by LEA during the effective period of this Master Contract and for a period of five (5) years thereafter. 
CONTRACTOR shall verify the accuracy of minutes of reported attendance that is the basis of services being 
billed for payment. 

CONTRACTOR shall submit invoices and related documents to LEA for payment for each calendar month 
when education or related services were provided. Invoices and related documents shall be properly 
submitted electronically and, in addition, on a LEA form with signatures in the manner prescribed by LEA. 
Contractor will submit invoices using the format provided by LEA. At the request of LEA, invoices may 
require the following information: name of LEA student for whom service was provided; the type of service 
provided; (if payment for assessment is approved by LEA pursuant to Section 36 of this Master Contract, the 
invoice must describe whether the assessment was prepared for an initial, annual, amended, or triennial IEP; 
month of service; specific dates (date, month, year and times) of services coordinated pursuant to LEA- 
approved calendar unless otherwise specified in the LEP or agreed to by LEA; name of staff who provided 
the service and that individual's licensing and credentials; approved cost of each invoice; total for each 
service and total for the monthly invoice; date invoice was mailed; signature of the nonpublic 
school/nonpublic agency administrator authorizing that the information is accurate and consistent with the 
ISA, CDE certificates and staff notification; verification that attendance report is attached as appropriate; 
indication of any made-up session consistent with this Master Contract; and verification that progress reports 
have been provided consistent with the ISA (consistent with IEP benchmark dates, unless otherwise specified 
on the ISA); and name or initials of each student for when the service was provided. In the event services 
were not provided, rationale for why the services were not provided shall be included. 

Such an invoice is subject to all conditions of this Master Contract. At the discretion of LEA, an electronic 
invoice may be required provided such notice has been made in writing and training provided to the 
CONTRACTOR at no additional charge for such training. 

Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting period in 
which the services were rendered. LEA shall make payment to CONTRACTOR based on the number of 
billable days of attendance and hours of service at rates specified in this Master Contract within forty-five 
(45) days of LEA'S receipt of properly submitted hard copy of invoices prepared and submitted as specified 



in California Education Code Section 56366.5. CONTRACTOR shall correct deficiencies and submit 
rebilling invoices no later than thirty (30) calendar days after the invoice is returned by LEA. LEA shall pay 
properly submitted re-billing invoices no later than forty-five (45) days after the date a completely corrected 
re-billing invoice is received by LEA. 

In no case shall initial payment claim submission for any Master Contract fiscal year (July through June) 
extend beyond December 3 Is' after the close of the fiscal year. In no case shall any rebilling for the Master 
Contract fiscal year (July through June) extend beyond six months after the close of the fiscal year unless 
approved by LEA to resolve billing issues including rebilling issues directly related to a delay in obtaining 
information from the Commission on Teacher Credentialing regarding teacher qualification, but no later than 
12 months from the close of the fiscal year. If the billing or rebilling error is the responsibility of LEA, then 
no limit is set provided that LEA and CONTRACTOR have communicated such concerns in writing during 
the 12-month period following the close of the fiscal year. LEA will not pay mileage for NPA employee. 

58. RIGHT TO WITHHOLD PAYMENT 

LEA may withhold payment to CONTRACTOR when: (a) CONTRACTOR has failed to perform, in whole 
or in part, under the tenns of this Contract; (b) CONTRACTOR has billed for services rendered on days other 
than billable days of attendance or for days when student was not in attendance and/or did not receive 
services; (c) CONTRACTOR was overpaid by LEA as determined by inspection, review, andor audit of its 
program, work, and/or records; (d) CONTRACTOR has failed to provide supporting documentation with an 
invoice; (e) education and/or related services are provided to LEA students by personnel who are not 
appropriately credentialed, licensed, or otherwise qualified; (f) LEA has not received, prior to school cIosure 
or contract termination, at1 documents concerning one or more LEA students enrolled in CONTRACTOR'S 
educational program; (g) CONTRACTOR fails to confirm a student's change of residence to another district 
or confirms the change or residence to another district, but fails to notify LEA within five (5) days of such 
confirmation; (h) CONTRACTOR receives payment from Medi-Cal or from any other agency or finding 
source for a service provided to a LEA student; or (i) CONTRACTOR fails to provide the required 
liability/insurance documentation as outlined in Section 15. It is understood that no payments shall be made 
for any invoices that are not received by six months following the close of the prior fiscal year, for services 
provided in that year. 

Final payment to CONTRACTOR in connection with the cessation of operations and/or termination of a 
Master Contract will be subject to the same documentation standards described for all payment claims for 
regular ongoing operations. In addition, final payment may be withheld by LEA until completion of a review 
or audit, if deemed necessary by LEA. Such review or audit will be completed within ninety (90) days. The 
final payment may be adjusted to offset any previous payments to the CONTRACTOR determined to have 
been paid in error or in anticipation of correction of documentation deficiencies by the CONTRACTOR that 
remain uncorrected. 

The amount which may be withheld by LEA with respect to each of the subparagraphs of the preceding 
paragraph are as follows: (a) the value of the service CONTRACTOR failed to perform; (b) the amount of 
overpayment; (c) the entire amount of the invoice for which satisfactory documentation has not been provided 
by CONTRACTOR; (d) the amount invoiced for services provided by the individual not appropriately 
credentialed, licensed, or othewise qualified; (e) the proportionate amount of the invoice related to the 
applicable pupil for the time period from the date the violation occurred and until the violation is cured; or 
(f) the amount paid to CONTRACTOR by Medi-Cal or another agency or finding source for the service 
provided to LEA student. 

If LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10) 
business days of this determination, provide to CONTRACTOR writtem notice that LEA is withholding 
payment. Such notice shall specify the basis or bases for LEA's withholding payment and the amount to be 
withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take all 
necessary and appropriate action to correct the deficiencies that fom the basis for LEA's withholding 
payment or submit a written request for extension of time to correct the deficiencies. Upon receipt of 



CONTRACTOR'S written request showing good cause, LEA shall extend CONTRACTOR'S time to correct 
deficiencies (usually an additional thirty (30) days), otherwise payment will be denied. 

If after subsequent request for payment has been denied and CONTRACTOR believes that payment should 
not be withheld, CONTRACTOR shall send written notice to LEA specifying the reason it believes payment 
should not be withheld. LEA shall respond to CONTRACTOR'S notice within thirty (30) business days by 
indicating that a warrant for the amount ofpayment will be made or stating the reason LEA beIieves payment 
should not be made. If LEA fails to respond within thirty (30) business days or a dispute regarding the 
withholding of payment continues after LEA's response to CONTRACTOR'S notice, CONTRACTOR may 
invoke the following escalation policy. 

After fortv-tive (45) business davs: The CONTRACTOR may notify the Authorized LEA's Representative 
of the dispute in writing. LEA Authorized Representative shall respond to the CONTRACTOR in writing 
within fifteen (15) business days. 

After sixty (60) business davs: Disagreements between LEA and CONTRACTOR concerning the Master 
Contract may be appealed to the County Superintendent of Schools or the State Superintendent of Public 
Instruction pursuant to the provisions of California Education Code Section 56366(c)(2). 

59. PAYMENT FROM OUTSIDE AGENCIES 

CONTRACTOR shall notify LEA when Medi-Cal or any other agency is billed for the costs associated with 
the provision of special education andor related services to LEA students. Upon request, CONTRACTOR 
shall provide to LEA any and all documentation regarding reports, billing, and/or payment by Medi-Cat or 
any other agency for the costs associated with the provision of special education and/or related services to 
LEA students. 

60. PAYMENT FOR ABSENCES 

NONPUBLIC SCHOOL STAFF ABSENCE 

Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide an 
appropriately credentialed substitute teacher in the absent teacher's classroom in accordance with California 
Education Code section 56061. CONTRACTOR shall provide to LEA documentation of substitute coverage 
pursuant to LEA Procedures. Substitute teachers shall remain with their assigned class during all 
instructional time. LEA will not pay for instruction andlor services unless said instruction or service is 
provided by an appropriately credentialed substitute teacher. 

Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in 
Section seven (7) of this Master Contract and as determined by LEA) substitute. LEA will not pay for 
services unless a qualified substitute is provided andlor CONTRACTOR provides documentation evidencing 
the provision of "make-up" services by a qualified service provider within thirty (30) calendar days from the 
date on which the services should have been provided unless otherwise agreed in LEA student's IEP. 

NONPUBLIC SCHOOL STUDENT ABSENCE 

If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of LEA student's 
unexcused absence, CONTRACTOR shall notify LEA of such absence as specified in LEA Procedures. 

Criteria for a billable day for payment purposes is one day of attendance as defined in California Education 
Code sections 46010,46010.3 and 46307. LEA shall not pay for services provided on days that a student's 
attendance does not quati@ for Average Daily Attendance C'ADA") reimbursement under state law. Per 
Diem rates for students whose EPs authorize less than a full instructional day may be adjusted on a pro rata 
basis in accordance with the actual proportion of the school day the student was served. LEA shall not be 
responsible for payment of related services for days on which a student's attendance does not qualify for 
ADA reimbursement under state law, nor shall student be eligible for make-up services. 



NONPUBLIC AGENCY STAFF Ai3SENCE 

When CONTRACTOR is a nonpublic agency and CONTRACTOR'S service provider is absent, 
CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this Master Contract and as 
determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of CONTRACTOR'S 
service providers. LEA shall not pay for services unless a qualified substitute is provided andtor 
CONTRACTOR provides documentation evidencing the provision of "make-up" services by a qualified 
service provider within thirty (30) calendar days fiom the date on which the services should have been 
provided. CONTRACTOR shall not "bank" or "carry over" make up service hours under any circumstances, 
unless otherwise ageed to in writing by CONTRACTOR and LEA. In the event services were not provided, 
reasons for why the services were not provided shall be included. 

NONPUBLIC AGENCY STUDENT ABSENCE 

If CONTRACTOR is a nonpublic agency, it shall notifjl LEA of the absence of a LEA student no later than 
the fifth (5th) consecutive service day of the student's absence. LEA shall not be responsible for the payment 
of services when a student is absent. 

61. INSPECTION AND AUDIT 

CONTRACTOR shall maintain and LEA shall have the right to examine and audit a11 of the books, records, 
documents, accounting procedures and practices and other evidence that reflect all costs claimed to have been 
incurred or fees claimed to have been earned under this Agreement. 

CONTRACTOR shall provide LEA access to all records as defined in Section 9 of this Master Contract. 
CONTRACTOR shall make all records available at the office of LEA or CONTRACTOR'S offices (to be 
specified by LEA), at all reasonable times and without charge. All records shall be provided to LEA within 
five (5) working days of a written request fiom LEA. CONTRACTOR shall, at no cost to LEA, provide 
assistance for such examination or audit. LEA'S rights under this section shall also include access to 
CONTRACTOR'S offices for purposes of interviewing CONTRACTOR'S employees. If any document or 
evidence is stored in an electronic form, a hard copy shall be made available to LEA, unless LEA agrees to 
the use of the electronic format. 

CONTRACTOR shall obtain from its subcontractors and suppliers written agreements to the requirements 
of this section and shall provide a copy of such agreements to LEA upon request by LEA. 

If an inspection, review, or audit by LEA, a state agency, a federal agency, andlor an independent agencyjfirm 
determines that CONTRACTOR owes LEA monies as a result of CONTRACTOR'S over billing or failure 
to perform, in whole or in part, any of its obligations under this Master Contract, LEA shall provide to 
CONTRACTOR written notice demanding payment from CONTRACTOR and specifying the basis or bases 
for such demand. Unless CONTRACTOR and LEA otherwise agree in writing, CONTRACTOR shall pay 
to LEA the full amount owed as a result of CONTRACTOR'S over billing and/or failure to perform, in whole 
or in part, any of its obligations under this Master Contract, as determined by an inspection, review, or audit 
by LEA, a state agency, a federal agency, and/or an independent agencyjfim. CONTRACTOR shall make 
such payment to LEA within thirty (30) days of receipt of LEA'S written notice demanding payment. 

62. RATE SCHEDULE 

The attached rate schedules (Exhibits A and B) limit the number of LEA students that may be enrolled and 
the maximum dollar amount of the contract. It may also limit the maximum number of students that can be 
provided specific services. Per Diem rates for LEA students whose IEPs authorize less than a fill 
instructional day may be adjusted proportionally. In such cases only, the adjustments in basic education rate 
shall be based on the required minimum number of minutes per grade level as noted in the California 
Education Code Sections 46200-46208. 



Special education andor related services offered by CONTRACTOR shall be provided by qualified 
personnel as per State and Federal law, and the codes and charges for such educational andlor related services 
during the term of this Master Contract, shall be as stated in Exhibits A and B. 

When CONTRACTOR is a nonpublic school associated with a Residential Treatment Center ("NPSiRTC), 
Educationally Related Mental Health Services (ERMHS) are provided in an integrated, intensive, 
educationally related therapeutic residential setting which includes social emotional/behavior support 
through individual counseling, group counseling, family consultation and support, as appropriate. It is a 
collaborative model which includes educational professionals and related service providers, where all 
supports and services are integrated in the NPS/RTC progam. Costs for ERMHS are all inclusive and 
combined with the daily rate as ERMHS+RB ("ERMHS + Room and Board"). ERMHS plus Room and 
Board payments are based on positive attendance (payable for up to a maximum of 365 days) only, with up 
to a maximum of 10 days payment per student, per contract year, when a bed is unoccupied, for home visits 
of a therapeutic nature. 

63. DEBARMENT CERTIFICATION 

By signing this agreement, CONTRACTOR certifies that: 

(a) CONTRACTOR and any of its shareholders, partners, or executive officers are not presently 
debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by 
any Federal agency, and 

(b) Hasthave 9, within a three-year period preceding this contract, been convicted of or had a civil 
judgment rendered against them for: commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a Federal, state or local government contract or 
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making 
false statements, tax evasion, or receiving stolen property; and are not presently indicted for, or 
otherwise criminally or civilly charged by a Government entity with, commission of any of these 
offenses. 

The Parties hereto have executed this Master Contract by and through their duly authorized agents or 
representatives. This Master Contract is effective on the I N  day of July 201 7 and terminates at 500 P.M. on 
June 30,2018, unfess sooner terminated as provided herein. 



CONTRACTOR 
AMERICAN RIVER SPEECH 

Nonpublic SchooVAgency 

By: 
Signature Date 

Name and Title of Authorized 
Representative 

Notices to CONTRACTOR shall be addressed to: 
VICKI BEREZIN, CLINICAL DIFLECTOR 

Name and Title 
AMERICAN-RIVER SPEECH -. 
Nonpublic SchoolcAgency/Related Service Provider 
1 1 344 COLOMA ROAD, #8 10 

Address 
GOLD RIVER CA 95670 

City State Zip 
9 16-63 1-0428 91 6-63 1-0624 

Phone Fax 
speech@arsgoldriver.com 

LEA 
CENTER JOINT UNIFIED SCHOOL DISTRICT 

By: 
ma&/ LA . -  Otk- CII d $Ed. 

Name and Title of Authorized 
Representative 

Notices to LEA shall be addressed to: 
MICHAEL D. JORDAN, DIRECTOR OF SPECIAL 
EDUCATION AND CURRICULUM 
Name and Title 
CENTERJOINT UNIFIED-SCHOOL DISTRICT - - .  
LEA 
3243 CENTER COURT LANE 
Address 
ANTELOPE CA 95843 

City State Zip 
916-338-6320 916-338-6329 

Phone Fax 
probinson@centerusd.org 

Email 

Additional LEA Notification 
(Required if Completed) 

Name and Title 

LEA 

City State Zip 

Phone Fax 



EXHIBIT A: RATES - NON-PUBLIC SCHOOL ONLY - 2017-2018 CONTRACT YEAR 

CONTRACTOR AMERICAN RIVER CONTRACTOR NUMBER - 02 2017-2018 

(NONPUBLIC SCHOOL) (CONTRACT YEAR) 

Per CDE Certification, total enrollment may not exceed If  blank, the number shall bc as determine by 
CDE Certlllcation. 

Rate Schedule. This rate schedule limits the number of LEA students who may be enrolled and the maximum dollar amount of 
the contract. It may also limit the maximum number of students who can be provided specific services. Special education and/or 
related services offered by CONTRACTOR, and the charges for such educational andlor related services during the term of this 
contract shall be as follows: 

Payment under this contract may not exceed 
Total LEA enrollment may not exceed 

(per Mister Conlnct Section 62) 

A. Basic Education PropramtS~ecial Education Instruction 
Basic Education ProgramtDual Enrollment 

Rate Period 

Per diem rates for LEA students whose JEPs authorize less than a full instructional day shall be adjusted proportionally. 

B. Related Services 
(1) a. Transportation - Round Trip (NPS only, unlcss otherwise agrccd to by LEA) 

b. Transportation - One Way (NPS only. unless otherwise agreed to by LEA) 
c. Transportation-Dual Enrollment 
d. Public Transportation 
e. Parent* 

(2) a. Educational Counseling - Individual 
b. Educational Counseling - Group of 
c. Counseling - Parent 

(3) a. Adapted Physical Education - Individual 
b. Adapted Physical Education - Group of - 
c. Adapted Physical Education - Group of - 

(4) a. Language and Speech Therapy - Individual 
b. Language and Speech Therapy - Group of 2 
c. Language and Speech Therapy - Group of 3 
d. Language and Speech Therapy - Per diem 
e. Language and Speech - Consultation Rate 

( 5 )  a. Additional hstructional Assistant - Individual (must be auihorid on IEP) 

b. Additional Instructional Assistant - Group of 2 
c. Additional hstructional Assistant - Group of 3 

(6) Intensive Special Education Instruction** 
(7) a. Occupational Therapy - Individual 

b. Occupational Therapy - Group of 2 
c. Occupational Therapy -Group of 3 
d. Occupational Therapy - Group of 4 - 7 
e. Occupational Therapy - Consultation Rate 

(9) Physical Therapy 
(10) a. Behavior Intervention - BII 

b. Behavior Intervention - BID 
Provided by: 

(1 1 )  Nursing Services 
'Parcni trmswrtation rcimbursemcnt nlcs arc to be d~qerminai by LEA. 
**By crcdcnthial Special Education Tcorhcr. 
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GENERAL AGREEMENT FOR NONSECTARIAN, 
NONPUBLIC SCHOOL AND AGENCY SERVICB 

District CENTER JOINT UNIFIED - SCHOOL DISTRICT 

Conlract Year 2017-2018 

Nonpublic School 

Nonpublic Agency 

T V D ~  of Contract: 

X Master Contnct for fiscal year with Individual Service Agreements (ISA) to be approved throughout the 
. term of this contract. 

Individual Master Contract for a specific student incorporating the Individual Service Agreement (ISA) 
into the terms of his Individual Master Contract specific to a single student. 

Interim Contract: an extension of the previous fiscal years approved contracts and rates. The sole purpose 
of this Interim Contract is to provide for ongoing hnding at the prior year's rates for 90 days at the sole 
discretion of the District. Expiration Dare: 

IWten this section is included as part of any Muster Contract, the changes specified above shell amend Section 4 
- Term of Master Confract. 
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CONTRACT NUMBER: 03 

LEA: CENTER J O N  UNIFIED SCHOOL DISTRICT 

NONPUBLIC SCHOOL/AGENCY/RELATED SERVICES PROVIDER: BRIGHT START THERAPIES 

NONPUBLIC. NONSECTARIAN SCHOOLIAGENCY SERVICES 
MASTER CONTRACT 

AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS 

1. MASTER CONTRACT 

This Master Contract is entered into on July 1,2017, between the CENTER JOINT UNIFIED SCHOOL 
DISTRICT (hereinafter referred to as the local educational agency "LEA" or "District") and BRIGHT 
START THERAPIES (nonpublic, nonsectarian school or agency, hereinafter referred to as 
"CONTRACTOR") for the purpose of providing special education and/or related services to LEA students 
with exceptional needs under the authorization of California Education Code sections 56 157, 5636 1 and 
56365 er seq. and Title 5 of the California Code of Regulations section 3000 et seq., AB490 (Chapter 862, 
Statutes of 2003) and -1858 (Chapter 914, Statutes of 2004). It is understood that this Master Contract 
does not commit LEA to pay for special education and/or related services provided to any LEA student, or 
CONTRACTOR to provide such special education andlor related services, unless and until an authorized 
LEA representative approves the provision of special education andlor related services by CONTRACTOR. 

Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Services Agreement 
(hereinafter referred to as "ISA"), along with a Nonpublic Services Student Enrollment form. 
CONTRACTOR shall work with LEA to complete and return these forms to LEA prior to initiating any 
services for any student. 

Unless otherwise agreed in writing, the ISA and the Nonpublic Services Student Enrollment form shall 
acknowledge CONTRACTOR'S obligation to provide all services specified in the student's Individualized 
Education Plan (hereinafter referred to as "IEP"). The ISA shall be executed within ninety (90) days of an 
LEA student's enrollment. LEA and CONTRACTOR shall enter into an ISA for each LEA student served 
by CONTRACTOR. As available and appropriate, LEA shall make available access to any electronic IEP 
system andlor electronic database for ISA development, including invoicing. 

Unless placement is made pursuant to an Office of Administrative Hearings (hereinafter referred to as 
" O N )  order, a lawhlly executed agreement between LEA and parent, or authorized by LEA for a transfer 
student pursuant to California Education Code section 56325, LEA is not responsible for the costs associated 
with nonpublic school placement until the date on which an IEP team meeting is convened, the IEP team 
determines that a nonpublic school placement is appropriate, and the IEP is signed by LEA student's parent. 

2. CERTIFICATION AND LICENSES 

CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as 
"CDE) as a nonpublic, nonsectarian school/agency. All nonpublic school and nonpublic agency services 
shatl be provided consistent with the area of certification specified by CDE Certification and as defined in 
California Education Code section 56366 el seg. and within the professional scope of practice of each 
provider's license, certification and/or credential. A current copy of CONTRACTOR'S nonpublic 
school/agency certification or a waiver of such certification issued by the CDE pursuant to Education Code 
section 56366.2 must be provided to LEA on or before the date this Master Contract is executed by 
CONTRACTOR. This Master Contract shall be null and void if such certification or waiver is expired, 
revoked, rescinded, or otherwise nullified during the effective period of this Master Contract. Total student 



enrollment shall be limited to capacity as stated on the applicable CDE certification. Total LEA student 
enrollment shall be limited to capacity as stated in Section 24 of the Master Contract. 

In addition to meeting the certification requirements of the state of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

If CONTRACTOR is a licensed children's institution (hereinafter referred to as "LCI"), CONTRACTOR 
shall be licensed by the state, or other public agency having delegated authority by contract with the state to 
license, to provide nonmedical care to children, including, but not limited to, individuals with exceptional 
needs. The LC1 must also comply with all licensing requirements relevant to the protection of the child, and 
have a special permit, if necessary, to meet the needs of each child so placed. If the CONTRACTOR operates 
a program outside of this state, CONTRACTOR must obtain all required licenses from the appropriate 
licensing agency in both California and in the state where the LC1 is located. 

With respect to CONTRACTOR'S certification, failure to notify LEA and CDE of any changes in: (I)  
credentialed/licensed staff; (2) ownership; (3) management andlor control of the agency; (4) major 
modification or relocation of facilities; or (5) significant modification of the program may result in the 
suspension or revocation of CDE certification and shall also be good cause for the suspension or termination 
of this Master Contract by LEA. 

3. COMPLIANCE WITH LAWS, STATUTES, REGULATIONS 

During the term of this Master Contract, unless otherwise agreed, CONTRACTOR shall comply with all 
applicable federal, state, and local statutes, laws, ordinances, rules, policies, and regulations. 
CONTRACTOR shall also comply with all applicable LEA policies and procedures unless CONTRACTOR 
and LEA specifically agree, in writing, that a policy or policies, or a portion of a policy, doeddo not 
reasonably apply to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it accepts all 
risks and responsibilities for its failure to comply with LEA policies and shall indemnify LEA under the 
provisions of Section 16 of this Agreement for all liability, loss, damage and expense (including reasonable 
attorneys' fees) resulting from or arising out of CONTRACTOR'S failure to comply with applicable LEA 
policies (e.g., those policies relating to the provision of special education andlor related services, facilities 
for individuals with exceptional needs, LEA student enrollment and transfer, LEA student inactive status, 
corporal punishment, student discipline, and positive behavior interventions). 

CONTRACTOR acknowledges and understands that LEA may report to the CDE any violations of the 
provisions of this Master Contract, and that this may result in the suspension and/or revocation of CDE 
nonpublic schooliagency certification pursuant to California Education Code section 56366.4(a). 

4, TERM OF MASTER CONTRACT 

The term of this Master Contract shall be from July 1,2017 to June 30,2018 unless otherwise stated. (Cal. 
Code Regs., tit. 5,§ 3062(a).) Neither the CONTRACTOR nor LEA is required to renew this Master Contract 
in subsequent contract years. However, the parties acknowledge that any subsequent Master Contract is to 
be re-negotiated prior to June 30, 201 8. In the event a Master Contract is not renegotiated by June 30th, an 
interim contract may be made available as mutually agreed upon for up to 90 days from July 1 of the new 
fiscal year. (Cal. Code Regs., tit. 5, (j 3062(d).) No Master Contract will be offered unless and until all of 
the contracting requirements have been satisfied. The offer of a Master Contract to a CONTRACTOR is at 
the sole discretion of LEA. 

The provisions of this Master Contract apply to CONTRACTOR and any of its employees or independent 
contractors. Notice of any change in CONTRACTOR'S ownership or authorized representative shall be 
provided in writing to LEA within thirty (30) calendar days of change of ownership or change of authorized 
representative. 



5. INTEGRATIONtCONTINUANCE OF CONTRACT FOLLOWING EXPIRATION 
OR TERMINATION 

This Master Contract includes LEA Procedures and each lndividual Services Agreement which are 
incorporated herein by this reference. This Master Contract supersedes any prior or contemporaneous written 
or oral understanding or agreement. This Master Contract may be amended only by written amendment 
executed by both parties. Notwithstanding the foregoing, LEA may modify LEA procedures from time to 
time without the consent of CONTRACTOR. 

CONTRACTOR shall provide LEA with all information as requested in writing to secure a Master Contract 
or a renewal. 

At a minimum, such information shall include copies of teacher credentials and clearance, insurance 
documentation, and CDE certification. LEA may require additional information as applicable. If the 
appIication packet is not completed and returned to LEA, no Master Contract will be issued. If 
CONTRACTOR does not return the Master Contract to LEA duly signed by an authorized representative 
within ninety (90) calendar days of issuance by LEA, the new contract rates will not take effect until the 
newly executed Master Contract is received by LEA and will not be retroactive to the first day of the new 
Master Contract's effective date. If CONTRACTOR fails to execute the new Master Contract within such 
ninety day period, all payments shall cease until such time as the new Master Contract for the current school 
year is signed and returned to LEA by CONTRACTOR. (Ed. Code §§ 56366(c)(1), (2).) In the event that 
this Master Contract expires or terminates, CONTMCTOR shall continue to be bound to all of the terms 
and conditions of the most recent executed Master Contract between CONTRACTOR and LEA for so long 
as CONTRACTOR is servicing authorized LEA students at the discretion of LEA. 

6. INDIVIDUAL SERVICES AGREEMENT 

This Master Contract shall include an ISA developed for each LEA student for whom CONTRACTOR is to 
provide special education and/or related services. An ISA shall only be issued for LEA students enrolled 
with the approval of LEA pursuant to Education Code section 56366(a)(2)(A). An ISA may be effective for 
more than one contract year provided that there is a concurrent Master Contract in effect. In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terms 
and conditions of the most recent executed ISAs between CONTRACTOR and LEA for so long as 
CONTRACTOR is servicing authorized LEA students. 

Any and all changes to a LEA student's educational placementlprogram provided under this Master Contract 
and/or an ISA shall be made solely on the basis of a revision to LEA student's IEP. At any time during the 
term of this Master Contract, a LEA student's parent, CONTRACTOR, or LEA may request a review of a 
LEA student's IEP subject to all procedural safeguards required by law. 

Unless otherwise provided in this Master Contract, the CONTRACTOR shall provide all services specified 
in the IEP unless the CONTRACTOR and LEA agree otherwise in the ISA. (Ed. Code § 56366(a)(5); Cal. 
Code Regs., tit. $ 6  3062(e).) In the event the CONTRACTOR is unable to provide a specific service at any 
time during the life of the ISA, the CONTRACTOR shall notify LEA in writing within five (5) business days 
of the last date a service was provided. CONTRACTOR shall provide any and all subsequent compensatory 
service hours awarded to an LEA student as a result of lack of provision of services while the student was 
served by the nonpublic school or agency. 

If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the OAH, 
CONTRACTOR shall abide by the "stay-put'' requirement of state and federal law unless the parent agrees 
otherwise or an interim alternative educational placement is deemed lawfil and appropriate by LEA or OAH. 
CONTRACTOR shall adhere to all LEA requirements concerning changes in placement. 

Disagreements between LEA and CONTRACTOR concerning the formulation of an ISA or the Master 
Contract may be appealed to the County Superintendent of Schools of the County where LEA is located, or 



the State Superintendent of Public Instruction pursuant to the provisions of California Education Code section 
56366(c)(2). 

DEFINITIONS 

The following definitions shall apply for purposes of this contract: 

a. The term "CONTRACTOR" means a nonpublic, nonsectarian school/agency certified by the 
California Department of Education and its officers, agents, and employees. 

b. The term "authorized LEA representative" means a LEA administrator designated to be responsible 
for nonpublic school/agencies. It is understood that a representative of the Special Education Local 
Plan Area ("SELPA") of which LEA is a member is an authorized LEA representative in 
collaboration with LEA. LEA maintains sole responsibility for the Master Contract, unless otherwise 
specified in the Master Contract. 

c. The term "credential" means a valid credential, life diploma, permit, or document in special 
education or Pupil Personnel Services issued by, or under the jurisdiction of, the California State 
Board of Education if issued prior to 1970 or the California Commission on Teacher Credentialing, 
which entitles the holder thereof to perform services for which certification qualifications are 
required as defined in Title 5 of the California Code of Regulations section 3001(g). 

d. As defined in Title 5 of the California Code of Regulations section 3001(r), the term "qualified" 
means that a person has met federat and state certification, licensing, registration, or other 
comparable requirements which apply to the area in which he or she is providing special education 
or related services (including but not limited to, for example, the requirements set forth in California 
Code of Regulations, title 5, sections 3064 and 3065 and Education Code section 56366,1(n)(l)), or, 
in the absence of such requirements, the state-education-agency-approved or recognized 
requirements, and adheres to the standards of professional practice established in federal and state 
law or regulation, including the standards contained in the California Business and Professions Code 
and the scope of practice as defined by the licensing or credentialing body.) Nothing in this definition 
shall be construed as restricting the activities or services of a graduate needing direct hours leading 
to licensure, or of a student teacher or intern leading to a graduate degree at an accredited or approved 
college or university, as authorized by state laws or regulations. 

e. The term "license" means a valid non-expired document issued by a licensing agency within the 
Department of Consumer Affairs or other state licensing office authorized to grant licenses and 
authorizing the bearer of the document to provide certain professional services or refer to themselves 
using a specified professional title. This includes, but is not limited to mental health and board and 
care services at a residential placement. If a license is not available through an appropriate state 
licensing agency, a certificate of registration with the appropriate professional organization at the 
national or state level which has standards established for the certificate that are equivalemt to a 
license shall be deemed to be a license as defined in Title 5 of the California Code of Regulations 
section 3001(1). 

f. "Parent" means a biological or adoptive parent unless the biological or adoptive parent does not have 
legal authority to make educational decisions for the child, a guardian generally authorized to act as 
the child's parent or authorized to make educational decisions for the child, an individual acting in 
the place of a biological or adoptive parent, including a grandparent, stepparent, or other relative 
with whom the child lives, or an individual who is legally responsible for the child's welfare, a 
surrogate parent, a foster parent if the authority of the biological or adoptive parent to make 
educational decisions on the child's behalf has been specifically limited by court order in accordance 
withTitle 34 of the Code of Federal Reylations sections 300.30(b)(l) or (2). Parent does not include 
the state or any political subdivision of government or the nonpublic school or agency under contract 



with LEA for the provision of special education or designated instruction and services for a child. 
(Ed. Code 5 56028.) 

g. The term "days" means calendar days untess otherwise specified. 

h. The phrase "billable day" means a school day in which instructional minutes meet or exceed those 
in comparable LEA programs. 

i. The phrase "billable day of attendance" means a school day as defined in California Education Code 
Section 46307, in which a LEA student is in attendance and in which instructional minutes meet or 
exceed those in comparable LEA programs unless otherwise stipulated in an IEP or ISA. 

j. it is understood that the term "Master Contract" also means "Agreement" and may be referred to as 
such in this document. 

ADMINISTRATION OF CONTRACT 

8. NOTICES 

All notices provided for by this Master Contract shall be in writing. Notices shall be mailed or delivered by 
hand and shall be effective as of the date of receipt by addressee. 

All notices mailed to LEA shall be addressed to the person and address as indicated on the signature page of 
the Master Contract. Notices to CONTRACTOR shall be addressed as indicated on signature page of this 
Master Contract. 

9. MAINTENANCE OF RECORDS 

All records shall be maintained by CONTRACTOR as required by state and federal laws and regulations. 
Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at least five (5) years 
after the termination of this Master Contract. For purposes of this Master Contract, "records" shall include, 
but not be limited to pupil records as defined by California Education Code section 49061(b) including 
electmnicalIy stored information; cost data records as set forth in Title 5 of the California Code of Regulations 
section 3061; registers and roll books of teachers andlor daily service providers; chart notes, Medi-Cal logs, 
daily service logs and notes and other documents used to record the provision of related services including 
supervision; daily service logs and notes used to record the provision of services provided by instructional 
assistants, NPA behavior intervention aides, and bus aides and supervisors; absence verification records 
(parentldoctor notes, telephone logs, and related documents); bus rosters; staff Iists specifying credentials 
held; business licenses held; documents evidencing other staff qualifications including social security 
numbers, dates of hire, and dates of termination; records of employee training and certification, staff time 
sheets; non-paid staff and volunteer sign-in sheets; transportation and other related services subcontracts; 
school calendars; bell~class schedules when applicable; liability and worker's compensation insurance 
policies; state nonpublic school andlor agency certifications; by-laws; lists of current board of 
directorsltrustees, if incorporated; statements of income and expenses; general journals; cash receipts and 
disbursement books, general ledgers and supporting documents; documents evidencing financial 
expenditures; federalhtate payroll quarterly reports (Form 941iDE3DP); and bank statements and canceled 
checks or facsimile thereof. 

CONTRACTOR shall maintain LEA student records in a secure location to ensure confidentiality and 
prevent unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of 
CONTRACTOR'S employees who have access to confidential records. CONTRACTOR shall maintain an 
access log for each LEA student's record which lists all persons, agencies, or organizations requesting or 
receiving information from the record and the legitimate interests therefore. Such Iog shall be maintained as 
required by California Education Code section 49064 and include the name, title, agency/'organization 
affiliation, and datdtime of access for each individual requesting or receiving information from LEA 
student's record. Such log needs not to record access to LEA student's records by: (a) LEA student's parent; 



(b) an individual to whom written consent has been executed by LEA student's parent; or (c) employees of 
LEA or CONTRACTOR having a legitimate educational interest in requesting or receiving information From 
the record. CONTRACTOR/LEA shall maintain copies of any written parental concerns granting access to 
student records. For purposes of this paragraph, "employees of LEA or CONTRACTOR" do not include 
subcontractors. CONTRACTOR shall grant parents access to student records and comply with parents' 
requests for copies of student records, as required by state and federal laws and regulations. CONTRACTOR 
agrees, in the event of school or agency closure, to forward all records within ten (10) business days to LEA. 
LEA shall have access to and receive copies of any and all documents required to be maintained by 
CONTRACTOR within five (5) business days of a request. 

10. SEVERABILITY CLAUSE 

If any provision of this Master Contract is held, in whole or in part, to be unenforceable for any reason, the 
remainder of that provision and of the entire Master Contract shall be severable and remain in effect. 

11. SUCCESSORS IN INTEREST 

This contract binds CONTRACTOR'S successors and assignees. CONTRACTOR shall notify LEA, in 
writing, of any change of ownership or corporate controf within ten (10) business days of such change. 

12. VENUE AND GOVERNING LAW 

The laws of the State of California shall govern the terms and conditions of this Master Contract with venue 
in the County where LEA is located. 

13. MODIFICATIONS AND AMENDMENTS REQUIRED TO CONFORM TO LEGAL AND 
ADMINISTRATIVE GUIDELINES 

This Master Contract may be modified or amended by LEA to conform to administrative and statutory 
guidelines issued by any state, federal or local governmental agency. LEA shall provide CONTRACTOR 
thirty (30) days' notice of any such changes or modifications made to conform to administrative or statutory 
guidelines and a copy of the statute or regulation upon which the modification or changes are based. 

14. TERMINATION 

This Master Contract or an Individual Service Agreement may be terminated for cause. Cause shall include 
but not be limited to non-maintenance of current nonpublic school certification, failure of either LEA or the 
CONTRACTOR to maintain the standards required under the Master Contract andor Individual Services 
Agreement, or other material breach of the contract by CONTRACTOR or LEA. For purposes of Non Public 
School placement, the cause shall not be the availability of a public class initiated during the period of the 
Master Contract unless the parent agrees to the transfer of the student to a public school program at an IEP 
team meeting. To terminate the Master Contract, either party shall give twenty (20) days prior written notice 
to the other party (Ed. Code 9 56366(a)(4)), or immediately if CONTRACTOR and LEA mutually agree that 
there are significant health or safety concerns. At the time of tennination, CONTRACTOR shall provide to 
LEA any and all documents CONTRACTOR is required to maintain under this Master Contract. ISAs are 
void upon tennination of this Master Contract, except as provided in Section 5 or 6. CONTRACTOR or 
LEA may terminate an ISA for cause, without terminating the Master Contract in its entirety. To terminate 
the ISA, either party shall also give twenty (20) days prior written notice to the other. 

15. INSURANCE 

CONTRACTOR shall, at his, her, or its sole cost and expense, maintain in filt force and effect, during the 
term of this Agreement, the following insurance coverage from a California licensed andfor admitted insurer 
with an A minus (A-), VII, or better rating from A.M. Best, sufficient to cover any claims, damages, liabilities, 
costs and expenses (including counsel fees) arising out of or in connection with CONTRACTOR'S fulfillment 



of any of its obligations under this Agreement or either party's use of the work or any component or part 
thereof: 

PART I 

A. Commercial General Liability Insurance, including both bodily injury and property damage, 
with limits as follows: 

$2,000,000 per occurrence 
$ 500,000 fire damage 
$ 5,000 medical expenses 
$1,000,000 personal & adv. injury 
$3,000,000 general aggregate 
$2,000,000 productslcompleted operations aggregate 

The policy may not contain an exclusion for coverage of claims arising from claims for sexual 
molestation or abuse. In the event that CONTRACTOR'S policy should have an exclusion for sexual 
molestation or abuse claims, then CONTRACTOR shall be required to procure a supplemental policy 
providing such coverage. 

B. Business Auto Liability Insurance for all owned scheduled, non-owned or hired automobiles 
with a $1 million combined single limit. 

If no owned automobiles, then only hired and non-owned is required. 

If CONTRACTOR uses a vehicle to travel to/from school sites, between schools andlor tdfrom 
students' homes or other locations as approved service locations by the LEA, CONTRACTOR must 
comply with State of California auto insurance requirements. 

C. Workers' Compensation and Employers Liability Insurance in a form and amount covering 
CONTRACTOR'S Full liability under the California Workers' Compensation Insurance and 
Safety Act and in accordance with applicable state and federal laws. 

Part A - Statutory Limits 
Part B - $1,000,000/$1,000,000/$1,000,000 Employers Liability 

D. Errors & Omissions (E & 0)Malpractice (Professional Liability) Insurance, including 
sexual molestation and abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability policy by endorsement or separate policy, with the following 
limits: 

$1,000,000 per occurrence 
$2,000,000 general aggregate 

E. CONTRACTOR, upon execution of this Master Contract and periodically thereafter upon request, 
shall h i s h  the LEA with certificates of insurance evidencing such coverage. The certificate of 
insurance shall include a ten (10) day non-renewal notice provision. The Commercial General 
Liability and Automobile Liability policy shall name the LEA and the Board of Education 
additional insured's premiums on all insurance policies and shall be paid by CONTRACTOR and 
shall be deemed included in CONTRACTOR'S obligations under this contract at no additional 
charge. 

F. Any deductibles or self-insured retentions above $1 00,000 must be disclosed to and approved by 
the LEA. At its option, LEA may require the CONTRACTOR, at the CONTRACTOR'S sole 
cost, to: (a) cause its insurer to reduce to levels specified by the LEAor eliminate such deductibles 



or self-insured retentions with respect to the LEA, its officials and employees, or (b) procure a 
bond guaranteeing payment of losses and related investigation. 

G. For any claims related to the services contracted for under this Agreement, the CONTRACTOR'S 
insurance coverage shall be primary insurance as respects to the LEA, its subsidiaries, officials 
and employees. Any insurance or self-insurance maintained by the LEA, its subsidiaries, officials 
and employees shall be excess of the CONTRACTOR'S insurance and shall not contribute with 
it. 

H. All Certificates of Insurance may reference the contract number, name of the school or agency 
submitting the certificate, and the location of the school or agency submitting the certificate on 
the certificate. 

PART I1 - [ N S W C E  REQUIREMENTS FOR NONPUBLIC SCHOOLS AFFILIATED WITH A 
RESIDENTIAL TREATMENT CENTER ("RTC") 

When CONTRACTOR is a nonpublic school affiliated with a residential treatment center (NPSIRTC), 
the following insurance policies are required: 

A. Commercial General Liability Insurance of $3,000,000 per Occurrence and $6,000,000 in 
General Aggregate. The policy shall be endorsed to name the LEA and the Board of Education 
as named additional insureds and shall provide specifically that any insurance carried by the LEA 
which may be applicable to any claims or loss shall be deemed excess and the RTC's insurance 
primary despite any conflicting provisions in the RTC's policy. Coverage shall be maintained 
with no self-insured retention above $100,000 without the prior written approval of the LEA. 

B. Workers' Compensation Insurance in accordance with provisions of the California Labor Code 
adequate to protect the RTC from claims that may arise from its operations pursuant to the 
Workers' Compensation Act (Statutory Coverage). The Workers' Compensation insurance 
coverage must also include Employers Liability coverage with limits of 
$1,000,000/$1,000,000/$1,000,000. 

C. Commercial Auto Liability coverage with limits of $1,000,000 Combined Single Limit per 
Occurrence if the RTC does not operate a student bus service. If the RTC provides student bus 
services, the required coverage limit is $5,000,000 Combined Single Limit per Occurrence. 

D. Fidelity Bond or Crime coverage shall be maintained by the RTC to cover all employees who 
process or otherwise have responsibility for RTC h d s ,  supplies, equipment or other assets. 
Minimum amount of coverage shall be $250,000 per occurrence, with no self-insured retention. 

E. Professional LiabilityIErrors & Omissions/Mdpractice coverage with minimum limits of 
$3,000,000 per occurrence and $6,000,000 general aggregate. 

F. Sexual Molestation and Abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General LiabiIity or Professional liability policy by endorsement, with minimum 
limits of $3,000,000 per occurrence and $6,000,000 general aggregate. 

If LEA or CONTRACTOR determines that a change in insurance coverage obligations under this 
section is necessary, either party may reopen negotiations to modify the insurance obligations. 
Consistent with Section 5 of this Master Contract, however, the Master Contract may be amended only 
by written amendment executed by both Parties. 



16. INDEMNIFICATION AND HOLD HARMLESS 

Except with respect to claims arising from a Party's separate negligence or willful acts, which shall remain 
that Party's personal obligation, each Party agrees to defend, indemnify and hold harmless the other Party 
and its directors, officers, employees, agents, attorneys, volunteers, and subcontractors with respect to a claim 
resulting from or arising out of this Master Contract or its performance and arising from the Party's actual or 
alleged act, failure to act, error, or omission in the performance of their obligations under this Agreement or 
any governing law or regulations. 

17. INDEPENDENT CONTRACTOR 

Nothing herein contained shall be construed to imply a joint venture, partnership or principal-agent 
relationship between LEA and CONTRACTOR. CONTRACTOR shall provide all services under this 
Agreement as an independent contractor, and neither party shall have the authority to bind or make any 
commitment on behalf of the other. Nothing contained in this Agreement shall be deemed to create any 
association, partnership, joint venture or relationship of principal and agent, master and servant, or employer 
and employee between the Parties or any affiliates of the Parties, or between LEA and any individual assigned 
by CONTRACTOR to perform any services for LEA. 

If LEA is held to be a partner, joint venturer, co-principal, employer or co-employer of CONTRACTOR, 
CONTRACTOR shall indemnifL and hold harmless LEA from and against any and all claims for loss, 
liability, or damages arising from that holding, as well as any expenses, costs, taxes, penalties and interest 
charges incurred by LEA as a result of that holding. 

18. SUBCONTRACTING 

CONTRACTOR shall not enter into any subcontracting relationship without first obtaining final written 
approval of LEA. Should CONTRACTOR wish to subcontract for special education andlor related services 
pursuant to this Master Contract, it must provide written notification to LEA before any subcontracting 
anangement is made. In the event LEA determines that it can provide the subcontracted service(s) at a lower 
rate, LEA may elect to provide such service(s). If LEA elects to provide such service(s) at a lower rate, LEA 
may elect to provide such service(s). If LEA elects to provide such service(s), LEA shall provide written 
notification to CONTRACTOR within five (5) days of receipt of CONTRACTOR'S original request and 
CONTRACTOR shall not subcontract for said services. 

Should LEA approve in concept of CONTRACTOR subcontracting for services, CONTRACTOR shall 
submit to LEA for approval the proposed subcontract. CONTRACTOR shall incorporate all of the provisions 
of this Master Contract in all subcontracts to the fullest extent possible. Furthermore, when CONTRACTOR 
creates subcontracts for the provision of special education and/or related services (including without 
limitation, transportation) for any student, CONTRACTOR shall cause each subcontractor to procure and 
maintain indemnification and insurance requirements which comply with the provisions of Sections I5 and 
16 of this Master Contract, for the duration of the tern of each subcontract. If a proposed subcontract is 
approved by LEA, each subcontractor must furnish LEA with original endorsements and certificates of 
insurance effective coverage required by Section 15 of this Master Contract. The endorsements are to be 
signed by a person authorized by that insurer to bind coverage on its behalf. Unless otherwise agreed to by 
LEA, the endorsements are to be on forms provided by the LEA. The Commercial General Liability and 
Automobile Liability policies shall name the LEAISELPA and the LEA Board of Education as additional 
insured. All endorsements are to be received and approved by LEA before the subcontractor's work 
commences. In addition, all sub-contractors must meet the requirements as contained in Section 45 
(Clearance Requirements) and Section 46 (Staff Qualifications) of this Master Contract. No subcontract shall 
be considered final without LEA approval. 



19. CONFLICTS OF LNTEREST 

CONTRACTOR shall provide to LEA upon request a copy of its current bylaws and a current list of its Board 
of Directors (or Trustees), if it is incorporated. CONTRACTOR and any member of its Board of Directors 
(or Trustees) shall avoid and disclose any relationship with LEA that constitutes or may constitute a conflict 
of interest pursuant to California Education Code section 56042 including, but not limited to, employment 
with LEA, provision of private party assessments andlor reports, and attendance at IEP team meetings acting 
as a student's advocate. Pursuant to California Education Code section 56042, an attorney or advocate for a 
parent of an individual with exceptional needs shall not recommend placement at CONTRACTOR'S facility 
if the attorney or advocate is employed or contracted by the CONTRACTOR, or will receive a benefit from 
the CONTRACTOR, or otherwise has a conflict of interest. 

Unless CONTRACTOR and LEA otherwise agree in writing, LEA shall neither execute an ISA with 
CONTRACTOR nor amend an existing ISA for a LEA student when a recommendation for special education 
and/or related services is based in whole or in part on assessment(s) or reports provided by CONTRACTOR 
to LEA student without prior written authorization by LEA. This paragraph shall apply to CONTRACTOR 
regardless of when an assessment is performed or a report is prepared (i.e. before or after LEA student is 
enrolled in CONTRACTOR'S school/agency) or whether an assessment of LEA student is performed or a 
report is prepared in the normal course of the services provided to LEA student by CONTRACTOR. To avoid 
a conflict of interest, and in order to ensure the appropriateness of an hdependent Educational EvaIuation 
(hereinafter referred to as "IEE") and its recommendations, LEA may, in its discretion, not fund an LEE by 
an evaluator who provides ongoing service(s) or is sought to provide service(s) to the student for whom the 
IEE is requested. Likewise, LEA may, in its discretion, not fund services through the evaluator whose IEE 
LEA agrees to fund. When no other appropriate assessor is available, LEA may request and if 
CONTRACTOR agrees, the CONTRACTOR may provide an IEE. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR acknowledges that its authorized 
representative has read and understands Education Code section 56366.3 which provides, in relevant part, 
that no special education and/or related services provided by CONTRACTOR shall be paid for by LEA if 
provided by an individual who was an employee of LEA within three hundred and sixty five (365) days prior 
to executing this Master Contract. This provision does not apply to any person who is able to provide 
designated instruction and services during the extended school year because he or she is otherwise employed 
for up to ten months of the school year by LEA. 

CONTRACTOR shall not admit a student living within the jurisdictional boundaries of LEA on a private pay 
or tuition free "scholarship" basis and concurrently or subsequently advisdrequest parent(s) to pursue 
hnding for the admitted school year from LEA through due process proceedings. 

20. NON-DISCRIMINATION 

CONTRACTOR shall not unlawfully discriminate on the basis of gender, nationality, race or ethnicity, 
religion, age, sexual orientation, gender identity, gender expression, or disability or any other classification 
protected by federal or state law, in employment or operation of its programs. 

EDUCATIONAL PROGRAM 

21. FREE AND APPROPRIATE PUBLIC EDUCATION ('LFAPE") 

LEA shall provide CONTRACTOR with a copy of the LEP including the Individualized Transition Plan 
(hereinafter referred to as "1TP") of each LEA student served by CONTRACTOR. CONTRACTOR shall 
provide to each LEA student special education and/or related services (including transition services) within 
the nonpublic school or nonpublic agency consistent with LEA student's IEP and as specified in the ISA. If 
CONTRACTOR is a nonpublic school, CONTRACTOR shall not accept a LEA student if it cannot provide 
or ensure the provision of the services outlined in the student's IEP. If a LEA student's services are provided 



by a third party (i.e. a related services provider) CONTRACTOR shall notify LEA, in writing, if the provision 
of services ceases. 

Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for the 
provision of all appropriate supplies, equipment, and/or facilities for LEA students, as specified in LEA 
student's IEP and ISA. CONTRACTOR shall make no charge of any kind to parents for special education 
and/or related services as specified in LEA student's IEP and ISA (including, but not limited to, screenings, 
assessments, or interviews that occur prior to or as a condition of LEA student's enrollment under the terms 
of this Master Contract). LEA shall provide low incidence equipment for eligible students with low incidence 
disabilities when specified in the student's IEP and ISA. Such equipment remains the property of the 
SELPAILEA and shall be returned to the SELPNLEA when the IEP team determines the equipment is no 
longer needed or when the student is no longer enrolled in the nonpublic school. CONTRACTOR shall 
ensure that facilities are adequate to provide a11 LEA students with an environment which meets all pertinent 
health and safety regulations. CONTRACTOR may charge a LEA student's parent(s) for services and/or 
activities not necessary for LEA student to receive a free appropriate public education after: (a) written 
notification to LEA student's parent(s) of the cost and voluntary nature of the services andlor activities; and 
(b) receipt by LEA of the written notification and a written acknowledgment signed by LEA student's 
parent(s) of the cost and voluntary nature of the services and/or activities. CONTRACTOR shall adhere to 
all LEA requirements concerning parent acknowledgment of financial responsibility. 

Voluntary services and/or activities not necessary for an LEA student to receive a free appropriate public 
education shall not interfere with LEA student's receipt of special education andlor related services as 
specified in LEA student's IEP and ISA unless LEA and CONTRACTOR agree otherwise in writing. 

GENERAL PROCIUM OF INSTRUCTION 

All nonpublic school and nonpublic agency services shall be provided consistent with the area of certification 
specified by CDE Certification and as defined in California Education Code section 56366 et seq. and shall 
ensure that facilities are adequate to provide LEA students with an environment which meets all pertinent 
health and safety regulations. 

When CONTRACTOR is a nonpublic school, CONTRACTOR'S general program of instruction shall: (a) 
utilize evidence-based practices and predictors and be consistent with LEA's standards regarding the 
particular course of study and curriculum; (b) include curriculum that addresses mathematics, literacy and 
the use of educational, assistive technology and transition services; (c) be consistent with CDE's standards 
regarding the particular course of study and curriculum; (d) provide the services as specified in LEA student's 
IEP and ISA. LEA students shatl have access to: (a) State Board of Education (SBE) - adopted Common 
Core State Standards ("CCSS") for curriculum and the same instructional materials for kindergarten and 
grades 1 to 8, inclusive; and provide standards-aligned core curriculum and instructional materials for grades 
9 to 12, inclusive, used by a local education agency (LEA), that contracts with the nonpublic school: (b) 
college preparation courses; (c) extracunicular activities such as art, sports, music and academic clubs; (d) 
career preparation and vocational training, consistent with transition plans pursuant to state and federal law 
and; (e) supplemental assistance, including individual academic tutoring, psychological counseling, and 
career and college counseling. When appropriate, CONTRACTOR shall utilize the designated curriculum 
guidelines for students with moderate to severe disabilities who participate in the State's alternative 
assessment. These students shall have access to the core content, activities, and instructional materials 
delineated within these curriculum guidelines. CONTRACTOR'S general program of instruction shall be 
described in writing and a copy provided to LEA prior to the effective date of this Master Contract. 

When CONTRACTOR serves LEA students in grades nine through twelve inclusive, LEA shall provide to 
CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading 
toward graduation or completion of LEA's diploma requirements. CONTRACTOR shall not award a high 
school diploma to LEA students who have not successfully completed all of LEA'S graduation requirements. 



When CONTRACTOR is a nonpublic agency andlor related services provider, CONTRACTOR'S general 
program of instruction andlor services shall utilize evidence-based practices and predictors and be consistent 
with LEA and CDE guidelines/certifications and any state licensing requirements and shall be provided as 
specified in LEA student's IEP and ISA. The nonpublic agency providing Behavior Intervention Services 
shall develop a written plan that specifies the nature of their nonpublic agency service for each student within 
thirty (30) days of enrollment and shall be provided in writing to LEA. School-based services may not be 
unilaterally converted by CONTRACTOR to a substitute program or provided at a location not specifically 
authorized by the IEP team. Except for services provided by a contractor that is a licensed children's 
institution ("LCl"), all services not provided in the school setting require the presence of a parent, guardian 
or adult caregiver during the delivery of services, provided such guardian or caregiver has a signed 
authorization by the parent or legal guardian to authorize emergency services as requested. LC1 contractors 
shall ensure that appropriate and qualified residential or clinical staff is present during the provision of 
services under this Master Contract. CONTRACTOR shall immediately notify LEA in writing if no parent, 
yardian, or adult caregiver is present. CONTRACTOR shall provide to LEA a written description of the 
services and location provided prior to the effective date of this Master Contract. Contractors providing 
Behavior Intervention Services must have on staff individuals trained as the law requires. (Cal. Code Regs., 
tit. 5,4 3051.23.) It is understood that Behavior Intervention Services are limited per CDE Certification and 
do not constitute an instructional program. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall not provide transportation nor 
subcontract for transportation services for students unless LEA and CONTRACTOR agree otherwise in 
writing. 

23. INSTRUCTIONAL MINUTES 

When CONTRACTOR is a nonpublic school, the total number of instructional minutes per school day 
provided by CONTRACTOR shall be at least equivalent to the number of instructional minutes per school 
day provided to LEA students at like grade level attending LEA schools and shall be specified in LEA 
student's ISA developed in accordance with LEA student's IEP. 

For students in grades kindergarten through 12, inclusive, unless otherwise specified in the student's IEP and 
ISA, the number of instructional minutes, excluding breakfast, recess, lunch and pass time shall be the same 
as the Education Code prescribes for the LEA. 

The total number of annual instructional minutes shall be at least equivalent to the total number of annual 
instructional minutes provided to LEA students attending LEA schools in like grade levels unless otherwise 
specified in LEA student's IEP and ISA. 

When CONTRACTOR is a nonpublic agency and/or related services provider, the total number of minutes 
per school day provided by CONTRACTOR shall be specified in LEA student's ISA developed in 
accordance with LEA student's IEP. 

24. CLASS SIZE 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall ensure that class size shall not exceed 
a ratio of one teacher per twelve (12) students unless CONTRACTOR and LEA agree otherwise in writing. 
Upon prior written approval by an authorized LEA representative, class size may be temporarily increased 
by a ratio of 1 teacher to fourteen (14) students when necessary during the regular or extended school year 
to provide services to students with disabilities. 

In the event a nonpublic school is unable to fill a vacant teaching position responsible for direct instruction 
to students, and the vacancy has direct impact on the California Department of Education Certification of 
that school, the nonpublic school shafl develop a plan to ensure appropriate coverage of students by first 
utilizing existing certificated staff. The nonpublic school and LEA may agree to one 30 school day period 
per contract year where class size may be increased to ensure coverage by an appropriately credentialed 



teacher. Such an agreement shall be in writing and signed by both Parties. This provision does not apply to 
a nonpublic agency. 

25. CALENDARS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall submit to LEA a school calendar with 
the total number of billable days not to exceed 180 days, plus extended school year billable days equivalent 
to the number of days determined by LEA'S extended school year calendar. Billable days shall include only 
those days that are included on the submitted and approved school calendar, andtor required by the IEP 
(developed by LEA) for each student. CONTRACTOR shall not be allowed to change its school calendar 
andor amend the number of billable days without the prior written approval of LEA. Nothing in this Master 
Contract shall be interpreted to require LEA to accept any requests for calendar changes. In the event LEA 
adjusts the number of school days for the regular school year andlor extended school year, the approved 
number of days shall become the total billable days for the nonpublic school or agency. In such a case, an 
amended calendar shall be provided by CONTRACTOR for LEA approval. 

Unless otherwise specified by the student's IEP, educational services shall occur at the school site. A student 
shall only be eligible for extended school year services if such are recommended by hislher IEP Team and 
the provision of such is specifically included in the ISA. Extended school year shall consist of twenty (20) 
instructional days, unless otherwise agreed upon by the IEP Team convened by LEA. Any days of extended 
school year in excess of twenty (20) billable days must be mutually agreed to, in writing, prior to the start of 
the extended school year. 

Student must have actually been in attendance during the regular school year andor during extended school 
year and actually received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekendslholidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic school service. Any instructional days provided without this written agreement shall be at the sole 
financial responsibility of the CONTRACTOR. 

CONTRACTOR shall observe only the same legal holidays as LEA. As of the execution of this Master 
Contract, these holidays are: Labor Day, Veteran's Day, Thanksgiving Day, Christmas Day, New Year's 
Day, Martin Luther King, Jr. Day, Lincoln's Birthday, Washington's Birthday, Memorial Day, and 
Independence Day. With the approval of LEA, CONTRACTOR may revise the date upon which 
CONTRACTOR closes in observance of any of the holidays observed by LEA. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall be provided with a LEA- 
developed/approved calendar prior to the initiation of services. CONTRACTOR herein agrees to observe 
holidays as specified in LEAdeveloped/approved calendar. CONTRACTOR shall provide services pursuant 
to LEA-developed/approved calendar; or as specified in LEA student's IEP and ISA. Unless otherwise 
specified in LEA student's ISA, CONTRACTOR shall provide related services to LEA students on only 
those days that LEA student's school of attendance is in session and LEA student attends school. 
CONTRACTOR shall bill only for services provided on billable days of attendance as indicated on LEA 
calendar unless CONTRACTOR and LEA agree otherwise, in writing. Student must have actually been in 
attendance andlor received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekendsiholidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic agency service provided by CONTRACTOR. Any instructional days provided without this written 
agreement shall be at the sole financial responsibility of the CONTRACTOR. 

26. DATA REPORTING 

CONTRACTOR shall agree to provide to LEA, all data (including billing information) related to students 
who are served by the CONTRACTOR. CONTRACTOR agrees to provide all data related to or referenced 
in any and all sections of this Master Contract if requested by LEA. CONTRACTOR agrees to provide all 



requested information in the format required by LEA. It is understood that all nonpublic schools and 
nonpubtic agencies shall utilize the Special Education Information System (SEIS) or comparable 
progradsystem approved by LEAISELPA for all IEP development and progress reporting. Additional 
progress reporting may be required by LEA. LEA shall provide the CONTRACTOR with appropriate 
software, user training and proper internet permissions to allow adequate access so that this information may 
be compiled. 

LEA shall provide CONTRACTOR with approved forms and/or format for such data including but not 
limited to invoicing, attendance reports and progress reports. LEA may approve use of CONTRACTOR- 
provided forms at its discretion. 

27. LEAST RESTRICTIVE ENVlRONMENTlOUAL ENROLLMENT 

CONTRACTOR and LEA shall follow all LEA policies and procedures that support Least Restrictive 
Environment ("LRE") options (and/or dual enrolIment options if available and appropriate) for students to 
have access to the general curriculum and to be educated with their nondisabled peers to the maximum extent 
appropriate. 

CONTRACTOR and LEA shall ensure that LRE placement options are addressed at all IEP team meetings 
regarding students for whom ISAs have been or may be executed. This shall include IEP team consideration 
of supplementary aids and services and goals and objectives necessary for placement in the LRE and 
necessary to enable students to transition to less restrictive settings. 

When an IEP team has determined that a student should be transitioned into the public school setting, 
CONTRACTOR shall assist LEA in implementing the IEP team's recommendations and/or activities to 
support the transition. 

28. STATEWIDE ACHIEVEMENT TESTING 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall administer all Statewide assessments 
within the California Assessment of Student Performance and Progress ("CAASPP"), Desired Results 
Developmental Profile ("DRDP"), California Alternative Assessment ("CAA"), achievement and abilities 
tests (using LEA-authorized assessment instruments), the Fitness Gram, California English Language 
Development Test ("CELDT"), and the English Language Proficiency Assessments for California 
("ELPAC"), as appropriate to the student and mandated by LEA pursuant to LEA and state and federal 
guidelines. 

CONTRACTOR is subject to the alternative accountability system developed pursuant to Education Code 
section 52052, in the same manner as public schools. Each LEA student placed with CONTRACTOR by the 
LEA shall be tested by qualified staff of CONTRACTOR in accordance with that accountability program. 
LEA shall provide test administration training to CONTRACTOR'S qualified staff. CONTRACTOR shall 
attend LEA test training and comply with completion of all coding requirements as required by LEA. 

29. MANDATED ATTENDANCE AT LEA MEETINGS 

CONTRACTOR shall attend LEA mandated meetings when legal mandates, and/or LEA policy and 
procedures are reviewed, including but not limited to the areas of: curriculum, high school graduation, 
standards-based instruction, behavior intervention, cultural and linguistic needs of students with disabilities, 
dual enrollment responsibilities, LRE responsibilities, transition services, standardized testing, and IEPs. 
LEA shall provide CONTRACTOR with reasonable notice of mandated meetings. Attendance at such 
meetings does not constitute a billable service hour(s). 



30, POSITIVE BEHAVIOR INTERVENTIONS AND SUPPORTS 

CONTRACTOR shall comply with all requirements of Education Code section 56521.1 and 56521.2 
regarding positive behavior interventions. Failure to do so shall constitute sufficient cause for contract 
termination. 

LEA students who exhibit behaviors that interfere with their learning or the learning of others must receive 
timely and appropriate assessments and positive supports and interventions in accordance with the federal 
law and its implementing regulations. If the individualized education program ("IEP") team determines that 
a student's behavior impedes his or her learning or the learning of others, the IEP team is required to consider 
the use of positive behavioral interventions and supports, and other strategies, to address that behavior, 
consistent with Section 1414(d)(3)(B)(i) and (d)(4) of Title 20 of the United States Code and associated 
federal regulations. This could mean that instead of developing a Behavior Intervention Plan (BIP), the IEP 
team may conclude it is sufficient to address the student's behavioral problems through the development of 
behavioral goals and behavioral interventions to support those goals. 

CONTRACTOR shall maintain a written policy consistent with California Education Code section 56521.1 
regarding emergency interventions and Behavioral Emergency Reports ("BERs"). Further, CONTRACTOR 
shall affirmatively inform each of its employees about the policy and provide each employee a copy thereof. 
CONTRACTOR shall also ensure that all of its staff members are trained annually in crisis intervention and 
emergency procedures as related to appropriate behavior management strategies. Training includes 
certification with an approved SELPA crisis intervention program. Evidence of such training shall be 
submitted to the LEA at the beginning of the school year and within 6 days of any new hire. 

Pursuant to Education Code section 56521.1, emergency interventions shall not be used as a substitute for a 
BIP and shall not be employed longer than necessary to contain the behavior. Emergency interventions may 
only be used to control unpredictable, spontaneous behavior that poses clear and present danger of serious 
physical harm to the LEA student or others and that cannot be immediately prevented by a response less 
restrictive than the temporary application of a technique used to contain the behavior. If a situation requires 
prolonged use of an emergency intervention, staff must seek assistance from the school site administrator or 
a law enforcement agency, as suitable to the situation. 

To prevent emergency interventions fiom being used in lieu of planned, systematic behavioral interventions, 
the parent, guardian, and residential care provider, if appropriate, shall be notified if an emergency 
intervention is used or serious property damage occurs. CONTRACTOR shall immediately complete and 
maintain in the file of LEA student a BER which shalI include a11 of the following: (1) The name and age of 
the individual with exceptional needs; (2) The setting and location of the incident; (3) The name of the staff 
or other persons involved; (4) A description of the incident and the emergency intervention used, and whether 
the LEA student is currently engaged in any systematic behavioral intervention plan; and (5) Details of any 
injuries sustained by LEA student or others, including staff, as a result of the incident. The BER shall be 
submitted to LEA within twenty-four (24) hours for administrative action. CONTRACTOR shall also notify 
Parent within twenty-four (24) hours via telephone. 

Consistent with the requirements of California Education Code section 56521.1(g), if a BER is written 
regarding an LEA student who does not have a behavior intervention plan, the designated responsible 
administrator shall, within two days, schedule an IEP Team meeting to review the emergency report, to 
determine the necessity for a hnctional behavioral assessment, and to determine the necessity for an interim 
plan. The IEP Team shall document the reasons for not conducting the functional behavioral assessment, not 
developing an interim plan, or both. Consistent with the requirements of California Education Code section 
56521.t(h), if a behavioral emergency report is written regarding an LEA student who has a positive 
behavioral intervention plan, an incident involving a previously unseen serious behavior problem, or where 
a previously designed intervention is ineffective, shall be referred to the IEP team to review and determine if 
the incident constitutes a need to modify the positive behavioral intervention plan. 



All restraint practices must be reviewed and revised when they have an adverse effect on a student and are 
used repeatedly for an individual child, either on multiple occasions within the same classroom or multiple 
uses by the same individual. CONTRACTOR shall notify the student's parentlyardian when any type of 
physical or mechanical restraint or seclusion has been used. Upon the use of any type of physical or 
mechanical restraint or seclusions of a District student, CONTRACTOR shall complete a BER per the 
reporting and notification requirements listed above. 

31, STUDENT DISCIPLINE 

CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent with 
state and federal law and regulations. 

When CONTRACTOR seeks to remove a LEA student from hidher current educational placement for 
disciplinary reasons, CONTRACTOR shall submit a written discipline report within 24 hours to LEA and a 
manifestation IEP team meeting shall be scheduled. Written discipline reports shall include, but not be 
limited to: LEA student's name; the time, date, and description of the misconduct; the disciplinary action 
taken by CONTRACTOR; and the rationale for such disciplinary action. A copy of LEA student's behavior 
plan, if any, shall be submitted with the written discipline report. CONTRACTOR and LEA agree to 
participate in a manifestation determination at an iEP meeting no later than the tenth (loLh) day of suspension. 
CONTRACTOR shall notify and invite LEA representatives to the IEP team meeting where the manifestation 
determination will be made. 

32. IEP TEAM MEETINGS 

An EP team meeting shall be convened at least annually to evaluate: (1) the educational progress of each 
student placed with CONTRACTOR, including all state assessment results pursuant to the requirements of 
Education Code section 52052; (2) whether or not the needs of the student continue to be best met at the 
nonpublic school and/or by the nonpublic agency; and (3) whether changes to the student's IEP are necessary, 
including whether the student may be transitioned to a public school setting. (Ed. Code $9 56366(a)(2)(B)(i), 
(ii); 56345(b)(4).) 

If an LEA student is to be transferred from a nonpublic school setting into a regular class setting in a public 
school for any part of the school day, the IEP team shall document, if appropriate, a description of activities 
provided to integrate the student into the regular education program, including the nature of each activity as 
well as the time spent on the activity each day or week and a description of the activities provided to support 
the transition of the student from the special education program into the regular education program. Each 
student shall be allowed to provide confidential input to any representative of his or her IEP Team. Except 
as otherwise provided in the Master Contract, CONlK4CTOR and LEA shall participate in all IEP team 
meetings regarding LEA students for whom ISAs have been or may be executed. At any time during the 
term of this Master Contract, a parent, the CONTRACTOR or LEA may request a review of the student's 
IEP, subject to all procedural safeguards required by law, including reasonable notice given to, and 
participation of, the CONTRACTOR in the meeting. E v q  effort shall be made to schedule IEP team 
meetings at a time and place that is mutually convenient to the parent(s), the CONTRACTOR and LEA. 
CONTRACTOR shall provide to LEA, at no cost and prior to an annual or triennial IEP Team meeting, 
documentation which shows progress on goals and any and all assessments and written assessment reports 
(including testing protocols) created by CONTRACTOR and any of its agents or subcontractors, upon request 
and/or pursuant to LEA policy and procedures. It is understood that attendance at an IEP meeting is part of 
CONTRACTOR'S professional responsibility and is not a billable service under this Master Contract. 

It is understood that the CONTRACTOR shall utilize the Special Education Information System (SEIS) or 
other comparable progradsystem as designated by LEA at LEA'S discretion, for all E P  planning and 
progress reporting. LEA or SELPA shall provide training for any nonpublic school and nonpublic agency to 
assure access to SEIS or the comparable programlsystem designated for use by LEA. The nonpublic school 
and/or nonpublic agency shall maintain confidentiality of all IEP data on SEIS or comparable 
program/system and shall protect the password requirements of the system. When a student disenrolls from 



the nonpublic school or stops receiving services from the nonpublic agency, such CONTRACTOR shall 
discontinue use of SElS andlor comparable progmm/system for that student. 

Changes in any LEA student's educational program, including instruction, services, or instructional setting 
provided under this Master Contract may only be made on the basis of revisions to the student's IEP. In the 
event that the CONTRACTOR believes the student requires a change of placement, the CONTRACTOR 
may request a review of the student's IEP for the purpose of considering a change in the student's placement. 
Student is entitled to remain in the last agreed upon and implemented placement unless parent agrees 
otherwise or an interim alternative educational setting is deemed Iawkl and appropriate. 

33. SURROGATE PARENTS AND FOSTER YOUTH 

CONTRACTOR shall comply with all LEA surrogate parent assignments. A pupil in foster care shall be 
defined pursuant to Education Code section 42238.01(b). The LEA shall annually notify the 
CONTRACTOR who the LEA has designated as the educational liaison for foster children. When a pupil in 
foster care is enrolled in a nonpublic school by the LEA any time after the completion of the pupil's second 
year of high school, the CONTRACTOR shall schedule the pupil in courses leading towards graduation based 
on the diploma requirements of the LEA unless provided notice otherwise in writing pursuant to Section 
51225.1 

34. DUE PROCESS PROCEEDINGS 

CONTRACTOR shall fully participate in special education due process proceedings including mediations 
and hearings, as requested by LEA. CONTRACTOR shall also filly participate in the investigation and 
provision of documentation related to any complaint filed with the State of California, the Office for Civil 
Rights, or any other state andlor federal governmental body or agency. Full participation shall include, but 
in no way be limited to, cooperating with LEA representatives to provide complete answers raised by any 
investigator and/or the immediate provision of any and all documentation that pertains to the operation of 
CONTRACTOR'S program andlor the implementation of a particular student's IEPIISA. 

35. COMPLAINT PROCEDURES 

CONTRACTOR shalt maintain and adhere to its own written procedures for responding to parent complaints. 
These procedures shall inctude annually notifying and providing parents of LEA students with appropriate 
information (including complaint forms) for the following: (1) Uniform Complaint Procedures pursuant to 
Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination Policy pursuant to 
Title 5 of the California Code of Regulations section 4960(a); (3) Sexual Harassment Policy pursuant to 
California Education Code 23 1.5; (4) Title iX Student Grievance Procedures pursuant to Title 34 of the Code 
of Federal Regulations sections 106.8(a) and 106.9(a); (5) Notice of Privacy Practices in compliance with 
Health Insurance Portability and Accountability Act ("HIPPA"), 45 C.F.R. § 164.520; and (6) Notification 
and Complaint Procedures for Disability Access, pursuant to 42 U.S.C. $§ 12 10 1 et seq. CONTRACTOR 
shall include verification of these procedures to LEA. 

36. LEA STUDENT PROGRESS REPORTSIREPORT CARDS AND ASSESSMENTS 

Unless LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR shall 
provide to parents, with a concurrent copy sent to LEA, at least four written progress reportslreport cards. At 
a minimum, progress reports shall include progress over time towards IEP goals and objectives. A copy of 
the progress reportslreport cards shall be maintained at the CONTRACTOR'S place of business. 

CONTRACTOR shall also provide an LEA representative access to supporting documentation used to 
determine progress on any goal or objective, including but not limited to log sheets, chart notes, observation 
notes, data sheets, prejpost tests, rubrics and other similar data collection used to determine progress or lack 
of progress on approved goals, objectives, transition plans or behavior support andor intervention plans. 
LEA may request copies of such data at any time within five years of the date of service. CONTRACTOR 



agrees to maintain the information for at least five years and also shall provide this data supporting progress 
within 5 business days of request. Additional time may be granted as needed by LEA. 

CONTRACTOR shall complete academic or other assessment of LEA student ten (10) days prior to LEA 
student's annual or triennial review IEP team meeting for the purpose of reporting LEA student's present 
levels of performance at the IEP team meeting as required by state and federal laws and regulations and 
pursuant to LEA policies, procedures, and/or practices. Sufficient copies of reports, projected goals andlor 
any other relevant documents to be reviewed by the IEP Team shall be provided to the District no later than 
five (5) business days prior to an annual or triennial IEP team meeting. CONTRACTOR shall maintain all 
supporting documentation including but not limited to test protocols and data collection, which shall be made 
available to LEA within 5 business days of request. 

CONTRACTOR is responsible for all assessment costs regarding the updating of goals and objectives, 
progress reporting and the development of present levels of performance. All other assessments shall be 
provided by LEA unless LEA specifies in writing a request that CONTRACTOR perform such additional 
assessment. Such assessment costs may be added to the ISA andfor approved separately by LEA at LEA'S 
sole discretion. 

It is understood that all billable hours must be in direct services to pupils as specified in the ISA. For 
nonpublic agency services, supervision provided by a qualified individual as specified in Title 5 of the 
California Code of Regulations section 3065, shall be determined as appropriate and included in the ISA. 
Supervision means the direct observation of services, data review, case conferencing and program design 
consistent with professionat standards for each professionat's license, certification, or credential. 

CONTRACTOR shall not charge LEA student's parent@) or LEA for the development or provision of 
progress reports, report cards, and/or any assessments, interviews, or attendance at any meetings, including 
but not limited to IEP meetings. It is understood that all billable hours have limits to those specified on the 
ISA consistent with the IEP. It is understood that copies of data collection notes, forms, charts and other 
such data are part of the pupil's record and shall be made available to LEA upon written request. 

37. TRANSCRIPTS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall prepare transcripts at the close of each 
semester, or upon LEA student transfer, for LEA students in grades nine (9) through twelve (12) inclusive. 
CONTRACTOR shall submit all transcripts on LEA-approved forms to LEA student's school of residence 
for evaluation of progress toward completion of diploma requirements as specified in LEA Procedures. 
CONTRACTOR shall submit to LEA names of LEA students and their schools of residence for whom 
transcripts have been submitted as specified by LEA. 

38. LEA STUDENT CHANGE OF RESIDENCE 

Upon enrollment, CONTRACTOR shall notify parents in writing of their obligation to notify 
CONTRACTOR of LEA student's change of residence. Within five (5) school days after CONTRACTOR 
becomes aware of a LEA student's change of residence, CONTRACTOR shall notify LEA, in writing, of 
LEA student's change of residence. CONTRACTOR shall maintain, and provide upon request by LEA, 
documentation of such notice to parents. 

If CONTRACTOR had knowledge or should reasonably have had knowledge of LEA student's change of 
residence boundaries and CONTRACTOR fails to follow the procedures specified in this provision, LEA 
shall not be responsible for the costs of services delivered after LEA student's change of residence. 

39. WITHDRAWAL OF LEA STUDENT FROM PROGRAM 

CONTRACTOR shall immediately report, by telephone, with a follow-up written notification within five (5) 
business days to LEA Representative responsible for overseeing nonpublic schools and nonpublic agencies, 



and any other required representative from the California Department of Education, when a LEA student is 
withdrawn without prior notice from school and/or services. CONTRACTOR shall confirm such telephone 
call on LEA approved forms and submit to LEA and the Department of Education, if required, within five 
(5) business days of the withdrawal, including a student's change in residence to a residence outside of LEA 
service boundaries, and the student's discharge against professional advice from a Nonpublic 
School/Residential Treatment Center ("NPS/RTC"). CONTRACTOR shall assist LEA to verify and clear 
potential dropouts three (3) times per year. 

40. PARENT ACCESS 

CONTRACTOR shall provide for reasonable parental access to LEA students and all facilities including, but 
not limited to, the instructional setting, recreational activity areas, meeting rooms and LEA student's living 
quarters. CONTRACTOR shall comply with any known court orders regarding parental visits and access to 
LEA students. 

CONTRACTORS operating progams associated with a NPS!RTC shall cooperate with a parent's reasonable 
request for LEA student therapeutic visits in their home or at the NPSIRTC. CONTRACTOR shall require 
that parents obtain prior written authorization for therapeutic visits from the CONTRACTOR and the LEA 
at least thirty (30) days in advance. CONTRACTOR shaH facilitate all parent travel and accommodations 
and provide travel information to the parent as appropriate. Payment by LEA for approved travel-related 
expenses shall be made directly through the LEA. 

41. SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT 

If CONTRACTOR provides services on a LEA public school campus, CONTRACTOR shall comply with 
Penal Code section 627.1 et seq., as well as all other LEA and campus-specific policies and procedures 
regarding visitors tolon school campuses. CONTRACTOR shall be responsible for the purchase and 
provision of the supplies and assessment tools necessary to implement the provision of CONTRACTOR 
services on LEA public school campuses. 

For services provided on a public school campus, sign idout procedures shall be foltowed along with all 
procedures for being on campus consistent with school and LEA policy. It is understood that the public 
school credentialed classroom teacher is responsible for the educational program and all nonpublic agency 
service providers shall work coIlaboratively with the classroom teacher who shall remain in charge of the 
instructional program. 

It is understood that all empioyees, subcontractors and volunteers of any certified nonpublic school or agency 
shall adhere to customary professional standards when providing services. All practices shall be within the 
scope of professional responsibility as defined in the professional code of conduct for each profession. 
Reports regarding student progress shall be consistent with the provision of the Master Contract. 

CONTRACTORS providing services outside of the student's school as specified in the E P  shall ensure that 
at least one parent of the child or an adult caregiver with written and signed authority to make decisions in 
an emergency is present during provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home-based services, including written and signed 
authorization in emergency situations. The adult caregiver cannot also be an employee or volunteer 
associated with the NPSMPA service provider. All problems andlor concerns reported by CONTRACTOR 
to parents or guardians, in either verbal or written form, shall be reported to LEA. 

CONTRACTOR, if providing services in a student's home as specified in the IEP, shall assure that at least 
one parent of the child or an adult caregiver with written and signed authorization to make decisions in an 
emergency is present during the provision ofservices. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of my home based services, including written and signed 
authorization in emergency situations. The parent shall inform LEA of any changes of caregivers and provide 
written authorization for emergency situations. The adult caregiver cannot be an employee or volunteer 



associated with the nonpublic school!nonpublic agency service provider. Moreover, for services provided in 
a pupil's home as specified in the IEP, CONTRACTORS must assure that the parent or LEA-approved 
responsible adult is present during the provision of services. All problems andlor concerns reported to 
parents, both verbal and written, shall also be provided to the LEA. 

42. LICENSED CHILDREN'S INSTITUTION ("LCI") CONTRACTORS AND RESIDENTIAL 
TREATMENT CENTER ("RTC") CONTRACTORS 

If CONTRACTOR is a licensed children's institution ("LCI"), CONTRACTOR shall adhere to all legal 
requirements regarding educational placements for LC1 students as stated in Education Code sections 
56366(a)(2)(C) and 56366.9, Health and Safety Code section 1501 .l(b), (AB1858, AB490 (Chapter 862, 
Statutes of 2003)) and the procedures set forth in LEA Procedures. A LC1 shall not require that a pupil be 
placed in its nonpublic school as a condition of being placed in its residential facility. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a LCI, 
CONTRACTOR shall provide to LEA, on a quarterly basis, a list of all LEA students, including those 
identified as eligible for special education. For those identified special education students, the list shall 
include: 1) special education eligibility at the time of enrollment and 2) the educational placement and 
services specified in each student's IEP at the time of enrollment. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a 
residential treatment center (hereina Aer referred to as "NPS!RTC"), CONTRACTOR shall adhere to all legal 
requirements under the Individuals with Disabilities Education Act (IDEA), 20 U.S.C. section 141 1 et seq. 
and Education Code section 56000, et seq,; amended and reorganized by the Individuals with Disabilities 
Education Improvement Act of 2004 ("IDEIA"), 20 U.S.C. section 1401 (29); Education Code section 5603 1; 
Title 5, California Code of Regulations section 3001 et seq., Title 2, California Code of Regulations section 
60100 et seq. regarding the provision of counseling services, including residential care for students to receive 
a FAPE as set forth in LEA student's IEPs. 

Unless placement is made pursuant to an Office of Administrative Hearings order or a lawfully executed 
agreement between LEA and parent, LEA is not responsible for the costs associated with nonpublic school 
placement until the date on which an IEP team meeting is convened, the IEP team determines that a nonpublic 
school placement is appropriate, and the IEP is signed by LEA student's parent or another adult with 
educational decision-making rights. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

43. STATE MEAL MANDATE 

When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satisfy the State Meal 
Mandate under California Education Code sections 49530,49530.5 and 49550. 

44. MONITORING 

CONTRACTOR shall allow representatives from LEA access to its facilities for the purpose of periodic 
monitoring of each LEA student's instructional program, and shall be invited to participate in the formal 
review of each student's progress. LEA representatives shall have access to observe each LEA student at 
work, observe the instructional setting, interview CONTRACTOR, and review each LEA student's records 
and progress. Such access shall include unannounced monitoring visits. When making site visits, LEA shall 
initially report to CONTRACTOR'S site administrative office. CONTRACTOR shall be invited to 
participate in the review of each student's progress. 



If CONTRACTOR is also a LC1 and/or NPSjRTC, LEA shall annually evaluate whether CONTRACTOR is 
in compliance with Education Code section 56366.9 and Health and Safety Code section 1501 .l(b). 

The State Superintendent of Public Instruction ("Superintendent") shall monitor CONTRACTOR'S 
facilities, the educational environment, and the quality of the educational program, including the teaching 
staff, the credentials authorizing service, the standards-based core curriculum being employed, and the 
standard focused instmctional materials used on a three-year cycle, as follows: (1) CONTRACTOR shall 
complete a self-review in year one; (2) the Superintendent shall conduct an onsite review in year two; and 
(3) the Superintendent shall conduct a follow-up visit in year three. 

CONTRACTOR shall l l l y  participate in any LEA and CDE compliance review, if applicabIe, to be 
conducted as aligned with the CDE Onsite Review and monitoring cycle in accordance with California 
Education Code section 56366.10). This review will address programmatic aspects of the nonpublic 
schoollagency, compliance with relevant state and federal regulations, and Master Contract compliance. If 
requested by LEA, CONTRACTOR shall complete and submit a Nonpublic School/Agency Self-Review 
Assessment submitted as specified by LEA. CONTRACTOR shall conduct any follow-up or corrective 
action procedures related to review findings. 

CONTRACTOR understands that LEA reserves the right to institute a program audit with or without cause. 
The progam audit may include, but is not limited to, a review of core compliance areas of health and safety; 
curriculum/instruction; related services; and contractual, legal, and procedural compliance. 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall collect all applicable data and prepare 
the applicable portion of a School Accountability Report Card in accordance with California Education Code 
Section 33126. 

PERSONNEL 

45. CLEARANCE REQUIREMENTS 

CONTRACTOR shall comply with the requirements of California Education Code sections 44237,35021 . I  
and 35021.2 including, but not limited to: obtaining clearance fiom both the California Department of Justice 
("CDOJ") and clearance from the Federal Bureau of tnvestigation (hereinafter referred to as "FBI") for all of 
CONTRACTOR'S employees and volunteers who will have or likely may have any direct contact with LEA 
students. CONTRACTOR hereby agrees that CONTRACTOR'S employees and volunteers shall not come 
in contact with LEA students until both CDOJ and FBI clearance are ascertained. CONTRACTOR shall 
flirther certify in writing to LEA that none of its employees, volunteers, or subcontractors who will have, or 
likely may have any direct contact with LEA students, have been convicted of a violent or serious felony as 
those terms are defined in California Education Code section 44237(h), unless despite the employee's 
conviction of a violent or serious felony, he or she has met the criteria to be eligible for employment pursuant 
to California Education Code section 44237(i) or 0). Clearance certification shal1 be submitted to LEA. In 
addition, CONTRACTOR shall make a request for subsequent arrest service from the CDOJ as required by 
California Penal Code section 1 1105.2. 

The passage of AB 389 amends Education Code sections 44237 and 56366.1 as to the verification that the 
CONTRACTOR has received a successful criminal background check clearance and has enrolled in 
subsequent arrest notification service, as specified, for each owner, operator, and employee of the nonpublic, 
nonsectarian school or agency. Further this bill deletes the exemption for applicants possessing a valid 
California state teaching credential or who are currently licensed by another state agency that requires a 
criminal record summary, from submitting 2 sets of fingerprints for the purpose of obtaining a criminal record 
summary from the California Department of Justice ("CDOJ") and the FederaI Bureau of Investigation 
("FBI"). Notwithstanding the restrictions on sharing and destroying criminal background check information, 
CONTRACTOR, upon demand, shall make available to the LEA evidence of a successhl criminaI 
background check clearance and enrollment in subsequent arrest notification service, as provided, for each 
owner, operator, and employee of the nonpublic, nonsectarian school or agency. CONTRACTOR is required 



to retain the evidence on-site, as specified, for all staff, including those licensed or credentiated by another 
state agency. Background clearances and proof of subsequent arrest notification service as required by 
California Penal Code section 1 1 105.2 for all staff shall be provided upon request. 

46. STAFF QUALIFICATIONS 

CONTRACTOR shalt ensure that all individuals employed, contracted, andlor otherwise hired by 
CONTRACTOR to provide classroom and/or individualized instruction or related services are qualified as 
defined in Section 7(d) of this Mater Contract, including but not limited to holding a license, certificate, 
permit, or other document equivalent to that which staff in a public school are required to hold to render the 
service consistent with Education Code section 56366.1(n)(l) and are qualified pursuant to Title 34 of the 
Code of Federal Regulations sections 200.56 and 200.58 and Title 5 of the California Code of Regulations, 
sections 3064 and 3065. Such qualified staff may only provide related services within the scope of their 
professional license, certification or credential and ethical standards set by each profession and not assume 
responsibility or authority for another related services provider or special education teacher's scope of 
practice. 

CONTRACTOR shall ensure that all staff are appropriately credentialed to provide instruction and/or 
services to students with the disabling conditions placed in their program/school through documentation 
provided to the CDE. (Cal. Code Regs., tit. 5 , s  3064(a).) 

When CONTRACTOR is a nonpublic school, an appropriately qualified person shall serve as curricular and 
instructional leader, and be able to provide leadership, oversight and professional development. 

Only those nonpublic, nonsectarian schools or agencies located outside of California that employ staff who 
hold a current valid credential or license to render special education and related services as required by that 
state shall be eligible to be certified. 

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and 
teacher assistants respectively pursuant to Federal requirements and California Education Code sections 
45340 et seq. and 45350 et seq. Specifically, all paraprofessionals, including, but not limited to instructional 
aides and teacher assistants, employed, contracted, and/or otherwise hired or subcontracted by 
CONTRACTOR to provide classroom and/or individualized instruction or related services, shall possess a 
high school diploma (or its recognized equivalent) and at least one of the following qualifications: (a) 
completed at least two (2) years of study at an institution of higher education; or (b) obtained an associate's 
(or higher) degree; or (c) met a rigorous standard of quality and can demonstrate, through a formal state or 
local assessment (i) knowledge of, and the ability to assist in instructing, reading, writing, and mathematics; 
or (ii) knowledge of, and the ability to assist in instructing, reading readiness, writing readiness, and 
mathematics readiness, as appropriate. CONTRACTOR shall comply with all laws and regulations 
governing the licensed professions, including but not limited to, the provisions with respect to supervision. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this State and serving an LEA student shall be certified or licensed bv that state 
to provide special education and related services and designated instruction and related services to pupils 
under the federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

47. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS 

CONTRACTOR shall submit to LEA a staff tist, and copies of all current licenses, credentials, certifications, 
permits and/or other documents which entitle the holder to provide special education andlor related services 
by individuals employed, contracted, and/or otherwise hired or sub-contracted by CONTRACTOR. 
CONTRACTOR shall ensure that all licenses, credentials, permits or other documents are on file at the office 
of the County Superintendent of Schools. CONTRACTOR shall notify LEA in writing within thirty (30) 
days when personnel changes occur which may affect the provision of special education andlor related 
services to LEA students as specified in LEA Procedures. Within thirty (30) days, CONTRACTOR shall 



provide LEA with the verified dates of fingerprint cleamnce, Department of Justice clearance and 
Tuberculosis Test clearance for all employees, approved subcontractors andlor volunteers prior to such 
individuals starting to work with any student. 

CONTRACTOR shall monitor the status of licenses, credentials, certifications, permits and/or other 
documents for all individuals employed, contracted, andlor otherwise hired by CONTRACTOR. 
CONTRACTOR shall notify LEA and CDE in writing within thirty (30) days when personnel changes occur 
which may affect the provision of special education and/or related services to LEA students. 
CONTRACTOR shall notify LEA within thirty (30) days if any such licenses, certifications or waivers are 
expired, suspended, revoked, rescinded, challenged pursuant to an administrative or legal complaint or 
lawsuit, or otherwise nullified during the effective period of this Master Contract. LEA shall not be obligated 
to pay for any services provided by a person whose such licenses, certifications or waivers are expired, 
suspended, revoked, rescinded, or otherwise nullified during the period during which such person is providing 
services under this Master Contract. Failure to notify LEA of changes in licenses, certifications or 
suspensions shall be good cause for termination of this Master Contract by LEA. 

Failure to notify LEA and CDE of any changes in credentialingilicensed staff may result in suspension or 
revocation of CDE certification and shall also suffice as good cause for the suspension or termination of this 
Master Contract by LEA. 

48. STAFF ABSENCE 

When CONTRACTOR is a nonpublic school and CONTRACTOR'S classroom teacher is absent, 
CONTRACTOR shall provide an appropriately credentialed substitute teacher in the absent teacher's 
classroom in accordance with California Education Code section 56061. CONTRACTOR shall provide to 
LEA documentation of substitute coverage on LEA substitute teacher log, Substitute teachers shall remain 
with their assigned class during all instructional time. LEA shall not be responsible for any payment for 
instruction andlor services when an appropriately credentialed substitute teacher is not provided. 

When CONTRACTOR is a nonpublic agency and/or related services provider, and CONTRACTOR'S 
service provider is absent, CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this 
Master Contract and as determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of 
CONTRACTOR'S service providers. It is understood that the parent of a student shall not be deemed to be 
a qualified substitute for hisher student. LEA will not pay for services unless a qualified substitute is 
provided and/or CONTRACTOR provides documentation evidencing the provision of "make-up" services 
by a qualified service provider within thirty (30) calendar days from the date on which the services should 
have been provided. CONTRACTOR shall not "bank" or "carry over'' make up service hours under any 
circumstances, unless otherwise agreed to in writing by CONTRACTOR and an authorized LEA 
representative. 

49. STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL OR 
SCHOOL RELATED EVENTS OR AT SCHOOL FACILlTY AND/OR IN THE HOME 

It is understood that all employees, subcontractors, and volunteers of any certified nonpublic school or 
nonpublic agency shall adhere to the customary professional and ethical standards when providing services. 
All practices shall only be within the scope of professional responsibility as defined in the professional code 
of conduct for each profession as well as any LEA professional standards as specified in Board policies 
and/or regulations when made available to the CONTRACTOR. 

For services provided on a public school campus, sign inlout procedures shall be followed by nonpublic 
agency providers working in a public school classroom along with all other procedures for being on campus 
consistent with school and LEA policy. Such policies and procedures shall be made available to 
CONTRACTOR upon CONTRACTOR'S request. It is understood that the public school credentialed 
classroom teacher is responsible for the instructional program, and all nonpublic agency service providers 
shall work collaboratively with the classroom teacher, who shall remain in charge of the instructional 



program. Failure to comply with this and all LEA requirements in this regard shall be sufficient cause to 
terminate this Master Contract. 

For services provided in a pupil's home as specified in the EP,  CONTRACTOR must assure that the parent 
or an LEA-approved responsible adult is present during the provision of services. All problems and/or 
concerns reported to parents, both verbal and written shall also be provided to LEA. It is understood that 
unless otherwise agreed to by LEA, a public school credentialed teacher is responsible for the instructional 
program and all nonpublic agency related service providers shall work collaboratively with the teacher who 
shall remain in charge of supervising the instructional program. 

HEALTH AND SAFETY MANDATES 

50. HEALTH AND SAFETY 

CONTRACTOR shall comply with all applicable federal, state, local, and LEA laws, regulations, ordinances, 
policies, and procedures regarding student and employee health and safety. CONTRACTOR shall comply 
with the requirements of California Education Code sections 3502 t et seq., and 49406, and Health and Safety 
Code section 121 545 regarding the examination of CONTRACTOR'S employees and volunteers for 
tuberculosis. CONTRACTOR shall provide to LEA documentation for each individual volunteering, 
employed, contracted, andlor otherwise hired by CONTRACTOR of such compliance before an individual 
comes in contact with an LEA student. 

CONTRACTOR shall comply with OSHA Blood Borne Pathogens Standards, Title 29 of the Code of Federal 
Regulations section 19 10.1030, when providing medical treatment or assistance to a student. 
CONTRACTOR fkther agrees to provide annual training regarding universal health care precautions and to 
post required notices in areas designated in the California Health and Safety Code. 

51. FACLLITIES AND FACILITIES MODIFICATIONS 

CONTRACTOR shall provide special education andlor related services to LEA students in facilities that 
comply with all applicable federal, state, and local laws, regulations, and ordinances related, but not limited 
to: disability access; fire, health, sanitation, and building standards and safety; Eire warning systems; zoning 
permits; and occupancy capacity. When CONTRACTOR is a nonpublic school, CONTRACTOR shall 
conduct fire drills as required by Title 5 of the California Code of Regulations section 550. During the 
duration of this Agreement, if CONTRACTOR is subject to fines, penalties and findings of non-compliance, 
CONTRACTOR shall assume any and all responsibilities for payment of such financial obligations. 
CONTRACTOR shall also be fully responsible for any structural changes and/or modifications to 
CONTRACTOR'S facilities as required to comply with appticable federal, state, and local laws, regulations, 
and ordinances. Failure to noti@ LEA or CDE of any changes in, major modification or relocation of 
facilities may result in the suspension or revocation of CDE certitication andlor suspension or termination of 
this Master Contract by LEA. 

In signing this Agreement, CONTRACTOR certifies that its facilities either comply with federal and state 
and local laws regarding disability access, or possesses and has available upon demand, a self-evaluation 
andor transition plan in accordance with said laws. 

52. ADMINISTRATION OF MEDICATION 

CONTRACTOR shall comply with the requirements of California Education Code section 49423 when 
CONTRACTOR serves a LEA student that is required to take prescription and/or over-the-counter 
medication during the school day. CONTRACTOR may designate personnel to assist LEA student with the 
administration of such medication after LEA student's parent(s) provide(s) to CONTRACTOR: (a) a written 
statement from a physician detailing the type, administration method, amount, and time schedules by which 
such medication shall be taken; and (b) a written statement from LEA student's parent(s) granting 
CONTRACTOR permission to administer medication(s) as specified in the physician's statement. 



CONTRACTOR shall maintain, and provide to LEA upon request, copies of such written statements. 
CONTRACTOR shall maintain a written log for each LEA student to whom medication is administered. 
Such written log shall specify LEA student's name; the type of medication; the date, time, and amount of 
each administration; and the name of CONTRACTOR'S employee who administered the medication. 
CONTRACTOR maintains full responsibility for assuring appropriate staff training in the administration of 
such medication consistent with student's physician's written orders. Any change in medication type, 
administration method, amount or schedule must be authorized by both a licensed physician and parent. 

In the event there is an LEA student who is on a prescription medication regimen, the CONTRACTOR is to: 
(a) first obtain a copy of the appropriate medication authorization form available from LEA student's primary 
regional or site nurse; or (b) in the event the student does not take prescription medication during the school 
day, but would only take such medication while in the care, custody and control of the CONTRACTOR, 
prior to the commencement of services to LEA student, CONTRACTOR is to obtain a signed copy of the 
appropriate medication authorization form from the District. Both the District and CONTRACTOR shall 
retain a copy of the Authorization. 

53. INCIDENTIACCIDENT REPORTING 

CONTRACTOR shall within 24 hours submit electronically any accident or incident report to LEA. 
CONTRACTOR shall properly submit accident or incident reports as required by the District. 

54. C H a D  ABUSE REPORTING 

CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they are 
familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and 
procedures as specified in California Penal Code section 11 164 et seq. and Education Code section 44691. 
To protect the privacy rights of all parties involved (i.e. reporter, child and alleged abuser), reports will remain 
confidential as required by law and professional ethical mandates. A written statement acknowledging the 
legal requirements of such reporting and verification of staff adherence to such reporting shall be submitted 
to LEA. 

CONTRACTOR is to read and become familiar with the District's Mandated Child Abuse and Neglect 
Reporting Mantral, available on the District's Risk Management Web Site at: 
http://www.e ysd.net/riskmanagement/Info-MandRep.htd. 

In the event there is suspicion of abuse conducted by District staff (e.g. a student reports to CONTRACTOR 
staff of abuse from District staff), CONTRACTOR is to file the appropriate report to the Sacramento County 
Sheriff. CONTRACTOR is also to confidentially notify the Risk Management Department (Risk Manager) 
of the report. CONTRACTOR is to cooperate with any investigation conducted by the District in connection 
with such report. 

55. SEXUAL, HARASSMENT 

CONTRACTOR shall have a Sexual and Gender identity Harassment Policy that clearly describes the kinds 
of conduct that constitute sexual harassment and that is prohibited by the CONTRACTOR'S policy, as well 
as federal and state law. The policy should include procedures to make complaints without fear of retaliation 
and procedures for prompt and objective investigations of all sexual harassment complaints. 
CONTRACTOR further agrees to provide annual training to all employees regarding the laws concerning 
sexual harassment and related procedures. 

56. REPORTING OF MISSLNG CHILDREN 

CONTRACTOR assures LEA that all staff members, including volunteers and any independent contractor 
andlor subcontractor authorized pursuant to this Master Contract, are familiar with and agree to adhere to 
requirements for reporting missing children as specified in California Education Code section 49370. A 



written statement acknowledging the legal requirements of such reporting and verification of staff adherence 
to such reporting shall be properly submitted to LEA. The written statement shall be submitted as specified 
by LEA. 

FINANCIAL 

57. ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, AND 
BILLING PROCEDURES 

CONTRACTOR shall assure that the nonpublic school or nonpublic agency has the necessary financial 
resources to provide an appropriate education for the children enrolled and will distribute those resources in 
such a manner to implement the IEP and ISA for each and every child. 

CONTRACTOR shall comply with all LEA procedures concerning enrollment, contracting, attendance 
reporting, service tracking and billing, including requirements of electronic billing, as specified by LEA 
Procedures. CONTRACTOR shall be paid for the provision of special education andlor related services 
specified in LEA student's IEP and ISA which are provided on billable days of attendance. All payments by 
LEA shall be made in accordance with the terms and conditions of this Master Contract and in compliance 
with LEA Procedures, and will be governed by all applicable federal and state laws. 

CONTRACTOR shall maintain separate registers for the basic education program, each related service, and 
services provided by instructional assistants, behavior intervention aides and bus aides. Original attendance 
forms (i.e., roll books for the basic education program service tracking documents and notes for instructional 
assistants, behavioral intervention aides, bus aides, and each related service) shall be completed by the actual 
service provider whose signature shall appear on such forms and shall be available for review, inspection, or 
audit by LEA during the effective period of this Master Contract and for a period of five (5) years thereafter. 
CONTRACTOR shall verify the accuracy of minutes of reported attendance that is the basis of services being 
billed for payment. 

CONTRACTOR shall submit invoices and related documents to LEA for payment for each calendar month 
when education or related services were provided. lnvoices and related documents shall be properly 
submitted electronically and, in addition, on a LEA form with signatures in the manner prescribed by LEA. 
Contractor will submit invoices using the format provided by LEA. At the request of LEA, invoices may 
require the following information: name of LEA student for whom service was provided; the type of service 
provided; (if payment for assessment is approved by LEA pursuant to Section 36 of this Master Contract, the 
invoice must describe whether the assessment was prepared for an initial, annual, amended, or triennial IEP; 
month of service; specific dates (date, month, year and times) of services coordinated pursuant to LEA- 
approved calendar unless otherwise specified in the IEP or agreed to by LEA; name of staff who provided 
the service and that individual's licensing and credentials; approved cost of each invoice; total for each 
service and total for the monthly invoice; date invoice was mailed; signature of the nonpublic 
school!nonpublic agency administrator authorizing that the information is accurate and consistent with the 
ISA, CDE certificates and staff notification; verification that attendance report is attached as appropriate; 
indication of any made-up session consistent with this Master Contract; and verification that progress reports 
have been provided consistent with the ISA (consistent with IEP benchmark dates, unless otherwise specified 
on the ISA); and name or initials of each student for when the service was provided. In the event services 
were not provided, rationale for why the services were not provided shall be included. 

Such an invoice is subject to all conditions of this Master Contract. At the discretion of LEA, an electronic 
invoice may be required provided such notice has been made in writing and training provided to the 
CONTRACTOR at no additional charge for such training. 

Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting period in 
which the services were rendered. LEA shall make payment to CONTRACTOR based on the number of 
billable days of attendance and hours of service at rates specified in this Master Contract within forty-five 
(45) days of LEA'S receipt of properly submitted hard copy of invoices prepared and submitted as specified 



in California Education Code Section 56366.5. CONTRACTOR shall correct deficiencies and submit 
rebilling invoices no later than thirty (30) calendar days after the invoice is returned by LEA. LEA shall pay 
properly submitted re-billing invoices no later than forty-five (45) days after the date a completely corrected 
re-billing invoice is received by LEA. 

In no case shall initial payment claim submission for any Master Contract fiscal year (July through June) 
extend beyond December 3lS' after the close of the fiscal year. In no case shall any rebilling for the Master 
Contract fiscal year (July through June) extend beyond six months after the close of the fiscal year unless 
approved by LEA to resolve billing issues including rebilling issues directly related to a delay in obtaining 
information from the Commission on Teacher Credentialing regarding teacher qualification, but no later than 
12 months from the close of the fiscal year. If the billing or rebilling error is the responsibility of LEA, then 
no limit is set provided that LEA and CONTRACTOR have communicated such concerns in writing during 
the 12-month period following the close of the fiscal year. LEA will not pay mileage for NPA employee. 

58. RIGHT TO WITHHOLD PAYMENT 

LEA may withhold payment to CONTRACTOR when: (a) CONTRACTOR has failed to perform, in whole 
or in part, under the terms of this Contract; (b) CONTRACTOR has billed for services rendered on days other 
than billable days of attendance or for days when student was not in attendance andlor did not receive 
services; (c) CONTRACTOR was overpaid by LEA as determined by inspection, review, andlor audit of its 
program, work, andor records; (d) CONTRACTOR has failed to provide supporting documentation with an 
invoice; (e) education and/or related services are provided to LEA students by personnel who are not 
appropriately credentialed, licensed, or otherwise qualified; (f) LEA has not received, prior to school closure 
or contract termination, all documents concerning one or more LEA students enrolled in CONTRACTOR'S 
educational program; (g) CONTRACTOR fails to confirm a student's change of residence to another district 
or confirms the change or residence to another district, but fails to notify LEA within five (5) days of such 
confirmation; (h) CONTRACTOR receives payment from Medi-CaI or from any other agency or hnding 
source for a service provided to a LEA student; or (i) CONTRACTOR fails to provide the required 
liability/insurance documentation as outlined in Section 15. It is understood that no payments shalI be made 
for any invoices that are not received by six months following the close of the prior fiscal year, for services 
provided in that year. 

Final payment to CONTRACTOR in connection with the cessation of operations andor termination of a 
Master Contract will be subject to the same documentation standards described for all payment claims for 
regular ongoing operations. In addition, final payment may be withheld by LEA until completion of a review 
or audit, if deemed necessary by LEA. Such review or audit will be completed within ninety (90) days. The 
final payment may be adjusted to offset any previous payments to the CONTRACTOR determined to have 
been paid in error or in anticipation of correction of documentation deficiencies by the CONTRACTOR that 
remain uncorrected. 

The amount which may be withheld by LEA with respect to each of the subparagraphs of the preceding 
paragraph are as follows: (a) the value of the service CONTRACTOR failed to perform; (b) the amount of 
overpayment; (c) the entire amount of the invoice for which satisfactory documentation has not been provided 
by CONTRACTOR; (d) the amount invoiced for services provided by the individual not appropriately 
credentialed, licensed, or otherwise qualified; (e) the proportionate amount of the invoice related to the 
applicable pupil for the time period from the date the violation occurred and until the violation is cured; or 
(f) the amount paid to CONTRACTOR by Medi-Cal or another agency or funding source for the service 
provided to LEA student. 

If LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10) 
business days of this determination, provide to CONTRACTOR written notice that LEA is withholding 
payment. Such notice shall specify the basis or bases for LEA's withholding payment and the amount to be 
withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take all 
necessary and appropriate action to correct the deficiencies that form the basis for LEA's withhoIding 
payment or submit a written request for extension of time to correct the deficiencies. Upon receipt of 



CONTRACTOR'S written request showing good cause, LEA shall extend CONTRACTOR'S time to correct 
deficiencies (usually an additional thirty (30) days), otherwise payment will be denied. 

If after subsequent request for payment has been denied and CONTRACTOR believes that payment should 
not be withheld, CONTRACTOR shaIl send written notice to LEA specifying the reason it believes payment 
should not be withheld. LEA shall respond to CONTRACTOR'S notice within thirty (30) business days by 
indicating that a warrant for the amount of payment will be made or stating the reason LEA believes payment 
should not be made. If LEA fails to respond within thirty (30) business days or a dispute regarding the 
withholding of payment continues after LEA's response to CONTRACTOR'S notice, CONTRACTOR may 
invoke the following escalation policy. 

After fortv-five (45) business davs: The CONTRACTOR may notify the Authorized LEA's Representative 
of the dispute in writing. LEA Authorized Representative shall respond to the CONTRACTOR in writing 
within fifteen (15) business days. 

After sixtv (60) business davs: Disagreements between LEA and CONTRACTOR concerning the Master 
Contract may be appealed to the County Superintendent of Schools or the State Superintendent of Public 
Instruction pursuant to the provisions of California Education Code Section 56366(c)(2). 

59. PAYMENT FROM OUTSJDE AGENCIES 

CONTRACTOR shall notify LEA when Medi-Cal or any other agency is billed for the costs associated with 
the provision of special education and/or related services to LEA students. Upon request, CONTRACTOR 
shall provide to LEA any and all documentation regarding reports, billing, andfor payment by Medi-Cal or 
any other agency for the costs associated with the provision of special education andlor related services to 
LEA students. 

60. PAYMENT FOR ABSENCES 

NONPUF3LIC SCHOOL STAFF ABSENCE 

Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide an 
appropriately credentialed substitute teacher in the absent teacher's classroom in accordance with California 
Education Code section 56061. CONTRACTOR shall provide to LEA documentation of substitute coverage 
pursuant to LEA Procedures. Substitute teachers shatl remain with their assigned class during all 
instructional time. LEA will not pay for instruction andor services unless said instruction or service is 
provided by an appropriately credentialed substitute teacher. 

Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in 
Section seven (7) of this Master Contract and as determined by LEA) substitute. LEA will not pay for 
services unless a qualified substitute is provided and/or CONTRACTOR provides documentation evidencing 
the provision of "make-up" services by a qualified service provider within thirty (30) calendar days from the 
date on which the services should have been provided unless otherwise agreed in LEA student's IEP. 

NONPUBLIC SCHOOL STUDENT ABSENCE 

If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of LEA student's 
unexcused absence, CONTRACTOR shall notify LEA of such absence as specified in LEA Procedures. 

Criteria for a billable day for payment purposes is one day of attendance as defined in California Education 
Code sections 46010,46010.3 and 46307. LEA shall not pay for services provided on days that a student's 
attendance does not qualifi for Average Daily Attendance ("ADA") reimbursement under state law. Per 
Dienl rates for students whose IEPs authorize less than a full instructional day may be adjusted on a pro rata 
basis in accordance with the actual proportion of the school day the student was served. LEA shall not be 
responsible for payment of related services for days on which a student's attendance does not qualify for 
ADA reimbursement under state law, nor shall student be eligible for make-up services. 



NONPUBLIC AGENCY STAFF ABSENCE 

When CONTRACTOR is a nonpublic agency and CONTRACTOR'S service provider is absent, 
CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this Master Contract and as 
determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of CONTRACTOR'S 
service providers. LEA shall not pay for services unless a qualified substitute is provided and/or 
CONTRACTOR provides documentation evidencing the provision of "make-up" services by a qualified 
service provider within thirty (30) calendar days fiom the date on which the services should have been 
provided. CONTRACTOR shall not "bank" or "carry over" make up service hours under any circumstances, 
unless otherwise agreed to in writing by CONTRACTOR and LEA. In the event services were not provided, 
reasons for why the services were not provided shalt be included. 

NONPUBLIC AGENCY STUDENT ABSENCE 

If CONTRACTOR is a nonpublic agency, it shall notify LEA of the absence of a LEA student no Iater than 
the fifth (5th) consecutive service day of the student's absence. LEA shall not be responsible for the payment 
of services when a student is absent. 

61. INSPECTION AND AUDIT 

CONTRACTOR shall maintain and LEA shall have the right to examine and audit all of the books, records, 
documents, accounting procedures and practices and other evidence that reflect all costs claimed to have been 
incurred or fees claimed to have been earned under this Agreement. 

CONTRACTOR shall provide LEA access to all records as defined in Section 9 of this Master Contract. 
CONTRACTOR shall make all records available at the office of LEA or CONTRACTOR'S offices (to be 
specified by LEA), at all reasonable times and without charge. All records shall be provided to LEA within 
five (5) working days of a written request from LEA. CONTRACTOR shall, at no cost to LEA, provide 
assistance for such examination or audit. LEA'S rights under this section shall also include access to 
CONTRACTOR'S offices for purposes of interviewing CONTRACTOR'S employees. If any document or 
evidence is stored in an electronic form, a hard copy shall be made available to LEA, unless LEA agrees to 
the use of the electronic format. 

CONTRACTOR shall obtain from its subcontractors and suppliers written agreements to the requirements 
of this section and shall provide a copy of such agreements to LEA upon request by LEA. 

If an inspection, review, or audit by LEA, a state agency, a federal agency, andlor an independent agencylfinn 
determines that CONTRACTOR owes LEA monies as a result of CONTRACTOR'S over billing or failure 
to perform, in whole or in part, any of its obligations under this Master Contract, LEA shall provide to 
CONTRACTOR written notice demanding payment from CONTRACTOR and specifying the basis or bases 
for such demand. Unless CONTRACTOR and LEA otherwise agree in writing, CONTRACTOR shall pay 
to LEA the fult amount owed as a result of CONTRACTOR'S over billing andlor failure to perfonn, in whole 
or in part, any of its obligations under this Master Contract, as determined by an inspection, review, or audit 
by LEA, a state agency, a federal agency, and/or an independent agencytfirm. CONTRACTOR shall make 
such payment to LEA within thirty (30) days of receipt of LEA'S written notice demanding payment. 

62. RATE SCHEDULE 

The attached rate schedules (Exhibits A and B) limit the number of LEA students that may be enrolled and 
the maximum dollar amount of the contract. It may also limit the maximum number of students that can be 
provided specific services. Per Diem rates for LEA students whose IEPs authorize less than a full 
instructional day may be adjusted proportionally. In such cases only, the adjustments in basic education rate 
shall be based on the required minimum number of minutes per grade level as noted in the California 
Education Code Sections 46200-46208. 



Special education and/or related services offered by CONTRACTOR shall be provided by qualified 
personnel as per State and Federal law, and the codes and charges for such educational and/or related services 
during the term of this Master Contract, shall be as stated in Exhibits A and B. 

When CONTRACTOR is a nonpublic school associated with a Residential Treatment Center ("'NPS/RTC"), 
Educationally Related Mental Health Services (ERMHS) are provided in an integrated, intensive, 
educationally related therapeutic residential setting which includes social emotionaVbehavior support 
through individual counseling, group counseling, family consultation and support, as appropriate. It is a 
collaborative model which includes educational professionals and related service providers, where all 
supports and services are integrated in the NPSIRTC program. Costs for ERMHS are all inclusive and 
combined with the daily rate as ERMHS+RB ("ERMHS + Room and Board"). ERMHS plus Room and 
Board payments are based on positive attendance (payable for up to a maximum of 365 days) only, with up 
to a maximum of 10 days payment per student, per contract year, when a bed is unoccupied, for home visits 
of a therapeutic nature. 

63. DEBARMENT CERTIFICATION 

By signing this agreement, CONTRACTOR certifies that: 

(a) CONTRACTOR and any of its shareholders, partners, or executive officers are not presently 
debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by 
any Federal agency, and 

(b) Hashave not, within a three-year period preceding this contract, been convicted of or had a civil 
judgment rendered against them for: commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a Federal, state or locaI government contract or 
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making 
false statements, tax evasion, or receiving stolen property; and are not presently indicted for, or 
otherwise criminally or civilly charged by a Government entity with, commission of any of these 
offenses. 

The Parties hereto have executed this Master Contract by and through their duly authorized agents or 
representatives. This Master Contract is effective on the Is' day of July 201 7 and terminates at 500 P.M. on 
June 30,201 8, unless sooner terminated as provided herein. 



CONTRACTOR 
BRIGHT START THERAPIES 

LEA 
CENTER JOINT UNIFIED SCHOOL DISTRICT 

Nonpublic School/Agency 

By: 

Signature  ate 

Name and Title of Authorized 
Representative 

Notices to CONTRACTOR shall be addressed to: 
KAREN FITTLNCER, MS CC SLP, OWNER 

Name and Title 
BRZGHT START THERAPIES 
Nonpublic SchoollAgency/Related Service Provider 
198 ClRBY WAY, SUITE 140 

Address 
ROSEVILLE, CA 95678 

City State Zip 
9 16-773-8282 91 6-483-6699 

Phone Fax 
bstartaids@yahoo.com - 
EmaiI* 
(*Required) 

7/1/17 

Signature 
By: 

M J J  Jar d, D, c k i  )EL 
Name and Title of Authorized 
Represent at ive 

Notices to LEA shall be addressed to: 
MICHAEL D. JORDAN, DIRECTOR OF SPECIAL 
EDUCATION AND CURRICULUM 
Name and Title 
CENTER JOINT UNIFIED SCHOOL DISTRICT 
LEA 
3243 CENTER COURT LANE 
Address 
ANTELOPE CA 95843 

City State Zip 
916-338-6320 916-338-6329 

Phone Fax 
probinson(~centemsd.org 

Additional LEA Notification 
(Required if Completed) 

Name and Title 

LEA 

Address 

City State Zip 

Phone Fax 



EXHIBIT A: RATES - NON-PUBLIC SCHOOL ONLY - 2017-2018 CONTRACT YEAR 

CONTRACTOR BRIGHT START CONTRACTOR NUMBER - 03 2017-2018 
THERAPIES 

(NONPUBLIC SCHOOL) (CONTRACT YEAR) 

Per CDE Certification, total enrollment may not exceed If blank, the number shall be as determine by 
CDE Certification. 

Rate Schedule. This rate schedule limits the number of LEA students who may be enrolled and the maximum dollar amount of 
the contract. It may also limit the maximum number of students who can be provided specific services. Special education andlor 
related services offered by CONTRACTOR, and the charges for such educational and/or related services during the term of this 
contract shall be as follows: 

Payment under this contract may not exceed 
Total LEA enrollment may not exceed 

(pa Mwla Contnct S a l i o n  62) 

A. Basic Education Prorram/Special Education Instruction 
Basic Education ProgramIDual Enrollment 

Rate Period 

Per diem rates for LEA students whose IEPs authorize less than a full instructional day shall be adjusted proportionally. 

13. Related Services 
(1) a. Transportation - Round Trip (NPS only, unless otherwise agreed to by LEA) 

b. Transportation - One Way (NPS only, unless otherwise agrecd to by LEA) 
c. Transportation-Dual Enrollment 
d. Public Transportation 
e. Parent* 

(2) a. Educational Counseling - Individual 
b. Educational Counseling - Group of 
c. Counseling - Parent 

(3) a. Adapted Physical Education - Individual 
b. Adapted Physical Education - Group of - 
c. Adapted Physical Education - Group of - 

(4) a. Language and Speech Therapy - Individual 

b. Language and Speech Therapy - Group of 2 
c. Language and Speech Therapy - Group of 3 
d. Language and Speech Therapy - Per diem 
e. Language and Speech - Evaluation rate 

( 5 )  a. Additional Instructional Assistant - individual [must bcauthorizedon IEP) 

b. Additional Instructional Assistant - Group of 2 
c. Additional Instructional Assistant - Group of 3 

(6) Intensive Special Education Instruction** 
(7) a. Occupational Therapy - Individual 

b. Occupational Therapy - Group of 2 
c. Occupational Therapy - Group of 3 
d. Occupational Therapy - Group of 4 - 7 
e. Occupational Therapy - Consultation Rate 

(9) Physical Therapy 
(10) a. Behavior intervention - BII 

b. Behavior Intervention - BID 
Provided by: 

( I  1) Nursing Services 
'Parent transporcntion reimbumcmcnt rates arc to be determined by LEA. 
*"By crudcntialrd Spe~ial Mucrtion Tuchcr. 

session 
75.00 7i1.47-6!30!18 
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MASTER CONTRACT 
GENERAL AGREEMENT FOR NONSECTARIAN, 
NONPUBLIC SCHOOL AND AGENCY SERVICES 

District CENTER -- - JOlNT - .- UNIFIED SCHOOL DISTRICT 

Contract Year 2017-201 8 

Nonpublic School 

Nonpublic Agency 

Tvpe of Contract: 

X Master Contract for fiscal year with Individual Service Agreements (ISA) to be approved throughout the 
tenn of this contract. 

Individual Master Contract for a specific student incorporating the Individual Service Agreement (ISA) 
' into the terms of this Individual Master Contract specific to a single student. 
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CUNTRACT NUMBER: 04 

LEA: CENTER JOINT UNIFIED SCHOOL DISTRICT 

NONPUBLIC SCHOOLIAGENCYIRELATED SERVICES PROVIDER: CCHAT CENTER 

NONPUBLIC. NONSECTARIAN SCHOOWAGENCY SERVICES 
MASTER CONTRACT 

AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS 

1. MASTER CONTRACT 

This Master Contract is entered into on July 1,2017, between the CENTER JOINT UNIFIED SCHOOL 
DISTRICT (hereinafter referred to as the local educational agency "LEA" or "District") and CCHAT 
CENTER (nonpublic, nonsectarian school or agency, hereinafter referred to as "CONTRACTOR") for the 
purpose of providing special education and/or related services to LEA students with exceptional needs under 
the authorization of California Education Code sections 561 57, 56361 and 56365 et seq. and Title 5 of the 
California Code of Regulations section 3000 et seq., AB490 (Chapter 862, Statutes of 2003) and AB1858 
(Chapter 914, Statutes of 2004). It is understood that this Master Contract does not commit LEA to pay for 
special education and/or related services provided to any LEA student, or CONTRACTOR to provide such 
special education and/or related services, unless and until an authorized LEA representative approves the 
provision of special education and/or related services by CONTRACTOR. 

Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Services Agreement 
(hereinafter referred to as "ISA'), along with a Nonpublic Services Student Enrollment form. 
CONTRACTOR shall work with LEA to complete and return these forms to LEA prior to initiating any 
services for any student. 

Unless otherwise agreed in writing, the ISA and the Nonpublic Services Student Enrollment form shall 
acknowledge CONTRACTOR'S obligation to provide all services specified in the student's Individualized 
Education Plan (hereinafter referred to as "JEP"). The ISA shall be executed within ninety (90) days of an 
LEA student's enrollment. LEA and CONTRACTOR shall enter into an ISA for each LEA student served 
by CONTRACTOR. As available and appropriate, LEA shall make available access to any electronic IEP 
system and/or electronic database for ISA development, including invoicing. 

Unless placement is made pursuant to an Oftice of Administrative Hearings (hereinafter referred to as 
"OAH") order, a lawhlly executed agreement between LEA and parent, or authorized by LEA for a transfer 
student pursuant to California Education Code section 56325, LEA is not responsible for the costs associated 
with nonpublic school placement until the date on which an IEP team meeting is convened, the IEP team 
determines that a nonpublic school placement is appropriate, and the E P  is signed by LEA student's parent. 

2. CERTIFICATlON AND LICENSES 

CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as 
"CDE") as a nonpublic, nonsectarian school~agency. All nonpublic school and nonpublic agency services 
shall be provided consistent with the area of certification specified by CDE Certification and as defined in 
California Education Code section 56366 et seq. and within the professional scope of practice of each 
provider's license, certification and/or credential. A current copy of CONTRACTOR'S nonpublic 
schooYagency certification or a waiver of such certification issued by the CDE pursuant to Education Code 
section 56366.2 must be provided to LEA on or before the date this Master Contract is executed by 
CONTRACTOR. This Master Contract shaIl be null and void if such certification or waiver is expired, 
revoked, rescinded, or otherwise nullified during the effective period of this Master Contract. Total student 



enrollment shall be limited to capacity as stated on the applicable CDE certification. Total LEA student 
enrollment shall be limited to capacity as stated in Section 24 of the Master Contract. 

In addition to meeting the certification requirements of the state of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

If CONTRACTOR is a licensed children's institution (hereinafter referred to as "LCI"), CONTRACTOR 
shall be licensed by the state, or other public agency having delegated authority by contract with the state to 
license, to provide nonmedical care to children, including, but not limited to, individuals with exceptional 
needs. The LC1 must also comply with all licensing requirements relevant to the protection of the child, and 
have a special permit, if necessary, to meet the needs of each child so placed. If the CONTRACTOR operates 
a program outside of this state, CONTRACTOR must obtain all required licenses from the appropriate 
licensing agency in both California and in the state where the LC1 is located. 

With respect to CONTRACTOR'S certification, failure to notify LEA and CDE of any changes in: (1) 
credentialedlicensed staff; (2) ownership; (3) management and/or control of the agency; (4) major 
modification or relocation of facilities; or (5) significant modification of the program may result in the 
suspension or revocation of CDE certification and shall also be good cause for the suspension or termination 
of this Master Contract by LEA. 

3. COMPLIANCE WITH LAWS, STATUTES, IZEGULATIONS 

During the term of this Master Contract, unless otherwise agreed, CONTRACTOR shall comply with all 
appticable federal, state, and local statutes, laws, ordinances, rules, policies, and regulations. 
CONTRACTOR shall also comply with all applicable LEA policies and procedures unless CONTRACTOR 
and LEA specifically agree, in writing, that a policy or policies, or a portion of a policy, does/do not 
reasonably apply to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it accepts all 
risks and responsibilities for its failure to comply with LEA policies and shall indemnify LEA under the 
provisions of Section 16 of this Agreement for all liability, loss, damage and expense (including reasonable 
attorneys' fees) resulting from or arising out of CONTRACTOR'S failure to comply with applicable LEA 
policies (e.g., those policies relating to the provision of special education and/or related services, facilities 
for individuals with exceptional needs, LEA student enrollment and transfer, LEA student inactive status, 
corporal punishment, student discipline, and positive behavior interventions). 

CONTRACTOR acknowledges and understands that LEA may report to the CDE any violations of the 
provisions of this Master Contract, and that this may result in the suspension and/or revocation of CDE 
nonpublic school/agency certification pursuant to California Education Code section 56366.4(a). 

4. TERM OF MASTER CONTRACT 

The term of this Master Contract shall be from July 1,201 7 to June 30,201 8 unless otherwise stated. (Cal. 
Code Regs., tit. 5,5 3062(a).) Neither the CONTRACTOR nor LEA is required to renew this Master Contract 
in subsequent contract years. However, the parties acknowledge that any subsequent Master Contract is to 
be re-negotiated prior to June 30,2018. In the event a Master Contract is not renegotiated by June 30Ih, an 
interim contract may be made available as mutually agreed upon for up to 90 days from July 1 of the new 
fiscal year. (Cal. Code Regs., tit. 5, § 3062(d).) No Master Contract will be offered unless and until all of 
the contracting requirements have been satisfied. The offer of a Master Contract to a CONTRACTOR is at 
the sole discretion of LEA. 

The provisions of this Master Contract apply to CONTRACTOR and any of its employees or independent 
contractors. Notice of any change in CONTRACTOR'S ownership or authorized representative shall be 
provided in writing to LEA within thirty (30) calendar days of change of ownership or change of authorized 
representative. 



5. LNTECRATIONICONTINUANCE OF CONTRACT FOLLOWING EXPIRATION 
OR TERMINATION 

This Master Contract includes LEA Procedures and each Individual Services Agreement which are 
incorporated herein by this reference. This Master Contract supersedes any prior or contemporaneous written 
or oral understanding or agreement. This Master Contract may be amended only by written amendment 
executed by both parties. Notwithstanding the foregoing, LEA may modify LEA procedures from time to 
time without the consent of CONTRACTOR. 

CONTRACTOR shall provide LEA with all information as requested in writing to secure a Master Contract 
or a renewal. 

At a minimum, such information shall include copies of teacher credentials and clearance, insurance 
documentation, and CDE certification. LEA may require additional information as applicable. If the 
application packet is not completed and returned to LEA, no Master Contract will be issued. If 
CONTRACTOR does not return the Master Contract to LEA duly signed by an authorized representative 
within ninety (90) calendar days of issuance by LEA, the new contract rates will not take effect until the 
newly executed Master Contract is received by LEA and will not be retroactive to the first day of the new 
Master Contract's effective date. If CONTRACTOR fails to execute the new Master Contract within such 
ninety day period, all payments shall cease until such time as the new Master Contract for the current school 
year is signed and returned to LEA by CONTRACTOR. (Ed. Code $8 56366(c)(l), (2).) In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terms 
and conditions of the most recent executed Master Contract between CONTRACTOR and LEA for so long 
as CONTRACTOR is servicing authorized LEA students at the discretion of LEA. 

6. INDIVIDUAL SERVICES AGREEMENT 

This Master Contract shall include an ISA developed for each LEA student for whom CONTRACTOR is to 
provide special education and/or related services. An ISA shall only be issued for LEA students enrolled 
with the approval of LEA pursuant to Education Code section 56366(a)(Z)(A). An ISA may be effective for 
more than one contract year provided that there is a concurrent Master Contract in effect. In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terms 
and conditions of the most recent executed ISAs between CONTRACTOR and LEA for so long as 
CONTRACTOR is servicing authorized LEA students. 

Any and all changes to a LEA student's educational placementlprogram provided under this Master Contract 
andlor an ISA shall be made solely on the basis of a revision to LEA student's EP. At any time during the 
tern of this Master Contract, a LEA student's parent, CONTRACTOR, or LEA may request a review of a 
LEA student's IEP subject to all procedural safeguards required by law. 

Unless otherwise provided in this Master Contract, the CONTRACTOR shall provide all services specified 
in the IEP unless the CONTRACTOR and LEA agree otherwise in the ISA. (Ed. Code (i 56366(a)(5); Cal. 
Code Regs., tit. 5, 5 3062(e).) In the event the CONTRACTOR is unable to provide a specific service at any 
time during the life of the ISA, the CONTRACTOR shall notify LEA in writing within five (5) business days 
of the last date a service was provided. CONTRACTOR shall provide any and all subsequent compensatory 
service hours awarded to an LEA student as a result of lack of provision of services while the student was 
served by the nonpublic school or agency. 

If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the O M ,  
CONTRACTOR shall abide by the "stay-put" requirement of state and federal law unless the parent agrees 
otherwise or an interim alternative educational placement is deemed lawful and appropriate by LEA or OAH. 
CONTRACTOR shall adhere to all LEA requirements concerning changes in placement. 

Disagreements between LEA and CONTRACTOR concerning the formulation of an ISA or the Master 
Contract may be appealed to the County Superintendent of Schools of the County where LEA is located, or 



the State Superintendent of Public Instruction pursuant to the provisions of California Education Code section 
56366(c)(2). 

DEFINITIONS 

The following definitions shall apply for purposes of this contract: 

a. The term "CONTRACTOR" means a nonpublic, nonsectarian school/agency certified by the 
California Department of Education and its officers, agents, and employees. 

b. The term "authorized LEA representative" means a LEA administrator designated to be responsible 
for nonpublic school/agencies. It is understood that a representative of the Special Education Local 
Plan Area ("SELPA') of which LEA is a member is an authorized LEA representative in 
collaboration with LEA. LEA maintains sole responsibility for the Master Contract, unless otherwise 
specified in the Master Contract. 

c. The term "credential" means a valid credential, life diploma, pennit, or document in special 
education or Pupil Personnel Services issued by, or under the jurisdiction of, the California State 
Board of Education if issued prior to 1970 or the California Commission on Teacher Credentialing, 
which entitles the holder thereof to perform services for which certification qualifications are 
required as defined in Title 5 of the California Code of Regulations section 3001(g). 

d. As defined in Title 5 of the California Code of Regulations section 3001(r), the tern "qualified" 
means that a person has met federal and state certification, licensing, registration, or other 
companbte requirements which apply to the area in which he or she is providing special education 
or related services (including but not limited to, for example, the requirements set forth in California 
Code of Reylations, title 5, sections 3064 and 3065 and Education Code section 56366.1(0)(1)), or, 
in the absence of such requirements, the state-education-agency-approved or recognized 
requirements, and adheres to the standards of professional practice established in federal and state 
law or regulation, including the standards contained in the California Business and Professions Code 
and the scope ofpractice as defined by the licensing or credentialing body.) Nothing in this definition 
shall be construed as restricting the activities or services of a graduate needing direct hours leading 
to licensure, or of a student teacher or intern leading to a graduate degree at an accredited or approved 
college or university, as authorized by state laws or regulations. 

e. The term "license*' means a vatid non-expired document issued by a licensing agency within the 
Department of Consumer Affairs or other state licensing office authorized to grant licenses and 
authorizing the bearer of the document to provide certain professional services or refer to themselves 
using a specified professional title. This includes, but is not limited to mental heaIth and board and 
care services at a residential placement. If a license is not available through an appropriate state 
licensing agency, a certificate of registration with the appropriate professional organization at the 
national or state level which has standards established for the certificate that are equivalent to a 
license shall be deemed to be a license as defined in Title 5 of the California Code of Regulations 
section 3001(1). 

f. "Parent" means a biological or adoptive parent unless the biological or adoptive parent does not have 
legal authority to make educational decisions for the child, a guardian generally authorized to act as 
the child's parent or authorized to make educational decisions for the child, an individual acting in 
the place of a biological or adoptive parent, including a grandparent, stepparent, or other relative 
with whom the child lives, or an individual who is legally responsible for the child's welfare, a 
surrogate parent, a foster parent if the authority of the biological or adoptive parent to make 
educational decisions on the child's behalf has been specifically limited by court order in accordance 
with Title 34 of the Code of Federal Regulations sections 300,30(b)(t) or (2). Parent does not include 
the state or any political subdivision of government or the nonpublic school or agency under contract 



with LEA for the provision of special education or designated instruction and services for a child. 
(Ed. Code 4 56028.) 

g. The term "days" means calendar days unless otherwise specified. 

h. The phrase "billable day" means a school day in which instructional minutes meet or exceed those 
in comparable LEA programs. 

i. The phrase "billable day of attendance" means a school day as defined in California Education Code 
Section 46307, in which a LEA student is in attendance and in which instructional minutes meet or 
exceed those in comparable LEA programs unless otherwise stipulated in an EP or ISA. 

j - It is understood that the t e n  "Master Contract" also means "Agreement" and may be referred to as 
such in this document. 

ADMINISTRATION OF CONTRACT 

8. NOTICES 

All notices provided for by this Master Contract shall be in writing. Notices shalI be mailed or delivered by 
hand and shall be effective as of the date of receipt by addressee. 

All notices mailed to LEA shall be addressed to the person and address as indicated on the signature page of 
the Master Contract. Notices to CONTRACTOR shall be addressed as indicated on signature page of this 
Master Contract. 

9. MAINTENANCE OF RECORDS 

All records shall be maintained by CONTRACTOR as required by state and federal laws and regulations. 
Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at least five (5) years 
after the termination of this Master Contract. For purposes of this Master Contract, "records" shall include, 
but not be limited to pupil records as defined by California Education Code section 49061(b) including 
electronically stored information; cost data records as set forth in Title 5 of the California Code of Regulations 
section 3061; registers and roll books of teachers andlor daily service providers; chart notes, Medi-Cal logs, 
daily service logs and notes and other documents used to record the provision of related services including 
supervision; daily service logs and notes used to record the provision of services provided by instructional 
assistants, NPA behavior intervention aides, and bus aides and supervisors; absence verification records 
(parent/doctor notes, telephone logs, and related documents); bus rosters; staff lists specifying credentials 
held; business licenses held; documents evidencing other staff qualifications including social security 
numbers, dates of hire, and dates of tennination; records of employee training and certification, staff time 
sheets; non-paid staff and volunteer sign-in sheets; transportation and other related services subcontracts; 
school calendars; bell!class schedules when applicable; liability and worker's compensation insurance 
policies; state nonpublic school and/or agency certifications; by-laws; lists of current board of 
directorsltrustees, if incorporated; statements of income and expenses; general journals; cash receipts and 
disbursement books, general ledgers and supporting documents; documents evidencing financial 
expenditures; federaldstate payroll quarterly reports (Form 9411DE3DP); and bank statements and canceled 
checks or facsimile thereof. 

CONTRACTOR shall maintain LEA student records in a secure location to ensure confidentiality and 
prevent unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of 
CONTRACTOR'S employees who have access to confidential records. CONTRACTOR shall maintain an 
access log for each LEA student's record which lists all persons, agencies, or organizations requesting or 
receiving information from the record and the legitimate interests therefore. Such log shall be maintained as 
required by California Education Code section 49064 and include the name, title, agency!organization 
affiliation, and dateitime of access for each individual requesting or receiving information from LEA 
student's record. Such log needs not to record access to LEA student's records by: (a) LEA student's parent; 



(b) an individual to whom written consent has been executed by LEA student's parent; or (c) employees of 
LEA or CONTRACTOR having a legitimate educational interest in requesting or receiving information fiom 
the record. CONTRACTOR/LEA shall maintain copies of any written parental concerns granting access to 
student records. For purposes of this paragraph, "employees of LEA or CONTRACTOR" do not include 
subcontractors. CONTRACTOR shall grant parents access to student records and comply with parents' 
requests for copies of student records, as required by state and federal laws and regulations. CONTRACTOR 
agrees, in the event of school or agency closure, to forward all records within ten (10) business days to LEA. 
LEA shall have access to and receive copies of any and all documents required to be maintained by 
CONTRACTOR within five (5) business days of a request. 

10. SEVERABILITY CLAUSE 

If any provision of this Master Contract is held, in whole or in part, to be unenforceable for any reason, the 
remainder of that provision and of the entire Master Contract shall be severable and remain in effect. 

11. SUCCESSORS LN INTEREST 

This contract binds CONTRACTOR'S successors and assignees. CONTRACTOR shall notify LEA, in 
writing, of any change of ownership or corporate control within ten (10) business days of such change. 

I t .  VENUE AND GOVERNING LAW 

The laws of the State of California shall govern the terns and conditions of this Master Contract with venue 
in the County where LEA is located. 

13. MODIFICATIONS AND AMENDMENTS REQUIRED TO CONFORM TO LEGAL AND 
ADMINISTRATIVE GUIDELINES 

This Master Contract may be modified or amended by LEA to conform to administrative and statutory 
guidelines issued by any state, federal or local governmental agency. LEA shall provide CONTRACTOR 
thirty (30) days' notice of any such changes or modifications made to conform to administrative or statutory 
guidelines and a copy of the statute or regulation upon which the modification or changes are based. 

14. TERMINATION 

This Master Contract or an Individual Service Agreement may be terminated for cause. Cause shall include 
but not be limited to non-maintenance of current nonpublic school certification, failure of either LEA or the 
CONTRACTOR to maintain the standards required under the Master Contract andlor Individual Services 
Agreement, or other material breach of the contract by CONTRACTOR or LEA. For purposes of Non Public 
School placement, the cause shall not be the availability of a public class initiated during the period of the 
Master Contract unless the parent agrees to the transfer of the student to a public school program at an IEP 
team meeting. To terminate the Master Contract, either party shall give twenty (20) days prior written notice 
to the other party (Ed. Code 9 56366(a)(4)), or immediately if CONTRACTOR and LEA mutually agree that 
there are significant health or safety concerns. At the time of termination, CONTRACTOR shall provide to 
LEA any and all documents CONTRACTOR is required to maintain under this Master Contract. ISAs are 
void upon termination of this Master Contract, except as provided in Section 5 or 6. CONTRACTOR or 
LEA may terminate an ISA for cause, without terminating the Master Contract in its entirety. To terminate 
the ISA, either party shall also give twenty (20) days prior written notice to the other. 

15. INSURANCE 

CONTRACTOR shall, at his, her, or its sole cost and expense, maintain in full force and effect, during the 
t e n  of this Agreement, the fbllowing insurance coverage from a California licensed andor admitted insurer 
with an A minus (A-), VII, or better rating from A.M. Best, sufficient to cover any claims, damages, liabilities, 
costs and expenses (including counsel fees) arising out of or in connection with CONTRACTOR'S fulfillment 



of any of its obligations under this Agreement or either party's use of the work or any component or part 
thereof: 

PART 1 

A. Commercial General Liability Insurance, including both bodily injury and property damage, 
with limits as follows: 

$2,000,000 per occurrence 
$ 500,000 fire damage 
$ 5,000 medical expenses 
$1,000,000 personal & adv. injury 
$3,000,000 general aggregate 
$2,000,000 products/completed operations aggregate 

The policy may not contain an exclusion for coverage of claims arising from claims for sexual 
molestation or abuse. ln the event that CONTRACTOR'S policy should have an exclusion for sexual 
molestation or abuse claims, then CONTRACTOR shall be required to procure a supplemental policy 
providing such coverage. 

B. Business Auto Liability Insurance for all owned scheduled, non-owned or hired automobiles 
with a $1 million combined single limit. 

If no owned automobiles, then only hired and non-owned is required. 

If CONTRACTOR uses a vehicle to travel toifrom school sites, between schools and/or tolfrom 
students' homes or other locations as approved service locations by the LEA, CONTRACTOR must 
comply with State of California auto insurance requirements. 

C. Workers' Compensation and Employers Liability Insurance in a form and amount covering 
CONTRACTOR'S full liability under the California Workers' Compensation Insurance and 
Safety Act and in accordance with applicable state and federal laws. 

Part A - Statutory Limits 
Part B - $1,000,000/$1,000,000~!3 1,000,000 Employers Liability 

D. Errors & Omissions (E & O)/Malpractice (Professional Liability) Insurance, including 
sexual molestation and abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability policy by endorsement or separate policy, with the following 
limits: 

$1,000,000 per occurrence 
$2,000,000 general aggregate 

E. CONTRACTOR, upon execution of this Master Contract and periodically thereafier upon request, 
shall fiYnish the LEA with certificates of insurance evidencing such coverage. The certificate of 
insurance shall include a ten (10) day non-renewal notice provision. The Commercial General 
Liability and Automobile Liability policy shall name the LEA and the Board of Education 
additional insured's premiums on all insurance policies and shall be paid by CONTRACTOR and 
shall be deemed included in CONTRACTOR'S obligations under this contract at no additional 
charge. 

F. Any deductibles or self-insured retentions above $1 00,000 must be disclosed to and approved by 
the LEA. At its option, LEA may require the CONTRACTOR, at the CONTRACTOR'S sole 
cost, to: (a) cause its insurer to reduce to levels specified by the LEAor eliminate such deductibles 



or self-insured retentions with respect to the LEA, its officials and employees, or (b) procure a 
bond guaranteeing payment of losses and related investigation. 

G. For any claims related to the services contracted for under this Agreement, the CONTRACTOR'S 
insurance coverage shall be primary insurance as respects to the LEA, its subsidiaries, officials 
and employees. Any insurance or self-insurance maintained by the LEA, its subsidiaries, officials 
and employees shall be excess of the CONTRACTOR'S insurance and shall not contribute with 
it. 

H. All Certificates of Insurance may reference the contract number, name of the school or agency 
submitting the certificate, and the location of the school or agency submitting the certificate on 
the certificate. 

PART I1 - INSURANCE REQUIREMENTS FOR NONPUBLIC SCHOOLS AFFILIATED WITH A 
RESIDENTIAL TREATMENT CENTER ("RTC") 

When CONTRACTOR is a nonpublic school affiliated with a residential treatment center (NPS/RTC), 
the following insurance policies are required: 

A. Commercial Generat Liability Insurance of $3,000,000 per Occurrence and $6,000,000 in 
General Aggregate. The policy shall be endorsed to name the LEA and the Board of Education 
as named additional insureds and shall provide specifically that any insurance canied by the LEA 
which may be applicable to any claims or loss shall be deemed excess and the RTC's insurance 
primary despite any conflicting provisions in the RTC's policy. Coverage shall be maintained 
with no self-insured retention above $~00,000 without the prior written approval of the LEA. 

B. Workers' Compensation Insurance in accordance with provisions of the California Labor Code 
adequate to protect the RTC from claims that may arise from its operations pursuant to the 
Workers' Compensation Act (Statutory Coverage). The Workers' Compensation Insurance 
coverage must also include Employers Liability coverage with limits of 
$1,000,000/$1,000,000/$1,000,000. 

C. Commercial Auto Liability coverage with limits of $1,000,000 Combined Single Limit per 
Occurrence if the RTC does not operate a student bus service. If the RTC provides student bus 
services, the required coverage limit is $5,000,000 Combined Single Limit per Occurrence. 

D. Fidelity Bond or Crime coverage shall be maintained by the RTC to cover all employees who 
process or othenvise have responsibility for RTC funds, supplies, equipment or other assets. 
Minimum amount of coverage shall be $250,000 per occurrence, with no self-insured retention. 

E. Professional Liability/Errors & Omissions/Malpractice coverage with minimum limits of 
$3,000,000 per occurrence and $6,000,000 general aggregate. 

F. Sexual Molestation and Abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability or Professional liability policy by endorsement, with minimum 
limits of $3,000,000 per occurrence and $6,000,000 general aggregate. 

If LEA or CONTRACTOR determines that a change in insurance coverage obligations under this 
section is necessary, either party may reopen negotiations to modify the insurance obligations. 
Consistent with Section 5 of this Master Contract, however, the Master Contract may be amended only 
by written amendment executed by both Parties. 



16. INDEMNIFICATION AND HOLD HARMLESS 

Except with respect to claims arising from a Party's separate negligence or willful acts, which shall remain 
that Party's persona1 obligation, each Party agrees to defend, indemnify and hold harmless the other Party 
and its directors, officers, employees, agents, attorneys, volunteers, and subcontractors with respect to a claim 
resulting from or arising out of this Master Contract or its performance and arising from the Party's actual or 
alleged act, failure to act, error, or omission in the performance of their obligations under this Agreement or 
any governing law or regulations. 

17. INDEPENDENT CONTRACTOR 

Nothing herein contained shall be construed to imply a joint venture, partnership or principal-agent 
relationship between LEA and CONTRACTOR. CONTRACTOR shall provide all services under this 
Agreement as an independent contractor, and neither party shall have the authority to bind or make any 
commitment on behalf of the other. Nothing contained in this Agreement shall be deemed to create any 
association, partnership, joint venture or relationship of principal and agent, master and servant, or employer 
and employee between the Parties or any afiliates of the Parties, or between LEA and any individual assigned 
by CONTRACTOR to perform any services for LEA. 

If LEA is held to be a partner, joint venturer, co-principal, employer or co-employer of CONTRACTOR, 
CONTRACTOR shall indemnify and hold harmless LEA from and against any and all claims for loss, 
liability, or damages arising from that holding, as well as any expenses, costs, taxes, penalties and interest 
charges incurred by LEA as a result of that holding. 

CONTRACTOR shall not enter into any subcontracting relationship without first obtaining final written 
approval of LEA. Should CONTRACTOR wish to subcontract for special education andlor related services 
pursuant to this Master Contract, it must provide written notification to LEA before any subcontracting 
arrangement is made. In the event LEA determines that it can provide the subcontracted service(s) at a lower 
rate, LEA may elect to provide such sentice(s). If LEA elects to provide such service(s) at a lower rate, LEA 
may elect to provide such service(s). If LEA elects to provide such service(s), LEA shall provide written 
notification to CONTRACTOR within five (5) days of receipt of CONTRACTOR'S original request and 
CONTRACTOR shall not subcontract for said services. 

Should LEA approve in concept of CONTRACTOR subcontracting for services, CONTRACTOR shall 
submit to LEA for approval the proposed subcontract. CONTRACTOR shall incorporate all of the provisions 
of this Master Contract in all subcontracts to the fullest extent possible. Furthermore, when CONTRACTOR 
creates subcontracts for the provision of special education and/or related services (including without 
limitation, transportation) for any student, CONTRACTOR shall cause each subcontractor to procure and 
maintain indemnification and insurance requirements which comply with the provisions of Sections 15 and 
16 of this Master Contract, for the duration of the term of each subcontract. If a proposed subcontract is 
approved by LEA, each subcontractor must furnish LEA with original endorsements and certificates of 
insurance effective coverage required by Section 15 of this Master Contract. The endorsements are to be 
signed by a person authorized by that insurer to bind coverage on its behalf. Unless otherwise agreed to by 
LEA, the endorsements are to be on forms provided by the LEA. The Commercial General Liability and 
Automobile Liability policies shall name the LEAISELPA and the LEA Board of Education as additional 
insured. All endorsements are to be received and approved by LEA before the subcontractor's work 
commences. In addition, all sub-contractow must meet the requirements as contained in Section 45 
(Clearance Requirements) and Section 46 (Staff Qualifications) of this Master Contract. No subcontract shall 
be considered final without LEA approval. 



19. CONFLICTS OF LNTEREST 

CONTRACTOR shall provide to LEA upon request a copy of its current bylaws and a current list of its Board 
of Directors (or Trustees), if it is incorporated. CONTRACTOR and any member of its Board of Directors 
(or Trustees) shall avoid and disclose any relationship with LEA that constitutes or may constitute a conflict 
of interest pursuant to California Education Code section 56042 including, but not limited to, employment 
with LEA, provision of private party assessments andlor reports, and attendance at IEP team meetings acting 
as a student's advocate. Pursuant to California Education Code section 56042, an attorney or advocate for a 
parent of an individual with exceptional needs shall not recommend placement at CONTRACTOR'S facility 
if the attorney or advocate is employed or contracted by the CONTlUCTOR, or will receive a benefit from 
the CONTRACTOR, or otherwise has a conflict of interest. 

Unless CONTRACTOR and LEA otherwise agree in writing, LEA shall neither execute an ISA with 
CONTRACTOR nor amend an existing ISA for a LEA student when a recommendation for special education 
and/or related services is based in whole or in part on assessment(s) or reports provided by CONTRACTOR 
to LEA student without prior written authorization by LEA. This paragraph shall apply to CONTRACTOR 
regardless of when an assessment is perfonned or a report is prepared (i.e. before or after LEA student is 
enrolled in CONTRACTOR'S schoollagency) or whether an assessment of LEA student is performed or a 
report is prepared in the normal course of the services provided to LEA student by CONTRACTOR. To avoid 
a conflict of interest, and in order to ensure the appropriateness of an Tndependent Educational Evaluation 
(hereinafter referred to as "IEEy') and its recommendations, LEA may, in its discretion, not fund an IEE by 
an evaluator who provides ongoing servicds) or is sought to provide servicds) to the student for whom the 
IEE is requested. Likewise, LEA may, in its discretion, not find services through the evaluator whose IEE 
LEA agrees to h d .  When no other appropriate assessor is available, LEA may request and if 
CONTRACTOR agrees, the CONTRACTOR may provide an IEE. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR acknowledges that its authorized 
representative has read and understands Education Code section 56366.3 which provides, in relevant part, 
that no special education and/or related services provided by CONTRACTOR shall be paid for by LEA if 
provided by an individual who was an employee of LEA within three hundred and sixty five (365) days prior 
to executing this Master Contract. This provision does not apply to any person who is able to provide 
designated instruction and services during the extended school year because he or she is otherwise employed 
for up to ten months of the school year by LEA. 

CONTRACTOR shall not admit a student living within the jurisdictional boundaries of LEA on a private pay 
or tuition free 4'scholarship" basis and concurrently or subsequently adviselrequest parent(s) to pursue 
hnding for the admitted school year from LEA through due process proceedings. 

20. NON-DISCRIMINATION 

CONTRACTOR shall not unlawfully discriminate on the basis of gender, nationality, race or ethnicity, 
religion, age, sexual orientation, gender identity, gender expression, or disability or any other classification 
protected by federal or state law, in employment or operation of its programs. 

EDUCATIONAL PROGRAM 

21. FREE AND APPROPRIATE PUBLIC EDUCATION ('TAPE") 

LEA shall provide CONTRACTOR with a copy of the IEP including the Individualized Transition Plan 
(hereinafter referred to as "ITP") of each LEA student served by CONTRACTOR. CONTRACTOR shall 
provide to each LEA student special education andlor related services (including transition services) within 
the nonpublic school or nonpublic agency consistent with LEA student's IEP and as specified in the ISA. If 
CONTRACTOR is a nonpublic school, CONTRACTOR shall not accept a LEA student if it cannot provide 
or ensure the provision of the services outlined in the student's LEP. If a LEA student's services are provided 



by a third party (i.e. a related services provider) CONTRACTOR shall notify LEA, in writing, if the provision 
of services ceases. 

Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for the 
provision of all appropriate supplies, equipment, andlor facilities for LEA students, as specified in LEA 
student's IEP and ISA. CONTRACTOR shall make no charge of any kind to parents for special education 
and/or related services as specified in LEA student's IEP and ISA (including, but not limited to, screenings, 
assessments, or interviews that occur prior to or as a condition of LEA student's enrollment under the terms 
of this Master Contract). LEA shall provide low incidence equipment for eligible students with low incidence 
disabilities when specified in the student's IEP and ISA. Such equipment remains the property of the 
SELPAILEA and shall be returned to the SELPAiLEA when the IEP team determines the equipment is no 
longer needed or when the student is no longer enrolled in the nonpublic school. CONTRACTOR shall 
ensure that facilities are adequate to provide all LEA students with an environment which meets all pertinent 
health and safety regulations. CONTRACTOR may charge a LEA student's parent(s) for services andlor 
activities not necessary for LEA student to receive a free appropriate public education after: (a) written 
notification to LEA student's parent(s) of the cost and voluntary nature of the services andlor activities; and 
(b) receipt by LEA of the written notification and a written acknowledgment signed by LEA student's 
parent(s) of the cost and voluntary nature of the services and/or activities. CONTRACTOR shall adhere to 
all LEA requirements concerning parent acknowledgment of financial responsibility. 

Voluntary services andlor activities not necessary for an LEA student to receive a free appropriate public 
education shall not interfere with LEA student's receipt of special education and/or related services as 
specified in LEA student's IEP and ISA unless LEA and CONTRACTOR agree otherwise in writing. 

GENERAL PROGRAM OF INSTRUCTION 

All nonpublic school and nonpublic agency services shall be provided consistent with the area of certification 
specified by CDE Certification and as defined in California Education Code section 56366 et seq. and shall 
ensure that facilities are adequate to provide LEA students with an environment which meets all pertinent 
health and safety regulations. 

When CONTRACTOR is a nonpublic school, CONTRACTOR'S general program of instruction shall: (a) 
utilize evidence-based practices and predictors and be consistent with LEA's standards regarding the 
particular course of study and cuniculum; (b) include cuniculum that addresses mathematics, literacy and 
the use of educational, assistive technology and transition services; (c) be consistent with CDE's standards 
regarding the particular course of study and cumcuium; (d) provide the services as specified in LEA student's 
IEP and ISA. LEA students shall have access to: (a) State Board of Education (SBE) - adopted Common 
Core State Standards ("CCSS') for cumculum and the same instructional materials for kindergarten and 
gades 1 to 8, inclusive; and provide standards-aligned core curriculum and instructional materials for grades 
9 to 12, inclusive, used by a local education agency (LEA), that contracts with the nonpublic school: (b) 
college preparation courses; (c) extracurricular activities such as art, sports, music and academic clubs; (d) 
career preparation and vocational training, consistent with transition plans pursuant to state and federal law 
and; (e) supplemental assistance, including individual academic tutoring, psychological counseling, and 
career and college counseling. When appropriate, CONTRACTOR shall utilize the designated curriculum 
guidelines for students with moderate to severe disabilities who participate in the State's alternative 
assessment. These students shall have access to the core content, activities, and instructional materials 
delineated within these cufiiculum guidelines. CONTRACTOR'S general program of instruction shall be 
described in writing and a copy provided to LEA prior to the effective date of this Master Contract. 

When CONTRACTOR serves LEA students in grades nine through twelve inclusive, LEA shall provide to 
CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading 
toward graduation or completion of LEA's diploma requirements. CONTRACTOR shall not award a high 
school diploma to LEA students who have not successfully completed all of LEA'S graduation requirements. 



When CONTRACTOR is a nonpublic agency and/or related services provider, CONTRACTOR'S general 
program of instruction andlor services shall utilize evidence-based practices and predictors and be consistent 
with LEA and CDE guidelineslcertifications and any state licensing requirements and shall be provided as 
specified in LEA student's IEP and ISA. The nonpublic agency providing Behavior Intervention Services 
shall develop a written plan that specifies the nature of their nonpublic agency service for each student within 
thirty (30) days of enrollment and shall be provided in writing to LEA. School-based services may not be 
unilaterally converted by CONTRACTOR to a substitute program or provided at a location not specifically 
authorized by the EP team. Except for services provided by a contractor that is a licensed children's 
institution ("LCI"), all services not provided in the school setting require the presence of a parent, guardian 
or adult caregiver during the delivery of services, provided such guardian or caregiver has a signed 
authorization by the parent or legal guardian to authorize emergency services as requested. LC1 contractors 
shall ensure that appropriate and qualified residential or clinical staff is present during the provision of 
services under this Master Contract. CONTRACTOR shall immediately notify LEA in writing if no parent, 
guardian, or adult caregiver is present. CONTRACTOR shall provide to LEA a written description of the 
services and location provided prior to the effective date of this Master Contract. Contractors providing 
Behavior Intervention Services must have on staff individuals trained as the law requires. (Cal. Code Regs., 
tit. 5 , §  3051.23.) It is understood that Behavior Intervention Services are limited per CDE Certification and 
do not constitute an instructional program. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall not provide transportation nor 
subcontract for transportation services for students unless LEA and CONTRACTOR agree otherwise in 
writing. 

23. INSTRUCTIONAL MINUTES 

When CONTRACTOR is a nonpublic school, the total number of instructional minutes per school day 
provided by CONTRACTOR shall be at least equivalent to the number of instructional minutes per school 
day provided to LEA students at like grade level attending LEA schools and shall be specified in LEA 
student's ISA developed in accordance with LEA student's IEP. 

For students in grades kindergarten through 12, inclusive, unless otherwise specified in the student's IEP and 
ISA, the number of instructional minutes, excluding breakfast, recess, lunch and pass time shall be the same 
as the Education Code prescribes for the LEA. 

The total number of annual instructional minutes shall be at least equivalent to the total number of annual 
instructional minutes provided to LEA students attending LEA schools in like grade leveis unless otherwise 
specified in LEA student's IEP and ISA. 

When CONTRACTOR is a nonpublic agency andlor related services provider, the total number of minutes 
per school day provided by CONTRACTOR shall be specified in LEA student's ISA developed in 
accordance with LEA student's IEP. 

24. CLASS SIZE 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall ensure that class size shall not exceed 
a ratio of one teacher per twelve (13) students unless CONTRACTOR and LEA agree otherwise in writing. 
Upon prior written approval by an authorized LEA representative, class size may be temporarily increased 
by a ratio of 1 teacher to fourteen (14) students when necessary during the regular or extended school year 
to provide services to students with disabilities. 

In the event a nonpubtic school is unable to fill a vacant teaching position responsible for direct instruction 
to students, and the vacancy has direct impact on the California Department of Education Certification of 
that school, the nonpublic school shall develop a plan to ensure appropriate coverage of students by first 
utilizing existing certificated staff. The nonpublic school and LEA may agree to one 30 school day period 
per contract year where class size may be increased to ensure coverage by an appropriately credentialed 



teacher. Such an agreement shall be in writing and signed by both Parties. This provision does not apply to 
a nonpublic agency. 

25. CALENDARS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall submit to LEA a school calendar with 
the total number of billable days not to exceed 180 days, plus extended school year billable days equivalent 
to the number of days determined by LEA'S extended school year calendar. Billable days shall include only 
those days that are included on the submitted and approved school calendar, and/or required by the E P  
(developed by LEA) for each student. CONTRACTOR shall not be allowed to change its school calendar 
and/or amend the number of billable days without the prior written approval of LEA. Nothing in this Master 
Contract shall be interpreted to require LEA to accept any requests for calendar changes. In the event LEA 
adjusts the number of school days for the regular school year and/or extended school year' the approved 
number of days shall become the total billable days for the nonpublic school or agency. In such a case, an 
amended calendar shall be provided by CONTRACTOR for LEA approval. 

Unless otherwise specified by the student's EP, educational services shall occur at the school site. A student 
shall only be eligible for extended school year services if such are recommended by hisiher IEP Team and 
the provision of such is specifically included in the ISA. Extended school year shall consist of twenty (20) 
instructional days, unless otherwise agreed upon by the IEP Team convened by LEA. Any days of extended 
school year in excess of twenty (20) billable days must be mutually agreed to, in writing, prior to the start of 
the extended school year. 

Student must have actually been in attendance during the regular school year andor during extended school 
year and actually received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekendsiholidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic school service. Any instructional days provided without this written ageement shall be at the sole 
financial responsibility of the CONTRACTOR. 

CONTRACTOR shall observe only the same legal holidays as LEA. As of the execution of this Master 
Contract, these holidays are: Labor Day, Veteran's Day, Thanksgiving Day, Christmas Day, New Year's 
Day, Martin Luther King, Jr. Day, Lincoln's Birthday, Washington's Birthday, Memorial Day, and 
Independence Day. With the approval of LEA, CONTRACTOR may revise the date upon which 
CONTRACTOR closes in observance of any of the holidays observed by LEA. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall be provided with a LEA- 
developed/approved calendar prior to the initiation of services. CONTRACTOR herein agrees to observe 
holidays as specified in LEA-developedlapproved calendar. CONTRACTOR shall provide services pursuant 
to LEA-developed/approved catendar; or as specified in LEA student's IEP and ISA. Unless otherwise 
specified in LEA student's ISA, CONTRACTOR shalt provide related sewices to LEA students on only 
those days that LEA student's school of attendance is in session and LEA student attends school. 
CONTRACTOR shall bill only for services provided on billable days of attendance as indicated on LEA 
calendar unless CONTRACTOR and LEA agree otherwise, in writing. Student must have actually been in 
attendance andlor received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekendsholidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic agency service provided by CONTRACTOR. Any instructional days provided without this written 
agreement shall be at the sole financial responsibility of the CONTRACTOR. 

26. DATA REPORTING 

CONTRACTOR shall agree to provide to LEA, all data (including billing information) related to students 
who are served by the CONTRACTOR. CONTRACTOR agrees to provide all data related to or referenced 
in any and all sections of this Master Contract if requested by LEA. CONTRACTOR agrees to provide all 



requested information in the format required by LEA. It is understood that all nonpublic schools and 
nonpublic agencies shall utilize the Special Education Information System (SEIS) or comparable 
progradsystem approved by LEAISELPA for a11 IEP development and progess reporting. Additional 
progess reporting may be required by LEA. LEA shall provide the CONTRACTOR with appropriate 
software, user training and proper internet permissions to allow adequate access so that this information may 
be compiled. 

LEA shall provide CONTRACTOR with approved forms and/or format for such data including but not 
limited to invoicing, attendance reports and progress reports. LEA may approve use of CONTRACTOR- 
provided forms at its discretion. 

27. LEAST RESTRICTIVE ENVIRONMENTIDUAL ENROLLMENT 

CONTRACTOR and LEA shall foltow all LEA policies and procedures that support Least Restrictive 
Environment ("LRE") options (andlor dual enrollment options if available and appropriate) for students to 
have access to the general curriculum and to be educated with their nondisabled peers to the maximum extent 
appropriate. 

CONTRACTOR and LEA shall ensure that LRE placement options are addressed at all E P  team meetings 
regarding students for whom ISAs have been or may be executed. This shall include IEP team consideration 
of supplementary aids and services and goals and objectives necessary for placement in the LRE and 
necessary to enable students to transition to less restrictive settings. 

When an IEP team has determined that a student should be transitioned into the public school setting, 
CONTRACTOR shall assist LEA in implementing the IEP team's recommendations and/or activities to 
support the transition. 

28. STATEWIDE ACHIEVEMENT TESTING 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall administer all Statewide assessments 
within the California Assessment of Student Performance and Progress ("CAASPP"), Desired Results 
Developmental Profile ("DRDP"), California Alternative Assessment ("CAM), achievement and abilities 
tests (using LEA-authorized assessment instruments), the Fitness Gram, California English Language 
Development Test ("CELDT"), and the English Language Proficiency Assessments for California 
("ELPAC"), as appropriate to the student and mandated by LEA pursuant to LEA and state and federal 
guidelines. 

CONTRACTOR is subject to the alternative accountability system developed pursuant to Education Code 
section 52052, in the same manner as public schools. Each LEA student placed with CONTRACTOR by the 
LEA shall be tested by qualified staff of CONTRACTOR in accordance with that accountability program. 
LEA shall provide test administration training to CONTRACTOR'S qualified staff. CONTRACTOR shall 
attend LEA test training and comply with completion of all coding requirements as required by LEA. 

29. MANDATED ATTENDANCE AT LEA MEETINGS 

CONTRACTOR shall attend LEA mandated meetings when legal mandates, andor LEA policy and 
procedures are reviewed, including but not limited to the areas of: curriculum, high school graduation, 
standards-based instruction, behavior intervention, cultural and linguistic needs of students with disabilities, 
dual enrollment responsibilities, L E  responsibilities, transition services, standardized testing, and IEPs. 
LEA shall provide CONTRACTOR with reasonable notice of mandated meetings. Attendance at such 
meetings does not constitute a billable service hour(s). 



30. POSITIVE BEHAVlOR INTERVENTIONS AND SUPPORTS 

CONTRACTOR shall comply with a11 requirements of Education Code section 56521.1 and 56521.2 
regarding positive behavior interventions. Failure to do so shall constitute sufficient cause for contract 
termination. 

LEA students who exhibit behaviors that interfere with their learning or the learning of others must receive 
timely and appropriate assessments and positive supports and interventions in accordance with the federal 
law and its implementing regulations. If the individualized education program ("IEP") team determines that 
a student's behavior impedes his or her learning or the learning of others, the LEP team is required to consider 
the use of positive behavioral interventions and supports, and other strategies, to address that behavior, 
consistent with Section 1414(d)(3)(B)(i) and (dX4) of Title 20 of the United States Code and associated 
federal regulations. This could mean that instead of developing a Behavior Intervention Plan (BIP), the IEP 
team may conclude it is sufficient to address the student's behavioral problems through the development of 
behavioral goals and behavioral interventions to support those goals. 

CONTRACTOR shall maintain a written policy consistent with California Education Code section 56521.1 
regarding emergency interventions and Behavioral Emergency Reports ("BERs"). Further, CONTRACTOR 
shall affirmativety inform each of its employees about the policy and provide each employee a copy thereof. 
CONTRACTOR shall atso ensure that all of its staff members are trained annually in crisis intervention and 
emergency procedures as related to appropriate behavior management strategies. Training includes 
certification with an approved SELPA crisis intervention program. Evidence of such training shall be 
submitted to the LEA at the beginning of the school year and within 6 days of any new hire. 

Pursuant to Education Code section 56521 .l, emergency interventions shall not be used as a substitute for a 
BIP and shall not be employed longer than necessary to contain the behavior. Emergency interventions may 
only be used to contro! unpredictable, spontaneous behavior that poses clear and present danger of serious 
physical harm to the LEA student or others and that cannot be immediatelv prevented by a response less 
restrictive than the temporary application of a technique used to contain the behavior. If a situation requires 
prolonged use of an emergency intervention, staff must seek assistance from the school site administrator or 
a law enforcement agency, as suitable to the situation. 

To prevent emergency interventions from being used in lieu of planned, systematic behavioral interventions, 
the parent, guardian, and residential care provider, if appropriate, shall be notified if an emergency 
intervention is used or serious property damage occurs. CONTRACTOR shall immediately complete and 
maintain in the file of LEA student a BER which shall include all of the following: (1) The name and age of 
the individual with exceptional needs; (2) The setting and location of the incident; (3) The name of the staff 
or other persons involved; (4) A description of the incident and the emergency intervention used, and whether 
the LEA student is currently engaged in any systematic behavioral intervention plan; and (5) Details of any 
injuries sustained by LEA student or others, including staff, as a result of the incident. The BER shall be 
submitted to LEA within twenty-four (24) hours for administrative action. CONTRACTOR shall also notifL 
Parent within twenty-four (24) hours via telephone. 

Consistent with the requirements of California Education Code section 56521.1(g), if a BER is written 
regarding an LEA student who does not have a behavior intervention plan, the designated responsible 
administrator shall, within two days, schedule an IEP Team meeting to review the emergency report, to 
determine the necessity for a functional behavioral assessment, and to determine the necessity for an interim 
plan. The IEP Team shall document the reasons for not conducting the hnctional behavioral assessment, not 
developing an interim plan, or both. Consistent with the requirements of California Education Code section 
56521.1(h), if a behavioral emergency report is written regarding an LEA student who has a positive 
behavioral intervention plan, an incident involving a previously unseen serious behavior problem, or where 
a previously desibaed intervention is ineffective, shall be referred to the IEP team to review and determine if 
the incident constitutes a need to modifL the positive behavioral intervention plan. 



All restraint practices must be reviewed and revised when they have an adverse effect on a student and are 
used repeatedly for an individual child, either on multiple occasions within the same classroom or multiple 
uses by the same individual. CONTRACTOR shall notify the student's parentlguardian when any type of 
physical or mechanical restraint or seclusion has been used. Upon the use of any type of physical or 
mechanical restraint or seclusions of a District student, CONTRACTOR shall complete a BER per the 
reporting and notification requirements listed above. 

31. STUDENT DISCIPLINE 

CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent with 
state and federal law and regulations. 

When CONTRACTOR seeks to remove a LEA student fiom hisher current educational placement for 
disciplinary reasons, CONTRACTOR shall submit a written discipline report within 24 hours to LEA and a 
manifestation IEP team meeting shaU be scheduled. Written discipline reports shall include, but not be 
limited to: LEA student's name; the time, date, and description of the misconduct; the disciplinary action 
taken by CONTRACTOR; and the rationale for such disciplinary action. A copy of LEA student's behavior 
plan, if any, shall be submitted with the written discipline report. CONTRACTOR and LEA agree to 
participate in a manifestation determination at an IEP meeting no later than the tenth (loth) day of suspension. 
CONTRACTOR shall notify and invite LEA representatives to the LEP team meeting where the manifestation 
determination will be made. 

32. IEP TEAM MEETINGS 

An IEP team meeting shall be convened at least annually to evaluate: (1) the educational progress of each 
student placed with CONTRACTOR, including all state assessment results pursuant to the requirements of 
Education Code section 52052; (2) whether or not the needs of the student continue to be best met at the 
nonpublic school andlor by the nonpublic agency; and (3) whether changes to the student's IEP are necessary, 
including whether the student may be transitioned to a public school setting. (Ed. Code @56366(a)(2)(B)(i), 
(ii); 56345(b)(4).) 

If an LEA student is to be transferred from a nonpublic school setting into a regular class setting in a public 
school for any part of the school day, the IEP team shatl document, if appropriate, a description of activities 
provided to integrate the student into the regular education program, including the nature of each activity as 
well as the time spent on the activity each day or week and a description of the activities provided to support 
the transition of the student from the special education program into the regular education program. Each 
student shall be allowed to provide confidential input to any representative of his or her IEP Team. Except 
as otherwise provided in the Master Contract, CONTRACTOR and LEA shall participate in all IEP team 
meetings regarding LEA students for whom ISAs have been or may be executed. At any time during the 
term of this Master Contract, a parent, the CONTRACTOR or LEA may request a review of the student's 
IEP, subject to all procedural safeguards required by law, including reasonable notice given to, and 
participation of, the CONTRACTOR in the meeting. Every effort shall be made to schedule IEP team 
meetings at a time and place that is mutually convenient to the parent(s), the CONTRACTOR and LEA. 
CONTRACTOR shall provide to LEA, at no cost and prior to an annual or triennial IEP Team meeting, 
documentation which shows progress on goals and any and all assessments and written assessment reports 
(including testing protocols) created by CONTRACTOR and any of its agents or subcontractors, upon request 
and/or pursuant to LEA policy and procedures. It is understood that attendance at an IEP meeting is part of 
CONTRACTOR'S professional responsibility and is not a billable service under this Master Contract. 

It is understood that the CONTRACTOR shall utilize the Special Education lnformation System (SEIS) or 
other comparable propmfsystem as designated by LEA at LEA'S discretion, for all IEP planning and 
progress reporting. LEA or SELPA shall provide training for any nonpublic school and nonpublic agency to 
assure access to SElS or the comparable prograrnlsystem designated for use by LEA. The nonpublic school 
andfor nonpublic agency shall maintain confidentiality of all IEP data on SEIS or comparable 
programtsystem and shall protect the password requirements of the system. When a student disenrolls from 



the nonpublic school or stops receiving services fiom the nonpublic agency, such CONTRACTOR shall 
discontinue use of SEIS and/or comparable progradsystem for that student. 

Changes in any LEA student's educational program, including instruction, services, or instructional setting 
provided under this Master Contract may only be made on the basis of revisions to the student's IEP. In the 
event that the CONTRACTOR believes the student requires a change of placement, the CONTRACTOR 
may request a review of the student's IEP for the purpose of considering a change in the student's placement. 
Student is entitled to remain in the last agreed upon and implemented placement unless parent agrees 
otherwise or an interim alternative educational setting is deemed lawful and appropriate. 

33. SURROGATE P m N T S  AND FOSTER YOUTH 

CONTRACTOR shall comply with all LEA surrogate parent assignments. A pupil in foster care shall be 
defined pursuant to Education Code section 42238.01(b). The LEA shall annually notify the 
CONTRACTOR who the LEA has designated as the educational liaison for foster children. When a pupil in 
foster care is enrolled in a nonpublic school by the LEA any time after the completion of the pupil's second 
year of high school, the CONTRACTOR shall schedule the pupil in courses leading towards graduation based 
on the diploma requirements of the LEA unless provided notice otherwise in writing pursuant to Section 
51225.1 

34. DUE PROCESS PROCEEDINGS 

CONTRACTOR shall fully participate in special education due process proceedings including mediations 
and hearings, as requested by LEA. CONTRACTOR shall also fully participate in the investigation and 
provision of documentation related to any complaint filed with the State of California, the Office for Civil 
Rights, or any other state andlor federal governmental body or agency. Full participation shall include, but 
in no way be limited to, cooperating with LEA representatives to provide complete answers raised by any 
investigator and/or the immediate provision of any and all documentation that pertains to the operation of 
CONTRACTOR'S program and/or the implementation of a particular student's IEP/ISA. 

35. COMPLAINT PROCEDURES 

CONTRACTOR shall maintain and adhere to its own written procedures for responding to parent complaints. 
These procedures shall include annually notifying and providing parents of LEA students with appropriate 
information (including complaint forms) for the following: (1) Uniform Complaint Procedures pursuant to 
Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination Policy pursuant to 
Title 5 of the California Code of Regulations section 4960(a); (3) Sexual Harassment Policy pursuant to 
California Education Code 23 1.5; (4) Title IX Student Grievance Procedures pursuant to Title 34 of the Code 
of Federal Regulations sections 106.8(a) and 106.9(a); (5) Notice of Privacy Practices in compliance with 
Health Insurance Portability and Accountability Act ("HIPPA"), 45 C.F.R. 5 164.520; and (6) Notification 
and Complaint Procedures for Disability Access, pursuant to 42 U.S.C. 55 12 10 1 et seq. CONTRACTOR 
shall include verification of these procedures to LEA. 

36. LEA STUDENT PROGRESS REPORTSIREPORT CARDS AND ASSESSMENTS 

Unless LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR shall 
provide to parents, with a concurrent copy sent to LEA, at least four written progress reportstreport cards. At 
a minimum, progress reports shall include progress over time towards IEP goals and objectives. A copy of 
the progress reports/report cards shall be maintained at the CONTRACTOR'S place of business. 

CONTRACTOR shall also provide an LEA representative access to supporting documentation used to 
determine progress on any goal or objective, including but not limited to log sheets, chart notes, observation 
notes, data sheets, prelpost tests, rubrics and other similar data cotlection used to determine progress or lack 
of progress on approved goals, objectives, transition plans or behavior support and/or intervention plans. 
LEA may request copies of such data at any time within five years of the date of service. CONTRACTOR 



agrees to maintain the information for at least five years and also shall provide this data supporting progress 
within 5 business days of request. Additional time may be granted as needed by LEA. 

CONTRACTOR shall complete academic or other assessment of LEA student ten (10) days prior to LEA 
student's annual or triennial review IEP team meeting for the purpose of reporting LEA student's present 
levels of performance at the [EP team meeting as required by state and federal laws and regulations and 
pursuant to LEA policies, procedures, and/or practices. Sufficient copies of reports, projected goals andlor 
any other relevant documents to be reviewed by the IEP Team shall be provided to the District no later than 
five (5) business days prior to an annual or triennial IEP team meeting. CONTRACTOR shall maintain all 
supporting documentation including but not limited to test protocols and data collection, which shall be made 
available to LEA within 5 business days of request. 

CONTRACTOR is responsible for all assessment costs regarding the updating of goals and objectives, 
progress reporting and the development of present levels of performance. All other assessments shall be 
provided by LEA unless LEA specifies in writing a request that CONTRACTOR perform such additional 
assessment. Such assessment costs may be added to the ISA and/or approved separately by LEA at LEA'S 
sole discretion. 

It is understood that all billable hours must be in direct services to pupils as specified in the ISA. For 
nonpublic agency services, supervision provided by a qualified individual as specified in Title 5 of the 
California Code of Regulations section 3065, shall be determined as appropriate and included in the ISA. 
Supervision means the direct observation of services, data review, case conferencing and program design 
consistent with professional standards for each professional's license, certification, or credential. 

CONTRACTOR shall not charge LEA student's parent(s) or LEA for the development or provision of 
progress reports, report cards, andlor any assessments, interviews, or attendance at any meetings, including 
but not limited to IEP meetings. It is understood that all bitlable hours have limits to those specified on the 
ISA consistent with the IEP. It is understood that copies of data collection notes, forms, charts and other 
such data are part of the pupil's record and shall be made available to LEA upon written request. 

37. TRANSCRIPTS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall prepare transcripts at the close of each 
semester, or upon LEA student transfer, for LEA students in grades nine (9) through twelve (12) inclusive. 
CONTMCTOR shall submit all transcripts on LEA-approved forms to LEA student's school of residence 
for evaluation of progress toward completion of diploma requirements as specified in LEA Procedures. 
CONTRACTOR shall submit to LEA names of LEA students and their schools of residence for whom 
transcripts have been submitted as specified by LEA. 

38. LEA STUDENT CHANGE OF RESIDENCE 

Upon enrollment, CONTRACTOR shall noti& parents in writing of their obligation to notify 
CONTRACTOR of LEA student's change of residence. Within five (5) school days after CONTRACTOR 
becomes aware of a LEA student's change of residence, CONTRACTOR shall notify LEA, in writing, of 
LEA student's change of residence. CONTRACTOR shall maintain, and provide upon request by LEA, 
documentation of such notice to parents. 

If CONTRACTOR had knowledge or should reasonably have had knowledge of LEA student's change of 
residence boundaries and CONTRACTOR fails to follow the procedures specified in this provision, LEA 
shall not be responsible for the costs of services delivered after LEA student's change of residence. 

39. WITHDRAWAL OF LEA STUDEnT FROM PROGRAM 

CONTRACTOR shall immediately report, by telephone, with a follow-up written notification within five (5) 
business days to LEA Representative responsible for overseeing nonpublic schools and nonpublic agencies, 



and any other required representative from the California Department of Education, when a LEA student is 
withdrawn without prior notice from school andor services. CONTRACTOR shall confirm such telephone 
call on LEA approved forms and submit to LEA and the Department of Education, if required, within five 
(5) business days of the withdrawal, including a student's change in residence to a residence outside of LEA 
service boundaries, and the student's discharge against professional advice from a Nonpublic 
School/Residential Treatment Center ("NPSiRTC"). CONTRACTOR shall assist LEA to verify and clear 
potential dropouts three (3) times per year. 

40. PARENT ACCESS 

CONTRACTOR shall provide for reasonable parental access to LEA students and all facilities including, but 
not limited to, the instructional setting, recreational activity areas, meeting rooms and LEA student's living 
quarters. CONTRACTOR shall comply with any known court orders regarding parental visits and access to 
LEA students. 

CONTRACTORS operating programs associated with a NPS/RTC shall cooperate with a parent's reasonable 
request for LEA student therapeutic visits in their home or at the NPS/RTC. CONTRACTOR shall require 
that parents obtain prior written authorization for therapeutic visits from the CONTRACTOR and the LEA 
at least thirty (30) days in advance. CONTRACTOR shall facilitate all parent travel and accommodations 
and provide travel information to the parent as appropriate. Payment by LEA for approved travel-related 
expenses shall be made directly through the LEA. 

41. SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT 

If CONTRACTOR provides services on a LEA public school campus, CONTRACTOR shall comply with 
Penal Code section 627.1 et seq., as well as all other LEA and campus-specific policies and procedures 
regarding visitors toion school campuses. CONTRACTOR shall be responsible for the purchase and 
provision of the supplies and assessment tools necessary to implement the provision of CONTRACTOR 
services on LEA public school campuses. 

For services provided on a public school campus, sign idout procedures shall be followed along with all 
procedures for being on campus consistent with school and LEA policy. It is understood that the public 
school credentialed classroom teacher is responsible for the educational program and all nonpublic agency 
service providers shall work collabontively with the classroom teacher who shall remain in charge of the 
instructional program. 

It is understood that all employees, subcontractors and volunteers of any certified nonpublic school or agency 
shall adhere to customary professional standards when providing services. All practices shatl be within the 
scope of professional responsibility as defined in the professional code of conduct for each profession. 
Reports regarding student progress shall be consistent with the provision of the Master Contract. 

CONTRACTORS providing services outside of the student's school as specified in the IEP shall ensure that 
at least one parent of the child or an adult caregiver with written and signed authority to make decisions in 
an emergency is present during provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home-based services, including written and signed 
authorization in emergency situations. The adult caregiver cannot also be an employee or volunteer 
associated with the NPS/NPA service provider. All problems andlor concerns reported by CONTRACTOR 
to parents or guardians, in either verbal or written form, shall be reported to LEA. 

CONTRACTOR, if providing services in a student's home as specified in the IEP, shall assure that at least 
one parent of the child or an adult caregiver with written and signed authorization to make decisions in an 
emergency is present during the provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home based services, including written and signed 
authorization in emergency situations. The parent shall inform LEA of any changes of caregivers and provide 
written authorization for emergency situations. The adult caregiver cannot be an employee or volunteer 



associated with the nonpublic school~nonpublic agency service provider. Moreover, for services provided in 
a pupil's home as specified in the IEP, CONTRACTORS must assure that the parent or LEA-approved 
responsible adult is present during the provision of services. All problems and/or concerns reported to 
parents, both verbal and written, shall also be provided to the LEA. 

42. LICENSED CHILDREN'S INSTITUTION ('&LCIW) CONTRACTORS AND RESIDENTIAL 
TREATMENT CENTER ("RTC") CONTRACTORS 

If CONTRACTOR is a licensed children's institution ("LCI"), CONTRACTOR shall adhere to all legal 
requirements regarding educational placements for LC1 students as stated in Education Code sections 
56366(a)(2)(C) and 56366.9, Health and Safety Code section 1501.l(b), (AB1858, AB490 (Chapter 862, 
Statutes of 2003)) and the procedures set forth in LEA Procedures. A LC1 shall not require that a pupil be 
placed in its nonpublic school as a condition of being placed in its residential facility. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a LCI, 
CONTRACTOR shall provide to LEA, on a quarterly basis, a list of all LEA students, including those 
identified as eligible for special education. For those identified special education students, the list shall 
include: 1) special education eligibility at the time of enrollment and 2) the educational placement and 
services specified in each student's IEP at the time of enrollment. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a 
residential treatment center (hereinafter referred to as "NPS/RTC"), CONTRACTOR shall adhere to all legal 
requirements under the Individuals with Disabitities Education Act (IDEA), 20 U.S.C. section 141 1 et seq. 
and Education Code section 56000, et seq.; amended and reorganized by the Individuals with Disabilities 
Education Improvement Act of 2004 ("IDEIA"), 20 U.S.C. section I401(29); Education Code section 56031; 
Title 5, California Code of Regulations section 3001 et seq., Title 2, California Code of Reylations section 
60 100 ef seq. regarding the provision of counseling services, including residential care for students to receive 
a FAPE as set forth in LEA student's IEPs. 

Unless placement is made pursuant to an Office of Administrative Hearings order or a lawhliy executed 
agreement between LEA and parent, LEA is not responsible for the costs associated with nonpublic school 
placement until the date on which an IEP team meeting is convened, the IEP team determines that a nonpublic 
school placement is appropriate, and the IEP is signed by LEA student's parent or another adult with 
educational decision-making rights. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

43. STATE MEAL MANDATE 

When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satis& the State Meal 
Mandate under California Education Code sections 49530,49530.5 and 49550. 

44. MONITORING 

CONTRACTOR shall allow representatives from LEA access to its facilities for the purpose of periodic 
monitoring of each LEA student's instructional program, and shall be invited to participate in the formal 
review of each student's progress. LEA representatives shall have access to observe each LEA student at 
work, observe the instructional setting, interview CONTRACTOR, and review each LEA student's records 
and progress. Such access shall include unannounced monitoring visits. When making site visits, LEA shall 
initially report to CONTRACTOR'S site administrative office. CONTRACTOR shall be invited to 
participate in the review of each student's progress. 



If CONTRACTOR is also a LC1 and/or NPSI(RTC, LEA shall annually evaluate whether CONTRACTOR is 
in compliance with Education Code section 56366.9 and Health and Safety Code section 1501 .l(b). 

The State Superintendent of Public Instruction ("Superintendent") shall monitor CONTRACTOR'S 
facilities, the educational environment, and the quality of the educational program, including the teaching 
staff, the credentials authorizing service, the standards-based core curriculum being employed, and the 
standard focused instructional materials used on a three-year cycle, as follows: (1) CONTRACTOR shall 
complete a self-review in year one; (2) the Superintendent shall conduct an onsite review in year two; and 
(3) the Superintendent shall conduct a follow-up visit in year three. 

CONTRACTOR shall fully participate in any LEA and CDE compliance review, if applicable, to be 
conducted as aligned with the CDE Onsite Review and monitoring cycle in accordance with California 
Education Code section 56366.10). This review will address programmatic aspects of the nonpublic 
schooYagency, compliance with relevant state and federal regulations, and Master Contract compliance. If 
requested by LEA, CONTRACTOR shall complete and submit a Nonpublic School/Agency Self-Review 
Assessment submitted as specified by LEA. CONTRACTOR shall conduct any follow-up or corrective 
action procedures related to review findings. 

CONTRACTOR understands that LEA reserves the right to institute a program audit with or without cause. 
The program audit may include, but is not limited to, a review of core compliance areas of health and safety; 
curriculum/instruction; related services; and contractual, legal, and procedural compliance. 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall collect all applicable data and prepare 
the applicable portion of a School Accountability Report Card in accordance with California Education Code 
Section 33126. 

PERSONNEL 

45. CLEARANCE REQUIREMENTS 

CONTRACTOR shall comply with the requirements of California Education Code sections 44237,35021.1 
and 35021.2 including, but not limited to: obtaining clearance from both the California Department of Justice 
("CDOJ") and clearance fiom the Federal Bureau of Investigation (hereinafter referred to as "FBI") for all of 
CONTRACTOR'S employees and volunteers who will have or likely may have any direct contact with LEA 
students. CONTRACTOR hereby agrees that CONTRACTOR'S employees and volunteers shall not come 
in contact with LEA students until both CDOJ and FBI clearance are ascertained. CONTRACTOR shall 
further certiw in writing to LEA that none of its employees, volunteers, or subcontractors who will have, or 
likely may have any direct contact with LEA students, have been convicted of a violent or serious felony as 
those terms are defined in California Education Code section 44237(h), unless despite the employee's 
conviction of a violent or serious felony, he or she has met the criteria to be eligible for employment pursuant 
to California Education Code section 44237(i) or (j). Clearance certification shall be submitted to LEA. In 
addition, CONTRACTOR shall make a request for subsequent arrest service from the CDOJ as required by 
California Penal Code section 11 105.2. 

The passage of AB 389 amends Education Code sections 44237 and 56366.1 as to the verification that the 
CONTRACTOR has received a successfid criminal background check clearance and has enrolled in 
subsequent arrest notification service, as specified, for each owner, operator, and employee of the nonpublic, 
nonsectarian school or agency. Further this bill deletes the exemption for applicants possessing a valid 
California state teaching credential or who are currently licensed by another state agency that requires a 
criminal record summary, from submitting 2 sets of fingerprints for the purpose of obtaining a criminal record 
summary from the California Department of Justice ("CDOJ") and the Federal Bureau of Investigation 
("FBI"). Notwithstanding the restrictions on sharing and destroying criminal background check information, 
CONTRACTOR, upon demand, shall make available to the LEA evidence of a successhl criminal 
background check clearance and enrollment in subsequent arrest notification service, as provided, for each 
owner, operator, and employee of the nonpublic, nonsectarian school or agency. CONTRACTOR is required 



to retain the evidence on-site, as specified, for all staff, including those licensed or credentialed by another 
state agency. Background clearances and proof of subsequent arrest notification service as required by 
California Penal Code section 1 1105.2 for a11 staff shall be provided upon request. 

46. STAFF QUALIFICATIONS 

CONTRACTOR shall ensure that all individuals employed, contracted, and/or otherwise hired by 
CONTRACTOR to provide classroom and/or individualized instruction or related services are qualified as 
defined in Section 7(d) of this Mater Contract, including but not limited to holding a license, certificate, 
permit, or other document equivalent to that which staff in a public school are required to hold to render the 
service consistent with Education Code section 56366,1(n)(l) and are qualified pursuant to Title 34 of the 
Code of Federal Regulations sections 200.56 and 200.58 and Title 5 of the California Code of Regulations, 
sections 3064 and 3065. Such qualified staff may only provide related services within the scope of their 
professional license, certification or credential and ethical standards set by each profession and not assume 
responsibility or authority for another related services provider or special education teacher's scope of 
practice. 

CONTRACTOR shall ensure that all staff are appropriately credentialed to provide instruction and/or 
services to students with the disabling conditions placed in their program/school through documentation 
provided to the CDE. (Cal, Code Regs., tit. 5, $ 3064(a).) 

When CONTRACTOR is a nonpublic school, an appropriately qualified person shall serve as curricular and 
instructional leader, and be able to provide leadership, oversight and professional development. 

Onty those nonpublic, nonsectarian schools or agencies located outside of California that employ staff who 
hold a current valid credential or license to render special education and related services as required by that 
state shall be eligible to be certified. 

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and 
teacher assistants respectively pursuant to Federal requirements and California Education Code sections 
45340 et seq. and 45350 et seq. Specifically, all paraprofessionals, including, but not limited to instructional 
aides and teacher assistants, employed, contracted, and/or otherwise hired or subcontracted by 
CONTRACTOR to provide classroom and/or individualized instruction or related services, shall possess a 
high school diploma (or its recognized equivalent) and at least one of the following qualifications: (a) 
completed at least two (2) years of study at an institution of higher education; or (b) obtained an associate's 
(or higher) degree; or (c) met a rigorous standard of quality and can demonstrate, through a formal state or 
local assessment (i) knowledge of, and the ability to assist in instructing, reading, writing, and mathematics; 
or (ii) knowledge of, and the ability to assist in instructing, reading readiness, writing readiness, and 
mathematics readiness, as appropriate. CONTRACTOR shall comply with all laws and regulations 
governing the licensed professions, including but not limited to, the provisions with respect to supervision. 

Ln addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this State and serving an LEA student shall be certified or licensed bv that state 
to provide special education and related services and designated instruction and related services to pupils 
under the federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

47. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS 

CONTRACTOR shall submit to LEA a staff list, and copies of all current licenses, credentials, certifications, 
permits andor other documents which entitle the holder to provide special education and/or related services 
by individuals employed, contracted, and/or otherwise hired or sub-contracted by CONTRACTOR. 
CONTRACTOR shall ensure that all licenses, credentials, permits or other documents are on file at the office 
of the County Superintendent of Schools. CONTRACTOR shall notify LEA in writing within thirty (30) 
days when personnel changes occur which may affect the provision of special education andor related 
services to LEA students as specified in LEA Procedures. Within thirty (30) days, CONTRACTOR shall 



provide LEA with the verified dates of fingerprint clearance, Department of Justice clearance and 
Tuberculosis Test clearance for all employees, approved subcontractors andfor volunteers prior to such 
individuals starting to work with any student. 

CONTRACTOR shall monitor the status of licenses, credentials, certifications, permits and/or other 
documents for all individuals employed, contracted, andor otherwise hired by CONTRACTOR. 
CONTRACTOR shall notify LEA and CDE in writing within thirty (30) days when personnel changes occur 
which may affect the provision of special education andlor related services to LEA students. 
CONTRACTOR shall notify LEA within thirty (30) days if any such licenses, certifications or waivers are 
expired, suspended, revoked, rescinded, challenged pursuant to an administrative or legal complaint or 
lawsuit, or otherwise nullified during the effective period of this Master Contract. LEA shall not be obligated 
to pay for any services provided by a person whose such licenses, certifications or waivers are expired, 
suspended, revoked, rescinded, or otherwise nullified during the period during which such person is providing 
services under this Master Contract. Failure to notify LEA of changes in licenses, certifications or 
suspensions shall be good cause for termination of this Master Contract by LEA. 

Failure to noti& LEA and CDE of any changes in credentialing/licensed staff may result in suspension or 
revocation of CDE certification and shall also suffice as good cause for the suspension or termination of this 
Master Contract by LEA. 

48. STAFF ABSENCE 

When CONTRACTOR is a nonpublic school and CONTRACTOR'S classroom teacher is absent, 
CONTRACTOR shall provide an appropriatety credentialed substitute teacher in the absent teacher's 
classroom in accordance with California Education Code section 56061. CONTRACTOR shall provide to 
LEA documentation of substitute coverage on LEA substitute teacher log. Substitute teachers shall remain 
with their assigned class during all instructional time. LEA shall not be responsible for any payment for 
instruction andlor services when an appropriately credentialed substitute teacher is not provided. 

When CONTRACTOR is a nonpublic agency andlor related services provider, and CONTRACTOR'S 
service provider is absent, CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this 
Master Contract and as determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of 
CONTRACTOR'S service providers. It is understood that the parent of a student shall not be deemed to be 
a qualified substitute for hisher student. LEA will not pay for services unless a qualified substitute is 
provided andor CONTRACTOR provides documentation evidencing the provision of "make-up" services 
by a qualified service provider within thirty (30) calendar days from the date on which the services should 
have been provided. CONTRACTOR shall not "bank" or "cany over" make up service hours under any 
circumstances, unless otherwise agreed to in writing by CONTRACTOR and an authorized LEA 
representative. 

49. STAFF PROFESSIONAL BEHAVIOR WHEN PROMDING SERVICES AT SCHOOL OR 
SCHOOL RELATED EVENTS OR AT SCHOOL FACiLITY AND/OR IN THE HOME 

It is understood that all employees, subcontractors, and volunteers of any certified nonpublic school or 
nonpublic agency shall adhere to the customary professional and ethical standards when providing services. 
All practices shall only be within the scope of professional responsibility as defined in the professional code 
of conduct for each profession as well as any LEA professional standards as specified in Board policies 
andor regulations when made available to the CONTRACTOR. 

For services provided on a public school campus, sign inlout procedures shall be followed by nonpublic 
agency providers working in a public school classroom along with at1 other procedures for being on campus 
consistent with school and LEA policy. Such policies and procedures shall be made available to 
CONTRACTOR upon CONTRACTOR'S request. It is understood that the public school credentialed 
classroom teacher is responsible for the instructional program, and all nonpublic agency service providers 
shall work collaborative!y with the classroom teacher, who shall remain in charge of the instructional 



program. Failure to comply with this and all LEA requirements in this regard shall be sufficient cause to 
terminate this Master Contract. 

For services provided in a pupil's home as specified in the IEP, CONTRACTOR must assure that the parent 
or an LEA-approved responsible adult is present during the provision of services. All problems andfor 
concerns reported to parents, both verbal and written shall also be provided to LEA. It is understood that 
unless otherwise agreed to by LEA, a public school credentialed teacher is responsible for the instructional 
program and all nonpublic agency related service providers shall work collaboratively with the teacher who 
shall remain in charge of supervising the instructional program. 

HEALTH AND SAFETY MANDATES 

50, HEALTH AND SAFETY 

CONTRACTOR shall comply with a11 applicable federal, state, local, and LEA laws, regulations, ordinances, 
policies, and procedures regarding student and employee health and safety. CONTRACTOR shall comply 
with the requirements of California Education Code sections 35021 etseq., and 49406, and Health and Safety 
Code section 121 545 regarding the examination of CONTRACTOR'S employees and volunteers for 
tuberculosis. CONTRACTOR shall provide to LEA documentation for each individual volunteering, 
employed, contracted, andlor otherwise hired by CONTRACTOR of such compliance before an individual 
comes in contact with an LEA student. 

CONTRACTOR shall comply with OSHA Blood Borne Pathogens Standards, Title 29 of the Code of Federal 
Regulations section 1 9 10.1030, when providing medical treatment or assistance to a student. 
CONTRACTOR further agrees to provide annual training regarding universal health care precautions and to 
post required notices in areas designated in the California Health and Safety Code. 

51. FACILITIES AND FACILITIES MODIFICATIONS 

CONTRACTOR shall provide special education and/or related services to LEA students in facilities that 
comply with all applicable federal, state, and locat laws, regulations, and ordinances related, but not limited 
to: disability access; fire, health, sanitation, and building standards and safety; fire warning systems; zoning 
permits; and occupancy capacity. When CONTRACTOR is a nonpublic school, CONTRACTOR shall 
conduct fire drills as required by Title 5 of the California Code of Regulations section 550. During the 
duration of this Agreement, if CONTRACTOR is subject to fines, penalties and findings of non-compliance, 
CONTRACTOR shall assume any and all responsibilities for payment of such financial obligations. 
CONTRACTOR shall also be hlly responsible for any structural changes andor modifications to 
CONTRACTOR'S facilities as required to comply with applicable federal, state, and local laws, regulations, 
and ordinances. Faifure to notify LEA or CDE of any changes in, major modification or relocation of 
facilities may result in the suspension or revocation of CDE certification and/or suspension or termination of 
this Master Contract by LEA. 

In signing this Agreement, CONTRACTOR certifies that its facilities either comply with federal and state 
and local laws regarding disability access, or possesses and has available upon demand, a self-evaluation 
andlor transition plan in accordance with said laws. 

52. ADMINlSTRATION OF MEDICATION 

CONTRACTOR shall comply with the requirements of California Education Code section 49423 when 
CONTRACTOR serves a LEA student that is required to take prescription andlor over-the-counter 
medication during the school day. CONTRACTOR may designate personnel to assist LEA student with the 
administration of such medication after LEA student's parent(s) provide@) to CONTRACTOR: (a) a written 
statement from a physician detailing the type, administration method, amount, and time schedules by which 
such medication shall be taken; and (b) a written statement from LEA student's parent(s) granting 
CONTRACTOR permission to administer medication(s) as specified in the physician's statement. 



CONTRACTOR shall maintain, and provide to LEA upon request, copies of such written statements. 
CONTRACTOR shall maintain a written log for each LEA student to whom medication is administered. 
Such written log shall specify LEA student's name; the type of medication; the date, time, and amount of 
each administration; and the name of CONTRACTOR'S employee who administered the medication. 
CONTRACTOR maintains full responsibility for assuring appropriate staff training in the administration of 
such medication consistent with student's physician's written orders. Any change in medication type, 
administration method, amount or schedule must be authorized by both a licensed physician and parent. 

In the event there is an LEA student who is on a prescription medication regimen, the CONTRACTOR is to: 
(a) first obtain a copy of the appropriate medication authorization form available from LEA student's primary 
regional or site nurse; or (b) in the event the student does not take prescription medication during the school 
day, but would only take such medication while in the care, custody and control of the CONTRACTOR, 
prior to the commencement of services to LEA student, CONTRACTOR is to obtain a signed copy of the 
appropriate medication authorization form from the District. Both the District and CONTRACTOR shall 
retain a copy of the Authorization. 

53. INCIDENTIACCIDENT REPORTING 

CONTRACTOR shall within 24 hours submit electronically any accident or incident report to LEA. 
CONTRACTOR shall properly submit accident or incident reports as required by the District. 

54. CHILD ABUSE REPORTING 

CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they are 
familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and 
procedures as specified in California Penal Code section 11 164 et seq. and Education Code section 44691. 
To protect the privacy rights of all parties involved (i.e. reporter, child and alleged abuser), reports will remain 
confidential as required by law and professional ethical mandates. A written statement acknowledging the 
legal requirements of such reporting and verification of staff adherence to such reporting shall be submitted 
to LEA. 

CONTRACTOR is to read and become familiar with the District's Mandated Child Abuse and Neglect 
Reportittg Manual, available on the District's Risk Management Web Site at: 
http://www.e~sd.net/riskmanagement/info-MandRep.html. 

In the event there is suspicion of abuse conducted by District staff (e.g. a student reports to CONTRACTOR 
staff of abuse from District staff), CONTRACTOR is to file the appropriate report to the Sacramento County 
Sheriff. CONTRACTOR is also to confidentially notify the Risk Management Department (Risk Manager) 
of the report. CONTRACTOR is to cooperate with any investigation conducted by the District in connection 
with such report. 

55. SEXUAL HARASSMENT 

CONTRACTOR shall have a Sexual and Gender Identity Harassment Policy that clearly describes the kinds 
of conduct that constitute sexual harassment and that is prohibited by the CONTRACTOR'S policy, as well 
as federal and state law. The policy should include procedures to make complaints without fear of retaliation 
and procedures for prompt and objective investigations of all sexual harassment complaints. 
CONTRACTOR further agrees to provide annual training to all employees regarding the laws concerning 
sexual harassment and related procedures. 

56. REPORTING OF MISSING CHILDREN 

CONTRACTOR assures LEA that all staff members, including volunteers and any independent contractor 
andlor subcontractor authorized pursuant to this Master Contract, are familiar with and agree to adhere to 
requirements for reporting missing children as specified in California Education Code section 49370. A 



written statement acknowledging the legal requirements of such reporting and verification of staff adherence 
to such reporting shall be properly submitted to LEA. The written statement shall be submitted as specified 
by LEA. 

FINANCIAL 

57. ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE RIEPORTING, AND 
BILLING PROCEDURES 

CONTRACTOR shall assure that the nonpublic school or nonpublic agency has the necessary financial 
resources to provide an appropriate education for the children enrolled and will distribute those resources in 
such a manner to implement the IEP and ISA for each and every child. 

CONTRACTOR shall comply with all LEA procedures concerning enroltment, contracting, attendance 
reporting, service tracking and billing, including requirements of electronic billing, as specified by LEA 
Procedures. CONTRACTOR shall be paid for the provision of special education and/or related services 
specified in LEA student's IEP and ISA which are provided on billable days of attendance. All payments by 
LEA shall be made in accordance with the terms and conditions of this Master Contract and in compliance 
with LEA Procedures, and will be governed by all applicable federal and state laws. 

CONTRACTOR shall maintain separate registers for the basic education program, each related service, and 
services provided by instructional assistants, behavior intervention aides and bus aides. Original attendance 
forms (i.e., roll books for the basic education program service tracking documents and notes for instructional 
assistants, behavioral intervention aides, bus aides, and each related service) shall be completed by the actual 
service provider whose signature shall appear on such forms and shalt be available for review, inspection, or 
audit by LEA during the effective period of this Master Contract and for a period of five (5) years thereafter. 
CONTRACTOR shall verify the accuracy of minutes of reported attendance that is the basis of services being 
billed for payment. 

CONTRACTOR shall submit invoices and related documents to LEA for payment for each calendar month 
when education or refated services were provided. Invoices and related documents shall be properly 
submitted electronically and, in addition, on a LEA form with signatures in the manner prescribed by LEA. 
Contractor wit1 submit invoices using the format provided by LEA. At the request of LEA, invoices may 
require the folIowing information: name of LEA student for whom service was provided; the type of service 
provided; (if payment for assessment is approved by LEA pursuant to Section 36 of this Master Contract, the 
invoice must describe whether the assessment was prepared for an initial, annual, amended, or triennial LEP; 
month of service; specific dates (date, month, year and times) of services coordinated pursuant to LEA- 
approved calendar unless otherwise specified in the IEP or agreed to by LEA; name of staff who provided 
the service and that individual's licensing and credentials; approved cost of each invoice; total for each 
service and total for the monthly invoice; date invoice was mailed; signature of the nonpublic 
school/nonpubtic agency administrator authorizing that the information is accurate and consistent with the 
ISA, CDE certificates and staff notification; verification that attendance report is attached as appropriate; 
indication of any made-up session consistent with this Master Contract; and verification that progress reports 
have been provided consistent with the ISA (consistent with IEP benchmark dates, unless otherwise specified 
on the ISA); and name or initials of each student for when the service was provided. In the event services 
were not provided, rationale for why the services were not provided shall be included. 

Such an invoice is subject to all conditions of this Master Contract. At the discretion of LEA, an electronic 
invoice may be required provided such notice has been made in writing and training provided to the 
CONTRACTOR at no additional charge for such training. 

Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting period in 
which the services were rendered. LEA shall make payment to CONTRACTOR based on the number of 
billable days of attendance and hours of service at rates specified in this Master Contract within forty-five 
(45) days of LEA'S receipt of properly submitted hard copy of invoices prepared and submitted as specified 



in California Education Code Section 56366.5. CONTRACTOR shall correct deficiencies and submit 
rebilling invoices no later than thirty (30) calendar days after the invoice is returned by LEA. LEA shall pay 
properly submitted re-billing invoices no later than forty-five (45) days after the date a completely corrected 
re-billing invoice is received by LEA. 

In no case shall initial payment claim submission for any Master Contract fiscal year (July through June) 
extend beyond December 3 1" after the close of the fiscal year. In no case shall any rebilling for the Master 
Contract fiscal year (July through June) extend beyond six months after the close of the fiscal year unless 
approved by LEA to resolve billing issues including rebilling issues directly related to a delay in obtaining 
information from the Commission on Teacher Credentialing regarding teacher qualification, but no later than 
12 months from the close of the fiscal year. If the billing or rebilling error is the responsibility of LEA, then 
no limit is set provided that LEA and CONTRACTOR have communicated such concerns in writing during 
the 12-month period following the close of the fiscal year. LEA will not pay mileage for NPA employee. 

58. RIGHT TO WITHHOLD PAYMENT 

LEA may withhold payment to CONTRACTOR when: (a) CONTMCTOR has failed to perform, in whole 
or in part, under the terms of this Contract; (b) CONTRACTOR has billed for services rendered on days other 
than billable days of attendance or for days when student was not in attendance andor did not receive 
services; (c) CONTRACTOR was overpaid by LEA as determined by inspection, review, andtor audit of its 
program, work, and/or records; (d) CONTRACTOR has failed to provide supporting documentation with an 
invoice; (e) education andlor related services are provided to LEA students by personnel who are not 
appropriately credentialed, licensed, or otherwise qualified; (f) LEA has not received, prior to school closure 
or contract termination, all documents concerning one or more LEA students enrolled in CONTRACTOR'S 
educational program; (6) CONTRACTOR fails to confirm a student's change of residence to another district 
or confirms the change or residence to another district, but fails to notify LEA within five (5) days of such 
confirmation; (h) CONTRACTOR receives payment from Medi-Cal or From any other agency or hnding 
source for a service provided to a LEA student; or (i) CONTRACTOR fails to provide the required 
liability~insurance documentation as outlined in Section 15. It is understood that no payments shall be made 
for any invoices that are not received by six months following the close of the prior fiscal year, for services 
provided in that year. 

Final payment to CONTRACTOR in connection with the cessation of operations andlor termination of a 
Master Contract will be subject to the same documentation standards described for all payment claims for 
regular ongoing operations. In addition, final payment may be withheld by LEA until completion of a review 
or audit, if deemed necessary by LEA. Such review or audit will be completed within ninety (90) days. The 
final payment may be adjusted to offset any previous payments to the CONTRACTOR determined to have 
been paid in error or in anticipation of correction of documentation deficiencies by the CONTRACTOR that 
remain uncorrected. 

The amount which may be withheld by LEA with respect to each of the subparagraphs of the preceding 
paragraph are as follows: (a) the value of the service CONTRACTOR failed to perform; (b) the amount of 
overpayment; (c) the entire amount of the invoice for which satisfactory documentation has not been provided 
by CONTRACTOR; (d) the amount invoiced for services provided by the individual not appropriately 
credentialed, licensed, or otherwise qualified; (e) the proportionate amount of the invoice related to the 
applicable pupil for the time period from the date the violation occurred and until the violation is cured; or 
(f) the amount paid to CONTRACTOR by Medi-Cal or another agency or finding source for the service 
provided to LEA student. 

if LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10) 
business days of this determination, provide to CONTRACTOR written notice that LEA is withholding 
payment. Such notice shall specify the basis or bases for LEA's withholding payment and the amount to be 
withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take a11 
necessary and appropriate action to correct the deficiencies that form the basis for LEA's withholding 
payment or submit a written request for extension of time to correct the deficiencies. Upon receipt of 



CONTRACTOR'S written request showing good cause, LEA shall extend CONTRACTOR'S time to correct 
deficiencies (usually an additional thirty (30) days), otherwise payment will be denied. 

If afier subsequent request for payment has been denied and CONTRACTOR believes that payment should 
not be withheld, CONTRACTOR shall send written notice to LEA specifying the reason it believes payment 
should not be withheld. LEA shall respond to CONTRACTOR'S notice within thirty (30) business days by 
indicating that a warrant for the amount of payment will be made or stating the reason LEA believes payment 
should not be made. If LEA fails to respond within thirty (30) business days or a dispute regarding the 
withholding of payment continues after LEA's response to CONTRACTOR'S notice, CONTRACTOR may 
invoke the following escalation policy. 

After fortv-five (45) business davs: The CONTRACTOR may notify the Authorized LEA's Representative 
of the dispute in writing. LEA Authorized Representative shall respond to the CONTRACTOR in writing 
within fifteen (15) business days. 

After sixtv (601 business davs: Disagreements between LEA and CONTRACTOR concerning the Master 
Contract may be appealed to the County Superintendent of Schools or the State Superintendent of Public 
Instruction pursuant to the provisions of California Education Code Section 56366(c)(2). 

59. PAYMENT FROM OUTSIDE AGENCIES 

CONTRACTOR shall notify LEA when Medi-Cal or any other agency is billed for the costs associated with 
the provision of special education and/or related services to LEA students. Upon request, CONTRACTOR 
shall provide to LEA any and all documentation regarding reports, billing, andfor payment by Medi-Cal or 
any other agency for the costs associated with the provision of special education andlor related services to 
LEA students. 

60. PAYMENT FOR ABSENCES 

NONPUBLIC SCHOOL STAFF ABSENCE 

Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide an 
appropriately credentialed substitute teacher in the absent teacher's classroom in accordance with California 
Education Code section 5606 1. CONTRACTOR shall provide to LEA documentation of substitute coverage 
pursuant to LEA Procedures. Substitute teachers shall remain with their assigned class during all 
instructional time. LEA will not pay for instruction and/or services unless said instruction or service is 
provided by an appropriately credentialed substitute teacher. 

Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in 
Section seven (7) of this Master Contract and as detennined by LEA) substitute. LEA will not pay for 
services unless a qualified substitute is provided andfor CONTRACTOR provides documentation evidencing 
the provision of "make-up" services by a qualified service provider within thirty (30) calendar days from the 
date on which the services should have been provided unless otherwise agreed in LEA student's IEP. 

NONPUBLIC SCHOOL STUDENT ABSENCE 

If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of LEA student's 
unexcused absence, CONTRACTOR shall notify LEA of such absence as specified in LEA Procedures. 

Criteria for a billable day for payment purposes is one day of attendance as defined in California Education 
Code sections 46010,46010.3 and 46307. LEA shall not pay for services provided on days that a student's 
attendance does not qualify for Average Daily Attendance ("ADA") reimbursement under state law. Per 
Diem rates for students whose lEPs authorize less than a full instructional day may be adjusted on a pro rata 
basis in accordance with the actual proportion of the school day the student was served. LEA shall not be 
responsible for payment of related services for days on which a student's attendance does not qualify for 
ADA reimbursement under state law, nor shall student be eligible for make-up services. 



NONPUBLIC AGENCY STAFF ABSENCE 

When CONTRACTOR is a nonpublic agency and CONTRACTOR'S service provider is absent, 
CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this Master Contract and as 
determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of CONTRACTOR'S 
service providers. LEA shall not pay for services unless a qualified substitute is provided andlor 
CONTRACTOR provides documentation evidencing the provision of "make-up" services by a qualified 
service provider within thirty (30) calendar days fiom the date on which the services should have been 
provided. CONTRACTOR shall not "bank" or "carry over'' make up service hours under any circumstances, 
unless otherwise agreed to in writing by CONTRACTOR and LEA. In the event services were not provided, 
reasons for why the services were not provided shall be included. 

NONPUBLIC AGENCY STUDENT ABSENCE 

If CONTRACTOR is a nonpublic agency, it shall notify LEA of the absence of a LEA student no later than 
the fifth (5th) consecutive service day of the student's absence. LEA shall not be responsible for the payment 
of services when a student is absent. 

61. INSPECTION AND AUDIT 

CONTRACTOR shaIl maintain and LEA shall have the right to examine and audit all of the books, records, 
documents, accounting procedures and practices and other evidence that reflect all costs claimed to have been 
incurred or fees claimed to have been earned under this Agreement. 

CONTRACTOR shall provide LEA access to all records as defined in Section 9 of this Master Contract. 
CONTRACTOR shall make all records available at the office of LEA or CONTRACTOR'S offices (to be 
specified by LEA), at all reasonable times and without charge. All records shall be provided to LEA within 
five (5) working days of a written request from LEA. CONTRACTOR shall, at no cost to LEA, provide 
assistance for such examination or audit. LEA's rights under this section shall also include access to 
CONTRACTOR'S offices for purposes of interviewing CONTRACTOR'S employees. If any document or 
evidence is stored in an electronic form, a hard copy shall be made available to LEA, unless LEA agrees to 
the use of the electronic format. 

CONTRACTOR shall obtain from its subcontractors and suppliers written agreements to the requirements 
of this section and shall provide a copy of such agreements to LEA upon request by LEA. 

If an inspection, review, or audit by LEA, a state agency, a federal agency, andlor an independent agencylfirm 
determines that CONTRACTOR owes LEA monies as a result of CONTRACTOR'S over billing or failure 
to perform, in whole or in part, any of its obligations under this Master Contract, LEA shall provide to 
CONTRACTOR written notice demanding payment from CONTRACTOR and specifying the basis or bases 
for such demand. Unless CONTRACTOR and LEA otherwise agree in writing, CONTRACTOR shall pay 
to LEA the full amount owed as a result of CONTRACTOR'S over billing andlor failure to perform, in whole 
or in part, any of its obligations under this Master Contract, as determined by an inspection, review, or audit 
by LEA, a state agency, a federal agency, andlor an independent agencylfirrn. CONTRACTOR shall make 
such payment to LEA within thirty (30) days of receipt of LEA's written notice demanding payment. 

62. RATE SCHEDULE 

The attached rate schedules (Exhibits A and B) limit the number of LEA students that may be enrolled and 
the maximum dollar amount of the contract. It may also limit the maximum number of students that can be 
provided specific services. Per Diem rates for LEA students whose IEPs authorize less than a full 
instructional day may be adjusted proportionally. In such cases only, the adjustments in basic education rate 
shall be based on the required minimum number of minutes per grade level as noted in the California 
Education Code Sections 46200-46208. 



Special education and/or related services offered by CONTRACTOR shall be provided by qualified 
personnel as per State and Federal law, and the codes and charges for such educational andlor related services 
during the term of this Master Contract, shall be as stated in Exhibits A and B. 

When CONTRACTOR is a nonpublic school associated with a Residential Treatment Center ("NPStRTC"), 
Educationally Related Mental Health Services (ERMHS) are provided in an integrated, intensive, 
educationally related therapeutic residential setting which includes social emotionalhehavior support 
through individual counseling, group counseling, family consultation and support, as appropriate. It is a 
collaborative model which includes educational professionals and related service providers, where all 
supports and services are integrated in the NPSIRTC program. Costs for ERMHS are all inclusive and 
combined with the daily rate as ERMHS+RB ("ERMHS + Room and Board"). ERMHS plus Room and 
Board payments are based on positive attendance (payable for up to a maximum of 365 days) only, with up 
to a maximum of 10 days payment per student, per contract year, when a bed is unoccupied, for home visits 
of a therapeutic nature. 

63. DEBARMENT CERTIFICATION 

By signing this agreement, CONTRACTOR certifies that: 

(a) CONTRACTOR and any of its shareholders, partners, or executive officers are not presently 
debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by 
any Federal agency, and 

(b) Hashave not, within a three-year period preceding this contract, been convicted of or had a civil 
judgment rendered against them for: commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a Federal, state or local government contract or 
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making 
false statements, tax evasion, or receiving stolen property; and are not presently indicted for, or 
otherwise criminally or civilly charged by a Government entity with, commission of any of these 
offenses. 

The Parties hereto have executed this Master Contract by and through their duly authorized agents or 
representatives. This Master Contract is effective on the 1 day of July 2017 and terminates at 5:00 P.M. on 
June 30,201 8, unless sooner terminated as provided herein. 



CONTRACTOR 
CCHAT CENTER 

Nonpublic School!Agency 

By: 

Signature Date 

Name and Title of Authorized 
Representative 

Notices to CONTRACTOR shall be addressed to: 
LAURA COVELLO, EXECUTIVE DIRECTOR 

Name and Title 
CCHAT CENTER SACRAMENTO 
Nonpublic SchooliAgencyiRelated Service Provider 
11 100 COLOMA ROAD 

Address 
SACRAMENTO, CA 95826 

City State Zip 
9 16-36 1 -7290 916-361-8613 
P 

Phone Fax 
laurac@cchatsacramento.org 

LEA 
CENTER J O N  UNIFIED SCHOOL DISTRICT 

By: 
I ,I,dn f i ~  C- 

Name and Title of Authorized 
hu*U 

Representative 

Notices to LEA shall be addressed to: 
MICHAEL D. JORDAN, DIRECTOR OF SPECIAL 
EDUCATION AND CURRICULUM 
Name and Title 
CENTER_JORJT UNIFIED-SCHOOL DISTRICT 
LEA 
3243 CENTER COURT LANE 

-- - - -  .- 

Address 
ANTELOPE CA 

City State Zip 
916-338-6320 91 6-338-6329 

Phone Fax 
probinson@centenrsd.org 

Email 

Additional LEA Notification 
(Required if Completed) 

Name and Title 

Address 

City State Zip 

Phone Fax 

Email 



EXHIBIT A: RATES - NON-PUBLIC SCHOOL ONLY - 2017-2018 CONTRACT YEAR 

CONTRACTOR CCHAT CENTER CONTRACTOR NUMBER - 03 2017-2018 
(NONPUBLIC SCHOOL) (CONTRACT YEAR) 

Per CDE Certification, total enrollment may not exceed If blank, the number shall be as determine by 
CDE Certification. 

Rate Schedule. This rate schedule limits the number of LEA students who may be enrolled and the maximum dollar amount of 
the contract. It may also limit the maximum number of students who can be provided specific services. Special education andor 
related services offered by CONTRACTOR, and the charges for such educational nndlor related services during the term of this 
contract shall be as follows: 

Payment under this contract may not exceed 
Total LEA enrollment may not exceed 

(prr Master Contnct Section 62) 

A. Basic Education ProeramJS~ecial Education Instruction 
Basic Education Prograrn/Dual Enrollment 

Rate Period 

Per diem rates for LEA students whose lEPs authorize less than a full instructional day shall be adjusted proportionally. 

B. Related Services 
(1) a. Transportation - Round Trip (NPS only, unless otherwise agrced to by LEA) 

b. Transportation - One Way (NPS only, unless otherwise agreed to by LEA) 
c. Transportation-DuaI Enrollment 
d. Public Transportation 
e. Parent* 

(2) a. Educational Counseling - Individual 
b. Educational Counseting - Group of 
c. Counseling - Parent 

(3) a. Adapted Physical Education - Individual 
b. Adapted Physical Education - Group of - 
c. Adapted Physical Education - Group of - 

(4) a. Language and Speech Therapy - Individual 
b. Language and Speech Therapy - Group of 2 
c. Language and Speech Therapy - Group of 3 
d. Language and Speech Therapy - Audiologh 
e. Language and Speech - Consultation rate 

( 5 )  a. Additional Instructional Assistant - Individual (must be nuthorid on IEP) 

b. Additional Instructional Assistant - Group of 2 
c. Additional Instructional Assistant - Group of 3 

(6) Intensive Special Education Instruction** 
(7) a. Occupational Therapy - Individual 

b. Occupational Therapy - Group of 2 
c. Occupational Therapy - Group of 3 
d. Occupationat Therapy - Group of 4 - 7 
e. Occupational Therapy - Consultation Rate 

(9) Physical Therapy 
(10) a. Behavior Intervention - BII 

b. Behavior Intervention - BID 
Provided by: 

(1 1) Nursing Services 
*Paren1 tmsponalion rcimbuncment rntcs are to be dc~crminal by LEA. 

**By crdentiold Special Education Tcnchcr. 
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District CENTER JOINT UNlFIED SCHOOL DISTRlCT - - 

Contract Year 201 7-201 8 

Nonpublic School 

Nonpublic Agency 

Tvpe of Contract: 

1 X Master Contract for fiscal year with Individual Service Agreements (ISA) to be approved throughout the 
I term of this contract. 

Individual Mnster Contract for a specific student incorporating the Individual Service Agreement (ISA) 
I into the terms of this Individual Master Contmct specific to a single student. 

Interim Contract: an extension of the previous fiscal years approved contracts and rates. The sole purpose 
of this Interim Contract is to provide for ongoing finding at the prior year's rates for 90 days at the sole 
discretion of the District. Expiration Dale: 

IVten tllris section is included aspart of any Master Conrract, the changes specijird above shall amend Section 4 
- Term of Master Contrac~ 
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CONTRACT NUMBER: 05 

LEA: CENTER J O N  UNIFIED SCHOOL DISTRICT 

NONPUBLIC SCHOOLIACENCYIRELATED SERMCES PROVIDER: CTEC 

NONPUBLIC. NONSECTARIAN SCROOWAGENCY SERVICES 
MASTER CONTRACT 

AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS 

1. MASTER CONTRACT 

This Master Contract is entered into on July 1,2017, between the CENTER JOINT UNIFIED SCHOOL 
DISTIUCT (hereinafter referred to as the local educational agency "LEA" or "District") and CTEC 
(nonpublic, nonsectarian school or agency, hereinafter referred to as "CONTRACTOR") for the purpose of 
providing special education andlor related services to LEA students with exceptional needs under the 
authorization of California Education Code sections 56157, 56361 and 56365 et seq. and Title 5 of the 
California Code of Regulations section 3000 er seq,, AB490 (Chapter 862, Statutes of 2003) and AB1858 
(Chapter 914, Statutes of 2004). It is understood that this Master Contract does not commit LEA to pay for 
special education andlor related services provided to any LEA student, or CONTRACTOR to provide such 
special education andlor related services, unless and until an authorized LEA representative approves the 
provision of special education and/or related services by CONTRACTOR. 

Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Services Agreement 
(hereinafter referred to as "ISA"), along with a Nonpublic Services Student Enrollment fonn. 
CONTRACTOR shall work with LEA to complete and return these forms to LEA prior to initiating any 
services for any student. 

Unless otherwise agreed in writing, the ISA and the Nonpublic Services Student Enrollment form shall 
aclcnowledge CONTRACTOR'S obligation to provide all services specified in the student's Individualized 
Education Plan (hereinafter referred to as "IEP"). The ISA shall be executed within ninety (90) days of an 
LEA student's enrollment. LEA and CONTRACTOR shall enter into an ISA for each LEA student served 
by CONTRACTOR. As available and appropriate, LEA shall make available access to any electronic IEP 
system and/or electronic database for ISA development, including invoicing. 

Unless placement is made pursuant to an Office of Administrative Hearings (hereinafter referred to as 
"OAH") order, a lawfully executed agreement between LEA and parent, or authorized by LEA for a transfer 
student pursuant to Califomia Education Code section 56325, LEA is not responsible for the costs associated 
with nonpublic school placement until the date on which an IEP team meeting is convened, the IEP team 
determines that a nonpublic school placement is appropriate, and the IEP is signed by LEA student's parent. 

2. CERTIFICATION AND LICENSES 

CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as 
"CDF') as a nonpublic, nonsectarian schoolfagency. All nonpublic school and nonpublic agency services 
shall be provided consistent with the area of certification specified by CDE Certification and as defined in 
California Education Code section 56366 et seq. and within the professional scope of practice of each 
provider's license, certification andlor credential. A current copy of CONTRACTOR'S nonpublic 
schooliagency certification or a waiver of such certification issued by the CDE pursuant to Education Code 
section 56366.2 must be provided to LEA on or before the date this Master Contract is executed by 
CONTRACTOR. This Master Contract shall be null and void if such certification or waiver is expired, 
revoked, rescinded, or otherwise nullified during the effective period of this Master Contract. Total student 



e~oltrnent shall be limited to capacity as stated on the applicable CDE certification. Total LEA student 
enrollment shall be limited to capacity as stated in Section 24 of the Master Contract. 

In addition to meeting the certification requirements of the state of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

If CONTRACTOR is a licensed children's institution (hereinafter referred to as "LCI"), CONTRACTOR 
shall be licensed by the state, or other public agency having delegated authority by contract with the state to 
license, to provide nonmedical w e  to children, including, but not limited to, individuals with exceptional 
needs. The LC1 must also comply with all licensing requirements relevant to the protection of the child, and 
have a special permit, if necessary, to meet the needs of each child so placed. If the CONTRACTOR operates 
a program outside of this state, CONTRACTOR must obtain all required licenses fiom the appropriate 
licensing agency in both California and in the state where the LC1 is located. 

With respect to CONTRACTOR'S certification, failure to notify LEA and CDE of any changes in: (1) 
credentialed/licensed staff; (2) ownership; (3) management andlor control of the agency; (4) major 
modification or relocation of facilities; or (5) significant modification of the program may result in the 
suspension or revocation of CDE certification and shall also be good cause for the suspension or termination 
of this Master Contract by LEA. 

3, COMPLIANCE WITH LAWS, STATUTES, REGULATIONS 

During the term of this Master Contract, unless otherwise agreed, CONTRACTOR shall comply with all 
applicable federal, state, and local statutes, laws, ordinances, rules, policies, and regulations. 
CONTRACTOR shall also comply with all applicable LEA policies and procedures unless CONTRACTOR 
and LEA specifically agree, in writing, that a policy or policies, or a portion of a policy, does/do not 
reasonably apply to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it accepts all 
risks and responsibilities for its failure to comply with LEA policies and shall indemnify LEA under the 
provisions of Section 16 of this Agreement for all liability, loss, damage and expense (including reasonable 
attorneys' fees) resulting from or arising out of CONTRACTOR'S failure to comply with applicable LEA 
policies (e.g., those policies relating to the provision of special education andtor related services, facilities 
for individuals with exceptional needs, LEA student enrollment and transfer, LEA student inactive status, 
corporal punishment, student discipline, and positive behavior interventions). 

CONTRACTOR acknowledges and understands that LEA may report to the CDE any violations of the 
provisions of this Master Contract, and that this may result in the suspension andlor revocation of CDE 
nonpublic school/agency certification pursuant to Califomia Education Code section 56366.4(a). 

9. TERM OF MASTER CONTRACT 

The term of this Master Contract shall be from July 1,2017 to June 30,201 8 unless otherwise stated. (Cal. 
Code Regs., tit. 5 , s  3062(a).) Neither the CONTRACTOR nor LEA is required to renew this Master Contract 
in subsequent contract years. However, the parties acknowledge that any subsequent Master Contract is to 
be re-negotiated prior to June 30,2018. In the event a Master Contract is not renegotiated by June 30th, an 
interim contract may be made available as mutually agreed upon for up to 90 days from July 1 of the new 
fiscal year. (Cal. Code Regs., tit. 5, 9 3062(d).) No Master Contract will be offered unless and until all of 
the contracting requirements have been satisfied. The offer of a Master Contract to a CONTRACTOR is at 
the sole discretion of LEA. 

The provisions of this Master Contract apply to CONTRACTOR and any of its employees or independent 
contractors. Notice of any change in CONTRACTOR'S ownership or authorized representative shall be 
provided in writing to LEA within thirty (30) calendar days of change of ownership or change of authorized 
representative. 



5. INTEGRATIONICONTINUANCE OF CONTRACT FOLLOWING EXPIRATION 
OR TERMINATION 

This Master Contract includes LEA Procedures and each Individual Services Agreement which are 
incorporated herein by this reference. This Master Contract supersedes any prior or contemporaneous written 
or oral understanding or agreement. This Master Contract may be amended only by written amendment 
executed by both parties. Notwithstanding the foregoing, LEA may modify LEA procedures from time to 
time without the consent of CONTRACTOR. 

CONTRACTOR shall provide LEA with all information as requested in writing to secure a Master Contract 
or a renewal. 

At a minimum, such information shall include copies of teacher credentials and clearance, insurance 
documentation, and CDE certification. LEA may require additional information as applicable. If the 
application packet is not completed and returned to LEA, no Master Contract will be issued. If 
CONTRACTOR does not return the Master Contract to LEA duly signed by an authorized representative 
within ninety (90) calendar days of issuance by LEA, the new contract rates will not take effect until the 
newly executed Master Contract is received by LEA and will not be retroactive to the first day of the new 
Master Contract's effective date. If CONTRACTOR fails to execute the new Master Contract within such 
ninety day period, all payments shall cease until such time as the new Master Contract for the current school 
year is signed and returned to LEA by CONTRACTOR. (Ed. Code §$ 56366(c)(1), (2).) In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terms 
and conditions of the most recent executed Master Contract between CONTRACTOR and LEA for so long 
as CONTRACTOR is servicing authorized LEA students at the discretion of LEA. 

6. INDIVIDUAL SERVICES AGREEMENT 

This Master Contract shall include an ISA developed for each LEA student for whom CONTRACTOR is to 
provide special education and/or related services. An ISA shall only be issued for LEA students enrolled 
with the approval of LEA pursuant to Education Code section 56366(a)(2)(A). An ISA may be effective for 
more than one contract year provided that there is a concurrent Master Contract in effect. In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terrns 
and conditions of the most recent executed ISAs between CONTRACTOR and LEA for so long as 
CONTRACTOR is servicing authorized LEA students. 

Any and all changes to a LEA student's educational placement/program provided under this Master Contract 
andor an ISA shall be made solely on the basis of a revision to LEA student's IEP. At any time during the 
term of this Master Contract, a LEA student's parent, CONTRACTOR, or LEA may request a review of a 
LEA student's IEP subject to all procedural safeguards required by law. 

Unless otherwise provided in this Master Contract, the CONTRACTOR shall provide a11 services specified 
in the IEP unless the CONTRACTOR and LEA agree otherwise in the ISA. (Ed. Code 8 56366(a)(5); Cal. 
Code Regs., tit. 5, § 3062(e).) In the event the CONTRACTOR is unable to provide a specific service at any 
time during the life of the ISA, the CONTRACTOR shall notify LEA in writing within five (5) business days 
of the last date a service was provided. CONTRACTOR shall provide any and all subsequent compensatory 
service hours awarded to an LEA student as a result of lack of provision of services while the student was 
served by the nonpubtic school or agency. 

If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the O M ,  
CONTRACTOR shall abide by the "stay-put" requirement of state and federal law unless the parent agrees 
otherwise or an interim alternative educational placement is deemed lawhl and appropriate by LEA or OAW. 
CONTRACTOR shall adhere to all LEA requirements concerning changes in placement. 

Disagreements between LEA and CONTRACTOR concerning the formulation of an ISA or the Master 
Contract may be appealed to the County Superintendent of Schools of the County where LEA is located, or 



the State Superintendent of Public Instruction pursuant to the provisions of California Educationcode section 
56366(c)(2). 

7+ DEFINITIONS 

The following definitions shall apply for purposes of this contract: 

a. The term "CONTRACTOR" means a nonpublic, nonsectarian schooYagency certified by the 
California Department of Education and its officers, agents, and employees. 

b. The term "authorized LEA representative" means a LEA administrator designated to be responsible 
for nonpublic schooltagencies. It is understood that a representative of the Special Education Local 
Plan Area ("SELPA") of which LEA is a member is an authorized LEA representative in 
collaboration with LEA. LEA maintains sole responsibility for the Master Contract, unless otherwise 
specified in the Master Contract. 

c. The term "credential" means a valid credential, life diploma, permit, or document in special 
education or Pupil Personnel Services issued by, or under the jurisdiction of, the California State 
Board of Education if issued prior to 1970 or the California Commission on Teacher Credentialing, 
which entitles the holder thereof to perfom services for which certification qualifications are 
required as defined in Title 5 of the California Code of Regulations section 3001(g). 

d. As defined in Title 5 of the California Code of Regulations section 3001(r), the term "qualified" 
means that a person has met federal and state certification, licensing, registration, or other 
comparable requirements which apply to the area in which he or she is providing special education 
or related services (including but not limited to, for example, the requirements set forth in California 
Code of Regulations, title 5, sections 3064 and 3065 and Education Code section 56366.1(n)(l)), or, 
in the absence of such requirements, the state-education-agency-approved or recognized 
requirements, and adheres to the standards of professional practice established in federal and state 
law or regulation, including the standards contained in the California Business and Professions Code 
and the scope of practice as defined by the licensing or credentialing body.) Nothing in this definition 
shall be construed as restricting the activities or services of a graduate needing direct hours leading 
to licensure, or of a student teacher or intern leading to a graduate degree at an accredited or approved 
college or university, as authorized by state laws or regulations. 

e. The term "license" means a valid non-expired document issued by a licensing agency within the 
Department of Consumer Affairs or other state licensing office authorized to grant licenses and 
authorizing the bearer of the document to provide certain professional services or refer to themselves 
using a specified professional title. This includes, but is not limited to mental health and board and 
care services at a residential placement. If a license is not available through an appropriate state 
licensing agency, a certificate of registration with the appropriate professional organization at the 
national or state level which has standards established for the certificate that are equivalent to a 
license shall be deemed to be a license as defined in Title 5 of the California Code of Regulations 
section 300 l(1). 

f. "Parent" means a biological or adoptive parent unless the biological or adoptive parent does not have 
legal authority to make educational decisions for the child, a guardian generally authorized to act as 
the child's parent or authorized to make educational decisions for the child, an individual acting in 
the place of a biologicat or adoptive parent, including a grandparent, stepparent, or other relative 
with whom the child lives, or an individual who is legally responsible for the child's welfare, a 
surrogate parent, a foster parent if the authority of the biological or adoptive parent to make 
educational decisions on the child's behalf has been specifically limited by court order in accordance 
with Title 34 of the Code of Federal Regulations sections 300.30(b)(l) or (2). Parent does not include 
the state or any political subdivision of government or the nonpublic school or agency under contract 



with LEA for the provision of special education or designated instruction and services for a child. 
(Ed. Code 5 56028.) 

g. The term "days" means calendar days unless otherwise specified. 

h. The phrase "billable day" means a school day in which instructional minutes meet or exceed those 
in comparable LEA programs. 

i. The phrase "billable day of attendance" means a school day as defined in California Education Code 
Section 46307, in which a LEA student is in attendance and in which instructional minutes meet or 
exceed those in comparable LEA programs unless otherwise stipulated in an IEP or ISA. 

j. It is understood that the term "Master Contract'' also means "Agreement" and may be referred to as 
such in this document. 

ADMINISTRATION OF CONTRACT 

8. NOTICES 

All notices provided for by this Master Contract shall be in writing. Notices shall be mailed or delivered by 
hand and shall be effective as of the date of receipt by addressee. 

All notices mailed to LEA shall be addressed to the person and address as indicated on the signature page of 
the Master Contract. Notices to CONTRACTOR shall be addressed as indicated on signature page of this 
Master Contract. 

9. MAINTENANCE OF RECORDS 

All records shall be maintained by CONTRACTOR as required by state and federal laws and regulations. 
Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at least five (5) years 
after the termination of this Master Contract. For purposes of this Master Contract, "records" shall include, 
but not be limited to pupil records as defined by California Education Code section 49061(b) including 
electronically stored information; cost data records as set forth inTitle 5 of the California Code of Regulations 
section 3061; registers and roll books of teachers and/or daily service providers; chart notes, Medi-Cal logs, 
daily service logs and notes and other documents used to record the provision of related services including 
supervision; daily service logs and notes used to record the provision of services provided by instructional 
assistants, NPA behavior intervention aides, and bus aides and supervisors; absence verification records 
(parentjdoctor notes, telephone logs, and related documents); bus rosters; staff lists specifying credentials 
held; business licenses held; documents evidencing other staff qualifications including social security 
numbers, dates of hire, and dates of termination; records of employee training and certification, staff time 
sheets; non-paid staff and volunteer sign-in sheets; transportation and other related services subcontracts; 
school calendars; bell~class schedules when applicable; liability and worker's compensation insurance 
policies; state nonpublic school and/or agency certifications; by-laws; lists of current board of 
directorsltrustees, if incorporated; statements of income and expenses; general journals; cash receipts and 
disbursement books, general ledgers and supporting documents; documents evidencing financial 
expenditures; federalfstate payroll quarterly reports (Form 941iDE3DP); and bank statements and canceled 
checks or facsimile thereof. 

CONTRACTOR shall maintain LEA student records in a secure location to ensure confidentiality and 
prevent unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of 
CONTRACTOR'S employees who have access to confidential records. CONTRACTOR shall maintain an 
access log for each LEA student's record which lists all persons, agencies, or organizations requesting or 
receiving information from the record and the legitimate interests therefore. Such log shall be maintained as 
required by California Education Code section 49064 and include the name, title, agency/organization 
affiliation, and datejtime of access for each individual requesting or receiving information fiom LEA 
student's record. Such log needs not to record access to LEA student's records by: (a) LEA student's parent; 



(b) an individual to whom written consent has been executed by LEA student's parent; or (c) employees of 
LEA or CONTRACTOR having a legitimate educational interest in requesting or receiving information from 
the record. CONTRACTOR/LEA shall maintain copies of any written parental concerns granting access to 
student records. For purposes of this paragraph, "employees of LEA or CONTRACTOR" do not include 
subcontractors. CONTRACTOR shall grant parents access to student records and comply with parents' 
requests for copies of student records, as required by state and federal laws and regulations. CONTRACTOR 
agrees, in the event of school or agency closure, to forward all records within ten (10) business days to LEA. 
LEA shall have access to and receive copies of any and all documents required to be maintained by 
CONTRACTOR within five (5) business days of a request. 

10. SEVERABILITY CLAUSE 

If any provision of this Master Contract is held, in whole or in part, to be unenforceable for any reason, the 
remainder of that provision and of the entire Master Contract shall be severable and remain in effect. 

11. SUCCESSORS IN INTEREST 

This contract binds CONTRACTOR'S successors and assignees. CONTRACTOR shall noti@ LEA, in 
writing, of any change of ownership or corporate control within ten (10) business days of such change. 

12. VENUE AND GOVERNING LAW 

The laws of the State of California shall govern the terms and conditions of this Master Contract with venue 
in the County where LEA is located. 

13. MODIFICATIONS AND AMENDMENTS WQULRED TO CONFORM TO LEGAL AND 
ADMINISTRATWE GWELINES 

This Master Contract may be modified or amended by LEA to conform to administrative and statutory 
guidelines issued by any state, federal or local govenunental agency. LEA shall provide CONTRACTOR 
thirty (30) days' notice of any such changes or modifications made to conform to administrative or statutory 
guidelines and a copy of the statute or regulation upon which the modification or changes are based. 

14. TERMINATION 

This Master Contract or an Individual Service Agreement may be terminated for cause. Cause shall include 
but not be limited to non-maintenance of current nonpublic school certification, failure of either LEA or the 
CONTRACTOR to maintain the standards required under the Master Contract and/or Individual Services 
Agreement, or other material breach of the contract by CONTRACTOR or LEA. For purposes of Non Public 
School placement, the cause shall not be the availability of a public class initiated during the period of the 
Master Contract unless the parent agrees to the transfer of the student to a public school program at an IEP 
team meeting. To terminate the Master Contract, either party shall give twenty (20) days prior written notice 
to the other party (Ed. Code § 56366(a)(4)), or immediately if CONTRACTOR and LEA mutually agree that 
there are significant health or safety concerns. At the time of termination, CONTRACTOR shall provide to 
LEA any and all documents CONTRACTOR is required to maintain under this Master Contract. ISAs are 
void upon termination of this Master Contract, except as provided in Section 5 or 6. CONTRACTOR or 
LEA may terminate an ISA for cause, without terminating the Master Contract in its entirety. To terminate 
the ISA, either party shall also give twenty (20) days prior written notice to the other. 

CONTRACTOR shall, at his, her, or its sole cost and expense, maintain in full force and effect, during the 
term of this Agreement, the following insurance coverage from a California licensed and/or admitted insurer 
with an A minus (A-), VII, or better rating from A.M. Best, sufficient to cover any claims, damages, liabilities, 
costs and expenses (including counsel fees) arising out of or in connection with CONTRACTOR'S hlfillment 



of any of its obligations under this Agreement or either party's use of the work or any component or part 
thereof: 

PART I 

A. Commercial General Liability Insurance, including both bodily injury and property damage, 
with limits as follows: 

$2,000,000 per occurrence 
$ 500,000 fire damage 
$ 5,000 medical expenses 
$1,000,000 personal & adv. injury 
$3,000,000 general aggregate 
$2,000,000 products/completed operations aggregate 

The policy may not contain an exclusion for coverage of claims arising from claims for sexual 
molestation or abuse. In the event that CONTRACTOR'S policy should have an exclusion for sexual 
molestation or abuse claims, then CONTRACTOR shall be required to procure a supplemental policy 
providing such coverage. 

B. Business Auto Liability Insurance for all owned scheduled, non-owned or hired automobiles 
with a $1 million combined single limit. 

If no owned automobiles, then only hired and non-owned is required. 

If CONTRACTOR uses a vehicle to travel toifrom schooI sites, between schools andlor tolfiom 
students' homes or other locations as approved service locations by the LEA, CONTRACTOR must 
comply with State of California auto insurance requirements. 

C. Workers' Compensation and Employers Liability Insurance in a form and amount covering 
CONTRACTOR'S h l l  liability under the California Workers' Compensation Insurance and 
Safety Act and in accordance with applicable state and federal laws. 

Part A - Statutory Limits 
Part B - $1,000,000/$1,000,000/$1,000,000 Employers Liability 

D. Errors & Omissions (E & 0)IMalpractice (Professional Liability) Insurance, including 
sexual molestation and abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability policy by endorsement or separate policy, with the following 
limits: 

$1,000,000 per occurrence 
$2,000,000 general aggregate 

E. CONTRACTOR, upon execution of this Master Contract and periodically thereafter upon request, 
shall furnish the LEA with certificates of insurance evidencing such coverage. The certificate of 
insurance shall include a ten (10) day non-renewal notice provision. The Commercial General 
Liability and Automobile Liability policy shall name the LEA and the Board of Education 
additional insured's premiums on all insurance policies and shall be paid by CONTRACTOR and 
shall be deemed included in CONTRACTOR'S obligations under this contract at no additional 
charge. 

F. Any deductibles or self-insured retentions above $100,000 must be disclosed to and approved by 
the LEA. At its option, LEA may require the CONTRACTOR, at the CONTRACTOR'S sole 
cost, to: (a) cause its insurer to reduce to levels specified by the LEA or eliminate such deductibles 



or self-insured retentions with respect to the LEA, its officials and employees, or (b) procure a 
bond guaranteeing payment of losses and related investigation. 

G. For any claims related to the services contracted for under this Agreement, the CONTRACTOR'S 
insurance coverage shall be primary insurance as respects to the LEA, its subsidiaries, officials 
and employees. Any insurance or self-insurance maintained by the LEA, its subsidiaries, officials 
and employees shall be excess of the CONTRACTOR'S insurance and shall not contribute with 
it. 

H. All Certificates of Insurance may reference the contract number, name of the school or agency 
submitting the certificate, and the location of the school or agency submitting the certificate on 
the certificate. 

PART I1 - INSURANCE REQUIREMENTS FOR NONPUBLlC SCHOOLS AFFILIATED WITH A 
RESIDENTIAL TREATMENT CENTER ("RTC") 

When CONTRACTOR is a nonpublic school afiliated with a residential treatment center (NPSIRTC), 
the following insurance policies are required: 

A. Commercial General Liability Insurance of $3,000,000 per Occurrence and $6,000,000 in 
General Aggregate. The policy shall be endorsed to name the LEA and the Board of Education 
as named additional insureds and shall provide specifically that any insurance carried by the LEA 
which may be applicable to any claims or loss shall be deemed excess and the RTC's insurance 
primary despite any conflicting provisions in the RTC's policy. Coverage shall be maintained 
with no self-insured retention above $100,000 without the prior written approval of the LEA. 

B. Workers' Compensation Insurance in accordance with provisions of the California Labor Code 
adequate to protect the RTC from claims that may arise from its operations pursuant to the 
Workers' Compensation Act (Statutory Coverage). The Workers' Compensation Lnsurance 
coverage must also include Employers Liability coverage with limits of 
!31,000,000/$ I ,000,000/$1,000,000. 

C. Commercial Auto Liability coverage with limits of $1,000,000 Combined Single Limit per 
Occurrence if the RTC does not operate a student bus service. If the RTC provides student bus 
services, the required coverage limit is $5,000,000 Combined Single Limit per Occurrence. 

D. Fidelity Bond or Crime coverage shall be maintained by the RTC to cover all employees who 
process or otherwise have responsibility for RTC funds, supplies, equipment or other assets. 
Minimum amount of coverage shall be $250,000 per occurrence, with no self-insured retention. 

E. Professional Liability/Errors & Omissions/Malpractice coverage with minimum limits of 
$3,000,000 per occurrence and $6,000,000 general aggregate. 

F. Sexual Molestation and Abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability or Professional liability policy by endorsement, with minimum 
limits of $3,000,000 per occurrence and $6,000,000 genera! aggregate. 

If LEA or CONTRACTOR determines that a change in insurance coverage obligations under this 
section is necessary, either party may reopen negotiations to modify the insurance obligations. 
Consistent with Section 5 of this Master Contract, however, the Master Contract may be amended only 
by written amendment executed by both Parties. 



16. INDEMNIFICATION AND HOLD HARMLESS 

Except with respect to claims arising from a Party's separate negligence or willful acts, which shall remain 
that Party's personal obligation, each Party agrees to defend, indemnify and hold harmless the other Party 
and its directors, officers, employees, agents, attorneys, volunteers, and subcontractors with respect to a claim 
resulting fiom or arising out of this Master Contract or its performance and arising from the Party's actual or 
alleged act, failure to act, error, or omission in the performance of their obligations under this Agreement or 
any governing law or regulations. 

17. LNDEPENDENT CONTRACTOR 

Nothing herein contained shall be construed to imply a joint venture, partnership or principal-agent 
relationship between LEA and CONTRACTOR. CONTRACTOR shall provide all services under this 
Agreement as an independent contractor, and neither party shall have the authority to bind or make any 
commitment on behalf of the other. Nothing contained in this Agreement shall be deemed to create any 
association, partnership, joint venture or relationship of principal and agent, master and servant, or employer 
and employee between the Parties or any affiliates of the Parties, or between LEA and any individual assigned 
by CONTRACTOR to perform any services for LEA. 

If LEA is held to be a partner, joint venturer, co-principal, employer or co-employer of CONTRACTOR, 
CONTRACTOR shall indemnifL and hold hamdess LEA from and against any and all claims for loss, 
liability, or damages arising from that holding, as well as any expenses, costs, taxes, penalties and interest 
charges incurred by LEA as a result of that holding. 

18. SUBCONTRACTING 

CONTRACTOR shall not enter into any subcontracting relationship without first obtaining final written 
approval of LEA. Should CONTRACTOR wish to subcontract for special education and/or related services 
pursuant to this Master Contract, it must provide written notification to LEA before any subcontracting 
arrangement is made. In the event LEA determines that it can provide the subcontracted service(s) at a lower 
rate, LEA may elect to provide such service(s). If LEA elects to provide such service(s) at a lower rate, LEA 
may elect to provide such service(s). If LEA elects to provide such service(s), LEA shall provide written 
notification to CONTRACTOR within five (5) days of receipt of CONTRACTOR'S original request and 
CONTRACTOR shall not subcontract for said services. 

Should LEA approve in concept of CONTRACTOR subcontracting for services, CONTRACTOR shall 
submit to LEA for approval the proposed subcontract. CONTRACTOR shall incorporate all of the provisions 
of this Master Contract in all subcontracts to the fullest extent possible. Furthermore, when CONTRACTOR 
creates subcontracts for the provision of special education andlor related services (including without 
limitation, transportation) for any student, CONTRACTOR shall cause each subcontractor to procure and 
maintain indemnification and insurance requirements which comply with the provisions of Sections 15 and 
16 of this Master Contract, for the duration of the term of each subcontract. If a proposed subcontract is 
approved by LEA, each subcontractor must fumish LEA with original endorsements and certificates of 
insurance effective coverage required by Section 15 of this Master Contract. The endorsements are to be 
signed by a person authorized by that insurer to bind coverage on its behalf. Unless otherwise agreed to by 
LEA, the endorsements are to be on forms provided by the LEA. The Commercial General Liability and 
Automobile Liability policies shall name the LEA/SELPA and the LEA Board of Education as additional 
insured. All endorsements are to be received and approved by LEA before the subcontractor's work 
commences. In addition, all sub-contractors must meet the requirements as contained in Section 45 
(Clearance Requirements) and Section 46 (Staff Qualifications) of this Master Contract. No subcontract shall 
be considered final without LEA approval. 



19. CONFLICTS OF INTEREST 

CONTRACTOR shall provide to LEA upon request a copy of its current bylaws and a current list of its Board 
of Directors (or Trustees), if it is incorporated. CONTRACTOR and any member of its Board of Directors 
(or Trustees) shall avoid and disclose any relationship with LEA that constitutes or may constitute a conflict 
of interest pursuant to California Education Code section 56042 including, but not limited to, employment 
with LEA, provision of private party assessments andtor reports, and attendance at IEP team meetings acting 
as a student's advocate. Pursuant to California Education Code section 56042, an attorney or advocate for a 
parent of an individual with exceptionat needs shall not recommend placement at CONTRACTOR'S facility 
if the attorney or advocate is employed or contracted by the CONTRACTOR, or will receive a benefit from 
the CONTRACTOR, or otherwise has a conflict of interest. 

Unless CONTRACTOR and LEA otherwise agree in writing, LEA shall neither execute an ISA with 
CONTRACTOR nor amend an existing ISA for a LEA student when a recommendation for special education 
andlor related services is based in whole or in part on assessment(s) or reports provided by CONTRACTOR 
to LEA student without prior written authorization by LEA. This paragraph shall apply to CONTRACTOR 
regardless of when an assessment is performed or a report is prepared (i.e. before or after LEA student is 
enrolled in CONTRACTOR'S school/agency) or whether an assessment of LEA student is performed or a 
report is prepared in the normal course of the services provided to LEA student by CONTRACTOR. To avoid 
a conflict of interest, and in order to ensure the appropriateness of an Independent Educational Evaluation 
(hereinafter referred to as 'IEE") and its recommendations, LEA may, in its discretion, not fund an LEE by 
an evaluator who provides ongoing service@) or is sought to provide service(s) to the student for whom the 
IEE is requested. Likewise, LEA may, in its discretion, not fund services through the evaluator whose IEE 
LEA agrees to fund. When no other appropriate assessor is availabte, LEA may request and if 
CONTRACTOR agrees, the CONTRACTOR may provide an IEE. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR acknowledges that its authorized 
representative has read and understands Education Code section 56366.3 which provides, in relevant part, 
that no special education and/or related services provided by CONTRACTOR shall be paid for by LEA if 
provided by an individual who was an employee of LEA within three hundred and sixty five (365) days prior 
to executing this Master Contract. This provision does not apply to any person who is abIe to provide 
designated instruction and services during the extended school year because he or she is otherwise employed 
for up to ten months of the school year by LEA. 

CONTRACTOR shall not admit a student living within the jurisdictional boundaries of LEA on a private pay 
or tuition free "scholarship" basis and concmently or subsequently adviselrequest parent(s) to pursue 
h d i n g  for the admitted school year from LEA through due process proceedings. 

20. NON-DISCRIMINATION 

CONTRACTOR shall not unlawfully discriminate on the basis of gender, nationality, race or ethnicity, 
religion, age, sexual orientation, gender identity, gender expression, or disability or any other classification 
protected by federal or state law, in employment or operation of its programs. 

EDUCATIONAL PROGRAM 

21. FREE AND APPROPRIATE PUBLIC EDUCATION ("FAPE") 

LEA shall provide CONTRACTOR with a copy of the IEP including the Individualized Transition Plan 
(hereinafter referred to as "ITP") of each LEA student served by CONTRACTOR. CONTRACTOR shall 
provide to each LEA student special education and/or related services (including transition services) within 
the nonpublic school or nonpublic agency consistent with LEA student's IEP and as specified in the 1SA. If 
CONTRACTOR is a nonpublic school, CONTRACTOR shall not accept a LEA student if it cannot provide 
or ensure the provision of the services outlined in the student's IEP. If a LEA student's services are provided 



by a third party (i.e. a related services provider) CONTRACTOR shall notify LEA, in writing, if the provision 
of services ceases. 

Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for the 
provision of all appropriate supplies, equipment, and/or facilities for LEA students, as specified in LEA 
student's IEP and ISA. CONTRACTOR shall make no charge of any kind to parents for special education 
and/or related services as specified in LEA student's IEP and ISA (including, but not limited to, screenings, 
assessments, or interviews that occur prior to or as a condition of LEA student's enrollment under the terms 
of this Master Contract). LEA shall provide low incidence equipment for eligible students with low incidence 
disabilities when specified in the student's IEP and ISA. Such equipment remains the property of the 
SELPAILEA and shall be returned to the SELPAfLEA when the IEP team determines the equipment is no 
longer needed or when the student is no longer enrolled in the nonpublic school. CONTRACTOR shall 
ensure that facilities are adequate to provide all LEA students with an environment which meets all pertinent 
heaIth and safety regulations. CONTRACTOR may charge a LEA student's parent(s) for services and/or 
activities not necessary for LEA student to receive a free appropriate public education aflec (a) written 
notification to LEA student's parent(@ of the cost and voluntary nature of the services andlor activities; and 
(b) receipt by LEA of the written notification and a written aclcnowledgnent signed by LEA student's 
parent(s) of the cost and voluntary nature of the services andlor activities. CONTFWCTOR shall adhere to 
all LEA requirements concerning parent acknowledgment of financial responsibility. 

Voluntary services andlor activities not necessary for an LEA student to receive a free appropriate public 
education shall not interfere with LEA student's receipt of special education and/or related services as 
specified in LEA student's IEP and ISA unless LEA and CONTRACTOR agree otherwise in writing. 

22. GENERAL PROGRAM OF INSTRUCTION 

All nonpublic school and nonpublic agency services shall be provided consistent with the area of certification 
specified by CDE Certification and as defined in California Education Code section 56366 et seq. and shall 
ensure that facilities are adequate to provide LEA students with an environment which meets all pertinent 
health and safety regulations. 

When CONTRACTOR is a nonpublic school, CONTRACTOR'S general program of instruction shall: (a) 
utilize evidence-based practices and predictors and be consistent with LEA's standards regarding the 
particular course of study and curriculum; (b) include curriculum that addresses mathematics, literacy and 
the use of educational, assistive technology and transition services; (c) be consistent with CDE's standards 
regarding the particular course of study and curricuIum; (d) provide the services as specified in LEA student's 
IEP and ISA. LEA students shall have access to: (a) State Board of Education (SBE) - adopted Common 
Core State Standards ("CCSS") for curriculum and the same instructional materials for kindergarten and 
grades 1 to 8, inclusive; and provide standards-aligned core curriculum and instructional materials for grades 
9 to 12, inclusive, used by a local education agency (LEA), that contracts with the nonpublic school: (b) 
college preparation courses; (c) extracunicular activities such as art, sports, music and academic clubs; (d) 
career preparation and vocational training, consistent with transition plans pursuant to state and federal Iaw 
and; (e) supplemental assistance, including individual academic tutoring, psychological counseling, and 
career and college counseling. When appropriate, CONTRACTOR shall utilize the designated curriculum 
guidelines for students with moderate to severe disabilities who participate in the State's alternative 
assessment. These students shall have access to the core content, activities, and instructional materials 
delineated within these curriculum guidelines. CONTRACTOR'S general program of instruction shall be 
described in writing and a copy provided to LEA prior to the effective date of this Master Contract. 

When CONTRACTOR serves LEA students in grades nine through twelve inclusive, LEA shall provide to 
CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading 
toward graduation or completion of LEA's diploma requirements. CONTRACTOR shall not award a high 
school diploma to LEA students who have not successfblly completed all of LEA's graduation requirements. 



When CONTRACTOR is a nonpublic agency and/or related services provider, CONTRACTOR'S general 
program of instruction andlor services shall utilize evidence-based practices and predictors and be consistent 
with LEA and CDE guidelinesJcertifications and any state licensing requirements and shall be provided as 
specified in LEA student's IEP and ISA. The nonpublic agency providing Behavior Intervention Services 
shall develop a written plan that specifies the nature of their nonpublic agency service for each student within 
thirty (30) days of enrollment and shall be provided in writing to LEA. School-based services may not be 
unilaterally converted by CONTRACTOR to a substitute program or provided at a location not specifically 
authorized by the IEP team. Except for services provided by a contractor that is a licensed children's 
institution ("LCI"), all services not provided in the school setting require the presence of a parent, guardian 
or adult caregiver during the delivery of services, provided such guardian or caregiver has a signed 
authorization by the parent or legal guardian to authorize emergency services as requested. LC1 contractors 
shall ensure that appropriate and qualified residential or clinical staff is present during the provision of 
services under this Master Contract. CONTRACTOR shall immediately notify LEA in writing if no parent, 
guardian, or adult caregiver is present. CONTRACTOR shall provide to LEA a written description of the 
services and location provided prior to the effective date of this Master Contract. Contractors providing 
Behavior Intervention Services must have on staff individuals trained as the taw requires. (Cal. Code Regs., 
tit. 5,4 305 1.23.) It is understood that Behavior Intervention Services are limited per CDE Certification and 
do not constitute an instructional program. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall not provide transportation nor 
subcontract for transportation services for students unless LEA and CONTRACTOR agree otherwise in 
writing. 

23. INSTRUCTIONAL MINUTES 

When CONTRACTOR is a nonpublic school, the total number of instructional minutes per school day 
provided by CONTRACTOR shall be at least equivalent to the number of instructional minutes per school 
day provided to LEA students at like grade level attending LEA schools and shall be specified in LEA 
student's ISA developed in accordance with LEA student's iEP. 

For students in grades kindergarten through 12, i~iclusive, unless otherwise specified in the student's IEP and 
ISA, the number of instructional minutes, excluding breakfast, recess, lunch and pass time shall be the same 
as the Education Code prescribes for the LEA. 

The total number of annual instructional minutes shall be at least equivalent to the total number of annual 
instructional minutes provided to LEA students attending LEA schools in like grade levels unless otherwise 
specified in LEA student's IEP and ISA. 

When CONTRACTOR is a nonpublic agency andlor related services provider, the total number of minutes 
per school day provided by CONTRACTOR shall be specified in LEA student's ISA developed in 
accordance with LEA student's IEP. 

24. CLASS SIZE 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall ensure that class size shall not exceed 
a ratio of one teacher per twelve (12) students unless CONTRACTOR and LEA agree otherwise in writing. 
Upon prior written approval by an authorized LEA representative, class size may be temporarily increased 
by a ratio of 1 teacher to fourteen (14) students when necessary during the regular or extended school year 
to provide services to students with disabilities. 

In the event a nonpublic school is unable to fill a vacant teaching position responsible for direct instruction 
to students, and the vacancy has direct impact on the California Department of Education Certification of 
that school, the nonpublic school shall develop a plan to ensure appropriate coverage of students by first 
utilizing existing certificated staff. The nonpublic school and LEA may agree to one 30 school day period 
per contract year where class size may be increased to ensure coverage by an appropriately credentialed 



teacher. Such an agreement shall be in writing and signed by both Parties. This provision does not apply to 
a nonpublic agency. 

25. CALENDARS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall submit to LEA a school calendar with 
the total number of billable days not to exceed 180 days, plus extended school year billable days equivalent 
to the number of days determined by LEA'S extended school year calendar. Billable days shall include only 
those days that are included on the submitted and approved school calendar, and/or required by the IEP 
(developed by LEA) for each student. CONTRACTOR shall not be allowed to change its school calendar 
and/or amend the number of billable days without the prior written approval of LEA. Nothing in this Master 
Contract shall be interpreted to require LEA to accept any requests for calendar changes. In the event LEA 
adjusts the number of school days for the regular school year and/or extended school year, the approved 
number of days shall become the total billable days for the nonpublic school or agency. In such a case, an 
amended calendar shall be provided by CONTRACTOR for LEA approval. 

Udess otherwise specified by the student's IEP, educational services shall occur at the school site. A student 
shall only be eligible for extended school year services if such are recommended by hisher IEP Team and 
the provision of such is specifically included in the ISA. Extended school year shall consist of twenty (20) 
instructional days, unless otherwise agreed upon by the EP Team convened by LEA. Any days of extended 
school year in excess of twenty (20) billable days must be mutually agreed to, in writing, prior to the start of 
the extended school year. 

Student must have actually been in attendance during the regular school year and/or during extended schoot 
year and actually received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekends/holidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic school service. Any instructional days provided without this written agreement shall be at the sole 
financial responsibility of the CONTRAaOR. 

CONTRACTOR shalI observe only the same legal holidays as LEA. As of the execution of this Master 
Contract, these holidays are: Labor Day, Veteran's Day, Thanksgiving Day, Christmas Day, New Year's 
Day, Martin Luther King, Jr. Day, Lincoln's Birthday, Washington's Birthday, Memorial Day, and 
independence Day. With the approval of LEA, CONTRACTOR may revise the date upon which 
CONTRACTOR closes in observance of any of the holidays observed by LEA. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall be provided with a LEA- 
developedlapproved calendar prior to the initiation of services. CONTRACTOR herein agrees to observe 
holidays as specified in LEA-developed/approved calendar. CONTRACTOR shall provide services pursuant 
to LEAdeveloped/approved calendar; or as specified in LEA student's IEP and ISA. Unless otherwise 
specified in LEA student's ISA, CONTRACTOR shall provide related services to LEA students on only 
those days that LEA student's school of attendance is in session and LEA student attends school. 
CONTRACTOR shall bill only for services provided on billable days of attendance as indicated on LEA 
calendar unless CONTRACTOR and LEA agree otherwise, in writing. Student must have actually been in 
attendance and/or received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekends/holidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic agency service provided by CONTRACTOR. Any instructional days provided without this written 
agreement shall be at the sole financial responsibility of the CONTRACTOR. 

26. DATA REPORTING 

CONTRACTOR shall agree to provide to LEA, all data (including billing information) related to students 
who are served by the CONTRACTOR. CONTRACTOR agrees to provide all data related to or referenced 
in any and all sections of this Master Contract if requested by LEA. CONTRACTOR agrees to provide all 



requested information in the fonnat required by LEA. It is understood that all nonpublic schools and 
nonpublic agencies shall utilize the Special Education Information System (SEIS) or comparable 
progradsystem approved by LEAISELPA for all IEP development and progress reporting. Additional 
progress reporting may be required by LEA. LEA shall provide the CONTRACTOR with appropriate 
software, user training and proper internet permissions to allow adequate access so that this information may 
be compiled. 

LEA shall provide CONTRACTOR with approved forms andlor fomat for such data including but not 
limited to invoicing, attendance reports and progress reports. LEA may approve use of CONTRACTOR- 
provided forms at its discretion. 

27. LEAST RESTRICTIVE ENVIRONMENTJDUAL ENROLLMENT 

CONTRACTOR and LEA shall follow all LEA policies and procedures that support Least Restrictive 
Environment ("LRE") options (and/or dual enrollment options if available and appropriate) for students to 
have access to the general curriculum and to be educated with their nondisabled peers to the maximum extent 
appropriate. 

CONTRACTOR and LEA shall ensure that LRE placement options are addressed at all IEP team meetings 
regarding students for whom ISAs have been or may be executed. This shall include LEP team consideration 
of supplementary aids and services and goals and objectives necessary for placement in the LRE and 
necessary to enable students to transition to less restrictive settings. 

When an IEP team has determined that a student should be transitioned into the public school setting, 
CONTRACTOR shall assist LEA in implementing the E P  team's recommendations andtor activities to 
support the transition. 

28. S T A T E W E  ACHIEVEMENT TESTING 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall administer all Statewide assessments 
within the California Assessment of Student Performance and Progress ("CAASPP"), Desired Results 
Developmental Profile ("DRDP"), California Alternative Assessment ("CAA"), achievement and abilities 
tests (using LEA-authorized assessment instruments), the Fitness Gram, California English Language 
Development Test ("CELDT'), and the English Language Proficiency Assessments for California 
("ELPAC"), as appropriate to the student and mandated by LEA pursuant to LEA and state and federal 
guidelines. 

CONTRACTOR is subject to the alternative accountability system developed pursuant to Education Code 
section 52052, in the same manner as public schools. Each LEA student placed with CONTRACTOR by the 
LEA shalI be tested by qualified staff of CONTRACTOR in accordance with that accountability program. 
LEA shall provide test administration training to CONTRACTOR'S qualified staff. CONTRACTOR shall 
attend LEA test training and comply with completion of all coding requirements as required by LEA. 

29. MANDATED ATTENDANCE AT LEA MEETINGS 

CONTRACTOR shall attend LEA mandated meetings when legal mandates, andlor LEA policy and 
procedures are reviewed, including but not limited to the areas of: curriculum, high school graduation, 
standards-based instruction, behavior intervention, cultural and linguistic needs of students with disabilities, 
dual enrollment responsibilities, LRE responsibilities, transition services, standardized testing, and IEPs. 
LEA shall provide CONTRACTOR with reasonable notice of mandated meetings, Attendance at such 
meetings does not constitute a billable service hour(s). 



30. POSITIVE BEHAVIOR INTERVENTIONS AND SUPPORTS 

CONTRACTOR shall comply with all requirements of Education Code section 56521.1 and 56521.2 
regarding positive behavior interventions, Failure to do so shalt constitute sufficient cause for contract 
termination. 

LEA students who exhibit behaviors that interfere with their learning or the learning of others must receive 
timely and appropriate assessments and positive supports and interventions in accordance with the federal 
law and its implementing regulations. If the individualized education program ("IEP") team determines that 
a student's behavior impedes his or her learning or the learning of others, the IEP team is required to consider 
the use of positive behavioral interventions and supports, and other strategies, to address that behavior, 
consistent with Section 1414(d)(3)(B)(i) and (d)(4) of Title 20 of the United States Code and associated 
federal regulations. This could mean that instead of developing a Behavior Intervention Plan (BIP), the IEP 
team may conclude it is sufficient to address the student's behavioral problems through the development of 
behavioral goals and behavioral interventions to support those goals. 

CONTRACTOR shall maintain a written policy consistent with California Education Code section 56521.1 
regarding emergency interventions and Behavioral Emergency Reports ("BERs"). Further, CONTRACTOR 
shall affirmatively inform each of its employees about the policy and provide each employee a copy thereof. 
CONTRACTOR shail also ensure that all of its staff members are trained annually in crisis intervention and 
emergency procedures as related to appropriate behavior management strategies. Training includes 
certification with an approved SELPA crisis intervention program. Evidence of such training shall be 
submitted to the LEA at the beginning of the school year and within 6 days of any new hire. 

Pursuant to Education Code section 56521.1, emergency interventions shall not be used as a substitute for a 
BIP and shalI not be employed longer than necessary to contain the behavior. Emergency interventions may 
only be used to control unpredictable, spontaneous behavior that poses clear and present danger of serious 
physical harm to the LEA student or others and that cannot be immediately prevented by a response less 
restrictive than the temporary application of a technique used to contain the behavior. If a situation requires 
prolonged use of an emergency intervention, staff must seek assistance fiom the school site administrator or 
a law enforcement agency, as suitable to the situation. 

To prevent emergency interventions from being used in lieu of planned, systematic behavioral interventions, 
the parent, guardian, and residential care provider, if appropriate, shall be notified if an emergency 
intervention is used or serious property damage occurs. CONTRACTOR shall immediately complete and 
maintain in the file of LEA student a BER which shall include all of the following: (1) The name and age of 
the individual with exceptional needs; (2) The setting and location of the incident; (3) The name of the staff 
or other persons involved; (4) A description of the incident and the emergency intervention used, and whether 
the LEA student is currently engaged in any systematic behavioral intervention plan; and (5) Details of any 
injuries sustained by LEA student or others, including staff, as a result of the incident. The BER shall be 
submitted to LEA within twenty-four (24) hours for administrative action. CONTRACTOR shall also notify 
Parent within twenty-four (24) hours via telephone. 

Consistent with the requirements of California Education Code section 56521.1(g), if a BER is written 
regarding an LEA student who does not have a behavior intervention plan, the designated responsible 
administrator shall, within two days, schedule an E P  Team meeting to review the emergency report, to 
determine the necessity for a hnctional behavioral assessment, and to determine the necessity for an interim 
plan. The IEP Team shall document the reasons for not conducting the functional behavioral assessment, not 
developing an interim plan, or both. Consistent with the requirements of California Education Code section 
56521.1(h), if a behavioral emergency report is written regarding an LEA student who has a positive 
behavioral intervention plan, an incident involving a previously unseen serious behavior problem, or where 
a previously designed intervention is ineffective, shall be referred to the IEP team to review and determine if 
the incident constitutes a need to modifj the positive behavioral intervention plan. 



All restraint practices must be reviewed and revised when they have an adverse effect on a student and are 
used repeatedly for an individual child, either on multiple occasions within the same classroom or multiple 
uses by the same individual. CONTRACTOR shall notify the student's parentlyardian when any type of 
physical or mechanical restraint or seclusion has been used. Upon the use of any type of physical or 
mechanical restraint or seclusions of a District student, CONTRACTOR shall complete a BER per the 
reporting and notification requirements listed above. 

31. STUDENT DISCIPLINE 

CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent with 
state and federal law and regulations. 

When CONTRACTOR seeks to remove a LEA student from hisher current educational placement for 
disciplinary reasons, CONTRACTOR shall submit a written discipline report within 24 hours to LEA and a 
manifestation IEP team meeting shall be scheduled. Written discipline reports shall include, but not be 
limited to: LEA student's name; the time, date, and description of the misconduct; the disciplinary action 
taken by CONTRACTOR; and the rationale for such disciplinary action. A copy of LEA student's behavior 
plan, if any, shall be submitted with the written discipline report. CONTRACTOR and LEA agree to 
participate in a manifestation determination at an IEP meeting no later than the tenth (10"') day of suspension. 
CONTRACTOR shall notify and invite LEA representatives to the IEP team meeting where the manifestation 
determination will be made. 

32. IEP TEAM MEETINGS 

An IEP team meeting shall be convened at least annually to evaluate: (1) the educational progress of each 
student placed with CONTRACTOR, including all state assessment results pursuant to the requirements of 
Education Code section 52052; (2) whether or not the needs of the student continue to be best met at the 
nonpublic school andlor by the nonpublic agency; and (3) whether changes to the student's IEP are necessary, 
including whether the student may be transitioned to a public school setting. (Ed. Code $5 56366(a)(2)(B)(i), 
(ii); 56345(b)(4).) 

If an LEA student is to be transferred from a nonpublic school setting into a regular class setting in a public 
school for any part of the school day, the IEP team shall document, if appropriate, a description of activities 
provided to integrate the student into the regular education program, including the nature of each activity as 
well as the time spent on the activity each day or week and a description of the activities provided to support 
the transition of the student from the special education program into the regular education program. Each 
student shall be allowed to provide confidential input to any representative of his or her IEP Team. Except 
as otherwise provided in the Master Contract, CONTRACTOR and LEA shall participate in all IEP team 
meetings regarding LEA students for whom ISAs have been or may be executed. At any time during the 
term of this Master Contract, a parent, the CONTRACTOR or LEA may request a review of the student's 
IEP, subject to a11 procedural safeguards required by law, including reasonable notice given to, and 
participation of, the CONTRACTOR in the meeting. Every effort shall be made to schedule IEP team 
meetings at a time and place that is mutually convenient to the parent(s), the CONTRACTOR and LEA. 
CONTRACTOR shall provide to LEA, at no cost and prior to an annual or triennial IEP Team meeting, 
documentation which shows progress on goals and any and all assessments and written assessment reports 
(including testing protocols) created by CONTRACTOR and any of its agents or subcontractors, upon request 
andor pursuant to LEA policy and procedures. It is understood that attendance at an IEP meeting is part of 
CONTRACTOR'S professional responsibility and is not a billable service under this Master Contract. 

It is understood that the CONTRACTOR shall utilize the Special Education Information System (SEIS) or 
other comparable prograrnisystem as designated by LEA at LEA'S discretion, for all IEP planning and 
progress reporting. LEA or SELPA shall provide training for any nonpublic school and nonpublic agency to 
assure access to SEIS or the comparable progadsystem designated for use by LEA. The nonpublic school 
and/or nonpublic agency shall maintain confidentiality of all IEP data on SEIS or comparable 
program/system and shall protect the password requirements of the system. When a student disenrolls from 



the nonpublic school or stops receiving services from the nonpublic agency, such CONTRACTOR shall 
discontinue use of SEIS andlor comparable programfsystem for that student. 

Changes in any LEA student's educational program, including instruction, services, or instructional setting 
provided under this Master Contract may only be made on the basis of revisions to the student's IEP. In the 
event that the CONTRACTOR believes the student requires a change of placement, the CONTRACTOR 
may request a review of the student's IEP for the purpose of considering a change in the student's placement. 
Student is entitled to remain in the last agreed upon and implemented placement unless parent agrees 
otherwise or an interim alternative educational setting is deemed lawhl and appropriate. 

33. SURROGATE PARENTS AND FOSTER YOUTH 

CONTRACTOR shall comply with all LEA surrogate parent assignments. A pupil in foster care shall be 
defined pursuant to Education Code section 42238.01(b). The LEA shall annually notify the 
CONTRACTOR who the LEA has designated as the educational liaison for foster children. When a pupil in 
foster care is enrolled in a nonpublic school by the LEA any time after the completion of the pupil's second 
year of high school, the CONTRACTOR shall schedule the pupil in courses leading towards graduation based 
on the diploma requirements of the LEA unless provided notice otherwise in writing pursuant to Section 
51225.1 

34. DUE PROCESS PROCEEDINGS 

CONTRACTOR shall fully participate in special education due process proceedings including mediations 
and hearings, as requested by LEA. CONTRACTOR shall also fully participate in the investigation and 
provision of documentation related to any complaint filed with the State of California, the Office for Civil 
Rights, or any other state and/or federal governmental body or agency. Full participation shall include, but 
in no way be limited to, cooperating with LEA representatives to provide complete answers raised by any 
investigator andlor the immediate provision of any and all documentation that pertains to the operation of 
CONTRACTOR'S program andlor the implementation of a particular student's IEPIISA. 

35. COMPLAINT PROCEDURES 

CONTRACTOR shall maintain and adhere to its own written procedures for responding to parent complaints. 
These procedures shall include annually notifiing and providing parents of LEA students with appropriate 
information (including complaint forms) for the following: (1) Uniform Complaint Procedures pursuant to 
Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination Policy pursuant to 
Title 5 of the California Code of Regulations section 4960(a); (3) Sexual Harassment Policy pursuant to 
California Education Code 23 1.5; (4) Title IX Student Grievance Procedures pursuant to Title 34 of the Code 
of Federal Regulations sections 106.8(a) and 106,9(a); (5) Notice of Privacy Practices in compliance with 
Health Insurance Portability and Accountabifity Act ("HIPPA"), 45 C.F.R. 8 164.520; and (6) Notification 
and Complaint Procedures for Disability Access, pursuant to 42 U.S.C. §$ 12 10 1 et seq. CONTRACTOR 
shall include verification of these procedures to LEA. 

36. LEA STUDENT PROGRESS REPORTSfREPORT CARDS AND ASSESSMENTS 

Unless LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR shall 
provide to parents, with a concurrent copy sent to LEA, at least four written progress reports/report cards. At 
a minimum, progress reports shall include progress over time towards IEP goals and objectives. A copy of 
the progress reportslreport cards shall be maintained at the CONTRACTOR'S place of business. 

CONTRACTOR shall also provide an LEA representative access to supporting documentation used to 
determine progress on any goal or objective, including but not limited to log sheets, chart notes, observation 
notes, data sheets, prdpost tests, rubrics and other similar data collection used to determine progress or lack 
of progress on approved goals, objectives, transition plans or behavior support and/or intervention plans. 
LEA may request copies of such data at any time within five years of the date of service. CONTRACTOR 



agrees to maintain the information for at least five years and also shall provide this data supporting progress 
within 5 business days of request. Additional time may be granted as needed by LEA. 

CONTRACTOR shall complete academic or other assessment of LEA student ten (10) days prior to LEA 
student's annual or triennial review IEP team meeting for the purpose of reporting LEA student's present 
levels of performance at the IEP team meeting as required by state and federal laws and regulations and 
pursuant to LEA policies, procedures, andlor practices. Sufficient copies of reports, projected goals and/or 
any other relevant documents to be reviewed by the IEP Team shall be provided to the District no later than 
five (5) business days prior to an annual or triennial IEP team meeting. CONTRACTOR shall maintain all 
supporting documentation including but not limited to test protocols and data collection, which shall be made 
available to LEA within 5 business days of request. 

CONTRACTOR is responsible for all assessment costs regarding the updating of goals and objectives, 
progress reporting and the development of present levels of performance. All other assessments shall be 
provided by LEA unless LEA specifies in writing a request that CONTRACTOR perform such additional 
assessment. Such assessment costs may be added to the ISA and/or approved separately by LEA at LEA'S 
sole discretion. 

It is understood that all billable hours must be in direct services to pupils as specified in the ISA. For 
nonpublic agency services, supervision provided by a qualified individual as specified in Title 5 of the 
California Code of Regulations section 3065, shall be determined as appropriate and included in the ISA. 
Supervision means the direct observation of services, data review, case conferencing and program design 
consistent with professional standards for each professional's license, certification, or credential. 

CONTRACTOR shaIl not charge LEA student's parent(s) or LEA for the development or provision of 
progress reports, report cards, and/or any assessments, interviews, or attendance at any meetings, including 
but not limited to E P  meetings. It is understood that all billable hours have limits to those specified on the 
ISA consistent with the IEP. It is understood that copies of data collection notes, forms, charts and other 
such data are part of the pupil's record and shall be made available to LEA upon written request. 

37. TRANSCRIPTS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall prepare transcripts at the close of each 
semester, or upon LEA student transfer, for LEA students in grades nine (9) through twelve (1 2) inclusive. 
CONTRACTOR shalt submit all transcripts on LEA-approved forms to LEA student's school of residence 
for evaluation of progress toward completion of diploma requirements as specified in LEA Procedures. 
CONTRACTOR shall submit to LEA names of LEA students and their schools of residence for whom 
transcripts have been submitted as specified by LEA. 

38. LEA STUDENT CHANGE OF RESIDENCE 

Upon enrollment, CONTRACTOR shall notify parents in writing of their obligation to notify 
CONTRACTOR of LEA student's change of residence. Within five (5) school days after CONTRACTOR 
becomes aware of a LEA student's change of residence, CONTRACTOR shall notify LEA, in writing, of 
LEA student's change of residence. CONTRACTOR shall maintain, and provide upon request by LEA, 
documentation of such notice to parents. 

If CONTRACTOR had knowledge or should reasonably have had knowledge of LEA student's change of 
residence boundaries and CONTRACTOR fails to follow the procedures specified in this provision, LEA 
shall not be responsible for the costs of services delivered after LEA student's change of residence. 

39. WITHDRAWAL OF LEA STUDENT FROM PROGRAM 

CONTRACTOR shall immediately report, by telephone, with a follow-up written notification within five (5) 
business days to LEA Representative responsible for overseeing nonpublic schools and nonpublic agencies, 



and any other required representative from the California Department of Education, when a LEA student is 
withdrawn without prior notice from school and/or services. CONTRACTOR shall confirm such telephone 
call on LEA approved forms and submit to LEA and the Department of Education, if required, within five 
(5) business days of the withdrawal, including a student's change in residence to a residence outside of LEA 
service boundaries, and the student's discharge against professional advice from a Nonpublic 
School/Residential Treatment Center (TPS/RTC'). CONTRACTOR shall assist LEA to verifL and clear 
potential dropouts three (3) times per year. 

40. PARENT ACCESS 

CONTRACTOR shall provide for reasonable parental access to LEA students and all facilities including, but 
not limited to, the instructional setting, recreational activity areas, meeting rooms and LEA student's living 
quarters. CONTRACTOR shall comply with any known court orders regarding parental visits and access to 
LEA students. 

CONTRACTORS operating programs associated with a NPS/RTC shall cooperate with a parent's reasonable 
request for LEA student therapeutic visits in their home or at the NPSIRTC. CONTRACTOR shall require 
that parents obtain prior written authorization for therapeutic visits from the CONTRACTOR and the LEA 
at least thirty (30) days in advance. CONTRACTOR shall facilitate at1 parent travel and accommodations 
and provide travel information to the parent as appropriate. Payment by LEA for approved travel-related 
expenses shall be made directly through the LEA. 

41. SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT 

If CONTRACTOR provides services on a LEA public school campus, CONTRACTOR shall comply with 
Penal Code section 627.1 et seq., as well as all other LEA and campus-specific policies and procedures 
regarding visitors to/on school campuses. CONTRACTOR shall be responsible for the purchase and 
provision of the supplies and assessment tools necessary to implement the provision of CONTRACTOR 
services on LEA public school campuses. 

For services provided on a public school campus, sign idout procedures shall be followed along with all 
procedures for being on campus consistent with school and LEA policy. It is understood that the public 
school credentialed classroom teacher is responsible for the educational program and all nonpublic agency 
service providers shall work collaboratively with the classroom teacher who shall remain in charge of the 
instructional program. 

It is understood that all employees, subcontractors and volunteers of any certified nonpublic schooI or agency 
shall adhere to customary professional standards when providing services. All practices shall be within the 
scope of professional responsibility as defined in the professional code of conduct for each profession. 
Reports regarding student progress shall be consistent with the provision of the Master Contract. 

CONTRACTORS providing services outside of the student's school as specified in the IEP shall ensure that 
at least one parent of the child or an adult caregiver with written and signed authority to make decisions in 
an emergency is present during provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home-based services, including written and signed 
authorization in emergency situations. The adult caregiver cannot also be an employee or volunteer 
associated with the NPSWA service provider. All problems and/or concerns reported by CONTRACTOR 
to parents or guardians, in either verbal or written form, shall be reported to LEA. 

CONTRACTOR, if providing services in a student's home as specified in the IEP, shall assure that at least 
one parent of the child or an adult caregiver with written and signed authorization to make decisions in an 
emergency is present during the provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home based services, including written and signed 
authorization in emergency situations. The parent shall inform LEA of any changes of caregivers and provide 
written authorization for emergency situations. The adult caregiver cannot be an employee or volunteer 



associated with the nonpublic school!nonpublic agency service provider. Moreover, for services provided in 
a pupil's home as specified in the IEP, CONTRACTORS must assure that the parent or LEA-approved 
responsible adult is present during the provision of services. All problems andlor concerns reported to 
parents, both verbal and written, shall also be provided to the LEA. 

42. LICENSED CHILDREN'S INSTITUTION ("LC1'') CONTRACTORS AND RESIDENTIAL 
TREATMENT CENTER ("RTC") CONTRACTORS 

If CONTRACTOR is a licensed children's institution ("LCI"), CONTRACTOR shall adhere to all legal 
requirements regarding educational placements for LC1 students as stated in Education Code sections 
56366(a)(2)(C) and 56366.9, Health and Safety Code section 1501 .l(b), (A81858, AB490 (Chapter 862, 
Statutes of 2003)) and the procedures set forth in LEA Procedures. A LC1 shall not require that a pupil be 
placed in its nonpublic school as a condition of being placed in its residential facility. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a LCI, 
CONTRACTOR shall provide to LEA, on a quarterly basis, a list of all LEA students, including those 
identified as eligible for special education. For those identified special education students, the list shall 
include: 1) special education eligibility at the time of enrollment and 2) the educational placement and 
services specified in each student's IEP at the time of enrollment. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a 
residential treatment center (hereinafter referred to as "NfSfRTC"), CONTRACTOR shall adhere to all legal 
requirements under the Individuals with Disabilities Education Act (IDEA), 20 U.S.C. section 141 1 et seq. 
and Education Code section 56000, et seq.; amended and reorganized by the IndividuaIs with Disabilities 
Education Improvement Act of 2004 ("IDEIA"), 20 U.S.C. section 1401 (29); Education Code section 56031; 
Title 5, California Code of Regulations section 3001 ef seq., Title 2, California Code of Reylations section 
60 100 er seq. regarding the provision of counseling services, including residential care for students to receive 
a FAPE as set forth in LEA student's EPs. 

Unless placement is made pursuant to an Office of Administrative Hearings order or a lawfully executed 
agreement between LEA and parent, LEA is not responsible for the costs associated with nonpublic school 
placement until the date on which an IEP team meeting is convened, the IEP team determines that a nonpublic 
school placement is appropriate, and the JEP is signed by LEA student's parent or another adult with 
educational decision-making rights. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

43. STATE MEAL MANDATE 

When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satis@ the State Meal 
Mandate under California Education Code sections 49530,49530.5 and 49550. 

44. MONITORING 

CONTRACTOR shatl allow representatives from LEA access to its facilities for the purpose of periodic 
monitoring of each LEA student's instructional program, and shall be invited to participate in the formal 
review of each student's progress. LEA representatives shall have access to observe each LEA student at 
work, observe the instructional setting, interview CONTRACTOR, and review each LEA student's records 
and progress. Such access shall include unannounced monitoring visits. When making site visits, LEA shall 
initially report to CONTRACTOR'S site administrative office. CONTRACTOR shall be invited to 
participate in the review of each student's progress. 



ICCONTRACTOR is also a LC1 and/or NPS/RTC, LEA shall annually evaluate whether CONTRACTOR is 
in compliance with Education Code section 56366.9 and Health and Safety Code section 1501 .l(b). 

The State Superintendent of Public Instruction ("Superintendent") shall monitor CONTRACTOR'S 
facilities, the educational environment, and the quality of the educational progam, including the teaching 
staff, the credentials authorizing service, the standards-based core curriculum being employed, and the 
standard focused instructional materials used on a three-year cycle, as follows: (1) CONTRACTOR shall 
complete a self-review in year one; (2) the Superintendent shall conduct an onsite review in year two; and 
(3) the Superintendent shall conduct a follow-up visit in year three. 

CONTRACTOR shall fully participate in any LEA and CDE compliance review, if applicable, to be 
conducted as aligned with the CDE Onsite Review and monitoring cycle in accordance with California 
Education Code section 56366.1Cj). This review will address programmatic aspects of the nonpublic 
schwUagency, compliance with relevant state and federal regulations, and Master Contract compliance. If 
requested by LEA, CONTRACTOR shall complete and submit a Nonpublic SchooVAgency Self-Review 
Assessment submitted as specified by LEA. CONTRACTOR shall conduct any follow-up or corrective 
action procedures related to review findings. 

CONTRACTOR understands that LEA reserves the right to institute a progam audit with or without cause. 
The program audit may include, but is not limited to, a review of core compliance areas of health and safety; 
cumculum/instruction; related services; and contractual, legal, and procedural compliance. 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall collect all applicable data and prepare 
the applicable portion of a School Accountability Report Card in accordance with California Education Code 
Section 33 126. 

PERSONNEL 

45. CLEARANCE REQUIREMENTS 

CONTRACTOR shall comply with the requirements of California Education Code sections 44237,35021.1 
and 35021.2 including, but not limited to: obtaining clearance from both the California Department ofJustice 
("CDOJ") and clearance from the Federal Bureau of Investigation (hereinafter referred to as "FBI") for all of 
CONTRACTOR'S employees and volunteers who will have or likely may have any direct contact with LEA 
students. CONTRACTOR hereby agrees that CONTRACTOR'S employees and volunteers shall not come 
in contact with LEA students until both CDOJ and FBI clearance are ascertained. CONTRACTOR shall 
further certifL in writing to LEA that none of its employees, volunteers, or subcontractors who will have, or 
likely may have any direct contact with LEA students, have been convicted of a violent or serious felony as 
those terms are defined in California Education Code section 44237(h), unless despite the employee's 
conviction of a violent or serious felony, he or she has met the criteria to be eligible for employment pursuant 
to California Education Code section 44237(i) or (j). Clearance certification shall be submitted to LEA. In 
addition, CONTRACTOR shall make a request for subsequent arrest service from the CDOJ as required by 
California Penal Code section 11 105.2. 

The passage of AB 389 amends Education Code sections 4 2 3 7  and 56366.1 as to the verification that the 
CONTRACTOR has received a successful criminal background check clearance and has enrolled in 
subsequent arrest notification service, as specified, for each owner, operator, and employee of the nonpublic, 
nonsectarian school or agency. Further this bill deletes the exemption for applicants possessing a valid 
California state teaching credential or who are currently licensed by another state agency that requires a 
criminal record summary, from submitting 2 sets of fingerprints for the purpose of obtaining a criminal record 
summary from the California Department of Justice ("CDOJ") and the Federal Bureau of Investigation 
("FBI"). Notwithstanding the restrictions on sharing and destroying criminal background check information, 
CONTRACTOR, upon demand, shall make available to the LEA evidence of a successful criminal 
background check clearance and enrollment in subsequent arrest notification service, as provided, for each 
owner, operator, and employee of the nonpublic, nonsectarian school or agency. CONTRACTOR is required 



to retain the evidence on-site, as specified, for all staff, including those licensed or credentialed by another 
state agency. Background clearances and proof of subsequent arrest notification service as required by 
California Penal Code section 1 1105.2 for all staff shall be provided upon request. 

46. STAFF QUALIFICATIONS 

CONTRACTOR shall ensure that all individuals employed, contracted, and/or otherwise hired by 
CONTRACTOR to provide classroom and/or individualized instruction or related services are qualified as 
defined in Section 7(d) of this Mater Contract, including but not limited to holding a license, certificate, 
permit, or other document equivalent to that which staff in a public school are required to hold to render the 
service consistent with Education Code section 56366.l(n)(I) and are qualified pursuant to Title 34 of the 
Code of Federal Regulations sections 200.56 and 200.58 and Title 5 of the California Code of Regulations, 
sections 3064 and 3065. Such qualified staff may only provide related services within the scope of their 
professional license, certification or credential and ethical standards set by each profession and not assume 
responsibility or authority for another related services provider or special education teacher's scope of 
practice. 

CONTRACTOR shall ensure that all staff are appropriately credentialed to provide instruction and/or 
services to students with the disabling conditions placed in their propm/school through documentation 
provided to the CDE. (Cal. Code Regs., tit. 5, 3064(a).) 

When CONTRACTOR is a nonpublic school, an appropriately qualified person shall serve as curricular and 
instructional leader, and be able to provide leadership, oversight and professional development. 

Only those nonpublic, nonsectarian schools or agencies located outside of California that employ staff who 
hold a current valid credential or license to render special education and related services as required by that 
state shall be eligible to be certified. 

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and 
teacher assistants respectively pursuant to Federal requirements and California Education Code sections 
45340 et seq. and 45350 et seq. Specifically, all paraprofessionals, including, but not limited to instructional 
aides and teacher assistants, employed, contracted, and/or otherwise hired or subcontracted by 
CONTRACTOR to provide classroom andlor individualized instruction or related services, shall possess a 
high school diploma (or its recognized equivalent) and at least one of the following qualifications: (a) 
completed at least two (2) years of study at an institution of higher education; or (b) obtained an associate's 
(or higher) degree; or (c) met a rigorous standard of quality and can demonstrate, through a formal state or 
local assessment (i) knowledge of, and the ability to assist in instructing, reading, writing, and mathematics; 
or (ii) knowledge of, and the ability to assist in instructing, reading readiness, writing readiness, and 
mathematics readiness, as appropriate. CONTRACTOR shall comply with all laws and regulations 
governing the licensed professions, including but not limited to, the provisions with respect to supervision. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this State and serving an LEA student shall be certified or licensed bv that state 
to provide special education and related services and designated instruction and related services to pupils 
under the federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

47. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS 

CONTRACTOR shall submit to LEA a staff list, and copies of all current licenses, credentials, certifications, 
permits and/or other documents which entitle the holder to provide special education and/or related services 
by individuals employed, contracted, andlor otherwise hired or sub-contracted by CONTRACTOR. 
CONTRACTOR shall ensure that all licenses, credentials, permits or other documents are on file at the office 
of the County Superintendent of Schools. CONTRACTOR shall notify LEA in writing within thirty (30) 
days when personnel changes occur which may affect the provision of special education and/or related 
services to LEA students as specified in LEA Procedures. Within thirty (30) days, CONTRACTOR shall 



provide LEA with the verified dates of fingerprint clearance, Department of Justice clearance and 
Tuberculosis Test clearance for all employees, approved subcontractors andlor volunteers prior to such 
individuals starting to work with any student. 

CONTRACTOR shall monitor the status of licenses, credentials, certifications, permits and/or other 
documents for all individuals employed, contracted, andlor otherwise hired by CONTRACTOR. 
CONTRACTOR shall notify LEA and CDE in writing within thirty (30) days when personnel changes occur 
which may affect the provision of special education andor related services to LEA students. 
CONTRACTOR shall notify LEA within thirty (30) days if any such licenses, certifications or waivers are 
expired, suspended, revoked, rescinded, challenged pursuant to an administrative or legal complaint or 
lawsuit, or otherwise nullified during the effective period of this Master Contract. LEA shall not be obligated 
to pay for any services provided by a person whose such licenses, certifications or waivers are expired, 
suspended, revoked, rescinded, or otherwise nullified during the period during which such person is providing 
services under this Master Contract. Failure to notify LEA of changes in licenses, certifications or 
suspensions shall be good cause for termination of this Master Contract by LEA. 

Failure to notify LEA and CDE of any changes in credentialingllicensed staff may result in suspension or 
revocation of CDE certification and shall also suffice as good cause for the suspension or termination of this 
Master Contract by LEA. 

48. STAFFABSENCE 

When CONTRACTOR is a nonpublic school and CONTRACTOR'S classroom teacher is absent, 
CONTRACTOR shall provide an appropriately credentialed substitute teacher in the absent teacher's 
classroom in accordance with California Education Code section 56061. CONTRACTOR shall provide to 
LEA documentation of substitute coverage on LEA substitute teacher log. Substitute teachers shall remain 
with their assigned class during all instructional time. LEA shall not be responsible for any payment for 
instruction a d o r  services when an appropriately credentialed substitute teacher is not provided. 

When CONTRACTOR is a nonpublic agency andor related services provider, and CONTRACTOR'S 
service provider is absent, CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this 
Master Contract and as detennined by LEA) substitute, unless LEA provides appropriate coverage in lieu of 
CONTRACTOR'S service providers. It is understood that the parent of a student shall not be deemed to be 
a qualified substitute for hisher student. LEA will not pay for services udess a qualified substitute is 
provided and/or CONTRACTOR provides documentation evidencing the provision of "make-up" services 
by a qualified service provider within thirty (30) calendar days from the date on which the services should 
have been provided. CONTRACTOR shall not "bank" or "carry over*' make up service hours under any 
circumstances, unless otherwise agreed to in writing by CONTRACTOR and an authorized LEA 
representative. 

49. STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL OR 
SCHOOL RELATED EVENTS OR AT SCHOOL FACILITY AND/OR IN THE HOME 

It is understood that all employees, subcontractors, and volunteers of any certified nonpublic school or 
nonpublic agency shall adhere to the customary professional and ethical standards when providing services. 
All practices shall only be within the scope of professional responsibility as defined in the professional code 
of conduct for each profession as well as any LEA professional standards as specified in Board policies 
and/or regulations when made available to the CONTRACTOR, 

For services provided on a public school campus, sign inlout procedures shall be followed by nonpublic 
agency providers working in a public school classroom along with all other procedures for being on campus 
consistent with school and LEA poUcy. Such policies and procedures shall be made available to 
CONTRACTOR upon CONTRACTOR'S request. It is understood that the public school credentialed 
classroom teacher is responsible for the instructional program, and all nonpublic agency service providers 
shall work collaboratively with the classroom teacher, who shall remain in charge of the instructional 



program. Failure to comply with this and all LEA requirements in this regard shall be sufficient cause to 
terminate this Master Contract. 

For services provided in a pupil's home as specified in the IEP, CONTRACTOR must assure that the parent 
or an LEA-approved responsible adult is present during the provision of services. All problems andlor 
concerns reported to parents, both verbal and written shall also be provided to LEA. It is understood that 
unless otherwise agreed to by LEA, a public school credentialed teacher is responsible for the instructional 
program and all nonpublic agency related service providers shall work collaboratively with the teacher who 
shalI remain in charge of supervising the instructional program. 

HEALTH AND SAFETY MANDATES 

50. HEALTH AND SAFETY 

CONTRACTOR shall comply with all applicable federal, state, tocal, and LEA laws, regulations, ordinances, 
policies, and procedures regarding student and employee health and safety. CONTRACTOR shall comply 
with the requirements of California Education Code sections 35021 et seq., and 49406, and Health and Safety 
Code section 12 1545 regarding the examination of CONTRACTOR'S employees and volunteers for 
tuberculosis. CONTRACTOR shall provide to LEA documentation for each individual volunteering, 
employed, contracted, and/or otherwise hired by CONTRACTOR of such compliance before an individual 
comes in contact with an LEA student. 

CONTRACTOR shall comply with OSHA Blood Borne Pathogens Standards, Title 29 of the Code of Federal 
Regulations section 191 0.1030, when providing medical treatment or assistance to a student. 
CONTRACTOR further agrees to provide annual training regarding universal health care precautions and to 
post required notices in areas designated in the California Health and Safety Code. 

51. FACILITIES AND FACILITIES MODIFICATIONS 

CONTRACTOR shall provide special education and/or related services to LEA students in facilities that 
comply with all appticable federal, state, and local laws, regulations, and ordinances related, but not limited 
to: disability access; fire, health, sanitation, and building standards and safety; fire warning systems; zoning 
permits; and occupancy capacity. When CONTRACTOR is a nonpublic school, CONTRACTOR shall 
conduct fire drills as required by Title 5 of the California Code of Regulations section 550. During the 
duration of this Agreement, if CONTRACTOR is subject to fines, penalties and findings of noncompliance, 
CONTRACTOR shall assume any and all responsibilities for payment of such financial obligations. 
CONTRACTOR shall also be fully responsible for any structural changes andlor modifications 10 
CONTRACTOR'S facilities as required to comply with applicable federal, state, and local laws, regulations, 
and ordinances. Failure to notify LEA or CDE of any changes in, major modification or relocation of 
facilities may result in the suspension or revocation of CDE certification andtor suspension or termination of 
this Master Contract by LEA. 

In signing this Agreement, CONTRACTOR certifies that its facilities either comply with federal and state 
and local laws regarding disability access, or possesses and has available upon demand, a self-evaluation 
andlor transition plan in accordance with said laws. 

52. ADMINISTRATION OF MEDICATION 

CONTRACTOR shall comply with the requirements of California Education Code section 49423 when 
CONTRACTOR serves a LEA student that is required to take prescription and/or over-the-counter 
medication during the school day. CONTRACTOR may designate personnel to assist LEA student with the 
administration of such medication after LEA student's parent(s) provide(s) to CONTRACTOR: (a) a written 
statement fiom a physician detailing the type, administration method, amount, and time schedules by which 
such medication shall be taken; and (b) a written statement From LEA student's parent(s) granting 
CONTRACTOR permission to administer medication(s) as specified in the physician's statement. 



CONTRACTOR shall maintain, and provide to LEA upon request, copies of such written statements. 
CONTRACTOR shall maintain a written log for each LEA student to whom medication is administered. 
Such written log shall specify LEA student's name; the type of medication; the date, time, and amount of 
each administration; and the name of CONTRACTOR'S employee who administered the medication. 
CONTRACTOR maintains full responsibility for assuring appropriate staff training in the administration of 
such medication consistent with student's physician's written orders. Any change in medication type, 
administration method, amount or schedule must be authorized by both a licensed physician and parent. 

In the event there is an LEA student who is on a prescription medication regimen, the CONTRACTOR is to: 
(a) first obtain a copy of the appropriate medication authorization form available from LEA student's primary 
regional or site nurse; or (b) in the event the student does not take prescription medication during the school 
day, but would only take such medication while in the care, custody and control of the CONTRACTOR, 
prior to the commencement of services to LEA student, CONTRACTOR is to obtain a signed copy of the 
appropriate medication authorization form from the District. Both the District and CONTRACTOR shall 
retain a copy of the Authorization. 

53. INCIDENT/ACCIDENT REPORTING 

CONTRACTOR shall within 24 hours submit electronically any accident or incident report to LEA. 
CONTRACTOR shall properly submit accident or incident reports as required by the District. 

54. CHILD ABUSE REPORTING 

CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they are 
familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and 
procedures as specified in California Penal Code section 11 164 et seq. and Education Code section 44691. 
To protect the privacy rights ofall parties involved (i.e. reporter, child and alleged abuser), reports will remain 
confidential as required by law and professional ethical mandates. A written statement acknowledging the 
legal requirements of such reporting and verification of staff adherence to such reporting shall be submitted 
to LEA. 

CONTRACTOR is to read and become familiar with the District's Mandated Child Abwe and Neglect 
Reporting Man~ral, available on the District's Risk Management Web Site at: 
http://www .egusd.net/riskmanagementhfo-MandRep.html. 

In the event there is suspicion of abuse conducted by District staff (e.g. a student reports to CONTRACTOR 
staff of abuse from District staff), CONTRACTOR is to file the appropriate report to the Sacramento County 
Sheriff. CONTRACTOR is also to confidentially notify the Risk Management Department (Risk Manager) 
of the report. CONTRACTOR is to cooperate with any investigation conducted by the District in connection 
with such report. 

55. SEXUAL HARASSMENT 

CONTRACTOR shall have a Sexual and Gender Identity Harassment PoIicy that clearly describes the kinds 
of conduct that constitute sexual harassment and that is prohibited by the CONTRACTOR'S policy, as well 
as federal and state law. The policy should include procedures to make complaints without fear of retaliation 
and procedures for prompt and objective investigations of all sexual harassment complaints. 
CONTRACTOR Further agrees to provide annual training to all employees regarding the laws concerning 
sexual harassment and related procedures. 

56. REPORTING OF MISSING CHILDREN 

CONTRACTOR assures LEA that all staff members, including volunteers and any independent contractor 
andlor subcontractor authorized pursuant to this Master Contract, are familiar with and agree to adhere to 
requirements for reporting missing children as specified in California Education Code section 49370. A 



written statement acknowledging the legal requirements of such reporting and verification of staff adherence 
to such reporting shall be properly submitted to LEA. The written statement shall be submitted as specified 
by LEA. 

FINANCIAL 

57. ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, AND 
BILLING PROCEDURES 

CONTRACTOR shall assure that the nonpublic school or nonpublic agency has the necessary financial 
resources to provide an appropriate education for the children enrolled and wit1 distribute those resources in 
such a manner to implement the IEP and ISA for each and every child. 

CONTRACTOR shall comply with all LEA procedures concerning enrollment, contracting, attendance 
reporting, service tracking and billing, including requirements of electronic billing, as specified by LEA 
Procedures. CONTRACTOR shall be paid for the provision of special education and/or related services 
specified in LEA student's IEP and ISA which are provided on billable days of attendance. All payments by 
LEA shall be made in accordance with the t e r n  and conditions of this Master Contract and in compliance 
with LEA Procedures, and will be governed by all applicable federal and state laws. 

CONTRACTOR shall maintain separate registers for the basic education program, each related service, and 
services provided by instructional assistants, behavior intervention aides and bus aides. Original attendance 
forms (i.e., roll books for the basic education program service tracking documents and notes for instructional 
assistants, behavioral intervention aides, bus aides, and each related service) shall be completed by the actual 
service provider whose signature shall appear on such forms and shall be available for review, inspection, or 
audit by LEA during the effective period of this Master Contract and for a period of five (5) years thereafter. 
CONTRACTOR shall verify the accuracy of minutes of reported attendance that is the basis of services being 
billed for payment. 

CONTRACTOR shall submit invoices and related documents to LEA for payment for each calendar month 
when education or related services were provided. Invoices and related documents shall be properly 
submitted electronically and, in addition, on a LEA form with signatures in the manner prescribed by LEA. 
Contractor will submit invoices using the format provided by LEA. At the request of LEA, invoices may 
require the following information: name of LEA student for whom service was provided; the type of service 
provided; (if payment for assessment is approved by LEA pursuant to Section 36 of this Master Contract, the 
invoice must describe whether the assessment was prepared for an initial, annual, amended, or triennial IEP; 
month of service; specific dates (date, month, year and times) of services coordinated pursuant to LEA- 
approved calendar unIess otherwise specified in the IEP or agreed to by LEA; name of staff who provided 
the service and that individual's licensing and credentials; approved cost of each invoice; total for each 
service and total for the monthly invoice; date invoice was mailed; signature of the nonpublic 
school/nonpublic agency administrator authorizing that the information is accurate and consistent with the 
ISA, CDE certificates and staff notification; verification that attendance report is attached as appropriate; 
indication of any made-up session consistent with this Master Contract; and verification that progress reports 
have been provided consistent with the ISA (consistent with IEP benchmark dates, unless otherwise specified 
on the ISA); and name or initials of each student for when the service was provided. In the event services 
were not provided, rationale for why the services were not provided shall be included. 

Such an invoice is subject to all conditions of this Master Contract. At the discretion of LEA, an electronic 
invoice may be required provided such notice has been made in writing and training provided to the 
CONTRACTOR at no additional charge for such training. 

Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting period in 
which the services were rendered. LEA shall make payment to CONTRACTOR based on the number of 
billable days of attendance and hours of service at rates specified in this Master Contract within forty-five 
(45) days of LEA'S receipt of properly submitted hard copy of invoices prepared and submitted as specified 



in California Education Code Section 56366.5. CONTRACTOR shall correct deficiencies and submit 
rebilling invoices no later than thirty (30) calendar days after the invoice is returned by LEA. LEA shall pay 
properly submitted re-billing invoices no later than forty-five (45) days after the date a completely corrected 
re-billing invoice is received by LEA. 

In no case shall initial payment claim submission for any Master Contract fiscal year (July through June) 
extend beyond December 31" after the close of the fiscal year. In no case shall any rebilling for the Master 
Contract fiscal year (July through June) extend beyond six months after the close of the fiscal year unless 
approved by LEA to resolve billing issues including rebilling issues directly related to a delay in obtaining 
information from the Commission on Teacher Credentialing regarding teacher qualification, but no later than 
12 months from the close of the fiscal year. If the billing or rebilling error is the responsibility of LEA, then 
no limit is set provided that LEA and CONTRACTOR have communicated such concerns in writing during 
the I Zmonth period following the close of the fiscal year. LEA will not pay mileage for NPA employee. 

58. RIGHT TO WITHHOLD PAYMENT 

LEA may withhold payment to CONTRACTOR when: (a) CONTRACTOR has failed to perform, in whole 
or in part, under the terms of this Contract; (b) CONTRACTOR has billed for services rendered on days other 
than billable days of attendance or for days when student was not in attendance and/or did not receive 
services; (c) CONTRACTOR was overpaid by LEA as determined by inspection, review, andlor audit of its 
program, work, andlor records; (d) CONTRACTOR has failed to provide supporting documentation with an 
invoice; (e) education and/or related services are provided to LEA students by personnel who are not 
appropriately credentialed, licensed, or otherwise qualified; (f) LEA has not received, prior to school closure 
or contract termination, all documents concerning one or more LEA students enrolled in CONTRACTOR'S 
educational program; (g) CONTRACTOR fails to confirm a student's change of residence to another district 
or confirms the change or residence to another district, but fails to notify LEA within five (5) days of such 
confirmation; (h) CONTRACTOR receives payment from Medi-Cal or fiom any other agency or hnding 
source for a service provided to a LEA student; or (i) CONTRACTOR fails to provide the required 
liability/insurance documentation as outtined in Section 15. It is understood that no payments shall be made 
for any invoices that are not received by six months following the close of the prior fiscal year, for services 
provided in that year. 

Final payment to CONTRACTOR in connection with the cessation of operations andlor termination of a 
Master Contract will be subject to the same documentation standards described for all payment claims for 
regular ongoing operations. In addition, final payment may be withheld by LEA until completion of a review 
or audit, if deemed necessary by LEA. Such review or audit wilt be completed within ninety (90) days. The 
final payment may be adjusted to offset any previous payments to the CONTRACTOR detennined to have 
been paid in error or in anticipation of correction of documentation deficiencies by the CONTRACTOR that 
remain uncorrected. 

The amount which may be withheld by LEA with respect to each of the subparagraphs of the preceding 
paragraph are as follows: (a) the value of the service CONTRACTOR failed to perform; (b) the amount of 
overpayment; (c) the entire amount of the invoice for which satisfactory documentation has not been provided 
by CONTRACTOR; (d) the amount invoiced for services provided by the individual not appropriately 
credentialed, licensed, or otherwise qualified; (e) the proportionate amount of the invoice related to the 
applicable pupil for the time period from the date the violation occurred and until the violation is cured, or 
(f) the amount paid to CONTRACTOR by Medi-Cal or another agency or funding source for the service 
provided to LEA student. 

If LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10) 
business days of this determination, provide to CONTRACTOR written notice that LEA is withholding 
payment. Such notice shall specify the basis or bases for LEA's withholding payment and the amount to be 
withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take a11 
necessary and appropriate action to correct the deficiencies that form the basis for LEA's withholding 
payment or submit a written request for extension of time to correct the deficiencies. Upon receipt of 



CONTRACTOR'S written request showing good cause, LEA shall extend CONTRACTOR'S time to correct 
deficiencies (usually an additional thirty (30) days), otherwise payment will be denied. 

If after subsequent request for payment has been denied and CONTRACTOR believes that payment should 
not be withheld, CONTRACTOR shall send written notice to LEA specifying the reason it believes payment 
should not be withheld. LEA shall respond to CONTRACTOR'S notice within thirty (30) business days by 
indicating that a warrant for the amount of payment will be made or stating the reason LEA believes payment 
should not be made. If LEA fails to respond within thirty (30) business days or a dispute regarding the 
withholding of payment continues after LEA's response to CONTRACTOR'S notice, CONTRACTOR may 
invoke the following escalation policy. 

After forty-five (451 business davs: The CONTRACTOR may noti@ the Authorized LEA's Representative 
of the dispute in writing. LEA Authorized Representative shall respond to the CONTRACTOR in writing 
within fifteen (15) business days. 

After sixtv (601 business davs: Disagreements between LEA and CONTRACTOR concerning the Master 
Contract may be appealed to the County Superintendent of Schools or the State Superintendent of Public 
Instruction pursuant to the provisions of California Education Code Section 56366(c)(2). 

59. PAYMENT FROM OUTSIDE AGENCIES 

CONTRACTOR shall notify LEA when Medi-Cal or any other agency is billed for the costs associated with 
the provision of special education andlor related services to LEA students. Upon request, CONTRACTOR 
shall provide to LEA any and all documentation regarding reports, billing, andlor payment by Medi-Ca! or 
any other agency for the costs associated with the provision of special education andlor related services to 
LEA students. 

60. PAYMENT FOR ABSENCES 

NONPUBLIC SCHOOL STAFF ABSENCE 

Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shatl provide an 
appropriately credentialed substitute teacher in the absent teacher's classroom in accordance with California 
Education Code section 56061. CONTRACTOR shall provide to LEA documentation of substitute coverage 
pursuant to LEA Procedures. Substitute teachers shall remain with their assigned class during all 
instructional time. LEA will not pay for instruction andfor services unless said instruction or service is 
provided by an appropriately credentialed substitute teacher. 

Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in 
Section seven (7) of this Master Contract and as determined by LEA) substitute. LEA will not pay for 
services unless a qualified substitute is provided and/or CONTRACTOR provides documentation evidencing 
the provision of "make-up" services by a qualified service provider within thirty (30) calendar days from the 
date on which the services should have been provided unless otherwise agreed in LEA student's IEP. 

NONPUBLIC SCHOOL STUDENT ABSENCE 

If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of LEA student's 
unexcused absence, CONTRACTOR shall notify LEA of such absence as specified in LEA Procedures. 

Criteria for a billable day for payment purposes is one day of attendance as defined in California Education 
Code sections 46010,46010.3 and 46307. LEA shall not pay for services provided on days that a student's 
attendance does not qualify for Average Daily Attendance ("ADA") reimbursement under state law. Per 
Diem rates for students whose IEPs authorize less than a fit11 instructional day may be adjusted on a pro rata 
basis in accordance with the actual proportion of the school day the student was served. LEA shall not be 
responsible for payment of related services for days on which a student's attendance does not qualify for 
ADA reimbursement under state law, nor shall student be eligible for make-up services. 



NONPUBLIC AGENCY STAFF ABSENCE 

When CONTRACTOR is a nonpublic agency and CONTRACTOR'S service provider is absent, 
CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this Master Contract and as 
determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of CONTRACTOR'S 
service providers. LEA shall not pay for services unless a qualified substitute is provided andlor 
CONTRACTOR provides documentation evidencing the provision of "make-up" services by a qualified 
service provider within thirty (30) calendar days from the date on which the services should have been 
provided. CONTRACTOR shall not "bank" or "carry over" make up service hours under any circumstances, 
unless otherwise agreed to in writing by CONTRACTOR and LEA. In the event services were not provided, 
reasons for why the services were not provided shall be included. 

NONPUBLIC AGENCY STUDENT ABSENCE 

If CONTRACTOR is a nonpublic agency, it shall notify LEA of the absence of a LEA student no later than 
the fifth (5th) consecutive service day of the student's absence. LEA shall not be responsible for the payment 
of services when a student is absent. 

61. INSPECTION AND AUDIT 

CONTRACTOR shall maintain and LEA shall have the right to examine and audit all of the books, records, 
documents, accounting procedures and practices and other evidence that reflect all costs claimed to have been 
incurred or fees claimed to have been earned under this Agreement. 

CONTRACTOR shall provide LEA access to all records as defined in Section 9 of this Master Contract. 
CONTRACTOR shall make all records available at the office of LEA or CONTRACTOR'S offices (to be 
specified by LEA), at all reasonable times and without charge. All records shall be provided to LEA within 
five (5) working days of a written request from LEA. CONTRACTOR shall, at no cost to LEA, provide 
assistance for such examination or audit. LEA's rights under this section shall also include access to 
CONTRACTOR'S offices for purposes of interviewing CONTRACTOR'S employees. If any document or 
evidence is stored in an electronic fonn, a hard copy shall be made available to LEA, unless LEA agrees to 
the use of the electronic format. 

CONTRACTOR shall obtain from its subcontractors and suppliers written agreements to the requirements 
of this section and shall provide a copy of such agreements to LEA upon request by LEA. 

If an inspection, review, or audit by LEA, a state agency, a federat agency, andlor an independent agencylfirm 
determines that CONTRACTOR owes LEA monies as a msult of CONTRACTOR'S over billing or failure 
to perform, in whole or in part, any of its obligations under this Master Contract, LEA shall provide to 
CONTRACTOR written notice demanding payment fiom CONTRACTOR and specifying the basis or bases 
for such demand. Unless CONTRACTOR and LEA otherwise agree in writing, CONTRACTOR shall pay 
to LEA the full amount owed as a result of CONTRACTOR'S over billing and/or failure to perform, in whole 
or in part, any of its obligations under this Master Contract, as determined by an inspection, review, or audit 
by LEA, a state agency, a federal agency, andlor an independent agency/finn. CONTRACTOR shall make 
such payment to LEA within thirty (30) days of receipt of LEA's written notice demanding payment. 

62. RATE SCHEDULE 

The attached rate schedules (Exhibits A and B) limit the number of LEA students that may be enrolled and 
the maximum dollar amount of the contract. It may also limit the maximum number of students that can be 
provided specific services. Per Diem rates for LEA students whose IEPs authorize less than a full 
instructional day may be adjusted proportionally. In such cases only, the adjustments in basic education rate 
shall be based on the required minimum number of minutes per grade level as noted in the California 
Education Code Sections 46200-46208. 



Special education andlor related services offered by CONTRACTOR shall be provided by qualified 
personnel as per State and Federal law, and the codes and charges for such educational andlor related services 
during the term of this Master Contract, shall be as stated in Exhibits A and B. 

When CONTRACTOR is a nonpublic school associated with a Residential Treatment Center ("NPS/RTCW), 
Educationally Related Mental Wealth Services (ERMHS) are provided in an integrated, intensive, 
educationally related therapeutic residential setting which includes social emotionaltbehavior support 
through individual counseling, group counseling, family consultation and support, as appropriate. It is a 
collaborative model which includes educational professionals and related service providers, where a11 
supports and services are integrated in the NPSIRTC program. Costs for ERMHS are all inclusive and 
combined with the daily rate as ERMWS+RB ("ERMHS + Room and Board"). ERMHS plus Room and 
Board payments are based on positive attendance (payable for up to a maximum of 365 days) only, with up 
to a maximum of 10 days payment per student, per contract year, when a bed is unoccupied, for home visits 
of a therapeutic nature. 

63. DEBARMENT CERTIFICATION 

By signing this agreement, CONTRACTOR certifies that: 

(a) CONTRACTOR and any of its shareholders, partners, or executive officers are presently 
debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by 
any Federal agency, and 

(b) Hashave not, within a three-year period preceding this contract, been convicted of or had a civil 
judgment rendered against them for: commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a Federal, state or local govenunent contract or 
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making 
false statements, tax evasion, or receiving stolen property; and are not presently indicted for, or 
otherwise criminally or civilly charged by a Government entity with, commission of any of these 
offenses. 

The Parties hereto have executed this Master Contract by and through their duly authorized agents or 
representatives. This Master Contract is effective on the I day of July 201 7 and terminates at 5:00 P.M. on 
June 30,201 8, unless sooner terminated as provided herein. 



CONTRACTOR 
CTEC (COMMUNICATION TECHNOLOGY 
EDUCATION CENTER) 
Nonpublic SchooVAgency 

By: 

Signature Date 

Name and Title of Authorized 
Representative 

Notices to CONTRACTOR shall be addressed to: 
JAMIE CRUM, CTEC PROGRAM DIRECTOR 

Name and Title 
CTEC 
Nonpublic School/Agency/Related Service Provider 
10 I0 HURLEY WAY, STE 180 

Address 
SACRAMENTO, CA 95826 

City State Zip 
91 6-361 -7290 916-361-8613 

Phone Fax 
jcrurn.ctec@gmail.com - 
Email* 
("Required) 

LEA 
CENTER J O N  UNIFIED SCHOOL DISTRICT 

By: 
M J o; ~ l r  a +,a 

Name and Title of Authorized 
Representative 

Notices to LEA shall be addressed to: 
MICHAEL D. JORDAN. DIRECTOR OF SPECIAL 
EDUCATION AND CURRICULUM 
Name and Title 
CENTER JOINT UNIFIED SCHOOL DISTRICT 
LEA 
3243 CENTER COURT LANE 
Address 
ANTELOPE CA 95843 

City State Zip 
91 6-338-6320 91 6-338-6329 

Phone Fax 
probinson@centerusd.org 

Email 

Additionat LEA Notification 
(Required if Completed) 

Name and Title 

LEA 

Address 

City State Zip 

Phone F ~ X  



EXHIBIT A: RATES - NON-PUBLIC SCHOOL ONLY - 2017-2018 CONTRACT YEAR 

CONTRACTOR CTEC CONTRACTOR NUMBER E 2017-2018 
CNONPUBLIC SCHOOL) (CONTRACT YEAR) 

Per CDE Certification, total enrollment may not exceed If blank, the number shall be as determine by 
CDE Certification. 

Rate Schedule. This rate schedule limits the number of LEA students who may be enrolled and the maximum dollar amount of 
the contract. It may also limit the maximum number of students who can be provided specific services. Special education andlor 
related services offered by CONTRACTOR, and the charges for such educational andlor related services during the term of this 
contract shall be as foilows: 

Payment under this contract may not exceed 
Total LEA enrollment may not exceed 

(per Mnstcr Contract S ~ ~ t i o n  62) 
-- 

Rate Period 
A. Basic Education ProgramIS~ecial Education Instruction 

Basic Education Program/Dual Enrollment 

Per diem rates for LEA students whose IEPs authorize less than a full instructional day shall be adjusted proportionally. 

B. Related Services 
(1) a. Transportation - Round Trip (NPS only. unlcss othefwisc agrccd to by LEA) 

b. Transportation - One Way (NPS only, unlcss othmise a g r d  to by LEA) 
c. Transportation-Dual Enroilment 
d. Public Transportation 
e. Parent* 

(2) a. Educational Counseling - Individual 
b. Educational Counseling- Group of 
c. Counseling - Parent 

(3) a. Adapted PhysicaI Education - Individual 
b. Adapted Physical Education - Group of - 
c. Adapted Physical Education - Group of - 

(4) a. Language and Speech Therapy - Individual 
b. Language and Speech Therapy - Group of 2 
c. Language and Speech Therapy - Group of 3 149.001 7!1!17-6,30!18 

HR 
d. Language and Speech Therapy - Per diem 
e. Language and Speech - Evaluation rate 

( 5 )  a. Additional Instructional Assistant - Individual lmust k authorized on IEP) 

b. Additional Instructional Assistant - Group of 2 
c. Additional Instructional Assistant -Group of 3 

(6) Intensive Special Education Instruction** 
(7) a. Occupational Therapy - Individual 

b. Occupational Therapy - Group of 2 
c. Occupational Therapy - Group of 3 
d. Occupational Therapy - Group of 4 - 7 
e. Occupational Therapy - Consultation Rate 

(9) Physical Therapy 
(10) a, Behavior Intervention - BII 

b. Behavior Intervention - BID 
Provided by: 

(1 1) Nursing Services 
*Parent tmsportation rcimbumcnt mtcs arc ta be dctcrmind by LEA. 
**By credrntialul Speciot Education Tcochrr. 





MASTER CONTRACT 
GENERAL AGREEMENT FOR NONSECTARIAN, 
NONPUBLIC SCHOOL AND AGENCY SERVICES 

District CENTER JOINT UNIFIED SCHOOL DISTRICT 

Contract Year 2017-2018 

Nonpublic School 

Nonpublic Agency 

1 T v ~ e  of Contract: 

X Master Contract for fiscal year with Individual Service Agreements (ISA) to be approved throughout the 
I term of this contract. 

1 Individual Master Contract for a specific student incorporating the Individual Service Agreement (ISA) 
into the terms of this Individual Master Contract specific to a single student. 

Interim Contract: an extension of the previous fiscal years approved contracts and rates. The sole purpose 
of this Interim Contract is to provide for ongoing finding at the prior year's rates for 90 days at the sole 
discretion of the District. Expiration Date: 

lYIIen this section is included aspart of any Master Contract, the changes specified above slrall amend Section 4 
- Term of Master Contract. 
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CUNTAACT NUMBER: 07 

LEA: CENTER JOINT UNIFIED SCHOOL DISTRICT 

NONPUBLIC SCHOOLIAGENCYIRELATED SERVICES PROVIDER: CAPITOL ACADEMY 

NONPUBLIC. NONSECTARIAN SCHOOL/ACENCY SERVICES 
MASTER CONTRACT 

AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS 

1. MASTER CONTRACT 

This Master Contract is entered into on July 1,2017, between the CENTER JOINT UNIFIED SCHOOL 
DISTRICT (hereinafter referred to as the local educational agency "LEA" or "District") and CAPITOL 
ACADEMY (nonpublic, nonsectarian school or agency, hereinafter referred to as "CONTRACTOR") for 
the purpose of providing special education and/or related services to LEA students with exceptional needs 
under the authorization of CaIifornia Education Code sections 56157,56361 and 56365 et seq. and Title 5 of 
the California Code of Replations section 3000 et seq., AB490 (Chapter 862, Statutes of 2003) and AB1858 
(Chapter 914, Statutes of 2004). It is understood that this Master Contract does not commit LEA to pay for 
special education and/or related services provided to any LEA student, or CONTRACTOR to provide such 
special education andlor related services, unless and untit an authorized LEA representative approves the 
provision of special education andlor related services by CONTRACTOR. 

Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Services Agreement 
(hereinafter referred to as "ISA"), along with a Nonpublic Services Student Enrollment form. 
CONTRACTOR shall work with LEA to complete and return these forms to LEA prior to initiating any 
services for any student. 

Unless otherwise agreed in writing, the ISA and the Nonpublic Services Student Enrollment form shall 
acknowledge CONTRACTOR'S obligation to provide all services specified in the student's Individualized 
Education Plan (hereinafter referred to as "IEP"). The ISA shall be executed within ninety (90) days of an 
LEA student's enrolIment. LEA and CONTRACTOR shall enter into an ISA for each LEA student served 
by CONTRACTOR. As available and appropriate, LEA shall make available access to any electronic IEP 
system and/or electronic database for ISA development, including invoicing. 

Unless placement is made pursuant to an Office of Administrative Hearings (hereinafter referred to as 
"OAH") order, a lawfully executed agreement between LEA and parent, or authorized by LEA for a transfer 
student pursuant to California Education Code section 56325, LEA is not responsible for the costs associated 
with nonpublic school placement until the date on which an IEP team meeting is convened, the IEP team 
determines that a nonpublic school placement is appropriate, and the IEP is signed by LEA student's parent. 

2. CERTIFICATION AND LICENSES 

CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as 
"CDF') as a nonpublic, nonsectarian schooWagency. All nonpublic school and nonpublic agency services 
shall be provided consistent with the area of certification specified by CDE Certification and as defined in 
California Education Code section 56366 et seq. and within the professional scope of practice of each 
provider's license, certification and/or credential. A current copy of CONTRACTOR'S nonpublic 
school!agency certification or a waiver of such certification issued by the CDE pursuant to Education Code 
section 56366.2 must be provided to LEA on or before the date this Master Contract is executed by 
CONTRACTOR. This Master Contract shafl be null and void if such certification or waiver is expired, 
revoked, rescinded, or otherwise nullified during the effective period of this Master Contract. Total student 



enrollment shall be limited to capacity as stated on the applicable CDE certification. Total LEA student 
enrollment shall be limited to capacity as stated in Section 24 of the Master Contract. 

In addition to meeting the certification requirements of the state of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

If CONTRACTOR is a licensed children's institution (hereinafter referred to as "LCI"), CONTRACTOR 
shall be licensed by the state, or other public agency having delegated authority by contract with the state to 
license, to provide nonmedical care to children, including, but not limited to, individuals with exceptional 
needs. The LC1 must also comply with all licensing requirements relevant to the protection of the child, and 
have a special pennit, if necessary, to meet the needs of each child so placed. If the CONTRACTOR operates 
a program outside of this state, CONTRACTOR must obtain all required licenses fiom the appropriate 
licensing agency in both California and in the state where the LC1 is located. 

With respect to CONTRACTOR'S certification, failure to notify LEA and CDE of any changes in: (1) 
credentialed/licensed staff; (2) ownership; (3) management and/or control of the agency; (4) major 
modification or relocation of facilities; or (5) significant modification of the program may result in the 
suspension or revocation of CDE certification and shall also be good cause for the suspension or termination 
of this Master Contract by LEA. 

3. COMPLIANCE WITH LAWS, STATUTES, REGULATIONS 

During the term of this Master Contract, unless otherwise agreed, CONTRACTOR shall comply with all 
applicable federal, state, and local statutes, laws, ordinances, rules, policies, and regulations. 
CONTRACTOR shall also comply with all applicable LEA policies and procedures unless CONTRACTOR 
and LEA specifically agree, in writing, that a policy or policies, or a portion of a poIicy, doesldo not 
reasonably apply to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it accepts all 
risks and responsibilities for its failure to comply with LEA policies and shall indemnify LEA under the 
provisions of Section 16 of this Agreement for all liability, loss, damage and expense (including reasonable 
attorneys' fees) resulting from or arising out of CONTRACTOR'S failure to comply with applicable LEA 
policies (e.g., those policies relating to the provision of special education and/or related services, facilities 
for individuals with exceptional needs, LEA student enrollment and transfer, LEA student inactive status, 
corporal punishment, student discipline, and positive behavior interventions). 

CONTRACTOR acknowledges and understands that LEA may report to the CDE any violations of the 
provisions of this Master Contract, and that this may result in the suspension and/or revocation of CDE 
nonpublic schooYagency certification pursuant to California Education Code section 56366.qa). 

4. TERM OF MASTER CONTRACT 

The term of this Master Contract shall be from July 1,2017 to June 30,201 8 unless otherwise stated. (Cat. 
Code Regs., tit. 5,g 3062(a).) Neither the CONTRACTOR nor LEA is required to renew this Master Contract 
in subsequent contract years. However, the parties acknowledge that any subsequent Master Contract is to 
be re-negotiated prior to June 30, 2018. In the event a Master Contract is not renegotiated by June 30th, an 
interim contract may be made available as mutually agreed upon for up to 90 days from July 1 of the new 
fiscal year. (Cal. Code Regs., tit. 5, 5 3062(d).) No Master Contract will be offered unless and until all of 
the contracting requirements have been satisfied. The offer of a Master Contract to a CONTRACTOR is at 
the sole discretion of LEA. 

The provisions of this Master Contract apply to CONTRACTOR and any of its employees or independent 
contractors. Notice of any change in CONTRACTOR'S ownership or authorized representative shall be 
provided in writing to LEA within thirty (30) calendar days of change of ownership or change of authorized 
representative. 



5. INTEGRATION/CONTINUANCE OF CONTRACT FOLLOWING EXPIRATION 
OR TERMINATION 

This Master Contract includes LEA Procedures and each Individual Services Agreement which are 
incorporated herein by this reference. This Master Contract supersedes any prior or contemporaneous written 
or oral understanding or agreement. This Master Contract may be amended only by written amendment 
executed by both parties. Notwithstanding the foregoing, LEA may modify LEA procedures from time to 
time without the consent of CONTRACTOR. 

CONTRACTOR shall provide LEA with all information as requested in writing to secure a Master Contract 
or a renewal. 

At a minimum, such information shall include copies of teacher credentials and clearance, insurance 
documentation, and CDE certification. LEA may require additional information as applicable. If the 
application packet is not completed and returned to LEA, no Master Contnct will be issued. If 
CONTRACTOR does not return the Master Contract to LEA duly signed by an authorized representative 
within ninety (90) calendar days of issuance by LEA, the new contract rates will not take effect until the 
newly executed Master Contract is received by LEA and will not be retroactive to the first day of the new 
Master Contract's effective date. If CONTRACTOR fails to execute the new Master Contract within such 
ninety day period, all payments shall cease until such time as the new Master Contract for the current school 
year is signed and returned to LEA by CONTRACTOR. (Ed. Code $5 56366(c)(1), (2).) In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terms 
and conditions of the most recent executed Master Contract between CONTRACTOR and LEA for so long 
as CONTRACTOR is servicing authorized LEA students at the discretion of LEA. 

6. INDIVIDUAL SERVICES AGWEMENT 

This Master Contract shall include an ISA developed for each LEA student for whom CONTRACTOR is to 
provide special education andlor related services. An ISA shalt only be issued for LEA students enrolled 
with the approval of LEA pursuant to Education Code section 56366(a)(2)(A). An ISA may be effective for 
more than one contract year provided that there is a concurrent Master Contract in effect. In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terms 
and conditions of the most recent executed ISAs between CONTRACTOR and LEA for so long as 
CONTRACTOR is servicing authorized LEA students. 

Any and all changes to a LEA student's educational placement/program provided under this Master Contract 
and/or an ISA shall be made solely on the basis of a revision to LEA student's IEP. At any time during the 
term of this Master Contract, a LEA student's parent, CONTRACTOR, or LEA may request a review of a 
LEA student's IEP subject to all procedural safeguards required by law. 

Unless otherwise provided in this Master Contnct, the CONTRACTOR shall provide all services specified 
in the 1EP unless the CONTRACTOR and LEA agree otherwise in the ISA. (Ed. Code 5 56366(a)(5); Cal. 
Code Regs., tit. 5 , §  3062(e).) In the event the CONTRACTOR is unable to provide a specific service at any 
time during the life of the ISA, the CONTRACTOR shall notify LEA in writing within five (5) business days 
of the last date a service was provided. CONTRACTOR shall provide any and all subsequent compensatory 
service hours awarded to an LEA student as a result of lack of provision of services while the student was 
served by the nonpublic school or agency. 

If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the O M ,  
CONTRACTOR shall abide by the "stay-put" requirement of state and federal law unless the parent agees 
otherwise or an interim alternative educational placement is deemed lawfil and appropriate by LEA or O M .  
CONTRACTOR shall adhere to all LEA requirements concerning changes in placement. 

Disagreements between LEA and CONTRACTOR concerning the formulation of an ISA or the Master 
Contract may be appealed to the County Superintendent of Schools of the County where LEA is located, or 



the State Superintendent of Public Instruction pursuant to the provisions of California Education Code section 
56366(c)(2). 

The following definitions shall apply for purposes of this contract: 

a. The term "CONTRACTOR" means a nonpublic, nonsectarian school/agency certified by the 
California Department of Education and its officers, agents, and employees. 

b. The tenn "authorized LEA representative" means a LEA administrator designated to be responsible 
for nonpublic school/agencies. It is understood that a representative of the Special Education Local 
Plan Area ("SELPA") of which LEA is a member is an authorized LEA representative in 
collaboration with LEA. LEA maintains sole responsibility for the Master Contract, unless otherwise 
specified in the Master Contract. 

c. The term "credential" means a valid credential, life diploma, permit, or document in special 
education or Pupil Personnel Services issued by, or under the jurisdiction of, the CaIifornia State 
Board of Education if issued prior to 1970 or the California Commission on Teacher Credentialing, 
which entitles the holder thereof to perform services for which certification qualifications are 
required as defined in Title 5 of the California Code of Regulations section 3001(g). 

d. As defined in Title 5 of the California Code of Regulations section 3001(r), the term "qualified" 
means that a person has met federal and state certification, licensing, registration, or other 
comparable requirements which apply to the area in which he or she is providing special education 
or related services (including but not limited to, for example, the requirements set forth in California 
Code of Regulations, title 5, sections 3064 and 3065 and Education Code section 56366.1(n)(l)), or, 
in the absence of such requirements, the state-education-agency--approved or recognized 
requirements, and adheres to the standards of professional practice established in federal and state 
law or regulation, including the standards contained in the California Business and Professions Code 
and the scope of practice as defined by the licensing or credentialing body.) Nothing in this definition 
shall be construed as restricting the activities or services of a graduate needing direct hours leading 
to licensure, or of 8 student teacher or intern leading to a graduate degree at an accredited or approved 
college or university, as authorized by state laws or regulations. 

e. The term "license" means a vatid non-expired document issued by a licensing agency within the 
Department of Consumer Affairs or other state licensing office authorized to grant licenses and 
authorizing the bearer of the document to provide certain professional services or refer to themselves 
using a specified professiona1 title. This includes, but is not limited to mental health and board and 
care services at a residential placement. If a license is not available through an appropriate state 
licensing agency, a certificate of registration with the appropriate professional organization at the 
national or state level which has standards established for the certificate that are equivalent to a 
license shall be deemed to be a license as defined in Title 5 of the California Code of Regulations 
section 300 1 (I). 

f. "Parent" means a biologicat or adoptive parent unless the biological or adoptive parent does not have 
legal authority to make educational decisions for the child, a guardian generally authorized to act as 
the child's parent or authorized to make educational decisions for the child, an individual acting in 
the place of a biological or adoptive parent, including a grandparent, stepparent, or other relative 
with whom the child lives, or an individual who is legally responsible for the child's welfare, a 
surrogate parent, a foster parent if the authority of the biological or adoptive parent to make 
educational decisions on the child's behalf has been specifically limited by court order in accordance 
with Title 34 of the Code of Federal Regulations sections 300.30(b)(I) or (2). Parent does not include 
the state or any political subdivision of government or the nonpublic school or agency under contract 



with LEA for the provision of special education or designated instruction and services for a child. 
(Ed. Code 4 56028.) 

g. The term "days" means calendar days unless otherwise specified. 

h. The phrase "billable day" means a school day in which instructional minutes meet or exceed those 
in comparable LEA programs. 

I. The phrase "billable day of attendance" means a school day as defined in California Education Code 
Section 46307, in which a LEA student is in attendance and in which instructional minutes meet or 
exceed those in comparable LEA programs unless otherwise stipulated in an IEP or ISA. 

j- It is understood that the term "Master Contract" also means "Agreement" and may be referred to as 
such in this document. 

ADMINISTRATION OF CONTRACT 

8. NOTICES 

All notices provided for by this Master Contract shall be in writing. Notices shall be mailed or delivered by 
hand and shall be effective as of the date of receipt by addressee. 

All notices mailed to LEA shall be addressed to the person and address as indicated on the signature page of 
the Master Contract. Notices to CONTRACTOR shall be addressed as indicated on signature page of this 
Master Contract. 

9. MAINTENANCE OF RECORDS 

All records shall be maintained by CONTRACTOR as required by state and federal laws and regulations. 
Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at least five (5) years 
after the termination of this Master Contract. For purposes of this Master Contract, "records" shalI include, 
but not be limited to pupil records as defined by California Education Code section 49061(b) including 
electronically stored information; cost data records as set forth in Title 5 of the California Code of Regulations 
section 3061; registers and roll books of teachers andtor daily service providers; chart notes, Medi-Gal logs, 
daily service logs and notes and other documents used to record the provision of related services including 
supervision; daily service logs and notes used to record the provision of services provided by instructional 
assistants, NPA behavior intervention aides, and bus aides and supervisors; absence verification records 
(parentldoctor notes, telephone logs, and related documents); bus rosters; staff lists specifying credentials 
held; business licenses held; documents evidencing other staff qualifications including social security 
numbers, dates of hire, and dates of termination; records of employee training and certification, staff time 
sheets; non-paid staff and volunteer sign-in sheets; transportation and other related services subcontracts; 
school calendars; belllclass schedules when applicable; liability and worker's compensation insurance 
policies; state nonpublic school and/or agency certifications; by-laws; lists of current board of 
directors/trustees, if incorporated; statements of income and expenses; general journals; cash receipts and 
disbursement books, general ledgers and supporting documents; documents evidencing financial 
expenditures; federavstate payroll quarterly reports (Form 941lDE3DP); and bank statements and canceled 
checks or facsimile thereof. 

CONTRACTOR shall maintain LEA student records in a secure location to ensure confidentiality and 
prevent unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of 
CONTRACTOR'S employees who have access to confidential records. CONTRACTOR shall maintain an 
access log for each LEA student's record which lists all persons, agencies, or organizations requesting or 
receiving information fiom the record and the legitimate interests therefore. Such Iog shall be maintained as 
required by California Education Code section 49064 and include the name, title, agencylorganization 
affiliation, and dateltime of access for each individual requesting or receiving information from LEA 
student's record. Such log needs not to record access to LEA student's records by: (a) LEA student's parent; 



(b) an individual to whom written consent has been executed by LEA student's parent; or (c) employees of 
LEA or CONTRACTOR having a legitimate educational interest in requesting or receiving information fiom 
the record. CONTRACTOR/LEA shall maintain copies of any written parental concerns granting access to 
student records. For purposes of this paragraph, "employees of LEA or CONTRACTOR" do not include 
subcontractors. CONTRACTOR shall grant parents access to student records and comply with parentsy 
requests for copies of student records, as required by state and federal laws and regulations. CONTRACTOR 
agrees, in the event of school or agency closure, to forward all records within ten (10) business days to LEA. 
LEA shall have access to and receive copies of any and all documents required to be maintained by 
CONTRACTOR within five (5) business days of a request. 

10. SEVERABLLITY CLAUSE 

If any provision of this Master Contract is held, in whole or in part, to be unenforceable for any reason, the 
remainder of that provision and of the entire Master Contract shall be severable and remain in effect. 

11. SUCCESSORS IN INTEREST 

This contract binds CONTRACTOR'S successors and assignees. CONTRACTOR shall notify LEA, in 
writing, of any change of ownership or corporate control within ten (10) business days of such change. 

12. VENUE AND GOVERNING LAW 

The laws of the State of California shalt govern the terms and conditions of this Master Contract with venue 
in the County where LEA is located. 

13. MODIFICATIONS AND AMENDMENTS REQUIRED TO CONFORM TO LEGAL AND 
ADMINISTRATIVE GUIDELINES 

This Master Contract may be modified or amended by LEA to conform to administrative and statutory 
guidelines issued by any state, federal or local governmental agency. LEA shall provide CONTRACTOR 
thirty (30) days' notice of any such changes or modifications made to conform to administrative or statutory 
guidelines and a copy of the statute or regulation upon which the modification or changes are based. 

14, TERMINATION 

This Master Contract or an individual Service Agreement may be terminated for cause. Cause shall include 
but not be limited to non-maintenance of current nonpublic school certification, failure of either LEA or the 
CONTRACTOR to maintain the standards required under the Master Contract andlor Individual Services 
Agreement, or other material breach of the contract by CONTRACTOR or LEA. For purposes of Non Public 
School placement, the cause shall not be the availability of a public class initiated during the period of the 
Master Contract unless the parent agrees to the transfer of the student to a public school program at an IEP 
team meeting. To terminate the Master Contract, either party shall give twenty (20) days prior written notice 
to the other party (Ed. Code § 56366(a)(4)), or immediately if CONTRACTOR and LEA mutually agree that 
there are significant health or safety concerns. At the time of tennination, CONTRACTOR shall provide to 
LEA any and all documents CONTRACTOR is required to maintain under this Master Contract. ISAs are 
void upon tennination of this Master Contract, except as provided in Section 5 or 6. CONTRACTOR or 
LEA may terminate an ISA for cause, without terminating the Master Contract in its entirety. To terminate 
the ISA, either party shall also give twenty (20) days prior written notice to the other. 

15. INSURANCE 

CONTRACTOR shall, at his, her, or its sole cost and expense, maintain in full force and effect, during the 
term of this Agreement, the following insurance coverage from a California licensed andlor admitted insurer 
with an A minus (A-), VII, or better rating from A.M. Best, sufficient to cover any claims, damages, liabilities, 
costs and expenses (including counsel fees) arising out of or in connection with CONTRACTOR'S hlfillment 



of any of its obligations under this Agreement or either party's use of the work or any component or part 
thereof: 

PART I 

A. Commercial General Liability Insurance, including both bodily injury and property damage, 
with limits as follows: 

$2,000,000 per occurrence 
$ 500,000 fire damage 
$ 5,000 medical expenses 
$1,000,000 personal & adv. injury 
$3,000,000 general aggregate 
$2,000,000 products/completed operations aggregate 

The policy may not contain an exclusion for coverage of claims arising from claims for sexual 
molestation or abuse. In the event that CONTRACTOR's policy should have an exclusion for sexual 
molestation or abuse claims, then CONTRACTOR shall be required to procure a supplemental policy 
providing such coverage, 

B. Business Auto Liability Insurance for all owned scheduled, non-owned or hired automobiles 
with a $1 million combined single limit. 

If no owned automobiles, then only hired and non-owned is required. 

If CONTRACTOR uses a vehicle to travel totfrom school sites, between schools andlor tojfrom 
students' homes or other locations as approved service locations by the LEA, CONTRACTOR must 
comply with State of California auto insurance requirements. 

C. Workers' Compensation and Employers Liability Insurance in a form and amount covering 
CONTRACTOR'S full liability under the California Workers' Compensation Insurance and 
Safety Act and in accordance with applicable state and federal laws. 

Part A - Statutory Limits 
Part B - $1,000,000/$1,000,000/$1,000,000 Employers Liability 

D. Errors & Omissions (E & 0)lMalpractice (Professional Liability) Insurance, including 
sexual molestation and abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability policy by endorsement or separate policy, with the following 
limits: 

$1,000,000 per occurrence 
$2,000,000 general aggregate 

E. CONTRACTOR, upon execution of this Master Contract and periodically thereafter upon request, 
shall furnish the LEA with certificates of insurance evidencing such coverage. The certificate of 
insurance shalt include a ten (10) day non-renewal notice provision. The Commercial General 
Liability and Automobile Liability policy shall name the LEA and the Board of Education 
additional insured's premiums on all insurance policies and shall be paid by CONTRACTOR and 
shall be deemed included in CONTRACTOR's obligations under this contract at no additional 
charge. 

F. Any deductibles or self-insured retentions above $1 00,000 must be disclosed to and approved by 
the LEA. At its option, LEA may require the CONTRACTOR, at the CONTRACTOR's sole 
cost, to: (a) cause its insurer to reduce to levels specified by the LEA or eliminate such deductibles 



or self-insured retentions with respect to the LEA, its officials and employees, or (b) procure a 
bond guaranteeing payment of losses and related investigation. 

G. For any claims related to the services contracted for under this Agreement, the CONTRACTOR'S 
insurance coverage shall be primary insurance as respects to the LEA, its subsidiaries, officials 
and employees. Any insurance or self-insurance maintained by the LEA, its subsidiaries, officials 
and employees shall be excess of the CONTRACTOR'S insurance and shall not contribute with 
it. 

H. All Certificates of Insurance may reference the contract number, name of the school or agency 
submitting the certificate, and the location of the school or agency submitting the certificate on 
the certificate. 

PART I1 - INSURANCE REQUIREMENTS FOR NONPUBLIC SCHOOLS AFFILIATED WITH A 
RESIDENTIAL TREATMENT CENTER ("RTC") 

When CONTRACTOR is a nonpublic school affiliated with a residential treatment center (NPS/RTC), 
the following insurance policies are required: 

A. Commercial General Liability Insurance of $3,000,000 per Occurrence and $6,000,000 in 
General Aggregate. The policy shall be endorsed to name the LEA and the Board of Education 
as named additional insureds and shall provide specifically that any insurance carried by the LEA 
which may be applicable to any claims or loss shall be deemed excess and the RTC's insurance 
primary despite any conflicting provisions in the RTC's policy. Coverage shall be maintained 
with no self-insured retention above $100,000 without the prior written approval of the LEA. 

B. Workers' Compensation Insurance in accordance with provisions of the California Labor Code 
adequate to protect the RTC from claims that may arise from its operations pursuant to the 
Workers' Compensation Act (Statutory Coverage). The Workers' Compensation Insurance 
coverage must also include Employers Liability coverage with limits of 
$1,000,000/$1,000,000/$1,000,000. 

C. Commercial Auto Liability coverage with limits of $1,000,000 Combined Single Limit per 
Occurrence if the RTC does not operate a student bus service. If the RTC provides student bus 
services, the required coverage limit is $5,000,000 Combined Single Limit per Occurrence. 

D. Fidetity Bond or Crime coverage shall be maintained by the RTC to cover all employees who 
process or otherwise have responsibility for RTC fhds,  supplies, equipment or other assets. 
Minimum amount of coverage shall be $250,000 per occunence, with no self-insured retention. 

E. Professional LiabilitylErrors & Omissions/Malpractice coverage with minimum limits of 
$3,000,000 per occurrence and $6,000,000 general aggregate. 

F. Sexual Molestation and Abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability or Professional liability policy by endorsement, with minimum 
limits of $3,000,000 per occurrence and $6,000,000 general aggregate. 

If LEA or CONTRACTOR determines that a change in insurance coverage obligations under this 
section is necessary, either party may reopen negotiations to modify the insurance obligations. 
Consistent with Section 5 of this Master Contract, however, the Master Contract may be amended only 
by written amendment executed by both Parties. 



16. INDEMNIFICATION AND HOLD HARMLESS 

Except with respect to claims arising from a Party's separate negligence or willful acts, which shall remain 
that Party's personal obligation, each Party agrees to defend, indemnify and hold harmless the other Party 
and its directors, officers, employees, agents, attorneys, volunteers, and subcontractors with respect to a claim 
resulting fiom or arising out of this Master Contract or its performance and arising from the Party's actual or 
alleged act, failure to act, error, or omission in the performance of their obligations under this Agreement or 
any governing law or regulations. 

17. INDEPENDENT CONTRACTOR 

Nothing herein contained shall be construed to imply a joint venture, partnership or principal-agent 
relationship between LEA and CONTRACTOR. CONTRACTOR shall provide all services under this 
Ageement as an independent contractor, and neither party shall have the authority to bind or make any 
commitment on behalf of the other. Nothing contained in this Agreement shaI1 be deemed to create any 
association, partnership, joint venture or relationship of principal and agent, master and servant, or employer 
and employee between the Parties or any affiliates of the Parties, or between LEA and any individual assigned 
by CONTRACTOR to perform any services for LEA. 

If LEA is held to be a partner, joint venturer, co-principal, employer or co-employer of CONTRACTOR, 
CONTRACTOR shall indemnifL and hold harmless LEA from and against any and all claims for loss, 
liability, or damages arising from that holding, as well as any expenses, costs, taxes, penalties and interest 
charges incurred by LEA as a result of that holding. 

18. SUBCONTRACTING 

CONTRACTOR shall not enter into any subcontracting relationship without first obtaining final written 
approval of LEA. Should CONTRACTOR wish to subcontract for special education andlor related services 
pursuant to this Master Contract, it must provide written notification to LEA before any subcontracting 
arrangement is made. In the event LEA determines that it can provide the subcontracted service(s) at a lower 
rate, LEA may elect to provide such service(s). If LEA elects to provide such service(s) at a lower rate, LEA 
may elect to provide such service(s). If LEA elects to provide such service(s), LEA shall provide written 
notification to CONTRACTOR within five (5) days of receipt of CONTRACTOR'S original request and 
CONTRACTOR shall not subcontract for said services. 

Should LEA approve in concept of CONTRACTOR subcontracting for services, CONTRACTOR shall 
submit to LEA for approval the proposed subcontract. CONTRACTOR shall incorporate all of the provisions 
of this Master Contract in all subcontracts to the fullest extent possible. Furthermore, when CONTRACTOR 
creates subcontracts for the provision of special education andlor related services (including without 
limitation, transportation) for any student, CONTRACTOR shall cause each subcontractor to procure and 
maintain indemnification and insurance requirements which comply with the provisions of Sections 15 and 
16 of this Master Contract, for the duration of the term of each subcontract. If a proposed subcontract is 
approved by LEA, each subcontractor must furnish LEA with original endorsements and certificates of 
insurance effective coverage required by Section 15 of this Master Contract. The endorsements are to be 
signed by a person authorized by that insurer to bind coverage on its behalf. Unless otherwise agreed to by 
LEA, the endorsements are to be on forms provided by the LEA. The Commercial General Liability and 
Automobile Liability policies shall name the LEAISELPA and the LEA Board of Education as additional 
insured. All endorsements are to be received and approved by LEA before the subcontractor's work 
commences. In addition, all sub-contractors must meet the requirements as contained in Section 45 
(Clearance Requirements) and Section 46 (Staff Qualifications) of this Master Contract. No subcontract shall 
be considered final without LEA approval. 



19. CONFLICTS OF INTEREST 

CONTRACTOR shall provide to LEA upon request a copy of its current bylaws and a current list of its Board 
of Directors (or Trustees), if it is incorporated. CONTRACTOR and any member of its Board of Directors 
(or Trustees) shall avoid and disclose any relationship with LEA that constitutes or may constitute a conflict 
of interest pursuant to California Education Code section 56042 including, but not limited to, employment 
with LEA, provision of private party assessments andlor reports, and attendance at IEP team meetings acting 
as a student's advocate. Pursuant to California Education Code section 56042, an attorney or advocate for a 
parent of an individual with exceptional needs shall not recommend placement at CONTRACTOR'S facility 
if the attorney or advocate is employed or contracted by the CONTRACTOR, or will receive a benefit fiorn 
the CONTRACTOR, or otherwise has a conflict of interest. 

Unless CONTRACTOR and LEA otherwise agree in writing, LEA shall neither execute an ISA with 
CONTRACTOR nor amend an existing ISA for a LEA student when a recommendation for special education 
and/or related services is based in whole or in part on assessment(s) or reports provided by CONTRACTOR 
to LEA student without prior written authorization by LEA. This paragraph shall apply to CONTRACTOR 
regardless of when an assessment is performed or a report is prepared (i.e. before or after LEA student is 
enrolled in CONTRACTOR'S schooYagency) or whether an assessment of LEA student is performed or a 
report is prepared in the nonnal course of the services provided to LEA student by CONTRACTOR. To avoid 
a conflict of interest, and in order to ensure the appropriateness of an Independent Educational Evaluation 
(hereinafter referred to as "IEE") and its recommendations, LEA may, in its discretion, not fund an IEE by 
an evaluator who provides ongoing service(s) or is sought to provide service(s) to the student for whom the 
IEE is requested. Likewise, LEA may, in its discretion, not fund services through the evaluator whose IEE 
LEA agrees to fund. When no other appropriate assessor is available, LEA may request and if 
CONTRACTOR agrees, the CONTRACTOR may provide an IEE. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR acknowledges that its authorized 
representative has read and understands Education Code section 56366.3 which provides, in relevant part, 
that no special education and/or related services provided by CONTRACTOR shall be paid for by LEA if 
provided by an individual who was an employee of LEA within three hundred and sixty five (365) days prior 
to executing this Master Contract. This provision does not apply to any person who is able to provide 
designated instruction and services during the extended school year because he or she is otherwise employed 
for up to ten months of the school year by LEA. 

CONTRACTOR shall not admit a student living within the jurisdictional boundaries of LEA on a private pay 
or tuition free "scholarship" basis and concurrently or subsequently adviselrequest parent(s) to pursue 
fbnding for the admitted school year from LEA through due process proceedings. 

20. NON-DISCRIMINATION 

CONTRACTOR shall not unlawfully discriminate on the basis of gender, nationality, nce or ethnicity, 
religion, age, sexual orientation, gender identity, gender expression, or disability or any other classification 
protected by federal or state law, in employment or operation of its programs. 

EDUCATIONAL PROGRAM 

21. FREE AND APPROPRIATE PUBLIC EDUCATION ("FAPE") 

LEA shall provide CONTRACTOR with a copy of the IEP including the Individualized Transition Plan 
(hereinafter referred to as "ITP") of each LEA student served by CONTRACTOR. CONTRACTOR shall 
provide to each LEA student special education and/or related services (including transition services) within 
the nonpublic school or nonpublic agency consistent with LEA student's IEP and as specified in the ISA. If 
CONTRACTOR is a nonpublic school, CONTRACTOR shall not accept a LEA student if it cannot provide 
or ensure the provision of the services outlined in the student's IEP. If a LEA student's services are provided 



by a third party (i.e. a related services provider) CONTRACTOR shall notify LEA, in writing, if the provision 
of services ceases. 

Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for the 
provision of all appropriate supplies, equipment, and/or facilities for LEA students, as specified in LEA 
student's IEP and ISA. CONTRACTOR shall make no charge of any kind to parents for special education 
and/or related services as specified in LEA student's IEP and ISA (including, but not limited to, screenings, 
assessments, or interviews that occur prior to or as a condition of LEA student's enrollment under the terms 
of this Master Contract). LEA shall provide low incidence equipment for eligible students with low incidence 
disabilities when specified in the student's IEP and ISA. Such equipment remains the property of the 
SELPAfLEA and shall be returned to the SELPAILEA when the IEP team determines the equipment is no 
longer needed or when the student is no longer enrolled in the nonpublic school. CONTRACTOR shall 
ensure that facilities are adequate to provide all LEA students with an environment which meets all pertinent 
health and safety regulations. CONTRACTOR may charge a LEA student's parent@) for services andor 
activities not necessary for LEA student to receive a free appropriate public education after: (a) written 
notification to LEA student's parent($ of the cost and voluntary nature of the services andor activities; and 
(b) receipt by LEA of the written notification and a written acknowledgment signed by LEA student's 
parent(s) of the cost and voluntary nature of the services andlor activities. CONTMCTOR shall adhere to 
all LEA requirements concerning parent aclcnowledgment of financial responsibility. 

Voluntary services and/or activities not necessary for an LEA student to receive a free appropriate public 
education shall not interfere with LEA student's receipt of special education andor related services as 
specified in LEA student's IEP and ISA unless LEA and CONTRACTOR agree otherwise in writing. 

22. GENERAL PROGRAM OF INSTRUCTION 

All nonpublic school and nonpublic agency services shall be provided consistent with the area of certification 
specified by CDE Certification and as defined in California Education Code section 56366 et seq. and shall 
ensure that facilities are adequate to provide LEA students with an environment which meets alI pertinent 
health and safety regulations. 

When CONTRACTOR is a nonpublic school, CONTRACTOR'S general program of instruction shall: (a) 
utilize evidence-based practices and predictors and be consistent with LEA'S standards regarding the 
particular course of study and curriculum; (b) include curriculum that addresses mathematics, literacy and 
the use of educational, assistive technology and transition services; (c) be consistent with CDE's standards 
regarding the particular course of study and curriculum; (d) provide the services as specified in LEA student's 
IEP and ISA. LEA students shall have access to: (a) State Board of Education (SBE) - adopted Common 
Core State Standards ("CCSS") for curriculum and the same instructional materials for kindergarten and 
grades 1 to 8, inclusive; and provide standards-aligned core curriculum and instructional materials for grades 
9 to 12, inclusive, used by a local education agency (LEA), that contracts with the nonpublic school: (b) 
college preparation courses; (c) extracurricular activities such as art, sports, music and academic clubs; (d) 
career preparation and vocational training, consistent with transition plans pursuant to state and federal law 
and; (e) supplemental assistance, including individual academic tutoring, psychological counseling, and 
career and college counseling. When appropriate, CONTRACTOR shall utilize the designated curriculum 
guidelines for students with moderate to severe disabilities who participate in the State's alternative 
assessment. These students shall have access to the core content, activities, and instructional materials 
delineated within these cumculum guidelines. CONTRACTOR'S general program of instruction shall be 
described in writing and a copy provided to LEA prior to the effective date of this Master Contract. 

When CONTRACTOR serves LEA students in grades nine through twelve inclusive, LEA shall provide to 
CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading 
toward graduation or completion of LEA'S diploma requirements. CONTRACTOR shall not award a high 
school diploma to LEA students who have not successfully completed all of LEA'S graduation requirements. 



When CONTRACTOR is a nonpublic agency and/or related services provider, CONTRACTOR'S general 
program of instruction andlor services shall utilize evidence-based practices and predictors and be consistent 
with LEA and CDE guidelinesicertifications and any state licensing requirements and shall be provided as 
specified in LEA student's IEP and ISA. The nonpublic agency providing Behavior Intervention Services 
shall develop a written plan that specifies the nature of their nonpublic agency service fur each student within 
thirty (30) days of enrollment and shall be provided in writing to LEA. School-based services may not be 
unilaterally converted by CONTRACTOR to a substitute program or provided at a location not specifically 
authorized by the IEP team. Except for services provided by a contractor that is a licensed children's 
institution ("LCI"), all services not provided in the school setting require the presence of a parent, guardian 
or adult caregiver during the delivery of services, provided such yardian or caregiver has a signed 
authorization by the parent or legal guardian to authorize emergency services as requested. LC1 contractors 
shall ensure that appropriate and qualified residential or clinical staff is present during the provision of 
services under this Master Contract. CONTRACTOR shall immediately notify LEA in writing if no parent, 
guardian, or adult caregiver is present. CONTRACTOR shall provide to LEA a written description of the 
services and location provided prior to the effective date of this Master Contract. Contractors providing 
Behavior Intervention Services must have on staff individuals trained as the law requires. (Cal. Code Regs., 
tit. 5 , g  3051.23.) It is understood that Behavior Intervention Services are limited per CDE Certification and 
do not constitute an instructional program. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall not provide transportation nor 
subcontract for transportation services for students unless LEA and CONTRACTOR agree otherwise in 
writing. 

23. INSTRUCTIONAL MINUTES 

When CONTRACTOR is a nonpublic school, the total number of instructional minutes per school day 
provided by CONTRACTOR shall be at least equivalent to the number of instructional minutes per school 
day provided to LEA students at like grade level attending LEA schools and shall be specified in LEA 
student's ISA developed in accordance with LEA student's IEP. 

For students in grades kindergarten through 12, inclusive, unless otherwise specified in the student's IEP and 
ISA, the number of instructional minutes, excluding breakfast, recess, lunch and pass time shall be the same 
as the Education Code prescribes for the LEA. 

The total number of annual instructional minutes shall be at least equivalent to the total number of annual 
instructional minutes provided to LEA students attending LEA schools in like grade levels unless otherwise 
specified in LEA student's IEP and ISA. 

When CONTRACTOR is a nonpublic agency and/or related services provider, the total number of minutes 
per school day provided by CONTRACTOR shall be specified in LEA student's ISA developed in 
accordance with LEA student's IEP. 

24. CLASS SIZE 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall ensure that class size shall not exceed 
a ratio of one teacher per twelve (12) students unless CONTRACTOR and LEA agree otherwise in writing. 
Upon prior written approval by an authorized LEA representative, class size may be temporarily increased 
by a ratio of 1 teacher to fourteen (14) students when necessary during the regular or extended school year 
to provide services to students with disabilities. 

In the event a nonpublic school is unable to filf a vacant teaching position responsible for direct instruction 
to students, and the vacancy has direct impact on the California Department of Education Certification of 
that school, the nonpublic school shall develop a plan to ensure appropriate coverage of students by first 
utilizing existing certificated staff. The nonpublic school and LEA may agree to one 30 school day period 
per contract year where class size may be increased to ensure coverage by an appropriately credentialed 



teacher. Such an agreement shall be in writing and signed by both Parties. This provision does not apply to 
a nonpublic agency. 

25. CALENDARS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall submit to LEA a schoot calendar with 
the total number of billable days not to exceed 180 days, plus extended school year billable days equivalent 
to the number of days determined by LEA'S extended school year calendar. Billable days shall include only 
those days that are included on the submitted and approved school calendar, andlor required by the IEP 
(developed by LEA) for each student. CONTRACTOR shall not be allowed to change its school calendar 
andlor amend the number of billable days without the prior written approval of LEA. Nothing in this Master 
Contract shall be interpreted to require LEA to accept any requests for calendar changes. In the event LEA 
adjusts the number of school days for the regular school year andlor extended school year, the approved 
number of days shall become the total billable days for the nonpublic school or agency. In such a case, an 
amended calendar shall be provided by CONTRACTOR for LEA approval. 

Unless otherwise specified by the student's IEP, educational services shall occur at the school site. A student 
shall only be eligible for extended school year services if such are recommended by histher IEP Team and 
the provision of such is specifically included in the ISA. Extended school year shall consist of twenty (20) 
instructional days, unless otherwise agreed upon by the IEP Team convened by LEA. Any days of extended 
school year in excess of twenty (20) billable days must be mutually agreed to, in writing, prior to the start of 
the extended school year. 

Student must have actually been in attendance during the regular school year and/or during extended school 
year and actually received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekendslholidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic school service. Any instructional days provided without this written agreement shall be at the sole 
financial responsibility of the CONTRACTOR. 

CONTRACTOR shall observe only the same legal holidays as LEA. As of the execution of this Master 
Contract, these holidays are: Labor Day, Veteran's Day, Thanksgiving Day, Christmas Day, New Year's 
Day, Martin Luther King, Jr. Day, Lincoln's Birthday, Washington's Birthday, Memorial Day, and 
Independence Day. With the approval of LEA, CONTRACTOR may revise the date upon which 
CONTRACTOR closes in observance of any of the holidays observed by LEA. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall be provided with a LEA- 
developedapproved calendar prior to the initiation of services. CONTRACTOR herein agrees to observe 
holidays as specified in LEA-developed/approved calendar. CONTRACTOR shall provide services pursuant 
to LEA-developed/approved calendar; or as specified in LEA student's IEP and ISA. Unless otherwise 
specified in LEA student's ISA, CONTRACTOR shall provide related services to LEA students on only 
those days that LEA student's school of attendance is in session and LEA student attends school. 
CONTRACTOR shall bill only for services provided on billable days of attendance as indicated on LEA 
calendar unless CONTRACTOR and LEA agree otherwise, in writing. Student must have actually been in 
attendance andlor received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekendsholidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic agency service provided by CONTRACTOR. Any instructional days provided without this written 
agreement shall be at the sole financial responsibility of the CONTRACTOR. 

26. DATA REPORTING 

CONTRACTOR shafl agree to provide to LEA, all data (including billing information) related to students 
who are served by the CONTRACTOR. CONTRACTOR agrees to provide all data related to or referenced 
in any and all sections of this Master Contract if requested by LEA. CONTRACTOR agrees to provide all 



requested information in the format required by LEA. It is understood that all nonpublic schools and 
nonpublic agencies shall utilize the Special Education Information System (SEIS) or comparable 
progradsystem approved by LENSELPA for all IEP development and progress reporting. Additional 
progress reporting may be required by LEA. LEA shall provide the CONTRACTOR with appropriate 
software, user training and proper internet permissions to allow adequate access so that this information may 
be compiled. 

LEA shall provide CONTRACTOR with approved forms andlor format for such data including but not 
timited to invoicing, attendance reports and progress reports. LEA may approve use of CONTRACTOR- 
provided forms at its discretion. 

27. LEAST RESTRICTIVE ENMRONMENT/DUAL ENROLLMENT 

CONTRACTOR and LEA shall follow all LEA policies and procedures that support Least Restrictive 
Environment ("LRE") options (andfor dual enrollment options if available and appropriate) for students to 
have access to the general cunjculum and to be educated with their nondisabled peers to the maximum extent 
appropriate. 

CONTRACTOR and LEA shall ensure that LRE placement options are addressed at all IEP team meetings 
regarding students for whom ISAs have been or may be executed. This shall include IEP team consideration 
of supplementary aids and services and goals and objectives necessary for placement in the LRE and 
necessary to enable students to transition to less restrictive settings. 

When an IEP team has determined that a student should be transitioned into the public school setting, 
CONTRACTOR shall assist LEA in implementing the IEP team's recommendations and/or activities to 
support the transition. 

28. STATEWIDE ACHIEVEMENT TESTING 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall administer all Statewide assessments 
within the California Assessment of Student Performance and Progress ("CAASPP"), Desired Results 
Developmental Profile ("DRDP"), California Alternative Assessment ("CAA"), achievement and abilities 
tests (using LEA-authorized assessment instruments), the Fitness Gram, California English Language 
Development Test ("CELDT"), and the English Language Proficiency Assessments for California 
("ELPAC"), as appropriate to the student and mandated by LEA pursuant to LEA and state and federal 
guidelines. 

CONTRACTOR is subject to the alternative accountability system developed pursuant to Education Code 
section 52052, in the same manner as public schools. Each LEA student placed with CONTRACTOR by the 
LEA shall be tested by qualified staff of CONTRACTOR in accordance with that accountability program. 
LEA shall provide test administration training to CONTRACTOR'S qualified staff. CONTRACTOR shall 
attend LEA test training and comply with completion of all coding requirements as required by LEA. 

29. MANDATED ATTENDANCE AT LEA MEETINGS 

CONTRACTOR shall attend LEA mandated meetings when legal mandates, andfor LEA policy and 
procedures are reviewed, including but not limited to the areas of: cumculurn, high school graduation, 
standards-based instruction, behavior intervention, cultural and linguistic needs of students with disabilities, 
dual enrollment responsibilities, LRE responsibilities, transition services, standardized testing, and IEPs. 
LEA shall provide CONTRACTOR with reasonable notice of mandated meetings. Attendance at such 
meetings does not constitute a billable service hour(s). 



30. POSITIVE BEHAVIOR INTERVENTIONS AND SUPPORTS 

CONTRACTOR shall comply with all requirements of Education Code section 5652 1.1 and 5652 1.2 
regarding positive behavior interventions. Failure to do so shall constitute suficient cause for contract 
termination. 

LEA students who exhibit behaviors that interfere with their learning or the learning of others must receive 
timely and appropriate assessments and positive supports and interventions in accordance with the federal 
law and its implementing regulations. If the individualized education p r o w  ("IEP") team determines that 
a student's behavior impedes his or her learning or the learning of others, the IEP team is required to consider 
the use of positive behavioral interventions and supports, and other strategies, to address that behavior, 
consistent with Section 1414(d)(3)(B)(i) and (d)(4) of Title 20 of the United States Code and associated 
federal regulations. This coutd mean that instead of developing a Behavior Intervention Plan (BIP), the IEP 
team may conclude it is sufficient to address the student's behavioral problems through the development of 
behavioral goals and behavioral interventions to support those goals. 

CONTRACTOR shall maintain a written policy consistent with California Education Code section 56521.1 
regarding emergency interventions and Behavioral Emergency Reports ("BERs"). Further, CONTRACTOR 
shall affirmatively infotm each of its employees about the policy and provide each employee a copy thereof. 
CONTRACTOR shall also ensure that a11 of its staff members are trained annually in crisis intervention and 
emergency procedures as related to appropriate behavior management strategies. Training includes 
certification with an approved SELPA crisis intervention program. Evidence of such training shall be 
submitted to the LEA at the beginning of the school year and within 6 days of any new hire. 

Pursuant to Education Code section 56521.1, emergency interventions shall not be used as a substitute for a 
BIP and shall not be employed longer than necessary to contain the behavior. Emergency interventions may 
only be used to control unpredictable, spontaneous behavior that poses clear and present danger of serious 
physical ham to the LEA student or others and that cannot be immediately prevented by a response less 
restrictive than the temporary application of a technique used to contain the behavior. If a situation requires 
prolonged use of an emergency intervention, staff must seek assistance from the school site administrator or 
a law enforcement agency, as suitable to the situation. 

To prevent emergency interventions from being used in lieu of planned, systematic behavioral interventions, 
the parent, guardian, and residential care provider, if appropriate, shall be notified if an emergency 
intervention is used or serious property damage occurs. CONTRACTOR shall immediately complete and 
maintain in the fi te of LEA student a BER which shafl include all of the following: (1) The name and age of 
the individual with exceptional needs; (2) The setting and location of the incident; (3) The name of the staff 
or other persons involved; (4) A description of the incident and the emergency intervention used, and whether 
the LEA student is currently engaged in any systematic behavioral intervention plan; and (5) Details of any 
injuries sustained by LEA student or others, including staff, as a result of the incident. The BER shall be 
submitted to LEA within twenty-four (24) hours for administrative action. CONTRACTOR shall also notifL 
Parent within twenty-four (24) hows via telephone. 

Consistent with the requirements of California Education Code section 56521.1(g), if a BER is written 
regarding an LEA student who does not have a behavior intervention plan, the designated responsible 
administrator shall, within two days, schedule an IEP Team meeting to review the emergency report, to 
determine the necessity for a functional behavioral assessment, and to determine the necessity for an interim 
plan. The IEP Team shall document the reasons for not conducting the hnctional behavioral assessment, not 
developing an interim plan, or both. Consistent with the requirements of California Education Code section 
56521.1(h), if a behavioral emergency report is written regarding an LEA student who has a positive 
behavioral intervention plan, an incident involving a previously unseen serious behavior problem, or where 
a previously designed intervention is ineffective, shall be referred to the IEP team to review and determine if 
the incident constitutes a need to modify the positive behavioral intervention plan. 



AH restraint practices must be reviewed and revised when they have an adverse effect on a student and are 
used repeatedly for an individual child, either on multiple occasions within the same classroom or multiple 
uses by the same individual. CONTRACTOR shall notify the student's parenuguardian when any type of 
physical or mechanical restraint or seclusion has been used. Upon the use of any type of physical or 
mechanical restraint or seclusions of a District student, CONTRACTOR shall complete a BER per the 
reporting and notification requirements listed above. 

31. STUDENT DISCIPLINE 

CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent with 
state and federal law and regulations. 

When CONTRACTOR seeks to remove a LEA student from hislher current educational placement for 
disciplinary reasons, CONTRACTOR shall submit a written discipline report within 24 hours to LEA and a 
manifestation IEP team meeting shall be scheduled. Written discipline reports shall include, but not be 
limited to: LEA student's name; the time, date, and description of the misconduct; the disciplinary action 
taken by CONTRACTOR; and the rationale for such disciplinary action. A copy of LEA student's behavior 
plan, if any, shall be submitted with the written discipline report. CONTRACTOR and LEA agree to 
participate in a manifestation determination at an IEP meeting no later than the tenth (10") day of suspension. 
CONTRACTOR shall notify and invite LEA representatives to the IEP team meeting where the manifestation 
determination will be made. 

32. IEP TEAM MEETINGS 

An IEP team meeting shall be convened at least annually to evaluate: (1) the educational progress of each 
student placed with CONTRACTOR, including all state assessment results pursuant to the requirements of 
Education Code section 52052; (2) whether or not the needs of the student continue to be best met at the 
nonpublic school and/or by the nonpublic agency; and (3) whether changes to the student's IEP are necessary, 
including whether the student may be transitioned to a pubtic school setting. (Ed. Code $4 56366(a)(2)(B)(i), 
(ii); 56345(b)(4).) 

If an LEA student is to be transferred from a nonpublic school setting into a regular class setting in a public 
school for any part of the school day, the IEP team shall document, if appropriate, a description of activities 
provided to integrate the student into the reylar education program, including the nature of each activity as 
well as the time spent on the activity each day or week and a description of the activities provided to support 
the transition of the student from the special education program into the regular education program. Each 
student shall be allowed to provide confidential input to any representative of his or her IEP Team. Except 
as otherwise provided in the Master Contract, CONTRACTOR and LEA shall participate in all IEP team 
meetings regarding LEA students for whom ISAs have been or may be executed. At any time during the 
term of this Master Contract, a parent, the CONTRACTOR or LEA may request a review of the student's 
IEP, subject to all procedural safeguards required by law, including reasonable notice given to, and 
participation of, the CONTRACTOR in the meeting. Every effort shall be made to schedule IEP team 
meetings at a time and place that is mutuatly convenient to the parent(s), the CONTRACTOR and LEA. 
CONTRACTOR shall provide to LEA, at no cost and prior to an annual or triennial LEP Team meeting, 
documentation which shows progress on goals and any and all assessments and written assessment reports 
(including testing protocols) created by CONTRACTOR and any of its agents or subcontractors, upon request 
and/or pursuant to LEA policy and procedures. It is understood that attendance at an IEP meeting is part of 
CONTRACTOR'S professional responsibility and is not a billable service under this Master Contract. 

It is understood that the CONTRACTOR shall utilize the Special Education Information System (SEIS) or 
other comparable prog.am/system as designated by LEA at LEA'S discretion, for all IEP planning and 
progress reporting. LEA or SELPA shall provide training for any nonpublic school and nonpublic agency to 
assure access to SEIS or the comparable program/system designated for use by LEA. The nonpublic school 
and/or nonpublic agency shall maintain confidentiality of all IEP data on SEIS or comparable 
program/systern and shall protect the password requirements of the system. When a student disenrolls from 



the nonpublic school or stops receiving services from the nonpublic agency, such CONTRACTOR shall 
discontinue use of SEIS and/or comparable progradsystem for that student, 

Changes in any LEA student's educational program, including instruction, services, or instructional setting 
provided under this Master Contract may only be made on the basis of revisions to the student's IEP. In the 
event that the CONTRACTOR believes the student requires a change of placement, the CONTRACTOR 
may request a review of the student's IEP for the purpose of considering a change in the student's placement. 
Student is entitled to remain in the last agreed upon and implemented placement unless parent agrees 
otherwise or an interim alternative educational setting is deemed lawhl and appropriate. 

33. SURROGATE PARENTS AND FOSTER YOUTH 

CONTRACTOR shall comply with all LEA surrogate parent assignments. A pupil in foster care shall be 
defined pursuant to Education Code section 42238.01(b). The LEA shall annually notify the 
CONTRACTOR who the LEA has designated as the educational liaison for foster children. When a pupil in 
foster care is enrolled in a nonpublic school by the LEA any time after the completion of the pupil's second 
year of high school, the CONTUCTOR shall schedule the pupil in courses leading towards graduation based 
on the diploma requirements of the LEA unIess provided notice otherwise in writing pursuant to Section 
51225.1 

34. DUE PROCESS PROCEEDINGS 

CONTRACTOR shall hlly participate in special education due process proceedings including mediations 
and hearings, as requested by LEA. CONTRACTOR shall also fully participate in the investigation and 
provision of documentation related to any complaint filed with the State of California, the Office for Civil 
Rights, or any other state and/or federal governmental body or agency. Full participation shall include, but 
in no way be limited to, cooperating with LEA representatives to provide complete answers raised by any 
investigator and/or the immediate provision of any and all documentation that pertains to the operation of 
CONTRACTOR'S p r o p  andlor the implementation of a particular student's IEP/ISA. 

35. COMPLAINT PROCEDURES 

CONTRACTOR shall maintain and adhere to its own written procedures for responding to parent complaints. 
These procedures shall include annually notifying and providing parents of LEA students with appropriate 
information (including complaint forms) for the following: (1) Uniform Complaint Procedures pursuant to 
Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination Policy pursuant to 
Title 5 of the California Code of Regulations section 4960(a); (3) Sexual Harassment Policy pursuant to 
California Education Code 231.5; (4) Title IX Student Grievance Procedures pursuant to Title 34 of the Code 
of Federal Regulations sections 106.8(a) and 106.9(a); (5) Notice of Privacy Practices in compliance with 
Health Insurance Portability and Accountability Act ("HIPPA"), 45 C.F.R. 5 164.520; and (6) Notification 
and Complaint Procedures for Disability Access, pursuant to 42 U.S.C. §§ 12101 et seq. CONTRACTOR 
shall include verification of these procedures to LEA. 

36. LEA STUDENT PROGRESS REPORTSIREPORT CARDS AND ASSESSMENTS 

Unless LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR shall 
provide to parents, with a concurrent copy sent to LEA, at least four written progress reportstreport cards. At 
a minimum, progress reports shall include progress over time towards IEP goals and objectives. A copy of 
the progress reports/report cards shall be maintained at the CONTRACTOR'S place of business. 

CONTRACTOR shall also provide an LEA representative access to supporting documentation used to 
determine progress on any goal or objective, including but not limited to log sheets, chart notes, observation 
notes, data sheets, preipost tests, rubrics and other similar data collection used to determine progress or lack 
of progress on approved goals, objectives, transition plans or behavior support and/or intervention plans. 
LEA may request copies of such data at any time within five years of the date of service. CONTRACTOR 



agrees to maintain the information for at least five years and also shall provide this data supporting progress 
within 5 business days of request. Additional time may be granted as needed by LEA. 

CONTRACTOR shall complete academic or other assessment of LEA student ten (LO) days prior to LEA 
student's annual or triennial review IEP team meeting for the purpose of reporting LEA student's present 
levels of performance at the IEP team meeting as required by state and federal laws and regulations and 
pursuant to LEA policies, procedures, andlor practices. Sufficient copies of reports, projected goals andlor 
any other relevant documents to be reviewed by the IEP Team shall be provided to the District no later than 
five (5) business days prior to an annual or triennial IEP team meeting. CONTRACTOR shall maintain all 
supporting documentation including but not limited to test protocols and data collection, which shall be made 
available to LEA within 5 business days of request. 

CONTRACTOR is responsible for all assessment costs regarding the updating of goals and objectives, 
progress reporting and the development of present levels of performance. All other assessments shall be 
provided by LEA unless LEA specifies in writing a request that CONTRACTOR perform such additional 
assessment. Such assessment costs may be added to the ISA andfor approved separately by LEA at LEA'S 
sole discretion. 

It is understood that all billable hours must be in direct services to pupils as specified in the ISA. For 
nonpublic agency services, supervision provided by a qualified individual as specified in Title 5 of the 
California Code of Regulations section 3065, shall be determined as appropriate and included in the ISA. 
Supervision means the direct observation of services, data review, case conferencing and program design 
consistent with professional standards for each professional's license, certification, or credential. 

CONTRACTOR shall not charge LEA student's parent(s) or LEA for the development or provision of 
progress reports, report cards, andlor any assessments, interviews, or attendance at any meetings, including 
but not limited to IEP meetings. It is understood that all billable hours have limits to those specified on the 
ISA consistent with the IEP. It is understood that copies of data collection notes, forms, charts and other 
such data are part of the pupil's record and shall be made available to LEA upon written request. 

37. TRANSCRIPTS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall prepare transcripts at the close of each 
semester, or upon LEA student transfer, for LEA students in grades nine (9) through twelve (12) inclusive. 
CONTRACTOR shall submit all transcripts on LEA-approved forms to LEA student's school of residence 
for evaluation of progress toward completion of diploma requirements as specified in LEA Procedures. 
CONTRACTOR shall submit to LEA names of LEA students and their schools of residence for whom 
transcripts have been submitted as specified by LEA. 

38. LEA STUDENT CHANGE OF RESIDENCE 

Upon enrollment, CONTRACTOR shall notify parents in writing of their obligation to notify 
CONTRACTOR of LEA student's change of residence. Within five (5) school days after CONTRACTOR 
becomes aware of a LEA student's change of residence, CONTRACTOR shall notify LEA, in writing, of 
LEA student's change of residence. CONTRACTOR shall maintain, and provide upon request by LEA, 
documentation of such notice to parents. 

If CONTRACTOR had knowledge or should reasonably have had knowledge of LEA student's change of 
residence boundaries and CONTRACTOR fails to follow the procedures specified in this provision, LEA 
shall not be responsible for the costs of services delivered after LEA student's change of residence. 

39. WITHDRAWAL OF LEA STUDENT FROM PROGRAM 

CONTRACTOR shall immediately report, by telephone, with a follow-up written notification within five (5) 
business days to LEA Representative responsible for overseeing nonpublic schools and nonpublic agencies, 



and any other required representative from the California Department of Education, when a LEA student is 
withdrawn without prior notice from school and/or services. CONTRACTOR shall confirm such telephone 
call on LEA approved forms and submit to LEA and the Department of Education, if required, within five 
(5) business days of the withdrawal, including a student's change in residence to a residence outside of LEA 
service boundaries, and the student's discharge against professional advice from a Nonpublic 
SchooVResidential Treatment Center ("NPSIRTC'). CONTRACTOR shall assist LEA to verify and clear 
potential dropouts three (3) times per year. 

40. PARENT ACCESS 

CONTRACTOR shall provide for reasonable parental access to LEA students and all facilities including, but 
not limited to, the instructional setting, recreational activity areas, meeting rooms and LEA student's living 
quarters. CONTRACTOR shall comply with any known court orders regarding parental visits and access to 
LEA students. 

CONTRACTORS operating programs associated with a NPSIRTC shall cooperate with a parent's reasonable 
request for LEA student therapeutic visits in their home or at the NPS/RTC. CONTRACTOR shall require 
that parents obtain prior written authorization for therapeutic visits from the CONTRACTOR and the LEA 
at least thirty (30) days in advance. CONTRACTOR shall facilitate all parent travel and accommodations 
and provide travel information to the parent as appropriate. Payment by LEA for approved travel-related 
expenses shall be made directly through the LEA. 

41. SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT 

If CONTRACTOR provides services on a LEA public school campus, CONTRACTOR shall comply with 
Penal Code section 627.1 ef seq., as well as all other LEA and campus-specific policies and procedures 
regarding visitors tolon school campuses. CONTRACTOR shall be responsible for the purchase and 
provision of the supplies and assessment tools necessary to implement the provision of CONTRACTOR 
services on LEA public school campuses. 

For services provided on a public school campus, sign inlout procedures shall be followed along with all 
procedures for being on campus consistent with school and LEA policy. It is understood that the public 
school credentialed classroom teacher is responsible for the educational program and all nonpublic agency 
service providers shall work collaboratively with the classroom teacher who shall remain in charge of the 
instructional program. 

It is understood that all employees, subcontractors and volunteers of any certified nonpubtic school or agency 
shall adhere to customary professional standards when providing services. All practices shall be within the 
scope of professional responsibility as defined in the professional code of conduct for each profession. 
Reports regarding student progress shall be consistent with the provision of the Master Contract. 

CONTRACTORS providing services outside of the student's school as specified in the IEP shall ensure that 
at least one parent of the child or an adult caregiver with written and signed authority to make decisions in 
an emergency is present during provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home-based services, including written and signed 
authorization in emergency situations. The adult caregiver cannot also be an employee or volunteer 
associated with the N P S W A  service provider. All problems and/or concerns reported by CONTRACTOR 
to parents or guardians, in either verbal or written form, shall be reported to LEA. 

CONTRACTOR, if providing services in a student's home as specified in the IEP, shall assure that at least 
one parent of the child or an adult caregiver with written and signed authorization to make decisions in an 
emergency is present during the provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home based services, including written and signed 
authorization in emergency situations. The parent shall inform LEA of any changes of caregivers and provide 
written authorization for emergency situations. The adult caregiver cannot be an employee or volunteer 



associated with the nonpublic school/nonpublic agency service provider. Moreover, for services provided in 
a pupil's home as specified in the IEP, CONTRACTORS must assure that the parent or LEA-approved 
responsible adult is present during the provision of services. All problems andfor concerns reported to 
parents, both verbal and written, shall also be provided to the LEA. 

42. LICENSED CHILDREN'S INSTITUTION ("LCln) CONTRACTORS AND RESIDENTIAL 
TREATMENT CENTER ("RTC") CONTRACTORS 

If CONTRACTOR is a licensed children's institution ("LCI"), CONTRACTOR shall adhere to a11 legal 
requirements regarding educational placements for LC1 students as stated in Education Code sections 
56366(a)(2)(C) and 56366.9, Health and Safety Code section lSOl.l(b), (AB1858, AB490 (Chapter 862, 
Statutes of 2003)) and the procedures set forth in LEA Procedures. A LC1 shall not require that a pupil be 
placed in its nonpublic school as a condition of being placed in its residential facility. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a LCI, 
CONTRACTOR shall provide to LEA, on a quarterly basis, a list of all LEA students, including those 
identified as eligible for special education. For those identified special education students, the list shall 
include: 1) special education eligibility at the time of enrollment and 2) the educational placement and 
services specified in each student's IEP at the time of enrollment. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a 
residential treatment center (hereinafler referred to as "WSIRTC"), CONTRACTOR shall adhere to all legal 
requirements under the Individuals with Disabilities Education Act (IDEA), 20 U.S.C. section 141 1 et seq. 
and Education Code section 56000, et seq.; amended and reorganized by the Individuals with Disabilities 
Education Improvement Act of 2004 ("IDEM"), 20 U.S.C. section 1401 (29); Education Code section 56031 ; 
Title 5, California Code of Regulations section 3001 et seq., Title 2, California Code of Regulations section 
60100 et seq. regarding the provision of counseling services, including residential care for students to receive 
a FAPE as set forth in LEA student's IEPs. 

Unless placement is made pursuant to an Office of Administrative Hearings order or a lawfully executed 
agreement between LEA and parent, LEA is not responsible for the costs associated with nonpubtic school 
placement until the date on which an IEP team meeting is convened, the IEP team determines that a nonpublic 
school placement is appropriate, and the IEP is signed by LEA student's parent or another adult with 
educational decision-making rights. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

43. STATE MEAL MANDATE 

When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satisfy the State Meal 
Mandate under California Education Code sections 49530,49530.5 and 49550. 

44. MONITORING 

CONTRACTOR shall allow representatives from LEA access to its facilities for the purpose of periodic 
monitoring of each LEA student's instructional program, and shall be invited to participate in the format 
review of each student's progress. LEA representatives shall have access to observe each LEA student at 
work, observe the instructional setting, interview CONTRACTOR, and review each LEA student's records 
and progress. Such access shall include unannounced monitoring visits. When making site visits, LEA shall 
initially report to CONTRACTOR'S site administrative office. CONTRACTOR shall be invited to 
participate in the review of each student's progress. 



If CONTRACTOR is also a LC1 andlor NPSIRTC, LEA shall annually evaluate whether CONTRACTOR is 
in compliance with Education Code section 56366.9 and Health and Safety Code section 1501 .l(b). 

The State Superintendent of Public Instruction ("Superintendent") shall monitor CONTRACTOR'S 
facilities, the educational environment, and the quality of the educational p r o m ,  including the teaching 
staff, the credentials authorizing service, the standards-based core curriculum being employed, and the 
standard focused instructional materials used on a three-year cycle, as follows: (1) CONTRACTOR shall 
complete a self-review in year one; (2) the Superintendent shall conduct an onsite review in year two; and 
(3) the Superintendent shall conduct a follow-up visit in year three. 

CONTRACTOR shall hlly participate in any LEA and CDE compliance review, if applicable, to be 
conducted as aligned with the CDE Onsite Review and monitoring cycle in accordance with California 
Education Code section 56366.1 Cj). This review will address programmatic aspects of the nonpublic 
school/agency, compliance with relevant state and federal regulations, and Master Contract compliance. If 
requested by LEA, CONTRACTOR shall complete and submit a Nonpublic SchoollAgency Self-Review 
Assessment submitted as specified by LEA. CONTRACTOR shall conduct any follow-up or corrective 
action procedures related to review findings. 

CONTRACTOR understands that LEA reserves the right to institute a program audit with or without cause. 
The program audit may include, but is not limited to, a review of core compliance areas of health and safety; 
curriculum/instruction; related services; and contractual, legal, and procedural compliance. 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall collect all applicable data and prepare 
the applicable portion of a School Accountability Report Card in accordance with California Education Code 
Section 33 126. 

PERSONNEL 

45. CLEARANCE REQUIREMENTS 

CONTRACTOR shall comply with the requirements of California Education Code sections 44237,35021.1 
and 3502 t .2 including, but not limited to: obtaining clearance from both the California Department of Justice 
("CDOJ") and clearance from the Federal Bureau of Investigation (hereinafter referred to as "FBI") for all of 
CONTRACTOR'S employees and volunteers who will have or likely may have any direct contact with LEA 
students. CONTRACTOR hereby agrees that CONTRACTOR'S employees and volunteers shall not come 
in contact with LEA students until both CDOJ and FBI clearance are ascertained. CONTRACTOR shall 
further certify in writing to LEA that none of its employees, volunteers, or subcontractors who will have, or 
likely may have any direct contact with LEA students, have been convicted of a violent or serious felony as 
those terms are defined in California Education Code section 44237(h), unless despite the employee's 
conviction of a violent or serious felony, he or she has met the criteria to be eligible for employment pursuant 
to California Education Code section 44237(i) or (j). Clearance certification shall be submitted to LEA. In 
addition, CONTRACTOR shall make a request for subsequent arrest service from the CDOJ as required by 
California Penal Code section 1 1105.2. 

The passage of AB 389 amends Education Code sections 44237 and 56366.1 as to the verification that the 
CONTRACTOR has received a successfbl criminal background check clearance and has enrolled in 
subsequent arrest notification service, as specified, for each owner, operator, and employee of the nonpublic, 
nonsectarian school or agency. Further this bill deletes the exemption for applicants possessing a valid 
California state teaching credential or who are currently licensed by another state agency that requires a 
criminal record summary, from submitting 2 sets of fingerprints for the purpose of obtaining a criminal record 
summary from the California Department of Justice ("CDOJ") and the Federal Bureau of Investigation 
("FBI"). Notwithstanding the restrictions on sharing and destroying criminal background check information, 
CONTRACTOR, upon demand, shall make available to the LEA evidence of a successful criminal 
background check clearance and enrollment in subsequent arrest notification service, as provided, for each 
owner, operator, and employee of the nonpublic, nonsectarian school or agency. CONTRACTOR is required 



to retain the evidence on-site, as specified, for all staff, including those licensed or credentialed by another 
state agency. Background clearances and proof of subsequent arrest notification service as required by 
California Penal Code section I 1 105.2 for all staff shall be provided upon request. 

46. STAFF QUALIFICATIONS 

CONTRACTOR shall ensure that all individuals employed, contracted, andlor otherwise hired by 
CONTRACTOR to provide classroom and/or individualized instruction or related services are qualified as 
defined in Section 7(d) of this Mater Contract, including but not limited to holding a license, certificate, 
permit, or other document equivalent to that which staff in a public school are required to hold to render the 
service consistent with Education Code section 56366.1(n)(l) and are qualified pursuant to Title 34 of the 
Code of Federal Regulations sections 200.56 and 200.58 and Title 5 of the California Code of Regulations, 
sections 3064 and 3065. Such qualified staff may only provide related services within the scope of their 
professional license, certification or credential and ethical standards set by each profession and not assume 
responsibility or authority for another related services provider or special education teacher's scope of 
practice. 

CONTRACTOR shall ensure that all staff are appropriately credentialed to provide instruction andor 
services to students with the disabling conditions placed in their program/school through documentation 
provided to the CDE. (Cal. Code Regs., tit. 5, $3064(a).) 

When CONTRACTOR is a nonpublic school, an appropriately qualified person shall serve as curricular and 
instructional leader, and be able to provide leadership, oversight and professional development. 

Only those nonpublic, nonsectarian schools or agencies located outside of California that employ staff who 
hold a current valid credential or license to render special education and related services as required by that 
state shall be eligible to be certified. 

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and 
teacher assistants respectively pursuant to Federal requirements and California Education Code sections 
45340 et seq. and 45350 el seq. Specifically, all paraprofessionals, including, but not limited to instructional 
aides and teacher assistants, employed, contracted, and/or otherwise hired or subcontracted by 
CONTRACTOR to provide classroom and/or individualized instruction or related services, shall possess a 
high school diploma (or its recognized equivalent) and at least one of the following qualifications: (a) 
completed at least two (2) years of study at an institution of higher education; or (b) obtained an associate's 
(or higher) degree; or (c) met a rigorous standard of quality and can demonstrate, through a formal state or 
local assessment (i) knowledge of, and the ability to assist in instructing, reading, writing, and mathematics; 
or (ii) knowledge of, and the ability to assist in instructing, reading readiness, writing readiness, and 
mathematics readiness, as appropriate. CONTRACTOR shall comply with all laws and regulations 
governing the licensed professions, including but not limited to, the provisions with respect to supervision. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this State and serving an LEA student shall be certified or licensed by that state 
to provide special education and related services and designated instruction and related services to pupils 
under the federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

47. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS 

CONTRACTOR shall submit to LEA a staff list, and copies of all current licenses, credentials, certifications, 
permits and/or other documents which entitle the holder to provide special education and/or related services 
by individuals employed, contracted, and/or otherwise hired or sub-contracted by CONTRACTOR. 
CONTRACTOR shall ensure that all licenses, credentials, permits or other documents are on fiIe at the office 
of the County Superintendent of Schools. CONTRACTOR shall notify LEA in writing within thirty (30) 
days when personnel changes occur which may affect the provision of special education andor related 
services to LEA students as specified in LEA Procedures. Within thirty (30) days, CONTRACTOR shall 



provide LEA with the verified dates of fingerprint clearance, Department of Justice clearance and 
Tuberculosis Test clearance for all employees, approved subcontractors and/or voIunteers prior to such 
individuals starting to work with any student. 

CONTRACTOR shall monitor the status of licenses, credentials, certifications, pennits andlor other 
documents for all individuals employed, contracted, and/or otherwise hired by CONTRACTOR. 
CONTRACTOR shall notify LEA and CDE in writing within thirty (30) days when personnel changes occur 
which may affect the provision of special education and/or related services to LEA students. 
CONTRACTOR shall noti@ LEA within thirty (30) days if any such licenses, certifications or waivers are 
expired, suspended, revoked, rescinded, challenged pursuant to an administrative or legal complaint or 
lawsuit, or otherwise nullified during the effective period of this Master Contract. LEA shall not be obligated 
to pay for any services provided by a person whose such licenses, certifications or waivers are expired, 
suspended, revoked, rescinded, or otherwise nullified during the period during which such person is providing 
services under this Master Contract. Failure to notify LEA of changes in licenses, certifications or 
suspensions shall be good cause for termination of this Master Contract by LEA. 

Failure to notify LEA and CDE of any changes in credentialindlicensed staff may result in suspension or 
revocation of CDE certification and shall also suffice as good cause for the suspension or termination of this 
Master Contract by LEA. 

48. STAFF ABSENCE 

When CONTRACTOR is a nonpublic school and CONTRACTOR'S classroom teacher is absent, 
CONTRACTOR shall provide an appropriately credentialed substitute teacher in the absent teacher's 
classroom in accordance with California Education Code section 56061. CONTRACTOR shall provide to 
LEA documentation of substitute coverage on LEA substitute teacher log. Substitute teachers shall remain 
with their assigned class during all instructional time. LEA shall not be responsible for any payment for 
instruction andlor services when an appropriately credentialed substitute teacher is not provided. 

When CONTRACTOR is a nonpublic agency andlor related services provider, and CONTRACTOR'S 
service provider is absent, CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this 
Master Contract and as determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of 
CONTRACTOR'S service providers. It is understood that the parent of a student shall not be deemed to be 
a qualified substitute for hisfher student. LEA will not pay for services unless a qualified substitute is 
provided andlor CONTRACTOR provides documentation evidencing the provision of "make-up" services 
by a qualified service provider within thirty (30) calendar days from the date on which the services should 
have been provided. CONTRACTOR shall not "bank" or "carry over" make up service hours under any 
circumstances, unless otherwise agreed to in writing by CONTRACTOR and an authorized LEA 
representative. 

49. STAFF PROFESSIONAL BEHAVIOR WHEN PROWDING SERVICES AT SCHOOL OR 
SCHOOL RELATED EVENTS OR AT SCHOOL FACILITY AND/OR IN THE HOME 

It is understood that all employees, subcontractors, and volunteers of any certified nonpublic school or 
nonpublic agency shall adhere to the customary professional and ethical standards when providing services. 
All practices shall only be within the scope of professional responsibility as defined in the professional code 
of conduct for each profession as well as any LEA professional standards as specified in Board policies 
and/or regulations when made available to the CONTRACTOR. 

For services provided on a public school campus, sign idout procedures shall be followed by nonpublic 
agency providers working in a public school classroom along with all other procedures for being on campus 
consistent with school and LEA policy. Such policies and procedures shall be made available to 
CONTRACTOR upon CONTRACTOR'S request. It is understood that the public school credentialed 
classroom teacher is responsible for the instructional program, and all nonpublic agency service providers 
shall work coIlaboratively with the classroom teacher, who shall remain in charge of the instructional 



program. Failure to comply with this and all LEA requirements in this regard shall be sufficient cause to 
terminate this Master Contract. 

For services provided in a pupil's home as specified in the IEP, CONTRACTOR must assure that the parent 
or an LEA-approved responsible adult is present during the provision of services. All problems and/or 
concerns reported to parents, both verbal and written shall also be provided to LEA. It is understood that 
unless otherwise agreed to by LEA, a public school credentialed teacher is responsible for the instructional 
program and all nonpublic agency related service providers shall work collaboratively with the teacher who 
shall remain in charge of supervising the instructional program. 

HEALTH AND SAFETY MANDATES 

SO. HEALTH AND SAFETY 

CONTRACTOR shall comply with all applicable federal, state, local, and LEA laws, regulations, ordinances, 
policies, and procedures regarding student and employee health and safety. CONTRACTOR shall comply 
with the requirements of California Education Code sections 3502 1 et seq., and 49406, and Health and Safety 
Code section 12 1545 regarding the examination of CONTRACTOR'S employees and volunteers for 
tuberculosis. CONTRACTOR shall provide to LEA documentation for each individual volunteering, 
employed, contracted, and/or otherwise hired by CONTRACTOR of such compliance before an individual 
comes in contact with an LEA student. 

CONTRACTOR shall comply with OSHA Blood Borne Pathogens Standards, Title 29 of the Code of Federal 
Regulations section 191 0.1030, when providing medical treatment or assistance to a student. 
CONTRACTOR fiuther agrees to provide annual training regarding universal health care precautions and to 
post required notices in areas designated in the California Health and Safety Code. 

51. FACILITIES AND FACILITIES MODIFICATIONS 

CONTRACTOR shall provide special education and/or related services to LEA students in facilities that 
comply with all applicable federal, state, and local laws, regulations, and ordinances related, but not limited 
to: disability access; fire, health, sanitation, and building standards and safety; fire wanring systems; zoning 
permits; and occupancy capacity. When CONTRACTOR is a nonpublic school, CONTRACTOR shall 
conduct fire drills as required by Title 5 of the California Code of Regulations section 550. During the 
duration of this Agreement, if CONTRACTOR is subject to fines, penalties and findings of non-compliance, 
CONTRACTOR shall assume any and all responsibilities for payment of such financial obligations. 
CONTRACTOR shall also be fully responsible for any structural changes and/or modifications to 
CONTRACTOR'S facilities as required to comply with applicable federal, state, and local laws, regulations, 
and ordinances. Failure to notify LEA or CDE of any changes in, major modification or relocation of 
facilities may result in the suspension or revocation of CDE certification and/or suspension or termination of 
this Master Contract by LEA. 

In signing this Agreement, CONTRACTOR certifies that its facilities either comply with federal and state 
and local laws regarding disability access, or possesses and has available upon demand, a self-evaluation 
andlor transition plan in accordance with said laws. 

52. ADMINISTRATION OF MEDICATION 

CONTRACTOR shall comply with the requirements of California Education Code section 49423 when 
CONTRACTOR serves a LEA student that is required to take prescription andlor over-the-counter 
medication during the school day. CONTRACTOR may designate personnel to assist LEA student with the 
administration of such medication after LEA student's parent(s) provide(s) to CONTRACTOR: (a) a written 
statement fkom a physician detailing the type, administration method, amount, and time schedules by which 
such medication shall be taken; and (b) a written statement from LEA student's parent(s) granting 
CONTRACTOR permission to administer medication(s) as specified in the physician's statement. 



CONTRACTOR shall maintain, and provide to LEA upon request, copies of such written statements. 
CONTRACTOR shall maintain a written log for each LEA student to whom medication is administered. 
Such written log shall specie LEA student's name; the type of medication; the date, time, and amount of 
each administration; and the name of CONTRACTOR'S employee who administered the medication. 
CONTRACTOR maintains full responsibility for assuring appropriate staff training in the administration of 
such medication consistent with student's physician's written orders. Any change in medication type, 
administration method, amount or schedule must be authorized by both a licensed physician and parent. 

In the event there is an LEA student who is on a prescription medication regimen, the CONTRACTOR is to: 
(a) first obtain a copy of the appropriate medication authorization form available from LEA student's primary 
regional or site nurse; or (b) in the event the student does not take prescription medication during the school 
day, but would only take such medication while in the care, custody and control of the CONTRACTOR, 
prior to the commencement of services to LEA student, CONTRACTOR is to obtain a signed copy of the 
appropriate medication authorization form from the District. Both the District and CONTRACTOR shall 
retain a copy of the Authorization. 

53. INCIDENT/ACCIDENT REPORTING 

CONTRACTOR shall within 24 hours submit electronically any accident or incident report to LEA. 
CONTRACTOR shall properly submit accident or incident reports as required by the District. 

54. CHILD ABUSE REPORTING 

CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they are 
familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and 
procedures as specified in California Penal Code section 1 1 164 et seq. and Education Code section 44691. 
To protect the privacy rights of all parties involved (i.e. reporter, child and alleged abuser), reports will remain 
confidential as required by law and professional ethical mandates. A written statement acknowledging the 
legal requirements of such reporting and verification of staff adherence to such reporting shall be submitted 
to LEA. 

CONTRACTOR is to read and become familiar with the District's Mandated Child Abuse and Neglect 
Reporting Mantral, available on the District's Risk Management Web Site at: 
http://www.egusd.net/riskmanagement/Info-Man~ep.html. 

In the event there is suspicion of abuse conducted by District staff (e.g. a student reports to CONTRACTOR 
staff of abuse from District staff), CONTRACTOR is to file the appropriate report to the Sacramento County 
Sheriff. CONTRACTOR is also to confidentially noti& the Risk Management Department (Risk Manager) 
of the report. CONTRACTOR is to cooperate with any investigation conducted by the District in connection 
with such report. 

55. SEXUAL HARASSMENT 

CONTRACTOR shall have a Sexual and Gender Identity Harassment Policy that clearly describes the kinds 
of conduct that constitute sexual harassment and that is prohibited by the CONTRACTOR'S policy, as well 
as federal and state law. The policy should include procedures to make complaints without fear of retaliation 
and procedures for prompt and objective investigations of all sexual harassment complaints. 
CONTRACTOR further agrees to provide annual training to all employees regarding the laws concerning 
sexual harassment and related procedures. 

56. REPORTING OF MISSING CHILDREN 

CONTRACTOR assures LEA that all staff members, including volunteers and any independent contractor 
andtor subcontractor authorized pursuant to this Master Contract, are familiar with and agree to adhere to 
requirements for reporting missing children as specified in California Education Code section 49370. A 



written statement acknowledging the legal requirements of such reporting and verification of staff adherence 
to such reporting shall be properly submitted to LEA. The written statement shall be submitted as specified 
by LEA. 

FINANCIAL 

57. ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, AND 
BILLING PROCEDURES 

CONTRACTOR shall assure that the nonpublic school or nonpublic agency has the necessary financial 
resources to provide an appropriate education for the children enrolled and will distribute those resources in 
such a manner to implement the IEP and ISA for each and every child. 

CONTRACTOR shall comply with all LEA procedures concerning enrollment, contracting, attendance 
reporting, service tracking and billing, including requirements of electronic billing, as specified by LEA 
Procedures. CONTRACTOR shall be paid for the provision of special education andlor related services 
specified in LEA student's IEP and ISA which are provided on billable days of attendance. All payments by 
LEA shall be made in accordance with the terms and conditions of this Master Contract and in compliance 
with LEA Procedures, and will be governed by ail applicable federal and state laws. 

CONTRACTOR shall maintain separate registers for the basic education program, each related service, and 
services provided by instructional assistants, behavior intervention aides and bus aides. Original attendance 
forms (i.e., roll books for the basic education program service tracking documents and notes for instructional 
assistants, behavioral intervention aides, bus aides, and each related service) shall be completed by the actual 
sewice provider whose signature shall appear on such forms and shall be available for review, inspection, or 
audit by LEA during the effective period of this Master Contract and for a period of five (5) years thereafter. 
CONTRACTOR shall verify the accuracy of minutes of reported attendance that is the basis of services being 
billed for payment. 

CONTRACTOR shall submit invoices and related documents to LEA for payment for each calendar month 
when education or related services were provided. Invoices and related documents shall be properly 
submitted electronically and, in addition, on a LEA form with signatures in the manner prescribed by LEA. 
Contractor will submit invoices using the format provided by LEA. At the request of LEA, invoices may 
require the following information: name of LEA student for whom service was provided; the type of service 
provided; (if payment for assessment is approved by LEA pursuant to Section 36 of this Master Contract, the 
invoice must describe whether the assessment was prepared for an initial, annual, amended, or triennial IEP; 
month of service; specific dates (date, month, year and times) of services coordinated pursuant to LEA- 
approved calendar unless otherwise specified in the IEP or agreed to by LEA, name of staff who provided 
the service and that individual's licensing and credentials; approved cost of each invoice; total for each 
service and total for the monthly invoice; date invoice was mailed; signature of the nonpublic 
school/nonpublic agency administrator authorizing that the information is accurate and consistent with the 
ISA, CDE certificates and staff notification; verification that attendance report is attached as appropriate; 
indication of any made-up session consistent with this Master Contract; and verification that progress reports 
have been provided consistent with the ISA (consistent with IEP benchmark dates, unless otherwise specified 
on the ISA); and name or initials of each student for when the service was provided. In the event services 
were not provided, rationale for why the services were not provided shalt be included. 

Such an invoice is subject to all conditions of this Master Contract. At the discretion of LEA, an electronic 
invoice may be required provided such notice has been made in writing and training provided to the 
CONTRACTOR at no additional charge for such training. 

Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting period in 
which the services were rendered. LEA shall make payment to CONTRACTOR based on the number of 
billable days of attendance and hours of service at rates specified in this Master Contract within forty-five 
(45) days of LEA'S receipt of properly submitted hard copy of invoices prepared and submitted as specified 



in California Education Code Section 56366.5. CONTRACTOR shall correct deficiencies and submit 
rebilling invoices no later than thirty (30) calendar days afler the invoice is returned by LEA. LEA shall pay 
properly submitted re-billing invoices no later than forty-five (45) days afler the date a completely corrected 
re-billing invoice is received by LEA. 

In no case shall initial payment claim submission for any Master Contract fiscal year (July through June) 
extend beyond December 3 1'' after the close of the fiscal year. In no case shall any rebilling for the Master 
Contract fiscal year (July through June) extend beyond six months aAer the close of the fiscal year unless 
approved by LEA to resolve billing issues including rebilling issues directly related to a delay in obtaining 
information from the Commission on Teacher Credentialing regarding teacher qualification, but no later than 
12 months from the close of the fiscal year. If the billing or rebilling error is the responsibility of LEA, then 
no limit is set provided that LEA and CONTRACTOR have communicated such concerns in writing during 
the 12-month period following the close of the fiscal year. LEA will not pay mileage for NPA employee. 

58. RIGHT TO WITHHOLD PAYMENT 

LEA may withhold payment to CONTRACTOR when: (a) CONTRACTOR has failed to perform, in whole 
or in part, under the terms of this Contract; (b) CONTRACTOR has billed for services rendered on days other 
than billable days of attendance or for days when student was not in attendance andor did not receive 
services; (c) CONTRACTOR was overpaid by LEA as determined by inspection, review, and/or audit of its 
program, work, andlor records; (d) CONTRACTOR has failed to provide supporting documentation with an 
invoice; (e) education andlor related services are provided to LEA students by personnel who are not 
appropriately credentialed, licensed, or otherwise qualified; (f) LEA has not received, prior to school closure 
or contract termination, all documents concerning one or more LEA students enrolled in CONTRACTOR'S 
educational program; (g) CONTRACTOR fails to confirm a student's change of residence to another district 
or confirms the change or residence to another district, but fails to notify LEA within five (5) days of such 
confirmation; (h) CONTRACTOR receives payment from Medi-Cal or from any other agency or funding 
source for a service provided to a LEA student; or (i) CONTRACTOR fails to provide the required 
liability/insurance documentation as outlined in Section 15. It is understood that no payments shall be made 
for any invoices that are not received by six months following the close of the prior fiscal year, for services 
provided in that year. 

Final payment to CONTRACTOR in connection with the cessation of operations andlor termination of a 
Master Contract will be subject to the same documentation standards described for all payment claims for 
regular ongoing operations. In addition, final payment may be withheld by LEA until completion of a review 
or audit, if deemed necessary by LEA. Such review or audit will be completed within ninety (90) days. The 
final payment may be adjusted to offset any previous payments to the CONTRACTOR determined to have 
been paid in error or in anticipation of correction of documentation deficiencies by the CONTRACTOR that 
remain uncorrected. 

The amount which may be withheld by LEA with respect to each of the subparagraphs of the preceding 
paragraph are as follows: (a) the value of the service CONTRACTOR failed to perform; (b) the amount of 
overpayment; (c) the entire amount of the invoice for which satisfactory documentation has not been provided 
by CONTRACTOR; (d) the amount invoiced for services provided by the individual not appropriately 
credentialed, licensed, or otherwise qualified; (e) the proportionate amount of the invoice related to the 
applicable pupil for the time period from the date the violation occurred and until the violation is cured; or 
(f) the amount paid to CONTRACTOR by Medi-Cal or another agency or funding source for the service 
provided to LEA student. 

If LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10) 
business days of this determination, provide to CONTRACTOR written notice that LEA is withholding 
payment. Such notice shall specify the basis or bases for LEA'S withholding payment and the amount to be 
withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take all 
necessary and appropriate action to correct the deficiencies that form the basis for LEA'S withholding 
payment or submit a written request for extension of time to correct the deficiencies. Upon receipt of 



CONTRACTOR'S written request showing good cause, LEA shall extend CONTRACTOR'S time to correct 
deficiencies (usually an additional thirty (30) days), otherwise payment will be denied. 

If after subsequent request for payment has been denied and CONTRACTOR believes that payment should 
not be withheld, CONTRACTOR shall send written notice to LEA specifying the reason it believes payment 
should not be withheld. LEA shall respond to CONTRACTOR'S notice within thirty (30) business days by 
indicating that a warrant for the amount of payment will be made or stating the reason LEA believes payment 
should not be made. If LEA fails to respond within thirty (30) business days or a dispute regarding the 
withholding of payment continues after LEA's response to CONTRACTOR'S notice, CONTRACTOR may 
invoke the following escalation policy. 

After forty-five (451 business davs: The CONTRACTOR may notify the Authorized LEA's Representative 
of the dispute in writing. LEA Authorized Representative shall respond to the CONTRACTOR in writing 
within fifteen (15) business days. 

Afier sixtv (60) business davs: Disagreements between LEA and CONTRACTOR concerning the Master 
Contract may be appealed to the County Superintendent of Schools or the State Superintendent of Public 
Instruction pursuant to the provisions of California Education Code Section 56366(c)(2). 

59. PAYMENT FROM OUTSIDE AGENCIES 

CONTRACTOR shall noti@ LEA when Medi-Cal or any other agency is billed for the costs associated with 
the provision of special education andlor related services to LEA students. Upon request, CONTRACTOR 
shall provide to LEA any and all documentation regarding reports, billing, and/or payment by Medi-Caf or 
any other agency for the costs associated with the provision of special education andlor related services to 
LEA students. 

60. PAYMENT FOR ABSENCES 

NONPUBLIC SCHOOL STAFF ABSENCE 

Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide an 
appropriately credentialed substitute teacher in the absent teacher's classroom in accordance with California 
Education Code section 56061. CONTRACTOR shall provide to LEA documentation of substitute coverage 
pursuant to LEA Procedures. Substitute teachers shall remain with their assigned class during all 
instructional time. LEA will not pay for instruction andfor services unless said instruction or service is 
provided by an appropriately credentialed substitute teacher. 

Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in 
Section seven (7) of this Master Contract and as determined by LEA) substitute. LEA will not pay for 
services unless a qualified substitute is provided and/or CONTRACTOR provides documentation evidencing 
the provision of *'make-upw services by a qualified service provider within thirty (30) calendar days from the 
date on which the services should have been provided unless otherwise agreed in LEA student's IEP. 

NONPUBLIC SCHOOL STUDENT ABSENCE 

If CONTRACTOR is a nonpublic school, no later than the tenth (loth) cumulative day of LEA student's 
unexcused absence, CONTRACTOR shall notify LEA of such absence as specified in LEA Procedures. 

Criteria for a billable day for payment purposes is one day of attendance as defined in California Education 
Code sections 4601 0,460 10.3 and 46307. LEA shall not pay for services provided on days that a student's 
attendance does not qualify for Average Daily Attendance ("ADA") reimbursement under state law. Per 
Diem rates for students whose IEPs authorize less than a full instructional day may be adjusted on a pro rata 
basis in accordance with the actual proportion of the school day the student was served. LEA shall not be 
responsible for payment of related services for days on which a student's attendance does not qualify for 
ADA reimbursement under state law, nor shall student be eligible for make-up services. 



NONPUBLIC AGENCY STAFF ABSENCE 

When CONTRACTOR is a nonpublic agency and CONTRACTOR'S service provider is absent, 
CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this Master Contract and as 
determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of CONTRACTOR'S 
service providers. LEA shall not pay for services unless a qualified substitute is provided andor 
CONTRACTOR provides documentation evidencing the provision of "make-up" services by a qualified 
service provider within thirty (30) calendar days fiom the date on which the services should have been 
provided. CONTRACTOR shall not "bank" or "carry over" make up service hours under any circumstances, 
unless otherwise agreed to in writing by CONTRACTOR and LEA. In the event services were not provided, 
reasons for why the services were not provided shall be included. 

NONPUBLIC AGENCY STUDENT ABSENCE 

If CONTRACTOR is a nonpublic agency, it shall notify LEA of the absence of a LEA student no later than 
the fifth (5th) consecutive service day of the student's absence. LEA shall not be responsible for the payment 
of services when a student is absent. 

61. INSPECTION AND AUDIT 

CONTRACTOR shall maintain and LEA shall have the right to examine and audit all of the books, records, 
documents, accounting procedures and practices and other evidence that reflect all costs claimed to have been 
incurred or fees claimed to have been earned under this Agreement. 

CONTRACTOR shall provide LEA access to all records as defined in Section 9 of this Master Contract. 
CONTRACTOR shall make all records available at the office of LEA or CONTRACTOR'S offices (to be 
specified by LEA), at all reasonable times and without charge. All records shall be provided to LEA within 
five (5) working days of a written request from LEA. CONTRACTOR shall, at no cost to LEA, provide 
assistance for such examination or audit. LEA's rights under this section shall also include access to 
CONTRACTOR'S offices for purposes of interviewing CONTRACTOR'S employees. If any document or 
evidence is stored in an electronic form, a hard copy shall be made available to LEA, unless LEA agrees to 
the use of the electronic format. 

CONTRACTOR shall obtain from its subcontractors and suppliers written agreements to the requirements 
of this section and shall provide a copy of such agreements to LEA upon request by LEA. 

If an inspection, review, or audit by LEA, a state agency, a federal agency, and/or an independent agencylfinn 
determines that CONTMCTOR owes LEA monies as a result of CONTRACTOR'S over billing or failure 
to perform, in whole or in part, any of its obligations under this Master Contract, LEA shall provide to 
CONTRACTOR written notice demanding payment fiom CONTRACTOR and specifying the basis or bases 
for such demand. Unless CONTRACTOR and LEA otherwise agree in writing, CONTRACTOR shall pay 
to LEA the full amount owed as a result of CONTRACTOR'S over billing andfor failure to perform, in whole 
or in part, any of its obligations under this Master Contract, as determined by an inspection, review, or audit 
by LEA, a state agency, a federal agency, andlor an independent agencytfirm. CONTRACTOR shall make 
such payment to LEA within thirty (30) days of receipt of LEA's written notice demanding payment. 

62. RATE SCHEDULE 

The attached rate schedules (Exhibits A and B) limit the number of LEA students that may be enrolled and 
the maximum dollar amount of the contract. It may also limit the maximum number of students that can be 
provided specific services. Per Diem rates for LEA students whose IEPs authorize less than a full 
instructional day may be adjusted proportionally. In such cases only, the adjustments in basic education rate 
shall be based on the required minimum number of minutes per grade level as noted in the California 
Education Code Sections 46200-46208. 



Special education and/or related services offered by CONTRACTOR shall be provided by qualified 
personnel as per State and Federal law, and the codes and charges for such educational and/or related services 
during the tern of this Master Contract, shall be as stated in Exhibits A and El. 

When CONTRACTOR is a nonpublic school associated with a Residential Treatment Center ("WS/RTC"), 
Educationally Related Mental Health Services (ERMHS) are provided in an integrated, intensive, 
educationally related therapeutic residential setting which includes social emotionalhehavior support 
through individual counseling, group counseling, family consultation and support, as appropriate. It is a 
collaborative model which includes educational professionals and related service providers, where all 
supports and services are integrated in the NPSRTC program. Costs for ERMHS are all inclusive and 
combined with the daily rate as ERMHS+RB ("ERMHS + Room and Board"). ERMHS plus Room and 
Board payments are based on positive attendance (payable for up to a maximum of 365 days) only, with up 
to a maximum of 10 days payment per student, per contract year, when a bed is unoccupied, for home visits 
of a therapeutic nature. 

63. DEBARMENT CERTIFICATION 

By signing this agreement, CONTRACTOR certifies that: 

(a) CONTRACTOR and any of its shareholders, partners, or executive officers are presently 
debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by 
any Federal agency, and 

(b) Hadhave not, within a three-year period preceding this contract, been convicted of or had a civil 
judgment rendered against them for: commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a Federal, state or local government contract or 
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making 
false statements, tax evasion, or receiving stolen property; and are not presently indicted for, or 
otherwise criminally or civilly charged by a Government entity with, commission of any of these 
offenses. 

The Parties hereto have executed this Master Contract by and through their duly authorized agents or 
representatives. This Master Contract is effective on the la day of July 201 7 and terminates at 5:00 P.M. on 
June 30,201 8, unless sooner terminated as provided herein. 



CONTRACTOR 
CAPITOL ACADEMY 

Nonpublic Schoolr(Agency 

By: 

Signature Date 

Name and Title of Authorized 
Representative 

Notices to CONTRACTOR shall be addressed to: 
IRA ROSS, DIRECTOR 

Name and Title 
CAPITOL ACADEMY 
Nonpublic School/Agency/Related Service Provider 
3063 GOLD CANAL DRIVE 

Address 
RANCHO CORDOVA, CA 

City State Zip 
9 16-258-7657 9 16-266-26 15 

Phone Fax 
iross(4capitolacademy.net 

Email* 
(*Required) 

LEA 
CENTER J O N  UNIFIED SCHOOL DISTRICT 

7/1/17 

Signature - 
By: 

I d w J L,A 0,~- ~ h d k  
Name and Title of Authorized 

Ed 

Representative 

Notices to LEA shall be addressed to: 
MICHAEL D. JORDAN, DIRECTOR OF SPECIAL 
EDUCATION AND CURRICULUM 
Name and Title 
CENTER JOINT UNIFIED SCHOOL DISTRICT 
LEA 
3243 CENTER COURT LANE 

Address 
ANTELOPE CA 95843 

City State Zip 
9 16-338-6320 916-338-6329 

Phone Fax 
probinson@centerusd.org 

Email 

Additional LEA Notification 
(Required if Completed) 

Name and Title 

LEA 

Address 

City State Zip 

Phone Fax 



EXHIBIT A: RATES - NON-PUBLIC SCHOOL ONLY - 2017-2018 CONTRACT YEAR 

CONTRACTOR CAPITOL ACADEMY CONTRACTOR NUMBER @ 2017-2018 
(NONPUBLIC SCHOOL) (CONTRACT YEAR) 

Per CDE Certification, total enrollment may not exceed If blank, the number shell be as determine by 
CDE Certification. 

Rate Schedule. This rate schedule limits the number of LEA students who may be enrolled and the maximum dollar amount of 
the contract. It may also limit the maximum number of students who can be provided specific services. Special education andtor 
related services offered by CONTRACTOR, and the charges for such educational and/or related services during the term of this 
contract shall be as follows: 

Payment under this contract may not exceed 
Total LEA enrollment may not exceed 

(pw Master Contnct Section 62) 
Rate Period 

A. Basic Education ProgramIS~ecial Education Instruction 146.28 7:'1/17-6/30l18 
Basic Education Program/Dual Enrollment 

Per diem rates for LEA students whose IEPs authorize less than a full instructional day shall be adjusted proportionally. 

B. Related Services 
(1) a. Transportation - Round Trip (NPS only, unless otherwise agreed to by LEA) 25.00 761/17-6!30!18 

b. Transportation - One Way (NPS only, unless othenvise a g d  to by LEA) 12.50 7i 1 i 17-600: 1 8 

c. Transportation-Dual Enrollment 
d. Public Transportation 
e. Parent* 

(2) a. Educational Counseling - Individual 
b. Educational Counseling - Group of 
c. Counseling - Parent 

(3) a. Adapted Physical Education - Individual 
b. Adapted Physical Education - Group of - 
c. Adapted Physical Education - Group of - 

(4) a. Language and Speech Therapy - Individual 90.00 7/1117-6130.118 
b. Language and Speech Therapy - Group of 2 
c. Language and Speech Therapy - Group of 3 375.00- 7! 1 ! 17-61'30! I8 

Per 
assessment 

d. Language and Speech Therapy - Audiology 
e. Lan p a g e  and Speech - Consultation rate 

(5) a. Additional Instructional Assistant - Individual (must beauthorid on IEP) 24.96h 71 1/17-6t3Oi 18 
b. Additional Instructional Assistant - Group of 2 
c. Additional Instructional Assistant - Group of 3 

(6) Intensive Special Education Instruction** 
(7) a. Occupational Therapy - Individual 1 0O.OOlhr 711i17-6;30!18 

b. Occupational Therapy - Group of 2 
c. Occupational Therapy - Assessment 395.001 7!1117-6t30:18 

d. Occupational Therapy - Group of 4 - 7 
e. Occupational Therapy - Consultation Rate 

(9) Physical Therapy 
(1 0) a. Behavior Intervention - BII 

b. Behavior Intervention - BID 
Provided by: 

(1 1) Nursing Services 
*Parent tmsponn~ion reimburxmcnt nlcs ore to be determined by LEA. 
**By crcdcntiald Spaiol Mucalion Tcachrr. 



CAPITOL ELEMENTARY 07 



MASTER CONTRACT 
GENERAL AGREEMENT FOR NONSECTARIAN, 
NONPUBLIC SCHOOL AND AGENCY SERVICES 

District CENTER JOINT UNIFIED SCHOOL DISTRICT --- - - 

Contract Year 20 17-20 18 

,, Nonpublic School 

, Nonpublic Agency 

Tvpe of Contract: 

X Master Contract for fiscal year with Individual Service Agreements (ISA) to be approved throughout the 
term of this contract. 

Individual Master Contract for a specific student incorporating the Individual Service Agreement (ISA) 
into the renns of this Individual Master Contract specific to a single student. 

Interim Contract: an extension of the previous fiscal years approved contracts and rates. The sole purpose 
of this Interim Contract is to provide for ongoing hnding at the prior year's rates for 90 days at the sole 
discretion of the District. Expiration Date: - .  

l a e n  tltis section is included aspart of any Master Contract, t l~e  changes specijed above sl~all amend Section 4 
- Term of Master Contraci, 
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CONTRACT NUMBER: 07 

LEA: CENTER JOINT UNIFIED SCHOOL DISTRICT 

NONPUBLIC SCHOOL/AGENCY/RELATED SERVICES PROVIDER: CAPITOL ELEMENTARY 

NONPUBLIC. NONSECTARlAN SCHOOWAGENCY SERVICES 
MASTER CONTRACT 

AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS 

1. MASTER CONTRACT 

This Master Contract is entered into on July 1,2017, between the CENTER JOLNT UNIFlED SCHOOL 
DISTRICT (hereinafter referred to as the local educational agency "LEA" or "District") and CAPITOL 
ELEMENTARY (nonpublic, nonsectarian school or agency, hereinafter referred to as "CONTRACTOR") 
for the purpose of providing special education and/or related services to LEA students with exceptional needs 
under the authorization of California Education Code sections 56157,56361 and 56365 et seq. and Title 5 of 
the California Code of Regulations section 3000 er seq., AB490 (Chapter 862, Statutes of 2003) and AB1858 
(Chapter 914, Statutes of 2004). It is understood that this Master Contract does not commit LEA to pay for 
special education and/or related services provided to any LEA student, or CONTRACTOR to provide such 
special education andlor related services, unless and until an authorized LEA representative approves the 
provision of special education and/or related services by CONTRACTOR. 

Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Services Agreement 
(hereinafter referred to as "ISA"), along with a Nonpublic Services Student Enrollment form. 
CONTRACTOR shall work with LEA to complete and return these forms to LEA prior to initiating any 
services for any student. 

Unless otherwise agreed in writing, the ISA and the Nonpublic Services Student Enrollment form shall 
acknowledge CONTRACTOR'S obligation to provide all services specified in the student's Individualized 
Education Plan (hereinafter referred to as "IEP"). The ISA shall be executed within ninety (90) days of an 
LEA student's enrollment. LEA and CONTRACTOR shall enter into an ISA for each LEA student served 
by CONTRACTOR. As available and appropriate, LEA shall make available access to any electronic IEP 
system and/or electronic database for ISA development, including invoicing. 

Unless placement is made pursuant to an Office of Administrative Hearings (hereinafter referred to as 
"OM") order, a lawhtly executed agreement between LEA and parent, or authorized by LEA for a transfer 
student pursuant to California Education Code section 56325, LEA is not responsible for the costs associated 
with nonpublic school placement until the date on which an IEP team meeting is convened, the IEP team 
determines that a nonpublic school placement is appropriate, and the IEP is signed by LEA student's parent. 

2. CERTIFICATION AND LICENSES 

CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as 
"CDE") as a nonpublic, nonsectarian schoolhgency. All nonpublic school and nonpublic agency services 
shall be provided consistent with the area of certification specified by CDE Certification and as defined in 
California Education Code section 56366 ef seq. and within the professional scope of practice of each 
provider's license, certification and/or credential. A current copy of CONTRACTOR'S nonpublic 
schooltagency certification or a waiver of such certification issued by the CDE pursuant to Education Code 
section 56366.2 must be provided to LEA on or before the date this Master Contract is executed by 
CONTRACTOR. This Master Contract shall be null and void if such certification or waiver is expired, 
revoked, rescinded, or otherwise nullified during the effective period of this Master Contract. Total student 



enrollment shall be limited to capacity as stated on the applicable CDE certification. Total LEA student 
enrollment shall be limited to capacity as stated in Section 24 of the Master Contract. 

In addition to meeting the certification requirements of the state of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

If CONTRACTOR is a licensed children's institution (hereinaner referred to as "LCI"), CONTRACTOR 
shall be licensed by the state, or other public agency having delegated authority by contract with the state to 
license, to provide nonmedical care to children, including, but not limited to, individuals with exceptional 
needs. The LC1 must also comply with all licensing requirements relevant to the protection of the child, and 
have a special permit, if necessary, to meet the needs of each child so placed. If the CONTRACTOR operates 
a program outside of this state, CONTRACTOR must obtain all required licenses from the appropriate 
licensing agency in both California and in the state where the LC1 is located. 

With respect to CONTRACTOR'S certification, failure to notify LEA and CDE of any changes in: (1) 
credentialed/licensed staff; (2) ownership; (3) management and/or control of the agency; (4) major 
modification or relocation of facilities; or (5) significant modification of the program may result in the 
suspension or revocation of CDE certification and shall also be good cause for the suspension or termination 
of this Master Contract by LEA. 

3. COMPLIANCE WITH LAWS, STATUTES, REGULATIONS 

During the term of this Master Contract, unless otherwise agreed, CONTRACTOR shall comply with a11 
applicable federal, state, and local statutes, laws, ordinances, rules, policies, and regulations. 
CONTRACTOR shall also comply with a11 applicable LEA policies and procedures unless CONTRACTOR 
and LEA specifically agree, in writing, that a policy or policies, or a portion of a policy, does/do not 
reasonably apply to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it accepts all 
risks and responsibilities for its failure to comply with LEA policies and shall indemnify LEA under the 
provisions of Section 16 of this Agreement for all liability, loss, damage and expense (including reasonable 
attorneys' fees) resulting !tom or arising out of CONTRACTOR'S failure to comply with applicable LEA 
policies (e.g., those policies relating to the provision of special education andlor related services, facilities 
for individuals with exceptional needs, LEA student enrollment and transfer, LEA student inactive status, 
corporal punishment, student disciphe, and positive behavior interventions). 

CONTRACTOR acknowtedges and understands that LEA may report to the CDE any violations of the 
provisions of this Master Contract, and that this may result in the suspension and/or revocation of CDE 
nonpublic schooYagency certification pursuant to California Education Code section 56366.4(a). 

4. TERM OF MASTER CONTRACT 

The term of this Master Contract shall be from July 1,201 7 to June 30,2018 unless otherwise stated. (Cal. 
Code Regs., tit. 5.9 3062(a).) Neither the CONTRACTOR nor LEA is required to renew this Master Contract 
in subsequent contract years. However, the parties acknowledge that any subsequent Master Contract is to 
be re-negotiated prior to June 30, 2018. In the event a Master Contract is not renegotiated by June 30ih, an 
interim contract may be made available as mutually agreed upon for up to 90 days from July 1 of the new 
fiscal year. (Cal. Code Regs., tit. 5, jj 3062(d).) No Master Contract will be offered unless and until all of 
the contracting requirements have been satisfied. The offer of a Master Contract to a CONTRACTOR is at 
the sole discretion of LEA. 

The provisions of this Master Contract apply to CONTRACTOR and any of its employees or independent 
contractors. Notice of any change in CONTRACTOR'S ownership or authorized representative shall be 
provided in writing to LEA within thirty (30) calendar days of change of ownership or change of authorized 
representative. 



5. INTEGMTIONICONTINUANCE OF CONTRACT FOLLOWING EXPIRATION 
OR TERMINATION 

This Master Contract includes LEA Procedures and each Individual Services Agreement which are 
incorporated herein by this reference. This Master Contract supersedes any prior or contemporaneous written 
or oral understanding or agreement. This Master Contract may be amended only by written amendment 
executed by both parties. Notwithstanding the foregoing, LEA may modify LEA procedures from time to 
time without the consent of CONTRACTOR. 

CONTRACTOR shall provide LEA with all information as requested in writing to secure a Master Contract 
or a renewal. 

At a minimum, such information shall include copies of teacher credentials and clearance, insurance 
documentation, and CDE certification. LEA may require additional information as applicable. If the 
application packet is not completed and returned to LEA, no Master Contract will be issued. If 
CONTRACTOR does not return the Master Contract to LEA duly signed by an authorized representative 
within ninety (90) calendar days of issuance by LEA, the new contract rates will not take effect until the 
newly executed Master Contract is received by LEA and will not be retroactive to the first day of the new 
Master Contract's effective date. If CONTRACTOR fails to execute the new Master Contract within such 
ninety day period, all payments shall cease until such time as the new Master Contract for the current school 
year is signed and returned to LEA by CONTRACTOR. (Ed. Code $5 56366(c)(l), (21.) In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terms 
and conditions of the most recent executed Master Contract between CONTRACTOR and LEA for so long 
as CONTRACTOR is servicing authorized LEA students at the discretion of LEA. 

6. INDIVWUAL SERVICES AGREEMENT 

This Master Contract shall include an ISA developed for each LEA student for whom CONTRACTOR is to 
provide special education and/or related services. An ISA shall only be issued for LEA students e ~ o l l e d  
with the approval of LEA pursuant to Education Code section 56366(a)(2)(A). An ISA may be effective for 
more than one contract year provided that there is a concurrent Master Contract in effect. In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terms 
and conditions of the most recent executed ISAs between CONTRACTOR and LEA for so long as 
CONTRACTOR is servicing authorized LEA students. 

Any and all changes to a LEA student's educational placementlprogrtm provided under this Master Contract 
and/or an ISA shall be made solely on the basis of a revision to LEA student's EP. At any time during the 
term of this Master Contract, a LEA student's parent, CONTRACTOR, or LEA may request a review of a 
LEA student's IEP subject to a11 procedural safeguards required by law. 

Unless otherwise provided in this Master Contract, the CONTRACTOR shall provide all services specified 
in the IEP unless the CONTRACTOR and LEA agree otherwise in the ISA. (Ed. Code § 56366(a)(5); Cal. 
Code Regs., tit. 5 , §  3062(e).) In the event the CONTRACTOR is unable to provide a specific service at any 
time during the life of the ISA, the CONTRACTOR shall notify LEA in writing within five (5) business days 
of the last date a service was provided. CONTRACTOR shall provide any and all subsequent compensatory 
service hours awarded to an LEA student as a result of lack of provision of services while the student was 
served by the nonpubtic school or agency. 

If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the O M ,  
CONTRACTOR shall abide by the "stay-put" requirement of state and federal law unless the parent agrees 
otherwise or an interim alternative educational placement is deemed lawful and appropriate by LEA or O M .  
CONTRACTOR shall adhere to all LEA requirements concerning changes in placement. 

Disagreements between LEA and CONTRACTOR concerning the formulation of an ISA or the Master 
Contract may be appealed to the County Superintendent of Schools of the County where LEA is located, or 



the State Superintendent of Public Instruction pursuant to the provisions of California Education Code section 
56366(c)(2). 

DEFINITIONS 

The following definitions shall apply for purposes of this contract: 

a. The term "CONTRACTOR" means a nonpublic, nonsectarian schooVagency certified by the 
California Department of Education and its officers, agents, and employees. 

b. The term "authorized LEA representative" means a LEA administrator designated to be responsible 
for nonpublic school/agencies. It is understood that a representative of the Special Education Local 
Plan Area ("SELPA") of which LEA is a member is an authorized LEA representative in 
collaboration with LEA. LEA maintains sole responsibility for the Master Contract, unless otherwise 
specified in the Master Contract. 

c. The term "credential" means a valid credential, life diploma, permit, or document in special 
education or Pupil Personnel Services issued by, or under the jurisdiction of, the California State 
Board of Education if issued prior to 1970 or the California Commission on Teacher Credentialing, 
which entitles the holder thereof to perform services for which certification qualifications are 
required as defined in Title 5 of the California Code of Regulations section 3001(g). 

d. As defined in Title 5 of the California Code of Regulations section 3001(r), the term "qualified" 
means that a person has met federal and state certification, licensing, registration, or other 
comparable requirements which apply to the area in which he or she is providing special education 
or related services (including but not limited to, for example, the requirements set forth in California 
Code of Regulations, title 5, sections 3064 and 3065 and Education Code section 56366.l(n)(l)), or, 
in the absence of such requirements, the state-education-agency-approved or recognized 
requirements, and adheres to the standards of professional practice established in federal and state 
law or re ylation, including the standards contained in the California Business and Professions Code 
and the scope of practice as defined by the licensing or credentialing body.) Nothing in this definition 
shall be construed as restricting the activities or services of a graduate needing direct hours leading 
to licensure, or of a student teacher or intern leading to a graduate degree at an accredited or approved 
college or university, as authorized by state laws or regulations. 

e. The term "license" means a valid non-expired document issued by a licensing agency within the 
Department of Consumer Affairs or other state licensing office authorized to gant licenses and 
authorizing the bearer of the document to provide certain professional services or refer to themselves 
using a specified professional title. This includes, but is not limited to mental health and board and 
care services at a residential placement. If a license is not available through an appropriate state 
licensing agency, a certificate of registration with the appropriate professional organization at the 
national or state level which has standards established for the certificate that are equivalent to a 
license shall be deemed to be a license as defined in Title 5 of the California Code of Regulations 
section 300 l(1). 

f. "Parent" means a biological or adoptive parent unless the biological or adoptive parent does not have 
legal authority to make educational decisions for the child, a guardian generally authorized to act as 
the child's parent or authorized to make educational decisions for the child, an individual acting in 
the place of a biological or adoptive parent, including a grandparent, stepparent, or other relative 
with whom the child lives, or an individual who is legally responsible for the child's welfare, a 
surrogate parent, a foster parent if the authority of the biological or adoptive parent to make 
educational decisions on the child's behalf has been specifically limited by court order in accordance 
with Title 34 of the Code of Federal Regulations sections 300.30(b)(I ) or (2). Parent does not include 
the state or any political subdivision of government or the nonpublic school or agency under contract 



with LEA for the provision of special education or designated instruction and services for a child. 
(Ed. Code § 56028.) 

g. The term "days" means calendar days unless otherwise specified. 

h. The phrase "billable day" means a school day in which instructional minutes meet or exceed those 
in comparable LEA programs. 

i. The phrase "billable day of attendance" means a school day as defined in California Education Code 
Section 46307, in which a LEA student is in attendance and in which instructional minutes meet or 
exceed those in comparable LEA programs unless otherwise stipulated in an IEP or ISA. 

j. It is understood that the tern "Master Contract" also means "Agreement" and may be referred to as 
such in this document. 

ADMINISTRATION OF CONTRACT 

8. NOTICES 

All notices provided for by this Master Contract shalt be in writing. Notices shalt be mailed or delivered by 
hand and shall be effective as of the date of receipt by addressee. 

All notices mailed to LEA shall be addressed to the person and address as indicated on the signature page of 
the Master Contract. Notices to CONTRACTOR shall be addressed as indicated on signature page of this 
Master Contract. 

9. MAINTENANCE OF RECORDS 

All records shall be maintained by CONTRACTOR as required by state and federal laws and regulations. 
Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at least five (5) years 
after the termination of this Master Contract. For purposes of this Master Contract, "records" shall include, 
but not be limited to pupil records as defined by California Education Code section 49061(b) including 
electronically stored infomation; cost data records as set forth in Title 5 of the California Code of Regulations 
section 3061; registers and roll books of teachers andlor daily service providers; chart notes, Medi-Cal logs, 
daily service logs and notes and other documents used to record the provision of related services including 
supervision; daily service logs and notes used to record the provision of services provided by instructional 
assistants, NPA behavior intervention aides, and bus aides and supervisors; absence verification records 
(parent/doctor notes, telephone logs, and related documents); bus rosters; staff lists specifying credentials 
held; business licenses held; documents evidencing other staff qualifications including social security 
numbers, dates of hire, and dates of termination; records of employee training and certification, staff time 
sheets; non-paid staff and volunteer sign-in sheets; transportation and other related services subcontracts; 
school calendars; belllclass schedules when applicable; liability and worker's compensation insurance 
policies; state nonpublic school andtor agency certifications; by-laws; lists of current board of 
directorsltrustees, if incorporated; statements of income and expenses; general journals; cash receipts and 
disbursement books, general ledgers and supporting documents; documents evidencing financial 
expenditures; federallstate payroll quarterly reports (Form 941lDE3DP); and bank statements and canceled 
checks or facsimile thereof. 

CONTRACTOR shall maintain LEA student records in a secure location to ensure confidentiality and 
prevent unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of 
CONTRACTOR'S employees who have access to confidential records. CONTRACTOR shall maintain an 
access log for each LEA student's record which lists all persons, agencies, or organizations requesting or 
receiving information from the record and the legitimate interests therefore. Such log shall be maintained as 
required by California Education Code section 49064 and include the name, title, agencylorganization 
affiliation, and datehime of access for each individual requesting or receiving information from LEA 
student's record. Such log needs not to record access to LEA student's records by: (a) LEA student's parent; 



(b) an individual to whom written consent has been executed by LEA student's parent; or (c) employees of 
LEA or CONTRACTOR having a legitimate educational interest in requesting or receiving infonnation From 
the record. CONTRACTOWLEA shall maintain copies of any written parental concerns granting access to 
student records. For purposes of this paragraph, "employees of LEA or CONTRACTOR" do not include 
subcontractors. CONTRACTOR shall grant parents access to student records and comply with parents' 
requests for copies of student records, as required by state and federal laws and regulations. CONTRACTOR 
agrees, in the event of school or agency closure, to forward all records within ten (10) business days to LEA. 
LEA shall have access to and receive copies of any and all documents required to be maintained by 
CONTRACTOR within five (5) business days of a request. 

10. SEVERABILITY CLAUSE 

If any provision of this Master Contract is held, in whole or in part, to be unenforceable for any reason, the 
remainder of that provision and of the entire Master Contract shall be severable and remain in effect. 

11. SUCCESSORS IN INTEREST 

This contract binds CONTRACTOR'S successors and assignees. CONTRACTOR shall noti& LEA, in 
writing, of any change of ownership or corporate control within ten (10) business days of such change. 

12. VENUE AND GOVERNING LAW 

The laws of the State of California shall govern the tenns and conditions of this Master Contract with venue 
in the County where LEA is located. 

13. MODIFICATIONS AND AMENDMENTS REQUIRED TO CONFORM TO LEGAL AND 
ADMINISTRATIVE GUIDELINES 

This Master Contract may be modified or amended by LEA to conform to administrative and statutory 
guidelines issued by any state, federal or local governmental agency. LEA shall provide CONTRACTOR 
thirty (30) days' notice of any such changes or modifications made to conform to administrative or statutory 
guidelines and a copy of the statute or regulation upon which the modification or changes are based. 

14. TERMINATION 

This Master Contract or an Individual Service Agreement may be terminated for cause. Cause shall include 
but not be limited to non-maintenance of current nonpublic school certification, failure of either LEA or the 
CONTRACTOR to maintain the standards required under the Master Contract andlor Individual Services 
Agreement, or other material breach of the contract by CONTRACTOR or LEA. For purposes of Non Public 
School placement, the cause shall not be the availability of a public class initiated during the period of the 
Master Contract unless the parent agrees to the transfer of the student to a public school program at an IEP 
team meeting. To tenninate the Master Contract, either party shall give twenty (20) days prior written notice 
to the other party (Ed. Code Ij 56366(a)(4)), or immediately if CONTRACTOR and LEA mutually agree that 
there are significant health or safety concerns. At the time of termination, CONTRACTOR shall provide to 
LEA any and all documents CONTRACTOR is required to maintain under this Master Contract. ISAs are 
void upon termination of this Master Contract, except as provided in Section 5 or 6. CONTRACTOR or 
LEA may terminate an ISA for cause, without terminating the Master Contract in its entirety. To tenninate 
the ISA, either party shall also give twenty (20) days prior written notice to the other. 

IS. INSURANCE 

CONTRACTOR shall, at his, her, or its sole cost and expense, maintain in full force and effect, during the 
term of this Agreement, the following insurance coverage from a California licensed and/or admitted insurer 
with an A minus (A-), VII, or better rating from A.M. Best, sufficient to cover any claims, damages, liabilities, 
costs and expenses (including counsel fees) arising out of or in connection with CONTRACTOR'S fulfillment 



of any of its obligations under this Agreement or either party's use of the work or any component or part 
thereof: 

PART I 

A. Commercial General Liability Insurance, including both bodily injury and property damage, 
with limits as follows: 

$2,000,000 per occurrence 
$ 500,000 fire damage 
$ 5,000 medical expenses 
$1,000,000 personal & adv. injury 
$3,000,000 general aggregate 
$2,000,000 products/completed operations aggregate 

The policy may not contain an exclusion for coverage of claims arising from claims for sexual 
molestation or abuse. In the event that CONTRACTOR'S policy should have an exctusion for sexual 
molestation or abuse claims, then CONTRACTOR shall be required to procure a supplemental policy 
providing such coverage. 

B. Business Auto Liability Insurance for all owned scheduled, non-owned or hired automobiles 
with a $1 million combined single limit. 

If no owned automobiles, then only hired and non-owned is required. 

If CONTRACTOR uses a vehicle to travel totfrom school sites, between schools andlor tojfrom 
students' homes or other locations as approved service locations by the LEA, CONTRACTOR must 
comply with State of California auto insurance requirements. 

C. Workers' Compensation and EmpIoyers Liabitity Insurance in a form and amount covering 
CONTRACTOR'S h l l  liability under the California Workers' Compensation Insurance and 
Safety Act and in accordance with applicable state and federal laws. 

Part A - Statutory Limits 
Part B - $1,000,000/$1,000,000/$1,000,000 Employers Liability 

D. Errors & Omissions (E & O)/Mafpractice (Professional Liability) Insurance, inctuding 
sexual molestation and abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability policy by endorsement or separate policy, with the fotlowing 
limits: 

$1,000,000 per occurrence 
$2,000,000 general aggregate 

E. CONTRACTOR, upon execution of this Master Contract and periodicalty thereafter upon request, 
shall furnish the LEA with certificates of insurance evidencing such coverage. The certificate of 
insurance shalt include a ten (10) day non-renewal notice provision. The Commercial General 
Liability and Automobile Liability policy shall name the LEA and the Board of Education 
additional insured's premiums on all insurance policies and shall be paid by CONTRACTOR and 
shall be deemed included in CONTRACTOR'S obligations under this contract at no additional 
charge. 

F. Any deductibles or self-insured retentions above $100,000 must be disclosed to and approved by 
the LEA. At its option, LEA may require the CONTRACTOR, at the CONTRACTOR's sole 
cost, to: (a) cause its insurer to reduce to levels specified by the LEA or eliminate such deductibles 



or self-insured retentions with respect to the LEA, its officials and employees, or (b) procure a 
bond guaranteeing payment of losses and related investigation. 

G. For any claims related to the services contracted for under this Agreement, the CONTRACTOR'S 
insurance coverage shall be primary insurance as respects to the LEA, its subsidiaries, officials 
and employees. Any insurance or self-insurance maintained by the LEA, its subsidiaries, officials 
and employees shall be excess of the CONTRACTOR'S insurance and shall not contribute with 
it. 

H. All Certificates of Insurance may reference the contract number, name of the school or agency 
submitting the certificate, and the location of the school or agncy submitting the certificate on 
the certificate. 

PART 11 - INSURANCE REQUIREMENTS FOR NONPUBLIC SCHOOLS AFFILIATED WITH A 
RESIDENTIAL TREATMENT CENTER ("RTC") 

When CONTRACTOR is a nonpublic school affiliated with a residential treatment center (NPStRTC), 
the following insurance policies are required: 

A. Commercial General Liability Insurance of $3,000,000 per Occurrence and $6,000,000 in 
General Aggregate. The policy shall be endorsed to name the LEA and the Board of Education 
as named additional insureds and shall provide specifically that any insurance canied by the LEA 
which may be applicable to any claims or loss shall be deemed excess and the RTC's insurance 
primary despite any conflicting provisions in the RTC's poIicy. Coverage shall be maintained 
with no self-insured retention above $100,000 without the prior written approval of the LEA. 

B. Workers' Compensation Insurance in accordance with provisions of the California Labor Code 
adequate to protect the RTC from claims that may arise from its operations pursuant to the 
Workers' Compensation Act (Statutory Coverage). The Workers' Compensation Insurance 
coverage must also include Employers Liability coverage with limits of 
%I  ,000,000/$1,000,000/$1,000,000. 

C. Commercial Auto Liability coverage with limits of $1,000,000 Combined Single Limit per 
Occurrence if the RTC does not operate a student bus service. Ef the RTC provides student bus 
services, the required coverage limit is $5,000,000 Combined Single Limit per Occurrence. 

D. Fidelity Bond or Crime coverage shall be maintained by the RTC to cover all employees who 
process or otherwise have responsibility for RTC funds, supplies, equipment or other assets. 
Minimum amount of coverage shall be $250,000 per occurrence, with no self-insured retention. 

E. Professional LiabilityIErrors & Ornissions/Malpractice coverage with minimum limits of 
$3,000,000 per occurrence and $6,000,000 general aggregate. 

F. Sexual Molestation and Abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability or Professional liability policy by endorsement, with minimum 
limits of $3,000,000 per occurrence and $6,000,000 general aggregate. 

If LEA or CONTRACTOR determines that a change in insurance coverage obligations under this 
section is necessary, either party may reopen negotiations to modify the insurance obligations. 
Consistent with Section 5 of this Master Contract, however, the Master Contract may be amended only 
by written amendment executed by both Parties. 



16. INDEMNIFICATION AND HOLD HARMLESS 

Except with respect to claims arising from a Party's separate negligence or willful acts, which shall remain 
that Party's personal obligation, each Party agrees to defend, indemnify and hold harmless the other Party 
and its directors, officers, employees, agents, attorneys, volunteers, and subcontractors with respect to a claim 
resulting from or arising out of this Master Contract or its performance and arising from the Party's actual or 
alleged act, failure to act, error, or omission in the performance of their obligations under this Agreement or 
any governing law or regulations. 

17. INDEPENDENT CONTRACTOR 

Nothing herein contained shall be construed to imply a joint venture, partnership or principal-agent 
relationship between LEA and CONTRACTOR. CONTRACTOR shall provide all services under this 
Agreement as an independent contractor, and neither party shall have the authority to bind or make any 
commitment on behalf of the other. Nothing contained in this Agreement shall be deemed to create any 
association, partnership, joint venture or relationship of principal and agent, master and servant, or employer 
and empIoyee between the Parties or any afiliates of the Parties, or between LEA and any individuat assigned 
by CONTRACTOR to perform any services for LEA. 

If LEA is held to be a partner, joint venturer, co-principal, employer or co-employer of CONTRACTOR, 
CONTRACTOR shall indemnify and hold harmless LEA from and against any and all claims for loss, 
liability, or damages arising from that holding, as well as any expenses, costs, taxes, penalties and interest 
charges incurred by LEA as a result of that holding. 

18. SUBCONTRACTING 

CONTRACTOR shall not enter into any subcontracting relationship without first obtaining final written 
approval of LEA. Should CONTRACTOR wish to subcontract for special education andlor related services 
pursuant to this Master Contract, it must provide written notification to LEA before any subcontracting 
arrangement is made. In the event LEA detemines that it can provide the subcontracted service(s) at a lower 
rate, LEA may elect to provide such sewice(s). If LEA elects to provide such service(s) at a lower rate, LEA 
may elect to provide such service(s). If LEA elects to provide such service(s), LEA shall provide written 
notification to CONTRACTOR within five (5) days of receipt of CONTRACTOR'S original request and 
CONTRACTOR shall not subcontract for said services. 

Should LEA approve in concept of CONTRACTOR subcontracting for services, CONTRACTOR shall 
submit to LEA for approval the proposed subcontract. CONTRACTOR shall incorporate all of the provisions 
of this Master Contract in all subcontracts to the hllest extent possible. Furthermore, when CONTRACTOR 
creates subcontracts for the provision of special education andlor related services (including without 
limitation, transportation) for any student, CONTRACTOR shall cause each subcontractor to procure and 
maintain indemnification and insurance requirements which comply with the provisions of Sections 15 and 
16 of this Master Contract, for the duration of the tern of each subcontract. If a proposed subcontract is 
approved by LEA, each subcontractor must h i s h  LEA with original endorsements and certificates of 
insurance effective coverage required by Section 15 of this Master Contract. The endorsements are to be 
signed by a person authorized by that insurer to bind coverage on its behalf. Unless otherwise agreed to by 
LEA, the endorsements are to be on forms provided by the LEA. The Commercial General Liability and 
Automobile Liability policies shall name the LEAISELPA and the LEA Board of Education as additional 
insured. All endorsements are to be received and approved by LEA before the subcontractor's work 
commences. In addition, all sub-contractors must meet the requirements as contained in Section 45 
(Clearance Requirements) and Section 46 (Staff Qualifications) of this Master Contract. No subcontract shall 
be considered final without LEA approval. 



19. CONFLICTS OF INTEREST 

CONTRACTOR shall provide to LEA upon request a copy of its current bylaws and a current list of its Board 
of Directors (or Trustees), if it is incorporated. CONTRACTOR and any member of its Board of Directors 
(or Trustees) shall avoid and disclose any relationship with LEA that constitutes or may constitute a conflict 
of interest pursuant to California Education Code section 56042 including, but not limited to, employment 
with LEA, provision of private party assessments and/or reports, and attendance at IEP team meetings acting 
as a student's advocate. Pursuant to California Education Code section 56042, an attorney or advocate for a 
parent of an individual with exceptional needs shall not recommend placement at CONTRACTOR'S facility 
if the attorney or advocate is employed or contracted by the CONTRACTOR, or will receive a benefit from 
the CONTRACTOR, or otherwise has a conflict of interest. 

Unless CONTRACTOR and LEA otherwise agree in writing, LEA shall neither execute an ISA with 
CONTRACTOR nor amend an existing ISA for a LEA student when a recommendation for special education 
and/or related services is based in whole or in part on assessment(s) or reports provided by CONTRACTOR 
to LEA student without prior written authorization by LEA. This paragraph shall apply to CONTRACTOR 
regardless of when an assessment is perfonned or a report is prepared (i.e. before or after LEA student is 
enrolled in CONTRACTOR'S schooVagency) or whether an assessment of LEA student is performed or a 
report is prepared in the normal course of the services provided to LEA student by CONTRACTOR. To avoid 
a conflict of interest, and in order to ensure the appropriateness of an Independent Educational Evaluation 
(hereinafter referred to as "IEE) and its recommendations, LEA may, in its discretion, not h d  an IEE by 
an evaluator who provides ongoing service(s) or is sought to provide service(s) to the student for whom the 
IEE is requested. Likewise, LEA may, in its discretion, not fund services through the evaluator whose IEE 
LEA agrees to h d .  When no other appropriate assessor is available, LEA may request and if 
CONTRACTOR agrees, the CONTRACTOR may provide an IEE. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR acknowledges that its authorized 
representative has read and understands Education Code section 56366.3 which provides, in relevant part, 
that no special education andlor related services provided by CONTRACTOR shall be paid for by LEA if 
provided by an individual who was an employee OFLEA within three hundred and sixty five (365) days prior 
to executing this Master Contract. This provision does not apply to any person who is able to provide 
designated instruction and services during the extended school year because he or she is otherwise employed 
for up to ten months of the school year by LEA. 

CONTRACTOR shall not admit a student living within the jurisdictional boundaries of LEA on a private pay 
or tuition free "scholarship" basis and concurrently or subsequently advise/request parent(s) to pursue 
funding for the admitted school year fmm LEA through due process proceedings. 

20. NON-DISCRIMINATION 

CONTRACTOR shall not unlawfully discriminate on the basis of gender, nationality, race or ethnicity, 
religion, age, sexual orientation, gender identity, gender expression, or disability or any other classification 
protected by federal or state law, in employment or operation of its programs. 

EDUCATIONAL PROGRAM 

21. FREE AND APPROPRIATE PUBLIC EDUCATION ("FAPG') 

LEA shall provide CONTRACTOR with a copy of the IEP including the Individualized Transition Plan 
(hereinafter referred to as "ITP") of each LEA student served by CONTRACTOR. CONTRACTOR shall 
provide to each LEA student special education andtor related services (including transition services) within 
the nonpublic school or nonpublic agency consistent with LEA student's IEP and as specified in the ISA. If 
CONTRACTOR is a nonpublic school, CONTRACTOR shall not accept a LEA student if it cannot provide 
or ensure the provision of the services outlined in the student's IEP. If a LEA student's services are provided 



by a third party (i.e. a related services provider) CONTRACTOR shall notify LEA, in writing, if the provision 
of services ceases. 

Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for the 
provision of all appropriate supplies, equipment, andor facilities for LEA students, as specified in LEA 
student's IEP and ISA. CONTRACTOR shall make no charge of any kind to parents for special education 
and/or related services as specified in LEA student's IEP and ISA (including, but not limited to, screenings, 
assessments, or interviews that occur prior to or as a condition of LEA student's enrollment under the terms 
of this Master Contract). LEA shall provide low incidence equipment for eligible students with low incidence 
disabilities when specified in the student's LEP and ISA. Such equipment remains the property of the 
SELPA/LEA and shall be returned to the SELPAILEA when the IEP team determines the equipment is no 
longer needed or when the student is no longer enrolled in the nonpublic school. CONTRACTOR shall 
ensure that facilities are adequate to provide all LEA students with an environment which meets all pertinent 
health and safety regulations. CONTRACTOR may charge a LEA student's parent(s) for services andor 
activities not necessary for LEA student to receive a free appropriate public education after: (a) written 
notification to LEA student's parent@) of the cost and voluntary nature of the services andlor activities; and 
(b) receipt by LEA of the written notification and a written acknowledgment signed by LEA student's 
parent(s) of the cost and voluntary nature of the services andlor activities. CONTRACTOR shall adhere to 
all LEA requirements concerning parent acknowledgment of financial responsibility. 

Voluntary services andlor activities not necessary for an LEA student to receive a free appropriate public 
education shall not interfere with LEA student's receipt of special education andor related services as 
specified in LEA student's IEP and ISA unless LEA and CONTRACTOR agree otherwise in writing. 

GENERAL PROGRAM OF INSTRUCTION 

Alt nonpublic school and nonpublic agency services shall be provided consistent with the area of certification 
specified by CDE Certification and as defined in California Education Code section 56366 el seq. and shall 
ensure that facilities are adequate to provide LEA students with an environment which meets all pertinent 
health and safety regulations. 

When CONTRACTOR is a nonpublic school, CONTRACTOR'S general program of instruction shall: (a) 
utilize evidence-based practices and predictors and be consistent with LEA'S standards regarding the 
particular course of study and curriculum; (b) include curriculum that addresses mathematics, literacy and 
the use of educational, assistive technology and transition services; (c) be consistent with CDE's standards 
regarding the particular course of study and curriculum; (d) provide the services as specified in LEA student's 
IEP and ISA. LEA students shall have access to: (a) State Board of Education (SBE) - adopted Common 
Core State Standards ("CCSS") for curriculum and the same instructional materials for kindergarten and 
grades 1 to 8, inclusive; and provide standards-aligned core curriculum and instructional materials for grades 
9 to 12, inclusive, used by a local education agency (LEA), that contracts with the nonpublic school: (b) 
college preparation courses; (c) extracurricular activities such as art, sports, music and academic clubs; (d) 
career preparation and vocational training, consistent with transition plans pursuant to state and federal law 
and; (e) supplemental assistance, including individual academic tutoring, psychological counseling, and 
career and college counseling. When appropriate, CONTRACTOR shall utilize the designated cumculum 
guidelines for students with moderate to severe disabilities who participate in the State's alternative 
assessment. These students shall have access to the core content, activities, and instructional materials 
delineated within these curriculum guidelines. CONTRACTOR'S general program of instruction shall be 
described in writing and a copy provided to LEA prior to the effective date of this Master Contract. 

When CONTRACTOR serves LEA students in grades nine through twelve inclusive, LEA shall provide to 
CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading 
toward graduation or completion of LEA'S diploma requirements. CONTRACTOR shall not award a high 
school diploma to LEA students who have not successfully completed all of LEA'S graduation requirements. 



When CONTRACTOR is a nonpublic agency andlor related services provider, CONTRACTOR'S general 
program of instruction andor services shall utilize evidence-based practices and predictors and be consistent 
with LEA and CDE pidelines/cer&ifications and any state licensing requirements and shall be provided as 
specified in LEA student's IEP and ISA. The nonpublic agency providing Behavior Intervention Services 
shall develop a written plan that specifies the nature of their nonpublic agency service for each student within 
thirty (30) days of enrollment and shall be provided in writing to LEA. School-based services may not be 
unilaterally converted by CONTRACTOR to a substitute program or provided at a location not specifically 
authorized by the IEP team. Except for services provided by a contractor that is a licensed children's 
institution ("LCI"), all services not provided in the school setting require the presence of a parent, yardian 
or adult caregiver during the delivery of services, provided such guardian or caregiver has a signed 
authorization by the parent or legal guardian to authorize emergency services as requested. LC1 contractors 
shall ensure that appropriate and qualified residential or clinical staff is present during the provision of 
services under this Master Contract. CONTRACTOR shall immediately notify LEA in writing if no parent, 
yardian, or adult caregiver is present. CONTRACTOR shall provide to LEA a written description of the 
services and location provided prior to the effective date of this Master Contract. Contractors providing 
Behavior Intervention Services must have on staff individuals trained as the law requires. (Cal. Code Regs., 
tit. 5, 305 1.23.) It is understood that Behavior Intervention Services are limited per CDE Certification and 
do not constitute an instructional program. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall not provide transportation nor 
subcontract for transportation services for students unless LEA and CONTRACTOR agree otherwise in 
writing. 

LNSTRUCTIONAL MINUTES 

When CONTRACTOR is a nonpublic school, the total number of instructional minutes per school day 
provided by CONTRACTOR shall be at least equivalent to the number of instructional minutes per school 
day provided to LEA students at like gade level attending LEA schools and shall be specified in LEA 
student's ISA developed in accordance with LEA student's IEP. 

For students in grades kindergarten through 12, inctusive, unless otherwise specified in the student's IEP and 
ISA, the number of instructional minutes, excluding breakfast, recess, lunch and pass time shall be the same 
as the Education Code prescribes for the LEA. 

The total number of annual instructional minutes shall be at least equivalent to the total number of annual 
instructional minutes provided to LEA students attending LEA schools in like gade levels unless otherwise 
specified in LEA student's IEP and ISA. 

When CONTRACTOR is a nonpublic agency andlor related services provider, the total number of minutes 
per school day provided by CONTRACTOR shall be specified in LEA student's ISA developed in 
accordance with LEA student's IEP. 

24. CLASS SIZE 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall ensure that class size shall not exceed 
a ratio of one teacher per twelve (12) students unless CONTRACTOR and LEA agree otherwise in writing. 
Upon prior written approval by an authorized LEA representative, class size may be temporarily increased 
by a ratio of 1 teacher to fourteen (1  4) students when necessary during the re y lar or extended school year 
to provide services to students with disabilities. 

In the event a nonpublic school is unable to fill a vacant teaching position responsible for direct instruction 
to students, and the vacancy has direct impact on the California Department of Education Certification of 
that school, the nonpublic school shall develop a plan to ensure appropriate coverage of students by first 
utilizing existing certificated staff. The nonpublic school and LEA may agree to one 30 school day period 
per contract year where class size may be increased to ensure coverage by an appropriately credentialed 



teacher. Such an agreement shall be in writing and signed by both Parties. This provision does not apply to 
a nonpublic agency. 

25. CALENDARS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall submit to LEA a school calendar with 
the total number of billable days not to exceed 180 days, plus extended school year billable days equivalent 
to the number of days determined by LEA'S extended school year calendar. Billable days shall include only 
those days that are included on the submitted and approved school calendar, andlor required by the IEP 
(developed by LEA) for each student. CONTRACTOR shall not be allowed to change its school calendar 
and/or amend the number of billable days without the prior written approval of LEA. Nothing in this Master 
Contract shall be interpreted to require LEA to accept any requests for calendar changes. In the event LEA 
adjusts the number of school days for the regular school year andlor extended school year, the approved 
number of days shall become the total billable days for the nonpubIic school or agency. In such a case, an 
amended calendar shall be provided by CONTRACTOR for LEA approval. 

Udess otherwise specified by the student's IEP, educational services shall occur at the school site. A student 
shall only be eligible for extended school year services if such are recommended by hisher IEP Team and 
the provision of such is specifically included in the ISA. Extended school year shall consist of twenty (20) 
instructional days, unless otherwise agreed upon by the IEP Team convened by LEA. Any days of extended 
school year in excess of twenty (20) billable days must be mutually agreed to, in writing, prior to the start of 
the extended school year. 

Student must have actually been in attendance during the regular school year and/or during extended school 
year and actually received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekendslholidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic school service. Any instructional days provided without this written agreement shall be at the sole 
financial responsibility of the CONTRACTOR. 

CONTRACTOR shall observe only the same legat holidays as LEA. As of the execution of this Master 
Contract, these holidays are: Labor Day, Veteran's Day, Thanksgiving Day, Christmas Day, New Year's 
Day, Martin Luther King, Jr. Day, Lincoln's Birthday, Washington's Birthday, Memorial Day, and 
Independence Day. With the approval of LEA, CONTRACTOR may revise the date upon which 
CONTRACTOR closes in observance of any of the holidays observed by LEA. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall be provided with a LEA- 
developed/approved calendar prior to the initiation of services. CONTRACTOR herein agrees to observe 
holidays as specified in LEA-developed/approved calendar. CONTRACTOR shall provide services pursuant 
to LEA-developed/approved calendar; or as specified in LEA student's IEP and ISA. Unless otherwise 
specified in LEA student's ISA, CONTRACTOR shall provide related services to LEA students on only 
those days that LEA student's school of attendance is in session and LEA student attends school. 
CONTRACTOR shall bill only for services provided on billable days of attendance as indicated on LEA 
calendar unless CONTRACTOR and LEA agree otherwise, in writing. Student must have actually been in 
attendance andlor received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specificaIly understood that services may not be provided on weekends/holidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic agency service provided by CONTRACTOR. Any instructional days provided without this written 
agreement shall be at the sole financial responsibility of the CONTRACTOR. 

26. DATA REPORTING 

CONTRACTOR shall agree to provide to LEA, all data (including billing information) related to students 
who are served by the CONTRACTOR. CONTRACTOR agrees to provide all data related to or referenced 
in any and all sections of this Master Contract if requested by LEA. CONTRACTOR agrees to provide all 



requested information in the format required by LEA. It is understood that all nonpubtic schools and 
nonpublic agencies shall utilize the Special Education Information System (SEIS) or comparable 
program/system approved by LEAISELPA for all IEP development and progress reporting. Additional 
progress reporting may be required by LEA. LEA shall provide the CONTRACTOR with appropriate 
software, user training and proper internet permissions to allow adequate access so that this information may 
be compiled. 

LEA shall provide CONTRACTOR with approved f o m  andlor format for such data including but not 
limited to invoicing, attendance reports and progress reports. LEA may approve use of CONTRACTOR- 
provided forms at its discretion. 

27. LEAST RESTRICTIVE ENVIRONMENTIDUAL ENROLLMENT 

CONTRACTOR and LEA shall follow all LEA policies and procedures that support Least Restrictive 
Environment ("LRE") options (andlor dual enrollment options if available and appropriate) for students to 
have access to the general curriculum and to be educated with their nondisabled peers to the maximum extent 
appropriate. 

CONTRACTOR and LEA shall ensure that LRE placement options are addressed at all IEP team meetings 
regarding students for whom ISAs have been or may be executed. This shall include IEP team consideration 
of supplementary aids and services and goals and objectives necessary for placement in the LRE and 
necessary to enable students to transition to less restrictive settings. 

When an IEP team has determined that a student should be transitioned into the public school setting, 
CONTRACTOR shall assist LEA in implementing the IEP team's recommendations andlor activities to 
support the transition. 

28. STATEWIDE ACHIEVEMENT TESTING 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall administer all Statewide assessments 
within the California Assessment of Student Performance and Progress ("CAASPP"), Desired Results 
Developmental Profile ("DRDP"), California Alternative Assessment ("CAA"), achievement and abilities 
tests (using LEA-authorized assessment instruments), the Fitness Gram, California English Language 
Development Test ("CELDT"), and the English Language Proficiency Assessments for California 
("ELPAC"), as appropriate to the student and mandated by LEA pursuant to LEA and state and federal 
guidelines. 

CONTRACTOR is subject to the alternative accountability system developed pursuant to Education Code 
section 52052, in the same manner as public schools. Each LEA student placed with CONTRACTOR by the 
LEA shall be tested by qualified staff of CONTRACTOR in accordance with that accountability program. 
LEA shall provide test administration training to CONTRACTOR'S qualified staff. CONTRACTOR shall 
attend LEA test training and comply with completion of all coding requirements as required by LEA. 

29. MANDATED ATTENDANCE AT LEA MEETINGS 

CONTRACTOR shall attend LEA mandated meetings when legal mandates, and/or LEA policy and 
procedures are reviewed, including but not limited to the areas of: curriculum, high school graduation, 
standards-based instruction, behavior intervention, cultural and linguistic needs of students with disabilities, 
dual enrollment responsibilities, LRE responsibilities, transition services, standardized testing, and IEPs. 
LEA shall provide CONTRACTOR with reasonable notice of mandated meetings. Attendance at such 
meetings does not constitute a billable service hour(@. 



30. POSITIVE BEHAVIOR INTERVENTIONS AND SUPPORTS 

CONTRACTOR shall comply with all requirements of Education Code section 5652 1.1 and 5652 1.2 
regarding positive behavior interventions. Failure to do so shall constitute sufficient cause for contract 
termination. 

LEA students who exhibit behaviors that interfere with their learning or the learning of others must receive 
timely and appropriate assessments and positive supports and interventions in accordance with the federal 
law and its implementing regulations. If the individualized education program ("IEP") team determines that 
a student's behavior impedes his or her learning or the learning of others, the LEP team is required to consider 
the use of positive behavioral interventions and supports, and other strategies, to address that behavior, 
consistent with Section 1414(d)(3)(B)(i) and (d)(4) of Title 20 of the United States Code and associated 
federal regulations. This could mean that instead of developing a Behavior Intervention Plan (BIP), the IEP 
team may conclude it is sufficient to address the student's behavioral problems through the development of 
behavioral goals and behavioral interventions to support those goals. 

CONTRACTOR shall maintain a written policy consistent with California Education Code section 56521.1 
regarding emergency interventions and Behavioral Emergency Reports ("BERs"). Further, CONTRACTOR 
shall affirmatively inform each of its employees about the policy and provide each employee a copy thereof. 
CONTRACTOR shall also ensure that all of its staff members are trained annually in crisis intervention and 
emergency procedures as related to appropriate behavior management strategies. Training includes 
certification with an approved SELPA crisis intervention program. Evidence of such training shall be 
submitted to the LEA at the beginning of the school year and within 6 days of any new hire. 

Pursuant to Education Code section 56521.1, emergency interventions shall not be used as a substitute for a 
BIP and shall not be employed longer than necessary to contain the behavior. Emergency interventions may 
only be used to control unpredictable, spontaneous behavior that poses clear and present danger of serious 
physical h a m  to the LEA student or others and that cannot be immediately prevented by a response less 
restrictive than the temporary application of a technique used to contain the behavior. If a situation requires 
prolonged use of an emergency intervention, staff must seek assistance fiom the school site administrator or 
a law enforcement agency, as suitable to the situation. 

To prevent emergency interventions from being used in lieu of planned, systematic behavioral interventions, 
the parent, guardian, and residential care provider, if appropriate, shall be notified if an emergency 
intervention is used or serious property damage occurs. CONTRACTOR shall immediately complete and 
maintain in the file of LEA student a BER which shall include all of the following: (1 ) The name and age of 
the individual with exceptional needs; (2) The setting and location of the incident; (3) The name of the staff 
or other persons involved; (4) A description of the incident and the emergency intervention used, and whether 
the LEA student is currently engaged in any systematic behavioral intervention plan; and (5) Details of any 
injuries sustained by LEA student or others, including staff, as a result of the incident. The BER shall be 
submitted to LEA within twenty-four (24) hours for administrative action. CONTRACTOR shall also notify 
Parent within twenty-four (24) hours via telephone. 

Consistent with the requirements of California Education Code section 56521.1(g), if a BER is written 
regarding an LEA student who does not have a behavior intervention plan, the designated responsible 
administrator shall, within two days, schedule an IEP Team meeting to review the emergency report, to 
determine the necessity for a functional behavioral assessment, and to determine the necessity for an interim 
plan. The IEP Team shall document the reasons for not conducting the functional behavioral assessment, not 
developing an interim plan, or both. Consistent with the requirements of California Education Code section 
56521.1(h), if a behavioral emergency report is written regarding an LEA student who has a positive 
behavioral intervention plan, an incident involving a previously unseen serious behavior problem, or where 
a previously designed intervention is ineffective, shall be referred to the IEP team to review and determine if 
the incident constitutes a need to modifj, the positive behavioral intervention plan. 



All restraint practices must be reviewed and revised when they have an adverse effect on a student and are 
used repeatedly for an individual child, either on multiple occasions within the same classroom or multiple 
uses by the same individual. CONTRACTOR shall notify the student's parentlguardian when any type of 
physical or mechanical restraint or seclusion has been used. Upon the use of any type of physical or 
mechanical restraint or seclusions of a District student, CONTRACTOR shall complete a BER per the 
reporting and notification requirements listed above. 

31. STUDENT DISCIPLINE 

CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent with 
state and federal law and regulations. 

When CONTRACTOR seeks to remove a LEA student from histher current educational placement for 
disciplinary reasons, CONTRACTOR shall submit a written discipline report within 24 hours to LEA and a 
manifestation IEP team meeting shall be scheduled. Written discipline reports shall include, but not be 
limited to: LEA student's name; the time, date, and description of the misconduct; the disciplinary action 
taken by CONTRACTOR; and the rationale for such disciplinary action. A copy of LEA student's behavior 
plan, if any, shall be submitted with the written discipline report. CONTRACTOR and LEA agree to 
participate in a manifestation determination at an IEP meeting no later than the tenth (1 Oih) day of suspension. 
CONTRACTOR shall notify and invite LEA representatives to the IEP team meeting where the manifestation 
determination will be made. 

32. IEP TEAM MEETINGS 

An IEP team meeting shall be convened at least annually to evaluate: (1) the educational progress of each 
student placed with CONTRACTOR, including all state assessment results pursuant to the requirements of 
Education Code section 52052; (2) whether or not the needs of the student continue to be best met at the 
nonpublic school andlor by the nonpublic agency; and (3) whether changes to the student's IEP are necessary, 
including whether the student may be transitioned to a public schooI setting. (Ed. Code §§ 56366(a)(2)(B)(i), 
(ii); 56345(b)(4).) 

If an LEA student is to be transferred from a nonpublic school setting into a regular class setting in a public 
school for any part of the school day, the E P  team shall document, if appropriate, a description of activities 
provided to integrate the student into the regular education program, including the nature of each activity as 
well as the time spent on the activity each day or week and a description of the activities provided to support 
the transition of the student h m  the special education program into the regular education program. Each 
student shall be allowed to provide confidential input to any representative of his or her IEP Team. Except 
as otherwise provided in the Master Contract, CONTRACTOR and LEA shall participate in all IEP team 
meetings regarding LEA students for whom ISAs have been or may be executed. At any time during the 
term of this Master Contract, a parent, the CONTRACTOR or LEA may request a review of the student's 
IEP, subject to all procedural safeguards required by law, including reasonable notice given to, and 
participation of, the CONTRACTOR in the meeting. Every effort shall be made to schedule LEP team 
meetings at a time and place that is mutually convenient to the parent(s), the CONTRACTOR and LEA. 
CONTRACTOR shall provide to LEA, at no cost and prior to an annual or triennial E P  Team meeting, 
documentation which shows progress on goals and any and all assessments and written assessment reports 
(including testing protocols) created by CONTRACTOR and any of its agents or subcontractors, upon request 
and/or pursuant to LEA policy and procedures. It is understood that attendance at an IEP meeting is part of 
CONTRACTOR'S professional responsibility and is not a billable service under this Master Contract. 

It is understood that the CONTRACTOR shall utilize the Special Education Information System (SEIS) or 
other comparable program/system as designated by LEA at LEA'S discretion, for all IEP planning and 
progress reporting. LEA or SELPA shall provide training for any nonpublic school and nonpublic agency to 
assure access to SEIS or the comparable progradsystem designated for use by LEA. The nonpublic school 
andlor nonpublic agency shall maintain confidentiality of all IEP data on SEIS or comparable 
program/system and shall protect the password requirements of the system. When a student disenrolls from 



the nonpublic school or stops receiving services fiSom the nonpublic agency, such CONTRACTOR shall 
discontinue use of SEIS andlor comparable progradsystem for that student. 

Changes in any LEA student's educational program, including instruction, services, or instructional setting 
provided under this Master Contract may only be made on the basis of revisions to the student's IEP. In the 
event that the CONTRACTOR believes the student requires a change of placement, the CONTRACTOR 
may request a review of the student's IEP for the purpose of considering a change in the student's placement. 
Student is entitled to remain in the last agreed upon and implemented placement unless parent agrees 
otherwise or an interim alternative educational setting is deemed lawfir1 and appropriate. 

33. SURROGATE PARENTS AND FOSTER YOUTH 

CONTRACTOR shall comply with all LEA surrogate parent assignments. A pupil in foster care shall be 
defined pursuant to Education Code section 42238.01@). The LEA shall annually notifL the 
CONTRACTOR who the LEA has designated as the educational liaison for foster children. When a pupil in 
foster care is enrolled in a nonpublic school by the LEA any time after the completion of the pupil's second 
year of high school, the CONTRACTOR shall schedule the pupil in courses leading towards graduation based 
on the diploma requirements of the LEA unless provided notice otherwise in writing pursuant to Section 
51225.1 

34. DUE PROCESS PROCEEDINGS 

CONTRACTOR shall fully participate in special education due process proceedings including mediations 
and hearings, as requested by LEA. CONTRACTOR shall also fully participate in the investigation and 
provision of documentation related to any complaint filed with the State of California, the Office for Civil 
Rights, or any other state and/or federal governmental body or agency. Full participation shall include, but 
in no way be limited to, cooperating with LEA representatives to provide complete answers raised by any 
investigator andlor the immediate provision of any and all documentation that pertains to the operation of 
CONTRACTOR'S program and/or the implementation of a particular student's IEP/ISA. 

35. COMPLAINT PROCEDURES 

CONTRACTOR shall maintain and adhere to its own written procedures for responding to parent complaints. 
These procedures shall include annually notifying and providing parents of LEA students with appropriate 
information (including complaint forms) for the following: (1) Unifonn Complaint Procedures pursuant to 
Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination Policy pursuant to 
Title 5 of the California Code of Regulations section 4960(a); (3) Sexual Harassment Policy pursuant to 
California Education Code 23 1.5; (4) Title IX Student Grievance Procedures pursuant to Title 34 of the Code 
of Federal Regulations sections 106.8(a) and 106.9(a); (5) Notice of Privacy Practices in compliance with 
Health Insurance Portability and Accountability Act ("HIPPA"), 45 C.F.R. fj 164.520; and (6) Notification 
and Complaint Procedures for Disability Access, pursuant to 42 U.S.C. $§ 12101 et seq. CONTRACTOR 
shall include verification of these procedures to LEA. 

36. LEA STUDENT PROGRESS REPORTSREPORT CARDS AND ASSESSMENTS 

Unless LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR shall 
provide to parents, with a concurrent copy sent to LEA, at least four written progress reportsireport cards. At 
a minimum, progress reports shall include progress over time towards EP goals and objectives. A copy of 
the progress reportslreport cards shall be maintained at the CONTRACTOR'S place of business. 

CONTRACTOR shall also provide an LEA representative access to supporting documentation used to 
determine progress on any goal or objective, including but not limited to log sheets, chart notes, observation 
notes, data sheets, pre/post tests, rubrics and other similar data collection used to determine progress or lack 
of progress on approved goals, objectives, transition plans or behavior support andlor intervention plans. 
LEA may request copies of such data at any time within five years of the date of service. CONTRACTOR 



agrees to maintain the information for at least five years and also shall provide this data supporting progress 
within 5 business days of request. Additional time may be granted as needed by LEA. 

CONTRACTOR shall complete academic or other assessment of LEA student ten (10) days prior to LEA 
student's annual or triennial review IEP team meeting for the purpose of reporting LEA student's present 
levels of performance at the IEP team meeting as required by state and federal laws and regulations and 
pursuant to LEA policies, procedures, and/or practices. Sufficient copies of reports, projected goals andlor 
any other relevant documents to be reviewed by the IEP Team shall be provided to the District no later than 
five (5) business days prior to an annual or triennial IEP team meeting. CONTRACTOR shall maintain all 
supporting documentation including but not limited to test protocols and data collection, which shall be made 
available to LEA within 5 business days of request. 

CONTRACTOR is responsible for all assessment costs regarding the updating of goals and objectives, 
progress reporting and the development of present levels of performance. All other assessments shall be 
provided by LEA unless LEA specifies in writing a request that CONTRACTOR perform such additional 
assessment. Such assessment costs may be added to the ISA and/or approved separately by LEA at LEA'S 
sole discretion. 

It is understood that all billable hours must be in direct services to pupils as specified in the ISA. For 
nonpublic agency services, supervision provided by a qualified individual as specified in Title 5 of the 
California Code of Regulations section 3065, shall be determined as appropriate and included in the ISA. 
Supervision means the direct observation of services, data review, case conferencing and program design 
consistent with professional standards for each professional's license, certification, or credential. 

CONTRACTOR shall not charge LEA student's parent(s) or LEA for the development or provision of 
progress reports, report cards, and/or any assessments, interviews, or attendance at any meetings, including 
but not limited to IEP meetings. It is understood that all billable hours have limits to those specified on the 
ISA consistent with the IEP. It is understood that copies of data collection notes, forms, charts and other 
such data are part of the pupil's record and shall be made available to LEA upon written request. 

37. TRANSCRIPTS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall prepare transcripts at the close of each 
semester, or upon LEA student transfer, for LEA students in gades nine (9) through twelve (12) inclusive. 
CONTRACTOR shall submit all transcripts on LEA-approved forms to LEA student's school of residence 
for evaluation of progress toward completion of diploma requirements as specified in LEA Procedures. 
CONTRACTOR shall submit to LEA names of LEA students and their schools of residence for whom 
transcripts have been submitted as specified by LEA. 

38. LEA STUDENT CHANGE OF RESIDENCE 

Upon enrollment, CONTRACTOR shall notify parents in writing of their obligation to notify 
CONTRACTOR of LEA student's change of residence. Within five (5) school days after CONTRACTOR 
becomes aware of a LEA student's change of residence, CONTRACTOR shall notify LEA, in writing, of 
LEA student's change of residence. CONTRACTOR shall maintain, and provide upon request by LEA, 
documentation of such notice to parents. 

If CONTRACTOR had knowledge or should reasonably have had knowledge of LEA student's change of 
residence boundaries and CONTRACTOR fails to follow the procedures specified in this provision, LEA 
shall not be responsible for the costs of services delivered after LEA student's change of residence. 

39. WTHDRAWAL OF LEA STUDENT FROM PROGRAM 

CONTRACTOR shall immediately report, by telephone, with a follow-up written notification within five (5) 
business days to LEA Representative responsible for overseeing nonpublic schools and nonpublic agencies, 



and any other required representative from the California Department of Education, when a LEA student is 
withdrawn without prior notice from school and/or services. CONTRACTOR shall confirm such telephone 
call on LEA approved forms and submit to LEA and the Department of Education, if required, within five 
(5) business days of the withdrawal, including a student's change in residence to a residence outside of LEA 
service boundaries, and the student's discharge against professional advice from a Nonpublic 
School/Residential Treatment Center ("NPS/RTC"). CONTRACTOR shall assist LEA to veriFy and clear 
potential dropouts three (3) times per year. 

40. PARENT ACCESS 

CONTRACTOR shall provide for reasonable parental access to LEA students and all facilities including, but 
not limited to, the instructional setting, recreational activity areas, meeting rooms and LEA student's living 
quarters. CONTRACTOR shalI comply with any known court orders regarding parental visits and access to 
LEA students. 

CONTRACTORS operating programs associated with a NPS/RTC shall cooperate with a parent's reasonable 
request for LEA student therapeutic visits in their home or at the NPSIRTC. CONTRACTOR shall require 
that parents obtain prior written authorization for therapeutic visits fiom the CONTRACTOR and the LEA 
at least thirty (30) days in advance. CONTRACTOR shall facilitate all parent travel and accommodations 
and provide travel information to the parent as appropriate. Payment by LEA for approved travel-related 
expenses shall be made directly through the LEA. 

41. SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT 

If CONTRACTOR provides services on a LEA public school campus, CONTRACTOR shall comply with 
Penal Code section 627.1 et seq., as well as all other LEA and campus-specific policies and procedures 
regarding visitors tolon school campuses. CONTRACTOR shall be responsible for the purchase and 
provision of the supplies and assessment tools necessary to implement the provision of CONTRACTOR 
services on LEA public school campuses. 

For services provided on a public school campus, sign idout procedures shall be followed along with all 
procedures for being on campus consistent with school and LEA policy. It is understood that the public 
school credentialed classroom teacher is responsible for the educational program and all nonpublic agency 
service providers shall work collaboratively with the classroom teacher who shall remain in charge of the 
instructional program. 

It is understood that all employees, subcontractors and volunteers of any certified nonpublic school or agency 
shall adhere to customary professional standards when providing services. All practices shall be within the 
scope of professional responsibility as defined in the professional code of conduct for each profession. 
Reports regarding student progress shall be consistent with the provision of the Master Contract. 

CONTRACTORS providing services outside of the student's school as specified in the IEP shall ensure that 
at least one parent of the child or an adult caregiver with written and signed authority to make decisions in 
an emergency is present during provision of services. The names of any adult caregiver other than the parent 
shalI be provided to LEA prior to the start of any home-based services, including written and signed 
authorization in emergency situations. The adult caregiver cannot also be an employee or volunteer 
associated with the NPS/NPA service provider. A11 problems andlor concerns reported by CONTRACTOR 
to parents or guardians, in either verbal or written form, shall be reported to LEA. 

CONTRACTOR, if providing services in a student's home as specified in the IEP, shall assure that at least 
one parent of the child or an adult caregiver with written and signed authorization to make decisions in an 
emergency is present during the provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home based services, including written and signed 
authorization in emergency situations. The parent shall inform LEA of any changes of caregivers and provide 
written authorization for emergency situations. The adult caregiver cannot be an employee or volunteer 



associated with the nonpublic school/nonpublic agency service provider. Moreover, for services provided in 
a pupil's home as specified in the IEP, CONTRACTORS must assure that the parent or LEA-approved 
responsible adult is present during the provision of services. All problems and/or concerns reported to 
parents, both verbal and written, shall also be provided to the LEA. 

42. LICENSED CHILDREN'S INSTITUTION ("LCI") CONTRACTORS AND RESIDENTIAL 
TREATMENT CENTER ("RTC") CONTRACTORS 

If CONTRACTOR is a licensed children's institution ("LCI"), CONTRACTOR shall adhere to all legal 
requirements regarding educational placements for LC1 students as stated in Education Code sections 
56366(a)(2)(C) and 56366.9, Health and Safety Code section 1501.l(b), (AB1858, AB490 (Chapter 862, 
Statutes of 2003)) and the procedures set forth in LEA Procedures. A LC1 shall not require that a pupil be 
placed in its nonpublic school as a condition of being placed in its residential facility. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a LCI, 
CONTRACTOR shall provide to LEA, on a quarterly basis, a list of all LEA students, including those 
identified as eligible for special education. For those identified special education students, the list shall 
include: I )  special education eligibility at the time of enroltment and 2) the educational placement and 
services specified in each student's IEP at the time of enrollment. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a 
residential treatment center (hereinafter referred to as "NPS/RTC"), CONTRACTOR shall adhere to all legal 
requirements under the Individuals with Disabilities Education Act (IDEA), 20 U.S.C. section 141 1 et seq. 
and Education Code section 56000, et seq.; amended and reorganized by the Individuals with Disabilities 
Education Improvement Act of 2004 ("DEW), 20 U.S.C. section 1401(29); Education Code section 56031; 
Title 5, California Code of Regulations section 3001 et seq., Title 2, California Code of Regulations section 
60 100 et seq. regarding the provision of counseling services, including residential care for students to receive 
a FAPE as set forth in LEA student's IEPs. 

Unless placement is made pursuant to an Offtce of Administrative Hearings order or a lawfilly executed 
agreement between LEA and parent, LEA is not responsible for the costs associated with nonpublic school 
placement until the date on which an IEP team meeting is convened, the JEP team determines that a nonpublic 
school placement is appropriate, and the IEP is signed by LEA student's parent or another adult with 
educational decision-making rights. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

43. STATE MEAL MANDATE 

When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satisfy the State Meal 
Mandate under California Education Code sections 49530,49530.5 and 49550. 

44. MONITORING 

CONTRACTOR shall allow representatives from LEA access to its facilities for the purpose of periodic 
monitoring of each LEA student's instructional program, and shall be invited to participate in the formal 
review of each student's progress. LEA representatives shall have access to observe each LEA student at 
work, observe the instructional setting, interview CONTRACTOR, and review each LEA student's records 
and progress. Such access shall include unannounced monitoring visits. When making site visits, LEA shall 
initially report to CONTRACTOR'S site administrative office. CONTRACTOR shall be invited to 
participate in the review of each student's progress. 



If CONTRACTOR is also a LC1 and/or NPSJRTC, LEA shall annually evaluate whether CONTRACTOR is 
in compliance with Education Code section 56366.9 and Health and Safety Code section 1501.1 (b). 

The State Superintendent of Public Instruction ("Superintendent") shall monitor CONTRACTOR'S 
facilities, the educational environment, and the quality of the educational program, including the teaching 
staff, the credentials authorizing service, the standards-based core cumculurn being employed, and the 
standard focused instructional materials used on a three-year cycle, as follows: (1) CONTRACTOR shall 
complete a self-review in year one; (2) the Superintendent shall conduct an onsite review in year two; and 
(3) the Superintendent shall conduct a follow-up visit in year three. 

CONTRACTOR shalt fully participate in any LEA and CDE compliance review, if applicable, to be 
conducted as aligned with the CDE Onsite Review and monitoring cycle in accordance with California 
Education Code section 56366.1G). This review will address programmatic aspects of the nonpublic 
school/agency, compliance with relevant state and federal regulations, and Master Contract compliance. If 
requested by LEA, CONTR4CTOR shall complete and submit a Nonpublic School/Agency Self-Review 
Assessment submitted as specified by LEA. CONTRACTOR shall conduct any follow-up or corrective 
action procedures related to review findings. 

CONTRACTOR understands that LEA reserves the right to institute a program audit with or without cause. 
The program audit may include, but is not limited to, a review of core compliance areas of health and safety; 
cumculum/instruction; related semices; and contractual, legal, and procedural compliance. 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall collect all applicable data and prepare 
the applicable portion of a School Accountability Report Card in accordance with California Education Code 
Section 33 126. 

PERSONNEL 

45. CLEARANCE REQUIREMENTS 

CONTRACTOR shall comply with the requirements of California Education Code sections 44237,35021.1 
and 35021 -2 including, but not limited to: obtaining clearance from both the California Department of Justice 
("CDOJ") and clearance from the Federal Bureau of Investigation (hereinafter referred to as "FBI") for all of 
CONTRACTOR'S employees and volunteers who will have or likely may have any direct contact with LEA 
students. CONTRACTOR hereby agrees that CONTRACTOR'S employees and volunteers shall not come 
in contact with LEA students until both CDOJ and FBI clearance are ascertained. CONTRACTOR shall 
further certify in writing to LEA that none of its employees, volunteers, or subcontractors who will have, or 
likely may have any direct contact with LEA students, have been convicted of a violent or serious felony as 
those terms are defined in California Education Code section 44237(h), unless despite the employee's 
conviction of a violent or serious felony, he or she has met the criteria to be eligible for employment pursuant 
to California Education Code section 44237(i) or (j). Clearance certification shall be submitted to LEA. In 
addition, CONTRACTOR shall make a request for subsequent arrest service from the CDOJ as required by 
California Penal Code section 1 1 105.2. 

The passage of AJ3 389 amends Education Code sections 44237 and 56366.1 as to the verification that the 
CONTRACTOR has received a successful criminal background check clearance and has enrolled in 
subsequent arrest notification service, as specified, for each owner, operator, and employee of the nonpublic, 
nonsectarian school or agency. Further this bilI deletes the exemption for applicants possessing a valid 
California state teaching credential or who are currently licensed by another state agency that requires a 
criminal record summary, from submitting 2 sets of fingerprints for the purpose of obtaining a criminal record 
summary from the California Department of Justice ("CDOJ") and the Federal Bureau of Investigation 
("FBI"). Notwithstanding the restrictions on sharing and destroying criminal background check information, 
CONTRACTOR, upon demand, shall make available to the LEA evidence of a successful criminal 
background check clearance and enrollment in subsequent arrest notification service, as provided, for each 
owner, operator, and employee of the nonpublic, nonsectarian school or agency. CONTRACTOR is required 



to retain the evidence on-site, as specified, for all s taq including those licensed or credentialed by another 
state agency. Background clearances and proof of subsequent arrest notification service as required by 
California Penal Code section 1 1105.2 for all staff shall be provided upon request. 

46. STAFF QUALIFICATIONS 

CONTRACTOR shall ensure that all individuals employed, contracted, andor otherwise hired by 
CONTRACTOR to provide classroom andor individualized instruction or related services are qualified as 
defined in Section 7(d) of this Mater Contract, including but not limited to holding a license, certificate, 
permit, or other document equivalent to that which staff in a public school are required to hold to render the 
service consistent with Education Code section 56366.1 (n)(l) and are qualified pursuant to Title 34 of the 
Code of Federal Regulations sections 200.56 and 200.58 and Title 5 of the California Code of Regulations, 
sections 3064 and 3065. Such qualified staff may only provide related services within the scope of their 
professional license, certification or credential and ethical standards set by each profession and not assume 
responsibility or authority for another related services provider or special education teacher's scope of 
practice. 

CONTRACTOR shall ensure that all staff are appropriately credentialed to provide instruction and/or 
services to students with the disabling conditions placed in their programlschool through documentation 
provided to the CDE. (Cal. Code Regs., tit. 5, 5 3064(a).) 

When CONTRACTOR is a nonpublic school, an appropriately qualified person shall serve as curricular and 
instructional leader, and be able to provide leadership, oversight and professional development. 

Only those nonpublic, nonsectarian schools or agencies located outside of California that employ staff who 
hold a current valid credential or Iicense to render special education and related services as required by that 
state shall be eligible to be certified. 

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and 
teacher assistants respectively pursuant to Federal requirements and California Education Code sections 
45340 et seq. and 45350 et seq. Specifically, all paraprofessionals, including, but not limited to instructional 
aides and teacher assistants, employed, contracted, andor otherwise hired or subcontracted by 
CONTRACTOR to provide classroom andor individualized instruction or related services, shall possess a 
high school diploma (or its recognized equivalent) and at least one of the following qualifications: (a) 
completed at least two (2) years of study at an institution of higher education; or @) obtained an associate's 
(or higher) degree; or (c) met a rigorous standard of quality and can demonstrate, through a formal state or 
local assessment (i) knowtedge of, and the ability to assist in instructing, reading, writing, and mathematics; 
or (ii) knowledge of, and the ability to assist in instructing, reading readiness, writing readiness, and 
mathematics readiness, as appropriate. CONTRACTOR shall comply with all laws and regulations 
governing the licensed professions, including but not limited to, the provisions with respect to supervision. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this State and serving an LEA student shall be certified or licensed bv that state 
to provide special education and related services and designated instruction and related s e ~ c e s  to pupils 
under the federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

47. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS 

CONTRACTOR shall submit to LEA a staff list, and copies ofall current licenses, credentials, certifications, 
permits andor other documents which entitle the holder to provide special education and/or related services 
by individuals employed, contracted, andlor otherwise hired or sub-contracted by CONTRACTOR. 
CONTRACTOR shall ensure that at1 licenses, credentials, permits or other documents are on file at the office 
of the County Superintendent of Schools. CONTRACTOR shalt notify LEA in writing within thirty (30) 
days when personnel changes occur which may affect the provision of special education andlor related 
services to LEA students as specified in LEA Procedures, Within thirty (30) days, CONTRACTOR shall 



provide LEA with the verified dates of fingerprint clearance, Department of Justice clearance and 
Tuberculosis Test clearance for all employees, approved subcontractors andor volunteers prior to such 
individuals starting to work with any student. 

CONTRACTOR shall monitor the status of licenses, credentials, certifications, permits andor other 
documents for all individuals employed, contracted, and/or otherwise hired by CONTRACTOR. 
CONTRACTOR shall notify LEA and CDE in writing within thirty (30) days when personnel changes occur 
which may affect the provision of special education andor related services to LEA students. 
CONTRACTOR shall notify LEA within thirty (30) days if any such licenses, certifications or waivers are 
expired, suspended, revoked, rescinded, challenged pursuant to an administrative or legal complaint or 
lawsuit, or otherwise nullified during the effective period of this Master Contract. LEA shall not be obligated 
to pay for any services provided by a person whose such licenses, certifications or waivers are expired, 
suspended, revoked, rescinded, or otherwise nullified during the period during which such person is providing 
services under this Master Contract. Failure to notify LEA of changes in licenses, certifications or 
suspensions shall be good cause for termination of this Master Contract by LEA. 

Failure to notify LEA and CDE of any changes in credentialindlicensed staff may result in suspension or 
revocation of CDE certification and shall also suffice as good cause for the suspension or termination of this 
Master Contract by LEA. 

48. STAFF ABSENCE 

When CONTRACTOR is a nonpublic school and CONTRACTOR'S classroom teacher is absent, 
CONTRACTOR shall provide an appropriately credentialed substitute teacher in the absent teacher's 
classroom in accordance with California Education Code section 56061. CONTRACTOR shall provide to 
LEA documentation of substitute coverage on LEA substitute teacher log. Substitute teachers shaIl remain 
with their assigned class during all instructional time. LEA shall not be responsible for any payment for 
instruction and/or services when an appropriately credentialed substitute teacher is not provided. 

When CONTRACTOR is a nonpublic agency and/or related services provider, and CONTRACTOR'S 
service provider is absent, CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this 
Master Contract and as determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of 
CONTRACTOR'S service providers. It is understood that the parent of a student shall not be deemed to be 
a qualified substitute for hisher student. LEA will not pay for sewices unless a qualified substitute is 
provided andlor CONTRACTOR provides documentation evidencing the provision of "make-up" services 
by a qualified service provider within thirty (30) calendar days from the date on which the services should 
have been provided. CONTRACTOR shall not "bank" or "carry over" make up service hours under any 
circumstances, unless otherwise agreed to in writing by CONTRACTOR and an authorized LEA 
representative. 

49. STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL OR 
SCHOOL RELATED EVENTS OR AT SCHOOL FACILITY AND/OR IN THE HOME 

It is understood that all employees, subcontractors, and volunteers of any certified nonpublic school or 
nonpublic agency shall adhere to the customary professional and ethical standards when providing services. 
All practices shall only be within the scope of professional responsibility as defined in the professional code 
of conduct for each profession as well as any LEA professional standards as specified in Board policies 
and/or regulations when made available to the CONTRACTOR. 

For services provided on a public school campus, sign inlout procedures shall be followed by nonpublic 
agency providers working in a public school classroom along with all other procedures for being on campus 
consistent with school and LEA policy. Such policies and procedures shall be made available to 
CONTRACTOR upon CONTRACTOR'S request. It is understood that the public school credentialed 
classroom teacher is responsible for the instructional program, and all nonpublic agency service providers 
shall work collaboratively with the classroom teacher, who shalt remain in charge of the instructional 



program. Failure to comply with this and all LEA requirements in this regard shall be sufficient cause to 
terminate this Master Contract. 

For services provided in a pupil's home as specified in the IEP, CONTRACTOR must assure that the parent 
or an LEA-approved responsible adult is present during the provision of services. All problems andlor 
concerns reported to parents, both verbal and written shall also be provided to LEA. It is understood that 
unless otherwise agreed to by LEA, a public school credentialed teacher is responsible for the instructional 
program and all nonpublic agency related service providers shall work collaboratively with the teacher who 
shall remain in charge of supervising the instructional program. 

HEALTH AND SAFETY MANDATES 

50. HEALTH AND SAFETY 

CONTRACTOR shall comply with all applicable federal, state, local, and LEA laws, regulations, ordinances, 
policies, and procedures regarding student and employee health and safety. CONTRACTOR shall comply 
with the requirements of California Education Code sections 35021 et seq., and 49406, and Wealth and Safety 
Code section I21545 regarding the examination of CONTRACTOR'S employees and volunteers for 
tubercu~osis. CONTRACTOR shall provide to LEA documentation for each individual volunteering, 
employed, contracted, andfor otherwise hired by CONTRACTOR of such compliance before an individual 
comes in contact with an LEA student. 

CONTRACTOR shall comply with OSHA Blood Borne Pathogens Standards, Title 29 of the Code of Federal 
Regulations section 1910.1030, when providing medical treatment or assistance to a student. 
CONTRACTOR further agrees to provide annual training regarding universal health care precautions and to 
post required notices in areas designated in the Califomia Health and Safety Code. 

5 1. FACILITIES AND FACILITIES MODIFICATIONS 

CONTRACTOR shall provide special education and/or related services to LEA students in facilities that 
comply with all applicable federal, state, and local laws, regulations, and ordinances related, but not limited 
to: disability access; fire, health, sanitation, and building standards and safety; fire warning systems; zoning 
permits; and occupancy capacity. When CONTRACTOR is a nonpublic school, CONTRACTOR shall 
conduct fire drills as required by Title 5 of the Califomia Code of Regulations section 550. During the 
duration of this Agreement, if CONTRACTOR is subject to fines, penalties and findings of non-compliance, 
CONTRACTOR shall assume any and all responsibilities for payment of such financial obligations. 
CONTRACTOR shall also be hliy responsible for any structural changes andor modifications to 
CONTRACTOR'S facilities as required to comply with applicable federal, state, and local laws, regulations, 
and ordinances. Failure to notify LEA or CDE of any changes in, major modification or relocation of 
facilities may result in the suspension or revocation of CDE certification andlor suspension or termination of 
this Master Contract by LEA. 

In signing this Agreement, CONTRACTOR certifies that its facilities either comply with federal and state 
and local laws regarding disability access, or possesses and has available upon demand, a self-evaluation 
and/or transition plan in accordance with said laws. 

52. ADMINISTRATION OF MEDICATION 

CONTRACTOR shall comply with the requirements of Califomia Education Code section 49423 when 
CONTRACTOR serves a LEA student that is required to take prescription andlor over-the-counter 
medication during the school day. CONTRACTOR may designate personnel to assist LEA student with the 
administration of such medication after LEA student's parent(s) provide(s) to CONTRACTOR: (a) a written 
statement from a physician detailing the type, administration method, amount, and time schedules by which 
such medication shall be taken; and (b) a written statement from LEA student's parent(s) granting 
CONTRACTOR permission to administer medication(s) as specified in the physician's statement. 



CONTRACTOR shall maintain, and provide to LEA upon request, copies of such written statements. 
CONTRACTOR shall maintain a written log for each LEA student to whom medication is administered. 
Such written log shall spec@ LEA student's name; the type of medication; the date, time, and amount of 
each administration; and the name of CONTRACTOR'S employee who administered the medication. 
CONTRACTOR maintains fill responsibility for assuring appropriate staff training in the administration of 
such medication consistent with student's physician's written orders. Any change in medication type, 
administration method, amount or schedule must be authorized by both a licensed physician and parent. 

In the event there is an LEA student who is on a prescription medication regimen, the CONTRACTOR is to: 
(a) first obtain a copy of the appropriate medication authorization form available from LEA student's primary 
regional or site nurse; or (b) in the event the student does not take prescription medication during the school 
day, but would only take such medication while in the care, custody and control of the CONTRACTOR, 
prior to the commencement of services to LEA student, CONTRACTOR is to obtain a signed copy of the 
appropriate medication authorization fonn from the District. Both the District and CONTRACTOR shall 
retain a copy of the Authorization. 

53. LNCIDENTIACCIDENT REPORTING 

CONTRACTOR shall within 24 hours submit electronically any accident or incident report to LEA. 
CONTRACTOR shall properly submit accident or incident reports as required by the District. 

54. CHILD ABUSE REPORTING 

CONTRACTOR hereby agrees to annually train all staff members, including votunteers, so that they are 
familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and 
procedures as specified in California Penal Code section 1 1 164 et seq. and Education Code section 44691. 
To protect the privacy rights of all parties involved (i.e. reporter, child and alleged abuser), reports will remain 
confidential as required by law and professional ethical mandates. A written statement acknowledging the 
legal requirements of such reporting and verification of staff adherence to such reporting shall be submitted 
to LEA. 

CONTRACTOR is to read and become familiar with the District's Mandated Child Abuse and Neglect 
Reporting Maniial, available on the District's Risk Management Web Site at: 
http://www.eysd.net/rishanagement/Info-MandRep.ht. 

In the event there is suspicion of abuse conducted by District staff (e.g. a student reports to CONTRACTOR 
staff of abuse from District staff), CONTRACTOR is to file the appropriate report to the Sacramento County 
Sheriff. CONTRACTOR is also to confidentially notify the Risk Management Department (Risk Manager) 
of the report. CONTRACTOR is to cooperate with any investigation conducted by the District in connection 
with such report. 

55. SEXUAL HARASSMENT 

CONTRACTOR shall have a Sexual and Gender Identity Harassment Policy that clearly describes the kinds 
of conduct that constitute sexual harassment and that is prohibited by the CONTRACTOR'S policy, as well 
as federal and state law. The policy should include procedures to make complaints without fear of retaliation 
and procedures for prompt and objective investigations of all sexual harassment complaints. 
CONTRACTOR further agrees to provide annual training to all employees regarding the laws concerning 
sexual harassment and related procedures. 

56. REPORTING OF MISSING CHILDREN 

CONTRACTOR assures LEA that all staff members, including volunteers and any independent contractor 
and/or subcontractor authorized pursuant to this Master Contract, are familiar with and agree to adhere to 
requirements for reporting missing children as specified in California Education Code section 49370. A 



written statement acknowledging the legal requirements of such reporting and verification of staff adherence 
to such reporting shall be properly submitted to LEA. The written statement shall be submitted as specified 
by LEA. 

FINANCIAL 

57. ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, AND 
BILLING PROCEDURES 

CONTRACTOR shall assure that the nonpublic school or nonpublic agency has the necessary financial 
resources to provide an appropriate education for the children enrolled and will distribute those resources in 
such a manner to implement the IEP and ISA for each and every child. 

CONTRACTOR shall comply with all LEA procedures concerning enrollment, contracting, attendance 
reporting, service tracking and billing, including requirements of electronic billing, as specified by LEA 
Procedures. CONTRACTOR shall be paid for the provision of special education and/or related services 
specified in LEA student's IEP and ISA which are provided on billable days of attendance. All payments by 
LEA shall be made in accordance with the terms and conditions of this Master Contract and in compliance 
with LEA Procedures, and will be governed by all applicable federal and state laws. 

CONTRACTOR shall maintain separate registers for the basic education program, each related service, and 
services provided by instructional assistants, behavior intervention aides and bus aides. Original attendance 
forms (i.e., roll books for the basic education program service tracking documents and notes for instructional 
assistants, behavioral intervention aides, bus aides, and each related service) shall be completed by the actual 
service provider whose signature shall appear on such forms and shall be available for review, inspection, or 
audit by LEA during the effective period of this Master Contract and for a period of five (5) years thereafter. 
CONTRACTOR shall verify the accuracy of minutes of reported attendance that is the basis of services being 
billed for payment. 

CONTRACTOR shall submit invoices and related documents to LEA for payment for each calendar month 
when education or related services were provided. Invoices and related documents shall be properly 
submitted electronically and, in addition, on a LEA form with signatures in the manner prescribed by LEA. 
Contractor will submit invoices using the format provided by LEA. At the request of LEA, invoices may 
require the following information: name of LEA student for whom service was provided; the type of service 
provided; (if payment for assessment is approved by LEA pursuant to Section 36 of this Master Contract, the 
invoice must describe whether the assessment was prepared for an initial, annual, amended, or triennial IEP; 
month of service; specific dates (date, month, year and times) of services coordinated pursuant to LEA- 
approved calendar unless otherwise specified in the IEP or agreed to by LEA; name of staff who provided 
the service and that individual's licensing and credentials; approved cost of each invoice; total for each 
service and total for the monthly invoice; date invoice was mailed; signature of the nonpublic 
school~nonpublic agency administrator authorizing that the information is accurate and consistent with the 
ISA, CDE certificates and staff notification; verification that attendance report is attached as appropriate; 
indication of any made-up session consistent with this Master Contract; and verification that progress reports 
have been provided consistent with the ISA (consistent with IEP benchmark dates, unless otherwise specified 
on the ISA); and name or initials of each student for when the service was provided. In the event services 
were not provided, rationale for why the services were not provided shall be included. 

Such an invoice is subject to all conditions of this Master Contract. At the discretion of LEA, an electronic 
invoice may be required provided such notice has been made in writing and training provided to the 
CONTRACTOR at no additional charge for such training. 

Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting period in 
which the services were rendered. LEA shall make payment to CONTRACTOR based on the number of 
billable days of attendance and hours of service at rates specified in this Master Contract within forty-five 
(45) days of LEA'S receipt of properly submitted hard copy of invoices prepared and submitted as specified 



in California Education Code Section 56366.5. CONTRACTOR shall correct deficiencies and submit 
rebilling invoices no later than thirty (30) calendar days after the invoice is returned by LEA. LEA shall pay 
properly submitted re-billing invoices no later than forty-five (45) days after the date a completely corrected 
re-billing invoice is received by LEA. 

In no case shall initial payment claim submission for any Master Contract fiscal year (July through June) 
extend beyond December 31'' after the close of the fiscal year. In no case shall any rebilling for the Master 
Contract fiscal year (July through June) extend beyond six months after the close of the fiscal year unless 
approved by LEA to resolve billing issues including rebilling issues directly related to a delay in obtaining 
information from the Commission on Teacher Credentialing regarding teacher qualification, but no later than 
12 months from the close of the fiscal year. If the billing or rebilling error is the responsibility of LEA, then 
no limit is set provided that LEA and CONTRACTOR have communicated such concerns in writing during 
the 1 Zmonth period following the close of the fiscal year. LEA will not pay mileage for NPA employee. 

58. RIGHT TO WITHHOLD PAYMENT 

LEA may withhold payment to CONTRACTOR when: (a) CONTRACTOR has failed to perform, in whole 
or in part, under the terms of this Contract; (b) CONTRACTOR has billed for services rendered on days other 
than billable days of attendance or for days when student was not in attendance andor did not receive 
services; (c) CONTRACTOR was overpaid by LEA as determined by inspection, review, andlor audit of its 
program, work, andtor records; (d) CONTRACTOR has failed to provide supporting documentation with an 
invoice; (e) education and/or related services are provided to LEA students by personnel who are not 
appropriately credentialed, licensed, or otherwise qualified; (f) LEA has not received, prior to school closure 
or contract termination, all documents concerning one or more LEA students enrolled in CONTRACTOR'S 
educational program; (g) CONTRACTOR fails to confirm a student's change of residence to another district 
or confirms the change or residence to another district, but fails to notify LEA within five (5) days of such 
confirmation; (h) CONTRACTOR receives payment from Medi-Cal or from any other agency or funding 
source for a service provided to a LEA student; or (i) CONTRACTOR fails to provide the required 
liability/insurance documentation as outlined in Section 15. It is understood that no payments shall be made 
for any invoices that are not received by six months following the close of the prior fiscal year, for services 
provided in that year, 

Final payment to CONTRACTOR in connection with the cessation of operations andlor termination of a 
Master Contract will be subject to the same documentation standards described for all payment claims for 
regular ongoing operations. In addition, final payment may be withheld by LEA until completion of a review 
or audit, if deemed necessary by LEA. Such review or audit will be completed within ninety (90) days. The 
final payment may be adjusted to offset any previous payments to the CONTRACTOR determined to have 
been paid in error or in anticipation of correction of documentation deficiencies by the CONTRACTOR that 
remain uncorrected. 

The amount which may be withheld by LEA with respect to each of the subparagraphs of the preceding 
paragraph are as follows: (a) the value of the service CONTRACTOR failed to perform; (b) the amount of 
overpayment; (c) the entire amount of the invoice for which satisfactory documentation has not been provided 
by CONTRACTOR; (d) the amount invoiced for services provided by the individual not appropriately 
credentialed, licensed, or otherwise qualified; (e) the proportionate amount of the invoice related to the 
applicable pupil for the time period from the date the violation occurred and until the violation is cured; or 
(f) the amount paid to CONTRACTOR by Medi-Cal or another agency or funding source for the service 
provided to LEA student. 

If LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10) 
business days of this determination, provide to CONTRACTOR written notice that LEA is withholding 
payment. Such notice shall specify the basis or bases for LEA'S withholding payment and the amount to be 
withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take all 
necessary and appropriate action to correct the deficiencies that form the basis for LEA'S withholding 
payment or submit a written request for extension of time to correct the deficiencies. Upon receipt of 



CONTRACTOR'S written request showing good cause, LEA shall extend CONTRACTOR'S time to correct 
deficiencies (usually an additional thirty (30) days), otherwise payment will be denied. 

If after subsequent request for payment has been denied and CONTRACTOR believes that payment should 
not be withheld, CONTRACTOR shall send written notice to LEA specifjing the reason it believes payment 
should not be withheld. LEA shall respond to CONTRACTOR'S notice within thirty (30) business days by 
indicating that a warrant for the amount of payment will be made or stating the reason LEA believes payment 
should not be made. If LEA fails to respond within thirty (30) business days or a dispute regarding the 
withholding of payment continues after LEA's response to CONTRACTOR'S notice, CONTRACTOR may 
invoke the following escalation policy. 

After fortv-five (45'1 business davs: The CONTRACTOR may notify the Authorized LEA's Representative 
of the dispute in writing. LEA Authorized Representative shall respond to the CONTRACTOR in writing 
within fifteen (1 5) business days. 

After sixtv (601 business davs: Disagreements between LEA and CONTRACTOR concerning the Master 
Contract may be appealed to the County Superintendent of Schools or the State Superintendent of Public 
Instruction pursuant to the provisions of California Education Code Section 56366(c)(2). 

59. PAYMENT FROM OUTSIDE AGENCIES 

CONTRACTOR shall notify LEA when Medi-Cal or any other agency is billed for the costs associated with 
the provision of special education andlor related services to LEA students. Upon request, CONTRACTOR 
shall provide to LEA any and all documentation regarding reports, billing, andlor payment by Medi-Cal or 
any other agency for the costs associated with the provision of special education andfor related services to 
LEA students. 

60. PAYMENT FOR ABSENCES 

NONPUBLIC SCHOOL STAFF ABSENCE 

Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide an 
appropriately credentialed substitute teacher in the absent teacher's classroom in accordance with California 
Education Code section 5606 1. CONTRACTOR shall provide to LEA documentation of substitute coverage 
pursuant to LEA Procedures. Substitute teachers shalt remain with their assigned class during all 
instructional time. LEA will not pay for instruction andor services unless said instruction or service is 
provided by an appropriately credentialed substitute teacher. 

Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in 
Section seven (7) of this Master Contract and as determined by LEA) substitute. LEA will not pay for 
services unless a qualified substitute is provided andor CONTRACTOR provides documentation evidencing 
the provision of "make-up" services by a qualified service provider within thirty (30) calendar days from the 
date on which the services should have been provided unless otherwise agreed in LEA student's EP. 

NONPUBLIC SCHOOL STUDENT ABSENCE 

If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of LEA student's 
unexcused absence, CONTRACTOR shall notify LEA of such absence as specified in LEA Procedures. 

Criteria for a billable day for payment purposes is one day of attendance as defined in California Education 
Code sections 46010,46010.3 and 46307. LEA shall not pay for services provided on days that a student's 
attendance does not qualify for Average Daily Attendance ("ADA') reimbursement under state law. Per 
Dient rates for students whose IEPs authorize less than a full instructional day may be adjusted on a pro rata 
basis in accordance with the actuat proportion of the school day the student was served. LEA shall not be 
responsible for payment of related services for days on which a student's attendance does not qualify for 
ADA reimbursement under state law, nor shall student be eligible for make-up services. 



NONPUBLIC AGENCY STAFF ABSENCE 

When CONTRACTOR is a nonpublic agency and CONTRACTOR'S service provider is absent, 
CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this Master Contract and as 
determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of CONTRACTOR'S 
service providers. LEA shall not pay for services unless a qualified substitute is provided and/or 
CONTRACTOR provides documentation evidencing the provision of "make-up" services by a qualified 
service provider within thirty (30) calendar days 6om the date on which the services should have been 
provided. CONTRACTOR shall not "bank"or "carry over" make up service hours under any circumstances, 
unless otherwise agreed to in writing by CONTRACTOR and LEA. In the event services were not provided, 
reasons for why the services were not provided shall be included. 

NONPUBLIC AGENCY STUDENT ABSENCE 

If CONTRACTOR is a nonpublic agency, it shall notify LEA of the absence of a LEA student no later than 
the fifth (5th) consecutive service day of the student's absence. LEA shall not be responsible for the payment 
of services when a student is absent. 

61. INSPECTION AND AUDIT 

CONTRACTOR shall maintain and LEA shall have the right to examine and audit a11 of the books, records, 
documents, accounting procedures and practices and other evidence that reflect all costs claimed to have been 
incurred or fees claimed to have been earned under this Agreement. 

CONTRACTOR shall provide LEA access to all records as defined in Section 9 of this Master Contract. 
CONTRACTOR shall make all records available at the office of LEA or CONTRACTOR'S offices (to be 
specified by LEA), at all reasonable times and without charge. All records shall be provided to LEA within 
five (5) working days of a written request from LEA. CONTRACTOR shall, at no cost to LEA, provide 
assistance for such examination or audit. LEA's rights under this section shall also include access to 
CONTRACTOR'S offices for purposes of interviewing CONTRACTOR'S employees. If any document or 
evidence is stored in an electronic form, a hard copy shall be made available to LEA, unless LEA agrees to 
the use of the electronic format. 

CONTRACTOR shall obtain from its subcontractors and suppliers written agreements to the requirements 
of this section and shall provide a copy of such agreements to LEA upon request by LEA. 

If an inspection, review, or audit by LEA, a state agency, a federal agency, and/or an independent agency/firm 
determines that CONTRACTOR owes LEA monies as a result of CONTRACTOR'S over billing or failure 
to perform, in whole or in part, any of its obligations under this Master Contract, LEA shall provide to 
CONTRACTOR written notice demanding payment from CONTRACTOR and specifying the basis or bases 
for such demand. Unless CONTRACTOR and LEA otherwise agree in writing, CONTRACTOR shall pay 
to LEA the full amount owed as a result of CONTRACTOR'S over billing and/or failure to perform, in whole 
or in part, any of its obligations under this Master Contract, as determined by an inspection, review, or audit 
by LEA, a state agency, a federal agency, and/or an independent agencyifirm. CONTRACTOR shall make 
such payment to LEA within thirty (30) days of receipt of LEA's written notice demanding payment. 

62. RATE SCHEDULE 

The attached rate schedules (Exhibits A and B) limit the number of LEA students that may be enrolled and 
the maximum dollar amount of the contract. It may also limit the maximum number of students that can be 
provided specific services. Per Diem rates for LEA students whose IEPs authorize less than a full 
instructional day may be adjusted proportionally. In such cases only, the adjustments in basic education rate 
shall be based on the required minimum number of minutes per grade level as noted in the California 
Education Code Sections 46200-46208. 



Special education andor related services offered by CONTRACTOR shall be provided by qualified 
personnel as per State and Federal law, and the codes and charges for such educational andlor related services 
during the term of this Master Contract, shalt be as stated in Exhibits A and B. 

When CONTRACTOR is a nonpublic school associated with a Residential Treatment Center ("NPS/RTCW), 
Educationally Related Mental Health Services (ERMHS) are provided in an integrated, intensive, 
educationally related therapeutic residential setting which includes social emotionaYbehavior support 
through individual counseling, group counseling, family consultation and support, as appropriate. It is a 
collaborative model which includes educational professionals and related service providers, where all 
supports and services are integrated in the NPStRTC program. Costs for ERMHS are all inclusive and 
combined with the daily rate as ERMHS+RB ("ERMHS + Room and Board"). ERMHS plus Room and 
Board payments are based on positive attendance (payable for up to a maximum of 365 days) only, with up 
to a maximum of 10 days payment per student, per contract year, when a bed is unoccupied, for home visits 
of a therapeutic nature. 

63. DEBARMENT CERTIFICATION 

By signing this agreement, CONTRACTOR certifies that: 

(a) CONTRACTOR and any of its shareholders, partners, or executive officers are not presently 
debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by 
any Federal agency, and 

(b) Hashave not, within a three-year period preceding this contract, been convicted of or had a civil 
judgment rendered against them for: commission of fnud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a Federal, state or local government contract or 
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making 
faIsa statements, tax evasion, or receiving stolen property; and are not presently indicted for, or 
otherwise criminally or civilly charged by a Government entity with, commission of any of these 
offenses. 

The Parties hereto have executed this Master Contract by and through their duly authorized agents or 
representatives. This Master Contract is effective on the , I!!. day of July 2017 and terminates at 5:00 P.M. on 
June 30,201 8, unless sooner terminated as provided herein. 



CONTRACTOR 
CAPITOL ELEMENTARY 

Nonpublic SchooYAgency 

By: 

Signature Date 

Name and Title of Authorized 
Representative 

Notices to CONTRACTOR shall be addressed to: 
LRA ROSS, DIRECTOR 

Name and Title 
CAPITOL ELEMENTARY 
Nonpublic SchoollAgency~Related Service Provider 
PO BOX 72647 

Address 
DAVIS, CA 95617 - 
City State Zip 
9 16-374-5400 9 1 6-3 74-540 1 

Phone Fax 
iross~~capitolelementary.com 

LEA 
CENTER JOINT UNIFIED SCHOOL DISTRICT 

7W17 

By: 
Signatur4/ Date 

By: U 
L LI J*& 0;. ca4LGl 
Name and Title of Authorized I 
Representative 

Notices to LEA shall be addressed to: 
MICHAEL D. JORDAN, DIRECTOR OF SPECIAL 
EDUCATION AND CURR~CULUM 
Name and Title 
CENTERJOINT U N W D  SCHOOL DISTRICT 
LEA 
3243 CENTER COURT LANE 

- -- 

Address 
ANTELOPE CA 

City State Zip 
916-338-6320 9 16-338-6329 

Phone Fax 
probinson@centerusd.org 

Additional LEA Notification 
(Required if Completed) 

Name and Title 

LEA 

Address 

City State Zip 

Phone Fax 



EXHIBIT A: RATES - NON-PUBLIC SCHOOL ONLY - 2017-2018 CONTRACT YEAR 

CONTRACTOR CAPITOL ELEhIENTARY CONTRACTOR NUMBER - 07 2017-2018 
(NONPUBLIC SCHOOL) (CONTRACT YEAR) 

Per CDE Certification, total enrollment may not exceed If btank, the number shall be as determine by - CDE Certifleatian. 

Rate Schedule. This rate schedule limits the number of LEA students who may be enrolled and the maximum dollar amount of 
the contract. It may also limit the maximum number of students who can be provided specific services. Special education and/or 
related services offered by CONTRACTOR, and the charges for such educational andtor related services during the tenn of this 
contract shall be as follows: 

Payment under this contract may not exceed 
Total LEA enrollment may not exceed 

(per Mnstcr Contract Swtion 62) 

A. Basic Education ProrzramISpecial Education Instruction 
Basic Education ProgramIDual Enrollment 

Rate Period 

Per diem rates for LEA students whose IEPs authorize less than a full instructional day shall be adjusted proportionally. 

B. Related Services 
) a. Transportation - Round Trip (NPS only, unlcss otherwise agreed to by LEA) 

b. Transportation - One Way (NPS only, unlcss otherwise agrccd to by LEA) 
c. Transportation-Dual Enrollment 
d. Public Transportation 
e. Parent* 

(2) a. Educational Counseling - Individual 
b. Educational Counseling - Group of 
c. Counseling - Parent 

(3) a. Adapted Physical Education - Individual 
b. Adapted Physical Education - Group of - 
c. Adapted Physical Education - Group of - 

(4) a. Language and Speech Therapy - Individual 
b. Language and Speech Therapy - Group of 2 
c. Language and Speech Therapy - Group of 3 

d. Language and Speech Therapy - Audiology 
e. Language and Speech - Consultation rate 

(5) a. Additional Instructional Assistant - Individual (must bcouihorid on IEP) 

b. Additional Instructional Assistant - Group of 2 
c. Additional Instructional Assistant -Group of 3 

(6) Intensive Special Education Instruction** 
(7) a. Occupational Therapy - Individual 

b. Occupational Therapy - Group of 2 
c. Occupational Therapy - Assessment 

d. Occupational Therapy - Group of 4 - 7 
e. Occupational Therapy - Consultation Rate 

(9) Physical Therapy 
(10) a. Behavior Intervention A BII 

b. Behavior Intervention - BID 
Provided by: 

(1 1) Nursing Services 
*Pnrcnt tmnspoflnlion rcimbuacment ntcs nrcto bc deicrmind by LEA. 
**By cr~dentirlal Specinl ~ucntion Twchcr. 





WItctr tIris scctiotr is irrclrrded aspart of atry Master Cotrtract, tlra clratrges specifled above slrall atrrerrd SEcliorr 4 - Tcrttr of Master Cotrtract. 
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CONTRACT NUMBER: 01 

CHOOL DISTRICT 

NONPUBLIC SCHOOLtAGENCYIRELATED SERVICES PROVIDER: EASTER SEAL SOCIETY OF CA 

NONPUBLIC. NONSECTARIAN SCHOOLtAGENCY SERVICES 
MASTER CONTRACT 

AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS 

1. MASTER CONTRACT 

This Master Contract is entered into on July 1,2017, between the CENTER JOINT UNIFIED SCHOOL 
DISTRICT (hereinafter referred to as the local educational agency "LEA" or "District") and EASTER 
SEAL SOCIETY OF CA, INC., nonsectarian school or agency, hereinafter referred to as 
"CONTRACTOR) for the purpose of providing special education and/or related services to LEA students 
with exceptional needs under the authorization of California Education Code sections 56157, 56361 and 
56365 er seq. and Title 5 of the California Code of Regulations section 3000 ef seq., AB490 (Chapter 862, 
Statutes of 2003) and AB1858 (Chapter 914, Statutes of 2004). It is understood that this Master Contract 
does not commit LEA to pay for special education and/or related services provided to any LEA student, or 
CONTRACTOR to provide such special education and/or related services, unless and until an authorized 
LEA representative approves the provision of special education andlor related services by CONTRACTOR. 

Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Services Agreement 
(hereinafter referred to as "ISA"), along with a Nonpublic Services Student Enrollment form. 
CONTRACTOR shall work with LEA to complete and return these forms to LEA prior to initiating any 
services for any student. 

Unless otherwise agreed in writing, the 1SA and the Nonpublic Services Student Enrollment form shall 
acknowledge CONTRACTOR'S obligation to provide all services specified in the student's Individualized 
Education Plan (hereinafter referred to as "JEP"). The ISA shall be executed within ninety (90) days of an 
LEA student's enrollment. LEA and CONTRACTOR shall enter into an ISA for each LEA student served 
by CONTRACTOR. As available and appropriate, LEA shall make available access to any electronic IEP 
system and/or electronic database for ISA development, including invoicing. 

Unless placement is made pursuant to an Office of Administrative Hearings (hereinafter referred to as 
"OAN") order, a lawfully executed agreement between LEA and parent, or authorized by LEA for a transfer 
student pursuant to California Education Code section 56325, LEA is not responsible for the costs associated 
with nonpublic school placement until the date on which an IEP team meeting is convened, the IEP team 
determines that a nonpublic school placement is appropriate, and the IEP is signed by LEA student's parent. 

2. CERTIFICATION AND LICENSES 

CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as 
"CDE") as a nonpublic, nonsectarian schoollagency. All nonpublic school and nonpublic agency services 
shall be provided consistent with the area of certification specified by CDE Certification and as defined in 
California Education Code section 56366 et seq. and within the professional scope of practice of each 
provider's license, certification and/or credential. A current copy of CONTRACTOR'S nonpublic 
schoollagency certification or a waiver of such certification issued by the CDE pursuant to Education Code 
section 56366.2 must be provided to LEA on or before the date this Master Contract is executed by 
CONTRACTOR. This Master Contract shall be null and void if such certification or waiver is expired, 
revoked, rescinded, or otherwise nullified during the effective period of this Master Contract. Total student 



enrollment shall be limited to capacity as stated on the applicable CDE certification. Total LEA student 
enrollment shall be limited to capacity as stated in Section 24 of the Master Contract. 

In addition to meeting the certification requirements of the state of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated inshuction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

If CONTRACTOR is a licensed children's institution (hereinafter referred to as "LCI"), CONTRACTOR 
shall be licensed by the state, or other public agency having delegated authority by contract with the state to 
license, to provide nonmedical care to children, including, but not limited to, individuals with exceptional 
needs. The LC1 must also comply with all licensing requirements relevant to the protection of the child, and 
have a special permit, if necessary, to meet the needs of each child so placed. If the CONTRACTOR operates 
a program outside of this state, CONTRACTOR must obtain all required licenses from the appropriate 
licensing agency in both California and in the state where the LC1 is located. 

With respect to CONTRACTOR'S certification, failure to notify LEA and CDE of any changes in: (1) 
credentialed/licensed staff; (2) ownership; (3) management andlor control of the agency; (4) major 
modification or relocation of facilities; or (5) significant modification of the program may result in the 
suspension or revocation of CDE certification and shall also be good cause for the suspension or termination 
of this Master Contract by LEA. 

3. COMPLIANCE WITH LAWS, STATUTES, REGULATIONS 

During the term of this Master Contract, unless otherwise agreed, CONTRACTOR shall comply with all 
applicable federal, state, and local statutes, laws, ordinances, rules, policies, and regulations. 
CONTRACTOR shall also comply with all applicable LEA policies and procedures unless CONTRACTOR 
and LEA specifically agree, in writing, that a policy or policies, or a portion of a policy, doesido not 
reasonably apply to CONTRACTOR. CONTRACTOR hereby achowiedges and agrees that it accepts all 
risks and responsibilities for its failure to comply with LEA policies and shall indemnify LEA under the 
provisions of Section 16 of this Agreement for all liability, loss, damage and expense (including reasonable 
attorneys' fees) resulting from or arising out of CONTRACTOR'S failure to comply with applicable LEA 
policies (e.g., those policies relating to the provision of special education andlor related services, facilities 
for individuals with exceptional needs, LEA student enrollment and transfer, LEA student inactive status, 
corporal punishment, student discipline, and positive behavior interventions). 

CONTRACTOR aclcnowledges and understands that LEA may report to the CDE any violations of the 
provisions of this Master Contract, and that this may result in the suspension and/or revocation of CDE 
nonpublic schooVagency certification pursuant to California Education Code section 56366.4(a). 

4. TERM OF MASTER CONTRACT 

The term of this Master Contract shall be from July 1,2017 to June 30,2018 unless otherwise stated. (Cal. 
Code Regs., tit. 5 , §  3062(a).) Neither the CONTRACTOR nor LEA is required to renew this Master Contract 
in subsequent contract years. However, the parties acknowledge that any subsequent Master Contract is to 
be re-negotiated prior to June 30,201 8. In the event a Master Contract is not renegotiated by June 30"', an 
interim contract may be made available as mutually agreed upon for up to 90 days from July 1 of the new 
fiscal year. (Cal. Code Regs., tit. 5, 3062(d).) No Master Contract will be offered unless and until all of 
the contracting requirements have been satisfied. The offer of a Master Contract to a CONTRACTOR is at 
the sole discretion of LEA. 

The provisions of this Master Contract apply to CONTRACTOR and any of its employees or independent 
contractors. Notice of any change in CONTRACTOR'S ownership or authorized representative shall be 
provided in writing to LEA within thirty (30) calendar days of change of ownership or change of authorized 
representative. 



5. INTEGRATION/CONTINUANCE OF CONTRACT FOLLOWING EXPIRATION 
OR TERMINATION 

This Master Contract includes LEA Procedures and each Individual Services Agreement which are 
incorporated herein by this reference. This Master Contract supersedes any prior or contemporaneous written 
or oral understanding or agreement. This Master Contract may be amended only by written amendment 
executed by both parties. Notwithstanding the foregoing, LEA may modify LEA procedures from time to 
time without the consent of CONTRACTOR. 

CONTRACTOR shall provide LEA with all information as requested in writing to secure a Master Contract 
or a renewal. 

At a minimum, such information shall include copies of teacher credentials and clearance, insurance 
documentation, and CDE certification. LEA may require additional information as applicable. If the 
application packet is not completed and returned to LEA, no Master Contract will be issued. If 
CONTRACTOR does not return the Master Contract to LEA duly signed by an authorized representative 
within ninety (90) calendar days of issuance by LEA, the new contract rates will not take effect until the 
newly executed Master Conhact is received by LEA and will not be retroactive to the first day of the new 
Master Contract's effective date. If CONTRACTOR fails to execute the new Master Contract within such 
ninety day period, all payments shalt cease until such time as the new Master Contract for the current school 
year is signed and returned to LEA by CONTRACTOR. (Ed. Code $8 56366(c)(l), (2).) In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terms 
and conditions of the most recent executed Master Contract between CONTRACTOR and LEA for so long 
as CONTRACTOR is servicing authorized LEA students at the discretion of LEA. 

6. INDIVIDUAL SERVICES AGREEMENT 

This Master Contract shall include an ISA developed for each LEA student for whom CONTRACTOR is to 
provide special education and/or related services. An ISA shall only be issued for LEA students enrolled 
with the approval of LEA pursuant to Education Code section 56366(a)(2)(A). An ISA may be effective for 
more than one contract year provided that there is a concurrent Master Contract in effect. In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terms 
and conditions of the most recent executed ISAs between CONTRACTOR and LEA for so long as 
CONTRACTOR is servicing authorized LEA students. 

Any and all changes to a LEA student's educational placementlprogram provided under this Master Contract 
andlor an ISA shall be made solely on the basis of a revision to LEA student's IEP. At any time during the 
term of this Master Contract, a LEA student's parent, CONTRACTOR, or LEA may request a review of a 
LEA student's IEP subject to all procedural safeguards required by law. 

Unless otherwise provided in this Master ConhTact, the CONTRACTOR shall provide all services specified 
in the IEP unless the CONTRACTOR and LEA agree otherwise in the ISA. (Ed. Code !j 56366(a)(5); Cal. 
Code Regs., tit. 5 , 5  3062(e).) In the event the CONTRACTOR is unable to provide a specific service at any 
time during the life of the ISA, the CONTRACTOR shall notify LEA in writing within five (5) business days 
of the last date a service was provided. CONTRACTOR shall provide any and all subsequent compensatory 
service hours awarded to an LEA student as a result of lack of provision of services while the student was 
served by the nonpublic school or agency. 

If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the OAH, 
CONTRACTOR shall abide by the "stay-put" requirement of state and federal law unless the parent agrees 
othenvise or an interim alternative educational placement is deemed lawful and appropriate by LEA or OAH. 
CONTRACTOR shall adhere to all LEA requirements concerning changes in placement. 

Disagreements between LEA and CONTRACTOR concerning the formulation of an ISA or the Master 
Contract may be appealed to the County Superintendent of Schools of the County where LEA is located, or 



the State Superintendent of Public Instruction pursuant to the provisions of California Education Code section 
56366(c)(2). 

DEFINITIONS 

The following definitions shall apply for purposes of this contract: 

a. The term "CONTRACTOR" means a nonpublic, nonsectarian school/agency certified by the 
California Department of Education and its officers, agents, and employees. 

b. The term "authorized LEA representative" means a LEA administrator designated to be responsible 
for nonpublic school/agencies. It is understood that a representative of the Special Education Local 
Plan Area ("SELPA") of which LEA is a member is an authorized LEA representative in 
collaboration with LEA. LEA maintains soIe responsibility for the Master Contract, unless otherwise 
specified in the Master Contract. 

c. The term "credential" means a valid credential, life diploma, permit, or document in special 
education or Pupil Personnel Services issued by, or under the jurisdiction of, the California State 
Board of Education if issued prior to 1970 or the California Commission on Teacher Credentialing, 
which entitles the holder thereof to perform services for which certification qualifications ace 
required as defined in Title 5 of the California Code of Regulations section 300 I(g). 

d. As defined in Title 5 of the California Code of Regulations section 3001(r), the term "qualified" 
means that a person has met federal and state certification, licensing, registration, or other 
comparable requirements which apply to the area in which he or she is providing special education 
or related services (including but not limited to, for example, the requirements set forth in California 
Code of Regulations, title 5, sections 3064 and 3065 and Education Code section 56366.1(n)(1)), or, 
in the absence of such requirements, the state-education-agency-approved or recognized 
requirements, and adheres to the standards of professional practice established in federal and state 
law or regulation, including the standards contained in the California Business and Professions Code 
and the scope of practice as defined by the licensing or credentialing body.) Nothing in this definition 
shall be construed as restricting the activities or services of a graduate needing direct hours leading 
to licensure, or of a student teacher or intern leading to a graduate degree at an accredited or approved 
college or university, as authorized by state laws or regulations. 

e. The term "license" means a valid non-expired document issued by a licensing agency within the 
Department of Consumer Affairs or other state licensing office authorized to grant licenses and 
authorizing the bearer of the document to provide certain professional services or refer to themselves 
using a specified professional title. This includes, but is not limited to mental health and board and 
care services at a residential placement. If a license is not available through an appropriate state 
licensing agency, a certificate of registration with the appropriate professional organization at the 
national or state level which has standards established for the certificate that are equivalent to a 
license shall be deemed to be a license as defined in Title 5 of the California Code of Regulations 
section 3001(1). 

f. "Parent" means a biological or adoptive parent unless the biological or adoptive parent does not have 
legal authority to make educational decisions for the child, a guardian generally authorized to act as 
the child's parent or authorized to make educational decisions for the child, an individual acting in 
the place of a biological or adoptive parent, including a grandparent, stepparent, or other relative 
with whom the child lives, or an individual who is legally responsible for the child's welfare, a 
surrogate parent, a foster parent if the authority of the biological or adoptive parent to make 
educational decisions on the child's behalf has been specifically limited by court order in accordance 
with Title 34 of the Code of Federal Regulations sections 300.30(b)(I) or (2). Parent does not include 
the state or any political subdivision of government or the nonpublic school or agency under contract 



with LEA for the provision of special education or designated instruction and services for a child. 
(Ed. Code 56028.) 

g. The term "days" means calendar days unless otherwise specified. 

h. The phrase "billable day" means a school day in which instructional minutes meet or exceed those 
in comparable LEA programs. 

1. The phrase "billable day of attendance" means a school day as defined in California Education Code 
Section 46307, in which a LEA student is in attendance and in which instructional minutes meet or 
exceed those in comparable LEA programs unless otherwise stipulated in an IEP or ISA. 

jm It is understood that the term "Master Contract" also means "Agreement" and may be referred to as 
such in this document. 

ADMINISTRATION OF CONTRACT 

8. NOTICES 

All notices provided for by this Master Contract shall be in writing. Notices shall be mailed or delivered by 
hand and shall be effective as of the date of receipt by addressee. 

All notices mailed to LEA shall be addressed to the person and address as indicated on the signature page of 
the Master Contract. Notices to CONTRACTOR shall be addressed as indicated on signature page of this 
Master Contract. 

9. MAINTENANCE OF RECORDS 

All records shall be maintained by CONTRACTOR as required by state and federal laws and regulations. 
Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at least five (5) years 
after the termination of this Master Contract. For purposes of this Master Contract, "records" shall include, 
but not be limited to pupil records as defined by California Education Code section 49061(b) including 
electronically stored information; cost data records as set forth in Title 5 of the California Code of Regulations 
section 3061; registers and roll books of teachers and/or daily service providers; chart notes, Medi-Cal logs, 
daily service logs and notes and other documents used to record the provision of related services including 
supervision; daily service logs and notes used to record the provision of services provided by instructional 
assistants, NPA behavior intervention aides, and bus aides and supervisors; absence verification records 
(parenddoctor notes, telephone logs, and related documents); bus rosters; staff lists specifying credentials 
held; business Iicenses held; documents evidencing other staff qualifications including social security 
numbers, dates of hire, and dates of termination; records of employee training and certification, staff time 
sheets; non-paid staff and volunteer sign-in sheets; transportation and other related services subcontracts; 
school calendars; belllclass schedules when applicable; liability and worker's compensation insurance 
policies; state nonpublic school and/or agency certifications; by-laws; lists of current board of 
directors/trustees, if incorporated; statements of income and expenses; general journals; cash receipts and 
disbursement books, general ledgers and supporting documents; documents evidencing financial 
expenditures; federalkitate payroll quarterly reports (Form 941/DE3DP); and bank statements and canceled 
checks or facsimile thereof. 

CONTRACTOR shall maintain LEA student records in a secure location to ensure confidentiality and 
prevent unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of 
CONTRACTOR'S employees who have access to confidential records. CONTRACTOR shall maintain an 
access log for each LEA student's record which lists all persons, agencies, or organizations requesting or 
receiving information fiom the record and the legitimate interests therefore. Such log shall be maintained as 
required by California Education Code section 49064 and include the name, title, agencylorganization 
affiliation, and dateltime of access for each individual requesting or receiving information from LEA 
student's record. Such log needs not to record access to LEA student's records by: (a) LEA student's parent; 



(b) an individual to whom written consent has been executed by LEA student's parent; or (c) employees of 
LEA or CONTRACTOR having a legitimate educational interest in requesting or receiving information fiom 
the record. CONTRACTOWLEA shall maintain copies of any written parental concerns granting access to 
student records. For purposes of this paragraph, "employees of LEA or CONTRACTOR" do not include 
subcontractors. CONTRACTOR shall grant parents access to student records and comply with parents' 
requests for copies of student records, as required by state and federal laws and regulations. CONTRACTOR 
agrees, in the event of school or agency closure, to forward all records within ten (10) business days to LEA. 
LEA shall have access to and receive copies of any and all documents required to be maintained by 
CONTRACTOR within five (5) business days of a request. 

10. SEVERABILITY CLAUSE 

If any provision of this Master Contract is held, in whole or in part, to be unenforceable for any reason, the 
remainder of that provision and of the entire Master Contract shall be severable and remain in effect. 

11. SUCCESSORS IN INTEREST 

This contract binds CONTRACTOR'S successors and assignees. CONTRACTOR shall notify LEA, in 
writing, of any change of ownership or corporate control within ten (10) business days of such change. 

12. VENUE AND GOVERNING LAW 

The laws of the State of CaIifornia shall govern the terms and conditions of this Master Contract with venue 
in the County where LEA is located. 

13. MODIFICATIONS AND AMENDMENTS REQUIRED TO CONFORM TO LEGAL AND 
ADMINISTRATIVE GUIDELINES 

This Master Contract may be modified or amended by LEA to conform to administrative and statutory 
guidelines issued by any state, federal or local governmental agency. LEA shall provide CONTRACTOR 
thirty (30) days' notice of any such changes or modifications made to conform to administrative or statutory 
guidelines and a copy of the statute or regulation upon which the modification or changes are based. 

14. TERRIINATION 

This Master Contract or an Individual Service Agreement may be terminated for cause. Cause shall include 
but not be limited to non-maintenance of current nonpublic school certification, failure of either LEA or the 
CONTRACTOR to maintain the standards required under the Master Contract and/or Individual Services 
Agreement, or other material breach of the contract by CONTRACTOR or LEA. For purposes of Non Public 
School placement, the cause shall not be the availability of a public class initiated during the period of the 
Master Contract unless the parent agrees to the transfer of the student to a public school program at an IEP 
team meeting. To terminate the Master Contract, either party shall give twenty (20) days prior written notice 
to the other party (Ed. Code 5 56366(a)(4)), or immediately if CONTRACTOR and LEA mutually agree that 
there are significant health or safety concerns. At the time of termination, CONTRACTOR shall provide to 
LEA any and all documents CONTRACTOR is required to maintain under this Master Contract. ISAs are 
void upon termination of this Master Contract, except as provided in Section 5 or G. CONTRACTOR or 
LEA may terminate an ISA for cause, without terminating the Master Contract in its entirety. To terminate 
the ISA, either party shall also give twenty (20) days prior written notice to the other. 

15. INSURANCE 

CONTRACTOR shall, at his, her, or its sole cost and expense, maintain in full force and effect, during the 
term of this Agreement, the following insurance coverage from a California licensed andlor admitted insurer 
with an A minus (A-), VII, or better rating from A.M. Best, sufficient to cover any claims, damages, liabilities, 
costs and expenses (including counsel fees) arising out of or in connection with CONTRACTOR'S fulfillment 



of any of its obligations under this Agreement or either party's use of the work or any component or part 
thereof 

PART I 

A. Commerciai General Liability Insurance, including both bodily injury and property damage, 
with limits as follows: 

$2,000,000 per occurrence 
$ 500,000 fire damage 
$ 5,000 medical expenses 
$1,000,000 personal & adv. injury 
$3,000,000 general aggregate 
$2,000,000 products/completed operations aggregate 

The policy may not contain an exclusion for coverage of claims arising fiom claims for sexual 
molestation or abuse. In the event that CONTRACTOR'S policy should have an exclusion for sexual 
molestation or abuse claims, then CONTRACTOR shall be required to procure a supplemental policy 
providing such coverage. 

B. Business Auto Liability Insurance for all owned scheduled, non-owned or hired automobiles 
with a $1 million combined single limit. 

If no owned automobiles, then only hired and non-owned is required. 

If CONTRACTOR uses a vehicle to travel totfrom school sites, between schools andlor to/from 
students' homes or other locations as approved service locations by the LEA, CONTRACTOR must 
comply with State of California auto insurance requirements. 

C. Workers' Compensation and Employers Liability Insurance in a form and amount covering 
CONTRACTOR'S full liability under the California Workers' Compensation Insurance and 
Safety Act and in accordance with applicable state and federal laws. 

Part A - Statutory Limits 
Part B - $1,000,000/$1,000,000/$1,000,000 Employers Liability 

D. Errors & Omissions (E Sc O)/Malpracticc (Frofessional Liability) Insurance, including 
sexual molestation and abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability policy by endorsement or separate policy, with the following 
limits: 

$1,000,000 per occurrence 
$2,000,000 general aggregate 

E. CONTRACTOR, upon execution of this Master Contract and periodically thereafter upon request, 
shall furnish the LEA with certificates of insurance evidencing such coverage. The certificate of 
insurance shall include a ten (10) day non-renewal notice provision. The Commercial General 
Liability and Automobile Liability policy shall name the LEA and the Board of Education 
additionat insured's premiums on all insurance policies and shall be paid by CONTRACTOR and 
shall be deemed included in CONTRACTOR'S obligations under this contract at no additional 
charge. 

F. Any deductibles or self-insured retentions above $100,000 must be disclosed to and approved by 
the LEA. At its option, LEA may require the CONTRACTOR, at the CONTRACTOR'S sole 
cost, to: (a) cause its insurer to reduce to levels specified by the LEA or eliminate such deductibles 



or self-insured retentions with respect to the LEA, its officials and employees, or (b) procure a 
bond guaranteeing payment of losses and related investigation. 

G. For any claims related to the services contracted for under this Agreement, the CONTRACTOR'S 
insurance coverage shall be primary insurance as respects to the LEA, its subsidiaries, officials 
and employees. Any insurance or self-insurance maintained by the LEA, its subsidiaries, officials 
and employees shall be excess of the CONTRACTOR'S insurance and shall not contribute with 
it. 

H. All Certificates of Insurance may reference the contract number, name of the school or agency 
submitting the certificate, and the location of the school or agency submitting the certificate on 
the certificate. 

PART I1 - INSURANCE REQUIREMENTS FOR NONPUBLIC SCHOOLS AFFILIATED WITH A 
RESIDENTIAL TREATMENT CENTER ("RTC") 

When CONTRACTOR is a nonpublic school affiliated with a residential treatment center (NPSIRTC), 
the following insurance policies are required: 

A. Commercial Gcncrnl Liability Insurance of $3,000,000 pet Occurrence and $6,000,000 in 
General Aggregate. The policy shall be endorsed to name the LEA and the Board of Education 
as named additional insureds and shall provide specifically that any insurance carried by the LEA 
which may be applicable to any claims or loss shall be deemed excess and the RTC's insurance 
primary despite any conflicting provisions in the RTC's policy. Coverage shall be maintained 
with no self-insured retention above $100,000 without the prior written approval of the LEA. 

B. Workers' Compensation Insurance in accordance with provisions of the California Labor Code 
adequate to protect the RTC from claims that may arise from its operations pursuant to the 
Workers' Compensation Act (Statutory Coverage). The Workers' Compensation Insurance 
coverage must also include Employers Liability coverage with limits of 
$1,000,000/$1,000,000/$1,000,000. 

C. Commercial Auto Liability coverage with limits of $1,000,000 Combined Single Limit per 
Occurrence if the RTC does not operate a student bus service. If the RTC provides student bus 
services, the required coverage limit is $5,000,000 Combined Single Limit per Occurrence. 

D. Fidelity Bond or Crime coverage shall be maintained by the RTC to cover all employees who 
process or otherwise have responsibility for RTC funds, supplies, equipment or other assets. 
Minimum amount of coverage shall be $250,000 per occurrence, with no self-insured retention. 

E. Professional LiabiIitylErrors & Omissions/Malpractice coverage with minimum limits of 
$3,000,000 per occurrence and $6,000,000 general aggregate. 

F. Sexual Molestation and Abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability or Professional liability policy by endorsement, with minimum 
limits of $3,000,000 per occurrence and $6,000,000 general aggregate. 

If LEA or CONTRACTOR determines that a change in insurance coverage obligations under this 
section is necessary, either party may reopen negotiations to modify the insurance obligations. 
Consistent with Section 5 of this Master Contract, however, the Master Contract may be amended only 
by written amendment executed by both Parties. 



16. INDEMNIFICATION AND HOLD HARMLESS 

Except with respect to claims arising fiom a Party's separate negligence or willful acts, which shall remain 
that Party's personal obligation, each Party agrees to defend, indemnify and hold harmless the other Party 
and its directors, officers, employees, agents, attorneys, volunteers, and subcontractors with respect to a claim 
resulting from or arising out of this Master Contract or its performance and arising from the Party's actual or 
alleged act, failure to act, error, or omission in the performance of their obligations under this Agreement or 
any governing law or regulations. 

17. INDEPENDENT CONTRACTOR 

Nothing herein contained shall be construed to imply a joint venture, partnership or principal-agent 
relationship between LEA and CONTRACTOR. CONTRACTOR shall provide all services under this 
Agreement as an independent contractor, and neither party shall have the authority to bind or make any 
commitment on behalf of the other. Nothing contained in this Agreement shall be deemed to create any 
association, partnership, joint venture or relationship of principal and agent, master and servant, or employer 
and employee between the Parties or any affiliates of the Parties, or between LEA and any individual assigned 
by CONTRACTOR to perform any services for LEA. 

If LEA is held to be a partner, joint venturer, co-principal, employer or co-employer of CONTRACTOR, 
CONTRACTOR shall indemnify and hold harmless LEA from and against any and all claims for loss, 
liability, or damages arising fiom that holding, as well as any expenses, costs, taxes, penalties and interest 
charges incurred by LEA as a result of that holding. 

18. SUBCONTRACTING 

CONTRACTOR shall not enter into any subcontracting relationship without first obtaining final written 
approval of LEA. Should CONTRACTOR wish to subcontract for special education and/or related services 
pursuant to this Master Contract, it must provide written notification to LEA before any subcontracting 
arrangement is made. In the event LEA determines that it can provide the subcontracted service(s) at a lower 
rate, LEA may elect to provide such service(s). If LEA elects to provide such service(s) at a lower rate, LEA 
may elect to provide such service(s). If LEA elects to provide such service(s), LEA shall provide written 
notification to CONTRACTOR within five (5 )  days of receipt of CONTRACTOR'S original request and 
CONTRACTOR shall not subcontract for said services. 

Should LEA approve in concept of CONTRACTOR subcontracting for services, CONTRACTOR shall 
submit to LEA for approval the proposed subcontract. CONTRACTOR shall incorporate all of the provisions 
of this Master Contract in all subcontracts to the fullest extent possible. Furthermore, when CONTRACTOR 
creates subcontracts for the provision of special education and/or related services (including without 
limitation, transportation) for any student, CONTRACTOR shall cause each subcontractor to procure and 
maintain indemnification and insurance requirements which comply with the provisions of Sections 15 and 
16 of this Master Contract, for the duration of the term of each subconb-act. If a proposed subcontract is 
approved by LEA, each subcontractor must furnish LEA with original endorsements and certificates of 
insurance effective coverage required by Section 15 of this Master Contract. The endorsements are to be 
signed by a person authorized by that insurer to bind coverage on its behalf. Unless otherwise agreed to by 
LEA, the endorsements are to be on forms provided by the LEA. The Commercial General Liability and 
Automobile Liability policies shall name the LEAISELPA and the LEA Board of Education as additional 
insured. All endorsements are to be received and approved by LEA before the subcontractor's work 
commences. In addition, all sub-contractors must meet the requirements as contained in Section 45 
(Clearance Requirements) and Section 46 (Staff Qualifications) of this Master Contract. No subcontract shall 
be considered final without LEA approval. 



19. CONFLICTS OF INTEREST 

CONTRACTOR shall provide to LEA upon request a copy of its current bylaws and a current list of its Board 
of Directors (or Trustees), if it is incorporated. CONTRACTOR and any member of its Board of Directors 
(or Trustees) shall avoid and disclose any relationship with LEA that constitutes or may constitute a conflict 
of interest pursuant to California Education Code section 56042 including, but not limited to, employment 
with LEA, provision of private party assessments andor reports, and attendance at IEP team meetings acting 
as a student's advocate. Pursuant to California Education Code section 56042, an attorney or advocate for a 
parent of an individual with exceptional needs shall not recommend placement at CONTRACTOR'S facility 
if the attorney or advocate is employed or contracted by the CONTRACTOR, or will receive a benefit from 
the CONTRACTOR, or otherwise has a conflict of interest. 

Unless CONTRACTOR and LEA otherwise agree in writing, LEA shall neither execute an ISA with 
CONTRACTOR nor amend an existing ISA for a LEA student when a recommendation for special education 
andlor related services is based in whole or in part on assessment(s) or reports provided by CONTRACTOR 
to LEA student without prior written authorization by LEA. This paragraph shall apply to CONTRACTOR 
regardless of when an assessment is performed or a report is prepared (i.e. before or after LEA student is 
enrolled in CONTRACTOR'S school/agency) or whether an assessment of LEA student is performed or a 
report is prepared in the normal course of the services provided to LEA student by CONTRACTOR. To avoid 
a conflict of interest, and in order to ensure the appropriateness of an Independent Educational Evaluation 
(hereinafter referred to as "IEE") and its recommendations, LEA may, in its discretion, not fund an IEE by 
an evaluator who provides ongoing service(s) or is sought to provide service(s) to the student for whom the 
IEE is requested. Likewise, LEA may, in its discretion, not fund services through the evaluator whose IEE 
LEA agrees to fund. When no other appropriate assessor is available, LEA may request and if 
CONTRACTOR agrees, the CONTRACTOR may provide an IEE. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR acknowledges that its authorized 
representative has read and understands Education Code section 56366.3 which provides, in relevant part, 
that no special education and/or related services provided by CONTRACTOR shall be paid for by LEA if 
provided by an individual who was an employee of LEA within three hundred and sixty five (365) days prior 
to executing this Master Contract. This provision does not apply to any person who is able to provide 
designated instruction and services during the extended school year because he or she is otherwise employed 
for up to ten months of the school year by LEA. 

CONTRACTOR shall not admit a student living within the jurisdictional boundaries of LEA on a private pay 
or tuition free "scholarship" basis and concurrently or subsequently adviseirequest parent(s) to pursue 
funding for the admitted school year from LEA through due process proceedings. 

20. NON-DISCRIMINATION 

CONTRACTOR shall not unlawfblly discriminate on the basis of gender, nationality, race or ethnicity, 
religion, age, sexual orientation, gender identity, gender expression, or disability or any other classification 
protected by federal or state law, in employment or operation of its programs. 

EDUCATIONAL PROGRAM 

21. FREE AND APPROPRIATE PUBLIC EDUCATION ("FAPE") 

LEA shall provide CONTRACTOR with a copy of the IEP including the Individualized Transition Plan 
(hereinafter referred to as "ITP") of each LEA student served by CONTRACTOR. CONTRACTOR shall 
provide to each LEA student special education andlor related services (including transition services) within 
the nonpublic school or nonpublic agency consistent with LEA student's IEP and as specified in the ISA. If 
CONTRACTOR is a nonpublic school, CONTRACTOR shall not accept a LEA student if it cannot provide 
or ensure the provision of the services outlined in the student's IEP. If a LEA student's services are provided 



by a third party (i.e. a related services provider) CONTRACTOR shall notify LEA, in writing, if the provision 
of services ceases. 

Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for the 
provision of all appropriate supplies, equipment, andlor facilities for LEA students, as specified in LEA 
student's IEP and ISA. CONTRACTOR shall make no charge of any kind to parents for special education 
and/or related services as specified in LEA student's IEP and ISA (including, but not limited to, screenings, 
assessments, or interviews that occur prior to or as a condition of LEA student's enrollment under the terms 
of this Master Contract). LEA shall provide low incidence equipment for eligible students with low incidence 
disabilities when specified in the student's IEP and ISA. Such equipment remains the property of the 
SELPPJLEA and shall be returned to the SELPALEA when the IEP team determines the equipment is no 
longer needed or when the student is no longer enrolled in the nonpublic school. CONTRACTOR shall 
ensure that facilities are adequate to provide all LEA students with an environment which meets all pertinent 
health and safety regulations. CONTRACTOR may charge a LEA student's parent(s) for services and/or 
activities not necessary for LEA student to receive a free appropriate public education after: (a) written 
notification to LEA student's parent(s) of the cost and voluntary nature of the services and/or activities; and 
(b) receipt by LEA of the written notification and a written acknowledgment signed by LEA student's 
parent(s) of the cost and voluntary nature of the services andlor activities. CONTRACTOR shall adhere to 
all LEA requirements concerning parent acknowledgment of financial responsibility. 

Voluntary services andlor activities not necessary for an LEA student to receive a free appropriate public 
education shall not interfere with LEA student's receipt of special education and/or related services as 
specified in LEA student's IEP and ISA unless LEA and CONTRACTOR agree otherwise in writing. 

22. GENERAL PROGRAM OF INSTRUCTION 

All nonpublic school and nonpublic agency services shall be provided consistent with the area of certification 
specified by CDE Certification and as defined in California Education Code section 56366 ef seq. and shall 
ensure that facilities are adequate to provide LEA students with an environment which meets all pertinent 
health and safety regulations. 

When CONTRACTOR is a nonpublic school, CONTRACTOR'S general program of instruction shall: (a) 
utilize evidence-based practices and predictors and be consistent with LEA'S standards regarding the 
particular course of study and cumculum; (b) include curriculum that addresses mathematics, literacy and 
the use of educational, assistive technology and transition services; (c) be consistent with CDE's standards 
regarding the particular course of study and curriculum; (d) provide the services as specified in LEA student's 
IEP and ISA. LEA students shall have access to: (a) State Board of Education (SBE) - adopted Common 
Core State Standards ("CCSS") for curriculum and the same instructional materials for kindergarten and 
grades 1 to 8, inclusive; and provide standards-aligned core curriculum and instructional materials for grades 
9 to 12, inclusive, used by a local education agency (LEA), that contracts with the nonpublic school: (b) 
college preparation courses; (c) extracurricular activities such as art, sports, music and academic clubs; (d) 
career preparation and vocational training, consistent with transition plans pursuant to state and federal law 
and; (e) supplemental assistance, including individual academic tutoring, psychological counseling, and 
career and college counseling. When appropriate, CONTRACTOR shall utilize the designated curriculum 
guidelines for students with moderate to severe disabilities who participate in the State's alternative 
assessment. These students shall have access to the core content, activities, and instructional materials 
delineated within these curriculum guidelines. CONTRACTOR'S general program of instruction shall be 
described in writing and a copy provided to LEA prior to the effective date of this Master Contract. 

When CONTRACTOR serves LEA students in grades nine through twelve inclusive, LEA shall provide to 
CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading 
toward graduation or completion of LEA'S diploma requirements. CONTRACTOR shall not award a high 
school diploma to LEA students who have not successfully completed all of LEA'S graduation requirements. 



When CONTRACTOR is a nonpublic agency and/or related services provider, CONTRACTOR'S generat 
program of instruction andlor services shall utilize evidence-based practices and predictors and be consistent 
with LEA and CDE guidelines/certifications and any state licensing requirements and shall be provided as 
specified in LEA student's IEP and ISA. The nonpublic agency providing Behavior Intervention Services 
shall develop a written plan that specifies the nature of their nonpublic agency service for each student within 
thirty (30) days of enrollment and shall be provided in writing to LEA. School-based services may not be 
unilaterally converted by CONTRACTOR to a substitute program or provided at a location not specifically 
authorized by the IEP team. Except for senices provided by a contractor that is a licensed children's 
institution ("LCI"), all services not provided in the school setting require the presence of a parent, guardian 
or adult caregiver during the delivery of services, provided such guardian or caregiver has a signed 
authorization by the parent or legal guardian to authorize emergency services as requested. LC1 contractors 
shall ensure that appropriate and qualified residential or clinical staff is present during the provision of 
services under this Master Contract. CONTRACTOR shall immediately notify LEA in writing if no parent, 
guardian, or adult caregiver is present. CONTRACTOR shall provide to LEA a written description of the 
services and location provided prior to the effective date of this Master Contract. Contractors providing 
Behavior Intervention Services must have on staff individuals trained as the law requires. (Cal. Code Regs., 
tit. 5 , 5  3051.23.) It is understood that Behavior Intervention Services are limited per CDE Certification and 
do not constitute an instructional program. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall not provide transportation nor 
subcontract for transportation services for students unless LEA and CONTRACTOR agree otherwise in 
tvri ting. 

23. INSTRUCTIONAL MINUTES 

When CONTRACTOR is a nonpublic school, the total number of instructional minutes per school day 
provided by CONTRACTOR shall be at least equivalent to the number of instructional minutes per school 
day provided to LEA students at like grade level attending LEA schools and shall be specified in LEA 
student's ISA developed in accordance with LEA student's IEP. 

For students in grades kindergarten through 12, inclusive, unless otherwise specified in the student's IEP and 
ISA, the number of instructional minutes, excluding breakfast, recess, lunch and pass time shall be the same 
as the Education Code prescribes for the LEA. 

The total number of annual instructional minutes shall be at least equivalent to the total number of annual 
instructional minutes provided to LEA students attending LEA schools in like grade levels unless otherwise 
specified in LEA student's IEP and ISA. 

When CONTRACTOR is a nonpublic agency andlor related services provider, the total number of minutes 
per school day provided by CONTRACTOR shall be specified in LEA student's ISA developed in 
accordance with LEA student's IEP. 

24. CLASS SIZE 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall ensure that class size shall not exceed 
a ratio of one teacher per twelve (12) students unless CONTRACTOR and LEA agree otherwise in writing. 
Upon prior rvritten approval by an authorized LEA representative, class size may be temporarily increased 
by a ratio of l teacher to fourteen (14) students when necessary during the regular or extended schooI year 
to provide services to students with disabilities. 

In the event a nonpublic school is unable to fill a vacant teaching position responsible for direct instruction 
to students, and the vacancy has direct impact on the California Department of Education Certification of 
that school, the nonpublic school shall develop a plan to ensure appropriate coverage of students by first 
utilizing existing certificated staff. The nonpublic school arid LEA may agree to one 30 school day period 
per contract year where class size may be increased to ensure coverage by an appropriately credentialed 



teacher. Such an agreement shall be in writing and signed by both Parties. This provision does not apply to 
a nonpublic agency. 

25. CALENDARS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall submit to LEA a school calendar with 
the total number of billable days not to exceed 180 days, plus extended school year billable days equivalent 
to the number of days determined by LEA'S extended school year calendar. Billable days shall include only 
those days that are included on the submitted and approved schooI calendar, and/or required by the IEP 
(developed by LEA) for each student. CONTRACTOR shall not be allowed to change its school calendar 
and/or amend the number of billable days without the prior written approval of LEA. Nothing in this Master 
Contract shall be interpreted to require LEA to accept any requests for calendar changes. In the event LEA 
adjusts the number of school days for the regular school year andfor extended school year, the approved 
number of days shall become the total billable days for the nonpublic school or agency. In such a case, an 
amended calendar shall be provided by CONTRACTOR for LEA approval. 

Unless otherwise specified by the student's IEP, educational services shall occur at the school site. A student 
shall only be eligible for extended school year services if such are recommended by hisher IEP Team and 
the provision of such is specifically included in the ISA. Extended school year shall consist of twenty (20) 
instructional days, unless otherwise agreed upon by the IEP Team convened by LEA. Any days of extended 
school year in excess of twenty (20) billable days must be mutually agreed to, in writing, prior to the start of 
the extended school year. 

Student must have actually been in attendance during the regular school year andlor during extended school 
year and actually received services on a billable day of attendance in order for CONTRACTOR to be elig~ble 
for payment. It is specifically understood that services may not be provided on weekends/holidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpubtic school service. Any instructional days provided without this written agreement shall be at the sole 
financial responsibility of the CONTRACTOR. 

CONTRACTOR shall observe only the same legal holidays as LEA. As of the execution of this Master 
Contract, these holidays are: Labor Day, Veteran's Day, Thanksgiving Day, Christmas Day, New Year's 
Day, Martin Luther King, Jr. Day, Lincoln's Birthday, Washington's Birthday, Memorial Day, and 
Independence Day. With the approval of LEA, CONTRACTOR may revise the date upon which 
CONTRACTOR closes in observance of any of the holidays observed by LEA. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall be provided with a LEA- 
developed/approved calendar prior to the initiation of services. CONTRACTOR herein agrees to observe 
holidays as specified in LEA-developed/approved calendar. CONTRACTOR shall provide services pursuant 
to LEA-developedlapproved calendar; or as specified in LEA student's IEP and ISA. Unless otherwise 
specified in LEA student's ISA, CONTRACTOR shall provide related services to LEA students on only 
those days that LEA student's school of attendance is in session and LEA student attends school. 
CONTRACTOR shall bill only for services provided on billable days of attendance as indicated on LEA 
calendar unless CONTRACTOR and LEA agree otherwise, in writing. Student must have actually been in 
attendance and/or received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekends/holidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic agency service provided by CONTRACTOR. Any instructional days provided without this written 
agreement shall be at the sole financial responsibility of the CONTRACTOR. 

26. DATA REPORTING 

CONTRACTOR shall agree to provide to LEA, all data (including billing information) related to students 
who are served by the CONTRACTOR. CONTRACTOR agrees to provide all data related to or referenced 
in any and all sections of this Master Contract if requested by LEA. CONTRACTOR agrees to provide all 



requested information in the format required by LEA. It is understood that all nonpublic schools and 
nonpublic agencies shall utilize the Special Education Information System (SEIS) or comparable 
progradsystem approved by LENSELPA for all IEP development and progess reporting. Additional 
progress reporting may be required by LEA. LEA shall provide the CONTRACTOR with appropriate 
software, user training and proper internet permissions to allow adequate access so that this information may 
be compiled. 

LEA shall provide CONTRACTOR with approved forms and/or format for such data including but not 
limited to invoicing, attendance reports and progress reports. LEA may approve use of CONTRACTOR- 
provided forms at its discretion. 

27. LEAST RESTRICTIVE ENVTRONMENTIDUAL ENROLLMENT 

CONTRACTOR and LEA shall follow all LEA policies and procedures that support Least Restrictive 
Environment ("LRE") options (andlor dual enrollment options if available and appropriate) for students to 
have access to the general cumculum and to be educated with their nondisabled peers to the maximum extent 
appropriate. 

CONTRACTOR and LEA shall ensure that LRE placement options are addressed at all IEP team meetings 
regarding students for whom ISAs have been or may be executed. This shall include IEP team consideration 
of supplementary aids and services and goals and objectives necessary for placement in the LRE and 
necessary to enable students to transition to less restrictive settings. 

When an IEP team has determined that a student should be transitioned into the public school setting, 
CONTRACTOR shall assist LEA in implementing the IEP team's recommendations andor activities to 
support the transition. 

28, STATEWIDE ACHIEVEMENT TESTING 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall administer all Statewide assessments 
within the California Assessment of Student Performance and Progress ("CAASPP"), Desired Results 
Developmental Profile ("DR.DPW), California Alternative Assessment ("CAA"), achievement and abilities 
tests (using LEA-authorized assessment instruments), the Fitness Gram, California Engjish Language 
Development Test ("CELDT"), and the English Language Proficiency Assessments for California 
("ELPAC"), as appropriate to the student and mandated by LEA pursuant to LEA and state and federal 
guidelines. 

CONTRACTOR is subject to the alternative accountability system developed pursuant to Education Code 
section 52052, in the same manner as public schools. Each LEA student placed with CONTRACTOR by the 
LEA shall be tested by qualified staff of CONTRACTOR in accordance with that accountability program. 
LEA shall provide test administration training to CONTRACTOR'S qualified staff. CONTRACTOR shall 
attend LEA test training and comply with completion of all coding requirements as required by LEA. 

29. MANDATED ATTENDANCE AT LEA MEETINGS 

CONTRACTOR shall attend LEA mandated meetings when legal mandates, andlor LEA policy and 
procedures are reviewed, including but not limited to the areas of: curriculum, high school graduation, 
standards-based instruction, behavior intervention, cultural and linguistic needs of students with disabilities, 
dual enrollment responsibilities, LRE responsibilities, transition services, standardized testing, and IEPs. 
LEA shall provide CONTRACTOR with reasonable notice of mandated meetings. Attendance at such 
meetings does not constitute a billable service hour(s). 



30. POSITIVE BEHAVIOR INTERVENTIONS AND SUPPORTS 

CONTRACTOR shall comply with all requirements of Education Code section 56521.1 and 56521.2 
regarding positive behavior interventions. Failure to do so shall constitute sufficient cause for contract 
termination. 

LEA students who exhibit behaviors that interfere with their learning or the learning of others must receive 
timely and appropriate assessments and positive supports and interventions in accordance with the federal 
law and its implementing regulations. If the individualized education program ("IEP") team determines that 
a student's behavior impedes his or her learning or the learning of others, the IEP team is required to consider 
the use of positive behavioral interventions and supports, and other strategies, to address that behavior, 
consistent with Section 1414(d)(3)(B)(i) and (d)(4) of Title 20 of the United States Code and associated 
federal regulations. This could mean that instead of developing a Behavior Intervention Plan (BIP), the IEP 
team may conclude it is sufficient to address the student's behavioral problems through the development of 
behavioral goals and behavioral interventions to support those goals. 

CONTRACTOR shall maintain a written policy consistent with California Education Code section 56521 .I 
regarding emergency interventions and Behavioral Emergency Reports ("BERs"). Further, CONTRACTOR 
shall affirmatively inform each of its employees about the policy and provide each employee a copy thereof. 
CONTRACTOR shall also ensure that all of its staff members are trained annually in crisis intervention and 
emergency procedures as related to appropriate behavior management strategies. Training includes 
certification with an approved SELPA crisis intervention program. Evidence of such training shall be 
submitted to the LEA at the beginning of the school year and within 6 days of any new hire. 

Pursuant to Education Code section 5652 I .  1, emergency interventions shall not be used as a substitute for a 
BIP and shall not be employed longer than necessary to contain the behavior. Emergency interventions may 
only be used to control unpredictable, spontaneous behavior that poses clear and present danger of serious 
physical harm to the LEA student or others and that cannot be immediately prevented by a response less 
restrictive than the temporary application of a technique used to contain the behavior. If a situation requires 
prolonged use of an emergency intervention, staff must seek assistance from the school site administrator or 
a law enforcement agency, as suitable to the situation. 

To prevent emergency interventions from being used in lieu of planned, systematic behavioral interventions, 
the parent, guardian, and residential care provider, if appropriate, shall be notified if an emergency 
intervention is used or serious property damage occurs. CONTRACTOR shall immediately complete and 
maintain in the file of LEA student a BER which shall include all of the following: (1) The name and age of 
the individual with exceptional needs; (2) The setting and location of the incident; (3) The name of the staff 
or other persons involved; (4) A description of the incident and the emergency intervention used, and whether 
the LEA student is currently engaged in any systematic behavioral intervention plan; and (5) Details of any 
injuries sustained by LEA student or others, including staff, as a result of the incident. The BER shall be 
submitted to LEA within bventy-four (24) hours for administrative action. CONTRACTOR shall also notify 
Parent within twenty-four (24) hours via telephone. 

Consistent with the requirements of California Education Code section 56521,1(g), if a BER is written 
regarding an LEA student who does not have a behavior intervention plan, the designated responsible 
administrator shall, within two days, schedule an IEP Team meeting to review the emergency report, to 
determine the necessity for a functional behavioral assessment, and to determine the necessity for an interim 
plan. The LEP Team shall document the reasons for not conducting the functional behavioral assessment, not 
developing an interim plan, or both. Consistent with the requirements of California Education Code section 
56521.1(h), if a behavioral emergency report is written regarding an LEA student who has a positive 
behavioral intervention plan, an incident involving a previously unseen serious behavior problem, or where 
a previously designed intervention is ineffective, shall be referred to the IEP team to review and determine if 
the incident constitutes o need to modify the positive behavioral intervention plan. 



All restraint practices must be reviewed and revised when they have an adverse effect on a student and are 
used repeatedly for an individual child, either on multiple occasions within the same classroom or multiple 
uses by the same individual. CONTRACTOR shall notify the student's parentlguardian when any type of 
physical or mechanical restraint or seclusion has been used. Upon the use of any type of physical or 
mechanical restraint or seclusions of a District student, CONTRACTOR shall complete a BER per the 
reporting and notification requirements listed above. 

3 1. STUDENT DISCIPLINE 

CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent with 
state and federal law and regulations. 

When CONTRACTOR seeks to remove a LEA student from histher current educational placement for 
disciplinary reasons, CONTRACTOR shall submit a written discipline report within 24 hours to LEA and a 
manifestation IEP team meeting shall be scheduled. Written discipline reports shall include, but not be 
limited to: LEA student's name; the time, date, and description of the misconduct; the disciplinary action 
taken by CONTRACTOR; and the rationale for such disciplinary action. A copy of LEA student's behavior 
plan, if any, shall be submitted with the written discipline report. CONTRACTOR and LEA agree to 
participate in a manifestation determination at an IEP meeting no later than the tenth (10"') day of suspension. 
CONTRACTOR shall notify and invite LEA representatives to the IEP team meeting where the manifestation 
determination will be made. 

32. IEP TEAM MEETINGS 

An IEP team meeting shall be convened at least annually to evaluate: (1) the educational progress of each 
student placed with CONTRACTOR, including all state assessment results pursuant to the requirements of 
Education Code section 52052; (2) whether or not the needs of the student continue to be best met at the 
nonpublic school andlor by the nonpublic agency; and (3) whether changes to the student's IEP are necessary, 
including whether the student may be transitioned to a public school setting. (Ed. Code Q§ 56366(a)(2)(B)(i), 
(ii); 56345(b)(4).) 

lf an LEA student is to be transferred from a nonpublic school setting into a regular class setting in a public 
school for any part of the school day, the IEP team shall document, if appropriate, a description of activities 
provided to integrate the student into the regular education program, including the nature of each activity as 
well as the time spent on the activity each day or week and a description of the activities provided to support 
the transition of the student from the special education program into the regular education program. Each 
student shall be allowed to provide confidential input to any representative of his or her IEP Team. Except 
as othenvise provided in the Master Contract, CONTRACTOR and LEA shall participate in all IEP team 
meetings regarding LEA students for whom ISAs have been or may be executed. At any time during the 
t e n  of this Master Contract, a parent, the CONTRACTOR or LEA may request a review of the student's 
IEP, subject to all procedural safeguards required by law, including reasonable notice given to, and 
participation of, the CONTMCTOR in the meeting. Every effort shall be made to schedule IEP team 
meetings at a time and place that is mutually convenient to the parent(s), the CONTRACTOR and LEA. 
CONTRACTOR shall provide to LEA, at no cost and prior to an annual or triennial IEP Team meeting, 
documentation which shows progress on goals and any and all assessments and written assessment repons 
(including testing protocols) created by CONTRACTOR and any of its agents or subcontractors, upon request 
andor pursuant to LEA policy and procedures. It is understood that attendance at an LEP'meeting is part of 
CONTRACTOR'S professional responsibility and is not a billable service under this Master Contract. 

It is understood that the CONTRACTOR shall utilize the Special Education Information System (SEIS) or 
other comparable progradsystem as designated by LEA at LEA'S discretion, for all IEP planning and 
progress reporting. LEA or SELPA shall provide training for any nonpublic school and nonpublic agency to 
assure access to SEIS or the comparable progadsystem designated for use by LEA. The nonpublic school 
and/or nonpublic agency shall maintain confidentiality of all IEP data on SEIS or comparable 
progradsystem and shall protect the password requirements of the system. When a student disenrolls from 



the nonpublic school or stops receiving services from the nonpublic agency, such CONTRACTOR shall 
discontinue use of SEIS and/or comparable program/system for that student. 

Changes in any LEA student's educational program, including instruction, services, or instructional setting 
provided under this Master Contract may only be made on the basis of revisions to the student's IEP. In the 
event that the CONTRACTOR believes the student requires a change of placement, the CONTRACTOR 
may request a review of the student's IEP for the purpose of considering a change in the student's placement. 
Student is entitled to remain in the last agreed upon and implemented placement unless parent agrees 
otherwise or an interim alternative educational setting is deemed lawful and appropriate. 

33, SURROGATE PARENTS AND FOSTER YOUTH 

CONTRACTOR shall comply with all LEA surrogate parent assignments. A pupil in foster care shall be 
defined pursuant to Education Code section 42238.01(b). The LEA shall annually notify the 
CONTRACTOR who the LEA has designated as the educational liaison for foster children. When a pupil in 
foster care is enrolled in a nonpublic school by the LEA any time after the completion of the pupil's second 
year of high school, the CONTRACTOR shall schedule the pupil in courses leading towards graduation based 
on the diploma requirements of the LEA unless provided notice otherwise in writing pursuant to Section 
51225.1 

34. DUE PROCESS PROCEEDINGS 

CONTRACTOR shall fully participate in special education due process proceedings including mediations 
and hearings, as requested by LEA. CONTRACTOR shall also fully participate in the investigation and 
provision of documentation related to any complaint filed with the State of California, the Office for Civil 
Rights, or any other state and/or federal governmental body or agency. Full participation shall include, but 
in no way be limited to, cooperating with LEA representatives to provide complete answers raised by any 
investigator andor the immediate provision of any and all documentation that pertains to the operation of 
CONTRACTOR'S program andlor the implementation of a particular student's IEP/ISA. 

35. COMPLAINT PROCEDURES 

CONTRACTOR shall maintain and adhere to its own written procedures for responding to parent complaints. 
These procedures shall include annually notifLing and providing parents of LEA students with appropriate 
information (including complaint forms) for the following: (1) Uniform Complaint Procedures pursuant to 
Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination Policy pursuant to 
Title 5 of the California Code of Regulations section 4960(a); (3) Sexual Harassment Policy pursuant to 
California Education Code 23 1.5; (4) Title IX Student Grievance Procedures pursuant to Title 34 of the Code 
of Federal Regulations sections 10G.8(a) and 106.9(a); (5) Notice of Privacy Practices in compliance with 
Health Insurance Portability and Accountability Act ("HIPPA"), 45 C.F.R. 8 164.520; and (6) Notification 
and Complaint Procedures for Disability Access, pursuant to 42 U.S.C. $4 12101 el seq. CONTRACTOR 
shall include verification of these procedures to LEA. 

36. LEA STUDENT PROGRESS REPORTSmEPORT CARDS AND ASSESSMENTS 

Unless LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR shall 
provide to parents, with a concurrent copy sent to LEA, at least four written progress reportslreport cards. At 
a minimum, progress reports shall include progress over time towards IEP goals and objectives. A copy of 
the progress reportsireport cards shall be maintained at the CONTRACTOR'S place of business. 

CONTRACTOR shall also provide an LEA representative access to supporting documentation used to 
determine progress on any goal or objective, including but not limited to log sheets, chart notes, observation 
notes, data sheets, prelpost tests, rubrics and other similar data collection used to determine progress or lack 
of progress on approved goals, objectives, transition plans or behavior support andlor intervention plans. 
LEA may request copies of such data at any time within five years of the date of service. CONTRACTOR 



agrees to maintain the information for at least five years and also shall provide this data supporting progress 
within 5 business days of request. Additional time may be granted as needed by LEA. 

CONTRACTOR shall complete academic or other assessment of LEA student ten (10) days prior to LEA 
student's annual or triennial review IEP team meeting for the purpose of reporting LEA student's present 
levels of performance at the IEP team meeting as required by state and federal laws and regulations and 
pursuant to LEA policies, procedures, andlor practices. Sufficient copies of reports, projected goals andlor 
any other relevant documents to be reviewed by the IEP Team shall be provided to the District no later than 
five (5) business days prior to an annual or triennial IEP team meeting. CONTRACTOR shall maintain all 
supporting documentation inchding but not limited to test protocols and data collection, which shall be made 
available to LEA within 5 business days of request. 

CONTRACTOR is responsible for all assessment costs regarding the updating of goals and objectives, 
progress reporting and the development of present levels of performance. All other assessments shall be 
provided by LEA unless LEA specifies in writing a request that CONTRACTOR perform such additional 
assessment. Such assessment costs may be added to the ISA and/or approved separately by LEA at LEA'S 
sole discretion. 

It is understood that all billable hours must be in direct services to pupils as specified in the ISA. For 
nonpublic agency services, supervision provided by a qualified individual as specified in Title 5 of the 
California Code of Regulations section 3065, shall be determined as appropriate and included in the ISA. 
Supervision means the direct observation of services, data review, case conferencing and program design 
consistent with professional standards for each professional's license, certification, or credential. 

CONTRACTOR shall not charge LEA student's parent(s) or LEA for the development or provision of 
progress reports, report cards, and/or any assessments, interviews, or attendance at any meetings, including 
but not limited to IEP meetings. It is understood that all billable hours have limits to those specified on the 
ISA consistent with the IEP. It is understood that copies of data collection notes, forms, charts and other 
such data are part of the pupil's record and shall be made available to LEA upon written request. 

37. TRANSCRIPTS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall prepare transcripts at the close of each 
semester, or upon LEA student transfer, for LEA students in grades nine (9) through twelve (12) inclusivc. 
CONTRACTOR shall submit all transcripts on LEA-approved forms to LEA student's school of residence 
for evaluation of progress toward completion of diploma requirements as specified in LEA Procedures. 
CONTRACTOR shall submit to LEA names of LEA students and their schools of residence for whom 
transcripts have been submitted as specified by LEA. 

38. LEA STUDENT CHANGE OF RESIDENCE 

Upon enrollment, CONTRACTOR shall notify parents in writing of their obligation to notify 
CONTRACTOR of LEA student's change of residence. Within five (5) school days after CONTMCTOR 
becomes aware of a LEA student's change of residence, CONTRACTOR shall noti& LEA, in writing, of 
LEA student's change of residence. CONTRACTOR shall maintain, and provide upon request by LEA, 
documentation of such notice to parents. 

If CONTRACTOR had knowledge or should reasonably have had knowledge of LEA student's change of 
residence boundaries and CONTRACTOR fails to follow the procedures specified in this provision, LEA 
shall not be responsible for the costs of services delivered after LEA student's change of residence. 

39. WITHDRAWAL OF LEA STUDENT FROM PROGRAM 

CONTRACTOR shall immediately report, by telephone, with a follow-up written notification within five (5) 
business days to LEA Representative responsible for overseeing nonpublic schools and nonpublic agencies, 



and any other required representative from the California Department of Education, when a LEA student is 
withdrawn without prior notice from school andfor services. CONTRACTOR shall confirm such telephone 
call on LEA approved forms and submit to LEA and the Department of Education, if required, within five 
(5) business days of the withdrawal, including a student's change in residence to a residence outside of LEA 
service boundaries, and the student's discharge against professional advice from a Nonpublic 
School/Residential Treatment Center ("NPSIRTC"). CONTRACTOR shall assist LEA to verify and clear 
potential dropouts three (3) times per year. 

40. PARENT ACCESS 

CONTRACTOR shall provide for reasonable parental access to LEA students and all facilities including, but 
not limited to, the instructional setting, recreational activity areas, meeting rooms and LEA student's living 
quarters. CONTRACTOR shall comply with any h o w n  court orders regarding parental visits and access to 
LEA students. 

CONTRACTORS operating programs associated with a NPS/RTC shall cooperate with a parent's reasonable 
request for LEA student therapeutic visits in their home or at the NPS/RTC. CONTRACTOR shall require 
that parents obtain prior written authorization for therapeutic visits From the CONTRACTOR and the LEA 
at least thirty (30) days in advance. CONTRACTOR shall facilitate all parent travel and accommodations 
and provide travel information to the parent as appropriate. Payment by LEA for approved travel-related 
expenses shall be made directly through the LEA. 

41. SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT 

If CONTRACTOR provides services on a LEA public school campus, CONTRACTOR shall comply with 
Penal Code section 627.1 et seq., as well as all other LEA and campus-specific policies and procedures 
regarding visitors to/on school campuses. CONTRACTOR shall be responsible for the purchase and 
provision of the supplies and assessment tools necessary to implement the provision of CONTRACTOR 
services on LEA public school campuses. 

For services provided on a public school campus, sign inlout procedures shall be followed atong with all 
procedures for being on campus consistent with school and LEA policy. It is understood that the public 
school credentialed classroom teacher is responsible for the educational program and all nonpublic agency 
service providers shall work collaboratively with the classroom teacher who shall remain in charge of the 
instructional program. 

It is understood that a11 employees, subcontractors and volunteers of any certified nonpublic school or agency 
shall adhere to customary professional standards when providing services. All practices shall be within the 
scope of professional responsibility as defined in the professional code of conduct for each profession. 
Reports regarding student progress shall be consistent with the provision of the Master Contract. 

CONTRACTORS providing services outside of the student's school as specified in the IEP shall ensure that 
at least one parent of the child or an adult caregiver with written and signed authority to make decisions in 
an emergency is present during provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home-based services, including written and signed 
authorization in emergency situations. The adult caregiver cannot also be an employee or volunteer 
associated with the NPSMPA service provider. All problems and/or concerns reported by CONTMCTOR 
to parents or guardians, in either verbal or written form, shall be reported to LEA. 

CONTRACTOR, if providing services in a student's home as specified in the IEP, shall assure that at least 
one parent of the child or an adult caregiver with written and signed authorization to make decisions in an 
emergency is present during the provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home based services, including written and signed 
authorization in emergency situations. The parent shall inform LEA of any changes of caregivers and provide 
written authorization for emergency situations. The adult caregiver cannot be an employee or volunteer 



associated with the nonpublic school/nonpublic agency service provider. Moreover, for services provided in 
a pupil's home as specified in the IEP, CONTRACTORS must assure that the parent or LEA-approved 
responsible adult is present during the provision of services. All problems andlor concerns reported to 
parents, both verbal and written, shall also be provided to the LEA. 

42. LICENSED CHLLDREN'S INSTITUTION ("LCI") CONTRACTORS AND RESIDENTIAL 
TREATMENT CENTER ("RTC") CONTRACTORS 

If CONTRACTOR is a licensed children's institution ("Lei"), CONTRACTOR shall adhere to all legal 
requirements regarding educational placements for LC1 students as stated in Education Code sections 
56366(a)(2)(C) and 56366.9, Health and Safety Code section 1501.l(b), (AB1858, AB490 (Chapter 862, 
Statutes of 2003)) and the procedures set forth in LEA Procedures. A LC1 shall not require that a pupil be 
placed in its nonpublic school as a condition of being placed in its residential facility. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a LCI, 
CONTRACTOR shall provide to LEA, on a quarterly basis, a list of all LEA students, including those 
identified as eligible for special education. For those identified special education students, the list shall 
include: 1) special education eligibility at the time of enrollment and 2) the educational placement and 
services specified in each student's IEP at the time of enrollment. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a 
residential treatment center (hereinafter referred to as "NPSIRTC"), CONTRACTOR shall adhere to all legal 
requirements under the Individuals with Disabilities Education Act (IDEA), 20 U.S.C. section 141 1 et seq. 
and Education Code section 56000, et seq.; amended and reorganized by the Individuals with Disabilities 
Education Improvement Act of 2004 ("IDEIA"), 20 U.S.C. section 1401(29); Education Code section 5603 1; 
Title 5, California Code of Regulations section 3001 et seq., Title 2, California Code of Regulations section 
60100 et seq. regarding the provision of counseling services, including residential care for students to receive 
a FAPE as set forth in LEA student's IEPs. 

Unless placement is made pursuant to an Office of Administrative Hearings order or a lawfully executed 
agreement between LEA and parent, LEA is not responsibIe for the costs associated with nonpublic school 
placement until the date on which an IEP team meeting is convened, the IEP team determines that a nonpublic 
school placement is appropriate, and the IEP is signed by LEA student's parent or another adult with 
educational decision-making rights. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

43. STATE MEAL MANDATE 

When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satisfy the State Meal 
Mandate under California Education Code sections 49530,49530.5 and 49550. 

44. MONITOIUNG 

CONTRACTOR shall allow representatives from LEA access to its facilities for the purpose of periodic 
monitoring of each LEA student's instructional program, and shall be invited to participate in the formal 
review of each student's progress. LEA representatives shall have access to observe each LEA student at 
work, observe the instructional setting, interview CONTRACTOR, and review each LEA student's records 
and progress. Such access shall include unannounced monitoring visits. When making site visits, LEA shall 
initially report to CONTRACTOR'S site administrative office. CONTRACTOR shall be invited to 
participate in the review of each student's progress. 



If CONTRACTOR is also a LC1 and/or NPS/RTC, LEA shall annually evaluate whether CONTRACTOR is 
in compliance with Education Code section 56366.9 and Health and Safety Code section 1501. l (b). 

The State Superintendent of Public instruction ("Superintendent") shall monitor CONTRACTOR'S 
facilities, the educational environment, and the quality of the educational proFam, including the teaching 
staff, the credentials authorizing service, the standards-based core curriculum being employed, and the 
standard focused instructional materials used on a three-year cycle, as follows: (1) CONTRACTOR shall 
complete a self-review in year one; (2) the Superintendent shall conduct an onsite review in year two; and 
(3) the Superintendent shall conduct a follow-up visit in year three. 

CONTRACTOR shall fully participate in any LEA and CDE compliance review, if applicable, to be 
conducted as aligned with the CDE Onsite Review and monitoring cycle in accordance with California 
Education Code section 56366.10). This review will address programmatic aspects of the nonpubiic 
school/agency, compliance with relevant state and federal regulations, and Master Contract compliance. If 
requested by LEA, CONTRACTOR shall complete and submit a NonpubIic SchoolIAgency Self-Review 
Assessment submitted as specified by LEA. CONTRACTOR shall conduct any follow-up or corrective 
action procedures related to review findings. 

CONTRACTOR understands that LEA reserves the right to institute a program audit with or without cause. 
The program audit may include, but is not limited to, a review of core compliance areas of health and safety; 
cumculum/instruction; related services; and contractual, legal, and procedural compliance. 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall collect all applicable data and prepare 
the applicable portion of a School Accountability Report Card in accordance with California Education Code 
Section 33 126. 

PERSONNEL 

45. CLEAMNCE REQUIMMENTS 

CONTRACTOR shall comply with the requirements of California Education Code sections 44237,3502 1. l 
and 35021.2 including, but not limited to: obtaining clearance from both the California Department of Justice 
("CDOJ") and clearance from the Federal Bureau of Investigation (hereinafter referred to as "FBI") for all of 
CONTRACTOR'S employees and volunteers who will have or likely may have any direct contact with LEA 
students. CONTRACTOR hereby agrees that CONTRACTOR'S employees and volunteers shall not come 
in contact with LEA students until both CDOJ and FBI clearance are ascertained. CONTRACTOR shall 
further certify in writing to LEA that none of its employees, volunteers, or subcontractors who will have, or 
likely may have any direct contact with LEA students, have been convicted of a violent or serious felony as 
those terms are defined in California Education Code section 44237(h), unless despite the employee's 
conviction of a violent or serious felony, he or she has met the criteria to be eligible for employment pursuant 
to California Education Code section 44237(i) or 0). Clearance certification shall be submitted to LEA. In 
addition, CONTRACTOR shall make a request for subsequent arrest service from the CDOJ as required by 
California Penal Code section 1 1105.2. 

The passage of AB 389 amends Education Code sections 44237 and 56366.1 as to the verification that the 
CONTRACTOR has received a successful criminal background check clearance and has enrolted in 
subsequent arrest notification service, as specified, for each owner, operator, and employee of the nonpublic, 
nonsectarian school or agency. Further this bill deletes the exemption for applicants possessing a valid 
California state teaching credential or who are currently licensed by another state agency that requires a 
criminal record summary, from submitting 2 sets of fingerprints for the purpose of obtaining a criminal record 
summary from the California Department of Justice ("CDOJ") and the Federal Bureau of Investigation 
("FBI"). Notwithstanding the restrictions on sharing and destroying criminal background check information, 
CONTRACTOR, upon demand, shall make available to the LEA evidence of a successful criminal 
background check clearance and enrollment in subsequent arrest notification service, as provided, for each 
owner, operator, and employee of the nonpublic, nonsectarian school or agency. CONTRACTOR is required 



to retain the evidence on-site, as specified, for all staff, including those licensed or credentialed by another 
state agency. Background clearances and proof of subsequent arrest notification service as required by 
California Penal Code section 1 1 105.2 for all staff shall be provided upon request. 

46, STAFF QUALIFICATIONS 

CONTRACTOR shall ensure that all individuals employed, contracted, andlor otherwise hired by 
CONTRACTOR to provide classroom and/or individualized instruction or related services are qualified as 
defined in Section 7(d) of this Mater Contract, including but not limited to holding a ticense, certificate, 
permit, or other document equivalent to that which staff in a public school are required to hold to render the 
service consistent with Education Code section 56366,1(n)(l) and are qualified pursuant to Title 34 of the 
Code of Federal Regulations sections 200.56 and 200.58 and Title 5 of the California Code of Regulations, 
sections 3064 and 3065. Such qualified staff may only provide related services within the scope of their 
professional license, certification or credential and ethical standards set by each profession and not assume 
responsibility or authority for another related services provider or special education teacher's scope of 
practice. 

CONTRACTOR shall ensure that all staff are appropriately credentialed to provide instruction andlor 
services to students with the disabling conditions placed in their progam/school through documentation 
provided to the CDE. (Cal. Code Regs., tit. 5, 5 3064(a).) 

When CONTRACTOR is a nonpublic school, an appropriately qualified person shall serve as cumcular and 
instructional leader, and be able to provide leadership, oversight and professional development. 

Only those nonpublic, nonsectarian schools or agencies located outside of California that employ staff who 
hold a current valid credential or license to render special education and related services as required by that 
state shall be eligible to be certified. 

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and 
teacher assistants respectively pursuant to Federal requirements and California Education Code sections 
45340 er seq. and 45350 et seq. Specifically, all paraprofessionals, including, but not limited to instructional 
aides and teacher assistants, employed, contracted, andor otherwise hired or subcontracted by 
CONTRACTOR to provide classroom andor individualized instruction or related services, shall possess a 
high school diploma (or its recognized equivalent) and at least one of the following qualifications: (a) 
completed at least two (2) years of study at an institution of higher education; or (b) obtained an associate's 
(or higher) degree; or (c) met a rigorous standard of quality and can demonstrate, through a formal state or 
local assessment (i) knowledge of, and the ability to assist in instructing, reading, writing, and mathematics; 
or (ii) knowledge of, and the ability to assist in instructing, reading readiness, writing readiness, and 
mathematics readiness, as appropriate. CONTRACTOR shall comply with a11 laws and regulations 
governing the licensed professions, including but not limited to, the provisions with respect to supervision. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this State and serving an LEA student shall be certified or licensed bv that state 
to provide special education and related services and designated instruction and related services to pupils 
under the federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

47. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER D O C W N T S  

CONTRACTOR shall submit to LEA a staff list, and copies of all current licenses, credentials, certifications, 
permits andlor other documents which entitle the holder to provide special education andor related services 
by individuals employed, contracted, and/or otherwise hired or sub-contracted by CONTRACTOR. 
CONTRACTOR shall ensure that all licenses, credentials, permits or other documents are on file at the office 
of the County Superintendent of Schools. CONTRACTOR shall notify LEA in writing within thirty (30) 
days when personnel changes occur which may affect the provision of special education andlor related 
services to LEA students as specified in LEA Procedures. Within thirty (30) days, CONTRACTOR shall 



provide LEA with the verified dates of fingerprint clearance, Department of Justice clearance and 
Tuberculosis Test clearance for all employees, approved subcontractors andlor volunteers prior to such 
individuals starting to work with any student. 

CONTRACTOR shall monitor the status of licenses, credentials, certifications, permits andlor other 
documents for all individuals employed, contracted, and/or otherwise hired by CONTRACTOR. 
CONTRACTOR shall notify LEA and CDE in writing within thirty (30) days when personnel changes occur 
which may affect the provision of special education and/or related services to LEA students. 
CONTRACTOR shall notify LEA within thirty (30) days if any such licenses, certifications or waivers are 
expired, suspended, revoked, rescinded, challenged pursuant to an administrative or legal complaint or 
lawsuit, or otherwise nullified during the effective period of this Master Contract. LEA shall not be obligated 
to pay for any services provided by a person whose such licenses, certifications or waivers are expired, 
suspended, revoked, rescinded, or otherwise nullified during the period during which such person is providing 
services under this Master Contract. Failure to notify LEA of changes in licenses, certifications or 
suspensions shall be good cause for termination of this Master Contract by LEA. 

Failure to notify LEA and CDE of any changes in credentialindlicensed staff may result in suspension or 
revocation of CDE certification and shall also suffice as ~ o o d  cause for the suspension or termination of this 
Master Contract by LEA. 

48. STAFF ABSENCE 

When CONTRACTOR is a nonpublic school and CONTRACTOR'S classroom teacher is absent, 
CONTRACTOR shall provide an appropriately credentialed substitute teacher in the absent teacher's 
classroom in accordance with California Education Code section 56061. CONTRACTOR shall provide to 
LEA documentation of substitute coverage on LEA substitute teacher log. Substitute teachers shall remain 
with their assigned class during all instructional time. LEA shall not be responsible for any payment for 
instruction and/or services when an appropriately credentialed substitute teacher is not provided. 

When CONTRACTOR is a nonpublic agency and/or related services provider, and CONTRACTOR'S 
service provider is absent, CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this 
Master Contract and as determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of 
CONTRACTOR'S senrice providers. It is understood that the parent of a student shall not be deemed to be 
a qualified substitute for hisher student. LEA will not pay for services unless a qualified substitute is 
provided and/or CONTRACTOR provides documentation evidencing the provision of "make-up" services 
by a qualified service provider within thirty (30) calendar days from the date on which the services should 
have been provided. CONTRACTOR shall not "bank" or "carry over" make up service hours under any 
circumstances, unless otherwise agreed to in writing by CONTRACTOR and an authorized LEA 
representative. 

49. STAFF PROFESSIONAL BEHAVIOR WHEN PROVlDlNG SERVICES AT SCHOOL OR 
SCHOOL RELATED EVENTS OR AT SCHOOL FACILITY AND/OR IN THE HOME 

It is understood that all employees, subcontractors, and volunteers of any certified nonpublic school or 
nonpublic agency shall adhere to the customary professional and ethical standards when providing services. 
All practices shall only be within the scope of professional responsibility as defined in the professional code 
of conduct for each profession as well as any LEA professional standards as specified in Board policies 
andlor regulations when made available to the CONTRACTOR. 

For services provided on a public school campus, sign intout procedures shall be followed by nonpublic 
agency providers working in a public school classroom along with all other procedures for being on campus 
consistent with school and LEA policy. Such policies and procedures shall be made available to 
CONTRACTOR upon CONTRACTOR'S request. It is understood that the public school credentialed 
classroom teacher is responsible for the instructional program, and all nonpublic agency service providers 
shall work col1aboratively with the classroom teacher, who shall remain in charge of the instructional 



program. Failure to comply with this and a11 LEA requirements in this regard shall be sufficient cause to 
terminate this Master Contract. 

For services provided in a pupiI's home as specified in the IEP, CONTRACTOR must assure that the parent 
or an LEA-approved responsible adult is present during the provision of services. All problems and/or 
concerns reported to parents, both verbal and written shall also be provided to LEA. It is understood that 
unless otherwise agreed to by LEA, a public school credentialed teacher is responsible for the instructional 
program and all nonpubIic agency related service providers shall work collaboratively with the teacher who 
shall remain in charge of supervising the instructional program. 

HEALTH AND SAFETY MANDATES 

50. HEALTH AND SAFETY 

CONTRACTOR shall comply with all applicable federal, state, local, and LEA laws, regulations, ordinances, 
policies, and procedures regarding student and employee health and safety. CONTRACTOR shall comply 
with the requirements of CaIifornia Education Code sections 35021 etseq., and 49406, and Health and Safety 
Code section 121545 regarding the examination of CONTRACTOR'S employees and volunteers for 
tuberculosis. CONTRACTOR shall provide to LEA documentation for each individual volunteering, 
employed, contracted, and/or otherwise hired by CONTRACTOR of such compliance before an individual 
comes in contact with an LEA student. 

CONTRACTOR shall comply with OSHA Blood Borne Pathogens Standards, Title 29 of the Code of Federal 
Regulations section 19 10.1030, when providing medical treatment or assistance to a student. 
CONTRACTOR further agrees to provide annual training regarding universal health care precautions and to 
post required notices in areas designated in the California Health and Safety Code. 

5 1. FACILITIES AND FACILITIES MODIFICATIONS 

CONTRACTOR shall provide special education andlor related services to LEA students in facilities that 
comply with all applicable federal, state, and local laws, regulations, and ordinances related, but not limited 
to: disability access; fire, health, sanitation, and building standards and safety; fire warning systems; zoning 
permits; and occupancy capacity. When CONTRACTOR is a nonpublic school, CONTRACTOR shall 
conduct fire drills as required by Title 5 of the California Code of Regulations section 550. During the 
duration of this Agreement, if CONTRACTOR is subject to fines, penalties and findings of non-compliance, 
CONTRACTOR shall assume any and all responsibilities for payment of such financial obligations. 
CONTRACTOR shall also be fully responsible for any structural changes and/or modifications to 
CONTRACTOR'S facilities as required to comply with appIicable federal, state, and local laws, regulations, 
and ordinances. Failure to notify LEA or CDE of any changes in, major modification or relocation of 
facilities may result in the suspension or revocation of CDE certification andlor suspension or termination of 
this Master Contract by LEA. 

In sibving this Agreement, CONTRACTOR certifies that its facilities either comply with federal and state 
and local laws regarding disability access, or possesses and has available upon demand, a self-evaluation 
and/or transition plan in accordance with said laws. 

52. ADMINISTRATION OF MEDICATION 

CONTRACTOR shall comply with the requirements of California Education Code section 49423 when 
CONTRACTOR serves a LEA student that is required to take prescription and/or over-the-counter 
medication during the school day. CONTRACTOR may designate personnel to assist LEA student with the 
administration of such medication after LEA student's parent(s) provide(s) to CONTRACTOR: (a) a written 
statement from a physician detailing the type, administration method, amount, and time schedules by which 
such medication shall be taken; and (b) a written statement from LEA student's parent(s) granting 
CONTRACTOR permission to administer medication(s) as specified in the physician's statement. 



CONTRACTOR shall maintain, and provide to LEA upon request, copies of such written statements. 
CONTRACTOR shall maintain a written log for each LEA student to whom medication is administered. 
Such written log shall specify LEA student's name; the type of medication; the date, time, and amount of 
each administration; and the name of CONTRACTOR'S employee who administered the medication. 
CONTRACTOR maintains full responsibility for assuring appropriate staff training in the administration of 
such medication consistent with student's physician's written orders. Any change in medication type, 
administration method, amount or schedule must be authorized by both a licensed physician and parent. 

In the event there is an LEA student who is on a prescription medication regimen, the CONTRACTOR is to: 
(a) first obtain a copy of the appropriate medication authorization form available from LEA student's primary 
regional or site nurse; or (b) in the event the student does not take prescription medication during the school 
day, but would only take such medication while in the care, custody and control of the CONTRACTOR, 
prior to the commencement of services to LEA student, CONTRACTOR is to obtain a signed copy of the 
appropriate medication authorization form from the District. Both the District and CONTRACTOR shall 
retain a copy of the Authorization. 

53. INCIDENTIACCIDENT REPORTING 

CONTRACTOR shall within 24 hours submit etectronically any accident or incident report to LEA. 
CONTRACTOR shall properly submit accident or incident reports as required by the District. 

54. CHILD ABUSE REPORTING 

CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they are 
familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and 
procedures as specified in California Penal Code section 11 164 e! seq. and Education Code section 44691. 
To protect the privacy rights of all parties involved (i.e. reporter, child and alleged abuser), reports will remain 
confidential as required by law and professional ethical mandates. A written statement acknowledging the 
legal requirements of such reporting and verification of staff adherence to such reporting shall be submitted 
to LEA. 

CONTRACTOR is to read and become familiar with the District's Mnndaled Clrild Abrrse arid Neglecl 
Reporrirzg Maritml, available on the District's Risk Management Web Site at: 
http://www.egusd.net/riskmanagement/Info-MandRep.html. 

In the event there is suspicion of abuse conducted by District staff (e.g. a student reports to CONTRACTOR 
staff of abuse from District staff), CONTRACTOR is to file the appropriate report to the Sacramento County 
Sheriff, CONTRACTOR is also to confidentially notify the Risk Management Department (Risk Manager) 
of the report. CONTRACTOR is to cooperate with any investigation conducted by the District in connection 
with such report. 

55. SEXUAL HARASSMENT 

CONTRACTOR shall have a Sexual and Gender Identity Harassment Policy that clearly describes the kinds 
of conduct that constitute sexual harassment and that is prohibited by the CONTRACTOR'S policy, as well 
as federal and state law. The policy should include procedures to make complaints without fear of retaliation 
and procedures for prompt and objective investigations of all sexual harassment complaints. 
CONTRACTOR further agrees to provide annual training to all employees regarding the laws concerning 
sexual harassment and related procedures. 

56. REPORTING OF MISSING CHILDREN 

CONTRACTOR assures LEA that all staff members, including volunteers and any independent contractor 
and/or subcontractor authorized pursuant to this Master Contract, are familiar with and agree to adhere to 
requirements for reporting missing children as specified in California Education Code section 49370. A 



written statement acknowledging the legal requirements of such reporting and verification of staff adherence 
to such reporting shall be properly submitted to LEA. The written statement shall be submitted as specified 
by LEA. 

FINANCIAL 

57. ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, AND 
BILLING PROCEDURES 

CONTRACTOR shall assure that the nonpublic school or nonpublic agency has the necessary financial 
resources to provide an appropriate education for the children enrolled and will distribute those resources in 
such a manner to implement the IEP and ISA for each and every child. 

CONTRACTOR shall comply with all LEA procedures concerning enrollment, contracting, attendance 
reporting, service tracking and billing, including requirements of electronic billing, as specified by LEA 
Procedures. CONTRACTOR shall be paid for the provision of special education and/or related services 
specified in LEA student's IEP and ISA which are provided on billable days of attendance. All payments by 
LEA shall be made in accordance with the terms and conditions of this Master Contract and in compliance 
with LEA Procedures, and will be governed by all applicable federal and state laws. 

CONTRACTOR shall maintain separate registers for the basic education program, each related service, and 
services provided by instructional assistants, behavior intervention aides and bus aides. Original attendance 
forms (i.e., roll books for the basic education program service tracking documents and notes for instructional 
assistants, behavioral intervention aides, bus aides, and each related service) shall be completed by the actual 
service provider whose signature shall appear on such forms and shall be available for review, inspection, or 
audit by LEA during the effective period of this Master Contract and for a period of five (5) years thereafter. 
CONTRACTOR shalt verify the accuracy of minutes of reported attendance that is the basis of services being 
billed for payment. 

CONTRACTOR shall submit invoices and related documents to LEA for payment for each calendar month 
when education or related services were provided. Invoices and related documents shall be properly 
submitted electronically and, in addition, on a LEA form with signatures in the manner prescribed by LEA. 
Contractor will submit invoices using the format provided by LEA. At the request of LEA, invoices may 
require the following information: name of LEA student for whom service was provided; the type of service 
provided; (if payment for assessment is approved by LEA pursuant to Section 36 of this Master Contract, the 
invoice must describe whether the assessment was prepared for an initial, annual, amended, or triennial IEP; 
month of service; specific dates (date, month, year and times) of services coordinated pursuant to LEA- 
approved calendar unless othenvise specified in the EP or agreed to by LEA; name of staff who provided 
the service and that individual's licensing and credentials; approved cost of each invoice; total for each 
service and total for the monthly invoice; date invoice was mailed; signature of the nonpublic 
school/nonpublic agency administrator authorizing that the information is accurate and consistent with the 
ISA, CDE certificates and staff notification; verification that attendance report is attached as appropriate; 
indication of any made-up session consistent with this Master Contract; and verification that progress reports 
have been provided consistent with the ISA (consistent with IEP benchmark dates, unless othenvise specified 
on the ISA); and name or initials of each student for when the service was provided. In the event services 
were not provided, rationale for why the services were not provided shali be included. 

Such an invoice is subject to all conditions of this Master Contract. At the discretion of LEA, an electronic 
invoice may be required provided such notice has been made in writing and training provided to the 
CONTRACTOR at no additional charge for such training. 

Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting period in 
which the services were rendered. LEA shall make payment to CONTRACTOR based on the number of 
billable days of attendance and hours of service at rates specified in this Master Contract within forty-five 
(45) days of LEA'S receipt of properly submitted hard copy of invoices prepared and submitted as specified 



in California Education Code Section 56366.5. CONTRACTOR shall correct deficiencies and submit 
rebilling invoices no later than thirty (30) calendar days after the invoice is returned by LEA. LEA shall pay 
properly submitted re-billing invoices no later than forty-five (45) days after the date a completely corrected 
re-billing invoice is received by LEA. 

In no case shall initial payment claim submission for any Master Contract fiscal year (July through June) 
extend beyond December 3 1" aafter the close of the fiscal year. In no case shall any rebilling for the Master 
Contract fiscal year (July through June) extend beyond six months after the close of the fiscal year unless 
approved by LEA to resolve billing issues including rebilling issues directly related to a delay in obtaining 
information from the Commission on Teacher Credentialing regarding teacher qualification, but no later than 
12 months from the close of the fiscal year. If the billing or rebilling error is the responsibility of LEA, then 
no limit is set provided that LEA and CONTRACTOR have communicated such concerns in writing during 
the 12-month period following the close of the fiscal year. LEA will not pay mileage for NPA employee. 

58. RIGHT TO WITHHOLD PAYMENT 

LEA may withhold payment to CONTRACTOR when: (a) CONTRACTOR has failed to perform, in whole 
or in part, under the terms of this Contract; (b) CONTRACTOR has billed for services rendered on days other 
than billable days of attendance or for days when student was not in attendance and/or did not receive 
services; (c) CONTRACTOR was overpaid by LEA as determined by inspection, review, andlor audit of its 
program, work, and/or records; (d) CONTRACTOR has failed to provide supporting documentation with an 
invoice; (e) education and/or related services are provided to LEA students by personnel who are not 
appropriately credentialed, licensed, or otherwise qualified; (f) LEA has not received, prior to school closure 
or contract termination, all documents concerning one or more LEA students enrolled in CONTRACTOR'S 
educational program; (g) CONTRACTOR fails to confirm a student's change of residence to another district 
or confirms the change or residence to another district, but fails to notify LEA within five (5) days of such 
confirmation; (h) CONTRACTOR receives payment from Medi-Cal or from any other agency or funding 
source for a service provided to a LEA student; or (i) CONTRACTOR fails to provide the required 
liabilitytinsurance documentation as outlined in Section 15. It is understood that no payments shall be made 
for any invoices that are not received by six months following the close of the prior fiscal year, for services 
provided in that year. 

Final payment to CONTRACTOR in connection with the cessation of operations and/or termination of a 
Master Contract will be subject to the same documentation standards described for all payment claims for 
regular ongoing operations. In addition, final payment may be withheld by LEA until completion of a review 
or audit, if deemed necessary by LEA. Such review or audit will be completed within ninety (90) days. The 
final payment may be adjusted to offset any previous payments to the CONTRACTOR determined to have 
been paid in error or in anticipation of correction of documentation deficiencies by the CONTRACTOR that 
remain uncorrected. 

The amount which may be withheld by LEA with respect to each of the subparagraphs of the preceding 
paragraph are as follows: (a) the value of the service CONTRACTOR failed to perform; (b) the amount of 
overpayment; (c) the entire amount of the invoice for which satisfactory documentation has not been provided 
by CONTRACTOR; (d) the amount invoiced for services provided by the individual not appropriately 
credentialed, licensed, or otherwise qualified; (e) the proportionate amount of the invoice related to the 
applicable pupil for the time period from the date the violation occurred and until the violation is cured; or 
(f) the amount paid to CONTRACTOR by Medi-Cal or another agency or funding source for the service 
provided to LEA student. 

If LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10) 
business days of this determination, provide to CONTRACTOR written notice that LEA is withholding 
payment. Such notice shall specify the basis or bases for LEA's withholding payment and the amount to be 
withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take ail 
necessary and appropriate action to correct the deficiencies that form the basis for LEA's withholding 
payment or submit a written request for extension of time to correct the deficiencies. Upon receipt of 



CONTRACTOR'S written request showing good cause, LEA shall extend CONTRACTOR'S time to correct 
deficiencies (usually an additional thirty (30) days), otherwise payment will be denied. 

If after subsequent request for payment has been denied and CONTRACTOR believes that payment should 
not be withheld, CONTRACTOR shall send written notice to LEA specifying the reason it believes payment 
should not be withheld. LEA shall respond to CONTRACTOR'S notice within thirty (30) business days by 
indicating that a warrant for the amount ofpayment will be made or stating the reason LEA believes payment 
should not be made. If LEA fails to respond within thirty (30) business days or a dispute regarding the 
withholding of payment continues after LEA's response to CONTRACTOR'S notice, CONTRACTOR may 
invoke the following escalation policy. 

After fortv-five (45) business davs: The CONTRACTOR may notify the Authorized LEA's Representative 
of the dispute in writing. LEA Authorized Representative shall respond to the CONTRACTOR in writing 
within fifteen (15) business days. 

After sixtv (60) business davs: Disagreements between LEA and CONTRACTOR concerning the Master 
Contract may be appealed to the County Superintendent of Schools or the State Superintendent of Public 
Instruction pursuant to the provisions of California Education Code Section 56366(c)(2). 

59. PAYMENT FROM OUTSIDE AGENCIES 

CONTRACTOR shall notify LEA when Medi-Cal or any other agency is billed for the costs associated with 
the provision of special education and/or related services to LEA students. Upon request, CONTRACTOR 
shall provide to LEA any and all documentation regarding reports, billing, and/or payment by Medi-Cal or 
any other agency for the costs associated with the provision of special education andlor related services to 
LEA students. 

60. PAYMENT FOR ABSENCES 

NONPUBLIC SCHOOL STAFF ABSENCE 

Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide an 
appropriately credentialed substitute teacher in the absent teacher's classroom in accordance with California 
Education Code section 56061. CONTRACTOR shall provide to LEA documentation of substitute coverage 
pursuant to LEA Procedures. Substitute teachers shall remain with their assigned class during all 
instructional time. LEA will not pay for instruction andlor services unless said instruction or service is 
provided by an appropriately credentialed substitute teacher. 

Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in 
Section seven (7) of this Master Contract and as determined by LEA) substitute. LEA will not pay for 
services unless a qualified substitute is provided and/or CONTRACTOR provides documentation evidencing 
the provision of "make-up" services by a qualified service provider within thirty (30) calendar days from the 
date on which the services should have been provided unless otherwise agreed in LEA student's IEP. 

NONPUBLIC SCHOOL STUDENT ABSENCE 

If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of LEA student's 
unexcused absence, CONTRACTOR shall notify LEA of such absence as specified in LEA Procedures. 

Criteria for a billable day for payment purposes is one day of attendance as defined in California Education 
Code sections 46010,46010.3 and 46307. LEA shall not pay for services provided on days that a student's 
attendance does not qualify for Average Daily Attendance ("ADA") reimbursement under state law. Per 
Dien rates for students whose IEPs authorize less than a full instructional day may be adjusted on a pro rata 
basis in accordance with the actual proportion of the school day the student was served. LEA shall not be 
responsible for payment of related services for days on which a student's attendance does not qualify for 
ADA reimbursement under state law, nor shall student be eligible for make-up services. 



NONPUBLIC AGENCY STAFF ABSENCE 

When CONTRACTOR is a nonpublic agency and CONTRACTOR'S service provider is absent, 
CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this Master Contract and as 
determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of CONTRACTOR'S 
service providers. LEA shall not pay for services unless a qualified substitute is provided andlor 
CONTRACTOR provides documentation evidencing the provision of "make-up" services by a qualified 
service provider within thirty (30) calendar days from the date on which the services should have been 
provided. CONTRACTOR shall not "bank" or "carry over" make up service hours under any circumstances, 
unless othenvise agreed to in writing by CONTRACTOR and LEA. In the event services were not provided, 
reasons for why the services were not provided shall be included. 

NONPUBLIC AGENCY STUDENT ABSENCE 

If CONTRACTOR is a nonpublic agency, it shall notify LEA of the absence of a LEA student no later than 
the fifth (5th) consecutive service day of the student's absence. LEA shall not be responsible for the payment 
of services when a student is absent. 

61. INSPECTION AND AUDIT 

CONTRACTOR shall maintain and LEA shall have the right to examine and audit all of the books, records, 
documents, accounting procedures and practices and other evidence that reflect all costs claimed to have been 
incurred or fees claimed to have been earned under this Agreement. 

CONTRACTOR shall provide LEA access to all records as defined in Section 9 of this Master Contract. 
CONTRACTOR shall make all records available at the office of LEA or CONTRACTOR'S offices (to be 
specified by LEA), at all reasonable times and without charge. All records shall be provided to LEA within 
five (5) working days of a written request from LEA. CONTRACTOR shall, at no cost to LEA, provide 
assistance for such examination or audit. LEA'S rights under this section shall also include access to 
CONTRACTOR'S offices for purposes of interviewing CONTRACTOR'S employees. If any document or 
evidence is stored in an electronic form, a hard copy shall be made available to LEA, unless LEA agrees to 
the use of the electronic format. 

CONTRACTOR shall obtain from its subcontractors and suppliers written agreements to the requirements 
of this section and shall provide a copy of such agreements to LEA upon request by LEA. 

If an inspection, review, or audit by LEA, a state agency, a federal agency, andor an independent agency!firm 
determines that CONTRACTOR owes LEA monies as a result of CONTRACTOR'S over billing or failure 
to perform, in whole or in part, any of its obligations under this Master Contract, LEA shall provide to 
CONTRACTOR written notice demanding payment ftom CONTRACTOR and specifying the basis or bases 
for such demand. Unless CONTRACTOR and LEA otherwise agree in writing, CONTRACTOR shall pay 
to LEA the full amount owed as a result of CONTRACTOR'S over billing andor failure to perform, in whole 
or in part, any of its obligations under this Master Contract, as determined by an inspection, review, or audit 
by LEA, a state agency, a federal agency, andlor an independent agency/finn. CONTRACTOR shall make 
such payment to LEA within thirty (30) days of receipt of LEA'S written notice demanding payment. 

62, RATE SCHEDULE 

The attached rate schedules (Exhibits A and B) limit the number of LEA students that may be enrolled and 
the maximum dollar amount of the contract. It may also limit the maximum number of students that can be 
provided specific services. Per Diem rates for LEA students whose IEPs authorize less than a full 
instructional day may be adjusted proportionally. In such cases only, the adjustments in basic education rate 
shall be based on the required minimum number of minutes per grade level as noted in the California 
Education Code Sections 46200-46208. 



Special education and/or related services offered by CONTRACTOR shall be provided by qualified 
personnel as per State and Federal law, and the codes and charges for such educational andfor related services 
during the tern of this Master Contract, shall be as stated in Exhibits A and B. 

When CONTRACTOR is a nonpublic school associated with a Residential Treatment Center ("NPSIRTC), 
Educationally Related Mental Health Services (ERMHS) are provided in an integrated, intensive, 
educationally related therapeutic residential setting which includes social emotional/behavior support 
through individual counseling, group counseling, family consultation and support, as appropriate. It is a 
collaborative model which includes educational professionals and related service providers, where all 
supports and services are integrated in the NPSIRTC program. Costs for ERMHS are all inclusive and 
combined with the daily rate as ERMHS+RB ("ERMHS + Room and Board"). ERMHS plus Room and 
Board payments are based on positive attendance (payable for up to a maximum of 365 days) only, with up 
to a maximum of 10 days payment per student, per contract year, when a bed is unoccupied, for home visits 
of a therapeutic nature. 

63. DEBARMENT CERTIFICATION 

By signing this agreement, CONTRACTOR certifies that: 

(a) CONTRACTOR and any of its shareholders, partners, or executive officers are presently 
debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by 
any Federal agency, and 

(b) Haslhave not, within a three-year period preceding this contract, been convicted of or had a civil 
judgment rendered against them for: commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a Federal, state or local government contract or 
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making 
false statements, tax evasion, or receiving stolen property; and are not presently indicted for, or 
otherwise criminally or civilly charged by a Government entity with, commission of any of these 
offenses. 

The Parties hereto have executed this Master Contract by and through their duly authorized agents or 
representatives. This Master Contract is effective on the Is' day of July 2017 and terminates at 5:00 P.M. on 
June 30,201 8, unless sooner terminated as provided herein. 



CONTRACTOR 
EASTER SEAL SOCIETY OF CA, INC. 

Nonpublic SchooliAgency 

By: 

Signature Date 

Name and Title of Authorized 
Representative 

Notices to CONTRACTOR shall be nddresscd to: 
EASTER SEAL SOCIETY OF CA, INC. 

Name and Title 
A M Y  MANSEN, VP OF PEDS- 
Nonpublic School/Agency/Related Service Provider 
3205 HURLEY WAY 

-- - -- 

Address 
SACRAMENTO, CA 95864 

City State Zip 
9 16-679-3 155 9 16-679-3 100 

Phone Fax 
Amyh2@myeasterseals.org 

LEA 
CENTER JOINT UNIFIED SCHOOL DISTRICT 

7/1/17 
By: 

Signaturg// Date 
By: 

f l  A 0.r. cII hiid 
Name and Title of Authorized 
Representative 

Notices to LEA shall be addressed to: 
MICHAEL D. JORDAN, DIRECTOR OF SPECIAL 
EDUCATION AND CURRICULUM 
Name and Title 
CENTER JOINT UNIFIED SCHOOL DISTRICT 
LEA 
3243 CENTER COURT LANE 

Address 
ANTELOPE CA 95843 

City State Zip 
916-338-6320 9 16-338-6329 

Phone Fax 
probinson@centerusd.org 

Additional LEA Notification 
(Required if Completed) 

Name and Title 

LEA 

Address 

City State Zip 

Phone Fax 



EXHIBIT A: RATES - NON-PUBLIC SCHOOL ONLY - 2017-2018 CONTRACT YEAR 

CONTRACTOR EASTER SEAL SOCIETY CONTRACTOR NUMBER - 08 
OF CA. INC. 

2017-2018 

(NONPUBLIC SCHOOL) (CONTRACT YEAR) 

Per CDE Certification, total cnroIlrnent may not exceed If blank, tltc numbcr sl~all bc ns dctcrmine by 
CDE Certification. 

katc Srtledulc. This rate schedule limits the number of LEA students who may be enrolled and the tnaximum dollar alnotuit of 
the contract. It may also limit the maximum number of students who can be provided specific services. Special education andlor 
related services offered by CONTMCTOR, and the charges for such educational and/or related services during the term of this 
contract shall be as follows: 

Payment under this contract may not exceed 
Total LEA enrollment may not exceed 

(per htastcr Contract Section 12) 
Rate Period 

A. Basic Educatiou ProrrramlS~ecial Education Instruction 
Basic Education Program/Dual Enrollment 

Per diem rates for LEA students whose IEPs authorize Iess than a full instructional day shall be adjusted proportionally. 

B. Related Services 
( I )  a. Transportation - Round Trip (NPS only, unless otherwise agreed to by LEA) 

b. Transportation - One Way (NPS only, unless othcrwise agreed to by LEA) 
c. Transportation-Dual Enrollment 
d. Public Transportation 
e. Parent* 

(2) a. Educational Counseling - Individual 
b. Educational Counseling - Group of 
c. Counseling - Parent 

(3) a. Adapted Physical Education - Individual 
b. Adapted Physical Education - Group of - 
c. Adapted Physical Education - Group of - 

(4) a. Language and Speech Therapy - Individual 
b. Language and Speech Therapy - Group of 2 
c. Language and Speech Therapy - Group of 3 
d. Language and Speech Therapy - Audiology 
e. Language and Speech - Consultation rate 

( 5 )  a. Additional Instructional Assistant - Individual (mus~ be ruthorired on IEP) 

b. Additional Instructional Assistant - Group of 2 
c. Additional Instructional Assistant - Group of 3 

(6) Intensive Special Education Instruction** 
(7) a. Occupational Therapy - Individual 

b. Occupational Therapy -Group of 2 
c. Occupational Therapy - Assessment 
d. Occupational Therapy -Group of 4 - 7 
e. Occupational Therapy - Consultation Rate 

(9) Physical Therapy (weekly rate) 735.001 711117-6/30!18 
weekly 

(1 0) a. Behavior Intervention - BII 
b. Behavior Intervention - BID 
Provided by: 

(1 1) Nursing Services 
*l1arcnt trzmsportation reimbuacmcn! nlcs arc to be determined by LEA. 
**Dy crcdcntialed Spccirl Education Teacher. 
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MASTER CONTRACT 
GENERAL AGREEMENT FOR NONSECTARIAN, 
NONPUBLIC SCHOOL AND AGENCY SERVICES 

District CENTER JOINT UNIFIED SCHOOL DISTRICT - -  - 

Contract Year 20 17-20 18 

Nonpublic School 

Nonpublic Agency 

T v ~ e  of Contract: 

X Master Contract for fiscal year with Individual Service Agreements (ISA) to be approved throughout the 
term of this contract. 

Individual Master Contract for a specific student incorporating the Individual Service Agreement (ISA) 
into the terms of this Individual Master Contract specific to a single student. 

Interim Contract: an extension of the previous fiscal years approved contracts and rates. The sole purpose 
of this Interim Contract is to provide for ongoing funding at the prior year's rates for 90 days at the sole 
discretion of the District. Expiration Date: 

IYlten this section is included aspart of any Master Contract, the changes specified above shall amend Section 4 
- Term of Master Conrrac~ 

- 
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CONTRACT NUMBER: 09 

LEA: CENTER JOINT UNIFIED SCHOOL DISTRICT 

NONPUBLIC SCHOOLIAGENCYIRELATED SERVICES PROVIDER: HEAR SAY SPEECH & 
LANGUAGE SERVICES 

NONPUBLIC. NONSECTARIAN SCHOOWAGENCY SERVICES 
MASTER CONTRACT 

AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS 

1. MASTER CONTRACT 

This Master Contract is entered into on July 1, 201 7, between the CENTER JOINT UNIFIED SCHOOL 
DISTRICT (hereinafter referred to as the local educational agency "LEA" or "District'? and HEAR SAY 
SPEECH & LANGUAGE SERVICES, nonsectarian school or agency, hereinafter referred to as 
"CONTRACTOR") for the purpose of providing special education andlor related services to LEA students 
with exceptional needs under the authorization of California Education Code sections 56157, 56361 and 
56365 et seq. and Title 5 of the California Code of Regulations section 3000 er seq., AB490 (Chapter 862, 
Statutes of 2003) and AB1858 (Chapter 914, Statutes of 2004). It is understood that this Master Contract 
does not commit LEA to pay for special education and/or related smices provided to any LEA student, or 
CONTRACTOR to provide such special education andlor related services, unless and until an authorized 
LEA representative approves the provision of special education and/or related services by CONTRACTOR. 

Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Services Agreement 
(hereinafter referred to as "ISA"), along with a Nonpublic Services Student Enrollment form. 
CONTRACTOR shall work with LEA to complete and return these fonns to LEA prior to initiating any 
services for any student. 

Unless otherwise agreed in writing, the ISA and the Nonpublic Services Student Enrollment fonn shall 
acknowledge CONTRACTOR'S obligation to provide all services specified in the student's Individualized 
Education Plan (hereinafter referred to as "IEP"). The ISA shall be executed within ninety (90) days of an 
LEA student's enrollment. LEA and CONTRACTOR shall enter into an ISA for each LEA student served 
by CONTRACTOR. As available and appropriate, LEA shall make available access to any electronic IEP 
system andlor electronic database for ISA development, including invoicing. 

Unless placement is made pursuant to an Off~ce of Administrative Hearings (hereinafter referred to as 
"OAH") order, a lawfilly executed agreement between LEA and parent, or authorized by LEA for a transfer 
student pursuant to California Education Code section 56325, LEA is not responsible for the costs associated 
with nonpublic school placement until the date on which an IEP team meeting is convened, the LEP team 
determines that a nonpublic school placement is appropriate, and the IEP is signed by LEA student's parent. 

2. CERTIFICATION AND LICENSES 

CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as 
"CDE) as a nonpublic, nonsectarian school!agency. All nonpublic school and nonpublic agency services 
shall be provided consistent with the area of certification specified by CDE Certification and as defined in 
California Education Code section 56366 et seq. and within the professional scope of practice of each 
provider's license, certification and/or credential. A current copy of CONTRACTOR'S nonpublic 
schooVagency certification or a waiver of such certification issued by the CDE pursuant to Education Code 
section 56366.2 must be provided to LEA on or before the date this Master Contract is executed by 
CONTRACTOR. This Master Contract shall be null and void if such certification or waiver is expired, 



revoked, rescinded, or otherwise nullified during the effective period of this Master Contract. Total student 
enrollment shall be limited to capacity as stated on the applicable CDE certification. Total LEA student 
enrollment shall be limited to capacity as stated in Section 24 of the Master Contract. 

In addition to meeting the certification requirements of the state of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

If CONTRACTOR is a licensed children's institution (hereinafter referred to as "LCI"), CONTRACTOR 
shall be licensed by the state, or other public agency having delegated authority by contract with the state to 
license, to provide nonmedical care to children, including, but not limited to, individuals with exceptional 
needs. The LC1 must also comply with all licensing requirements relevant to the protection of the child, and 
have a special permit, if necessary, to meet the needs of each child so placed. If the CONTRACTOR operates 
a program outside of this state, CONTRACTOR must obtain all required licenses from the appropriate 
licensing agency in both California and in the state where the LC1 is located. 

With respect to CONTRACTOR'S certification, failure to notify LEA and CDE of any changes in: (1) 
credentialed/licensed staff; (2) ownership; (3) management andlor control of the agency; (4) major 
modification or relocation of facilities; or (5) significant modification of the program may result in the 
suspension or revocation of CDE certification and shall also be good cause for the suspension or termination 
of this Master Contract by LEA. 

3* COMPLIANCE WITH LAWS, STATUTES, REGULATIONS 

During the term of this Master Contract, unless otherwise agreed, CONTRACTOR shall comply with all 
applicable federal, state, and local statutes, laws, ordinances, rules, policies, and regulations. 
CONTRACTOR shall also comply with all applicable LEA policies and procedures unless CONTRACTOR 
and LEA specifically agree, in writing, that a policy or policies, or a portion of a policy, does/do not 
reasonably apply to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it accepts all 
risks and responsibilities for its failure to comply with LEA policies and shall indemnify LEA under the 
provisions of Section 16 of this Agreement for all liability, loss, damage and expense (including reasonable 
attorneys' fees) resulting from-or arising out of CONTRACTOR'S failure to comply with applicable LEA 
policies (e.g., those policies relating to the provision of special education andlor related services, facilities 
for individuals with exceptional needs, LEA student enrollment and transfer, LEA student inactive status, 
corporal punishment, student discipline, and positive behavior interventions). 

CONTRACTOR acknowledges and understands that LEA may report to the CDE any violations of the 
provisions of this Master Contract, and that this may result in the suspension and/or revocation of CDE 
nonpublic school/agency certification pursuant to California Education Code section 56366.4(a). 

4, TERM OF MASTER CONTRACT 

The term of this Master Contract shall be from July 1,201 7 to June 30,201 8 unless otherwise stated. (Cal. 
Code Regs., tit. 5 , s  3062(a).) Neither the CONTRACTOR nor LEA is required to renew this Master Contract 
in subsequent contract years. However, the parties acknowledge that any subsequent Master Contract is to 
be re-negotiated prior to June 30,201 8. In the event a Master Contract is not renegotiated by June 30h, an 
interim contract may be made available as mutually agreed upon for up to 90 days from July 1 of the new 
fiscal year. (Cat Code Regs., tit. 5, 3062(d).) No Master Contract will be offered unless and until all of 
the contracting requirements have been satisfied. The offer of a Master Contract to a CONTRACTOR is at 
the sole discretion of LEA. 

The provisions of this Master Contract apply to CONTRACTOR and any of its employees or independent 
contractors. Notice of any change in CONTRACTOR'S ownership or authorized representative shall be 
provided in writing to LEA within thirty (30) calendar days of change of ownership or change of authorized 
representative. 



5. INTEGRATIONICONTINUANCE OF CONTRACT FOLLOWING EXPIRATION 
OR TERMINATION 

This Master Contract includes LEA Procedures and each Lndividual Services Agreement which are 
incorporated herein by this reference. This Master Contract supersedes any prior or contemporaneous written 
or oral understanding or agreement. This Master Contract may be amended only by written amendment 
executed by both parties. Notwithstanding the foregoing, LEA may modify LEA procedures from time to 
time without the consent of CONTRACTOR. 

CONTRACTOR shall provide LEA with all information as requested in writing to secure a Master Contract 
or a renewal. 

At a minimum, such information shall include copies of teacher credentials and clearance, insurance 
documentation, and CDE certification. LEA may require additional information as applicable. If the 
application packet is not completed and returned to LEA, no Master Contract will be issued. If 
CONTRACTOR does not return the Master Contract to LEA duly signed by an authorized representative 
within ninety (90) calendar days of issuance by LEA, the new contract rates will not take effect until the 
newly executed Master Contract is received by LEA and will not be retroactive to the first day of the new 
Master Contract's effective date. If CONTRACTOR faiIs to execute the new Master Contract within such 
ninety day period, all payments shail cease until such time as the new Master Contract for the current school 
year is signed and returned to LEA by CONTRACTOR. (Ed. Code 89 56366(c)(l), (2).) In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to a11 of the terms 
and conditions of the most recent executed Master Contract between CONTRACTOR and LEA for so long 
as CONTRACTOR is servicing authorized LEA students at the discretion of LEA. 

6. INDIVIDUAL SERVICES AGREEMENT 

This Master Contract shall include an ISA developed for each LEA student for whom CONTRACTOR is to 
provide special education and/or related services. An ISA shall only be issued for LEA students enrolled 
with the approval of LEA pursuant to Education Code section 56366(a)(2)(A). An ISA may be effective for 
more than one contract year provided that there is a concurrent Master Contract in effect. In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terms 
and conditions of the most recent executed ISAs between CONTRACTOR and LEA for so long as 
CONTRACTOR is servicing authorized LEA students. 

Any and all changes to a LEA student's educational placementlprogram provided under this Master Contract 
andlor an ISA shall be made solely on the basis of a revision to LEA student's IEP. At any time during the 
term of this Master Contract, a LEA student's parent, CONTRACTOR, or LEA may request a review of a 
LEA student's IEP subject to all procedural safeguards required by law. 

Unless otherwise provided in this Master Contract, the CONTRACTOR shall provide all services specified 
in the LEP unless the CONTRACTOR and LEA agree otherwise in the ISA. (Ed. Code § 56366(a)(5); Cal. 
Code Regs., tit. 5,g 3062(e).) In the event the CONTRACTOR is unable to provide a specific service at any 
time during the life of the ISA, the CONTRACTOR shall notify LEA in writing within five (5) business days 
of the last date a service was provided. CONTRACTOR shall provide any and all subsequent compensatory 
service hours awarded to an LEA student as a result of lack of provision of services while the student was 
served by the nonpublic school or agency. 

If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the OAH, 
CONTRACTOR shall abide by the "stay-put" requirement of state and federal law unless the parent agrees 
otherwise or an interim alternative educational placement is deemed lawful and appropriate by LEA or OAH. 
CONTRACTOR shall adhere to all LEA requirements concerning changes in placement. 

Disagreements between LEA and CONTRACTOR concerning the formulation of an ISA or the Master 
Contract may be appealed to the County Superintendent of Schools of the County where LEA is located, or 
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the State Superintendent of Public lnstruction pursuant to the provisions of California Education Code section 
56366(c)(2). 

7, DEFINITIONS 

The following definitions shall apply for purposes of this contract: 

a. The term "CONTRACTOR" means a nonpublic, nonsectarian school/agency certified by the 
California Department of Education and its oficers, agents, and employees. 

b. The term "authorized LEA representative" means a LEA administrator designated to be responsible 
for nonpublic school/agencies. It is understood that a representative of the Special Education Local 
Plan Area ("SELPA") of which LEA is a member is an authorized LEA representative in 
collaboration with LEA. LEA maintains sole responsibility for the Master Contract, unless otherwise 
specified in the Master Contract. 

c. The term "credential" means a valid credential, life diploma, permit, or document in special 
education or Pupil Personnel Services issued by, or under the jurisdiction of, the Califomia State 
Board of Education if issued prior to 1970 or the Califomia Commission on Teacher Credentialing, 
which entitles the holder thereof to perform services for which certification qualifications are 
required as defined in Title 5 of the California Code ofRegulations section 3001(g). 

d. As defined in Title 5 of the California Code of Regulations section 3001(r), the term "qualified" 
means that a penon has met federal and state certification, licensing, registration, or other 
comparable requirements which apply to the area in which he or she is providing special education 
or related services (including but not limited to, for example, the requirements set forth in California 
Code of Regulations, title 5, sections 3064 and 3065 and Education Code section 56366.I(n)(l)), or, 
in the absence of such requirements, the state-education-agency-approved or recognized 
requirements, and adheres to the standards of professional practice established in federal and state 
law or regulation, including the standards contained in the California Business and Professions Code 
and the scope ofpractice as defined by the licensing or credentialing body.) Nothing in this definition 
shall be construed as restricting the activities or services of a graduate needing direct hours leading 
to licensure, or of a student teacher or intern leading to a graduate degree at an accredited or approved 
college or university, as authorized by state laws or regulations. 

e. The tern "license" means a valid non-expired document issued by a licensing agency within the 
Department of Consumer Affairs or other state licensing office authorized to grant licenses and 
authorizing the bearer of the document to provide certain professional services or refer to themselves 
using a specified professional title. This includes, but is not limited to mental health and board and 
care services at a residential placement. If a license is not available through an appropriate state 
licensing agency, a certificate of registration with the appropriate professional organization at the 
national or state level which has standards established for the certificate that are equivalent to a 
license shall be deemed to be a license as defined in Title 5 of the California Code of Regulations 
section 300 l(1). 

"Parent" means a biological or adoptive parent unless the biological or adoptive parent does not have 
legal authority to make educational decisions for the child, a guardian generally authorized to act as 
the child's parent or authorized to make educational decisions for the child, an individual acting in 
the place of a biological or adoptive parent, including a grandparent, stepparent, or other relative 
with whom the child lives, or an individual who is legally responsible for the child's welfare, a 
surrogate parent, a foster parent if the authority of the biological or adoptive parent to make 
educational decisions on the child's behalf has been specifically limited by court order in accordance 
with Title 34 of the Code of Federal Regulations sections 300.30(b)(l) or (2). Parent does not include 
the state or any political subdivision of government or the nonpublic school or agency under contract 



with LEA for the provision of special education or designated instruction and services for a child. 
(Ed. Code $56028.) 

g. The term "days" means calendar days unless otherwise specified. 

h. The phrase "billable day" means a school day in which instructional minutes meet or exceed those 
in comparable LEA programs. 

1. The phrase "billable day of attendance" means a school day as defined in California Education Code 
Section 46307, in which a LEA student is in attendance and in which instructional minutes meet or 
exceed those in comparable LEA programs unless otherwise stipulated in an IEP or ISA. 

j- It is understood that the term "Master Contract" also means "Agreement" and may be referred to as 
such in this document. 

ADMINISTRATION OF CONTRACT 

8. NOTICES 

All notices provided for by this Master Contract shall be in writing. Notices shall be mailed or delivered by 
hand and shall be effective as of the date of receipt by addressee. 

All notices mailed to LEA shall be addressed to the person and address as indicated on the signature page of 
the Master Contract. Notices to CONTRACTOR shall be addressed as indicated on signature page of this 
Master Contract. 

9. MAINTENANCE OF RECORDS 

All records shall be maintained by CONTRACTOR as required by state and federal laws and regulations. 
Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at least five (5) years 
after the termination of this Master Contract. For purposes of this Master Contract, "records" shall include, 
but not be limited to pupil records as defined by California Education Code section 49061(b) including 
electronically stored information; cost data records as set forth in Title 5 of the California Code of Regulations 
section 3061; registers and roll books of teachers andlor daily service providers; chart notes, Medi-Cal Iogs, 
daily service logs and notes and other documents used to record the provision of related services including 
supervision; daily service logs and notes used to record the provision of services provided by instructional 
assistants, NPA behavior intervention aides, and bus aides and supervisors; absence verification records 
(parenttdoctor notes, telephone logs, and related documents); bus rosters; staff Iists specifying credentials 
held; business licenses held; documents evidencing other staff qualifications including social security 
numbers, dates of hire, and dates of termination; records of employee training and certification, staff time 
sheets; non-paid staff and volunteer sign-in sheets; transportation and other related services subcontracts; 
school calendars; bell/class schedules when applicable; liability and worker's compensation insurance 
policies; state nonpublic school and/or agency certifications; by-laws; lists of current board of 
directors/trustees, if incorporated; statements of income and expenses; general journals; cash receipts and 
disbursement books, general ledgers and supporting documents; documents evidencing financial 
expenditures; federavstate payroll quarterly reports (Form 941iDE3DP); and bank statements and canceled 
checks or facsimile thereof. 

CONTRACTOR shall maintain LEA student records in a secure location to ensure confidentiality and 
prevent unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of 
CONTRACTOR'S employees who have access to confidential records. CONTRACTOR shall maintain an 
access log for each LEA student's record which lists all persons, agencies, or organizations requesting or 
receiving information from the record and the legitimate interests therefore. Such log shall be maintained as 
required by California Education Code section 49064 and include the name, title, agencyir'organization 
affiliation, and dateltime of access for each individual requesting or receiving information From LEA 
student's record. Such log needs not to record access to LEA student's records by: (a) LEA student's parent; 



(b) an individual to whom written consent has been executed by LEA student's parent; or (c) employees of 
LEA or CONTRACTOR having a legitimate educational interest in requesting or receiving information from 
the record. CONTRACTORILEA shall maintain copies of any written parental concerns granting access to 
student records. For purposes of this paragraph, "employees of LEA or CONTRACTOR" do not include 
subcontractors. CONTRACTOR shall grant parents access to student records and comply with parents' 
requests for copies of student records, as required by state and federal laws and regulations. CONTRACTOR 
agrees, in the event of school or agency closure, to forward all records within ten (10) business days to LEA. 
LEA shall have access to and receive copies of any and all documents required to be maintained by 
CONTRACTOR within five (5) business days of a request. 

10. SEVERABILITY CLAUSE 

If any provision of this Master Contract is held, in whole or in part, to be unenforceable for any reason, the 
remainder of that provision and of the entire Master Contract shall be severable and remain in effect. 

11. SUCCESSORS IN INTEREST 

This contract binds CONTRACTOR'S successors and assignees. CONTRACTOR shall notify LEA, in 
writing, of any change of ownership or corporate control within ten (10) business days of such change. 

12. VENUE AND GOVERNING LAW 

The laws of the State of California shall govern the terns and conditions of this Master Contract with venue 
in the County where LEA is located. 

13. MODIFICATIONS AND AMENDMENTS REQUIRED TO CONFORM TO LEGAL AND 
ADMINISTRATIVE GUIDELINES 

This Master Contract may be modified or amended by LEA to conform to administrative and statutory 
guidelines issued by any state, federal or local governmental agency. LEA shall provide CONTRACTOR 
thirty (30) days' notice of any such changes or modifications made to conform to administrative or statutory 
guidelines and a copy of the statute or regulation upon which the modification or changes are based. 

14. TERMINATION 

This Master Contract or an Individual Service Agreement may be terminated for cause. Cause shall include 
but not be limited to non-maintenance of current nonpublic school certification, failure of either LEA or the 
CONTRACTOR to maintain the standards required under the Master Contract and/or Individual Services 
Agreement, or other material breach of the contract by CONTRACTOR or LEA. For purposes of Non Public 
School ptacement, the cause shall not be the availability of a public class initiated during the period of the 
Master Contract unless the parent agrees to the transfer of the student to a public school program at an IEP 
team meeting. To terminate the Master Contract, either party shall give twenty (20) days prior written notice 
to the other party (Ed. Code 9 56366(a)(4)), or immediately if CONTRACTOR and LEA mutually agree that 
there are significant health or safety concerns. At the time of termination, CONTRACTOR shall provide to 
LEA any and all documents CONTRACTOR is required to maintain under this Master Contract. ISAs are 
void upon termination of this Master Contract, except as provided in Section 5 or 6. CONTRACTOR or 
LEA may terminate an 1SA for cause, without terminating the Master Contract in its entirety. To terminate 
the ISA, either party shall also give twenty (20) days prior written notice to the other. 

15. INSURANCE 

CONTRACTOR shall, at his, her, or its sole cost and expense, maintain in full force and effect, during the 
term of this Agreement, the following insurance coverage from a California licensed andlor admitted insurer 
with an A minus (A-), VII, or better rating from A.M. Best, sufficient to cover any claims, damages, liabilities, 
costs and expenses (including counsel fees) arising out of or in connection with CONTRACTOR'S hlfillment 



of any of its obligations under this Agreement or either party's use of the work or any component or part 
thereof: 

PART I 

A. Commercial General Liability Insurance, including both bodily injury and property damage, 
with limits as follows: 

$2,000,000 per occurrence 
$ 500,000 fire damage 
$ 5,000 medical expenses 
$1,000,000 personal & adv. injury 
$3,000,000 general aggegate 
$2,000,000 products/completed operations aggregate 

The policy may not contain an exclusion for coverage of claims arising from claims for sexual 
molestation or abuse. In the event that CONTRACTOR'S policy should have an exclusion for sexual 
molestation or abuse claims, then CONTRACTOR shall be required to procure a supplemental policy 
providing such coverage. 

B. Business Auto Liability Insurance for all owned scheduled, non-owned or hired automobiles 
with a $1 million combined single limit. 

If no owned automobiles, then only hired and non-owned is required. 

If CONTRACTOR uses a vehicle to travel tolfrom school sites, between schools and/or totfrom 
students' homes or other locations as approved service locations by the LEA, CONTRACTOR must 
comply with State of California auto insurance requirements. 

C. Workers' Compensation and Employers Liability Insurance in a form and amount covering 
CONTRACTOR's full liability under the California Workers' Compensation Lnsurance and 
Safety Act and in accordance with applicable state and federal laws. 

Part A - Statutory Limits 
Part B - $1,000,000/$1,000,000/$1,000,000 Employers Liability 

D. Errors & Omissions (E & 0)IMalpractice (Professional Liability) Insurance, including 
sexual molestation and abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability policy by endorsement or separate policy, with the following 
limits: 

$1,000,000 per occurrence 
$2,000,000 general aggregate 

E. CONTRACTOR, upon execution of this Master Contract and periodically thereafter upon request, 
shall W s h  the LEA with certificates of insurance evidencing such coverage. The certificate of 
insurance shall include a ten (10) day non-renewal notice provision. The Commercial General 
Liability and Automobile Liability policy shall name the LEA and the Board of Education 
additional insured's premiums on all insurance policies and shall be paid by CONTRACTOR and 
shall be deemed included in CONTRACTOR'S obligations under this contract at no additional 
charge. 

F. Any deductibles or self-insured retentions above $1 00,000 must be disclosed to and approved by 
the LEA. At its option, LEA may require the CONTRACTOR, at the CONTRACTOR'S sole 
cost, to: (a) cause its insurer to reduce to levels specified by the LEA or eliminate such deductibles 



or self-insured retentions with respect to the LEA, its officials and employees, or (b) procure a 
bond guaranteeing payment of losses and related investigation. 

G. For any claims related to the services contracted For under this Agreement, the CONTRACTOR'S 
insurance coverage shall be primary insurance as respects to the LEA, its subsidiaries, officials 
and employees. Any insurance or self-insurance maintained by the LEA, its subsidiaries, officials 
and employees shall be excess of the CONTRACTOR'S insurance and shall not contribute with 
it. 

H. A11 Certificates of Insurance may reference the contract number, name of the school or agency 
submitting the certificate, and the location of the school or agency submitting the certificate on 
the certificate. 

PART I1 - INSURANCE REQUIREMENTS FOR NONPUBLIC SCHOOLS AFFILIATED WITH A 
RESIDENTIAL TREATMENT CENTER ("RTC") 

When CONTRACTOR is a nonpublic school affiliated with a residential treatment center (NPSIRTC), 
the following insurance policies are required: 

A. Commercial General Liability Insurance of $3,000,000 per Occurrence and $6,000,000 in 
General Aggregate. The policy shall be endorsed to name the LEA and the Board of Education 
as named additional insureds and shall provide specifically that any insurance carried by the LEA 
which may be applicable to any claims or loss shall be deemed excess and the RTC's insurance 
primary despite any conflicting provisions in the RTC's policy. Coverage shall be maintained 
with no self-insured retention above $100,000 without the prior written approval of the LEA. 

B. Workerst Compensation Insurance in accordance with provisions of the California Labor Code 
adequate to protect the RTC ftom claims that may arise from its operations pursuant to the 
Workers' Compensation Act (Statutory Coverage). The Workers' Compensation Insurance 
coverage must also include Emptoyers Liability coverage with limits of 
$1,000,000/$1,000,000/$1,000,000. 

C. Commercial Auto Liability coverage with limits of $1,000,000 Combined Single Limit per 
Occurrence if the RTC does not operate a student bus service. If the RTC provides student bus 
services, the required coverage limit is $5,000,000 Combined Single Limit per Occurrence. 

D. Fidelity Bond or Crime coverage shall be maintained by the RTC to cover all employees who 
process or otherwise have responsibility for RTC funds, supplies, equipment or other assets. 
Minimum amount of coverage shall be $250,000 per occurrence, with no self-insured retention. 

E. Professional LiabilitylErrors & Omissions/Malpractice coverage with minimum limits of 
$3,000,000 per occurrence and $6,000,000 general aggregate. 

F. Sexual Molestation and Abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability or Professional liability policy by endorsement, with minimum 
limits of $3,000,000 per occurrence and $6,000,000 general aggregate. 

If LEA or CONTRACTOR determines that a change in insurance coverage obligations under this 
section is necessary, either party may reopen negotiations to modifL the insurance obligations. 
Consistent with Section 5 of this Master Contract, however, the Master Contract may be amended only 
by written amendment executed by both Parties. 



16. INDEMNIFICATION AND HOLD WARMLESS 

Except with respect to claims arising from a Party's separate negligence or willhl acts, which shall remain 
that Party's personal obligation, each Party agrees to defend, indemnify and hold harmless the other Party 
and its directors, officers, employees, agents, attorneys, volunteers, and subcontractors with respect to a claim 
resulting fiom or arising out of this Master Contract or its performance and arising from the Party's actual or 
alleged act, failure to act, error, or omission in the performance of their obligations under this Agreement or 
any governing law or regulations. 

17. INDEPENDENT CONTRACTOR 

Nothing herein contained shall be construed to imply a joint venture, partnership or principal-agent 
relationship between LEA and CONTRACTOR. CONTRACTOR shall provide all services under this 
Agreement as an independent contractor, and neither party shall have the authority to bind or make any 
commitment on behalf of the other. Nothing contained in this Agreement shall be deemed to create any 
association, partnership, joint venture or relationship of principal and agent, master and servant, or employer 
and employee between the Parties or any affiliates of the Parties, or between LEA and any individual assigned 
by CONTRACTOR to perform any services for LEA. 

If LEA is held to be a partner, joint venturer, co-principal, employer or co-employer of CONTRACTOR, 
CONTRACTOR shall indemnify and hold harmless LEA From and against any and all claims for loss, 
liability, or damages arising from that holding, as well as any expenses, costs, taxes, penalties and interest 
charges incurred by LEA as a result of that holding. 

18. SUBCONTRACTING 

CONTRACTOR shall not enter into any subcontracting relationship without first obtaining final written 
approval of LEA. Should CONTRACTOR wish to subcontract for special education andfor related services 
pursuant to this Master Contract, it must provide written notification to LEA before any subcontracting 
arrangement is made. In the event LEA determines that it can provide the subcontracted service(s) at a lower 
rate, LEA may elect to provide such service(s). If LEA elects to provide such service(s) at a lower rate, LEA 
may elect to provide such service(s). If LEA elects to provide such service(s), LEA shall provide written 
notification to CONTRACTOR within five (5) days of receipt of CONTRACTOR'S original request and 
CONTRACTOR shall not subcontract for said services. 

Should LEA approve in concept of CONTRACTOR subcontracting for services, CONTRACTOR shall 
submit to LEA for approval the proposed subcontract. CONTRACTOR shall incorporate all of the provisions 
of this Master Contract in all subcontracts to the fullest extent possible. Furthermore, when CONTRACTOR 
creates subcontracts for the provision of special education and/or related services (including without 
limitation, transportation) for any student, CONTRACTOR shall cause each subcontractor to procure and 
maintain indemnification and insurance requirements which comply with the provisions of Sections 15 and 
16 of this Master Contract, for the duration of the term of each subcontract. If a proposed subcontract is 
approved by LEA, each subcontractor must furnish LEA with original endorsements and certificates of 
insurance effective coverage required by Section 15 of this Master Contract. The endorsements are to be 
signed by a person authorized by that insurer to bind coverage on its behalf, Unless otherwise agreed to by 
LEA, the endorsements are to be on forms provided by the LEA. The Commercial General Liability and 
Automobile Liability policies shall name the LENSELPA and the LEA Board of Education as additional 
insured. All endorsements are to be received and approved by LEA before the subcontractor's work 
commences. In addition, all sub-contractors must meet the requirements as contained in Section 45 
(Clearance Requirements) and Section 46 (Staff Qualifications) of this Master Contract. No subcontract shall 
be considered final without LEA approval. 



19. CONFLICTS OF INTEREST 

CONTRACTOR shall provide to LEA upon request a copy of its current bylaws and a current list of its Board 
of Directors (or Trustees), if it is incorporated. CONTRACTOR and any member of its Board of Directors 
(or Trustees) shall avoid and disclose any relationship with LEA that constitutes or may constitute a conflict 
of interest pursuant to California Education Code section 56042 including, but not limited to, employment 
with LEA, provision of private party assessments andlor reports, and attendance at IEP team meetings acting 
as a student's advocate. Pursuant to California Education Code section 56042, an attorney or advocate for a 
parent of an individual with exceptionat needs shall not recommend placement at CONTRACTOR'S facility 
if the attorney or advocate is employed or contracted by the CONTRACTOR, or will receive a benefit from 
the CONTRACTOR, or otherwise has a conflict of interest. 

Unless CONTRACTOR and LEA otherwise agree in writing, LEA shall neither execute an ISA with 
CONTRACTOR nor amend an existing ISA for a LEA student when a recommendation for special education 
andlor related services is based in whole or in part on assessment(s) or reports provided by CONTRACTOR 
to LEA student without prior written authorization by LEA. This paragraph shall apply to CONTRACTOR 
regardless of when an assessment is performed or a report is prepared (i.e. before or after LEA student is 
enrolled in CONTRACTOR'S schoollagency) or whether an assessment of LEA student is performed or a 
report is prepared in the normal course of the services provided to LEA student by CONTRACTOR. To avoid 
a conflict of interest, and in order to enswe the appropriateness of an Independent Educational Evaluation 
(hereinafter referred to as "TEE) and its recommendations, LEA may, in its discretion, not find an IEE by 
an evaluator who provides ongoing service(s) or is sought to provide service(s) to the student for whom the 
IEE is requested. Likewise, LEA may, in its discretion, not f h d  services through the evaluator whose IEE 
LEA agrees to hnd. When no other appropriate assessor is available, LEA may request and if 
CONTRACTOR agrees, the CONTRACTOR may provide an IEE. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR acknowledges that its authorized 
representative has read and understands Education Code section 56366.3 which provides, in relevant part, 
that no special education andlor related services provided by CONTRACTOR shall be paid for by LEA if 
provided by an individual who was an employee of LEA within three hundred and sixty five (365) days prior 
to executing this Master Contract. This provision does not apply to any person who is able to provide 
designated instruction and services during the extended school year because he or she is otherwise employed 
for up to ten months of the school year by LEA. 

CONTRACTOR shall not admit a student living within the jurisdictional boundaries of LEA on a private pay 
or tuition free "scholarship" basis and concurrently or subsequently adviselrequest parent(s) to pursue 
funding for the admitted school year from LEA through due process proceedings. 

20. NON-DISCRIMINATION 

CONTRACTOR shall not unlawfilly discriminate on the basis of gender, nationality, race or ethnicity, 
religion, age, sexual orientation, gender identity, gender expression, or disability or any other classification 
protected by federal or state law, in employment or operation of its programs. 

EDUCATIONAL PROGRAM 

21. FREE AND APPROPRIATE PUBLIC EDUCATION ("FAPE") 

LEA shall provide CONTRACTOR with a copy of the IEP including the Individualized Transition Plan 
(hereinafter referred to as "ITP") of each LEA student served by CONTRACTOR. CONTRACTOR shall 
provide to each LEA student special education and/or related services (including transition services) within 
the nonpublic school or nonpublic agency consistent with LEA student's IEP and as specified in the ISA. If 
CONTRACTOR is a nonpublic school, CONTRACTOR shall not accept a LEA student if it cannot provide 
or ensure the provision of the services outlined in the student's IEP. If a LEA student's services are provided 



by a third party (i.e. a related services provider) CONTRACTOR shall notify LEA, in writing, if the provision 
of services ceases. 

Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for the 
provision of all appropriate supplies, equipment, andlor facilities for LEA students, as specified in LEA 
student's IEP and ISA. CONTRACTOR shall make no charge of any kind to parents for special education 
and/or related services as specified in LEA student's IEP and ISA (including, but not limited to, screenings, 
assessments, or interviews that occur prior to or as a condition of LEA student's enrollment under the terms 
of this Master Contract). LEA shall provide low incidence equipment for eligible students with low incidence 
disabilities when specified in the student's IEP and ISA. Such equipment remains the property of the 
SELPAlLEA and shall be returned to the SELPAnEA when the IEP team determines the equipment is no 
longer needed or when the student is no longer enrolled in the nonpublic school. CONTRACTOR shall 
ensure that facilities are adequate to provide all LEA students with an environment which meets all pertinent 
health and safety regulations. CONTRACTOR may charge a LEA student's parent(s) for services and/or 
activities not necessary for LEA student to receive a free appropriate public education after: (a) written 
notification to LEA student's parent(s) of the cost and voluntary nature of the services and/or activities; and 
(b) receipt by LEA of the written notification and a written acknowledgment signed by LEA student's 
parent(s) of the cost and voluntary nature of the services andlor activities. CONTRACTOR shall adhere to 
all LEA requirements concerning parent acknowledgment of financial responsibility. 

Voluntary services and/or activities not necessary for an LEA student to receive a free appropriate public 
education shall not interfere with LEA student's receipt of special education andlor related services as 
specified in LEA student's IEP and ISA unless LEA and CONTRACTOR agree otherwise in writing. 

22. GENERAL PROGRAM OF INSTRUCTION 

All nonpublic school and nonpublic agency services shall be provided consistent with the area of certification 
specified by CDE Certification and as defined in California Education Code section 56366 et seq. and shall 
ensure that facilities are adequate to provide LEA students with an environment which meets all pertinent 
health and safety regulations. 

When CONTRACTOR is a nonpublic school, CONTRACTOR'S general program of instruction shall: (a) 
utilize evidence-based practices and predictors and be consistent with LEA's standards regarding the 
particular course of study and curriculum; (b) include curriculum that addresses mathematics, literacy and 
the use of educational, assistive technology and transition services; (c) be consistent with CDE's standards 
regarding the particular course of study and curriculum; (d) provide the services as specified in LEA student's 
IEP and ISA. LEA students shall have access to: (a) State Board of Education (SBE) - adopted Common 
Core State Standards ("CCSS") for curriculum and the same instructional materials for kindergarten and 
grades 1 to 8, inclusive; and provide standards-aligned core curriculum and instructional materials for grades 
9 to 12, inclusive, used by a local education agency (LEA), that contracts with the nonpublic school: (b) 
college preparation courses; (c) extracurricular activities such as art, sports, music and academic clubs; (d) 
career preparation and vocational training, consistent with transition plans pursuant to state and federal law 
and; (e) supplemental assistance, including individual academic tutoring, psychological counseling, and 
career and college counseling. When appropriate, CONTRACTOR shall utilize the designated cuniculum 
guidelines for students with moderate to severe disabilities who participate in the State's alternative 
assessment. These students shall have access to the core content, activities, and instructional materials 
delineated within these curriculum guidelines. CONTRACTOR'S general program of instruction shall be 
described in writing and a copy provided to LEA prior to the effective date of this Master Contract. 

When CONTRACTOR serves LEA students in grades nine through twelve inclusive, LEA shall provide to 
CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading 
toward graduation or completion of LEA's diploma requirements. CONTRACTOR shall not award a high 
school diploma to LEA students who have not successhlly completed all of LEA'S graduation requirements. 



When CONTRACTOR is a nonpublic agency andor related services provider, CONTRACTOR'S general 
program of instruction and/or services shall utilize evidence-based practices and predictors and be consistent 
with LEA and CDE guidelineslcertifications and any state licensing requirements and shall be provided as 
specified in LEA student's IEP and ISA. The nonpublic agency providing Behavior Lntervention Services 
shall develop a written plan that specifies the nature of their nonpublic agency service for each student within 
thirty (30) days of enrollment and shall be provided in writing to LEA. School-based services may not be 
unilaterally converted by CONTRACTOR to a substitute program or provided at a location not specifically 
authorized by the IEP team. Except for services provided by a contractor that is a licensed children's 
institution ("LCI"), all services not provided in the school setting require the presence of a parent, guardian 
or adult caregiver during the delivery of services, provided such guardian or caregiver has a signed 
authorization by the parent or legal guardian to authorize emergency services as requested. LC1 contractors 
shall ensure that appropriate and qualified residential or clinical staff is present during the provision of 
services under this Master Contract. CONTRACTOR shall immediately notify LEA in writing if no parent, 
guardian, or adult caregiver is present. CONTRACTOR shall provide to LEA a written description of the 
services and location provided prior to the effective date of this Master Contract. Contractors providing 
Behavior Intervention Services must have on staff individuals trained as the law requires. (Cal. Code Regs., 
tit. 5, Ij 3051.23.) It is understood that Behavior Intervention Services are limited per CDE Certification and 
do not constitute an instructional program. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall not provide transportation nor 
subcontract for transportation services for students unless LEA and CONTRACTOR agree otherwise in 
writing. 

INSTRUCTIONAL MINUTES 

When CONTRACTOR is a nonpublic school, the total number of instructional minutes per school day 
provided by CONTRACTOR shall be at least equivalent to the number of instructional minutes per schooI 
day provided to LEA students at like grade level attending LEA schools and shall be specified in LEA 
student's ISA developed in accordance with LEA student's IEP. 

For students in grades kindergarten through 12, inclusive, unless otherwise specified in the student's IEP and 
ISA, the number of instructional minutes, excluding breakfast, recess, lunch and pass time shall be the same 
as the Education Code prescribes for the LEA. 

The total number of annual instructional minutes shall be at least equivalent to the total number of annual 
instructional minutes provided to LEA students attending LEA schools in like grade levels unless otherwise 
specified in LEA student's IEP and ISA. 

When CONTRACTOR is a nonpublic agency and/or related services provider, the total number of minutes 
per school day provided by CONTRACTOR shall be specified in LEA student's ISA developed in 
accordance with LEA student's IEP. 

CLASS SIZE 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall ensure that class size shall not exceed 
a ratio of one teacher per twelve (12) students unless CONTRACTOR and LEA agree otherwise in writing. 
Upon prior written approval by an authorized LEA representative, class size may be temporarily increased 
by a ratio of 1 teacher to fourteen (14) students when necessary during the regular or extended school year 
to provide services to students with disabilities. 

In the event a nonpublic school is unable to fill a vacant teaching position responsible for direct instruction 
to students, and the vacancy has direct impact on the California Department of Education Certification of 
that school, the nonpublic school shall develop a plan to ensure appropriate coverage of students by first 
utilizing existing certificated staff. The nonpublic school and LEA may aFee to one 30 schooI day period 
per contract year where class size may be increased to ensure coverage by an appropriately credentialed 



teacher. Such an agreement shall be in writing and signed by both Parties. This provision does not apply to 
a nonpublic agency. 

25. CALENDARS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall submit to LEA a school calendar with 
the total number of billable days not to exceed 180 days, plus extended school year billable days equivalent 
to the number of days determined by LEA'S extended school year calendar. Billable days shall include only 
those days that are included on the submitted and approved school calendar, and/or required by the IEP 
(developed by LEA) for each student. CONTRACTOR shall not be allowed to change its school calendar 
andlor amend the number of billable days without the prior written approval of LEA. Nothing in this Master 
Contract shall be interpreted to require LEA to accept any requests for calendar changes. In the event LEA 
adjusts the number of school days for the regular school year andlor extended school year, the approved 
number of days shall become the total billable days for the nonpublic school or agency. In such a case, an 
amended calendar shall be provided by CONTRACTOR for LEA approval. 

Unless otherwise specified by the student's IEP, educational services shall occur at the school site. A student 
shall only be eligible for extended school year services if such are recommended by hislher IEP Team and 
the provision of such is specifically included in the ISA. Extended school year shall consist of twenty (20) 
instructional days, unless otherwise a p d  upon by the IEP Team convened by LEA. Any days of extended 
school year in excess of twenty (20) billable days must be mutually agreed to, in writing, prior to the start of 
the extended school year. 

Student must have actually been in attendance during the regular school year and/or during extended school 
year and actually received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekendslholidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic school service. Any instructional days provided without this written agreement shall be at the sole 
financial responsibility of the CONTRACTOR. 

CONTRACTOR shall observe only the same legal holidays as LEA. As of the execution of this Master 
Contract, these holidays are: Labor Day, Veteran's Day, Thanksgiving Day, Christmas Day, New Year's 
Day, Martin Luther King, Jr. Day, Lincoln's Birthday, Washington's Birthday, Memorial Day, and 
hdependence Day. With the approval of LEA, CONTRACTOR may revise the date upon which 
CONTRACTOR closes in observance of any of the holidays observed by LEA. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall be provided with a LEA- 
developed/approved calendar prior to the initiation of services. CONTR4CTOR herein agrees to observe 
holidays as specified in LEA-developedlapproved calendar. CONTRACTOR shall provide services pursuant 
to LEA-developed/stpproved calendar; or as specified in LEA student's IEP and ISA. Unless otherwise 
specified in LEA student's ISA, CONTRACTOR shall provide related services to LEA students on only 
those days that LEA student's school of attendance is in session and LEA student attends school. 
CONTRACTOR shall bill only for services provided on billable days of attendance as indicated on LEA 
calendar unless CONTRACTOR and LEA agree otherwise, in writing. Student must have actually been in 
attendance andlor received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekendsholidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic agency service provided by CONTRACTOR. Any instructional days provided without this written 
agreement shall be at the sole financial responsibility of the CONTRACTOR. 

26. DATA REPORTING 

CONTRACTOR shall agree to provide to LEA, all data (including billing information) related to students 
who are served by the CONTRACTOR. CONTRACTOR agrees to provide all data related to or referenced 
in any and all sections of this Master Contract if requested by LEA. CONTRACTOR agrees to provide all 



requested information in the format required by LEA. It is understood that all nonpublic schools and 
nonpublic agencies shall utilize the Special Education Information System (SEIS) or comparable 
program/system approved by LENSELPA for all IEP development and progress reporting. Additional 
progress reporting may be required by LEA. LEA shall provide the CONTRACTOR with appropriate 
software, user training and proper internet permissions to allow adequate access so that this information may 
be compiled. 

LEA shall provide CONTRACTOR with approved forms and/or format for such data including but not 
limited to invoicing, attendance reports and progress reports. LEA may approve use of CONTRACTOR- 
provided forms at its discretion. 

27. LEAST RESTRICTIVE ENMRONMENT/DUAL ENROLLMENT 

CONTRACTOR and LEA shall follow all LEA policies and procedures that support Least Restrictive 
Environment ("LRE") options (and/or dual enrollment options if available and appropriate) for students to 
have access to the general cumculum and to be educated with their nondisabled peers to the maximum extent 
appropriate. 

CONTRACTOR and LEA shall ensure that LRE placement options are addressed at all IEP team meetings 
regarding students for whom ISAs have been or may be executed. This shall include IEP team consideration 
of supplementary aids and services and goals and objectives necessary for placement in the LRE and 
necessary to enable students to transition to less restrictive settings. 

When an IEP team has determined that a student should be transitioned into the public school setting, 
CONTRACTOR shall assist LEA in implementing the IEP team's recommendations and/or activities to 
support the transition. 

28. STATEWIDE ACHIEVEMENT TESTING 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall administer all Statewide assessments 
within the California Assessment of Student Performance and Progress ("CAASPP'), Desired Results 
Developmental Profile ("DRDP"), California Alternative Assessment ("CAP),  achievement and abilities 
tests (using LEA-authorized assessment instruments), the Fitness Gram, California English Language 
Development Test ("CELDT"), and the English Language Proficiency Assessments for California 
("ELPAC"), as appropriate to the student and mandated by LEA pursuant to LEA and state and federal 
guidelines. 

CONTRACTOR is subject to the alternative accountability system developed pursuant to Education Code 
section 52052, in the same manner as public schools. Each LEA student placed with CONTRACTOR by the 
LEA shall be tested by qualified staff of CONTRACTOR in accordance with that accountability program. 
LEA shall provide test administration training to CONTRACTOR'S qualified staff, CONTRACTOR shall 
attend LEA test training and comply with completion of all coding requirements as required by LEA. 

29. MANDATED ATTENDANCE AT LEA MEETINGS 

CONTRACTOR shall attend LEA mandated meetings when legal mandates, and/or LEA policy and 
procedures are reviewed, including but not limited to the areas of: cutriculum, high school graduation, 
standards-based instruction, behavior intervention, cultural and linguistic needs of students with disabilities, 
dual enrollment responsibilities, LRE responsibitities, transition services, standardized testing, and IEPs. 
LEA shall provide CONTRACTOR with reasonable notice of mandated meetings. Attendance at such 
meetings does not constitute a billable service hour(s). 



30. POSITIVE BEHAVIOR INTERVENTIONS AND SUPPORTS 

CONTRACTOR shall comply with a11 requirements of Education Code section 56521.1 and 56521.2 
regarding positive behavior interventions. Failure to do so shall constitute sufficient cause for contract 
terminat ion. 

LEA students who exhibit behaviors that interfere with their learning or the learnjng of others must receive 
timely and appropriate assessments and positive supports and interventions in accordance with the federal 
law and its implementing regulations. If the individualized education program ("IEP") team determines that 
a student's behavior impedes his or her learning or the learning of others, the IEP team is required to consider 
the use of positive behavioral interventions and supports, and other strategies, to address that behavior, 
consistent with Section 1414(d)(3)(B)(i) and (d)(4) of Title 20 of the United States Code and associated 
federal regulations. This could mean that instead of developing a Behavior Intervention Plan (BlP), the IEP 
team may conclude it is sufficient to address the student's behavioral problems through the development of 
behavioral goals and behavioral interventions to support those goats. 

CONTRACTOR shall maintain a written policy consistent with California Education Code section 56521.1 
regarding emergency interventions and Behavioral Emergency Reports ("BERs"). Further, CONTRACTOR 
shall affirmatively inform each of its employees about the policy and provide each employee a copy thereof. 
CONTRACTOR shall also ensure that all of its staff members are trained annually in crisis intervention and 
emergency procedures as related to appropriate behavior management strategies. Training includes 
certification with an approved SELPA crisis intervention program. Evidence of such training shall be 
submitted to the LEA at the beginning of the school year and within 6 days of any new hire. 

Pursuant to Education Code section 56521 . I ,  emergency interventions shall not be used as a substitute for a 
BIP and shall not be employed longer than necessary to contain the behavior. Emergency interventions may 
only be used to control unpredictable, spontaneous behavior that poses clear and present danger of serious 
physical harm to the LEA student or others and that cannot be immediately prevented by a response less 
restrictive than the temporary application of a technique used to contain the behavior. If a situation requires 
prolonged use of an emergency intervention, staff must seek assistance from the school site administrator or 
a law enforcement agency, as suitable to the situation. 

To prevent emergency interventions from being used in lieu of planned, systematic behavioral interventions, 
the parent, guardian, and residential care provider, if appropriate, shall be notified if an emergency 
intervention is used or serious property damage occurs. CONTRACTOR shall immediately complete and 
maintain in the file of LEA student a BER which shall include all of the following: (1) The name and age of 
the individual with exceptional needs; (2) The setting and location of the incident; (3) The name of the staff 
or other persons involved; (4) A description ofthe incident and the emergency intervention used, and whether 
the LEA student is currently engaged in any systematic behavioral intervention plan; and (5) Details of any 
injuries sustained by LEA student or others, including staff, as a result of the incident. The BER shall be 
submitted to LEA within twenty-four (24) hours for administrative action. CONTRACTOR shall also notify 
Parent within twenty-four (24) hours via telephone. 

Consistent with the requirements of California Education Code section 56521.1(g), if a BER is written 
regarding an LEA student who does not have a behavior intervention plan, the designated responsible 
administrator shatl, within two days, schedule an IEP Team meeting to review the emergency report, to 
determine the necessity for a functional behavioral assessment, and to determine the necessity for an interim 
plan. The LEP Team shall document the reasons for not conducting the functional behavioral assessment, not 
developing an interim plan, or both. Consistent with the requirements of California Education Code section 
56521.1(h), if a behavioral emergency report is written regarding an LEA student who has a positive 
behavioral intervention plan, an incident involving a previously unseen serious behavior problem, or where 
a previously designed intervention is ineffective, shall be referred to the IEP team to review and determine if 
the incident constitutes a need to modify the positive behavioral intervention plan. 



All restraint practices must be reviewed and revised when they have an adverse effect on a student and are 
used repeatedly for an individual child, either on multiple occasions within the same classroom or multiple 
uses by the same individual. CONTRACTOR shall notify the student's parentiguardian when any type of 
physical or mechanical restraint or seclusion has been used. Upon the use of any type of physical or 
mechanical restraint or seclusions of a District student, CONTRACTOR shall complete a BER per the 
reporting and notification requirements listed above. 

31. STUDENT DISCIPLINE 

CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent with 
state and federal law and regulations. 

When CONTRACTOR seeks to remove a LEA student fiom hidher current educational placement for 
disciplinary reasons, CONTRACTOR shall submit a written discipline report within 24 hours to LEA and a 
manifestation IEP team meeting shall be scheduled, Written discipline reports shall include, but not be 
limited to: LEA student's name; the time, date, and description of the misconduct; the disciplinary action 
taken by CONTRACTOR; and the rationale for such disciplinary action. A copy of LEA student's behavior 
plan, if any, shall be submitted with the written discipline report. CONTRACTOR and LEA agree to 
participate in a manifestation determination at an IEP meeting no later than the tenth ( I  0'") day of suspension. 
CONTRACTOR shall notie and invite LEA representatives to the IEP team meeting where the manifestation 
determination will be made. 

32. IEP TEAM MEETINGS 

An EP team meeting shall be convened at least annually to evaluate: (1) the educational progress of each 
student placed with CONTRACTOR, including all state assessment results pursuant to the requirements of 
Education Code section 52052; (2) whether or not the needs of the student continue to be best met at the 
nonpublic school andor by the nonpublic agency; and (3) whether changes to the student's LEP are necessary, 
including whether the student may be transitioned to a public school setting. (Ed. Code $9 56366(a)(2)(B)(i), 
(ii); 56345(b)(4).) 

If an LEA student is to be transferred from a nonpublic school setting into a regular class setting in a public 
school for any part of the school day, the IEP team shall document, if appropriate, a description of activities 
provided to integrate the student into the regular education program, including the nature of each activity as 
well as the time spent on the activity each day or week and a description of the activities provided to support 
the transition of the student from the special education program into the regular education program. Each 
student shall be allowed to provide confidential input to any representative of his or her IEP Team. Except 
as otherwise provided in the Master Contract, CONTRACTOR and LEA shall participate in all IEP team 
meetings regarding LEA students for whom ISAs have been or may be executed. At any time during the 
term of this Master Contract, a parent, the CONTRACTOR or LEA may request a review of the student's 
IEP, subject to all procedural safeguards required by law, including reasonable notice given to, and 
participation of, the CONTRACTOR in the meeting. Every effort shall be made to schedule IEP team 
meetings at a time and place that is mutually convenient to the parent(s), the CONTRACTOR and LEA. 
CONTRACTOR shall provide to LEA, at no cost and prior to an annual or triennial IEP Team meeting, 
documentation which shows progress on goals and any and all assessments and written assessment reports 
(including testing protocols) created by CONTRACTOR and any of its agents or subcontractors, upon request 
and/or pursuant to LEA policy and procedures. It is understood that attendance at an IEP meeting is part of 
CONTRACTOR'S professional responsibility and is not a billable service under this Master Contract. 

It is understood that the CONTRACTOR shall utilize the Special Education Information System (SEIS) or 
other comparable prograrnlsystem as designated by LEA at LEA'S discretion, for all IEP planning and 
progress reporting. LEA or SELPA shall provide training for any nonpublic school and nonpublic agency to 
assure access to SEIS or the comparable progradsystem designated for use by LEA. The nonpublic school 
andlor nonpublic agency shall maintain confidentiality of all IEP data on SEIS or comparable 
program/system and shall protect the password requirements of the system. When a student disenrolls from 



the nonpublic school or stops receiving services from the nonpublic agency, such CONTRACTOR shall 
discontinue use of SElS and/or comparable programlsystem for that student. 

Changes in any LEA student's educational program, including instruction, services, or instructional setting 
provided under this Master Contract may only be made on the basis of revisions to the student's IEP. In the 
event that the CONTRACTOR believes the student requires a change of placement, the CONTRACTOR 
may request a review of the student's IEP for the purpose of considering a change in the student's placement. 
Student is entitled to remain in the last agreed upon and implemented placement unless parent agrees 
otherwise or an interim alternative educational setting is deemed lawful and appropriate. 

33. SURROGATE PARENTS AND FOSTER YOUTH 

CONTRACTOR shall comply with all LEA surrogate parent assignments. A pupil in foster care shall be 
defined pursuant to Education Code section 42238.01(b). The LEA shall annually notify the 
CONTRACTOR who the LEA has designated as the educational liaison for foster children. When a pupil in 
foster care is enrolted in a nonpublic school by the LEA any time after the completion of the pupil's second 
year of high school, the CONTRACTOR shall schedule the pupil in courses leading towards graduation based 
on the diploma requirements of the LEA unless provided notice otherwise in writing pursuant to Section 
51225.1 

34. DUE PROCESS PROCEEDINGS 

CONTRACTOR shall fully participate in special education due process proceedings including mediations 
and hearings, as requested by LEA. CONTRACTOR shall also hlly participate in the investigation and 
provision of documentation related to any complaint filed with the State of California, the Office for Civil 
Rights, or any other state and/or federal govemmental body or agency. Full participation shall include, but 
in no way be limited to, cooperating with LEA representatives to provide complete answers raised by any 
investigator and/or the immediate provision of any and all documentation that pertains to the operation of 
CONTRACTOR'S program andfor the implementation of a particular student's IEPIISA. 

35. COMPLAINT PROCEDURES 

CONTRACTOR shall maintain and adhere to its own written procedures for responding to parent complaints. 
These procedures shall include annually notifying and providing parents of LEA students with appropriate 
information (including complaint forms) for the following: (1) Uniform Complaint Procedures pursuant to 
Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination Policy pursuant to 
Title 5 of the California Code of Regulations section 4960(a); (3) Sexual Harassment Policy pursuant to 
California Education Code 23 1.5; (4) Title IX Student Grievance Procedures pursuant to Title 34 of the Code 
of Federal Regulations sections 106.8(a) and 106.9(a); (5) Notice of Privacy Practices in compliance with 
Health Insurance Portability and Accountability Act ("HIPPA"), 45 C.F.R. 5 164.520; and (6) Notification 
and Complaint Procedures for Disability Access, pursuant to 42 U.S.C. $4 12101 et seq. CONTRACTOR 
shall include verification of these procedures to LEA. 

36. LEA STUDENT PROGRESS REPORTSmEPORT CARDS AND ASSESSMENTS 

Unless LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR shall 
provide to parents, with a concurrent copy sent to LEA, at feast four written progress reportdreport cards. At 
a minimum, progress reports shall include progress over time towards IEP goals and objectives. A copy of 
the progress reports/report cards shall be maintained at the CONTRACTOR'S place of business. 

CONTRACTOR shall also provide an LEA representative access to supporting documentation used to 
determine progress on any goat or objective, including but not limited to log sheets, chart notes, observation 
notes, data sheets, prelpost tests, rubrics and other similar data collection used to determine progress or lack 
of progress on approved goals, objectives, transition plans or behavior support and/or intervention plans. 
LEA may request copies of such data at any time within five years of the date of service. CONTRACTOR 



agrees to maintain the information for at least five years and also shall provide this data supporting progress 
within 5 business days of request. Additional time may be granted as needed by LEA. 

CONTRACTOR shall complete academic or other assessment of LEA student ten (10) days prior to LEA 
student's annuaf or triennial review IEP team meeting for the purpose of reporting LEA student's present 
levels of performance at the IEP team meeting as required by state and federal laws and regulations and 
pursuant to LEA policies, procedures, andor practices. Sufficient copies of reports, projected goals andlor 
any other relevant documents to be reviewed by the IEP Team shall be provided to the District no later than 
five (5) business days prior to an annual or triennial IEP team meeting. CONTRACTOR shall maintain all 
supporting documentation including but not limited to test protocols and data collection, which shall be made 
available to LEA within 5 business days of request. 

CONTRACTOR is responsible for all assessment costs regarding the updating of goals and objectives, 
progress reporting and the development of present levels of performance. All other assessments shall be 
provided by LEA unless LEA specifies in writing a request that CONTRACTOR perform such additional 
assessment. Such assessment costs may be added to the ISA andlor approved separately by LEA at LEA'S 
sole discretion. 

It is understood that all billable hours must be in direct services to pupils as specified in the ISA. For 
nonpublic agency services, supervision provided by a qualified individual as specified in Title 5 of the 
California Code of Regulations section 3065, shall be determined as appropriate and included in the ISA. 
Supervision means the direct observation of services, data review, case conferencing and program design 
consistent with professional standards for each professional's license, certification, or credential. 

CONTRACTOR shall not charge LEA student's parent@) or LEA for the development or provision of 
progress reports, report cards, andlor any assessments, interviews, or attendance at any meetings, including 
but not limited to IEP meetings. It is understood that all billable hours have limits to those specified on the 
ISA consistent with the IEP. It is understood that copies of data collection notes, forms, charts and other 
such data are part of the pupil's record and shall be made available to LEA upon written request. 

37. TRANSCRIPTS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall prepare transcripts at the close of each 
semester, or upon LEA student transfer, for LEA students in grades nine (9) through twelve (12) inclusive. 
CONTRACTOR shall submit all transcripts on LEA-approved forms to LEA student's school of residence 
for evaluation of progress toward completion of diploma requirements as specified in LEA Procedures. 
CONTRACTOR shall submit to LEA names of LEA students and their schools of residence for whom 
transcripts have been submitted as specified by LEA. 

38. LEA STUDENT CHANGE OF RESIDENCE 

Upon enrollment, CONTRACTOR shall notify parents in writing of their obligation to notify 
CONTRACTOR of LEA student's change of residence. Within five (5) school days after CONTRACTOR 
becomes aware of a LEA student's change of residence, CONTRACTOR shall notify LEA, in writing, of 
LEA student's change of residence. CONTRACTOR shall maintain, and provide upon request by LEA, 
documentation of such notice to parents. 

If CONTRACTOR had knowledge or should reasonably have had knowledge of LEA student's change of 
residence boundaries and CONTRACTOR fails to follow the procedures specified in this provision, LEA 
shall not be responsible for the costs of services delivered after LEA student's change of residence. 

39. WITHDRAWAL OF LEA STUDENT FROM PROGRAM 

CONTRACTOR shall immediately report, by telephone, with a follow-up written notification within five (5) 
business days to LEA Representative responsible for overseeing nonpublic schools and nonpublic agencies, 



and any other required representative from the California Department of Education, when a LEA student is 
withdrawn without prior notice fiom school andlor services. CONTRACTOR shall confirm such telephone 
call on LEA approved forms and submit to LEA and the Department of Education, if required, within five 
(5) business days of the withdrawal, including a student's change in residence to a residence outside of LEA 
service boundaries, and the student's discharge against professional advice from a Nonpublic 
SchoolResidential Treatment Center ("NPSIRTC'). CONTRACTOR shall assist LEA to verify and clear 
potential dropouts three (3) times per year. 

40. PARENT ACCESS 

CONTRACTOR shall provide for reasonable parental access to LEA students and all facilities including, but 
not limited to, the instructional setting, recreational activity areas, meeting rooms and LEA student's Iiving 
quarters. CONTRACTOR shall comply with any known court orders regarding parental visits and access to 
LEA students. 

CONTRACTORS operating programs associated with a NPSIRTC shall cooperate with a parent's reasonable 
request for LEA student therapeutic visits in their home or at the NPSIRTC. CONTRACTOR shall require 
that parents obtain prior written authorization for therapeutic visits from the CONTRACTOR and the LEA 
at least thirty (30) days in advance. CONTRACTOR shall facilitate all parent travel and accommodations 
and provide travel information to the parent as appropriate. Payment by LEA for approved travel-related 
expenses shall be made directly through the LEA. 

41. SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT 

If CONTRACTOR provides services on a LEA public school campus, CONTRACTOR shall comply with 
Penal Code section 627.1 ef seq., as well as all other LEA and campus-specific policies and procedures 
regarding visitors toion school campuses. CONTRACTOR shall be responsible for the purchase and 
provision of the supplies and assessment tools necessary to implement the provision of CONTRACTOR 
services on LEA public school campuses. 

For services provided on a public school campus, sign idout procedures shall be followed along with all 
procedures for being on campus consistent with school and LEA policy. It is understood that the public 
school credentialed classroom teacher is responsible for the educational program and a11 nonpublic agency 
service providers shall work collaboratively with the classroom teacher who shall remain in charge of the 
instructional program. 

It is understood that all employees, subcontractors and volunteers of any certified nonpublic school or agency 
shall adhere to customary professional standards when providing services. All practices shall be within the 
scope of professional responsibility as defined in the professional code of conduct for each profession. 
Reports regarding student progress shall be consistent with the provision of the Master Contract. 

CONTRACTORS providing services outside of the student's school as specified in the IEP shall ensure that 
at least one parent of the child or an adult caregiver with written and signed authority to make decisions in 
an emergency is present during provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home-based services, including written and signed 
authorization in emergency situations. The adult caregiver cannot also be an emptoyee or volunteer 
associated with the NPS/NPA service provider. All problems andor concerns reported by CONTRACTOR 
to parents or guardians, in either verbal or written form, shall be reported to LEA. 

CONTRACTOR, if providing services in a student's home as specified in the IEP, shall assure that at least 
one parent of the child or an adult caregiver with written and signed authorization to make decisions in an 
emergency is present during the provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home based services, including written and signed 
authorization in emergency situations. The parent shall inform LEA of any changes of caregivers and provide 
written authorization for emergency situations. The adult caregiver cannot be an employee or volunteer 



associated with the nonpublic school/nonpublic agency service provider. Moreover, for services provided in 
a pupil's home as specified in the IEP, CONTRACTORS must assure that the parent or LEA-approved 
responsible adult is present during the provision of services. All problems and/or concerns reported to 
parents, both verbal and written, shall also be provided to the LEA. 

42. LICENSED CHILDREN'S INSTITUTION ("LCI") CONTRACTORS AND RESIDENTIAL 
TREATMENT CENTER ("RTC") CONTRACTORS 

If CONTRACTOR is a licensed children's institution ("LCI"), CONTRACTOR shall adhere to all legal 
requirements regarding educational placements for LC1 students as stated in Education Code sections 
56366(a)(2)(C) and 56366.9, Health and Safety Code section 1501.l(b), (AB1858, AB490 (Chapter 862, 
Statutes of 2003)) and the procedures set forth in LEA Procedures. A LC1 shall not require that a pupil be 
placed in its nonpublic school as a condition of being placed in its residential facility. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a LCI, 
CONTRACTOR shall provide to LEA, on a quarterly basis, a list of all LEA students, including those 
identified as eligible for special education. For those identified special education students, the list shall 
include: 1) special education eligibility at the time of enrollment and 2) the educational placement and 
services specified in each student's IEP at the time of enrollment. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a 
residential treatment center (hereinafter referred to as "NPSIRTC"), CONTRACTOR shall adhere to a11 legal 
requirements under the Individuals with Disabilities Education Act (IDEA), 20 U.S.C. section 141 1 et seq. 
and Education Code section 56000, et seq.; amended and reorganized by the Individuals with Disabilities 
Education Improvement Act of 2004 ("IDEM"), 20 U.S.C. section 1401(29); Education Code section 5603 1; 
Title 5, California Code of Regulations section 3001 et seq., Title 2, California Code of Regulations section 
60100 et seq. regarding the provision of counseling services, including residential care for students to receive 
a FAPE as set forth in LEA student's IEPs. 

Unless placement is made pursuant to an Office of Administrative Hearings order or a lawfblly executed 
agreement between LEA and parent, LEA is not responsible for the costs associated with nonpublic school 
placement until the date on which an IEP team meeting is convened, the IEP team determines that a nonpublic 
school placement is appropriate, and the LEP is signed by LEA student's parent or another adult with 
educational decision-making rights. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

43. STATE MEAL MANDATE 

When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satisfy the State Meal 
Mandate under California Education Code sections 49530,49530.5 and 49550. 

CONTRACTOR shall allow representatives from LEA access to its facilities for the purpose of periodic 
monitoring of each LEA student's instructional program, and shall be invited to participate in the formal 
review of each student's progress. LEA representatives shalI have access to observe each LEA student at 
work, observe the instructional setting, interview CONTRACTOR, and review each LEA student's records 
and progress. Such access shall include unannounced monitoring visits. When making site visits, LEA shall 
initially report to CONTRACTOR'S site administrative office. CONTRACTOR shall be invited to 
participate in the review of each student's progress. 



If CONTRPcCTOR is also a LC1 and/or NPSIRTC, LEA shall annually evaluate whether CONTRACTOR is 
in compliance with Education Code section 56366.9 and Health and Safety Code section 1501.l(b). 

The State Superintendent of Public Instruction ("Superintendent") shall monitor CONTRACTOR'S 
facilities, the educational environment, and the quality of the educational program, including the teaching 
staff, the credentials authorizing service, the standards-based core curriculum being employed, and the 
standard focused instructional materials used on a three-year cycle, as follows: (1) CONTRACTOR shall 
complete a self-review in year one; (2) the Superintendent shall conduct an onsite review in year two; and 
(3) the Superintendent shall conduct a follow-up visit in year three. 

CONTRACTOR shall fully participate in any LEA and CDE compliance review, if applicable, to be 
conducted as aligned with the CDE Onsite Review and monitoring cycle in accordance with California 
Education Code section 56366.1G). This review will address programmatic aspects of the nonpublic 
school/agency, compliance with relevant state and federal regulations, and Master Contract compliance. If 
requested by LEA, CONTRACTOR shall complete and submit a Nonpublic SchooVAgency Self-Review 
Assessment submitted as specified by LEA. CONTRACTOR shall conduct any follow-up or corrective 
action procedures related to review findings. 

CONTRACTOR understands that LEA reserves the right to institute a program audit with or without cause. 
The program audit may include, but is not limited to, a review of core compliance areas of health and safety; 
curriculum/instruction; related services; and contractual, legal, and procedural compliance. 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall collect all applicable data and prepare 
the applicable portion of a School Accountability Report Card in accordance with California Education Code 
Section 33126. 

PERSONNEL 

45. CLEARANCE REQUIREMENTS 

CONTRACTOR shall comply with the requirements of California Education Code sections 44237,35021.1 
and 35021.2 including, but not limited to: obtaining clearance from both the California Department of Justice 
("CDOJ") and clearance fiom the Federal Bureau of Investigation (hereinafter referred to as "FBI") for all of 
CONTRACTOR'S employees and volunteers who will have or likely may have any direct contact with LEA 
students. CONTRACTOR hereby agrees that CONTRACTOR'S employees and volunteers shall not come 
in contact with LEA students until both CDOJ and FBI clearance are ascertained. CONTRACTOR shall 
further certify in writing to LEA that none of its employees, volunteers, or subcontractors who will have, or 
likely may have any direct contact with LEA students, have been convicted of a violent or serious felony as 
those terms are defined in California Education Code section 44237(h), unless despite the employee's 
conviction of a violent or serious felony, he or she has met the criteria to be eligible for employment pursuant 
to California Education Code section 44237(i) or 0). Clearance certification shall be submitted to LEA. In 
addition, CONTRACTOR shall make a request for subsequent arrest service from the CDOJ as required by 
California Penal Code section 11 105.2. 

The passage of AB 389 amends Education Code sections 44237 and 56366.1 as to the verification that the 
CONTRACTOR has received a success~l  criminal background check clearance and has enrolled in 
subsequent west notification service, as specified, for each owner, opentor, and employee of the nonpublic, 
nonsectarian school or agency. Further this bill deletes the exemption for applicants possessing a valid 
California state teaching credential or who are currently licensed by another state agency that requires a 
criminal record summary, from submitting 2 sets of fingerprints for the purpose of obtaining a criminal record 
summary from the California Department of Justice ("CDOJ") and the Federal Bureau of Investigation 
("FBI"). Notwithstanding the restrictions on sharing and destroying criminal background check information, 
CONTRACTOR, upon demand, shalI make available to the LEA evidence of a successfbl criminal 
background check clearance and enrollment in subsequent arrest notification service, as provided, for each 
owner, operator, and employee of the nonpublic, nonsectarian school or agency. CONTRACTOR is required 



to retain the evidence on-site, as specified, for all staff, including those licensed or credentialed by another 
state agency. Background clearances and proof of subsequent arrest notification service as required by 
California Penal Code section 1 1105.2 for all staff shall be provided upon request. 

46. STAFF QUALIFICATIONS 

CONTRACTOR shall ensure that all individuals employed, contracted, andlor otherwise hired by 
CONTRACTOR to provide classroom and/or individualized instruction or related services are qualified as 
defined in Section 7(d) of this Mater Contract, including but not limited to holding a license, certificate, 
permit, or other document equivalent to that which staff in a public school are required to hold to render the 
service consistent with Education Code section 56366.l(n)(l) and are qualified pursuant to Title 34 of the 
Code of Federal Regulations sections 200.56 and 200.58 and Title 5 of the California Code of Regulations, 
sections 3064 and 3065. Such qualified staff may only provide related services within the scope of their 
professional license, certification or credential and ethical standards set by each profession and not assume 
responsibility or authority for another related services provider or special education teacher's scope of 
practice. 

CONTRACTOR shall ensure that all staff are appropriateIy credentialed to provide instruction andor 
services to students with the disabling conditions placed in their progradschool through documentation 
provided to the CDE. (Cal. Code Regs., tit. 5 , 5  3064(a).) 

When CONTRACTOR is a nonpublic school, an appropriately qualified person shall serve as curricular and 
instructional leader, and be able to provide leadership, oversight and professional development. 

Only those nonpublic, nonsectarian schools or agencies located outside of California that employ staff who 
hold a current valid credential or license to render special education and related services as required by that 
state shall be eligible to be certified. 

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and 
teacher assistants respectively pursuant to Federal requirements and California Education Code sections 
45340 et scq. and 45350 et seq. Specifically, all paraprofessionals, including, but not limited to instructional 
aides and teacher assistants, employed, contracted, and/or otherwise hired or subcontracted by 
CONTRACTOR to provide classroom and/or individualized instruction or related services, shall possess a 
high school diploma (or its recognized equivalent) and at least one of the following qualifications: (a) 
completed at least two (2) years of study at an institution of higher education; or (b) obtained an associate's 
(or higher) degree; or (c) met a rigorous standard of quality and can demonstrate, through a formal state or 
local assessment (i) knowledge of, and the ability to assist in instructing, reading, writing, and mathematics; 
or (ii) knowledge of, and the ability to assist in instructing, reading readiness, writing readiness, and 
mathematics readiness, as appropriate. CONTRACTOR shalt comply with all laws and regulations 
governing the licensed professions, including but not limited to, the provisions with respect to supervision. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this State and serving an LEA student shall be certified or licensed bv that state 
to provide special education and related services and designated instruction and related services to pupils 
under the federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

47. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS 

CONTRACTOR shall submit to LEA a staff list, and copies of all current licenses, credentials, certifications, 
permits and/or other documents which entitle the holder to provide special education andlor related services 
by individuals employed, contracted, and/or othenvise hired or sub-contracted by CONTRACTOR. 
CONTRACTOR shall ensure that all licenses, credentials, permits or other documents are on file at the office 
of the County Superintendent of Schools. CONTRACTOR shall noti@ LEA in writing within thirty (30) 
days when personnel changes occur which may affect the provision of special education andlor related 
services to LEA students as specified in LEA Procedures. Within thirty (30) days, CONTRACTOR shall 



provide LEA with the verified dates of fingerprint clearance, Department of Justice clearance and 
Tuberculosis Test clearance for all employees, approved subcontractors andlor volunteers prior to such 
individuals starting to work with any student. 

CONTRACTOR shall monitor the status of licenses, credentials, certifications, permits and/or other 
documents for all individuals employed, contracted, and/or otherwise hired by CONTRACTOR. 
CONTRACTOR shall notify LEA and CDE in writing within thirty (30) days when personnel changes occur 
which may affect the provision of special education andlor related services to LEA students. 
CONTRACTOR shall noti@ LEA within thirty (30) days if any such licenses, certifications or waivers are 
expired, suspended, revoked, rescinded, chalIenged pursuant to an administrative or legal complaint or 
lawsuit, or otherwise nullified during the effective period of this Master Contract. LEA shall not be obligated 
to pay for any services provided by a person whose such licenses, certifications or waivers are expired, 
suspended, revoked, rescinded, or otherwise nullified during the period during which such person is providing 
services under this Master Contract. Failure to notify LEA of changes in licenses, certifications or 
suspensions shall be good cause for termination of this Master Contract by LEA. 

Failure to notify LEA and CDE of any changes in credentialingllicensed staff may result in suspension or 
revocation of CDE certification and shall also sufice as good cause for the suspension or termination of this 
Master Contract by LEA. 

48. STAFF ABSENCE 

When CONTRACTOR is a nonpublic school and CONTRACTOR'S classroom teacher is absent, 
CONTRACTOR shall provide an appropriately credentialed substitute teacher in the absent teacher's 
classroom in accordance with California Education Code section 56061. CONTRACTOR shall provide to 
LEA documentation of substitute coverage on LEA substitute teacher log. Substitute teachers shall remain 
with their assigned class during all instructional time. LEA shall not be responsible for any payment for 
instruction and/or services when an appropriately credentialed substitute teacher is not provided. 

When CONTRACTOR is a nonpublic agency and/or related services provider, and CONTRACTOR'S 
service provider is absent, CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this 
Master Contract and as determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of 
CONTRACTOR'S service providers. It is understood that the parent of a student shall not be deemed to be 
a qualified substitute for hisher student. LEA will not pay for services unless a qualified substitute is 
provided and/or CONTRACTOR provides documentation evidencing the provision of "make-up" services 
by a qualified service provider within thirty (30) calendar days from the date on which the services should 
have been provided. CONTRACTOR shall not "bank" or "carry over" make up service hours under any 
circumstances, unless otherwise agreed to in writing by CONTRACTOR and an authorized LEA 
representative. 

49. STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL OR 
SCHOOL RELATED EVENTS OR AT SCHOOL FACFLITY AND/OR IN THE HOME 

It is understood that all employees, subcontractors, and volunteers of any certified nonpublic school or 
nonpublic agency shall adhere to the customary professional and ethical standards when providing services. 
All practices shall only be within the scope of professional responsibility as defined in the professional code 
of conduct for each profession as well as any LEA professional standards as specified in Board policies 
and/or regulations when made available to the CONTRACTOR. 

For services provided on a public school campus, sign idout procedures shall be followed by nonpublic 
agency providers working in a public school classroom along with all other procedures for being on campus 
consistent with school and LEA policy. Such policies and procedures shalI be made available to 
CONTRACTOR upon CONTRACTOR'S request. It is understood that the public school credentialed 
classroom teacher is responsible for the instructional program, and all nonpublic agency service providers 
shall work collaboratively with the classroom teacher, who shall remain in charge of the instructional 



program. Failure to comply with this and all LEA requirements in this regard shall be sufficient cause to 
terminate this Master Contract. 

For services provided in a pupil's home as specified in the IEP, CONTRACTOR must assure that the parent 
or an LEA-approved responsible adult is present during the provision of services. All problems and/or 
concerns reported to parents, both verbal and written shall also be provided to LEA. It is understood that 
unless otherwise agreed to by LEA, a public school credential4 teacher is responsible for the instructional 
program and all nonpublic agency related service providers shall work collaboratively with the teacher who 
shall remain in charge of supervising the instructional program. 

HEALTH AND SAFETY MANDATES 

50. HEALTH AND SAFETY 

CONTRACTOR shall comply with all applicable federal, state, local, and LEA laws, regulations, ordinances, 
policies, and procedures regarding student and employee health and safety. CONTRACTOR shall comply 
with the requirements of California Education Code sections 35021 et seq., and 49406, and Health and Safety 
Code section 12 1 545 regarding the examination of CONTRACTOR'S employees and volunteers for 
tuberculosis. CONTRACTOR shall provide to LEA documentation for each individual volunteering, 
employed, contracted, andlor otherwise hired by CONTRACTOR of such compliance before an individual 
comes in contact with an LEA student. 

CONTRACTOR shall comply with OSHA Blood Borne Pathogens Standards, Title 29 of the Code of Federal 
Regulations section 1910.1030, when providing medical treatment or assistance to a student. 
CONTRACTOR further agrees to provide annual training regarding universal health care precautions and to 
post required notices in areas designated in the California Health and Safety Code. 

51. FACILITIES AND FACILITIES MODIFICATIONS 

CONTRACTOR shall provide special education and/or related services to LEA students in facilities that 
comply with all applicable federal, state, and local laws, regulations, and ordinances related, but not limited 
to: disability access; fire, health, sanitation, and building standards and safety; fire warning systems; zoning 
permits; and occupancy capacity. When CONTRACTOR is a nonpublic school, CONTRACTOR shall 
conduct fire drills as required by Title 5 of the California Code of Regulations section 550. During the 
duration of this Agreement, if CONTRACTOR is subject to fines, penalties and findings of non-compliance, 
CONTRACTOR shall assume any and all responsibilities for payment of such financial obligations. 
CONTRACTOR shall also be fully responsible for any structural changes and/or modifications to 
CONTRACTOR'S facilities as required to comply with applicable federal, state, and local laws, regulations, 
and ordinances. Failure to notify LEA or CDE of any changes in, major modification or relocation of 
facilities may result in the suspension or rewocation of CDE certification and/or suspension or termination of 
this Master Contract by LEA. 

In signing this Agreement, CONTRACTOR certifies that its facilities either comply with federal and state 
and local laws regarding disability access, or possesses and has available upon demand, a self-evaluation 
and/or transition pIan in accordance with said laws. 

52. ADMINISTRATION OF MEDICATION 

CONTRACTOR shall comply with the requirements of California Education Code section 49423 when 
CONTRACTOR serves a LEA student that is required to take prescription and/or over-thecounter 
medication during the school day. CONTRACTOR may designate personnel to assist LEA student with the 
administration of such medication after LEA student's parent(s) provide(s) to CONTRACTOR: (a) a written 
statement from a physician detailing the type, administration method, amount, and time schedules by which 
such medication shall be taken; and (b) a written statement from LEA student's parent(s) granting 
CONTRACTOR permission to administer medication(s) as specified in the physician's statement. 



CONTRACTOR shall maintain, and provide to LEA upon request, copies of such written statements. 
CONTRACTOR shall maintain a written log for each LEA student to whom medication is administered. 
Such written log shall specify LEA student's name; the type of medication; the date, time, and amount of 
each administration; and the name of CONTRACTOR'S employee who administered the medication. 
CONTRACTOR maintains full responsibility for assuring appropriate staff training in the administration of 
such medication consistent with student's physician's written orders. Any change in medication type, 
administration method, amount or schedule must be authorized by both a licensed physician and parent. 

In the event there is an LEA student who is on a prescription medication regimen, the CONTRACTOR is to: 
(a) first obtain a copy of the appropriate medication authorization form available from LEA student's primary 
regional or site nurse; or (b) in the event the student does not take prescription medication during the school 
day, but would only take such medication while in the care, custody and control of the CONTRACTOR, 
prior to the commencement of services to LEA student, CONTRACTOR is to obtain a signed copy of the 
appropriate medication authorization form from the District. Both the District and CONTRACTOR shall 
retain a copy of the Authorization. 

53. rNCIDENT/ACCIDENT REPORTING 

CONTRACTOR shall within 24 hours submit electronically any accident or incident report to LEA. 
CONTRACTOR shall properly submit accident or incident reports as required by the District. 

54. CHILD ABUSE REPORTING 

CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they are 
familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and 
procedures as specified in California Penal Code section 11 164 ef seq. and Education Code section 44691. 
To protect the privacy rights of all parties involved (i.e. reporter, child and alleged abuser), reports will remain 
confidential as required by law and professional ethical mandates. A written statement acknowledging the 
legal requirements of such reporting and verification of staff adherence to such reporting shall be submitted 
to LEA. 

CONTRACTOR is to read and become familiar with the District's Mandated CItild Abuse and Neglect 
Reporting Manrral, available on the District's Risk Management Web Site at: 
http://www.egusd.net/riskmanagement/Info-MandRep.html. 

in the event there is suspicion of abuse conducted by District staff (e.g. a student reports to CONTRACTOR 
staff of abuse from District staff), CONTRACTOR is to file the appropriate report to the Sacramento County 
Sheriff. CONTRACTOR is also to confidentially notify the Risk Management Department (Risk Manager) 
of the report. CONTRACTOR is to cooperate with any investigation conducted by the District in connection 
with such report. 

55. SEXUAL HARASSMENT 

CONTRACTOR shall have a Sexual and Gender Identity Harassment Policy that clearly describes the kinds 
of conduct that constitute sexual harassment and that is prohibited by the CONTRACTOR'S policy, as well 
as federal and state law. The policy should include procedures to make complaints without fear of retaliation 
and procedures for prompt and objective investigations of all sexual harassment complaints. 
CONTRACTOR further agrees to provide annual training to all employees regarding the laws concerning 
sexual harassment and related procedures. 

56. REPORTING OF MISSING CHILDREN 

CONTRACTOR assures LEA that all staff members, including volunteers and any independent contractor 
and/or subcontractor authorized pursuant to this Master Contract, are familiar with and agree to adhere to 
requirements for reporting missing children as specified in California Education Code section 49370. A 



written statement acknowledging the legal requirements of such reporting and verification of staff adherence 
to such reporting shall be properly submitted to LEA. The written statement shall be submitted as specified 
by LEA. 

FINANCIAL 

57. ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, AND 
BILLING PROCEDURES 

CONTRACTOR shall asswe that the nonpublic school or nonpublic agency has the necessary financial 
resources to provide an appropriate education for the children enrolled and will distribute those resources in 
such a manner to implement the IEP and ISA for each and every child. 

CONTRACTOR shall comply with all LEA procedures concerning enrollment, contracting, attendance 
reporting, service tracking and billing, including requirements of electronic billing, as specified by LEA 
Procedures. CONTRACTOR shall be paid for the provision of special education andlor related services 
specified in LEA student's IEP and ISA which are provided on billable days of attendance. All payments by 
LEA shall be made in accordance with the terms and conditions of this Master Contract and in compliance 
with LEA Procedures, and wiIl be governed by all applicable federal and state laws. 

CONTRACTOR shall maintain separate registers for the basic education program, each related service, and 
services provided by instructional assistants, behavior intervention aides and bus aides. Original attendance 
fonns (i.e., roll books for the basic education program service tracking documents and notes for instructional 
assistants, behavioral intervention aides, bus aides, and each related service) shall be completed by the actual 
service provider whose signature shall appear on such fonns and shall be available for review, inspection, or 
audit by LEA during the effective period of this Master Contract and for a period of five (5) years thereafter. 
CONTRACTOR shall verifL the accuracy of minutes of reported attendance that is the basis of services being 
billed for payment. 

CONTRACTOR shall submit invoices and related documents to LEA for payment for each calendar month 
when education or related services were provided. Invoices and related documents shall be properly 
submitted electronically and, in addition, on a LEA form with signatures in the manner prescribed by LEA. 
Contractor will submit invoices using the format provided by LEA. At the request of LEA, invoices may 
require the following information: name of LEA student for whom service was provided; the type of service 
provided; (if payment for assessment is approved by LEA pursuant to Section 36 of this Master Contract, the 
invoice must describe whether the assessment was prepared for an initial, annual, amended, or triennial IEP; 
month of service; specific dates (date, month, year and times) of services coordinated pursuant to LEA- 
approved calendar unless otherwise specified in the IEP or agreed to by LEA; name of staff who provided 
the service and that individual's licensing and credentials; approved cost of each invoice; total for each 
service and total for the monthly invoice; date invoice was mailed; signature of the nonpublic 
schooVnonpublic agency administrator authorizing that the information is accurate and consistent with the 
ISA, CDE certificates and staff notification; verification that attendance report is attached as appropriate; 
indication of any made-up session consistent with this Master Contract; and verification that progress reports 
have been provided consistent with the ISA (consistent with IEP benchmark dates, unless otherwise specified 
on the ISA); and name or initials of each student for when the service was provided. In the event services 
were not provided, rationale for why the services were not provided shall be inctuded. 

Such an invoice is subject to all conditions of this Master Contract. At the discretion of LEA, an electronic 
invoice may be required provided such notice has been made in writing and training provided to the 
CONTRACTOR at no additional charge for such training. 

Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting period in 
which the services were rendered. LEA shall make payment to CONTRACTOR based on the number of 
billable days of attendance and hours of service at rates specified in this Master Contract within forty-five 
(45) days of LEA'S receipt of properly submitted hard copy of invoices prepared and submitted as specified 



in California Education Code Section 56366.5. CONTRACTOR shall correct deficiencies and submit 
rebilling invoices no later than thirty (30) calendar days after the invoice is returned by LEA. LEA shall pay 
properly submitted re-billing invoices no later than forty-five (45) days after the date a completely corrected 
re-billing invoice is received by LEA. 

In no case shall initial payment claim submission for any Master Contract fiscal year (July through June) 
extend beyond December 31" after the close of the fiscal year. In no case shall any rebilling for the Master 
Contract fiscal year (July through June) extend beyond six months after the close of the fiscal year unless 
approved by LEA to resolve billing issues including rebilling issues directly related to a delay in obtaining 
information h m  the Commission on Teacher Credentialing regarding teacher qualification, but no later than 
12 months from the close of the fiscal year. If the billing or rebilling error is the responsibility of LEA, then 
no limit is set provided that LEA and CONTRACTOR have communicated such concerns in writing during 
the 12-month period following the close of the fiscal year. LEA will not pay mileage for NPA employee. 

58. RIGHT TO WITHHOLD PAYMENT 

LEA may withhold payment to CONTRACTOR when: (a) CONTRACTOR has failed to perform, in whole 
or in part, under the terms of this Contract; (b) CONTRACTOR has bilied for services rendered on days other 
than billable days of attendance or for days when student was not in attendance andlor did not receive 
services; (c) CONTRACTOR was overpaid by LEA as determined by inspection, review, andlor audit of its 
program, work, and/or records; (d) CONTRACTOR has failed to provide supporting documentation with an 
invoice; (e) education andor related services are provided to LEA students by personnel who are not 
appropriately credentialed, licensed, or otherwise qualified; (0 LEA has not received, prior to school closure 
or contract termination, all documents concerning one or more LEA students enrolled in CONTRACTOR'S 
educational program; (g) CONTRACTOR fails to confirm a student's change of residence to another district 
or confirms the change or residence to another district, but fails to notify LEA within five (5) days of such 
confirmation; (h) CONTRACTOR receives payment from Medi-Cal or From any other agency or funding 
source for a service provided to a LEA student; or (i) CONTRACTOR fails to provide the required 
liabilityiinsurance documentation as outlined in Section 15. It is understood that no payments shall be made 
for any invoices that are not received by six months following the close of the prior fiscal year, for services 
provided in that year. 

Final payment to CONTRACTOR in connection with the cessation of operations and/or termination of a 
Master Contract will be subject to the same documentation standards described for all payment claims for 
regular ongoing operations. In addition, final payment may be withheld by LEA until compIetion of a review 
or audit, if deemed necessary by LEA. Such review or audit will be completed within ninety (90) days. The 
final payment may be adjusted to offset any previous payments to the CONTRACTOR determined to have 
been paid in error or in anticipation of correction of documentation deficiencies by the CONTRACTOR that 
remain uncorrected. 

The amount which may be withheld by LEA with respect to each of the subparagraphs of the preceding 
paragraph are as follows: (a) the value of the service CONTRACTOR failed to perfom; (b) the amount of 
overpayment; (c) the entire amount of the invoice for which satisfactory documentation has not been provided 
by CONTRACTOR; (d) the amount invoiced for services provided by the individual not appropriately 
credentialed, licensed, or otherwise qualified; (e) the proportionate amount of the invoice related to the 
applicable pupil for the time period from the date the violation occurred and until the violation is cured; or 
(f) the amount paid to CONTRACTOR by Medi-Cal or another agency or funding source for the service 
provided to LEA student. 

If LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10) 
business days of this determination, provide to CONTRACTOR written notice that LEA is withholding 
payment. Such notice shall specify the basis or bases for LEA's withholding payment and the amount to be 
withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take all 
necessary and appropriate action to correct the deficiencies that form the basis for LEA's withholding 
payment or submit a written request for extension of time to correct the deficiencies. Upon receipt of 



CONTRACTOR'S written request showing good cause, LEA shall extend CONTRACTOR'S time to correct 
deficiencies (usually an additional thirty (30) days), otherwise payment will be denied. 

If after subsequent request for payment has been denied and CONTRACTOR believes that payment should 
not be withheld, CONTRACTOR shall send written notice to LEA specifying the reason it believes payment 
should not be withheld. LEA shall respond to CONTRACTOR'S notice within thirty (30) business days by 
indicating that a warrant for the amount of payment will be made or stating the reason LEA believes payment 
should not be made. If LEA fails to respond within thirty (30) business days or a dispute regarding the 
withholding of payment continues after LEA's response to CONTRACTOR'S notice, CONTRACTOR may 
invoke the following escalation policy. 

After fortv-five (45) business davs: The CONTRACTOR may notify the Authorized LEA's Representative 
of the dispute in writing. LEA Authorized Representative shall respond to the CONTRACTOR in writing 
within fifteen (15) business days. 

After sixtv (60) business davs: Disagreements between LEA and CONTRACTOR concerning the Master 
Contract may be appeaIed to the County Superintendent of Schools or the State Superintendent of Public 
Instruction pursuant to the provisions of California Education Code Section 56366(c)(2). 

59. PAYMENT FROM OUTSIDE AGENCIES 

CONTRACTOR shall notify LEA when Medi-Cal or any other agency is billed for the costs associated with 
the provision of special education and/or related services to LEA students. Upon request, CONTRACTOR 
shall provide to LEA any and all documentation regarding reports, billing, and/or payment by Medi-Cal or 
any other agency for the costs associated with the provision of special education and/or related services to 
LEA students. 

60. PAYMENT FOR ABSENCES 

NONPUBLIC SCHOOL STAFF ABSENCE 

Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide an 
appropriately credentialed substitute teacher in the absent teacher's classroom in accordance with California 
Education Code section 56061. CONTRACTOR shall provide to LEA documentation of substitute coverage 
pursuant to LEA Procedures. Substitute teachers shall remain with their assigned class during a11 
instructional time. LEA will not pay for instruction andlor services unless said instruction or service is 
provided by an appropriately credentialed substitute teacher. 

Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in 
Section seven (7) of this Master Contract and as determined by LEA) substitute. LEA will not pay for 
services unless a qualified substitute is provided andlor CONTRACTOR provides documentation evidencing 
the provision of "make-up" services by a qualified service provider within thirty (30) calendar days from the 
date on which the services should have been provided unless otherwise agreed in LEA student's IEP. 

NONPUBLIC SCHOOL STUDENT ABSENCE 

If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of LEA student's 
unexcused absence, CONTRACTOR shall noti@ LEA of such absence as specified in LEA Procedures. 

Criteria for a billable day for payment purposes is one day of attendance as defined in California Education 
Code sections 4601 0,46010.3 and 46307. LEA shall not pay for services provided on days that a student's 
attendance does not qualify for Average Daily Attendance ("ADA") reimbursement under state law. Per 
Diem rates for students whose IEPs authorize less than a full instructional day may be adjusted on a pro rata 
basis in accordance with the actual proportion of the school day the student was served. LEA shall not be 
responsible for payment of related services for days on which a student's attendance does not qualify for 
ADA reimbursement under state law, nor shall student be eligible for make-up services. 



NONPUBLIC AGENCY STAFF ABSENCE 

When CONTRACTOR is a nonpublic agency and CONTRACTOR'S service provider is absent, 
CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this Master Contract and as 
determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of CONTRACTOR'S 
service providers. LEA shall not pay for services unless a qualified substitute is provided andor 
CONTRACTOR provides documentation evidencing the provision of "make-up" services by a quaIified 
service provider within thirty (30) calendar days from the date on which the services should have been 
provided. CONTRACTOR shall not "bank" or "carry over" make up service hours under any circumstances, 
unless otherwise agreed to in writing by CONTRACTOR and LEA. In the event services were not provided, 
reasons for why the services were not provided shall be included. 

If CONTRACTOR is a nonpublic agency, it shall notify LEA of the absence of a LEA student no later than 
the fifth (5th) consecutive service day of the student's absence. LEA shall not be responsible for the payment 
of services when a student is absent. 

61. INSPECTION AND AUDIT 

CONTRACTOR shall maintain and LEA shall have the right to examine and audit all of the books, records, 
documents, accounting procedures and practices and other evidence that reflect all costs claimed to have been 
incurred or fees claimed to have been earned under this Agreement. 

CONTRACTOR shall provide LEA access to all records as defined in Section 9 of this Master Contract. 
CONTRACTOR shall make all records available at the office of LEA or CONTRACTOR'S offices (to be 
specified by LEA), at a11 reasonable times and without charge. All records shall be provided to LEA within 
five (5) working days of a written request from LEA. CONTRACTOR shall, at no cost to LEA, provide 
assistance for such examination or audit. LEA'S rights under this section shall also include access to 
CONTRACTOR'S offices for purposes of interviewing CONTRACTOR'S employees. If any document or 
evidence is stored in an electronic form, a hard copy shall be made available to LEA, unless LEA agrees to 
the use of the electronic format. 

CONTRACTOR shall obtain from its subcontractors and suppliers written agreements to the requirements 
of this section and shall provide a copy of such agreements to LEA upon request by LEA. 

If an inspection, review, or audit by LEA, a state agency, a federal agency, and/or an independent agencyjfirm 
determines that CONTRACTOR owes LEA monies as a result of CONTRACTOR'S over billing or failure 
to perform, in whole or in part, any of its obligations under this Master Contract, LEA shall provide to 
CONTRACTOR written notice demanding payment from CONTRACTOR and speciwng the basis or bases 
for such demand. Unless CONTRACTOR and LEA otherwise agree in writing, CONTRACTOR shall pay 
to LEA the full amount owed as a result of CONTRACTOR'S over billing and/or failure to perfonn, in whole 
or in part, any of its obligations under this Master Contract, as determined by an inspection, review, or audit 
by LEA, a state agency, a federal agency, and/or an independent agencylfinn. CONTRACTOR shall make 
such payment to LEA within thirty (30) days of receipt of LEA'S written notice demanding payment. 

62. RATE SCHEDULE 

The attached rate schedules (Exhibits A and 8) limit the number of LEA students that may be enrolled and 
the maximum dollar amount of the contract. It may also limit the maximum number of students that can be 
provided specific services. Per Diem rates for LEA students whose lEPs authorize less than a full 
instructionat day may be adjusted proportionally. In such cases only, the adjustments in basic education rate 
shall be based on the required minimum number of minutes per grade level as noted in the California 
Education Code Sections 46200-46208. 



Special education andlor related services offered by CONTRACTOR shall be provided by qualified 
personnef as per State and Federal law, and the codes and charges for such educational andlor related services 
during the term of this Master Contract, shall be as stated in Exhibits A and B. 

When CONTRACTOR is a nonpublic school associated with a Residential Treatment Center ("NPSIRTC"), 
Educationally Related Mental Health Services (ERMHS) are provided in an integrated, intensive, 
educationally related therapeutic residential setting which includes social emotionallbehavior support 
through individual counseling, goup counseling, family consultation and support, as appropriate. It is a 
collaborative model which includes educational professionals and related service providers, where all 
supports and services are integrated in the NPSlRTC program. Costs for ERMHS are all inclusive and 
combined with the daily rate as ERMHS+RB ("ERMHS + Room and Board"). ERMHS plus Room and 
Board payments are based on positive attendance (payable for up to a maximum of 365 days) only, with up 
to a maximum of 10 days payment per student, per contract year, when a bed is unoccupied, for home visits 
of a therapeutic nature. 

63. DEBARMENT CERTIFICATION 

By signing this agreement, CONTRACTOR certifies that: 

(a) CONTRACTOR and any of its shareholders, partners, or executive officers are not presently 
debarred, suspended, proposed for debannent, or declared ineligible for the award of contracts by 
any Federal agency, and 

(b) Haslhave @, within a three-year period preceding this contract, been convicted of or had a civil 
judgment rendered against them for: commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a Federal, state or local government contract or 
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making 
false statements, tax evasion, or receiving stolen property; and are not presently indicted for, or 
otherwise criminally or civilly charged by a Government entity with, commission of any of these 
offenses. 

The Parties hereto have executed this Master Contract by and through their duly authorized agents or 
representatives. This Master Contract is effective on the day of July 201 7 and terminates at 5:00 P.M. on 
June 30,201 8, unless sooner terminated as provided herein. 



CONTRACTOR 
HEAR SAY SPEECH & LANGUAGE SERVICES 

Nonpublic SchooYAgency 

By: 

Signature Date 
GINNA BRENTS. 
SITE ADMINISTRATOR 
Name and Title of Authorized 
Representative 

Notices to CONTRACTOR shall be addressed to: 
GINNA BRENTS, SITE ADMINISTRATOR 

Name and Title 
HEAR SAY SPEECH & LANGUAGE SERVICES 
Nonpublic School/Agency/ReIated Service Provider 
PO BOX 1438 

Address 
EL DORADO WILLS, CA 95827 - 
City State Zip 
9 16-400-3454 

Phone Fax 
ginnabrents@yahoo.com 

-- 
Email* 
/*Required) 

LEA 
CENTER JOINT UNIFIED SCHOOL DISTRICT 

By: M~CH!&L D. JORDAN, DIRECTOR OF 
SPECIAL EDUCATION AND CURRICULUM 
Name and Title of Authorized 
Representative 

Notices to LEA shall be addressed to: 
MICHAEL D. JORDAN, DIRECTOR OF SPECIAL 
EDUCATION AND CURRICULUM 
Name and Title 
CENTER JOINT UNIFIED SCHOOL DISTRICT 
LEA 
3243 CENTER COURT LANE 

Address 
ANTELOPE CA 95 843 

City State Zip 
9 1 6-338-6320 9 16-338-6329 

Phone Fax 
probinson@;lcenterusd.org 

Additional LEA Notification 
(Required if Completed) 

Name and Title 

LEA 

Address 

City State Zip 

Phone Fax 

Email 



EXHIBIT A: RATES - NON-PUBLIC SCHOOL ONLY - 2017-2018 CONTRACT YEAR 

CONTRACTOR HEAR SAY SPEECH & CONTRACTOR NUMBER - 09 2017-2018 
LANGUAGE SERVICES 

(NONPUBLIC SCHOOL) (CONTRACT YEAR) 

Per CDE Certification, total enrollment may not exceed If  blank, the number shall be as determine by 
CDE Certification. 

Rate Schedule. This rate schedule limits the number of LEA students who may be enrolled and the maximum dollar amount of 
the contract. It may also limit the maximum number of students who can be provided specific services. Special education andtor 
related services offered by CONTRACTOR, and the charges for such educational andlor related services during the term of this 
contract shall be as follows: 

Payment under this contract may not exceed 
Total LEA enrollment may not exceed 

(per Master Contmct Scction 62) 
Rate Period 

A. Basic Education Prograrn/S~ecial Education Instruction 
Basic Education ProeramIDual Enrollment 

Per diem rates for LEA students whose IEPs authorize less than a full instructional day shall be adjusted proportionally. 

B. Related Services 
(1) a. Transportation - Round Trip (NPS only, unless otherwise agreed to by LEA) 

b. Transportation - One Way (NPS only, unless otherwise agreed to by LEA) 
c. Transportation-Dual Enrollment 
d. Public Transportation 
e. Parent* 

(2) a. Educational Counseling - Individual 
b. Educational Counseling - Group of 
c. Counseling - Parent 

(3) a. Adapted Physical Education - Individual 
b. Adapted Physical Education - Group of - 
c. Adapted Physical Education - Group of - 

(4) a. Language and Speech Therapy - Individual 
b. Language and Speech Therapy - Group of 2 
c. Language and Speech Therapy - Group of 3 
d. Language and Speech Therapy - Assessment 
e. Language and Speech - Consultation rate 

( 5 )  a. Additional Instructional Assistant - Individual (must bc authorized on IEP) 

b. Additional Instructional Assistant - Group of 2 
c. Additional Instructional Assistant - Group of 3 

(6) Intensive Special Education Instruction** 
(7) a. Occupational Therapy - Individual 

b. Occupational Therapy - Group of 2 
c. Occupational Therapy - Assessment 
d. Occupational Therapy - Group of 4 - 7 
e. Occupational Therapy - Consultation Rate 

(9) Physical Therapy (weekly rate) 
(10) a. Behavior Intervention - BII 

b. Behavior Intervention - BID 
Provided by: 

(1 1) Nursing Services 
*Parent tnnsponaiion rcimburscrncnt ntes arcto be dctennincd by LEA. 
**By crcdcnlialcd Special Education Tcachcr. 
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MASTER CONTRACT 
GENERAL AGREEMENT FOR NONSECTARIAN, 
NONPUBLIC SCHOOL AND AGENCY SERVICES 

District CENTER JOINT UNIFIED SCHOOL - DISTRICT 

Contract Year 201 7-201 8 

Nonpublic School 

Nonpublic Agency 

Type of Contract', 

X Master Contract for fiscal year with Individual Service Agreements (ISA) lo be approved throughout the 
term of this contract. 

Individual Master Contract for a specific student incorporating the Individual Service Agreement (ISA) 
into the terms of this Individual Master Contract specific to a single student. 

Interim Contract: an extension of the previous fiscal years approved contracts and rates. The sole purpose 
of this Interim Conlract is to provide for ongoing funding at the prior year's rates for 90 days at the sole 
discretion of the District. Expiration Date:. 

l a e n  ifiis section is included as pari of any Master Contract, the claanges specified above shall amend Section 4 - Term of Master Contract. 
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CDNTRACT NUMBER: 10 

LEA: CENTER JOINT UNIFIED SCHOOL DISTRICT 

NONPUBLIC SCHOOLIAGENCYmELATED SERVICES PROVIDER: JABBERGYM. INC. 

NONPUBLIC, NONSECTARIAN SCHOOLfAGENCY SERVICES 
MASTER CONTRACT 

AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROMSIONS 

1. MASTER CONTRACT 

This Master Contract is entered into on July 1,2017, between the CENTER JOINT UNIFIED SCHOOL 
DISTRICT (hereinafier referred to as the local educational agency "LEA" or "District") and 
JABBERGYM, INC., nonsectarian school or agency, hereinafter referred to as "CONTRACTOR") fur the 
purpose of providing special education and/or related services to LEA students with exceptional needs under 
the authorization of California Education Code sections 56157, 56361 and 56365 et seq. and Title 5 of the 
California Code of Regulations section 3000 et seq., AB490 (Chapter 862, Statutes of 2003) and AB1858 
(Chapter 914, Statutes of 2004). It is understood that this Master Contract does not commit LEA to pay for 
special education andor related services provided to any LEA student, or CONTRACTOR to provide such 
special education and/or related services, unless and until an authorized LEA representative approves the 
provision of special education and/or related services by CONTRACTOR. 

Upon acceptance of a student, LEA shall submit to CONTRACTOR an lndividual Services Agreement 
(hereinafter referred to as "ISA"), along with a Nonpublic Services Student Enrollment form. 
CONTRACTOR shall work with LEA to complete and return these forms to LEA prior to initiating any 
services for any student. 

Unless otherwise agreed in writing, the ISA and the Nonpublic Services Student Enrollment form shall 
acknowledge CONTRACTOR'S obligation to provide all services specified in the student's Individualized 
Education Plan (hereinafter referred to as "IEP"). The ISA shall be executed within ninety (90) days of an 
LEA student's enrollment. LEA and CONTRACTOR shall enter into an ISA for each LEA student served 
by CONTRACTOR. As available and appropriate, LEA shall make available access to any electronic LEP 
system and/or electronic database for ISA development, including invoicing. 

Unless placement is made pursuant to an Office of Administrative Hearings (hereinafter referred to as 
"OAH") order, a lawhlly executed agreement between LEA and parent, or authorized by LEA for a transfer 
student pursuant to California Education Code section 56325, LEA is not responsible for the costs associated 
with nonpublic school placement until the date on which an IEP team meeting is convened, the IEP team 
determines that a nonpublic school placement is appropriate, and the IEP is signed by LEA student's parent. 

2. CERTIFICATION AND LICENSES 

CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as 
"CDE) as a nonpublic, nonsectarian schoollagency. All nonpublic school and nonpublic agency services 
shall be provided consistent with the area of certification specified by CDE Certification and as defined in 
California Education Code section 56366 et seq. and within the professional scope of practice of each 
provider's license, certification and/or credential. A current copy of CONTRACTOR'S nonpublic 
school/agency certification or a waiver of such certification issued by the CDE pursuant to Education Code 
section 56366.2 must be provided to LEA on or before the date this Master Contract is executed by 
CONTRACTOR. This Master Contract shall be null and void if such certification or waiver is expired, 
revoked, rescinded, or otherwise nullified during the effective period of this Master Contract. Total student 



enrollment shall be limited to capacity as stated on the applicable CDE certification. Total LEA student 
enrollment shall be limited to capacity as stated in Section 24 of the Master Contract. 

In addition to meeting the certification requirements of the state of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

If CONTRACTOR is a licensed children's institution (hereinafter referred to as "LCI"), CONTRACTOR 
shall be licensed by the state, or other public agency having delegated authority by contract with the state to 
license, to provide nonmedical care to children, including, but not limited to, individuals with exceptional 
needs. The LC1 must also comply with all licensing requirements relevant to the protection of the child, and 
have a special pennit, if necessary, to meet the needs of each child so placed. If the CONTRACTOR operates 
a program outside of this state, CONTRACTOR must obtain all required licenses from the appropriate 
licensing agency in both California and in the state where the LC1 is located. 

With respect to CONTRACTOR'S certification, failure to notify LEA and CDE of any changes in: (1) 
credentialedllicensed staff; (2) ownership; (3) management andlor control of the agency; (4) major 
modification or relocation of facilities; or (5) significant modification of the program may result in the 
suspension or revocation of CDE certification and shall also be good cause for the suspension or termination 
of this Master Contract by LEA. 

3. COMPLIANCE WITH LAWS, STATUTES, REGULATIONS 

During the term of this Master Contract, unless otherwise agreed, CONTRACTOR shall comply with all 
applicable federal, state, and local statutes, laws, ordinances, rules, policies, and regulations. 
CONTRACTOR shall also comply with all applicable LEA policies and procedures unless CONTRACTOR 
and LEA specifically agree, in writing, that a policy or policies, or a portion of a policy, doesldo not 
reasonably apply to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it accepts all 
risks and responsibilities for its failure to comply with LEA policies and shall indemnify LEA under the 
provisions of Section 16 of this Agreement for all liability, loss, damage and expense (including reasonable 
attorneys' fees) resulting from or arising out of CONTRACTOR'S failure to comply with applicable LEA 
policies (e.g., those policies relating to the provision of special education and/or related services, facilities 
for individuals with exceptional needs, LEA student enrollment and transfer, LEA student inactive status, 
corporal punishment, student discipline, and positive behavior interventions). 

CONTRACTOR acknowledges and understands that LEA may report to the CDE any violations of the 
provisions of this Master Contract, and that this may result in the suspension and/or revocation of CDE 
nonpublic schoollagency certification pursuant to California Education Code section 56366.qa). 

4. TERM OF MASTER CONTRACT 

The term of this Master Contract shall be from July I ,  2017 to June 30,2018 unless otherwise stated. (Cal. 
Code Regs., tit. 5 , §  3062(a).) Neither the CONTRACTOR nor LEA is required to renew this Master Contract 
in subsequent contract years. However, the parties acknowledge that any subsequent Master Contract is to 
be re-negotiated prior to June 30, 2018. In the event a Master Contract is not renegotiated by June 30*', an 
interim contract may be made available as mutually agreed upon for up to 90 days from July 1 of the new 
fiscal year. (Cal. Code Regs., tit. 5, 9 3062(d).) No Master Contract will be offered unless and until all of 
the contracting requirements have been satisfied. The offer of a Master Contract to a CONTMCTOR is at 
the sole discretion of LEA. 

The provisions of this Master Contract apply to CONTRACTOR and any of its employees or independent 
contractors. Notice of any change in CONTRACTOR'S ownership or authorized representative shall be 
provided in writing to LEA within thirty (30) calendar days of change of ownership or change of authorized 
representative. 



5. INTEGRATIONICONTINUANCE OF CONTRACT FOLLOWING EXPIRATION 
OR TERMINATION 

This Master Contract includes LEA Procedures and each Individual Services Agreement which are 
incorporated herein by this reference. This Master Contract supersedes any prior or contemporaneous written 
or oral understanding or agreement. This Master Contract may be amended only by written amendment 
executed by both parties. Notwithstanding the foregoing, LEA may modify LEA procedures from time to 
time without the consent of CONTRACTOR. 

CONTRACTOR shall provide LEA with all information as requested in writing to secure a Master Contract 
or a renewal. 

At a minimum, such information shall include copies of teacher credentials and clearance, insurance 
documentation, and CDE certification. LEA may require additional information as applicable. If the 
application packet is not completed and returned to LEA, no Master Contract will be issued. If 
CONTRACTOR does not return the Master Contract to LEA duly signed by an authorized representative 
within ninety (90) calendar days of issuance by LEA, the new contract rates will not take effect until the 
newly executed Master Contract is received by LEA and will not be retroactive to the first day of the new 
Master Contract's effective date. If CONTRACTOR fails to execute the new Master Contract within such 
ninety day period, all payments shall cease until such time as the new Master Contract for the current school 
year is signed and returned to LEA by CONTRACTOR. (Ed. Code 49 56366(c)(1), (2).) In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terms 
and conditions of the most recent executed Master Contract between CONTRACTOR and LEA for so long 
as CONTRACTOR is servicing authorized LEA students at the discretion of LEA. 

6. INDIVJDUAL SERVICES AGREEMENT 

This Master Contract shall include an ISA developed for each LEA student for whom CONTRACTOR is to 
provide special education and/or related services. An ISA shall only be issued for LEA students enrolled 
with the approval of LEA pursuant to Education Code section 56366(a)(2)(A). An ISA may be effective for 
more than one contract year provided that there is a concurrent Master Contract in effect. In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terms 
and conditions of the most recent executed ISAs between CONTRACTOR and LEA for so long as 
CONTRACTOR is servicing authorized LEA students. 

Any and all changes to a LEA student's educational placement/program provided under this Master Contract 
and/or an ISA shall be made solely on the basis of a revision to LEA student's IEP. At any time during the 
term of this Master Contract, a LEA student's parent, CONTRACTOR, or LEA may request a review of a 
LEA student's IEP subject to all procedural safeguards required by law. 

Unless otherwise provided in this Master Contract, the CONTRACTOR shall provide all services specified 
in the IEP unless the CONTRACTOR and LEA agree otherwise in the ISA. (Ed. Code 9 56366(a)(5); Cal. 
Code Regs., tit. 5 , §  3062(e).) In the event the CONTRACTOR is unable to provide a specific service at any 
time during the life of the ISA, the CONTRACTOR shall notify LEA in writing within five (5) business days 
of the last date a service was provided. CONTRACTOR shall provide any and all subsequent compensatory 
service hours awarded to an LEA student as a result of lack of provision of services while the student was 
served by the nonpublic school or agency. 

If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the OAH, 
CONTRACTOR shall abide by the "stay-put" requirement of state and federal law unless the parent agrees 
otherwise or an interim alternative educational placement is deemed lawhl and appropriate by LEA or OAH. 
CONTRACTOR shall adhere to all LEA requirements concerning changes in placement. 

Disagreements between LEA and CONTRACTOR concerning the formulation of an ISA or the Master 
Contract may be appealed to the County Superintendent of Schools of the County where LEA is located, or 



the State Superintendent of Public Instruction pursuant to the provisions of California Education Code section 
56366(c)(2). 

7, DEFINITIONS 

The following definitions shall apply for purposes of this contract: 

a. The tenn "CONTRACTOR" means a nonpublic, nonsectarian schooVagency certified by the 
California Department of Education and its officers, agents, and employees. 

b. The tern "authorized LEA representative" means a LEA administrator designated to be responsible 
for nonpublic schooVagencies. It is understood that a representative of the Special Education Local 
Plan Area ("SELPA") of which LEA is a member is an authorized LEA representative in 
collaboration with LEA. LEA maintains sole responsibility for the Master Contract, unless otherwise 
specified in the Master Contract. 

c. The term "credential" means a valid credential, life diploma, permit, or document in special 
education or Pupil Personnel Services issued by, or under the jurisdiction of, the Califomia State 
Board of Education if issued prior to 1970 or the California Commission on Teacher Credentialing, 
which entitles the holder thereof to perform services for which certification qualifications are 
required as defined in Title 5 of the California Code of Regulations section 3001(g). 

d. As defined in Title 5 of the California Code of Regulations section 3001(r), the term "qualified" 
means that a person has met federal and state certification, licensing, registration, or other 
comparable requirements which apply to the area in which he or she is providing special education 
or related services (including but not limited to, for example, the requirements set forth in Califomia 
Code of Regulations, title 5, sections 3064 and 3065 and Education Code section 56366.1(n)(l)), or, 
in the absence of such requirements, the state-education-agency-approved or recognized 
requirements, and adheres to the standards of professional practice established in federal and state 
law or regulation, including the standards contained in the California Business and Professions Code 
and the scope of practice as defined by the licensing or credentialing body.) Nothing in this definition 
shall be construed as restricting the activities or services of a graduate needing direct hours leading 
to licensure, or of a student teacher or intern leading to a graduate degree at an accredited or approved 
college or university, as authorized by state laws or regulations. 

e. The tenn "license" means a valid non-expired document issued by a licensing agency within the 
Department of Consumer Affairs or other state licensing office authorized to grant licenses and 
authorizing the bearer of the document to provide certain professional services or refer to themselves 
using a specified professional title. This includes, but is not limited to mental health and board and 
care services at a residential placement. If a license is not available through an appropriate state 
licensing agency, a certificate of registration with the appropriate professional organization at the 
national or state level which has standards established for the certificate that are equivalent to a 
license shall be deemed to be a license as defined in Title 5 of the California Code of Regulations 
section 300 l(1). 

"Parent" means a biological or adoptive parent unless the biological or adoptive parent does not have 
legal authority to make educational decisions for the child, a guardian generally authorized to act as 
the child's parent or authorized to make educational decisions for the child, an individual acting in 
the place of a biological or adoptive parent, including a grandparent, stepparent, or other relative 
with whom the child lives, or an individual who is legally responsible for the child's welfare, a 
surrogate parent, a foster parent if the authority of the biological or adoptive parent to make 
educational decisions on the child's behalf has been specifically limited by court order in accordance 
with Title 34 of the Code of Federal Regulations sections 300.30(b)(l) or (2). Parent does not include 
the state or any political subdivision of government or the nonpublic school or agency under contract 



with LEA for the provision of special education or designated instruction and services for a child. 
(Ed. Code (i 56028.) 

g. The term "days" means calendar days unless otherwise specified. 

h. The phrase "billable day" means a school day in which instructional minutes meet or exceed those 
in comparable LEA programs. 

I. The phrase "billable day of attendance" means a school day as defined in California Education Code 
Section 46307, in which a LEA student is in attendance and in which instructional minutes meet or 
exceed those in comparable LEA programs unless otherwise stipulated in an IEP or ISA. 

j. It is understood that the term "Master Contract" also means "Agreement" and may be referred to as 
such in this document. 

ADMINISTRATION OF CONTRACT 

8. NOTICES 

All notices provided for by this Master Contract shall be in writing. Notices shall be mailed or delivered by 
hand and shall be effective as of the date of receipt by addressee. 

All notices mailed to LEA shall be addressed to the person and address as indicated on the signature page of 
the Master Contract. Notices to CONTRACTOR shall be addressed as indicated on signature page of this 
Master Contract. 

9. MAINTENANCE OF RECORDS 

All records shall be maintained by CONTRACTOR as required by state and federal laws and regulations. 
Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at least five (5) years 
after the termination of this Master Contract. For purposes of this Master Contract, "records" shall include, 
but not be limited to pupil records as defined by California Education Code section 49061(b) including 
electronically stored information; cost data records as set forth in Title 5 of the California Code of Regulations 
section 3061; registers and roll books of teachers andlor daily service providers; chart notes, Medi-Cal logs, 
daily service logs and notes and other documents used to record the provision of related services including 
supervision; daily service logs and notes used to record the provision of services provided by instructional 
assistants, NPA behavior intervention aides, and bus aides and supervisors; absence verification records 
(pareddoctor notes, telephone logs, and related documents); bus rosters; staff lists specifying credentials 
held; business licenses hefd; documents evidencing other staff qualifications including social security 
numbers, dates of hire, and dates of termination; records of employee training and certification, staff time 
sheets; non-paid staff and volunteer sign-in sheets; transportation and other related services subcontracts; 
school calendars; beIl1class schedules when applicable; liability and worker's compensation insurance 
policies; state nonpublic school andlor agency certifications; by-laws; lists of current board of 
directors/tmstees, if incorporated; statements of income and expenses; general journals; cash receipts and 
disbursement books, general ledgers and supporting documents; documents evidencing financial 
expenditures; federaystate payroll quarterly reports (Form 941iDE3DP); and bank statements and canceled 
checks or facsimile thereof. 

CONTRACTOR shall maintain LEA student records in a secure location to ensure confidentiality and 
prevent unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of 
CONTRACTOR'S employees who have access to confidential records. CONTRACTOR shall maintain an 
access log for each LEA student's record which lists all persons, agencies, or organizations requesting or 
receiving information from the record and the legitimate interests therefore. Such log shall be maintained as 
required by California Education Code section 49064 and include the name, title, agencylorganization 
affiliation, and dateltime of access for each individual requesting or receiving information from LEA 
student's record. Such log needs not to record access to LEA student's records by: (a) LEA student's parent; 



(b) an individual to whom written consent has been executed by LEA student's parent; or (c) employees of 
LEA or CONTRACTOR having a legitimate educational interest in requesting or receiving information from 
the record. CONTRACTOR/LEA shall maintain copies of any written parental concerns granting access to 
student records. For purposes of this paragraph, "employees of LEA or CONTRACTOR" do not include 
subcontractors. CONTRACTOR shall grant parents access to student records and comply with parents' 
requests for copies of student records, as required by state and federal laws and regulations. CONTRACTOR 
agrees, in the event of school or agency closure, to forward all records within ten (10) business days to LEA. 
LEA shall have access to and receive copies of any and all documents required to be maintained by 
CONTRACTOR within five (5) business days of a request. 

10. SEWRABILITY CLAUSE 

If any provision of this Master Contract is held, in whole or in part, to be unenforceable for any reason, the 
remainder of that provision and of the entire Master Contract shall be severable and remain in effect. 

11. SUCCESSORS IN INTEREST 

This contract binds CONTRACTOR'S successors and assignees. CONTRACTOR shall notify LEA, in 
writing, of any change of ownership or corporate control within ten (10) business days of such change. 

12. VENUE AND GOVERNING LAW 

The laws of the State of California shall govern the terms and conditions of this Master Contract with venue 
in the County where LEA is located. 

13. MODIFICATIONS AND AMENDMENTS REQUIRED TO CONFORM TO LEGAL AND 
ADMINISTRATIVE GUIDELINES 

This Master Contract may be modified or amended by LEA to conform to administrative and statutory 
guidelines issued by any state, federal or local governmental agency. LEA shall provide CONTRACTOR 
thirty (30) days' notice of my such changes or modifications made to confom to administrative or statutory 
guidelines and a copy of the statute or regulation upon which the modification or changes are based. 

14. TERMINATION 

This Master Contract or an Lndividual Service Agreement may be terminated for cause. Cause shall include 
but not be limited to non-maintenance of current nonpublic school certification, failure of either LEA or the 
CONTRACTOR to maintain the standards required under the Master Contract and/or Individual Services 
Agreement, or other material breach of the contract by CONTRACTOR or LEA. For purposes of Non Public 
School placement, the cause shall not be the availabitity of a public class initiated during the period of the 
Master Contract unless the parent agrees to the transfer of the student to a public school program at an IEP 
team meeting. To terminate the Master Contract, either party shall give twenty (20) days prior written notice 
to the other party (Ed. Code $56366(a)(4)), or immediately if CONTRACTOR and LEA mutually agree that 
there are significant health or safety concerns. At the time of termination, CONTRACTOR shall provide to 
LEA any and all documents CONTRACTOR is required to maintain under this Master Contract. ISAs are 
void upon termination of this Master Contract, except as provided in Section 5 or 6. CONTRACTOR or 
LEA may terminate an ISA for cause, without terminating the Master Contract in its entirety. To terminate 
the ISA, either party shall also give twenty (20) days prior written notice to the other. 

15. INSURANCE 

CONTRACTOR shall, at his, her, or its sole cost and expense, maintain in full force and effect, during the 
term of this Agreement, the following insurance coverage from a California licensed and/or admitted insurer 
with an A minus (A-), VII, or better rating from A.M. Best, sufficient to cover any claims, damages, liabilities, 
costs and expenses (including counsel fees) arising out of or in connection with CONTRACTOR'S fulfillment 



of any of its obligations under this Agreement or either party's use of the work or any component or part 
thereof: 

PART I 

A. Commercial General Liability Insurance, including both bodily injury and property damage, 
with limits as follows: 

$2,000,000 per occurrence 
$ 500,000 fire damage 
$ 5,000 medical expenses 
$1,000,000 personal & adv. injury 
$3,000,000 general aggregate 
$2,000,000 products/completed operations aggregate 

The policy may not contain an exclusion for coverage of claims arising from claims for sexual 
molestation or abuse. In the event that CONTRACTOR'S policy should have an exclusion for sexual 
molestation or abuse claims, then CONTRACTOR shall be required to procure a supplemental policy 
providing such coverage. 

B. Business Auto Liability Insurance for all owned scheduled, non-owned or hired automobiles 
with a $1 million combined single limit. 

If no owned automobiles, then only hired and non-owned is required. 

If CONTRACTOR uses a vehicle to travel tolfrom school sites, between schools and/or tolfrom 
students' homes or other locations as approved service locations by the LEA, CONTRACTOR must 
comply with State of California auto insurance requirements. 

C. Workers' Compensation and Employers Liability Iosurance in a form and amount covering 
CONTRACTOR'S full liability under the California Workers' Compensation Insurance and 
Safety Act and in accordance with applicable state and federal laws. 

Part A - Statutory Limits 
Part B - $1,000,000/$1,000,000/$1,000,000 Employers Liability 

D. Errors & Omissions (E & O)/Malpractice (Professional Liability) Insurance, including 
sexual molestation and abuse coverage, udess that coverage is afforded elsewhere in the 
Commercial General Liability policy by endorsement or separate policy, with the following 
limits: 

$1,000,000 per occurrence 
$2,000,000 general aggregate 

E. CONTRACTOR, upon execution of this Master Contract and periodically thereafter upon request, 
shall furnish the LEA with certificates of insurance evidencing such coverage. The certificate of 
insurance shalt include a ten (10) day non-renewal notice provision. The Commercial General 
Liability and Automobile Liability policy shall name the LEA and the Board of Education 
additional insured's premiums on all insurance policies and shall be paid by CONTRACTOR and 
shall be deemed included in CONTRACTOR'S obligations under this contract at no additional 
charge. 

F. Any deductibles or self-insured retentions above $100,000 must be disclosed to and approved by 
the LEA. At its option, LEA may require the CONTRACTOR, at the CONTRACTOR'S sole 
cost, to: (a) cause its insurer to reduce to levels specified by the LEA or eliminate suchdeductibles 



or self-insured retentions with respect to the LEA, its officials and employees, or (b) procure a 
bond guaranteeing payment of losses and related investigation. 

G. For any claims related to the services contracted for under this Agreement, the CONTRACTOR'S 
inswance coverage shall be primary insurance as respects to the LEA, its subsidiaries, officials 
and employees. Any insurance or self-insurance maintained by the LEA, its subsidiaries, officials 
and employees shall be excess of the CONTRACTOR'S insurance and shall not contribute with 
it. 

H. All Certificates of Insurance may reference the contract number, name of the school or agency 
submitting the certificate, and the location of the school or agency submitting the certificate on 
the certificate. 

PART It  - INSURANCE REQUTRENENTS FOR NOWUBLIC SCHOOLS AFFILIATED W H  A 
RESIDENTIAL TREATMENT CENTER ("RTC") 

When CONTRACTOR is a nonpublic school affiliated with a residential treatment center (NPStRTC), 
the following insurance policies are required: 

A. Commercial General Liability Insurance of $3,000,000 per Occurrence and $6,000,000 in 
General Aggregate. The policy shall be endorsed to name the LEA and the Board of Education 
as named additional insureds and shall provide specifically that any insurance canied by the LEA 
which may be applicable to any claims or loss shall be deemed excess and the RTC's insurance 
primary despite any conflicting provisions in the RTC's policy. Coverage shall be maintained 
with no self-insured retention above $100,000 without the prior written approval of the LEA. 

B. Workers' Compensation Insurance in accordance with provisions of the California Labor Code 
adequate to protect the RTC from claims that may arise fiom its operations pursuant to the 
Workers' Compensation Act (Statutory Coverage). The Workers' Compensation Insurance 
coverage must also include Employers Liability coverage with limits of 
$1,000,000/$ I ,000,000/$1,000,000. 

C. Commercial Auto Liability coverage with limits of $1,000,000 Combined Single Limit per 
Occurrence if the RTC does not operate a student bus service. If the RTC provides student bus 
services, the required coverage limit is $5,000,000 Combined Single Limit per Occurrence. 

D. Fidelity Bond or Crime coverage shall be maintained by the RTC to cover all employees who 
process or otherwise have responsibility for RTC funds, supplies, equipment or other assets. 
Minimum amount of coverage shall be $250,000 per occurrence, with no self-insured retention. 

E. Professional LiabilitylErrors & Omissions/Malpractice coverage with minimum limits of 
$3,000,000 per occurrence and $6,000,000 general aggregate. 

F. Sexual Molestation and Abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability or Professional liability policy by endorsement, with minimum 
limits of $3,000,000 per occurrence and $6,000,000 genera1 aggregate. 

If LEA or CONTRACTOR determines that a change in insurance coverage obligations under this 
section is necessary, either party may reopen negotiations to modifL the insurance obligations. 
Consistent with Section 5 of this Master Contract, however, the Master Contract may be amended only 
by written amendment executed by both Parties. 



16. INDEMNIFICATION AND HOLD HARMLESS 

Except with respect to claims arising from a Party's separate negligence or willful acts, which shall remain 
that Party's personal obligation, each Party agrees to defend, indemnify and hold harmless the other Party 
and its directors, officers, employees, agents, attorneys, volunteers, and subcontractors with respect to a claim 
resulting from or arising out of this Master Contract or its performance and arising from the Party's actual or 
alleged act, failure to act, error, or omission in the performance of their obligations under this Agreement or 
any governing law or regulations. 

17. INDEPENDENT CONTRACTOR 

Nothing herein contained shall be construed to imply a joint venture, partnership or principal-agent 
relationship between LEA and CONTRACTOR. CONTRACTOR shall provide all services under this 
Agreement as an independent contractor, and neither party shall have the authority to bind or make any 
commitment on behalf of the other. Nothing contained in this Agreement shall be deemed to create any 
association, partnership, joint venture or relationship of principal and agent, master and servant, or employer 
and employee between the Parties or any affiliates of the Parties, or between LEA and any individual assigned 
by CONTRACTOR to perform any services for LEA. 

If LEA is held to be a partner, joint venturer, co-principal, employer or co-employer of CONTRACTOR, 
CONTRACTOR shall indemnify and hold harmless LEA from and against any and all claims for loss, 
liability, or damages arising from that holding, as well as any expenses, costs, taxes, penalties and interest 
charges incurred by LEA as a result of that holding. 

18. SUBCONTRACTING 

CONTRACTOR shall not enter into any subcontracting relationship without first obtaining final written 
approval of LEA. Should CONTRACTOR wish to subcontract for special education andlor related services 
pursuant to this Master Contract, it must provide written notification to LEA before any subcontracting 
arrangement is made. In the event LEA determines that it can provide the subcontracted service@) at a lower 
rate, LEA may elect to provide such service(s). If LEA elects to provide such service(s) at a lower rate, LEA 
may elect to provide such service(s). If LEA elects to provide such service(& LEA shall provide written 
notification to CONTRACTOR within five (5) days of receipt of CONTRACTOR'S original request and 
CONTRACTOR shall not subcontract for said services. 

Should LEA approve in concept of CONTRACTOR subcontracting for services, CONTRACTOR shall 
submit to LEA for approval the proposed subcontract. CONTRACTOR shall incorporate all of the provisions 
of this Master Contract in all subcontracts to the hllest extent possible. Furthermore, when CONTRACTOR 
creates subcontracts for the provision of special education andlor related services (including without 
limitation, transportation) for any student, CONTRACTOR shall cause each subcontractor to procure and 
maintain indemnification and insurance requirements which comply with the provisions of Sections 1 5 and 
16 of this Master Contract, for the duration of the term of each subcontract. If a proposed subcontract is 
approved by LEA, each subcontractor must furnish LEA with original endorsements and certificates of 
insurance effective coverage required by Section 15 of this Master Contract. The endorsements are to be 
signed by a person authorized by that insurer to bind coverage on its behalf. Unless otherwise agreed to by 
LEA, the endorsements are to be on forms provided by the LEA. The Commercial General Liability and 
Automobile Liability policies shall name the LEAISELPA and the LEA Board of Education as additional 
insured. All endorsements are to be received and approved by LEA before the subcontractor's work 
commences. In addition, all sub-contractors must meet the requirements as contained in Section 45 
(Clearance Requirements) and Section 46 (Staff Qualifications) of this Master Contract. No subcontract shall 
be considered final without LEA approval. 



19. CONFLICTS OF INTEREST 

CONTRACTOR shall provide to LEA upon request a copy of its current bylaws and a current list of its Board 
of Directors (or Trustees), if it is incorporated. CONTRACTOR and any member of its Board of Directors 
(or Trustees) shall avoid and disclose any relationship with LEA that constitutes or may constitute a conflict 
of interest pursuant to California Education Code section 56042 including, but not limited to, employment 
with LEA, provision of private party assessments and/or reports, and attendance at IEP team meetings acting 
as a student's advocate. Pursuant to California Education Code section 56042, an attorney or advocate for a 
parent of an individual with exceptional needs shall not recommend placement at CONTRACTOR'S facility 
if the attorney or advocate is employed or contracted by the CONTRACTOR, or will receive a benefit from 
the CONTRACTOR, or otherwise has a conflict of interest. 

Unless CONTRACTOR and LEA otherwise agree in writing, LEA shall neither execute an ISA with 
CONTRACTOR nor amend an existing ISA for a LEA student when a recommendation for special education 
and/or related services is based in whole or in part on assessment(s) or reports provided by CONTRACTOR 
to LEA student without prior written authorization by LEA. This paragraph shall apply to CONTRACTOR 
regardless of when an assessment is performed or a report is prepared (i.e. before or after LEA student is 
enrolled in CONTRACTOR'S school/agency) or whether an assessment of LEA student is performed or a 
report is prepared in the normal course of the services provided to LEA student by CONTRACTOR. To avoid 
a conflict of interest, and in order to ensure the appropriateness of an Independent Educational Evaluation 
(hereinafter referred to as "IEE") and its recommendations, LEA may, in its discretion, not fund an TEE by 
an evaluator who provides ongoing service(s) or is sought to provide service(s) to the student for whom the 
IEE is requested. Likewise, LEA may, in its discretion, not find services through the evaluator whose IEE 
LEA agrees to fund. When no other appropriate assessor is available, LEA may request and if 
CONTRACTOR agrees, the CONTRACTOR may provide an IEE. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR acknowledges that its authorized 
representative has read and understands Education Code section 56366.3 which provides, in relevant part, 
that no special education and/or related services provided by CONTRACTOR shall be paid for by LEA if 
provided by an individual who was an employee of LEA within three hundred and sixty five (365) days prior 
to executing this Master Contract. This provision does not apply to any person who is able to provide 
designated instruction and services during the extended school year because he or she is otherwise employed 
for up to ten months of the school year by LEA. 

CONTRACTOR shall not admit a student living within the jurisdictional boundaries of LEA on a private pay 
or tuition free "scholarship" basis and concurrently or subsequently adviselrequest parent(s) to pursue 
finding for the admitted school year from LEA through due process proceedings. 

20. NON-DISCRIMINATION 

CONTRACTOR shall not unlawfhlly discriminate on the basis of gender, nationality, race or ethnicity, 
religion, age, sexual orientation, gender identity, gender expression, or disability or any other classification 
protected by federal or state law, in employment or operation of its programs. 

EDUCATIONAL PROGRAM 

21. FREE AND APPROPRIATE PUBLIC EDUCATION ("FAPE") 

LEA shall provide CONTRACTOR with a copy of the JEP including the Individualized Transition Plan 
(hereinafter referred to as "ITP") of each LEA student served by CONTRACTOR. CONTRACTOR shall 
provide to each LEA student special education andor related services (including transition services) within 
the nonpublic school or nonpublic agency consistent with LEA student's IEP and as specified in the ISA. If 
CONTRACTOR is a nonpublic school, CONTRACTOR shall not accept a LEA student if it cannot provide 
or ensure the provision of the services outlined in the student's IEP. If a LEA student's services are provided 



by a third party (i.e. a related services provider) CONTRACTOR shall notify LEA, in writing, if the provision 
of services ceases. 

Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for the 
provision of all appropriate supplies, equipment, andfor facilities for LEA students, as specified in LEA 
student's IEP and ISA. CONTRACTOR shall make no charge of any kind to parents for special education 
andfor related services as specified in LEA student's IEP and ISA (including, but not limited to, screenings, 
assessments, or interviews that occur prior to or as a condition of LEA student's enrollment under the terms 
of this Master Contract). LEA shall provide low incidence equipment for eligible students with low incidence 
disabilities when specified in the student's IEP and ISA. Such equipment remains the property of the 
SELPA/LEA and shall be returned to the SELPAKEA when the IEP team determines the equipment is no 
longer needed or when the student is no longer enrolled in the nonpublic school. CONTRACTOR shall 
ensure that facilities are adequate to provide at1 LEA students with an environment which meets all pertinent 
health and safety regulations. CONTRACTOR may charge a LEA student's parent(s) for services and/or 
activities not necessary for LEA student to receive a free appropriate public education after: (a) written 
notification to LEA student's parent(@ of the cost and voluntary nature of the services andlor activities; and 
(b) receipt by LEA of the written notification and a written acknowtedgment signed by LEA student's 
parent@) of the cost and voluntary nature of the services and/or activities. CONTRACTOR shall adhere to 
all LEA requirements concerning parent acknowledgment of financial responsibility. 

Voluntary services andlor activities not necessary for an LEA student to receive a fiee appropriate pubhc 
education shall not interfere with LEA student's receipt of special education andlor related services as 
specified in LEA student's IEP and ISA unless LEA and CONTRACTOR agree otherwise in writing. 

22. GENERAL PROGRAM OF INSTRUCTION 

All nonpublic school and nonpublic agency services shall be provided consistent with the area of certification 
specified by CDE Certification and as defined in California Education Code section 56366 et seq. and shall 
ensure that facilities are adequate to provide LEA students with an environment which meets all pertinent 
health and safety regulations. 

When CONTRACTOR is a nonpublic school, CONTRACTOR'S general program of instruction shall: (a) 
utilize evidence-based practices and predictors and be consistent with LEA'S standards regarding the 
particular course of study and curriculum; (b) include cuniculum that addresses mathematics, literacy and 
the use of educational, assistive technology and transition services; (c) be consistent with CDE7s standards 
regarding the particular course of study and cwriculum; (d) provide the services as specified in LEA student's 
IEP and ISA. LEA students shall have access to: (a) State Board of Education (SBE) - adopted Common 
Core State Standards ("CCSS") for curriculum and the same instructional materials for kindergarten and 
grades 1 to 8, inclusive; and provide standards-aligned core cwriculum and instructional materials for grades 
9 to 12, inclusive, used by a local education agency (LEA), that contracts with the nonpublic school: (b) 
college preparation courses; (c) extracurricular activities such as art, sports, music and academic clubs; (d) 
career preparation and vocational training, consistent with transition plans pursuant to state and federal law 
and; (e) supplemental assistance, including individual academic tutoring, psychological counseling, and 
career and college counseling. When appropriate, CONTRACTOR shall utilize the designated curriculum 
guidelines for students with moderate to severe disabilities who participate in the State's alternative 
assessment. These students shall have access to the core content, activities, and instructional materials 
delineated within these curriculum guidelines. CONTRACTOR'S genera1 program of instruction shall be 
described in writing and a copy provided to LEA prior to the effective date of this Master Contract. 

When CONTRACTOR serves LEA students in grades nine through twelve inclusive, LEA shall provide to 
CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading 
toward graduation or completion of LEA'S diploma requirements. CONTRACTOR shall not award a high 
school diploma to LEA students who have not successhlly completed all of LEA'S graduation requirements. 



When CONTRACTOR is a nonpublic agency and/or related services provider, CONTRACTOR'S general 
program of instruction and/or services shall utilize evidence-based practices and predictors and be consistent 
with LEA and CDE yidelinesicertifications and any state licensing requirements and shall be provided as 
specified in LEA student's IEP and ISA. The nonpublic agency providing Behavior Intervention Services 
shall develop a written plan that specifies the nature of their nonpublic agency service for each student within 
thirty (30) days of enrollment and shall be provided in writing to LEA. School-based services may not be 
unilaterally converted by CONTRACTOR to a substitute program or provided at a location not specifically 
authorized by the IEP team. Except for services provided by a contractor that is a licensed children's 
institution ("LCI"), all services not provided in the school setting require the presence of a parent, guardian 
or adult caregiver during the delivery of services, provided such guardian or caregiver has a signed 
authorization by the parent or legal yardian to authorize emergency services as requested. LC1 contractors 
shall ensure that appropriate and qualified residential or clinical staff is present during the provision of 
services under this Master Contract. CONTRACTOR shall immediately notify LEA in writing if no parent, 
guardian, or adult caregiver is present. CONTRACTOR shall provide to LEA a written description of the 
services and location provided prior to the effective date of this Master Contract. Contractors providing 
Behavior Intervention Services must have on staff individuals trained as the law requires. (Cal. Code Regs., 
tit. 5, 4 3051.23.) It is understood that Behavior Intervention Services are limited per CDE Certification and 
do not constitute an instructional program. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall not provide transportation nor 
subcontract for transportation services for students unless LEA and CONTRACTOR agree otherwise in 
writing. 

23. INSTRUCTIONAL MINUTES 

When CONTRACTOR is a nonpublic school, the total number of instructional minutes per school day 
provided by CONTRACTOR shall be at least equivalent to the number of instructional minutes per school 
day provided to LEA students at like grade level attending LEA schools and shall be specified in LEA 
student's ISA developed in accordance with LEA student's IEP. 

For students in grades kindergarten through 12, inclusive, unless otherwise specified in the student's IEP and 
ISA, the number of instructional minutes, excluding breakfast, recess, lunch and pass time shall be the same 
as the Education Code prescribes for the LEA. 

The total number of annual instructional minutes shall be at least equivalent to the total number of annual 
instructional minutes provided to LEA students attending LEA schools in like grade levels unless otherwise 
specified in LEA student's IEP and ISA. 

When CONTRACTOR is a nonpublic agency and/or related services provider, the total number of minutes 
per school day provided by CONTRACTOR shall be specified in LEA student's ISA developed in 
accordance with LEA student's IEP. 

24. CLASS SIZE 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall ensure that class size shall not exceed 
a ratio of one teacher per twelve (12) students unless CONTRACTOR and LEA agree otherwise in writing. 
Upon prior written approval by an authorized LEA representative, class size may be temporarily increased 
by a ratio of 1 teacher to fourteen (14) students when necessary during the regular or extended school year 
to provide services to students with disabilities. 

In the event a nonpublic school is unable to fill a vacant teaching position responsible for direct instruction 
to students, and the vacancy has direct impact on the California Department of Education Certification of 
that school, the nonpublic school shall develop a plan to ensure appropriate coverage of students by first 
utilizing existing certificated staff. The nonpublic school and LEA may agree to one 30 school day period 
per contract year where class size may be increased to ensure coverage by an appropriately credentialed 



teacher. Such an agreement shall be in writing and signed by both Parties. This provision does not apply to 
a nonpublic agency. 

25. CALENDARS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall submit to LEA a school calendar with 
the total number of billable days not to exceed 180 days, plus extended school year billable days equivalent 
to the number of days determined by LEA'S extended school year calendar. Billable days shall include only 
those days that are included on the submitted and approved school calendar, andlor required by the IEP 
(developed by LEA) for each student. CONTRACTOR shall not be allowed to change its school calendar 
andor amend the number of billable days without the prior written approval of LEA. Nothing in this Master 
Contract shall be interpreted to require LEA to accept any requests for calendar changes. In the event LEA 
adjusts the number of school days for the regular school year and/or extended school year, the approved 
number of days shall become the total billable days for the nonpublic school or agency. In such a case, an 
amended calendar shall be provided by CONTRACTOR for LEA approval. 

Unless otherwise specified by the student's IEP, educational services shall occur at the school site. A student 
shalt only be eligible for extended school year services if such are recommended by hisher IEP Team and 
the provision of such is specifically included in the ISA. Extended school year shall consist of twenty (20) 
instructional days, unless otherwise agreed upon by the IEP Team convened by LEA. Any days of extended 
school year in excess of twenty (20) billable days must be mutuaIly agreed to, in writing, prior to the start of 
the extended school year. 

Student must have actually been in attendance during the regular school year andor during extended school 
year and actually received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekendsfholidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic school service. Any instructional days provided without this written agreement shall be at the sole 
financial responsibility of the CONTRACTOR. 

CONTRACTOR shall observe only the same legal holidays as LEA. As of the execution of this Master 
Contract, these holidays are: Labor Day, Veteran's Day, Thanksgiving Day, Christmas Day, New Year's 
Day, Martin Luther King, Jr. Day, Lincoln's Birthday, Washington's Birthday, Memorial Day, and 
Independence Day. With the approval of LEA, CONTRACTOR may revise the date upon which 
CONTRACTOR closes in observance of any of the holidays observed by LEA. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall be provided with a LEA- 
developed/approved calendar prior to the initiation of services. CONTRACTOR herein agrees to observe 
holidays as specified in LEAdeveloped/approved calendar. CONTRACTOR shall provide services pursuant 
to LEA-developedapproved calendar; or as specified in LEA student's IEP and ISA. Unless otherwise 
specified in LEA student's ISA, CONTRACTOR shall provide related services to LEA students on only 
those days that LEA student's school of attendance is in session and LEA student attends school. 
CONTRACTOR shall bill only for services provided on billable days of attendance as indicated on LEA 
calendar unless CONTRACTOR and LEA agree otherwise, in writing. Student must have actually been in 
attendance and/or received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekendsiholidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic agency service provided by CONTRACTOR. Any instructional days provided without this written 
agreement shall be at the sole financial responsibility of the CONTRACTOR. 

26. DATA REPORTING 

CONTRACTOR shall agree to provide to LEA, all data (including billing information) related to students 
who are served by the CONTRACTOR. CONTRACTOR agrees to provide all data related to or referenced 
in any and all sections of this Master Contract if requested by LEA. CONTRACTOR agrees to provide all 



requested information in the format required by LEA. It is understood that all nonpublic schools and 
nonpublic agencies shall utilize the Special Education Information System (SEIS) or comparable 
programlsystem approved by LEAISELPA for all IEP development and progress reporting. Additional 
progress reporting may be required by LEA. LEA shall provide the CONTRACTOR with appropriate 
software, user training and proper internet permissions to allow adequate access so that this information may 
be compiled. 

LEA shail provide CONTRACTOR with approved forms andlor format for such data including but not 
limited to invoicing, attendance reports and progress reports. LEA may approve use of CONTRACTOR- 
provided forms at its discretion. 

27. LEAST RESTRICTIVE ENWRONMENTJDUAL ENROLLMENT 

CONTRACTOR and LEA shall follow all LEA policies and procedures that support Least Restrictive 
Environment ("LRE") options (andlor dual enrollment options if available and appropriate) for students to 
have access to the general curriculum and to be educated with their nondisabled peers to the maximum extent 
appropriate. 

CONTRACTOR and LEA shall ensure that LRE placement options are addressed at all IEP team meetings 
regarding students for whom ISAs have been or may be executed. This shall include IEP team consideration 
of supplementary aids and services and goals and objectives necessary for placement in the LRE and 
necessary to enable students to transition to less restrictive settings. 

When an IEP team has determined that a student should be transitioned into the public school setting, 
CONTRACTOR shall assist LEA in implementing the LEP team's recommendations and/or activities to 
support the transition. 

28. STATEWIDE ACHIEVEMENT TESTING 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall administer all Statewide assessments 
within the California Assessment of Student Performance and Progress ("CAASPP"), Desired Results 
Developmental Profile ("DRDP"), California Alternative Assessment (TAA"), achievement and abilities 
tests (using LEA-authorized assessment instruments), the Fitness Gram, California English Language 
Development Test ("CELDT"), and the English Language Proficiency Assessments for California 
("ELPAC"), as appropriate to the student and mandated by LEA pursuant to LEA and state and federal 
guidelines. 

CONTRACTOR is subject to the alternative accountability system developed pursuant to Education Code 
section 52052, in the same manner as public schools. Each LEA student placed with CONTRACTOR by the 
LEA shall be tested by qualified staff of CONTRACTOR in accordance with that accountability program. 
LEA shall provide test administration training to CONTRACTOR'S qualified staff. CONTRACTOR shall 
attend LEA test training and comply with completion of all coding requirements as required by LEA. 

29. MANDATED ATTENDANCE AT LEA MEETINGS 

CONTRACTOR shall attend LEA mandated meetings when legal mandates, and/or LEA policy and 
procedures are reviewed, including but not limited to the areas of: cuniculum, high school graduation, 
standards-based instruction, behavior intervention, cultural and linguistic needs of students with disabilities, 
dual enrollment responsibilities, LRE responsibilities, transition services, standardized testing, and IEPs. 
LEA shall provide CONTRACTOR with reasonable notice of mandated meeting. Attendance at such 
meetings does not constitute a billable service hour(s). 



30, POSITIVE BEHAVIOR INTERVENTIONS AND SUPPORTS 

CONTRACTOR shall comply with all requirements of Education Code section 56521.1 and 56521.2 
regarding positive behavior interventions. Failure to do so shall constitute sufficient cause for contract 
termination. 

LEA students who exhibit behaviors that interfere with their learning or the learning of others must receive 
timely and appropriate assessments and positive supports and interventions in accordance with the federal 
law and its impiementing regulations. If the individualized education program ("IEP") team determines that 
a student's behavior impedes his or her learning or the learning of others, the IEP team is required to consider 
the use of positive behavioral interventions and supports, and other strategies, to address that behavior, 
consistent with Section 14 14(d)(3)(B)(i) and (d)(4) of Title 20 of the United States Code and associated 
federal regulations. This could mean that instead of developing a Behavior Intervention Plan (BIP), the IEP 
team may conclude it is sufficient to address the student's behavioral problems through the development of 
behavioral goals and behavioral interventions to support those goals. 

CONTRACTOR shall maintain a written policy consistent with California Education Code section 56521.1 
regarding emergency interventions and Behavioral Emergency Reports ("BERs"). Further, CONTRACTOR 
shall affirmatively inform each of its employees about the poticy and provide each employee a copy thereof. 
CONTRACTOR shall also ensure that all of its staff members are trained annually in crisis intervention and 
emergency procedures as related to appropriate behavior management strategies. Training includes 
certification with an approved SELPA crisis intervention program. Evidence of such training shall be 
submitted to the LEA at the beginning of the school year and within 6 days of any new hire. 

Pursuant to Education Code section 56521.1, emergency interventions shall not be used as a substitute for a 
BIP and shall not be employed longer than necessary to contain the behavior. Emergency interventions may 
only be used to control unpredictable, spontaneous behavior that poses clear and present danger of serious 
physical harm to the LEA student or others and that cannot be immediately prevented by a response less 
restrictive than the temporary application of a technique used to contain the behavior. If a situation requires 
prolonged use of an emergency intervention, staff must seek assistance from the school site administrator or 
a law enforcement agency, as suitable to the situation. 

To prevent emergency interventions &om being used in lieu of planned, systematic behavioral interventions, 
the parent, guardian, and residential care provider, if appropriate, shall be notified if an emergency 
intervention is used or serious property damage occurs. CONTRACTOR shall immediately complete and 
maintain in the file of LEA student a BER which shall include a11 of the following: (1) The name and age of 
the individual with exceptional needs; (2) The setting and location of the incident; (3) The name of the staff 
or other persons involved; (4) A description of the incident and the emergency intervention used, and whether 
the LEA student is currently engaged in any systematic behavioral intervention plan; and (5) Details of any 
injuries sustained by LEA student or others, including staff, as a result of the incident. The BER shall be 
submitted to LEA within twenty-four (24) hours for administrative action. CONTRACTOR shall also notify 
Parent within twenty-four (24) hours via telephone. 

Consistent with the requirements of California Education Code section 56521.1(g), if a BER is written 
regarding an LEA student who does not have a behavior intervention plan, the designated responsible 
administrator shall, within two days, schedule an IEP Team meeting to review the emergency report, to 
determine the necessity for a functional behavioral assessment, and to determine the necessity for an interim 
plan. The E P  Team shall document the reasons for not conducting the functional behavioral assessment, not 
developing an interim plan, or both. Consistent with the requirements of California Education Code section 
56521.1(h), if a behavioral emergency report is written regarding an LEA student who has a positive 
behavioral intervention plan, an incident involving a previously unseen serious behavior problem, or where 
a previously designed intervention is ineffective, shall be referred to the IEP team to review and determine if 
the incident constitutes a need to modify the positive behavioral intervention plan. 



All restraint practices must be reviewed and revised when they have an adverse effect on a student and are 
used repeatedly for an individual child, either on multiple occasions within the same classroom or multiple 
uses by the same individual. CONTRACTOR shall notify the student's parenvguardian when any type of 
physical or mechanical restraint or seclusion has been used. Upon the use of any type of physical or 
mechanical restraint or seclusions of a District student, CONTRACTOR shall complete a BER per the 
reporting and notification requirements listed above. 

STUDENT DISCIPLINE 

CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent with 
state and federal law and regulations. 

When CONTRACTOR seeks to remove a LEA student from hislher current educational placement for 
disciplinary reasons, CONTRACTOR shall submit a written discipline report within 24 hours to LEA and a 
manifestation IEP team meeting shall be scheduled. Written discipline reports shall include, but not be 
limited to: LEA student's name; the time, date, and description of the misconduct; the disciplinary action 
taken by CONTRACTOR; and the rationale for such disciplinary action. A copy of LEA student's behavior 
plan, if any, shall be submitted with the written discipline report. CONTRACTOR and LEA agree to 
participate in a manifestation determination at an IEP meeting no later than the tenth (loth) day of suspension. 
CONTRACTOR shall notify and invite LEA representatives to the IEP team meeting where the manifestation 
determination will be made. 

IEP TEAM MEETINGS 

An IEP team meeting shalt be convened at least annually to evaluate: (1) the educational progress of each 
student placed with CONTRACTOR, including all state assessment results pursuant to the requirements of 
Education Code section 52052; (2) whether or not the needs of the student continue to be best met at the 
nonpublic school andfor by the nonpublic agency; and (3) whether changes to the student's IEP are necessary, 
including whether the student may be transitioned to a public school setting. (Ed. Code $5 56366(a)(2)(B)(i), 
(ii); 56345(b)(4).) 

If an LEA student is to be transferred from a nonpublic school setting into a reylar class setting in a public 
school for any part of the school day, the IEP team shall document, if appropriate, a description of activities 
provided to integrate the student into the regular education program, including the nature of each activity as 
well as the time spent on the activity each day or week and a description of the activities provided to support 
the transition of the student from the special education program into the regular education program. Each 
student shall be allowed to provide confidential input to any representative of his or her IEP Team. Except 
as otherwise provided in the Master Contract, CONTRACTOR and LEA shall participate in all IEP team 
meetings regarding LEA students for whom ISAs have been or may be executed. At any time during the 
term of this Master Contract, a parent, the CONTRACTOR or LEA may request a review of the student's 
IEP, subject to all procedural safeguards required by law, including reasonable notice given to, and 
participation of, the CONTRACTOR in the meeting. Every effort shall be made to schedule IEP team 
meetings at a time and place that is mutually convenient to the parent(s), the CONTRACTOR and LEA. 
CONTRACTOR shalt provide to LEA, at no cost and prior to an annual or triennial IEP Team meeting, 
documentation which shows progress on goals and any and all assessments and written assessment reports 
(including testing protocols) created by CONTRACTOR and any of its agents or subcontractors, upon request 
andlor pursuant to LEA policy and procedures. It is understood that attendance at an IEP meeting is part of 
CONTRACTOR'S professional responsibility and is not a billable service under this Master Contract. 

It is understood that the CONTRACTOR shall utilize the Special Education Information System (SEIS) or 
other comparable progradsystem as designated by LEA at LEA'S discretion, for all IEP planning and 
progress reporting. LEA or SELPA shall provide training for any nonpublic school and nonpublic agency to 
assure access to SEIS or the comparable programlsystem designated for use by LEA. The nonpublic school 
andtor nonpublic agency shall maintain confidentiality of all IEP data on SEIS or comparable 
progradsystem and shall protect the password requirements of the system. When a student disenrolls from 



the nonpublic school or stops receiving services from the nonpublic agency, such CONTRACTOR shall 
discontinue use of SEIS and/or comparable progadsystem for that student. 

Changes in any LEA student's educational program, including instruction, services, or instructional setting 
provided under this Master Contract may only be made on the basis of revisions to the student's IEP. In the 
event that the CONTRACTOR believes the student requires a change of placement, the CONTRACTOR 
may request a review of the student's IEP for the purpose of considering a change in the student's placement. 
Student is entitled to remain in the last agreed upon and implemented placement unless parent agrees 
otherwise or an interim alternative educational setting is deemed lawhl and appropriate. 

33. SURROGATE PARENTS AND FOSTER YOUTH 

CONTRACTOR shall comply with all LEA surrogate parent assignments. A pupil in foster care shall be 
defined pursuant to Education Code section 42238.01(b). The LEA shall annually notify the 
CONTRACTOR who the LEA has designated as the educational liaison for foster children. When a pupil in 
foster care is enrolled in a nonpublic school by the LEA any time after the completion of the pupil's second 
year of high school, the CONTRACTOR shall schedule the pupil in courses leading towards graduation based 
on the diploma requirements of the LEA unless providednotice otherwise in &ting pursuant to Section 
51225.1 

34. DUE PROCESS PROCEEDINGS 

CONTRACTOR shall hlly participate in special education due process proceedings including mediations 
and hearings, as requested by LEA. CONTRACTOR shall also fully participate in the investigation and 
provision of documentation related to any complaint filed with the State of California, the Office for Civil 
Rights, or any other state andor federal governmental body or agency. Full participation shall include, but 
in no way be limited to, cooperating with LEA representatives to provide complete answers raised by any 
investigator and/or the immediate provision of any and all documentation that pertains to the operation of 
CONTRACTOR'S program and/or the implementation of a particular student's LEPfISA. 

35. COMPLAINT PROCEDURES 

CONTRACTOR shall maintain and adhere to its own written procedures for responding to parent complaints. 
These procedures shall include annually notifying and providing parents of LEA students with appropriate 
information (including complaint forms) for the following: (1) Uniform Complaint Procedures pursuant to 
Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination Policy pursuant to 
Title 5 of the California Code of Regulations section 4960(a); (3) Sexual Harassment Policy pursuant to 
California Education Code 23 1.5; (4) Title iX Student Grievance Procedures pursuant to Title 34 of the Code 
of Federal Reylations sections 106+8(a) and 106.9(a); (5) Notice of Privacy Practices in compliance with 
Health Insurance Portability and Accountability Act ("HIPPA"), 45 C.F.R. 5 164.520; and (6) Notification 
and Complaint Procedures for Disability Access, pursuant to 42 U.S.C. $4 1210 1 et seq. CONTRACTOR 
shall include verification of these procedures to LEA. 

36. LEA STUDENT PROGRESS REPORTS/REPORT CARDS AND ASSESSMENTS 

Unless LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR shall 
provide to parents, with a concurrent copy sent to LEA, at least four written progress reportsfreport cards. At 
a minimum, progress reports shall include progress over time towards IEP goals and objectives. A copy of 
the progress reportslreport cards shall be maintained at the CONTRACTOR'S place of business. 

CONTRACTOR shall also provide an LEA representative access to supporting documentation used to 
determine progress on any goal or objective, including but not limited to log sheets, chart notes, observation 
notes, data sheets, preipost tests, rubrics and other similar data collection used to determine progress or lack 
of progress on approved goals, objectives, transition plans or behavior support andor intervention plans. 
LEA may request copies of such data at any time within five years of the date of service. CONTRACTOR 



agrees to maintain the information for at least five years and also shall provide this data supporting progress 
within 5 business days of request. Additional time may be granted as needed by LEA. 

CONTRACTOR shalt complete academic or other assessment of LEA student ten (10) days prior to LEA 
student's annual or triennial review E P  team meeting for the purpose of reporting LEA student's present 
levels of performance at the IEP team meeting as required by state and federal laws and regulations and 
pursuant to LEA policies, procedures, andlor practices. Sufficient copies of reports, projected goals andtor 
any other relevant documents to be reviewed by the IEP Team shall be provided to the District no later than 
five (5) business days prior to an annual or triennial IEP team meeting. CONTRACTOR shall maintain all 
supporting documentation including but not limited to test protocols and data collection, which shall be made 
available to LEA within 5 business days of request. 

CONTRACTOR is responsible for all assessment costs regarding the updating of goals and objectives, 
progress reporting and the development of present levels of performance. All other assessments shall be 
provided by LEA unless LEA specifies in writing a request that CONTRACTOR perfonn such additional 
assessment. Such assessment costs may be added to the ISA andlor approved separately by LEA at LEA'S 
sole discretion. 

It is understood that all billable hours must be in direct services to pupils as specified in the ISA. For 
nonpublic agency services, supervision provided by a qualified individual as specified in Title 5 of the 
California Code of Regulations section 3065, shall be determined as appropriate and included in the ISA. 
Supervision means the direct observation of services, data review, case conferencing and program design 
consistent with professional standards for each professional's license, certification, or credential. 

CONTRACTOR shall not charge LEA student's parent(@ or LEA for the development or provision of 
progress reports, report cards, andlor any assessments, interviews, or attendance at any meetings, including 
but not limited to IEP meetings. It is understood that all billable hours have limits to those specified on the 
ISA consistent with the IEP. It is understood that copies of data collection notes, forms, charts and other 
such data are part of the pupil's record and shall be made available to LEA upon written request. 

37. TRANSCRIPTS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall prepare transcripts at the close of each 
semester, or upon LEA student transfer, for LEA students in grades nine (9) through twelve ( I  2) inclusive. 
CONTRACTOR shall submit all transcripts on LEA-approved forms to LEA student's school of residence 
for evaluation of progress toward completion of diploma requirements as specified in LEA Procedures. 
CONTRACTOR shall submit to LEA names of LEA students and their schools of residence for whom 
transcripts have been submitted as specified by LEA. 

38. LEA STUDENT CHANGE OF RESIDENCE 

Upon enrollment, CONTRACTOR shall notify parents in writing of their obligation to noti& 
CONTRACTOR of LEA student's change of residence. Within five (5) school days after CONTRACTOR 
becomes aware of a LEA student's change of residence, CONTRACTOR shall notify LEA, in writing, of 
LEA student's change of residence. CONTRACTOR shall maintain, and provide upon request by LEA, 
documentation of such notice to parents. 

If CONTRACTOR had knowledge or should reasonably have had knowledge of LEA student's change of 
residence boundaries and CONTRACTOR fails to follow the procedures specified in this provision, LEA 
shall not be responsible for the costs of services delivered after LEA student's change of residence. 

39. WITHDRAWAL OF LEA STUDENT FROM PROGRAM 

CONTRACTOR shall immediately report, by telephone, with a follow-up written notification within five (5) 
business days to LEA Representative responsible for overseeing nonpublic schools and nonpublic agencies, 



and any other required representative from the California Department of Education, when a LEA student is 
withdrawn without prior notice from school andlor services. CONTRACTOR shall confirm such telephone 
call on LEA approved forms and submit to LEA and the Department of Education, if required, within five 
(5) business days of the withdrawal, including a student's change in residence to a residence outside of LEA 
service boundaries, and the student's discharge against professional advice from a Nonpublic 
School/Residential Treatment Center ("NPS/RTC"). CONTRACTOR shall assist LEA to verify and clear 
potential dropouts three (3) times per year. 

40, PARENT ACCESS 

CONTRACTOR shall provide for reasonable parental access to LEA students and all facilities including, but 
not limited to, the instructional setting, recreational activity areas, meeting rooms and LEA student's living 
quartets. CONTRACTOR shall comply with any known court orders regarding parental visits and access to 
LEA students. 

CONTRACTORS operating programs associated with a NPS/RTC shall cooperate with a parent's reasonable 
request for LEA student therapeutic visits in their home or at the NPS/RTC. CONTRACTOR shall require 
that parents obtain prior written authorization for therapeutic visits from the CONTRACTOR and the LEA 
at least thirty (30) days in advance. CONTRACTOR shall facilitate all parent travel and accommodations 
and provide travel information to the parent as appropriate. Payment by LEA for approved travel-related 
expenses shall be made directly through the LEA. 

41. SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT 

If CONTRACTOR provides services on a LEA public school campus, CONTRACTOR shall comply with 
Penal Code section 627.1 er seq., as well as all other LEA and campus-specific policies and procedures 
regarding visitors toton school campuses. CONTRACTOR shall be responsible for the purchase and 
provision of the supplies and assessment tools necessary to implement the provision of CONTRACTOR 
services on LEA public school campuses. 

For services provided on a public school campus, sign inlout procedures shall be followed dong with all 
procedures for being on campus consistent with school and LEA policy. It is understood that the public 
school credentialed ctassroom teacher is responsible for the educational program and all nonpublic agency 
service providers shall work collaboratively with the classroom teacher who shall remain in charge of the 
instructional program. 

It is understood that all employees, subcontractors and volunteers of any certified nonpublic school or agency 
shall adhere to customary professional standards when providing services. All practices shalI be within the 
scope of professional responsibility as defined in the professional code of conduct for each profession. 
Reports regarding student progress shall be consistent with the provision of the Master Contract. 

CONTRACTORS providing services outside of the student's school as specified in the IEP shall ensure that 
at least one parent of the child or an adult caregiver with written and signed authority to make decisions in 
an emergency is present during provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home-based services, including written and signed 
authorization in emergency situations. The adult caregiver cannot also be an employee or volunteer 
associated with the NPS/NPA service provider. All problems andlor concerns reported by CONTRACTOR 
to parents or guardians, in either verbal or written form, shall be reported to LEA. 

CONTRACTOR, if providing services in a student's home as specified in the IEP, shall assure that at least 
one parent of the child or an adult caregiver with written and signed authorization to make decisions in an 
emergency is present during the provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home based services, including written and signed 
authorization in emergency situations. The parent shall inform LEA of any changes of caregivers and provide 
written authorization for emergency situations. The adult caregiver cannot be an employee or volunteer 



associated with the nonpublic school/nonpublic agency service provider. Moreover, for services provided in 
a pupil's home as specified in the IEP, CONTRACTORS must asswe that the parent or LEA-approved 
responsible adult is present during the provision of services. All problems andlor concerns reported to 
parents, both verbal and written, shall also be provided to the LEA. 

42. LICENSED CHILDREN'S LNSTITUTION ("LCI") CONTRACTORS AND RESIDENTIAL 
TREATMENT CENTER ("RTC") CONTRACTORS 

If CONTRACTOR is a licensed children's institution ("LCI"), CONTRACTOR shall adhere to all legal 
requirements regarding educational placements for LC1 students as stated in Education Code sections 
56366(a)(2)(C) and 56366.9, Health and Safety Code section 1501.1 (b), (AB 1858, AB490 (Chapter 862, 
Statutes of 2003)) and the procedures set forth in LEA Procedures. A LCI shall not require that a pupil be 
placed in its nonpublic school as a condition of being placed in its residential facility. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a LCI, 
CONTRACTOR shall provide to LEA, on a quarterly basis, a list of all LEA students, including those 
identified as eligible for special education. For those identified special education students, the list shall 
include: 1) special education eligibility at the time of enrollment and 2) the educational placement and 
services specified in each student's IEP at the time of enrollment. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a 
residential treatment center (hereinafter referred to as "NPS/RTC"), CONTRACTOR shall adhere to all legal 
requirements under the Individuals with Disabilities Education Act (IDEA), 20 U.S.C. section 141 1 et seq. 
and Education Code section 56000, et seq.; amended and reorganized by the Individuals with Disabilities 
Education Improvement Act of 2004 ("IDEM"), 20 U.S.C. section 1401(29); Education Code section 5603 1; 
Title 5, California Code of Regulations section 3001 et seq., Title 2, California Code of Regulations section 
60100 et seq. regarding the provision of counseling services, including residential care for students to receive 
a FAPE as set forth in LEA student's IEPs. 

Unless placement is made pursuant to an Ofice of Administrative Hearings order or a lawfully executed 
agreement between LEA and parent, LEA is not responsible for the costs associated with nonpublic school 
placement until the date on which an IEP team meeting is convened, the IEP team determines that a nonpublic 
school placement is appropriate, and the IEP is signed by LEA student's parent or another adult with 
educational decision-making rights. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

43. STATE MEAL MANDATE 

When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satisfy the State Meal 
Mandate under California Education Code sections 49530,49530.5 and 49550. 

44. MONITORING 

CONTRACTOR shall allow representatives from LEA access to its facilities for the pwpose of periodic 
monitoring of each LEA student's instructional program, and shall be invited to participate in the formal 
review of each student's progress. LEA representatives shall have access to observe each LEA student at 
work, observe the instructional setting, interview CONTRACTOR, and review each LEA student's records 
and progress. Such access shall include unannounced monitoring visits. When making site visits, LEA shall 
initially report to CONTRACTOR'S site administrative office, CONTRACTOR shall be invited to 
participate in the review of each student's progress. 



If CONTRACTOR is also a LC1 andtor NPSERTC, LEA shall annually evaluate whether CONTRACTOR is 
in compliance with Education Code section 56366.9 and Health and Safety Code section 1501 .l(b). 

The State Superintendent of Public Instruction ("Superintendenti') shali monitor CONTRACTOR'S 
facilities, the educational environment, and the quality of the educational program, including the teaching 
staff', the credentials authorizing service, the standards-based core curriculum being employed, and the 
standard focused instructional materials used on a three-year cycle, as follows: (1) CONTRACTOR shall 
complete a self-review in year one; (2) the Superintendent shall conduct an onsite review in year two; and 
(3) the Superintendent shall conduct a follow-up visit in year three. 

CONTRACTOR shall fully participate in any LEA and CDE compliance review, if applicable, to be 
conducted as aligned with the CDE Onsite Review and monitoring cycle in accordance with California 
Education Code section 56366.1Cj). This review will address programmatic aspects of the nonpublic 
school/agency, compliance with relevant state and federal regulations, and Master Contract compliance. If 
requested by LEA, CONTRACTOR shall complete and submit a Nonpublic School/Agency Self-Review 
Assessment submitted as specified by LEA. CONTRACTOR shall conduct any follow-up or corrective 
action procedures related to review findings. 

CONTRACTOR understands that LEA reserves the right to institute a program audit with or without cause. 
The program audit may include, but is not limited to, a review of core compliance areas of health and safety; 
curriculum/instruction; related services; and contractual, legal, and procedural compliance. 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall collect all applicable data and prepare 
the applicable portion of a School Accountability Report Card in accordance with California Education Code 
Section 33126. 

PERSONNEL 

45. CLEARANCE REQUIREMENTS 

CONTRACTOR shall comply with the requirements of California Education Code sections 44237,3502 1.1 
and 35021.2 including, but not limited to: obtaining clearance from both the California Department of Justice 
("CDOJ") and clearance fiom the Federal Bureau of Investigation (hereinafter referred to as "FBIt') for all of 
CONTRACTOR'S employees and volunteers who will have or likely may have any direct contact with LEA 
students. CONTRACTOR hereby agrees that CONTRACTOR'S employees and volunteers shall not come 
in contact with LEA students until both CDOJ and FBI clearance are ascertained. CONTRACTOR shall 
further certify in writing to LEA that none of its employees, volunteers, or subcontractors who will have, or 
likely may have any direct contact with LEA students, have been convicted of a violent or serious felony as 
those terms are defined in California Education Code section 44237(h), unless despite the employee's 
conviction of a violent or serious felony, he or she has met the criteria to be eligible for employment pursuant 
to California Education Code section 44237(i) or u). Clearance certification shall be submitted to LEA. In 
addition, CONTRACTOR shall make a request for subsequent arrest service from the CDOJ as required by 
California Penal Code section 1 1105.2. 

The passage of AB 389 amends Education Code sections 44237 and 56366.1 as to the verification that the 
CONTRACTOR has received a successfLl criminal background check clearance and has enrolled in 
subsequent arrest notification service, as specified, for each owner, operator, and employee of the nonpublic, 
nonsectarian school or agency, Further this bill deletes the exemption for applicants possessing a valid 
California state teaching credential or who are currently licensed by another state agency that requires a 
criminal record summary, fmm submitting 2 sets of fingerprints for the purpose of obtaining a criminal record 
summary from the California Department of Justice ("CDOJ") and the Federal Bureau of Investigation 
("FBI"). Notwithstanding the restrictions on sharing and destroying criminal background check information, 
CONTRACTOR, upon demand, shall make available to the LEA evidence of a successful criminal 
background check clearance and enrollment in subsequent arrest notification service, as provided, for each 
owner, operator, and employee of the nonpublic, nonsectarian school or agency. CONTRACTOR is required 



to retain the evidence on-site, as specified, for all staff, including those licensed or credentialed by another 
state agency. Background clearances and proof of subsequent arrest notification service as required by 
California Penal Code section 11 105.2 for all staff shall be provided upon request. 

46. STAFF QUALIFICATIONS 

CONTRACTOR shall ensure that all individuals employed, contracted, and/or otherwise hired by 
CONTRACTOR to provide classroom andlor individualized instruction or related services are qualified as 
defined in Section 7(d) of this Mater Contract, including but not limited to holding a license, certificate, 
permit, or other document equivalent to that which staff in a public school are required to hold to render the 
service consistent with Education Code section 56366,1(n)(l) and are qualified pursuant to Title 34 of the 
Code of Federal Regulations sections 200.56 and 200.58 and Title 5 of the California Code of Regulations, 
sections 3064 and 3065. Such qualified staff may only provide related services within the scope of their 
professional license, certification or credential and ethical standards set by each profession and not assume 
responsibility or authority for another related services provider or special education teacher's scope of 
practice. 

CONTRACTOR shall ensure that all staff are appropriately credentialed to provide instruction andlor 
services to students with the disabling conditions placed in their progam/schooI through documentation 
provided to the CDE. (Cal. Code Regs., tit. 5, § 3064(a).) 

When CONTRACTOR is a nonpublic school, an appropriately qualified person shall serve as curricular and 
instructional leader, and be able to provide leadership, oversight and professional development. 

Only those nonpublic, nonsectarian schools or agencies located outside of California that employ staff who 
hold a current valid credential or license to render special education and related services as required by that 
state shall be eligible to be certified. 

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and 
teacher assistants respectively pursuant to Federal requirements and California Education Code sections 
45340 et seq. and 45350 et seq. Specifically, all paraprofessionals, including, but not limited to instructional 
aides and teacher assistants, employed, contracted, andlor otherwise hired or subcontracted by 
CONTRACTOR to provide classroom and/or individualized instruction or related services, shall possess a 
high school diploma (or its recognized equivalent) and at Ieast one of the following qualifications: (a) 
completed at least two (2) years of study at an institution of higher education; or (b) obtained an associate's 
(or higher) degree; or (c) met a rigorous standard of quality and can demonstrate, through a formal state or 
local assessment (i) knowledge of, and the ability to assist in instructing, reading, writing, and mathematics; 
or (ii) knowledge of, and the ability to assist in instructing, reading readiness, writing readiness, and 
mathematics readiness, as appropriate. CONTRACTOR shall comply with all laws and regulations 
governing the licensed professions, including but not limited to, the provisions with respect to supervision. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this State and serving an LEA student shall be certified or licensed bv that state 
to provide special education and related services and designated instruction and reIated services to pupils 
under the federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

47. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS 

CONTRACTOR shall submit to LEA a staff list, and copies of all current licenses, credentials, certifications, 
permits andlor other documents which entitle the holder to provide special education andlor related services 
by individuals employed, contracted, andlor otherwise hired or sub-contracted by CONTRACTOR. 
CONTRACTOR shall ensure that all licenses, credentials, permits or other documents are on file at the office 
of the County Superintendent of Schools. CONTRACTOR shall notify LEA in writing within thirty (30) 
days when personnel changes occur which may affect the provision of special education and/or related 
services to LEA students as specified in LEA Procedures. Within thirty (30) days, CONTRACTOR shall 



provide LEA with the verified dates of fingerprint clearance, Department of Justice clearance and 
Tuberculosis Test clearance for all employees, approved subcontractors andfor volunteers prior to such 
individuals starting to work with any student. 

CONTRACTOR shall monitor the status of licenses, credentials, certifications, permits andor other 
documents for all individuals employed, contracted, andlor otherwise hired by CONTRACTOR. 
CONTRACTOR shall notify LEA and CDE in writing within thirty (30) days when persome1 changes occur 
which may affect the provision of special education andfor related services to LEA students. 
CONTRACTOR shall notify LEA within thirty (30) days if any such licenses, certifications or waivers are 
expired, suspended, revoked, rescinded, challenged pursuant to an administrative or legal complaint or 
lawsuit, or otherwise nullified during the effective period of this Master Contract. LEA shall not be obligated 
to pay for any services provided by a person whose such licenses, certifications or waivers are expired, 
suspended, revoked, rescinded, or otherwise nullified during the period during which such person is providing 
services under this Master Contract. Failure to notify LEA of changes in licenses, certifications or 
suspensions shall be good cause for termination of this Master Contract by LEA. 

Failure to noti& LEA and CDE of any changes in credentialing/licensed staff may result in suspension or 
revocation of CDE certification and shalt also suffice as good cause for the suspension or termination of this 
Master Contract by LEA. 

48. STAFF ABSENCE 

When CONTRACTOR is a nonpublic school and CONTRACTOR'S classroom teacher is absent, 
CONTRACTOR shall provide an appropriately credentialed substitute teacher in the absent teacher's 
classroom in accordance with California Education Code section 56061. CONTRACTOR shall provide to 
LEA documentation of substitute coverage on LEA substitute teacher log. Substitute teachers shall remain 
with their assigned class during all instructional time. LEA shall not be responsible for any payment for 
instruction andor services when an appropriately credentialed substitute teacher is not provided. 

When CONTRACTOR is a nonpublic agency andor related services provider, and CONTRACTOR'S 
service provider is absent, CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this 
Master Contract and as determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of 
CONTRACTOR'S service providers. It is understood that the parent of a student shall not be deemed to be 
a qualified substitute for hisher student. LEA will not pay for services unless a qualified substitute is 
provided andlor CONTRACTOR provides documentation evidencing the provision of "make-up" services 
by a qualified service provider within thirty (30) calendar days from the date on which the services should 
have been provided. CONTRACTOR shall not "bank" or "carry over" make up service hours under any 
circumstances, unless otherwise agreed to in writing by CONTRACTOR and an authorized LEA 
representative. 

49. STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL OR 
SCHOOL RELATED EVENTS OR AT SCHOOL FACILITY AND/OR IN THE HOME 

It is understood that all employees, subcontractors, and volunteers of any certified nonpublic school or 
nonpublic agency shall adhere to the customary professional and ethical standards when providing services. 
All practices shall only be within the scope of professional responsibility as defined in the professional code 
of conduct for each profession as well as any LEA professional standards as specified in Board policies 
and/or regulations when made available to the CONTRACTOR. 

For services provided on a public school campus, sign idout procedures shall be followed by nonpublic 
agency providers working in a public school classroom along with all other procedures for being on campus 
consistent with school and LEA policy. Such poIicies and procedures shall be made available to 
CONTRACTOR upon CONTRACTOR'S request. It is understood that the public school credentialed 
classroom teacher is responsible for the instructional program, and all nonpublic agency service providers 
shall work collaboratively with the classroom teacher, who shall remain in charge of the instructional 



program. Failure to comply with this and all LEA requirements in this regard shall be sufficient cause to 
terminate this Master Contract. 

For services provided in a pupil's home as specified in the EP, CONTRACTOR must assure that the parent 
or an LEA-approved responsible adult is present during the provision of services. All problems and/or 
concerns reported to parents, both verbal and written shall also be provided to LEA. It is understood that 
unless otherwise agreed to by LEA, a public school credentialed teacher is responsible for the instructional 
program and all nonpublic agency related service providers shall work collaboratively with the teacher who 
shall remain in charge of supervising the instructional program. 

HEALTH AND SAFETY MANDATES 

50. HEALTH AND SAFETY 

CONTRACTOR shall comply with all applicable federal, state, local, and LEA laws, regulations, ordinances, 
policies, and procedures regarding student and employee health and safety. CONTRACTOR shall comply 
with the requirements of California Education Code sections 35021 et seq., and49406, and Health and Safety 
Code section 121545 regarding the examination of CONTRACTOR'S employees and volunteers for 
tuberculosis. CONTRACTOR shall provide to LEA documentation for each individual volunteering, 
employed, contracted, andlor otherwise hired by CONTRACTOR of such compliance before an individual 
comes in contact with an LEA student. 

CONTRACTOR shall comply with OSHA Blood Borne Pathogens Standards, Title 29 of the Code of Federal 
Regulations section 1910.1030, when providing medical treatment or assistance to a student. 
CONTRACTOR fiuther agrees to provide annual training regarding universal health care precautions and to 
post required notices in areas designated in the California Health and Safety Code. 

51. FACILITIES AND FACILITIES MODIFICATIONS 

CONTRACTOR shall provide special education and/or related services to LEA students in facilities that 
comply with all applicable federal, state, and local laws, regulations, and ordinances related, but not limited 
to: disability access; fire, health, sanitation, and building standards and safety; fire warning systems; zoning 
pennits; and occupancy capacity. When CONTRACTOR is a nonpublic school, CONTRACTOR shall 
conduct fire drills as required by Title 5 of the California Code of Regulations section 550. During the 
duration of this Agreement, if CONTRACTOR is subject to fines, penalties and findings of non-compliance, 
CONTRACTOR shall assume any and all responsibilities for payment of such financial obligations. 
CONTRACTOR shall also be hlly responsible for any structural changes andlor modifications to 
CONTRACTOR'S facilities as required to comply with applicable federal, state, and local laws, regulations, 
and ordinances. Failure to notify LEA or CDE of any changes in, major modification or relocation of 
facilities may result in the suspension or revocation of CDE certification andor suspension or termination of 
this Master Contract by LEA. 

In signing this Agreement, CONTRACTOR certifies that its facilities either comply with federal and state 
and local laws regarding disability access, or possesses and has available upon demand, a self-evaluation 
andor transition plan in accordance with said laws. 

52. ADMINISTRATION OF MEDICATION 

CONTRACTOR shall comply with the requirements of California Education Code section 49423 when 
CONTRACTOR serves a LEA student that is required to take prescription and/or over-the-counter 
medication during the school day. CONTRACTOR may designate personnel to assist LEA student with the 
administration of such medication after LEA student's parent(s) provide(s) to CONTRACTOR: (a) a written 
statement fiom a physician detailing the type, administration method, amount, and time schedules by which 
such medication shall be taken; and (b) a written statement from LEA student's parent(@ granting 
CONTRACTOR permission to administer medication(s) as specified in the physician's statement. 



CONTRACTOR shall maintain, and provide to LEA upon request, copies of such written statements. 
CONTRACTOR shall maintain a written log for each LEA student to whom medication is administered. 
Such written log shall specify LEA student's name; the type of medication; the date, time, and amount of 
each administration; and the name of CONTRACTOR'S employee who administered the medication. 
CONTRACTOR maintains full responsibility for assuring appropriate staff training in the administration of 
such medication consistent with student's physician's written orders. Any change in medication type, 
administration method, amount or schedule must be authorized by both a licensed physician and parent. 

In the event there is an LEA student who is on a prescription medication regimen, the CONTRACTOR is to: 
(a) first obtain a copy of the appropriate medication authorization form available from LEA student's primary 
regional or site nurse; or (b) in the event the student does not take prescription medication during the school 
day, but would only take such medication while in the care, custody and control of the CONTRACTOR, 
prior to the commencement of services to LEA student, CONTRACTOR is to obtain a signed copy of the 
appropriate medication authorization form from the District. Both the District and CONTRACTOR shall 
retain a copy of the Authorization. 

53. rNCIDENT/,$CCIDENT REPORTING 

CONTRACTOR shall within 24 hours submit electronically any accident or incident report to LEA. 
CONTRACTOR shall properly submit accident or incident reports as required by the District. 

54. CHILD ABUSE REPORTING 

CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they are 
familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and 
procedures as specified in California Penal Code section 1 1164 et seq. and Education Code section 44691. 
To protect the privacy rights of all parties involved (i.e. reporter, child and alleged abuser), reports will remain 
confidential as required by law and professional ethical mandates. A written statement acknowledging the 
legal requirements of such reporting and verification of staff adherence to such reporting shall be submitted 
to LEA. 

CONTRACTOR is to read and become familiar with the District's Mandated Child Abuse and Neglect 
Reporting Mantml, available on the District's Risk Management Web Site at: 
http://www.egusd.net/rishanagement/Info-MandRep.html. 

In the event there is suspicion of abuse conducted by District staff (e.g. a student reports to CONTRACTOR 
staff of abuse from District staff), CONTRACTOR is to file the appropriate report to the Sacramento County 
Sheriff. CONTRACTOR is also to confidentially notify the Risk Management Department (Risk Manager) 
of the report. CONTRACTOR is to cooperate with any investigation conducted by the District in connection 
with such report. 

55. SEXUAL HARASSMENT 

CONTRACTOR shall have a Sexual and Gender Identity Harassment Policy that clearly describes the kinds 
of conduct that constitute sexual harassment and that is prohibited by the CONTRACTOR'S policy, as well 
as federal and state law. The policy should include procedures to make complaints without fear of retaliation 
and procedures for prompt and objective investigations of all sexual harassment complaints. 
CONTRACTOR hrther agrees to provide annual training to all employees regarding the laws concerning 
sexual harassment and related procedures. 

56. REPORTING OF MISSING CHILDREN 

CONTRACTOR assures LEA that all staff members, including volunteers and any independent contractor 
and/or subcontractor authorized pursuant to this Master Contract, are familiar with and agree to adhere to 
requirements for reporting missing children as specified in California Education Code section 49370. A 



written statement acknowledging the legal requirements of such reporting and verification of staff adherence 
to such reporting shall be properly submitted to LEA. The written statement shall be submitted as specified 
by LEA. 

57. ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, AND 
BILLING PROCEDURES 

CONTRACTOR shall assure that the nonpublic school or nonpublic agency has the necessary financial 
resources to provide an appropriate education for the children enrolled and will distribute those resources in 
such a manner to implement the E P  and ISA for each and every child. 

CONTRACTOR shall comply with all LEA procedures concerning enrollment, contracting, attendance 
reporting, service tracking and billing, including requirements of electronic billing, as specified by LEA 
Procedures. CONTRACTOR shall be paid for the provision of special education andlor related services 
specified in LEA student's IEP and ISA which are provided on billable days of attendance. All payments by 
LEA shall be made in accordance with the terms and conditions of this Master Contract and in compliance 
with LEA Procedures, and will be governed by all applicable federal and state laws. 

CONTRACTOR shall maintain separate registers for the basic education program, each related service, and 
services provided by instructional assistants, behavior intervention aides and bus aides. Original attendance 
forms (i.e., roll books for the basic education program service tracking documents and notes for instructional 
assistants, behavioral intervention aides, bus aides, and each related service) shall be completed by the actual 
service provider whose signature shall appear on such forms and shall be available for review, inspection, or 
audit by LEA during the effective period of this Master Contract and for a period of five (5) years thereafter. 
CONTRACTOR shall verifL the accuracy of minutes of reported attendance that is the basis of services being 
billed for payment. 

CONTRACTOR shalt submit invoices and related documents to LEA for payment for each calendar month 
when education or related services were provided. Invoices and related documents shall be properly 
submitted electronically and, in addition, on a LEA form with signatures in the manner prescribed by LEA. 
Contractor will submit invoices using the format provided by LEA. At the request of LEA, invoices may 
require the following information: name of LEA student for whom service was provided; the type of service 
provided; (if payment for assessment is approved by LEA pursuant to Section 36 of this Master Contract, the 
invoice must describe whether the assessment was prepared for an initial, annual, amended, or triennial IEP; 
month of service; specific dates (date, month, year and times) of services coordinated pursuant to LEA- 
approved calendar unless otherwise specified in the LEP or agreed to by LEA; name of staff who provided 
the service and that individual's licensing and credentials; approved cost of each invoice; total for each 
service and total for the monthly invoice; date invoice was mailed; signature of the nonpublic 
schoolinonpublic agency administrator authorizing that the infomation is accurate and consistent with the 
ISA, CDE certificates and staff notification; verification that attendance report is attached as appropriate; 
indication of any made-up session consistent with this Master Contract; and verification that progress reports 
have been provided consistent with the ISA (consistent with IEP benchmark dates, unless otherwise specified 
on the ISA); and name or initials of each student for when the service was provided. In the event services 
were not provided, rationale for why the services were not provided shall be included. 

Such an invoice is subject to all conditions of this Master Contract. At the discretion of LEA, an electronic 
invoice may be required provided such notice has been made in writing and training provided to the 
CONTRACTOR at no additional charge for such training. 

Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting period in 
which the services were rendered. LEA shall make payment to CONTRACTOR based on the number of 
billable days of attendance and hours of service at rates specified in this Master Contract within forty-five 
(45) days of LEA'S receipt of properly submitted hard copy of invoices prepared and submitted as specified 



in California Education Code Section 56366.5. CONTRACTOR shall correct deficiencies and submit 
rebilling invoices no later than thirty (30) calendar days after the invoice is returned by LEA. LEA shall pay 
properly submitted re-billing invoices no later than forty-five (45) days after the date a completely corrected 
re-billing invoice is received by LEA. 

In no case shall initial payment claim submission for any Master Contract fiscal year (July through June) 
extend beyond December 3 lSt after the close of the fiscal year. In no case shall any rebilling for the Master 
Contract fiscal year (July through June) extend beyond six months after the close of the fiscal year unless 
approved by LEA to resolve billing issues including rebilling issues directly related to a delay in obtaining 
information from the Commission on Teacher Credentialing regarding teacher qualification, but no later than 
12 months from the close of the fiscal year. If the billing or rebilling error is the responsibility of LEA, then 
no limit is set provided that LEA and CONTRACTOR have communicated such concerns in writing during 
the 12-month period following the close of the fiscal year. LEA will not pay mileage for NPA employee. 

58. RIGHT TO WITHHOLD PAYMENT 

LEA may withhold payment to CONTRACTOR when: (a) CONTRACTOR has failed to perform, in whole 
or in part, under the terms of this Contract; (b) CONTRACTOR has billed for services rendered on days other 
than billable days of attendance or for days when student was not in attendance andor did not receive 
services; (c) CONTRACTOR was overpaid by LEA as determined by inspection, review, andlor audit of its 
program, work, andor records; (d) CONTRACTOR has failed to provide supporting documentation with an 
invoice; (e) education and/or related services are provided to LEA students by personnel who are not 
appropriatety credentialed, licensed, or otherwise qualified; (fj LEA has not received, prior to school closure 
or contract termination, all documents concerning one or more LEA students enrolled in CONTRACTOR'S 
educational program; (g) CONTRACTOR fails to confirm a student's change of residence to another district 
or confirms the change or residence to another district, but fails to notify LEA within five (5) days of such 
confirmation; (h) CONTRACTOR receives payment fiom Medi-Cal or from any other agency or fbnding 
source for a service provided to a LEA student; or (i) CONTRACTOR fails to provide the required 
liabilitylinsurance documentation as outlined in Section 15. It is understood that no payments shalI be made 
for any invoices that are not received by six months following the close of the prior fiscal year, for services 
provided in that year. 

Final payment to CONTRACTOR in connection with the cessation of operations and/or termination of a 
Master Contract will be subject to the same documentation standards described for all payment claims for 
regular ongoing operations. In addition, final payment may be withheld by LEA until completion of a review 
or audit, if deemed necessary by LEA. Such review or audit will be completed within ninety (90) days. The 
final payment may be adjusted to offset any previous payments to the CONTRACTOR determined to have 
been paid in error or in anticipation of correction of documentation deficiencies by the CONTRACTOR that 
remain uncorrected. 

The amount which may be withheld by LEA with respect to each of the subparagraphs of the preceding 
paragraph are as follows: (a) the value of the service CONTRACTOR failed to perform; (b) the amount of 
overpayment; (c) the entire amount of the invoice for which satisfactory documentation has not been provided 
by CONTRACTOR; (d) the amount invoiced for services provided by the individual not appropriately 
credentialed, licensed, or otherwise qualified; (e) the proportionate amount of the invoice related to the 
applicable pupil for the time period fiom the date the violation occumed and until the violation is cured; or 
(f) the amount paid to CONTRACTOR by Medi-Cal or another agency or hnding source for the service 
provided to LEA student. 

If LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10) 
business days of this determination, provide to CONTRACTOR written notice that LEA is withholding 
payment. Such notice shall specify the basis or bases for LEA'S withholding payment and the amount to be 
withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take all 
necessary and appropriate action to correct the deficiencies that form the basis for LEA'S withholding 
payment or submit a written request for extension of time to correct the deficiencies. Upon receipt of 



CONTRACTOR'S written request showing good cause, LEA shall extend CONTRACTOR'S time to correct 
deficiencies (usually an additional thirty (30) days), otherwise payment will be denied. 

If after subsequent request for payment has been denied and CONTRACTOR believes that payment should 
not be withheld, CONTRACTOR shall send written notice to LEA specifying the reason it believes payment 
should not be withheld. LEA shall respond to CONTRACTOR'S notice within thirty (30) business days by 
indicating that a warrant for the amount of payment will be made or stating the reason LEA believes payment 
should not be made. If LEA fails to respond within thirty (30) business days or a dispute regarding the 
withholding of payment continues after LEA'S response to CONTRACTOR'S notice, CONTRACTOR may 
invoke the following escalation policy. 

After forty-five (451 business davs: The CONTRACTOR may notify the Authorized LEA'S Representative 
of the dispute in writing. LEA Authorized Representative shall respond to the CONTRACTOR in writing 
within fifteen (15) business days. 

After sixtv (60) business davs: Disagreements between LEA and CONTRACTOR concerning the Master 
Contract may be appealed to the County Superintendent of Schools or the State Superintendent of Public 
Instruction pursuant to the provisions of California Education Code Section 56366(c)(2). 

59. PAYMENT FROM OUTSIDE AGENCIES 

CONTRACTOR shall notify LEA when Medi-Cal or any other agency is billed for the costs associated with 
the provision of special education and/or related services to LEA students. Upon request, CONTRACTOR 
shall provide to LEA any and all documentation regarding reports, billing, and/or payment by Medi-Cal or 
any other agency for the costs associated with the provision of special education andor related services to 
LEA students. 

60. PAYMENT FOR ABSENCES 

NONPUBLIC SCHOOL STAFF ABSENCE 

Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide an 
appropriately credentialed substitute teacher in the absent teacher's classroom in accordance with California 
Education Code section 5606 1. CONTRACTOR shall provide to LEA documentation of substitute coverage 
pursuant to LEA Procedures. Substitute teachers shall remain with their assigned class during all 
instructional time. LEA will not pay for instruction andlor services unless said instruction or service is 
provided by an appropriately credentialed substitute teacher. 

Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in 
Section seven (7) of this Master Contract and as determined by LEA) substitute. LEA will not pay for 
services unless a qualified substitute is provided andlor CONTRACTOR provides documentation evidencing 
the provision of "make-up" services by a qualified service provider within thirty (30) calendar days from the 
date on which the services should have been provided unfess otherwise agreed in LEA student's IEP. 

NONPUBLIC SCHOOL STUDENT ABSENCE 

If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of LEA student's 
unexcused absence, CONTRACTOR shall notify LEA of such absence as specified in LEA Procedures. 

Criteria for a billable day for payment purposes is one day of attendance as defined in California Education 
Code sections 46010,46010.3 and 46307. LEA shall not pay for services provided on days that a student's 
attendance does not qualify for Average Daily Attendance ("ADA") reimbursement under state law. Per 
Diem rates for students whose IEPs authorize less than a full instructional day may be adjusted on a pro rata 
basis in accordance with the actual proportion of the school day the student was served. LEA shall not be 
responsible for payment of related services for days on which a student's attendance does not qualify for 
ADA reimbursement under state law, nor shall student be eligible for make-up services. 



NONPUBLIC AGENCY STAFF ABSENCE 

When CONTRACTOR is a nonpublic agency and CONTRACTOR'S service provider is absent, 
CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this Master Contract and as 
determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of CONTRACTOR'S 
service providers. LEA shall not pay for services unless a qualified substitute is provided andor 
CONTRACTOR provides documentation evidencing the provision of "make-up" services by a qualified 
service provider within thirty (30) calendar days Born the date on which the services should have been 
provided. CONTRACTOR shall not "bank" or "carry over" make up service hours under any circumstances, 
unless otherwise agreed to in writing by CONTRACTOR and LEA. In the event services were not provided, 
reasons for why the services were not provided shall be included. 

NONPUBLIC AGENCY STUDENT ABSENCE 

If CONTRACTOR is a nonpublic agency, it shall noti@ LEA of the absence of a LEA student no later than 
the fifth (5th) consecutive sewice day of the student's absence. LEA shall not be responsible for the payment 
of services when a student is absent. 

61. INSPECTION AND AUDIT 

CONTRACTOR shall maintain and LEA shall have the right to examine and audit all of the books, records, 
documents, accounting procedures and practices and other evidence that reflect all costs claimed to have been 
incurred or fees claimed to have been earned under this Agreement. 

CONTRACTOR shall provide LEA access to all records as defined in Section 9 of this Master Contract. 
CONTRACTOR shall make all records available at the office of LEA or CONTRACTOR'S offices (to be 
specified by LEA), at all reasonable times and without charge. All records shall be provided to LEA within 
five (5) working days of a written request from LEA. CONTRACTOR shall, at no cost to LEA, provide 
assistance for such examination or audit. LEA's rights under this section shall also include access to 
CONTRACTOR'S offices for purposes of interviewing CONTRACTOR'S employees. If any document or 
evidence is stored in an electronic form, a hard copy shall be made available to LEA, unless LEA agrees to 
the use of the electronic format. 

CONTRACTOR shall obtain from its subcontractors and suppliers written agreements to the requirements 
of this section and shall provide a copy of such agreements to LEA upon request by LEA. 

If an inspection, review, or audit by LEA, a state agency, a federal agency, and/or an independent agencyffirm 
determines that CONTRACTOR owes LEA monies as a result of CONTRACTOR'S over billing or failure 
to perfom, in whole or in part, any of its obligations under this Master Contract, LEA shall provide to 
CONTRACTOR written notice demanding payment from CONTRACTOR and specifymg the basis or bases 
for such demand. Unless CONTRACTOR and LEA otherwise agree in writing, CONTRACTOR shall pay 
to LEA the full amount owed as a result of CONTRACTOR'S over billing andfor failure to perfom, in whole 
or in part, any of its obligations under this Master Contract, as determined by an inspection, review, or audit 
by LEA, a state agency, a federal agency, and/or an independent agencyhn.  CONTRACTOR shall make 
such payment to LEA within thirty (30) days of receipt of LEA's written notice demanding payment. 

62. RATE SCHEDULE 

The attached rate schedules (Exhibits A and B) limit the number of LEA students that may be enrolled and 
the maximum dollar amount of the contract. It may also limit the maximum number of students that can be 
provided specific services. Per Diem rates for LEA students whose IEPs authorize less than a full 
instructional day may be adjusted proportionally. In such cases only, the adjustments in basic education rate 
shall be based on the required minimum number of minutes per grade level as noted in the California 
Education Code Sections 46200-46208. 



Special education andlor related services offered by CONTRACTOR shall be provided by qualified 
personnel as per State and Federal law, and the codes and charges for such educational andtor related services 
during the term of this Master Contract, shall be as stated in Exhibits A and B. 

When CONTRACTOR is a nonpublic school associated with a Residential Treatment Center ("NPSIRTC"), 
Educationally Related Mental Health Services (ERMHS) are provided in an integrated, intensive, 
educationally related therapeutic residential setting which includes social ernotionalhehavior support 
through individual counseling, group counseling, family consultation and support, as appropriate. It is a 
collaborative modei which includes educational professionals and related service providers, where all 
supports and services are integrated in the NPSIRTC program. Costs for ERMHS are all inclusive and 
combined with the daily rate as ERMHS+RB ("ERMHS -1- Room and Board"). ERMHS plus Room and 
Board payments are based on positive attendance (payable for up to a maximum of 365 days) only, with up 
to a maximum of 10 days payment per student, per contract year, when a bed is unoccupied, for home visits 
of a therapeutic nature. 

63. DEBARMENT CERTIFICATION 

By signing this agreement, CONTRACTOR certifies that: 

(a) CONTRACTOR and any of its shareholders, partners, or executive officers are not presently 
debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by 
any Federal agency, and 

(b) Hadhave not, within a three-year period preceding this contract, been convicted of or had a civil 
judgment rendered against them for: commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a Federal, state or local government contract or 
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making 
false statements, tax evasion, or receiving stolen property; and are not presently indicted for, or 
otherwise criminally or civilly charged by a Government entity with, commission of any of these 
offenses. 

The Parties hereto have executed this Master Contract by and through their duly authorized agents or 
representatives. This Master Contract is effective on the ln day of July 2017 and terminates at 5:00 P.M. on 
June 30,20 1 8, unless sooner terminated as provided herein. 



CONTRACTOR 
JABBERGYM, INC 

Nonpublic School!Agency 

By: 

Signature Date 
JOSHUA THOMAS, CFO 

Name and Title of Authorized 
Representative 

Notices to CONTRACTOR shall be addressed to: 
JOSHUA THOMAS, CFO 

Name and Title 
J-AEtBERGYM, INC. 
Nonpublic School/Agency~Related Service Provider 
151 N. SUNRISE AVE, SUITE 1 105 

-- - 
Address 
ROSEVILLE CA 9566 I 

City State Zip 
91 6-77 1-8255 916-771-821 1 

Phone Fax 
JoshuaT@jabbergym.com - 

Email* 
(*Required) 

LEA 
CENTER JOINT UNIFIED SCHOOL DISTRICT 

7/1/17 
By: 

Bv: M ~ C H A E ~ ~ .  JORDAN. DIRECTOR OF 
SPECIAL EDUCATION AND CURRICULUM 
Name and TitIe of Authorized 
Representative 

Notices to LEA shall be addressed to: 
MICHAEL D. JORDAN, DIRECTOR OF SPECIAL 
EDUCATION AND CURRICULUM 
Name and Title 
CENTER JOINT WlF-ED SCHOOL DISTRICT 
LEA 
3243 CENTER COURT LANE 

Address 
ANTELOPE CA 95843 

City State Zip 
916-338-6320 9 16-338-6329 

Phone Fax 
probinson@centerusd.org 

Email 

Additional LEA Notification 
(Required if Completed) 

Name and Title 

LEA 

Address 

City State Zip 

Phone Fax 



EXHIBIT A: RATES - NON-PUBLIC SCHOOL ONLY - 2017-2018 CONTRACT YEAR 

CONTRACTOR JABBERGYM, INC. CONTRACTOR NUMBER - 10 2017-2018 
(NONPUBLIC SCHOOL) (CONTRACT YEAR) 

Per CDE Certification, total enrollment may not exceed If blank, the number shall be as determine by 
CDE CertflTcation. 

Rate Schedule. This rate schedule limits the number of LEA students who may be enrolled and the maximum dollar amount of 
the contract. It may also limit the maximum number of students who can be provided specific services. Special education and/or 
related services offered by CONTRACTOR, and the charges for such educational and/or related services during the term of this 
contract shall be as follows: 

Payment under this contract may not exceed 
Total LEA enrollment may not exceed 

(per Mnstcr Contract Scction 62) 

A. Basic Education Propnm/S~ecial Education Instruction 
Basic Education Prorrram/Dual Enrollment 

Rate Period 

w 

Per diem rates for LEA students whose LEPs authorize less than a full instructional day shall be adjusted proportionally. 

B. Related Services 
(1) a. Transportation - Round Trip (NPS only, unless otherwise agreed to by LEA) 

b. Transportation - One Way (NPS only, unless oth~wise yrced  to by LEA) 
c. Transportation-Dual Enrollment 
d. Public Transportation 
e. Parent* 

(2) a. Educational Counseling - Individual 
b. Educational Counseling - Group of 
c. Counseling - Parent 

(3) a. Adapted Physical Education - Individual 
b. Adapted Physical Education - Group of - 
c. Adapted Physical Education - Group of - 

(4) a. Lan wage and Speech Therapy - lndividual 
b. Language and Speech Therapy - Group of 2 
c. Language and Speech Therapy - Group of 3 
d. Language and Speech Therapy - Audiology 
e. Language and Speech - Consultation rate 

( 5 )  a. Additional Instructional Assistant - Individual (must bcauthorizcdon IEP) 

b. Additional Instructional Assistant - Group of 2 
c. Additional Instructional Assistant - Group of 3 

(6) Intensive Special Education Instruction** 
(7) a. Occupational Therapy - Individual 

b. Occupational Therapy - Group of 2 
c. Occupational Therapy - Assessment 
d. Occupational Therapy - Group of 4 - 7 
e. Occupational Therapy - Consultation Rate 

(9) Physical Therapy 
(1 0) Initial Evaluations 

Lndependent Education Evaluations (IEEs) 

Provided by: 
(1 1) Nursing Services 

*Parent inns~ortalion reimbursement nlcs arc lo be dctcnnincd by LEA. 

(First 3 hrs + 
95.0Olhr 
thereafter) 
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CONTRACT NUMIIER: H 

LEA: CENTER JOINT UNIFIED SCHOOL DISTRICT 

NONPUBLIC SCHOOL/AGENCY/RELATED SERVICES PROVIDER: MAXIM HEALTHCARE 
SERVICES 

NONPUBLIC. NONSECTARIAN SCHOOWAGENCY SERVICES 
MASTER CONTRACT 

AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS 

1. MASTER CONTRACT 

This Master Contract is entered into on July 1,20 17, between the CENTER JOINT UNIFIED SCHOOL 
DISTRICT (hereinafter referred to as the local educational agency "LEA" or "District") and MAXIM 
HEALCARE SERVICES, nonsectarian school or agency, hereinafter referred to as "CONTRACTOR") for 
the purpose of providing special education and/or related services to LEA students with exceptional needs 
under the authorization of California Education Code sections 56157,56361 and 56365 et seq, and Title 5 of 
the California Code of Regulations section 3000 et seq., AB490 (Chapter 862, Statutes of 2003) and AB1858 
(Chapter 914, Statutes of 2004). It is understood that this Master Contract does not commit LEA to pay for 
special education and/or related services provided to any LEA student, or CONTRACTOR to provide such 
special education andlor related services, unless and until an authorized LEA representative approves the 
provision of special education and/or related services by CONTRACTOR. 

Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Services Agreement 
(hereinafter referred to as "ISA"), along with a Nonpublic Services Student Enrollment form. 
CONTRACTOR shall work with LEA to complete and return these forms to LEA prior to initiating any 
services for any student. 

Unless otherwise agreed in writing, the ISA and the Nonpublic Services Student Enrollment form shall 
acknowledge CONTRACTOR'S obligation to provide all services specified in the student's Individualized 
Education Plan (hereinafter referred to as "IEP"). The ISA shall be executed within ninety (90) days of an 
LEA student's enrollment. LEA and CONTRACTOR shall enter into an ISA for each LEA student served 
by CONTRACTOR. As available and appropriate, LEA shall make available access to any electronic IEP 
system and/or electronic database for ISA development, including invoicing. 

Unless placement is made pursuant to an Office of Administrative Hearings (hereinafter referred to as 
"OAH) order, a lawfully executed agreement between LEA and parent, or authorized by LEA for a transfer 
student pursuant to California Education Code section 56325, LEA is not responsible for the costs associated 
with nonpublic school placement until the date on which an IEP team meeting is convened, the E P  team 
determines that a nonpublic school placement is appropriate, and the IEP is signed by LEA student's parent. 

2. CERTIFICATION AND LICENSES 

CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as 
"CDE") as a nonpublic, nonsectarian school/agency. All nonpublic school and nonpublic agency services 
shaI1 be provided consistent with the area of certification specified by CDE Certification and as defined in 
California Education Code section 56366 et seq. and within the professional scope of practice of each 
provider's license, certification andlor credential. A current copy of CONTRACTOR'S nonpublic 
schooYagency certification or a waiver of such certification issued by the CDE pursuant to Education Code 
section 56366.2 must be provided to LEA on or before the date this Master Contract is executed by 
CONTRACTOR. This Master Contract shall be null and void if such certification or waiver is expired, 



revoked, rescinded, or otherwise nullified during the effective period of this Master Contract. Total student 
enrollment shall be limited to capacity as stated on the applicable CDE certification. Total LEA student 
enrollment shall be limited to capacity as stated in Section 24 of the Master Contract. 

In addition to meeting the certification requirements of the state of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

If CONTRACTOR is a licensed children's institution (hereinafier referred to as "LCI"), CONTRACTOR 
shall be licensed by the state, or other public agency having delegated authority by contract with the state to 
license, to provide nonmedical care to children, including, but not limited to, individuals with exceptional 
needs. The LC1 must also comply with all licensing requirements relevant to the protection of the child, and 
have a special permit, if necessary, to meet the needs of each child so placed. If the CONTRACTOR operates 
a program outside of this state, CONTRACTOR must obtain all required licenses fiom the appropriate 
licensing agency in both California and in the state where the LC1 is located. 

With respect to CONTRACTOR'S certification, failure to notify LEA and CDE of any changes in: (1) 
credentialed/licensed s t a e  (2) ownership; (3) management andlor control of the agency; (4) major 
modification or relocation of facilities; or (5) significant modification of the program may result in the 
suspension or revocation of CDE certification and shall also be good cause for the suspension or termination 
of this Master Contract by LEA. 

3. COMPLIANCE WITH LAWS, STATUTES, REGULATIONS 

During the term of this Master Contract, unless otherwise agreed, CONTRACTOR shall comply with a11 
applicable federal, state, and local statutes, laws, ordinances, rules, policies, and regulations. 
CONTRACTOR shall also comply with all applicable LEA policies and procedures unless CONTRACTOR 
and LEA specifically agree, in writing, that a policy or policies, or a portion of a policy, does/do not 
reasonably apply to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it accepts all 
risks and responsibilities for its failure to comply with LEA policies and shall indemnify LEA under the 
provisions of Section I6 of this Agreement for all liabiIity, loss, damage and expense (including reasonable 
attorneys' fees) resulting from or arising out of CONTRACTOR'S failure to compIy with applicabIe LEA 
policies (e.g., those policies relating to the provision of special education andfor related services, facilities 
for individuals with exceptional needs, LEA student enrollment and transfer, LEA student inactive status, 
corporal punishment, student discipline, and positive behavior interventions). 

CONTRACTOR acknowledges and understands that LEA may report to the CDE any violations of the 
provisions of this Master Contract, and that this may result in the suspension and/or revocation of CDE 
nonpublic schoollagency certification pursuant to California Education Code section 56366.4(a). 

4. TERM OF MASTER CONTRACT 

The tenn of this Master Contract shall be fiom July 1,2017 to June 30,201 8 unless otherwise stated. (Cal. 
Code Regs., tit. 5 ,5  3062(a).) Neither the CONTRACTORnor LEA is required to renew this Master Contract 
in subsequent contract years. However, the parties acknowledge that any subsequent Master Contract is to 
be re-negotiated prior to June 30,2018. In the event a Master Contract is not renegotiated by June 30th, an 
interim contract may be made available as mutually agreed upon for up to 90 days from July 1 of the new 
fiscal year. (Cal. Code Regs., tit. 5, § 3062(d).) No Master Contract will be offered unless and until all of 
the contracting requirements have been satisfied. The offer of a Master Contract to a CONTRACTOR is at 
the sole discretion of LEA. 

The provisions of this Master Contract apply to CONTRACTOR and any of its employees or independent 
contractors. Notice of any change in CONTRACTOR'S ownership or authorized representative shall be 
provided in writing to LEA within thirty (30) calendar days of change of ownership or change of authorized 
representative. 



5. ENTEGRATIONJCONTINUANCE OF CONTRACT FOLLOWING EXPIRATION 
OR TERMINATION 

This Master Contract includes LEA Procedures and each Individual Services Agreement which are 
incorporated herein by this reference. This Master Contract supersedes any prior or contemporaneous written 
or oral understanding or agreement. This Master Contract may be amended only by written amendment 
executed by both parties. Notwithstanding the foregoing, LEA may mod@ LEA procedures from time to 
time without the consent of CONTRACTOR. 

CONTRACTOR shall provide LEA with all information as requested in writing to secure a Master Contract 
or a renewal. 

At a minimum, such information shall include copies of teacher credentials and clearance, insurance 
documentation, and CDE certification. LEA may require additional information as applicable. If the 
application packet is not completed and returned to LEA, no Master Contract will be issued. If 
CONTRACTOR does not return the Master Contract to LEA duly signed by an authorized representative 
within ninety (90) calendar days of issuance by LEA, the new contract rates wilt not take effect until the 
newly executed Master Contract is received by LEA and will not be retroactive to the first day of the new 
Master Contract's effective date. If CONTRACTOR fails to execute the new Master Contract within such 
ninety day period, all payments shall cease until such time as the new Master Contract for the current school 
year is signed and returned to LEA by CONTRACTOR. (Ed. Code fig 56366(c)(l), (2).) In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terms 
and conditions of the most recent executed Master Contract between CONTRACTOR and LEA for so long 
as CONTRACTOR is servicing authorized LEA students at the discretion of LEA. 

6. INDIVIDUAL SERVICES AGREEMENT 

This Master Contract shall include an ISA developed for each LEA student for whom CONTRACTOR is to 
provide special education and/or related services. An ISA shall only be issued for LEA students enrolled 
with the approval of LEA pursuant to Education Code section 56366(a)(2)(A). An ISA may be effective for 
more than one contract year provided that there is a concurrent Master Contract in effect. In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terms 
and conditions of the most recent executed ISAs between CONTRACTOR and LEA for so long as 
CONTRACTOR is servicing authorized LEA students. 

Any and all changes to a LEA student's educational placement/program provided under this Master Contract 
and/or an ISA shall be made solely on the basis of a revision to LEA student's IEP. At any time during the 
tern of this Master Contract, a LEA student's parent, CONTRACTOR, or LEA may request a review of a 
LEA student's IEP subject to all procedural safeguards required by law. 

Unless otherwise provided in this Master Contract, the CONTRACTOR shall provide all services specified 
in the IEP unless the CONTRACTOR and LEA agree otherwise in the ISA. (Ed. Code 5 56366(a)(5); Cal. 
Code Regs., tit. 5 , g  3062(e).) In the event the CONTRACTOR is unable to provide a specific service at any 
time during the life of the ISA, the CONTRACTOR shall notify LEA in writing within five (5) business days 
of the last date a service was provided. CONTRACTOR shall provide any and all subsequent compensatory 
service hours awarded to an LEA student as a result of lack of provision of services while the student was 
served by the nonpublic school or agency. 

If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the OAH, 
CONTRACTOR shall abide by the "stay-put" requirement of state and federal law unless the parent agrees 
otherwise or an interim alternative educational placement is deemed Iawhl and appropriate by LEA or OAH. 
CONTMCTOR shall adhere to all LEA requirements concerning changes in placement. 

Disagreements between LEA and CONTRACTOR concerning the formulation of an ISA or the Master 
Contract may be appealed to the County Superintendent of Schoofs of the County where LEA is located, or 

- 3 -  



the State Superintendent of Public Instruction pursuant to the provisions of California Education Code section 
56366(c)(2). 

DEFINITIONS 

The following definitions shall apply for purposes of this contract: 

a. The term "CONTRACTOR" means a nonpublic, nonsectarian schooliagency certified by the 
California Department of Education and its officers, agents, and employees. 

b. The term "authorized LEA representative" means a LEA administrator designated to be responsible 
for nonpublic schooliagencies. It is understood that a representative of the Special Education Local 
Plan Area ("SELPA") of which LEA is a member is an authorized LEA representative in 
collaboration with LEA. LEA maintains sole responsibility for the Master Contract, unless otherwise 
specified in the Master Contract. 

c. The term "credential" means a valid credential, life diploma, permit, or document in special 
education or Pupil Personnel Services issued by, or under the jurisdiction of, the California State 
Board of Education if issued prior to 1970 or the California Commission on Teacher Credentialing, 
which entitles the holder thereof to perform services for which certification qualifications are 
required as defined in Title 5 of the California Code of Regulations section 3001(g). 

d. As defined in Title 5 of the California Code of Reylations section 3001(r), the tenn "qualified" 
means that a person has met federal and state certification, licensing, registration, or other 
comparable requirements which apply to the area in which he or she is providing special education 
or related services (including but not limited to, for example, the requirements set forth in California 
Code of Regulations, title 5, sections 3064 and 3065 and Education Code section 56366,1(n)(l)), or, 
in the absence of such requirements, the state-education-agency-approved or recognized 
requirements, and adheres to the standards of professional practice established in federal and state 
law or regulation, including the standards contained in the California Business and Professions Code 
and the scope of practice as defined by the licensing or credentialing body.) Nothing in this definition 
shall be construed as restricting the activities or services of a graduate needing direct hours leading 
to licensure, or of a student teacher or intern leading to a graduate degree at an accredited or approved 
college or university, as authorized by state laws or regulations. 

e. The tenn "license" means a valid non-expired document issued by a licensing agency within the 
Department of Consumer Affairs or other state licensing office authorized to grant licenses and 
authorizing the bearer of the document to provide certain professional services or refer to themselves 
using a specified professional title. This includes, but is not limited to mental health and board and 
care services at a residential placement. If a license is not available through an appropriate state 
licensing agency, a certificate of registration with the appropriate professional organization at the 
national or state level which has standards established for the certificate that are equivalent to a 
license shall be deemed to be a license as defined in Title 5 of the California Code of Regulations 
section 300 l(1). 

f. "Parent" means a biological or adoptive parent unless the biological or adoptive parent does not have 
legal authority to make educational decisions for the child, a guardian generaIly authorized to act as 
the child's parent or authorized to make educational decisions for the child, an individual acting in 
the place of a biological or adoptive parent, including a grandparent, stepparent, or other relative 
with whom the child lives, or an individual who is legally responsible for the child's welfare, a 
surrogate parent, a foster parent if the authority of the biological or adoptive parent to make 
educational decisions on the child's behalf has been specifically limited by court order in accordance 
with Title 34 of the Code of Federal Regulations sections 300.30(b)(l) or (2). Parent does not include 
the state or any political subdivision of government or the nonpublic school or agency under contract 



with LEA for the provision of special education or designated instruction and services for a child. 
(Ed. Code !j 56028.) 

g. The term "days" means calendar days unless otherwise specified. 

h. The phrase "bitlable day" means a school day in which instructional minutes meet or exceed those 
in comparable LEA programs. 

i. The phrase "billable day of attendance" means a school day as defined in California Education Code 
Section 46307, in which a LEA student is in attendance and in which instructional minutes meet or 
exceed those in comparable LEA programs unless otherwise stipulated in an IEP or ISA. 

j. It is understood that the term "Master Contract" atso means "Agreement" and may be referred to as 
such in this document. 

ADMINISTRATION OF CONTRACT 

8. NOTICES 

All notices provided for by this Master Contract shall be in writing. Notices shall be mailed or delivered by 
hand and shall be effective as of the date of receipt by addressee. 

All notices mailed to LEA shall be addressed to the person and address as indicated on the signature page of 
the Master Contract. Notices to CONTRACTOR shall be addressed as indicated on signature page of this 
Master Contract. 

9. MAINTENANCE OF RECORDS 

All records shall be maintained by CONTRACTOR as required by state and federal laws and regulations. 
Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at least five (5) years 
after the termination of this Master Contract. For purposes of this Master Contract, "records" shall include, 
but not be limited to pupil records as defined by California Education Code section 49061(b) including 
electronically stored information; cost data records as set forth in Title 5 of the California Code of Regulations 
section 3061; registers and roll books of teachers and/or daily service providers; chart notes, Medi-Cal logs, 
daily service logs and notes and other documents used to record the provision of related services including 
supervision; daily service logs and notes used to record the provision of services provided by instructional 
assistants, NPA behavior intervention aides, and bus aides and supervisors; absence verification records 
(parent/doctor notes, telephone logs, and related documents); bus rosters; staff lists specifying credentials 
held; business licenses held; documents evidencing other staff qualifications including social security 
numbers, dates of hire, and dates of termination; records of employee training and certification, staff time 
sheets; non-paid staff and volunteer sign-in sheets; transportation and other related services subcontracts; 
school calendars; be1Vclass schedules when applicable; liability and worker's compensation insurance 
policies; state nonpublic school andtor agency certifications; by-laws; lists of current board of 
directors/trustees, if incorporated; statements of income and expenses; general journals; cash receipts and 
disbursement books, genera! ledgers and supporting documents; documents evidencing financial 
expenditures; federalktate payroll quarterly reports (Fonn 941fDE3DP); and bank statements and canceled 
checks or facsimile thereof. 

CONTRACTOR shall maintain LEA student records in a secure location to ensure confidentiality and 
prevent unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of 
CONTRACTOR'S employees who have access to confidential records. CONTRACTOR shall maintain an 
access log for each LEA student's record which lists all persons, agencies, or organizations requesting or 
receiving information from the record and the legitimate interests therefore. Such log shall be maintained as 
required by California Education Code section 49064 and include the name, title, agency/organization 
affiliation, and dateltime of access for each individual requesting or receiving information from LEA 
student's record. Such log needs not to record access to LEA student's records by: (a) LEA student's parent; 



(b) an individual to whom written consent has been executed by LEA student's parent; or (c) employees of 
LEA or CONTRACTOR having a legitimate educational interest in requesting or receiving information from 
the record. CONTRACTOR/LEA shall maintain copies of any written parental concerns ganting access to 
student records. For purposes of this paragraph, "employees of LEA or CONTRACTOR" do not include 
subcontractors. CONTRACTOR shall grant parents access to student records and comply with parents' 
requests for copies of student records, as required by state and federal laws and regulations. CONTRACTOR 
agrees, in the event of school or agency closure, to forward all records within ten (10) business days to LEA, 
LEA shall have access to and receive copies of any and all documents required to be maintained by 
CONTRACTOR within five (5) business days of a request. 

10. SEVERABILITY CLAUSE 

If any provision of this Master Contract is held, in whole or in part, to be unenforceable for any reason, the 
remainder of that provision and of the entire Master Contract shall be severable and remain in effect. 

I f .  SUCCESSORS IN INTEREST 

This contract binds CONTRACTOR'S successors and assignees. CONTRACTOR shall notify LEA, in 
writing, of any change of ownership or corporate control within ten (10) business days of such change. 

12. VENUE AND GOVERNING LAW 

The laws of the State of California shall govern the terms and conditions of this Master Contract with venue 
in the County where LEA is located. 

13. MODIFICATIONS AND AMENDMENTS REQUIRED TO CONFORM TO LEGAL AND 
ADMINISTRATIVE GUIDELINES 

This Master Contract may be modified or amended by LEA to conform to administrative and statutory 
guidelines issued by any state, federal or local govenunental agency. LEA shall provide CONTRACTOR 
thirty (30) days' notice of any such changes or modifications made to conform to administrative or statutory 
guidelines and a copy of the statute or regulation upon which the modification or changes are based. 

14. TERMINATION 

This Master Contract or an Individual Service Agreement may be terminated for cause. Cause shall include 
but not be limited to non-maintenance of current nonpublic school certification, failure of either LEA or the 
CONTRACTOR to maintain the standards required under the Master Contract and/or Individual Services 
Agreement, or other material breach of the contract by CONTRACTOR or LEA. For purposes of Non Public 
School placement, the cause shall not be the availability of a public class initiated during the period of the 
Master Contract unless the parent agrees to the transfer of the student to a public school program at an IEP 
team meeting. To terminate the Master Contract, either party shall give twenty (20) days prior written notice 
to the other party (Ed. Code 9 56366(a)(4)), or immediately if CONTRACTOR and LEA mutually agree that 
there are significant health or safety concerns. At the time of termination, CONTRACTOR shall provide to 
LEA any and all documents CONTRACTOR is required to maintain under this Master Contract. ISAs are 
void upon termination of this Master Contract, except as provided in Section 5 or 6. CONTRACTOR or 
LEA may terminate an ISA for cause, without terminating the Master Contract in its entirety. To terminate 
the ISA, either party shall also give twenty (20) days prior written notice to the other. 

CONTRACTOR shall, at his, her, or its sole cost and expense, maintain in full force and effect, during the 
term of this Agreement, the following insurance coverage from a California licensed andor admitted insurer 
with an A minus (A-), VII, or better rating from A.M. Best, sufficient to cover any claims, damages, liabilities, 
costs and expenses (including counsel fees) arising out of or in connection with CONTRACTOR'S fulfillment 



of any of its obligations under this Agreement or either party's use of the work or any component or part 
thereof: 

PART I 

A. Commercial General Liability Insurance, including both bodily injury and property damage, 
with limits as follows: 

$2,000,000 per occurrence 
$ 500,000 fire damage 
$ 5,000 medical expenses 
$1,000,000 personal & adv. injury 
$3,000,000 general aggregate 
$2,000,000 products/completed operations aggregate 

The policy may not contain an exclusion for coverage of claims arising from claims for sexual 
molestation or abuse. In the event that CONTRACTOR'S policy should have an exclusion for sexual 
molestation or abuse claims, then CONTRACTOR shall be required to procure a supplemental policy 
providing such coverage. 

B. Business Auto Liability Insurance for all owned scheduled, non-owned or hired automobiles 
with a $1 million combined single limit. 

If no owned automobiles, then only hired and non-owned is required. 

If CONTRACTOR uses a vehicle to travel toifrom school sites, between schools and/or totfrom 
students' homes or other locations as approved service locations by the LEA, CONTRACTOR must 
comply with State of California auto insurance requirements. 

C. Workers' Compensation and Employers Liability Insurance in a form and amount covering 
CONTRACTOR'S full liability under the California Workers' Compensation Insurance and 
Safety Act and in accordance with applicable state and federal laws. 

Part A - Statutory Limits 
Part B - $1,000,000/$1,000,000/$1,000,000 Employers Liability 

D. Errors & Omissions (E & 0)Malpractice (Professional Liability) Insurance, including 
sexual molestation and abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability policy by endorsement or separate policy, with the following 
limits: 

$1,000,000 per occurrence 
$2,000,000 general aggregate 

E. CONTRACTOR, upon execution of this Master Contract and periodically thereafter upon request, 
shall f i s h  the LEA with certificates of insurance evidencing such coverage. The certificate of 
insurance shall include a ten (10) day non-renewal notice provision. The Commercial General 
Liability and Automobile Liability policy shall name the LEA and the Board of Education 
additional insured's premiums on all insurance policies and shall be paid by CONTRACTOR and 
shall be deemed included in CONTRACTOR'S obligations under this contract at no additional 
charge. 

F. Any deductibles or self-insured retentions above $100,000 must be disclosed to and approved by 
the LEA. At its option, LEA may require the CONTRACTOR, at the CONTRACTOR'S sole 
cost, to: (a) cause its insurer to reduce to levels specified by the LEA or eliminate such deductibles 



or self-insured retentions with respect to the LEA, its officials and employees, or (b) procure a 
bond guaranteeing payment of losses and related investigation. 

G. For any claims related to the services contracted for under this Agreement, the CONTRACTOR'S 
insurance coverage shall be primary insurance as respects to the LEA, its subsidiaries, officials 
and employees. Any insurance or self-insurance maintained by the LEA, its subsidiaries, officials 
and employees shall be excess of the CONTRACTOR'S insurance and shall not contribute with 
it. 

H. All Certificates of Insurance may reference the contract number, name of the school or agency 
submitting the certificate, and the location of the school or agency submitting the certificate on 
the certificate. 

PART 11 - INSURANCE REQUIREMENTS FOR NONPUBLIC SCHOOLS AFFILMTED WITH A 
RESIDENTIAL TREATMENT CENTER ("RTC") 

When CONTRACTOR is a nonpublic school affiliated with a residential treatment center (IWSiRTC), 
the following insurance policies are required: 

A. Commercial General Liability Insurance of $3,000,000 per Occurrence and $6,000,000 in 
General Aggregate. The policy shall be endorsed to name the LEA and the Board of Education 
as named additional insureds and shall provide specifically that any insurance carried by the LEA 
which may be applicable to any claims or loss shall be deemed excess and the RTC's insurance 
primary despite any conflicting provisions in the RTC's policy. Coverage shall be maintained 
with no self-insured retention above $100,000 without the prior written approval of the LEA. 

B. Workers' Compensation Insurance in accordance with provisions of the California Labor Code 
adequate to protect the RTC from claims that may arise fiom its operations pursuant to the 
Workers' Compensation Act (Statutory Coverage). The Workers' Compensation Insurance 
coverage must also include Employers Liability coverage with limits of 
$1,000,000/$1,000,000/$1,000,000. 

C. Commercial Auto Liability coverage with limits of $1,000,000 Combined Single Linit per 
Occurrence if the RTC does not operate a student bus service. If the RTC provides student bus 
services, the required coverage limit is $5,000,000 Combined Single Limit per Occurrence. 

D. Fidelity Bond or Crime coverage shall be maintained by the RTC to cover all employees who 
process or otherwise have responsibility for RTC funds, supplies, equipment or other assets. 
Minimum amount of coverage shall be $250,000 per occurrence, with no self-insured retention. 

E. Professional Liability/Errors & Omissions/Malpractice coverage with minimum limits of 
$3,000,000 per occurrence and $6,000,000 general aggregate. 

F. Sexual Molestation and Abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability or Professional liability policy by endorsement, with minimum 
limits of $3,000,000 per occurrence and $6,000,000 general aggregate. 

If LEA or CONTRACTOR determines that a change in insurance coverage obligations under this 
section is necessary, either party may reopen negotiations to modify the insurance obligations. 
Consistent with Section 5 of this Master Contract, however, the Master Contract may be amended only 
by written amendment executed by both Parties. 



16. INDEMNIFICATION AND HOLD HARMLESS 

Except with respect to claims arising from a Party's separate negligence or willhl acts, which shall remain 
that Party's personal obligation, each Party agrees to defend, indernnifL and hold harmless the other Party 
and its directors, officers, employees, agents, attorneys, volunteers, and subcontractors with respect to a claim 
resulting born or arising out of this Master Contract or its performance and arising from the Party's actual or 
alleged act, failure to act, error, or omission in the performance of their obligations under this Agreement or 
any governing law or regulations. 

17. INDEPENDENT CONTRACTOR 

Nothing herein contained shall be construed to imply a joint venture, partnership or principal-agent 
relationship between LEA and CONTRACTOR. CONTRACTOR shall provide all services under this 
Agreement as an independent contractor, and neither party shall have the authority to bind or make any 
commitment on behalf of the other. Nothing contained in this Agreement shall be deemed to create any 
association, partnership, joint venture or relationship of principal and agent, master and servant, or employer 
and employee between the Parties or any affiliates of the Parties, or between LEA and any individual assigned 
by CONTRACTOR to perform any services for LEA. 

If LEA is held to be a partner, joint venturer, co-principal, employer or co-employer of CONTRACTOR, 
CONTRACTOR shall indemnify and hold harmless LEA from and against any and all claims for loss, 
liability, or damages arising from that holding, as well as any expenses, costs, taxes, penalties and interest 
charges incurred by LEA as a result of that holding. 

18. SUBCONTRACTING 

CONTRACTOR shall not enter into any subcontracting relationship without first obtaining final written 
approvaf of LEA. Should CONTRACTOR wish to subcontract for special education andlor related services 
pursuant to this Master Contract, it must provide written notification to LEA before any subcontracting 
arrangement is made. In the event LEA determines that it can provide the subcontracted service(s) at a lower 
rate, LEA may elect to provide such service(s). If LEA elects to provide such service(s) at a lower rate, LEA 
may elect to provide such service(s). If LEA elects to provide such service(s), LEA shall provide written 
notification to CONTRACTOR within five (5) days of receipt of CONTRACTOR'S original request and 
CONTRACTOR shall not subcontract for said services. 

Should LEA approve in concept of CONTRACTOR subcontracting for services, CONTRACTOR shall 
submit to LEA for approval the proposed subcontract. CONTRACTOR shaH incorporate all of the provisions 
of this Master Contract in all subcontracts to the West extent possible. Furthermore, when CONTRACTOR 
creates subcontracts for the provision of special education and/or related services (including without 
limitation, transportation) for any student, CONTRACTOR shall cause each subcontractor to procure and 
maintain indemnification and insurance requirements which comply with the provisions of Sections 15 and 
16 of this Master Contract, for the duration of the tern of each subcontract. If a proposed subcontract is 
approved by LEA, each subcontractor must h i s h  LEA with original endorsements and certificates of 
insurance effective coverage required by Section 15 of this Master Contract. The endorsements are to be 
signed by a person authorized by that insurer to bind coverage on its behalf. Unless otherwise agreed to by 
LEA, the endorsements are to be on forms provided by the LEA. The CommerciaI General Liability and 
Automobile Liability policies shall name the LEAISELPA and the LEA Board of Education as additional 
insured. All endorsements are to be received and approved by LEA before the subcontractor's work 
commences. In addition, all sub-contractors must meet the requirements as contained in Section 45 
(Ctearance Requirements) and Section 46 (Staff Qualifications) of this Master Contract. No subcontract shall 
be considered final without LEA approval. 



19. CONFLICTS OF INTEREST 

CONTRACTOR shall provide to LEA upon request a copy of its current bylaws and a current list of its Board 
of Directors (or Trustees), if it is incorporated. CONTRACTOR and any member of its Board of Directors 
(or Trustees) shall avoid and disclose any relationship with LEA that constitutes or may constitute a conflict 
of interest pursuant to California Education Code section 56042 including, but not limited to, employment 
with LEA, provision of private party assessments and/or reports, and attendance at IEP team meetings acting 
as a student's advocate. Pursuant to California Education Code section 56042, an attorney or advocate for a 
parent of an individual with exceptional needs shall not recommend placement at CONTRACTOR'S facility 
if the attorney or advocate is employed or contracted by the CONTRACTOR, or will receive a benefit from 
the CONTRACTOR, or otherwise has a conflict of interest. 

Unless CONTRACTOR and LEA otherwise agree in writing, LEA shall neither execute an ISA with 
CONTRACTOR nor amend an existing ISA for a LEA student when a recommendation for special education 
and/or related services is based in whole or in part on assessment(s) or reports provided by CONTRACTOR 
to LEA student without prior written authorization by LEA. This paragraph shall apply to CONTRACTOR 
regardless of when an assessment is performed or a report is prepared (i.e. before or after LEA student is 
enrolled in CONTRACTOR'S school/agency) or whether an assessment of LEA student is performed or a 
report is prepared in the normal course of the services provided to LEA student by CONTRACTOR. To avoid 
a conflict of interest, and in order to ensure the appropriateness of an Independent Educational Evaluation 
(hereinafter referred to as "IEE") and its recommendations, LEA may, in its discretion, not fknd an IEE by 
an evaluator who provides ongoing service(s) or is sought to provide service(s) to the student for whom the 
IEE is requested. Likewise, LEA may, in its discretion, not Fund services through the evaluator whose IEE 
LEA agrees to fund. When no other appropriate assessor is available, LEA may request and if 
CONTRACTOR agrees, the CONTRACTOR may provide an IEE. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR acknowledges that its authorized 
representative has read and understands Education Code section 56366.3 which provides, in relevant part, 
that no special education andlor related services provided by CONTRACTOR shall be paid for by LEA if 
provided by an individual who was an employee of LEA within three hundred and sixty five (365) days prior 
to executing this Master Contract. This provision does not apply to any person who is able to provide 
desipated instruction and services during the extended school year because he or she is othenvise employed 
for up to ten months of the school year by LEA. 

CONTRACTOR shall not admit a student living within the jurisdictional boundaries of LEA on a private pay 
or tuition free "scholarship" basis and concurrently or subsequently adviselrequest parent(s) to pursue 
funding for the admitted school year from LEA through due process proceedings. 

20. NON-DISCRIMINATION 

CONTRACTOR shall not unlawfitlly discriminate on the basis of gender, nationality, race or ethnicity, 
religion, age, sexual orientation, gender identity, gender expression, or disability or any other classification 
protected by federal or state law, in employment or operation of its programs. 

EDUCATIONAL PROGRAM 

21. FREE AND APPROPRIATE PUBLIC EDUCATION ("FAPE") 

LEA shall provide CONTRACTOR with a copy of the IEP including the Individualized Transition Plan 
(hereinafter referred to as "ITP') of each LEA student served by CONTRACTOR. CONTRACTOR shall 
provide to each LEA student special education andlor related services (including transition services) within 
the nonpubtic school or nonpublic agency consistent with LEA student's IEP and as specified in the ISA. If 
CONTRACTOR is a nonpublic school, CONTRACTOR shall not accept a LEA student if it cannot provide 
or ensure the provision of the services outtined in the student's IEP. If a LEA student's services are provided 



by a third party (i.e. a related services provider) CONTRACTOR shall notify LEA, in writing, if the provision 
of services ceases. 

Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for the 
provision of all appropriate supplies, equipment, and/or facilities for LEA students, as specified in LEA 
student's IEP and ISA. CONTRACTOR shall make no charge of any kind to parents for special education 
and/or related services as specified in LEA student's IEP and ISA (including, but not limited to, screenings, 
assessments, or interviews that occur prior to or as a condition of LEA student's enrollment under the tenns 
of this Master Contract). LEA shall provide low incidence equipment for eligible students with low incidence 
disabilities when specified in the student's IEP and ISA. Such equipment remains the property of the 
SELPAILEA and shall be returned to the SELPNLEA when the IEP team determines the equipment is no 
longer needed or when the student is no longer enrolled in the nonpublic school. CONTRACTOR shall 
ensure that facilities are adequate to provide all LEA students with an environment which meets all pertinent 
health and safety regulations. CONTRACTOR may charge a LEA student's parent(s) for services and/or 
activities not necessary for LEA student to receive a free appropriate public education after: (a) written 
notification to LEA student's parent(s) of the cost and voluntary nature of the services and/or activities; and 
(b) receipt by LEA of the written notification and a written acknowledgment signed by LEA student's 
parent(s) of the cost and voluntary nature of the services and/or activities. CONTRACTOR shall adhere to 
all LEA requirements concerning parent acknowledgment of financial responsibility. 

Voluntary services andlor activities not necessary for an LEA student to receive a free appropriate public 
education shall not interfere with LEA student's receipt of special education and/or related services as 
specified in LEA student's IEP and ISA unless LEA and CONTRACTOR agree otherwise in writing. 

GENERAL PROGRAM OF INSTRUCTION 

All nonpublic school and nonpublic agency services shall be provided consistent with the area of certification 
specified by CDE Certification and as defined in California Education Code section 56366 et seq. and shall 
ensure that facilities are adequate to provide LEA students with an environment which meets all pertinent 
health and safety regulations. 

When CONTRACTOR is a nonpublic school, CONTMCTOR'S general program of instruction shall: (a) 
utilize evidence-based practices and predictors and be consistent with LEA's standards regarding the 
particular course of study and curriculum; (b) include curriculum that addresses mathematics, literacy and 
the use of educational, assistive technology and transition services; (c) be consistent with CDE's standards 
regarding the particular course of study and curriculum; (d) provide the services as specified in LEA student's 
IEP and ISA. LEA students shall have access to: (a) State Board of Education (SBE) - adopted Common 
Core State Standards ("CCSS") for curriculum and the same instructional materials for kindergarten and 
grades 1 to 8, inclusive; and provide standardsaligned core c ~ c u l u m  and instructional materials for grades 
9 to 12, inclusive, used by a local education agency (LEA), that contracts with the nonpublic school: (b) 
college preparation courses; (c) extracunicular activities such as art, sports, music and academic clubs; (d) 
career preparation and vocational training, consistent with transition plans pursuant to state and federal law 
and; (e) supplemental assistance, including individual academic tutoring, psychological counseling, and 
career and college counseling. When appropriate, CONTRACTOR shall utilize the designated curriculum 
guidelines for students with moderate to severe disabilities who participate in the State's alternative 
assessment. These students shall have access to the core content, activities, and instructional materials 
delineated within these curriculum guidelines. CONTRACTOR'S general program of instruction shall be 
described in writing and a copy provided to LEA prior to the effective date of this Master Contract. 

When CONTRACTOR serves LEA students in grades nine through twelve inclusive, LEA shall provide to 
CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading 
toward graduation or completion of LEA's diploma requirements. CONTRACTOR shall not award a high 
school diploma to LEA students who have not successhlly completed all of LEA's graduation requirements. 



When CONTRACTOR is a nonpublic agency andlor related services provider, CONTRACTOR'S general 
program of instruction andlor services shall utilize evidence-based practices and predictors and be consistent 
with LEA and CDE guidelines/certifications and any state licensing requirements and shall be provided as 
specified in LEA student's IEP and ISA. The nonpublic agency providing Behavior Intervention Services 
shall develop a written plan that specifies the nature of their nonpublic agency service for each student within 
thirty (30) days of enrollment and shall be provided in writing to LEA. School-based services may not be 
unilaterally converted by CONTRACTOR to a substitute program or provided at a location not specifically 
authorized by the IEP team. Except for services provided by a contractor that is a licensed children's 
institution ("LCI"), all services not provided in the school setting require the presence of a parent, guardian 
or adult caregiver during the delivery of services, provided such guardian or caregiver has a signed 
authorization by the parent or legal guardian to authorize emergency services as requested. LC1 contractors 
shall ensure that appropriate and qualified residential or clinical staff is present during the provision of 
services under this Master Contract. CONTRACTOR shall immediately notify LEA in writing if no parent, 
guardian, or adult caregiver is present. CONTRACTOR shall provide to LEA a written description of the 
services and location provided prior to the effective date of this Master Contract. Contractors providing 
Behavior Intervention Services must have on staff individuals trained as the law requires. (Cal. Code Regs., 
tit. 5 , g  305 1.23.) It is understood that Behavior Intervention Services are limited per CDE Certification and 
do not constitute an instructional program. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall not provide transportation nor 
subcontract for transportation services for students unless LEA and CONTRACTOR agree otherwise in 
writing. 

23. INSTRUCTIONAL MINUTES 

When CONTRACTOR is a nonpublic school, the total number of instructional minutes per school day 
provided by CONTRACTOR shall be at least equivalent to the number of instructional minutes per school 
day provided to LEA students at like grade level attending LEA schools and shall be specified in LEA 
student's ISA developed in accordance with LEA student's IEP. 

For students in grades kindergarten through 12, inclusive, unless otherwise specified in the student's IEP and 
ISA, the number of instructional minutes, excluding breakfast, recess, lunch and pass time shall be the same 
as the Education Code prescribes for the LEA. 

The total number of annual instructional minutes shall be at least equivalent to the total number of annual 
instructional minutes provided to LEA students attending LEA schools in like grade levels unless otherwise 
specified in LEA student's IEP and ISA. 

When CONTRACTOR is a nonpublic agency andlor related services provider, the total number of minutes 
per school day provided by CONTRACTOR shall be specified in LEA student's ISA developed in 
accordance with LEA student's IEP. 

24. CLASS SIZE 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall ensure that class size shall not exceed 
a ratio of one teacher per twelve (12) students unless CONTRACTOR and LEA agree otherwise in writing. 
Upon prior written approval by an authorized LEA representative, class size may be temporarily increased 
by a ratio of 1 teacher to fourteen (14) students when necessary during the regular or extended school year 
to provide services to students with disabilities. 

In the event a nonpublic school is unable to fill a vacant teaching position responsible for direct instruction 
to students, and the vacancy has direct impact on the California Department of Education Certification of 
that school, the nonpublic school shall develop a plan to ensure appropriate coverage of students by first 
utilizing existing certificated staff. The nonpublic school and LEA may agree to one 30 school day period 
per contract year where class size may be increased to ensure coverage by an appropriately credentialed 



teacher. Such an agreement shall be in writing and signed by both Parties. This provision does not apply to 
a nonpublic agency. 

25. CALENDARS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall submit to LEA a school calendar with 
the total number of billable days not to exceed 180 days, plus extended school year billable days equivalent 
to the number of days determined by LEA'S extended school year calendar. Billable days shall include only 
those days that are included on the submitted and approved school calendar, and/or required by the IEP 
(developed by LEA) for each student. CONTRACTOR shall not be allowed to change its school calendar 
andor amend the number of billable days without the prior written approval of LEA. Nothing in this Master 
Contract shall be interpreted to require LEA to accept any requests for calendar changes. In the event LEA 
adjusts the number of school days for the regular school year and/or extended school year, the approved 
number of days shall become the total billable days for the nonpublic school or agency. In such a case, an 
amended calendar shall be provided by CONTRACTOR for LEA approval. 

Unless otherwise specified by the student's IEP, educational services shall occur at the school site. A student 
shall only be eligible for extended school year services if such are recommended by hislher IEP Team and 
the provision of such is specifically included in the ISA. Extended school year shall consist of twenty (20) 
instructional days, unless otherwise agreed upon by the IEP Team convened by LEA. Any days of extended 
school year in excess of twenty (20) billable days must be mutually agreed to, in writing, prior to the start of 
the extended school year. 

Student must have actually been in attendance during the regular schoof year and/or during extended school 
year and actually received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekends/holidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic school service. Any instructional days provided without this written agreement shall be at the sole 
financial responsibility of the CONTRACTOR. 

CONTRACTOR shalt observe only the same legal holidays as LEA. As of the execution of this Master 
Contract, these holidays are: Labor Day, Veteran's Day, Thanksgiving Day, Christmas Day, New Year's 
Day, Martin Luther King, Jr. Day, Lincoln's Birthday, Washington's Birthday, Memorial Day, and 
Independence Day. With the approval of LEA, CONTRACTOR may revise the date upon which 
CONTRACTOR closes in observance of any of the holidays observed by LEA. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall be provided with a LEA- 
developedapproved calendar prior to the initiation of services. CONTRACTOR herein agrees to observe 
holidays as specified in LEAdeveloped/approved calendar. CONTRACTOR shall provide services pursuant 
to LEA-developedapproved calendar; or as specified in LEA student's IEP and ISA. Unless otherwise 
specified in LEA student's ISA, CONTRACTOR shall provide related services to LEA students on only 
those days that LEA student's school of attendance is in session and LEA student attends school. 
CONTRACTOR shall bill only for services provided on billable days of attendance as indicated on LEA 
calendar unless CONTRACTOR and LEA agree otherwise, in writing. Student must have actually been in 
attendance and/or received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekends/holidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic agency service provided by CONTRACTOR. Any instructional days provided without this written 
agreement shalI be at the sole financial responsibility of the CONTRACTOR. 

26. DATA REPORTING 

CONTRACTOR shall agree to provide to LEA, all data (including billing information) related to students 
who are served by the CONTRACTOR. CONTRACTOR agrees to provide all data related to or referenced 
in any and all sections of this Master Contract if requested by LEA. CONTRACTOR agrees to provide all 



requested information in the format required by LEA. ft is understood that all nonpublic schools and 
nonpublic agencies shall utilize the Special Education Lnfomation System (SEIS) or comparable 
progmmlsystem approved by LEAISELPA for all IEP development and progress reporting. Additional 
progress reporting may be required by LEA. LEA shall provide the CONTRACTOR with appropriate 
software, user training and proper internet permissions to allow adequate access so that this information may 
be compiled. 

LEA shall provide CONTRACTOR with approved forms and/or format for such data including but not 
limited to invoicing, attendance reports and progress reports. LEA may approve use of CONTRACTOR- 
provided forms at its discretion. 

27, LEAST RESTRICTIVE ENVIRONMENT/DUAL ENROLLMENT 

CONTRACTOR and LEA shall follow all LEA policies and procedures that support Least Restrictive 
Environment ("LRE") options (and/or dual enrollment options if available and appropriate) for students to 
have access to the general curriculum and to be educated with their nondisabled peers to the maximum extent 
appropriate. 

CONTRACTOR and LEA shall ensure that LRE placement options are addressed at all IEP team meetings 
regarding students for whom ISAs have been or may be executed. This shall include IEP team consideration 
of supplementary aids and services and goals and objectives necessary for placement in the LRE and 
necessary to enable students to transition to less restrictive settings. 

When an IEP team has determined that a student should be transitioned into the public school setting, 
CONTRACTOR shall assist LEA in implementing the IEP team's recommendations and/or activities to 
support the transition. 

28. STATEWIDE ACHIEVEMENT TESTING 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall administer all Statewide assessments 
within the California Assessment of Student Performance and Progress ("CAASPP"), Desired Results 
Developmental Profile ("DRDP"), California Alternative Assessment ("CAP), achievement and abilities 
tests (using LEA-authorized assessment instruments), the Fitness Gram, California English Language 
Development Test ("CELDT"), and the English Language Proficiency Assessments for California 
("ELPAC"), as appropriate to the student and mandated by LEA pursuant to LEA and state and federal 
guidelines. 

CONTRACTOR is subject to the alternative accountability system developed pursuant to Education Code 
section 52052, in the same manner as public schools. Each LEA student placed with CONTRACTOR by the 
LEA shall be tested by qualified staff of CONTRACTOR in accordance with that accountability program. 
LEA shall provide test administration training to CONTRACTOR'S qualified staff. CONTRACTOR shall 
attend LEA test training and comply with completion of all coding requirements as required by LEA. 

29. MANDATED ATTENDANCE AT LEA MEETINGS 

CONTRACTOR shall attend LEA mandated meetings when legal mandates, and/or LEA policy and 
procedures are reviewed, including but not limited to the areas of: cumculum, high school graduation, 
standards-based instruction, behavior intentention, cultural and linguistic needs of students with disabilities, 
dual enrollment responsibilities, LRE responsibilities, transition services, standardized testing, and IEPs. 
LEA shall provide CONTRACTOR with reasonable notice of mandated meetings. Attendance at such 
meetings does not constitute a billable service hour(s). 



30. POSITIVE BEHAVIOR INTERVENTIONS AND SUPPORTS 

CONTRACTOR shall comply with all requirements of Education Code section 56521.1 and 56521.2 
regarding positive behavior interventions. Failure to do so shall constitute sufficient cause for contract 
terminat ion. 

LEA students who exhibit behaviors that interfere with their learning or the learning of others must receive 
timely and appropriate assessments and positive supports and interventions in accordance with the federal 
law and its implementing regulations. If the individualized education program ("IEP") team determines that 
a student's behavior impedes his or her learning or the learning of others, the IEP team is required to consider 
the use of positive behavioral interventions and supports, and other strategies, to address that behavior, 
consistent with Section 1414(d)(3)(B)(i) and (d)(4) of Title 20 of the United States Code and associated 
federal regulations. This could mean that instead of developing a Behavior Intervention Plan (BE'), the IEP 
team may conclude it is sufficient to address the student's behavioral problems through the development of 
behaviorat goals and behavioral interventions to support those goals. 

CONTRACTOR shall maintain a written policy consistent with California Education Code section 56521.1 
regarding emergency interventions and Behavioral Emergency Reports ("BERs"). Further, CONTRACTOR 
shall affirmatively inform each of its employees about the policy and provide each employee a copy thereof. 
CONTRACTOR shall also ensure that all of its staff members are trained annually in crisis intervention and 
emergency procedures as related to appropriate behavior management strategies. Training includes 
certification with an approved SELPA crisis intervention program. Evidence of such training shall be 
submitted to the LEA at the beginning of the school year and within 6 days of any new hire. 

Pursuant to Education Code section 56521 .I, emergency interventions shall not be used as a substitute for a 
BIP and shall not be employed longer than necessary to contain the behavior. Emergency interventions may 
only be used to control unpredictable, spontaneous behavior that poses clear and present danger of serious 
physicat harm to the LEA student or others and that cannot be immediately prevented by a response less 
restrictive than the temporary application of a technique used to contain the behavior. If a situation requires 
prolonged use of an emergency intervention, staff must seek assistance from the school site administrator or 
a law enforcement agency, as suitable to the situation. 

To prevent emergency interventions from being used in lieu of planned, systematic behavioral interventions, 
the parent, guardian, and residential care provider, if appropriate, shall be notified if an emergency 
intervention is used or serious property damage occurs. CONTRACTOR shall immediately complete and 
maintain in the file of LEA student a BER which shall include all of the following: (1) The name and age of 
the individual with exceptional needs; (2) The setting and location of the incident; (3) The name of the staff 
or other persons involved; (4) A description of the incident and the emergency intervention used, and whether 
the LEA student is currently engaged in any systematic behavioral intervention plan; and (5) Details of any 
injuries sustained by LEA student or others, including staff, as a result of the incident. The BER shall be 
submitted to LEA within twenty-four (24) hours for administrative action. CONTRACTOR shall also notify 
Parent within twenty-four (24) hours via telephone. 

Consistent with the requirements of California Education Code section 56521.1(g), if a BER is written 
regarding an LEA student who does not have a behavior intervention plan, the designated responsible 
administrator shall, within two days, schedule an IEP Team meeting to review the emergency report, to 
determine the necessity for a functional behavioral assessment, and to determine the necessity for an interim 
plan. The IEP Team shall document the reasons for not conducting the hctional behavioral assessment, not 
developing an interim plan, or both. Consistent with the requirements of California Education Code section 
56521.1(h), if a behavioral emergency report is written regarding an LEA student who has a positive 
behavioral intervention plan, an incident involving a previously unseen serious behavior problem, or where 
a previously designed intervention is ineffective, shall be referred to the IEP team to review and determine if 
the incident constitutes a need to modify the positive behavioral intervention plan. 



All restraint practices must be reviewed and revised when they have an adverse effect on a student and are 
used repeatedly for an individual child, either on multiple occasions within the same classroom or multiple 
uses by the same individual. CONTRACTOR shall notify the student's parenwardian when any type of 
physical or mechanical restraint or seclusion has been used. Upon the use of any type of physical or 
mechanical restraint or seclusions of a District student, CONTRACTOR shalt complete a BER per the 
reporting and notification requirements listed above. 

31. STUDENT DISCIPLLNE 

CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent with 
state and federal law and regulations. 

When CONTRACTOR seeks to remove a LEA student from histher current educational placement for 
disciplinary reasons, CONTRACTOR shall submit a written discipline report within 24 hours to LEA and a 
manifestation E P  team meeting shall be scheduled. Written discipline reports shall include, but not be 
limited to: LEA student's name; the time, date, and description of the misconduct; the disciplinary action 
taken by CONTRACTOR; and the rationale for such disciplinary action. A copy of LEA student's behavior 
plan, if any, shall be submitted with the written discipline report. CONTRACTOR and LEA agree to 
participate in a manifestation determination at an IEP meeting no later than the tenth (loth) day of suspension. 
CONTRACTOR shall notify and invite LEA representatives to the IEP team meeting where the manifestation 
determination will be made. 

32. IEP TEAM MEETINGS 

An IEP team meeting shall be convened at least annually to evaluate: ( I )  the educational progress of each 
student placed with CONTRACTOR, including all state assessment results pursuant to the requirements of 
Education Code section 52052; (2) whether or not the needs of the student continue to be best met at the 
nonpublic school andlor by the nonpublic agency; and (3) whether changes to the student's IEP are necessary, 
including whether the student may be transitioned to a public school setting. (Ed. Code @j 56366(a)(2)(B)(i), 
(ii); 56345(b)(4).) 

If an LEA student is to be transferred from a nonpublic school setting into a regular class setting in a public 
school for any part of the school day, the IEP team shall document, if appropriate, a description of activities 
provided to integrate the student into the regular education program, including the nature of each activity as 
well as the time spent on the activity each day or week and a description of the activities provided to support 
the transition of the student from the special education program into the regular education program. Each 
student shall be allowed to provide confidential input to any representative of his or her IEP Team. Except 
as otherwise provided in the Master Contract, CONTRACTOR and LEA shall participate in all IEP team 
meetings regarding LEA students for whom ISAs have been or may be executed. At any time during the 
term of this Master Contract, a parent, the CONTRACTOR or LEA may request a review of the student's 
IEP, subject to all procedural safeguards required by law, including reasonable notice given to, and 
participation of, the CONTRACTOR in the meeting. Every effort shall be made to schedule IEP team 
meetings at a time and place that is mutually convenient to the parent(s), the CONTRACTOR and LEA. 
CONTRACTOR shall provide to LEA, at no cost and prior to an annual or triennial IEP Team meeting, 
documentation which shows progress on goals and any and all assessments and written assessment reports 
(including testing protocols) created by CONTRACTOR and any of its agents or subcontractors, upon request 
andlor pursuant to LEA policy and procedures. it is understood that attendance at an IEP meeting is part of 
CONTRACTOR'S professional responsibility and is not a billable service under this Master Contract. 

It is understood that the CONTRACTOR shall utilize the Special Education Information System (SEIS) or 
other comparable programlsystem as designated by LEA at LEA'S discretion, for aH IEP planning and 
progress reporting. LEA or SELPA shall provide training for any nonpublic school and nonpublic agency to 
assure access to SEIS or the comparable progradsystem designated for use by LEA. The nonpublic school 
andlor nonpublic agency shall maintain confidentiality of a11 E P  data on SEIS or comparable 
program/system and shall protect the password requirements of the system. When a student disenrolls from 



the nonpublic school or stops receiving services from the nonpublic agency, such CONTRACTOR shall 
discontinue use of SEIS andlor comparable progradsystem for that student. 

Changes in any LEA student's educational program, including instruction, services, or instructional setting 
provided under this Master Contract may only be made on the basis of revisions to the student's IEP. In the 
event that the CONTRACTOR believes the student requires a change of placement, the CONTRACTOR 
may request a review of the student's IEP for the purpose of considering a change in the student's placement. 
Student is entitled to remain in the last agreed upon and implemented placement unless parent agrees 
otherwise or an interim alternative educational setting is deemed lawful and appropriate. 

33. SURROGATE PARENTS AND FOSTER YOUTH 

CONTRACTOR shall comply with all LEA surrogate parent assignments. A pupil in foster care shall be 
defined pursuant to Education Code section 42238.01(b). The LEA shall annually notify the 
CONTRACTOR who the LEA has designated as the educational liaison for foster children. When a pupil in 
foster care is enrolled in a nonpublic school by the LEA any time after the completion of the pupil's second 
year ofhigh school, the CONTRACTOR shall schedule the pupil in courses leading towards graduation based 
on the diploma requirements of the LEA unless provided notice otherwise in writing pursuant to Section 
51225.1 

34. DUE PROCESS PROCEEDINGS 

CONTRACTOR shall fully participate in special education due process proceedings including mediations 
and hearings, as requested by LEA. CONTRACTOR shall also fully participate in the investigation and 
provision of documentation related to any complaint filed with the State of California, the Office for Civil 
Rights, or any other state and/or federal governmental body or agency. Full participation shall include, but 
in no way be limited to, cooperating with LEA representatives to provide complete answers raised by any 
investigator andor the immediate provision of any and all documentation that pertains to the operation of 
CONTRACTOR'S program andlor the implementation of a particular student's IEPIISA. 

35. COMPLAINT PROCEDURES 

CONTRACTOR shall maintain and adhere to its own written procedures for responding to parent complaints. 
These procedures shall include annually notifying and providing parents of LEA students with appropriate 
information (including complaint forms) for the following: (1) Uniform Complaint Procedures pursuant to 
Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination Policy pursuant to 
Title 5 of the California Code of Regulations section 4960(a); (3) Sexual Harassment Policy pursuant to 
California Education Code 23 1.5; (4) Title IX Student Grievance Procedures pursuant to Title 34 of the Code 
of Federal Regulations sections 106.8(a) and 106.9(a); (5) Notice of Privacy Practices in compliance with 
Health Insurance Portability and Accountability Act ("HIPPA"), 45 C.F.R. 4 164.520; and (6) Notification 
and Complaint Procedures for Disability Access, pursuant to 42 U.S.C. $$ 121 01 et seq. CONTRACTOR 
shall include verification of these procedures to LEA. 

36. LEA STUDENT PROGRESS REPORTS/REPORT CARDS AND ASSESSMENTS 

Unless LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR shall 
provide to parents, with a concurrent copy sent to LEA, at least four written progress reportsfreport cards. At 
a minimum, progress reports shall include progress over time towards IEP goals and objectives. A copy of 
the progress reportslreport cards shall be maintained at the CONTRACTOR'S place of business. 

CONTRACTOR shall also provide an LEA representative access to supporting documentation used to 
determine progress on any goal or objective, including but not limited to log sheets, chart notes, observation 
notes, data sheets, prelpost tests, rubrics and other similar data collection used to determine progress or lack 
of progress on approved goals, objectives, transition plans or behavior support and/or intervention plans. 
LEA may request copies of such data at any time within five years of the date of service. CONTRACTOR 



agrees to maintain the information for at least five years and also shall provide this data supporting progress 
within 5 business days of request. Additional time may be granted as needed by LEA. 

CONTRACTOR shall complete academic or other assessment of LEA student ten (10) days prior to LEA 
student's annual or triennial review IEP team meeting for the purpose of reporting LEA student's present 
levels of performance at the IEP team meeting as required by state and federal laws and regulations and 
pursuant to LEA policies, procedures, andfor practices. Sufficient copies of reports, projected goals and/or 
any other relevant documents to be reviewed by the IEP Team shall be provided to the District no later than 
five (5) business days prior to an annual or triennial IEP team meeting. CONTRACTOR shall maintain all 
supporting documentation including but not limited to test protocols and data collection, which shall be made 
available to LEA within 5 business days of request. 

CONTRACTOR is responsible for all assessment costs regarding the updating of goals and objectives, 
progress reporting and the development of present levets of performance. All other assessments shall be 
provided by LEA udess LEA specifies in writing a request that CONTRACTOR perform such additional 
assessment. Such assessment costs may be added to the ISA and/or approved separately by LEA at LEA'S 
sole discretion. 

It is understood that all billable hours must be in direct services to pupils as specified in the ISA. For 
nonpublic agency services, supervision provided by a qualified individual as specified in Title 5 of the 
California Code of Regulations section 3065, shall be determined as appropriate and included in the ISA. 
Supervision means the direct observation of services, data review, case conferencing and program design 
consistent with professional standards for each professional's license, certification, or credential. 

CONTRACTOR shall not charge LEA student's parent(s) or LEA for the development or provision of 
progress reports, report cards, and/or any assessments, interviews, or attendance at any meetings, including 
but not limited to IEP meetings. It is understood that all billable hours have limits to those specified on the 
ISA consistent with the IEP. It is understood that copies of data collection notes, f o m ,  charts and other 
such data are part of the pupil's record and shall be made available to LEA upon written request. 

37. TRANSCRIPTS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall prepare transcripts at the close of each 
semester, or upon LEA student transfer, for LEA students in grades nine (9) through twelve (12) inclusive. 
CONTRACTOR shall submit all transcripts on LEA-approved forms to LEA student's school of residence 
for evaluation of progress toward completion of diploma requirements as specified in LEA Procedures. 
CONTRACTOR shall submit to LEA names of LEA students and their schools of residence for whom 
transcripts have been submitted as specified by LEA. 

38. LEA STUDENT CHANGE OF RESIDENCE 

Upon enrollment, CONTRACTOR shall notify parents in writing of their obligation to notify 
CONTRACTOR of LEA student's change of residence. Within five (5) school days after CONTRACTOR 
becomes aware of a LEA student's change of residence, CONTRACTOR shall notify LEA, in writing, of 
LEA student's change of residence. CONTRACTOR shall maintain, and provide upon request by LEA, 
documentation of such notice to parents. 

If CONTRACTOR had knowledge or should reasonably have had knowledge of LEA student's change of 
residence boundaries and CONTRACTOR fails to follow the procedures specified in this provision, LEA 
shall not be responsible for the costs of services delivered after LEA student's change of residence. 

39. WITHDRAWAL OF LEA STUDENT FROM PROGRAM 

CONTRACTOR shall immediately report, by telephone, with a follow-up written notification within five (5) 
business days to LEA Representative responsible for overseeing nonpublic schools and nonpublic agencies, 



and any other required representative from the California Department of Education, when a LEA student is 
withdrawn without prior notice from school and/or services. CONTRACTOR shall confirm such telephone 
call on LEA approved forms and submit to LEA and the Department of Education, if required, within five 
(5) business days of the withdrawal, including a student's change in residence to a residence outside of LEA 
service boundaries, and the student's discharge against professional advice from a Nonpublic 
School/Residential Treatment Center ("NPS/RTCW). CONTRACTOR shall assist LEA to verify and clear 
potential dropouts three (3) times per year. 

4 b  PARENT ACCESS 

CONTRACTOR shall provide for reasonable parental access to LEA students and all facilities including, but 
not limited to, the instructional setting, recreational activity areas, meeting rooms and LEA student's living 
quarters. CONTRACTOR shall comply with any known court orders regarding parental visits and access to 
LEA students. 

CONTRACTORS operating programs associated with a NPSRTC shall cooperate with a parent's reasonable 
request for LEA student therapeutic visits in their home or at the NPS/RTC. CONTRACTOR shall require 
that parents obtain prior written authorization for therapeutic visits from the CONTRACTOR and the LEA 
at least thirty (30) days in advance. CONTRACTOR shall facilitate all parent travel and accommodations 
and provide travel information to the parent as appropriate. Payment by LEA for approved travel-related 
expenses shall be made directly through the LEA. 

41, SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT 

If CONTRACTOR provides services on a LEA public school campus, CONTRACTOR shall comply with 
Penal Code section 627.1 et seq., as well as all other LEA and campus-specific policies and procedures 
regarding visitors tolon school campuses. CONTRACTOR shall be responsible for the purchase and 
provision of the supplies and assessment tools necessary to implement the provision of CONTRACTOR 
services on LEA public school campuses. 

For services provided on a public school campus, sign idout procedures shall be followed along with all 
procedures for being on campus consistent with school and LEA policy. It is understood that the public 
school credentialed classroom teacher is responsible for the educational program and all nonpublic agency 
service providers shall work collaboratively with the classroom teacher who shall remain in charge of the 
instructional program. 

It is understood that all employees, subcontractors and volunteers of any certified nonpublic school or agency 
shall adhere to customary professional standards when providing services. All practices shall be within the 
scope of professional responsibility as defined in the professional code of conduct for each profession. 
Reports regarding student progress shall be consistent with the provision of the Master Contract. 

CONTRACTORS providing services outside of the student's school as specified in the IEP shall ensure that 
at least one parent of the child or an adult caregiver with written and signed authority to make decisions in 
an emergency is present during provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home-based services, including written and signed 
authorization in emergency situations. The adult caregiver cannot also be an employee or volunteer 
associated with the NPS/NPA service provider. All problems andlor concerns reported by CONTRACTOR 
to parents or guardians, in either verbal or written form, shall be reported to LEA. 

CONTRACTOR, if providing services in a student's home as specified in the LEP, shall assure that at least 
one parent of the chiId or an adult caregiver with written and signed authorization to make decisions in an 
emergency is present during the provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home based services, including written and signed 
authorization in emergency situations. The parent shall inform LEA of any changes of caregivers and provide 
written authorization for emergency situations. The adult caregiver cannot be an employee or volunteer 



associated with the nonpublic schooVnonpublic agency service provider. Moreover, for services provided in 
a pupil's home as specified in the IEP, CONTRACTORS must assure that the parent or LEA-approved 
responsible adult is present during the provision of services. All problems and/or concerns reported to 
parents, both verbal and written, shalt also be provided to the LEA. 

42. LICENSED CHILDREN'S INSTITUTION ("LCI") CONTRACTORS AND RESIDENTIAL 
TREATMENT CENTER ('bRTC") CONTRACTORS 

If CONTRACTOR is a licensed children's institution ("LCI"), CONTRACTOR shall adhere to all legal 
requirements regarding educational placements for LC1 students as stated in Education Code sections 
56366(a)(2)(C) and 56366.9, Health and Safety Code section 150 1.1 (b), (AB 1858, AEl490 (Chapter 862, 
Statutes of 2003)) and the procedures set forth in LEA Procedures. A LC1 shall not require that a pupil be 
placed in its nonpublic school as a condition of being placed in its residential facility. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a LCI, 
CONTRACTOR shall provide to LEA, on a quarterly basis, a list of all LEA students, including those 
identified as eligible for special education. For those identified special education students, the list shall 
include: I )  special education eligibility at the time of enrollment and 2) the educational placement and 
services specified in each student's IEP at the time of enrollment. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a 
residential treatment center (hereinafter referred to as "NPSIRTC"), CONTRACTOR shall adhere to all legal 
requirements under the Individuals with Disabilities Education Act (IDEA), 20 U.S.C. section 141 1 et seq. 
and Education Code section 56000, et seq.; amended and reorganized by the Individuals with Disabilities 
Education Improvement Act of 2004 ("IDEM"), 20 U.S.C. section 1401(29); Education Code section 5603 1; 
Title 5, California Code of Regulations section 3001 et seq., Title 2, California Code of Regulations section 
60100 et seq. regarding the provision of counseling services, including residential care for students to receive 
a FAPE as set forth in LEA student's IEPs. 

Unless placement is made pursuant to an Office of Administrative Hearings order or a lawfully executed 
agreement between LEA and parent, LEA is not responsible for the costs associated with nonpublic school 
placement until the date on which an IEP team meeting is convened, the IEP team determines that a nonpublic 
school placement is appropriate, and the IEP is signed by LEA student's parent or another adult with 
educational decision-making rights. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

43. STATE MEAL MANDATE 

When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satis@ the State Meal 
Mandate under California Education Code sections 49530,49530.5 and 49550. 

44. MONITORING 

CONTRACTOR shall allow representatives from LEA access to its facilities for the purpose of periodic 
monitoring of each LEA student's instructional program, and shall be invited to participate in the formal 
review of each student's progress. LEA representatives shall have access to observe each LEA student at 
work, observe the instructional setting, interview CONTRACTOR, and review each LEA student's records 
and progress. Such access shall include unannounced monitoring visits. When making site visits, LEA shall 
initially report to CONTRACTOR'S site administrative office. CONTRACTOR shall be invited to 
participate in the review of each student's progress. 



If CONTRACTOR is also a LC1 andor NPS/RTC, LEA shall annually evaluate whether CONTRACTOR is 
in compliance with Education Code section 56366.9 and Health and Safety Code section 1501.1 (b). 

The State Superintendent of Public Instruction ("Superintendent") shall monitor CONTRACTOR'S 
facilities, the educational environment, and the quality of the educational program, including the teaching 
staff, the credentials authorizing service, the standards-based core curriculum being employed, and the 
standard focused instructional materials used on a three-year cycle, as follows: (1) CONTRACTOR shall 
complete a self-review in year one; (2) the Superintendent shall conduct an onsite review in year two; and 
(3) the Superintendent shali conduct a follow-up visit in year three. 

CONTRACTOR shall filly participate in any LEA and CDE compliance review, if applicable, to be 
conducted as aligned with the CDE Onsite Review and monitoring cycle in accordance with Califomia 
Education Code section 56366.10). This review will address programmatic aspects of the nonpublic 
schooYagency, compliance with relevant state and federal regulations, and Master Contract compliance. If 
requested by LEA, CONTRACTOR shall complete and submit a Nonpublic SchooYAgency Self-Review 
Assessment submitted as specified by LEA. CONTRACTOR shall conduct any follow-up or corrective 
action procedures related to review findings. 

CONTRACTOR understands that LEA reserves the right to institute a program audit with or without cause. 
The progam audit may include, but is not limited to, a review of core compliance areas of health and safety; 
cwriculum/instruction; related services; and contractual, legal, and procedural compliance. 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall collect all applicable data and prepare 
the applicable portion of a School Accountability Report Card in accordance with California Education Code 
Section 33 126. 

PERSONNEL 

45. CLEARANCE REQUIREMENTS 

CONTRACTOR shall comply with the requirements of California Education Code sections 44237,35021.1 
and 35021.2 including, but not limited to: obtaining clearance from both the California Department of Justice 
("CDOJ") and clearance from the Federal Bureau of Investigation (hereinafter referred to as "FBI") for all of 
CONTRACTOR'S employees and volunteers who will have or likely may have any direct contact with LEA 
students. CONTRACTOR hereby agrees that CONTRACTOR'S employees and volunteers shall not come 
in contact with LEA students until both CDOJ and FBI clearance are ascertained. CONTRACTOR shall 
hrther certify in writing to LEA that none of its employees, volunteers, or subcontractors who will have, or 
likely may have any direct contact with LEA students, have been convicted of a violent or serious felony as 
those terms are defined in California Education Code section 44237(h), unless despite the employee's 
conviction of a violent or serious felony, he or she has met the criteria to be eligible for employment pursuant 
to California Education Code section 44237(i) or 0). Clearance certification shall be submitted to LEA. In 
addition, CONTRACTOR shall make a request for subsequent arrest service from the CDOJ as required by 
California Penal Code section 1 1 f 05.2. 

The passage of AB 389 amends Education Code sections 44237 and 56366.1 as to the verification that the 
CONTRACTOR has received a successhl criminal background check clearance and has enrolled in 
subsequent arrest notification service, as specified, for each owner, operator, and employee of the nonpublic, 
nonsectarian school or agency. Further this bill deletes the exemption for applicants possessing a valid 
California state teaching credential or who are currently licensed by another state agency that requires a 
criminal record summary, from submitting 2 sets of fingerprints for the purpose of obtaining a criminal record 
summary from the California Department of Justice ("CDOJ") and the Federal Bureau of Investigation 
("FBI"). Notwithstanding the restrictions on sharing and destroying criminal background check information, 
CONTRACTOR, upon demand, shall make available to the LEA evidence of a successful criminal 
background check clearance and enrollment in subsequent arrest notification service, as provided, for each 
owner, operator, and employee of the nonpublic, nonsectarian school or agency. CONTRACTOR is required 



to retain the evidence on-site, as specified, for all staff, including those licensed or credentialed by another 
state agency. Background clearances and proof of subsequent arrest notification service as required by 
California Penal Code section 1 1105.2 for all staff shall be provided upon request. 

46. STAFF QUALIFICATIONS 

CONTRACTOR shall ensure that all individuals employed, contracted, and/or otherwise hired by 
CONTRACTOR to provide classroom andor individualized instruction or related services are qualified as 
defined in Section 7(d) of this Mater Contract, including but not limited to holding a license, certificate, 
permit, or other document equivalent to that which staff in a public school are required to hold to render the 
service consistent with Education Code section 56366.1(n)(l) and are qualified pursuant to Title 34 of the 
Code of Federal Regulations sections 200.56 and 200.58 and Title 5 of the California Code of Regulations, 
sections 3064 and 3065. Such qualified staff may only provide related services within the scope of their 
professional license, certification or credential and ethical standards set by each profession and not assume 
responsibility or authority for another related services provider or special education teacher's scope of 
practice. 

CONTRACTOR shall ensure that all staff are appropriately credentialed to provide instruction and/or 
sentices to students with the disabling conditions placed in their program/school through documentation 
provided to the CDE. (Cal. Code Regs., tit. 5, 8 3064(a).) 

When CONTRACTOR is a nonpublic school, an appropriately qualified person shall serve as curricular and 
instructional leader, and be able to provide leadership, oversight and professional development. 

Only those nonpublic, nonsectarian schools or agencies located outside of California that employ staff who 
hold a current valid credential or license to render special education and related services as required by that 
state shall be eligible to be certified. 

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and 
teacher assistants respectively pursuant to Federal requirements and California Education Code sections 
45340 et seq. and 45350 et seq. Specifically, all paraprofessionah, including, but not limited to instructional 
aides and teacher assistants, employed, contracted, and/or otherwise hired or subcontracted by 
CONTRACTOR to provide classroom and/or individualized instruction or related services, shall possess a 
high school diploma (or its recognized equivalent) and at least one of the following qualifications: (a) 
completed at least two (2) years of study at an institution of higher education; or (b) obtained an associate's 
(or higher) degree; or (c) met a rigorous standard of quality and can demonstrate, through a formal state or 
local assessment (i) knowledge of, and the ability to assist in instructing, reading, writing, and mathematics; 
or (ii) knowledge of, and the ability to assist in instructing, reading readiness, writing readiness, and 
mathematics readiness, as appropriate. CONTRACTOR shall comply with all laws and regulations 
governing the licensed professions, including but not limited to, the provisions with respect to supervision. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside ofthis State and serving an LEA student shall be certified or licensed bv that state 
to provide special education and related services and designated instruction and related services to pupils 
under the federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

47. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS 

CONTRACTOR shall submit to LEA a staff list, and copies of all current licenses, credentials, certifications, 
permits andlor other documents which entitle the holder to provide special education andlor related services 
by individuals employed, contracted, andor otherwise hired or sub-contracted by CONTRACTOR. 
CONTRACTOR shall ensure that all licenses, credentials, permits or other documents are on file at the office 
of the County Superintendent of Schools. CONTRACTOR shall notify LEA in writing within thirty (30) 
days when personnel changes occur which may affect the provision of special education andlor related 
services to LEA students as specified in LEA Procedures. Within thirty (30) days, CONTRACTOR shall 



provide LEA with the verified dates of fingerprint clearance, Department of Justice clearance and 
Tuberculosis Test clearance for a11 employees, approved subcontractors and/or volunteers prior to such 
individuals starting to work with any student. 

CONTMCTOR shall monitor the status of licenses, credentials, certifications, permits and/or other 
documents for a11 individuals employed, contracted, andlor otherwise hired by CONTRACTOR. 
CONTRACTOR shall notify LEA and CDE in writing within thirty (30) days when personnel changes occur 
which may affect the provision of special education and/or related services to LEA students. 
CONTRACTOR shall notify LEA within thirty (30) days if any such licenses, certifications or waivers are 
expired, suspended, revoked, rescinded, challenged pursuant to an administrative or legal complaint or 
lawsuit, or otherwise nullified during the effective period of this Master Contract. LEA shall not be obligated 
to pay for any services provided by a person whose such licenses, certifications or waivers are expired, 
suspended, revoked, rescinded, or otherwise nullified during the period during which such person is providing 
services under this Master Contract. Failure to notify LEA of changes in licenses, certifications or 
suspensions shall be good cause for termination of this Master Contract by LEA. 

Failure to notify LEA and CDE of any changes in credentialindlicensed staff may result in suspension or 
revocation of CDE certification and shall also suffice as good cause for the suspension or termination of this 
Master Contract by LEA. 

48. STAFF ABSENCE 

When CONTRACTOR is a nonpublic school and CONTRACTOR'S classroom teacher is absent, 
CONTRACTOR shall provide an appropriately credentialed substitute teacher in the absent teacher's 
classroom in accordance with California Education Code section 56061. CONTRACTOR shall provide to 
LEA documentation of substitute coverage on LEA substitute teacher log. Substitute teachers shall remain 
with their assigned class during all instructional time. LEA shall not be responsible for any payment for 
instruction andtor services when an appropriately credentialed substitute teacher is not provided. 

When CONTRACTOR is a nonpublic agency andfor related services provider, and CONTRACTOR'S 
service provider is absent, CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this 
Master Contract and as determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of 
CONTRACTOR'S service providers. It is understood that the parent of a student shall not be deemed to be 
a qualified substitute for hislher student. LEA will not pay for services unless a qualified substitute is 
provided and/or CONTRACTOR provides documentation evidencing the provision of "make-up" services 
by a qualified service provider within thirty (30) calendar days from the date on which the services should 
have been provided. CONTRACTOR shall not "bank" or "cany over3* make up service hours under any 
circumstances, unless otherwise agreed to in writing by CONTRACTOR and an authorized LEA 
representative. 

49. STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL OR 
SCHOOL RELATED EVENTS OR AT SCHOOL FACILITY AND/OR IN THE HOME 

It is understood that all employees, subcontractors, and volunteers of any certified nonpublic school or 
nonpublic agency shall adhere to the customary professional and ethical standards when providing services. 
All practices shall only be within the scope of professional responsibility as defined in the professional code 
of conduct for each profession as well as any LEA professional standards as specified in Board policies 
andlor regulations when made available to the CONTRACTOR. 

For services provided on a public school campus, s i p  idout procedures shall be followed by nonpublic 
agency providers working in a public school classroom along with all other procedures for being on campus 
consistent with school and LEA policy. Such policies and procedures shall be made available to 
CONTRACTOR upon CONTRACTOR'S request. It is understood that the public school credentialed 
classroom teacher is responsible for the instructional program, and a11 nonpublic agency service providers 
shall work coIlaboratively with the classroom teacher, who shall remain in charge of the instructional 



program. Failure to comply with this and all LEA requirements in this regard shall be sufficient cause to 
terminate this Master Contract. 

For services provided in a pupil's home as specified in the IEP, CONTRACTOR must assure that the parent 
or an LEA-approved responsible adult is present during the provision of services. All problems and/or 
concerns reported to parents, both verbal and written shall also be provided to LEA. It is understood that 
unless otherwise agreed to by LEA, a public school credentialed teacher is responsible for the instructional 
progam and all nonpublic agency related service providers shall work collaboratively with the teacher who 
shall remain in charge of supervising the instructional program. 

HEALTH AND SAFETY MANDATES 

50. HEALTH AND SAFETY 

CONTRACTOR shall comply with all applicable federal, state, local, and LEA laws, regulations, ordinances, 
policies, and procedures regarding student and employee health and safety. CONTRACTOR shall comply 
with the requirements of California Education Code sections 35021 et seq., and 49406, and Health and Safety 
Code section 12 1545 regarding the examination of CONTRACTOR'S employees and volunteers for 
tuberculosis. CONTRACTOR shall provide to LEA documentation for each individual volunteering, 
employed, contracted, andlor otherwise hired by CONTRACTOR of such compliance before an individual 
comes in contact with an LEA student. 

CONTRACTOR shall comply with OSHA Blood Borne Pathogens Standards, Title 29 of the Code of Federal 
Regulations section 19 t 0.1030, when providing medical treatment or assistance to a student. 
CONTRACTOR Wher  agrees to provide annual training regarding universal health care precautions and to 
post required notices in areas designated in the California Health and Safety Code. 

51. FACILITIES AND FACILITIES MODIFICATIONS 

CONTRACTOR shall provide special education andlor related services to LEA students in facilities that 
comply with all applicable federal, state, and local laws, regulations, and ordinances related, but not limited 
to: disability access; fire, health, sanitation, and building standards and safety; fire warning systems; zoning 
permits; and occupancy capacity. When CONTRACTOR is a nonpublic school, CONTRACTOR shall 
conduct fire drills as required by Title 5 of the California Code of Regulations section 550. During the 
duration of this Agreement, if CONTRACTOR is subject to fines, penalties and findings of noncompliance, 
CONTRACTOR shall assume any and all responsibilities for payment of such financial obligations. 
CONTRACTOR shall also be fully responsible for any structural changes andlor modifications to 
CONTRACTOR'S facilities as required to comply with applicable federal, state, and local laws, regulations, 
and ordinances. Failure to notify LEA or CDE of any changes in, major modification or relocation of 
facilities may result in the suspension or revocation of CDE certification andlor suspension or termination of 
this Master Contract by LEA. 

In signing this Agreement, CONTRACTOR certifies that its facilities either comply with federal and state 
and local laws regarding disability access, or possesses and has available upon demand, a self-evaluation 
and/or transition plan in accordance with said laws. 

52. ADMINISTRATION OF MEDICATION 

CONTRACTOR shall comply with the requirements of California Education Code section 49423 when 
CONTRACTOR serves a LEA student that is required to take prescription and/or over-the-counter 
medication during the school day. CONTRACTOR may designate personnel to assist LEA student with the 
administration of such medication after LEA student's parentts) provide(s) to CONTRACTOR: (a) a written 
statement From a physician detailing the type, administration method, amount, and time schedules by which 
such medication shall be taken; and (b) a written statement from LEA student's parentts) granting 
CONTRACTOR permission to administer medication(s) as specified in the physician's statement. 



CONTRACTOR shall maintain, and provide to LEA upon request, copies of such written statements. 
CONTRACTOR shall maintain a written log for each LEA student to whom medication is administered. 
Such written log shall specifL LEA student's name; the type of medication; the date, time, and amount of 
each administration; and the name of CONTRACTOR'S employee who administered the medication. 
CONTRACTOR maintains full responsibility for assuring appropriate staff training in the administration of 
such medication consistent with student's physician's written orders. Any change in medication type, 
administration method, amount or schedule must be authorized by both a licensed physician and parent. 

In the event there is an LEA student who is on a prescription medication regimen, the CONTRACTOR is to: 
(a) first obtain a copy of the appropriate medication authorization form available from LEA student's primary 
regional or site nurse; or (b) in the event the student does not take prescription medication during the school 
day, but would only take such medication white in the care, custody and control of the CONTRACTOR, 
prior to the commencement of services to LEA student, CONTRACTOR is to obtain a signed copy of the 
appropriate medication authorization form from the District. Both the District and CONTRACTOR shall 
retain a copy of the Authorization. 

53. ENCIDENTIACCIDENT REPORTING 

CONTRACTOR shall within 24 hours submit electronically any accident or incident report to LEA. 
CONTRACTOR shall properly submit accident or incident reports as required by the District. 

54. CHILD ABUSE REPORTING 

CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they are 
familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and 
procedures as specified in California Penal Code section 11 164 et seq. and Education Code section 44691. 
To protect the privacy rights of ail parties involved (i.e. reporter, child and alleged abuser), reports will remain 
confidential as required by law and professional ethical mandates. A written statement acknowledging the 
legal requirements of such reporting and verification of staff adherence to such reporting shall be submitted 
to LEA. 

CONTRACTOR is to read and become familiar with the District's Mandated Clrild Abuse and Neglect 
Reporting Manual, available on the District's Risk Management Web Site at: 
http://www.egusd.net/rislananagement/hfo-Man~ep.htd. 

In the event there is suspicion of abuse conducted by District staff (e.g. a student reports to CONTRACTOR 
staff of abuse from District staff), CONTRACTOR is to file the appropriate report to the Sacramento County 
Sheriff. CONTRACTOR is also to confidentially notifj the Risk Management Department (Risk Manager) 
of the report. CONTRACTOR is to cooperate with any investigation conducted by the District in connection 
with such report. 

55. SEXUAL HARASSMENT 

CONTRACTOR shall have a Sexual and Gender Identity Harassment Policy that clearly describes the kinds 
of conduct that constitute sexual harassment and that is prohibited by the CONTRACTOR'S policy, as well 
as federa1 and state law. The policy should include procedures to make complaints without fear of retaliation 
and procedures for prompt and objective investigations of all sexual harassment complaints. 
CONTRACTOR further agrees to provide annual training to all employees regarding the laws concerning 
sexual harassment and related procedures. 

56. REPORTING OF MISSING CHILDREN 

CONTRACTOR assures LEA that all staff members, including volunteers and any independent contractor 
and/or subcontractor authorized pursuant to this Master Contract, are familiar with and agree to adhere to 
requirements for reporting missing chifdren as specified in California Education Code section 49370. A 



written statement acknowledging the legal requirements of such reporting and verification of staff adherence 
to such reporting shall be properly submitted to LEA. The written statement shall be submitted as specified 
by LEA. 

FINANCIAL 

57. ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, AND 
BELING PROCEDURES 

CONTRACTOR shall assure that the nonpubiic school or nonpublic agency has the necessary financial 
resources to provide an appropriate education for the children enrolled and will distribute those resources in 
such a manner to implement the IEP and ISA for each and every child. 

CONTRACTOR shall comply with all LEA procedures concerning enrollment, contracting, attendance 
reporting, service tracking and billing, including requirements of electronic billing, as specified by LEA 
Procedures. CONTMCTOR shall be paid for the provision of special education andlor related services 
specified in LEA student's lEP and ISA which are provided on billable days of attendance. All payments by 
LEA shall be made in accordance with the terms and conditions of this Master Contract and in compliance 
with LEA Procedures, and will be governed by all applicable federal and state laws. 

CONTRACTOR shall maintain separate registers for the basic education program, each related service, and 
services provided by instructionat assistants, behavior intervention aides and bus aides. Original attendance 
fonns (i.e., roll books for the basic education progam service tracking documents and notes for instructional 
assistants, behavioral intervention aides, bus aides, and each related service) shall be completed by the actual 
service provider whose signature shall appear on such forms and shall be available for review, inspection, or 
audit by LEA during the effective period of this Master Contract and for a period of five (5) years thereafter. 
CONTRACTOR shall verifL the accuracy of minutes of reported attendance that is the basis of services being 
bilted for payment. 

CONTRACTOR shall submit invoices and related documents to LEA for payment for each calendar month 
when education or related services were provided. Invoices and related documents shall be properly 
submitted electronically and, in addition, on a LEA form with signatures in the manner prescribed by LEA. 
Contractor will submit invoices using the format provided by LEA. At the request of LEA, invoices may 
require the following information: name of LEA student for whom service was provided; the type of service 
provided; (if payment for assessment is approved by LEA pursuant to Section 36 of this Master Contract, the 
invoice must describe whether the assessment was prepared for an initial, annual, amended, or triennial IEP; 
month of service; specific dates (date, month, year and times) of services coordinated pursuant to LEA- 
approved calendar unless otherwise specified in the IEP or agreed to by LEA; name of staff who provided 
the service and that individual's licensing and credentials; approved cost of each invoice; total for each 
service and total for the monthly invoice; date invoice was mailed; signature of the nonpublic 
schooVnonpublic agency administrator authorizing that the information is accurate and consistent with the 
ISA, CDE certificates and staff notification; verification that attendance report is attached as appropriate; 
indication of any made-up session consistent with this Master Contract; and verification that progress reports 
have been provided consistent with the ISA (consistent with IEP benchmark dates, unless otherwise specified 
on the ISA); and name or initials of each student for when the service was provided. In the event services 
were not provided, rationale for why the services were not provided shall be included. 

Such an invoice is subject to all conditions of this Master Contract. At the discretion of LEA, an electronic 
invoice may be required provided such notice has been made in writing and training provided to the 
CONTRACTOR at no additional charge for such training. 

Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting period in 
which the services were rendered. LEA shall make payment to CONTRACTOR based on the number of 
billable days of attendance and hours of service at rates specified in this Master Contract within forty-five 
(45) days of LEA'S receipt of properly submitted hard copy of invoices prepared and submitted as specified 



in California Education Code Section 56366.5. CONTRACTOR shall correct deficiencies and submit 
rebilling invoices no later than thirty (30) calendar days after the invoice is returned by LEA. LEA shall pay 
properly submitted re-billing invoices no later than forty-five (45) days after the date a completely corrected 
re-billing invoice is received by LEA. 

In no case shall initial payment claim submission for any Master Contract fiscal year (July through June) 
extend beyond December 31S' after the close of the fiscal year. In no case shall any rebilling for the Master 
Contract fiscal year (July through June) extend beyond six months after the close of the fiscal year unless 
approved by LEA to resolve billing issues including rebilling issues directly related to a delay in obtaining 
information from the Commission on Teacher Credentialing regarding teacher qualification, but no later than 
12 months from the close of the fiscal year. If the biIling or rebilling error is the responsibiIity of LEA, then 
no limit is set provided that LEA and CONTRACTOR have communicated such concerns in writing during 
the I Zmonth period following the close of the fiscal year. LEA will not pay mileage for NPA employee. 

58, IUGHT TO WITHHOLD PAYMENT 

LEA may withhold payment to CONTRACTOR when: (a) CONTRACTOR has failed to perform, in whole 
or in part, under the terms of this Contract; (b) CONTRACTOR has billed for services rendered on days other 
than billable days of attendance or for days when student was not in attendance andfor did not receive 
services; (c) CONTRACTOR was overpaid by LEA as determined by inspection, review, andor audit of its 
program, work, and/or records; (d) CONTRACTOR has failed to provide supporting documentation with an 
invoice; (e) education and/or related services are provided to LEA students by personnel who are not 
appropriately credentialed, licensed, or otherwise qualified; (f) LEA has not received, prior to school closure 
or contract termination, all documents concerning one or more LEA students enrolled in CONTRACTOR'S 
educational program; (g) CONTRACTOR fails to confirm a student's change of residence to another district 
or confirms the change or residence to another district, but fails to notify LEA within five (5) days of such 
confirmation; (h) CONTRACTOR receives payment from Medi-Cal or from any other agency or hnding 
source for a service provided to a LEA student; or (i) CONTRACTOR fails to provide the required 
liability/insurance documentation as outtined in Section 15. It is understood that no payments shall be made 
for any invoices that are not received by six months following the close of the prior fiscal year, for services 
provided in that year. 

Final payment to CONTRACTOR in connection with the cessation of operations andlor termination of a 
Master Contract will be subject to the same documentation standards described for all payment claims for 
regular ongoing operations. In addition, final payment may be withheld by LEA until completion of a review 
or audit, if deemed necessary by LEA. Such review or audit will be completed within ninety (90) days. The 
final payment may be adjusted to offset any previous payments to the CONTRACTOR determined to have 
been paid in error or in anticipation of correction of documentation deficiencies by the CONTRACTOR that 
remain uncorrected. 

The amount which may be withheld by LEA with respect to each of the subparagraphs of the preceding 
paragraph are as follows: (a) the value of the service CONTRACTOR failed to perform; (b) the amount of 
overpayment; (c) the entire amount of the invoice for which satisfactory documentation has not been provided 
by CONTRACTOR; (d) the amount invoiced for services provided by the individual not appropriately 
credentialed, licensed, or otherwise qualified; (e) the proportionate amount of the invoice related to the 
applicable pupil for the time period from the date the violation occurred and until the violation is cured; or 
(fl the amount paid to CONTRACTOR by Medi-Cal or another agency or funding source for the service 
provided to LEA student. 

If LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10) 
business days of this determination, provide to CONTRACTOR written notice that LEA is withholding 
payment. Such notice shall spec@ the basis or bases for LEA's withholding payment and the amount to be 
withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take all 
necessary and'appropriate action to correct the deficiencies that form the basis for LEA's withholding 
payment or submit a written request for extension of time to correct the deficiencies. Upon receipt of 



CONTRACTOR'S written request showing good cause, LEA shall extend CONTRACTOR'S time to correct 
deficiencies (usually an additional thirty (30) days), otherwise payment will be denied. 

If after subsequent request for payment has been denied and CONTRACTOR believes that payment should 
not be withheld, CONTRACTOR shall send written notice to LEA specifLing the reason it believes payment 
should not be withheld. LEA shall respond to CONTIIACTOR'S notice within thirty (30) business days by 
indicating that a warrant for the amount of payment will be made or stating the reason LEA believes payment 
should not be made. If LEA fails to respond within thirty (30) business days or a dispute regarding the 
withholding of payment continues after LEA's response to CONTRACTOR'S notice, CONTRACTOR may 
invoke the following escalation policy. 

AAer fortv-five (451 business days: The CONTRACTOR may notify the Authorized LEA's Representative 
of the dispute in writing. LEA Authorized Representative shall respond to the CONTRACTOR in writing 
within fifteen (15) business days. 

After sixtv (601 business davs: Disagreements between LEA and CONTRACTOR concerning the Master 
Contract may be appealed to the County Superintendent of Schools or the State Superintendent of Public 
Instruction pursuant to the provisions of California Education Code Section 56366(c)(2). 

59. PAYMENT FROM OUTSIDE AGENCIES 

CONTRACTOR shall notify LEA when Medi-Cal or any other agency is billed for the costs associated with 
the provision of special education and/or related services to LEA students. Upon request, CONTRACTOR 
shall provide to LEA any and all documentation regarding reports, billing, and/or payment by Medi-Cal or 
any other agency for the costs associated with the provision of special education andlor related services to 
LEA students. 

60. PAYMENT FOR ABSENCES 

NONPUBLIC SCHOOL STAFF ABSENCE 

Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide an 
appropriately credentialed substitute teacher in the absent teacher's classroom in accordance with California 
Education Code section 56061. CONTRACTOR shall provide to LEA documentation of substitute coverage 
pursuant to LEA Procedures. Substitute teachers shall remain with their assigned class during all 
instructional time. LEA will not pay for instruction and/or services unless said instruction or service is 
provided by an appropriately credentialed substitute teacher. 

Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in 
Section seven (7) of this Master Contract and as determined by LEA) substitute. LEA will not pay for 
services unless a qualified substitute is provided and/or CONTRACTOR provides documentation evidencing 
the provision of "make-up" services by a qualified service provider within thirty (30) calendar days from the 
date on which the services should have been provided unless otherwise agreed in LEA student's LEP. 

NONPUBLIC SCHOOL STUDENT ABSENCE 

If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of LEA student's 
unexcused absence, CONTRACTOR shall notify LEA of such absence as specified in LEA Procedures. 

Criteria for a billable day for payment puposes is one day of attendance as defined in California Education 
Code sections 46010,46010.3 and 46307. LEA shall not pay for services provided on days that a student's 
attendance does not qualify for Average Daily Attendance ("ADA") reimbursement under state law. Per 
Diem rates for students whose IEPs authorize less than a full instructional day may be adjusted on a pro rata 
basis in accordance with the actual proportion of the school day the student was served. LEA shall not be 
responsible for payment of related services for days on which a student's attendance does not qualify for 
ADA reimbursement under state taw, nor shall student be eligible for make-up services. 



NONPUBLIC AGENCY STAFF ABSENCE 

When CONTRACTOR is a nonpublic agency and CONTRACTOR'S service provider is absent, 
CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this Master Contract and as 
determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of CONTRACTOR'S 
service providers. LEA shall not pay for services unless a qualified substitute is provided and/or 
CONTRACTOR provides documentation evidencing the provision of "make-up" services by a qualified 
service provider within thirty (30) calendar days from the date on which the services should have been 
provided. CONTRACTOR shall not "bank" or "cany over" make up service hours under any circumstances, 
unless otherwise agreed to in writing by CONTRACTOR and LEA. In the event services were not provided, 
reasons for why the services were not provided shall be included. 

NONPUBLIC AGENCY STUDENT ABSENCE 

If CONTRACTOR is a nonpublic agency, it shall notify LEA of the absence of a LEA student no later than 
the fifth (5th) consecutive service day of the student's absence. LEA shall not be responsible for the payment 
of services when a student is absent. 

61. INSPECTION AND AUDIT 

CONTRACTOR shall maintain and LEA shalt have the right to examine and audit all of the books, records, 
documents, accounting procedures and practices and other evidence that reflect all costs claimed to have been 
incwred or fees claimed to have been earned under this Agreement. 

CONTRACTOR shalt provide LEA access to all records as defined in Section 9 of this Master Contract. 
CONTRACTOR shall make all records available at the office of LEA or CONTRACTOR'S offices (to be 
specified by LEA), at all reasonable times and without charge. All records shall be provided to LEA within 
five (5) working days of a written request from LEA. CONTRACTOR shall, at no cost to LEA, provide 
assistance for such examination or audit. LEA's rights under this section shall also include access to 
CONTRACTOR'S offices for purposes of interviewing CONTRACTOR'S employees. If any document or 
evidence is stored in an electronic form, a hard copy shall be made available to LEA, unless LEA agrees to 
the use of the electronic format. 

CONTRACTOR shall obtain from its subcontractors and suppliers written agreements to the requirements 
of this section and shall provide a copy of such agreements to LEA upon request by LEA. 

If an inspection, review, or audit by LEA, a state agency, a federal agency, and/or an independent agencytfim 
determines that CONTRACTOR owes LEA monies as a result of CONTRACTOR'S over billing or failure 
to perfom, in whole or in part, any of its obligations under this Master Contract, LEA shall provide to 
CONTRACTOR written notice demanding payment from CONTRACTOR and specifying the basis or bases 
for such demand. Unless CONTRACTOR and LEA otherwise agree in writing, CONTRACTOR shall pay 
to LEA the full amount owed as a result of CONTRACTOR'S over billing and/or failure to perform, in whole 
or in part, any of its obligations under this Master Contract, as determined by an inspection, review, or audit 
by LEA, a state agency, a fedent agency, and/or an independent agencylfinn. CONTRACTOR shall make 
such payment to LEA within thirty (30) days of receipt of LEA's written notice demanding payment. 

62. RATE SCHEDULE 

The attached rate schedules (Exhibits A and B) limit the number of LEA students that may be enrolled and 
the maximum dollar amount of the contract. It may also limit the maximum number of students that can be 
provided specific services. Per Diem rates for LEA students whose IEPs authorize less than a full 
instructional day may be adjusted proportionally. In such cases only, the adjustments in basic education rate 
shall be based on the required minimum number of minutes per grade leve1 as noted in the California 
Education Code Sections 46200-46208. 



Special education and/or related services offered by CONTRACTOR shall be provided by qualified 
personnel as per State and Federal law, and the codes and charges for such educational andlor related services 
during the term of this Master Contract, shall be as stated in Exhibits A and B. 

When CONTRACTOR is a nonpublic school associated with a Residential Treatment Center ("NPSIRTC"), 
Educationally Related Mental Health Services (ERMHS) are provided in an integrated, intensive, 
educationally related therapeutic residential setting which includes social emotionallbehavior support 
through individual counseling, group counseling, family consultation and support, as appropriate. It is a 
collaborative model which includes educational professionals and related service providers, where all 
supports and services are integrated in the NPSRTC program. Costs for ERMHS are all inclusive and 
combined with the daily rate as ERMHS+RB ("ERMHS -f- Room and Board''). ERMHS plus Room and 
Board payments are based on positive attendance (payable for up to a maximum of 365 days) only, with up 
to a maximum of 10 days payment per student, per contract year, when a bed is unoccupied, for home visits 
of a therapeutic nature. 

63. DEBARMENT CERTIFICATION 

By signing this agreement, CONTRACTOR certifies that: 

(a) CONTRACTOR and any of its shareholders, partners, or executive officers are not presently 
debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by 
any Federal agency, and 

(b) Haslhave @, within a three-year period preceding this contract, been convicted of or had a civil 
judgment rendered against them for: commission of h u d  or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a Federal, state or local government contract or 
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making 
false statements, tax evasion, or receiving stolen property; and are not presently indicted for, or 
otherwise criminally or civilly charged by a Government entity with, commission of any of these 
offenses. 

The Parties hereto have executed this Master Contract by and through their duly authorized. agents or 
representatives. This Master Contract is effective on the I" day of July 2017 and terminates at 5:00 P.M. on 
June 30,201 8, unless sooner terminated as provided herein. 



CONTRACTOR 
MAXIM HEALTHCARE SERVICES 

LEA 
CENTER JOINT UNIFIED SCHOOL DISTRICT 

Nonpublic SchooVAgency 

By: 

Signature Date 

Name and Title of Authorized 
Representative 

Notices to CONTRACTOR shall be addressed to: 
CHRIS TACGART, BUSINESS DEVELOPMENT 
MANAGER OF SCHOOLS 
Name and Title 
MAXIM~HEAT,THcARE-SERvIcES 
Nonpublic School/AgencyiRelated Service Provider 
1050 FULTON AVE, SUITE 235 

- - - . - -. 
Address 
SACRAMENTO CA 95825 

City State 
916-614-9539 

Zip 

7/1/17 

By: 
Signature // Date 

C 

SPECIAL EDUCATION AND CURRICULUM 
Name and Title of Authorized 
Representative 

Notices to LEA shall be addressed to: 
MICHAEL D. JORDAN, DIRECTOR OF SPECIAL 
EDUCATION AND CURRICULUM 
Name and Title 
CENTER JOINT UNIFlED SCHOOL DISTRICT 
LEA 
3243 CENTER COURT LANE 

Address 
ANTELOPE CA 95843 

City State Zip 
9 16-338-6320 916-338-6329 

Phone Fax 
ctaggart@maximhealth.com 

Email* 
(*Reqlcircd) 

Phone Fax 
probinson@cen terusd.org 

Email 

Additional LEA Notification 
(Required if Completed) 

. 

Name and Title 

LEA 

Address 

City State Zip 

Phone Fax 

Email 



EXHIBlT A: RATES - NON-PUBLIC SCHOOL ONLY - 2017-2018 CONTRACT YEAR 

CONTRACTOR hlAXIM tIEALTHCARE CONTRACTOR NUMBER - 11 2017-2018 
(NONPUBLIC SCHOOL) (CONTRACT YEAR) 

Per CDE Certification, total enrollment may not exceed If blank, the number shall be as determine by 
. CDE Certification. +. 

Rate Schedule. This rate schedule limits the number of LEA students who may be enrolled and the maximum dollar amount of 
the contract. It may also limit the maximum number of students who can be provided specific services. Special education andlor 
related services offered by CONTRACTOR, and the charges for such educational andlor related services during the term of this 
contract shall be as follows: 

Payment under this contract may not exceed 
Total LEA enrollment may not exceed 

(per Maslw contnct Scclion 62) 

A. Basic Education Program/Suecial Education Instruction 
Basic Education Pro~ram/Dual Enrollment 

Rate Period 

u 

Per diem rates for LEA students whose IEPs authorize less than a full instructional day shall be adjusted proportionally. 

B. Related Services 
(1) a. Transportation - Round Trip (NPS only, unless otherwise agrced to by LEA) 

b. Transportation - One Way (NPS only, unless othwise sgrccd to by LEA) 
c. Transportation-Dual Enrollment 
d. Public Transportation 
e. Parent* 

(2) a. Educational Counseling - Individual 
b. Educational Counseling - Group of 
c. Counseling - Parent 

(3) a. Adapted Physical Education - Individual 
b. Adapted Physical Education - Group of - 
c. Adapted Physical Education - Group of - 

(4) a. Lan p a g e  and Speech Therapy - Individual 
b. Language and Speech Therapy - Group of 2 
c. Lan wage and Speech Therapy - Group of 3 
d. Language and Speech Therapy - Assessment 
e. Language and Speech - Consultation rate 

( 5 )  a. Additional Instructional Assistant - Individual (must bcauthorizal on IEP) 

b. Additional Instructional Assistant - Group of 2 
c. Additionat Instructional Assistant - Group of 3 

(6) Intensive SpeciaI Education Instruction** 
(7) a. Occupational Therapy - Individual 

b. Occupational Therapy - Group of 2 
c. Occupational Therapy - Assessment 
d. Occupational Therapy - Group of 4 - 7 
e. Occupational Therapy - Consultation Rate 

(9) Physical Therapy (weekly rate) 
(1 0) Nursing services: 

a. RN 
b. LVN - Insuliddiabetes 
c. LVN - G-tube, Trach, Non-insulin 

*Parent tmsportation rcimbunmcnl nlu are to be dctcnnincd by LEA. 
**By credrntialcd Special Wucation Tcachm. 





MASTER CONTRACT 
GENERAL AGREEMENT FOR NONSECTARIAN, 
NONPUBLIC SCHOOL AND AGENCY SERVICES 

District CENTER JOINT UNIFIED SCHOOL DISTRICT 
-- 

Contract Year 20 17-201 8 

Nonpublic School 

Nonpublic Agency 

T v ~ e  of Contract: 

X Master Contract for fiscal year with Individual Service Agreements (ISA) to be approved throughout the 
term ofthis contract. 

Individual Master Contract for a specific student incorporating the Individual Service Agreement (ISA) 
into the terms of this Individual Master Contract specific to a single student. 

Interim Contract: an extension of the previous fiscal years approved contracts and rates. The sole purpose 
of this Interim Contract is to provide for ongoing hnding at the prior year's rates for 90 days at the sole 
discretion of the District. Expiration Date:, 

IYIren this section is included aspart of any Master Contract, the changes specwd above shall amend Section 4 
- Term of Master Cont*ac& 

2 
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CONTRACT NUMBER: 12 

LEA: CENTER JOINT UNIFIED SCHOOL DISTRICT 

NONPUBLIC SCHOOLlACENCY/RELATED SERVICES PROVIDER: OCCUPATIONAL THERAPY 
FOR CHlLDRF,N 

NONPUBLIC. NONSECTARIAN SCHOOLIAGENCY SERVICES 
MASTER CONTRACT 

AUTHORIZATION FOR MASTER CONTELACT AND GENERAL PROVISIONS 

1. MASTER CONTRACT 

This Master Contract is entered into on July 1,2017, between the CENTER JOINT UNIFIED SCHOOL 
DISTRICT (hereinafter referred to as the local educational agency "LEA" or "District") and 
OCCUPATIONAL THERAPY FOR CHILDREN, nonsectarian school or agency, hereinafter referred to 
as "CONTRACTOR") for the purpose of providing special education andor related services to LEA students 
with exceptional needs under the authorization of California Education Code sections 56157, 56361 and 
56365 et seq. and Title 5 of the California Code of Regulations section 3000 et seq., AB490 (Chapter 862, 
Statutes of 2003) and AB1858 (Chapter 914, Statutes of 2004). It is understood that this Master Contract 
does not commit LEA to pay for special education and/or related services provided to any LEA student, or 
CONTRACTOR to provide such special education andlor related services, unless and until an authorized 
LEA representative approves the provision of special education andlor related services by CONTRACTOR. 

Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Services Agreement 
(hereinafter referred to as "ISM), along with a Nonpublic Services Student Enrollment form. 
CONTRACTOR shall work with LEA to complete and return these forms to LEA prior to initiating any 
services for any student. 

Unless otherwise agreed in writing, the ISA and the Nonpublic Services Student Enrollment form shall 
acknowledge CONTRACTOR'S obligation to provide all services specified in the student's Individualized 
Education Plan (hereinafter referred to as "IEP"). The ISA shall be executed within ninety (90) days of an 
LEA student's enrollment. LEA and CONTRACTOR shall enter into an ISA for each LEA student served 
by CONTRACTOR. As available and appropriate, LEA shall make available access to any electronic IEP 
system and/or electronic database for ISA development, including invoicing. 

Unless placement is made pursuant to an Office of Administrative Hearings (hereinafter referred to as 
"OAN") order, a lawhlly executed agreement between LEA and parent, or authorized by LEA for a transfer 
student pursuant to California Education Code section 56325, LEA is not responsible for the costs associated 
with nonpublic school placement until the date on which an IEP team meeting is convened, the IEP team 
determines that a nonpublic school placement is appropriate, and the IEP is signed by LEA student's parent. 

2. CERTIFICATION AND LICENSES 

CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as 
"CDE") as a nonpublic, nonsectarian school/agency. All nonpublic school and nonpublic agency services 
shall be provided consistent with the area of certification specified by CDE Certification and as defined in 
California Education Code section 56366 et seq. and within the professional scope of practice of each 
provider's license, certification andlor credential. A current copy of CONTRACTOR'S nonpublic 
schooVagency certification or a waiver of such certification issued by the CDE pursuant to Education Code 
section 56366.2 must be provided to LEA on or before the date this Master Contract is executed by 
CONTRACTOR. This Master Contract shall be null and void if such certification or waiver is expired, 



revoked, rescinded, or otherwise nullified during the effective period of this Master Contract. Total student 
enrollment shall be limited to capacity as stated on the applicable CDE certification. Total LEA student 
enrollment shall be limited to capacity as stated in Section 24 of the Master Contract. 

In addition to meeting the certification requirements of the state of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

If CONTRACTOR is a licensed children's institution (hereinafter referred to as "LCP'), CONTRACTOR 
shall be licensed by the state, or other public agency having delegated authority by contract with the state to 
license, to provide nonmedical care to children, including, but not limited to, individuals with exceptional 
needs. The LC1 must also comply with all licensing requirements relevant to the protection of the child, and 
have a special pennit, if necessary, to meet the needs of each child so placed. If the CONTRACTOR operates 
a program outside of this state, CONTRACTOR must obtain all required licenses 6om the appropriate 
licensing agency in both California and in the state where the LC1 is located. 

With respect to CONTRACTOR'S certification, failure to notify LEA and CDE of any changes in: (1) 
credentialed/licensed staff; (2) ownership; (3) management andfor control of the agency; (4) major 
modification or relocation of facilities; or (5) significant modification of the program may result in the 
suspension or revocation of CDE certification and shall also be good cause for the suspension or termination 
of this Master Contract by LEA. 

3, COMPLIANCE WITH LAWS, STATUTES, REGULATIONS 

During the tern of this Master Contract, unless otherwise agreed, CONTRACTOR shall comply with all 
applicable federal, state, and local statutes, laws, ordinances, rules, policies, and regulations. 
CONTRACTOR shall also comply with all applicable LEA policies and procedures unless CONTRACTOR 
and LEA specifically agree, in writing, that a policy or policies, or a portion of a policy, does/do not 
reasonably apply to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it accepts all 
risks and responsibilities for its failure to comply with LEA policies and shall indemnifL LEA under the 
provisions of Section 16 of this Agreement for all liability, loss, damage and expense (including reasonable 
attorneys' fees) resulting b m  or arising out of CONTRACTOR'S failure to comply with applicable LEA 
policies (e.g., those policies relating to the provision of special education andlor related services, facilities 
for individuals with exceptional needs, LEA student enrollment and transfer, LEA student inactive status, 
corporal punishment, student discipline, and positive behavior interventions). 

CONTRACTOR acknowledges and understands that LEA may report to the CDE any violations of the 
provisions of this Master Contract, and that this may result in the suspension andlor revocation of CDE 
nonpublic school/agency certification pursuant to California Education Code section 56366.4(a). 

4, TERM OF MASTER CONTRACT 

The term of this Master Contract shall be from July 1,201 7 to June 30,201 8 unless otherwise stated. (Cal. 
Code Regs., tit. 5 ,g  3062(a).) Neither the CONTRACTOR nor LEA is required to renew this Master Contract 
in subsequent contract years. However, the parties acknowledge that any subsequent Master Contract is to 
be re-negotiated prior to June 30, 201 8. In the event a Master Contract is not renegotiated by June 30th, an 
interim contract may be made available as mutually agreed upon for up to 90 days from July 1 of the new 
fiscal year. (Cal. Code Regs., tit. 5, § 3062(d).) No Master Contract will be offered unless arid until all of 
the contracting requirements have been satisfied. The offer of a Master Contract to a CONTRACTOR is at 
the sole discretion of LEA. 

The provisions of this Master Contract apply to CONTRACTOR and any of its employees or independent 
contractors. Notice of any change in CONTRACTOR'S ownership or authorized representative shall be 
provided in writing to LEA within thirty (30) calendar days of change of ownership or change of authorized 
representative. 



5. INTEGRATIONICONTINUANCE OF CONTUCT FOLLOWING EXPIRATION 
OR TERMINATION 

This Master Contract includes LEA Procedures and each Individual Services Agreement which are 
incorporated herein by this reference. This Master Contract supersedes any prior or contemporaneous written 
or oral understanding or agreement. This Master Contract may be amended only by written amendment 
executed by both parties. Notwithstanding the foregoing, LEA may modify LEA procedures from time to 
time without the consent of CONTRACTOR. 

CONTRACTOR shall provide LEA with all information as requested in writing to secure a Master Contract 
or a renewal. 

At a minimum, such information shall include copies of teacher credentials and clearance, insurance 
documentation, and CDE certification. LEA may require additional information as applicable. If the 
application packet is not completed and returned to LEA, no Master Contract wilI be issued. If 
CONTRACTOR does not return the Master Contract to LEA duly signed by an authorized representative 
within ninety (90) calendar days of issuance by LEA, the new contract rates will not take effect until the 
newly executed Master Contract is received by LEA and will not be retroactive to the first day of the new 
Master Contract's effective date. If CONTRACTOR fails to execute the new Master Contract within such 
ninety day period, all payments shall cease until such time as the new Master Contract for the current school 
year is signed and returned to LEA by CONTRACTOR. (Ed. Code $8 56366(c)(1), (2).) In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terms 
and conditions of the most recent executed Master Contract between CONTRACTOR and LEA for so long 
as CONTRACTOR is servicing authorized LEA students at the discretion of LEA. 

6. INDIVIDUAL SERVICES AGREEMENT 

This Master Contract shall include an ISA developed for each LEA student for whom CONTRACTOR is to 
provide special education andlor related services. An ISA shall only be issued for LEA students enrolled 
with the approval of LEA pursuant to Education Code section 56366(a)(2)(A). An ISA may be effective for 
more than one contract year provided that there is a concurrent Master Contract in effect. In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terms 
and conditions of the most recent executed ISAs between CONTRACTOR and LEA for so long as 
CONTRACTOR is servicing authorized LEA students. 

Any and all changes to a LEA student's educational placement/program provided under this Master Contract 
andfor an ISA shall be made solely on the basis of a revision to LEA student's IEP. At any time during the 
term of this Master Contract, a LEA student's parent, CONTRACTOR, or LEA may request a review of a 
LEA student's IEP subject to all procedural safeguards required by law. 

Unless otherwise provided in this Master Contract, the CONTRACTOR shall provide all services specified 
in the IEP unless the CONTRACTOR and LEA agree otherwise in the ISA. (Ed. Code 4 56366(a)(5); Cal. 
Code Regs., tit. 5 , $  3062(e).) In the event the CONTRACTOR is unable to provide a specific service at any 
time during the life of the ISA, the CONTRACTOR shall notify LEA in writing within five (5) business days 
of the last date a service was provided. CONTRACTOR shall provide any and all subsequent compensatory 
service hours awarded to an LEA student as a result of lack of provision of services while the student was 
served by the nonpublic school or agency. 

If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the OAH, 
CONTRACTOR shall abide by the "stay-put" requirement of state and federal law unless the parent agrees 
otherwise or an interim alternative educational placement is deemed lawfbl and appropriate by LEA or O M .  
CONTRACTOR shall adhere to ail LEA requirements concerning changes in ptacement. 

Disagreements between LEA and CONTRACTOR concerning the formulation of an ISA or the Master 
Contract may be appealed to the County Superintendent of Schools of the County where LEA is located, or 
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the State Superintendent of Public Instruction pursuant to the provisions of California Education Code section 
56366(c)(2). 

7, DEFINITIONS 

The following definitions shall apply for purposes of this contract: 

a. The term "CONTRACTOR" means a nonpublic, nonsectarian schooWagency certified by the 
California Department of Education and its officers, agents, and employees. 

b. The tern "authorized LEA representative" means a LEA administrator designated to be responsible 
for nonpublic school/agencies. It is understood that a representative of the Special Education Local 
Plan Area ("SELPA") of which LEA is a member is an authorized LEA representative in 
collaboration with LEA. LEA maintains sole responsibility for the Master Contract, unless otherwise 
specified in the Master Contract. 

c. The term "credential" means a valid credential, life diploma, permit, or document in special 
education or Pupil Personnel Services issued by, or under the jurisdiction of, the California State 
Board of Education if issued prior to 1970 or the Califomia Commission on Teacher Credentialing, 
which entitles the holder thereof to perform services for which certification qualifications are 
required as defined in Title 5 of the California Code of Regulations section 3001(g). 

d. As defined in Title 5 of the California Code of Regulations section 3001(r), the term "qualified" 
means that a person has met federal and state certification, licensing, registration, or other 
comparable requirements which apply to the area in which he or she is providing special education 
or related services (including but not limited to, for example, the requirements set forth in California 
Code of Regulations, title 5,  sections 3064 and 3065 and Education Code section 56366.1(n)(l)), or, 
in the absence of such requirements, the state-education-agency-approved or recognized 
requirements, and adheres to the standards of professional practice established in federal and state 
law or regulation, including the standards contained in the California Business and Professions Code 
and the scope of practice as defined by the licensing or credentialing body.) Nothing in this definition 
shall be construed as restricting the activities or services of a graduate needing direct hours leading 
to licensure, or of a student teacher or intern leading to a graduate degree at an accredited or approved 
college or university, as authorized by state laws or regulations. 

e. The term "license" means a valid non-expired document issued by a licensing agency within the 
Department of Consumer Affairs or other state licensing office authorized to grant licenses and 
authorizing the bearer of the document to provide certain professional services or refer to themselves 
using a specified professional title. This includes, but is not limited to mental health and board and 
care services at a residential placement. If a license is not available through an appropriate state 
licensing agency, a certificate of registration with the appropriate professional organization at the 
national or state level which has standards established for the certificate that are equivalent to a 
license shall be deemed to be a license as defined in Title 5 of the California Code of Regulations 
section 3001(1). 

f. "Parent" means a biological or adoptive parent unless the biological or adoptive parent does not have 
legal authority to make educational decisions for the child, a guardian generally authorized to act as 
the child's parent or authorized to make educational decisions for the child, an individual acting in 
the place of a biological or adoptive parent, including a grandparent, stepparent, or other relative 
with whom the child lives, or an individual who is legally responsible for the child's welfare, a 
surrogate parent, a foster parent if the authority of the biological or adoptive parent to make 
educational decisions on the child's behalf has been specifically limited by court order in accordance 
withTitle 34 of the Code of Federal Regulations sections 300.30(b)(I) or (2). Parent does not include 
the state or any political subdivision of government or the nonpublic school or agency under contract 



with LEA for the provision of special education or designated instruction and services for a child. 
(Ed. Code 8 56028.) 

g. The t a m  "days" means calendar days unless otherwise specified. 

h. The phrase "billable day" means a school day in which instructional minutes meet or exceed those 
in comparable LEA programs. 

I. The phrase "billable day of attendance" means a school day as defined in California Education Code 
Section 46307, in which a LEA student is in attendance and in which instructional minutes meet or 
exceed those in comparable LEA programs unless otherwise stipulated in an IEP or ISA. 

j. It is understood that the tern "Master Contract" also means "Agreement" and may be referred to as 
such in this document. 

ADMINISTRATION OF CONTRACT 

8. NOTICES 

All notices provided for by this Master Contract shall be in writing. Notices shall be mailed or delivered by 
hand and shall be effective as of the date of receipt by addressee. 

All notices mailed to LEA shall be addressed to the person and address as indicated on the signature page of 
the Master Contract. Notices to CONTRACTOR shall be addressed as indicated on signature page of this 
Master Contract. 

9. MAINTENANCE OF RECORDS 

All records shall be maintained by CONTRACTOR as required by state and federal laws and regulations. 
Notwithstanding the foregoing sentence, CONTRACTOR shall maintain a11 records for at least five (5) years 
after the termination of this Master Contract. For purposes of this Master Contract, "records" shall include, 
but not be limited to pupil records as defined by California Education Code section 49061(b) including 
electronically stored information; cost data records as set forth in Title 5 of the California Code of Regulations 
section 306 1; registers and roll books of teachers and/or daily service providers; chart notes, Medi-Cal logs, 
daiIy service logs and notes and other documents used to record the provision of related services including 
supervision; daily service logs and notes used to record the provision of services provided by instructional 
assistants, NPA behavior intervention aides, and bus aides and supervisors; absence verification records 
(pareddoctor notes, telephone logs, and related documents); bus rosters; staff Iists specifying credentials 
held; business licenses held; documents evidencing other staff qualifications including social security 
numbers, dates of hire, and dates of termination; records of employee training and certification, staff time 
sheets; non-paid staff and volunteer sign-in sheets; transportation and other related services subcontracts; 
school calendars; belVclass schedules when applicable; liability and worker's compensation insurance 
policies; state nonpublic school and/or agency certifications; by-laws; lists of current board of 
directors/trustees, if incorporated; statements of income and expenses; general journals; cash receipts and 
disbursement books, general ledgers and supporting documents; documents evidencing financial 
expenditures; federaystate payroll quarterly reports (Form 941lDE3DP); and bank statements and canceled 
checks or facsimile thereof. 

CONTRACTOR shall maintain LEA student records in a secure location to ensure confidentiality and 
prevent unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of 
CONTRACTOR'S employees who have access to confidential records. CONTRACTOR shall maintain an 
access log for each LEA student's record which lists all persons, agencies, or organizations requesting or 
receiving information from the record and the legitimate interests therefore. Such log shall be maintained as 
required by California Education Code section 49064 and include the name, title, agency/organization 
affiliation, and dateltime of access for each individual requesting or receiving information from LEA 
student's record. Such log needs not to record access to LEA student's records by: (a) LEA student's parent; 



(b) an individual to whom written consent has been executed by LEA student's parent; or (c) employees of 
LEA or CONTRACTOR having a legitimate educational interest in requesting or receiving information from 
the record. CONTRACTOWLEA shall maintain copies of any written parental concerns granting access to 
student records. For purposes of this paragraph, "employees of LEA or CONTRACTOR" do not include 
subcontractors. CONTRACTOR shall grant parents access to student records and compty with parents' 
requests for copies of student records, as required by state and federal laws and regulations. CONTRACTOR 
agrees, in the event of school or agency closure, to forward all records within ten (10) business days to LEA. 
LEA shall have access to and receive copies of any and all documents required to be maintained by 
CONTRACTOR within five (5) business days of a request. 

10. SEVERABILITY CLAUSE 

If any provision of this Master Contract is held, in whole or in part, to be unenforceable for any reason, the 
remainder of that provision and of the entire Master Contract shall be severable and remain in effect. 

11. SUCCESSORS IN INTEREST 

This contract binds CONTRACTOR'S successors and assignees. CONTRACTOR shall notify LEA, in 
writing, of any change of ownership or corporate control within ten (10) business days of such change. 

12. VENUE AND GOVERNING LAW 

The laws of the State of California shall govern the terms and conditions of this Master Contract with venue 
in the County where LEA is Iocated. 

13. MODIFICATIONS AND AMENDMENTS REQUIRED TO CONFORM TO LEGAL AND 
ADMINISTRATIVE GUIDELINES 

This Master Contract may be modified or amended by LEA to conform to administrative and statutory 
guidelines issued by any state, federal or local governmental agency. LEA shall provide CONTRACTOR 
thirty (30) days' notice of any such changes or modifications made to conform to administrative or statutory 
guidelines and a copy of the statute or regulation upon which the modification or changes are based. 

14. TERMINATION 

This Master Contract or an Individual Service Agreement may be tenninated for cause. Cause shall include 
but not be limited to non-maintenance of current nonpublic school certification, failure of either LEA or the 
CONTRACTOR to maintain the standards required under the Master Contract and/or Individual Services 
Agreement, or other material breach of the contract by CONTRACTOR or LEA. For purposes of Non Public 
School placement, the cause shall not be the availability of a public class initiated during the period of the 
Master Contract unless the parent agrees to the transfer of the student to a public school program at an IEP 
team meeting. To terminate the Master Contract, either party shall give twenty (20) days prior written notice 
to the other party (Ed. Code 4 56366(a)(4)), or immediately if CONTRACTOR and LEA mutually agree that 
there are significant health or safety concerns. At the time of termination, CONTRACTOR shall provide to 
LEA any and all documents CONTRACTOR is required to maintain under this Master Contract. ISAs are 
void upon termination of this Master Contract, except as provided in Section 5 or 6. CONTRACTOR or 
LEA may terminate an ISA for cause, without terminating the Master Contract in its entirety. To terminate 
the ISA, either party shall also give twenty (20) days prior written notice to the other. 

15. INSURANCE 

CONTRACTOR shall, at his, her, or its sole cost and expense, maintain in full force and effect, during the 
term of this Agreement, the following insurance coverage from a California licensed andor admitted insurer 
with an A minus (A-), VIT, or better rating from A.M. Best, sufficient to cover any claims, damages, liabilities, 
costs and expenses (including counsel fees) arising out of or in connection with CONTRACTOR'S llfillrnent 



of any of its obligations under this Agreement or either party's use of the work or any component or part 
thereof: 

PART I 

A. Commercial General Liability Insurance, including both bodily injury and property damage, 
with limits as follows: 

$2,000,000 per occurrence 
$ 500,000 fire damage 
$ 5,000 medical expenses 
$1,000,000 personal & adv. injury 
$3,000,000 general aggregate 
$2,000,000 products/completed operations aggregate 

The poticy may not contain an exclusion for coverage of claims arising from claims for sexual 
molestation or abuse. In the event that CONTRACTOR'S policy should have an exclusion for sexual 
molestation or abuse claims, then CONTRACTOR shall be required to procure a supplemental policy 
providing such coverage. 

B. Business Auto Liability Insurance for all owned scheduled, non-owned or hired automobiles 
with a $1 million combined single limit. 

If no owned automobiles, then only hired and non-owned is required. 

If CONTRACTOR uses a vehicle to travel toffrom school sites, between schools and/or to/from 
students* homes or other locations as approved service locations by the LEA, CONTRACTOR must 
comply with State of California auto insurance requirements. 

C. Workers' Compensation and Employers Liability Insurance in a form and amount covering 
CONTRACTOR'S full liability under the California Workers' Compensation Insurance and 
Safety Act and in accordance with applicable state and federal laws. 

Part A - Statutory Limits 
Part B - $1,000,000/$1,000,000/$1,000,000 Employers Liability 

D. Errors & Omissions (E & O)/Malpractice (Professional Liability) Insurance, including 
sexual molestation and abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability policy by endorsement or separate policy, with the following 
limits: 

$1,000,000 per occurrence 
$2,000,000 general aggregate 

E. CONTRACTOR, upon execution of this Master Contract and periodically thereafter upon request, 
shall W s h  the LEA with certificates of insurance evidencing such coverage. The certificate of 
insurance shatl include a ten (10) day non-renewal notice provision. The Commercial General 
Liability and Automobile Liability policy shall name the LEA and the Board of Education 
additional insured's premiums on all insurance policies and shall be paid by CONTRACTOR and 
shall be deemed included in CONTRACTOR'S obligations under this contract at no additional 
charge. 

F. Any deductibles or self-insured retentions above $100,000 must be disclosed to and approved by 
the LEA. At its option, LEA may require the CONTRACTOR, at the CONTRACTOR'S sole 
cost, to: (a) cause its insurer to reduce to levels specified by the LEA or eliminate such deductibles 



or self-insured retentions with respect to the LEA, its officials and employees, or (b) procure a 
bond guaranteeing payment of losses and related investigation. 

G. For any claims related to the services contracted for under this Agreement, the CONTRACTOR'S 
insurance coverage shall be primary insurance as respects to the LEA, its subsidiaries, officials 
and employees. Any insurance or self-insurance maintained by the LEA, its subsidiaries, officials 
and employees shall be excess of the CONTRACTOR'S insurance and shall not contribute with 
it. 

H. All Certificates of Insurance may reference the contract number, name of the school or agency 
submitting the certificate, and the location of the school or agency submitting the certificate on 
the certificate. 

PART II - INSURANCE REQUIREMENTS FOR NONPUBLIC SCHOOLS AFFILIATED WITH A 
RESIDENTIAL TREATMENT CENTER ("RTC") 

When CONTRACTOR is a nonpublic school affiliated with a residential treatment center (NPS/RTC), 
the following insurance policies are required: 

A. Commercial General Liability Insurance of $3,000,000 per Occurrence and $6,000,000 in 
General Aggregate. The policy shall be endorsed to name the LEA and the Board of Education 
as named additional insureds and shall provide specifically that any insurance carried by the LEA 
which may be applicable to any claims or loss shall be deemed excess and the RTC's insurance 
primary despite any conflicting provisions in the RTC's policy. Coverage shall be maintained 
with no self-insured retention above $100,000 without the prior written approval of the LEA. 

B. Workerst Compensation Insurance in accordance with provisions of the California Labor Code 
adequate to protect the RTC from claims that may arise firom its operations pursuant to the 
Workers' Compensation Act (Statutory Coverage). The Workers' Compensation Insurance 
coverage must also include Employers Liability coverage with limits of 
$1,000,000/$1,000,000/$1,000,000. 

C. Commercial Auto Liability coverage with limits of $1,000,000 Combined Single Limit per 
Occurrence if the RTC does not operate a student bus service. If the RTC provides student bus 
services, the required coverage limit is $5,000,000 Combined Single Limit per Occurrence. 

D. Fidelity Bond or Crime coverage shall be maintained by the RTC to cover all employees who 
process or otherwise have responsibility for RTC h d s ,  supplies, equipment or other assets. 
Minimum amount of coverage shall be $250,000 per occurrence, with no self-insured retention. 

E. Professional LiabilitylErrors & Omissions/Malpractice coverage with minimum limits of 
$3,000,000 per occurrence and $6,000,000 general aggregate. 

F. Sexual Molestation and Abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability or Professional liability policy by endorsement, with minimum 
limits of $3,000,000 per occurrence and $6,000,000 general aggregate. 

If LEA or CONTRACTOR determines that a change in insurance coverage obligations under this 
section is necessary, either party may reopen negotiations to modify the insurance obligations. 
Consistent with Section 5 of this Master Contract, however, the Master Contract may be amended only 
by written amendment executed by both Parties. 



16. INDEMNIFICATION AND HOLD HARMLESS 

Except with respect to claims arising fiom a Party's separate negligence or willful acts, which shall remain 
that Party's personal obligation, each Party agrees to defend, indemnify and hold harmless the other Party 
and its directors, officers, employees, agents, attorneys, volunteers, and subcontractors with respect to a claim 
resulting from or arising out of this Master Contract or its performance and arising fiom the Party's actual or 
alleged act, failure to act, error, or omission in the performance of their obligations under this Agreement or 
any governing law or regulations. 

17. INDEPENDENT CONTRACTOR 

Nothing herein contained shalt be construed to imply a joint venture, partnership or principal-agent 
relationship between LEA and CONTRACTOR. CONTRACTOR shall provide all services under this 
Agreement as an independent contractor, and neither party shall have the authority to bind or make any 
commitment on behalf of the other. Nothing contained in this Agreement shall be deemed to create any 
association, partnership, joint venture or relationship of principal and agent, master and servant, or employer 
and employee between the Parties or any affiliates of the Parties, or between LEA and any individual assigned 
by CONTRACTOR to perform any services for LEA. 

If LEA is held to be a partner, joint venturer, co-principal, employer or co-employer of CONTRACTOR, 
CONTRACTOR shall indemnify and hold hannfess LEA from and against any and all claim for loss, 
liability, or damages arising from that holding, as well as any expenses, costs, taxes, penalties and interest 
charges incurred by LEA as a result of that holding. 

18. SUBCONTRACTING 

CONTRACTOR shall not enter into any subcontracting relationship without first obtaining final written 
approval of LEA. Should CONTRACTOR wish to subcontract for special education andlor related services 
pursuant to this Master Contract, it must provide written notification to LEA before any subcontracting 
arrangement is made. In the event LEA determines that it can provide the subcontracted sewice(s) at a lower 
rate, LEA may elect to provide such se~ice(s). If LEA elects to provide such service(s) at a lower rate, LEA 
may elect to provide such service(s). If LEA elects to provide such service(s), LEA shall provide written 
notification to CONTRACTOR within five (5) days of receipt of CONTRACTOR'S original request and 
CONTRACTOR shall not subcontract for said services. 

Should LEA approve in concept of CONTRACTOR subcontracting for services, CONTRACTOR shall 
submit to LEA for approval the proposed subcontract. CONTRACTOR shall incorporate all of the provisions 
of this Master Contract in all subcontracts to the fullest extent possible. Furthermore, when CONTRACTOR 
creates subcontracts for the provision of special education andlor related services (including without 
limitation, transportation) for any student, CONTRACTOR shall cause each subcontractor to procure and 
maintain indemnification and insurance requirements which comply with the provisions of Sections 15 and 
16 of this Master Contract, for the duration of the term of each subcontract. If a proposed subcontract is 
approved by LEA, each subcontractor must furnish LEA with original endorsements and certificates of 
insurance effective coverage required by Section 15 of this Master Contract. The endorsements are to be 
signed by a person authorized by that insurer to bind coverage on its behalf. Unless otherwise agreed to by 
LEA, the endorsements are to be on forms provided by the LEA. The Commercial General Liability and 
Automobile Liability policies shall name the LENSELPA and the LEA Board of Education as additional 
insured. All endorsements are to be received and approved by LEA before the subcontractor's work 
commences. In addition, all sub-contractors must meet the requirements as contained in Section 45 
(Clearance Requirements) and Section 46 (Staff Qualifications) of this Master Contract. No subcontract shall 
be considered final without LEA approval. 



19. CONFLICTS OF INTEREST 

CONTRACTOR shall provide to LEA upon request a copy of its current bylaws and a current list of its Board 
of Directors (or Trustees), if it is incorporated. CONTRACTOR and any member of its Board of Directors 
(or Trustees) shall avoid and disclose any relationship with LEA that constitutes or may constitute a conflict 
of interest pursuant to California Education Code section 56042 inchding, but not limited to, employment 
with LEA, provision of private party assessments and/or reports, and attendance at IEP team meetings acting 
as a student's advocate. Pursuant to California Education Code section 56042, an attorney or advocate for a 
parent of an individual with exceptional needs shall not recommend placement at CONTRACTOR'S facility 
if the attorney or advocate is employed or contracted by the CONTRACTOR, or will receive a benefit from 
the CONTRACTOR, or otherwise has a conflict of interest. 

Unless CONTRACTOR and LEA otherwise agree in writing, LEA shall neither execute an ISA with 
CONTRACTOR nor amend an existing ISA for a LEA student when a recommendation for special education 
and/or related services is based in whole or in part on assessment(s) or reports provided by CONTRACTOR 
to LEA student without prior written authorization by LEA. This paragraph shall apply to CONTRACTOR 
regardless of when an assessment is performed or a report is prepared (i.e. before or after LEA student is 
enrolled in CONTRACTOR'S schooYagency) or whether an assessment of LEA student is performed or a 
report is prepared in the normal course of the services provided to LEA student by CONTRACTOR. To avoid 
a conflict of interest, and in order to ensure the appropriateness of an Independent Educational Evaluation 
(hereinafter referred to as "IEF') and its recommendations, LEA may, in its discretion, not fund an IEE by 
an evaluator who provides ongoing swvicefs) or is sought to provide service(s) to the student for whom the 
IEE is requested. Likewise, LEA may, in its discretion, not fund services through the evaluator whose IEE 
LEA agrees to fund. When no other appropriate assessor is available, LEA may request and if 
CONTRACTOR agrees, the CONTRACTOR may provide an IEE. 

W e n  CONTRACTOR is a nonpublic agency, CONTRACTOR acknowledges that its authorized 
representative has read and understands Education Code section 56366.3 which provides, in relevant part, 
that no special education andlor related services provided by CONTRACTOR shall be paid for by LEA if 
provided by an individual who was an employee of LEA within three hundred and sixty five (365) days prior 
to executing this Master Contract. This provision does not apply to any person who is able to provide 
designated instruction and services during the extended school year because he or she is otherwise employed 
for up to ten months of the school year by LEA. 

CONTRACTOR shall not admit a student living within the jurisdictional boundaries of LEA on a private pay 
or tuition free "scholarship" basis and concurrently or subsequently adviselrequest parent(s) to pursue 
hnding for the admitted school year from LEA through due process proceedings. 

20. NON-DISCRIMINATION 

CONTRACTOR shall not unfawfully discriminate on the basis of gender, nationality, race or ethnicity, 
religion, age, sexual orientation, gender identity, gender expression, or disability or any other classification 
protected by federal or state law, in employment or operation of its programs. 

EDUCATIONAL PROGRAM 

21. FREE AND APPROPRIATE PUBLIC EDUCATlON ("FAPE") 

LEA shall provide CONTRACTOR with a copy of the IEP including the Individualized Transition Plan 
(hereinafter referred to as "UP") of each LEA student served by CONTWTOR.  CONTRACTOR shall 
provide to each LEA student special education andlor related services (including transition services) within 
the nonpublic school or nonpublic agency consistent with LEA student's IEP and as specified in the ISA. If 
CONTRACTOR is a nonpublic school, CONTRACTOR shall not accept a LEA student if it cannot provide 
or ensure the provision of the services outlined in the student's IEP. If a LEA student's services are provided 



by a third party (i.e. a related services provider) CONTRACTOR shall notify LEA, in writing, if the provision 
of services ceases. 

Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for the 
provision of a11 appropriate supplies, equipment, and/or facilities for LEA students, as specified in LEA 
student's IEP and ISA. CONTRACTOR shall make no charge of any kind to parents for special education 
andor related services as specified in LEA student's IEP and ISA (including, but not limited to, screenings, 
assessments, or interviews that occur prior to or as a condition of LEA student's enrollment under the terms 
of this Master Contract). LEA shall provide low incidence equipment for eligible students with low incidence 
disabilities when specified in the student's IEP and ISA. Such equipment remains the property of the 
SELPAlLEA and shall be returned to the SELPAILEA when the IEP team determines the equipment is no 
longer needed or when the student is no longer enrolled in the nonpublic school. CONTRACTOR shall 
ensure that facilities are adequate to provide all LEA students with an environment which meets all pertinent 
health and safety regulations. CONTRACTOR may charge a LEA student's parent(s) for services andlor 
activities not necessary for LEA student to receive a free appropriate public education after: (a) written 
notification to LEA student's parent(s) of the cost and voluntary nature of the services andor activities; and 
(b) receipt by LEA of the written notification and a written acknowledgment signed by LEA student's 
parent(s) of the cost and voluntary nature of the services and/or activities. CONTRACTOR shall adhere to 
all LEA requirements concerning parent acknowledgment of financial responsibility. 

Voluntary services and/or activities not necessary for an LEA student to receive a free appropriate public 
education shall not interfere with LEA student's receipt of special education and/or related services as 
specified in LEA student's LEP and ISA unless LEA and CONTRACTOR agree otherwise in writing. 

GENERAL PROGRAM OF MSTRUCTION 

Alf nonpublic school and nonpublic agency services shall be provided consistent with the area of certification 
specified by CDE Certification and as defined in California Education Code section 56366 et seq. and shall 
ensure that facilities are adequate to provide LEA students with an environment which meets all pertinent 
health and safety regulations. 

When CONTRACTOR is a nonpublic school, CONTRACTOR'S general program of instruction shall: (a) 
utilize evidence-based practices and predictors and be consistent with LEA'S standards regarding the 
particular course of study and cuniculurn; (b) include curriculum that addresses mathematics, literacy and 
the use of educational, assistive technology and transition services; (c) be consistent with CDE's standards 
regarding the particular course of study and curriculum; (d) provide the services as specified in LEA student's 
IEP and ISA. LEA students shall have access to: (a) State Board of Education (SBE) - adopted Common 
Core State Standards ("CCSS") for curriculum and the same instructional materials for kindergarten and 
grades 1 to 8, inclusive; and provide standards-aligned core cuniculum and instructional materials for grades 
9 to 12, inclusive, used by a local education agency (LEA), that contracts with the nonpublic school: (b) 
college preparation courses; (c) extracwricular activities such as art, sports, music and academic clubs; (d) 
career preparation and vocational training, consistent with transition plans pursuant to state and federal law 
and; (e) supplemental assistance, including individual academic tutoring, psychological counseling, and 
career and college counseling. When appropriate, CONTRACTOR shall utilize the designated cumculum 
guidelines for students with moderate to severe disabilities who participate in the State's alternative 
assessment. These students shall have access to the core content, activities, and instructional materials 
delineated within these cwriculum guidelines. CONTRACTOR'S general program of instruction shall be 
described in writing and a copy provided to LEA prior to the effective date of this Master Contract. 

When CONTRACTOR serves LEA students in grades nine through twelve inclusive, LEA shall provide to 
CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading 
toward graduation or completion of LEA'S diploma requirements. CONTRACTOR shall not award a high 
school diploma to LEA students who have not successfUlly completed all of LEA'S graduation requirements. 



When CONTRACTOR is a nonpublic agency andlor related services provider, CONTRACTOR'S general 
program of instruction andlor services shall utilize evidence-based practices and predictors and be consistent 
with LEA and CDE guidelines/certifications and any state licensing requirements and shall be provided as 
specified in LEA student's IEP and ISA. The nonpublic agency providing Behavior Internention Services 
shall develop a written plan that specifies the nature of their nonpublic agency service for each student within 
thirty (30) days of enrollment and shall be provided in writing to LEA. School-based services may not be 
unilaterally converted by CONTRACTOR to a substitute program or provided at a location not specifically 
authorized by the IEP team. Except for services provided by a contractor that is a licensed children's 
institution ("LCI"), all services not provided in the school setting require the presence of a parent, guardian 
or adult caregiver during the delivery of services, provided such guardian or caregiver has a signed 
authorization by the parent or legal guardian to authorize emergency services as requested. LC1 contractors 
shall ensure that appropriate and qualified residential or clinical staff is present during the provision of 
services under this Master Contract. CONTRACTOR shall immediately notify LEA in writing if no parent, 
guardian, or adult caregiver is present. CONTRACTOR shall provide to LEA a written description of the 
services and location provided prior to the effective date of this Master Contract. Contractors providing 
Behavior Intervention Services must have on staff individuals trained as the law requires. (Cal. Code Regs., 
tit. 5 , §  3051.23.) It is understood that Behavior Xntervention Services are limited per CDE Certification and 
do not constitute an instructional program. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall not provide transportation nor 
subcontract for transportation services for students unless LEA and CONTRACTOR agree otherwise in 
writing. 

23. INSTRUCTIONAL MINUTES 

When CONTRACTOR is a nonpublic school, the total number of instructional minutes per school day 
provided by CONTRACTOR shall be at least equivalent to the number of instructional minutes per school 
day provided to LEA students at like gade level attending LEA schools and shall be specified in LEA 
student's ISA developed in accordance with LEA student's IEP. 

For students in grades kindergarten through 12, inclusive, unless otherwise specified in the student's IEP and 
ISA, the number of instructional minutes, excluding breakfast, recess, lunch and pass time shall be the same 
as the Education Code prescribes for the LEA. 

The total number of annual instructional minutes shall be at least equivalent to the total number of annual 
instructional minutes provided to LEA students attending LEA schools in like grade levels unless otherwise 
specified in LEA student's IEP and ISA. 

When CONTRACTOR is a nonpublic agency and/or related services provider, the total number of minutes 
per school day provided by CONTRACTOR shall be specified in LEA student's ISA developed in 
accordance with LEA student's IEP. 

24. CLASS SIZE 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall ensure that class size shall not exceed 
a ratio of one teacher per twelve (1 2) students unless CONTRACTOR and LEA agree otherwise in writing. 
Upon prior written approval by an authorized LEA representative, class size may be temporarily increased 
by a ratio of 1 teacher to fourteen (14) students when necessary during the regular or extended school year 
to provide services to students with disabilities. 

In the event a nonpublic school is unable to fill a vacant teaching position responsible for direct instruction 
to students, and the vacancy has direct impact on the California Department of Education Certification of 
that school, the nonpublic school shalI develop a plan to ensure appropriate coverage of students by first 
utilizing existing certificated staff. The nonpublic school and LEA may agree to one 30 school day period 
per contract year where class size may be increased to ensure coverage by an appropriately credentialed 



teacher. Such an agreement shall be in writing and signed by both Parties. This provision does not apply to 
a nonpublic agency. 

25. CALENDARS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall submit to LEA a school calendar with 
the total number of billable days not to exceed 180 days, plus extended school year billable days equivalent 
to the number of days determined by LEA'S extended school year calendar. Billable days shall include only 
those days that are included on the submitted and approved school calendar, andor required by the IEP 
(developed by LEA) for each student. CONTRACTOR shall not be allowed to change its school calendar 
andlor amend the number of billable days without the prior written approval of LEA. Nothing in this Master 
Contract shall be interpreted to require LEA to accept any requests for calendar changes. In the event LEA 
adjusts the number of school days for the regular school year andlor extended school year, the approved 
number of days shall become the total billable days for the nonpublic school or agency. In such a case, an 
amended calendar shall be provided by CONTRACTOR for LEA approval. 

Unless otherwise specified by the student's IEP, educational services shalt occur at the school site. A student 
shall only be eligible for extended school year services if such are recommended by hidher IEP Team and 
the provision of such is specifically included in the ISA. Extended school year shall consist of twenty (20) 
instructional days, unless otherwise ageed upon by the IEP Team convened by LEA. Any days of extended 
school year in excess of twenty (20) billable days must be mutually agreed to, in writing, prior to the start of 
the extended school year. 

Student must have actually been in attendance during the reylar school year andor during extended school 
year and actually received services on a billabte day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekends/holidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic school service. Any instructional days provided without this written agreement shall be at the sole 
financial responsibility of the CONTRACTOR. 

CONTRACTOR shall observe only the same legal holidays as LEA. As of the execution of this Master 
Contract, these holidays are: Labor Day, Veteran's Day, Thanksgiving Day, Christmas Day, New Year's 
Day, Martin Luther King, Jr. Day, Lincoln's Birthday, Washington's Birthday, Memorial Day, and 
Independence Day. With the approval of LEA, CONTRACTOR may revise the date upon which 
CONTRACTOR closes in observance of any of the holidays observed by LEA. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall be provided with a LEA- 
developed/approved calendar prior to the initiation of services. CONTRACTOR herein agrees to observe 
holidays as specified in LEA-developed/approved calendar. CONTRACTOR shall provide services pursuant 
to LEA-developedlapproved calendar; or as specified in LEA student's IEP arid ISA. Unless otherwise 
specified in LEA student's ISA, CONTRACTOR shall provide related services to LEA students on only 
those days that LEA student's school of attendance is in session and LEA student attends school. 
CONTRACTOR shall bill only for services provided on billable days of attendance as indicated on LEA 
calendar unless CONTRACTOR and LEA agree otherwise, in writing. Student must have actually been in 
attendance and/or received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekends/holidays and other 
times when school is not in session, unless ageed to by LEA, in writing, in advance of the delivery of any 
nonpublic agency service provided by CONTRACTOR. Any instructional days provided without this written 
agreement shall be at the sole financial responsibility of the CONTRACTOR. 

26. DATA REPORTING 

CONTRACTOR shall agree to provide to LEA, all data (including billing information) related to students 
who are served by the CONTRACTOR. CONTRACTOR agrees to provide all data related to or referenced 
in any and all sections of this Master Contract if requested by LEA. CONTRACTOR agrees to provide all 



requested information in the format required by LEA. It is understood that all nonpublic schools and 
nonpublic agencies shall utilize the Special Education Information System (SEIS) or comparable 
programlsystem approved by LEAISELPA for all IEP development and progress reporting. Additional 
progress reporting may be required by LEA. LEA shall provide the CONTRACTOR with appropriate 
software, user training and proper internet permissions to allow adequate access so that this infomation may 
be compiled. 

LEA shall provide CONTRACTOR with approved fonns andlor format for such data including but not 
limited to invoicing, attendance reports and progess reports. LEA may approve use of CONTRACTOR- 
provided fonns at its discretion. 

27. LEAST RESTRICTIW ENVIRONMENTtDUAL, ENROLLMENT 

CONTRACTOR and LEA shalt follow all LEA policies and procedures that support Least Restrictive 
Environment ("LRE") options (and/or dual enrollment options if available and appropriate) for students to 
have access to the general curriculum and to be educated with their nondisabled peers to the maximum extent 
appropriate. 

CONTRACTOR and LEA shalt ensure that LRE placement options are addressed at all IEP team meetings 
regarding students for whom ISAs have been or may be executed. This shall include E P  team consideration 
of supplementary aids and services and goals and objectives necessary for placement in the LRE and 
necessary to enable students to transition to less restrictive settings. 

When an IEP team has determined that a student should be transitioned into the public school setting, 
CONTRACTOR shall assist LEA in implementing the IEP team's recommendations and/or activities to 
support the transition. 

28. STATEWIDE ACHIEVEMENT TESTING 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall administer all Statewide assessments 
within the California Assessment of Student Performance and Progress ("CAASPP"), Desired Results 
Developmental Profile ("DRDP"), California Alternative Assessment ("CAA"), achievement and abilities 
tests (using LEA-authorized assessment instruments), the Fitness Gram, California English Language 
Development Test ("CELDT"), and the English Language Proficiency Assessments for California 
("ELPAC"), as appropriate to the student and mandated by LEA pursuant to LEA and state and federal 
guidelines. 

CONTRACTOR is subject to the alternative accountability system developed pursuant to Education Code 
section 52052, in the same manner as public schools. Each LEA student placed with CONTRACTOR by the 
LEA shall be tested by qualified staff of CONTRACTOR in accordance with that accountability progam. 
LEA shall provide test administration training to CONTRACTOR'S qualified staff. CONTRACTOR shall 
attend LEA test training and comply with completion of all coding requirements as required by LEA. 

29. MANDATED ATTENDANCE AT LEA MEETINGS 

CONTRACTOR shall attend LEA mandated meetings when legal mandates, and/or LEA policy and 
procedures are reviewed, including but not limited to the areas of: curriculum, high school graduation, 
standards-based instruction, behavior intervention, cultural and linguistic needs of students with disabilities, 
dual enrollment responsibilities, LRE responsibilities, transition services, standardized testing, and IEPs. 
LEA shall provide CONTRACTOR with reasonable notice of mandated meetings. Attendance at such 
meetings does not constitute a billable service hour(s). 



30. POSITIVE: BEHAVIOR INTERVENTIONS AND SUPPORTS 

CONTRACTOR shall comply with all requirements of Education Code section 56521.1 and 56521.2 
regarding positive behavior interventions. Failure to do so shall constitute sufficient cause for contract 
temination. 

LEA students who exhibit behaviors that interfere with their learning or the learning of others must receive 
timely and appropriate assessments and positive supports and interventions in accordance with the federal 
law and its implementing re gu tations. If the individualized education program ("IEP") team determines that 
a student's behavior impedes his or her learning or the learning of others, the IEP team is required to consider 
the use of positive behavioral interventions and supports, and other strategies, to address that behavior, 
consistent with Section 1414(d)(3)(B)(i) and (d)(4) of Title 20 of the United States Code and associated 
federal regulations. This could mean that instead of developing a Behavior Intervention Plan (BE'), the IEP 
team may conclude it is sufficient to address the student's behavioral problems through the development of 
behavioral goals and behavioral interventions to support those goals. 

CONTRACTOR shall maintain a written policy consistent with California Education Code section 56521.1 
regarding emergency interventions and Behavioral Emergency Reports ("BERs7'). Further, CONTRACTOR 
shall affirmatively inform each of its employees about the policy and provide each employee a copy thereof. 
CONTRACTOR shall also ensure that all of its staff members are trained annually in crisis intervention and 
emergency procedures as related to appropriate behavior management strategies. Training includes 
certification with an approved SELPA crisis intervention program. Evidence of such training shall be 
submitted to the LEA at the beginning of the school year and within 6 days of any new hire. 

Pursuant to Education Code section 56521.1, emergency interventions shall not be used as a substitute for a 
BIP and shall not be employed longer than necessary to contain the behavior. Emergency interventions may 
only be used to control unpredictable, spontaneous behavior that poses clear and present danger of serious 
physical ham to the LEA student or others and that cannot be immediately prevented by a response less 
restrictive than the temporary application of a technique used to contain the behavior. If a situation requires 
prolonged use of an emergency intervention, staff must seek assistance from the school site administrator or 
a law enforcement agency, as suitable to the situation. 

To prevent emergency interventions fiom being used in lieu of planned, systematic behavioral interventions, 
the parent, guardian, and residential care provider, if appropriate, shalt be notified if an emergency 
intervention is used or serious property damage occurs. CONTRACTOR shall immediately complete and 
maintain in the file of LEA student a BER which shall include all of the following: (1) The name and age of 
the individual with exceptional needs; (2) The setting and location of the incident; (3) The name of the staff 
or other persons involved; (4) A description of the incident and the emergency intervention used, and whether 
the LEA student is currently engaged in any systematic behavioral intervention plan; and (5) Details of any 
injuries sustained by LEA student or others, including staff, as a result of the incident. The BER shall be 
submitted to LEA within twenty-four (24) hours for administrative action. CONTRACTOR shall also notify 
Parent within twenty-four (24) hours via telephone. 

Consistent with the requirements of California Education Code section 56521,1(g), if a BER is written 
regarding an LEA student who does not have a behavior intervention plan, the designated responsible 
administrator shall, within two days, schedule an IEP Team meeting to review the emergency report, to 
determine the necessity for a hnctional behavioral assessment, and to determine the necessity for an interim 
plan. The IEP Team shall document the reasons for not conducting the functional behavioral assessment, not 
developing an interim plan, or both. Consistent with the requirements of California Education Code section 
56521.1(h), if a behavioral emergency report is written regarding an LEA student who has a positive 
behavioral intervention plan, an incident involving a previously unseen serious behavior problem, or where 
a previously designed intervention is ineffective, shalt be referred to the IEP team to review and determine if 
the incident constitutes a need to modify the positive behavioral intervention plan. 



All restraint practices must be reviewed and revised when they have an adverse effect on a student and are 
used repeatedly for an individual child, either on multiple occasions within the same classroom or multiple 
uses by the same individual. CONTRACTOR shall notify the student's parent/guardian when any type of 
physical or mechanical restraint or seclusion has been used. Upon the use of any type of physical or 
mechanical restraint or seclusions of a District student, CONTRACTOR shall complete a BER per the 
reporting and notification requirements listed above. 

31. STUDENT DISCIPLINE 

CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent with 
state and federal law and regulations. 

When CONTRACTOR seeks to remove a LEA student fiom histher current educational placement for 
disciplinary reasons, CONTRACTOR shall submit a written discipline report within 24 hours to LEA and a 
manifestation IEP team meeting shall be scheduled. Written discipline reports shall include, but not be 
limited to: LEA student's name; the time, date, and description of the misconduct; the disciplinary action 
taken by CONTRACTOR; and the rationale for such disciplinary action. A copy of LEA student's behavior 
plan, if any, shall be submitted with the written discipline report. CONTRACTOR and LEA agree to 
participate in a manifestation determination at an IEP meeting no later than the tenth (1 Oh) day of suspension. 
CONTRACTOR shall notify and invite LEA representatives to the IEP team meeting where the manifestation 
determination will be made. 

32. IEP TEAM MEETINGS 

An IEP team meeting shall be convened at least annually to evaluate: (1) the educational progress of each 
student placed with CONTRACTOR, including all state assessment results pursuant to the requirements of 
Education Code section 52052; (2) whether or not the needs of the student continue to be best met at the 
nonpublic school andlor by the nonpublic agency; and (3) whether changes to the student's IEP are necessary, 
including whether the student may be transitioned to a public school setting. (Ed. Code $5 56366(a)(2)(B)(i), 
(ii); 56345(b)(4).) 

If an LEA student is to be transferred fiom a nonpublic school setting into a regular class setting in a public 
school for any part of the school day, the IEP team shall document, if appropriate, a description of activities 
provided to integrate the student into the regular education program, inchding the nature of each activity as 
well as the time spent on the activity each day or week and a description of the activities provided to support 
the transition of the student from the special education program into the regular education program. Each 
student shall be allowed to provide confidential input to any representative of his or her IEP Team. Except 
as otherwise provided in the Master Contract, CONTRACTOR and LEA shall participate in all IEP team 
meetings regarding LEA students for whom ISAs have been or may be executed. At any time during the 
term of this Master Contract, a parent, the CONTRACTOR or LEA may request a review of the student's 
IEP, subject to at1 procedural safeguards required by law, including reasonable notice given to, and 
participation of, the CONTRACTOR in the meeting. Every effort shall be made to schedule E P  team 
meetings at a time and place that is mutually convenient to the parent(s), the CONTRACTOR and LEA. 
CONTRACTOR shall provide to LEA, at no cost and prior to an annual or triennial IEP Team meeting, 
documentation which shows progress on goals and any and all assessments and written assessment reports 
(including testing protocols) created by CONTRACTOR and any of its agents or subcontractors, upon request 
and/or pursuant to LEA policy and procedures. It is understood that attendance at an IEP meeting is part of 
CONTRACTOR'S professional responsibility and is not a billable service under this Master Contract. 

It is understood that the CONTRACTOR shall utilize the Special Education Information System (SEIS) or 
other comparable programlsystem as designated by LEA at LEA'S discretion, for all IEP planning and 
progress reporting. LEA or SELPA shall provide training for any nonpublic school and nonpublic agency to 
assure access to SEIS or the comparable program/system designated for use by LEA. The nonpublic school 
andor nonpublic agency shall maintain confidentiality of all IEP data on SEIS or comparable 
program/system and shall protect the password requirements of the system. When a student disenrolls fiom 



the nonpublic school or stops receiving services from the nonpublic agency, such CONTRACTOR shall 
discontinue use of SEIS and/or comparable programtsystem for that student. 

Changes in any LEA student's educational program, including instruction, services, or instructional setting 
provided under this Master Contract may only be made on the basis of revisions to the student's IEP. In the 
event that the CONTRACTOR believes the student requires a change of placement, the CONTRACTOR 
may request a review of the student's IEP for the purpose of considering a change in the student's placement. 
Student is entitled to remain in the last agreed upon and implemented placement unless parent agrees 
otherwise or an interim alternative educational setting is deemed lawful and appropriate. 

33. SURROGATE PARENTS AND FOSTER YOUTH 

CONTRACTOR shall comply with all LEA surrogate parent assignments. A pupit in foster care shall be 
defined pursuant to Education Code section 42238.01(b). The LEA shall annually notify the 
CONTRACTOR who the LEA has designated as the educational liaison for foster children. When a pupil in 
foster care is enrolled in a nonpublic school by the LEA any time after the completion of the pupil's second 
year of high school, the CONTRACTOR shall schedule the pupil in courses leading towards graduation based 
on the diploma requirements of the LEA unless provided notice otherwise in writing pursuant to Section 
51225.1 

34. DUE PROCESS PROCEEDINGS 

CONTRACTOR shall fully participate in special education due process proceedings including mediations 
and hearings, as requested by LEA. CONTRACTOR shall also fully participate in the investigation and 
provision of documentation related to any complaint filed with the State of California, the Office for Civil 
Rights, or any other state and/or federal governmental body or agency. Full participation shall include, but 
in no way be limited to, cooperating with LEA representatives to provide complete answers raised by any 
investigator and/or the immediate provision of any and all documentation that pertains to the operation of 
CONTRACTOR'S program andlor the implementation of a particular student's IEP/ISA. 

35. COMPLAINT PROCEDURES 

CONTRACTOR shall maintain and adhere to its own written procedures for responding to parent complaints. 
These procedures shall include annually notifying and providing parents of LEA students with appropriate 
information (including complaint forms) for the following: (1) Uniform Complaint Procedures pursuant to 
Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination Policy pursuant to 
Title 5 of the California Code of Reylations section 4960(a); (3) Sexual Harassment Policy pursuant to 
California Education Code 23 1.5; (4) Title iX Student Grievance Procedures pursuant to Title 34 of the Code 
of Federal Regulations sections 106.8(a) and 106.9(a); (5) Notice of Privacy Practices in compliance with 
Health Insurance Portability and Accountability Act ("HIPPA"), 45 C.F.R. § 164.520; and (6) Notification 
and Complaint Procedures for Disability Access, pursuant to 42 U.S.C. $5 12101 et seq. CONTRACTOR 
shall include verification of these procedures to LEA. 

36. LEA STUDENT PROGRESS REPORTSfREPORT CARDS AND ASSESSMENTS 

Unless LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR shall 
provide to parents, with a concurrent copy sent to LEA, at least four written progress reportslreport cards. At 
a minimum, progress reports shall include progress over time towards IEP goals and objectives. A copy of 
the progress reportstreport cards shall be maintained at the CONTRACTOR'S place of business. 

CONTRACTOR shall also provide an LEA representative access to supporting documentation used to 
determine progress on any goal or objective, including but not limited to log sheets, chart notes, observation 
notes, data sheets, prelpost tests, rubrics and other similar data collection used to determine progress or lack 
of progress on approved goals, objectives, transition plans or behavior support and/or intervention plans. 
LEA may request copies of such data at any time within five years of the date of service. CONTRACTOR 



agrees to maintain the information for at least five years and also shall provide this data supporting progress 
within 5 business days of request. Additional time may be granted as needed by LEA. 

CONTRACTOR shall complete academic or other assessment of LEA student ten (10) days prior to LEA 
student's annual or triennial review TEP team meeting for the purpose of reporting LEA student's present 
levels of performance at the IEP team meeting as required by state and federal laws and regulations and 
pursuant to LEA policies, procedures, andlor practices. Sufficient copies of reports, projected goals andlor 
any other relevant documents to be reviewed by the LEP Team shall be provided to the District no later than 
five (5) business days prior to an annual or triennial IEP team meeting. CONTRACTOR shall maintain all 
supporting documentation including but not limited to test protocols and data collection, which shall be made 
available to LEA within 5 business days of request. 

CONTRACTOR is responsible for all assessment costs regarding the updating of goals and objectives, 
progress reporting and the development of present levels of performance. All other assessments shall be 
provided by LEA unless LEA specifies in writing a request that CONTRACTOR perform such additional 
assessment. Such assessment costs may be added to the ISA and/or approved separately by LEA at LEA'S 
sole discretion. 

It is understood that all billable hours must be in direct s e ~ c e s  to pupils as specified in the ISA. For 
nonpublic agency services, supervision provided by a qualified individual as specified in Title 5 of the 
California Code of Regulations section 3065, shall be determined as appropriate and included in the ISA. 
Supervision means the direct observation of services, data review, case conferencing and program design 
consistent with professional standards for each professional's license, certification, or credential. 

CONTRACTOR shall not charge LEA student's parent(s) or LEA for the development or provision of 
progress reports, report cards, andlor any assessments, interviews, or attendance at any meetings, including 
but not limited to IEP meetings. Tt is understood that all billable hours have limits to those specified on the 
ISA consistent with the IEP. It is understood that copies of data collection notes, forms, charts and other 
such data are part of the pupil's record and shall be made available to LEA upon written request. 

37. TRANSCRIPTS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall prepare transcripts at the close of each 
semester, or upon LEA student transfer, for LEA students in grades nine (9) through twelve (12) inclusive. 
CONTRACTOR shall submit all transcripts on LEA-approved forms to LEA student's school of residence 
for evaluation of progress toward compIetion of diploma requirements as specified in LEA Procedures. 
CONTRACTOR shall submit to LEA names of LEA students and their schools of residence for whom 
transcripts have been submitted as specified by LEA. 

38. LEA STUDENT CHANGE OF RESIDENCE 

Upon enrollment, CONTRACTOR shall notify parents in writing of their obligation to noti@ 
CONTRACTOR of LEA student's change of residence. Within five (5) school days after CONTRACTOR 
becomes aware of a LEA student's change of residence, CONTRACTOR shall notify LEA, in writing, of 
LEA student's change of residence. CONTRACTOR shall maintain, and provide upon request by LEA, 
documentation of such notice to parents. 

If CONTRACTOR had knowledge or should reasonably have had knowledge of LEA student's change of 
residence boundaries and CONTRACTOR fails to follow the procedures specified in this provision, LEA 
shall not be responsible for the costs of services delivered after LEA student's change of residence. 

39. WlTHDRAWAL OF LEA STUDENT FROM PROGRAM 

CONTRACTOR shall immediately report, by telephone, with a follow-up written notification within five (5) 
business days to LEA Representative responsible for overseeing nonpublic schools and nonpublic agencies, 



and any other required representative from the California Department of Education, when a LEA student is 
withdrawn without prior notice from school and/or services. CONTRACTOR shall confirm such telephone 
call on LEA approved forms and submit to LEA and the Department of Education, if required, within five 
(5) business days of the withdrawal, including a student's change in residence to a residence outside of LEA 
service boundaries, and the student's discharge against professional advice from a Nonpublic 
SchooYResidential Treatment Center ("NPSIRTC"). CONTRACTOR shall assist LEA to verify and clear 
potential dropouts three (3) times per year. 

40. PARENT ACCESS 

CONTRACTOR shall provide for reasonable parental access to LEA students and all facilities including, but 
not limited to, the instructional setting, recreational activity areas, meeting rooms and LEA student's living 
quarters. CONTRACTOR shall comply with any known court orders regarding parental visits and access to 
LEA students. 

CONTRACTORS operating p r o p m s  associated with a NPSIRTC shall cooperate with a parent's reasonable 
request for LEA student therapeutic visits in their home or at the NPSIRTC. CONTRACTOR shall require 
that parents obtain prior written authorization for therapeutic visits from the CONTRACTOR and the LEA 
at least thirty (30) days in advance. CONTRACTOR shall facilitate all parent travel and accommodations 
and provide travel information to the parent as appropriate. Payment by LEA for approved travel-related 
expenses shall be made directly through the LEA. 

41. SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT 

If CONTRACTOR provides services on a LEA public school campus, CONTRACTOR shall comply with 
Penal Code section 627.1 et seq., as well as all other LEA and campus-specific policies and procedures 
regarding visitors to/on school campuses. CONTRACTOR shall be responsible for the purchase and 
provision of the supplies and assessment tools necessary to implement the provision of CONTRACTOR 
services on LEA public school campuses. 

For services provided on a public school campus, sign inlout procedures shall be followed along with all 
procedures for being on campus consistent with school and LEA policy. It is understood that the public 
school credentialed classroom teacher is responsible for the educational program and all nonpublic agency 
service providers shaIl work collabontively with the classroom teacher who shall remain in charge of the 
instructional program. 

It is understood that all employees, subcontractors and volunteers of any certified nonpublic school or agency 
shall adhere to customary professional standards when providing services. All practices shall be within the 
scope of professional responsibility as defined in the professional code of conduct for each profession. 
Reports regarding student progress shall be consistent with the provision of the Master Contract. 

CONTRACTORS providing services outside of the student's school as specified in the IEP shall ensure that 
at least one parent of the child or an adult caregiver with written and signed authority to make decisions in 
an emergency is present during provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home-based services, including written and signed 
authorization in emergency situations. The adult caregiver cannot also be an employee or volunteer 
associated with the NPSMPA service provider. All problems andlor concerns reported by CONTRACTOR 
to parents or guardians, in either verbal or written form, shalt be reported to LEA. 

CONTRACTOR, if providing services in a student's home as specified in the IEP, shall assure that at least 
one parent of the child or an adult caregiver with written and signed authorization to make decisions in an 
emergency is present during the provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home based services, including written and signed 
authorization in emergency situations. The parent shall inform LEA of any changes of caregivers and provide 
written authorization for emergency situations. The adult caregiver cannot be an employee or volunteer 



associated with the nonpublic schooVnonpublic agency service provider. Moreover, for services provided in 
a pupil's home as specified in the IEP, CONTRACTORS must assure that the parent or LEA-approved 
responsible adult is present during the provision of services. All problems andfor concerns reported to 
parents, both verbal and written, shall also be provided to the LEA. 

42. LICENSED CHILDREN'S INSTITUTION ("LCI") CONTRACTORS AND RESIDENTIAL 
TREATMENT CENTER ("RTC") CONTRACTORS 

If CONTRACTOR is a licensed children's institution ("LCI"), CONTRACTOR shall adhere to all legal 
requirements regarding educational placements for LC1 students as stated in Education Code sections 
56366(a)(2)(C) and 56366.9, Health and Safety Code section 1501 .l(b), (AB1858, AB490 (Chapter 862, 
Statutes of 2003)) and the procedures set forth in LEA Procedures. A LC1 shall not require that a pupil be 
placed in its nonpublic school as a condition of being placed in its residential facility. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a LCI, 
CONTRACTOR shall provide to LEA, on a quarterly basis, a list of all LEA students, including those 
identified as etigible for special education. For those identified special education students, the list shaIl 
include: 1) special education eligibility at the time of enrollment and 2) the educational placement and 
services specified in each student's IEP at the time of enrollment. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a 
residential treatment center (hereinafter referred to as "NPSRTC"), CONTRACTOR shall adhere to a11 legal 
requirements under the Individuals with Disabilities Education Act (IDEA), 20 U.S.C. section 141 1 et seq. 
and Education Code section 56000, et seq.; amended and reorganized by the Individuals with Disabilities 
Education Improvement Act of 2004 ("IDEIA"), 20 U.S.C. section 1401 (29); Education Code section 5603 1; 
Title 5, California Code of Regulations section 3001 et seq., Title 2, California Code of Regulations section 
601 00 et seq. regarding the provision of counseling services, including residential care for students to receive 
a FAPE as set forth in LEA student's EPs. 

Unless placement is made pursuant to an Office of Administrative Hearings order or a lawfully executed 
agreement between LEA and parent, LEA is not responsible for the costs associated with nonpublic school 
placement until the date on which an IEP team meeting is convened, the E P  team determines that a nonpublic 
school placement is appropriate, and the IEP is signed by LEA student's parent or another adult with 
educational decision-making rights. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

43. STATE MEAL MANDATE 

When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satisfy the State Meal 
Mandate under California Education Code sections 49530,49530.5 and 49550. 

44. MONITORING 

CONTRACTOR shall allow representatives £rom LEA access to its facilities for the purpose of periodic 
monitoring of each LEA student's instructional program, and shall be invited to participate in the formal 
review of each student's progress. LEA representatives shall have access to observe each LEA student at 
work, observe the instructional setting, interview CONTRACTOR, and review each LEA student's records 
and progress. Such access shall include unannounced monitoring visits. When making site visits, LEA shall 
initially report to CONTRACTOR'S site administrative office. CONTRACTOR shall be invited to 
participate in the review of each student's progress. 



If CONTRACTOR is also a LC1 andlor WSIRTC, LEA shall annually evaluate whether CONTRACTOR is 
in compliance with Education Code section 56366.9 and Health and Safety Code section 150 1. 1 (b). 

The State Superintendent of Public Instruction ("Superintendent") shall monitor CONTRACTOR'S 
facilities, the educational environment, and the quality of the educational program, including the teaching 
staff, the credentials authorizing service, the standards-based core curriculum being employed, and the 
standard focused instructional materials used on a three-year cycle, as follows: (1) CONTRACTOR shall 
complete a self-review in year one; (2) the Superintendent shall conduct an onsite review in year two; and 
(3) the Superintendent shall conduct a follow-up visit in year three. 

CONTRACTOR shall hlly participate in any LEA and CDE compliance review, if applicable, to be 
conducted as aligned with the CDE Onsite Review and monitoring cycle in accordance with California 
Education Code section 56366.1Q). This review will address programmatic aspects of the nonpublic 
schooVagency, compliance with relevant state and federal regulations, and Master Contract compliance. If 
requested by LEA, CONTRACTOR shall complete and submit a Nonpublic SchooVAgency Self-Review 
Assessment submitted as specified by LEA. CONTRACTOR shall conduct any follow-up or corrective 
action procedures related to review findings. 

CONTRACTOR understands that LEA reserves the right to institute a program audit with or without cause. 
The program audit may include, but is not limited to, a review of core compliance areas of health and safety; 
curriculum/instruction; related services; and contractual, legal, and procedural compliance. 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall collect all applicable data and prepare 
the applicable portion of a School Accountability Report Card in accordance with California Education Code 
Section 33126. 

PERSONNEL 

45. CLEARANCE REQUIREMENTS 

CONTRACTOR shall comply with the requirements of California Education Code sections 44237,35021 .I 
and 35021 -2 including, but not limited to: obtaining clearance from both the California Department of Justice 
("CDOJ') and clearance h m  the Federal Bureau of Investigation (hereinafter referred to as "FBI") for all of 
CONTRACTOR'S employees and volunteers who will have or likely may have any direct contact with LEA 
students. CONTRACTOR hereby agrees that CONTRACTOR'S employees and volunteers shall not come 
in contact with LEA students until both CDOJ and FBI clearance are ascertained. CONTRACTOR shall 
further certify in writing to LEA that none of its employees, volunteers, or subcontractors who will have, or 
likely may have any direct contact with LEA students, have been convicted of a violent or serious felony as 
those terms are defined in California Education Code section 44237(h), unless despite the employee's 
conviction of a violent or serious felony, he or she has met the criteria to be eligible for employment pursuant 
to California Education Code section 44237(i) or (j). Clearance certification shall be submitted to LEA. In 
addition, CONTRACTOR shall make a request for subsequent arrest service from the CDOJ as required by 
California Penal Code section 1 1105.2. 

The passage of AB 389 amends Education Code sections 44237 and 56366.1 as to the verification that the 
CONTRACTOR has received a successful criminal background check clearance and has enrolled in 
subsequent arrest notification service, as specified, for each owner, operator, and employee of the nonpublic, 
nonsectarian school or agency. Further this bill deletes the exemption for applicants possessing a valid 
California state teaching credential or who are currently licensed by another state agency that requires a 
criminal record summary, from submitting 2 sets of fingerprints for the purpose of obtaining a criminal record 
summary from the California Department of Justice ("CDOJ") and the Federal Bureau of Investigation 
("FBI"). Notwithstanding the restrictions on sharing and destroying criminal background check information, 
CONTRACTOR, upon demand, shall make available to the LEA evidence of a successfd criminal 
background check clearance and enrollment in subsequent arrest notification service, as provided, for each 
owner, operator, and employee of the nonpublic, nonsectarian school or agency. CONTRACTOR is required 



to retain the evidence on-site, as specified, for all staff, including those licensed or credentialed by another 
state agency. Background clearances and proof of subsequent arrest notification service as required by 
California Penal Code section 11 105.2 for all staff shall be provided upon request. 

46, STAFF QUALIFICATIONS 

CONTRACTOR shall ensure that all individuals employed, contracted, andor otherwise hired by 
CONTRACTOR to provide classroom andor individualized instruction or related services are qualified as 
defined in Section 7(d) of this Mater Contract, including but not limited to holding a license, certificate, 
permit, or other document equivalent to that which staff in a public school are required to hold to render the 
service consistent with Education Code section 56366.1(n)(l) and are qualified pursuant to Title 34 of the 
Code of Federal Regulations sections 200.56 and 200.58 and Title 5 of the California Code of Regulations, 
sections 3064 and 3065. Such qualified staff may only provide related services within the scope of their 
professional license, certification or credential and ethical standards set by each profession and not assume 
responsibility or authority for another related services provider or special education teacher's scope of 
practice. 

CONTRACTOR shall ensure that all staff are appropriately credentialed to provide instruction andor 
services to students with the disabling conditions placed in their prograrn/school through documentation 
provided to the CDE. (Cal. Code Regs., tit. 5, 8 3064(a).) 

When CONTRACTOR is a nonpublic school, an appropriately qualified person shall serve as curricular and 
instructional leader, and be able to provide leadership, oversight and professional development. 

Only those nonpublic, nonsectarian schools or agencies located outside of California that employ staff who 
hold a current valid credential or license to render special education and related services as required by that 
state shall be eligible to be certified. 

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and 
teacher assistants respectively pursuant to Federal requirements and California Education Code sections 
45340 et seq. and 45350 et seq. Specifically, all paraprofessionals, including, but not limited to instructional 
aides and teacher assistants, employed, contracted, and/or otherwise hired or subcontracted by 
CONTRACTOR to provide classroom andor individualized instruction or related services, shall possess a 
high school diploma (or its recognized equivalent) and at least one of the following qualifications: (a) 
completed at least two (2) years of study at an institution of higher education; or (b) obtained an associate's 
(or higher) degree; or (c) met a rigorous standard of quality and can demonstrate, through a formal state or 
local assessment (i) knowledge of, and the ability to assist in instructing, reading, writing, and mathematics; 
or (ii) knowledge of, and the ability to assist in instructing, reading readiness, writing readiness, and 
mathematics readiness, as appropriate. CONTRACTOR shall comply with all laws and regulations 
governing the licensed professions, including but not limited to, the provisions with respect to supervision. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this State and serving an LEA student shall be certified or licensed by that state 
to provide special education and related services and designated instruction and related services to pupils 
under the federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

47. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS 

CONTRACTOR shall submit to LEA a staff list, and copies of all current licenses, credentials, certifications, 
permits andlor other documents which entitle the holder to provide special education andor related services 
by individuals employed, contracted, and/or otherwise hired or sub-contracted by CONTRACTOR. 
CONTRACTOR shall ensure that all licenses, credentials, permits or other documents are on file at the office 
of the County Superintendent of Schools. CONTRACTOR shall notify LEA in writing within thirty (30) 
days when personnel changes occur which may affect the provision of special education andlor related 
services to LEA students as specified in LEA Procedures. Within thirty (30) days, CONTRACTOR shall 



provide LEA with the verified dates of fingerprint clearance, Department of Justice clearance and 
Tuberculosis Test clearance for all employees, approved subcontractors andlor volunteers prior to such 
individuals starting to work with any student. 

CONTRACTOR shall monitor the status of licenses, credentials, certifications, permits and/or other 
documents for all individuals employed, contracted, and/or otherwise hired by CONTRACTOR. 
CONTRACTOR shall notify LEA and CDE in writing within thirty (30) days when personnel changes occur 
which may affect the provision of special education andfor related services to LEA students. 
CONTRACTOR shall notify LEA within thirty (30) days if any such licenses, certifications or waivers are 
expired, suspended, revoked, rescinded, challenged pursuant to an administrative or legal complaint or 
lawsuit, or otherwise nullified during the effective period of this Master Contract. LEA shall not be obligated 
to pay for any services provided by a person whose such licenses, certifications or waivers are expired, 
suspended, revoked, rescinded, or otherwise nullified during the period during which such person is providing 
services under this Master Contract. Failure to notify LEA of changes in licenses, certifications or 
suspensions shall be good cause for termination of this Master Contract by LEA. 

Failure to notify LEA and CDE of any changes in credentialindlicensed staff may result in suspension or 
revocation oFCDE certification and shall also suffice as good cause for the suspension or termination of this 
Master Contract by LEA. 

48. STAFF ABSENCE 

When CONTRACTOR is a nonpublic school and CONTRACTOR'S classroom teacher is absent, 
CONTRACTOR shall provide an appropriately credentialed substitute teacher in the absent teacher's 
classroom in accordance with California Education Code section 56061. CONTRACTOR shall provide to 
LEA documentation of substitute coverage on LEA substitute teacher log. Substitute teachers shall remain 
with their assigned class during all instructional time. LEA shall not be responsible for any payment for 
instruction andor services when an appropriately credentialed substitute teacher is not provided. 

When CONTRACTOR is a nonpublic agency and/or related services provider, and CONTRACTOR'S 
service provider is absent, CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this 
Master Contract and as determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of 
CONTRACTOR'S service providers. It is understood that the parent of a student shall not be deemed to be 
a qualified substitute for hidher student. LEA will not pay for services udess a qualified substitute is 
provided andlor CONTRACTOR provides documentation evidencing the provision of "make-up" services 
by a qualified service provider within thirty (30) calendar days from the date on which the services should 
have been provided. CONTRACTOR shall not "bank" or "cany over" make up service hours under any 
circumstances, unless otherwise agreed to in writing by CONTRACTOR and an authorized LEA 
representative. 

49. STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL OR 
SCHOOL RELATED EVENTS OR AT SCHOOL FACILlTY AND/OR IN THE HOME 

It is understood that all employees, subcontractors, and volunteers of any certified nonpublic school or 
nonpublic agency shall adhere to the customary professional and ethical standards when providing services. 
All practices shall only be within the scope of professional responsibility as defined in the professional code 
of conduct for each profession as well as any LEA professional standards as specified in Board policies 
and/or regulations when made available to the CONTRACTOR. 

For services provided on a public school campus, sign inlout procedures shall be followed by nonpublic 
agency providers working in a public school classroom along with all other procedures for being on campus 
consistent with school and LEA policy. Such policies and procedures shall be made available to 
CONTRACTOR upon CONTRACTOR'S request. It is understood that the public school credentialed 
classroom teacher is responsible for the instructional program, and all nonpublic agency service providers 
shall work collaboratively with the classroom teacher, who shall remain in charge of the instructional 



program. Failure to comply with this and all LEA requirements in this regard shall be sufficient cause to 
terminate this Master Contract. 

For services provided in a pupil's home as specified in the TEP, CONTRACTOR must assure that the parent 
or an LEA-approved responsible adult is present during the provision of services. All problems andlor 
concerns reported to parents, both verbal and written shall also be provided to LEA. It is understood that 
unless otherwise agreed to by LEA, a public school credentialed teacher is responsible for the instructional 
program and all nonpublic agency related service providers shall work collabotatively with the teacher who 
shall remain in charge of supervising the instructional program. 

HEALTH AND SAFETY MANDATES 

50. HEALTH AND SAFETY 

CONTRACTOR shall comply with all applicable federal, state, local, and LEA laws, regulations, ordinances, 
policies, and procedures regarding student and employee health and safety. CONTRACTOR shall comply 
with the requirements of California Education Code sections 35021 et seq., and 49406, and Health and Safety 
Code section 121545 regarding the examination of CONTRACTOR'S employees and volunteers for 
tuberculosis. CONTRACTOR shall provide to LEA documentation for each individual volunteering, 
employed, contracted, and/or otherwise hired by CONTRACTOR of such compliance before an individual 
comes in contact with an LEA student. 

CONTRACTOR shall comply with OSHA Blood Borne Pathogens Standards, Title 29 of the Code of Federal 
Regulations section 19 10.1030, when providing medical treatment or assistance to a student. 
CONTRACTOR Further agrees to provide annual training regarding universal health care precautions and to 
post required notices in areas designated in the California Health and Safety Code. 

51. FACILITIES AND FACILITLES MODIFICATIONS 

CONTRACTOR shall provide special education andlor related services to LEA students in facilities that 
comply with all applicable federal, state, and local laws, regulations, and ordinances related, but not limited 
to: disability access; fire, health, sanitation, and building standards and safety; fire warning systems; zoning 
permits; and occupancy capacity. When CONTRACTOR is a nonpublic school, CONTRACTOR shall 
conduct fire drills as required by Title 5 of the California Code of Regulations section 550. During the 
duration of this Agreement, if CONTRACTOR is subject to fines, penalties and findings of non-compliance, 
CONTRACTOR shall assume any and all responsibilities for payment of such financial obligations. 
CONTRACTOR shall also be hlly responsible for any structural changes andlor modifications to 
CONTRACTOR'S facilities as required to comply with applicable federal, state, and local laws, regulations, 
and ordinances. Failure to notify LEA or CDE of any changes in, major modification or relocation of 
facilities may result in the suspension or revocation of CDE certification and/or suspension or termination of 
this Master Contract by LEA. 

In signing this Agreement, CONTRACTOR certifies that its facilities either comply with federal and state 
and local laws regarding disability access, or possesses and has available upon demand, a seIf-evaluation 
and/or transition plan in accordance with said laws. 

52. ADMINISTRATION OF MEDICATION 

CONTRACTOR shall comply with the requirements of California Education Code section 49423 when 
CONTRACTOR serves a LEA student that is required to take prescription andfor over-thecounter 
medication during the school day. CONTRACTOR may designate personnel to assist LEA student with the 
administration of such medication after LEA student's parent(s) provide(s) to CONTRACTOR: (a) a written 
statement fiom a physician detailing the type, administration method, amount, and time schedules by which 
such medication shall be taken; and (b) a written statement from LEA student's parent(s) granting 
CONTRACTOR permission to administer medication(s) as specified in the physician's statement. 



CONTRACTOR shatl maintain, and provide to LEA upon request, copies of such written statements. 
CONTRACTOR shall maintain a written log for each LEA student to whom medication is administered. 
Such written log shall specify LEA student's name; the type of medication; the date, time, and amount of 
each administration; and the name of CONTRACTOR'S employee who administered the medication. 
CONTRACTOR maintains full responsibility for assuring appropriate staff training in the administration of 
such medication consistent with student's physician's written orders. Any change in medication type, 
administration method, amount or scheduIe must be authorized by both a licensed physician and parent. 

In the event there is an LEA student who is on a prescription medication regimen, the CONTRACTOR is to: 
(a) first obtain a copy of the appropriate medication authorization fonn avaiIable from LEA student's primary 
regional or site nurse; or (b) in the event the student does not take prescription medication during the school 
day, but would only take such medication while in the care, custody and control of the CONTRACTOR, 
prior to the commencement of services to LEA student, CONTRACTOR is to obtain a signed copy of the 
appropriate medication authorization f o m  from the District. Both the District and CONTRACTOR shaIl 
retain a copy of the Authorization. 

53. INCIDENT/ACCLDENT REPORTING 

CONTRACTOR shall within 24 hours submit electronically any accident or incident report to LEA. 
CONTRACTOR shall properly submit accident or incident reports as required by the District. 

54, CHED ABUSE REPORTING 

CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they are 
familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and 
procedures as specified in California Penal Code section 1 1164 et seq. and Education Code section 44691. 
To protect the privacy rights of all parties involved (i.e. reporter, child and alleged abuser), reports will remain 
confidential as required by law and professional ethical mandates. A written statement acknowledging the 
legal requirements of such reporting and verification of staff adherence to such reporting shall be submitted 
to LEA. 

CONTRACTOR is to read and become familiar with the District's Mandated Child Abuse and Neglect 
Reportirzg Manual, available on the District's Risk Management Web Site at: 
http://www.egusd.net/riskrnanagement/Info-Manep.htrnl. 

In the event there is suspicion of abuse conducted by District staff (e.g. a student reports to CONTRACTOR 
staff of abuse from District staff), CONTRACTOR is to file the appropriate report to the Sacramento County 
Sheriff. CONTRACTOR is also to confidentially notify the Risk Management Department (Risk Manager) 
of the report. CONTRACTOR is to cooperate with any investigation conducted by the District in connection 
with such report. 

55. SEXUAL HARASSMENT 

CONTRACTOR shall have a Sexual and Gender Identity Harassment Policy that clearly describes the kinds 
of conduct that constitute sexual harassment and that is prohibited by the CONTRACTOR'S policy, as well 
as federal and state law. The policy should include procedures to make complaints without fear of retaliation 
and procedures for prompt and objective investigations of at1 sexual harassment complaints. 
CONTRACTOR further agrees to provide annual training to all employees regarding the laws concerning 
sexual harassment and related procedures. 

56. REPORTING OF MISSING CHILDREN 

CONTRACTOR assures LEA that all staff members, including volunteers and any independent contractor 
andlor subcontractor authorized pursuant to this Master Contract, are familiar with and agree to adhere to 
requirements for reporting missing children as specified in California Education Code section 49370. A 



written statement acknowledging the legal requirements of such reporting and verification of staff adherence 
to such reporting shall be properly submitted to LEA. The written statement shall be submitted as specified 
by LEA. 

57. ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, AND 
BILLING PROCEDURES 

CONTRACTOR shall assure that the nonpublic school or nonpublic agency has the necessary financial 
resources to provide an appropriate education for the chifdren enrolled and will distribute those resources in 
such a manner to implement the IEP and ISA for each and every child. 

CONTRACTOR shall comply with all LEA procedures concerning enroltment, contracting, attendance 
reporting, service tracking and billing, including requirements of electronic billing, as specified by LEA 
Procedures. CONTRACTOR shall be paid for the provision of special education and/or related services 
specified in LEA student's LEP and ISA which are provided on billable days of attendance. All payments by 
LEA shall be made in accordance with the terms and conditions of this Master Contract and in compliance 
with LEA Procedures, and will be governed by all applicable federal and state laws. 

CONTRACTOR shall maintain separate registers for the basic education program, each related service, and 
services provided by instructional assistants, behavior intervention aides and bus aides. Original attendance 
forms (i.e., roll books for the basic education program service tracking documents and notes for instructional 
assistants, behavioral intervention aides, bus aides, and each related service) shall be completed by the actual 
service provider whose signature shall appear on such forms and shall be available for review, inspection, or 
audit by LEA during the effective period of this Master Contract and for a period of five (5) years thereafier. 
CONTRACTOR shall verifL the accuracy of minutes of reported attendance that is the basis of services being 
billed for payment. 

CONTRACTOR shall submit invoices and related documents to LEA for payment for each calendar month 
when education or related services were provided. Invoices and related documents shall be properly 
submitted electronically and, in addition, on a LEA form with signatures in the manner prescribed by LEA. 
Contractor will submit invoices using the fomitt provided by LEA. At the request of LEA, invoices may 
require the following information: name of LEA student for whom service was provided; the type of service 
provided; (if payment for assessment is approved by LEA pursuant to Section 36 of this Master Contract, the 
invoice must describe whether the assessment was prepared for an initial, annual, amended, or triennial IEP; 
month of service; specific dates (date, month, year and times) of services coordinated pursuant to LEA- 
approved calendar unless otherwise specified in the IEP or agreed to by LEA; name of staff who provided 
the service and that individual's licensing and credentials; approved cost of each invoice; total for each 
service and total for the monthly invoice; date invoice was mailed; signature of the nonpublic 
school/nonpublic agency administrator authorizing that the information is accurate and consistent with the 
ISA, CDE certificates and staff notification; verification that attendance report is attached as appropriate; 
indication of any made-up session consistent with this Master Contract; and verification that progress reports 
have been provided consistent with the ISA (consistent with IEP benchmark dates, unless otherwise specified 
on the ISA); and name or initials of each student for when the service was provided. In the event services 
were not provided, rationale for why the services were not provided shall be included. 

Such an invoice is subject to all conditions of this Master Contract. At the discretion of LEA, an electronic 
invoice may be required provided such notice has been made in writing and training provided to the 
CONTRACTOR at no additional charge for such training. 

invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting period in 
which the services were rendered. LEA shall make payment to CONTRACTOR based on the number of 
billable days of attendance and hours of service at rates specified in this Master Contract within forty-five 
(45) days of LEA'S receipt of properly submitted hard copy of invoices prepared and submitted as specified 



in California Education Code Section 56366.5. CONTRACTOR shall correct deficiencies and submit 
rebilling invoices no later than thirty (30) calendar days after the invoice is returned by LEA. LEA shall pay 
properly submitted re-billing invoices no later than forty-five (45) days after the date a completely corrected 
re-billing invoice is received by LEA. 

In no case shall initial payment claim submission for any Master Contract fiscal year (July through June) 
extend beyond December 31" afler the close of the fiscal year. In no case shall any rebilling for the Master 
Contract fiscal yea. (July through June) extend beyond six months after the close of the fiscal year unless 
approved by LEA to resolve billing issues including rebilling issues directly related to a delay in obtaining 
information from the Commission on Teacher Credentialing regarding teacher qualification, but no later than 
12 months from the close of the fiscal year. If the billing or rebilling error is the responsibility of LEA, then 
no limit is set provided that LEA and CONTRACTOR have communicated such concerns in writing during 
the 12-month period following the close of the fiscal year. LEA will not pay mileage for NPA employee. 

58. RIGHT TO WITHHOLD PAYMENT 

LEA may withhold payment to CONTRACTOR when: (a) CONTRACTOR has failed to perform, in whole 
or in part, under the terms of this Contract; (b) CONTRACTOR has billed for services rendered on days other 
than billable days of attendance or for days when student was not in attendance andlor did not receive 
services; (c) CONTRACTOR was overpaid by LEA as determined by inspection, review, andfor audit of its 
program, work, and/or records; (d) CONTRACTOR has failed to provide supporting documentation with an 
invoice; (e) education and/or related services are provided to LEA students by personnel who are not 
appropriately credentialed, licensed, or otherwise qualified; (f) LEA has not received, prior to school closure 
or contract termination, all documents concerning one or more LEA students enrolled in CONTRACTOR'S 
educational program; (g) CONTRACTOR fails to confirm a student's change of residence to another district 
or confirms the change or residence to another district, but fails to notify LEA within five (5) days of such 
confirmation; (h) CONTRACTOR receives payment from Medi-Cal or from any other agency or funding 
source for a service provided to a LEA student; or (i) CONTRACTOR fails to provide the required 
liability/insurance documentation as outlined in Section 15. It is understood that no payments shall be made 
for any invoices that are not received by six months following the close of the prior fiscal year, for services 
provided in that year. 

Final payment to CONTRACTOR in connection with the cessation of operations andlor termination of a 
Master Contract will be subject to the same documentation standards described for all payment claims for 
re y l a r  ongoing operations. In addition, final payment may be withheld by LEA until completion of a review 
or audit, if deemed necessary by LEA. Such review or audit will be completed within ninety (90) days. The 
final payment may be adjusted to offset any previous payments to the CONTRACTOR determined to have 
been paid in error or in anticipation of correction of documentation deficiencies by the CONTRACTOR t h t  
remain uncorrected. 

The amount which may be withheld by LEA with respect to each of the subparagraphs of the preceding 
paragraph are as follows: (a) the value of the senrice CONTRACTOR failed to perform; (b) the amount of 
overpayment; (c) the entire amount of the invoice for which satisfactory documentation has not been provided 
by CONTRACTOR; (d) the amount invoiced for services provided by the individual not appropriately 
credentialed, licensed, or otherwise qualified; (e) the proportionate amount of the invoice related to the 
applicable pupil for the time period from the date the violation occurred and until the violation is cured; or 
(0 the amount paid to CONTRACTOR by Medi-Cal or another agency or funding source for the service 
provided to LEA student. 

If LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10) 
business days of this determination, provide to CONTRACTOR written notice that LEA is withholding 
payment. Such notice shall specify the basis or bases for LEA's withholding payment and the amount to be 
withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take all 
necessary and appropriate action to correct the deficiencies that form the basis for LEA's withholding 
payment or submit a written request for extension of time to correct the deficiencies. Upon receipt of 



CONTRACTOR'S written request showing good cause, LEA shall extend CONTRACTOR'S time to correct 
deficiencies (usually an additional thirty (30) days), otherwise payment will be denied. 

If after subsequent request for payment has been denied and CONTRACTOR believes that payment should 
not be withheld, CONTRACTOR shall send written notice to LEA speci@ng the reason it believes payment 
should not be withheld. LEA shall respond to CONTRACTOR'S notice within thirty (30) business days by 
indicating that a warrant for the amount of payment will be made or stating the reason LEA believes payment 
should not be made. If LEA fails to respond within thirty (30) business days or a dispute regarding the 
withholding of payment continues after LEA's response to CONTRACTOR'S notice, CONTRACTOR may 
invoke the following escalation policy. 

After fortv-five 1451 business davs: The CONTRACTOR may notify the Authorized LEA's Representative 
of the dispute in writing. LEA Authorized Representative shalI respond to the CONTRACTOR in writing 
within fifteen (15) business days. 

After sixtv (601 business davs: Disagreements between LEA and CONTRACTOR concerning the Master 
Contract may be appealed to the County Superintendent of Schools or the State Superintendent of Public 
Instruction pursuant to the provisions of California Education Code Section 56366(c)(2). 

59. PAYMENT FROM OUTSIDE AGENCES 

CONTRACTOR shall notify LEA when Medi-Cal or any other agency is billed for the costs associated with 
the provision of special education and/or related services to LEA students. Upon request, CONTRACTOR 
shall provide to LEA any and all documentation regarding reports, billing, and/or payment by Medi-Cal or 
any other agency for the costs associated with the provision of special education and/or related services to 
LEA students. 

60. PAYMENT FOR ABSENCES 

NONPUBLIC SCHOOL STAFF ABSENCE 

Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide an 
appropriately credentialed substitute teacher in the absent teacher's classroom in accordance with California 
Education Code section 56061. CONTRACTOR shall provide to LEA documentation of substitute coverage 
pursuant to LEA Procedures. Substitute teachers shall remain with their assigned class during all 
instructional time. LEA will not pay for instruction andlor services unless said instruction or service is 
provided by an appropriately credentialed substitute teacher. 

Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in 
Section seven (7) of this Master Contract and as determined by LEA) substitute. LEA will not pay for 
services unless a qualified substitute is provided and/or CONTRACTOR provides documentation evidencing 
the provision of "make-up" services by a qualified service provider within thirty (30) calendar days from the 
date on which the services should have been provided unless otherwise agreed in LEA student's IEP. 

NONPUBLIC SCHOOL STCTDENT ABSENCE 

If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of LEA student's 
unexcused absence, CONTRACTOR shall notify LEA of such absence as specified in LEA Procedures. 

Criteria for a billable day for payment purposes is one day of attendance as defined in California Education 
Code sections 46010,46010.3 and 46307. LEA shall not pay for services provided on days that a student's 
attendance does not qualify for Average Daily Attendance ("ADA") reimbursement under state law. Per 
Dienr rates for students whose IEPs authorize less than a fill instructional day may be adjusted on a pro rata 
basis in accordance with the actual proportion of the school day the student was served. LEA shall not be 
responsible for payment of related services for days on which a student's attendance does not qualify for 
ADA reimbursement under state law, nor shall student be eligible for make-up services. 



NONPUBLIC AGENCY STAFF ABSENCE 

When CONTRACTOR is a nonpubtic agency and CONTRACTOR'S service provider is absent, 
CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this Master Contract and as 
determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of CONTRACTOR'S 
service providers. LEA shall not pay for services unless a qualified substitute is provided and/or 
CONTRACTOR provides documentation evidencing the provision of "make-up" services by a qualified 
service provider within thirty (30) calendar days £tom the date on which the services should have been 
provided. CONTRACTOR shall not "bank" or "carry over" make up service hours under any circumstances, 
unless otherwise agreed to in writing by CONTRACTOR and LEA. In the event services were not provided, 
reasons for why the services were not provided shall be included. 

NONPUBLIC AGENCY STUDENT ABSENCE 

If CONTRACTOR is a nonpublic agency, it shall notie LEA of the absence of a LEA student no later than 
the fifth (5th) consecutive service day of the student's absence. LEA shall not be responsible for the payment 
of sewices when a student is absent. 

61. INSPECTION AND AUDIT 

CONTRACTOR shall maintain and LEA shall have the right to examine and audit all of the books, records, 
documents, accounting procedures and practices and other evidence that reflect all costs claimed to have been 
incurred or fees claimed to have been earned under this Agreement. 

CONTRACTOR shall provide LEA access to all records as defined in Section 9 of this Master Contract. 
CONTRACTOR shall make all records available at the office of LEA or CONTRACTOR'S offrces (to be 
specified by LEA), at all reasonable times and without charge. All records shall be provided to LEA within 
five (5) working days of a written request from LEA. CONTRACTOR shall, at no cost to LEA, provide 
assistance for such examination or audit. LEA's rights under this section shall also include access to 
CONTRACTOR'S offices for purposes of interviewing CONTRACTOR'S employees. If any document or 
evidence is stored in an electronic form, a hard copy shall be made available to LEA, unIess LEA agrees to 
the use of the electronic format. 

CONTRACTOR shall obtain from its subcontractors and suppliers written agreements to the requirements 
of this section and shall provide a copy of such agreements to LEA upon request by LEA. 

If an inspection, review, or audit by LEA, a state agency, a federal agency, and/or an independent agencytfirm 
determines that CONTRACTOR owes LEA monies as a result of CONTRACTOR'S over billing or failure 
to perform, in whole or in part, any of its obligations under this Master Contract, LEA shall provide to 
CONTRACTOR written notice demanding payment from CONTRACTOR and specifylng the basis or bases 
for such demand. Unless CONTRACTOR and LEA otherwise agree in writing, CONTRACTOR shall pay 
to LEA the fill  amount owed as a resuit of CONTRACTOR'S over billing and/or failure to perform, in whole 
or in part, any of its obligations under this Master Contract, as determined by an inspection, review, or audit 
by LEA, a state agency, a federal agency, andlor an independent agency/firm. CONTRACTOR shall make 
such payment to LEA within thirty (30) days of receipt of LEA's written notice demanding payment. 

62. FWTE SCHEDULE 

The attached rate schedules (Exhibits A and B) limit the number of LEA students that may be enrolled and 
the maximum dollar amount of the contract. It may also limit the maximum number of students that can be 
provided specific services. Per Diem rates for LEA students whose IEPs authorize less than a full 
instructional day may be adjusted proportionally. In such cases only, the adjustments in basic education rate 
shall be based on the required minimum number of minutes per grade level as noted in the California 
Education Code Sections 46200-46208. 



Special education and/or related services offered by CONTMCTOR shall be provided by qualified 
personnel as per State and Federal law, and the codes and charges for such educational and/or related services 
during the term of this Master Contract, shall be as stated in Exhibits A and B. 

When CONTRACTOR is a nonpublic school associated with a Residential Treatment Center ("NPS/RTC"), 
Educationally Related Mental Health Services (ERMHS) are provided in an integrated, intensive, 
educationally related therapeutic residential setting which includes social emotionalhehavior support 
through individual counseling, group counseling, family consultation and support, as appropriate. It is a 
collaborative model which includes educational professionals and related service providers, where all 
supports and services are integrated in the NPSRTC program. Costs for ERMHS are all inclusive and 
combined with the daily rate as ERMHS+RB ("ERMHS + Room and Board"). ERMHS plus Room and 
Board payments are based on positive attendance (payable for up to a maximum of 365 days) only, with up 
to a maximum of 10 days payment per student, per contract year, when a bed is unoccupied, for home visits 
of a therapeutic nature. 

63. DEBARMENT CERTIFICATION 

By signing this agreement, CONTRACTOR certifies that: 

(a) CONTRACTOR and any of its shareholders, partners, or executive officers are presently 
debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by 
any Federal agency, and 

(b) Hasthave not, within a three-year period preceding this contract, been convicted of or had a civil 
judgment rendered against them for: commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a Federal, state or local government contract or 
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making 
false statements, tax evasion, or receiving stolen property; and are not presently indicted for, or 
otherwise criminally or civilly charged by a Government entity with, commission of any of these 
offenses. 

The Parties hereto have executed this Master Contract by and through their duly authorized agents or 
representatives. This Master Contract is effective on the 1" day of July 201 7 and terminates at 5 0 0  P.M. on 
June 30,201 8, unless sooner terminated as provided herein. 



CONTRACTOR 
OCCUPATIONAL THERAPY FOR CHILDREN 

LEA 
CENTER J O N  UNIFIED SCHOOL DISTRICT 

Nonpublic School!Agency 

By: 

Signature Date 
CECILIA MARTINEZ, SITE 
ADMINISTRATOR 
Name and Title of Authorized 
Representative 

Notices to CONTRACTOR shaIl be addressed to: 
CECILIA MARTINEZ, SITE ADMINISTRATOR 

Name and Title 
OCCUPATIONAL THERAPY FOR-CHILDREN 
Nonpublic SchooVAgency/Related Service Provider 
2129 THIRD AVENUE 

Address 
SACRAMENTO CA 95818 

- 
City State Zip 
9 16-364-7800 

7/ 1/17 

Date 
, DIRECTOR OF 

SPECIAL EDUCATION AND CURZUCULUM 
Name and Title of Authorized 
Representative 

Notices to LEA shall be addressed to: 
MICHAEL D. JORDAN, DIRECTOR OF SPECIAL 
EDUCATION AND CURRICULUM 
Name and Title 
CENTER JOINT UMFED SCHOOL DISTRICT 
LEA 
3243 CENTER COURT LANE 

Address 
ANTELOPE CA 95843 

City State Zip 
91 6-338-6320 9 16-338-6329 

Phone Fax 
cizotr@gmail.com 

Email* 
('Required) 

Phone Fax 
probinson@centenrsd.org 

Ernail 

Additional LEA Notification 
(Required if Completed) 

Name and Title 

LEA 

Address 

City State Zip 

Phone Fax 



EXHIBIT A: RATES - NON-PUBLIC SCHOOL ONLY - 2017-2018 CONTRACT YEAR 

CONTRACTOR OCCUPATIONAL CONTRACTOR NUMBER - I2 
THERAPY FOR CHILDREN 

2017-2018 

(NONPUBLIC SCHOOL) (CONTRACT YEAR) 

Per CDE Certification, total enrollment may not exceed If blank, the number shall be as determine by 
CDE Certification. 

Rate Schedule. This rate schedule limits the number of LEA students who may be enrolled and the maximum dollar amount of 
the contract. It may also limit the maximum number of students who can be provided specific services. Special education andlor 
related services offered by CONTRACTOR, and the charges for such educational andlor related services during the term of this 
contract shall be as follows: 

Payment under this contract may not exceed 
Total LEA enrollment may not exceed 

(per Master Conrnct Section 62) 
Rate Period 

A. Basic Education Pro~ram/S~eciaf Education lnstruction 
Basic Education Prograrn/Dual Enrollment 

Per diem rates for LEA students whose IEPs authorize less than a full instructional day shall be adjusted proportionally. 

B. Related Services 
(I) a. Transportation - Round Trip (NPS only, unless otherwise a g d  to by LEA) 

b. Transportation - One Way (NPS only, unless otherwise agreed to by LEA) 
c. Transportation-Dual Enrollment 
d. Public Transportation 
e. Parent* 

(2) a. Educational Counseling - Individual 
b. Educational Counseling - Group of 
c. Counseling - Parent 

(3) a. Adapted Physical Education - Individual 
b. Adapted Physical Education - Group of - 
c. Adapted Physical Education - Group of - 

(4) a. Lan wage and Speech Therapy - Individual 
b. Language and Speech Therapy - Group of 2 
c. Lan p a g e  and Speech Therapy - Group of 3 
d. Language and Speech Therapy - Assessment 
e. Lan wage and Speech - Consultation rate 

(5) a. Additional instructional Assistant - Individual (must be~uthorizrdon IEP) 

b. Additional Instructional Assistant - Group of 2 
c. Additional Instructional Assistant - Group of 3 

(6) Intensive Special Education Instruction** 
(7) a. Occupational Therapy - Individual 90.00 7/1/17-6/30/18 

b. Occupational Therapy - Group of 2 
c. Occupational Therapy - Assessment 400.00 7/1/17-6130118 
d. Occupational Therapy - Group of 4 - 7 
e. Occupational Therapy - Consultation Rate 

(9) Physical Therapy (weekly rate) 
(1 0) Nursing services: 

a. RN 
b. LVN - Insulin/diabetes 
c. LVN - G-tube, Trach, Non-insulin 

'Parent tr;msportalion rcirnburscmenl nrcs arc to bedetermind by LEA. 
**By crcdentialcd Spaial Educnlion Trschcr. 

- 32 - 
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Interim Contract: an extension of the previous fiscal years approved contracts and rates. The sole purpose 
of this Interim Contract is to provide for ongoing funding at the prior year's rates for 90 days at the sole 
discretion of the District. Expiration Date: 

IWen this section is included aspart of any Master Contract, the cltanges specified above shall arttend Section 4 
- Term of Master Contract 



DISTRICT MASTER CONTRACT 
GENERAL AGREEMENT FOR NONSECTARIAN, 
NONPUBLIC SCHOOLlAGENCY SERVICES 

2017-2018 

TABLE OF CONTENTS 

I. GENERAL PROVISIONS 

1. MASTER CONTRACT ---...- -----..-%,a . . .  

2. CERTIFICATION AND LICE?I%E~=- - . --- --..:.- - 

3. COMPLIANCE WITH LAWS, STATUTES, REGULATIONS 
4. TERM OF MASTER CONTRACT 
5. INTEGRATION/CONTINUANCE OF CONTRACT 

FOLLOWING EXPIRATION OR TERMMATION . ...... , ---=..- 

INDIVIDUAL SERVICES AGREEMENT -.--...-. . . 
DEFINITIONS . .--. : ::..,..-.> - -- 

11. ADMINISTRATION OF CONTRACT 

8. NOTICES -.....,.. . 

9. MAINTENANCE OF RECORDS 
10. SEVERABILITY CLAUSE 
11. SUCCESSORS M INTEREST 
12. VENUE AND GOVERNMG LAW 
13. MODIFICATIONS AND AMENDMENTS REQUIRED TO 
CONFORM TO LEGAL, AND ADMMISTRATIVE GUIDELINES 

-+ 

14. TERMINATION 
15. INSURANCE 
16. INDEMNIFICATION AND HOLD HARMLESS -. . . -.- .. = -. 

17. INDEPENDENT CONTRACTOR - : ; = = ;  ....- < .... ..-------...,,.,-- 
18. SUBCONTRACTING - . . . . . . . . . .. A . ,-..-- 
19. CONFLICTS OF INTEREST-".=-." -. 

-ma-.- .--%..:::L.-p-- .... - 
20. NON-DISCRIMINATION --.-.-=. "... -- -.---. -..A 

111. EDUCATIONAL PROGRAM 

21. FREE AND APPROPRIATE PUBLIC EDUCATION - 
22. GENERAL PROGRAM OF INSTRUCTION -- - 
23. INSTRUCTIONAL MMUTES 
24. CLASS SIZE ---- 
25. CALENDARS 
26. DATA REPORTING 
27. LEAST RESTRICTIVE ENVIRONMENTA3UAL ENROLLMENT - 
28. STATEWIDE ACHIEVEMENT TESTING - 
29. MANDATED ATTENDANCE AT LEA MEETINGS --- 
30. POSITIVE BEHAVIOR INTERVENTIONS AND 

SUPPORTS -, --- 
31, STUDENT DISClPLINE -- - 
32. IEP TEAM MEETINGS 

, , ,, - 



DISTRICT MASTER CONTRACT 
GENERAL AGREEMENT FOR NONSECTARIAN, 

NONPUBLIC SCHOOWAGENCY SERVICES 
2017-2018 

33. SURROGATE PARENTS AND FOSTER YOUTH 
-, . . , . , . , . ,  

34. DUE PROCESS PROCEEDINGS -....,.. 

35. COMPLAINT PROCEDURES - . -. - . . . - .. - -, 
36. LEA STUDENT PROGRESS R E P O R T ~ O R ~ C ~ ~ S ~ ~  - ASSESSMENTS --.----. ..,_. - -_.= ._-=._ ~ ,--===: ->-.-=== 

37. TRANSCRIPTS ---.-z.-L:A. -. . . -. . . - 
38. LEA STUDENT CH-GGE OF RESIDENCE 

::: -=.-. 

39. WITHDRAWAL OF LEA STUDENT FROM PROGRG~'=.-.- - 

40. PARENT ACCESS 
41. SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT - 
42. LICENSED CHILDREN'S [NSTITUTION ("LCI") CONTRACTORS AND 

RESIDENTIAL TREATMENT CENTER ("RTC") CONTRACTORS - - - - - - - 
43. STATE MEAL MANDATE 

--G;:=A:=-. . -. - - = ; = : -. , 

44. MONITORING --- -. . -% -.-.= ::: =... . >=. ---- 

45. CLEARANCE REQUIREMENTS 
46. STAFF QUALIFICATIONS - r ,  . . ...&. - . - - . . - . - - 
47. VERIFICATION OF LICENSES, CGDENT~LS AND 

OTHER DOCUMENTS 
48. STAFF ABSENCE 
49. STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICESAT SCHOOL 

OR SCHOOL RELATED EVENTS OR AT SCHOOL FACILITY ANDiOR IN THE 
HOME --..-:>..= :; .-. .& 

V. HEALTH AND SAFETY MANDATES 

50. HEALTH AND SAFETY - - - . . - = . . %. - . 
51. FACILITIES AND FACILITIES MODIFICATIONS . . . . ... . - - . - -. - . . . . - . - . - . . . .. .. - - - - - 
52. ADMINISTRATION OF MEDICATION 
53. INCIDENT/ACCI DENT REPORTING - _ - __ -7- --- .... -.-..&-,. 
54. CHILD ABUSE REPORTING - 
55. SEXUAL HARASSMENT 

-.,. ., ... 
56. REPORTING OF MISSING CHILDREN - 

VI. FINANCIAL 

57. ENROLLMENT, CONTRACTING, SERVICE TRACKING, 
ATTENDANCE REPORTING AND BILLING PROCEDURES 

58. RlGHT TO WITHHOLD PAYMENT 
59. PAYMENT FROM OUTSIDE AGENCIES 
60. PAYMENT FOR ABSENCES -- 
61. INSPECTION AND AUDIT 

7- --- - 
62. RATE SCHEDULE -- . ,  . .  ----- 
63. DEBARMENT CERTIFICATION -- 

EXHIBIT A: RATES (NPS ONLY) 
EXHIBIT B: RATES (NPA ONLY) 



CONTRACT NUMBER: 07 

LEA: CENTER JOINT UNIFIED SCHOOL DISTRICT 

NONPUBLIC SCHOOWAGENCY/RELATED SERVICES PROVIDER: CAPITOL ACADEMY 

NONPUBLIC, NONSECTARIAN SCHOOLIAGENCY SERVICES 
MASTER CONTRACT 

AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS 

1. MASTER CONTRACT 

This Master Contract is entered into on July 1,2017, between the CENTER JOINT UNTFIED SCHOOL 
DISTRICT (hereinafter referred to as the local educational agency "LEA" or "District") and PLACER 
LEARNING CENTER(nonpublic, nonsectarian school or agency, hereinafter referred to as 
"CONTRACTOR") for the purpose of providing special education and/or related services to LEA students 
with exceptional needs under the authorization of California Education Code sections 56157, 56361 and 
56365 ef seq. and Title 5 of the California Code of Regulations section 3000 et seq., AB490 (Chapter 862, 
Statutes of 2003) and AB1858 (Chapter 914, Statutes of 2004). It is understood that this Master Contract 
does not commit LEA to pay for special education andor related services provided to any LEA student, or 
CONTRACTOR to provide such special education andor related services, unless and until an authorized 
LEA representative approves the provision of special education andlor related services by CONTRACTOR. 

Upon acceptance of a student, LEA shall submit to CONTRACTOR an individual Services Agreement 
(hereinafter referred to as "ISA"), along with a Nonpublic Services Student EnrolIment fonn. 
CONTRACTOR shall work with LEA to complete and return these forms to LEA prior to initiating any 
services for any student. 

Unless otherwise agreed in writing, the ISA and the Nonpublic Services Student Enrollment fonn shall 
acknowledge CONTRACTOR'S obligation to provide all services specified in the student's Individualized 
Education Plan (hereinafter referred to as "IEP"). The ISA shall be executed within ninety (90) days of an 
LEA student's enrotlment. LEA and CONTRACTOR shall enter into an ISA for each LEA student served 
by CONTRACTOR. As available and appropriate, LEA shall make available access to any electronic IEP 
system and/or electronic database for ISA development, including invoicing. 

Unless placement is made pursuant to an Office of Administrative Hearings (hereinafter referred to as 
"OAH") order, a lawfblly executed agreement between LEA and parent, or authorized by LEA for a transfer 
student pursuant to California Education Code section 56325, LEA is not responsible for the costs associated 
with nonpublic school placement until the date on which an IEP team meeting is convened, the IEP team 
determines that a nonpublic school placement is appropriate, and the IEP is signed by LEA student's parent. 

2. CERTIFICATION AND LICENSES 

CONTRACTOR shall be certified by the California Department of Education (hereinafier referred to as 
"CDE") as a nonpublic, nonsectarian school/agency. All nonpublic school and nonpublic agency services 
shall be provided consistent with the area of certification specified by CDE Certification and as defined in 
California Education Code section 56366 et seq. and within the professional scope of practice of each 
provider's license, certification andlor credential. A current copy of CONTRACTOR'S nonpublic 
school/agency certification or a waiver of such certification issued by the CDE pursuant to Education Code 
section 56366.2 must be provided to LEA on or before the date this Master Contract is executed by 
CONTRACTOR. This Master Contract shall be null and void if such certification or waiver is expired, 
revoked, rescinded, or otherwise nullified during the effective period of this Master Contract. Total student 



enrollment shall be limited to capacity as stated on the applicable CDE certification. Total LEA student 
enrollment shall be limited to capacity as stated in Section 24 of the Master Contract. 

In addition to meeting the certification requirements of the state of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

If CONTRACTOR is a licensed children's institution (hereinafter referred to as "LCI"), CONTRACTOR 
shall be licensed by the state, or other public agency having delegated authority by contract with the state to 
license, to provide nonmedical care to children, including, but not limited to, individuals with exceptional 
needs. The LC1 must also comply with ail licensing requirements relevant to the protection of the child, and 
have a special permit, if necessary, to meet the needs of each child so placed. If the CONTRACTOR operates 
a program outside of this state, CONTRACTOR must obtain all required licenses fiom the appropriate 
licensing agency in both California and in the state where the LC1 is located. 

With respect to CONTRACTOR'S certification, failure to noti& LEA and CDE of any changes in: (1) 
credentialed/licensed staff; (2) ownership; (3) management and/or control of the agency; (4) major 
modification or relocation of facilities; or (5) significant modification of the program may result in the 
suspension or revocation of CDE certification and shall also be good cause for the suspension or termination 
of this Master Contract by LEA. 

3. COMPLIANCE WITH LAWS, STATUTES, REGULATIONS 

During the term of this Master Contract, unless otherwise agreed, CONTRACTOR shall comply with all 
applicable federal, state, and local statutes, laws, ordinances, rules, policies, and regulations. 
CONTRACTOR shall also comply with all applicable LEA policies and procedures unless CONTRACTOR 
and LEA specifically agree, in writing, that a policy or policies, or a portion of a policy, doesldo not 
reasonably apply to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it accepts all 
risks and responsibilities for its failure to comply with LEA policies and shall indemnify LEA under the 
provisions of Section 16 of this Agreement for all liability, loss, damage and expense (including reasonable 
attorneys' fees) resulting from or arising out of CONTRACTOR'S failure to comply with applicable LEA 
policies (e.g., those policies relating to the provision of special education andlor related services, facilities 
for individuals with exceptional needs, LEA student enrollment and transfer, LEA student inactive status, 
corporal punishment, student discipline, and positive behavior interventions). 

CONTRACTOR acknowledges and understands that LEA may report to the CDE any violations of the 
provisions of this Master Contract, and that this may result in the suspension andlor revocation of CDE 
nonpublic school/agency certification pursuant to California Education Code section 56366.qa). 

4. TERM OF MASTER CONTRACT 

The term of this Master Contract shall be from July I, 2017 to June 30,2018 unless otherwise stated. (Cal. 
Code Regs., tit. 5,5 3062(a).) Neither the CONTRACTOR nor LEA is required to renew this Master Contract 
in subsequent contract years. However, the parties acknowledge that any subsequent Master Contract is to 
be re-negotiated prior to June 30, 2018. In the event a Master Contract is not renegotiated by June 30", an 
interim contract may be made available as mutually agreed upon for up to 90 days from July 1 of the new 
fiscal year. (Cal. Code Regs., tit. 5, 3062(d).) No Master Contract will be offered unless and until all of 
the contracting requirements have been satisfied. The offer of a Master Contract to a CONTRACTOR is at 
the sole discretion of LEA. 

The provisions of this Master Contract apply to CONTRACTOR and any of its employees or independent 
contractors. Notice of any change in CONTRACTOR'S ownership or authorized representative shall be 
provided in writing to LEA within thirty (30) calendar days of change of ownership or change of authorized 
representative. 



5. INTEGRATIONtCONTINUANCE OF CONTRACT FOLLOWING EXPIRATION 
OR TERMINATION 

This Master Contract includes LEA Procedures and each Individual Services Agreement which are 
incorporated herein by this reference. This Master Contract supersedes any prior or contemporaneous written 
or oral understanding or agreement. This Master Contract may be amended only by written amendment 
executed by both parties. Notwithstanding the foregoing, LEA may modify LEA procedures from time to 
time without the consent of CONTRACTOR. 

CONTRACTOR shall provide LEA with all information as requested in writing to secure a Master Contract 
or a renewal. 

At a minimum, such information shall include copies of teacher credentials and clearance, insurance 
documentation, and CDE certification. LEA may require additional information as applicable. If the 
application packet is not completed and returned to LEA, no Master Contract will be issued. If 
CONTRACTOR does not return the Master Contract to LEA duly signed by an authorized representative 
within ninety (90) calendar days of issuance by LEA, the new contract rates will not take effect until the 
newly executed Master Contract is received by LEA and will not be retroactive to the first day of the new 
Master Contract's effective date. If CONTRACTOR fails to execute the new Master Contract within such 
ninety day period, all payments shall cease until such time as the new Master Contract for the cwrent school 
year is signed and returned to LEA by CONTRACTOR. (Ed. Code 55 56366(c)(1), (Z).) In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terms 
and conditions of the most recent executed Master Contract between CONTRACTOR and LEA for so long 
as CONTRACTOR is servicing authorized LEA students at the discretion of LEA. 

6. INDIVIDUAL SERVICES AGREEMENT 

This Master Contract shall include an ISA developed for each LEA student for whom CONTRACTOR is to 
provide special education andlor related services. An ISA shall only be issued for LEA students enrolled 
with the approval of LEA pursuant to Education Code section 56366(a)(Z)(A). An ISA may be effective for 
more than one contract year provided that there is a concurrent Master Contract in effect. In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the t e r n  
and conditions of the most recent executed ISAs between CONTRACTOR and LEA for so long as 
CONTRACTOR is servicing authorized LEA students. 

Any and all changes to a LEA student's educational placement/program provided under this Master Contract 
and/or an ISA shall be made solely on the basis of a revision to LEA student's IEP. At any time during the 
term of this Master Contract, a LEA student's parent, CONTRACTOR, or LEA may request a review of a 
LEA student's IEP subject to all procedural safeguards required by law. 

Unless otherwise provided in this Master Contract, the CONTRACTOR shall provide all services specified 
in the IEP unless the CONTRACTOR and LEA agree otherwise in the ISA. (Ed. Code 5 56366(a)(5); Cal. 
Code Regs., tit. 5 ,5  3062(e).) In the event the CONTRACTOR is unable to provide a specific service at any 
time during the life of the ISA, the CONTRACTOR shall noti@ LEA in writing within five (5) business days 
of the last date a service was provided. CONTRACTOR shall provide any and all subsequent compensatory 
service hours awarded to an LEA student as a result of lack of provision of services while the student was 
served by the nonpublic school or agency. 

If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the OAH, 
CONTRACTOR shall abide by the "stay-put" requirement of state and federal law unless the parent agrees 
otherwise or an interim alternative educational placement is deemed lawhI and appropriate by LEA or OAH. 
CONTRACTOR shall adhere to all LEA requirements concerning changes in placement. 

Disagreements between LEA and CONTRACTOR concerning the formulation of an ISA or the Master 
Contract may be appealed to the County Superintendent of Schools of the County where LEA is located, or 



the State Superintendent of Public Instruction pursuant to the provisions of California Education Code section 
56366(c)(2). 

DEFINITIONS 

The following definitions shall apply for purposes of this contract: 

a. The term "CONTRACTOR" means a nonpublic, nonsectarian schooUagency certified by the 
California Department of Education and its officers, agents, and employees. 

b. The term "authorized LEA representative" means a LEA administrator designated to be responsible 
for nonpublic school/agencies. It is understood that a representative of the Special Education Local 
Plan Area ("SELPA") of which LEA is a member is an authorized LEA representative in 
collaboration with LEA. LEA maintains sole responsibility for the Master Contract, unless otherwise 
specified in the Master Contract. 

c. The term "credential" means a valid credential, life diploma, permit, or document in special 
education or Pupil Personnel Services issued by, or under the jurisdiction of, the Califomia State 
Board of Education if issued prior to 1970 or the California Commission on Teacher Credentialing, 
which entitles the holder thereof to perform services for which certification qualifications are 
required as defined in Title 5 of the California Code of Regulations section 3001(g). 

d. As defined in Title 5 of the California Code of Regulations section 3001(r), the term "qualified'' 
means that a person has met federal and state certification, licensing, registration, or other 
comparable requirements which apply to the area in which he or she is providing special education 
or related services (including but not Iimited to, for example, the requirements set forth in California 
Code of Regulations, title 5, sections 3064 and 3065 and Education Code section 56366.l(n)(l)), or, 
in the absence of such requirements, the state-education-agency-approved or recognized 
requirements, and adheres to the standards of professional practice established in federal and state 
law or regulation, including the standards contained in the California Business and Professions Code 
and the scope ofpractice as defined by the licensing or credentialing body.) Nothing in this definition 
shall be construed as restricting the activities or services of a graduate needing direct hours leading 
to licensure, or of a student teacher or intern leading to a graduate degree at an accredited or approved 
college or university, as authorized by state laws or regulations. 

e. The term "license*' means a valid non-expired document issued by a licensing agency within the 
Department of Consumer Affairs or other state licensing office authorized to grant licenses and 
authorizing the bearer of the document to provide certain professional services or refer to themselves 
using a specified professional title. This includes, but is not limited to mental health and board and 
care services at a residential placement. If a license is not available throua an appropriate state 
licensing agency, a certificate of registration with the appropriate professional organization at the 
nationaI or state level which has standards established for the certificate that are equivalent to a 
license shall be deemed to be a license as defined in Title 5 of the California Code of Regulations 
section 300 1 (I). 

f. "Parent" means a biological or adoptive parent unless the biological or adoptive parent does not have 
legal authority to make educational decisions for the child, a guardian generally authorized to act as 
the child's parent or authorized to make educational decisions for the child, an individual acting in 
the place of a biological or adoptive parent, including a grandparent, stepparent, or other relative 
with whom the child lives, or an individual who is legally responsible for the child's welfare, a 
surrogate parent, a foster parent if the authority of the biological or adoptive parent to make 
educational decisions on the child's behalf has been specifically limited by court order in accordance 
withTitle 34 of the Code of Federal Regulations sections 300.30(b)(l) or (2). Parent does not include 
the state or any political subdivision of govetmnent or the nonpublic school or agency under contract 



with LEA for the provision of special education or designated instruction and services for a child. 
(Ed. Code 5 56028.) 

g. The term "days" means calendar days unless otherwise specified. 

h. The phrase "billable day" means a school day in which instructional minutes meet or exceed those 
in comparable LEA programs. 

i. The phrase "billable day of attendance" means a school day as defined in California Education Code 
Section 46307, in which a LEA student is in attendance and in which instructional minutes meet or 
exceed those in comparable LEA programs unless otherwise stipulated in an IEP or ISA. 

j. It is understood that the tern "Master Contract" also means "Agreement" and may be referred to as 
such in this document. 

ADMINISTRATION OF CONTRACT 

a. NOTICES 

All notices provided for by this Master Contract shall be in writing. Notices shall be mailed or delivered by 
hand and shall be effective as of the date of receipt by addressee. 

All notices mailed to LEA shall be addressed to the person and address as indicated on the signature page of 
the Master Contract. Notices to CONTRACTOR shall be addressed as indicated on signature page of this 
Master Contract. 

9. MAINTENANCE OF RECORDS 

All records shall be maintained by CONTRACTOR as required by state and federal laws and regulations. 
Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at least five (5) years 
after the termination of this Master Contract. For purposes of this Master Contract, "records" shall include, 
but not be limited to pupil records as defined by California Education Code section 49061@) including 
electronically stored information; cost data records as set forth in Title 5 of the California Code of Regulations 
section 3061; registers and roll books of teachers and/or daily service providers; chart notes, Medi-CaI logs, 
daily service logs and notes and other documents used to record the provision of related services including 
supervision; daily service logs and notes used to record the provision of services provided by instructional 
assistants, NPA behavior intervention aides, and bus aides and supervisors; absence verification records 
(parentldoctor notes, telephone logs, and related documents); bus rosters; staff lists specifying credentials 
held; business licenses held; documents evidencing other staff qualifications including social security 
numbers, dates of hire, and dates of termination; records of employee training and certification, staff time 
sheets; non-paid staff and volunteer sign-in sheets; transportation and other related services subcontracts; 
school calendars; belYclass schedules when applicable; liability and worker's compensation insurance 
policies; state nonpublic school andlor agency certifications; by-laws; lists of current board of 
directors/trustees, if incorporated; statements of income and expenses; general journals; cash receipts and 
disbursement books, general ledgers and supporting documents; documents evidencing financial 
expenditures; federavstate payroll quarterly reports (Form 941/DE3DP); and bank statements and canceled 
checks or facsimile thereof. 

CONTRACTOR shall maintain LEA student records in a secure location to ensure confidentiality and 
prevent unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of 
CONTRACTOR'S employees who have access to confidential records. CONTRACTOR shall maintain an 
access log for each LEA student's record which lists all persons, agencies, or organizations requesting or 
receiving information from the record and the legitimate interests therefore. Such log shall be maintained as 
required by California Education Code section 49064 and include the name, title, agency/organization 
affiliation, and dateltime of access for each individual requesting or receiving information From LEA 
student's record. Such log needs not to record access to LEA student's records by: (a) LEA student's parent; 



(b) an individual to whom written consent has been executed by LEA student's parent; or (c) employees of 
LEA or CONTRACTOR having a legitimate educational interest in requesting or receiving information from 
the record. CONTRACTOR/LEA shall maintain copies of any written parental concerns granting access to 
student records. For purposes of this paragraph, "employees of LEA or CONTRACTOR" do not include 
subcontractors. CONTRACTOR shall grant parents access to student records and comply with parents' 
requests for copies of student records, as required by state and federal laws and regulations. CONTRACTOR 
agrees, in the event of school or agency closure, to forward all records within ten (10) business days to LEA. 
LEA shall have access to and receive copies of any and all documents required to be maintained by 
CONTRACTOR within five (5) business days of a request. 

f 0. SEVERABILITY CLAUSE 

If any provision of this Master Contract is held, in whole or in part, to be unenforceable for any reason, the 
remainder of that provision and of the entire Master Contract shall be severable and remain in effect. 

11. SUCCESSORS IN INTEREST 

This contract binds CONTRACTOR'S successors and assignees. CONTRACTOR shall notify LEA, in 
writing, of any change of ownership or corporate control within ten (10) business days of such change. 

12. VENUE AND GOVERNING LAW 

The laws of the State of California shall govern the terms and conditions of this Master Contract with venue 
in the County where LEA is located. 

13. MODIFICATIONS AND AMENDMENTS REQUIRED TO CONFORM TO LEGAL AND 
ADMINISTRATIVE GUIDELINES 

This Master Contract may be modified or amended by LEA to conform to administrative and statutory 
guidelines issued by any state, federal or local governmental agency. LEA shall provide CONTRACTOR 
thirty (30) days' notice of any such changes or modifications made to conform to administrative or statutory 
guidelines and a copy of the statute or regulation upon which the modification or changes are based. 

14. TERMINATION 

This Master Contract or an tndividual Service Agreement may be terminated for cause. Cause shall include 
but not be limited to non-maintenance of cwrent nonpublic school certification, failure of either LEA or the 
CONTRACTOR to maintain the standards required under the Master Contract andlor Individual Services 
Agreement, or other material breach of the contract by CONTRACTOR or LEA. For purposes of Non Public 
School placement, the cause shall not be the availability of a public class initiated during the period of the 
Master Contract unless the parent agrees to the transfer of the student to a public school program at an E P  
team meeting. To terminate the Master Contract, either party shall give twenty (20) days prior written notice 
to the other party (Ed. Code 8 56366(a)(4)), or immediately if CONTRACTOR and LEA mutually agree that 
there are significant health or safety concerns. At the time of termination, CONTRACTOR shall provide to 
LEA any and all documents CONTRACTOR is required to maintain under this Master Contract. 1SAs are 
void upon termination of this Master Contract, except as provided in Section 5 or 6. CONTRACTOR or 
LEA may terminate an ISA for cause, without terminating the Master Contract in its entirety. To terminate 
the ISA, either party shall also give twenty (20) days prior written notice to the other. 

15. INSURANCE 

CONTRACTOR shall, at his, her, or its sole cost and expense, maintain in full force and effect, during the 
term of this Agreement, the following insurance coverage from a California licensed andlor admitted insurer 
with an A minus (A-), VII, or better rating from A.M. Best, sufficient to cover any claims, damages, liabilities, 
costs and expenses (including counsel fees) arising out of or in connection with CONTRACTOR'S fulfillment 



of any of its obligations under this Agreement or either party's use of the work or any component or part 
thereof: 

PART I 

A. Commercial General Liability Insurance, including both bodily injury and property damage, 
with limits as follows: 

$2,000,000 per occurrence 
$ $00,000 fire damage 
$ 5,000 medical expenses 
$1,000,000 personal & adv. injury 
$3,000,000 general aggregate 
$2,000,000 productslcompieted operations aggregate 

The policy may not contain an exclusion for coverage of claims arising from claims for sexual 
molestation or abuse. In the event that CONTRACTOR'S policy should have an exclusion for sexual 
molestation or abuse claims, then CONTRACTOR shall be required to procure a supplemental policy 
providing such coverage. 

B. Business Auto Liability Insurance for all owned scheduled, non-owned or hired automobiles 
with a $1 million combined single limit. 

If no owned automobiles, then only hired and non-owned is required. 

If CONTRACTOR uses a vehicle to travel tolfrom school sites, between schools andlor tolfkom 
students' homes or other locations as approved service locations by the LEA, CONTRACTOR must 
comply with State of California auto insurance requirements. 

C. Workers' Compensation and Employers Liability Insurance in a form and amount covering 
CONTRACTOR'S h l l  liability under the California Workers' Compensation Insurance and 
Safety Act and in accordance with applicable state and federal laws. 

Part A - Statutory Limits 
Part B - $1,000,000/$1,000,000/$1,000,000 Employers Liability 

D. Errors & Omissions (E & 0)IMalpractice (Professional Liability) Insurance, including 
sexual molestation and abuse coverage, unIess that coverage is afforded elsewhere in the 
Commercial General Liability policy by endorsement or separate policy, with the following 
limits: 

$1,000,000 per occurrence 
$2,000,000 general aggregate 

E. CONTRACTOR, upon execution of this Master Contract and periodically thereafter upon request, 
shall furnish the LEA with certificates of insurance evidencing such coverage. The certificate of 
insurance shall include a ten (10) day non-renewal notice provision. The Commercial General 
Liability and Automobile Liability policy shall name the LEA and the Board of Education 
additional insured's premiums on all insurance policies and shatl be paid by CONTRACTOR and 
shall be deemed included in CONTMCTOR's obligations under this contract at no additional 
charge. 

F. Any deductibles or self-insured retentions above $100,000 must be disclosed to and approved by 
the LEA. At its option, LEA may require the CONTRACTOR, at the CONTRACTOR'S sole 
cost, to: (a) cause its insurer to reduce to levels specified by the LEA or eliminate such deductibles 



or self-insured retentions with respect to the LEA, its officials and employees, or (b) procure a 
bond guaranteeing payment of losses and related investigation. 

G. For any claims related to the services contracted for under this Agreement, the CONTRACTOR'S 
insurance coverage shatl be primary insurance as respects to the LEA, its subsidiaries, officials 
and employees. Any insurance or self-insurance maintained by the LEA, its subsidiaries, officials 
and employees shall be excess of the CONTRACTOR'S insurance and shall not contribute with 
it. 

H. All Certificates of Insurance may reference the contract number, name of the school or agency 
submitting the certificate, and the location of the school or agency submitting the certificate on 
the certificate. 

PART I1 - INSURANCE REQUIREMENTS FOR NONPUBLIC SCHOOLS AFFILIATED WITH A 
RESIDENTIAL TREATMENT CENTER ("RTC") 

When CONTRACTOR is a nonpublic school affiliated with a residential treatment center (NPSIRTC), 
the following insurance policies are required: 

A. Commercial General Liability Insurance of $3,000,000 per Occurrence and $6,000,000 in 
General Aggregate. The policy shall be endorsed to name the LEA and the Board of Education 
as named additional insureds and shall provide specifically that any insurance carried by the LEA 
which may be applicable to any claims or loss shall be deemed excess and the RTC's insurance 
primary despite any conflicting provisions in the RTC's policy. Coverage shall be maintained 
with no self-insured retention above $100,000 without the prior written approval of the LEA. 

B. Workers' Compensation Insurance in accordance with provisions of the California Labor Code 
adequate to protect the RTC from claims that may arise from its operations pursuant to the 
Workers' Compensation Act (Statutory Coverage). The Workers' Compensation Insurance 
coverage must also include Employers Liability coverage with limits of 
$1,000,0001$1,000,000/$1,000,000. 

C. Commercial Auto Liability coverage with limits of $1,000,000 Combined Single Limit per 
Occurrence if the RTC does not operate a student bus service. If the RTC provides student bus 
services, the required coverage limit is $5,000,000 Combined Single Limit per Occurrence. 

D. Fidelity Bond or Crime coverage shall be maintained by the RTC to cover all employees who 
process or otherwise have responsibility for RTC h d s ,  supplies, equipment or other assets. 
Minimum amount of coverage shall be $250,000 per occurrence, with no self-inswed retention. 

E. Professional LiabilityfErrors & Omissions/Malpractice coverage with minimum limits of 
$3,000,000 per occurrence and $6,000,000 general aggregate. 

F. Sexual Molestation and Abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability or Professional liability policy by endorsement, with minimum 
limits of $3,000,000 per occurrence and $6,000,000 general aggregate. 

If LEA or CONTRACTOR determines that a change in insurance coverage obligations under this 
section is necessary, either party may reopen negotiations to modify the insurance obligations. 
Consistent with Section 5 of this Master Contract, however, the Master Contract may be amended only 
by written amendment executed by both Parties. 



16. INDEMNIFICATION AND HOLD HARMLESS 

Except with respect to claims arising from a Party's separate negligence or willful acts, which shall remain 
that Party's personal obligation, each Party agrees to defend, indemnify and hold harmless the other Party 
and its directors, officers, employees, agents, attorneys, volunteers, and subcontractors with respect to a claim 
resulting fiom or arising out of this Master Contract or its performance and arising from the Party's actual or 
alleged act, failure to act, error, or omission in the performance of their obligations under this Agreement or 
any governing law or regulations. 

17. INDEPENDENT CONTRACTOR 

Nothing herein contained shall be construed to imply a joint venture, partnership or principal-agent 
relationship between LEA and CONTRACTOR. CONTWCTOR shall provide all services under this 
Agreement as an independent contractor, and neither party shall have the authority to bind or make any 
commitment on behalf of the other. Nothing contained in this Agreement shall be deemed to create any 
association, partnership, joint venture or relationship of principal and agent, master and servant, or employer 
and employee between the Parties or any affiliates of the Parties, or between LEA and any individual assigned 
by CONTRACTOR to perform any services for LEA. 

If LEA is held to be a partner, joint venturer, co-principal, employer or co-employer of CONTRACTOR, 
CONTRACTOR shall indemnify and hold hannless LEA from and against any and all claims for loss, 
liability, or damages arising from that holding, as well as any expenses, costs, taxes, penalties and interest 
charges incurred by LEA as a result of that hoIding. 

18. SUBCONTRACTING 

CONTRACTOR shall not enter into any subcontracting relationship without first obtaining final written 
approval of LEA. Should CONTRACTOR wish to subcontract for special education and/or related services 
pursuant to this Master Contract, it must provide written notification to LEA before any subcontracting 
arrangement is made. In the event LEA determines that it can provide the subcontracted service(s) at a lower 
rate, LEA may elect to provide such service(s). If LEA elects to provide such service(s) at a lower rate, LEA 
may elect to provide such service(s). If LEA elects to provide such service(s), LEA shall provide written 
notification to CONTRACTOR within five (5) days of receipt of CONTRACTOR'S original request and 
CONTRACTOR shall not subcontract for said services. 

Should LEA approve in concept of CONTRACTOR subcontracting for services, CONTRACTOR shall 
submit to LEA for approval the proposed subcontract. CONTRACTOR shall incorporate all of the provisions 
of this Master Contract in all subcontracts to the fultest extent possible. Furthermore, when CONTRACTOR 
creates subcontracts for the provision of special education andlor related services (including without 
limitation, transportation) for any student, CONTRACTOR shall cause each subcontractor to procure and 
maintain indemnification and insurance requirements which comply with the provisions of Sections 15 and 
16 of this Master Contract, for the duration of the term of each subcontract. If a proposed subcontract is 
approved by LEA, each subcontractor must fUrnish LEA with original endorsements and certificates of 
insurance effective coverage required by Section 15 of this Master Contract. The endorsements are to be 
signed by a person authorized by that insurer to bind coverage on its behalf. Unless otherwise agreed to by 
LEA, the endorsements are to be on forms provided by the LEA. The Commercial General Liability and 
Automobile Liability policies shall name the LEAISELPA and the LEA Board of Education as additional 
insured. All endorsements are to be received and approved by LEA before the subcontractor's work 
commences. In addition, all sub-contractors must meet the requirements as contained in Section 45 
(Clearance Requirements) and Section 46 (Staff Qualifications) of this Master Contract. No subcontract shaI1 
be considered final without LEA approval. 



19. CONFLICTS OF INTEREST 

CONTRACTOR shall provide to LEA upon request a copy of its current bylaws and a current list of its Board 
of Directors (or Trustees), if it is incorporated. CONTRACTOR and any member of its Board of Directors 
(or Trustees) shall avoid and disclose any relationship with LEA that constitutes or may constitute a conflict 
of interest pursuant to California Education Code section 56042 including, but not limited to, employment 
with LEA, provision of private party assessments andlor reports, and attendance at IEP team meetings acting 
as a student's advocate. Pursuant to California Education Code section 56042, an attorney or advocate for a 
parent of an individual with exceptional needs shall not recommend placement at CONTRACTOR'S facility 
if the attorney or advocate is employed or contracted by the CONTRACTOR, or will receive a benefit from 
the CONTRACTOR, or otherwise has a conflict of interest. 

Unless CONTRACTOR and LEA otherwise agree in writing, LEA shall neither execute an ISA with 
CONTRACTOR nor amend an existing ISA for a LEA student when a recommendation for special education 
and/or related services is based in whole or in part on assessment(s) or reports provided by CONTRACTOR 
to LEA student without prior written authorization by LEA. This paragraph shall apply to CONTRACTOR 
regardless of when an assessment is performed or a report is prepared (i.e. before or after LEA student is 
enrolled in CONTRACTOR'S school/agency) or whether an assessment of LEA student is performed or a 
report is prepared in the normal course of the services provided to LEA student by CONTRACTOR. To avoid 
a conflict of interest, and in order to ensure the appropriateness of an Independent Educational Evaluation 
(hereinafter referred to as "IEE") and its recommendations, LEA may, in its discretion, not fund an IEE by 
an evaluator who provides ongoing service(s) or is sought to provide service(s) to the student for whom the 
IEE is requested. Likewise, LEA may, in its discretion, not hnd services through the evaluator whose IEE 
LEA agrees to h d .  When no other appropriate assessor is available, LEA may request and if 
CONTRACTOR agrees, the CONTRACTOR may provide an IEE. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR acknowledges that its authorized 
representative has read and understands Education Code section 56366.3 which provides, in relevant part, 
that no special education andlor related services provided by CONTRACTOR shall be paid for by LEA if 
provided by an individual who was an employee of LEA within three hundred and sixty five (365) days prior 
to executing this Master Contract. This provision does not apply to any person who is able to provide 
designated instruction and services during the extended school year because he or she is otherwise employed 
for up to ten months of the school year by LEA. 

CONTRACTOR shall not admit a student living within the jurisdictional boundaries of LEA on a private pay 
or tuition free "scholarship" basis and concurrently or subsequently advisdrequest parent(s) to pursue 
hnding for the admitted school year from LEA through due process proceedings. 

20. NON-DISCRIMINATION 

CONTRACTOR shall not unlawfully discriminate on the basis of gender, nationality, race or ethnicity, 
religion, age, sexual orientation, gender identity, gender expression, or disability or any other classification 
protected by federal or state law, in employment or operation of its programs. 

EDUCATIONAL PROGRAM 

21. FREE AND APPROPRIATE PUBLIC EDUCATION ("FAPE") 

LEA shall provide CONTRACTOR with a copy of the E P  including the Individualized Transition Plan 
(hereinafter referred to as "ITP") of each LEA student served by CONTRACTOR. CONTRACTOR shall 
provide to each LEA student special education andlor related services (including transition services) within 
the nonpublic school or nonpublic agency consistent with LEA student's IEP and as specified in the ISA. If 
CONTRACTOR is a nonpublic school, CONTRACTOR shall not accept a LEA student if it cannot provide 
or ensure the provision of the services outlined in the student's IEP. If a LEA student's services are provided 



by a third party (i.e. a related services provider) CONTRACTOR shall notify LEA, in writing, if the provision 
of services ceases. 

Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for the 
provision of all appropriate supplies, equipment, and/or facilities for LEA students, as specified in LEA 
student's IEP and ISA. CONTRACTOR shall make no charge of any kind to parents for special education 
and/or related services as specified in LEA student's IEP and ISA (including, but not limited to, screenings, 
assessments, or interviews that occur prior to or as a condition of LEA student's enrollment under the terms 
of this Master Contract). LEA shall provide low incidence equipment for eligible students with low incidence 
disabilities when specified in the student's IEP and ISA. Such equipment remains the property of the 
SELPAILEA and shall be returned to the SELPAILEA when the IEP team determines the equipment is no 
longer needed or when the student is no longer enrolled in the nonpublic school. CONTRACTOR shall 
ensure that facilities are adequate to provide all LEA students with an environment which meets all pertinent 
health and safety regulations. CONTRACTOR may charge a LEA student's parent(s) for services and/or 
activities not necessary for LEA student to receive a free appropriate public education after: (a) written 
notification to LEA student's parent(@ of the cost and voluntary nature of the services and/or activities; and 
(b) receipt by LEA of the written notification and a written acknowledgment signed by LEA student's 
parent(s) of the cost and voluntary nature of the services andlor activities. CONTRACTOR shall adhere to 
all LEA requirements concerning parent acknowledgment of financial responsibility. 

Voluntary services and/or activities not necessary for an LEA student to receive a free appropriate public 
education shall not interfere with LEA student's receipt of special education and/or related services as 
specified in LEA student's IEP and ISA unless LEA and CONTRACTOR agree otherwise in writing. 

GENERAL PROGRAM OF INSTRUCTION 

All nonpublic school and nonpublic agency services shall be provided consistent with the area of certification 
specified by CDE Certification and as defined in California Education Code section 56366 et seq. and shall 
ensure that facilities are adequate to provide LEA students with an environment which meets all pertinent 
health and safety reytations. 

When CONTRACTOR is a nonpublic school, CONTRACTOR'S general program of instruction shalt: (a) 
utilize evidence-based practices and predictors and be consistent with LEA's standards regarding the 
particular course of study and curriculum; (b) include curriculum that addresses mathematics, literacy and 
the use of educational, assistive technology and transition services; (c) be consistent with CDE7s standards 
regarding the particular course of study and curriculum; (d) provide the services as specified in LEA student's 
IEP and ISA. LEA students shall have access to: (a) State Board of Education (SBE) - adopted Common 
Core State Standards ("CCSS") for curriculum and the same instructional materials for kindergarten and 
grades 1 to 8, inclusive; and provide standards-aligned core curriculum and instructional materials for grades 
9 to 12, inclusive, used by a local education agency (LEA), that contracts with the nonpublic school: (b) 
college preparation courses; (c) extracurricular activities such as art, sports, music and academic clubs; (d) 
career preparation and vocational training, consistent with transition plans pursuant to state and federal law 
and; (e) supplemental assistance, including individual academic tutoring, psychological counseling, and 
career and college counseling. When appropriate, CONTRACTOR shall utilize the designated cumculum 
guidelines for students with moderate to severe disabilities who participate in the State's alternative 
assessment. These students shall have access to the core content, activities, and instructional materials 
delineated within these curriculum guidelines. CONTRACTOR'S general program of instruction shall be 
described in writing and a copy provided to LEA prior to the effective date of this Master Contract. 

When CONTRACTOR serves LEA students in grades nine through twelve inctusive, LEA shall provide to 
CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading 
toward graduation or completion of LEA's diploma requirements. CONTRACTOR shall not award a high 
school diploma to LEA students who have not successfulIy completed all of LEA's graduation requirements. 



When CONTRACTOR is a nonpublic agency andor related services provider, CONTRACTOR'S general 
program of instruction and/or services shall utilize evidence-based practices and predictors and be consistent 
with LEA and CDE yidelines/certifications and any state licensing requirements and shall be provided as 
specified in LEA student's IEP and ISA. The nonpublic agency providing Behavior Intervention Services 
shall develop a written plan that specifies the nature of their nonpublic agency service for each student within 
thirty (30) days of enrollment and shall be provided in writing to LEA. School-based services may not be 
unilaterally converted by CONTRACTOR to a substitute program or provided at a location not specifically 
authorized by the IEP team. Except for services provided by a contractor that is a licensed children's 
institution YLCP'), all services not provided in the school setting require the presence of a parent, guardian 
or adult caregiver during the delivery of services, provided such guardian or caregiver has a signed 
authorization by the parent or legal guardian to authorize emergency services as requested. LC1 contractors 
shall ensure that appropriate and qualified residential or clinical staff is present during the provision of 
services under this Master Contract. CONTRACTOR shall immediately notify LEA in writing if no parent, 
guardian, or adult caregiver is present. CONTRACTOR shall provide to LEA a written description of the 
services and location provided prior to the effective date of this Master Contract. Contractors providing 
Behavior Intervention Services must have on staff individuals trained as the law requires. (CaI. Code Regs., 
tit. 5 ,g  3051.23.) It is understood that Behavior Intervention Services are limited per CDE Certification and 
do not constitute an instructional program. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall not provide transportation nor 
subcontract for transportation services for students unless LEA and CONTRACTOR agree otherwise in 
writing. 

23. INSTRUCTIONAL MINUTES 

When CONTRACTOR is a nonpublic school, the total number of instructional minutes per school day 
provided by CONTRACTOR shall be at least equivalent to the number of instructional minutes per school 
day provided to LEA students at like grade level attending LEA schoofs and shall be specified in LEA 
student's ISA developed in accordance with LEA student's IEP. 

For students in grades kindergarten through 12, inclusive, unless otherwise specified in the student's IEP and 
ISA, the number of instructional minutes, excluding breakfast, recess, Iunch and pass time shall be the same 
as the Education Code prescribes for the LEA. 

The total number of annual instructional minutes shall be at least equiva1ent to the total number of annual 
instructional minutes provided to LEA students attending LEA schools in like made levels unless otherwise 
specified in LEA student's IEP and ISA. 

When CONTRACTOR is a nonpublic agency andlor related services provider, the totaI number of minutes 
per school day provided by CONTRACTOR shall be specified in LEA student's ISA developed in 
accordance with LEA student's IEP. 

24, CLASS SIZE 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall ensure that class size shall not exceed 
a ratio of one teacher per twelve (12) students unless CONTRACTOR and LEA agree otherwise in writing. 
Upon prior written approval by an authorized LEA representative, class size may be temporarily increased 
by a ratio of 1 teacher to fourteen (14) students when necessary during the regular or extended school year 
to provide services to students with disabilities. 

In the event a nonpublic school is unable to fill a vacant teaching position responsible for direct instruction 
to students, and the vacancy has direct impact on the California Department of Education Certification of 
that school, the nonpublic school shall develop a plan to ensure appropriate coverage of students by first 
utilizing existing certificated staff. The nonpublic school and LEA may agree to one 30 school day period 
per contract year where class size may be increased to ensure coverage by an appropriately credentialed 



teacher. Such an agreement shall be in writing and signed by both Parties. This provision does not apply to 
a nonpublic agency. 

25. CALENDARS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall submit to LEA a school calendar with 
the total number of billable days not to exceed 180 days, plus extended school year billable days equivalent 
to the number of days determined by LEA'S extended school year calendar. Billable days shall include only 
those days that are included on the submitted and approved school calendar, andlor required by the IEP 
(developed by LEA) for each student. CONTRACTOR shall not be allowed to change its school calendar 
and/or amend the number of billable days without the prior written approval of LEA. Nothing in this Master 
Contract shall be interpreted to require LEA to accept any requests for calendar changes. In the event LEA 
adjusts the number of school days for the regular school year and/or extended school year, the approved 
number of days shall become the total billable days for the nonpublic school or agency. In such a case, an 
amended calendar shall be provided by CONTRACTOR for LEA approval. 

Unless otherwise specified by the student's IEP, educational services shall occur at the school site. A student 
shall only be eligible for extended school year services if such are recommended by hisher IEP Team and 
the provision of such is specificalty included in the ISA. Extended school year shall consist of twenty (20) 
instructional days, unless otherwise agreed upon by the E P  Team convened by LEA. Any days of extended 
school year in excess of twenty (20) billable days must be mutually agreed to, in writing, prior to the start of 
the extended school year. 

Student must have actually been in attendance during the regular school year and/or during extended school 
year and actually received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekendsholidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic school service. Any instructional days provided without this written agreement shall be at the sole 
financial responsibility of the CONTRACTOR. 

CONTRACTOR shall observe only the same legal holidays as LEA. As of the execution of this Master 
Contract, these holidays are: Labor Day, Veteran's Day, Thanksgiving Day, Christmas Day, New Year's 
Day, Martin Luther King, Jr. Day, Lincoln's Birthday, Washington's Birthday, Memorial Day, and 
Independence Day. With the approval of LEA, CONTRACTOR may revise the date upon which 
CONTRACTOR closes in observance of any of the holidays observed by LEA. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall be provided with a LEA- 
developedlapproved calendar prior to the initiation of services. CONTRACTOR herein agrees to observe 
holidays as specified in LEAdeveloped/approved calendar. CONTRACTOR shall provide services pursuant 
to LEA-developedlapproved calendar; or as specified in LEA student's IEP and ISA. Unless otherwise 
specified in LEA student's ISA, CONTRACTOR shall provide related services to LEA students on only 
those days that LEA student's school of attendance is in session and LEA student attends school. 
CONTRACTOR shall bill only for services provided on billable days of attendance as indicated on LEA 
calendar unless CONTRACTOR and LEA agree otherwise, in writing. Student must have actually been in 
attendance and/or received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekendsiholidays and other 
times when schoot is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic agency service provided by CONTRACTOR. Any instructional days provided without this written 
agreement shall be at the sole financial responsibility of the CONTRACTOR. 

26. DATA REPORTING 

CONTRACTOR shall agree to provide to LEA, all data (including billing information) related to students 
who are served by the CONTRACTOR. CONTRACTOR agrees to provide all data related to or referenced 
in any and all sections of this Master Contract if requested by LEA. CONTRACTOR agrees to provide all 



requested information in the format required by LEA. It is understood that all nonpublic schools and 
nonpublic agencies shall utilize the Special Education Information System (SEIS) or comparable 
prograndsystem approved by LENSELPA for all IEP development and progress reporting. Additional 
progress reporting may be required by LEA. LEA shall provide the CONTRACTOR with appropriate 
software, user training and proper internet permissions to aIlow adequate access so that this information may 
be compiled. 

LEA shall provide CONTRACTOR with approved forms andfor format for such data including but not 
limited to invoicing, attendance reports and progress reports. LEA may approve use of CONTRACTOR- 
provided forms at its discretion. 

27. LEAST RESTRICTIVE ENVIRONMENT/DUAL ENROLLMENT 

CONTRACTOR and LEA shall follow all LEA policies and procedures that support Least Restrictive 
Environment ("LRE") options (and/or dual enrollment options if available and appropriate) for students to 
have access to the general curriculum and to be educated with their nondisabled peers to the maximum extent 
appropriate. 

CONTRACTOR and LEA shall ensure that LRE placement options are addressed at all IEP team meetings 
regarding students for whom ISAs have been or may be executed. This shalI include IEP team consideration 
of supplementary aids and services and goals and objectives necessary for placement in the LRE and 
necessary to enable students to transition to less restrictive settings. 

When an IEP team has determined that a student should be transitioned into the public school setting, 
CONTRACTOR shall assist LEA in implementing the IEP team's recommendations andlor activities to 
support the transition. 

28. STATEWIDE ACHIEVEMENT TESTING 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall administer all Statewide assessments 
within the California Assessment of Student Performance and Progress ("CAASPP"), Desired Results 
Developmental Profile ("DRDP"), California Alternative Assessment ("CAA"), achievement and abilities 
tests (using LEA-authorized assessment instruments), the Fitness Gram, California English Language 
Development Test ("CELDT"), and the English Language Proficiency Assessments for California 
("ELPAC"), as appropriate to the student and mandated by LEA pursuant to LEA and state and federal 
guidelines. 

CONTRACTOR is subject to the alternative accountability system developed pursuant to Education Code 
section 52052, in the same manner as public schools. Each LEA student placed with CONTRACTOR by the 
LEA shall be tested by qualified staff of CONTRACTOR in accordance with that accountability program. 
LEA shall provide test administration training to CONTRACTOR'S qualified staff. CONTRACTOR shall 
attend LEA test training and comply with completion of all coding requirements as required by LEA. 

29. MANDATED ATTENDANCE AT LEA MEETINGS 

CONTRACTOR shall attend LEA mandated meetings when legal mandates, andlor LEA policy and 
procedures are reviewed, including but not limited to the areas of: curriculum, high school graduation, 
standards-based instruction, behavior intervention, cultural and linguistic needs of students with disabilities, 
dual enrollment responsibilities, LRE responsibilities, transition services, standardized testing, and EPs. 
LEA shall provide CONTRACTOR with reasonable notice of mandated meetings. Attendance at such 
meetings does not constitute a billable service hour(s). 



30. POSITIVE BEHAVIOR INTERVENTIONS AND SUPPORTS 

CONTRACTOR shall comply with all requirements of Education Code section 56521.1 and 56521.2 
regarding positive behavior interventions. Failure to do so shall constitute sufficient cause for contract 
termination. 

LEA students who exhibit behaviors that interfere with their learning or the learning of others must receive 
timely and appropriate assessments and positive supports and interventions in accordance with the federal 
law and its implementing regulations. If the individualized education progam ("IEP") team determines that 
a student's behavior impedes his or her leaming or the learning of others, the IEP team is required to consider 
the use of positive behavioral interventions and supports, and other strategies, to address that behavior, 
consistent with Section 1414(d)(3)(B)(i) and (d)(4) of Title 20 of the United States Code and associated 
federal regulations. This could mean that instead of developing a Behavior Intervention Plan (BIP), the IEP 
team may conclude it is sufficient to address the student's behavioral problems through the development of 
behavioral goals and behavioral interventions to support those goals. 

CONTRACTOR shall maintain a written policy consistent with California Education Code section 56521 .I 
regarding emergency interventions and Behavioral Emergency Reports ("BERs"). Further, CONTRACTOR 
shall affirmatively inform each of its employees about the policy and provide each employee a copy thereof. 
CONTRACTOR shall also ensure that all of its staff members are trained annually in crisis intervention and 
emergency procedures as related to appropriate behavior management strategies. Training includes 
certification with an approved SELPA crisis intervention progam. Evidence of such training shall be 
submitted to the LEA at the beginning of the school year and within 6 days of any new hire. 

Pursuant to Education Code section 56521 . I ,  emergency interventions shall not be used as a substitute for a 
BIP and shall not be employed longer than necessary to contain the behavior. Emergency interventions may 
only be used to control unpredictable, spontaneous behavior that poses clear and present danger of serious 
physical ham to the LEA student or others and that cannot be immediately prevented by a response Iess 
restrictive than the temporary application of a technique used to contain the behavior. If a situation requires 
prolonged use of an emergency intervention, staff must seek assistance from the school site administrator or 
a law enforcement agency, as suitable to the situation. 

To prevent emergency interventions Erom being used in lieu of planned, systematic behavioral interventions, 
the parent, guardian, and residential care provider, if appropriate, shall be notified if an emergency 
intervention is used or serious property damage occurs. CONTRACTOR shall immediately complete and 
maintain in the file of LEA student a BER which shall include all of the following: (1) The name and age of 
the individual with exceptional needs; (2) The setting and location of the incident; (3) The name of the staff 
or other persons involved; (4) A description of the incident and the emergency intervention used, and whether 
the LEA student is currently engaged in any systematic behavioral intervention plan; and (5) Details of any 
injuries sustained by LEA student or others, including staff, as a result of the incident. The BER shall be 
submitted to LEA within twenty-four (24) hours for administrative action. CONTRACTOR shall also notify 
Parent within twenty-four (24) hours via telephone. 

Consistent with the requirements of California Education Code section 56521.1(g), if a BER is written 
regarding an LEA student who does not have a behavior intervention plan, the designated responsible 
administrator shall, within two days, schedule an IEP Team meeting to review the emergency report, to 
determine the necessity for a functional behavioral assessment, and to determine the necessity for an interim 
plan. The IEP Team shall document the reasons for not conducting the functional behavioral assessment, not 
developing an interim plan, or both. Consistent with the requirements of California Education Code section 
56521.1(h), if a behavioral emergency report is written regarding an LEA student who has a positive 
behavioral intervention plan, an incident involving a previously unseen serious behavior problem, or where 
a previously designed intervention is ineffective, shall be referred to the IEP team to review and determine if 
the incident constitutes a need to modifL the positive behavioral intervention plan. 



All restraint practices must be reviewed and revised when they have an adverse effect on a student and are 
used repeatedly for an individual child, either on multiple occasions within the same classroom or multiple 
uses by the same individual. CONTRACTOR shall notify the student's paredguardian when any type of 
physical or mechanical restraint or seclusion has been used. Upon the use of any type of physical or 
mechanical restraint or seclusions of a District student, CONTRACTOR shall complete a BER per the 
reporting and notification requirements listed above. 

31. STUDENT DISCIPLINE 

CONTRACTOR shafl maintain and abide by a written policy for student discipline that is consistent with 
state and federal law and regulations. 

When CONTRACTOR seeks to remove a LEA student fiom hisher current educational placement for 
disciplinary reasons, CONTRACTOR shall submit a written discipline report within 24 hours to LEA and a 
manifestation IEP team meeting shall be scheduled. Written discipline reports shall include, but not be 
limited to: LEA student's name; the time, date, and description of the misconduct; the disciplinary action 
taken by CONTRACTOR; and the rationale for such disciplinary action. A copy of LEA student's behavior 
plan, if any, shall be submitted with the written discipline report. CONTRACTOR and LEA agree to 
participate in a manifestation determination at an IEP meeting no later than the tenth (loh) day of suspension. 
CONTRACTOR shall notify and invite LEA representatives to the IEP team meeting where the manifestation 
determination will be made. 

32. IEP TEAM MEETINGS 

An IEP team meeting shall be convened at least annually to evaluate: (1) the educational progress of each 
student placed with CONTRACTOR, including all state assessment results pursuant to the requirements of 
Education Code section 52052; (2) whether or not the needs of the student continue to be best met at the 
nonpublic school and/or by the nonpublic agency; and (3) whether changes to the student's IEP are necessary, 
including whether the student may be transitioned to a public school setting. (Ed. Code 44 56366(a)(2)(B)(i), 
(ii); 56345(b)(4).) 

If an LEA student is to be transferred firom a nonpublic school setting into a regular class setting in a public 
school for any part of the school day, the IEP team shall document, if appropriate, a description of activities 
provided to integrate the student into the regular education program, including the nature of each activity as 
well as the time spent on the activity each day or week and a description of the activities provided to support 
the transition of the student from the special education program into the regular education program. Each 
student shall be allowed to provide confidential input to any representative of his or her IEP Team. Except 
as otherwise provided in the Master Contract, CONTRACTOR and LEA shall participate in all IEP team 
meetings regarding LEA students for whom ISAs have been or may be executed. At any time during the 
term of this Master Contract, a parent, the CONTRACTOR or LEA may request a review of the student's 
IEP, subject to all procedural safeguards required by law, including reasonable notice given to, and 
participation of, the CONTRACTOR in the meeting. Every effort shall be made to schedule IEP team 
meetings at a time and place that is mutually convenient to the parent(s), the CONTRACTOR and LEA. 
CONTRACTOR shall provide to LEA, at no cost and prior to an annual or triennial E P  Team meeting, 
documentation which shows progress on goals and any and all assessments and written assessment reports 
(including testing protocols) created by CONTRACTOR and any of its agents or subcontractors, upon request 
and/or pursuant to LEA policy and procedures. It is understood that attendance at an IEP meeting is part of 
CONTRACTOR'S professional responsibility and is not a billable service under this Master Contract. 

It is understood that the CONTRACTOR shall utilize the Special Education Information System (SEIS) or 
other comparable progradsystem as designated by LEA at LEA'S discretion, for all IEP planning and 
progress reporting. LEA or SELPA shall provide training for any nonpublic school and nonpublic agency to 
assure access to SEIS or the comparable prog.am/system designated for use by LEA. The nonpublic school 
andlor nonpublic agency shall maintain confidentiality of all IEP data on SEIS or comparable 
program/system and shall protect the password requirements of the system. When a student disenrolls from 



the nonpublic school or stops receiving services from the nonpublic agency, such CONTRACTOR shall 
discontinue use of SEIS and/or comparable propmlsystem for that student. 

Changes in any LEA student's educational program, including instruction, services, or instructional setting 
provided under this Master Contract may only be made on the basis of revisions to the student's IEP. In the 
event that the CONTRACTOR believes the student requires a change of placement, the CONTRACTOR 
may request a review of the student's IEP for the purpose of considering a change in the student's placement. 
Student is entitled to remain in the last agreed upon and implemented placement unless parent agrees 
otherwise or an interim alternative educational setting is deemed lawful and appropriate. 

33. SURROGATE PARENTS AND FOSTER YOUTH 

CONTRACTOR shall comply with all LEA surrogate parent assignments. A pupil in foster care shatl be 
defined pursuant to Education Code section 42238.01(b). The LEA shall mua l ly  notify the 
CONTRACTOR who the LEA has designated as the educational liaison for foster children. When a pupil in 
foster care is enrolled in a nonpublic school by the LEA any time after the completion of the pupil's second 
year of high school, the CONTRACTOR shall schedule the pupil in courses leading towards graduation based 
on the diploma requirements of the LEA unless provided notice otherwise in writing pursuant to Section 
51225.1 

34. DUE PROCESS PROCEEDINGS 

CONTRACTOR shall futly participate in special education due process proceedings including mediations 
and hearings, as requested by LEA. CONTRACTOR shall also fully participate in the investigation and 
provision of documentation related to any complaint filed with the State of California, the Office for Civil 
Rights, or any other state and/or federal governmental body or agency. Full participation shall include, but 
in no way be limited to, cooperating with LEA representatives to provide complete answers raised by any 
investigator and/or the immediate provision of any and all documentation that pertains to the operation of 
CONTRACTOR'S program andor the implementation of a particular student's IEP/ISA. 

35. COMPLAINT PROCEDURES 

CONTRACTOR shall maintain and adhere to its own written procedures for responding to parent complaints. 
These procedures shall include annually notifLing and providing parents of LEA students with appropriate 
information (including complaint forms) for the following: (I )  Uniform Complaint Procedures pursuant to 
Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination Policy pursuant to 
Title 5 of the California Code of Regulations section 4960(a); (3) Sexual Harassment Policy pursuant to 
California Education Code 231.5; (4) Title IX Student Grievance Procedures pursuant to Title 34 of the Code 
of Federal Regulations sections 106.8(a) and 106.9(a); (5) Notice of Privacy Practices in compliance with 
Health Insurance Portability and Accountability Act ("HIPPA"), 45 C.F.R. 164.520; and (6) Notification 
and Complaint Procedures for Disability Access, pursuant to 42 U.S.C. $§ 12 101 et seq. CONTRACTOR 
shatl include verification of these procedures to LEA. 

36. LEA STUDENT PROGRESS REPORTS/REPORT CARDS AND ASSESSMENTS 

Unless LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR shall 
provide to parents, with a concurrent copy sent to LEA, at least four written progress reportslreport cards. At 
a minimum, progress reports shall include progress over time towards IEP goals and objectives. A copy of 
the progress repofidreport cards shall be maintained at the CONTRACTOR'S place of business. 

CONTRACTOR shall also provide an LEA representative access to supporting documentation used to 
determine progress on any goal or objective, including but not limited to log sheets, chart notes, observation 
notes, data sheets, prejpost tests, rubrics and other similar data collection used to determine progress or lack 
of progress on approved goals, objectives, transition plans or behavior support andtor intervention plans. 
LEA may request copies of such data at any time within five years of the date of service. CONTRACTOR 



agrees to maintain the information for at least five years and also shall provide this data supporting progress 
within 5 business days of request. Additional time may be granted as needed by LEA. 

CONTRACTOR shall complete academic or other assessment of LEA student ten (10) days prior to LEA 
student's annual or triennial review JEP team meeting for the purpose of reporting LEA student's present 
levels of performance at the IEP team meeting as required by state and federal laws and regulations and 
pursuant to LEA policies, procedures, and/or practices. Suficient copies of reports, projected goals andor 
any other relevant documents to be reviewed by the IEP Team shall be provided to the District no later than 
five ( 5 )  business days prior to an annual or triennial IEP team meeting. CONTRACTOR shall maintain all 
supporting documentation including but not limited to test protocols and &ta collection, which shall be made 
available to LEA within 5 business days of request. 

CONTRACTOR is responsible for all assessment costs regarding the updating of goals and objectives, 
progress reporting and the development of present levels of performance. All other assessments shall be 
provided by LEA unless LEA specifies in writing a request that CONTRACTOR perform such additional 
assessment. Such assessment costs may be added to the ISA andlor approved separateIy by LEA at LEA'S 
sole discretion. 

It is understood that all billable hours must be in direct services to pupils as specified in the ISA. For 
nonpublic agency services, supmision provided by a qualified individual as specified in Title 5  of the 
California Code of Regulations section 3065, shall be determined as appropriate and included in the ISA. 
Supervision means the direct observation of services, data review, case conferencing and program design 
consistent with professional standards for each professional's license, certification, or credential. 

CONTRACTOR shall not charge LEA student's parent(s) or LEA for the development or provision of 
progress reports, report cards, and/or any assessments, interviews, or attendance at any meetings, including 
but not limited to IEP meetings. It is understood that all billable hours have limits to those specified on the 
ISA consistent with the IEP. It is understood that copies of data collection notes, fonns, charts and other 
such data are part of the pupil's record and shall be made available to LEA upon written request. 

37. TRANSCRIPTS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall prepare transcripts at the close of each 
semester, or upon LEA student transfer, for LEA students in grades nine (9) through twelve (12) inclusive. 
CONTRACTOR shall submit all transcripts on LEA-approved forms to LEA student's school of residence 
for evaluation of progress toward compIetion of diploma requirements as specified in LEA Procedures. 
CONTRACTOR shall submit to LEA names of LEA students and their schools of residence for whom 
transcripts have been submitted as specified by LEA. 

38. LEA STUDENT CHANCE OF RESIDENCE 

Upon enrollment, CONTRACTOR shall notify parents in writing of their obligation to notify 
CONTRACTOR of LEA student's change of residence. Within five (5) school days after CONTRACTOR 
becomes aware of a LEA student's change of residence, CONTRACTOR shall notify LEA, in writing, of 
LEA student's change of residence. CONTRACTOR shall maintain, and provide upon request by LEA, 
documentation of such notice to parents. 

If CONTRACTOR had knowledge or should reasonably have had knowledge of LEA student's change of 
residence boundaries and CONTRACTOR fails to follow the procedures specified in this provision, LEA 
shall not be responsible for the costs of services delivered after LEA student's change of residence. 

39. WITHDRAWAL OF LEA STUDENT FROM PROGRAM 

CONTRACTOR shall immediately report, by telephone, with a follow-up written notification within five (5) 
business days to LEA Representative responsible for overseeing nonpublic schools and nonpublic agencies, 



and any other required representative from the California Department of Education, when a LEA student is 
withdrawn without prior notice from school andlor services. CONTRACTOR shall confirm such telephone 
call on LEA approved forms and submit to LEA and the Department of Education, if required, within five 
(5) business days of the withdrawal, including a student's change in residence to a residence outside of LEA 
service boundaries, and the student's discharge against professional advice from a Nonpublic 
School/Residential Treatment Center ("NPSIRTC"). CONTRACTOR shall assist LEA to verifL and clear 
potential dropouts three (3) times per year. 

PARENT ACCESS 

CONTRACTOR shall provide for reasonable parental access to LEA students and all facilities including, but 
not limited to, the instructional setting, recreational activity areas, meeting rooms and LEA student's living 
quarters. CONTRACTOR shall comply with any known court orders regarding parental visits and access to 
LEA students. 

CONTRACTORS operating programs associated with a NPS/RTC shall cooperate with a parent's reasonable 
request for LEA student therapeutic visits in their home or at the NPSIRTC. CONTRACTOR shall require 
that parents obtain prior written authorization for therapeutic visits from the CONTRACTOR and the LEA 
at least thirty (30) days in advance. CONTRACTOR shall facilitate all parent travel and accommodations 
and provide travel information to the parent as appropriate. Payment by LEA for approved travel-related 
expenses shall be made directly through the LEA. 

41, SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT 

If CONTRACTOR provides services on a LEA public school campus, CONTRACTOR shall comply with 
Penal Code section 627.1 et seq., as well as all other LEA and campus-specific policies and procedures 
regarding visitors talon school campuses. CONTRACTOR shall be responsible for the purchase and 
provision of the supplies and assessment tools necessary to implement the provision of CONTRACTOR 
services on LEA public school campuses. 

For services provided on a public school campus, sign inlout procedures shall be followed along with all 
procedures for being on campus consistent with school and LEA policy. It is understood that the public 
school credentialed classroom teacher is responsible for the educational program and all nonpublic agency 
service providers shall work collaboratively with the classroom teacher who shall remain in charge of the 
instructional program. 

It is understood that all employees, subcontractors and volunteers of any certified nonpublic school or agency 
shall adhere to customary professional standards when providing services. All practices shall be within the 
scope of professional responsibility as defined in the professional code of conduct for each profession. 
Reports regarding student progress shall be consistent with the provision of the Master Contract. 

CONTRACTORS providing services outside of the student's school as specified in the IEP shall ensure that 
at least one parent of the child or an adult caregiver with written and signed authority to make decisions in 
an emergency is present during provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home-based services, including written and signed 
authorization in emergency situations. The adult caregiver cannot also be an employee or volunteer 
associated with the NPS/NPA service provider. AIl problems andlor concerns reported by CONTRACTOR 
to parents or guardians, in either verbal or written form, shall be reported to LEA. 

CONTRACTOR, if providing services in a student's home as specified in the IEP, shall assure that at least 
one parent of the child or an adult caregiver with written and signed authorization to make decisions in an 
emergency is present during the provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home based services, including written and signed 
authorization in emergency situations. The parent shall inform LEA of any changes of caregivers and provide 
written authorization for emergency situations. The adult caregiver cannot be an employee or volunteer 



associated with the nonpublic schooVnonpublic agency service provider. Moreover, for services provided in 
a pupil's home as specified in the IEP, CONTRACTORS must assure that the parent or LEA-approved 
responsible adult is present during the provision of services. All problems andfor concerns reported to 
parents, both verbal and written, shall also be provided to the LEA. 

42. LICENSED CHILDREN'S INSTlTUTION ("LCI") CONTRACTORS AND RESIDENTIAL 
TREATMENT CENTER ("RTC") CONTRACTORS 

If CONTRACTOR is a licensed children's institution ("LCI"), CONTRACTOR shall adhere to all legal 
requirements regarding educational placements for LC1 students as stated in Education Code sections 
56366(a)(2)(C) and 56366.9, Health and Safety Code section 1501.l(b), (AB1858, AB490 (Chapter 862, 
Statutes of 2003)) and the procedures set forth in LEA Procedures. A LC1 shall not require that a pupil be 
placed in its nonpublic school as a condition of being placed in its residential facility. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a LCI, 
CONTRACTOR shall provide to LEA, on a quarterly basis, a list of all LEA students, including those 
identified as eligibIe for special education. For those identified special education students, the list shall 
include: 1) special education eligibility at the time of enrollment and 2) the educational placement and 
services specified in each student's IEP at the time of enrollment. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a 
residential treatment center (hereinafter referred to as "NPS/RTC"), CONTRACTOR shall adhere to all legal 
requirements under the Individuals with Disabilities Education Act (IDEA), 20 U.S.C. section 141 1 et seq, 
and Education Code section 56000, et seq.; amended and reorganized by the Individuals with Disabilities 
Education Improvement Act of 2004 ("IDEIA"), 20 U.S.C. section 1401(29); Education Code section 5603 1; 
Title 5, California Code of Regulations section 3001 etseq., Title 2, California Code of Regulations section 
60 100 et seq. regarding the provision of counseling services, including residential care for students to receive 
a FAPE as set forth in LEA student's IEPs. 

Unless placement is made pursuant to an Office of Administrative Hearings order or a lawfully executed 
agreement between LEA and parent, LEA is not responsible for the costs associated with nonpublic school 
placement until the date on which an IEP team meeting is convened, the IEP team determines that a nonpublic 
school placement is appropriate, and the IEP is signed by LEA student's parent or another adult with 
educational decision-making rights. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

43. STATE MEAL MANDATE 

When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satisfy the State Meal 
Mandate under California Education Code sections 49530,49530.5 and 49550. 

44. MONITORING 

CONTRACTOR shall allow representatives from LEA access to its facilities for the purpose of periodic 
monitoring of each LEA student's instructional program, and shall be invited to participate in the formal 
review of each student's progress. LEA representatives shall have access to observe each LEA student at 
work, observe the instructional setting, interview CONTRACTOR, and review each LEA student's records 
and progress. Such access shall include unannounced monitoring visits. When making site visits, LEA shall 
initially report to CONTRACTOR'S site administrative office. CONTRACTOR shall be invited to 
participate in the review of each student's progress. 



If CONTRACTOR is also a LC1 and/or NPS/RTC, LEA shall annually evaluate whether CONTRACTOR is 
in compliance with Education Code section 56366.9 and Health and Safety Code section 1501.l(b). 

The State Superintendent of Public Instruction ("Superintendent") shall monitor CONTRACTOR'S 
facilities, the educational environment, and the quality of the educational program, including the teaching 
staff, the credentials authorizing service, the standards-based core cumculum being employed, and the 
standard focused instructional materials used on a three-year cycle, as follows: (1) CONTRACTOR shall 
complete a self-review in year one; (2) the Superintendent shall conduct an onsite review in year two; and 
(3) the Superintendent shall conduct a follow-up visit in year three. 

CONTRACTOR shall fklly participate in any LEA and CDE compliance review, if applicable, to be 
conducted as aligned with the CDE Onsite Review and monitoring cycle in accordance with California 
Education Code section 56366.1u). This review will address programmatic aspects of the nonpublic 
school/agency, compliance with relevant state and federal regulations, and Master Contract compliance. if 
requested by LEA, CONTRACTOR shall complete and submit a Nonpublic SchooVAgency Self-Review 
Assessment submitted as specified by LEA. CONTRACTOR shall conduct any follow-up or corrective 
action procedures related to review findings. 

CONTRACTOR understands that LEA reserves the right to institute a program audit with or without cause. 
The program audit may include, but is not limited to, a review of core compliance areas of health and safety; 
curriculurn/instruction; related services; and contractual, legal, and procedural compliance. 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall collect all applicable data and prepare 
the applicable portion of a School Accountability Report Card in accordance with California Education Code 
Section 33126. 

PERSONNEL 

45. CLEARANCE REQULREMENTS 

CONTRACTOR shall comply with the requirements of California Education Code sections 44237,35021.1 
and 35021.2 including, but not limited to: obtaining clearance fiom both the California Department of Justice 
("CDOJ") and clearance fiom the Federal Bureau of Investigation (hereinafter referred to as "FBIq') for all of 
CONTRACTOR'S employees and volunteers who will have or likely may have any direct contact with LEA 
students. CONTRACTOR hereby agrees that CONTRACTOR'S employees and volunteers shalI not come 
in contact with LEA students until both CDOJ and FBI clearance are ascertained. CONTRACTOR shall 
further certify in writing to LEA that none of its employees, volunteers, or subcontractors who will have, or 
likely may have any direct contact with LEA students, have been convicted of a violent or serious felony as 
those terms are defined in California Education Code section 44237(h), unless despite the employee's 
conviction of a violent or serious felony, he or she has met the criteria to be eligible for employment pursuant 
to California Education Code section 44237(i) or Q). Clearance certification shall be submitted to LEA. In 
addition, CONTRACTOR shall make a request for subsequent arrest service from the CDOJ as required by 
California Penal Code section 1 1105.2. 

The passage of AB 389 amends Education Code sections 44237 and 56366.1 as to the verification that the 
CONTRACTOR has received a successful criminal background check clearance and has enrolled in 
subsequent arrest notification service, as specified, for each owner, operator, and employee of the nonpublic, 
nonsectarian school or agency. Further this bill deletes the exemption for applicants possessing a valid 
California state teaching credential or who are currently licensed by another state agency that requires a 
criminal record summary, from submitting 2 sets of fingerprints for the purpose of obtaining a criminal record 
sununary from the California Department of Justice ("CDOJ") and the Federal Bureau of Investigation 
("FBI"). Notwithstanding the restrictions on sharing and destroying criminal background check information, 
CONTRACTOR, upon demand, shall make available to the LEA evidence of a successfbl criminal 
background check clearance and enrollment in subsequent arrest notification service, as provided, for each 
owner, operator, and employee of the nonpublic, nonsectarian school or agency. CONTRACTOR is required 



to retain the evidence on-site, as specified, for all staff, including those licensed or credentialed by another 
state agency. Background clearances and proof of subsequent arrest notification service as required by 
California Penal Code section 1 1 105.2 for all staff shall be provided upon request. 

46. STAFF QUALIFICATIONS 

CONTRACTOR shall ensure that all individuals employed, contracted, and/or otherwise hired by 
CONTRACTOR to provide classroom and/or individualized instruction or related services are qualified as 
defined in Section 7(d) of this Mater Contract, including but not limited to holding a license, certificate, 
permit, or other document equivalent to that which staff in a public school are required to hold to render the 
service consistent with Education Code section 56366,l(n)(f) and are qualified pursuant to Title 34 of the 
Code of Federal Regulations sections 200.56 and 200.58 and Title 5 of the Califomia Code of Regulations, 
sections 3064 and 3065. Such qualified staff may only provide related services within the scope of their 
professional license, certification or credential and ethical standards set by each profession and not assume 
responsibility or authority for another related services provider or special education teacher's scope of 
practice. 

CONTRACTOR shall ensure that all staff are appropriately credentialed to provide instruction and/or 
services to students with the disabling conditions placed in their program/school through documentation 
provided to the CDE. (Cal. Code Regs., tit. 5, !j 3064(a).) 

When CONTRACTOR is a nonpublic school, an appropriately qualified person shall serve as curricular and 
instructional leader, and be able to provide leadership, oversight and professional development. 

Only those nonpublic, nonsectarian schools or agencies located outside of Califomia that employ staff who 
hold a current valid credential or license to render special education and related services as required by that 
state shall be eligible to be certified. 

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and 
teacher assistants respectively pursuant to Federal requirements and California Education Code sections 
45340 ef seq. and 45350 et seq. Specifically, all paraprofessionals, including, but not limited to instructional 
aides and teacher assistants, employed, contracted, andlor otherwise hired or subcontracted by 
CONTRACTOR to provide classroom and/or individualized instruction or related services, shall possess a 
high school diploma (or its recognized equivalent) and at least one of the following qualifications: (a) 
completed at least two (2) years of study at an institution of higher education; or (b) obtained an associate's 
(or higher) degree; or (c) met a rigorous standard of quality and can demonstrate, through a formal state or 
local assessment (i) knowledge of, and the ability to assist in instructing, reading, writing, and mathematics; 
or (ii) knowledge of, and the ability to assist in instructing, reading readiness, writing readiness, and 
mathematics readiness, as appropriate. CONTRACTOR shall comply with all laws and regulations 
governing the licensed professions, including but not limited to, the provisions with respect to supervision. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this State and serving an LEA student shall be certified or licensed bv that state 
to provide special education and related services and designated instruction and related services to pupils 
under the federal Individuals with Disabilities Education Act (20 U.S.C. Sec, 1400 et seq.). 

47. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS 

CONTRACTOR shall submit to LEA a staff list, and copies of all current licenses, credentials, certifications, 
permits andior other documents which entitle the holder to provide special education and/or related services 
by individuals employed, contracted, andlor otherwise hired or sub-contracted by CONTRACTOR. 
CONTRACTOR shall ensure that all licenses, credentials, pennits or other documents are on file at the office 
of the County Superintendent of Schools. CONTRACTOR shall notify LEA in writing within thirty (30) 
days when personnel changes occur which may affect the provision of special education and/or related 
services to LEA students as specified in LEA Procedures. Within thirty (30) days, CONTRACTOR shall 



provide LEA with the verified dates of fingerprint clearance, Department of Justice clearance and 
Tuberculosis Test clearance for all employees, approved subcontractors and/or volunteers prior to such 
individuals starting to work with any student. 

CONTRACTOR shall monitor the status of licenses, credentials, certifications, pennits andlor other 
documents for all individuals employed, contracted, and/or otherwise hired by CONTRACTOR. 
CONTRACTOR shall notify LEA and CDE in writing within thirty (30) days when personnel changes occur 
which may affect the provision of speciaI education and/or related services to LEA students. 
CONTRACTOR shall notify LEA within thirty (30) days if any such licenses, certifications or waivers are 
expired, suspended, revoked, rescinded, challenged pursuant to an administrative or legal complaint or 
lawsuit, or otherwise nullified during the effective period of this Master Contract. LEA shall not be obligated 
to pay for any services provided by a person whose such licenses, certifications or waivers are expired, 
suspended, revoked, rescinded, or otherwise nullified during the period during which such person is providing 
services under this Master Contract. Failure to notify LEA of changes in licenses, certifications or 
suspensions shall be good cause for termination of this Master Contract by LEA. 

Failure to notify LEA and CDE of any changes in credentialindlicensed staff may result in suspension or 
revocation of CDE certification and shall also suffice as good cause for the suspension or termination of this 
Master Contract by LEA. 

48. STAFF ABSENCE 

When CONTRACTOR is a nonpublic school and CONTRACTOR'S classroom teacher is absent, 
CONTRACTOR shall provide an appropriately credentialed substitute teacher in the absent teacher's 
classroom in accordance with California Education Code section 56061. CONTRACTOR shall provide to 
LEA documentation of substitute coverage on LEA substitute teacher log. Substitute teachers shall remain 
with their assigned class during all instructional time. LEA shall not be responsible for any payment for 
instruction and/or services when an appropriately credentialed substitute teacher is not provided. 

When CONTRACTOR is a nonpublic agency andlor related services provider, and CONTRACTOR'S 
service provider is absent, CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this 
Master Contract and as determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of 
CONTRACTOR'S service providers. It is understood that the parent of a student shall not be deemed to be 
a qualified substitute for hisher student. LEA will not pay for services unless a qualified substitute is 
provided and/or CONTRACTOR provides documentation evidencing the provision of "make-up" services 
by a qualified service provider within thirty (30) calendar days from the date on which the services shouId 
have been provided. CONTRACTOR shall not "bank" or "carry over" make up service hours under any 
circumstances, unless otherwise agreed to in writing by CONTRACTOR and an authorized LEA 
representative. 

49. STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL OR 
SCHOOL RELATED EVENTS OR AT SCHOOL FACILITY AND/OR IN THE HOME 

It is understood that all employees, subcontractors, and volunteers of any certified nonpublic school or 
nonpublic agency shall adhere to the customary professional and ethical standards when providing services. 
All practices shall only be within the scope of professional responsibility as defined in the professional code 
of conduct for each profession as well as any LEA professional standards as specified in Board policies 
and/or regulations when made available to the CONTRACTOR. 

For services provided on a public school campus, sign idout procedures shall be followed by nonpublic 
agency providers working in a public school classroom along with all other procedures for being on campus 
consistent with school and LEA policy. Such policies and procedures shall be made available to 
CONTRACTOR upon CONTRACTOR'S request. It is understood that the public school credentialed 
classroom teacher is responsible for the instructional program, and all nonpublic agency service providers 
shall work collaboratively with the classroom teacher, who shall remain in charge of the instructional 



program. Failure to comply with this and all LEA requirements in this regard shall be sufficient cause to 
terminate this Master Contract. 

For services provided in a pupil's home as specified in the IEP, CONTRACTOR must assure that the parent 
or an LEA-approved responsible adult is present during the provision of services. All problems andor 
concerns reported to parents, both verbal and written shall also be provided to LEA. It is understood that 
unless otherwise agreed to by LEA, a public school credentialed teacher is responsible for the instructional 
program and all nonpublic agency related service providers shall work collaboratively with the teacher who 
shall remain in charge of supervising the instructional program. 

HEALTH AND SAFETY MANDATES 

50. HEALTH AND SAFETY 

CONTRACTOR shall comply with all applicable federal, state, local, and LEA laws, regulations, ordinances, 
policies, and procedures regarding student and employee health and safety. CONTRACTOR shall comply 
with the requirements of California Education Code sections 35021 et seq., and 49406, and Health and Safety 
Code section 12 1545 regarding the examination of CONTRACTOR'S employees and volunteers for 
tuberculosis. CONTRACTOR shall provide to LEA documentation for each individual volunteering, 
employed, contracted, andlor otherwise hired by CONTRACTOR of such compliance before an individual 
comes in contact with an LEA student. 

CONTRACTOR shall comply with OSHA Blood Borne Pathogens Standards, Title 29 of the Code of Federal 
Regulations section 19 10.1030, when providing medical treatment or assistance to a student. 
CONTRACTOR Wher  agrees to provide annual training regarding universal health care precautions and to 
post required notices in areas designated in the California Health and Safety Code. 

51. FACILITIES AND FACILITIES MODIFICATIONS 

CONTRACTOR shall provide special education andor related services to LEA students in facilities that 
comply with all applicable federal, state, and local laws, regulations, and ordinances related, but not limited 
to: disability access; fire, health, sanitation, and building standards and safety; fire warning systems; zoning 
permits; and occupancy capacity. When CONTRACTOR is a nonpublic school, CONTRACTOR shall 
conduct fire drills as required by Title 5 of the California Code of Regulations section 550. During the 
duration of this Agreement, if CONTRACTOR is subject to fines, penalties and findings of noncompliance, 
CONTRACTOR shall assume any and all responsibilities for payment of such financial obligations. 
CONTRACTOR shall also be fully responsible for any structural changes andor modifications to 
CONTRACTOR'S facilities as required to comply with applicable federal, state, and local laws, regulations, 
and ordinances. Failure to notify LEA or CDE of any changes in, major modification or relocation of 
facilities may result in the suspension or revocation of CDE certification andlor suspension or termination of 
this Master Contract by LEA. 

In signing this Agreement, CONTRACTOR certifies that its facilities either comply with federal and state 
and local laws regarding disability access, or possesses and has available upon demand, a self-evaluation 
and/or transition plan in accordance with said laws. 

52. ADMINISTRATION OF MEDICATION 

CONTRACTOR shall comply with the requirements of California Education Code section 49423 when 
CONTRACTOR serves a LEA student that is required to take prescription andlor over-the-counter 
medication during the school day. CONTRACTOR may designate personnel to assist LEA student with the 
administration of such medication after LEA student's parent(s) provide(s) to CONTRACTOR: (a) a written 
statement from a physician detailing the type, administration method, amount, and time schedules by which 
such medication shall be taken; and (b) a written statement from LEA student's parent(s) granting 
CONTRACTOR permission to administer medication(s) as specified in the physician's statement. 



CONTRACTOR shall maintain, and provide to LEA upon request, copies of such written statements. 
CONTRACTOR shall maintain a written log for each LEA student to whom medication is administered. 
Such written log shall specify LEA student's name; the type of medication; the date, time, and amount of 
each administration; and the name of CONTRACTOR'S employee who administered the medication. 
CONTRACTOR maintains full responsibility for assuring appropriate staff training in the administration of 
such medication consistent with student's physician's written orders. Any change in medication type, 
administration method, amount or schedule must be authorized by both a licensed physician and parent. 

In the event there is an LEA student who is on a prescription medication regimen, the CONTRACTOR is to: 
(a) first obtain a copy of the appropriate medication authorization form available from LEA student's primary 
regional or site nurse; or (b) in the event the student does not take prescription medication during the school 
day, but would only take such medication while in the care, custody and control of the CONTRACTOR, 
prior to the commencement of services to LEA student, CONTRACTOR is to obtain a signed copy of the 
appropriate medication authorization form from the District. Both the District and CONTRACTOR shall 
retain a copy of the Authorization. 

53. MCIDENT/ACCIDENT REPORTING 

CONTRACTOR shall within 24 hours submit electronically any accident or incident report to LEA. 
CONTRACTOR shall properly submit accident or incident reports as required by the District. 

54. CHILD ABUSE REPORTING 

CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they are 
familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and 
procedures as specified in California Penal Code section 11 164 et seq. and Education Code section 44691. 
To protect the privacy rights of all parties involved (i.e. reporter, child and alleged abuser), reports will remain 
confidential as required by law and professional ethical mandates. A written statement acknowledging the 
legal requirements of such reporting and verification of staff adherence to such reporting shall be submitted 
to LEA. 

CONTRACTOR is to read and become familiar with the District's Mandated Child Abuse and Neglect 
Reporting Mantral, available on the District's Risk Management Web Site at: 
http://www.egusd.net~riskmanagement/Info-Manep.html. 

In the event there is suspicion of abuse conducted by District staff (e.g. a student reports to CONTRACTOR 
staff of abuse from District staff), CONTRACTOR is to file the appropriate report to the Sacramento County 
Sheriff. CONTRACTOR is also to confidentially notify the Risk Management Department (Risk Manager) 
of the report. CONTRACTOR is to cooperate with any investigation conducted by the District in connection 
with such report. 

55. SEXUAL HARASSMENT 

CONTRACTOR shall have a Sexual and Gender Identity Harassment Policy that clearly describes the kinds 
of conduct that constitute sexual harassment and that is prohibited by the CONTRACTOR'S policy, as well 
as federal and state law. The policy should include procedures to make complaints without fear of retaliation 
and procedures for prompt and objective investigations of all sexual harassment complaints. 
CONTRACTOR hrther agrees to provide annual training to all emptoyees regarding the laws concerning 
sexual harassment and related procedures. 

56. REPORTING OF MISSING C m D R E N  

CONTRACTOR assures LEA that all staff members, including volunteers and any independent contractor 
and/or subcontractor authorized pursuant to this Master Contract, are familiar with and agree to adhere to 
requirements for reporting missing children as specified in California Education Code section 49370. A 



written statement acknowledging the legal requirements of such reporting and verification of staff adherence 
to such reporting shall be properly submitted to LEA. The written statement shall be submitted as specified 
by LEA. 

57. ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, AND 
BILLING PROCEDURES 

CONTRACTOR shall assure that the nonpublic school or nonpublic agency has the necessary financial 
resources to provide an appropriate education for the children enrolIed and will distribute those resources in 
such a manner to implement the IEP and ISA for each and every child. 

CONTRACTOR shall comply with all LEA procedures concerning enrollment, contracting, attendance 
reporting, service tracking and billing, including requirements of electronic billing, as specified by LEA 
Procedures. CONTRACTOR shall be paid for the provision of special education and/or related services 
specified in LEA student's IEP and ISA which are provided on billable days of attendance. All payments by 
LEA shall be made in accordance with the terms and conditions of this Master Contract and in compliance 
with LEA Procedures, and will be governed by all applicable federal and state laws. 

CONTRACTOR shall maintain separate registers for the basic education program, each related service, and 
services provided by instructional assistants, behavior intervention aides and bus aides. Original attendance 
forms (i.e., roll books for the basic education progam service tracking documents and notes for instructional 
assistants, behavioral intervention aides, bus aides, and each related service) shall be completed by the actual 
service provider whose signature shall appear on such forms and shall be available for review, inspection, or 
audit by LEA during the effective period of this Master Contract and for a period of five (5) years thereafter. 
CONTRACTOR shall verify the accuracy of minutes of reported attendance that is the basis of services being 
billed for payment. 

CONTRACTOR shall submit invoices and related documents to LEA for payment for each calendar month 
when education or related services were provided. Invoices and related documents shall be properly 
submitted electronically and, in addition, on a LEA form with signatures in the manner prescribed by LEA. 
Contractor will submit invoices using the format provided by LEA. At the request of LEA, invoices may 
require the following information: name of LEA student for whom service was provided; the type of service 
provided; (if payment for assessment is approved by LEA pursuant to Section 36 of this Master Contract, the 
invoice must describe whether the assessment was prepared for an initial, annual, amended, or triennial IEP; 
month of service; specific dates (date, month, year and times) of services coordinated pursuant to LEA- 
approved calendar unIess otherwise specified in the IEP or agreed to by LEA; name of staff who provided 
the service and that individual's licensing and credentials; approved cost of each invoice; total for each 
service and total for the monthly invoice; date invoice was mailed; signature of the nonpublic 
school/nonpublic agency administrator authorizing that the information is accurate and consistent with the 
ISA, CDE certificates and staff notification; verification that attendance report is attached as appropriate; 
indication of any made-up session consistent with this Master Contract; and verification that progress reports 
have been provided consistent with the ISA (consistent with IEP benchmark dates, unless otherwise specified 
on the ISA); and name or initials of each student for when the service was provided. In the event services 
were not provided, rationale for why the services were not provided shall be inctuded. 

Such an invoice is subject to all conditions of this Master Contract. At the discretion of LEA, an electronic 
invoice may be required provided such notice has been made in writing and training provided to the 
CONTRACTOR at no additional charge for such training. 

Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting period in 
which the services were rendered. LEA shall make payment to CONTRACTOR based on the number of 
billable days of attendance and hours of service at rates specified in this Master Contract within forty-five 
(45) days of LEA'S receipt of properly submitted hard copy of invoices prepared and submitted as specified 



in California Education Code Section 56366.5. CONTRACTOR shall correct deficiencies and submit 
rebilling invoices no later than thirty (30) calendar days after the invoice is returned by LEA. LEA shall pay 
properly submitted re-billing invoices no later than forty-five (45) days after the date a completely corrected 
re-billing invoice is received by LEA. 

In no case shall initial payment claim submission for any Master Contract fiscal year (July through June) 
extend beyond December 3 1" afier the close of the fiscal year. In no case shall any rebilling for the Master 
Contract fiscal year (July through June) extend beyond six months after the close of the fiscal year unless 
approved by LEA to resolve billing issues including rebilling issues directly related to a delay in obtaining 
information from the Commission on Teacher Credentialing regarding teacher qualification, but no later than 
12 months fiom the close of the fiscal year. If the billing or rebilling error is the responsibility of LEA, then 
no limit is set provided that LEA and CONTRACTOR have communicated such concerns in writing during 
the 12-month period following the close of the fiscal year. LEA will not pay mileage for NFA employee. 

58. RIGHT TO WITHHOLD PAYMENT 

LEA may withhold payment to CONTRACTOR when: (a) CONTRACTOR has failed to perform, in whole 
or in part, under the t e n  of this Contract; (b) CONTRACTOR has billed for services rendered on days other 
than billable days of attendance or for days when student was not in attendance and/or did not receive 
services; (c) CONTRACTOR was overpaid by LEA as determined by inspection, review, andlor audit of its 
program, work, andlor records; (d) CONTRACTOR has failed to provide supporting documentation with an 
invoice; (e) education and/or related services are provided to LEA students by personnel who are not 
appropriately credentialed, licensed, or otherwise qualified; (f) LEA has not received, prior to school cIosure 
or contract termination, all documents concerning one or more LEA students enrolled in CONTRACTOR'S 
educational program; (g) CONTRACTOR fails to confirm a student's change of residence to another district 
or confirms the change or residence to another district, but fails to notify LEA within five (5) days of such 
confirmation; (h) CONTRACTOR receives payment from Medi-Cal or Erom any other agency or funding 
source for a service provided to a LEA student; or (i) CONTRACTOR fails to provide the required 
liability/insurance documentation as outlined in Section 15. It is understood that no payments shall be made 
for any invoices that are not received by six months following the close of the prior fiscal year, for services 
provided in that year. 

Final payment to CONTRACTOR in connection with the cessation of operations andlor termination of a 
Master Contract will be subject to the same documentation standards described for all payment claims for 
regular ongoing operations. In addition, final payment may be withheld by LEA until completion of a review 
or audit, if deemed necessary by LEA. Such review or audit wilt be completed within ninety (90) days. The 
final payment may be adjusted to offset any previous payments to the CONTRACTOR determined to have 
been paid in error or in anticipation of correction of documentation deficiencies by the CONTRACTOR that 
remain uncorrected. 

The amount which may be withheld by LEA with respect to each of the subparagraphs of the preceding 
paragraph are as follows: (a) the value of the service CONTRACTOR failed to perform; (b) the amount of 
overpayment; (c) the entire amount of the invoice for which satisfactory documentation has not been provided 
by CONTRACTOR; (d) the amount invoiced for services provided by the individual not appropriately 
credentialed, licensed, or otherwise qualified; (e) the proportionate amount of the invoice related to the 
applicable pupil for the time period from the date the violation occurred and until the violation is cured; or 
( f )  the amount paid to CONTRACTOR by Medi-Cal or another agency or funding source for the service 
provided to LEA student. 

If LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10) 
business days of this determination, provide to CONTRACTOR written notice that LEA is withholding 
payment. Such notice shall specify the basis or bases for LEA'S withholding payment and the amount to be 
withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take all 
necessary and appropriate action to correct the deficiencies that form the basis for LEA'S withholding 
payment or submit a written request for extension of time to correct the deficiencies. Upon receipt of 



CONTRACTOR'S written request showing good cause, LEA shall extend CONTRACTOR'S time to correct 
deficiencies (usually an additional thirty (30) days), otherwise payment will be denied. 

If after subsequent request for payment has been denied and CONTRACTOR believes that payment should 
not be withheld, CONTRACTOR shall send written notice to LEA speciwng the reason it believes payment 
should not be withheld. LEA shall respond to CONTRACTOR'S notice within thirty (30) business days by 
indicating that a warrant for the amount of payment will be made or stating the reason LEA believes payment 
should not be made. If LEA fails to respond within thirty (30) business days or a dispute regarding the 
withholding of payment continues after LEA'S response to CONTRACTOR'S notice, CONTRACTOR may 
invoke the following escalation policy. 

After fortv-five (451 business davs: The CONTRACTOR may notify the Authorized LEA'S Representative 
of the dispute in writing. LEA Authorized Representative shall respond to the CONTRACTOR in writing 
within fifteen (15) business days. 

After sixtv (601 business davs: Disagreements between LEA and CONTRACTOR concerning the Master 
Contract may be appealed to the County Superintendent of Schools or the State Superintendent of Public 
Instruction pursuant to the provisions of California Education Code Section 56366(c)(2). 

59. PAYMENT FROM OUTSIDE AGENCIES 

CONTRACTOR shall notifjl LEA when Medi-Cal or any other agency is billed for the costs associated with 
the provision of special education andlor related services to LEA students. Upon request, CONTRACTOR 
shall provide to LEA any and all documentation regarding reports, billing, and/or payment by Medi-Cat or 
any other agency for the costs associated with the provision of special education and/or related services to 
LEA students. 

60. PAYMENT FOR ABSENCES 

Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide an 
appropriately credentialed substitute teacher in the absent teacher's classroom in accordance with California 
Education Code section 56061. CONTRACTOR shall provide to LEA documentation of substitute coverage 
pursuant to LEA Procedures. Substitute teachers shall remain with their assigned class during a11 
instructional time. LEA will not pay for instruction and/or services unless said instruction or service is 
provided by an appropriately credentialed substitute teacher. 

Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in 
Section seven (7) of this Master Contract and as determined by LEA) substitute. LEA will not pay for 
services unless a qualified substitute is provided and/or CONTRACTOR provides documentation evidencing 
the provision of "make-up" services by a qualified service provider within thirty (30) calendar days from the 
date on which the services should have been provided unless otherwise agreed in LEA student's IEP. 

NONPUBLIC SCHOOL STUDENT ABSENCE 

If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of LEA student's 
unexcused absence, CONTRACTOR shall notify LEA of such absence as specified in LEA Procedures. 

Criteria for a billable day for payment purposes is one day of attendance as defined in California Education 
Code sections 46010,46010.3 and 46307. LEA shall not pay for services provided on days that a student's 
attendance does not qualify for Average Daily Attendance ("ADA") reimbursement under state taw. Per 
Diem rates for students whose IEPs authorize less than a h l l  instructional day may be adjusted on a pro rata 
basis in accordance with the actual proportion of the school day the student was served. LEA shall not be 
responsible for payment of related services for days on which a student's attendance does not qualify for 
ADA reimbursement under state law, nor shall student be eligible for make-up services. 



NONPUBLIC AGENCY STAFF ABSENCE 

When CONTRACTOR is a nonpublic agency and CONTRACTOR'S service provider is absent, 
CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this Master Contract and as 
determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of CONTRACTOR'S 
service providers. LEA shall not pay for services unless a qualified substitute is provided andlor 
CONTRACTOR provides documentation evidencing the provision of "make-up" services by a qualified 
service provider within thirty (30) calendar days from the date on which the services should have been 
provided. CONTRACTOR shaIl not "bank" or "carry over" make up service hours under any circumstances, 
unless otherwise agreed to in writing by CONTRACTOR and LEA. In the event services were not provided, 
reasons for why the services were not provided shall be included. 

NONPUBLIC AGENCY STUDENT ABSENCE 

If CONTRACTOR is a nonpublic agency, it shall notify LEA of the absence of a LEA student no later than 
the fifth (5th) consecutive service day of the student's absence. LEA shall not be responsible for the payment 
of services when a student is absent. 

61. INSPECTION AND AUDIT 

CONTRACTOR shall maintain and LEA shall have the right to examine and audit all of the books, records, 
documents, accounting procedures and practices and other evidence that reflect all costs claimed to have been 
incurred or fees claimed to have been earned under this Agreement. 

CONTRACTOR shall provide LEA access to all records as defined in Section 9 of this Master Contract. 
CONTRACTOR shall make all records available at the office of LEA or CONTRACTOR'S offices (to be 
specified by LEA), at all reasonable times and without charge. All records shall be provided to LEA within 
five (5) working days of a written request from LEA. CONTRACTOR shall, at no cost to LEA, provide 
assistance for such examination or audit. LEA's rights under this section shall also include access to 
CONTRACTOR'S ofices for purposes of interviewing CONTRACTOR'S employees. If any document or 
evidence is stored in an electronic form, a hard copy shall be made available to LEA, unless LEA agrees to 
the use of the electronic format. 

CONTRACTOR shall obtain from its subcontractors and suppliers written agreements to the requirements 
of this section and shall provide a copy of such agreements to LEA upon request by LEA. 

If an inspection, review, or audit by LEA, a state agency, a federal agency, and/or an independent agencytfirm 
determines that CONTRACTOR owes LEA monies as a result of CONTRACTOR'S over billing or failure 
to perform, in whole or in part, any of its obligations under this Master Contract, LEA shall provide to 
CONTRACTOR written notice demanding payment from CONTRACTOR and specifying the basis or bases 
for such demand. Unless CONTRACTOR and LEA otherwise agree in writing, CONTRACTOR shall pay 
to LEA the h l l  amount owed as a result of CONTRACTOR'S over billing andtor failure to perform, in whole 
or in part, any of its obligations under this Master Contract, as determined by an inspection, review, or audit 
by LEA, a state agency, a federal agency, and/or an independent agencylfirm. CONTRACTOR shall make 
such payment to LEA within thirty (30) days of receipt of LEA's written notice demanding payment. 

62. RATE SCHEDZnE 

The attached rate schedules (Exhibits A and 3) limit the number of LEA students that may be enrolled and 
the maximum dollar amount of the contract. It may also limit the maximum number of students that can be 
provided specific services. Per Diem rates for LEA students whose IEPs authorize less than a full 
instructional day may be adjusted proportionally. In such cases only, the adjustments in basic education rate 
shall be based on the required minimum number of minutes per grade level as noted in the California 
Education Code Sections 4620046208, 



Special education andlor related services offered by CONTRACTOR shall be provided by qualified 
personnel as per State and Federal law, and the codes and charges for such educational andor related services 
during the term of this Master Contract, shall be as stated in Exhibits A and B. 

When CONTMCTOR is a nonpublic school associated with a Residential Treatment Center ("NPS/RTC"), 
Educationally Related Mental Health Services (ERMHS) are provided in an integrated, intensive, 
educationally related therapeutic residential setting which includes social emotionaVbehavior support 
through individual counseling, group counseling, family consultation and support, as appropriate. It is a 
collaborative model which includes educational professionals and related service providers, where all 
supports and services are integrated in the NPSRTC program. Costs for ERMHS are all inclusive and 
combined with the daily rate as ERMHS+RB ("ERMHS + Room and Board"). ERMHS plus Room and 
Board payments are based on positive attendance (payable for up to a maximum of 365 days) only, with up 
to a maximum of 10 days payment per student, per contract year, when a bed is unoccupied, for home visits 
of a therapeutic nature. 

63. DEBARMENT CERTIFICATION 

By signing this agreement, CONTRACTOR certifies that: 

(a) CONTRACTOR and any of its shareholders, partners, or executive officers are not presently 
debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by 
any Federal agency, and 

(b) Hadhave not, within a three-year period preceding this contract, been convicted of or had a civil 
judgment rendered against them for: commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a Federal, state or local government contract or 
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making 
false statements, tax evasion, or receiving stolen property; and are not presently indicted for, or 
otherwise criminally or civilly charged by a Government entity with, commission of any of these 
offenses. 

The Parties hereto have executed this Master Contract by and through their duly authorized agents or 
representatives. This Master Contract is effective on the 1 day of July 2017 and terminates at 5:00 P.M. on 
June 30,201 8, unless sooner terminated as provided herein. 



CONTRACTOR 
PLACER LEARNING CENTER 

LEA 
CENTER JOINT UNIFIED SCHOOL DISTRICT 

Nonpublic SchooVAgency 

By: 

Signature Date 

Name and Title of Authorized 
Representative 

Notices to CONTRACTOR shall be addressed to: 
W D Y E  EICHLER, MS - DIRECTOR 

Name and Title 
PLACER LEARNING C E U E R  
Nonpubiic SchooYAgency/Related Service Provider 
5477 EUREKA ROAD 

-- 

Address 
GRANITEBAY CA 956746 

City State Zip 
9 1 6-774- 1260 91 6-791 -0860 

Phone Fax 

71111 7 
By: 

"" ~ , & r  P.J*A, bs. brA 
Name and Title of Authorized 
Representative 

Notices to LEA shall be addressed to: 
MICHAEL D. JORDAN, DIRECTOR OF SPECIAL 
EDUCATION AND CURRICULUM 
Name and Title 
C E m E R J O W  UNIFIED SCHOOL DISTRICT 
LEA 
3243 CENTER COURT LANE 

Address 
ANTELOPE CA 95843 

City State Zip 
916-338-6320 91 6-338-6329 

Phone Fax 
probinson@centerusd.org 

Email 

Additional LEA Notification 
(Required if Completed) 

Name and Title 

Address 

City State Zip 

Phone Fax 



EXHIBIT A: RATES - NON-PUBLIC SCHOOL ONLY - 2017-2018 CONTRACT YEAR 

CONTRACTOR PLACER LEARNING CONTRACTOR NUMBER - 13 
CENTER 

2017-2018 

(NONPUBLIC SCHOOL) (CONTRACT YEAR) 

Per CDE Certification, total enrollment may not exceed If blank, the number shall be ss determine by 
CDE Certification. * 

Rate Schedule. This rate schedule limits the number of LEA students who may be enrolled and the maximum dollar amount of 
the contract. It may also limit the maximum number of students who can be provided specific services. Special education and/or 
related services offered by CONTRACTOR, and the charges for such educational and/or related services during the term of this 
contract shall be as follows: 

Payment under this contract may not exceed 
Total LEA enrollment may not exceed 

(per Maw Conlnct Section 62) 
Rate Period 

A. Basic Education Promm/S~ecial Education Instruction 146.28 711117-6/30/18 
Basic Education Program/Dual Enrollment 

Per diem rates for LEA students whose IEPs authorize less than a full instructional day shall be adjusted proportionally. 

B. Related Services 
(1) a. Transportation - Round Trip (NPS only, unless otherwise agreed to by LEA) 

b. Transportation - One Way (NPS only, unless otherwise agreed to by LEA) 
c. Transportation-Dual Enrollment 
d. Public Transportation 
e. Parent* 

(2) a. Educational Counseling - Individual 
b. Educational Counseling - Group of 
c. Counseling - Parent 

(3) a. Adapted Physical Education - Individual 
b. Adapted Physical Education - Group of - 
c. Adapted Physical Education - Group of - 

(4) a. Language and Speech Therapy - Individual 
b. Language and Speech Therapy - Group of 2 
c. Language and Speech Therapy - Group of 3 
d. Language and Speech Therapy - Audiology 
e. Language and Speech - Consultation rate 

(5) a. Additional bstructional Assistant - Individual (must bc authorired on IEP) 

b. Additional Instructional Assistant - Group of 2 
c. Additional Instructional Assistant - Group of 3 

(6) intensive Special Education Instruction** 
(7) a. Occupational Therapy - Individual 

b. Occupational Therapy - Group of 2 
c. Occupational Therapy - Assessment 
d. Occupational Therapy - Group of 4 - 7 
e. Occupational Therapy - Consultation Rate 

(9) Physical Therapy 
(1 0) a. Behavior Intervention - BII 

b. Behavior Intervention - BID 
Provided by: 

(1 1) Nursing Services 
*Pant  tnnsponotion reimbuncmcnt m l a  arc19 be Jcicnnincd by LEA. 

**By credcnfi~lcd Special Mucntion Tcachrv. 





MASTER CONTRACT 
GENERAL AGREEMENT FOR NONSECTARIAN, 
NONPUBLIC SCHOOL AND AGENCY SERVICES 

District CENTER JOINT UNIFIED SCHOOL DISTRICT 
- -- .- 

Contract Year 2017-2018 

Nonpublic School 

Nonpublic Agency 

T v ~ e  of Contract: 

X Master Contract for fiscal year with Individual Service Agreements (ISA) to be approved throughout the 
..- term of this contract. 

Individual Master Contract for a specific student incorporating the Individual Service Agreement (ISA) 
into the terms of this Individual Master Contract specific to a single student. 

Interim Contract: an extension of the previous fiscal years approved contracts and rates. The sole purpose 
of this Interim Contract is lo provide for ongoing funding at the prior year's rates for 90 days at the sole 
discretion of the District. Expiration Date: . 

IVten this section is included aspart of any Master Contract, the citanges specified above sitall antend Section 4 
- Term of Muster Contract 
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CONTRACT NUMBER: 14 

LEA: CENTER JOINT UNIFIED SCHOOL DISTRICT 

NONPUBLIC SCHOOLIACENCYJRELATE SERVICES PROVIDER: SIERRA SCHOOWEASTERN- 
LOWER 

NONPUBLIC, NONSECTARIAN SCHOOWACENCY SERVICES 
MASTER CONTRACT 

AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS 

1. MASTER CONTRACT 

This Master Contract is entered into on July 1,2017, between the CENTER JOINT UNIFIED SCHOOL 
DISTRICT (hereinafter referred to as the local educational agency "LEA" or "District") and SIERRA 
SCHOOWEASTERN, nonpublic, nonsectarian school or agency, hereinafter referred to as 
"CONTRACTOR') for the purpose of providing special education and/or related services to LEA students 
with exceptional needs under the authorization of California Education Code sections 56157, 56361 and 
56365 ef seq. and Title 5 of the California Code of Regulations section 3000 et seq., -490 (Chapter 862, 
Statutes of 2003) and At31858 (Chapter 914, Statutes of 2004). It is understood that this Master Contract 
does not commit LEA to pay for special education and/or related services provided to any LEA student, or 
CONTRACTOR to provide such special education andlor related services, unless and until an authorized 
LEA representative approves the provision of special education and/or related services by CONTRACTOR. 

Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Services Agreement 
(hereinafter referred to as "ISA"), along with a Nonpublic Services Student Enrollment form. 
CONTRACTOR shall work with LEA to complete and return these forms to LEA prior to initiating any 
services for any student. 

Unless otherwise agreed in writing, the ISA and the Nonpublic Services Student Enrollment form shall 
acknowledge CONTRACTOR'S obligation to provide all services specified in the student's Individualized 
Education Plan (hereinafter referred to as "IEP"). The ISA shall be executed within ninety (90) days of an 
LEA student's enrollment. LEA and CONTRACTOR shall enter into an ISA for each LEA student served 
by CONTRACTOR. As available and appropriate, LEA shall make available access to any electronic IEP 
system andlor electronic database for ISA development, including invoicing. 

Unless placement is made pursuant to an OEfice of Administrative Hearings (hereinafter referred to as 
"OAH") order, a lawfully executed agreement between LEA and parent, or authorized by LEA for a transfer 
student pursuant to Cahfornia Education Code section 56325, LEA is not responsible for the costs associated 
with nonpublic school placement until the date on which an IEP team meeting is convened, the IEP team 
determines that a nonpublic school placement is appropriate, and the LEP is signed by LEA student's parent. 

2. CERTIFICATION AND LICENSES 

CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as 
"CDE") as a nonpublic, nonsectarian school/agency. All nonpublic school and nonpublic agency services 
shalt be provided consistent with the area of certification specified by CDE Certification and as defined in 
California Education Code section 56366 et seq. and within the professional scope of practice of each 
provider's license, certification andlor credential. A current copy of CONTRACTOR'S nonpublic 
schooVagency certification or a waiver of such certification issued by the CDE pursuant to Education Code 
section 56366.2 must be provided to LEA on or before the date this Master Contract is executed by 
CONTRACTOR. This Master Contract shall be null and void if such certification or waiver is expired, 



revoked, rescinded, or otherwise nullified during the effective period of this Master Contract. Total student 
enrollment shall be limited to capacity as stated on the applicable CDE certification. Total LEA student 
enrollment shall be limited to capacity as stated in Section 24 of the Master Contract. 

In addition to meeting the certification requirements of the state of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

If CONTRACTOR is a licensed children's institution (hereinafter referred to as "LCP'), CONTRACTOR 
shall be licensed by the state, or other public agency having delegated authority by contract with the state to 
license, to provide nonmedical care to children, including, but not limited to, individuals with exceptional 
needs. The LC1 must also comply with all licensing requirements relevant to the protection of the child, and 
have a special pennit, if necessary, to meet the needs of each child so placed. If the CONTRACTOR operates 
a program outside of this state, CONTRACTOR must obtain all required licenses from the appropriate 
licensing agency in both California and in the state where the LC1 is located. 

With respect to CONTRACTOR'S certification, failure to notify LEA and CDE of any changes in: (1) 
credentiaIedlicensed staff; (2) ownership; (3) management andfor control of the agency; (4) major 
modification or relocation of facilities; or (5) significant modification of the program may result in the 
suspension or revocation of CDE certification and shall also be good cause for the suspension or termination 
of this Master Contract by LEA. 

3+ COMPLIANCE WITH LAWS, STATUTES, REGULATIONS 

During the term of this Master Contract, unless otherwise agreed, CONTRACTOR shall comply with all 
applicable federal, state, and local statutes, laws, ordinances, rules, policies, and regulations. 
CONTRACTOR shall also compty with all applicable LEA policies and procedures unless CONTRACTOR 
and LEA specifically agree, in writing, that a policy or policies, or a portion of a policy, doesldo not 
reasonably apply to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it accepts all 
risks and responsibilities for its failure to comply with LEA policies and shalt indemnify LEA under the 
provisions of Section 16 of this Agreement for all liability, loss, damage and expense (including reasonable 
attorneys' fees) resulting fiom or arising out of CONTRACTOR'S failure to comply with applicable LEA 
policies (e.g., those policies relating to the provision of speciat education and/or related services, facilities 
for individuals with exceptional needs, LEA student enrollment and transfer, LEA student inactive status, 
corporal punishment, student discipline, and positive behavior interventions). 

CONTRACTOR acknowledges and understands that LEA may report to the CDE any violations of the 
provisions of this Master Contract, and that this may result in the suspension andor revocation of CDE 
nonpublic schoollagency certification pursuant to California Education Code section 56366.4(a). 

4. TERM OF MASTER CONTRACT 

The term of this Master Contract shall be from July 1,2017 to June 30,2018 unless otherwise stated. (Cal. 
Code Regs., tit. 5.5 3062(a).) Neither the CONTRACTOR nor LEA is required to renew this Master Contract 
in subsequent contract years. However, the parties acknowledge that any subsequent Master Contract is to 
be re-negotiated prior to June 30,201 8. In the event a Master Contract is not renegotiated by June 3OU', an 
interim contract may be made available as mutually agreed upon for up to 90 days from July 1 of the new 
fiscal year. (Cat. Code Regs., tit. 5, 5 3062(d).) No Master Contract will be offered unless and until all of 
the contracting requirements have been satisfied. The offer of a Master Contract to a CONTRACTOR is at 
the sole discretion of LEA. 

The provisions of this Master Contract apply to CONTRACTOR and any of its emptoyees or independent 
contractors. Notice of any change in CONTRACTOR'S ownership or authorized representative shall be 
provided in writing to LEA within thirty (30) calendar days of change of ownership or change of authorized 
representative. 



5. INTEGRATIONICONTINUANCE OF CONTRACT FOLLOWING EXPIRATION 
OR TERMINATION 

This Master Contract includes LEA Procedures and each Individual Services Agreement which are 
incorporated herein by this reference. This Master Contract supersedes any prior or contemporaneous written 
or oral understanding or agreement. This Master Contract may be amended only by written amendment 
executed by both parties. Notwithstanding the foregoing, LEA may modifL LEA procedures from time to 
time without the consent of CONTRACTOR. 

CONTRACTOR shall provide LEA with all information as requested in writing to secure a Master Contract 
or a renewal. 

At a minimum, such information shall include copies of teacher credentials and clearance, insurance 
documentation, and CDE certification. LEA may require additional information as applicable. If the 
application packet is not completed and returned to LEA, no Master Contract will be issued. If 
CONTRACTOR does not return the Master Contract to LEA duly signed by an authorized representative 
within ninety (90) calendar days of issuance by LEA, the new contract rates will not take effect until the 
newIy executed Master Contract is received by LEA and will not be retroactive to the first day of the new 
Master Contract's effective date. If CONTRACTOR fails to execute the new Master Contract within such 
ninety day period, all payments shall cease until such time as the new Master Contract for the current school 
year is signed and returned to LEA by CONTRACTOR. (Ed. Code $5 56366(c)(l), (2).) In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terms 
and conditions of the most recent executed Master Contract between CONTRACTOR and LEA for so long 
as CONTRACTOR is servicing authorized LEA students at the discretion of LEA. 

6. INDIVIDUAL SERVICES AGREEMENT 

This Master Contract shali include an ISA developed for each LEA student for whom CONTRACTOR is to 
provide special education and/or related services. An ISA shall only be issued for LEA students enrolled 
with the approval of LEA pursuant to Education Code section 56366(a)(2)(A). An ISA may be effective for 
more than one contract year provided that there is a concunent Master Contract in effect. In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terms 
and conditions of the most recent executed ISAs between CONTRACTOR and LEA for so long as 
CONTRACTOR is servicing authorized LEA students. 

Any and all changes to a LEA student's educational placement/program provided under this Master Contract 
andor an 1SA shall be made solely on the basis of a revision to LEA student's IEP. At any time during the 
term of this Master Contract, a LEA student's parent, CONTRACTOR, or LEA may request a review of a 
LEA student's IEP subject to all procedural safeguards required by law. 

Unless otherwise provided in this Master Contract, the CONTRACTOR shall provide all services specified 
in the IEP unless the CONTRACTOR and LEA agree otherwise in the ISA. (Ed. Code 5 56366(a)(5); Cal. 
Code Regs., tit. 5,g 3062(e).) In the event the CONTRACTOR is unable to provide a specific service at any 
time during the life of the ISA, the CONTRACTOR shall notify LEA in writing within five (5) business days 
of the last date a service was provided. CONTRACTOR shall provide any and all subsequent compensatory 
service hours awarded to an LEA student as a result of lack of provision of services while the student was 
served by the nonpublic school or agency. 

If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the OAH, 
CONTRACTOR shall abide by the "stay-put" requirement of state and federal law unless the parent agrees 
otherwise or an interim alternative educational placement is deemed lawful and appropriate by LEA or OAH. 
CONTRACTOR shall adhere to all LEA requirements concerning changes in placement. 

Disagreements between LEA and CONTRACTOR concerning the formulation of an ISA or the Master 
Contract may be appealed to the County Superintendent of Schools of the County where LEA is located, or 



the State Superintendent of Public Instruction pursuant to the provisions of California Education Code section 
56366(c)(2). 

DEFINITIONS 

The following definitions shall apply for purposes of this contract: 

a. The term "CONTRACTOR" means a nonpublic, nonsectarian school/agency certified by the 
California Department of Education and its officers, agents, and employees. 

b. The term "authorized LEA representative" means a LEA administrator designated to be responsible 
for nonpublic schooUagencies. It is understood that a representative of the Special Education Local 
Plan Area ("SELPA") of which LEA is a member is an authorized LEA representative in 
collaboration with LEA. LEA maintains sole responsibility for the Master Contract, unless otherwise 
specified in the Master Contract. 

c. The term "credential" means a valid credential, life diploma, permit, or document in special 
education or Pupil Personnel Services issued by, or under the jurisdiction of, the California State 
Board of Education if issued prior to 1970 or the California Commission on Teacher Credentialing, 
which entitles the holder thereof to perform services for which certification qualifications are 
required as defined in Title 5 of the California Code of Regulations section 3001(g). 

d. As defined in Title 5 of the California Code of Reylations section 3001(r), the term "qualified" 
means that a person has met federal and state certification, licensing, registration, or other 
comparable requirements which apply to the area in which he or she is providing special education 
or related services (including but not limited to, for example, the requirements set forth in California 
Code of Regulations, title 5, sections 3064 and 3065 and Education Code section 56366.1(n)(l)), or, 
in the absence of such requirements, the state-education-agency-approved or recognized 
requirements, and adheres to the standards of professional practice established in federal and state 
law or regulation, including the standards contained in the California Business and Professions Code 
and the scope ofpractice as defined by the licensing or credentialing body.) Nothing in this definition 
shall be construed as restricting the activities or services of a gaduate needing direct hours leading 
to licensure, or of a student teacher or intern leading to a graduate degree at an accredited or approved 
college or university, as authorized by state laws or regulations. 

e. The term "license" means a valid non-expired document issued by a licensing agency within the 
Department of Consumer Affairs or other state licensing office authorized to grant licenses and 
authorizing the bearer of the document to provide certain professional services or refer to themselves 
using a specified professional title. This includes, but is not limited to mental health and board and 
care services at a residential placement. If a license is not available through an appropriate state 
licensing agency, a certificate of registration with the appropriate professional organization at the 
national or state level which has standards established for the certificate that are equivalent to a 
license shall be deemed to be a license as defined in Title 5 of the California Code of Reylations 
section 3001(1). 

f. "Parent" means a biological or adoptive parent unless the biological or adoptive parent does not have 
legal authority to make educational decisions for the child, a guardian generally authorized to act as 
the child's parent or authorized to make educational decisions for the child, an individual acting in 
the place of a biological or adoptive parent, including a gmndparent, stepparent, or other relative 
with whom the child lives, or an individual who is legally responsible for the child's welfwe, a 
surrogate parent, a foster parent if the authority of the biological or adoptive parent to make 
educational decisions on the child's behalf has been specifically limited by court order in accordance 
with Title 34 of the Code of Federal Reylations sections 300.30(b)(l) or (2). Parent does not include 
the state or any political subdivision of government or the nonpublic school or agency under contract 



with LEA for the provision of special education or designated instruction and services for a child. 
(Ed. Code § 56028.) 

g. The term "days" means calendar days unless otherwise specified. 

h. The phrase "billable day" means a school day in which instructional minutes meet or exceed those 
in comparable LEA programs. 

i. The phrase "billable day of attendance" means a school day as defined in California Education Code 
Section 46307, in which a LEA student is in attendance and in which instructional minutes meet or 
exceed those in comparable LEA programs unless otherwise stipulated in an IEP or ISA. 

j. It is understood that the term "Master Contract" also means "Agreement" and may be referred to as 
such in this document. 

ADMINISTRATION OF CONTRACT 

8. NOTICES 

All notices provided for by this Master Contract shall be in writing. Notices shall be mailed or delivered by 
hand and shall be effective as of the date of receipt by addressee. 

All notices mailed to LEA shall be addressed to the person and address as indicated on the signature page of 
the Master Contract. Notices to CONTRACTOR shall be addressed as indicated on signature page of this 
Master Contract. 

9. MALNTENANCE OF RECORDS 

All records shall be maintained by CONTRACTOR as required by state and federal laws and regulations. 
Notwithstanding the foregoing sentence, CONTRACTOR shall maintain at1 records for at least five (5) years 
after the termination of this Master Contract. For purposes of this Master Contract, "records" shall include, 
but not be limited to pupil records as defined by California Education Code section 49061(b) including 
electronically stored information; cost data records as set forth in Title 5 of the California Code of Regulations 
section 3061; registers and roll books of teachers and/or daily service providers; chart notes, Medi-Cal logs, 
daily service logs and notes and other documents used to record the provision of related services including 
supervision; daily service logs and notes used to record the provision of services provided by instructional 
assistants, NPA behavior intervention aides, and bus aides and supervisors; absence verification records 
(pareddoctor notes, telephone logs, and related documents); bus rosters; staff lists specifying credentials 
held; business licenses held; documents evidencing other staff qualifications including social security 
numbers, dates of hire, and dates of termination; records of employee training and certification, staff time 
sheets; non-paid staff and volunteer sign-in sheets; transportation and other related services subcontracts; 
school calendars; belVclass schedules when applicable; liability and worker's compensation insurance 
policies; state nonpublic school andlor agency certifications; by-laws; lists of current board of 
directorsftrustees, if incorporated; statements of income and expenses; general journals; cash receipts and 
disbursement books, general ledgers and supporting documents; documents evidencing financial 
expenditures; federalistate payroll quarterly reports (Form 941JDE3DP); and bank statements and canceled 
checks or facsimile thereof. 

CONTRACTOR shali maintain LEA student records in a secure location to ensure confidentiality and 
prevent unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of 
CONTRACTOR'S employees who have access to confidential records. CONTRACTOR shall maintain an 
access log for each LEA student's record which lists all persons, agencies, or organizations requesting or 
receiving information &om the record and the legitimate interests therefore. Such log shall be maintained as 
required by California Education Code section 49064 and inctude the name, title, agency/organization 
affiliation, and dateltime of access for each individual requesting or receiving information from LEA 
student's record. Such log needs not to record access to LEA student's records by: (a) LEA student's parent; 



(b) an individual to whom written consent has been executed by LEA student's parent; or (c) employees of 
LEA or CONTRACTOR having a legitimate educational interest in requesting or receiving information from 
the record. CONTRACTORILEA shall maintain copies of any written parental concerns granting access to 
student records. For purposes of this paragraph, "employees of LEA or CONTRACTOR" do not include 
subcontractors. CONTRACTOR shall grant parents access to student records and comply with parents' 
requests for copies of student records, as required by state and federal laws and regulations. CONTRACTOR 
agrees, in the event of school or agency closure, to forward all records within ten (10) business days to LEA. 
LEA shall have access to and receive copies of any and all documents required to be maintained by 
CONTRACTOR within five (5 )  business days of a request. 

10. SEVERABILITY CLAUSE 

If any provision of this Master Contract is held, in whole or in part, to be unenforceable for any reason, the 
remainder of that provision and of the entire Master Contract shall be severable and remain in effect. 

f 1. SUCCESSORS IN INTEREST 

This contract binds CONTRACTOR'S successors and assignees. CONTRACTOR shall notify LEA, in 
writing, of any change of ownership or corporate control within ten (10) business days of such change. 

12. VENUE AND GOVERNING LAW 

The laws of the State of California shall govern the t e r n  and conditions of this Master Contract with venue 
in the County where LEA is located. 

13. MODIFICATIONS AND AMENDMENTS REQUIRED TO CONFORM TO LEGAL AND 
ADMINISTRATIW GUIDELINES 

This Master Contract may be modified or amended by LEA to conform to administrative and statutory 
guidelines issued by any state, federal or local governmental agency. LEA shall provide CONTRACTOR 
thirty (30) days' notice of any such changes or modifications made to conform to administrative or statutory 
guidelines and a copy of the statute or regulation upon which the modification or changes are based. 

14. TERMINATION 

This Master Contract or an Individual Service Agreement may be terminated for cause. Cause shall include 
but not be limited to non-maintenance of current nonpublic school certification, failure of either LEA or the 
CONTRACTOR to maintain the standards required under the Master Contract andlor Individual Services 
Agreement, or other material breach of the contract by CONTRACTOR or LEA. For purposes of Non Public 
School placement, the cause shall not be the availability of a public class initiated during the period of the 
Master Contract unless the parent agrees to the transfer of the student to a public school program at an IEP 
team meeting. To terminate the Master Contract, either party shall give twenty (20) days prior written notice 
to the other party (Ed. Code !j 56366(a)(4)), or immediately if CONTRACTOR and LEA mutually agree that 
there are significant health or safety concerns. At the time of termination, CONTRACTOR shall provide to 
LEA any and all documents CONTRACTOR is required to maintain under this Master Contract. ISAs are 
void upon termination of this Master Contract, except as provided in Section 5 or 6. CONTRACTOR or 
LEA may terminate an ISA for cause, without terminating the Master Contract in its entirety. To terminate 
the ISA, either party shall also give twenty (20) days prior written notice to the other. 

15. INSURANCE 

CONTRACTOR shall, at his, her, or its sole cost and expense, maintain in full force and effect, during the 
term of this Agreement, the following insurance coverage from a California licensed and/or admitted insurer 
with an A minus (A-), VII, or better rating from A.M. Best, sufficient to cover any claims, damages, liabilities, 
costs and expenses (inctuding counsel fees) arising out of or in connection with CONTRACTOR'S fulfillment 



of any of its obligations under this Agreement or either party's use of the work or any component or part 
thereof: 

PART I 

A. Commercial General Liability Insurance, including both bodily injury and property damage, 
with limits as follows: 

$2,000,000 per occurrence 
$ 500,000 fire damage 
$ 5,000 medical expenses 
$1,000,000 personal & adv. injury 
$3,000,000 general aggregate 
$2,000,000 products/completed operations aggregate 

The policy may not contain an exclusion for coverage of claims arising from claims for sexual 
molestation or abuse. In the event that CONTRACTOR'S policy should have an exclusion for sexual 
molestation or abuse claims, then CONTRACTOR shall be required to procure a supplemental poIicy 
providing such coverage. 

B. Business Auto Liability Insurance for all owned scheduled, non-owned or hired automobiles 
with a $1 million combined single limit. 

If no owned automobiles, then only hired and non-owned is required. 

If CONTRACTOR uses a vehicle to travel totfrom school sites, between schools andlor toffiorn 
students' homes or other locations as approved service locations by the LEA, CONTRACTOR must 
comply with State of California auto insmnce requirements. 

C. Workers' Compensation and Employers Liability Insurance in a form and amount covering 
CONTRACTOR'S full liability under the California Workers' Compensation Insurance and 
Safety Act and in accordance with applicable state and federal laws. 

Part A - Statutory Limits 
Part B - $1,000,000/$1,000,000/$1,000,000 Employers Liability 

D. Errors & Omissions (E & 0)fMalpractice (Professional Liability) Insurance, including 
sexual molestation and abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability policy by endorsement or separate policy, with the following 
limits: 

$1,000,000 per occurrence 
$2,000,000 general aggregate 

E. CONTRACTOR, upon execution of this Master Contract and periodically thereafter upon request, 
shall furnish the LEA with certificates of insurance evidencing such coverage. The certificate of 
insurance shall include a ten (10) day non-renewal notice provision. The Commercial General 
Liability and Automobile Liability policy shall name the LEA and the Board of Education 
additional insured's premiums on all insurance policies and shall be paid by CONTRACTOR and 
shall be deemed included in CONTRACTOR'S obligations under this contract at no additional 
charge. 

F. Any deductibles or self-insured retentions above $100,000 must be disclosed to and approved by 
the LEA. At its option, LEA may require the CONTRACTOR, at the CONTRACTOR'S sole 
cost, to: (a) cause its insurer to reduce to levels specified by the LEA or eliminate such deductibles 



or self-insured retentions with respect to the LEA, its officials and employees, or (b) procure a 
bond guaranteeing payment of losses and related investigation. 

G. For any claims related to the services contracted for under this Agreement, the CONTRACTOR'S 
insurance coverage shall be primary insurance as respects to the LEA, its subsidiaries, officials 
and employees. Any insurance or self-insurance maintained by the LEA, its subsidiaries, officials 
and employees shall be excess of the CONTRACTOR'S insurance and shall not contribute with 
it. 

H. All Certificates of Insurance may reference the contract number, name of the school or agency 
submitting the certificate, and the location of the school or agency submitting the certificate on 
the certificate. 

PART I1 - INSURANCE REQUREMENTS FOR NONPUBLIC SCHOOLS AFFILIATED WITH A 
RESIDENTLAL TREATMENT CENTER ("RTC") 

When CONTRACTOR is a nonpublic school affiliated with a residential treatment center (NPSIRTC), 
the following insurance policies are required: 

A. Commercial General Liability Insurance of $3,000,000 per Occurrence and $6,000,000 in 
General Aggregate. The policy shall be endorsed to name the LEA and the Board of Education 
as named additional insureds and shall provide specifically that any insurance canied by the LEA 
which may be applicable to any claims or loss shall be deemed excess and the RTC's insurance 
primary despite any conflicting provisions in the RTC's policy. Coverage shall be maintained 
with no self-insured retention above $100,000 without the prior written approval of the LEA. ' 

B. Workerst Compensation Insurance in accordance with provisions of the California Labor Code 
adequate to protect the RTC fiom claims that may arise from its operations pursuant to the 
Workers' Compensation Act (Statutory Coverage). The Workers' Compensation Insurance 
covenge must also include Employers Liability coverage with limits of 
$1,000,000/$1,000,000/$1,000,000. 

C. Commercial Auto Liability coverage with limits of $1,000,000 Combined Single Limit per 
Occurrence if the RTC does not operate a student bus service. If the RTC provides student bus 
services, the required coverage limit is $5,000,000 Combined Single Limit per Occurrence. 

D. Fidelity Bond or Crime coverage shall be maintained by the RTC to cover all employees who 
process or otherwise have responsibility for RTC funds, supplies, equipment or other assets. 
Minimum amount of covenge shall be $250,000 per occurrence, with no self-insured retention. 

E. Professional Liability/Errors & Omissions/Malpractice coverage with minimum limits of 
$3,000,000 per occurrence and $6,000,000 general aggregate. 

F. Sexual Molestation and Abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability or Professional liability policy by endorsement, with minimum 
limits of $3,000,000 per occurrence and $6,000,000 general aggregate. 

If LEA or CONTRACTOR determines that a change in insurance covenge obligations under this 
section is necessary, either party may reopen negotiations to modify the insurance obligations. 
Consistent with Section 5 of this Master Contract, however, the Master Contract may be amended only 
by written amendment executed by both Parties. 



16. INDEMNIFICATION AND HOLD HARMLESS 

Except with respect to claims arising from a Party's separate negligence or willhl acts, which shall remain 
that Party's personal obligation, each Party agrees to defend, indemnify and hold harmless the other Party 
and its directors, officers, employees, agents, attorneys, volunteers, and subcontractors with respect to a claim 
resulting from or arising out ofthis Master Contract or its performance and arising from the Party's actual or 
alleged act, failure to act, error, or omission in the performance of their obligations under this Agreement or 
any governing law or regulations. 

17. INDEPENDENT CONTRACTOR 

Nothing herein contained shall be construed to imply a joint venture, partnership or principalagent 
relationship between LEA and CONTRACTOR. CONTRACTOR shall provide all services under this 
Agreement as an independent contractor, and neither party shall have the authority to bind or make any 
commitment on behalf of the other. Nothing contained in this Agreement shaIl be deemed to create any 
association, partnership, joint venture or relationship of principal and agent, master and servant, or employer 
and employee between the Parties or any affiliates of the Parties, or between LEA and any individual assigned 
by CONTRACTOR to perform any services for LEA. 

If LEA is held to be a partner, joint venturer, co-principal, employer or co-employer of CONTRACTOR, 
CONTRACTOR shall indemnify and hold harmless LEA from and against any and all claims for loss, 
liability, or damages arising from that holding, as well as any expenses, costs, taxes, penalties and interest 
charges incurred by LEA as a result of that holding. 

18. SUBCONTRACTING 

CONTRACTOR shall not enter into any subcontracting relationship without first obtaining final written 
approval of LEA. Should CONTRACTOR wish to subcontract for special education andlor related services 
pursuant to this Master Contract, it must provide written notification to LEA before any subcontracting 
arrangement is made. In the event LEA determines that it can provide the subcontracted service(s) at a lower 
rate, LEA may elect to provide such service(s). If LEA elects to provide such service(s) at a lower rate, LEA 
may elect to provide such service(s). If LEA elects to provide such service(s), LEA shall provide written 
notification to CONTRACTOR within five (5) days of receipt of CONTRACTOR'S original request and 
CONTRACTOR shall not subcontract for said services. 

Should LEA approve in concept of CONTRACTOR subcontracting for services, CONTRACTOR shall 
submit to LEA for approval the proposed subcontract. CONTRACTOR shall incorporate all ofthe provisions 
of this Master Contract in all subcontracts to the hllest extent possible. Furthermore, when CONTRACTOR 
creates subcontracts for the provision of special education andlor related services (inchding without 
limitation, transportation) for any student, CONTRACTOR shalt cause each subcontractor to procure and 
maintain indemnification and insurance requirements which comply with the provisions of Sections 15 and 
16 of this Master Contract, for the duration of the term of each subcontract. If a proposed subcontract is 
approved by LEA, each subcontractor must finish LEA with original endorsements and certificates of 
insurance effective coverage required by Section I5 of this Master Contract. The endorsements are to be 
signed by a person authorized by that insurer to bind coverage on its behalf. Unless otherwise agreed to by 
LEA, the endorsements are to be on forms provided by the LEA. The Commercial General Liability and 
Automobile Liability policies shall name the LEAISELPA and the LEA Board of Education as additional 
insured. All endorsements are to be received and approved by LEA before the subcontractor's work 
commences. In addition, all sub-contractors must meet the requirements as contained in Section 45 
(Clearance Requirements) and Section 46 (Staff Qualifications) of this Master Contract. No subcontract shall 
be considered final without LEA approval. 



19. CONFLICTS OF INTEREST 

CONTRACTOR shall provide to LEA upon request a copy of its current bylaws and a current list of its Board 
of Directors (or Trustees), if it is incorporated. CONTRACTOR and any member of its Board of Directors 
(or Trustees) shall avoid and disclose any relationship with LEA that constitutes or may constitute a conflict 
of interest pursuant to California Education Code section 56042 including, but not limited to, employment 
with LEA, provision of private party assessments andlor reports, and attendance at IEP team meetings acting 
as a student's advocate. Pursuant to California Education Code section 56042, an attorney or advocate for a 
parent of an individual with exceptional needs shall not recommend placement at CONTRACTOR'S facility 
if the attorney or advocate is employed or contracted by the CONTRACTOR, or will receive a benefit from 
the CONTRACTOR, or otherwise has a conflict of interest. 

Unless CONTRACTOR and LEA otherwise agree in writing, LEA shall neither execute an ISA with 
CONTRACTOR nor amend an existing ISA for a LEA student when a recommendation for special education 
andlor related services is based in whole or in part on assessment(s) or reports provided by CONTRACTOR 
to LEA student without prior written authorization by LEA. This paragraph shall apply to CONTRACTOR 
regardless of when an assessment is performed or a report is prepared (i.e. before or after LEA student is 
enrolled in CONTRACTOR'S schoollagency) or whether an assessment of LEA student is performed or a 
report is prepared in the normai course of the services provided to LEA student by CONTRACTOR. To avoid 
a conflict of interest, and in order to ensure the appropriateness of an Independent Educational Evaluation 
(hereinafter referred to as "IEF') and its recommendations, LEA may, in its discretion, not fund an IEE by 
an evaluator who provides ongoing service(s) or is sought to provide service(s) to the student for whom the 
IEE is requested. Likewise, LEA may, in its discretion, not find services through the evaluator whose LEE 
LEA agrees to fund. When no other appropriate assessor is available, LEA may request and if 
CONTRACTOR agrees, the CONTRACTOR may provide an IEE. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR acknowledges that its authorized 
representative has read and understands Education Code section 56366.3 which provides, in relevant part, 
that no special education and/or related services provided by CONTRACTOR shall be paid for by LEA if 
provided by an individual who was an employee of LEA within three hundred and sixty five (365) days prior 
to executing this Master Contract. This provision does not apply to any person who is able to provide 
designated instruction and services during the extended school year because he or she is otherwise employed 
for up to ten months of the school year by LEA. 

CONTRACTOR shall not admit a student living within the jurisdictional boundaries of LEA on a private pay 
or tuition free "scholarship" basis and concurrently or subsequently advisdrequest parent(s) to pursue 
hnding for the admitted school year from LEA through due process proceedings. 

20. NON-DISCRIMINATION 

CONTRACTOR shall not unlawhlly discriminate on the basis of gender, nationality, race or ethnicity, 
religion, age, sexual orientation, gender identity, gender expression, or disability or any other classification 
protected by federal or state law, in employment or operation of its programs. 

EDUCATIONAL PROGRAM 

21. FREE AND APPROPRIATE PUBLIC EDUCATION ("FAPE") 

LEA shall provide CONTRACTOR with a copy of the LEP including the Lndividualized Transition Plan 
(hereinafter referred to as "ITP") of each LEA student served by CONTRACTOR. CONTRACTOR shall 
provide to each LEA student special education andor related services (including transition services) within 
the nonpublic school or nonpublic agency consistent with LEA student's IEP and as specified in the HA. If 
CONTRACTOR is a nonpublic school, CONTRACTOR shall not accept a LEA student if it cannot provide 
or ensure the provision of the services outlined in the student's IEP. If a LEA student's services are provided 



by a third party (i.e. a related services provider) CONTRACTOR shall notifL LEA, in writing, if the provision 
of services ceases. 

Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for the 
provision of all appropriate supplies, equipment, andlor facilities for LEA students, as specified in LEA 
student's IEP and ISA. CONTRACTOR shall make no charge of any kind to parents for special education 
and/or related services as specified in LEA student's IEP and ISA (including, but not limited to, screenings, 
assessments, or interviews that occur prior to or as a condition of LEA student's enrollment under the terms 
of this Master Contract). LEA shall provide low incidence equipment for eligible students with low incidence 
disabilities when specified in the student's IEP and ISA. Such equipment remains the property of the 
SELPAILEA and shall be returned to the SELPAJLEA when the E P  team determines the equipment is no 
longer needed or when the student is no longer enrolled in the nonpublic school. CONTRACTOR shall 
ensure that facilities are adequate to provide all LEA students with an environment which meets all pertinent 
health and safety regulations. CONTRACTOR may charge a LEA student's parent(s) for services andlor 
activities not necessary for LEA student to receive a free appropriate public education after: (a) written 
notification to LEA student's parent@) of the cost and voluntary nature of the services andlor activities; and 
(b) receipt by LEA of the written notification and a written acknowledgment signed by LEA student's 
parent(s) of the cost and voluntary nature of the services and/or activities. CONTRACTOR shall adhere to 
all LEA requirements concerning parent acknowledgment of financial responsibility. 

Voluntary services andor activities not necessary for an LEA student to receive a free appropriate public 
education shall not interfere with LEA student's receipt of special education and/or related services as 
specified in LEA student's IEP and ISA unless LEA and CONTRACTOR agree otherwise in writing. 

22. GENERAL PROGRAM OF INSTRUCTION 

Ali nonpublic school and nonpublic agency services shatl be provided consistent with the area of certification 
specified by CDE Certification and as defined in California Education Code section 56366 et seq. and shall 
ensure that facilities are adequate to provide LEA students with an environment which meets all pertinent 
health and safety re ylations. 

When CONTRACTOR is a nonpublic school, CONTTUCTOR'S general program of instruction shall: (a) 
utilize evidence-based practices and predictors and be consistent with LEA's standards regarding the 
particular course of study and cuniculum; (b) include curriculum that addresses mathematics, Iiteracy and 
the use of educational, assistive technology and transition services; (c) be consistent with CDE's standards 
regarding the particular course of study and curriculum; (d) provide the services as specified in LEA student's 
IEP and ISA. LEA students shall have access to: (a) State Board of Education (SBE) - adopted Common 
Core State Standards ("CCSS") for curriculum and the same instructional materials for kindergarten and 
grades 1 to 8, inclusive; and provide standards-aligned core curriculum and instructional materials for grades 
9 to 12, inclusive, used by a local education agency (LEA), that contracts with the nonpublic school: (b) 
college preparation courses; (c) extracurricular activities such as art, sports, music and academic clubs; (d) 
career preparation and vocational training, consistent with transition plans pursuant to state and federal law 
and; (e) supplemental assistance, including individual academic tutoring, psychological counseling, and 
career and college counseling. When appropriate, CONTRACTOR shall utilize the designated cumculum 
guidelines for students with moderate to severe disabilities who participate in the State's alternative 
assessment. These students shall have access to the core content, activities, and instructional materials 
delineated within these curriculum guidelines. CONTRACTOR'S general program of instruction shall be 
described in writing and a copy provided to LEA prior to the effective date of this Master Contract. 

When CONTRACTOR serves LEA students in grades nine through twelve inctusive, LEA shall provide to 
CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading 
toward graduation or completion of LEA'S diploma requirements. CONTRACTOR shall not award a high 
school diploma to LEA students who have not successfully completed all of LEA's graduation requirements. 



When CONTRACTOR is a nonpublic agency andlor related services provider, CONTRACTOR'S general 
program of instruction andor services shall utilize evidence-based practices and predictors and be consistent 
with LEA and CDE guidelineslcertifications and any state licensing requirements and shall be provided as 
specified in LEA student's IEP and ISA. The nonpublic agency providing Behavior Intervention Services 
shall develop a written plan that specifies the nature of their nonpublic agency service for each student within 
thirty (30) days of enrollment and shall be provided in writing to LEA. School-based services may not be 
unilaterally converted by CONTRACTOR to a substitute program or provided at a location not specifically 
authorized by the IEP team. Except for services provided by a contractor that is a licensed children's 
institution ("LCI"), all services not provided in the school setting require the presence of a parent, guardian 
or adult caregiver during the delivery of services, provided such yardian or caregiver has a signed 
authorization by the parent or legal guardian to authorize emergency services as requested. LC1 contractors 
shall ensure that appropriate and qualified residential or clinical staff is present during the provision of 
services under this Master Contract. CONTRACTOR shall immediately notify LEA in writing if no parent, 
guardian, or adult caregiver is present. CONTRACTOR shall provide to LEA a written description of the 
services and location provided prior to the effective date of this Master Contract. Contractors providing 
Behavior Intervention Services must have on staff individuals trained as the law requires. (Cal. Code Regs., 
tit. 5 , 5  305 1.23.) It is understood that Behavior Intervention Services are limited per CDE Certification and 
do not constitute an instructional program. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall not provide transportation nor 
subcontract for transportation services for students unless LEA and CONTRACTOR agree otherwise in 
writing. 

23. INSTRUCTIONAL MINUTES 

When CONTRACTOR is a nonpublic school, the total number of instructional minutes per school day 
provided by CONTRACTOR shall be at least equivalent to the number of instructional minutes per school 
day provided to LEA students at like grade level attending LEA schools and shall be specified in LEA 
student's ISA developed in accordance with LEA student's IEP. 

For students in grades kindergarten through 12, inclusive, unless otherwise specified in the student's IEP and 
ISA, the number of instructional minutes, excluding breakfast, recess, lunch and pass time shalI be the same 
as the Education Code prescribes for the LEA. 

The total number of annual instructional minutes shall be at least equivalent to the total number of annual 
instructional minutes provided to LEA students attending LEA schools in like grade levels unless otherwise 
specified in LEA student's IEP and ISA. 

When CONTRACTOR is a nonpublic agency and/or related services provider, the total number of minutes 
per school day provided by CONTRACTOR shall be specified in LEA student's ISA devetoped in 
accordance with LEA student's IEP. 

24. CLASS SIZE 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall ensure that class size shall not exceed 
a ratio of one teacher per twelve (12) students unless CONTRACTOR and LEA agree otherwise in writing. 
Upon prior written approval by an authorized LEA representative, class size may be temporarily increased 
by a ratio of 1 teacher to fourteen (14) students when necessary during the regular or extended school year 
to provide services to students with disabilities. 

In the event a nonpublic school is unable to fill a vacant teaching position responsible for direct instruction 
to students, and the vacancy has direct impact on the California Department of Education Certification of 
that school, the nonpublic school shall develop a plan to ensure appropriate coverage of students by first 
utilizing existing certificated staff. The nonpublic school and LEA may agree to one 30 school day period 
per contract year where class size may be increased to ensure coverage by an appropriately credentialed 



teacher. Such an agreement shall be in writing and signed by both Parties. This provision does not apply to 
a nonpublic agency. 

25. CALENDARS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall submit to LEA a school caIendar with 
the total number of billable days not to exceed 180 days, plus extended school year billable days equivalent 
to the number of days determined by LEA'S extended school year calendar. Billable days shall include only 
those days that are included on the submitted and approved school calendar, andlor required by the IEP 
(developed by LEA) for each student. CONTRACTOR shall not be allowed to change its school calendar 
and/or amend the number of billable days without the prior written approval of LEA. Nothing in this Master 
Contract shall be interpreted to require LEA to accept any requests for calendar changes. In the event LEA 
adjusts the number of school days for the regular school year and/or extended school year, the approved 
number of days shall become the total billable days for the nonpublic school or agency. In such a case, an 
amended calendar shall be provided by CONTRACTOR for LEA approval. 

Unless otherwise specified by the student's IEP, educational services shall occur at the school site. A student 
shall only be eligible for extended school year services if such are recommended by hisher IEP Team and 
the provision of such is specifically incfuded in the ISA. Extended school year shall consist of twenty (20) 
instructional days, unless otherwise agreed upon by the IEP Team convened by LEA. Any days of extended 
school year in excess of twenty (20) billable days must be mutually agreed to, in writing, prior to the start of 
the extended school year. 

Student must have actually been in attendance during the regular school year and/or during extended school 
year and actually received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekendstholidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic school service. Any instructional days provided without this written agreement shall be at the sole 
financial responsibility of the CONTRACTOR. 

CONTRACTOR shall observe only the same legal holidays as LEA. As of the execution of this Master 
Contract, these holidays are: Labor Day, Veteran's Day, Thanksgiving Day, Christmas Day, New Year's 
Day, Martin Luther King, Jr. Day, Lincoln's Birthday, Washington's Birthday, Memorial Day, and 
Independence Day. With the approval of LEA, CONTRACTOR may revise the date upon which 
CONTRACTOR closes in observance of any of the holidays observed by LEA. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall be provided with a LEA- 
developedt'approved calendar prior to the initiation of services. CONTRACTOR herein agrees to observe 
holidays as specified in LEA-developedlapproved calendar. CONTRACTOR shall provide services pursuant 
to LEA-developedlapproved calendar; or as specified in LEA student's IEP and ISA. Unless otherwise 
specified in LEA student's ISA, CONTRACTOR shall provide related services to LEA students on only 
those days that LEA student's school of attendance is in session and LEA student attends school. 
CONTRACTOR shall bill only for services provided on billable days of attendance as indicated on LEA 
calendar unless CONTRACTOR and LEA agree otherwise, in writing. Student must have actually been in 
attendance and/or received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekendsholidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic agency service provided by CONTRACTOR. Any instructional days provided without this written 
agreement shall be at the sole financial responsibility of the CONTRACTOR. 

26. DATA REPORTING 

CONTRACTOR shall agree to provide to LEA, a11 data (including billing information) related to students 
who are served by the CONTRACTOR. CONTRACTOR agrees to provide all data related to or referenced 
in any and all sections of this Master Contract if requested by LEA. CONTRACTOR agrees to provide all 



requested information in the format required by LEA. It is understood that all nonpublic schools and 
nonpublic agencies shall utilize the Special Education Information System (SEIS) or comparable 
progadsystem approved by LEAISELPA for all IEP development and progress reporting. Additional 
progress reporting may be required by LEA. LEA shall provide the CONTRACTOR with appropriate 
software, user training and proper internet permissions to allow adequate access so that this information may 
be compiled. 

LEA shall provide CONTRACTOR with approved forms andlor format for such data including but not 
limited to invoicing, attendance reports and progress reports. LEA may approve use of CONTRACTOR- 
provided forms at its discretion. 

27. LEAST RESTRICTIVE ENVLRONMENTIDUAL ENROLLMENT 

CONTRACTOR and LEA shall follow all LEA policies and procedures that support Least Restrictive 
Environment ("LRE") options (andlor dual enrollment options if available and appropriate) for students to 
have access to the general curriculum and to be educated with their nondisabled peers to the maximum extent 
appropriate. 

CONTRACTOR and LEA shall ensure that LRE placement options are addressed at all IEP team meetings 
regarding students for whom ISAs have been or may be executed. This shall include IEP team consideration 
of supplementary aids and services and goals and objectives necessary for placement in the LRE and 
necessary to enable students to transition to less restrictive settings. 

When an JEP team has determined that a student shouId be transitioned into the public school setting, 
CONTRACTOR shall assist LEA in impIementing the IEP team's recommendations and/or activities to 
support the transition. 

28. STATEWJ.DE ACHIEVEMENT TESTING 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall administer a11 Statewide assessments 
within the California Assessment of Student Performance and Progress ("CAASPP"), Desired Results 
Developmental Profile ("DRDP"), California Alternative Assessment ("CAA"), achievement and abilities 
tests (using LEA-authorized assessment instruments), the Fitness Gram, California English Language 
Development Test ("CELDT"), and the English Language Proficiency Assessments for California 
("ELPAC"), as appropriate to the student and mandated by LEA pursuant to LEA and state and federal 
guidelines. 

CONTRACTOR is subject to the alternative accountability system developed pursuant to Education Code 
section 52052, in the same manner as public schooIs. Each LEA student placed with CONTRACTOR by the 
LEA shall be tested by qualified staff of CONTRACTOR in accordance with that accountability program. 
LEA shall provide test administration training to CONTRACTOR'S quatified staff. CONTRACTOR shall 
attend LEA test training and comply with completion of all coding requirements as required by LEA. 

29. MANDATED ATTENDANCE AT LEA MEETINGS 

CONTRACTOR shall attend LEA mandated meetings when legal mandates, andlor LEA policy and 
procedures are reviewed, including but not limited to the areas of: curriculum, high school graduation, 
standards-based instruction, behavior intervention, cultural and linguistic needs of students with disabilities, 
dual enrollment responsibilities, LRE responsibilities, transition services, standardized testing, and IEPs. 
LEA shall provide CONTRACTOR with reasonable notice of mandated meetings. Attendance at such 
meetings does not constitute a billable service hour(s). 



30. POSITIVE BEHAVIOR INTERVENTIONS AND SUPPORTS 

CONTRACTOR shall comply with all requirements of Education Code section 56521.1 and 56521.2 
regarding positive behavior interventions. Failure to do so shall constitute sufficient cause for contract 
termination. 

LEA students who exhibit behaviors that interfere with their learning or the learning of others must receive 
timely and appropriate assessments and positive supports and interventions in accordance with the federal 
law and its implementing regulations. If the individualized education program ("IEP") team determines that 
a student's behavior impedes his or her learning or the learning of others, the IEP team is required to consider 
the use of positive behavioral interventions and supports, and other strategies, to address that behavior, 
consistent with Section 1414(d)(3)(B)(i) and (d)(4) of Title 20 of the United States Code and associated 
federal regulations. This could mean that instead of developing a Behavior Intervention Plan (BIP), the IEP 
team may conclude it is sufficient to address the student's behavioral problems through the development of 
behavioral goals and behavioral interventions to support those goals. 

CONTRACTOR shalI maintain a written policy consistent with California Education Code section 5652 1. t 
regarding emergency interventions and Behavioral Emergency Reports ("BERs"). Further, CONTRACTOR 
shall affirmatively inform each of its employees about the policy and provide each empIoyee a copy thereof. 
CONTRACTOR shall also ensure that all of its staff members are trained annually in crisis intervention and 
emergency procedures as related to appropriate behavior management strategies. Training includes 
certification with an approved SELPA crisis intervention program. Evidence of such training shall be 
submitted to the LEA at the beginning of the school year and within 6 days of any new hire. 

Pursuant to Education Code section 56521 .I ,  emergency interventions shall not be used as a substitute for a 
BIP and shall not be employed longer than necessary to contain the behavior. Emergency interventions may 
only be used to control unpredictable, spontaneous behavior that poses clear and present danger of serious 
physical harm to the LEA student or others and that cannot be immediately prevented by a response less 
restrictive than the temporary application of a technique used to contain the behavior. If a situation requires 
prolonged use of an emergency intervention, staff must seek assistance from the school site administrator or 
a law enforcement agency, as suitable to the situation. 

To prevent emergency interventions fiom being used in lieu of planned, systematic behavioral interventions, 
the parent, guardian, and residential care provider, if appropriate, shall be notified if an emergency 
intervention is used or serious property damage occurs. CONTRACTOR shall immediately complete and 
maintain in the file of LEA student a BER which shall include all of the following: (1) The name and age of 
the individual with exceptional needs; (2) The setting and location of the incident; (3) The name of the staff 
or other persons involved; (4) A description of the incident and the emergency intervention used, and whether 
the LEA student is currently engaged in any systematic behavioral intervention plan; and (5) Details of any 
injuries sustained by LEA student or others, including staff, as a result of the incident. The BER shall be 
submitted to LEA within twenty-four (24) hours for administrative action. CONTRACTOR shall also notify 
Parent within twenty-four (24) hours via telephone. 

Consistent with the requirements of California Education Code section 56521.T(g), if a BER is written 
regarding an LEA student who does not have a behavior intervention plan, the designated responsible 
administrator shall, within two days, schedule an IEP Team meeting to review the emergency report, to 
determine the necessity for a fhctional behavioral assessment, and to determine the necessity for an interim 
plan. The IEP Team shall document the reasons for not conducting the functional behavioral assessment, not 
developing an interim plan, or both. Consistent with the requirements of California Education Code section 
56521 .l(h), if a behavioral emergency report is written regarding an LEA student who has a positive 
behavioral intervention plan, an incident involving a previousIy unseen serious behavior problem, or where 
a previously designed intervention is ineffective, shall be referred to the IEP team to review and determine if 
the incident constitutes a need to modifL the positive behavioral intervention plan. 



All restraint practices must be reviewed and revised when they have an adverse effect on a student and are 
used repeatedly for an individual child, either on multiple occasions within the same classroom or multiple 
uses by the same individual. CONTRACTOR shall noti@ the student's parentiguardian when any type of 
physical or mechanical restraint or seclusion has been used. Upon the use of any type of physical or 
mechanical restraint or seclusions of a District student, CONTRACTOR shall complete a BER per the 
reporting and notification requirements listed above. 

STUDENT DISCIPLINE 

CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent with 
state and federal law and regulations. 

When CONTRACTOR seeks to remove a LEA student from hisher current educational placement for 
disciplinary reasons, CONTRACTOR shall submit a written discipline report within 24 hours to LEA and a 
manifestation IEP team meeting shall be scheduled. Written discipline reports shall include, but not be 
limited to: LEA student's name; the time, date, and description of the misconduct; the disciplinary action 
taken by CONTRACTOR; and the rationale for such disciplinary action. A copy of LEA student's behavior 
plan, if any, shall be submitted with the written discipline report. CONTRACTOR and LEA agree to 
participate in a manifestation determination at an IEP meeting no later than the tenth (10"') day of suspension. 
CONTRACTOR shall notify and invite LEA representatives to the IEP team meeting where the manifestation 
determination will be made. 

IEP TEAM MEETINGS 

An IEP team meeting shall be convened at least annually to evaluate: (1) the educational progress of each 
student placed with CONTRACTOR, including all state assessment results pursuant to the requirements of 
Education Code section 52052; (2) whether or not the needs of the student continue to be best met at the 
nonpublic school and/or by the nonpublic agency; and (3) whether changes to the student's IEP are necessary, 
including whether the student may be transitioned to a public school setting. (Ed. Code 35 56366(a)(2)(B)(i), 
(ii); 56345(b)(4).) 

If an LEA student is to be transferred from a nonpublic school setting into a regular class setting in a public 
school for any part of the schoo! day, the IEP team shall document, if appropriate, a description of activities 
provided to integrate the student into the regular education program, including the nature of each activity as 
well as the time spent on the activity each day or week and a description of the activities provided to support 
the transition of the student from the special education program into the regular education progam. Each 
student shall be allowed to provide confidential input to any representative of his or her IEP Team. Except 
as otherwise provided in the Master Contract, CONTRACTOR and LEA shall participate in all IEP team 
meetings regarding LEA students for whom ISAs have been or may be executed. At any time during the 
term of this Master Contract, a parent, the CONTRACTOR or LEA may request a review of the student's 
IEP, subject to all procedural safeguards required by law, including reasonable notice given to, and 
participation of, the CONTRACTOR in the meeting. Every effort shalt be made to schedule IEP team 
meetings at a time and place that is mutually convenient to the parent(s), the CONTRACTOR and LEA. 
CONTRACTOR shall provide to LEA, at no cost and prior to an annual or triennial IEP Team meeting, 
documentation which shows progress on goals and any and all assessments and written assessment reports 
(including testing protocols) created by CONTRACTOR and any of its agents or subcontractors, upon request 
and/or pursuant to LEA policy and procedures. It is understood that attendance at an IEP meeting is part of 
CONTRACTOR'S professional responsibility and is not a billable service under this Master Contract. 

It is understood that the CONTRACTOR shall utilize the Special Education Information System (SEIS) or 
other comparable progradsystem as designated by LEA at LEA'S discretion, for all IEP planning and 
progress reporting. LEA or SELPA shall provide training for any nonpublic school and nonpublic agency to 
assure access to SEIS or the comparable programlsystem designated for use by LEA. The nonpublic school 
andfor nonpublic agency shall maintain confidentiality of all IEP data on SEIS or comparable 
program/system and shall protect the password requirements of the system. When a student disenrolls from 



the nonpublic school or stops receiving services from the nonpublic agency, such CONTRACTOR shall 
discontinue use of SEIS andlor comparable progradsystem for that student. 

Changes in any LEA student's educationat program, including instruction, services, or instructional setting 
provided under this Master Contract may only be made on the basis of revisions to the student's IEP. In the 
event that the CONTRACTOR believes the student requires a change of placement, the CONTRACTOR 
may request a review of the student's IEP for the purpose of considering a change in the student's placement. 
Student is entitled to remain in the last agreed upon and implemented placement unless parent agrees 
otherwise or an interim alternative educational setting is deemed lawhl and appropriate. 

33. SURROGATE PARENTS AND FOSTER YOUTH 

CONTRACTOR shall comply with all LEA surrogate parent assignments. A pupil in foster care shall be 
defined pursuant to Education Code section 42238.01tb). The LEA shall annually notify the 
CONTRACTOR who the LEA has designated as the educational liaison for foster children. When a pupil in 
foster care is enrolled in a nonpublic school by the LEA any time after the completion of the pupil's second 
year of high school, the CONTRACTOR shall schedule the pupil in courses leading towards graduation based 
on the diploma requirements of the LEA unless provided notice otherwise in writing pursuant to Section 
51225.1 

34. DUE PROCESS PROCEEDINGS 

CONTRACTOR shall fully participate in special education due process proceedings including mediations 
and hearings, as requested by LEA. CONTRACTOR shall also fully participate in the investigation and 
provision of documentation related to any complaint filed with the State of California, the Office for Civil 
Rights, or any other state and/or federal governmental body or agency. Full participation shall include, but 
in no way be limited to, cooperating with LEA representatives to provide complete answers raised by any 
investigator andlor the immediate provision of any and all documentation that pertains to the operation of 
CONTRACTOR'S program and/or the implementation of a particular student's IEP/ISA. 

35. COMPLAINT PROCEDURES 

CONTRACTOR shall maintain and adhere to its own written procedures for responding to parent complaints. 
These procedures shall include annually notifying and providing parents of LEA students with appropriate 
information (including complaint forms) for the following: ( I )  Uniform Complaint Procedures pursuant to 
Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination Policy pursuant to 
Title 5 of the California Code of Regulations section 4960ta); (3) Sexual Harassment Policy pursuant to 
California Education Code 231.5; (4) Title IX Student Grievance Procedures pursuant to Title 34 of the Code 
of Federal Regulations sections 106.8(a) and 106.9(a); (5) Notice of Privacy Practices in compliance with 
Health Insurance Portability and Accountability Act ("NIPPAyy), 45 C.F.R. 4 164.520; and (6) Notification 
and Complaint Procedures for Disability Access, pursuant to 42 U.S.C. $5 121 0 1 et seq. CONTRACTOR 
shall include verification of these procedures to LEA. 

36. LEA STUDENT PROGRESS REPORTS/REPORT CARDS AND ASSESSMENTS 

Unless LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR shall 
provide to parents, with a concurrent copy sent to LEA, at least four written progress reports/report cards. At 
a minimum, progress reports shall include progress over time towards IEP goals and objectives. A copy of 
the progress reports/report cards shall be maintained at the CONTRACTOR'S place of business. 

CONTRACTOR shall also provide an LEA representative access to supporting documentation used to 
determine progress on any goal or objective, including but not limited to log sheets, chart notes, observation 
notes, data sheets, pre/post tests, rubrics and other similar data collection used to determine progress or lack 
of progress on approved goals, objectives, transition plans or behavior support andlor intervention plans. 
LEA may request copies of such data at any time within five years of the date of service. CONTRACTOR 



agrees to maintain the information for at least five years and also shall provide this data supporting progress 
within 5 business days of request. Additional time may be granted as needed by LEA. 

CONTRACTOR shall complete academic or other assessment of LEA student ten (10) days prior to LEA 
student's annual or triennial review IEP team meeting for the purpose of reporting LEA student's present 
levels of performance at the IEP team meeting as required by state and federal laws and regulations and 
pursuant to LEA policies, procedures, and/or practices. Sufficient copies of reports, projected goals andlor 
any other relevant documents to be reviewed by the IEP Team shall be provided to the District no later than 
five (5) business days prior to an annual or triennial E P  team meeting. CONTRACTOR shall maintain all 
supporting documentation including but not limited to test protocols and data collection, which shall be made 
available to LEA within 5 business days of request. 

CONTRACTOR is responsible for all assessment costs regarding the updating of goats and objectives, 
progress reporting and the development of present levels of performance. All other assessments shall be 
provided by LEA unless LEA specifies in writing a request that CONTRACTOR perform such additional 
assessment. Such assessment costs may be added to the ISA and/or approved separately by LEA at LEA'S 
sole discretion. 

It is understood that all billable hours must be in direct services to pupils as specified in the ISA. For 
nonpublic agency services, supervision provided by a qualified individual as specified in Title 5 of the 
California Code of Regulations section 3065, shall be determined as appropriate and included in the ISA. 
Supervision means the direct observation of services, data review, case conferencing and program design 
consistent with professional standards for each professional's license, certification, or credential. 

CONTRACTOR shall not charge LEA student's parent(s) or LEA for the development or provision of 
progress reports, report cards, andlor any assessments, interviews, or attendance at any meetings, including 
but not limited to IEP meetings. It is understood that all billable hours have limits to those specified on the 
ISA consistent with the IEP. It is understood that copies of data collection notes, forms, charts and other 
such data are part of the pupil's record and shall be made available to LEA upon written request. 

37. TRANSCRIPTS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall prepare transcripts at the close of each 
semester, or upon LEA student transfer, for LEA students in grades nine (9) through twelve (12) inclusive. 
CONTRACTOR shall submit all transcripts on LEA-approved forms to LEA student's school of residence 
for evaluation of progress toward completion of diploma requirements as specified in LEA Procedures. 
CONTRACTOR shall submit to LEA names of LEA students and their schools of residence for whom 
transcripts have been submitted as specified by LEA. 

38. LEA STUDENT CHANCE OF RESIDENCE 

Upon enrollment, CONTRACTOR shall noti& parents in writing of their obligation to notify 
CONTRACTOR of LEA student's change of residence. Within five (5) school days after CONTRACTOR 
becomes aware of a LEA student's change of residence, CONTRACTOR shall notify LEA, in writing, of 
LEA student's change of residence. CONTRACTOR shall maintain, and provide upon request by LEA, 
documentation of such notice to parents. 

If CONTRACTOR had knowledge or should reasonably have had knowledge of LEA student's change of 
residence boundaries and CONTRACTOR fails to follow the procedures specified in this provision, LEA 
shall not be responsible for the costs of services delivered after LEA student's change of residence. 

39. WITHDRAWAL OF LEA STUDENT FROM PROGRAM 

CONTRACTOR shall immediately report, by telephone, with a follow-up written notification within five (5) 
business days to LEA Representative responsible for overseeing nonpublic schools and nonpublic agencies, 



and any other required representative from the California Department of Education, when a LEA student is 
withdrawn without prior notice from school andlor services. CONTRACTOR shall confirm such telephone 
call on LEA approved forms and submit to LEA and the Department of Education, if required, within five 
(5) business days of the withdrawal, including a student's change in residence to a residence outside of LEA 
service boundaries, and the student's discharge against professional advice from a Nonpublic 
SchooVResidential Treatment Center ("NPSIRTC"). CONTRACTOR shall assist LEA to verify and clear 
potential dropouts three (3) times per year. 

40. PARENT ACCESS 

CONTRACTOR shall provide for reasonable parental access to LEA students and all facilities including, but 
not limited to, the instructional setting, recreational activity areas, meeting rooms and LEA student's living 
quarters. CONTRACTOR shall comply with any known court orders regarding parental visits and access to 
LEA students. 

CONTRACTORS operating programs associated with a NPSIRTC shall cooperate with a parent's reasonable 
request for LEA student therapeutic visits in their home or at the NPSIRTC. CONTRACTOR shall require 
that parents obtain prior written authorization for therapeutic visits from the CONTRACTOR and the LEA 
at least thirty (30) days in advance. CONTRACTOR shall facilitate all parent travel and accommodations 
and provide travel information to the parent as appropriate. Payment by LEA for approved travel-related 
expenses shall be made directly through the LEA. 

41. SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT 

If CONTRACTOR provides services on a LEA public school campus, CONTRACTOR shall comply with 
Penal Code section 627.1 et seq., as well as all other LEA and campus-specific policies and procedures 
regarding visitors toton school campuses. CONTRACTOR shall be responsible for the purchase and 
provision of the supplies and assessment tools necessary to implement the provision of CONTRACTOR 
services on LEA public school campuses. 

For services provided on a public school campus, sign inlout procedures shall be followed along with afl 
procedures for being on campus consistent with school and LEA policy. It is understood that the public 
school credentialed classroom teacher is responsible for the educational program and a11 nonpublic agency 
service providers shatl work collaboratively with the classroom teacher who shall remain in charge of the 
instructional program. 

It is understood that all employees, subcontractors and volunteers of any certified nonpublic school or agency 
shall adhere to customary professional standards when providing services. All practices shall be within the 
scope of professional responsibility as defined in the professional code of conduct for each profession. 
Reports regarding student progress shall be consistent with the provision of the Master Contract. 

CONTRACTORS providing services outside of the student's school as specified in the E P  shall ensure that 
at least one parent of the child or an adult caregiver with written and signed authority to make decisions in 
an emergency is present during provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home-based services, including written and signed 
authorization in emergency situations. The adult caregiver cannot also be an employee or volunteer 
associated with the NPS/NPA service provider. All problems andlor concerns reported by CONTRACTOR 
to parents or guardians, in either verbal or written form, shall be reported to LEA. 

CONTRACTOR, if providing services in a student's home as specified in the IEP, shall assure that at least 
one parent of the child or an adult caregiver with written and signed authorization to make decisions in an 
emergency is present during the provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home based services, including written and signed 
authorization in emergency situations. The parent shall inform LEA of any changes of caregivers and provide 
written authorization for emergency situations. The adult caregiver cannot be an employee or volunteer 



associated with the nonpublic school/nonpublic agency service provider. Moreover, for services provided in 
a pupil's home as specified in the IEP, CONTRACTORS must assure that the parent or LEA-approved 
responsible adult is present during the provision of services. All problems andlor concerns reported to 
parents, both verbal and written, shall also be provided to the LEA. 

42. LICENSED CHILDREN'S INSTITUTION ("LCI") CONTRACTORS AND RESIDENTIAL 
TREATMENT CENTER ("RTC") CONTRACTORS 

If CONTRACTOR is a licensed children's institution ("LCI"), CONTRACTOR shall adhere to ail legal 
requirements regarding educational placements for LC1 students as stated in Education Code sections 
56366(a)(2)(C) and 56366.9, Health and Safety Code section 1501.l(b), (AB1858, AB490 (Chapter 862, 
Statutes of 2003)) and the procedures set forth in LEA Procedures. A LC1 shall not require that a pupil be 
placed in its nonpublic school as a condition of being placed in its residential facility. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a LCI, 
CONTRACTOR shall provide to LEA, on a quarterly basis, a list of all LEA students, including those 
identified as eligible for special education. For those identified special education students, the list shall 
include: I)  special education eligibility at the time of enrollment and 2) the educational placement and 
services specified in each student's IEP at the time of enrollment. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a 
residential treatment center (hereinafier referred to as "NPS/RTC"), CONTRACTOR shall adhere to all legal 
requirements under the Individuals with Disabilities Education Act (IDEA), 20 U.S.C. section 141 1 et seq. 
and Education Code section 56000, et seq.; amended and reorganized by the Individuals with Disabilities 
Education Improvement Act of 2004 ("IDEIA"), 20 U.S.C. section 1401(29); Education Code section 56031 ; 
Title 5, California Code of Regulations section 3001 et seq., Title 2, California Code of Regulations section 
601 00 et seq. regarding the provision of counseling services, including residential care for students to receive 
a FAPE as set forth in LEA student's IEPs. 

Unless placement is made pursuant to an Office of Administrative Hearings order or a lawhlly executed 
agreement between LEA and parent, LEA is not responsible for the costs associated with nonpublic school 
placement until the date on which an IEP team meeting is convened, the IEP team determines that a nonpublic 
school placement is appropriate, and the IEP is signed by LEA student's parent or another adult with 
educational decision-making rights. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

43. STATE MEAL MANDATE 

When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satisfy the State Meal 
Mandate under California Education Code sections 49530,49530.5 and 49550. 

44. MONITORING 

CONTRACTOR shall allow representatives Erom LEA access to its facilities for the purpose of periodic 
monitoring of each LEA student's instructional program, and shall be invited to participate in the formal 
review of each student's progress. LEA representatives shall have access to observe each LEA student at 
work, observe the instructional setting, interview CONTRACTOR, and review each LEA student's records 
and progress. Such access shall include unannounced monitoring visits. When making site visits, LEA shall 
initially report to CONTRACTOR'S site administrative office. CONTRACTOR shall be invited to 
participate in the review of each student's progress. 



If CONTRACTOR is also a LC1 and/or NPSIRTC, LEA shall annually evaluate whether CONTRACTOR is 
in compliance with Education Code section 56366.9 and Health and Safety Code section 1501 .l(b). 

The State Superintendent of Public Instruction ("Superintendent") shall monitor CONTRACTOR'S 
facitities, the educational environment, and the quality of the educational p r o m ,  including the teaching 
staff, the credentials authorizing service, the standards-based core curriculum being employed, and the 
standard focused instructional materials used on a three-year cycle, as foltows: (1) CONTRACTOR shall 
complete a self-review in year one; (2) the Superintendent shall conduct an onsite review in year two; and 
(3) the Superintendent shall conduct a follow-up visit in year three. 

CONTRACTOR shall fully participate in any LEA and CDE complimce review, if applicable, to be 
conducted as aligned with the CDE Onsite Review and monitoring cycle in accordance with California 
Education Code section 56366.1Q). This review will address programmatic aspects of the nonpublic 
schooltagency, compliance with relevant state and federal regulations, and Master Contract compliance. If 
requested by LEA, CONTRACTOR shall complete and submit a Nonpublic School/Agency Self-Review 
Assessment submitted as specified by LEA. CONTRACTOR shall conduct any follow-up or corrective 
action procedures related to review findings. 

CONTRACTOR understands that LEA reserves the right to institute a program audit with or without cause. 
The program audit may include, but is not limited to, a review of core compliance areas of health and safety; 
cuniculum/instmction; related services; and contractual, legal, and procedural compliance. 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall collect all applicable data and prepare 
the applicabte portion of a School Accountability Report Card in accordance with California Education Code 
Section 33 126. 

PERSONNEL 

45. CLEARANCE REQUIREMENTS 

CONTRACTOR shall comply with the requirements of California Education Code sections 44237,35021.1 
and 35021 -2 including, but not limited to: obtaining clearance from both the California Department of Justice 
("CDOJ"') and clearance from the Federal Bureau of Investigation (hereinafter referred to as "FBI") for all of 
CONTRACTOR'S employees and volunteers who will have or likely may have any direct contact with LEA 
students. CONTRACTOR hereby agrees that CONTRACTOR'S employees and volunteers shall not come 
in contact with LEA students until both CDOJ and FBI clearance are ascertained. CONTRACTOR shall 
further certify in writing to LEA that none of its employees, volunteers, or subcontractors who will have, or 
likely may have any direct contact with LEA students, have been convicted of a violent or serious felony as 
those terms are defined in California Education Code section 44237(h), unless despite the employee's 
conviction of a violent or serious felony, he or she has met the criteria to be eligible for employment pursuant 
to California Education Code section 44237(i) or 6). Clearance certification shall be submitted to LEA. In 
addition, CONTRACTOR shall make a request for subsequent arrest service from the CDOJ as required by 
California Penal Code section 11 105.2. 

The passage of AB 389 amends Education Code sections 44237 and 56366.1 as to the verification that the 
CONTRACTOR has received a successful criminal background check clearance and has enrolled in 
subsequent arrest notification service, as specified, for each owner, operator, and employee of the nonpublic, 
nonsectarian school or agency. Further this bill deletes the exemption for applicants possessing a valid 
California state teaching credential or who are currently licensed by another state agency that requires a 
criminal record summary, from submitting 2 sets of fingerprints for the purpose of obtaining a criminal record 
summary from the California Department of Justice ("CDOJ") and the Federal Bureau of Investigation 
("FBI"). Notwithstanding the restrictions on sharing and destroying criminal background check information, 
CONTRACTOR, upon demand, shall make availabIe to the LEA evidence of a successful criminal 
background check clearance and enrollment in subsequent arrest notification service, as provided, for each 
owner, operator, and employee of the nonpublic, nonsectarian school or agency. CONTRACTOR is required 



to retain the evidence on-site, as specified, for all staff, including those licensed or credentialed by another 
state agency. Background clearances and proof of subsequent arrest notification service as required by 
California Penal Code section 11 105.2 for all staff shall be provided upon request. 

46. STAFF QUALIFICATIONS 

CONTRACTOR shall ensure that all individuals employed, contracted, and/or otherwise hired by 
CONTRACTOR to provide classroom andor individualized instruction or related services are qualified as 
defined in Section 7(d) of this Mater Contract, including but not limited to holding a license, certificate, 
permit, or other document equivalent to that which staff in a public school are required to hold to render the 
service consistent with Education Code section 56366.1(n)(l) and are qualified pursuant to Title 34 of the 
Code of Federal Regulations sections 200.56 and 200.58 and Title 5 of the California Code of Regulations, 
sections 3064 and 3065. Such qualified staff may only provide related services within the scope of their 
professional license, certification or credential and ethical standards set by each profession and not assume 
responsibility or authority for another related services provider or special education teacher's scope of 
practice. 

CONTRACTOR shall ensure that all staff are appropriately credentialed to provide instruction and/or 
services to students with the disabling conditions placed in their programischool through documentation 
provided to the CDE. (Cal. Code Regs., tit. 5, (j 3064(a).) 

When CONTRACTOR is a nonpublic school, an appropriately qualified person shall serve as curricular and 
instructional leader, and be able to provide leadership, oversight and professional development. 

Only those nonpublic, nonsectarian schools or agencies located outside of California that employ staff who 
hold a current valid credential or license to render speciai education and related services as required by that 
state shall be eligible to be certified. 

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and 
teacher assistants respectively pursuant to Federal requirements and California Education Code sections 
45340 et seq. and 45350 et seq. Specifically, all paraprofessionals, including, but not limited to instructional 
aides and teacher assistants, employed, contracted, andlor otherwise hired or subcontracted by 
CONTRACTOR to provide classroom andor individualized instruction or related services, shall possess a 
high school diploma (or its recognized equivalent) and at least one of the following qualifications: (a) 
completed at least two (2) years of study at an institution of higher education; or (b) obtained an associate's 
(or higher) degree; or (c) met a rigorous standard of quality and can demonstrate, through a formal state or 
local assessment (i) knowledge of, and the ability to assist in instructing, reading, writing, and mathematics; 
or (ii) knowledge of, and the ability to assist in instructing, reading readiness, writing readiness, and 
mathematics readiness, as appropriate. CONTRACTOR shall comply with all laws and regulations 
governing the licensed professions, including but not limited to, the provisions with respect to supervision. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this State and serving an LEA student shall be certified or licensed bv that state 
to provide special education and related services and designated instruction and related services to pupils 
under the federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

47. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS 

CONTRACTOR shall submit to LEA a staff list, and copies of all current licenses, credentials, certifications, 
permits andtor other documents which entitle the holder to provide special education and/or related services 
by individuals employed, contracted, and/or otherwise hired or sub-contracted by CONTRACTOR. 
CONTRACTOR shall ensure that all licenses, credentials, permits or other documents are on file at the office 
of the County Superintendent of Schools. CONTRACTOR shall notify LEA in writing within thirty (30) 
days when personnel changes occur which may affect the provision of special education and/or related 
services to LEA students as specified in LEA Procedures. Within thirty (30) days, CONTRACTOR shall 



provide LEA with the verified dates of fingerprint clearance, Department of Justice clearance and 
Tuberculosis Test clearance for all employees, approved subcontractors and/or volunteers prior to such 
individuals starting to work with any student. 

CONTRACTOR shall monitor the status of licenses, credentials, certifications, permits andlor other 
documents for all individuals employed, contracted, andfor otherwise hired by CONTRACTOR. 
CONTRACTOR shall notify LEA and CDE in writing within thirty (30) days when personnel changes occur 
which may affect the provision of special education andlor related services to LEA students. 
CONTRACTOR shall notify LEA within thirty (30) days if any such licenses, certifications or waivers are 
expired, suspended, revoked, rescinded, challenged pursuant to an administrative or legal complaint or 
lawsuit, or otherwise nullified during the effective period of this Master Contract. LEA shall not be obligated 
to pay for any services provided by a person whose such licenses, certifications or waivers are expired, 
suspended, revoked, rescinded, or otherwise nullified during the period during which such person is providing 
services under this Master Contract. Failure to notify LEA of changes in licenses, certifications or 
suspensions shall be good cause for termination of this Master Contract by LEA. 

Failure to notify LEA and CDE of any changes in credentialing/licensed staff may result in suspension or 
revocation of CDE certification and shall also suffice as good cause for the suspension or termination of this 
Master Contract by LEA. 

48. STAFF ABSENCE 

When CONTRACTOR is a nonpublic school and CONTRACTOR'S classroom teacher is absent, 
CONTRACTOR shall provide an appropriately credentialed substitute teacher in the absent teacher's 
classroom in accordance with California Education Code section 56061. CONTRACTOR shall provide to 
LEA documentation of substitute coverage on LEA substitute teacher log. Substitute teachers shall remain 
with their assigned class during all instructional time. LEA shall not be responsible for any payment for 
instruction andor services when an appropriately credentialed substitute teacher is not provided. 

When CONTRACTOR is a nonpublic agency and/or related services provider, and CONTRACTOR'S 
service provider is absent, CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this 
Master Contract and as determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of 
CONTRACTOR'S service providers. It is understood that the parent of a student shall not be deemed to be 
a qualified substitute for hisher student. LEA will not pay for services unless a qualified substitute is 
provided andlor CONTRACTOR provides documentation evidencing the provision of "make-up" services 
by a qualified service provider within thirty (30) calendar days from the date on which the services should 
have been provided. CONTRACTOR shall not "bank" or "carry over" make up service hours under any 
circumstances, unless otherwise agreed to in writing by CONTRACTOR and an authorized LEA 
representative. 

49. STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL OR 
SCHOOL RELATED EVENTS OR AT SCHOOL FACILITY AND/OR IN THE HOME 

It is understood that all employees, subcontractors, and volunteers of any certified nonpublic school or 
nonpublic agency shall adhere to the customary professional and ethical standards when providing services. 
All practices shall only be within the scope of professional responsibility as defined in the professional code 
of conduct for each profession as well as any LEA professional standards as specified in Board policies 
and/or regulations when made available to the CONTRACTOR. 

For services provided on a public school campus, sign inlout procedures shall be followed by nonpublic 
agency providers working in a public school classroom along with all other procedures for being on campus 
consistent with school and LEA policy. Such policies and procedures shall be made available to 
CONTRACTOR upon CONTRACTOR'S request. It is understood that the public school credentialed 
classroom teacher is responsible for the instructional program, and all nonpublic agency service providers 
shall work collaboratively with the classroom teacher, who shall remain in charge of the instructional 



program. Failure to comply with this and all LEA requirements in this regard shall be suficient cause to 
terminate this Master Contract. 

For services provided in a pupil's home as specified in the IEP, CONTRACTOR must assure that the parent 
or an LEA-approved responsible adult is present during the provision of services. All problems and/or 
concerns reported to parents, both verbal and written shall also be provided to LEA. It is understood that 
unless otherwise agreed to by LEA, a public school credentialed teacher is responsible for the instructional 
program and all nonpublic agency related service providers shall work collaboratively with the teacher who 
shall remain in charge of supervising the instructional program. 

HEALTH AND SAFETY MANDATES 

50. HEALTH AND SAFETY 

CONTRACTOR shall comply with all applicable federal, state, local, and LEA laws, regulations, ordinances, 
policies, and procedures regarding student and employee health and safety. CONTRACTOR shall comply 
with the requirements of California Education Code sections 35021 et seq., and 49406, and Health and Safety 
Code section 121545 regarding the examination of CONTRACTOR'S employees and volunteers for 
tuberculosis. CONTRACTOR shall provide to LEA documentation for each individual volunteering, 
employed, contracted, and/or otherwise hired by CONTRACTOR of such compliance before an individual 
comes in contact with an LEA student. 

CONTRACTOR shall comply with OSHA Blood Borne Pathogens Standards, Title 29 of the Code of Federal 
Regulations section 1 9 10.1030, when providing medical treatment or assistance to a student. 
CONTRACTOR further agrees to provide annual training regarding universal health care precautions and to 
post required notices in areas designated in the California Health and Safety Code. 

51. FACILITIES AND FACILITIES MODIFICATIONS 

CONTRACTOR shall provide special education andor related services to LEA students in facilities that 
comply with all appticable federal, state, and local taws, regulations, and ordinances related, but not limited 
to: disability access; fire, health, sanitation, and building standards and safety; fire warning systems; zoning 
permits; and occupancy capacity. When CONTRACTOR is a nonpublic school, CONTRACTOR shall 
conduct fire drills as required by Title 5 of the California Code of Regulations section 550. During the 
duration of this Agreement, if CONTRACTOR is subject to fines, penalties and findings of non-compliance, 
CONTRACTOR shall assume any and all responsibilities for payment of such financial obligations. 
CONTRACTOR shall also be hlly responsible for any structwal changes andor modifications to 
CONTRACTOR'S facilities as required to comply with applicable federal, state, and local laws, regulations, 
and ordinances. Failure to notify LEA or CDE of any changes in, major modification or relocation of 
facilities may result in the suspension or revocation of CDE certification and/or suspension or termination of 
this Master Contract by LEA. 

In signing this Agreement, CONTRACTOR certifies that its facilities either comply with federal and state 
and local laws regarding disability access, or possesses and has available upon demand, a self-evaluation 
and/or transition plan in accordance with said laws. 

52. ADMINISTRATION OF MEDICATION 

CONTRACTOR shall comply with the requirements of California Education Code section 49423 when 
CONTRACTOR serves a LEA student that is required to take prescription and/or over-the-counter 
medication during the school day. CONTRACTOR may designate personnel to assist LEA student with the 
administration of such medication after LEA student's parent(s) provide(s) to CONTRACTOR: (a) a written 
statement from a physician detailing the type, administration method, amount, and time schedules by which 
such medication shall be taken; and (b) a written statement from LEA student's parent(s) granting 
CONTRACTOR permission to administer medication(s) as specified in the physician's statement. 



CONTRACTOR shall maintain, and provide to LEA upon request, copies of such written statements. 
CONTRACTOR shall maintain a written tog for each LEA student to whom medication is administered. 
Such written log shall speciFy LEA student's name; the type of medication; the date, time, and amount of 
each administration; and the name of CONTRACTOR'S employee who administered the medication. 
CONTRACTOR maintains full responsibility for assuring appropriate staff training in the administration of 
such medication consistent with student's physician's written orders. Any change in medication type, 
administration method, amount or schedule must be authorized by both a licensed physician and parent. 

In the event there is an LEA student who is on a prescription medication regimen, the CONTRACTOR is to: 
(a) first obtain a copy of the appropriate medication authorization form available From LEA student's primary 
regional or site nurse; or (b) in the event the student does not take prescription medication during the school 
day, but would only take such medication while in the care, custody and control of the CONTRACTOR, 
prior to the commencement of services to LEA student, CONTRACTOR is to obtain a signed copy of the 
appropriate medication authorization form from the District. Both the District and CONTRACTOR shall 
retain a copy of the Authorization. 

53. INCIDENTIACCIDENT REPORTING 

CONTRACTOR shall within 24 hours submit electronically any accident or incident report to LEA. 
CONTRACTOR shall properly submit accident or incident reports as required by the District. 

54. CHILD ABUSE REPORTING 

CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they are 
familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and 
procedures as specified in California Penal Code section 11 164 et seq. and Education Code section 44691. 
To protect the privacy rights of all parties involved (i.e. reporter, child and alleged abuser), reports will remain 
confidential as required by law and professional ethical mandates. A written statement acknowledging the 
legal requirements of such reporting and verification of staff adherence to such reporting shall be submitted 
to LEA. 

CONTRACTOR is to read and become familiar with the District's Mandated Clrild Abuse and Neglect 
Reporting Mant~al, available on the District's Risk Management Web Site at: 
ht tp://www.eysd.net/riskmanagement/Lnfo-MandRep. html. 

In the event there is suspicion of abuse conducted by District staff (e.g. a student reports to CONTRACTOR 
staff of abuse from District staff), CONTRACTOR is to file the appropriate report to the Sacramento County 
Sheriff. CONTRACTOR is also to confidentially notify the Risk Management Department (Risk Manager) 
of the report. CONTRACTOR is to cooperate with any investigation conducted by the District in connection 
with such report. 

55. SEXUAL HARASSMENT 

CONTRACTOR shall have a Sexual and Gender Identity Hamssment Policy that clearly describes the kinds 
of conduct that constitute sexual harassment and that is prohibited by the CONTRACTOR'S policy, as well 
as federal and state law. The policy should include procedures to make complaints without fear of retaliation 
and procedures for prompt and objective investigations of all sexual harassment complaints. 
CONTRACTOR further agrees to provide annual training to all employees regarding the laws concerning 
sexual harassment and related procedures. 

56. REPORTING OF MISSING CHDiDREN 

CONTRACTOR assures LEA that all staff members, including volunteers and any independent contractor 
andor subcontractor authorized pursuant to this Master Contract, are familiar with and agee to adhere to 
requirements for reporting missing children as specified in California Education Code section 49370. A 



written statement acknowledging the legal requirements of such reporting and verification of staff adherence 
to such reporting shall be properly submitted to LEA. The written statement shall be submitted as specified 
by LEA. 

FINANCIAL 

57. ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, AND 
BKLING PROCEDURES 

CONTRACTOR shall assure that the nonpublic school or nonpublic agency has the necessary financial 
resources to provide an appropriate education for the children enrolled and will distribute those resources in 
such a manner to implement the TEP and ISA for each and every child. 

CONTRACTOR shall comply with afl LEA procedures concerning enrollment, contracting, attendance 
reporting, service tracking and billing, including requirements of electronic billing, as specified by LEA 
Procedures. CONTRACTOR shall be paid for the provision of special education andfor reIated services 
specified in LEA student's IEP and ISA which are provided on billable days of attendance. All payments by 
LEA shall be made in accordance with the terms and conditions of this Master Contract and in compliance 
with LEA Procedures, and will be governed by all applicable federal and state laws. 

CONTRACTOR shall maintain separate registers for the basic education program, each related service, and 
services provided by instructional assistants, behavior intervention aides and bus aides. Original attendance 
forms (i.e., roll books for the basic education program service tracking documents and notes for instructional 
assistants, behavioral intervention aides, bus aides, and each related service) shall be completed by the actual 
service provider whose signature shall appear on such forms and shall be available for review, inspection, or 
audit by LEA during the effective period of this Master Contract and for a period of five (5) years thereafter. 
CONTRACTOR shall verifjl the accuracy of minutes of reported attendance that is the basis of services being 
billed for payment. 

CONTRACTOR shall submit invoices and related documents to LEA for payment for each calendar month 
when education or related services were provided. Invoices and related documents shall be properly 
submitted electronically and, in addition, on a LEA form with signatwes in the manner prescribed by LEA. 
Contractor will submit invoices using the format provided by LEA. At the request of LEA, invoices may 
require the following information: name of LEA student for whom service was provided; the type of service 
provided; (if payment for assessment is approved by LEA pursuant to Section 36 of this Master Contract, the 
invoice must describe whether the assessment was prepared for an initial, annual, amended, or triennial IEP; 
month of service; specific dates (date, month, year and times) of services coordinated pursuant to LEA- 
approved calendar unless otherwise specified in the IEP or a g e d  to by LEA; name of staff who provided 
the service and that individual's licensing and credentials; approved cost of each invoice; total for each 
service and total for the monthly invoice; date invoice was mailed; signature of the nonpublic 
schooVnonpublic agency administrator authorizing that the information is accurate and consistent with the 
ISA, CDE certificates and staff notification; verification that attendance report is attached as appropriate; 
indication of any made-up session consistent with this Master Contract; and verification that progress reports 
have been provided consistent with the ISA (consistent with IEP benchmark dates, unless otherwise specified 
on the ISA); and name or initials of each student for when the service was provided. In the event services 
were not provided, rationale for why the services were not provided shall be included. 

Such an invoice is subject to all conditions of this Master Contract. At the discretion of LEA, an electronic 
invoice may be required provided such notice has been made in writing and training provided to the 
CONTRACTOR at no additional charge for such training. 

Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting period in 
which the services were rendered. LEA shall make payment to CONTRACTOR based on the number of 
billable days of attendance and hours of service at rates specified in this Master Contract within forty-five 
(45) days of LEA'S receipt of properly submitted hard copy of invoices prepared and submitted as specified 



in California Education Code Section 56366.5. CONTRACTOR shall correct deficiencies and submit 
rebilling invoices no later than thirty (30) calendar days after the invoice is returned by LEA. LEA shall pay 
properly submitted re-billing invoices no later than forty-five (45) days after the date a completely corrected 
re-billing invoice is received by LEA. 

In no case shall initial payment claim submission for any Master Contract fiscal year (July through June) 
extend beyond December 31S' after the close of the fiscal year. In no case shall any rebilling for the Master 
Contract fiscal year (July through June) extend beyond six months after the close of the fiscal year unless 
approved by LEA to resolve billing issues including rebilling issues directly related to a delay in obtaining 
information from the Commission on Teacher Credentialing regarding teacher qualification, but no later than 
12 months fiom the close of the fiscal year. If the billing or rebilling error is the responsibility of LEA, then 
no limit is set provided that LEA and CONTRACTOR have communicated such concerns in writing during 
the 1Zmonth period following the close of the fiscal year. LEA will not pay mileage for NPA employee. 

58. RIGHT TO WITHHOLD PAYMENT 

LEA may withhold payment to CONTRACTOR when: (a) CONTRACTOR has failed to perform, in whole 
or in part, under the terms of this Contract; (b) CONTRACTOR has billed for services rendered on days other 
than billable days of attendance or for days when student was not in attendance andor did not receive 
services; (c) CONTRACTOR was overpaid by LEA as determined by inspection, review, andlor audit of its 
program, work, and/or records; (d) CONTRACTOR has failed to provide supporting documentation with an 
invoice; (e) education andlor related services are provided to LEA students by personnel who are not 
appropriately credentialed, licensed, or otherwise qualified; (f) LEA has not received, prior to school closure 
or contract termination, all documents concerning one or more LEA students enrolled in CONTRACTOR'S 
educational program; (g) CONTRACTOR fails to confirm a student's change of residence to another district 
or confirms the change or residence to another district, but fails to notify LEA within five (5) days of such 
confirmation; (h) CONTRACTOR receives payment from Medi-Cal or from any other agency or funding 
source for a service provided to a LEA student; or (i) CONTRACTOR fails to provide the required 
liabilityr'insuance documentation as outlined in Section 15. It is understood that no payments shall be made 
for any invoices that are not received by six months following the close of the prior fiscal year, for services 
provided in that year. 

Final payment to CONTRACTOR in connection with the cessation of operations andlor termination of a 
Master Contract will be subject to the same documentation standards described for all payment claims for 
regular ongoing operations. In addition, final payment may be withheld by LEA until completion of a review 
or audit, if deemed necessary by LEA. Such review or audit will be completed within ninety (90) days. The 
final payment may be adjusted to offset any previous payments to the CONTRACTOR determined to have 
been paid in error or in anticipation of correction of documentation deficiencies by the CONTRACTOR that 
remain uncorrected. 

The amount which may be withheld by LEA with respect to each of the subparagraphs of the preceding 
paragraph are as foltows: (a) the value of the service CONTRACTOR failed to perform; (b) the amount of 
overpayment; (c) the entire amount of the invoice for which satisfactory documentation has not been provided 
by CONTRACTOR; (d) the amount invoiced for services provided by the individual not appropriately 
credentialed, licensed, or otherwise qualified; (e) the proportionate amount of the invoice related to the 
applicable pupil for the time period fiom the date the violation occurred and until the violation is cured; or 
(f) the amount paid to CONTRACTOR by Medi-Cal or another agency or funding source for the service 
provided to LEA student. 

If LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10) 
business days of this determination, provide to CONTRACTOR written notice that LEA is withholding 
payment. Such notice shall specify the basis or bases for LEA'S withho1ding payment and the amount to be 
withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take all 
necessary and appropriate action to correct the deficiencies that form the basis for LEA'S withholding 
payment or submit a written request for extension of time to correct the deficiencies. Upon receipt of 



CONTRACTOR'S written request showing good cause, LEA shall extend CONTRACTOR'S time to correct 
deficiencies (usually an additional thirty (30) days), otherwise payment will be denied. 

If after subsequent request for payment has been denied and CONTRACTOR believes that payment should 
not be withheld, CONTRACTOR shall send written notice to LEA specifying the reason it believes payment 
should not be withheld. LEA shall respond to CONTRACTOR'S notice within thirty (30) business days by 
indicating that a warrant for the amount of payment will be made or stating the reason LEA believes payment 
should not be made. If LEA fails to respond within thirty (30) business days or a dispute regarding the 
withholding of payment continues after LEA'S response to CONTRACTOR'S notice, CONTRACTOR may 
invoke the following escalation policy. 

After forty-five (451 business davs: The CONTRACTOR may notify the Authorized LEA'S Representative 
of the dispute in writing. LEA Authorized Representative shall respond to the CONTRACTOR in writing 
within fifteen (15) business days. 

After sixtv (601 business days: Disagreements between LEA and CONTRACTOR concerning the Master 
Contract may be appealed to the County Superintendent of Schools or the State Superintendent of Public 
Instruction pursuant to the provisions of California Education Code Section 56366(c)(2). 

59. PAYMENT FROM OUTSIDE AGENCIES 

CONTRACTOR shall notify LEA when Medi-Cal or any other agency is billed for the costs associated with 
the provision of special education and/or related services to LEA students. Upon request, CONTRACTOR 
shall provide to LEA any and all documentation regarding reports, billing, and/or payment by Medi-Cal or 
any other agency for the costs associated with the provision of special education and/or related services to 
LEA students. 

60. PAYMENT FOR ABSENCES 

NONPUBLIC SCHOOL STAFF ABSENCE 

Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide an 
appropriately credentialed substitute teacher in the absent teacher's classroom in accordance with California 
Education Code section 56061. CONTRACTOR shall provide to LEA documentation of substitute coverage 
pursuant to LEA Procedures. Substitute teachers shall remain with their assigned class during all 
instructional time. LEA will not pay for instruction and/or services unless said instruction or service is 
provided by an appropriately credentialed substitute teacher. 

Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in 
Section seven (7) of this Master Contract and as determined by LEA) substitute. LEA will not pay for 
services unless a qualified substitute is provided and/or CONTRACTOR provides documentation evidencing 
the provision of "make-up" services by a qualified service provider within thirty (30) calendar days from the 
date on which the services should have been provided unless otherwise agreed in LEA student's IEP. 

NONPWBLIC SCHOOL STUDENT ABSENCE 

If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of LEA student's 
unexcused absence, CONTRACTOR shall notify LEA of such absence as specified in LEA Procedures. 

Criteria for a billable day for payment purposes is one day of attendance as defined in California Education 
Code sections 46010,46010.3 and 46307. LEA shall not pay for services provided on days that a student's 
attendance does not qualify for Average Daily Attendance ("ADA") reimbursement under state law. Per 
Diem rates for students whose IEPs authorize less than a full instructional day may be adjusted on a pro rata 
basis in accordance with the actual proportion of the school day the student was served. LEA shall not be 
responsible for payment of related services for days on which a student's attendance does not qualify for 
ADA reimbursement under state law, nor shall student be eligible for make-up services. 



NONPUBLIC AGENCY STAFF ABSENCE 

When CONTRACTOR is a nonpublic agency and CONTRACTOR'S service provider is absent, 
CONTRACTOR shalt provide a qualified (as defined in Section seven (7) of this Master Contract and as 
determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of CONTRACTOR'S 
service providers. LEA shall not pay for services unless a qualified substitute is provided andlor 
CONTRACTOR provides documentation evidencing the provision of "make-up" services by a qualified 
service provider within thirty (30) calendar days from the date on which the services should have been 
provided. CONTRACTOR shall not "bank" or "carry over" make up service hours under any circumstances, 
unless otherwise agreed to in writing by CONTRACTOR and LEA. In the event services were not provided, 
reasons for why the services were not provided shall be included. 

NONPUBLIC AGENCY STUDENT ABSENCE 

If CONTRACTOR is a nonpublic agency, it shall notify LEA of the absence of a LEA student no later than 
the fiRh (5th) consecutive service day of the student's absence. LEA shall not be responsible for the payment 
of services when a student is absent. 

61. INSPECTION AND AUDIT 

CONTRACTOR shall maintain and LEA shall have the right to examine and audit all of the books, records, 
documents, accounting procedures and practices and other evidence that reflect all costs claimed to have been 
incurred or fees claimed to have been earned under this Agreement. 

CONTRACTOR shall provide LEA access to all records as defined in Section 9 of this Master Contract. 
CONTRACTOR shall make all records available at the office of LEA or CONTRACTOR'S offices (to be 
specified by LEA), at all reasonable times and without charge. All records shall be provided to LEA within 
five (5) working days of a written request from LEA. CONTRACTOR shall, at no cost to LEA, provide 
assistance for such examination or audit. LEA's rights under this section shall also include access to 
CONTRACTOR'S offices for purposes of interviewing CONTRACTOR'S employees. If any document or 
evidence is stored in an electronic form, a hard copy shall be made available to LEA, unless LEA agrees to 
the use of the electronic format. 

CONTRACTOR shall obtain from its subcontractors and suppliers written agreements to the requirements 
of this section and shall provide a copy of such agreements to LEA upon request by LEA. 

If an inspection, review, or audit by LEA, a state agency, a federal agency, and/or an independent agencylfirm 
determines that CONTRACTOR owes LEA monies as a result of CONTRACTOR'S over billing or failure 
to perfom, in whole or in part, any of its obligations under this Master Contract, LEA shall provide to 
CONTRACTOR written notice demanding payment from CONTRACTOR and specifying the basis or bases 
for such demand. Unless CONTRACTOR and LEA otherwise agree in writing, CONTRACTOR shall pay 
to LEA the full amount owed as a result of CONTRACTOR'S over billing andlor failure to perform, in whole 
or in part, any of its obligations under this Master Contract, as determined by an inspection, review, or audit 
by LEA, a state agency, a federal agency, andlor an independent agencylfirm. CONTRACTOR shall make 
such payment to LEA within thirty (30) days of receipt of LEA's written notice demanding payment. 

62. RATE SCHEDULE 

The attached rate schedules (Exhibits A and B) limit the number of LEA students that may be enrolled and 
the maximum dollar amount of the contract. It may also limit the maximum number of students that can be 
provided specific services. Per Diem rates for LEA students whose IEPs authorize less than a full 
instructional day may be adjusted proportionally. In such cases only, the adjustments in basic education rate 
shall be based on the required minimum number of minutes per grade Ievel as noted in the California 
Education Code Sections 46200-46208. 



Special education andlor related services offered by CONTRACTOR shall be provided by qualified 
personnel as per State and Federal law, and the codes and charges for such educational andlor related services 
during the term of this Master Contract, shall be as stated in Exhibits A and B. 

When CONTRACTOR is a nonpublic school associated with a Residential Treatment Center ("NPSIRTC"), 
Educationally Related Mental Health Services (ERMHS) are provided in an integrated, intensive, 
educationally related therapeutic residential setting which includes social emotional/behavior support 
through individual counseling, group counseling, family consultation and support, as appropriate. It is a 
collaborative model which includes educational professionals and related service providers, where all 
supports and services are integrated in the NPSIRTC program. Costs for ERMHS are all inclusive and 
combined with the daily rate as ERMHS+RB ("ERMHS + Room and Board"). ERMHS plus Room and 
Board payments are based on positive attendance (payable for up to a maximum of 365 days) only, with up 
to a maximum of 10 days payment per student, per contract year, when a bed is unoccupied, for home visits 
of a therapeutic nature. 

63. DEBARMENT CERTIFICATION 

By signing this agreement, CONTRACTOR certifies that: 

(a) CONTRACTOR and any of its shareholders, partners, or executive officers are not presently 
debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by 
any Federal agency, and 

(b) Hadhave a, within a three-year period preceding this contract, been convicted of or had a civil 
judgment rendered against them for: commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a Federal, state or local government contract or 
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or 
commission of embezzlement, theft, forgery, bribery, faIsification or destruction of records, making 
false statements, tax evasion, or receiving stolen property; and are not presently indicted for, or 
otherwise criminally or civilly charged by a Government entity with, commission of any of these 
offenses. 

The Parties hereto have executed this Master Contract by and through their duly authorized agents or 
representatives. This Master Contract is effective on the I.s day of July 2017 and terminates at 5:00 P.M. on 
June 30,201 8, unless sooner terminated as provided herein. 



CONTRACTOR 
SIERRA SCHOOWEASTERN-LOWER 

LEA 
CENTER JOINT UNIFIED SCHOOL DISTRICT 

Nonpublic School/Agency 

By: 

Signature Date 
CARLEE ERICKSON 

Name and Title of Authorized 
Representative 

Notices to CONTRACTOR shall be addressed to: 
CARLEE ERICKSON 

Name and Title 
SIERRA-SCHOOI&ASTERN 
Nonpublic School!Aaency/Related Service Provider 

Address 
SACRAMENTO CA 
- - 

City State Zip 
9 16-488-5455 

Phone Fax 

Email* 
('Required) 

711i17 

By: 
Signature Date 

By: MICHAEL D. JORDAN, DIRECTOR OF 
SPECIAL EDUCATION AND CURRICULUM 

Name and Title of Authorized 
Representative 

Notices to LEA shall be addressed to: 
MICHAEL D. JORDAN, DIRECTOR OF SPECIAL 
EDUCATION AND CURRICWLUM 
Name and Title 
CENTERJOINT UNIFIED-SCHOOL DISTMC-T 
LEA 
3243 CENTER COURT LANE 

Address 
ANTELOPE CA 95843 

City State Zip 
9 16-338-6320 91 6-338-6329 

Phone Fax 
probinson@centemsd.org 

EmaiI 

Additional LEA Notification 
(Required if Completed) 

Name and Title 

Address 

City State Zip 

Phone Fax 



EXHIBIT A: RATES - NON-PUBLIC SCHOOL ONLY - 201 7-2018 CONTRACT YEAR 

CONTRACTOR SIERRA CONTRACTOR NUMBER - 14 2017-2018 
SCHOOWEASTERN 

(NONPUBLIC SCHOOL) (CONTRACT YEAR) 

Per CDE Certification, total enrollment may not exceed 1C blank, the number shall be as determine by 
CDE Certification. 

Rate Schedule. This rate schedule limits the number of LEA students who may be enrolled and the maximum dollar amount of 
the contract. It may also limit the maximum number of students who can be provided specific services. Special education and/or 
related services offered by CONTRACTOR, and the charges for such educational and/or related services during the term of this 
contract shall be as follows: 

Payment under this contract may not exceed 
Total LEA enrollment may not exceed 

( p a  Maslcr Contnd Section 62) 

A. Basic Education Proaram/Special Education Instruction 
Basic Education Prorrram/Dual Enrollment 

- - - - -  

Rate Period 

Per diem rates for LEA students whose lEPs authorize less than a h l l  instructional day shall be adjusted proportionally. 

B. Related Services 
(1) a. Transportation - Round Trip (NPS only, unless otherwise agreed to by LEA) 

b. Transportation - One Way (NPS only, unless othiwisc agrced to by LEA) 
c. Transportation-Dual Enrollment 
d. Public Transportation 
e. Parent* 

(2) a. Educational Counseling - Individual 
b. Educational Counseling - Group of 
c. Counseling - Parent 

(3) a. Adapted Physical Education - Individual 
b. Adapted Physical Education - Group of - 
c. Adapted Physical Education - Group of - 

(4) a. Language and Speech Therapy - Individual 
b. Language and Speech Therapy - Group of 2 
c. Language and Speech Therapy - Group of 3 
d. Lan p a g e  and Speech Therapy - Audiology 
e. Language and Speech - Consultation rate 

( 5 )  a. Additional Instructional Assistant - Individual (must be ou~horid EP) 
b. Additional Instructional Assistant - Group of 2 
c. Additional Instructional Assistant - Group of 3 

(6) Intensive Special Education Instruction** 
(7) a. Occupational Therapy - Individual 

b. Occupational Therapy - Group of 2 
c. Occupational Therapy - Assessment 
d. Occupational Therapy - Group of 4 - 7 
e. Occupational Therapy - Consultation Rate 

(9) Physical Therapy 
( I  0) a. Behavior Intervention - BII 

b. Behavior Intervention - BID 
Provided by: 

(1 1) Nursing Services 
*Parent transportation nimbummcnt ntcs arclo be dctcnnined by LEA. 

**By crcdmtinlcd Speciol Mucation Tcachcr. 
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GENERAL AGREEMENT FOR NONSECTARIAN, 
NONPUBLIC SCHOOL AND AGENCY SERVICES 

District CENTER JOINT UNIFIED SCHOOL DISTRICI' 

ContractYear 2017-2018 

Nonpublic School 

Nonpublic Agency 

Tvae of Contract: 

X Master Contract for fiscal yew with Individual Service Agreements (ISA) to be approved throughout the 
tenn of this contmct. 

Individual Master Contract for a specific student incorporating the Individual Service Agreement (ISA) 
into the terms of this Individual Master Contract specific to a single student. 

Interim Contract: an extension of the previous fiscal years approved contracts and rates. The sole purpose 
of this Interim Contract is to provide for ongoing finding at the prior year's rates for 90 days at the sole 
discretion of the District. Expiration Date: - 

lYlten this section is included aspart of any Master Contract, the changes specifed above sltall anrend Section 4 
- Term of Master Contract 
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CONTRACT NUMBER: 15 

LEA: CENTER JOINT UNIFIED SCHOOL DISTRICT 

NONPUBLIC SCHOOLIAGENCYrmELATED SERVICES PROVIlIER: SIERRA FOOTHILLS 
ACADEMY 

NONPUBLIC. NONSECTARIAN SCHOOLIAGENCY SERVICES 
MASTER CONTRACT 

AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS 

1. MASTER CONTRACT 

This Master Contract is entered into on July 1,2017, between the CENTER JOINT UNIFIED SCHOOL 
DISTRICT (hereinafter referred to as the local educational agency "LEA" or "District") and SIERRA 
FOOTHILLS ACADEMY, nonpublic, nonsectarian schooI or agency, hereinafter referred to as 
"CONTRACTOR") for the purpose of providing special education andor related services to LEA students 
with exceptional needs under the authorization of California Education Code sections 56157, 56361 and 
56365 er seq. and Title 5 of the California Code of Regulations section 3000 et seq., AB490 (Chapter 862, 
Statutes of 2003) and AB1858 (Chapter 914, Statutes of 2004). It is understood that this Master Contract 
does not commit LEA to pay for special education andlor related services provided to any LEA student, or 
CONTRACTOR to provide such special education and/or related services, unless and until an authorized 
LEA representative approves the provision of special education andtor related services by CONTRACTOR. 

Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Services Agreement 
(hereinafter referred to as "ISA"), along with a Nonpublic Services Student Enrollment form. 
CONTRACTOR shall work with LEA to complete and return these forms to LEA prior to initiating any 
smices for any student. 

Unless otherwise agreed in writing, the ISA and the Nonpublic Services Student Enrollment form shall 
acknowledge CONTRACTOR'S obligation to provide all services specified in the student's Individualized 
Education Plan (hereinafter referred to as "IEP"). The ISA shall be executed within ninety (90) days of an 
LEA student's enrollment. LEA and CONTRACTOR shall enter into an ISA for each LEA student served 
by CONTRACTOR. As available and appropriate, LEA shall make available access to any electronic IEP 
system andlor electronic database for ISA development, including invoicing. 

Unless placement is made pursuant to an Office of Administrative Hearings (hereinafter referred to as 
"OAH") order, a lawfully executed agreement between LEA and parent, or authorized by LEA for a transfer 
student pursuant to California Education Code section 56325, LEA is not responsible for the costs associated 
with nonpublic school placement until the date on which an IEP team meeting is convened, the IEP team 
determines that a nonpublic school placement is appropriate, and the IEP is signed by LEA student's parent. 

2. CERTIFICATION AND LICENSES 

CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as 
"CDE") as a nonpublic, nonsectarian school/agency. All nonpublic school and nonpublic agency services 
shall be provided consistent with the area of certification specified by CDE Certification and as defined in 
California Education Code section 56366 et seq. and within the professional scope of practice of each 
provider's license, certification andlor credential. A current copy of CONTRACTOR'S nonpublic 
school/agency certification or a waiver of such certification issued by the CDE pursuant to Education Code 
section 56366.2 must be provided to LEA on or before the date this Master Contract is executed by 
CONTRACTOR. This Master Contract shall be null and void if such certification or waiver is expired, 



revoked, rescinded, or otherwise nullified during the effective period of this Master Contract. Total student 
enrollment shall be limited to capacity as stated on the applicable CDE certification. Total LEA student 
enrollment shall be limited to capacity as stated in Section 24 of the Master Contract. 

In addition to meeting the certification requirements of the state of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 st seq.). 

If CONTRACTOR is a licensed children's institution (hereinafter referred to as "LCP'), CONTRACTOR 
shall be licensed by the state, or other public agency having delegated authority by contract with the state to 
license, to provide nonmedical care to children, including, but not limited to, individuals with exceptional 
needs. The LC1 must also comply with all licensing requirements reIevant to the protection of the child, and 
have a special permit, if necessary, to meet the needs of each child so placed. If the CONTRACTOR operates 
a program outside of this state, CONTRACTOR must obtain all required licenses from the appropriate 
licensing agency in both California and in the state where the LC1 is located. 

With respect to CONTRACTOR'S certification, failure to notify LEA and CDE of any changes in: (1) 
credentiaIedllicensed stafF; (2) ownership; (3) management and/or control of the agency; (4) major 
modification or relocation of facilities; or (5) significant modification of the program may result in the 
suspension or revocation of CDE certification and shall also be good cause for the suspension or termination 
of this Master Contract by LEA. 

3. COMPLIANCE WITH LAWS, STATUTES, REGULATIONS 

During the term of this Master Contract, unless otherwise agreed, CONTRACTOR shalt comply with all 
applicable federal, state, and local statutes, laws, ordinances, rules, policies, and regulations. 
CONTRACTOR shall also comply with all applicable LEA policies and procedures unIess CONTRACTOR 
and LEA specifically agree, in writing, that a policy or policies, or a portion of a policy, doesldo not 
reasonably apply to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it accepts all 
risks and responsibilities for its failure to comply with LEA policies and shalI indemnify LEA under the 
provisions of Section 16 of this Agreement for all liability, loss, damage and expense (including reasonable 
attorneys' fees) resulting fiom or arising out of CONTMCTOR'S failure to comply with applicable LEA 
policies (e.g., those policies relating to the provision of special education andlor related services, facilities 
for individuals with exceptional needs, LEA student enrollment and transfer, LEA student inactive status, 
corporal punishment, student discipline, and positive behavior interventions). 

CONTMCTOR acknowledges and understands that LEA may report to the CDE any violations of the 
provisions of this Master Contract, and that this may result in the suspension and/or revocation of CDE 
nonpublic schooYagency certification pursuant to California Education Code section 56366.qa). 

4. TERM OF MASTER CONTRACT 

The term of this Master Contract shall be from July 1,2017 to June 30,2018 unless otherwise stated. (Cal. 
Code Regs., tit. 5, § 3062(a).) Neither the CONTRACTOR nor LEA is required to renew this Master Contract 
in subsequent contract years. However, the parties acknowledge that any subsequent Master Contract is to 
be re-negotiated prior to June 30, 201 8. In the event a Master Contract is not renegotiated by June 30h, an 
interim contract may be made available as mutually agreed upon for up to 90 days from July 1 of the new 
fiscal year. (Cal. Code Regs., tit. 5, g 3062(d).) No Master Contract will be offered unless and until all of 
the contracting requirements have been satisfied. The offer of a Master Contract to a CONTRACTOR is at 
the sole discretion of LEA. 

The provisions of this Master Contract apply to CONTRACTOR and any of its employees or independent 
contractors. Notice of any change in CONTRACTOR'S ownership or authorized representative shall be 
provided in writing to LEA within thirty (30) calendar days of change of ownership or change of authorized 
representative. 



5. INTEGRATIONlCONTINUANCE OF CONTRACT FOLLOWING EXPIRATION 
OR TERMINATION 

This Master Contract includes LEA Procedures and each Individual Services Agreement which are 
incorporated herein by this reference. This Master Contract supersedes any prior or contemporaneous written 
or orat understanding or agreement. This Master Contract may be amended only by written amendment 
executed by both parties. Notwithstanding the foregoing, LEA may modify LEA procedures from time to 
time without the consent of CONTRACTOR. 

CONTRACTOR shall provide LEA with all information as requested in writing to secure a Master Contract 
or a renewal. 

At a minimum, such information shall include copies of teacher credentials and clearance, insurance 
documentation, and CDE certification. LEA may require additional information as applicabte. If the 
appfication packet is not completed and returned to LEA, no Master Contract will be issued. If 
CONTRACTOR does not return the Master Contract to LEA duly signed by an authorized representative 
within ninety (90) calendar days of issuance by LEA, the new contract rates will not take effect until the 
newly executed Master Contract is received by LEA and will not be retroactive to the first day of the new 
Master Contract's effective date. If CONTRACTOR fails to execute the new Master Contract within such 
ninety day period, all payments shall cease until such time as the new Master Contract for the current school 
year is signed and returned to LEA by CONTRACTOR. (Ed. Code §§ 56366(c)(1), (3.) In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terns 
and conditions of the most recent executed Master Contract between CONTRACTOR and LEA for so long 
as CONTRACTOR is servicing authorized LEA students at the discretion of LEA. 

6. INDIMDUAL SERVICES AGREEMENT 

This Master Contract shalt include an ISA developed for each LEA student for whom CONTRACTOR is to 
provide special education andor related services. An ISA shalI only be issued for LEA students enrolled 
with the approval of LEA pursuant to Education Code section 56366(a)(2)(A). An ISA may be effective for 
more than one contract year provided that there is a concurrent Master Contract in effect. In the event that 
this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of the terms 
and conditions of the most recent executed ISAs between CONTRACTOR and LEA for so long as 
CONTRACTOR is servicing authorized LEA students. 

Any and all changes to a LEA student's educational placement/program provided under this Master Contract 
and/or an ISA shall be made solely on the basis of a revision to LEA student's IEP. At any time during the 
t e n  of this Master Contract, a LEA student's parent, CONTRACTOR, or LEA may request a review of a 
LEA student's IEP subject to all procedural safeguards required by law. 

Unless otherwise provided in this Master Contract, the CONTRACTOR shall provide all services specified 
in the E P  unless the CONTRACTOR and LEA agree otherwise in the ISA. (Ed. Code 5 56366(a)(5); Cal. 
Code Regs., tit. 5 ,§  3062(e).) In the event the CONTRACTOR is unable to provide a specific service at any 
time during the life of the ISA, the CONTRACTOR shall notify LEA in writing within five (5) business days 
of the last date a service was provided. CONTRACTOR shall provide any and all subsequent compensatory 
service hours awarded to an LEA student as a result of lack of provision of services while the student was 
served by the nonpublic school or agency. 

If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the OAH, 
CONTRACTOR shatl abide by the "stay-put" requirement of state and federal law unless the parent agrees 
otherwise or an interim alternative educational placement is deemed lawful and appropriate by LEA or O M .  
CONTRACTOR shall adhere to alt LEA requirements concerning changes in placement. 

Disagreements between LEA and CONTRACTOR concerning the formulation of an ISA or the Master 
Contract may be appealed to the County Superintendent of Schools of the County where LEA is located, or 

- 3 -  



the State Superintendent of Public Instruction pursuant to the provisions of California Education Code section 
56366(c)(2). 

DEFINITIONS 

The following definitions shall apply for purposes of this contract: 

a. The term "CONTRACTOR" means a nonpublic, nonsectarian schooVagency certified by the 
California Department of Education and its officers, agents, and employees. 

b. The tenn "authorized LEA representative" means a LEA administrator designated to be responsible 
for nonpublic school/agencies. It is understood that a representative of the SpeciaI Education Local 
Plan Area ("SELPA") of which LEA is a member is an authorized LEA representative in 
collaboration with LEA. LEA maintains sole responsibility for the Master Contract, unless otherwise 
specified in the Master Contract. 

c. The term "credential" means a valid credential, Iife diploma, permit, or document in special 
education or Pupil Personnel Services issued by, or under the jurisdiction of, the California State 
Board of Education if issued prior to 1970 or the California Commission on Teacher Credentialing, 
which entitles the holder thereof to perform services for which certification qualifications are 
required as defined in Title 5 of the California Code of Regulations section 3001(g). 

d. As defined in Title 5 of the California Code of Regulations section 3001(r), the term "qualified" 
means that a person has met federal and state certification, licensing, registration, or other 
comparable requirements which apply to the area in which he or she is providing special education 
or related services (including but not limited to, for example, the requirements set forth in California 
Code of Regulations, title 5, sections 3064 and 3065 and Education Code section 56366.1(n)(l)), or, 
in the absence of such requirements, the state-education-agency-approved or recognized 
requirements, and adheres to the standards of professional practice established in federal and state 
law or regulation, including the standards contained in the California Business and Professions Code 
and the scope of practice as defined by the licensing or credentialing body.) Nothing in this definition 
shall be construed as restricting the activities or services of a graduate needing direct hours leading 
to licensure, or of a student teacher or intern leading to a graduate degree at an accredited or approved 
college or university, as authorized by state laws or regulations. 

e. The term "license" means a valid non-expired document issued by a licensing agency within the 
Department of Consumer Affairs or other state licensing office authorized to grant licenses and 
authorizing the bearer of the document to provide certain professional services or refer to themselves 
using a specified professional title. This includes, but is not limited to mental health and board and 
care services at a residential placement. If a Iicense is not avaiIable through an appropriate state 
licensing agency, a certificate of registration with the appropriate professional organization at the 
national or state level which has standards established for the certificate that are equivalent to a 
license shall be deemed to be a license as defined in Title 5 of the Califomia Code of Regulations 
section 300 1 (I). 

f. "Parent" means a biological or adoptive parent unless the biological or adoptive parent does not have 
legal authority to make educational decisions for the child, a guardian generally authorized to act as 
the child's parent or authorized to make educational decisions for the child, an individual acting in 
the place of a biological or adoptive parent, including a grandparent, stepparent, or other relative 
with whom the child lives, or an individual who is legally responsible for the child's welfare, a 
surrogate parent, a foster parent if the authority of the biological or adoptive parent to make 
educational decisions on the child's behalf has been specifically limited by court order in accordance 
withTitle 34 of the Code of Federal Regulations sections 300.30(b)(l) or (2). Parent does not include 
the state or any political subdivision of government or the nonpublic school or agency under contract 



with LEA for the provision of special education or designated instruction and services for a child. 
(Ed. Code 5 56028.) 

g. The term "days" means calendar days unless otherwise specified. 

h. The phrase "billable day" means a school day in which instructional minutes meet or exceed those 
in comparable LEA programs. 

I. The phrase "billable day of attendance" means a school day as defined in California Education Code 
Section 46307, in which a LEA student is in attendance and in which instructional minutes meet or 
exceed those in comparable LEA programs unless otherwise stipulated in an IEP or ISA. 

j. It is understood that the term "Master Contract" also means "Agreement" and may be referred to as 
such in this document. 

ADMINISTRATION OF CONTRACT 

8. NOTICES 

All notices provided for by this Master Contract shall be in writing. Notices shall be mailed or delivered by 
hand and shall be effective as of the date of receipt by addressee. 

All notices mailed to LEA shall be addressed to the person and address as indicated on the signatwe page of 
the Master Contract. Notices to CONTRACTOR shall be addressed as indicated on signature page of this 
Master Contract. 

9. MALNTENANCE OF RECORDS 

All records shall be maintained by CONTRACTOR as required by state and federal laws and regulations, 
Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at least five (5) years 
after the termination of this Master Contract. For purposes of this Master Contract, "records" shall include, 
but not be limited to pupil records as defined by California Education Code section 49061(b) including 
electronically stored infonnation; cost data records as set forth in Title 5 of the California Code of Regulations 
section 3061; registers and roll books of teachers and/or daily service providers; chart notes, Medi-Cal logs, 
daily service logs and notes and other documents used to record the provision of related services including 
supervision; daily service logs and notes used to record the provision of services provided by instructional 
assistants, NPA behavior intervention aides, and bus aides and supervisors; absence verification records 
(parentldoctor notes, telephone logs, and related documents); bus rosters; staff lists specifying credentials 
held; business licenses held; documents evidencing other staff qualifications including social security 
numbers, dates of hire, and dates of termination; records of employee training and certification, staff time 
sheets; non-paid staff and volunteer sign-in sheets; transportation and other related services subcontracts; 
school calendars; belllclass schedules when applicable; liability and worker's compensation insurance 
policies; state nonpublic school andlor agency certifications; by-laws; lists of current board of 
directors/trustees, if incorporated; statements of income and expenses; general journals; cash receipts and 
disbursement books, general ledgers and supporting documents; documents evidencing financial 
expenditures; federavstate payroll quarterly reports (Form 94VDE3DP); and bank statements and canceled 
checks or facsimile thereof. 

CONTRACTOR shall maintain LEA student records in a secure location to ensure confidentiality and 
prevent unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of 
CONTRACTOR'S employees who have access to confidential records. CONTRACTOR shall maintain an 
access log for each LEA student's record which lists all persons, agencies, or organizations requesting or 
receiving information from the record and the legitimate interests therefore. Such log shall be maintained as 
required by California Education Code section 49064 and include the name, title, agencytorganization 
affiliation, and dateltime of access for each individual requesting or receiving infonnation from LEA 
student's record. Such log needs not to record access to LEA student's records by: (a) LEA student's parent; 



(b) an individual to whom written consent has been executed by LEA student's parent; or (c) employees of 
LEA or CONTRACTOR having a legitimate educationat interest in requesting or receiving information from 
the record. CONTRACTOIULEA shall maintain copies of any written parental concerns granting access to 
student records. For purposes of this paragraph, "employees of LEA or CONTRACTOR" do not include 
subcontmctors. CONTRACTOR shall grant parents access to student records and comply with parents' 
requests for copies of student records, as required by state and federal laws and regulations. CONTRACTOR 
agrees, in the event of school or agency closure, to forward all records within ten (10) business days to LEA. 
LEA shall have access to and receive copies of any and all documents required to be maintained by 
CONTRACTOR within five (5) business days of a request. 

10. SEVERABILITY CLAUSE 

If any provision of this Master Contract is held, in whole or in part, to be unenforceable for any reason, the 
remainder of that provision and of the entire Master Contract shall be severable and remain in effect. 

11. SUCCESSORS IN INTEREST 

This contract binds CONTRACTOR'S successors and assignees. CONTRACTOR shall notify LEA, in 
writing, of any change of ownership or corporate control within ten (10) business days of such change. 

12. VENUE AND GOVERNING LAW 

The laws of the State of California shall govern the terns and conditions of this Master Contract with venue 
in the County where LEA is located. 

13. MODIFICATIONS AND AMENDMENTS REQUlRED TO CONFORM TO LEGAL AND 
ADMINISTRATIVE GUIDELINES 

This Master Contract may be modified or amended by LEA to conform to administrative and statutory 
guidelines issued by any state, federal or local govenunental agency. LEA shall provide CONTRACTOR 
thirty (30) days' notice of any such changes or modifications made to conform to administrative or statutory 
guidelines and a copy of the statute or regulation upon which the modification or changes are based. 

14. TERMINATION 

This Master Contract or an Individual Service Agreement may be terminated for cause. Cause shall include 
but not be limited to non-maintenance of cunent nonpublic school certification, failure of either LEA or the 
CONTRACTOR to maintain the standards required under the Master Contract andlor Individual Services 
Agreement, or other material breach of the contract by CONTRACTOR or LEA. For purposes of Non Public 
School placement, the cause shall not be the availability of a public class initiated during the period of the 
Master Contract unless the parent agrees to the transfer of the student to a public school program at an IEP 
team meeting. To terminate the Master Contract, either party shall give twenty (20) days prior written notice 
to the other party (Ed. Code 8 56366(a)(4)), or immediately if CONTRACTOR and LEA mutually agree that 
there are significant heatth or safety concerns. At the time of termination, CONTRACTOR shall provide to 
LEA any and all documents CONTRACTOR is required to maintain under this Master Contract. ISAs are 
void upon termination of this Master Contract, except as provided in Section 5 or 6. CONTRACTOR or 
LEA may terminate an ISA for cause, without terminating the Master Contract in its entirety. To terminate 
the ISA, either party shall also give twenty (20) days prior written notice to the other. 

15. INSURANCE 

CONTRACTOR shall, at his, her, or its sole cost and expense, maintain in h l l  force and effect, during the 
term of this Agreement, the following insurance coverage from a California licensed andor admitted insurer 
with an A minus (A-), VII, or better rating fr0rnA.M. Best, sufficient to cover any claims, damages, liabilities, 
costs and expenses (including counsel fees) arising out of or in connection with CONTRACTOR'S fulfillment 



of any of its obligations under this Agreement or either party's use of the work or any component or part 
thereof: 

PART I 

A. Commercial General Liability Insurance, including both bodily injury and property damage, 
with limits as follows: 

$2,000,000 per occurrence 
$ 500,000 fire damage 
$ 5,000 medical expenses 
$1,000,000 personal & adv. injury 
$3,000,000 general aggregate 
$2,000,000 productsfcompleted operations aggregate 

The policy may not contain an exclusion for coverage of claims arising from claims for sexual 
molestation or abuse. In the event that CONTRACTOR'S policy should have an exclusion for sexual 
molestation or abuse claims, then CONTRACTOR shall be required to procue a supplemental policy 
providing such coverage. 

B. Business Auto Liability Insurance for all owned scheduled, non-owned or hired automobiles 
with a $1 million combined single limit. 

If no owned automobiles, then only hired and non-owned is required. 

If CONTRACTOR uses a vehicle to travel toffrom school sites, between schools andlor to/fiom 
students' homes or other locations as approved service locations by the LEA, CONTRACTOR must 
comply with State of California auto insurance requirements. 

C. Workers' Compensation and Employers Liability Insurance in a form and amount covering 
CONTRACTOR'S h l l  liability under the California Workers' Compensation Insurance and 
Safety Act and in accordance with applicable state and federal laws. 

Part A - Statutory Limits 
Part B - $1,000,000/$1,000,000~$1,000,000 Employers Liability 

D. Errors & Omissions (E & 0)Malpractice (Professional Liability) Insurance, including 
sexual molestation and abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability policy by endorsement or separate policy, with the following 
limits: 

$1,000,000 per occurrence 
$2,000,000 general aggregate 

E. CONTRACTOR, upon execution of this Master Contract and periodically thereafter upon request, 
shall hrnish the LEA with certificates of insurance evidencing such coverage. The certificate of 
insurance shall include a ten (10) day non-renewal notice provision. The Commercial General 
Liability and Automobile Liability policy shall name the LEA and the Board of Education 
additional insured's premiums on all insurance policies and shall be paid by CONTRACTOR and 
shall be deemed included in CONTRACTOR'S obligations under this contract at no additional 
charge. 

F. Any deductibles or self-insured retentions above $100,000 must be disclosed to and approved by 
the LEA. At its option, LEA may require the CONTRACTOR, at the CONTRACTOR'S sole 
cost, to: (a) cause its insurer to reduce to levels specified by the LEA or eliminate such deductibles 



or self-insured retentions with respect to the LEA, its officials and employees, or (b) procure a 
bond guaranteeing payment of losses and related investigation. 

G. For any claims related to the services contracted for under this Agreement, the CONTRACTOR'S 
insurance coverage shall be primary insurance as respects to the LEA, its subsidiaries, officials 
and employees. Any insurance or self-insurance maintained by the LEA, its subsidiaries, officials 
and employees shall be excess of the CONTRACTOR'S insurance and shall not contribute with 
it. 

H. A11 Certificates of Insurance may reference the contract number, name of the school or agency 
submitting the certificate, and the location of the school or agency submitting the certificate on 
the certificate. 

PART I1 - INSURANCE REQUIREMENTS FOR NONPUBLIC SCHOOLS AFFILIATED WITH A 
RESIDENTLAL TREATMENT CENTER ("RTC") 

When CONTRACTOR is a nonpublic school afiliated with a residential treatment center (NPSIRTC), 
the following insurance policies are required: 

A. Commercial General Liability Insurance of $3,000,000 per Occurrence and $6,000,000 in 
General Aggregate. The policy shall be endorsed to name the LEA and the Board of Education 
as named additional insureds and shall provide specifically that any insurance carried by the LEA 
which may be applicable to any claims or loss shall be deemed excess and the RTC's insurance 
primary despite any conflicting provisions in the RTC's policy. Coverage shall be maintained 
with no self-insured retention above $100,000 without the prior written approval of the LEA. 

B. Workers' Compensation Insurance in accordance with provisions of the California Labor Code 
adequate to protect the RTC fiom claims that may arise fiom its operations pursuant to the 
Workers' Compensation Act (Statutory Coverage). The Workers' Compensation Insurance 
coverage must also include Employers Liability coverage with limits of 
$1,000,000/$1,000,000/$1,000,000. 

C. Commercial Auto Liability coverage with limits of $1,000,000 Combined Single Limit per 
Occurrence if the RTC does not operate a student bus service. If the RTC provides student bus 
services, the required coverage limit is $5,000,000 Combined Single Limit per Occurrence. 

D. Fidelity Bond or Crime coverage shall be maintained by the RTC to cover all employees who 
process or otherwise have responsibility for RTC funds, supplies, equipment or other assets. 
Minimum amount of coverage shall be $250,000 per occurrence, with no self-insured retention. 

E. Professional Liabilityrnrrors & OmissionslMalpractice coverage with minimum limits of 
$3,000,000 per occurrence and $6,000,000 general aggregate. 

F. Sexual Molestation and Abuse coverage, unless that coverage is afforded elsewhere in the 
Commercial General Liability or Professional liability policy by endorsement, with minimum 
limits of $3,000,000 per occurrence and $6,000,000 general aggregate. 

If LEA or CONTRACTOR determines that a change in insunnce coverage obligations under this 
section is necessary, either party may reopen negotiations to modify the insurance obligations. 
Consistent with Section 5 of this Master Contract, however, the Master Contract may be amended only 
by written amendment executed by both Parties. 



16, INDEMNIFICATION AND HOLD HARMLESS 

Except with respect to claims arising from a Party's separate negligence or willhl acts, which shall remain 
that Party's personal obligation, each Party agrees to defend, indemnify and hold harmless the other Party 
and its directors, officers, employees, agents, attorneys, volunteers, and subcontractors with respect to a claim 
resulting from or arising out of this Master Contnct or its performance and arising from the Party's actual or 
alleged act, failure to act, error, or omission in the performance of their obligations under this Agreement or 
any governing law or regulations. 

17. INDEPENDENT CONTRACTOR 

Nothing herein contained shall be construed to impty a joint venture, partnership or principal-agent 
relationship between LEA and CONTRACTOR. CONTRACTOR shall provide all services under this 
Agreement as an independent contractor, and neither party shall have the authority to bind or make any 
commitment on behalf of the other. Nothing contained in this Agreement shall be deemed to create any 
association, partnership, joint venture or relationship of principal and agent, master and servant, or employer 
and employee between the Parties or any affiliates of the Parties, or between LEA and any individual assigned 
by CONTRACTOR to perform any services for LEA. 

If LEA is held to be a partner, joint venturer, co-principal, employer or co-employer of CONTRACTOR, 
CONTRACTOR shall i n d d f y  and hold harmless LEA from and against any and all claims for loss, 
liability, or damages arising from that holding, as well as any expenses, costs, taxes, penalties and interest 
charges incmed by LEA as a result of that holding. 

18. SUBCONTRACTING 

CONTRACTOR shall not enter into any subcontracting relationship without first obtaining final written 
approval of LEA. Should CONTRACTOR wish to subcontract for special education andlor related services 
pursuant to this Master Contract, it must provide written notification to LEA before any subcontracting 
arrangement is made. In the event LEA determines that it can provide the subcontracted service(s) at a lower 
rate, LEA may elect to provide such service(s). If LEA elects to provide such service(s) at a lower rate, LEA 
may elect to provide such service(s). If LEA elects to provide such service(s), LEA shall provide written 
notification to CONTRACTOR within five (5) days of receipt of CONTRACTOR'S original request and 
CONTRACTOR shall not subcontract for said services. 

Should LEA approve in concept of CONTRACTOR subcontracting for services, CONTRACTOR shall 
submit to LEA for approval the proposed subcontract. CONTRACTOR shall incorporate all of the provisions 
of this Master Contract in all subcontracts to the hllest extent possible. Furthermore, when CONTRACTOR 
creates subcontracts for the provision of special education and/or related services (including without 
limitation, transportation) for any student, CONTRACTOR shall cause each subcontractor to procure and 
maintain indemnification and insurance requirements which comply with the provisions of Sections 15 and 
16 of this Master Contract, for the duration of the term of each subcontract. If a proposed subcontract is 
approved by LEA, each subcontractor must furnish LEA with original endorsements and certificates of 
insurance effective coverage required by Section 15 of this Master Contnct. The endorsements are to be 
signed by a person authorized by that insurer to bind coverage on its behalf. Unless otherwise agreed to by 
LEA, the endorsements are to be on forms provided by the LEA. The Commercial General LiabiIity and 
Automobile Liability policies shall name the LENSELPA and the LEA Board of Education as additional 
insured. All endorsements are to be received and approved by LEA before the subcontractor's work 
commences. In addition, all sub-contractors must meet the requirements as contained in Section 45 
(Clearance Requirements) and Section 46 (Staff Qualifications) of this Master Contract. No subcontract shall 
be considered final without LEA approval. 



19. CONFLICTS OF INTEREST 

CONTRACTOR shall provide to LEA upon request a copy of its current bylaws and a current list of its Board 
of Directors (or Trustees), if it is incorporated. CONTRACTOR and any member of its Board of Directors 
(or Trustees) shall avoid and disclose any relationship with LEA that constitutes or may constitute a conflict 
of interest pursuant to California Education Code section 56042 including, but not limited to, employment 
with LEA, provision of private party assessments and/or reports, and attendance at IEP team meetings acting 
as a student's advocate. Pursuant to California Education Code section 56042, an attomey or advocate for a 
parent of an individual with exceptional needs shall not recommend placement at CONTRACTOR'S facility 
if the attorney or advocate is employed or contracted by the CONTRACTOR, or will receive a benefit from 
the CONTRACTOR, or otherwise has a conflict of interest. 

Unless CONTRACTOR and LEA otherwise agree in writing, LEA shall neither execute an ISA with 
CONTRACTOR nor amend an existing ISA for a LEA student when a recommendation for special education 
and/or related services is based in whole or in part on assessment(s) or reports provided by CONTRACTOR 
to LEA student without prior written authorization by LEA. This paragraph shall apply to CONTRACTOR 
regardless of when an assessment is performed or a report is prepared (i.e. before or after LEA student is 
enrolled in CONTRACTOR'S school/agency) or whether an assessment of LEA student is performed or a 
report is prepared in the nonnal course of the services provided to LEA student by CONTRACTOR. To avoid 
a conflict of interest, and in order to ensure the appropriateness of an Independent Educational Evaluation 
(hereinafter referred to as "ZEE") and its recommendations, LEA may, in its discretion, not fund an IEE by 
an evaluator who provides ongoing service(s) or is sought to provide service(s) to the student for whom the 
IEE is requested. Likewise, LEA may, in its discretion, not fund services through the evaluator whose IEE 
LEA agrees to h d .  When no other appropriate assessor is available, LEA may request and if 
CONTRACTOR agrees, the CONTRACTOR may provide an IEE. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR acknowledges that its authorized 
representative has read and understands Education Code section 56366.3 which provides, in relevant part, 
that no special education andlor related services provided by CONTRACTOR shall be paid for by LEA if 
provided by an individual who was an employee of LEA within three hundred and sixty five (365) days prior 
to executing this Master Contract. This provision does not apply to any person who is able to provide 
designated instruction and services during the extended school year because he or she is otherwise employed 
for up to ten months of the school year by LEA. 

CONTRACTOR shall not admit a student living within the jurisdictional boundaries of LEA on a private pay 
or tuition free "scholarship" basis and concurrently or subsequently advisehequest parent(s) to pursue 
funding for the admitted school year from LEA through due process proceedings. 

20. NON-DISCRIMINATION 

CONTRACTOR shall not unlawfully discriminate on the basis of gender, nationality, race or ethnicity, 
religion, age, sexual orientation, gender identity, gender expression, or disability or any other classification 
protected by federal or state law, in employment or operation of its programs. 

EDUCATIONAL PROGRAM 

21. FREE AND APPROPRIATE PUBLIC EDUCATION ("FAPE") 

LEA shall provide CONTRACTOR with a copy of the IEP including the Individualized Transition Plan 
(hereinafter referred to as "ITP") of each LEA student served by CONTRACTOR. CONTRACTOR shall 
provide to each LEA student special education and/or related services (including transition services) within 
the nonpublic school or nonpublic agency consistent with LEA student's IEP and as specified in the ISA. If 
CONTRACTOR is a nonpublic school, CONTRACTOR shall not accept a LEA student if it cannot provide 
or ensure the provision of the services outlined in the student's EP. If a LEA student's services are provided 



by a third party (i.e. a related services provider) CONTRACTOR shall noti@ LEA, in writing, if the provision 
of services ceases. 

Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for the 
provision of all appropriate supplies, equipment, and/or facilities for LEA students, as specified in LEA 
student's IEP and ISA. CONTRACTOR shall make no charge of any kind to parents for special education 
andlor related services as specified in LEA student's IEP and ISA (including, but not limited to, screenings, 
assessments, or interviews that occur prior to or as a condition of LEA student's enrollment under the terms 
of this Master Contract). LEA shall provide low incidence equipment for eligible students with low incidence 
disabilities when specified in the student's IEP and ISA. Such equipment remains the property of the 
SELPAILEA and shall be returned to the SELPNLEA when the IEP team determines the equipment is no 
longer needed or when the student is no longer enrolled in the nonpublic school. CONTRACTOR shall 
ensure that facilities are adequate to provide all LEA students with an environment which meets a11 pertinent 
health and safety regulations. CONTRACTOR may charge a LEA student's parent(s) for services andor 
activities not necessary for LEA student to receive a free appropriate public education after: (a) written 
notification to LEA student's parent(s) of the cost and voluntary nature of the services and/or activities; and 
(b) receipt by LEA of the written notification and a written aclcnowledgment signed by LEA student's 
parentls) of the cost and voluntary nature of the services and/or activities. CONTRACTOR shall adhere to 
all LEA requirements concerning parent aclcnowledgment of financial responsibility. 

Voluntary services andor activities not necessary for an LEA student to receive: a free appropriate public 
education shall not interfere with LEA student's receipt of special education andlor related services as 
specified in LEA student's IEP and ISA udess LEA and CONTRACTOR agree otherwise in writing. 

22. GENERAL PROGRAM OF INSTRUCTION 

All nonpublic school and nonpublic agency services shall be provided consistent with the area of certification 
specified by CDE Certification and as defined in California Education Code section 56366 et seq. and shall 
ensure that facilities are adequate to provide LEA students with an environment which meets all pertinent 
health and safety regulations. 

When CONTRACTOR is a nonpublic school, CONTRACTOR'S general program of instruction shall: (a) 
utilize evidence-based practices and predictors and be consistent with LEA's standards regarding the 
particular course of study and curriculum; (b) include cumculum that addresses mathematics, literacy and 
the use of educational, assistive technology and transition services; (c) be consistent with CDE's standards 
regarding the particular course of study and cumculum; (d) provide the services as specified in LEA student's 
IEP and ISA. LEA students shall have access to: (a) State Board of Education (SBE) - adopted Common 
Core State Standards ("CCSS') for curriculum and the same instructional materials for kindergarten and 
grades 1 to 8, inclusive; and provide standards-aligned core cuniculum and instructional materials for grades 
9 to 12, inclusive, used by a local education agency (LEA), that contracts with the nonpublic school: (b) 
college preparation courses; (c) extracunicular activities such as art, sports, music and academic clubs; (d) 
career preparation and vocational training, consistent with transition plans pursuant to state and federal law 
and; (e) suppIementa1 assistance, including individual academic tutoring, psychological counseling, and 
career and college counseling. When appropriate, CONTRACTOR shall utilize the designated curriculum 
guidelines for students with moderate to severe disabilities who participate in the State's alternative 
assessment. These students shall have access to the core content, activities, and instructional materials 
delineated within these curriculum guidelines. CONTRACTOR'S general program of instruction shall be 
described in writing and a copy provided to LEA prior to the effective date of this Master Contract. 

When CONTRACTOR serves LEA students in grades nine through twelve inclusive, LEA shall provide to 
CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading 
toward graduation or completion of LEA's diploma requirements. CONTRACTOR shall not award a high 
school diploma to LEA students who have not successf5lly completed all of LEA's graduation requirements. 



When CONTRACTOR is a nonpublic agency andlor related services provider, CONTRACTOR'S general 
program of instruction and/or services shatl utilize evidence-based practices and predictors and be consistent 
with LEA and CDE guidelines/certifications and any state licensing requirements and shall be provided as 
specified in LEA student's EEP and ISA. The nonpublic agency providing Behavior Intervention Services 
shall develop a written plan that specifies the nature of their nonpublic agency service for each student within 
thirty (30) days of enrollment and shall be provided in writing to LEA. School-based services may not be 
unilaterally converted by CONTRACTOR to a substitute program or provided at a location not specifically 
authorized by the IEP team. Except for services provided by a contractor that is a licensed children's 
institution ("LCI"), all services not provided in the school setting require the presence of a parent, guardian 
or adult caregiver during the delivery of services, provided such guardian or caregiver has a signed 
authorization by the parent or legal guardian to authorize emergency services as requested. LC1 contractors 
shall ensure that appropriate and qualified residential or clinical staff is present during the provision of 
services under this Master Contract. CONTRACTOR shall immediately notify LEA in writing if no parent, 
guardian, or adult caregiver is present. CONTRACTOR shall provide to LEA a written description of the 
services and location provided prior to the effective date of this Master Contract. Contractors providing 
Behavior Intervention Services must have on staff individuals trained as the law requires. (Cal. Code Regs., 
tit. 5 , §  305 1.23.) It is understood that Behavior Intervention Services are limited per CDE Certification and 
do not constitute an instructional program. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall not provide transportation nor 
subcontract for transportation services for students unless LEA and CONTRACTOR agree otherwise in 
writing. 

23. INSTRUCTIONAL MINUTES 

When CONTRACTOR is a nonpublic school, the total number of instructional minutes per school day 
provided by CONTRACTOR shall be at least equivalent to the number of instructional minutes per school 
day provided to LEA students at like grade level attending LEA schools and shall be specified in LEA 
student's ISA developed in accordance with LEA student's IEP. 

For students in grades kindergarten through 12, inclusive, unless otherwise specified in the student's IEP and 
ISA, the number of instructional minutes, excluding breakfast, recess, lunch and pass time shall be the same 
as the Education Code prescribes for the LEA. 

The total number of annual instructional minutes shall be at least equivalent to the total number of annual 
instructional minutes provided to LEA students attending LEA schools in like grade levels unless otherwise 
specified in LEA student's IEP and ISA. 

When CONTRACTOR is a nonpublic agency and/or related services provider, the total number of minutes 
per school day provided by CONTRACTOR shall be specified in LEA student's ISA developed in 
accordance with LEA student's IEP. 

24. CLASS SIZE 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall ensure that class size shall not exceed 
a ratio of one teacher per twelve (12) students unless CONTRACTOR and LEA agree otherwise in writing. 
Upon prior written approval by an authorized LEA representative, class size may be temporarily increased 
by a ratio of t teacher to fourteen (14) students when necessary during the regular or extended school year 
to provide services to students with disabilities. 

In the event a nonpublic school is unable to fill a vacant teaching position responsible for direct instruction 
to students, and the vacancy has direct impact on the California Department of Education Certification of 
that school, the nonpublic school shall develop a plan to ensure appropriate coverage of students by first 
utilizing existing certificated staff. The nonpublic school and LEA may agree to one 30 school day period 
per contract year where class size may be increased to ensure coverage by an appropriately credentialed 



teacher. Such an agreement shall be in writing and signed by both Parties. This provision does not apply to 
a nonpublic agency. 

25. CALENDARS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall submit to LEA a school calendar with 
the total number of billable days not to exceed 180 days, plus extended school year billable days equivalent 
to the number of days determined by LEA'S extended school year calendar. Billable days shall include only 
those days that are included on the submitted and approved school calendar, andlor required by the IEP 
(developed by LEA) for each student. CONTRACTOR shall not be allowed to change its school calendar 
and/or amend the number of billable days without the prior written approval of LEA. Nothing in this Master 
Contract shall be interpreted to require LEA to accept any requests for calendar changes. In the event LEA 
adjusts the number of school days for the regular school year andlor extended school year, the approved 
number of days shall become the total billable days for the nonpublic school or agency. In such a case, an 
amended calendar shall be provided by CONTRACTOR for LEA approval. 

Unless otherwise specified by the student's IEP, educational services shall occur at the school site. A student 
shall only be eligible for extended school year services if such are recommended by hisher IEP Team and 
the provision of such is specifically included in the ISA. Extended school year shall consist of twenty (20) 
instructional days, unless otherwise agreed upon by the IEP Team convened by LEA. Any days of extended 
school year in excess of twenty (20) billable days must be mutually agreed to, in writing, prior to the start of 
the extended school year. 

Student must have actually been in attendance during the regular school year and/or during extended school 
year and actually received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekends/holidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic school service. Any instructional days provided without this written agreement shall be at the sole 
financial responsibility of the CONTRACTOR. 

CONTRACTOR shall observe only the same legal holidays as LEA. As of the execution of this Master 
Contract, these holidays are: Labor Day, Veteran's Day, Thanksgiving Day, Christmas Day, New Year's 
Day, Martin Luther King, Jr. Day, Lincoln's Birthday, Washington's Birthday, Memorial Day, and 
Independence Day. With the approval of LEA, CONTRACTOR may revise the date upon which 
CONTRACTOR closes in observance of any of the holidays observed by LEA. 

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall be provided with a LEA- 
developed/approved calendar prior to the initiation of services. CONTRACTOR herein agrees to observe 
holidays as specified in LEA-developed/approved calendar. CONTRACTOR shall provide services pursuant 
to LEA-deveIopediapproved calendar; or as specified in LEA student's IEP and ISA. Unless otherwise 
specified in LEA student's ISA, CONTRACTOR shall provide related services to LEA students on only 
those days that LEA student's school of attendance is in session and LEA student attends school. 
CONTRACTOR shall bill only for services provided on billable days of attendance as indicated on LEA 
calendar unless CONTRACTOR and LEA agree otherwise, in writing. Student must have actually been in 
attendance and/or received services on a billable day of attendance in order for CONTRACTOR to be eligible 
for payment. It is specifically understood that services may not be provided on weekendstholidays and other 
times when school is not in session, unless agreed to by LEA, in writing, in advance of the delivery of any 
nonpublic agency service provided by CONTRACTOR. Any instructional days provided without this written 
agreement shall be at the sole financial responsibility of the CONTRACTOR. 

26. DATA REPORTING 

CONTRACTOR shalt agree to provide to LEA, all data (including billing information) related to students 
who are served by the CONTRACTOR. CONTRACTOR agrees to provide all data related to or referenced 
in any and all sections of this Master Contract if requested by LEA. CONTRACTOR agrees to provide all 



requested information in the format required by LEA. It is understood that all nonpublic schools and 
nonpublic agencies shall utilize the Special Education Information System (SEIS) or comparable 
progadsystem approved by LEAISELPA for all IEP development and progress reporting. Additional 
progress reporting may be required by LEA. LEA shall provide the CONTRACTOR with appropriate 
software, user training and proper internet permissions to allow adequate access so that this information may 
be compiled. 

LEA shall provide CONTRACTOR with approved forms andtor format for such data including but not 
limited to invoicing, attendance reports and progress reports. LEA may approve use of CONTRACTOR- 
provided forms at its discretion. 

27. LEAST RESTRICTIVE ENMRONMENT/DUAL ENROLLMENT 

CONTRACTOR and LEA shall follow all LEA policies and procedures that support Least Restrictive 
Environment ("LRE") options (andlor dual enrollment options if available and appropriate) for students to 
have access to the general cuniculum and to be educated with their nondisabled peers to the maximum extent 
appropriate. 

CONTRACTOR and LEA shall ensure that LRE placement options are addressed at all IEP team meetings 
regarding students for whom ISAs have been or may be executed. This shalI include IEP team consideration 
of supplementary aids and services and goals and objectives necessary for placement in the LRE and 
necessary to enable students to transition to less restrictive settings. 

When an IEP team has determined that a student should be transitioned into the public school setting, 
CONTRACTOR shall assist LEA in implementing the IEP team's recommendations andlor activities to 
support the transition. 

28. STATEWIDE ACHIEVEMENT TESTING 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall administer all Statewide assessments 
within the California Assessment of Student Performance and Progress ("CAASPP"), Desired Results 
Developmental Profile ("DRDP"), California AIternative Assessment ("CAA"), achievement and abilities 
tests (using LEA-authorized assessment instruments), the Fitness Gram, California English Language 
Development Test ("CELDT"), and the English Language Proficiency Assessments for California 
("ELPAC"), as appropriate to the student and mandated by LEA pursuant to LEA and state and federal 
guidelines. 

CONTRACTOR is subject to the alternative accountability system developed pursuant to Education Code 
section 52052, in the same manner as public schools. Each LEA student placed with CONTRACTOR by the 
LEA shall be tested by qualified staff of CONTRACTOR in accordance with that accountability program. 
LEA shall provide test administration training to CONTRACTOR'S qualified staff. CONTRACTOR shall 
attend LEA test training and comply with completion of all coding requirements as required by LEA. 

29. MANDATED ATTENDANCE AT LEA MEETINGS 

CONTRACTOR shall attend LEA mandated meetings when legal mandates, and/or LEA policy and 
procedures are reviewed, including but not limited to the areas of: cuniculum, high school graduation, 
standards-based instruction, behavior intervention, cultural and linguistic needs of students with disabilities, 
dual enrollment responsibilities, LRE responsibilities, transition services, standardized testing, and IEPs. 
LEA shall provide CONTRACTOR with reasonable notice of mandated meetings. Attendance at such 
meetings does not constitute a billable service hour(s). 



30. POSITIVE BEHAVIOR INTERVENTIONS AND SUPPORTS 

CONTRACTOR shall comply with all requirements of Education Code section 56521 .I and 56521.2 
regarding positive behavior interventions. Failure to do so shall constitute sufficient cause for contract 
termination. 

LEA students who exhibit behaviors that interfere with their learning or the learning of others must receive 
timely and appropriate assessments and positive supports and interventions in accordance with the federal 
law and its implementing regulations. If the individualized education program ("IEP") team determines that 
a student's behavior impedes his or her learning or the learning of others, the IEP team is required to consider 
the use of positive behavioral interventions and supports, and other strategies, to address that behavior, 
consistent with Section 1414(d)(3)(B)(i) and (d)(4) of Title 20 of the United States Code and associated 
federal regulations. This could mean that instead of developing a Behavior Intervention Plan (BIP), the TEP 
team may conclude it is sufficient to address the student's behavioral problems through the development of 
behavioral goals and behavioral interventions to support those goals. 

CONTRACTOR shall maintain a written policy consistent with California Education Code section 56521 .I 
regarding emergency interventions and Behavioral Emergency Reports ("BERs"). Further, CONTRACTOR 
shall affirmativeIy inform each of its employees about the policy and provide each employee a copy thereof. 
CONTRACTOR shall also ensure that all of its staff members are trained annually in crisis intervention and 
emergency procedures as related to appropriate behavior management strategies. Training includes 
certification with an approved SELPA crisis intervention program. Evidence of such training shall be 
submitted to the LEA at the beginning of the school year and within 6 days of any new hire. 

Pursuant to Education Code section 56521.1, emergency interventions shall not be used as a substitute for a 
BP and shall not be employed longer than necessary to contain the behavior. Emergency interventions may 
only be used to control unpredictable, spontaneous behavior that poses clear and present danger of serious 
physical harm to the LEA student or others and that cannot be immediatelv prevented by a response less 
restrictive than the temporary application of a technique used to contain the behavior. If a situation requires 
prolonged use of an emergency intervention, staff must seek assistance from the school site administrator or 
a law enforcement agency, as suitable to the situation. 

To prevent emergency interventions fiom being used in lieu of planned, systematic behavioral interventions, 
the parent, guardian, and residential care provider, if appropriate, shall be notified if an emergency 
intervention is used or serious property damage occurs. CONTRACTOR shalI immediately complete and 
maintain in the file of LEA student a BER which shall include all of the following: (1) The name and age of 
the individual with exceptional needs; (2) The setting and location of the incident; (3) The name of the staff 
or other persons involved; (4) A description of the incident and the emergency intervention used, and whether 
the LEA student is currently engaged in any systematic behavioral intervention plan; and (5) Details of any 
injuries sustained by LEA student or others, including staff, as a result of the incident. The BER shall be 
submitted to LEA within twenty-four (24) hours for administrative action. CONTRACTOR shall also notify 
Parent within twenty-four (24) hours via telephone. 

Consistent with the requirements of California Education Code section 56521.1(g), if a BER is written 
regarding an LEA student who does not have a behavior intervention plan, the designated responsible 
administrator shall, within two days, schedule an IEP Team meeting to review the emergency report, to 
determine the necessity for a functional behavioral assessment, and to determine the necessity for an interim 
plan. The IEP Team shall document the reasons for not conducting the fhnctional behavioral assessment, not 
developing an interim plan, or both. Consistent with the requirements of California Education Code section 
56521.l(h), if a behavioral emergency report is written regarding an LEA student who has a positive 
behavioral intervention plan, an incident involving a previously unseen serious behavior problem, or where 
a previously designed intervention is ineffective, shall be referred to the IEP team to review and determine if 
the incident constitutes a need to modify the positive behavioral intervention plan. 



All restraint practices must be reviewed and revised when they have an adverse effect on a student and are 
used repeatedly for an individual child, either on multiple occasions within the same classroom or multiple 
uses by the same individual. CONTRACTOR shall notify the student's parent/guardian when any type of 
physical or mechanical restraint or seclusion has been used. Upon the use of any type of physical or 
mechanical restraint or seclusions of a District student, CONTRACTOR shall complete a BER per the 
reporting and notification requirements listed above. 

31. STUDENT DISCIPLINE 

CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent with 
state and federal law and regulations. 

When CONTRACTOR seeks to remove a LEA student from hisker current educational placement for 
disciplinary reasons, CONTRACTOR shall submit a written discipline report within 24 hours to LEA and a 
manifestation IEP team meeting shall be scheduled. Written discipline reports shall include, but not be 
limited to: LEA student's name; the time, date, and description of the misconduct; the disciplinary action 
taken by CONTRACTOR; and the rationale for such disciplinary action. A copy of LEA student's behavior 
plan, if any, shall be submitted with the written discipline report. CONTRACTOR and LEA agree to 
participate in a manifestation determination at an IEP meeting no later than the tenth day of suspension. 
CONTRACTOR shall notifL and invite LEA representatives to the E P  team meeting where the manifestation 
determination will be made. 

32. IEP TEAM MEETINGS 

An IEP team meeting shalt be convened at least annually to evaluate: (1) the educational progress of each 
student placed with CONTRACTOR, including all state assessment results pursuant to the requirements of 
Education Code section 52052; (2) whether or not the needs of the student continue to be best met at the 
nonpublic school and/or by the nonpublic agency; and (3) whether changes to the student's IEP are necessary, 
including whether the student may be transitioned to a public school setting. (Ed. Code 54 56366(a)(2)(B)(i), 
(ii); 56345(b)(4).) 

If an LEA student is to be transferred fi-om a nonpublic school setting into a regular class setting in a public 
school for any part of the school day, the E P  team shall document, if appropriate, a description of activities 
provided to integrate the student into the regular education program, including the nature of each activity as 
well as the time spent on the activity each day or week and a description of the activities provided to support 
the transition of the student from the special education program into the regular education program. Each 
student shall be allowed to provide confidential input to any representative of his or her IEP Team. Except 
as otherwise provided in the Master Contract, CONTRACTOR and LEA shall participate in all IEP team 
meetings regarding LEA students for whom ISAs have been or may be executed. At any time during the 
term of this Master Contract, a parent, the CONTRACTOR or LEA may request a review of the student's 
IEP, subject to all procedural safeguards required by law, including reasonable notice given to, and 
participation of, the CONTRACTOR in the meeting. Every effort shall be made to scheduIe IEP team 
meetings at a time and place that is mutually convenient to the parent(s), the CONTRACTOR and LEA. 
CONTRACTOR shall provide to LEA, at no cost and prior to an annual or triennial IEP Team meeting, 
documentation which shows progress on goals and any and all assessments and written assessment reports 
(including testing protocols) created by CONTRACTOR and any of its agents or subcontractors, upon request 
andor pursuant to LEA policy and procedures. It is understood that attendance at an IEP meeting is part of 
CONTRACTOR'S professional responsibility and is not a billable service under this Master Contract. 

It is understood that the CONTRACTOR shall utilize the Special Education Information System (SEIS) or 
other comparable progradsystem as designated by LEA at LEA'S discretion, for all IEP planning and 
progress reporting. LEA or SELPA shall provide training for any nonpublic school and nonpublic agency to 
assure access to SEIS or the comparable progradsystem designated for use by LEA. The nonpublic school 
andor nonpublic agency shall maintain confidentiality of all IEP data on SEIS or comparable 
programlsystem and shall protect the password requirements of the system. When a student disenrolls from 



the nonpublic school or stops receiving services from the nonpublic agency, such CONTRACTOR shall 
discontinue use of SEIS andlor comparable programlsystem for that student. 

Changes in any LEA student's educational program, including instruction, services, or instructional setting 
provided under this Master Contract may only be made on the basis of revisions to the student's IEP. In the 
event that the CONTRACTOR believes the student requires a change of placement, the CONTRACTOR 
may request a review of the student's IEP for the purpose of considering a change in the student's placement. 
Student is entitled to remain in the last agreed upon and implemented placement unless parent agrees 
otherwise or an interim alternative educational setting is deemed lawhl and appropriate. 

33. SURROGATE PARENTS AND FOSTER YOUTH 

CONTRACTOR shall comply with all LEA surrogate parent assignments. A pupil in foster care shall be 
defined pursuant to Education Code section 42238.01(b). The LEA shall annually notify the 
CONTRACTOR who the LEA has designated as the educational liaison for foster children. When a pupil in 
foster care is enrolled in a nonpublic school by the LEA any time after the completion of the pupil's second 
year of high school, the CONTRACTOR shall schedule the pupil in courses leading towards graduation based 
on the diploma requirements of the LEA unless provided notice otherwise in writing pursuant to Section 
51225.1 

34. DUE PROCESS PROCEEDINGS 

CONTRACTOR shall fully participate in special education due process proceedings including mediations 
and hearings, as requested by LEA. CONTRACTOR shall also fully participate in the investigation and 
provision of documentation related to any complaint filed with the State of California, the Office for Civil 
Rights, or any other state and/or federal governmental body or agency. Full participation shall include, but 
in no way be limited to, cooperating with LEA representatives to provide complete answers raised by any 
investigator andor the immediate provision of any and all documentation that pertains to the operation of 
CONTRACTOR'S program andlor the implementation of a particular student's IEP/ISA. 

35. COMPLAINT PROCEDURES 

CONTRACTOR shall maintain and adhere to its own written procedures for responding to parent complaints. 
These procedures shall include annually notifLing and providing parents of LEA students with appropriate 
information (including complaint forms) for the following: (1) Uniform Complaint Procedures pursuant to 
Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination Policy pursuant to 
Title 5 of the California Code of Regulations section 4960(a); (3) Sexual Harassment Policy pursuant to 
California Education Code 23 1.5; (4) Title IX Student Grievance Procedures pursuant to Title 34 of the Code 
of Federal Regulations sections 106.8(a) and I06.9(a); (5) Notice of Privacy Practices in compliance with 
Health Insurance Portability and Accountability Act ("HIPPA"), 45 C.F.R. 5 164.520; and (6) Notification 
and Complaint Procedures for Disability Access, pursuant to 42 U.S.C. 55 12101 et seq. CONTRACTOR 
shall include verification of these procedures to LEA. 

36. LEA STUDENT PROGRESS REPORTS/REPORT CARDS AND ASSESSMENTS 

Unless LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR shall 
provide to parents, with a concurrent copy sent to LEA, at least four written progress reports/report cards. At 
a minimum, progress reports shall incIude progress over time towards IEP goals and objectives. A copy of 
the progress reportsireport cards shall be maintained at the CONTRACTOR'S place of business. 

CONTRACTOR shall also provide an LEA representative access to supporting documentation used to 
determine progress on any goal or objective, including but not limited to log sheets, chart notes, observation 
notes, data sheets, prdpost tests, rubrics and other similar data collection used to determine progress or lack 
of progress on approved goals, objectives, transition plans or behavior support andlor intervention plans. 
LEA may request copies of such data at any time within five years of the date of service. CONTRACTOR 



agrees to maintain the information for at least five years and also shall provide this data supporting progress 
within 5 business days of request. Additional time may be granted as needed by LEA. 

CONTRACTOR shall complete academic or other assessment of LEA student ten (10) days prior to LEA 
student's annual or triennial review IEP team meeting for the purpose of reporting LEA student's present 
levels of performance at the IEP team meeting as required by state and federal laws and regulations and 
pursuant to LEA policies, procedures, and/or practices. Sufficient copies of reports, projected goals and/or 
any other relevant documents to be reviewed by the IEP Team shall be provided to the District no later than 
five (5) business days prior to an annual or triennial IEP team meeting. CONTRACTOR shall maintain all 
supporting documentation including but not limited to test protocofs and data collection, which shall be made 
available to LEA within 5 business days of request. 

CONTRACTOR is responsible for all assessment costs regarding the updating of goals and objectives, 
progress reporting and the development of present levels of performance. All other assessments shall be 
provided by LEA unless LEA specifies in writing a request that CONTRACTOR perform such additional 
assessment. Such assessment costs may be added to the ISA andlor approved separately by LEA at LEA'S 
sole discretion. 

It is understood that all billable hows must be in direct services to pupils as specified in the ISA. For 
nonpublic agency services, supervision provided by a qualified individual as specified in Title 5 of the 
California Code of Regulations section 3065, shall be determined as appropriate and included in the ISA. 
Supervision means the direct observation of services, data review, case conferencing and program design 
consistent with professional standards for each professional's license, certification, or credential. 

CONTRACTOR shall not charge LEA student's parent(s) or LEA for the development or provision of 
progress reports, report cards, and/or any assessments, interviews, or attendance at any meetings, including 
but not limited to IEP meetings. It is understood that all billable hours have limits to those specified on the 
ISA consistent with the IEP. It is understood that copies of data collection notes, forms, charts and other 
such data are part of the pupil's record and shall be made available to LEA upon written request. 

37. TRANSCRIPTS 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall prepare transcripts at the close of each 
semester, or upon LEA student transfer, for LEA students in grades nine (9) through twelve (12) inclusive. 
CONTRACTOR shall submit all transcripts on LEA-approved forms to LEA student's school of residence 
for evaluation of progress toward completion of diploma requirements as specified in LEA Procedures. 
CONTRACTOR shall submit to LEA names of LEA students and their schools of residence for whom 
transcripts have been submitted as specified by LEA. 

38. LEA STUDENT CHANCE OF RESIDENCE 

Upon enrollment, CONTRACTOR shall notify parents in writing of their obligation to notify 
CONTRACTOR of LEA student's change of residence. Within five (5) school days after CONTRACTOR 
becomes aware of a LEA student's change of residence, CONTRACTOR shall notify LEA, in writing, of 
LEA student's change of residence. CONTRACTOR shall maintain, and provide upon request by LEA, 
documentation of such notice to parents. 

If CONTRACTOR had knowledge or should reasonably have had knowledge of LEA student's change of 
residence boundaries and CONTRACTOR fails to follow the procedures specified in this provision, LEA 
shall not be responsible for the costs of services delivered after LEA student's change of residence. 

39. WITHDRAWAL OF LEA STUDENT FROM PROGRAM 

CONTRACTOR shalt immediately report, by telephone, with a follow-up written notification within five (5) 
business days to LEA Representative responsible for overseeing nonpublic schools and nonpublic agencies, 



and any other required representative from the California Department of Education, when a LEA student is 
withdrawn without prior notice from school and/or services. CONTRACTOR shall confirm such telephone 
call on LEA approved forms and submit to LEA and the Department of Education, if required, within five 
(5) business days of the withdrawal, including a student's change in residence to a residence outside of LEA 
service boundaries, and the student's discharge against professional advice from a Nonpublic 
School/Residential Treatment Center CLNPS/RTC"). CONTRACTOR shall assist LEA to verify and clear 
potential dropouts three (3) times per year. 

40. PARENT ACCESS 

CONTRACTOR shall provide for reasonable parental access to LEA students and all facilities including, but 
not limited to, the instructional setting, recreational activity areas, meeting rooms and LEA student's living 
quarters. CONTRACTOR shall comply with any known court orders regarding parental visits and access to 
LEA students. 

CONTRACTORS operating programs associated with a NPSJRTC shall cooperate with a parent's reasonable 
request for LEA student therapeutic visits in their home or at the NPSIRTC. CONTRACTOR shall require 
that parents obtain prior written authorization for therapeutic visits from the CONTRACTOR and the LEA 
at least thirty (30) days in advance. CONTRACTOR shall facilitate all parent travel and accommodations 
and provide travel information to the parent as appropriate. Payment by LEA for approved travel-related 
expenses shall be made directly through the LEA. 

41. SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT 

If CONTRACTOR provides services on a LEA public school campus, CONTRACTOR shall comply with 
Penal Code section 627.1 et seq., as well as all other LEA and campus-specific policies and procedures 
regarding visitors todon school campuses. CONTRACTOR shall be responsible for the purchase and 
provision of the supplies and assessment tools necessary to implement the provision of CONTRACTOR 
services on LEA public school campuses. 

For services provided on a public school campus, sign idout procedures shall be followed along with all 
procedures for being on campus consistent with school and LEA policy. It is understood that the public 
school credentialed classroom teacher is responsible for the educational program and all nonpublic agency 
service providers shall work collaboratively with the classroom teacher who shall remain in charge of the 
instructional program. 

It is understood that all employees, subcontractors and volunteers of any certified nonpublic school or agency 
shall adhere to customary professional standards when providing services. AIl practices shall be within the 
scope of professional responsibility as defined in the professional code of conduct for each profession. 
Reports regarding student progress shall be consistent with the provision of the Master Contract. 

CONTRACTORS providing services outside of the student's school as specified in the IEP shall ensure that 
at least one parent of the child or an adult caregiver with written and signed authority to make decisions in 
an emergency is present during provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home-based services, including written and signed 
authorization in emergency situations. The adult caregiver cannot also be an employee or volunteer 
associated with the NPS/NPA service provider. All problems andlor concerns reported by CONTRACTOR 
to parents or guardians, in either verbal or written form, shall be reported to LEA. 

CONTRACTOR, if providing services in a student's home as specified in the JEP, shall assure that at least 
one parent of the child or an adult caregiver with written and signed authorization to make decisions in an 
emergency is present during the provision of services. The names of any adult caregiver other than the parent 
shall be provided to LEA prior to the start of any home based services, including written and signed 
authorization in emergency situations. The parent shall inform LEA of any changes of caregivers and provide 
written authorization for emergency situations. The adult caregiver cannot be an employee or volunteer 



associated with the nonpublic schooVnonpublic agency service provider. Moreover, for services provided in 
a pupil's home as specified in the IEP, CONTRACTORS must assure that the parent or LEA-approved 
responsible adult is present during the provision of services. All problems and/or concerns reported to 
parents, both verbal and written, shall also be provided to the LEA. 

42. LICENSED CHILDREN'S INSTITUTION ("LCI") CONTRACTORS AND RESIDENTIAL 
TREATMENT CENTER ("RTC") CONTRACTORS 

If CONTRACTOR is a licensed children's institution ("LCP'), CONTRACTOR shall adhere to all legal 
requirements regarding educational placements for LC1 students as stated in Education Code sections 
56366(a)(2)(C) and 56366.9, Health and Safety Code section 1501.l(b), (AB1858, AB490 (Chapter 862, 
Statutes of 2003)) and the procedures set forth in LEA Procedures. A LC1 shall not require that a pupil be 
placed in its nonpublic school as a condition of being placed in its residential facility. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a LCI, 
CONTRACTOR shall provide to LEA, on a quarterly basis, a list of all LEA students, including those 
identified as eligible for special education. For those identified special education students, the list shall 
include: 1) special education eligibility at the time of enrollment and 2) the educational placement and 
services specified in each student's IEP at the time of enrollment. 

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a 
residential treatment center (hereinafter referred to as "NPSfRTC"), CONTRACTOR shall adhere to all legal 
requirements under the Individuals with Disabitities Education Act (IDEA), 20 U.S.C. section 241 1 et seq. 
and Education Code section 56000, et seq.; amended and reorganized by the Individuals with Disabilities 
Education Improvement Act of 2004 ("IDEIA"), 20 U.S.C. section 140 I(29); Education Code section 5603 I ; 
Title 5, California Code of Regulations section 3001 et seq., Title 2, California Code of Regulations section 
60100 et seq. regarding the provision of counseling services, including residential care for students to receive 
a FAPE as set forth in LEA student's IEPs. 

Unless placement is made pursuant to an Ofice of Administrative Hearings order or a lawfully executed 
agreement between LEA and parent, LEA is not responsible for the costs associated with nonpublic school 
placement until the date on which an IEP team meeting is convened, the IEP team determines that a nonpublic 
school placement is appropriate, and the IEP is signed by LEA student's parent or another adult with 
educational decision-making rights. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this state shall be certified or licensed by that state to provide special education 
and related services and designated instruction and related services to pupils under the federal Individuals 
with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

43. STATE MEAL MANDATE 

When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satisfy the State Meal 
Mandate under California Education Code sections 49530,49530.5 and 49550. 

44. MONITORING 

CONTRACTOR shall allow representatives from LEA access to its facilities for the purpose of periodic 
monitoring of each LEA student's instructional program, and shall be invited to participate in the formal 
review of each student's progress. LEA representatives shalI have access to observe each LEA student at 
work, observe the instructional setting, interview CONTRACTOR, and review each LEA student's records 
and progress. Such access shall include unannounced monitoring visits. When making site visits, LEA shall 
initially report to CONTRACTOR'S site administrative office. CONTRACTOR shall be invited to 
participate in the review of each student's progress. 



If CONTRACTOR is also a LC1 and/or NPS/RTC, LEA shall annually evaluate whether CONTRACTOR is 
in compliance with Education Code section 56366.9 and Health and Safety Code section 1501 .l(b). 

The State Superintendent of Public Instruction ("Superintendent") shall monitor CONTRACTOR'S 
facilities, the educational environment, and the quality of the educational program, including the teaching 
staff, the credentials authorizing service, the standards-based core curriculum being employed, and the 
standard focused instructional materials used on a three-year cycle, as follows: (1) CONTRACTOR shall 
complete a self-review in year one; (2) the Superintendent shall conduct an onsite review in year two; and 
(3) the Superintendent shall conduct a follow-up visit in year three. 

CONTRACTOR shall fully participate in any LEA and CDE comptiance review, if applicable, to be 
conducted as aligned with the CDE Onsite Review and monitoring cycle in accordance with California 
Education Code section 56366.10). This review will address programmatic aspects of the nonpublic 
schooYagency, compliance with relevant state and federal regulations, and Master Contract compliance. If 
requested by LEA, CONTRACTOR shall complete and submit a Nonpublic SchoolIAgency Self-Review 
Assessment submitted as specified by LEA. CONTRACTOR shall conduct any follow-up or corrective 
action procedures related to review findings. 

CONTRACTOR understands that LEA reserves the right to institute a program audit with or without cause. 
The program audit may include, but is not limited to, a review of core compliance areas of health and safety; 
curriculumlinstruction; related services; and contractual, legal, and procedural compliance. 

When CONTRACTOR is a nonpublic school, CONTRACTOR shall collect all applicable data and prepare 
the applicable portion of a School Accountability Report Card in accordance with California Education Code 
Section 33126. 

PERSONNEL 

45. CLEARANCE REQUIREMENTS 

CONTRACTOR shall comply with the requirements of California Education Code sections 44237,35021.1 
and 35021.2 including, but not limited to: obtaining clearance from both the California Department of Justice 
("CDOJ") and clearance from the Federal Bureau of Investigation (hereinafter referred to as "FBI") for all of 
CONTRACTOR'S employees and volunteers who will have or likely may have any direct contact with LEA 
students. CONTRACTOR hereby agrees that CONTRACTOR'S employees and volunteers shall not come 
in contact with LEA students until both CDOJ and FBI clearance are ascertained. CONTRACTOR shall 
hrther certify in writing to LEA that none of its employees, volunteers, or subcontractors who will have, or 
likely may have any direct contact with LEA students, have been convicted of a violent or serious felony as 
those terms are defined in California Education Code section 44237(h), unless despite the employee's 
conviction of a violent or serious felony, he or she has met the criteria to be eligible for employment pursuant 
to California Education Code section 44237(i) or 0). Clearance certification shall be submitted to LEA. In 
addition, CONTRACTOR shall make a request for subsequent arrest service from the CDOJ as required by 
California Penal Code section 1 1105.2. 

The passage of AB 389 amends Education Code sections 44237 and 56366.1 as to the verification that the 
CONTRACTOR has received a successful criminal background check clearance and has enroIled in 
subsequent arrest notification service, as specified, for each owner, operator, and employee of the nonpublic, 
nonsectarian school or agency. Further this bilI deletes the exemption for appIicants possessing a valid 
California state teaching credential or who are currently licensed by another state agency that requires a 
criminal record summary, from submitting 2 sets of fingerprints for the purpose of obtaining a criminal record 
summary from the California Department of Justice ("CDOJ") and the Federal Bureau of Investigation 
("FBI"). Notwithstanding the restrictions on sharing and destroying criminal background check information, 
CONTRACTOR, upon demand, shall make available to the LEA evidence of a successful criminal 
background check cIearance and enrollment in subsequent arrest notification service, as provided, for each 
owner, operator, and employee of the nonpublic, nonsectarian school or agency. CONTRACTOR is required 



to retain the evidence on-site, as specified, for all staff, including those licensed or credentialed by another 
state agency. Background clearances and proof of subsequent arrest notification service as required by 
California Penal Code section 1 1105.2 for all staff shall be provided upon request. 

46. STAFF QUALIFICATIONS 

CONTRACTOR shall ensure that all individuals employed, contracted, and/or otherwise hired by 
CONTRACTOR to provide classroom andlor individualized instruction or related services are qualified as 
defined in Section 7(d) of this Mater Contract, including but not limited to holding a license, certificate, 
pennit, or other document equivalent to that which staff in a public school are required to hold to render the 
service consistent with Education Code section 56366.1(n)(l) and are qualified pursuant to Title 34 of the 
Code of Federal Regulations sections 200.56 and 200.58 and Title 5 of the California Code of Regulations, 
sections 3064 and 3065. Such qualified staff may only provide related services within the scope of their 
professional license, certification or credential and ethical standards set by each profession and not assume 
responsibility or authority for another related services provider or special education teacher's scope of 
practice. 

CONTRACTOR shall ensure that all staff are appropriately credentialed to provide instruction and/or 
services to students with the disabling conditions placed in their programtschool through documentation 
provided to the CDE. (Cal. Code Regs., tit. 5, 5 3064(a).) 

When CONTRACTOR is a nonpublic school, an appropriately qualified person shall serve as curricular and 
instructional leader, and be able to provide leadership, oversight and professional development. 

Only those nonpublic, nonsectarian schools or agencies located outside of California that employ staff who 
hold a current valid credential or license to render special education and related services as required by that 
state shall be eligible to be certified. 

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and 
teacher assistants respectively pursuant to Federal requirements and California Education Code sections 
45340 et seq. and 45350 et seq. Specifically, all paraprofessionals, including, but not limited to instructional 
aides and teacher assistants, employed, contracted, andlor otherwise hired or subcontracted by 
CONTRACTOR to provide classroom and/or individualized instruction or related services, shall possess a 
high school diploma (or its recognized equivalent) and at least one of the following qualifications: (a) 
completed at least two (2) years of study at an institution of higher education; or (b) obtained an associate's 
(or higher) degree; or (c) met a rigorous standard of quality and can demonstrate, through a formal state or 
local assessment (i) knowledge of, and the ability to assist in instructing, reading, writing, and mathematics; 
or (ii) knowledge of, and the ability to assist in instructing, reading readiness, writing readiness, and 
mathematics readiness, as appropriate. CONTRACTOR shall comply with all laws and regulations 
governing the licensed professions, including but not limited to, the provisions with respect to supervision. 

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that 
operates a program outside of this State and serving an LEA student shalt be certified or licensed bv that state 
to provide special education and related services and designated instruction and related services to pupils 
under the federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.). 

47. VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS 

CONTRACTOR shall submit to LEA a staff list, and copies of all current licenses, credentials, certifications, 
permits andlor other documents which entitle the holder to provide special education andlor related services 
by individuals employed, contracted, andlor otherwise hired or sub-contracted by CONTRACTOR. 
CONTRACTOR shall ensure that all licenses, credentials, permits or other documents are on file at the office 
of the County Superintendent of Schools. CONTRACTOR shall notify LEA in writing within thirty (30) 
days when personnel changes occur which may affect the provision of special education and/or related 
services to LEA students as specified in LEA Procedures. Within thirty (30) days, CONTRACTOR shall 



provide LEA with the verified dates of fingerprint clearance, Department of Justice clearance and 
Tuberculosis Test clearance for all employees, approved subcontractors and/or volunteers prior to such 
individuals starting to work with any student. 

CONTRACTOR shall monitor the status of licenses, credentials, certifications, permits andlor other 
documents for all individuals employed, contracted, and/or otherwise hired by CONTRACTOR. 
CONTRACTOR shall notify LEA and CDE in writing within thirty (30) days when personnel changes occur 
which may affect the provision of special education and/or related services to LEA students. 
CONTRACTOR shall notify LEA within thirty (30) days if any such licenses, certifications or waivers are 
expired, suspended, revoked, rescinded, challenged pursuant to an administrative or legal complaint or 
lawsuit, or otherwise nullified during the effective period of this Master Contract. LEA shall not be obligated 
to pay for any services provided by a person whose such licenses, certifications or waivers are expired, 
suspended, revoked, rescinded, or otherwise nullified during the period during which such person is providing 
services under this Master Contract. Failure to notify LEA of changes in licenses, certifications or 
suspensions shall be good cause for termination of this Master Contract by LEA. 

Failure to notify LEA and CDE of any changes in credentialindlicensed staff may result in suspension or 
revocation of CDE certification and shall also suffice as good cause for the suspension or termination of this 
Master Contract by LEA. 

48. STAFF ABSENCE 

When CONTRACTOR is a nonpublic school and CONTRACTOR'S classroom teacher is absent, 
CONTRACTOR shall provide an appropriately credentialed substitute teacher in the absent teacher's 
classroom in accordance with California Education Code section 56061. CONTRACTOR shall provide to 
LEA documentation of substitute coverage on LEA substitute teacher log. Substitute teachers shall remain 
with their assigned class during all instructional time. LEA shall not be responsible for any payment for 
instruction andlor services when an appropriately credentialed substitute teacher is not provided. 

When CONTRACTOR is a nonpublic agency andfor related services provider, and CONTRACTOR'S 
service provider is absent, CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this 
Master Contract and as determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of 
CONTRACTOR'S service providers. It is understood that the parent of a student shall not be deemed to be 
a qualified substitute for hisher student. LEA will not pay for services unless a qualified substitute is 
provided andlor CONTRACTOR provides documentation evidencing the provision of "make-up" services 
by a qualified service provider within thirty (30) calendar days from the date on which the services should 
have been provided. CONTRACTOR shall not "bank" or "carry over" make up service hours under any 
circumstances, unless otherwise agreed to in writing by CONTRACTOR and an authorized LEA 
representative. 

49. STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL OR 
SCHOOL RELATED EVENTS OR AT SCHOOL FACILITY AND/OR IN THE HOME 

It is understood that all employees, subcontractors, and volunteers of any certified nonpublic school or 
nonpublic agency shall adhere to the customary professional and ethical standards when providing services. 
All practices shaIl only be within the scope of professional responsibility as defined in the professional code 
of conduct for each profession as well as any LEA professional standards as specified in Board policies 
andlor regulations when made available to the CONTRACTOR. 

For services provided on a public school campus, sign idout procedures shall be followed by nonpublic 
agency providers working in a public school classmom along with all other procedures for being on campus 
consistent with school and LEA policy. Such policies and procedures shall be made available to 
CONTRACTOR upon CONTRACTOR'S request. It is understood that the public school credentialed 
classroom teacher is responsible for the instructional program, and all nonpublic agency service providers 
shall work collaborativeIy with the classroom teacher, who shall remain in charge of the instructional 



program. Failure to comply with this and all LEA requirements in this regard shall be sufficient cause to 
terminate this Master Contract. 

For services provided in a pupil's home as specified in the IEP, CONTRACTOR must assure that the parent 
or an LEA-approved responsible adult is present during the provision of services. All problems and/or 
concerns reported to parents, both verbal and written shall also be provided to LEA. It is understood that 
unless otherwise agreed to by LEA, a public school credentialed teacher is responsible for the instructional 
program and all nonpublic agency related service providers shall work collaboratively with the teacher who 
shall remain in charge of supervising the instructional program. 

HEALTH AND SAFETY MANDATES 

50. HEALTH AND SAFETY 

CONTRACTOR shall comply with at1 applicable federal, state, local, and LEA laws, regulations, ordinances, 
policies, and procedures regarding student and employee health and safety. CONTRACTOR shall comply 
with the requirements of California Education Code sections 35021 et seq., and 49406, and Health and Safety 
Code section 12 1545 regarding the examination of CONTRACTOR'S employees and volunteers for 
tuberculosis. CONTRACTOR shall provide to LEA documentation for each individual volunteering, 
employed, contracted, andlor otherwise hired by CONTRACTOR of such compliance before an individual 
comes in contact with an LEA student. 

CONTRACTOR shall comply with OSHA Blood Borne Pathogens Standards, Title 29 ofthe Code of Federal 
Re y lations section 19 10.1030, when providing medical treatment or assistance to a student. 
CONTRACTOR fbrther agrees to provide annual training regarding universal health care precautions and to 
post required notices in areas designated in the California Health and Safety Code. 

5 1. FACILITIES AND FACILlTIES MODIFICATIONS 

CONTRACTOR shall provide special education andlor related services to LEA students in facilities that 
comply with all applicable federal, state, and local laws, regulations, and ordinances related, but not limited 
to: disability access; fire, health, sanitation, and building standards and safety; fire warning systems; zoning 
permits; and occupancy capacity. When CONTRACTOR is a nonpublic school, CONTRACTOR shall 
conduct fire drills as required by Title 5 of the California Code of Regulations section 550. During the 
duration of this Agreement, if CONTRACTOR is subject to fines, penalties and findings of non-compliance, 
CONTRACTOR shall assume any and all responsibilities for payment of such financial obligations. 
CONTRACTOR shall also be fully responsible for any structural changes andlor modifications to 
CONTRACTOR'S facilities as required to comply with applicable federal, state, and local laws, regulations, 
and ordinances. Failure to notify LEA or CDE of any changes in, major modification or relocation of 
facilities may result in the suspension or revocation of CDE certification andor suspension or termination of 
this Master Contract by LEA. 

In signing this Agreement, CONTRACTOR certifies that its facilities either comply with federal and state 
and local laws regarding disability access, or possesses and has available upon demand, a self-evaluation 
and/or transition plan in accordance with said laws. 

52. ADMINISTRATION OF MEDICATION 

CONTRACTOR shall comply with the requirements of California Education Code section 49423 when 
CONTRACTOR serves a LEA student that is required to take prescription andor over-the-counter 
medication during the school day. CONTRACTOR may designate personnel to assist LEA student with the 
administration of such medication after LEA student's parent(s) provide(s) to CONTRACTOR: (a) a written 
statement &om a physician detailing the type, administration method, amount, and time schedules by which 
such medication shall be taken; and (b) a written statement from LEA student's parent(s) granting 
CONTRACTOR permission to administer medication(s) as specified in the physician's statement. 



CONTRACTOR shall maintain, and provide to LEA upon request, copies of such written statements. 
CONTRACTOR shall maintain a written log for each LEA student to whom medication is administered. 
Such written log shall specify LEA student's name; the type of medication; the date, time, and amount of 
each administration; and the name of CONTRACTOR'S employee who administered the medication. 
CONTRACTOR maintains full responsibility for assuring appropriate staff training in the administration of 
such medication consistent with student's physician's written orders. Any change in medication type, 
administration method, amount or schedule must be authorized by both a licensed physician and parent. 

In the event there is an LEA student who is on a prescription medication regimen, the CONTRACTOR is to: 
(a) first obtain a copy of the appropriate medication authorization form available from LEA student's primary 
regional or site nurse; or (b) in the event the student does not take prescription medication during the school 
day, but would only take such medication while in the care, custody and control of the CONTRACTOR, 
prior to the commencement of services to LEA student, CONTRACTOR is to obtain a signed copy of the 
appropriate medication authorization fonn from the District. Both the District and CONTRACTOR shall 
retain a copy of the Authorization. 

53. INCIDENT/ACCIDENT REPORTING 

CONTRACTOR shall within 24 hours submit electronically any accident or incident report to LEA. 
CONTRACTOR shall properly submit accident or incident reports as required by the District. 

54. CHILD ABUSE REPORTING 

CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they are 
familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and 
procedures as specified in California Penal Code section 1 1 164 et seq. and Education Code section 4469 1. 
To protect the privacy rights ofall parties involved (is. reporter, child and alleged abuser), reports will remain 
confidential as required by law and professional ethical mandates. A written statement acknowledging the 
legal requirements of such reporting and verification of staff adherence to such reporting shall be submitted 
to LEA. 

CONTRACTOR is to read and become familiar with the District's Mandated Child Abrise and Neglect 
Reporting Mantial, available on the District's Risk Management Web Site at: 
http://www.e ysd.net/rislananagement/Info-MandRep.htm1. 

In the event there is suspicion of abuse conducted by District staff (e.g. a student reports to CONTRACTOR 
staff of abuse from District staff), CONTRACTOR is to file the appropriate report to the Sacramento County 
Sheriff. CONTRACTOR is also to confidentially notify the Risk Management Department (Risk Manager) 
of the report. CONTRACTOR is to cooperate with any investigation conducted by the District in connection 
with such report. 

55. SEXUAL HARASSMENT 

CONTRACTOR shall have a Sexual and Gender Identity Harassment Policy that clearly describes the kinds 
of conduct that constitute sexual harassment and that is prohibited by the CONTRACTOR'S policy, as well 
as federal and state law. The policy should include procedures to make complaints without fear of retaliation 
and procedures for prompt and objective investigations of all sexual harassment complaints. 
CONTRACTOR further agrees to provide annual training to all employees regarding the laws concerning 
sexual harassment and related procedures. 

56. REPORTING OF MISSING CHILDREN 

CONTRACTOR assures LEA that all staff members, including volunteers and any independent contractor 
andlor subcontractor authorized pursuant to this Master Contract, are familiar with and agree to adhere to 
requirements for reporting missing children as specified in California Education Code section 49370. A 



written statement acknowledging the legal requirements of such reporting and verification of staff adherence 
to such reporting shall be properly submitted to LEA. The written statement shall be submitted as specified 
by LEA. 

FINANCIAL 

57. ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, AND 
BILLING PROCEDURES 

CONTRACTOR shall assure that the nonpublic school or nonpublic agency has the necessary financial 
resources to provide an appropriate education for the children enrolled and will distribute those resources in 
such a manner to implement the IEP and ISA for each and every child. 

CONTRACTOR shall comply with all LEA procedures concerning enrollment, contracting, attendance 
reporting, service tracking and billing, including requirements of electronic billing, as specified by LEA 
Procedures. CONTRACTOR shall be paid for the provision of special education andlor related services 
specified in LEA student's IEP and ISA which are provided on billable days of attendance. All payments by 
LEA shall be made in accordance with the t e r n  and conditions of this Master Contract and in compliance 
with LEA Procedures, and will be governed by all applicable federal and state laws. 

CONTRACTOR shall maintain separate registers for the basic education program, each related service, and 
services provided by instructional assistants, behavior intervention aides and bus aides. Original attendance 
forms (i.e., roll books for the basic education program service tracking documents and notes for instructional 
assistants, behavioral intervention aides, bus aides, and each related service) shall be completed by the actual 
service provider whose signature shall appear on such forms and shall be available for review, inspection, or 
audit by LEA during the effective period of this Master Contract and for a period of five (5) years thereafter. 
CONTRACTOR shall verifi the accuracy of minutes of reported attendance that is the basis of services being 
billed for payment. 

CONTRACTOR shall submit invoices and related documents to LEA for payment for each calendar month 
when education or related services were provided. Invoices and related documents shall be properly 
submitted electronically and, in addition, on a LEA form with signatures in the manner prescribed by LEA. 
Contractor will submit invoices using the format provided by LEA. At the request of LEA, invoices may 
require the following information: name of LEA student for whom service was provided; the type of service 
provided; (if payment for assessment is approved by LEA pursuant to Section 36 of this Master Contract, the 
invoice must describe whether the assessment was prepared for an initial, annual, amended, or triennial IEP; 
month of service; specific dates (date, month, year and times) of services coordinated pursuant to LEA- 
approved calendar unless otherwise specified in the IEP or agreed to by LEA; name of staff who provided 
the service and that individual's licensing and credentials; approved cost of each invoice; total for each 
service and total for the monthly invoice; date invoice was mailed; signature of the nonpublic 
school/nonpublic agency administrator authorizing that the information is accurate and consistent with the 
ISA, CDE certificates and staff notification; verification that attendance report is attached as appropriate; 
indication of any made-up session consistent with this Master Contract; and verification that progress reports 
have been provided consistent with the ISA (consistent with IEP benchmark dates, unless otherwise specified 
on the ISA); and name or initials of each student for when the service was provided. In the event services 
were not provided, rationale for why the services were not provided shall be included. 

Such an invoice is subject to all conditions of this Master Contract. At the discretion of LEA, an electronic 
invoice may be required provided such notice has been made in writing and training provided to the 
CONTRACTOR at no additional charge for such training. 

Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting period in 
which the services were rendered. LEA shall make payment to CONTRACTOR based on the number of 
billable days of attendance and hours of service at rates specified in this Master Contract within forty-five 
(45) days of LEA'S receipt of properly submitted hard copy of invoices prepared and submitted as specified 



in California Education Code Section 56366.5. CONTRACTOR shall correct deficiencies and submit 
rebilling invoices no later than thirty (30) calendar days after the invoice is returned by LEA. LEA shall pay 
properly submitted re-billing invoices no later than forty-five (45) days after the date a completely corrected 
re-billing invoice is received by LEA. 

In no case shalt initial payment claim submission for any Master Contract fiscal year (July through June) 
extend beyond December 3 1" after the close of the fiscal year. In no case shall any rebilling for the Master 
Contract fiscal year (July through June) extend beyond six months after the close of the fiscal year unless 
approved by LEA to resolve billing issues including rebilling issues directly related to a delay in obtaining 
information from the Commission on Teacher Credentialing regarding teacher qualification, but no later than 
12 months from the close of the fiscal year. If the billing or rebilling error is the responsibility of LEA, then 
no limit is set provided that LEA and CONTRACTOR have communicated such concerns in writing during 
the 12-month period following the close of the fiscal year. LEA will not pay mileage for NPA employee. 

58. RIGHT TO WITHHOLD PAYMENT 

LEA may withhold payment to CONTRACTOR when: (a) CONTRACTOR has failed to peflorm, in whole 
or in part, under the terms of this Contract; (b) CONTRACTOR has billed for services rendered on days other 
than billable days of attendance or for days when student was not in attendance andlor did not receive 
services; (c) CONTRACTOR was overpaid by LEA as determined by inspection, review, andlor audit of its 
program, work, andlor records; (d) CONTRACTOR has failed to provide supporting documentation with an 
invoice; (e) education andfor related services are provided to LEA students by personnel who are not 
appropriately credentialed, licensed, or otherwise qualified; (f) LEA has not received, prior to school closure 
or contract termination, all documents concerning one or more LEA students enrolled in CONTRACTOR'S 
educational program; (g) CONTRACTOR fails to confirm a student's change of residence to another district 
or confirms the change or residence to another district, but fails to notify LEA within five (5) days of such 
confirmation; (h) CONTRACTOR receives payment from Medi-Cal or from any other agency or funding 
source for a service provided to a LEA student; or (i) CONTRACTOR fails to provide the required 
liability,insurance documentation as outlined in Section 15. It is understood that no payments shall be made 
for any invoices that are not received by six months following the close of the prior fiscal year, for services 
provided in that year. 

Final payment to CONTRACTOR in connection with the cessation of operations andlor termination of a 
Master Contract will be subject to the same documentation standards described for all payment claims for 
regular ongoing operations. In addition, finat payment may be withheld by LEA until completion of a review 
or audit, if deemed necessary by LEA. Such review or audit will be completed within ninety (90) days. The 
final payment may be adjusted to offset any previous payments to the CONTRACTOR determined to have 
been paid in error or in anticipation of correction of documentation deficiencies by the CONTRACTOR that 
remain uncorrected. 

The amount which may be withheld by LEA with respect to each of the subparagraphs of the preceding 
paragraph are as follows: (a) the value of the service CONTRACTOR failed to perform; (b) the amount of 
overpayment; (c) the entire amount ofthe invoice for which satisfactory documentation has not been provided 
by CONTRACTOR; (d) the amount invoiced for services provided by the individual not appropriately 
credentialed, Iicensed, or otherwise qualified; (e) the proportionate amount of the invoice related to the 
applicable pupil for the time period from the date the violation occurred and until the violation is cured; or 
(f) the amount paid to CONTRACTOR by Medi-Cal or another agency or funding source for the service 
provided to LEA student. 

If LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10) 
business days of this determination, provide to CONTRACTOR written notice that LEA is withholding 
payment. Such notice shall specify the basis or bases for LEA's withholding payment and the amount to be 
withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take all 
necessary and appropriate action to correct the deficiencies that form the basis for LEA's withholding 
payment or submit a written request for extension of time to correct the deficiencies. Upon receipt of 



CONTRACTOR'S written request showing good cause, LEA shall extend CONTRACTOR'S time to correct 
deficiencies (usually an additional thirty (30) days), otherwise payment will be denied. 

If after subsequent request for payment has been denied and CONTRACTOR believes that payment should 
not be withheld, CONTRACTOR shall send written notice to LEA specibing the reason it believes payment 
should not be withheld. LEA shall respond to CONTRACTOR'S notice within thirty (30) business days by 
indicating that a warrant for the amount of payment will be made or stating the reason LEA believes payment 
should not be made. If LEA fails to respond within thirty (30) business days or a dispute regarding the 
withholding of payrnent continues after LEA's response to CONTRACTOR'S notice, CONTRACTOR may 
invoke the following escalation policy. 

After forty-five 1451 business davs: The CONTRACTOR may notify the Authorized LEA's Representative 
of the dispute in writing. LEA Authorized Representative shall respond to the CONTRACTOR in writing 
within fifteen (1 5) business days. 

After sixty (60) business davs: Disagreements between LEA and CONTRACTOR concerning the Master 
Contract may be appealed to the County Superintendent of Schools or the State Superintendent of Public 
Instruction pursuant to the provisions of California Education Code Section 56366(c)(2). 

59. PAYMENT FROM OUTSIDE AGENCIES 

CONTRACTOR shall notify LEA when Medi-Cal or any other agency is billed for the costs associated with 
the provision of special education and/or related services to LEA students. Upon request, CONTRACTOR 
shall provide to LEA any and all documentation regarding reports, billing, andlor payment by Medi-Cal or 
any other agency for the costs associated with the provision of special education and/or related services to 
LEA students. 

60. PAYMENT FOR ABSENCES 

NONPUBLIC SCHOOL STAFF ABSENCE 

Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide an 
appropriately credentialed substitute teacher in the absent teacher's classroom in accordance with California 
Education Code section 56061. CONTRACTOR shall provide to LEA documentation of substitute coverage 
pursuant to LEA Procedures. Substitute teachers shall remain with their assigned class during all 
instructional time. LEA will not pay for instruction and/or services unless said instruction or service is 
provided by an appropriately credentialed substitute teacher. 

Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in 
Section seven (7) of this Master Contract and as determined by LEA) substitute. LEA will not pay for 
services unless a qualified substitute is provided and/or CONTRACTOR provides documentation evidencing 
the provision of "make-up" services by a qualified service provider within thirty (30) calendar days from the 
date on which the services should have been provided unless otherwise agreed in LEA student's IEP. 

NONPUBLIC SCHOOL STUDENT ABSENCE 

If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of LEA student's 
unexcused absence, CONTRACTOR shall notify LEA of such absence as specified in LEA Procedures. 

Criteria for a billable day for payment purposes is one day of attendance as defined in California Education 
Code sections 46010,46010.3 and 46307. LEA shall not pay for services provided on days that a student's 
attendance does not qualify for Average Daily Attendance ("ADA") reimbursement under state law. Per 
Diem rates for students whose IEPs authorize less than a full instructional day may be adjusted on a pro rata 
basis in accordance with the actual proportion of the school day the student was served. LEA shall not be 
responsible for payment of related services for days on which a student's attendance does not qualify for 
ADA reimbursement under state law, nor shall student be eligible for make-up services. 



NONPUBLIC AGENCY STAFF ABSENCE 

When CONTRACTOR is a nonpublic agency and CONTRACTOR'S service provider is absent, 
CONTRACTOR shall provide a qualified (as defined in Section seven (7) of this Master Contract and as 
determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of CONTRACTOR'S 
service providers. LEA shall not pay for services unless a qualified substitute is provided andlor 
CONTRACTOR provides documentation evidencing the provision of "make-up" services by a qualified 
service provider within thirty (30) calendar days From the date on which the services should have been 
provided. CONTRACTOR shall not "bank" or "carry over" make up service hours under any circumstances, 
unless otherwise agreed to in writing by CONTRACTOR and LEA. In the event services were not provided, 
reasons for why the services were not provided shail be included. 

NONPUBLIC AGENCY STUDENT ABSENCE 

If CONTRACTOR is a nonpublic agency, it shall notify LEA of the absence of a LEA student no later than 
the fifth (5th) consecutive service day of the student's absence. LEA shall not be responsible for the payment 
of services when a student is absent. 

61. INSPECTION AND AUDIT 

CONTRACTOR shall maintain and LEA shall have the right to examine and audit all of the books, records, 
documents, accounting procedures and practices and other evidence that reflect all costs claimed to have been 
incurred or fees claimed to have been earned under this Agreement. 

CONTRACTOR shall provide LEA access to all records as defined in Section 9 of this Master Contract. 
CONTRACTOR shall make all records available at the office of LEA or CONTRACTOR'S offices (to be 
specified by LEA), at all reasonable times and without charge. All records shall be provided to LEA within 
five (5) working days of a written request from LEA. CONTRACTOR shall, at no cost to LEA, provide 
assistance for such examination or audit. LEA'S rights under this section shall also include access to 
CONTRACTOR'S offices for purposes of interviewing CONTRACTOR'S employees. If any document or 
evidence is stored in an electronic form, a hard copy shall be made available to LEA, unless LEA agrees to 
the use of the electronic format. 

CONTRACTOR shall obtain from its subcontractors and suppliers written agreements to the requirements 
of this section and shall provide a copy of such agreements to LEA upon request by LEA. 

If an inspection, review, or audit by LEA, a state agency, a federal agency, and/or an independent agencylfirm 
determines that CONTRACTOR owes LEA monies as a result of CONTRACTOR'S over billing or failure 
to perform, in whole or in part, any of its obligations under this Master Contract, LEA shall provide to 
CONTRACTOR written notice demanding payment from CONTRACTOR and specifLing the basis or bases 
for such demand. Unless CONTRACTOR and LEA otherwise agree in writing, CONTRACTOR shall pay 
to LEA the h l l  amount owed as a result of CONTRACTOR'S over billing andlor failure to perform, in whole 
or in part, any of its obligations under this Master Contract, as determined by an inspection, review, or audit 
by LEA, a state agency, a federal agency, andlor an independent agency/firm. CONTRACTOR shalt make 
such payment to LEA within thirty (30) days of receipt of LEA'S written notice demanding payment. 

62. RATE SCHEDULE 

The attached rate schedules (Exhibits A and B) limit the number of LEA students that may be enrolled and 
the maximum dollar amount of the contract. It may also limit the maximum number of students that can be 
provided specific services. Per Diem rates for LEA students whose lEPs authorize less than a full 
instructional day may be adjusted proportionally. In such cases only, the adjustments in basic education rate 
shall be based on the required minimum number of minutes per grade level as noted in the California 
Education Code Sections 46200-46208. 



Special education andor related services offered by CONTRACTOR shall be provided by qualified 
personnel as per State and Federal law, and the codes and charges for such educational andlor related services 
during the term of this Master Contract, shall be as stated in Exhibits A and B. 

When CONTRACTOR is a nonpublic school associated with a Residential Treatment Center ("NPSIRTC"), 
Educationally Related Mental Health Services (ERMHS) are provided in an integrated, intensive, 
educationally related therapeutic residential setting which includes social emotional/behavior support 
through individual counseling, group counseling, family consultation and support, as appropriate. It is a 
collaborative model which includes educational professionals and related service providers, where all 
supports and services are integrated in the NPSIRTC program. Costs for ERMHS are all inclusive and 
combined with the daily rate as ERMHS+RB ("ERMHS + Room and Board"). ERMHS plus Room and 
Board payments are based on positive attendance (payable for up to a maximum of 365 days) only, with up 
to a maximum of 10 days payment per student, per contract year, when a bed is unoccupied, for home visits 
of a therapeutic nature. 

63. DEBARMENT CERTIFICATION 

By signing this agreement, CONTRACTOR certifies that: 

(a) CONTRACTOR and any of its shareholders, partners, or executive officers are not presently 
debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by 
any Federal agency, and 

(b) Hashave not, within a three-year period preceding this contract, been convicted of or had a civil 
judgment rendered against them for: commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a Federal, state or local government contract or 
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making 
false statements, tax evasion, or receiving stolen property; and are not presently indicted for, or 
otherwise criminally or civilly charged by a Government entity with, commission of any of these 
offenses. 

The Parties hereto have executed this Master Contract by and through their duty authorized agents or 
representatives. This Master Contract is effective on the 1" day of July 201 7 and terminates at 5:00 P.M. on 
June 30,201 8, unless sooner terminated as provided herein. 



CONTRACTOR 
SIERRA FOOTHILLS ACADEMY 

Nonpublic School!Agency 

By: 

Signature Date 
DR. THOMAS WILLIAMS 

Name and Title of Authorized 
Representative 

Notices to CONTRACTOR shall be addressed to: 
DR THOMAS WILLIAMS 

Name and Title 
SIERRA FOO'Ij-I&LS ACADEMY 
Nonpublic SchooVAgency/Related Service Provider 
6245 KING ROAD 

LEA 
CENTER JOINT UNIFIED SCHOOL DISTRICT 

7/1/17 

By: 
Date 

DIRECTOR OF 
SPECIAL EDUCATION AND CURRICULUM 

Name and Title of Authorized 
Representative 

Notices to LEA shall be addressed to: 
MICHAEL D. JORDAN, DIRECTOR OF SPECIAL 
EDUCATION AND CURRICULUM 
Name and Title 
CENTER J O W  UNF-E,D SCHOOL DISTRICT 
LEA 
3243 CENTER COURT LANE 

Address 
LOOMIS, CA 

City State Zip 
9 16-259-2790 

Phone Fax 

Address 
ANTELOPE CA 95843 

City State Zip 
916-338-6320 916-338-6329 

Phone Fax 
probinson@centerusd.org 

Email* 
('Required) 

Additional LEA Notification 
(Required if Completed) 

Name and Title 

LEA 

Address 

City State Zip 

Phone Fax 



EXHIBIT A: RATES - NON-PUBLIC SCHOOL ONLY - 2017-2018 CONTRACT YEAR 

CONTRACTOR SIERRA FOOTHILLS CONTRACTOR NUMBER - 15 2017-2018 
ACADEMY 

(NONPUBLIC SCHOOL) (CONTRACT YEAR) 

Per CDE Certification, total enrollment may not exceed If blank, the number shall be as determine by 
CDE Certif'ication. 

Rate Schedule. This rate schedule limits the number of LEA students who may be enrolled and the maximum dollar amount of 
the contract. It may also limit the maximum number of students who can be provided specific services. Special education and/or 
related services offered by CONTRACTOR, and the charges for such educational andlor related services during the term of this 
contract shall be as follows: 

Payment under this contract may not exceed 
Total LEA enrollment may not exceed 

(per Mustcr Contnct Section 62) 
Rate Period 

A. Basic Education Program/Suecial Education Instruction 147.25 7/1! 17-6-30! 18 
Basic Education Program/Dual Enrollment 

Per diem rates for LEA students whose IEPs authorize less than a full instructional day shall be adjusted proportionally. 

B. Related Services 
(1) a. Transportation - Round Trip (NPS only, unless otherwise o g r d  to by LEA) 28.14 7/1f17-6!30!18 

b. Transportation - One Way (NPS only, unless otherwise agreed to by LEA) 
c. Transportation-Dual Enrollment 
d. Public Transportation 
e. Parent* 

(2) a. Educational Counseling - Individual 
b. Educational Counseling - Group of 
c. Counseling - Parent 

(3) a. Adapted Physical Education - Individual 
b. Adapted Physical Education - Group of - 
c. Adapted Physical Education - Group of - 

(4) a. Language and Speech Therapy - Individual 1 1O.OOh 7!1~17-6l30/18 
b. Language and Speech Therapy - Group of 2 
c. Language and Speech Therapy - Group of 3 
d. Language and Speech Therapy - Audiology 
e. Language and Speech - Consultation rate 

(5) a. Additional Instructional Assistant - Individual (must be authorized on IEP) 105.00/ 7/1/17-6/30;18 
daily 

b. Additional Jnstructional Assistant - Group of 2 
c. Additional Instructional Assistant - Group of 3 

(6) Intensive Special Education Instruction** 
(7) a. Occupational Therapy - Individual 1OO.OOh 7!1i17-6~30/18 

b. Occupational Therapy - Group of 2 
c. Occupational Therapy - Assessment 
d. Occupational Therapy - Group of 4 - 7 
e. Occupational Therapy - Consultation Rate 

(9) Physical Therapy 
(10) a. Behavior Intervention - BII 

b. Behavior Intervention - BID 
Provided by: 

(1 1) Nursing Services 
*Parent tnnsponntion reimbuncmcnt ntcs on: to be dctcrminal by LEA. 
**By cmlentialal Special Educntion Tcachcr. 



Agenda Item Number X!dS 
Center Joint ~nz&f&hood~&trict 

I AGENDA REQUEST FOR: 

I ~ e ~ t ~ ~ i t e :  Special Education 

Date: August 16,201 7 

Board of Trustees 

Action Item X 
Information Item 

From: Michael Jordan 
Director of Special Education 81 Curriculum 

# Attached Pages 

I 
Initials: m c\IL 

AGENDA ITEM # x!kzs 

SUBJECT: 201 71201 8 Individual Services Agreements 
Please ratify the following Individual Services Agreements for special education 
to receive services at nonpublic schoolslagencies during the 2017 118 fiscal year. 

201 711 8-1 Aldar Academy $ 32,644.00 
2017118-2, 134 Bright Start Therapies $ 22,030.00 
20 1 711 8-3-5 CCHAT $ 1,320.00 
20 1711 8-6-7 CTEC $ 1,225.00 
201 711 8-8 Capitol Academy $ 37,000.00 
2017118-9-15 Easter Seals Soc. $ 30,870.00 
201 711 8-1 6 Guiding Hands $ 41,042.00 
2017118-17 Hear Say Speech $ 3,800.00 
201 711 8-1 8-1 03 Jabbergym $ 79,920.00 
201 711 8-1 04-1 09 M. McCarthy $ 4,200.00 
201 711 8-1 10-1 21 D. McGlaughlin $ 16,463.00 
2017118-122 Maxim Healthcare $ 57,813.00 
201 711 8-1 23 Occupational Therapy $ 1,800.00 
2017118-1 28-131 Placer Learning Center $286,716.00 
201 711 8-1 32 Sierra SchoollEastern $ 950.00 
2017118-1 33 Sierra Foothills Acad. $ 60,278.00 

RECOMMENDATION: CJUSD Board of Trustees to ratify lndividual Service Agreements for the 
201 712018 school year. 

L 



Agenda Item Number X!Z& 

AGENDA REQUEST FOR: 

Dept./Site: SPECIAL EDUCATION 

Date: August 16,2017 Action Item X 
To: Board of Trustees Information Item 

From: Michael Jordan 
Director of Special Education & Curriculum 

# Attached Pages 

Initials: & 

SUBJECT: PROFESSIONAL SERVICE AGREEMENT 

CONSULTANT'S NAME: Meladee McCarty 

COMPANY NAME (if applicable) 

SERVICE(S) TO BE RENDERED: Provide 01 assessments, reports, attendance at IEP's & 
consultations, a minimum of 4 x's per school year. I will prepare 
documentation for Low Incidence Funding should the student 
need specialized equipment to provide access to the curriculum. 

DATE(S) OF SERVICE: 71111 7 through 613011 8 

PAYMENT PER HOUR 100.00 

TOTAL AMOUNT OF CONTRACT: As per request or needed 

FUNDING SOURCE: O I  -6500-0-5800-1 02-5750-1 I 80-003-000 

RECOMMENDATION: CJUSD Board of Trustees Ratify Professional Service 
Agreement with: Meladee McCarty during the 2017118 fiscal year. 

AGENDA ITEM # sl...a@ 



Center Unified School District 
8408 Watt Avenue 

Antelope, Callfomia 95843 

PROFESSIONAL SERVICES AGREEMENT 

This agreement for professional services Is entered into this la day of July. 
by and beheen the Center Unified School Disttfct and the person(s) or firm described below, 
hereinafter described as CONTRACTOR. Persons performing 6eNiws under this contract hold 
themselves out to be independent contractors, nat employees of Ute DISTRICT, and hoM(s) the 
DlSTRlCT harmless from claims under workers* compensation laws. CONTRACTOR further 
declaras that hdsheri islare In the business of pmVr&g the described senrlw far any and all 
pe~onslorgadzations desiring such services, that such services are not provided exclusively for 
Center Unified School District. CONTRACTOR also holds the DISTRICT harmless from claims 
arising from 1098, damage, or injury while performing Ihe stipulated services. 

4 ,  

*Conhctor Name: Melades McCafty 

Address: 12970 Self-Esteem Lane, Galt, CA 95632 

Phone: (2p9) 601-2940 Taxpayer 1W - 
"Payment $100 per hour. CONTRACTOR wilt submit a signed invoice not mom 
frequently than monthly, debiting services provided and charges. Payment will be made within 
forly-five days after receipt of invoice or service, whkfiever is later. 

*Beginning Date of Servlce: 7/1/17 'Frequency of Sewke Dates: as needed 
'Ending Date of Senrice: 6130118 

Method of Payment and Tax Reporting: (check one) 
Varfable Payroll- W-2 Generated (requires ~ompletian of W-4 8 1-9 in Personnel Dept. 

X Accounts Payable-1099 Generated (Requires completion of W-9 on pg. 2 of this fwm) 

Total amount of this contract $1 W.OO/hr an needed Budget #/Spec Ed 

Reason senrice cannot be provided by a District employee: Contractor will be able 
to adjust schedule to flt needs of the dlsbict C~ntractar a190 has experfence working as a 
program spedalist In a wkk vatlety of seltings. 

Signature of CONTRACTOR Date:. 8*9#17 
Signature of District em oats: 7 
Signature of Accounting Supewisor: Date: 
Dale Board of Trustees Approved Date: 
Signature of AuUlarized Canlracting ORicial: Date: - 

(***COET~ACT NOT VALID WITHOUT AUTHONZED D I S ~ C T  SKINATURE*** I 
* 



, W 4  ~equest far Taxpayer Glvr Farm b the 
Ib.-zrrtr) Identification Number and Certification requaator. Do not 

w&L- sand to the IRS. 

1 
Tarrpayw IdeclttfImUon Number WN) 

r-. -.I t_ -- ---.a -- .>-A -..LA -ILL -r.-- -- IL-a _.-.A I eutdrar. c m w ~ r m m ~ ~ w n ~ m ~ ~ n ~ r m m m a r E n m a m s g m m m ~ m s ~ m u ~  -M lwrrou 
nllhhddlng. Fa Lndl- Wn b @madly ynur acdal saantty number (w. Hawarw, for a 

WIduilt dm pmpdator, w dh?gaRM ww, a4s Ihn Part I bhutkm on pnge 3. For olhar 
mlllk, It b yau empbyarldentffloclcn nu- (€IN). U you do not hew a number, sm How to get a 

General hstructionsL 
S a c f b n n ~ s s t n t h a t n t d R a v n v C & ~ o c h e n u l u n d a l .  

V 
- d m b p n m U l ~ ~ d s w b p * n a ~ ~ w B E r u c h  
l u ~ ~ n t t a w h 4  b o t w h g w l M .  

Purpose of Form 
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I IT- I I t I2 are ''NO", llia hdividual is a G s ~ c t  employes I 

.. ,.. L *' 9 , .  - 
I . I  

~i + 

! 
- ' 

' PART II -cootinwd ---.-- ""'. . -.---' .-.-------. 
YES. SO 

11. Daes the individual .optrate au i u ) t r a d t : . r ~ r  ~USUICSS i h ~ t  is avaihhle 1 t~ the general public? ' : A d'(enqi~g,fictor in judgfnp irr~Icp~~~cJncr! i~ rite prrjbrj;;tt;.u~cc u [ ~ ' c ~ ~ i c &  ro rlw 

- - -  - -- I! STOP HERE 
I mcl process tbe individual &rough pa$uU. 

I 
I 
I 
I 
( : 

ya~eral pu_blic. Jn erabtatilig tlris @itmid, SCIJOOI c i i s ~ ~ i r ! t ~  we ~6twiJerrd 10 .be 
srplrdte entitie$. Keq, in m i d  lfthr district is iiri?izii*& [his i~d tu idu~l3  .wrviwr a1 

I i 
afuII-tinu basis, rhe,indivitiuul ir uvuiIa&ta rd rlrr garvrvl public NOTE: 
Possr?ssi~n ofa burin& license or incorpqr-ulim dots rtcl ottfo~~td(icully sutisfi this 
requirencertt. T'te deternrinatiutr be nmdc 011 rftc uchicll'relcztiu~lslt~ between the 
dirnidct and the individuatpeqo~~rring s~rvicicus. ,---.-- 

2 DO- the individual b v e  u substantiat investmeut in hisihr business, i . ~ ,  
msint,$gs a facility, equiprnenl, ctc.? 

27th ig. indicative of economic risk inherertz in lrusitias c.rr/crpriys,s. AN irrdspendmt 
' tunir4cior-mtlst be able to m d z  uprofir or nuruin o ioss. -- 

If 1 l and 22 are 'YES"; 13 through 15 shouldah be 'UES" and ltre items that should be wrictcn 
I into tho c b m t a n t  contract This individuL $ an iudependenk oontrhctor. A ''ITS'" on qutsti(nu , 13 through IS supports the district's coxxc1usion and stlbbmntiates a "nasallilbIe b& for 

treatment as an independent contractor. While there we ckcumstances where the district migrhr 
pay cont~actudy provided expenses, these should bc kept at a minimum ta avuid giving Ihe 
impression of ;m employment rtllationslrip, 

' If 1 1 md 12 ~a hptb G*k.si ,  continue 
I YES NO 

--% 

1 

2 

113. Does the individual providcall mataids ;md support s m i c s  nectsssary Tor . 
' 1 the pMommce of this service? 
gar dlst&should , ~ o t  be providing oBce spnte, cIcricCal. rewe~ariitl, ur any other 
!upport for this individual such as mureria&, rerating, plinting, ofjIce supplia, ecc. 
;4ny necmsorjr assislants. +vould be fired by the individual. 
14. f s this paid by the jab or on a commissiond? 
15. Docri the individual bear the cost of any kvel end busilsas cxpmsea incurred 

to prrfonn this sewice? 
her1Prrlly, there ims  of expenses are paid by m emplop~i, & w w ,  smta contrucu 
I 

pyovide fox paymen8 ofawdte, mileage, ezc. for consul tun^. 

- 
J 
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Agenda ltem Number 

Cenfer yuint ~ ~ i f i e d ~ c h u u ~ ~ i r t r i c ~  
AGENDA REQUEST FOR: 

Dept.lSite: Special Education 

Date: August 16,2017 Action Item X 
To: Board of Trustees Information Item 

From: Michael Jordan # Attached Pages 
Director of Special Ed & Curricuhm 
Initials: & 

SUBJECT: PROFESSIONAL SERVICE AGREEMENT 

CONSULTANT'S NAME: Carina Grandison, Ph.D. 

COMPANY NAME (if applicable) 

SERVICE(S) TO BE RENDERED: Provide Independent Educational Evaluation 

DATE(S) OF SERVICE: 71111 6 through 6130117 

PAYMENT PER HOUR nla 

TOTAL AMOUNT OF CONTRACT: $6,300.00 

FUNDING SOURCE: 01 -65 12-0-5800-1 02-5750-1 180-003-000 

RECOMMENDATION: CJUSD Board of Trustees ratify Professional Service Agreement 
with: Carina Grandison Ph.D. for the 2016117 fiscal year. 

AGENDA ITEM # x!dl 



Center Unified School District 
8408 Watt Avenue 

Antelope, California 95843 

PROFESSIONAL SERVICES AGREEMENT 

This agreement for professional services is entered into this 1st day of July 201 6. 
by and between the Center Unified School District and the person(s) or firm described below, 
hereinafter described as CONTRACTOR. Persons performing services under this contract hold 
themselves out to be independent contractors, not employees of the DISTRICT, and hold(s) the 
DISTRICT harmless from claims under workers' compensation laws. CONTRACTOR further 
declares that helshelit islare in the business of providing the described service for any and all 
personslorganizations desiring such services, that such services are not provided exclusively for 
Center Unified School District. CONTRACTOR also holds the DISTRICT harmless from claims 
arising from loss, damage, or injury while performing the stipulated services. 

*Contractor Name: Carina Grandison, Ph.D. 

Address: 2006 Dwight Way, Suite 301, Berkeley, CA 94704 

Phone: (51 0) 704-'I 820 Taxpayer ID#: - 
*Full description of services to be provided: Provide independent Educational Evaluation 

*Payment $6,300.00 1x CONTRACTOR will submit a signed invoice not more 
frequently than monthly, detailing services provided and charges. Payment will be made within 
forty-five days after receipt of invoice or service, whichever is later. 

*Beginning Date of Service: 711 I1 6 'Frequency of Service Dates: f x  
'Ending Date of Service: 6130117 

Method of Payment and Tax Reporting: (check one) 
Variable Payroll- W-2 Generated (requires completion of W 4  & 1-9 in Personnel Dept. 

X Accounts Payable-1 099 Generated (Requires completion of W-9 on pg. 2 of this form) 

Total amount of this contract $6,300.00 Budget # 

Reason service cannot be provided by a District employee: 
IEE Specific 

n 

Signature of CONTRACTOR (9-l 
Signature of District employee requesting 
Signature of Accounting Supervisor: 
Date Board of Trustees Approved Date: 
Signature of Authorized Contracting Official: Date: 

[***CONTRACT NOT VALID WITHOUT AUTHORIZED DISTRICT SIGNATURE*** I 



Taxpayer Identification Number (TIN) 
Entar your TIN in the appropriate box. The TIN provided must match the name given on llns 1 to amid -olala*cumnumber 
backup wlthhotding. For Indivlduats, this Is generally your social s w r l l y  nmbef(SSN). However, for a 
resident alien, sole pmprletor, or disregarded enllty, see the Part I fnsbuetlons on page 3. For other 
entities. it Is vwr ern~lover IdentificaHan number (EINI. tf mu do not have a number, see HOW to get8 

Give Form to the 
requester. Do not 
send to the IRS. 

w-9 ~orm 
(Rev. Decembbr 201 4) 
~ e ~ a ~ n s n t  01 lhe T~ 
Internal Revemre Smkn 
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u, 

Note. If the account is In more than one name, see the Instructions fix line 1 and the chart on page 4 for I Em@wer Men'ificatlon number I 
guidelines on whose number to enter. 

I 1 Name (ns shown on ywr Income la* relum]. Name la mqvlrad on thls Hm: da not laam tMs h a  blank. 

Request for taxpayer 
Identification Number and Certification 

1 1 t 1 1 1 1 1 1 1 1  1 
Under penatties ot petjury. I certify that: 

1 Wc appmprlala MX for * d a d  tnx classIffca10n; check onty onm 01 (he following seven box- 
IndividuaUsle proprietor or C Cwpomtlon 17 S Corporatian [] Pmenhlp Trustlestate 
slngle-member U C  
Urnlled IhMllly company. Entw UI U. ~ l ~ t l o n  ( G G  eorporatbn, SaS corporation, P = p a m I p )  
Note. Fot a single-member U C  lhnt Is disregarded, do not cheek UC; chwk lha ~ppropdaI8 box In the 1Ine above lor 
tlie lax class~llcatlan of the ~mgle-member owner. 

Other (sue Instructlone.) t 

1. Tho number shown on this form Is my comct taxpayer Identlbatlon number (or I am waltlng for a number to be Issued to me): end 

4 Exempllons (cod= apply only lo 
certaln entltm, no1 Individuals: ilea 
Inowctbns an p g e  5) 
Exemp payee cede 61 any) 

Gempi" from 
code (I( any) 
(Al*uw t m . a e W Y l r r P C w a A ( I d r  Iku.51 

2. I am not subject to backup wlthholdlng because: (a) I am exempt from backup wlthholdlng, or (b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup wtthhdding aa a result of a fallure to report all Internet or dlvidends, or (c) the IRS has notilled me that I am 
no longer subject to backup withhoidlng; and 

3. 1 am a U.S. citizen or other U.S. person (deflned below); and 
4. The FATCA code(s) entered on lhls form (If any) Indlcatlng that I am exempt from FATCA repMthg is correct. 

5 Adarsss (numbor, streal. and a p l  or suHs no.) 

2006 Dwight Way, Suite 301 
' 6  Clly, stale, and ZIP W e  

Berkeley CA 94704 

Cerlificatlon Instructions. You must cross out item 2 above If you have been nolllled by the IR9 that you are currently subfe~t  to backup withholding 
because you have felled lo report all interest and dlvtdends on your tax raturn. For fed estate transacttons, Pem 2 does not apply. For mortgage 

Reqwtaf's name and address (oplbnar) 

Interest Gid. acqulsltion or abandonment of secured property,~cancailatbn of debt, contrlbutfons to nn IndMdual retirement imngement (IRA), and 
generally, payments other than interest and dividends, pqwe not required to sign the certlficatlon, but you must provide your conect TIN. See the 

7 Llsl m u n l  numbefls) Iwe (opUoWJ 

General Instructions 

Instructions on page 3. I J 

hrm 1088 (home motlgage Intwost), ~ON-E (student loan hteresl), 1090-T 
LuUan) 

Sign 
Here 

Seclion rsfarencarr are to Vw Interm1 Revenue Coda unless otherwise noted. 8 F m  1 MI-C (canceled dob$ 
Future devslopmmb, lMrm~Il0n &wtdewbpmts aflwtlng Form W-9 (such . F- 1099-A (aquldlbn or abandonmmt of aacured prcperrjl us lcgislallon enacted after we r o w  H) b at mnv.im.gOv/M. 

Usa Fonn W-0 on)v H wu am a U.S. wnon limludlnn a reddent alien). lo 

slgnsturs at 
US. permon b Date. 

.. 
Pur~ose of Form pkm your conec t i l ~  - .  - -  

An indlvldual or cnUly (Form W-9 requeslac) who Is requid to flle an lnbnatbn If yw dD not mfum Form W-9 to fhe requester with a nN, you mlghr & w(yEcl 

return wlm the IRS musl obWn your correct taxpayer identi(lcation number mN} Lo backup wfthMdbg, See What lp backvp wllhhddIng? on pugs 2. 
wtrlch rnav be your socld s8cudW numbor (SSM, hdMdual laxpayer IdanUtkaHon By shnlng the llad-oul farm. you: . - "  
nulnaer  lit^). bdop~on taxpaykldentificak Amber (ATIN), br employer 1. M 1 y  that the TIN yw givino Is correct (or you are wailing for a number 
ldent~tlcatmn number (EIN). to report on an infamalion return the amowl pald to 
vou. or olhw amounl renortable on an InlorrnaUon relurn. E x r r r n b  of Infwmtlan to be Ijsued). 
;elums ircllde, b"1 ire'mt limited to, the fdlowlng: 2. CerUfy that yw are not eub)ect to backup withholding, or 

Form 1099-INT (Interest earned w paid) 3. Cldm exmptlon from backup wlthhldlng if you arm e U.S. exempt payee. I f  
Farm 1099-01V (dlvldmds, lncludlng those from slocb or mutual funds) applicable, you am ako cartlfylng Ulol as a U.S. person, your allooabk shara of 

any pm3nsrYllp +nmm Imrn a US. trade or budness 1s not s u w t  to the 
Form 1099-MISC (varlws types of InCOWIO, prbes, a~dards, or gm8S pmcewb) wiM- tar on foreign pam6t-s' sham of elfacllvely connected Income. and 

Form 1099-B (stock or mutual land mles and certain other transectlons by 4. Certify that FATCA code(s) entered on thfs lorn (If any) indiillng Ral you aro 
brokers) erampt lrom the FATCA mpodlng, is cwrect Sea Whet is FATCA mpdfng? on 
* Fwm 1089-S   proceed^ lrom real estate tmnmUons) page 2 for W e r  Inforrnatlon. 

Form 1099-K (menhant cad and third pwty nelwwk lrensaclionsl 

Cat No. 10231X ~ o r m  W-9 mav. 12-20141 



If of the above iue UNOn, continue. ,. 

INDEPENDENT CONTRACTOR OR EMPLOYEE? 
DISTRICT GUIDELINES 

NO 

J 

J 

I 

J 

/' 

J 

/ 

PART I 
1. Has this category of worker already been dassified an "employee" by the IRS? 
Refir to page I for individuals listed in llZS Publication S WR 40 and others identtyed 
during the IRT comptiance studies in San Diego County. 
2. Is the individual working as an employee prescribed by the Education Code? 
Education Code sections 45100-45451/88000-88263 define what constitutes classijied 
service and 44800-65060/8700e87333 deJne cert1j7cuted service. The RU 
predisposes an en~ployer/en~ployee relationship when state law mandotes such a 
relationship. 
3. Is the individual drc8dy an employee of the district in another capacity? 
4. Has the individual performed substantially the same scrvices for the district as 

an employee in the past? 
Is the individuat retired, returning to substitute, or pain, etc. ? 
5. Are there currently employees of the district doing substantially the same 

services as will be required of this individual? 
6. Does the district have the legal right to control the method ofperformance by 

this individual? 
Consider whether the district hus to train this individual or give instruction ns to 
when, where, how, and in what order to work Does the dktrict require the indi~idtial 
to submit reports orpe$orm the services at a district site? TheseJactors would 
indicate the district maintains control suficient for an employer/empfoyee 
relationship. However, it is-that the district serehe this right or have 
the qertise required to do so. In many cases this would not be practical nor 
advisable. 
7, Are the scrvices, as being provided, an integral part of school operations? 
Are the swvices beingprovided necessaty to the operation of the school, program, 
project, eic ? This indicates the distrr'ct has an interest in the method ofperformance 
and impIies the maintenance of legal control. 

If the answer to a of the above questions is "YES", 

PART n YES NO 

I STOP HERE 1 
Do not complete the rest of the questions. The individual is the district employee and must be 
paid and reported accordingly. 

YES 

8. Must the: required service be performed by this individual? 
Consider whether or not the individual may designate someone else to do the work 
without ihe district 's knowledge or approval 
9. Does the district have a continuing relationship with this individual? 
Is this a "one shot deal" or will the district continue to use this ittdividual in the 
future? This could be on an itfrequent or irregular basis but a continuous 
relatiomhip exists. 
10. Can this relationship be terminated without the consent o f m  parties? 

/ 

J 

J 

If the answer to questions 8,9, or 10 is "YES", there is a good possibiiity &at an employment 
relationship exists. Queslions 8 & 9 are indicators of district control that, in conjunction with 
other factors, imply an employment relationship. Go brick to PART I and re-evaluate each 
question. If questions 1-7 are still W N O ,  continue.. . 

4-26-94 



PART - continued -- -.-. -. . -. --.- - I- .. YES 50 
t i i t h e  individual operate an ~&n~nt i i iF tCd~  or bussuss that B aval;lbF'- r 7 
1 to the gencd public'? I 1 

If eitbtt 11 or 12 are 'WO", the individual is a d i h c t  employk 

I d ilerarini~gfocr$ in j ~~dg i lq  Btllbp~?t~det~e is rlrs prrjbnnuncr. oj.sn.ices ro rhc I I 

g~trerulpubiic. In evnlawtirrg this rrirarrcr, sclrr~ol dis~rrcts dre I-owidc'ted ra be 1 
r e  i i .  K in m i :  t h e  i i  s t i  1 1  i d  3 s i c  0 i j i 
a full-rime basis, th&i~~dividuul is ~LQE u\uilabIe to rha gctterul public. NOTE: 

I 
- .  ! 

Possession of a business license or incorporat1011 tlou a ut~tumuticrlI& sutisfi tlfis i 

I STOP =RE 7 

requirenient. 371e detetnairratiurr be ntade on titc crczliitl relatiattsl~ig bctweerr tire 
dishict and the individual per)tnning services. 

.--I- v- 12. Does the individual have a substantial investment in hist'her business, 1.c. 
maintains a facility, equipment, etc.? 

Z7lis is indicative ofeconomic risk trrlrert.rrr it2 lusi~rcss wrtetprist's. ,-frt irrdt.pettdent 
contractor must be able to m ~ k d  u profi or srw'tuirr a loss. -- - 

1 

and pmlxss the individual through 
I 

i 
I 

.j-i 

1 

If 1 I and 12 are "YES"', 13 through 15 should dso be "YES" and arc items that should be wtitten 
inta the consultant contract This individual is an indcpdent contractor. A "YES" on questioos 
13 through IS supports the district's conclusion and substantiates a .'reasombte basis" for 
treatment as an independent contractor. While there are circumsltances where the district might 
pay c~ntractudly provided expenses, rhese should bc kept at a minimum to avoid givrng the 
~rnpression of an ernp1oyment relstionslllp. 

. If 1 1 and 12 are "?W1, concur: 
YES NO 

13. Does the individual provide all materials and support szrviccs necessary for 
the performance of  this szrviq? 

2 h  dl- should not be providing offie spacee clerics!, secrettzriol, or any other 
support for this individual stah as mu~etiaIs~ xcraxing, printing, ojjce suppIies, ere. 
Any necasary assistants would be hired by  he inrlivid~ral. 
14. Is this paid by the job or on a cormnission? 
15. Does the individual bear the cost of any travel u d  busincss cxppnses incurred 

to perform this service? 
Generally, thae rypes of expenses are paid hy an 4 ? n ~ / # ~ h 7 ~  h~wevet, ssor~ts contracts 
provideforpcryment of aim milage, ztc. for consdrunrr. 

J 

I 



Agenda Item Number 

Center 70inf ~ ~ i f i d ~ ~ 6 0 0 ~ 0 f i t r i ~  t 
AGENDA REQUEST FOR: 

Dept.lSite: SPECIAL EDUCATION 

Date: August 16,2017 Action Item X 

To: Board of Trustees Information Item 

From: Michael Jordan 
Director of Special Ed & Curriculum 

# Attached Pages 

Initials: n d  

SUBJECT: PROFESSIONAL SERVICEAGREEMENT I i 
CONSULTANT'S NAME: Donna McGlaughlin 

COMPANY NAME (if applicable) 

SERVICE(S) TO BE RENDERED: Provide speecManguage therapy, maintain records, conduct 
Assessments, attend IEPs, coordinate services and 
Communicate with staff and families. 

DATE(S) OF SERVICE: 711117 through 6130118 

PAYMENT PER HOUR $90.00 

TOTAL AMOUNT OF CONTRACT: on as needed basis 

FUNDING SOURCE: 01-6500-0-5800-1 02-5750-1 180-01 9-000 

IRECOMMENDATION: CJUSD Board of Trustees Ratify Professional Service 

I Agreement with: Donna ~ c ~ l a u ~ h l i n  for the 2017118 fiscal year 

AGENDA ITEM # 'RJ.2 



Center Unified School District 
8408 Watt Avenue 

Antelope, California 95843 

PROFESSIONAL SERVICES AGREEMENT 

This agreement for professional services is entered into this 1st day of July. 
by and between the Center Unified School District and the person(s) or firm described below, 
hereinafter described as CONTRACTOR. Persons performing services under this contract hold 
themselves out to be independent contractors, not employees of the DISTRICT, and hold(s) the 
DISTRICT harmless from claims under workers' compensation laws. CONTRACTOR further 
declares that helshelit islare in the business of providing the described service for any and all 
personslorganizations desiring such services, that such services are not provided exclusively for 
Center Unified School District. CONTRACTOR also holds the DISTRICT harmless from claims 
arising from loss, damage, or injury while performing the stipulated services. 

*Contractor Name: Donna McGlaughlin 

Address: 466 Olive Orchard, Auburn, CA 95603 

Phone: (530) 61 3-5978 Taxpayer ID#: - 
*Full description of services to be provided: speechllanguage therapy, maintain records, 
conduct assessments, atttend IEPs, coordinate services and communicate with staff and families. 

*Payment $90 per hour. CONTRACTOR will submit a signed invoice not more 
frequently than monthly, detailing services provided and charges. Payment will be made within 
forty-five days after receipt of invoice or service, whichever is later. 

*Beginning Date of Service: 71111 7 "Frequency of Service Dates: as needed 
*Ending Date of Service: 613011 8 

Method of Payment and Tax Reporting: (check one) 
Variable Payroll- W-2 Generated (requires completion of W-4 & 1-9 in Personnel Dept. 

X Accounts Payable-1 099 Generated (Requires completion of W-9 on pg. 2 of this form) 

Total amount of this contract $90.001hr as needed Budget #/Spec Ed 

Reason service cannot be provided by a District employee: Contractor will be ab!e 
to adjust schedule to fit needs of the district. Contractor also has experience working as a 
program specialist in a wide variety of settings. 

4 0 

Signature of CONTRACTOR &&&& 
Signature of District employe 81 7 lr7 I 

Signature of Accounting Supervisor: 
Date Board of Trustees Approved Date: 
Signature of Authorized Contracting Official: Date: 

[S**CONTRACT NOT VALID WITHOUT AUTHORIZED DISTRICT SIGNATURE*** I 



Form wm9 I 
(Rev. Decembw 201 4) 
OecartmentoftheTrea-am I 

Request for Taxpayer 
ldentlf lcatlon Number and Certification I Glve Form ta the 

requester. Do not 
send to the IRS. 

I 

shglwnember LLC 

Nom. Fw a shgIwnwnba U C  that b dbregardecl, do not check LC: check the appmprbte box h the llne abovs for ExBmptlonhom 
Wm he taxlRcatIon of the shgbrnanber owner. code (I1 any) 

ma-nrkuld&mus) 

Requester's neme and aMrm (opkwd) 

. 
7 U-wzount number(s) here (8ptlonal) 

- 5ho-3 - 

Taxpayer Identification Number (TIN) 
Enter your TIN In the appropriate b x .  The TIN provlded must match the name gken on line 1 to auoM I fhdal -ritV ~~ 1 
backup wlthholdlng. For Individuals, thls Is generally your soclal security number (SSN). However, for a 
resldent alien, sole propietor, or disregarded entlty, see the Part I Instructions on page 3. For other 
e n t b ,  it Is your employer MentMcatlon number (EIN). If you do not have a number, see How to get a m . . 

7i'N on page 3. or 

guklellnes on whose number to enter. 

Under penallla of perjury, I certify that: 
1. The number shown on this form is my correct taxpayer ldentkatlon number (or I am wdtlng far a number to b8 issued to me); and 
2. 1 am not sub]& to backup withholding because: (a) I am exempt from beckup wlthholdhg, w (b) I h e  not been notlfled by the Internal RevMue 

Servlce ORS) that I am subJed to backup wlthholdlng as a result of a falfure to report all Interest or dhrldecrds, or (c) the IRS has notlfiad me that I am 
no long&' sub)ect lo  backup wHhhoMlng; and 

3. 1 am a U.S. cklmn or other U.S. person (delined below); and 
4. The FATCA code(8) entered on this form Q any) indlcetfng that I am exempt from FATCA mpartlng k cmect. 
Certincation tnstructlons. You must crass out Item 2 above H you have been notlfled by the IRS that you are c m U y  subject to W u p  wlthholdlng 
because you have falled to report all Interest and dbldends on your tax return. For real estate transactloris, Hem 2 does not apply. For mortgage 
Interest paid, acqulsRbn or abandonment of secured pmpetly, cantdlatlan of debt, conMbuHons to an individual retirement arrangement (IRA), and 
gemrally, payments other than Interest and dividends, you are not required to sign the cerlifkatlon, but you must pmlde your correct TIN. See the 
Instructions on page 3. 

Data b C 4 
U - 

Genera1 lnstructlons form 1098 m a  morlgege ht-1, 1098-E I S ~ I J ~  roan ksre3t), toga-T 
l w w )  

%cUm rslmmw are to the ~ e m a l  Rarenue Cade u n b  otherwise noted. Fonn 10994 (canceled debt) 
Futun dm-. Infomath about dswtopmenb aflectlng Form W-8 (such . F,, lm~(scwls~ abmd- d ,,& pmpertyl 
as bgbltltlon enacted alter we refease It) I.Y at www.hegovlfw9. 

Use Farm W-B only If you am a U.S. penran (hcIud!ng a mklmnt den), lo 
Purpose of Form pmvfde y a ~  mnect TIN. 

n p u  do not m m  h W-9 to (he mcpeslerwNh a TIN, W mWtb s-t ~ n l n d ~ d u a l ~ e n t b ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~  &&kcrpw,&hMlng.SeeWhetb--onpageZ 
return wlUI the IRS must ohm vour Ewrsct tamsMlr M e W h U M I  numbsf mM 
wh~ctr may be y ~ u r  soclal security numb& (SSN~, ind~dual taxpayer ~ e n t m n ' h  ~y nlgnlng the filled-out form, yw: 
number (mN), acioph taxpeyer !&nubon number {ASIN), w employer 
IdentHkatIca nnwnber(ElN), to re* on an t n fma tbn  return the amount pakl to l . c e r t y l c i u l t t h e T 1 N ~ a m g I v ~ C s ~ ~ y w ~ w ~ f ~ a ~  
you. CK other amount mporbbb on an bt(omretlon return. Examples of Hormetlon " Lssued)l 

retuma Include, but are not IhKed to, the foilmlng: 2. CeMy that you are not subfed to backup w~holdlng, or 
Form 1099-INT @merest earned or pw 3. Clah exemption Imm backup wlthholdlng ll you am a U.S. exempt payee. If 
Form I-DN [dMdends, including th0s.a imm 8tDck or mubd funds) applicable, y~ are also csrtlfykg that as a U.S. pwscn, your altocable share of 

any partnership l n m e  from e U.S. trade or LMlness Is not s u b h  to the 
Form 1084MISC (varloua types of home, prfrss, awards, or g m ~ ,  pmcneda) wl\hhddlng tax on foreign partnerel sham of effecilvely connected Income. and 
Form 1099-8 (stock or mutual fund sale9 and c- othetbsnsact(ona by 4. CeMy that FATCA code(s) entered on lhb form (H any) lndlcathg that yw are 

b m b )  exempt Imm the FATCA rqmrtlng, Is correct See What Is FATCA mportkrg? on 
FOm 1099-S Ipfocwda from d tateta tmmnclione) page 2 for further lnforrnatlon. 
Form 1099-K (madant card and thhd pmly network traneaetloru) 

Cat No. l O n l X  Form w-9 (~ev. 12-2014) 



L 1 
Do not complete the rest of the questions. The individual is the district employee and must be 
paid and reported accordingly. 

If a of the above are "NO", continue.. . 

INDEPENDENT CONTRACTOR OR EMPLOYEE? 
DISTRICT GUIDELINES 

PART I 
1. Has this category of worker already been ctassified an "empbyee" by the IRS? 
Refer topage 1 for iridividuafs listed in lRS Publication SWR 40 atrd others identilied 
during tire IRS compliance stuclies in Son Diego Cottrlty. 
2. Is the individual working as an employee prescribed by the Education Code? 
Educatiotr Code sections 451 00-45451/88000-88263 defile wlmt corrstitutes classified 
service and 44800-45060/87000-87333 clepne certpcated service. The IRS 
predisposes an ernployer/employee relarionsitip when sfate law mandates such a 
relationship. 
3. Is the individual already an employee of the district in mother capacity7 
4. Has the individunl performed substmtially the same services for the district as 

m employee in the past? 
Is the individual retired, returning to substitute, or train, etc. ? 
5. Are there currently employees of the district doing substantially the same 

services as will be required of this individual? 
6. Does the district have the legal right to control the method of performance by 

this individual? 
Consider whether the district has to train this individual or give instruction us to 
when, where, how, and in what order to work Does the district require the individual 
to subniii reports or perform the services at a district site? These factors would 
indicate the district maintains contra! suflcient for an employer/emphyee 
relnfionship. However, it is-that the district eercke this right or have 
the experthe required to do so. In matty cases this would not be practical nor 
advisable. 
7. Are the services, as being provided, an integral part of school operations? 
Are the services beingprovided necessaty to the operation offhe school, program, 
project, etc. 7 This indicates the district has an interest in the method ofper$iormance 
and implies the maintenance of legal control. 

If the answer to of the above questions is '"YES", 

PART I1 YES NO 

r STOP HERE 1 

YES 

8, Must the required service be performed by this individua!? 
Consider lullether or trot the individual may designate sonreone else to do the work 
without tlre district's knowledge or nppro~lnl 
9. Does the district have a continuing relationship with this individual? 
is this a "one sitot deal" or will the district continue to use this individual in the 
fiture? This could be on an itfrequent or irregular basis btrt a cor~tjnuous 
reintionship erists. 
10. Can this relationship be terminated without the consell1 of parties? 

NO 

x 

K 

X 
X 

x 

K 
4 
X 

If the answer to questions 8, 9, or 10 is "YES': there is a good possibility tbat an mploymw~t 
relationship exists. Queslions 8 & 9 are indicators of district control [hat, in conjunction with 
other factors, imply an employment relationship. Go back to PART I and re-evaluate each 
question. 'If questions 1-7 are still &WO", continue.. . 

4-26-94 



PART II - contiu~ued YES NO 

maintains a facility, q ~ p m c n t ,  ctc.? 
This is indicarive of econontic risk inlrercrit in husi~rrss otre~priscs. An iridcpcrrdenr 
contractor must be able to mnkc tr profit or srrsfuin a 1os.f. 

--*---- --- 
If- 11 or 12 are 'NO", the individual is a district employee 

STOPXIERE 
and process the individual through payroll. 

If 1 1 and 12 rtre "YES", continue 

- - P C _ - . - -  

kTS NO 
13. Does the individual provide all materials and suppon services necessary tor 

the performance of this senlice? 
The disnicp should .not be providirtg o@ce spuce, clerical. sscretariol, or my other 
support for this individual such as materials, -reruxirtg, prinling o@ce supplies, erc. 
Any necessary assistants would be hired by the individwl. 

-c- 

14. Is this pai-ou'? - 
15. Does the individual bear the cast of my travel 

to this service? 
Generally, these types of etpenscs are paid by at1 employer, hhobrver, some contracts 
provide for payment of'airjiare, mmileng2, ~ t c  $ 3 ~ -  ~ o ~ u l t u ~ t t ~ .  

If 11 and 1 2 . m  cYES", 13 through 15 should also be "YES" and are items that should k written 
into the consultant contract. This itdividual is ;m indcpcndtnt contractor. A ''YES" on questiotas 
13 thmugh 15 supports the district's conclusion and substantia~cs a ""rcason~lc basis'' far 
treatment as an indepcndeat contractor. While Ulac itre circumstances where the disdcr might 
pay contractudy pmvided expenses, ihcsc shouid be kept a n ininhum to avoid giving the 
impression of au employmeot relationslllp. 



AGENDA REQUEST FOR: 

Dept.lSite: Special Education Action Item 

To: Board of Trustees Information Item 

Date: August 16,2017 # Attached Pages 4 

From: Scott A. Loehr, Superintendent 
PrincipallAdministrator Initials: 

AGENDA ITEM: Jc!k29 

L 

SUBJECT: Memorandum of Agreement For Continuation of the Sacramento 
County Office of Education Maintaining and Operating Classes for 
Severely Handicapped and Seriously Emotionally Disturbed 
Students of the Participating Districts 

This agreement would allow the County Office to continue to operate the 
Severely Handicapped and Seriously Emotionally Disturbed classes for the 
Districts from July 1,201 7 through June 30,201 8. 

RECOMMENDATION: CJUSD Board of Trustees Ratify Memorandum of 
Agreement For Continuation of the Sacramento County Office of Education 
Maintaining and Operating Classes for Severely Handicapped and Seriously 
Emotionally Disturbed Students of the Participating Districts. 

.. L 



Memorandum of Agreement 

Continuation of the Sacramento County Office of Education 
Maintaining and Operating Classes for Severely Handicapped 

and Seriouslv Emotionallv Disturbed Students of the Partici~ating Districts 

I. Parties to Ameernent 

This Agreement is by and between the Sacramento County Office of Education 
(hereinafter called "County Office") and Districts comprising the Sacramento 
County Special Education Local Plan Area, specifically, Arcohe Union School 
District, Center Joint Unified School District, Elvtxta Joint School District, Gdt 
Joint Union School District, Galt Joint Union High School District, Natomas 
Unified School District, River Delta Unified School District, Robla School 
District, and Twin Kivers Unified School District (hereinafter called 
"Districts"). 

II. Services to be Provided 

The County Office and the Districts agree that the County Office shall continue 
to operate the Severely Handicapped and Seriously Emotionally Disturbed 
classa for the Districts for the term of this agreement. 

m. Term of Agreement 

The term of this agreement is for one (I) year commencing July 1, 2017, and 
ending June 30,2018. Any further extension shall be as mutually agreed upon 
between the parties. 

IV. Conditions of A~eement 

1. Excess Costs 

The Districts agree to pay to the County Office the amount of Five 
Thousand Eight Hundred Twenty-five dollars ($5,825.00) per student 
for the 2017-18 school year. For purposes of determining the amount to 
be billed, the Districts' actual student count on December 1' of that year 
shd  be used. 

2. Prior Maximization and Unit Transfer Revenue 

As in the previous agreement and hereby continuing in concept, it is 
agreed by the parties that the additional district base revenue generated 
as a result of prior funding maximization andfor unit transfer methods 

Revised 513 111 7 - 1 -  



shall be provided to the County Office as these funds have been 
provided in the past. 

It is the intent of this section that neither the County Office nor the 
districts be financially penalized as a result of changes to the State 
funding model that occurred as a result of Chapter 854, Statutes of 1997 
(AB602). 

3. Additional Aide Time 

If, after a review by the parlies, it is determined that additional 
htructional Aide time is required to be provided in accordmce with 
any pupil's Individualized Education P r o m  "IEP," the cost of 
providing such additional aide time shall be the exclusive responsibility 
of the pupil's individual district of residence. 

4. Review of Facilitv Requirements 

It is hereby agreed that a committee composed of representatives of the 
County Office and the Districts shall be established to review the 
existing facility needs of the SHED programs, in order to provide for 
appropriate facilities for the following year. The committee will address 
issues including, but not Iimited to, maintenance, rent amounts, space 
allocations, etc. 

V. Amendments 

This agreement may be amended by mutual written consent of the parties. The 
terms and conditions of the agreement will be renegotiated if either of the 
following two events occur: 

1. The County Office or the Districts suffer a significant fiscal shortfall as 
a result of extraordinary and/or unanticipated cost increases or funding 
reductions. 

2. The basic funding model for Special Education cbanges during the tenn 
of this Agreement. 

It is the intent of the parties to negotiate any amendments to this agreement to 
protect both the County Office and the Distticts from significant funding audlor 
expenditure changes caused by circumstances not under their respective 
controls. 

VI. Mutual Indemnification 

Each party shall defend, i n d d f y ,  and hold the other parties, their officers, 
agents, and employees harmless h m  and against any and all third party 

Revised 513 1/17 - 2 -  



demands, debts, liens, claims, losses, damages, liability, costs, expenses 
(including, but not limited to, attorneys fees and costs actually incurred, 
whether or not litigation has commenced), judgments or obligations, 
actions, or causes of action whatsoever, for or in connection with injury, 
damage, or loss (including, but not limited to death) to any person or 
property resulting h m  the willful misconduct or negligent acts or omissions of 
the indemnifjhg party or my of its agents, subcontractors, employees, 
suppliers, laborers, or any other person, firm, or corporation furnishing or 
supplying work, services, materials, or supplies at the direction of the 
indemnifying pa* in connection with the performance of this Contract. The 
provisions of this clause shall not be limited to the availability or 
collect ability of insurance coverage. 

The defense of Due Process Complaints and the services, if any, agreed to or 
awarded as a result of the Due Process Complaint shall be the sole responsibility 
of the district of residence of the pupil on whose behalf the Due Process 
complaint was brought. 

This Agreement is entered into on the dates indicated below. This Agreement may be 
executed in counterparts. 

David W. Gordon, Superintendent 
Sacramento County Office of Education 

Date 

Center Joint unified School District 

Dr. Michael D. Borgaard, Superintendent 
EIverta Joint School Disbict 

Dr. Karen Schauer, Superintendent 
GaIt Joint Union School District 

Date 

Date 

Date 

Revised 5/3 111 7 



Dr. Elizabeth Kaufman, Superintendent 
Galt Joint Union High School District 

Chris Evans, Superintendent 
Natomas Unified School District 

Don Beno, Superintendent 
River Delta Unified School District 

Ruben Iteyes, Superintendent 
Robla School District 

Dr. Steve Martinez, Superintendent 
Twin Rivers Unified School District 

Date 

Date 

Date 

Date 

Date 

Revised 513 1/17 



XV-20 Agenda ltem Number 

Center Joint Unified School District 
AGENDA REQUEST FOR: 

Dept.lSite: Student Services 

Date: August 16,201 7 Action Item X 

To: Board of T r u s B g  Information Item 

From: David Grimes 
Director of Personnel & Student Services # Attached Pages 

SUBJECT: Center JUSD Employees Certified for Expulsion Hearings 
201 7/2018 SY 

Each year the Board must certify which district employees may serve as 
panel chairlmembers on expulsion hearings. Below are the employees that 
will be serving in this capacity. 

Mike Jordan 
Charles Chauvin 
Shirley McNichols 
Joyce Frisch 
Chris Borasi 
Doug Hughey 
David French 
Steve Jackson 
Kathy Lord 
Jerald Ferguson 
Erica Olmstead 

Patty Spore 
Tracie Dau benmire 
David DeArcos 
Craig Deason 
Tami JBeily 
Becky Lawson 
Scott Loehr 
Jason Farrel 
Jill Warriner 
Julie Opfer 
Allison Kent 

RECOMMENDATION: Please approve list as presented. 

AGENDA ITEM # )t\l" 



X\I4 l Agenda ltem Number 

Center Joint Unified School District 
AGENDA REQUEST FOR: 

Dept.lSite: Student Sewices 

Date: August 16,2017 Action Item X 

To: Board of T r u a  Information Item 

From: David Grime # Attached Pages 
Director of Student ServiceslPersonnel 

SUBJECT: 201 71201 8 Contract with Dr. Robert A. Hoffman O.D. MCT Vision 
Screening 

Please approve the attached contract for MCT Vision screening services 
for students enrolled in Center Joint Unified School District. 

Contractor or his agents agree to test up to approximately, but not I 
imited to,Three Hundred (300) students per day. For these services, 
contractor shall be paid Three Dollars per student and not less than 
Four Hundred and Fifty dollars ($450) Dollarsper day, whichever is 
greater. 

RECOMMENDATION: Approve Vision Screening Contract 201 7/18 SY 

AGENDA ITEM # x\).( 



DR. ROBERT A. HOFFMAN 
DR. LMNNE C. INOUYE 

Optometrists 

MCT Vision Screening Contract 2017-1 8 

Contractor or his agents shall provide Modified Clinical Technique Vision Screening 
Services for children enrolled in Center Unified School District. 

The specific days for testing are to be mutuaIiy agreed upon by contractor and School 
District. The School District shall designate which chiIdren are to be tested as well as the 
school site(s) where testing is to occur. 

Contractor or his agents agree to test up to approximately Three Hundred ( 300) students 
per day. For these services contractor shall be paid Three Dollars per student and not less 
than four hundred and fifty dollars per day, whichever is greater. 

Contractor must be notified at least ten (10) days prior to the cancellation of any 
screening day by the School District in order to avoid being charged for that testing day. 

Payment for services is due thirty days after the final day of testing. 

County@istrict) Office of Education Contractor 

Date Y//o/(~ Date " 



Agenda Item Number xv 
Center Joint Unified~cliooG~istrict 

AGENDA REQUEST FOR: 

Dept.lSite: Student Services 

Date: August 16,2017 Action Item X 

To: Board of Trustees Information Item 

From: David Grime &# # Attached Pages 
Director of Student Services/Personnel 

L 

SUBJECT: 201 71201 8 Contract with CHHICenter for Hearing Health, Hearing Conservation 
Services 

Please approve the attached contract for hearing screening se~ices for 
grades K, or 1,2,5,8, 10, preschool and special education students and 
student referrals for the 2016117 school year. 

Contract Rate for each site: 1-1 30 tests $485.00 Minimum 
130 - to total quantity tested $2.85 each 
Individuals Test $7.50 each 
(i.e., Pre-school, Special Education students) 

Terms: Net 10 Days Tax ID: 94-2722490 

RECOMMENDATION: Approve Student Hearing Testing Contract 201 712018 SY 

- - 



(((GMM Center Hearing for Health 

STUDENT HEARING TESTING 2017-2018 SERVICE AGREEMENT 

Center for Hearing Health, Inc, hereinafter known as "CHH" agrees to provide California Education Code hearing screening tests on 
mutually agreeable date(s), time($), and sitets) for the students of hereinafter known as 'School, The School, or Schools.* 

Center Joint Unified School District 
School District or School Name 

1) CHH simultaneously administers Individual hearing screening tests for groups of eight students utiilzlng specially designed vehicles. 

2) Screenings are administered for students in grades K or 1,2,'5,8,10, preschool and Special Education. Pre-school and Special 
Education students, unable to respond in group screening, are individually tested at a separate lee as noted in the Contract Rate. 

3) Fully compliant tests are administered by a Certified School Audiometrist or Ucensed Audiologist in accordance with SECTION 2951 
of the C4LIFORNIA ADMINISTRATIVE CODE, TITLE 17. 

4) The inltial screening test Is a padfai l  in response to a 2S decibel pure tone at IOOOHz, 2bOOHz and 4000Hz. Students who fail the 
inltial screening are further tested to record indMdual thresholds at 500Hz,1000Hz, ZOM)Hz, and 40OONz. Post follow-up (2-6 weeks) 
audrograrns and parental notification will be the responsibility of The School. 

5) A summary report totaling each category of screening and an audiometric record for each student who Failed or Could Not 
Condition (CNC) will be presented to each School upon completion of the schedule at each site. 

6) It is the responsibility of The School to exclude partldpatlon of students who have corrective devices (e.g. hearing alds, cochlear 
implants) and students whose parents or guardians have filed a written statement with regard to Education Code, sectlon 49451. 

7) Employees of CHH are duly licensed by all applicable Local, State and Federal agencies to pmvlde the services referred to herein 
and have complied with all laws and regulations to which employees of CHH ate required to comply. 

8) Employees of CHH who are In contact with students while providing the services referred to herein are subject to a criminal 
background check through the State of California Justke Department fingerprint program (CA Ed Code Sectlon 4512S.1) and it has 
been verified that these employees have not been convicted of a violent or serious felony as specified in Penal Code sections 667.5(c) 
and/or 1192.7(c). 

9) The School and CHH shall maintain conf&ntiality of student records and information, In accordance with federal and state law, to 
include the Family Educational Rights and Privacy Act (FERPA), the Caltfornla Education Code HlPAA and the Welfare and Institutions 
Code governing confidentiality. The discussion, transmission, or narration (In any form) of student information is forbidden except as 
permitted by law. this includes candid discussion between CNH employees and school personnel, including parent volunteers and 
teachen. 

Contract rate per site: $525.00 up to 120 tests; $2.90 each over 120 tests 

*f Local School Site Testing Discount of 7% applied to each invoice. 

Individual tests: $7.50 each, i.e., Pre-school; Special Ed 

Terms: Net 10 Dap - Tax ID: 942722490 - School DM. PO # 
(If applicable; not required) 

7 /2s1/7 N o w  q. R R ~ Y C Z  4/24/2017 
Date Center for Hearing Health Date 

Return signed Service Agreement to CHH (mail, fw, or email); Retain copy 
Invoice presented upon completion or weekly for services extending beyond fne days 

2945 Bell Rd. #I22 - Auburn CA 95603 / Ph: 530-838-9977 Fax: 530-888-1177 
chh@HearTolearn.com / www.HearToLearn.com 



AGENDA ITEM # XVmd3 

Center 'I)nifiedSchooGDistTict 

SUBJECT: Professional Service Agreement 

CONSULTANT'S NAME: A Touch of Understanding 

COMPANY NAME (if applicable): A Touch of Understanding 

- d 

SERVICES TO BE RENDERED: ATOU Bullying Prevention Presentation 
workshops for 4th grade students in all CJUSD Elementary Schools. 

l 

I 

1 
I 

I 

II DATES OF SERVICE: 812412017 North Country; 91612017 Oak Hill; 121712017 
Spinelli; 51412018 Dudley 

AGENDA REQUEST FOR: 

Dept.lSite: Family Resource Center 

Date: 81312017 Action Item X 

To: Board of Trustees Information Item 

From: Alyson Collier 

II PAYMENT PER DAY: 812412017 $1,340.00; 91612017 $1,508.00; I21712017 
$600.00; 5141201 8 $1,800.00 

I # Attached Pages: 4 

Principal's Initials: 

II TOTAL AMOUNT OF CONTRACT: $5,248.00 

11 FUNDING SOURCE: 01-931 5-0-5800-601-1 110-1000-017-000 

RECOMMENDATION: CJUSD Board of Trustees approve Professional 
Services Agreement as Presented 

AGENDA ITEM # 3443 



Center Unified School District 
5405 Watt Avenue 

Antelope, Califolnia 95 843 

PROFESSIONAL SERVICES AGREEMENT 
This agreement for profeosianal services is entered into this 3rd day of PUaUSf , 
by and between the Center Unified School District and the person(s) or firm descded below, 
hcrcinaflet- described as CONTRACTOR. Persons performing services under this contract hold 
tlicmselves oat to be independent contractors, not employees of the DISTRICT, and hold(s) the 
DISTRICT l~armless fiom claims under workers' compensatio~~ laws. CONTRACTOR further 
declares that hdshelit idare in tho business of providing the described s w i c a  for any and all 
personolorganizations desiring such services, that such services are not provided exclusively for 
Center Unified School District. CONTRACTOR also holds the DISTRJCT harmless from claims 
arising fiotn loss, damage, or injury while performing the stipufated services. 

Contractor Na~lrc: A TOU c h 0 lJn&ws+clndinn 
Address: 52% 0 sf I r 1 I no ,%rpef ~7 u , 

1 - k  102 
J 

I P A 957410 
Phonc fC)lbl ~ q l  -4  \4bJ 

I / ' 
T w e r m #  b%- OgXq7'77 

FUJI descriptioll of services to be provided: 
ATOU O u l l y ; l j  frevention P~sen fa t i on  wor&op5 4& & 
studen+s a+ all CJUSD Elmen+aY schmls. 

9 

Payment $ 3  See px be lo^ . CONTRACTOR will submit a signed invoice not more frequently t11 
monthly. detd1ing services provided and charges. Payment will be made within forty-five days after receipt 
illvoice or service, whichever is later. 

Beginning Datc of ~e~vicc:ht:~ee LeIna Frequency of Suvice:OnPp DC r whoa 1 si+a 

Ending Dnte of Service:$ SPE hl ~ L I  
# N4 C 0 ~ d - n ~  ' '8124/17 81,340.00 

O a ~ & l l :  91bl17 81,50%-00 
hllctl~od of Payment and Tax Reportir~g: (cl~eck one) 7/17 & ~ O D  18 a d 1  800.00 - Variable Pdyroll - W-2 Generated (Requires in ~ersonndl Dept.) 
x Accounts Payable- 1099 Generated (Requires completion of W-9 on back of this form) 

~ o t s l  amount o f  this contract s 5,24 8 Budget #DI-CI.?IS . f l  - . ' % M a  MI -IIlO- lOCn .0/7.Q 

Reason service catlr~ot be provided by a District employee: 
I 

NO diS+rict employee +mined € 'b~l~l;Cred. 
A .- - 

S ignaturc R f CONTRACTOK A Date- 8 / 3// 7 
Signat~lre of District etl~ployee requesting sewice .ate:* 
Signature of B~lsiiless Manager : Date: 
Datc Board of Trustees Approved Date: 
Signature of Atltliorized Contracting 0f;fici~L: Date: 

-*- 

.,- 
r *** CONTRACT NOT VALID WITHOUT AUTHORIZED DISTNCT SIGNATURE *** 



w-9Fonu
(Rev. December 2014)
Department at thelreasury
Internal Revenue ServIce

0
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a
C
0
a
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•0

_________________

0
0
a

___________________________________________________________

0
0a,

03

I?.It Taxpayer identification Number (tIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on tine ito avoid SocIal security numberbackup withholding. For individuals, this Is generally your social security number (SSP. However, for aresident alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other — —entities, It Is your employer identification number (EIN). If you do not have a number, see How to get a

___________ _______ _______________

TIN on page 3.
orNote. if the account is in more than one name, see the instructions for line 1 and the chart on page 4 for Employer Identification numberguidelines on whose number to enter,

68—038977?t7ilII Certification
Under penalties at perluty, I certify that
I. The number shown on this Form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and2. I am not subject to backup withholding because: (a) I am exempt frorti backup withholding, or Q3) I have not been notified by the Internal RevenueService (IRS) that I am subiect to backup withholding as a result of a faUura to report all Interest or dividends, or (c) the IRS has notified me that I amno longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and
4. The FPTCA code(s) entered on this form t any) indicating that) mu exempt from FATCA reporting is correctcertification instructions. You must cross out item 2 above ii you have been notified by the IRS that you are currently subject to backup withholdingbecause you have failed to report all interest and dividends on your tax return. For real estate fransactione, Item 2 does not apply. For mortgageInterest paid, acquisition or abandonment of secured property, cancellation of debt. contributions to an Individuat retirement arrangement flRA), andgenerally, payments other than Interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See theinstructions on page 3.
Sign I signatureof Dti9ak.

Date
Here tispenofl

General Instructions Form 1098 çlvzrne mortgage Interest), 109S-E (student ben Interest), 1008-1(tuition)Section references are to the Internal Revenue Code unless otherwise noted.
• Form 1099-0 (canceled debt)Future development,. lnrormatlon about developments ahecting Form W-9 (such Form 1099-A (acquisition or abandonment of secured prupertyl

as legislation enacted alter we release ti IS at miw.Ia.govMvs.
use Form W-9 only if you are a U.S. person (Including a resident alien), toPurpose of Farm provtdeyourcotrectTlN.

An Individual or entity (Fonn W’o requester) who Is required to Me an information if you do not miurn Porn, W-9 to the requester with a TIN, you might be subjectretum with the IRS must obtain your con,ct taxpayer identification number (uN) to bacAop withholdif4 See Whet is bechvp withholding? on page 2which may be your social security number (SSN), individual taxpayer Identification By signing the filed-out torrn, younumber (fiN), adoption taxpayer Idenlificatiori nw,ter (Aiim4or employer
1. CertIfy thet the UN you are giving is correct (or you are welting for a number

Identification number (ElN), to report on an intormetian retum the amount paid toyou, or other amount reportable on an Information return. Examples of Information to he issue,
return, Include, but are not tintited to. the lolloslng 2. Cattily that you ere rot stib)ed to badwp etlihhodng. or• Form 1o99-1NT fnterest earned or pai 3. CaIrn exemption from backup withholding II you are a U.S. exempt payee. Itapplicable, you am den certifying that Us a U.S. person, your allocable share of
• Porn, 1099-DIV (dividends, including those from stocks or mutual funds)

any partnership Income from a U.S. trade or business l not subiect in the• Form 1099-MISC (various types of Income, prizes, awards, or gross proceeds) wititalding lax en tordgn parmneas’ share of ellectieeiy comected Incesne, and• Form 1099-8 (stock or mutual fund sales and certain other transactions by 4. Certify that FATCA code(s) entered on this form (if any) Indicating that you am
brokers)

exempt horn the FAICA reporting, Is correct. See What Is P4WA reporting? on. Form 1099-S (prooeeds 1mm real estate transactions) page 2 for furlherinfcrmstion.
• Form 1099-K (merchant card and third party network transactions)

Cat No. 10231X Form W—9 (Rev. 12-2014)

Request for Taxpayer
Identification Number and Certification

1 Name (as shovrn on your Ircome tax return). Name Is reqLfrad en this line; do not leave this line blank
A Touch of Understanding, Inc.
2 Business name/disregarded entity name, It ditfetent from above

Give Form to the
requester. Do net
send to the IRS.

3 Check ,pTopdate box for tedcmt tax classificotion; check only one of the following seven boxes, 4 Exemptions (codes apply only tocertain entitles, not Individuals; eee
Q individual/sole proprietor or C Corporation S Corporation [I Partnership Q TwWo,ffite instructions on page a

single-mentor tiC
C limited llabilliy company. Enter Ihe tax classilicatlon (C=c corporation. 5=5 corporation, PspertrersNp) Exempt payee code (If any)

Note. Fore single-member LI_C thai is disregarded, do not check LI_C; check the appropriate box In the line above for Exemption from FATCA reporting- the tax classification of the single-member owner,
code (If any)0 Other (see thsbuctlone) e- Non profit corporation rDcaaata.tm.aeaatsa.usJS Address (number, street, and apt, or suite noj

Requester’s name and address (optional)5280 StirlIng Street, SuIte 102
a city, state, end ZIP code IGranIte Bay, CA 95746
7 LIst account number(s) here (optional)



MDEPENDENT CONTMCTOR OR EMPLOYEE? 
DISTRICT GUIDELINES 

PART 1 . - - - - - - - -- 
1. Was this categoly of worker already been classified an "employee" by the IRS? 
Refir ro page l for individunls 1is~ed h lRS Publication SWA 40 arid o/lre~r idetttfied 
clrrrittg the IRS corrtplin~ice studies iin San Diego Cotmty 
2. Is the itldividual working as an ernployce prescribed by the Education Code? 
Edlrmriotr Code sections 45100-4S451/BB000-88263 defile what constitutes chssif;ed 
sen~ice anti 44800-45060/87000-87333 define certificated service. The IRS 
prectisj~oses rrrr err~p/o-yer/enrptoyea reiatiod~ip wierr: slate IOHJ mnnhtes such n 
reIntiorrs/r iu. I 

YES NO 

3. Is the individual already an employee of the district in another capacity? 
I 

4. Has the individual performed substantially the same services for the district as I 
X 

an cinploym in the past? 
Is the itidividt{al rrtired, rettrrning to substitute, or train, etc.? 
I-- 

- - -  - 

If tile answer to my of the above questions is "YES", 
I STOP HERE I 

X 
- 

services as will be required of thjs individual? 
6 .  Does the distnct have the fegnl right to control the method of performance by 

this individual? 
Cortsicler ~vl~ofhet- rlre district ltns to wain this individual or give instntction as to 
~ v / ~ o n ,  I I ~ I J E ~ O ,  ho~~t ,  and in ~rrllaf order lo work Does the disfrict require kho indivirlrrnl 
to suhmir ~*cporn orperfirm the sen~icw at n dfsrricr site? These fncfors would 
i~rdicnte (Ite district maintains control suicienifor an etnpfoyer/employee 
rslntio~rs/~ip. ~ & e w r ,  it isnot rreeessarv thai Ute disfrict ~ e r c i ~ e  115  right or Imve 
the e . ~ e ~ . t i s e  required to do so. In many cmes tftis would not be practical nor 
ndvi,~n ble. 
7. Are the services, as being provided, an integral part of school operations? 
Are tlie se)ilices beit~gprovided necessary to the operntiorr of the school, progmnl, 
pr.oject. stc.? Tlri,~ indicates the di&ict has an interest in the njethod ofpeflormance 
rrn b inlplies the mnintenance of legal control. 

I I 
D o  not complete tlie rest of the questions, The individual is the district employee and must be 
paid and reported accordingly. 

K 

% 

X 

I C d  of the above are c'NO", continue.. . 
PART 11 YES NO 

I f  the nnswcr to qt~estions S, 9, or 10 is TES", there is a good possibility that an employment 
relationship exists. Questions 8 c9c 9 are illdicators of district co~~trol that, in conjunction with 
other factors, i~nply an employment relationship. Go back to PART I rind re-evaluate each 
question. If questions 1-7 are still U N O " ,  contit~ue.. . 

3-26-94 

S. hiltst the required service be performed by this individual? 
Consirtc~- rvAer/rar. or not the indii~inual may desiynntcr someone else to do rite ~vot-k 
rvirlrorrt the tiisrricr Ir lo~o~vledge or npprovai 
9. Does the district have a continuing relationship with this individual? 
Is this n "otte shot deal" or will the district co~iiinue to rise this individ~~al in the 
$ihrr.c? This cortld be or1 an ir!freqtreat or irregular basis bird n corrtinrrous 
~.elo/ iatnhip c.~r\'ists. 
10. Cat1 this mlationship be terminated without the consent of b& parties? ---- 

X 

\X 



I f  11 or t 2 are "NO", tile individuat is a district employee 

I STOP HEIU 1 

PART Il - conlin~icd a YES NO 

I J 
and process the individual ttuough payroll. 

I 1. Does the individ~~sl operate an -trade or busiiless that is available 
to the general public? 

.4 dctelnrittirlg fnctor' iit judging independence is ~ltepsr/orrrtance of se~*vices to tile 
petrernl prrhfic. Xtt mc~lrtatirtg 111is crilerin, school distt4icts are considered to be 
se,twr.cltc etrtitics, Keep it1 mind: fthe district is utilizing this individual's sentices on 
n-fidl-tinre hasis. tlre irtdiviiittnl is nlmilable to tlte getiernl public. NOTE: 
Poss~ssion of n hrrsirress license or incorporaiiott does automatically satisfi irsis 
reqtrir.ct~rrlorrr. T l ~ c  deterrtlit~ntion W be made 011 the actual relati- bettueerc the 
di,~trict on$ t l ~ e  i~~diiridmlperJbrtnitig services. 
12. Does the individunl lrave a substantial investment in hidher business, i.e. 

mnintains a facility, equipment, etc.? 
This is irrtiicative ofecorro~nic risk ilrherenl in business enterprises. An indepertdettt 
corttlnctar nrtfsf he nhle to make a profit or sustain a loss, 

* 

X 

X 

If 11 and f 2 are "YES", f 3 tluough 15 should also be 'YES" and are items that should bo writton 
illto the consultant contract. This it~dividuat is an independent contractor. A "YES" on questions 
13 tl~rotlgl~ IS supports the district's co~lclusion and substantiates a "reasonable basis" for 
treo tmcii t as w illdependen t colltroctor. While t11et-e are circumstances where the district might 
pay con tract~lally provided expenses, these should be kept at a niinim~lrn to avoid giving the 
impression of an en~ployment relationship. 

If I 1 and 12 are "YES", continue 
175s NO 

13. Does the individual provide all materials and support services necessary for 
the performance of this service? 

Tile clistricf should /tor be providing o@ce space, clerical, secretarinl, or any otlrer 
slrppor'r for rlris individual sucllt as materials, xeroxing. printing, ofice supplier, etc. 
-4t1.v necessary nssktnnls would be hired by the individual. 
13. Is this paid by the job or on a commission? 
15. Docs the individual bear the cost of my travel and business expenses incurred 

to perfornl this service? 
Gcrrrrnll~s tltese types of expenses are paid by nn employer, !lawever, some confrncts 

forpnl"nenl of nirjore, nrnileage, etc. for consultants. 

X 

x 



AGENDA ITEM # XV-aJ 

AGENDA REQUEST FOR: 

Dept.lSite: Family Resource Center Action Item X 

To: Board of Trustees Information Item 

Date: August 16,201 7 # Attached Pages 4 

From: 

Principal's Initials: 

SUBJECT 
Contract with Communities Matters to provide workshops and support for 
the Safe School Ambassadors program at five district schools. 

This is year two of this bullying prevention program underwritten by 
Schools Insurance Authority. 

RECOMMENDATION: Approve 



Contract 
between 

Community Matters 

- and a 
P. 0. Box 14818' 
Santa Rosa, CA 95402 
PH: 707-823-61 59 FAX: 707-823-3373 
Vendor ID # 
hereinafter referred to as "CM" 

8408 Watt Ave. 
Antelope CA 95843 
91 6-338-6400 

I hereinafter rebed to as "Client" 

Thb &ntrad detalb ihs responslblllttw of the above partlea relathm to the rervlcw llsied below. 

cm the services outlined below: 
Service Code Service Name and Description Cost 
--- - 

SSAXMM Expansion MldRllgh - 8rfs School Ambmadom Tmlnlng & Support $6,300.00 

For: Center High School Antelope C A 
On: School Year 2017118 

Times: 2 full school days (6.5 hrs ea) PLUS I additional hour each day for adults 

Deliverables: t) Provide 2 days of on-site trainlng for 35-40 NEW Safe School Ambassadom and 5-8 adults; on Day 2 schools may 
add up to 12 prevlously tralned veteran Ambassadors. (1:6 adult to student ratio for each day) 
2) Provide program materials for all training participants. 
3) Provide up to 2 hours of pmgram implementation support by phone, web and email. 
4) Pmvide 1-year acoess to the web based data collection tool for measuring and tracking Ambassadors intenrentions 

17 - StA - Center Jdnt Unlfled -86045.00 

CM Discount -$255.00 

Service Subtotal: 50.00 

SSAXE Expanrlon Elem - Safb Sohwl Ambmadon imlnlng & Support $8,300.00 

For: Oak Hill Elementary School Antelope C A 
On: School Year 20171t8 

limes: 2 full school days (6.5 hrs ea) PLUS 1 additional hour each day far adults 

Deliverables: I) ProuMe 2 days of on-site training for 30-40 NEW Safe School Ambassadom and 5-6 adults; on Day 2 schools may 
add up to 12 ptevlously tralned veteran Ambassadors. (1:6 aduH to student ratlo for each day) 
2) Pmvide program materials for aH training partidpants. 
3) Provide up to 2 hours of program implementalion support by phone, web and emall. 
4) Pmvjde 1-year access to the web based data collection tml for measuring and tracking Ambassadors lntenrenlians 

17 - SIA - Center Joint Unified -$6045.00 

CM Dlscount -$255.00 

Sewice Subtotal: $0.00 

Page 1 of 3 



SSAXMIH Expenslon MldRllgh - Sab School Ambmadorm Tralnlng &Support $6,300.00 
For: Wilson Riles Middle School Rosevllle CA 
On: School Year 2017118 

lmes: 2 full school days (6.5 hrs ea) PLUS 1 additional hour each day for adults 

Delimrables: 1) Provide 2 days of on-site lralning for 3 W 0  N W  Safe School Ambassadors and 58 adults; on Day 2 schools may 
add up to 12 previausly trained veteran Ambassadors. (1:s adult to student ratio for each day) 
2) Pmvide pmgrarn materiats for all training participants. 
3) Provide up to 2 hours of program implementation support by phone, web and mall. 
4) Pmvide 1-year access to the web based data cotkction tool for measuring and tracking Ambassadors Interventions 

17 - SIA - Center Joint Unified -$6045.00 

CM Discount -5255. W 

Sewlce Subtotal: $0.00 

SSAXE Expmalon Elem -Safe School Ambassadom Tmlnlng I Support $6,300.00 
For: Spinell Elementary School Antelope C A 
On: School Year 201 711 8 

Times: 2 full school days (6.5 hrs ea) PLUS 1 additional hour each day for adults 

Deliverables: I) Provide 2 days of onaite training for 3040 NEW Safa School Ambassadors and 5-0 adulls; on Day 2 schools may 
add up to 12 previously trained veteran Ambassadors. (1:B adult to student ratio for each day) 
2) Pmvlde program materials for all tralning parlicipants. 
3) Provide up to 2 hours of pmgram Implementation support by phone, web and email. 
4) Provide 1-year access to the web based data collection tool for measuring and tracking Ambassadors Interventions 

17 - SIA - Center Joint Unified 

CM Discount 

Sewlce Subtotal: So.00 

SSAlE Inltlal Elern - Safe School Ambsrsadors Tmlnlng 6 Support $6,300.00 

For: Dudley Elementary School Antelope CA 
On: School Year 201 711 8 

Times: 2 full school days (6.5 hrs ea) PLUS 1 additional hour each day for adults 

Deliverables: 1) Pmvide 2 days of on-site training for 3040 NEW Safe School Ambassadors and 5-8 adults (I adult per 8 students), 
as desalbed In SSA program literature. 
2) Provide program materials for all training padidpanls. 
3) Provide up to 2 hours of program Implementation support by phone, web and email. 
4) Provide 1-year amass to the web based data callectlon tool for measuring and tracking Ambassadors intenrentinns 

f 7 - SIA - Center Joint Unified 

CM Dlscount 

Page 2 of 3 



Community Matters 

CbnUMU fulfill the following obligations: 
-Return thk contract by 8M12017 to guarantee CM's avallablllty forthe Sanrlee(s) on the above 
d&(a Othemlw, at1 prlor agreements will be volded. - Complete the tasks and comply with the conditions specifled in the "Contract Addendum" attached to and 
hereby specifically included in this Contract. 
-Provide a suitable fadlity for training, as outlined in the "Training Room Requirements" attachment. - Provide necessary supplies and equipment, as outlined in the "Training Supplies, Equipment and 
Logistics" attachment. 
- Perform the duties and fulflll the responsibilities specified In the Grant Application submitted to CM, whtch 
is hereby made a part of this Agreement. 

Client agrees to pay CM, in US funds, the following fees for 
delivery of the services outlined above: Total Price: $31 l ~ o ~ ~ ~ o  

Total Awards & Sponsorships: -$30,225.00 

Total Discount & Other Charges: -$I ,275.00 

Upon completion of services or as specified herein, CM will Invoice client Qmnd Total: $a00 
for the items described above. Client agrees to pay such Involce(s) in 
full na ' 
- .  1 ham mad the Contract Addendum. Inltlals: 

EaGua 

Loe 
Date: 

h C  me:  
Organization: Cen+ei JUSD 

Date: 81271201 7 

Attaehmentr 
Contract Addendum - Pleaas Waw md INITIAL ABOVE to aecept these terms. 

D Billing Infomation Sheet - please complete and return with this Contract 
NTraining Room Requirements - please give this to the person handling training logistics. 

NTraining Supplies, Equipment and Logistics - please give this to the person handling training logistics. 
Service Addendum 

r, Award Letter 
0 SSA TOT Participation Agreement 

SSA Site License Agreement 
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CONTRACT ADDENDUM 

By signing the preceding Contract with Community Matters (CM), Client I Recipient further agrees to 
comply with these terms and requirements: 

A1. Prowarn Tasks 
Prior to service delivery, CM and Client (or Recipient) agreed upon requirements directly related to 
planning, preparation & carrying out the service(s); proper implementation is critical to the process and 
without such, it would not be possible to execute our highest level of service and ensure success. This 
includes but is not limited to: providing suitable working space, recruiting and preparing participants (as 
applicable), providing supplies & equipment, copying participant handouts from masters supplied by CM, 
unless noted otherwise. 

A2. Failure to Perform 
If Client fails to complete or fulfill any of these requirements, CM may (at its sole discretion), at any point 
up to and including the first day of the training, postpone the training. In such a situation, Client agrees to 
pay CM the fees specified in Reschedulins or Cancellation below. Client agrees that CM shall not be 
liable for costs or consequences beyond its control, including but not limited to weather conditions, traffic 
or travel delays. 

A3. Liability for Sewices 
Client agrees to indemnify, defend, and hold harmless CM from any and all claims, damages, or liabilities 
arising from the service(s), provided however that the foregoing indemnification and hold harmless shall 
not apply to any claims, damages, or liability arising solely from the negligence or willful misconduct of 
CM or its agents. 

A4. Non-Disclosure of Prosram hiaterials & Traininq 
As required for delivery of the service@), CM will provide information andlor materials for participants. 
Client acknowledges said information/rnaterials and training are the result of extensive research and 
effort expended by CM and that same are considered by CM to be proprietary and a trade secret. Client 
warrants that neither its employees, agents, nor participants in this service will under its authority 
provide, duplicate, or recreate any portion of the training received, without the prior express written 
consent of CM. 

Any audio, photographic or video recording of the service(s) is expressly prohibited, except for public 
relations purposes; total length of recorded segments may not exceed 15 minutes without prior written 
permission from CM. 

[SSA ONLY- If applicable: RecipienVClient is provided with prngram materials as part of the training to support the 
Safe School Ambassadors program. CM hereby grants Client a limifed and non-exclusive license to use these 
materials at and onlv at the school sife receivino the traininq. Materials are not be copied for any person(s) who are 
not serving as Safe School Ambassadors, Family Gmup Facilitators, or Program Advisors.] 

A5. Rescheduling or Cancellation 
If Client reschedules or cancels any sewice(s), Client agrees to pay CM the following fees: 
Reschedulins: If CM is notified less than 30 days prior to Service Date: 75% of Service Subtotal; if CM is 
notitied less than 74 days prior to Sewice Date: 25% of Service Subtofa). 

Cancellation: If CM is notified less than 30 days prior to Service Date: 25% of Service Subtotal; if CM is 
notified less than 74 days prior to Service Date: 50% of Service Subtotal. 

Client further agrees to pay CM for any non-recoverable travel expenses incurred in its behalf if any 
event is rescheduled or cancelled less than 4 weeks of the agreed upon service date. 

PGrant funded schools: The client or contract holder will be held responsible for the above fees. The funder will be 
informed of any reschedule or cancellation requests. This could affect grant funding in subsequent years.] 

Community Matters PO Box 14816, Santa Rosa, CA 95402 a (707) 823-6159 www.communit~-matters.org 



AGENDA ITEM # X V J ~  

AGENDA REQUEST FOR: 

Dept./Site: Family Resource Center Action Itern X 

To: Board of Trustees l nforrnation Item 

Date: August 16,2017 # Attached Pages 3 

From: Alyson Colli 

Principal's 

SUBJECT 
MOU with Sacramento Children's Home to provide Social Skills workshops 
in Center JUSD schools. 

This is an ongoing program at all four elementary schools. In grade 3 or 4 
they deliver the Stop and Think curriculum and in grade 6 they deliver the 
Too Good for Violence curriculum. We have received a positive response 
from school staff, students and parents. 

RECOMMENDATION: Approve 

C 

AGENDA ITEM # x\I *s 



NEMORANDUM OF UNDERSTANDING 
Between 

Sacramento Children's Borne 
AM) 

Center Joint Unified School District 

I. PURPOSE: ' 

The purpose of this agreement is to clarify roles, responsibilities and services 
provided by Sacramento Children's Home (SCH) and Center Joint Unified School 
District while conducting business at school district sites. 

IT. PROGRAM DESIGN: The Sacrarnento Children's Home eVIBE 
(Early Intervention in Violence Begins with Education) Program is an evidenced 

based model using the following three curriculwns: Nurturing Parentitcg Program 
(NPP), designed to decrease abuse and neglect, Stop and Think Social Skills 
Program, to teach children interpersonal problem solving and conflict resolution skills 
necessary to interact positively and safely, and Too Good For Violence (TGFV) 
focusing on the development of positive peer relationships and the skills necessary to 
prevent youth violence. These voluntary programs target students in 3d through 1 2 ~  
grades. NPP targets parents or family caregivers, eVIBE 3 curricuia teach emotional 
awareness, social skills, vioIence prevention and conflict resolution strategies to 
empower children and families to avoid mental health challenges that otherwise couId 
arise subsequent to bullying or other unhedthy relationships in home, school, and our 
community. 

111. RESPONSIBILITIES: 

A. Sacramento Children's Home agrees to commit the following staff, 
resources, and services to support the goals and objectives of the eVIBE 
program: 

1. Sacrarnento Children's Home (SCE-I) will be responsible to Center Joint 
Unified School District for the contractual, administrative, and fiscal 
responsibilities of the eVIBE program. 

2. Sacramento Children's Home will be responsible for implementing the 
Stop and Think, Too Good for Violence and Nurturing Parenting Program 
curriculums at selected schooI sites. 

3. The District has determined that services performed under this Agreement 
will result in contact with studenl. Sacramento Children's Home shall 
obtain fingerprinting clearance for all employees before services can 
begin. Sacrarnento Children's Home will provide a complete list to the 
school sitemistrict employees cleared by the DOJ who will provide 
services under this Agreement. Failure to provide such a written 
certification before services begin, or within thirty days after execution of 
this Agreement, whichever comes first, will result in immediate 
termination. 



4. Sacramento Children's Home will share all eVIBE program curricuIwn, 
program events and literature with Center Joint Unified School District. 

5. Sacramento Children's Home will present an eVIBE program brochure 
and flyer that outlines all program services and program contacts. 

6. Sacramento Children's Home will provide a completion of eVBE 
program certificate to students who complete required number of classes. 

7. Sacramento Children's Home will host parent engagement activities for 
parents/caregivers of students enrolled in the eVIBE program. Site 
locations for these events will be determined and approved by school site 
administrators. 

8. Sacramento Children's Home will work with school administrators for 
eVIBE program refemals. 

9. Sacramento Children's Home will follow a11 policies and procedures of 
the Center Joint Unified School District. This will include maintaining the 
care and cleanliness of all designated classrooms or facilities used by the 
eVIBE program staff. 

10. Sacramento Children's Home will collect outcome data for the purposes of 
compliance with outcome measures. 

B. Center Joint Unified School District agrees to collaborate and partner 
with the Sacramento Children's Home to support the goals and objectives 
of the eVIBE program: 

1. Center Joint Unified School District will provide the facility/classroorn 
space to conduct concurrent groups of up to 30 students for the Stop and 
Think and 20 students for the Too Good For Violence program. 

2. Center Joint Unified School District will provide facility space to 
conduct parent /family activity meetings. 

3. Center Joint Unified School District will refer studentdfamilies to the 
Stop and Think, Too Good for Violence and Nurturing Parenting 
programs. 

4. Center Joint Unifjed School District will work with Sacramento 
Children's' Home to coordinate the program implementation scheduIe 
during the school day. 

IV. TERMS AND CONDITIONS: 

The terms of this MOU shall commence on July lSt, 2017 - June 30th, 2018 are 
renewable thereafter from year to year unless either participating party gives written 
notice of termination. Either party may terminate this MOU in thirty (30) days upon 
written notification on intention to terminate the agreement with or without cause. The 
MOU is predicated on obtaining funding fiom the County of Sacramento. 

V. INSURANCE: 



Without limiting indemnification, SCH shall maintain in force at all times during the 
term of this MOU and any extensions or modifications thereto, insurance against claims 
for injuries to person or damages to property which may arise fkom or in connection 
with the performance of the MOU by SCH, its agents, representatives or employees, 
Center Joint Unified School District reserves the right at any time to review the 
coverage, form, and amount of the insurance and may require SCH to obtain sufficient 
coverage, form and amount to provide adequate protection. 

VI. INDEMNIFICATION: 

Center Joint Unified School District shall indemnify, defend, and hold harmless SCH, 
its officers, agents, and employees, fiom and against any and all claims, losses, 
liabilities or damages, including payment of attorney's fees, arising out of or resulting 
fiom the failure of Center Joint Unified School District to pe~orm the terms of this 
MOU or performance of this MOU, caused in whole or in part by any act or omission 
of Center Joint Unified School District, its officers, agents, employees, subcontractors, 
or anyone directly or indirectly employed by any of them regardless of whether caused 
in part by a party indemnified hereunder. SCH shall indemnify, defend, and hold 
harmless Center Joint Unified School District, its officers, agents, and employees, from 
and against any and a11 claims, losses, liabilities or damages, including payment of 
attorney's fees, arising out of or resulting fiom the failure of SCH to perform the terms 
of this MOU or performance of this MOU, caused in whole or in part by any act or 
omission of SCH, its officers, agents, employees, subcontractors, or anyone directly or 
indirectly employed by any of them regardIess of whether caused in part by a party 
indemnified hereunder. 

VII. AMENDMENTS: 

Amendments to this MOU may be made with mutual written agreement fiom the 
participating parties. 

This operational agreement shall be effective upon signature. We, the undersigned, as 
authorized representatives of the Sacramento Children's Home and the Center Joint 
Unified School District, do hereby approve this document. 

Roy L. Alexander, Chief Executive Officer Date 
Sacramento Children's Home 

Scott Loehr, Superintendent 
Center Joint Unified School District Date 

Date 



AGENDA ITEM # xv 

AGENDA REQUEST FOR: 

Dept.lSite: Superintendent's Office Action Item 

To: Board of Trustees Information Item 

Date: August 16,201 7 # Attached Pages 6 

From: Scott A. Loehr, Superintendent 
PrincipallAdministrator Initials: 

SUBJECT: Memorandum of Understanding Between United Way California 
Capital Region and CJUSD to Operate the Experience Corps 
f utoring Program in Selected Schools 

United Way California Capital Region and Center Joint Unified School District have entered 
into a collaborative agreement to operate the Experience Corps Tutoring Program in some of 
our schools. The Experience Corps Tutoring Program uses volunteers 50 and older to work 
with K-3 students 2 days a week for 25-30 minutes each day to improve their literacy skills. 
Volunteers work with 2 to 3 small gmups of students per day, with 2 to 4 students per small 
group. Volunteers are given 25 hours of training in a number of disciplines including the 
components of literacy, Reading A to Z curriculum, behavior management, mentoring, and 
social emotional learning. The Experience Corps Tutoring Program will be used to supplement 
(support) and not supplant (take the place of) current services offered by the districtlschool. 
Students in this program are in need of Tier II or strategic support and are below grade level, 
but not far below, in one or more of the foundational literacy skills. 

RECOMMENDATION: CJUSD Board o f  Trustees Approve Memorandum of 
Understanding Between United Way California Capital Region and CJUSD to 



United Way 
. ~ O U D  LIP IL I *~~  California Capltal Region 

Memorandum of Understanding 
United Way California Capital Region ("UWCCR") and Center Joint Unified School Dlstrict have 
entered into a collaborative agreement to operate the Experience Corps Tutoring Program 
("Experience Corps") in schools selected by Center Joint Unified School District with the goal of 
ensuring more students enter into the fourth grade reading at grade level. Experience Corps 
uses volunteers age 50 and older to work with K-3 students 2 days per week for 25-30 minutes 
each day to improve their literacy skills. Volunteers work with 2 to 3 small groups of students 
per day, with 2 to 4 students per small group. Volunteers are given 25 hours of tralning in a 
number of disciplines including the components of literacy, Reading A to Z curriculum, 
behavior management, mentoring, and social emotional learning. The Experience Corps 
Tutoring Program will be used to supplement (support) and not supplant (take the place of) 
current sewices offered by the district/school. Students in this program are in need of Tier I1 or 
strategic support and are below grade level, but not far below, in one or more of the 
foundational literacy skills. 

UWCCR and Center Joint Unified School District are entering into a Memorandum of 
Understanding defining the responsibilities and expectations for each party in accordance and 
compliance with Center Joint Unified School District, AARP Foundation Experience Corps 
("AARP Foundation") and UWCCR standards and policies. 

A.) As a result of Experience Corps both parties want to see in place: 
a. Nurturing relationships that lead to empowered partners 
b. Continuous feedback leading to measurable outcomes and a cycle of continuous 

improvement 
c. A culture and climate of success 
d. Systems of continuity and sustainability of the Tutoring Program. 

This agreement will be effective August 2017 to June 2018. 

United Way California Capital Region will deliver the following services and agrees to: 

1. Recruit, screen, train and place adults age 50t to serve as volunteer tutors in K-3 
classrooms, as designated by Superintendent, principal and/or appropriate school staff; 

2. Ensure all volunteers have no records in the National Sex Offender Public Registry 
("NSOPR"), as required by Center Joint Unified School District and AARP Foundation 
policies and procedures; 
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erlence 
United Way 

v r w o  a#nu~n California capital Region 

Memorandum of Understanding 

3, Sponsor background checks for up to 25 volunteers in the 2017-18 school year; 

4. Deliver pre-service and in-service training to volunteers. Comprehensive pre-service 
training topics will include but are not limited to: conducting literacy tutoring in a . 

differentiated learning environment, the components of literacy, Reading A to Z 
curriculum, behavior management, child development, and mentoring; 

5. Evaluate volunteer performance with the Tutor Progress Review to ensure volunteers 
meet or exceed performance standards; 

6. Furnish accident and liability insurance to all UWCCR volunteers in the amount of 
$1,000,000; 

7. Implement a sustained tutoring model (minimum 30 sessions per year) for grades K-3, 
via small group (2-4 students) or a blended rnodel in which a minimum of 80% of 
tutoring time is spent doing sustained tutoring and the remainder (up to 20%) is spent 
doing classroom literacy assistance; 

8. Manage a team of volunteers for a specific number of K-3 classrooms as agreed upon 
yearly by UWCCR and Center Joint Unified School District; 

9. Provide weekly or biweekly school site visits by a Literacy Program Coordinator to 
conduct volunteer monitoring, coaching, coordination, and management; 

10, UWCCR staff will dismiss volunteers from the Experience Corps program if deemed 
necessary by Center Joint Unified School District or UWCCR; 

11. UWCCR staff will deliver an orientation session to teachers prior to service delivery, 
outlining: the Experience Corps model, programmatic expectations, performance 
measures, and sunrey tools; 

12. Coordinate and support a volunteer orientation/welcome meeting on-site prior to 
service delivery to address school policies, procedures, logistics, and introduce 
participating teachers and staff; 

13. Coordinate volunteer recognition events with teachers and school staff, as appropriate; 
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WOUD A ~ ~ L U T R  Callfornla capital Region 

Memorandum of Understanding 
14, Receive signed "Program Information and Data Sharing Consent" form from the 

parentiguardian required for their child/children to participate in Experience Corps; 

15. Receive voluntarily signed "Interview and Multimedia Permission and Release" form 
from the parent/guardian for their childfchildren; 

16. Protect the confidentiality of student identity, information, and data; 

17. Provide a summary report on program outcomes for the school; 

18. United Way California Capital Region will list Center Joint Unified School District on our 
insurance policy to provide mutual indemnification. 

Principal/Administrator agrees to: 

1. Welcome and integrate Experience Corps and volunteers into the school; 

2. Designate a contact person at each school site to serve as program liaison with UWCCR; 

3. Participate in and support Experience Corps volunteer outreach and recruitment efforts; 

4. Create a tutoring schedule which accommodates volunteers being at the school for 2 to 
3 consecutive hours a day, twice a week; 

5, Ensure all volunteers complete mandatory state (001) and federal (FBI) background 
checks per AARP Foundation policies and procedures, and TB screening as required by 
Center Joint Unified School District; 

6. Furnish a letter to UWCCR about the background check status of each volunteer stating 
if he/she has clearance; 

7. Receive written parentiguardian permission for child to participate in the Experience 
Corps program as required by Center Joint Unified School District; 

8. Ensure students identified for the Experience Corps program are in need of Tier I t  or 
strategic support and are below grade level, but not far below, in one or more of the 
foundational literacy skills; 
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Memorandum of Understanding 
9. Schedule a teacher orientation prior to program service delivery outlining: the 

Experience Corps model, programmatic expectations, performance measures and 
survey tools; 

10. Ensure participating teachers use volunteers appropriately; 

11. In case of a volunteer incident, teacher/designee will document event immediately, 
contact UWCCR Literacy Program Coordinator and Principal, and work towards mutual 
resolution; 

12. Provide time for participating teachers to meet periodically with their volunteers and 
UWCCR Literacy Program Coordinator; 

13. Designate space for volunteer preparation and review, and materials such as Reading A 
to Z curricutum, read aloud books, word work games, tutor files, tutor timesheet, and 
tutor session logs; 

14. Provide computers and internet connection for volunteers to access Salesforce, 
electronic timesheets/session logs, and online surveys. 

15. Support volunteer activities including, but not limited to, providing space for 
orientation, inviting volunteers to appropriate staff development trainings, and 
attending volunteer recognition activities; 

16. Provide student assessment data to UWCCR and support the collection/submission of 
teacher surveys in a timely manner to measure program impact, teacher satisfaction, 
and volunteer effectiveness; 

17. Ensure teachers complete the pre-tutoring survey for every participating student prior 
to first day of tutoring; the post-tutoring survey after the last day of tutoring; and the 
teacher program evaluation at the end of the year; 

18. Share mid-year student assessment data with volunteers to demonstrate progress and 
support adjustment of curriculum, if necessaw; 

19. Participate on Leadership Team and in a mid- and end-of-year meeting with UWCCR 
staff to review partnership and plan for following school year; 
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Memorandum of Understanding 
20. Provide fiscal support to the program in years 2 through 4 in an amount mutually agreed 

upon by UWCCR and Center Joint Unified School District. 

21. List UWCCR on accident and liability insurance to provide mutual Indemnification. 

Evaluation 

Program evaluation activities will be coordinated with the School and Center Joint Unified 
School District. Specific metrics and expected results will be agreed upon by the school and 
UWCCR prior to the start of the school year. UWCCR tools to be used to measure outcomes 

may include: 

Pre-Tutoring Survey 
Post-Tutoring Survey 
Teacher Program Evaluation 
Tutor Survey 
Tutor Progress Review 
Volunteer Timesheets 
Volunteer Session Logs 
Student Literacy Assessment Data 
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Memorandum of Understanding 

In witness whereof, the parties have executed this agreement as of the date written below. 

Signature for: 
UNITED WAY CALIFORNIA CAPITAL REGION 

~ i g t u r e  For: 
SUPERINTENDENT 

Date 

Date 
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AGENDA ITEM # *\I *a7 

AGENDA REQUEST FOR: I 
Dept.lSite: Curriculum & Instruction Action Item x 
To: Board of Trustees Information Item 

Date: August 16,2017 # Attached Pages 23 

From: Scott A. Loehr, Superintendent 
PrincipallAdministrator Initials: 

2 

AGENDA ITEM: X\Ipd 

L 

SUBJECT: California SUMS Initiative: Scaling Up Multi-Tiered System of 
Support (SUMS) Statewide Grant, Local Education Agency 
Agreement - Agreement # 44710 

RECOMMENDATION: The CJUSD Board of Trustees ratify the California SUMS 
Initiative: Scaling Up Multi-T iered System of Support (SUMS) Statewide Grant, 
Local Education Agency Agreement - Agreement # 44710. 

L 



AGREEMENT NUMBER: 44710 
CALIFORNIA SUMS INITIATIVE: SCALING UP MULTI-TIERED SYSTEM OF SUPPORT 

(SUMS) STATEWIDE GRANT 
LOCAL EDUCATION AGENCY AGREEMENT 

This AGREEMENT is hereby entered into this 1st day of May, 2017, which date is 

enumerated for purposes of reference only, by and between the Orange County Superintendent of 

Schools, 200 Kalmus Drive, P.O. Box 9050, Costa Mesa, Californla 92628-9050, hereinafter referred to 

as "SUPERINTENDENT", and Center Joint Unified School District, 8408 Watt Ave, Antelope, California 

I I 95843, hereinafter referred to as "DISTRICT". SUPERINTENDENT and DISTRICT shall be individually 
8 

11 referred to as "Party" and collectively referred to as the "Parties." 

lo 11 WHEREAS, SUPERINTENDENT has received funding from the State of California, California 

l1 11 Department of Education for the Improving Systems of Academic and Behavioral Supports (ISABS); 

l2 Il Scaling Up Multi-llered System of Support Statewide (SUMS) grant to address barriers to learning 

I1 WHEREAS, the Improving Systems of Academic and Behavioral Supports (ISABS); Scaling Up 

13 

14 

l6 I1 Multi-Tiered System of Support Statewide (SUMS) grant requires SUPERINTENDENT to allocate a 

and re-engage disconnected students by creating a culture of collaboration among marginalized and 

fragmented support systems; and 

l7 I I portion of the grant funds to Schools throughout the State of California; and 

NOW, THEREFORE, the Parties agree as follows: 

1.0 TERM. The term of this AGREEMENT shall commence on May 1, 2017 and terminate on 

June 30, 2024 subject to  earlier termination as set forth in this AGREEMENT, provided, however, 

DISTRICT shall be obligated to perform such duties as would normally extend beyond this term 

18 

l9 

2 0 

Page 1 

WHEREAS, District is specially trained, experienced and competent to perform the sewices 

required and is agreeable to the rendering of such services according to the terms and conditions 

hereinafter set forth. 



ncluding, but not limited to, obligations with respect to indemnification, audits, reporting, and 

rccounting, 

!.O SCOPE OF WORK. 

A, SUPERINTENDENT hereby engages DISTRICT as an independent contractor to perform the 

ollowing described work and DISTRICT hereby agrees to perform said work upon the terms and 

:anditions hereinafter set forth, DISTRICT shall meet all of the contractual requirement listed herein 

~ n d  shall provide all labor, materials, supplies, and equipment necessary to fully perform all 

esponsibilities required by this AGREEMENT and specifically described in Exhibit "A", Scope of Work, 

which is attached hereto and incorporated herein by this reference to this AGREEMENT. 

1.0 COMPENSATION. 

A. The Maximum Payment Obligation of SUPERINTENDENT to DISTRICT under this 

IGREEMENT for the period of May 1, 2017 through June 30, 2020 is Twenty-five thousand dollars 

$25,000.00). 

B. DISTRICT agrees to establish and maintain fiscal control and accounting procedures as 

nay be necessary to assure proper accounting for all funds under this AGREEMENT. Any work 

lerformed prior to approval of the SUPERINTENDENT will be rendered on a voluntary basis, and shall 

not be compensated unless and until funding is authorized. Any work performed prior to approval 

of the State of California wili be rendered on a voluntary basis and shall not be compensated unless 

and until funding is authorized. 

4.0 BUDGET ALLOCATION. Scaling Up Multi-Tiered System of Support Statewide (SUMS) grant 

Funds shall be expended only for those purposes expressed under Section 2.0 of this AGREEMENT. 

No monies from the Scaling Up Multi-Tiered System of Support Statewide (SUMS) grant shall be used 

to supplant state or local general fund money of any purpose. Scaling Up Mufti-Tiered System of 

Support Statewide (SUMS) grant funds shall be allocated for the term of the AGREEMENT pursuant to 
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Exhibit "B", "Proposed Initiative Budget Summaw, which is attached hereto and incorporated herein 

by this reference to this AGREEMENT. DISTRICT shall return the completed Budget Form and invoice 

along with the signed AGREEMENT. Once SUPERINTENDENT has approved DISTRICT'S budget, 

DISTRICT must obtain prior written approval from SUPERINTENDENT for any budget revisions where 

an adjustment of funds in a line item are different from the originally approved budget by more than 

ten percent (10%). 

5.0 PAYMENT AND INVOICING. 

A. SUPERINTENDENT, under the terms of this AGREEMENT, shall pay DISTRICT in advance, 

based on the maximum payment obligation identified in Paragraph 3.0 Compensation of this 

AGREEMENT for providing the services and activities hereunder identified In Exhibit A; provided, 

however, the total of such payments does not exceed DISTRICT'S maximum obligation; and provided 

further, DISTRICT'S costs shall be reimbursable pursuant to State and Federal Regulations. DISTRICT 

shall be responsible for all other expenses incurred in connection with the performance of this 

AGREEMENT. Payment to DISTRICT should be released by SUPERINTENDENT no later than thirty (30) 

calendar days after receipt of signed AGREEMENT, completed and approved Scaling Up Multi-Tiered 

Systems of Support (SUMS) Budget Form and DISTRICTS invoice. 

0. For travel necessary to the performance of this AGREEMENT, DISTRICT'S travel and 

other travel related expense reimbursement claims shall not exceed the travel policy and procedures 

of the State of California, Travef and other related travel expenses shall be limited to those 

necessary for the performance of this AGREEMENT. Travel outside of the State of California must be 

authorized in writing by SUPERINTENDENT prior to travel. Travel outside of the United States is not 

permitted. 

C. DISTRICT'S billings shall be submitted on SUPERINTENDENT'S form, "Scaling Up Multi- 

Tiered System of Support Statewide (SUMS) Quarterly Budget and Expenditure Report", which is 
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attached hereto as Exhibit " C  and incorporated herein by reference to this AGREEMENT. DtSTRlCT 

;hall submit the Quarterly Budget and Expenditure Invoice by the following due dates: 

1. For the period commencing May 1,2017 and ending June 30,2017: 

Quarter 1 & 2: N/A 

Quarter 3 & 4: Due by July 15,2017 

2. For the period commencing July 1,2017 and ending June 30,2018: 

Quarter 1 & 2: Due by Due by Januaty 15,2018 

Quarter 3 & 4: Due by July 15,2018 

3. For the period commencing July 1,2018 and ending June 30,2019: 

Quarter 1 & 2: Due by January 15,2019 

Quarter 3 & 4: Due by July 15,2019 

4. For the period commencing July 1,2019 and ending June 30, 2020: 

Quarter 1 & 2: Due by January 15,2020 

Quarter 3 & 4: Due by July 15,2020 

DISTRICT shall submit the Quarterly Budget and Expenditure Report to: 

Roberta Tavar 
Email: rtovarbocde.us 
Telephone: (714) 966-4154 

D. All DISTRICT Quarterly Budget and Expenditure Reports submitted to SUPERINTENDENT 

shall be supported by source documentation including, but not limited to, ledgers, invoices, receipts, 

receiving records, and records of services provided. 

E. Any payment made by SUPERINTENDENT to DISTRICT in excess of that of which 

DISTRICT is entitled under this AGREEMENT shall be immediately due to SUPERINTENDENT and 

repaid by DISTRICT, In this regard, DISTRICT shall make repayment on any overpayment within thirty 

(30) days after the date SUPERINTENDENT requests the repayment in writing. Nothing in this 
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2GREEMENT shall be construed as limiting the remedies of SUPERINTENDENT in the event that an 

~verpayment has been made. 

F. SUPERINTENDENT may withhold or delay any payment if DISTRICT fails to comply with 

any provision set forth in this AGREEMENT. 

G. DISTRICT shall not claim reimbursement for services provided beyond the expiration 

and/or termination of this AGREEMENT, except as may otherwise be provided under this 

4GREEMENT. 

H. The obligation of SUPERINTENDENT under this AGREEMENT is contingent upon the 

wailability of funds furnished by the State of California. It is mutually agreed that if the current 

Fiscal year covered under this AGREEMENT does not appropriate sufficient funds for this program, 

this AGREEMENT shall be of no further force and effect and shall be terminated. In this event, 

SUPERINTENDENT shall have no liability to pay any funds whatsoever to DISTRICT or to furnish any 

other considerations under this AGREEMENT and DISTRICT shall not be obligated to perform any 

provisions of this AGREEMENT. If funding for any fiscal year is reduced, or deleted for purposes of 

this program, the SUPERINTENDENT shall have the option to either terminate this AGREEMENT with 

no liability occurring to the SUPERINTENDENT or offer an amendment to DISTRICT to reflect the 

reduced amount. SUPERINTENDENT shall give DISTRICT written notification of such termination. 

Notice shall be deemed served on the date of mailing. 

6.0 REPORTS. 

A. DISTRICT shall submit to SUPERINTENDENT required reports or evidence that 

deliverables have been met. Failure to do so may result in the loss and/or remittance of all awarded 

funds. 

B. DISTRICT shall be responsible for collecting all data required under this AGREEMENT 

pursuant to Exhibit "DM, "Cohort 1 - Evaluation Outcorne~~~, which is attached hereto and 
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ncorporated herein by this reference to this AGREEMENT DISTRICT will submit the collected data, 

dong with a summary of activities, reasons for lack of progress toward attainment of objectives, if 

Iny, and explanation for major changes to the budget, if any; and other data required. 

C. Additional Reports: Upon SUPERINTENDENTS request, DISTRICT shall make such 

~dditional reports available, as required by SUPERINTENDENT, concerning DISTRICT'S activities as 

hey affect the services hereunder. SUPERINTENDENT shall be specific to the information requested 

~nd allow DISTRICT thirty (30) calendar days to respond. 

'.O RECORDS MANAGEMENT AND MAINTENANCE. 

A. DISTRICT shall, throughout the term of this AGREEMENT, prepare, maintain and 

manage records appropriate to the senrices provided and in accordance with this AGREEMENT and 

111 applicable requirements. 

B. DISTRICT shall ensure appropriate financial records related to cost reporting, 

~xpenditure, revenue, billings, etc., are prepared and maintained accurately and appropriately. 

C. DISTRICT shall retain all financial records for a minimum of three (3) years after the 

:ompletion of the activities for which the funds are used and until audit findings are resolved, or 

lue to legal proceedings such as litigations and/or settlement of claims whichever is longer. 

D. DISTRICT shall notify SUPERINTENDENT of any Public Record Act (PRA) requests within 

:wenty-four (24) hours of receipt of said request. DISTRICF shall provide SUPERlNTENDENT with all 

nformation that is requested and provided by DISTRICT. 

3.0 INDEPENDENT CONTRAmOR. 

A. DISTRICT is, and shall at all times be deemed to be, an independent contractor and 

shall be wholly responsible for the manner in which it performs the senrices required of it by the 

terms of this AGREEMENT. 

0. DlSTRlCT warrants that it has all necessav licenses required to perform the services 
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required by the terms of this AGREEMENT. 

C. DISTRICT is entirely responsible for compensating staff, subcontractors, and 

11 consultants employed by DISTRICT. This AGREEMENT shall not be construed as creating the I 
relationship of employer and employee, or principal and agent between SUPERINTENDENT and I 
DISTRICT or any of DISTRICT'S employees, agents, consultants, or subcontractors. DISTRIO 

understands and agrees that he/she and all his/her employees shall not be considered officers, 

.I 11 employees or agents of SUPERINTENDENT, and are not entitled to benefits of any kind or nature ( 

9 are normally entitled, including, but not limited to, State Unemployment Insurance or Workers' I I I 
8 normally provided employees of SUPERINTENDENT and/or to which SUPERINTENDENT'S employees 

l2 ((respect to DISTRICTS employees. I 

10 

l1 

D. DISTRICT assumes exclusively the responsibility for the acts of its employees, agents, 1 

Compensation. DISTRICT shall assume full responsibility for payment of all federal, state and local 

taxes or contributions, including unemployment insurance, social security and income taxes with 

consultants, or subcontractors as they relate to the services to be provided during the course and 

scope of their employment. 

E. DISTRICT, its agents, employees, consultants, or subcontractors, shall not be entitled 

to any rights or privileges of SUPERINTENDENT'S employees and shall not be considered in any 

manner to be SUPERINTENDENT'S employees. 

9.0 INDEMNIFICATION. 

A. SUPERINTENDENT hereby agrees to indemnify, defend, and hold harmless DISTRICT, its I 
Governing Board, and their officers, agents, and employees from liability and claims of liability for I 

23 I1 bodily injury, personal injury, sickness, disease, or death of any person or persons, or damage to any 

II propew, real, personal, tangible or intangible, arising out of the negligent acts or omissions of I 
employees, agents or officers of SUPERINTENDENT or the Orange County Board of Education during 
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the period of this AGREEMENT. 

B. DISTRICT hereby agrees to indemnify, defend, and hold harmless SUPERINTENDENT, 

the Orange County Board of Education and its officers, agents, and employees, from liability and 

claims of liability for bodily Injury, personal injury, sickness, disease, or death of any person or 

persons, or damage to any property, real, personal, tangible or intangible, arising out of the negligent 

acts or omissions of employees, agents or officers of DISTRICT during the period of this AGREEMENT. 

C. DISTRICT agrees to indemnify, defend and save harmless the State of California, its 

officers, agents and employees from any and all claims and losses accruing or resulting to any and all 

contractors, subcontractors, suppliers, laborers, and any other person, firm or corporation furnishing 

or supplying work senrices, materials, or supplies in connection with the performance of this 

AGREEMENT, and from any and all claims and losses accruing or resulting to any person, firm or 

corporation who may be injured or damaged by DISTRICT in the performance of this AGREEMENT. 

10.0 COPYRIGHT. SUPERINTENDENT and the State of California shall have a royalty-free, 

nonexclusive, and irrevocable license to publish, translate, or use now and continuing all material 

and work product (both tangible and intangible), if any, developed under this AGREEMENT including 

those materials covered by copyright. 

11.0 CONFlDENTIAUlY. SUPERINTENDENT and DISTRICT shall maintain the confidentiality of 

all records, including any hard copies, and/or electronic or computer based data, and/or audi.0 

and/or video recordings, in accordance with all applicable state and federal codes and regulations 

relating to privacy and confidentiality as they now exist or may hereafter be amended or changed. 

The confidentiality requirements under this paragraph shall survive the termination or expiration of 

this AGREEMENT or any subsequent agreement intended to supersede this AGREEMENT. 

12.0 CONFLICT OF INTEREST. The Parties hereto acknowledge that DISTRICT may be affiliated 

with one or more organizations or professional practices located in DISTRICf's county. DISTRICT 
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:herefore warrants that he/she shall not violate any applicable law, rule or regulation of any 

governmental entity relating to conflict of interest. DISTRICT shall not knowingly undertake any act 

~ h i c h  unjustifiably results in any relative benefit to any organization or professional practice with 

nrhich he/she is affiliated as a direct or indirect result, whether economic or otherwise in nature, of 

[he performance of duties and obligations required by this AGREEMENT, when compared to the 

result such act has on any other organization or professional practice, 

13.0 EMPLOYEE ELlGlBlLlN VERIFICATION. DISTRICT warrants that it shall fully comply with all 

federal and state statutes and regulations regarding the employment of aliens and others and to 

ensure that employees, subcontractors and consultants performing work under this AGREEMENT 

meet the citizenship or alien status requirement set forth in federal statutes and regulations. 

DISTRICT shall obtain, from all employees, subcontractors and consultants performing work 

hereunder, all verification and other documentation of employment eligibility status required by 

Federal or state statutes and regulations including, but not limited to, the Immigration Reform and 

Control Act of 1986, 8 U.S.C. 51324 et seq., as they currently exist and as they may be hereafter 

amended. DISTRICT shall retain all such documentation for all covered employees, subcontractors 

and consultants for the period prescribed by the law. 

14.0 DELEGATION AND ASSIGNMENT. DISTRICT may not delegate its obligations hereunder, 

either in whole or in part, without the prior written consent of SUPERINTENDENT. 

15.0 lNSPECTlONS AND AUDITS. SUPERINTENDENT and, State of California or any other of their 

authorized representatives, shall have access to any books, documents, and records, including but 

not limited to, financial statements, general ledgers, relevant accounting systems of DISTRICT that 

are directly pertinent to  this AGREEMENT, for the purpose of responding to a beneficiary complaint 

or conducting an audit, review, evaluation, or examination during the term of this AGREEMENT. 

Such persons may at all reasonable times inspect or otherwise evaluate the services provided 

Page 9 



aursuant to this AGREEMENT, and the premises in which they are provided. 

16.0 LICENSES AND LAW. 

A. DISTRICT shall, throughout the term of this AGREEMENT, maintain all necessary 

licenses, permits, approvals, certificates, waivers, and exemptions necessary for the provision of the 

services hereunder and required by the laws and regulations of the United States, State of California, 

and any other applicable governmental agencies. DISTRICT shall notify SUPERINTENDENT 

immediately and in wrlting of its inability to obtain or maintain, irrespective of the pendency of an 

appeal, permits, licenses, approvals, certificates, waivers, and exemptions. Said inability shalt be 

cause for termination of this AGREEMENT. 

0. DISTRICT shall comply with all taws, rules or regulations applicable to the services 

provided hereunder, as any may now exist or be hereafter amended or changed. 

C. ENFORCEMENT OF CHILD SUPPORT OBLIGATIONS 

1. DISTRICT agrees to furnish to SUPERINTENDENT within thirty (30) calendar 

days of the award of this AGREEMENT: 

a. In the case of an individual contractor, his/her name, date of birth, social 

security number, and residence address; 

b. In the case of a contractor doing business in a form other than as an 

individual, the name, date of birth, social security number, and residence address of each individual 

who owns an interest of ten percent (10%) or more in the contracting entity; 

c. A certification or statement that DISTRICT has fully complied with all 

applicable federal and state reporting requirements regarding its employees; 

d. A certification or statement that DISTRICr has fully complied with all 

lawfully served Wage and Earnings Assignment Orders and Notices of Assignment, will continue to 

so comply. 
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2. Failure of DISTRICT to timely submit the data and/or 

ertifications/statements required by subparagraphs l.a., l.b., 1.c., or l.d. above, or to comply with 

111 federal and state employee reporting requirements for child support enforcement, or to comply 

vith all lawfully served Wage and Earnings Assignment Orders and Notices of Assignment, shall 

:onstitute a material breach of this AGREEMENT; and failure to cure such breach within sixty (60) 

:alendar days of notice from SUPERINTENDENT shall constitute grounds for termination of this 

4GREEMENT. 

3. It is expressly understood that this data will be transmitted to governmental 

bgencies charged with the establishment and enforcement of child support orders, or as permitted 

~y federal and/or state statute. 

17.0 NONDISCRIMINATION. In the performance of this AGREEMENT, DISTRICT shall not engage 

n, nor permit any employee or agent to engage in discrimination in employment of person or 

~rovision of services or assistance, nor exclude any person from participation in, nor deny any person 

the benefits of, not subject any person to discrimination under any program or activity funded in 

whole or in part with the Improving Systems of Academic and Behavioral Supports (ISABS) funds on 

the grounds of race, religion, color, national origin, ancestry, physical handicap, medical condition, 

marital status, gender or sexual orientation. DlSTRlCT shall comply with Title I1 of the Americans with 

Disabilities Act, (42 U.S.C., (12101, et seq.) as it relates to public accommodations. 

18.0 TERMINATION. 

A. Either party may terminate this AGREEMENT, without cause, upon thirty (30) days' 

written notice (Notice of Termination) given the other party. Upon receipt of notice of termination 

without cause, DISTRICT shall immediately cease performance under this AGREEMENT. 

B. Unless otherwise specified in this AGREEMENT, SUPERINTENDENT reserves the right 

to terminate this AGREEMENT for cause due to the default (as defined in Paragraph 22.0) by 
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DISTRICT in its performance obligations under this AGREEMENT. SUPERINTENDENT may in any 

notice of default advice DISTRICT it also intends to terminate the AGREEMENTfor cause. The notice 

of default from SUPERINTENDENT shall advise DISTRICT if SUPERINTENDENT intends to elect to 

terminate the AGREEMENT and in this event DISTRICT shall immediately cease performance and 

provision of services as of the date the notice of default is received or deemed received, whichever 

is earlier. In the event of termination, SUPERINTENDENT, may, but is not required, to take over the 

work and prosecute the same to completion by contract or otherwise. Also, in the event of 

termination for cause, DISTRICT shall be liable to the extent that the total cost for completion of the 

services required by this AGREEMENT exceeds the compensation stipulated in this AGREEMENT 

(provided that SUPERINTENDENT shall use reasonable efforts to mitigate damages), and 

SUPERINTENDENT expressly reserves the right to withhold any outstanding payments to DISTRICT 

for the purpose of set off or partial payment of the amounts owed SUPERINTENDENT as previously 

set forth in this AGREEMENT. 

19.0 TOBACCO USE POLICY. In the interest of public health, SUPERINTENDENT provides a 

tobacco-free environment. Smoking or the use of any tobacco products are prohibited in buildings 

and vehicles, and on any property owned, leased or contracted for by the SUPERINTENDENT 

pursuant to SUPERINTENDENT'S Policy 400.15. Failure to abide with conditions of this policy could 

result in the termination of this AGREEMENT. 

20.0 COMPLIANCE WiTH APPLICABLE LAWS. The services completed herein must meet the 

approval of SUPERINTENDENT and shall be subject to SUPERINTENDENT'S general right of inspection 

to secure the satisfactory completion thereof. DISTRICT agrees to comply with all federal, state and 

local laws, statutes, rules, regulations and local ordinances that are now or may in the future become 

applicable to the services performed under this AGREEMENT. 

21.0 NON WAIVER, The failure of SUPERINTENDENT or DISTRICT to seek redress for violation 
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~f, or to insist upon, the strict performance of any term or condition of this AGREEMENTshaIl not be 

leemed a waiver by that party of such term or condition, or prevent a subsequent similar act from 

 gain constituting a violation of such term or condition. 

!2.O DEFAULT. Failure by DISTRICT to perform and/or comply with any provision, covenant, or 

:ondition of this AGREEMENT shall be a default of this AGREEMENT. In the event of default 

iUPERlNTENDENT may avail any remedies available at law, in equity, or otherwise specified in this 

4GREEMENT (Including immediate termination for cause as set forth in Paragraph 18.0 above), and 

nay elect any of the following, if applicable: 

A. Afford DISTRICT a time period of fifteen (15) days from the date the notice is mailed to cure 

:he default, or to commence to cure the breach and diligently pursue to completion the cure of the 

)reach within thirty (30) days of date notice is mailed; and/or 

0. Discontinue payment and eligibility for payment to DISTRICT during the period in which 

IISTRICT is in breach, which payment may not be entitled to later recovery; and/or 

C. Offset against any funds invoiced by DISTRICT but yet unpaid by SUPERINTENDENT those 

monies disallowed pursuant to the above offset authority; and/or 

D. Withhold from any monies payable to DISTRICT sufficient funds to compensate 

SUPERINTENDENT for any losses, costs, liabilities or damages it reasonable believes were suffered 

3y or have been incurred by SUPERINTENDENT due to the default of DISTRIff in the performance of 

the services required by this AGREEMENT. 

23.0 NOTICES. All notices, claims, correspondence, reports, and/or statements authorized or 

required by this AGREEMENT shall be addressed as follows: 

SUPERINTENDENT: Orange County Superintendent of Schools 
200 Kalmus Drive 
P.O. Box 9050 
Costa Mesa, California 92628-9050 
Attn: Patricia McCaughey 
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DISTRICT. Center Jolnt Unified School District 
8408 Watt Ave 
Antelope, California, 95843 
Attn: 

24.0 SEVERABILITY, If any term, condition or provision of this AGREEMENT or application thereof 

to any person or circumstances is  held by a court of competent jurisdiction to be invalid, void, or 

unenforceable, or if any provision of this AGREEMENT contravenes any federal, state or county 

statute, ordinance, or regulation, the remaining provisions of this AGREEMENT or application thereof 

will nevertheless continue in full force and effect, and shall not be affected, impaired or invalidated in 

any way. 

25.0 ALTERATION OF TERMS. This AGREEMENT, together with any Exhibits attached hereto and 

incorporated herein by reference, fully expresses all understanding of SUPERINTENDENT and 

DISTRICT with respect to the subject matter of this AGREEMENT, and shall constitute the total 

AGREEMENT between the Parties for these purposes. No addition to, or alteration of, the terms of 

this AGREEMENT, whether written or verbal, shall be valid unless made in writing and forrnalfy 

executed and approved by SUPERINTENDENT and DISTRICT, 

26.0 AUTHORIZED SIGNATURES. The individuals signing this AGREEMENT warrant that they are 

authorized to do so, and further, that they are authorized to make the promises in this AGREEMENT 

on behalf of the respective Parties. The Parties understand and agree that a breach of this warranty 

shall constitute a breach of the AGREEMENT and shall entitle the non-breaching party to all 

appropriate legal and equitable remedies against the breaching party. 

27.0 GOVERNING LAW. The terms and conditions of this AGREEMENT shall be governed by the 

laws of the State of California with venue in Orange County, California. 
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IN WITNESS WHEREOF, the Parties have executed this AGREEMENT, in the County of 

Orange, State of California. 

NTER JOINT UNIFIED SCHOOL DISTRICT 

BV: 
Authorixed Signature 

7 
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10 

11 

12 

l3 

14 

15 

16 

17 

18 

19 

2 0 

2 1 

22 

2 3 

24 

25 

PRINTEDNAME: Scott A. Loehr PRINTED NAME: Patricia McCaunhev 

TITLE : Superintendent TITLE: Administrator 

DATE: 7 /7 /17  DATE: June 20,2017 

TIN: 

(Center Joint Unified School District)-LEA Agreement-SUMS Grant(44710) 2017-2020 
z1p6 



EXHl BIT "A" 
SCOPE OF SERVICES 

DISTRICT shall provide the following services: 

1, Partlcipation in Technical Assistance (TA) provided by SUPERINTENDENT In partnership with the California 
Department of Education, Butte County Omce of Education, the SWIm Center and other County Offices of 
Education. 

Training 1 I Training 2 I Training 3 I Trnining 4 T&ng 5 
(2 days) (2 hy51 (2 days) (2 &P) (2 days) I 

I MTSSbtSuppming 
Domains 

Tbctny ul Action Tor 
T n l n s f ~ t i o n  

- RcyIs i lMaIs I~x  
Schedule. Schoal 
Resource Profile. and 
Tierrd Incerventipn 
Malrix 

Structuring Wtur h1WS 

Jbgugc inDW 
Snnphots to Identify 
Nm-tcm Yrtorlticd 

Bcg iaRidy& 
Practice Planning. 
IJcnliTying Ncxt Suw 
to Advance MTSS 

- R e - o y ~ ~ T ~ g  
Cornrnunic~ianm nnd 
Coaching 

CpnlinuePricrri1y & 
Practice Planning 
Aiuund hlcnlificd 
Priorities - ikvclop Smtc Caunty 
& Dialria Raource 
Maps and Matching m 
Aiuritiu 

2. implement an integrated multi-tlered system of standards-based instruction, interventions, mental health, and 
academic and behavioral supports aligned with accessible instruction and curriculum using the principles of 
universal design, such as UDL, established in the state curriculum frameworks and Local Control Accountability 
Plans (LCAPs), wMch are required to demonstrate how the servlces provided for low income pupils, foster youth, 
and English learners are increased or improved for these pupils (5 CCR 15496). 

3. Provide strategies that support student success in the least restrictive environment and foster greater inclusion. 

4. Leverage and coordinate multiple school and community resources. 

5. Implement multi-tiered, evidence-based, data-driven district-wide and school-wide systems of academic and 
behavioral support. 

6. Incorporate the types of practices, servkes, and efforts listed in numbers 2-5 into LEAS' LCAPs, 



Proposed Inltlatlve Budget Summary 

Caltfornla Scale-Up MTSS Statewide (SUMS) lnklative 

this budget should list at1 initiative expenditures for grant funds for the proposed InltlaUve's thrw years. Add addltlonal rows as 
needed. 

OCDE ura only. Revlewd and Appmvd by: 
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Proposed Budget Narrative 
California ScaleUp MTSS Statewide (SUMS) tnltiative 

Please explain with sumdent detail what led to the calcuiaUons to justify the budget flgures in the Proposed lnltiatlve 
Budget Summary. lndude how the funds link to your Application Narrative responses to Objectives and Outcomes. Use 
addltionai pages of thls form as necessary. 



Scaling Up Multi-Tiered Systems of Support (SUMS) 
Irnpmvln~ System of Acndemlc and Behvlonl Supporn (I=) 

QUARTERLY BUDGET AND EXPENDITURE REPORT 
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Exhibit "Dm 

Coholt 1 - Evaluation Outcomes 

The SUMS program evaluation will include formative and summative elements to examine the delivery, 
quality, and impact of the SUMS Initiative. 

Process Evaluation 
Evidence of successful implementation will consist of documents and artifacts perlaining to each SUMS 
activity, service, and product; technical assistance logs; and evaluation surveys. Documents and artifacts 
may include: SUMS meeting agendas and minutes, training materials, website content, sub-grant 
application review sheets, and module completion data. Quarterh technical clssistance logs will record 
the amount and types of technical assista nee provided. Feedback surveys of technical assistance will . 
gather sites' feedback on 1) technical assistance quality, relevance, and usefulness, and 2) to determine 
the degree to which they perceive an increase in confidence or efficacy to a) implement the changes 
they envision for themselves, b) access the resources they need to make these changes, and c) build 
their capacity to transform and sustain. 

Outcome Evaluation 
SUMS intends to help Knowledge Development Sites (KDS), LEAS and charter schools do the following: 

Proximal Outcomes (shorter-term) 
1. Increased or improved services provided for low income pupils, foster youth, and English 

Learners (ELs) 
2. Strategies that effectively support student success in the least restrictive environment and 

foster greater inclusion 
3. Leveraged and coordinated multiple school and community resources 
4. Implemented multi-tiered, evidence-based, data-driven district-wide and school-wide systems 

of academic and behavioral supports 
5. Outcomes 1-4 incorporated into LCAP 
6. (for State Leadership Team only) Statewide use of academicand behavioral programs and 

practices using a MTSS framework 

Evidence: 
5 WIFT- Fidelity Integrity Assessment (FIAJ 

a SWIFT- Fidelity Implementation Tool (FIT) 
District Capacity Assessment (DCA) 
District LCAP 
Outcome Reports 

Distal Outcomes flonner-term) 
Decreases in: suspension and expulsion rates, discipline referrals, referrals to special education, 
chronic absenteeism, incidents of bullying or harassment, dropout rates, and Risk Factors (PBIS 
School Safety Survey) 

Increases/lmprovernents in: numbers of educators and pupils sewed, pupil attendance, graduation 
rates, measures of student academic achievement, school climate, average instructional minutes, 
average instructional time in integrated settings for students with IEPs, students' social-emotional 
competence, and Protective Factors (PBIS School Safety Survey) 

Evidence: Outcome Reports 
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Cohort 1 - Evaluation Measures 

Process Measures: 
Technical Assistance Logs 

COEs will record the amount and types of technical assistance provided to sites 
Reported quarterly (at minimum) by COE 

Technical Assistance Feedback Survey 
Capture site feedback on 1) technical assistance quality, relevance, and usefulness, and 2) to 
determine the degree to which they perceive an increase in confidence or efficacy to a) implement 
the changes they envision for themselves, b) access the resources they need to make these 
changes, and c) build their capacity to transform and sustain 
Conducted as an electronic/online survey 
Invitation to complete will be delivered via ernail and the survey will be accessible on My Digital 
Chalkboard 
Timeframe: postsnly; following delivery of technical assistance 

Outcome Measures: 
S WIFT-Fidelity Integrity Assemen t (HA) 

To measure the site's fidelity of implementation 
Self-assessment conducted by the site, can be completed within 1 day 
Complete FIA (Fall) by October (on a day of site's choice) and complete FIA (Spring) by March (on a 
day of site's choice) 
Include FIA results (as available) with the semi-annual Outcome Reports 

S WlFl-Fidelity lmplemen tation Tool (FIT) 
Administered to a random sample of sites (TBD) 
To measure the site's fidelity of implementation 
Conducted annually by an external assessor designated by the Regional Lead, takes 1 full day to 
complete 
Establish a baseline by June 201 8 and conduct follow-up assessment by June of each year after 
lnclude FIT results with the semi-annual Outcome Report due by July 

District Capacity Assessment (DCA) 
The DCA is an action assessment designed to help educational district leaders and staff assess and 
better align resources (within nine subscales) with intended outcomes and develop action plans to 
support the site's use of effective innovations 
Facilitated self-assessment completed by the District Leadership Team (DLT) or School 
Transformation Team (SlT), can be completed within 1 day 
Establish a baseline by June 2018 and conduct follow-up assessment by June of each year after 
Include DCA results with the semi-annual Outcome Report due by July 

District LCAP 
Supporting evidence that Proximal Outcomes 1-4 are incorporated into LEA'S LCAP 
Submitted annually with the semi-annual Outcome Report as it becomes available 
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Cohort 1 - Evaluation Measures 

Outcome Measures (contlnued): 
Outcome Reports 

To capture qualitative information of District's MTSS implementation policies and processes 
regarding Proximal Outcomes 1-5 
Districts that make progress in Proximal Outcomes 1-5 are expected to have positive student 
effects (Distal Outcomes) over time 
Submit information electronically/online for Quarters 1 & 2 by January and Quarters 3 & 4 by July 
Invitation to complete will be delivered via email and will be accessible on My Digital Chalkboard 

Rev. 1/17/17 



Cohort X -Evaluation Data Collection Wmelinc 

f technkal as 

Data collection Due Datee: January 31, 2018; July 31, 2618; January 31, 2019; ~ u l y  31, 2019; January 31, 2020 and 

July 31, 2120 
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SUBJECT: Memorandum of Understanding, Agreement EMS #1102, with SCOE 
for Educational Support Services for McClellan High School 

RECOMMENDATION: CJUSD Board of Trustees Ratify Memorandum of 
Understanding, Agreement EMS #I 102, with SCOE for Educational Support 
Services for McClellan High School. 
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Office SacraT%mty of Education 

P.O. Box 269003 
Sacramento, CA 95826 

MEMORANDUM OF UNDERSTANDING 
Agreement EMS #'I102 

This Memorandum of Understanding (MOU) is between the Sacramento County Office of Education, 
hereinafter referred to as "SCOE," and McClellan High School, hereinafter referred to as "School." 

The purpose of this MOU is to detail the roles and responsibilities of SCOE and the School in regards 
to delivering instructional support services to staff. Once signed by both parties, this MOU is in effect, 
and may be terminated by either entity in writing, but not less than seven business days prior to the first 
day of service. 

No audio or visual recording of the services provided under this agreement may be made by any 
means without the advance written authorization of SCOE. 

SCOE agrees to: 

I. Provide a primary contact person and service provider(s) for all work under this MOU. 
MOU Contact: Services provided by: 
Taml Wilson Melissa H tlleby 
(91 6) 228-2350 (916) 228-2553 
twilson@scoe.net rnhilleby@scoe.net 

2. Provide training and site-based support to inetude Depth of Knowledge, lesson study, 
obsewation, debrief, and walk-throughs. See Exhibit A for details. 

3. Location of the service 
McClellan High School 
8725 Watt4Avenue I 

Antelope, CA 95843 
4. Provide an evaluation of services. 
5. Provide training materials. All instructional materials provided by SCOE are copyrighted. 
6. Invoice School upon completion of services to: 

McClellan High School 
8725 Watt Avenue 
Antelope, CA 95843 

School agrees to: 

I .  Provide a primary contact person for all work under this MOU. 
David French 
(9 16) 338-6440 
davidf@centerusd.org 

2. Ensure the site principalldlstrict representative is present during services. 
3. Participate in an evaluation of services. 
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4. Provide facility, insurance, and indemnification. 
5. Provide SCOE with a copy of attendance sign-in sheet upon request. 
6. Provide the audio-visual equipment and table supplies. 
7 .  Provide requested materials for participants (e.g., Teacher's Edition). 
8. Remit payment to SCOE within 60 days of invoicing. 

Fee: $5,750 

Indemnity. Each party agrees to defend, indemnify, and hold harmless each of the other parties 
(including a party's directors, agents, officers and employees), from any claim, action, or proceeding 
arising from any actual or alleged act or omissions of the indemnifying party, its director, agents, 
officers, or employees arising from the indemnifying party's duties and obligations described in this 
agreement or imposed by law. 

It is the intention of the parties that this section imposes on each party responsibility to the others for 
the acts and omissions of their respective elected and appointed officials, employees, representatives, 
agents, subcontractors and volunteers, that the provisions of comparative fault shall apply. Th1s 
provision shall survive the termination of this agreement for any claim related to this agreement. 

The undersigned represent that they are authorized representatives of the parties and hereby execute 
this MOU: 

unty OfFice of Education McClellan High School 
eputy Superintendent 

date 
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Exhibit A 
McClellan High School 

Page 3 of 3 

Day Date Support Description 
1 August 2 Depth of Knowledge 3-hour training on 

teacher workday. 
9:OO-12:OO 

Prepare for Lesson Study 
3 August 22 EWMath Planning Day (include a plan 8:30-2:OO 

for formative assessment) 

6 Sept. 13 

Study Planning Day (include a plan for 
formative assessment) 
Science, Social Studies, Independent 
Study Planning Day Lesson Observation 

. Day wl Principal 

8:30-2:OO 



AGENDA ITEM # ~ ~ 4 9  

- 
AGENDA REQUEST FOR: 

Dept./Site: CAS 

To: Board of Trustees 

Date: July 10, 201 7 

From: Alyson Collier 

Principal's Initials: gr- 
/ 

Action ltem X 

Information ltem 

SUBJECT 
MOU from Sacramento County Office of Education for state consortium 
funding for adult education. 

This MOU delineates the relationship between CJUSD and the fiscal agent, 
SCOE, for the Capital Adult Education Regional Consortium (CAERC). 

RECOMMENDATION: Approve 

AGENDA ITEM # X\/*a9 



Memorandum of Understanding (MOU) # 17-C-CJ 
Between 

Sacramento County Office of Education (SCOE) 
and 

Center Joint Unified School District 
Term of Agreement - July 1,2017 through June 30,2020 

I. Purpose and Parties 
The purpose of this MOU is to document the relationship and articulate roles and responsibilities 
between the Capital Adult Education Regional Consortium (CAERC) fiscal agent (SCOE) and each of the 
CAERC members. This Memorandum of Understanding 1s entered into between Sacramento County 
Office of Education (SCOE), and Center Joint Unified School District. Center Joint Unified School District 
and SCOE hereby agree to the following terms of this MOU. Center Joint Unified School District is a 
member of CAERC. Center Joint Unified School District, hereinafter referred to as "CAERC Member." 

II. Background 

AB 86 Planning Grant 
The 2013-14 State Budget, under the auspices of Assembly Bill 86, appropriated $25 million to the 
California Community College Chancellor's Office (CCCCO) to provide funding for two-year adult 
education planning and implementation grants. AB 86 supported the developmentof regional adult 
education consortium plans that focus on expanding and improving opportunities for education and 
workforce services foradults. From July 1,2013 to December 31,2015, A0 86 consortia, consisting of K* 
12 school districts, community college districts, and other partners developed regional education and 
workforce service plans for adults. 

AB 104 Adult Education Block Grant 
On June 24,2015 Governor Jerry Brown signed A0 104 into law. The 2015-16 year represented the 
transition period from the planning that took placewith AB 86 to the actualization of the Adult 
Education Block Grant (AEBG). The 2015-16 and 2016-17 State Budgets included $500 million In new 
funding for seven authorized adult education program areas. On March 17,2017 the CCCCO and CDE 
notified all consortia of their intent to  award AEBG funding for fiscal years 2017-18 and 2018-19. 

Role and Function of CAERC 
The Capital Adult Education Regional Consortium is comprised of 14 members - 11 K-12 school districts, 
2 county offices of education, the Los Rios Community College Dlstrict (4 colleges) - and 24 partner 
agencies. For fiscal year 2017-18, a total of $11,128,458 has been designated for the Capital Region and 
CAERC members. 

11. Role of SCOE and CAERC Member 

Role of SCOE 
As the fiscal agent, SCOE will distribute consortium funds in accordance to the CAERC Governance and 
Fiscal Allocation Plans and Policies (amended May 10,2017), A0 104, and Education Code section 84913. 
SCOE will be responsible for collecting, compiling, and reporting consortium-level fiscal and program 
information. 

Role of CAERC Member 



CAERC Member will adhere to the agreements outlined in the CAERC Governance and Fiscal Allocation 
Plans and Policies (amended May 10,2017). CAERC Member will be responsible for participating in the 
consortium decision-making process and reporting member fiscal and program information to the 
consortium, and learner performance data to the AEBG Office as specified in AB 104 and any associated 
AEBG Program guidelines. 

Role of Both Parties 
Both parties will work together to comply with AB 104,s reporting requirements. AB 104 requires that: 
each consortium report allocations by participating members, budgets by object code, by program area 
and objective, and file expenditure and progress reports. Allocations by members should match 
expenditures, follow CAERC's 2017-18 Annual Plan, and adhere to the expenditure guidelines outlined in 
the AB 104 Allowable Uses Guide. 

IV. SCOE Responsibilities 

As the CAERC fiscal agent, SCOE will act as the banker, process expenses and expenditure contracts as 
agreed upon by the members, and work with the members to implement fiscal decisions per CAERC8s 
2017-18 Annual Plan and Three-Year Amended Consortium Plan. 

As the designated fiscal and program information-reporting agency, SCOE will: 

1. Compile and report members' consortium allocation expenditures and progress every six 
months to the California Community Colleges Chancellor's Office's online system. * 

2. Compile and report members' final program-area expenditures for consortium allocations to the 
AEBG offtce annually in July. * 

3. Upon SCOE's receipt of AEBG funds from the California Community College Chancellor's Office, 
in accordance to Education Code 84912, CAERC members shall receive monthly equal payments 
equaling one twelfth of their total allocation. 

4. Compile and report consortium-level data required by AB 104 and AEBG as needed. 

* The AEBG Office is currently developing a new online fiscal reporting system that may require CAERC 
members to submit expenditure information directly to the AEBG Office. If that happens this fiscal year, 
SCOE will provide member training and support with the reporting system. 

V. CAERC Member Responslbllities 

To enable SCOE's reporting to the AEBG Office, CAERC Member will be responsible for monitoring their 
own activities and reporting to SCOE all CAERC related fiscal and program activities. This includes any 
necessary student participation data, expenditure documentation, and any A6104 information 
necessary for the successful completion of A0104 mandated reports, performance measures, and 
program outcomes. Expenditures must follow CAERC's 2017-18 Annual Plan, adhere to the expenditure 
guidelines outlined in the AB 104 Allowable Uses Guide, and follow other guidelines established by the 
AEBG Office. In addition, all CAERC Members will adhere to CAERC approved policies related to fiscal, 
program and governance procedure. 



CAERC Member will designate a person/persons with proper authority to certify all information 
submitted to SCOE. CAERC Member acknowledges and accepts all responsibility for program related 
expenditures and certifies that expenditures are in compliance with the approved objectives, rules and 
regulations that govern the AEBG program. Furthermore, CAERC Member accepts all liability for any 
disallowed costs, should they arise. 

In exchange for $222,912.00 CAERC Member will: 

1. Submlt expenditure information. 
a. Report consortium allocation expenditures to SCOE every six months prior to the AEBG 

reporting due dates. For the 2017-18 allocation, all activities must cease no later than 
June 30,2018. However, please note there are four specific reporting periods that span 
two fiscal years. This additional year allows any unspent member funds from 2017-18 to 
be reallocated to another member and expended during the 2018-19 fiscal year, as 
approved by CAERC Members on May 10,2017. See attached Exhlbit A, Shored Fiscal 
and Budget Agreement Policy and Exhibit B, Reallocation of Unspent Funds Policy. 

b. Report final prograrn-area expenditures and consortium allocation annually in July. 
c. An expenditure and progress reporting template will be provided by SCOE which will 

include funding source, standard fiscal reporting categories/object codes, authorized 
program areas, objectives, expenditure summary narrative, and progress update 
narrative. 

d. Indirect rates: 
i. A consortium may use no more than 5 percent of funds allocated in a given 

fiscalyear for administration activities. 
ii. K-12 districts and County Offices of Education will use their California 

Department of Education approved indirect cost rate for Program Year 2017-18. 
e. Per information provided by the AEBG Office, a new online fiscal reporting system is 

being developed by the CCCCO. When the reporting system Is fully implemented, it may 
require CAERC members to submit expenditure information directly to the AEBG Office. 

Reporting Period 

1 

2 

3 

4 

2. Submit required quarterly and end-of-year student level information via the CASAS TOPSpro 
Enterprise data reporting systems as specified in the April 3,2017 AEBG Office memo to 
Consortium Directors and Members. For requirements, see AEBG Student Data Collection 
procedures at: http://aebg.cccco.edu/for-AEBG-Grantees/AEBG-Data-Accountabilid 
Data-Collection 

Dates 

7/1/17 - 12/31/17 

1/1/18 - 6/30/18 

7/1/18 - 12/31/18 

1/1/19 - 6/30/19 

Report Due from CAERC Member 
to Fiscal Agent 

1/12/18 

7/13/18 

1/11/19 

7/12/19 



3. Conduct professional development activities. 
a. Professional development activities and funding, in the amount of $5,000 per year, is 

included in the CAERC Member total allocation for Fund C. The expenditure period for 
these funds Is from July 1,2017 through June 30,2018. 

b. The additional funding is specifically allocated to address the following AEBG objective: 
i. Objective 6: Professional Development - Plans to collaborate in the provision of 

ongoing professional development opportunities for faculty and other staff to 
help them achieve greater program integration and improve student outcomes. 

ii. Activities should support regional priorities and identified consortium 
professional development themes including, but not limited to: Collaboration, 
Evidence-Based Best Practices, Pathways and Alignment, Instruction for 
Postsecondary Skills Development, Technology, Contextualized Instruction, 
Support Services, and Postsecondary Transitions. Members may also be asked 
to host consortium meetings and professional development events 

c. Fiscal and any designated program reporting due dates: 

4. Develop workforce partnerships and the CAERC transition specialist network. 
a, Transition specialist network activities and funding, in the amount of $32,900 per year, 

Fs included in the CAERC Member total allocation for Fund C. The expenditure period for 
these funds is from July 1,2017 through June 30,2018. 

b. The additional funding is specifically allocated to address the following AEBG objective: 
i. Objective 3: Integration & Seamless Transitions - Plans for consortium 

members and partners to integrate existing programs and create seamless 
transitions into postsecondary education or the workforce. 

ii. Activities should support the development of the CAERC transitional specialist 
network and the creation and/or enhancement of workforce partnerships 

c. Fiscal and any designated program reporting due dates: 

Reporting Period 

1 

2 

5, Submit other data as required by AB 104 and AEBG guidelines. 

Dates 

7/1/17 - 12/31/17 

1/1/18 - 6/30/18 

Reporting Period 

1 

2 

6. Submit reports and questions to the CAERC Office by email: caercsubmit@scoe.net. 

Report Due from CAERC Member 
to Fiscal Agent 

1/12/18 

7/13/18 

Dates 

7/1/17 - 12/31/17 

1/1/18 - 6/30/18 

Report Due from CAERC Member 
to Fiscal Agent 

1/12/18 

7/13/18 



7. Participate in monthly meetings and workgroups 
a. Regular attendance is expected at monthly CAERC meetings and workgroup sessions. 

Vl. Term 

This MOU Agreement shall be effective July 1,2017 and ending on June 30,2020. Either party may 
terminate this MOU with at least a sixty- (60) day written notice of intention to terminate this 
agreement. This agreement may also be terminated by CAERC officially designated members i f  it is 
determined a member is not compliant with the AEBG Allowable Uses Guide or far non-performance 
with fiscal and/or program reporting or as specified on the CAERC Governance Plan. 

VII. Privacy 

SCOE and all CAERC members will comply with all state and federal education privacy policies. SCOE and 
CAERC members will not disclose any personally identifiable information except upon written consent of 
the participating adult learners or as otherwise permitted by law. 

VIII. indemnity 

CAERC Member agrees to defend, indemnify, and hold harmless SCOE (including its directors, agents, 
officers and employees), from any claim, action, or proceeding arising from any actual or alleged acts or 
omissions of CAERC Member, its director, agents, officers, or employees relating to CAERC Member's 
duties and obligations described in this agreement or imposed by law. 

SCOE agrees to  defend, indemnify, and hold harmless CAERC Member (including Its directors, agents, 
oficers and employees), from any claim, action, or proceeding arising from any actual or alleged acts or 
omissions of SCOE, its director, agents, ofTicers, or employees relating to SCOE's duties and obligations 
described in this agreement or imposed by law. 

It is the Intention of the parties that this section imposes on each party responsibility to the other for 
the acts and omissions of their respective officials, employees, representatives, agents, subcontractors 
and volunteers, and that the provisions of comparative fault shall apply. 

IX. Modification 
Any changes to this MOU must be agreed to in writing by both parties. Should changes in legislation or 
the State budget occur that necessitate revision of this MOU, the CAERC Member and SCOE shall meet 
to  revise accordingly. 

X. Independent Agents 
This MOU is by and between two independent agents, SCOE and CAERC Member, and is not intended to 
and shall not be construed to create the relationship of agent, servant, employee, partnership, joint 
venture and/or association between the two independent agents. The parties shall be expected to 
independently comply with ail relevant laws, including those regarding worker's compensation. 



XI. Nondiscrimination 
Any service provided by either party pursuant to this MOU shall be without discrimination based on the 
actual or perceived race, religious creed, color, national origin, nationality, ethnicity, ethnic group 
identification, ancestry, age, marital status, pregnancy, physical or mental disability, medical conditton, 
genetic informatlon, gender, gender identity, gender expression, sex, or sexual orientation, in 
accordance with all applicable Federal and State laws and regulations. 

XI!, Insurance 
Both parties shall maintain in full force Commercial Liability Insurance with limits of no less than 
$1,000,000 per occurrence. Such requirement may be satisfied by coverage through a joint powers 
authority. Evidence of insurance coverage shall be furnished upon request by CAERC Member or by 
SCOE. 

XIII. Execution of Agreement 
This MOU may be executed in one or more counterparts, each of which shall be deemed an original, but 
all of which together shall constitute one and the same instrument. Photographic copies of such signed 
counterparts may be used In lieu of the originals for any purpose. 

Diana Batista, Adult Education Director CAERC Member 
Sacramento County Office of Education Center Joint Unified School District 

Signature 

Date 

Signature 

Date 

Authorized Center Joint Unified School District 
Representative 

Signature 

- - 

Printed Name 

Date 



AGENDA ITEM #I gy * 30 

AGENDA REQUEST FOR: 

Dept.1Site: Center Adult School Action Item X 

To: Board of Trustees Information Item 

Date: 711 01201 7 # Attached Pages g 
From: Alyson Collier 

Principal's Initials: 

SUBJECT 
Designate David French as primary and Alyson Collier as alternate board approved 
CJUSD voting designees for the Capital Adult Education Regional Consortium. 

The 201 3-14 State Budget, under the auspices of Assembly Bill 86, appropriated $25 
million to the California Community College Chancellor's Office (CCCCO) to provide 
funding for two-year adult education planning and implementation grants. Those funds 
were then allocated to 70 regional consortiurns across California, primarily based on 
Community College district boundaries. 

In the Sacramento region, annual funding was allocated to Los Rios Community College 
District to establish and sustain the Capital Adult Education Regional Consortium 
(CAERC) of which Center JUSD is a member. Detailed information about CAERC is 
posted on the CAERC website at www.ca~titaladulted.or~. Sacramento County Office 
of Education (SCOE) was selected by members to serve as the CAERC fiscal agent. 
Center Joint Unified School District administration is recommending David French as 
primary and Alyson Collier as alternate be approved by the Board as CJUSD's official 
member representative to CAERC. 
RECOMMENDATION: Approve 

AGENDA ITEM #x! 



I AGENDA REQUEST FOR: I 
Dept.lSite: Instructional Services Action Item x 
To: Board of Trustees Information Item 

Date: August 16,2017 # Attached Pages 

From: Scott Loehr, Superintendent 

AGENDA ITEM: XV.31 

I - - - - - - 
SUBJECT: Agreement for Consulting Services Positive Behavioral and 

Supports 

This contract is for PBIS (Positive Behavioral Interventions and Supports) Training 
between Placer County Office of Education and Center Joint Unified School District. 

RECOMMENDATION: The CJUSD Board of Trustees approve the Agreement for 
Consulting Services - Positive Behavioral Interventions and Supports. 

I 



PCOE: 1244lRV-L 

Placer County Office of Education 
S O  Nevada Street, Auburn. CA 95603 
(530) 889-8020 4 Fax (530) 886-5841 4 w.~lacercoe.klZ.ca.us 

Gayle Garbollno-Mojtca, County Superintendent of Schools 

AGREEMENT FOR PCOE CONSULTING SERVICES 

This agreement ("Agreement") for consulting services offered by the Placer County 
Office of Education (PCOE) is entered into between Gayle Garbolino-Mojica, Placer 
County Superintendent of Schools, in her capacity as the Chief Executive OfFicer of 
PCOE and Center Joint Unified School District ("Agency"). This Agreement is effective 
when signed by PCOE and Agency and for reference only is dated June 15.2017. 

I .O SCOPE OF SERVICES 
PCOE shall provide specialized consulting services to Agency as described 
below or (in Attachment A). 

2.0 FEES 
Agency shall pay a maximum amount to PCOE of $14,500 as full payment for 
all specialized setvices set forth herein as described in Attachment A. 

3.0 RECORDS 
Any records shall be maintained and stored by the Agency as may be 7 required by the Education Code or other legal mandate. Copies of records 
may also be maintained and stored by PCOE. 

4.0 WORK PRODUCT 
All work product including intellectual property, such as trade secrets and 
copyrights, documents, records, files and supporting data accumulated, 
prepared andlor distributed by PCOE within the course and scope of this 
Agreement shall be specified below the property of: 

a. BJ PCOE 
b. 0 Agency 
c. Not Applicable 

5.0 TERM 
The term of this Agreement shall be from Julv 1,2017, through June 30, 
201 8. - 
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6.0 TERMINATION 
Either party may terminate this Agreement by giving the other party at least 
thirty (30) calendar days written notice. In the event of the early termination 
of this Agreement, PCOE shall be paid for all work performed and all 
reasonable expenses incurred up to and including the date of termination. 

7.0 PAYMENT 
PCOE will invoice Agency within thirty (30) calendar after services have been 
provided. Agency shall pay fees within thirty (30) after receiving an invoice 
from PCOE. 

8.0 AMENDMENTS 
Any amendments to this Agreement shall be in writing and signed by both 
parties. 

9.0 STATUS OF CONSULTANT 
The consulting services are being provided by PCOE salaried employee and 
not of the Agency. Any and all employer payroll tax and retirement related 
payments on behalf of individual are to be made by PCOE. 

10.0 CERTIFICATION 
The Agency shall be responsible for reviewing and verifying all data included 
in documents, forms, and reports prepared by PCOE on behalf of Agency. 
The Agency shall be responsible for meeting any certification requirements 
and if necessary, for consulting legal counsel as related to the preparation 
and submittal of documents, forms, and reports that PCOE prepares on 
behalf of Agency. 

I 1 .  HOLD HARMLESS AND IDEMNIFICATION 
Each party agrees to indemnify, defend and hold harmless the other party 
and its employees, officers, and agents from and against all liability or claims 
for injury or damage to persons or property arising out of or from the breach 
of this Agreement, or from any negligent or intentional acts or omissions of 
either party, its employees, officers, and agents, in connection with the 
performance of this Agreement. 

12.0 ENTIRE AGREEMENT 
This Agreement constitutes the entire agreement and understanding of the 
parties. There are no oral understandings, terms or conditions, and no party 
has relied upon any representation, express or implied, that are not otherwise 
contained in this Agreement. All prior understandings, terms or conditions are 
deemed merged into this Agreement. 
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IN WITNESS WHEREOF, the parties do hereby certify that they are duly authorized to 
execute this Agreement. 

PLACER COUNTY SUPERINTENDENT OF SCHOOLS 

Gayle ' G a w o - ~ o j i #  
r r  

Date 

AGENCY 

Center Unified School District 
Name of Agency 

(Signature of Agency Representative) 

Date 

Title 
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Placer County Office of Education 
360 Nevada Street, Auburn. CA 95603 
(530) 889-8020 Fax (530) 886-5B41 + \~~w.alacercoe.kl2.ca.u~ 

Gayle Garbollno-Mojtca, County Superintendent of Schools 

Date: June 15.2017 

Attachment A - Fee Schedule 

PCOE will provide Positive Behavioral Intervention and Supports to the following 
schools as outlined below. 

Center Jt. Unified School District - PBlS Training Fees 2017-2018 

Training Dates 
Wilson C. 
Riles Day 1 9/6/17 

Day 2 9/26/17 
Day 3 11/7/17 
Day 4 1/31/18 

Oak Hill Day 19/7/17 
Day 2 10/17/17 
Day 11/15/17 
Day 1/9/18 

Dudley Day 1 9/19/17 
Day 2 10/25/17 
Day 3 1/25/18 
Day 4 2/2/18 

# of 
Scho 
01s 

1 

1 

1 

Total Annual Training Fee $14,500 

Tier l -  
Cost 

per 
school 

$4,500 

Total 

$4,500 

Tier II 
Cost 
Per 
School 

$4,500 

Total 

$4,500 

Tier Ill 
Cost 
Per 
School 

$4,500 

Total 

$4,500 

Travel/ 
Technical 
Assistance 
Fee 

$1,000 $5,500 

$4,500 

$4,500 



AGENDA ITEM # XJ -32 
Center Joint Unified School District 

AGENDA REQUEST FOR: 

.# 

Dept./Site: Instructional Services 

Date: August 16,2017 Action Item 

To: Board of Trus Information Item X 

From: Tarni J'Beily # Attached Pages 4 
Coordinator o 

I SUBJECT: Professional Service Agreement 

ICONSULTANT'S NAME: Document Tracking Services 

I SERVICES TO BE RENDERED: Provide document translation for 
Special Education Documents, Curriculum & Instruction Documents, 
And DistricffState Parent Notifications. I 
DATES OF SERVICE: July I, 2017 - June 30,2018. 

PAYMENT PER DAY: Determined by document length and language. 

TOTAL AMT OF CONTRACT: As needed. 

FUNDING SOURCE: 

RECOMMENDATION: CJUSD Board of Trustees approves Professional 
Services Agreement with Document Tracking Services. 



Center Joint Unified School District 
8408 Watt Avenue 

Antelope, California 95843 

PROFESSlONAL SERVICES AGREEMENT 

This agr3emerit fsr pr&ssional sefiims is entsrsd in:a this, -1st Day of July 20 17 
by and between the Center Joint Unified School District and the person(s) or firm described below, 
hereinafler described as CONTRACTOR. Persons performing services under this contract hold 
lhemselves out to be independent conlractors, not employees of the DISTRICT, and hold(s) the 
DISTRICT harmless from claims under workers' compensation laws. CONTRACTOR further 
declares that helsheli islare in tfie business of providing the described service for any and all 
peri;nns/c?rgcmi~~ztions desiring surh sorvims, that ~ ; t ~ c h  w r u i ~ s  are no! prnvjded axc1:lusivcIy for 
Center Unified School District. CONTFWCTOR also holds the DISTRICT harmless from claims 
arislng from loss, damage, or injury while performing the stipulated seruices. 

*Contractor Name: Document Tracking Services 

Address' 10225 Bnmza Cnnyon Rd, Siiitc P.200, $28 Dicga CP, 02121 

Phone: 858-784-0967 Taxpayer ID#: 

*Full description of senrices to be provided: 
Provide document translation sewices for Specfat Education, District notifications 
and documents as needed. 

'Payment: Determined by document size and language needed. 
CONTRACTOR will submit a signed invoice not more frequently than monthly, 
detailing services provided and charges. Payment will be made within 
forty-five days after receipt of invoice or service, whichever is later. 

*&g!nning Dlts of Sentice: 71112017 'Frequency of Ssrvico Dates: As Need& 
*Ending Date of Service: 6l3012018 

Method of Payment and Tax Reporting: (check one) 
Variable Payroll- W-2 Generated (requires completion of W-4 & 1-9 in Personnel Dept. 

X Accounts Payable-1099 Generated (Requires completion of W-9 on pg. 2 of this form) 

-i oliil antuurd of lilis conlrac! $ Budget # oi  . o o w s u o - ~ o s ~ ~ t r ~ t  t = l w ; o  

Signature of Aceour-rtiiig Supelvisor. 
Date Board of Trustees Approved 
Signature of Authorized Contracting Official: Date: 

I***COMRACT NOT VALID WITHOUT AUTHONZED DISTRICT SIGNATURE*** I 
L 



~ w m  w-9 
(Aw. Ckmber ZOt4) 
a p ; v h n ~ d ~ T ~  
kRernal R m e  Savlce 

10225 Barnes Canyon Road, A200 
6 CNy, atate, and ZIP code 1 

3 Check ap~mpdete box lor federal tax cbsstllcatIon: eheckady oneolthefotbwlng seven b-: 

0 IndMduaVsola pmprletor or a C Cwpomtian a S Corporation tl PwtnmIp 0 TN5Vestale 
shrgl~mernber UC a Wniled BUty  company. Enter the tau ~~n (= cqmaUon, S-S corpomtbn, Pqm-hmhlp) C - 
Note. Fwa shgte-mmber LLC that Is dkmgarded, do not check kt: check the appmprb box In thd IIna above for 
them clarrslbUon ot me s l ~ l m e m b a r  OWM. 

0 o ~ ~ ( s w ~ ~ ~ ~  

San Diego, CA 92121 I 
'7 I& account number(s) hem bpt(or189 

Request for Taxpayer 
Identification Number and Certification 

4 Eremptbns (ad- apply only to 
&In wlitles. not LOdMdwak see 
lnswloru 31: 
Exmwpaw code bfmfl- 

FATCAmportl~ 
01 any) 

W m r s e a ~ ~ e ~ w j  

Taxpayer ldentification Number (TIN) 
Enter your TIN in the appropriate box. %TIN pmvkled must match the name given an line 1 to avoid 
beckup wihholding. For hdlvlduals. thls Is generally your scclal security number [SSN). However, for a 
-dent allen, sole pmpdator, or disregarded entlty, see !he Part 1 lnstructlons on page 3, For other 
entities, It Is your employer idenllllcation number (EIN). If you do not have a number, seeHow to geta 
77N on page 3, or 
Note. If the account is In more than one name, see the lnst~ct lons tor line 1 and the chart on page 4 for [ E ~ ~ r I d a n m m a n  number 
guidelines on whose number to enter. 

Qive F O ~  to the 
requester. DO not 
send to the IRS. 

ni 

5 A d d m  (mbw,  strent, and opt  w !We no.) I Requesler's m e  and address (opUonaI) 

Certification 
Under penalUcrs of perjury. I certify thak 

1 Name (a e h o ~ ~ ~  on your- tax return). Name h m q M  on this Ilne; do not Ieauo 4 t h  line blank. 

Document Tracking Services, U C  
2 Busl~ss name/dbmgerded entity name. I f  dllfasnt fmm ebovs 

1. The number shown on thls form Is my correct taxpayer identifkatlon number (or I am waking fare number to be issued lo me): and 

2. 1 am not subject to backup wlthholdlng m u s e :  (a) l am exempt fm backup withholding, or (b) I have not been notified by tho Internal Revenue 
Servke OR3 that I am sublect to backur, wlthholdlnn as a m l t  of a fallwe to reaort all Interest or divldendr, or (c) the IRS has notified me that 1 am - - -  

no Ion& subject to baekup withholdin& and 
- 

General lnstructionsi Farm IOOB (homo mod- interest), tOB&E (suldent low htaest), 10~8.1 
(lu1thml 

Sectbn darsncst we lo the Internal unhotherwbe noted. Form 1094C ( ~ ~ c a b d  dabl] 
Futura df~wbpmmta. Infomation about dovelapments nlfeetlng F a m  W-8 (such . Form t D99.A (aequlsh M Pbsndanment of s m d  p o p e )  as IaglsIaUon w l c d  after we rclesse I() b at wwwh.gavlfw9. 

Use Form W-8 only H you am a U.S. person (fncluding a &dent Ni), b 
Purpose of Form prov~deyw c o r n  IN. 

3. 1 am a U.S. c i b n  or other U.S. person (defined below); and 
4. The FAtCA code($) entered on ih& form (If any) lndlcatlng that I am exempt fmm FATCA mporting is cormct. 
Certification htmct!ons. notlfled by the IRS that yw am c m t l y  s w  to backup whbhddlng 
because you have falled to For real eshtet madiOnS, item 2 doe  not apply. For mortgage 
lnlerast pald, aCq~isltf0n or debt, mn+\butlons to an individual retirement arrangement PRA), and 
generally, payments other t Mgn the cerllflcatlon, but you must provide your c m a  TIN. See the 
instructkrns on page 3. 

An inffiviiual or entity (Fomr W-9 requestw) who b mqwd to fils an Wonnation 
retwn with the IAS mutt obtaln your mrrsot t r ~ ~ p a p r  Idenllf~ptbn nurnbermw 
whlch mny tn~ yourwial sacuttty numbr (SSNj. Indivldua! tsxpayerfdenlihtbn 
number VNJ, adapllon taxpayer Idant l r~lon number @TIN). w employer 
Identikatfon number (RN), lo wmi on an Infomallon rehn  the mount pa!d to 
you, or othwamwol repartnble on an infomailon mlum Emnplw of lnfMnatbn 
mtum Indude, but m not Irnltnd to, tho f o l m  

Sign 
Here 

lip do net ram Fonn W-9 lo ihe rapunder wltb 8 nN, yw might be arbm 
to hckrrp wllhhoictlng. Sea Whnt 1s bndnrp wlthh&hg? on pga 2. 

By rlgnlng the filled-out form, you: 
1. Certlty ihat \lls TIN you arc glvlng k camt [or you am w a m  la a number 

to be bsued), 
2. Certify that you mt Wbjod to b- withhaldfng, or 

slgnstura ~f 
~ ~ p a r o o n b    st st 3145117 

Form 1W9.W ~lnlcrest eamod of pold) 3. Ckkn axcmpth horn bpskup w~thhddlng if yau m a  U.S. a m p i  paym. 11 
Fonn 1099-OW (dMdends, hduding ttrosrr b m  stocks ar mutual f W )  spplleable, you am elso catifflng t t  =a U.S. penon, your nUocable shm of 

my partnership incoma fmm a U.9. trade or buslness Is not subw to Ule 
Form IdBB-MISC (verkw lypasof income, prfitrr, av~mb, argraur promeus) withhaldlns tax on lorelgn wtnera' sham of oKKtfvaly connudad Inme.  and 

I1 1 

Form 1099-8 -I( or mvtual fund raleo and culoln OW lramecUola by 4 . ~ 1 4  that FAK&~&S) entered on this form of any) IndlcoUng mat yuu am 
~~) exempt Iron Ute FATCA re~octlnn, is correct. S6e Y h l  Is F A E A  mpMlng? on 

Form 1M)O-S @meeeQ fmm fad atate ~ l l o n s )  
Form 1099-K (merchant ca~U end thM party nstwork (nmosW 

page 2 for fwttwlnformatbn - 

Cat NO. 10231X ~orm W-9 ( R ~ v .  12.20iaj 



r r  

INDEPENDENT CONTRACTOR OR EMPLOYEE3 
DISTRICT GUIDELINES 

PART I YES 
1. Has this category of worker already been classified an Uemployee" by the m? , 
Refir ropage l for individuulr listed in IM Wlication SlVR 40 and others identifid 
during the IRS compliance studies in Sun Diego County. 
2. Is the individual working as an employee prescribed by the Education Code? 
Education Codc sections 451 00-45451/88000-88263 define whut constitutes cluss~ed 
service and 44800-45060/87000-87333 deflne certijicated sm*ce. The 
predispaprc w empIoyerlempZl~yee relatiomhip when state im mandates such 

I relationshirr, 
3. Ia th; individual M y  an employee of the district in another capacity? 

- - - - - - - - - - 

17. the scrviccq as being provided, an integral part of school operations? 
I 1 

1 I 

I 

I 
4. Has the individual performed subtantially the same services' far the district as 1 

an employee In the past? 
1s the individual retired, returning to subsfittiter or train, etc.? 
5. Are there currently employees of the district doing substantially the 

senices as will be required of this individual3 
' 6. Docs the district have the legal right to control the mabod of perfmmance by 

this individual? 
Consider whethq the dirininct h a  to train this individual or give instnrction as to 
when, where. how, and in what order to work Does the disMc$ repire the individual 
to submit reports o r p ~ o r m  the services at a dktrieisite? 27zesc fadom wbuld 
indicate the district maintoins contmI mflcientfot an em.foyer/empZoyee 
remionship. However, it isnnt ne-that the district m e  this right or h m  
the expertise required to do so. In many cds~p this would not bepracticai nor 
advisnble. 

X : 
k 

k 

k 

If the answer to a of the above questions is 'YESD', 
I 

h e  the s m m c a  beingprorided fiecascwy to the operation offhe s&&l, pmamn. 
project, etc. P nis indicate the dh**d has an interest in the method ofpegomance 
and implies the maintmnce oflegal control. 

I STOP HERE I 

i 

I 

Do not comp!ete ths rest of tho qudons. The hdividud is the district employee and must be 
- paid and reported accordingly. 

Xf,d of the above are 66PJOn, continue.. . 
PART II YES NO 

8. Must the required service be performed by this individual? 
Consider whether or not the individual moy desl'gnate someone else to do the work 
without the districi's knowledge or approval 
9. Does the district have a continuing relationship with this individual? 

k 
Is this a "one shot deal" or will the dishr'ct continue to use this individual in the x 

rf the answer to questions 8,9, or 10 is "YES'', there is a good possibility that an employment 
relationship exists. Questions 8 & 9 are indicators of district c o n h i  Bat, in conjunction with 
othu factom, imply an employment relationship. Go back to PART I and re-evaluate each 
questtion. If questions 1-7 are still C'NO", continue. .. 



. PART II - continued 
11. Does the individual operate an m c n d a t r a d c  or business that is available 

to the general public? 
A determiningfuctor in judging independence is theperformance of sentices to the 
generalpublic. In evaluating this mmtenena, school distrfcWare considered to be 
separate entities, Keep in mind: ifthe distn'ct tr utilizing this individual's s e ~ v i c a  on 
a full-time basis, the individual is n ~ t  available to the general publie. mm: 
Possession ofa business license or inco?potution does lrPl autornaticaliy sattsfi jhk 
requirement. The determination M be made on the actual &tiomhk between the 
district and the individualper/onning services, 
12. Does the individual have a mhhntial hvestmtflt in hidha business, i.o. 

maintaim a facility, equipment, etc,? 
This is indicative of economic risk inherent Cn business enterprises. An independent 

I contractor must be able to make a profit or sustain a loss. 

YES - 

I 

! 

;k 1 

E_either 11 or 12 are '%lo", the individual is a district employee 

I -- ..-. . STOP HER@. -- - -. . . . . ., - .. .. .,- . . A - I 
I 

- and process the individual through payroll. 
I 

If 1 1 ndd 12 arc lzj& '"YES", continue 
YES NO 

13. Doe8 the individual provide all materials and support servicea necessan, for 1 I 1 - - " 
the performance of this service? 

m e  district should not be proriding oflee space, clericaZ, secretarial, or any 0 t h ~  
supportfor this individual such as materials, xeraxing, printing, ofice supplim, etc. 
Any necessary assistants would be hired by the individual, 
14. Is this paid by the job or on a commission? 

11 and 12 arc 'YES'', 13 through 15 should also be ''YES'' and are items that s h d d  be wri- 
into tbc consultant contnn Tbis individual is an independmt contractor. A 'YESn on quatiom 
13 through 15 supports the district's conclusion and substantiates a ''reasonable basis" for 
b a t m a t  as an independent contractor. While there are circumstances where thc district lnight 

- pay contractually provided axpmcs, these should be kept at a minimum to avoid giving the 
impression of an employment relationship. 

k 
- 

to perfonn this sexvice? 
Generally, these types of expeff~w arepaid by an employw, howouer, some contrm~~ 
pmvide for payment of airfare, miZeage, etc. for co~Itants. 

15. Does the Individual be& the cod of any travel and business expenses inmod I I 

- k  



AGENDA ITEM # XV 33 
Center Joint Unified School District 

Dept./Site: Instructional Services 

Date: August 16,2017 
c 

AGENDA REQUEST FOR: 

Action Item 

To: Board of Trustee Information Item X 

From: Tami J'Beily # Attached Pages 4 
Coordinator o 

SUBJECT: Professional Service Agreement 

CONSULTANT'S NAME: Carmazzi Global Solutions 

SERVICES TO BE RENDERED: Provide language interpreting 
services for parentslg uard ians for the classroom, I EPs, meetings or 
other related school activities. 

DATES OF SERVICE: July I, 2017 -June 30,2018. 

PAYMENT PER DAY: $105.00 per hour 

TOTAL AMT OF CONTRACT: As needed. 

FUNDING SOURCE: 01 -0000-0-5800-1 03-4760-1 000-04 9-740 

RECOMMENDATION: CJUSD Board of Trustees approves Professional 
Services Agreement with Carmazzi Global Solutions, Inc, 

AGENDA lTEM # -3 



© Center Unified Schoo’ District
8408 Watt Avenue

Antelope, California 95843

PROFESSIONAL SERVICES AGREEMENT
This agreement for professional services is entered into this day of 4!i,by and between the Center Unified School District and the person(s) or firm described below,hereinafter described as CONTRACTOR. Persons performing services under this contract holdthemselves out to be Independent contractors, not employees of the DISTRICT, and hold(s) theDISTRICT harmless from claims under workers’ compensaflon laws. CONTRACTOR rurtlerdeclares that he/she/It Is/are In the business of providing the described service for any and allpersons/organizalions desiring such services, that such servIces are not provided exclusively forCenter Unified School District CONTRACTOR also holds the DISTRICT harmless from claImsarising from loss, damage, or injury while performing the stipulated services.

‘Contractor Name: Cannaul Global Solutions
1026 Florin Road, 384, Sacramento, CA 95631

Phone: (888)452-6543 Taxpayer l0# 58-0557648
FuH description of services to be provided:

ProvIde interpreting servIces ror studenis an&or parents for classroom, IEP, SST, and meetings orother related school activities. OPI Telephone Services (Over Ihe Phone interpretation Quick AccessPorter)

Payment S 105.00 perr. CONTRACTOR will submit a signed invoice not morefrequently than monthly, detailing services provided and charges. Payment will be made withinforty-five days after receipt of invoice or service1 whichever is later.
seginning Date of Service: 71112017 ‘Frequency of Service Dates: ‘As neededtoding Date of Service: 613012018

Method of Payment and Tax Reporting: (check one)

________Variable

Payroll- W-2 Generated (requires completion of W4 & 1-9 In Personnel Dept‘> Accounts Payable-1099 Generated (Requires completion of W-9 on pg. 2 of this form)
Total amount of thIs contract $ see above Budget# oi.oooo-o.saoo.ioI.o000.noo.oio-ooo
Reason service cannot be provided by a District employee:

Signature of CONTRACTOR • ,ç Date:’ 08/11/2017Signature of District employee requesting servIce:cLj7iljA4 Date: I i’ I 2Signature of Accounting Supervisor

_____________________Date: ________________

Date Board of Trustees Approved
‘ Date:

_______________

Signature of Authorized Contracting Official:

_______________

Date:

_______________

I***cONThACT NOT VALID WITHOUT AUTHORIZED DISTRICT SIGNATURE



Carmazzi Inc 
2 Bustnwa namdd- ent l tym,  If cllbmnt from a h a  

F O ~  wm9 
(Rev. Decembar 2074) 
~epartmaol of the T W W ~  
Internal Revsnue Servlcs 

1026 Florin Road #384 
6 Clty. state. and ZIP code 

Sacramento, CA 95831 
7 Llst acmunt nmbe(s] hars (opWnel) 

1 1 Name (as shown on your I m s  tax return). Nmo Is requlmd on this line do not leave thb line blank. 

Request for Taxpayer 
Identificatfon Number and Certification 

C a n a n l  Global Solutions 

Taxpayer Identlficatlon Number (nN) 
Enter ywr TlN In the approprlab box. The TIN provided must match the name given on line 1 to avokl I So*l m u *  numbmr 1 
backup withholding. For Indlvkluals. thls Is genarelly your soclal security number (SSN). However, tor a 
resident ellen, sole propdetor, or disregarded en*, see the PsR I instructlons on page 3, For other 
entitles, It ia your employer Identlflcatlon number (EIN). If yau do not have a number, see How to get e 
TIN on page 3. uI3-m or -UII I  

OM F W ~  to tho 
requester. DO not 
send to the IRS. 

3 Check pproprlats box for fetid tax clanal fhdn~ check only om of the fdbwbng bo*s3: a IndhrMuallwla pmprletor or C Cor~oratkn S Coqmdm C] Pammhlp TruW-te 
a l n g m b a r  UC a umlted w l t y  company. ~ n t a  tho tux dnsslfkatlon (CIC ewwathw. sos corpom~on, Rpartnashlp) - 
N o h  b r  a d~le-nlemb9f UC th.t b dlWard9d, d, do C h d  LLQ check the qpmprlate bax In the Itns above fw 
the tax dadRcaLn a1 tha alngkmgnber awnw. 
oulW (W ~~~OM). 

Note. if the a m n t  Is in more than one name, see the fmbuctla~ for line 1 and the chart on page 4 far 1 numbw 
gutdellnw on whose number to enter. ml -1 0151  5171  01918'  

: e ~ ? m ~ ~ ~ ~ % P ~ ~  
(-na q: 
ExwnplpaywmManyl 

Exmptlan fmm reporting 

weflany)  
HRZIhtrccMbnrkYdalf-kllS) 

1 1 l 1 1 1 1 1 1 1 1  

Under penalties of perjury, I certlfy that: 

il Addresa (number, h t ,  and apt or sulte no.) I ReweaWn name artd eddrasa ( o p m  

1. The number shown on thls form fa my conect taxpayer Idmtlffcatlon number (or I am weitling fore number to be Issued to me); and 

2. 1 am not subject to backup wlthholdlng because: (4 I am exempt from backup wllhholdlng, or (b) 1 have not been notiflad by the Internal Revcwrs 
Senr(ce ( I R q  that I am subject to backup wfthholding as a result of a faiture to report all Internst or dhrldendn, or (0) the IRS has notifled me that I am 
no longer subject to backup wlthhokilng; and 

3. 1 am a U.S. cWsn or other US. person (deflned m, and 
4. The FATCA code@) entered on this fonn (If any) lndlcatlng that I am exempt from FATCA mportlng Is correct 
CerUllcaUon fnabuctlons. You must cmas out (tern 2 above If you have been natlfbd by the 1RS that you am cumt ly  subject to backup withholding 
because yw have fatled to report all interest and d1vfdend on your tax rehrm. For real estate transactlone, item 2 does not apply. For mortgage 
Interest paid, acqulsitlon or abandonment of secured property, cancellatton of debt, conbibutlans to an lndlvfdual retlment arrangement (IRA), and 
generally, payments other than interest and dlvidwrda, you are not requlrad to slgn the certlfkatlon, but you must pmvlde your correct TIN. See the 
instructlons on page 3. 
-. 

General Instructions FO~M ~3 (hwna mrtgage M ~ ) ,  1098-~ ( a t ~ t ~ ~  n t ~  h t w ~ ) ,  1096-T 

Section rehences me to the lnternd Revonua Coda unlsu otharrvke noted. 
CWaJ 
Form l 0 9 M  lmcebd debt) 

FWN d M w m m m .  hfamatlca abad davdopmnrts a W n g  Form W-B (such . b r m  1- (-,, or ammant of pmparty) a3 legb lah enactad atter we releaaa tt) b at www.kgovMv9. 
Urn Form W-B only H yw am a U.9. pwson flndudlnp a reJdent a1Ian). ta 

Purpose of Fonn provw your correct nN. 

An lndhrldual or entity (Form W-g requaatefl who Is mqulmd C flb M brfonnatlon l f y ~ u  do not return F m  W-9 to ibe cequartw WIUI a TIN, p u  mlgh! k svw 
return wHtr the IRS mwt obtaln ywr comet hpsyer IdenWiclrtlon nurnbsr (TIN) to backup wlthholdlry~ See What Q backvp wlthholdlng? on page 2 
whlch may be your sodal seeurtty number (SSN), hdlvldml taxpayer MenUiicatlon By rlgnlng the Rlled-oul twm, you: 
nurnber (ITIN), d p t l o n  taxpayer ldentllkatlon n u m b  (ATIN), or empl~yer 
ldentlkatlon number (EIM. to reoort on an Inlcmratbn return the amount odd lo 1. CerUty-$11 the TIN you anr glvkrg b wrmct (w yw sra w e w  for a number .- L- .-- 
you, or other amount &&ablebn an lnformatlon return. Examples of ~ndrmatbn "Po mUeo?l 

return Include. but are not IImHed to. the folbwlnn: 2. C e W  that you an not subject (a backup wlthholdlng, or . . 

Form 1099-INT (Interest earned or paki) 3. Clalm exemption ham backup wtthhaldlng If you am a U.S. exempt payw. H 
Form 1099-DIV (dMdends, lncludlng thoso horn stetka or mutllal hnbJ applkahle, you ere abo c e w n g  that as a U.S. person, ywralloceMe stma of 

any partnanhlp Income from a U.S. trade or buslness is not to the 
r Form 1099-MISC (varlow types of Income, prftss, awards. or gmu proceeds) withholdlnn tax on fomlgn ptutnen' share of eHectlvaly connected Income, anel 

Form 1099-8 (utofk w mutual fund 8 a k  and c s M  other trarudctloru by 4. Cerllfy Bat FATCA Eode(a) enterad on Ws form (If any) tndlcetfng that you are 
brokefa) exempt h m  the FATCA mportlng. Is wmct Sea Whet 1s FATCA reporbhg7 on 

Form 1099-5 (proceed8 from fed estate tmm&ns) page 2 for fumw Information. 

F m  1099-K (merchant card and thlrd party network itansactlo~) 

Cat No. 10231X ~ o r m  w-9 (Rev. 12-2014) 



. ' ( 
I I '  ' 
.& 

INDEPENDENT C O ~ C T O R  OR EMPLOYEE? 
DISTRICT GUlDEWNES 

PART I YES 
1. Has this category of worker already been classified an "employees' by the ]fRS? , 
Rger to page l for individuab listed in Publiclion SWR 40 and others ident*d 
during the rm compliance shrdies in Sun Diego County. 
2. Is the individual working as an employee prescribed by the Education Code? 
Educmion Code sections 45100-4545I/88000-88263 d@ne what constitutes class@ed 
service and 4480045060/8700@87333 deJne certificated sm'cc The 
p r e d i s p ~ ~  on emP~4ver/empl~yee relati~nship wkm state iaw mandoh such 
relutioltship. 

3 .  Is the individual already an employee of the district in another capacity? 
' 4, Has the individual performed substantially the same semi@ for the district 

1 6. Does the district hakths legd right to contml the method of pProrm~t  by 
I 

I I 

k 
x ,  

an employee in thspast? 
Is the individual retired, returning to substitute, or train, etc? 
5; Are there cmenly employees of the district doing substantially the s m e  

senrices as will be re~uired of this individual? 

this individual? 
Conrider whethp the district has to train thlr individual or gibe instruction 08 to 
when, where, how, and in what order to work Does the distrfcr require ihe indiuiduOl 
to submit reports urpflont the senices at a dtrMct site? These factom would 
indicate the district maintains conWd m~Eientfar an empfoyer/employee 
relationship. However, if h-thcd the district -e this rigfit or have 
the expertise required to do so. In many cares this would not be practical nor 

k 
k 

advisable. 4 
7. ~ r t  the services, as being provided, an integral part of school oparatia? - - 
Are the services beingpmdded ~ecessury to the operation ophe sehooI, progmm, 
project, etc,? nis indicates the dirtn'ct haj on interest in the method ofpeonnance 
and implies the maintenance of legal ccmtrol. 

If the answer to of the above questions is TES", 

I STOP HERE 
Do not complete the rest of the quertions. The individual is the disict c m p ~ o y ~  rnd be I 

- paid and reported accordingly. 

If of the above are ''NOn, continue,. . 

relatiomhip m'st~. h\d. O-F\ ~K\~J~c\LIA- ~ a ~ i b w  
10. Can this relationshiv be tmninated without the consent of hnth D$&? k 

PART II YES NO 

~f the answer to questions 8,9, or 10 is "YES': there is a good possibility fiat an employment 
relationship exists. @ ~ t h s  8 & 9 an indicators of district control that, in conjlmction with 
other factors, imply an employment relationship Go back to PART I and re-evaluate each 
question If questions 1-7 arc still aTJO", continue. .. 

4-26-94 

8. Must the required service be paformed by this individual? 
Consider whether or not the individual may designate someone else to do the work 
wiihout the distticl 's knowledge or approval 

' 9. Does the district have P continuing relationship with this individual? 
Is this a "one shot deal" or will the dism'ct continue lo use this individual in the 
future? This could be on oqinfLequent or irreguiar @is but a continuow 

k 

4 



. . PART II - continued YES NO 
11. Does the individual operate an indmendatrade or business that is available 1 I 1 

to the general public? 
A determining factor in judgirrg independence is thepe$onnance of services to the 
pneral public. In evaluating this school d i s t r fc~  are considered to be 
seporate entities. Keep in mind: ifthe dhtn'ct is utilizing this individual's services on 
a full-time basis, the individual is LtQt milable to the general public. NOTE: 
p~ssessiom of a business liceme or incotporation does outomaticaily satisfi the 
requirment. The determination be made oa the actual relatio~ltip between the 
district and the indiuidualper/rming services. . 

12. Does the individual have a dmtantial ~nvestmcnt in hidher business. i.e. 

If* I1 or 12 are "NO", tho individual is a district employes 

I maintains a facility, equipment, etc.? 
! TIis is indicative of cc~nomfc rirk inherent in bwincss enterprism, An independent 1 contractor must be abIe to nt& a pmft or sustain a lau 

L 
a and process the individual through payroll. 

I 

)( 

If 1 1 and 12 are bPth "YES", continue 
YES NO 

13. Does the individual provide all materials and support sentices necessm for I I 1 

ff 11 and 12 are "YES", 13 through 15 should also be "YES" and are items that should be written 
into the comdtmt contract ?hi9 individual ia an hdepmdent contractor. A "YEYES* on quatiom 
13 through 15 supports the district's conclusion and substantiates a "reasonable basis" for 
treatment as an independent contractor. While them arc circumstances when the di&a might 

a pay contractually provided expenses, these should be kept at a minimum to avoid giving the 
impression of an employmeat relatiombip. 

- 
the performance of this service? 

The district shouZd n d  be providing oBce space, c2en*caI8 secretarial, or any other 
support for this individual such as materials, xermQXZng, priniing, once supplies, etc. 
Any necessary izssistants would be hired by the individual, 
14. Is this paid by the job or on a commission? 
15. Docs the individual be& the cost of any travel and business expansw incurred 

to perfo~n-I this service? 
Generally, these types of expenses are paid by an empIoyer, however, some con*acts 
provide forpayment of air$are, mileage, etc. for consultants. 

k 

- x  



AGENDA ITEM # -v 
Center Joint Unified School District 
Dept./Site: Instructional Services 

Date: August 16,2017 

AGENDA REQUEST FOR: 

Action Item 

To: Board of Trustees Information Item X 

# Attached Pages 4 

L 

SUBJECT: Professional Service Agreement 

CONSULTANT'S NAME: Eaton Interpreting Services, Inc. 

SERVICES TO BE RENDERED: Provide American Sign Language 
services to deafihard hearing parentslguardians for the classroom, 
IEPs, meetings or other related school activities. 

DATES OF SERVICE: July I, 2017 - June 30,2018. 

PAYMENT PER DAY: $52.50 per hour; $62.50 eveningslweekends. 

TOTAL AMT OF CONTRACT: As needed. 

FUNDING SOURCE: 01 -0000-0-5800-l03-476O-IOO0-0I9-7~0 

RECOMMENDATION: CJUSD Board of Trustees approves Professional 
Services Agreement with Eaton Interpreting Services, Inc. 



Center Joint Unified School District 
8408 Watt Avenue 

Antelope, California 95843 

PROFESSIONAL SERVICES AGREEMENT 

This agreement for professional services is entered into this, 1st Day of July 2017 
by and between the Center Joint Unified School District and the person(s) or firm described below, 
hereinafter described as CONTRACTOR. Persons performing senrices under this contract hold 
themselves out to be independent contractors, not employees of the DISTRICT, and hold(s) the 
DISTRICT harmless from claims under workers' compensation laws. CONTRACTOR further 
declares that helshelit islare in the business of providing the described service for any and all 
personslorganizations desiring such services, that such services are not provided exclusively for 
Center Unified School District. CONTRACTOR also holds the DISTRICT harmless from claims 
arising from loss, damage, or injury while performing the stipulated services. 

'Contractor Name: Eaton Interpreting Services, Inc 

Address: 8333 Olivine Avenue, Citrus Heights CA 95610 

Phone: 91 6-721-3636 Taxpayer ID# 20-0448077 

'Full description of services to be provided: 
Provide American Sign Language interpreting services to Deaf students andlor parents for the 
classroom, IEP's, meetings or other related school activities. 

1 I 

'Payment $52.50 per hour. *** $62.50 for evenings and weekend senrices. 
CONTRACTOR will submit a signed invoice not more frequently than monthly, 
detailing services provided and charges. Payment will be made within 
forty-five days after receipt of invoice or service, whichever is later. 

*Beginning Date of Service: 7/1/2017 'Frequency of Service Dates: AS Needed 
*Ending Date of Service: 6130/2018 

Method of Payment and Tax Reporting: (check one) 
Variable Payroll- W-2 Generated (requires completion of W 4  & 1-9 in Personnel Dept. 

X Accounts Payable-1099 Generated (Requires completion of W-9 on pg. 2 of this form) 

Total amount of this contract $ Budget # oi~oooo-5aoo-io~-~7~o-10o0-019-74o 

Reason service cannot be provided by a District employee: 

Signature of CONTRACTOR ' 
Signature of District empl Date: "1, 
Signature of Accounting Date: 
Date Board of Trustees Approved Date: 
Signature of Authorized Contracting Official: Date: 



F om w-9 
Rev. Decembsr 2014) 
Dqmtmant 01 the Treawy 
Intarnal Revenue Sewice 

m 
P 

! 

1 Name (as shown on your Income tax rcllum). Name Is rsqulled on thls Ilne; do not leave this lira blank. 

EATON INTERPRETING SERVICES, INC. 
2 Buslnesa namddirregarded entity neme, If different fmm above 

Request for Taxpayer 
Identification Number and Certification 

3 check appropriate h w  for federal ta* ~Idficatlon: check only one of the blbwlng m box= 4 Exemptlonr (wdes apply only lo 
cerlab~ entMes, not Indlvldmh see 0 tndhridua~mle pmprletor or [3 C Corporation s Carpomtlon 0 P m n h l p  ~rus~estate I hnm,, , .I 

c E 

7 Ust account number(s) hem (optional) 

G I V ~  F O ~  to the 
requester. Do not 
send to the 1RS. 

8 cn 

Taxpayer Identification Number (TIN) 
Entw your TIN In the appropriate box. The TlN provided must match the name given on llne 1 to avold ( a c k l  ascum number 1 
backup withhddlng. For individuals, thls Is generally your socfai security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the Part I instrucllons on page 3. For other 
entities, [t is your employer Identification number (EIN). If you do not have a number, see Now to geta 
TIN an page 3. CJII or -a am 

singbmmber L C  
Umlted llablllly company. ~ n t w  the ts* ciassmcatlon (GC corporation, S-s corpora~on, p=partnenhlp) t 

Note. For a single-manbar U C  that b dlsmgeeardad, do not chbck LLC; check the appropriate box In the line above for 
the tax dasslflfeUon of the slnglsmmkr owner. 

~ ~ t h e r ( s e a i n a ~ ~ ~ ) ~  

8333 OLIVINE AVENUE 
8 city, state. and .p code 

CITRUS HEIGHTS, CA 95610 

Note. If the account Is In more than one name, see the instructions for line 1 and the chart on page 4 for I Employer *en-Uonnumber 
guidelines on whose number to enter. 

--" -. 
Exempt payea code Of anyl 

Imm FAmmport'ng 
coda flf any) 
~ ~ r e r u h ~ - ~ h r ~  

Certification 
Under penalties of pedury, I certHy ma(: 
1. The number shawn on thls form 1s my correct taxpayer tdentiflcatlon number (or I am waiting for a number to be Issued to me); and 

5 Addras (number, stmet, end apt. or sulte no.) I Requesteta name and address (opUmal) 

2. 1 am not subject to backup withholdlng because: (a) I am exempt from backup withholdlng. or @) 1 have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholdlng as a result of a fallure to report all interest or divldends. or (c) the IRS has notifted me thet \ em 
no longer subject to backup wlthholdlng: and 

3. 1 am a U.S. citlzen or other U.S. penon (deRned below): and 
4. The FATGA code(s) entered on thls fonn (if any) Indicating that I am exempt from FATCA repowng Is correct. 
CertIflcatlon instnrclons. You must cross out Item 2 above if you have been notified by the IRS that you are currently sublect lo backup withholding 
because vou hava failed to reoort all internst and dividends on your tax return. For real estate transactions. Itam 2 does not ~ D D I Y .  For mortaaae 
Interest dald, aqulsltlon or abandonment of secured property,cancellatron of debt, contrlbutlons to an lndlvldual retirement &ngement (iRA), and 
generally, payments otherthan interest and dividends, you are not: requlrecl to sign the certiflcatlon, but you must provide your correct TIN. See the 
instructions on page 3. 

General Instructions 

- 

Sign 
Here 

Fonn 3098 (home mortgw Interest). 1098-E (student loan interest). tCt9E-T 
nuitlonl 

- - - - - - .- 

sfgnstura ot 
~ ~ . p a r a o n b  K& FbNr  at^ w 7/~/-/7 

. . 
SecUon refarences am to the Internal Revenue Code unless otherwise noted. Form $099-C lcaneeled debtl 

- 
- . -  

Futum devdopmmnts. lnformelbn about developmenb affecting Form W-9 bucb a F,, t o g g - ~ ( s t q u h l t ~  w abrrndomnsnt of pmperty) as IegUatlon enacted after we release It) Is at www./n.gov/llv9. 
Use Form W-9 only if you are a U.S. peoan Cncluding a mident ellen), lo 

Purpose of Form provide your correct TIN. 

An Individual or entlty (Form W-9 rnquester) who Is mqulred to file en inkrmatlon if yw do not return F m  W-9 lo the mquester WWI a TIN, you mlght be subject 
return with the IRS must obtaln your Eorrect taxpayer Identification number (TIN) to bachup ~Ithholdlt?~. See Whet ls backup withhaldiog? on pago 2. 
whkh may be your mlal security number (SSN), lndlvldual taxpayer Id~ntiflcatbn BY slanlnu the filled-out form. vou: . -  - - - 
number (h~).adop~on tarcpeye;ldenliiica~on number &TIN), or hployer 1. Certify that the TIN you rn giving Is conect (or you are waitlng for a number IdentiRcaUon number (EIN), to report on err informallon retum the amount pald to 

l, issued), you, or other amount reportable on an lnfonnatian retum. Examples of lnformatlon 
return Include. but am not Itrnited to, the following: 2. Certify Mat you am not subject to backup wlthhotdlng, Or 

F m  1099-IN1 (Interest earned or pald) 3. Clalm exemption from backup withholding H you are a U.S. exempt payw. I f  

Form 1099-ON (dividends. inciud[ng tbse fmm stocks of mutual funds) applkeble, you am also ccerllfylng that as a U.S. person, p u r  allocable share of 
any partnenhlp lncorne fmm a U.S. bade or buslness Is not subject to the 

Form 1 WQ-MISC (various typm of Income, prizes, awards, or g m u  proceeds) wilhholdlng tax on foreign partners' sham of effectivsfy connected Income. and . . 

Form 1099-B (etock or mutual fund sales and certain other transactlorn by 4. Certlfy that FATCA mde(s) entered on thls form (If any) hrdlcetlng that you are 
bmkers) exempt from Ule FATCA reporting, Is correct. See What Is FATCA repofUng? on 

Form 3099-S (pmeeeds horn real estate trsruectbns) page 2 for further Information. 

Fonn t099-K (mhant card and t M  party n e w *  ~ t l l o m )  

Cat. No. 10231X  om W-9 {Rav. f 2-2014) 



If the answer to of the above questions is "YES", 

1 STOP HERE 
Do nut complete the rat of the questiom. The individual is the district cmp1oYea a d  m ~ t  be I 

- paid and reported accordingIy. 

W o t  , 1 

INDEPENDENT CONTRACTOR OR EMPLOYEE? 
DlSTRICT GUIDELINES 

Ifa of the above are L4NO", continue.. . 

. 

PART n YES ~n 

PART 1 
1. Has this category of worker already been classified an 4'employeo" by the m? , 
Re& to page I for individuals listed in lRShrblicalion SKR 40 and others idedged 
during the IRS compliance studies in Sun Diego County. 
2. Is the individual working as an employee prescribed by the Education Code? 
Educulion Code sections 451 00-454SI/88000-88263 de@e what comt im c k ~ ~ f d  
sentice and 4480045060/8700~87333 define certificated service. The IR3: 
predispes an entployer/emplloyee teZatiowh@ when slate low m d o f w  a 
relationship. 

' 3. Is the individual already m employee of the district in another capacity? 
' 4, Has tha individual performed substantially the same services for the district as 

an employee in tht past? 
Is the individual retired, returning to substitute, or Wain, etc,? 
5; there c u r r e n t l h V -  

services as wiIl be required of this individual? 
6. Does the district have the legal right to control the method of pMorm~cc by 

this individual? 
Conrider whettret. the distn'ct hat to train this individual or give instruction aa to 
when, where, how. and fn what order to work h the distntnct require the individIM1 
to submit reports orpeonn the sem*ces at a district site? TRese factors would 
indicate the distn'ct maintoins c o n t d  sirflcientfor an ernp foyetfemployee 
relationship. However, it i9 not nec-thcrt the disttlgct m e  this right or have 
the qertise required to do so. In many cases this would nor bepractlcaI nor 
advisable. 
7. ~ r c  the services, as being provided, an integral part of school operatiom? 
Are rhe sm*cts beingprovided necessaly to the operutim of the school, program, 
project, etc.? nis indinata rhe district has an interest in the method ofpifonnc~nc~ 
and impIies the mainsenance of legd control. 

Consider whether or not the individual moy d&gnate someone else to do the work 
without the disinct 's knowledge or approval 
9. Does the district have a continuing relationship with this individual? 
Is this a "one shot deal" or will the district continue to ure this individual in the 
Juhrre? mis couid be on an infiequent or irregular basis but a continuous 

I f  the answer to questions 8,9, Or 10 is "YES", thm is a good possibility that an mrploymcnt 
relationship exists. Questions 8 & 9 are indicators of district rnhol thaf in conjunction with 
other factors, imply an employment relationship. Go back to PART I and re-evaluate each 
question. If questions 1-7 arc still U W O " ,  continue.. . 

YES NO 

k' 

k - 

relationship m'sfs. h\d. ar\ i ~ \ i i i c \ ~ $  - vari d- inbQm 

a 

10. C;m this relationship be terminated without the consent of p&ie$? 

7 

Y 

k 
X 

k 

)t 

k 

i 



. , PART II - continued YES NO 
11. Does the individual operate an indepmdatrade or business that is available I I 

to the general public? 
A deierminiligfact~r in judging independence is iheptvjomtance of services to the 
generalpubZic. In evaluating this mmteria, school distn'c~ure conrtdered to be 
separate eniities. Keep in mind: iffhe district is utilizing this individual's senices on 
opI-time baris, the individual is available to the general public. MOTE: 
Possession of a business license or incorporation does nnt au~ornc~ticttZly satkfi his 
requirement. The determination LnySt be made on the actual between the 

- -7 

d&irici and the individualpeg50nning services. 
12. Does the individual have a substantial ~nvtstment in hiaer  business. ie, 

If* 11 or 12 are 'WO", the individual b a district employes 

maintains a facility, equipment, etc.? 
Thir is indicative of economic risk inherent in businem enterprises. An independent 
contractor must be able to make aprofir or swtain a loss. 

I 
and process the individual h u g h  payroll. 1 

)( 

If 1 1 and 12 are !s& 'YES", continue 
YES NO 

13. Does tha individual provide all materials and support services necessary for I I 1 
I the pdormance of this senice? 
The district should not be providing once space, clerical, seereta&& or any 0 t h ~  
support for this individual sueh us mated&, xetm*ng, printing, once supplim, eh. 
Any necessary assistants would be hired by the individual, 
14. Is this paid by the job or on a commission? 
1 5. Does the individual bear the cost of any travel and business expcnseil incurred 

to pdonn this service? 

If 1 1 and 12 are "YES", 13 through IS should also be 'YES*' and are items that should be writtea 
into the consultant contract. This indiuidual is an independent contractor. A m S p p  on questi0'118 
13 through 15 supports the district's conclusion and substantiates a 'hasonable basis" for 
treatment as an independent contractor. While thno are circ-ccs where the district might 

a pay contractually provided expenseas these should be kept at a minimum to avoid g i h g  the 
impression of an employment relationship. 

k 

 ene era&, these rypu of expense are paid by an employer, howeyer, some conmch 
pravideforpayment of aiflure, mileage, etc for consultan&, k 



AGENDA ITEM # 2!m5 
Center Joint U ~ i f i e d  School District 

Dept./Site: Instructional Services AGENDA REQUEST FOR: I 
Date: August 16,2017 Action Item 

Information Item X 

124 Attached Pages 

h 

SUBJECT: Approve the 2017-18 Local Control Accountability Plan (LCAP) 

RECOMMENDATION: The Center Joint Unified School District Board of 
Trustees approve the 2017-18 LCAP 
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LCAP Year 2017-18 2018-19 2019-20 

Local Control 
Accountability Plan 
and Annual Update 
(LCAP) Template 
LEA Name Center Jo 

Addendum: General instructions 1(1 regulatory requirements. 

A ~ ~ e n d i x  A: Priorities 5 and 6 Rate Calculations 

Appendix B: Guiding Questions: Use as prompts (not limits) 

LCFF Evaluation Rubrics: Essential data to support completion of this 
LCAP. Please analyze the LEA'S full data set: specific links to the 
rubrics are also provided within the template. 

Contact Name and Scott r oehr Email and sloehr@centerusd.or 
Title 

- 
Phone (91 6) 338-6409 

b -4 

2017-20 Plan Summary 
THE STORY 
Briefly describe the students and community and how the LEA serves them. 

. . - - - - - - - - -. - - 
a -.... . - - 

The Center Joint UnMed School District sems a diverse population of students with the m&sion that stidents ws%izeA,:: 

I 
their dreams by developing communication skills, reasoning, integrity, and motivation through academic ex~ellence,~a well 

! rounded education, and being active citizens of our diverse community. ! 

The CJUSD student population is 15% English Learner and 61% socioeconomically disadvantaged. Ethnic make-up is 
as follows: 45.28% white, 25.82% Hispanic, 11 .I 8% BlacWAfrican American, 8.95% Asian Two or more races 6.96%, 
native Hawaiian 1.04%, American Indian 0.77%. 

CJUSD has seven schools serving 4,464 students in Pre-K through grade 12. CJUSD is comprised of four elementary 
schools serving grades K-6: Cyril Spinelli, Arthur S. Dudley, North Country. Oak Hill. All four elementary schools feed 
into Wilson C. Riles Middle School, serving grades 7-8. CJUSD two high schools. Center High is a 9-12 comprehensive 
high school. McClellan High is a continuation high school. 

LCAP HIGHLIGHTS 
Identify and briefly summarize the key features of this year's LCAP. 

Working closely with stakeholders throughout the district, 3 goals have been identified for focus within the next three 
vears. 

IAL 1: Center JUSD students will be challenged and supported to achieve academic success in a clean, safe 
environment through Multi Tiered Systems of Support (MTSS) 

ctions ewices (pp. 50;84) g F '  " 
%center ~ ~ m s t u d e n t s  will be college and career ready through Multi Tiered Systems of Support (MTSS) 

ActionslServices (pp. 85-96) 

GOAL 3: Center JUSD students and families will be engaged and informed regarding the educational process and 
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opponunlues rnrougn MUI~I I ierea sys ' :MTSS) 1 ActionslServices (pp. 97-1 07) 

Through analysis of our state and local data and input from staff and stakeholders we identified focus areas that need to 
be addressed to achieve OLI* district mission: Students will realize their dreams by developing communication skills, 
reasoning, integrity, anc excellence, a well rounded education, and being active citizens of 
our diverse community. 
Based on this process, tne he LCAP fell into the following areas ot Intuence: 
1. Academic achievement in €LA and math 
2. College & Career Readiness 
3. Parental engagement 

Key LCAP actions to support these areas are: 

MTSS: Data has shown we were not meeting the academic, social and emotional needs of all students. With each site 
having their own system of support, the district realized the need for a comprehensive plan with consistent language, 
defined tiers of support and sitelteacher expectations. District established a team with administrative representation from 

' 

each school site, Special Education and the Family Resource Center. Through collaborative conversation, California 
Scale Up MTSS Statewide (SUMS) training, and the application of the SUMS grant, district team decided MTSS most 
appropriate approach to meet the academic needs and support parental engagement. 

Expansion of College & Career: Opportunities have been expanded at the high school level and and continue to expand 
through elementary and middle school programs, feeding into established high school programs. 

REVIEW OF PERFORMANCE 

Based on a review of performance on the state indicators and local performance indicators included in the LCFF 
Evaluation Rubrics, progress toward LCAP goals, local self-assessment tools, stakeholder input, or other information, 
what progress is the LEA most proud of and how does the LEA plan to maintain or build upon that success? This may 
include identifying any specific examples of how past increases or improvements in senrices for low-income students, 
English learners, and foster youth have led to improved performance for these students. 

. . - . . - - . . . . - . . . - - . . . . . - - . . . - . . . . . . - - . . - . . . - i CJUSD is pmud to expand Mul  llered Systems of Support (MTSS). MTSS enables us to address th; ' 

I needs of all students, making a greater impact on learning and social and emotional growth. MTSS does 
the following: 
-Creates systemic change through intentional design and redesign of services and support to quickly 
identify and match the needs of all students 
-Aligns accademic, behavioral and social-emotional learning in a fully integrated system of support for the 
benefit of all students 
-Implements multi-tiered, evidence-based,datadiven districtwide and schoolwide systems of academic, 
behavioral and social support! :,'-- , -- j 

GREATEST 
PROGRESS 
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Referring to the LCFF Evaluation Rubrics, identify any state indicator or local performance indicator for which overall 
performance was in the 'Redn or "Orange" performance category or where the LEA received a "Not Met" or "Not Met for 
Two or More Years" rating. Additionally, identify any areas that the LEA has determined need significant improvement 
based on review of local performance indicators or other local indicators. What steps is the LEA planning to take to 
address these areas with the greatest need for improvement? 

. . . . . - . . . . . - -  -. - 
Center JUSO did not receive a red or orange overall rating on any stale indicators. However, we are 
working hard to increase reading achievement at all grade levels. .District will continue to provide 1"' ! Professional - Development and ongoing teacher collaboration to support the newly adopted standards - -  based -d 

a ELA cuniculum. All sites have intenrention in place to identify student needs and fill in the learning gaps. 
GREATEST 
NEEDS 
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Referring to the LCFF Evaluation Rubrics, identify any state indicator for which performance for any student group was 
two or more performance levels below the "all student"perforrnance. What steps is the LEA planning to take to address 
these performance gaps? 

. . . 

Although center JLISD received an overall yellow rating on the 
Stale Indicators, we recognize there are performance gaps for 
African American students. We are addressing this need through the actions In Goal 1, providing 

purposeful assessments and multi levels of support. 
purposeful professional development to ensure high quality instruction, targeted Intervention with 

;Although Center JUSD received on overall green rating on graduation rate, we do recognize a 
performance gap for students with disabilities. socioeconomically disadvantaged students and 
Hispanic students. The primary actions in Goal 2 focus on developing and expanding opportunities 
for students at the high school level which in turn will influence graduation rates. The switch to an 8 

PERFORMANCE period BIOCIC schedule and the changes to graduation requirements, will increase a g  completion. 

GAPS The expansion of CTE courses have provided varied paths for students to stay engaged and earn a 
diploma. Additionally, we are being proactive in our efforts to engage students early by creating 

a feeder programs that support several CTE programs. i 
Although Center JUSD received an overall yellow rating on suspension rates, we do recognize a 
performance gap for American Indian students. We are addressing the need to reduce suspension 
rates for all students through Multi Tiered Systems of Supports (MTSS) which encompass PBIS and 
Restorative Practices. We are improving first time instructional practices through high quality first I instruction. 

INCREASED OR IMPROVED SERVICES 
If not previously addressed, identify the two to three most significant ways that the LEA will increase or improve services 
for low-income students, English learners, and foster youth. 

- 
! Center JUSD is focusing on supporting the needs of our unduplicated population through professional development and intervention to 
effectively implement newly adopted cumculum. Throughout the district, school sites focused on interuention and supporting Long 
Term English Learners (LTELs). We have worked hard to implement Multi-tiered Student Support (MTSS).?: ---- 

L ,- '1*- -;;i 
I- . :: :: 

3 
.. , . 

BUDGET SUMMARY 

Complete the table below. LEAS may include additional information or more detail, including graphics. 

DESCRIPTION AMOUNT 
r -- 

Total General Fund Budget Expenditures for LCAP Year 1 $45.768,1- . 

Total Funds Budgeted for Planned ActionslServices to 
Meet the Goals in the LCAP for LCAP Year 

The LCAP is intended to be a comprehensive planning tool but may not describe all General Fund Budget Expenditures. 
Briefly describe any of the General Fund Budget Expenditures specified above for the LCAP year not included in the 
LCAP. 



Page 5 of 124 - General tuna o u m n a i t u r e s  not s n ! h e  L 
maintenance, facitities, and contracts with service pro 
Lottery, supply, and athletics allocations are not inch 
academic support staff, except for the continuation hi 
Finally, contributions to other funds are not included in the LCAP. 
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An n u a 1 U  date LCAP Year Reviewed: 2016-17 

Complete a copy of the following table for each of the LEA'S goals from the prior year LCAP. Duplicate the table as needed. 

Goal GOAL 1: Center JUSD students will be challenged and supported to achieve academic success in a clean, safe environment 

State andlor Local Priorities Addressed by this goal: s T A T E m . 1  m 2  0 3  m 4  m 5  0 6  0 7  @ 8  
COE 9 I 0  
LOCAL 

ANNUAL MEASURABLE OUTCOMES 

EXPECTED ACTUAL 

Common Core State Standards and ELD standards and Next Common Core State Standards, ELD standards and Next Generation science 
Generation Science Standards are being implemented in all CJUSD Standards are being implemented in all CJUSD classrooms and measured by district 
classrooms and measured by district and site personnel through and site personnel through classroom walk-throughs and observations using 
classroom walk throughs and observations using observation tool. observation tool. 

Increase the percentage of students who meet or exceed standards 
on the CAASPP in ELA by 5% 

ELA: (2014-15) 
3rd Grade: 22% (671304) Standards Met, 11.2% (341304) Standards 
Exceeded 
4th Grade: 27.4% (821299) Standards Met, 17.4% (521299) Standards 
Exceeded 
5th Grade: 30.6% (871284) Standards Met, 12.7% (361284) Standards 
Exceeded 
6th Grade: 33.9% (921271) Standards Met, 7.4% (201271) Standards 
Exceeded 
7th Grade: 31.1 % (881283) Standards Met, 10.6% (301283) Standards 
Exceeded 
8th Grade: 32.6% (891273) Standards Met, 4.8% (131273) Standards 
Exceeded 
11 th Grade: 32.8% (102131 1) Standards Met. 19.3% (60131 1) Standards 
Exceeded 

Grades 3rd, 6th, 8th and 11 th reached goal to increase percentage of students who 
meet or exceed standards on the CAASPP in ELA by 5%. 4th and 5th grade shows a 
decline in students who rneevexceed ELA standards, no growth made in 7th grade. 

ELA CAASPP Res Jts: (201 5-1 6) 
3rd Grade: 6.8% growth in students meeting or exceeding standards 
21.4% (551257) Standards Met, 18.6% (481257) Standards Exceeded 

4th Grade: 7.8% decline in students meeting or exceeding standards 
24% (741308) Standards Met, 13.3% (411308) Standards Exceeded 

5th Grade: 0.7% decline in students meeting or exceeding standards 
30% (881293) Standards Met, 12.6% (371293) Standards Exceeded 

6th Grade: 8.8% growth in students meeting or exceeding standards 
35% (971277) Standards Met, 15.1% (42/277) Standards Exceeded 

7th Grade: 0.2% decline in students meeting or exceeding standards 
33.2% (961289) Standards Met, 8.3% (241289) Standards Exceeded 
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8th Grade: 14.3% increase in students meeting or exceeding standards 
39% (951243) Standards Met, 12.7% (311243) Standards Exceeded 

Increase the percentage of students who meet or exceed standards 
on the CAASPP in math by 5% 

MATH: (2014-15) 
3rd Grade: 23.4% (711304) Standards Met. 5.3% (161304) Standards 
Exceeded 
4th Grade: 29.9% (891298) Standards Met, 7.7% (231298) Standards 
Exceeded 
5th Grade: 15.5% (441284) Standards Met, 4.2% (121204) Standards 
Exceeded 
6th Grade: 19.2% (521271) Standards Met, 7.7% (211271) Standards 
Exceeded 
7th Grade: 27.3% (771282) Standards Met, 14.5% (411282) Standards 
Exceeded 
8th Grade: 20.8% (571274) Standards Met, 8% (22/274) Standards 
Exceeded 

,I lth  Grade: 8.5% increase in students meeting or exceeding standards 
36.2% (1051290) Standards Met, 24.4% (711290) Standards Exceeded 

Grades 3rd, 6th & 8th reached goal to increase percentage of students who meet o 
exceed standards on the CAASPP in math by 5%. 4th & 7th grades shows a decline in 
students who meetlexceed math standards, 5th & 1 l th  grades shows slight increase 

MATH CAASPP Results: (201 5-1 6) 
3rd Grade: 13.6% increase in students meeting or exceeding standards 
29.5% (761257) Standards Met, 12.8% (331257 Standards Exceeded 

4th Grade: 11 -1 % decrease in students meeting or exceeding standards 
21% (651309) Standards Met, 5.5% (171309) Standards Exceeded 

5th Grade: 3.4% increase in students meeting or exceeding standards 
15.6% (461293) Standards Met, 7.5% (221293) Standards Exceeded 

6th Grade: 5.4% increase in students meeting or exceeding standards 
21.2% (591277) Standards Met, 11 .I % (311277) Standards Exceeded 

7th Grade: 4.2% decrease in students meeting or exceeding standards 
27.3% (791289) Standards Met, 10.3% (301289) Standards Exceeded 

8th Grade: 20.7% increase in students meeting or exceeding standards 
26.4% (641242) Standards Met, 23.1 % (561242) Standards Exceeded 

11 th Grade: 25.6% (771301) Standards Met, 11 3% (341301) Standards 11th Grade: 4.6% increase in students meeting or exceeding standards 
Exceeded 

Title Ill AMAOs no longer reported. Replacing with EL Progress Indicator from CDE 
Dashboard (measures EL students who progressed 1 year on CELDT and number 
students reclassified previous year (1 5-1 6) 
EL Progress Indicator: Yellow rating, 72.8% 

CJUSD reclassified 25 sludents in 2016-17 at 3.8% reclassification rate 
CJUSD reclassified 11 7 students in 201 5-16 at 16.5% reclassification rate 
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ERMHS 
2nd Grade: 29% have an understanding of basic facts within 20, Students served: 69 
:63% have complete understanding of sums and differences to 20. Daily Attendance, 201 6-1 7: 93% 

Average GPA 2016-17: 2.09 
Teacher rnis-assignment will not exceed 4% 

Provide 100% of students access to standards aligned materials as 
certified by the CJUSD Board of Trustees 

100% of schools will pass the Facilities Inspection within 30 days 

Increase students served through ERMHS, increase daily 
attendance of students served through ERMHS by I%, increase 
GPA of students served through ERMHS by 1% 

Students served, 201 5-1 6: 62 
Daily Attendance, 201 5-1 6: 93% 
Average GPA, 201 5-1 6: 2.24 
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ACTIONS / SERVICES 

Duplicate the ActionslSenrices from the prior year LCAP and complete a copy of the following table for each. Duplicate the table as needed. 

Action 

Expenditures 

i PLANNED ACTUAL 
K-12 teachers will use the California State Standards in ELA, K-I2 teachers continue to use the California State Standards 
ELD, Literacy, History, Social Studies, Science and Technical in ELA, ELD, Literacy, History, Social Studies, Science and 
Subjects. K-12 Teachers will use the California State Technical Subjects. K-12 Teachers will use the California 
Standards in mathematics. State Standards in mathematics. 

BUDGETED 
0 

1 ESTIMATED ACTUAL 
3 I; 

Resource 0000 1000-1999: Certificated Personnel Salaries Base I ~esource 0000 1000-1999:,CertiScated Pprsonnel Salaries Base 
$13,510,839 $9,451,579 
3000-3999: Employee Benefits Base $2,134,442 l~esource 0000 3000-3999: Employee Benefits Base $2,975,739 
1000-1999: Certificated Personnel Salaries Special Education $2,612,404 Resource 1400 1000-1999: Certificated Personnel Salaries Base 

1$4,312.894 
3000-3999: Employee Benefits Special Education $412,708 
1000-1999: Certificated Personnel Salaries Elle 1 $371,996 

3000-3999: Employee Benefits Tille 1 $58,768 

Resource 1400 3000-3999: Employee Benefits Base $1,298,023 
Resource 6500 1000-1 909: Cerlificated Personnel Salaries Special 
Education $2,950,893 
Resource 6500 3000-3999: Employee Benefits Special Education $823,259 
Resource 3010 1000-1999: Certificated Personnel Salaries Title 1 $243,700 
Resource 301 0 3000-3999: Employee Benefits Title 1 $58,323 

Action 

PLANNED ' - - ACTUAL 
Purchase K-I2 EnglishtLanguage Arts Common Core and ELD 'K-8 ELA and ELD curriculum purchased May 2016. 9-12 ELA 

Expenditures 

Action 

ActionstServices 

curriculum for McClellan HS purchased in ~ a y  2016. Hig 
I .School curriculum purchased in June 2017. 

- - ... 
i BUDGETED , .ESTIMATED ACTUAL 
:Resource 0000 4000-4999: Books And Supplies Base $1,000,000 

h 
2 .[Resource 0000 4000-4999: Books And Supplies Base- 

-PLANNED ' ACTUAL 
K-I2 Teachers will access choices of Professional Entered into an MOU with Sacramento County Office of 
Development to support the implementation of newly Education that offered professional development in K-6 
~urchased EnglishILanguage Arts and ELD curriculum Wonders through a cadre and after hours professional 

development. The Dumose of the cadre is to provide onsite --- 
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curriculum support. 

Expenditures 

Aclion 

Grade 7-8 teachers received Study Sync publisher support to 
help implement the curriculum. 

1000-1 999: Certificated Personnel Salaries Federal Funds $34,760 Resource 4035 1000-1999: Cerlificated Personnel Salaries Federal Funds 

3000-3999: Employee Benefits Federal Funds $5,685 Resource 4035 3000-3999: Employee Benefits Federal Funds $1,355 

BUDGEI%-D ESTfMATED ACTUAL 

 PLANNED ' ;ACTUAL 
Actions/Se~ices Provide BTSA support to new teachers 'Supported 19 new teachers through the Teacher Induction 

- .  . - . -  
/ lProgram (formerly known as BTSA) 

. - .- 8 .. - 
j BUDGETED 

. . . - 
! 'ESTIMATED ACTUAL 

'Resource 4035 1000-1999: Certificated Personnel Salaries Federal Funds Resource 4035 1000-1 999: Certificated Personnel Salaries Federal Funds 
1$33,760 1 $32,850 I 

3000-3999: Employee Benefils Federal Funds $5,526 Resource 4035 3000-3999: Employee Benefits Federal Funds $5,190 

Resource 4035 5000-5999: Services And Other Operating Expenditures 
'Federal Funds $1 0.000 

Expenditures 

Resource 4035 5000-5999: Services And Other Operating Expenditures 
Federal Funds $8,000 

Expendilures 

5800: ProfessionallConsulting Services And Operating Expenditures Federal 
Funds $10,000 

5 
PLANNED ACTUAL 

ActionslServices District will work closely with site administrators to reduce or Reduced combination classes to only one: W l  at Oak Hill 
eliminate the need for combination classes. .Elementary 

1 BUDGFTED ESTIMATED ACTUAL 
Resource 0000 1000-1999: Certificated Personnel Salaries Base $136,000 Resource 0000 1000-1999: Certifmled Personnel Salaries Base $130,405 

Resource 4035 5000-5999: Services And Other Operating Expenditures 
Federal Funds $34,200 I 

Action 

ActionslServices 

3000-3999: Employee Benefits Base $21,486 - Resoume 0000 3000-3999: Employee Benefits Base $29,914 

PLANNED ACTUAL 
lMcClellan HS will provide support classes: Success, Study McClellan HS: 
:Skills and Math Lab -senred 31 students 

-served 27 students in Study Skills 
Site Admin will regularly meet with struggling students to I '-added Intervention 
provide individualized support and guidance in achieving , -did not offer Math Lab in 2016-17 
greater academic success 
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Expenditures 

Action 

School counselor met with targeted students individually 3-4 
days a week and in once-a-week support groups for juniors 
.and seniors, serving 29 students over the course of the school 
year 

t l  

Principal met with targeted students 2 or 3 times a week, 
senrina 47 students over the course of the school year 

. - . . . - mi ' 8 '  IWDEETED ESI . . - JACTUA- 
Resource 0000 I Dept 740 1000-1 999: Certificated Personnel Salaries . Resource 1400 1000-1999: Certificatid Personnel Salaries Supplernentaq I 
nSupplemenlal and Concentration $24,605 ; and Concentration $35,507 
3000-3999: Employee Benefits Supplemental and Concentration $3.887 Resource 1400 3000-3999: Employee Benefits Supplemental and 

Concentration $9,304 
Resource 3010 1000-1 999: Certificated Personnel Salaries Tille I $15,915 ' 

I Resource 301 0 3000-3999: Employee Benefits TiUe 1 $2,809 

PLANNED ACTUAL 
ActionslServices Center HS will provide support classes: Math Lab, English lab, CHS served 184 students in 8 sections of Math Lab and 48 

and Summer School program students in 2 sections of English Lab 

Expendilures 
BUDGETED I ESTIMATED ACTUAL 
Resource 0000 / Depl740 1000-1 999: Cerlificated Personnel Salaries :Resource 1400 1000-1 999: Certificated Personnel Salaries Supplemental 
Supplemental and Concentration $52,000 I and Concentration $1 20,702 
Resource 0000 I Dept 740 3000-3999: Employee Benefits Supplemental and 'Resource 1400 3000-3999: Employee Benefits Supplemental and 
Concentration $8,215 - 5 1  CT Concentration $29,171 

Action 
- 

PLANNED ACTUAL - - - 
Actions/Services Wilson Riles Middle School will provide support: Math Support Riles provided 2 sections of math support and 4 sections EL . . 

Class, EL Support Class, PAWS period during the school day S 
and Husky Help after school 

I 
- . -  

- I  [ESTIMATED ACTUAL - "i . ' BUDGETED 
Expenditures 
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Action 

Expenditures 

Action 

AdionslSewices 

Expendilures 

Action 

.Resource 3010 1000-1999: Certificated Personnel Salaries Title 1 $59,000 j Resource 3010 1000-1999: Cerlificaled Personnel Salaries Title 1 $40,416 
Resource 301 0 3000-3999: Employee Benefits Title 1 $9,307 .Resource 3010 3000-3999: Employee Benefits Title 1 $9,578 

Resource ODOOlDepl740 1000-1 999: Certificated Personnel Salaries 
Supplemental and Concentration $63,630 
Resource OOOOlDepl740 3000-3999: Employee Benefils Supplemental and 

a Concentration $21,043 

- -. . . . . . . - - . . . - . . 
PLANNED 

... . .- - - .. - .  
ACTUAL - 

Oak Hill Elementary will provide after school intervention for Oak Hill provided after school intervention two times per week 
grades 1st-6th in English/Language Arts and 3rd-6th in math for 1 hour each session, sewing 77 students in ELA and 52 

. . - - -  
students in math 

. . .  - - .  . . . - . . . - -- - 
B U D G ~ F D  - ' - 

-- . . -  

I 
~ESTIMATEDACTUAL" - - "- ' . -- 

Resource 0000 1000-1999: Cerlificaled Personnel Salaries Supplemental Resource 0000, Goal 1431, Dept 740 1000-1999: Certificated Personnel 
.and Concentration $20,000 Salaries Supplemental and Concentration $27,339 
3000-3999: Employee Benefits Supplemental and Concentration $3,160 Resource 0000, Goal 1431, Dept 740 3000-3999: Employee Benefils I Supplemental and Concentration $4.31 8 

PLANNED ACTUAL 
Spinelli Elementary will provide morning intervention for grades Spinelli provided: 
I st-6th in EnglishlLanguage Arts and Math. Title I push in and -Morning intervention 5 days a week for 60 minutes each day, 
pull out support for grades K-6th in EnglishlLanguage Arts and serving 12 students 
math. -Push-in support to I01 students, 4-5 times per week in 

increments from 30 minutes to 5.5 hours depending on 
individualized student need 
-Pull-out support to 26 students. 4-5 times per week in 
increments of 30 minutes to 2.6 hours depending on 

,.individualized student need 

BUDGETED 
' 1  

'ESTIMATED ACTUAL 
Resource 3010 1000-1999: Certificated Personnel Salaries Title 1 $40,266 Resource 3010 1000-1999: Certificated Personnel Salaries Ttle 1 $1 15.1 16 
3000-3999: Employee Benefits Title 1 $6,648 

, . 
Resource 301 0 3000-3999: Employee Benefits Title 1 $1 9,905 
Resource 0000 1000-1999: Certificated Personnel Salaries Supplemental 

I and Concentration $32,014 
I Resource 0000 3000-3999: Employee Benefits Supplemental and 

Concentration $5,697 
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Expenditures 

Action 

PLANNED ACTUAL 
North Country will provide morning intervention for grades 1st- North Country provided: 
6th in EnglishlLanguage Arts and Title I pull out for grades 1st- -Morning intervention 3 days per week (M,W, TH), one hour 
6th in EnglishlLanguage Arts. before school serving 65 students - Deployment lntervention occurred 4 days a week, 30 

minutes each day, sewing 528 students in grades 1-6 
-average number of students sewed specifically by Title I staff 
is 198, daily numbers shift throughout the year depending on 
frequent assessment results 

...... - - - - - ........ . .. - - - - -. -. ---. 
BUDGETED ESTIMATED-ACTUAL 
Resource 3010 1000-1999: Certificated Personnel Sslaries Title 1 $83, Resource 3010 1000-1999: Cerlificaled Personnel Salaries Title 1845,535 
3000-3999: Employee Benefits Title 1 $21,339 Resource 3010 3000-3999: Employee Benefits Title 1 $8,901 

Resource 3010 20002998: Classified Personnel Salaries 1"e 1 556,485 i 
j~esource 301 0 3000-3999: Employee Benefits Title 1 $17,315 

PLANNED ACTUAL 
AclionslServices Dudley will provide Intervention, within the school day, in a Dudley provided: 

.grades K-6. lntervention occurs two ways: during a 30 minute -intervention to 476 students 5 times per week, 30 minutes 
Intervention Rotation and during a 30 minute Workshop. per day 
Teachers are able to provide support to targeted groups as well 
as to individuals using this strategy. Qualifying for lntervention 
-support is related to local common assessments. Title I staff 
push in to classrooms to provide support to students. This 
:push-in support may occur during direct instruction, 
-independent practice, workshop, andlor lntervention rotation. 
This support can be in ELA or Math, - 
i BUDGETED m ESTIMATED ACTUAL 
Resource 3010 1000-1999: Certificated Personnel Salaries Title 1 $101,084 Resoume 3010 1000-1999: Certificated Personnel Salaries title 1 $41,064 
3000-3999: Employee Benefits Title 1 $21,287 Resource 3010 3000-3999: Employee Benefits Title 1 $7,290 

1 Resource 3010 2000-2999: Classified Personnel Salaries Title 1 $51,791 

Expenditures 

lResource 3010 3000-3999: Employee Benefits Title 1 $1 3,952 

Action 

. PLANNED 
ActionslServices GATE opportunities: 

Wilson Riles Middle School GATE Academy 

.ACTUAL 
Riles Middle School sewed 62 students 
Dudley Elementary served 12 students 
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Expenditures 

Action 

Oak Hill Elementary: Differentiated learning within the Oak Hill Elementary served 46 students 
GATEIhigh achiever class 4th-5th. GATE challenge Spinelli Elementary served 14 students 
activities before and after school North Country Elementary served 8 students 
Spinelli: Differentiated learning within the classroom. 
Weekly GATE challenge activities after school. Annual 
participation in Nature Bowl. 
North Country: Differentiated learning within the classroom. 
GATE challenge activities after school: video production 
and editing including story boards, script writing and public 
speaking 
Dudley: Differentiated learning within the classroom 

BUDGETED . ESTIMATED ACTUAL 
Resource 0000 1000-1999: Cerlificaled Personnel Salaries Base $38,000 ; Resource 0000 1000-1 999: Certificated Personnel Salaries Base $8,404 
3000-3999: Employee Benefits Base $5,530 Resource 0000 3000-3999: Employee Benefils Base $1,328 

Resource 0000 40004999: Books And Supplies Base $3,730 
Resource 0000 5000-5999: Services And Other Operating Expenditures 
Base $5,200 

PLANNED ACTUAL 
Teacher collaboration: vertical between elementary-middle, K-12 staff were given one buy-back day for professional 
horizontal between elementary sites, grade levelldept development. 

K-6 teachers received additional Wonders ELA training. 
Middle school received training on Illuminate and professional 
development focused on student engagement. High School 
participated in content specific training within departments. 

Site collaboration was built into school site calendars. 

TK-grade 6 horizontal collaboration focused on district writing 
prompts 

Expenditures 

. .  . - .  
- . -  

BUDGETED--- ESTIMATED ACTUAL 
Resource 0000 5000-5999: Setvices And Other Operating Expendilures I Resource 6264 1000-1999: Certificated Personnel Salaries Common Core 
Base $500 I Standards Implementation Funds $1 08,818 

I Resource 6264 3000-3999: Employee Benefits Common Core Standards 
: Implementation Funds $17.040 
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Action 

PLANNED ACTUAL 

Provide academic support and intervention at all sites 7 bilingual assistants throughout the district 
Push-in and pull out programs at elementary sites and 
Wilson Riles MS All other data on site interventions recorded in site specific 
Morning or after school intervention at elementary sites action items 6-1 2 
EL Support at Wilson Riles Middle and EL Tutorial 
High School 
Husky Help, PAWS period at Wilson Riles MS 
Bilingual assistants 

High 
Math lab, English lab, Summer School Program at Center 

Expendilures 
BUDGETED n - ' 

ESTIMATED ACTUAL 
Resource 0000 I Depl740 1000-1999: Cerlificaled Personnel Salaries Resource 0000, Goal 4760, Dept740 2000-2999: Classified Personnel 
Supplemental and Concentration $498,643 Salaries Supplemenlal and Concentration $142,739 
3000-3999: Employee Benefits Supplemental and Concentration $78,776 Resource 0000, Goal 4760, Depl740 3000-3999: Employee Benefits 

Supplemental and Concentration $65,863 

2000-2999: Classified Personnel Salaries Supplemental and 
$1 50,601 
3000-3999: Employee Benefits Supplemental and Concenlration $35,100 

Action 

Actions/Se~vices 
PLANNED 
Add .5 FTE EL Teacher at Dudley Elementary and .5 FTE EL 
Teacher at Oak Hill 

Expenditures 
BUDGETED 
Resource 0000 / Dept 740 1000-1999: Certificated Personnel Salaries 
Supplemental and Concentration $81,314 
3000-3999: Employee Benefits Supplemental and Concentration $14,408 

Action 

ActionslSemces 

-ACTUAL 
Added .5 FTE EL Teacher at Oak Hill 

i i LP,: m y 1 -  
ESTIMATED ACTUAL- - - 

- 
Resource 0000, Dept 740 1000-1999: Cerlificated Personnel Salaries 
Supplemental and Concentration $41,064 
Resource 0000 I Dept 740 3000-3999: Employee Benefits Supplemental 
and Concentration $7,347 m 

PLANNED- -ACTC - * - b i  

Support transition of EL students from middle to high school 6 EL students served in transition to high school summer 
with summer school for incoming 9th grade EL students. ii school program 

Implement a reclassification roadmap to target and support Roadmap to Reclassification has been implemented with 92 
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Expenditures 

Action 

Expenditures 

potential EL students. 
R-FEPs and LTELs with individualized plans toward 
reclassification that includes goal setting, collaboration between. Transition to middle school summer school program was not 
EL teacher, classroom teachers and parents. EL students offered because district was unable to find a teacher to teach 
targeted for the reclassification roadmap planning, have an it. However, the program is set to run in June 2017 
overall CELDT score of EA or A with all subsets EA or A or an I 

B U D G ~ D  a i ESTIMATED ACTUAL - 
Resource 0000 I Dept 740 1000-1999: Certificated Personnel Salan'es 

w 
Resource 0000, Site 159, Dept 740 1000-1 999: Certificated Personnel 

Supplemental and Concentration $10,000 Salaries Supplemental and Concentration $482 

3000-3999: Employee Benefits Supplemental and Concentration $1,580 Resource 0000 I Dept 740 3000-3999: Employee Benefits Supplemental 
and Concentration $77 

3000-3999: Employee Benefits Supplemental and Concenlration $6,714 Resource 0000, Dept 740 3000-3999: Employee Benefits Supplemental and 
Concentration $1 1,635 I 

PLANNED ' ACTUAI 
Actions/Sewices Support long-term EL students with Long Term EL Support CHS provided 2 sections of Long Term EL Support classes, 

class at Center High School and Wilson Riles Middle School. serving 40 students. One section was exclusively for 9th 
graders and one section for grades 10-1 2 

ELteacher at CHS to be given extra prep in schedule to 
track/monitor/support EL students, long term EL students and CHS EL Teacher utilizes extra prep period to 
monitor Redesignated Fluent English Proficient students. tracklmonitorlsupport EL students, long term EL students and 

Action 

a: 

~ I V V C R  

monitor Redesignated Fluent English Proficient students 

provided I section of Long Term EL Support class, 
serving I I students 

ESTIMATED ACTUAL 
Resource 0000 I Depl740 1000-1999: Cerlificaled Personnel Salaries Resource 0000, Dept 740 1000-1999: Certificated Personnel Salaries 
Supplemental and Concentralion $42,497 Supplemental and Concentration $40,506 
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ActionslServices 

Expendilures 

Action 

Expenditures 

PLANNED ACTUAL 
Americorp will provide academic support, mentoring, tutoring The Family Resource Center coordinated 33 students to 
and counseling, coordinated by Family Resource Center receive one-on-one mentoring through Americorps. 

. . 
A c ~ U A ~  " 'PLANNED 

ActionslServices Family Resource Center will provide clothing and school Family Resource Center provided services to 581 students 
:supplies, consultation services, mental health counseling 
services and coordinate appropriate services through 
Americorp. United Way and the Sensibility Program Ma- . . - . . . . . . - . . - . - . . . - - - . . - . . . . .. 

BUDGETED ' >ESTIMATED ACTUAL- 
Resource 5630 40004999: Books And Supplies Federal Funds $1,717 Resources 5630,5640 1000-1999: Certificated Personnel Salaries Federal 

I Funds $55,972 
5000-5999: Services And Other Operating Expenditures Federal Funds I I Resoumes 5630,5640 3000-3999: Employee Benefits Federal Funds 
$1,854 !$12,150 
Resource 0000 1 Dept 740 1000-1999: Certificated Personnel Salaries I ~esource 5630 40004999: Books And Supplies Federal Funds $7,405 
Supplemental and Concentration $22,527 
3000-3999: Employee Benefits Supplemental and Concentration $3,558 . Resource 5630 5000-5999: Services And Other Operating Expenditures , 1 Fedeml Funds $5,557 

I 
Resource 0000 1000-1 999: Certificated Personnel Salaries Supplemental 
and Concentralion $52,288 

, l~esource 0000 3000-3999: Employee BeneRIP SupptemenlaI and 
: I Concentration $8,261 

'Resource 3010 2000-2999: Classified Personnel Salaries Title 1 $14,690 
I Resource 3010 3000-3999: Employee Benefits Title 1 $4,159 

BUDGETED 
Resource 0000 5800: Professional/Consulting Services And Operating 
Expenditures Base $27,500 

: Resources 5630,5640 2000-2999: Classified Personnel Salaries Federal 
: Funds $7,794 i 

ESTIMATED ACTUAL 
Resource 0000 5800: PrafessionallConsulting Services And Operating 
Expenditures Base $25,000 

' ,Resources 5630,5640 3000-3999: Employee Benefits Federal Funds 
1 .$1,817 

Action 
-.. . . 

;PLANNED ACTUAL 
ActionslServices 'Provide academic support for Special Education Students: CHS provided 8 sections of study skills classes 

study skills classes, instructional assistants 
Academic support provided to special education students 
through instructional assistants. Number ofinstructional 
assistants per site as follows: 
Center HS 17, Riles MS 7, Dudley 5, Spinelli 18, North 
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Expenditures 

Country 7, Oak Hill 2 
I . I--. "A. 1 --- 

BUDGETED - - - :,7- a ., 
E S ~ T E D  ACTUAL 

ReSOurCe 6-s-nnel Salaries Speclal Education !Resoume 331018500 2000-2999: Classified Personnel Salaries Special 
$41,386 I ~ducatlon $1,556,471 
3000-3999: Employee Benefits Special Education $10,767 'Resource 331 0/6500 3000-3999: Employee Benefits Special Education 

1 '$769,214 - -  - t 

Action 22 
ACT 

ActionslServices School Psychologists, School Counselors, and the Behavior 
Specialist on the Educationally-related Mental Health Services Specialist on the Educationally-related Mental Health Services 
(ERMHS) Team will provide evidence-based social, emotional, (ERMHS) Team will provide evidence-based social, 
and behavioral interventions to students in individual and group emotional, and behavioral interventions to students in 
counseling, psychoeducational lessons in classroom settings, individual and group counseling, psychoeducational lessons in 
and consultation to staff and parents in order to enable classroom settings, and consultation to staff and parents in 
students to reach IEP goals and access their educational order to enable students to reach IEP goals and access their 
programs. educational programs. 

Expenditures 

Action 

Expenditures 

BUDGETED 1 ESTIMATED ACTUAL 
Resource 651 2 1000-1999: Certificated Personnel Salaries Special Resource 651 2 1000-1 999: Certificated Personnel Salaries Special 
Education $1 54,739 Education $168,919 
2000-2999: Classified Personnel Salaries Special Education $64,178 Resource 6512 2000-2999: Classified Personnel Salaries Special Education 1 1$97,942 
3000-3999: Employee Benefits Special Education $64,178 Resource 6512 3000-3999: Employee Benefits Special Education $69,920 
40004999: Books And Supplies Special Education $5,100 Resource 6512 4000-4999: Books And Supplies Special Education $3,442 
5000-5999: Services And Other Operating Expenditures $1 1,000 61 1 Resource 6512 5000-5999: Services And Other Operating Expenditures 

Special Education $3,785 

AclionslSewices conduct research, identify and prioritize needs to begin the Conduct research, identify and prioritize needs to begin the 
process for developing a Facilities Master Plan process for developing a Facilities Master Plan 

1 BUDGEED ESTIMATED A C N A  
Resource OOOO~OOO~999~Bmks And-Supplies Base $500 
5000-5999: Sewices And Other Operating Expenditures Base $1.000 

- - - 

Action 

AcllonslServices 
PLANNED 

. 
ACTUAL 

Review staff levels and create a plan to add district Review staff levels and create a plan to add district 



Page 20 of 124 

Expenditures 

Action 

Expenditures 

administrative positions accordingly i administrative positions accordingly 

ESTIMATED ACTUAL 
NO COST 

25 
:PLANNED ACTUAL 

Actions/Senrices Add 1 FTE Vice Principal at North Country Elementary and 1 Add I FTE Vice Principal at North Country Elementary and 1 
FIE Vice Principal at Oak Hill Elementary 

- . .- . . - -  - - .  - .  . . 
' FTE Vice Principal at Oak Hill Elementary 

'BUDGETED 
Resource 0000 1000-1 999: Certificated Personnel Salaries Base $1 74,765 Resource 0000 1000-1 999: Certificated Personnel Salaries Base $1 93,784 

3000-3999: Employee Benefits Base $44,093 1 rz:Tmzee sene* saSe $55,201 

ANALYSIS 
Complete a copy of the following table for each of the LEA'S goals from Ihe prior year LCAP. Duplicate the table as needed. 

Use actual annual measurable outcome data. including performance data from the LCFF Evaluation Rubrics, as applicable. 

Describe the overall implementation of the actionslsenrices District purchased standards aligned ELA curriculum for all K-8 classrooms at 4 elementary schools and 1 
to achieve the articulaled goat middle school. 

District purchased standards aligned ELA curriculum for 9-12 students at McClellan HS. 

District provided Professional Development on new ELA curriculum to 120 K-8 ELA teachers and one 9-12 
ELA teacher at MHS. 

District and sites calendared teacher collaboration time that focused each week on lesson development, 
student assessment and targeted intervention using the new ELA curriculum. 

Alt sites fully implemented their intenrention models for at-risk students. through push in and pull out 
models and through extended day support. More than 990 at risk students were identified and served 
through site intervention programs. 

90 LTEL students identified and serve 
and high school. 

All sites provided extension through GATE models at all 4 elementary sites and the Middle School GATE 
Academy serving 142 GATE students. Maintained 15 Advanced Placement course offerings at Center HS. 

Transitional Summer School served 6 students to support a successful transition~rorn,middle.school,to high 
school. 

Throughout the school year additional tutoring provided and basic needs met for foster students and low 
income students through the Family Resource Center. 
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Describe the overall effectiveness of the actionstsewices lo Grades 3rd, 6th, 8th and 11 th reached goal to increase percentage of students who meet or exceed 
achieve the articulated goal as measured by the LEA. standards on the CAASPP in ELA by 5%. 4th and 5th grade show a decline in students who meetlexceed 

ELA standards, no growth made in 7th grade. 

Explain material differences between Budgeted 
Expenditures and Estimated Actual Expenditures. 

K2 Benchmarks: Fluency, Writing, Math 
Kindergarten showed 1.8% increase in fluency, 1.7% increase in basic math facts and 9.9% decline in 
understanding counting and cardinality. 
1st grade showed a 46% decline in reading fluency. This is not a true representation of achievement. 
Factors contributing to this decline are the implementation of a new reading program and a dramatic jump in 
the fluency target at the 1st grade level. 
2nd grade showed a 55% decline in reading fluency. This is not a true representation of achievement. 
Factors contributing to this decline are the implementation of a new reading program and a dramatic jump in 
the fluency target at the 2nd grade level. 

Continuing outlined actions and services but recognize the areas of decline and as a result have created 
focused collaborative groups within grade levels to address these needs. 

Action 1: Planned benefit expenditures included taxes only. Actual expenditures include taxes and health 
and welfare costs. 

period for 201 6-1 7. High School curriculum will be purchased during June 201 7. Therefore, actual 
expenditure lists $300,000 

7 Action 2: $1,000,000 planned for curriculum purchase, but K-8 ELA was purchased prior to fiscal reporting 

Action 3: The cadre structure for professional development lowered costs. 
Action 4: A higher than expected number of new teachers were hired leading to increased participation and 
higher costs. 
Action 6: MHS increased their counselor's hours to increase services. 
Action 7: More sections were offered than planned for when creating the planned budget. 
Action 8: Included in actual costs are the salaries and benefits for the EL teacher, math sections, and Husky 
Help hourly program. Planned costs did not include the cost of the EL teacher and it overestimated the 
Husky Help costs. 
Action 10: Actual expenditures include salanes for the Title I teacher, hourly program, and newly hired 
teacher who provides push in support. Employee benefits reflect a more complete picture by including 
health and welfare costs. 
Action 11: The Title I Academic Coordinator was promoted to Assistant Principal and that position was not 
backfilled. Instructional aide position costs are added to the actual expenditures. 
Action 12: Costs associated with only push-in support are included in actual expenditures. Classified 
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salaries for Title I instructional aides are included in actual costs. 
Action 13: Most services for GATE students were provided during the regular school day so fewer costs 
were associated with GATE services. 
Action 14: One professional development buy-back day was offered to all certificated employees using 
Educational Effectiveness funds. This day was not included in the planned expenditures. 
Action 15: The planned expenditures were moved to other actions within this goal. 
Action 16: One .5FTE teacher was added instead of two. 
Action 17: Few EL students parlicipated in the high school summer school program. The middle school EL 
summer school program was not offered. 
Action 20: AH Family Resource Costs are listed under actual expenditures. 
Action 21 : Cosls associated with all special education instructional assistants are included under actual 
expenditures. 

Describe any changes made to this goal, expected Multi Tiered Systems of Support (MTSS) have been added to the goal. Data has shown we were not 
outcomesl metrics- or actions and sewices to achieve this meeting the academic, social and emotional needs of all students. With each site having their own system 
goal as a result Of this analysis and analysis Of the LCFF of support, the district realized the need for a comprehensive plan with consistent language, defined tiers of 
Evaluation as applicable- Identify where 'hose support and sitelteacher expectations. District established a team with administrative representation from 
changes can be found in the LCAP. each school site, Special Education and the Family Resource Center. Through collaborative conversation, 

California Scale Up MTSS Statewide (SUMS) training, and the application of the SUMS grant, district team 
decided MTSS most appropriate approach. 

Adjustment made to Action 15 because it was repetitive. Site Intenrentions offered throughout the district 
listed under Action 15 and then reported again as site specific interventions in Actions 6,7, 8,9, 10, 11, 12. 
Action I S  has been modified so it will only report bilingual assistants and Actions 6-12 will continue to reporl 
site specific interventions. 

Adjusted CAASPP goal for growth to 2.5%. Afler reviewing data, and given the change in standards and 
the new curriculum, district believes a revised metric is much more realistic. 

District recognizes students did not make the expected growth on K2 Benchmarks. This has been an 
implementation year with new ELA curriculum and likely a factor. District is turning attention to professional 
development within Common Core State Standards, with emphasis on instruction and assessment within 
the new curriculum which will provide teachers with a deeper understanding of student learning. We're 
building capacity in teacher knowledge which will impact student achievement focusing on K-2 foundational 
skills, specifically fluency. 

I 
District recognizes English Learner classification rate did not meet target and believes a combination of new 
curriculum and new standardized state test posed significant obstacles. This is an implementation year for 
new ELA curriculum with a substantial increase in targets. Student groups had difficulty making expected 
growth on CAASPP. 



Page 23 of 124 

An n u a I U pd ate LCAP Year Reviewed: 2016-17 

Complete a copy of the following table for each of the LEA'S goals from the prior year LCAP. Duplicate the table as needed. 

Goal Center JUSD students will be college and career ready 

. . .. 

State andlor Local Priorities Addressed by this goal: S T A T E 0 1  0 2  0 3  m 4  m 5  0 6  m 7  0 8  
COE 9 0 I 0  
LOCAL 

ANNUAL MEASURABLE OUTCOMES 

EXPECTED ACTUAL 

-Increase CTE offerings by adding 1 new CTE course or 1 additional 2016-17: CHS increased to 14 CTE courses, 43 sections 
section of existing CTE program 
2015-16: 13 CTE courses, 18 sections 

-Increase a-g completion rate to 26% by adjusting to 8 period block 2016-17: 23% (691299) of current seniors a-g qualifiers passing all their classes with a 
schedule at CHS C or higher grade 
2015-16: 85.66% students enrolled in a-g coursework (based upon 
English course), 22% completed a-g 

-Increase AP offerings at CHS by adding 1 section 
201 5-1 6: 15 AP sections offered 

2016-17: CHS maintained 15 AP offerings 

-66% of students enrolled in AP courses will pass AP exams with a 3 or 2016: 68.8% AP students with scores 3+ 
better 
2014-15: 136 students taking AP tests, 324 AP tests taken. 63.3% AP 
passage rate 

-2% increase of ELA students and math students determined prepared 
for college as measured by the EAP 
2014-15: 52% of ELA students and 77% of math students determined 
prepared for college as measured by EAP 

. . .  
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ACTIONS I SERVICES 

Duplicate the ActionslServices from the prior year LCAP and complete a copy of the following table for each. Duplicate the lable as needed. 
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Aclion 

Expenditures 

Action 

a PLANNED ACTUAL 
Increase CTE offerings by adding 1 CTE course or 1 additional 201 6-1 7: 14 CTE courses, 43 sections 
section 

The CTE sections offered for 201 6-17 are as follows: 
' Computer Applications = 12 semester length sections 

Consumer Finance = 8 semester length sections 
Sports Management = 1 year long section 
Web Design = 1 semester length section 
Photoshopllllustrator = 1 semester length section 
,911 Dispatcher/Call Center1 Customer Service = 3 year long 
sections 
Pharmacy Technician = 1 year long section 
Computer Graphics = 7 year long sections 
Advanced Computer Graphics = 1 year long section 
Beginning Broadcasting = 3 year long sections 
Advanced Broadcasting = I year long section 
Introduction to Engineering = 2 year long sections 
Principles of Engineering = ? year long section 
Geometry in Construction/Construction in Geometry = 1 year 
long section 

- . - . .  ESTIMATED ACTUAL BUDGETED 
i Resource 0000 1000-1 999: Certificated Personnel Salaries Base $41,877 1 Resource 1400 1000-1999: Certificated Personnel Salaries Base $291.666 , 

3000-3999: Employee Benefits Base $10,369 I ~esource 1400 3000-3999: Employee Benefits Base $61,717 

2 - 

'PLANNED 'ACTUAL 
ActionslServices Increase participation and completion of a-g by changing high 2016-17: As of 3120f17, 72 of 300 (24%) of current seniors will 

school schedule to 8 period block be  a-g qualifiers if they pass all their classes this semester 
with a C or higher grade. 
The biggest obstacle for students to be an a-g qualifier has 
been the requirement for 3 years of math. Beginning with the 
freshman class this year, CHS changed the graduation 
requirement to 3 years of math to meet the a-g criteria. We 
will begin experiencing the higher a-g qualifying rate when 
these freshman students become juniors in 2 years. 
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Expenditures 
BUDGETED ESTIMATED ACTUAL 
No cost until 8 period block schedule reaches 3rd year of implemenlation, $0 
fiscal year 2017-18 $0 
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Action 

ActionslServices 

Expenditures 

Action 

PLANNED 
Increase AP offerings at CHS 1 section 

ACTUAL 
The number of AP sections offered in 2016-17 remained the 
same as 201 5-16. 

15 AP sections are currently offered 
AP English Literature and Composition = 2 sections 
AP English Language and Composition = 2 sections 
,AP Spanish = I section 
AP Calculus AIB = 1 section 
AP Statistics = 1 section 
AP Biology = 'l section 
AP Biology Lab = 1 section 
AP Macroeconomics = 2 sections 
AP U.S. Government = 2 sections 
AP U.S. History = 2 sections 

1 . . . . . - . - . - 
IBUDGETED ' ESTIMATED ACTUAL 
.Resource OOOD 1000-1999: Certificated Personnel Salaries Base $17,000 Resource 1400 1000-1999: Certificated Personnel Salaries Base $186,860 
3000-3999: Employee Benefits Base $3,686 Resoume 1400 3000-3999: Employee Benefits Base $59,162 

PLANNED ACTUAL 
AclionslServices Remove barriers and implement new programs relative to Project Lead the Way (PLTVV) launched at Riles Middle 

college & career opportunities that feed into and support School with 1 section, sewing 26 students. 
programs at CHS 

Media Studio continued at North Country, serving 62 students 
30 students in the before school video club, another 26 in 
STEM class (during school hours) 

Media Studio launched at Oak Hill, serving 55 students. 
4th-6th grade GATE students produce videos to enter SEVA 
awards. GATE students assist K-3 students with video 
production and SEVA video submission. Program produces a 
weekly news broadcast, "Otter Outlook" with varied news 
segments. Students producing short videos on appropriate 
behavior to support PBIS rollout in the fall. 
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Expenditures 
BUDGETED I ~-ETACTUAL 
Resource 0000 1000-1999: Cerliiicated Personnel Salaries Base $1 7,000 Resource 0000 1000-1999: Cerlificaled Personnel Salaries Base $14,182 
Resource 0000 3000-3999: Emplayee Benefits Base $3,686 Resource 0000 3000-3999: Employee Benefits Base $3,750 

Resource 0036 1000-1899: Certificated Personnel Salaries Supplemental 
and Concenlration $4,444 
Resoume 0036 3000-3999: Employee Benefits Supplemental and 
Concentralion $703 
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Action 

ActionslServices 
PLANNED ACTUAL 
Center HS Intervention Teachers, EL teachers, Counseling In 201 5-1 6, CHS offered 18 sections of CTE courses. In 
Dept and Administration to provide purposeful and targeted 

participate in CTE courses is working. 

2016-1 7, CHS is offering 43 sections. This is a tremendous 
outreach to increase participation in course completion of CTE . increase and shows that the outreach to students to 
offerings at Center HS 

Expendilures 

. - - 
. - -  - . - - . - - - . - - - - - . - - - - - - . . - - 

. . - - . - . . . . - 
BUDGE~ED I -ESTIMATED-ACTCIAL 
Resource OOOOlDept 740 1000-1 999: Cerlificated Personnel Salaries 
Supplemental and Concentration $2,500 
3000-3999: Employee Benefits Supplemental and Concentration $395 

Action 

PLANNED 
ActionslSewices Counselor will provide individualized support to ensure 

students are meeting graduation requirements and are 
successfully transitioning into post secondary college and 
career through collegelcareer exploration, college enrollment 
assistance, financial aid application assistance and scholarship 
assistance. 

Staff will schedule presentations from businesses, colleges and 
the military to expose students to post secondary options 

ACTUAL 
Hired a new College and Career Coordinator 

Implemented a section of Get Focused, Stay Focused class 
for freshman. The purpose of this course is for student to 
develop a 10 year plan for college and career success. 

Held 2 financial aid workshops 

Held individual and group meetings with students and 
counselors to develop 4 year graduation plans. 

College tours included: California State University at 
Sacramento, Fresno State University, Sonoma State 
University, American River College, University of Hawaii at 
Manoa, San Jose State University, California State University 
.at Stanislaus, University of California at Davis, 
California State University at East Bay, California Maritime 
Academy, and the University of California at Merced. 

CHS is also participating in the Fresh Friday's Program 
through American River College so that CHS students can be 
enrolled in ARC and receive priority admissionslcourse 
selection. m 1 . .  
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Expenditures 

Action 

CHS administration has been working with both Sierra College 
and American River College to develop dual enrollment 
courses. The first course has been approved and will be 
offered on the CHS campus in 2017-18. 

Counselors have worked with students on letters of 
recommendation, college admissions applications (including 
the Common Application), and in admission to ROP programs 
through Placer County. 

. . 

BUDGETED ESTIMATED ACT~JAL 
Resource 3010 1000-1 999: Certificated Personnel Salaries Title 1 $2,565 /Resource 1400 1000-1 999: Certificated Personnel Salaries Base $1 3,289 

3000-3999: Employee Benefits Title 1 $406 I ~esource 1400 3000-3999: Employee Benefits Base $3,601 
I Resource 7338 5000-5999: Setvices And Other Operating Expenditures 
IOther $6,422 

:PLANNED ACTUAL 
ActionslSenrices Provide transitional support to prepare for college & career Number of Special Education students served through 

provided through WorkAbility and Department of Rehabilitation WorkAbility: 193, Number of Special Education students 
served through Dept of Rehabilitation: 36 

Expenditures 
BUDGETED i ESTIMATED ACTUAL 
DOR Resource 3410 2000-2999: Classified Personnel Salaries Federal Resource 3410 2000-2999: Classified Personnel Salaries Federal Funds 
Funds $15,500 $61,232 
3000-3999: Employee Benefits Federal Funds $4,338 Resource 3410 3000-3999: Employee Benefits Federal Funds $1 9,000 

Workability Resource 6520 2000-2999: Classified Personnel Salaries Special Resource 6520 2000-2999: Classified Personnel Salaries Special Education 
Education $26.1 17 $37,877 

3000-3999: Employee Benefits Special Education $7.540 Resource 6520 3000-3999: Employee Benefits Special Education $13,929 
.Resource 6520 4000-4999: Books And Supplies Special Education $1 1,681 
'Resource 6520 5000-5999: Services And Other Operating Expenditures 
1 Special Education $3,781 
I Resource 3410 40004999: Books And Supplies Federal Funds $1,769 
Resource 3410 5000-5999: Services And Other Operating Expenditures 
Federal Funds $436 

- 
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Aclion 

ANALYSIS 
Complete a copy of the following table for each of the LEA'S goals from the prior year LCAP. Duplicate the table as needed. 

Use actual annual measurable outcome data. including performance data from the LCFF Evaluation Rubrics, as applicable. 

Describe the overall implementation of the actionslservices With the change from a 6 period day to an 8 period day CHS was able to increase the number of CTE 
to achieve the articulaled goal. sections from 18 to 43. 

The biggest obstacle for students to be an a-g qualifier has been the requirement for 3 years of math. 
Beginning with the freshman class this year, CHS changed the graduation requirement to 3 years of math to 
meet the a-g criteria. We will begin experiencing the higher a-g qualifying rate when these freshman 
students become juniors in 2 years. 

Hired a new College and Career Coordinator. The College and Career Coordinator performs the following: 
Liaison with all military recruiters 
Organizeslcoordinates the College and Career Fair 
Works with students on the FAFSA and assists in the parent workshops for completing the FAFSA 
Site liaison with American River College and Sierra College including Fresh Fridays (priority admissions) 
and field trips to those sites 
Works with students to locate and apply for college scholarship opporlunities 
Works with students to develop college and career plans and assists them with research in these areas 
Coordinates the EAOP program with U.C. Davis 
Coordinates work permits 

Implemented a section of Get Focused, Stay Focused class for freshman. The purpose of this course is for 
student to develop a 10 year plan for college and career success. 

Held 2 financial aid workshops 

Held individual and group meetings with students and counselors to develop 4 year graduation plans. 

College tours included: California State University at Sacramento, Fresno State University, Sonorna State 
University, American River College, University of Hawaii at Manoa, San Jose State University, California 
State University at Stanislaus, University of California at Davis, 
Califomia State University at East Bay, California Maritime Academy, and the University of Califomia at 
Merced. 

CHS is also participating in the Fresh Friday's Program through American River College so that CHS 
students can be enrolled in ARC and receive priority admissionslcourse selection. 
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CHS administration has been working with both Sierra College and American River College to develop dual 
enrollment courses. The first course has been approved and will be offered on the CHS campus in 2017- 
18. 

Counselors have worked with students on letters of recommendation, college admissions applications 
(including the Common Application), and in admission to ROP programs through Placer County. 

Further developed the CTE feeder pipeline from elementary through middle school and into Center HS with 
the following programs: 

Project Lead the Way: Provides engineering, biomedical, andlor computer science curriculum for middle 
school students that challenges, Inspires, and offers variety and flexibility. Students get rigorous and 
relevant experiences through activity-, project-, and problem-based learning. They use industry-leading 
technology to solve problems while gaining skills in communication, collaboration, critical-thinking, and 
creativity. Students will use tools such as the engineering design process, an engineering notebook, 30 
modeling software, and VEX Robotics@ to invent and innovate. 
-Project Lead the Way launch at Riles MS 
-expansion of PLTW at Oak Hill Elementary, Fall 2017 

Media Studio: Elementary students learn to create videos, submit to SEVA, produce news broadcasts and 
other media production tasks that lead into the MCA program at Center HS 
-continued growth of existing Media Studio at North Country Elementary 
-Media Studio launch at Oak Hill 
-launch of Media Studio at Riles Middle, Fall 2017 
-College awareness days at elementary sites 

Describe the overall effectiveness of the actionslservices to Significantly increased opportunities for K-12 students 
achieve the articulated goal as measured by the LEA. -1 new CTE course 

-139% increase in CTE sections offered to Center HS students 
-launched Project Lead the Way at Riles Middle School, which feeds into the Center HS Project Lead the 
Way program 
-launched Media Studio at Oak Hill Elementary and continued Media Studio at North Country Elementary. 
Both elementary programs will feed into the Riles Media Studio scheduled to launch Fall 2017, which will 
feed into the established Center HS Media Communications Academy. 
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Explain material differences between Budgeted 
Expenditures and Estimated Actual Expenditures. 

Action 1: The costs associated with all CTE teachers are included in actual expenditures. 
Action 3: All salaries and benefits of AP teachers are included in actual expenditures. 
Action 5: There were no costs associated with the outreach. The outreach was performed during staff 
member's typical contact with students. 
Action 6: The costs associated with providing one section of Get Focused, Stay Focused are included in the 
actual expenditures. Newly acquired College and Career Readiness grant funds and related expenditures 
were added to the actual expenditures. 
Action 7: All Workability and Department of Rehabilitation expenditures are included. 

Describe any changes made to this goal, expected Multi Tiered Systems of Support (MTSS) have been added to the goal. Data has shown we were not 
outcomes, metks, or actions and services lo achieve this meeting the academic, social and emotional needs of all students. With each site having their own system 
goal as a result Of lhis analysis and analysis of Ihe LCFF of support, the district realized the need for a comprehensive plan with consistent language, defined tiers of 
Evaluation as applicable. Identify where lhose support and sitelteacher expectations. District established a team with administrative representation from 

I 
changes can be found in Ihe LCAP. each school site, Special Education and the Family Resource Center. Through collaborative conversation, 

California Scale Up MTSS Statewide (SUMS) training, and the application of the SUMS grant, district team 
decided MTSS most appropriate approach. 

Changed AP metric. Given school size and schedule, CHS has maxed the number of AP courses that can 
be offered at this time. The focus has changed to increasing the number of students who take at least one 
AP course during their high school career. Metrics and goals for 2017-18 and beyond will reflect number of 
students who have completed one AP course during a given year. 

EAP data no longer reported to school site. Replacing metric with Smarter Balanced, grade 11 
Performance Summary 

Implementing Get Focused Stay Focused curriculum at McClellan High to support 10th graders in creating a 
10 year plan 
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A n n u a 1 U p d ate LCAP Year Reviewed: 201 6-1 7 

Complete a copy of the following table for each of the LEA'S goals from the prior year LCAP. Duplicate the table as needed. 

GOAL 3: Center JUSD students and families will be engaged and informed regarding the educational process and opportunities 

State and/or Local Priorities Addressed by this goal: S T A T E 0 1  0 2  1X13 0 4  1X)5 6 0 7  0 8  

COE 9 I 0  
LOCAL - 

ANNUAL MEASURABLE OUTCOMES 

EXPECTED 

Maintain average daily attendance at 95% 
2015 P2 districtwide attendance: 94.92% 

ACTUAL 

2016 P2 DISTRICTWIDE ATTENDANCE: 93.46% 

Increase district-wide participation in clubs, activities and athletics to DISTRICT-WIDE PARTICIPATION: 29.4% (131314455) participated in clubs, activities 

35% or athletics in 2016-17, illustrating a 4.6% decline 

201 5 districtwide: 34% (158414461) of students participated in clubs, Center High: 54411 307 

activities. athletics McClellan HS: 27/90 
WCR Middle: 2401667 
Oak Hill: 2081812 
North Country: 1951624 
Spinelli: 541268 
Dudley: 451687 

Increase Center HS graduation rate to 96% 
2013-14: 94.3% Center HS graduation rate 

Decrease CJUSD chronic absenteeism rates by 2% 
Prior rate: 12% (81611 4-4/3011 5) 

' Mainlain 1% or fewer middle school dropout rates 

Decrease CJUSD High School drop out to 3% 

Center High School graduation rale for 2014-1 5: 92.1% (Dataquest). District 
graduation rate according to CDE Dashboard for 2015-16 is 91.8%. Dataquest info is 
dated. Future LCAP reporting on grad rates will be using the CDE Dashboard showing 
district grad rates. 

Chronic Absenteeism: lo%, reduction of 2% districtwide 

Riles Middle School drop out rate 2014-15: less than 1% 

2015-2016 CJUSD high school drop out rate: 2.3%, showing 1.6% aecrease 

CJUSD 201 6-1 7 Suspension . . Rate: 10.04% 
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2014-2015 CJUSD High School drop out rate: 3.9% 

Maintain 8% CJUSD suspension rate 

Decrease CJUSD expulsions by I per year. 
2015-16: 8 district ex~ulsions 

H 
Increase student connectedness by decreasing by 2% those who 
reported low level of connectedness. 

7th grade connectedness: 47% high level, 41% moderate, 12% low 
8th grade connectedness: 40% high level, 51% moderate, 9% low 
I 1 th grade connectedness: 41 % high level, 46% moderate, 13% low 
MHS connectedness: 53% high level, 38% moderate, 9% low 

lncrease secondary students who feel "safe" or "very safe" at school 
by 4% (measured by California Healthy Kids Survey (CHKS) and 
other local measures including surveys of pupils, parents and 
teachers on the sense of safety and school connectedness) 

2016 CHKS Administration: 15.9% secondary students feel "very safe" 
at school and 45.46% feel "safe' at school 

This is not an increase in suspensions. The data previously reported was incorrect. 
201 5-1 6 suspension rate should have read 10.68% which demonstrates a slight 
reduction 

CJUSD 2016-17 Expulsions: 12, increase of 4 over prior year 

California Healthy Kids Survey given in 2016. Next survey to be given Spring 2018. 

lncrease 5th grade students who feel safe at school "all of the time" 
or "most of the time" by 4% (measured by California Healhy Kids 
Survey and other local measures including surveys of pupils, 
parents and teachers on the sense of safety and school 
connectedness) 

2016 CHKS Administration: 33% of 5th graders feel safe at school "all of 
the timen, 35% of 5th graders feel safe at school "most of the time" Parent Survey: 4 sites surveyed parents asking if their child feels safe and secure at 

school. 
Increase staff who feel school site is "very safe" or "safe" by 2%. Elementary results: 41.3% Strongly Agree, 38.1% Agree, 12.7% Neutral, 4.8% 
2016 CHKS Administration indicates 96% of staff feel their school Disagree, 3.2% Strongly Disagree 
site is "very safe" or "safe". Secondary results: 19.4% Strongly Agree, 48.5% Agree, 17.9% Neutral,6% Disagree, 

8.2% Strongly Disagree 
~ 1 1  parents will be surveyed during the 2016-17 school year 
baseline on perceived safety of our school sites and student 
connectedness 

All parents will be solicited to provide input into decision making feedback. An administrator attended CHS Booster Club meetings and gathered parent 

locally and at the LEA level, with every site represented by at least input as well. A CTE District Advisory Committee was formed and met to chart a course - - - 
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one parent at DELAC and PAC meetings. Sites and district will for CTE programs at CHS. 
conduct outreach to invite parents of unduplicated pupils and special 
needs subgroups to participate in local and LEA decision making. McClellan HS: Outreach for nominations and voting for SSC. 

WCR Middle School: Parents actively participate in P.T.A., Student Council meetings, 
ELAC Meetings, Parent Conferences. 

Oak Hill: Parents actively participate in PTA. Parents are invited by email and flyer to 
participate in SSC and ELAC an reminded of meeting dales and times using electronic 
marquee. 

Spinelli: Parents actively participate in our School Site Council, English Language 
Advisory Committee, and parent volunteer group. They partner with the staff and 
administration to determine best practices for serving our student population's 
academic, social and emotional needs for success. 

North Country: PTO and Site Council meets once each month usually the first 
Thursday at 5:30 p.m. DELAC meets 3 times a year and is usually combined with SSC 
due to the small number of attendees. The Safe School and Emergency Plan as well 
as The Single Plan for Student Achievement is shared with these groups with an 
invitation to participate in the contents. These documents are approved by Site 
Council. At least one Title I Parent Night is held each year so that parents understand 
the relationship of Title I services and RTI and how to better help their child at home. 
They are given opportunities to share what they need as parents as to how we can be 
more informative and to give input on our intervention programs both during the 30 
minute block period and the hour before school. MTSS - Multi-Tiered Systems of 
Supports has been introduced along with how Leader In Me connects Leadership, 
Culture and Academics to ensure equitable access and opportunity for all students. 
LIM (Leader In Me) Parent Nights are held in addition to Leadership Day to showcase 
students as they demonstrate how the seven habits principles help them throughout 
their day. 

Dudley: At the beginning of each year. parents are invited to become members of our 
School Site Council, English Language Advisory Committee, and Parent Teacher 
Association. The site administration also reaches out to potential committee members 
to invite them to be par1 of a committee. 

Increase parental participation in academic achievement by 
increasing family Homelink accounts by 5% 

May 2016: 53% of families with active Homelink accounts 

PARENTAL PARTICIPATION: 48% families have active Parent Portal accounts 
(previously Homelink)' 
Dudley: 8% 
North Country: 7% 1: - 
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Oak Hill: 7% 
Spinelli: 4% 
Riles MS: 106% 
Center HS: 87% 
McClellan H S  98% 

Total active accounts (includes transitioning students) divided by enrollment 

C 
ACTIONS I SERVICES 

Duplicate the ActianslServices from the prior year LCAP and complete a copy of the following table for each. Duplicate the table as needed. 
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Action 

PLANNED ACTUAL 
ActionslServices Review effectiveness of committee (staff, parents, students) Dudley: Dudley Elementary is just finishing Tier I 

recommendations and plan next steps to increase daily : I implementation of Positive Behavior and Supports (PBIS). 
attendance. Review SARB process to engage more This year we have also been training for Tier II of PBIS. We 
stakeholders are investigating the use of the Tier II strategy of Check In, 

Check Out (CICO) to support students who have an excessive 
number of absences. 

Oak Hill:We are in the planning stages of implementing the 
PBlS (Positive Behavior Interventions and Supports) program. 
Part of the program is creating incentives for student 
lattendance. The team (which includes staff and parents) have 
discussed awards and rewards for attendance. These will be 
'implemented in the 201 7-2018 school year. This year we 
are also sending out more attendance letters to remind 
parents of the importance of having their student at school on 
time. 

Spinelli: Parents give input on developing incentives to 
increase our daily attendance. We will focus on positive 
attendance, encourage students to attend daily, call absent 
students, and recognize students with perfect attendance at 
our Tiger Days. 

North Country: Attendance Awards were suggested. Perfect 
attendance each trimester is awarded a ribbon and 
recognized at Spirit Day. Additionally, students' names are 
placed in a drawing fora prize. ~ttendance letters are mailed 
out and SART meetings are held. 

Riles MS: As part our site's MTSS work, we are evaluating 
current committees and deciding which committees to start. 
This committee will be implemented in the 2017-2018 school 
year. 

McClellan HS: School Site Council has met 3 times since 
choosing members to review and approve our Title One plan, 
which includes ~rovisions to increase dailv attendance. 
Recognitions and incentives for good attehance have been - 11, 
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Expenditures 
BUDGETED 
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Action 

1 PLANNED ACTUAL 
Implement recommended strategies that lessen or eliminate Center HS continues to offer free transportation to away 
the barrier of after school transportation that is hindering games for athletes participating on school teams 
participating in after school activities. Supplied several rooter buses throughout the year to transport 

students and parents to away games 
Continue to brainstorm ways to increase student and staff Supplied transportation for Sr. Walk to engage elementary 
involvement in extracurricular opportunities students in educational process 

Expendilures 

. - . -  
.- - . .- - .  . - . . . . . . . . - - .. . 

I [ESTIMATED ACTUAL 
Resource 0000/Deparlrnent 740 40004999: Books And Supplies I IResource 0000 5000-5999: Services And Other Operaling Expenditures I 
Supplemental and Cancenlration $500 ; Base $50,000 1 

Action 3 I 
. .  - - - - -  

~PLANNED ' 1 'ACTUAL 
ActionslServices Establish parent education outreach relating to school topics by Center HS: establishing committee 2017-18 

eliminating barriers and implementing committee (staff, 
parents, students) recommendations McClellan HS: uses School Messenger to send out phone 

calls regarding attendance and academic challenges. We also 
email a newsletter to parents on a monthly or bi-monthly 
basis. Newsletter topics include information about school staff, 
suggestions for parents to support their children's academic 





Action 
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Expenditures 

Action 

PLANNED ACTUAL 
Continue to utilize new ways to communlcare opportunities that Center High continues to use Facebook. Remind, group email 
will increase participation in school activities and in supporting . and voice messaging, website, and the free phone app to 
roles communicate with students and parents regarding school 

activities and events. 
. . . . -. . . .---- - - . - ... - 

BUDGETED $STITIUATED ACTUAL 
Resource OOOOlDeparlment 740 4000-4999: Books And Supplies Resource OOOOlDepartmenl740 5000-5999: Senrices And Other Operating 
Supplemental and Concentration $500 1 Expenditures Supplemental and Concentration $500 

PLANNED ACTUAL 
ActionsIServices Continue to reach out to EL families with TK children for TK information provided to all families at the elementary 

enrollment in TK program. Continue to conduct annual needs school sites, shared in DELAC meetings and communicated in 
assessment at DELAC. Compile and distribute meeting dates local newspaper 
and topics for ELAC and DEfAC meetings at beginning of each ! 
school year DELAC survey completed and ideas for family homework help 

implemented through Family Resource Center 

Expenditures 
BUDGETED ESTIMATED ACTUAL 
Resource OOOOlDepartment 740 4000-4999: Books And Supplies Resource 4201 4000-4999: Books And Supplies Title 111 $9,426 
Supplemental and Concentration $500 

-Resource 4201 1000-1999: Certificated Personnel Salaries Title 111 $1,083 
Resource 4201 3000-3999: Employee Benefits Title 111 $184 

Action 
. .- 

PLANNEE- . . . - . - - - - - . - - -  - 
ACTUAL- - 

- - -  - - 

Increase family Homelink accounts and continue to investigate The number of active Homelink (now called Parent Portal) 
land implement alternatives to engage more parents ;account did not increase districtwide as expected. Overall 

ICJUSD had a 5% decrease in the number of families with , i ;significantly higher numbers of active accounts at secondary 

I ;level than elementary level. 

Expenditures 

- .  

BUDGETED 
Resource 00001Department 740 4000-4998: Books And Supplies 
Supplemental and Concentration $500 

. , . . . . - - 1 I ES$ATED ACTUAL - -- - 
- ... . 
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ANALYSIS 
Complete a copy of the following table for each of the LEA'S goals from the prior year LCAP. Duplicate the lable as needed. 

Use actual annual measurable outcome data, including performance data from the LCFF Evaluation Rubrics, as applicable. 

Describe the overall implementation of the actionslservices Made progress in engaging and informing parents with increase in Parent Portal accounts. There was a 
to achieve the articulated goal. strategic effort to communicate academic progress through Parent Portal with great success at secondary 

level, realize gap in elem usage, to be addressed in actions 

Due to the unexpected lmmigrant Funding received, Family Resource offered 2 sessions of Supporting 
Your Child in School parent class, created to give parents practical skills to use technology to access and 
communicate with the school and teacher, check assignments and attendance, locate resources and 
homework help. 

Parent Survey for perceived safety and connectedness was incomplete. Survey will be conducted in 2017- 
18 as a component to the California Healthy Kids Survey 

Describe the overall effectiveness of the aclionslservices to Overall 5% decrease in district Parent Portal users from 201 5-1 6 to 201 6-1 7. Riles MS had 28% increase 
achieve the articulaled goal as measured by the LEA. in user accounts. All other siles experienced a decrease varying from 3% to 16%. 

Decrease in student participation in extracurricular participation throughout the district. District and school 
sites will improve advertisement of and communication about exlracurriculars using multiple modes of 
outreach in order to increase student engagement at school. 

Explain material differences between Budgeted 
Expenditures and Estimated Actual Expenditures. 

Action 1: PBlS is a newly implemented program, so related expenditures have been added to actual 
expenditures when they were not included under planned expenditures. 
Action 2: Transportation wsts are included in actual expenditures. 
Action 3: No costs were associated with the outreach. 
Action 5: Title Ill Immigrant grant funding was obtained. 
Action 6: There were no costs associated with the efforts to increase family Homelink accounts. 

Describe any changes made to this goal, expected Added PBlS implementation to Action 1 for Dudley Elementary and Oak Hill Elementary with other sites lo 
outcomes, metrics, or actions and services to achieve this follow through phases of PBlS implementation 
goal as a result of this analysis and analysis of the LCFF 
Eva'uation Rubrics* as applicable- Identify where Ihose Due to the unexpected Immigrant Funding received, Family Resource offered 2 sessions of Supporting 
changes can be found in the LCAP. Your Child in School parent class, created to give parents practical skills to use technology to access and 

communicate with the school and teacher, check assignments and attendance, locate resources and 
homework help. Program will continue into 201 7-1 8. 
Adding a metric to measure parental input on decision making by monitoring parent advisory meetings held 
at every site. - - - _. 
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Stakeholder Enqanement 
-. - - - - . - . . . 

LCAP Year 2017-18 2018-19 2019-20 

INVOLVEMENT PROCESS FOR LCAP AND ANNUAL UPDATE 

!&v, when, and ~ i m  whom dM the LEA consult 1- for &Is LCAPlA 51 rual n a v ~ w  a 

. . - . - . . . . . - - 
was posted on the district website. Survey l~nks ware distrib;lted throug 
access the survey link on the website. 

Draft LCAP Posted online: 6/1/17 All stakeholders invited to nrnent 

Submitted for public hearing: 6/7/77 District haids public ' aring lo solicit pub1 
posted on CJUSD website . 
Submitted for CJUSD Board approval: 6/14/17 CJUSD Board adopts th 

ir - .  3 1 ~  
r . . 'W-t-A.. . .. -'<: - . - - - .- " " - " ""' 

IMPACT ON LCAP AND ANNUAL UPDATE 
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Tf onst t all meetings with stakeholders was to continue our work tOWi our three district goals through the continued expansion of programs, student supports and family 
ouuudch 

Stakeholders at DELAC meeling were pleased with the varied CTE programs offered at the middle and high school and the expansion of programs and outreach Ulraugh the 
Family Resource Center. 

Stakeholders in staff meetings, union meetings and parent advisory meetings recognize the academic, social and emotional needs of sludents and supporled the addition of Multi 
Tiered Student Supports (MTSS) on all three district goals. 
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Goals. Actions. & Services 
Strategic Planning Details and Accountability 

Complete a copy of the following table for each of the LEA'S goals. Duplicate the table as needed. 

New Modified Unchanged 

Center JUSD students will be challenged and supported to achieve academic success in a clean, safe environment Ulmugh Multi fiered Systems of G oa 1 1 , . I supp.. (MTSS) 
. . - - . . . . .  . 

Slate andlor Local Priorities Addressed bv lhii aoal: 

Identified Need 

s T N E I X ) l  t X ) 2  a 3  m 4  0 5  0 6  0 7  m 8  
COE 0 9 10 
LOCAL 

.. . - . . 

The percenlage of students who meet or exceed standards on CAASPP is lower than expected 

Metricsllndicators Baseline 

CCSS, ELD, NGSS loo%, weekly classroom walk 
implementation by district or site throughs 
personnel weekly cfassroom 
walkthroughs and observation 
tool 

CAASPP EWMath overall ELA CAASPP Results: (2015-16) 
3rd Grade: 21.4% (551257) 
Standards Met, 18.6% (481257) 
Standards Exceeded 

41h Grade: 24% (741308) 
Standards Met, 13.3% (411308) 
Standards Exceeded 

5th Grade: 30% (881293) 
Standards Met, 12.6% (371293) 
Standards Exceeded 

6th Grade:35% (971277) 
Standards Met, 15.1 % (421277) 
Standards Exceeded 

loo%, weekly classroom walk loo%, weekly classroom walk ; loo%, weekly classroom walk 
Ulroughs throughs throughs 

I CAASPP (201 6-1 7) CAASPP (201 7-1 8) CAASPP (201 8-1 9) 
3rd: 23.9 Standards Met, 3rd: 26.4% Standards Met, 3rd: 28.9% Standards Met, 
21 .I % Standards Exceeded 23.6% Standards Exceeded 26.1 % Standards Exceeded 

4th: 26.5% Standards Met, 4th: 29% Standards Met, 4th: 31 -5% Standards Met, 
15.8% Standards Exceeded 18.3% Standards Exceeded 20.8% Standards Exceeded 

I 5th: 32.5% Standards Met, 5th: 35% Slandards Met, 5th: 37.5% Standards Met, 
: 15.1 % Standards Exceeded Standards Exceeded 20.1 % Standards Exceeded 

16th: 37.5% Standards Met. 6th: 40% Standards Met, 6th: 42.5% Standards Met, 
I 17.6% Standards Exceeded 20.1 % Standards Exceeded r '""* 22.6% Standards Exceeded 

7th: 35.7% Standards Met 7th: 38.2% Standards Met 7th: 41 % Standards Met 
10.8% Standards Exceeded 13.3% Standards Exceeded 15.8% Standards Exceeded 

8th: 41 5% Standards Met 8th: 44% Standards Met 8th: 46.5% Standards Met 
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EL Progress Indicator 

EL Reclassification 

K-2 Benchmarks 

15.2% Slandards Exceeded 
7th Grade: 33.2% (961289) 
Standards Met, 8.3% (241289) 1 Ith: 38.7% Standards Met, 
Standards Exceeded 26.9% Standards Exceeded 

8th Grade: 39% (951243) 
Standards Met, 12.7% (311243) 
Standards Exceeded 

11 lh Grade: 36.2% (1 051290) MATH CAASPP Results: (2016- 
Standards Met, 24.4% (711290) 17) 
Standards Exceeded 3rd Grade: 32% Standards Met, 

: 15.3% Standards Exceeded 

17.7% Standards Exceeded 

11 th: 41.2% Standards Met, 
29.4% Standards Exceeded 

MATH CAASPP Results: (2017- 
18) 
3rd Grade: 34.5% Standards 
Met, 17.8% Standards Exceeded 

MATH CAASPP Results: (2015- 
16) 
3rd Grade: 29.5% (761257) 
Standards Met, 12.8% (331257 
Standards Exceeded 

4th Grade: 21% (651309) 
Standards Met, 5.5% (171309) 
Standards Exceeded 

4th Grade: 23.5% Standards 
, Met, 
' 8% Standards Exceeded 

5th Grade: 18.1% Standards 
Met, 10% Standards Exceeded 

6th Grade: 23.7% Standards 
Met, 13.6% Standards Exceeded 

7th Grade: 29.8% Standards 
Met, 12.8% Standads Exceeded 

5th Grade: 15.6% (461293) 8th Grade: 28.9% Standards 
Standards Met, 7.5% (221293) Met, 25.6% Standards Exceeded 
Standards Exceeded 

11 th Grade: 25.2% Standards 
6th Grade:21.2% (591277) Met, 21.3% Standards Exceeded 
Standards Met, 1 1 .I % (31 1277) 

4th Grade: 26% Standards Met, 
10.5% Standards Exceeded 

5th Grade: 20.6% Standards 
Met, 12.5% Standards Exceeded 

6th Grade: 26.2% Standards 
Met, 16.1 % Standards Exceeded 

7th Grade: 32.3% Slandards 
Met. 15.3% Standards Exceeded 

8th Grade: 31.4% Standards 
Met. 28.1 % Standards Exceeded 

1 1 th Grade: 27.7% Standards 
Met, 23.8% Standards Exceeded 

Standards Exceeded 

7th Grade: 27.3% (791289) 
Standards Met, 10.3% M12891m EL Rwress Indicator: 74.3% - 
Slandards Exceeded 

8th Grade: 26.4% (641242) 
Standards Met, 23.1% (561242) 
Standards Exceeded 8.8% reclassification 

11 th Grade: 22.7% (651286) 
Standards Met, 18.8% (541286) 
Standards Exceeded 

K-2 BENCHMARKS 

EL Progress Indicator: 72.8% 

FLUENCY 
Kindergarlen: 59.8% can 
correctly identify 10 high 

20.2% Standards Exceeded 

11 th: 43.7% Standards Met, 
31 -9% Standards Exceeded 

I MATH CAASPP Results: (2018- 
19) 

i 3rd Grade: 37% Standards Met, 
' 20.3% Standards Exceeded 
I 
14th Grade: 28.5% Standards 
a Met, 
13% Standards Exceeded 

5th Grade: 23.1 % Standards 
Met, 15% Standards Exceeded 

,6th Grade: 28.7% Standards 
Met, 18.6% Standards Exceeded 

7th Grade: 34.8% Standards 
Met, 17.8% Slandards Exceeded 

8th Grade: 33.9% Standards 
Met, 30.6% Standards Exceeded 

11 th Grade: 30.2% Standards 
a Met, 26.3% Standards Exceeded 

EL Progress Indicator: 75.8% 
' EL Progress Indicator: 77.3% 

13.5% reclassification 
1 16% reclassification 
I 

K-2 BENCHMARKS 

FLUENCY 
Kindergarten: 61.8% can , FLUENCY 
correctly identify 10 high , Kindergarten: 63.8% can 
frequency words. correctly identify 10 high 3 
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CJUSD reclassified 25 studenls 
in 2016-17 at 3.8% 
reclassification rate 

K-2 BENCHMARKS 

FLUENCY 
Kindergarten: 57.8% can 
correctly identify 10 high 
frequency words. 

1st Grade: 5% are reading at a 
fluent rate of 82 WPM or greater. 

2nd Grade: 15% are reading at a 
fluent rate of 11 7 WPM or 
greater. 

WRITING 
Kindergarten: Focus: 85.7%, 
Organization: 82.5%, Grammar 
8 Usage: 58.6%. 
Capitalizalionlpunctuationlspellin 
g: 48.5% 
1st Grade: Focus:62.9%, 
Organization: 58.9%, Support: 
57.6%, Grammar & Usage: 
51.6%, 
Capilalizationlpunctuationlspellin 
g: 39.8%. 
2nd Grade: Focus: 66.1 %, 
Organization: 51.3%, Support: 
53.3%, Grammar & Usage: 
50.9%, 
Capitalizationlpunctuationlspellin 

Teacher Misassignments g: 50.2Y0 

MATH 
Student access to slandards Kindergarten: 44.7% have an 
aligned curriculum understanding of basic facts 

withing 5,70.1% have a 
complete understanding of 
counting and cardinality 

Facilities Inspection 
1st Grade: 33.6% have an 

I frequency words. 

1st Grade: 7% are reading at a 
fluent rate of 82 WPM or greater. 

2nd Grade: 17% are reading at a 
. fluent rale of I 17 WPM or 
greater. 

WRITING 
. Kindergarlen: Focus: 87.7%, 
Organization: 84.5%. Grammar 

1 & Usage: 60.6%, 
j Capilalizationlpunctuationlspellin 
g: 50.5% 
1st Grade: Focus:64.9%, 
Organization: 60.9%, Support: 
59.6%, Grammar & Usage: 

' 53.6%, 
Capitalization/punctuationlspellin 
g: 41.8%, 

.2nd Grade: Focus: 68.1 %, 
Organization: 53.3%. Supporl: 

a 55.3%. Grammar & Usage: 
52.9%. 
Capitalizationlpuncluationlspellin 
g: 52.2% 

MATH 
Kindergarlen: 46.7% 
understanding of basic facts 
withing 5,72.1% complete 

I understanding of counting and 
. cardinality 

1st Grade: 35.6% 
understanding of of basic facls 
within 10,68% complete 

I understanding of sums and 
' differences to 10 

' 2nd Grade: 66.8% , understanding of basic facts 
' within 20,60.3% complete 
understanding of sums and 
differences to 20 

Not to exceed 3% 
misassignments 

frequency words. 
1st Grade: 9% are reading at a 
fluent rate of 82 WPM or greater. 1st Grade: 11% are reading at a 

fluent rate of 82 WPM or greater. 
2nd Grade: 10% are reading at a I 
fluent rate of 117 WPM or ' 2nd Grade: 21 % are reading at a 
grealer. fluent rate of I 1  7 WPM or 1 greater. 
WRITING Kindergarlen: Focus: 89.7%, 

WRITING 
Organization: 86.5%, Grammar Kindergarlen: Focus: Q1.7%, 
& Usage: 62.6%, Organization: 88.5%, Grammar 
CapitalizaUonlpunctuationlspellin & Usage: 64.6%, 
g: 52.5% Capitalirationlpunctualionlspelrin 
1 st Grade: Focus:66.9%, a g: 54.5% 
Organization: 62.9%, Support: / 1st Grade: Focus:68.9%, 
61.6%, Grammar & Usage: . Organization: 64.9%. Supporl: 
55.6%, 63.6%, Grammar L Usage: 
Capitalizationlpunctualionlspellin ' 57.6%, 
g: 43.8%, . Capilalizslionlpunctuationlspellin 
2nd Grade: Focus: 70.1%, g: 45.8%, 
Organization: 55.3%. Supporl: 2nd Grade: Focus: 72.1%, 
57.3%, Grammar & Usage: Organization: 57.3%, Support: 
54.9%. 59.3%, Grammar & Usage: 
Capitalizalionlpuncluationlspellin 56.9%, 
g: 54.2% Capitalizationlpunctuationlspellin 

g: 56.2% 
MATH 
Kindergarten: 48.7% ' MATH 
understanding of basic facts Kindergarten: 50.7% 
withing 5,74.1% complete understanding of basic facts 
understanding of counting and withing 576.1% complete 
cardinality understanding of counting and 

cardinalily 
1st Grade: 37.6% 
understanding of of basic facts . 1st Grade: 39.6% 
within 10,70% complete understanding of of basic facts 
understanding of sums and within 10,72% complete 
differences to 10 understanding of sums and 

differences to 10 
2nd Grade: 68.8% 
understanding of basic facts 1 2nd Grade: 70.8% 
within 20,62.3% complete understanding of basic facts 
understanding of sums and I within 20,64.3% complete 
differences to 20 understanding of sums and 

differences to 20 

Not to exceed 3% 
misassignments Not to exceed 3% 

. misassignments 
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ERMHS 

understanding of of basic facts 
within 10.66% have a complete 100% access to stds aligned 
understanding of sums and 100% access to stds aligned curriculum 
diffelgnces Lo 10 curriculum 

2nd Grade: 64.8% have an 100% pass Facilities Inspection 
understanding of basic facts : 100% pass Facilities inspection 100% pass Facilities Inspection 
within 20,58.3% have complete 
understanding of sums and 
differences to 20 

' ERMHS Students sewed:72 ' ERMHS 
Students served: 70 Daily Attendance: 94% Sludents served: 74 I Daily Attendance: 93.5% Average GPA: 2.29% Daily Attendance: 94.5% 1 Average GPA: 2.19% ' Average GPA: 2.40% 

1 % of teachers misassigd 
(4/208) 

100% of students have access lo 
standards aligned curriculum as 
certified by the CJUSD Board of 
Truslees 

100% of schools passed the 
Facilities Inspection I 

ERMHS 
Students served: 69 
Daily Attendance, 2016-1 7: 93% 
Average GPA 2016-17: 2.09 
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PLANNED ACTIONS I SERVICES 
Complete a copy of the following table for each of the LEA'S Actiond3ewices. Duplicate the table, including Budgeted Expenditures, as needed. 

Action 1 
For ActionslSewices not included as contributing to meeting the Increased or Improved Services R e q i  . ment: 

Students lo be Sewed 
' 

(XI All Students with E' bilities 

Location(~) 
All Schools Specific Scl.--11s: Specific Grade spans: 

For Actions/Se~ices included as contributing to meeting h e  Increased or Improved Services Requirement: 
.. -. - . -. . - .  . .. 

Sludents to be Sewed 
English Learners Foster Youth Low Income 

S c o ~ e  of Services 
LEA-wide [7 Schoolwide OR Limited to Unduplicated Student Group(s) 

- :.--- - 
Localionfs) 

#I schools Specific Schools: R 

- 

New Modified Ur 

Specific Grade spans: 

. . .  . . - - -. .. 

ed New Modified Unchanged New Modified Unchanged 

K-12 teachers will use the Califomia Stale Standards in , K-12 teachers will use the California Slate Standards in K-12 teachers will use the California State Standards in 
ELA, ELD, Literacy, History, Social Studies, Science and ELA, ELD, Literacy, History, Social Studies, Science and ELA, ELD, Literacy, History, Social Studies, Science and 
Technical Subjects. K-I2 Teachers will use the California Technical Subjects. K-12 Teachers will use the Technical Subjects. K-12 Teachers will use the 
State Standards in mathematics. Teachers will use the . Califomia Stale Standards in mathematics. Teachers Califomia Slats Standards in mathematics. Teachers 
new California Social Science Framework to align current will use the newly adopted HistorylSocial Science will use the adopled HistorylSocial Science curriculum. 
California HistorylSocial Science Standards and current cuniculum. Teachers will use the Next Generation Teachers will use the newly adopted NGSS curriculum. 
curriculum. a Science Standards (NGSS) to align current Science 

, curriculum. -- 

BUDGETED EXPENDITURES 
2017-18 

Amount $9,451,579 : Amount $9,451,579 
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source Base I source Base Source Base 

1 1000-1999: Certificated Personnel Budget 
Salaries 

a Resource 0000 

1000-1 999: Certificated Personnel 
Salaries 
Resource 0000 

$3,147,364 

Base 
. - . -  

Budget 1000-1999: Certificated Personnel Budget 
Salaries Reference 

, Resource 0000 

J Amount Amount Amount 
- -  

Base 
-. . . . . - - 

Source Base : Source 
- 

3000-3999: Employee Benefits Budget 
Resource 0000 , Reference 

$2,950,893 m- *mount 
. .,. 

. Special Education I Source 

Budget 
Reference 

3000-3999: Employee Benefits : Budget 
Resource 0000 : Reference 

$2,950,893 Amount 
- .  

Special Educalion Source 

3000-3999: Employee Benefits 
Resource 0000 

Amount 

1000-1999: Certificated Personnel Budget 
Salaries Reference 

,,Resource 6500 

$835,957 I Amount 

1000-1999: Cerlificated Personnel 
Salaries 
ResmJrce 65OO... .- . . . 

$945,199 4: . - 

Budael 

Amount 

I Source 
4 

. Special Education Special Education Source 

3000-3999: Employee Benefits Budget 
Resource 6500 

, , 

I Reference 

$217,030 1 h u n t  

Title I 1 source 

1000-1999: Certificated Personnel 
Salaries 

. Resource 3010 

Budaet 3000-3999: Employee Benefits Budget 
Resource 6500 , Reference 

3000-3999: Employee Benefits 

Amount Amount 

Source Source Title I 
- 

1000-1 999: Certificated Personnel Budget 
Salaries Reference 

Budgel 
Reference 

. . . . .  

1000-1999: Certificated Personnel 
Salaries 
Resource 301 0 

$49.71 3 
. . . . . . . - - .  - .  I Amount Amounl 

Title I Source 
. .  . 

. .  . 
.- . - 

3000-3999: Employee Benefits Budget 

Title l 
. . 
- .- 

- -. . . 

3000-3999: Employee 
. Resource 3EO - - 

$4,312,894 

Source 

Budget 
Reference 

-. . - ... 

3000-3999: Employee Benefits Budget 
Resource 301 0 . - Reference 

Amount 1 ~312.894 Amount 

Source Base 

1000-1 999: Certificated Personnel 
Salaries 
Resource I 400- 

Base a Source 

Budget 
Reference 

1000-1999: Certificated Personnel Budget 
. Salaries Reference 
Resource 1400 my! 

1000-1 999: Certificated Personnel I Salaries 
Budget 
Reference 

Resource 1400 
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Amount 
- .  

.. I?- I Amount 
C. ! 

Source Base r d  source Base 

I Amount 
I 

I Source Base 
- 

Budget 3000-3999: Employee Benefits Budget 3000-3999: Employee Benefits Budget 3000-3999: Employee Benefits 
Rderence Resource 1400 , - - - - - , - . - - . - . - - I Reftmnce -Resource 1400 - -. 

. .... . -1 Reference - -  Resource 1400 

Action 2 
1 For ActionslServices not included as contributing to meeting the Increased ~r~lmproved Services Requiremen, 
I I - - - - - - - - - - - - - - - 

I 
Students lo be Served 1 Students with Disabilities 

Specific Grade spans: 7: Locationls) 
' 

i I All Schools Specific Schools: 

8 - 
OR . . . 

For ActionslServices included as contributing to meeting the Increased or Improved Services Requirement: 
- - . - . - - . . - 

Students lo be Served 
English Learners Foster Youth Low Income 

1 - I 

Sco~e of S e ~ c e s  - 
[7 LEA-wide Schoolwide OR Limited to Unduplicated Student Group(s) 

Localionls) 
C] All Schools Specific Schoob: Specific Grade spans: 

New Modified Unchanged New Modified Unchanged New Modified IXI Unchan~ed 

1111 
I r 

. . - 
Purchase HistorylSocial Science standards aligned ii Purchase Next Generation Science Standards aligned Purchase K-6 Next Generation Science Standards 
curriculum for grades 7th-12th, by June 2018. Pmvide curriculum for grades 7th-12th by June 2019. Provide aligned curriculum for grades K-6th by June 2020. 
professional development to support the implementation professional development to support the implementation Provide professional development to support the 
of adopted curriculum. of adopted curriculum. 

Purchase K-6 HistorylSocial Science standards aligned 
curriculum for grades K-6th by June 2019. Pmvide 
professional development fo support the implementation 
of adopted cuniculum. 



BUDGETED EXPENDITURES 
201 7-f 8 

Amount IJZ50,OOO 

Source 

a - .-k -.l 
Budget k 9 9 9 i  ~ & k ~ A n $ ~ u ~ ~ l i e s  Budget 
Reference . Resource 0000 - Reference 

- 
Amount ' $50,000 ; : I  Amount 

. -. 
.- - - 

Source 1 Base 

Base Source 

Budget 
Reference --- 

$100,000 Amount 
-- 1 
- 

Base Source 
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Base 

Budget 1 5800: ProfessionaUConsulting 5800: PmfessionallConsulting Services 14 Budget 5800: ProfessionaVConsuning Servlces 
Reference And Operating Expenditures Reference And Operaling Expenditures Reference And Operating Expenditures 

. Resqurce 0000 - Resource 0000 --- Resource 0000 
- - - . . ._. 

Action 3 
I 

For Actions/Services not included as contributing to meeting the Increased or Improved Services Requirement: i 
F - - ... - - - - - 

Studenls to be Sewer! 

I 
Specik Grade spans: 

iondServices included as co-ntributing to meeting the Increased or Improved Service 
Students to be Sewed II 3Rb 

English Learners Foster Youth n Low Income 

Of Sewices 
1 LEA-wide Schoolwide Limiled to Unduplicated Student Group(s) 
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New Modified 0 Unchanged New Modified Unchanged New Modified Unchanged 

K-12 Teachers will access Professional Development to K-12 Teachers will K-12 Teachers will 
support the implementation of California Common Core -conUnue Professional Development lo support the -continue Professional Develonment to suooort the 
Stale Standards. 

BUDGETED EXPENDITURES 
2017-18 

Source I Title II 

Budget 1000-1999: Certificated Personner 
Reference Salaries 

Resource 4035 

Source ; Title II 
L. - 

Budget ' 3000-3999: Employee Benefits 
Reference I~srource 4035 

Amount $1 5,000 

implementation of California common cok'stale implementation of California common cok'state 
Standards Standards 

-access Professional Development to supporl the -access Professional Development to support the 
implementation of NGSS adopted HistorylSoeial Science curriculum 

-access Professional Development to support the newly -access Professional Development to support the 
adopled HislorylSocial Science cuniculum implementation of NGSS newly adopted curriculum 

2018-19 

I Amount 

I Source 

Budget 
Reference 

Amount 

i Source 
I 

Budget 1 Reference 

I Amount 

Source Title II I source 
- - - . . - - - - -- - . . - -. . - 

Budget : 5000-5999: Setvices And Other Budget 
Reference I Operaling Expenditures Reference 

Besource 4035 J 

I Amount 

Title tI i source 

1000-1999: Certificaled Personnel 
Salaries 
Resource 4035 

Budget 
Reference 

, Title II 
-. - - -  

Amount 

Source 
. . .. 

3000-3999: Employee Benefits I Budget ! Resource 4035 I Reference 

Title II I source I ... - i - - - - -. - - - - -. . 

5000-5999: Services And Other Operating ' Budget 
Expenditures Reference 

. Resource 4035 . 

Title II 

1000-1 999: Certificated Personnel 
Salaries 
Resource 4035 

TiHe II 
. - -  -. -. - 

,3000-3999: Employee Benefits 
Resou~e 4035 

. . 
. . . . - . . - - - - 

Title II 

: 5000-5999: Services And Other 
I Operating Expenditures 
' Resource 4035- - -- - 
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Action 4 

'kor  ~ctionsl~ervices included as contri ling meeung the ~ncreased 
Students to be Served 

English Learners Foster Youth Low Income 

-- - -  :- - .. -- - ---- 
Scope of Sewices 

LEA-wide Schoolwide OR Limited to Unduplicated Student Group(s) 
' - .- - . - 

Locationfar 
All Schools Specific Schools: Specific Grade spans: 

I . .- - . . . . . . - . .  . - - - a 
2017-18 

. .. . 
2018-19 2019-20 

' .:* - 

New ~odif ieh. ' Iql Unchanged Modified Unchanged - I.. - . - . . . . . . - - - - 

Provide Teacher lnductio cher Induction s u ~ ~ o r l  lo nwr leaqers Induction support to new teachers 

BUDGETED EXPENDITURES 
201 7-1 8 

- .  . . . .  . . . 

Amount 1 $32,850 $32,850 
I 

Source Source 

Budget 1000-1999: Cerlificat 1000-1 999: Certificated Personnel 
Reference Salaries 

Resource 4035 .. - , 
I sa,ades 
4 it;\ce pl=499: Certificated Personnel 

Resource 4035 .Resource 4035 

Amount $5,798 1 $6406 Amount 
- - '$7,014 
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Source a Title II Source 

Budget 3000-3999: Employee Benefits Budget 
Reference Resource 4035 I Reference 

Amount $34,200 I Amount 

Source Title II 
- - 

Source 
.- - - -- -- 

Budget 5800: PmfessionaVConsuAing Services Budget 
Reference And Operating Expendilures I Reference 

Resource 4035 - - - -  - - 

Title II 
I 

Source Title II 
- 

30003999: Employee Benefits Budget 3000-3999: Employee Benetils 
Resource 4035 Reference Resource 4035 

$34,200 Amount $34,200 
. . 

Title II I Source 
- 

5800: ProfessionallConsulting Services Budget 5000-5999: Services And Other 
And Operating E x p e n d i t u t  if Ref~ence OperYng Expenditures 
Resource 4035 Resource 4035 - - -7, - - 1 - - .I 

For ActionslServices not included as contributing to meeting the Increased or Improved Services Requirement: I 
Students to be Served '--i 

All Students with Disabilities 

Locaiionls) 
All Schools Specific Schools: j nentarv Sites [7 Specific Grade spans: 

- -- m RR - - 
OR 

For ~ d i o n s l ~ e i c e s ~ n t r i ~ d  ... -. . . . or Improved Sawices -. Requiremen =-!- t: Students lo be Sewed 
English Learners Foster Youth Low Income If 

17 

C-.. - -, --.-- I- - ,------ - 
Scope d Services 

LEA-wide Schoolwide 
Xnq' 

OR Limited Lo Unduplicated Student Group(s) 

Locationts) I7 All Schools Specific Schools: elementarv schools Specific Grade spans: 

Net:: Modifled (XI Unchanged New Modified Unchanged New [7 Modified Unchanged ---3g!] 
District will work closely with site administrators to reduce District will work closely with site administmlors Lo reduce Dislrict will work closely with site administrators to reduce 
or eliminate the need for combi,nqtion classes. or eliminate the need for gombinalion classes. or eliminate the need for combination classes. 

BUDGETED EXPENDITURES 
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McClellan HS will provide support classes: Success, 
Study Skills, and General Math. 

Sludents identified as struggling will be enrolled in 
Intervention Periods through our Title One program. 

Site Admin will regularly meet wlth slruggling students lo 
pmvide individualized support and guidance in achieving 
greater academic success 

- - -. . . 

BUDGETED EXPENDITURES 

McClellan HS will provide support classes: Success, 
Study Skills, and General Math. 

Studenls idenlilied as struggling will be enrolled in 
Intervention Periods through our Title One program. 

Site Admin will regularly meet with struggling students Lo 
provide individualized support and guldance in achieving 
greater academic success 

. . - 

2017-18 
Amount 

Source 

Budget 
Reference 

Amount 

Source 

Budget 
Reference 

Amount 

Source 

Budget 

Amount 

Source 

Budget 
Reference 

201 8-1 9 

Amount 

1 Supplemental and Concentralion Source 
C . - I 

1 1000-1999: Certificated Personnel Budget , Salaries Reference 
Resource 00001Dept 740 

Amount 
- 

' Supplemenlal and Concentralion Source 
- - . - 1  

3000-3999: Employee Benefits I Budget , Reference ' Resource OOOOIDept 740 , , 

$1 5,000 I Amount 

Title I Source 

1000-1999: Certificated Personnel 
Salaries 
Resource 3010 

Budget 1 Reference 

\ Amount 

i Title I Source 

Budget 
-. Reference 

Supplemental and Concentration 

McClellan HS will provide support classes: Success, 
Study Skills, and General Math. 

Students identified as struggling will be enrolled in 
Intervention Periods through our EUe One program. 

Site Admin will regularly meet with struggling students lo 
provide individualized support and guidance in achieving 
greater academic success 

- -  

Amount 

Source Supplemental and Concentration 

1000-1999: Certificated Personnel Budget 
Salaries Reference 
Resource OOOOlDept 740 

I 
- .. 

Supplemental and Concentralion Source 
- . .. 

3000-3999: Employee Benefits 
Resource OOOOlDept 740 

Budget 
Reference 

Title I 
- . 

I Source 

1000-1 999: Cerlificated Personnel Budget 
Salaries Reference 
Resource 301 0 I 

I Amount 
- 

Title I 
. .  . 

3000-3099: Employee nelits 
R_esource 301 0 

1000-1 999: Certificated Personnel 
Salaries 
Resource 0000/Dept740 

Supplemental and Concentration 

3000-3999: Employee Benefits 
,Resource OOOOIDep! 740 

Title I 

1000-1 999: Certificated Personnel 
; Salaries 
1 Resource 301 0 

Title I 
.. .. 

3000-3999: Employee Benefits 
; Resource 301 0 . , 
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Action 7 
For Actions/Se~ices not included as contributing to meeting the Increased or Improved Services Requirement: 

Students to be Served 
All Students with Disabilities [3 

Localionts) I 

[7 All Schools 5--3ific Schools: Center Hiah S~-'--~ol - Specific Grade spans: I 

For ActionslServices included as ~ n t r i b u t i n ~ t o  meeting the I-- - EaL _ _J or l m ~ .  - . _ - - _ 

Students lo be Sewed 
English Learners Foster Youth Low Income 

r -  . - . . - - - - .  
"'. . a :- - . -- - - - zzz -- . - - - - .  

Scope of S e ~ c e s  b - 
LEA-wide Schoolwide OR $ L-nt &pis) ',I - 

Locaiionls) 
All Schools Specific Schools: Center HS 

. . . . . . . . . . 

Specific Grade spans: I 

2017-18 
. - 

201 8-1 9 
. - . .. . .. - . 201 9-20 . . 

New '-~odifted [XI Unchanged New Modified [X1 ~ n c k a g t l  I'EI New MDdlW Unchanged 

Center HS will provide support classes: Math Lab Center HS will provide support classes: Melh Lab, Center HS will provide supporl classes: Math Lab, 
. English lab and S u y e r  Schml program English lab, credit recovery, Summer School progpm English lab, credit recovery, Summer School program 

BUDGETED EXPENDITURES 
2017-18 

Amount . $125,502 a Amount $1 25,502 
. . . . . . - - 

- m1 -- - -  
Source ' Supplemenlal and Concentration Source 

! 
Supplemental 

Amount $125,502 
. . . - - - - . . . - - - .. .. -- 

Source Supplemental and Concentration 
. . - - - . . - . - . - - . - - . - d Budget 

- - - . - -. 
Budget i 1000-1999: Certificated Personnel 1000-1999: Certificated Personnel Budget 1000-1 999: Certilicated Personnel 
Reference salaries Reference salades Reference ~alafies I Resource OOOOIDept 740 Resource OOOOlDept 740 Resource OOOOlDept 740 

Amount $ mount $850 I Amount 
- - -- - - - --., 
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Source I Supplemental and Cancenlration Source Supplemental and Concentration Source Supplemental and Concenlration 

Budget 2000-2999: Classified Personnel Budget 2000-2999: Classified Personnel Salaries Budget 2000-2999: Classified Personnel Salaries 
Reference salaries I Refe~nce Resource OOOOIDepl740 Reference Resource OOOOlDept 740 

I Resource 0000lDepl 740 

Amount ' $32,467 '1 Amount $34,815 I Amount 

Source I Supplemental and Concenlration ' Source 
- - -- . . . . - . - - - - - 

Budget 3000-3999: Emplayee Benefits Budget 
Reference Resource OOOO/Dept 740 ! Reference 

Supplemental and Cancentration ! source Supplemental and Concentration 
I - - - ... 

3000-3999: Employee Benefits Budget 30003994: Employee Benefits 
Resource OOOOlDept 740 Reference Resource 00001Dept _7t?O 

Amount 

Source Supplemental and Concenlration I Source 

Budget ' 5000-5999: Services And Other Budget 
Reference Operating Expenditures Reference 

-Rgsource 00001Dept 740 . 

$12,500 Amount 

Supplemental and Concentration Source 

$12,500 
- - .. . ..... 

Supplemental and Concentration 

5000-5999: Services And Other Operating Budgel 5000-5999: Services And Other 
Expenditures Reference Operating Expenditures 
Resource OOOOlDept 740 Resource OOOOlDept 740 . , 

Action 
a For ActionslServices not included as contributing to meeting ihe Increased or Improved Services Requirement: 

. - -- - . - -. .. - - . .  , . . . . ,  - ., . 
- - 

- , - -  A . ::. 

Students to be Served -. , - 
All 17 Students with Disabilities . .I :: . ,  ' 'a*-rn -.-,I , 

mi 
' , , I  , b 4 d  . -. . : i 

- - 
- - .!\ -7 . - . 8 , -  -..LL -1 - , .- --- - -- --- - - .  ' -  - 

Locationlsj 
--  -- - A 

All schoDLs Spedfic ~choolsi ~iles"~ibdle School 
L S 7  : 

OR - 
For Actions/Services included as contributing to meeting the Increased or Improved Services Requirement: 

Sludents lo be Sewed 
I7 English Learners [7 Foster Youth 0 Low Inc--2 

Scope of Sewices I 
LEA-wide Schoolwide OR Limited to Unduplicated Student Grouols) 

ACTIONSISERVICES 

2017-18 
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New Modified Unchanged a New Modified Unchanged New Modified IXJ Unchanged 

Wilson Riles Middle School will provide support: EL Wilson Riles Middle School will provide support: EL m'.: Wilson Riles Middle School wiil provide support: EL 
Support Class, lntervention Period during the school day Support Class, lntervention Period during the school day Support Class, Intervention Period during the school day 
(Tues-Fri) and Husky Help before and afler school (Tues- (Tues-Fri) and Husky Help before and afler school (Tues- (Tues-Fri) and Husky Help before and afler school (Tues- 
Fri). College tutors provide tutoring in the AVID elective Fri). Fri). 
classes twice a week for AVID students. -.: 

m - -. 
BUDGETED EXPENDITURES 
2017-18 201819 2019-20 

Amount $77,569 Amount 1  mount $77,569 
- -  - -. -- .. - 1 

Source Title I , Source Title I Source 

- 

Title l 
-. ._I - . - .. . - - -  - - 

I ' 

Budgel 1000-1999: Certificated Personnel Budget 1000-1999: Certificated Personnel Budget 1000-1 999: Certificated Personnel 
Reference salaries Reference Salaries i Reference Salaries 

Resource 301 0 I : Resource 3010 i Resource 301 0 

I Amount $25,601 I Amount $26,779 

Source Title I Source , Tille I I Source Tille I 

Budget ,3000-3999: Employee Benefits ' 3000-3999: Employee Benefils Budget 3000-3999: Employee Benefits 
Reference / Resource 3 1  0 . , - . - 1 Reference """ -- Resourc~30 I 0- - p a  I Reference Resource 301 0 - - -  

Amount ' $7,000 
- . .  . . -. 

Source Title I 

I Amount $7,000 
- .. - 

I Amount 
1 

$7,000 

Source Title I 
- -- 

I source Tille I 
- -. 

Budget 1 5800: ProfessionaVConsulting Services Budget ,5000: ProfessionaVConsulting Services Budget 5800: Professional/Consutting Services 
Reference And Operating Expenditures Reference j And Operating Expenditures 

I 
Reference And Operating Expenditures ! Resource 3010 ' Resource 3010 Resource 301 0 

Action 9 
For Actions/Sennces not included as contributing to meeting the Increased or Improved Services Requirement: 

Students to be Sewed 
All 0 Student= wi 3ksbiIities 

Location(s) 
All Sc tls Specific Schools: Oak Mill Elementary Specific Grade spans: I 

For Actions/Services included as conttibuting to meeting the Increased or lmproved Services Requirement: 
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Students to be Served 
English Learners Foster Youth Low income 

S w e  of Senrices - OR ' irnited to Vnduplicated Student Group(s) LEA-wide Schoolwide 

All Schools Specib Schools: OAk Hill Elementaw Specific Grade spans: 

New Modified Unchanged New Modified a Unchanged New Modified Unchanged 

Oak Hill Elementary will provide after school intervention Oak Hill Elementary will provide after school intervenuon Oak Hill Elemenlary will provide before or afler s c h d  
for grades 1st-6th in EnglishlLanguage Arls and 3rd-6th for grades 1st-6th in Englishkanguage Arts and 3rd-6th intervention for grades lst-6lh in EnglishlLanguage Arts 
in math - -  in math and 3rd-Eth in math 

BUDGETED EXPENDITURES 
201718 

Amount $20,000 
-, 

Amount 
I 

I Amount $20,000 
- .  . . 

Source 
- .  .. 

Supplemental and Concentration ] S- Supptemenlal and Concentration , Source Supplemental and Concentration 

Budget 1000-1999: Certificated Personnel Budget 1 000-1 999: Cerlificaled Personnel 
Reference salaries Reference Salaries 

Resource 0000 1 Dept 740 Resou~e WJ I Oept 740 
-. 

Amount $3,530 Amount $3,900 

\ Budgel 
I Reference 

. .- 

I Amount 

1000-'I999: Certificated Personnel 
Salaries 
Resource 0000 , Dept740. 

Source Supplemental and Concentration Source Supplemental and Concentration Source Supplemental and Concentration 
. 

Budget 3000-3999: Employee Benefits Budget 3000-3999: Employee Benefits Budget 3000-3999: Employee Benefits 
Reference Resource OOOOlOept 74_0_ I Reference -Resource OOOOlOept740 

-7. - -I Reference Resource 00001Dept H 0  
----- 
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For ActionsfServices not included as contributing to meeting the Increased or Improved Services Requirement: 

Students to be Sewed 
IX) All 17 Students with Disabilities 

L o o n s  
[7 AT - . 11s Specific Schools: S~inelli Elementary 

OR 

For ActiondServices included as contributing to meeting the increased w lrnpmved Services Requirement: m 
Students to be Sewed 

English Learners 1 Foster Youth Low Income m 
* 

-. - - -- - - .. I 
Sco~e of Services 

LEA-wide Schoolwide - Limited to Unduplicated Student ~ r o u ~ ( 7  

- _1 
All SchooIs Specific Schools: 

201 7-1 8 
- . - . .. 

New Modified Unchanged 
- . - - . . . - . . - -  . - . - - - . 

Spinelli Elementary will provide moming intervention for 
grades 1st-6th in EnglishlLanguage Ads and Math. Title I 
push in and pull out support for grades K-6th in 
Englishhnguage Arls and math. 

BUDGETED EXPENDITURES 

[7 New Modified Unchanged 

Spinelli Elementary will provide moming intervention for 
grades 1st-6th in EnglishlLanguage Arts and Math. Title . 
I push in and pull out support for grades K-6th in 
Englishltanguage Arts and math. 

Specific Grade spans: 

New Modified IXj Unchanged 

Spinetli Elementary will provide morning intervention for 
grades 1st-6th in EnglishlLanguage Arts and Math. Title 
I push in and pull out support for grades K-Gth in 
EnglishlLang~ge Arts and math. 

201 7-1 8 201 8-1 9 201 930 
. . . - - - . -- 

Amount 1 $124,036 I Amount $124,036 7 Amount ! $1 24,036 
I -- - 

. - - . . . - . . 

Source i l i l e  l I Source Title I I Soum Title I 
. - . -. - - - - - 

-1  
Budget 1000-1999: Certificated Personnel Budget 1000-1999: Certificated Personnel Budgel 

- --M. 
i 1000-1 999: Certificated 

Reference , Salaries Reference salaries Reference i Salaries 
Resource 3010 I Resource 301 0 1 Resource 301 0 

Amount ( Amount $26,545 1 Amount 
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Leadership Notebooks and tracked regularly. 

BUDGETED EXPENDITURES 

days a week. Math intervention will be added in the hour days a week. Math intervention will be added in the hour 
before school. Students will have intervention goals listed before school. Students will have intervention goals listed 
in their Leadership Notebooks as a WIG (Wildly in their Leadership Notebooks as a WIG (Wildly 
Important Goal) which will be tracked and re-visited bi- Important Goal) which will be tracked and re-visited bi- 
weekly. weekly. Math intervention will be included in a master 

block schedule. 

Amount 

Source 

Budast 

Amount 

Source 

Budget 
Reference 

Amount 

Source 

Budget 
Reference 

Amount 

Source 

' $45,535 : Amount .- . . .  - . . . . . . . - - 
' Tille I I source 

,1000-1 999: CetliRcaled Personnel I Budget 
Salaries Reference 
Resource 3010 

Amount 

Tille I I Soume 

' 2000-2999: Classified Personnel Budget 
Salaries 1 Reference 
Resource 301 0 

-. . 

$22,454 ' Amount 

Title I 
. . I 

3000-3999: Employee Benefits Budget 
I Resource 3010 Reference 

$291,014 I Amount 

Special Education 
- - 

-. , Source 
2 

Budget ; 2000-2999: Classified Personnel 

i Salaries 
Resource 3310 .. . 
.. - -- -. -- 

Amount ' $147,405 
i -. 

. - --- - -  
Source Special Education 

Budget 3000-3990: Employee Benefits 
Reference ; Resource 3310 

Budget 1 h f e n l u  

- .. 

"! Budget 

I Reference 

Amount 

Title I 

- -2 - / Source 
-. . . - - 

1000-1999: Certificaled Personnel Budget 
Salaries I Refersnce 
Resource 301 0 

Amount 

Title I Source 

2000-2999: Classified Personnel Salaries I Budget 
Resource 3010 Reference 

Amount 

Title I Source 

3000-3999: Employee Benefits Budget 
Resource 3010 Reference 

$291,014 Amount 

Special Education 
. - 

Source 

2006.2999: Classified Personnel Salaries Budget 
Resource 331 0 Reference I 

. - - .. - - .  

Special Education Source 

3000-3099: Employee Benefits Budget 
Resource 331 0 Reference 

Title I 
- - -  - 

1000-1 999: Certificated Personnel 
Salaries 
Resource 3010 

Title I 

2000-2999: Classified Personnel Salaries 
Resource 3010 

Title I 

3000-3999: Employee Benefits 
Resource 301 0 

Special Education 

2000-2999: Classified Personnel Salaries 
Resource 331 0 

. . . . - . . . . - . -. - 
Special Education 

3000-3999: Employee Benefits 
Resource 331 0 
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Action 

For ActionslServices not included as contributing to meeting the Increased or Improved Services Requirement: 

Students to be Served 
IX) All Students with Disabilities 

. . . 
Locationls) 

I S  S p e m  Schools: Dudlev Elementaw 

- d -. 4 
- -< - =- -- 

For ActionslServices included as contributing to meeting the Increased 

" be sews 
English Learners Foster Youth Low Income 

I3 Specific Grade spans: 

Sco~e of Sewices 
LEA-wide Schoolwide OR Limited lo Unduplicated Student Group(s) 

Locationls) 
All Schools Specific Schools: 

- - a- 

New IXJ Modified Unchanged 

Dudley will provide Intervention, within the school day, in 
' 

grades K-6. lntervention occurs two ways: during a 30 
minute Intervention Rotation and during a 30 minute 
Workshop. Teachers are able to provide support to 
targeted groups as well as to individuals using this 
strategy. Qualifying for lntenrention support is related to 
local common assessments. Title I staff push in Lo 
classrooms to provide supporl to students. This push-in 
support may occur during direct instruction, independent 

' practice, workshop, andlor Intervention rotation. This 
support can be in ELA or Math. If the child conUnues to 
struggle with academic needs, a Sludent Success Plan 
will be written. Student Success Plans defines specific 
concerns and establish SMART goals for the individual 
child as well as listing accommodations and modifications 
that will be employed to assist the student in meeting 
hisher goal. .- - 

Specific Grade spans: '1111 
201 8-1 9 2019-20 

-- - - - .  -- 

New Modified IX) Unchanged New Modified IXJ Unchanged 

Dudley will provide Intervention, within the school day, in ; 
grades K-6. Intervention occurs two ways: during a 30 1 
minute Intervention Rotation and during a 30 minute 
Workshop. Teachers are able to provide support to 
targeted groups as well as to individuals using this 
strategy. Qualifying lor lntervention support is related to 
local common assessments. Title I staff push in to 
classrooms lo provide support to students. This push-in 
supporl may occur during direct instruction, independent 
practice, workshop, andlor lntenrention rolation. This 
support can be in ELA or Math. If the child continues to 
struggle with academic needs, a Student Success Plan 
will be written. Student Success Plans defines specific 
concerns and establish SMART goals for the individual 
child as well as listing accommodations and modifications 
that will be employed to assist the student in meeting 

) i s h e r  goat. 

- .. - - - -- -,-:. , 
I Dudley will provide Intervention, within the school day, in - 

' grades K-6. lntervention occurs Iwo ways: during a 30 ' 
minute Intervention Rotation and during a 30 minule 
Workshop. Teachers are able to provide support to 
targeted groups as well as to individuals using this 
strategy. Qualifying for Intervention support is relaled to 
local common assessments. Tide I staff push in to 
classrooms lo provide support to students. This push-in 
support may occur during direct instruclion, independent 

' practice, workshop, andlor Intervention rotation. This 
support can be in ELA or Math. If the child continues to 
struggle with academic needs. a Student Success Plan 
will be written. Student Success Plans defines specific 
concerns and establish SMART goals for the individual 

' child as well as listing accommodations and modifications ' 
i that will be employed to assist the student in meeting 
hidher goal, - -. - - - 
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BUDGETED EXPENDITURES 
2017-18 

Amount 

Source Title I 

Budgel ' 1000-1999: Certificated Personnel 
Reference I Salaries 

: Resource 3010 

Source Title I 
.- 

Budget I 2000-2999: Classified Personnel 
Reference Sala"es 

Resource 3010 

Amount 

Source Title I 

201819 

Amount 

Source 

$42,296 

Title I 

Amount 

i Source 

$42,296 

Title I k -- 
I Budget 

Reference 
! 
, Amount 

Source 

Budgel 
Reference 

Amount 

Source 

1000-1 999: Certificated Personnel Budget 1000-1999: Certificated Personnel 
Salaries Reference Salaries 
Resource 301 0 

$56,975 

Resource 3010 

Amount $59,567 

Title I a Source Title I 

2000-2999: Classified Personnel Salaries I Budgel 2000-2999: Classified Personnel Salaries 
Resource 3010 I Reference Resource 301 0 

i 
Amount $30,193 

Title 1 Source Title I 

Budget 3000-3999: Employee Benefits Budget 3000-3999: Employee Benefits Budget 3000-3999: Employee Benefits 
Reference ,Reswrca3010 Reference Resource 301 0 Reference Resource 301 0 

Action 1 3 
For ActionslServices not included as contributing to meeting the Increased or Improved Setvices Requirement: 

Students to be Sewed 
bd 

[7 All Students with Disabilities GATE b 

Localion(s) 
All Schools Specific Schools: 

Dudlev Elementary 
Norlh Countrv Elernentaw 
Dudtev Elemenlaw 
S~inelli Elementaw 
Riles Middle School 

Specific Grade spans: 

For ActionslServices included as ntributing to meeting tT reased or Improved Services Requirement: 
Students to be Served n English Learners Foster Youth Low Income 
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Swoe of Services 
LEA-wide Schoolwide 

All Schools Specific Schools: 

New Modified Unchanged 

GATE opportunities: 
Wilson Riles Middle School GATE Academy. 
Teachers will use GATE strategies such as 
compacting, differentiation, deplh and complexity, 
and Blooms Taxonomy questioning in order to 
provide students with a deeper understanding of the 
material. The academy will provide them with 
lessons that will challenge the students to think 
about subjects in a different way. 
Oak Hill Elementary: Differenliated leaming within 
the GATEhigh achiever class 41h-5th. GATE 
challenge activities before and after school 
Spinelli: Differenliated learning within the classroom. 
Weekly GATE challenge activities after school. 
Annual participation in Nature Bowl. 

Norlh Country: Differentiated learning within the 
classroom. GATE challenge aclivities after school for 
grades 3-6: video production and editing including 
story boards, script writing and public speaking. 
GATE students add goals to their Leadership 
Notebooks and celebrate progress on a monthly 
basis. 

Dudley: Differentialed learning for GATE qualifying 
student will occur within the classroom. These 
differentiation strategies will be shared with the 
parents of our GATE qualifying students through a 
Student Success Plan which defines specific goals 
for the individual child as well as listing 
accarnmodations and modifications that will be 
employed to assist the student in meeting hislher 

OR Limited Lo Unduplicated Student Group(s) 

Specific Grade spans: 

New Modified Unchanged New Modified IXj Unchanged 

GATE opportunities: Wilson Riles Middle School GATE Academy. Teachers 
Wilson Riles Middle School GATE Academy. will use GATE strategies such as compacting, 
Teachers will use GATE strategies such as differentialion, depth and complexity, and Blooms 
compacting, differentiation, depth and complexity, Taxonomy q~eSli0ning in order to provide students with a 
and Blooms Taxonomy questioning in order to deeper understanding of Ihe material. The academy will 
provide students with a deeper understanding of the provide them with leSS0nS that will challenge the sludents 
material. The academy will provide them with lo think about subjects in a different way. 
lessons that will challenge the students lo think 
about subjects in a different way. Oak Hill Elementary: Differentiated learning within the 

GATElhigh achiever class 4th-5th. GATE challenge 
Oak Hill Elementary: Differentiated learning within be,ore and school 

mi 
Ule GATElhigh achiever class 4th-5th. GATE 
challenge activities before and afler school Spinelli: Differentiated learning within the classroom. 
Spinelli: Differentiated leaming within the ~laSSr00m. ' Weekly GATE challenge activities after schoot. Annual 
Weekly GATE challenge activities afler school. participation in Nature Bowl. 
Annual participation in Nature Bowl. 
North Country: Differentiated learning within the North Country: Differentiated learning within the 
classroom. GATE challenge activities afler s c h d  for , classroom. GATE challenge activities after school: for 
grades 38: video production and editing including grades 3-6: video production and editing including sfoiy ' 

story boards, script writing and public speaking. ' boards, script writing and public speaking. GATE 
GATE students add goals to their Leadership students add goals to their Leadership Notebooks and 
Notebooks and celebrate progress on a monthly celebrate progress on a monthly basis. 
basis. 

Dudley: Differentiated learning for GATE sualifvin~ 

Dudley: Differentiated leaming for GATE qualifying 
student will occur within the classroom. These 
differenliation strategies will be shared with the 
parents of our GATE qualifying students through a 
Student Success Plan which defines specific goals 
for the individual child as well as fisfing 
accornmodalions and modifications that will be 
employed to assist the student in meeting hislher 
goal. 

. student will occur within the ciassmom. T)lese 
- 

! differentiation stralegies will be shared with the parents of 
our GATE qualifying studenls Ulmugh a Student Success 
Plan which defines specific goals for the individual child : 

/ as well as listing accommodations and modifications that 
will be employed to assist the student in meeting hislher I 

I goal. 
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goal. 

BUDGETED EXPENDITURES 
2017-18 

Amount 

Source 

$20,000 

Base 

Amount 

Source 

Budget 1000-1 999 Certificated Personnel I Budget 
Reference salaries Reference 

Resource 0000 . . - -- 

Amount w/ Amount 

Source Base 
I 

Source 

. '<II ~ - ~- - -  

$20,000 Amount $20,000 
. - . . - - - - - - 

Base SOU~CB Base 
- -. - .  . 

1000-1 999: Certificated Personnel Budget 1000-1 999: Cerlifica ted Personnel 
Salaries - [ Reference ams 
Resource 0000 . Resource 0000 - ... 

$3,900 

Base 

ArnounI 

m; 
I Source 

$4,270 

Base 
. . 

Budgel 3000-3999: Employee Benefits Budget 3000-3999: Employee Benefits Budget 3000-3999: Employee Benefits 
Reference Resource 0000 ! Reference Resource 0000 Reference Resource 0000 

Amount $10,000 1 Arnounl $10,000 I Amount 
I 

$1 0,000 

Source Base 1 SDUOS Base I source Base 
- . - - - -. 

Budget 40004999: Books And Supplies I Budget 4000-4999: Books And Supplies 
Reference Resource 0000 - I Reference Resource 0000 

1 ~ ~ d ~ ~ t  4000-4999: Books And 
. Reference Resource 0000 

- 

Action 14 
For Actions/Services not included as contributing to meeting me increased or Improved Services Requirement: 

Students to be Served 
All sp ,.-IB,.,~C I with Disabilities - 

Specific Schools: 

- 
- - - -  

Specific Grade spans: 

P - 
L-- - -7 - . . 

-- - Ok - . .. . 

For ActionslServic included as contributing to meeting the Increased or Improved Services Re-,--'--7ent: -, 

Students to be Sewed 
English Learners Foster Youth Low Income 

Scope of Services 
Schoolwide OR Limited to Unduplicated Student Group(s) 
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Location(s) 17 All Schools 0 Specific Schools: Specific Grade spans: 

New Modified Unchanged New Modified (X1 Unchanged P '  r Modifies Unchanged 

Teacher collaboration: vertical between elementary- Teacher colaboralion: vertical between elementary- Teacher collaboration: vertical between elementary- 
middle, horizontal between elementary sites, grade middle, horizontal belween elementary sites, grade middle, horizontal between elementary sites, grade 
levelldept levelldept levelldept 

BUDGETED EXPENDITURES 

Amount 

Source 

Budget 
Reference 

Base 
. - 

5000-5999: Services And Olher 
: Operating Expenditures 
.Resource 0000 

Amount 

Source 

Budget 
Reference 

Base 

5000-5999: Services And 
Expenditures 
Resource 0000 

- 

Other Operating 

Amount 

Source 

Budget 
Reference 

Action 1 5 
For ActionslServices not included as contributing to meeting the Increased or Improved Services Requirement: 

, Base I 

i 5000-5999: Services And Other 
/ Operating Expenditures 
i Resource 0000 

sludenb lo be served 
All Students wim Disabilities 

. . - . . - - 

AII SC~OOQ Specific schools: 

. -- . .- 

Specific Grade spans: I 
OR 

For ActionsIServices included as contributing to meeting the Increased or Improved Services Requirement: 
Studenls to be Served 

IX) English Learners Foster Youth Low Income 

Swne of Services 
LEA-wide Schoolwide OR Limited to Unduplicated Student Group(s) 



Page 71 of 124 

Locationls) IXJ All Schools Specific Schools: Specific Grade spans: 

.., -"."- 

New Modified Unchanged fl New Modified Unchanged New Modified Unchanged 
- - . -  .. -. . 

Continue Lo pmvlde Bilingual Assistants to school sites to Continue lo provide Bilingual Assistants to school sites to Continue to provide Bilingual Assistants to school sites to 
support students and families support students and families support students and families 

BUDGETED EXPENDITURES 
201718 

Amount 

Source 

Budget 
Reference 

Source 

Budget 
Reference 

Action 

Supplemenlal and Concenfration 

2000-2999: Classified Personnel 

I Salaries 
Resource 0000 1 Dept 740 

. - . . - - - - -  

1572,327 
- - . 

I Supplemental and Concentration 

' 3000-3999: Employee Benefils ' ~eswrce0~01  ~ e ~ t . 7 ~ .  

Amount i Amount 

Source Supplemental and Concentration Source 
-- - . - 

Supplemental and Concentration fi 
Budget I Reference 

2000-2999: Classified Personnel Salaries I Budget 
Resource 0000 I Dept 740 ,:+ I Reference 

. . - - . . . . . . . . . . . 

a 2000-2999: Classified Personnel Salaries 
Resource 0000 I Dept 740 

. 

I Source 
I 

.. . 

Supplemental and Concentration 1 source 
.. . . . - . - - . - - 
Supplemenlal and Concenttation 

- - 

Budget 
I Reference 

3000-3999: Employee Benefits Budget 
Resou-rce 0000 I Dept 740 .. . Reference 

,3000-3999: Employee Benefits 
-Resource 0000 / DepL74O - - -mm 

-4 
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North Countw Elementary 

OR 

For ActionslServices included as contributing to meeting the increased or Improved Services Requirement: 
Students to be Served 

Er 
" ' ' s Foster" ~th ' ' :oms 

Scope of Services 
LEA-wide Schoolwide 

- I 

Limited to Undu~licated Student G~OUD~S) 

&--- -L J 8 - 
Locationls) . I 

All schools Speci- Specific Grade spans: 

New Modified Unchanged New Modified IX) Unchanged New L Modified IXj Unchangea 

Add .5 FTE EL Teacher at Spinelli Elementary and .5 Maintain EL coverage at each site 
FTE EL Teacher at North Country Elemenlary 

BUDGETED EXPENDITURES 

Mainlain EL coverage at each site 

Amount $450,649 Amount 

Source Supplemenlal and concentration Source 

Budgel 1000-1999: Certificated Personnel Budget 
Reference salaries I Reference 

Resource 0000 I D e p t m  

Amount ; $125,957 Amount 
. . 

Supplemental and Concentration Source Source 
. - -  

Budget 3000-3999: Employee Benefits Budget 
Rderence Resource 0000 I Dept 740 Reference 

2019-20 

$450,649 Amount 

Supplemental and Concentration Source 

1000-1 999: Certificated Personnel 
Salaries 
Resource 0000 1 Dept 740 - 

i Budget 
Reference 

$1 34,303 I Amount 
- C.  

SO", Supplemental and ConcentraUon 

3000-3999: Employee Benefits I Budget 
Resource 0000 I Dept 740 I Reference 

Action 1 7 

Supplemental and Concentration a 
- 9: 

1000-1 999: Certificated Personnel 
Salaries 
Resourge 0000 01 Dee 740- - - - 

. - 

- - . . . - - - 

Supplemental and Concentration 
- . - . . - - - 

3000-3999: Employee Benefits 
Resoume 0000 I Depl740 

For ActionslServices not included as contributing to meeting the lncreased or Improved Services Requirement: 
Z -. - 
, , 
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Students to be Sewed 
All Students with Disabilities 

Location(s1 
All Schools Specific Schools: 

Riles Middle School 
Center Hiah School 

Specific Grade spans: I 

OR 

. =  - -.Ha? l.l , -= ' 
- - I__ _.: 

Students to be Served "7; ~n'gl lsh~sarners 11-\ EI I ko~18r - . e u ~ h '  fin- - a  - ,.: L O ~ ~ ~ C Y  . .. '+ 7 -7 

4 - - -  
Scone of Services 

LEA-wide Schoolwide OR (XI Limited to Unduplicated Student Group(s) I 
LOmtioncs' 

All Schools Specific Schools: Riles MS and Center HS Specific Grade spans: 

New Modified Unchanged New Modified Unchanged New Modified Unchanged 

Support transition of EL students from middle to high Supporl transition of EL students fmm middle to high Support transilion of EL students fmm middle to high 
school with summer school for incoming 9th grade EL school with summer school for incoming 9th grade EL ' school with summer school for incoming 9th grade EL 
students. students. students. 

Measure the effectiveness of the reclassification Support transition of EL students from elementary Lo Support transition of EL students from elementary to 
roadmap, making adjustments as needed to account for middle school with summer school for 
changes in standardized language assessment and other : graders. graders. 
adjustments deemed appropriate to meet the needs of 
the EL population. 

Support transition of EL students fmm elementary to 
middle school with summer school for incoming 7th 
graders. 

BUDGETED EXPENDITURES 
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2018-19 

Amount 

Source ! Supplemental and Concentration i source 

Budget I 1000-1 999: Certilicated Personnel I Budget 
Reference ' Salaries Reference ' Resource 0000 I Dept 740 

Amount 

Source 

$1,765 Amount 
- - - -  - 

Supplemental and Concentration Source 

Budget 3000-3999: Employee Benefits Budget 
Reference Resource 0000 I Dept 740 I Reference 

Action I 8 

Supplemental and Concentration 

1000-1999: Cerlificaled Personnel 
Salaries 
Resource 0000 1 Dept 740 

Supplemental and Concentration 

3000-3999: Employee Benefits 
Resource 0000 1 Dept 740 

201 9-20 

Amount 

I 
Source 

i Budget 
m Reference 

Amount 
! 

Source 

Budgel 
Reference 

For ActionslServices not included as contributing to meeting the Increased or Improved Services Requirement: 

Students to be Served 
All Students with Disabilities 

LocatiOnfs' 
All Schools Specific Schools: 

Riles Middle School 
Center Hicth School 

For ActionslServices included as contributing to meeting the Increased or Improved Services Requirement: 
. - . . - - - - .  

Supplemental and Concentration 

1000-1999: Certificated Personnel 
Salaries 
Resource 0000 / Dept740 

Supplemental and Concentration 

3000-3999: Employee Benefits 
Resource 0000 I Dept 740 

Specific Grade spans: 

English Learners Foster Youth Low Income 

. - - . . . -. - - 
Sco~e d Sewices 0 LEA-wide Schoo' ' le 

Locationfs) 
All Schools IXj Specific Schools: Riles MS. Center HS Specific Grade spans: I 

ACTIONSISERVICES 

2017-'- 2018-19 201 9-20 

New I7 Modified Unchanged New Modified Unchanged New Modified Unchanged 
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Support long-lerm EL students with Long Term EL Support long-term EL students with Long Term EL Support long-term EL students with Long Term EL 
Support class at Center High School and Wilson Riles Support class at Center High School and Wilson Riles Support class at Center High School and Wilson Riles 
Middle School. Middle School. Middle School. I 
ELteacher at CHS to be given extra prep in schedule lo The EL leacher at CHS to be given exlra prep in The EL teacher at CHS to be given extra prep in 
tracklmonitorlsupport EL students, long lem, EL students schedule to tracklmonitorlsupport EL studenls, long term schedule to tracklmonibrlsupport EL students, long term 
and monitor Redesignated Fluent English Proficient EL students and monitor Redesignated Fluent English EL students and monitor Redesignated Fluent English 
students. Proficient sludents. Proficient students. 

I 

ii- - - - - . .- - - . . . . . - 

BUDGETED EXPENDITURES 
2017-18 2018-19 

Junount ' $50,472 
. . I Amount 

Source , Supplemental and Concentration Source 
.I 

Budget 1000-1999: Certificated Personnel I Budget 
Reference salaries Reference 

Resource 0000 1 Dept 740 I 

Amount $50,472 

Supplemenlal and Concentration I Source Supplemental and Concenlration 

1000-1999: Certificated Personnel I Budget 1000-1999: Certificated Personnel 
Salaries Reference salaries 
Resource 0000 I Dept 740 ! Resource 0000 / Dept 740 

Amount $1 5,275 Amount $16,210 Amount 

Source Supplemental and Concentration Source Supplemental and Concentration Source 

$17,413 
-. . . - - - - 

Supplemental and Concentration 

Budget 3000-3999: Employee Benefits Budget 3000-3999: Employee Benefits Budget 3000-3999: Employee Benefits 
Reference Resource 0000 I Dept 740 Reference Resource 0000 I Dept 740 Reference Resource 0000 I Dept740 

Action 

For Actions/Services not included as contributing to meeting the lncreasea or ~rnproved Services Requirement: 
. - - - - - . - - - 

Students lo be Sewed 
[7 All Students with Disabilities L 

All Schools Specific Schools: a Specific Grade spans: 

- I: . 7  

UK 

For ActionslServices included as contributing to meeting the Increased or Improved Services Requirement: 
Students to be Sewed 

C 3 .  English Learners Foster Youth - .ow Income 
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Scone of Services 
I 

IXJ LEA-wide Schoolwide w e d  to Unduplicated Student - - - 
Locatian(s) I 

Specific Grade spans: I 
I 

. . I - I 

New Modified Unchanged 
-a- - - 8  

Family Resource Center lntegraled Services Technicians 
will provide mentoring, tutoring, and transition planning 
for secondary foster youth and unaccompanied homeless 
youlh who are identified as needing those services 

BUDGETED EXPENDITURES 
2017-'I8 

Amount $27,500 

New Modified Unchanged New Modified Unchanged - RL 
Family Resource Center Integrated Services Technicians Family Resource Center Inlegrated Services Technicians 
will provide mentoring, tutoring, and transition planning will pmvide menloring, tutoring, and transition planning 
for secondary foster youth and unaccompanied homeless for secondary foster youth and unaccompanied homeless 
youth who are identified as needing lhose sewices. youth who are identified as needing Ihose services. 

2018-19 

Amount 

201 9-20 

I Amount $27,500 

Source Federal Funds Source Federal Funds Source Federal Funds 
. .- . - . . - . -  - - .- 

Budget ; 2000-2999: Classified Personnel Budget 2000-2999: Classified Personnel Salaries Budget 
Reference Salaries 

2000-2999: Classified Personnel Salaries 

I Refemnce 
56 Reference Resource 5640 

, Resource 5640 
- - - - .. - - .  - . -  .. 

Amounl 156,935 'I P m m t  
1. - .. , 

$7,734 .- '1 Arnounl $8,531 - . - - 

Source ' Federal Funds I source Federal Funds I source 
. .. . - - -  

Federal Funds 
. . --A . . 

Budget 3000-3999: Employee Benefits Budget 30003999: Employee Benefits I Budget 3000-3999: Employee Benefits 
Reference Resource 5640 Reference .. Resource 5640 Reference Resource 5640 

Action 20 
For ActionslServices not included as contributing to meeting the ~ncreased or lmprovea servrces Requirement: 

Students to be Sewed 
All Students with Disabilities 

.. . 
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All Schools Specific Schools: 

OR 

For ActionslServices included as contributing to meeting the Increased or Improved Services Requirement: 
Students to be Served 

(Xr En 
" h Learners (X) Foster Youth Low Income 

Specific Grade spans: 

Scoue of Services a 

IXI ide Schoolwide OR Li 3d to Unduplicated Student Group(s) 

(XI All Schools Specific Schools: Specific Grade spans: 

[7 New Modified [7 Unchanged 0 New [XI Modified Unchanged New Modified Uncha td 

Family Resource Center will provide clothing, school Family Resource Center will provide clothing, school Family Resource Center will provide clothing, school 
supplies, consultation services, prevention and early supplies, consullation services, prevention and early supplies, consultalion services, prevenlion and early 
mental health intervention sewices and coordinate menlal health intervention services and coordinate menlal health intervention services and coordinale 
appropriate support services and referrals through a appropriate support services and referrals lhrough a appropriate support services and refemls through a 
variety of community parlners. -variety of community partners. variety of community partners. 

BUDGETED EXPENDITURES 
2017-18 

Amount 

Source 

Budget 
Reference 

Amount 

Source 

Buduet 

Federal Funds 
. . 

. .- 
- 

40004999: Books And Supplies 
Resource 5630 

Federal Funds 

5000-5999: Services And Other 
Operating Expenditures 
Resource 5630 

I Amount 
- -. 

I Source 
-- 

Budget 
Reference 

I mount 

' 1  sours* 

Reference I Budge' 

Federal Funds I 
. - - . . -. . . - - -. -- 
4000-4999: Books And Supplies I 
Resource 5630 - . , 

' $5,600 
- 

: Federal Funds 
- 

5000-5988: Services ~ n d  Other 

i 
Expenditures 
Resource 5630 . .- 

$55,972 

201 9-20 

Amount 

Source 

Budget 
Reference 

Amount 

Source 

Amount 

' Federal Funds 
.. . - - -. > .  

.- 

/ 40004999: Books And Supplies 
! ~esource 5630 . . .- - ....- 

. - 
Federal Funds 

. - 
' 5000-5999: Services And Other 
Operating Expenditures 
Resource 5630 - . . - . . . 

. .. -. 

' $55,972 
I- 
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source Source ' Federal Funds Federal Funds I Source Federal Funds 

1000-1 999: Certificated Personnel Budget 
i salaries 1 Reknnce 
! Resource 563015640 - - 

Budaet 1000-1 999: Certificated Personnel Budget 
Salaries Reference 
Resource 563015640 I 

1000-1 999: Cerlificated Personnel 
Salaries 
Resource 563015640 

- .  

$60,000 I $60,000 I Amount Amounl $60,000 I Amount 

Federal Funds I source source ' Federal Funds Source Federal Funds 

2000-2999: Classified Personnel Budget 
1 Salaries j Refelonce 
I Resource_5630/5644 .... - .  - .  

I 

2000-2999: Classified Personnel Salaries 
Resource 563015640 

Budget 
Reference 

2000-2999: Classified Personnel Salaries Budget 
Resource 563015640 Reference 

.- - -  . . . .  

$30,309 I Amount 
. -  - - . .. 

Federal Funds ; Source 

- - - . . . . - 
$32,490 

- .  . . . - - . . - - 

Federal Funds 

1 $28.126 1 Amount 
. - - -  . . . - - - . 

Amount 

Source 1 Federal Funds Source 

Budaet 3000-3999: Employee Benefits 
Resource 563015640 

Budget 
i Reference 

30003999: Employee Benefits Budget 
Resource 563015640 Reference 

3000-3999: Employee Benefits 
Resource 563015640 

Amount I Amount 
I 

Amount 

Source Supplemental and Concenlration Source 
- - -  

Supplemental and Concentration Source 
- .  . 

Supplemenlal and Concentration 
. . - 

Budget 
Reference 

1000-1 999: Cerlificated Personnel Budget 
Salaries Reference 

I . Reso_u~000_01Dept740 ,-, ,- . - ,. , , 

1000-1 999: Cerlificated Personnel Budget 
Salaries Reference 
Resoprce 00001Dept 740- - .- 

1000-1999: Certificated Personnel 
Salaries 

, Resource 00001Depi740 
I 

1 $1 3,271 , Amount 
I. 

Amount Amount 

Source ' Supplemental and Concentration ' Source Supplemental and Concentration Source Supplemental and Concentration 

Budget 
Reference 

3000-3999: Employee Benefits 
. Resource 0000_/Dept 740 

- .  

Budget 
Reference 

3000-3999: Employee Benefits Budget 
Resource OOOOIDept 740 Reference 

3000-3999: Employee Benefits 
Resource 00001Dep4 740 

Amount Amount 
! 

Title l I source 
-- - . . 

: Title I Source Source Title I 
-- - 

2000-2999: Classified Personnel Salaries I Budgel 
Resource 301 0 Reference 

Budaet 2000-2999: Classified Personnel Budget 
Salaries 

I 
Reference 

Resource 301 0 

/ $4,440 - 1  mount 

2000-2999: Massilied Personnel Salaries 
Resource 3010 

- -  - . . .... 

$4,867 - - - 1 Amount Amounl 

[Title I Source Source Title l 1 source Title l 

3000-3999: Employee Benefits Budget 
I Resource 3010 ! Reference 

3000-3999: Employee Benefits Budget 
Resource 301 0 Reference 

3000-3999: Employee Benefits 
Resource 301 0 
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Action 21 
For ActionslSewices not included as contributing to meeting the jncreased or Improved Services Requirement: 

lo be All Students with Disabilities - . - _._ 
AII S C ~ O ~ S  specific SC~OOIS: 

OR m r -  
For ActionslServTces included as contribuHng to meeting the Increased or Improved Services Requirement: 

" be 
English Learners Foster Youth Low Income 

- . . - - - - rn - -  - - - 
_Ce - 

Sco~e of Services 
LEA-wide Schoolwide OR Limited to Unduplicated Student Group(s) 

. . . - . - . 

k!@hM [1 All Schools Specific Schools: +whL [] Specific Grade spans: 

- . - - -- 
- 

New Modified Unchanged New a Modified Unchanged New a Modifled ~~~~~~~ed 

Provide academic support for Special Education Provide academic support for Special Education Provide academic support for Special Education 
Students: study skiills classes, instructional assislants Studenk. study skills classes, instructional assistants Students: study skills classes, instructional assistanis 

BUDGETED EXPENDITURES 
2017-18 

Amount $1,719,462 
-. . 

Source Special Education 

.- 
i Amount $1,719,462 -7 ~mount $1,719,462 I 

Source 
- 

Special Educat~on 

Budget 2000-2999: Classified Personnel Budget 2000-2999: Classified Personnel Salarie: 
Reference Salaries Reference Resource 331 016500 

Resource 331 016500 

Budget 
Reference 

2000-2999: Classified Personnel Salaries 
Resource 331016500 - 
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Amount 

Source 

Amount 

Special Education 1 soume Special Educalion Source Special Education 
I 

Budget 3000-3999: Employee Benefits Budget 3000-3999: Employee Benefits Budget I 3000-3999: Employee Benefits 
Reference ,Resource 331 016500 - 

+ ---.--. 
Refemme Resource 331016500--, . ----.- . - Reference , Resource 3310f6500 

Action 22 
For ActionsIServices not included as contributing to meeting the Increased or Improved Services Requirement: 

-- - . 
Students to be Sewed 

All Students with Disabilities Special Education 

LOmiiOnfsl AII SC~WIS specific schools: 

.-.- 
- na 

Specific Grade spans: - ".. 
For ActiondSewices included as contributing to meeting h e  Increased or Improved Services Requirement: 

-- . .- - - - -  - - - . . .  - ... 

Students to be Served 17 English Learners Foster Youth Low income 

II 
I 

- - 1'1 - - 

All Schools Specific Schools: Specific Grade spans: 1 
201 7-1 8 2018-19 201 9-20 - I 

New Modified Unchanged New Modified Unchanged m 
School Psychologists, School Counselors, and the 
Behavior Specialist on the Educationally-relaled Mental 
Health Services (ERMHS) Team will provide evidence- 
based social, emotional, and behavioral interventions to 
students in individual and grnup counseling, 
psychoeducational lessons in classroom settings, and 
consultation to staff and parents in order lo enable 
students to reach IEP goals and access their educational 
programs. - 

. . - 
School Psychologists, School Counselors, and the 1' , School Psychologists, School Counselors, and the 
Behavior Specialist on the Educationally-related Mental Behavior Spedalist on the Educationally-related Mental 
Health Services (ERMHS) Team will provide evidence- Health Services (ERMHS) Team will provide evidence- 
based social, emotional, and behavioral interventions to . based social, emotional, and behavioral interventions lo 
students in individual and group counseling, students in individual and group counseling, 
psychoeducational lessons in classroom settings, an' . psychoeducalional lessons in classroom settings, an 
consullation to staff and parents in order to enable consultation to staff and parenls in order Lo enable 
students to reach IEP goals and access their educational students to reach IEP goals and access their educati 
programs. Ra lPro9rams. - 
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All Schools Specific Schools: 

OR 

For ActionslServices included as contributing to meeting Lhe Increased or Improved Services Requirement: 
Students to be Served 

En 
'- - 

samers F 'er Youth a Low Inc e 

ACTIONSISERVICES 

Scope of Services 0 Schoolwide 

All Schools Specific Schools: 

Specific Grade spans: 

OR Limited to Unduplicated Student Group(s) 

Specific Grade spans: 

201 7-1 8 201 8-1 9 201 9-20 

[3 New [7 Modified [XI Unchanged [7 New Modified IX) Unchanged I7 New Modified nged 

Conduct research, identify and priarilize needs to begin Conduct research, identify and prioritize needs lo begin Conduct research, identify and prioritize needs lo begin 
the process for developing a Facilities Master Plan the process for developing a Facilities Maslet Plan the process far developing a Facilities Master Plan 

BUDGETED EXPENDITURES 
201 7-1 8 

Amount 

201 8-1 9 

Amount 

201 9-20 

Amount 

Source Base Source 
-- - -  - 

Base - i 
Budget 
Reference 

40004999: Books And Supplies 
Resource 0000 

Budget 
Reference 

Amount 

Source 

Amount 

-- - - . . -. . . - - 
4000-4999: Books And Supplies --I 

. -. Resource 0000 
- .  - 

. . . 
. .  - 
$1000 

... . . I 

1 Base I Source 

Budget 
Reference 

5000-5999: Services And Other 
Operating Expenditures 
Resource 0000 

Action 

I 

Budget 
Reference 

l Base I . . - - . . - . - - . - - . - ..- .-- 
1 5000-5999: Services And ,aher Operaling 
. Expenditures 
1 Resource 0000 . . . - . . - 

1 

Source 

. . 
. 

Base 

Amount 

. . 
. - - - - - - - . -- - . .- 

140004999: Books And Supplies 
Resource 0000 

a- -. - . . 

. $1000 

source 

Budget 
Reference 

For ActionslServices not included as contributing to meeting tne Increased or ~mproved Services Requirement: 

Base 
- - - - - . - - . . . . . . . . . . . - - . . --..- - 
5000-5999: Services And OUler 
Operating Expendilures 

I 
a Resource 0000 . . - - 



- - -  - - - 
P - -  - 

Students to be Sewed 
All Students with Disabilities 
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I 

Locationts) IXJ AII Schoo~s - ' Specific Schools: 

- - - 
For Actions/Services included as contributing to meeting t-d Requirement: 

Students to be Sewed 
Ernlich 1 .earners Foster Youth Low Income 

LO~iiOn's' All Schoofs 0 Specific Schoo~s: 

Specific Grade spans: 

OR Limited to Unduplicated Student Group(s) 

Specific Grade spans: 

[7 New [3 Modified (XI Unchanged New Modified (XI Unchanged New Modified Unchanged 

Review staff levels and create a plan to add district Review staff levels and create a plan to add district Review staff levels and create a plan to add district 
administrative positions accordingly. Add a Direclor of administrative posilions accordingly administrative positions accordingly 
Curriculum, Instruction, and Special Education as a result 
of prior review. . . .- -:- - b - 

--., - 7 - -:; 

BUDGETED EXPENDITURES 
2017-18 201 8-1 9 201 9-20 

- . - -  

Amounl $56,070 Amounl $500 Amount $500 

Source Special Educatioh, Source Base I' Sourcm 

- 3s Base 
-: 

Budget 1000-1999: Certificated Personnel Budget 40004999: Books And Supplies Budget 4000-4999: Books And Supplies 
Fl~f~rence Salaries Reference Resource 0000 Reference Resource 0000 

Resource 6500 

Source Specill Education --@ Source Source 

Budget 3000-3999: Employee Benefits Budget Budget 

3 
Reference Resource 6500 Reference Reference I 

- - - 
- 
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Budget 1 1000-1999: Certificated Personnel Budget 
Reference 1 Salaries Reference 

Resource 0000 

Budget 
Reference 

4 - - .  .I. 

Budget 3000-3999: Employee Benefits Budget 
Re fem.  Reference . Resource 0000 

++.--.-- - ., ,. . . - . -  
A .. - 

Action 25 
i For ActionslServices not I 

r Students to be Served 
IX) 1 S' 'ents with Disabilities 

Locationld 
Spe 17 Specific Grade spans: 

- -  - - - .- . . . --.- - -- -.-A. .* . . -- - - -- -- . . .  
- 1: 

. , -. . . . - . .  I 

Far Actians/Services included as contributing to meeting the Increased or Improved Services ~e~uirerne~t:& 
. - . .  - - - .- . . - - 

Studenls to be Sewed 
English Learners Foster Youth Low Income 

w 
m -  

- - 
- -  

- 
-, , - >l' - - -  --- 

Sco~e of Services 
~ ~ ~ i w i d e  Schoolwide OR urnred to ~nduplikated student ~ r o u ~ i i i  

Speciftc Grade spans: 

I 

New Modified Unchanged New 
les 

Modifid urnhanged 110 New Modified -7-ij 
I. - 

. . . - - - . . - . 

Review staff levels and creale a plan to add site Review staff levels and create a p 
administrative positions a~cco@i_ngly_. . - - ~inistraJive-positions accordingly 

BUDGETED EXPENDITURES 
2017-18 

Amount 

Source 
- 
' Base 

201819 

Amount $500 
- - 

I Source i ~ a a e  

- - 
lo add site Review staff levels and create a plan to add site 

administralive posilions-according11 

201 9-20 
Amount 

Source 
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Goals, Actions, & Services 
Strategic Planning Details and Accountability 

Complete a copy of the following table for each of the LEA'S goals. Duplicate the table as needed. 

New Modified Unchanged h 

Goal 2 Through MulU Tiered Systems of Support (MTSS) Cenler JUSD students will be college and career ready 

r ' ,-.-a .. - 

State andlor L~cal. Priorities Addressed bv this 

COE 9 I 0  
LOCAL 

- -.A, 

Identified Need Examinafion of student achievement data from a vatiety of sources reveals that studenls are not achieving at the full 
potential necessary to succeed in college and career. To prepare studenls for College 8 Career, il is a priority of 
to increase CTE opportunities, a-g participation and completion rate, increase AP offerings and AP test passage rate, 
increase graduation rate 

EXPECTED ANNUAL MEASURABLE OUTCOMES 

Metricsllndicators Baseline 2018-19 201 9-20 - - - -- 
2017-18 -.. I I - 

[CTE offerings i 14 CTE offerings, 43 sections I I Maintain 14 CTE offerings p i n ta i n  14 CTE offe"ngs - 1 [~aineln 14 CTE offerings i 
- 1 I 

I a-g Completion 

AP Enrollment 

2016-17: 23% (691299) of I Increase a-g completion rate to 
current seniors a-g qualifiers 123.5% 

I passing aH their classes wilh a C 
or higher grade 

29% complete at least one AP 
2016-17: 27% (1611595 JrISr class 
students) completed at least 1 
AP course 

A? Passage Rate, 3 or better ' 70.3% of AP students with 
scores 3+ 

2016: 68.8% AP students with 
I I th grade Assessment scores 3+ 

46.5% MET achievement 
Standard in maul 

201 6 Smarter Balanced, grade 
11: 66.5% MET achievement 
44% (1 171264) MET Standard In ELA 

! I Increase a q  completion rale to Increase a-g mmpletion rate lo I 
24% 124.5% 

; 33% complete at least one AP 
31 % complete at least one AP . class 
class 

73.3% of AP students with 
71.8% of AP students with , scores 3+ 
scores 34 

51.5% MET achievement 
49% MET achievement Standard I Standard in math 
in math 

71 5% MET achievement 
69% MET achievement Standard Standard in ELA 
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Achievement Standard in math 
64% (1721267) MET 
Achievement Standard in 
EnglishlLanguage Arts 

in ELA 

PLANNED ACTIONS I SERVICES 
Complete a copy of the following lable for each of the LEA'S AclionslServices. Duplicate the table, including Budgeted Expenditures, as needed. 

Action 1 
For ActionslSewices not included as contributing to meeting the Increased or Improved Services Requirement: 

- .  .. .. . .  . .  - 
Sludents lo be Served 

All Students with Disabilities 0 

All Schools Specific Schoofs: Center Hiah School Specific Grade spans: 

For ActionsBervices included as contributing to meeting the Increased or Improved Services Requirement: 
- - . . . - - -  . - - -. - . 

Students to be Served 
English Learners Foster Youth Low Income 

Scope of Services 
LEA-wide Schoolwide OR Limited to Unduplicated Student Group(s) 

Location(s) PC- 
All sihools Specific Schools: Specific Grade spans: 

2017-1 8 
,. - . . -  - -. - . . . . . - . . - - - - - - . - .  . . . - - - - 

201 8-1 9 201 9-20 
- 

New (Xj Modified Unchanged New Modified IX) Unchanged New Modified Unchanged 

- - . - - - - - . . . - - - . . - - . . .. - - .- . . - ---.- - .  -- - 
CHS will increase the number of students taking CTE CHS will increase the number of students laking CTE CHS will increase the number of students taking CTE 
w!FeS - - . -  - courses . courses 

BUDGETED EXPENDITURES 
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Amount 

Source Base 

Budget ,1000-1999: Certificated Personnel 
Reference Salaries 

Resource 1400 

Amount 

Source Base 

Source 

I Budget 
Reference 

1 Amount 
. . 

1 Source 

Base 

1000-1999 Certificated perso- ' Budget 
Salaries Reference 
Resource 1400 

I Amount 

Base 

1000-1999: Certificated Personneb 
Salaries 
Resource 1400 

Base 
- - 

Budget 3000-3999: Employee Benefits Budget 3000-3999: Employee Benefits Budgel 3000-3999: Employee Benefits 
Reference Resource 1400 , Reference Resource 1400 , I  Ref? Resource 1400 . . 

Action 2 
For ActionslServ~ces not incluaea as contributing to meeting tne lncreasea or unproved Serv~ces Kequirement: 

Students to be Sewed 
All Students with Disabilities 

Locationfs) 
All Schools Specific Schools: Center Hiah School Specific Grade spans: 

OR 

For ActionslServices included as contributing to meeting the Increased or Improved Services Requirement: 
Students to be Served 

English Learners Foster Youth Low Income 

Sco~e of Sewices 
LEA-wide Schoolwide OR Limited Lo Unduplicated Student Group(s) 

LOC8ti0nw 
AI schools specific sctwo~s: 

.- 

Modified [XI Unchanged New !d (XI Unchanged New U Modified Unchanged 

'-- - - - - 
I 

Increase participation and completion of a-g Increase participation and completion of a-g Increase parlicipation and completion of a-g 



Page 89 of 124 

BUDGETED EXPENDITURES 
201 7-1 8 

Amount 

Source 

I Amount 

Budget 1000-1 999: Certificated Personnel Budget 
Reference salaries Reference 

Resource 1400 

Amount 

Source Base Source 
2 

. . 

Base 

! Amount $54,392 
I 

Source 

-. 
Base 

1000-1999: Certificated Personnel 1000-1 999: Certificated Personnel 
Salaries 
Resource 1400 Resource 1400 

Base 1 ,me Base 

Budget 3000-3999: Employee Benefits Budget 3000-3999: Employee Benefits Budget 3000-3999: Employee Benefits 
Reference Resource 1400 _I I Reference Resource1400 - - - - 

Action 3 
For ActionslSewices not included as contributing to meeting the Increased or Improved Sentices Requirement: 

- - - - . . . . . .  
Students lo be Served 

All [7 StudentswithDisabilities 

Locationls) 
All Schools Specific Schools: Center Hioh School Specific Grade spans: -J ... . .  

OR 

For ActionslServices included as contributing to meeting the Increased or Improved Services Requirement: 
. . .  ... . - . . 

Sludents to be Served 
English Learners 

- 
. . .  E . .  

. . . -- 
Scone Of services • LEA-wide Schoolwide OR [Ij Limited Lo Unduplicated Student Group(s) 

= 
LocationLs) 

All Schools 

2017-18 201 8-1 9 2019-20 
. , - .  

New Modified Unchanged , . New Modified Unchanged 0 New Modified Unchanged 
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CHS will increase the number of students taking AP CHS will increase the number of students laking AP 
courses by 3% courses by 3% 

BUDGETED EXPENDITURES 
201 7-1 8 

Amount 

Source 

Budget 
Reference 

Amount 

Source 

Budgel 
Reference 

Action 

Amount 
. . 

Source 

1000-1 999: Certificated Personnel Budget 
Salaries Reference 

,Resource 0000 - , - B!s! 
;$ss.ooo_[ I! hounl 

-. 

Base Source 

3000-3999: Employee Benefits Budget 
Resource 0000 - Reference - 

CHS will increase the number of students taking AP 
courses by 3% 

!$210,950 $222,995 

Base Source Base 
I 

1 1000-1 999: Certificatedl Personnel : Budget / salaries Reference 
LResource 0000 - - - 

j Base 1 source 

4000-4999: Bwks And Supplies 
Resource 0000 

Base 
- - 

1,3000-3999: Employee Benefits Budget 3000-3999: Employee Benefits 
\~esource 0000 , -- - - Reference Resource 0000 

For ActionsIServices not included as contributing to meeting the Increased or Improved Services Requirement: 
. . - . . .. .. - - . .. . 

Students lo be Served 
All Students with Disabilities 

un - . 
C- 4 

.- 

F ionsiservices include~ _ ~ntributing to meeting the Increased or Improved Services RI , lirement: 

Sludents lo be Sewed 
Engfish Learners Foster Youth Low Income 

I 
Scooe of Services 

LEA-wide1 Shoohide OR Limir( 0 Unduplicated Student Group(s) 

aY4 
I- 
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All Schools Specific Schools: Riles MS. Oak Hill. North Countrv [7 Specific Grade spans: 

201 7-1 8 Y! 201 8-1 B 

New ModHied Unchangsdi [  New Modified L Unchanged 

201 9-20 

1 New L Modified Unchanged 

Continue Project Lead the Way at Riles Middle School, 1 Continue to expand existing Project Lead the Way Continue Lo expand existing Project Lead the Way 
seclion programs at Riles MS, Oak Hill Elementary and North programs at Riles MS, Oak Hill Elementary and North 
Launch Project Lead the Way at Oak Hill Elementary, Country Elementary Country Elementary 
grades K-I and 4-5 
Continue Media Studio at North Country and Oak Hill Conlinue lo expand existing Media Studio programs at Continue to expand existing Media Studio programs al 
Launch Media Studio at Riles Middle School Riles MS, Oak Hill Elementary and North Country Riles MS. Oak Hill 

Elementary Elementary 

BUDGETED EXPENDITURES 
201 7-1 8 

Amount 

Source Base 
. .. - - - - - 

Budget 1000-1999: Certificated Personnel 
Reference Salaries 

, Resource 0000 1 
Amount 

Source 

' $4,012 
i . . mB 

m Base 
- -  - - . . . - - . - - 

Budget 3000-3999: Employee Benefits 1 

Reference : Resou&e-OOOJ.. ,- 
. 

- -7 

Amount . $4,444 

Source Supplemental and Concentration 

lnvestigale possibility of adding Project Lead the Way Investigate possibility of adding Project Lead the Way 
andlor Studio Media to other sites andlor Studio Media to other sites 

201 8-1 9 

Amount 

Source 

$14,182 

Base 

Budget 
Reference 

Amount 

Source 

Budget 
Reference 

Amount 

Source 

I . & 

1000-1 999: Certificated Personnel Budget 
Salaries 
Resource 0000 r- mount 
- 

Base Source 
.. . . . .  . - 

3000-3999: Employee Benelils Budgst 
Resource 0000 . - .. . - -. Reference 

$4,444 I mount 

Supplemental and Concentration I soume 

Base 
.- - - . . - - - - - - - - . .- 

1000-1 999: Certificated Personnel 
Salaries 
Resouce 0000 

i Base 
. - - --- 

3000-3999: Employee Benefits 
Resource~OOO0 .- . - . 

' Supplemental and Concentration 
- . . 

Budget 1000-1 999: Certificated Personnel Budget 1000-1999: Certificated Personnel Budget 1000-1 999: Certificated Personnel 

!I Reference salaries I Reference Salaries !I Reference salaries 
Resource 0036 I Resource 0036 Resource 0036 

Amount '$785 ' 1  r mount $867 I Amount $949 
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Source : Supplemental and Concentration I Source Supplemental and Concentration II Supplemental and Concentration 

Budget 3000-3999: Employee Benefits 
Reference Resource 0036 

Action 5 

Budget 
Reference 

3000-3999: Employee knefits 3000-3999: Employee Benefits 
Resource 0036 E%ce ~ e s o u ~ ~  003e 4 

- 

For ActionstServices not included as contributing to meerlng me ~ncreased or Improved Services 
. .  . .  - .- - .... . . - - -. - - 

Students to be Setved 
All Students with Disabilities 

AII ~chools Specific sc 

OR 

For Act[ons/Services included as contributing to meeting the Increased or Improved Services Requirement: 
Students to be Served 

English Learners Foster Youth (XI Low Income 

Scoos of Services 
LEA-wide (XI Schoolwide OR Limited to Unduplicated Student Group@) 

I 
-- .. -.-' - - = - - - -  - --e.-i 

- 
Location(~) 

- -- - - 
All Schools IXj Specific Schools: Center HS Specific Grade spans: I 

- 7  New 
New Modified Lfnchr" 

Kmi 
Modified MJ Unchanged IX) New [7 Modified [7 :hang@( 

_I Bbb v - - a>:. . . = t7 CHS will work with American River College to provide CHS will work with Sierra College to provide field trips to CHS will work with both American River College ar 
field trips to learn about CTE offerings that correspond to learn about CTE offerings hat  correspond to pathways at Sierra College to provide field trips to learn about CTE 
pathways at CHS. Counselors will discuss CTE course CHS. Counselors will discuss CTE course offerings with offerings that correspond to pathways at CHS. 
offerings with students during yearly one-onone students during yearly one-on-one meetings with Counselors will discuss CTE course offerings wilh 
meetings with students. 

BUDGETED EXPENDITURES 

students during yearly oneon-ne meetings with 
students. 

2018-19 

i Amount $1,000 

201 9-20 

Amount $1,000 
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BUDGETED EXPENDITURES 
2017-18 2019-20 

Amount Amount ' $221,532 I Amount 

Source , Supplemental and Concentration '1 Source Supplemental and Concenlration I Source Supplemental and concentration 

Budget 1000-1999: Cerlificated Personnel ' Budget i 
Reference Salaries Reference 

Resource 0000 

Amount $72,935 I Amount 

Budget 
I Reference 
! 

1000-1999: Cerlificated Personnel 
Salaries 
Resource 0000 

1000-1999: Cerlificated Personnel 
Salaries 
Resoure 0000 

Amount 

Source Supplemental and Concentration i Source 
. - I 

Supplemental and Concentration 
. .. 

Source Supplemental and Concentration 

Budget 3000-3999: Employee Benefits Budget 
F?dwence Resource 0000 Reference 

Amount $1 5,666 7 Amount 

Budget 3000-3999: Employee Benefits 
Resource 0000 

3000-3999: Employee Benefits 
Resource 0000 Reference 

I Amount 

Source Title I Source Title I Source 

Budget 
Reference 

Title I 
-. 

Budget 1000-1 999: Certificated Personnel ' Budgat 
Reference Salaries 

Resource 301 0 . I 
1000-1 999: Cerfificated Personnel 
Salaries 
Resource 301 0 

1000-1 999: Cerlificated Personnel 
Salaries 
Resource 301 0 

Amount $5,943 I Amount 
I 

Amount 

Source Title I Source Title I Source Title I 

Budget 3000-3999: Employee Benefits 
Reference Resource 301 0 

Budget 3000-3999: Employee Benefits Budget 3000-3999: Employee Benefits 
Reference Resource 301 0 Reference Resource 301 0 

Action 7 
For ActionsfServices not included as contributing to meeting the Increased or Improved Services Requirement: 

. - -  - - . . . . . -  - -  -- 
Studenls to be Served 

All Students with Disabilities S~ecial Education 

For Actionsfservices included as contributing to meeting the Increased or Improved Services Requirement: 
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Studenls to be Sewed 
English Learners Foster Youth Low Income 

S c o ~ e  of Sewices 
LEA-wide Schoolwide OR Limited to Unduplicated Student Group(s) 

m 
Specific de spans: AII SC~WIS Specific S C ~ O O ~ :  

New Modified Unchanged 17 New Modified Unchanged [7 New Modified Unchanged 

Provide transitional support to prepare for college & Provide transitional support to prepare for college & Provide transilional support to prepare for college & 
career provided through WorkAbility and Department of career provided through WorkAbility and Department of career provided through WorkAbility and Department of 
Rehabilitation Rehabilitation Rehabilitalion 

BUDGETED EXPENDITURES 
2017-18 2019-20 

I Amount $61,232 Amounl 

Source 

$61,232 
- . - 

Federal Funds 

Amounl $61,232 

I Source Federal Funds Source Federal funds 

Budaet 2000-2999: Classified Personnel 
Salaries 

. Resource 3410 , , - 

Budget 
Reference 

I 

2000-2999: Classified Personnel Salaries Budget 
Resource 341 0 Reference 

2000-2999: Classified Personnel Salaries 
Resource 341 0 

. - ._ I 
I I Amounl 

Amounl I Arnounl $25,172 

Federal Funds I Source Source Federal Funds Federal Funds 

Budget 
Reference 

Amount 

3000-3999: Employee Benefits 
Reso_urce 3410 . -. 

Budget 
! Reference 

3000-3999: Employee Benefils Budget 
,Resource - 341 0 - .  - , Reference 

3000-3999: Employee Benefits 
Resource X O  .. - 

I Amount 
I 

$37,877 I Amount $37,877 
- - . . . . .- . 

Special Education 

- -. . . - - - - - - . 
- . - - - . - - I - --7 

Special Education I Source 

. . 
. - 

. -  
.- 

Special Education Source Source 
.- 

2000-2999: ~lassiied Personnel 
Salaries 
Resource 6520 

. .  - - 
2000-2999: Classified Personnel Salaries Budget 
R~SOU~CS 6520 Reference 

1 

. - - .  . .  - 
2000-2999: Classified Personnel Salaries Budget 

Reference 
I 

I 

Budget 
Reference Resource 6520 

$1 6,496 I Amount 
I 

' $1 5,397 I Amount 
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Source I Special Education I Sours. Special Education Source 
I 

Special Education 
.- 

Budget 3000-3999: Employee Benefits Budget 3000-3999: Employee Benefits Budget 3000-3999: Employee Benefits 
Reference , Resource 6520 , Reference Resource 6520 ] Reference Resource 6520 

Action 8 I - 
For ActionslServices not included as contributing to meeting the Increased or Improved Service: 

Students to be Sewed . 

All S* "ents with C'- ~bilities 

Locationla 
All Schools Specific Sc rls: McClellan Hiah School Specific Grade spans: 

I 

For ActionslSenrices included as contributing to meeting the Increased or Improved Services Requirement: 

be sewed English Learners Foster Youth Low Income 

Scope of Services 
LEA-wide Schoolwide OR Limited to Undupliated Student Group(s) 

Lcsuoncs' 
All Schools Specific Schools: McClellan Hiah -- Specific Grade spans: 10 

New Modified Unchanged New Modified Unchanged New Modified Unchanged 

McClellan HS is implementing the Get Focused, Stay Continue implementing the Get Focused, Slay Focused Continue implementing the Get Focused, Stay Focused 
Focused curriculum with current 10th graders to help curriculum with current 10th graders to help them curriculum with current 10th graders to help them 
them develop a 10 year plan develop a 10 year plan develop a 10 year plan 

BUDGETED EXPENDITURES 

Amount 

source 

$12,610 - I $12,610 Amount 
.. . 

a Su~olemental and Concentration i Source Suo~lemenlal and Concentration I Source 

$12,610 

Supplemental and Concentration 
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Budget 1000-1999: Cerlificated Personnel 
Reference Salaries 

Budget 
Reference 

Resource OOOOlDept 740 

Amount $4,879 

Source Supplemental and Concentration Source 

Budget 3000-3999: Ernplayee Benefits Budget 
Reference Resource OOOOlDept 740 Reference 

-m-t 
1000-1 999: Certificaled Personnel Budget 1000-1 999: Cerlificated 
Salaries Reference salaries 
Resource OOOOlDept 740 Resource OOOOlDept 740 

$5,112 Amount 

Supplemenlal and Conceniratlon Source 

- - .- 

Supplemental and 

3000-3999: Employee Benefits Budget 3000-3999: Employee Benefits 
Resource OOOOlDept 740 I Reference Resource OOOOlDepl740 
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Goals, Actions, & Services 
Strategic Planning Details and Accountability 

Complete a copy of the following table far each of the LEA'S goals. Duplicate the table as needed. 

New Modified Unchanged 

Center JUSD students and families will be engaged and informed throughout the educational process by way of the MulU fiered Systems of Support Goal 3 . (MTSS) 

I " 
. . .- . . . ... - m 

State andlor Local Priorities Addressed bv this ooal: S T A T E R 1  0 2  3 6 0 7  0 8  
COE 9 I 0  
LOCAL LA- - - 

I 
Identified Need 

-. . 
.iij. 

To address the need to increase pupil engagement and school engagement, while improving school climate and 
increasing family involvement, it is a priority of CJUSD to decrease absence rates and increase Ule number of students 
and families aclively involved, connected and engaged in a comprehensive school experience lhrough involvement 
outside the classroom. 

EXPECTED ANNUAL MEASURABLE OUTCOMES 

Metricsllndicators Baseline 

Daily abndance 2016 P2 Dislrictwide Attendance: -95% attendance 
93.46% 

District Wide Participation I 35% participation 
District Wide Participation: I 

29.4% (1 31 314455) ~artici~ated 

2018-19 

95% attendance 

37% parlicipation 

in clubs', activities & ahlekcs in 
201 6-1 7 'I I Center High: 54411307 

dl*! McClellan HS: 27/90 
WCR Middle: 2401667 
Oak Hill: 2081812 
North Country: 1951624 
Spinelli: 541268 L 

District Graduation Rate Dudley: 451687 ,92.8% grad rate 93.8% grad rate : 94.8% grad rate 

District graduation rate according I 
Chronic Absenteeism to CDE Dashboard for 201 5-16: 9.5% Chronic Absenteeism 9% Chronic Absenteeism ' 8.5% Chronic Absenleeisrn 

91.8%. 
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Middle School Drop Out Rate Chronic Absenteeism: 10% Maintain less 1% middle school Maintain less 1% middle school Maintain less 1% middle school 
drop out rate drop out rate drop out rate 

CJUSD Drop Out Rate 

Suspension Rate 

Expulsion Rate 

California Healthy 
(CHKS) 

Parent Survey 

Riles Middle School drop out rate 
2014-15: less than 1% 

2015-16: 2.3% 

CJUSD 201 6-17 Susoension 

1 WUSD 2016-17 Expulsions: 12 

California Healthv Kids Sunrev 
(Spring 2016 administration) - 

I'Connect edness -1 
7th grade connectedness: 47% 
high level, 41 % moderate, 12% - 
low 
8th grade connecledness: 40% 
high level, 51% moderate, 9% 
low 
I I th grade connectedness: 41 % 
high level, 46% moderate, 13% 
low 
MHS connectedness: 53% high 

I level, 38% moderate, 9% low 

Perceived Safety, secondary 
15.9% secondary studenls feel 
"very safe" at school and 45.46% 
feel "safem at school 

Perceived Safety, elementary 
33% of 5th graders feel safe at 
school "all of the timen, 35% o 
5th graders feel safe at school 

96% of staff feel their school site 
is "very safe" or "safe" 

Parent Survey: 4 sites surveyed 
parents asking if their child feels 
safe and secure at school. 

2% high school dro out rate Maintain 2% or less high school -D drop oul rate rn 

i 11 or less Expulsions 1 10 or less Expuh&s I 

Connectedness 
7th: 10% low level 

I 8th: 7% low level 
11th: ll%lowlevel 
I MHS: 7% low level 

. Perceived Safety, secondary 

feel "safe' at school 

Perceived Safely, elementary 
37% of 5th graders feel safe at 
school "all of the time". 39% of 
5th graders feel safe at school 
"most of the time" 1 
98% of staff feel their school site ~ ~ 

is " v e ~  safen or "safe" .- a -. 

Parent survey 
Elementarv Results: 41.8% Strongly Agree, 39.1% Agree, 
Strongly ~ i r e e ,  38.6% Agree, 12% Neutral, 3.8% Disagree, 
12.5% Neutral, 4.3% Disagree, 2.2% Strongly Disagree 
2.7% Strongly Disagme 1 

' secondary results: 19.9% r~econdary results: 21% Strongly 
I Strongly Agree, 48.5% Agree, Agree, 49.5% Agree, 16.9% 
17.4% Neutral, 5.5% Disagree, Neutral, 5% Disagree, 7.2% 
7.7% Strongly Disagree Strongly Disagree 

Maintain 2% or less 

Connectedness 
7th: 8% low level 

,8th: 5% low level 
11 th: 9% low level 
MHS: 5% low level 

Perceived Safety, secondary 
23.79% secondary sludents feel 
"very safe" at school and 53.46% 
feel "safe' at school 

, Perceived Safety, elementary 
41 % of 5th graders feel safe at 
school "all of the time", 43% of 
5th graders feel safe at school 

: "most of the lime" 

I ' 99% of staff feel their school site 
: is "very safe" or "safen 

I Parent si 

2% Strongly Disagretz- 



Elementary resulk 4 1.3% 
Shngly Agree, 38.1% Agree, 
12.7% Neutral, 4.8% Disagree, 

Parental Input on Decision 3.2% Strongly Disagree I 

Making through site Parent Secondary results: 19.4% ; 49 total site meetings 
Advisory Mtgs conducted at Strongly Agree, 48.5% Agree, 
school sites districtwide 11 7.9% Neutral,G% Disagree, 

8.2% Strongly Disagree 
Parental Participation ;Parents will be surveyed at all a 

'California Healthy Kids Survey. , Porlal accounts 
I 

35 total site meetings 

sites in Spring 2018 using the 53% families have active Pareni 

I I 

Parenlal Participation: 48% 
families have active Parent 
Portal accounts (previously 

I. Homelink) 

dil Dudley: 8% 
Norlh Country: 7% 
Oak Hill: 7% 
S~inelli: 4% 

I I diles MS: 106% 
Center HS: 87% 
McClellan HS: 98% 
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6.5% Strongly Disagree 

I9 total site meetings 
49 total site meetings 

I 

i8% families have active Parent 
aortal accounts I% families have active Parent 

: rorhl  accounts I 

PLANNED ACTIONS I SERVICES 
Complete a copy of the following takh for each of the LEA'S ActionslServices. Duplicate the table, including Budgeted Expenditures, as needed. 

Action 1 - - - - 

For Actions/Services not included as contributing to meeting the Increased or Improved Services Req 

Students to be Served 
All 0 Students with Disabilities 1 
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0 Specific Grade spans: 

Sooofsenices _, - ai a LEA-wide Schoolwide OR a Limited to Unduplicated Student Group(s) 

; , . ,:: - 

All Schools 

- 
ACTIONSISERVICES 

0 New Modified Unchanged ' 0 New Modified Unchanged "--- 

! - - - 
r CD. 

Review effectiveness of committee (srari, parents, I lrnplemeit one committee rsmnimendation d increase nevier effediveness of newly implemented p r a c t s d  
students) recommendations and plan next steps to daily attendance. Continue Lo review SARB process for one more strategy recommendation. 
increase daily attendance. Review SARB process Lo effectiveness, 

. '1 
engage more stakeholders 

BUDGETED EXPENDITURES 
2017-18 

Amount 

source iupplemental and Concentration 

201 8-1 9 
- . -  - 2019-20 

Amount $500 . j Amount 
I - - 

Source ~u~~lernental 'and Concentration Source 

Budget 4000-4999: Books And Supplies I Budget 
Reference Resource OOOOlDepartment 740 Reference 

-. 1 $500 
. -  - -- - .  I Supplemental and Concentration I, - - 

4000-4999: Books And Supplies I Budgel I4000-4999: Books And Supplies 
Resource OOOOlDepartment 740 Reference Resource OOOOlDepartrnent 740 -- . 

Action 

I For ActionslServices not incluoea as contrlDurlng to rneetlng the lncreasea or rmproved Serv~ces Kequirement: 
Students lo be Sewed 

I I 1 itudents with Disabilities 
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Locationts) 
: All Schools Specific SC- Specific Grade spans: 

For ActionslSewices included as wntribut 
. . . . - - . - - - . . - . - . . - - - . . . . - - . 

meeting the Increased or Improved Services Requiremer 
8 - -  - - - 

Students to be Sewed 
(XI En - "-ih Lean - --; 1231 Foster "-. ]th (XI Low Income 

- . . - 

SEoDe Of sewices 
LEA-wide Schwlwide OR Limited to Unduplicated Student Group(s) 

Loution's' All Schools Specific Schools: Specific Grade spans: I 

New Modified Unchanged New Modified Unchanged New Modified Unchanged 

implement recommended strategies that lessen or Implement additional recommended strategies that Review effectiveness of newly implemented strategy, add 
eliminate the barrier of afler school transportation that is lessen or eliminate the barriers one more strategy recommendation. that lessen or 
hindering participating in after school activities such a fan eliminate the barriers 
busses to-away games and Sr. Walk ceremony at 
elementary sites 

BUDGETED EXPENDITURES 
201 7-1 8 

.- - 

Amwnt :$500 

201 8-1 9 

Amount $500 

2019-20 

Amount $500 

i Supplemental ar entration I source Supplemental and Concentration ' Source 
! - Supplemental and Concentration 

. .. - I 

Budget I 5000-59f-i And Other ' Budget 4000-4999: Books And Supplies Budget 4000-4999: Books And Supplies 
' 

Reference , Operating Expen,..~res I Reference Resource OOOOlDepartment 740 Reference Resource OOOOlDepartment 740 
: Resource 00001Department 740 
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Action 

For ActionslServices not included as contributing to meeting the Increased or Improved Services Requirement: 

Students to be Served 17 All Students with Disabilities C] 

ks&dd All Schools Specific Schook: 

- 
OR 1 = 

- -  .- . . -Y 
For Actions/Servicas included as contributing to meeting the Increased or Improved Services ~e~Jre rnGf : '  

Students to be Served 
English Learners Foster Youth Low Income 

Scow of Services 
IXj LEA-wide Schoolwide OR Limited to Unduplicated Student Group(s) 

All Schools Specific Schools: Specific Grade spans: 

. 

ACTIONSISERVICES 

201 7 1  8 2018-19 
- .. .. 

201 9-20 
- - - .  - . .  

New Modified [j Unchanged New 0 Modified (X1 Unchanged n New Modified IXI Unchanged 

Continue Help Your Child in School parent classes Continue with Help Your Child in School parent classes Expand Help Your Child in School parent classes through 
provided by the Family Resource Center Lo assist families provided by the Family Resource Center. Evaluate increased participation 
in accessing technology lo connect to online supports 

' 

effectiveness and plan for expansion. 
and communicate with teachers. 

BUDGETED EXPENDITURES 
2017-18 2018-19 2019-20 

Amount $8,500 . Amount $8,500 Amount $6,500 
. . - 

Source Supplemental and Concentralio~ I Source Supplemental and Concentration Source 
R 

Supplemental and Concentration = 
I 
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Budget 1000-1999: ~erlificai&d ~ersoniel" I Budget 
Reference salaries : Reference 

Reso~rce OMlOIDeparb-nent 740 

Amount 

Source 
- 

Supplemental and Concentralion I Source 

- 
1000-1999: Certificated Personnel Budget 1000-1999: Certificated 
Salaries Reference Salaries 
Resource 00001Department 740 Resource 00001Department 740 

$1,658 Amount 

Supplemental and Concentration Source Supplemental and Concentration -=-imm 
Budget 3000-3999: Employee Benefits Budget 3000-3999: Employee BeneTk Budget 3000-3999: Employee Benefits 
Reference Resource 0000IDepartment 740 - I Refamce Resource OOOOlDeparlment 740 f Reference Resource OWOIDeprtment 740 

-. - 
Action 4 
For ActionslServices not included as contributing to meeting the Increas 7 or Improved Services Requirement: 

Students lo be Sewed 
All Students with Disabilities - .-. - . - - - - - -- 

) All Schools [7 Specific Schools: 

2 I 
I 

Specific Grade spans: I 

- - -  
OR - - 

For ActionslServices included as contributing to meeting the Increased or Improved Services Requirement: 
Students to be Served IXJ English Learners Foster Youth IX) Low Income 

ScODe g LEA-wide Schoolwide OR Limited to Unduplicated Student Group(s) 

- . . ... 

AII schools Specific S C ~ O O I S ~ ~  

- 

2017-18 

New a Modiied 

201 8-1 9 

7 Unchanged 1 New Modified 

Specific Grade spans: 

New Modified (XI Unchanged -7 
Continue to utilize the web site and social media and Continue to utilize the web sib and social media and Search for new ways to expand how we use web site and 
School Messenger to communicate opportunities that will School Messenger to communicate opportunities Ulat will social media and School Messenger to communicate 
increase participation in school activities and in increase participation in school activities and in opportunities that will increase participation in school 
supporting roles supporting roles activities and in supporting roles d 
BUDGETED EXPENDITURES 
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BUDGETED EXPENDITURES 
2017-18 

Amount ! Amount $500 i Amount $500 

source ! Supplemental and Concentration i soun;e 
- -  . - - - 

Budget 4000-4999: Books And Supplies , Budget 
Reference I -- Resource OOOOlDepartment 740 , , j Reference 

Supplemental and Concentration I source Supplemenlal and Concentration 
.. . . 

40004999: Books And Supplies Budget 4000-4994: Books And Supplies 
Resource OOOOlDepartmenl74_0_ ! Reference Resoume OOOOIDeparfrnent 740 

Action 

For ActionslServices not included as contrlbuting to meeting the Increased or Improved Services Requirement: 

Students to be Senred 
All Students with Disabilities 

Locationfs] 
All Schools a Specific Schools: Specific Grade spans: 

For ActionslServices included as contributing to meeting the Increased or Improved Services Requirement: 
... -- - - - -- . . . . -  . -  -- - 

Students lo be Sewed 
English Learners Foster Youth Low Income 

Scope of Services 
[SI LEA-wide Schoolwide OR Limited to Unduplicated Student 

Locationfs) 
All Schools Specific Schools: 

New (XI Modified 0 U led (J New 

fl Specific Grade spans: 

-----*-.. 

difid (XI Unchanged New Modified Unchanged 

- .  - . - - - .  - - -. - - .- . .  

Increase Parent Portal accounts by utilizing a variety of Increase Parent Portal accounls by utilizing a variety of increase Parent Portal accounts by utilizing a variety of 
communication pathways to engage more parents and communication pathways to engage more parenls and communication pathways to engage more parents and 
studenls - students students 
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haunt /$rd &- ~2,~,[ mount 

Source I Supplemental and ~onosniratiom-J, source Supplemental and Concentration Source Supplemaand Concentralion t .u -4- +---A -.- - 
Budget '4000-4999: Books And Supplies Budget Budget ' % 0 0 - 4 9 ~ ~ % k x d  Supplies 

Reference Resoume O O O O ~ D e p a ~ 7 4 0  Reference - Resource OORfDeprtment Reference Resource 000OlDepar(ment 740 

Action 7 
For Actions/Services not included as contributing to meeting the lncreased or Improved Services Requirement: -7 

I -  - 

Students to be Served 
Ail Students with Disabilities 

- 
Location(s)  schools - OR . , 

For ActionslServices included as contributing to meeting the Increased or Improved Services R R F  . . 

Students to be Served ' 

English Learners Foster Youth IX) Low Income 

Sco~e of Sewices 0 LEA-wide IX) Schoolwide OR [7 Limited to Unduplicated Student Group(s) 

- - - 
Location(s) 

All Schools Specific Schools: Dudlev, Oak Hill. Sainelli. Riles MS Specific Grade spans: 
I 

- . - . . - .--7 

201 7-1 8 201 8-1 9 201 9-20 

New 0 Modified Unchanged New I7 Modified Unchanged New 1 Modified 
. -- - - .  . -  - .. . 

.. . . . . ..A. - - - -  -- . .  

udley A d  oak Hill contin& Positive Behavior 
' 

Dudley, Oak HII, Riles MS to continue using PBIS. 
Interventions and Support (PBIS), Riles MS to restarl Spinelli lo begin impfernentation of PBlS 

,PBIS, Spinelli exploring PBlS - - - - 
BUDGETED EXPENDITURES 
201 7-1 8 
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Amount , $1 5,000 I Amount 

Source Supplemental and Concenlration ' Source 

Budget 5800: ProfessionaUConsulling Services Budget 
Reference And Operating Expenditures : Reference 

IRewurce 0000 l Depl740 

Amount $20,000 

Supplemental and Concentration Supplemental and Concentration 
- 

5800: PmfessionallComulUng Services 1 Budget 5800: PmfessionallConsulting Services 
And Operating Expendilures 

' 1 
Reference And Operating Expenditures 

Resource 0000 / Depl740 - Resource 0000 I Dept 740 1 
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Demonstration of Increased or Improved Services for U ndu plicated Pupils 

Estimated Su~~lemental and Concentration Grant Funds: 
r 
Percentaae to Increase or lrn~mve Services: 7 

Describe how services provided for unduplicated pupils are increased or improved by at least the percentage identified above. either qualitatively or quantitatively, 
as compared to services provided for all students in the LCAP year. 

Identify each actionlservice being funded and provided on a schoolwide or LEA-wide basis. Include the required descriptions supporting each schoolwide or LEA- 
wide use of funds bee instructions). 

* I-- -*:  -= - - 
The Center Joint Unified School District has a 64.45% unduplicated student'cOunt. The Supplemental and Concentration funds used for actions and services 
serving all students are principally directed to serve unduplicated students as described below. 

w 
ral 1, Actions 6,7,9) McClellan High School, Center High School, and Oak Hill Elementary are using Supplemental and Concentration funds to provide 

appropriate, targeted intervention to address the individual academic needs and learning gaps of struggling students who are predominately from our unduplicated 
student groups. McClellan High School is providing support classes to unduplicated students through Success, Study Skills and General Math and providing 
individualized support and guidance with one on one meetings with the admin team. Center High is providing Math Lab, English Lab and Summer School for 
unduplicated students who are struggling academically in math and English. Oak Hill is providing before and after school intervention in English1 Language Arls 
and math for unduplicated students. Past experience has shown that a high percentage of the participants benefiting from these programs and services are 
pupils from our unduplicated student groups. We believe that with appropriate, targeted intervention we can address individualized learning gaps so students 
experience greater academic success. 

t (Goal 1, Action 5) CJUSD is using Supplemental and Concentration funds to reduce or eliminate the need for combination classes, providing more single grade 
level classrooms for unduplicated students. Past practice has shown that pupils from unduplicated student groups achieve greater when in single grade level 
settings. Combination classes are primarily in the primary grades. 2015-16 3rd grade CAASPP results showed growth in both ELA and math. This cohort was 

- - 

in single grade level classrooms. 

Intervene Early. Reteaching through before and after school tutorials, focused on particular standards, has led to improved learning outcomes as 
[measured on state assessments. See Deborah Brennanin 'Improving Schools: What Works? ln Educational Leadership ~ e b r u a j  2015 

Justification: Research documents that teachers can create engaging environments through personal care, maintaining positive social environments, and creating 
academic tasks that are authentic, collaborative and give students choices where they can experience some control over their learning. Fredricks and McColskey P 
(2012; Perry, Turner and Meyer, 2006) r 

T. Ramey. "Effects of early intervention on intellectual and academic achievement: a follow-up study of children from low-income 
65.2 (1994): 684-698. 
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oal2, Action 4) CJUSD is using Supplemental and Concentration funds to expand C opportunities into the middle school and elementary schools through 
Project Lead the Way and Media Studio connecting students to engaging programs that build from one level to the next. thus keeping them engaged in school. A 
significant percentage of unduplicated student groups participate in such programs. 

(Goal 2, Action 5, Action 6, Action 8) CJUSD is using Supplemental and Concentration funds to bridge the gap between high school and post secondary 
education. Data has shown that unduplicated pupils have far less exposure to post secondary options making them less likely to attend and graduate from 
college. A significant percentage of unduplicated students will be served through the Center HS-American River College-Sierra College connection, Get 
Focused-Stay Focused curriculum in the classroom and individualized support from counselors to guide progress and transition from high school to post 
secondary education. 

Justification: 
Dougherty, Shaun. "Career and Technical Education in High School, Does it Improve Student Outcomes" Thomas B. Fordham Institute (2016) 

(Goal 1, Action 20): CJUSD is using Supplemental and Concentration funds to provide clothing, school supplies, consultation services and mental health services 
to low income, foster and homeless pupils because research indicates when these needs are met, students experience greater academic achievement. 

(Goal 3, Action 1, Action 2, Action 3, Action 4, Action 6) CJUSD is using Supplemental and Concentration funds to engage more parents in site and district 
meetings where collaborative work can be done to make recommendations on how to increase daily attendance, SARB, increase student involvement in 
extracurricular activities by eliminating barriers, establish parent outreach, improve school to family communication through Parent Portal to increase family 
participation in school activities, and to investigate and implement alternative methods to communicate with and engage mare parents. The parents of 
unduplicated pupils will be targeted for participation in these activities. By bridging that gap between home and school we can develop collaborative, supportive 
relationships that will impact students by increasing overall academic achievement and social and emotional growth. Past experience has shown these programs 
and services serve parents of unduplicated students and sites have had more success in reaching families of unduplicated students using technology. 

(Goal 3, Action 7) CJUSD is using Supplemental and Concentration funds to provide Positive Behavior Interventions and Support to Dudley. Oak Hill and Riles 
Middle School. School data shows unduplicated pupils often have the greatest need for behavioral supports and social culture to achieve social, emotional and 
academic success 

Justification: Parent school involvement in children's education is associated with positive educational outcomes. 
"Understanding the impact of parent school involvement on children's educational outcomes", GL Zellman, JM Waterman - The Journal of Educational Research, 
1998 - Taylor & Francis 

Justification: Parent school involvement in children's education is associated with positive educational outcomes. Zellman, Gail L., and Jill M. Waterman. 
"Understanding the impact of parent school involvement on children's educational outcomes." The Journal of Educational Research 91.6 (1998): 370-380. 





Revised Local Control and Accountability Plan and Annual Update Template 
Instructions 

Addendum 
The Local Control and Accountability Plan (LCAP) and Annual Update Template documents and 
communicates local educational agencies' (LEAS) actions and expenditures to support student outcomes and 
overall performance. For school districts and county offices of education, the LCAP is a three-year plan which 
is reviewed and updated in the second and third years of the plan. Charter schools may complete the LCAP to 
align with the term of the charter school's budget, typically one year, which is submitted to the school's 
authorizer. The LCAP and Annual Update Template must be completed by all LEAS each year. 

For school districts, the LCAP must describe, for the school district and each school within the district, goals 
and specific actions to achieve those goals for all students and each student group identified by the Local 
Control Funding Formula (LCFF) (ethnic, socioeconomically disadvantaged, English learners, foster youth, 
pupils with disabilities, and homeless youth), for each of the state priorities and any locally identified priorities. 

For county offices of education, the LCAP must describe, for each county office of education-operated school 
and program, goals and specific actions to achieve those goals for all students and each LCFF student group 
funded through the county office of education (students attending juvenile court schools, on probation or 
parole, or expelled under certain conditions) for each of the state priorities and any locally identified priorities. 
School districts and county ofices of education may additionally coordinate and describe in their LCAPs 
services funded by a school district that are provided to students attending county-operated schools and 
programs, including special education programs. 

If a county superintendent of schools has jurisdiction over a single school district, the county board of 
education and the governing board of the school district may adopt and file for review and approval a single 
LCAP consistent with the requirements in Education Code (EC) sections 52060, 52062, 52066, 52068, and 
52070. The LCAP must clearly articulate to which entity's budget (school district or county superintendent of 
schools) all budgeted and actual expenditures are aligned. 

Charter schools musf describe goals and specific actions to achieve those goals for all students and each 
LCFF subgroup of students including students with disabilities and homeless youth, for each of the state 
priorities that apply for the grade levels served or the nature of the program operated by the charter school, 
and any locally identified priorities. For charter schools, the inclusion and description of goals for state priorities 
in the LCAP may be modified to meet the grade levels sewed and the nature of the programs provided, 
including modifications to reflect only the statutory requirements explicitly applicable to charter schools in the 
Education Code. Changes in LCAP goals and actiondservices for charter schools that result from the annual 
update process do not necessarily constitute a material revision to the school's charter petition. 



For questions related to specific sections of the template, please see instructions below: 

Instructions: Linked Table of Contents 

Plan Summary 
Annual U~date 

Goals. Actions. and Services 
Planned Actions/Services 
Demonstration of Increased or Improved Services for Undu~licated Students 

For additional questions or technical assistance related to completion of the LCAP template, please confact the 
local county ofice of education, or the CDE's Local Agency Systems Support Ofice at: 916-319-0809 or by 
email at: Icrncde. ca-gov. 

Plan Summarv 
The LCAP is intended to reflect an LEA's annual goals, actions, services and expenditures within a fixed three- 
year planning cycle. LEAs must include a plan summary for the LCAP each year. 

When developing the LCAP, mark the appropriate LCAP year, and address the prompts provided in these 
sections. When developing the LCAP in year 2 or year 3, mark the appropriate LCAP year and replace the 
previous summary information with information relevant to the current year LCAP. 

In this section, briefly address the prompts provided. These prompts are not limits. LEAs may include 
information regarding local program(s), community demographics, and the overall vision of the LEA. LEAs 
may also attach documents (e.g., the LCFF Evaluation Rubrics data reports) if desired andlor include charts 
illustrating goals, planned outcomes, actual outcomes, or related planned and actual expenditures. 

An LEA may use an alternative format for the plan summary as long as it includes the information specified in 
each prompt and the budget summary table. 

The reference to LCFF Evaluation Rubrics means the evaluation rubrics adopted by the State Board of 
Education under EC Section 52064.5. 

Budaet Summary 

The LEA must complete the LCAP Budget Summary table as follows: 

Total LEA General Fund Budget Expenditures for the LCAP Year: This amount is the LEA's 
total budgeted General Fund expenditures for the LCAP year. The LCAP year means the fiscal year 
for which an LCAP is adopted or updated by July I. The General Fund is the main operating fund of 
the LEA and accounts for all activities not accounted for in another fund. All activities are reported in 
the General Fund unless there is a compelling reason to account for an activity in another fund. For 
further information please refer to the California School Accounting Manual 
(htt~YM.cde.ca.novHa/aC/sa/). (Note: For some charter schools that follow governmental fund 
accounting, this amount is the total budgeted expenditures in the Charter Schools Special Revenue 
Fund. For charter schools that follow the not-for-profit accounting model, this amount is total 
budgeted expenses, such as those budgeted in the Charter Schools Enterprise Fund.) 

Total Funds Budgeted for Planned ActionslServices to Meet the Goals in the LCAP for the 
LCAP Year: This amount is the total of the budgeted expenditures associated with the 
actionslservices included for the LCAP year from all sources of funds, as reflected in the LCAP. To 
the extent actionslservices and/or expenditures are listed in the LCAP under more than one goal, 
the expenditures should be counted only once. 

Description of any use(s) of the General Fund Budget Expenditures specified above for the 
LCAP year not included in the LCAP: Briefly describe expenditures included in total General 
Fund Expenditures that are not included in the total funds budgeted for planned actionslservices for 



the LCAP year. (Note: The total funds budgeted for planned actionslservices may include funds 
other than general fund expenditures.) 

Total Projected LCFF Revenues for LCAP Year: This amount is the total amount of LCFF funding 
the LEA estimates it will receive pursuant to EC sections 42238.02 (for school districts and charter 
schools) and 2574 (for county offices of education), as implemented by EC sections 42238.03 and 
2575 for the LCAP year respectively. 

Annual Update 
The planned goals, expected outcomes, actionslservices, and budgeted expenditures must be copied verbatim 
from the previous year's* approved LCAP. Minor typographical errors may be corrected. 

* For example, for LCAP year 201 711 8 of the 201 711 8 - 2019120 LCAP, review the goals in the 201 611 7 
LCAP. Moving forward, review the goals from the most recent LCAP year. For example, LCAP year 
2020121 will review goals from the 2019/20 LCAP year, which is the last year of the 201711 8 - 201 9120 
LCAP. 

Annual Measurable Outcomes 

For each goal in the prior year, identify and review the actual measurable outcomes as compared to 
the expected annual measurable outcomes identified in the prior year for the goal. 

ActionslServices 

Identify the planned ActionslServices and the budgeted expenditures to implement these actions 
toward achieving the described goal. Identify the actual actionslservices implemented to meet the 
described goal and the estimated actual annual expenditures to implement the actionslservices. As 
applicable, identify any changes to the students or student groups served, or to the planned location of 
the actionslservices provided. 

Analvsis 

Using actual annual measurable outcome data, including data from the LCFF Evaluation Rubrics, 
analyze whether the planned actionslsewices were effective in achieving the goal. Respond to the 
prompts as instructed. 

Describe the overall implementation of the actionslservices to achieve the articulated goal. 
Include a discussion of relevant challenges and successes experienced with the implementation 
process. 

Describe the overall effectiveness of the actionslse~ices to achieve the articulated goal as 
measured by the LEA. 

Explain material differences between Budgeted Expenditures and Estimated Actual Expenditures. 
Minor variances in expenditures or a dollar-for-dollar accounting is not required. 

Describe any changes made to this goal, expected outcomes, metrics, or actions and services to 
achieve this goal as a result of this analysis and analysis of the data provided in the LCFF 
Evaluation Rubrics, as applicable. Identify where those changes can be found in the LCAP. 

Stakeholder Enaaaement 
Meaningful engagement of parents, students, and other stakeholders, including those representing the student 
groups identified by LCFF, is critical to the development of the LCAP and the budget process. Education Code 
identifies the minimum consultation requirements for school districts and county offices of education as 
consulting with teachers, principals, administrators, other school personnel, local bargaining units of the school 
district, parents, and pupils in developing the LCAP. Education Code requires charter schools to consult with 
teachers, principals, administrators, other school personnel, parents, and pupils in developing the LCAP. In 
addition, Education Code Section 48985 specifies the requirements for the translation of notices, reports, 
statements, or records sent to a parent or guardian. 



The LCAP should be shared with, and LEAS should request input from, school site-level advisory groups, as 
applicable (e.g., school site councils, English Learner Advisory Councils, student advisory groups, etc.), to 
facilitate alignment between school-site and district-level goals and actions. An LEA may incorporate or 
reference actions described in other plans that are being undertaken to meet specific goals. 

Instructions: The stakeholder engagement process is an ongoing, annual process. The requirements for 
this section are the same for each year of a three-year LCAP. When developing the LCAP, mark the 
appropriate LCAP year, and describe the stakeholder engagement process used to develop the LCAP 
and Annual Update. When developing the LCAP in year 2 or year 3, mark the appropriate LCAP year 
and replace the previous stakeholder narrative(s) and describe the stakeholder engagement process 
used to develop the current year LCAP and Annual Update. 

School districts and county offices of education: Describe the process used to consult with the 
Parent Advisory Committee, the English Learner Parent Advisory Committee, parents, students, 
school personnel, the LEA'S local bargaining units, and the community to inform the development 
of the LCAP and the annual review and analysis for the indicated LCAP year. 

Charter schools: Describe the process used to consult with teachers, principals, administrators, 
other school personnel, parents, and students to inform the development of the LCAP and the 
annual review and analysis for the indicated LCAP year. 

Describe how the consultation process impacted the development of the LCAP and annual update for the 
indicated LCAP year, including the goals, actions, services, and expenditures. 

Goals, Actions, and Services 

LEAS must include a description of the annual goals, for all students and each LCFF identified group of 
students, to be achieved for each state priority as applicable to type of LEA. An LEA may also include 
additional local priorities. This section shall also include a description of the specific planned actions an LEA 
will take to meet the identified goals, and a description of the expenditures required to implement the specific 
actions. 

School districts and county offices of education: The LCAP is a three-year plan, which is reviewed 
and updated annually, as required. 

Charter schools: The number of years addressed in the LCAP may align with the term of the charter 
schools budget, typically one year, which is submitted to the school's authorizer. If year 2 andlor year 3 
is not applicable, charter schools must specify as such. 

New, Modified, Unchanged 

As part of the LCAP development process, which includes the annual update and stakeholder 
engagement, indicate if the goal, identified need, related state andlor local priorities, andlor expected 
annual measurable outcomes for the current LCAP year or future LCAP years are modified or 
unchanged from the previous year's LCAP; or, specify if the goal is new. 

Goal - 
State the goal. LEAS may number the goals using the "Goal W' box for ease of reference. A goal is a 
broad statement that describes the desired result to which all actionslsewices are directed. A goal 
answers the question: What is the LEA seeking to achieve? 

Related State andlor Local Priorities 

Identify the state andlor local priorities addressed by the goal by placing a check mark next to the 
applicable priority or priorities. The LCAP must include goals that address each of the state priorities, 
as applicable to the type of LEA, and any additional local priorities; however, one goal may address 
multiple priorities. (Link to State Priorities) 

Identified Need 



Describe the needs that led to establishing the goal. The identified needs may be based on 
quantitative or qualitative information, including, but not limited to, results of the annual update process 
or performance data from the LCFF Evaluation Rubrics, as applicable. 

Expected Annual Measurable Outcomes 

For each LCAP year, identify the metric(s) or indicator(s) that the LEA will use to track progress toward 
the expected outcomes. LEAs may identify metrics for specific student groups. Include in the baseline 
column the most recent data associated with this metric or indicator available at the time of adoption of 
the LCAP for the first year of the three-year plan. The most recent data associated with a metric or 
indicator includes data as reported in the annual update of the LCAP year immediately preceding the 
three-year plan, as applicable. The baseline data shall remain unchanged throughout the three-year 
LCAP. In the subsequent year columns, identify the progress to be made in each year of the three-year 
cycle of the LCAP. Consider how expected outcomes in any given year are related to the expected 
outcomes for subsequent years. 

The metrics may be quantitative or qualitative, but at minimum an LEA must use the applicable required 
metrics for the related state priorities, in each LCAP year as applicable to the type of LEA. For the 
student engagement priority metrics, as applicable, LEAs must calculate the rates as described in the 
LCAP Template Ap~endix. sections (al throuqh [dl. 

Planned Actions/Services 

For each actionlservice, the LEA must complete either the section "For ActionslServices not 
contributing to meeting lncreased or Improved Services Requirement" or the section "For 
ActionslServices Contributing to Meeting the lncreased or lmproved Services Requirement." The LEA 
shall not complete both sections for a single action. 

For ActionslSewices Not Contributing to Meeting the lncreased or lmproved Services Requirement 

Students to be Served 

The "Students to be Served" box is to be completed for all actions/services except for those which are 
included by the LEA as contributing to meeting the requirement to increase or improve services for 
unduplicated students. Indicate in this box which students will benefit from the actionslservices by 
checking "All", "Students with Disabilities", or "Specific Student Group(s)". If "Specific Student Group(s)" 
is checked, identify the specific student group(s) as appropriate. 

Location(s1 

Identify the location where the actionlservices will be provided. If the services are provided to all 
schools within the LEA, the LEA must indicate "All Schools". If the services are provided to specific 
schools within the LEA or specific grade spans only, the LEA must mark 'Specific Schools" or "Specific 
Grade Spans". Identify the individual school or a subset of schools or grade spans (e.g., all high 
schools or grades K-5), as appropriate. 

Charter schools operating more than one site, authorized within the same charter petition, may 
choose to distinguish between sites by selecting "Specific Schoolsu and identify the site(s) where 
the actions/services will be provided. For charter schools operating only one site, "All Schools" and 
"Specific Schools" may be synonymous and, therefore, either would be appropriate. Charter 
schools may use either term provided they are used in a consistent manner through the LCAP. 

For ActionslServices Contributing to Meeting the lncreased or lmproved Services Requirement: 

Students to be Senred 

For any actionlservice contributing to the LEA'S overall demonstration that it has increased or improved 
services for unduplicated students above what is provided to all students (see Demonstration of 
lncreased or lm~roved Services for Unduolicated Students section, below), the LEA must identify the 
unduplicated student group(s) being served. 

Scope of Service 



For each actionlservice contributing to meeting the increased or improved services requirement, 
identify scope of service by indicating "LEA-widen, "Schoolwide", or "Limited to Unduplicated 
Student Group(s)". The LEA must select one of the following three options: 

If the actionlservice is being funded and provided to upgrade the entire educational program of 
the LEA, place a check mark next to "LEA-wide." 

If the actionlservice is being funded and provided to upgrade the entire educational program of 
a particular school or schools, place a check mark next to "schoolwide". 

If the actionlservice being funded and provided is limited to the unduplicated students identified 
in "Students to be Served", place a check mark next to "Limited to Student Groupsn. 

For charter schools and single-school school districts, "LEA-widen and "Schoolwide" may be 
synonymous and, therefore, either would be appropriate. For charter schools operating multiple 
schools (determined by a unique CDS code) under a single charter, use "LEA-wide" to refer to all 
schools under the charter and use "Schoolwide" to refer to a single school authorized within the 
same charter petition. Charter schools operating a single school may use "LEA-wide" or 
"Schoolwide" provided these terms are used in a consistent manner through the LCAP. 

Location(s1 

Identify the location where the actionlservices will be provided. If the services are provided to all 
schools within the LEA, the LEA must indicate "All Schools". If the services are provided to specific 
schools within the LEA or specific grade spans only, the LEA must mark "Specific Schools" or "Specific 
Grade Spansn. Identify the individual school or a subset of schools or grade spans (e.g., all high 
schools or grades K-5), as appropriate. 

Charter schools operating more than one site, authorized within the same charter petition, may 
choose to distinguish between sites by selecting "Specific Schoolsn and identify the site(s) where 
the actionslservices will be provided. For charter schools operating only one site, 'All Schools" and 
'Specific Schoolsn may be synonymous and, therefore, either would be appropriate. Charter 
schools may use either term provided they are used in a consistent manner through the LCAP. 

ActionslSewices 

For each LCAP year, identify the actions to be performed and services provided to meet the described 
goal. Actions and services that are implemented to achieve the identified goal may be grouped 
together. LEAS may number the actionlservice using the "Action #" box for ease of reference. 

Check "New" if the actionlservice is being added in any of the three years of the LCAP to 
meet the articulated goal. 

Check "Modified" if the actionlservice was included to meet an articulated goal and has 
been changed or modified in any way from the prior year description. 

Check "Unchanged" if the actionlservice was included to meet an articulated goal and has 
not been changed or modified in any way from the prior year description. 

o If a planned actionlservice is anticipated to remain unchanged for the duration of the 
plan, an LEA may check "Unchanged" and leave the subsequent year columns 
blank rather than having to copylpaste the actionlservice into the subsequent year 
columns. Budgeted expenditures may be treated in the same way as applicable. 

Note: The goal from the prior year may or may not be included in the current three-year LCAP. For 
example, when developing year 1 of the LCAP, the goals articulated in year 3 of the preceding 
three-year LCAP will be from the prior year. 

Charter schools may complete the LCAP to align with the term of the charter school's budget that is 
submitted to the school's authorizer. Accordingly, a charter school submitting a one-year budget to its 
authorizer may choose not to complete the year 2 and year 3 portions of the Goals, Actions, and 



Services section of the template. If year 2 andlor year 3 is not applicable, charter schools must specify 
as such. 

Budaeted Expenditures 

For each actionfservice, list and describe budgeted expenditures for each school year to implement 
these actions, including where those expenditures can be found in the LEA'S budget. The LEA must 
reference all fund sources for each proposed expenditure. Expenditures must be classified using the 
California School Accounting Manual as required by Education Code sections 52061, 52067, and 
47606.5. 

Expenditures that are included more than once in an LCAP must be indicated as a duplicated 
expenditure and include a reference to the goal and actionlservice where the expenditure first appears 
in the LCAP. 

If a county superintendent of schools has jurisdiction over a single school district, and chooses to 
complete a single LCAP, the LCAP must clearly articulate to which entity's budget (school district or 
county superintendent of schools) all budgeted expenditures are aligned. 

Demonstration of Increased or lrn~roved Services for Undu~licated Students 

This section must be completed for each LCAP year. When developing the LCAP in year 2 or year 3, copy the 
Demonstration of lncreased or Improved Services for Unduplicated Students table and mark the appropriate 
LCAP year. Using the copy of the table, complete the table as required for the current year LCAP. Retain all 
prior year tables for this section for each of the three years within the LCAP. 

Estimated Sua~lemental and Concentration Grant Funds 

Identify the amount of funds in the LCAP year calculated on the basis of the number and concentration 
of low income, foster youth, and English learner students as determined pursuant to 5 CCR 
1 5496(a)(5). 

Percentaqe to Increase or Improve Senrices 

ldentify the percentage by which services for unduplicated pupils must be increased or improved as 
compared to the services provided to all students in the LCAP year as calculated pursuant to 5 CCR 
15496(a)(7). 

Consistent with the requirements of 5 CCR 15496, describe how services provided for unduplicated pupils are 
increased or improved by at least the percentage calculated as compared to services provided for all students 
in the LCAP year. To improve services means to grow services in quality and to increase services means to 
grow services in quantity. This description must address how the action(s)/service(s) limited for one or more 
unduplicated student group(s), and any schoolwide or districtwide action(s)/service(s) supported by the 
appropriate description, taken together, result in the required proportional increase or improvement in services 
for unduplicated pupils. 

If the overall increased or improved services include any actionslsenrices being funded and provided on a 
schoolwide or districtwide basis, identify each actionlservice and include the required descriptions supporting 
each actionlsenrice as follows. 

For those services being provided on an LEA-wide basis: 
For school districts with an unduplicated pupil percentage of 55% or more, and for charter schools and 
county offices of education: Describe how these services are principally directed to and effective in 
meeting its goals for unduplicated pupils in the state and any local priorities. 

For school districts with an unduplicated pupil percentage of less than 55%: Describe how these services 
are principally directed to and effective in meeting its goals for unduplicated pupils in the state and any 
local priorities. Also describe how the services are the most effective use of the funds to meet these 
goals for its unduplicated pupils. Provide the basis for this determination, including any alternatives 
considered, supporting research, experience or educational theory. 



For school districts only, identify in the description those services being funded and provided on a schoolwide 
basis, and include the required description supporting the use of the funds on a schoolwide basis: 

For schools with 40% or more enrollment of unduplicated pupils: Describe how these services are 
principally directed to and effective in meeting its goals for its unduplicated pupils in the state and any 
local priorities. 

For school districts expending funds on a schoolwide basis at a school with less than 40% enrollment of 
unduplicated pupils: Describe how these services are principally directed to and how the services are 
the most effective use of the funds to meet its goals for English learners, low income students and 
foster youth, in the state and any local priorities. 

State Priorities 

Priority I : Basic Services addresses the degree to which: 
A. Teachers in the LEA are appropriately assigned and fully credentialed in the subject area and for the 

pupils they are teaching; 
B. Pupils in the school district have sufficient access to the standards-aligned instructional materials; and 
C. School facilities are maintained in good repair, 

Priority 2: Implementation of State Standards addresses: 
A. The implementation of state board adopted academic content and performance standards for all 

students, which are: 
a. English Language Arts -Common Core State Standards for English Language Arts 
b. Mathematics - Common Core State Standards for Mathematics 
c. English Language Development 
d. Career Technical Education 
e. Health Education Content Standards 
f. History-Social Science 
g. Model School Library Standards 
h. Physical Education Model Content Standards 
i. Next Generation Science Standards 
j. Visual and Performing Arts 
k. World Language; and 

B. How the programs and services will enable English learners to access the CCSS and the ELD 
standards for purposes of gaining academic content knowledge and English language proficiency. 

Priority 3: Parental Involvement addresses: 
A. The efforts the school district makes to seek parent input in making decisions for the school district and 

each individual school site; 
B. How the school district will promote parental participation in programs for unduplicated pupils; and 
C. How the school district will promote parental participation in programs for individuals with exceptional 

needs. 
Priority 4: Pupil Achievement as measured by all of the following, as applicable: 

A. Statewide assessments; 
6. The Academic Performance Index; 
C. The percentage of pupils who have successfully completed courses that satisfy UC or CSU entrance 

requirements, or programs of study that align with state board approved career technical educational 
standards and framework; 

D. The percentage of English learner pupils who make progress toward English proficiency as measured 
by the CELDT; 

E. The English learner reclassification rate; 
F. The percentage of pupils who have passed an advanced placement examination with a score of 3 or 

higher; and 
G. The percentage of pupils who participate in, and demonstrate college preparedness pursuant to, the 

Early Assessment Program, or any subsequent assessment of college preparedness. 
Priority 5: Pupil Engagement as measured by all of the following, as applicable: 

A. School attendance rates; 
B. Chronic absenteeism rates; 



C. Middle school dropout rates; 
D. High school dropout rates; and 
E. High schoo! graduation rates; 

Priority 6: School Climate as measured by all of the following, as applicable: 
A. Pupil suspension rates; 
B. Pupil expulsion rates; and 
C. Other local measures, including surveys of pupils, parents, and teachers on the sense of safety and 

school connectedness. 
Priority 7: Course Access addresses the extent to which pupils have access to and are enrolled in: 

A. S broad course of study including courses described under Sections 51210 and 51 220(a)-(i), as 
applicable; 

8. Programs and services developed and provided to unduplicated pupils; and 
C. Programs and services developed and provided to individuals with exceptional needs. 

Priority 8: Pupil Outcomes addresses pupil outcomes, if available, for courses described under Sections 
51 21 0 and 51 220(a)-(i), as applicable. 
Priority 9: Coordination of Instruction of Expelted Pupils (COE Only) addresses how the county 
superintendent of schools will coordinate instruction of expelled pupils 
Priority 10. Coordination of Services for Foster Youth (COE Only) addresses how the county 
superintendent of schools will coordinate services for foster children, including: 

A. Working with the county child welfare agency to minimize changes in school placement 
B. Providing education-related information to the county child welfare agency to assist in the delivery of 

services to foster children, including educational status and progress information that is required to be 
included in court reports; 

C. Responding to requests from the juvenile court for information and working with the juvenile court to 
ensure the delivery and coordination of necessary educational services; and 

D. Establishing a mechanism for the efficient expeditious transfer of health and education records and the 
health and education passport. 

Local Priorities address: 
A. Local priority goals; and 
6. Methods for measuring progress toward local goals. 



APPENDIX A: PRIORITIES 5 AND 6 RATE CALCULATION INSTRUCTIONS 

For the purposes of completing the LCAP in reference to the state priorities under Education Code sections 
52060 and 52066, as applicable to type of LEA, the following shall apply: 

(a) "Chronic absenteeism rate" shall be calculated as follows: 

(1) The number of pupils with a primary, secondary, or short-term enrollment during the academic year 
(July 1 - June 30) who are chronically absent where "chronic absenteen means a pupil who is 
absent 10 percent or more of the schooldays in the school year when the total number of days a 
pupil is absent is divided by the total number of days the pupil is enrolled and school was actually 
taught in the total number of days the pupil is enrolled and school was actually taught in the regular 
day schools of the district, exclusive of Saturdays and Sundays. 

(2) The unduplicated count of pupils with a primary, secondary, or short-term enrollment during the 
academic year (July I - June 30). 

(3) Divide (1) by (2). 

(b) "Middle School dropout rate" shall be calculated as set forth in California Code of Regulations, title 5, 
Section 1039.1. 

(c) "High school dropout rate" shall be calculated as follows: 

(1) The number of cohort members who dropout by the end of year 4 in the cohort where "cohort" is 
defined as the number of first-time grade 9 pupils in year 1 (starting cohort) plus pupils who transfer 
in, minus pupils who transfer out, emigrate, or die during school years 1, 2, 3, and 4. 

(2) The total number of cohort members. 

(3) Divide (1 ) by (2). 

(d) "High school graduation rate" shall be calculated as follows: 

(1) The number of cohort members who earned a regular high school diploma [or earned an adult 
education high school diploma or passed the California High School Proficiency Exam] by the end 
of year 4 in the cohort where "cohort" is defined as the number of first-time grade 9 pupils in year 1 
(starting cohort) plus pupils who transfer in, minus pupils who transfer out, emigrate, or die during 
school years 1,2,3, and 4. 

(2) The total number of cohort members. 

(3) Divide (7) by (2). 

(e) "Suspension raten shall be calculated as follows: 

(1) The unduplicated count of pupils involved in one or more incidents for which the pupil was 
suspended during the academic year (July 1 - June 30). 

(2) The unduplicated count of pupils with a primary, secondary, or short-term enrollment during the 
academic year (July 1 -June 30). 

(3) Divide (1) by (2). 



(f) "Expulsion rate" shall be calculated as follows: 

(1) The unduplicated count of pupils involved in one or more incidents for which the pupil was expelled 
during the academic year (July 1 - June 30). 

(2) The unduplicated count of pupils with a primary, secondary, or short-term enrollment during the 
academic year (July 1 -June 30). 

(3) Divide (1) by (2). 

NOTE: Authority cited: Sections 42238.07 and 52064, Education Code. Reference: Sections 2574, 

2575,42238.01, 42238.02,42238.03,42238.07,47605,47605.6,47606.5,48926, 52052, 52060, 

52061,52062,52063,52064,52066,52067,52068,52069,52070,52070.5, and 64001 ,; 2 0  U.S.C. 

Sections 6312 and 6314. 



APPENDIX B: GUIDING QUESTIONS 
Guiding Questions: Annual Review and Analysis 

I) How have the actions/services addressed the needs of all pupils and did the provisions of those 
services result in the desired outcomes? 

2) How have the actionslservices addressed the needs of all subgroups of pupils identified pursuant to 
Education Code Section 52052, including, but not limited to, English learners, low-income pupils, and 
foster youth; and did the provision of those actions/services result in the desired outcomes? 

3) How have the actionslservices addressed the identified needs and goals of specific school sites and 
were these actionslservices effective in achieving the desired outcomes? 

4) What information (e.g., quantitative and qualitative datatmetrics) was examined to review progress 
toward goals in the annual update? 

5) What progress has been achieved toward the goal and expected measurable outcome(s)? How 
effective were the actions and services in making progress toward the goal? What changes to goals, 
actions, services, and expenditures are being made in the LCAP as a result of the review of progress 
and assessment of the effectiveness of the actions and services? 

6) What differences are there between budgeted expenditures and estimated actual annual expenditures? 
What were the reasons for any differences? 

Guiding Questions: Stakeholder Engagement 

1) How have applicable stakeholders (e.g., parents and pupils, including parents of unduplicated pupils 
and unduplicated pupils identified in Education Code Section 42238.01 ; community members; local 
bargaining units; LEA personnel; county child welfare agencies; county office of education foster youth 
services programs, court-appointed special advocates, and other foster youth stakeholders; community 
organizations representing English learners; and others as appropriate) been engaged and involved in 
developing, reviewing, and supporting implementation of the LCAP? 

2) How have stakeholders been included in the LEA's process in a timely manner to allow for engagement 
in the development of the LCAP? 

3) What information (e.g., quantitative and qualitative datalmetrics) was made available to stakeholders 
related to the state priorities and used by the LEA to inform the LCAP goal setting process? How was 
the information made available? 

4) What changes, if any, were made in the LCAP prior to adoption as a result of written comments or other 
feedback received by the LEA through any of the LEA's engagement processes? 

5) What specific actions were taken to meet statutory requirements for stakeholder engagement pursuant 
to Education Code sections 52062, 52068, or 47606.5, as applicable, including engagement with 
representatives of parents and guardians of pupils identified in Education Code Section 42238.01? 

6) What specific actions were taken to consult with pupils to meet the requirements 5 CCR 15495(a)? 
7) How has stakeholder involvement been continued and supported? How has the involvement of these 

stakeholders supported improved outcomes for pupils, including unduplicated pupils, related to the 
state priorities? 



Guiding Questions: Goals, Actions, and Services 

1) What are the LEA's goal(s) to address state priorities related to "Conditions of Learning": Basic 
Services (Priority I), the Implementation of State Standards (Priority 2), and Course Access (Priority 
7)? 

2) What are the LEA's goal(s) to address state priorities related to "Pupil Outcomes1': Pupil Achievement 
(Priority 4), Pupil Outcomes (Priority 8), Coordination of Instruction of Expelled Pupils (Priority 9 - COE 
Only), and Coordination of Services for Foster Youth (Priority 10 - COE Only)? 

3) What are the LEA'S goal(s) to address state priorities related to parent and pupil "Engagement": 
Parental Involvement (Priority 3), Pupil Engagement (Priority 5), and School Climate (Priority 6)? 

4) What are the LEA's goal@) to address any locally-identified priorities? 
5) How have the unique needs of individual school sites been evaluated to inform the development of 

meaningful district andlor individual school site goals (e.g., input from site level advisory groups, staff, 
parents, community, pupils; review of school level plans; in-depth school level data analysis, etc.)? 

6) What are the unique goals for unduplicated pupils as defined in Education Code sections 42238.01 and 
bgroups as defined in section 52052 that are different from the LEA'S goals for all pupils? 

7) What are the specific expected measurable outcomes associated with each of the goals annually and 
over the term of the LCAP? 

8) What information (e.g., quantitative and qualitative data/metrics) was consideredlreviewed to develop 
goals to address each state or local priority? 

9) What information was consideredlreviewed for individual school sites? 
10) What information was consideredlreviewed for subgroups identified in Education Code Section 52052? 
1 I) What actionslservices will be provided to all pupils, to subgroups of pupils identified pursuant to 

Education Code Section 52052, to specific school sites, to English learners, to low-income pupils, 
andlor to foster youth to achieve goals identified in the LCAP? 

12) How do these actionslservices link to identified goals and expected measurable outcomes? 
13) What expenditures support changes to actions/services as a result of the goal identified? Where can 

these expenditures be found in the LEA's budget? 

Prepared by the California Department of Education, October 2016 



AGENDA ITEM # xV- 3b 

Center Joint ZlnzjiedSchoo[~istrict 
AGENDA REQUEST FOR: 

Dept.lSite: Curriculum & Instruction 

Date: August ?6,2017 Action Item 

To: Board of Trustees Information Item X 
From: Rebecca Lawson, - # Attached Pages 

Coordinator of Curriculum 

Administrator's Initialsqfcl 

SUBJECT: 2017 CJUSD & SCOE K-6 Summer Institute 
Professional Development McGraw Hill's Wonders ELNELD 
Curriculum 

Please ratify the Memorandum of Understanding (M0U)- 
Agreement #I 051 between Sacramento County Office of 
Education and Center JUSD, to provide four (4) district based 
Wonders ELAlELD modules to K-Gth grade teachers and 
administrators in Center Joint Unified School District on the 
following dates: 
June 5,201 7 grades K d  Foundational Skills in Wonders 
June 6,2017 grades K-2 Fluency and small group instruction 
in Wonders 
June 7,2017 grades 3-6 Foundational Skills in Wonders 
June 8, 2017 grades 3-6 Fluency and small group instruction 
in Wonders 

AGENDA ITEM # x!k& 



Office S a c r a ~ 8 B ~  of Education ty P.O. Box 269003 
Sacramento, CA 95826 

MEMORANDUM OF UNDERSTANDING 
Agreement EMS #I 051 

This Memorandum of Understanding (MOU) is between the Sacramento County Office of Education, 
hereinafter referred to as "SCOE," and Center Unified School District, hereinafter referred to as 
"District." 

The purpose of this MOU is to detall the roles and responsibilities of SCOE and the District in regards 
to delivering instructional support services to staff. Once signed by both parties, this MOU is in effect, 
and may be terminated by either entity in writing, but not less than seven business days prior to the first 
day of service. 

No audio or visual recording of the services provided under this agreement may be made by any 
means without the advance written authorization of SCOE. 

SCOE agrees to: 

1. Provide a primary contact person and service provider(s) for all work under this MOU, 
MOU Contact: Services provided by: 
Tami Wilson Kou Vang 
(91 6) 228-2350 (91 6) 228-3922 
twilson@scoe.net kvang@scoe.net 

2. Provlde four days of professional development in Wonders. (See Exhibit A for details.) 
Location of the service 
Center Unified School District 
8408 Watt Avenue 
Antelope, CA 95843 

3. SCOE will make every effort to accommodate changes in dates as needed, however 
rescheduling is not guaranteed as dates are dependent on availability. 

4. Provlde an evaluation of services. 
5. Provide training materials. All instructional materials provided by SCOE are copyrighted. 
6. Invoice District within 30 days of execution of this MOU: 

Center Unified School District 
8408 Watt Avenue 
Antelope, CA 95843 

District agrees to: 

1. Provide a primary contact person for all work under this MOU. 
Becky Lawson 
(9 16) 338-7584 
rlawson@centerusd.org 

Page 1 of 3 



MEMORANDUM OF UNDERSTANDING, Agreement EMS #I057 

2. Ensure the site princlpal/district representative is present during services. 
3. Participate in an evaluation of services. 
4. Provide facility, insurance, and indemnification. 
5. Provide SCOE with a copy of attendance sign-in sheet upon request. 
6. Provide the audio-visual equipment and table supplies. 
7. Provide requested materials for participants (e.g., Teacher's Edition). 
8. Remit payment to SCOE within 60 days of invoicing. 

Fee: $1 0,000 

Indemnity. Each party agrees to defend, indemnify, and hold harmless each of the other parties 
(including a party's directors, agents, officers and employees), from any claim, action, or proceeding 
arising from any actual or alleged act or omissions of the indemnifying party, its director, agents, 
officers, or employees arising from the indemnifying party's duties and obligations described in this 
agreement or imposed by law. 

It is the intention of the parties that this section imposes on each party responsibility to the others for 
the acts and omissions of their respective elected and appointed officials, employees, representatives, 
agents, subcontractors and volunteers, that the provisions of comparative fault shall apply. This 
provision shall survive the termination of this agreement for any claim related to this agreement. 

The undersigned represent that they are authorized representatives of the parties and hereby execute 
this MOU: 

Sacramento County Office of Education Center Unified School District 
Dr. m g e r s ,  m u t y  Superintendent Becky Lawson, K-12 Curriculum Coordinator 

Page 2 of 3 
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Exhibit A 
Center Unified School District 

Page 3 of 3 

Day 
1 
2 

3 
4 

Date 
6/5/17 
6/6/17 

617117 
6/8/17 

Support Description 
Foundational Skills in Wonders, Grades K-2 
Fluency and Small Group Instruction in Wonders, 
Grades K-2 
Foundational Skills in Wonders, Grades 3-6 
Fluency and Small Group Instruction in Wonders, 
Grades 3-6 (afternoon planning time) 

Notes 
8:30 a.m. to 3:00 p.m. 
8:30 a.m. to 3:00 p.m. 

8:30 a.m. to 3:00 p.m. 
8:30 a.m. to 3:00 p.m. 

Attend 
T A 



AGENDA ITEM # -7 
Center Joint Zlnified~chooCD.istrict 

AGENDA REQUEST FOR: 

Dept.lSite: Curriculum & Instruction I 
Date: August 16,2017 Action Item I 
To: Board of Trustees Information Item 3 I 
From: Rebecca Lawson, - # Attached Pages 

Coordinator of Curriculum I 
Administrator's 1nitials:- 1 

SUBJECT: 2017-2018 CJUSD & SCOE K-6 Professional 
Development ELAIELD Curriculum, CCSS Standards and 
CAASPP Assessments 

Please approve the Memorandum of Understanding (M0U)- 
Agreement #I052 between Sacramento County Office of 
Education and Center JUSD, to provide Professional 
Development in ELAIELD Curriculum, CCSS Standards and 
CAASPP Assessments to administration to teachers and 
administrators in Center Joint Unified School District on the 
following dates: 
K-6 Wonders- Writing training (713111 7) 
K-6 4th Mondays- Wonders training (812811 7, 911 811 7, 1 012311 7, 
1\29/18, 212611 8,412311 8 )  
K-6 Wonders Cadre (8123/17,10/25/17, 112411 8,4141 8) 
K-12 Administrator training (9121117, 1118118,4119118) 
K-6 RSPITitle 1 Wonders training (918117 & 1/12/18) 
K-6 ELD Teacher Wonders training (916117 & 1110118) 

AGENDA ITEM # x\r-37 



Sacranyaato 
Ofnce of Education 

P.O. Box 269003 
Sacramento, CA 95826 

MEMORANDUM OF UNDERSTANDING 
Agreement EMS #I052 

This Memorandum of Understanding (MOU) is between the Sacramento County Office of Education, 
hereinafter referred to as "SCOE," and Center Unifled School District, hereinafter referred to as 
"District." 

The purpose of this MOU is to detail the roles and responsibilities of SCOE and the District In regards 
to delivering instructional support services to staff. Once signed by both parties, this MOU is in effect, 
and may be terminated by either entity in writing, but not less than seven business days prior to the first 
day of service. 

No audio or visual recording of the services provided under this agreement may be made by any 
means without the advance written authorization of SCOE. 

SCOE agrees to: 

I. Provide a primary contact person and service provider(s) for all work under this MOU. 
MOU Contact: Services provided by: 
Tami Wilson Tami WilsonlKou Vang 
(91 6) 228-2350 (91 6) 228-23501(916) 228-3922 
twilson@scoe.net twilson@scoe.neVkvang@scoe.net 

2. Provide Wonders implementation support for District. See Exhibit A for details. 
Location of the service 
Center Unified School District 
8408 Watt Avenue 
Antelope. CA 95843 

3. SCOE will make every effort to accommodate changes in dates as needed, however 
rescheduling is not guaranteed as dates are dependent on availability. 

4. Provide an evaluation of services. 
5. Provide training materials. All instructional materials provided by SCOE are copyrighted. 
6. Invoice District within 30 days of execution of this MOU: 

Center Unified School District 
8408 Watt Avenue 
Antelope, CA 95843 

District agrees to: 

1. Provide a primary contact person for all work under this MOU. 
Becky Lawson 
(926) 338-7584 
rlawson@centerusd.org 

4/8/17 4:00 PM Page 1 of 5 
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MEMORANDUM OF UNDERSTANDING, Agreement EMS #i 052 

2. Ensure the site principalldistrict representative is present during services. 
3. Participate in an evaluation of services. 
4. Provide facility, Insurance, and indemnification. 
5. Provide SCOE with a copy of attendance slgn-in sheet upon request. 
6. Provide the audio-visual equipment and table supplies. 
7. Provide requested materials for participants (e.g., Teacher's Edition). 
8. Remit payment to SCOE within 60 days of invoicing. 

Fee: $72,000 

Indemnity. Each party agrees to defend, indemnify, and hold harmless each of the other parties 
(including a party's directors, agents, officers and employees), from any claim, action, or proceeding 
arising from any actual or alleged act or omissions of the indemnifying party, its director, agents, 
officers, or employees arising from the indemnifying party's duties and obligations described In this 
agreement or imposed by law. 

It is the intention of the parties that this section imposes on each party responsibility to the others for 
the acts and omissions of their respective elected and appointed officials, employees, representatives, 
agents, subcontractors and valunteers, that the provisions of comparative fault shall apply. This 
provision shall survive the termination of this agreement for any claim related to this agreement. 

The undersigned represent that they are authotized representatives of the parties and hereby execute 
this MOU: 

Office of Education Center Unified School District 
Superintendent Becky Lawson, K-12 Curriculum Coordinator 

C-l 11s 17 
Date 

Page 2 of 5 



MEMORANDUM OF UNDERSTANDING, Agreement EMS #7052 

Day 

onal Dev 

Date 
TBD 

July 24 

July 31 

July 33 

July 31 

July 31 

Center Unified School District 
Exhibit A 

opment Day July 31,2017: $9,000 
I Attend ] 

and planning template for the session led 1 I I I 

Support Description 
Development of training modules K-6 

Start Smart and Establishing 
Instructional Routines 

Foundational Skills 
Reading 
Speaking & Listening 
Writing 

Grade K: Writing in Wonders 
Grade I: Writing in Wonders 
Grade 2: Writing in Wonders 

T 

by cadre. - 

Preptplanning with Cadre to deliver 
AMlPM sessions 

Cadre facilitators will be 
paid a one-day stipend 
to prep. 

9:OO-12:OO with SCOE 
team 

Cadre will facilitate the 
planning sessions. 
Kou 
Deirdre 
Tami 

A Notes 

Grade 3: Write to Sources in Wonders 

- 
Instructional Routines I l l  I 

AM: 8~00-11:OO 
Kou 

Grade 4: Write to Sources in Wonders 
Grade 5-6: Write to Sources in Wonders 
S2 Fisher Video 
S2 Slide 36-54 (SBAC) 
S3 Afternoon 

Deirdre 
Tami 

PM: 12:OO-3:00 

Monda) Professional Development Days $42,000 
Attend 

August 28 Fluency 
-- Include TE study 

Sept. 18 Assessment and Small Group 4 instructors each 
Teaching session 

Oct. 23 Readingwriting Connections TKIK 
-- • 1-2 

Comprehension 3-4 
I 1 

Page 3 of 5 

Gr. K-2 Start Smart and Establishing 
Instructional Routines 

Gr. 3-6 Start Smart and Establishing 

PM: 12:OO-3:00 

--- 
AM: 8:OO-11:OO 
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MEMORANDUM OF UNDERSTANDING, Agreement EMS #lo52 

Wonders Cadre $8.000 

Feb. 26 

April 23 

Admini 

I 

Other topics to consider: Inquiry and Research; Genre Writing . . . 

Collaborative Conversations 

Vocabulary and Language 
Development 

Day 

Date 
Sept. 21 

Jan. 18 

April 19 

, 

. , 

Date 
Aug. 23 

Oct. 25 

Jan. 24 

April 4 

Support Description 
Topics to consider: 

5-6 
Writing topics coming 
TWK and 1 

SBAC Scores 
Interim Assessments 
Standards 
Framework 
Tier 1 -All, Some, Few 

Support Description 
TED 

----- 
TBD 

------ 
TED 

TBD 

Coherence 
TED-See topics above 

TBD-See topics above 

Attend I 

Notes 
8:30-3:OO 

Attend 

q-qF%k- C&l Administrators 

T 
16 

RSPITltle I $5,000 
Attend .. 

Day Date Support Description T A Notes 
Sept. 8 Foundational Skill; Diagnostic 

Assessment --- 
Jan. 12 TBD 

A 
9 

Page 4 of 5 



MEMORANDUM OF UNDERSTANDING, Agreement EMS #1052 

Option not included in MOU total listed above 
Site-Based Support $10,000 per school site 

ELD Teachers $5,000 

Two Rounds of Academic Conferences - one in Fall; one in Spring 
3 days of academic conferences meeting with two grade levels per day 
1 day of AM walk-through with administrator(s) and PM academic conference with Kinder (or 
one grade level) 

Day 

Page 5 of 5 

Date 
Sept. 6 

Jan. 10 

Notes 
8:30-3100 

Support Description 
ELD standards and framework dig-in 
activities; IntegratedlDesignated; 
Wonders Program 2 
TBD 

Attend 

4 
A 



Agenda Item Number ~ ~ - 3 8  
Center Joint Z'nfied~chooGDistrict 

- 

AGENDA REQUEST FOR: 

Dept.lSite: Curriculum Dept. 

Date: August 16,2017 Action Item X 

To: Board of Trustees Information Item 

From: Mike Jordan, Director of Curriculum & Special Education 
6 # Attached Pages 

Initials: thftS 

I 

SUBJECT: Renewal of Licensing Agreement for Document Tracking Services (DTS) to provide 
templates and support for: 

2017 School Accountability Report Card 
2017 Single Plan for Student Achievement 
2017 Local Control Accountability Plan 
201 7 Local Education Agency Plan 
Others to be identified as needed 

Please ratify the Renewal of Document Tracking Services (DTS) to provide support and 
forms to Center JUSD during the 2017118 fiscal year. 

RECOMMENDATION: Center JUSD Board of Trustees to ratify 201 711 8 Renewal of Licensing Agreement 
with Document Tracking Sewices (DTS). 



LICENSING AGREEMENT 

This Agreement effective June ;t, 2017, is made and entered into by Center folnt 
Unified School District as Licensee and Document Tracking Services (DTS) as Licensor 
each a "Party" and collectively the "Parties". 

Licensee desires that DTS provide a license to use DTS proprietary web-based application 
in accordance with the following provisions: 

A. License. DTS hereby grants to Licensee a non-exclusive license to  use DTS 
application in order to create, edlt, update, print and track specific documents as 
described in Exhibit A of this agreement. 

(i) DTS retains all rights, title and interest In DTS application and any registered 
trademarks associated with the license. 

(ii) Licensee retains all rights, title and interest in the documents as described in 
Exhibit A of this agreement. 

8. Internet Areas. All parties including third party licensees shall not be permitted to 
establish any "pointers" or links between the Online Area and any other area on or 
outside of the DTS login without the prior written approval. 

C. Term of License. The term of the Agreement is for one (1) year from the effective 
date (as noted in paragraph one) of the license agreement. 

D. Personnel. DTS will assign the appropriate personnel to represent DTS In all aspects 
of the license including but not limited to account set up and customer license 
inquiries. 

E. Content. DTS will be solely responsible for loading the content supplied by LIcensee 
into DTS secure server and provide complete access to Licensee and its 
representatives. 

F. Security of Data. DTS at all times will have complete security of Licensee documents 
on dedicated servers that only authorized DTS personnel will have access to; all login 
by DTS authorized will be stored and saved as to time of log-in and log-out. 

(i) Licensee may request DTS to only store Licensee documents for the period of 
time that allows Licensee and its authorized personnel to create, edit and 
update their documents. 

G. Management of Database. DTS shall allow Licensee to review, edit, create, update 
and otherwise manage all content of Llcensee available through the Secure Login of 
DTS . 

H. Customer License. DTS shall respond promptly and professionally to questions, 
comments, complaints and other reasonable requests regarding any aspect of DTS 
application by Licensee. DTS business hours are Monday-Friday 8AM PST to 5PM PST 
except for national/state holidays. 



1. License Fee. Licensee shall pay a fee of $2,250. 

3. Document Set Up Fee. The one-time set up fee for documents as described in Exhibit 
A and made a part of this Agreement is $0. 

K. Payment Terms. Licensee shall pay the annual licensing fee upon execution of the 
Agreement between parties and the electronic submittal of the invoice to Licensee. 

L. Number of Documents. The maximum number of documents per school district is 
limited to five (5). 

M. Warranty. Licensee represents and warrants that all information provided to DTS, 
including but not limited to narratives, editorials, information regarding schools, Is 
owned by Licensee and Licensee has the right to use and allow use by DTS as called 
for hereunder and that no copyrights, trademark rights or intellectual property rights 
of any nature of any third patty will be infringed by the intended use thereof. I n  the 
event any claim is brought against DTS based on an alleged violation of the rights 
warranted herein, Licensee agrees to indemnify and hold DTS harmless from all such 
claims, including attorney fees and costs incurred by DTS in defending such claims. 

N. Definitions. 
(i) Document. A document is defined as a) a specific template provided by CDE or; 

b) any specific word document or forms that have different fields or school 
references such as elementary, middle or high schools* submitted by District or 
CDE; or c) Individual inserts submitted by District or CDE that are integrated 
into existing documents or are offered as supplemental and/or addendurns to 
other report documents. 

* Licensee submits a SPSA template for their elementary, middle and high 
schools, which is counted as three (3) separate documents, 

(ii) Customized Documents. Any document that is not a standard CDE template is 
considered a custom document and as such may be subject to additional setup 
fees; DTS shall provide an estimated cost of these additional fees prior to the 
execution of this agreement. 

0. Document Setup Fee. DTS will charge a one-time setup fee of $200 per standard 
document up to a maximum of $850 for customized documents, 

P. Additional Fees. Licensee shall pay additional fees if Licensee exceeds the number of 
documents as described in section L of this agreement. The fee for each additional 
document is $39 per document times the number of schools in the district. The fee 
shall be payable within thirty (30) days from DTS invoice. 

Q. Additional Services. DTS can also provide Data Transfer and Document Translation 
services to Licensee for an additional fee. The fee for each additional service would 
be agreed upon between the parties and invoiced at the time the services were 
requested. The fee shall be payable within thirty (30) days from DTS invoice. 



The Parties hereto have executed this Agreement as of the Effective Date. 

Document Tracking Services, LLC 

By: Aaron Tarazon, Director 
Document Tracking Services 
10225 Barnes Canyon Road, Suite A200 
San Diego, CA 92121 
858-784-0960 - Phone 
858-587-4640 - Corporate Fax 

Date: May 1,2017 

Licensee 

By: 

Date: 7 128\43 
Center Joint Unified School District 



Exhibit A 

The following are standard documents to be used in conjunction with the license. 

1. 2017 School Accountability Report Card, English & Spanish (Custom Template) 
2. 2017 Single Plan for Student Achievement (CDE Template) 
3. 2017 Local Control and Accountability Plan (CDE Template) 
4. 2017 Local Education Agency Plan (CDE Template) 
5. Others to be identified as needed. 



May 1,201 7 

Center Joint Unified School District 
8408 Watt Ave. 
Antelope, CA 95843 

Re: Document Tracking Services 

INVOICE #9584303 

Pursuant to the licensing agreement between Center Joint Unified School District and Document Tracking 
Sewices (DTS): 

Document Tracking Sewices 
Document Tracking Services [611/17 to 61111 81: $2,250 

8 schoots and Distrlct Penonnel = 9 sltes 
Llcense Agreement Includes up to 5 documents 

Translation Sewices 

2017 Spanish School Accountability Report Card: $1 50 
$150 x I School Accountablllty Report Cards 

Total Balance Due: $2,400 

Please Make Checks Payable To: Document Tracking Services 

Send to: 

Aaron Tarazon, Director 
Document Tracking Sewices 
10225 Barnes Canyon Road, Suite A200 
San Diego, CA 921 21 
858-784-0960 - Phone 
858-587-4640 - Corporate Fax 

n,&! J, Or L, i n ,  
NamefRole (Printed) 
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AGENDA ITEM # X k 3 9  

I AGENDA REQUEST FOR: 1 
( ~ e ~ t . l ~ i t e :  Curriculum & Instruction I I  ate: August 16,2017 Action Item 2 I ITO: Board of Trustees Information Item I 

I From: Tami JBeily, # Attached Pages 
Coordinator of State & Federal Programs 

I~drninistrator's Initials: I 

SUBJECT: Approve the 201 7-1 8 Consolidated Application 

RECOMMENDATION: The Center Joint Unified School District Board of 
Trustees approve the 2017-18 Consolidated Application 

AGENDA ITEM # x\l+ 



California Department of Education Consolidated Application 
Center Joint Unified (34 73973 0000000) Status: Certified 

Saved by: Tami JBelly 
Date: 611412017 1:08 PM 

2017-1 8 Certification of Assurances 
Submission of Certification of 4ssurances is required every fiscal year. A complete list of legal and program 
assurances for the fiscal year can be found at http:/~.cde.ca.govlfglaalco/cal7asstoc.asp. 

CDE Program Contact: 
Joy Paull, igaull@cde.ca.aov, 91 6-31 9-0297 

Consolidated Application Certification Statement 

I hereby certify that all of the applicable state and federal rules and regulations will be obsewed by this applicant; 
that to the best of my knowledge the information contained in this application is correct and complete; and I 
agree to have the use of these funds reviewed andlor audited according to the standards and criteria set forth in 
the California Department of Education's Categorical Program Monitoring (CPM) Manual. Legal assurances for 
all programs are accepted as the basic legal condition for the operation of selected projects and programs and 
copies of assurances are retained on site. I certify that we accept all assurances except for those for which a 
waiver has been obtained or requested. A copy of all waivers or requests is on file, I certify that actual ink 
signatures for this form is on file. 

mWarnlngm 
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) 
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:6/15/2017 violation of both state and federal law. 
rlq; Page I of 6 

Authorized Representative's Full Name 

Authorized Representative's Signature 

Authorized Representative's Title 

Authorized Representative Signature Date 

Scott A. Loehr 

Superintendent 

08/16/2017 



California Department of Education Consolidated Application 
Center Joint Unified (34 73973 0000000) Status: Cedfied 

Saved by: Taml JBelly 
Date: 6/13/2017 11:59 AM 

2017-1 8 Protected Prayer Certification 
ESSA Section 8524 specifies federal requirements regarding constitutionally protected prayer in public 
elementary and secondary schools. This form meets the annual requirement and provides written certification. 

CDE Program Contact: 
Franco Rozic, Title I Monitoring and Support Office, fro7i@cde.ca.aovI 916-319-0269 
Mindi Yates, Tile 1 Policy and Program Guidance Office, mvates@cde.ca.oov, 916-319-0789 

Protected Prayer Certification Statement 

The LEA hereby assures and cettifies to the California State Board of Education that the LEA has no policy that 
prevents, or otherwise denies participation in, constitutionally protected prayer in public schools as set forth in the 
"Guidance on Constitutionally Protected Prayer in Public Elementary and Secondary Schwls," 

The LEA hereby assures that this page has been printed and contains an ink signature. The ink signature copy 
shall be made available to the California Department of Education upon request or as part of an audit, a 
compliance review, or a complaint investigation. 

Warning" 
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) 
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:6115/2017 
violation of both state and federal law. 
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The authorized representative agrees to the above statement 

Authorized Representative's Full Name 

Authorized Representative Tile 

Authorized Representative Signature Date 

Comment 

If the LEA is not able to certify at this time an explanation must be 
provided in the Comment field. (Maximum 500 characters) 

Yes 

Scott A. Loehr 

Superintendent 

0611 31201 7 



California Department of Education 
Center Joint Unified (34 73973 0000000) 

2017-18 Application for Funding 

Consolidated Application 
Status: Certified 

Saved by: Tami JBdly 
Date: 611412017 12:09 PM 

CDE Program Contact: 
Education Data Office, & o & p @ c d e L c ~ .  916-319-0297 

Local Governing Board Approval 

The LEA is required to review and receive approval of their Application for Funding selections with their local 
governing board. 

Date of approval by locat governing board 1 0811 612017 

District English Learner Advisory Committee (DELAC) Review 

Per Title 5 of the California Code of Regulations Section 11308, if your district has more than 50 English learners 
the district must establish a District English Learner Advisory Committee (DELAC) and involve them in the 
application for funding for programs that serve English learners. 

DELAC representative's full name 

DELAC review date 06121 1201 7 

Meeting minutes web address 

Please enter the Web address of DELAC review meeting minutes (format 
http:IISomeWebsiteName.xxx). If a Web address is not available. the LEA 
must keep the minutes on file which indicates that the application is 
approved by the committee. 
DELAC comment 

If an advisory committee refused to review the application, or if DELAC 
review is not applicable, enter a comment. (Maximum 500 characters) 

Application for Categorical Programs 

Warningm 
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) 
and other applicable data privacy laws. Unauthorized access ar sharing of this data may constitute a 

Report Date:6/15/2017 violation of both state and federal law. 
F - J ~  Page 3 of 6 

To receive specific categorical funds for a school year the LEA must apply for the fund by selecting Yes. Only the 
categorical funds the LEA is eligible to receive are displayed. 

Title I Part A (Basic Grant) 

ESSA Sec. 11 11 et seq. 
SACS 3010 
Title I1 Part A (Supporting Effective Instruction) 

ESEA Sec. 2104 
SACS 4035 
Title Ill Part A Immigrant 

ESEA Sec. 3102 
SACS 4201 
Title Ill Part A English Learner 

ESEA Sec. 3102 
SACS 4203 

Yes 

Yes 

Yes 

Yes 



California Department of Education ConsoIidated Application 
Center Joint Unified (34 73973 0000000) Status: Certified 

Saved by: Tam1 JBelly 
Date: 6/14/2017 1:08 PM 

201748 Title Ill, Part A English Learner Student Program Subgrant Budget 
The purpose of this report is to provide a proposed budget for 2017-18 English learner (EL) student program 
subgrant funds only per the Tile Ill, Part A, English Learner Students Program requirements (ESSA, Title I l l ,  
Part A, Sections 31 14,3115, & 31 16). 

CDE Program Contact: 
Patty Stevens, Language Policy and Leadership Office, pstevans~cde.ca.aov ,916-323-5838 
Geoffrey Ndirangu, Language Policy and Leadership Office, -, 916-323-5831 

Estimated Entitlement Calculation 

Note: If the estimated entitlement amount does not meet the minimum $10,000 program eligibility criteria for 
direct funding status, further action may be required. To receive instructions regarding the consortium application 
process, please contact Paw Stevens by phone at 916-323-5838 or by e-mail at pstevens@cde.ca.gov. 

Budget 

Estimated English learner per student allocation 

Estimated English learner student count 

Estimated English learner entitlement amount 

$93.37 

595 

$55,555 

Warning" 
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) 
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:6115/2017 violation of both state and federal law. 
r;11; Page 4 of 6 

Professional development activities 

Program and other authorized activities 

English Proficiency and Academic Achievement 

Parent, family, and community engagement 

Direct administration costs 

(Amount cannot exceed 2% of the estimated entitlement) 

Indirect costs 

(Amount should be calculated using the LEA'S approved indirect cost rate) 

Total allocation budget 

$32,195 

$10,000 

$0 

$10,732 

$0 

$2,628 

$55,555 



California Department of Education Consolidated Application 
Center Joint Unified (34 73973 0000000) Status: Certifed 

Saved by: Tami JBelly 
Date: 8114/2017 1:08 PM 

2017-18 Title 111, Part A lmmigrant Student Program Subgrant Budget 
The purpose of this report is to provide a proposed budget for 2017-18 Immigrant Student Program Subgrant 
funds only per the Title Ill, Part A, lmmigrant Student Program requirements (ESSA, Title 111, Part A, Sections 
3114, 3115, & 3176). 

CDE Program Contact: 
Patty Stevens, Language Policy and Leadership Office, pstevensbcde.ca.oov ,916-323-5838 
Geoffrey Ndirangu, Language Policy and Leadership Office, _sodiranPAcde.cm, 916-323-5831 

Estimated Entitlement Calculation 

Note: Only LEAS that have 21 or more eligible immigrant students, and that have experienced a significant 
increase of two percent or greater growth in eligible immigrant student enrollment in the current year compared 
with the average of the two preceding fiscal years are eligible for Title Ill, Part A Immigrant Student Progtam 
Subgrant funds. Use your Immigration student count that was provided to the California Longitudinal Pupil 
Achievement Data System on census day of October 5,2016. 

Budget 

Estimated Immigrant per student allocation 

Estimated Immigrant student count 

Estimated Immigrant entitlement amount 

$80.77 

121 

$9,773 

"WarningM 
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) 
and other applicable data privacy laws. UnauUlorized access or sharing of this data may constitute a 

Report Date:6115/2017 
violation of both state and federal Law. 

FO? Page 5 of 6 

Authorized activities 

Direct administration costs 

(Amount cannot exceed 2% of the estimated entitlement) 

Indirect costs 

(Amount should be calculated using the LEA'S approved indirect cost rate) 

Total allocation budget 

$9,773 

$0 

$0 

$9,773 



California Department of Education Consolidated Application 
Center Joint Unified (34 73973 0000000) Status: Certified 

Saved by: Tami JBeity 
Date: 6/14/2017 12:04 PM 

2017-18 Substitute System for Time Accounting 
This certification may be used by auditors and by CDE oversight personnel when conducting audits and sub- 
recipient monitoring of the substitute time-andeffort system. Approval is automatically granted when the LEA 
submits and certifies this data collection. 

CDE Program Contact: 
Julie Brucklacher, Financial Accountability and Info Sn, OfFice, jbruckla@cde.ca.aov, 916-327-0058 

"Warning" 
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) 
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

Report Date:6/15/2017 
violation of both state and federal law. 

?01 Page 6 of 6 

The LEA certifies that only eligible employees will participate in the substitute system and that the system used 
to document employee work schedules includes sufficient controls to ensure that the schedules are accurate. 
Additional information on the predetermined schedule substitute system of time accounting can be found at 
http:flwww.cde.ca.govlfglaclco/timeaccounting2Ol3.asp. Detailed information on documenting salaries and 
wages, including both substitute systems of time accounting, are described in Procedure 905 of the California 
School Accounting Manual posted on the Web at http:l~.cde.ca.govRgIac/sal, 

201 7-1 8 Request for authorization 

LEA certifies that the following is a full disclosure of any known 
deficiencies with the substitute system or known challenges with 
implementing the system 
(Maximum 500 characters) 

Yes 

no known deficiencies 



California Department of Education Consolidated Application 
Center Joint Unified (34 73973 0000000) Status: Cerlified 

Saved by: Tami JBeily 
Date: 611412017 12:lO PM 

201 7-1 8 Other ESEA Nonprofit Private School Participation 

The LEA must offer to provide equitable services that address the needs of nonprofit private school students, teachers and other educational personnel under 
the programs listed below. 

CDE Program Contact: 

Anie Wilson, Educator Excellence mce, Mlson@cde c-, 916445-5669 
Patty Stevens, Language Policy and Leadership Office, pstevensB.cde.ca.qw, 916-323-5838 

Title 11, Part A Supporting Effective Instruction 

The LEA must offer to provide Title II, Part A equitable sewices that address the 
needs of nonprofit private school students, teachers and other educational personnel. 
The enrollment numbers are reported under penalty of pe jury by each private school 
on its annual Private School Affidavit. The information filed in Ihe Private School 
Affidavit is not verified and the CDE takes no position as to its accuracy. It is 
expected that districts engaged in private school consultation verify nonprofd status 
and the accuracy of student enrollment data if it is being used for the purpose of 
providing equitable services. 
Title Ill, Part A Immigrant and English Learner Student Subgrant Program 

On an annual basis, the L€A must consult with all nonprofit private schools within its 
boundaries, as to whether the private school students and teachers will participate in 
the Title Ill, Part A English Language Acquisition, Language Enhancement, and 
Academic Achievement Program. Consultation with appropriate nonprofit private 
school officials must be done during the design and development of programs and 
before decisions are made that affect the opportunities of students and teachers to 
participate. LEAS may not require documentation that poses an administrative bamer 
that is inconsistent to their responsibility to ensure equitable participation of private 
school students and teachers. 

Report Date:6115/2017 

Warning" 
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) 
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

violation of both state and federal law. 
??2 Page 1 of 1 

Title IIf, Part A 
tmmigrant 

Participation 

Y 

Title Ill, Part A 
English 
Learner 

Participation 
Y 

Title II, Part A 
Participation 

Y 

School Name 

Antelope Christian Academy 

School 
Added 

N 

School Code 

6937544 

Enrollment 

81 



California Department of Education 
Center Joint Unified (34 73973 0000000) 

Consolidated Application 
Status: Certified 

Saved by: Tami JBeily 
Date: 611412017 12:09 PM 

201 7-1 8 Nonprofit Private School Consultation 

The LEA shall provide, on an equitable basis, special education sewices or other benefits to eligible children attending a nonprofit private school. 

CDE Program Contact: 

Sylvia Hanna, Title I Policy and Program Guidance Office, shaonabcde.ca.aov, 916-319-0948 

The LEA must offer to provide equitable services that address the needs of eligible 
students attending nonprofit private school and staff under the programs listed below. 
The enrollment numbers are reported under penalty of pe jury by each private school 
on its annual Private School Affidavit. The information field in the Private School 
Affidavit is not verified, and the CDE takes no position as to its accuracy. It is 
expected that districts engaged in private school consultation verify the accuracy of 
student enrollment data if it is being used for the purpose of providing equitable 
services. 
Note: 

The LEA of residence is responsible for providing Title I, Part A services to all eligible 
students who reside in the LEA'S Title I attendance area but attend a nonprofit private 
school. This includes students who attend nonprofit private schools outside the LEA'S 
boundaries 
Results of Consultation Allowable Values 

Y 1 : meaningful consultation occurred 
Y2: timely and meaningful consultation did not occur 
Y3: the program design is not equitable with respect to eligible private school children 
Y4: timely and meaningful consultation did not occur and the program design is not 
equitable with respect to eligible private school children 

Report Date:6/15/2017 

"Warning" 
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) 
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a 

violation of both slale and federal law. 
RO', 

School Added 

N 

School Name 

Antelope Christian Academy 

Page 1 of 1 

School Code 

6937544 

Enrollment 

81 

Consultation 
Occurred 

Y 

Signed 
Written 

Affirrnatlon on 
File 
Y 

Was 
Consultation 

Agreement Met 

Y 

Results of 
Consultation 

Y 1 



California Department of Education Consolidated Application 
Center Joint Unified (34 73973 0000000) Status: Certified 

Saved by: Tami JBeily 
Date: 6/34/2017 12:34 PM 

201 7-18 Title I, Part A Planned School Allocations 

Based on information provided in the School Student Counts data collection, the table below provides eligibility and ranking information. For school allocation 
planning, the LEA has indicated to which schools it intended to allocate Title I, Part A funds by entering a check in the Fund Flag column. 

CDE Program Contact: 

Lana Zhou, Title I Policy and Program Guidance Oflice, Jzhou~cde.ca.aov, 916-319-0956 
Mindi Yates, Title 1 Policy and Program Guidance Office, ~vates@cde.ca.~ov, 916-319-0789 

If an exception to funding is needed, enter an Exception Reason. Use lower case 
only. 
Allowable Exception Reasons 
a - Meets 35% Low lncome Requirement 
d - Desegregation Waiver on File 
e - Grandfather Provision 
f - Feeder Pattern 
g - Local Funded Charter Opted Out 
h - Local Funded Charter Opt In 
k - Funded with EINSCE 
Low income measure FRPM 

Group Schools by Grade Span Yes 

District-wide Low Income % 64.45% 

Grade Span 1 Low Income % 67.52% 

Grade Span 2 Low Income % 64.55% 

Grade Span 3 Low Income % 59.40% 

Report Date:6/15/2017 

-Warning- 
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) 
and other applicable data privacy laws. Unauthorized access or sharing of this data may conslitute a 

violation of both state and federal law. 
.. - ".I,.$ Page 1 of 2 

School Name 

Cyril Spinelli Elementary 

Exception 
Reason 

ProJected 
Enrollment 

290 

626 

676 

Low 
Income 

% 

80.00 
- - .  

73.32 

69.38 

Projected 
Low 

Income 
Students 

232 

459 

469 

School 
Code 

6032924 

Ranking 

1 

2 

3 

Grade 
Span 
Group 

1 

North Country Elementary 6108948 

Arthur S. Dudley Elementary 6032908 

Fund 
Flag 

Y 

Y 

Y 

Eligible 
for 

Funding 

Y 

Y 

Y 

1 

1 

Funding 
Required 

Y 

N 

N 



California Department of Education 
Center Joint Unified (34 73973 0000000) 

Consolidated Application 
Status: Certified 

Saved by: Tami JBeily 
Date: 611412017 12:34 PM 

2017-18 Title I, Part A Planned School Allocations 
Based on infomation provided in the School Student Counts data collection, the table below provides eligibility and ranking information. For school allocation 
planning, the LEA has indicated to which schools it intended to allocate Title I, Part A funds by entering a check in the Fund Flag column. 

Report Date:6/15/2017 

School Name 

Oak Hill Elementary 

Wilson C. Riles Middle 

Global Youth Charter 

-Warning" 
The data in this report may be proteded by the Family Educational Rights and Privacy Act (FERPA) 
and other applicable data privacy laws. UnauUlorized access or sharing of this data may constitute a 

violation of both state and federal law. 
R::; Page 2 of 2 

School 
Code 

6107734 

0108621 

0106377 

McClellan High (Continuation) 3430451 

Center High 3430378 

Grade 
Span 
Group 

1 

2 

3 

3 

3 

Projected 
Enrollment 

803 

660 

59 

Projected 
Low 

Income 
Students 

457 

426 

40 

103 

1306 

Low 
Income 

% 

56.91 

64.55 

67.80 --------- 
67 

765 

65.05 

58.58 

Eligible 
for 

Funding 

N 

Y 

Y 

Funding 
Requtred 

N 

N 

N 
Y 

Y 

Exception 
Reason 

9 

N 

N 

2 

3 

Ranklng 

4 

I 

1 

Y 

N 

Fund 
Flag 

N 

Y 

N 



AGENDA ITEM # x\ l -c  
Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

Dept.lSite: Facilities & Operations Department 

To: Board of Trustees Action Item X 

Date: August 16,2017 Information Item - 
From: Craig Deason, Assist. Supt. # Attached Pages 3 
Assist. Supt. Initials: (Lb 
i L 

SUBJECT: Contractor Change Order #01 to the Contract By and Between 
NFB Engineering, and Center Joint Unified School District 

Change Order #I credits $5,373.68 back to the district. 

-'- -I 

RECOMMENDATION: That the Board of Trustees approves Change Order 
#O7 to contract by and between NFB Engineering, and Center Joint Unified 
School District for the Wilson Riles Site Access Project. 

I 
AGENDA ITEM # I0J-a 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

CHANGE ORDER 
Proleck Wllson Rlles Site Access ProJect Engineer: Warren ConsuHlng Engineers Dale: 71171201 7 
Btd Pkg#: 97-02 

Conlratlor: NFB Engfneerlng OSA App: 02-1 15616 Change Oder #: 1 
Budget Code: NIA OPSCNo: NIA P.O. #: 172345 
DESCRlPTlON O f  CHANGE: 
~he fc l l aw ln~  proposed change order(s) are inwrpwatd Into the Contract by reference: 
PC0 # SUMMARY DESCRIPTION - TIME AMOUNT 

tlOl T & M work at Curb - Additional Concrolo lnllll 0 $33651 

#02 Credit for Overkole not applied (asphalt sealer) 0 ($710.19) 

District Allowance not Used 0 ($5.000.00) 

TOTAL: 0 ($5.373.66) 

.................................................................................................................. Original contract amount $79,700.00 
......................................................................................... Prevlous change orders ...................... .. 60.00 

.......................................................... ........................ Conlrect smount Mot ta this change order .. $79,700.00 
................................................................................................................. Amount of Ms change order ($5,373.68) 

...................................................... NEW CONTRACT AtdlOUNT including this change order $74,326.32 

Contract Ume wlll be changed by: increasing 0 Work days 
Original Date of Construction Completion: 7-Jul-17 
DATE OF CONSTRUCTION COMPLETION AS OF THIS~HANGE ORDER: 

- .  
Reviewed by 
ArchltecUEnglrwsr 

Agres~nlbY 
Conltador 

Approved by 
Owner 

Dale: 7117Ot7 

Dale: 711 7 / 1 7 

Date: 2 z h h L  
Note: Nol valid unlil signocl by the Owner, Alchllecl and Ihe Owners Reptesenhtiw. Slgnalure 01 the Contradot 

indlcales agreement hemwith. tncludty adjustments lo Conlrad Sun andlor CunlntclTlme. 







AGENDA ITEM # 

Center Joint Unified School 

District 

AGENDA REQUEST FOR: 

Dept./Site: Facilities & Operations Dept. Action Item x 
To: Board of Trustees Information Item 

Date: August 16,2017 # Attached Pages 4 

From: Craig Deason, Assist. Supt. 
Asst. Superintendent Initials: Cb 

SUBJECT: 
- 

 ati iff approval for PSA for Cather 
Stevens 

CONSULTANT'S NAME: Catherine Stevens 

COMPANY NAME (if applicable): 

SERVICES TO BE RENDERED: Delegated Trainer 

DATES OF SERVICE: Beginning 7/24/2017 - 6130/2018 

PAYMENT PER HOUR: $50 

TOTAL AMOUNT OF CONTRACT: As needed 

FUNDING SOURCE: 01-0000-0-5800-1 I 2-0000-3600-007-000 

RECOMMENDATION: CJUSD Board of Trustees Ratifies Professional 
Services Agreement as presented. 

AGENDA ITEM # >vw ql 



. . 
.:, :.p+, t 

Centar UniClod'Schoot District 
8408 Watt Avenue 

Antelope, Catlfornia 95843 
:. ' . .* 

PROFESSIONAL SERVICES AGREEMENT 
This a reement for profesSlonal sewices Is entered inb lhls d of 
by an1 between the .Canter Unified School DirtricI and-*$) or ttrm hescribed below: 
hereinafter described as CONTRACTOR. Persong performing services under thb contract hald 
themselves out to be independent contractors, not employees of lhe OISTRICT, and hold(s the 
DISTRICT harmless from clalms under workers' corn ensation law3, CONTRACTOR further dec ares iB I 
that hefshent Mare in the business af pmv trig Ihe deacrlbed s e w b  for any and all 
ersons/organizalians desi ' such sanrrces, that such senrfces are not provkled exclusively for Center 

bnified School Okhicl CO%CTOR also hdds Ule DISTRICT harmle~  from claims arising from loss, 
damage, or injury while performing the stipulated senrieea 

- - - 

Contractor Name: c ~ & % q c C \ ~  \%\r.p~ 

~ d d r e m  /a< ~ r & r h m ~ ~ _  I A + / S C I C V Z ~  (tQQ 
Taxpayer ID # I 

Beginning Data of Senrice- 7 - -s'-t-. \T FregUny of Service: -A$ N cqed.ad 
Ending Date of Sewke: 6-  as - 1 8 
Method of Payment and Tax Reparting: (check one) 
- Variable Payroll - W-2 Generated (Requires completion of W4 & 1-9 in Personnel Dept.) - Accounls Papble - 1099 ~en&araled (Requires compleUon of W-9 on back of Ihb form). 

Total amount of this contract S Budget # 
Reason service cannot be provided by a OisWct employee: - .  .. I *  

Signature of CONTRACTOR: . - 

; .fJ 



(flev. O s ~ a m b ~  2014) 
0- ol the TI- 
IntemPl R a v w  Wvkr 

Request for Taxpayer 
Identification Number and Cettifl cation I Glve Form to the 

requester. Do not 
3end to the IRS. 

3 eh.ck -1. bor far Iedwnl lol cbullMlW check M l y  OM of ( h a m  swm barn: 4 Ex~lpIhm (codas appty mly lo 
0 Indbldudlsola pmpr(01~ w 0 c C-tlan a s WIWI P P ~ ~ M M ~  [j tmv-te r cwul"anll'sl MJ'lndkIdw.b;w - Ll.c 

L~WM w'pw 3): 

a LhrH.d M y  mpany .  Enlr  Ihs Is* dudbtlan &=a corpoakr. &IS cwpmtbn. pqumadid c tw Or my]- 
Natr. Fw e *lo-mmbw UC lhrl b dloeglvded, do m l  check UC; cheek tths nppmp~ImIe bo* h he tm obow lor , vn tmnFAmrrp* 
Ihb tun clnsdllentkrn ot Iha &!&memBm onm. ~ n d a  nr d 

2. 1 om not subject to hPtkup wfhholdhg because: (a) l aan exempt fmm backup wHhholdhg, w @I I have not bean notlfled by the Intemal Revanue 
Senrlca (tRS) that I ;un rubJect to backup wllhhddlng as a rewl of a lalbre to repm a l  htw86t w dvfdwda, or {c) e)0 tRS has nolltled me that 1 m 
no longer wblsct lo backup wilhhddlng; and 

 NO^ If the account 1s In man than one name, sw the lnrtntctlons lor tina 1 and the chart on pago 4 for 
gutdellfiw en vdme number to enlet. 

3. 1 am a U.S. cillren or olher U.S. p m  (defined bdaw); and 
4. Thm FATW coda(e) entared on thh tom, Ci  any) lndatlng lhst I am exempt from FATCA repodng Is cwrect. 
CertHtcaUon lnstnrctrona You must cross out H e m  2 above If yau hunr been mtllkd by Iha IRS (het you are awnlly  subject to backup wlthhddlng 
becausa y c u  hare faW lo report all Interest and dbtdands on your tax ? e l m  For md estate Iransadlons, Item 2 door not apply. For mortgage 
intaest pald, acquld!lon w ehdonment of s e a r e d  property, cantelatton of debt. conlributlons lo an Indhrldual rellrsmwl arrangement (IRA). and 
generally, payments other U ~ a n  Intemt and dlvklends, you are not required to sign lha &0cotlon, but you must p m i d a  your correCt TIN, See the 
h s ~ ~ l o n s  on page 3. 
-. 

1 
Vndw pensfiles of perJury. I cetilfy Itat 
1. The number shown on Vlls form Is my coned laXpRYer kf-lan number (ar I am waltlng lw a nu- to bo issued la me); and 

- 
h @ r n r J d m m l M  w r  

General Instructions tiUltkBnt F~ IWB mmo mortgage I ~ I ~ ~ ~ s I ) ,  t OW.E ( ~ ~ d ~ t  ban II~w~s;). 104bt 

- 

,-.-. ., 
SectIan refer- am ta ths Wm~d Ruv- Coda wjm o h m h a  not& -FmnllM9-Ck~cefed~9 

I I I I I  

- 
Use FMn W-0 an)y H you M a US. pmm (khdng n mldml olfM, to 

Purpose4 of F o m  povidsparuawrtllN. 

&I lod tv~ve l  o r . n t t l y ~ a ~ ~ ~  w-8 nquas~or) vvho IS ng~nd to I& en h t o ~ ~ ~ ~ b n  W ~ ~ M ~ ~ ~ V ~ F O ~ ~ W . ~ ~ O I ~ ~ W C V H ~ ~ E  n ~ , p u m t m ~ ~  
return wlch me IR9 must oMdnymw consc) tolpt!yof IUonUclUlan m b e r  mN) (0 wlhhddkrg. What b hChlIp -7 an 2. 
whkh f ~ ! ~ v  beycursocM ~ w t W n u r n b o r ( S ~ ,  hdivldwl ~mnrppyw Mtfiwllon Bv slmha Ihs filled-aJ form. vou: 
mmbw (mN). Ddopllon tolpmlsr Idanlbtlon m t d w  (ATIN). rrr cdqhyer 

. -  - .,- 

klanllbtkm nunbur (EN, lo rrporl on anhtman r a m  Iha amount to l.Cat~lhtVHTINyouengiv~Irto~(aryouwawslthg~wanmbr 
yau, rx O ~ W  mnounl rmpon~tia on M ~ n f o r m o t ~ ~ ~ ~  r a ( a  ~ramplar of ~n~onnation "IM hsuea. 
roiumo Indude. bl are nol Umlled to. Ihe Idbwlng: 2. CsrtUy IM yar anml  su*lbjut lo backup ilhholdlng. or 
fm 1099-INT ( i i l w d  awned or pald) 3. C t h  sraffbph~ hwn backup wWhaMing If p u  om a U.S. a m p 1  payee. U 
Fmn 1099-DN (dMdondr. )ndudbrg lhawfmm dodu ormulud lunds) applkabt youare o h  ~Mlfyhg I b l  aa s U.S. psrson, yan aUmcabls $him of 

any patlnlnMp (ncMu (mm a U.S. hd. or kuhau bmt aubjecl lolhe 
F m  1EKbMISf &or)aa lyw 01 breomb, PflZM, awudq a r m s  pocwds) wllhhor&e lax m f o r m  pmmn' h e  of eUucllvelv CMMasd Inewrr. nnd 
~ r n  1099.~ (slack or mutur\l turd ualesantt mr~pln omat trmmtam by 4. w FATCA cod+$ sntamj en ttis I- 6 myj ~ c a ~ b r g  you m 
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AGENDA ITEM # x\I - 4a 
Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

Dept./Site: Facilities & Operations Department 

To: Board of Trustees Action Item X 

Date: August 16,2017 Information Item 

From: Craig Deason, Assist. Supt. # Attached Pages 2 
Assist. Supt. Initials: Cb 

AGENDA ITEM # x k Y &  

r 

SUBJECT: Amendment 2 to Agreement with CPM for 
Prop 39 Planning Services 

Facilities & Operations request that the Agreement with CPM entered into 
January 21,2015, be amended. This is an Amendment to increase 
compensation from One Hundred Thirty Thousand Dollars ($130,000) to 
Two Hundred Two Thousand Dollars ($202,000), an increase of Seventy 
Two Thousand Dollars ($72,000). 

Recommendation: That the Board of Trustees approves Amendment 2 to 
the agreement with CPM for Prop 39 planning and implementation services. 

2 2 1  

I 3 



Contract Amendment #2 

July 25,2017 

Planning and implementation sewices associated with Proposition 39, California Clean Energy lobs Act 
Agreement between Center Joint Unified School District and Capital Program Management Inc., "Program 
Manager or PM" (hereinafter collectively referred to as "Parties"). 

WHEREAS, the Parties entered into an Agreement ("Agreement") dated January 21,2015 to provide planning 
and implementation sewices in connection with the Proposition 39, California Clean Energy Jobs Act for the 
District; and 

WHEREAS, the Parties wish to amend the Agreement. 

NOW, THEREFORE, the Parties hereby agree as follows: 

This is an Amendment to increase compensation from One Hundred Thirty Thousand Dollars ($130,000) to 
Two Hundred Two Thousand Dollars ($202,000), an increase of Seventy Two Thousand Dollars ($72,000). 

This additional $72,000 is broken down as follows: 
CPM Planning for HVAC replacement on selected District sites $10,260 
CPM Implementation Assistance $37,620 
CPM Reporting -Annual Progress and Final Report $ 6,120 
CECl Planning and Implementation $18,000 
TOTAL $72,000 

REVISE Article 7: COMPENSATION AND PAYMENT, Paragraph A. Compensation for Basic Services to: 

A. Compensation for Basic Services: The Owner shall compensate the PM for performing the 
Services as described in Exhibit "A", within timeframes established in Article 4. Fees will not 
exceed Two Hundred Two Thousand Dollars ($202,000) based upon hourly rates for services as 
described in Exhibit "B". 

NOW, THEREFORE, the Parties agree that all other terms, conditions, exhibits, and obligations of the 
Agreement remain in effect throughout the term of the Agreement except for those provisions of the 
Agreement that are directly contradicted by this Amendment, in which event the terms of the Amendment 
shall control. 

The covenants and conditions contained in this Amendment shall apply to and bind the Parties and the heirs, 
legal representatives, successors and permitted assigns of the Parties. 

This Amendment is executed as of the day and year first written above. 

CENTER JOINT UNIFIED SCHOOL DISTRICT: 

By: By: 

\ 
Mr. Wallace E. Browe 

Its: Its: President 

Date: Date: 
1851 Heritage Lane, Sulte 210 Sacramento, CA 95815 P 916.553.4400 F 



AGENDA ITEM # X\ lc3  

Center Joint Unified School 

District 
I 

AGENDA REQUEST FOR: 

Dept./Site: Facilities & Operations Department 

To: Boatd of Trustees Action Item X 

Date: August 16,2017 Information Item - 
From: Craig Deason, Assist. Supt. # Attached Pages - 

Initials: 

SUBJECT: Disposal of Surplus Equipment 

The Facilities & Operations Department would like to surplus the following vehicle that is 
no longer in use from the Maintenance Department: 

1992 GMC Utility Truck, VIN #I GDKC34N6NJ522295, Plate #I0781 52 

This vehicle will be offered for sale, donation, or disposal following your approval. 

Recommendation: That the Board of Trustees approves the surplus and disposal, 
donation, or sale of the equipment. 

AGENDA ITEM # xu3 



AGENDA ITEM # X V ~ Y  

AGENDA REQUEST FOR: 

0ept.lSite: Facilities & Operations Department 

To: Board of Trustees 

Date: August 16,2017 

Action ltem XX 

Information ltem - 
From: Craig Deason, Assist. Supt. # Attached Pages 10 
Assist. Supt. Initials: c% 

SUBJECT: Agreement Between Center Joint Unified School District 
and SCI Consulting Group for Professional Services. 

The District is requesting ratification from the Board to enter into an 
agreement with SCI Consulting Group to provide Special Tax Consulting 
Services and the formation of a Community Facilities District ("CFD") for 
the Center Joint Unified School District. 

RECOMMENDATION: That the Board of Trustees ratifies the agreement with 
SCI Consulting Group. 

AGENDA ITEM # XV -4v 



Public Finance Consult ing Serv ices  

Wednesday, July 5,2017 

Cralg Deason, Asststant Superintendent 
Center Joint Unified School Ofstrid 
8408 Watt Avenue 
Antelope, CA 95843 

Re: Proposal for Community Facilities District Special Tax Consulting Services for the, Center Joint 
Unified School Dlstrict 

Dear Craig: 

SClConsultingGroup ("SCI") is pleased to submit, for your review, thls proposal to provlde Special 
Tax Consulting Servkes and the formation of a Community Facilities District ("CFD") for the Center Joint 
Unified School District ("D~strlct"). We understand that the District would like to form a CFD to fund the 
construction of school facilities needed to serve the students generated by the following development 
projects with the District's boundaries: 

Elverta Specific Plan (Sacramento County) -Approximately 3,750 dwelling units 
Placer Vineyards Specific Plan (Placer County) - Approxlmately 10,900 dwelling units 
Sierra Vista Specifit Pfan (Placer County) -Approximately 15,900 dwelling units 

r Regional University Specific Plan (Placer County) -Approximately 1,45Q dwelling units 
Riolo Vineyards Specific Plan (Placer County) -Approximately 650 dwelling units 

Our proposal includes all tasks required for a successful CFD formation, including the development of the 
rate and method of apportionment of the special tax; drafting and processing of all required documents 
including draft resolutions, notices, ballots, agenda reports, and the boundary map, 

Our approach to the CFD formations would be based on a close interaction and coordination of the project 
with District staff, the consulttng team, the County of Sacramento and the County of Placer ("Counties), 
the participating developen/landowners, and other key stakeholders. If selected, SCI would provide 
comprehensive services in a manner that limits the time and resources of District staff. 

ABOUT COMMUNITY FACILITIES DISTRICTS 

In 1978, Proposition 13 was enacted by Californians, which llmited the abllity of many public agencies to 
flnance new projects. In 1982, Senator Henry Mello and Assemblyman Mike Roos affected the passage of 
the "Mello-Roos Community Facilities Act of 1982" ("Act") authorizing local governments to form CFDs 
for the purpose of financing authorized public improvements and services. A CFD may fund publlc 
improvements with a useful life of at least five years, such as public infrastructure, park, recreation, and 
open space facilities, school facilities, libraries, child care facilities and other governmental facilities, CFDs 
may also fund ongoing services such as police and fire protection; park, parkway, and open space 
maintenance; recreation programs; and flood and storm protection. 



Caig Oeason 
July 5,2017 

Page 2 

In order to form a CFD, it must be approved by a two-thirds margin of qualified voters in the proposed 
boundaries of the CFD. If there are fewer than twelve registered voters within the proposed CFD, the vote 
may be passed by current landowners. If there are twelve or more registered voters wlthtn the proposed 
CFD, a registered-voter election i s  required. 

Once formed, special taxes are levied on properties within the CFD annually to fund public improvements 
and/or services. The Act allows condderable flextbility In determining the method and apportionment of 
the special tax. If the publlc improvement costs are significant, land-secured bonds may be authorized to 
provide the upfront funding needed to construct the improvements, 

WORK PLAN AND APPROACH 

Based upon our current understandink of the project and the technical analysls and services needed by 
the District, we propose the following scope of work and approach: 

Task 1: Background Research and lnitlal Strategy, SCi will first review the District's development impact 
analysis, facility plan, other technical studies and plans related to funding of the facilities. SCI and the 
Dlstrict will then hold a project kick-off meeting to discuss the District's goals and objectives and the 
proposed methodologies and approaches that will be used in the determination of the Rate and Method 
of Apportionment of the Special Tax ("RMA"). At  the project kick-off meeting, SCI and District staff wlil 
develop a detailed timeline, task list, and deliverables for the project. 

Taok2: Preliminary Tar Spread Analysis. SCI will then analyze the development impact analysis, facilities 
plan and funding plan for the authorized facilities to be included in the CFD as provided by School Facilities 
Consultants ("SFC"), SCI will determine supportable bonded indebtedness and the special tax rates 
required to fund the project and the estimated effective total property tax rates. SCi will work with the 
District to develop estimates of annual costs for financing of the facilities. SCI will work wlth the Dlstrict 
to develop a cost allocation methodology to benefiting land uses in the proposed CFO. SU will determine 
and use local dwelling unit occupancy factors for residential land uses and assumed square foot per 
employee factors for nonresldentiat uses as a proxy for the benefit received by the various residential and 
nonresidential land uses, The cost allocation methodology will help in the determination of the maximum 
special tax per unit for each tand use type and the annual special tax formula. The special tax will likely 
be assigned on a per dwelling unit basis for resldantial tand uses and assigned on a per building square 
foot basis for nonresidential land uses. 

SCt and the District will need to maintain a productive dialogue throughout this process to ensure the cost 
allocation methodology is reasonable and complies with the requirements of the Ad, Upon completion 
of the initial cost allocation and the maximum special tax determination, SCI will review the technical 
analysis, key findings and recommendations with District staff and make any necessary adjustments. 

Task 3: Rate and Method of Apportionment of Special Tax. Prepare the rate and method of 
apportionment of the special tax ("RMA"). The RMA will document the special tax formula, maximum 
special tax rates, classification of property for purposes of the annual levy, the prepayment methodology, 
etc. All such components of the RMA will be structured so they are consistent with State CDlACguidellnes 
and District's approved CFD policies, and facility plan of the District, 
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Task 4: CFD Special Tax Report. SCI will then prepare a draft Special Tax Report which shall include a 
description of facilities to be funded by the CFD, the estimated costs of the proposed facilities, an estimate 
of incidental costs; an explanation of the RMA; estimated bonded indebtedness and related issuance costs 
and Incidental expenses; anticipated date of Issuance; and the boundary map and a listing the 
participating assessoh parcels. The draft CFD Special Tax Report and the proposed structure of the CFD 
will be made available for District review and comment. All components of the RMA will be structured 
to be consistent with the District's Local Goals and Policies for CFDs as well as the long-term facility plan 
for the District, 

After review by District staff, SCI will revise the draft Special Tax Report according to one set of 
consolidated comments from the Dlstrict. SCI will then provide a Public Review Draft of the Speclal Tax 
Report and present it and the proposed CFD before the District Board ("Board") and the publfc. 

Task 5: Stakeholder Outreach. After review by District staff, SCI will revise the admlnistrative draft 
accordlng to one set of consolidated comments from the District. SCI will then provide a Public Review 
Draft of the Special Tax Report and present it and the proposed CFD(s) the before the Counties, the North 
State BIA, participating developen/landowners, and other key stakeholders. The purpose of these 
outreach meetings is to educate the stakeholders on the purpose and details of the proposed CFD and 
solicit their input and support. A PowerPoint presentation will be prepared for each meeting to succinctly 
present the District's plans, the cost allocation methodologies and proposed CFD(s). 

Task 6: CFD Formation Proceedings. Once the RMA is approved, SCI will draft all documents required for 
the CFD formation proceedings including the petition, consent and waiver, resolution Jordinances, draft 
agenda reports, the notice of publfc hearing, notice of special tax lien and will review with District staff 
and legal counsel as necessaw. SCI will also provide necessar) data and advice to Bond Counsel regarding 
the Implementation of the CFD, including polfcies which address changes in land uses which occur after 
the formation. On behalf of the District, SCI will also coordinate the mailing of the petition, consent and 
waiver and the subsequent landowner special tax election notice and ballot with all participating 
landowners. SCI will also coordinate the publish in^ of the notice of public hearing and the recording of 
the boundary map and notice of special tax lien with the County Recorder. 

Meetings/Hearings. SCI will attend meetings with District staff and other stakeholders to review and 
discuss CFD formation and documents. We anticipate the need for four (4) meetings for Tasks 1 through 
Task4 and three (3) meetings forTask 6. Task5 services, additional meetings, beyond our proposed seven 
(7) in-person meetings, will be billed at our hourly billing rate for the prolect. 

TENTATIVE T IMEUNE 

We antlcipate that the special tax analysis and the Special Tax Report would take approximately two 
months. The timeline wilt in part depend on the availability of the required development impact analysis 
and funding plan from SFC. The CFD formation and ballot proceeding will take approximately three 
months to complete and require at least two DIstrict Board meetings, with a minimum of 30 days between 
each Board meeting. This assumes that 100% of the participating landowners complete a petition, 
consent, and waiver form. 
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FEE SCHEDULE / MANNER OF PAYMENT 

In consideration for the work accomplished, as outllned in thls proposal, SCI shall be follows: 

The scope of work for Tasks 1 through 4 shall be 50% of a fixed fee of $23,500 for both school districts 
and shall include up to four (4) in-person meetings and assumes participation by both school districts, 
Payments shall be due and payable upon submisslon of an involce for each project milestone. 

Task 5 Stakeholder Outreach shall be billed pro~ortionately among the two Districts at the hourly bill rate 
of $175 per hour. Travel time for attendance at meetings shall be billed pronortionately at 50% of the 
hourty bill rates. Payments shall be due and payable upon submisslon of a monthly invoice for billable 
hours from the prior month. 

Task 6 CFO Formation Proceedings shall be a fixed fee of $14,500 per CFO formation and shall include to 
three (3) in-penon meetings. Payments shall be due and payabje upon submission of an invoice for each 
project milestone. 

Compensation for additional In-person meetfngs and out-of-scope seruices, as requested, shall be billed 
proaortianately among the two Districts at the hourly bill rates of $175 per hour. Travel time for 
attendance at meetings shalt be billed prouortionately at 50% of the hourly bill rates. 

Incidental costs incurred by SCI for the purchase of property or statistical data, travel, postage and other 
out-of-pocket expenses incurred fn performing the scope of work shall be reimbursed at the pro~ortionate 
actual cost. 

ABOUT SCi CONSULTING GROUP 

Established in 1985, SClConsultingGroup Is a recognized publlcfinanceconsultingfirm with leading 
expertise in assisting California public agencies with local funding of public services and improvements, 
We also possess industry leading expertise with the important legal and procedural requirements for the 
formation of Community Facilities Districts, Reneflt Assessment District, and other local financlng 
mechanisms. SCI has formed and annually administers over 900 special taxes, assessments, and fees for 
over 150 public agencles throughout the State. This expertise and experience will ensure that your goals 
and objectives are met successfully, collaboratlvely, on schedule and on budget. 

CFD Formation Experience 

Listed below are our recent and current clients for which we provided Special Tax Analysis and CFO 
Formation Services. 

Arnador Water Agency 
City of Petaluma 
City of Placentia 
City of Vallejo 
County of Merced 
County of San Benito 
County of Ventura 
Cosumnes C!jD (Sacramento) 

Davis Joint USD 
Diabto CSD 
Dixon USD 
Gaft Joint UESD 
Galt Joint UESD 
Monterey-Peninsula RPD 
Mountain Rec. and Cons. Auth. (L.A.) 
North Highlands RPD (Sacramento) 
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Rio Linda Ehrerta RPD (Sacramento) 
Sacramento Ci ty  USD 

I Southgate RPD (Sacramento) 

South Lake County FPD 
TruckeeFPD 
Trawls USD 

PROJEGT T EAM 

If selected, I would serve as the project manager and principal-in-charge and would be actively involved 
in the special tax analysis and review of all formation documents and election material. Melanle Lee, 
Senior Consultant, would be involved with the review of the special tax analysis and would prepare all 
CFD formation documents and election material. Both Melanie and I do not have any work commitments 
that would interfere with our responsiveness and ability to successfully complete the project within a 
reasonable timeframe. 

As Director of Planning Services, I specialize in the areas of developer mitigation, Mello-Roos CFD 
formations, development impact fees and other new revenue mechanisms to fund the need for new or 
increased public facilities. With over 16 years af experience in public finance, I have developed extensive 
expertise in assisting public agencies in addressing the financial impact of new development. I have 
prepared over 100 development impact studies and public facility financing plans and am a recognized 
expert in CFD formations. 

Some of my project-specific developer impact analyses and mitigation projects include the Sacramento 
Railyards Specific Plan, the Alameda Point Specific Plan, the East Dublin Speclfic Plan, the Florin-Vineyard 
Community Plan in Sacramento, the Fairfield Traln Station Specific Plan, the Galt Eastview Specific Plan, 
the Vallco Redevelopment and Apple Campus 2 in Cupertlno, and the Warm Springs/South Fremont 
Community Plan in Frernont, to name a few, 

I am a graduate of Boise State University with a B.A. In Economics with an emphasis In public finance. I 
am a frequent presenter on tocal funding mechanisms for public agencies at annual conferences and area 
workshops held by the California Society of Municipal Finance Officers, the California Special Districts 
Association, the Coalition for Adequate School Housing, the California Park & Recreation Society, the 
California Association of Recreation & Park Districts, and the Fire District Assodation of California. I am a 
commercial associate member of the California Society of Municipal Finance Offlcen, former Community 
Resources Commissioner for the City of Fairfield, and current member of the CSDA Legislative Committee. 

Melanie Lee contributes over ten years of experience in cost estimating, local revenue measure balloting 
projects and election services to the SCI team. Melanie has extensive experience with all phases of the 
forming a financing district and the associated election, from the initial feasibility analysis, to opinion 
research and through the election and informational outreach. Melanie is a graduate of St. Mary's College 
with a 0,A. in Business Management. 

OTHER INFORMATION 

Employment Policies. SCI does not and shall not discriminate against any employee in the work place or 
against any applicant for such employment or against any other person because of race, religion, sex, 
color, national origin, handicap, or age or any other arbitrary basis. SCI Consulting Group Insures 
compliance with all civil rights laws and other related statutes. 
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Insurance. SCI carries professtonal Errors and Omissions Insurance in the amount of $2 million per 
occurrence and $2 million aggregate. SCI also carries general liability insurance in the amount of $2 million 
per occurrence and $4 million aggregate. 

Conflict of Interest Statements. SCI is under agreement with the Rio Linda Elverta Recreation and Park 
Dlstrict ("RLERPD") for updating their Park Impact Fee Nexus Study and assisting with them with formation 
of a CFD for park maintenance, SCI will need a conflict of Interest waiver from RLEPRD and the District 
and Elverta Joint Elementary School District in order to proceed. SCI has no other known past, ongoing or 
potentlal conflicts of interest for working with the District, performing the Scope of Work or any other 
service for this project. 

Independent Contractor. If selected, SCI shall perform all services included in this proposal as an 
Independent contractor. 

If you have any questions or require additional information, please do not hesitate to contact me. I can 
be reached at (707) 430-4300 ext. 113 or via email at blair.aas@sci-cg.com. We look forward to this 
opportunity to  assist the District with this important project and stand ready to proceed. 

Sincerely, 

Blair E. Aas 
Director of Planning Servlces 

cc: Melanie Lee, SCI Consulting Group 



THIS AGREEMENT is made on June 19, 2017, between Center Joint Unified School 
District, a public agency, ("District") and SCI Consulting Group ("Consultant" or "SCI"), 
a California Corporation, who agree as follows: 

1. Scope of Work (Work"). Consultant shall perform the work and render the 
services described in the proposal entitled Community Facilities District Special Tax 
Consulting Services dated July 5, 2017, which is attached as Exhiblt A and 
incorporated herein (the "Work"). Consultant shall provide all labor, equipment, 
material, and supplies required or necessary to properly and competently perform 
the Work and determine the method, details, and means of doing the Work. 

2. Payment. 

a. In exchange for the Work, District shall pay to Consultant a fee for completed 
phases of Work as described in Exhibit A. The total fee for the Work shall not 
exceed amounts set forth in Exhibit A. There shall be no compensation for extra 
or additional work or services by Consultant unless approved In advance in 
writing by District. Consultant's fee shall include all of the Consultant's costs 
and expenses related to the Work. 

b. At the completion of each phase of Work, Consultant shall submit to District an 
invoice for the Work performed during the preceding month. If the Work i s  
satisfactorily completed and the invoice is accurately computed, District shall 
pay the invoice within 30 days of i ts  receipt. 

3. Term. This Agreement shall take effect on the above date and shall continue until 
completion of the Work. 

4, Conflict of Interest. Consultant (including principals, associates and professional 
employees) represents and acknowledges that (a) it does not now have any 
investment or interest in real property and shall not acquire any interest, direct or 
indirect, in the area covered by this Agreement or any other source of income, 
interest in real property or investment that would be affected in any manner or 
degree by the performance of Consultant's services under this agreement and (b) 
in the performance of the Work under this Agreement no person having any such 
interest shall perform any portion of the Work, However, Consultant is under 
contractwith the Rio Linda Elverta Recreation and Park District ("RLERPD") to update, 
their Park Impact Fee Nexus Study and assisting with them with the formation of a 
CFD for park maintenance. District and Consultant both agree to waive any conflict 
of interest arislng out of the performance of this Agreement and the Consultant's 
Agreement with Rio Linda Elverta Recreation and Park District. 

5. Insurance, 

a. Types & Umits. Consultant at its sole cost and expense shall procure and 
maintain for the duration of this Agreement the following types and limits of 
insurance: 

Commercial General Liability $2,000,000 per occurrence 



$4,000,000 aggregate 
Automobile Liability $2,000,000 per accident 
Workers' Compensation Statutory limits 
Professional Liability $2,000,000 per clalm 
Excess Liability (over General $1,000,000 per occurrence 
Liability & Auto Liability) $1,000,000 aggregate 

be Other Requirements. The general liability policy(ies1 shall be endorsed to 
name District, i ts  officers, and employees as additional insureds regarding 
liability arising out of the Work. 

c. Proof of Insurance. Upon request, Consultant shall provide to District proof of 
insurance. 

6. tndemnifkatton, Consultant shall Indemnify, defend, protect, and hold 
harmless District, and its officers and employees from and against any and all 
liability, losses, claims, damages, expenses, demands, and costs (including, but 
not limlted to, attorney, expert witness and consultant fees, and litigation costs) 
arising out of, pertaining to, or relating to the negligence, recklessness, or willful 
misconduct of the Consultant, i ts  employees, agents and subcontractors in 
performance of the Work. 

7. Entire Agreement. This writing represents the sole, final, complete, exclusive 
and integrated expression and statement of the terms of this contract between 
the parties concerning the Work and supersedes all prior oral and/or written 
negotiations, representations or Contracts. This Agreement may be amended 
only by a subsequent written contract approved and executed by both parties. 

8. independent Contractor. Consultant's relationship with Dbtrict is that of an 
independent contractor, 

9. Successors and Assignment, This Agreement shall bind and inure to the 
benefit of the heirs, successors, and assigns of the parties; however, Consultant 
shall not subcontract, assign or transfer this Agreement or any part of It without 
the prior written consent of Distrlcr, 

10. No Waiver of Rights. Any waiver a t  any time by either party of i ts rights as to a 
breach or default of this Agreement shall not be deemed to be a waiver as to 
any other breach or default. 

11. Severabillty. If any part of this Agreement is  held to be void, invalid or 
unenforceable, then the remaining parts will nevertheless continue in full force 
and effect. 

12. Governing Law and Venue. This Agreement will be governed by and 
construed in accordance with the taws of the State of California. 

13. Default. In the event that Consultant defaults in the obligations of Consultant 
under this Agreement, or Consultant defaults in the performance of the terms 
and conditions of this Agreement, District may, at its option, declare this 
Agreement to be in default and, at any time thereafter, may do any one or more 
of the following: a) enforce performance of the Agreement by Consultant; or 
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b) terminate this Agreement. In the event that this Agreement is terminated, 
payment shall still be due for all Work performed by Consultant through the 
date of the termination; 

14. Cancellation. District or Consultant may cancel this Agreement without cause. 
The party desiring to cancel this Agreement shalt notify the other party in 
writing. In the event that this Agreement is  canceled, payment shall stjll be due 
for all Work performed by Consultant through the date of the notification of 
cancellation. 

15. Attorney's Fees. In the event any legal action is  brought to enforce or construe 
this Agreement, the prevailing p a q  shall be entitled to an award of reasonable 
attorney's fees, expert witness and consulting fees, and litigation costs. 

16. Notice. Any notice, lnvotce or other communication that is required or 
permitted to be given under this Agreement shall be In writing and either 
served personally or sent by prepaid, Rrst class U.S. mail addressed as follows: 

Pu blk Agency: Consultant: 
Center Joint Unified School District SCI Consulting Group 
8408 Watt Avenue 4745 Mangels Boulevard 
Antelope, CA 95843 Fairfield, CA 94534 

Any party may change its address by notifying the other party of the change in the 
manner provided above. 

Superintendent 
Center Joint Unified School District 

,~ Date 8-3- Lo17 
Attachment: Exhibit A - Work and Fee Schedule 
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EXHIBIT A - WORK AND FEE SCHEDULE 

This Exhibit A is  Consultants proposal to the District, submitted July 5, 2017, which 
describes the Work, fee schedule, and manner of payment. 



AGENDA ITEM # >\r-'fS 

Center Joint Zlnzjied~chooG~istrict 
1 AGENDA REQUEST FOR: 1 
I ~ e ~ t . l i t e :  Facilities 61 Operations Department I ITO: Board of Trustees Action Item XX I I  ate: August 16,2017 Information Item - I 
From: Craig Deason, Assist. Supt. # Attached Pages 9 

Iho is t .  Supt. Initials: c h 

SUBJECT: Agreement Between Center Joint Unified School District 
and Nacht & Lewis Architects for Professional Services. 

The District is requesting ratification from the Board to enter into an 
agreement with Nacht & Lewis Architects to provide professional design 
services to upgrade the southwest pedestrian entrance from the student 
parking lot into the front of the campus at Center High School. 

RECOMMENDATION: That the Board of Trustees ratifies the agreement with 
Nacht & Lewis Architects. 

I 
AGENDA ITEM II XV Ys 



6W Q Sbaet, Suite 100 
Sacramento, CA 95811 

918.329.4000 

July 6, 2017 

Craig Deason 
Assistant Superintendent, Facilities & Operations 
Center Jt. Unified School District 
8408 Watt Ave. 
Antelope, CA 95843-9116 

Re: Agreement for Professional Servlces 
Center High School Campus Entry Upsrade 

Dear Craig, 

Nacht & Lewis Architects (N&L) is pleased to continue to serve the Center Jt. Unifled School District (UUSD/District) 
and to submit this proposal for A/E services for the above referenced project. Based on numerous conversations with 
you, several slte visits, and an initial concept study, we understand this project to be as defined below. Upon mutual 
acceptance, thb document may serve as our written agreement for professional services for this project. 

1.0 SCOPE OF SERVICES 

1.01 Prolect Undemanding & Scope of Services 

A. Provide professional deslgn services to upgrade the southwest pedestrian entrance from 
the student parking lot lnto the front of the campus for improved function, aesthetics and 
accessibility. Profect will generally align with an early concept study prepared by Nacht & 
Lewis and presented to the District on 3/13/2017 (see attached). 

B. Project will Include the removal of an existing 24'x40' modular building located between 
the gymnasium and existing permenant classroom building in an area to become a new 
student plaza. Improvements will include new concrete sidewalk, benches and lighting from 
the southwest entry gates to the student parking l o t  The area vacated by the portable 
building will be converted to a concrete paved plaza surrounded by new ornamental iron 
fencing for controlled student use. School spirit signage wlll be incorporated lnto the 
fencing, gates and entry walk and minor landscape improvements will be made. 
Additionally, the existing trash enclosure near the kitchen will be enlarged to accommodate 
(4) trash/recycling containers and be enclosed by new CMU walls and solid metal gates. 

C. This project will exceed the minimum cost threshold of $100,000 to avoid DSA review. As 
such, accessibility upgrades will be required to restroams that can be deemed as serving the 
area of improvements. Nacht 81 Lewis has identifled the restrooms in the front lobby of the 
main gymnasium adjacent to the new plaza area as the most economical for upgrade. 
Additionally, an accessible path of travel will need to be provided, if not already present, to 
accessible parking and the main administration ofRce. 

D. Provide design, construction documents, bidding assistance and construction 
administration assistance for the project. 
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E. Visit site and meet with UUSD and site staff as required to determine project needs and 
DSA required accessibility upgrades. 

F. Prepare conceptual site plan and 3-D graphics for UUSD approval prior to the start of 
construction documents. 

G. Assist UUSD in project planning, scheduling and provide a rough order of magnitude cost 
estimate based on conceptual design package, including anticipated accessibility upgrades. 

H. Provide full design, construction documents, graphic renderings, DSA approval, contractor 
procurement assistance, construction admfnistration and project closeout services including 
all required engineering consultants. Scope of work to include site work, fencing, pedestrian 
path Itghtlng, landscape & irrigation repair, path of travel, restroom and other required 
accessibility upgrades. 

1. Review project record drawings from contractor provided field sets and obtain final DSA 
project certification. 

1.02 Dellveables: 

A. Electronic PDF drawings of schematic design scoping plans and 3-D renderings 

8. (2) half-size and (1) electronic PDF copy of progress drawings at 75% construction 
documents phase. 

C. (2) half-size and (1) electronic PDF copy'of CD package as submitted to DSA for Initial 
review. 

0. (2) half-size and (I) electronic PDF copy of DSA approved CDs. 

E. Additional printed hard copy bid/procurement sets, coordination sets or construction sets 
are not a part of this proposal. N&L will provide any and all electronic PDF and/or CAD fifes 
required l o  complete the project. 

1.03 Engineering and Consulting Services 

A. Nacht & Lewis wlll utilize the following engineering consultants to deilver the full scope of 
servlces outlined in thb agreement. Ail consultant fees are part of this agreement. 

WCE - Civil Engineering 
BP -Structural Engineers 
Edge Electrical - Lighting 
MTW Group -Landscape 

A. UUSD to provide topographic ground and utility survey for areas of work and are not a part 
of thb proposal. WCE will contract direct to District. 

0. Geohazard reports and California Geological Survey approvals are not required on these 
projects due to limited scope of work on an existing campus that does not involve the 
construction of new buildings. 
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C District will provide the design team access to the work areas. The design team will try to 
limit site visits to after school hours but to maintain schedule, this may not always be 
possible and school period work may be required. 

D. DSA fees are not a part of this scope. Local fire author14 reviews/fees are not anticipated 
for this project. 

E. Testing & inspection are not a part of this scope. 

F. N&L to provide technical speclflcatlon sectlons only. District provide all Oivislon 0 & 1 
(front-end) specifications, bidding requirements, schedules, and related contract forms. 
N&L wlll assist with defining the scope of work and notice to bidders. 

G. Other than those deliverables identified herein, additional hardcopy prints of drawings 
and/or specifl cations, including bid documents or record drawings are not a part of this 
proposal. 

H. Construction administration fees assume weekly job site meetings for an &week project 
duration and Includes (1) prebid meeting, (1) pre-construction meeting and (1) punch walk. 
Additional site visits, meetings and/or construction administration duties are not a part of 
this proposal. 

2W ADDITIONAL SERVICES 

2.01 In the event that the scope of services is modified from what has been outlined herein, the resulting 
work shall be provided only when conflrmed or authorized In writing by the Distrfct and N&L Such 
services shall be billed as additional services and based on the hourly identified In N&L1s 2017 Billing 
Rate Schedule or as a negotiated stipulated sum. 

2.02 Cost Estimates 

N&L will work to design a solution that reflects the stated needs, program, and code requirements 
and which is consistent with the existing fit and finish of the facility. N&L will not provide detailed 
cost estimates as part of the scope. 

2.03 Construction Contracting 

N&L assumes that the construction of this project will be through a normal competitive bid process 
under a traditional design-bid-build project delivery method. 

3d SCHEDULE 

3.01 A definitive project delivery schedule has not been provided by the District at the time of this 
proposal. We are assuming a summer 2018 construction target with the following milestones: 

Assessments, Planning & Scoping August 2017 
Construction Documents to DSA September - October 2017 
DSA Review & Approval October 2017 -January 2018 
Bid / Award February - March 2018 
Construction June -July 2018 
Project Closeout August 2018 
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3.02 Nacht & Lewis has no control over the review times established by DSA. We will work in a proactive 
manner t o  facilitate timely reviews, however, the ultimate review duration is dependent upon the 
agency performance. This project may potentially be accelerated upon further discussion with the 
UUSD. 

4.0 PROJECT CONSTRUCTtON BUDGET 

4.01 A defined construction budget has not been provided by the UUSD. This proposal is based on the 
work effort required to design to the District's approved project scope. A/E service fees are based on 
the scope of services required to deliver this defined project scope and not reflective of a 
predetermined percentage of construction cost. For preliminary planning purposes, we would 
expect this project as currently defined, lncludlng modest accessibility and path of travel upgrades to 
be approximately $350,000 in bld-day construction cost. 

5.0 COMPENSATION 

5.01 Fees are based on a lump sum with percent phase billing and include all labor and direct expenses 
for N&L and their designated consultants. Basic reimbursable expenses are Included in the lump sum 
fee and include meetings, site trlps and all deliverables identified herein. Addkional trips, meetings, 
deliverables, and other additional service fees shall be considered above this base fee and can be 
negotiated as occur under the terms of the Architectural Services Agreement. 

5.02 Phase Fee Breakdown: 

Assessments, Scoping, Planning & 5D 15% $6,243 
Construction Documents w/ DSA Approval 5096 $20,813 
Procurement/Award 5% $2,081 
Construction Adrninistratlon 25% $10,407 
Prolect Closeout 5% $2,081 
Total 100% $41,625 

5.03 AJE Team Breakdown: 

WCE - Civil Engineering f 4,400 
Barrish Pelham - Structural Engineering $4,950 
Edge Electrical - Electrical Engineering $1,650 
MTW Group - Landscape $1,650 
Nacht & Lewis $28,978 
Total $41,625 

5.04 Payment 

Invoices for servlces rendered will be submitted monthly. Payments are due and payable 45 days 
from the date of invoice. 

6.0 INSURANCE PROVISIONS 

Professional Uabllity Insurer: ACE American Insurance Company 
Policy Number: EONG2165596A001 
Policy Limits: Per Clalm: $2,000,000 

Aggregate: $3,000,000 
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Coverage: This claims-made policy covers professional errors or omissions by Nacht 
&Lewis or on their behalf. 

General Uability lnsurec Fidelity & Guarantee Insurance Underwriters 
Policy Number: BK02153240 
Policy Limits: Each Occurrence $1,000,000 

Fire Damage (any one fire) $500,000 
Med Exp (any one person) $10,000 
Personal & Adv Injury $f,M)0,000 
General Aggregate $2,000,000 
Products - Cornp/Op Agg SZ,OOO,OM) 

Coverage: Each Occurrence 

Auto Uability Insurer: Fidelity & Guarantee Insurance Underwriters 
Policy Number: BU01797223 
Policy Limits: Combined Single Limit: $1,000,000 
Coverage: Hired Autos & Non-owned Autos 

Workers Camp. Insurer: St. Paul Protective lnsurance Co. 
Policy Number: BW02163757 
Policy Limits: Statutory Limits 
Each Accident: $l,OOO,OOO 
Disease/Policy Limit: $1,00 0,000 
Disease/Employee: $1,000,000 
Coverage: Required by law, provides coverage for Injuries sustained on the job. 

Provides all benefits by statute. 

7.0 INDEMNIFICATION 

7.01 N&Lshall indemnify, defend with counsel approved by UUSD, and hold harmless UUSD, its officers, 
officials, employees and volunteers frarn and against liability, loss, damage, expense, cost (including 
without limitation reasonable attornets fees, expert fees and all other costs and fees of litigation) of 
every nature arlsing out of or In connection with N&L's negligence, recklessness or willful 
misconduct in the performance of work hereunder or its failure to comply with any of its obligations 
contained in this Agreement, except such loss or damage which is caused by the sole negligence or 
willful misconduct of the UUSD, but only to the extent N&L is  determined to be liable by a court, 
mediator or other venue qualified to make such a determination. Until liability has been determined 
and assigned, all pahies shall pay their own costs of discovery and defense, including Iltigation, with 
prevailing party(s) being reimbursed by liable party(s) in shares proportionated to their determlned 
level of liability as a part of final settlement. N&Lshall promptly pay any final judgment rendered 
against the UUSD (and its officers, officials, employees, and volunteers) with respect to claims 
determlned by a trier of fact to have been the result of the N&LDs negligent, reckless, or wrongful 
performance. It is expressly understood and agreed that the foregoing pravislons are intended to be 
as broad and Inclusive as is permitted by the law of the State of California and will survive 
termination of this Agreement. 

8.0 THIRD PARTY LIABILITY 

8.01 N&L does not guarantee the completion of performance contracts by the construction contractor(s) 
or other third parties, nor is N&L responsible for their acts or omissions, or for the safety of their 
work, expect when employed directly by N&L for consulting services. 
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9.0 SEGREGATION OF CONTRACT 

9.01 The fees and fee apportionments quoted herein are predicated upon a single contract covering all 
the work described herein. if only a partial contract is assigned, the fees stipulated may be void and 
a new proposal may be required reflecting a revised scope or schedule of services. 

10.01 Nacht & lewis will fully comply with the provision of Education Code sections 45125.1 
(Fingerprinting Requirements), when it is determined that N&L will have contract with pupils in the 
performance of services described in this contract. This requirement will extend for the full extent of 
the contract period. The following Nacht & Lewis staff are anticipated to be on these project sites 
during normal school hours and all have clear 00J records: 

Brian Maytum 
Eric Sifuentes 
Yesenia Watkins 

Should the above proposal be acceptable, please authorize by signing below and returning a copy for our records. We 
to be of service to you. As always, Nacht & Lewis values our professional relationship and 

your project objectives. 

By: 

Authorized Agent 
CenterJt. Unified School District 

By: 

Brian J. Maytum, AIA - Principal 
Nacht & Lewis Architects, Inc. 

Attachments: Nacht & Lewis 2017 Hourly Billing Rate Schedule 
Conceptual Design Study - 3/13/2017 

Date: {# 7 

Date: Julv 6.2017 



POSITION 

2017 Billing Rate Schedule 

Principal 
Senior Project Manager 
Senior Planner 
Project Manager 
Senior Project Architect 
Senior Project Coordinator 
Project Architect 
Project Coordinator 
Interior Designer 
Senior Design Technician II 
Senior Design Technician 
Graphic Deslgner 
Design Technician 
Office Manager 
Project Administrator 
Administration 

HOURLY RATE 

Billing rates are subject to review and change on the anniversary date af the contract. 

Reimbursable expenses include reproductions, platting, postage, shipping, meals, travel, lodging, models 
and renderings. Reimbursable expenses will be billed at actual cost plus an administrative charge of 
10%. Mileage is a t  the Internal Revenue Service standard mileage rate. The current rote is 53.5 cents 

per mile. 







AGENDA ITEM # W-Vb 

Center Joint Unified School 
District 

AGENDA REQUEST FOR: 

Dept.lSite: Facilities & Operations Department 

To: Board of Trustees Action Item X 

Date: August 16,2017 Information Item - 
From: Craig Deason, Assist. Supt. # Attached Pages I 
Assist. Supt. Initials: cb 

SUBJECT: Notice of Completion for the Wilson C. Riles Site Access 
Upgrade 

I The Wilson C. Riles Middle School Site Access Upgrade #I?-2 Project contract 
was awarded to NFB Engineering at the District's May 17,2017 Board meeting. 

The contractor has met the requirements set forth in the construction 
documents and work has been completed to the satisfaction of the 
Superintendent. 

RECOMMENDATION: Ratify the Notice of Completion for NFB Engineering, for 
the Wilson C. Riles Middle School Site Access Upgrade #17-02 Project. 

AGENDA ITEM # XV-clb 



RECORDING REQUESTED BY 

That the work of Wilson C. Riles MS Site Access Upgrade was completed on: 

-- 

AND WHEN RECORDED MAIL TO: 

CENTER JOINT UNIFIED SCHOOL DISTRICT 
8408 Watt Avenue 
Antelope, CA 95843 

July 7,2017 

Sacramento County 
Donna Allred, ClerklRecorder 

Doc 201 707260944 Fees $0.00 
7126l2017 11:29:03 AM Taxes $0.00 
JDH PCOR ~ a . 0 0  
Titles 1 Paid $a00 

That the name and address of owner of said property is: 

Pages 1 . '. 
I -- 

. , NOTICE OF COMPLETION 
i 

NOTICE IS HEREBY GIVEN 

CENTER JOINT UNIFIED SCHOOL DISTRICT 
8408 Watt Avenue 
Antelope, CA 95843 

The nature of its title to said property is a fee simple. 

No fee, per Government Code 6103. 

That the name of the original contractor for the work is NFB Endneering a licensed contractor of California. 
That the property herein above referred to are located at 8408 Watt Avenue telope, CA 95843. 

d P 
Center J t unified School District 
A Politic f I Subdivision of the State of California 

By: f 
S C O ~ A .  Loehr, Superintendent 
Center Joint Unified School District 
8408 Watt Avenue, Antelope, CA 95843 

(STATE OF CALIFORNIA ) 
(City of Antelope 
(County of Sacramento 

1 
1 

Scott A. Loehr, being first duly sworn, deposes and says: That I am the Superintendent of the Center Joint 
Unified School District, which District is the owner of property described in the forgoing Notice of Completion 
and knows the contents thereof; that the facts therein stated are true of my own knowledge. 

. , 
I declare under penalty of perjury under the laws of the State of at the foregoing to true and 
correct. 

Dated this 25th day of July ,2017. 



AGENDA ITEM # -7 

Center Joint Unified School 
District 

I I AGENDA REQUEST FOR: 

Dept.lSite: Facilities & Operations Department 

To: Board of Trustees Action Item X 

Date: August 16,2017 Information Item - 
From: Craig Deason, Assist. Supt. # Attached Pages 4 
~ s s i s t .  ~ u p t .  ~nitials: Cb 

SUBJECT: Contractor Change Order #I to the Contract By and Between 
Star Energy Management, Inc., Contractor, and 

Center Joint Unified School District 

This change order to the contract by and between Star Energy 
Management, Inc., and Center Joint Unified School District increases the 
contract amount for CJUSD in the amount of $15,177.26. 

RECOMMENDATION: That the Board of Trustees approves Change Order 
#I to contract by and between Star Energy Management, Inc., and Center 
Joint Unified School District for the Proposition 39 Funded Energy 
Efficiency and Conservation Lighting Projects (Project No. 17-01A). 

I 
AGENDA ITEM # m7 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

CHANGE ORDER 
Pro]act: Proposltkn 39 Funded Energy Efficiency Ughtlng and Conse~alloti Ughtlng ProJecls Date: 711 812017 
Project* 17-QIA CJUSD District Sites 

Contractor Star Energy Management, Inc. DSAApp: NIA Change Order #: 1 
Budget Code: NIA OPSC No: NIA P.O. #: NIA 

DESCRIPTION OF CHANGE: 
The lollowfng proposed cttsnga arder(s) era Incorporated Into the Contract by reterencei: 

SUMMARY DESCRIPTION f IME AMOUNT 

#002 Interior Llghtlng Controls and Exterior Lightlng Fixtures - Scope Adjustments per Existlng 5 512,272.72 
Conditions. 
(McCletlan Hlgh School, Splnelll Ehmentq School, North Country Elemenbry School, 
Oak Hill Elementary School, and Dudley Elementary School) 

#004 Additional Interior Ughtlng Controls and Exterior Lighting Rxturss - Added to Scope by 1 $12,W.54 
Olstrict. 
(McClellan Hlgh School, Splnelll Elementary School, Oak Hill Elementary School, and 
Dudley Elementary School) 

SUB-TOTAL $25,177.26 

Beginning Allowance Account (credit Against Allowances Used) ($10,000.00) 

*Able - See aflached back-up documsntah for PCO #U2 and #W4. 

TOTAL: 

............................................................................................ Original contract amount ................ .. $1 97,816.75 
Prevlous change orders ........................ ., ......................................................................................... $0.00 ..................................................... ............................... Contract amount prior to thls change order ... $1 97.81 6.75 ................................................................................................................. Amount of thls change order $1 5.1 77.26 

........ NEW CONTRACT AMOUNT lncludlng thls change order ............................................. $2t2,994.01 * 

Contract Ume wlll be changed by: increasing 8' Work days 
Orlglnal Date of Construction Completion: 213ut-17 
DATE OF CONSTRUCTION COMPLETION AS OF THIS CHANGE ORDER: 31 Jul-17 

Issued by the 
OIhrnws Representative 

Agreement by 
Contractar 

Dale: D7w&/7 
Date: 

Date: 

Apmd by 
Owner Date: 

Note: Not velld unUl stgned by Re W e t ,  Anhllect and the Owem RepresenteUvs Signature d the Contraclot 
lndlcates agraement hefewlth, InJudlng a d j u s ~ ~  lo ConlraGi Sum andlor Contrdct Time. 

Page 1 
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AGENDA ITEM # 

Center Joint Unified School 
District 

AGENDA REQUEST FOR: 

Dept./STte: Facilities & Operations Department 

To: Board of Trustees Action Item X 

Date: August 96,2017 Information Item - 
From: Craig Deason, Assist. Supt. # Attached Pages 3 
Assist. Supt. Initials: c> 

t 

SUBJECT: Contractor Change Order #2 to the Contract BY and Between 
Star Energy ~an i~e rnen t ,  lnc., Contractor, and 

Center Joint Unified School District 

This change order to the contract by and between Star Energy 
Management, Inc., and Center Joint Unified School District provides for 
credit to CJUSD in the amount of $592.77. 

RECOMMENDATION: That the Board of Trustees approves Change Order 
#'I to contract by and between Star Energy Management, Inc., and Center 
Joint Unified School District for the Proposition 39 Funded Energy 
Efficiency and Conservation Lighting Projects (Project No. 17-01 B). 

AGENDA ITEM # x!! -9 



CENTER JOINT UNlFlED SCHOOL DISTRICT 

CHANGE ORDER 
Project: PIcpaslUon 39 Funded Energy Effltlency Lightlng and Conssrvatlon Llghtlng Pmjacts Date: 7tIai2017 
Pmiect #: 17-01 8 Global Youth Charter School 

CankacMt. Star Energy Management, Inc. DSAApp: NIA Change Order#: 2 
Budget Code: NIA OPSC No: NIA P.O. #: NIA 

DESCRIPTION OF CHANGE: 
The falbwlng proposed change order&) are incorporated Into the Contract by reference: 

PC0 # SUMMARY DESCRIPTION - TIME AMOUNT 

#OOl Interlor LlghUng Controls - Scope AdJhtments per Existlng Condltlons. 
(Global Youth Charter School) 

MI03 Multl-Purposa Room Htgh Bay Occupancy S e n m  -Added to Scope by Mstrict 
(Global Youth Charter School) 

S UB-TOTAL 

Eieginnlng Allowance Account (Credit Agalnst Allowances Used) {$5,OOQ.00) 

'Nole - See attached beck-up dacumentation ku PC0 #00? end #003. 

Original contract amunl ............................... !. ................................................................................. .......................................................................................... .................. Pnvlous change orders ... ....................................................................................... Contraetamount prior to his change order ............................... ................................ Amount of this change order .. 
..........,. .................*............,.... NEW CONTRACT AMOUNT lncludlng thfs change order. ,..., S34,f94,08 

Contract Ume will be changed by: Increasing 6 Work days 
Orlglnal Date of Construction Completton: 21-JuI-17 
DATE OF CONSTRUCTION COMPLETION AS OF THtS CHANGE ORDER: 31-Jut-17 

Issued by Ihe 
Owners Representative 

Agreement by 
Contractor 

Owner 

Date: 0 7mk/7 

Date: 

Dale: 

Dale: 

Nole: Nol valld unffl sfgned by the Owner, Arehlled and the Owners RepresenlaUve. Signature of the Contractor 
Indbles agmemanl herewiY1, lndudlna adlu$tmanls la Contract Sum andlw C m M  Time. 

Page 1 



 STAR M A N A G E M E N T  ENEVY INC 

Star Energy Managcmcnt. Inc. 

6120 Lincoln Blvd., Suite G 

Omville, CA 95966 

P: 530.532.9250 F 530.532.7555 

BILLING ADDRESS: 
CPM 

BE RYICE ADDRESS: 
Global Youth Charter 

DATE: July 12,2017 

Change Wrr: Centa CO#l Global Youth 

A- 1 

A-6 

W-12 

w-12 

N-5 

Q-1 
4-2. 

Q-3- 
P-2. 

A-16 

A-9 
D-2 

D 3  
D 4  

.D-4 

H-7 
M-l 
M-3 
s-i 
D 4  

D 4  

D.4- 

N-1. 

D4 
L 1  

M-4 
. M 4  

U- 1 

LI 
D-4 
D-4 

D-t 

0- 1 

- 

Girls Locker Roam 

Old boy's Locker Rc 
Portabtc Clasvoom 
Portable 
Library 

Classroc 
Classroom 

Classroom 
C l e s m m  

Stoiage 

Bws IC 
Women' 

Men's R 
Mailmo 

Kitchen 
Boy's Rtjlmom 

Women's Restroom 

Men's Restroom. 

Portable Clasadom 

Old Nurse Rtstroon 

Wwkoom. 

Worlaaom 2 

Library W o r h n  

Principal's WR 
Classmom- 

Portable Building ' 

SMLoungc 
Confercacc Room 
Portable Classroom 

Codcrrncc Room 
A U ~ C C  omce. 
Corridor 

Wortnwm 

Pottable Building 

Gymna~iumlStagc 

, CredR (3) MFR2-8! 
Credit (3) MFRZ-8s-I 
Exetude From Contra 
Exclude From Coatract Per Craig 
Installed (2) MFR2-8s-DVs c d  

hnstafled (I) DSW-301. Credit.(2) 

Installed (I) DSW-30l.Credit (2) MRFZ-8s-I 

1~MAled (I) DSW-301 C d t  (2) MRF2-8S1 

Installcd'(1) DSW-301 Crcdit.(Z) MRF2-8s-1 

InstaUcd (l).DSW-301 Credit (1) DsW-~O~' 
[Mtdled (1) DSW-301 Credit (1) DSW-3OT 
PISTALLED (1) DSW - 301 Credit (I)DSV 
INSTALLED (1) DSW -301 Credit (l).DSV 

INSTALLED (1) DSW:30 1 Cmlit (1) DSW 
INSTALW (1) DSW-301 Credit(1) DSW 
Installed (1) DSW-30l.Ctedit(l) DSW-302 

- h d e d  (I).DSW-~O~ Credit (I) DSW-302. 
' Installed (1) DSW-30I.Credit (I) DSW-302: 

. htallcd(r) DSW-301.Crcdit (1) DSW-302' 
INSTALLED (2) DSW - 301 C d t  (I) DST 

WSTAUED (2) DSW-301 .Credit (I) DSW 
' 

.3TWay - INSTALLED (2) DSW-301. C d t  (1) DSW-3( 
Installed (2) DSW-301s Credit(1) DSW-302. 

NcwEntry . - .  

Ncw Entry 
n .. New Entry-fnsbll WattJtoppcr301 - .' 

.. . Installed (2) DSW-302 Added (I) DSW-302' 

Installed (2) DSW-302 Added (I) DSW-302 

'Instalkd (2) DSW-302' Add4 (I) DSW-302 

Installed (4) MFR2-8s-DYs (2) Extra. 

3IWay INSTALLED (3) DSW-301 Credit (1) DSW-302 

3!way switching - INSTAUED (I) Additional DSW-302 

WSTALLED (4) DSW - 3013 C d t  (I) DSW-302 

NEED (2) ADDITIONAL DSW-301 DDD PLATE 

(NEW - Entry - -Install Wattstoppa 301 1 behind stags (cast side) 



 STAR M A N A t E M E H T  ENE~GY me 

Stu Enmw M u u g n m ~ ,  LC. 
6120 Ulrala Blvd., Suik G 

Omville. CA 95966 

P: 330.532.9250 P: S30.R2.7SJS 

BlLLINQ ADDRERRI 
CPM 

Change Older 



AGENDA ITEM # KV - 47 
Center Joint 'Llnijied~cfiooC~istrict 

AGENDA REQUEST FOR: 11 
I ~ep t . l ~ i t e :  Facilities & Operations Department I I ITO: Board of Trustees Action Item XX I I 
I  ate: August 16,2017 Information Item - I I 
From: Craig Deason, Assist. Supt. #Attached Pages 1 

IAssist. Supt. Initials: Cb I 

AGENDA ITEM # lwf!! 
I 

SUBJECT: Agreement Between Center Joint Unified School District 
and School Facility Consultants. 

The District is requesting ratification from the Board to enter into an 
agreement with School Facility Consultants to assist Center Joint Unified 
School District to estimate the overall cost to the District to mitigate the 
impacts of anticipated development for use in evaluating options for how 
the required school construction can be funded. 

RECOMMENDATION: That the Board of Trustees ratifies the agreement with 
School Facility Consultants. 



SCHOOL 1303 1 Smr, sum 500 

FACILITY School Facillty Consultants 'imbwwo, CA 9581.1 
P~orur: (9 t 6) 441 -5063 

Emm5mm Contract for Sewices wlth Fna~hur: (91 6) 441 -2848 
Center Joint Unified SchooI Dlstrlct W.S.FCO~G 

lhls document represents an agreement between, Center Joint Unified School District hsreln referred 
to as the Client, and Schoal Facility Consultantts, herein refemd to as the Contractor, 

For the remuneatfon stipulated, the Contractor shall provide the following ~~ 
o Asskt the Client wtlh plannfng scwtces, as requested by tho Client, and as accepled by the 

Contrsctor. 

For the sewices deltneated above, the Client shall pay the Contractor accarding to the hourly rate schedule 
below. The Contractor will bill the Cltent in increments of I 5  minutes, and invoice on a monthly basfs. The 
fees shall wver all normal buslness expenses Incurred In Sacramento by the Contractor on behalf of the 
Client Client agrees that if It becomes necessary for a Consultant fmm School Facllfty Consultants to visit 
the Client, the Client will pay for travel time per the rate schedule below. Cllent also agrees to reimburse 
Contrador for all necessary and pre-approved travel expenses. 

Houtlv Rate Schedule 
Principat $210 per hour 
Dimtor $ t 95 per hour 
Senior Consultant $105 per hour 
Consultant $165 per hour 
Research Analyst $135 per hour 
Administrative Support $80 per hour 

The Client shall ba rasponsiWe f6t reviewing and vdvlng all data included in documents, forms and 
reports prepared by the Contractor on behalf of the Client. The Client shall be responsible for meeting any 
ceHCicatian requirements and shalt be responsible for consulting legal counsel as related to the 
preparation and submittal of documents, forms and reports. 

It is understood that the Contractor shal fundon as an independent contrador wllhout authority to obll~ate 
the Client for any indebtedness or other cammftments. The Contractor will accurately and fairly represent 
the Cltent's position. 

During the term of this agreement, the status of those indhrfduah petforming the wortt stipulated in thls 
contract may change. Changes to an Individual's status may affect billing rates. The Clknt agrees to 
accept these changes. The Contractor agrees that any such changes In status wlll be reflected on the bill, 

The terms of the agreement shall remain In farce unless mutually amended, This agreement may be 
terminated by either party upon 30 days writtan notice. 

Date: 7/6/17 

SFC Collkacl for ScmIdc?t ivfth Sdml Dkrrlcl -Jut#@ 2017 
Pnge I of l 



AGENDA ITEM # X\/L" 
Center Joint Zlnzfied~ctiooG~.istrict 

AGENDA REQUEST FOR: 

Dept./Site: Facilities & Operations Department 

Date: August 16,2017 Action Item XX 

To: Board of Trustees Information Item 

I IFrDm: Craig Deason, Asst. Superintendent # Attached Pages 13 
Asst. Superintendent Initials: Cb 

AGENDA ITEM # x\I- 60 

SUBJECT: Agreement between Center Joint Unified school District 
and MRB Enterprises 

The District is requesting ratification from the Board to enter into an agreement 
with MRB Enterprises. 

Award amount: $30,156.69. This project includes all work required in connection 
with the CHS Gym Floor Agreement ("Project"). 

RECOMMENDATION: That the Board of f rustees ratifies the agreement with 
MRB Enterprises. 
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CONTRACTOR'S CERTIFICATE REGARDING 

WORKERS' COMPENSATION FORM 

Labor Code Section 3700 in relevant part provides: 

Every employer except the State shall secure the payment of compensation in one or more of the 
following ways: 

1. By being insured against liability to pay compensation by one or more insurers duly authorized to 
write compensation insurance in this State. 

2. By securing from the Director of Industrial Relations a certificate of consent to self-insure, which 
may be given upon furnishing proof satisfactory to the Director of Lndustrial Relations of ability 
to self-insure and to pay any compensation that may become due to employees. 

3. For any county, city, city and county, municipal corporation, public Owner, public agency, or any 
political subdivision of the state, including each member of a pooling arrangement under a joint 
exercise of powers agreement (but not the state itself), by securing from the Director of Industrial 

Relations a certificate of consent to self-insure against workers' compensation claims, which 
certificate may be given upon furnishing proof satisfactory to the director of ability to administer 
workers' compensation claims properly, and to pay workers' compensation claims that may 
become due to its employees. On or before March 31, 1979, a political subdivision of the state 
which, on December 31, 1978, was uninsured for its liability to pay compensation, shall file a 
properly completed and executed application for a certificate of consent to self-insure against 
workers' compensation claims. The certificate shall be issued and be subject to the provisions of 
Section 3702. 

I am aware of the provisions of Labor Code Section 3700 which require every employer to be 

insured against liability for workers' compensation or to undertake self-insurance in accordance with the 
provisions of that code, and I will comply with such provision before commencing the performance of the 
work of this Contract. 

f l / ~ k ~ ~ c -  E&/&E/ 
(Print) 

7-5*20 /7 
(Date) 

In accordance with Article 5 (commencing at section 1860), Chapter 1, Pm 7, Division 2 of the 

Labor Code, the above certificate must be signed and submitted with the Contractor's bid. 

Contractor's Cenilicate Regarding Workers' Compensation 
Page 2 



NON-COLLUSION DECLARATION 

The undersigned declares: 

I a rn the  O W P E R  p t l e ]  of M R B ENERPCISES [Name of 
Company], the party making the foregoing bid. 

The bid is not made in the interest of, or on behalf of, any undisclosed person, partnership, 
company, association, organization, or corporation. The bid is genuine and not collusive or sham. The 
bidder has not directly or indirectly induced or solicited any other bidder to put in a false or sham bid. The 
bidder has not directly or indirectly colluded, conspired, connived, or agreed with any bidder or anyone 
else to put in a sham bid, or to refrain from bidding. The bidder has not in any manner, directly or 
indirectly, sought by agreement, communication, or conference with anyone to fix the bid price of the 
bidder or any other bidder, or to fix any overhead, profit, or cost element of the bid price, or of that of any 
other bidder. All statements contained in the bid are true. The bidder has not, directly or indirectly, 
submitted his or her bid price or any breakdown thereof, or the contents thereof, or diwlged information 
or data relative thereto, to any corporation, partnership, company, association, organization, bid 
depository, or to any member or agent thereof, to effectuate a collusive or sham bid, and has not paid, and 
will not pay, any person or entity for such purpose. 

Any person executing this declaration on behalf of a bidder that is a corporation, partnership, 
joint venture, limited liability company, limited liability partnership, or any other entity, hereby represents 
that he or she has full power to execute, and does execute, this declaration on behalf of the bidder. 

I declare under penalty of perjury under the laws of the State of California that the foregoing is 
true and correct and that this dec aration is executed on 7- _ t n 2 O 1 7  [Date], at 
clsy [CityI. ca pt,. 

- 
Typed Name: M I C H PAL R ~ / 9 1 ~ / y  

Non-Collusion Declaration Form 
Page 3 



AGREEMENT FORM 

THIS AGREEMENT ("Agreement" or "Contnct"), entered into thisl9th day of June, 2017 in the County of 
Sacramento of the State of California, by a d  between the Center Joint Unified School District, hereinafler called the "Owner" or 
the "District", and MRB Enterprises, hereinafter called the "Contractor". 

WITNESSETH that the Owner and the Contractor for the consideration stated herein agree as follows: 

ARTICLE I - SCOPE OF WORK: The Contractor shall furnish d l  Iabor, materials, equipment, tools, and utility and 
transportation services, and perform and complete all work required in connection with CHS Gym Floor Agreement ("Project"). 
The project consists of a complete sanding, resurfacing, graphic repaint, and refinish. Damaged bolt down areas will be repaired 
as needed prior to sanding. The smd, resurface. and refinish component will include sanding the surface to n w  wood, md seal 
with one coat Bona DTS, and apply one coat of Bonn HD finish prior to repainting graphics and court lines. Repaint lines and 
grnphics as shown in Exhibit A. Apply four final coats of Bona HD finish. All work must be completed in strict accordance with 
the Contract Documents enumerated in Article 9 below. The Contractor shall be liable to the District for any damages arising as 
a result of a fnilure to comply with thnt obligation, and the Contractor shall not be excused with respect to any failure to so 
comply by an act or omission of the Architect, Engineer, Inspector, Division of the State Architect (DSA), or representative of 
any of them, unless such act or omission actually prevents the Contractor from fully complying with the Contract Documents and 
the Contractor protests, in accordance with the Contract Documents, that the act or omission is preventing the Contnctor from 
fully complying with the Contract Documents. Such protest shall not be effective unless reduced to writing and filed with the 
District oftice within seven (7) days of the date of occurrence of such act or omission preventing the Contractor from Fully 
complying with the Contract Documents. 

ARTICLE 2 - TIME OF COMPLETION: The Owner may give notice to pmceed within ninety (90) days of the 
award of the bid by the Owner. Once the Contractor has received a notice to proceed, the Contractor shall reach Final 
Completion of the Project within forty-live days(45) calendar days from receipt of the Notice to Proceed. This shall be c d e d  
Contract Time. It is expressly understood thnt time is of the essence. 

Contractor hns thoroughly studied the Project and has satisfied itself that the time period for this Project is adequate for 
the timely and pmpet completion of the Project within the Contnct time. 

In the event that the Owner desires to postpone giving the notice to pmceed beyond this ninety (90) day period, it is 
expressly understood that with reasonable notice to the Conmctor, giving the notice ta proceed may be postponed by the Owner. 
It is further expressly understood by the Contmctor, thnt the Contnctor shall not be entitled to any claim of additional 
compensation as a result of the Owner's postponement of giving the notice to proceed. 

If the Contractor believes that a postponement will cause hardship to it. the Contractor may terminate the Contract with 
written notice to the Owner within ten (10) days nfter receipt by the Contractor of the Owner's notice of postponement. It is 
further understood by the Contractor that in the event that the Contractor terminates the Contnct as a result of postponement by 
the Owner, the Owner shall only be obligated to pay the Contractor for the work performed by the Contmctor at the time of 
notification of postponement. Should the Contnctor terminate the Contract as a result of a notice of postponement, tho District 
shdl have the authority to award the Contract to the next lowest responsible bidder. 

ARTICLE 3 - LIQUIDATED DAMAGES: It being impracticable and infeasible to determine the nmount of actual 
damage, it is agreed that the Contractor will pay the Owner the sum of Two Hundred Dollars ($200) per calendar day for each 
and every day of delay beyond the Conmct Time set forth in Article 2 of this Agreement as liquidated damages and not as n 
penalty or forfeiture. In the event Liquidated Damages are not paid, the Contractor further agrees that the Owner may deduct such 
nmount thereof from my money due or that may become due the Contnctor under the Contract. This M c l e  shall not be 
construed as preventing the Owner from the recovery of damages (actual or other) under the Contnct Documents, 

ARTICLE 4 - CONTRACT PRICE: 
4.1 Contract Price. The Owner shall pay to the Contractor as full consideration for the faithful performance of 

the Contract, subject to any additions or deductions as provided in the Contract Documents, the sum of THIRTY THOUSAND, 
ONE HUNDRED FIFTY-SIX AND 691100 DOLLARS ($30.156.69), said sum being the total amount stipulated in the Bid 
Contractor submitted. Payment shall be made as set forth herein. 

Should my Change Order result in an incrense in the Conlract Price, the cost of such Change Order shdl be agreed lo 
in advance by the Contnctor and the Owner, subject to the monetary limitations set foRh in Public Contract Code Section 
20118.4. In the event that the Contractor proceeds with a Change in work without an agreement between the Owner and 
Contnctor regarding the cost of a Change Order, the Contractor waives any Claim of additional compensation for such additional 
work. 

4.2 W m t v  of Title. The Contractor w m t s  title to all work. The Contmctor further w m t s  that all work is 
free and clear of liens, claims, security interests, or encumbrances in favor of the Contractor, Subcontractors, material and 
equipment suppliers, or other persons or entities mnking a claim by reason of having provided labor, materiaIs, and equipment 
relating to the Project. If a lien or stop notice of any nature should at any time be filed against the Project or any Owner property, 

Non-Collusion Decli~ration Fonn 
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by any entity which has supplied material or services at the request of the Contractor. Contractor shdl promptly, on demand by 
Owner and at Contrnctor's nnd own expense. tnke any and all action necessary to cause any such lien or stop notice to be relensed 
or discharged immediately. If the Contractor fails to furnish to the Owner within five (5) calendar days after demand by the 
Owner, satisfactory evidence that a lien or stop notice has been so released, discharged, or secured, then Owner may discharge 
such indebtedness md deduct the amount required, together with any and all losses, costs, damages, and attorney's fees and 
expense incurred or suffered by Owner from nny sum payable to Contrnctor under the Contract. 

4.3 Pavment Aonlication~. On or before the fitth (5lh) day of ench calendar month during the progress of the 
work, Contrnctor shall submit to the Architect (or District if there is no Architect), an itemized npplication for payment for all 
work completed. Such application shdl be notnrized, if required, and supported by the information and documents as Architect 
or District requires. All payment applications shall be on forms approved by the District or Architect. 

4.4 Reasons to Withhold Pavment. The Owner may withhotd payment, in whole, or in part, to such extent as 
m y  be necessary to protect the Owner from loss because of, but not limited to: 

Defective work not remedied; 
Stop notices served upon the Owner; 
Liquidated damages assessed against the Contractor; 
Damage to the Owner or other contractor; 
Unsatisfactory prosecution of the work by the Cantnctor; 
Pnilure of the Contractor to prosecute the work in a timely manner. 
Failure to properly pay prevailing wages as defined in Lnbor Code section 1720, et seq.; 
Failure to properly maintain or clean up the site; 
Payments to indemnify, defend, or hold hannless the Owner; or 
FniIure to pay Subcontractors or suppliers. 

4.5 Nonconforminrr Work. If Contractor defaults or neglects to carry out the work required to complete the 
Project or fails to perform my provision hereof, Owner may, after 48 hours' written notice to the Contractor and without 
prejudice to any other remedy make good such deficiencies. The Owner shall adjust the totnl Contract price by reducing the 
amount thereof by the cost of making good such deficiencies. If Owner deems it inexpedient to cvrrect work which is damaged, 
defective, or not done in accordmce with Contract provisions. an equitable reduction in the Contract price (of at least 150% of 
the estimated reasonable vdue of the nonconforming work) shall bc made. 

ARTICLE 5 - HOLD HARMLESS/ INDEMNIT"Y: Contrnctor shall defend, indemnify and hold hannless Owner, 
Architect. Inspector, the State of Cnlifomia and their officers, employees, agents and independent contractors from all liabilities, 
claims, actions, liens, judgments, demands, damages, losses, costs or expenses of any kind nrising from death, personal injury. 
property damage or other cause based or asserted upon any act, omission, or breach connected with or arising from the progress 
of work or performance of service under this Agreement or the Conmct Documents. As part of this indemnity, Contractor s h 9  
pmtect and defend, at its own expense, Owner, Architect, Construction Mnnager, Inspector, the State of California and their 
officers, employees, agents and independent contractors from any legal action including attorney's fees or other proceeding based 
upon such act, omission, breach or ns otherwise required by this Article. 

Furthermore, Contractor agrees to and does hereby defend, indemnify and hold harmless Owner. Architect, 
Construction Manager. Inspector, the State of Cnlifomia and their officers, employees, agents and independent contractors from 
every dnim or demand made. and every liabiiity, loss, damage, expense or attorney's fees of any nature whatsoever, which may 
be incurred by w o n  of: 

(a) Liability for (1) death or bodily injury to persons; (2) damage or injury to. loss (including theft), or loss of use 
of, my property; (3) any failure or illleged failure to comply with any provision of law or the Contract Documents; or 
(4) any other loss, damage or expense, sustained by any person, firm or corporntion or in connection with the work 
called for in this Agreement or the Contract Documents, except for liability resulting from the sole or active negligence. 
or the willful misconduct of the Owner. 

(b) Any bodily injury to or death of persons or damage to property caused by any act, omission or breach of 
Contmtor or any person, firm or corporntion employed by Contractor, either directly or by independent contract, 
including all damages or injury to or death of persons, loss (including then) or loss of use of any property. sustained by 
my person, firm or corporntion, including the Owner, arising out of or in any wny connected with work covered by this 
Agreement or the Contract Documents. whether said injury or damage occurs either on or off Owner property, but not 
for any loss, injury, death or damages caused by the sole or active negligence or willful misconduct of the Owner. 

(c) Any dispute between Contrnctor and Contractor's subconlractordsupplied Sureties, including, but not limited 
to, any failure or alleged failure of the Contractor (or my person hired or employed directly or indirectly by the 
Contrnctor) to pay any Subcontrnctor or Materialman of any tier or any other person employed in connection with the 
work andlor filing of any stop notice or mechanic's lien claims. 

Non-Collusion Declaration Form 
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Contractor, at its own expense, cost, and risk, shall defend any nnd all claims. actions, suits, or other proceedings that 
may be brought or instituted against the Owner, its officers, agents or employees, on account of or founded upon any cause, 
damage, or injury identified herein Article 5 and shall pay or satisfy any judgment that may be rendered against the Owner, its 
officers, agents or employees in any action, suit or other proceedings as a result thereof. 

The Contractor's and Subconmctors' obligation to defend, indemnify and hold hnnnless the Owner, Architect. 
Inspector, the State of California and their ofticers, employees, agents and independent contractors hereunder shnll include. 
without limitation, nny and all claims, damages, and costs for the following: (1) any damages or injury to or denth of my person, 
and damage or injury to, loss (including theft), or loss of use of, any property; (2) breach of any warranty, express or implied; (3) 
failure of the Contnctor or S U ~ C O ~ ~ ~ C ~ O K  to comply with any applicable governmental law, de. regulation, or other 
requirement; (4) products installed in or used in connection with the Project; and (5) any claims of violation of the Americans 
with Disabilities Act ("ADA"). 

ARTICLE 6 - INSURANCE & BONDS: 

6.1 Insurance Resuirements. Before the commencement of the work, the Contractor shall purchase from and 
maintain in a company or companies lawfully authorized to do business in California with a financial rating of at least an A-VIII 
status as rated in the most recent edition of Best's Insurance Reports or as amended by the Supplementary General Conditions, 
such insurance ns will protect the Owner from claims set forth below, which may wise out of or result from the Contractor's work 
under the Contract and for which the Contnctor may be legally liable, whether such work are by the Contnctor, by n 
Subcontractor, by anyone directly or indirectly employed by any of them. or by anyone for whose acts any of them may be liable. 
Any required insurance shall not contain any exclusion that applies to the type of work performed by the Contractor under the 
Contract Documents. 

(a) Claims for damages because of bodily injury, sickness, disease, or death of any person Owner would require 
indemnification and coverage for employee claim; 

(b) Claims for damages insured by usual personal injury liability coverage, which are sustained by a person ns a 
result of ;m offense directly or indirectly related to employment of such person by the Contractor or by another person; 

(c) Claims for damages because of injury or destruction of tangible property, including loss of use resulting 
therefrom, arising from operations under the Contract Documents; 

(d) Claims for damages because of bodily injury, death of a penon, or property damage arising out of the 
ownership, maintenance, or use of a motor vehicle. all mobile equipment, and vehicles moving under their own power 
and engaged in the work; 

(e) Claims involving contnctud liability applicable to the Contractor's obligations under the Contract 
Documents, including liability assumed by and the indemnity and defense obligations of the Contnctor and che 
Subcontractors; and 

(9 CIaims involving Completed Operations, Independent Contractors' covenge, and Broad Form propeny 
damage, without any exclusions for collapse, explosion, demolition, underground coverage, and excavating. (XCU) 

(g) Claims involving sudden or accidental discharge of contaminants or pollutants. 

6.2 Specific Insurance Resuirements. Contractor shall take out and maintain and shall require d l  Subconmctors, 
if any, whether primary or secondary, to tnke out and maintain: 

Comprehensive General Liability Insurance with a combined single limit per occurrence of not less than $1,000.000.00 
or Commercial General Liability Insumce which provides limits of not less than: 

(a) Per occurrence (combined single limit) S 1,000,000.00 
(b) Project Specific Aggregate (for this Project only) $1,000.000.00 
(c) Products and Completed Operations (aggregate) $~,000,000.00 
(d) Personal and Advertising Injury Limit $1,000,000.00 

Insurance Covering Specid Hazards. The following Special hnzards shall be covered by riders or riders to above 
mentioned public liability insurance or property damage insurance policy or policies of insurance, in amounts as 
follows: 

(a) Automotive and truck where operated in amounts f1,000,OM).00 
(b) Material Hoist where used in amounts % 1,000,000.00 
(c) Explosion, Collapse and Underground (XCU coverage) $1,000,000.00 
(d) Hazardous Materials $1,000,000.00 

In addition, provide Excess Liability Insurance coverage in the amount of Two Million Dollars ($2.000P00.00). 
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6.3 Subcontractor lnsurance Reauirementg. The Contnctor shall require its Subcontractors to take out and 
maintain pubIic liability insurance and property damage insunnce required under this Article in Iike mounts. A "claims made" 
or modified "occurrence" policy shdl not satisfy the requirements of this Article without prior written approval of the Owner. 

6.4 Additional Insured Endorsement Reauirements. The Contractor shall name, on any policy of insurance 
required under Articles 6.1 wd 6.2 above, the Owner, CM, Architect, Inspector, the State of Califotnia, their officers, employees, 
agents, volunteers and independent contractors as ndditionrtl insureds. Subcontrnctors shall name the Contnctor, the Owner, 
Architect, Inspector, the State of California, their officers, employees, agents, volunteers and independent contractors as 
additional insureds. The Additional Insured Endorsement included on all such insurance policies shall be an IS0 CG 20 10 
(04113). or an IS0 CG 20 38 (W13). or their equivalent as determined by the Owner in its sole discretion, and must state that 
covernge is afforded the additional insured with respect to claims arising out of operations performed by or on behalf of the 
insured. If the ndditiond insureds have other insumce which is applicable to the loss, such other insurance shall be on an excess 
or contingent basis. The insurance provided by the Contnctor pursuant to 11.1 must be designated in the policy as primnry to 
any insurance obtained by the Owner. The amount of the insurer's liability shall not be reduced by the existence of such other 
insurance. 

6.5 Workers' Compensation Insurance. During the tern of this Concnct, the Contractor shall provide workers' 
compensation and employer's liability insurance for all of the Contractor's emptoyees engaged in work under this Contact on or 
at the Site of the project und, in case my of the Contractor's work is subcontracted, the  ont tractor shdl require the Subcontractor 
to provide workers' compensation insurance for all the Subcontractor's employees engaged in work under the subconmct. Any 
class of employee or employees not covered by a Subcontractor'$ insurance shall be covered by the Contractor's insurance. In 
case any class of employees engaged in work under this Contract on or a1 the Site of the Project is not protected under the 
Workers' Compensation laws, the Contractor shall provide or cause a Subcontractor lo provide insurance coverage for the 
protection of those employees not otherwise protected. The Contnctor shall file with the Owner certificates of insurance. 
Workers' compensation limits as required by the Labor Code, but not less than $1,000,000 and employers' liability limits of 
$1,000,000 per accident for badily injury or disense. 

6.6 Automobile Liability. The Owner, Architect and Construction Manager, Inspectors, their directors, officers, 
employees, agenu and volunteers shall be covered as additional insureds with respect to the ownership. operation, maintenance, 
use, loading or unloading of any auto owned, leased, hired or borrowed by the Contractor or for which the Contnctor is 
responsible. Such insurance coverage shall be primary and non-contributory insurance as respects the Owner, Architect. 
Construction Manager. Project Inspector. their directors. officers, employees, agents and volunteers, or if excess, shall stand in an 
unbroken chain of coverage excess of the Contnctor's scheduled underlying coverage. Any insurance or self-insurance 
maintained by the Owner, Architect, Construction Manager, Pmject Inspector, their directors, officers, employees, agents nnd 
volunteers shall be excess of the Contnctor's insurance and shall not be called upon to contribute with it. The insurer shdl agree 
to wdve all rights of subrogation against the Owner, Architect, Construction Manager, Pmject Inspector, their directors, officers, 
employees, agents and volunteers for losses pnid under the terms of the insurance policy that arise from work performed by the 
Contractor. Insurance Services Office Business Auto Coverage Form Number CA 0001, Code I [any auto) is required. 
Comprehensive Automobile Liability insurance to include d l  autos, owned, non-owned, and hired, with limits of $1,000.000 per 
accident for bodily injury nnd property damage 

6.7 Other Insurance. The Contractor shall provide all other insurance required to be mnintnined under applicable 
laws, ordinances, rules, and regulations. 

6.8 Proof of Insurance. The Contractor shall not commence work nor shdl it allow any Subcontractor to 
commence work under this Contract until dl required insumce and certificates have been obtained and delivered in duplicate to 
the Owner for approval subject to the following requirements: 

(a) Certificates and insumce policies shalt include the following clause: 

'This policy and any coverage shall not be suspended, voided, non-renewed, canceled, or reduced in required 
limils of liability or amounts of insurance or coverage until notice his been mailed via certified mail to the 
Owner. Date of cancellation or reduction may not be less than thirty (30) days after the date of mailing 
notice." 

(b) Certificates of insumce shall state in paticular those insured, the extent of insurance, location md opention 
lo which the insurance applies, the expiration date, and cwcelldon and reduction notices. 

(c) Certificates of insumce shall clearly state that the Owner and the Architect are named as additional insureds 
under the policy described and that such insurance policy shall be primary to any insumce or self-insurance 
maintained by Owner. 

(d) The Contractor and its Subcontractors shall produce a certified copy of any insurance policy required under 
this Section upon written request of the Owner. 

6.9 Com~liance. In the event of the failure of Contractor to furnish and maintain my insurance required by this 
Article. the Contractor shall be in default under the Contract. Complinnce by Contnctor with the requirement to c q  insurance 
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and furnish certificates or policies evidencing the same shall not relieve the Contractor from liability assumed under any 
provision of the Contract Documents, including, without limitation, the obligation to defend and indemnify the Owner and the 
Architect. 

6.10 Waiver of Subroeation. Contractor waives (to the extent permitted by law) any right to recover against the 
Owner for damages to the work, any part thereof, or my md all claims wising by reason of any of the foregoing, but only to the 
extent that such damages nndlor claims are covered by property insurance and only to the extent of such coverage (which shall 
exclude deductible amounts) by insurance actually carried by the Owner. The provisions of this section nre intended to restrict 
each party to recovery against insurance carriers only to the extent of such coverage and waive hlly and for the benefit of each. 
any rights nndlor claims which might give rise to a right of subrogation in any insumce carrier. The Owner nnd the Contractor 
shall each obtnin in d l  policies of insumce d e d  by either of them, a waiver by the insurance compnnies thereunder of nll 
rights of recovery by way of subrogation for any damages or claims covered by the insurance. 

6.1 1 Perfonnance and Pavment Bond ReguiremenQ. Prior to commencing any portion of the work, the Contractor 
shalt furnish separate payment and performance bonds for its portion of the work which shall cover 100% faithful performance of 
and payment of d l  obligations arising under the Contract Documents and/or guaranteeing the payment in full of all claims for 
labor p e c f o d  and materials supplied for the work. All bonds shall be provided by a corporate surety authorized and admitted 
to transact business in Cnlifomia ns sureties. To the extent. if any, that the Contnct Price is increased in accordance with the 
Contract Documents, the Contractor shall, upon request of the Owner, cause the amount of the bonds to be increased accordingly 
and shall promptly deliver satisfactory evidence of such increase to the Owner. To the extent available, the bonds shall further 
provide that no change or alteration of the Contnct Documents (including, without limitation. an increase in the Contract Price, 
as referred to nbove), extensions of time, or modifications of the time, terms, or conditions of payment to the Contractor will 
release the surety. If the Contractor fails to furnish the required bonds, the Owner may terminate the Contract for cause. Only 
bonds executed by admitted Surety insurers as defined in Code of Civil Procedure 5 995.120 shall be accepted. Surety must be a 
California-admitted surety and listed by the U.S. Treasury with a bonding capacity in excess of the Pmject cost. If a California- 
admitted surety insurer issuing bonds does not meet these requirements, the insurer will be considered qualified if it is in 
conformance with § 995.660 of the California Code of Civil Procedure and proof of such is provided to the Owner. 

ARTICLE 7 - PROVlSlONS REQUIRED BY LAW: Each and every provision of law and clause required to be 
inserted in this Contract shdl be deemed to be inserted herein, and this Contract shall be read and enforced ns though it were 
included herein, and if through mistake or otherwise any such provision is not inserted or is not inserted correctly, then upon 
application of either pmty the Contrnct shall forthwith be physically amended to make such insertion or correction. 

ARTICLE 8 - COMPONENT PARTS OF THE CONTRACT: The Contmcc entered into by this Agreement 
consists of the following Contnct Documents, all of which are component parts of the Contract as if herein set out in full or 
attached hereto: 

Non-Collusion Declaration ' 

Contractor's Certificate Regarding Worker's Compensation 
Agreement Form 
Payment Bond 
Perfonnmce Bond 
G u m t e e  
Workers' CompensationlEmployers Linbility Endorsement 
General Liability Endorsement 
Automobile Liability Endorsement 
Supplementary and Specid Conditions (if any) 
All Addenda as lssued 
DrawingslPIans 
Requirements, Reports W o r  Documents in the Pmject Monual or Other Documents Issued to Bidders 

All of the above named Contnct Documents are intended to be complementary. Work required by one of the above 
named Contract Documents and not by others shall be done as if required by all. 

ARTICLE 9 - PREVAILlNG WAGES: Wage rates for this Project shnll be in accordance with the general 
prevailing rate of holiday and overtime work in the locality in which the work is to be performed for each croft, classification, or 
type of work needed to execute the Contract as determined by the Director of the Department of Industrial Relations. Copies of 
schedules of rates so determined by the Director of the Department of lndusvial Relations are on file at the ndministrative office 
of the Owner and are dso available from the Director of the Department of Industrid Relations. 

The following are hereby referenced and made a part of this Agreement and Contractor stipulates to the provisions 
contained therein. 

1. Chapter 1 of Put 7 of Division 2 of the Labor Code (Section 1720 et seq.) 

2. California Code of Regulations, Title 8. Chapter 8, Subchapters 3 through 6 (Section 16000 et seq.) 
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ARTICLE 10 -TERMINATION OF THE CONTRACT: 

10.1 Termination for Cause. The Owner may terminate the Contmctor andlor this Contract for the following 
reasons: 

(a) Persistently or repeatedly refuses or fnils to supply enough properly skilled workers or proper materials; 

(b) Persistently or repeatedly is absent, without excuse, from the job site; 

(c) Foils to make payment to Subcontnctors, suppliers, materialmen, etc.; 

(d) Persistently disregards laws, ordinances, rules, regulations, or orders of a public authority having jurisdiction; 

(e) Becomes bankrupt or insolvent, including the Ming of a general assignment far the benefit of creditors; or 

(e) Otherwise is in substantial breach of a provision of this Agreement. 

10.2 Notification of Termination. When any of the above reasons set forth id Article 10.1 above exists, the Owner 
may, without prejudice to my other rights or remedies of the Owner and after giving the Contmctor and the Contmctor's surety 
written notice of five (5) days. terminate the Contractor andfor this Controct and may, subject to any prior rights of the surety: 

(a) Take possession of the Project and of all material, equipment, tools, and constnrction equipment nnd 
machinery thereon owned by the Contractor; 

(b) Accept assignment of Subcontracts. Contractor acknowledges and agrees that if the Owner (in its sole and 
absolute discretion) decides to takeover completion of the Project, the Contractor agrees to immediately assign all 
subcontracts to the Owner which the Owner has chosen to accept; and 

(c) Complete the work by any reasonable method the Owner may deem expedient, including contracting with a 
replacement contractor or contracton. 

10.3 Pavments Withheld. If the Owner terminates the Contract for oneof the reasons stated in Article 10.1 above, 
the Contractor shall not be entitled to receive further payment until the work is complete. All costs associated with the 
termination and completion of the Project shall be the responsibility of the Contractor andlor its surety. 

10.4 Pavrncats Uoon Comdetion. If the unpaid balance of the Contract Sum exceeds costs of completing the 
Project. including compensation for professional services and expenses made necessary thereby, such excess shall be paid to the 
Contnrtor. If such costs exceed the unpaid balance. the Contractor shall pay the difference to the Owner. This payment 
obligation shall survive completion OF the Contract. 

10.5 Termination for Convenience. Owner my terminate the Contract upon five (5) calendar days of written 
notice to the Contractor and use any reasonable method the Owner deems expedient to complete the Project, including 
contracting with replacement contractor or contractors, if it is found that reasons beyond the control of either the Owner or 
Contractor make it impossible or against the Owner's interest to complete the work. In such a case, the Contractor shdl have no 
claims against the Owner except: (1) the actual cost for labor, materials, and services performed and completed in accordance 
with the Contract Documents and approved by the District as documented through timesheets, invoices, receipts, or otherwise, 
and (2) ten percent (10%) profit and overhead of all remaining work as determined by the Owner, and (3) five percent (5%) 
termination cost of the total of item (2). Contractor acknowledges and agrees that if the Owner (in its sole and absolute 
discretion) decides to takeover completion of the Project, the Contractor agrees to immediately assign all subcontracts to h e  
Owner which the Owner has chosen to accept. 

ARTICLE 11 - MISCELLANEOUS PROVISIONS: 

11.1 Record Audit In accordance with Government Code Section 8546.7 (and Davis Bacon, if applicable). 
records of both the Owner and the Contractor shall be subject to examination and audit for a period of live (5) years after a Final 
Retention Payment or the Recording of a Notice of Completion, whichever occurs first. 

11.2 Contractor's License. The Contractor must possess throughout the Project a Class C-15 Contractor's 
License, issued by the State of California, which must be current and in goad standing. 

11.3 The Contractor shall enforce strict discipline and good order among the Contractor's and Subcontractor's 
employees, and other persons camying out the Contract. The Contractor shall not permit employment of unlit persons or persons 
not skilled in tasks assigned to them. As used in this subsection, "unfit" includes nny person who the Owner concludes is 
improperly skilled for the task assigned to that person, who fdls to comply with the requirements of this Article, or who creates 
safety hazards which jeopardize other persons andlor property. 

1 1.4 Contractor shall take all steps necessary to insure that employees of Contractor or nny of its subcontractors' 
employees do not use, consume, or work under the influence of any alcohol, tobacco or illegal drugs while on the Project. 
Contractor shdl hrther prevent any of its employees or its subcontractor employees from playing nny recorded music devices or 
radios or wearing any radio headphone devices for entertainment while working on the Project. Likewise, Contractor shall 
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prevent its employees or subcontnctor's employees from bringing any imimul onto the Project. Contractor shall not violate nny 
written school policies. 

11.5 Nothing contained in this Agreement shall create a contrnctunl relationship with or n cause of action in favor 
of any third party yainst the Owner. 

11.6 The Owner and Contnctor, respectively, bind themselves, their pnrtners, officers, successors, nssigns nnd 
legal representatives to the other pnrty to this Agreement with respect to the tenns of this Agreement. Contractor shall not assign 
this Agreement. 

11.7 This Agreement shall be governed by the laws of the State of California 

11.8 This Agreement represents the entire agreement between the Owner and Contractor and supersedes d l  prior 
negotintions, representations or agreements, either written or ord. This Agreement may be amended or modified only by an 
agreement in writing signed by both the Owner and the Contnctor 

W WITNESS WHEREOF, this Apement hns been duly executed by the above named parties, on the day and year 
first above written. 

Ccnter Joint Unified School District CONTRACTOR: 

S M ~ A . W & L  
Typed or Printed Name 

8 E h l ~ R f R r G 5  
Typed or Printed Name 

Dated: % 
Type or Printed Name 

Title (Authorixed Officers or Agents) 

Signature 

(CORPORATE SEAL) 
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FCm < 
Guarantee for CEf lm  6Ym . We hereby guarantee that the 

'ti R€%F&IE/~ , which we have installed in #/ # 
has been done in accordance with the Contract Documents, 

including without limitation, the drawings and specifications, and that the work as installed will fulfill the 
requirements included in the bid documents. The undersigned and its surety agrees to repair or replace 
any or all such work, together with any other adjacent work, which may be displaced in connection with 
such replacement, that may prove to be defective in workmanship or material within a period of one vex 
from the date of the Notice of Completion of the above-mentioned structure by the CENTER JOINT 
UNIFIED SCHOOL District, ordinary wear and tear and unusual abuse or neglect excepted. 

In the event the undersigned or its surety fails to comply with the above-mentioned conditions 
within a reasonable period of time, as determined by the Owner, but not later than ten (10) days after 
being notified in writing by the Owner or within forty-eight (48) hours in the case of an emergency or 
urgent matter, the undersigned and its surety authorizes the Owner to proceed to have said defects 
repaired and made good at the expense of the undersigned and its surety, who will pay the costs and 
charges therefor upon demand. The undersigned and its surety shall be jointIy and severally liable for any 
costs arising from the Owner's enforcement of this Guarantee. 

Countersigned 

Guarantee 
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MRB E ~ A ~ Q I G F S  
(Proper Name) (Proper Name) 

By: 

(Signature of Subcontract or Contractor) (Signature of General Contractor if for 
Subcontractor) 

Representatives to be contacted for service: 

Name: h) c k R*'my 

Address: Ib f f  N U R ~ F I E L D  l2< 

Phone Number: %Do 71 3- $ 1  s7 0 

CONTRACTOR CERTIFICATION REGARDING BACKGROUND CHECKS 

~~f~ certifies that it has performed one of the following: 

[Name of co actor/consultant] / 
E f  Pursuant to Education Code Section 45125.1, Con~aetor has conducted criminal background 

checks, through the California Department of Justice, of a11 employees providing services to the 
School District, pursuant to the contract/purchase order dated 
, and that none have been convicted of serious or violent felonies, as 

specified in Penal Code Sections 1192.7(c) and 667.5(c), respectively. 

As further required by Education Code Section 45125.1, attached hereto as Attachment "A" is a list of the 
names of the employees of the undersigned who may come in contact with pupils. 
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/ Pursuant to Education Code Section 45125.2, Contractor will ensure the safety of pupils by one 
or more of the following methods: 

1 ,  The installation of a physical barrier at the worksite to limit contact with pupils. 
I 

d 2. Continual supervision and monitoring of all employees of the entity by an 
employee of the entity whom the Department of Justice has ascertained has not been 
convicted of a violent or serious felony. 

I declare under penalty of perjury under the laws of the United States that the foregoing is true 
and corr t. 

Date 7 , 2 0 0  / M a  &wF&'@15&5 
[Name of ContractorIConsultant] 

LY its: &LV- 



ATTACHMENT A: 

CONTRACTOR CERTIFICATION REGARDING BACKGROUND CHECKS 

(INSERT NAMES OF EMPLOYEES WHO MAY COME IN CONTACT WITH PUPILS) 

Guarantee 
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AGENDA ITEM t X\1 5 1 

Center Joint Unzfied~cliool 

- - 

AGENDA REQUEST FOR: 

Dept./Site: Facilities & Operations Dept. Action Item XX 
To: Board of Trustees Information Item 

Date: August 16,2017 # Attached Pages 4 

From: Craig Deason, Assist. Supt. 
Asst. Superintendent Initials: O r\ 

SUBJECT: Approval for PSA for Renee M. Plummer 

CONSULTANT'S NAME: Renee M. Plummer 

COMPANY NAME (if applicable): 

SERVICES TO BE RENDERED: School Bus Driver Instructor Duties - 
Driver file maintenance, classroom 
instruction, perform driver in-services as 
needed 

DATES OF SERVICE: Beginning 7/1/2017 - 6/30/2018 

PAYMENT PER HOUR: $50 

TOTAL AMOUNT OF CONTRACT: As needed 

FUNDING SOURCE: 01-0000-0-5800-1 12-0000-3600-007-000 

RECOMMENDATION: CJUSD Board of Trustees Approves Professional 
Services Agreement as presented. 

L 
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- .  ;. . 
7.: , , . ** , - - , ,  '*21.:.v.-* , - . . 

Center Uniflod'SchooI District 
8408 Watt Avenue 

Antelope, California 95843 
I. . .'.. 

PROFESS~ONAL SERVICES AGREEMENT 
This a reement for professional senrices is enlered into this 8 by an between the .Center Unified School District and-son s) or firm described below: 
hereinafler described as CONTRACTOR. Persons performing services under this contract hold 
themselves out to be independent contractors, not employees of the DISTRICT, and hold(s the 
DISTRICT harmle'ss from claims under workers' corn ensation laws. CONTRACTOR further dec ares 8 1 
that he/she/it idare in the business of provi ing the described service for any and all 

ersonsiorganizations desirin such services, that such services are not provided exclusively for Center 
enified School District CONI%ACTOR also holds the DISTRICT harmless from claims arising from lass, 
damage, or injury while performing the stipulated servjces. - 

, 

Contractor Name: 

Address: i 
Taxpayer 10 # 1 

Full description of services to be provided: ' 
R c a o r d ~  h a i ? + e h o h c e ,  SeLoa\ BUD r ; w e ~  ; h ~ e r ~ \ ' c e a  G 

. CONTRACTOR will submit a signed invoice not more 
idedand charges. Payment will be made within forty-five 

Beginning Date of Service. 7 /..I..\ J 7 . Frequency of Service: -k- h c.c d-r.d - 
- .  Ending Date of Service: 1 301 8 . 

Method of Payment and Tax Reporting: (check one) 
Variable Payroll - W-2 Generated (Requires completion of W-4 8 1-9 in Personnel Oept.) 

7 Accounts Payable - 1099  enh hated (Requires carnpletioo of W-9 on back of this form). - 
l ~ o t a l  amount of this contract $ Budget# oc-00.00-Q- S O o a - \ l ; r -  J 
I 

]Reason service cannot be provided by a District employee: oooo - ~ ~ O O ~ O O ~ - O C ( ~ .  

Signature of CONTRACTOR: 0ale: 7-\-0--\7 . 
Signature of District 
Signature of Accounting Supervisor: Date: 
Date Board of Trustees Approved (If over 6500.00): 

Oate: 
il 

CONTWCT NOT VALID WITHOUT AUTHORIZED DISTRICT SIGNATURE B 
1 



Request for Taxpayer Give form ta the 
(Rw. Januwy 20021 Identification Number and Certification requester. DO not 

h t e s  your TIN In tho appropriate box. For Indhrlduds. thb Is yw saclal slmsrlty number (SSCI). 
tfowevrr, lw; raaldent allen, solo proprietor, cw dlsrsgardd anthy, sea tha Part I Imlructiana on 
paqa Z Far olhM entJtles, It Is your employer IdentllkaIJon number (€IN). I f  you do not have a rmber, 
5eG HOW to get a TIN on pagd2. or 
Note It the account IJ In mere thm me m e ,  see chr drsrt mpap 2 f a  gtktdha rn whose number 1 
10 entCT. 

Certiflcatlon , 

Undw penaItles ol perJu~y, I cde 
1. me number shown M thh f m  19 my correct &payer lctentlllcattan hmbsr (w I am waldm far a numbar lo be Issued to me), and 
P. I am not subject to backup w l W d I n g  because: fa1 I am eMEUnpt from backup vrlthholdlng, ar @I I hava not bwm notlrled tha html 

R~MNO smke OM that l am subject to backup wfMhukIlng o a mlt d .a fallwe ta repm aY I m t h s t  m dkdnd~, 8 U* has  
noUfled me that I am no longer s u b j ~ t  to backup wlrhholdlng. and 

+-,CL . x 1 am a U.S. parson flmtudlng a U.S reddent allenl. 

y(&,-$ cartmcntlon Inswetrmr. You must c r d  out Item 2 abms p U  hars baan ~Uf lsd  by the IRS that you am cmmc!y rubJecl o backup 
*ullthhaldlng becaum you haw felled to report aH Intersst and dMdm& on your tax rearm Far rad mate tmnsactlons, ltsm t doas nut apply, 
Fw mortgage Interest EM qulsltkn abandmment Or secured ppm, ~a#IcellaUon of debt conulbwlorts to an lndlvfdual retirement 
a m n g e m t  ORAl mdPpfi paymmnm a h *  than W.nrt and ndlvkientk p u  sro M requhd lo sign ih. Certlhatlan, but you 
pmvlde your correct TIN. Sea t a f r r s b u ~ o n  page 2.) f / 

Purpose of Form 
A pwsan who b requked to me am fnformallar 
return wlth the IRS must get you caract 
taxpayer Identlncotlon number (TIN) to report. far 
oxarnplu. lncornr paid to you, real estate 
transacdons, rnmgage Interest you paid 
acqublUon or abandonment of sacured property. 
cilncellatlon ot dsbt, a conlrlbutlons ypu mad* 
to an IRA. 

Usa Fonn W-8 onty If you am a ~ . ~ ' ~ k o n  
flnchrdlng a resldant allen). to ghra your correct 
TIN to [ha parson requesdng It (the requester) 
and, when applk~ble, to: 

r. Cmlfy the TIN you we glvhrg b correct [or 
you ara walVng fa a number to be hsued), 

2 Certify you arr not subJacl to backup 
withhaldlng, w 

M 3. Clalm exemption fmm backup Jlhhaldlng U 
you are a U.S. axempt payes 

I f  you ata a fardgn person, usa Ihr 
.ipprapdalr Form W.B. See Pub. 5f9, 
W~thhaldlng of Tax on Nonresldont Altenr and 
Forclgn Entitles. 
Note: Ira requester gives you a lorn other than 
Fwm bV-9 ro (quest yw flN, you trwt use the 
rrxj~ster 's form if 't h subsf~nt!~ljlty simtl* fa thh - F m  LV-R 

What fs backup wWhldlng7 P m m  makhg 
cattaln paymeno to you must under ca!tah 
condueins wWlhokl and pay to the tRS 30% of 
such paymm a b  Decambs 11.2Wl 123% 
a n a  Oecemka 31. 2 ~ 3 .  Thb b called 'backup 
wlthhddhg.' P en& that may k subject to 
b x h p  MthhMT i U e  lntetmt. dMen&,  
broker and bww exchangm transactton% ran& 
myaltlaz nonemplqoe pay, and cartaln 
paymen& horn rishlng boat operators. Red 
estala IransacrIons iue not subject to backup 
wilhholdlng. 

You w i R  not ba su.ubJsct lo backup wlthhaldhg 
on paymenm you recehm If you qhn the 
requester your c M C d  nN, make tho pro er 
c ~ ~ I ~ c J ~ s  and m p i  pv tanbte Rnn 
and dMdendJ on you taz renun. 
Payments you reccbo Mdll be sublect to 
backup wtthholdlng f i  

1. You do nor lwnlsh your TIN to the 
requester, or 

A You do not cmlfy pu flN Men required 
(see che Pan Il :nsWcUms on page 2 lor 
details). cr 

1 The IRS ktlls the requosrer that you 
furnlshd an leanect T;N, w 

4, Tho IRS !ell¶ you that 'you ur sub&[ 10 
backup rvithhldlncr because wu dld not reoat 
i1 yow Intwest ;mna d ~ d s n d i  an yow tas ietum 
{for reponable .Interest r t d  dMdends anly). ar 

Certain payew and paymmb are axsrnpr 
horn backup wlthhafdlng. See tho Pan II 
InWUans and the separate Instmctlons la 
Ihr Ri!tpstW d Form W-R 

Penalties 
r a i l ~ e  to hdsh nrf. 11 p u  ian ra funtsh your 
canaa CIN to a requester, you are subject to a 
pt?nalty of $50 Iw each such klhus unless uou 
lirllusb due to rcasanable cause and not (0 
t+iUful neglm 
CIM panaly lor fa lu lnfarrnrllan wiV1 raspact 
to withhold& I1 you make a false statament 
31th na reasanable basts that resulm In no 
backup 'Nithholdlng, yau are subject to a tSW 
penalty. 
Crlmlnal penalty lor blrifylng rniorrnallon 
WiBhlly bbifyfng ccnlc~tlans or alnmttlaru 
may subject you fa ulmfnlil penalties Including 
nfie?l andlor Irnpd~onrnnnt. 
Mlruse o l  TIN*. If the requester discloses or 
uses TIN3 h dolatlon of Fctl~ral bw. Iha 
requester may be subject to clvll and erirnlnd 
penaltlal. 

Fnrrn W-9 (Rev. 1 .ZWZJ 
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INBEPENDENT CONTRACTOR OR EMPLOYEE? 

DISTRICT GUIDELINES 

thiaindtvidurl? 
~ ~ & w W e r r l i s d t t M e t h a r  b brdn&&indMduolwglw i ~ u h i d o n  art0 
whm wh- how, and In wliaf ordm io wrrt Doat the dtrMct mpim the idin!d& 
ra submit mpatlj orp@nn tha s d c m  at a dhbiet~ittr? l%mej&tor;l wouId 
MWI the didct ma£ntuku c o n @ I s u ~ r n t  fhr an bmpIgycr/emp~oyee 
r d a t j ~ ~ h i p .  HOW~VB~# it ir- the d h M c t d u  thih rfght or have 

tzqwvir~ rqdW to do I n  many cares thh would not hpmdcal nor' . 
u ~ u b t ~ ,  
7, *-- o g a -  
A .  ttru ~ d c m  bstrgptovidrd n m m w  ta 1 8  operation ~chool, p r o m  
p n j e  etc? nis indtwim the r ~ . s ~ c t  h a  an infanut in th mathud ofp-CI 
and fmplitw thr m a i n t m ~ ~ ~  of c0nbvd 

J 

J 

Lfae arlswm to 8ny of the allova pncatiana is 'mn, 
I STOPEERE 

D O ~ ~ W ~ ~ . ~ ~ O ~ ~ ~ ~ ~ ~ ~ O ~ . ~ ~ ~ M ~ ~ C O W  
paid and rcportcd -&- 
~fa o f t .  &ova am UNW, conthnte., . 
PART II 1 

I ,  YES NO 

E 

- 
If ha answer to question6 & 9, or 10 is "YES", there is a good poiaibiity hat mploymmt 
relatioahip exiatr. Q w t i o ~ a  8 & 9 are indicators of dhhid conhl  Ihot, in cmjmctian wih 
other futon, hply an employment ~~atiaaabip. Go back to PART I and rfiavaluata a h  
question. If quatiom 1-7 aru itill #'NU', continus... 

426-94 

-8. ~ u a t  the mphd S ~ C ~  be p ~ f ~ f m e d  by tbh individual? 
CoIwidw whelher or not lire Individual m q  d~fgnoiasorn8on~ a&# lo do thr w k  
withw the d&trkt'J knowIedp or ~ p p m d  
9. Does the dishict haw a conthing ralabnahip with thia hdivihul? 
IJ this a "one dhot dwl"a~  will Ihs dhW continu# to tue thls indtvldrral in the 
fitwe? Thh could be on an Inhquent or lrreguIur ba& but a conthuw 
refatio~sshtp 
10. Can this relntionship be terminated without the consent of& p d d )  

J 

J 

J 
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r * *  
I I 

I.. C ' l  

PART II - continued YES NO 
1 I. Does the individual apenle an i&xnhLIrnde or busincs~ that is nvnilabla 1 1 1 

1 1 or 12 nrs "NO", the individual ia a &Met emplayes 

I STOP HERE 
and pmccsa the individual thmugh payroll. I 

L 

to the gentd public? 
A detennlning/ocfor in judging b~dependence & theperj40mance ofsmfca to the 
generalpublic In ~vafuoiing thb cn'ten'u, sschoof d&rrlcUare considered to be 
separate eniftiwe Keep in mind: f1he dIstR'd itr utilidng thit Indhidual 'J smicar OH 

ajrll-time basts, the indivtdual & a uvui1abIe to rRe generoIpubIic NOm: 
Possar~lon of a buJlnars Zlcensa or incurpomffon dog LLPi aulomaticd~ satisfi this 
requiremenh Tfrr detenninatiu~ W bs mads on the aduoI &&&& between the 
rltstrfci and the individual pwfionning sarvtcm. 
12. Doea tha Individual havs a subatandal &vestment in hfe/her busmesa, i.a 

m a i n t h  a facility, equipment, sto,? 
mis h lndicativa ofecunomfc ?isk Inhemt in buJfnws m t ~ e s .  An Inhpmdent 
conkactor must ba able la n t h  u profit ormtdn a 1m.t. 

J 

J 

If 1 1 and 12 u o  "YES", 13 through 15 should ba "YES*' and an itma that should be writta 
i n b  Lhs consultnnt cconbrt imli*idud ia ao hdcpcodent contractor. A Q. quadom 
13 through 15 supports the hsalrict's condorion md substantiatca a "nnsonabla bpris" Ibr 
h(~tment nr an independent mnhctor. \Vhilo them pro circumstmcn where Uls dishict might 
pay conh~ohlally provided C X P ~ I I ~ S ,  UKID gh001d be kept at a minimum to avoid giving rhs 
impression of an employment relationship, 

If 1 t and 12 am &h 'YES*', continue 
YES NO 

13. Does the individual provide al l  maM& and support servica necesaary for 
the pdomanca of this service? 

n* d w f d  should not 68 pmvldn~ oDc= drrlc114 acretrlol a  an^^ 0th- 
mpporl for this fndhridual mch as materials, xmxins prhrting ofice strpplfw, e t ~  
Any necwsiuy *mhtan~j would be hired by the indiuIdual. 
14. fs this paid by the job or on a cammimiod 
15. Doa the individual beat tho coat of any travel and blt9inesr expcnaes in- 

to parfbrm thh amvica? 
Gefiera& thar. &pa ofw-- ampid bym -playa. hmuwsr, some Ebnhcb 
pmvfde/btpaymmt of dfw, miIeage etcfir colutlftanlt. 

,/ 
* 

4 

J 



Center Joint Zlnified~chooC 
District 

AGENDA REQUEST FOR: 

Dept.1Site: Facilities & Operations Dept. Action Item x 
To: Board of Trustees Information Item 

Date: August 16,2017 # Attached Pages 4 

From: Craig Deason, Assist. Supt. 
Asst Superintendent Initials: Cb 

SUBJECT: Approval for PSA for Phuong Ho 

CONSULTANT'S NAME: Phuong Ho 

COMPANY NAME (if applicable): 

SERVICES TO BE RENDERED: Delegated Trainer 

DATES OF SERVICE: Beginning 8/16/2017 - 6/30/2017 

PAYMENT PER HOUR: $45.00 

TOTAL AMOUNT OF CONTRACT: As needed 

FUNDING SOURCE: 01 -0000-0-5800-1 12-0000-3600-007-000 

RECOMMENDATION: C JUSD Board of Trustees Approves Professional 
Services Agreement as presented. 

L 



.. 1. ' ' , f _ I . + .  

Centor Unifiad'School Distrltt 
8408 Watt Avenua 

Antelope, Cal!fornia 95843 - 

1s.. ., 
PROFESSIONAL SERVICES AGREEMENT 

Thb a reernent for proies~ianat services b en(sred inla ihk da of 
by an% bewean Ua+Csnlsr Vniffed School Dlrhlcf and-onb) or ttm described belo4 
hereinafter described as CONTRACfOR. PerSonq performing services under lhls contract hdd 
themsetves out to be independent contracton, not employees of the OISTRICT, and hold(s the 
DISTRICT harmless from claims under workers' com ensation laws. CONTRACTOR funher de ares IP d 
that helsheM idare In Ihe busnesa of prov ing Ute described servlu, for any and ali 
ersonslatganizalions deshin such services, fiat such senrlce3 are not pravkled exclwfvely for Center 

h i e d  Schwl Oisbid CO&CTOR also holds Ule OlSTRlCT hamleis from claim arlslng imm loss. 
damage, or Injury while perfomring (he stipulated servlcea . 

Contndor Name: 7 h W W  6 a- 
Address: % 76n 

Beginning ~ s t a  at Sew!& ZO-f-3 * 20 1 1 8  hegihcy of Suulca. -A I *  hl&d 
Ending Oats of Servla tg . . . 
Method of Payment and Tax Reporting: (check one) 
- Variable Payroll - W-2 Generatpi (Requlms completion of W 4  & 1-9 in Personnel Oept) + Accounls Payable - 1099 Generated (Requires cmpleUon of W-9 on back of thls fonn). 



Request for Taxpayer 
Identification Number and Certification 

Glue Form to the 
requester. 00 not 
ssnd to the In& 

. Taxpayer Identification Number CflN) 
* ~ T O l h h ~ ~ a b b o r T h e ~ ~ m t m a k h ~ ~ g h r c n m I I n a i t o a v d d  
backup withhddbrg. For hdMdu6la, this la genemy your MU Jecuity numbs (SSN). H a m ,  for a 
resident allen, sa!a popr(slor, or disregarded entlly, ow Ihe Part I Ins- on pspe 3. For other 
enlles, It la your employer htHIcaUon number(EIN). II you do not have a number, How to get8 
TIN on paga 3. or 
N o h  If the account Is h mom than one name, me t h  lnstrvotlau for h e  1 and U1m chmt m pagu 4 tor I ~ I d . n l f ( l c r ~  *r 
guldellnas on whosa number to enter. rn-11 I I I I I -  
Under peneluss of perjury. I cerlwy Ih.t: 
1. TIXI n u m b  shown on Ihh lam Is my cornel Imtpry~ldmUllceUon nwnbar(ar I am wdUng for a nmbw nvnbar lo Iswed ia meh and 
Z I am not subJOCt to backup wlthhddlno bmcaur: le) t m exempt krm backup wllhholdm, w (b) I have not b m  notHkd by UIO Inlamal Ftavmm 

Servlco (IRSI that I m aublsct b W k u o  wlthlrddina as a mlt ola laikrro to mutall Intpnrl ordlvldenda or fc) k e  IRS has natllIad me h t  I am 

3. I am a U.S. dtizen crohsr U.S. person (detinsd b w  and 
4, The FhTCAcode(6) enterad an tk lomr gf any) btdbtkq thrt I un msmp\ horn FATCh nporifne la caract, 
Certlflaauon hstn~~tlona You must m s s  wt 1m 2 above 11 yw haw been naullsd by the IRS !hat you am turrantly wbjae( to h k u ~  wHtrhddhp 
b m w ~  you hsw failed to reparl eP Intarost and &Iden& an yav tax durn For ma1 e¶late lrametlon% Hem 2 does not apply. For rnorlaags 
Interest paM, scqulrltfon or abandonment of sewred pmparty,~celalion ddebt, contributions to an brdMdunl mtlnment m i n g m t  (iw, and 
~8norall~. Payments other than t n l ~ v W t d s ,  KU am not requbecl10 sign U1. dkam but YOU mud orovidm vour M T f N .  Seo ma 

- .  - .  
F m t ~ 8 ~ a d r o r m u ~ l u n d ~ M d c ~ o t h w ~ l a r a t y  4.CaHlylhatFAlCAcode(~ent~anWdom~Isyl hdlcalbrgIfia\yuum 
brokm) mnmt horn th FATCA rqmibq, b cumct See Wh# I, FATCA repotting7 on 
F m t O 9 9 - S ( p m e r Q f m n n d a t P l e ~  poglZlo,furUHIW~on. 
Form tOB9.K(merchanttorddWrdpJltynslwDlktnnmdbm) 

inslnrctlii on page 3. 
- 

/ 1 
Sign 
Here 

acinm"o0 \ 

US.-t 

General lnstructi~ns 
I 

k r m f 0 0 ( 1 ~ m ~ r ~ & l W € @ ~ a r l ~ ~ , l ~ T  

~ r e l w a c w m t ~ ~ l n t a m J R a v v l r C o d o ~ o r h r m i w n o l a d  
-1 
* k r m t m 9 4 ~ 6 b 0  

Fulun dw&pmaW Infmtkn pbou(dw-afl.dmhm w.8 WV F M ~  t039$((- m&mndmmad d warnd pmp.m 
ol *aiii~tkn &t.d ona rro 10 IS a w*w.hgov/he. 

~ f m W ~ 9 o n l y H y o u ~ 0 U 5 ~ ~ a ~ t o l I u J , l o  
Purpose of Form povidsyarcmact~ 
A n h d i v l r l u d w ~ t ~ ~ W 4 ~ n t ~ w h o ~ l . q u t s d l o a k m ~  # y w d a ~ n l u m ~ W 4 ~ h . ~ w w W a ~ , p u ~ b s ~  
r a l u m w k h h 1 R g ~ a b t a l n y o v ~ t P r p a y a t ~ n m $ a [ I W )  @--*mtb--?m~sp,2 
w t k h  mmy byour WU mwky numbrr tndh4dd taxpaya~lkaum ~ v ~ ~ h o ~ . o u l r o r m , y w :  
mmbwFN1, ad@m ?avw=Idsll~lbn numbarWTlf4, or c 4 v r  
W A c P c b n ~ m N ) , I o r r p w t o n r n ~ n t M l W m t p p l d ( o  l . C a t l l y I h l l t h . ~ y a r m ~ v l n g b c a m l ~ # y o u u a ~ f o ( a n m k r  
y o q o r o l h Y ~ m ~ t n p Q I O b b a n a n h ! o m n t l m r e t u m . ~ ~ l l n l ~  tObbw* 
return M u d s  brd am MI llmllrd to, Um b l r y l :  2 ~ ~ v a u a n m 4 ~ l o b u l l u p ~ u  



INDEPENDENT CONTRACTOR OR EMPL0Y-m 

PART I YES NO 

 dudo on Calr sectlow 451 U S 4 2 6 3  dm what colt9titutat dawyped 
service a d  4480@45060/8700687333 d- ~tut@?c~1cd sarvlcea Tie lR$ 
predisparar an employm/dmpIoye~ raldonsh@ when dale &w mundutgl such a 

1 6. 
1 

h u a  the district haw h a  legal right to control the method of parformama by 
I 

I I I - 
this indivfdml? 

Consf& whether tha&Md has to Crrdn tZs IndMd'ualorgiw i m w o n  m to 
when, whwa, how, and in what order to work Does thu &trfct mquh the in- 
to whmt rerporta mp- the acrvicas at a dtrMd J U ~ ?  TlibseJktors would 
Indm the M d  rnahtaim cont?olsupmrfo~ an bmpt4~g/employee 
telrr&nsh@ HbWrr~a, ft b-hd the &Md sfmk8 h b  dght or haw 

I 9m3PHER& 
DO mt rompleb tho of q~estf0118. The hdivihd h th Qnic t  rmployee md must ba 
paid and reparted 
Ifd of the above ars UNW, c~nti ,~~~e..  . 

I 

PART If I 

YE9 NO 
1 8. Muat the rC9UitEd d c 8  be performed by thiB individual? I I i 
&A& whethwir not !he i n d ' f h l  m q  d&gnotu sornrcuu .be to do the wok 
with& rlru d&Mct'J knawIe&u or appvul  
9. Dow ths district hava a canthuhg rolationsbip with this individual? 
IJ tj& a "ons shot &ai" or will the dhtnkt conIima lo ws thls individual io $ha 
fim? nit could be on M in#~quent or Irregular bush bur a cuntinutnu 
relatio~uhip extja 
&7- 

iha answa to quatiom 8,9, or 10 is "YES", there is a good pogaibility that sp efiploymmt 
datiomhip ex& Q u a t i o ~  8 9 ars indicators of district coalml that, in conjmction uih 
otha factan, imply employma ~btio~~hip. GO back Lo PART I and re-evduata eah 
quutioa If quatione 1-7 are still &'NO", continue... 

x 

% 



L 

PART II - continued YES NO 
I I. Does the individual operate cia jn@d&tmde or business that is availnble I I 

to the genernl public? 
A determiningjbctor in judging independence b fhepe@omance o!+smIces to ihs 
genemlpublic. In evaluating Ihb ui*ten'u, schooldfstricW rve conridwed to be 
jeparute enffliu. Keep in mind: iftha dhItid ia utilfiingthb fndbhfual's smica  on 
ajirll-time &a&, the individual b a avait~~bla to the genemlpublic NOTE: 
Pmsawion of a businas license or incorporation doep automatical~ satifji, th& 
requhmenk The detsrminutlon &be made on the achlat between the 
di&fci and fie individual pedanning seNtcm. a 

12. Dous tha individual have a subatantid investment in hidher businan, i.6 
maintains a facility, quipmsnt, etc,? 

Thij f j  indicative of econornic Ask Infteteni in buJlnu8 enterprlsu. An indepmdent 
conhctot must be able to make apmfl or autuin a loss. 

I STOP HERE 1 
t 

and pmctrrtl tha individual though payroll. 
I 

If 11 and I2 am bqth 'YES", contho 
4 Y E S  NU 

If 11 and 12 ue'LYEQg', 13 through 15 should also ba '"YES" nnd arc itma that shouid be wtittm 
into the consultanC contract. Thia individual is  m independent contractor. A "YESn on questfom 
13 through 1s s~@~orts  the district's conc1usian md substantiates a "nnsanabls basis" [br 
treatment ns an independent contractor. WIo them ars circumstmca where Iha ditrict might 
pay conhactudty provided expenses, h a e  should be kcpt at a minimum to avoid giving the 
impreision of an cmplayment refatiomhip. 

to p d m  tbla s d c a ?  
Generally, these Qpes of e~perrp85 ampofd by an empIoy6r, howevu, some conkoc& 
pmvidttforpqynrent ofal~$m. mil- etc./or camul~nh. 

Y 



AGENDA ITEM # 3?&&3 

Center Zlnified~cIiool~.iStm'ct 
1 AGENDA REQUEST FOR: 
I ~ e ~ t . l ~ i t e :  Business Department 

IDate: August 16,2017 Action Item 2 
1  TO: CJUSD Board of Trustees Information Item - 
! 

From: Lisa ~ o r o n a d e  # Attached Pages - 
Director of Fiscal Services 

SUBJECT: 

Please ratify the contract for Chalk Schools to provide internal office 
electronic forms, workflow routing, document storage, and related 
reporting and analytics during the 201 7-1 8 fiscal year. 

L 



230 CaliTornio St, Sui~c GO1 
Silt1 Prancixo, CA 94 1 1 1 
wrr~v.t.l~dkscl~t)c~ls.~t~~~~ 

CcnrcrJoinl Unified 
8408 Watt hvc. 
Antclopc, CA 95843 

Dstc: 7/ 18/17 
Tcrms and C o i  Valid Until: 7 /3 1 / 17 

Unit Price 

5 12,750 / year 

82,550 

S 15,300 

5 12,750 

Senrice 

, Cbdk I m t c r n a l  Office forms and warmow processes 
Intcrnrl Liccnsc - Unlimited Iornu Ibr intcml staff pmccsscr 

All Chalk proccsscs includc: 
Unlimited clcctronic signatures, intcncti\z rorm fields, pre-filled 
data ficlds, and reusablc tcmpla~cs to ru~omaridly collcci, route, 
md rnck rmporrscs and approvals 
Unlimited response3 :lrchived with full access search and nightly 
hack-ups for dl &la 
Phone, chat, and email support for Iorm managers and recipients 
Continuous upgnclcs ;md cstcnsivc browmr and drvicc rupport 

s Oniinc wcbinars and Ixnources far form manapn 

Implementation Package (one-time kc) 
2 f o m  set up by a dedicated Implcrncntation Specidit 
Itloday implcrncntation timclint 

TOTAL FJRSI' YEAR COST: 

ANNUAL COST: 



Emics, Inc. dba C11dk Schools 

Chaak Schools Agreement 

Thi Agrccmcnt is msdc as ofjuly 18,2017 bci~vcen Emicr;, lnc. and CentcrJoint Unilicd 
cavcring thc s c ~ c c s  to be providcd bclotr for one ymr from chc commcnccmcnt of this 
Agccmcnt This agrccmcnt automaticdly rcnmvs cach ycar unlcss CcntcrJoint Unified providcs 
wvritlen notice of cancellation at least 45 days prior to the end of each 365-day period. Paymcnt is 
duc to Chdkschooh 30 days aficr the initiation or m d  orsc~ces. 

Emics, he. will provide the following: 

I .  Ongoing assistance and sdsupport. Chalk Schools wiM pmvidc a dcdicascd cbcnt 
success and implcmcntation spcadst as thc primary contact for your distrin 

2. Advanced acccss to new hturcs, and fulI ac- to the Chalk system. You will receive 
first notice and e;uly rcvicw of dl nmv dcvclopmcnts. 

3. Dcclicatcd accounts with sct up and con6gurr;tion. Account scrviccs will &crc to thc 
terms and dcfiitions outlined in our Privacy Policy. In sum, you control your account 
information, documents, and setrings. We will not rent or scU your idormation to third 
partics outsidc Emics, Inc, and iu goup cornpanics (including any pmnt, subs'Kliarics 
and aiTiiiatcs) witl~out your consent 

B a g  tbe: term of this Agrrmnant, CcarerJoint UaiGed win provider 

1. P&mary contacts Identify one staff m r m k  as your primary contacc, ~vho providcs 
direct input to the Ch;llk team m order to ensure success. 

Z Feedback and review As a ~ l u c d  Chalk cuaomcr, you will haw thc ability to hclp 
to shape and improvc thc twl for all educators by providing feedback and rcviaving 
my findings togcthcr br continuous irnpmvemutt 

We look fonvard lo a long lasting and mutually bencIiciai relationship. 

Emics, Inc. CcntcrJoint Unilicd 

f 1c.l$mn -1s 
Print Name 



AGENDA ITEM # 

Center Joint Unified 
School District 

L 

SUBJECT: 

APPROVAL OF CENTER JOINT UNIFIED SCHOOL DISTRICT 
PAYROLL ORDERS 

The Governing board is asked to approve the attached payroll 
Orders for July 201 6 through June 201 7. 

RECOMMENDATION: That the CJUSD Board of Trustees approve the 
District Payroll Orders for July 2016 through June 201 7. 

L 

AGENDA REQUEST FOR: 

Dept. /Site: Business Department 

Date: 08/04/2017 Action Item 

To: Board of Trustees Information Item 

From: Lisa Coronado # Attached PageJ 

_i 

AGENDA ITEM # 

I 



DISTRICT PAYROLL-SUMMARIZ ED FOR FISCAL YEAR ENDING JUNE 30,2017 

JULY 
AUG 
SEPT 
OCT 
NOV 
DEC 

JAN 
FEB 
MARCH 
APRIL 
MAY 
JUNE 
SPECIAL 

REGULAR VARIABLE 
$ 981,000.75 $ 64,821.20 
$ 2,503,675.78 $ 1 14,671.61 
$ 2,505,464.56 $ 172,109.94 
$ 2,512,641.69 $ 100,957.20 
$ 2,501,919.04 $ 158,813.53 
$ 618,323.87 $ 86,681.55 

3-Jan $ 1,890,355.83 
$ 2,496,778.07 $ 79,800.90 
$ 2,482,574.00 $ 118,606.59 
$ 2,512,135.96 $ 196,179.13 
$ 2,509,050.79 $ 229,758.44 
$ 2,516,613.03 $ 260,611.44 
$ 577,536.12 $ 155,112.64 

SPECIAL 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 

471789.24 $ 
$ 
$ 
$ 

TOTAL 
PAY ROLL 

1,045,821.95 
2,618,347.39 
2,677,574.50 
2,613,598.89 
2,660,732.57 

705,005.42 
1,890,355.83 
2,576,578.97 
2,601 ,I 80.59 
2,708,315.09 
3.21 0,598.47 
2,777,224.47 

732,648.76 

#OF 
TRANSACTIONS 

271 
835 
898 
747 
814 
473 
271 
755 
818 
860 
1423 
850 
659 



AGENDA ITEM # x\I@ 55 

Center Joint Unified 
School District 

AGENDA REQUEST FOR: 

Dept. /Site: Business Department 

Date: 081041201 7 Action Item 

To: Board of Trustees Information Item 

From: Lisa Coronado # Attached Pagel- 

SUBJECT: 

APPROVAL OF CENTER JOINT UNIFIED SCHOOL DISTRICT 
PAYROLL ORDERS 

The Governing board is asked to approve the attached payroll 
Orders for July 2017 through July 2017. 

RECOMMENDATION: That the CJUSD Board of Trustees approve the 
District Payroll Orders for July 2017 through July 2017. 

AGENDA ITEM # .-x!Ms 



JDISTRICT PAYROLL-SUMMARIZED FOR FISCAL YEAR ENDING JUNE 30,2018 I 
TOTAL #OF 

JULY 
AUG 
SEPT 
OCT 
NOV 
DEC 

JAN 
FEE 
MARCH 
APRIL 
MAY 
JUNE 
SPECIAL 

REGULAR VARIABLE SPECIAL 
$ 938,044.16 $ 77,180.53 $ 

$ 
$ 
$ 
$ 
$ 

3-Jan $ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 

PAYROLL TRANSACTIONS 
1,015,224.69 549 

- 
- 
- 
- 
- 
- 
- 
- 
- 
- 
- 
* 

* 



AGENDA ITEM # % + ~ b  
Center Joint Unified 
School District 

AGENDA REQUEST FOR: 

Dept.lSite: Business Department 

Date: June, 2017 Action Item 

To: Board of  Trustees Information Item 

From: Lisa Coronado # Attached Pages 45 

SUBJECT: Supplemental Agenda - Commercial Warrant Registers 

June 8,2017, $252,939.74, June 15,201 7, $335,928.05 
June 22,2017, $481,381 .OO 

The commerciat warrant payments to vendors total 

$1,070,248.79 

RECOMMENDATION: That the CJUSD Board of Trustees approve the 
Supplemental Agenda - Vendor Warrants as 
presented 





SCHOOL DIST. ACCOUNTS PAYABm PRELIST 54090 APYSOO H.02.05 06/01/17 PAQE 1 
J3ATCH: 0064 06-01-17 cc Open 
m : 01 GENERAL FOND 

Vendor/?uldr Remit name Tax ID num Depoait type num Account nwn 
Req Reference Date Description FD RESO P OBJE SIT GOAL TfMC RES DEP T9MP Liq Amt N e t  Amount ------------------------------------------------------------------------------------------------------------------------------------ 

010669/00 ALHAMBRA 6 SIERRA SPRINGS 

163 PO-170142 06/01/2017 148714051917 2 01-0000-0-4300-103-0000-7200-003-000 NN P 74 -24 74.24 
TOTAL PAYMENT WUNT 74.24 74.24 

521 PO-170445 05/31/2017 24813481008413 1 01-0000-0-5930-106~0000~8110-007-000 NN P 9 -11  9.31 
TOTAL PAYMENT W O N T  9 .31  9 .31  

019504/00 B t i  H PHOTO-VIDEO 

2673 PO-172282 06/01/2017 126238755 

021669100 BAIONI, RON 

1 01-0000-0-4300-472-0000-2700-014-000 YN F 46.40 
TOTAL PAYMMT W O N T  40.90 
TOTAL USE TAX AMOUNT 3.17 

2742 PO-172346 06/01/2017 RE- BA-Y 1 01-0000-0-4300-371-1110-1000-012-000 NN F 39.99 
2743 PO-172347 06~01/2017 REIMB SHIPPING 1 01-0000-0-5920-371-0000-2700-012-000 NN f 51.47 

TOTAL PAYMENT AMDUNT 91.46 

516 PO-170441 05131/2017 622769318 1 01-0000-0-5800-111-0000-0200-007-000 NN P 105.04 
TOTAL PAYMWT AMOUNT 185.04 

016771i00 DURAN, DANIELLA 

2746 PO-172350 06!01/2017 MAY MfIJIWSE 1 01-3010-0-5800-601-1421-1000-017-000 NN F 236.90 
TOTAL PAYMENT AMOUNT 236.90 

015636j00 HASTIE'S SAND AND GRAVEL 

1 01-0000-0-4300-106-0000-6110-007-000 N P 1,037.10 1.037.10 
TOTAL PAYMENT AMOUNT 1 ,037.10  1,037.10 



El CENTER CTNIFIED SCHOOL DIST. 
06-01-17 

ACCOUNTS PAYABLE PRELIST J4090 APYSOO H.02.05 06/01/17 PAGE 2 
BATCH: 0064 06-01-17 << Open >> 
FUND : 01 GENERnL FOND 

Vendor/Addr Remit name Tax ID num Deposit type ABA nuln Account num 
Req Reference Date Description m ~ ~ s o  P OBJE SIT GOAL FUNC RES DEP T9W ~ i q  ~ m t  Net m u n t  

- - - _~* * * - -~~ - - - - - -~ - - - * - - - - - - - - - - - - - - - - - - - - - - - - - - -+ - - - * * - - - - - - - - - - - - - - - - - - - - - - - - - - -+ - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -~ - - - - - - -~~ - * * * * -  

016486/00 Sm.5 WHITE CAP MNST.SOPPLY 

018762/00 HOANG, TRACY 

2744 PO-172348 06/01/2017 MAY MILEAGE 1 01-3010-0-5800-601-1421-1000-017-000 NN F 83 .An 
MTAL PAYMENT A m 3 m  93.20 

410649{60 HOLT AG SOLUTIONS LLC __ 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 42.15 

TOTAL PAYMENT AMOUNT 42.15 

017002/00 HOME DEPOT CREDIT SERVICES 

1745 PO-171487 05/31/2017 6035322649033119 1 01-0000-0-4300-472-1110-1000-014-000 NN F 3,051.93 1.360.28 
TOTAL PAYMENT AMOUNT 1,360.28 + 1,360.28 

011341/00 HUNT 6 SONS M C  

018990i00 INTERSTATE BATTERIE5 

1 01-0000-0-4340-ll2-0000-3600-007-000 NN P 16,626.79 16,626.79 
TOTAL PAYMENT AMDUNT 16,626.79 * 16,626.79 

1 01-0000-0-4300-112-0000-3600-007-000 NN F 832.37 796.64 
TOTAL PA= AMQUNT 796.64 7 96.64 

1 01-0000-0-5210-103-0000-2110-003-000 NN F 86 -50 18.94 
TOTAL PAYMENT AMOUNT 18.94 18.94 



81 CENTER UNIFIED SCHOOL DIST. 
06-01-17 

ACCOUNTS P A W E  PRELIST 54090 APYSOO H.02.05 06/01/17 PAGE 3 
BATCH: 0064 06-01-17 << open >> 

FUND : 01 GrnRAL m 

Vendor/Addr R e m i t  name Tax fD n u n  D e p o s i t  type ABA nurn A c c o u n t  num 
Req R e f e r e n c e  Dace D e s c r i p t i o n  FD RESO P OBJE S I T  OOAL FUNC RES DEP T9MP 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -+ - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -+ - - - - - - - - -  

011414/00 JOHNSON, DANA 

2745 PO-172349 06/01/2017 MRY MILEAGE 1 01-3010-0-5800+601-1421-1000-017-000 NN F 
TOTAL PAYMENT AMOKSNT 386.16 

010609/00 RELLY HOORE PAINT CU 

24 PO-170023 06/01/2017 203-00000263384 1 01-8150-0-4300-106-0000-8110-007-000 NN P 
TOTAL PAYMENT AMOUNT 338.20 

022406/00 MAXIM HEALTHCARE SERVICES INC - 
2607 PO-172217 05/31/2017 4971040262 1 01-0000-0-5800-102-0000-3140-003-000 NN P 

TOTAL PAYMENT AMOUNT 2.587.50 

015747/00 MILES, PRESTINNA 

2750 PO-172355 05/30/2017 r e i n b  regist h nileage 1 01-0000-0-5200-110-0000-7200-004-000 NN F 
TOTAL PAYMENT AMOUNT 53.08 

018419/00 NCPS - 
017576100 OFFICE DEFOT 

1 01-6500-0-5800-102-5750-1180-002-000 NN P 
TOTAL PAYMENT AMOUNT 2.505.63 

1 01-3010-0-4300-236-1110-1000-009-000 NN P 
1 01-3010-0-4300-236-1110-1000-009-000 NN P 
1 01-3010-0-4300-236-1110-1000-009-000 NN P 
1 01-3010-0-4300-236-1110-1000-009-000 NN F 
1 01-5630-0-4300-601-1421-1000-017-000 NN M 
1 01-5630-0-4300-601-1421-1000-017-000 NN M 
1 01-5630-0-4300-601-1421-1000-017-000 NN P 
1 01-5630-0-4300-601-1421-1000-017-000 NN P 
1 01-5630-0-4300-601-1421-1000-017-000 NN F 

TOTAL PAYMENT AmmST 1,951.99 * 

L i q  Amt N e t  Amount . - - - - - - - - - - - - - - - - - - - - - - -  



8 1  CENTER DNIEIED SCHOOL DIST. 
06-01-17 

ACCOUNTS PAYABLE PRELIST 54090 APYSOO H.02.05 06/01/17 PAGE 4 
BATCH: 0064 06-01-17 cc Open >> 

FOND : 0 1  GENERAL FUND 

Vendor/Addr R e m i t  n a m e  Tax I D  num Deposit type ABA num Account num 
R e q  Reference Date Description FD RESO P OBJE SIT GOAL FtWC RES DEP T9MP Liq Amt N e t  Amount 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -+- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

021050/00 PACHECO, SHAWNA 

2756 PO-172359 06/01/2017 MILEAGE 
2756 PO-172359 06/01/2017 MILEAGE 

2 01-6520-0-5200-472-5770-1110-003-000 NN F 108.61 108.61 
1 01-6520-0-5200-472-5770-1110-003-982 NN F 102.51 102.51 

TOTAL PAYMENT AMUUNT 211.12 211.12 

022525/00 POST-IT LZX: 

472 e0-170416 06/01/2017 APRRIL LIVE SCAW '1 01-0000-0-5800-110-0000-7200-004-000 NN P 200.00 
TOTAL PAYMSNT AMOUNT 200.00 

020616JOO RENT RITE 

1360 PO-171172 06/01/2017 156537 

010096/00 =SERVE ACCOUNT 

2739 PO-172344 06/01/2017 15072143 

010552/00 SAC VAL JANITORUlG 

1 01-0000-0-5600-472-1405-1000-014-000 NN P 450.00 
TOTAL PA- AMOUNT 450.00 * 

1 01-8150-0-4300-106-0000-0110-007-000 MS P 564.85 564.85 
1 01-8150-C-4300-106-0000-8110-007-000 NN P 1,047.13 1,097.13 
1 01-8150-0-4300-106-0000-8110-007-000 NN F 200.52 200.52 

T O W  PAYMENT AMOUNT 1.862.50 1,862.50 

1 Ol-0000-0-5520-106-0000-8110-007-000 N P 650.20 658.20 
1 01-0000-0-5520-106-0000-8110-007-000 N P 159.07 159.07 
1 01-0000-0-5520-106-0000-8110-007-000 N P 3,359.56 3.359.56 

W A L  PAXMENT AMOUNT 4,176.83 4,176.83 

2759 W-172361 06/01/2017 MILEWE-APRIL-MAY 1 01-0000-0-5210-103-1110-1004-003-000 NN F 16.05 
TOTAL PA- AMl[]NT 16.05 



01 CENTER UNIFIED SCHOOL DIST. 
06-01-17 

ACCOUNTS PAYABLE PRELIST J4090 APY500 H.02.05 06/01/17 PAGE 5 
BATCH: 0064 06-01-17 cc Open 
FUND : 01 O E N E R A t m  

Vendor/Addr Remit name Tax ID nun Deposit type ABA num Account num 
Req Reference Date Description FD RESO P OBJE SIT OOAL EUNC RES DEP T9MP Liq Amt Net Amunt ------------.----------------------------------------------------------------------------------------------------------------------- 

015259/00 SONEIELT RWl'ALS INC 

2473 PO-172090 06/01/2017 0529144-IN 1 01-3010-0-4400-475-3200-1000-015-000 YN P 1,424.05 1,424.05 
2473 W-172090 06/01/2017 0539146-CM 1 01-3010-0-4400~475-3200-1000-015-000 YN M 0.00 223.02- 
2473 W-172090 06/01/2017 0520940-rn 1 01-3010-0-4400-475-3200-1000-015-000 YN F 491.54 363.89 

TOTAL PAYMENT AMOUNT 1,564.92 1,564.92 
TOTAL USE TAX AMOUNT 121.28 

011190/00 UNIVERSAL SPECIALTIES INC 

36 W-170035 06/01/2017 77911 1 01-8150-0-4300-106-0000-8110-007-000 NN P 323.90 
TOTAL PAYl5Wl! mUNT 323.90 

TOT& FUND PAYMENT 47,847.10 ** 
TaT& USE TAX W U N T  124.45 



UNIFIED SCHOOL DIST. ACCOUNTS PAYABLE PRELIST J4090 APY500 H.02.05 06/01/17 PAGE; 6 
BATCH: 0064 06-01-17 c< Open 
FUN0 : 09 CHARTER SCHOOLS 

Vendor/Addr Remit name Tax I D  nurn D e p o s i t  t y p e  ABA n u n  A c c o u n t  num 
R e q  R e f e r e n c e  Date D e e c r i p t i o n  PD RESO P OBJE SIT GOAL FONC RE9 DEP T9MP L i q  h t  N e t  Amount 

.*-----------------------------------*----------***--*--------------*---***---*----**-**------------------------------------*-*--*-- 

022390/00 HUGHEY, DOUG 

2753 PO-172357 06/01/2017 RE=-GRAD 1 09-0700-0-4300-503-0000-2700-01-000 NN F 274.32 274.32 
TOTAL PA- AHDUNT 274.32 274.32 

TUTAL FXlND PAYMENT 274.37 ** 



81 CENTER UNIFIED SCROOL DIST. 
06-01-17 

ACCOONTS PAYRBLE PRELIST J4090 APYSOO H.02.05 06/01/17 PAGE 7 
BATCH: 0064 06-01-17 c< Open >> 
FUND : 11 ADULT EDUCATION FOND 

Vendor/Addr Remit name Tax ID nurn Deposit type ABA num Account num 
Req Reference Date Description FD RESO P OBJE S I T  GOAL FDNC RIB3 DEP T9MP Liq ?mt Net Amount ------------------------------------------------------------------------------------------------------------------------------------ 

017576/00 OFFICE DEPOT 

2696 PO-172305 06/01/2017 0530594-IN 1 11-6391-0-4400-601-4130-1000-017-000 NN F 2.850.13 2,645.13 
TOTAL PAYNSUf Am)VNT 2,645.13 2,645.13 

TOTAL FUND PAWENT 2,934.72 ** 2,934.72 



81 CENTER UNIFIED SCHOOL DIST. 
06-01-17 

ACCOLIWS PAYABLE PWLIST 54090 -00 H.02.05 06/01/17 PAGE 0 
BATCH: 0064 06-01-17 cc open >> 
FUND : 13 CAFETERUI FDND 

Vendor/Addr Remit name Tax ID nun Depoait type num Account num 
Req Reference Date Deecription FD RESO P OBJE SIT GOAL m c  RES DEP T9MP U q  ~ m t  Net Amount 

**- - - - - - - - - - - - - - - - - - - - -*+-- - -* - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -** - - - - - - - - -+-- -* -* - - -* - -* - - - - - - - - - -* - - - - - - - - - - - - -* - - -* - - -* - - - - - - - - - - -  

020098/oo ~ I G  TRAY - 

014043/00 JACKIE BRANNAM - 1 13-5310-0-5210-100-0000-3700-000-000 NN F 
TOTAL PAYMENT AMOUNT 106.62 

2747 PO-172351 06/01/2017 PARENT RE- 1 13-5310-0-8634-000-0000-0000-000-000 NN F 
TOTAL PAYMENT N U N T  9.00 

1552 PO-171334 06/01/2017 JAN-MAY 1 13-5310-0-5210-108-0000-3700-007-000 NN F 
TOTAL PAYMENT AMOUNT 12.20 

021194EOO PRUDENTIAL OVERALL SUPPLY INC 

101 m-170111 06/01/2017 180270592 1 13-5310-0-5000-108-0000-3700-007-000 NN P 
TOTAL PAYMENT AMOOUT 77.75 

113 FO-170113 06/01/2017 17-06 nutri 1 13-5310-0-5600-108-0000-3700-007-000 NN P 1,785.00 1,785.00 
TOTAL PAYMENT AKXMT 1,795.00 1,705.00 

022487(00 TIFFANY TRM3NC 

2748 PO-172352 06/01/2017 refund 



81 CENTER DNfFIm SCHOOL DIST. 
06-01-17 

ACCDUUTS PAYABLE PRELIST 174090 APY5OO H.02.05 06/01/17 PAOE 9 
BATCH: 0064 06-01-17 cc open >> 
FUND : 13 CPrFhTERIA FUND 

Vendor/Addr R e m i r  name T a x  I D  num Deposit type ABn ma Account num 
R e q  Reference D a t e  D e e c r i p t i o n  RESO P OBJE SfT GOAL FWNC RES DEP T9MP L i q  Amt N e t  Amount 

---------------------------------*-------------------------------------------------------------------------------------------------- 

020366/00 WALSH. LfANN 

2734 W-172343 06/01/2017 refund 1 13-5310-0-8634-000-0000-0000-000-000 NN F 35-75 35.75 
TOTAL PAYMENT AMOfMT 35.75 35.75 

TOTAL BATCH PAYMENT 53,365.89 *** 
TOTAL USE TAX AMOUNT 124.45 

TOTAL DISTRICP PAYHENT 53,365.89 *"* 
'TOTAL USE TAX AM)tMT 124.45 

TOTAG FOR ALL DISTRICTS: 53,365.89 **** 
TOTAL USE TAX AMOUNT 124.45 

Number of warrants to be printed: 41, not counting wide due to etub overflows. 





81 CENTER UNIFIED SCHOOL DIST. 
06-09-17 

ACCOONTS PAYABLE PRELIST 54315 APYSOO I1.02.05 06/08/17 PAGE 1 
BATCH: 0066 06-8-17 cc open >> 

FUND : 01 GENERAL FilND 

Vendor/Addr Remit name Tax  ID num Deposit type AaA num hccount num 
Req R e f e r e n c e  Date Description ED RESO P OBJX SIT COAG FDNC RES DtP  T9MP Liq Ant Net Amount 

------------------_----------------------------------------------------------------*------------------------------------------------ 

011617/00 M A D O R  STAGE LINES 

2791 PO-172394 06/08/2017 RE- 

1 01-0000-0-5865-112-0000-3600-007-000 NN P 1,120.79 1,120.79 
TOTAL PAYMENT AMUUNT 1,130.79 1,120.79 

1 01-6512-0-5200-102-5001-3110-003-000 N?d F 160.00 160.00 
TOTAL PAYMENT AMOUNT 160.00 ' 160. 00 

010564/00 APPm COMPUTER 

2501 PO-172102 06/08/2017 4441099888 1 01-0000-0-4300-234-0000-2700-000-000 NN F 219.37 219.37 
2501 PO-172102 06/09/2017 4432342423 2 01-0000-0-4300-234-1110-1000-008-000 NN F 622.71 622.71 
2501 PO-172102 06/08/2017 4434803465,4436155661 3 01-0000-0-4400-234-0000-2700-000-000 NN F 1,579.61 1,805.89 

TDTAL PAYMENT AMOUWl' 2,647.97 2,647.97 

018533100 ATKWSON ANDELSON LOYA RODD - 
010142{0Q AWARDS BY KAY 

101-0000-0-5880-105-0000-7200-005-000 NE F 5,825.29 5,825.29 
1 01-0000-0-5080-105-0000-7200-005-000 W P 16,840.28 16,840.28 

TOTAL PAYMENT M U N T  22,665.57 22,665.57 

2760 PO-172363 06/08/2017 retirement plaque 1 01-0000-0-5800-110-0000-7200-004-000 NN F 50.35 
TOTAL PAYMENT AMOmST 58.35 

I8.19075/00 BRIGHT FtWORES THERAPY 

011746100 W E I R A  UNIFIED W C  - JOSTENS 
2340 PO-171949 06/08/2017 34557 

1 01-6500-0-5800-102-5750-1100-002-000 WN F 17,920.00 17,920.00 
TOTAL PAYMENT M U N T  17,920.00 17,920.00 

1 01-4203-0-4300-103-4760-1000-003-000 NN F 250.00 
MTAL PAYMENT AWUNT 242.50 



81 CENTER UNIFIED SCHOOL DIST. 
06-08-17 

Vendor/Addr Remit name 
Req Reference Date Description 

- - - - - * * - - - - - - * * * - - - - - - ~ * ~ ~ ~ ~ ~ ~ * - - ~ - - ~ * ~ * * * ~ *  

016472/00 W I F O R N I A  DEPT OF EDUCATION 

016082/00 CARMAZZI Q W W  SOLOTIONS 

1835 PO-171552 06/07/2017 17-22938 

021036/00 CCHAT CENTER 

1223 PO-171049 06/07/2017 4-17 CENTER 

016904/00 CDI COMPOTEFt DEALERS INC 

2449 W-172151 06/08/2017 578484 

020305/00 CDW GOVERNMENT INC. 

02lOSl/OO CHILD ABUSE PREVENTION COUNCIL 

ACCOUNTS PAYABLE PRELIST 54315 APYSOO H.02.05 06/08/17 PAQE 2 
BATCH: 0066 06-8-17 cc open a> 
m : 01 GENERRL RMD 

Tax I D  num Deposit type ABA n m  Account num 
m m o  P OBJR SIT OOAL RMC RES DEP TYMP ~ i q  mt ~ e t  ~ m o ~ 1 c  

. - * * * * - - - - - - - - - - - - ~ ~ ~ ~ - - - - - - * * ~ ~ ~ ~ - - - - * ~ - - ~ ~ - ~ - - - - - - - - - - - - * * * * * - - - - - - - - ~ - - - ~ - ~ * - - - - - - - - - ~  

1 01-0000-0-5200-112-0000-3600-007-000 NN F 1,000.00 1,000.00 
TOTAL PAYMENT AMODNT 1.000.00 1,000.00 

1 01-0000-0-5600-472-1405-1000-014-000 NN F 2,200.00 2,200.00 
TOTAL PAYMENT AMOUNT 2,200.00 2,200.00 

1 01-0000-0-5800-103-4760-1000-003-740 NN P Z62.50 
lOTAL PA- AMOUNT 262 .SO 

1 01-6500-0-5800-102-5750-1100-002-000 NN P 
TOTAL PAYMENT A M O W  516.01 

1 01-6387-0-4400-472-1110-1000-014-000 YN P 
TOTAL PAYMENT AMOUNT 8,129.77 
TOTAL USE TAX AMOUNT 630.06 

1 01-0000-0-4300-115-0000-7700-007-000 NN P 
1 01-0000-0-4300-115-0000-7700-007-000 NN F 
1 01-3010-0-4300-475-3200-3110-015-000 NN P 
1 01-3010-0-4300-475-3200-3110-015-000 F 
1 01-0370-0-4400-115-0000-7700-007-000 NN F 

TOTAL P A W  AMOUNT 2.394.95 ' 

1 01-0000-0-5800-601-1110-1000-017-093 NN P 4,169.30 4,169.30 
1 01-0000-0-5800-601-1110-1000-017-093 NN F 6,479.61 6.479.61 

TOTAL PAYMENT AMOONT 10,648.91 * 10,648.91 



81 CENTER 
06-08-17 

O N I F I ~  SCHOOL DIST. ACCOUNTS PAYABLE PRELIST ~431s m o o  n.oz.05 os/oe/i7 PSE 3 
BATCH: 0066 06-8-17 cc Open >= 
FUND : 01 GENERAL FUND 

Vendor/Ad& R e m i t  name Tax f D  n m  Deposit type ABA nun Account num 
Req Reference D a t e  Description ED RESO P OBJE SIT OQAtr FUNC RES DBP T9MP Liq Amt N e t  Amount .................................................... -m-" . . . . . . . . - - - - - - - * - - - - - - - - - - - - - - - - - - * - - - - - - - - - - - - - - - - - - - - - -+- - - - - - - - - - . - - - - - - *  

019943/00 DOCUMENT TRACKING SERVICIB 

021610100 EATON INTERPRETING SERVICES ;-I 

1 01-0000-0-5800-103-4760-1000-003-740 NN P 312.W 312.50 
mAL PAYMENT AMODNT 312.50 312.50 

019262)00 ENTEXPRISE RENT A CAR - 
3 01-0000-0-5600-112-0000-3600-007-000 NN F 606.13 
2 01-0000-0-5600-472-1110-1000-014-000 NN P 88.10 
1 01-0000-0-5600-475-3200-10000-015-000 NN F 413.94 

TOTAL PAYMENT AMDlSNT 1.188.17 

514243JOO GARY HENDERSON MFT 

262 PO-170230 06/08/2017 MAY 2017 

022347100 GIVE SOMETHING BACK 

1427 PO-171336 06/08/2017 IN-0583677 

014662100 JACKSON, STIiVEN 

1 01-6512-0-5000-102-5001-3110-003-000 NY F 6,800.00 
MTAL PA- AMOUNT 500.00 

1 01-0000-0-5000-472-0000-2700-014-000 NPS F 36 .S9 
TOTAL PAYKENT AMDONT 37.07 

2797 PO-172390 06,f08/2017 RE= STAPLES 1 01-0000-0-4300-234-0000-2700-000-000 NN F 62.40 
2797 PO-172390 06#08{2017 ~6m- IPAD REPAIR 2 01-0000-0-5600-234-0000-2700-008-000 NN F 264 -24 

TOTAL PAYMENT AMODNT 326.72 



C6NlZR UNIFIED SCHOOL DIST. 
-08-17 

ACCOmFPS PAYABLE PRGLIST 54315 RPYSOO H.02.05 06/08/17 PAGE 4 
BATCH: 0066 06-8-17 << Open >> 
FUND : 01 GENllRAG FUND 

Vendar/Addr R e d t  name Tax I D  num Deposit type ABA n~na Account nun 
R e q  R e f e r e n c e  Date Description FD RESO P OBJE SIT OOAL FONC RE9 DEP T9MP L i q  Amt N e t  Amount 

---------------------------------------------------------*-------------------------------------------------------------------*------ 

oig2ao/oo m y ,  SOPHIA 

2761 PO-172364 06/08/2017 mileage 

017e93/00 LAWSON, BECKY 

1 01-8150-0-5800-106-0000-8110-007-000 HN P 375.00 375.00 
TOTAL PA- ?MOUNT 375.00 375.00 

2693 W-172300 06/07/2017 WAY MILEAGE 1 01-0000-0-5200-103-0000-2110-003-000 N P 
TOTAL PAYMENT AMOUNT 13.91 

2651 W-172258 06/07/2017 MAY 

019059/00 MILLENNIUM TERMITE & PEST 

020461/00 MITCHELL, CYNDY 

1 01-6500-0-5800-102-5750-1180-002-000 NY P 1.300.00 1,300.00 
TOTAL PAYMENT AMOUNT 1,300.00 1,300.00 

1 01-0000-0-5500-106-0000-8110-007-000 N34 P 91.00 
1 01-0000-0-5500-106-0000-8110-007-000 NN P 57.00 
1 01-0000-0-5500-106-0000-8110-007-000 NN P 59.00 

TOTAL PAYMENT AMOUNT 207.00 

2793 PO-172396 06/08/2017 REXMB-lrIRSHING SUPPLIES 1 01-0000-0-4300-112-0000-3600-007-000 NN P 71.08 
TOTAL PAYMENT AMOUNT 71.08 

2680 PO-172284 06/08/2017 2806087-00 1 01-0000-0-5800-112-0000-3600-007-000 NN F 159.47 
TOTAL PAYMENT Am)tM! 176.43 



81 CENTER UNIFIED SCHOOL DIST. 
06-08-17 

ACCOVNTS PAYABLE PRELIST 54315 APY5OO H.02.05 06/08/17 PAGE 5 
BATCH: 0066 06-8-17 cc Open >> 
FUND : 01 GENERAL FDND 

Vendor/Addr R e m i t  name T a x  I D  nun Deposit type ABA num Account nurn 
Req Reference Date D e s c r i p t i o n  FD RESO P OBJE S I T  GOAL FDNC RE9 DEP T9MP L i q  Amt N e t  Amount 

*------*--------------*-**------------------*------------"---------**----------*-*********------*----------------------------------- 

015787/00 OeREILLY AUTO PARTS 

010131/00 PCPARTSPLUS 

1825 EO-171559 06/08/2017 4572 

016692f00 PERFORMANCE CHEVROLET 

021249#00 PERRY, HEATHER 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 471.71 471.71 
TOTAL PAYMENT AMOUNT 471.71 471.71 

1 01-3410-0-5210-472-1110-1000-003-000 NN F 31.03 31.03 
2 01-6520-0-5920-472-5770-1110-003-982 NN F 17.30 17.30 

TOTAL PAYM6NT AMOUNT 48.33 * 48.33 

1 01-0000-0-4300-238-1110-1000-010-000 NN F 80.00 
TOTAL PAYMENT AMOIRJT 79.98 + 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 
TOTAL PAWENT AMOUNT 139.07 

2762 W-172368 06~08/2017 reimb supplies 1 01-6500-0-4300-102-5770-1110-002-000 NN F 
TOTAL PAYMENT AMOUNT 33.30 

014069{00 PLAIT ELECTRIC SUPPLY INC - 
018535/00 POINT QUEST EDUCATION INC 

2601 PO-172211 06/07/2017 3001 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-Ello-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 MS P 
1 01-0000-0-4300-111-0000-0200-007-939 NN F 
1 01-0000-0-4300-111-0000-8200-007-939 NN F 

TOTAL PAYMENT N U N T  2.481.64 

1 01-6500-0-5800-102-5750-1180-002-000 NN P 2,990.40 2,990.40 
TOTAL PAYMENT AMOUNT 2,990.40 2,990.40 



81 CENTER WIFIED SCHOOL DIST. 
06-08-17 

ACCOUNTS PAYABLE PRELIST 54315 APYlOO H.02.05 06/08/17 PAGE 6 
BATCH: 0066 06-8-17 C< open rr 
FUND : 01 GENERAL FmD 

Vendor/Addr Remit name Tax ID nun Depoeit type  ABA num Account num 
Req Reference Date Deecription FD RESO P OBJE SIT G O A ~  F ~ S C  w DEP TSMP hiq h t  Net mncwt 

---------------*------------------------------------------------------------------**--------~--------------***----------------*-*--~ 

oisazi/oo POINT Q ~ S T  PEDIATRIC - 
1 oi-6soo-o-5~oo-io2-s7~o-11e0-0o2-ooo mu F d,au.aa 4,810.110 

TOTAL PAYHWI' A M O W  4.810.80 4,810.80 

021401/00 PRACTI-CAL INC - 
021194/00 PRUDENTIAL OVERALL SOPPLY INC 

019976{00 RAMIREZ. TRACY LAFAY 

019951f00 ROBINSON, PAULA 

2766 W-172367 06/08/2017 REIMB POSTAGE 

010552/00 SAC VAL JANITORIAL 

1 01-5640-0-5800-103-0000-3140-003-000 NN P 973.72 973.72 
1 01-5640-0-5800-103-0000-3140-003-000 NN P 575.35 575.35 

TOTAL PAYMENT W O N T  1,549.07 ' f ,549.07 

1 01-0000-0-5600-112-0000-3600-007-000 NN P 
1 01-0000-0-5600-112-0000-3600-007-000 NX P 

TDTAL PAYMENT W O N T  135.46 

1 01-6500-0-5210-102-5060-2110-002-000 mu F 
TOTAL P A W  AMDONT 37.40 ' 

1 01-0000-0-5920-102-0000-3130-003-000 NN F 
TOTAG PAYMENT A M O W  8.97 

1 01-0000-0-9320-000-0000-0000-000-000 NN P 
1 01-0000-0-9320-000-0000-0000-000-000 NH P 
1 01-0000-0-9320-000-0000~0000-000-000 NN P 
1 01-0000-0-9320-000-0000-0000-000-000 NN F 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 
1 01-0000-0-3320-000-0000-0000-000-000 NN P 
1 01-0000-0-9320-000-0000~0000-000-000 NN P 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 

TDTAL PAYMENT AWONT 7,517.02 * 
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UNIFIED SCHOOL DIST. ACCOUNTS PAYABLE PRELIST 54315 APYSOO H.02.05 06/08/17 PAOE 9 
BATCH: 0066 06-8-17 cc Open 3, 
FmD : 01 GENERAL FDND 

VendorlAddr Remit name Tax ID nurn Deposit type ABA num Account num 
Req Reference Date Description ED RESO P OBJE SIT GOAL FONC RES DEP TYMP Liq Amt Net Amount 

-****------- - - - - - - - - - - - - - -*---*-*-*------ - - - - - - - - -*---*---**-*-+-------- -*-*--*-~-------*------ - - - - - -**------- - - - -~--------*~~~~~---  

014397/00 womxtm R~GION 4 

2785 PO-172387 06/08/2017 CENTER PRINTING AT ELK GROW 1 01-6520-0-5800-472-5770-1110-003-902 NN P 5 ) .  01  SO. 00 
TOTAL PAYMENT AMODNT 50.00 50.00 

TOTAL FUND PAYMENT 224,851.00 ** 
lDTAL USE TAX AMOU?il! 630.06 



0 1  CENTER UNIFIED SCHOOL DIST. 
06-08-17 

ACCOUNTS PAYABLE PRE[rIST 34315 APY500 H.02.05 06/08/17 PAGE 10 
BATCH: 0066 06-8-17 cc open zr  

FllND : 03 CHARTER SCHOOLS 

Vendor/Ad& Remit name Tax ID nurn D e p o s i t  t y p e  ABA num Account num 
R e q  Reference Date Description ED R6SO P OBJE SIT T GOALC RES DEP T~MP L i q  Amt N e t  Amount 

------_--*------__-----.-------------------------------*--------------------*------------------------------*------------*-----**---- 

010669/00 AZlHAMBRA & SIERRR SPRINGS 

456 PO-170397 06/08/2017 4779099052617 1 09-0700-0-4300-503-1110-3000-010-000 NN F 60.64 42.67 
TOTAL PAYMENT AMOUNT 42.67 * 42.67 

MTAL FUND PAYMENT 42.67 " 42.67 



B f  CGNTW UNIFIED SCHOOL DIST. 
06-08-17 

ACCOUNTS PAYABLE PRELIST 54315 APYbOO H.02.05 06/08/17 PAGE 11 
BATCH: 0066 06-8-17 - cc open z r  
FOND : 11 ADULT EDUCATION FONI] 

Vendor/Addr Remit name Tax ID num Deposit type n a ~  nun Account num 
Req Reference Date Description FD RESO P OEJE S I T  GOAL FUNC RES DEP T9MP Liq Amt Net h u n t  

----*--------------------------------------------*-----------*----------*-*----***-------*------------------------------------------ 

020305/00 CDW GOVERNMENT MC. 

2694 Po-172304 06/08/2017 m 9 7 1  1 11-6391-0-4400-601-4130-1000-017-000 HN F 3,493.66 1,463.73 
TOTAL PAYMENT AMODNT 1,463.73 1.463.73 

018015/00 TOMPKWS, SHELLEY 

2772 FO-172375 06/06/2017 MILEAGE 

TOTAGFOND PA- 1,546.01 ** 1.546 -08 



81 CENTER ONIFIED SCHOOL DIST. 
06-08-17 

ACCOUNTS PAYABLE PRELTST J4315 APYSOO H.02.05 06/08/17 PAOP 12 
BATCH: 0066 06-8-17 C< open r> 
FUND : 13 WSETERnFOND 

Vendar/Addr Remit name Tax ID nwa Deposit type ABA nwn Account num 
Req Reference Date Description FD RESO P 0BJE SIT CWYU. FIRSC !+JxS DEP T9MP Liq Amt Net m u n t  

--------------------------------------------+-------------------------+------------------------------------+------------------------  

022586/00 DLP Creamery 

011613f00 DIlTO PRINT & M P Y  

552 Po-170472 06/07/2017 5471 

017267fOC WISER AGE 

019993/00 PROPACIFIC FWSH 

1 13-5310-0-4700-108-0000-3700-007-000 NN P 1,499.60 1,499.60 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 1,4e9.35 1,489.35 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 1,489.17 1,489.17 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 1,393.80 1,393.80 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 1,240.27 1,240.27 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 1,003.34 1,003.34 

TOT= PAYMENT A W I I W  8,115.53 8,115.53 

1 13-5310-0-4700-100-0000-3700-007-000 NN P 6,534.50 6,534.50 
1 13-5310-0-4700-108-0000-3700-007-000 NN M 0.00 1,228.14- 
1 13-5310-0-4700-108-0000-3700-007-000 NN M 0.00 101.85- 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 1,473.85 1,473.85 

TOTAL PAYMENT AMOUNT 6,670.36 6,678.36 

1 13-5310-0-4300-108-0000-3700-007-000 NN P 117.45 117.45 
TOTAL PAYMENT AMOUNT 117.45 117.45 

113-5310-0-4700-108-0000-3700-007-000 NN P 2,101.33 2,101-33 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 1,011.52 1,011-52 
1 13-5310-0-4700-100-0000-3700-007-000 NN P 1,709.92 1,709.92 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 1,727.52 1,727.52 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 1,424.31 1,424.31 
113-5310-0-4700-108-0000-3700-007-000 NN P 3,383.32 3,383.32 

TDT?+L PAYMENT AMOUNT 11,357.92 11,357.92 



81 CENTER UNIFIED SCHOOL DIST. 
06-08-17 

ACCOONTS PAYABLE PRELIST 54315 APYSOO H.02.05 06/08/17 PAGE 13 
BATCH: 0066 06-8-17 cc open >> 

FOND : 13 CAFETERfA FOND 

Vendor/Addr Remit name Tax ID num Deposit type ABA num Account num 
Req Reference Date Description FD RESO P OBJE SIT GOAL FONC RES DEP T9MP Liq Amt Net Amount ------------------------------------------------------------------------------------------------------------------------------------ 

021194/00 PRODENTIN, OVERALL SUPPLY INC 

101 PO-170111 06/07/2017 180279225 1 13-5310-0-5800-108-0000-3700-007-000 NU P 77.75 77.75 
TOTAL PAYMENT MWNT 77.75 77.75 

TOTAL FUND PAYMENT 26,499.26 ** 

TOTAL BRTCH PAYMENT 252,939.71 *** 
TOTAL USE TAX AMOUNT 630.06 

TDTAL DISTRICT PA= 252,939.74 "" 
TOTAG USE TAX AMOUNT 630.06 

TOT= FOR ALL DISTRICTS: 252,939.74 a*** 
TOT= USE TAX AMOUUT 630.06 

Number of warrants to be printed: 65, not counting voids due to stub overflows. 





8 1  CENTER UNIFIED SCHOOL DIST.  
06-15-17 

ACCOUNTS PAYABLE PRELIST 54522 APYSOO H.02.05 06/15/17 PAGE 1 
BATCH: 0060 6-15-17 c< Open >> 

FUND : 0 1  GENERAL 

Vendor/Addr R e m i t  name Tax ID nun D e p o s i t  type ABA num Account num 
R e q  Reference D a t e  Description FD RESO P OBJE SIT CHZAL FONC RES DEP T9MP L i q  Amt N e t  Amount ------------------------------------------------------------------------------------------------------------------------------------ 

010005/00 ACHIEVE3000 INC 223772922 

0l0002/00 ALDAR ACADEMY 

836 PO-170730 06/14/2017 MAY 2017 

010669100 ALHAMBUA & SIERRR SPRINGS 

017075108 AMERICANRIVERSPEECHINC. 

021604/00 ATLAS D I S W S A L  INUUSTRIES 

1 01-3010-0-5800-475-3200-1000-015-000 YN F 3,210.95 2,900.00 
TOTAL PAYMWI' W O N T  2,900.00 2,900.00 
TOTAL USE TAX M U N T  230.95 

1 01-6500-0-5000-102-5750-1180-002-000 NN P 2,911.60 2,911.60 
TOTAL PAYMENT AMOUNT 2.911.60 2,911.60 

1 01-0000-0-4300-110-0000~7200-004-000 NN F' 36.69 
1 01-0000-0-4300*105-0000-7200-005-000 NN P 36.17 
1 01-0000-0-4300-475-3200-1000-015-000 NN P 51.14 
1 01-0000-0-4300-112-0000-3600-007-000 NN P 61.62 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 96.10 

TOTAL PAYMENT AHOCRJT 208.68 ' 

1 01-6500-0-5800-102-5750-1100-002-000 NN F 25.240.30 
TOTAL PAYMENT W O N T  2,349.40 

1 01-0000-0-4400-110-0000-7200-004-000 NN P 952.12 
1 01-0000-0-4400-110-0000-7200-004-000 NN F 106.68 

TOTAL PAYMENT W U N T  1,058.79 
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8 1  CENTER UNIFIED SCHOOL DfST. 
06-15-17 

ACCOUNTS PAYABLE PRELIST 54522 APYSOO H.02.05 06/15/17 PAGE 3 
BATCH: 0068 6-15-17 cc Open >r 

FUND : 01  GENERAL Fam 

Vendor/Addr Remit name Tax ID nwn Deposit type ABA num Account num 
R e q  R e f e r e n c e  Date Description FD RESO P OBJE SIT GOAL FONC RE3 DEP T9MP Liq Amt Net Am0unt 

_--------_--_--------------*--------------------------*--------------------------------*-------------------------------------------- 

010336/00 ECOTECH PEST MANAOEMEh'T INC - 
72 #J-170070 06/15/2017 RNT6914970 1 01-0000-0-5600-112-0000-3600-007-000 NN P 

TOTAL PAYMENT AMOONT 12.00 

018992(00 GREEN ACRES NURSERY & SUPPLY - 
56 PO-170054 06/15/2017 01-001-32396 1 01-0000-0-4300-106-0000-8110-007-000 NN P 985.64 

TOTAL PAYMGNT AMOUNT 985.64 * 

017718/00 GUIDING HANDS INC. 

014431/00 HEAR SAY SPEECH AND L A N O W E  

2604 W-172213 06/14/2017 1354 

014507/00 HORIZON DISTRIBUTORS 

54 W-170052 06/15/2017 m 3 2 2 3 5  

017603/00 HUNT, CARDL 

1 01-6500-0-5000-102-5750-1180-002-000 NN P 180. 00 180.00 
1 01-6500-0-5000-102-5750-1100-002-000 NN P 6,469.71 6,469.71 
1 01-6500-0-5800-102-5750-11002-000 NN P 100.00 100.00 

TOTAL PA= AMOUNT 6,749.71 6,749.71 

1 01-6500-0-5800-102-5750-1180-002-000 NN F 1,140.00 
TOTAL PA- AK)(RJT 380.00 

I 01-0000-0-4300-106-0000-0110-007-000 NN F 1.468.81 1,482.66 
lDTAL PAYMENT AMOUNT 1,482.66 1,482.66 

389 W-170348 06/12/2017 mileage Peb-Jun 1 01-0000-0-5200-101-0000-7150-002-000 NN P 34.45 
TOTAL PAYMENT AMDIlNT 28.25 



81 CENTER UNIFIED SCHOOL DIST. 
06-15-17 

ACCOWS PAYABLE PRELIST 54522 APY500 H.02.05 06/15/17 PAGE 4 
BATCH: 0068 6-15-17 <5 Open rz 
FUND : 01 GENERAL FOND 

Vendor/Addr Remit name Tax ID num Deposit type ABA nun Account num 
Req Reference Date Deecription FD RESO P OBJg SIT GOAL FUNC RES DEP T9MP Liq Amt Net Amount 

-** - - - - -__--***- - - -~-- - - - - - - - - - - - -~-- -~~--- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -******- - -* -* -* - - - - - - - -*~~~~--- - - - - - - - - - - -** - - - - - - - - - - - - - - -  

014645100 JOHNSON, KATIE 

2786 PO-172407 06/15/2017 PARKING 1 01-3410-0-5200-472-1110-1000-003-000 NN F 14.00 14.00 
2786 PO-172407 06/14/2017 M I L M E  2 01-3410-0-5210-472-1110-1000-003=000 NN F 26.64 26.64 

TDTAL PA- AMOUNT 40.64 40.64 

017893{00 LnWSON, BECKY 

2801 PO-172403 06/15/2017 reimb lunch items 1 01-0000-0-4300-103-0000-7200-003-000 N F 355.52 
TOTAL PAYMENT M O N T  355.52 

1 01-6387-0-4400-472-1110-1000-014-000 NN F 4,047.90 4,047.90 
TOTAL PAYMENT AMOUNT 4,047.90 4,047.90 

022406{00 MAXIM HEALTHCARE SERVICES LNC - 
2607 PO-172217 06{14/2017 4989430262 1 01-0000-0-5800-102-0000-3140-003-000 NN P 820.00 820.00 

TOTAL PAYMENT AMOmFT 020.00 820.00 

016087iOO MICHAEL'S TRRNSPORTATION SERV. 

1 01-0000-0-5800-112-0000-3600-007-000 NN F 1,562.50 1,562.50 
101-0000-0-5800-112-0000-3600-007-000 NN P 2,487.50 2,487.50 
1 01-0000-0-5800-112-0000-3600-007-000 NN P 4,050.00 4,050.00 
1 01-0000-0-5800-112-0000-3600-007-000 NN F 3,645.00 3,645.00 

TOTAL PAYMENT AMOUNT 11,745.00 * 11,745.00 

017315)OO NAPA AVTO PARTS - GENUINE AUTO 

2773 W-172373 06/15/2017 ACCOUNT 1850 1 01-0000-0-4300-112-0000-3600-007-000 NN P 1,098.50 1,098.58 
TOTAL PAYMENT AMOUNT 1.098.58 + 1,098.58 

021511/00 OCCUPATIONAL THERAPY FOR 

2602 PO-172212 06/14/2017 MAY 2017 1 01-6500-0-9800-102-5750-1180-002-000 NN F 280.00 160.00 
TOTAL PAYMENT AMOUNT 160.00 160.00 





J4522 APY500 11.02.05 06/15/17 PAGE
81 CENTER UNIFIED SCHOOL 01ST
06-15-17

ACCOUNTS PAYABLE PRELIST
DATCH: 0068 6-15-17

FUND 01 GENERAL FUND
Open

Vendor/Addr Remit name
Req Reference Date Description

Tax ID mm’ Deposit type ABA nun Account flue
ED RESO P ODJE SIT GOAL FUNC P15 DSP T9MP Lig kat Net Amount

018967/CO SPRINT CUSTOMER SERVICE

017943/00 STAR ENERGY MENAGEMENT INC

2640 P0-172252 06114/2017 17—018
2640 P0—172252 06/14/2017 17—0th

020465/00 SUPPORTED LIFE INSTITUTE

1 0l-&230—0—6243-1D6—0000-8100-007—165 NN P
1 01-6230—0—6243-106-0000—8100—007—165 NN P

TOTAL PAYMENT AMOUNT 199,406.06 *

28,296.79
171,110.07
199,406.06

2008 p0-171696 05/14/2017 !‘AY 2017

010139/00 ThOXELL COFT1mUCATIONS INC

1,741.50 90L00
903 .00

2511 P0-172137 06/15/2017 955364
2511 p0—172137 06/12/2017 964018

015190/00 ThOXELL COl.?4UNICATIONS, INC.

2725 P0-172329 06/15/2017 962217, 962418
2726 P0-172329 06/15/2017 962080

018567/00 TRULITE GLASS & ALUMINUM SOL.

35 P0-170034 06/15/2017 121347089

1 0l-6300—0-4400.234—lll0-l000-008-000 NN P
1 0l-6300—0-4400-234-1ll0-l000-008—000 NM F

AMOUNT 17,592.84 *

2 01-0370-0—4300-115—0000—7700-007-000 NM F
1 01-0370—0—4400-115—0000—7700-007—000 MN F

15,720.84
1,872.00

17,592.84

23.10 23.10
23 .10

374

493
1514
1681

1941

P0—170336
p0—170653
P0-171297
P0-171442
P0-171636

06/15/2017 811116315—187
06/15/2017 811116315—187
06/15/2017 811116315-187
06/13/2017 811116315-187
06/13/2017 811116315—187

6

TOTAL PAYMENT AMOUNT

1 01—0000-0-5930—l01—0000—7150-002-000 NN P
1 01-0000—0—5930-102—0000-3140-003—000 MN P
1 0l-0000-U-5930—106-0000-8110—007—000 NM P
1 O1-0000-O-5930-1O2-0000-3140-O03-000 NM P
1 01—0000-0—5930-115-0000-7700-007—000 NM P

495.91 *

94.21
10.83

157.31
84.21

139.35
495.91

94.21

10 . 83

167.31
84.21

139.35

28,296.79
171,110.07

1 Ol-6500-0-5800-1O2-5750-1180-0O2-000 MN F
TOTAL PAfl4ENT AMOUNT 903.00 *

TOTAL PAYMENT

15,720.84
1,728.00

341.03
708.99

TOTAL PAYMENT AMOUNT 1,050.04 *

1 0l—0000—0—4300-10G—0000—8110-007-000 NN P
TOTAL PAYMENT AMOUNT 23 .10 *

341.04
709.00

1,050.04

31
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81 UNIFIED SCHOOL DIST. 
06-22-17 

ACCOUNTS PAYABLE PRELIST 54781 APYSOO H.02.05 06/22/17 PAGE 1 
BATCH: 0069 6-22-17 cc open >> 
mtzu : 01 G m E W  

Vendor/Addr Remit name Tax ID num Depoait type ABA nuin Account nun 
Req Reference Date Description FD RESO P OBJE SIT GQAL OOALC RES DEP T9MP tiq ?mt Net Amount 

---+----------_---_-------------------------------------*--------------------------------*------------------------------------------  

016783/00 AMERICAN EAGLE ENTERPISES 0 

022066/00 ARROW PLUMBING INC 

1 01-BlSO-0-5800-106-0000-8110-007-000 NN P 1,250.00 1,250.00 
1 01-8150-0-5800-106-OOOO*BllO-007-000 NN P 3,150.00 30150.00 
1 01-8150-0-5800-106-0000-8110-007000 NN F 11,650.00 1,650.00 

TOTAL PAYMENT AMLUINT 6.050.00 6,050.00 

2 01-8150-0-4300-106-0000-0110-007-000 NN F 633.48 633.48 
1 01-8150-0-5600-106-0000-6110-007-000 NN F 1,568.00 1,568.00 

TOTAL PAYMENT A N O W  2.201.48 2,201.48 

015121fOO B.J. FUXIRING INC - 
015718#00 BASIC PACIFIC 

1 01-8150-0-5600-106-0000-8110-007-000 NN F 20,378.00 20,328.00 
TOTAL PAYMENT AMOUNT 20,328.00 20,328.00 

W-171090 06/22/2017 6-30-17 premium 01-0000-0-9552-000-0000-0000-000-000 NN 
TOTAL PAY?+ENT AMOUNT 1,076.66 1' 

021235,'OO BECRER, LEE ANN 

2682 PO-172291 06/22/2017 May mileage 1 01-0000-0-S2f0-10~-0000-31~0-003-000 NN F 400.00 
TOTAL PAYMENT AMOUNT 59.28 

010575/00 CAPITOL CLOTCH h BRAKE INC. 

016082/00 CARMAZZI GLOBAL SOLOTIONS - 1 01-0006-0-4300-112-0000-3600-007-000 NN F 3.288.07 
TOTAL PAYMENT AMDUNT 71.01 1' 

1 01-0000-0-5800-103-4760-1000-003-740 NN F 405.00 
TOTAL PAYMENT AMOUNT 60.15 



81 CENTER ONIFID SCHOOL DIST. 
06-22-17 

ACCOUNTS PAYABLE PRELIST J4781 APYSOO H.02.05 06/22/17 PAGE 2 
BATCH: 0069 6-22-17 sc Open 3, 

FUNTI : 01 GENERAL F W D  

Vendor/Addr Remit name Tax ID num Deposit type ABA n m  Account nuan 
Req Reference Date Description ELI RESO P 08JE SIT GOAL FUNC RE5 DEP T9MP Liq M t  Net Anrount 

- - - - - - - - - - - - - - - - - - - - - - - -+--- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

013928/00 CINTAS LOCATION 622 

516 W-170441 06/22/2017 622774531 1 01-0000-0-5800-111-0000-8200-007-000 NN P 183.69 103.69 
516 W-170441 06/22/2017 622779589 1 01-0000-0-5000-211-0000-8200-007-000 N'N F 28.88 28.88 
2415 PO-172021 06/22/2017 622779583 1 01-0000-0-5800-111-0000-8200-007-000 NN P 140.08 148.08 

TOTAL PAYMENT A H O W  360.65 ' 360.65 

014557/00 COLLEGE OAK TOW L TRANSPORT 

016320/00 COLLIER, ALYSON 

2815 PO-172420 06/22/2017 REIMB-SUPPLIES-TREATS 1 01-9315-0-4300-601-1110-1000-017-000 NN F 338.94 338.94 
2816 PO-172421 06/22/2017 WIMB ITEMS FOR CLOTHES CLOSET 1 01-5630-0-4300-601-1421-1000-017-000 NN F 3,525.16 3,525.16 
2825 W-172426 06/22/2017 reimb-supplies 1 01-5630-0-4300-601-1421-1000-017-000 NN F 411.40 111.40 

TOTAL P A W  AMOUNT 4,275.50 * 4,275.50 

016761f00 CPM EDOCATIONAL P R O O W  

1 01-0000-0-4300-106-0000-8110-007-000 YN F 
TOTAL PAYMENT AMOIJNT 30.50 + 

TOTAL USE TAX AMDUIC 2.36 

014138J00 DIESEL EMISSIONS SERVICE 

70 Po-170068 06/22/2017 W 3-37033 1 01-0000-0-5600-112-0000-3600-007-000 NN P 937.41 
TOTAL PAYMENT AMOONT 250.34 

1 01-0000-0-5800-103-4760-1000-003-740 NN F 557.50 
TOTAL PAYMENT AMUONT 223.13 



81 CENTECR UNIFIED SCHOOL DIST. 
06-22-17 

ACCOUNTS PAYABLE PRELIST J478l APYSOO H.02.05 06/22/17 PAGE 3 
BATCH: 0069 6-22-17 sc Open >> 
m : 01 GmuiTfma l?mD 

Vendor/Addr R e m i t  name Tax ID num D e p o s i t  type ABA n u n  Account num 
Req R e f e r e n c e  Date D e s c r i p t i o n  FD RESO P OBYE SIT OOAt FDNC J€E!3 D6P T9UP Liq Amt Net Amount 

-----------*-----------------*-----------------------------*--------------*--------------------------+------------------------------  

010592/00 EWING IRRIGATION PRODUCTS 

015636/00 HASTIE'S SAND AND GRAVEL 

021775/00 HD SUPPLY FACILITIES MRINT. 

017002/00 HOME DEPOT CREDIT SERVICES 

1 01-0000-0-4300-106-0000-8110-007-000 )IN F 1,526.83 1,572.31 
TOTAL PAYMENT N W N T  1,572.31 1,572.31 

1 01-0000-0-4300-106-0000-0110-007-000 N P 171.60 171.60 
TOTAL PAYMENT AMOUNT 171.60 171.60 

1 01-0150-0-4300-106-0000-8110-007-000 NN P 817. 88 017.80 
TOTAL PAYMENT AMOUNT 817.88 817.88 

1 01-0000-0-4300-106-0000-8110-007-000 NN F 
1 01-0150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-00-00 NN P 
1 01-0150-0-4300-106-0000-0110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-0150-0-4300-106-0000-8110-007-000 NN P 
1 01-0000-0-4300-112-0000-3600-007-000 NN F 

WAG PAYMENT AMOUNT 1,093.63 

PV-171092 06/22/2017 insurance premium 01-0000-0-9552-000-0000-0000-000-000 NN 
TOTAL PA- AMOCWT 191,994.86 

OL0609/00 KELLY MDDRE PAINT COMPANY INC 



81 CENTER DNIFIEIJ SCHOOL DIST. 
06-22-17 

ACCOWTS PAYABLE PRELIST J47l3l APY500 H.02.05 06/22/17 PAGE 4 
BATCH: 0069 6-22-17 (C Open s> 
FUND : 01 GENERAL FUND 

Vendor/Addr Remit name Tax ID nun Deposit type ABA num Account num 
Req Reference Date Description FD RESO P OBJE SIT GOAT.. PONC FIE9 DEP T9MP Liq Amt Net Amount 

- - - - - - - - -_ - - -_ - - - -_ - * - - - - - - - - - - - - - - - - - - - - - - - - - - -+ - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

014909/00 LANE, WROTHY 

2657 PO-1'12264 06/22/2017 E ~ i p  1385 101-0000-0-5800-112-0000-3600-007-000 NN P 11.11 11.33 
TOTAL FAYMENT AMOUNT 11.33 11.33 

246 W-170215 06/22/2017 pm-009198 1 01-0000-0-3401-100-1110-1000-000-000 NN F 1,311.BP 983.06 
TOTAL PAYMENT W O N T  983.06 983.06 

022406100 MAXIM HEALTHCRRG SERVICES XNC 0 

021417/00 MRB ENTERPRISES 

015085800 NOR-CAL ASPHUT 

017576iOO OFFICE DEPOT 

1 01-0000-0-5800-102-0000-3140-003-000 NN F 667.00 667.00 
1 01-0000-0-5800-102-0000-3140-003-000 NN P 2,359.00 2,354.00 
1 01-0000-0-5800-102-0000-3140-003-000 NN P 891.00 891.00 

T O T S  PAYMENT AMOUNT 3,917.00 3,917.00 

1 01-8150-0-5800-106-QOOO-8110-007-000 NY F 5,550.00 5,550.00 
TOTAL PAYMENT AMOUNT 5,550.00 5,550.00 

1 01-3010-0-4300-236-1110-1000-009-000 NN P 536.45 
1 01-3010-0-4300-236-1110-1000-009-000 NN P 5.56 
1 01-3010-0-4300-236-1110-1000-009-000 NN F 6.28 
1 01-3010-0-4300-236-1110-1000-009-000 NN P 18.02 
1 01-3010-0-4300-236-1110-1000-009-000 NN P 2.25 
1 01-3030-0-4300-236-1110-1000-009-000 NN P 46.31 
101-3010-0-4300-236-1110-1000-000 NN P 81.89 
1 01-3010-0-4300-236-1110-1000-009-000 NN P 266.68 
1 03.-3010-0-4300-236-1110-1000-009-000 NN F 3,478.65 

TOTAL PAYMENT AMOm 4,680.02 



81 CENTER UNIFIED SCHOOL DIST. 
06-22-17 

ACCOUNTS PAYABLE PRELIST J4781 APYSOO H.02.05 06/22/17 PAGE 5 
BATCH: 0069 6-22-17 < s  Open >> 

FUND : 01 GENERAL FIMD 

Vendor/Mdr Remit name Tax ID nun Deposit type ABA n m  Account num 
Req Reference Date Description FD RESO P OBJE SIT GOAL F(1NC RES DEP T9MP Liq Amt Net Amount 

----------*-------*---**-*---------*-**--*-*-*--+*------------*-*-*--"-------------*---**--**-----------------------*--*---*-*------ 

015456/00 PRECISION CONCRETE COTI'ING -b 

010552/00 SAC VAL JANITORIAL 

a18912f00 SAFETY-KLEEN CORPORATION 

0103T3100 SCHOOLS INSDRANCE AUTHORITY 

1 01-0000-0-5800-106-0000-8110-007-000 N?J F 1,000.00 1.000.00 
TOTAL PAYMENT AHD(INT 1.000.00 1.000.00 

2 01-0000-0-5600-112-0000-3600-007-000 NN P 
TOTAL PAYMENT A M O W  67.73 + 

1 01-0000-0-9320-000-0000-0000~000~000 NN P 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 
1 01-0000-0-9320-000-0000~0000-000-000 NN P 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 
1 01-0000-0-9320-000-0000~0000~000-000 NN P 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 
1 01-0000-0-9320-000-0000~0000-000-000 NN P 
1 01-0000-0-4300-112-0000-3600-007-000 NN f 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 
1 01-0000-0-9320-000-0000-0000-000-000 NN F 

TOTAL PAYMENT AMOUNT 4.243,53 

568 PO-170489 06/22/2017 20170ST-KAn.26 1 01-0000-0-5800-112-0000-3600-007-000 NN F 150.00 
TOTAL PA= H U N T  150.00 

2824 PO-172414 06/22/2017 362900 1 01-0370-0-4300-115-0000-7700-007-000 l4N F 343.40 
TOTAL PAYMENT AMDUNT 341.81 + 



81 CENTER UNIFIED SCHOOL DIST. 
06-22-17 

ACCOQNTS PAYABLE PRELIST 34781 APYSOO H.02.05 06/22/17 PAGE 6 
BATCH: 0069 6-22-17 cc Open 
rn : 01 GENERAL F[IND 

Vendor/Addr Remit name Tax ID num Deposit type AaA num Account num 
Req Reference Date Description FD RESO P OBJE SIT GOAL FIINC RES DEP T9MP Liq Amt Net Amount 

--------*----------------*----------------*-------*--------------------------------*------------------------------------------------ 

020903/00 SIERRA PACIFIC TURF SUPPLY 

57 P0-170055 06/22/2017 0505101-in 1 Ol-0000-0-4300-106-0000~8110-007-000 NN F 2,178.79 1,932.93 
TOTAL PAYMENT AMOUNT 1,932.93 1,932.93 

017713 /00 THERMO KING 

1 01-0150-0-4300-106-0000-8110-007-000 NN F 739.17 739.17 
2 01-8150-0-5800-106-0000-0110-007-000 NN F 364.25 364.25 

TOTAL PAYMENT AMOUNT 1.103.42 ' 1,103.42 

1 01-0000-0-5515-106-0000-8110-007-000 NN P 1,776.54 1,776.54 
TOTAL PAYMENT WDNT 1,776.54 1.776.54 

1 bl-0000-0-4300-X12-0000-3600-007-000 NN F 597.55 597.55 
TOTAL PAWENT AMOUNT 597.55 • 597.55 

2 01-0000-0-4300-112-0000-3600-007-000 NN F 4,629.60 4,629.80 
1 01-0000-0-5600-112-0000-3600-007-000 NN F 85.00 85.00 

TOTAL PAYMENT AMOUNT 4.714.80 4,714.80 

2813 PO-172419 06/20/2017 CALCULAMRS 1 01-5630-0-4300-601-1421-3000-017-000 NN F 343.87 
TOTAL PAYMENT AMOUNT 343.87 ' 

018567100 TRULITE GLRSS & ALUMINUM SOL. 

35 PO-170034 06/22/2017 12136325 1 01-0000-0-4300-106-0000-8110-007-000 NN P 51.72 
TOTAL PAYMENT A M O m  51.72 



CENTER VNIFIED SCHOOL DIST. 
.22-17 

ACCDKRJTS PAYABLE PRELIST J47El APY500 H.02.05 06/22/17 PAGE 7 
BATCH: 0069 6-22-17 << open r> 
FUND : 01 GENERAL FOND 

Vendor/Addr Remit name Tax ID num Deposit type ABA num Account nun 
Req Reference Date Description FD RESO P OBJE SIT ooAL FONC RBS DEP T9MP Liq Amt Net Amount 

---------------------------------------------------*-------------------------------------------------------------------------------* 

Oll l90/00  ONIVER3AL SPEClALtTIES INC 

016252/00 WALTDN ENGINEERING INC 

1 01-0000-0-5000-112-0000-3600-007-000 N?l F 1,064.00 1,864.00 
TOTAL PAYMENT AMOUNT 1,064.00 1 ,864.00  

022221100 WESTERN HEALTH ADVANTAGE 

W-171092 06/22/2017 JULY 2017 

1 01-0000-0-5800-106-0000-7200-007-000 NN P 
MTAL PAYMENT AMOUNT 66.95 

017313fOO XEROX 

726 PO-170624 06/22/2017 7149057-001 1 01-0000-0-5800-115-0000~0200-007-932 NN P 35,234.31 35,234.31 
727 PO-170625 06/22/2017 300436313a,300438801 1 01-0000-0-4300-115-0000-0200-007-992 NN F 65,702.76 8,704.46 

2691 PO-172299 06/22/2017 230051130 1 01-0000-0-5800-115-1920-B200-007-000 NN P 2.105.98 2,105.90 
TOTAL PA- 46.044.75 ' 46,044.75 

TOTAL FWND PAWENT 470,508.38 ** 
TOTAL USE TAX AMOUNT 2.36 



01 CENTER UNIFIED SCHWL DfST. 
06-22-17 

ACCOUNl'S PAYABLE PRELIST 54781 APYSOO H.02.05 06/22/17 PAGE 8 
BATCH: 0069 6-22-17 << open >> 
FOND : 11 ADULT EDUCATION FUND 

Vendor/- Remit name Tax ID nuin Deposit  type ABA num Account num 
Req Reference Dare Descr ipt ion  FD RESO P OBJE S I T  GOAL FUNC RES DEP T9MP Liq  Amt N e t  Amount 

---------------*----------*---------------------------*------*--------**------------------**---------------------------------------- 

Ol6320/00 COLLXER, W S O N  

2810 PO-172416 06/22/2017 FSIMB T R A W  EXPENSES 1 11-6392-0-5200-601-4130-1000-017-000 NN F 3,036.31 3.036.33 
TOTAL PAYMENT AMOUNT 3,036.33 3,036.33 

015172/00 FRENCH, DAVID L. 

2811 FO-172417 06/22/2017 travel expense 1 11-6392-0-5200-601-4130-1000-017-000 NN F 91.13 91 .11  
TOTAL PAYEIQFT AMOUNT 91.11  4 91.1X 

022497f00 PETRASHISHM, IRINA 

2812 PO-172418 06/22/2017 TRAVEL EXPENSE 1 11-6392-0-5200-601-4130-1000-017-000 NN F 164.61 
TOTAL PAYMENT AHDUNl' 364.63 

2809 PO-172415 06/22/2017 TRAVEb EXPENSES 1 11-6392-0-5200-601-4130-1000-017-000 NN F 155.77 
TOTAL PAYMWT W O N T  455.77 

TOTAL PAYMENT 3 ,947 .04  ** 



81 CENTER UNIFIED SCHOOL DIST. 
06-22-17 

ACCOONTS PAYABLE PRELIST J4781 APYsOO H.02.05 06/22/17 PAGE 9 
BATCH: 0069 6-22-17 cc o p e n  rz 

FUND : 13 CRFETGRIA TDND 

Vendor/Addr R e m i t  name Tax I D  nun D e p o s i t  type ABA num A c c o u n t  num 
R e q  R e f e r e n c e  D a t e  D e s c r i p t i o n  FD R650 P OBJE S I T  GOAL GORCC RES DEP T9MP L i q  Amt Net Amount 

-------*------------------****--------*-------------*---------*-*--------------------***-----*---------------------*-**------------- 

020098/00 BIG TRAY - 
113-5310-0-4400-108-0000-3700-007-000 NN P 3117S.lfQ 3,179.70 

TOTAL PA- AHOONT 3,179.70 3,179.70 

408 P0-170362 06/21/2017 March-June 1 13-5310-0-5210-108-0000-3700-007-000 NN F 211.49 74.42 
TOTAL PAYMENT AI.y)UHT 74.42 74.42 

016279/00 PER PAPER SOPPLY 

021194iOO PRUDENTIAL 0- SUPPLY INC 

101 W-170111 06/21/2017 180700368 

113-5310-0-4300-108-0000-3700-007-000 NN P 1 1,211.70 
TOTAL PAkWWT AMOONT 1,211.70 1,211.70 

1 13-5310-0-5800-100-0000-3700-007-000 NN P 
TOT= PAYMENT AIWUNT 45.50 

TOTAL FUND PAYMENT 4,511.32 **  



81  CENTER 
06-22-17 

UNIFIED SCHOOL DIST. ACCOONTS PAYABLE PRELIST 54781 APYSOO H.02.05 06/22/17 PAGE 10 
BATCH: 0069 6-22-17 re Qpen 
FUN0 : 21 BDILDIUG FUwO 

Vendor/Addr Remit name Tax ID nun Deposit type AB& num Account nu111 
Req Reference Date Description FD RESO P OBJE SIT GOAL FUNC RES DIP T9MP Liq Amt Net Amount 

-------*---------------*-----------------------*-------------*--------------**----**---------*--*-------------------+--------------- 

019627/00 NAW & LdWIS ARCHITECTS 

121-0000-0-5800-106-0000-E100-097-000 NN P 2,250.00 2,250.00 
TOTAL PA= AMOUNT 2,250.00 2,250.00 

121-0000-0-5800-106-9175-0100-007-000 NN F 163.46 163.46 
TOTRG PAYMENT lrMOUtW 163.46 163.46 

TOTAL FUND PAYMENT 2,413.46 ** 

TOTAL BATCH PAYMENT 401,381.00 *** 
TOTAL USE TAX AWJUNT 2.36 

TUTAL DISTRICT PA= 481,381.00 "** 
TOTAL USE TAX AMDUNT 2.36 

TOTAL FOR ALL DISTRICTS: 481.381.00 *a* *  
TOTAL USE TAX AHOWNT 2.36 

Number of warrants to be printed: 54, not counting w i d 8  due to stub overfloue. 



AGENDA ITEM # ,x \r!7  
Center Joint Unified 
School District 

AGENDA REQUEST FOR: 

Dept.lSite: Business Department 

Date: July, 2017 Action Item 
T o: Board of Trustees Information Item 

From: Lisa Coronado # Attached Pages 28 

L 

_I 

.- - 

SUBJECT: Supplemental Agenda - Commercial Warrant Registers 

July 13 2017, $327,817.39, July 20,2017, $601,967.81 

The commercial warrant payments to vendors total 

$929,785.20 

RECOMMENDATION: That the CJUSD Board of Trustees approve the 
Supplemental Agenda - Vendor Warrants as 
presented 





081 CEHTER UNIFIH) SCHOOL DISTRICT 5353 ACCOUNTS PAYABLE F'RELIST APY500 L.00.12 07/13/17 10:53 PAGE 1 
07-13-17 BATCH: 0001 07-13-2017 cc Open >r 

F[MD : 01 GENERAL FUND 

VendorlAddr Remit name Tax ID num Deposit type ABA num =count num 
Req Reference Date Description FD RESO P OBJE SIT GOAL FlNC RES DEP T9MP9 L i q  Amt Net Amount 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - -+--- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

020482/00 AlJANfTORUILSOPPLY 

1 01-0000-0-4300-106-0000-B110-007-000 NN F 169.40 169.00 
TOTAL PAYMENT AMOUNT 169.00 169.00 

010669/00 ALWMBRA 6 SIERRA SPRINGS 

CL-178005 07/13/2017 14871405061617 01-0000-0-4300-103-0000-7200-003-000 NN F 275.79 63 .20  
CL-176007 07/13/2017 4781639062917 01-0000-0-4300-475-3200~1000-015-000 NN F 78.29 25.68 
CL-178008 07/13/2017 4781257062917 01-0000-0-4100-112-0000-3600-007-000 HH F 63.38 49.64 
a - 1 7 8 0 0 9  07/13/2017 4782453062917 01-8150-0-4300-106-0000-8110-007-000 HH F 78.90 88.61 
CL-178115 07/13/2017 14871405061617 01-0000-0-4300-110-0000-7200-004-000 NN F 42-15 42.15 

TOTAL PAYMENT AMOUNT 269.28 269.20 

01-0000-0-4300-101-0000-7150-002-000 NN F ;SVY.W 279.00 
TDTAL PAYMENT AK)IRJT 279.00 279.00 

018533100 ATKINSON ANDELSON U)YA R W D  - 
CL-178012 07/13/2017 523306 01-0000-0-5880-105-0000-7200-005-000 P 41,015.63 41,015.63 

TOTAL PAYMENT AMOUNT 41,015.63 41,015.63 

010150{00 BDUKETl'S OFFICE SUPPLIES 

CL-178016 07/13/2017 1329197-0 

020540/00 UiLIFORNIA MRICAN WATER CO 

01-0000-0-5800-105-0000-7200-005-000 NN F 
TOTAL PAYMENT AMOUNT 21.50 

CL-176020 07/13/2017 1015-210038466358 01-0000-0-5520-106-0000-B110-007-000 NN F 00,000.00 70,486.40 
TOTAL PAYMENT WUNT 78,486.40 78,486.40 



081 CENTER UNIFIED SCHOOL DISTJUCT J353 ACCOONTS PAYABLE PRELI ST APYSOO L.OO.12 07/13/17 10:53 PAQE 2 
07-13-17 BATCH: 0001 07-13-2017 cs Open >> 

F r n  : 01 GENERAL m 

Vendor/- Remit name Tax ID num Deposit type ABh nun Account num 
Req Reference Date Deecription FD R6SO P OBJE SIT GOAL fUNC RES DEP T9MPS L i q  Arnt Net Amount 

-------*_-------------------------*--------------------------------------------------------------------------------------*---------- 

010155/00 CALIPORNXA STATE mSnrwSITY 

66 W-180072 07/13/2017 ~101612007,101510341 1 01-0000-0-5200-472-0000-2700-014-000 NN F 170.00 170.00 
T O T !  PAYMENT AMDUNT 170.00 170.00 

019750/00 CAPITAL PROORAM WMT INC - 
020305/00 CDW GOVEJZHMENT INC. 

013928/00 CINTAS IOCATION 622 

1 01-6230-0-5800-106-9623-8500-007-000 NN P 6,750.00 6,750.00 
MTAL PAYMENT AMOUNT 6,750.00 6,750.00 

01-0000-0-4400-472-0000-2700-014-000 NN P 1,161.39 
01-0000-0-4400-472-0000-2700-014-000 NN P 62.96 
01-0000-0-4400-472-0000-2700-014-000 NN P 82.96 

1 01-0000-0-4300-114-0000-8200-007-000 NN P 11.87 
2 01-0000-0-4400-124-0000-8200-007-000 NN F 645.44 
3 01-0000-0-4300-106-0000-8200-007-000 NN F 31.98 
4 01-0000-0-4400-106-0000-8200-007-000 NN F 1,263.65 

MTAL PAYMENT AMOUNT 3,274.74 ' 

1 01-0000-0-5800-111-0000-6200-007-000 NN P 175.61 175.61 
TOTAL PAYMENT AMOUNT 175.61 175.61 

021813/00 CONSOLIDATED COMICATIONS 

CL-178096 07/07/2017 916-773-4131/0 01-0000-0-5930-106-0000-8110-007-000 NN F 1.500.00 711.37 
TOTAL PAYMENT AMOUNT 711-37 711.37 

a-178113 07/13/2017 I N V  19089 01-8150-0-5800-106-0000-8110-007-000 NN F 
TOTAL PAYMENT W O N T  25.00 

010507/00 D I N ,  JACQUELYN 

CL-178037 07/13/2017 MAY -JONE MILEAGE 01-0000-0-5210-105-0000-7200-005-000 NN F 
'iKITAL PA- AMOQN'T 51.40 



081 CENTER UNIFIED SCHOOL DISTRICT 5353 ACCOONTS PAYABLE PRELIST APYSOO L.00.12 07/13/17 10:53 PAGE 3 
07-13-17 BATCH: 0001 07-11-2017 cc Open *r 

rn : or CENERA~ m 

Vendor/Addr Remit name Tax I D  num Deposit  type ABA nun Account nun 
Req Reference Date Descr ipt ion  FD RESO P OBJE S I T  OQAL fUNC RBS DSP T9MPS Liq Amc N e t  AaPunt 

---------------------------------------------------+-----------------*+-----------------*-----------------*------------------*------  

018986/00 EREFLECT PTY L;IP 

CL-170125 07/13/2017 INV-17121 01-0000-0-5800-412-0000-2700-014-000 NN F 000.00 800.00 
TOTAL PAYMENT AMOUNT 000.00 * 800. 00 

017423100 F'RANIUZB COVEY CO 

017718/00 GUIDING HANDS INC. 

Cfr-178046 07/13/2017 4463 

01-6300-0-4300-236-1110-1000-009-000 NN P 476.96 476.99 
01-3010-0-4300-236-1110-1000-009-000 NN F 879.24 879.24 

TOTAL PA- AMDUNT 1,356.23 1,356.23 

01-6500-0-5800-102-5750-1180-002-000 NN F 2 ,215 .31  2,156.57 
TOTAL PAYHEISP RMMINT 2,156.57 2,Z56.57 

010609/00 KELLY MOORE PAINT COMPANY INc 

CL-178054 07/13/2017 203-0000266305 01-8150-0-4300-106-0000-0110-007-000 NN F 118.15 118.15 
CL-178118 07/13/2017 203-0000266305 01-8150-0-4300-106-0000-8110-007-000 MS F 143.15 143.65 

TOTAL PAYMENT AMOW 261.80 261.80 

CL-178055 07/13/2017 050117063017 11-0000-0-5800-106-0000-811D-009-000 NY F 2,000.00 862.50 
TOTAL P A W  AMOUUT 862.50 862 .50  

016378/00 LOPPINO, ROXAtWE 

CL-178122 07/13/2017 ITGMS -COLLEGE FAIR 01-0000-0-4300-472-0000-2700-014-000 NN F 131.25 131.25 
TOTAL PAWENT AMOUNT 131.25 131.25 

01-0000-0-5800-472-1405-1000-014-000 NN F 190.00 190.00 
TOTAL PAYHEISP AMOUNT 190 .00  190.00 
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081 CENTER UNIFIED SCHOOL DISTRICT 5353 ACCOUNT# PAYABLE PRELIST APYSOO L.00.12 07/13/17 10:53 PAGE 5 
07-13-17 BATCH: 0001 07-13-2017 cc Open >> 

F m  : 01 GmEmiL FOlvD 

Vendor/Addr Remit name Tax ID num Depoeit type ABA num Account nun 
Req Reference Date Description m ~gs0 P OBJI( SIT OOAL FONC R ~ S  DEP TSWS ~ t q  mt mt Amount: 

--------------------------------------------------------------------------------------*-------------+---------------------*---------  

018529/00 JUSO PRODKJCTS OF SACRAMENTO 

3 PO-180003 07/13/2017 CUUT004610-11 1 Ol-ODOO-0-5600-240-1110-1000-000 NN P 250 .OQ 250. OD 
'KIT& PA- AMOUNT 250.00 250.00 

010627/00 RIVBRVIEW INTERNATIONAL TRUCKS 

CL-178126 07/12/2017 INV 252604 Ol-0000-0-5600-112-0000-3600-007-000 NN I? 1,8111.50 1.881.50 
TOTAL PAYMENT AMOUNT 1,881.50 1,801.50 

P11315/00 SAC CO OFFICE OF El3 FIN SVCS 

01-3010-0-5800-371-1110-1000-012-000 NN F 6,295.00 4,693.65 
TOTAL PAYMENT AMOUNT 4,693.65 4,693.65 

Cfr-178077 07/13/2017 SO0008788546 01-0000-0-5520-106-0000-8110-007-000 NN P 716 -42  716.42 
CL-178077 07/13/2017 500008788608 01-0000-0-5520-106-0000-8110-007-000 NN P 305.78 305.78 
CL-178077 07/13/2017 50006974207 01-0000-0-5520-106-0000-8110-007-000 PIN F 6,545.68 1,744.14 

TOTAL PAYMENT AMOUNT 2,766.34 2,766.34 

017234/00 SCHIRO, BONNIE 

CL-178123 07/13/2017 SUPPLIES -SDhMER LAB 01-0000-0-4300-472-0000-2700-014-000 NN F 123.46 123.46 
49 W-180061 07~11/2017 CLOSE 1 01-0000-0-4300-472-0000-2700-014-000 NN C 123.46 0.00 

TOTAL PAYMENT AMDUNT 123.46 123.46 

011500/00 SCHOOLS I N S W C E  AUTHORITY 

PV-lEDOO2 07/13/2017 JWLY PREMIUM 01-0000-0-9552-000~0000~0000-000-000 NH 
TOTAL PAYMENT AMOm 60,893.33 

017106/00 SCHOOLS INSDRANCE AUTHORITY 
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081 CENTER ONIFIED SCHOOL DISTRICT 3353 ACCOUNTS PAYABLE PRELfST APY500 L.00.12 07/13/17 10:53 PAGE 7 
07-13-17 BATCH: 0001 07-13-2017 cc Open 22 

mJND : 01 GENERAL FOND 

Vendorlnddr Renit name Tax TD nun Deposit type ABA nurn Account num 
Req Reference Date Description FD RESO P OEJZ SIT GOAL PJUC RES DEP T9MPS Liq Amt Net Amount 

-----------------------**-------------------------------------------+--------------------------------------------------------------- 

018500/00 WARREN CONSffLTINa ENGINSERS - 
01-0000-0-5800-106-0000-7200-007-000 NN F 933.05 1,000.00 

MTAL PAYMENT AMOUNT 1,000.00 * 1,000.00 

TOTALFUND PA- 277,220.01 ** 277,220.01 



001 fXNl'ER UNIFIED SCHOOL DISTRICl' 5353 ACCUWS PAYABLE PRELIST APYSOO L.00.12 07/13/17 10:53 PAGE 0 
07-13-17 BATCH: 0001 07-13-2017 cc Open >z 

FOMD : 09 CHARTER SCHOOLS 

Vendor/-  emit name Tax ID num Depoeit type ABA num Account num 
Req Reference Date Description FD RESO P OBJE SIT GOAL FmsC RES DEP T9MPS Liq Amt Net Amount 

------------------*-----------------------------------------------------------------*----------------------------------------------- 

010669/00 ALHAMBRA & Sf- SPRINGS 

CL-17B117 07/07/2017 27036624779099 09-0700-0-4300-503-1110-1000-019-000 NN F 13.70 13.70 
TOTAL PA= AMOffilT 13.70 • 13.70 



081 CENTER UNIFIED SCHOOL DISTRICT 3353 ACCOUNTS PAYABLE PRELXST APYSOO L.00.12 07/13/17 10~53 PAGE 9 
07-13-17 BATCH: 0001 07-13-2017 cc Open >> 

FUND : 13 CAFFIEiUR FmJD 

Vendor/Addr Remit name Tax ID nun Deposit type AHA num Account nun 
Req Reference Date Deecription FD RESO P OBJB SIT WAL FONC RES DBP T9MPS Liq Amt Net Amount 

------------+-*--------------------------------------------*--------------------------------------------*--------------------------- 

020098/00 BIG TRRY 7 

13-5310-0-4400-108-0000-3700-007-000 NN P 206.15 206.. 15 
13-5310-0-4400-108-0000-3700-007-000 NN P 1,163.66 1,163.66 
13-5310-0-4400-108-0000-3700-007-000 NN P 1,704.20 1,704.20 
13-5310-0-4400-108-0000+3700-007-000 NN P 22.46 22.46 
13-5310-0-4400-108*0000-3700-007-000 NN P 25.54 25.54 
13-5310-0-4400-100-0000-3700-007-000 NN F 11,439.66 2,424.38 

TOTAL PAYMENT MOUNT 5,546.39 5,546.39 

022586/00 D&P Creamery 

CL-178032 07/13/2017 0050105 13-5310-0-4700-108-0000-3700-007-000 NN F 16,872.14 999.22 
mTAL PAYMENT AMOmJT 999.22 f 999.22 

011602/00 DANIELSEN CO., 'IWE 

13-5310-0-4700-108-0000-3700-007-000 NN F 26,163.46 536.00 
13-5310-0-4300-108-0000-3700-007-000 NN F 2,284.16 645.37 

TOTAL PAYMENT AM)UNT 1,181.37 * 1,181.37 

021764f00 FOTDRE FORD OF SA- - 
015730lOQ ISITE SOFTWARE 

017267/00 LASER AGE 

13-5310-0-5600-108-0000-3700-007-000 NN f' 1,654.46 1,654.46 
TVTAL PAYMENT W O N T  1,654.46 1,654.46 

1 13-5310-0-5800-108-0000-3700-007-000 NN F 995.00 
TOTAL PAYMENT AMOUNT 995.00 

1 13-5310-0-4300-108-0000-3700-007-000 t4N F 117.45 
2 13-5310-0-5600+108-0000-3700-007-000 NN P 116 -44 

TOTAL PAYM6hT AMOUNT 233.89 



081 CENTER UNIFIED SCHOOL DISTRICT J353 ACCOUNTS PAYABLg PREbIST APYSOO L.00.17 07/13/17 10:53 PAGE 1 0  
07-13-17 BATCH: 0001 07-13-2017 cc O p m  TZ 

!?ON0 : 1 3  CAP- FLIND 

Vendor/Addr R e m i t  n a m e  Tax ID num Depoeit type A5A num Account nun 
R e q  R e f e r e n c e  Date Description ED RESO P O W  SIT OaAt FONC W39 DEP T 9 m  

---------------------------------------------------------------------------------------------*---------------- 

015276/00 PREMIER KlOD SAFETY 

CL-178116 07/13/2017 1705030262-LRURIE M O L D S  13-5310-0-5200-108-0000-3700-007-000 NN F 
TOTAL PAYMENT W O N T  139.00 

019993/00 PROPACIFIC FRESH 

021194/00 PRUDENTIAL OVERALL SUPPLY INC 

13-5310-0-4700-108-0000-3700-007+000 NN P 
13-5310-0-4700-108-0000-3700-007-000 NN P 
13-5310-0-4700-100-0000-3700-007-000 NN P 
13-5310-0-4700-108-0000-3700-007-000 NN P 

TOTAL P A W  A H O W  1,963.93 ' 

13-5310-0-5800-108-0000-3700-007-000 NN P 
13-5310-0-5800-108-0000-3700-007-000 NN F 

TOTAL PAYMENT AM3fRST 91.00 

016043100 SHELTONS UNLIMITED MECHANICAL - 
010967l00 SPRINT CUSTOMER SERVICE 

CL-170085 07/12/2017 011116315-180 13-5310-0-5930-108-0000-3700-007-000 NN F 
lOTAL PAYMENT W O N T  1 .67  

TOTAL FUND PAYMENT 14,590.93 ** 

Liq Amt W e t  Amount 
----------*----------- 



081 CENTER UNIFIED SCHOOL DISTRICT 3353 ACCOUNTS PAYABLE PRELIST APYSOO L.00.12 07/13/17 10:53 PAGB 11 
07-13-17 BATCH: 0001 07 -13-2017 cc open 

FUND : 14 DEFERRED MMNTSNWCE FflND 

Vendor/Add.r Remit name Tax ID num Deposit type ABA nun Account nun 
Req Reference Date Description FD RESD P OBJE S I T  GOAL FUNC RES DEP T9MPS Liq Amt Net A m u n t  

----------------------------------------------------------------*-----------------*---------------**-------------------*---------*** 

015121/00 a.J. P U ) O ~ G  INC - 
1 14-0024-0-5800-106-9223-8110-007-000 NN F 10,788.00 18,785.00 

TOTAL PAYMENT AMOUNT 18,785.00 18,785.00 

TOTAL FDND PAWENT 18,785.00 ** 10,785.00 



081 CENTl2R UNIFIED SCHOOL DISTIUCI' 5353 ACCOUNTS PAYABLE PaELIST APYSOO L.00.12 07/13/17 10:53 PAGE 12 
07-13 -17 BATCH: 0001 07-13-2017 cc Open 

FUND : 21 BUIrnING FrmD 

Vendor/Mdr Remit name Tax ID num Deposit type AWL num Account nun 
Req Reference Date Deacription FD RBSO P OBJE SIT GOAL TfMC R6S DEP T9mS Liq Amt Net Amount 

---------____---------------------------------------------------------------------------------*------------------------------------- 

019750/00 CAPITAL PROGRAM WWZ INC - 
1 21-0000-0-5800-106-9175-BlOO*OO7-000 N?4 P 17,207.75 17,207.75 

TOTAL PAYMENT AMOUNT 17,207.75 + 17,207.75 

TOTAL FUND PAYMENT 17,207.75 ** 

TOTAL BATCH PAYMENT 327.817.39 **+ 

TOTAL DISTRICT PA- 327,817.39 +"+ 

TOTAL FOR ALL DISTRICTS: 327,817.39 +*** 

Number of checka to be printed: 57, not counting voide due to etub overflowa. 
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081 CENTER UNIFIED SQfOOL DISTRICl'5529 MICOUNTS PAYA8LS PRSLIST APYSOO L.00.12 07/20/17 11:02 PA[ls 2 
07-20-17 BATCH: 0003 7-20.17 ec Open z r  

FmD : 01 GENERA& FOND 

Vendor/Mdr Remit name Tax ID awn Deposit type AEA num Account num 
Req Reference Date Description FD RssO P oBm SIT GOAL m c  Res DEP T9Ws Liq Amt Net Amount 

----*----------------*-----------------------------*------------------------*-------------------------*----------------------------- 

017760/00 BACKFLOW TECHNOLOOIES LLC 

136 W-180132 07/17/2017 17-12980 1 01-0000-0-5800-106-0000-8110-007-000 NN F 1.Ol2.dd 1,012.00 
TOTAL PA- AMOUNT 1,012.00 1.012.00 

017561/00 BAIONI, KIM 

13s PO-iaoioe 07/20/2017 M ~ D  REIMB 1 o1-oooo-o-~r1o1-r1~s-~2oo-1ooo-ooo-~~o NIS F 6c.w 50.00 
TOTAL PAYMENT AMOUUT 50.00 50.00 

Ol5718/00 BASIC PACIFIC 

022282/40 BFUGHT START THERAPIES 

CL-178246 07/20/2017 CJEH612.17 

010340/00 CA DEPT OF JUSTICE 

CL-178019 07/18/2017 236114,241791 

01-6500-0-5200-102-5750-1110-000-000 NN F 
IOTAL PAYWDT AMOUNT 82.39 

01-6500-0-5800-102-5750-1180-002-000 NN F 1,795.nO 1,795.00 
TOTAL PAYMENT AMOUNT 1,795.00 * 1,795.00 

1 01-8150-0-4300-106-0000-8110-007-000 NN P 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 

lWl!lU PAYMQPT AMOUNT 92.72 

01-OOOO-0-5800-110-0000-7200-004-000 NN F 700.00 1,009.00 
TOTAL PAYMENT AMOUUl' 1,009.00 1,009.00 
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081 CENTER IJNIFIEIY SCHOOL DISTFUCl' 5529 ACCOONTS PAYABLE -ST APYSOO L.00.12 07/20/17 ll:02 PAGE 6 
07-20-17 BATCH: 0003 7-20.17 cc open 99 

FUND : 01 O B N m m  FDIJD 

Vendor/Addx R e n i t  name Tax ID nun Deposit type naA nun Account num 
Req Reference Date Deacription FD RESO P OBJB SIT GOAL PONC RE3 DEP T9MPS Liq Amt Net Amount 

-------*---------------------------------*--------------------*----------------*---------------------------------------------------- 

017002/00 HOME D I i m  CREDIT SERVICES 

AMX 6035322503880209 01-8150-0-4300-106-0000-8110-007-000 NN P 
01-8150-0-4300-106-0000-8110-007-000 NN P 
01-0150-0-4300-106-0000-8110-007-000 NN P 
01-8150-0-4300-106-0000-0110-007-000 NN P 
01-8150-0-4300-106-0000-0110-007-000 IW P 
01-8150-0-4300-106-0000-8110-007-000 NN P 
01-8150-0-4300-106-0000-8110-007-000 NN F 
01-0000-0-4300-106-0000-8110-007-000 NN P 
01-8150-0-4300-106-0000-8110-007-000 NN F 
01-8150-0-4300-106-0000-8110-007-000 NN P 
01-8150-0-4300-106-0000-0110-007-000 NN P 
01-0150-0-4300-106-0000-8110-007-000 NN P 
01-8150-0-4300-106-0000-8110-007-000 NN P 
01-8150-0-4300-106-0000-8110-007-000 NN P 
01-8150-0-4300-106-0000-8110-007-000 NN P 
01-8150-0-4300-106-0000-8110-007-000 NN P 
01-8150-0-4300-106-0000-8110-007-000 NN P 
01-8150-0-4300-106-0000-8110-007-000 NN P 
01-8150-0-4300-106-0000-0110-007-000 NN F 

W A L  PAYMENT AMOUNT 1,949.50 

010355f00 KAISER FOUNDATION HEAGTU PLAN 

1 01-0000-0-4300-112-0000-3600-007-000 NN P 
T[YTAL PAYMENT N U N T  404.41 

PV-180003 07/20/2017 AUOOST PRP~IW 01-0000-0-9552-000-0000-0000-000-000 NN . TOTAL PAYMENT AMOUNT 185.910.99 

153 PO-180131 07/20/2017 TRIP 1396 1 01-0000-0-5800-112-0000-3600-007-000 ?W P 
TOTAL PAYMENT AHDfRST 15.00 ' 

016076/00 U S  SCHWAB TIRE CEUTER 

140 PO-180109 07/20/2017 64300260114 1 01-0000-0-4300-112-0000-3600-007-000 NN P 
140 PO-180109 07/18/2017 64300260114 2 01-0000-0-5800-112-0000-3600-007-000 NN P 

TOTAL PAYMENT ACI)LNT 260.13 ' 



081 CENTER UNIFIED SCHOOL DISTRfCI' 5529 ACCOUNTS PAYABLE PRELIST APYSOO L.00.12 07/20/17 1l:OZ PAGE 7 
07-20-L7 BATCH: 0003 7-20.17 cc Open >> 

FCIND : 01 0- FUND 

Vendar/Addr R e m i t  name Tax D num Deposit type ABA num Account num 
Req Reference Date Description FD RESO P OBJB SIT OOAt FUNC RES DEP T9wS L i q  Amt Net Amount 

------------------_--------------------------------------------------------------------*-------------------------------------------- 

022406/00 MIM HEUTHCARG SKRVICES INC W-1 

CL-178056 07/20/2017 5060220262 01-0000-0-5800-102-0000-3140-003-000 NN F 1,750.00 1,216.50 
TOTAL PA- AMDONT 1,216.50 1,216.50 

015343100 NORTH HIGHLANDS RECREATION AND 

162 FU-180323 07/20/2017 7-201718 

021511/00 OCCflPATIONU THERAPY FOR 

Ctr-178142 07/19/2017 JUNE 2017 

022555iOO PERSJjUS ASSOCIATES LLC 

200 PO-180152 07/20/2017 2569 

014069~00 PUTT ELECTRIC SUPPLY INC 

01-6500-0-5800-102-5750-1180-002-000 NY F 4,000.00 2,925.00 
TOTAL PA- AMOUNT 2,925.00 2,925.00 

1 01-0000-0-5600-106-0000+8200-007-000 NN F 4,000.00 4.000.00 
lVl'AL PAYMENT AMOUNT 4,000.00 4,000.00 

01-6500-0-5800-102-5750-1180-002-000 NN F 120.00 
TOTAL PAYMENT W O N T  120.00 + 

01-6520-5-5210-472-5770-1110-003-000 NN F 101.12 101.12 
01-3410-0-5210-472-1110-1000-003-000 NN F 19.15 19.15 

TOTAL PAYMENT AMOUNT 120.27 + 120.27 

1 01-8150-0-4300-106-0000-B11D-007-000 NN P 166.46 166.46 
1 01-8150-0-4300-106-0000-8110-007-000 NN P 0.01 0.01 
1 01-6230-0-4300-106-ODDO-8100-007-165 NN F 181.30 181.30 

TOTAL P A W  AMOUNT 347.77 • 347.77 



081 (2ENTW UNIFIED SCHOOL DISTRICT 5529 ACCOUNTS PAYABLE PRELIST APYSOO L.OO.12 07/20/17 11:02 PAGE 8 
07-20-17 BATCH: 0003 7-20.17 ss open >> 

Fmm : 01 OEmRAtl FUND 

Vendor/Addr R e m i t  m e  Tax ID nun, Deposit type ABA num ~ccount nun 
R e q  Reference Date Description PD W O  P OBJB SIT GOAL FWNC RBS DEP T9MPS Liq Amt Net Amount 

---------------------+----**-*--*-*-------*-------*--------------------------------------------------------------------------------- 

022525/00 POST-IT LU: 

CL-178069 07/20/2017 MAY LIVESCAN 01-0000-0-5800-110-0000-7200-004-000 NN P 260.00 260.00 
TOTAL PAYMENT AMOUNT 260.00 260.00 

021194/00 PRUDENTIAL OVERAtt SUPPLY INC 

18 Pa-180018 07/19/2017 180282659 1 01-0000-0-5600-112-0000-3600-007-000 NN P 53.77 53.77 
TOTAL PAYMENT A M O m  53.77 53.77 

202 Po-180155 07/20/2017 ICR:2329.114.755 1 01-6500-0-5200-102-5001-2700-002-000 NN P 1,710.00 1,710.00 
202 PO-180155 07/20/2017 ICR:2330.114.756 1 01-6500-0-5200-102-5001-2700-002-000 NN F 1,710.00 1,710.00 

TOTAL PAYMENT AMOUNT 3,420.00 3,420.00 

021008/00 ROSEVILLE CHAMBER OF COMERCE 

120 W-180119 07/17/2017 154863 

010552/00 SAC VAL JANfTORfAf. 

015592/00 SA(IRRMENTO CNTY OFFICE OF ED 

022536/00 SA- COUNTY OFFICE OF ED 

a-178139 07/19/2017 INV 171837 

1 01-0000-0-5300-101-0000-7150-002-000 NN F 175. OQ 
TOTAL PAYMENT AMOUNT 175.00 + 

101-0000-0-9320-000-0000-0000-000-000 NN P 1.066.63 1,066.63 
1 01-0000-0-9320-000-0000-0000-000-000 IJN P 77.06 77.06 
1 01-0000-0-9320-000-0000-0000-000-000 NH P 211.76 211.76 
1 01-0000-0-9320-000-0000-0000-000-000 HN P 1,083.22 1,003.22 
1 01-0000-0-9320-000-0000-0000-000-000 NN P 77.07 77.07 

TOTAL PAYMENT AMOUNT 2,515.74 2,515.74 

01-3010-0-5000-475-3200-2140-015-000 NN P 11,000.00 11,000.00 
01-3010-0-5800-103-0000-2110-003-000 NN F 10,000.00 10,000.00 

TOTAL PAYMENT AMOUNT 21,000.00 21,000.00 

01-6500-0-5800-102-5750-1110-002-000 NN P 102,951.35 102,951.35 
'IWl'AL PAYMENT AMOUNT 102,951.35 102,951.35 



001 CENTER UNIFIED SCHOOL DISTRICT J529 ACMfMTS PAYABLE PRELIST APY500 L.00.12 07/20/17 11:02 PAGB 9 
07-20-17 BATCH: 0003 7-20.17 ce open r> 

FIJND : 01 a- FUND 

Vendor/M& Renit name Tax ID nun Deposit type AEA nurn Account nun 
Req Reference Date Deecripcion FD SZESO P OBJE SIT GOAL FONC RBS DEP T3MPS Liq Amt N e t  Amount 

------+-----*---------------------------------*--*-----------*--*-------------------------------------------------*----------------- 

019172/00 SAN JWN DNIPIHI SCHOOL DfST 

018370/00 STANLEY CONVERGENT SECDIUTY 

1 01-8150-0-5800-106-0000-0110-007-000 NN P 3,769.00 3,769.80 
TOTAL PAYMENT AMOUNT 3,769.00 3.769.00 

020465/00 SUPPORTED LIFE INSTITUTE - 
017713/00 TR SERVICSS INC 

CL-170131 07/20/2017 W03042-60 

022221/00 WESTERN HEALTH AwA?JTAOE 

01-6500-0-5800-102-5750-1180+002-000 NN F 645.00 645.00 
TOTAL PAYMENT AHOUNT 645.00 645.00 

01-0000-0-5600-112-0000-3600-007-000 NN F 2,000.00 2 ,000.00  
TOTbL PA= AMOUNT 2.000.00 2,000.00 

PV-100005 07/20/2017 AOGOST PREMIOM 01-0000-0-9552-000-0000-0000-000-000 NN 
TOTAL PAYMENT AMOUNT 130,949.34 

1 01-0150-0-4300-106-0000-0110-007-000 NN P 124.05 
TOTAL PAYMENT AMDIINT 124.05 * 





081 CENTER UNIFIED SCHOOL DISTRICT 5529 ACMUNTS PAYABLE PRELIST APYSOO L.00.12 07/20/17 11:02 PAQE 11 
07-20-17 BATCH: 0003 7-20.17 <c OPM rr 

FUND : 13 CAFETERIA PtRSD 

Vendor/Addr Remi t  name Tax m nun Deposit  type ABA nun Account ntna 
Req Reference Oate Description FD RESO P OBJB SIT GOAL FlINC RES DEP T9MPS Liq Ant N e t  Amount 

___________________---*-----------------------------------*------------------------------***------------------------------------**-- 

010313/00 BAKE CFUUTEM FOOD COMPANY - 
020305/00 CDW 00- WC. 

116 PO-180099 07/20/2017 JLN2436 

017051/00 DAVIS, LAURA 

13-5310-0-4700-108*0000-3700-007-000 NN F 0 ,039 .59  8,039.59 
TOTAL PAYMENT W O N T  8,039 .59  0,039.59 

176 Pa-180142 07/20/2017 SUPPLIES 1 13-5310-0-4300-100-0000-3700-007-000 NN F 
TOTAL PAYMENT AMOUNT 37.48 

022364/00 HEARTIAND SCHOOL SOLUTIONS rn 
CL-178149 O7/20/2017 HSS0000030223 13-5310-C-5300-108-0000-3700-007-000 NN F 

rOTRL PAYMENT W U N T  12.15  * 

021194/00 PRUDENTIRC OVERALL SUPPLY INC 

1 13-5310-0-5800-108-0000-3700-007-000 P 
1 13-5310-0-5800-108-0000-3700-007-000 NN P 
1 13-5310-0-5000-108-0000-3700-007-000 NN M 

TOTAL PAYMENT AMDUN?! 91.00 

37 PO-180034 07/20/2017 3345491386 1 13-5310-0-4300-100-0000-3700-007-000 NN F 291.24 
W A L .  PAYMENT W O N T  281.56 

TOTAL FDND PAYMENT 8,845.75 ** 



081 CENTW UNIFIEO SCHOOL DISTRICT JS29 ACCOONTS PAYABLE PRBLIST AEYSOO t.00.12 07/20/17 ll:02 PAGE 12 
07-20-17 BATCH: 0003 7-20.17 << Open >> 

FmJD : 71 BOILDIN3 FONI] 

VendorlAddr Remit name Tax ID nun Depoeit type ABA num Account num 
Req Reference Date Deecription PD RESO P OBJE SIT GOAL PmSC RES DBP T9MPS Liq Amt Net Amount 

------------------*---------------------------------------------------------------*------------------------------------*------------ 

019750/00 CAPITAL PROORAM MU4T INC 0 
1 21-0000-0-5800-106-9175-8100-007-000 NN P 15,743.50 15,743.50 

TOTAL P A W  AHOUNT 15,743.50 * 15,743.50 

018500/00 CONSULTING ENGINE- - 
1 21-0000-0-5800-106-9175-8100-007-000 NN F 2,000.0a 2,800.00 

TOTAL PAYMENT AMOUNT 2,800.00 2,801.00 

TOTAL FUND PAYMENT 10.543.50 ** 

TOTAL BATCH PA- 601,967.81 *** 

m A L  FOR ALL DISTRXCI'S: 601,967.81 **** 

Number of checks to be printed: 70, not counting voids due to atub overflowe. 



AGENDA ITEM # XVI-A 
Center ZlnZf;ed~choo~~.istrict 

- 

AGENDA REQUEST FOR: 
Dept.lSite: Business Department 

Date: August 16,2017 Action Item 2 
To: CJUSD Board of Trustees Information Item - 
From: Lisa Coronado # Attached Pages - 

Director of Fiscal Services 

I SUBJECT: 

I I Resolution #I1201 7 1  8: Education Protection ~ccoun@ 

As approved by voters by Proposition 30 on November 6,2012 and 
Proposition 55 on November 8,2016, the creation of the Education 
Protection Account (EPA) was established with funds from personal 
income tax increases for taxpayers in high tax brackets. K-I4 local 
agencies have the sole authority to determine how the funds received from 
the EPA are spent, but with these provisions: - The spending plan must be approved by the governing board 

during a public meeting. - EPA funds cannot be used for the salaries or benefits of 
administrators or any other administrative costs. - Each year, the local agency must publish on its website an 
accounting of how much money was received from the EPA and how 
the funds were expended. 

Further, the annual financial audit includes verification that the EPA funds 
were used a specified in Proposition 30. 

I I This resolution provides detailed information regarding the EPA account 
and includes a spending plan. 

RECOMMENDED ACTION: It is recommended that the Board of Trustees 
adopt Resolution #I1201718 approving the attached list of instructional 
salaries and benefit expenditures for the monies received from the 
Education Protection Account for the 2017-18 fiscal year. 

w!-pc- AGENDA ITEM # 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

EDUCATION PROTECTION ACCOUNT 

WHEREAS, the voters approved Proposition 30 on November 6,2012 and Proposition 
55 on November 8,2016; 

WHEREAS, Proposition 30 added Article XIII, Section 36 to the California Constitution 
effective November 7, 2012 (sun setting 12/31/2017), and Proposition 55 Article XIII, Section 
36 to the California Constitution effective November 8,201 6 (commencing 01/01/2018); 

WHERJIAS, the provisions of Article XIII, Section 36(e) create in the state General 
Fund an Education Protection Account to receive and disburse the revenues derived fiom the 
incremental increases in taxes imposed by Article XIII, Section 36(f); 

WHEREAS, before June 30' of each year, the Director of Finance shall estimate the 
total amount of additional revenues, less refunds that will be derived fiom the incremental 
increases in tax rates made pursuant to Article XIII, Section 36(f) that will be available for 
transfer into the Education Protection Account during the next fiscal year; 

WHEREAS, if the sum determined by the State Controller is positive, the State 
ControIler shall transfer the amount calculated into the Education Protection Account within ten 
days preceding the end of the fiscal year; 

WHEREAS, all monies in the Education Protection Account are hereby continuously 
appropriated for the support of school districts, county offices of education, charter schools and 
community college districts; 

WHEREAS, monies deposited in the Education Protection Account shall not be used to 
pay any costs incurred by the Legislature, the Governor or any agency of state government; 

\NHER]EAS, a community college district, county office of education, school district, or 
charter school shall have the sole authority to determine how the monies received fiom the 
Education Protection Account are spent in the school or schooIs within its jurisdiction; 

WHEREAS, the governing board of the district shall make the spending determinations 
with respect to monies received fiom the Education Protection Account in open session of a 
public meeting of the governing board; 

WHERIEAS, the monies received from the Education Protection Account shall not be 
used for salaries or benefits for administrators or any other administrative cost; 



WHEREAS, each community college district, county office of education, school district 
and charter school shall annually publish on its Internet website an accounting of how much 
money was received fiom the Education Protection Account and how that money was spent; 

WHEREAS, the annual independent financial and compliance audit required of 
community college districts, county offices of education, school districts and charter schools 
shall ascertain and veriQ whether the funds provided from the Education Protection Account 
have been properly disbursed and expended as required by Article XIII, Section 36 of the 
California Constitution; 

WHEREAS, expenses incurred by community college districts, county offices of 
education, school districts and charter schools to comply with the additional audit requirements 
of Article XIII, Section 36 may be paid with fhding fiom the Education Protection Act and shall 
not be considered administrative cos l  for purposes of Article XIII, Section 36. 

NOW, THEREFORE, IT IS HEREBY RESOLVED: 

1. The monies received fiom the Education Protection Account shall be spent as required 
by Article XIEI, Section 36 and the spending determinations on how the money will be spent 
shall be made in open session of a public meeting of the governing board of the Center Joint 
Unified School District; 

2. In compliance with Article XIII, Section 36(e), with the California Constitution, the 
governing board of the Center Joint Unified SchooI District has determined to spend the monies 
received from the Education Protection Act as attached. 

PASSED and ADOPTED this day of 2017 by the Center Joint 
Unified School District Board of Trustees, of the County of Sacramento, by the following vote: 

AYES : 

NOES: 

ABSENT: 

ABSTAIN: 

Clerk of the Board of Trustees 
Center Joint Unified SchooI District 
County of Sacramento 
State of California 



201 7-1 8 Education Protection Account 
Expenditures by Object 

Budgeted Expenditures through: June 30,201 8 
For Fund 01, Resource 1400 Education Protection Account 

I~escriotion Obiect Codes 11 Amount 1 
]AMOUNT AVAILABLE FOR THIS FISCAL YEAR 1- - - p- 

EPA Revenue 8010-8099 [ 5,348,562.00 1 
EXPENDITURES AND OTHER FINANCING USES 
(Objects 1000-7999) 

Certificate Personnel Salaries 
Classified Personnel Salaries 2000-2999 

I Employee Benefits 
Books and Supplies 
Services and Other Operating Expenditures 
Capital Outlay 
Other Outgo 

*The remaining balance is reserved for changes in benefit elections andlor negotiated salary and 
health and welfare increases. 

TOTAL EXPENDITURES AND OTHER FINANCING USES 

BALANCE (Total Available minus Total Ex~enditures and Other Financine Uses) 

5,273,991.00 
74.571.00 
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Center Joint Unified School District 
2017-18 Budget 45-Day Revision 

As of July 26,2017 
Presented August 16,20 1 7 

At the time the Board adopted the District budget for 20 16-17, the State had not yet 
adopted its budget. Since that time, the budget has been passed and signed by the 
Governor. As a result, this document will indicate the changes in hnding and policies 
that can be implemented for the 20 1 7- 1 8 fiscal year. 

Introduction 
The 2017-18 Adopted Budget approaches the calculation of total revenues as follows: 
general h d  revenues as proposed at May Revision (estimates prepared by 
Department of Finance), with property tax estimates higher than May Revision 
(estimates prepared by Legislative Analyst's Office). This combination of revenue 
results in an estimated $150 million in additional non-Prop. 98 revenue for spending 
in 20 1 7- 1 8 than was proposed with the Governor's May Revision. While the 20 17- 18 
Adopted Budget increases education fimding over the May Revision, the District 
should continue to be cautious. Projected increases in 20 1 3- 18 general h d  and Prop. 
98 are based on higher revenues from personal income capital gains. The historical 
volatility of state revenues, the significant economic risks on the horizon, and the 
known cost pressures from statutorily scheduled employer pension contribution 
increases all point to the need to maintain reserves and fiscal flexibility. 

Significant Changes since May Revision 
Local Control Funding Formula (LCFF) Gap Funding: Funding will be $1.362 
billion, which is $25 million below the May Revision but $636 million above 
the Governor's January budget. Statewide LEA average gap closure is 
currently 96.87%. 
One-time Funding: $876.6 million in one-time discretionary funding to LEAs 
in 20 17- 18. Note: this is a departure from the Governor's May Revision 
proposals to delay payment of these b d s  to LEAs untiI May 201 9. All of 
these one-time discretionary h d s  will be apportioned in 201 7-1 8 at a rate of 
$147 per ADA. 
Prop. 39: Extends the date for LEAs to encumber h d s  received under Prop. 
39 by one year, until June 30,201 9. 
Legislative Priorities: 

o CTE Pathway program $1 5.3 million (ongoing) 
o Classified Employee Credential Program $25 million (one-time) 
o Bilingual Teacher Professional Development Program $5 million (one- 

time) 
o COLA for mandate block grants $3.5 million (one-time) 
o Equity Diversification - Closing the Gap $2.5 rniIlion (one-time) 
o After-School / ASES Restoration $50 million (ongoing) 



Extend the District of Choice Program through the 2022-2023 fiscal year: 
o Amends the law to address program equity and accessibility, increase 

transparency and reporting requirements, and make other minor 
program changes. 

Prop. 98 and the Adopted Budget 
The Prop. 98 guaranteed for the final 201 7- 18 state budget is $74.5 billion, or slightly 
lower than the $74.6 billion proposed by the Governor with the May Revision. This 
yields an increase of $2.6 billion over the 20 16- 17 year guarantee. The final state 
budget act suspends the statutory requirement to provide a supplemental appropriation 
on top of the Prop. 98 minimum guarantee from 20 16- 17 through 2020-2 1. This 
provision, known as the Test 3B supplement, applies when Test 3 is operative and 
state revenue is growing relatively slowly. This suspension is expected to have no 
impact in the 2016-17 and 20 17-1 8 fiscal years, but will likely lower the Prop. 98 
minimum guarantee in 20 1 8- 19 through 2020-2 1. The intention of this suspension is 
to ensure Prop. 98 is not appropriated above the minimum guarantee, as future state 
revenues will likely become more volatile. Any funding reduced by this suspension 
would be added to the maintenance factor obligation, which would restore funding 
levels beyond the years of Test 3B suspension. The revenue proposal also creates 
maintenance factor repayment in the 2017-18 year of $700 million, reducing the 
outstanding balance to $900 million and bringing the total funding increase for public 
education to $3.3 billion. 

One Time Funding 
The approved budget includes $876.6 million in discretionary one-time Prop. 98 
b d i n g  for 20 17- 18, to be distributed to LEAs on a per-ADA basis, To the extent that 
LEAs have unpaid mandate claims, these fhnds will be scored in satisfaction of those 
claims. Legislative intent is that these funds be prioritized for deferred maintenance, 
professiona1 development, beginning teacher induction programs, instructional 
materials, technology infrastructure, and any other investments necessary to support 
implementation of state academic standards. As always with one-time fbnding, the 
District must exercise caution when expending; one-time money should only be spent 
on one-time expenditures that support the District's goals. 

Mandated Cost Block Grant 
The Adopted Budget provides a cost of living adjustment to the block grant funding. 
The K- 12 block grant now includes the CaIifornia Assessment of Student 
Performance and Progress and the Training for School Employee Mandated Reporters 
mandates. 

Workforce Development Investments 
Three specific workforce development investments were highlighted in the 
Governor's budget summary. A combined $4 1.3 million one-time increase was 
approved to support programs aimed at recruiting and developing additional teachers 



and school leaders, with particular emphasis on key shortage areas such as special 
education, math, science and bilingual education. 

California Classified School Employee Teacher Credentialing Program: 
Provides $25 million in one-time Prop. 98 funding for the Commission on 
Teacher Credentialing to fund a second cohort of the California Classified 
School Employee Teacher Credentialing Program. 
Bilingual Teacher Professional Development Program: Provides $5 million in 
one-time Prop. 98 funds to create the Bilingual Teacher Professional 
Development Program to provide grants to LEAS for professional 
development services for specified teachers and paraprofessional employees 
who seek to obtain the authorizations necessary to provide bilingual 
instruction. 
California Educator Development Program: Provides an increase of 
$1 1.3 million in one-time federal Title I1 funds for a one-time competitive 
grant program that assists local educational agencies in attracting and 
supporting the preparation and continued learning of teachers, principals, and 
other school leaders in high-need subjects and schools. 

EmoIoyee Organization Access to New Em~Iovees 
The State Government Budget Trailer Bill (AB 119) included provisions to guarantee 
employee organizations additional access to new employees through orientation 
sessions in schools, cities, counties, and in state government. As signed by the 
Governor, AB 1 19 requires: 

Public employers to provide the exclusive representative with mandatory 
access to new employee orientations. 
Both parties to negotiate regarding the structure, time and manner of that 
access, with failure to reach agreement being subject to compulsory interest 
arbitration. 
Public employers to provide the name, job title, department, work location, 
home address, phone and cellular number of new employees to employee 
organizations within 30 days of hire. 

Summary 
As stated in the introduction, this document contains information as adopted in the 
201 7-1 8 budget. The greatest increases in LCFF are behind us. As funding for 
education flattens, districts are cautioned to have contingency plans. Increases in 
retirement expense, greater focus on Local Control Accountability Plan spending and 
minimal funding through Prop. 98 can quickly impact a district's financial status. 
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July 31,2017 

California School Boards ~ s s o c l a t i o n v  

TIME SENSITIVE, REQUlRES BOARD ACTION 
DEADLINE Friday, September 29,2017 

Please deliver to all members of the governing board. 

TO: All Board Presidents and Superintendents 
CSBA Member Districts and County Offices of Education 

FROM: Susan M. Henry, President 
SUBJECT: Call for Nominations for Directors-at-Large African American, American Indian, and County 

Nominations for CSBA Directors-at-Large African American, American Indian, and County are currently being 
accepted until Friday, September 29. The nomination form and all information related to the election process are 
available online, please visit www.csba.org. 

The elections will take place at CSBA's Delegate Assembly meeting held at the Marriott Marquis San Diego Marina 
on Wednesday, November 29 and Thursday, November 30. Directors-at-Large serve two-year terms and take office 
immediately upon the close of the Association's Annual Education Conference on Saturday, December 2. 

The nominations for Directors-at-Large must be made by a CSBA member board and the nominee must be a board 
member from a CSBA member district or county office of education. (Please note: Only a CSBA mcmber County 
Board of Education may submit a nomination for the Director-at-Large, County seat.) 

A valid nomination includes the following: 

> Nomination form: A completed, signed and dated nomination form is due to CSBA no later than Frirloy, 
Septetrtbcr 29 (U.S. Postal Service postmark or email nominations~csba.orq). Non~inoting boards rnzrsr 
sectrrr permissionflonz the board rnenlbel*& to nonzinating hinr or her. 

> Two letters of recommendation: A one page. single-sided. letter addressed to CSBA President Susan 
Henry is due to CSBA no later than FriiIry, October 6 (U.S. Postal Service postmark or elnail 
nominations6!csba.orq). The letter may be fro111 of the following entities: 

1) A CSBA member district or county office of education (COE) board - Vsim7ed bv the Szr~erintendent, 
it nltrst state in the letter "on behalf of  the board. " 

2) An individual board member from a CSBA member district or COE 
3) Another board member association 

';. Candidate Form: A signed and dated candidate forni con~pleted by the nominee is due to CSBA no later 
than Friday, October 6 (U.S. Postal Service postmark or elnail no~ninations~csba.orq). An optional. one- 
page rdsumd rnay also be submitted and is due by Friday, October 6. 

The completed candidate form and two letters of recommendation will be publistled in the Delegate Assembly 
meeting agenda packet exactly as submitted. 

Please contact CSBA's Executive Office at 800-266-3382 should you have any questions. Thank you. 

California School Boards Association 1 3251 Beacon Boulevard, West Sacramento, C A  95691 1 (800) 266-3382 



(please submit a separate nomination form for each Director positloon and each nominee.) 
The nominations for Directors-at-Large must be made by a CSBA member board and the nominee must be a 

board member from a CSBA member district or county office of education. I+Only a CSBA member County 

Board of Education mav submit a nomination for the Director-at-Lame. Countv seat.) The U.S. - 
Postal Service postmark or email deadline for the nomination form is Friday, September 29, 2017. 

Two letters of recommendation are required to be submitted by Friday, October 6,2017. 

I The governing board of the School District or County Ofiice 

Board of Education voted to nominate 
(Nominee name) 

as a candidate for the following Director-at-Large position: (please indicate below) 

Director-at-Large, African American 
Director-at-Large, American Indian 
Director-at-Large, *County 

The nominee is a member of the 

School District or County Office Board of Education, which is a member of CSBA. The nominee has 

been contacted and has given permission to be nominated. 

Signaturn of the Boa& Clerk or Board Secrefary Date 

By US Postal Service, please submit your nomination form to: 
Susan Henry, President 
California School Boards Association 
3251 Beacon Blvd. I West Sacramento, CA 95691 

Or you may Email: nominations@csba.org 



csbae 2017 Directors-at-Large, African American, American Indian, and County 
Candidate Form - - 

Due: Friday, October 6,2017 (U.S. Postmark or email nominutions@uba.org ) 

This signed and dated candidate's form must be completed in the spaces provided. An optional, single-sided, onepage rburn4 may also be 
submitted. Please do not state "See resump in the spaces below. Only this two-page form and an optional onepage &urn4 (if submitted), 
will be published in the Delegate Assembly meeting agenda packet. 

I am running for: (check one) a ~irector-at-large, ~frican ~merlcan Director-at-Large, American Indian 

Director-at-Large, County 

Name: Reglon: 

District or COE: Years on board: ADA: 

Contact Number: E-mail: 

1. CSBA's Board of Directors is the governing body for the Association. What do you see as CSBA's greatest 
strength as an organization and what can the Board of Directors do to  make it w e n  stronger? 

2. Given the governing roles and responsibilities for the Board of Directors to set direction and provide leadership, 
please describe the skills and experiences you would bring to  the Board. 

Continued on next page 



2017 Director-at-Lame. African American, American Indian, and County Candidate Form (continued) 

3. What is one characteristic that you believe every leader should possess? 

4. What do you see as the biggest challenge facing governing board members and how can CSBA help? 

5. Please provide any additional information about yourself for the Delegate Assembly to consider regarding your 
candidacy. 

Your signature indicates your consent to have your name placed on the ballot and to serve, if elected. 

Signature Date 



csbae Frequently Asked Questions for Director-at-Large 
Nominations & Elections Process - 2017 

Which Directors-at-Large position iue up for election in 201 7? African American, American Indian, and 
County are elected in 2017. 

Who may run for Directors-at-Large, African American and American Indian? Any board member of a 
district or  a county office of education board that is a member of CSBA. 

Wto may rwrt for Directors-at-Large, Cotntty? Only board mentbers front a CSBA ntet~~ber counry officP of 
edrrcation board. 

Who may nominate the Directors-at-Large, African American and American Indian? Any district board or 
county office of education whose board is a member of CSBA. 

Wzo may rtominate Directors-at-Large, Couny? Only a county ofice of educatiort whose board is a 
rnentber of CSBA. 

When and where are the elections held? The elections will take placc on November 29 -30, at CSBA's 
Delegate Assembly meeting held a t  the Marriott Marquis San Diego Marina. 

What is the term for Directors-at-Large? Directors-at-Large scrvc two-year terms and take office 
immediately upon the close of the Association's Annual Education Conference and Trade Show. 

What meetings are Directors-at-Large required to attend? All CSBA Board of Directors meetings: 
(approximately five per year) and Delegate Assembly meetings: (two per year). See 2018 Meeting Dates 

What does a valid nomination consist of? 
3 Nomination form: A completed, signed and dated nomination form is due to CSBA no later than 

Friday, Septentber 29 (U.S. Postal Service postmark or ernail norninations63csba.orgJ. Nominatirtg 
boards n t w t  secirreperntissio~tJront rlte board n r e n t b e r e  to ~tontinatirlg ltinr or her. 

P Two letters of recommendation: A one page, single-sided, letter addressed to CSBA President Susan 
Henry is due to CSBA no later than Friday, October 6 (U.S. Postal Service postmark or email 
nominations@,csba.org). The letter may be from of the following entities: 

I )  A CSBA member district or county oRce of education (COE) board - ifsianed bv the 
Suuerintendent, it mlut state in the letter "on behalf oftlte board. " 

2 )  An individual board member fiom a CSBA member district or COE 
3) Another board member association 

b Candidate Form: A signed and dated candidate form completed by the nominee is due to CSBA no later 
than Friday, October 6 (U.S. Postal Service postmark or email nominations@csba.orq. An optional, one- 
page resumi may also be submitted and is due by Friday, October 6. 

May the same CSBA member board that submits a nomination also submit a recommendation letter in 
support of the candidate? Yes. The letter is due Friday, October 6. 

Where do I submit completed forms? Please choose one the following two options to submit completed 
forms: 1) U.S. Postal Service: ATTN: President, California School Boards Association, 3251 Beacon 

1 Blvd., West Sacramento, CA 95691; OR 2) Email: nominations~csba.org 

Who are the current Directors-at-Large? 
Director-at-Large African American - Bettye Lusk, Monterey Peninsula USD 
Director-at-Large, American Indian - Shelly Yarbrough, Val Verde USD 
Director-at-Large, County - Heidi Weiland, El Dondo COE 
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AGENDA REQUEST FOR: 

Dept.iSite: Superintendent's Office Action Item x 
T o: Board of Trustees Information Item 

Date: August 16,2017 # Attached Pages 

From: Scott A. Loehr, Superintendent 
PrincipallAdministrator Initials: 

SUBJECT: First Reading: Board PolicieslRegulationslExhibits 

Replace BP 0410 -Nondiscrimination in District Programs and Activities 
Replace BP 0420.41 - Charter SchooI Oversight 
Replace BP 0460 - Local Control and Accountability Plan 
Replace AR 1340 - Access to District Records 
Replace BPtAR 3260 - Fees and Charges 
Replace BP/AR 33 l 1 - Bids 
Add BPtAR 331 1.1 - Uniform Public Construction Cost Accounting Procedures 
Add AR 33 1 1.2 - Lease-Leaseback Contracts 
Add AR 33 1 1.3 - Design-Build Contracts 
Add AR 33 1 1.4 - Procurement of Technological Equipment 
Add BP 3470 - Debt Issuance and Management 
Replace AR 3543 - Transportation Safety and Emergencies 
Replace BPIAR 4030 - Nondiscrimination in Employment 
Replace AR 4 1 12.22 - Staff Teaching English Learners 
Replace E 4 1 12.9142 12.9143 12.9 - Employee Notifications 
Replace BPiAR 41 19.11/4219.1114319.11 - Sexual Harassment 
Replace BP 4 1511425 11435 1 - Employee Compensation 
Delete BP 4 157,114257.114357.1 - Work-Related Injuries 
Add AR 4 157.114257.1/4357.1 - Work-Related Injuries 
Replace AR 4 16 1.11436 1.1 - Personal IilnesslInjury Leave 
Replace AR 426 1.1 - Personal IllnesslInjury Leave 
Replace BP 5030 - Student Wellness 
Replace BP 5 1 1 1 - Admission 
Replace BP 5 1 1 1.1 - District Residency 
Replace AR 51 11.1 - District Residency 
Replace BP/AR 5 1 13 - Absences and Excuses 
Add BP 5 1 16.2 - Involunlary Student Transfers 
Replace AR 5125.3 - Challenging Student Records 
Replace BPfAR 5 14 1.2 1 - Administering Medication and Monitoring Health Conditions 
Replace BPfAR 5 14 1.52 - Suicide Prevention 
Replace E 5145.6 - Parental Notifications 
Replace AR 5 148 - Child Care and Development 
Replace BPlAR 5148.2 - BefodAfier School Programs 
Replace AR 5148.3 - PreschooUEarly Childhood Education 
Replace BP 61 1 1 - School Calendar 
Replace BP 61 17 - Year-Round Schedules 
Replace BPfAR 6 142.2 - World/Foreign Language Instruction 
Replace BP 6142.4 - Service LearninglCommunity Service Classes 

L 



AGENDA ITEM: x\lr-o 

Replace BP 6142.94 - History-Social Science Instruction 
Replace AR 6 143 - Courses of Study 
Replace BP 6144 - Controversial Issues 
Replace BP 6 146.1 - High School Graduation Requirements 
Replace BPlAR 6164.6 - Identification and Education Under Section 504 
Replace BPfAWE 6 173 - Education for Homeless Children 
Add AR 6173.3 - Education for Juvenile Court School Students 
Replace BPIAR 6174 - Education for English Leamers 
Delete E 6174 - Education for English Learners 
Replace BP 61 76 - WeekendlSaturday Classes 
Replace BPIAR 6185 - Community Day School 
Replace BB 9240 - Board Training 
Replnce BB 9323 - Meeting Conduct 
Replace E 9323.2 - Actions by the Board 

RECOMMENDATION: CJUSD Board of Trustees approve the first reading of 
presented policieslregulationslexhibits. 

L 



CSBA Sample 
Board Policy 

Philosophy, Goals, Objectives, and Comprehensive Plans BP 04 1 0(a) 

NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES 

Note: Government Code 11 138 mandates districts to adopt rules and regulations to ensure that district 
programs and activities are free from unlawful discrimination. In accordance with various provisions of 
state and federal law, discrimination in education programs and activities is unlawful when it is based on 
certain actual or perceived characteristics of an individual. Education Code 220 prohibits discrimination 
based on race or ethnicity, nationality, sex, sexual orientation, gender, gender identity, gender expression, 
religion, or any other characteristic contained in the definition of hate crimes in Penal Code 422.55. 
Government Code 11 135 prohibits discrimination based on all the foregoing characteristics and on age, 
disability, and an individual's genetic information. Title VI of the Civil Rights Act of 1964 (42 USC 2000d- 
2000d-7) prohibits discrimination on the basis of race, color, and national origin. Title IX (20 USC 168 1- 
1688) prohibits discrimination on the basis of sex. The Americans with Disabilities Act (ADA) (42 USC 
12101-12213) and Section 504 of the Rehabilitation Act of 1973 (29 USC 794) prohibit discrimination on 
the basis of disability. For poiicy language protecting students against discrimination and harassment 
see BP/AR 51453 - Nondiscrimination/Harassment and BPIAR 5145.7 - Sexual Harassment. 

Education Code 260 and 5 CCR 4900-4965 require the Governing Board to monitor district compliance 
with these state and federal laws. The federal laws are enforced by the Office for Civil Rights of the U.S. 
Department of Education, and the California Department of Education may investigate complaints regarding 
discrimination pursuant to 5 CCR 46004687. 

. . .  . - - . . . . . . - - . - . - . - . . . . . . . . . . . . . 

Similarly, Government Code 12940 provides protections for employees, p~cants, - unpaid 
interns, and votunteers against unlawful discrimination and harassment. 6 

. . 
. . 1 For policy language addressing these gm#i&m-protections as 

they relate to volunteers, see BP 1240 - Volunteer Assistance, and in relation to employees, unpaid 
interns, and job appIicants, see BP 4030 - Nondiscrimination in Employment. 

The Governing Board is committed to providing equal opportunity for all individuals in 
education. District programs, activities, and practices shall be free from unlawfni 
discrimination, including discrimination against an individual or group! based on race, 
color, ancestry, nationality, national origin, ethnic group identification, age, religion, 
marital, pregnancy, or parental status, physical or mental disability, sex, sexual orientation, 
gender, gender identity or expression, or genetic information; the a perception of one or more 
of such characteristics; or association with a person or group with one or more of these actual 
or perceived characteristics. 

(4 i240 - volunteer ~ssistancej 
(cJ: 4030 - Nondiscrimination in Employmenl) 
(cf. 4032 - Reasonable Accommodation) 
(cJ: 4033 - Lactation Accommodation) 
(cf: 41 19.11/4219.11/4319.!I - Satral Harassmenl) 
(cf: 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 
(cf: 5131.2 - Bullying) 



NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued) 

(cf 5145.3 - IVondiscrimination/Harassmenr) 
(cf 5145.7 - Sexrral Harassment) 
(cf: 5146 - Married/Pregnanl/Parenting Students) - - 

(cJ; 6145 - Exlracurricular and ~oeumcular ~ctivitiesj 
(cf: 6145.2 - Atlrletic Competition) 
(cf: 61 64.4 - /dentifcation and Evaluation of Individuals for Special Education) 
(cf: 61 64.6 - ident~fication and Education Under Section 504) 
(cf: 61 78 - Career Tecl~nical Education) 
(cf: 6200 -Adult Education) 

Note: Education Code 221.2-2213 (the California Racial Mascot Act), as added by kB 30 (Ch. 767; 
Statutes of 2015), declare the use of racially derogatory or discriminatory school or athletic team 
names, mascots, or nicknames in public schools to be contrary to an equal education and specifically 
prohibit public schools from using the term "Redskins" as a school or athletic team name, mascot, ol: 
nickname beginning January 1,2017. The following paragraph expands this prohibition to include 
any racially derogatory or discriminatory athletic team name, mascot, or nickname and may be 
revised to reflect district practice. 

- - - -  
jbisGct programs and activities shall - . . .  not use B e  term: 
or nickname. 

Note: Pursuant to Education Code 2 2 1 . 5 , l  . ? : a district is 
required to permit a student to participate in sex-segregated school programs and activities, including 
athletic teams and competitions, and to use facilities consistent with the student's gender identity, regardless 
of hisher gender as listed on hisfher educational records. See BP1A.R 51453 - 
Nondiscriminaffon/Harassment. 

a For further information, see CSBAis 
policy brief Providinn a Safe. Nondiscriminatorv School Environment for Transgender and Gender- 
Nonconfonnin~ Students and its ktCedftlUudated L e ~ a l  Guidance: R w e d k  Protectinp Transgender and 
Gender Nonconformine Students Against Sex Discrimination-. 

. . .  

Annually, the Superintendent or designee shall review district programs and activities to . . .  ensure the removal of any - 9 9 3 

banier that may unIawfblly prevent an individual or group in any of the protected categories . . . stated above from accessing district programs and a c t i v i t i e s s .  
He/she shall take prompt, reasonable actions to remove any identified barrier. The 
Superintendent or designee shall report hisher findings and recommendations to the Board 
after each review. 

(if. 1330 - Use of Facilities) 



NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued) 

-. - - - - . . . - - . . . . . .  . .. 

Aii aaegatio nIawful discridnation in district programs and aavities shall- b$ 
investigated solved in accordance with the procedures specified in AR 13123 - 
Uniform Corlrrlnmi Procedures. 

(cf: 13 12.3 - Uniform Complaint Procedures) 

Note: Many nondiscrimination laws and regulations contain a notification requirement. For example, 
pursuant to 34 CFR 104.8 and 106.9, a district that receives federal aid is required to take "continuing steps" 
to notify students, parents/guardians, employees, employee organizations, and applicants for admission and 
employment that it does not discriminate on the bases of disability and sex in its educational programs or 
activities. In addition, Education Code 221.61, as added by SB 1375 (Ch. 655, Statutes of 2Of6)j 
req&es that, on or before July 1,2017, districts must post specified information relating to Tltle TX: 
on their web sites. To ensure consistent implementation of the laws, the same notification requirement 
should be adopted for all the protected categories as provided in the following paragraph. 

Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify 
students, parentslguardians, employees, employee organizations, applicants for admission 
and employment, and sources of referral for applicants about the district's policy on 
nondiscrimination and related complaint procedures. Such notification shall be included in 
each announcement, bulletin, catalog, handbook, application form, - .  or . other materiaIs 
distributed to these gmups and, as ~plicable, to the pubGc. As appropriate, such 
notification ;ball be posted in district schools and oEces, including staff lounges! 
student government meeting rooms, and other prominent locations and shall be posted 
on the district% web site and, when available, district-supported social media. 

(& lllj - District and School Web sites) 
(cf: If I4 - DMctSponsored .Social ~ e d i a )  
(cf: 4 11 2.9/4212.9/4312.9 - Employee No~ifications) 
(cf: 5145.6 - Parental Notifcations) 

Note: Pursuant to Education Code 48985, when 15 percent or more of students enrolled in a school speak a 
single primary language other than English, all notices and reports sent to the pnrentslguardians of these 
students must also be written in the primary language and may be answered by the parentlguardian in 
English or the primary language. In addition, 20 USC 63 11 and 6312 require that districts receiving Title I 
funds provide parentiguardian notices in an understandable and uniform format and, to the extent 
practicable, in a language that parentslguardians understand. 

The district's nondiscrimination policy and related informational materials shall be published 
in a format that parentslguardians can understand. In addition, when f 5 percent or more of a 
school's students speak a single primary language other than English, those materials shall be 
translated into that other language. 

Access for Individuals with Disabilities 

Note: Pursuant to the ADA and its implementing regulations, 28 CFR 35.150 and 35.15 1, district facilities 
must be accessible to and usable by individuals with disabilities. Compliance methods may include 
equipment redesign, reassignment of services to accessible buildings, assignment of aides to beneficiaries, 
home visits, delivery of services at alternate accessible sites, and alteration of existing facilities and 



BP 041 0(d) 

NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued) 

construction of new facilities. In achieving compliance, a district need not make structural changes to 
existing facilities if other methods are effective and the district can demonstrate that the structural change 
would result in a hndamental alteration in the nature of the activity or an undue financial or administrative 
burden. However, pursuant to 28 CFR 35.151, all newly constructed facilities must comply with the 2010 
ADA Standards for Accessible Designs issued by the U.S. Department of Justice. 

In addition, pursuant to 28 CFR 35.136, a district must permit an individual with a disability to be 
accompanied by a service animal on district premises when, without the animal's assistance, the individual 
with a disability will not be able to access or participate in a district program or activity. For language 
addressing this mandate, see AR 6163.2 - Animals at School. Districts with questions about compliance with 
the ADA should consult with legal counsel as appropriate. 

District programs and facilities, viewed in their entirety, shall be in compliance with the 
Americans with Disabilities P A) and any implementing standards and/or regulations. 
When shvctural changes to g district facilities are needed to provide individuaIs 
with disabilities access to programs, services, activities, or facilities, the Superintendent 
or designee shall develop a transition plan that sets forth the steps for completing the 
changes. 

(cf: 6163.2 -Animals at School) 
(cf: 71 10 - Facilities Master Plan) 
(cf: 71 11 - Evaluating Existing Buildings) 

Note: Pursuant to 28 CFR 35.130 and 35.160, the ADA requires districts to provide services and aids to 
ensure that a disabled individual is not excluded fkom participation or denied a benefit, service, or program 
on the basis of a disability. However, if the district can show that providing such aids and services would 
fundamentally alter the nature of the function, program, or meeting or would be an undue burden, then the 
district need not provide them. 

In addition, Government Code 54953.2 requires that all Board meetings meet the protections of the ADA 
and implementing regulations (28 CFR 35.160 and 36.303). In effect, the district must ensure that such 
meetings are accessible to persons with disabilities and that, upon the request of any person with a disability, 
disability-related accommodations, such as auxiliary aids and services, are made available. 

A U.S. Department o f  Justice technical assistance pub~cation, ~ccessibilitv of State and ~ o c a i  
Government Websites to People with DisabiUties, affirms that the ADA applies to district-sponsored 
web sites. Examples of technical standards for web site accessibility are available from the World 
Wide Web Consortium, California Department of Education's standards for state web sites, and other: 
sources; see BP 1113 -District and School Web Sites. 

The Superintendent or designee shall ensure that the district provides appropriate auxiliary 
aids and services when necessary to afford individuals with disabilities equal opportunity to 
participate in or enjoy the benefits of a service, program, or activity. These aids and services 
may incIude, but are not limited to, quaIified interpreters or readers, assistive listening 
devices, assistive technologies or other modifications to increase accessibility to district 
and school web sites, notetakers, written materials, taped text, and BrailIe or large print 
materials. Individuals with disabilities shall notie the Superintendent or principal if they 



NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued) 

have a disability that requires special assistance or services. Reasonable notification should 
be given prior to the a school-sponsored function, program, or meeting. 

(i'6020 -Parent ~nvolvementj 
(cj 9320 - Meetings and Notices) 
(cj 9322 - AgendaIMeeting Materials) 

: Pursua 
one em1 

Note nt to 28 CFR 35.107, a district that has 50 or more employees is required to designate at 
least ~loyee to coordinate the district's efforts to comply with the ADA. The designated 
employee could be the same individual or position responsible for the district's compliance with state 
and federal laws and regulations governing educational programs as identifled in the district's 
uniform complaint procedures. The folIowing paragraph, which identifies the person or position 
identified in the AR 13123 - Uniform Complaint Procedures as the responsible employee, may be 
modified if the district chooses to designate another person or position. 

--- - - - - - - - -- - 
 he-individual identified in AR 13123 - TTniforrn Complaint Procedures as the 
employee responsible for coordinating th ct's response tl md for 
complying with state and federal civil righ is hereby desig istrictts 
ADA coordinator. Heishe shall receive nuu address requesb lur accvmmodation 
submitted by individuals with disabilities, and shaU investigate and resolve complaints 
regarding their access to district programs, services, activities, or facilities. 

- -** 
e distril 
~ts  laws 
..-a -. 

.- . 

~ k e c t o r  of studentserviced 
8408 Watt Avenue, Antelope, CA 95843 
(916) 338-6320 

o comp 
pated a 
- r-- - 

laints a 
a the dl 

Legal Reference: (see next page) 



NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVLTIES (continued) 

Legal Rgerence: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
48985 Notices to parents in language other than English 
51007 Legislative intent: state policy 
GOVERNMENT CODE 
1 1000 Definitions 
11 135 Nondiscrimination in programs or activities finded by state 
11 138 Rules and regulations 
12900-12996 Fair Employment and Housing Act 
54953.2 Brown Act compliance with Americans with Disabilities Act 
PENAL CODE 
422.55 Definition of hate crime 
422.6 Interference with constitutional right or privilege 
CODE OF REGULA TIONS. TITLE 5 
4600-468 7 Uniform complaint procedures 
4900-4965 Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE. TITLE 20 
1400-1482 Indir~id~rals with Disabilities in Education Act 
1681-1688 Discrimination based on sex or blindness, Title LY 
2301-2415 Carl D. PerLins Vocational and Applied Technology Act 
631 1 State plans 
6312 Local education agency plans 
UNITED STATES CODE. TITLE 29 
794 Section 504 of the Reltabilitation Act of 1973 
UNITED STATES CODE. TITLE 4z 
2OOOd-2000d-7 Title VI, Civil Rights Act of 1964 
20OOe-200Ue-17 Title VII, Civil Rights Act of 1964 as amended 
2000h-2000h-6 Title LY 
121 01-1 22 13 Americans with Disabilities Act 
CODE OF FEDERAL REGUUTfONS. TTILE 28 
35,101-35.190 Americans with Disabilities Act 
36.303 Auxiliary aids and services 
CODE OF FEDERAL REGULA TIUNS. TITLE 34 
100.1-100.13 Nondiscriminarion in federal programs, effectuating Title VI 
104.1-104.39 Section 504 of the Relrabilitation Act of 1973 
106.1-106.61 Discrimination on the basis of six, efectuating Tille IX, especially: 
106.9 Dissemination of policy 

Management Resources: 
CSBA PUBLICATIUNS . . 

hwkUvdated  Lecal Gtridance: J&ewrd& ~rotectin; Transeender and Gender Nonconformin& 
Sttidenis-Arainst Ser Discrimination, -uly 2016 
Pror~idine a Sufi. Nondiscriminatorv Scl~ool Environment for Transrrender and Gender- 
Noncon f o  mine Students, Policy BrieJ Februaty 2014 
Safe Schools: Stritte~ies for Governine Boards to Ensure Stirdent Success, 201 1 
CALIFORNIA DEPARTMENT OF FAIR EMPLOYMENT AND HOUSING PUBLIC4 TION$ 
California Law Prohibits Workplace Discrimination and Harassment 

Management Resoiirces continued: (see next page) 



NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued) 

Management Resources: (continued) 
US. DEPARTMENT OF EDUCA TION. OFFICE FOR CIVIL RIGHTS PUBLICA TfONS 
Dear Colleame Letter: Transrender Students, May 2016 - . . . - . . . . . - .- . - 
Ekam~fes  o f  Policies and Emerpinp Practices for Suu~ortinr Tmspender students, ~i~ 2016 
Dear Colleapue Letter: Tihe IX Coordinators, April 2015 
Dear Colleaaue Letter: Harassment and Bullving, October 2di1 
Dear Colleaaue Letter: Electronic Book Readers, June 29,2010 
Notice o f  Non-Discrimination, January 1 999 
Protectinrr Students from Harassment and Hate Crime, January 1999 
Nondiscriminotion in Emplovment Practices in Education, August 1991 
US. DEPARTMEhT OF JUSTICE PUBLICA TIONS 
2010 ADA Standards for Accessible Desien, September 2010 

. . . - . . . - - . . . . . - 
Accessibility of State and Local Government lYebsites to peopie with Disabilities, June 2003: 
WORLD W D E  WEB CONSORTIUM PUBLIC4 TIONS 
Web Content Accessibility Guidelines, December 2008 
WEB SITES 
CSBA: Rttp://~vrnu.csba.org 
CaliJornia Department of Education: http://~nvrv.cde.ca.gov 
CaliJornia Department of Fair Employment and Housing: http://www.dfih.cagoi 
Safi Schools Coalition: Irttp://~rv.casnfescliools.org 
Pacijc ADA Center: http://~,nnv.adapaciJic.org 
US. Department of Education, OfJice for Civil Rights: kttp://~n~v.ed.gov/abouf/oflces/lisrlocr 
US. Department ofJustice, Civil Rights Division, Americans with Disabilities Act: http://~mvrv.ada.gov 
US,  ~ q u d  ~ r n ~ l o ~ m e n t  ~ ~ ~ o r t u n i t y  Commission: hrtp/h,eeoc.goy 
World Wide Web Consortium, Web Accessibility Initiative: h t t p : / ~ . w ~ o r & u ~  

Policy Reference UPDATE Service 
Copyright 20 16 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
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CSBA Sample 
Board Policy 

Philosophy, Goals, Objectives, and Comprehensive Plans 

CHARTER SCHOOL OVERSIGHT 

Note: The following optional policy may be revised to reflect district practice. The Governing Board is 
obligated to monitor the performance of any charter school it authorizes in order to ensure the school's 
compliance with legal requirements and prognss outcomes specified in the 
charter. Information about the school's performance when determining whether 

to grmt a renewal of tha charter or whether a revocation of the charter is wammted; see BP 0420.42 - 
Charter School R e n d  and BP 0420.43 - Charter School Revocation. In addition, pursuant to Education 
Code 47604, if the district complies with all oversight responsibilities re+d by law, it wi l l  not be liable 
for the debts or obIigations of any charter school that operates as or is operated by a nonprofit public benefit 
corpomtionpuffuant to Corpmtiom Code 51 10-6910. 

Pursuent to Education Code 47605, if the State Board of Education (SBE) approves a petition upon appeal 
after the Board and County B o d  of Education bave denied tba petition, tha SBE may, by mutual 
agreement, designate its supervisorirtl and oversight responsibiliti~ to the Board or to any local educational 
agency in the county in which the charter school is located 

The Govemin Board recognizes its ongoing responsibility to that any charter 
school .rmb authorized -- is successllly fulfilling the terms of its 
charter and is providing a high-quality educational program for students enrolled in the 
charter school. 

(6 0420.4 - Charter school ~uthorization) 
(c! 0500 - AccounlabiIity) 

The Superintendent or designee shall identify at least one staff member to serve as a contact 
- 7 S r " ~ -  mg for each charter school - ~ r u e d b ~ ~ ~ .  (Education Code 47604.32) 

Note: Education Code 47604.32 requites the district to visit each charter school at least once every year, 
CSBA's publication Charter Schools: A for Governance Team recommends more frequent 
visits, perbaps two or three times during the school year, in order to monitor schoof operatiom more closely 
and develop reletionships with the staff at the charter school. 

The Board and Superintendent or designee may inspect or observe any part of the charter 
school at any time. The Superintendent or designee shall visit each charter school at least 
annually. (Education Code 47604.32,47607) 

Note: The following options4 paragraph may be revised to reflect district practice. Pursuant to Education 
Code 47604, if a charter school operates as or is operated by a nonprofit public benefit corporation, the 
Board is entitled to a aingle representative on the board of directors of the nonprofit public benefit 

.....tr: C.  

corporation CSBA's publication Charter Schooh A 4ihw~I ~ u l d d  for Governance Teams recommends 
that the disbict consult with legal counsel and consider any potential conflict of interest that may arise h m  
having an individual Board member vote as a member of the charter board of directors on issues on which 
the Board will need to provide oversight CSBA's m&&gddi suggests that an alternative appr&ac'4 may 
be for the district to designate its charter school contact, appointed pursuant to Education Code 47604.32, to 

.* e-. ", Pi - : '- ~ k t t e n & ~ ~ d t i n g g - o ~ ~ e : $ ~ & e & ~ e h ~ o & , b ~ & ~ {  



BP 0420.41 (b) 

CHARTER SCHOOL OVERSIGHT (continued) 

Waivers 

No& A charter school is not authorized to submit g a d  waiver requests to the SBE on its own behafE 
Ratha, the district must submit the waiver request for the cbarter school. A general waiver request f o m  is 
available on the California Department of Education's (CDE) web site. Exceptions for which the charter 
school may directly apply for a waiver includa a federal waiver of the Carl Perkins Career and Technical 
Education Act and a specific waiver of instructional time penalties. 

If the charter school wishes to request a general waiver of any state law or regulation 
. t a  it shall request that the district submit a general waiver request to the State 

(cf: I431 - Waivers) 

Provision of District Services 

Note: The following optional section may be revised to reflect district practice. A charter school may elect 
to receivo its fhdhg  directly h m  the County Supexintendeat of Schools pursuant to Education Code 
47651 and ba direcffy responsibIe for tha provision of payroll, human resources, maintenance and 
operations, legal services, and other administrative opemtions. Alternatively, a charter school may receive 
its funding through the district that granted its charterI as is the case with most "dependent" charter schools. 
CSBA1s publication Charter Schools: A for Goveraance Teamg recommends one or mom 
memoranda of understanding to clarify the financial and operational agreements between the district and the 
charter school, including any services that will be provided by the dislrict; see BP 0420.4 - Charter School 
Authorization 

The charter school may purchase administrative or other s d c e s  h m  the district or any 
other source. (Education Code 476 13) 

Whenever the district agrees to provide administrative or support s d c e s ,  the district and 
charter school shall develop a memorandum of understanding which clarifies the hmcial 
and operational agreements between the district and charter school. 

At the request of a charter school, the Superintendent or designee shall create and submit any 
reports required by the State Teachers' Retirement System or Public Employees' Retirement 
System on behalf of the charter school. The @ % ~ ~ ~ m ~ h ~ r m ~  charter school a 



CHARTER SCHOOL OVERSIGHT (continued) 

r the actual costs of the reporting services, but shall not @ requird 
purchase payroll processing services hrn the district as a condition for creating 

. - . . -. - 

and submitting these reporti (+Education Code 4761 1.3) 
- 

Material Revisions .to Charter 

Material revisions to a charter may be made with Board approval. M a t 4  
revisions shall be governed by the same standards and criteria that apply to new charter 
petitions as set forth in Education Code 47605 and shall include, but not be? limited to, a 
reasonably comprehensive description of any new requirement for charter schools enacted 
into law after the charter was originally granted or last renewed. (Education Code 47607) 

If an approved charter operations to one or 
more additional sites ool shall request a 
material revision to its charter and shall notify the Board of those additional locations. The 
Board shall consider approval of the additional locations at an open meeting. (Education 
Code 47605) 

The Board shall have the authority to det d change in charter school 
operations constitutes a material revision 

Monitoriug Charter School Performance 

, , . .-,+.p rn-,, 
Note The district hes a responsibility to that tba c b  school complies with all applicable 
legal requirements. Violation of any law may subject the charter school to revocation pursuant to Education 
Code 47607. See tho accompanying miit for a list of legal requirements p&g to the operation of 
charter schools. 

The Superintendent or designee shall monitor the charter school to determine whether it 
complies with all legal requirements applicable to charter schools, including making all 
reports repired of charter schools in accordance with Education Code 47604.32. Any 
violations of law shall be reported to the Board. 

Note Education Code 47605 requires that measurable student 
by thc charter school" be included 
th-&i:f;igrn-&&yifm;,!7,- 

; o& erlocat 
52060f~see AR 0420.4 - Charter School Authorization. Pursuant to Education Code 47607, "all groups of 
students served by the charter school" means all numerically significant submu~s of students served bv the - - 
charter school, defined in Education Code 52052. Education Code 52052 

- . - - m y l * R - y , -  .. . - u - y r -  ' '  

P- deiinesi a j . n ' ~ r n ~ h ' = ~ f ~ c a n & ~ & ~ r o ~ ~  ' 

~ ~ S f o a  t e ~ y p u ~ o y ~ h b m g I e s ~ & ~ t s ~ ~ i p n . t h e , ~  



BP 0420.41 (d) 

CHARTER SCHOOL OVERSIGHT (continued) 

Education Code 47605 

i 

The Board shall monitor each charter school to determine whether it is achieving, both 
schoolwide and for all groups of students served by the school, the measurable student 

The Board shall monitor the fiscal condition of the charter school based on any financial 
idomation obtained h m  

47604.32,47604.33,47606.5) 

Noto: Education Code 47613 authorizes the district to charge the chatter schoo1, within specified limits, for 
tha costs of supervisorid oversight of the school. Education Code 47613 provides that the costs of 
supervisorid overeight include, but are not limited to, costa incumd for technical assistance or intervention 
pursuant to Education Code 47607.3; sea the section "Technical Assistanc&terventioni' below. CSBAts 
publication Charter Schools: A -add for Governance Tea- suggests that supwisorial ovmight 
activities also might include site visits, reviews of performance data and financial reports, and legal auditing. 
The actual provision of administrative or support services would not be considered suporvisorial 
oversight ,. .,? . --.,. for -? 

purposes .r-. of charging supervisarial oversight costs to the charter school. ~ ~ ~ e ~ $ ~ ~ ~ ~  - " lT-'- ' - 
be purc hased separately;li~.the~chart~.schoo~ 

The district may charge up to one percent of a charter schoolis revenue for the actual costs of 
supervisorial oversight of  the school. However, if the district is 
rent-fie facilities to the charter school, the district may charge 



BP 0420.41 (e) 

CHARTER SCHOOL OVERSIGHT (continued) 

(t$ 7160 - Charter School Facilities) . 

Technical Assistance/Intervention 

If, in three out of four comecutive school years, a charter school fails to improve outcornea 
for three or more student subgroups identified in Education Code 52052, or for all of the 
student subgroups if the school has fewer than three, in regard to one or more state or school 
priorities identified in the charter, the district: (Education Code 47607.3) 

1. Shall provide tecbnicd assistance to the charter school wing an evaluation rubric 
adopted by the SBE pursuant to Education Code 52064.5 

(cf 0520.2 - Title IProgram Improvement Schools) 



t' 

CEARTER SCHOOL OVERSIGHT (continued) 

NO&: Education Code 47607 requires ths Board to consider specified criteria of academic performance 
when determining whether to deny a petition for charter renewal or to m k e  a cbartcr, with achievement of 
all student subgroups served by the c h  school being the most important faotor, see BP 0420.42 - Charter 
School Renewal and BP 0420.43 - Charter School Revocation In addition, Education Coda 47607.3a 

a Board to consider revocation of a charter whenever 
to implement the mcommendatiom of the California 

Collaborative for Educational Excellence or continues to demonstrate persistent or acute inadequate 
performance. 

In accordance with law, the Board may deny a charter# renewal petition or may 
revoke a charter based on the charter school's poor performance, especially with regard to the 
academic achievement of all numerically significant subgroups of students served by the 
chter school. 

(cf: 0420.42 - Charter School Renewof) 
(cJ 0420.43 - Charter School Revocation) 

Complaints 

-- - - - - - . - 
no~compliance with Education code 47606.5 (annual updata of school goals, actions, and related 
expenditures) or 47607.3 (technical assistance or intervention based on the school's Wum to improve 
student outcomes). See A .  1312.3 - Uniform Comulaint Procedures for amlicable arocedurts. 

Each charter school shall z- maintain --WUT~ to 
enable any person to file a complaint, in accordance with the uniform complaint procedures 
as specified in 5 CCR 4600-4687, alleging the school's noncompliance with Education Code 
47606.5 or 47607.3. (Education Code 52075) 

(cf: 1312.3 - Unfom Compiaint Procedures) 

A 'complainant who is not satisfied with the decision may appeal the decision to the SPI. 
(Education Code 52075) 

If the charter school finds merit in the complaint or the SPI finds merit in an appeal, a 
remedy shall be provided to all affected students and parents/guardians. (Education Code 
52075) 



BP 0420.41 (g) 

CEARTER SCHOOL OVERSIGHT (continued) . 
a .  

SchooI Closure . . , . 

N o k  The following optional section may be icvised to reflect district practice. Pursuant to Education 
Code 47605, procedures to be followed in the event a charter school ceases operation for any reason must be 
specified in the charter; see AR 0420.4 - Charter School Authorization. 5 CCR 11962 fists components that 
must be included in these procedures, including (1) designation of a responsible entity to conduct closure- 
related activities; (2) notifications to specified persons and entities; (3) proviaion of information about 
students' grade levcl, course completion, and district of residence; (4) transfer and maintenance of student 
and pcrsomel records; (5) completion of an independent final audit; and (6) disposal of any net assets 
remaining after al l  liabilities of the charter school have been paid or otherwise addressed. 

~Gending on the terma of tk charter, these duties m y  be performed by tha charter school, the district, or 
another specified entity. However, Education Code 47604.32 specfiea that it is the responsibility of the 
district to notify the CDE when a charter school ceases operation for any reason Tht CDE's web site also 
recommends that, in addition to the notification3 required by 5 CCR 11962, either the district or the charter 
school should announce the closure to any schoof districts that may be rcsponsibIa for providing education 
services to the former students of the charter school. 

The CDEs web site recommends that charter school closures occur at the cnd of a school year if it is 
feasible to maintain a legally compliant program until then. 

In the event that the Board revokes or denies renewal of a charter or the school 
for any reason, the Superintendent or designee shall, when applicable in 

accordance with the charter and/or a memorandum of understanding, provide assistance to 
facilitate the transfer of the charter school's former students and to finalize financial reporting 
and close-out. 

The Superintendent or designw shall~mvide notification to th 
--, if 

charter school will cease operation for any reason. 

Such notification shall include, but not be limited to, a description ofthe circumstances of the 
closure, the effective date of the closure, and the location of student and personnel records. 
(Education Code 47604.32; 5 CCR 1 1962.1) 

Legal Reference: (see next page) 



CHARTER SCHOOL OVERSICHI' (continued) 

Legal Reference: 
EDUCATION CODE 

220 Nondiscrimination 
221.9 Sex equity in competitive athletics 
222 Lactation accommodations for students 
17280-1 731 7 Field Act 
17365-1 7374 Field Act, fihrars for occupancy 
35330 Field trips and acursions; student fees 
38080-38086 School meals 

298 ;- - ~ a u c ) ~ w . ~ t . ~ r g ~  p.. 0 - , 3 9 8 4 ~ ~ 1 ~ ~ 1 ~ l ~ n ~ u c t i 6 n : a ~ ~ ~ ~ ~ ~  -- --- - 

42100 Annual statement of receipts and expenditures 
44030.5 Reporting change in employment status due to alleged misconduct 
44237 Criminal record mmmnry 
4469I Information on detection of child abuse 
44830.1 Certifcated employees, conviction of a violent or sedowfelony 

comiction of a violent or seriousfelony 

47600-47616.7 Charter Schools Act of 1992 
47634.2 Nonclassroom-based instntction 
47640-47647 Special education finding for charter schools 
48000 Minimum age of admission for kindergarten; transitional kindergatien 
48010-4801 1 Minimum age of admission @st grade) 
4885U-48859 Educational placement of foster youth and homeless studen& 
48907 Students' erercise o f f i e  expression; rules and regulations 
48950 Student speech and other communication 
49011 Studentfees 
49061 Shrdent records 
4911 0 Authority of issue workpennits 
49414 Epinephrine auto-injectors 
49475 Health and safetv, concussions and head injuriea 

51 745-51 749.3 Independent study 
52051.5-52052 Academic pefonnance indeg appiicability to charter schools 
52060-52077 Local control and accountability plum 
52075 Uniform complaintprocedures 
56026 Special education 
561 45-56146 Special education service.v in charter schools 
60600-60649 Assessment of academic achievement 
6085b60859 High school exit examination 
69432.9 Cal Gmnt program; not-$cation of grade point average 
CORPORATIONS CODE 
51 10-6910 Nonprofit public benefit corporations 

Legal Reference continued: (see next page) 



BP 0420.4 1 (i) 

' CHARTER SCHOOL OVERSIGHT (continued) 

~ e a a l  ~efernce:  (continued) - - - . . 

1090-1099 Prohibitions ap~licable to specified officer3 

1198.5 Personnel recordr related to pefonnance andgrievance 
PENAL COD& 
667.5 Definition of violent felony 
1192.7 Defnition of serious felony 

cornmoly 
Article 9, Section 5 Common school system 
Article 16, Section 8.5 Public finance: school accountability report card 
CODE OF REGVUTfOlVS. TITLE 5 
4600-468 7 Uniform complaint procedures 
11 700.1-11 705 Independent study 
11960-11969 Charier schools 
15497.5 Local control and accountability plan template 
CODE OF REGULA ~ O N S .  mm 24 
101 et seq. Califbmia Buildinn Standards Code 

11431-1 1435 M&ney-Vento Homeless Assistance Act 
CODE OF FEDERAL REGULATIONS. TtlM 34 
200.1-200.78 Accountabilitv 

COURT DECISIOW 
Ridpecrest Charter School v. Sierra Sands Unified School D i v a  (2005) 130 Cal.App.4th 986 
ATTORNEY GENERAL OPMONS 
89 Qus. Cal,Attv, Gen. 166 (2006) 
80 0ps.Cal.Atht. Gen. 52 (1 997) 
78 Ous, Ca1,Attv. Gen, 297 (1995) -- -- 
p GS DECISIO 
student v. Hokon Instnicfional fistems Charter School, (2012) O M  Case No. 2011 060763 

Management Resources: (see next page) 



CHARTER SCHOOL OVERSIGHT (continued) 

Mananement Resources: 

California School account in^ Munual 
Sample Copy of a Memorandum of Understanding 
Pupil Feps. Deposits. and Other Cham= Fiscal Management Advfsory 12-02, April 24,2013 
Special Education and Charter Schools: Ouestiorrs and A m e m  September 10,2002 
US, DEPAR7M?iVT OF EDUCAVON GVWANCE; 

JKEB SITE$ 
CSBA: http:/h.mba.org 
Calfornia Charter Schools Association: http:/hnvw.calcharters.org 
California Department of Education, Charter Schools: ht@:/hvww.cde.ca.gov/sp/cs 
National Association of Charter School Authorizers: ht@:/h.quali@charlers.org 
US. Department of Education: h t t p : / k .  ed,gov 

Pollcy Reference UPDATE Servfce 
Copyright 2016 by California School Boards Aosociatlon, West Sacramento, California 95691 
All rights reserved. 
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' The &v&g Board recognixes its -- Yli'ik~pb&s~oility toJ%&n&k rnar a cnarter sr 

hi ~h+quality educational program fnr students enrolled in t h e  ~ h a * ~  school. 
autbo&ed by the Board is S U C C ~ S S ~ - ~  LulxLling the tenns of its chaxter 8uu is pr0vih8 

- C h a ~ e r  School Authorkution) 
2 -  Accountnfiili&) 

I I ~c Supmintendent or designee shall identi@ LLL least one s W  member seme as a wnta 

Ihe W c  1 and Sur ntende lesigaee n _ spect or obs 
3chwl at any tir he Sugerintendent or i re shnl1, visit eac 
o m  -1y. (Educa :ode 47604.32,47607) ;%!z 
wmenever a cnmer scnoo~ as or IS operatea by 
corpomtion as authohed by Education Code 4.76M, the Superintendent shall. reu nend 
sn& the Bosd shall ~pprsin~, a district representative, 

Provision OF DisMct Servicm 

I The district may churge for the actual costs of supmorial oversi$ht of a chuter s---- -.-- 

to exceed one percent of the ~harter s~hool's revenue. lf fie district is able to provide 
substantially rent-fiee facilities to the charter school, the IliskLct may charge actual costs up 
to three percent of the charter school's revenue for supmpisorid oversight, (Education Code 

1 47613: 

(if 71 6~ ,?hafler School Faailrfies] 

I 'The charm schwi may s q a e l y  purchase snminishtive or other services from, the disMct 
or any otha source. @ cation 

reports required by ure State leachers' Retirement bystem or Public Employees' ~etirem&t 
System on behalf of tL- charter school. The charter school may be c h a e d  for the actual 



Waivers 

sbict EM a condition : creating at- 

he charter school wishes to request a genwdl waiver of any state law or regulation, i e  QIM~ 

eequest that the Sup&tendmt or designee svbmit a general waivrr request to the State 
Board of Education (SBE) on its behalf. 

Material Revhionfi to Charter 

Material revisions to a cbwter may be made only with Board appval. llatmial rmaio 
shall be governed by the same standards and d t d a  that apply to new cb&- petitions as set 
forth in Education Code 47605 and shall include, but not be limited to, a reasonably 
comprehemuve dcscnption of any new ~equiment of charter smools enacted into law afkc 
the chat.ter was onigindy granted or last renewed. @ducation Po& 47607 

If an approved chmta school proposes to expand operations to m e  or more additional sites 
w i f i  the district's boundmies, the chwta school shall request a material revision to its 
ch&m and shall n o w  the Board of those additional locations. The Board shall consider 

>roval offhe additional locations at an opmmedhg. (Education Code 47605) 

'The Bolrrd shall have the artthorib to determine vhether a proposed change in clmtcr I ool 
operations constitutes a matdal revision 

Monitoning Charter School Perfonmance 

The Supmintendent or designee s h d  regularly report to the Board on the ch&m school's 
pdomance, based on emic and fiscal accountability measures 
~ p ~ r o v d  charter. 

Tn providing general ov of a cha : school, the Board a the ~upenntenaem or 
designee shall detemrine er the school complies with aU I --u requirements applicable 
to nhartcr schools, including making a1 repots m--.*:-a -$ -I 

--- n-Lools in accordance 
Education Code 47604+32. 

y&& -3 
; !;; - omd shall monitor the fiscal cnndition nf the rhmt~1 . .~hool  based on m y  hanc 

I r:?" infomndon obtained from the charter school. including, but not limited to, the charta 
-,? school's p~elirmnafiy budge first and second &trim fhmcial repom, and final unaudited 
. q o r t  for the full prior year. (@ducattion Code 41'604.'32. 47b04.33: 

riy+v:- FR ?2T5gxzL * 2,!.- ~,.-.$.j~:w:: +&:. 

outcomes for stud en^ leaning set forth in the charter agreement. In addition, the Board sM1 
d e t h e  whether the charter school d e s  "adequate yearly progress1' as defined by the 
SBE. and fed& Tide d awounhbility requirements. If a chazta dl-Lfi-l to make 



adequate yearly progress for two or more consecutive yeam, €he Board shall. take a t i o n  far 
~mgram improvement in acco: nce with law, Board policy, and administrative regulations. 

"C"O 2 , LTnm 
_ ement Jchools] 

luation data for the charter schoa --1 be considered in the $'A'Q d c t b a t i o n  of the 
1 or revocation of a charta 

(clf 6 ! 42 r :har~er School Renewal) 
(cf: Drr d. " - - 1 ~  School EevacaHon) -,-. 

In the event that the Roard remhes or denies renewal of a charter or the school closes for any 
othrr reason, the Superintendent or designee shall provide assistance, wben applicable in 
mrdaace with the charter and or a memorandum of undmjtauding, to hcilitate the transfer 
" 

-1e charter school's tormer students and rn finalize h a n c i ~ l  reporting me-out. 
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38080-38086 School meals 
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44830.1 Certificated enrployees, convi 
45322.1 Claw$ed employees, comttc~.-.. 
46201 I~tructional minutes . . . . .  . . . . .  : .' ,- 

. . . . . . .  4 7600-41761 6.7 [:'hurter Schools Aei of 1 ( , ., 'L 
% _ .  _ ,  .' " 

..: . - . . , 

: .<m. ' : : l , .  ,. ,, ..-. , , I :  . . 
a .  

: .: 

47634.2 Nonclassroorn-based insttrcction i . , .,.. . . . a  , - . , : . .  . , . :-. % .  ... 
,' )'.:.>. 4.:- ... :. .: . .  .., . . . .  *'J' , . 

4'640-4766 "Tpecial edmrron #ir~ding.fbr chader sch:hools ; : ; ..F%%. . .  : : ...+ : ... - r . .:. . 
<,:,:! 
:-,,.$ 48000 ..I.iinimum age o f  admission for kindergarten; ttmitiond k:ndergart@ 

#8080-48011 Minimum age of admlr8ion firs1 gmde) 
. . . .  _ ._ . . . ._  ' . . - .... .  + :. ,. 48Y07 SIkdenfs' ewrcise of !;ee expression; ru 

48950 Shrdent speech a54 Q#IIW c o ~ u g @ u t i o n  
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4911 0 Aufhority oPissue tUbpennik 
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I'OJ et seq. California. Building Standad Code 
rnm-228 CODE.. 0 20 
632 2 Adepute yearly progress 
631 9 @ul$cations of teacher, dm---rofessfonuLv 
7223-7225 Charier schooh 

300.28 Righly qualitid w l educar 
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CSBA Sample 
Board Policy 

Philosophy, Goals, Objectives, and Comprehensive Plans 

LOCAL CONTROL AND ACCOUNTABILITY PLAN 

. .. 

The Governing Board d e s k  to emm the most effective use of availabIe hding  to 
impove outcomes for all students. A community-based, comprehensive, data-driven 
planning process shall be used to identify annual goals and specific actions and to facilitate 
continuous improvement of district practices. 

(cJ OD00 - Viiion) 
(~$0200 - Goals for the School District) 



LOCAL CONTROL AND ACC0UNTABIlLI.Y PLAN (continued) : 
' . . . ..' 

. .  . . . . . .  
. . I .  _.C I. 

. . ... ., L..... _. 
. . . . . .  I' I 

, .  . - - . - -  . . . ,. . . , 'y..;;,' 

The Board shall adopt a districtwide local control and accountability 616n @CAP), following 
the template provided in 5 CCR 15497.5, that address= the state prioriti&in Education Code 
52060 and any local priorities adopted by the B o d  The LCAP shall, be updated on or 
before July 1 of each year and, like the district budget, shall cov& the next fiscal year and 
subsequent two fiscal years. (Education Code 52060; 5 CCR 15497.5) 

( i  31 00 - Budget) 

The LCAP shall focus oh improving outcomes for all students, particularly those who are 
"unduplicated students" and other underperforming students. 

Unduplicated students include students who are eligible for fiee or reduced-price meals, 
Enghsh learners, and foster youth and are counted only once for purposes of the local control 
funding formula (Education Code 4223 8.02) 

(cj 3553 - Free and Reduced Price Meals) 
(cJ 61 73.1 - Education for Fosrer Youth) 
(~$6174 - Education for English Language Learners) 

Noto: Education Code 52062 requires the district to ensure that the specific actions included in ths LCAP 
an consistent with strategies in tha single plan for student achievement (SPSA) submitted by each school 
pursuant to Educatian Coda 64001; me BPlAR 0420 - School PlanslSita Councils for SPSA requirements. 
In addition, the LCAP template in 5 CCR 15497.5 allom for the LCAP to be supplemented with 
information contained in other phm, including the Title I local educational agency plan required by 20 USC 
63 12 (see BPIAR 6171 - Title I Programs). 

The Superintendent or designee shall review the single plan for student achievement (SPSA) 
submitted by each district school pursuant to Education Code 64001 to ensure that the 
specific actions included in the LCAP are consistent with strategies included in the SPSA. 
(Education Code 52062) 

(do420 - School PludSite Councils) 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) . 

The LCAP shall also be aligned with other district and school plans to the extent possible in 
order to minimize duplication of effort and provide clear direction for program 
implementation. 

(cJ 0400 - Comprehensive Plans) 
' (4 0440 -District Technology Plan) 

(~$0450 - Comprehensive Safeety Plan) 
(cf: 5030 - Student Wellness) 
(~$6171- Titie IProgram) 
(cf: 71 t 0 - Facilities Master Plan) 

Any complaint that the district has not complied with legal requirements patsining to the 
LCAP may be fled pursuant to AR 1312.3 - Uniform Complaint Procedures. (Education 
Code 52075) 

(~$1312.3 - Uniform Complaint Procedures) 

Plan Development 

The Superintendent or designee shall gather data and information needed for effective and 
meaningfid plan development and present it to the Board and community. Such data and 
information shall include, but not be limited to, data regarding the number of students in 
student subgroups, disaggregated data on student achievement levels, and information about 
anent programs and expenditures. 

Note: Education Code 52060 requires consultation on plan development with all of the groups Listed below. 
The Board may delegate nsponsibiity for amanping meetings and other input opportunities to the 
Superiutendent or designee. 

5 CCR 15495 d&es what it means to consult with students, including unduplicated studeats and other 

a 

disadvantaged students, English lemm, foster youth, and homeless students, when there are at least 30 
students in the subgroup (or 15 foster ywth or homeless students) in the school or district. For schools or 
districts with 11-99studcnts, numeri~a"~ si@cant .- ---.- student sub&ups are defined by the Superintendent of 

, . -.-..-I 
Public Iostmction (SPl) with approval of the -BE!. 

State regulations do not provide examples of consultation with group other than students, but consultations 
might include the establishment of an advisory committee consisting of representatives of all the specified 
groups, solicitation of feedback from the p u p s  &er a draft plan is available, discussion of the LCAP at 
staff meetings, and comm~cation with parent organizations, student councils, school site councils, or other 
established committees or organizations. 

I The dishict may expand the following pmgmph to mflect disfhct practice. I 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) -,! .=- 

The Board shall consult with teachers, principals, admhistrators, other school personnel, 
employee bargaining units, parents/guardians, and students in developing the LCAP. 
Consultation with students shall enable unduplicated students and other numerically 
significant student subgroups to review and comment on LCAP development and may 
include surveys of students, student forums, student advisory committees, andfor meetings 
with student government bodies or other groups representing students, (Education Code 
52060; 5 CCR 15495) 

(ex I220 - Citizen Advisory Committees) 
(cJ 4140/4240/4340 -Bargaining Units) 
(~$6020 - Parent Involvemenl) 

Public Review and Input 

x:., y,7. 422 F. !.. - . - - .. &- . --"z-' "!" Board 
( Note: Pursuant to Education Code 52063 and 5 CCR 1 5 4 9 5 , s  

is required to establish a parent advisory committee that is composedof a mjority of parentnlguardians and 
includes at least o m  parmtlguadan of an unduplicated student. In addition, if district enrollment includes 
at least 15 petcent English learners, with at least 50 students who am English learners, the Board is required 
to establish an English Ieamer parent advisory committee which, pursuant to 5 CCR 15495 as amended, 
must include a majority of p a r e n t d ~ a n s  of English leamen. The district may use existing pareut 
advisory committees for tbesa purposes if the committee composition complies with Education Coda 52063 
and 5 CCR 15945. However, the district should consider whether such opportunities need to be expanded b 
achieve significant levels of stakeholder involvement in the planning process as intended by tfie law. 

The Board shall establish a parent advisory committee to review and comment on the LCAP. 
The committee shall be composed of a majority of parents/guardians and shall include at 
least one parentfgwrdian of an unduplicated student as defined above. (Education Code 
52063; 5 CCR 15495) 

Whenever district enrolhent includes at least 15 percent English learners, with at least 50 
students who are English learners, the Board shall establish an English learner parent 
advisory committee composed of a majority of parentslguardians of English lemers. 
(Education Code 52063; 5 CCR 15495) 

The Superintendent or designee shall present the LCAP to the committee(s) before it is 
submitted to the Board for adoption, and shall respond in writing to comments received h m  
the committee(s). (Education Code 52062) 

Note: Education Code 52062 requites notification to the public of the opportunity to submit written 
comments on the proposed LCAP, including notification in the primary language of parentslguardiana when 
required by Education Code 48985. Pursuant to Education Code 48985, whenever 15 percent or more of the 
students in a school speak a singla primary language other than English, notifications sent to 
parentdgudians of such students must be written in the primary language as wen as in English; see BP 
5 145.6 - Parental Notifications. 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

The Superintendent or designee shall notify members of the public of the opportunity to 
submit written wmmenQ regarding &e specific actiom and expenditures proposed to be 
included in the LCAP. The notification shall be provided using the most efficient method of 
notification possible, which may not necessarily include producing printed notices or sending 
notices by mail. All written notifications related to the LCAP shall be provided in the 
primary language of parentdgumdians when required by Education Code 48985. (Education 
Code 52062) 

(6 5145.6 - Parental Nol~$cations) 

Note Putsuant to Education Code 42127, the B o d  cannot adopt a district budget until tho LCAP is in 
place for the budget year; sea BP 3100 - Budget. Ths budget must include the expendim necessary to 
implement the plaa that wil l  be effective during the subsequent fiscal year. If it does nof the County 
Superintendent of Schoola will disapprove the district's budget. 

A 

The Board shall hold at least one public hearing to solicit the recommendations and 
comments of members of the public regarding the specific actions and expenditures proposed 
to be included in the LCAP. The public hearing shall be held at the same meeting as the 
budget hearing required pursuant to Education Code 42127 and AR 3100 - Budget. 
(Education Code 42127,52062) 

(4 9320 - Meetings and Notices) 

Adoption of the Plan 

The Board shall adopt the LCAP prior to adopting the district budget, but at the same public 
meeting. This meeting shall be held after the public hearing described above, but not on the 
same day as the hearing. 

The Board may adopt revisions to the LCAP at any time during the period in which the plan 
is in effect, provided the Board follows the process to adopt the LCAP pursuant to Education 
Code 52062 and the revisions are adopted in a public meeting. (Education Code 52062) 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

Submission of Plan to County Superintendent of Schools 

Note: Education Code 52070 require3 the district to submit the LCAP to the County Superintendentk The * 
County Superintendent may seek written cldication of the contents of the plan and may submit 
rccommendatiom for amendments as provided below. Hdshe is required to approve the LCAP an or befom 
October 8 if helshe detmnines that (1) the LCAP adheres to the template in 5 CCR 15497.5 

(2) the district budget includes expenditures su£ficient to implement the specific 
actions in the LCAP; and (3) ths LCAP adheres to supplemmtal and concentration grant expenditure 
requirements specified in Education Coda 42238.07 for unduplicated students. In determining whether the 

I disict has fdi demonstrated that it will use iacnass or improve 
services for unduplicated students, 5 CCR 15 t.equireS the County 

( Supaidendent t o d e w  any descriptions of districtwide or schoolwide services~vided 1 
Not later than five days after adoption of the LCAP, the Board shall ,file the LCAP with the 
County Superintendent of Schools. @ducation Code 52070) 

If the County Superintendent sends, by August 15, a written request for clarification of the 
contents .of the LCAP, the Board shall respond in writing within 15 days of the request. If 
the County Superintendent then submits recommmdatiom for mendrncnts to the LCAP 
within . I5  days of receiving the Board's response, the Board shall wmider'those 
recommendations in a public meeting within 15 days of receiving the recommendations. 
(Elducation Code 52070) 

Monitoring Progress 

The Superintendent or designee shall report to the Board, at least annually in accordance with 
the timeline and 

Evaluation data shall be used to recommend any necessary revisions to the LCAP. 



LOCAL CONTROL AM) ACCOUNTABILITY PLAN (continued) 

Note: Pimuant to Education Code 52071, the Board may, at its discretion a d  at the district's expense, 
request technical assistance aa descnied in items #1-3 below. In addition, the County Superintendent is 
required to provide such technical assistance whenever he/ahe docs not approve the district's LCAP and/or 
the district faila to improve student achievement across more than o m  state priority described in Education 
Code 52060, a determined wing the SBE evaluation rubfic, 

When it is in the best interest of the district, the Board may submit a request to the County 
Superintendent for technical assistance, including, but not limited to: (Education Code 
52071) 

1. Assistance in the identification of district strengths and weaknesses in regard to state 
priorities and review of effective, evidence-based programs that apply to the district's 
goals 

2. Assistance from an academic expert, team of academic experts, or another district in 
the county in identifying and implementing effective programs to improve the 
outcomes for student subgroups 

3. Advice and assistance fkom the California Collaborative for Educational Excellence 
established pursuant to Education Code 52074 

In the event that the County Superintendent requires the district to receive technical 
assistance pursuant to Education Code 52071, the Board shall review a l l  recommendations 
received fiom the County Superintendent or other advisor and shall consider revisions to the 
LCAP as appropriate in accordance with the process specified in Education Code 52062. 

Note: Education Code 52072 provides that the SPI, with approval of the SBE, may intervene whm a dktrict 
meets both of the following criteria: (1) the district did not impmve the outcomes for three or mom student 
subgroups identified pursuant to Education Code 52052, or dl of the student subgroups if the district has 
fewer t?mn thne subgroups, in regard to mom than one state or local priority in three out of four consecutive 
school years; and (2) the California Collaborative for Educational Excellence (CCEE) has provided advice 
and assistance to the district and submits a finding that the district faiIed or is unable to implement the 
CCEE's recommendations or that the districts inadequate performance is so persistent or acute as to re- 
inteneation. For any district identified as needing int-ntion, the SPI or an academic trustee appointed by 
the SPI may, with @proval of thc SBE, take one or more of the actions listed in items #I-3 below.- 

r 

If the Superintendent of Public Instruction (SPI) identifies the district as needing intervention 
pursuant to Education Code 52072, the district shall cooperate with any action taken by the 
SPI or any academic advisor appointed by the SPI, which may include one or more of the 
following: 

I. Revision of the district's LCAP 



LOCAL CONTROL AND ACCOUNTABILITY PLAN (continued) 

2. Revision bf the district% budget in &ordance with changes in the LCAP 

3. A determination to stay or rescind any district action that wodd prevent the district 
h m  improving outcomes for all student subgroups, provided that action is not 
required by a collective bargaining agreement 

Legal Reference: (see next ptige) 



LOCAL CONTROL AND ACCOUNTABILITY PLATY (continued) 

Legal Reference: , 

EDUCATION CODE 
305-306 EnnZish lanmca~e education 

$mP~ementaff$~ 
41 020 Audils 
4212 7 Public hearing on budget adoption . 

42238.0142238.07 Local controlfinding formula 
44258.9 County superhtendent review of teacher assignment 
48985 Parental notices in languages other than English 
51210 Come of study for grades 1-6 
51 220 Course of study for grades 7-12 
52052 Academic Perjionnance Index; numerically signipcant student subgroups 
52060-52077 Local control and accountability plan 
52302 Regional occupational centers and programs 
523 72.5 Linked learning pilot program 
54692 Partnership academies 
601 19 Suflciency of textbooks and inshuctional materials; hearing and resolution 
60605.8 CalYomia Assessment of Academic Achievement; Academic Content Standards Commission 
60811.3 Assessment of language development 
64001 Single plan for student achievement 
99300-99301 Early Assessment Program 
CODE OF REGULATIONS. TITLE 5 
15494-15497.5 Local control and accountabili&plan and spending requirernent. - - - - 
UNITED STAZYS CODE. TlTLE 20 
63N Local educational agencyplan 
6826 Tirle IllfLndP, local plans 

Manawent  Resources: 

C%?FOR~VA DEPARlNENT OF EDUCATION PUBWC4TIONS 
alifornia School Accountina Manual 
~ v q s j h r d e n t  ~ u ~ c e i &  ~ c s - @ d ~ t t j @ . f ~  
~~ks'&it"@endS~sked &eL$&od 
W E B S r n S  . 

CSBA: ht@:/hww.csba.org 
California Department oflduccrtion: htip://www.cde.caa.gov 

Policy Reference UPDATE Servlce 
Copytight 2017 by CalIfornla School Boar& Assodation, West Sacramento, California 95691 
All rights re3ervai. 
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~ e r m i g ' " a o a r a  deskes to' ~~ the mi&,&tective use of avhak tundig to 
mprove outcomes far all students. A c o r n m e - b a s 4  comprehensive, daa-hiven 

dlanning process shall be used to i d m e  annual goah and s p d c  adions and to facilimte 

I"ae Board shall adopt a distzitztm~e local control mu accountability glan r LLU), I O I I O ~ ~  

,&e template provided in 5 CCR 15497.5, that adhesses the state priorities in Education Code 
$2060 and any local priorities adopted by the Board. The LCAP 3h~11 be upda~cd on OF 
,efore Jdy 1 of each year an& like the district budget, shall covm the rxt fiscal vear and 

1 uent two fiscal years. (Education Code 52060; 5 CTR 15497.5) 

Ehe T CAP ahd ,,GUS on improving outcomes fnr all studen$, partid- &ise who a E  
'uadunlicated students" aad nth~r nndl-Prfo&g skdents. 

I nduplr'cnted students inc-Ae stuc s who are eligilc for iree or :educed-price neds, 
k a.ulir;h l e m m ,  and fosta youth and me counted only once for p ~ ~ p i s e s  of rhe local contrul 
Funding fnnnula (Education Code 4223 8.02) 

rhe Superintendent ar designee sha-- :view th*e' 
mbmltted by each district school pursuant to Ed 
4peciiic actions included in the LCAP 
[Education Code 52062) 

'qf 0420 - Sc-hwI PlMS/SIte Counci&} 

Ihe LCAP &dl also be aligned with 
Ordm to minimize duplication of effort and provide 
L ~lementation. 

Sh' 
;;:> 0400 - C~reprehens.~~ rww/ 

g.&$i - %.- Or'40 - D i r m  Technology PI=, 
;~.;PI ,z:fui 0450 - Comgrehensive Sujety F 

(of 5030 - Student Wellness) 
(L$ 61 71 - 'r irle I Programs) 

, y  a ... _ I ,  - 
, %  J 

, , - I  8 .  - a 



The Supmintenden E designee shall g a t h ~  data andWomnation needed for dective and 
meaningful plun development and present it to the Box0 and community. Such data I 

lnfarmation shall include, but not be limited to, data w g a n h g  the numbera of students ir 
various student subgroups, disaggregated dah Ill; lsttzdent achievement level: 
lnfurmationabout current p r - -  - -  3 and expendiiurtis. 

&m sdbool personnel- 
employee bmgaining units, ~arentdpuardians, and students in developing the LC4P 
~'eu~sul'tation with students shall cnzble mduplicated students md ohm nraner;icdl~ 
significant student subgroups to reriew and comment on LC-4F development and may 
indude surveys of students, student forums, student advisory aommittees, and/or meeting& 
with student govam ~t bodies or othrr groups rqmsenting students. QEducatio~ =at 

-- -C 7 - .. . 

id .43 4O.424Om4340 . Bargaining 

The committee shall be composd of a maioity of parentq1gw&ans and 5hd1 include a 
least one parenVpardian of an unhl ica ted  student aa defined above. Oducation Cod 
52063; 5 CCR 15495) 

Whenever distrir;~ m d h e n t  includes at least 15 piu 
shdents who are Enghsh learners, the Boa 
advisoq committee compssd of a majon$ 
@Education Code 52063; 5 CCR '1 5495) 

Inghsh leaners, with at leas 
a l i s h  an E,nghs'n learner 
mr.s guardians of F,n&B leamen 

submitted to the Board for aduption, and shall respond ir riting to comments 
2% +he committee(~I r Fdueation Code 5206- 

m & r+ --=,a 

1 . 3 ~ i G s  11 .-a 



I-- Su,..intendent or designee sh&. mtify membm u r  ..uu vi.uuu uf the opporhity ti 
submit  itte ten comments rcg:garding the specific actions and expen&tures proposcd to h 
included iu the L CAP. The notification shall be provided using the most efficient method o- 
notihation possible, which maynot necessarily include producing printed notices or senfig 
notices by mail. mitten not8cations relattd to the 1.CAP s h d  be provided m the 
primmy language parentdgwdiana when required by Education Code 48985. @ducation 
Code 52062) . . . . , -  * . .  .. . 

. . .  
' . ' , '  . . 

' - 
'INot$catYons) .- . , , , 

lard &dl hold at least on#.+@~lic hearing to solicit. the recornmendabom EL 

comments of members of the public regarding the speci6c actions and expenditures propose 
to he included k the LCAP. I"ne public hearing shall be Wd at the same meetlng as 
budget h m g  required pursuant to ode 42127 d. AR 3100 - Bud 
(Educaf -- Code 42127,5206 tx;.,;?; 

*. A :.'.La .. 

. r!2 

. . d  
. . . ,.* > ' 3  

'me noaru shak l adapt rhe 1,CM pior to adopting the district hudgct, but at the same pub 
meding This meeting shall be held a&r public hearing described ahove, but not on rhl) 
O a m e  day as the hearing. 

he Board may adopt revisions to the LCJQ at any time durin, -., ,,,,,, hMituy $m 
is ir effect, provided the Bomd fdlows the process to adopt the LCM pursuant tn Education 
Code 52062 and the revisions are adopted in a public meeting (Education Cod1 3062) 

no upr lter ~f S 
. . 

larm rhan nv sys mer dnptlon of U ICM, the Board shall file the IcAI? -1 '$@j 
-nty Superintmumt of Schools. (Education Code 52070) C .  

? 

f the (;ounty Superinteadent sends, by AL'~ @, Q ~ G % Z ~ ~ ~ ~ J ? ~ O T ~ I ~ L ~ C ~ ~ ~ O ~  or me 
contents of the LCAP, the Board shall reapand in writing within 15 days of the requert. If 
fhe County Superintendent then submits recommendations for amendments to the ZCAP 
,i~hin 15 days of receiving the Board's response, the Board shall comider fhose 
ecommendations in g within 15 days of receiv the rc 



I'he Superintendent ar designee shall report to  he Board, ac least mually in accordance with 
the timeline and indicators established by hh 'h r r  and the Board, reganling the district's 
progress toward attaining each goal identified in the L C D .  Evaluation data shall be used to 
recommend any aecessmiy revisions to the Z,CAE 

When it is Jn the best interest of the &5t1kT., the Board may submit a request to the County 
Szlp&tmdent ~ O I  te ! assistance, inc ling, but: not nited to: @ducation Coda 52071a Assistance in 

the ~tifwation of district strenglhs md wedknesses In r e m  to stare 
prioities and review of effective, evidence-based programs that apply to the disirids -- - ---& %..->+& - -- go& $ . $$kFqF $in? X H - L , ~ * C -  P mz&& ,F~.-,,~EJX$T~~ :~z ;:::) % ;%;i~.;*fiq$: - .w % b ,.,-. 4, .. . . . - 8 >&YB , 

Assistance h m  an academic expert, team of academic experts, or mother d i s ~  
idenafjinr and implmentinp efledive p puns 

tudent subgroups 

ice and assistance from the California Collaboratlv~ ~r kducafionr xcerrence 
established pursuanr to k ducation Code 52074 

JIL ~ l e  event t ~ a ~  the County Superintendent requires the district to receive technical 
assistance p u m m t  to Education Code 52071, the B o d  s h d  review dl rcconunendations 
received born h e  County Superintendent ur other advisor and shall consider ~evisions to the 
LCAP as amromiate in accordance with h e  p~ocess spe&ed in Education Code 52062. 

If the Su intendent of Public hstrmction (SPQ identifies the &trict. as neding intervention 
pursuant to Education Code 52012, the disbict shall cooperate with any rrction taken by the 
SPI or my academic advisor; appointed by the SPL which may include one or more of the 

Levision of the dish . ' 

teviisio~ of the district's budget in acwrdmce 



1. A determination to stay or r e s L -  any distri-. -uull that woulu vrwmt the 91: a 
h m  improving outcomes for al l  student puhgmps, nm"W d t  haton is nr+ 
required by a collective bargaining aperpmi  , . . 

, . 

. 9 '  

Legal Refrence: 
FaLT~dflu3ci~~2 . . 
d05-306 English language edxcation . 

17002 Rate ~chool ~ u i l B i n ~  ~ e a ~ - h r c h a s k  I&, including definition on 
4lOZO Audits 
42127 Wlic hearing on budget adoption 
JQ238.01.42238.07 Local aontrolfinding formulo 
44258.9 Lounq stcperint~d~denr review of 1 her msignmmt 
48985 Parentd notices in Imgwges other n English 
61210 Course of 5wfir grades 1-6 
N220 Cotuse of sr& for grades 7-12 
""52 Acudemic Petfonnance Inder; 

60-52077 Local contro1 and acco 
52302 Regional occupu~ional centers an Jpmgrums 
52372.5 Linked Iecvningpilotgrogrmn 

7 
54692 Partnershb academies 
60119 Su&imoy of t m b o o b  and ahibucfionaI mutaiah; hearing and resolution 
60605.8 Calfirnia Assessment of Academic 

t 7 .  ,- 7 

608.11.3 Assessment of la : , 
.*'-?...- -, 

64001 Single plan fir stu n,.:.<.+.,,~ c-*t. 

99300-99301 Early Ass ..!.'$:Gy3,n,:.,!; :, r. 
. a '  

iMI-lM7,5 Lwul mW01 and 1 zbilityplm (yulqmding repuir ~nts 
,T.?YXE-D sTAzK3LVDE;.mfi 24 
16392 Local edrrcatioml a g w  DIG 
16826 Trr 

' - ' 
n&, localglum 
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CSBA Sample 
Administrative Regulation 

Community kelations 

ACCESS TO DISTRICT RECORDS 

Note: Article I, Section 3 of the California Constitution grants any person the right to accea information 
concerning meetings and writings of state and local government bodies, officiah, and agencies as Iong as the 
cmtitutiond rights of privacy and due process ara protected. Courts broadly interpret rule9 or lam 
granting access aad m w l y  interpret those denying accesa; thus, the burden is on the district to 
danonstmtc the need for restricting acccse to public records. 

The following optional administrative regulation lists those records defined as public io@Econ&afl 
W&&e%gd a as confidential mw- not intended to provide an 
all-inclusive list of records that may be d.ehh&k,asLGq 

Note: Punnrant to Government Code 6252, a "public record* includw any writing that relates to district 
business as defhed below. 

Emails discussing district businesa arc considered public records. However, the law is unclear as to whether 
Gmails discussing district business sent h m  an employee's or Governing Board member's home computer 

a district receives a request for such records, Iegal counsel should be consulted, as appropriate. See BB 
9012 - Board Member Electronic Communications. 

Public records include my writing containing infomation relating to the conduct of the 
district's business prepared, owned, used, or retained by the district regardless of physical 
form or characteristics, ( G o v m e n t  Code 6252) 

(~$3580 - District Recordr) 
(6 9012 - Board Mernbw Electronic Communicati ow) 

Writing means any handwriting, typewriting, printing, photostating, photographing, 
bmt%w --,- transmitting by electronic mail or facsimile, and every other mew of 
recording upon any tangible thing auy form of communication or representation, including 
letters, words, pictures, sounds, or symbols or combinations thereof, and any record thereby 
created, regardless of the manner in which the record has been stored. (Government Code 
6252) 

Member of the public means any person, except a member, agent, officer, or employee of the - - 
district or a federal, state, or -other local-agency acting within the scope of hidher 

c + w v J r C . - . * "  - qy-.Fr~'"'"- 
membership, agency, office, or employment (~oyeerqment,~ode62521 



ACCESS TO DISTRICT RECORDS (continued) 

Public Records 

Note: While not specifically enumerated in Government Code 6252, items # l a  below are item which 
fhll within the definition of "public records!' 

Public records to which members of the public shall have access include, but are not limited 
to: 

1. Proposed and approved district budgets and mud audits (Education Code 41020, 
421 03) 

(i$3 100 - ~udget)  
(cf: 3460 - Financial Repotfs and AccountabiIity) 

2. Statistical compilations 

3. Reports and memoranda 

4. Notices and bulletins 

5. Minutes of public meetings (Education Code 35 145) 

(cf: 9324 - Minutes and Recordings) 

6. Meeting agendas (Government Code 54957.5) 

7. Official communications between the district and other government agencies 

8. School-based program plans (Education Code 52850) 

(cf: 0420 - School PladSite Councils) 

9. Information and data relevant to the evaluation and modification of district plans 

(cf: 0440 - District Technology Plan) 

Icf 0520.2 - Title I P r o m  Improvement Schools) 

10. Initial proposals of exclusive employee representatives and of the district 
(Government Code 3547) 



ACCESS TO DISTRICT RECORDS (continued) 

Note: Although Government Code 6254 exempts from disclosurs those records pertaining to pending 

document related to litigation shouId not be 
disclosed. 

(cj  3320 - Claims and Actions Against the Distnkt) 

12. Statements of economic interests required by the Conflict of Interest Code 
(Government Code 8 1008) 

(~$9270 - Conflict of Interest) 

m, Employment contracts and settlement agreements (Government Code 53262) 

(cf: 21 21 - Superintendent's Contract) 
(cJ 411 7.5/42I 7343  17.5 - Tmination Agreements) 
(cJ 4141/424f - Collective Bargaining Agreemeno 



ACCESS TO DlSTRICT RECORDS (continued) 

m. limited to, textbooks 

(cf: 5020 -Parent Right8 and Responsibilities) 
(cf: 61 61.1 - Selection and Evaluation of Ins~ctiomlMatenenab) 

No* Govemmtmt Coda 6254.29 epecilies that the Public Recorde Act does not require a district to disclose 
an employee's social s k t y  number d states tha 
numbers from an record8 being disclosed to the 
d k 4 3 3 ( F E E E  ' s b h j i i i h k ~ ~ ~ ~  
p bode n u r n ~ @ ~ b " & ~ ~ : t - ~  

Confidential Public Records 

Records to which the members of the public shall ep! have access include, but are not limited 
to: 

1. Preliminary drafts, notes, interagency or inhdistrict memoranda that are not r u e d  
by the district in the ordinary course of business, pmvided that the public interest in 
withholding these records clearly outweighs the public interest in disclosure 
(Government Code 6254) 



ACCESS TO DISTRICT RECOR~S (continued) 

(cf: 901 1 - Disclosure of ConfidentiaUPriviieged Information) 

2. Records specifidly generated in comectiion with or for use 31 litigation to 
which the district is a party or to respond to claims made against the district pursuant 
to the Tort Claims Act, until the litigation or claim has been hally adjudicated or 

3. Perso~el records, medical records, or similar materials, the 
disclosure of which would constitute an unwarranted invasion of personal privacy 
(Government Code 6254) 

(c$ 4112.5/4212.5/4312.j) - Criminal Record Check) 

The home addresses, home telephone numbers, personal cell phone numbers, or 
birthdate of employees may only be disclosed as follows: (Govanment Code 6254.3) 

a To an ag&t or a family member of the employee 

b. To an officer or employee of a state agency or anofher school district or 
county office of education when necessary for the performance of official 
duties 

enforc went-related 

- 7 : t h  " ~ + l $ J ~ ~ " .  ..-a g.;. -.., ,&pj& ::..: ,% ,. 
ebP1byee!g,l h o ~ e ~ a d ~ d r ~ ~ ~ ~ ~ r n e $ ~ t e r ' e ~ ~ o ~ & h u m b e r ; ~  genonsh cell$@u 
.. w;'$p.I- 

' dhti;, in& the: dijtn'ct! jh2.k: rZ&o<2$'..imrmatlo n-%y&%h,-q;. - . . 

&mao F s m , h g  ,.!w . li~~q~~b&&~i~e~&~~&E~&&idfli~i~e~ .-- Z t 
contdcCth'~em~~m6J . - . -  ....-- 1- 

3 
(cf: 4140/4240/4340 - Bargaining Units) 



ACCESS TO DISTRICT RECORDS (continued) 

d. To an agent or employee of a health benefit plan providing health services or 
administering claims for health services to district employees and their 
enrolled dependents, for the purpose of providing the health services or 
administering claims for employees and their enrolled dependents 

(c$4154/4254/4354 -Health and Wev ie  Benefits) 

a Test questions, scoring keys, and other examination data except as provided by law 
(Govemmmt Code 6254) 

(cJ 61 62.51 - State Academic Achievement Tests.) 
(el: 61 62.52 - High School Exit Emmihation) 

Without affecting the law of eminent domain, the contents of real estate appraisals or 
engineering or feasibility estimates and evaluations made for or by the district relative 
to the acquisition of property, or to prospective public supply and construction 
contracts, until all of the property has been acquired or all of the contract agreement 
obtained (Government Code 6254) 

Infomation required h r n  any taxpayer in connection with the wUection of local 
taxes that is received in confidence and the disclosure of the information to other 
persons would result in unfair competitive disadvantage to the person supplying the 
information (Government Code 6254) 

Library circulation and patron use records of a bomwer or patron including, but not 

(cf: 61 63.1 - Library Media Centers) 



ACCESS TO DISTRICT RECORDS (continued) 

Noto: Tha following exemption protects attorney-client privileged cornmunicationa and attomy work 
product, as well as other work product prepared for use in pending litigation or claims. Pursuant to tha 
Rules of Professional Conduct of the State Bat of CalXomia, when an attorney Im been bired to represent 
the district as a whole, this privilege m y  only be waived by the Board. 

Records for which the disclosun is exempted or prohibited pursuant to state or 
federal law, including, but not limited to, provisions of the Evidence Code relating to 
privilege (Government Code 6254) 

Docummta prepared by or for the dishict to assess its vulnerability to t d s t  attack 
or other criminal acts intended to disrupt district operations and that ate for 
distribution or consideration in closed session (Government Code 6254) 

(cf: 0450 - Comprehensive Sa& Plan) 

RecaU petitions, petitions for special elections to fill Board vacancies, or petitions for 
the reorganization of the school district (Government Code 6253.5) 

(cJ 9223 - Filling Vacancies) 

Minutes of Board meetings held in closed session (Government Code 54957.2) 

(cf: 9321 - Closed Session Purposes and AgendaP) 

gq Computer software developed by the district (Government Code 6254.9) 

Wormation security records, the disclosure of which would reveal vulnerabilities to, 
or o t h d s e  increase potentid for an attack on, the district's information technology 
system (Government Code 6254.19) 

I .- *Kg Records that contain individually identifiable he& information, including records 
that may be exempt pursuant to physician-patient privilege, the Confidentiality of 
Medical Mormation Act, and the Health Insurance Portability and Accountability 
Act (Government Code 6254,6255) 

(cJ Sf 41.6 - School Health Services) 

%- .- . Any other records listed as exempt from public disclome in the California Public 
Records Act or other statutes 



ACCESS TO DISTRICT RECORDS (continued) 

Note: Item #I6 bdow reflccb an exemption often referred to as the "~atch-all'~ or "public interest" 
exemption pursuant to Government Code 6255. This exemption allows a district to withhold a record based 
on analysis of the specific facts of the situation and in light of the competing public interests. This 
exemption also includes the "dehierative process privilege" which ia designed to protect a district's 
decision-making VmCCS8 in order to encourage candid discussions w i h h  the district. Legal counsel should - I be c o d t e d  toditermine whetha a re- & a  record falls under this exemption. 1 

16. -rds for which the district can demonstrate that, based on the 
acular facts of the case, the public interest sewed by not disclosing ths record 
clearly outweighs the public interest served by disclosure of the recard (Government 
Code 6255) 

Inspection of Records and Requests for Copies 

No& Court decisions have held that a public record rcquwt may be made orally, by phone, or in writing, 
including by email, faS or hand delivery. The district may ask, but not require, that the person put an oral 
request in writing. 

Any person may request a copy or inspection of any district record that is open to the public 
and not exempt h m  disclosure. (Government Code 6253) 

Within 10 d a y  of receiving any request to inspect or copy a district record, the 
Superintendent or designee shall determine whether the request seeks release of a disclosabIe 
public record in the district's possession. The Superintendent or designee shall promptly 
inform the person making the request of hidher determination and the reasons for the 
decision. (Government Code 6253) 

In u n d  circumstsnces, the Superintendent or designee may extend the 10-day limit for up 
to 14 days by providing written notice to the requester and setting forth the reasons for the 
extension and the date on which a determination is expected to be made. Unusual 
circumstances include the folIowing, but only to the extent reasonably necessary to properly 
process the request: (Government Code 6253) 

1. The need to search for and collect the requested records h m  field facilities or other 
establishments that are separate fiom the office processing the request 

2. The need to search for, collect, and appropriately examine a voluminous amount of 
separate and distinct records which are demanded in a single request 

3. The need for consultation, which shall be conducted with all practicable speed, with 
another agency (e.g., a state agency or city) having a substantial interest in the 
determination of the request or among two or more components of the district (e.g., 
two different school sites) with substantial interest in the request 



ACCESS TO DISTRICT RECORDS (continued) 

4. , 
In the case of electronic records, the need to compile data, write p ~ g r m m h g  
language or a computer program, or construct a computer report to extract data 

If the Superintendent or designee determines that tbc request seeks disclosable public 
records, the determination. shall state the estimated date and time when the records will be 
made available. (Government Code 6253)' 

Public records shall be open to inspection at all times during district office hours. Any 
reasonably segregable portion of a record shall be made available for inspection by any 
person requesting the record after deletion of the portions that are exempted by law. 
(Government Code 6253) 

Note: Government Code 6253 states that copies of records must be provided "pmmptly!l The term 
"promptly" is not defined in law, but Government Code 6253 also state3 that a district may not delay or 
obstruct the copying of records. Thus, if the records am heId in a manner that allows for prompt disclosure, 
the records generally should not be withheld because of the 10-day response period or the 1- extension 
detailed above. 

Upon request for a copy that reasonably describes an identifiable record, an exact copy shall 
be promptly provided unless it is impracticable to do so. (Government Code 6253) 

Note: The followiug optional paragraph is for use by districts tbat charge for copies. See the 
accompanying Board policy. 

The Superintendent or designee shall charge an amount for q i e s  that reflects the direct 
costs of duplication Written requests to waive the fee ahall be submitted to the 
Superintendent or designee. 



ACCESS TO DISTRICr RECORDS (continued) 

If any person requests that a public record be provided in an electronic format, the district 
shall make that record available in any electronic format in which it holds the information. 
The disbict shall provide a copy of the electronic record in the format requested a s  long as 
the requested format is one that has been used by the district to create copies for its own use 
or for use by other agencies. (Government Code 6253.9) 

The cost of duplicating an electronic record shall bs limited to the direct cost of producing a 
copy of the record in electronic format. . However, the requester shall bear the cost of 
producing the copy of the electronic record, including the cost to construct the record and the 
cost of programming and computer services necessary to produce the copy, under the 
following circumstances: (Government Code 6253.9) 

1. The electronic record is one that is produced only at otherwise regularly scheduled 
intervals. 

2. The request would require data compilation, extraction, or programming to produce 
the record. 

Assistance in Identifying Requested Records 
-. 
Note: G o v ~ c n t  Code 6253.1 requires the district to mist a pcrson requesting to iuspect or obtain a copy 
of a public record as specified below. Tbis assistance is a rtquircd ifh district grants ?he request and the 
records am made available or ifthe request is denied on the grounds &at tha records are cottfTdcntiaL 

If the Superintendent or desiguee denies a request for disclosable records, hdshe shall assist 
the requester in making a focused and effective request that reasonably describes an 
identifiable record. To the extent reasonable under the circumstances, the Superintendent or 
designee shall do all of the following: (Govenunent Code 6253.1) 

1. Assist in identifying records and information responsive to the request or the purpose 
of the request, if specified 

If, after making a reasonable effort to elicit additional clarifying information from the 
requester to help identi@ the record, the Superintendent or designee is still unable to 
identi@ the information, this requirement shall be deemed satisfied. 

2. Describe the information technology and physical location in which the records exist 

3. Provide suggestions for overcoming my practical basis for denying access to the 
records or information sought 



ACCESS TO DISTRICT RECORDS (continued) 

Provisions of the Public Records Act shall not be construed so as to deIay or obstruct the 
inspection or copying of public records. Any notification denying a request for public 
records shall state the name and title of each person responsible for the denial. (Government 
Code 6253) 

PoIlcy Reference UPDATE Service 
Copyright 2016 by Califomla SchaoI Boards Associatloa, West Sacramento, California 95691 
All rights mewed 



Administrative Regulation 
a flpoaq To DbMct Records 

Public recv, U I ~  W~IUUU l l~~iy miting containing information relating to Inuucr: or; me 
district's business prepmil, owned, used, or retain4 by the district rega :ss ofphysfnn 
form or characteristics. (Government Code 6252 

0 - 1  Vdn5)8 

(cf. YULILP- Boa? fember Flectronic Corn 

n'riting means any handwiting, typewriting, printing, photostating, photogqghing, 
t~mvmitting by electronic mail or ficshde, and el-ay othm means of recording upon any 
tangible thing any form of communication or representation, including letters, words, 

- 

pictures, soundu, or symbols or rombinations thereof; and any record therehy created, 
reg less of : mannw i n  p, 1e i ecord has been stored. (Government Code 6252) 

agent, o B c a ,  or 
-"-kict or a tcderal, statt; or othtz local agency acting witbinthe scope of his&& 

- 

mumbaship, agency, o=oe+ or employment. vm-wiG+,rc 
L 
1 

Pu bUe Records 
t 

a~gg'ga&* A' r .$A* '&*-r~&a3y &x-. Q q  

31ic record5 to which memfiera of the public shall have access include, but are not Limiter 

Prugosed and approw 
" ' 

(LI? 3100 - Budget) 
kt. 334611 - i n a n d  Rtpoa and AccorurtabUity) 

Minutes etings (Education Code 35 145) 

F iings) 



xentatives and (I 

( G o v m e n t  Code 6254.25; F d e y  v. Superior C o d ;  72 L .WCIl. L- 

" 

w\',H.p. 'a sL:&L.Ll 

i?,wpzg$.m~.?v:.yg 
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3overnment ( IS) f& 
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nd settlement agcements (Governmen ode 53262) 

liendent's I'fiWacC) 
1/4 1 7.5; 431 7.4 - TenninutionlL,. -menu) 
rw,l - Collective Bargaining Agreemend 

uchonal m~tterialn including, but not limited to, textbooks (64 0us.CaI.Attv.Gen. 
(198l)J 

(c j  5026 - Parmfiights a n d R ~ p ~ w i b i l i t i ~ )  
(cf. 6161. I - Selection and Evaluation o f I ~ c t i o n a ~  Materials) 

-mv&g Board members shalLh " bylawin 
- Amhistration oftheir duties o 
3overmment Cede 6252.5) 
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1,  Preliminary dm*, :nates, interagency or htmdistrict memoranda which -3 . nc  

r&ed by the district in the o r d h y  come of business, provided thdt [he 
. 

i n t ~ e s t  in withholding these recl I'early ouheigbs the : interest i 
disclosure (Government r lode 6854) 

(cf: 41 L9.23/4299.23/4319.23 - Vnauth ' - " ' ~d ~nfomation) :. 
901 I - &clomm of Confdenti~r II f . . - ..,-- -. . ,, .,.-... 
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'3' . - a L ,  respond to claims made against the distic:t pursuant to the .Iod C71&rns Act, until i 
k?i litirration or claim has been 1 adj~dicated or otherwise settled, or beyond, iyf &a;<].:, I, :;* -, 
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'" '1112.62 - lUaintenance of r.iiminul offenurn rrec - " 

scko?y Tnfomt 

m employee organization gwsuant to regulations and decisions 
lic Employment Relations Boad, unless the employee pdorms law 
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:: .,-~.~,:i' w circulation and p a h ,  -,, ,,,,,, ,E a bomower or gatmu includhg, . t: nc 
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' . . , ,  : 1, 20, hisher name, address, vilephone m b q  cmail address, borrowing --~- . . r 
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. : :  : : i  I tbmaiimnA or use of lr'brarv infimatioa resources (Govanment Code 6254,6267 

--'7 fol w.hich the disc1 
I Q ~ = ,  including, but r 
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-- distribution or considemtion in ell 
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:ssion (Gavermment Code 6254) 
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10. I petitions. petitiana for ppecia!. electionsto m o a r d  vacancies, or petitions for 
F the schoai district (Gommment Code 68 - - - 



Tnformakon sea L-ti&, the disclosure of whch would reveal vulnmalsilities to, 
or hcrase gotential fur an aftack on, the dislkds infomation technolow systrm 
(Government Code 6254.1 9) 

Records that contain mddividudly identi'fiable health  dorma at ion, inchiding records 
that may be exempt pursuant to physician-patient pI;ivilege, the Confidentiality of 
\iedicd h~omarion Put, and the Health Insurance Portability and Accounlabihty 
Act (Government CrA- A " ,  6255) 

Any 0th cords listed as exemgt h r n  public disclosure in the California Public 
re cod^ Act or other statutes , -s-!~F3 ' - A  

? d . 1  < J k B ,  $2 a 
Records for which the district can demonstrate &L, UULU an the particular facm r 
the case, the public mterest served by not disclosing the record clearly outwei* 
publicinterest served bv disclosure o f  the record (Qovment Cede 62551 

Inspection of Records and R 

Any personmay request a copy o ~c;peotion o f  
and not exempt frum &sclosure, (~;overnment Code 6253) 

Sup&ttendmt or drsiguee shall determine R hethrr the request seeks release of a disclosable 
pubiic record inhe distrids possession. The Su~edatendent ur desipnee shall gromptly 
idorm the person making the zcquest of h i s h e  detembt io~ i  and the reasons for thr 
decision. (Government Ci 53) 

Ih unuuud ' mmsmces, the pmtendent or desigueemay extend the LO&y b i t  for up 
to 14 days oy providing written notice to the requester and setting forth the reasons for the 
extension and the date onwhich a determination is expected to be made. l ~ n d  
circumstances include the fbllowing, but only to the extent reasonably necessary to pr-- - 
mncess the request: (Government Code 6253) 

1. The need to search for and collect the requestedrecords h m  field facilities or other 
establishments that are separate From the office processing the rcquest 

2. The need to search for, collect, and appropriately examine a voluminous amount of 
atate and distinct .r rds which are de nde I a single rquesi 

eed for consultation, which shm be conducted with RU practicable speed, rn ' ' 
agency Qe.g., a state agency or city) having a substantial interest in the 

drtednation of the request or among tq-o ormore components of the district (e-g., 
two different school sites) with substantial interest in the request 

M 
In the case of electronic records. the need to compile data. write programming 
language or a computer Program, or cons tm~~  a com-trutm renort to extract data 



If the Supenintendent or designee detemmines that the reuuest seeks disolosable public 
r e c d s ,  the dctenmimtion dhall state the esth d h e  when the ~eoord 411 - 
made available. (Govrmment Code 6253) 

Public records shdl be opm to inspection at all times d d n g  distnict oEce hours, ny 
reasonably sewgable porkion of a ~ecord shall be made available for impet,tionby any 
person requesting the record after delation of the portions that are exempted by law. 
(Govenus--' "ode 6253) 

L'pon reyllp~ ,_ .. copy that reasanably describes a- -Aentifiable record, an ex~ci L ~ V  

bearomt kviiled unless it is impracticabie to do so. (C%ovemment Code 625: 

Th tenden lee shall, chmge an mounr for copies that reflects 0 irer 
costa of duplication. WEitren requests to wuive the fee shall % aitted to €he 
Su intendent or designee. -I <d$xd;rFp -1 .G. , m,.$;;:g** 

LL any p ~ w o u  lequests that a public record be provided lu - Bectm 
shall make that record available in any electmni 
The disbict shall provide a copy of the ele~tronic record in the fb 
the requested &mar is one that bas been used by h e  district to 
or for use by other agenci~. (Imvermment Code 6253.9) 

The cost of rlicathg an dectro~llc record shall be ln 
copy ofthe record in electronic fom~at. Howevrc. fhe requester shall brrar~he covc ur 
producing the copy d the electronic record. in~:l~&ng the cost to construct the record and 
cost of prugranm;ng and computer sm-ices ne 
fnllnwiing circu tances: fGovcmment Code 6253.91 

1 is one th 

- % 

, . . ' I . .  
I -  

' 

nt: raquw " - q u i r e  data corn-p 4 CAUU ~ r p r o g a  ,,to1 u&% r - . a  .+ 
he .record. 

Assistance in Identi@ing Requested Records 

'If h e  Superintendent or designee denies a q u e s t  for disclosable records, Wshe sh 
€he reque~ter in making a focused and effective request that reasonably describes ar 
Mentigable record. To the extent reasonable undm the circumstances, fhe Supmhtenaent -1 
designee shall do all I "he following: (Government Code 6253.U) 

-ing record5 ~t~ldinfomation responsive to the request 01 

the 
2equestrr to help identify €he record, the Superintendent or designee is still unable to 
$dent@ the ir mtion,  this requirement 5 L be deemed satisfied. 
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. . !, - e the inf en techno 

)vide suggestions fox overcoming an 
record9 or infomalion sough 
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tical basis for denying accc 

Provisions ofthe Public Heco~ds  Act m u  nor oe rommca so as to delay aocer tuqoses 
of k ~ e o t i n g  records open ro the public. - 4 n ~  notification denying a request for pub1.1~ 
recoda ahall state the name and title nf each person reqmsiblr for the denial. (Govsmn 
Code 62-53) 

Regulation 
approved: Agrir 18,2012 

ZD smoor, D I S I ~ L I  
Antelope, California 



CSBA Sample 
Board Policy 

Business and NoninstructionaI Operations BP 3260(a) 

FEES AND CHARGES 

Note: Pursuant to Education Code 49011, a district is prohibited h m  requiring students to pay a fee, 
deposit, or other charge in order to participate in an educational activity as &bed in Education Code 
49010. A district is also required to p materials, and quipment needed by students to 
participate in educational activities. atian Code 49011 clarifies that an otherwise 
impermissible fee would not be made permissible by the provision of a waiver for some students. Howwer, 
pursuant to 5 CCR 350, a district is permitted, in certrtin c ~ t a n c o s ,  to impose fees that me spec%calIy 

( authorized by law. See thc accomp&ying administrative regulation for a list of pennissiile fees. - 1 
The Governing Board recognizes its responsibility to m e  that books, materiala, 
equipment, supplies, and other resources necessary for students' participation in the district's 
educational program are made availabIe to them at no cost. . 

No student shall be required to pay a fee, deposit, or other charge for hisfher participation in 
an educational activity which constitutes an integral fundamental part of the district's 
educational program, including curricdar and extracurriculat activities. (Education Code 
49010,4901 1; 5 CCR 350) 

(c! 3100 - Budget) 
(d6145  - fibacurriatar and Cocurricular Activities) 

As necessary, the Board may approve fees, deposits, and other charges which are specifically 
authorized by law. When approving such fees, deposits, or charges, establishing fee 
schedules, or determining whether waivers or exceptions should be gmted, the Board shall 
consider relevant data, including the socioeconomic conditions of district students' f d e s  
and their ability to pay. 

(~$3250 - Zlwnsportation Fees) 
(cf: 3515.4 - Recovery for Property Loss or Damage) 
(cj: 3553 - Free and Reduced Price Meals) 
(cf: 5143 - insurance) 
(cJ: 9323.2 -Actions by the Board) 

Note: The following optional paragraph may be revised to reflect district practice. The prohibition against 

attendance;., 



, FEES AM) CHARGES (continued) .. 

I 

The prohibition against student fees shall not restrict the distdct fiorn soliciting foi 

district shall not offer or award to a student any course credit or privileges related to 
educational activities in exchange for ations or participation fundraising 
activities by or on behalf of the student. not removd or threaten to removd 
h m  a student any course credit or privileges related to educational activities, or otherwise 
discriminate against the student, due to a lack of voluntary donations or participation in 
fundraising activities by or on behalf of the student. 

(dl321 - Solicitation of FwrdsJrorn and by Skilent$ 
(cJ 3290 - Giftp, Granrs and Bequesis) 

. a-'+77Ld -.P '-m-o--m 
Notc: Pursuant to Education Code 49013, a district is mandated to adopt policy ap&praeedw-t which 
allow complaints to ba filed using the uniform complaint procadures when tha diasict is alleged to have 
violated the pmhiibition against requiring unauthorized student fees. See BPIAR 13123 - Uniform 
Complaint Procedures for language implementing this mandate. 

A complaint alleging district noncompliance with the prohibition against requiring student 
fees, deposits, or other charges shall be fled in accordance with the district's procedures in 
BP/AR 1312.3 - Unifonn Complaint Procedures. (Education Code 49013) 

(cj 1312.3 - Uni$onn Complaint Procedures) 
-. .--.. - & < .  ., I Note: .Education Code 49013 mwM+w~reai;ir6i districts found in violation of the prohibition againat ..,.. . .. - -  -. .- 

I -(...'en' feea to desien a remedv which mav include reasonable efforts to-full~ idenffi and I 

If, upon investigation, the district fin& merit in the complaint, the Superintendent or 
d&i&ee shall re&mmsnd and the Board shall adopt an appro$ate remedy to be provided to 

- - - . . . .  , * . I 1. . - .I-.. - -  --!AI- c nnn A c n n  



FEES AND CHARGES (continued) 

Information related to the prohibition against requiring students to pay few for partici~tion 
in an educational activity shall be included in the district's mual notification re 
-e-to be provided to all students, pmtdguardians, employees, 
and other interested parties pursuant to 5 CCR 4622. (Education Code 49013) 

(4 41 12.9/4212.9/4312.9 -Employee Notipcations) 
(cJ 5145.6 - Parental Noti)cations) 

Legal Refrence: 
EDUCATION COD8 
8239 Preschool and wraparound child care services 
8250 Child care and development servicesfor children with dkabitities 
8263 .. . Child care eligibifi 
~ 4 ~ s z r ~ ~ c ; ~ + ~ ~ & ~ o o ~ a ~ ~ s ~  . .-- 

8482.6 After School Education and Safety progrm 
8 760-8774 Outdoor science and conservation programs 
17453.1 District sale or lease ofInternet appliances orpersonal computers to students orparents 
17551 Property fabricated &y students 
I991 0-1991 I Ogeenses against libraries 
32033 Eyeprotective devices 
32221 Insurance for athletic team member 
32390 Fingerprintingprogram 
35330-35332 Excursions andfleld &ips 
35335 School camp programs 
38080-38086a Cafeteria establishment and use 
38120 Use of school band equipment on excursions toforeign countries 
39801.5 7kansportatiun for adults 
39807.5 Payment of transportation costs 
39837 ?Fansportation of students toplaces of summer employment 
48050 Residents of adjoining statap 
48052 Tuition for foreign residents 
48904 Liability of parent or guardian 
49010-49013 Student fees 
49065 Charge for copier 
49066 Grads, efect ofphysical educatiorr class apparel 
49091.14 Prospectus of school curriculum 
5181 B51815 Community service classes 
52612 Tuition for adult clusses 
52613 ~onimrni~runt f ~ I : & ' " g n ~ # ~ ~ ~  
56504 School records; students with disabilities 
60410 Students in clclssa for adults 

Legal Reference continued: (see next page) 



PEE$ AND CHARGES (continued) 

. Legal ~eference: (continued) 
GOVERNMElCrrCOD& 
6253 Request for copy;/ee ' - 
Article 9, Section 5 Common school system 
CODE OF REGULATIQNS. TRXE 3 
350 Fees notpennitted 
4600-4687 Uniform complaint procedures 
-4 
I184 Foreign students 
COURT DECISIOhQ 
Driven n n S c h o o l A s s n  (1993) 11 Cul. App. 44th 1513 
Arcadia Unified School District v. State Devartment ofEducation (1992) 2 Cal4th 251 
Steffes v, California Interscholastic Federatiolr (1986) I76 Cai. App. 3d 739 
Hartzell v. Connell(1984) 35 Cal. 3d 899 

(1980) 109 Cal. App. 3d 738 

Management Resources: 

P u ~ l l  Fees. Devosits. and Other Chames: CUD a&Gm for Hirrh School Graduation Ceremonv, 
Addendum to Fiscal Management Advhory 12-02, October 4,2013 
Fees. De~osits and Other Chum= FIscaI Management Advisory 12-02, April 24,2013 
WEB sms 
CSBA: http:/huww..csba org 
California Department of Education: http:/Ywww,cde.ca.gov 

Pollq Reference UPDATE Service 
Copyright 201 7 by Callfornir School Boarda Associatfon, West Saefemcnto, Calihmia 95691 
All fights reserved. 



tlG Governing ~oard%wg&es its respomibility l o s e  roar ooou, m a r m q  - 
quigment, supplies, and ather resources necessaq for students' pamticipaG-- :- +4e district% 
ducational amgram- made avdahle tn thm nt  nn rnat 

To rtudmt 5bLbe require charge for his/hm pdcipation in 
an educational activity which constitutes an integral fundamental p& of the district's 
educational program, inciuding curricular a d  e x ~ c u l a r  actigties. Education Code 

lcf: hY4.5 - F'rtrm.cuIur and u r n ; - i r l a i t i m  i 

: s s a q ,  the Board may approve fees, deposits, and othm charges which are snecificdv 
. I  

by law. B%en a&mving such fees, deposits, or charges, establi'shini fee 
or determining whether witit-em or exceptions should be granted, the Board shall 

data, includhg the socio-economic conditions of dishic,t students' families -- - 
'ility to pay. 

3353 - I ree and Reduced A.rr e Meals) 
5Q43 - Insurance) 

;f. 9323.2 - Actiolts by the Bmrd 

prohibition a9aiast student fees shall not restrict the district  fro^ e g  for v o r d  
donatiom, participating in hdraisiug activities, and providing p k e s  or otherrecognition for 
participants in such activities and events. However, the district shall not offer or award to a 
student any course credit or pdvileges related to educational activities in exchange for 
voluntary donations or partitipation in fundraising activities by or on behalf of the student 
and shall not remove, or threaten to remove, h m  a student any course credit or privileges 

ted to tducatiod activities, or otherwise discriminate against the student, due to a lack of 
qo1uah-j donations or participation in fundraising activities by or on behalf' of the student. I 

.f. 3290 - GI@, Grrrnrr and Bequesh) 

never t employees, voiunteers, ~tudents, g m t s  gumdim, 5 or el 

rganizationa participate in such events or activities, the Su~ecintendent or desimee sl 
that participation in the event or activie is voluntary. 



A complaint alleghg dist 
. - 

fees, d q c  3, or other ~h 



. 
8239 ~ r e s ~ h o o ~ ~ n d ~ ~ ~ m d . c h i 1 d . ~ ~  semkes 
8250 Chilacare and development s h e s  for chlitldm.wWItH disabilities 
8g63 Ohild care el@ili@ 
8482.6 Afler Sohoot Education and Sufi@ program 
8760-8774 Outdoor scimoe mtd cons~at ion 
17453.1 D&Mct.sale or lease of Ynternet 
I7JN ~oper@fabricared by sments 
19911 04991% Oflenses against. libraries 
32033 Eye ~rolechve beyices 
32221 Jnmrance for aikietia team memb 
32390 Fingergdntingpmgram 
35330-35312 Exewsiom undfieli 
3.5335 School camp .grpgrm 
38080-38086 Cqfeterfa estab, t and:ue 
38120 Use of scfiool band eqiuprnrsrrr on excurdons toforeign cowrfn'a 
39801.5 Z?un.?portation for duiks 
39807.5 Payment of traworltation cox& 

48050 ~mif-ents of ad$ 
,48052 hitlon for foreign. 
48904 ~3iability of mrent 
49070-490113 Student fees 
49065 Charge for copies 
89066 Grdes, e$cl ofphysical education class qparei 
49092. id Prosgectus ofschool curriculum 
5184U-flB1J Cornmuniv service classes 
$2612 Tuition for udult l lasses 
52613 Noninunigrrmt alias 
BdSM School ream&; studen& with disuhilities 
60410 Stdents in cJasse9 for adulls 

6253 Requeslfor oopy;fie 
o m  . ~ m Y  

ArHcle P, Section 5 Common schooc 

350 Eees notipermitted 
500-4687 Uniforml comglain~~rocedur~~ 

STAPS C P B E $  

LegalAefweme confh~edi (see nmpage) 



ID CHAMXS (continued) 

w ---- - - 
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CSBA Sample 
Admihistrative Regulation 

Business and Noninstructional Operations 
- .  

FEES AND CHARGES 

Note: Pursuant to 5 CCR 350, districts may charge fees only.w&en sp-cdy-authorizeedbylyaw~~c 

Pursuant to Education Code 49011, a district is prohibited fhm requting a student to pay fees or charges in 
order to participate in an educatiod activity. A complaint alleging the unauthorized c h g b g  of student 
fees may be filed in accordance with the d o r m  complaint procedures; see the accompanyiag Board policy 
and BPlAR 13 12.3 - Uniform Complaint Procedures. Districts with questions as to whether a particular fee 
may be charged should consult with legal counsel. 

When approved by the Governing Board, the Superintendent or designee may impbse a fee 
for the following: (5 CCR 350) 

1. Insurance for athletic team members, with an exemption providing for the district to 
pay the cost of the insurance for any team member who is hancially unable to pay 
(Education Code 3222 1) 

2. hnmmce for medical or hospital service for students participating in field trips and 
excursions (Education Code 3533 1) 

3. Expenses of studentst participation in a field trip or excursion w i ' s t h r ?  to 
another state, the District of Columbia, or a foreign country, as long as no student is 
prohibited h m  making the field trip due to lack of fiulds (Education Code 35330) 

(cJ: 6153 - School-Sponsored mps) 

4. Student fingerprinting program, as long as the fee does not exceed the actual costs 
associated with the program (Education Code 32390) 

(4 5142.1 - Identififation and Reporting ofkiissing Children) 



AR 3260(b) 

FEES AND CHARGES (continued) 

5. School camp programs in outdoor science education, conservation education, or 
forestry operated pursuant to Education Code 8760-8774, provided that the fee is not 
mandatory and no student is denied the opportunity to participate for nonpayment of 
the fee (Education Code 35335) . . 

(cf: 6142.5 - ~nviron;;lentcrf ~drrcotion) 

Note: Education Code 17551 pennits the district to sell to a student any n o n p ~ l e  
district which has been Wricatcd by the student, as provided in item #6 below. 

&DE~ Fiscal Management Adviaoxy 12-02 cla~ificg that this cost applies to materials the atudent 
will take home for MM own possession d use, such as wood shop, art, or sowing projects. - 
6. Reimbursement for the direct cost of materials provided by the district to a student for 

the fabrication of nonperishable personal property the student will take home for 
hidher own possession and use, such as wood shop, art, or sewing projects kept by 
the student (Education Code 1755 I) 

7. Home-to-school transportation and transportation between regulat; full-time day 
schools and regional occupational centers, program, or classes, as  long as the fee 
does not exceed the statewide average nonsubsidized cost per student and exemptions 
are made for indigent and disabled students (Education Code 39807.5) 

(cj 3250 - Dmsportation Fees) 

8. Transportation for students to and from their places of employment in connection 
with any summer employment program for youth (Education Code 39837) 

9. Deposit for school band instruments, music, unifoms, and other regalia which school 
band members take on excursions to foreign countries (Education Code 38 120) 

10. Sale or lease o 

afford it (Education Code 17453.1) 

{cfC 0440 - District Technology Plan) 
. - - - a _ .  - . -* I - .  . , 



FEES AM) CHARGES (continud) 

11. ty service class in 
general educatiod 

not to exceed the cost of maintaining the class (Education code 5181q51815) 
- 

(g6142.4 - Service Leaming/Community Service Classes) 

12. Eye safety devices worn in courses or activitiics involving the use of hazardous 
substances likely to cause injury to the eyes, when being sold to students and/or 
teachers or instructon to keep and at a price not to exceed the district's actual costs 
(Education Code 32033) 

(qf 3514.1 - H L I Z U ~ ~ O W  Substances) 
(cf: 5142 - Safe@) 

13. A c t d  cost of furnishing eopia of any s tudds  recoda, except that no charge shall 
be made for fiunishing up to two transcripts or two verifications of a former student's 
records or for reproducing records of a student with a disability when the cost wouId 
effectively prevent the parentlguardian from exercising the right to receive the copies 
(Education Code 49065,56504) 

($5125 - Student Records) 

14. Actual toad of duplication for reproduction of the prospectug of school curriculum or 
for copies of public records (Eiducation Code 49091.14; Government Code 6253) 

(if: 1340 -Access to Dbtrict Records) 
(~$5020 - Parent Rights and Responsibilities) 

15. Food sold at school, subject to fiee and reduced-price meal program eligibility and 
other restrictions specified in law education Code 38084) 

(I$ 3550 - Food ServicdChild Nutrition Program) 
(cf: 3551 - Food Service Operaffons/Cufeterita Funds) 
(cf: 3552 - Summer Meal Pro& 
(cf: 3553 - Free and Reduced Price Meals) 
(cf: 3554 - Other Food Safes) 

16. As dowed in law, replacement cost or reimbursement for lost or damaged 
district books, supplies, or property, or for district property loaned to a student that 
hdshe fails to return (Education Code 1991 0-1 99 1 1,48904) 

(cf. 3515.4 - Recovery for Property Loss or Damage) 

17. Tuition for district school attendance by an out-of-state or out-of-country resident 
(Education Code 48050,48052,52613; 8 USC 1184) 



FEES AND CHARGES (continued) 

(cJ 51 11.2 - Nonresident Foreign Students) 

18. Adult education books, materials, transportation, and classes, except that no fee may 
be charged for classes in elementary subjec- for which high school credit 

by a p m n  who does not hold a high school diplomd 04 
classes in English and citizenship (Education Code 39801.5, 

52612,60410) 

19. Preschool and child care and development services, in accordance with the fee 
schedule established by the Superintendent of Public Instruction, unless the family 
qualifies for subsidized services or the program is for severely disabled children and 
the student is eligible to enrol1 in it (Education Code 8239,8250,8263) 

(~$5148 - Child Care and Development) 
(cf: 5148.3 - PreschooUEarlj Childhood Education) 



' FEES AND CHARGES (continued) 

21. ' Advanced PIacement and International Baccalaureate Diploma examinations for 
college credits, as long as the examination is not a course requirement and the results 
have no impact on student grades or credits in the course 

(cj: 61 41.5 -Advanced Placement) 

Note: Xn its Addendum to Fiscal Management Advisory 12-02 issued in October 2013, thc CDE clarifies 
that a district that @s its students to wear a cap and gown as a condition for thcir participation in the 
high school graduation ceremony may not require such students to purchase the cap and gown. CDE 
recommends h t  such districts provide the graduate3 with a cap and gown for their use at the graduation 
ceremony and inform them that those interested m y  purchase a cap and gown h m  a vendor, 

Policy Reference UPDATE ServIee 
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(cJ3NO - Food Sen~icdChikd Nutrition P r o d  ' . 
(4 355 i - Food Service OperutionslCafeteriu.J'un~ 

' 

(qf 3f52 - Summer Meal Pr~gfum) . 

(cJ 35.53 - J>.ee and Bedwe8 O d e *  . ' 

(af 3534 - Other Feud Sales . . . . . , . . 
I . '  . . . 

-! . . . .. 

As allowed in law, replacement cost or reimbursanent for l o s i l  damaged disbict 
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Preschool and child care and develogrnent services, - -ccordance with the fee 
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qualifies for subsidized services or the program is for severely disabled clddrm gnd 
the student is eligiille to earoll in it @ducation Code 8239, 8250. 82631 
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CSBA Sample 
Board Policy 

Business and Noniustructional Operations 

BIDS 

The Governing Board is committed to promoting public accountability and ensuring prudent 
use of public funds. When leasin& purchasing, or contracting for equipment, materials, 
supplies, or services for the district, including when contracting for public projects involving 
district facilities, the Board shall explore l a d  opportunities to obtain the greatest possibIe 
value for its expenditure of public funds. Wben required by law, or if the Board determines 
that it is in the best interest of the district, such contracts shall be made using competitive 
bidding. 

(if: 0410 -Nondiscrimination in District P m m m  und Activitfesl 
3000 - ConceptP and Roles) 

, . 
' ( c ! 3 2 3 ~ ~ % ~ i d i i c l r ? ~ ~  

No work, project, senrice, or purchase shall be split or separated into smaller work orders or 
projects for the purpose of evading legal requirements 
competitive bidding. public Contract Code 201 1- 

Note: Requirements for competitive bidding, including notice and advertising, are specified in Public 
Contract Code 201 10-20118.4. Sea the accompanying admbbtmtive regulation. 

The Superintendent or designee shall establish comprehensive bidding procedures for the 
district in accordance with law. The procedures shall incIude a process for advertising bids, 
instructions and timelines for submitting and opening bids, and other relevant requirements. 

Note: Pursuant to Public Contract Code 20111.5, the district is permitted, but not requkd, to establish 
preqflcation procedures for my contract for which bids are legally required; see the accompanying 
administrative regulation. However, pursuant to Public Contract Code 20111.6, a district with average daily 
attendance o f  2,500 or greater is required to prequalrfy all general contractors and electrical, mechanical, and 



BIDS (continued) .&., . . :. '. .,* .. .- 

( p~umbiing subcontractors for public projects of $1 m i ~ o n  or mom if I 

# 

Nota: Districts a h d d  be c k f d  in crafting bid specifications, as a misleading specification that d t s  in a 
lower bid than might hava been made nxty mah the district liable for the extra work dona or expenses 
incumd by the contractor. In Los An~elea Unificd School District v. Great American Insurance Co, the 
California Suprema Court held in favor of a contractor who was misled by the district18 nondisclosure of 
m a t e d  information that would have affected the contractois bid. 

When calling for bids, the Superintendent or designee shall ensure that the bid specificatio 
clearly describd in appropriate detail the quality, delivery, and service required and includ 

to be performed or that may impact the cost of performing the work. 

1 
all information which the district knows, or has 'in its possession, that is relevant to the work 

Except as authorized by law contracts shall be 
let to the lowest responsible bidder who shall give such security as the Board requires, or else 
all bids shall be rejected. (Public Contract Code 201 11) 

Note: Pursuant to Public Contract Code 201 18, districts may ba exempt fkom the bidding requirements and 
may "piggybackn onto the bid of any public corporation or agency for specific items when the Board 
determines it is in the bost interest of the district. See the accompanying administrative regulation for a list 
of those items that may be leased or purchased using this procedm. 



BIDS (continued) 

. . 

When the Board has determined that it is in the best interest of the district, the district may 
gency or corporation to lease or Pur~hask 
to the extent authorized by law. (Public 

Contract Code 201 18) 

Legal Reference: (see next page) 



BP 33 1 1 (d) 

BIDS (continued) 

Legal Refirence: , . 

EDUCATION COD.?$ 
17070.10-1 7079.30 Leroy F. Greene School Facilities Act 
I7250.IU-17250.55 Design-build contracts 
1 7406 Lease-leaseback contracts 
17595 Purchase of supplies through Department of General Setvices 
17602 Purchase of surplus property from federal agencies 
38083 Purchase ofperishable foodstuffs and seasonable comrnoditfes 
381 10-38120 Apparatus and supplies 

446 Veriiatfon o fpleadings - 
421 7.10-421 7.18 Energy conservation contracts 
4330-4334 Preference for California-made materials 
6252 Definition ofpublic record 
53060 Special services and advice 
54201-54205 Puchase of supplies and equipment by local agencies 
PUBLIC COWlRACT CUD4 

2000-2002 Responsive bidders 
3000-301 0 Roofing projects 
3400 BidP. specifcations by brand or h d e  name not permitted 
341 0 united stajes roduce and rocmedfoods 

- 

-m I- %E---+ - r-su6~0nt+acto 
6610 Bid vhiU 
12200 Definitions, recycled goods, materiala and supplies 
201 01-201 03.7 Public construction projects, requirementsjbr bidding - - 

forpublic projects (iXPCC4A) 

221 52 Recycledproductprowement 
COURT DECISIOM 

Los Anneles Unified School Dttri'ct v. Great American I n m n c e  Co., (2010) 49 Col.4rh 739 
Great West Contractors Inc, v, Irvine Unified School Dktrict, (2010) 187 CafApp.4th 1425 
Marshall v, Pasadena Unified School Disbict, (2004) 119 Callpp.4th 1241 
Konica Business Machinea v. Repents o f  the Universitv o f  California, (1988) 206 Caf.App.3d 449 
City ofIn~lavood-los An~eIes  Countv Civic Center Authoritv v. Su~erior Court, (1972) 7 Cal.3d 861 



BIDS (continued) 

Management Resources: . 

lTzmzE 
CSBA: http://www.csba.org 
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Business and Noninstmctiond Operations 

The Governing Bowd is committed to promoting public accountability and ensuring pmdent 
Lse of public fwd-$. When leasing, purchasing, or contracting for equipment, matenial 
,up-plies, or services k r  the district, incIuding pihen contracting for public proje~tq involving 
iistrict facilities, the Board shall eqplore :a*fd oppomties b obtain the greatest possible 
.--'ue f i ~ r  its expenditure of public funds. %%en requhrd by law, or ~f the B o d  Bet-es 
uat it ;a ;* interest of the district, such contracts shalI be made us in^ wrn~etitive 

-. 

hid- . . 
. . . .  . . 

. . 

911 b)ondiscrimimfft-&& Distric 'ograms and Adivines) 
kJ J O O ~  - ~ o n c ~ l t s  andRoies') 
'-C 3300 - I  --endittires and P4 -- --) 

work, project, sentice, or purchase vball be qli :  or separated into smalla work ordm ar 
projects for the purpose of evading legal reaLuir&enol 
competitive bidding. I Public Conbac-t Cod O? I 22033) 

nee ~ h d  e5tabh 

~gmding ~mntmchg afjer 
b*. .. x.--;'..m 
k ~ ~ k i .  -...$%' .+ q ; i 

#- 3--, ,,$. $[ fiy,.FY&~-i 
lres for &:a 

district 2 accordance m m  law. The pmcedurrs sdinclude a pmcessffir acivdsing bi& 
tructiom and timelines for ~ubmitting and opxling bids, and other relevant rtqukements, 

For award oi contracts which, by Iaw or Boad policy, regui~e prequakEcation, the 
~cdures shall identify a unifonn system for rating bidders and shall address the issues 

covered by the standardized questionnaire and model guidelines develqed by the 
Department of Mu9trial Relations pmuan~ tc " lblic Contract Code 201011. 

I 

I 
(E$ 92 70 Conflier 0,fIntmt)  

When calling for bid$, the Superintendent or designee shall ensure that e bid specification 
clearly describes in appropriate de t i l  the qualib, delivery, and service required, and includes 
all information which the district hows, or hay in its possession, that is relevant to the work 

om or iy imp the cost o 

k:xcqt as aurnomeu ~y law 1 rpE6%ra m tne contra -%- shall be 
rnlet to the lowest rclcjponrible 1 icr who shall give such security as the Bow ' quires, or else 

I U hen the Board has d - .-xnined that it is in the best LCYm t the ,,A, ., , ,. , he  district may 
piggyback onto the conwdct of another public agencv or comaration to lease or ~nrch&e 



For use m contracting. for public wo&s prolea,  the aoam nas, ny resolunon, tluupceu LUG 

procedures set forth in the llruform Public Construction Oost Accamting .Act pursuant to 
Public ~7onb.d Code 22030-22045, inoludrng h e  required cost a~comting procedures and 
h e  informal bidding procedures when &on-ed by law. ?'he Board delegates to fie 
Superintenderit or designee the ~esponslbilihes to award my contract eligible for informal 

and wonking details for all public 

---' 9eferenoe: 

17250.1M 7250.55 &sign-build aontract3 
d 7406 Bease-leasebuck contraat 
17593 Purr.hme of mpplies thmugh Department of Gcn~~rbl  Ser ' 

$7602 Purchase of .rurpr'ur properly jmm fideral agencies 
38083 Purchase ofperishuhle.food~~s and seasonabIe comrnouzn 
381 10-38120 Appmatus and supp1it.s 
39802 IkunsporCation servirres 
WP?; Q-E- CXUk FEQL'.:LLJ LW 
446 J 'mj?cation of pleadings 
GQp&\mh'T 
421 7.10-421 7.M & n e w  conservation contracts 
43dB4334 Sreferencefbr. Cdifomrria-made matenenah 
6252 Definition ofpublic record 
53060 Special services and advice 
54Q01-54205 Purchase of supplies and egu@ment by local agencies 
EhBUi,  COO^^ CT COD& 
1 ;1#2 Emergencies: 
2 WO.2002 Responsive bidders 
3aDO-301.0 RoojSngproJer 
3:400 Bids, ~pecificutions oy 

' 

.6dlU did Wi 
P2200 Befbritiufi 
20701-201 (13.7 I-rcorrc ~.onstnu&'on pry , requirements for bidding 
20L03.8 Award of co 
201 07 Bidder's xecun 
201 10-2011 8.4 Con 
201 89 Bidder's semCIUlty, eurthpuke reli$ 
22002 Defirrition ofpublicproject 
22030-22045 Altemntiveprocedures forpublicprojects P7''CCA) 
22050 Alfernative emergencyprocedwm 
221 52 Recyckdproductpm~ement 

f egaPRefmenoe,continued: (see .nextgage] 





CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations 

BIDS 

AdvertisedfCompetiiive Bids 

The district shall advertise for m=m 
C, , > 

- ' .... .-. ,----..- .c a-, -. . <.. 8,. ..-...---. .-.. ..--.. . . - 
Note:  or ~ ~ ~ c o n t r a c _ f s ~ s p e c r f r e ~ ~ ; i t e e m . ~ a ~  below, Public Confract Code 201 11 requires the 
Suporintendent of Public Instruction (SPI) to annualIy establish a bid limit that rcfleots U.S. Department of 
Commerce data The foUowing ep&d$p~graph allows the amount to escalate automatically once the SPI 
has made the annual detcmhatioa For 2016, the bid limit is $87,800. 

.,.. - .. " . P - 
*'d ' 8 contract - t . h  exceeds 4 4 

the amount specified in law, as annually - .-.-- adjusted by the Superintendent of Public . .-" - SW ,. T. -- htnrction, for any of the following: 
1 - A-. 



BIDS (continued) 

The purchase of equipment, materials, or supplies to be firmisshed, sold, or 
leased to the district 

Services, not including construction services or specid sewices and advice in 
accounting, financial, legal, or administrative matters 

Repairs that an, not a public project, including kaintenance 

Maintenance means routine, 'recurring, and usual work for preserving, 
protecting, and keeping a district facility operating in a safe, efficient, and 
continually usable condition for the intended purpose for which it was 
designed, improved, constructed, altered, or repaired. Maintenance includes, 
but is not limited to, carpentry, electrical, plumbing, glazing, and other craft 
work designed to preserve the facility, as well as repairs, cleaning, and other 
operations on machinery and other permanently attached equipment. 
Maintenance does not include painting, repainting, or decorating other than 
touchup, or among other types of work, janitorial or custodial services and 
protection provided by security forces. (Public Contract Code 201 15) 

Instructions and Procedures for Advertised Bids 

The Superintendent or designee shall call for bids by placing a notice at feast,once a week for 
two weeks in a local newspaper of general circulation published in the district, or if no such 
newspaper exists, then in some newspaper of general circulation that is circulated in the 
county. The Superintendent or designee also may post the notice on the district's web site or 
throurrh an electronic ~ortal. The notice sball state the work to be done or materials or 
9ut)o~es to be furnishi and the time and dace and web site where bids will be o~ened. +- 

ubic contract 
Code 201 12) 

(& 1113 - Dbtntnct and School Web Sita) 

The notice shall contain the time, date, and location of any mandatory prebid conference, site 
visit, or meeting and details regarding when and where project documents, including the final 
plan and specifications, are available. Any such mandatory visit or meeting shalI occur not 
less than five calendar days after the publication of the initial notice. (Public Contract Code 
6610) 

Bid instructions and specifications shall include the following requirements and information: 



BIDS (continued) 

1. All bidders shall certify the minimum, if not exact; percentage of post- 
consumer materials in products, materials, goods, or supplies offered or sold. (Public 
Contract Code 221 52) 

(cJ 351 0 - Green School Operations) 

3. When a standardized proposal form is provided by the district, bids not presented on 
the standard form shall be disregarded. (Public Contract Code 201 1 15) 

4. Bids shall not be accepted after the advertised bid openhg the ,  regardless of whether 
the bids are actually opened at that time. (Public Contract Code 201 12) 

5. When two or more identical lowest or highest bids are received, the Governing B o d  
may determine by lot which bid shall be accepted. (Public Contract Code 201 17) 



BIDS (continued) 

below. Districts should co 
the applicability of this law 

6. If the district requires that the bid induds prices for items that may be added to or 
deducted h m  the scope of work in the contract, the bid solicitation shall specify . ' 

which one of the following methods will be used to determine the loweat bid. In the 
absence of such a specification, only the method provided in item #6a below shall be 
used. (Public Contract Code 20103.8) 

a The lowest bid shall be the loweat total of the bid prices on the base contract 
without consideration of the prices on the additive or deductive items. 

b. The lowest bid shd be the lowest total of the bid prices on the base contract 
aad those additive or deductive items that were specifically identified in the 
bid solicitation as being used for the purpose of determining the lowest bid 
price. 

c. The lowest bid shall be the lowest total of the bid prices on the base contract 
and those additive or deductive items that, when taken in order from a 
specifically identified list of those items in the solicitation, and added to or 
subtracted from the base contract, are less than or equal to a funding amount 
publicly disclosed by the district before the first bid is opened. 

The lowest bid s h d  be determined in a manner that prevents any information that 
would identi@ any of the bidders or proposed subcontractors or suppliers fiom being 
revealed to the district before the ranking of all bidders fiom lowest to highest has 
been determined. (Public Contract Code 201 03 -8) 



BIDS (continued) . 

a After being opened, al l  submitted bids become public records bumant to 
Government Code 6252 and shall be made available for public review pursuant to 
law, Board policy, and administrative regulation. 

@ 134e -Access to District Records) 
f ~ f i s i . 3 ~ 8 . ~ ~ ~ & C " 8 ~ ~  

PrequaIification Procedure 
, . .,.--,y,.+>, 7 .. . I, - onal. Pursuant to Public Contract Coda 201 11.6, 

district with average daily attendance (ADA) of 2,500 or greater is 
required to prequalify all generaI contractors and electrical, mechanical, and plumbing subcontractors for - ., L , ., .?+I--.. . 
any public project of $1 million or mom when tho project uses or is 
reimbursed h m  School Facilities Program funds (Education Code 17070.10-17079.30) or other future state 
school bonds. 

Additionally, pmmaat to Public Contract Code 201 1 1.5, dishicts ate permitted, but not required, to establish 
prcqualification procedures for other contracts which, by law, require competitive bidding. 

When required by law or the Board, the Superintendent or designee shall establish a uniform 
system for rating bidders on the basis of completed questionnaires and financial statements in 
order to determine the size of contracts on which each bidder is qualified to bid. For this 
purpose, the Superintendent or designee shall furnish prospective bidders a standardized 



BIDS (continued) 

which, when 
completed, shall indicate a bidder's statement of financial ability and experience in 
performing public works. The biddds information shall be verified under oath in the manner 
in which civil law pleadings are verified. The questionnaires and h c i a l  statements shall 
not be public records and shall not be open to public inspection. (Code of Civil Procedure 
446; Public Contract Code 201 1 1.5,20111.6) . . 

When my public project involves an expenditure of $1,000,000 or more and is h d e d  or 
reimbursed wholly or partly by the School Facilities Program fuads or other fiture state 
school bond, the district shall prequali* prospective bidders either quarterly or annually. The - - 

- for one year and the following requirements shall apply: 
Public Contract Code 201 11.6) 

1. Prospective bidders, including, but not 'limited to, prime, general engineering, and 
building contractors and electrical, mechanid, and plumbing subcontractors, 

as defined in k u b ~ & & & n  Business and Professions Code 
70569 or 7057, as applicable, shall submit a standardized questionnaire and 

financial statement 10 or more business days, as determined by the district, before the 
date fixed for the public opening of sealed bids. 

2. Prospective bidders shall be prequalified by the district five or more business days, as 
determined by the district, before the date fixed for the public opening of sealed bids. 

If the project includes~electricd, mechanical, or plumbing components that will be 
performed by electrical, mechanical, or plumbing contractors, the Superintendent or 
designee shall make available to all bidders a list of prequalified general contractors 
and electrical, mechanical, and plumbing subcontractors five or more business days, 
as determined by the district, before the date fixed for the public opening of sealed 
bids. 

For a l l  other contracts requiring competitive bidding, the district may establish a procedure 
for prequalifying bidders on a quarterly basis and may authorize that prequalification be 
considered valid for up to one calendar year following the date of the initial prequalification. 
Prospective bidders for such contracts shall submit the questionnaire and fhmcial statement 
at least five days before the date fixed for public opening of sealed bids and shall be 
prequalified by the district at least one day before the fixed bid-opening date. (Public - . . C1 nn*. . P\ 



BIDS (continued) 

Award of Contract 

The district shall award each contract to the lowest responsible biddd except ia the 
following circumstances: . 

1. When the contract is for the procurement andlor maintenance of electronic data 
processing systems and supporting sofhvm, in which case the Board may contract 
with any one of the three lowest responsible bidders (Public Contract Code 201 18.1) 

2. When the contract is for any transportation service which involves an expenditure of 
more than $10,000 and which will be made with any person or corporation other than 
a common carrier, municipally owned transit system, or a parentlguardian of 1 
studend who 'm to be transported, in which case the Board may contract with other 
than the lowest bidder (Education Code 39802) 

Note: Pursuant to Public Contract Code 2000-2002, a district is permitted to establish bidding requirements 
that facilitate the participation of minority, women, disabled veteran, and small business enterprises in 
contracts. Though minorities and women are included in Public Contract Code 2000, Article 1, Section 
3 l(a) of the California Constitution prohibits the granting of preferences based on race, sex, color, ethnicity, 
etc., in state employment and contracting. The district should consult legal counsel if then is any question 
about the granting of prefmces to any such business. 

3. . When the contract is one for which the Board has established goals and requirements 
relating to participation of disabled veteran or small business enterprises in 
accordance with Public Conlract Code 2000-2002, in which case the Board may 
contract with the lowest responsible bidder who submits a responsive bid and 
complies or makes a good faith effort to comply with the goals and requirements 
(Public Contract Code 2000-2002) 

When procuring a design-build contract for 9 u b I i c  works project in excess of 
$1,000,000 in accordance with - - W i v p *  b _  -.-T-rT -6°F 2 v w z ~ & - . I 7 , r  T?. 

-7- -.- *a. a -- 
E ~ , o ~ G d e E 7 2 5 @ Y ,  in wh- 



BIDS (continued) 

the low bid or the best value to the district, taking into consideration, at a minimum, 
price, technical design and wnstruction expertise, and life-cycle costs (Education 
Code 17250.20,17250.25) 

Protests by Bidders 

Note: The law daes not specify a procedure for handling protesta by bidders. The following optional 
section providw one euch procedure and should be modified to reflect district practice. 

A bidder.may protest a bid award if hdshe believes that the a w d  is not in complianbe with 
law, Board policy, or the bid specification. A protest must be filed in writing with fhe 
Superintendent or designee within five working days after receipt of' notification of the 
contract award and shall include all documents supporting or justifying the protest. A 
bidder's failure to fle the protest documents in a timely manner shall constitute a waiver of 
hidher right to protest the award of the contract. 

The Superintendent or disiguee shall review the documents submitted with the bidder's 
claims and render a decision in writing within 30 working days. The Superintendent or 
designee may also convene a meeting with the bidder in order to attempt to resolve the 
problem. 

Note: The following paragraph pmvidea a procesa for appealing a bid award to the B o d  Although the law 
does not specify tha notice to be given in this chumstance, CSBA recommendp at least threa business daya 
which may be modified to reflect district practice. 

The bidder may appeal the Superintendent or designee's decision to the Board The 
Superintendent or designee shall provide notice to the bidder of the date and time for Board 
consideration of the protest at least three business days before the Board meeting. The 
Board's decision shd  be W. 

sole Sourcing 

Note: "Sole sourcing" is tha practice by which one brand nama product is specified, although comparable, 
competitive products arc available, Pubtic Contract Coda 3400 allows sale sourcing in W t e d  circumstances 
and requins that the specification of the designated product be followed by the words "or equal," so that 
bidders for such a contract are able to base their bids on the use of other products of equal hctionality that 
may result in cost savings for the district. The following section is optional. 



BIDS (continued) 

In any contract for the construction, alteration, or repair of school facilities, the 
9erintendent or designee shall ensure that the bid specification: (Public Contract Code a 3400) 

1. Does not directly or indirectly limit bidding to any one specific concern 

2. Does not call for a designatid matadal, product, thing or sewice by a specific brand 
or W e  name, unless the specification is followed by the words "or equal," so that 
bidders may f-sh any equal material, product, thing, or service 

In any such case, the bid specification shall provide a time period, before andfor after 
the award of the contract, for the contractor to submit data substantiating the request 
for substituting the designated material, product, thing, or service. If no such time 
period is specified, the contractor may submit the data within 35 day after the award 
of the contract. 

Notc: The following optional pmgraph is for use by districts with ADA of more than 2,500. For the repair 
or replacenient of the roof of a public facility, a material must meet the requirements specified below to be 
considered "equaltt pummt to Public Contract Code 3000-3010. 

When the bid is for 0 roof project, a material, product, thing, or s d c e  is considered 
"equaIN to that designated if it is equal in quality, durability, desigu, and appearance; 
will perform the intended hct ion equally well; and conforms substantidy to the 
detailed requirements in the bid specification, 

However, the Superintendent or designee may designate a specific material, product, thing, 
or service by brand or trade name soIe sourcing) if the Board has made a finding, described 

- L- in the invitation for bids or ~ s ~ f i ~ . ~ o ~ o s i ; @ ~ ~  that a particular material, product, 
thing, or service is designated for any of the folIowing purposes: (Public Contract Code 
3400) 

1. To conduct a field test or experiment to determine its suitability for future use 

2. To match others in use on a particular public improvement that has been completed or 
is in the course of completion 

3. To obtain a necessary item that is only available from one source 

4. To respond to the Board's declaration of an emergency, as Iong as the declaration has 
been approved by four-fifths of the Board when issuing the invitation for bid or RFP 

(cf: 9323.2 -Actions by the Board) 



BIDS (continued) 

Bids Not Required 

Note: The following paragraph lists those items that may be purchased through a "piggybacked" bid; see tho 
accompanying Board policy. Many districts have used the piggyback pmcedm to purchase portable and 
relocatable buildings, The Attorney General has opined (89 Oas.Cal.Attv.Gea, 1,2006) that a district may 
not rely on the piggyback exception to contract for the acquisition and installation of factory-built modular 
building components (i.e., roo& and walls) for instahtion on a permanent foundation. However, thh 
opinion does not apply to typical portable or relocatable single-classroom buildings, because they lack a 
permanent foundation ,and building mobility. Districts considering using the piggyback process for 
relocatabfcs, portables, moddars, and the like should consult district legal couuseL W e  Attorney Genera! 
opinions are not binding, they am o h  given deference by &a court and may also be considered by the 
Stab Allocation Board when making fUnding decisions. 

Without advertising for bids and upon a determination that it is in the best interest of the 
district, the Board may authorize another public corporation or agency, by contract, lease, 
requisition, or purchase order, to lease data-processing equipment or to purchase materials, 
supplies, equipment, automotive vehicles, tractors, and other personal property for the district . 

in the manner that the other public corporation or agency is authorized to make the leases or 
purchases fiom a vendor ("piggybacki'). Alternatively, if the public corporation or agency 
has an existing contract with a vendor for the lease or purchase of personal property, the 
district may authorize the lease or purchase of personal property directly fiom the vendor and 
make payments under the same terms that are available to the public corporation or agency 
under the contract. (Public Conttact Code 201 18) 

(~$3300 - Eapenditures and Purchases) 
(cJ 35 12 - Equipment) 

Note: n o  following optional paragraph reflects the authority granted to public agonciea pursuant to 
Government Code 4217.10-4217.18 to enter into energy service contracts without competitive bidding when 
the agency's govmhg body d e m e 3  that the contract is in the best interest of the agency based on the 
'tcosts-bencfits" d y s i s  speciiied in Govexamrnt Coda 42 17.12. 

Without advertising for bids, the Board may enter into an energy service contract and any 
related facility ground lease, when it determines that the t e r n  of the contract and lease are in 

-7, the best interestttof-the --.- district --- & ~ ~ @ - t r ~ ~ c % J k e k ~  
~ o ~ e " % ~ @ * a & - + ~ ~ ~ ~ .  The Board's determination shall be made at a regularly 
scheduled public hearing of which notice is given to the public at least two weeks in advance 
and shall be based on cost comparison findings specified in Gov~mnent Code 
42 17.12. (Government Code 42 17.12) 

(cf: 3511 - Bnergy and Water Managemenl) 
(cJ 9320 - Meetings and Nolices) 



BIDS (continued) 

Supplementary textbooks, library books, educational fhs ,  audiovisual materials, test 
materials, workbooks, instructional computer software packages, or periodicals may be 
purchased in any amount without taking estimates or advertising for bids. (Public Contract 
Code 201 18.3) 

(cf. 6161.1 - Selection and Evaluatfon of Instructional MatmSaIs) 
(cJ 6161.11 - Supplementary Instnictional Materiak) 
(cJ 61 63.1 - Library Media Centers) 

Perishable foodstuffs and seasonal commodities needed in the operatiom of cafeterias may 
be purchased through bid or on the open market. (Education Code 38083) 

(cf: 3551 - Food Service Operations/Cafeteria Fund) 

Bids shdl not be required for day labor under circumstaaces specified in Public Contract 
Code 20114. Day labor shall include the use of maintenance personnel employed on a 
permanent or temporary basis. (Public Contract Code 201 14) 

Note: Pmuant to Public Contract Code 20113, a district may award contracts without competitive bidding 
in emergency situations, as spccif3ed below. In Marshall v. Pasadena Unified School District a court held 
that tha definition of "emergency" in Public Contract Code 1 I02 is applicable. Public Contract Code 1 102 
defines "emergency" as a "sudden, unexpected occurrence that poses a clear and imminent danger, requiring 
immediate action to pnvent or mitigate the loss or impairment of life, health, property, or essential public 
~ervices.'~ 

In an emergency when any repairs, alterations, work, or improvement to any school facility is 
necessary to pennit the continuance of existing school cIasses or to avoid danger to life or 
property¶ the Board may, by unanimous vote and with the approval of the County 
Superintendent of Schools, contract for labor and materials or supplies without advertising 
for or inviting bids or may authorize the use of day Iabor or force account for the emergency 
purpose. (Public Contract Code 1 102,201 13) 

(cf: 351 7 - Facilities Inspection) 

The district may purchase any surpIw property fiom the federal government or any of its 
agencies in any quantity needed for the operation of its schools without taking estimates or 
advertising for bids. (Education Code 17602) 

Policy Reference UPDATE Service 
Copyright 2016 by Callforn1a School Boards Association, West Sacramento, California 95691 
All rights reserved. 
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Business and Noninstrucdonal Operat€ons 

Ihedisbii ha1 competitive bids whm any public prwjei r contract in>olves a 
expenditwr of 5 15,000 or more. Public project means con&r-cction, ~ernnsimct io~ eretior 
alteration, renovatiou, improvement, painting, repainting, demolition, andrqair work 
involvjng a district omed, leas& n-mated facrlity. (?ublrc Contract Code 201 11,2200: 

The distfict shall also advrrtiar for c--petithe bids when a contract exceeds the amount 

S-ees, not ink--.g constmctior. .-nices or wecia1 savices and ad+-- a 
P 

Rc rs that are not a - jlic lcluding maint 

.Maintenance means routine, recurring, and usual work for preserving, protecting, ar 
keqing a district facility opmting in a safe, efficient, and continually usable 
condition for the intended puqose for which it was designed, improved, constructei 
altered. or ~epamd. ~lifaintenance includes, but is not limited to, carpentry, electrical 
plumbing, glazing and other craft work designed to presme the facility, as well as 

,' ' I  
rqairs, cleaning, and other operations on machinery and other permanently  attach^ 

.? A equipment. Maintenauce does not iaolude painting, qainting, or decorating other 
-2. P 

: ;$ than touchup, or among other types ofw& janitorial or cuiitodid services ar 
-7 l I f  : "r:'~ 11%- - otection provided by security forces. (Public Contrsct Code 2011 5) 

. J ,  a I 

<, >, 

snal: cau ror n1ua ay placmg a no : at st once a week 1 
two we& in local new9pp~i~  of general circulation published in me d~srrict? or ifno sucl 
newspaper exists, tbenin some newspapa of general c-i~ulation that is circulated in the 
county. The Supintintendent or designee dso may post the notice on the district's web siiG 
h u g h  an electronic portal. The notice stall ante the work to be done or materials or 
supplies to be furnished and the time and place and web Fife where bids ail! be opened. f i ~  
disbict may I at a bid that has been submitted electFc 1 or on naua. (Public 

Code 201 123 
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a e  lowest bid shall be the lowest tofal of the bld pnces on the base con&& 
without consideration. -prices on the additive or deductive items. 
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c. T lowest bid m e  L e  lowest total of the b a r i c e s  on the base contract 
-- hose additivadedu~tive items that, wbcn t&ea in order from a 
,ec%cdly iden* list of those item in the solicitatior - * ed to 
lbtracted h m  the base contract, are less thax or equal k 
c;l-rl;mlxr R ; o n 1 7 s ~  hY fie +;~+&ntLnCn-a +ha C-ntLid : n  

%e 1( :st bid ahaU be detamir 
~uld identify any of the bidders or PI _ _ 

-wed4 to the dishic-t before the nmking of i . . 
en d e t m d .  I b h  Contract code  201 

4 .  ily responsive ble bidders ~r 

. ,,-, by the provisio 
of - -bEc Contrat-t I' ode 20118.4. 

9. After being agenrr. , i1 mbmitted bid5 become public I rsuant to 
@;>verament Code 6252 and shall bemade available fa hlic rt im p u m m t  to 
a P o d  policy, and administrative regulation. 

is disqualified as nonresiunsive based on district investigation m o&er 
t obtained tiam the submitted bid, the Superintmdmt or designee &dl 
rr and give him her an opprxtudty to revond to the m€omation. 

system for rating biddm on t basis a, ,,,,,,.ed questio-,, , 
ordpr to betermine the size of _ -ntracts on which eadh biddrt is qi~rrli 
purpose, the Superintendent or desipee shall furnish prospective ,,, 
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school bc,, ,, , 
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.general building contFaetors and ele~h~tcl, mechanical, and plumbing suu 
as deked in the Business and Prof'essim Code 4.1 13,7056, or 7057, as 
shall submit a standardir;ed ouestionnaire and financial s~atement 10 ~r 
days, as detgmin~d bv t l  ict, befont e date fixed for the public ope IR a 
se i bids. : 

uu ULLU 

I projec lcludes electPical, mechuical, or p!umbing components 
gerformed by electrical, mechanical, or plumbing contractors, the ~upaintendm-' 
designee shall make available to all bidders alist of.pr tabfie8 general contrac 
and dedrical, mechanical, and plumbing subconbactu 5ve or more business day 

a u 

For di ot atracts requirring comgts$ve hidding, ,the distar%tmay establish aprocedme 
fix prequ g bidders on a q W d y  basis and may authorize Qlat prtqualijication be 
~midert  i fo r  up to one calendar year following.the date of the initial prequali6cabion. 

4:3; 
.$ .$I:% Psoqective bidden for such contracts shall submit the questionnaire and hancial sl m a t  
-@$, at least five days before the date 5~ered for public opening of sealed bids and shall be 
&%I -x,,&ied~-- A - =:Av.. ,t at least one day 5efore dk- 'ked bid-owning date. m*-Li;- 

I"' &.. - - r  FT.: 
&?&! p ?  The d i h c t  shall award each co: to tl mt in the follow- 

1. iiaen tne contract 1s ror me pracunment ma or rnmrmance 01 
processing systems and suppoxking stshare, in d i c h  case €he Board may w---+ 
with any one of the three l9we~t -~nonsible bidders P;blic Conbad Cede L,, 

%%en the contract is for any ~ o ~ o n  service wl 1 i n v o l v ~  an expenditure ( 
more than $10,000 and which *i'll'be made with any person o 
a common cania, mnniciyally owned ~ t r i m ~ t  system, cn a parent:&ian of studa - ... 

who are to be transported, h which case the Bomd may contract wih other than the 
l--.est.'bidder {,Education Code 39802'1 

.+%en the contract is one for which the Board hau eutiblished go 
relating to parti~ipatian. of disabled ~e te ran  or small business 
accordance with Public Contract.Code 2000-2a02, in which c 
uontract with the lowest rcspomible bidder who submits arespnsive%id and 
cemp'lies or makes a good faith eEod to compLy with 6he goals and rcquirem~nt 

r0llbdd code 2000-2002) iT,kkiq: 
*.a 

When pramzing a design-hdr. -----. for a public v. A s  project in excess of 
$1.00Q,000 in accordance with the section "Ilesign-Build C.onbactsi' below, in which 

' C i .  

le bidder t 



disttict, mkhg into consideration, at a rninbnum, price, technical design and 
construction expertise, and life-cycle costa (Education Code 1 73 50.? n 1 7250.25) 

(~$9270 - Conflict of Interat) 

Protests by Biddem 

A bidder may protest a bid award if hdshe believes that the award is not in compliance with 
law, B o d  policy, or the bid specification. A pmtest must be fled in writing with the 
" terintendent ox desi~plee w i h  five w o h g  days &a receipt of notification of the 
mutract a w d  and shall include dIl documeats suppomg or justifying the protest. A 
bidder's failure to file the protest documents in a timely mannw shall constitute a waiver of 

lJheSu intend or des i h d  review the documents submitted with the biddds 
claims and render a.d&ion m writing within 30 working days. The Supmintendent or 
designee may also convene a meeting with the biddm in order to attempt to =solve the - 
nmblem. 5L-.$, :, ;q p. ;$ , ;-- bp,,, igp-p:'-  .a, .. '7asL*y-#;, yf:)>$-L 7s,t :iR$+:;$$$g,gf, !:'- ;!+, , ,!> ': 4 '%ht%.,$i .,;4.t.-74, ., 

:bidder may appeal the Supmiatendent or designee's decision to the Board The :<:?:,,:::;.;, 
Superintendent or designee &all p v i d e  notice to the bidder of the date and b e  for Beard 
consideration of the protest at least three business days before the Board metding. f i e  
Board's decision s W  be h a l .  

ocedures for '~echnological Supplies and Equipment 

Rather thr . competitive bid\, the Board may use competitive negotiation when it makes 
a finding that a district procurement is for cornputem, software, telecommunications 
cguipment, microwave equipment, or othm related electronic equipment and apparatus. 
Competitive negotiation shall not be used to contract for consbution or for the g m a  
of any pmduct that is available in substantial quantities to the general public. (Public 
Contract Code 20J18.2) 

Tbe competitive negotiation process shall include, but not be limited to, the follow in^ 
resuirementa: (Public Contract Code 2011 18.2) 

The Superinten lt or de 
be submitied to an adequate number of qualified sources, as determined by the 
district, to permit reasonable competition consistent with the nature and requirement 
o f  the procurement. 

2. Notice of the RFP shall be published at least twice in a newqaper m gl 
~~:rculation, at least LO days before the date for receipt: of the props&. 

&, --- 3uperintendm~ or designee shall make every effort to generate the maximum 
feasible number of proposals h m  qualified sources and shaIl make a h n d i n ~  to that 
effect before pmce~diug to negotiate if only a sin& res JUT is received. 

4. %he RFP sZ1 idmm all sigpi'ficant eva 
re1 ative importance. 

e, and 



's received, the ihFu 
A nf the contr~~.~,. 

4, be Board shd r;ac the qualified biddcl hose proposal me& 
e most Etdvantageous to the district with price a d  

her factors considered. 

7. If the ~ o a r d  does not award the co 
lowest arice. thenthe Board shall make a &"'-- --"-- fontL A- '--: 

fiscretioa .may reject a a 

9. Pmvisions in my contra 
in accordance with fh 
P 

ion~eming utilization af mall business enterprises tl 
&%all not be subjec~ to negoei ~n with the suacesd 

When it is in the best interes : distri Y aPPmV 
entity for both design and constrmction of any school facilityin excess BE $L,000,00& 
awarding the conkact to eitb he low bid or the bast value as determined by evaludo 

- 
---mat process C-- a)sign-build prq ~ c t ~  dm" ; foil-TS; uU~ation Code 

The disttict shall prepare a set of d~czrments setting fortk e scope and estimated 
price of fhe project. The documents may include, but are not lirmtd to, the size, we, 
and desired design c h a r a c r ~ ~  of the praje& pdomance sgedcationa covering the 'q'l 

quality afalleialfi, equipat . ,  w o h m h i p .  prc- plans, or bdding 18y0~bEd# 
or any ather X o m f i o n  deemed necessw to descrile arlqutely the disbids nee&, 
The dacummta may include operations during a training or transition period, bur shal j$i lot holllde long-tem operations far a projen The performance speciificatio-- LL 

my plans shall be p r q m d  by a design pmfessionai wbo is duLy licensed. an, 

The t shall prepare an 
or develop a short l i y  t of he 
for f i n d  selection. The requert fo 

~f €be following elements 

a. Idmtincanon or tne basic 
expected cost range, the 
evaluate proposals, the 
and my O ~ L T  iinfQxan 



e v a l u ~ h ~  c-ualifkakions, including technical desigu and constructic, 
ex iml . acc~~isb le  sa j record. an8 all o&er non-nice-telkteil factor, 

,& A standard template reque3t for statements o ti01 d by the - -  , 
a . district, Which shall contain of the information required pursuant to . . . .: 

E,ducation Code I725 5 

The district s l ~ o  may identi@ specific t 
in the staEement of qylification and pr+dsal. 

A desigu-build entity shall not be p r e q W e d  ow short-listed unless the c,- 
pv ides  an enforceablt commitment to the Bisbict €hat the entity an8 its 
subcontactom at e v q  tier udl use a. skilled and trained workforce, as de6 S in 
Education Code 17250.25, to perform all wok on the pmjed or contract that fd 
within an qprenticeable occupation in the building and construction trades. The 
entity may demonstrate such commitment t h u @  aproject labor agreement, by 
becoming a party to the dist&'s pmject labor agreement, or throu* an apeem 
with the district to provide evide--- nbmpliance on a monthly basis duoing €he 
gdormance of the m j e c t  or m--- @ducation Code 17250.259 

The shall prqare arequest j prog~sals that invites grequalifitx -1 short 
listed entities to submit competitive sealedpmposals in amanncr presmibed by the 
disbict. The ques t  for proposals hall  include the infamation identified in items T;;2a 
and 2b above and the ~1af;ive importance or weight assigned to each oi the factors. If 
the dishin mes a best value selection method, the d i s~c t  may resme the right to 
rquesb proposal revisions and hold disoussions a d  negotiations with revgrsnsive 
pmposm, in vihich case the district hall so spec@ in the request for proposals and 
shall publish sqarately or incorporate into t h e m o m  for pronnnals appficahl e 
prucedures to be observed By the d i~b-h t  to ensu~ hat any di! ssions 
negotiatit are condudcd in good Fai0. 

4. For thuar pIojjects u b S  ~crw bid as the ULI. sr~cdion mumuu, me biatlmg process 
5 h d  result in lmp-sum bids by the n r ~ l ? a l i & d  or short-listed design-build entities, 
and the contract shall be &waded tc -  west responsible biddet! 

5. For those - Aa utilizing best vdi is a selection method, the following p c  
shall be US& 

a. Competitive proposals sbal'r be evaluated u s i ,  only the miteria and selec-,, 
p c d u r e s  qecifically identified in the request for proposals. Priteria shalI b 
weighted as deemed appropriate by the d i h c t  and shall, at a minknun - 
include price, unless a stqdated sum is specified; technicd design and 
construction experience; and life-cyole costs over 15 or more years. 

Following any discussions or negotiations with revponsive proposers and 
completion of the evaluation process, the rmponslve prqosers r;h 
on a d e t b a t i o n  of value pmvidd. provided that no more than thret 
proposers are r e q w M -  

6 3-a . ,l n 
+ 4.- :&A -- 



<:.I: .. % ..:. . ,  ... . 

+o fie mp~mible enfi&&ose is G. 

provide sufficient information to satis@ an extmd audit. 

biddm may Wsh any equal m d d ,  product, thing -+ 

a necessar " ' + i t ~ s o m y ~  ' 



raving lor oids, tne a o m  may enra n energy sen 
LClaLsU JCLCILUC.. pund lease, when it determines that ~e terms of the LWUU WL a d  lease EKG 

- h ~  best interest of the district The Bo*dls determination shall be made at a regularly 
eduled public hearing of which notice is given to the priblic at least two weeks in dvmc 

listdst, the Head may - -hohe  a n o t h ~ ~  publlc corporation or: agency, b, ,,,,,., .sue, 
$eguisition. or putchase ordw, to lease data-processing equipmentor to gmchase mateaials, 
szlpl s, equipment, automotive 1 ehicles, bctors, and other personal propertj for the Bil 

nanntz that the other public corpclration or agency is authorized to mike b e  lea 
nuchases hlrn a vendor ("pipjx-.5ackN). Iternatively, if the public corporation or agency 
las an existing contract with avmdot fc he lease or purchase of personal propmy, the 

may authorize the l w e  01 mb s o d  property directly ham the vend01 
ilable to the public coqmration or agen - 
L 

lance personnel employed on u 
,011 

m o m  
or existing scnoor crasses or to avoid danger to lire or 
lous vote and with the approval of the County 
for labor a d  materials or supplies vr:+Ln*? advertising 
+ h ~  llqe of day labor or f o ~ - ~ n l l *  he emagency 



le cusmct may purcnase any s q ~ u  pro 
%encies in any quantity needed for the 01 

*:* , : -$+ 
- 2. .'L :.- . <r; >.~$'d. i . , '  

LeaseLeasiback Contract $,~-$j,~;~;~g;~;$;jj 
'C.... P 

r? m m  me Ieaerru gavernma~ or any 01 i t s  

,"-TI of its schools without +-',-:-*! estimates or 

Upon a detedmtion that it is &e best int the dist&and without advertising h 
bids, the Baud may lease currently owned p e e  to any persen, £h, or 
corpmatior~ for a minimum of $1 per year, as long as the lease requires the person, h, 07: 

c~rporation to construct a building or buildings on the property for the disbictts use d d g  
the lease and the prupert;y and building(,fi) will vest in the district at the expiration of the lease 
('lIease-leaseback"). Prior to e n t b g  into a lease-leaseback agreement, the Superintrndenr or 
designee shall have on file the wnhactor's enforceable commitment that the cuntmt: 
its subcontractom at every t i a  'p..iU use a skilled and trained worlrfo~i~e to perfom a l l  w 
the project or cantract that fdls within an apprmticeable occupatior ;*,the building 

, . c~nstmction irades. (Education Code 1 7@ff 1,7407 51 ,.,..A . - .r *- - 

{qf 3280 . Sale or .Lease ofDkHct-Owned Red-+ 

Any lease-leaseback agreement shdl bereviewed by the i 's legal corn,, ensure that 
all  requircd tams3 including a lease t m  that provides for the distri occugmcy of the 
'building or improvedproperty duIring fhe lease and an apppriate hmcing component, are 
hc1udt:d in the agreemen 

awarding contracts for public 
o f t  ~ m j  ', as tollowfi: 

orkfi projects shall be d&&d on the basis 

projects uf $43,uuu or less may be perm ~ e a  by cusma employees tly rorc 
t, negotiated conL--' or purchase order. [Public Contract Code 22032) 

a Car; ..wY,I for public u. Y J 1 l l ~  of $175,000 or less may be awarded throu~ 
fnllowin~ informal arncedures: rPuhlic Contract Code 22032- 22034.2; 

Regardlt of thrr funding source, when any lease-leaseback agreemen for a pub tic project 
involves an expcoditm of $1,000,000 or more, and meets othm d k a  m Public Conk.- - 

Code 201 11.6, the p~cqualification requirements speafied in the "Prrgualification 
nwccdure" section above shallLa fnlT--7-4 mducation Code 17dnA;) 

nifom Public Gonstruct rst ,-~oantha A' -' 

The Superin~endent or designee shall prepare a notice inviting informal bii 
which describes h e  project in gensal t m ,  explains how 10 obtain mo 
i d o m d o n  about the projec!, and states the h e  and place for .;ubmi?sian or 

be d i s s d e d b y  mail, fu, or em& to one o r  both of 

- u p  - -.- ,,slpee 
identified according to categories of w o k  



m 
To all contractom on the distrids list for the cat brv of work being 
bia unless the product or service is 
days befare 15 me due 

I . 3 d ~nstmction bade journals iden ed ppursuant to Public 
. a '  . I. , , . mntracc Code 12036 

e A i s t r i - .  3 W  review the informal bids am award th. conmior, excq 

I It' bids received hur& the informal process are in excess o$;.+;.,~. 
,000, the contract may be awarded ta the lowest responsiblk .!il'F. 

$2 a . bidder, prnvidi8t.d that the Board adopts a resolution with a four-fiftf 

ate was reasonable. 

.- - 

both of'the foiIowing ways: 

jurisdiction - -  - - -  -a - 
the notice in at least three places designatd by the district as 
for postingits notices. Such notice qhall be published at least 
calendar days before the date that bids will be open 

...... 

. a . - By mail and electronicaky, i~ ar uolr, o y either rax or emau, to I. I - 
:. construction trade journals 1den-d p u m u t  to Public Contract Code a . . .  

,. ' 

. , . : 22036. Such notice shall be sent at least 15 calendar day before the 
aate that bids will be puened. , .,-. , : .;-.c 7-.T,,Tr.7v ... 

. . . _  . I  . . . . . . . . . . . . . .  ' -. . ' , .. :. 

ns pro per. 
we, the districtmg &e such other iice as &! 

;#$:.A;. + -I-! 
.... 

Q, ? . : :.c. 
*- -. - 

e contr follows: 
. . .  . ' . . * '  ..,, 

a a ,. , .. 
L; ,:,.,: -.::' 

. . - , , I  $ ?; U ~ F  contract hall be awameu I: 
. . . . . .  .. ,T : ':<:$--;:!? 

> .. - ;<. x .' . . - 7 )  
,-;$, V. OF more bids are the same and the lowest, the msmc 

I 'Yp:-!{; .  
-I~.u .K-.&& - nnc it chooges. 

.( Auts metion, the distxiot may reject all b i ~ ,  gresmted and declare ik ,,ul, 
*a L  mi can be more economically performd by district ;;,.?,,i~ +.., ~.-,:-4-% 4 a 4 4  



.\, .. 
' I"";. "d," : . ' r ., , &. 

'.:&-?. :. :. mailed at least two business days pinr tn the hearrina at which tht 
:,,, -.,.;, : .::>-;?I; '4 .,,; :( .,. L ' - i . - . d  

,,.h, : . ..:.*,> . . 
. , : , a .  

-d..: .\., .. 7 a 

. . ,5: .,-i 
' .* i,::.,. 

a .  
. , .. . !,: :.+ :; If no 'bids are received through the formal bid prucedme, the project 

may Be penformed by distxict employees by force account or 
ytiatet' lnbact. 

! .'.?. 2; LU CaSeS OF !, ,,,; : :.: 8 

.den repair or rq1acemmt.s are necessary, the Hoard may p r o c e ~ ~  
' ..I . - k g r  once to rel, -. .. .,* :I; a hcility without Etdopeing plans, qecXcations, strain sheds, or 
!:.; :if$--A 2-;. - ).....!.4' working details, or giving notice f o ~  bids to Id con-, in accordance wifh the cantradiog 
!. .? > .:, :: 'I: 

; -+L . :Y+~~-~ . :~ :T : 'C~  procedures in Public Contract Code 22050. The wonkmaybe d 
,':$I diredon of the Board andi or contractor. 
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CSBA Sample P,dd 
Board Policy 

Business and Noninstructional Opwntions I BP 3311.I(a) 

UNIFORM PUBLIC CONSTRUCTION COST ACCOUNTING PROCEDURES 

Note: The following optional policy is for use by districts that elect to use an alternative procedure for 
awarding contracts for public works projects pursuant to the Uaifonn Public Construction Cost Accounting 
Act (UPCCAA) (Public Contract Code 22000-22045), which establishes a higher bid limit and a mom 
informal bidding process for certain projects. See BPJAR 3311 - Bids for traditional Mdding procedures 
pursuant to Public Contract Coda 20110-20118.4. 

Pursuant to Public Contract Code 22032, projects of $45,000 or less may be performed by tha districrs o m  
work f m ,  projects of $175,000 or less may use a mom infonnal bidding procedure as specGed, and 
projects over $175,000 quire formal bidding procedures. See the accompanying administrative regulation 
for related requirements. . 

In order to participate in the U P C C a  Public Contract Code 22030 requires the Governiag Board to adopt 
a resoIution electing to use the UPCCAA for district contracting aad to f l o w  the State Controller of that 
action. In the event of a conflict with any other provision of law relativa to bidding procedures, tho 
U P C C M  shall apply for any district that has adopted a resolution and so notified tha Controller. According 
to the California Uniform Construction Cost Accounting Commission's "Frequently Asked Questions," 
available on its web site, once the B o d  has adopted such a resolution, it can only withdraw fiom the 
UPCCM by adopting a resolution of the election to withdraw and filing that resolution with the Stab 
Controller, 

set forth in the Uniform Public Cons 
Contract Code 22030-22045, including . 

informal bidding procedures when alIowed by law. 

(cf: 3311 - Bidr) 
(cJ 7110 - Facilities Mmter Plan) 

Note: The following paragraph may be revised to reflect district practice. In circumstances where the 
informal bidding procedure is authorized, Public Contract Code 22034 allows the Board to delegate the 
authority to award contracts to an appropriate district administrator. Public Contract Code 22039 allows the 

?iac-.y,- - 7, - ,-*-;*---- 
Board to delegate the edb&&~autho~ty~tatad,~ plans, specifications, and working details for projects 
subject to formal bidding procedures. 

The Board delegates to the Superintendent or designee the responsibilities to award any 
contract eligible for informal bidding procedures and to develop plans, specifications, and 
working details for all pubIic projects requiring fonnal bidding procedures. 



. , 

UNIFORM PUBLIC CONSTRUCTION COST ACCOUNTING PROCEDURES 
(continued) . 

Note: In electing to be subject to he UPCCAA, the district thereby agrees to follow the cost accounting 
procadurn set forth in the Cost A c c m t i n ~  Policies and Pmceduns Manual of tha California Uniform 
Construction Cost Accounting Commission, pursuant ta Public Contract Code 22017 and -. 
Accordin8: to tha "Freaudy Asked Questionsn on the Commission's web site, districts may use the 

( atstewid=-standardized Accoutlt code ~Gucture  to comply with tricking requirements. 1 

(cf: 9323.2 -Actions by the Board) 

Legal Reference: (see n d  page) 



UNIFORM PUBLIC CONSTRUCTION COST ACCOUNTING PROCEDURES 
(continued) , % 

Legal Refirence: . . 

PUBLIC C O m  CT CODB 

22000-22020 Califamia Uniform Constrrtction Cost Accounting Commission 
22030-22045 Alternative procedures forpublic projects (VPCCAA), especialljr: 
22032 Applicability ofprocedures based on amount ofproject 
22034 Informal bidding procedum 
22035 Emergency need for repairs or replacement 
22037-22038 Formal bidding procedures forprojects exceeding $1 75,000 
22050 Alternative emergency procedures 

Management Resources: 
UNIFORM CONSTU UCnON COST A CCO VIWNG COMMISSION PUBLICATIOi'V$ 

cost account in^ Policies and Procedures Manual 
Freauentlv Asked Ouestions 
r n B  s m s  
CSBA: http://www.csba.org 
Cali/omia Association of School Business Oflcials: http:i(hvww,casbo.org 
Califonria Uni/onn Constructton Cost Accounting Commission: 
htrp:/~.sco.ca,gov/ard_clccac. h h l  

Policy Reference UPDATE Servkc 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



CSBA sample ,4dd 
Administrative Regulation 

Business and Noninstructional Operations ' AR3311.l(a) 

UNIFORM PUBLIC CONSTRUCTION COST ACCOUNTING PROCEDURES 

Note: The following administrative regulation is for use when the Governing Board has adopted a resolution 
to use the dtemative pmcedutes of the Usifonn Public Construction Cost Accounting Act (UPCCAA) 
(Public Conbract Code 22000-22045) for awarding public works projects; see the accompanying Board 
policy. 

According to the CaUhrnia Unifonn Construction Cost Accounting Commission's "Frequently Asked 
Questions," available on its web site, a district participating in the UPCCAA is subject to other requhments 
of the Public Contract Code in areas when the UPCCAA is silent. See BP/AR 3311 - Bids for traditional 
bidding procedures pursuant to Public Contract Code 20110-201 18.4. 

Public Conttact Code 22032 establishes the following requirema based on the amount of the public 
project. Pursuant to Public Contract Code 22020, the Commission reviews these monetary limits every five 
years and recommends to tbe State Controller whether they need to bc adjusted. The Stete Controller is 
required to notify all public agencies of any adjustment to these limits. 

Procedures for awarding contracts for public works projects shall be determined on the basis 
of the amount of the project, as follows: . . 

1, Public projects of $45,000 or less may be pdomed by district employe= by force 
account, negotiated contract, or purchase order. (Public Contract Code 22032) 

Note: Public Contract Code 22034 requires any public agency participating in UPCCAA to adopt an 
informal bidding ordimme, with specified components, to govern the selection of contractors to perform 
public projects of $175,000 or less, as described in item #2 below. The Commission's "FrequentIy Asked 
Questions" clarify that, for school districts and other agencies that cannot legally adopt ordinances, a board 

I policy, administrative regulation, or otha legally appli~able action of the board I& be substituted, - I 
2, Contracts for public projects of $175,000 or less may be awarded through the 

following informal procedures: (Public Contract Code 22032,22034,22038) 

a. The Superintendent or designee shall maintain a list of qualified contractors, 
identified according to categories of work. 

b. The Superintendent or designee shall prepare a notice inviting informal bids 
which describes the project in g e n d  terms, explains how to obtain more 
information about the project, and states the time and dace for submission of 
bids. The notice shall be disskinated by mail, fax, orAemail to 'q 
'VT . + . 

-.L* < .  - - all contractors on the district's list for the category of 



UNIFORM PUBLIC CONSTRUCTION COST ACCOUNTING PROCEDURES 
(continued) 

. I  . .  

c. The district shall review the infoma1 bids and award the contract, except that: 

(1) If all bids received through the informal process are in excess of 
$175,000, the contract may be awarded to the Iowest responsible 
bidder, provided that the -7 Board adopts a resolution with a 
four-fifths vote to award the contract at $187,500 or less and the Board 
determines the district's cost estimate reasonable. 

(2) If no bids are received through the informal bid procedure, the project 
may be performed by district employees by force account or 
negotiated contract. 

3. Public projects of more than $175,000 shall, except as otherwise provided by law, be 
subject to formal bidding procedures, as follows: (Public Contract Code 22032, 
22037,22038) 

Note: Pursuant to Public Contract Code 22037, if &era is no newspaper of general circulation published in 
the jurisdiction of tha district, tho district must post the bid notice in three locations as dem'bed below. 
Public Contract Code 22037 requires that these locatiom be identified in the agency's ordinance or 
regulation. Item #3a(l) may be revised to include such locations. 

a. Notice inviting format bids shall state the time and place for receiving and 
opening sealed bids and distinctly describe the project. The notice shall be 
disseminated in both of the following ways: 

(1) Through publication in a newspaper of general circulation in the 
district's jurisdiction or, if there is no such newspaper, then by posting 
the notice in at least three places designated by the district as places 
for posting its notices. Such notice shall be published at least 14 
calendar days before the date that bids will be opened. 

(2) By mail and electronically, if available, by either fax or emd, to aU 
construction trade joumaIs identified pursuant to Public Contract Code 
22036. Such notice shall be sent at least 15 calendar days before the 
date that bids will be opened. 

In addition to the notice required above, the district may give such other 



, . 

UNIFORM PUBLIC CONSTRUCTION COST ACCOUNTING PROCEDURES 
(continued) 

- b. The district shall award the contract as follows: 

(1) The contract shall be awarded to the lowest responsible bidder. If two 
or more bids are the same and the lowest, the district may accept the 
one it chooses. 

(2) At its discretion, the district may reject all bids presented and declare 
that the project can be more economically performed by district 
employees, provided that the district notifies an apparent low bidder, 
in writing, of the district's intention to reject the bid. Such notice shall 
be mailed at least two business days prior to the hearing at which the 
district intends to reject the bid. 

(3) If no bids are received through the formal bid procedure, the project 
may be performed by district empIoyees by force account or 
negotiated contract. 

Policy Reference UPDATE Service 
Copyright 2016 by Califomla School Boards Associatioa, West Sacramento, California 95691 
All rights resewed. 



CSBA Sample 
Administrative Regulation 

~usiness and Noninstmctional Operations AR 33 1 1.2(a) 

LEASE-LEASEBACK CONTRACTS 

or corporation for a minimum of $1 per year, as tong as the Iease requires the firm, or 
corporation to construct a building or building on the property for the district's use during 
the Iease and the pro vest in the district at the expiration of the lease 
("lease-leaseback"). 

(cf 3280 - Sale or Lease of DisMct-Owned Real Property) 
(cf: 3312 - Contracu) 



LEASE-LEASEBACK CONTRACTS (continued) 



LEASELEASEBACK CONTRACTS (continued) 



LEASE-LEASEBACK CONTRACTS (continued) 

Prior to entering into a lease-leaseback agreement, the Superintendent or designee shall have 
on file the contractor's enforceable commitment that the contractor and its subcontractors at 
every tier will use a skilled and trained workfarce to perform all work on the project or 
conkct that falls within an apprenticeable occupation in the building and construction 
trades. (Education Code 17407.5) 

Any lease-leaseback agreement shall be reviewed by the district's legal counsel to ensure that 
all required terms, including a lease term that provides for the district's occupancy of the 
building or improved property during the lease and aa appropriate financing component, are 
included in the agreement. 

Legal Refrence: 
EDUCATIONCOD4 
1 7400 Definitions 
1 7406 Lease-leaseback contract 
17407.5 Use of a skilled and trained w o r m e  
PUBLIC CONTRACT COD4 
201 11.6 Prequalifcation procedures 
201 I2 N0tSc.s 
COURT DECISIONS 
McGee v. Balfour Beattv Conshuction. LLC. et al, (4/12/16, No. 3262850) 
Davis v. Fresno Unified School Dktn'ct, (2015) 237 Cal.App.4th 261 

Management Resouma: 
WEE sm4 
CSBA: http:// www.csba.org 
Calijbmia Association of School Business Oflciais: http:/h.casbo.org 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards AssocIntion, West Sacramento, California 95691 
All rights reamed. 



CSBA Sample Add 
Administrative Regulation 

Business and Noninstructional Operations 

DESIGN-BUILD CONTRACTS 

e Governing Board may approve a contract 

Note: As an a l t d v e  to the snore traditional design-bid-build process (sea BPIAR 331 1 - Bids) or a lease- 
leaseback process (see AR 331 1.2 - Lease-baseback Contracts), the district may enter into a design-build 

million pursuant to Education Code 17250.10-1 7250.54 
As defined by Education Coda 17250.15, "design-build" 

means a project delivery process in which both the design and construeiian of a project are procured h m  a 
single entity. Education Code 17250.15 and 17250.25 provide that such contracts may be awarded to either 
the Iow bid or best value, as deihed. huguaat to Education Code 17250.50 and 17250.55, this authority 
applies to bid requests issued on or after July 1,2016 and will be repealed January 1,2025 unless legislation 
is enacted to delete or extend that date. 

with a single entity for both design and construction of ky school fa&@ in excess of 
$1,000,000, awarding the contract to either the low bid or the best value as determined by 
evaluation of objective criteria. (Education Coda 17250.20) 

L 

=bay include operations during a training or W i t i o n  uerio&% 

The procurement process for design-build projects shall be ss follows: (Education Code 
1 7250.25$xm$ 

1. The district shall prepare a set of documents setting forth the scope and estimated 
price of the project. The documents may include, but are not limited to: 

3 me size, typq and desired design character of the project] 

~erformance specifications a c o v d  the quality of matnials, 
equipment, hq workmanship 

4 Preliminary plans or building layouts 
.- 

% +ay other infomation deemed necessary to describe adequately the districtts 
n e e 4  



AR 3311.3(b) 

DESIGN-BUILD CONTRACTS (continued) 

e performance specifications and 
any plans shall be prepared by a design professional who is duly licensed and 
registered in California 

2. The district shall prepare and issue a request for qualifications inorder to prequalify9 
or develop a short list 04 the design-build entities whose proposals shall be evaluated 
for ha2 selection. The request for qualifications shall include, but is not limited to, 
d of the folIowing elements: 

a Identification of the basic scope and needs of the project or contract, the 
expected cost range, the methodology that will be used by the district to 
evaluate proposals, the procedure for final selection of the design-build entity, 
and any other information deemed necessary by the district to inform 
interested parties of the contracting opportunity 

b. Significant factors that the ' district reasonably expects to consider in 
~v~ua t in~~ua l i f i ca t iom,  including technical design and construction 
v- me, acceptable safety record, and all othm non-price-related 

factors 

c. A standard template request for statements of qualifications prepared by the 
district, which shall contain all of the information required pursuant to 
Education Code 17250.25 

The district also may identifjl specific types of subcontractors that must be included 
in the statement of qualifications and proposal. 

A design-build entity shall not be prequalified or short-listed unless the entity 
provides an enforceable commitment to the district that the entity and its 
subcontractors at every tier will use a skilled and trained workforce, as defined in 
Education Code 17250.25, to perfom a l l  work on the project or contract that faus 
within an apprenticeable occupation in the building and construction trades. The 
entity may demonstrate such commitment through a project labor agreement, by 
becoming a party to the district's project labor agreement, or through an agreement 
with the district to provide evidence y basis during the 
perfamance of the project or contract. 

3. The district shall prqare a request for proposals 'm that invites preqnalified or - - 

ealed pr6pos&s in a marma prescribed by 
shalI include the information identified in 

items #2a and 2b above and the relative importance or weight assigned to each of the 
factors. If the district uses a best value selection method f- the district 
may reserve the right to request proposal revisions and hold discussions and 



DESIGN-BUILD CONTRACTS (continued) 

negotiations with responsive proposers, in which case the district shall so specify in 
the request for proposals and shall publish separately or incorporate into the request 
for proposals applicable procedures to be observed by the district to ensure that any 
discussions or negotiations are conducted ,in good faith, 

4. For those projects utilizing low bid as the final selection method, the bidding process 
shall result in lump-sum bids by the prequalified or short-listed design-build entities, 
and the contract shall be awarded to the lowest responsible bidder. 

5. For those projects utilizing best vdue as a selection method, the following procedures 
shall be used: 

a. Competitive proposals shall be evaluated using only the criteria and selection 
procedures specifically identified in the request for proposals. Criteria shall be 
weighted as deemed appropriate by the district and shd, at a m.himum, 
include price, unless a stipulated sum is specified; technical design and 
construction experience; and life-cycle costs over 15 or more years. 

b. Following any disc~ssions or negotiations with responsive proposers and 
completion of the evaluation process, the responsive proposers shall be ranked 
on a determination of value provided, provided that no more than three 
proposers are required to be ranked. 

c. The contract shall be awarded to the responsible entity whose proposal is 
determined by the district to have offered the best value to the public. 

d. The district shall publicly announce the contract award, identifying the entity 
to which the award is made and the basis of the award. This statement and the 
contract file shaII provide suf3icient infomation to satisfy an external audit. 

- - 
EDUCQDON CODE 
17250.1 0-1 7250.55 Design-build corrtracts 

Management Resouxes: 
r n B  s m s  
CSBA: htrp:// www.aba.org 
California Association of School Businas Ogicials: htp:/h.casbo.org 
Cal~omia Department of Education, Facilities: htp;/~,cde.ca.gov/IdJia 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Assacfation, West Sacramento, California 95691 
All rights merved. 



CSBA Sample A J ~  
Administrative Regulation 

Business and Noninstructional Operations 

PROCUREMENT OP TECHNOLOGICAL EQUIPMENT 

Rather than seek competitive bids, the district may use competitive negotiation when it 
makes a finding that a district procurement is for computers, software, telecommunications 
equipment, microwave equipment, or other related el 
Competitive negotiation shall not be used to contract for 
,Bany product that is available in substantial quantities to the general public. (Public 
Contract Code 201 18.2) 

(Public Contract Code 201 1 8.2) 

1. The Superintendent or designee shall prepare a request for proposals (RFl?) that shall 
be submitted to an adequate number of qualified sources, as determined by the 
district, to permit reasonabIe competition consistent with the nature and requirement 
of the procurement. 

2. Notice of the RFP shd be published at least twice in a newspaper of general 
circulation, at least 10 days before the date for receipt of the proposals. 

3. The Superintendent or designee shall make every effort to generate the maximum 
feasible number of proposals h m  qualified sources~ and shall make a finding to that 
effect before proceeding to negotiate if only a single response to the RFP is received. 

4. The RFP s h d  identify all significant evaluation factors, including price, and their 
relative importance. 

5. The Superintendent or designee shall provide reasonable procedures for the technical 
evaluation of the RFPs received, the identification of qualified sources, and the 
selection for the award of the contract. 



PROCUREMENT OF TECHNOLOGICAlL EQUIPMENT 

6. ,  he msg ~ o a r d  shall,awsrd the conkact to the qualified bidder whose proposal 
meats the evaluation standards and will be most advantageous to the distrid a 

price and all other factors . . 

7. If theBosrd does not the contract to the bidder whose proposal contains the 
lowest price, then the Board shall make rt finding setting forth the basis for the award 
to another bidder. 

8. The Board, at ib discretion, may reject all proposals aad request new RFPs. 

g-~mvisions in any contract concaning utilization of s m d  business enterprises that are 
in accordsnce with the RFP shall not be subject to negotiation with the successful 
proposer. (Public Contract Code 201 18.2) 

Legal Reference: 
P-g 
20118.2 Contracting by school dirMcts; technologicc~l equbment 

PoUq Reference UPDATE Servlee 
Copyright 2016 by California School Boards Association, West Sncramcnto, Califomin 95691 
All rights rwervcd. 



Add 
CSBA Sample 
Board Policy 

Business and Noninstructional Operations 

DEBT ISSUANCE AND MANAGEMENT 

Note: Governmeat Code 8855, as amended by SB 1029 (Ch. 307, Statutes of 2016), mandates that the 
Governing Board adopt a debt management policy prior to issuing any debt, such as general obligation 
bonds, tax and revenue anticipation notes (TRANS), and certificates of participation. The policy must 
include (1) the purposes for which the debt proceeds may be used; (2) the types of debt that may be issued; 
(3) the relationship of the debt to, and integration with, the district's capital improvement program or budget, 
if applicable; (4) policy goals related to the district's planning goals and objectives; and (5) internal control 
procedures to ensure that the proceeds of the proposed debt issuance will be directed to the intended use. SB 
1029 declare3 the intent of the Legislature that, consistent with the recommendation of the Government 
Finance Officers Association (GFOA), local agencies adopt comprehensive written debt management 
policies that are reflective of local, state, and federal laws and regulations. Districts are encouraged to 
consuIt legal counsel and their financial advisor in developing this policy. The following policy should be 
revised to reflect district practice. 

The Governing Board is committed to long-term capital and financial planning and - 

recognizes that the issuance of debt is a key source for fhding the improvement and 
maintenance of school facilities and managing cash flow. Any debt issued by the district 
shall be consistent with law and this policy. 

(~$3000 - Concepts and Roles) 
(cf: 3460 - Financial Reports and Accountabiliryl 
(cJ 71 2 0 - Facilities Master Plan) 
(c j  7210 - Facilities Financing) 

Note: Article 16, Section 18 of California Constitution contains the basic "debt limitation" (i.e., the 
constraints on discretionary borrowing) applicable to school districts, Under so-called "traditional 
authority," a measure authorizing the issuance of general obtigation bonds may be approved by two-thirds of 
the electorate; under Proposition 39, a measure authorizing the issuance of general obligation bonds may be 
approved by 55 percent of the electorate (see BPlAR 7214 - General Obligation Bonds). Lease financings, 
such as certificates of participation, are not considered "indebtedness" for purposes of the Constitutional 
debt limitation and are not subject to voter approval. For W e r  information, see the California Debt and 
Investment Advisory Commission's (CDIAC) California Debt Issuance Primer. 

The district shall not enter into indebtedness or liability that in any year exceeds the income 
and revenue provided for such year, unless two-thirds of the voters approve the obligation or 
one of the exceptions specified in law applies. (California Constitution, Article 16, Section 
18) 

When the Board determines that it is in the best interest of the district, the Board may issue 
debt or order an election to issue debt. The Superintendent or designee shall make 
recommendations to the Board regarding appropriate financing methods for capital projects 
or other projects that are authorized purposes for debt issuance. When approved by the Board 
and/or the voters as applicable, the Superintendent or designee shall administer and 



DEBT ISSUANCE AND MANAGEMENT (continued) 

coordinate the district's debt issuance program and activities, including the timing of 
issuance, sizing of issuance, method of sale, structuring of the issue, and marketing 
strategies. 

Note: Pursuant to 15 USC 780-4 (Section 15B of Securities Exchange Act of 1934), any financial advisor 
retained by the district must be duly registered with both the Securities Exchange Commission (SEC) and 
the Municipal Securities Rulemaking Board (MSRB) and must also hold any certifications and/or licenses 
required by the SEC and/or MSRB. 

The Superintendent or designee shall retain a financial advisor, municipal advisor, 
investment advisor, and other financial services professionals as needed to assist with the 
structuring of the debt issuance and to provide general advice on the district's debt 
management program, financing options, investments, and compliance with legal 
requirements. Contracts for services provided by such advisors may be for a single 
transaction or for multiple transactions, consistent with the contracting requirements in 
Education Code 17596. In the event that the district issues debt through a negotiated sale, 
underwriters may be selected for multiple transactions if multiple issuances are planned for 
the same project. In addition, the district shall select a legal team on an as-needed basis to 
assist with debt issuances or special projects. 

(cf: 3312 - ContracLr) 
(~$3600 - Consultants) 
(cJ 92 70 - Conflict of Interest) 

Goals 

Note: Government Code 8855, as amended by SB I029 (Ch. 307, Statutes of 2016), mandates that the 
district's debt management policy include policy goals related to the district's planning goals and objectives. 
The following section should be revised to reflect district goals. 

The district's debt issuance activities and procedures shall be aligned with the district's vision 
and goals for providing adequate facilities and programs that support student learning and 
well-being. When issuing debt, the district shall ensure that it: 

1. Maintains accountability for the fiscal health of the district, including prudent 
management and transparency of the district's financing programs 

2. Attains the best possible credit rating for each debt issue in order to reduce interest 
costs, within the context of preserving financial flexibility and meeting capital 
funding requirements 

3. Takes all practical precautions and proactive measures to avoid any financial decision 
that will negatively impact current credit ratings on existing or future debt issues 



DEBT ISSUANCE AND MANAGEMENT (continued) 

4. Maintains effective communication with rating agencies and, as appropriate, credit 
enhancers such as bond insurers or other providers of credit or liquidity instruments 
in order to enhance the creditworthiness, liquidity, or marketability of the debt 

5. Monitors the district's statutory debt limit in relation to assessed valuation within 
the district and the tax burden needed to meet long-term debt service requirements 

6. When determining the timing of debt issuance, considers market conditions, cash 
flows associated with repayment, and the district's ability to expend the obtained 
b d s  in a timely, efficient, and economical manner consistent with federal tax laws 

7. Determines the amortization (maturity) scheduIe which will fit best within the overall 
debt structure of the district at the time the new debt is issued 

8. Considers the usel l  lives of assets funded by the debt issue, as well as repair and 
replacement costs of those assets to be incurred in the future 

9. Preserves the availability of the district's general firnd for operating purposes and 
other purposes that cannot be b d e d  by the issuance of voter-approved debt 

10. Meets the ongoing obligations and accountability requirements associated with the 
issuance and management of debt under state and federal tax and securities laws 

(if: 0000 - Vision) 
(cf: 0200 - Goals for the School District) 
(cf: 7000 - Concepts and Roles) 

Authorized Purposes for the Issuance of Debt 

Note: Government Code 8855, as amended by SB 1029 (Cb 307, Statutes of 20f6), mandates that the 
district's debt management policy indude the purposes for which debt proceeds may be used. The following 
section should be revised to reflect purposes that the Board has determined may be appropriate purposes 
for issuing debt in the district. 

The district may issue debt for any of the following purposes: 

1. To pay for the cost of capital improvements, including acquiring, constructing, 
reconstructing, rehabilitating, replacing, improving, extending, enlarging, andlor 
equipping district facilities 

2. To refund existing debt 

3. To provide for cash flow needs 



DEBT ISSUANCE AND MANAGEMENT (continued) 

( ~ $ 3  100 - Budget) 
(cJ 3110 - Tkansfr of Funds) 

Pursuant to Government Code 53854, general operating costs, including, but not 
limited to, items normally funded in the district's annual operating budget, shall not 
be financed fiom debt payable later than 15 months from the date of issuance. The 
district may deem it desirable to finance cash flow requirements under certain 
conditions so that available resources better match expenditures within a given fiscal 
year. To satisfy both state constitutional and statutory constraints, such cash flow 
borrowing shall be payable h m  taxes, income, revenue, cash receipts, and other 
moneys attributable to the fiscal year in which the debt is issued. 

Authorized Types of Debt 

Note: Government Code 8855, as amended by SB 1029 (Ch. 307, Statutes of 2016), mandates that the 
district's debt management policy include the types of debt that may be issued. The following section should 
be revised to reflect the types of debt instruments authorized by the Board 

The Superintendent or designee shall recommend to the Board potential financing method(@ 
that result in the highest benefit to the district, with the cost of staff and consultants 
considered. Potential financing sources may include: 

1. Short-Term Debt 

a. Short-term debt, such as tax and revenue anticipation notes (TRANS), when 
necessary to allow the district to meet its cash flow requirements 
(Government Code 53850-53858) 

b. Bond anticipation notes (BANS) to provide interim financing for capital bond 
projects that will ultimately be paid fiom general obligation bonds 
(Education Code 15 150) 

c. Grant anticipation notes (GANs) to provide interim financing pending the 
receipt of grants andlor loans fiom the state or federal government that have 
been appropriated and committed to the district (Government Code 53859- 
53859.08) 

2. Long-Term Debt 
- ~ ~ p  -- 

Note: The California Constitution, Article 13A, Sections l(b)(2) and l(b)(3), Education Code 15 100-1 5262 
and 15264-15276, and Govemment Code 53506-53509.5 authorize the district to issue general obligation 
bonds requiring either two-thirds voter approval or 55 percent voter approval, subject to specific 
accountability requirements. Voter-approved general obligation bonds typically provide the lowest cost of r 



DEBT ISSUANCE AND MANAGEMENT (continued) 

borrowing and, by providing for the levy of additional ad valorem property taxes to service the debt, do not 
impact the district's general fund. See BPlAR 7214 - G e n d  Obligation Bonds for requirements pertaining 
to the issuance of ~eneral oblinatioa bonds. 

a. General obligation bonds for projects approved by voters (California 
Constitution, Article 1 3 4  Section 1 ; Education Code 15 100- 15262, 15264- 
15276; Government Code 53506-53509.5) 

(cf: 7214 - General Obligation Bonds) 

Note: Districts may establish a community facilities district for school facility purposes in accordance witb 
the Melfo-Roos Community Facilities Act (Government Code 533 11-53368.3). The boundaries of the 
Mello-Roos district may include the entire school district, but u s d y  include only a portion of the district, 
such as an area with new housing developments. The bonds sold by the community facilities district are paid 
for by a special tax on the properties within that community facilities district's boundaries. See BP 7212 - 
Mello Roos Districts. - 

b. Special tax bonds issued pursuant to the Mello-Roos Community Facilities 
Act of 1982 (Government Code 5331 1-53368.3) 

(c$ 7212 - Me210 Roos Districts) 

3. Lease financing, including certificates of participation (COPs) 

a. Lease financing to f h d  the highest priority capital equipment purchases 
when pay-as-you-go financing is not feasible (Education Code 17450- 
17453.1) 

Note: Authority for lease financings is based in part on judicial rulings finding that leases that meet certain 
conditions do not constitute indebtedness subiect to a vote of the electorate. 

b. Lease financing to fund facilities projects when there is insufficient time to 
obtain voter approval or in instances where obtaining voter approval is either 
not feasible or unavailable (Education Code 17400- 17429) 

4, Special financing programs or structures offered by the federal or state government, 
such as Qualified Zone Academy Bonds or other tax credit obligations or obligations 
that provide subsidized interest payments, when the use of such programs or 
structures is determined to result in sufficiently lower financing costs compared to 
traditional tax-exempt bonds and/or COPs 

5. Temporv borrowing fiom other sources such as the County Treasurer 



DEBT ISSUANCE AND MANAGEMENT (continued) 

Note: Education Code 42133 prohibits the issuance of non-voter approved debt when the district has a 
qualified or negative certification regarding the district's ability to meet its fiscal obligations, except as 
provided below. Pursuant to Education Code 42131, a "qualified certification" indicates that the district 
may not meet its financial obligations for the current fiscal year and two subsequent £iscaI years, and a 
"negative" certification indicates that the district will be unable to meet its financial obligations for the 
remainder of the fiscal year or the subsequent fiscal year. See BP 3460 - Financial Reports and 
Accountability for further information about such certifications. 

COPS, TRANS, revenue bonds, or any other non-voter approved debt instrument shall not be 
issued by the district in any fiscal year in which the district has a qualified or negative 
certification, unless the County Superintendent of Schools determines, pursuant to criteria 
established by the Superintendent of Public Instruction, that the district's repayment of that 
indebtedness is probable. (Education Code 42133) 

Relationship of Debt to Distxict Facilities Program and Budget 

Note: Government Code 8855, as amended by SB 1029 (Cb 307, Statutes of 2016), mandates that the 
district's debt management policy include the relationship of the debt to, and integration with, the district's 
capitai improvement program or budget, if applicable. The following section should be revised to reflect 
district practice. 

Decisions regarding the issuance of debt for the purpose of financing capital improvement 
shall be aligned with current needs for acquisition, development, andtor improvement of 
district property and facilities as identified in the district's facilities master plan or other 
applicable needs assessment, the projected costs of those needs, schedules for the projects, 
and the expected resources. 

I Note: The following paragraph is optional. I 
The cost of debt issued for major capital repairs or replacements shall be evaluated against 
the potential cost of delaying such repairs andfor replacing such facilities. 

When considering a debt issuance, the Board and the Superintendent or designee shall 
evaluate both the short-term and long-term implications of the debt issuance and additional 
operating costs associated with the new projects involved. Such evaluation may include, but 
is not limited to, the projected ratio of annual debt service to the tax burden on the district's 
taxpayers and the ratio of annual debt service secured by the general fund to general fund 
expenditures. 

The district may enter into credit enhancement agreements such as municipal bond insurance, 
surety bonds, letters of credit, and lines of credit with commercial banks, municipal bond 
insurance companies, or other financial entities when their use is judged to lower bornowing 
costs, eliminate restrictive covenants, or have a net economic benefit to the financing. 



DEBT ISSUANCE AND MANAGEMENT (continued) 

Structure of Debt Issues 

The district shall consider the overall impact of the current and future debt burden of the 
financing when determining the duration of the debt issue. 

The district shaIl design the financing schedule and repayment of debt so as to take best 
advantage of market conditions, ensure cost effectiveness, provide flexibility, and, as 
practical, recapture or maximize its debt capacity for fbture use. Principal amortization will 
be structured to meet debt repayment, tax rate, and flexibility goals. 

Note: Education Code 15106 limits the district's total outstanding bonded debt (i.e., the principal portion 
only) to 1.25 or 2.5 percent of the assessed valuation of the taxable property of a non-unified and unified 
district, respectively. Consequently, Education Code 15106 limits the issuance of new debt when the district 
has total bonded indebtedness in excess of the applicable percentage of the assessed valuation in the district. 
TRANS and lease payment obligations in support of COPS generally do not count against this limit except ss 
provided in Education Code 17422. 

For new money debt issuances for capital improvements, the district shall size the debt 
issuance with the aim of h d i n g  capital projects as deemed appropriate by the Board, as long 
as the issuance is consistent with the overall financing plan, does not exceed the amount 
authorized by voters, and, unless a waiver is sought and received from the state, will not 
cause the district to exceed the limitation on debt issuances specified in the California 
Constitution or Education Code 151 06. 

To the extent practicable, the district shall also consider credit issues, market factors, and tax 
law when sizing the district's bond issuance. The sizing of refunding bonds shall be 
determined by the amount of money that will be required to cover the principal of, any 
accrued interest on, and any redemption premium for the debt to be paid on the call date and 
to cover appropriate financing costs. 

Any general obligation bond issued by the district shall mature within 40 years of the 
issuance date or as otherwise required by law. (California Constitution, Article 16, Section 
1 8; Government Code 53 508.6) 

The final maturity of equipment or real property Iease obligations will be limited to the 
usefid life of the assets to be financed but, with respect to a lease purchase of equipment, no 
longer than a period of 10 years. (Education Code 17452) 

Method of Sale 

For the sale of any district-issued debt, the Superintendent or designee shall recommend the 
method of sale with the potential to achieve the lowest financing cost and/or to generate other 
benefits to the district. Potential methods of sale include: 



DEBT ISSUANCE AND MANAGEMENT (continued) 

1. A competitive bidding process through which the award is based on, among other 
factors, the lowest offered true interest cost 

2. Negotiated sale, subject to approval by the district to ensure that interest costs are in 
accordance with comparable market interest rates 

3. Private placement sale, when the financing can or must be structured for a single or 
limited number of purchasers or where the terms of the private placement are more 
beneficial to the district than either a negotiated or competitive sale 

Investment of Proceeds 

The district shall actively manage the proceeds of debt issued for public purposes in a 
manner that is consistent with state law governing the investment of public firnds and with 
the permitted securities covenants of related financing documents executed by the district. 
Where applicable, the district's official investment policy and legal documents for a 
particular debt issuance shall govern specific methods of investment of bond-related 
proceeds. Preservation of principal shall be the primary goal of any investment strategy, 
followed by the availability of funds and then by return on investment. 

Note: husuant to Education Code 15146, the proceeds of the sale of bonds, exclusive of any premium 
received, must be deposited in the county treasury to the credit of the building fund of the district. As 
amended by AB 2738 (Ch. 472, Statutes of 2016), Education Code 15146 prohibits districts h m  
withdrawing proceeds h m  the sale of bonds at any time for purposes of making investments outside the 
county treasury. 

With regard to general obligation bonds, the district shall invest new money bond proceeds in 
the county treasury pool as required by law. (Education Code 15146) 

The management of public funds shall enable the district to respond to changes in markets or 
changes in payment or construction schedules so as to ensure liquidity and minimize risk. 

Note: The following section m y  be revised to reflect district practice. The GFOA's Analwing and 
Issuin~ Refunding Bondq states that a test often used to assess the appropriateness of a refunding is the 
achievement of a minimum net present value savings. According to the GFOA, a common threshold is 
that the savings, as a percentage of the refimding bonds, should be at least 3-5 percent. However, the 
GFOA recognizes that it may be appropriate to approve refunding that results in lower anticipated savings 

I in some cGumstances, such as when interest rates are at low levels or the time remaining to maturity is I 
( limited and thvs future opportunities to achieve greater savings m not likely to occur. I 



DEBT ISSUANCE AND MANAGEMENT (continued) 

The district may consider rehnding or restructuring outstanding debt if it will be financially 
advantageous or beneficial for debt repayment andlor structuring flexibility. When doing so, 
the district shall consider the maximization of the district's expected net savings over the life 
of the debt issuance and, when using a general obligation bond to refund an existing bond, 
shall ensure that the final maturity of the refunding bond is no Ionger than the final maturity 
of the existing bond. 

Internal Controls 

Note: Government Code 8855, as amended by SB 1029 (Ch. 307, Statutes of 2016), mandates that the 
district's debt management policy include the internal control procedures that the district has implemented or 
will implement to ensure that the proceeds of the proposed debt issuance will be directed to the intended 
use. ExampIes of internal control standards for the management of bond h d s  are contained in the U.S. 
Government Accountability Office's Internal Control Svstem Checklist. These include factors related to the 
internal control environment, risk assessment, contml activities, information and communications, and 
monitoriag. Because internal controls and accountability measures may be lengthy, districts may choose to 
develop an administrative regulation, exhibit, or other document that provides further details and that may 
be updated as needed. Also see BP 3400 - Management of District Assets/Accounts. The following section 
should be revised to reflect district practice. 

The Superintendent or designee shall establish internal control procedures to ensue that the 
proceeds of any debt issuance are directed to the intended use. Such procedures shall assist the 
district in maintaining the effectiveness and efficiency of operations, properly expending 
funds, reliably reporting debt incurred by the district and the use of the proceeds, complying 
with all laws and regulations, preventing fiaud, and avoiding conflict of interest. 

(4 3314 - Paymentsfor Gooak and Services) 
(cf: 3400 - Management of District Assets/Accounts} 

The district shall be vigilant in using bond proceeds in accordance with the stated purposes at 
the time such debt was incurred as defined in the text of the voter-approved bond measure. 
(Government Code 53410) 

When feasible, the district shall issue debt with a defined revenue source in order to preseme 
the use of the general fund for general operating purposes. 

The district shall annually conduct a due diligence review to ensure its compliance with all 
ongoing obligations applicable to issuers of debt. Such a review may be conducted by 
general legal counsel or bond counsel. Any district personnel involved in conducting such 
reviews shall receive periodic training regarding their responsibilities. 

In addition, the Superintendent or designee shdl ensure that the district completes, as 
applicable, all performance and financial audits that may be required for any debt issued by 
the district, including disclosure requirements applicable to a particular transaction. 



DEBT ISSUANCE AND MANAGEMENT (continued) 

Records/Reports 

Note: Government Code 8855 requires that the district report any proposed issuance of debt to the CDIAC 
at least 30 days prior to the sale of the debt issue. Typically, bond counsel will file the report on behalf of 
the district. As amended by SB 1029 (Ch. 307, Statutes of 2016), Govemment Code 8855 requim that the 
report include a certification that the district has adopted a debt policy and that the issuance is consistent 
with that policy. 

At least 30 days prior to the safe of any debt issue, the Superintendent or designee shall 
submit a report of the proposed issuance to the California Debt and Investment Advisory 
Commission (CDIAC). Such report shall include a self-certification that the district has 
adopted a policy concerning the use of debt that complies with law and that the contemplated 
debt issuance is consistent with that policy. (Government Code 8855) 

Note: SB 1029 (Ch. 307, Stahltes of 2016) amended Government Code 8855 to add the following 
requirement for an mual report of debt issuance, applicable to any final sale of debt on or after Jauuary 21, 
2017. The report covers the period from July 1 to June 30, and must be submitted electronically on a form 
provided by CDIAC within seven months of the end of the reporting period (January 3 1). 

On or before January 31 of each year, the Superintendent or designee shall submit a report to 
the CDIAC regarding the debt authorized, the debt outstanding, and the use of proceeds of 
the issued debt for the period from July 1 to June 30. (Govemment Code 8855) 

Note: Pursuant to 17 CFR 240.15~2-12, most linancings are required to have official disclosure statemenla 
which include the terms of the bond, security, risk factors, financia1 and operating information concerning 
the issuer, and background information. In addition, districts must provide ongoing disclosure in the form of 
mual reports and event notices pursuant to 17 CFR 240.15~2-12. Such disclosures must be made to tho 
MSRB through its Electronic Municipal Matket Access repository or any successor repository, as well as to 
investors and other persons or entities entitled to disclosure. For further infomation, see CDIAC's 

I Califomis Debt l s~~&ce Primer and the GFOAts Understandin? Your Continuine ~isclosu& ReaoLmKn4. I 
The Superintendent or designee shall provide initial and any annual or ongoing discIosures 
required by 17 CFR 240.10b-5 and 240.15~2-12 to the Municipal Securities Rulemaking 
Board, investors, and other persons or entities entitled to disclosure, and shall m u r e  that the 
district's disclosure filings are updated as needed. 

Note: 26 CFR 1.6001-1 requires districts to retain records for as long as the contents thereof are material in 
the administration of any internal revenuc law. Records related to debt issuance may affect tax liability in 
both past and hture tax years. In order to be consistent with specific record retention requirements, the 
Internal Revenue Service (IRS) publication Tax Exemut Bond FAOs Regardine Record Retention 
Requirements, available on the IRS web site, recommends that material records should be kept for as long as 
the debt is outstanding, plus three years after the E d  payment of the debt Although the IRS 
recommendation is specific to tax-exempt bonds, districts should also retain records related to other forms 
debt issuance for the same length of time. 



DEBT ISSUANCE AND MANAGEMENT (continued) 

The Superintendent or designee shall maintain transaction records of decisions made in 
connection with each debt issuance, including the selection of members of the financing 
team, the structuring of the financing, selection of credit enhancement products and 
providers, and selection of investment products. Each transaction file shall include the 
official transcript for the financing, interest rates and cost of issuance on the day when the 
debt was sold ("final number runs"), and a post-pricing summary of the debt issue. In 
addition, documentation evidencing the expenditure of proceeds, the use of debt-financed 
property by public and private entities, all sources of payment or security for the debt, and 
investment of proceeds shall be kept for as long as the debt is outstanding, plus the period 
ending three years after the financial payment date of the debt or the £inat payment date of 
any obligations or series of bonds issued to r e h d  directly or indirectly all of any portion of 
the debt, whichever is later. 

The Superintendent or designee shall annually report to the Board regarding debts issued by 
the district, including information on actual and projected tax rates, an analysis of bonding 
capacity, ratings on the district's bonds, market update and refunding opportunities, new 
development for California bond jinancings, and the district's compliance with post-issuance 
requirements. 

Legal Refirenee: 
EDUCQTION CODE 
5300-5441 Conduct of elections 
151 00-15262 Bonds f ir  school districts and cornrnuniry college districts 
15264-15276 Strict accountability in local school consrrucrion bonds 
152 78-15288 Citizen5 oversight committees 
15300-15425 School Facilities Improvement Districts 
17150 Public disclosure of non-voter-approved debt 
17400-1 7429 Leasing of dishzhzct property 
17450-1 7453. I Leasing of equipment 
17456 Sale or lease of district property 
17596 Duration of contracts 
42 130-42134 Financial reports and certifications 
ELEClTQM CODE 
1000 Established election dates 
G O ~ ~ h ' T  CODE 
8855 Cali/brnia Debt and Investment Advkoty Commission 
5331 1-53368.3 Melio-Roos Community Facilities Act 
5341 0-53411 Bond reporting 
53506-53509.5 General obligation bonds 
53550-53569 Refinding bonds of local agencies 
53580-53595.55 Bonds 
53850-53858 Tax and revenue anticipation notes 
53859-53859.08 Grant anticipation notes 
CALJFOrn CONSTrnON 
Article 13A, Section 1 Tax limitation 
Article 16, Section I8 Debt limit 

Legal Refeence continued: (see n a t  page) 



DEBT ISSUANCE AND MANAGEMENT (continued) 

Legal Refrence: (continued) 

780-4 Registration of municipal securities dealers 
viwm~ S T A ~ S  CODE. TITLE 24 
54E Qual$ed Zone Academy Bondr 
CODE OF FEDERAL REWUTIONS. TITLE I Z 
240.1 06-5 Prohibition against fraud or deceit 
240.15~2-12 Municipal securities disclosure 
COD.?? OF FEDERAL REGULATIONS. ZTLE 26 
1.103 Interest on state and local bonds 
1.141 Private activity bonh 
1.148 Arbitrage and rebate 
1.149 Hedge bonds 
1.6001-1 Records 

Management Resources: 
F IA E TAND m q  TI 

California Debt Issuance Primer 
GOIrEWh'TFNANCE OFFICERS ASSOCLP?7ON PUBLIC4TIONS 
An Elected Oficial's Guide to Debt Issuance, 2nd Ed., 2016 
Understanding Your Continuine Disclosure Remonsibilitie~. Best Practice, September 2015 
Investment ofBond Proceeds Best Practice, September 2014 
Selecting and ManrrPinp Munici~al Advisor& &st Practice, February 2014 
Debt Marrapement Policv, Best Practice, October 2012 
Analvzinn and I j su in~  Refindindonds. Best Practice, February 201 1 
INTERNAL REIrENUE SERYlCE PUBLICATION$ 
Tm Exempt Bond FAOs R e ~ a r d i n ~  Record Retention Reouirements 
Tax-Exempt Governmental Eon& Publication 4079, rev. 2016 
y. m$ . G VE-NTA 
Internal Control fistem Checklist 
K?ZB SITES 
California Debt and Investment Advisory Commission: http:/h+trewrer.cagov/cdiac 
Government Finance Oflcers Associalfon: http:/h.gfoa.org 
Internal Revenue Service: https:/h.irs.gov 
Municipal Security Rulemaking Board, Electronic Municipal Market Access @M}: 
http:/rwwW.emma.msrb.org 
US. Government Accountability Ofice: h~tp:/h/wwwgao.gov 
US. Securities and Exchange Commission: h t tps: /~ .sec .gov  

Palicy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights mewed. 



CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations 

TRANSPORTATION S m T Y  AND EMBRGENCLES 

Csutionary Notice: Government Code 17581.5 relieves districls b r n  the obligation to perfom 
specified mandated activities .- when .. - . ,a- .  the Budget . . .- Act .. l., does . not . - provide .. . . reimbursement during, that fiscal 
year. The Budget Act of ,_ , ' PI. , .. ... a. ---- . -a- . . .- -. . z o i S - ( s ~  h6,. CE.-~Y,..SS~~+-O] 

extends the e m ~ ~ ~ l & d  fiscal year. & a 
result, certain provisions of the following administrative regulation related to transportation safety 
plans and safety instruction for students may be suspended. 

Note: The following regulation is for use by districts that provide school bus transportation servicts and 
employ their own school bus drivers. Districts that contmct out for all transportation services may revise 
this regulation as appropriate to e m  Lhat the contracting finn meets all legal requirements regarding 
transportation safety. 

Each day, prior to driving a school bus, each school bus driver shall inspect the bus to ensure 
that it is in safe operating condition and equipped as required by law and that all equipment is 
in good working order. At the completion of each day's work, the driver shall prepare and 
sign a written *it-- report A. -,-- of .' the - . condition . of the equipment spec'i<d in 13 CCR 1215.1 

e report sha~'indiEat;j any defect or deficiency discovered by or reported to 
l + h k ~  the,drivetwkch -.., . ,, would affect safe operation or result in mechanical breakdown of 

- ' , a r m  

thekusj or4 k&x&g&&-@ --" . no defect or deficiency was discovered or reported,.shallJd 
indicat , Any defect or deficiency that would affect safe operation shall be repaired prior to 
operating the bus. (1 3 CCR 1215) 

(cf: 3540 - llamportution) 
(cJ 3541.1 - Transportation for School-Related Dips) 
(~$3542 - Schooi Bus Driven) 

Passenger Restraint Systems 

Note: Pursuant to Vehicle Code 27316 and 27316.5, any school bus or student activity bus purchased or 
leased for use in California must be equipped with a passenger restraint system if the bus was maoufactured 
on or after the dates specified in law, as dexribed below. Although it is the manufacturer's responsibility to 



TRANSPORTATION SAFETY AND ElMERGENCIES (continued) 

eosure installation of appropriate passenger restraint systems, the district should be aware that buses 
manufactured or purchased h m  outside California may need to be modified to comply with the state's 
requirements. In addition, according to the California Department of Education's (CDE) Passenper 
Restraints Frequentlv Asked Oucstiong, districts may, but are not required to, retrofit older school buses . .7'-.'r.u-.; 7 .  .r.-.y.--7- - .- . ' , --. -1.-.. - ,. 
with passenger restraint systems "M. ,.. u l . .  - - .  .-.- . In determining 
whether to retrofit buses, the CDE reoomme~ds h = c m t h t  total cast of the 
retrofit, and the required reinspection of the bus by the California Highway Patrol. 

The Superintendent or designee shall ensure that any school bus or student activity bus which 
is purchased or leased by the district is equipped with a combination pelvic and upper torso 
passenger restraint system at all designated seating positions if that bus: (Vehicle Code 
27316,27316.5; 13 CCR 1201) 

1. Is a Type 1 school bus manufactured on or after July 1, 2005 which is designed for 
carrying more than 16 passengers and the driver 

2. Is a Type 2 school bus or student activity bus manufactured on or after July 1, 2004 
which meets one of the following criteria: 

a Is designed for carrying 16 or fewer passengers and the driver 

b. Has a manufacturer's vehicle weight rating of 10,000 pounds or less and is 
designed for carrying not more than 20 passengers and the driver 

( Note: The followiug optionnl paragraph reflects legislative intent of Vehicle Code 27316. I 
The Superintendent or designee shall prioritize the allocation of school buses purchased, 
leased, or contracted to ensure that elementary students receive first priority for new school 
buses equipped with passenger restraint system whenever feasible. 

When a school bus or student activity bus is equipped with a passenger restraint system, all 
passengers shall use the passenger restraint system. (5 CCR 14105) 

Note: Pursuant to Vehicle Code 273 16, no person, district, or organization may be held criminally liable if a 
passenger improperly uses or fails to use the passenger restraint system. However, the CDE's Passenrrer 
Restrain$ Freauentlv Asked Ouestioq encourages districts to develop procedures to d o n e  disciplinary 
actions for nonw or improper use of the passenger restraint system. 

The foilowing optional paragraph may be expanded to specify the steps that should be taken by the driver to 
reasonably ensure that all passengers are properly restrained (e.g., verbal instructions to students, visual 
inspection), which may vary depending on the agdgrade levels of the students. Such steps also may be 
incorporated in district regulations adopted pursuant to 5 CCR 14103 related to student conduct on bwcs, 
bus driver authority, and the suspension of riding privileges; see BPlAR 513 1.1 -Bus Conduct 



TRANSPORTATION SAFETY AND EMERGENCIES (continued) 

Bus drivers shall be instructed regarding procedures to enforce the proper use of the 
passenger restraint system. Students who fail to follow instructions of the bus driver may be 
subject to discipline, including suspension of riding privileges, in accordance with Board 
policy and administrative regulations. 

(kj5131.1- Bus Conduct) 
(cj 51 44 - Discipline) 

F i e  Extinguishers 

Each school bus shall be equipped with at least one fire extinguisher located in the driver's 
compartment which meets the standards specified in law. In addition, a wheelchair school 
bus shdl have another fire extinguisher placed at the wheelchair loading door or emergency 
exit. All fire extinguishers shall be regularly inspected and serviced in accordance with 
regulations adopted by the State Fire Marshal. (Education Code 39838; 13 CCR 1242; 19 
CCR 574-575.3) 

EIectronic Communicntions Devices 

;: %'V -.--. - --,--. .--,. - .? --.-- 
A bus driver &bekd&wis prohibited fr~%~&f&g a school bus or student activity bus 
while -using a wireleis , -. telephone . 

or other electrod 
reIated. . or. emergency- purposes 
enforcement agency, health care 
agency or. entity.. In any such p 
telephone or device thatis specifically designed. and configured to allow voice-operated 
and hands-free operation or a. function. that requires only a single swipe, or. tap of th 
driver's fmger.provided the device is mounted on the windshield, dashboard, or cente 
console.of the bus. (Vehicle Code 23123.5,23124 



TFUNSPORTATION SAFETY AND EMF,RGENCIES (continued) 

Safe Bus Operations 

Note: Pursuant to Education Code 39834, any Governing Board member, employee, or other person who 
knowingly operates or permits operation of a school bus in excess of its seating capacity is guilty of a 
misdemeanor. However, thc Board is authorized to adopt policy that allows seating capacities to be 
exceeded in cases of emergency, see BPIAR 3516 - Emergencies and Disaster Preparedness Plan. 

School buses and student activity buses shall not be operated whenever the number of 
passengers exceeds bus seating capacity, except when necessary in emergency situations 
which require that individuals be transported immediately to ensure their safety. (Education 
Code 39834) 

(cJ 3516 -Emergencies and Disaster Preparedness Plan) 

Note: Vehicle Code 34501.6 mandates any district that provides student transportation to adopt procedures 
that limit bus operation when atmospheric conditions reduce visibility, as described bebw, and that give I 

I driven for sehoal activity trips discretionary authority to discontinue opention when it h d e .  I 



TRANSPORTATION SAFETY AND EMERGENCIES (continued) 

School bus operations shall be limited when atmospheric conditions reduce visibility on the 
roadway to 200 feet or less during regular home-to-school transportation service. Bus drivers 
for school activity trips may discontinue bus operation whenever they determine that it is 
unsafe to continue operation because of reduced visibility. (Vehicle Code 34501.6) 

Unauthorized Entry 

The Superintendent or designee may place a notice at bus entrances that warns against 
unauthorized entry. The driver or another school official may order any person to disembark 
if that person enters a bus without prior authorization. (Education Code 39842; 13 CCR 
1256.5) 

Transportation Safety Plan for Boarding and Exiting Buses 

Note: The district should m o w  items #1-2 below to reflect grade levels offered by the district. A district 
that does not maintain any of grades prekindergarten through 8 should delete items #l-2. 

The Superintendent or designee shall develop a transportation safety plan containing 
procedures for school personnel to follow to ensure the safe transport of students. The plan 
shall k&&'addresd all of the following: (Education Code 3983 1.3) 

. ---.,,-.. . a .  -*-- -- .. 
1. -etermining ..... . if students in grades prekindergarten through 8 require 

an-isrort to cross a private road or highway at a bus stop p m a n t  to Vehicle Code 
221 12 

2. Procedures for all students in grades prekindergarten through 8 to follow as they 
board and exit the bus at their bus stops 

3. $&d&&&$oarding and exiting a school bus at a school or other trip destination 

r Note: SB. 1072 (Ch.. 721,. statutes of 2016) amended  ducali ion' Code 398313 to require, that thd 1 . . I transportation pian include the procedure9 specified in items #4-5 belod 1 
.. . . , - .. - .. .., .**. -I *.,:- :-.. -. ...r.. . . - . .. .. . - - I - , .  r r  - - -  . . .  < .  - , . . , . a  . .  - .-- -.., . .  . 

4. . Pr&edures to ensure that. a.. student is.  not left- unattended om a school bus1 
student activity bus, or youth bui 

Note: The procedures inckded in the transportation safety plan to ensure that a student Is not lefi 
unattended on a bus may include the requirements of Vehicle Code 28160, as added by SB 1072 (Ch 
721, Statutes of 2016). Pursunnt to Vehicle Code 28160, on or before the- beginning, of the 2018-1 !/ 
school year, each school bus, school activity bus, youth bus, and child care motor vehicle (i.e., vehicd 
designed, used, or maintained for more than eight persons, iucluding the driver, that is used by a child 



TRANSPORTATION SAFETY AND EMERGENCIES (continued) 

--c:. 

care 

devicr  befork eidtii~g . the vkhide). 
I certain procedures arefo~owed, as s~cllied in Vehicle Code 281603 I 

exiting. A .  student activity bus may be . e x e e m p t f r o m : ~  
c o n , d i t i o n ~ s p e c f i e d V e c e  code 28160l 

A copy of the plan shall be kept at each school site and made available upon request to the 
California Highway Patrol (c@?!. (Education Code 3983 1.3) 

Parental Notifications 

Note: The following section is for use by districts that offer any of grades prekindergarten through 6 and 
should be revised to reflect the grade levels offered by the district. 

The Superintendent or designee shall provide written sdety information to the 
parents/guardians of all students in grades prekindergarten through 6 who have not 
previously been transported in a di&riid school bus or student activity bus. This information 
shall be provided upon registration and shall contain: (Education Code 39831.5) 

1. A list of school bus stops near each student's home 

2. General rules of conduct at school bus loading zones 

3. Red light crossing instructions 

4. A description of the school bus danger zone 
. - % .  . < - - . -  

5. Instructions safe14 walking to and fmm school bus stops 

(cf. 5145.6 - Parental Notifcations) 



TRANSPORTATION SAFETY AND EMERGENCIES (continued) 

Student Instruction 

Students who are transported in a school bus or student activity bus shall receive instruction 
in school bus emergency procedures and passenger safety as follows: (Education Code 
39831.5; 5 CCR 14102) 

1. Each year, all students who receive home-to-school transportation in a school bus 
shall be provided appropriate instruction in safe riding practices and emergency 
evacuation drills. 

Note: Item #2 below is for use by districts that offer any of grades pnkindergarten through 8 and should be 
revised to reflect the grade levels offered by the district 

2. At least once each school year, all students in grades prekindergarten through 8 who 
receive home-to-school transportation shall receive safety instruction which includes, 
but is not limited to: 

a. Proper loading and unloading procedures, including escorting by the driver 

b. How to safeIy cross the street, highway, or private road 

c. In school buses with passenger restraint systems, instruction in the use of such 
systems as specified in 5 CCR 14105, including, but not limited to, the proper 
fastening and release of the passenger restraint system, acceptable placement 
of passenger restraint systems on students, times at which the passenger 
restraint systems should be fastened and released, and acceptable placement of 
the passenger restraint systems when not in use 

d. Proper passenger conduct 

e. Bus evacuation procedures 

f. Location of emergency equipment 

As part of this instruction, students shaIl evacuate the school bus through emergency 
exit doors. Instruction also may include responsibilities of passengers seated next to 
an emergency exit. 

Each time the above instruction is given, the following information shall be 
documented: 

a. District name 



TRANSPORTATION SAFETY AND EMERGENCIES (continued) 

b, School name and location 

c. Date of instruction 

d. Names of supervising adults 

e. Number of students participating 

f. Grade levels of students 

g. Subjects covered in instruction 

h. Amount of time taken for instruction 

i. Bus driver's name 

j. BUS number 

k. Additionai remarks 

This documentation shall be kept on file at the -- district - . ---,-- office L,. or ,..*, the school for one 
year and shall be available for inspection by the --a. + -- 

cnts in grades prekindergarten through 12 
. , 

. .- 

3, Before departing on a school activity trip, all students riding on a school bus or 
student activity bus shall receive safety instruction which includes, but is not limited 
to, the location of emergency exits and the location and use of emergency equipment. 
This instruction also may include responsibilities of passengers seated next to an 
emergency exit. 

Bus Accidents 
.- - - -. -. . :* ,-., ,, ' -p - .-.-->." ,- .. ,, -.- ,-.. ,- ... , -;. r LA., , __. - - . . ,., - - . . - . . 

In tbe event 'of a school: bus ,usaciden<, the drivm shall immediately noti@''& CfIPi and th 
Superintendent or d e s i g a e p  
The.driver shall not leave the immediate vicinity of thebus to-seek aid-unless ~ecessary.: - .  (I 
CCR 12191 

1 



TRANSPORTATION SAFETY AND EMERGENCIES (continued) 

Legal Reference: 
EDUCATION CODE 
39830-3984131 Transportation4 school buses, 

-++ . ,-, - - ,.- -+-,.- ., - - - - - 
39860. ~on,tru& for fi#nsport&on; requ&emenr ihat;sludent not tielefi unawd=d 
51202 instruction in personal andpublic health and safety 
P E W  CODE 
241.3 Assault against school bus driver 
243.3 Battery against school bus driver 
YEHTCLE CODE 
415 Definition of motor vehicle 
545-546 Definition of school bus and student activity bus 

communications device, while driving; eyceptio~ 
23125 Use ofwireless telephone prohibited while driving school bus 
2 73 16-2 73 16.5 Passenger restraint systems 
28160. child  safe^ alert qysted 
34500 California Highway Patrol responsibili~ to regulate safe operation of school bum 
34501.5 California Highway Potrol responsibilily to adopt rules re: safe operation of school buses 
34501.6 School buses; reduced visibility 
34508 California Highway Patrol responsibility to adopt rules re: equipment and bus operations t$ 
w 
CODE OF REGULATIONS. TTlTLE 5 
14100-14105 School buses and student activity buses 
CODE OF REGULA lYQNS. T m E  I3 
1200-1 293 Motor carrier safety 
2480 Airborne toxic control measure; limitation on bus idling 
CODE OF REGULATIONS. T m E  19 
574575.3 Inspection and maintenance offire atinpishers 
CODE OF FEDERAL REGULATIONS. TtTEE 49 
571.1-571.500 Motor vehicle standards, including school buses 

Management Resources: (see next page) 



TRANSPORTATION SAFETY AND EMERGENCIES (continued) 

Management.R~o~rcesi.- - - ,-_, .-.- .. . ... . -- _-. .__- <- .. --- -_ -_ ----... 
W I F O ~  D E P ~ ~ N T  OF EDUCQTION P U B C I ~  TI ON^ 
Pussen per Restrain@ Freuuentiv Asked ~trestr'ons? 
WEB SITES 
California Association a "  pT.,d .,.-,, of School Btlsiness O@cials: http:/hvww.casbo.org_ 

" --; .-.-fl*r- =-lL..+.-.- *'-." ."-..,,-$-. r r . .  

hrnericm.kchoo1: B*, ~ ~ u n c r l ~ ~ : ~ ~ ~ ~ m e n ' c ~ n s c h ~ o ~ ~ b r i s ~ ~ ~ n ~ i l . ~ r ~  
California Association of School Transportation Oflcials: http:/h.caslowaysSorg 
Cafijomia Department of Education, Ofice of School Transportation: http:/hcde.ca.gov/ldta 
California . -  - .. Highwqy Patrol: http:/hvww.chp.ca.gov 

. , . .  . .- . .--. --. . -" ' -r-cl.l.-C 

'. * ~ 
US. Department of Dunsportation, National Highway Tra1pic Safe@ Admini3tralion: 
ht ip: /~.nhtsa.dot .gov 

Policy Reference UPDATE Service 
Copyright 2016 by Cnllfornla School Boards Assoclstlon, West Sacramento, California 95691 
All riehts reamed. 
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Center USD 
Administrative Regulation 
Transportation Safety And Emergencies 

m 3543 
Business and -I- Noninstructional .- - 0 A--,--. erations 

~auuonarynouce: AB161O(Ch.724,~tatutesof2UlO)ame dGovemmcntCodeI7581. I 

relieve districts from the obligation to implement specified statures whenever they arc identifit= d the 
Budget Act as being ones for which state mandate reimbursement is not provided for that fiscal year. 
As a result, certain provisions of the following administrative regulation that reflect those requirements 
may be suspended. It is recommended that districts consult legal counsel prior to suspending any a 

. I  rn r +-rn-:+ 
Each day, prior to driving a school bus, each school bus driver shall inspect the bus to ensure 
that it is in safe operating condition and equipped as required by law and that d1 equipment is 
in good working order. At the completion of each day's work, the driver shall prepare and 
sign a writtm report of the condition of the equipment listed in 13 CCR 1215, including an* 
defect or deficiency discovered by or reported to hidher which would affect safe operationk! r 
or result in mechanical breakdown of the bus, or indicating that no defect or deficiency wasf~ 
discovered or reported. Any defect or deficiency that would affect safe operation shall be 
repaired prior to operating the bus. (13 CCR 121 5 )  

(cf: 3540 - Ilransportution) 
(cf: 3541.1 - ll-ansgortrrtionfor --..,-. -.-.ated Trips) 
(cJ 3542 - School Bus Drivers) 

In the event of a school bus accident, the driver shall immediately notify the California 
Highway Patrol, the Superintendent or designee, and, if the bus is operated under contract, 
the driver's employer. The driver shall not leave the immediate vicinity of the bus to seek aid 
unless necessary. (13 CCR 1219) 

u- 
The Supemtendent or designee shall review all investigations of bus incidents%%ii5%%ents 
to develop preventative measures. 

( i f :  41 12.42/4212.42/4312.42 - Drug and Alcohol Testing fir School Bus Drivers) 

Passenger Restraint Systems 

The Superintendent or designee shall ensure that any school bus or student activity bus which 
is purchased or leased by the district is equipped with a combination pelvic and upper torso 
passenger restraint system at all desipated seating positions if that bus: (Vehicle Code 
27316,27316.5; 13 CCR 1201) ' " ' 7 :  C C .  

-' . '  - 
. - -. .. - - . ..... L - . . =:: _.--- .- bT!S1_. *..A ,-c: a: , 1 Is a Type 1 school bus manufactured on or after July 1,2005 which is designed for 

carrying more than 1 6 pa nge md the driver 

2. Is a Type 2 school bus or student acfivity bus manufacki&b;h 0 s :  

which meets one of the following criteria: 



a Is designed for carrying 16 or fewer passengers and the driver 

b. Has a mmufacturerls vehicle weight rating of 10,000 pounds or la nd is 
desi ed for c e g  not more than 20 passengers and the driver h 

dm 
The Superintendent or designee shall prioritize the allocation of school buses purchasedJ - 
leased, or contracted to ensure that elementary students receive first priority for new sch~o? 
buses equipped with passenger restraint systems whenever feasible. 

When a school bus or student activity bus is equipped with a passenger restraint system, all 
passengers shaU use the passenger restraint system. (5 CCR 141 05) 

Bus drivers shall be instructed regarding procedures to enforce the proper use of the 
passenger restraint system. Students who fail to follow instructions of the bus driver may be 
subject to discipline, including suspension of riding privileges, in accordance with Board 

and administrative regulations. 

(d5f 31.1 - Bus ConducC) 
(~$5144 - Discipline) 

Fire Extinguishers 

,, Each school bus shall be equipped with at least one fire extinguisher located in the driver's 

B compartment which meeta the standards specified in law. In addition, a wheelchair school 
bus shall have mother fire extinguisher placed at the wheelchair loading door or emergency 

7 exit. All fire extinguishers shall be regularly inspected and serviced in accordance with - regulations adopted by the State Fire Marshal. (Education Code 3983 8; 13 CCR 1242; 19 

Electronic Communications Devices : 

A bus driver shall not dnve a school bwor student actlvlry aus wnue using a meless 

b 
telephone, except under the following conditions: (Vehicle Code 23 123,23 125) 

1 When hdshe uses a wireless telephone that is specifically designed and configured to 
allow hands-free listening and talkine. urovided it i s u s e d  .. . .. . . wue . -  

driving 
r 

mergency purposes, mc~udm& but not lmtea 10; Tcau 10 a ~a-orbemeri't' 
agency, health care provider, fire department, or other emergency service agency or 
entity 

For work-related purposes 

(cJ 351 3.1 - Cellular Phone Reimbursemen f )  

A bus driver shall not drive while using an electronic wireless communications device to 
write, send, or read a text-based communication, incIuding, but not limited to, text messages, 
instant messages, and email, unless the device is specifically designed and configured to 
allow voice-operated and hands-fiee operation and is used in that manner, This prohibition 
does not include reading, selecting, or entering a telephone number or name in an electronic 



wireless communications device for i 
(Vehicle Code 23 123.5) 

purpose of making o a  .. . .  - .  

7:~:- 
I 

tg a telephone call. 

School buses and student activity  uses shall not be operated whenever the number of 
passengers exceeds bus seating capacity, except when necessary in emergency situatioas 
which require that individuals be transported immediately to ensure their safety. (Education 
Code 39834) 
-iZa-=e 
.4-! e L P  

(cf. 3516 -El :encies and Disaster Preparedness Plan) 

School bus opaaoons shall be Tiunited when atmospheric ca tions reduce visibility on the 
roadway to 200 feet or less during regular home-to-school tramportation senrice. Bus driver9 
for school activity trips may discontinue bus operation whenever they determine that it is 
unsafe to continue operation because of reduced visibility. (Vehicle Code 34501.6) 

hed Entry 

The Superintendent or designee may place a notice at bus entrances that warns against 
unauthorized entry. The driver or another school official may order any person to disembark 
if that person enters a bus without prior authorization. (Education Code 39842; 13 CCR 
1256.5k 

:*:7m 

(cf: 3515.2 - Disrrcptions) 

Transp on I ety Plan for Boarding and Exiting Buses 
- - .- ' 

The Supemrendear or designee shall%&-i'~rKri@~~a~&i iafety plan containing 
procedures for school personnel to follow to ensure the safe transport of students. The plan 
shall include all of the following: (Education Code 39831.3) 

1. Procedures for determining if students in grades prekindergarten through 8 require an 
escort Ecro,ss .= ,. a private road or hihwav at a busstop to Vehicle Code 
221 12j: 

I 
w-I . wy, 

2. Procedures for a11 s 3in 
board and exit the bus at theh 

I prl idergarten through 8 to follow as they 
.-.m>r C-l-" 1. -- L 

:ops 
. . , . -  C A' " ' =a - 

, Procedures for boarding and exlung a school bus at i- tnp 3esestmahon 
A copy of the plan shall be kept at each school site and made available upon request to the 
California Highway Patrol. (Education Code 3983 1.3) 

The mt or designee shall provide written safety information to the 
parents/guardians of all students in grades prekindergarten through 6 who have not 
previously been transported in a school bus or student activity bus. This information shall be 
provided upon registration and shall contain: (Education Code 3983 1.5) 



. . 
A list of school bus stops near each student's home 

~ c t  at school buq loading zones 

Red light crossing instructions 

ption ofthe school bus 

5. inatructions for safety while walking to and fiom school bus stops 

ctio 

- 

St l  

Stdents who artre transported m a school bus or student amvlty bus snau recave ~nsrmc 
in school bus emergency procedures and passenger safety as follows: (Education Code 
39831.5; 5 CCR 14102) 

yL Each year, all students who receive home-to-school transportation in a school bus 
shall be provided appropriate instruction in safe riding pradices and emergen 
evacuation drills. 

2. At least once each school year, alf students rn grades prelundergarten &mu& 8 who 
receive home-to-school transportation shall receive safety instruction which includes, 
but is not limited to: 

Proper loading and unloading arocedures. incIucling escorting by the dr i~ 

b. How to safely cross the street, highway, or private road 

c. I 1us1 vith passenger restraint systems, instruction in the use o ~ch  
systems as speaiied in 5 CCR 14105, including, but not limited to, the proper 
fastening and release of the passenger restraint system, acceptable placement 
of passenger restraint systems on students, times at which the passenger 
restraint systems should be fastened and released, and acceptable placement of 
the passenger restraint svstqns when not ia use 

d. Proper passenger_ condl 

e. Bm e p r d  

B Loc& 

a~ y exit. 

-Ma,k ----..- u AP ---- -.J&L-h 
dmwaented! 



a. District name 

b. School name and location 

c. Date of instruction 

d. Names of supervising adults 

e. Number of students participating 

f. Grade levels of students 

I covered in instr 

of time taken fo 

1. Bus driver's name 

j. BUS number 

k. Addi ti01 larks 

.i'nis documentation shall be kept on file at the district oilice or the school for one 
year and shall be available for inspection by the California Highway Patrol. 

3. Before departing on a school activity trip, all students riding on a school bus or 
student activity bus shall receive safety instruction which includes, but is not limited 
to, the location of emergency exits and the location and use of emergency equipment. 
This instruction also may include responsibilities of passengers seated next to an 
emergency exit. 

Legal Rejierence: (see next page) 



Legal Reference: - 
39830-39842 ZYansporlati on, school bwes 
51202 Instruction in personal and public health and salkly 
PENAL CODE; 
241.3 Assault against school bus driver 
243.3 Battery against school bus driver - - 
C.'EHICLE CODF 
415 DeJinition of motor vehicle m!m- 
545-546 Dgnition of school b w and student aetivio bus , 
22 112 Loading and unloading passengers 
23123 Use of wireless telephone pohibited while driving motor vehicle 
23123.5 Text communications prohibited while driving motor vehicle 
23125 Use of wireless telephone prohibited while driving school bus 
2731 6-27316.5 Passenger restraint sysiems 
34500 Califbrnia Highway Patrol responsibilio to regulate safe operation of school buses 
34501.5 California Highway Patrol responsibilio to adopt rules re: safe operation of school buses 
34501.6 School buses; reduced visibilily 
34508 California Highway Patrol responsibility to adopt rules re: equrpment and operar~om oisct  
buses 
CODE.U,FREGUUnDMn TITLE 5 
141 00-141 05 School buses and student activity buses 
C O D S O  REG LrL A TIQW, TfUE. I3 
1200-1293 Motor carrier safe& 
2480 Airborne toxic control measure; limitation on bus idling - 
CODE OF REGUW TTONS. mZE 1 9 
574-575.3 Inspection and maintenance offire atinguirihen 
LQDE QF PJBFRAI REGCILA~UNS. 
571.1-571.500 Motor vehicle standards, including school buses 

nagement Resources: 
llz'lwm 
California Association of School Business Oflciab: http:/!.casbo.org 
~alifornia Association $School 7kansport~~on 0flcials: htfp:/h.castoways.org 
California Department of Education, OBce of School fianspot?ation: http:/h.cde.ca.govAslm 
Calijorni Highway Patrol: h@:I!iwiw.chp.ca.gov 
National Coalition for School Bus Safety: http:/k.ncsbs.org 
National lYamportation Safely Board: http:/Rww.ntsb.gov 
US. Department of Ikansportation, National Highway E-afic Safety Adminlsh-ation: 
&m://wwwf nhgu!&.gov 

Regulation 
approved: April 1 

. * -'.. 
EYTER UNIFIED SCHOOL DISTRICT 

Antelope, California 



CSBA Sample 
Board Policy 

AU Personnel 

NONDISCRIMINATION IN EMPLOYMENT 

Note: The following Board policy a@-a~compauying administrative regulation are mandated pursuant to 
Government Code 1 1138 @ d : - 2 : , ~ ~ ~ . , _ 1 1 0 2 3 i ' ; ~ a ~ & d d ~ ~ ~ J ! . ' ~ e ~ i ~ :  --,., 2 0 1 ~ ~ ~ 0 ;  -1 ..-. * , . .  5aI The California Fair 
Employment and Housing Act (FEHA) (Government ~ode12900-12996) prohibits employers fiom 
discriminating against employees and job applicants on the basis of actual or perceived race, color, ancestry, 
national origin, age, sex, sexual orientation, gender, gender identity, gender expression, religious-creed, 
physical .- or mental . disability, medical coodition, marital status, or genetic information. ~u&uan;ito.2 CC 
11009, as. amended. by.Register 2015, N O ~ ~ O , .  ~lese~sami~~0'ti~dbrii~'api;iy"t~un~aid interns. an 
volunt&rs. ~onsequently,. thedistrict is required to also. notify unpaid interns and volunteerd. abou,. - -  4 
these protections, Formore inforrpation about vol.~teq~s,see,BPIAR g 2 4 0 : ~ o l ~ e ~ : ~ s s i s t a ~ ~ ~  

The same or similar protections are available to employees and job applicants under various provisions of 
federal taw, including Title VI of the Civil Rigbts Act of 1964 (42 USC 2000d-2000d-7), Title W of the 
Civil Rights Act of 1964 (42 USC 2000e-2000e-17), Title IX of the Education Amendments of 1972 (20 
USC 1681-16fl8), the Americans with Disabilities Act (42 USC 12101-12213), Section 504 of the 
Rehabilitation Act of 1973 (29 USC 794), and the Genetic Information Nondiscrimination Act (42 USC 
2000ff-2000ff-I 1). 

For policy' addressing sexual harassment of and by employees, see BPIAR 41 19.11~4219.111'4319.11 - 
Sexual Harassment 

F - 1 7 7 -  .-w 

The Governing Board is determined to provide district employees; inter%,.Lv~lunte~ and 
job applicants a safe, positive environment where they are assured of full and equal 
employment access and opportunities, protection fiom harassment or intimidation, and 
freedom from any fear of reprisal .- or - -. retribution for asserting their employment rights in - ..- -, --"v .. , .-*T-,.T,2- .- *,..-- T. 
accordance with +,_- .  law. - .   his 'poliiy shall apply to a l l  district employees umd,toltqe. ext-Gi 
nQuirkd bilaw, to interns, volunteers,. a d  job r p p k n n ~  

-....- ..... - . . . . - -  *.. 
(c$*l240 - volunteer ~ r s h t m c e ~  4.  

, , , , , . . .. 
(c$-41 IV42IV4311- ~ecruitment and ~electionA 

, .  &.,-.->.-..-- .., ..- -- --,-..,-,. .L - -= .._- 
' ' ~d district employee . . .  . I ~ ; - ' & ~ c f ; u ~ ~ ; d  

F.ama?~. . - -. bd any e o w ~ a r ~ s g e r , . ,  ol/ other 
person with whom the. in contact h the cours$ 

m a s i s  of thepmm&/ or perceived race, religious 
creed, color, national origin, ancestry, age, marital status, pregnancy, physical or mental 
disability, medical condition, genetic information, military and veteran status, gender, gender 
identity, gender expression, sex, or sexual orientation; or hished association with a person or 
group with one or more of these actual or perceived characteristics. 

(c- 0410 - Nondkcn'mination in District Programs and Activities) 



NONDISCRIMINATION IN EMPLOYMENT (continued) 

Note: The 
.. & _ _  ...,. 

wage- rate9 less..than- 
and. r'espoasibility 
some; other: bona, 
'119~~; as. amended. b i  SB: 1063' (~h-866,. ~tahtes. ,of  2016)~ drohibits the. p'ayment of: 
rates. to employees forl'similar:'work based o n i a c i  o r  ethdcity. and prohibits the. use . . -. I history by iiseif t&jusd@,any disparity heomperisation undir ihe boaa fide factor ex~=~dbd 

all areas; . of--employme,nt--and,.ia ..a4 r:_employme~~relate& ~ac t i c e s , , ~ i c Iup ing  
fofio-d 
..a. v~.:.-l--C--". w.*- 

li_:-A'~iscri-atio~ in hiring, compensation, terms, conditions, and other privileges of 
employment 

Note:: Item #4 below addresses the. numerous specific practices prohibited under ~ o v e r n u i e n t ~ o d d  
12940 or 2 CCR 11006-11086 in relation to, certain protected categories,.For.example; 
as defied in: Government Code. 12926 includes. pregnancy,, childbirth, breastfeeding,: o r  relate 
medical conditions, any of these conditions may be the basis for an employee's sex discrimfnatio4 
claim.. As the speciflc prohibitions are too numerous to Ust in policy, it h recommended that districi 
legal'eounsel be consuIted when questions arise as to any spectnc claim4 

.. . .. .,.- - . a  .. , .:. % T , - - . - r , , F  :.,,+. -- -. 7 , - , . , - 7 . . e . .  - .... 7 , -  . , -  ... .- . -..:,*rl"----rr .. --. 

4. Actions and practices identified as; unlawful orT discriminatory, pursuant .td 
Government Code 12940 or2 CCR;11006-11086, such as! 

, . .-.,. .,-... . I. .,.. -. r"-';'.. ,- .,- . ' 

a1 -!#ex . . .- discrimination . . . , ' based on an 
c * " *-a 

employee's " p r e g s n  astfeeding, - - .  or any 
related medi=on-an ernployeels gender, gender exprnsion~ 
or gender identitv, includine: transeender.statud 



NONDISCRWIINATION IN EMPLOYMENT (continued) 

-I---- --- .w-+ r - , - -qqe=.  F-yr?-----m 
c. :, ;.- : :$isability d i s c r i m ~ o ~  based o n ~ & s b i ~ t ' r ~ ~ i i i r e ~ e ~  for 

psychologkal. examinati6n. of a job applicant,. or an inquiry 
a job applicant has a mental. or- physical disability. or a. niedical conditio 

sho~&~!o~d$ jc~relatedA~e~&blukggnecisjid - .-  
o r  as. to the; severity ,, of any; such disability, o r  fpodiff on,,wf+out,.jhq 

, .+-...-- ,I.* -:.-..- 
&i"-... .:-.-. . . , ~ ~ * V ~ - - - t ~ . - - ~ t ~ i ~  - .irm-*~-+-- . - r . - n . L + . - - - . m w - w h - - - -  

.!:..;< i Disabllrty '. dhcrimhation~.. basedTni.the; .d&trict1s- .failure. . to- . makd . . . 4 < . 2 .  ,.. >. . .  
reasonabli sccommodation for.,the ;how% dhysical oq:mental. disability o 
an empl6yea or t o  engage, hr itiinely,. good faith, interactive process. wi 
an employee; to determine: effective reasonable bkcommodations fbr th 

known phy~ical oy mentaldisabilitytyor_.medical conditiod 
employee, whed lidshe has requested reasonable accommodation for z! 

Note: Retaliation against complainants or other participants in the grievance procedures is prohiited by 
Government Code 12940 and 34 CFR 110.34. In addition to the general prohibition against retaliation, 
Govemment Code 1294 , 1-7- provides that an employee q 
j&+@i~&who sequ-er p h ' y s x i s a b i l i t y  or religious belief is 
protected,fmm retaliation as specified below. CSBA recommends that this protection be extended to all 
protected characteristics and has modified the policy accordingly. 

In Thom~son v. North American Stainless LP, the U.S. Supreme Court held that a third party may file an 
anti-retaliation suit. 

-. . , . . . .  
The Board also prohibits retaliation against any district employee who 
opposes many disEnmyatfory employment practice by the district or its-td, or 



NONDISCRIMINATION IN EMPLOYMENT (continued) 

 representative^ or who complains, testifies, assists, or in any way participates in the districtbs 
.'? t.F---' <,T .. 4 P- ' ,F -' -?m-y?! 

complaint d P r o c e s 4  pursuant to this policy. No employee who 
requests an accommodation for any protected characteristic listed in this policy shall be 
subjected to any punishment or sanction, regardless of whether the request was granted. 
(Govemment Code 12940) 

Complaints concerning employment discrimination, harassment, or retdiation shall 
immediately be investigated in accordance with procedures specified in the accompanying 
administrative regulation. 

- ~ 

Note: Pursuant to 2 C C ~ ~ l 0 1 9 , ~ i q c e ~ ~ , i n s t a n c e s ,  an employee's (especially a supentisor's)know~edge 
or notice of h&&e&probibiled, -due4 of a n o k  employee or individual may subject the district to 
liability. Therefore, it is recommended that the district require its employees with knowledge of harassment 
or discrimination to report the incident to the appropriate district authorities. In addition, Government Code 
12940 provides that an employer may be responsible for the sexual hmssment of employees by 
nonemplayees where the employer hows or should have lcnowa of the conduct and failed to take immediate 
and corrective action, See BP/AR 4119.1 1/4219.11/4319.11 - Sexual Harassment. 

See the accompanying administrative regulation for requirements related to the identification of the 
employee who will bc rtspousible for compliance with the n o n d i s ~ t i o n  laws. 

Any supervisory or management employee who observes or has knowledge of an incident of 
prohibited discrimination or harassment shall report the incident to the Superintendent or 
designated district coordinator as soon as practical after the incident. All other employees 
are e n c o ~ g e d  to report such incidents to their supervisor immediately. The district shall 
protect any employee who *report4 such incidents fiom retaliation. 

Note: Government Code 12940 requires districts to take all reasonable steps, including training, to prevent 
prohibited discrimhation and harassment ~n,'addition, *CCR 11023,;s added by Register 20i5;. NO.. 14 
imposes anaffirmative. duty on. the district to create a workplace envlranment that is free from 

accompanying administrative regulation. 

The Superintendent or designee shall use all appropriate means to reinforce the district's 
nondiscrimination policy. Heishe shall provide training and information to employees about 
how to recognize harassment, t&discrimination, or other related condud, how to respond 
appropriately, and components of the district's policies and regulations regarding 
discrimination. The Superintendent or designee shall regularly review the district's 
employment practices and, as necessary, shall take action to ensure district compliance with 
the nondiscrimination laws, 



NONDISCRIMINATION IN EMPLOYMENT (continued) 

'+l.--..F I . ~ - . r C I I - ~ - C - . C - a  7 - c -  .m Iin addition, t h e ~ u ~ e r i n t e n d e n ~ ~ d e s ~ ~ n e e  sha%p&t hi a 
premises,, the' ~alifornia.'~epa&ent of  air ~rnplo~dent  -and. Housing publigation' p 
workelace .disc~ighation.-and haras_sment  issue^, E ~ r s u a n t ~ t ~  2~~~110,131 . . 

Any district employee who engages in prohibited disc-on, harassment, or retaliation or 
who aids, abets, incites, compels, or coerces another to engage or attempt to engage in such 
behavior in violation of this policy shall be subject to disciplinary action, up to and including 
dismissal. 

($41 18 - DismissaUSwpensiodDisc@iinary Action) 
(cj 4218 - Dhirs~~US~~~pensiodDisciplinary Action) 

Legal Reference: 
EDI/CQ TZON CODE 
200-262.4 Prohibition ofdiscrimination 
C M L  CODE 
51.7 Freedom fiam violence or intimidation 
G O W R N M E ~ ~ .  CODE 
11135 Unlwfil discrimination 
11 138 Rules and regulations 
12900-12996 Fair Employment and Housing Act 
PENAL CODE 
422.56 Definitions, hate crimes 
CODE OF  REG^%^ ~ O N S  m E  2 _ , 
11 006-11 086 Discrimination iy empfoymenf 
11 013 Recordkeepind 
11 019 Terms, conditions andpriviieges of employment 

.ll_.. 1 1 .  . 
11 023 EaraFsrnent and dkcrirnrirninatio~preven&on and correctiod 
11 024 .Sexual harassment training and educatio~ 
CODE OF REGULATIONS. 7TZE S 
4900-4965 Nondiscriminafion in elementaty and secondary education programs 
UNITED STATES CODE, TITLE 2Q 
1681-1688 Title LXof the Education Amendments of 1972 
U i W E D  STATES CODE. TITLE 29 
621-634 Age Discrimination in Employment Act 
794 Section 504 ofthe Rehabiiiiation Act of 1973 
UiVlTD STAES CODE. TITLE 42 
2000d-2000d-7 Title Vi! Civil Rights Act of 1964, as amended 
2000e-2000e-I 7 Title VII, Civil Righis Act of 1964, as amended 
2000ff-2000f-1 i Genetic InJbnnation Nondiscrimination Act of 2008 
2000h-2-2000h-6 Title LYof the Civil Rights Act of 1964 
61 01 -610 7 Age discrimination in federally assisted programs 
12101-12213 Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS. TITLE 28 
35.101-35. 1 90 Americans with Disabilities Act 

Legal Reference continued: (see nm page) 



NONDISCRIMINATION IN EMPLOYMENT (continued) 

Leml Refkrence: (continued) 

100.6 Compliance infirmation 
104.7 Designation of responsible employeefor Section 504 
104.8 Notice 
106.8 Designation of responsible employee and adoption of gngnevance procedures 
106.9 Dissemination of policy 
110.1-110.39 Nondiscrimination on the bask of age - 
Thom~son v, North American Stainless LP, (2011) 131 SCt. 863 
She~ltard v. Lovola Mummount, (2002) 102 CalApp.4th 837 

Management Resources: 
DEPARMNT OF F ' R  EMPLOYAdENTAND HOUSING PWBLJCATTONrS 

California Law Prohibits Worblace Discrimination and Harassment, December 201 4 
US. D E P A R W I W O F  EDUCATION OFFICE FOR CNTL R I G K T  PUBLICATIOIQ 
Notice o f  Non-Discrimination, August 2010 
Y .S, E OCr&&m MP 
Questions clnd Answers: Relidous Discrimination in rhe Worhla& 2008 
New Comdiance Manual Section 15: Race and Color Dkcnmination, April 2006 
En fbrcement Guidance: Yicarious Emplover Liabititv for Unlawfil Harmsment bv Suuenrisors, June 
1999 
m s m s  
California Department of Fair Employment and Housing: http://www/wwwdfeh.ca.gov 
U.S. Deparfment of Education, Ofice fir Civil Rights: http://krww.eed.gov/aboudo~ces/Iisr/ocr 
US. Equal Employment Opportunity Commission: http:/hvww.eeoc.gov 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
A 11 Gmhfo - - r d  



Center USD 
Board Policy 
Nondiscrimination In E !nt 

Personn 

The Governing Board is detemnined to provide district employees and job applicants a safe, 
positive environment where they are assured of and equal employment access and 
opportunities, protection fiom harassment or intimidation, and fieedom h m  any fear of 
reprisal or retribution for asserting their employment rights in accordance with law. The 
Board prohibits district employees h m  discriminating against or harassing any other district 
employee or job applicant on the basis of the person's actual or perceived race, religious 
creed, color, national origin, ancestry, age, marital status, pregnancy, physical or mental 
disability, medical condition, genetic information, military and veteran status, gender, gender 
identity, gender expression, sex, or sexual orientation or association with a person or group 
with one or more of these actual or perceived characteristics. 

(qf 0410 -Nondiscrimination in District Programs and Activities) 
{ 119.41/4219.41/4319.41- Employees w :tio~ isease) 

l n e  Boara also pronibits discmmma~~on ag-r" 'glpmyee or JOD appucanr m 
compensation, tenns, conditions, and other privileges of employment and the taking of any 
adverse employment action, including, but not limited to, t d a t i o n  or the denial of 
empIoyment, promotion, job assignment, or training, apainst an employee or job ap~licant 
based on any of the categories listed above. 

.2-.. - -  G! 

L 
- - ~ r r  - a 

{cJ 4032 - Reasonable Accommodation) 
(cf: 4154/4254/4354 -Health and We!fare B. 

Prohibited discrimination on the basis of religious creed includes discrimination based on an 
employee's or job applicant's religious belief or observance, including hidher religious dress 
or grooming practices. In accordance with Government Code 12940, prohibited 
discrimination on the basis of religious creed also includes the district's failure or refwd to 
use reasonable means to accommodate an employee's or job applicant's religious belief, 
observance, or practice which conflicts with an employment requirement. However, the 
district shall not accommodate an employee's religious dress practice or religious grooming 
practice if it requires segregation of the individual from other employees or the public or if it 
would result in a violation of this policy or any law prohibiting discrimination. 

Prohibited sex discrimination includes discrimination based on an employee's or job 
applicant's pregnancy, childbirth, breastfeeding, or any related medical condition. 

(cJ 4033 -Lactation Accommodation) 

Harassment consists of unwelcome verbal, physical, or visual conduct that is based on any of 
the prohibited categories of discrimination listed above and that is so severe or pervasive that 



It adversely affects an individual's employment opporhmities, has the purpose or effect of 
unreasonably interfering with the individual's work performance, or creates an intimidating, 
hostile, or offensive work environment. 

f19.11- Sexual Harassment) 

The Board also prohibits retaliation against any district employee or job applicant who 
Mpposes any discriminatory employment practice by the district or its employee, agent, or 
kmresentative or who complains, testifies, assists, or in any way participates in the district's 

nplaint procedures pursuant to this policy. No employee or job applicant who requests an 
accommodation for any protected characteristic listed in this policy shall be subjected to any 
punishment .. or . sanction, - regardless . . of whether the .. . request was granted. (Government Code 

I- - .  . 7 . -. 

12s ) . . I .  
.:I 

Complaintg- concernkg empioymeni &scrmmano& ' % m t '  3 retauanon s-hau 
immediately be investigated in accordance with procedures specified in the accompanying 
administrative regulation. 

Any supervisory or management employee who observes or has knowledge of an incident of 
prohibited discrimination or harassment shall report the incident to the Superintendent or 
designated district coordinator as soon as practical after the incident. All other employees 
are encouraged to report such incidents to their supervisor immediately. The district shall 
protect any employee who does report such incidents h m  retaliation. 

The Superintendent or designee shall use all appropriate means to reinforce the district's 
nondiscrimination policy, Hdshe shall provide trainhg and idomation to employees about 
how to recognize harassment and discrimination, how to respond appropriately, and 
components of the district's policies and regulations regarding discrimination. The 
Superintendent or designee shall regularly review the district's employment practices and, as 

:essary, shall take action to ensure district compliance with the nondiscrimination laws. 

~ n y  cusmct employee wno engages m hibited discnmmauon, narassmenr, or retaliahon or 
who aids, abets, incites, compels, or c u ~ ~ c e s  another to engage or attempt to engage in such 
behavior in violation of this policy shall be subject to disciplinary action, up to and including 
dismissal. 

(cj  41 18 - DismissaVSuspensiodDisciplinu~ Action) 
(cj  4218 - Dismis~aUSf(spension~Discipiinnty Action) 

Legal Reference: (see next page) 



3 Reference: 
EDlrcATTOlv CODE 
200-262.4 Prohibition of  d 

,....a, 
imination 

CML CODE; 
51.7 Freedom#om violence L--n.% or + inthis ... ,.am. . 
G O V E M N T  COD4 .,,, 11 135 Unlmfil  discriminatron 
11 138 Rules and regulations 2 
12900-12996 Fair Employment and Hour;; - 
BEN& CODE 
422.56 Definitions, hate crimes 
CODE OF REGULA l?ONS. TITLE 2 
11 019 Terms, conditions and privileges of employment 
CQDE OF RZWEA TTONS. E 5 
4900-4965 Nondiscrimination in elemenrc md secondary education programs 
UNITED STAmS CODE. 
1681-1 688 ntle LYof the Education A of 1972 
WilXD TES CODE m - F  29 
621-634 Age Discrimination in Employmt nct 
794 Section 504 o f  the Rehabilitation Act -, - 973 
UATTED $12 TES-CQDE. 77ZE 42 
2000d-2000d-7 Rtle VI, Civil Rights Act of 1964, as amended 
2000e-2000e-I 7 Title YII, civil Rights AC; dl 964, as amended 
2000ff-2000ff-11 Genetic Infomation Nondiscrimination Act of 2008 
2OOUh-2-2OOOh-6 Ilitle IXof the Civil Righb Act of1964 
6101-6107 Age discrimination infederally msistedprogram 
12101-12213 Americnm with Disabilities Act 
CORE OF FEDERAL REGULAUOM, Ti?&!3 28 
35.1 O f  -35.190 Americans with Disabilities Act 
CODE OF FEDERAL REGULA UONS, TiTUi 34 
100.6 Compliance ifinnution 
104.7 Designation of responsible employee for Section 504 
104.8 Noti 
106.8 Designaf~on o -  , lonsible employee and adoption of gngnevance procedures 
106.9 Dissemination I dicy 
110.1-1 10.39 Nondk ination on the basis of age 
COURT DECISrOErS 
Thomrrson v, North Amertr Stainless GP, (2011) 131 S.Ct. 863 

Act 

Management Resources: (see next page) 



h -- .. .. . - ,  . " ,  ..-.. .. - . - .  
JVTA DEPARTMENT OFFAIR EWLQ- f'W 

&dihrnio h Pmhibits F~rkaIuce DtFcrimimati~n and Harassment u-J: December 2014 .. 

~ rg -  c m   RIG^ P L I B ~ C A  ~ Q M ~ ~ ~  
potice afNun-Discriminatiah August 2010 
U.SCEQbr tUE~ I+UIW&iV'T - O P P U R W  COIW~JION PVBWCR TIOM 

ipip~s_Pircriminarion in the Vvrkplace, 2008 
@w Comeliance Manual Secriorr 15: Race und Color Discnmirruh April 2006 

l£zLEm 
California Department ofFair Employment and Housing: ht@:/~wwv.dfeh.ccagov 
U.S: ~ e ~ a & n t  t f ~ d u i ~ f t i o n ,  0Bcefor Civil Righta- E t t p : / h . e d . g o v / a b ~ ~ l / ~ ~ ~ e s / l i s l / ~ ~ r  
US. Equal Employment Opportunitv Commission: hi hww.eeoc,lrov 

Policy 
adopted: NU .-.---. --., --. -6 

CENTER LfNIFIED SCHOOL DISTRICl 
Antelope, Californi 



CSBA Sample 
Administrative Regulation 

All Personnel 

NONDISCRIMINATION IN EMPLOYMENT 

Note: Pursuant to Government Codc 1 1 138 -~:z-c-cR- ~1023;~as~add~d~ti~~~~~is terim19;: yoi_5d, 

Note: Many nondiscrimination laws and regulations require - identification ._ . ,. . ,:, of . an . employee - , . ._.. who _.I.. will be 
responsible for compliance with the nondiscrimination law , ' For 
example, pursuant to 34 CFR 104.7, 106.8, and 110.25, t h ~ O n ( s )  
responsible for the overall implementation of the requirements of federal laws which prohibit discrimination 
on the basis of disability, sex, and age, i.e., Section 504 of the Rehabilitation Act of 1973 (29 USC 794), 
Title IX of the Education Amendments of 1972 (20 USC 1681-1688), and the Age Discrimination in 
Employment Act . I (29 l--T-.m,.. USC -.. 621-634). ~ h ~ ~ ~ s t r i c i - i h i ; u ~ d ~ f l l ~ ' , h ~ ~ ~ ~ ~ ~ ~ i t s . , b e l ~ ~ . ~ o , ~ q e s i ~ ~ a t ~ j h ~  
responsible &nplbyee and hWhG cohxact information 4 

The district designates the position identified below as its coordinator for nondiscrimination 
in employment (coordinator) to coordinate the district's efforts to comply with state and 
federal nondiscrimination laws and to answer inquiries regarding the district's 
nondiscrimination policies. The coordinator may be contacted at: 

Director of Personnel 
8408 Watt Avenue 
Antelope, CA 95843 
(91 6) 338-6413 

Measures to Prevent Discrimination 

Note: pursuant t i  Government Code 12940 and 2 CCR. 11023, as. added by, Regfster 201 5,. No. 50, thej 
district is requird . . to take all, reasonable steps to prevent unlawful discrimination and 
harassment. 2 CCR 11023, as added,. specifies'certah requirements to be IncIuded in the district'd 
policy.: The following section reflects the requirements of 2 CCR 11023 and other applicable laws od 
regulations, as indicated. . I t  



NONDISCRIMINATION IN EMPLOYMENT (continued) 

unlawfid discrimination, harassment, and retaliation 
7.'.-:~--7 7'p-w 7 -;: .  ti-.^? w- -. -w-:,~ ,. c ~ r  - ; ~ n r ~ r z ; r ~ ~ . t ~ - ~  

r L U ~ , -  ~ m ,  - T -  ,. . .% -, district: ,- -, v A emplo -. 
designee shall implement the following measures: 

1. Publicize the districtls nondiscrimination policy andregulation, including the 

100.6,106.9) 

a. Including them in each announcement, bulletin, or application form that is 
used in employee recruitment 

b. Posting them in d l  district schools and offices, including staff lounges and 
other prominent locations 

c. Posting them on the districtls web site and providing easy access to them 
through district-supported social media, when available 

(cJ 1113 - Districl and School Web Sites) 
(cf: I 1  14 - DirtricttSponsored Social Media) 

-*-. n-.+ - -,.-,--*-"F" - -- -,---7-r---Tqp-c--r-----. .*..,m--.--. - -7 --,y. -.-r--,--,-- -7-T *-+;.*+*-- -?.-- .- 
XL,?,= L.iDissemmate:the district!~ nondiscriniination qlicyl t o  e m p l o y  .bybone. 6d 

more of the, follo~k~rnethppl;~(2 
. - -,,-. *-  .,.A. ..,, r t,, .I.. r r p . p . s - i  ....&. .lr.-+., -- -,.-.-. -.--. C-...*~..~-....- 7r,X.--.I*I*I.,--."""F I-* *2.-,7-, , . 

a ; ,:, Printing. a n d  providing a copy o t  the.. policy to.. a k  employees,with~ 
acknowIedgment,form fortych- smploye~to.sign and r e M  

. .-,-..- + , *  .7--, -.--,. -.q%....n.,.- .--- -. ,"- . . .? . .A--p+a --A .,,.....--.. > ' C . 7  -* .--*'-.A '.* - 
c..; : 2, ,~cisidg'the policy on the district intr.net with B tracking system cnsurg$ 

nU employees have, read and acknowledged receipt of the poiiciei 
*,"r. ..- --- -+;-. . . ,. .: - .. - -- ,,-. +.. &... . , ., I < .  -..! ", ;T,." ;,-" ., -, .,,.-,*.. "". .7"..-' 2" 

d. Discussmg district policywith employees upon hire and/or dliringa. neq 
hire orientation sessiod 

.. ., --1 .-.I , +.,. _+,  ..-.- --. ...--. ..,,-, .. -.. - - - . -. . . i-- . .,, . , . :  - -  " .., " ;..-' -. ' 

e. . ,Any other way that ensures employees 'receive and understand the P ~ l i ~ d  

(cf. 41 12.9/4232.9/4312.9 - Employee Noti/ications) 



NONDISCRIMINATION IN EMPLOYNENT (continued) 

2d. Provide to employees a handbook that contains infixmation that clearly describes the 
district's nondiscrimination policy, procedures for filing a complaint, and resources 
available to anyone who feels that he/she has been the victim of any discriminatory or 
harassing behavior 

4. Provide training to employees, volunteers, and intern regarding the district's 
nondiscrimination policy, including what constitutes unlawll discrimination, 
harassment, and retaliation and how and to whom a report of an incident should be 
made 

~ o t e : '  pursuant ta 2 CCR 11023;: as-added by . ~ e ~ £ s t e r ~ . 2 0 1 ~ , . ~ i  50, if .the, distrfcchas. 50 or. 
employeea, its sexual harassment prevention.-training,must incIude ~instrucqon.forits supervisors. 
specifled in the.followfng ~ a r a ~ r a ~ h i  

(cJ 1240 - Volunteer Assistance) ,-. . .- . -. ..-.-.-.-w.--F-.. 

(ti$, 4j~9~1.~]4~~9.il~4319.i~~.S+ui~q~~a~ 
(cJ 41 31 - StuffDevelopment) 
(cJ 4231 - StaffDevelopment) 
(cf: 4331 - StaffDevelopment) 

4 .  Periodically review the district's recruitment, hiring, and promotion processes and 
regularly monitor the terms, conditions, and privileges of employment to ensure 
district compliance with law 

. , . . .- . ,. . - : .  ....... . ... --- .*.. .,* - ,.- .-. - ... " __.  ./ -.- ,. .... -. , ..:-. .. ,. 

6. , . F O ' ~  any district fa&@ where 10 percent: of 'empIoyee~ have a languagh othe 
than English as their spoken language, trnos!ate.the policyinto every 
spoken by at least 10 percent of the workforcd 

Complaint Procedure 

. . Note: 
* .  

. . .  . * 
mandates that a district's policy include a complaint process with specified requirements. Some of the 
requirements of 2 CCR 11023, are similar to those required under existing ease, 1 a 4  
Courts have held that an employer may mitigate liability for hostile environment employment discrimination 
when (I)  the employer took reasonable care to prevent and promptly correct the discriminatory or harassing 
conduct (i.e., provided a complaint procedure) and (2) the aggrieved employee unreasonably failed to take 



NONDISCRIMINATION IN EMPLOYMENT (continued) 

advantage of corrective opportunities offered by the employer (i.e., faitwe to file a complaint). In its June 
1999 Enforcement Guidance: Vicarious Emplover Liabilitv for Unlawful Harassment bv Suuervisors. EEOC 
outlines the elements of an effective complaint procedure to include (1) a clear explanation of the process; 
(2) protection against retaliation; (3) designation of multiple individuals authorized to receive complaints; 
(4) a mechanism for prompt, thorough, and impartial investigation; (5) assurance of immediate and 
appropriate corrective action; and (6) information about time frames for filing charges with tho EEOC or the 

1 DFEH. 

While the EEOC's guidance recommends a "prompt" investigation, neither the law nor the EEOC delineates 
a specific time h e  for resolution. The EEOCfs guidance acknowledges that whether au investigation is 
considered "promptt' may vary depending on the seriousness and complexity of the circumstances and that 
intermediate measures may be necessary to prevent further harassment during the investigation. 

The following section, including the listed timelines, is consistent with the EEOC's guidance and should be 
modified to reflect district practice. 

- 9  :--- --"-""""-:y~""."-, alleging 
Any complaint - ,uL -. jL iscrimination or 
harassment shall be addressed in a c c o r d ~ f o l l o w i n g  procedures: 

The complainant may file a written complaint in accordance with this procedure, or if 
hdshe is an employee, may first attempt to resolve the situation informally with 
hisher supervisor. 

A supervisor or manager who has received information about an incident of 
discrimination or harassment, or has observed such an incident, shall report it to the 
coordinator, whether or not the complainant files a written complaint. 

The written complaint should contain the complainant's name, the name of the 
individual who allegedly committed the act, a description of the incident, the date and 
location where the incident occurred, any witnesses who may have relevant 
information, other evidence of the discrimination or harassment, and any other 
pertinent information which may assist in investigating and resolving the complaint. 

(cJ 041 0 - Nondiscrimination in District Programs and Activities) 
(cJ 4032 - Reasonable Accommodation) 

2. Investigation Process: The coordinator shall initiate an impartial investigation of an 
allegation of discrimination or harassment within five business days of receiving 
notice of the alleged discriminatory or harassind behavior, regardless of whether a 
.-LaI- ---..lr:...& hmr he-.. f i l - A  ..,hs+hsr +ha .rrt;++an nnm.rln;n+ ;" nnmnl-+n 



NONDISCRIMINATION IN EMPLOYMENT (continued) 

The coordinator shall meet with the complainant to describe the district's complaint 
procedure and discuss the actions being sought by the complainant in 
allegation. The coordinator shall inform the complainant that th 

..'-.,l....c--. ..- -- . .."-7-y' ': .'? -.r .,A,. ~ , L , ~ - - * . .  . - ".) .--,. -. .-7 
hvestigation$ of; thti allegations' will. be. falr,;fimelyi and. thorough 
conducted id a' manner tbat pron'des 111: parties- due; process- - 
reasonsble'co~c~~sidns b d ~ e d . ~ ~ t ~ ~ d ~ ~ e ~ - ~ ~ ~ ~ c t e d ~ ~ . ~ ~ ~ h ~ ~ ~ h ~ ~ ~ ~ ~  inford 
the parties-mat the inYegtigntio~ will be kept confidential to the extent possible, but 
that some information may be revealed as necessary to conduct an effective 
investigation. 

(cf 3580 - Distri'ct Records) 
(cf: 41 12.6/4212.6/4312.6 - Personnel Files) 
(cJ 41 19.23/4219.23/4319.23 - Unauthorized Release of Con$dential/Privileged Information) 

If the coordinator determines that a detailed fact-finding investigation is necessary, 
hetshe shall begin the investigation immediately. As part of this investigation, the 
coordinator should interview the complainant, the person accused, and other persons 
who could be expected to have relevant information. 

' -.-.-Tcy?.-r ,,,-7--.-,----- -F - - -P ,  - - " ~ ~ C ,  

~ h e c o o r d u u t o ~ h ~ ~  tracklnd- document. thr prog=bT the' id~"estigation, td 
e!ns,uF% reasonable erogresiwd shag bform the- pytia as,n&esijuyJ 

When necessary to carry out hislher investigation or to protect employee safety, the 
coordinator may discuss the complaint with the Superintendent or designee, district 
legal counsel, or the district's risk manager. 

The coordinator also shall determine whether interim measures, such as scheduling 
changes, transfers, or leaves, need . to . be taken before . the . investigation is completed to 
ensure that further incidents -are: prevente4. The coordinator shall 
ensure that such interim measures do A t  constitute retaliation. 

. . . . - - - . . . , . 
3. Written Report on Findings and ~emedia*orrective Action: No more than 20 

business days after receiving the complaint, the coordinator shall conclude the 
investigation and prepare a written report of h i s k  findings. This timeline may be 
extended for good cause. If an extension is needed, the coordinator shall notie the 

and explain the reasons for the extension. 

The report shdl include the decision and the reasons for the decision and shalI 
summarize the steps taken during the investigation. If a determination has been made 
that discrimination or harassment occurred, the report also shall include any 
corrective action(s) that have been or will be taken to address the behavior, d 

1 &&%ekeprovide appropriate options for nmedial actions and resolutions for( 
the complainant, and ensure that retdiation or further discrimination or harassment 

. . 
is 



NONDISCRIMINATION IN EMPLOYMENT (continued) 

The report shall be presented to the complainant, the person accused, and the 
Superintendent or designee. 

4. Appeal to the Governing Board: The complainant or the person accused rnay 
appeal any findings to the Board within 10 business days of receiving the written 
report of the coordinator's findings. The Superintendent or designee shall provide the 
Board with all information presented during the investigation. Upon receiving an 
appeal, the Board shall schedule a hearing as  soon as practicable. Any complaint 
against a district employee shall be addressed in closed session in accordance with 
law. The Board shall render its decision within 10 business days. 

(cJ 1312.1 - Complaints Concerning Distn'ct Employees) 
(~$9321- Closed Stssion Purposes and Agendas) 

Other Remedies 

Note: Items #1-3 below state the time Limits within which employees must file their complaints. The 
EEOC's guidance states that it is important for employers' nondisc*tion policies to contain information 
about time k e s  for f ihg charges of unlawfur discrimination or barassmcnt with the EEOC or DFEH. 
Employees should be informed that the deadline for filing charges starts to run h m  the last date of the 
unlawfid act, not from the conclusion of the employer's complaint investigation. Pursuant to DFEH 
procedures, DFEH will automatically forward any complaint it has accepted for investigation to the EEOC 
when the matter falls within the EEOC's jurisdiction. 

In addition to filmg a discrimination or harassment complaint with the district, a person may 
file a complaint with either the California Department of Fair Employment and Housing 
(DFEH) or the Equal Employment Opportunity Commission (EEOC). The time limits for 
filing such complaints are as follows: 

Note: Pursuant to Government Code 12960, an employee has one year to file a complaint with DFEH, 
although that period may be extended under certain circumstances, such as when a person obtains 
knowledge of the unlawful practice aRer the expiration of the one-year period. 

1. To file a valid complaint with DFEH, within one year of the alleged discriminatory 
act(s), unless an exception exists pursuant to Government Code 12960 

Note: 42 USC 2000e-5 specifies that a person must file a disc-ation complaint with thc EEOC within 
180 days of the alleged discriminatory act Pursuant to 42 USC 2000~-5, the 180-day timeline for 
compensation discrimination starts when the disc-tory paycheck is received and that each 
d i s c ~ t o r y  paycheck restarts the timeline for the filing of a complaint. 

2. To file a valid complaint directly with EEOC, within 180 days of the alleged 
discriminatory act(s) (42 USC 2000e-5) 



NONDISCRIMINATION IN EMPLOYlPENT (continued) 

3. To file a valid complaint with EEOC after first filing a amplaint with DFEH, within 
300 days of the alleged discriminatory act($ or within 30 days after the termination 
of proceedings by DFEH, whichever is earlier (42 USC 2000e-5) 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Administrative Regulation 
Nondiscrimination In Employment 

AR 4030 
Personnel 

11 . - ,*--.-..- 
The district designates the position identified below as  its coordinator for ~ o n ~ s c r m m a b o n  
in employment (coordinator) to coordinate the district's efforts to comply with state and 
federal nondiscrimination laws and to answer inquiries rr--rding the district's 
nondismirnination policies. The coordinator may be contacted at: 

Director of Personnel 
8408 Watt Avenue 
Antelope, CA 95843 
(9: 338-6413 

Yrevent Discrimination 

To prevent unlawful discrimination, h-ussment, and retaliation against district employees, 
volunteers, interns, and job applicants, the Superintendent or designee shall implement the 
following measures: 

1. Publicize the district's nondiscrimination policy and regulation, including the 
compIaint procedures and the coordinator's contact infomation, to employees, 
volunteers, interns, job applicants, and the general public by (5 CCR 4960; 34 CFR 
100.6, 106.9) 

a Including them in each announcement, bulletin, or application form that is 
-mJ. . . 7 - 7  used in employee recruitment 

I .I - 
k * .  . - Y -  . ...I. - - 
b. Posting them in all district schools and offices, including staf f  lounges and 

other prominent locations 

c. Posting them on the district's web site and providmg 
through district-supported social media, when available 

(cf: 11 13 - Dismtnct and School Web Sites) 
(cf: 11 14 - DismMctSponsored Social Media) 

2. Provide to employees a handbook that contains information that clearly describes the 
district's nondiscrimination policy, procedures for filing a complaint, and resources 
available to anyone who feels that hefshe has been the victim of any discriminatory or 
harassing behavior 

(cf. 41 12.9/4212,9/4312.9 - Employee Notijications) 



Provide training to employees, volunteers, and interns regarding the district's 
nondiscrimination policy, including what constitutes unlawEul discrimination, 
baraswent and retaliation and how agd to whom a raort  of an incident should be 
made 

(cf: 1240 - Volunteer AssLstuncr 
(cj  41 31 - StafDevelopment) 
(cf: 4231 - StaflDevelopment) 
(cf: 4331 - 2 'Developmenl) 

4. renodically review the district's recruitment, hiring, and promotion processes and 
regularly monitor the terms, conditions, and privileges of employment to ensure 
district compliance with law 

Procedure 
. . + 

. .. 
- 4 -  2 - - - 4  * - ~ n y  complaint by an empibyeem or i&' appKcant aileging Zscrimma~on Grf aras~m&~&dr .- 

be addressed in accordance with the following procedures: - - - -  - 
IT. r 1. 

Notice and Receipt of Complaint: A complainant who is an employee shall in formb 
hidher supervisor. However, if the supervisor is the person against whom the) 
emolovee is complaining, the employee shall inform the coordinator or the): 
~u~erikendent, ~ i o b  applicant shallinform the coordinator or the Superintendent orl 
K' designee. 

The complainant may file a written complaint in accordance with this procedure, or if 
hefshe is an employee, may first attempt to resolve the situation infonnallv with 
hidher supervisor. 

A supervisor or manager who nas recervea mormanon auout an mclaenr of 
discrimination or harassment, or has observed such an incident, shall report it to the 
coordinator, whether or not the complainant files a written complaint. 

The written complaint should contain the complainant's name, the name of the 
individual who allegedly committed the act, a description of the incident, the date and 
location where the incident occurred, any witnesses who may have relevant 
information, other evidence of the discrimination or harassment, and any other 
pertinent information which may assist in investigating and resolving the complaint. 

(cj 041 0 - Nondiscriminntion in District Programs and Activities) 
(cf: 4032 - Reasonable Accommodation) 
(c. 41 19.11/4219.11/4319.11- Sexual Harassment) 

2. Investigation Process: The coordinator shall initiate an impartial investigation of an 
allegation of discrimination or harassment within five business days of receiving 
notice of the behavior, regardless of whether a written complaint has been fled or 
whether the written complaint is complete. 

f ie  coordinator shall meet with the complainant to desm'be the district3 complaint 
procedure and discuss the actions being sought by the complainant in response to the 
allegation, The coordinator shall inform the complainant that the allegations will be 



kept confidential to the extent possible, but that some information may be revealed as 
necessary to conduct an effective investigation. 

(cf: 3580 - Dhtn'ct h 
(cf: 4112.6/4212.6/4312.6 - kkBFtim$.mii 
(cf: 41 19.23/4219.23/43 19.23 - Unauthorized Release of ContdentiaUPrivileged Information) 

If the coordinator determines that a detailed fact-finding investigation is necessary, 
he/she shall begin the investigation immediately. As p a t  of this investigation, the 
coordinator should interview the complainant, the person accused, and other persons 
who could be expects ve relevar mation. 

- r - 
c- . a -  . 

W h e n 3 I i 6 y  ro carry out hidher lnvesuganon =F or o protect employee safety, tne 
coordinator may discuss the complaint with the Superintendent or designee, district 
legal counsel, or the district's risk manager. 

The coordinator also shall determine whether interim measures, such as scheduling 
changes, transfers, or leaves, need to be taken before the investigation is completed to 
ensure that M e r  incidents do not occur. The coordinator shall ensure that such 

retaliation. 7- -.#- interim measurr lot con 

3. Written Meport on Findings and Corrective 
days after receiving the complaint, the coordinator shall conclude the investigation 
and prepare a written report of hidher findings. This timeline may be extended for 
good cause. If an extension is needed, the coordinator shall noti@ the complainant 
and explain the reasons for the extension. 

The report shall include the decision and the reasons for the decision and shall 
summarize the steps taken during the investigation. If a determination has been made 
that discrimination or harassment occurred, the report also shall include any 
corrective action@) that have been or will be taken to address the behavior, correct 
the effect on the complainant, and ensure that retaliation or firrther discrimination or 
harassment does not occur. 

The report shall be presented to tl 
Superintendent or designee. 

and the 

4. Appeal to the Governing Board: The complainant or the person accused may 
appeal any findings to the Board within 10 business days of receiving the written 
report of the coordinator's hdings. The Superintendent or designee shall provide the 
Board with all information presented during the investigation. Upon receiving an 
appeal, the Board shall schedule a hearing as soon as practicable. Any complaint 
against a district employee shall be addressed in closed session in accordance with 
law. The Board shall render its decision within 10 business days. 
AR 403 O(d) 

(cj 131 2.1 - Complaints Concerning District Employees) 
(cf: 9321 - Closed Session Purposes and Agendas) 

0 ther Remedies 



In addition to filing a discrimination or harassment complaint with the district, a person may 
file a complaint with either the California Department of Fair Employment and Housing 
(DFEH) or the Equal Employment Q rtunity Commission (EEOC). The time limits for 
filing such complaints are as follows: rn 

To file a valid complaint with :, withi me year of fhe alleged discriminatory 
act($, unless an exception exists pursuant to Government Code 12960 

To file a valid complaint directly with EEOC, within 180 days of the alleged 
discriminatory act@) (42 USC 2000e-5) 

To file a valid complaint with EEOC after first filing a complaint with DFEH, within 
300 days of the alleged discriminatory act@) or within 30 days after the termination 
of proceedings by DFEH, whichever is earlier (42 USC 2000e-5) 

- Regulation 
approved: lvLdch 16,201 6 ' 

CEhTER UNLIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Certificated Personnel 

m w ~  TEACHING ENGLWH &@Z~&@$LE~ERS 

Nole: *To .- . , .  bd assigned ta provide English language development (ELD), specially designed 
academickstruction in English (SDAIE), andlor primary language instruction, as defined below, i;jeached 
must hold an appropriate authorization fiom the Commission on Teacher CredemtiaIing (CTC). 

Education Code 44258.9 require3 the County Superintent of Schools to monitor district teacher 

See BP 41 13 - Assignment. 

Defmitions 

Note: * ~;o~os l t ion  58 ' (November 2016)' amended ~duc'ntion:=ode: 306: t&revise: t h e - d e ~ t i o n  .6( 
"English learner" to conform with federal law, as follows4 

-,~mm--r.~m73---. .? -z~ - . - -c3 j?Cncn~c .  . . .  .n-v-q 
Engllsh learner, means a student w w s  age- 3-21. w w i ;  e n i . o f i m s P a r i n g  
to- enroll. in. an: .elemeitary o r  ,secondary school,:.. andfwhose d ~ i c u l t i e s ~ h ~  speakingj 
reading, writin& o r  understanding the English language may be sumcibnt t i  deny thd 
student the. ability to meet state academic standards, the ability, to successfully. achiev 
ia. elassrooms where' the. language of instructiona i s  Englioh, . 'OF the opportunity t 
participate fully in society; An English learner may include a student who was not bo d 
in the United States o r  whore native languige is a. language.. others than English; a/ 
student who is Native.American o r  Alaska Native, oi- P nativeksident of the outlyin 
areas,, who comes from an environment where a language other. than English has had a 
significant impact on the. individual's level of English language proficiency; o r  n studend 
who is migratory,. whose native language': is a language other. than. English, &d wh 

(Education Code 306; 20 USC 78011 
comes from an. environment where..-% language, other ,, than:., Engiish is,, 

Instruction for English language development (ELD) means instruction designed specifically 
for English learners to develop their listening, speaking, reading, and writing skills in 
English. (Education Code 44253.2) 

Specially designed academic instruction in English (SDAIE) means instruction in a subject 
area, delivered in English, that is specially designed to meet the needs of English learners. 
(Education Code 44253.2) 



. - p- . a .  .-... :-, 
STAFF TEACHING ENGLISH &@W&&LEARNERS (continued) 

Primary language instruction includes both primaly language development designed to 
develop English learners' listening, speaking, reading, and writing skills in their primary 
language and content instruction delivered in the primary language in any subject area. 
(Education Code 44253.2) 

- -r,-,* 
(i$6174 -Education for English hg+i&~eamers) 

Teacher QuaW~eations 

Note: Education Code 44253.1-44253.11, related Title 5 regulations, and CTC leaflet CL-622, Servino 
Enelish Learners, describe requirements perkiring to the qualifications of teachers of English learners. 

It is the authorization listed on a document issued by the CTC, not the title of the document, which 
determines if and bow an individual is authorized to serve English leamen. Teacher preparation programs 
for multiple subject, single subject, and education specialist candidates include embedded coursework that 
allows them to earn an English learner authorization (authorizing Ell3 and SDAE instnrction) or a 
bilingual authorization (authorizing ELD, SDAIE, and primary language instruction) directly on their 
teaching credential. A teacher also may qualify to provide EL,D and SDAE instruction by completing 
coursework anandlor passing CTC-approved examinations leading to a Crosscultural, Language and Academic 
Development (CLAD) certificate. The CTC is no longer issuing new Bilingual, CrossculturaI, Language and 
Academic Development @CLAD) certificates, but current holders of valid B C m  certiticates may 
continue to provide ELD, SDAIE, and primary language instruction. 

- - - - - - r..Jyo---,-- --r r w -  P-r -'- .---.--.*.--- -.T--rt-..*.~".,. 

Pursuant to.~du=on, Code*44253.11, a teacherwith an, appropriate prerequisite credential ma 
enroll in a CTC-approved staff development program and, upon successful completion, may npply t 
the. CTC for a Cerwcate of. Completion-of Staff .Development authorizing, the teacher to provid 
instruction in SDAIE~ 

.-. .---*.,- ---  - 1 - C  - - .- - - . 
5 CCR 80021 and 8 0 0 2 1 . 1 1  

1 
, . , provide that al l  Short-Term Staff Permits 

and Pmvisiorral Internship Permits will be issued with an Eaglish learner authorization, unless the district 
requests the biringual authorization and the applicant verifies target-language proficiency. The CTC also 
may issue emergency CLAD- and bilingual ~uthorization pennits pursuant to 5 CCR 80024.7-80024.84 

-. See AR 41 12.2 - Certification. 

The CTC's "Frequently Asked Questions Concerning Appropriate Assignment and Authorizations to Serve 
English Learners in California" clarifies that any teacher witb one or more K-12 English learner students in 
hislher class is required to have 4 a C T ~  authorization 4 to provide1 ELDi 4 SDAIE,, andlod 
primary language hinstruction~ os appropriate. State law does not specify any exemption based on the 
number of Fhglish learners in a class, the type of class (e.g., elective), or type of setting (e.g., special 
education or career technical education). According to the PAQs, districts have discretion to establish a 
employment requirement that all teachers, even those who currently have no EngUsh learners, posses .j 
an authorization to teach English 1earners.Distrlcts that choose to da so should modify the followind 
paragraph accordingld 



STAFF TEACHING ENGLISH -LEARNERS (continued) 

- 1 .-,-!--;-.-*t*-t: ---- - " 1 7 w c . r r .  --.-yl"z.r - * * . * . - - w - - . - . - - ' m . . , - . k  -.n-rd 

: only a c h e r :  ~h'~os%ses:.an appropriate authorization -nsueq 
- ?  . -on T e d &  Cied~ntiiling (CTC) shall povide ELD, ~ ~ & l E , : & d l ~ d  

p~arylanguag&ins~u~t ion fqa$p~s-~ith one brE9rF~~sn~sh-1~mlIperS] 

(cf: 1312.4 - Williams Uniform Complaint Procedures) 
(cj 41 12.2 - Certifcation) 
(cJ 41 12.21 - Intern) 
(cf: 4113 -Assignment) 
(i$ "4131: Staff ~evelop"m&$, 
(cf: 4222 - Teacher Aides/Paraprofessionals) 

. . . , .,.- -- > 

The . .. districa may, for the purpose of providing primary language 
i n s t r u w g u a l  teachers who are ernployed in public or private rchools of a foreign 
country, state, tenitory, or possession, provided such teachers speak English fluently and 
hold the necessary sojourn credential issued by the CTC. After the initial two-year sojourn 
credential expires, the teacher may annually apply to the CTC for an extension for a total 
period of not more than five years. Any application for renewal shall include verification by 
the Superintendent or designee that termination of the employment would adversely affect an 
existing bilingual program and that attempts to secure the employment of a qualified 
certificated California teacher have been unsuccessfbl. (Education Code 44856) 

Legal Refirenee: (see next page) 



.. -.-- A+-+* . +,. - 
STAFF TEACHING ENGLISH . . .  . LEARNERS (continued) 

Legal Reference: 
EDUCATION CODE; 
306 Definition, Engl&h,learner 

ly '- T- .c- ; - .y*r - , -  ,, . - - n - f , , . + m j - w  . -.-.-rr ---r..v.- +--h 

44253.1-44253.1 1 ] ~ ~ a ! i f i : d 4 t i ~ n ~ - o f : t e a ~ h e ~ ~  d' 
~ n ~ l & h . l e & t . e ~  
44258.9 Couno superintendent review of teacher assignments 
44259.5 Standards for teachers of all students, including English language learners 
44380-44386 Alternative certification 
44856 Employment of teachersfiom foreign countries 
521 60-521 78 Bilingual-BicuZhcral Act of 1976 
62001-62005.5 Evaluation and sunsetting ofprograms 
CODE OF REGULATIONS. TKLE 5 
80015 Requirements for the CLAD ceriification or English learner authorization 
80015.1-80015.4 Requirements for CLAD. English Iearner authorizntion or bilingual authorization 
80021 Short-Tenn Staffpennit 
80021.1 Provisional I n t e r n  Program 
80024.7-80024.8 Emergency CLAD and bilingualpennits 
iYNllED STATES CODE. TlTLE 2Q 
6601-6651 fiaining and recruiting high-qrurliQ teachers 
6801-7014cLanguage~nstruction fur English learners and immigrant students 
7801,'~efurition of Eirglish learned 
GO Cnz T DECISIOrVS 
Teresa P. et a1 v, Berkelev Unified School District et a1 (1989) 724 F.Supp. 698 

" 
COMMISSION ON TEACHER CREDEhlTULLING PLIBLICR TION8 
Administrat~r's Assianm 
Frequentlv Asked Ouesti 

tent Manm 
Ions Conc 
f irnid 

d --.+ ----,-.----- -+ . -... ,..., =. .& 

emhp Apbropriate Aisinitent and Authorizatibns to ~ e r v d  
EnpIkh Learners in Cal~ . ,,-. +.,-.,-.- . 
CL-622 Serving Enplish ~ e a r n e r w  
CL626B Bilinwl ~uthorizatium- 

, , ,,.. - , . 
CL-626C Crosscultural. Lanmane and Academic Development 1CLrQD) ~ e r t i f i c a t w  
CL-568 The Soiourn Certificated Em~lovee Credential,- 
Ct-824. Cerh'ficate of  Com~letion of  staff  evel lop men^ 
WEE SITES 
CSBA: http:/hvww..csba.org . ,.. .- . - ,. . .- - ,., . ,-.._I . 

,B '. . California Association or B i l inp l  Education: 
http://krHrw,gocabc;or 
California Depament of Education, Engiish Learners: http:/h.cde.ca.gov/sp/el 
California Teachers of English to Speakers of Other Languages: http:/hnvw.catesol.org 
Commission on Teacher Credentialing: http://wwwctc.ca.gov 
US. Department of Education: http://www, ed.gov 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Assoclntion, West Sacramento, California 95691 
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Center USD 
Administrative Regulation 
Staff Teachin 

Personnel 

ish Language Learners 

English learner means a student who does not speak English or whose native language is not 
English and who is not currently able to perform ordinary classroom work in E n u  
(Education Code 306) 

Instmc€ion for English language development (EI means instruction ddgned ~ ~ e c i f i & 8 ~  
for English learners to develop their listening, speaking, reading, and writing skills in 
Enghsh. (Education Code 44253.2) 

Specially designed academic instruction hgnglish (SDAIE) means instruction in a subject 
area, delivered in Engltsh, that is s~eciallwesi&d to w t  the needs of English learners. 

- - (Education Code 44253.2) I 

1- Q . .  
Primary language instruction includes both pnmary language development designed to 
develop English learners' listening, speaking, reading, and writing skills in their primary 
language and content instruction delivered in the primary language in any subject area 
(Education Code 44253.2) 

5174 - ucatior 
- 

Teacher Qi 

ish Language Lesmem) 

- 

e m -  " "' - .UP .-s-;R C. %I. 11-.- = -- 3-' The supemten= o ~ % ? ~ e e  shall ensure that any teacher with one or more English 
learners in hisher class possesses an English lemer authorization issued by the Commission 
on Teacher Credentialing (CTC) authorizing ELD and/or SDAIE, as appropriate. A teacher 
possessing a bilingual authorization may be assigned to provide ELD, SDAIE, and/or 
primary language instruction. 

(cf, 1 3 1 2.4 - Williams Uniform Complaint Procedures) 
(cf. 41 12.2 - Certification) 
(cf, 41 12.21 - Interns) 
(cf. 41 12.24 - Teacher Qualifications Under the No Child Left Behind Act) 
(cf. 4 1 1 3 - Assignment) 
(cf 4222 - Teacher Aides/Paraprofessionals) . - 

A - 3  . &'-.+-Sr7 7 qr&n+-- --fi-&x 
A e w i  a des igns-  ted-hal or a semce cdentlal wth a specla1 

I 

class authorization may enroll in a CTC-approved staff development program and, upon 
successful completion, may apply to the CTC for a Certificate of Completion of Staff 
Development authorizing instruction in SD.4I.E. (Education Code 44253.1 1) 



velopment) 

Legal Reference: 
EDUCATION CODE 
306 Definition, Enghsh learner 
44253.1 -44253.1 1 Certification for bilingual-crosscuItwal competence 
44258.9 County superintendent review of teacher assignments 
44259.5 Standards for teachers of al l  students. including English language learners 
443 80-443 86 Alternative certification 
44856 Employment of teachers h r n  foreign countries 
52160-52178 Bilingual-BicuItural Act of 1976 
521 80-521 86 Bhgua l  teacher training assistance program 

P 
62001 42005.5  Evaluation and sunsetting of programs 
99230-99242 Mathematics and Reading Professional Development Program 
CODE OF REGULATIONS, TITLE 5 
6 1 00-6 1 25 Teacher qualifications, No CMd Left Behind Act 
80015 Requirements for the CLAD certification or English learner authorization 
8001 5.1 -8001 5.4 Requirements for CLAD, English learner authorization or - . . authorization . , ,.. , -  

8002 1 Short-Tam s t m - '  ' 

8002 1.1 Provisional Internship Program 
80024.7-80024.8 Emergency CLAD and bilingual permits 
UNITED STATES CODE, TITLE 20 
63 19 Highly qualified teachers 
6601-6651 Training and recruiting high-quality teachers 
6801-7014 Language instruction for English learners and immigrant students 
7801 Defiuitions, highly qualified teacher 
CODE OF FEDERAL REGULATIONS, TITLE 34 
200.55-200.57 Highly qualified teachers 
COURT DECISIONS 
Teresa P. et al v. Berkeley Unified School District et d (1989) 724 F.Supp. 698 

bilingual 

Management Resources: 
COMMISSION ON TEACHER CREDENTZALING PUBLICATIONS 
CL-622 Serving English Lemers, December 201 0 
CL-626B Bilingual Authorizations, November 201 0 
CL-626C Crosscultural, Language and Academic Development (CLAD) Certificate, 
November 2010 
CL-568 The Sojourn Certificated Employee Credential, August 2009 
WEB SITES 
CSBA: http://www.csba.org 
California Association for Bilingual Education: http://www.bilingualeducation.org 
California Department of Education, English Learners: http://www.cde.cagov/sp/el 
California Teachers of Enghsh to Speakers of Other Languages: http://www.catesol.org 
Commission on Teacher Credentialing: http://www.ctc.cagov 
.U.& - .-- Departma f Educa tipg;btto://www. ed. eov 
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CSBA Sample 
Exhibit 

All Personnel 

EMPLOYEE NOTLFICATIONS 

Note: The following exhibit lists notices which the law requires be provided to empIoyees. See the 
referenced Board policy, administrative regulation, or Board bylaw for further infomation about related 
program and notice requirements. 

WhenlWhom 
to Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

I. To AU Employees 

At the beginning of school year Education Code AR 4 1 19.1 1 The dig tric t's policy on 
or upon employment 23 1.5; Government 42 19. t 1 sexual harassment, legal 

Code 12950; 2 CCR 43 19.1 1 remedies, complaints 
w&lioz_.4 

Annually to all employees, Education Code AR 35 14.2 Use of pesticide product, 
and 72 hours before pesticide 176 12 active ingredients, Internet 
application address to access information 

To all employees, prior to Education Code BP 6117 Public hearing on year-round 
implementing year-round 37616 PfOgram 
schedule 

To all employees, prior to Education Code AR 6112 Public hearing on alternative 
implementing alternative schedule 46162 schedule 

Annually to all employees Education Code AR 13 12.3 Uniform complaint procedures, 
49013; 5 CCR4622 BP 0460 appeals, civil law remedies, 

BP 3260 coordiitor, complaints about 
student fees and local control 
and accountability plan 

Annually to all employees Education Code AR 5141.21 Request for volunteers to be 
49414 trained to administer 

epinephrine auto-injec ton 
. -- _ .., . . -,.l, - ,  .---_. _. . . . . . . . , _ . . :,..,::- ,......+-.., --.: -.., . - -  

At least oncs per year . -  ' . . . ': ' -   ducati ion Code.'. . ~ ~ . 5 1 4 1 . 2 1  , Request for voluntee; to ba' 
. ' ; ! . +  . ' ' ' -94143 .. . :.' - . . ,. . ' . . 

. - 1 1  .. . .  . " . : . .  
. . . 8 - .  - I.. .. . 

, - - trained to administer opioid 
. . , .  . . . . ,  

a . '' -. .. . . antsgonisd . .. .. . ...:.:;>--.:~.,.: ...;< 4. *:,<.::..;,;.' , ' ,L.-+-. ,:~. , - .  !:-.,.: r v  ,. , ,znn*... .,, ..z..a*u.. -,: - 



EMPLOYEE NOTIFICATIONS (continued) 

WhenlWhom 
to Notify 

L To AU Employees (continued) 

To all employees 

Education or Board Pollcyl 
Other Legal Administrative 
Code Regulntion # Subject 

Government Code BP 4136 Prohibition of activities that 
1126 4236 are inconsistent, incompatible, 

4336 in conflict with, or inimical to 
duties; discipline; appeal 

Prior to beginning employment Government Code AR 41 12.3 Oath or afkmtion of 
3102 4212.3 allegiance required of disaster 

4312.3 service workers 

To all employees Gav~nment Code BP 4020 District's drug- and alcohol- 
8355; 41 USC 8102; BP 4159 h e  workplace; actions to be 
34 'Cl?k'84.204 4259 taken if violated; available 
84.21d 4359 employee assistance programs 

' 5  -',F ?r . r - + C r W L % C M - T X I  .-- -r-- my-  *rr?-. <,-. - ' * n m - g - C - -  

Upoaemployment-:i,i:r;;.;n:f,II{.:i-.:qy .:Iment code ;#, ..]'..~one;-,<..'!:.':.+i':; Rlght to. purchase P E ~  
'. .' ' , v ,,.ti , , .':. -:'a<? <, : ,' - r , - < a  .,I..;. ,21029 :.-. :,,, :,':,!: :! ,.. ..'-":- . 1: :,., <. - '*@,.fyr* 

.:! '-,*,'.. ;. . :. ... .' :., . ',. ) , j... . -,, - ... '. . ,, % ,.. . .=.. '.. :: ., .,, ,, .!,,.'!..': '...-.I 
seryice credit for: m i l i t d  

,. i;-,.-, . ; . . . . ' I  

. - . ,&.u,. m ~ ~ . A ~ . ~ ~ ~ . ,  7:.-., : :; >,&, .. , ,JM~2,,::i:.,.*': ~ . . : ~ - 2 ; T ~ & ~ ~  - :A .- < ,&3iervice performed@iiortd 
public employ men^ 

Upon placement of automated Health and Safety AR 5141 Proper use of AED; location 
external defibrillator (AD) in Code 1797.196 of all AEDs on campus, 
school, and annually thereafter sudden cardiac arrest, school's 

emergency response plan 

To aU employees, if the Health and Safety AR 3513.3 District's tobacco-he schools 
district receives Tobacco-Use Code 104420 policy and enforcement 
Prevention Education funds procedures 

Annually to all employees, or Health and Safety AR 41 19.43 AIDS and hepatitis B, 
more 6equently if there is new Code 120875, 4219.43 including methods to prevent 
information 120880 43 19.43 exposure 

To all employees, with each Labor Code 246 AR 4161.1 Amount of sick leave available 
paycheck 4361.1 

All 4261.1 

To covered employees and Labor Code AR 4154 Availability of COBRA1 
former employees 2800.2 4254 Cal-COBRA continuation 

4354 and conversion coverage; 
statement encouraging carelid 
examination of options before 
declining coverage 



EMPLOYEE NOTIFICATIONS (continued) 

WhedWhom 
to Notify 

Education or Board Policy/ 
Other Legal Administrative 
Code Regulation # Subject 

I. To AU Employees (continued) 

To every new employee, eitbet Labor Code BP 41 57.1 Workers' compensation 
at the time employee is hired 355 1 4257.1 benefits, how to obtain medical 
or by end of fitst pay period 4357.1 care, mle of primary physician, 

fom for reporting personal 
physicidchiropractor 

Prior to beginning employment Penal Code AR 5141.4 Status as a mandated reporter 
11 165.7, 11 166.5 of child abuse, reporting 

obligatio~~s, confidentiality 
rights, copy of law 

Upon employmen4 and when Unemployment AR 4154 Disability iasurancc rights and 
employee goes on leave Insurance Code 4254 benefits 
for specified reasons 2613 4354 

-.-. -*P.. -a7-. ----.--- ""t;P7:"T- - .- ' a .  *.--a. .-I .- --'. *4-'71r .-.- - 
To all employees and job- .?.. , I .: - ;;: . 2  CCR 110fi; 34 :. '. , BP. 0410. - . . ~istnct's p o l i G d  

. . : . 
applicants. ; .;-.. : , . . : .,,..;;; "'; 1,' . .: .:. . CFR 104.8; f 06;9 - '-.. , BP:.,4030; .:, ..!.: a %  , ' nondiscrirninatiom~d 

. , : ,,,;;. . ,, '.. . . .'! ,. : .. ./ .. I , . : .  , . . >  ' .  
. ., .. I ,, : 2 . -- < 

2 ~ .  c~;*~.:.ir,.~.*.~~;~+i..:~ ,.r~-~y-lj;d,i.. :1.~~.j.:~.;~..:)::-~ Vla.:i,liik2bA:; plated cqmpl1&t ~ p r o c e d d  -' -- ,my 
To all employees via employee AR 4 16 1.8 Benefits &ugh Family and 
handbook, or to each new 11091; 11095 426 1.8 Medical Leave Act (FMLA) 
employee 29 CFR 825.300 436 1.8 and CaIifomia Family Rights 

Act (eBL4c~R.d); obligation 
to provide 30 days' notice of 
need for leave when possible 

A ~ u a l l y  to all employees 40 CFR 763.84, A .  3514 Availability of asbestos 
763.93 management plan; inspections, 

response actions, post-response 
actions planned or in progress 

11. To Certificated Employees 

To eligibb certificated Education Code AR 4121 Criteria for membership in 
employees in a timely manner, 22455.5 retirement system; right to 
and to part-time and substitute elect membership at any time 
certificated employees 
within 30 days of hire 



EMPLOYEE NOTIFICATIONS (continued) 

m e m o m  
to Notify 

Education or 
Other Legal 
Code 

11. To Certificated Employees (continued) 

Upon employment oEa Education Code 
retired certificated individual 22461 

To certificated employees 

30 days before last day of 
school year for instntctional 
staff, or by June 30 for 
noninstructional certificated 
staff, in any year in which 
employee is evatuated 

To a certificated employee 
with unsatiskctory evaluation, 
once per year for probationary 
employee or at least once every 
other year for permanent employee 

By May 30, if district issues 
reemployment notices to 
certificated employees 

To certificated employees 
upon employment, and to 
nonpermanent employees in 
July of each scbool year 

To probationary employees in 
district with ADA of 250 or 
more by March 15 of 
employee's second consecutive 
year of employment 

When certificated employee is 
subject to disciplinary action 
for cause, at any time of year 
or, for charge of unsatisfactory 
performance, during instructional 
Yew 

Education Code 
35 171 

Education Code 
44663 

Education Code 
44664 

Education Code 
44842 

Education Code 
44916 

Education Code 
44929.2 1 

Education Code 
44934,44934.1, 
44936 

Board Policy1 
Administrative 
Regulation # Subject 

41 17.14 Postretirement earnings 
43 17.14 limitation or employment 

restriction; monthly report of 
compensation 

AR 4115 District regulations related to 
BP 4315 performance evaluations 

AR 4115 Copy of employee's evaluation 

AR 4115 Notice and description of the 
unsatisfactory performance 

AR 41 12.1 Request that the employee 
notify district of intent to 
remain in service next year 

AR 41 12.1 Employment status and salary 
AR 4121 

AR 41 17.6 Whether or not employee 
is reelected for next school 
Year 

BP 41 18 Notice of charges, procedures, 
AR4118 and employee rights; intent to 

dismiss or suspend 30 days 
after notice 



EMPLOYEE NOTIFICATIONS (continued) 

Education or 
Other Legal 
Code 

11. To Certificated Employees (continued) 

To certificated employee charged Education Code 
with unprofessional conduct, at 44938 
least 45 days prior to suspension/ 
dismissal notice 

To certificated employee charged Education Code 
with unsatisfactory performance, 44938 
at least 90 days prior to 
suspensionldismissal notice or 
prior to last quarter of school year 

To certificnted employee charged Education Code 
with mandatory leave of absence 44940.5 
offense, within I0 days of entry 
of judgment ia proceedings 

To probationary employees Education Code 
30 days prior to dismissal during 44948.3 
school year, but not later than 
March 15 for second-year 
probationary employees 

By March 15 when necessary Education Code 
to reduce certificated personnel, 44949,44955 
with final notice by May 15 

On or before Junc 30, to Education Code 
temporary employee who 44954 
served 75 percent of school year 
but will be released 

To teacher, when a student Education Code 
engages in or is reasonably 49079 
suspected of specified acts 

To certificated employee upon 5 CCR 80303 
change in employment stahls 
due to alleged misconduct or 
while allegation is pending 

Board PoUcyl 
Administrative 
Regulation # Subject 

Notice of deficiency and 
opportunity to correct 

Notice of deficiency and 
opportunity to correct 

Notice of intent to dismiss 
30 days h m  notice unless 
employee demands bearing 

Reasons for dismissal and 
opportunity to appeal 

Reasons for personnel 
reduction and employees' right 
to hearing; final notice of 
Board decision re: termination 

District's decision not to 
reelect employee for 
following school year 

Student has committed 
specified act that constitutes 
ground for suspension or 
expulsion 

Contents of state regulation 
re: report to Commission on 
Teacher Credentialing 



EMPLOYEE NOTIFICATIONS (continued) 

Education or 
0 ther Legal 
Code 

Board Policyl 
Administrative 
Regulaiion # 

WhenIWhom 
to Notify Subject 

m, To Classified Employees 

To classified employee charged 
with mandatory leave of absence 
offense, in merit system district 

Education Code 
44940.5 

Notice of intent to dismiss in 
30 days 

When classified employee is 
subject to disciplinary action 
for cause, in nonmerit district 

Education Code 
45113 

Notice of cbarges, procedures, 
and employee rights 

To classified employees at 
least 60 days prior to layoff, or 
by April 29 for specially funded 
program that expires at end of 
school year 

Education Code 
45117 

Notice of layoff and 
reemployment righe 

To classified employees upon 
employment and upon each 
change in classification 

Education Code 
45169 

Employee's class specification, 
salary data, assignment or 
work location, duty hours, 
prescribed workweek 

To classified pennanmt Education Code 
employee whose leave 45192,45195 
is exhausted 

Exhaustion of leave, 
opportunity to request 
additional leave 

To school bus drivers and 13 CCR 1234 
school activity bus drivers 
prior to expiration of 
specified documents 

Expiration date of driver's 
Iiceose, driver's certificate and 
medical certificate; need to 
renew 

To school bus drivers and 13 CCR 2480 
school activily bus driven, 
upon employment and at 
least once per year thereafter 

Limitations on vehicle 
idling; consequences of not 
complying 

To school bus drivers, prior to 49 CFR 382.60 1 
district drug testing program 
and thereafter upon employment 

Explanation of federal 
requirements for h g  testing 
program and district's policy 

1'. To Administradve/Supervisory Personnel 

To deputy, associate, or Education Code 
assistant superintendent or 35031 
senior w a g e r  of classified 
service, at least 45 days before 

Decision not to reelect or 
reemploy upon expiration of 
contract or term 



EMPLOYEE NOTIFICATIONS (continued) 

WhedWhom 
to Notify 

Education or Board Policy/ 
Other Legal Administrative 
Code Regulation # Subject 

IV. To AdministrativdSupentlsory Personnel (continued) 

Upon request by administrative Education Code AR 4313.2 Statement of the reasons for 
or supervisory employee 44896 the release or reassignment 
ttansfemd to teaching position 

By March 15 to employee Education Code AR 43 13.2 Notice that employee (nay be 
who may be releasedlreassigned 44951 released or reassigned the 
the foIlowing school year following school year 

V. To IndividuaI Empioyees Under Special Circumstances 

In the event of a breach of civil code- BP 3580 Types of records aected, 
secuiity of district records, 179_8;2g date of beach, description 
to affected employees of incident, and, as applicable, 

contact information for credit 
reporting agencies 

Prior to placing derogatory Education Code AR 4 1 12.6 Notice of derogatory 
information in personnel fiIe 4403 1 42 12.6 information, opportunity to 

43 12.6 review and comment 

To employees who volunteer Education Code AR 5141.21 Defense and indemnification 
to administer epinephrine 49414 from civil tiability by the 
auto-injector district 

. - . . . . .  - . . . -  . . . -  L a " -  - . . . . - . > - a  -..A- - 4  ..-<-.- 
To kmployees returning from ' ..,'Government Code , - ~~4161.5': : . ' ( , '  Ftight to receive P E ~  

. . 
military leave of absence, .,, . . 20997 . :', ... . , . . . . ( _ .  , 

. % . . .  . . '  ' 

42615 - . :.. service credft for mllitaij 
. .... . . .  ... within.30 days of return . :, :;.- .-,,,,. ,,., .,_. ..,,,., :,. ,. . ;i ...., - ::;rir. 43615 ;:, ..:,: service;. application. ford 

24 hours before Board meets in Government Code BB 9321 Employee's right to have 
closed session to hear complaints 54957 complaintslcharges heard in 
or charges against employee open session 

When taking disciplinary action Government Code BP 41 19.23 Law prohibiting disclosure of 
against employee for disclosure 54963 42 19.23 confidential information 
of conlidential information 4319.23 obtained in closed session 

Within one working day of Labor Code 3553, BP 4 157.1 Potential eligibility for 
work-related injury or 5401 4257.1 workers' compensation 
victimization of crime 4357.1 benefits, claim form 

When adverse employment Penal Code 11 105, AR 41 12.5 Copy of DOI notification 
action is based on DOJ criminal 11 105.2 42 12.5 
history information or 43 12.5 
subsequent arrest notification 



EMPLOYEE NOTIFICATIONS (continued) 

Education or Board Policy/ 
Other Legal Administrative 
Code Regulation # Subject 

V. To Individual Employees Under Special Circumstances (continued) 

To any employee with 8 CCR 3204, AR 41 19.42 The existence, location, and 
exposure to blood or other 5 193 4219.42 availability of exposure and 
potentially infectiow materials, 43 19.42 medical records; person 
upon initial employment and at respo~lsible for maintaining 
least aunually thereaAer and providing access to 

reconls, rigbt to access records 

To any employee assigned to a 8 CCR 5191 AR 35 14.1 Location and availability of 
work area when hazardous chemical hysiene plan, 
chemicals are present, upon exposure limits, signs and 
initial assignment and upon new symptoms of exposun, 
exposure situation location of reference material 

To any employee who may 
be exposed to hazardous 
substances in the work ma, 
upon initial assignment and 
when new hazard is 
introduced into work area 

8 CCR 5194 AR 35 14.1 Any presence of hazardous 
substances in the work area, 
location and availability of 
hazard communication 
program, new material safety 
data sheet, employee rights 

To employee eligible for 38 USC 4334 AR 4161.5 Notice of rights, benefits, and 
military leave 4261.5 obtigations under military 

4361.5 leave 

Within five days of employee's 29 CER 825.300; AR 4161.8 Designation of leave as 
request for FMLA leave, 2 CCR 11049j 426 1.8 FML.A or non-FMLA; if not 
receipt of supporting 110911 4361.8 eligible, reason not eligible; 
information, or district's requirement to use paid leave; 
knowledge that the requested any requirement for fitness- 
leave may qualify as FMLA for-duty certification; any 
leave subsequent changes in 

designation notice 

Whenever notice of eligibility 29 CFR 825.300 AR 41 6 1.8 Rights and responsibilities re: 
for FMLA is provided to 4261.8 use of FMLA; consequences of 
employee 4361.8 failure to meet obligations 

Policy Reference UPDATE Service 
Copyright 2017 by California Scbool Boards Association, West Sacramento, California 95691 
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Center USD 
Exhibit 

Notifications 

All  Personnel 

I. To All Employees 

Education or Board Policy1 
Other Legal Administrative . 
Code Regulation # .I - Subject 

- -.-.- 

- - - - - . . . - 

At the beginning of school year Education Code AR 41 19.1 1 The district's policy on 
or upon employment 23 1.5; Govemmcnt 4219. I 1 sexual harassment, legal 

Code 12950; 2 CCR 43 19.1 1 remedies, complaints 
11023 

Annually to all employees, 
and 72 hours before pesticide 
application 

Education Code AR 3514.2 
17612 - .- 

Use of pesticide product, 
active ingndimta, Internet 
address to access information 

To all employees, prior to 
implementing year-round 
schedule 

Education codel! .a .$P . 61 17 
37616 

Public hearing on year-round 
Program 

- J I 

To all employees, prior to Education Code :AR 61 12 
implementing alternative schedule 46 162 L 

Public hearing on altcrnativc 
schedule 

Education Code r dAR 13 123 
49013; 5 CCR 4622 0460 

3260 

Education Code AR 5141.21 
49414 

Uniform complaint procedures, 
appeals, c i d  law remedies, 
coodinator, complaints about 
student fees and local control 
and accountability plan 

Requl or volunteers to be 
traintd to administer 
epinephrine auto-injectors 

Electronically to all employees, Education Code AR 5141.21 
no mare than twice per school 49414.7 
year per child needing 
medication 

Request for volunteers to 
administer emergency 
antiscizure medication; 
training to be provided 

To all employees Government Code BP 4136 
1126 4236 

4336 

~ r i o ~ ~ ~ ' ~ ~ ~ i ~  3;;;rnment Code AR 41 12.3 
42123 
4312.3 

Prohibition of activities that 
are inconsistent, incompatible, 
in conflict with, or inimical to 
duties: disci~line: appeal 

Oath or afbmation of 
allegiance required of disaster 
service workers 



TIC.. -. 

m_eloyees (continued) - 'II 

Upon placement of automated 
external defibrillator (AHI)  in 
school, and annuaily thereafter 

mbmbhlr Board Policy1 
-ul@ Administrative 
43SXe Regulation # bubject 

G& t Coda BP 4020 District's drug- and alcohol- 
8355; 41 -32 8102 BP 4159 h e  workptace; actions to be 

4259 taken if violated; available 
4359 employee assistance programs 

Proper we  of AED; location 
of alf PLED3 on campus, 
sudden cardiac amst, school's 
emergency response plan 

To all employees, if the ealth and Safety : AR 3513,3 
district receivw Tobacco-U- . 

I 

4 , .  .. 
Provention Education fun& - "I I 

& . . - ' - 8  I;- .,*: . 

Annually to all empIoyees, or k= 1 ty E A R  4119.43 
more &quently if-thMt isnewb /code 120875, E - a 
;mfmnatian > 7n880, 

To all employew, with each Labor Code 246 AR 4161.1 
paycheck 4361.1 

AR 4261.1 

Labor Code 
3551 

 district'^ tobacco-hc schools 
policy and enforcement 
procedures 

AIDS and he 3, 
including metnoas to p it 
exposura 

Amount of sick leave available 

To covered employees and Labor Cod6 AR 4154 
former employees 2800.2 4254 
- - -L 4354 - - - - -I_ -- 

I( 

To every new employee, eithcl 
at the time employee is hired 
or by end of firrrt pay period 

Availability :OBRA/ 
Cal-COBRA buntinuation 
and conversion covmga; r, , 
statement encouraging careful r .  

examination of options befom 
declining coverage 

Workers' cornpennation 
benefits, how to obtain meacru 
care, role of primary physician, 
form for reporting personat 
physician/chiropmtor 

- - - Prior to beginning employment Penal Code AR 5141.4 Status as a mandated reporter - 
11 165.7,11166.5 of child abuse, reporting 

obligations, confidentiality 
rights, copy of law 

Upon employment, aud when 
employec goes on leave 
for specified reasons 

Unemployment AR 4154 
Insurance Code 4254 
2613 43 54 

Disability insurance rights and 
benefits 

To alI employees via employee 2 CCR 11096; AR 4161.8 Benefits through F d y  and 
bdbook,  or to each new 

r..- ==-- 
29 CFX 825.300 426 1.8 Medical Leave Act (FMLA) 

employee 1 7 4361.8 and California Family Rights 
Act (CFRR); obligation to 
provide 30 days' notice of 
need for leave when possibl 



W h e W o m  
to Notify 

Education or 
Other Legal 
Code 

Board PoUcyl 
AdWstra t ive  
Regulation # ect 

To all emplo 34 CFR 104.8, BP 0410 Ulstnct's policy on 
applicants 106.9 BP 4030 nondiscrimination and related 

complaint procedures 

40 CFR 763.84, AR 3514 Availability of asbestos 
763.93 management plan; inspections, 

response actions, post-response 
actions planned or in progress 

II. To CerMcated Employees 

To eligiile certificated Education Code AR 4121 Criteria for membership in 
employees in a timely manner, 22455.5 rctiremcnt syetcm; right to 
and to part-time and substitute elect membership at any time 
certificated employees 
withtn 30 days of ht-e 

Upon employment of a Education Code AR 4 1 17.14 Postretirement earnings 
retired certificated individual 2246 I 43 17.14 limitation or employment 

reshiction; monthly IF-* -E 

compensation 

To certificated employees Educanc AR 4115 District reguIations relate1 
35171 BP 4315 pcdormance evaluations 

c- - 
30 days before last day $ Education Code AR 4115 Copy of employee's evaluation 
school year for instructional 44663 
staff, or by June 30 for 
noninstructiond certificated 
staff, in any year in which 
employee is evaluated 

To a certificated employee Education Code AR 4115 Notice and description of the 
with unsatisfactory evaIuation, 44664 unsatisfactory performance 
once per year for probationary 
employee or at least once every 
other year for permanent employee 

a- . 
By May 30, if district issues Education Code AR 4 1 12.1 ~eques t  tnar die empE$%.' 
reemployment notices to 44.842 notify district of intent to 
certificated employees remain in service next year 

To certificated employees 3yment status and salary ! 
upon employment, and to 
nonpermanent employees in 
July of each school year 

To probationary employees in 
district with ADA of 250 or 
more by March 15 of 
employee's second consecutive 
year of employment 

Education Code 41 17.6 Whether or not empbyee 
44929.21 is m k t e d  for next school 



Education Code 
44938 

Education Code 

Board Policy/ 
Adminlstratlve 
Regulation # Subject 

Notice of charges, procedures, 
and employee rights; intent to 
dismiss or suspmd 30 days 
after notice 

Notice of deficiency and 
opportunity to correct 

Educatior 
49079 

Notice of intent to dismiss 
30 &ys h r n  notice udcss 
employee demands hearing 

Education or 
Other Lqd 
Code 

IL To Certificated Employees (continued) 

When cccti6cated employee is ;ES Education Code 
subject to disciplinary action 44934,44934.1, 
for cause, at any time of year 44936 
or, for charge of unsatisfactory 
performance, during instructional 
Year 

To certificated employee charged 
with unprofessional conduct, at 
least 45 days prior to suspensiod 
dismissal notice 

To ceAi7cated employee charged Education Code 
with unsatisfactory perforrrw~cc, - 449381- 
at least 90 days prior to 
susptnsionldismissal notice or 
prior to last quarter of school y e 4  

To certificated employee chargedt I - -- 
with mandatory leave of absence I 
offme, within 10 days of entry c -- - - ' . - 
ofjudgment in proceedings - ? - 

Education Code AR 4118 To probatianary employets 
30 days prior to dismissal du c ' 44948.3 = - I 

- 
school year, but not later tban . 
March 15 for aecond-year 
probationary employees 

I . . 
b 

By March 15 when necersarl,, Education Code BP 41 1 p  Reasons for personncl I '  -- - 
to reduce certificated P c r s o e  44949,44955 reduction and employees' right 
with h a l  notice by May 15 to hearing; final notice of 

Board decision re: tcrminatior, 

- On or befon June 30, to District's decision not to 
temporary empIoyee who reelect employca for ; 
served 75 percent of school year following school year 
but will be released 

To teacher, when a student AR 4158 s~&I&G commr%d 
engages in or is reasonably 4258 specified act that constitutes 
srrsnected of specified acts 4358 gmund for suspension or - .  

expulsion 

1 o certificated employee upon 5 CCR 80303 AR 4117.7 Contents OL am,= r~~u la t ion  
c h m p  in employment ita 43 17.7 re: report to Commiesion on 
due to alleged misconduct o Teacher Credentialing 
w is pending 

+ I d - - I 

-= u A 

Education Code 
44954 

Reasons for dismissal and 
omortunity to appeal 



When/Whom 
to Notify 

Education or Board Policyi 
0 ther LegaI Administrative 
Code Regulation # md 

JJI. To Classified Empll !s 

To classified employee cl Education Code AR 4918 Notice of k 
with mandatory leave of 44940.5 
absence offense, in merit system 

2Qdays 

district 

When classified employee is 
subject to d i s c i p w  action 
for cause, in nonmcrit district 

Education Code AR 4218 Notice of charges, procedures, 
45 113 and employee rights 

To classified employees at Education Code AR 4217.3 Nohe of .lqyoff and 
least 60 days prior to layoff, or 451 17 r e c m p l t ~ y m ~ 1 b d ~  
by April 29 for specially h d e d  
program that expires at end of 
school year 

To classified employees upon Ed& Code AR 4212 Employeeg dm qeci5ieatiq 
employment and upon each 45 169 aabry hta, &gpment or 

workbc&n, dra ty lhms ,  

.l'o classified p m e n t  
e~*loyee whose leave 
is lausted 

Education Cc AR 4261.1 Ex 
45192,45195 AR 4261.11 nni 

r o school bus drivers ana 13 CCR 1234 AR 3542 mplranon aate or a v e r s  
school activity bus drivm license, driver's certificate and 
prior to expiration of medical certificate; need to 
specified documents renew 

To school bus driven and 
school activity bus drivers 
upon employment and at 
least once per year there& 

1 AR 3542 Limitations on vehicle 
idling; consequences of not 
complying 

To school bus driven, prior to 
district drug testing program 
and t h d e r  upon employment 

49 CFR 382,601 BP 4 1 12.42 Explanation of fedaal 
4212.42 requirements for drug testing 
43 12.42 program and district's policy 

IV. To AdmlnistralivelSupervisory Personnel 

To deputy, associate, or Education Code BP 4312.1 Decls~on not to nerect or 
assistant superintendent or 35031 reemploy upon expiration of 
senior manager of classified contract or term 
service, at least 45 days before 
expiration of contract 

Upon request by administrative Education Code AR 4313.2 
or supervisory employee 44896 
transferred to teaching position 

Statement of the masons for 
the release or reassignment 



Whl 
to Notify 

Education or Board Policy1 
0 ther Legal Ad-trative 
Code Regulation # - 

ry Pers hued) 

By March 15 to employee Education Code 
who may be releasedlreassigned 44951 
the following school year 

V. To lndivldoal Employees Under Spa ~ l r r u m s t r i ~ ~  

In the event of a breach of Civil Code 179821 BP @80 
security of district records, 
to affected employees 

Subject 

- Jotice that employee may t,~ 

.dcaed or reassigned the 
following school year 

Types of records affected, 
date of breach, description 
of incident, and, as applicable, 
contact information forcredii 
reporting agencies - Prior to placing derogatory Education Code AR 41 12.6 Notice of demgator]r - ~ I * n ~ ~ ~ e r s o - p n e l  file 44031 4212.6 information, 

- - u . . 

-%' 43 12.6 review and comment - 
To employets who volunteer ; Education Code AR 5141.21 Defense and indemnification 
to administer epinephrine 49414 from civil liability by the 
auto-injector district 

24 hours before Board meets in Govcmment Code BB 9321 Employca's right to have 
closed session to hear complaints 54957 complaintslchargcs hcard in 
or charges against employee open session 

BP 41 1923 Law pmhiiiting disclosura of When taking disciplinary action G o v q ~ ~ ~ e ? t  Ct- 
against employee for disclosum 54963 " '" - ' 4219.23 conEdential information 
of con6dmtial information 

. ,.,. _ 4319.23 obtained in closed session 
.. .. - . . 

Within one working day of j Labor Code 35 ' BP 4157.1 Potential eligibility for 
work-related injury or .. 540 1 r 4257.1 workmx' compensation 
victmhtion of crime 4357.1 benefits, claim form 

When adverse employment 
action is based on DOJ cd 
history information or 
subsquent arrest notification - 
To any employee with 
exposure to blood or other 
potentially infectious materiaIs, 
upon initial employment and at 
least mually thereah 

To any employee assigned to a 
work m a  where hazardous 
chemicals arc present upon 
Initial assignment and upon new 
exposure situation 

Penal Coda 11 105, AR 41 12.5 Copy of DOJ noacation 
11 105.2 4212.2 

43 12.5 - 

8 CCR 3204, 
5193 

8 CCR 5191 

The existence, location, and 
availability of exposure and 
medical records; pmon 
responsible for maintaining 
and providing access to 
records; right to access recoms 

Location and availability of 
chemical hygiene plan, 

osure limits, signs and 

location of reference material 



Education or 
Other Legal 
Code 

Board Pokyl 
AdmInistratlvc 
Regulation # 

V. To Individual Employees Under Special Circumstances 

To any employee who may 8 CCR 5194 4.1 Any presence of hazardous 
be exposed to hazardous substances in the work area, 
substances in the work area, location and availability of 
upon initial assignment and communication 
when new hazard is program, new material safety 
introduced into work area data sheet, employee rights 

To employee eligible for 
military leave 

AR 416 1.5 Notice of rights, benefits, and 
426 1.5 obligations under military 
4361.5 leave 

Within five days of employee's 29 CFR 825.300 AR 4161.8 Designation of leave as 
request for FhII-4 leave, 4261.8 F4L4ornon-FMLA;ifnot 
receipt of supporting 43 6 1.8 eligible, reason not eligible; 
information, or district's 

I I 
requirement to use paid leave; 

knowledge that the requested any requirement for fitness- 
'----e may qualify as FMZA -5 far-duty c d c a t i o n ;  any 

e subsequent changes in 
designation notice 

'wnenc\ ~otlcc of eligibility ' 129 CFR 825.300 AR 4161.8 Rights and responsibilities re: 
for F h T  - a provided to 426 1 .# use of FMLA; consequences of 
employee 4361.8 failure to meet obligations 

Exhibit 
version: November 16,2016 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

All Personnel 

SEXUAL HARASSMENT 

Note: Education Code 231.5 mandates the district to have a written policy on sexual harassment. As part 
of this mandate, the district also should adopt a sexual harassment policy related to students; see BPlAR 
5145.7 - Sexual Harassment. 

Generally, courts recognize two types of conduct as constituting sexual harassment. "Quid Pro Quoi' ("this 
for that") sexual harassment is considered to have occurred when a person in a position of authority makes 
another individual's educationd or employment benefits conditional upon that other person's willingness to 
engage in unwanted sexual behavior (e.g., promising a promotion for sex). "Hostile enviroament" sexual 
harassment, on the other hand, is conduct by the perpetnitor that is so severe, persistenf or pervasive that it 
creates a hostile, intimidating, or abusive educationd or professional environment for another. Sexual 
harassment also covers retaliatory behavior against- a complainant, 
complaint process;.~urGant to,Chveta&eni Code 12940 and 2 CCR 
2015,.~0; 50, interns, volunteers, and job applicants .are entitled.to.the.pame 
harassment as apgIicabIe to employeed 

...I - v-m--t--;*rr? I ,  .a -F---:~L-,- 

Sexual harassment is3-cogt;ited pursunnt.@ Title VII of the Civil Rights Act of 
1964 (42 USC 2000e-2000e-17) andfor Title IX of the Education Amendments of 1972 (42 USC 2000h-2- 
2000h-6), as well as the California Fair Employment and Housing Act, Government Code 12900-12996. 

known of the harassment and failed to take immediate and appropriate corrective action to stop the 
harassment. 

-- . -+-*--. .--r-., . . The Governing Board prohibits sexual harassment of district employees--. 
The Board also prohibits retaliatory behavior or action against district employees or other 
persons who complain, testifyj or otherwise participate in the complaint process established 
pursuant to this policy and accompanyh~ administrative regulation. Thi3 policy shall appli 
to all district employees. ,,and,.,.,awhen applicable,' to .. inte& .-volunteers+,: and. . . jolj 
applicants? 

(cJ 0410 - Nondiscrimination in District Programs and Activities) 
(cf: 4030 - Nondiscrimination in Employmenl) 

Note: Federal and state courts have provided guidance that may help employers avoid liability or mitigate 
damages m sexual harassment cases. In Department of Health Services v. Superior Court (McGinnisL the 
California Supreme Court outlined wqa&4k$  measures that may enable 'employers mybtMq I to 
reduce damages1 including establishing anti-harassment policies, communicating those policies to 
employees, consistently enforcing their policies, preserving the confdentiality of employees who report 
harassment, and preventing retaliation against reporting employees. The U.S~ Supreme Court 
has held, in Burlinaton Industries v. Ellerth, that, for certain claims under federal law, an employer may 
defend against sexual harassment claims by proving that: (1) reasonable care was exercised to prevent and 
promptly comct any sexually harassing behavior, and (2) the employee (victim) failed to take advantage of 
the preventive and corrective opportunities provided by the employer. 



SEXUAL EARASSMENT (continued) 

Pursuant to Govement Code 12950.1, employers with 50 or more employees are required to provide two 
hours of sexual harassment training to supervisory employees. See the accompanying administrative 
regulation for timelines and training requirements. 

Item #1-4 below reflect the courts' guidance and Government Code 12950.1, md should be modified to 
reflect district practice. 

The Superintendent or designee shall take all actions necessary to ensue the prevention, 
investigation, and correction of sexual harassment, including but not limited to: 

1. Providing training to employees in accordance with law and administrative regulation 

2. Publicizing and disseminating the districtts sexual harassment policy to staff 

(cf: 41 12.9/4212.9/4312.9 - Employee Notipcations) 

3. Emuring prompt, thorough, and fair investigation of complaints 

4. Taking timely and appropriate correctivdremedial action@), which may require 
interim separation of the complainant and the alleged harasser and subsequent 
monitoring of developments 

All complaints and allegations of sexual harassment s h d  be kept confidential to the extent 
necessary to carry out the investigation or to take other subsequmt necessary actions. (4 
c3%74%&2. :ccn411023) 

' ' - ' 7  ' .-. ." , :. 
Any district employee & who feels that hdshe has been sexually harassed or 
who has knowledge of any incident of sexual harassment by or against another employed . shall immediately report the incident to hidher supervisor, the 
w a t o d  or Superintendent. 

A supenisor, principali or other district administrator who receives a harassment complaint 
shall promptly notify the Superintendent or designee. 



SEXUAL HARASSMENT (continued) - 

Note: In Farapher v. Citv of Boca Raton, one of the factors relied on by the U.S. Supreme Court in finding 
liability for harassment by a supervisor was the failure of the policy to provide an assurance to its employees 
that harassing supervisors may be bypassed in registeriag complaints. 

Complaints of sexual harassment shall be filed in accordance with AR 4030 - 
Nondiscrimination in Employment. An employee may bypass hidher supervisor in filing a 
complaint where the supervisor is the subject of the complaint. 

Any district employee who engages or participates in sexual harassment - . p.- or , . - who . - . - aids, . . . - abets, . . . - . . .. another to commit sexual harassment - I 

violation of this policy &is s u b j e c s  

(~$4118 - D~mksaUSuspensiorr/Disc~lina~ Action) 
(if: 4218 - DismbsaUSuspension/Dkciplinary Action) 

Note: In addition to diitrict sanction against employees who engage in sexual harassment, Government 
Code 12940 provides thar such employees may be held personally liable id a court of law for any damage to 
the victim(s). 

Legal Refirence: (see n a t  page) 



SEXUAL EARASSMIENT (continued) 

Legal Re/eence: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination on the basis of sex 
G O Y E W N T  CODZ 
12900-12996 Fair Employment and Housing Act, especially: 
12940 Prohibited dkcrimination 
12950.1 Sexual harassment training 
LABOR CODE 
l l U l  Political activities of employees 
11 02.1 Discrimination: sexual orientation 
CODE OF REGULA TIONS. TITLE 2 

11 009: Employment diicrirniitatio~ 
I1 021 ~etaliati04 

iT.-.r-. - - P - ~ " - - " C l ~ ~ ~ - ~ . I " - r  . . 
11 023 Hiirnssment and dis"criininarlon.prevention and -64 
11024: SPwttal hcirdssment training and'edumrlo~ , - 
11 034: Terms,. condiiibns, apdgyivilege~! of ~ m p l o y m ~  
CODE OF REGLrLA TIOm TITI5E 5 
4900-496.5 Nondiscrimination in elementory and secondary education programs receiving state 
financial assistance 

2000d-2000d-7 Title yl, Civil Rights Act of 1964 
2OOOe-2OOOe-17 Etle I?& Civil Rights Act of 1964, as amended 
2000h-2-2000h-6 Title m, 1972 Education Act Amendments 
CODE OF FEDERAL REGULATIOIVS. l7TLE 334 
106.9 Dissemination ofpolicy 
COURT DECISION$ 
D m ,  (2003) 331 ~ ~ 1 . 4 ~  1026 
Fara~her v. Cih o f  Boca Raton, (1998) 118 S.Ct. 2275 
BurIin~ton Indurtn'es v. Ellreth, (1998) 118 S. Ct. 2257 
Gebser v, LUPQ Vkta Independent School Dbtricl, (1998) I1 8 Sect. 1989 
Oncale v. Sundowner Offshore Sent. Inc., (1 998) I18 S.Ct. 998 
Meritor Savin~s Bank FSB v. Vinson et al., (1986) 447 US. 57 

Management Resources: 
OFFICE OF C M L  RIGHTS RND NATIONAL ASSOCUTION OF ATi'ORNEYS GENERAL 
protect in^ Sludents h m  Harassment and Hate Crime, Januu y, I999 
WEB sms 
California Department of Fair Empfoyment and Housing: htip:/hw.dfeh.ca.gov 
Equal Employment Opportunity Commission: htlp://www.eeac.gov 
US. Depariment ofEducation, Ofice fir Civil Rights: 
http:/hvww.ed,gov/about/~~c~/lisilocr/index.hhnl 

Policy Reference UPDATE Service 
Copyright 2016 by California School Bonrds Association, West Sacramento, California 95691 



r USD 
Board Policy 
Sexual Harassment 

BP 41 19.1 1,421 1,4319.1 1 
Personnel 

The G o v m g  Board prohibits sexual harassment of district employees and job appli ~ts. 
The Board also prohibits retaliatory behavior or action against district employees or other 
persons who complain, testify or otherwise participate in the complaint process established 
pursuant to this policy and the administrative regulation. 

2 ' 

4030 - Nondiscrimination in Employment) i 
. - -  -7. 

'.' 
L a  m m  . . . I., 3 . -1 1. J .-.-.-,.-,>, '-- - .:%- 

The Superintendent or d;k$nee &e all actions necessary to ensure the prevention, 
investigation and correction of sexual harassment, including but not limited to: 

1 Providing periodic training to all staff regarding the district's sexual harassment 
policy, particularly the procedures for filing complaints and employees' duty to use 
&&s$ctls complaint orocedures in order to avoid harm. 

anc sseminating the district's sexual harassment olic ta --..- C.:l...-------- .,- 

5 - -p-+ a 
p~~yeexr i f ica l iO; Is~  +' 

Ensuring prompt, thorough and fair investigation of complaints. 

4. Taking timely and appropriate corrective/remedial actions after compIetion of 
investigation. This may require interim separation of the complainant and the alleged 
harasser, and subsequent monitomnnf , d e a r n g t s .  _. . , -  + - -  - ---v 

. A  

I-. .? . -. . .: L.. - - 

Any district employee or job applicant who feels that hdshe has been sexually harassed, or 
who has knowledge of any incident of sexual harassment by or against another employee, a 
job applicant or a student, shall immediately contact hisher supervisor, the principal, district 
administrator or Superintendent to obtain procedures for filing a complaint. Complaints of 
sexual harassment shall be filed in accordance with AR 4030 - Nondiscrimination in 
Employment. An employee may bypass hisher supervisor in filing a complaint where the 
supervisor is the subject of the complaint. 

A supervisor, principal or other district administrator who receives a harassment complaint 
&l&romptly notify the Superin5ndent --%.- - or designee. 



necessary to carry out the investigation or take other subsequent necessary action. (5 CCR 
A9 6 4  

Any district employee who engages or participates in sexual harassment, or who aids, abets, 
incites, compels or coerces another to commit sexual harassment against a district employee, 
job applicant or student, is in violation of this policy and is subject to disciplinary action, up 
to and including dismissal 

(cj 411 7+4 - Dirmissal) 
(cf: 41 18 - Strspewion/Disciplinary Action) 
(cf. 4218 - DlsmksaUSuspension~Disciplinaty Action) 

Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination on the basis of sex 
GO PTRAZfEW CODE - - - - - - 
12900-12996 Fair Employment and Housing Act, especially, 
12940 Prohibited dircrimination 
12950.1 Sexual harassment training 
LABOR CODE 
1 I D l  Political activities of employees 
1102.1 Discrimination: sexual orientation 
CODE OF REGWlTONS, T m  2 
7287.8 Retaliation 
7288.0 Sexual harassment training and education 
CODE OF REGUUTIONS, TiTLE 5 
4900-4965 Nondiscrimination in elemenlaly and secondary education programs receiving state 
financial assistance 
LWflED STATES CODE, l l T U  42 
2UOOd-2OOOd-7 Title YI, Civil Rights Act of 1964 
2000e-2000e-17 Rtle Va, Civil Rights Act of 1964, as amended, 
2000h-2-2000h-6 Title LY. 1972 Education Act Amendments 
CODE OF F E D E M  REGUU TlOhTi, mLlE 34 
106.9 Dissemination ofpoliq 
COURT DECISIONS 
Department of Health Services v. Superior Court of California, (2003) r- - 7 -  31 CaI.4th . -- 10261 

- Faragher v. City ofBoca Raton, (1998) I f  8 S.Ct. 2275 - 
Burlington Industries v. Ellreth, (1 998) 118 S. Ct. 2257 
Gebser v. Lago Vista Independent School District, (1 998) 11 8 S. Ct. 1989 
Oncale v. Sundowner Offshore Serv. Inc., (1 998) 11 8 S. Ct. 998 
Meritor Savings Bank, FS3 v. Vinson et al., (1986) 447 US. 57 

Legal Reference: (see next page) 



Management Resources: - - 
. .  -_-. . -  - a= 

OFFICE OF c r n ~ ~ n o ~ A L R S s o c l t 4 ~ 1 0 ~  OF APOMYS G E ~ U  
Protecting Studentsjbm Harassment and Hate Crime. Junuarv. 1999 - - 
WEB sms 
California Department ofFair Employment and Housing: http://www.dfeh.ca.gov 
Equal Employment Opportunity Commission: h t@: /h . eeocgov  
US. Department of Education, Ocefce for Civil Rights: 
httv:/huww.ed.~ov/abour/01pices/listlocr/index h h l  

Policy 
adopted: March 16,2016 

CENTER 2HOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

AU Personnel 

SEXUAL HARASSMENT 

Note: The following administrative tegulation is mandated pursuant to Education Code 23 1.5 and includes 
reasonable steps for preventing the occurrence of disctimination and harassment as required pursuant to 
G~vemment~Code 12940 (California FairEmployment and Housing Act). fie fo~&&£:this: &ir&&tra6v 
re.guIation~is. on st%-d G s m e n t  by and of %mploy&..k&s;ant -to. avernment code: 12940 and 
CCR 11009, as amended by Register-2015; No. 50, interus,. volunteeis, and job.app_Uc~ts-%be-enfltle + 

to-tbesame prpte@on_againsf seqal.hqassment as applicabje.~emf~loye.es~ 
3 

irrfonnation related to 

.--a -*a*. -.r -J.r-cl*p-,.e*-.--- ?-- -; -. y.s.--,> . ~ ? , - . - ~ - ; - - . - ~ . ? ^ ? ^ - . - ? ^ I C . - " ~ ~ , ~ C .  . . - . r . y ,  

~ b l s  administrative . regulation. shaIl. apply ,to. all. allegations4* of' sexual. harassmd 
involving employeeai interns, volunteers,. and job appli~ants~but J h ~ ~ , ~ n - ~ < b , e ~ ~ ~ s e d ~  t4 
resolve any_complaint b~pr:ag(linst-a,studentJ 

Note: h Oncale v. Sundowner Offshore Services. Inc,, the U.S. Supreme Court held that same-sex sexual 
harassment could be actionable under Title VII of the Civil Rights Act of 1964 (42 USC 2000e-2000e-17). 

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors, or other unwanted verbal, visual, or physical conduct of 
a sexual nature made against another person of the same or opposite sex in the work or 
educational setting when: (Education Code 212.5; Government Code 12940; 2/ 
CCR 1103d) 

1. Submission to the conduct is made explicitly or implicitly a term or condition of the 
individual's employment. 

....- -- . . . . . .  .a 

2. Submission to or rejection of d t h d  conduct . . * .  is used as the basis 
for an mployment decision affecting b$pdkel t h w  

. - - 7  - , , .." . . 
431 Submission to or rejection of the conduct is used as the basis 

fm any decision aRaoting hb4w the indi-fits, services, honors, 
programs, or activities available at or through the district. 

is motivated by s e w 1  desire for the victim. 



SEXUAL aARASS1MENT (continued) 

Note: Pursuant to Govcmment Code 12940, the district may be held liable for sexual harassment committed 
against employees by clients, customers, or other third parties if the district knew, or should have known, of 
the harassment and failed to take immediate and appropriate comtive action to stop the harassment. The 
following paragraph cladies that sexual harassment may include acts by supentisors, co-workers, or other 
parties and should be modilied to reflect district practice. 

,.-.-- a w r l ' .  .7p--' .! . rv m , 
~ ~ x a m p l e s  of actions that might constitute sexual harassment pt2@ed--k"o 

- T.,'.a ' - '; education4 se-3, --:% whether - . - - committed by a supervisor, a co-worker, or a non-employee, 
- . -  -hclude, but are not limited to: 

3 
1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic 

comments about an individual's body; overly personal conversations or pressure for 
sexual activiw, sexual jokes or stories; unwelcome sexual slurs, epithets, threats, 
innuendoes, derogatory comments, sexualiy degrading descriptions, or the spreading 
of sexual rumors 

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually 
explicit mails; displaying sexually suggestive objects 

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or 
brushing the body; touching an individual's body or clothes in a sexual way; 
cornering, blocking, leaning over, or impeding normal movements 

Training 



SEXUAL HARASSMENT (continued) 

C.'T 

report sexual ... harassplent . . , .., against - _ .  students, training such employees to recognize a n d  ad- sexual 
harassment ., . . incidents furthers the district's interest in protecting both employees aud 
students agw=ct. Thus, it is stmngly ncommended that disaicts periodically provide 
sexual harassment training or information to all their employees, especially those who work at school sites. 

Provision of periodic training to all district employees could also help foster a positive work envirorunent 
and mitigate damages against a district in the event of sexual harassment litigation In Deuarhnent of HealQ 
Services v. Subenor Court (McGianis), the California Supreme Court held that employers that have taken 
reasonable steps to prevent and cor~ect workplace sexual harassment may be able to reduce damages in the 
event of a lawsuit. Such steps may include establishing anti-hamsment policies and communicating those 
policies to employees. B 

The Superintendent or designee shall ensure that all employees receive training regarding the 
district's sexual harassment policies when hired and periodically thereafter. *~h4 
training shall include the procedures for reporting andfor filing complaints involving an 
employee, employees' duty to use the district's complaint procedures, and employee 
obligations when a sexual harassment report involving a student is made to the employee. 

(cJ: 3312.3 - Uniform Complaint Procedures) 
(cf: 4030 - Nondiscrimination in Employment) 
(~$5145.7 - Sexual H a r m e n 0  

Note: The remainder of t g s  section is for-use by districts with SO,or more employees. Although th 
law'dG& not. require. &trick with few$ than. 5a'kmplopG: to broiidd. s d  barassmkht W g ,  
supervisors,- court decisions have held that. providing training may help: mitigateJ damages!. in se 
harassment. 'suits1 Additlondly, . provision of supervisor. training may be r fictor in. determintn 
whether- a. distric't has taken reasonable steps to ~revent.disc~minatiou and harassment pursuant t _ 
Government Code 129404 

4 
Government Code 12950.1 requires such districts to provide two hours of sexual harassment training and 
education once every two years to every supewisory employee, defined as any employee with the authority 
to take employment action, including hiring, transferring, suspending, and disc ipbg  other employees, or 
recommend such action if the exercise of that authority is not merely routine or clerical in nature. All newly 
hired supervisors or employees promoted to a supervisory position must receive the training within six 
months of their hire or assumption of the supervisory position. Compliance with this law does not insulate 
the district fiom any liability for harassment. 

Governing Board members, as elected officials, are not usually considered "supervisors"; however, since 
Board members have the authority to hire, reward, or discipline the Superintendent and other employees, 
Board members may also be required to receive sexual harassment training. Districts should consult with 
legal counsel to ensure that the appropriate individuals receive training. 



SEXUAL HARASSMENT (continued) 

Every two years, the Superintendent or designee shall ensure that supervisory employees 
receive at least two hours of classroom or other effective interactive training and education 
regardig sexual harassment. All such newly hired or promoted employees shall receive 
training within six months of their assumption of the new position. (Government Code 
12950.1) 

.?T.. r . ~ ~ w - - - ' ? - . - - : -  

A supervisory employee is any employee &hawJ the a~thoritr,.,~~e,@&resi~of~th~ 
di&ica to hire, 
other employees, or; 
effectively .-. recommend . ... such action, when, the exercise of the authority iir not of a 

~ode12926f 
routine orcleri<alna&,, but reqwes ,,the use.. hdependent 

Note: Govunment Code 12950.1 and 2 CCR W l l 0 2 4 j  'k, &ended:.an~xenu~bereb b$:Reg@ted 
2 0 1 5 ~ ~ 6 ~ 5 ~ l  require that the training for supervisory employees contain specified components and be 
presented by trainers or educatots with knowledge and expertise in the prevention of harassment, 
discrimination, and retaliation. 

The district's . -. . C C - . I . . . n  sexual harassment - . '  -+-.. training . -.. and .-a7.. education ... , - , - . . ,  program - for . . :. ' 
shall ' be aimed at assisting them 
reipb-xual harassnknt, as, well as ielementing 

limited to, thefollowin$ (Government Code 12950.1; 2 CCR -11024) 
promptly address and corrertwr~ng~al behavior:  he .tralningkhall inelude, but isno4 

1. Information and practical guidance regarding federal and state laws on the 
prohibitiod preventiod . . ,  a d  correction of sexual harassment, a d  the . . remedies available to sexual harassment - .  v i c d  in 
actions,,&d p o t e n t i a l ~ o r O i n d i v i d u a l , e x e o s ~ e  or hab 

id 

2. 

news and media, accounts,. and hypotheticals basedon workplace. situations and 
other: sources/ 



SEXUAL HARASSMENT (continued) 

- ' . w u Q T m w 7 - v  -- \7-T-r-77* 

3; L;-~A.. supervisorGYii~iio6:' to;wort ,  : sex=G'a~: haiiGZZ4;. discrirmnation; : 
retaliation. 6f:yhieh- hdshc'b~comei"'aware ::And wh~t2j&d9i,~~',theee~6Ee~so 
himselvnp~se~-is- ee~dy>censed .~ f fharas ime~~  

. ? \?.->- ' -R-r* -p-- . - - ~ ~ - q - - - ~ - . , .  T-.->r--;7- 

41 , ,2L;,, s t ra ta ;  ' f ~ r " : ~ r e v e n t i n ~ : ~ r n e n ~ : .  discrimination, x d  retaliation a q  
appropriate steps to ensure , th& remedial: measure9 --are. taken7 to -.correct 

effective: process: -for"-ihvestigatiogggof :d 

-:.a --+ .*-..- - 7 4 4 r * - . - - ' . ' C s h  -.- * , * ' " r ! y - - ~ " v I w s l - ~ ~ ~ . t r r . * -  bT*--T"p+-T?'.R*-- --.-+ 
5,: >;,:The. essential elements: of :the: districtlr. anh-harassmePcy,  . iucluding.;thq 

limiteddd confidentiality o f  the',~ornplaint process.: and reAourc~, faf victimq; 7 
unlawfh sexual harassinent,..such an to  whom: they should report allege 
sexual harassment,~a~d~hoFCt~use.,~e po~~y~if~~~harassmentcom~~ain~ is:faed 

6 A copy of the district's sexual harassment policy and administrative regulation, which' 
each participant shall acknowledge in writing that hdshe has received 
'.**..-"..*-*~-"...'.., .--- . --*-,- 

3;?4 - . - - ..+. we . defmition and prevention of abusive conduct that addresses 
=ory remarks, insults, or epithets, other verbal or physical conduct 
that a reasonable person would find threatening, intimidating, or humiliating, and the 
gratuitous sabotage or undermining of a person's work performance 

The Superintendent or designee shall retain for at least two .years the records of any training 
provided to supervisory empIoyees. Such records shall include the names of trained 
employees, dateof the trainin& the type of training, and the name of the training provider. (2 
CCR N-023 11024) 

Notifications 

Note: Education Code 231.5 requires tbat the district provide copies of its policy on sexual harassment to 
staff, as specified below. In addition, 2 CCR 110224 requires that supervisory employees undergoing 
mandatory training receive a copy of the district's policy and achowledge receipt of the policy; see item #6 
irl the section "Training" above. 

A copy of the Board policy and this administrative regulation shall: (Education Code 23 1.5) 



SEXUAL HARASSMENT (continued) 

I .  Be displayed in a prominent location in the main administrative building, district 
office, or other area of the school where notices of district rules, regulations, 
procedures, and standards of conduct are posted 

2. Be provided to every district employee at the beginning of the first quarter or 
semester of the school year or whenever a new employee is hired 

(cf: 4 I1 2.9/4212.9/43I2.9 - Employee Notificationr) 

3. Appear in any school or district publication that sets forth the school's or district's 
comprehensive rules, regulations, procedures, and standards of conduct 

Note: Government Code 12950 requires the Department of Fair Employment and Housing (DFEH) to 
develop posters and information sheets on employment discrimination and the illegality of sexual 
harassmeat These documents arc available on D m ' s  web site. 

All employees shall receive either a copy of information sheets prepared by the California 
Department of Fair Employment and Housing (DFEH) or a copy of district information 
sheets that contain, at a minimum, components on: (Government Code 12950) 

1. The illegality of sexual harassment 

2. The defition of sexual harassment under applicable state and federal law 

3. A description of sexual harassment, with examples 

4. The district's complaint process available to the employee 

5. The legal remedies and complaint process available through DFEW and the Equal 
Employment Opportunity Commission (EEOC) 

6. Directions on how to contact DFEH and the EEOC 

7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment 
prohibited by law or for filing a complaint with or otherwise participating in an 
investigation, proceeding, or hearing conducted by DFEH and the EEOC 



SEXUAL HARASSMENT (continued) 

In addition, the district shall post, in a prominent and accessible location, DFEHts poster on 
discrimination in employment and the illegality of sexual harassment. (Government Code 
12950) 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boar& Association, West Samento,  California 95691 
All rights reserved 



Center USD 
Administrative Regulation 
Sexual Harassment 

AR4119.11 
Personnel 

Definitions 

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors, or other unwanted verbal, visual, or physical conduct of 
a sexual nature made against another person of the same or opposite sex in the work or 
educational setting when: (Education Code 2 12.5; Government Code 12940; 5 CCR 4916) 

1. Submission to the conduct is made explicitly or implicitly a term or condition of the 
individual's employment. 

Submission to or rejection of such conduct by the individual is used as the basis for 
an employment decision affecting hidher. 

3. The conduct has the purpose or effect of having a negative impact upon the 
individual's work or has the purpose or effect of creating an intimidating, hostile, or 
offensive work environment. Regardless of whether or not the alleged harasser was 
motivated by sexual desire, the conduct is sufficiently severe, persistent, pervasive, or 
objectively offensive as to create a hostile or abusive working environment or to limit 
the individual's ability to pariicipate in or benefit fiom an education program or 
activity. 

4. Submission to or rejection of the conduct by the other individual is used as the basis 
for any decision affecting him/her regarding benefits, senrices, honors, programs or 
activities available at or through the district. 7%r- 

. - . . . . - . . - - - - 
Other examples of actions that might constitute sexual harassment, whether committed by a 
supervisor, a co-worker, or a non-employee, in the work or educational setting include, but 
are not limited to: 

1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic 
comments about an individual's body; overly personal conversations or pressure for 
sexual activitr, sexual jokes or stories; unwelcome sexud slurs, epithets, threats, 
innuendoes, derogatorv comments. sexuallv degrading descriptions, or the spreading 
of sexual rumors 

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually 
explicit emails; displaying sexually suggestive objects 



. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or 
brushing the body; touching an individual's body or clothes in a sexual wav: 
cornering blocking, leaning -- over . : ,.- or impeding 

.--:T7. rnovemer -- 
1.8 I , 

,*- m =- "i = -  
~ v e r y  two years, fie Superintendent or aesrpZshall ensure mat supmsory employees 
receive at least two hours of cIassroorn or other effective interactive training and education 
regding sexual harassment. Atl such newly hired or promoted employees shall receive 
training within six months of their assumption of the new position. (Government Code 
12950.1) 

A supervisory employee is any employee with the authority to hire, transfer, suspend, lay off, 
promote, discharge, assign, reward, or discipline other employees, or to effectively 
recommend such action. 

The district's s d  harassment training and education program for supervisory employees 
shall include the provision of: (Government Code 12950.1 ; 2 CCR 1 1023) 

Information and practical guidance regarding federal and state laws on the prohibition 
against and the prevention and correction of sexual harassme and the remedies 
available to the victims of sexual harassment in employment 

2. rmctlcal examples armed at lnstructlng supmsors m me prevennon or n m t ,  
discrimination, and retaliation 

3. A component on the prevention of abusive conduct that addresses the use of 
derogatory remarks, insults, or epithets, other verbal or physical conduct that a 
reasonable person would find threatening, intimidating, or humiliating, and the 
gratuitous sabotage or undermining of a person's work performance 

4. A copy of the district's sexual harassment policy and administrative regulation, which 
each participant shall acknowledge in writing that heishe has received 

5 .  A11 othe ~ntents of ' ~ted training specified i - CCR 1 1 023 

The Supenncenaem or aesignee snall retain for at least two years the recoras of any u w g  
provided to supervisory employees. Such records shdl include the names of trained 
employees, date of the training, the type of training, and the name of the training provider. (2 
ax 1 U )  

A copy of the Board policy and this administrative regulation shall: (Education Code 23 1.5) 

Be displayed in a prominent location in the main administrative building, district 
office, or other area of the school where notices of district d e s ,  regulations, 
procedures, and standards of conduct are posted 



2. Be provided to every district employee at the beginning of the first quarter or 
semester of the school year or whenever a new employee is hired 

41 12.91421 2.9/4312.9 - Employee Notij 

Appear in any school or district publication that sets forth the school's or district's 
comprehensive rules, regulations, procedures, and standards of conduct 

All employees shall receive either a ~y of information sheets prepared by the California 
prtment of Fair Employment and Housing (DFEH) or a copy of district information 

sheets that contain, at a minimum, components on: (Government Code 129 
. . ,- - . . .  

1. The illegality of sexual harassmentf 

2. The definition of sexual harassmen. -1der applicable state and federal law 

3. A description of sexual harassment, with examples 

4. The district's complaint process avr to the employee 

5.  The Iegal remedies and complaint process available through DFEH and the Equal 
Employment Opportunity Commission (EEOC) 

t DFEH and the EEOC 
- -  - 

@, &e protection i taliation provided by 2 CCR 11021 for opposing harassment 
prohibited by law or for filing a complaint with or otherwise participating in an 
investigation, proceeding, or hearing conducted by DFEH an( c EEOC 1- - 

In addition, the district shall post, in a prominent and accessible Iocauon, DFEH'S poster on 
discrimination in employment and the illegality of sexual harassment. (Government Code 
12950) 

Regulation 
approved: January 20,201 6 

CENTER LrNIFUZD SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

All Personnel 

EMPLOYlEE COMPENSATION 

Note: Districts that include provisions related to employee compensation in their collective bargaining 
agreements should modify or delete the following apttonal policy accordingly. 

In order to recruit and retain employees committed to the district's goals for student learning, 
the Governing Board recognizes the importance of offering a competitive compensation 
package which includes salaries and health and welfare benefits. 

(cf: 31 00 - Budget) 
(cf 3400 -Management of Districts AssetdAccounts) 
(cJ 4000 - Concepts and Roles) 
(cJ 4154/4254/4354 - HeaW and Welfne Benem) 

The Board shall adopt separate salary schedules for certificated, classified, and supervisory 
and administrative personnel. These schedules shall comply with law and 
coilecthe b a r g a h d  agreements and shall be printed and made available for review at the 
district office. (Education Code 45022,45023,45160,45162) 

(cf 4121 - Temporary/Substihcte Personnel) 
(cJ 4141/4241- Collective Bargaining Agreement) 
(cJ 4143/4243 - Negotiations/ComuItation) 

..,. . - _ . > * ,  . - _.  , % . .  ; . - ,  , . , .  _. _. .  , . , L  

Each certificated empl'oyee, except an employee in ah adminisiiative or  supervise '4 position, shall be classified on thesalary schedule on the basis of uniform. allowance for 
years of training and years of experience, unIess the. Board and employee organizatio d 
negotiate and mutually. agree to a salary schedule based. ,on different. criteria4 
CeMcated employees shall not be. placed in different classifications. on the. schedulej 
nor paid. different salaries, solely, on the basis of the grade levels at which they teachi 
(Education Code 450281 



EMPLOYEE COMPENSATION (co&ued) 

Salary schedules for staff who are not a part of a bargaining unit shall be determined by the 
Board at the recommendation of the Superintendent or designee. 

.- ..... * . . . . - . - . . . ' -., " I . .  ,. 
Note: ~ G s u a n t  to. ~ducatio&~o~e'45038: cer~cated"~mi;~o'yd~~afbe said, onc&e?ery h?o.ivee"b 
'd&cmonth, .or once mry f o ~ . w ~ e l c s ~ ~ ~ e . B o a r d  miy:dao ciib~ss.io.pr). certincat;d emploYe;!;,~o 
onen or. more indikidual imploye&,. in 10; l . f i io~lZequal paymeqbihstead.of. bp the;~school.~mapth' 
Education Cod& 45039'providea that; if the.Board arranges to. pay certificated; employees F.12' equ 

Tot; the par;. it may: pay .each% monthly; installmen$at t h s  end of each, calendac ,month 
whether. O'F not. the empioyees arbengaged in teaching during thb month.,. Educa t lo t~~Cod~.~516~ ,  
addresses s a ~ ~ ~ ~ a ~ m e n t q f i ~ a s s ~ e ~  e_mE~E&w_ho are.e_mplo~ed.9f?l.xnon~s_ FF.ySd 

3 
their paychecks in such a manner, then according to the IRS, such employees must submit written Bection 
forms to the district in order to avoid any additional tax on the deferred compensation. If the district 
requires employees to receive their paychecks in such a manner without offering them an option, then the 
employees do not need to complete election forms, but thc district must develop a written document 
describing how the employees will be paid, including tbc dates, schedule, and amounts of payment 

Educatiqn Code 45048 a;;i--5i-64 Y .-, -----.--*-.- .- 7 - r -  ---. --. -u - * ynr - . . .  qm-+tc i 

7 + . - .  .+.," ... .. provide .spe~in_qi i rne~~ 
forissuinC;salarg: p a y m e n t s . t s . d e p e ~  arc not made in a 
timely manner, the district is required to pay the employee interest on the unpaid amount, 

. +, , +,--* .*p.  . * - - q = - . - - - - s  - -.-+*---- *.*-- -- . 7 , - * -  .s.-.-=.-7 ..--- v-  [ T&'I~NOI*I.~ paragraph. may be revised to reflect the payroll schedule determined by t h e ~ o a r d l  1 

Note:: pursuant; to 29 CFR 516.4,: districts. are, required to post a notice of the: minimum.'wag 
provisions of iheFalc Lnbor.Standards Act (29 USC 201-219) h a  conspkuoufi.place at all. work sites, 1 
The poster that must be used by state and local governments, is available. on the web site of the;U.S{ 
Department of L8b0r's Wage and Hour ~~visiond 



EMPLOYEE COMPENSATION (continued) 

... _ ....__.. - _ .  . . .. - _  . .. -.. . 
JYote:'~--suant to the federaLF&- ~ a b a k  ~ t a n d a r d g ~ c t  (PLSA):(~~ ~FR.553.20)i emp163;&s.wlio ar7 
not.specifically dempted. by law: must receive. 6vertime:pay at  k rite- riot. less thar one and. oneha 
times their:regular rate: of pay f6r hours..worked. h escess.of 4d hours per work week. Furtherniore 
state Iaw S a b o i  Code 510)" entitles employees+. to an overthie pay~ate~af ter  .yorking,:efght-hours., . 
one _day,,!@ess.ag age-atjvq s_chedule~aljowed.bplaw ls,approved~ 

Y 

.- -,m-.*--- 

~!iem.,.ca!cula&ithe1:: 
employment $aid ton or. on 
the employee'areguiar9rate of pa$ In mores v. 
payments. made In lieu of beneflg~.@ugt be 

--. ,.-nm"w..-*s.-r..~'~-~--'CT",. ---.-.-..r,m- " . F y - r - . t . . c ( ~  
Overtime pay requiiements are:not.appgcable to school. adphdstrators or. teachers 
secondary schools under specific exemptions Ln 29 USC. 213 Lnd! 29 CFRS41.3033. Pursuant. to 29 C 
541303 an& 541.600; teachers do not need to: meet the salary leveh requirement, to., be exempt. from 
overtime. ~*ules. .. 29 , CFR- 541.204 provides ,that: adminfstratoks. must. either. meet.. the. saliuy. level: 
requirement or be. compensated on a. salary basis that h: at least equal, to-.the: eqtrance saSary.fo4 
teachers in the admfnistrator's school to be exempt from o v e r h e  rulesj 

- - . ' + ..r.c -3.. . a  . . , r 9 . . ~ - c , - - n - - - , " . -  .-?my-;-*+ -n,:- L..--.--y.-,--,.? -.*. .--"-.Yr* .,-.-a. .r..l,...r . .a-.. . .-. --., 
A district employee; shall bipaid.am ov&e. rate of  not less~.than one and onchal~ 
times W h e r  regular rate of pay for by hours worked in =xcesk"of eight hours in on 
day or 40 hours in one work week However, employm shall be exempt from overtim 
rules if they are employed as teachers or school administrators OE if they qualify 3 
being. employed in an exeeutive,.adminis hrtive,. or professional capacity and a n  paid r( 
fmed.salary at o r  above the. salary level established by federal regulations; (Labor cod$ 
510; 29 USC 213; 29 CFR 541.0-5?1.710,,553.27,.553.32~ 

NO&. The; following optional. paragraph. is ... for us& by districts. that. allow .. employees to takd 
compensatory time off in Ueu of overtime compensat£on as authorized. by 29 USC 207 and 29 CJ?Id 
553.20-553.25:~ime off in lieu of overtime compensation is allowed only iiprovided for in s.colIectiv$ 
bargaining agreement or other agreement and must be provided.at the rate of at least one and o n 4  
half hours for each hour of overff me word 



EMPLOYEE COMPENSATION (continued) 

, .P;-rc :-,.: * * n ,  - + i -  --.-f.C-iC-lZlk-. Cr t * ICT- .~ - - r . , - . - - r ' - -c - *  ,rr--- 

urauant- to 29:CFR:553.21: amemdoyee must b c x w e d :  to-use. earned compensatory=,witm 1 
,"reasonablk 'periodt1 after &akfng. he,-request, 29'CFR 553.2Sprovides that r~reasoiable periodt: 
determined on a caseby-case basis by candderingcustomary workpractices such as the normal wor 
schedule, anticipated peak workloads based on-past experience, emergency reqyhementi for staff an 

I services, and the availabllity,ofqualifled substitufe ataffj I 
. . c*c-..--T m.. . ?--!.- 
, m e n  ,authorizXi c ~ l I e ~ t i ~ ~ ~ ~ . . a ~ ~ r n ~ ~ ~ & e r ; a ~ ~ t  
district and. em~ldgees,~~~employee may take compensatory time off in l i e ~ o ~ o ~ e r t i m  
coibpensa'tiont provided'helshe. has n o t  accrued compensatory Ia excess; o f  th 
limits specified in 29 USC.207; Amemployee; who has requested the use of compensate 
time shall be: allowed to use such time within ,a.reasonable. period. after makihg th 
request if the use ,of the compensat~r31:,time doe% qof ,pqdd~disrupf dstrict.p~erations 
G?:,us~_zu;R~~:FR 553._29-~53*2d 
. -.  +~-----,+.yYmr---- ----**qs 7- .#.-.*-* p + r 7 y ' c ) c - ~ - - ~ r c - + - - v  .gw.- 

For each nonexempt e r n p l G t b e .  superin tendent., o r  .designee shall inaintafn k=a 

Legal Reference: (see next page) 



EMPLOYEE COMf ENSATION (continued) 

L e d  Rekrence: 

45022-45061.5 Salarfes, especially: 
45023 Availability ofsalary schedule 
45028 Salary schedule for certificated employees 
451 60-451 69 Salaries for clas$ed employees 
45268 Salary schedule for classified service in merit wstern districts 
G O Y E M N T  CODE 
3540-3549 Meeting and negotiating, especially: 
3543.2 Scope of representation 
3543.7 Duty to meet and negotiate in good faith 
LABOR CODE 
226 Employee access to payroll records 
232 f i~Io_~re-ofw~sf l~- . : - .  _ ,. _=_* +.___- _ ,_-+ -;.,, rr.- - 
51 0:0veHiqte compensubon;length of krork day. andweek;, iternatwe Schid~&ia 
iXWiTD STATES CODE. TITLE 26 
409A. Deferred compensation plans 
C ED STA TES CODE, TITLKZ 4 
201-219 Fair Labor Standn_rds-A-ct,; eiir_eCigdijj 
203.. Definitiod 
207' ~vertim$_c_ 

rF--~r-F--.t%--"--. 

21j'.&emeti~n~fi~&~h~m~ar!d o~errime.~re~uuire~en~ 
CODE OF FEDERAL REGULA TION$, TlTLI3 26 
1.409A-1 Definitions and covered plans toDk *p REGrn fiON-S-:jyf&-j 

51 6.4; Notice of minimum. wage.gnd o v e ~ m e p r o v ~ i 6 d  
Sl6.5-516.6 ~ e c o r d  

.I.--...- n c m . . -  ,,.-r- -w.. ,,I.-* ,.+-n-... - C 

541.0-541.7IU'..l?xemptionsfor erecutive; admin6b;kn've~ andprofddnul enrp1oYed 
55x1-553.51' Fair Labor Stiydnrdr Act; ap~~icabiIify,topubf~c agencid 

UR T DECISION~ . . ... . , _ , - . . A,'-. -.- - ,,. . '. -. A. ...-.r - .. 
Ffores v. Citv o f  San Gabriel; 9th Cir,, ~uns2,~,2016,~0~~14-5642~ 

WEB SITES 
CSBA: http:/h.csba.org 
Internal Revenue Service: htrp://www.irs.gov 

School Services of California, Inc: h r f p : / h , s s c a l c o ~  
US. Department of Labor, wage and  our ~ivisionr hrtp~:~~%vww~dol~~v/wh~ 

Policy Reference UPDATE Service 
Copyright 20t6 hy Calffornia School Boards Asscicbtlon, West Sncnmento, California 95691 
All rights resewed. 



Center USD 
Board Policy 
Employee Cornpensat 

Personnel 

In order to recruit and retain employees committed to the district's goals for student lean 
the Governing Board recognizes the importance of offering a competitive compensation 
package which includes salaries and health and welfare benefits. 

(cf. 3 100 - Budget) 
(cf. 3400 - Management of Districts Assets/Accounts) 
(cf. 4000 - Concepts and Roles) 
(cf. 41541425414354 - HeaIth ant- -- ire Benefits) 

The Board shall adopt separate salary schedules for certificated, classified, am supmsc 
and administrative personnel. These schedules s h d  comply with law and negotiated 
agreements and shall be printed and made available for review at the district office. 
(Education Code 45023,45028) 

(cf. 41 2 1 - Temporary/Sul tute Personnel) 
(cf. 4141/4241 - Collective Bargaining Agreement) 
(cf. 41 4314243 - Nego tiations/Consultation) 

Salary schedules for staff who are not a part of a bargaining unit shall be determined by the 
Board at the recommendation of the Superintendent or designee. 

(cf. 43 12.1 - Contacts) 

The Superintendent or designee shall ensure that the district's payroll system complies with 
all applicable laws and bargaining agreements, including, but not limited to, timelines 
regarding payment of compensation and deductions of dues for employee organizations. 

(cf. 41 4014240 - Bargaining Units) 

Legal Reference: 
EDUCATION CODE 
45022-4506 1.5 Salaries, especially: 
45023 Availability of salary schedule 
45028 Salary schedule for certificated employees 
45 160-45 169 Salaries for classified employees 
45268 Salary schedule for classified service in merit system districts 



GOVERNMENT CODE 
3540-3549 Meeting and negotiating, espet 
3543.2 Scope of representation 
3543.7 Duty to meet and negotiate in good faith 
LABOR CODE 
226 Employee access to payroll record 
232 Disclosure of wages 
UNITED STATES CODE, TITLE 26 
409A Deferred compensation plans 
CODE OF FEDERAL REGULATIONS, TITLE 26 
1.409A-1 Definitions andsovered plans 

ly: 

.,.: 
Management Re xces: 
NATIONAL SCHOOL BBA IS AS SO CIA^ P U B L T C A ~  
NEA and NSBA Joint Guidance on the Tax Consequences of Deferred Compensation - 
Section 409A of the Internal Revenue Code, January 2008 
WEB SITES 
CSBA: http://www.csbaorg 
Internal Revenue Service: http://www.irs.gov 
National School Boards Association: http://www.nsbaorg 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: October 15,2008 Antelope, California 



Center USD 
Board Policy 
Work-Relatr hjuries 

The Governing Board desires to provide its employees mtn ~nsurance ana wor~ers' 
compensation benefits in accordance with law. The Superintendent or designee shall develop 
an efficient claims handling process in order to reduce costs and facilitate employee 
recovery. 

3320 - Claims and Actions Against the District) 
(cf. 4032 - Reasonable Accommodation) 
' " 41 13.4/4213.4/43 13.4 - Tempomy Modifiednight-Duty Assignment) 
(GI. 4 154/4254/4354 - Health and Welfare Benefits) 
(cf. 41 571425714357 - Employee Safety) 
(cf. 41 57,2/4257.2/4357.2 - Ergonomics) 
(cf. 41 61. I V4361.11 - Industria1 Acciden~'II1ness Leave) 
(cf. 426 1.1 1 - Industrial Accident/Il!.ness Leave) 

. -  .A. 

An employee shall report any breiatkd iq or illness to hisher supervisor as soon as 
practicable, Upon learning of an injury, a supervisor shall promptly report the incident to the 
Superintendent or designee and the insurance carrier as appropriate. 

The Superintendent or designee shall ensure that every new employee is notified of hidher 
right to receive workers' compensation if injured at work and that injured employees are 
given notice of rights in acco&ce wifh Iaw. 

- 
- . - ,  

The Superintendent or des lee shall msu hat notifications 
compensation are posted in accordance with law. 

Legal Reference: 
EDUCATION CODE 
44984 Industrial accident and illness leaves, certificated employees 
45 192 Industrial accident and illness leaves, classified employees 
LABOR CODE 
3200-4855 Workers' compex . 
3550-3 553 Employee notice 
3600-3605 Conditions of lial ty 
3760 Report of injury to insurer 
4600 Provision of medical and hospital treatment by employer 

- &I906 Disclosures and statements 



5400-5413 Notice of injury or 
6409.1 Reports 
CODE OF REGULATIONS, TITLE 8 

96 Notice of employee rights 

Management sources: 
WEB SITES 

ath 

California Department of Industrial Relations: http://www.dir,ca gov 

Policy CENTER UNIFIED SCHOOL DISTRICT 
adopted: October 16,2002 Antelope, California 



CSBA Sample 
Administrative Regulation 

AU Personnel 

WORK-RELATED INJURIES 

. -.-*I 7 

develop an efficient claims handling process $haf & reduce4 costs and facilitate4 
employee recovery. 

(cf: 3320 - Claims and Actions Against the District) 
(cj 4032 - Reasonable Accommodation) 
(cf: 4113.4/4213.4/4313.4 - Temporary ModijledILight-Duty Assignmeno 
(cj 4154/425#/4354 - Health and Welfae Benefits) 
(c$4157/4257/4357 - Employee Safety) 
(c j  4157.2/4257.2/4357.2 - Ergonomics) 
(ex 4161.11/4261.11/4361.11- Industrial Accidenu'llnness Leave) 

.- . .. -. , .. ,.- - - . . .  *.:, - 
The Supahtendent or designee shall ~ E M E ~ X &  n o d  every new employee, at thetime- of 
hiiy o r  by the end of the f d  pay period,. +,of hislher right to receive workas' + .  .,:  

compensation benefit4 if injured at work 4 -. 

-. (Labor Code.3551; 8 ~ ~ ~ 1 5 5 9 6 1 (  

(4 4111i.9i4212.9~4312;~~- ~m~hj;ec'~~iipc'r;'ti~dj 



WORK-RELATED INJURIES (continued) 

' ~ - , ~ p r ~ . ~ ~ ~  '*.TFT,-*. . . 7 .... :.CI.WT.PI.. 
. 

In the event that:an e 'rhploy~~ ,hpred . . .  . . -... . . _ . ,  or;. , beczes;  . illztheiicPurse 
helsha'sliall. report the work-related injury or 
-the + , ,, w p r -  practicable. 

. . -~rm. t . - .~ ; -~ . , -~mr-+**~  ,7-FfT-Y-- . -.- 
Withinbaa workmg.day . o f , r e c e ~ a ~ ~ o w l e d g ~ , ~ f ~ j . ~ j u ~  . -P1~yed ' . .  

im t n ~ ~ o ~ s ~ b f " e ~ o ~ e a ~ ~  the: ~up&inten*cI'i~t o r  dbiguee shah provide a c%'aim'f& 
arid. notic6 ~€~otentia~,eligibilityfo~~~rkeri~ dornpeinsa'tio$ benefits - -  . *..* .., to, the.ehp1oyee. or 
in.. the: $as& of  the?  employee*^ d&ath;: to - miher. depen&ents:.TJk ~ 1 a i r n . g ~ ~  LmdLnotie 
sh-aLJ be px$id@ ~rs_ona~y:g-st &l@ i@i l~ -@abo&ode~~01~  

1 
.F v- --y.?-,..?.-r.y -7 , :'--Tr. .. -- ffm-rs-7c 

The ~weiiidendent or. design""e-naflX e n z e  thz@an~e&lo~ee~ who h 4 
victim of. d' crimqtbat. occurred a t l t h i  place: ofi e m p l o ~ e P P ~  is. given- kitten notic 
personally or: by fmst clau mril:'with:one-wo&ih~~f doYYY oftthe. crime+ 
districtr reisokably should have,lmowniif the: crime;:that the'kmplojee k. 
workersf' compensation. benefits: for: injuries,.. includhg.,psychiatric injuries, that::ma 
Pave resulted from the crime. &abo$,$ode13553I 

Note: Pursuant to Labor Code.3550,. 3551; and. 5401; all: employeo notices, desc;.fbed, above (iae;' th ' 
notice- provided to ail employees. at the time: of hire, the notice, thatxuust be posted In. a conspicuou 
placei, and the: notice. and. claim form provided when: an employee. is .injured) must bain a for 1 
prescribed: by ''&the. California: Department of.' Industrid Relations.. (Dm) Divisfoia of 
Compensadon. (DWC), These notices; are. available. on the.DWCtg web.: siteor. through th&district1 
Insurer: For districts that employ,,Spanlsh-speakin&employees>=&e: Informatiom must be, mad 
available. in English and spanishi 

r" -*: ..'. ..-*- - .. ' '-:"7'.' >-".. -- . ->-, .. ., & ., -.-. ..-.. ....-,, - - . c i n . p  'C- 9.'. 7., c-c-wy..- .+ ".> ' ,. -- , .,& . ..- . 
The Superiutendent or designee- shall ensure. that all employee notices describe& abivd 
are inthe form prescribed by the Department of hdustrial Relations (Dm), Division of 
Workers. ~orn~ensation~ 



- WORK-RELATED INJWFUES (continued) 

The district should .seIect. the , o ~ t i o n , . b g l o t h  ~orrespouda~to. @~.II?_irnner -i-which iL@sqres.,fo 
workers' compensatiori~ - 

'.- --.. 
. Upon . ..-. learning of ee s w o r k - s t 7  injury - , -  . . .  . . arisen out,.of and 'h,. the - @urs&l oc: e,mploymenf. 

shall 4 report the incident t o  6- 

. . . . . * :. .. . ... . . ." ... .. the 
hsunoce canierwithin,. five days a f t e r ~ $ I  '0 

illness1 w. ~f'a~subse~uent death arise;-as: a result of the reportedinjury- o 
iIIness,:an amended report indicatinithe death must be fdedwith the insurance 

. . .  . . - L  
within five days a f t e r ; b e i n g o e d  ,~r_learning~,abou~~~e: deathi&abor~Edei64~9..lJ 

- -  - 

( Note: The following paragraph Is fdi use by districts that selected either Option 1 or 2 abovd 

.-.I -' .' .A. ,.,-.-,+.- LCC.,",* --.*.7-*r.r -..,,s*--. ...r,. -.-.,--" a,..+ 4 - - - , c c  .,-,.. :- .-, . ,A:- --=.c .. .. :* *.I --. . 
In addition,... in every. "case:: involiring death,. .'or'*' serious.:. injury . or; illness, : 
Superhtendent or designee: shall immediately make a report by telephone-or email t 
the Division of Occupational Safety and Health, (Labor Code 6409.1j 

'4 

Legal Reference: (see next page) 



WORK-FELATED INJURlES (continued) 

Legal Refirenee: 
EDUCATION CODE 
44984 Industrial accident and illness leaves, cert#icated employees 
451 92 Industrial accident and illness leaves, classified employees 
LABOR CODE 
3200-4855 Workers'compe~t~ation, especialfyt 
3550-3553 Employee notice 
3600-3605 Conditions of 1iabiIiQ 
3 760 Report of injury to insurer 
4600 Provision of medical and hospital treatment by employer 
4906 Disclosures and statements 
5400-5413 Notice of injury or death 
6409.1 Reports 
CODE OF RRGVJdTTONS. TiTCE 8 
15596 Notice of employee dghh 

Manasement.Reso!Jrc4s.r . ... ,.- ,. ,.,, . . , . . .. -,- 7mL;4 . , . -,. ,. .. . . . - L.irl. 
DEPARTMENT O F n v D U S m  UB C4 1~4 
A Guidebook for Iniured Workers; 2014 -b-+.. - 
Notfce to Employees - Ittjqrlq-Caused bx ~ o r q  
~ i i n e .  of ~ a m ~ h l i r  r---F---.-- -. -..-.- - -- .=!? ,-LAy,-.. ;-. 
lKo.yker& ~ b m ~ ~ n s a t i o n . ~ ~ ( ~ @ + ~ o ~  @ ~ ~ ~ : l ) ~ & ~ ~ o t i c ~ ~ o g n i r a l ~ l 1 g t b t l 1 d  
tPEB SITES .. ..--. .*--- -- .,..., --.r--,l' .--,rr,y-, . - .-.- r7.- ,-,- -. ..-*.- - ..-. ,ry .. ..-- -.-. 
Cd~ornia  Deptartment~ufJ@dr!usbihl Relajions, @iv@iqn of 0cFu&~tlonal ~a fegand  ~ e a l t i l  
ht tpd~.dir .cagov/dos~ - --  e-.p --- - - r-p-. f- -c.-%-.I; p, 

California Department of lndustripl ~elations, i)ivi&ioan o ~ - ~ o r k e ~ ~ ~ o r n ~ e ~ o ~ o ~ :  
http:/huww.dir.ca.gov/dw;j 

Policy Reference UPDATE Servlce 
Copyright 2016 by Californin School Boards Assofiatlon, Wesl Sacmento, California 95691 
All rights rservcd 



Center USD 
Administrative Regulation 
Work-ReIated Q P 

AR 41 57.1 4257. 
Personnel 

Notifications 

The Superintendent or designee shall post a notice of employee rights related to workers' 
compensation and shall provide this information in writing to new employees. (Labor Code 
3550-355 1) 

.. . 

This notice shall also include a statement o r policy requiring employees to report 
work-related injuries as soon as practicable. 

EmpIoyees shall dso be informed that pursuant to Labor Code 4906, it is a felony for an 
employee to make a false workers' compensation claim. 

District Responsibilities 

- ?!@%sors receiving reports of a work-related employee injury shall gather appropriate 
information, including but not limited to: 

r' . The date, time and place of the injury 

1 2, The name, occupation and ure of 

3. Details of how the injury occurred 

4. The names of any witnesst 

lred employee 

Supervisors shall promptly re on about work-related injuries to the 
Superintendent or designee. 

w 
w e n e v e r  a work-related injury results in lost work time beyond the date of the injury or 
acquires medical treatment beyond first aid, the employee shall be given a workers' 
compensation claim form and a notice of potential eligibiIity for benefits within one working 
day of the reported injury. (Labor Code 5401) In the case of stress claims, the claim form 
shall be provided only if the employee indicates that he/she is going to a physician or is 
unable to work. 

Within fiv2 ~or=$-&i~i ~ ~ o ~ ~ ~ h o o w T e i T ~ e  of anyk~-ury WE& resuh inkst  time 
beyond the date of the injury or which requires medical treatment beyond first aid, the 



Superintendent or designee shall file a complete report of the injury with the district's insurer. 
bor Code 6409.1) 

Employee Responsibilities 

Upon recnvmg treatment for a work-related injury, the employee shall obtain a medical 
verification of h i d m  condition, indicating any limitations on the employee's ability to work, 
the anticipated time needed for recovery h m  these limitations. and the hme of work 
modification needed. 

(cf. 4 1 13-4/42 13-4/43 1 3.4 - Temporary - Modifiednight-Duty Assignment) 

To qualify for workers' co~@ed@hn, employees must noary tnm supmsor 
related injury within 30 days. (Labor Code 5400) 

June 19,1996 Antelope, 1996 - 

I*. 



CSBA Sample 
Administrative Regulation 

Certificated Personnel 

PERSONAL ILLNESS/INJURY LEAVE 

Note: The following administrative regutation is subject to collective bargmg.  Education Code 44978 
provides a midmum of 10 days of personal illness or injury leave (sick leave) per year for certiticated 
employees working five days a week The Governing Board may allow additional days at its discretion; if it 
does so, the following paragraph should be revised accordingly. 

.-.., -.- -. * ...--.. -.-.-+-.- 
Labor . Code -... . .. 245-249 . (the Healthy Workplaces, Healthy Famities Act ; - - . . . - . . 

require districts to grant s minimum of one hour of- 
X m p I o y e e s  who work for 30 days within ..... a year . _  _. ._.  of ~ e ~ e m p l o y m e n ~ , , h c l u ~ g g t e m p o ~  . , 

and substitute empIoyees. Pursuant to Labor Code 246, . , ' i a 
district may use a different sick leave a e d  method h=is 

The provisions of Labor Code 245-249 are very broad and only district employees owered by a valid 
collective bargaining agreement may be exempted ffom them, if the collective b a r g e g  agreement 
expressly provides paid sick leave in an amount equal to or exceeding the amount of Ieave required p-t 
to Labor Code 246, includes final and binding arbitration of disputes regarding the application of the paid 
sick days provisions, and provides premium wage rates for all overtime hours worked and a regular hourly 
rate of pay of not less than 30 pment more than the state minimum wage rate. Since many districts may not 
satisfy all the conditions for this exemption, this administrative regulation has been drafted to include the 
requirements of Labor Code 245-249. Any district whose collective bargaining agreement meets all the 
conditions for exemption may modify this administrative regulation accordingfy. 

For additional requirements of Labor Code 245-249, see the section titled "Healthy Workplaces, Healthy 
Families Act Requirements' below. For paid sick leave for temporary and substitute certificated employees, 
see BPIAR 4 121 - TemporarylSubstitute Penomel. For sick leave for classified employees, see AR 4261.1 - 
Personal Illness/Injury Leave. 

w 

Certificated employees employed five school days *ped week am entitled to 10 days' leave 
of absence with full pay for personal illness or injury (sick lea~e$~er  school year of service. 
Employees who work less than five school days per week (part-time employees) shall be 
granted sick leave in proportion to the time they work. However, any part-time employee 
who is entitled to less than three days of paid sick lave per yea4 due to the amount of time 
worked shall be granted sick leave pursuant to Labor Code 246, if he/she is eligible. 
(Education Code 44978; Labor Code 245-249) 

(cf: 41 61/4261/4361- Leaves) 
(cf: 41 6i.9/4261.9/4361.9 - Catastrophic Leave Program) 

Use of Sick Leave 

Certificated employees may use sick leave for absences due to: 



PERSONAL ILLNESSANJURY LEAVE (continued) 

1. Accident or illness, whether or not the absence arises out of or in the course of 
employment; quarantine which results fbm contact with other persons having a 
contagious disease during the employee's performance of hidher duties; or temporary 
inability to perform assigned duties because of illness, accident, or quarantine 
(Education Code 44964) 

(CJ 4157.1/4257.1/4357.1- Work-Related Injuries} 

2. Pregnancy, miscarriage, childbirth, and related recovery (Education Code 44965, 
44978) 

(cf 4161.8/4261.8/4361.8 -Family Care and Medical Leave) 

3, Personal necessity (Education Codc 44981) 

(cJ 41 61.2/4262.2/4361.2 - Personal Leavm} 

Note: Optfonnl item #4 below may be revised as desired to specify a different minimum increment for sick 
leave. 

4. Medical and dental appointments, in increments of not less than one hour 

5. Industrial accidents or illnesses when leave granted specifically for that purpose has 
been exhausted (Education Code 44984) 

- ---.-,, 
(cJ 41 62.11/426~;1~4362.22 - IndustriaIAccidenI/II1ness Leave} 

to attend to the health care needs of a f a d y  member, as specifl ed in item #6 below; Labor Code 245. 
defines ltfamily member" as an employee's spouse; registered. domestic partner,, chlld (biological 3 adopted, or foster a d ; .  stepmd; h a 1  ward; or a: c u d .  to whom. the. employee stand3 in loca 
parentis), parent (blologiOl,. adoptive, or foster parent; stepparent: legal guardian ofan employeeo~ 
the employee1s spouse o r  reglstered.domesttc.partner; o r  a person who stood in loco parenth when. thq 
employeewas s minor child), grandparent, grandchild, or sibllngi 



PERSONAL ILLNESSANJURY LEAVE (continued) 

. T..- -.,.-..y- ,-..aq . 11 
. .  . +.. For --. additional information about ,- --. leaves for victims of domestic violence, sexuaI 

~ a n t e d ' t ~ ~ ~ o r d a ~ e ~ ~ ~ ~ i t e m . # ~ b e i ' o ~ ,  see AR 4161.214261.2l4361.2 - Personal 
Leaves. 

defin=d'&kabor Code 245.5, for the diagnosis, care, or treatment of an existing 
- ' - F -  . ' "  - . < -  

health condition or for preventive care (Labor-Code .. .- 233,246,a 

, - 3  

kfl , -a Need of the employee to seek or obtain any relief or medical attention specified in 
Labor Code 230(c) and/or 230.l(a) for the health, safety, or welfare of the employee 
or histher child, when the employee has been a victim of domestic violence, sexual 
assault, or stalking @.,abet: code: 233s246.51 

,* .--:..y,p;lr+rrv y-..-F.-. -.---"."'~-,,.,l.-".c.--. mT-.- -,"-tl-.,-...--~ep-n -"-- - -I.-' *." - " 
F& the purposes ,ispeelfled in items #6-?, an e m p K e E  us% in any calendar year, thr( 
amount of sick ielive heishe would ,a~rue_during.~s~~mon.~s-a~~ his!heer_cur_r_ent_rate4'of 
qnt~tlemenk &abw code. 2331 

An employee may take sick leave at any time during the school year, even if credit for sick 
leave has not yet been accrued. (Education Code 44978) 

1 Note: The following paragraph ia optional. 1 
An employee shall reimburse the district for any unearned sick leave used as of the date of 
hisher termination. 

Unused days of sick leave shall be accumulated fiom year to year without limitation. 
(Education Code 44978) 

1 Note: The following optional paragraph may be revised to reflect district practice. 1 
At the beginning of each school year, employees shall be notified of the amount of sick leave 
they have accumulated. 

The district shall not require new employees to waive leave accumulated in a previous 
district. (Education Code 44979,44980) 

Note: Pursuant to Education Code 44979-44980, a certificated employee is entitled to have W e r  
accumulated sick leave transferred with W e r  in rhe circumstances specified in the following optional 

, paragraph. 



PERSONAL ILLNESS/LNJURY LEAVE (continued) 

The Superintendent or designee shall notify any certificated employee who leaves the district 
after at least one school year of employment that if the employee accepts a certificated 
position in another district, county office of education, or community college district within 
one year, he/she may request that the district transfer hidher accumulated sick leave to the 
new employer. (Education Code 44979,44980) 

. . .  - 
Note2 Education. code 44978.2,. ss' added. by. ~ ~ ' , 1 1 8 0  (Ch.. 728,'~ta'tutes oE 2016), 
employee: ,?.dred. on. or'after January 1; 2017, who'is a militaq.'veteran .yith a 
servlce-connected.disabWty (Lo, an injury or disease: that occurred during 
worse by active d i a r y  service.aad that has.'a disability rating by the U.S. 
~f ln i rs  OF 3Q percent or  higher) Is entitled to additional sick leave with. 
leave may only be taken during, t h e , , f i r ~ t ~ ~ ~ ~ ; o £ ,  employ-ment -for_ the 
treatment, as specified below] 

-- - - f - .c - -7 -W. .  . , m-ET.:->T-.--e?--.v.. , . -:mWy, 

The =unt of leave' shall b& c>g*ied t'o de'i;dplt$e o n  the;first- day: ,of employmen3 
and shall remain.available. for the. following. 12. months of krnploynhnt. 'Leave not use 
during, the 12Lmonth . . period: shall not becaryied.over_and shall. be forfeited, 
Code 44978.21 

Note:; Pursuant to Education Code 44978;2;.ihe district. may require proof that a 
M Inw is. used for treatment of a:militnqservtce-connected disabUiy;,Thk following paragraph ma 
be revised to reflect district practlcej 

treatment-of a militaq-sedce-comected disabirlityj 

Notification of Absence 

I Note: The fotlowinn optional section m y  be revised to reflect district practice. 1 

An employee shall noti@ the district of his/her need to be absent as soon as such need is 
known, so that substitute services may be secured. This notification shall include an estimate 



PERSONAL ILLNESSANJURY LEAVE (continued) 

of the expected duration of absence. If the absence becomes longer than estimated, the 
employee shall so notifi the district. If the duration of absence becomes shorter than 
estimated, the employee shall notify the district not later than three o'cIock in the afternoon 
of the day preceding the day on which hdshe intends to retum to work. If the employee fails 
to notify the district and the failure results in a substitute being secured, the cost of the 
substitute shall be deducted from the employee's pay. 

(cf: 4121 - Temporary/Subsfitute Personnel) 

Continued Absence After Available Sick Leave Is ExhaustedlDifferential Pay 

Note: Pursuant to Education Code 44977, an employee who is absent for up to five months after exhausting 
all hidher available sick leave must receive hidher regular salary minua the cost of a substitute. Option 1 
below refIects this requirement. However, Education Code 44983 provides that Education Code 44977 does 
not apply to those districts that adopt a mle that gives certificated employees 50 percent or more of their 
regular sdary during the period of absence. Option 2 below is for use by districts tbat choose to specify such 
a level of compensation; these districts are mandated to adopt a rule to this effect 

When an employee is absent for a period of mom than five months, or is absent for a cause other than 
illness, Education Code 44977 and 44983 provide that the amount deducted from hismer salary shall be 
determined according to the rules and regulations adopted by the Board as long as such rules are not in 
c d c t  with State Board of Education regulations. If not covered in the district's negotiated agreement, 
the district may add provisions in this section reflecting salary deductions for empIoyees absent longer 
than five months. 

OPTION 1: 

During each school year, when a certificated employee has exhausted all available sick leave, 
including all accumulated sick leave, and, due to illness or i~jtfqyaccidend, continues to be 
absent from hisher duties for an additional period oeup to five school months, the employee 
shall receive hisher regular salary minus the actual cost of a substitute to fill the position. If 
the district has made every reasonable effort to secure the services of a substitute and has 
been unable to do so, the amount that would have been paid to a substitute shall be deducted 
h m  the employee's salary. (Education code 4497a 

An employee shall not be provided more than one five-month period per illness or 
k&yacciden(. However, if the school year ends before the five-month period is exhausted, 
the employee may take the balance of the five-month period in a subsequent school year. 
(Education Code 44977) 

-- 

Note: Option 2 below is mandated for use by districts that choose to provide employees at &st 50 percent 
of their regular salary during the period of absence pursuant to Education Code 44983. The following 
parngrnph specifies 50 percent and should be modified by districts tbat have set a higher percentage. 



PERSONAL ILLNESS/INJURY LEAVE (continued) 

~ o k : . ' ~ l i e  following p k a g a p h  is"req'&ed foc';lfstricts 'that skleCk0ptio;dl (Le;, aferential pay) id 
the section."Continued ,Absence After.Avdabk Sick Leave Is Exhausted/Dlfferential Pay" above and 
should be carefully considered by. districts that select Option 2 (Le, 50 percent pay). Education 
44978.1 requires the establishment of a reemployment. Ust for employees who. are unable to 
their-duties after the five-month. period provided pursuant' to Education Code. 44917;: Althoug 
Education Code 44978.1 does not explicItIy require a reemployment list for dfstrlcts s e ~ e c t i t l ~ . ~ ~ t i o d  
2,such districts shouId be aware. that f d u r c  to establish. a reemployment list.may subject employeed 
to. termination following a five-month absence. Thereforq, any district that selects .,,Optiair 2. and 
currently maintains a reemployment list fo r  employees..who areabsent beyond. the five-month perio 
or that wishes: to establish -such', a. list;, shouId. consult .Iegal, counse1,beefo:e-.chan&gi& 
practiced 

If a certificated employee is not medically able to resume his/her duties after the five-month 
period provided pursuant to Education Code 44977, the employee shall be placed either in 
another position or on a reemployment list. Placement on the reemployment list shall be for 
24 months for probationary employees or 39 months for permanent employees and shall 
begin at the expiration of the five-month period. If during this time the employee becomes 
medically able, he/she shall be returned to employment in a position for which hefshe is 
credentialed and qualified. (Education Code 44978.1) 

,, . _.----._C,,. ._ .,,- ,l-.:_.,_ +*.__ 

Wferential Pay for Parental ~ e a v l  

. . 
leave rights s . Pwsuant to Education Code 44977.5, 

-2393 (Ch. 883; Statutes O C ~ O I ~ ,  the &= - a certificated employee when h&he ha exhausted, aU available sick leave, 
including accumulated sick leave, and continues to be absent due to p&entd leave 
for the birth of the employee's c u d  or placement of a child with the employee for adoption or foster care 
(baby bonding), pursuant to Government Code 12945.2 (California Family Rights Act). Such an employee 
is entitled to receive differential pay, calcuIated iath&same manner described in Option i o r 2  in :th$ 
section. ttContinued Absence After Available Sick Leave Is Exhausfed/Differential Pay" above4 for up 



PERSONAL ILLNESSIINJURY LEAVE (continued) 

parental leave- taken pursuant to Government ~ o d ~  
Government Code 12945.2,; leave taken pursuant. to Education Code44977.5 does not: require.. a 
employee to have at least 1,250 hours of service with the district during the.previous 12-month perio 
in order &.be. eligible. for parental. leave. Sea AR 4161.8/4261.814361.8 .- Faamfly. Care and ~ e d i e d  - . . - I Leave for further informati on on requiremeats related to the California F a d y  I&hts A C ~  

a)---- 

, .I 

l+a&h+fluring each school year, any certificated employee who has exhausted all 

vernment Code 

. . - . . . . . 

(Education Code 44977.5) 

Verification Requirements 

Note: Education Code 44978 mandates the Board to adopt mgulations requiring proof of illness or injury 
and prescribing the means of verification. However, Education Code 44978 provides that these regulation3 
shall not discriminate against evidence of treatment and the need for treatment by the practice of a well- 
recognized religion. For verification requirements for employees on leave pursuant to the Family and 
Medical Leave Act, see AR 4 161.8/426 1 31436 1.8 - Family Care and Medical Leave. The folIowing section 
should be modified to reflect district practice and any procedures which have been specified ia negotiated 
agreements. 

971 -ad, "., 9 
t . . o r  c~ 

use sick leave for the purposes specified in Labor Code 246.5, the paid sick leave law. Because the paid 
sick leave law is silent on requests for verification, and actuaily requires an employer to provide an 
employee with paid sick days upon oral or written request, districts should be cautious in requiring 
verification for sick leave used for the purposes specified in Labor Code 246.5 (itemg #6-7 In. the sectiod 
"Useof Sick ~eavef!  above). Although a district is permitted to require verification h m  an employee who 
is a victim of domestic violence, sexual assault, or stalking, pursuant to Labor Code 230 and 230.1, a 
general insistence on verification could be deemed a violation of Labor Code 246.5. Any district with 
questions regarding its authority related to verification should consult legal counsel. 



PERSONAL LLLNESS/INJURY LEAVE (continued) 

After any absence due to illness or injury, the employee shall verify the absence; by 
submitting a completed and signed district absence form to h i s k  immediate supervisor. 

The Superintendent or designee may require verification whenever an employee's absence 
record shows chronic absenteeism or a pattern of absences immediately before or after 
weekends and/or holidays or whenever available evidence clearly indicates that an absence is 
not related to illness or injury. 

In addition, the Superintendent or designee may require an employee to visit a physician 
selected by the district, at district expense, in order to receive a report on the medical 
condition of the employee. The report shall include a statement as to the employee's need for 
fbrther leave of absence and a prognosis as to when the employee will be able to return to 
work. If the report concludes that the empfoyeets condition does not warrant continued 
absence, the Superintendent or designee may, after giving notice to the employee, deny 
further leave. 

Note: 42 USC 2000ff-1, the Genetic Information Nondiscrimination Act, and its implementing regulations, 
29 CFR 1635.1-1635.12, specify that it is unlawhrl for a district to request, require, or purchase an 
employee's or Wcr family member's individual genetic information except in complying with the medical 
certifkation requirements for M y  care and medical leave purposes or with the emplayec's prior written 
authorization See AR 4161.8/4261.8/4361.8 -Family C m  and Medical Leave. Pursuant to 29 CFR 1635.9, 
any such infomation received by the district must be kept confidential as specified below. 

Any district request for additional verification by an employee's physician or a district- 
selected physician shall be in writing and shall specify that the report to be submitted to the 
district should not contain the employee's genetic information. 

Any genetic information received by the district on behalf of an employee shall be treated as 
a confidential medical record, maintained in a fiIe separate fiom the employee's personnel 
file, and shall not be disclosed except in accordance with 29 CFR 1635.9. 

Before returning to work, an employee who has been absent for swgery, hospitalization, or 
extended medical treatment may be asked to submit a letter fiom his/her physician stating 
that he/she is able to return to duty and stipulating any necessary restrictions or limitations. 

(cf: 4032 - Reasonable Accommodation) 
(cJ 4 11 3.4/42I3.4/4313.4 - Temporaty ModifedILigght-Du Assignment) 

Healthy Workplaces, Healthy Families Act Requiremenb 

I Note: Pursuant to Labor Code 2 4 5 - 2 4 9 , g  all employers, 
including those that provide paid time off to their employees under existing policy or other law, must 
comply with the requirements specified in the following sectian. Pufsuant to Labor Code 248.5, 
noncompliance with the Healthy Workplaces, Healthy Families Act could result in enforcemeat action 



PERSONAL ILLNESS/DTJURY LEAVE (continued) 

against the employer, inctuding the imposition of civil and monetary penalties. Any district with questions 
regarding the applicability of this new law should consult its legal counsel. 

No employee shall be denied the right to use accrued sick days, and the district shall not in 
any manner discriminate or retaliate against an employee for using or attempting to use sick 
leave, filing a complaint with the Labor commissioner, or alleging district violation of Labor 
Code 245-249. 

To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee 
shall: 

1. At a conspicuous location in each workplace, display a poster on paid sick leave that 
includes the following information: 

a That an employee is entitled to accrue, request, and use paid sick days 

b. The amount of sick days provided by Labor Code 245-249 

c. The terns of use of paid sick days 

d. That discrimination or retaliation against an employee for requesting auci)pr 
using sick leave is prohibited by law and thai an employee has the right to file 
a complaint with the Labor Commissioner if the district discriminates or 
retaliates against W e r  

2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to 
use per year and allow eligible employees to we accrued sick leave upon reasonable 
request 

3. Provide eligible employees written notice, on their pay stub or other document issued 
with their pay check, of the amount of paid sick leave they have available 

(cf: 41 12.9/4212.9/4312.9 - Employee Notifications) 

4. Keep a record documenting the hours worked and paid sick days accrued and used by 
each eligible employee for three years 

Legal Refrence: (see next page) 



PERSONAL ILLNESS/INJURY LEAVE (continued) 

L e d  Reference: - " 

EDUClATION CODE 
44964 Power to grant leave of absence in case of illness, accident, or quarantine 
44965 Granting of leaves of absence for pregnancy and childbirth 

44978 Provisions for sick leave ofcertificated employees 
44978.1 Inability to retuntaro duly; placement in another position or on reemployment lLrt 
44978.2"keave f4i military service' connected dkabilid 
44979 Trnnsfer of accumulated sick leave to another distrikt 
44980 Tkansfer of accumulated sick Ieave to a county ofice of education 
44981 Leave of absence for personal necessity 
44983 Exception to sick leave when district adopts specflc rule 
44984 Industrial accident or illness 
44986 Leave of absence for disability allowance applicant 
LABOR CODE 
220 Sections inapplicable to public employees 
230 Jury du&; legal actions by domestic violence, seruol assault and stalking victims. right to time o f  
230.1 Employers with 25 or more employees; domestic violence, sexrral assault and stalking victims, 
right to time of f  
233 nlness of child, parent, spouse or domesticparlner 
234 Absence conrtol policy 
245-249 Healthy Wbr@laces, Healthy Families Act of 2014 
CODE OF REGULA TIONS. TflZE 5 
5601 Transfer of accwmulated sick leave 
UNWED STATES CODE. TITLE 42 
2000~200Off-11 Genetic Information Nondiscrimination Act of 2008 
CODE OF FEDERAL REGULATIONS. r n ~  29 
1635.1-1635.12 Genetic Information Nondiscrimination Act of 2008 
COURT DECfSIQiV5 
Vemez v. govern in^ Board of Lon^ Beach Unified School District, (2005) 127 Cal.App.4th 406 

Pollcy Reference UPDATE Service 
Copyright 2017 by California School Boards Assodatlon, West Sacramento, California 95691 
All rights reserved. 



lter USD 
Administrative Regulation 
Personal IllnessIInjury Leave 

AR4161.1,4361.1 
Certificated Personnel 

dw- 
Cerhticated employees en ~yed  iive school days a week are entil to 10 days' leave of 
absence with 111 pay for personal illness or injury (sick leave), per school year of senrice. I 

Employees who work less than five school days per week (part-time employees) shall be 
granted sick leave in proportion to the time they work. However, any part-time employee ; 

who is entitled to less than three days of paid sick leave due to the amount of time worked 
shall be grrtnted sick leave pursuant to Labor Code 246, if helshe is eligible. ~ducati(-" 

.E 
Code 44978; Labor Code 245-249) 

{cf: 41 61/4261/4361- Leaves) 
(cf: 41 61.9/4261.9/4361.9 - Catastrophic Leave Program) 

'ees may r c leave fol .ces due to: 

Acndent or illness, whether or not the absence arises out of or in the me' OF, 
employment; quarantine which results from contact with other persons having a 
contagious disease during the employee's performance of hidher duties; or temporary 
inability to perfom assigned duties because of illness, accident, or quaintink 
(Education . -4) .. .. . I 

- - -- 
- . L P  . 

7.1 - Work-Related Injm'es) 

Education Code 44965, 

(cf 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 

3 Personal necessity (Education Code 4498 1) 
r- = Y  

5. W aecithb OF ilhwsm when hw gma4ed s p c i M l y  fir that papaw. has 
bearz exhusted (Mucatien C& 44984) 



cumulated from :ar to year without limitation. 

of sick leave 

6, In any calendar year, an employee may use the amount of sick leave helshe would 
accrue during six months at hidher curreat fate of . entitlement . the fouowia~: 
lLabor Code 233.246.5) 

. .. .. .. . , .-.. 1'. ., , , . 
a Need loyee or hidher family member, as defined in Labor Code 

245.5, for the diagnosis, care, or treatment of an existing health condition or 
for preventive care 

b. Need of the employee to seek or obtain any relief or medical attention 
specified in Labor Code 230(c) and/or 230.l(a) for the health, safety, or 
welfare of the employee, or hislher chi1 yhen the e m p l o p  .&g bgen g 
victim - - of domestic . i i  ' violence, sexual assaul L e g  

' _  : i- 
.. . 

. -8.- A+' -- '- A 

An employee may take sick lea. it any time during &e s&od year, even if me&t for sick 
ve has not yet been rued. (Education Cod€ ' 1978) 

. . , , . . 
~n employee s n d  r a o u r s e  me rusrncr  or any unearned sick leave used as of the date of - 
hisher termination. 

Unused days of sick 1eaveAdl be 
(Education Code 44978J 

- 
- 1 :  " ' 

At the beginning of each schod year, employees shall be notified of thc 
they have accumulated. 

The district shall not require new employees to waive leave accumulated in a p rev ioq  . - - 
district. (Education Code 44979,44980) 

The Superintendent or designee shall notify any certificated employ who leaves the districl 
after at least one school year of employment that if the employee accepts a certificated 
position in another district, county office of education, or community college district within 
one year, hdshe may request that the district transfer hidher accumulated sick leave to the 
new employer. (Education Code 44979,44980) 

Notification of Absence 

An employee shall notify the district of hidher need to be absent as soon as such need is 
known, so that substitute services may be secured. This notification shall include an estimate 
of the expected duration of absence. If the absence becomes longer than estimated, the 
employee shall so notify the district. If the duration of absence becomes shorter than 
estimated, the employee shall notify the district not later than three o'clock in the afternoon 
of the day preceding the day on which hdshe intends to return to work. If the employee fails 
to notify the district and the failure results in a substitute being secured, the cost of the 
substitute shall be deducted fiorn the employee's pay. 

{d 4121 - Temporary!Substitute Personnel) 

Continued Absence After Ava bIe Sick Leave 1s Exhausted/Differential Pav 



During each school year, when a certificated employee hEts exhausted all available sick leave, 
including all accumulated sick leave, and, due to illness or injury, continues to be absent 
fkom hislher duties for an additional period up to five school months, the employee shall 
receive h i h e r  reguIar salary minus the actual cost of a substitute to fill the position. If the 
district has made every reasonable effort to secure the services of a substitute and has been 
unable to do so, the amount that would have been paid to a substitute shall be deducted fiom 
the employee's salary. 

An employee shall not be provided more than one five-month period per illness or injury. 
However, if the school year ends before the five-month period is exhausted, the employee 
may take the balance of the five-month period in a subsequent .- school year. (Education Cod? 
I 177) 

: addition, during each schoo- ear, any certificated ewloyee w%o Las ediaisted all 
available sick leave, including accumulated sick leave, and continues to be absent on account 
of maternity or paternity leave (baby bonding) pursuant to Government Code 12945.2 shall 
receive, for up to 12 school weeks, hidher regular salary minus the actual cost of a substitute 
to MI the position or, if no substitute was employed, the amount that would have been paid 
had a substitute been employed. The 12-week period shall be reduced by any period of sick 
leave, including accumulated sick leave, taken during a riod of such maternit pr paternity 

1 - .r. 

leave. (Education Code 44977.5) 

Verification Requirements 

After any absence due to illness or injury, the employee shall verify the absence by 
submitting a completed and simed district absence form to h i d h a  immediate guuervisor. 

The Superintendent or des~gnee may, at any time, requrre additionai mtten verrBcation by 
the employee's physician or other authorized health care provider. Such verification shall be 
required whenever an employee's absence record shows chronic absenteeism or a pattern of 
absences immediately before or after weekends and/or holidays or whenever available 
evidence clearly indicates that an absence is not related to illness or injury. 

In addition, the Superintendent or designee may require an employee to visit a physician 
selected by the district, at district expense, in order to receive a report on the medical 
condition of the employee. The report shall include a statement as to the employee's need for 
further leave of absence and a prognosis as to when the employee will be able to return to 
work. If the report concludes that the employee's condition does not warrant continued 
absence, the Superintendent or designee may, after giving notice to the employee, deny 
firrther leave. 

if a certificated employee is not medically able to r6mme ffiaei &ies afkk %<E+e&onEd 
----iod provided pursuant to Education Code 44977, the employee shall be placed either in 

position or on a reemployment List. Placement on the reemployment list shall be for 
24 months for probationary employees or 39 months for permanent employees and shall 
begin at the expiration of the five-month period. If during this time the employee becomes 
medically able, hdshe shall be returned to employment in a position for which he/she is 
credentialed and qualified. (Education Code 44978.1) 



Any district request for additional verification by sn employee's physician or a district- 
selected physician shall be in writing and shall specify that the report to be submitted to the 
district should not contain the en 1yee1s genetic idormation 

Any genetic information received by the district on behalf of an employee sb be treated as 
a confidential medical record, maintained in a file separate from the employee's personnel 
file, and shall not be disclosed except in accordance with 29 CFR 1635.9. 

Before returning to work, an employee who has been absent for surgery, hospitalization, or 
extended medical treatment may be asked to submit a letter fiom hidher physician stating 
that hdshe is able to return to duty and sti~ulatiqg my necessg restrictions or bitations. 

E-7 - -  :m.= -2z7-7 .. - - 7' . - - . . - -- I I 
(~$4032 - Remonable Accomr; d . . I 

(cJ 41 13.4/4213,4/43U.4 - Temporary i U o d i f i e c l / ~ i ~ h t - ~ ~  .mslg*n 

Healthy Workplaces, Healthy Families Act ~e~uiremenbt; 
- t -  - - -  - - -  - - - 

No employee shall be denied the right to use accrued sick days, and the district shall not in 
any manner discriminate or retaliate against an employee for using or attempting to use sick 
leave, filing a complaint with the Labor Commissioner, or alleging district violation of La- 
Code 245-249. 

1 o ensure the district's compliance with Labor Code 245-249, the Superintendent or designee 
shall: 

At a conspicuous location in each workplace, display a poster on paid sick leave that 
e followin 

The amount of sick days provided by Labor Code 245-249 l 
c. . !  !The terms of use of paid sick days 

d. That discrimination or retaliation against an employee for requesting or using 
sick leave is prohibited by law and an employee has the right to file a 
complaint with the Labor Commissioner if the district discriminates or 

miher .. m retaliates aga m m 

2. Provide at least 24 hours or three aays of paid sick leave to each eligiile employee to 
use per year and allow eligible employees to use accrued sick leave upon reasonable 
request 

3. Provide eligible employees written notice, on their pay stub or@er docun 
with their pay check, of the amount o lhg . - ha&ail&le 

- (cJ 41 12.9/4212.9/4312.9 - E bye( :ation.$ 
.- 1 C K i  - ,..F - -< .- +. ,, -. = --. 

r - - -  . . -  -. -. ---. 4 -,.. .-..... + . 
Keep a record d o c u m e n t m g % i ~  worked and paid sick days a c d a  ano usea oy 
each eligible employee for three years 



Legal Reference: 
ED WCATION COD4 

. 1 44964 Power to grant Ieme oj ao: *e rn e of illnl accruent, or qu 
i 44965 Granting of leaves of abser.--,'orp. -,nancy m., Aildbirth 
; 44976 lYanssfer of Ieave righLF when school is tra~ferred to another district 
44977 Salary deduction during absencefirn dutiar up tofive months ajer sick leave is txhausted 
44977.5 Salary deduction during absence from duties for maternity orpatemify leave up to 12 weeks 

n afler sick leave is exhausted 
44978 Provbions for sick Ieave of certJcated employees 
44978.1 Inability to return to duty; placement in another position or on reemployment list 
44979 Transfir of accumulated sick leave to another district 

1' 44980 Tkansfer of accumulated sick leave to a county oflire of education 
44981 Leave of absence for personal necessity 
44983 Exception to sick leave when district adopts specific mk 
44984 Indusirial accident or illness 
44986 Leave of absence for disobilitv allowance a p p u  

CODE . . 
220 Sections inapplicable lo public empli s 
230 Jury duty; legal ac':-ns by d ~ - ~ t i c ~ r v r ~ n ~ e ,  S C . ~ '  msault and -'-lking vir"-- 'ght lo time o$ 
230.1 Employers will or mor vployees; dome, violence, se l assaulr glking victims. 
right to time o g  
233 Illness of child, parent, spume or domestic partner 
234 Absence control policy 
245-249 Healthy Workplaces, Healthy Families Act of 2014 
m F  RFGUU770NS, Tm-a 
5601 llansfer of accumulated sick leave 
W D  STATES CQDfi T77LE 42 
2000H-2000ff-11 Genetic Injbrmation Nondiscrimination Act of 2008 
CODE .OF F E D E M  REGUT~UJV$.  TTTLE 29 
1635.1-1635.12 Genetic Information Nondiscrimination Act of 2008 
CO IIR T DECISIOh'S 
F e p e z  v. Governiw Board qfT?~ne Beuch Unified School Di-mcr, (2005) 127 Cal.App.4th 406 

Regulation 
approved: October 19,2016 



CSBA Sample 
Administrative Regulation 

Classified Personnel 

PERSONAL ILLNESS/INJURY LEAVE 

Note: The following administrative regulation is subject to collective bargaining. Twelve days of paid 
personal illness or injury leave (sick leave) per year is thc minimum prescribed by Education Code 45191 
for classified employees employed five day a week in both merit and non-merit system districts. The 
Governing Board may allow more sick leave at its discretion; if it does so, the following paragraph should 
be revised accordingIy. 

..,..-,. ---.. - -f-T1..- .-.- I .,.---- - - 
Labor ,Code 245-249 (the Healthy Workplaces, Healthy F d e s  Act, - - .  

. . 
require districts to grant a minimum of one hour of- 

x m p l o y e e s  who work for 30-days within a year, of thetemployment, . - including classified 
employees. Pursuant to Labor Code 246, a district may 
use a different sick leave accrual method =basis so that an 

The provisions of Labor Code 245-249 arc very broad and only district employees covered by a valid 
collective bargaining agreement may be exempted h m  them, if the collective bargaining agreement 
expressly provides paid sick leave in an amount equal to or exceeding the amount of leave required pursuant 
to Labor Code 246, includes iind and binding arbitration of disputes regarding the application of the paid 
sick day8 provisions, and provides premium wage rates for all overtime hours worked and a regular hourly 
rate of pay of not less than 30 percent more than the state minimum wage rate. Since many districts may not 
satisfy all the conditions for tbis exemption, this administrative regulation reflects the requirements of Labor 
Code 245-249. Any district whose collective bargaining apement meets all the conditiom for exemption 
may modify this administrative regulation accordingly. 

PO--idditionai roq&&Gts-of cab&Cocdc24$249i%&e sections titled "Short-Tern - and .. Substitute . , 

Employees", and "Healthy Workplaces, Healthy Families Act Requirementstt below 
-. For sick leave for certificated employees, see AR 4161.114361.1 - Personal 
Illness/Iajuy Leave. 

Classified employees employed five days a week are entitled to 12 dayst leave of absence 
with fill pay for personal illness or injury (sick leave) per fiscal year. Employees who work 
less than a fbI1 fiscal year or fewer than five days a week (part-time employees) shall be 
granted sick leave in proportion to the time they work. However, any part-time employee 
whose work hours are so few as to entitle M a  to less than 24 hours of paid sick leave per 
fiscal year shall be granted sick leave pursuant to Labor Code 246, if helshe is eligible, 
(Education Code 45 19 1 ; Labor Code 245-249) 

(cJ: 4161/4261/4361- Leaves) 
(c$4161.9/4261.9/4361.9 - c;tas&ophic ~ & v e  Prog;amA 



PERSONAL ILLNESS/INJURY LEAVE (continued) 

Use of Sick Leave 

A classified employee may use sick leave for absences due to: 

1. Accident or illness, whether or not the absence arises out of or in the course of 
employment, or by quarantine which results from contact with other persons having a 
contagious disease during the employee's performance of hisher duties (Education 
Code 45199) 

2. Pregnancy, childbirth, and recovery (Education Code 45 193) 

(cf: 41 61.8/4261.8/4361.8 - Family Care and Medical Leave) 

3. Personal necessity as specified in Education Code 45207 

(cf. 4161.2/4261.2/4361.2 - Personal Leaves) 

~ o : e : ~ ~ t i o n ~ m  A4 below may be revised to speeiFy a M e r e n t  minimum increment. I 
4. Medical or dental appointments, in increments of not less than one hour 

5. Industrial accident or illness when leave granted specifically for that purpose has been 
exhausted (Education Code 45 192) 

(4 4r6X124261. I 1/43'dj.jd - Industrial Accidenlfllness Leave) 

them to use sick leave, in an amount not less than the sick leave that would be accrued during six months at 
the employee's then current rate of entitlement, for the purposa specified h items #6-?,,belot$. 

adopted, or. foster cud;., stepchild; legal ward;. or.-a child to whom the employee. stands in: loco/ 
parentis), parent (biological,. adoptive, or foster parent;. stepparent; legal guardian of an employee o 4 the employee's spouse or registered domestic partner; or n person vho stood in loco parentis when thq 
employee was a minor cud),  grandparent; grandchild, or fiibltn& 

.,. ,., -,-.  ..A. . I  _..I....I , .+  IF  .I ---. .-.. , 4 . . -. - -  ... - - .  *,- " '  ' 7 . "    or additional information', about leaves for victims of domestic dolenee,. sexual assault, o r  stalhd 
granted.h accordance with item #7 below; see-AR 4161,214261.2/43613 - Personal ~ e a v e d  



AR 426 1.1 (c) 

PERSONAL ILLNESSmYJURY LEAVE (continued) 

6.  

as def&d in Labor Code 245.5, for the diagnosis, care, or treatment of an existing 
health condition or for preventive care a-abor ~ o d k 2 3 3 , , 2 d 6 ~ a  

61 Need of the employee to seek or obtain any reIief or medical attention specified in 
Labor Code 230(c) and 230.l(a) for the health, safety, or welfare of the employee, or 
his/her child, when the employee has been a victim of domestic violence, sexual 
assault, or stalking (I,aboricod;:233, + -. 246.a 

.-.-:;-.,-,-!--+:cI-~-.-.T.-*-* F.- 9 .-.rcr* -y-4.,-e- ~ . t  ---.rr-*-.r- ---.I-- -r ~ : - r rF- - . t+* - - - - .c -~~- tF- . .  

For the purposes specified in items #6-7,'an.employee may use,.ia any calendar year, thd 
amount of sick leave hdsha would ac--during. six rqonths at-his/her_curreqt- rate:,*f 
eotitler@nt., (LBbor ode.333i 

An employee may take leave for personal illness or injury at any time during the year, even if 
credit for such leave has not yet been accrued, However, a new MI-time classified employee 
shall not be entitled to more than six days of sick leave until hdshe has completed six months 
of active service with the district. (Education Code 451 9 1) 

Unused days of sick leave shall be accumulated h m  year to year without limitation. 
(Education Code 45 191) 

( Note: The following pangnph is optional. 

An employee shall reimburse the district for any unearned sick leave used as of the date of 
hisher t h a t i o n .  

The district shall not require newly employed classified employees to waive leave 
accumulated in a previous district. However, if the employee's previous employment was 
terminated for cause, the transfer of the accumulated leave shall be made only if approved by 
the Governing Board. (Education Code 45202) 

Note: Pursuant to Education Code 45202, a classified employee who is teambated after at least one year of 
employment for any reason unrelated to discipline iu entitled to have hidher accumulated sick leave 
transferred with himher in certrtin circumstances. The foIlowing paragraph, which provides for the 
notification of employees as a way to implement tbis provision, is optional and may revised to reflect 
district practice. - 
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The Superintendent or designee shall notify any classified employee whose employment with 
the district is terminated after at least one calendar year for reasons other than for cause that, 
if heishe accepts employment in another district, county office of education, or community 
college district within one year of the termination of employment, hefshe shall be entitled to 
request that the district transfer hisher accumulated sick leave to histher new employer. 
(Education Code 45202) 
,- n r- --. mrvr - -  . n , l s ~ 1 . F - 4 7 - . 1 -  -.F--r+C--I-.f7-*-.m ll-rn 

AddltipnaiIL_eav_efo_r,D@abIed NJ.@trlryl~,ete=anl 

Note: Educatfon. code 45191.5,- as :added by ~~.1180'-(~h" '728,  ~tatu'tck of 2016), provides'that 
employee ,hired on or 'after. January. 1, 2017, who. is ' a  military, veteran. with a. qusttfyhg mUt 
setrice-connected disability. (i.e.,. an injury. o r  disease that occuried during active duty o r  was 
worse by active.military service and that has 'a disability rating by. the U.S. Department of Veteran 
Affairs of 30 percent or higher) is entitled to additional, sickleave.with pay for  up, to 12' days. 
leave may only be taken. during: the first year of ernployment . . f~~~~e puqgsk of._undergqing,pledic 
treatment, 35. spectflcd bclotv~ 

-f- ". " F- -m,--,,.-u"crZ'--."-.- -$"."I-*- p------.f?.,--..~"-- 
In addition txy other entilement for sick 1eX;;;it.h' pw~~y hired classified 
employee who Is a military,veteran with, a, military service-connected disability rated a 
30 percent or higher by the U.S. Department of Veterans Affairs shall be entitled ta sic 
leave with pay of up-to 12>days for the purpose of undergoirig, medical treatment fo 
hisher military servic&connecte'd di~ab'ity.~ An eligible. employee employed ress th 

(Education Code 45191.4 
.i five days per week shall be-entitled to suchleavg inpro~pflon to-the time helshe-works, 

- ~ . , r r s ~ t m - -  -3--+m --.T-rt-I I pl: -- ~ t ~ - - I ~ - I . I C - - . + I . ~ ~ - - C ~ ~ ~ C . ~ r . F I I - C  ---.-C.~-*- 

The amount of leavem becredited to the employee on the first day of e 3 o y m e n i  
and shall remain' available foe the following 12 months o£,employtrient~Leave not used 
during. the 12-month period shall not be carried, over..an& shall be- forfeit* .- @duc'atiod 
Code 45191.4 

Note: Pursuant to Education Coda 451915,, the district may ieqolre proof that a leave granted, undej 
this law is used for treatment of a d t a r y  service-connected dhabllityi .The following paragraphmay 
be redsed to reflect district practicej 

.. . . -.-.- - .- - -.-,--. - . -+  ' . . . r . - . - -  - m y - ,  .--a - - - , - - - 7 . a . -  - - . -  .C-_.  . ,.l. C .. 7 C . v r S - f l C  -,I..-., .l..-.-.*-. - *... 

The- Superintendent or - designee may require verification, in! accordance' iiGith. thd 
section b?rerification Requirements" below, that the employee used the leave ta. obtaia) 
treatment of a military service-connected disability4 

Notification of Absence 

( Note: The following optional section may be revised ta reflect district practice. I 
An employee shall notify the Superintendent or the designated manager or supenisor of 
hislher need to be absent as soon as such need is known so that the services of a substitute 
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may be secured ss necessary. This notification shall include an estimate of the expected 
duration of absence. If the absence becomes longer than estimated, the employee shall so 
notify the district. If the duration of absence becomes shorter than estimated, the employee 
shall notify the district not Iater than three o'clock in the afternoon of the day preceding the 
day on which hdshe intends to return to work. If the employee fails to notify the district and 
the failure results in a substitute being secured, the cost of the substitute shall be deducted 
fiom the employee's pay. 

Continued Absence After Available Sick Leave Is Exhausted/DifferentiaI Pay 

Note: Pursuant to Education Code 45196, a district is authorized to pay any employee who has exhausted 
hidhex paid leaves hidher salary minus the actual pay received by a substitute for the remainder of a five- 
month absence to which the employee is entitled (Option 1 below). Alternatively, such an employee may be 
compensated at 50 percent or more of hidher salary for up to 100 working days, regardas of whether or not 
a substitute is hired (Option 2 below). 

Districts that maintain a catastrophic leave program for their classified employees should specify how the 
program will affect the differential leave pay to which the employee m y  be entitled. 

OPTION 2: 

Note: Education Code 45196 authorizes, but does not require, a district to annually credit M a r  classified 
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employees with at least 100 working days of paid sick leave, and to compensate any such employee at 50 
pment or more of the employee's re* salw for the remainder of the 100 working day8 after the 
employee has exhausted all leaves for which he/she would be entitled to a full salary. Any district that 
chooses this option is mandated to adopt a rule to tbat effect Such districts should note that this option is 
exclusive of other paid leave, holidays, or vacation. In California School Emdovces Association v. Coltoq 
Joint Unified School District, the court ruled that the district's practice of coordiuating or combining 
vacation with the 100 days difiirential leave contradicts the express provision of Education Code 45196. 

I The following paragraph may be revised to specify morc than 100 working days and/or the lev4 of 
compensation the district will pay an employee, if it chooses to pay more tban 50 percent of the employee's I 

Each year, each regular classified employee shall be credited with no fewer than 100 working 
days of paid leave for personal illness or i+&a'=cidCnx including current year md 
accumulated days of leave. When the current year and accumulated days at full pay are 
exhausted, the remainder of the 100 days shall be compensated at 50 percent of the 
employee's regular salary. Any of the 100 days of lcave not used during the year in which 
they are credited shall be forfeited and shall not accumulate from year to year. This paid 
leave shall be exclusive of any other paid leave, holidays, vacation, or compensatory time to 
which the employee may be entitled. (Education Code 45 196) 

. -  . . -. . - . . . . _ 
~ o t e : : ~ h e  following section'& subject to anyPonflfcting in-a. co~ective barg&hg, agreemend 
that provides greater parental leave dghts., Pursuant tol Education Code. 451961,. as added. by 
2393 (Ch.. 883, Statutes of.2016), the district..is required to provide;.differential pay to. a classifie 
employee when. hdshe has exhausted all availabie. sick leave, including .accumulated sick leave, an 
continues. to: be absent due to parental leave for the. birthof thaemployeefs child or  placement. of 7 
chlld with the employee fol adoption or. foster care (baby- bonding), pursuant to. Government cod$ 
12945.2 (California Family Rights- Act)~..Sucir an.  employee is entitled.. to receive.' differentid pay{ 
calculated Zn the same manner described in Option 1 o r  2. in the section."Contlnued Absence-Afted 
AvaiIable Sick Leave Is,Exhaustedfl)ifferendal PayIvabove; for up. to .I2 work, weeks1 

-,.. .-. .+' -.. - -. -.--+= . A .  ' .-.-;- ..-. - , T . l .  -- ..-.)*,-,CIT --.,-.,,.. - ,,.llly .CYL_ ,-..- 
~dhcntiom Code 45196,~'provldas that suchparental leave. will run conckently with parental leav! 
taken pursuant to Government Code 12945.2. However, milike leave, taken pursuant to Governmenq 
Code.12945.2, leave taken pursuant to EducationCode 45196.1 does not require an employee to havol 
at least 1,250. houra of service. with. the district during the previous 12-month period in order to b 
eligible for parental leave. SeerAR 4161.8/4261.814361.8 -Family Care andMedld Leave for fhrthe 
information on requirements related to the California Family Rights ~ c t l  

. .- .--, .,. -- .. . -.. -...-. ,,..T,, ..-r - a , ,  r .  .-, s I-- -..--. .su .. .r r-.. . r .  ,.?r*,-".*-'- .,...-y- . - r . - d r . r  ,-.., "X *, 

Durhg each school year,. any classifhd employee: who has exhausted all available. sicd 
leave, including. accumulated. sick.. leave, and continues to be 'absent on account 
parental leave (baby bonding) pursuant to Government Cdde 12945.2.. shall 
differential pay for 
period of sick 
parental leave, 
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.rcr-..-n .--.r; -;c ,--'a = a-m-. . . . h r . - ~ . w -  . 
taken punuant to ;  ~ o v e r n m e n s d e  1 2 9 4 5 ~ h " t h ~ .  :. . . iggregate- a m ~ u n t ~ ~ a r e n t t t  -7 leaveshall not excwd. 12. work,weeG in! a. 12-mbnth period.. ~ligibility.for parehat leav 
pursuant to ~duczttion Code 451961 shall1 dot' require :l,250, hourspf;ler$cg - ~ @ , t b  
district d@qgt.& preyious ~.mon@s~@dycatipq~_od@ 451961)( 

3 
Extension of Leave 

Note: Pursuant to Education Code 45195, the following extension of leave may be either paid or unpaid, and 
the Board may grant 11I pay for the full 18 months' allowable absence, ifdesired. 

A permanent employee who is absent because of a personal illness or injury and who has 
exhausted all available sick leave, vacation, compensatory overtime, and any other paid leave 
shall be so notified, in writing, and offered an opportunity to request additional leave. The 
Board may grant the employee additional leave, paid or unpaid, for a period not to exceed six 
months and may renew this leave for two additional six-month periods or for lesser periods. 
The total additional leave granted shall not exceed 18 months. (Education Code 45195) 

(cj: 421 6 - Probationary/Prmanent Status) 

If the employee is still unable to resume hidher duties after all available paid and unpaid 
leaves have been exhausted, the employee shall be placed on a reemployment list for a period 
of 39 months. If during this time the employee becomes able to resume the duties of hisher 
position, helshe shall be offered reemployment in the first vacancy in the classification of 
hisiha previous assignment. During the 39 months, the employee's reemployment shall take 
preference over all other applicants except those laid off for lack of work or lack of funds, in 
which case the employee shall be ranked according to hidher seniority. (Education Code 
45295) 

Verification Requirements 

Note: Education Code 45191 mandates the Board to adopt regulations that require proof of illness or injury 
and prescribe the means of verification. However, Education Code 45191 provides that these regulations 
shall not discriminate against evidence of treatment and the need for treatment by the practice of a well- 
recognized religion. The following section should be modified to reflect district practice and any procedures 
that have been specified in negotiated agreements. 

. . a Labor Code 233 requires districts to allow their employees to 
use sick leave for the purposes specified in Labor Code 246.5, the paid sick leave law. Because the paid 
sick leave law is silent on requests for veritication, and actually requires an employer to provide an 
employee with paid sick days upon oral or written request, districts should be cautious in requiring 
verification for sick leave used for the purposes specified in Labor Code 246.5 (item #6-7 in the sectiod 

' "Use of Sick ~eave'j above). Although a district is permitted to require verification Erum an employee who 
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is a victim of domestic violence, sexual assault, or stalking, pursumt to Labor Code 230 and 230.1, a 
g e n d  insistence on verification could be deemed a violation of Labor Code 246.5. Any district with 
qucstiom regarding its authority related to verification should consult legal counsel. 

After any absence due to illness or injury, the employee shall submit a completed and signed 
district absence form to hidher immediate supervisor. 

The Superintendent or designee may require verification whenever an employee's absence 
record shows chronic absenteeism or a pattern of absences immediately before or after 
weekends and/or holidays or whenever available evidence cIearly indicates that an absence is 
not related to illness or injury. 

In addition, the Superintendent or designee may require an employee to visit a physician 
selected by the district, at district expense, in order to receive a report on the medical 
condition of the employee. The report shall include a statement as to the employee's need for 
additional leave of absence and a prognosis as to when the employee will be able to return to 
work. If the report concludes that the employee's condition does not warrant continued 
absence, the Superintendent or designee may, aRer giving notice to the employee, deny the 
request for additional leave, 

Note: 42 USC 2000ff-1, the Genetic Ynformation N o n d i s c ~ t i o n  Act, and its implementing regulations, 
29 CFR 1635.1-1635.12, specify that it is unlawful for a district to request, require, or purchase an 
employee's or hidher family member's individual genetic infomation exccpt in complying with the medical 
certification requirements for family care and mcdicd leave purposes or with the employee's prior written 
authorization. See A .  4161.8/4261.8/4361.8 - Family Care and Medical Leave. Pursuant to 29 CFR 1635.9. 1 any such idornetion received by the district must bekept confidential as speci6ed below. I 
Any district request for additional verification by an employee's physician or a district- 
selected physician shall be in writing and shall specify that the report to be submitted to the 
district should not contain the employee's genetic information. 

Any genetic information received by the district on behalf of au employee shall be treated as 
a confidential medical record, maintained in a file separate &om the employee's personnel 
file, and shall not be disclosed except in accordance with 29 CFR 1635.9. 

Before returning to work, an employee who has been absent for surgery, hospitalization, or 
extended medical treatment may be asked to submit a fetter from hisher physician stating 
that hdshe is able to return to work and stipulating any recommended restrictions or 
limitations. 

(~$4032 - Reasonable Accommodation) 
(cf: 41 13.4/4213.4/4313.4 - Temporaty ModifitilLight-Duty Assignment) 
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Short-Term and Substitute Employees 

. . .  . . .  . . .  
Note: Pursuant to Labor Code 245-249, , .. ' : . . _ _ . . , . 8 . %. - . , the district is 
required to grant a minimum of one hour ~ e l y e e  who 
works , - ,. for .>-: .  30 days-within a year . . . .  of v hislher .. ... employment. In implementing this requirement, Labor Code 246, 

C? 
t.w'p- 

' 

' permits the district to use any of the options specified 
-or p a i d x a e d  on one hour for every 30 hours worked. Option 2 
alIows an accrual method that provides for a regular accrual basis and ensures that the employee receives 24 
hours of paid sick leave by the 120th calendar day of hislber employment Option 3 is for my district that 
credits employees with 24 hours of paid sick leave at the beginning of each year and - .  does not . . .  allow - unused 
sick leave to cany over to the next year. In addition, pursuant to Labor Code 245.5, ' 

retired anuuilemp who have not reinstated to h e  applicable public retirement m- 
participation in these leave benefit provisions. The district should select the option below which corresponds 
to its approach under Labor Code 246. 

.- -. .- ".C. 

See section below titled "Healthy Workplaces, Healthy Families Act Requirements" for additional 
ASK+& requirtmenb. 

OPTION 1: 

Except for a retired annuitant who is not reinstated to the retirement system, any short-term 
or substitute employee who works for 30 or more days within a year of his/her employment 
shall be entitled to one hour of paid sick leave for every 30 hours worked. Accrued paid sick 
days shall carry over to the following year of employment, up to a maximum of 48 hours. 
(Labor Code 246) 

I Note: The following paragmph applies to all the above options. 
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Any short-term or substitute employee may begin to use accrued paid sick days on the 90th 
day of hislher employment, after which he/she may use the sick days as they are accrued. 
(Labor Code 246) 

Note: The following paragraph applies to all of the above options and reflects the intent of the Healthy 
WorkpIaces, Healthy Families Act to enable California workem to address their own and thcir family's 
health needs and to provide them with economic security when they need to take time off work for reasons 
of domestic violence, sexual assault, or stalking. The following paragraph may be revised to include 
additional reasons for which short-term or substitute employees may-use sick-leave, pursuant t o  pistrict 
policy or practice. Pursuant to Labor Code 247.5, 9 . - I  ' a  
district is not required to inquire into the pvpmes  for^ 

A short-term or substitute employee may use accrued sick leave for absences due to: (Labor 
Code 246.5) 

I. Hislher own need or the need of a family member, as defined in Labor Code 245.5, 
for the diagnosis, care, or treatment of an existing health condition or for preventive 
care 

2. Need of the employee to obtain or seek any relief or medical attention specified in 
Labor Code 230(c) and 230.i(a) for the health, safety, or welfare of the employee, or 
hidher child, when the employee has been a victim of domestic violence, sexual 
assault, or stalking . 

Healthy Workplaces, Healthy Families Act Requirements 
- - - 

Note: Pursuant to Labor Code 245-249, . I all employers, 
insludiry those chat provide paid Lims offb, must comply 
with the requirements specified in the following section. Pursuant to Labor Code 248.5, noncompliance with 
the Healthy Workplaces, Healthy Families Act could result in enforcement action against the employer, 
including the imposition of civil and monetmy penalties. Any district with questions regarding the 
applicability of this new law should consult its Iegal counsel. 

No employee, including a short-term or substitute employee, shall be denied the right to use 
accrued sick days and the district shall not in any manner discriminate or retaliate against an 
employee for using or attempting to use sick leave, filing a complaint with the Labor 
Commissioner, or alleging district violation of Labor Code 245-249. 

To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee 
shall: 

1. At a conspicuous location in each workplace, display a poster on paid sick leave that 
includes the following information: 

!.I T h ~ t  rrn emnlnvee is entitled to accrue. reauest and use paid sick days 
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b. The amount of sick days provided by Labor Code 245-249 

c. The terms of use of paid sick days 
, . - .. 

d. That discrimination or retaliation against an employee for requesting andor 
using sick leave is prohibited by law and thd an employee has the right to file 
a complaint with the Labor Commissioner if the district discriminates or 
retaliates against himher 

2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to 
use per year and allow eligible employees to use accrued sick leave upon reasonable 
request 

3. Provide eligible employees written notice, on their pay stub or other document issued 
with their pay check, of the amount of paid sick leave they have available 

4. Keep a record documenting the hours worked and paid sick days accrued and used by 
each eIigible employee for three years 

Legal Re/erence: (see nextpage) 
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RC . . Administrative Regulation 
. , Personal Thess/Injury Leave 

AR4261,I 
Classified 

Classified employees employed five days a week are entitled to 12 days leave of absence 
with full pay for personal illness or injury (sick leave) per fiscal year. Employees who work 
less than a f?ull fiscal year or fewer than five days a week (part-time employees) shall be 
granted sick leave in proportion to the time they work. However, any part-time employee 
whose work hours are so few as to entitle hidher to less than 24 hours of paid sick leave per 
fiscal year shaIl be granted sick leave pursuant to Labor Code 246, if he/she is eligible. 
(Education Code 45 abor Code 245-249) 

Use of Sick Leave 

Ac-  :d employee ma! lea. ences due to: 

I Accident or illness, whether or not the absence arises out of or in the course of 
employment, or by quarantine which results fium contact with other persons having rt 
contagious disease during the employee's performance of hidher duties (Education 
Code 45 199) 

2. Pregnancy, childbirth, and recover] 

(cf: 41 61.8/4261.8/4361.8 - Family Care and Medii 

rcation Code 45193) 

3. Personal necessity as specified in Education Code 45207 

(cj 4161.2/4261.2/4361.2 - Personal Leaves) 
I 

ointments, in incremen )Enot less than one I 

+ (5. lnausmiu acnamr or illness when lea- l specifically for tha 
exhausted (Education Code 45 192) 

e may use the amount of sick leave heishe would 
accrue during six months ai hidher current rate of entitlement for the following: . - . . - - . . - . - - - - . - - - - 

(Labor Code 233,245.5,246.5) 

-.*, + w7f&-r--&.-,. J 
a. Need of the employee k=df.arm%-<&her, as &&e m Labor Code 

245.5, for the diagnosis, care, or treatment of an existing health condition or 
for preventive care 



k Need of the employee to seek or obtain any relief or medical attention 
specified in Labor Code 230(c) and 230.l(a) for the health, safety, or welfare 
of the employee, or hisher child, when the employee has been a victim of - Y l n  ,I W -.w'C ----, 
domestic violence, sexual assault, or s t d b g  . . . -.A- r 

.a,,.- - . - 
- -*-- ' 

An employee may take leave for personal illness or injury at any time during-evm if 
credit for such leave has not yet been accrued. However, a new full-time classified employee 
shall not be entitled to more than six days of sick leave until he/she has completed six months 
of active service with the district. (Education Code 4519 1) 

Unused days of sick leave shall be accumulated from year to vear without li 
(Education Code 45 191 1 

tation. 

employee shall reimburse the district for any unearned sick leave used as of the date of 
her termination. 

,lac cusmct snall nor require newly employed classified employees to waive lebvc 
accumulated in a previous district. However, if the employee's previous employment was 
terminated for cause, the transfer of the accumulated leave shall be made only if amroved bv 
the Governine Board. Education Code 45202) 

The Superintendent or designee shall notify any classified employee whose employment with 
the district is terminated after at least one calendar year for reasons other than for cause that, 
if hdshe accepts employment in another district, county office of education, or community 
college district within one year of the termination of employment, he/she shall be entitled to 
request that the district transfer hisher accumulated sick leave to hidher new employ-. 
(Elducation Code 45202) 

Notification of Absen 

An employee shall notify the Superintendent or the designated manager or supervisor of 
hisher need to be absent as soon as such need is known so that the services of a substitute 
may be secured as necessary. This notification shall include an estimate of the expected 
duration of absence. If the absence becomes longer than estimated, the employee shall so 
notify the district. If the duration of absence becomes shorter than estimated, the employee 
shall notify the district not later than three o'clock in the afternoon of the day preceding the 
day on which hdshe intends to return to work. If the employee fails to notify the district and 
the failure results in a substitute being s red, the cost of the substitute shall be deducted 
h m  the employee's pay. 

Continued Absence After Available Sick Leave Is ExhaustedlDifferenthl Pay 

'%a'& $car, eacG-assified employee sstul be creditea wfi do few, nao I UD wo-g 
days of paid leave for personal illness or injury, including current year ana accumulated days 
of leave. When the current year and accumulated days at fbll pay are exhausted, the 
remainder of the 100 days shall be compensated at 50 percent of the employee's regular 
salary. Any of the 100 days of leave not used during the year in which they are credited shall -' 
be forfeited and shall not accumulate from year to year. This paid leave shall be exclusive of I 



. any other paid leave, holidays, vacatioi 
be entitled. (Education Code 45 196) p -. mg - ==@a: --.Aw 

2 3 - 
::3 

. .'.a 

a* 

n permanenr ip~c no is a~sr  because or a personal illness or KIJW and wko has 
exhausted all t l ~ a i l a l ~ ~  Y I G ~  leave, vk~trtion, compensatory overtime, and any other paid leave 
shall be so notified, in writing, and offered an opportunity to request additional leave. The 
Board may grant the employee additional leave, paid or unpaid, for a period not to exceed six 
months and may renew this leave for two additional six-month periods or for lesser periods. 
The - total additional -.-+-rT: leave anted shall not ---- exceed 1 8 -- m w f i d u c a t i o n  Code 45 1 9 9  r 

- .. 
. - 

e t  "-5["K-.'.. , 
S e. G . - . -. 

= i r m o n o I r  Status) - < t! - . - ¤ - - - -- 
TC +he employee is still unable to resume hidher duties &er aU available paid and unpaid 
---ves have been exhausted, the employee shall be placed on a reemployment list for a period 
of 39 months. If during this time the employee becomes able to resume the duties of hidher 
position, he/she shall be offered reemployment in the £ k t  vacancy in the classification of 
hidher previous assignment. During the 39 months, the employee's reemployment shall take 
preference over all other applicants except those laid off for lack of work or lack of funds, in 
which case the employee shall be ranked according to hidher seniority. (Education Code 
45 195) 

Verification Requirements 

After any absence due to illness or injury, the employee shall .- submicom~leted and signed 
district absence form to his/her immediate supervisor. - J 

. -7'. _ ::: 

The Superintendent or designee may, at any time, require additional written verification by 
the employee's physician or medical practitioner. Such verification shaft be required 
whenever an employee's absence record shows chronic absenteeism or a pattern of absences 
immediately before or after weekends andfor holidays or whenever available evidence clearly 
indicates that an absence is not related to illness or injury. 

In addition, the Superintendent or designee may require an employee to visit a physician 
selected by the district, at district expense, in order to receive a report on the medical 
condition of the employee. The report shall include a statement a9 to the employee's need for 
additional leave of absence and a prognosis as to when the employee will be able to return to 
work. If the report concludes that the employee's condition does not warrant continued 
absence, the Superintendent or designee may, after giving notice to the employee, deny the 
request for additional leave. 

Any district request for additional verification by an emplovee's physician or a district- 
selected physician shall be in writing and shaIl specify that raort to be submitted to the 
district should not contain the employee's genetic information 

Any genetic information received by the district on behalf of an employee shall be treated as 
a confidential medical record, maintained in a file separate from the employee's personnel 
file, and shall not be disclosed except in accordance with 29 CFR 1635.9. 



Before returning to work, an employee who has been absent for surgery, hospitalization, or 
extended medical treatment may be asked to submit a letter fiom hisher physician stating 
that helshe is able to return to work and stiuulating any recommended restrictions 
limitations. 

(cJ 4032 - Reasonable Accommoaation~ 
(cj 4113,4/4213.4/4313.4 - Temaorary Mc 

Healthy Workplaces, Healthy F a d e s  Act Requirements 

No employee, including a short-term or substitufe employee, sh& be itenied me right to use 
accrued sick days and the district shall not in any manuer discriminate or retaliate against an 
employee for using or attempting to use sick leave, filing a complaint with the Labor 
Commissioner, or alleging district violation of Labor Code 245-249 

To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee 
shall: 

1. At a conspicuous location in each work] 
includes the following information: 

I'hat an employee is entitled to accrue, reql 

d sick leave that 

t, and I paid sick days 

& The amount of sick aa$ prohaea PY Labor Code 245-249 
>: 

I ,The terms of use of paid sick days 

That discrimination or retaliation against an employee for requesting or u 3 
sick leave is prohibited by law and an employee has the right to file a 
complaint with the Labor Commissioner if the district discriminates or 
retaliates against hirnmer 

honoe at least 24 hours or three days of paid sick leave to each eligible employee to 
use per year and allow eligible employees to use accrued sick leave upon reasonable 
request 

- - - -  
Providc igible employees written notice, on their pay stub or other document issued 

- with their= .. check, . of the amount of paid sick leave they have available 
. T 7 -  -; . . -, . I 1  -. . T r  . .  

4. Keep a record documenting the hours worked and paid sick day  accrued and used by 
each eligible employee for three years 

we: (see ne 



Legal Reference. 
EDUCATION COD8 
45103 Substitute employees 
45190 Leaves of absence and vacations 
45191 Leaves of absence for illness and injuty 
45193 Leave of absence forpregnancy (re use of sirk leave under certain circumstances) 
451 95 Additional leme&r nonindushial accident or illness; reemployment preference 
451 96 Salaty; deductions during sick leave 
45202 Pamf@r of accumulated sick leave and other benefh 
U B D R  CODE 
230 Jury duty; legal actions by domestic violence, sexual assault and stalking victims, right to time of 
230.1 Employers with_25.or more~employees; domestic violence. sexual auault and stalkina victims. 
right to time off - 

. . :;;=sr e.. 
.- . - - -  1.- . . <!KL 

233 Illness of child, parent, spouse or domestic partner 
245-249 Healthy Worhplaces, Healthy Families Act of 2014 
m URT DECISIOIVS 
C ~ f i f o m i ~  Scko#[ E r n ~ b v e  CJ A~s~ciurion v, Co/ran Joint Unified $i,-hpp! DBrrictL (2009) 170 
CalApp.4th 957 
California School Emvlovees Association v, 2hrfin Unified School District, (2007) 148 Cal.App.4th 
510 
A n ' O m V  GEA!L:W QP!?VlO,z;S 
53 Qvs. Ca1,Attv. Geq. 111 (1970) 

Regulation 
approved: October 19,2016 



CSBA Sample 
Board Policy 

Students 

STUDENT WELLNESS 

Note: The Healthy, Hunger-Free Kids Act of 2010 (42 USC 1758b) mandates each district participating in 
the National School Lunch Propun (42 USC 1751-1769B or any program in the Child Nutrition Act of 
1966 (42 USC 1771-1794), including the School Breakfast Program, to adopt a districtwide school 
wellness policy. The following policy llfilla this mandate and should be revised to reflect district practice. 
Other policies in the district's policy manuat will likely contain additional provisions supporting this 
wellness policy, such as BP 33 12 - Contracts, BP/AR 3550 - Food ServicdChild Nutrition Program, BPfAR 
3552 - Summer Meal Program, BP/AR 3553 - Free and Reduced Price Meals, BP/AR 3554 - Other Food 
Sales, BP/AR 6142.7 - Physical Education and Activity, and BPfAR 6142.8 - Comprehensive Health 
Education. 

web sites. In addition, CSBA's Student Welluess: A Health Food and Phvsical Activitv Poliw Resource 
Guide summarizes research on the relationship between nutrition and physical activity and student 
achievement, provides worksheets for policy development, and contains other resources that may be wel l  
in the development of the wellness policy. 

The fouowing paragraph links student wellness with the components of a coordhated school health 
approach recommended in the California Department of Education's (CDE) Health Fr8mcwork f o ~  
California Public Schoolg and may be revised to reflect district practice. 

The Governing Board recognizes the link between student health and learning and desires to 
provide a comprehensive program promoting healthy eating and physical activity for district 
students. The Superintendent or designee shall coordinate and align district efforts to support 
student wellness through health education, physical education and activity, health services, 
nutrition services, psychological and counseling services, and a safe and healthy schooI 
environment. In addition, the Superintendent or designee shall develop strategies for 
promoting staff wellness and for involving parentslguardians and the community in 
reinforcing students' understanding and appreciation of the importance of a healthy lifestyle. 

(cf 1020 - Youth Services) 
(cf 3513.3 - Tobacco-Free Schools) 
(cj: 351 4 - Environmental Safety) 
(cJ 513 1.6 - Alcohol and Other Drugs) 
(cJ 5131.61 - Drug Testing) 
(cf: 5131.62 - Tobacco) 
(cf: 5131.63 - Steroids) 
(cf: 5141 -Health Care and Emergencies) 
(cJ 5141.22 - Infecriour Diseases) 



STUDENT WELLNESS (continued) 

(~$5141.3 - Health Examinations) 
(cf: 5141.31 - Immunizations) 
(cf: 51 41.32 -Health Screening for School Enhy) 
(cf: 5141.6 - School Health Services) 
(cj: 6142.1 - Sexual Health andHIV/AIDS Prevention Education) 
(cJ: 6164.2 - Guidance/Counseling Services) 

*"'-:-.- school i%eCZij counc- 

Note: 42 USC 1758b and 7 ~FR21030 , -hpdded:b~  81.Fed. ~ e ~ ~ 5 0 1 5 1 j  requid that dtstricts:permid 
specified stakeholders to participate in the development, implementation, and periodic review 
and updata of the district's wcllness polic One method to achieve continuing involvement of those groups 

4 U u o y h  the creation of a school w e l I n e S i l w  council, ar and other key stakeholders is 
recommended in the CDE's Health Framework for California Public Schoolg. Pursuant to Government 
Code 54952, committees mated by formal action of the Board are subject to open meeting laws (the Brom 
Act); see AR 1220 - Citiwn Advisory Committees. 

The Superintendent or designee s h d  encourage parentdguardians, students, food service 
employees, physical education teachers, school health professionals, Board members, school 
administrators, and members of the public to participate in the development, implementation, 
and periodic review and update of the district's student wellness policy. (42 USC 1758b;~d 
CFR . .... 210.3) 

[ Note: The remainder of this section is optfonal and may be mised to reflect district practice. I 
, . f  -i ...-..- 

To l l f i l l  this requirement, the Superintendent or d int a school wellne' ' 
&kd council or other district committe 

<.-.a -* ". .m,T.- < -,v .- ,.- 
and r. a+%"weLheis 'c; 

=es of the groups listed above, well as . . .  I 

- - health educators, curriculum directors, counselors, 
before- and after-school program staff, health practitioners, and/or others interested in school 
health issues. 

(cf: 1220 - Cituen Advtrory Committees) 
(c- 91 40 - Board Representatives) 

. a. -...a ..-- .#,'v,,- " '.",-- T--,- -. - , I - . -  . <A . ,, . - - - .- :. .,-. .,,-, . . .. I. ' .- , '~ , - . - 
The Superintendent. or- designee. may. . make . available to the, public and sehdd 
eommn&ty-a list of the names, position titles,, and contact information of the wellnesd 
council members4 

_.. , . . I,. , -- -.. . . 
The weh&d couoci ' *  " shall advise the district on health-related 
i s s u e x o l i c i e s ,  and progrm%iscretion of the Superintendent or designee, 
the duties of the c o u n c i w  may also include the planning, implementation, and 
evaluation of activities to promote health within the school or community. 



STUDENT WEtLLNESS (continued) 

Goals for Nutrition, Physical Activity, and Other Wellness Activities 

Note: 42 USC 1758b and: ~ .CFR.  210.30;. as addediby_8-l-l?ed..~eg 501514 mandat4 that the district's ' 
wclIness policy include goals for the activities specified below, 

-+,-.--7 

The Board shall adopt specifid goals for nutrition promotion and education, ..,. - ..,. physical - , c . .  activity, .,-.. 

and other school-based activities - - - - . . . . . that promote student wellness. In developing such g o a  
the ~oaidkhall-review ,.. and.consider~ebi:de"n~~basedds@ate~t% - an'd._t_echnique~. (42 USC 
1758b; ,7 :~~?2 lJ t3@ 

(cJ 0000 - Vision) 
(~$0200 - Goals for the School Districl) 

Note: The remainder of this section provides policy language to ad& this -dated topic and should be 
revised to reflect district practice. 

The district's nutrition education and physical education programs shall be based on research, 
shall be consistent with the expectations established in the state's curriculum 5meworks and 

. content standards, and shall be designed to build the skills and knowledge that all students 
need to maintain a healthy lifestyle. 

(cf: WII - Academic Standardr) 
(cJ: 6142.7 - Physical Education and Actiyi&) 
(cf: 6142.8 - Comprehensive Health Education) 
(cf: 61 43 - Courses ofstudy) 

The nutrition education program shall include, but is not limited to, information about the 
benefits of healthy eating for learning, disease prevention, weight management, and oral 
health. Nutrition education shall be provided as part of the health education program and, as 
appropriate, shall be integrated into other academic subjects in the regular educational 
program, before- and after-school programs, summer leaming programs, and school garden 
programs. 

(cj 5148.2 - BefordAJer School Program) 
(cJ 61 77 - Summer Learning Programs) 

All students shall be provided opportunities to be physically active on a regular basis. 
Opportunities for moderate to vigorous physical activity shall be provided through physical 



STUDENT WELLNESS (continued) 

education and recess and may also be provided through school athletic programs, 
extracurricular programs, before- and after-school programs, summer learning programs, 
programs encouraging students to walk or bicycle to and from school, in-class physical 
activity breaks, and other structured and unstructured activities. 

(i$5142.2 - Safe Routes to School P M ~ ? ' M ~ )  
(c- 6145 - Ex~racurricuiar and Cocum'cular Activities) 
(cf: 6145.2 -Athletic Competition) 

The Board may enter into a joint use agreement or memorandum of understanding to make 
district facilities or grounds available for recreational or sports activities outside the school 
day andfor to use community facilities to expand studentsf access to opportunity for physical 
activity. 

(t$1330.I -Joint Use Agreements) 

.-7-i'-- - - .-,,-a - -w ~-,~"y-,",,y~~---.,.--r,.- 

Professional - ?.- development ---- I-h.- m m a i  be regularly offered to the ~ ~ ~ ~ o n .  program~directo~ 
ma%agers; and staff, as'jveq a4 health education teaffi&g 4 physical education teachers, -. -- ' coaches, activity supervisors, and other staff as appropriate to enhance 
their knowledge and s k i l s l  nt hk@ththGdweGed. 

(~$4131- StaffDeveIopmen) 
(cf: 4231 - Staff Developmeni) 
(cj 4331 - SfufDeveIopmenl) 

In order to ensure that students have access to comprehensive health services, the district 
may provide access to health services at or near district schools and/or may provide refmals 
to community resources. 

The Board recognizes that a safe, positive school environment is also conducive to studentsi 
physical and mental health and thus prohibits bullying and harassment of all students, 
including bullying on the basis of weight or health condition. 



STUDENT WELLNESS (continued) 

(cj 5131.2 - Bullying) 
(cf: 51 45.3 - Nondiscrimination/!arassment) 

The Superintendent or designee shall encourage staff to serve as positive role models for 
healthy eating and physical fitness. Hdshe shall promote work-site wellness programs and 
may provide opportunities for regular physical activity among employees. 

~utrition.1 Guidelines for Foods Available at School 
- - - - 

Note: 42 USC 1758b mandates that the district's wellness policy include nuttiti04 guidelines that are 
consistent with federal nutrition standards, as specified below. A130 see AR 3550 - Food ServicclChild 
Nutrition Program. 

--m.9 -.r...--, 

For all foods slid beveragq available on each campus during the school day, the district 
shall adopt n~trit ion~~uidelines which are consistent with 42 USC 175gi176q 17731 and 
1779 and federal regulations and which support the objectives of promoting student h d t h  
and reducing childhood obesity (42 USC 1758b) 

Note: The remainder of this section provides poIicy languagc to address this mandated topic and should be 
revised to reflect district practice. 

In order to maximize the district's ability to provide nutritious meals and snacks, a l l  district 
schools shall participate in available federal school nutrition programs, including the 
National School Lunch arid School Breakfat Programs and after-school snack programs, to 
the extent possible. When approved by the California Department of Education, the district 
may sponsor a summer meal program. 

(cj 3550 - Food ServicelChild Nutition Program) 
(cJ 3552 - Summer Meal Program) 
(cJ 3553 - Free and Reduced Price Meals) 
(cf: 51 41.27 - Food Allergtes/Special Dietary Nee&) 
(cJ 51 48 - Child Care and Development) 
(cj: 5 148.3 - PreschooUEarij Childhood Education) 

Note: Pursuant to 42 USC 1758, schools participating in the National School Lunch Program are required to 
make h e  drinking water available for consumption at locations where meals are served dwing meal 
senrice. in addition, Education Code 38086 requires dl California schools to make free drinking water 
available during school meal times, unless the Board adopts a resolution demonstmting that the district is 
unable to comply due to fiscal constraints or health or safety concerns. See AR 3550 - Food SenticdChild 
Nutrition Program for policy language related to these requirements, Also see CSBA's policy brief 
Tncreasin~ Access to drink in^ Water in Schoolg for further infatmation a d  sample strategies for providing 
water and encouraging consumptio~~. ~nformation on potential funding:sources t o  comply with thd 
potabIe water requirement is available on the CDE web sited 

The Superintendent or designee shall provide access to fiee, potable water . ?  

in the food service area during meal time? in accordance with Education C- 



STUDENT WELLNESS (continued) 

USC 1758, and shall encourage students' consumption of water by educating them about the 
health benefits of water and bd serving water in an appealing manner. 

The Board believes that a11 foods and beverages sold to students at district schools, including 
those available outside the district's riiimbukaklij food services program, should support the 
health curriculum and promote optimal health. ~utrit iond standards adopted by the district 
for foods and beverages provided through student stores, vending machines, or other venues 
shall meet or exceed state and federal nutrition4 standards. 

(c$ 3312 - Contracts) 
(~$3554 - Other Food Sales) 

The Superintendent or desiguee shall encourage school organizations to use healthy food 
items or non-food items for fundraising purposes. 

Hdshe also shall encourage school staff to avoid the use of non-nutritious foods as a reward 
for studentst academic performance, accomplishments, or classroom behavior. 

School staff shall encourage parents/guardians or other volunteers to support the district's 
nutrition education program by considering nutritional quality when selecting any snacks 
which they may donate for occasional class parties. Class parties or celebrations shall be held 
after the lunch period when possible. 

Note:. Pursuant to 7 CFR 21030, badded  by 81 Fed, Reg. 50151, only those foods and beverages that 
are allowed for sale on campus during the school day may be marketed; within the. district, ~ h d  
Analysis of Comments to the federaLregulationq 81 Fed. Reg. 50151 pa.. 50159-50160; clarifies that 
thh includes, but is not limited to, marketing by way of.signage, vending machine,,exteriors, 
boards, coolers, trash cans, cups and. scoreboards, but does not apply to materials for education 
purposes, It also state9 that. existfng.items do not need to be immediately replaced,. but. as nevy 
contracts are signed andlar durable eqdpment replaced, these guidelines should be fotlowedj 

---. . -- -'-. '- ." ' ... ' .' - .&.,.*- -..,.,. .,.-.- - .  . .T- ,.-%.7T-,,. 

TO' reiuforce the disbict!~ nutrition education program,.. the Board pmhibib:.:.hd 
marketing and. advertising-of foods and beverages that do not meet nutrition standard4 
for the sale of foods and beverages on campus.during,the school day.. (7 CFR210.301 



STUDENT WELLNESS (continued) 

(cj 1325 - Advertising and Promotion) 

Program Implementation and Evaluation 
- - 

~ o i e :  42.USC 1758b 'and7. CFR 21030'~eq;ir'e:'thedl&ict to4id6&y'@ iiidivldual &th the'aui~iii'i 
and responslbllity. to ensure that each district school complies with the wellness poU'cy. The Analysis o 
Cainment! to the federal rqulntions, 81,Fed. Reg. 5015Z. pg.. 50155,;recommends that districts provid 
a means of.contacting, th<desigated,indi\rrdual, by_ pro.idin~s.dlptrkt .or. ,school phone .nynbe 
andlor email address1 

r 
The ,-, .  . . Superintendent . . . 

responsible for~ens 
that each school site cotnplies with w: the,districtrs y e  
~FR.,210.30% 

Nutritional Services Supervisor 
8408 Watt Avenue, Antelope, CA 95843 
(916) 338-6416 

Categoricals Coordinator 
8408 Watt Avenue, Antelope, CA 95843 
(916) 338-6343 

(cf: 0500 - Accotmtability} 
(cf. 3555 -Nutrition Program Compliance) 

The Superintendent or designee shall assess the implementation and effectiveness of this 
policy at least once every RHe &red years. (42 USC 1758b; 7 CPR 210301 

Note: 42 USC 1758b requires that the district assessment include a comparison of the district's policy with 
model wellness policies. See the USDA's web site for model policies and best practices recommended by 
federa1 and state agencies and nongovernmental organizations. 

The assessment shall include the extent to which district schools are in compliance with this 
policy, the extent to which this policy compares to model wellness policies available from 
the U.S. Department of Agriculture, and a description of the progress made in attaining the 
goals of the wellness policy. (42 USC 1758b) 



STUDENT WELLNESS (continued) 

council, 
othg!pjrrgrjate E.qod 

Note: Items #I-8% below are optional and may be revised to reflect district practice. For further 
information about the folIowing indicators and a list of other possible indicators, see CSBA's Monitorine foq 
Success: A Guide fir Assessb and Strmdcninp Student Wellncm Policieg. Thc guide also describes 
possible data sourcts that may be used for each indicator and includes a sample report format. Indicators 
selected by the district may include a mix of process measures (c.g., level of student participation, number 
of classes, s t a g ,  and costs) as well as outcome measures that assess the policy's impact on students (e.g., 
physical fitness test results, Body Mass Index, and food choices). 

The Board and the Superintendent or designee shall establish indicators that will be used to 
measure the implementation and effectiveness of the district activities related to student 
weIlness. Such indicators may include, but are not limited to: 

I .  Descriptions of the district's nutrition education, physical education, and health 
education curricula and the extent to wbich they align with state academic content 
standards and legal requirements 

2. An analysis of the nutritional content of school meals and snacks served in all district 
programs, based on a sample of menus and production records 

3. Student participation rates in all school meal andfor snack programs, including the 
number of students enrolled in the fiee and reduced-price meals program compared to 
the number of students eligible for that program 

s.. ,-< -- ., .-. 
4. Extent to which foods an& beveragq sold on campus outside the food services 

program, such as through vending machines, student stores, or fundraisers, comply 
with nutrition4 standards 

.-., .. . ,- .?. ". --- ..-,. - ., ..-. , ,:.- .-7 ,rfrr .rtrb.,y ,- ' .  -..r --c,.,".-.+c;-.v-,r,v ,r 

5. . ~ i t e n t  to which other foods' and beverages that are avaiiable on. campuk durin 
the school. day,.- suck as foods.. and beverages for classroom parties,: 
celebrations, and rewards/incentbes,.comp1~,with nutrition standard4 

5;6! Results of the staters physical fitness test at applicable grade levels 

&7] Number of minutes of physical education offered at each grade span, and the 
estimated percentage of class time spent in moderate to vigorous physical activity 

~ 8 i  A description of district efforts to provide additional opportunities for physical 
activity outside of the physical education program 



STUDENT WELLNESS (continued) 

8;! A description of other districtwide or school-based wellness activities offered, 
including the number of sites andtor students participating, as appropriate 

As feasible, the assessment report may include a comparison of results across multiple years, 
a comparison of district data with county, statewide, or national data, and/or a comparison of 
wdlness data with other student outcomes such as academic indicators or student discipline 
rates. 

~ o t e :  In' addition to thi distrfct self-asse-e'nt described- above,: 7, cFR 210;, ill:.&: amhded by: 8 , 
E"ed;.,~eg; 50151,:,, requires that the CDE conduct admidstrative reviews-orall drstricts at  Ieast onc 
eveq three years. to; ensure. that districts. are: complying with: th&- wehess1 poltcy; See., sectio 3 
vRecords"' below for'. information about ~&ords.. that  may:,be'requtred for thfs assessment, ~ h d  
USDAte Food and'~utritiom Service. may grant a one-year ektensios t ~ - t h ~ ~ ~ ~ ) s , . t h r e ~ ~ e ~ . r e v i e ~  
cycle if needed for efficient state management of the prograd 

y,.J,.,--, .. . a w . . . c - - c  .uc.- r - I . .  -- --..--~r-yr,-~---- .*., -. - -  . . . C * - , ~ - - ~ " . . V - - ~ . - - '  *,-?.I. .--. 
Jir additioq. the: Superintendent. ori designee shall prepare: and. maintain- the 
documentation and records , needed for the.'administrative. review of. the district' 
wehess policy, conducted by- the Califomla Department ,oli.Fducation (CDE) eve4 
three 

- - .- ,-. . .& . -. * . '  '-, . - -. . , - .  - -  . -a . a,..* ----,,.- .- 
e assessment results of both the disMct:aid.'state evaluation~ shall be 

x e  Board for the purposes of evaluating policy and practice, recognizing 
accomplishments, and making policy adjustments as needed to focus district resources and 
efforts on actions that are most Iikely to make a positive impact on student health and 
achievement. 



STUDENT WELLNESS (continued) 

~ ~ t ~ ; ,  P&;n&-tt to' 49;i3 j,;as'.6h;&,;ied; ,,$-sB, i~69~(~~i..;i~d;;s)a.t;~&'.;ffi#~~ :$$;a$ 
'1758b;and 7 CFR 210;30, '&added bjl: 8s Fed. Reg. 50151, the dlstrict.isrequGedto inforlri the pubU 
of the. content. and hplementatiok of, th~ywess @ucrmd. the_~~ict's~propess_topvards .meetin 
the goals of the poriey; as described be104 

4 
implementation. of-the.-districtt& wellness pdcy' ind::shall, make- the policyF an& an 
updates to the policy,. avaiIable the public: on an i ~ u a I  basis. He/she, shall.'also infor A 
the publicof the. district1$. progress, towards meeting.'the 
including. thenavailability of wfriennid district assesiment. 
42:..vss,1758br,?. cmFR2u?301 

I Note:.The following optional pkragraph-gay be revirred to.'reflect diitrict praeticd I 
, '-- -f.:S+-p.-'-n--*. 

The Subelintendent or desimee 
... . .  yrF- ... -7T *- :. 

- - , , -., - = -r - -. .-?T-..T-- -+ - - 
bu sliaw cli~tributi;tl&~ iqfoqgatiod 

a e c t i v _ e = a t i o n G i r . y l u d i n $  district or school 
newsletters, handouts, parent/guardian meetings, district and school web sites, and other 
communicatio~~s. Outreach to parentdguardians shall emphasize the relationship between 
student health and. welinesf and academic perfoxmance. 

(cf: 1100 - Communication with the Public) 
(c! I 1  12 - Media Relations) 
(cJ t 113 - District qnd School Web S i t 4  
(c5 11 14 - District-Sponsored SocialMedia) 
(cJ: 6020 - Parent Involvement) 

Nate: As amended by SB: 1169 (Ch. 280, Statutes o f  2016), Education Code49432 no.longer requir 
schools to post the &Mctls policies and regulations on-nutrition and physicnl activity in publicvie 4 
within,. all school cafeterias or other,cenkal eating areasi Education Code 49432 continues td 
authorizes, but docs not require, schools to post a summary of nutrition and physical activity laws and 
regulations. The following paragraph is optional. 

- ., . .  

Each school shehdse ma$ post a-summary . of nutrition s and physical activity laws and 
regulations prepared by the CD~. 

7 CF'R 21030, as.' added by 81 ~ed;'. Reg. 50151, requires the district to retain- records td 
document compliance with the federal regulation..The.foUowlng paragraph outhe! the records thatj 

I at a mintmrrrn. mlwt he ratsined hv the districd I 



STUDENT WELLNESS (continued) 

. . - - - - ~ % - - ~ ~ 1 T f .  !-y-y-v-F' 

The Superintendent or  desig&e. shall 
CFR 210.3O,,.~~including,~ but. not . 
documentation of the. triennial 

requirements, 
available to 

Legal Reference: (see next page) 



STUDENT WELLNESS (continued) 

Legal Refrenee: 
EDUCATION COD4 
33350-33354 . .. -", CDE responsibilities re:physical education 

-."r 38086 :$reiefiesk~&ktnggwate~ 
49430-49434 Pupil Nutrition, Healrh, and Achievement Act of 2001 
49490-49494 school breakfast and lunch programs 
49500-49505 School meals 
4951 0-49520 Nutrition 
49530-49536 Child Numm:ion Act 
49540-49546 Child care foodprogram 
49547-49548.3 Comprehensive nutrition services 
49550-495644 ~ealsf 'or needy studenls 
49565-49565.8 Cal&5omia Fresh Start pilot program 
49570 National School Lunch Act 
51210 Course of study, grades 1-6-_ 
512io~Z~512i0.2' phYsfcal edu&tionT*&is'Ya 
5121 0.4 ~uait ion.  educdod 
51220 Course of study, grades 7-12 
51222 Physical education 
51223 Physical education, elernentaty schools 
51 795-51 7964 School i~tmctionaf gardem 
51880-5Z921 Comprehensive health education 
CODE OF REGULATIONS. TITLE 2 
15500-15501 Food sales by student organizations 
I5510 Mandatoy meab for needy shtdents 
15530-15535 Nutrition education 
15550-15565 School lunch and breaKfasf uronrams - - -  
JMTED STATES CODE. TI7ZE 42 
1751-1 769d National School Lunch Program, especially: 
1758b Local wellness policy 
1771-179J4 Child Nutrition Act, especial&: 
1773 School Srealfast Program 
1779 Rules and regulations, Child Nutrition Act - 
CODE OF FEDERAL REGULATIONS. TITLE 7 
21 0.1-210.34j Nationa! School Lunch Program, evecial~j 
210.30. ~e~nesspolic)l  
220.1-220.22 National School BreaMmt Promam - 
COVR T DECISIONS 
Frazer v, Dhon Unified School Distria (1993) 18 Cul.App.4th 781 

Management Resources: 
CSBA PUBLJCA 11OW 

*, I  . I .  . - . . . - . - 
~ n t e m a t i n ~  ~hvsical Acn'vitvbio the ~chbol DIN. Governance I3riek AD& 2018 
Increasin~ Access to drink in^ Water in Schools, Policy Brit$ AlinrekAprq 2013 
Monitorinrr for Success: A Guide for Assessina and Strenethening Student Wellness Policies, rev. 2012 
Nutrition Standizrds for Schools: Implic4tions for Student Wellness, Policy Brief, rev. April 2012 
Student Wellness: A Healthv Food and Phvsical Activity Policv Resource Guide, rev. 2012 
Physical Activitv and Phvsicqf Education in filifornia Schools. Research Brid   AD^ 201d 
Building Heelrhv Communities: A School Leader's Guide to Collaboration and Communitv 
Engc~aement, 2009 



STUDENT WELLNESS (continued) 

Management Resources: (continued) 
CSBA PUBLICATIONS fcontinuedl 
Safe Routes to School: Promam and Policv Strategies for School Districts, Policy BrieJ 2009 
Phvsical Education and California School& Policy Brtd ra? October 2007 
School-Based Marketinn o f  Foods and Bevera~es: Policv Im~lications fbr School Boards, Policy Brid 
March 2006 
CALJFOMA DEPARTMENT OF EDUCATION PUBLICATIOMS 
Phvsical Education Framework for California Public Schools. Kinderparten Throueh Grade Illuelve, 
2009 
Health Framework for California Public Schools. Kindeparten Throu~h Grade 11Svelve 2003 
CALIFORNIA PROJECT LEAN PU23UCAnOm 
P A  October 2006 
CENTER FQR COLLABORA TNE SOLUTIONS 
Chanaine Lives. Savina Lives: A Ste~-bv4teo Guide to Developina Exemulaw Practices in Healfhv 
Eatina. Phvsical Activitv and Food Secun'tv in A fler$chool Promams, ~ , & u c y y . 2 0 1 q  
CENTERS FOR DISEASE C O m O L  A N D  PREYEN17ON PUBLICATIONS 
School Health Index for Phvsical Activitv and Healthv eat in^: A Self-Assessment and PIannin~ Guide, 
w r e v .  2012, 
FEDERAL REGISTER .- J'.,,-,"C".'-.~ .-.'-.--.7) -..- ".. --w"-)-.C',-* .--... -.. --- - '  -..--.- .... 
Rules and Regulations, ( P . - .  - - . a  .- 8 -. . - -. . a uly 29,L2016,: f i d  
81 Number 146, pa~es  50151-501 74 
NATIONAL A S S U C L Q ~ O N  OF STAm BOARDS OF EDUU TION PUBLICA170NS 
Fit. Healthv and Readv to Learn, rev. 2014 
US, DEPAR7MENT OF AGRICUL rURE PUBLIC4 l7OAQ 

CSBA: http:/hvwwhvwwcsba. org 
Action for Healthy Kids: http:/~.actionforhealthykidrro0rg , . e . . - .  - . . ? - - 
Alliance foi n,~ealthie;~eneration: k@:/&. healthiergenermtion.od 
Calilfomia Department of Education, Nutrition Services Division: http:/h.cde.ca.gov/ls/nu 
California Deportment of Public Health: htrp:/hYwwhYwwcdph.ca,gov 
California Healthy Kiu3 Resource Center: http:/huww californiahea1thykids.org 
California Project LEAN (Leaders Encouraging Activity and Nutrition): 
http:/hnvwcal~omiaprojectlea~org 
California School Nutrition Association: http:/hvww.calsna.org 
Center for Collaborative Solutions: http://www.ccscenter.org 
Centers for Disease Control and Prevention: http:/?.cdc.gov 
Dairy Council of California: htp:/h.dairyfouncilofca.ootg 
National Alfiance for Nutrition and Activity: http:/hvww..cspinet.org/nuh.ilionpolicy/nana, h h l  
National Association of State Boards of Education: http://w.nasbe.org 
School Nutrition Association: ht@:/huww..schoolnutritionorg 
Society for Nutrition Education: htlp:/hhvwwsne.org 
US. Depariment ofAgngncuIture, Food Nutrition Setvice, wellness policy: 
hrp://www.fis.~~d~.gov/tdHealthyhuelin~spoli~. html 
US. Department of Agriculture, ~ e a l t h ~  ~eals~esource   stem:. h~://heolthyrneals.f~.&dago~ 
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" Center USD 
Board Policy 
Shrdent Wellness 

BP 5030 
Students 

The Govemg board recognizes the link betwee tudent heam and leanvng and desrres to 
provide a comprehensive program promoting heamy eating and physical activity for district 
students. The Superintendent or designee shall coordinate and align district efforts to support 
student wellness through health education, physical education and activity, health services, 
nutrition services, psychological and counseling services, and a safe and healthy school 
environment. In addition, the Superintendent or designee shall develop strategies for 
promoting staff wellness and for involving parentsJguardians and the community in 
reinforcing studentsi understanding and appreciation of the importance of a healthy lifestyle. 

(cf: 1020 - Youth Services) 
(cf: 3513.3 - Tobacco-Free Schools) 
(cJ 3514 - Environmental Safe&) 
(cf: 5131 .d - Alcohol and Other Drugs) 
(cf. 5 131.61 - Drug Testing) 
(cf: 5131.62 - Tobacco) 
(cJ 5131.63 - Sseroidr) 
(cf: 5141 -Health Care Emergencies) 
(cJ 51 41.22 - Infectious ,;eases) 
(cJ 51 41.3 - Health Examinations) 
(cf: 5141.31 - Immunizations) 
(cf: 51 41.32 - Health Screening for School Enhy) 
(cJ 51 41.6 - School Health Services) 
(cf: 6142.1 - Sexual Health and HN/AIDS Prevention Education) 
(cj 61 64.2 - Guidance/Counseling Services) 

School Health CouncWComrmrtee 

The Superintendent or designee shall encourage parents/guardians, students, food service 
employees, physical education teachers, school health professionals, Board members, school 
administrators, and members of the public to participate in the development, implementation, 
and periodic review and update of the disect's stud icy+ $52 USC 1758bJ. 

r = j i - - -  
>..a .c . G F d  t< - -- 

: r.. - - 

To fill this requirement, the Superintendent or desig may appoint a school health 
council or other district committee whose membership shall include representatives of these 
groups. Hdshe also may invite participation of other groups or individuals, such as health 
educators, curriculum directors, counselors, before- and after-school program staff, health 
practitioners, andlor others interested in school health issues. 

(cf, 1220 - Citizen Advisory Committees) 
(cj 9140 - Board R,epreseytatives) 

The school health counciVcommittee shall advise the district on hedth-related issues, 



activities, policies, and programs. At the discretion of the Superintendent or designee, the 
duties of the council/committee may also include the planning, implementation. and 
ev Juation of activities to ~rornote health yithin the school or community. 

:.'.) % 

.I. . . .  . 
Goah for Nutrition, Physical ~etivity, A d  Other Wellness Activitie. 

-. . --p 
oard shall adopt goals and educafion, plysjcd 

omer school-based activities that promote student wellness. (42 USC 1758b) 

hf 0000 - Vi'iion) 
0200 - Goals for the School District) 

The district's nutrition education and physical education programs shall be based on Y ~ c ~ .  
shall be consistent with the expectations established in the state's curriculum h e w o r k s  andl I 
content standards, and shall be designed to build the skills and knowledge that all studentsk. 
need to maintain a healthy lifestyle. 

(c j  601 1 - Academic Standards) 
(~$6142.7 - Physical Education and Activi~)  
(~$6142.8 - Comprehensive Health Education) 
(cf: 6143 - Courses of S W )  

The nutrition education program shall include, but is not limited to, information about the 
benefits of healthy eating for learning, disease prevention, weight management, and oral 
health. Nutrition education shall be provided as part of the health education program and, as 
appropriate, shall be integrated into other academic subjects in the regular educational 
program, before- and after-school programs, summer learning programs, and school garden 
programs. 

{cf: 5148,2 - BefordAfler School Programs) 
(cJ 61 77 - Summer Learning Programs) 

To reinforce the district's nutrition education program, the Board prohibits the marketing and 
advertising of non-nutritious foods and beverages through signage, vending machine fronts, 
logos, scoreboards, school supplies, advertisements in schaol nublications, coupon or 

uromarns. fiee Bive-away, or other means, 

AII students shau ae provided o m n e a  to be pnysicauy acnve on a r e p a r  oasis. 
Opportunities for moderate to vigorous physical activity shall be provided through physical 
education and recess and may also be provided through school athletic programs, 
extracurricular programs, before- and after-school programs, summer learning programs, 
programs encouraging students ta wdk or bicycle to and fiom schooL in-dasa Wsical 
activitv bret and other structure1 ad unstructured activities. 

(cf: 5142.2 - Sufi Routes to School Program) 
(cf: 6145 - Extracurn'cular and Cocummcular Activities) 
(cJ 61 45.2 - Athletic Competition) 



The Board may enter into a joint use agreement or memorandum of unders tanding to make 
district facilities or grounds available for recreational or sports activities outside the school 
day andfor to use community facilities to expand students' access to opportunity for physical 
activity. 

(cj 1330.1 - Joint Use Agreements) 

Professional development shall be regularly offered to health education and physical 
education teachers, coaches, activity supervisors, food services staff, and other staff as 
appropriate to enhance their health knowledge and skills. 

(cf: 41 3 1 - StaffDevelopment) 
(cf: 4231 - .~taff.n~elopment) 
(c -  4331 taff. lelopment) 

The SI rintendent or designee may disseminate health information andfor the district's 
student wellness policy to parentdguardians through district or school newsletters, handouts, 
pment/guardian meetings, district and school web sites, and other communications. Outreach 
to parentslguardians shall emphasize the relationship between student heaIth and academic 
performance. 

(cJ 1100 - Communication with the Public) 
(cf: i l l 2  -Media Relations) 
(cf: 1113 - Datrict and School Web Sites) 
(cf: 1114 - Disb.ict-Sponsored Social Media) 
(cJ 6020 -Parent Invol 

-.m- 

h order to ensure ulat students have access to health services, the district 
may provide access to health services at or near district schools andfor may provide referrals 
to community resources. 

The Board recognizes that a safe, positive school environment is also conducive to students' 
physical and mental health and thus prohibits bullying and harassment of all students, 
including bullying on the basis of weight or health condition. 

(cJ: 313 1.2 - Bullying) 
(cf: 51 45.3 - Nondiscrimination/Harassment) 

The Superintendent or designee shall encourage staff to serve as positive role models for 
healthy eating and physical fitness. He/she shall promote work-site wellness programs and 
may provide opportunities for reguIar physical activity among employees. 

Nutritional Guidelines for Foods Available at School 

For all foods available on each campus during the school day, the district shall adopt 
nutritional guidelines which are consistent with 42 USC 1773 and 1779 and federal 
regulations and which support the objectives of promoting student health and reducing 
childhood obesity. (42 USC 1758b) 

In order to maximize the district's ability to provide nutritious meals and snacks, all district 



schools shall participate in available federal school nutrition p r o w s ,  including the 
National School Lunch and School Breakfast Programs and after-school snack p r o m ,  to 
the extent possible. When approved by the California Department of Education, the district 
may sponsor a summer meal program. 

(cf: 3550 - Food ServiceKhild Nutrition Program) 
(cJ 3552 - Summer Meal Program) 
(cf: 3553 -Free and Reduced Price Meals) 
(cf: 5141.27 -Food AllergieslSpecial Dklaty Needs) 
(c j  5148 - Child Care and Developmenr) 
(cj 5148.3 - PreschooLXarly Childhood Education) 

The Superintendent or designee shall provide access to free, potable water during meal times 
in the food service area in accordance with Education Code 38086 and 42 USC 1758, and 
shall encourage students' consumption of water by educating them about the health benefits 
of water and serving water in a .  appealing manner. 

The Board believes that all foods and beverages sold to students at district schools, including 
those available outside the district's food services program, should support the health 
curriculum and promote optimal health. Nutritional standards adopted by the district for 
foods and beverages provided through student stores, vending machines, or other venues 
shall meet or exceed state and federal nutritional standards 

( c -  3312 - Contracts) 
(cJ 3554 - Other Food Sales) 

. - . . - .- - 
The Superintendent or designee shall encourage school organizations to use healthy foodl', 
items or non-food items for fundraising purposes. Hdshe also shall encourage school staff to1 I-- 

avoid the use of non-nutritious foods as a reward for students' academic p d o r m a u c e , ~ , =  
accomplishments, or classroom behavior. - - 
(cf: 1230 - School-Connected Organizations) 

School staff shall encourage parents/guardiaus or other volunteers to support the distri 
nutrition education program by considering nutritional quality when selecting any snacks 
which they may donate for occasional class parties. Class parties or celebrations shall be held); 

. . - - -  - - 
after the lunch period when possible. 

. . .  . . - 
I 

The Superintendent shall designate one or more district or school employees, as appropriate, 
to ensure that each school site complies with this policy. (42 USC 1758b) 

(cf: 0500 - Accountabiliry) 
(cJ 3555 - Nutrition Program m e )  

The Superintendent or designee shal' i effectiv~ - this 
policy at least once every two years. 

The assessment shall include the extern, LO which district schools are in compliance wi, this 
policy, the extent to which this policy compares to model wellness policies available from 



the U.S. Department of Agriculture, and a description of the progress n 
goals of the wellness policy. (42 USC 1758b) 

The Board and the Superintendent or designee shall establish indicaton that will be used to 
measure the implementation and effectiveness of the district activities related to student 
wehess. Such indicators may include, but are not limited to: 

Descriptions of the district's nutrition education, physical education, and health 
education curricula and the extent to which they align with state academic content 
standards. - - yd ,Ifgal requirements 

L q -  .---i- 

2. An analysis of the nutritional content of school meals and snacks served in all district 
programs lsed on a sam menus and production recl s 

3. bruaent participation rates m all school meal andlor snacK programs, including the 
number of students enrolled in the free and reduced-price meals program compared to 
the number of students eligible for that program 

4. Extent to which foods soId on campus outside the food services program, such as 
through vending machin student stores, or fundrasiers, comply with nutritional 
sta lrds 

ts of the si 

6.  Number of minutes of physical education offered at each grade span, and the 
estimated percentage of class time spent in moderate to vigorous physical activity 

7. A description of district efforts to provide additional opportunities for physical 
activity outside of the physical education program 

8. A description of other districtwide or school-based wellness activities offered, 
including the number of sites andor students participating, as appropriate 

The Superintendent or designee shall invite feedback on district and school wellness 
activities from food service personnel, school administrators, the school health council, 
pa.rents/guatdians, students, teachers, before- and after-schooI program staff, andfor other 
appropriate~ersons. 

L 

As feasibfe, the assessment report may include a comparison of results across multiple years, 
a comparison of district data with county, statewide, or national data, and/or a comparison of 
wellness data with other student outcomes such as academic indicators or student discipline 

lne Superintendent or designee shall mf8%-.'md'qPaa~e tnk 'public, inciumg 
parents/guudians, students, and others in the community, about the content and 
implementation of this policy and assessment results. (42 USC 1758b) 

In addition, the assessment r e d s  shall be submitted to the Board for the purposes of 
evaluating policy and practice, recognizing accomplishments, and making policy adjustments 



as needed to focus district resources and efforts on actio~ A,-,* like1 to make a 
positive impact on student health and achievement r- - d 

. . 
Posting Requirements 

Each school shall post the district's policies and reg ions on numtlon ana pnyslcal activity 
in public view within all school cafeterias or in other central eating areas. (Education Code 
49432) 

Each SLNO~ shall also post a summary of nutrition and ph: :a1 acti and redations 
prepared by the California Deuartment of Education. 

. . . . 

L egl ence: (see next page) 



Legal ReJerence: 
EDUCATIQN CODE; 
3335U-33354 CDE responsibilities re: physical education 
49430-49436 Pupil Nuhition, Health, and Achievement Act of 2001 
4949049496 School breakfast and lunch programs 
49500-49505 School meals 
4951 0-49520 Nutrition 
49530-49536 Child Nutrition Act 
49540-49546 Child care foodprogram 
49547-49548.3 Comprehensive nutrition services 
49550-49561 Meals for needy students 
49565-49565.8 California Fresh Start pilot program 
49570 National School Lunch Act 
51210 Course of study, grades 1-6 
51220 Course of study, grades 7-12 

5 1222 Physical education 
51223 Physical education, elementary schools 
51 795-51 796.5 School instructional gardens 
51880-51921 Comprehensive heulth education 
CODE; OF R E G U  iTUiW. T l Z E  5 
15500-15501 Food ~ u l e ~  by student organizations 
ISSIO Mandatory meals for needy students 
15530-15535 Nuhition education 
15550-15565 School lunch and breakfast ~ r o  
W D  ST.4 e:y C Q D I m E  4< 
1751-1 769 National School Lunch Pr m, espt 
1758b Local wellness policy 
1 771-1 791 Child Nutrition Act, especially: 
1 773 School Breakfiit Progrum 
1 779 Rules and regulations, Child Nutrition Act 
CODE P F F l - Q B U  4 FG UU TlOM, UiTE 7 
21 0.1-21 0.31 National School Lunch Program 
220.1-220.23 National School Breawmt Program 
COURT DECfSIOhrS 

Management Resources: 

I s i c~ - c~s i i q~  Access r~ Qriqkirtp Wafer fn . T c h ~ o / ~  Policy Brief; March 2013 
;lfurriiorinz for Surce..;.~: A Grrlde [or .~l..;.~~,rsin~ and S!renerhenirp sflideqf We/Ine,.;.r PoIicie~ rev. 2012 
Nutrition Standards for Schools: Im~lications fbr Student Wellness, Policy BrieJ rev. April 2012 
Studen[ TeI1nrrw.s: R KeuIlhu Food on# Phv~ica i  Acriuiw POLL? Rc~owrce Gr~ide, rev. 2012 
Bui!ding ilerriih): Cprnrncrniri~~~: A Schoo1 L.eader's Guide to Co~!uboruiian or24 C~mrr . r rn i~  
Enaa~ernent, 2009 
Soft Rvuiey ip.~TcJr~ul: Pru~curl and Po I i q  St~ure~ies- !iir 5 h o o l  Qis!n'cr.~. Policy BrieJ 2009 
Phvsicu! fidr~cutian ur.d Cu- Policy Briefl rev. October 2007 
SrJrani-B~ed :iip~.kciin~ pf Foods and Bwerupes: Po/iq k a I i ~ n r i o w  for $rlhval Boards Policy Bn'eJI 
March 20% 

, . >:q 

Management Resources continued: (see next page) 



Management Resources: (continued) 
OR MA DEPRRl3EMUF EDb-AVUh3 

Phvsical Ed u c a t i e r n e w o r k  for Culifornia Public Schools. K i n d e m e n  Thrgu~h Grade fielve, 
2009 
&nkL G n - a r r u l r C  En.r&f;C;r-in P t r h / i ~  .S~Rnn!r 2003 
cd CT I 
P01i.z~ in Action: .4 Guide &Jnakmenti?rg YVEIT ~&.cd n~choo! Wellrres;~ P41iCVJ 0ctober2006 
CENTFR FUR CQLL48QRP TWE SOLliTIUNS 
Chauefn~ tives. Swjna Livm: A $reg - bv - Sfcn Ch ide to Dwghging Faemplum Pructices ifl HWthv..  
-Sew n'& . arr ' AJe rschool P r o g m  March 2010 
.CE?WER7 FOR DISEA$E CONTROL AYll PREWNTION PLBLlCC41TONS 
School Health In4.s hr Phvsicul Acti~bit_v and HmWv Eutina: A $eif iA~st3 '~en1 unb.PIunoin~ Gvide. 
2005 
FEDERAL REGISTEE 
Rules and Regulations, Januiary 26,2012, Vol. 77, Number 17, pages 4088-4167 - 
NA TIONA r, ASSQCTA l7UN UF ST. 'A 8URRD.T OF ED 
Fit, Hulthv and Reudv to Lecrrn. 2000 
0 
Dietan Guideline8 for Amer icm 2005 
h ~ n p  / he  Scene. fm~rovinp the Schud k 'trrrio'gn Enviwmenr: A h i d e  to Lclca! :iction, 2000 
lfz&TEa 
CSBA: http:/hww.csba.org . ... .. . 
Action for Healthy Kids: h t r p . ~ a c t i o n j b r h e a ~ Y ~ & , o r g  
California Department ofEducation, Nutrition Services Division: http:/hvw.cde.ca.gov/ls/nu 
California Department ofPublic Health: http://www.cdph.ca.gov 
Calfonria Healfhy Resource Center: htrp://www.caI~oniahealthyki&.org 
California Project LEAN (Leaders Encouraging Activity and Nutrition): 
http://WWW. californiuprojectlean. org 
California School Num'tion Association: http:/hww.calsna.org 
Center for Collaborative Solutions: http://www.ccscenter.org 
Centers for Disease Control and Prevention; http://www.cdc.gov 
Dairy Council of Califmia: h t t p : / ~ . d a ~ c o u n c i l o / c a , o r g  
National Alliance for Nutrition and Activig: http:/~.apine&org/nutritionpolicy/nana.html 
National Association of State Boards of Education: http:/hvnw.nasbe.org 
School Nutrition Association: htfp://krww.schoolnutntntion,org 
Society for Nuirition Education: http:/hww,sne.org 
U.S. Department of Agriculture, Food Nutn'tion Service, wellness policy: 
http:/. .Jirs.  usda.gov/tn/Healthyhuellnesspolicy html 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Students 

ADMISSION 

Ndte:: pu&ant'tG, ~ducid0dCbdti 4%200,.'&- 
time :tidticatlon,i unless. specifkally exempted: spe , B P ~ A I ~ , ~ ~ J ~ . X >  
fiwther information about such exemptions{ 

The Governing Board encourages the enrollment and appropriate placement of all school- 
aged children in school. The Superintendent or designee shall inform parentdguardians of 
children entering a district school at my grade level about admission requirements and shall 
assist them with enrollment procedures. 

Note: Admission requirement8 include age criteria for grades K-1; see the accompanying admiaistrative 
regulation. Other admission requirements are addressed in AR 51 11 -1 - District Residency, BPlAR 5 141.31 
- Immunizations, and AR 5 141.32 - Health Screening for School Entry. 

Before enrolling any child in a district school, the Superintendent or designee shall verify the 
child's age, residency, immunization, and other applicable eligibility criteria specified in law, 
the accompanying administrative regulation, or other applicable Board policy or 
administrative regulation. 

(cf: 5111.1 - District Residency) 
(if: 5125 - Student Records) 
(cf: 5141.3 -Health Examinations) 
(cf: 5141.31 - Immunizationr) 
(cf: 5141.32 - Health Screening fir School Enhy) 

Note: State and federal law require tbe immediate enrollment of homeless youth (Education Code 488503 
48852.$; 42 USC 11432) and foster youth (Education Code 48853.5), regardless of their ability to provide 
the school with records normally required for enrollment; see BPlAR 6173 - Education for Homeless 
Children and AR 6173.1 - Education for Foster Youth. In addition, Education Code 49701 requires the 
district to facilitate the enrohent of children of military families and to ensure that they are not placed at a 
disadvautage due to Wcul ty  in the transfer of their records from previous school districts andlor variations 
in entrance or age requirements; see BP/AR 6173.2 - Education of Children of Military Families, 

The Superintendent or designee shall ensure that the enrollment of a homeless or foster child 
or a child of a military family is not delayed because of outstanding fees or fines owed to the 
child's last school or for hidher inability to produce previous academic, medical, or other 
records normally required for enrollment. 



ADMISSION (continued) 

(cf 61 73 - Education for Homeless Children) 
(cf: 61 73.1 - Education for Foster Youth) 
(cf: 61 73.2 - Education of Children ofMiZitruy Families) 

Note: Education Code 48645.5 prohiits the district b m  denying enrollment to a childsolely for-=ason of 
hidha contact with the juyenile j ~ t i c e  system as specified in the following paragraph. AISO s&AR.:6173Lf - t ducat ion lot! ~ u v e d l e  Court sehiioi ~tu'dend Pursuant to Education Code 48647, 

2, districts am stmngly cncouragcd to work together wit.- 
m e  county office of education and the county probation department to 
facilitate smooth transition of children h m  the juvenile court schools into regular schools. 

In addition, no child shall be denied enrollment in a district school solely on the basis of 
hisher arrest, adjudication by a juvenile court, formal or informal supervision by a probation 
officer, detention in a juvenile facility, enrollment in a juvenile court school, or other contact 
with the juvenile justice system. (Education Code 48645.5) 

that. prohibits. . ar discourages . children 

~ondiscriminatiodHarassmen~ 

from disclosing such information to.U.S.. W g r a t i o n  and Customs Enforcement, as such disclosure 
not among the limited exceptions specifled in law for: which student records may be relessed.withou4 
parental consent o r  a lawful Judicial order;) 



ADMISSION (continued) 

- -.-:',y---r- r ~ - y - ~ - - - - - ~ - . - : ~ - y r n ~ ~ - ~ ~ ~ - q ~ ~ ~  ~*-- .v- ,~>sc- tche -,-.a.F 

Tlie Superintendent -or designee shall hot inquire,hito; or request- .docmenta=. of; 
student's citizenship 'or.,imrnigration stst&, and s h d  not'deny, a student eirollme'nt in 3 
district school on. the basis .of the -citizenship .or immigration 'status .of the astudent o 
hidher: pareatsl&uatdians.. -Any::. -informationn. obtained about ( a.:: student's-.:> 
parent/ &ardianls citizenship or. iinmigration status : shall:. .. nat ben. ,;hared 

to the .c-onfideqtiaIi@-of student records~ 
parentlguardian consent or. a idwfid judicial order,. iy-aicordance, withthlav.wl p&t@nind 

Note:   he following bdtional paragraph-is foc u& by disdcts,that request the sodalsec&ity numb; ' 
oftt student or:.his/her parentlguardian for enrollment purposes, 5 USC. 552a Note provides that 
district may not deny enrollment to s. student If helshe or hisfher. parentlguardian chooses not. t 3 
provide a. social security number. Thus, while CSBA1s Lwai Gllfdance of Providing AlI Children 
Eaual Access to Education. Reeardless of Imderation Statup recommends against requesting soci 
security numbers, a district that chooses ,to do- so, must. inform;: the . enrolllngF..studeqt 
parentlguardian that the disclosure is.valuntarY~ 

- y " - * , q A . - -  7: '-.r=+.-Tt.7f.v?l.y,.- "I r r  ~ " . " - * , ~ ~ ~ . " . T . ~ C * , I I I . l , ~ . ~ ~ ~ ~ ,  ~ * r - . l . I C - . . ~ f . - f . + " f .  f.vF-.A.a-.,- 

A studentn shaU not tic$. denied. enrollrnefit-based: on: the i'ii&nt/guardianqs. refusal: tq 
providei the;- shdent's:. .or, parent/guardi&~ .- social / ,  security" .number.: . During: th 
enrollment process, 3 student and parenWguardian. shall be in.forme&tha~~disclosur~ o n  
their social sefuri~pumberi~,vg1~11t~~.-.(5~~~~~,5~2~ ~ o f e f  ' 

1 

Note: The following optional paragraph may be revised to reflect district practice. Education Code 48354 
requires the district to give priority for enrollment to students residing in the district, including students 
applying for intradistrict open enrollment, over students transfening h m  a school identified under the Open 
Enrollment Act (Education Code 48350-48361). Thus, the district needs to align the application windows 
for various attendance options in a manner that wilI allow the district to meet legal requirements pertaining 
to admissions priorities. See BP/AR 51 16.1 - Intradistrict Open EamIlment and BPlAR 51 18 - Open 
Enrollment Act Transfers for application windows applicable to those options. 

When enrolling in any district schooI, including a school in their attendance area, children 
whose parentdguardians reside within district boundaries shall be subject to the timelines 
established by the Board for open enrollment. Children whose parents/guardians do not 
reside within the district or who are not otherwise eligible for enrollment in the district may 
apply for interdistrict attendance in accordance with the timelines specified in applicable 
Board policies and administrative regulations. 

(cf: 51 16.1 - Intradistrict Open Enrollmend 
(cf: 51 17 - Interdistrict Attendance) 
(cj: 51 18 - Open Enrollment Act Transfers) 

Note: Education Code 49452.9, as amended by AS 
(Ch. 570, Statutes of 2016), t e d # n t  that 
district4 



ADMISSION (continued) 

.*71?--.w--7-- , - t '---.-.-----.,.~y.y--~ ... _1 . . . . 
-bent form hclude an informational item 
about affordable health care options and available enrollment assistance. Pursuant to Education Code 
49452.9, the district could accomplish this by developing an infomtiod item or amending its existing 
fotms, or by using a template or attaching a fact sheet to be developed by the California Department of 

The district's enrollment application shall include information about the health care options 
and enrollment assistance available to families within the district. The district shall not 
discriminate against any child for not having health care coverage and shall not use any 
information relating to a child's health care coverage or hidher interest in learning about 
health care coverage in any manner that would harm the child or histher family. (Education 
Code 49452.9) 

Legal Reference: 
EDUCQnON CODE 
46300 Computation of merage daily attendance, inclurion of kindergarten and transitional 
kindergarten 
46600 Agreements for admission of students desiring interdistrict attendance 
48000 Minimum age of admission (Rindergalrten) 
48002 Evidence of minimum age required to enter kindergarten orjirst grade 
48010 Minimum age of admission first grade) 
4801 1 Adrnissionfi.om kindergarten or other school; minimum age 
48050-48053 Nonresidents 
48200 Children between ages of 6 and 18 years (compulsory ftlf-time education) 
48350-48361 Open Enrollment Act 
48850-48859 Educational placement of homeless and foster youth 
48645:s i?n&llment of formkjrtveiile ,iourt school studend 
49076 Access to records by persons without written consent or under judicial order 
49408 Information of use in emergencies 
49452.9 Health care coverage options and enrollment assistance 
49700-49704 Education of children of military fmilies 
HEALTHAND SAFETY CODE 
320325-120380 Education and child care facility immunization requirements 
12 1475-121 520 Tuberculosis tests for students 
CODE OF REGULATIONS. TlTU 2 
200 Promotion from kindergatien to first grade 
201 Admission to high school 
CODE OF REGULA ~ O N S ,  TITLE 1 Z 
6000-6075 School attendance immunization requirements 
ViWl'ED STA TES CODE. TITLE- 

' '  > - . -  - - .  
552. Note R#wd a d l s e  soc2i &u;r'@ numbed 
W D  STATES CODE, lT&T 42 
11431 -1 1435 McKinney-Vento Homeless Assistance Act 
COURT DECISION 
prulm w . n o s  45 7 u!. zozi19i2.j 

Management Resources: (see next page) 



ADMISSION (continued) 

EDUCATION OFFICE FOR CTYII; RIGHTS JOINT PUBLIISITTON~ 
Fact Sheek Infqrmgtiun. on the RightsofAIl Children to Enroll in ~choo'q 
Dear Colleague Letter: Scml ~riro~lrnen~.~rocedu~es] m ~ ~ 8 3 @ 3  
WEB sms 
CSBA: http:/lwww..csbu.org 
California Department of Education: http:~/www/wwwcde.ca.gov 
US. Department . -. . of , Education, . . Oflce for-Civil Rights: http://www2.ed.gov/abour/o~ces/lirr/ocr 
a & ~ ~ e ~ ~ r t n t e n r  of f ~ u s h * ~ e ~ . h ; t p ~ I / ~ ~ ~ ~ ~ t i ~ ~ g ~ ~  

Pollcy Reference UPDATE Servtce 
Copyright 2017 by California School Board! Associatian, West Sacramento, California 95691 
All rights reserved. 



Students 

ADMISSION 

The Governmg ~oardkKCoiirages the enrollment and appropriate placement of I sc 
aged children in school. The Superintendent or designee shall inform parentdguardians of 
children entering a district school at any grade level about admission requirements and shall 
assist them with enrollment procedures. 

Before enrolling any child in a district school, the Superintendent or designee shall verifj, the 
child's age, residency, immunization, and other applicable eligibility criteria specified in law, 
the accompanying administrative regulation, or other applicable Board policy or 
administrative regulation. 

(cf: 51 11.1 - District Residency) 
(cf 5111.12 - Residency Baed on 1 
(cf 5125 - Student Records) 
(cf: S f  41.3 - Health h i n a l i o n s )  
(cf: 5141.31 - Immunizations) 
(cJ 5141.32 - Heahh Screenin% School Entry) - 

- ! L h  

:)me Superintendent or des:gnee-shall ensure that the enrollment of a homeless or foster child 
C .' 

I p r  a child of a military family is not delayed because of outstanding fees or fines owed to the 
:&hildis last school or for hidher inability to produce previous academic, medical, or other 
&cords normally required for enrollment. 
i 

3 (cf: 61 73 - Education for Homeless Children) 
(cf: 61 73.1 - Education for Foster Youth) 
(cJ 61 73.2 - Education of Children ofMilitary Families) 

addition, no child shall be denied enrollment in a district school solely on the basis of 
arrest, adjudication by a juvenile court, formal or infarma1 supervision by a probation 

dofficer, detention in a juvenile facility, enrollment in a juvenile court school, or other contact 
Idwith the juvenile justice system. (Education Code 48645.5) 

*om Other Disln'cfs) 

When enrolling in any district school, inc~uding a scnool in their acrenaance area, children 
whose parentdguardians reside within district boundaries shall be subject to the timelines 
estabIished by the Board for open enrollment. Children whose parentdguardians do not 
reside within the district or who are not otherwise eligible for enrollment in the district may 
appIy for interdistrict attendance in accordance with the timelines specified in applicable 
Board policies and adminis tn t t iveregul~  

F 
. ... .A. 

(c j  51 16.1 - Intradistrict Open Enrollment) 
(cJ 51 17 - Interdistrict Attendance) 
(cJ: 51 18 - Open Enrollment Act lhmfers) 



ADMISSION (continued) 

The district's enrollment application shall include information about the health 
and enrollment assistance available to families within the district. The 
discriminate against any child for not having health care coverage and shall not use any 
information relating to a child's health care coverage or bidher interest in learning ~hout 
health care coverage in any manner that would harm the child or hisher family, (Edu 
Code 49452.9) 

, v - -&- . - 

(6 041 0 - Nondkcriminaff on in Dirtrict Pro- and ~ctivititkj 
'L .F 

46600 Agreements for admission of studenls desiring interdistrict attendance 
48000 Minimum age of admission (Rindergarten) 
48002 Evidence of minimum age required to enter kindergarten orjrst grade 
48010 Minimwn age of admission @st grade) 
48011 Admhionfiom kindergarten or other school; minimum age 
48050-48053 Nonresidents , - - m  

- - - -- - 48200 Children befween ages of 6 and 18 years (compulrorv hll-time educ - 
4835048361 Open Enrollment Act - - - 48850-48859 Educationalplacement of homeless and foster th - - - 
49076 Access to records by persons without written consenr vr under judicial order 
49408 Information of use in emergencies 
49452.9 Health care coverage options and enrollment assistance - 49700-49704 Education ,children of military fmilies: - - * - = = - =  

lT CODE 
120325-120380 Education and child care facilio inimuniza tion re uirenreg 
121475-121520 nberculosis tests for students + 

I . . - - - -  - ,  - - -  - - -  - 200 Promotion fiom kindergarien to first grad=---- - - 
- - -  - -  -- 

201 Admission to high school t = . COPE. F -. ~ rn  17 <e I 
6000-6075 School attendance immunization requirements 
W D  STATES COQE Ul7.X 42 
11 431-11 435 M&m# Homess  &sktance Act 

Management Resources: 
r;,a DEPARWN? VP' 
Dear Colleague Letter, 
%ziuLZm 
CSBA; 
California Department 
US. Department of Education, Ofice for Civil Rights: http:/lwww2.ed.gov/about/o~ces/lislloc" I - -  

Policv - - - - -  

dopied: October 21,2015 



CSBA Sample 
Board Policy 

Students 

DISTRICT RESIDENCY 

Note: Education Code 48200 requires the district to provide an education to any student who resides within 
the district's attendance area. Education Code 48204, as amended by AB 224 (Ch. 554, Statutes of 2015), 
specifies additional circumstances under which students will be deemed to meet the residency requirements 
for school attendance, including, but not limited to, through parentlguardian employment within district 
boundaries under certain conditions and interdistrict transfers; see the accompanying administrative 

I If the Governing B o d  elects to authorize investigations to verify students' residency, it is mandated to 
adopt policy with specified components pursuant to Education Code 48204.2, as added by AB 1101 (Ch. 
170. Statutes of 2015). See section! "Investi~;ation of Residencv" and "Ameal of Enrollment Denial" below. 1 

The Governing Board desires to admit al l  students who reside within district boundaries or 
who llfill the district residency requirements through other means as allowed by law. The 
Superintendent or designee shall develop procedures to facilitate the receipt and verification 
of students' proof of residency. 

(cj 51 16 - School Attendance Boundaries) 

The Superintendent or designee shall annually notify parents/guardians of alI existing 
attendance options available in the district, including, but not limited to, al l  options for 
meeting residency requirements for school attendance. (Education Code 48980) 

(cj  51 16.1 - Intradism*ct Open Enrollmenl) 
(~$5117 - Interdistrict Attendance) 
(c$ 5145.6 - Parental Notz~cations) 

The Superintendent or designee shall require parentdgwdians to provide documentation of 
the student's residency upon admission to a district school. A copy of the document or 
written statement offered as verification of residency shall be maintained in the student's 
mandatory permanent record. (5 CCR 432) 

(kJ 51 11 - Admission) 
(cf: 5125 - Student Records) 

- 1 
. . . .  . . . . . .' . Note: 0 y 

cannot be denied. at-free. public. educstion. on the basis. of their citizenship or immigration 
including: their status as undocumented. children.. As discussed in a joint, Dear Colleague Letter an 

. . s  , . .  . 
joint. . , L , ,  , . i  . a .  . . , . . . . . . a ,,,-; -..-, ~aformatiod 



DISTRICT RESIDENCY (continued) 

r-*I-v--. 
n the ~ i e ~ E ~ n ~ ~ t o ~ ~ ~ r ~ n ~ ~ ~ ~ e " ; Z ~ ~ ~ ~ ~ p e ~ ~ ~ ~ ~  

Lghh Division and U.S. Departmtot of Educatioda .Office for, Cfvi! Rights,-it ma$ 
federallaw fo5 districts to- adopt a. policynor procede& that. p~ahibits or discourages $hlldren: fro 
e n r o h g  hschoo l  because t h e ~ o i  thehparentdguardians are not-UnitedL States citizens oq ar 
undocumenteddThu& yvhile the disbict may require prooflthat'a student resIdes.Mthii the,dis&cf (se 
accompanying administrative* regulation fo~allowable evidence of  residency),, id. should not reques 

 school. Also senBP 5111.-AdmIssIon andCSBAts Legal Guidance on Provfdlne AU Children 
visas, passports, or other documentation that would discourage undocumented' children. from enrollin 

Access to Education, Re~nrdless of Tmderadon Status4 

When establishing a student's residency for enrollment purposes, the Superintendent or 
designee shall not inquire into a student's citizenship or immigration status. 

Note: Wbw a district chooses to grant residency atatus to students whose parentlguardian is employed 
within district boundaries for at least 10 horn per school week (see section "Residency Based on 
PmntlGuardian Employment (Allen Bill Traasfm)" in the accompanying administrative regulation), 
Education Code 48204 encourage9 the district to notify tha parentlpdian in writing when admission is 
denied and to provide reasoas for the denial, The folIowing optional paragraph provides that written notice 
will be provided to parentslguardians whenever enrollment is denied on any basis related to residency and 
may be revised to reflect district practice. 

A student's enrollment may be denied when the submitted documentation is bdficient to 
establish district residency. In any such case, the Superintendent or designee shall notify the 
parent/guardian in writing, including specific reasons for the denial. 

Investigation of Residency 

Note: Thc following section should be revised to reflect disttict practice. To conduct an investigation into 
the residency claim of a student as authorized by Education Code 48204.1, a district is mandated, p t m m t  
to Education Codc 48204.2, as added by AB 1101 (Cb. 170, Statutes of 2015), to adopt a policy with 
specified components. The policy must (1) identify the circumstances under which thc district may initiate 
an investigation, including, at a minimum, a requiremeat tbat the district is able to identify specific, 
articulable facts supporting the belief that the p a r e n t ~ ~ a n  has provided false or unreliable evidence of 
residency, (2) describe the investigatory methods that nlay be wed, including whether the district may 
employ the services of a private investigator; (3) requin staff to makc reasonable efforts to determine 
whether the student resides in the district before hiring a private investigator (if allowed at all); (4) prohibit 
surreptitious photographing or video-recording of students who are being investigated; and (5) provide for 
an appeaIs process. 

The district should consult legal c o w e l  if questions arise regarding the appropriateness of efforts to verify 
residency. 

When the Superintendent or designee reasonably believes that a student's parenttguardian has 
provided false or unreliable evidence of residency, hdshe may make reasonable efforts to 
determine that the student meets district residency requirements. An investigation may be 
initiated when the Superintendent or designee is able to identify specific, articulable facts 
supporting the belief that the parentlguardian has provided false or unreliable evidence of 
residency. (Education Code 48204.1,48204.2) 



DISTRICT RESIDENCY (continued) 

The Superintendent or designee may assign a trained district employee to conduct the 
investigation. The investigation may include the examination of records, including public 
records, andtor interviews of persons who may have knowledge of the student's residency. 

If necessary, the Superintendent or designee may employ the services of a private 
investigator to conduct the investigation. Before hiring a private investigator, the 
Superintendent or designee shall make other reasonable efforts to determine whether the 
student resides in the district. (Education Code 48204.2) 

The investigation shall not include the surreptitious collection of photographic or 
videographic images of persons or places subject to the investigation. However, the use of 
technology is not prohibited if done in open and public view. (Education Code 48204.2) 

Any employee or contractor engaged in the investigation shall t r u W l y  identify 
himselfierself as an investigator to individuals contacted or interviewed during the course of 
the investigation. (Education Code 48204.2) 

Appeal of EnroUment Denial 

Note: If the district chooses to authorize investigations into the residency claim of a student as described% 
the section "Invatigation of Residency" above, it is mandated pursuant to Education Code 48204.2, as 
added by AB 1101 (Ch. 170, Statutes of2015), to adopt a policy which provides for an appeals process. The 
timelines specified in the following section may be revised to reflect district practice. 

If the Superintendent or designee, upon investigation, determines that a student does not meet 
district residency requirements and denies the student's enrollment in the district, heishe shall 
provide the student's parentlguardian an opportunity to appeal that detemimtion. (Education 
Code 48204.2) 

The Superintendent or designee shall send the student's parent/guardiau written notice 
specifying the basis for the district's determination. This notice shall also inform the 
parent/guardian that helshe may, within 10 school days, appeal the decision and provide new 
evidence of residency. 

The burden shall be on the parent&vdian to show why the district's determination to deny 
enrollment should be overmled. (Education Code 48204.2) 

A student who is cmently enrolled in the district shall be alIowed to remain in attendance at 
hisher school pending the results of the appeal. A student who is not currently enroIled in the 
district shalI not be permitted to attend any district school unless hisher appeal is successll, 

Note: The district may select andlor revise either of the following options to indicate who will be 
responsible for making the final decision regarding the student's residency claim. Option 1 is for use by 
districts that assign 



DISTRICT RESIDENCY (continued) 

a district employee other than the Superintendent to make the initial nsidency detcdnation, and provides 
that the Superintendent will maho the f i d  decision following ths appeals process. Option 2 is for use by 
districts in which the Superintendent ia responsible for the initial residency determination, and provides that 
the decision may be appealed to the Governing Board. 

OPTION 1: In an appeal to the Superintendent of a determination that district residency 
requirements were not met, the Superintendent shall review any evidence provided by the 
parentlguardian or obtained during the district's investigation and shall make a decision 
within 10 school days of receipt of the parentfguadianls request for the appeal. The 
Superintendent's decision shall be final. 

Enrollment Not Requiring District Residency 

Note: The following optional paragraph is for use by any district maintahhg gmdes 9-12 that (1) hss 
petitioned for certification h r n  the U.S. Department of Homeland Security's Student and Exchaage Visitor 
Program to enroll a nonimmigrant foreign student who is in the United States on an F-1 visa andlor (2) 
admits high school students h m  other countries through an inLcmationa1 e x c h g c  program under the 
sponsomhip of a government-approved agency. For W e r  information about enrollment of nonresident 
forcign students, see AR 51 11.2 - Nonresident Foreign Students, BPlAR 6145.6 - htsIuttional Exchange, 
and CSB A'S Leeal Guidance Reearding Intemntional student Exchange Placement Organizations, 

- 

When approved by the Board and the appropriate agency, the district may enroll students 
from other countries who are in the United States on an F-1 visa or are participating in an 
international exchange program under the sponsorship of a government-approved agency. 

(& 51 11.2 - Nonresident Foreign Students) 
(~$6145.6 - /ntemational &change) 

Note: The folowing optlonal paragraph is for use by any district adjacent to another state or forcign 
country from which students may commute to the district and should be revised to reflect district 
circumstances. Pursuant to Education Code 48050 and 48052, any district that admits such students must bc 
reimburzed by the pmtdgudians  of the studenh or by the district of residence for the total cost of 
educating the student and may not include such students in computing average daily attendance for purpose 
of obtaining apportionment of state funds. 

The district may enroll a nonresident student living in a .  adjoining state or foreign country in 
accordance with Education Code 48050-48052. 

District residency is not required for enrollment in a regional occupational center or program 
- r  1 3 .  . .- --- ----:--A 2.. ~ t r  --r-- m r  nlnnn fPrlr.nn.);rm P n A o  $31 171 



(c.  61 78.2 - Regional Occupational Cenler/Progam) 

Legal Relrence: 
EDUCATION CODE 
220 Prohibition of discrimination 
351 60.5 ~ntradisrrict open enrollment 
35351 Assignment of students toparticular schools 
46600-4661 1 Interdistrict attendance permits 
4805048054 Nonresidents 
48200-48208 Compulsory education law, especially: 
48204 Residency requirements 
48204.1 48204.2 Evidence of residency 
48300-48316 Student attendance oltematives, school district of choice program 
48350-48361 Open Enrollment Act tranqfirs 
48852.7 Education of homeless students; immediate enrollment 
48853.5 Education offoster yourh; immediate enrollment 
48980 Not$carions at beginning of tern 
5231 7 Regional occupational program, admission ofpersons including nonresidents 
FAMILY CODE 
6550-6552 Caregivers 
G O l ! E M N T  CUD8 
6205-621 0 ConJdentiality of residence for victims of domestic violence 
CODE OF REGULATIONS. TITLE 5 
432 Retention of student recod  
r n ~  STAT& CODE. TITLE 42 
11 431-11 435 McKinney-Vento Homeless Assistance Act 
GO I%RT DECISIONS 
Katz v, Los Gatos-Sarato~a Joint Union H i ~ h  School Districr, (2004) 11 7 Cal.App.4th 47 

Manament Resources: - 
CSBA PU3LIC.A TIONS . . . -..  - . +C ... -**-- ' . .-.. '.... . .A- ". - -. ...-.. -,.-.'- -.- . . 
Lepal Guidance on P r o v i d i n ~ ' ~ ~  Children Eaual Access to Education. ~ ~ ~ a r d l e s s  of ~mmimatiod 
Statufi February 201 ;f 
L e ~ a l  Guidance Reparding International Student Exchanee Placement Or~anizationa April 2014 

. - , a  

US. DEPARTMENT OF JUSTIGE GIVE RIGHTS DMSION'AND U.S.. D E P M W N T  04 
EDUCd TIONOFFICE FOR C M L  RIGHTS JO4W PUBLICATTON 
Fact Sheek Information on the RighU of All Children to EnroU i n s c h i d  
Dear Colleague Letter: school ~nrol lment~rocedure~ -May 8;2014 
WEB SITE$ 
CSBA: http://www.csba.org 
California Department of Education: http://w.cde.cagov 
California Secretary of State, Safe at Home Program: ht~:/!/wwwsos.ca.gov/safeathonte 
U.S. Department of Education, OBce for Civil Rights: http:/'2.ed.gov/ocr 
US.. ~ e ~ a r t m e n t  of Justice: h t t p ~ : / ~ ~ u s t r * c e . ~ ~ ~  

Policy Reference UPDATE Service 
Copyright 2016 by California School Board3 Association, West Sacramento, California 95691 
All rights resewed. 



Center USD 
Board Policy 
District Residscy 

BP 51 11.1 
Students 

The Governing Board desires to admit all students wno res~de within district bounaanes or 
who fulfill the district residency requirements through other means as allowed by law. The 
Superintendent or designee shall develop procedures to facilitate the receipt and verification 
of students1 uyo,foJ'rpidencv. 

I 
> * Pi- 

01 Atten 

The supamtendent or designee shall annuauy nonty parenwguaraans of d existing 
attendance options available in the district, including, but not limited to, all options for 
meeting residency requirements for school attendance. (Education Code 48980) 

(cJ 5116.1 - Intradishict Open Enrollment) 
(cf: 51 17 - Interdistrict Attendance) 
(rf: 5145.6 - Parental Notifications) 

The Superintendent or designee shall require parentdguardians to provide documentation of 
the student's residency upon admission to a district school. A copy of the document or 
written statement offered as verification of residency shall be maintained in the student's 
mandatory permanent record. (5 CCR 432) 

I 1  - Admission) 
- Student Records) 

3Whm establishing a student's residency for enrollment purposes, the Superintendent or 
designee shall not inquire into a student's citizenship or immigration status. L I.L T 

- . -..-- - - - I-: m - 
. &;, ,,..,.h T--" r . - -  

A stu en s enro ent mafie &ed when the submitted documentation is-kdi%Giitb 
establish district residency. In any such case, the Superintendent or designee shall notify the 
parent/guardian in writing, including specific reasons for the denial. 

Investigation of Residency 

When the Superintendent or designee reasonably believes that a student's parent/guardian has 
provided false or unreliable evidence of residency, helshe may make reasonable efforts to 
determine that the student meets district residency requirements. An investigation may be 
initiated when the Superintendent or designee is able to identify specific, articulabfe facts 
supporting the belief that the parent/guardian has provided false or unreliable evidence of 
residency. (Education Code 48204.1,48204.2) 



The Superintendent or designee may assign a trained district employee to conduct the 
investigation. The investigation may include the examhation of records, including public 
records. andtor interviews of persons who may have lcnowledge of the student's residency. 7-,' ' ' ,p>::-m" - ' - .7.r..>-l'---- - ,+q 

L... ..-..-..,., - =  - - . .-x.. . .- . .-. -. .. . .. & . .- 
If necessary, the Superintendent or designee may employ the services of a private 
investigator to conduct the investigation. Before hiring a private investigator, the 
Superintendent or designee shall make other reasonable efforts to determine whether the 
student resides in the district. (Education Code 48204.2) 

The investigation shall not include the surreptitious collection of photographic or 
videographic images of persons or places subject to the investigation. However, the useof 
technology is not prohibited if done in open and public view. (Education Cod 

. .. . '  "-" 1 
Any employee or contractor engaged in the investigation shell truthfully $&v 
himseWherself as an investigator to individuals 4 tacted or interviewed during the course of 
the investigation. (Education Code 48204.2) 

Appeal of Enrollment Denial 

If the Superintendent or designee, upon investigation, determines that a student does not meet 
district residency requirements and denies the student's enrollment in the district, hdshe shall 
provide the student's parentiguardiau an opportmity to appeal that determination. (Education 

~de 482 ,2) 

.me supenntenaem or aeslgnee shall send the student's parent/guardian written notice 
specifying the basis for the district's determination. This notice shall also inform the 
parentiguardian that hdshe may, within 1 0 school days, appeal the decision and urnvide new 
evidence of residencv. 

The burden shall be on the parentlguardian to show why the district's determination to deny 
enrollment should be overruled. (Education Code 48204.2) 

A student who is enrolled in the dismct shall be atlowed to remain ro attendance at 
hidher school pending the results of the appeal. A student who is not currently enrolled in the 
district shall not be permitted to attend my district school unless bidher appeal is successful. 

In an appeal to the Superintendent of a determimtion that district residency requirements 
were not met, the Superintendent shall review any evidence provided by the parentlguardian 
or obtained during the district's investigation and s h d  make a decision within 10 school days 
of receipt of the , - -  parenttguardian's - request for the appeal. The Superintendent's decision shall 

- I  * . . . 1 

be final.: - .  

Enra 

Wbm approved by the Board and the appropriate agency, the district may enmu students 
fiom other countries who are in the United States on an F-1 visa or are participating in an 
international exchange program under the sponsorship of a government-approved agency, 

2 - Nonresident Foreim Students) 



(cf: 61 45.6 - International Exchange) 

The district may enroll a nonresident student living in an adjob 
accordance with Education Code 48050-48052. 

District residency is not required for enrollment in a regional occupational center or program 
if there are openings in the program or class. (Education Code 523 17) 

(cf: 61 78.2 - Regional Occupational Center/Program) 
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CSBA Sample 
Administrative Regulation 

Students 

DISTRICT RESIDENCY 

Criteria for Residency 

A student shall be deemed to have complied with district residency requirements for 
enrollment in a district school if helshe meets any of the following criteria: 

1. The student's paredguardian resides within district boundaries. (Education Code 
48200) 

2. The student is placed within district boundaries in a regularly established licensed 
chiIdrents institution, a licensed foster home, or a family home pursuant to a court- 
ordered commitment or placement. (Education Code 48204) 

Note: State Jaw provides a number of options under which a student may attend school in a district other 
than the district where helshe resides. For instance, a student attending a school identified as low achieving 
on the statefs Opm Enrollment List may transfer to a school in any other district in the state aubject to 
certain conditions, pursuant to Education Code 4835048361; see BP/AR 5118 - Open Enrollment Act 
Transfer. If the district chooses to enter into an interdistrict attendance agreement pursuant to Education 
Code 46600-4661 1, a student may request a p e d t  to attend school in a Merent district when both the 
district of residence and the district of proposed attendance havc agreed to d o w  interdistrict attendance. If 
the Governing Board has declared thc district to be a "school district of choice" pursuant to Education Code 
48300-48316, the district may accept a specific number of interdistrict transfers into the district through a 
random, unbiased selection process. See BP/AR 5117 - Interdistrict Attendance for Mer information 
about these options. Pursuant to Education Code 48204,48301, and 48356, students admitted under any of 
these options are deemed to have met district residency requirements. The district should revise item #3 as 
appropriate to reflect options provided by the district. 

3. The student -.'a admitted through an interdistrict attendance option, such as an 
interdistrict attendance agreement, "school district of choice" transfer, or Open 
Enrollment Act transfer. (Education Code 46600,48204,48301,48356) 

(cJ 511 7 - Interdistrict Attendance) 
(cf: 51 18 - Open Enrollment Act r2amferss) 

4. The student is an emancipated minor residing within district boundaries. (Education 
Code 48204) 

5.  The student lives with a caregiving adult within district boundaries and the caregiving 
adult submits an affidavit to that effect. (Education Code 48204) 

6. The student resides in a state hospital located within district boundaries. (Education 
Code 48204) 



DISTRICT RESIDENCY (continued) 

7. The student is confined to a hospital or other residential health facility within district 
boundaries for treatment of a temporary disability. (Education Code 48204,48207) 

(cx 6183 - Home and Hospital Instruction) 

8, The student's parentlguardian resides outside district boundaries but is employed 
within district boundaries and lives with the student at the place of employment for a 
minimum of three days during the school week. (Education Code 48204) 

~ote:,~Gsuant to:~du@tii i   odd 482043';as added by ~~.14S%(~h.312; ~bhta'af 2016); 
a . b e  deemed to meet &~ct'yesidenc~re~ulrements.~htder~aren~~ardiarr is transferrednor- 
pending,,transfer't a,'military htallatiort (ke, .atbase camp, pose' titationi yard,;eenter,. 
facility fog any ship, or other activity- under thejurisdiction ,of the,~egartmept-f ~efense 
CosstGuard) wiWdisMct boundaries4 

. .- 
2 2 '<. .- '-7 - -?Y- ' +s.? . 

9 . n h .  s & & e n t r ~ a c e n t / ~ ~ a n ~  ~~w~k~o'u~~t16'ddd &#%9'&";i*&j$ 
offidal.. military! order,. , is~:tran$ferredi biz is.. pkidhg., .  transfer m:& tt::&t: 
h s t n ~ a t i ~ ~ _ w i ~ ~ d i t r i ~ t ~ b * U n d ~ a r i e s ~ ~ ,  @duf i t i e@de  482~3r . . 

Residency Based on ParentlGuardtan Employment (Allen Bill Transfers) 

Note: The following section is optional. Education Coda 48204 permits, but docs not require, districe to 
admit a student whose parcntlguardian is employed within district bouadarics for a minimum of 10 hours 
during the school week (so-called "Allen bill transfers"). If the district chooses to grant residency status to 
such students, it may nevertheless deny enrollment to students under the circumstances identified in items 
#1-3 below. SGW+%.Mnkttff- Z : , m  

the district's authority to grant residency under these circumstanced 

District residency status may be granted to a student if at least one of hisker 
parents/guardiians-is physically employed within district boundaries for a minimw~z of 10 
hours during the school week. No student seeking residency on this basis shall be denied 
enrollment based on race, ethnicity, sex, parental income, scholastic achievement, or any of 
the individual characteristics set forth in Education Code 220. However, the Superintendent 
or designee may deny enrollment into the district if any of the following circumstances is 
present: (Education Code 48204) 



DISTRICT RESIDENCY (continued) 

1. The additional cost of educating the student would exceed the amount of additional 
state aid received as a result of the transfer. 

2. Enrollment of the student would adversely affect the district% court-ordered or 
voluntary desegregation plan as determined by the Governing Board. 

3. Other circumstances exist that are not arbitrary. 

Note: The following paragraph is optional. Jn 84 0~s.Cal.Attv.Geq. 198 (2001), the Attomey General 
opined h t  overcrowding is not an "arbitrary consideration" wit& thc meaning of Education Code 48204. 
Therefore, a district may deny an application when the district's school facilities are overcrowded at the 
relevant grade level. Thc Attorney Gened also clarified that, once a student is admitted, helshe must be 
allowed to continue to attend school in the district through tht highest gmde level offered by the district, 
even if the school subsequently becomes overcrowded at the relevant grade level. Although Attorney 
General opinions are not binding on the courts, they are generally afforded deference when there is no 
specific statutory or case law to the contraty. The following paragraph is based on this Attorney General 
opinion. 

Such circumstances may include, but are not limited to, overcrowding of school 
facilities at the relevant grade level. 

Once a student establishes residency on this basis, hdshe shall not be required to reapply for 
enrollment in subsequent years. The student may continue to attend school in the district 
through the bighest grade level offered by the district if the parent/guardian so chooses and if 
at least one parenvguardian of the student continues to be physically employed by an 
employer situated within district boundaries, subject to the exceptions in items #1-3 above. 
(Education Code 48204) 

Note: Education Code 48204 prescribes limits on the number of net M e n  bid transfers out of the district 
(the difference between the number of students entering and exiting the district) that a district may allow 
each fiscal year, unless waived by the sending district. The limits are based on thc average daily attendance 
(ADA) of the district, as follows: five percent of ADA for districts with 500 or less ADA; three percent of 
ADA or 25 students, whichever is greater, for districts with an ADA of 501-2,500; and one percent of ADA 
or 75 students, whichever is greater, for districts with an ADA of 2,501 or more. The folIowing paragraph 
may be modified to specify the percentage that applies to the district's ADA. 

Even if the district bas not authorized Men bill transfers into the district, Education Code 48204 provides 
that the district may disallow transfen out of the district, within thc specified limits, by studeats whose 
parentlguardian is employed within the boundaries of anothet district. 

The Superintendent or designee may deny a transfer out of the district by a student whose 
parent/guardian is employed within the boundaries of another district if the difference 
between the number of students entering and exiting the district on the basis of 
parentlguardian employment exceeds the limits prescribed in Education Code 48204. 
(Education Code 48204) 



DISTRICT RESIDENCY (continued) 

Proof of Residency 

Evidence of residency may be established by documentation showing the name and address 
of the parentlguardian within the district, including, but not limited to, any of the following: 
(Education Code 48204.1) 

1. Property tax payment receipt 

2. Rental property contract, lease, or payment receipt 

3. Utility service contract, statement, or payment receipt 

4. Paystub 

5. Voter registration 

6. Correspondence &om a government agency 

7. Declaration of residency executed by the student's parentlguardian 

8. If the student is an unaccompanied youth as defined in 42 USC 11434% a declaration 
of residency executed by the student 

Note: Pursuant to Education Code 48204, a student shall bc deemed a resident of the district if he/shc lives 
with a caregiving adult within district b o d c a ;  sea item #5 in section "Critcrh for Residency" above. 
Family Code 6552 provide an affidavit which authorize9 a caregiver 18 yeara of age or older to m U  a 
minor in school and requirts the categiver's attestation that the student lives with tha caregiver. If the student 

I stops living with the cakgivsr, ~ a m i l i  code 6550 requhw the caregiver to so notify the &hoot I 
9. If the student is residing in the home of a caregiving adult within district boundaries, 

an affidavit executed by the caregiving adult in accordance with Family Code 6552 

(cf. 5141 - Health &re and Emergencia) 

. .,-.;,,.-..-I ..r**.;-s."*.-.$,' ' ."r<'P '-,.>rl;...r.m..r.'.*..,~,. . *--. . - .... .-. .--?.-- -.4....r-v-,m'.--- ...a, .. ... r 
A parentlplardian- seeZang~resid~status on the- basis- of h i a e r  anploymenk wi@h distri 
boundaries shall submit pmof of thcemployment which may inhude;.but not be limited to, 
paycheck stub o r  letter h m  hidher employer listing a physical address. within: distrikd 
boundaries;.. such- evidence shall also. indicate. the. numbers of hours. or days Eer school week 
that t h e . p a r e n t ~ ~ a n f s  eqloyed,atthat locationi 

~ote: :~he  following paragraph is for use by districts in which there is:a mllitnry installation wiW 
district boundaries. Pursuant to Education Codc482043, as added by SB 1455 (Ck.312,. Statutes or 



DISTRICT RESIDENCY (continued) 

8 .--',-+-q+? c-F- - - - r t - h - * - T ~ , r r  -<- 1. .-.a- 8 9 .  I 2016);a. parent=ao. who is &kin~idency . s t a tus  based. on hiq/he=nsfer;or peXii&5iGid 1 

,; . ' 

within district boupdaried~shafl 
published ardval date provided 

h&Qngi, @ d u c a t i o n L ~ ~ , 4 8 2 0 4 ~ ~  

use as: hisher address.. a 
home- or apartme& 

Note: Federal and state law require the immediate enrollment of homeless youth (Education Code 48852.7- 
42 USC 11432), a68 foster youth (Education Code 481153.5),p&~todent i v h o ~ ~ ~ , ' ~ ~ ~ d c t ' i v i t h  add 
ju?edIejhs&& system (Educadon~odk 498454 regardless of &ek hidhe4 ability to provide the school 
with records normally required for enrollment, including proof of midency. If a dispute arises over the 
enrollment of a homeless or foster youth, the student must be allowed to attend school while the district 
liaison conducts a dispute resolution process. See BP/AlUE 6173 - Education for Homeless Children and 
All 6 173.1 - Education for Foster Youth. 

The California Department of Education's web site provides sample forms to obtain a declaration and 
&davit fhm the pafentlguadan or other qualified adult relative of a homeless child attesting that the 
family does not have a fmed, regular, adequate nighttime residence and indicating the current location where 
the family lives. 

. -..+.- .--. -..... T- '1 .+-.... .-n. ?C~.--T I.--p---- -.*.+.- -.-,. ..,ml-.C r--r--1+--.- .n-- 

v y  homeless or foster youth.. or:. student. who has had. contact dth'  th 
joveuile justice-systed, shall &be & immediately enrolled h school even if . . 
is unabld to provide proof of residency 4, . . *  

- ., 

(Education Code 4864551 48852.7,488535; 42 USC 11432) 

(cJ 61 73 - Education for Homeless Children) 
(cJ 61 73.1 - Education for Foster Youth) . . 
(cf: 6f 73.3.  ducatio ion for ~itve&Ic court ~ch&f~&deksj  



DISTRICT RESIDENCY (continued) 

Safe at HorndConfidential Address Program 

Note: Government Code 6205-6210 authorize the Secretary of State to provide victims of domestic 
violence, staking, or sexual assault with a substitute ad- to use in place of thcir residence, work, or 
school address in all public records. Under this program, the Secretary of State receives any mail sent to the 
substitute address and forwards it to the program participant's confidential address. Pursuant to Government 
Code 6207, the district must accept and use the substitute address designated by the Secretay of State as a 
participant's substitute address for all communication and correspondcncc with probarn participants. The 
participant will present a laminated identification ciud containing hismer substitute address aad a four-digit 
authorization number. Thc district may verify the enrohent of a student in the program by contacting the 
Safe At Home p r o m  

Program participants have been advised by the Secretary of State to provide administrators with their actual 
residence-location only for school ern~rgc&~ purposes &d to establish residency within the district I 
When a student or parentlguardian participating in the Safe at Home program requests that 
the district use the substitute address designated by the Secretary of State, the Superintendent 
or designee may request the actual residence address for the purpose of establishing 
residency within district boundaries but s h d  use the substitute address for all fiture 
communications and co~~espondence and s h d  not include the actual address in the student% 
file or any other public record. (Government Code 6206,6207) 

Policy Reference UPDATE Servke 
Copyright 2016 by California School Boards AssoclntIon, West Sacramento, California 95691 



r USD 
Administrative Regulation 
District Residency 

AR5111.1 
Students 

A student shall be deemed to have complied with district residency requirements for 
earollment in a district school if hdshe meets any of the following criteria: 

The stud 's pat - - 
- - 48200) 

duc 

" The student is placed wthzn ct~strict boundaries in a regularly established Ticensed 
children's institution, a licensed foster home, or a family home pursuant to a court- 
ordered commitment or placement. (Education Code 48204) 

The student has been admitted through an interdistrict attendance option, such as an 
interdistrict attendance agreement, "school district of choice" transfer, or Oaen 
Enrollment Act transfer. (Education Code 46600,48204,48301,48356) 

(cf. Sf 1 7  - Interdistn'ct Attendance) 
(cf: 51 18 - Open Enrollment Act Transfers) 

4. The student an emancipated minor residing within district boundaries. (Education 
I Code 48204) 

& The student lives with a caregiving adult within district boundaries and the caregiving 
adult submits an aflidavit to that effect. (Education Code 48204) 

6. The student resides in a fitate hospital located within district boundaries. (Education . ~ - * . ~ . . 7 r - . - - . . - . . - - 7 . "  - - -  

Code 48204) 

7. The student is confined to a hospital or 0-~ama nealth facility within district 
boundaries for treatment of a temporary disability. (Education Code 48204,48207) 

(cf: 6183 - Home and ruction) 

8. The studen entlguardian resides outside district boundaries but is employed 
within district boundaries and lives with the student at the place of employment for a 
minimum of three days during the school week. (Educ Dn Code 48204) 

Residency Based on ParentIGuardian Employment (Men ransfers) 

District residency status may be granted to a student if at least one of hidher 
parentslguardians is physically employed within district boundaries for a minimum of 10 



hours during the school week No student seeking residency on this basis shall be denied 
enrollment based on race, ethnicity, sex, parental income, scholastic achievement, or any of 
the individual characteristics set forth in Education Code 220. However, the Superintendent 
or designee may deny enrollment into the district if ann of the f o l l o ~ ~ + r ~ m s t a n c e s  is 

= r z  :.d - = - .; - 
. -. - . 7 - - 7 d ;  

present: (Education Code 48204) z . .  I 

I .  9 -  

1. The additional cost of educating the s t u d e n i ~ w ~ a ~ $ % " a m ' o ~ t  of adfitional I 
state aid received as a result of the transfer. 

2. Enrollment of the student would adversely affect the district's court-ordered or 6 
voluntary desegregation plan as determined by the Governing Board. I 

ir 

es exist that are not arbitrary. . . .  ,.,. 

' A  

,-.,., , , , , . -2 ,. 
Such circumstances may include, but are not limited to, overcrowding of school facilities at I- 

x< - - -. - -  - - - .  - 
the relevant grade level. . - - - C .  

- - - - - -  - -- - - -- - 

un went establishes residency on this basis, he/she shall not be required to reapply for 
- 

e n r ~ ~ ~ ~ l t  in subsequent years. The student may continue to attend school in the district 
through the highest grade level offered by the district if the paredguardian so chooses and if 
at least one parent/gumdian of the student continues to be physically employed by an,! 
employer situated &thin district -- . boundaries, . . . . . . . . . . . . subject to the exceptions in items #1-3 above. ; - T.-. 

(Education Code 48204) ' ' ' - 
L 

The Superintendent or designee may deny a transrer out or tne msrnct by a s u e  wnose 
parentlguardian is employed within the boundaries of another district if the Lzrence 
between the number of students entering and exiting the distz;d on the basis of 
parent/@ian employment exceeds the limits prescribed in Ed1 tion Code 48204. 
mducation Code 482MA 

-.._ *. 

erty tax payment receipt 

2. a1 properly contract, lease, or payment receipt 

3. Utility service contract, statement, or 

- - - 
Proof of Residency - 

7, - . "  . .. 
L 

~vidmce b = S Y  may be &tab'i&hed8?$ bocummtation s h o w g  ~ a m e a n d ~ e s s  
of the parent/guardian within the district, including, but not limited to, any of the following: 
(Education Code 48204.1) - - - 

6 .  Correspondence fiom s government agency 

7. Declaration of residency executed by the sh,,nt's pmentfguardian , ll 



8. If the student is an unaccompanied youth as defined in 42 USC 11434% a declaration 
of residency executed by the student 

9. If the student is residing in the home of a caregiving adult within district boundaries, 
an affidavit execut caregiving adult in accordance with F d y  Code 6552 

(cJ 5141 - Health Care and c m  

The Superintendent or designee shall make a reasonable effort to secure evidence that a 
homeless or foster youth resides within the district, including, but not limited to, a utility bill, 
letter from a homeless shelter, hoteVmote1 receipt, or affidavit fiom the s-t's 
parentlgu ian or otht ified ac : relative, 

However, a homeless or foster youth shall not be required to provide proof orreszency as a 
condition of enrollment in district schools. (Education Code 48852.7, 48853.5; 42 USC 
11432) 

(cJ 61 73 - Education fir Homeless Childrt 
'3.1 - Education for ter Youth) 

I 

x paredguardian s e e h g  residency sram on me  asi is of hidher &;;;bw&?iwthin district 
boundaries shall submit proof of the employment which may include, but not be limited to, a 
paycheck stub or letter from his/her employer listing a physical address within district 
boundas .  Such evidence shall also indicate the number of how or days per school week 
that Wen t lgua rd i an  - is c m p l o ~ l o c a t i o n .  

I . .  
.. .. 

-.,,L-,n2- L -. - 
~ s h l t  ~ome/~onfidential  ~ddieos  Program 

!-Vlim a sruaem or pa.rent/guarman pmcipatlng in the Safe at Home program requests t 
the district use the substitute address designated by the Semetary of State, the Superintendent 
or designee may request the actual residence address for the purpose of establishing 
residency within district boundaries but shall use the substitute address for all future 
communications and correspondence and shall not include the actual address in the student's 
file or any other --.... public -. r& . Gov~nment Code 6206.6207) 

- .  - : 1.--, 
- 2,- 

(cJ 3580 - ~is r ; i ' s  Records) 



CSBA Sample 
Board Policy 

Students 

ABSENCES AND EXCUSES 

Note: The following optional policy -...- may r.T.: be red& .... I.r, to reflect district practice. Pursuant to Education Code 
48200, children ages 6 1 1 8 ; - y + a r s ~ f ~  arc subject to compulsory, M-timc education, except 
when othemise exempted 

- .  for 

For examples of strategies for reducing cbronic 
~ r ; ; d n c ~  an4 CSBAts policy brief, h~rovine Studeat 

Student  chie eve mend 
information abou'i the:hpact, o_f_.absences.on.~a student's grades,.see, B-??5121-r ~radesl~~aluation of 

The Governing Board believes that regular attendance plays an important role in student 
achievement. The Board shalt work with parentalguardians and students to ensure their 
compliance with all state attendance laws] and may use appropriate legal means to correct 
problems of chronic absence or truancy. 

(c$ 51 12.1 - Ejremptionsfiom Attendance) 
(cf: 51 12.2 - Exclusionsfiom Attendance) 
(cJ 51 13.1 - Chronic Absence and lhanv)-  ----t;- .- .--, . &  .. 
( C ~ ~ ~ ~ ~ ~ G ~ I I ~ ~ S / E Y ~ ~ I I I I & ~  o m d e n t  Achievemend 
(4 6154,- ~ o ~ m o r ~ a k e u p  workj 

Absence fiom school shall be excused only for health reasons, family emergencies, and 
justifiable personal reasons, as permitted by law, Board policy, and administrative 
regulatiod. @ducation Code 48205) 

No&': Thefollowing paragraph is optfond. ,?!umant to Education Code 46014, the Governing Board&$ 
allow students to.be absent for religiaus exercises or instruction. If the Board. allows such absences, it musi 
first adopt a resolution permitting an acwed absence for. this purpose; 'i'ho Boardis also mandated to adop( 
regulations governing students' attendancq at. such exercises OF:. ,htruction. and the pporting. of. ,&esq 
absences; see accompanying administrative regulationj 

1 C ,1..", :r+. ,".-.n.-p.. ...-,-*-7.~~7-x--t, T. .*>a ,7,----,:r.--+ .."-,-.a=- + .me--. + -..,: - ...4.-.. a%-.. .--4-.. ,-:--- 

~tudmk ab$= ' fdt religious-. instruction or. participation. in. religiiius. exacis6s away 6 4  
school. property may be considered: excused subjecc#to law and administrative xegulationj . . 

(ELcation ~ode460141 



ABSENCES AND EXCUSES (continued) 

.Yr"mV-~.~--lTr 

Inasmuch as s c h o o ~ a t t e n d e m ~ ~  class participation integral wq students' 
learning -.,.,-- experiences, parentdguasdians and students shall be encouraged to schcdule medical 
andothi4 appointments during non:school hours. 
i -4,- 

Students shall not be absent fiom school without their parents/guardiansl - -T 
y - vp..p-,F,.-- knowledge ,. .,-.- or 

m e n d  a x c ~ t  in cases of medical emmgency ~ ~ ~ ~ ~ a U " t b o r i z e d  pgsuantLto~L~ducatj~~ 
code 46010.1,~forA confidential medical appointment. 

... - . . . . . . . . . . . .  
N&: 5: CCR 421 reqnires the '~oard: to a b v a  reaso1~1bls hetticd fbi: vu@hg: stud* absencesn due 4 ' 
ilIness- or: p t i n q  See. tho.' a c c o ~ ~ l l ~ .  . administrative ,. &tioq;fot;: ~ples.: .qf;f;  ~ t h b d s  Ipf 
verificatiod 

- .-. .=.-.-- - .-.,-.p-+.. ,-- -- y ~ r ' " ; ~ - - ~ - - ~ , - - - ~ - ~ ~ ~ - w ~ + ~ ~ - - - ~ - ~ ~ ~ ~ ~ -  -.- ----u - -rC.-.- 
The Board shall, by resolution, entered into its minutes, approve' reionable metliodd 
that may be used to verify student absedces due to h e s a  or quaranti&$ (SC- 421i 

Legal Reference: (see next page) 



ABSENCES AND EXCUSES (continued) 

Legal Reference: 
EDUCAlTOiVCODE 

attendance (county mpenhtendenl) 

3 7223 Weekend classes 
41601 Reports of average daily attendance 
42238-42250.1 Apportionments 
46000 Records (attendance) 
4601 0-46014 Absences 
461 00-461 19 Attendance in kindergarten and elementary schools 
46140-46147 Attendance in junior high and high schools 
48200-48208 Children ages 6-1 8 (compulsory fir fl-time attendance) 
4821 0-48216 Exclwions fiom attendance 
48240-48246 Supervisors of attendance 
48260-48273 lzllants 
48292 Filing complaint against parent 
48320-48324 School attendance review boards 
48340-48341 Improvemenr ofstudent attendance 
48980 parental notifSation~ 
49067 Unexcused absences as cause of failing grade . 

49701 Provirions of the interstute compact on educational opporiunities for militaty children 
ELEC170NS CODE 
12302 Student participrrtion on precinct boar& 
FAME Y CODE --. -:- -- - a  -*a- .*- 
6920-6929 Consent by minor for medical *eatmen1 
VEHICU CODE 
13202.7 Drivingpntileges; minors; suspension or delay for habitual truancy 
WELFARE AND m;rSmOO1VS CODE 
601-601.4 Habitually truant minors 
1125 3.5 Compulsory school attendance 
CODE OF REGULATIONS, T T n E  5 
306 Explanation of absence 
420-421 Record of verification of absence due to illness and other causes 
AllDRNEY GENEW UPINTON$ 
87 O~s.Cal.At&.Gen, 168 (2004) 
66 Ous,Cal,Attv,Gen. 244 (1 983) 
COURT DECISIONS 
American Academv ofPediatrics et a1 v. Lunwen et a1 (1997) 16 Cal.4th 307 

Management Resources: 
CSBA PUELICATIO~ 
lmurovin~ Student Achievement bv address in^ Chronic Absence, Policy BrieX December 201 0 
J'GB SITES 
CSBA: http:/hvw.csba.org 

(11199 11/11) 3/17 

Policy Reference UPDATE Sewfce 
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Center USD 
Board Policy 
Absences And ~xcuses 

BP 3 
Students 

The G o v m g  Board believes that regular artenaance plays an rmporranr role in snraenr 
achievement. The Board recognizes its responsibility under the law to ensure that students 
attend school regularly, ~arents/guardians of children aged 6 to 1 8 are obligated to send their 
children to school unless otherwise provided by law. The Board shall abide by all state 
attendance laws and may use appropriate leg means to correct - t&e problems of excessive - - - absl e or truancy. 1 .  

I 

(cf. 5 112.1 - Exemptions from Attendance) 
(cf. 51 12.2 - Exclusions .from Attendance) 
(cf. 5 1 13.1 - Truancy) 

Excused Absences 

Absence fiom school shall be excused only for health reasons, family emergencies and 
justifiable personal reasons, as permitted by 1 , Board policy and administration 
regulations. I 

Inasmuch as class parncipauon is an megnu part of students' Ie-g experiences, 

parentsfguardians and students shall be encouraged to schedule medical appointments during 
nonschool hours. 

At the beginning of each academic year, notifications shall be sent to the parentslguardians of 
all students, and to all students in grades 7 through 12, informing them that school authorities 
may excuse any student from school to obtain confidential medical services without the 
consent of the student's paren Ean. (Education Code 46010.1) 

(cf. 5145.6 - Parental Notifici 

Students in grades K-6 shall not be absent from school without their parents/guardiansl 
knowledge or consent except in cases of medical emergency. Students in grades 7-12 shall 
not be absent fiom school without their parents/guardianst knowledge or consent except in 
cases of medical emergency or confidential medical appointment. 

Ir religiou or participation in religious exercises away from 
school property may be considered excused , subject , - - . -. to . . law - . . . - and - - - administrative regulations. 
(Education Code 46014) - 

. . - T , - L  -: . . a -  --- 
A student's grades may be affected by excessrve unexcused absences m accordance with 
Board policy. 



(cf. 512 1 - Gradeflvaluation of Student Achievement) 
(cf. 6154 - HomeworWMakeup Work) 

L e d  Reference: 
EDUCATION CODE .-. . 

'1 740 Employment of persom%lLtii s u p h i e  afibndan-tY~emten~efir) 
:- [2550-2558.6 Computation of revenue limits 
137201 School month 

, J37223 Weekend classes 
141601 Reports of average daily attendance 
,42238-42250.1 Apportionments 
46000 Records (attendance) 
4601 0-46014 Absences 

J 46100-46 1 19 Attendance in kindergarten and elementary schools 
&!! ii 46140-46147 Attendance in junior high and high schools - - - - -- 48200-48208 Children ages 6-18 (compdsory full-time attendance) - > a - -  

L 
4821 0-4821 6 Exclusions from attendance - 48240-48246 Supervisors of attendance 

1 48260-48273 Truants 
48292 Filing complaint against parent 
483 20-48324 School attendance review boards 
48340-48341 Improvement of student attendance 
49067 Unexcused absences as cause of f&g grade 
ELECTIONS CODE * 

- -  - 12302 Student participation on precinct boards - - - - - *-- :- - L -  - - - 7 -  - - -  - - - FAMILY CODE - - - - -  - - -  - -- - - -  
6920-6929 Consent by minor . - -  - 
VEHICLE CODE - - - I ! -  - . I -  mm-, - I I 

- - 
13202.7 Driving privileges; minors; suspension or . ,  delay _ - -  for habitual truancy . . ' WELFARE AND I N S m I O N S  CODE 

. .m 

601 -601.4 Habitually truant minors . . 
I 

1 1253.5 Compulsory school attendmi 
CODE OF REGULATIONS, TITLE 5 
306 Explanation of absence 
420-421 Record of verification of absence due to illness and other causes 
ATTORNEY GENERAL OPINIONS 
66 0ps.Cal.Atty.Gen. 245.2 (1983) 
COURT DECISIONS 
American Academy of Pediatrics et *Lungren et al(1997) 16 Cal.4th 307 

- 4 .  - . . - r P _ - . J d . - . n  I T .  - - - -. I 

nt Bulletin 98-01 01 14,98 School Attendance and CalWORKS, Man 
CSBA ADVISORIES 
0520.97 Welfare Reform and Requirements for School Attendance 
WEB sms 
CSBA: http:/,www.csbaorg 

Management Resources: 
CDE MANAGEMENT ADVISORIES 



Policy 
adopted: May 17,2000 

CENTER DISTRICT 
Antelope, California md 



CSBA Sample 
Administrative Regulation 

Students 
I _  

ABSENCES AND EXCUSES 

Excused Absences 

+--7 A student% absence shall be excused for anJLo] the following reasons: 

I. Personal illness (Education Code 48205) 

2. Quarantine mder the direction of a county or city health officer (Education Code 
48205) 

(cJ 5112.2 - Exclusionsj+om Attendance) 

3. Medical, dental, optometrical, or chiropractic appointment (Education Code 48205) 

4, Attendance at h e r d  services for a member of the immediate family, which shall be 
limited to one day if the service is conducted in California or three days if the service 
is conducted out of state (Education Code 48205) 

Immediate !amity shall be defined as mother, father, grandmother, grandfather, 
spouse, sonlson-in-law, daughter/dau&ter-in-law, brother, sister, or any relative 
living in the studentts immediate household, (Education Code 45 194,48205) 

5. Jury duty in the manner provided by law (Education Code 48205) 
. *  ..-. .,-- -*--..+-- , 

6. The illness or medical appointment . f a child to whom the 
student is the custodial parent ( E d u c a t i w  

(cj 5 146 - Mamme#PregnantlParenting Students) 

7. Upon advance written request by the parent/gua.dian and the approval of the principal 
or designee, justifiable personal reasons including, but not limited to: (Education 
Code 48205) 

a. Appearance in court 



ABSENCES AND EXCUSES (continued) 

b. Attendance at a funeral service 

c. Observation of a holiday or ceremony of his/her religion 

d. Attendance at religious reireah fs-rmmi four horn pa 
semester 

e. Attendance at an employment conference 

f Attendance at an educational conference offered by a nonprofit organization 
on the legislative or judicial process 

8. Service as a member of a precinct board for an election pursuant to Elections Code 
12302 (Education Code 48205) 

(cf: 6142.3 - Civic Education) 

9. To spend time with '4 -- immediate family member who is an active duty 
member of the uniformed services, as defined in Education Code 49701, and has been 
called to duty for deployment to a combat zone or a combat support position or is on 
leave from or has immediately returned fiom such deployment (Education Code 
48205) 

(cf. 61 73.2 - Education of Children of Military Fmilia)  

Note:. AB 1593: (Ch, 92, Statutes: of-2016). amended Education. ~ o d ~ 4 8 2 0 5 , t o  add attendanc6 a t  thq' 
 student!^ own naturalizatiou ceremony as an excused absenced 

r L T . 7  - a  - : -r -*r .. ---7 -..-re-.r-,?. -.rr.rrs-.v...q--"777--,rA-r-r .-.,. - .-.-....... ,.... . ,....-...* .. .*+ . 
lo.-. . , 47. To-attend M e r  natukatizatfim ceremony, to; become, a- United States citizen1 

(Education code48204 

Note: Item ~ 1 8  below should be listed only if the ~overnin$ Board has chosen to allow absences for 
religious instruction or exercises. See the accompanying Board policy. If these absences are allowed, 
Education Code 46014 mandates that the Board adopt regulations gov&g students' attendance at 



ABSENCES AND EXCUSES (continued) 

~eligious exercises or instruction and the reportiog of such absences. These regulations should be included 
here and should include & o$ i t 4  &&&@ #ll&d below. 

-- 
4814. Participation in religious exeroisa or to receive moral and religious instruction in --... 

accordance with district p o l i c ~ ~ u ~ ~ ~ ~ : f o ~ ~ ~ " g ~ & ~ ~ ~  (Education 
Code 46014) 

absehcq . --.. 
- - .- $1 i i f e  student shall attend at least the minimum school day. 

. The student shall be excused fiom school for this purpose on no more than 
four days per school month. 

(cJ 61 41.2 - Recognition of Religious Beligs and Customs) 

Method of Verification 

Note: 5 CCR 420421 provide guidelines for verifying absences due to illnws;.quarantine; medical, dental, 
or eye appointments; or attending funeral service of a member of tkT$&ident!'l immediate family. 5 CCR 
421 authorizes a student's absence to be verified by a school or public health nurse, attendance supervisor, 
physician, principal, teacher, or any other qualified district employee assigned to make such verification 
The following section should be revised to reflect district-adopted methods of verification and to specify 
employee(s) assigned to verify absences. 

When a student who has been absent returns to school, he/she shall present a satisfactory 
explanation verifying the reason for the absence. Absences shall be verified by the student's 
parentfguardian, other person having control of the minor, or the student if age 18 or older. 
(Education Code 46012; 5 CCR 306) 

The following methods may be used to verify student absences: 

1. Written note, fax, email, or voice mail &om parent/guardian or parent representative. 

2. Conversation, in person or by telephone, between the verifying employee and the 
student's parenWguardian or parent representative. The employee shall subsequently 
record the following: 

a. Name of student 

b. Name of parent/guardian or parent representative 

c. Name of verifying employee 



ABSENCES AND EXCUSES (continued) 

d. Date(s) of absence 

e. Reason for absence 

3. Visit to the student's ho& by the verifying employee, or any other reasonable 
method which establishes the fact that the student was absent for the reasons stated. 
The employee shall document the verification and include the information specified 
in item #2 above. 

4. Physician's verification. 

Note: The following optional paragmph provides a means of v d f j h g  an cxcwe for confidential medical 
services without inquiring into the nature of the medical services, 

a When excusing students for confidential medical services or verifying such 
appointments, district staff shall not ask the purpose of such appointments but 

1 I ' - v - r C w p 3 -  .-,*L."-r' 

may r e q u e s t a L n o t q f r , o ~ e L ~  medical office to confirm the time of 
the appointment. 

, - 
Noh: f o ~ o f i g  , pptfond I ,- _I ~ a r a p y h  _ - ,  y$dL?-@$-9a abynces fix+illncss od 
muiti$fee"o~c&ion~ - - --- - ' ,.- - the student may be r'eTbiqFd&j bring a 
note fiom a p h y s * i a n h t s  not have accesa to medical services in order 
to obtain such verification, the district may 

if it is 

... ,-c... -.f-'.,r--..".I-.~ :-, -*.--.n,..-.:v -my..-* --.:*.-, 7 - 7 7  ~ * + r * . - . . r ) c r l p l - ' r ~ - h * . r . r - I -  

A$ the beg inn inggch  s c h o o ~ : ~ e ~ t h e .  superintendent or d i e  shall! 

Note:..The requirement in item.#l below is fo~! use by distr icb~at  have.chosen to alfow absences folf 
religious Instruction. or exercises, If the Board.alfows such absences to be excused,.it must f i s t  adopt 4 
resolution permitting an excused absence for this purposei. See the accompanying Board p o ~ d  

: .!rl;P..8 'Y' .-.-.a. ,.+-s--7---,--r ,..a: -.-. +",- r. -.,- -..F.-F.-,-'v ~-+*~~..--<..- .  P - z ~ - . " , * 7 - ~ -  .7--m .-.yF,T* -5->.,,,, 

..' ; .b,.'. Notifji parents/gngnardfans: bf the'right ta, excuse a shdent fkom school h:urder ta 
participate in. reIigious exereis& o r  to receive moral! ind religious in~iroction ad 
their places of porshii, ,, or a t  other suitable: placer a w a ~  from school p o p e 4  



ABSENCES AND EXCUSES (continued) 

~ * t ~ = * , , ~ i p h m e h t .  6 ,itdk #2~2:'applies: to. ,&,&trick;. ~qtricts:~@~rnain~,Onl~~cle~gen~&d 
sh~uldd~lcte &e'nfemcp to. studmits in grad& '12 below$- 

' '  - -.. ., --c- 
-a- --+rrm- 2,., . ... .. . *&-A :' & i 3 @ m e T n  in7grx7.12 "md:. Pbi+&-diuardians o ~ ~ K ~ F s c J i o o  

suth&tjd::may. ram% in+ student:i from:.':schoc& to. iobtaiir codkdenti-&, medic 
services .$thout. -.- :the. ..,- ~ohseni.:~of: ,,- ..- th&; --Ti s t o d & ~ ~ ~ ~ e n ' t , ~ d i ~ ~ ; ~ @ d u c ~ h ~ n ~ ~ o d ~ ,  ..- .. 
4601~tll 7 

-Cir-rrm*RR- " - 7 - 7  

3~~&~@'pir~n&/guardians.. thatmr'shd= not. ha~e..hish6i-~ade'r~uced 9' 
lose academic credit for any excused absence if missedassignments and tests. tha 
can reasonably be pf ovide& are satisfactoriIy completed, within7.a .' reasonabl 
period of time, 'and. include_the, fnll, text of  ,~ducatlon-~oda~8205.  tht+ notic 
(Educ~tion- code4@80i ‘7 

Policy Reference UPDATE Service 
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Center USD 
Administrative & 
Absences And Excuse! . 

AR 51 13 -. :. 
Students 

gula 

M m e  #hail 'be ex-d h r  th Eoliowing.reamm: 

2. Quarantine under the direction of a county or city health officer (Education Code 48205) 

(cf. 5 1 12.2 - Exclusions fiom Attendance) 

3. Medical, dental, optometrical, or chiropractic appointment (Education Code 48205) 

4. Attendance at h e r d  services for a member of the immediate family, which shall be 
limited to one day if the service is conducted in California or three days if the service is 
conducted out of state. (Education Code 48205) 

m e d i a t e  family shall be defined as mother, father, grandmother, grandfather, spouse, 
sonlson-in-law, daughter/daughter-in-law, brother, sister, or any relative living in the 
student's immediate household. (Education Code 45 194,48205) 

5.  Jury duty manner p- 
L .- 

[Education Code 48205) 

6. The illness or medical appointment du 5 school hours of a child to whom the student is 
the custodial parent (E on Code 48205) - I 

(cf. 5146 - Marriod/Pregni 
- 

*enting s t u d d l  

Upon advance written request by the parentfguardian and me approva! of me prmcipa or 
designee, justifiable personal reasons including, but not limited to: (Education Code 
48205) 

a. Appearance in court 

b. Attendance at a funeral senrice 

c. Observation of a holiday or ceremony of hisher reiigion 

d. Attendance at r IS r( not to exceed four hours per semester 

e. Attendance at a 



(Education Code 48205) 

(cf. 6 142.3 - Civic Education) 

9, Participation in religious exercises or to receive moral and religious instruction in 
accordance with district policy (Education Code 46014) - - -  -- 

r y  . . -  . .  
. - -- i I:. , - N -.A c , 

a In such instances, the student shall attend at least the minimum school day. 

The student shall be excused for this purpose on no more tnan four aays per s 
month. 

(cf. 6141.2 - Recognition ,, Religious Beliefs and Customs) 

Method of Verification 
, ..--. - .--...-,-.A. ,- . -.-.. .-. ...,. .- 
' When a student who has been absent returns to schc 

I .  explanation verifying the reason for the absence. Absences shall be verified by the student's 
!: parentlguardian, other person having control of the minor, or the student if age 1 8 or olda. 
:I (Education Code 46012; 5 CCR 306) - - - - - The following methods mav be used to ve r student absences: - 

1, Written note, fax, or ema rom paren lardian or parent representative. 
... - 7- - --- - . . - 

+ L - 
2. Conversatioi, m person or %yielephone, between the vm-g empfoyee and the 

student's parentlguardian or parent representative. The employee shall subsequently 
record the following: 

lame of student 

uardian u .... ,- or p a r  sentative . . .  

- ,. - 
! c. ' N&e of verifying employee 1 I 



5 
a,. 

..a ,- 
- ,.- 

4. Physician's verification. 

a When excusing students for confidential medical services or voifylng such 
appointments, district staff shall not ask the purpose of such appointments but may 
contact a medical office to conf'um the time of the appointment, 

b. Whcn a student has had 14 absences in the school year for illness verified by methods 
Listed in #l -3 above, any M e r  absences for illness shall be verified by a physician. 

Regulation 
approved: February 20,2008 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Students 

INVOLUNTARY STUDENT TRANSFERS 

The Governing Board desires to enroll students in the school of their choice, but recognizes 
that circumstances sometimes necessitate the involuntary transfer of some students to another 
school or program in the district. The Superintendent or designee shall develop procedures to 
facilitate the transition of such students into their new school of emllment. 

(cJ 5113.1 - Chronic Absence and %nncy) 
(cf: 511 6.1 - Intradirtrict Open Enrollment) 
(cj 51 44.1 - Suspension and Expulsion/Due Process) 
(cj 5144.2 - Suspension and ~ u ~ s i o n / D u e  Process (&den& with Disabilities)) 
(if: 61 73.3 - Education for Juvenile Court School Students) 

As applicable, when determining the best placement for a student who is subject to 
involuntary transfer, the Superintendent or designee shall review all educational options for 
which the student is eligible, the student's academic progress and needs, the enrollment 
capacity at district schools, and the availability of support services and other resources. 

Whenever a student is involuntarily trrulsfmed, the Superintendent or designee shall provide 
timely written notification to the student and histher parenvguardian and an ogportuuity for 
the student and parentlgutudian to meet with the Superintendent or designee to discuss the 
transfer. 

Students Convicted of Violent Felony or Misdemeanor 

Note: Education Code 48929, as added by SB 1343 (Ch. 154, Statutes of 2016), authorizes a district to 
involuntarily transfer a student who has been convicted of a violent felony as defined in F e d  Code 667.5(c) 
(including, but not lixnited to, attempted murder, rape, assault, kidnapping, and robbery) or a misdemeanor 
associated with possession of a firearm as specified in Penal Code 29805, whenever the student is enrolled 
at the same school as a student who was a victim of the crime. 

In order to exercise this authority, Education Code 48929 mandates the Governing Board to adopt, at a 
regularly scheduled meeting, policy that containa the following provisions: (1) a requirement that the student 
and hislher parentlguardian be notified of the right to request a meeting with tho principal or designee; (2) a 
requirement that the school fmt attempt to resohe the conflict using restorative justice, counseling, or other 
services; (3) whether the decision to transfer a student is subject to periodic review and the procedure for 
conducting the review; and (4) the process to be used by the Board to consider and approve or disapprove 
the recommendation of the principal or designee to transfer the student. Education Code 48929 a h  requires 
the district to provide notice of the policy to parentslguardians as part of the annual parental notilication 
required by Education Code 48980. 

A student may be transferred to another district school if he/she is convicted of a violent 
felony, as defined in Penal Code 667.5(c), or a misdemeanor listed in Penal Code 29805 and 
is enrolled at the same school as the victim of the crime for which hdshe was convicted. 
(Education Code 48929) 



INVOLUNTARY STUDENT TRANSFERS (continued) 

Before transferring such a student, the Superintendent or designee shall attempt to resolve the 
conflict using restorative justice, counseling, or other such services. Hdshe shall also notify 
the student and hisher parents/guardians of the right to request a meeting with the principal 
or designee. (Education Code 48929) 

(cf: 51 38 - Conflict Resolutiofleer Mediation) 
(cf: 51 44 - Dfscipline) 
(cf: 6164.2 - Guidance and Coumeling Services) 

Participation of the victim in any conflict resolution program shall be voluntary, and he/she 
shall not be subjected to any disciplinary action for hisher refusal to participate in conflict 
resolution. 

Note: The following paragraph may be revised to reflect district practice. Education Code 48929 mandates 
that the Board adopt policy describing the process to be used by the Board to consider and take action on the 
recommendation to transfer a student under this law, but does not prescribe any such process. 

Education Code 35146 ~rovides that the Board must meet in closed scssion to address anv student matter 
that may involve disclokc of confidential student information, or to consider a suspension, disciplinary 
action, or any other action against a student except expulsion. If a written request for open session is 
received h m  the parcntJguardian or adult student, it will be honored to the extent that it does not violate the 
privacy rights of any other student. See BB 9321 - Closed Session Purposw and Agendas. 

The principal or designee shall submit to the Superintendent or designee a recommendation 
as to whether or not the student should be transferred. If the Supetintendent or designee 
determines that a transfer would be in the best interest of the students involved, hdshe shall 
submit such rcwmmendation to the Board for approval. 

The Board shall deliberate in closed session to maintain the confidentiality of student 
information, unless the paredguardian or adult student submits a written request that the 
matter be addressed in open session and doing so would not violate the privacy rights of any 
other student. The Board's decision shall be find. 

(cf: 9321 - Closed Session Purposes and Agendas) 

The decision to transfer a student shall be subject to periodic review by the Superintendent or 
designee. 

The Superintendent or designee shall annually notify parentdguardians of the district's policy 
authorizing the transfer of a student pursuant to Education Code 48929. (Education Code 
48980) 

(cf 5145.6 - Parental Notifirations) 



INVOLUNTARY STUDENT TRANSFERS (continued) 

Other Involuntary Transfers 

Students may be involuntarily transferred under either of the following circumstances: 

Note: Item #1 below is for use by districts that maintain high schools. Education Code 48432 requires such 
diskicts to establish and maintain continuation education schools or classes whenever thm are any studentP 
residing in the district who an subject to compuIsory continuation education. Pursuant to Education Code 
48432.5, districts that assign students to continuation schools are mandated to adopt rules and regulations 
governing procedures for involuntary transfer of students to continuation schools. See BP/AR 6184 - 
Continuation Education for language Willing this mandate. 

1. If a high school student commits an act enumerated in Education Code 48900 or is 
habitually truant or irregular in school attendance, hdshe may be transferred to a 
continuation school. (Education Code 48432.5) 

(~$6184 - Continuation Education) 

Note: Education Code 4866048666 authorize districts to establish community day schools for expelled 
students, certain probation-referred students pursuant to Welfare and Institutions Code 300 or 602, and 
students refemd by a school attendance review board or through another f o d  district proceas. Pursuant to 
Education Code 48662, districts establishing a community day school are mandated to adopt policy that 
provides procedures for the Ilvoluntary transfer of students to the school. See BPIAR 6185 - Community 
Day Schoois for language rlfilling this mandate. 

2. If a student is expelled fiom school for any reason, is probation-referred pursuant to 
Welfare and Institutions Code 300 or 602, or is referred by a school attendance 
review board or another formal district process, he/she may be transferred to a 
community day school. (Education Code 48662) 

(cJ 61 73 - Education for Homeless Children) 
(qf 61 73.1 - Educationfor Foster Youth) 
(~$6185 - Communiw Day School) 

Legal Reference: (see next page) 



INVOLUNTARY STUDENT TRANSFERS (continued) 

Legal Refetence: 
EDUCATION COD4 
35146 Closed sessions; student matters 
48430-48438 Continuation classes, especially: 
48432.5 Involuntary transfer to continuation school 
48660-48666 Community day schools, especially: 
48662 Involuntary trmfer to communiry day school 
48900 Grounds for suspension and expulsion 
48929 Transfer of student convicted of violent felony or mirdemeanor 
48980 Notice at beginning of tern 
PENU CODE 
667.5 Violent felony, de$nition 
29805 Misdemeanors involvingflream 
WELFARE AND I N S m O N S  CQDE 
300 Minors subject to jurisdiction 
602 Minors violating laws defining crime; ward of court 

Management Resources: 
WEB SITES 
CSBA: http:/hvww.csbaorg 
California Department of Education: http://www/wwwcde.cagov 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Assodatton, West Sacramento, California 95691 
All rights resaved 



CSBA Sample 
Administrative Regulation 

Students 

CHALLENGING STUDENT RECORDS 

_ _ ,  . .a. . ,. . .,.." .. -.-.. .... r . - n . .  . - r .  --:- -d l : - r -  -.' .-.- 3 . - . . - -  - r - .-  . .r.c- -., .- . - r . e .  ... . -. ..- a, 

NotesThe: following, admlnistradve: regda~oniprovides~a. $racesa' b$,.whic&: piusuant :tq Ed!catio 
~dde~49070,,plirentslguardiamr and studentw.who, are..:.ll: year&p~d:,oi.iti~nding-gm jposbeconda 
Insfitution. May request:an.,amtindment.. to.. @y Jncorrect; lnaccuratt2j : oi?misleading informatiom. 
student: records. maintained- by_ th~dfsM~tc~~For;details~~'o~a_tuden~~recorda th4 , t l iq~&i.>t4.~a 
maintafn, segBPtAR 5125 - ~ t u d e n t ~ e c ~ f d d  

3 

(~$5123 - Student Records) 
(I$ 5145.6 - Parental Notifications) 

The custodial parenttguardian of any student may submit to the Superintendent or designee a 
written request to correct or remove fiom hisher child's records any information concerning 
the child which helshe alleges to be any of the following: (Education Code 4 9 0 7 0 ; . 3 4 ~ a  
99.2@ 

1. Inaccurate 

2. A .  unsubstantiated personal conclusion or inference 

3. A conclusion or inference outside of the observer's area of competence 

4. Not based on the personal observation of a named person with the time and place of 
the observation noted 

5. Misleading 

6. In violation of the privacy or other rights of the student 

Within 30 days of receiving a request to comct or remove and information h m  a record, 
the Superintendent or designee shall meet with the parentlguardian and *the &MC( 

i . .  .- . 
employee !who recorded &thad -information ' - 'if'helshe id 
presenm z : , d i s t r i c 4 ,  . . 

(Education Code 49070) 



CHALLENGING STUDENT RECORDS (continued) 

-.*. . . . . , ... . . -  -E-- .....-. - .  - - -  -,.- . - . .  - - . . - . .  ...- -LA...-,-.. .-+-..-- the ...,--- teacher -- 
who gave the grade shall be given an opportunity to stat4 orally$ andlo4 $ &-- in writin@ 'M 
the reasom for which the grade was given. Insofar as practicable, &#kjthe-=Ed shall be 
included in all discussions related to any grade change. In the absence of clerical or 
mechanical error, fraud, bad faia or incompetency, a studcntfs grade as determined by 
the teacher shall be h a l .  (Education Code 49066) 

(d 5121 - Grades/Evaluation of Shtdent Achievemeni) 

- Y Y m - ,  . .- 
~ ~ ~ ~ e r h & 1 & - ~ d v a n b j _ ~ o ~ m a t i o n k ~ $ e  Superintendent ;=el shall 
sustain or deny the e~een4/gua_rlian!~ allegations. (Education Code 49070) 

If the parentlguardian's allegations are sustained, the Superintendent sw&q shall order 
the correction or removal and destruction of the idormation. (Education Code 49070) 

If the Superintendent o w  denies + '--- the :.. allegations, the psrrnt/guardian m a h m  
within 30 dayd 4 appeal the decision in:vyritd'iJ to the Governing Board. Within 30 days of 
receiving the written appeal, . the .7 . Board .,.,, .,. shall , ,--T - meet in closed session with the parent/guardian T . r*-. 
and the distdiflemployee ' - who recorded the infomation ' : :;it 
he/sh&h p r e s e n t l t e m p i 6 l y a .  The Board shall then decide w h a t 0  
sustain or deny the allegations. ThG- de&jo&% .-. , .. . . &e~Bo~d.sh& . .  . - 6& 6-4. (Education Code 
49070) 
u . -. * -  --.~-.'..r--cr.-.-C.py--, I... .- 

(~$9321;' - CIosCdSi&sion Purposes and ~gendbsj 
( i  9321.~-.~10std ~ess iorr~~t ians  and ~ e ~ r t s 1  

s -C ' ' t t L C  ' , 
If $-ihi'.'B7&43ustains any or al l  of the allegations, the Superintendent or;deslgnq shall 
immediately order-thd co~ectiod or removed and ~ e s & c d o n :  of the perthen) 
information from the studentls records an& s h d  inform the parent/guardi~.~in..in.yriting 
that the, in~ormadonhs bee$'corrected o r  destqoyed~~(Education Code 49070) 



CHALLENGING STUDENT RECORDS (continued) 

'T). . . 'vlr7-f -.p - - -r.-ctcrr-r., 
l . = * r o -  1 .- --. c h o o l ~ e r  . . - . than. .. . ... the: .--- h i i o x q  . .- 

. . . .. , . . . , . . . - . . . . . 
~ote:.~.~~tiri"ri&' to",~~~diuca~on~ ~ode'4907c&&[ he&$- p&d:'&~s6ind~d's.'cer~~n~~d;e~plrp 
i p p a i a t e d . ~ $ ~ I ~ ~ & a i r  .a€ tllq dlrh.M'scertifica~ed' emP~oyeecP~nc"~. or,, K ho: such codnd 
cerb~rcated . employee: app_ln&d;bE:&e?pPa~eI!n$g~acrltani1teni--fl~ b b l o ~ . e ~ .  be- $eyise&to1refle'c 
district pra6ti&j 

+ .-m,LPI ..-.+-..-.* ru .*I:*--. - ".pr . . - . r - r - - f '~ - . -~ .y ,P" I , I "  "+A*- ' I -- " *.- -.,I? . -.rCr,"p1 >- : ..--, 
The panel sbhll bhprovided witlrverbatim copies.'of the information that is &e subjec 
of the>. c~xi$&&y.~+lhe panek, shall,+ hr c!o&dse~sion; hear th& parent(guardian' 

.',. , .-. ,, 

1 
objections &.;the student recoid and,."if"the employee is; presently employed. by thd 
dintrich. W itmpioyeers testimony.. The of the hearing. shall not be disclosed 
or discussed!~:by panel; members'except in. their ofiidal- capacities., The. panel shall 
submit; to :&eel superhtendent or designee or. the Board as applicable;. its writted 
fhdingg se&gfi,rththe f i  and decisions of the panel.. (Education code 490711 



CHALLENGING STUDENT RECORDS (continued) 

Legal Refrence: 
EDUCTAITOIV CODE 
49061 Definitions 
49063 Notification ofparents of their rightv 
49066 Grades; change of grade; physical education grade 
49070 Challenging content of recordP 
49071 Hearingpanel 

STATES CODE. lllL?% 2Q 
1232g,_Family_ Edu~ational .%._ - - .  and -. Privaq-Rights ...,. Act 
1681~~688' TUT~ JX, o f the ~ d c a d o r c . ~ m e n d ; n ' & ~ ~ ~ f ~  
CODE OP FEDERAL REGULA7TONS. ~ m 3 d  
99;.1-99.67.EamiI~t Editcational  right^ ~ d  ~ r i v a ~ k ' t F i a l G 4  
~ 9 . 2 . & 9 9 ~ 2 2 : ~ ~ ~ d u r ~ ~ ~ ~ . ~ ~ ~ ~ d i n g : e d u ~ ~ ~ ~ ~ ~ u ~ ~  

Policy Reference UPDATE Service 
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Center USD 
Administrative Regulation 
Challenging Student Records 

The custodial parent/guardian of any student may submit to the Superintendent or designee ah ' - 

written request to correct or remove from his/her child's records any information concerning 
the chiId which h&he allems to be any of the followina: (Education Code 49070) 

I . m m .! 6' - 
z I I' .. :+: 1. Inaccurate 

. Anunst- rence 

3. A conclusion or inference outside of the observer's area of competence 

4. Not based on the personal observation of a named person with the time and place of the 
observation noted 

5. Mislead 

6. In viola 

(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 5 125 - Student Records) 

When a student grade is challenged, the teacher who gave the grade shall be given an 
opportunity to state orally, in writing, or both, the reasons for which the grade was given. 
Insofar as practicable, he/she shall be included in all discussions related to any grade change. 
In the absence of clerical or mechanical error, h u d ,  bad faith or incompetency, the student's 
grade as determined by the teacher shall be final. (Education Code 49066) 

Within 30 days of receiving a request to correct or remove information from a record, the 
Superintendent or designee shall meet with the parentfguardian a d  with the employee (if 
still employed) who recorded the information in question. The Superintendent shall then 
sustain or deny the allegations. Code 499 - - . - 

Pa all( tions are s ained, the ntendent shall order the 
ion or removal and destruction of the information. (Education Code 49070) 

I ie Superintendent denies the allegations, the parent/guardian may write within 30 days to 
appeal the decision to the Governing Board. Within 30 days of receiving the written appeal, 
the Board shall meet in closed session with the parentlguardian and the employee (if still 



employed) who recorded the information in question. The Board shall then decide whetha 
or not to sustain or deny the allegations. If it wtah any or all of the allegations, the 
Superintendent shall immediately correct or remove and destroy the information fiom the 
student's r ~rds. (Education Code 49070) 

W e  hasion of the Board shall be final. If the decision of the Superintendent or Board is 
unfavorable to the parentlguardian, the parentlguardian shall have the right to submit a 
written statement of objections. This statement shall become a part of the w s  - -~ record. 
.(Education Code 49070) . . 

I -, 
- '. -7 . - I  . . 

th the Superinter ' it and the Board have the option of appointing a hearing panel to assist 
in making the decision. The hearing panel may be used at the disaetion of the 
Superintendent or the Board provided that the parentlguardian consents to releasing recc 
information to panel members. (Education Code 49070,49071) 

The right to challenge a record becomes the sole right of the student when the student 
becomes 18 or atteuds a postsecondary institution. (Education Code 49061) 

At the beginning of each school year, pparetdguardians shall be notified 01 e availability of 
: above procedures for challenging student records. (Education Code 49063) 

(cf. 13 12 - Complaints Concerning €he ScfiooTs] 
(cf. 5145.6 - Parental Notifications) 

Legal Reference: 
EDUCATION CODE 
49061 Definitions 
49063 Notification of parents of their rights 
49066 Grades; change of grade; physical educanon graae 
49070 Challenging content of records 
4907 1 Hearing panel 
UNTI'ED STATES CODE, TlTLE 20 
1232g Family Educational and Privacy  right^ Act of 19i 

Regulation 
approved: 

-TITER UNIFIED SCHOOL DIS' 
June 19,1996 Antelope, California 



CSBA Sample 
Board Policy 

Students BP 5141.21(a) 

ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 

The Governing Board beIieves that regular school attendance is critical to student learning 
and that students who need to take medication prescribed or ordered for them by their 
authorized health care providers should have an opportunity to participate in the educational 
Program* 

( i  51 13 - Absences and Excuses} 
(cJ: 51 13.1 - Chronic Absence and Zhancyl 

Any medication prescribed for a student with a disability who is qualified to receive services 
under the Individuals with Disabilities Education Act or Section 504 of the Rehabilitation 
Act of 1973 shall be administered in accordance with the student's individualized education 
program or Section 504 services p l a .  as applicable. 

_.I, I .:.. +,> 

(cf::514i24. ~@iiaii;~'kka~ti' care services] 
(c$ 6159 - Individualized Education Program) 
(~$6164.6 - Iden:$cation and Education Under Section 504) 



ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

Note: 5 CCR 604 authorizcn a parentlguardian to administer medication to hidher child or designat0 an 
individual to administer the medication, as specified below. In addition, Cslifornia law allows students to 
carry and self-addnister medication needed for the treatment or management of certain medical caaditions, 
when the district has received a written request from the student's partntlguardh~ and written authorization 
h m  the student's authorized health care provider, as specified in the accompanying administrative 
regulation. Studenta have legal authorization to self-administer diabetes medication pursuant to Education 
Code 49414.5, auto-injectable epinephrine for anaphylactic reactions pursuant to Education Code 49423, 
and inhaled asthma medication pursuant to Education Code 49423.1. Pursuant to 5 CCR 605, districts rnay 
choosa to allow students to carry and self-administer other types of medication beyond those specifically 
authorized by the Education Cade. 

For the administration of medication to other students during school or school-related 
activities, the Supahtendent or designee shall develop protocols which shall include options 
for allowing a parentlguardian to administer medication to histher child at school, designate 
other individuals to do so on hisher behalf, and, with the chiIdts authorized health care 
provider's approval, request the district's permission for hidher child to self-administer a 
medication or self-monitor &or self-test for a medical condition. Such processes shall be 
implemented in a manner that preserves campus security, minimizes instructional 
interruptions, and promotes student safety and privacy. 

(cf: 1250 - Visitors/Outsiders) 
(cf: 5141 - Health Care and Emergencies) 
(cj 5141.22 - Infetious Diseuses) 
(cf: 5141.23 -Asthma Managemenl) 
(cf. 5141.27 - Food Allergrrgres/Special Dietav Needs) 
(cj  61 16 - CImsroom Intemrptiom) 

- ..-.-"rX.I*-C~J~.I~..II~.~--pc.- TI?-.J*.". CL,,,-.C ' 7.-. .-,-..r*,--- -.-.--."-=..I,-. I.~.,l"c.R.ylr.r ry,- 

TheSoperhtendent or designee shall make~vailable epinephrior axe-injectors at eaca 
school for providing: emergency. medical aid. to any! person sufferhg, or: reasonabld 
believed to be.sufffeing, from qmaphylactic ieaction.. @ducation ~odd~49414j 

Note: The followhk optional .paragraph b. for. use by any dlsMct that,. at .ib discretion; chooses td 
make emergency naloxone hydrochloride or: other opioid antagonist available at its achools for tit$ 
purpose of providing emergency medical aid, pursuant to Education Code 494143,. as. added by .Ad 
1748' (Ch. 557,. Statutes of 201 6). In choosing to makesuch: medications available, the district shoulg 
be aware of the possibility of increased LIabUty and should consult legal counsel accordinglyj 

Note: The following optional paragraph may be rcvised to reflect district practice. The US. Deparbnent of 
Health and Human Services and the Canters for Disease Control and Pmention recommend that a districts 
emergency and disaster preparedness plan include procedures for dealing with medical emergencies, such as 

- 



ADMINISTERING MEDICATION AND MONITOFUNG HEALTH CONDITIONS 
(continued) 

--<...,- ,*;T-T--.-. , w 

- - L . . ._I- -. . W e  Superintendent or designee shall collaborate with city and county 
emergency responders, including local public health administrators, to design procedures or 
measures for addressing an emergency such as a public disaster or epidemic. 

(cf: 3516 - Emergencies and Disaster Preparedness Plan) 

Administration of Medication by School Personnel 

Note: Various provisions of state law allow districts to traia nonmedical district employees (LC., those who 
do not possess a medical license) to provide medical assistance to students at school when a credmtialed 
school nurse or other-licensed -. individual_is . unavailable. For example, Education Code 49414, 49414.31 
49414.5,. 4 9 4 f i , - a n d , 4 9 4 f i . l ' s ~ c l f i c a ~ $  authorize the use of trained, unlicensed school 
employees to administer ,medications 7 .... to students suffering from allergic reactions, opiiid 

, 8 . .  ~verdose~~~severe hypoglycemia, .or< asthma, . Moreover, in ,4mencan Nurse 
&sociatian v. Torlakson, the California S u p r e m m  with other pmcription medicatiom: 
state law pennits trained, .. unlicensed . .. school . personnel to administer insulin to s 

The. medication must b e - ~ ~ s t e r e d , f n _ a ~ c ~ r d a n c e ~ - ~ U 1 ~ . a  y$tteq:.health .care pr~fldet~staternen 
and parental consent( 

Board policy; administrative regulation, and,. ,- the ..written statemen 
provided by the student's parentlguardian and a=alth- care provider. Btl$ 
Such personnel shall be aEorded appropriate liability protectioni 

(cf: 3530 - Risk Managernenr/Insurance) 
(cj 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 
(cJ 41 19.43/4219.43/4319.43 - Universal Precaution) 



ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

+ " Cb . I- . 
9 -  

I a n y  medication receive appropriate training and, as 
necessary, retraining from qualified medical personnel before any medication is 
administered At a minimum, the tmhhg shall cover how and when such medication should 
be administered, the recognition of symptoms and treatment, emergency follow-up 
procedures, and the proper documentation and storage of medication. Such trained, 
unlicensed designated school personnel shall be supervised by, and provided with immediate 
communication access to, a school nurse, physician, or other appropriate individual. 
(Education Code 49414,~94-J4~] 4941 4.5, ,@&@ 49423,49423.1) 

The Superintendent or designee shall maintain documentation of the training aud ongoing 
supemision, as well as annual written verification of competency of other designated school 
personnel. 

( i  4131 - StaffDevelopmenl) 
(cj 4231 - StaffDevelopment) 
(cf: 4331 - Stuff Development) 

Legal Refirence: 
EDUUTIONCODE 
48980 Notification at beginning of term 
49407 Liability for treatment 
49408 Emergency information 
49414 Emergency epinephrine auto-injectors 

? -  ----, . . . - ., -.. 
49414.3 Emergency medical assistance; adndn&ation. of mcd&ation for opi& overdosd 
49414.5 Providing school pemunneI with voluntary emergency training 

49422-49427 Employment of medical personnel, especially: 
49423 Administration ofprescribed medication for student 
49423.1 Inhaled usthmu medication 
49480 Continuing medication regimen; notice 

Legal Refirence continued: (see next page) 



ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

Legal Reference: (continued) 
B usmss AND PROFESSIONS  COD^ 
2 700-283 7 Nursing, especially: 
2726 Authority not conferred 
2 72 7 Exceptions in general 
3501 DeJinitions 
. 41 . 19.2 Acquisition of epinephrine . %-,. cntio-injectors -. ' -,I-.---- c-C . 
4119.8: ~ ~ ~ ~ i s i t i 6 ~ ~ 0 f - n ~ f a x : o n e  itY.d6ch~oiide ocanother ojioid 'iyt- 
CODE OF REGLrtATIONS, T m  5 

- .  m~ 'STATES CODE. r n ~  20 
1 2 3 2 ~  Family Educational Rights and Privacy Act of 2974 
2400~1482 i~dividuals with ~kabi1itie.s c ducat ion Act 
JAVTED STATES CODE. TITLE 29 
794 Rehabilitation Act of 1973, Section 504 
COURT DECTSIONS 
Pmerican Nurses Association v. Torlokson, (2023) 57 ~al,+&$ih 570 

Glucaeon 1S.ainin~ Standards for School Personnel: Providing Ememencv Medical Assistance t~ 
Pu~ils  with Diabetes, May 2006 - . .:-....--.-.I --.C. 

train in^ Standards for the Administration ofEoinephrine Auto-Iniector Beede&Wrevc201~ - -  - 
L e d  Adviwn on R i ~ h t s  ofstuden@ with Diabetes in ~oliforniio's K-l;Pub~fe Schools, A u m t  2007 

- -  ~ppp - 
~r&riarn Advisory on Medication Administration, 2004 
NATIONAL DLQBEES EDUCATION PROGRAM PUBWCA7?ONS 
Hel~inp the Student with Diabet~s Succeed: A ~ u i d e f o r  ~chool ~ssonnel ,  June 2003 
WEB SLT$ 
CSBA: http:/hnvw.csba.org 
American Diabetes Association: htip:/hvww.diabetes.org 
Califomin Deparbnent of Education, Health Services and School Nursing: 
http://www.cde,ca.gov/ls/hdhn 
National Diabetes Education Program: ht@:/hww.ndep.nih.gov 
US. Deparhnent of Health and Human Services, National Imtitutes of Health, Blood Institute, asthma 
information: http:/hvw.nhlbi.nih.gov/heaIth/publiJlung/indathtm#~~sthma 

Policy Reference UPDATE Service 
Copyright 2016 by California School Board! Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
Administering Medication And Monitoring Health Conditions 

BP 5141.2 
Students 

The Govemiag Board believes that regular school attendance is critical to student learning 
and that students who need to take medication prescribed or ordered for them by their 
authorized health care providers should have an onwrtunity to participate in the educational 

(cj. 21 15 - Absences and ~ s r m e s )  
(cj  51 13.1 - Chronic Absence and h a n c y )  

Any medication prescribed for a student with a disability who is qualified to receive services 
under the Individuals with Disabilities Education Act or Section 504 of the Rehabilitation 
Act of 1973 shall be administered in accordance with the student's individualized education 
program or Section 504 services plan as applicable. 

(cf. 6159 - Individualized Education Program) 
(cJ 6164.6 - Identification and Education Under Section 50 

For the administration of medication to other students during school or school-related 
activities, the Superintendent or designee shall develop protocols which shall include options 
for allowing a parmttguardian to administer medication to hidher child at school, designate 
other individuals to do so on his/her behalf, and, with the child's authorized health care 
provider's approval, request the district's permission for his/her child to self-administer a 
medication or self-monitor andfor self-test for a medical condition. Such processes shall be 
implemented in a manner that preserves campus security, minimizes instructional 
interruptions, and promotes student safety and rivac ?- Y' 

(cJ 1250 - Viiitors/Ouisidem) 
(cj: 51 41 - Health Care and 
(cf: 5141.22 -Infectious Dkeases) 

h. .. - 
(cf: 5141.27 - Food AllergiedSperial Dietary N e e 4  
(cf. 61 16 - Classroom Intemptiom) 

In addition, the Superintendent or designee shall collaborate with city and county emergency 
responders, including local public health adminishars, to design procedures or measures for 
addressing an emergency such as a public 

(c j  351 6 - Emergencies and Disarter Preparedness Plan) - 
Administration of Medication by School Personnel 

Any medication prescribed by an authorized health care provider, including, 
to, emergency antiseizure medication for a student who suffers epileptic seizures, auto- 



injectable epinephrine, insulin, or glucagon, may be administered by the school nurse or 
other designated school personnel only when the Superintendent or designee has received 
written statements fiom both the student's parentlguardian and authorized health care 
provider. (Education Code 49414.7,45 3; 5 CCR 600) 

medication to students, such as emergency antiseizure medication, audnjectable 
epinephrine, insulin, or glucagon, the Superintendent or designee shall ensure that school 
personnel designated to administer any medication receive appropriate training and, as 
necessary, retraining h r n  qualified medical personnel before any medication is 
administered. At a minimq the training shall cover how and when such medication sho 
be administered, the recojyition of symptoms and treatment, emergency follow-up 
procedures, and the proper documentation and storage of medication. Such trained, 
unlicensed designated school personnel shall be supervised by, and provided with immediate 
communication access to, a school nurse, physician, or other appropriate individual. 
(Education Code 49414,49414.5,49414.7,49423,49423.1) 

The Superintendent or designee shaU maintain documentation of the hiring and ongoing 
supervision, as well as annual written verification of competency of other designated school 
personnel. 

(cJ 4131 - Staff Developmeno 
(cf: 4231 - StafDevelopment) 
fd: 4331 - StaffDevelopment) 

Sc 11 nurses and other designated school persc el shall ad nister medications to students 
in accordance with law, Board policy, and administrative regulation and shall be afforded 
appropriate liability protection. I, ' I -  

m 
- - - -  - 

> .' - . -=  _ .  - (t$3530 - Risk Management/Insumnce) 
(cf: 41 19.42/42 19.42/4319.42 - Exposure Control Plan f ir  Bloodborne Pathogens) 
(c$4119.43/4219.43/4319.43 - Universal Precautions) 

ce: (see - 



Legal Reference: 
EDWCAflON COD4 
48980 Notifcation at beginning oj renn 
49407 Liabilityfor treatment 
49408 Emergency information 
49.414 Emergency epinephrine auto-injectors 
49414.5 Providing school pemonnel with volunlaty emergent ng 
49414.7 Emergency medical assistance: administration of ep..,, ..iedication 
49422-49427 Employment of medical personnel, especially: 
49423 Administration ofprescribed medication for student 
49423.1 Inhaled asthma medication 
49480 Continuing medication regimen; nl 2 

B 2 
2 700-283 7 Nursing, especially: 
2726 Authority not conferneed 
2727 Exceptions in general 
3501 Definitions 
CODE OF REGZILATlONS, m 7 . E  5 
600-61 1 Adminbtenng medication to students 
620-627 Adminbtration of emergency antiseizure medication bv mined volu 
personnel 

STA TES CORE. iTW% ZQ 
1232g Family Educational Rights and Privncy Act of 1974 
1400-1482 Individuals with Disabilities Education Act 

794 Rehabilitation Act of 1973, Section 504 

& ;on Nurses Association v, Torlakson, (2013) 57 Cal.App.4th 570 

a1 school 

Management Kesources: 
CSBA PUBLIC4 TIOM 
Pandemic Influenza Fact Sheet, September 2007 
JL%E81CM DI4BFTLS ASLYOCU UOhT PyBLlCii77UNS 
Glucaaon Trdinin~ Standards for School Personnel: Providina h m e m c v  Medical Assislalrce to 
Pupils with Diabetes, May 2006 
, C . . L W F O ~ Y ~ ~  nEPm win OF EDL~C,~ T J Q . ~  PI,~K~ =ON$ 
Lwal Advisorv on R i ~ h l s  ofSfudents with Diabetes in California's K-12 Pvblic Scho& August 2007 
Trpirliw Stundords for the Admioi~kuii~fl o J E ~ i ~ r e ~ h r r o $ A ~ ~ P l j e ~ f ~ r s ,  December 2004 

Helninn the Student with ) e t a  Succeed: A Gui& : pel Tune 2003 
wEB S r n $  
CSEA: http:/hw oa.org 
American Diabe t~  .-ssocialion: http:/hww.diabet~p.org 
California Department of Education, Health Services and School Nursing: 
http:/Aww.cde.ca.gov/ls/he/hn 
National Diabetes Education Program: I w.ndep.nM.gov 
US. Department of Health and Human SL. ..--, National Institutes of Health, Blood Institute, asthma 
information: ht@:/h+nhlbi.nih.gov/health/publidun~ind~hh~thma 

Policy 
adopted: April 23,2014 

CENTER SCHOrOL D I S W T  
Antelop, California 



CSBA Sample 
Administrative Regulation 

Students 

ADMINISTERING MEDICATION AND MONITORING HF,ALTH COMlITIONS 

. . .  - .  . . . . .  
Not=$ ,~heifo~o*g, hdministrativa5 regul~~on:..reflecte~j'req&E'&i~ts~~ f&: ..'&jr ~d~3tratio''.~~.,~ 
medication:. to.'students on .a. contihuhig medicatIbn .reghiem.or h. emergen+. medical.sihatfons. a 
school or. a-school-rela ted ac t&~Thee ;d f s~c~-zhodd  consuIt,kg@. counsel ar&cessqry-to.ensIt19?:e a a  
'alegal req&emeg.:are_rned 

I 
seizure. medication .to, st&lenb with. epiIepsy,. repealed on .its ijd t&&s e~fic&e .January. 1;1.2017 
However,. districts.nuiyl yhoose:to~. continue to. traln; dcense&.  schooI personnel to. admlnlster- an! 
seizure.. medication.'under the. general. authority. in .Educatiou Code- 49423 and. 5 CCR ,600-611, a 
interpreted. by the, California Supreme. Court h American Nurseg 'Association' v. Torlakson.. Suc 
admtnistratioamust be contingent upon' a physician's written authorization for  unlicensed personne 
to. administer- the medication. to ,the particular . student. The. district may, revise the ' followh 
regulation to.reflectany district requirements related to the:administratfon of such medicadon.l 

i 
Definitions 

Authorized health care provider means an individual who is licensed by the State of 
California to prescribe or order medication, including, but not limited to, a physician or 
physician assistant. education Code 49423; 5 CCR 601) 

Other designated school personnel means any individual employed by the district, including 
a nonmedical schoof employee, who has volunteered or consented to administer medication 
or otheiwise assist the student and who may legally administer the medication to the student 
or assist the student m the administration of the medication. (5 CCR 601,621) 

Medication may include not only a substance dispensed in the United States by prescription, 
but also a substance that does not require a prescription, such as over-the-counter remedies, 
nutritional supplements, and herbal remedies. (5 CCR 601) 

Note:   ducat ion Code ' 49414; as.. amended by, AB.. 1386, (Ch;.: 374,., Statutes. of. 2016), defieg' 
"ephephrine auto-injectortT as folIowsl 



ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

h-man; b o d y ~ p ~ ~ e n _ t 1 , ~ ~ e , a ~ a ~ l i f ~ t h r e ~ e ~ g L . @ e r ~ c ~ ~ e a ~ t i o , ~ .  (Education Code 
4941 4 

Anaphylaxis means a potentially life-threatening hypersensitivity to a substance, which may 
result h m  an insect stin& food allergy, drug reaction, exercise, or other cause. Symptoms 
may include shortness of breath, wheezing, difficulty breathing, diBculty talking or 
swallowing, hives, itching, swelling, shock, or asthma (Education Code 49414) 

(ex $141.23 - Asthma Management) 
(cf: 5141.27 - Food Allergies/Speciul Dietaly Needs) 

~ o t e : .  ~ducation~'~~dd;~494143,: as  added ~$.AB: ,1748' (c& '557;; statutesi of. 2016)i.. provides. 'th 
following definitioa.of 'ropiold'anthgonist.~~ See'~ection;~'Emergtincy ~ d c a t t o n  for Opiotd.Overdose1 
below for requirements: for districts, that choose to provide oploid antagonists to; school nlvses a 
othec.'designated school personnel: tq: ,administe<ta 'plersona.,gufferhg,,.or .~easouably, be-Ueved , to,  b 
suffering,. from, an. opioid overdose1 

i 

Notifications to Parents/Guardians 
> 

Note: Pursuant to Education Code 48980, districts must notify pmntslguardim, at the beginuing of each 
school year, of their rights and responsibilities (see section "Pa.rent/Guardian Responsibilities" below) under 
Education Code 49423 pertaining to the administration of medication by school employees and self- 
administration of ephqhrine by students. Though notification is not required for self-administration of any 
medication other than epinephrine, it is recommended that the annual notification include other medications 
to facilitate implementation by school personnel. 

At the beginning of each school year, the Superintendent or designee shall notify 
parentdguardians of the options available to students who need to take presaibed medication 
during the school day and the rights and responsibilities of parentsfguardians regarding those 
options. (Education Code 49480) 

(I$ Sf 45.6 - Parental Notificatiom) 

In addition, the Superintendent or designee shall inform the parentdguardians of any student 
on a continuing medication regimen for a nonepisodic condition of the following 
requirements: (Education Code 49480) 



ADMIMSTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

1. The parentlguardian is required to inform the school nurse or other designated 
employee of the medication being taken, the current dosage, and the name of the 
supervising physician. 

2. With the parent/guardian's consent, the school nurse or other designated employee 
may communicate with the student's physician regarding the medication and its 
effects and may counsel school personnel regarding the possible effects of the 
medication on the student's physicat, intellectual, and social behavior, as well as 
possible behavioral signs and symptoms of adverse side effects, omission, or 
overdose. 

1 ~ o t e z ~ h e  following paragraph Is 6pdonald I 

1400:1482)0~ section 504of.he fedga1:Reh~b~tation~ Act of197?.(29 ~ ~ ~ - 7 9 4 f  ' 

The responsibilities of the parent/guardian of any student who may need medication during 
the school day shall include, but are not limited to: 

Note: Education Code 49423 and 5 CCR 600 authorize diitricts to administer prescribed medication only 

. . . . . . ppropriate statements must be received before 
i d i c e t i o n  pursuant to Education Code 49414.5, 
auto-iujectable epinephrine pursuant to Education Code 49423, or asthma medication pursuant to Education 
Code 49423.1. Districts may choose to allow students to carry and self-administer other types of medication 
beyond those authorized by the Education Code. If so, tbe district should modify the following section 
accordingly. See the accompanying Board policy. 

1. Providing parent/guardian and authorized health care provider written statements 
each school year as described in the sections "PwentlGuardiau Statement" and 
"Health Care Provider Statement" below. The parenttguardian shall provide a new 
authorized health care provider's statement if the medication, dosage, frequency of 
administration, or reason for administration changes. (Education Code 49414.5, 

49423,49423.1; 5 CCR 600,626) 



ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

2. If the student is on a continuing medication regimen for a nonepisodic condition, 
informing the school nurse or other designated certificated employee of the 
medication being taken, the current dosage, and the name of the supervising physician 
and updating the information when needed. (Education Code 49480) 

Note: Pursuaat to 5 CCR 606, the district is authorized to establish rules for the delivery and storage of 
medication on a school site. 

3 Providing medications in properly labeled, origitd containers along with the 
authorized health care provider's instructions. For prescribed or ordered medication, 
the container also shall bear the name and telephone number of the pharmacy, the 
student's identification, and the name and phone number of the authorized health care 
provider. (5 CCR 606) 

Parent/Guardian Statement 

( Note75 CCR 603 authorizes thc district to establish specific requirements regarding the parent~guadads I 
1 written statement The following list should be modified to reflect the district's requirements. 1 
When district employees are to administer medication to a student, the parent/guardianb 
written statement shall: 

1. Identify the student 

2. Grant permission for an authorized district representative to communicate directly 
with the student's authorized health care provider and phamacist, as may be 
necessary, regarding the health care provider's written statement or any other 
questions that may arise with regard to the medication 

3. Contain an acknowledgment that the parentlguardian understands how district 
employees will administer the medication or otherwise assist the student in its 
administration 



ADMINISTErnG MEDICATION AND MONITORXNG ECEALTH CONDXTIONS 
(continued) 

4. Contain an acknowledgment that the parentlguardian understands hisker 
responsibilities to enable district employees to administer or otherwise assist the 
student in the administration of medication, including, but not limited to, the, 
parent/guardian's responsibility to provide a written statement h m  the authorized 
health care provider, to ensure that the medication is delivered to the school in a 
proper container by an individual legally authorized to be in possession of the 
medication, and to provide all necessary supplies and equipment 

5. Contain an acknowledgment that the parent/guardian understands that hefshe may 
tenninate the consent for the administration of the medication or for otherwise 
assisting the student in the administration of medication at any time 

In addition to the requirements in items #1-5 above, if a parent/gurtrdian has requested that 
hisher child be allowed to carry and self-administer prescription auto-injectable epinephrine 
or prescription inhaled asthma medication, the pwentlguardian's written statement shall: 
(Education Code 49423,49423.1) 

1. Consent to the self-administration 

2. Release the district and school personnel h m  civil liability if the student suffers an 
adverse reaction as a result of self-administering the medication 

In addition to the requirements in items #1-5 above, if a parentlguardian wishes to designate 
an individual who is not an employee of the district to administer medication to hidher child, 
the parent/guardian's written statement shall clearly identify the individual and shall state: 

1. The individual's willingness to accept the designation 

2. That the individual is permitted to be on the school site 

3. Any limitations on the individual's authority 

Health Care Provider Statement 

Note: Education Code 49423 and 49423.1 and 5 CCR 602 list items that the authorized health carc 

accordingly. 



ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) 

When any district employee is to administer prescribed medication to a student, or when a 
' T - " . ~ - ~ . l * * , - - -  " ( r - r ' - -F ;n 'T  - 

student is to be allowed to carny and self-administer. 
. .I 

. _Iv:y2--+ "mlT' 

prescribed 
.,& &. medication during school horn- provider's 

written statement shall include: 
. -ryIT*r 

1. Clear identification of the student @ducation Code 49423,49423.1 ; 5 CCR 
602- 

2. The name of the medication (Education Code 'm 49423,49423.1; 5 CCR 6021 
-a 

3. The method, amount, and time schedules by which the medication is to be taken 
(Education Code 49423,49423.1; 5 CCR 602- 

4. If a parentlguardiau has requested that hisher  child be allowed to self-administer 
medication, confirmation that the student is able to self-administer the medication 
(Education Code 49414~j  49423,49423.1; 5 CCR 602) 

. . . . - -. 
bjr::tha, studeatqsi hea.lth' care. provider &at'de.lmedlcation may. safely., an 
appropriateIy be administered byLdcense& peqo-me1 (EducationA~ode_49~ 
49423,1;,5,C,CR 6021 

4 
I Note: Item! W 6-4 below may be revised to reflect district practice. I 

For medication that is to be administered on an as-needed basis, tho specific 
symptoms that would necessitate administration of the medication, allowable 
frequency for administration, and indications for referral for medical evaluation 

&;I Possible side effects of the medication 

3;8] Name, address, telephone number, and signature of the student's authorized health 
care provider 



ADMJNISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
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District Responsibilities 

I Note: The fatlowina section should be modified to reflect district   tact ice. I 
0 ...-,_- -r.,..l-".t"'T.T~Tff~*--.-.-.-.-.,,- -.--..--..--a -.- -PC ~ L P - ~ = - * ~ ? ' e + . - .  

The; Suprintendent. or;:'d=signee, shallL e n z e .  - thk"&$'unlicensed. :school penonad 
authorized to. administer',medicati~n to stodeit receiv.e~~~~ro~~ate~~_~ainin~from~,~~ 
schoo1,nurse ~r;other~Qualified~medicd~~ersSonne~~ 

The school nurse or other designated school personnel shall: 

1. Administer or assist in administering medication in accordance with the authorized 
health care provider's written statement 

2. Accept delivery of medications h m  parents/guardians and count and record them 
upon receipt 

3. Maintain a list of students needing medication during the school day, including those 
authorized to self-administer medication, and note on the list the type of medication 
and the times and dosage to be administered 

Note: 5 CCR 601 specifies it- that districts may, but are not required to, include in the medication log, as 
provided in item # below. 

4. Maintain for each student a medication log which may: 

a Specify the student's name, medication, dose, method of administration, time 
of administration during the regular school day, date@) on which the student 
is required to take the medication, and the authorized hedth care provider's 
name and contact information 



ADMINISTERING MEDICATION AND MONITORING EEALTH CONDITIONS 
(continued) 

b. Contain space for daily recording of the date, time, and amount of medication 
administered, and the signature of the individual administering the medication- 

- 
Note: 5 CCR 601 specifies items that may be included in the medication record, as detailed below. I .  
addition, 5 CCR 607 authorizes thc district to establish policies regarding documentation of medication, 
including the maintenmce of the medication record. 

5. Maintain for each student a medication record which may include the authorized 
health care provider's written statement, the parentlguardian's written statement, the 
medication log, and any other written documentation related to the administration of 
medication to the student 

6. Ensure that student confidentiality is appropriately maintained 

(cf: 5125 - Student Records) 

7. Coordinate and, as appropriate, ensure the administration of medication during field 
trips and other school-related activities 

(cJ 5143.2 - BefordAfler School Programs) 
(cJ 6145.2 - Athletic Competition) 
(cf: 61 53 - SchooESponsored lhps) 

8. Report to a student's parentlguardian and the site administrator any refusal by the 
student to take hiher medication 

9. Keep all medication to be administered by the district in a locked drawer or cabinet 

10. As needed, commuoicate with a student's authorized health care provider and/or 
pharmacist regarding the medication and its effects 

11. Counsel other designated school pemonnel regarding the possible effects of a 
medication on a student's physical, inteIlectual, and social behavior, as well as 
possible behavioral signs and symptoms of adverse side effects, omission, or 
overdose 

Note: 5 CCR 609 authorizes the distdct to establish policies regarding unused, discontinued, or outdated 
medication. 

12. Ensure that any unused, discontinued, or outdated medication is returned to the 
student's parentiguardian at the end of the school year or, if the medication cannot be 
returned, dispose of it in accordance with state laws and local ordinances 



ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
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:* + ' .:-.;In- ' 7YCIC. -' 7 ;--*;It- . ' ' . ' event- of . a ~ ~ ~ a l ~ m e r ~ e r i c ~ - ~ , . ~ ~ b ' n ~ m e d i & a t i o n  . -.-- 

pr&vid; immediat~~midic~l asshtanc<~.directlYY obsiirve the stodeit fbllovhig ih 
administration of.mediciti&, ciintah., the.:.; studentv$ ~paren~g&~dian,.. , an 
determine whether ,the student s h o u l d h k  6. class; ,rqst.,g ~qach@ol,office, o 
ieceive,f\1~e_r_rme@~~-as~~tII!n~~.4" 

- i 
- -  , . . -* ; . , cYTTn?#-,.Fr I. . .T- '* .v 14'. '... 

er. .:.;&.._ - +. - _ . .- -.-. ~ e e p o r t  .- + -. ,.- A""- . - -.-- -- .J - ,  to the site administrator, the 
student's parentfguardian, and, if necessary, the studentts authorized health care 
provider any instance when a medication is not administered properly, including 
administration of the wrong medication or failure to administer the medication in 
accordance with authorized health care provider's written statement 

Emergency Epinephrine Auto-Injectors 

Notc: 

which they may use to provide emergency medical . . aid>q,pefsons -,- -.+ sufFe@ng, . _ or reasonably +_ believed to be 
?? + . . - - . - - . . . .. ,. - - , .  --- -- .- .. 

-.. 7 ;  ' " - 

The Superintendent or designee shall provide epinephrine auto-injectors to school nurses or 
other employees who have volunteered to administer them in an emergency and have 
received training. The school nurse, or a volunteer employee when a school nurse or 
physician is unavailable, may administer an epinephrine auto-injector to provide emergency 
medical aid to any person suffering, or reasonably believed to be suffering, from potentially 
life-threatening symptoms of anaphylaxis at school or a school activity, (Education Code 
49414) 

At least once per school year, the Superintendent or designee shall distribute to all staff a 
notice requesting volunteers to be trained to administer an epinephrine auto-injector and 
describing the training that the volunteer will receive. (Education Code 49414) 

Note: Education Code 49414 specifies topics to be included in training for employees who volunteer to be 
trained in the use of epinephrine auto-injectors. 
Education Code 49414 requires the Superintendent of Public Instruction (SPI)', in consultation with 
specified agencies and organizations, to review the minimum standards for the training at least every five 
years. These standards arc available on the California Department of Education's web site. 



ADMINISTERING MEDICATION AND MONITORING HEALTE CONDITIONS 
(continued) 

The principal or designee at each school may designate one or more volunteers to receive 
initial and mual refresher training, which shall be provided by a school nurse or other 
qualified person designated by a physician and surgeon authorized pursuant to Education 
Code 49414 and shall be based on the standards developed by the Superintendent of Public 
Instruction ( S P ~ .  Written materials covering the required topics for training shall be retained 
by the school for reference. (Education Code 49414) 

Note: Education Code 4941 , . ' 
3-1- 
--a , specifies the type of 

epinephrine auto-injectom tba)a=e authorized to 
obtain the prcscriptiom. The following paragraphs may be revised to reflect the position(s) assigned to 
fidiill~ responsibility and the grade levels maintained by the district 

A school nurse or other qualified supervisor of health, or a district administrator if the district 
does not have a qualified supervisor of health, shall obtain a prescription for epinephrine 
auto-injectors for each school h m  an authorized physician and surgeon. Such prescription 
may be filled by local or mail order pharmacies or epinephrine auto-injector manufacturers. 
Elementary schools shall, at a minimum, be provided one adult (regular) and one junior 
epinephrine auto-injector. Secondary schools shdl be provided at least one adult (regular) 
epinephrine auto-injector, unless there are any students at the school who require a junior 
epinephrine auto-inj ector. (Education Code 4941 4) 

If an epinephrine auto-injector is used, the school nurse or other qualified supervisor of 
health shall restock the epinephrine auto-injector as soon as reasonably possible, but no later 
than two weeks after it is used. In addition, epinephrine auto-injectors shall be restocked 
before their expiration date. (Education Code 494 14) 

Information regarding defense and indemnification provided by the district for any and all 
civil liability for volunteers administering epinephrine auto-injectors shall be provided to 
each volunteer and retained in hider personnel file. (Education Code 49414) 

(cf. 41 12.6/4212.6/4312.6 - Personnel Files) 

A school may accept gifts, grants, and donations from any source for the support of the 
school in carrying out the requirements of Education Code 49414, including, but not limited 
to, the acceptance of epinephrine auto-injectors fiom a manufacturer or wholesaIer= 
(Education Code 4941 4) 

(6 3290 - Gips, Grants and Bequests) 



ADMINISTERING MIEDICATION AND MONITORING HEALTH CONDITIONS 
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The Superintendent or designee shall maintain records regarding the acquisition and 
disposition of epinephrine auto-injectors for a period of three years from the date the records 
were created. (Business and Professions Code 41 19.2) 

(cf: 3580 - District Records) 

, . -..,- . 
~ote:. ~he.'follo&~:'secdon Isn.optional.: ~duca&oi  .dod&'494143; ]as. idded 'by: A~1.1748 (c&. 55 
Stahrfes.. of... 2016), authorizes;. but does. , nok . require,.:, districtr to : make; emergencyr aaloxon 1 hydrochloride or another opioid antagonist availab1e.to sehool nurses o r  trained personnel who hav 
volunteered. ta provide emergency medical a i d  to, persons suffering; or reasonably believed .to: b 
suffering,, from. tm opiold overdose,. Districts that, choose. fo provide. the: medication must. mee 4 
speclfled requirements as provided. below. Such districtsi may revise the fbllowing sectior. to .indicat$ 

) the grade IeveIs at which such medication will be available (eig., at secondary schools only11 I 
. . --.-- #. -- t-,-y--.. 

Tha dtaMct '+may- elect 
aatagonist'avhable- a t  
persons sriffering, o i  
determining whet he^ 
shall- evaluate. the+emkrgency 
whether initiating, emergency 
an- opioid antagogistand 
code-494143i 

hydrochloride or. another. 

school activity. Other 

unavailable, 
(Education Code494143)( 

., .n-.-.>,... -2.- .-,. .. .-..T. ,.- w.--7-,-,...., ,- *-,....,".-.v,- ,,v--- - 7 . p  ..,. -..-.n-..-.,:.- -.-.-.7.- L-. --- - A < -.+* 

At least once per school year;' the Superintendent or- designee sh3d distribute. tb all sta 
a.notice requesting. volunteers. to be trained to; administer naIoxone. hydrochloride o 
another opioid antagonist;. describing. the training .that ,the: volunteer. will receive, an 1 
explaining. the right of the volunteer to rescind hisher off& to volunteer at any time! 
including. after receiving. training. The: notice shaU also include a- statement that n 
benefit will be. granted to: or withheld from any empIoyee based on hisher. offer t 
volunteer and that  there will. be no retaliation against any employee, for rescindin 
hisher offer to volunteer. @ducation Code 4941431 
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procedures for:the storage, 
follow-up piocedures; and 

-. ,.: " ---* 7 9.- 

initial and 

The training. shall be provided at no cost tu. .the 
regular ,working hours,. and be.. provided by a: 
designated , byn am 'authorizing: physician: dd. 
during : t h e ~ t r a ~ g ; ~ s h a l l ,  belretained.Lae 
49414.3j 

naloxone .hydrochloride or 'another- opioid antagonist fir eacW school fromL 
authorized 

be restocked before, its.expiration,date:. (Education Code 494144 
possibIe, but no later than. two weeks after.it hi used- In addition, the,medication sha4 

- r.rc. .-,--. -- . - - a -  .-- ,- -..-A. " ...- "--- Lr. - -..-.- -.-. ++-,- .---*-,- . .r , ... -r.- rr .* -., 
Wormatton regarding defense and inde-cation provided by the district for any an 
all. civiI Iiabiity for volunteers administering naloxone hydrochlorideor another opioi 
antagonist. for. emergency aid shall be provided. to: each volunteer and retained 4 
histher personnel. file. (Education Code 49414.31 

- +.., ,- ,---- -7.>,.#*, .--- ,,-- ..-A . ,,,,..,-,.~--*,. - ,..- .,-. +..-- .? -.."..-w. ...-, ---,-: .a4 . - .  .-. -a,. . -= -;-. -..- 
A school may accept gifts, grants, and donations from aay sour'cefor the support of &i 
school in carrying out the requirements of Education Code 494143,. including,. but no 
limited to, the acceptance of the naloxone. hydrochloride or. another opioid antagonis 
from n manufacturer or wholesaler. (Education Code 49414.31 

t 
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Center USD 
Administrative Regulation 
Administering Medication And Monitoring Health Conditions 

AR 5141.21 
Students 

Definitions 

Authorized health care provider means an individual who is Iicensed by the State of 
California to prescribe or order medication, including, but not limited to, a physician or 
physician assistant. (Education Code 49423; 5 CCR 1) 

- :*Fz+-Tfl- -,I, 
t er mgSiate ic io personnel means any  individuaI employed by the district, including 

a nonmedical school employee, who has volunteered or consented to administer medication 
or otherwise assist the student and who may legally administer the medication to the student 
or assist the student in the administration of the medication. (5 CCR 601,621) 

Medication may include not only a substance dispensed in the United States by prescription, 
but also a substance that does not require a prescription, such as over-the-counter remedies, 

(Z - \... . I , . ,  ..,...,. .u:-JT.. r r." - - .- .-.-7 
nutritional supplements, a: ~ a l  remedies. (5 CCR 601) 

= <  :. . . . .  
m - CI I 

3 ..-M M. : I 

Ern-'hedicat assistancee: 7~ Student suflen'ng an epileptic seizt.iE EiEZiiZ'ihe 
administration of an emergency antiseizure medication such as diazepam rectal gel and other 
emergency medications approved by the federal Food and Drug Administration for patients 
suffering fiom epileptic seizures. (Education Code 49414.7; 5 CCR 621) 

Epinephrine auto-injector means a disposabIe drug delivery system with a spring-activated 
needle that is designed for emergency arIministration of epinephrine to provide rapid, 
convenient first aid for persons suffering a potentially fatal reaction to anaphylaxis. 
(Education Cod( -7. . - -- . . - 7  - 

Anoph-yfuxis means a potentially life-threatening hypREIEf1dWt) ro a s u a s r d ,  wmcn may 
result from an insect sting, food allergy, drug reaction, exercise, or other cause. Symptoms 
may include shortness of breath, wheezing, difficulty breathing, difficulty talking or 
swallowing, hives, itching, swelling, shock, or asthma. (Education Code 49414) 

(cJ 5141.23 -Asthma Mmagernenl) 
(el: 5141.27 -Food AllergiedSpecial Dietary Needs) 

Notifications to ParentsJGuardians 

At the beginning of each school year, the Superintendent or designee shall notify 
parmtdguardians of the options available to students who need to take prescribed medication 
during the school day and the rights and responsibilities of parentslguardians regarding those 
options. (Education Code 494801 



(continued) 
SALTH CONDITIONS 

(cj  5145.6 - Parental NotifcaHons) 
-I - . - - -  

-5-. .- 
In addition, the Superintendent or designee shall i$om th~iaren&bardians of any student 
on a continuing medication regimen for a nonepisodic condition of the following 
requirements: (Education Code 49480) 

1. The parentlguardian is required to inform the school nurse or other designated 
employee of the medication being taken, the current dosage, and the name of the 
supervising physician- I 

- - - -- -- - 
With the paredguardian's consent, the school m r other designated employe@= 
may communicate with the student's physician regarding the medication and it$ " 

effects and may counsel school personnel regarding the possible effects of the" 
medication on the student's physical, intellectual, and social behavior, as well as 
possible behavioral signs and symptoms of adverse side effects, omission, or 
overdose. 

ParentIGuardian Responsibilities 

The responsibilities of the parentlguardian of any student who may need medication during 
the school day : 

- U include, but are not limited to: 

1. Providing parentlguardim and authorized health care provider written statements 
each school year as described in the sections "ParentfGuardian Statement" and 
"Health Care Provider Statement" below. The parentlguardian shall provide a new 
authorized health care provider's statement if the medication, dosage, frequency of 
administration, or reason for snministration changes. (Education Code 494 1 4.5, 
4 14.7,49423,49423.1; 5 CCR 60C 

2. If the student is on a continuing iedication regimen for a lepisod ldition, 
informing the school nurse or other designated certificates employee of the 
medication being taken, the current dosage, and the name of the supervising physician 
and updating the information when needed. (Education Code 49480) 

If the student suffers &om epilepsy, notifying the principal or designee whenever the 
student has had an emergency antiseizure medication administered to himher within 
the past four hours o school day. (Educz n Code 49411 

4. Providing medicah i properly labelea, o n p a l  contamers dong w m  the 
authorized health care provider's instructions. For prescribed or ordered medication, 
the container dso shall bear the name and teIephone number of the pharmacy, the 
student's identification, and the name and phone number of the authorized health care 
provider. (5 CCR 606) 



M e n  aismct employees : to 
---tten statement shall: 

n to a student, the parent/guardian's 

Identify the student 

Grant permission for an authorized district representative to communicate directly 
with the student's authorized health care provider and pharmacist, as may be 
necessary, regarding the health care provida's written statement or any other 
questions that may arise with regard to the medication 

Contain an acknowledgment that the parent/guardian understands how district 
employees will administer the medication or otherwise assist the student in its 
administration 

Contain an acknowledgment that the parent/guardian understands hisher 
responsibilities to enable district employees to administer or otherwise assist the 
student in the administration of medication, including, but not limited to, the 
parent@ardian's responsibility to provide a written statement from the authorized 
health care provider, to ensure that the medication is delivered to the school in a 
proper container by an individual legally authorized to be in possession of the 
medication, and to provide all necessary supplies and equipment 

5. Contain an acknowledgment that the parenVguardian understands that hdshe may 
terminate the consent for the administration of the medication or for otherwise 
assisting the student in the ti 

. .  - 
'tration of medication at an me 

In addition to the rein items #l-5 above, if a parent. ardian has reauested that 
hidher child be allowed to cany and self-sdminister pre~&ption auto-injectable epinephrine 
or prescription M d e d  asthma medication, the pa.ent/guardian's written statement shaI1: 
(Education Code 49423,49423.1) 

CI to the self-administration 

2. R1 the district and school personnel from civil liability if the stu ~t s. 
adverse reaction as a result of self-administering the medication 

In addition to the requirements in items #1-5 above, if a paren/guardian wishes to designate 
an individual who is not an employee of the district to administer medication to hisfher child, 
the parent/guardian's written statement shall clearly identify the individual and shall state: 
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AND MONlTORING IIEALTH CONDITIONS 

The individual's willingness to accept 

@ That the --<.- individual _permitted - to L.CCr- be ( -.-.-. school - - site _ a, 

Health Care Provider Statement 

When any district employee is to administer prescribed medication to a student, or when a 
student is to be allowed to carry and self-administer auto-injectable epinephrine or prescribed 
diabetes or asthma medication during school -*?<--- -J hours, the - authorized health care provider's 

...< :* 
written statement shall include: - 

-7 - - 
- . - ; - . . - . - . . 

a . . .  . 
1. clear i d & ~ ? E G & i h o ~ k S E E Z  .9414.7,49423,49423.1; 5 CCR 

602,626) 

2. The name of the medication (Education Code 49414.7,49423, 
626) 

I- "-.-- .-. - 
The method, amount, and time schedules by which the medica be taken - - (Education Co 7,49423,49423.1; 5 CCR 602,626) 

If a paren#guar&an n a m e d  that hidher child be allowed to self-administer 
medication, confirmation that the student is able to self-administer the medication 
(Education Code 49423,49423.1; 5 CCR 602) 

5., For medication that is to be administered on an as-needed basis, the specific 
- __ - symptoms that would necessitate administration of the medication, allowable 
- fkeauencv for administration, and indications for referral for medical evaluation 

5- Ir . 
6, Possibl 

care provider 
1 signature of the student's authorized health 

When authorizing a district employee to administer emergency antiseizure medication to a 
student, the authorized health care provider's written s t a t e q ~ t  ,;hall also & -. - ide ..__ th~ 
fdlnwing: (Education Code 9414.7: 5 CCR - 6261 

u - -. m I .  - .  - . - 
*L . P- 

Detailed sein mptoms, including frequency, type, or length 2 seizures that 
identify when the administration of the medication becomes necessary 



Y Any potential adverse responses by the student and recommended mitigation actions, 
'. including when to call emergency services 

A protocol for observing the student after a seizure, including, but not limited to, 
whether hdshe should rest in the school office or return to hidher class and the length 
of time hdshe should be under direct observation 

4. A statement that, foIlowing a seizure, a school administrator or other staff member 
shall contact the school nurse and the student's parent@uuclian to continue the 
observation plan 

strict Responsibilities -- 

1. Administer or assist in administering medication in accordance with mc 
health care provider's written statement 

2. Accept deliver: f medications h m  uents/guardians and cc 
-7 

receipl I 

3. Mamtain a llst of s t u d e n t ~ n ~ m e d i c a t i o n  during the school day, including those 
authorized to self-administer medication, and note on the list the type of medication - - 
and the times and dosage to be administered 

Maintain for each student a medication log which may: 

a Specify the student's name, medication, dose, method of administration, time 
of administration during the regular school day, date(s) on which the student 
is required to take the medication, and the authorized health care rovider's -3- ,, 
name ar tact information 

<.- 7 Y - + Y  

b. C o n m  space for daiIy recording of the date, time, and amount oT'-'~dicabon 
administered, and the signature of the individual administering the medication 

5. Maintain for each student a medication record which may include the authorized 
health care provider's written statement, the parent/guardianls written statement, the 
medication log, and any other written documentation related to the administration of 
medication to the student 

6. Ensure that student confidentiality is appropriately maintained 



(continued) 

(cj  5125 - Student Records) 

and other 
Coordinate and, as appropriate, ensure the administration of medication during field 

llated activities 
- .  

I J 
m, I 

(d5148.2 - BefordAJer School Programs) 
(if: 6145.2 -Athletic Competition) 

53 - SchoolSponsored Trips) 
--l 

5 

8.k Report a student' arentl~ 4 - - - student to take histher medicat 
md the s i l t d m  strator any rema1 by the 

- 
9.1 Keep a l l  medication to be adminisCG1cu by the district in a locked drawer or cabinet 

r e  provider and/or 10. As needed, communicate with a student's authorii - -  - h , _ - _ - 7 ,  .- 
pharmacist regarding the medication and its effects - 

i:n +- .- E '!:+Iw- 
11. Couosel other designated school personnel regardmg the poss~ble e&& o P i  

medication on a student's physical, intellectual, and social behavior, as well as  
possible behavioral signs and symptoms of adverse side effects, omission, or 
overdose 

12. Ensure that any unused, discontinued, or outdated medication is returned to the 

v 
student's parentiguardian at the end of the school year or, if the medication cannot be 
returned, dispose I- of - - it .. in m.....- accordance .... .. .. - with state laws and local ordinances 

c; ';: 

the student's parentlguardian, and, if necessary, the student's authorized health care 
provider any instance when a medication is not administered properly, including 
administration of the wrong medication or failure to administer the medication in 
accordance with authorized health care provider's written statement 

Additional Requireme: for Management of Epileptic Seizures 

In addition to applicable I ons in the sections above, the Superintendent or designee 
shall make arrangements for assisting students with epilepsy who may suffer a seizure at 
school. Such arrangements shall include the following: (Education Code 49414.7; 5 CCR 
620-627) - . 

s m c e s  or ~ccommoaations: Whenever a parent/guardian requests that a 
nonmedical district employee be trained to provide emergency medical assistance to 
hidher child, the parent/guardian shall be notified that the child may qualify for 
services or accommodations pursuant to 20 USC 1400-1482, the Individuals with 



li! ADhrnTSTERING BrnDICATION AND 
.I(continued) 

h . .  

Disabilities Education Act (lDEA), or 29 USC 794, Section 504 of the federal 
Rehabilitation Act of 1973 (Section 504). 

The E mintendent or dc pee shall assist the parent/guardian to explore that option 
and shall encourage himiher to adopt the option if the student is determined to be 
eligible for such service or accommodation. 

If the student's parentfguardian refuses to have W e r  assessed for services or 
accommodations under IDEA or Section 504, the Superintendent or designee may 
develop an individualized health plan, seizure action plan, or other appropriate health 
plan designed to acknowledge and prepare for the student's health care needs in 

-.*-.- . --- . - . --I ' - I---- --- ---  - - -- - - -  

school. - - : 

. >L? -3 
2. Request for Volunteers: The Superintendent or aes~gueeihall ds rn~ute  an e~ectrOmc 

notice to school staff no more than twice per school year per student whose 
parentlguardian has requested provision of emergency medical assistance pursuant to 
Education Code 49414.7. The notice shall be in bold print and, in accordance with 
Education Code 49414.7, shall contain a description of the request for a volunteer 
schooI employee, the training that such volunteer school employee will receive, the 
voluntary nature of the program, and the timelines for the volunteer school em~lovee 

A - - - J  - -  
to rescind hidher offer. NO other means of soliciting volunteer school employees 
shall be conducted. - . - . . . - . - 

(cj 4112.9/4212.9/4312.9 - Employee Notifcations) 

If no employee volunteers to administer emergency antiseizure medication to a 
student, the Superintendent or designee shall again notify the student's 
parentiguardian of the option to have the . student - . ... . . ,,- assessed . . for . - - services - and 
accommoda tndi DE. I. - - I - - 

SI I - C ..---L- a-.... z:: * -& 
3. Training: Any employee wno volunteers to admmister an emergency antlsazure 

medication shall receive £iom a licensed health care professional the trsining 
specified in 5 CCR 623 before administering such medication. The training shall 
include, but is not limited to: 

aent types of seizures 
- 1  I -- I - 

7 _ . m  

~ s ~ m e % e d i c a t i o n  



AD3n>rISTERIING MEDICATION AND MONITORING HEALTH CONDITIONS 
(continued) - 

a  as* follow-up procedures, including, but not limited to, a 
requirement for the principal or designee to call the emergency 91 1 telephone 
number and to contact the student's parentlguardian, but not necessarilv to 
transport the student to an emergencv rc 

d. Techniques and procedures to ensure sb 

(cf: 4131 - SfaffDevelopmenr) 
{c- 4231 - StafDevelopment) 
(cf: 4331 - StafDeveloprnent) 
(cf: 5022 - Student and Family Privacy Rights) 

When a trained employee has not administered an emergency antiseizure medical 1 

to a student within two years after completing the training and a student who may 
need the administration of an emergency antiseizure medication is enrolled in the 
school, the employee shall be retrained in order to retain the ability to administer an 
emergency antiseizure medication. r:--m * a 5 :-= 

4. Notification of Administration: The Superintendent or designee shall establish a 
process for notifying the credentialed school nurse, or the Superintendent or designee 
as applicable, whenever an employee Rdministers an emergency antiseizure 
medication to a student at a school site. 

I Supervision of Volunteers: Volunteer school employees shall be supervised by a 
licensed health care professional in accordance with 5 CCR 627. r r 

- I = = -  - - 
Emergency Epiuephrine Auto-Injectors ' - b . ~  - .G! - 

,I -& . - .-.. . . h - - . -  ---. -.- 
The Superintendent or designee shall provide epinephrine auto-injectors to school nurses or 
other employees who have volunteered to administer them in an emergency and have 
received training. The school nurse, or a volunteer employee when a school nurse or 
physician is unavailable, may administer an epinephrine auto-injector to provide emagency 
medical aid to any person suffering, or reasonably believed to be suffering, fiom potentially 
life-threatening symptoms of anaphylaxis at school or a school activity. (Education Code 
49414) 

At least once per school yea., the Superintendent or designee shall distribute to all staff a 
notice requesting volunteers to be trained to administer an epinephrine auto-injector and 
describing the traininn that the volunteer will receive. (Education Code 49414) 

3::. . - - -  
- - 

7 ncipal or designee at each school may designate one or more volunteers to receive 
initii and annual refiafier training, which shall be provided by a school nurse or other 
qualified person designated by a physician and surgeon authorized pursuant to Education 
Code 49414, and shall be based on the standards developed by the Superintendent of Public 



ADmSTERING MEDICATION AND 
(continued) 

Instruction. Written materials covering the required topics for training shall be retained by 
the school for reference. (Education Code 49414) 

A school nurse or other qualified supervisor of health, or a district administrator if tbe district 
does not have a qualified supervisor of health, shall obtain a prescription for epinephrine 
auto-injecton for each school h m  an authorized physician and surgeon. Such prescription 
may be filled by local or mail order pharmacies or epinephrine auto-injector manufacturers. 
Elementary schools shall, at a mirimurn, be provided one adult (regular) and one junior 
epinephrine auto-injector. Secondary schools shall be provided at least one adult (regular) 
epinephrine auto-injector, unless there are any students at the school who require a junior 
epinephrine auto-injector. (Education Code 4941 4) 

If an epinephrine auto-injector is used, the school nurse or other qualified supervisor of 
health shall restock the epinephrine auto-injector as soon as reasonably possible, but no later 
than two weeks after it is used. In addition, epinephrine auto-injectors shall be restocked 
before their expiration date. (Education Code 49414) 

Information regarding defense and indemnification provided by the district for any and all 
civil liability for volunteers administering epinephrine auto-injectors shall be provided to 
each volu md retained by the district. ,,, - (Education Code -- - 49419 - 8 - .  --.-. . -  

a-- -- - ?  A :  
- 

tsoni=ZJ . . . . '. 
\ A  school may accept gih, grants, and doaations fiom any source for the support of the - 
. school in carrying of the requirements of Education Code 49414, including, but not limited 

' to, the acceptance of epinephrine auto-injecton h r n  a manufacturer or wholesaler. 
; (Education Code 494 13 

-7 . - 
-9. . ..-, - 

L. 

(6 3290 - GiJs, Grants and Begut I 

The Superintendent or designee shall mmtam recorm regarding the acquisition and 
disposition of epinephrine auto-injectors for a period of three years fiom the date the records 
were created. (Business and Professions Code 41 19.2) 

(~$3580 - District Records) 

Regulanon 
approved: October 21,201 5 

CENTER UNlFIED SCHOOL DISTRII 
Antelope, California 



CSBA Sample 
Board Policy 

Students 

SUICIDE PREVENT10 

The G i d n g  Board recognizes that suicide is a Kdiq cause of death among youth 
--,' w - l # ,  . . . TI. ~ C . * * . C - .  . - , - . - h . ~ * ~ . c . .  - ly..---+-. ..-- .,-... . . -,r 

atld -.- 'p that. school personnel. who:regularly interact with: studend 
&soften in a position to recogdze. the:warning,signs. oGuicide_ indt6~offelrr_apElfop@at~ 
referra~andfo~ a y i s t a E c ~ o  attempt to reduce suicidal behavior and its impact 
on ... students and families, the Superintendent . - - ,  - % or designee s h d  develop 

*--1.-.r ---. .>- 9, . 
~nd.~$&e'gies.~fo~suicid~ p n  

(cf: 1020 - Youth Sewices) 
(cf: 1220 - Citizen Advisory Committees) 
(cj: 1400 - Relations Between Orher Governmental Agencies and the Schools) 



SUICIDE PREVENTION (continued) 

.. . r Y - T - ? v v  T " . ~ ~ ~ - ? ~ .  . . 
s u ~ m e a s u r e L ~ &  strategies qsz include, but ia not limited 

~ote:;:~ducation. .~ode.  215;'.a~. added. by Ag. 2246: (Ch..:642,, 
dIstrictta policy address any training. to be.provfde& to teachers,of students in grades 7-12 
awareness and. prevention. See the. accompanying odminiatrative regulation. for 
fulfilling thii mandate. In addition,. Educati~u Code 49604 
prevention trainingat least. once to each middle; junior high, 
revised ta specify other categories of employees who will receiiie the triihbd 

y-prm IT-# .-y.-,.-uY?'"c--.-w y~lva-7- - -q-"-~~-~ , .. -,W?WL.~ . ZL&:sf f '  develosent on'-suicide- azreness %rid prevention for- teachi ; .  school 

~ o t e :  Items #2-7:~elow reflect optional s'bnte$.w f~r~suicide, prevent~o&'hti&entfon~and pos@en@od 
and may be revised to reflect district practice1 

<-.+r q..*. SF,-*. tt-.t.'.' "" -.--....;-=v;* .. - -z v,~-*..R.*-*--------- ,--,--!.--"am-'--.- 

2, -:,;i:.Instruction to students in problem-solving and coping skills to proniotestudents 
mental, :emotional,. ma' social health and. well-being, as well asn instnictibn. 
recognhhg and appropriately-respondhg to ,varning, signs of suicidal' 
otberd 

. . . . --.,-*r -,-- d .+ >- ...--, . "  ,<r..F -..,.- 
( i  6M.8.- Comprehensive Ee&h E ~ U E I I ~ O ~ ]  

.'- .,yr,.--., . -. ..C. -, ,,--,-. . . A r .  

31 Efforts bpmmte- for promotin$ a positive school climate that d a n c e s  studentst 
feelings of connect&ess with the school and tha/ is characterized by caring staff 
and harmonious intene1ationships among students 

(d5131- Conducr) 
(cf: 5131.2 - ~ully ind 
(cf: 513 7 - Posiiive School Climate) 
(cf: 51 45.3 - Nondiscrimination/Hamssmenl) 
(cf: 5145.7 - Sexual Hurassrneng 
(cJ 51 45.9 - Hate-Motivated Behavior) 



SUICIDE PREVENTION (continued) 

o$ information to pkentslguardiang: regardind which describes risk:f8ctom-u1rj 
P.' '  ' ' -  

warning.riw-2 ..%.. of>s@cidd, - . the .-- severity ..... %. of . -.. the youth suicide problem, the district's 
, ,+ 7- . -, -=-re' '-= 7 '- 

suicide prevention curriculum, --- - .. . .  ,, basic steps 
for helping suicidal youth, and/or school and community resources that can help 
youth in crisis4 

or other add4 when they are 
or have knowledge of mother 

; :;-. TrC---..rr*r v- -sn* y v - - w - r r r - - ' y . m r p ~ ~ - , y ~ .  ...w- W-~~----IC-.--:--.I~-.~I .~*c--*?I..L..L..L~*-.~ - 7  ->- 

7.,~,~,,Counseling ' and'otheq postventiin. strategies for.- helping ..... shdents,is@ff,, :an7 
others cope in the aftermad of a,stodent~s: suicidd 

~ote::  ducatf fad code 215,. as added by Al) 2246 ' (~h. .  642; ~ t a t u t e s  of 2016), madatw that. thj 
dhtrfct's policy npeciilcnlly address the needs of high-risk'grou'ps, including, but not limfted to, those 
listed- in the. following, paragraph-. See: the.accompanying administratfve. regflatfor for: addition4 
language fullllling this mandate4 

. - . r - - u v n - .  ~ ~ ~ T - ~ - - - p + r r r r . . m  .7~-:1*-*-r-t.r+-rl..-. .. .)lln-.- - nlTv-.. .-,(F,-rr 

As appropriatej . these measures. and strategies shall specifically address: the. needs.. of 
students who areat high risk of suicide;, including, but not limited to, students who are 
bereaved. by. suicide; students:: with disabilities+. mental illness,.:. o~ substance as{ 
disorders;:; students who. are experiencing homelessness~~ o'r who.: are : i n  out-of-h'bm 9 settings such as foster care; and students who are lesbian, gay,. bisexual, transgender, oq 
questioning youth. @ducktion code214 



SUICIDE PREVENTION (continued) 



SUICIDE PREVENTION (continued) 

Legal Refirence: 
EDUCATION COLQ 
21 5 student suicidepr#ention po~icted 
32280-32289 Comprehensive safety plan 
49060-49079 Student records 
49602 Con@entiality of student infortnation 
49604 Suicide prevention training for school counselors 
G O V E M N T  CODE 
810-996.6 Government Claims Act 

Legal Reference continued: (see mt page) 



SUICIDE PREVENTION (continued) 

Legal Reference: (intinued) 
 PEN^ CUD 

3=-- -+-R*-- ---. 
11164-111 74.2:ChfldAbuse y n d N ? & x e ~ h g &  
&E 
5698 Emotionally disturbed youth; iegislative intent 
5850-5883 Mental Health Services Act 
COURT DECISIONS 
Corales v, Bennett (Ontario-Montelair School Districtb (2009) 567 F.3d 554 

Management Resources: 
CALF0 P S  D PAR 
Feallih Education Content Standards far Ccrlifornia Public Schools, Kindernarten Throuah Grade 

CENTERS FOR DiSEASE CONlXOf, AND PREyENiTON PlBWCA i'?W 
School Connectedness: Strut& for Incremin~ Protective Factors Amon~ Youth 2009 
NA W N X L  AS$t3CIAlTQlV OFSC??OOL; P S P ~ O L O G I S T S   PUBLIC^ TIQIV~ 
Preventin~Suicide. Guidelines for Administrators and Crisis Teamg 2014 
US. D E P A R N N T  OF HEALTH Ann, HUMAN SER WCES PUBLIC4 iTOIvS 
~r&endnp Suikide: A Toolkit for X i ~ h  Schools 2014 
National Stratem for Suicide Prevention: Goals and Obiectives for Action, i?&@T+Z~jg 

- 

B SITES 
-7-rr;--5---3Ct*lr.l"r.T- 

~ e r i c a n ~ ~ s ~ b ~ o ~ S u i c i d o I u g y :  h t t p : / W . s u z c i d o I o ~ ~  
American. Foundation for Suicide. Aeventlon: http:/[afipard 
American Psychological Association http://www.apa.org .- -+ ..-...,-- , 

American School ~o~nse lor~hoczkdo i :  ' h ~ s d ~ ~ s c h o o ~ c o ~ ~ e ~ o r . ~ ~  

h t t p : / / w w w . d h c s c a g o v / s e w i c e ~ ~ a g e ~  
Centersfor Disease Control and Prevention, Mental Health: htrp:/hvww.cdc.gov/mentalhedth 
~ational ~ssociationof   el fool ~ ~ c h ~ l ~ g i s r s : .  ht tpsd/m~na.sp~nline.o~ 
National Institute for Mental Health: http:/knv.nimh.nih.gov 
Trevor Projeci: httpd/ihetrevorprojec~.o~ 
US. Deparhnent of Health and Human Services, Substance Abuse andMental Health Services 
Administration: htp:/h.sarnhsa.gov 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacremento, California 95691 
All rights resewed. 



Center USD 
Board Policy 
Sdcide Prevention 

$3P 5141.52 
' ptudents 

The Governing Board recognizes that suicide is a major cause of death among youth and 
should be taken seriously. In order to attempt to reduce suicidal behavior and its impact on 
students and families, the Superintendent or designee shall develo reventive strat~~es?, - - --*-,7 gg .2.-.-- --.-A b -. 
intervention procedures. " ' .I 4 - - - . . 

I!' I a s 
The Superintendent or desqpee may mvoive school health professionals, s o 0 1  couoseloii, 
administrators, other s M ,  parenidguardians, students, local health agencies and 
professionals, and community organizations in planning, implementing, and evaluating the 
district's strategies for suicide prevention and intervention. 

(cf. 1020 - Youth Services) 
(cf. 1220 - Citizen Advisory Committees) 

.00 - Relation reen Other Governmental Agencies and the Schools) 

 tio on and Inst 

Suicide prevention strategies may include, but not be limited to, efforts to prolllute a positive 
school climate that enhances students' feelings of connectedness with the school and is 
characterized b~car in~s taf f  and harmonious interreIationships among stud 

- - - - - .- ,, .. . :I . - .  ---.- : A h a  . . -  
-3. ,-, : - -..- .-. 
(cf, 5 1 3 1 - conduct) 

-3 s 
(cf 5 13 7 - Positive sc6&61 c h t e )  
(cf+ 5 145.3 - NondiscriminatiodHarassme 
(cf. 5 145.7 - Sexual Harassment) 
(cf. 5 145.9 - Hate-Motivated Behavior) 

The district's comprehensive health education program shall promote the healthy mental, 
emotional, and social development of students including, but not limited to, the development 
of problem-solving skills, coping skills, and self-esteem. Suicide prevention instruction shall 
be incorporated into the health education curriculum in the secondary grades. Such 
instruction shall be aligned with state content standards and shall be designed to help students 
analyze sigw of depression and self-destructive behaviors, including potential suicide, and to 
identify suicide rategies. 

(cf. 6142.8 - LO Health Eauc; 

The Superintendent or designee may offer parentstguardians education or information which 
describes the severity of the youth suicide problem, the district's suicide prevention 
curriculum, risk factors and warning s i p  of suicide, basic steps for helping suicidal youth, 
andlor school and community resources that can help youth in crisis. 



Suicide prevention trammg tor s t d f  s h d  be aeslgnea to nelp staff idenory and r t o n a  la). 
students at risk of suicide. The training shall be offered under the direction of a districP 
counselor/psychologist andlor ia cooperation with one or more community mental healh 
agencies and may include information on: 

1. Research identifying risk factors, such as previous suicide attempt(s), history of 
depression or mental illness, substance use problems, family history of suicide or violence, 
feelings of isolation, interpersonal conflicts, a recent severe stressor or loss, f w j  
instability, and other factors 

(cf. 5 13 1.6 - Alcohol and Other Drugs) 

3 Warning sigm that may indicate dcidal intentions, including changes, 
oearance. pergopayV. or behavior - - - ,  -' -- -.I----- - 

. . - - - 1 . -  

3. Research-based instructional gies for teaching the suicide prevention curric un 
~g mental and emotional ht 

- - 

(cf. 5 141.6 ySchool Health Services) 
(cf. 61 64.2 

. . aace/eounselg Servic 
- &-&. -. 

5. District procedures fo; intervening when a student attempts, threatens, or dis . - - -.+: - I  

the 
desire to commit suicide W-L - - - -  

(of. 41 3 1 - staff ~evelopkdnt) 
(CE 423 1 - ~tafT~evel&ment) - - - - -  - -  - - 

(cf. 433 1 - Staff Development) ,. , ., . . 

- -- 

shdl promptly noti@ the principal or school counselor. The principal or counselor shall then 
notie tbe student's parentdguardians as soon as possible and may refer the student to mental 
health resources in the school or community. 

(cf. 5 141 - Health Care and Emergencies) 

Students shall be encouraged to notify a teacher, principal, counselor, or other adult when 
they are experiencing thoughts of a d d e  or .% when a .. they q e c t  or have .. . 

student's suicidal intentions 

Whe schools establish a peer counseling system to provide support for &denk, peer 
counselors shall complete the suicide prevention curriculum, including identification of the 
warning signs af suicidal behavior and referral of a suicidal student to appropriate adults. 



(cf, 5 1 

The Supennrenaen~ or designee snau establish crisis int+&ntion procedures to n w r e  
student safety and appropriate communications in the event that a suicide occurs or an 
attempt is made on campus or at a school-sponsored activity. 

Legal Reference: 
EDUCATION CODE 
32280-32289 Comprehensive safety plan 
4 1533 Professional DeveIopment Block Grant, s prevention training . teachers 
49060-49079 Student records 
49602 Confidentiality of student information 
49604 Suicide prevention training for school counselors 
GOVERNMENT CODE 
8 1 0-996.6 Government Claims Act 
WEWARE AND INSTITUTIONS CODE 
5698 Emotionally disturbed youth, legislative intent 
5850-5883 Mental Hedth Services Act 
COURT DECISIONS 
Corales v. Bennett (Ontario-Montclair Scl ict), (2009) 567 F.3d 554 

Management Resources: 
CALIFORNLA DEPARTMENT OF EDUCATION PUBLICATIONS 
Health Education Content Standards for California Public Schools, Kindex arten Through 
Grade Twelve, 2008 am' z'-==- 
Youth Suicide-Prevention Guidelines for California Schools, 2005 rn A. 1 
Health Framework for California Public Schools, Kindergarten Through Grade Twelve, 2003 
CALIFORNIA DEPARTMENT OF MENTAL HEALTH PUBLICATIONS 
California Strategic Plan for Suicide Prevention: Every Californian is Part of the Solution, 
2008 
CENTERS FOR DISEASE CONTROL AND PREJ-ENTTON PUBLICATIONS 
School Connectedness: Strategies for Increasing Protective Factors Among Youth, 2009 
U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES PUBLICATIONS 
National Strategy for Suicide Prevention: Goah and Objectives for Action, 2001 
WEB SITES 
American Psychological Association: http://www.apaorg 
California Department of Education, Mental Health: http://www.cde.cagovAslcg/mh 
California Department of Mental Wealth, Children and Youth Programs: 
http://www .dmh,ca.goviSavices_and~PmgramdChi1drenen~ddYouth 
Centers for Disease Control and Prevention, Mental Health: 
http://www.cdc.gov/mentalhealth 
National Institute for Mental Health: http://www.nimh.nih.gov 
U.S. Department of Hedth and Human Services, Substance Abuse and Mental Health 
Services Administration: httu://www.samhsa gov 



Policy 
adopted: November 4,2009 

CENTER UNIFIED SCHOOL DI; RICT 
Antelope, Cahfornia 



CSBA Sample 
Administrative Regulation 

Students 

SUICIDE PREVENTION 

~ o i e r !  Educatiom ~ o d s . 2 ~ ;  a s  added by AB' 2246 (Ch; 642,.Sdtuta o €  2016),. mandate= that'q 
district's poIicy and proceduresnaddresa any4traiatng,to be provided to, teachers of students in grade 
7-12 on suicide awareness and prevention; Inaddition, Education ~ode.49604 encoWges eaclidistcict.~ 
provide~suicide prevention bahhg at least once to each middlex j~o~hi&and~gh,school_coupgeIor, T h g  
following section may be revised to reflect dlstrict practicer 

J 

.... .. ...,...... - *. *...,..-. ' - s ~ .  ---,. .- .:c... ........ *rf.*-.. .-.r .t*--y,-*..r .rr... '"r --'--: . l l ~ - 7 j r  - . - -<  . .+a 

Suicide'  prevention^ training shaIl be provided to temhera,cocmrelors, and other district 
employees who interact with students at tha secondary level.. The traiuhg shall bd 
offered under the direction: of a district counselorIp~ychologist~ andlor, in cooperation( 
with one or mare community~xnental health.agencies4 

.... . . . . . . _  . . * _  ..-...., .._-... .  . . .  . - . , . . .  .- I -... i,.. ..-- ..... .?,. , - .  . 2. . .,T.. l .L-.C..-. 

Matiinls for training shall include how to' identifpappropriate mental. health service; 
a t  the school site and within the community, and when, and how to refer youth and theq 
families to those services. Materials also- may include programs that. can. be completeq 
through self-review of suitable suicide prevention materials. (Educationcode 215% 

- . ...-.I . . . . .  - ...- , . . .  - . , - . - .... , . , .' . - -.." -. ...- " 1 .-'IC.C. -.. I - ' "  I . .  . .  ...- 4 - .. 
Staff development shall iuclu.de research: and information related to the followind 
topicsS 



SUICIDE PREVENTION (continued) 

o r  substance: use 

. . -  ...-.. ... - ..,. ., .... . .  .. ... . , -  ,.* .,.... - 
~ o t e :  ~tiff~de~el&prn'&t' mayn include.QainIng about risk. fact6rs.'rissociated with! ~ u i c i d q : b ~ ~ r o ~ d ~  
in Item. #2 below.. Information about: risk factors 
Control and Prevention, Amerlcaa. Association 
Preventio&.Trevd;rnProjeEt; andother agencies and 

.----- . . - v - - - ? F : :  . .. ..-v 
~ , ; ~ > ~ . ~ & . ' s ; r n a ~  mdicate. d e p r ~ ~ ~ b % ~ ~ c ~ o ~ c i d d  

intentions,. such .: as.,: :chhges : -6:" ?tudents! ' ~ ~ ~ . r n o n @ t y l , o ~ b & g & & ~ ~ ~ ~ ~  
vgrba@gtioas of hodegsne?! b@uigdnl intenr 

. - t+ 'I.. -+--+--.*~--.-'+.- -*ICh--~.---'~-.F*rrr--.-~ -I- m 7 . . v T n - - . - - w  

4; 1,:; Protective. 'fietors - tliat may: help. to; decrease a- person's, suicide. r i sGuch "'7 milienw~proble&s~lving, abilit$:. access to; mental,; heal& cares~', ,an.~sitiyq 
connections to family, peers,.schoo~.an,d cornmunit$ 

. + . - v p . - ~ - -  ~--r;.aa...-- liil-..-r-n-. y- = - : n l r y - n - . - - r . . ? u .  . . v r - - . c r - ; - r + . r  ,.. & - - * - r ~ - r . .  

%,_i:..bstmctional strategies forteachhg.,,the.-suicide prevention;cWriaulumumumuman~ 
promoting mental and emotional heal4 

.--. . r ..-.... ..>r.*?. -**-:-,,-.- -r., I .,.v,--+ -....,-I, . -.- 7 - . .  .--. r.,r.r. . -.--r r n. - .~. , - ;rt*. , .  r f ~ * , * ~ - . , . , . . . . q  

6.:. ... '- L School and ,col~~munity resources and', services, iguding-resources an& serviced 
that ,meetthe specific needs of high-risk groupg' 

. _ _ . C . , . . - -  :.- , rp.: ---. -.'.5- ---A. ,:n*t- -.- .lx-*:>. ....- ..,-..-,a . - - - , , , - - - - . . r l r - .T \~7p . - i r~  .-.. 
Ti ' D i ~ t r i ~ ~ r o c e d u r e s  for: intewenhg:, when:  student: a~emptsy ; ' t~ea tens~~ ,o~  

discloses: thedesire to die by suieidd 



SUICIDE PREVENTION (continued) 

Instruction 

1. Identify and analyze signs of depression and self-destructive behaviors and 
understand how feelings of depression, loss, isolation, inadequacy, and anxiety can 
Iead to thoughts of suicide 
- '-T-V., , , ,:-v. ,- ,, , * . . -p- -.I.*-*-. 

2. -evelop , - : ,,..A-h..- -- ... -. a.l coping and resiliency skills and, sea 
esteeq 

3. Learn to Iisten, be honest, share feelings, and get help when communicating with 
fiends who show signs of suicidal intent 

4. Identie trusted adults, school resources, and/or community crisis intervention 
resources where youth can get help and recognize that there is no stigma associated 
with seeking seryices-fod mental health, substance abuse, andlor suicide prevention 
4 

(cj: 1020 - Youth Services) 
(cf: 5131.6 -Alcohol and Other Dnrgs) 
(if: 51 41.6 - School Health Services) 
(cf: 6142.8 - Comprehensive Health Education) 
(cj: 61 64.2 - GuidancdCounseling Setvices) 

Intervention 

215, as added by AB. 2246 (Chi. 642, Statutes of 2016),. mandates that the district's policy and 
procedures address suicide intervention. The following section should b e  revised to. reflect dhtrlcf 
practice1 



SUlCIDE PREVENTION (continued) 

- - - . - U I I * - . I  -q. .---. T.[------L- .-O--.?m,."P- .-7Yt---vr 1 ~ " z i i t i o n ,  'the' dtstrlct%%y choose to incorporate crisis intervention strateg- its comprehensiv$ 1 
achoir safety 'itlam adopted, Bursulin&.&~ ~ d u ~ ~ ~ o ~ ~ ~ d ~ ~ ~ ~ _ 3 2 2 8 0 ~ 3 2 2 @ ~ . ~ i e t ~ , ~ ~ ~ 1 , ~ ~ ~ 0 4 _ 5 ~ ~  
comprehensive ~.afety .plan] 

.--.r..rrrp ---7't'.-- --Cry* 

Students 1 shall b e ~ ~ s g ' e " a ~ 0 ~  a , i ~ r i n c i p a ~ .  < 6 u i i ' b Z e m  
:.A:--,. 

when they are-e&henciG thoughts of ~&cijfe_e~r.when t h e g , s ~ s ~ e ~ ~ o r ~ h a ~ & 0 w 1 e d ~ ~  
of another ljudent$ sdcidal @tentionsj 

" ' - w v , ,  +??+--? -.*-Yr!-T--' --.+-- > .m, .* ** '" 

~ v e ~ ~ i ~ m e ~ t ' r e ~ a r d i n ~ - s ~ c i d a l . .  intent shall l b ~ e ~ r s ~ l Y C ~ ~ ~ , a . ~ a  
pember s'uspects..or,has ithowledge. of a studentls sdcidalintenti~ns based. on; th 
student's verbalizations' or-.ac<oEelf-parm,- helshe+shall prornp~tls~,notify~~e:~princ'ipa 
or school eomse~orf 

Note:   ducat ion. ~ode.49602 generally protects 'the conffcienddty of fnf-rrnation ofa: gknd. hahir ' 
disclosed to a school counselor by a. student. age 12 years or older or by a parent/guardiai Etdweve 
in certain. circumstances; the counselor may disclose such.information.' to averts clear and presen 
danger to_,the health,, gafety,pp ,welfare ,ot4&e!,student, ,-A&o: seq BP. 6164.2 .::.Guidagce/Counselin 
senticed 

3 
jjeneraiy noi be'. ievialed,- release&. refereice&,oqdiscussed &th ti&4bnrti~,$.th 
counseloi may report. to the principal. oc shdeht's parentslguardianr when&/sh< h 
reasonable cause to- believe that disclos&e is necessary. to avert?& clear &d $&en 
danger to the. health, safety, o r  welfare of the. studen't, In additioq the counselor ma 

treatment-,@ducation Code 496026 

disclose information ' of a. nature to psychotherapists, other health car 
providers,. or the, school nurse- foqthe- sole. purpose of -referring the,studentpfo 1 

-,t.-. ... %. -.- *-- ..-,. -,. ,.+..+ r4.! -, ." . , 7 .  .*-- ,..-.- - .--.. .-., -.. ... 4. -  :.. ",A. a , -  .... ., ,.a,+... n.e-.: - ..* -e*1-.=-. .+-. 

A: school employee- shhll act? only within the. authorint io~ and scope'of. 
credentialor license; An employee is not authorized to diagnose or h a t  &ntal illnes- 
unless he/zhe is specifically licensed and employed to.do so., (Education code214 

.-P---* ,-- .., 
When a suicide attempt or threat is reported, the principal or designee shall ensure:studeni 
safety by .taking the foUodng actions4 

- .  - -. *+,. 

821 Seem%g~otifj&d law enforcement and/or other emergency assistance if a suicidal 
act is being actively threatened 



SUICIDE PREVENTION (continued) 

&q - -. Keeping the student under continuous adult supemision until the parentfguardian 
and/or appropriate support agent or agency can be contacted and has the opportunity 
to intervene 

,...--. r- rrr-  --CrC 

(cfa0#505 c?*heits$~f~.Fq 
(CJ 5141 - Health Care and Emergencies) 

T.F.- . - 4 - - - - - ~ . n - m ~  , c - - n ~ - ~ - + , ~ ~ -  .-+ -- 
*~lie principal. or'designee?shi1l"+w11ent r-,-,rc--.l::r,r-.I-- the incident - -- - 7..,wr.r,nr:, in writing. hd$ding:d 

steps @at the~school~~ok.~~~e~Eon~eeto_~~e1~ulcideeatte_m1!ttPq~threa~ - - -- 

(cJ 5125 - Student Records) 

..". . . 
~ o t = : .   he' following. paragraph is 
treatment for,: a. student. whor:has: been. 
designee shall. consider whether a. referral.. to: 
Pursuant. to penal code S1164-111743i. the ChfldAbuse 
who. are inandated. reporters arearequire& to report 
they have(know1edge of o r  reasonably suspec'r that. a. CHJ~ 
BPIAR 5141.4 -Child. Abuse Prevention and I2eportingl 

.Ti,--< eq"!?' .-.. -I .,,-.-,m-c.,. ----. -". 4  he ~ u ~ r i n t e n d e n t o ~ d e s i ~ ~ h a l l    follow up with the paredguardian and student in 
a timely manner . . . . to . provide , -- . , referrals - .,- to - . appropriate . . services . as . . needed. . .>. . .,, 1fth4 
parent/guardian does. notn access. treatment.. for 'the student,..de. ~uperhtendent oq 
designee may meet with the parenvguardian to identify barriers to trea-merit and assist! 
the family in providing- follow-up. care: for' the. student..I£' follow-up care. is still no 
provided, the; Superintendent. or. designee shaU consider whether: hefshe is. require 
pursuant to Laws for mandated ~eporterspf child neglect,,to-referthe matter to theioc4 
child protective services. agency1 

. .  - - -..- -. .,. ..-. s ....F,, ,,,,-. 
(cJ 3141..4.+ Child Abbe Prqentiqn and ~ e ~ o r ( i n 3  

- . y : ~ . r + r . - - - ~ -  - .-. u--w-..r+,rru7 + y-r7C.- --* --,a. ---.+..- .-,. r... .-- .., ,, .-- ,.... - .-,+.. .. .rrw.. .-... ... .I 
For  any student-g: to school * af*r a. 'menial health crisla, the a principal' 04 
designeel. andlor school.. coanselor m& meet with- the: parentslyardians - and, if 
appropriate,. with the student to discuss reentry and appropriate next. steps -to ensure 
the student's readiness for. rehrn to school4 



SUICIDE PREVENTION (continued) 

. T .: . . 
~ o t k . ' ~ d u c a h o n  CO~&'Z~S;  as, added' by :-:'2246:(~h; 642,: ~taht&:of~2016), in&;ia&i;;that.l 
dlstricttd poIlcy and procedlireg address: suicide posvendoa--Th$i folloing;sec.~~n fhould . be_ revise 
ta reflect dfstrict 

coiununicate. with the sibdent's- parentslp'ardians tobffer condolekces~&shtGce;, an 
reshrceg. hl accordance with the laws. govemh~confihentia~ity of. student. r&or 
information, the Superintendent or.. desinee' shall. consult with, the!parentslgu'&&n 
regarding: facts that may, be divulged t o , o ~ e ~  swdents, paren@/goardians,-an@d:@a@ 

3 
. . - - -. , . . . - . . . . - . , . ., 

~ o t e r ~ e s e a r c h  has identified anincreased riskof sntdde amongyouth,wl;o &c*grfevhg, the mtfcide o - 
another (so-called: "snicide. contagion"], The; National :Association of Schook. Psycholo&@, in. i 
Preventinn Svlcidr CuideUm for Adminhmton and Cmis Team$,-recornends that memodad 
should be implemented with care so as not to sensationalize or glamorizesuicide and thereby increas 
the sdcide.rlsk to other students. If a memorial is conducted for a student.who dies By.suicide+ th 
association suggests a living memorial, such as making donations to a local crisis center,.pnrtldpatin 

service activities in the  school^ 
in an event that raises awareness. about suicide prevention, qr ~~p.vfdlng,.other opp-ortggitlesi fod 

. 7. -  v-r -* . -  .r--...,-" --r-..y-. '-..,-P.. ...- ;r..r -. **--.-yn .rrn-r--7.. ---- . cj-- r..-;-r-.c-r.-ni.* -n,r:. 

The Superintendent or designee. shaU' implement procedures. toh'address studentsv, an 
staff% grief and to'. minimize. the. risk of imitative. suicide%r suicide contagion.. Helsh 9 
shall. provide students, parentsjguardians, and '. staff. with' information,. counseling 
andor referrals to community agencies as needed.. School staff may receive assistanc 1 

9 
from. school counselors or other mental health professionals in determining- how best, tq 
discuss the suicide or attempted suicide with students4 

- . - - - . .  , -.., . . A , - , - v -  ..,--: -.=- , - > - a , .  .,.*..-r--7-----c-".%xm ;.:&,.-- . < r F - . - ~ . , - n .  ,,.--..*.-,-,-..:--.r-.,. 

Any response to media inquiries.:]' shall be:. handled.: by t h e  district-de~i~ated 
spokesperson. who shall not divulge.. confidential information.. The   district!^' 
shall not sensationalize suicide and shall focus- -on - the district's . postventibn: plan an . 
available resources~ 



SUICIDE PREVENTION (continued) 

sh~~rovide,,ur~~opportunit,y. for; all staff :%ha.. reipooded:io: the: incideii $b 
evnii6t4.t@. e ~ e ~ t i v e n e ~ s ~ o ~ ~ ~ ~ t _ r ~ t , e g i ~ e ~ ~ ~ ~ d , ~ ~ d . ~ ~ k e ~ ~ ~ e ~ ~ ~ ~ n d ~ l i ~ ~ ~ ~ ~ ~ ~ ~ f ~ t u r  
aciionsJ 
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Center USD 
Administrative .. - ,.--. Regulation .. . - - . . - -  - -# 

T 

Suicide Prevention 

AR 5141.. 
Students 

At appropriate secondaq les, the district's suicide prevention instruction sha 
students: 

1. ldenm'y and analyze signs of depression and self-destructive behaviors and understand 
how feelings of depression, loss, isolation, inadequacy, and anxiety can lead to thoughta of 
suicide 

y alternatives to suicide and develop coping and resiliency skills 

3. Learn to listen, be honest, share feelings, ant 
..u-i .- .I 

who show signs of suicidal intent 
with friends 

- - 

1. 'etv by ving, as appropriate: 

a. S e m i  immediate medical treatm : if a su rttempt has occurred 

b, Securing law enforcement andtor other emergency assistance if a suicidal act is being - 
ac. threatened 4 -1 - d 

c. keeping the studem unaer connnuous aaulr supervision until the paren U " j  guar an 
and/or appropriate support agent or agency can be contacted and has the opportunity to 
intervene 

(cf. 5 141 - Health Care and Emergencies) 

II 

:&:.- -tA 
4. Identi$ trusted adults, school rkGurce2 and/or community crisis intervention resources 
where youth can get help and recognize that there is no stigma associated with seeking 
mental health, substance abuse, andtor suicide prevention services 

(cf. 1020 - Youth Services) 
(cf. 5 13 1.6 - Alcohol and Other Drugs) 
(cf. 5141.6 - School Health Senrices) 
(cf. 6 142.8 - Comprehensive Health Education) 
(cf. 6 1 64.2 - Guidance/Counseling Services) 

Intervention 

When a suicide attempt or threat is reported, the principal or designee shall: 

3 physi 



2. Designate specific individuals to be promptly contacted, including the school counselor, 
psychologist, nurse, superintendent, andor the student's pardguardian, and, as necessary, 
local enforcen t or mental health agencies 

dent in writing as soon as feasible 

(cf. 5 125 - Student Records> 

4. Follow up with 
appropriate services 

5, Provide access 
students and staff who are directly or indirectly involved with the incident at the school 

6. Provide an opporhdty for all who respond to the incident to dph.ief, evaluate the 
effectiveness of the strategies used, and make recommendations for futurt :tiom 

In the event that a suicide occurs or is attempted on campus, the principal or designee shall 
follow the crisis intervention procedures contained in the school safety plan. After 
consultation with the Superintendent or designee and the student's parents/guardians about 
facts that may be divulged in accordance with the laws governing confidentiality of student 
record information, the principal or designee may provide students, parenWguardians, and 
staff with information, counseling, andor referrals to community agencies as needed. School 
staff may receive assistance fiom school counselors or other mental health professionals in 
determining how best to discuss the suicide or attempted suicide with students. 

(cf. 0450 - Comprehensive Safety - . Plan) - . - -. . . 

- (cf. 1 1 12- Media Relations) -2, .I&- 
- - -.- - - - 

-=- I . 
Regulation' = CL.. UNIFIED SCHOOL DISTRICT 
approved: November 4,2009 Antelope. C , k  

- - -  ----C a m  
F-1 - 

I 'h ---- 



CSBA Sample 
Exhibit 

Students E 5145,6(a) 

PARENTAL NOTIFICATIONS 

Cautionary Notice: Government Code 1758 1.5 relieves distticts from the obligation to p d o m  speded 

following Exhibit related to scoliosis screening and bus safety insttuction may be suspended. 

Note: The fallowing exhibit lists notices which the law explicitly require8 be provided to parenWguardians. 
See the referenced Board policy, administrative regdation, or Board bylaw for fiuthtr information about 
related program and notice requirements. For example, see AR 1312.3 - Uniform Complaint Procedures for 

In addition to the notices rcquired by law, there are other notices that disttice are recommended to 
distribute. For example, AR 5145.3 - Nondiscriminatiodarassment includes an optional notice regarding 
the rights of transgender and gender-nonconforming students. Furthermore, although the California High 
School Exit , .... ) Examination . . . . . .-. is . suspended .-. through ., . -. the .- 2017-18 - school year pursuant to Education Code 

571 ' 6085 1.5, .. . - 4 . L  and therefore the notice described in Education 
Code 608=ired, d'ig-to noti@ parentdguardians of the suspension of 
the exam and the possibility that it could subsequently be reinstated. 

When to 
Now 

Education or Board Policyl 
Other Legal Administrative 
Code Regulation # Subject 

BeH g.df=. a -ih' schoil-;"':>~ <,.,,-.,..>.%.+.. .-. ? -*,. ,. - ... - ' .,--.r..~.:.?.> .. -.-,-ts,-LC. *. ...A,. 7<.Cp.-Y.. ... -.-il. 

. . I .  

. ' - Education Code ; BP 6174 ".. ;;.:: , . . Marmation on the.dtstrictqI . :. . . . .. .- ,'.a,,: ..:;a' year . . : . : , ,:.: : ..; ,! :. , - :. . . . 310 : : : . ,- ' :'AR 61423. :: :: language acqutsitio~ ,,. . :  . . .  .1. I , .  , : : 8 . . , . '  . i ' . '  a' , P 

. . , A . A . :  La%-::Ji ; G,, isiL prograd 

Beginning 
Yeat 

of each school J3wation Code AR 3514.2 Use of pesticide product, 
17611.5,17612, active ingredients, Internet 
48980.3 address to access information, 

- and, if district had no web site 
and uses certain pesticides, 
integrated pest management 
plan 

By February 1 

Beginaing of each school 
Ye= 

Education Code BP 0510 School Accountability 
35256,35258 Report Card provided 

Education Code AR 5144 District and site discipline 
35291,48980 AR 5144.1 rules 



PARENTAL NOTXPICATIONS (continued) 

When to 
Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

L Annually (continued) 

Beginning of each school Education Code a-4 51 13 Absence for confidential 
Year 46010.1 medical sewices 

mvn.,v.- .*--.=...-rr7--e .. r .I-.? "-'L ---*.C*.CT.wT--. ?I-. .- ..? ----F-.?- -.-.-..--F 

Beghdng'of each s'chool : ! :.; ':+--.  gati ion Codg:,:'I,>",BP, 511 6.2:~ ?'".:~;)~istrict, ~ q l _ i c Y Y a u t h o ~ ~  
' ".I:.k,!i.k$:%'i, y .: . . - A  

. .. yew, if district hu adopted < . ~ ~ ' ~ - - ~ ~ 4 8 2 9 , 4 8 9 8  . -  
. 

, . ; . .  , ..:+Gq+i~,? . , ~ ; ~ ~ ; , - t n n s f ~  .,: .: r .I t . n r . , , ' 2 . r = i l  .c " policy on involuntary t r s n ~ f e i . , . ~ , ~ ; , ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ - , ~ -  . &a 

of students convicted of certad 
crimes when victim is enrolled 
at  same school 

Beginning of each school 
Year 

Education Code 
48980 

Schedule of minimum-days 
aniistudit-freestag 
dev@o~meqt day4 

Beginning of each school 
Ye* 

Begking of each school 
Year 

Beginning of each school 
Y'=m 

Beginning of each school 
year, if Board allows 
such absence 

Beginning of each school 
Year 

Beghirig of each school 
Year 

Beginning of each school 
Year 

Education Code 
48980,231.5; 
5 CCR 49 17 

Education Code 
48980,32255- 
32255.6 

Education Code 
48980,35160.5, 
46600-466 1 1, 
48204,48301, 
48350-48361 

Education Code 
48980,46014 

Education Code 
48980,48205 

Education Code 
48980,48206.3, 
48207,48208 

Education Code 
48980,49403 

I ..-,-- 
~opy.of- h s m e n t  
policy as related to students 

Right to re- h m  harmful 
or destructive we of animals 

AU statutory attendance 
options, available local 
attendance options, options for 
meeting residency, form for 
changing fittendance, appeals 
process 

Absence for religious 
exercises or purposes 

Excused absences; graddcredit 
cannot be reduced due to 
excused absence if work or test 
has been completed; fdi. teati] 

of EdueadonCode 48209 

Availability of homehospital 
instruction for studcots with 
temporary disabilities 

School immunization program 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

I. Annually (continued) 

Education or 
Other Legal 
Code 

Beginning of each school Education Code 
Year 48980,49423, 

49480 

B e g f i g  of each school Education Code 
Year 48980,4945 1; 

20 USC 1232b 

Beginning of each school Education Code 
Y w  48980,49471, 

49472 

Beginning of each school Education Code 
Y* 490 13; 5 CCR 

4622 

Beginning of each school Education Code 
Year 49063 

Beginning of each school Education Code 
Year 49063,49069; 

20 USC 12325; 
34 CFR 99.7 

Beginning of each school 
Year 

Beginning of each school 
Yew 

Beginning of each school 
Ye= 

Education Code 
49063,49073; 
20 USC 1232g; 
34 CFR 99.37 

Education Code 
49520,48980; 
42 USC 1758; 
7 CFR 245.5 

Education Code 
51513; 20 USC 
1232h 

Board PoUcyl 
Administrative 
Regulation # Subject 

AR 5141.21 Administration of 
prcscnied medication 

AR 5 141.3 Right to refuse conscnt to 
physical examination 

BP 5143 Availability of 
insurance 

AR 13 12.3 Uniform complaint procedures, 
available appeals, civil law 
remedies 

AR 5125 Challenge, review, and 
AR 5 125.3 expunging of records 

AR 5125 Student records: inspect and 
review, access, types, location, 
persotls responsible, location 
of log, access criteria, cost of 
copies, amendment requests, 
criteria to determine legitimate 
educational interest, course 
prospectus availability 

AR 5 125.1 Release of directory 
information 

AR 3553 Free and reduced price 
meals 

AR 5022 Notice of privacy policy and 
BP 6 162.8 dates of activities re: survey, 

health examinntion, or 
collection of personal 
information for marketing; 
process to opt out of such 
activities; inspection righq 
and procedurd 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or Board Policy1 
Other Legal Administrative 
Code Regulation # Subject 

L Annually (continued) 

Beginning of each school Education Code BP 61 64.4 Parental rights re: special 
Ye= 56301 education identification, 

r e f d ,  assessment, 
instructional planning, 
implementation and review, 
and procedures for initiating 
a referral for assessment 

Beginning of each school Education Code All 6181 Alternative schools 
Ye= 5850I,48980 

Beginning of each school Health and Safety AR 5 14 1.6 Availability of dental fluoride 
Year Code 104855 tnatmcnt; opportunity to 

accept or deny treatment 

5 CCR 852; AR 6 162.5 1 Student's participation in state 
Education Code assessments; option to request 
60615 exemption Eom testing 

Beginning of each school 20 USC 6312; BP 41 12.2 Right to requwt information 
year, if district receives 34 CFR 200.6 1 AR 4222 rc: professional qualifications 
Title I funds of child's teacher and 

paraprofessional 

Bcgianing of each school 34 CFR 104.8, BP 0410 Nondiscimhtion 
Ye* 106.9 BP 6178 

Beginning of each school 40 CFR 763.84, AR 3514 Availability of asbestos 
year to parent, teacher, and 763.93 management plan; any 
employee organhatiom or, in inspections, response actions 
their absmce, individuals or post-response actions 

planned or in progress 

II. At Specific Times During the Student's Academic Career 

Beginning in grade 7, Education Code BP 6164.2 Course selection and 
at least once prior to course 221.5,48980 career counseling 
selection and career counseling 

.-.** .--. , .- ... ..,- ---. . ., - , -  ..., ... n.v , - -=*  BpG&l,4 :.-.. . p.w+. .  --- ,., - .. -, - - .-- ,": .. 
updna' hdent's enrollment. . ,. . . , ~du'catfon Code ' , . , Informatfin. on the distict'd - .: .+- :A 

I . .  _ . . .  a . .  310: , - A ..: 
, , , , '.id. i: .. .f --::., ., 

. . .* .. AR 6142.2 ;. ' . .  .'. language acq&itiod 
. , , '..' :. - -  ' , . .. . .. . m ,.; !*- . ~ . . ~ ~ - L * . ~ . , i , b  j<,&<; ..,- -., i;. ;::..: bdii;.=,h:=.~+,., . .~~k~,i,.~~+;~..L;A-~2u.~ i:,:&. p r o s a d  

When child first enrolls in a Education Code AR 5 142.1 Fingerprinting program 
public school, if school offers 32390,48980 
A fineemrintin~: uroeram 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or Board PoUcyl 
Other Lega! Administrative 
Code Reguiation # Subject 

a At Specific Times During the Student's Academic Career (continued) 

W '  participating in Education Code None Civil liability, insurance 
driver t&hg courses under 35211 coverage 
the jurisdiction of the district 

Upon registration in K-6, if Education Code AR 3543 School bus safety rules and 
students have not previously 39831.5 information, list of stops, rules 
been transported of conduct, red light mssing 

iustcuctions, bua danger zones, 
walking to and fiom stops 

Beginning of each school Education Code AR5112.5 Opencampw 
year for high school students, 44808.5,48980 
if high school is open campus 

Beginning of each achool Education Code AR 6146.1 How each graduation 
year in grades 9-12, if district 48980,51225.3 requirement does or does not 
allows career technical education satisfy college entrance a-g 
(CTE) course to satisfy course criteria;'district CTE 
graduation requirement courses that satisfy a-g criteria 

--n--- .rrr--n.7- i l r  - - y r x y 3 ~ ~ - - - . - 7 7 r - . p - - ~ . p ,  ---.- 
Upon a student's enrollment?.-:':;: ;:_-I:; Education ~ode:,,: --m, 5 1 2 ~ ~ ~ ~ f " s ~ ~ d ~ ~ ~ ~ ~ ~  
. ,,,,,,=; ):., ..p-,, ::..: 6; .,b- ..-a ,.$ r ~ & u + ~ d . 9 ~ 6 3 ~ ? ' A L  . Li'-a"q 

--"' 

I .- ~ ~ 5 ~ L ~ . ~ 2 5 ~ . ; & ~ , s t ; _ ~ e n t _ r e ~ p E ~  

When students e n t e a  grade 7 Education Code AR 5 14 1.3 Specified information on type 
49452.7 2 diabetes 

When in kindergarten, Education Code A .  5 14 1.32 Requirement for oral health 
or hrst grade if not previously 49452.8 assessment, explanation of 
enrolled in public school Iaw, importance of oral health, 

agency contact, privacy rights 

Beginning of each school year Education Code AR 6143 College admission 
for students in grades 9-12 51229,48980 requirements, UC and CSU 

web sites t b t  list certified 
courses, description of CTE, 
CDE Internet address, how 
students may meet with 
counselors 

Beginniag of each school 
year for students in grades 
7-12, or at time of 
enrollment if afted 
beginning of yead 

Education Code AR 6142.1 Sexual health and HIV 
51938,48980 prevention education; right to 

view AN materials, 
e w h e t h e r  taught b j  
district staff or outsid4 
consultants, right td request 
specific Education Code 
sections, rigbt to excuse 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or Board Policy/ 
Other Legal Administrative 
Code Regulation # Subject 

II. At Specific Times During the Student's Academic Career (continued) 

Within 20 working days of Education Coda AR 6162.51 Results of tests; test 
receiving results of standardized 60641; 5 CCR 863 purpose, individual score 
achievement tests or, if results and intended use 
not available in school year, 
h.@ 20 wormd days of start 
of next school year 

By October 15 for students in Education Code AR 5121 Forwarding of student's grade 
grade 12 69432.9 AR 5125 point average to Cal Grant 

progmq timeliue to opt out 

When child is enrolled Health and Safety AR 5 14 1.32 Health screening 
in kindergarten Code 124100, emmination 

124105 

To students in grades 1 1-12, 5 CCR 11523 AR 6146.2 Notice of proficiency 
early cnougb to enable examination provided 
registration for fall test under Education Code 48412 

To secondary students, if 20 USC 7908 AR 5125.1 Request that distsict not release 
district receives Title I h d s  name, address, phone number 

of child to military recruiters 
without prior written consent 

DL When Special Circumstaaces Occur 

In the event of a breach of Civil Coda BP 3580 Types of records affected, 
security of district records, 1798.29 date of breach, description of 
to affected persons incident, contact information 

for credit reporting agencies 

Upon receipt of a complaint Education Code AR 1312.3 Civil law remedies 
alleging d i s c ~ t i o n  262.3 available to c o m p ~ t s  

When determining whether an Education Code AR 6174 Description of reclassification 
English learner should be 313;5CCR 11303 process, opporhrnity for 
reclassified as fluent English parentlguardian to participate 
proficient 



PARENTAL NOTIFICATIONS (continued) 

When to 
notify 

Education or Board PoUcyl 
Other Legal Administrative 
Code Regulation # Subject 

IIL When Special Circumstances Occur (continued) 

When shrdent is identified 
as English learner and district 
receives ~ i u e  I od TitIe IlI 
funds for Engtfih ie-d 
~rogramj  not later than 30 
days after beginning of school 
year or within two weeks of 
placement if identified during 
school year 

Education Code AR 6174 Reason for classification, level 
440; 20 USC ?Qg of English proficiency, 
63i i  description of program(s), 

option to decline p,mgmn or 
choose . , - alternate, -..- . iiptioq; $4 
remove studentfro 
progmm at-~xtimr "I exit 
requirements of program 

..I. .. 
applies for enrollment In' 
befordafter school 

Before high school student Education Code None Univereity campus buildings 
attends specialized 17288 may not meet Education Code 
secondary program on a requirements for structural 
university campus safety 

At least 72 hours before Education Code AR 3514.2 Intended use of pesticide 
use of pesticide product 17612 product 
not included in annual list 

To members of athletic Education Code AR 5143 Offer of insurance; no-cost and 
teams 32221.5 low-cost program options 

If school has lost its WASC Education Code BP 6190 Loss OF status, potential 
accreditation status 35178.4 consequences 

When district has contracted Education Code BP 3%&33i4 Advertising will be used in the 
for electronic products or 35182.5 classroom or learning center 
services that disseminate 
advertising 

At least six months before Education Code AR 5132 Dress code policy requiring 
implementing uniform policy 35183 schoolwide uniform 

Before implementing a Education Code BP 6117 Public hearing on year-round 
year-round schedule 37616 schedule 

When interdistrict transfer Education Code AR 5117 Appeal process 
is requested and not approved 46601 
or denied within 30 days 



PA.RF,NTAL NOTIFICATIONS (continued) 

Education or 
Other Legal 
Code 

Board Policy1 
Administrative 
ReguIaCfon # Subject 

m. When Special Circumstances Occur (continued) 

Before early entry to Education Code 
kindergarten, if offered 48000 

Effects, advantages and 
disadvantages of early entry 

Studmt at risk of 
retention 

When student identified as Education Code 
being at risk of retention 48070.5 

When student excluded due to Education Code 
quarantine, contagious or 48213 
infectious disease, danger to 
sttfety or health 

Studcnt has been excluded 
h m  school 

Before already admitted Education Code 
student is excluded for lack 48216; 17 CCR 
of immunization 6040 

Need to submit evidence of 
immunbtion or exemption 
within 10 school days; referral 
to medical cam 

When a student is Education Code 
classified $ aq' truant 48260.5,48262 

Truancy, parental obligation, 
availability of alternative 
programs, student 
consequences, need for 
conference 

When a truant is referred 
to a SARB or probation 
department 

Education Codc 
48263 

Name and address of SARB 
or probation department and 
reason for referral 

When a school is identified on 
the state's Open Enrollment List 

Education Codc 
48354; 5 CCR 
4702 

Student's option to trausfer 
to mother school 

Within 60 days of receiving 
application for transfer out of 
open enrollment school 

Education Code 
48357; 5 CCR 
4702 

Whether studentts transfer 
application is accepted or 
rejected; reasons for rejection 

When student requesb to 
voluntarily transfer to 
continuation school 

Education Code 
48432.3 

Copy of district policy and 
regulation on continuation 
education 

Prior to involuntary transfer 
to continuation school 

Education Code 
48432.5 

Right to request meeting prior 
to involuntary transfer to 
continuation school 

To person holding educational Education Code 
rights, prior to recommending 48853.5 
placement of foster youth 
n-rto;rle erhnnl of nrivin 

Basis for the placement 
recommmdation 



PARENTAL NOTIFICATIONS (continued) 

Education or 
0 tber Legal 
Code 

Board Policy/ 
Administrative 
Regulation # Subject 

When to 
Notify 

IIL When Special Clrcumstauces Occur (continued) 

When student is removed h m  Education Coda 
class and teacher requires 48900.1 
parental attendance at school 

M 5 144.4 Parental attendance required; 
timeline for attendance 

Prior to withholding grades, Education Code 
diplomas, or transcripts 48904 

AR 5 125.2 Damaged school property 

When withholding grades, Education Code 
diplomas or transcripts 48904.3 
f b m  transfcrriug student 

AR 5125.2 Next school will continue 
withholding grades, diplomas, 
or transcripts 

When student is released Education Code 
to peace officer 48906 

BP 5145.1 1 Release of student to peace 
officer for the purpose of 

- removing minor h m  schm\ 
unless fakin into custody.a~ 
victim-oCsus~_ected 
abus$ 

At time of suspension BP 5144.1 Notice of suspension 
AR 5144.1 

When original period of 
suspension is cxteaded 

Education Code 
48911 

AR 5144.1 Extension of suspension 

At the time a student is 
assigned to a supervised 
suspension classroom 

Education Code 
48911.1 

5144.1 The student's assignment to 
a supervised suspension 
classmom 

Beforc holding a closed 
session re: suspension 

Education Code 
48912 

AR 5144.1 Intent to hold a closed session 
re: suspension 

Whea student expelled 
h m  another district for 
certain acts seeks admission 

Education Code 
48915.1, 
48918 

BP 5119 Hearing re: possible danger 
presented by expelled 
student 

When readmission is 
denied 

Education Code 
48916 

AR 5144.1 Reasons for denial, 
determinetion of assigned 
Program 

Whea expulsion occurs Education Code 
48916 

AR 5 144.1 Readmission procedures 

At least 10 calendar days 
before expulsion hearing 

Education Code 
48918 

AR 5144.1 Notice of expulsion 
hearing 



PARENTAL NOTIFICATIONS (continued) 

When to 
N o w  

Education or Board Policy/ 
Other Legal Administrative 
Code Regulation # Subject 

IlI. when Special Circumstancm Occur (continued) 

When expulsion or Education Code A .  5 144.1 Decision to expel; right to 
suspension of expulsion 48918 appeal to county board; 
occurs obligation to inform new 

district of status 

-.--.-.-.-+ -- 
Before involun-fir m ~ d u i a h % h i T ~ ~  5li6.2:--[. :. 'Rfght. to requ&t am&&-3 , ':.' .C.' . - 
student convictedif certah .,.:--48929,48980,.,:.:.,, (::: ';.. ...!.!; :i ' '-'):- ,;.-;,with hrinei~dslP~esigne~ 
crime when victim is enrolled 
a t  same schooi 

One month before the Education Code BP 6111 When d d m u m  days am 
scheduled minimum day 48980 scheduled after beginning 

of the school year 

When parents/guardians Education Code AR 5141.4 Guidelines for filing 
request guidelines for filing 48987 complaint of child abuse 
complaint of child abuse at a school site with local 
at a school site child protective agencies 

When student in danger Education Code AR 5121 Student in danger 
of failing a course 49067 of failing a come 

When student transfers Education Code AR 5125 Right to receive copy of 
fmm another district or 49068 student's record and to 
private school challenge its content 

When district is considering Education Code BP 5125 Opportunity for input on 
program to gather safety-related 49073.6 proposed P m V  
information fiom students' 
social media activity 

When district adopts program Education Code AR 5125 Infannation is being gathem!, 
to gather information from 49073.6 access to records, process for 
students' social media activity, removal or corrections, 
and annually thereafter destruction of records 

Within 24 hours of Education Code AR 5125 Release of student record to a 
release of information 49076 judge or probation oEcer for 
to a judge or probation conducting truancy mediation 
officer program or for presenting 

evidence at a truancy petition 



PARENTAL NOTIFICATIONS (continued) 

When to 
N o w  

Education or 
Other Legal 
Code 

III. When Special Circumstances Occur (continutd) 

Before release of Education Code 
iafomtion pursuant to 49077 
court order or subpoena 

When screening results in Education Code 
suspicion that student 49452.5 
has scoliosis 

When test results in 
discovery of visual or 
hearing defects 

Education Code 
49456; 17 CCR 
2951 

Annually to parentslguardians Education Code 
of student athletes before their 49475 
fvst practice or competition 

To pason holding educational Education Code 
rights, within 30 days of foster 51225.1 
youth,-+ - homeless - . . . youthk] . , 

former juvenile court 
student being transferred 
bemenhigh schood 

Before any testlswey Education Code 
questioning personal beliefs 51513 

Education Code 
51938 

prevention or sexual heal& 
instruction4 if arrangement 
made for guest speaker aAer 
b e g h h g  of scbool year 

Prior to admiuistcring survey Education Code 
regarding health risks and 51938 
behavion to students in 7-12 

Within 30 calendar days Education Code 
of receipt of results of 52164.1, 
assessment or reassessment 52164.3; 
of English proficiency 5 CCR 11511.5 

When migrant education Education Code 
p r o m  is established 54444.2 

Board Policy1 
Administrative 
Regulation # Subject 

AR 5125 Rclease of information 
pursuant to court order 
or subpoena 

AR 5141.3 Scoliosis screening 

AR 5 I4 1 3 Vision or hearing test results 

AR 6145.2 Wonnation oa concussions 
and head injuries 

B~ 6 6  Exemption &om locd 
AR 6173 graduation requirements, effect 
AR 6173.1 on college admission, option 
6 for fifth year of high school 

AR 5022 Permission for test, survey 
questioning personal beliefs 

AR 6142.1 Iastruction in HIV prevention 
or sexual health by guest 
speaker or outside consultant 

AR 5022 Notice that the survey wiU 
be administered 

AR 6174 Results of state test of 
English proficiency 

BP 6175 P m t  advisory council 
AR 6175 membership composition 



PARENTAL NOTIIilCATIONS (continued) 

Education or 
Other Legal 
Code 

Board Policy/ 
Admfnistra tive 
Regulation # 

When to 
Notify Subject 

III. When Special Circumstances Occur (continued) 

When child participates in Health and Safety 
licensed child care and Code 1596.857 
development program 

Pmntfguardian right to enter 
facility 

The district's tobacco-free 
schools policy and 
enforcement procedures 

When district receives Health and Safety 
Tobacco-Use Prevention Code 104420 
Education Funds 

When sharing student Health and Safety 
immunization information Code 120440 
with an immunization 
system 

Types of Wormation to be 
shared, name and address of 
agency, acceptable use of the 
information, right to examine, 
right to tcfiwe to share 

Dates and times permission 
granted; obtaining information 
from law enforcement 

At least 14 days prior to Penal Code 626.81 
sex offender coming on 
campus as volunteer 

When hearing is requested by Penal Code 627.5 
person asked to leave 
school premises 

When responding to complaint 5 CCR 463 1 
re: discrimination, special 
education, or noncompliance 
with law 

Findings, disposition of 
complaint, any corrective 
actions, appeal righe and 
procedures 

When child participates in 5 CCR 18066 
licensed child care and 
development program 

Policies re: excused and 
unexcused absences 

Within 30 days of application 5 CCR 18094, 
for subs id i i  child care or 18118 
preschool services 

Approval or denial of 
services 

Upon recertification or update 5 CCR 18095, 
of application for child care 18119 
or preschool services 

Any change in service, such 
as in fees, amount of service, 
termination of service 

Upon child's enrollment in 5 CCR 18114 
child care progrrun 

Policy on fee collection 

When payment of child care 5 CCR 18114 
fees is seven days late 

Notice of delinquent fees 

When district substantively 20 USC 1232h 
changes policy on student 
nrivnrv riuhtn 

Notice of any substantive 
change in policy or regulation 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or Board Policy/ 
Other Legal Adminfstra tive 
Code Regulation # Subject 

IIL When Special Circumstances Occur (continued) 

For districts receiving 
h d s ,  when child has 
assigned or taught for 

Title I 20 USC 6312 AR 4112.2 Timely notice to parent/ 
been guardian of child's assignment 
four or 

more consecutiie weeks by a 
teacher who does not meet 
state certification nquifements 
for the grade 1eveVsubject taught 

For districts receiving Title I 
funds, not later than 30 days 
after beginning of school year, 
to parentslguardians of English 
learners 

20 USC 63 f 2 AR 6174 Reasons for placement, level 
of proficiency, instructional 
methods, how program meets 
child's strengths and teaches 
English, exit requirements, 
right to choose other program 

For schools receiving Title I 20 USC 63 I6 AR 6020 Notice of polioy 
funds, upon development of 
parent involvement policy 

When household is selected 42 USC 1758; All 3553 Need to submit verScation 
for verification of eligibility 7 CFR 245.6a information; any subsequent 
for Eree or rcduced-price meats change in benefits; appertls 

When student is homeless or 42 USC 11432; AR 6173 Educational and related 
unaccompanied minor Education Code opportunities; transportation 

48852.5 services; placement decision 
and right to appeal 

When student transfers 34 CFR 99.34 AR 5125 Right to review records 
out of state and records are 
disclosed without consent 
pursuant to 34 CFR 99.30 

When district receives USDA FNS BP 3555 Rights and responsibiIities, 
federal funding assistance Instruction 113-1 nondiscrimination policy, 
for nutrition program complaint procedures 

IV. Special Education Notices 

Prior to conducting initial Education Code BP 6159.1 Proposed evaluation plan, 
evaluation 56301,56321, AR 6159.1 related parental rights, 

56321.5,56321.6, AR 6164.4 prior written notice, 
56329; 20 USC procedural safeguards 
141 5(d); 34 CFR 
300.502,300.503 



PARENTAL NOTETCATIONS (continued) 

Wbea to 
Notify 

Education or Board Policy/ 
Other Legal Adddstrative 
Code Regulation # Subject 

IV. Special Education Notlces (continued) 

Before fuoctional behavioral Education Code AR 6159.4 Notification and consent 
assessment begins 56321 

24 hours before IEP Education Code AR 6159 Intention to audio-record 
when district intending to 56341.1 El? meetiq 
record 

Early enough to ensure Education Code AR 6159 C Time,, .- purpose,, loca(io,o, who 
opportunity for parent/ 56341.5; -willrattend] 
guardian to attend IEP meeting 34 CFR 300.322 participation of others with 

special knowledge, transition 
statements if appropriate 

When parentlgmrdiaa orally Education Code AR 6159 Need for written request 
requests review of IEP 56343.5 

Within one school day of Education Code AR 6159.4 Emergency intenrention 
emergency intervention or 56521.1 
serious property damage 

Whenever thcrc is a proposal 20 USC 1415(c); AR 6159 Prior written notice 
or refusal to initiate or change 34 CFR 300.300, AR 6159.1 
the identification, evaluation, 300.503 
placement, or FAPE, including 
when pafcntlguardim revokes 
conseat for services 

Upon filing ofstate complaint 20 USC 1415(d); AR 61 59.1 Procedural safeguards 
34 CFR 300.504 notice 

When disciplinary measures 20 USC 1415(k); AR 5 144.2 Decision and procedural 
are tdcen or change in 34 CFR 300.530 safeguards notice 
placement 

Upon requesting a 20 USC 1415(k); AR 6159.1 Student's name, address, 
due process hearing 34 CFR 300.508 school, description of problem, 

proposed resolution 

Eligibility for services 34 CFR 104.32, AR 6 164.6 District responsLbilities, district 
under Section 504 104.36 actions, procedural safeguards 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

V. Classroom Notices 

Jn each classroom in each 
school 

Education or 
Other Legal 
Code 

Board PoUcyl 
Administrative 
Regulation # Subject 

Education Code AR 1312.4 Complaints re: sufficiency of 
35186 E 1312.4 instructional materiais, teacher 

vacancy or mhssignment, 
maintenance of facilities 

Policy Reference UPDATE Sewice 
Copyright 2017 by California School Boards Association, West Sacramento, California 95691 
All rights reserved 



P a T  1 

Center TJSD 
Exhibit 
Parental Not 

E 5145.6 
Students 

Cautionary Notice: Government Code 17581.5 reIievts districts h m  the obligation to perform specified 
mandated activities when the Budget Act does not provide reimbursement during that fiscal year. The Budget 
Act of 2015 (AB 93, Ch. 10, Statutes of 2C1" extends the suspenr'-- of tL--3 rer--'-:men& through the 2015- 
16 fiscal year. As a result, certain pro* of the folIowinn E lit re :d tr )Liosis screening and bus . - .. 
safety instruction may be suspended 

When to 
Notify 

I I 

Educatfon or Board Policy1 
Other Legal AdmInistrative 
Code Regulation # 

Begum 81 tach SI 

Year 

By February 1 

- 

Beginning of each si%$. ' 

Beginning of each school 
Year 

Beginning of each school 
year 

$cginni.ng of each school 

w a r  
I 

"Beginning of each school 
Year 

Education cod01 '. @ 35 14.2 
17611.5, 17612,; 1 
48980.3 

Use of pesticide product, 
active ingredients, Internet 
address to access information, 
and, if district has no web site 
and uses certain pesticides, 
integrated pest management 
plan 

Education Coda BP ""0 School Accountabiliq 
35256.35258 hart Card omvided 

Education Code AR 5144 : 
35291,48980 AR 5144.1 rules 

Education Code BP 5113 Absence for confidential 
46010.1 medical services 

Educatic 
48980 

i n h u m  days 

48980,231.5; as related to atudmtq 
5 CCR4917 

Education Cod4 1 I LIAR 5145.8 
48980.32255- nannny or dcntn~ctive 11- of & i 

~ l l  statutory attendance 
options, available local 

46600-46611, AR 5117 attendance options, options for 
meeting residency, form for 
changing attendance, appeals 
process 



I. Annually (continued) 

Beginning of each school 
year, if Board allows 
such absence 

Beginniag of each school 
Year 

Beginning of each school 
Year 

Education or 
Other Legal 
Code 

Board 
Admfnlstrative 
Regulation # 

Education Code 
48980,46014 

Education Coda 
48980,48205 

Education Code 
48980,48206.3, 
48207,48208 
I 

Beginning of each school \ Education Code 
~ = = F S  - 448980,49403 

Belsinning of each school 

Subject 

BP 5113 Absence for religious 
AR 5113 exercises or purposes 

Excused absences; gradclc~ 
cannot be reduced due to 
excused absence if work 01 

has been completed 

Education Code 
48980,49423, 
49480 

Availability of homehospital 
instruction for students with 
temporary disabilitiw 

School immunization program 

Administration of .m- 
prescribed medication 

Education Code 
48980,49451; 
20 USC 123% 

AR 5141.3 Right to n h c  consent to 
physical examination 

Education Code BP 5143 Availability of 

Beginning of each schoolF Education Code AIL 13 123 Unifonn compl t procedures, 
- 

Year p 49013; 5 CCR ' 1 " ' le appeals, r ' '* ' v - 4622 . , remedies 

Beginning of tach school 
Ye= 

I Education Code AR S12Sl . Ch; ige, review, and 
490631 

I.. 

AR 5 1253 expunging of records 

Beginninn of each schooi - 
- -  

year r:' 
AR 5125 Education Code - -_ Student records: inspect and 

- 49063,49069; review, accw,  types, location, 
20 USC 1232g; peraona mponsible, location 
%G&JLSA? of log, access criteria, cost of 

copies, amendment requests, 
criteria to determine legitimate 
educational interest, course 
prospectus availability 

Beginning of each school 
Year 

Education Code 
49063,49073; 
20 USC 1232g; 
34 CFR 99.37 

AR 5 125.1 Release of dimtory 
information 

') mm r-r -. A 

Beginning of each school Education &dYe ?rice 
Year 49520,48980; : meals 

42 USC 1758; 
7 CFK 245.5 



When to 
Notify 

Education or 
Other Legal 
Code 

Beginning of each school 
Year 

Beginning of each school 
Year 

Beginning of each school 
Yea 

Beginning of each school 
Year 

Beginning of each school 
year, if district receivw 

Beginning of each school 
Ye= 

Beginning of each school 
year to parent, teacher, and 
employee organizations or, in 
their absence, individuals 

Board Policyl 
Administrative 
Reedation # Subject 

Education Code AR 5022 Notice of privacy policy and 
51513; 20 USC BP 6162.8 dates of activities re: w c y ,  
123211 health examinetion, or 

collection of personel 
information for marketing; 
process to opt out of such 
activities 

Education Code BP 6164.4 Parental rights re: special 
56301 education identification, 

referrat, assessment, 
instructional plamhg, 
implementation and review, 
and procedures for initiating 
a nfirral for assessment 

Education cadet ' /AR 6 181 
58501,48980 

Alternative schools 

Health and Safety 
Code 104855 

5CCR852; ,iAR6162.51 
Education Code1 4 

-. 
20 USC 63 12; BP 41 12.2 
34 CFR 200.61 AR 4222 

II. A[ Specific Times During the Student's P 

AvailabiIity of dental fluoride 
treatment; opportunity to 
accept or deny treatment 

Student's participation in state 
assessmcntq option to request 
exemption h m  testing 

Right to request information 
re: professional qualiiicationa 
of child's teacher and 
paraprofessional 

Nondiscrimination 

Availability of asbestos 
management plan; any 
inspections, response actions 
or post-response actions 
planned or progresa 

- 

Beginning in grade 7, Education Code BP 6 164.2 Come selection and 
at least once prior to course 22 1.5,48980 caner counseling 
selection and career counseling 

When child first enrolls 
in a public school, if 
the school offers a 
fingerprinting program 

Education Code AR 5142.1 F 
32390,48980 



11 1 

n ,  
When to 7 
Notify 

Education or 
Other Legal 
Code 

Board Policy/ 
Administrative 
Regulation # 

II. At Speciflc Times During - - the - -. Student's . . Academic Career (continued) 

When participating idL Educatian Coda None. Civil liability, insurance 
driver traininp courses under 352 11 . covera@e 
the jurisdictio ' tho district 

,.ndents have not previowiy 
been transported 

aaucauon code AR 3543 
3sw.5. 

School ous safety rules and 
idonnation, list of stops, dt9 
of conduct, red light crossing 
instructions, bus danger zones, 
waking to and from stops 

Education Code 
44808.5,48980 

Open campus Beginning of each school 
year for high school students, 
if high school is open campus 

Beginning of each school Education Code AR 6 146.1 How each graduation 
year in gradw 9-12, if district 48980,51225.3 requinment does or does not 
allow career technical education satisfy college entrance a - ~  
(CE) course to satisfy course criteria; district C1 
pduation requirement courses tbat satisfy a-g criteria 

When students entering grade 7 Education Code AR 5141.3 Specified information on type 
49452.7 2 diabetes 

Wncn m mnacrgarctn, Education Code AR 5141.32g Rcquirtmmt for oral hcalth 
or h t  grade if not previously 49452.8 - . assessment, explanation of 
enrolled in public school law, importance of oral health, - agency contact, privacy rights - 

Beginning of each school year Education C o b  AR 6143 College admission 
for students in grades 9-12 51229,48980 W i  ' requinmcnts, uc aad csu 

- - web sites that h t  certified 
courses, description of CTE, 
CDE Internet address, how 
students may meet with 
counselors 

Beginning of each school Education Code AR 6142.1 S d  health and HIV 
year for students in grndes 51938,48980 prevention education; right to 
7-12 view AfV matuials, who's 

teaching, request specific 
Education Code sections, right 

to excuse 

Within 20 working days of EducnGnn Code AR 6162.5 1 Results of tests; test 
receiving results of standardized,, 5064 CCR 863 purpose, individual score 
achievement tests or, if results 3 and intended use ?---- 

--- 

not available in school year, 20 ' .-+- - b 
H 

days of start of next school year 
- .  --. . h.. . -..! -. . 

By October 15 for students in Education Code [ $4R 5 12 1 Forwarding of students grade 
p*e 1l - - 7 . ' .- -. - 69432.9 4R 5125 point average to Cal Gm 

program; timeline to opt our 



~ d u c a t i o n o a  Board PoUcyl 
When to Other Legal Administrative 
N o w  Code Regulation # Subject 

11. At SpecWc Times 111 kg the S - 9  Academic Career (conti - 

Whcn child is enrolled 
in kindergarten 

Health and Safety AR 5 141.32 Health screening 
Code 124100, I examination 
124105 x? 

To students in grades 1 1-12, 
early enough to enable 
registration for fall test 

5 CCR 11523 AR 6 146.2 Notice of proficiency 
examination provided 
under Education Code 484 12 

To secondary students, if 
district nceiva Title I h d s  

IIL When Special Chcumstances Occur 

In the event of a breach of Civil Code 
security of district records, 1798.29 
to affccttd persons 

Requcst that district not relcas 
name, address, phone number 
of child to military recruiters 
without prior written consent 

BP 3 5 8 4  Trpes of records affected, 
date of breach, description of 
incident, contact information 
for credit reporting agencies 

Upon receipt of a comptaint Education Code AR 13123 Civil law remedies 
alleging discrimination 262.3 available to complainants 

When student has been placed Education Code AR 6174 Student's placement in 
in structured English 310-311; 5 CCR P r o m  OPPOM~Y to apply 
immersion program 11309 for p m t a I  exception waiver, 

other rights of student relative 
to such ~lacemcnb 

When determmmg whether an Education Code Description of reclassification 
English learner should be 3 13; 5 CCR 11303 process, opportunity for 
recfasssed as fluent English parentlguardian 9 oarticit 
proficient - -E 

When student is identified 
as English learner and district 
receives Title Ill fimds, not 
later than 30 days after 
beginning of school year or 
within two weeh of placement 
if identified during school year 

Education Code AR 6174 Reason for classific;~don, I G V ~  

440; 20 USC 7012 of EngIish proficiency, 
description of program(s), 
option to d e c k  program or 
choose alternate, exit 
reauirements of program 

Before high school student Education Code None Univmlry campus buildings 
attends specialized 17288 may not meet Education Code 
secondary program on a requirements for structural 
university campus safety 

At least 72 hours before 
use of pesticide product 
not included in annual list 

Education Code AR 3514.2 Intended use of pesticide 
176 12 product 

To memben of athletic 
teams 

Education Code AR 5143 Offer of insurance; notost and 
32221.5 low-cost program options 



Education or 
Other Legal 
Code 

Board Policy/ 
Administrative 
Regulation # Subject 

El. When Special Circumstances Occur (continued) 

If school has lost its WASC 
accreditation status 

Education Code 
35178.4 

Loss of status, potential 
consequences 

When district has contracted 
for electronic products or 
services that disseminate 
advertising 

At leaat six months before 
implementing uniform policy 

Before implementing a 
year-round schedule 

When interdistrict transfer 
is requested and not approved 
or denied within 30 days 

Education Code 
35 182.5 

Education Code 
35183 

Advertising will be used in the 
classroom or learning center 

..,, 
. '! 

-'A m - 
:'Dress code policy requiring 

- 
Education Code BP - 61 17 ' @blic hearing on year-round 
37616 .' lschedule 'a- -':*'= ' 

- - 

1 process 

Before early entry to 
kindergarkn, if offered 

Education Code 
48000 

- - . . 

; I~ffects, advautages and 
disadvantagw of early entry 

Whm student identified as 
being at risk of retcntion 

Education Code AR 5123 
I 48070.5 

Student at r 
retcntion 

When student excluded due to 
puarantinc, contagious or 
infectious &ease, danger to 
safety or health :c 

Before already admitted s; 
student is excluded for lack 
of immuujzfttion ; 

- -  - - 
1- 

- Wh-t is:!. 1C -. 
classified a truant? 

When a truant is referred 
to a S A R 3  or probation 
department 

Education Code AFt 5112.' Student has v~cluded 

I... 
Education Code AR 5141.31 j 9 

;-*.-'_,'&m. I; 48216; 17 CCR _ - - - . ,  

I Education Code I i AR 5113.1 ., 
- -4 -1 48260.5,48262 = . --  - 

-1 

Education Code AR 5113.1 2 
48263 Y 

When a scho~, identified on Education Code 
the state's OPcn Enrollment List 48354,s CCR 

4702 

Within 60 days of nce iwg  
application for transfer out of 
open enrollment school 

Educstion ~ ~ d c  AR 5 1 18i  . 
. .  . 

-. - $8357: 5 CCR 
- .  - 

I 

Need to submit evidence of 
immunization or exemption 
within 10 school days; ref&- 

c=-dJ!a - 
Truancy, parental obligatiod 
availability of a~kmative -- 
programs, student 

conference 

Name and a d d m  of SARB 
or probation department and 
reason for referral 

Student's option to tramfa 
to another school 

Whether student's transfer 
application is accepted or 
rejected; reasons for rejeci 



To person holding educational 
rights, prior to recommending 

i placement of foster youth 
outside school of origin 

When student is removed from 
class and teacher requires 
parental attendance at s( 

r to wthholding gm , 
- o m a s ,  or transcripts 

a t  
en withholding grades, 

' p l o w  or hanscripts 
fi-om transferrina studer 

ime of susp 

w a n  original pcnod of 
sumension is extended 

At the time a shrdent is 
assigned to a supervised 
suspension classroom 

Before holding a closcd 
session re: suspension 

When student expelled 
from another district for 
certain acts seeks admission 

When readmission is 
denied 

When expuIsio 

&hcatien~Coda AR 6184 Copy of district policy and 
W323 regulation on continuntion 

education 

Education Code AR 6184 Right to request meeting prior 
48432.5 to involuntary transfer to 

continuation school 

Education Code A .  6173.1 Basis for the pIacemcnt 
48853.5 recommendation 

Education Codebl W . 4  
48900.1 

. . 

9 " 

~ducntion code"' i AR 5 1253 

canon Code ]BP 5 145.1 1 
06 

Education Code BP 5144.1, 
48911 AR 5144.1B 

Education Code AR 5144.111, 
48911 

Education Code 
El 
5144.1 

Education Code AR 5144.1 
48912 

Education Code BP 5119 
48915.1, 
48918 

Education Code AR 5144.1 

48916 EI 
Education Code AR 514.1 
489 16 

Parental attendance required; 
+rl;na Lr -tt-hCe 

Damaged 
pmperty 

Next school will continue 
withholding E - -  ' *' ' 

9, 
or traascriots 

ReIease or ntuatnt to pea 
officer for tfia purpose of 
removing minor born school 
PA 

Extension of 
y u q .  . . 

A- Thc il& assigiment to - 
a supervised suspension 
classroom 

Intent to hold a closed session 
re: suspension 

Hearing re: possible danger 
presented by expaUed 
student 

Reasons for denial; 
determination af assigned 
Program 

Readmission procedures 



When to 
Now' 

Education or 
Other Legal 
Code 

III. When Special Circumstances Occur (continued) 

Board Polfcyl 
Admfnlstrative 
aa#twm# Subject, .a . 

At least 10 calendar days 
before mulsion hearing 

One month before thc 
scheduled minimum day - 

Education Cod4 
489 18 

'AR 5 144.1 Notice of expulsion 
hearing 

Educatii 
- " 

pasu 
I 

cation Code 
4 80 
. . 

, , A .  5144.1 Decision to expel; right to 
appeal to county board; 
obligation to inform new 
district of status 

BP 6111 When minimum days are 
scheduled dkc beginning 
of the school year 

5 141.4 Guidelina for f ihg  
request guidelines for r 87 - - complaint ofchild abuse 
complaint of child abuse - - - - - - at a school site with locd 
at a school site I - c child protective agencie 

1- 
- 

<. 8 - --m- - - .L - - z  
When student in danger Education Code AR 5121 Student in danger 
of failing a course 49067 of faiting a course 

Education Code AR 5125 Right to receivo copy of 
49068 student's record and to 

challenge its content 

When district ia considering Education Code BP 5125 Opportunity for input on 
program to gather safety-related 49073.6 - 

information horn students' - 
social media activity 

When district adopts program ormauon 19 aemg gamma, 
1 49073.6 to gather information h m  - - - -  - - .  - 

students' sociat media activity, removal or cornctions, - I 
and m d y  thereafter . . m  

fldestruction of records . r 
Within 24 hours of 
release of information 
to a judge or probation 
officer 

Before release of 
information pursuant to 
court order or subpoena 

When screening results in 
suspicion that student 
has flcoliosi3 

When test results in 
discovery of visual or 
hearing defects 

Education Code AR 5125 ! ' "Release of student record to a 
*judge or probation officer for 

conducting truancy mediation 
program or for presenting 
evidence at a truancy petition 

Education Code Release of information 
490771 

. pursuant to court ordm .. w -... ..-- . ..-- 
I ~&B~SLPCO~~ M ~ 4 3 9  I scoliosis screwing 
~~ 

Education Code AR 5141.3 
49456; 17 CCR 
2951 



Education or 
Other Legal 
Code 

I IL When Special Circumstances Occur (continued) 

Annually to parentslguardians Education Code ffimatkm an ee 
of student athletes before their 49475 dkadihj~daa 
h t  practice or competition 

To person holding educational Education Code AR 6173 Extmp tion fiom local 
rights, within 30 days of foster 51225.1 AR 6173.1 graduation requirements, effcct 
or homeless youth's transfer on college admission, option 
between high schools for Hihiear of high school 

Before any testlsurvey AR 5022 Permission for test, survey 
questioning personal questioning personal beliefs 

Within 14 days of instruction Education Code AR6142.1 InstructioninHIVprcvmtion 
if arrangement made for guest 'b 51938 or sexual health by guest 
speaker after beginning of speaker or outside consultant 
school year 

Prior to administering survey Education Code AR 5022 Notice that the survey will 
regarding health risks and 5 1938 ba administered 
behavion to students in 7-1 

Within 30 calendar day 
of receipt of results of 
assessment or rcaastssmtnt 
of English proficiency 

When migrant education 
program is established 

licensed child care and 
development program 

When district receives 
Tnhaccn-11se Prevention 

lcati 

w nen s m g  sruaent 
immunization information 
with an immunization 
system 

At least 14 days prior to 
sex offender coming on 
carnpu9 as volunteer 

When hearing is requested by 
person asked to leave 
school premises 

C - 
mucation Code AR 6174 Results of state test of 
52164.1, English proficiency 
52164.3; 
5 CCR 11511.5 

Education Code BP 6175 Parent advisory council 
54444.2 AR 6175 membership composition 

Health and Safety AR 5 148 5ght to enter 
Qdc L596.857 facility 



When to 
Now 

Education or 
Other Legal 
Code 

Board Policy1 
Administrative 
Regulation # Subject 

IIL When Special CL - ccur (continued) 

5 CCR4631 
re: discrimination, special 
education, or noncompliance 
with law ..,+dm ',', 

m 
When child participates in; 
licensed child care and - 
development program I:( '!E 

Within 30 days of application 
for subsidized child care ar  
preschool services 

Upon rtcextification or update b- of application for child care - 
or preschool services 

Upon child's enrollment in 
child case program 

When payment of child care 
fees is seven days late 

Wl district substantively 
changes policy on student 
privacy righb 

5 CCR 18095, 
18119 = 
- .  

AR 1312,3 Findings, disposition of 
complaint, any corrective 
actions, appeal righb and 
procedures 

- .  Policies ru: excused and 
unaxcused absences 

AR 5148 Approval or d d  of 
AR 5 148.3 ? s i s n v i c e s ~  

. - 4 r ,  - ,', ., - . --r--r 
AR 5 148 1, li$4ny change in service, such 

X5148:3 7 aa in fees, amount of service, 
termination of servica 

A 

5 CCR 181 14 AR 5148 Notice of delinquent fces 

20 USC 1232h AR 5022 Notice of any substantive 
change in policv or redat 

T - 
i . I 20 USC 63 12 - , AR 41 12.24 Timely not! For dismc xelvmg Title I 

funds, wh~, ,hild has been 
assigned or taught for four or 
more consecutive weeks by a 
teacher who dots not meet 
state certification requirements 
for the grade 1eveVsubject taught 

1 guad&n of Id's assignment 

- - - -  - -  - - - - < 

ror mtricts receiving Title I 
funds, not later than 30 days 
after beginning of school year, 
to parents/- of English 

For schools receiving Title I 
fimds, upon development of ' 
parent involvement policy 

20 USC 6 1 -  

When household is selected 42 USC 1758; 
for verification of eligibility 7 CFR 245.68 
for b e  or reduced-price meals 

Reasons for placement, level 
of proficiency, instructional 
methods, how program meets 
child's strengths and teaches 
English, exit requirements, 
right to choose other program 

AR 6020 Notice of polic 



When tl 
Now 

Education or 
Other Legal 
Code 

Board PoUcyl 
Administrative 
Regulation # Subject 

m. When Specid Circumstances Occur (continued) 

When student is homeless or 
unaccompanied minor 

42 USC 11432; AR 6173 Educational and related 
Education Code opportunities; transportation 
48852.5 swicw; placement decision 

and right to appeal 

Wexi student transfers 
out of state and records arc 
disclosed without consent 
uursuant to 34 mR 99.30 

AR 5125 Right to review records 

USDA FNS 5 
Instruction 113-1 

Rights and responsibilities, 
nondiscrimination policy, 
complaint procedures 

rior to con 
evaluation P initial Education Code BP 6159.1 Pmposed evaluation pIaa, 

56301,56321, AR 6159.1 related parental rights, 
56321.5,5632 1.6, AR 6164.4 prior written notice, 
56329; 20 USC procedural safeguards 
1415(d); 34 CFR 
300.502,300.503 

Before fitnc tional b 
assessment begins 

Education Code AiB 6W.4  -d.,oen&at 
56321 

24 hours before IEP 
when district intending to 
record 

Education Code M 6UB Wdbp* .au&-mum& 
56341.1 -=-a rn l Y  

mgCieD 
o~portunity for p m t l  mi414 

-lR?-cb-& 
h ~ e , l ! w @ a m  

. . 
rmmm ~f.dm~PwaL 

l a o ~ , t t . r o l o i t l w  
 if^ 

When parentlguardian orally 
requests review of fEP 

Within one school day of 
emqency inkmention or 
serious property damage 

Education Code AR 6159 
56343.5 

Education Code ,JW 61 I hergcncy intervention 
56521.1 

Whenever thm is a proposal 20 USC 1415(c); AR 6159 Prior written notice 
or reha1 to initiate or change 34 ISFR 300.300, AR 6159.1 
the identification, evaluation, 300.503 
placement, or FAPE, including 
when parentlgurdian revokes 
consent for services- 

Upon filing of s&b'Z?mplaint 20 USC 141 5(d); AR 6 159.1 P rocedd  safeguards 
34.GFB 300.504 notice 



Education or 
0 ther Legal 
Code 

Board Pollcyl 
Administra the 
Regulation # 

When to 
N o w  Subf ect 

IV. !cia1 Education Notices (continued) 

AR 5144.2 Decision and procedural, 
safeguards notice 

20 USC 1415(k); 
34 CFR 300.53% 

school, description of problem, 
proposed resolution 

0 I"" 1415(k); 
...,, 9 4 (  300.508 

PLR 6164.6 District responsibilities, district .. 
actions, procedural safeguards 7 , 

V. Classroom 

.In each 3m in each -- t 

=-r - - 

-+- school 

Education Code AR 13 12.4 Complaints re: sufficiency of 
35186 E 13 12.4 instructional materials, teacher 

vacancy or misassignment, 
m a i n ~ c c  of facilities 

- 
CENTER U N F E D  SCHOOL DISTEUCT 

Antelope, California 



CSBA Sample 
Administrative Regulation 

Students 

CHILD CARE AND DEVELOPMENT 

Note: The following administrative ~gulation is for use by districts that operate child care and development 
services through a contract with the California Department of Education (CDE) and nflects ~rovisions 
gencralIy applicable to programs under the Child care and Development Servides Act (~duca-tion Code 
8200-8499.7). The district may revise this regulation to reflect specific requirements for the program(s) it 
offers. See BPiAR 5148.2 - BeforclAfter School Programs for requirements pertaining to the Ah-School 
Education and Safety program (Education Code 8482-8484.65) and 21st Century Community Lemming 
Centers (Education Code 8484.7-8484.8), and BPIAR 5148.3 - PreschootlEdy Childhood Education for 

! requirements pertaining to the California State Preschool Program (Education Code 8235-8239). 

The following administrative regulation does not reflect all policy language mandated for each 
specific program. The district should be careful to include the mandates, If any, applicable to the 
program(s) it offers. For example, for the Altemative Payment Program (Education Code 8220-8227.3; 5 
CCR 18220-18231), 5 CCR 18221 mandates a written policy statement that includes specsed components, 
including, but not l d t e d  to, program purpose, enrollment priorities, reimbursement of providers, and 
family fee collection. For the Resome and Referral program (Education Code 8210-8216; 5 CCR 18240- 
18248), 5 CCR I8244 mandates written n f d  policies and written complaint procedures. 

In addition to the program requirements described below, child care and development programs may be 
subject to other policies in the district's poIicy manual (e.g., AR 3514.2 - Integrated Pest Management, 
BPIAR 1240 - Volunteer Assistance, food safety standards and nutrition requirements in BPIAR 3550 - 
Food ServicdChild Nutrition Program). Districts should consult legal counsel if they have questions 
regarding the appIicabilitY of other laws to the district's child care and develo~ment ~rorrram. 

Licensing 

Note: Pursuant to 22 CCR 101 156, al l  child care centers must be licensed by the California Department of 
Social Setvices unless exempted by law. Health and Safety Code 1596.792 and 22 CCR 101158 list 
exemptions from the licensure requirements including, but not limited to, any program that (1) is a "public 
recreation program" that meets the criteria specified in Health and Safety Code 1596.792, (2) is operated 
before andtor after school by qualified teachen employed by thc district, (3) is a school parenting program 
or adult education child care program, (4) operates only one day per week for no more than four hours on 
that day, (5) offers tempotary child care services to parents/guardians who are on the same premises as the 
child care site, or (6) provides activities that are of an instructional nature in a classroom-like setting when 
K-12 students are normally not in session and the sessions do not exceed a total of 30 days when only 
school-age children are enrolled or IS days when younger children arc enrolled. If the district offers only 

1 programs that are exempted h m  licensure, it should modify the following ngulation accordingly. I 
All district child care and development services shall be licensed by the California 
Department of Social Services, udess exempted pursuant to Health and Safety Code 
1596.792 or 22 CCR 101 158. 

The license shall be posted in a prominent, publicly accessible location in the facility. 
(Health and Safety Code 1596.8555) 



CEULD CARE AND DEVELOPMENT (continued) 

Licensed child care centers shall be subject to the requirements of Health and Safety Code 
1596.70-1597.21,22 CCR 101 151-101239.2, and, when applicable, 22 CCR 101451-101539. 

Program Components 

Note: Items #1-8 below list componcnta of child care aad development programs required for all providers 
pursuant to 5 CCR 18272-18281. The Governing Board is required, pursuant to 5 CCR 18271, ta approve 
goals and objectives addressing each of these program components; see the accompanying Board policy. 
The district may add components of other programs offered by the district. 

The district's child care and development program shall include the following components: 

- vT  KT'-+ wF**?L 1. ~ ~ h e , 2 ~ 9 - ~ ~  developmental profle * r e f f a  each child's physical, 
. i' . , -3. to plan and conduct cognitive, social, and emotional development 

developmentally and age appropriate activities (Education code 8203.5; 5 CCR 
1 8272) 

Program staff shall complete the "Desired Results Developmental Profile," available 
f?om the California Deparhnent of Education (CDE), for each child who is enrol1ed.h 
the program for at least 10 hours per week and for any child with disabilities 
regardless of the number of hours enrolled. The profile shall be completed within 60 
days of enrollment and at least once every six months thereafter for children of all 
ages. (Education Code 8203.5; 5 CCR 18270.5,18272) 

r-.r+.--lc 

2. An educational program *&$a4 complies with 5 CCR 18273, including thc 
provision of services that are developmentally, linguistically, and cuIturally 
appropriate and inclusive of children with special needs 

($5148.2 - Beformer  School Programs) 
(cf: 51 48.3 - PreschooUEarly Childhood Education) 
(cj 61 59 - Individualized Education Program) 
(cJ 61 64.4 - Identification ofIndividuals for Special Education) 
(~$6164.6 - Identification and Education Under Section 504) 
(if: 61 74 - Education for Engiish Language Learners) 

3. A staff development program which complies with 5 CCR 18274 

(I$ 41 31 - StafDevelopment) 
(kJ4231- StafDevelopmenl) 
(I$ 4331 - Staff Development) 

4. Parent/guardian involvement and education &' tha] complyied with 5 CCR 18275 
and involv4 parentsfguardians through an orientation, at least two individual 
confmences per year, meetings with program staff, an advisory committee, 
participation in daiIy activities, and information regarding their child's progress 



CHILD CARE AND DEVELOPMENT (continued) 

(cj: 6020 - Parent Involvement) 

5. A health and social services component m-w complies with 5 CCR 18276 and 
includes referrals to appropriate community agencies as needed 

(cj: 1020 - Youth Services) 
(cf: 1400 - Relations Behueen Other Governmental Agencies and the Schools) 
(cJ 5141 - Health Care and Emergencies) 
(cf: 5I41.23 - Asthma Management) 
(cf: 5141.6 - School Health Services) 

p--.- 
6. A community involvement component -I-Y complies with 5 CCR 18277 

Note: Health and Safety Code 1596.808 establishes beverage standards for licensed child care centers. These 
standads require that children age 2 or older, with specified exceptions, be sewed only low-fat or nonfat 
milk, no more than one serving per day of 100 percent juice, and no beverage with added sweetener aud that 
clean and safe drinking water be readily available and accessible throughout the day. In addition, centers 
that receive funding through the Child and Adult Care Food Program (42 USC 2766) must meet federal 

I guidelines for meal; snacks, fluid milk or nutritionally equivalent &lk &bstitutes, and drinking water. I 
- *.-.T 

7. A nutrition component w t h a j  ensures -&?$hildren in the p r o m  are provided 
nutritious meals, beverages, and snacks that meet state and federal standards and have 
access to drinking water throughout the day, includingd meal times (HeaIth and 
Safety Code 1596.808; 5 CCR 1 8278; 42 USC 1766) 

(cf: 3550 - Food ServicdChiId Nutrition Program) 
(~$5030 - Student WeIInessJ 
(if: 51 41 -2 7 - Food Alletgt'es/Special Dietary Nee&) 

Note: 5 CCR 18279-18281 require an annual evaluation using the standardized "Desired R d e  for 
Children and Families" system developed by the CDE. The system requiren a program self-evaluation that 
includes, but is not limited to, a staff assessment, a parmt survey, and an environment rating scale using 
forms selected by the CDE. Each contractor is required to submit a summary ofthe self-eduation findings 
to the CDE by June 1 of each year. In addition, every three years, the CDE conducts a Federal Program 
Monitoring/Conlract Monitoring Review (FPWCMR) procesn with each contract agency whiahtq revied 
compliance with program requirements. The FPWCMR instrument is available on the CDFs web site. 

8. An annual plan for program evaluation which conforms with the state's "Desired 
Results for Children and Families" system and includes, but is not limited to, a self- 
evaluation, parent survey, and environment rating scale using forms provided by the 
CDE (5 CCR 18270.5,18279,18280) 



CHILD CARE AND DEVELOPMENT (continued) 

Note: Item #9 below is optional and may be =vised to reflect district practice. 42 USC 1766 encourages 
child care centera to provide opportuaitiea for physical activity and to limit the amount of timc spent in 
sedentary activities, such as time spent using electronic media. 

9. Programs that promote age-appropriate structured and unstructured opportunities for 
physical activity and that limit the amount of time spent in sedentary activities to an 
appropriate level 

Staffing SGGJ 

The district's child care and development program shall maintain at least the minimum adult- 
child and teacher-child ratios specified in 5 CCR 18290-18292 based on the ages of the 
children served. 

pertussis; and measles. If a- person meet+ 
volunteerln&as applicable; but  needs 
immunization records;-the- person may 

he/she has bekn immunized as required Y i  addition, each einpldjre!: and volunteer sha 
msximum oT30 days apon signin'& 

receive an influenza. vaccination. betwein .August' 1 and!'. ~ e c e h b e r  1 o f  each year. 4 person* shall be exempt, from these requirements ,'onlxunderr~~nYY of"  ,aq following 
eircumstnnces y wealth and ~a fe ty~ods l596~~99$1  

-.A - .  ..-. Nite: : ~&&Gaid,  Safe@: ,cod&, 1 jg6r3g95; i$?~;;ldd~b$'s~:~7g~J (chi; 80% ,st&*& ;il ,ioi$:i=i& ' 

emplc&ees. An& yiilur~teers;~l;;a'; day .Yiarekentei : toi l& im&unfied. igaih$,hfikelizli, p&&sJlsb, an 
measlesi.,~th,speclZ1edi,exceptlons.:. Health. and Safew Code, 159~.05f~$a&amended~'by:SB':.;79 
incorporaies. the immuniiation requIrements..htol the; q " ~ ~ a d o n s p f  dif?;&? 3 . *.-- feacherh and adds 
reqyhement for suck teachers to.obt& artuberculosls.'clearancm Phsuani, toHealth and Safety- Cod ' 
1596.76: &day carcjrenfd iricluda, my, cbnd?czi&.facili&) o,ther* th$+$i,fhdj. d a y k ~ e  hpiq 
Including:lnf@.cept8rd; predchook,,extended day.cwe ,faclllties,-and'ac~ool-agechildcare'centersf 

i 

A .<C s F '  . . 7 . ~ P - ~ ' T ? ~ L . + r - ' ~ l ~ , - ~ . ; * ~ - . - d ~ I - C T Y ~ F * l . l  --C--:Y.*)- . I  P r l  v - * - ) C -  --- -- - 
1.. .,,-,-,I Tbe~penolr submits: r.nritten- statement from- a licensed! physician- decluind 

either that immunization isnot safe because of thepenon!~~hYsical.condidon A -.:-L 

medical circumstances- or that. the person. has. e~dence;of,current,huni@: t 
influenza, pertussis, and measlesj 

- 

- " ..-..- - .... . .i.*-.-..-. .... -.. -..--. cl".)-r-r. *.-- ..-.: 'n.'F*<T%- - 8 - .  -,a. e,.":rT;I ,y.,,.,,., -*. .a - h , < x q %  - +. - ,  

2, . thc~'ca'se'oF the,influeuza vaccine, the peeon submits!,~ written ,declaratio~ 
that helshe has declined the-vaccination{ 

. ..,, .. -- . .. . ..--. .,-r(l.-'iCr-*,r ,.--- .-- . ,-.',..,-.-r -,+ -...... ,.,.,-.. - .  . - A. ... " . *-, 7 ' I---+,- . - - .  ?CI. .4 ! d " ' 3 

3;. , . :In the. case of the inffuenza.vaccin~required duringthe fii;st,year of employmend 
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- pp.-- ~m--.nr-.v- --m-.h w- m*+ 

Jh addition.to..the:ab&ve h & ~ a ~ q u i r e m e n t s , ~ e r s  employed inzh i ld  c q  
WJ,. ,-h :;-,, .<;.. - - 

center- sha~.-;~reserit1"~hdence.. .-:=- -5;* of'& &nt' hlbercolosi~..'~l~araace!: an&,meei. othe 
requir&nen.ts.. seeciied,.,h: ~ e a l ~ ~ ' d ~ : ~ a f e t y ~ ~ o d ~ ~ l 5 9 7 ~ 0 5 ~ . ~ ~ ~  ,@ealth: _ _ _  and , .... safety I . _  dL Cod . 

159%05d 

Eligibility and Enrollment 

Note: CDE contracts provide funding only for services to h d i e a  who meet the criteria for subsidized 
s d c c s  as specified in Education Code 8263. The district may also provide services to nonsubsidizcd 
families provided the district uses other funding sources or the families pay the fill cost of services; sea 
section on "Fees and Charges" below, 

Punnrant to 5 CCR 18105, districts contracting with the CDE to offer child carc services are mandated to 
develop written admissions policies and procedure9 that conform to requirements of 22 CCR 101218, 
including criteria designating those children whose needs can be met by the child carc center's program and 
services and the ages of children who will be accepted. 

The following section should be revised to reflect the district's contract(8) with the CDE. 

The district's subsidized child care and development services may be available to infants and 
children through 12 years ofagd and to individuals with disabilities through 21 years 
of ag{ in accordance with their individualized education program and Education Code 8208. 
(Education Code 8208,8263.4; 5 CCR 18089,18407,18422) 

Note: Pursuant to 5 CCR 18082-18083, the pmt/guardiau must submit an application for sentices which 
contains specified information and documentation. The application form is available on the CDEts web site. 
T h o  family's or child's eligibility must be certified by a person designated by the district 

Eligible families shall be those who document both an eligibility basis and a need for care, as 
follows: (Education Code 8263) 

1. The family is eligible for subsidized services on the basis of being a current aid 
recipient, income eligible, or homeless and/or the family's children are recipients of 



CHILD CARE AND DEVELOPMENT (continued) 

protective services or have been identified as bein4 or at risk of being) abused, 
neglected, or exploited. 

. - -,.n~e."~-' 
The family has a need for child care based on e ~ e ~ . . o ~ e ~ % y & ~  

+ 4 
. . . ' ,.--< r - -  % 

family stabilityjd or % I  - - ., ard incapacitated 

~ o t e :  h 982 (~l i~567; .~taht&.b€ 2015) ' ~ m ~ ~ h e d , d c t i n - ' C o d e  826$ b.exp&d. tie ht 
that can identlfy: ah child in need of subsidized child, care to incIude a local education4 agency lidso 
for Iiomeless children. and youth, a Head Sfart program;. oqa;transitiona!. she1ter:pnd; tG.expand, 
listofchildree to be,fdentified ta include a homelegs child 

Note: The following paragraph may be ~cvised to reflect district practice. Unless state funding is allocated to 
support the "centralized eligibiity list" established in each c o w  pursuant to Education Code 8499.5, such 
lists will be maiatained only if locally funded. In sihtations where there is no locally funded centraked 
eligibiity list or the district elects not to participate in the local list, the district must establish its own 
waiting list in accordance with admission priorities pursuant to Education Code 8263 and 5 CCR 18 106. 

The Superintendent or designee shall consult the county's centralized eligibility list, when 
available, or shall maintain a district waiting list in accordance with admission priorities. As 
vacancies occur, applicants shall be contacted in order of their priority. (5 CCR 18106) 

First priority for enrollment shall be given to neglected or abused children who are recipients 
of child protective services, or children who are at risk of being neglected or abused, upon 
written r e f 4  from a legal, medical, or socid services agency. If unable to enroll a child in 
this category, the district shall refer the child's parentlguardian to local resource and referral 
services so that services for the child can be located, (Education Code 8263) 

Second priority for enrollment shall be given to families who are income eligible, as defined 
in Education Code 8263.1. Families with the lowest gross monthly income in relation to 
family size shall be admitted first. If two or more families are in the same priority in relation 
to income, the family that has a child with disabilities shall be admitted first or, if there is no 
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child with disabilities, the family that has been on the waiting list for the longest time shall be 
admitted first. (Education Code 8263,8263.1) 

The district s h d  allow eligible children a 1 1-12 years 4ca3 to combine auollment in a 
before-school or after-school program with subsidized child care services during the time that 
the before-school or after-school program does not operate. Children 4 11-12 years 
agq, except for children with disabilities, shall be eligible for subsidized child care services 
only for the portion of care needed that is not available in a before-school or after-school 
program. (Education Code 8263.4) 

Note: The following optional p-ph may be revised to reflect additional enrollment priorities or criteria 
established by the district, such as priority for district students, children of district students, or children of 
district employees; see the accompanying Board policy. 

After all children eligible for subsidized services have been enrolled, the district may enroll 
children in accordance with the priorities established by the Governing Board. 

No& 5 CCR 18094 and 18 1 18 require the district to provide written notification to the parentlguardian as to 
whether bislher application for subsidized services has been approved or denied. For this purpose, the 
district should use the Notice of Action form available on the CDE's web site. If the services am denied, the 

The district's decision to approve or deny services shall be communicated to the 
parentlguardian through a written Notice of Action mailed or delivered within 30 days from 
the date the application is signed by the parentlguardian. (5 CCR 18094,18 1 18) 

(cf: 5 145.6 - Parental Nofifica:ions) 

Note: 5 CCR 18095 and 18119 requim the district to notify a parent/gua.dian of any change in services or 
fees as described below. For such notification, the district should use the Notice of Action form available on 
the CDE's ,web site. Parentdguardians may appeal such, actions pursuant to 5 CCR 18120- 18 122 a&&d 
-;- see- section ''"Rights of 
ParentslGuardians" belod. 
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Subsequently, the Superintendent or designee shall mail or deliver a Notice of Action to a 
parent/guardian at least 14 calendar days before any intended change in services, including, 
but not limited to, an increase or decrease in fees, an increase or decrease in the amount of 
services, or termination of services, due to any of the following circumstances: (5 CCR 
18095,181 19) 

1. A determination during recertification or update of the application that the need or 
eligibility requirements are no longer being met or the fee or amount of service needs 
to be modified 

2. Failure of the parent/guardian to document the family's need or eligibility after the 
district requested such documentation in writing 

3. An indication by the parentfguardian that he/she no longer wants the senrice 

4. The death of a parent/guardian or child 

5. The conclusion of a limited-term agreement, provided that the parentiguardian has 
been informed in writing of the date that the services wodd terminate 

The Superintendent or designee shall establish and maintain a basic data file for each family 
receiving child care and development services containing the completed and signed 
application for services, documentation used to determine the child's eligibility and need, and 
copies of all Notices of Action. (5 CCR 18081,18095) 

Fees and Charges 

Note: Education Code 8273 requires the Superintendeat of Public Instruction (SPI) b establish a fee 
schedule for families using child care services through a CDE contract, including W e s  who are eligible 
for subsidized child care services . .  . based on thc criteria - .  specified in item #1 in the , .  section . . . ,  "Eligibility and 
Enrollment" above. 

. , . .  
-, . . -  t . .  See 

CDE Mmgement Bulletin 14-03a. 

Pursuant to 5 CCR 18109 and the CDE's Fmucntlv h k e d  Ouestions to Management Bulletin 14-034 the 
district may charge a full-time, part-time, or "cost of care" fee calculated pursuant to 5 CCR 18109, 
whichever is less, depending on the number of hours that a child wilS receive services. 

Education Code 8250 and 5 CCR 18110 probibit districts h m  assessing fees for children enrolfed in a 
p r o w  for severely disabled children or a federally based migrant program. Districts may revise the 
following paragraph to reflect any such program(s) offered by the district Districts that offer only programs 
prohibited h m  charging fees may delete the following section. - 

. . - . d m .  .-, 
Except when offering a program *thad is prohibited by law fiom charging any fees, the 
Superintendent or designee may charge fees for services according to the fee schedule 
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established by the Superintendent of Public Instruction, the actual cost of services, or the 
maximum dailyfhourly rate specified in the contract, whichever is least. (Education Code 
8250,8263,8273,8273.1,8273.2,8447; 5 CCR 18078,18108-181 10) 

However, no fee shall be charged to a family that is receiving CalWORKS cash aid, an 
income-eligible family whose child is enrolled in a part-day California State Preschool 
Program, or a family whose income level, in relation to family size, is less than the first entry 
in the fee schedule. (Education Code 8273.1; 5 CCR 181 10) 

In addition, any family receiving child care on the basis of having a child who is a recipient 
of child protective services, or having a certification by a county child welfare agency that 
child care services continue to be necessary, may be exempt from these fees for up to 12 
months. Any family whose child is receiving child care on the basis of being at risk of abuse, 
neglect, or exploitation may be exempt from these fees for up to three months, unless the 
family becomes eligible based on receipt of child protective services or certification of need 
by a county child welfare agency. The cumulative period of exemption for these purposes 
shall not exceed 12 months. (Education Code 8273.1) 

Notc: Pursuant to Education Code 8273 and CDE Management Bulletin 1403a, family fees must be 
assessed at initial enrollment and reassessed at recertification or when the h d y  data file is updated due to a 
change in status. 

Pursuant to 5 CCR 18 114, districts contracting with the CDE to offer child care services are mandated to 
adopt a policy for the collection of fees in advance of pmviding scnrices, as provided below. 5 CCR 181 14 
contains an alternative definition of delinquency for Alternative Payment program offered pursuant to 
Education Code 8220-8224. 

Fees shall be assessed at initid enrollment and reassessed when a family is recertified or 
experiences a change in status. Fees shall be considered delinquent after seven days from the 
date that fees are due. Parentslguardians shall be notified in the event that fees are delinquent. 
If a reasonable plan for payment of the delinquent fees has not been provided by the 
parents/guardians, services shall be terminated if all delinquent fees are not paid within two 
weeks of such notification. Parents/guardians shall receive a copy of the district's regulations 
regarding fee collection at the time of initial enrollment into the program. (Education Code 
8273; 5 CCR 18082,18114,18115) 

Note: The following paragraph is for use by districts contracting with the CDE to offer child care services 
that wish to require parentslguardians to provide diapers mdlm to pay the coats of field trips (unless the 
program is exempt b m  fees) and may be modified to delete diapers as appropriate for the age of the 
children served 
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Education Code 8273.3 mandates that such districts bvo a written policy which include3 parents/gwrdians 
in the decision-making process. Pursuant to Education Code 8273.3, the fees cannot exceed $25 per child in 
the contract vcan I 

The Superintendent or designee shall establish a process *m involves 
parents/guardians in determining whether to require parents/guardians to provide diapers. 
This process shall also be used to determine whether and how much to charge 
parents/guardians for field trip expenses, within the limit specified in law. A child shall not 
be denied participation in a field trip due to the pardguardian's inability or refwd to pay 
the fee, and no adverse action shall be taken against a parent/pardian for that inability or 
refusal. (Education Code 8273.3) 

When necessary due to a reduction in state reimbursements, families shall be disenrolled 
from subsidized child care and development services in the following order: (Education Code 
8263.3) 

1. Families with the highest income in relation to family size shall be disenrolled k i t .  

2. If two or more families have the same income rankiug, children without disabilities 
who have been enrolled in child care services the Iongest shall be disenrolled first, 
After all children without disabilities have been disenrolled, children with disabilities 
shall be disenrolled, with those who have been enrolled in child care services the 
longest being disenrolled f i t .  

3. Families whose children are receiving child protective services or are at risk of 
neglect, abuse, or exploitation, regardless of family income, shall be disenrolled last. 
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Health Examhation 

until the next grade. spne &e;,,-bjrth through, preschool, grades: K-6,: and grade 7-12J?:,gee-BP/ 
514131 - ~mmunizations~ 

A physical examination and evaluation, - -,7 including - age-appropriate immunization, shall be 
required prior to or within &&&l$3kdayd of enrollment.& @ducahon~od~:8263~ 

. -  7 -  n-,?cv m - 4  . -.~m-n?:'1- '---*n----- *ytf.--b -- 7 -  - 
 the^ requuemeF for, a' phy~al.jexaminati~nn - .  and. evaluationA may,, ba\waive&~,q 
parenvguardian. sub mi^ a. letter sQathg,fi$ti su~~~x-a~atI'o~io~c_on~a_~ofhls/herf --- - 
r e ~ @ & s ~ b e l i e f ~ ~ @ d u ~ ~ t i o n ~ ~ o d ~ 2 _ 6 ~  

-Y-'f-."cc ,p-,--T, .-r- 

x . E d F m G > ~ e n i p t e d  fromTe: i m a ~ ~ < ~ F m e n t s ~ P ~ L i f ~ ~ ( ~ d u ~ a t i ~ n  Code 
8263; Health and Safety . .~d+l2033~  

-< .  ".. -,..- -n:.- I , -  

4 n e  parentlguwdian etlbreil4jubmitted a letter or:$ffidiVit: jiiiii<9*3EKiarj;i 
2016 stating that such examination is contrary - to ,-., hidher . . , . &gkw persond beliefs. 
An exemption f;onh 'hunizatiok$ranted for personal beliefs. is- effective onl 
until. the next grade span (Le.,.birth through preschool, grades K-6; and 
7-12)J 

(cJ 5141.22 -Infectious DISeases) 
(cf. 5141.3 - Health Examinations) 
(cf: 5141.31 - Immunizations) 

Attendance 

Sign-in and sip-out sheets shall be used daily for all children for attendance accounting 
purposes. Attendance records shall include verification of excused absences, including the 
child's name, date@) of absence, specific reason for absence, and signatwe of parentlgctardian 
or district representative. (5 CCR 18065, 18066) 
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Absences shall be excused for the following reasons: 

1. Illness or quarantine of the child or of the parentlguardian (Education Code 8208) 

2. Family emergency (Education Code 8208) 

Note: Pursuant to 5 CCR 18066, districts contracting with the CDE to offer child care servicw are 
mandated to adopt policies delineating circumstances constituting an excused absence for a f m y  I emeqency. The foio&nB paragraph maibe d e d  to reflect districtirnctice. I 

A family emergency shall be considered to exist when unforeseen circumstances 
cause the need for immediate action, such as may occur in the event of a natural 
disaster or when a member of the child's immediate family dies, has an accident, or is 
required to appear in court. 

3. Time spent with a parent/guardian or other relative as required by a court of law 
(Education Code 8208) 

4. Time spent with a parentlguardian or other relative which is clearly in the best interest 
of the child (Education Code 8208) 

1 Notc: 5 CCR 18066 mandates a policy that delincatcs circumshnces constituting an excused absence "in I I the bat interest of the child!' The follo&ng paragraph may be revised to reflect d&trict practice. I 
An absence shall be considered to be in the best interest of the child when the time is 
spent with the child's parentfguardian or other relative for reasons deemed justifiable 
by the program coordinator or site supervisor. 

Except for children who are recipients of child protective services or are at risk of 
abuse or neglect, excused absences in the best interest of the child shall be limited to 
10 days during the contract period. (5 CCR 18066) 

Note: 5 CCR 18066 mandates that providers adopt a policy governing unexcused absences which may 
include reasonable limitations, if any The following paragraph may be revised to reflect district practice. 

Any absence due to a reason other than any of those stated above, or without the required 
verification, shall be considered an unexcused absence. After three unexcused absences 
during the year, the program coordinator or site supervisor shall notifL the parents/guardians. 
Children who continue to have excessive unexcused absences may be removed fkom the 
program at the discretion of the program coordinator in order to accommodate other families 
on the waiting list for admission. 
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Parentslguardians shall be notified of the policies and procedures related to excused and 
unexcused absences for child care and development services. (5 CCR 18066) 

Note: The following iarababhaiard for use by districts that operate one or more licensed 
child care centers (set "~icensG~" section above), but may be used by license-cxempt providers. 

At the time a child is accepted into a licensed chiId care and development center, the child's 
parenffguardian or authorized representative shall be notified of h i s k  rights as specified in 
22 CCR 10121 8.1, including, but not limited to, the right to enter and irlspect the child care 
facility and the right to be informed, upon request, of the name and type of association to the 
center of any adult who has been granted a criminal record exemption. (Health and Safety 
Code 1596.857; 22 CCR 10121 8.1) 

The written notice of parenttguardian rights also shall be permanently posted within the 
facility in a location accessible to parentstguardians. Notwithstanding these rights, access to 
the facility may be denied to an adult whose behavior presents a risk to children present in 
the facility or to noncustodial parents/guardians when so requested by the responsible 
parent/guardian. (Health and Safety Code 1596.857) 

ehildlsl eligibility,for subsidized. c'hild ~ a r ~ s e ~ c e ~ ~ d i s e n r o l l  the, child+ due ta &fund& ' 
shortage,,. iaereas*! o r  decrease. fees,,, increhe or; decrease, the. amount :of? services 
terminate services, br otherwis&chnnge the level of servicesj"hdshemay fleb reqoes 
for  a hearing with?,the. superintendent or designee within 14, calendar4 days of the dat 
the Notice of Action was received. ~ i t b i m ' l ~  calendar days otreceiving the request fa 
a hearing, the Superintendent o r  designee shall notify-. the: parentfguardian of, the tim 
and place:: of the. hearing, ,wMch;, to the;extent posgible;.;shall, be- conve~ient~~for.,th 
panntlguardian;, c5 C C R ~ S ~ Z O ~  

i 
..< . L -  . - l , . . . .T  . r n  . . .-,..*+.+ ,-.- .- .- - 7  *:.,.>.1-. * . a \ .  ~~,I..-+.-..-.~.~., -._. . -.rC:.f -*. .... F.3C- -- - .. 

The: hearing shall be conducted. in: accordance: with the procedures specified, 'ln 5 &Id 
18120 by a district administrator who is at a staff level higher in authority than thd staf 

district administrator shall mail or deliver a: written decision tol the parenvguardian; 

4 person who made the contested decision-Within 10 calendar days; after the hearins thq 

the. parent/ guardian disagrees. with the written decision, hdshe. may,-within14 calendaq 
days appeal the decision to the CDE.. (5 CCR 18120-18122j 
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Records 

Note: CDE contracts requin the district to submit data on both subsidized and nonsubsidized W l i e a  
served by child care centers. In addition, ths district is required to provide monthly reports, through the 
CDE's online management idonnation system, regarding any families receiving subsidized services during 
tbat month. 

The Superintendent or designee shall maintain records of enrollment, attendance, types of 
f d i e s  served, income received fkom all families participating in the district's child care and 
development program, and any other records required by the CDE. 

(cf. 3580 - District Recot&) 
(~$5125 - Student Records) 

Policy Reference UPDATE Sewlce 
Copyright 2016 by Crtlifornta School Boards Assoeiatfon, West Sacramento, California 95691 
A l l  rinhta r w ~ r v e d  



Administrative Regulation 
Child Care and Development 

AR 5148(a) 
Students 

Licensing 

All district child care and development services shall be licensed by the California 
Department of Social Services, unless exempted pursuant to Health and Safety Code 
1596.792 or 22 CCR 101158. 

The license shall be posted in a prominent, publicly accessible location in the facility. 
(Health,,aqd Safetv Code 1596.8555) 

- .. 
Licensed child care center la11 be subject to the requirements of Health and Safety Code 
159i .21,22 CCR 101 151-101239.2, and, when applicable, 22 CCR 101451-101539. 

The district's child care and development program shall include the following components: 

1. A developmental profile recording each child's physical, cognitive, social, and 
emotional development which shall be used to plan and conduct developmentally and 
age-appropriate activities (Education Code 8203.5; 5 CCR 18272) 

Program staff shall complete the "Desired Results Developmental ~m@" available 
from the California Department of Education (CDE), for each child who is enrolled in 
the program for at least 10 hours p a  week and for any child with disabilities 
regardless of the number of hours enrolled. The profile shall be compIeted within 60 
days of enrollment and at least once every six months thereafter for children of all 
ages. (Education Code 8203.5: 5 CCR 18270.5,18272) 

2. An educational m 1 complies with 5 CCR 18273, including the provision 
of services that are developmentally, linguistically, and culturally appropriate and 
inclusive of chi1 n with specid needs 

(cf: 51 48.2 - Befire/After Scnoor rrograms) 
(cf. 5148.3 - PreschooUEarly Childhood Education) 
(cJ 6159 - Individualized Education Program) 
(cf: 61 64.4 - Identification of Individuals for Special Education) 
(cf. 61 64.6 - Identification and Education Under Section 504) 
(cf. 61 74 - Education f ir  English Language Learners) 



:lopment program which complies a "  - - with - -  ~- 5 - . .  CCR . 18274 
- ' l ' r v  - 

k 
r: 7. - 
I .  

(cJ 41 31 - StuffDevelo ?no < 
(r$#231- StaffDeveloprrr8nt) ; --. *I 

(cf: 4331 - Staff ~eveloume&'~ . I -  h a -  - - r 7 

I - - !..kL. ,- -..I.+ -,r*..Fr,. --- - . . .  L , , '.-.. ... - .  =.- 

4. Parentl&an kvolvement and education which comply with 5 S R ~ ~  and 
involve parentslguardians through an orientation, at least two individual conferences 
per year, meetings with program staff, an advisory committee, participation in daily 
activities, and information regarding their child's progress 

(cf: 6020 - Parent Itruolvemenl - 
+ . k ,, , 

A health and social services component which complies with 5 CCR 18276 an 
includes referrals to appropriate community agencies as neededft- rm J 

(cJ 1021) - Youth Services) -- 
h 

7 - 
(cJ f 400 - Relations Behveen Other Gove. - - (cf: 5141 -Health Care and Emergencies) - . - - - -  

(cJ 51 41.23 - Asthma Management) 
(~$5141.6 - School Health Services) 1 1- k I * 

- 

6 A cumunity involvement com~onent which complies with 5 CCR 18277 

9. A nutrition component which ensures that cbildren in the program are provided 
nutritious meals, beverages, and snacks that meet state and federal standards and have 
access to drinking water throughout the day, including at meal times (Health and 
Safety Code 1596.808; 5 CCR 18278; 42 USC 1766) 

(cf: 3550 - Food Sem"ce/Child Nutrition P r o m  
(if: 5030 - Student Wellness) 
(cJ 5141.2 7 - Food Allergi'es/Special Dietaty Needs) 

8. An annual plan for program evaluation which conforms with the state's "Desired 

I Results for Children and Families" system and includes, but is not limited to, a self- 
evaluation, narent survey, and environment rating; scale using forms ~rovided bv the 

Y 

9. Programs that promote age-appropriate structured and unstructured oppodmities for 
physical activity and that limit the amount of time spent in sedentary activities to an 
appropriate level; - 

T district's child care and development program shall maintain at least the minimum adult- 
child and teacher-child ratios specified in 5 CCR 18290-18292 based on the ages of the 
children served. 



Eligibility and Enroilment 3 . - +  .-- & 
The district's subsidized child care and developmenr sewices may be-le to manti and 
children through age 12 years and to individuals with disabilities through age 21 years in 
accordance with their individualized education program and Education Code 8208. 
Education Code 8208, 8263.4; 5 CCR 18~9,18.407,1842,&) 

I e fa lies shall be those w 
follows: (Educal ~ d e  

document both an eligibility basis and a need for care, as 

. The farmly is eligible tor subsidized services on the basis of b g a current aid 
recipient, income eligible, or homeless andlor the family's charen are recipients of 
protective senices or have been identified as being, or at risk of being, abused, 
neglected, or exploited. 

The family has a need for child care based on the unavailability of the 
parentdguardians to care for and supervise their children for some portion of the day 
because they are either working, seeking employment, participating in vocational 
education and training programs, seeking permanent housing for family stability, or 
temporarily or permanently incapacitated. Alternatively, a family satisfies the need 
requirement if the child is identified by a legal, medical, social services agency, or 
emergency shelter as a recipient of child protective sewices or as being, or at risk of 
being, neglected, abused, or exploited. 

The Superintendent or designee shall consult the county's centralized eligibility list, when 
available, or shall maintain a district waiting list in accordance with admission priorities. As 
vacancies occur, applicants shall be contacted in order of their priority. (5 CCR 1 8 106) 

r mt priority for enrollmenr shall be gven 10 neglected or abused children who are recipients 
of chiId protective services, or children who are at risk of being negIected or abused, upon 
written referral from a legal, medical, or social services agency. If unable to enroll a child in 
this category- the district shall refer the child's pnrmtlguardian to local resource and referral 
servicc o tl service a the child can k xai Education Code 8263) 

ity for em ha1 : given vho are income eligible, as defined 
in Education Code 8263.1. Families with the lowest gross monthly income in relation to 
f d y  size shall be admitted first. If two or more families are in the same priority in relation 
to income, the family that has a child with disabilities shall be admitted h i t  or, if there is no 
child with disabilities, the family that has been on the waiting list for the longest time shall be 
admitted first. (Education Code 8263,8263.1) 
The district shall allow eligible children ages 11-12 years to combine enrollment in a before- 
school or after-school program with subsidized child care services during the time that the 
before-school or after-school program does not operate. Children ages 11-12 years, except 
for c;hildren with disabilities, shall be eligible for subsidized child care services only for the 



portion of care needed that is not available --)- in a before-school . - or after-school program. 
d .: . .-- - 

Educ&qCode 8263.4) .b .. . . -.' L J 

r. - -. - ..- -1 
w- . 

J r 
kc &w--.a 8 .  

. after d l  children el ,le for'&$'&~e=~ haveawn enrd~Ei, m s b i c t r  
children in accordance with the priorities established by the Governing Board. 

. iThe district's decision to approve or deny services shall be communicated to the . 1 ' -  

arentlguardian thmugh a wrii& Notice of Action mailed or delivered within 3 0 dam from 
date the application is signed by the parenttguardian. ( 5  CCR 18094,18 1 1 8) 

~ ( C J  51 45.6 - Parental Not$cationS) 

m;;I.~~ubsequen€ly, the Superintenaenr c esq e shall mail or deliver a Notice of Action to a 
3 parent/guardian at least 14 calendsl rurys ".;ore any intended change in services, including, 

but not limited to, an increase or decrease in fees, an increase or decrease in the amount of 
services, or termination of services, due to any of the following circumstances: (5 CCR 
18095.18119\ 

1. A determination during recertification or update of the application that the need or 
eligibility requirements are no longer being met or the fee or amount of service needs 
to be modified 

2. Failure of the parenttguardian to document the family's need or eligibility after the 
district requested such documentation in writing 

3. n indic Dn by the : mtlguardian that hefshe no longer wants the service m 
4. The death of a parent 

m 5. The conclusion or' a limited-term agreement, provided that the paredguardian has 
- - been informed in writing of the date that the semices would terminate .' , , The Superintendent or designee shall establish and maintain a basic data file for each family 

receiving child care and development services containing the completed and signed 
application for services, documentation used to determine the childis eligibility and need, and &- 

- copies of all Notices of Action. (5 CCR 18081,18095) = 
Fees and Charges 

Except when offering a program which is prohibited by law from charging any fees, the 
Superintendent or designee may charge fees for services according to the fee schedule 
established by the Superintendent of Public Instruction, the actual cost of services, or the 
maximum daily/hourly rate specified in the contract, whichever is least. (Education Code 
8250, 8263, 8273, 8273.1,8273.2,8447; 5 CCR 18078, 18108-181 10) 

However, no fee shall be charged to a family that is receiving CalWORKS cash aid, an 
income-eligblble family whose child is enrolled in a part-day California State Preschool 



Program, or a family whose income level, in relation to family size, is less than the first entry 
scheduIe. (Education C e 8273.1; 5 CCR 18 1 10) 

6--, .gymm: 5 
In amlhon, any tatnily receiving chlld care on &e asrs of having a child who is a recipient 
of child protective services, or having a certification by a county child welfare agency that 
child care services continue to be necessary, may be exempt fiom these fees for up to 12 
months. Any family whose child is receiving child care on the basis of being at risk of abuse, 
neglect, or exploitation may be exempt fkom these fees for up to three months, unless the 
family becomes eligible based on receipt of child protective services or certification of need 

a county child welfare agency. The cumulative period of e 
@hall not exceed 12 months. (Education Code 8273.1) * 
e Fees shdl be assessed at initial enro en an reassess 
experiences a change in status. Fees shall be considered delinquent after seven days from the 
date that fees are due. Parents/guardians shall be notified in the event that fees are delinquent. 
If a reasonable plan for payment of the delinquent fees has not been provided by the 
parentsfguardians, services shall be terminated if a l l  delinquent fees are not paid within two 
weeks of such notification. Parents/guardians shall receive a copy of the district's regulations 
regarding fee collection at the time of initial enrollment into the program. (Education Code 

The Supemtendent or designee shall establish a process which involves parents/guardians in 
determining whether to require parentdguardians to provide diapers. This process shall also 
be used to determine whether and how much to charge parents/guardians for field trip 
expenses, within the limit specified in law. A chiId shall not be denied participation in a field 
trip due to the parenttguardian's inability or refusal to pay the fee, and no adverse action shall 
be taken against ~arentfguardian for that inability or refusal. (Education Code 8273.3) 

w nen necessary aue co a reaucnon m state retmbursements, families shall be disenrolled 
fiom subsidized child care and development services in the folIowing order: (Education Code 
8263.3) 

1. 

2. 

zome in relation to family size shall be disenrolled first. 

If two or more familic : the same income ranking, children without disabilities 
who have been enrolled in child care services the longest shall be disenrolled first. 
After all children without disabilities have been disenrolled, chddren with disabilities 
shall be disenrolled, with those who have been enrolled in child care services the 
longest being disenrol1ed first. 

Families whose children are receiving child protective services or are at risk of 
neglect, abuse, or exploitation, regardless of family income, shall be disenrolled last. 



Whenever the district issues a notice to the families who will be disenrolled due to funding 
:':reduction, a parentlguardian may appeal the decision only on the grounds that the factors 
; used to determine the family's disenrollment are incorrect, Hdshe shall submit the appeal 
within 14 calendar - days - - - . of . . . receipt of the notice, or within 19 calendar days if the notice was 

. - .-.- .. ..... 7-----= ---- ". " . - W '  , mailed. I 
- I I - .. --< . ' The Superrntenaent or aeslgnee scml renew me &$eal and notify the parentlguardian, in 

writing, of the district's final decision within 10 calendar days of receiving the appeal 
! request. Services shall continue to be provided pending the appeal decision, 
a 

- 11 Health Examination 

- A physical examination and evaluation, including age-appropriate immunization, shall be 
i required prior to or within six weeks of enrollment, unless the parent@mdian submits a 

to hidher religious . beliefs. (Education Code .- I - 
T-& L - --.- - 

Icf 5141.3 -Health Examinations) w - 

Attendance 

1 Sign-in and sign-out sheets shall be used daily for all children for attendance accounting 
I purposes. Attendance records shall include verification of excused absences, including the 

childb name, date(3) of absence, specific reason for absence, and signature of parentfguardian 
I - , or district representative, (5 1 8a 

- 9 
m 

shall be excused f foll 

Illness or quarantine of the child or of the parent/guardian (Education Code 8208) 

Code 8208) 
... 

A family em rhall be considered to exist when unforeseen circumstances 
cause the need for immediate action, such as may occur in the event of a natural 
disaster or when a member of the child's immediate family dies, has an accident, or is 
required to appear in court. ,!. 

Time spent with a parenttguardian or other relative as  required by a court of law 
(Education Code 8208) 

3 clear1 rime spent a parent/guardian 01 her relativeat? -. -. -- &_ ,__. ,. -.. , , . .- I - 
of the child (Education Cope 8208) 

. . - 
L'- t' - -  m m  , , . w * r F - - r r  :.r - 

An absence shall be considered to be in the best interest of the child when the time is 
spent with the child's parentlguardiaa or other relative for reasons deemed justifiable 
by the program coordhtor or site supervisor. 



A *  Tr,.f-+FL' W ? Z 2  . - -l 
Except fi :hildren who are recipients of child protective services or are at risk of 
abuse or neglect, excused absences in the best interest of the child shall be limited to 
10 days during the contract period. (5 CCR 18066) 

Any absence due to a reason other than any of those stated above, or without the required 
verification, shall be considered an unexcused absence. After three unexcused absences 
during the year, the program coordinator or site supervisor shall notify the parentsfguardians. 
Children who continue to have excessive unexcused absences may be removed fiom the 
program at the discretion of the program coordinator in order to accommodate other families z---......-...- - ~ 

on the waiting list for admissionf, "" fi r m d  
. . 

Parents/guanlians s h d  be notified of thi~oliolines and procedures related to excused and 
unexcused absences for child care and development services. (5 CCR 18066) 

Rights of ~tslGuardians 

At the time a child is accepted into a licensed child care and development center, the child's 
parenvguardian or authorized representative shell be notified of hidher rights as specified in 
22 CCR 101218.1, including, but not limited to, the right to enter and inspect the child care 
facility and the right to be informed, upon request, of the name and type of association to the 
center of any adult who has been granted a criminal record exemption. (Health and Safety 
Code 1596.857; 22 CCR 1012 18.1) 

The written notice of parentfguardian rights also shall be permanently posted within the 
facility in a location accessible to parentslguardians. Notwithstanding these rights, access to 
the facility may be denied to an adult whose behavior presents a risk to children present in 
the facility or to nonwtodial parentdguardians when so requested by the responsible 
parent/guardian. (Health and Safety Code 1596.857) 

Records 

The Superintendent or designee shall maintain records of enrollment, attendance, types of 
families served, income received from all families participating in the district's child care arid 
development program, and- other records required bv the CDE. 

L . .  2 1  - . . - c  

(cJ 3580 -District Records) 
(cf: 5125 - Student Records) 

Regulation CENTER UNIFIED SCHOOL DIST 
approved: October 21,201 5 Antelope, California 



CSBA Sample 
Board Policy 
Students 

BEFOREIAFTER SCHOOL PROGRAMS 

The Governinn Board desires to urovide before-school and/or after-school enrichment - - - - - - - -  ~ 

' i  - r  ..r7..f-.*.- s --.l . . r S " . - .  ..,=. - 
programs - that . . . support . -.-.. the T.2, regular m--..-r education . . program irt,+,.su~cr@ed, ,environment. 4 

.. j_ .,-. - In order to increase academid Ghievem6;ti' of .~ - 

$uticip&ng students, the content of such - , . programs .... shall be coordinated with the district's - - , . .r 7- -  r*.r . 
vision and goals for student learning, local control and. accquntability, plan,. 4 curriculum, . . ,,.; . 
and academic standards. 

(cJ 0000 - Vbion) 
(cf: 0200 - Goals for the School Dbtn'cr) 
(c$' 0460 ::~ocal ~&trol  and ~ c c o ~ t a b i l i & ~ ~ ~ ~  
(cf: 51 4 7 - Dropout Prevention) 
(cJ 5148 - Child Care and Development) 
(cf: 6011 -Academic Standard) 
(cJ 61 76 - WeekendBaturday CIUSSRPJ 
(cf: 61 77 - Summer Learning Programs) 
(4 61 79 - Supplemental Instmction) 

Note: The following paragraph reflects a requirement for collaborative planning for both ASES (Education 
Code 8482.5) and ASSETS (Education Code 8422). -2lst CCLC p r o ~ m u ~ ~  be 
developed in collaboration with 
the. discreti on of the district. . . -. Districts offering only 2 1 st CCLC programs may revise the fouowing pmgraph 
to reflect district practice. 



BEFORWAFTER SCHOOL PROGRAMS (continued) 

The district's program shall be planned through a collaborative process that includes 
parents/guardians, students, and representatives of participating schools, governmental 
agencies including city and county parks and recreation departments, local law enforcement, 
community organizations, and, if appropriate, the private sector, (Education Code 8422, 
8482.5) 

- .  . . .  . .. ..,, . . -. . -  - . .. . 
~ote:.  he. foilowing optionf 'pi;ag=aph may be revised* to kef&t'hlstrict pra'ctice. P'ursuant to ~ducat iod 
Code 8482.5,.1n:awardIng funding.for.ASES programs; the. state gives.priority to.,schools.with.at least 5 
percent of students'elfgible.for. free.,or reduced-price meals. Pursuant to .20 USC ,7174, funding for th 
21st CCLC and ASSETS. programs is .restricted..to schools receiving federaLTitle.I,f~ding. In addition. 
20 USC 7174 and Educatioa Code 8422 and 8484.8 give competitive priority for these. federal progra 1 
to applicatlom jointly submitted by school districts and:community organizations for programs that  (11 
are. located in, schools that' are+nplementing comprehensive or targeted. support and. improvemenm 
activities pursuant to 20 USC'6311; (2) servestudents at risk for academic failure, dropping. out of schooy 
involvement in criminal o r  delinquent activities, or lacking strong positive role. modeis; (3) provfd 
activities not otherwise accessible to participating.students or expand accessibiIity to high-quality service 
that may be available in the community; (4) continue or .qandexistfng grants;. and (5) for. 2lst.CCL 
programs;. provide year-round expanded Iearnlngprogrammlng, Por a further description of competltlv 
orioritv for fundine; see the California. Departmeneof Education's (CDE) "213t CCLC and.ASSET 4 

L k~Qsl; and "IZeque% for ~ ~ ~ l l c a t i o n s f a r  programs Proposfng to EUgh School ~tudents.4 1 
'".-.wYy v- -v rnFm-F--f!?-- 

~6o'the e x t e n t ~ i h ~ ~ s h a ~ ~ e ~ i r ~ e s t ~ b ~ b i n ~ ~ e - ~ c h o o ~  andl2 
aft&-s'chool prograd in l o w - p e ~ o ~ ~ ~ s ~ ~ o o ~ ~ ~  -an@od pE~glLam~S mthsi~~_er&ie,ie,il~y- 
income and o@eq at-ri~k~studed 

(cf. 1020 - Youth Services) 
(cf: 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cJ: 1700 -Relations Between Private Indusby and the Schools) 
(cj: 6020 - Parent Imlvement) 

. ... T.. . - - ...,: - "1 + -  -,r'-. ,".. ,- -- 
-y program tanbe established shall be approved by the Board and 
the principal of each school. (Education Code 8421,8482.3) 

Note: The following: optional paragraph. is applicable to..all programsi Pursusnt to Education Code 
8483.4 (applicable to both ASES and 21st ~ c L C ! ) ,  the program administrator is required to establish 
ad cations for each staff position that, at a minimum, ensure that all staff members who 
directly supervise students meet the minimum qualifications for an iustructional~side pursuant to district 
policie*; Siee the accompanying administrative regulatio- " . 

" 

-. A district offering: a n  ASSETS program must establish its expectations for. staft 
qudfica tiond. 

The Superintendent or designee shall ensure that all staff who directly supervise students in 
the district's before-school andlor after-school program possess appropriate knowledge and 
experience. As needed, . staff - and volunteers shall receive ongoing training related to their job 
responsibilitieg 

( i  1240 - Volunteer Assistance) 
/rf d l  3 I - Stnff hv~lnnrnent) 



BEFOREIAFTER SCHOOL PROGRAMS (continued) 

(cf: 4222 - Teacher Aides/ParaproJessionals) 
(if: 4231 - StaflDevelopment) 
(cf: 4331 - StaffDevelopmenij 

ebril pmgram shall include academic and T enrichment elements in accordance with law 
and administrative regulation. In addition, eacd program may include support services 
that reinforce the educational component and promote student health and well-being. 

(c$ 0450 - Comprehensive Sa@@ Plan) 
(cf: 3550 - Food ServiceKhild Nutrition Program) 
(cJ 5030 - Student Weifness) 
(cf: 5131.6 -Alcohol and Other Drugs) 
(~$6142.7- Physical Education and Activity;) 

Note: Pursuant to Education Code 8482.6 

. . 
costs of the program. . * . .  .... - . . . , _ _ . _  . _ . _  . . _. ,_ 

-I- 

OPTION 2: A familjlfee may .-.--.-.7, be charg . 

of services, i ~ ~ i ~ n ~ . . s ~ # i ' f e e ~ i s .  waive 
eligible for. free%or'reduced-price mea 

' . . 
. . .  . < +  A- - ,  

~ ( E  - - 
Note: The following: paragraph Is for use by districts selecting. Option3 2 that.offer an. ASES' and/o ' 
21st CCLC program, and may be modifled to reflect program(s) offered by the district Pursuant t 
Education Code 8482.6, as added by AB 2615 (Ch. 470,Statues of 2016), commencfngJuly 1,2017; n 
famiIy fees may be charged for,these programs ff,,the. district-knows the partidpatlng;student.is , 
homeless youth or in foster card 

3 
4.rr , , r r~rr -  ,-,;-..--.*.r .-... rr 

In regard to. the After. 
Community Learning .Center program, no fee 
as a homeless or foster youth. (Edueation,Code 8482.d 

(~$3260 - ~ e ' e i  knd khargd -....- . ,  ..I 
(cf:. 3553.- Free and Reduced price ~ e a l i ]  
(~$6173 - ~dukation for Homeless chiidre;] 
(cf: ,6173.1, -Education for ~oster~outhA 

Note: The remainder of this policy is for use by districts that selected either Option 1 or 2 above. 



BEFOREIAFTER SCHOOL PROGRAMS (continued) 

The following optional paragraph is for use by district# with pmgram senhg students ages 11-12 years. 
Education Code 8263.4 provides that the preferred placement for students ages 11-12 yeare is in a before- 
school or after-school program rather than in subsidized child carc and development services. When 
subsidized child carc services are also available, students ages 11-12 years will be eligible for subsidized 
child care swvices only for the portion of care that is not available in a before-school or after-school 

I pro- Set AR 5148 I Child C& and Development. 1 
Eligible students ages 11-12 years shall be placed in a before-school or after-school program, 
if and when available, rather than subsidized child care and development services. Durinq . ,,,.. the , 

time that the before-school or after-school program does not operate, s G ~  students 4 
-may be provided the option of enrolling in child care and development senic&' in 
accordance with the priorities established in AR 5148 - Child Care and Development. 
(Education Code 8263.4) 

Note: The following optional paragraph may be revised to reflect district practice. 

To assist in evaluations of program effective~ess, the district may refer to thc California Department of 
Education's (CDE) Oualitv Standards for Exmndcd Leamine in California: Creatin~ and Imnlemcntin~ g 
Shared Vision of Oualitv. In addition, CDE's publication A Crosswalk Between the Qualitv Standards for 
&anded learn in^ and P r o m  Oualitv Assessment Toolg describes available assessment tools that are 
closely aligned with the program standads. These publications am available on CDE's web site. 

To the extent consistent with state and federal privacy laws, Education Code 8484.1 authorizes the district to 
share specified studeat data (i.~., school day attendance data, statewide assessment scores, high school exit 
examination scores, English language development test placement or reclassification scores, Califttmia 
Healthy Kids S w c y  results in aggregate fom, student engagement and behavioral data, aad other academic 
measures, including grades and course completion) with the operator of an after-school program with which 
the district has a contract that includes a confidentiality agreement. The district should consult with legal 
counsel if it has any questions regarding the sharing of student data. 

,-.-+...r.. .I.-.......+. -r + .* - .,.---, -- -.-----.- 
In addition, Education Code 8427 and 848 , ' S .  - require the 
&er-school program to submit data on s h ~  CDE; x s  
the section "Reports" in the accompanying administrative regulation. 

The Board and the Superintendent or designee shall monitor student participation rates and 
shall identify multiple measures that shall be used to evaluate program effectiveness. Such 
measures may include, but are not limited to, student outcome data; program self- 
assessments; feedback from staff; participating students, and parents/guardians; and 
observations of program activities. 

Note: The following paragraph is for use by districts that offer an ASES or 21st CL&CCL~ program, and 
may be adapted by districts that offer ASSETS or other programs. . . .  . Education Code.. 14823 requlrd 
districts offerini a i  ASES. ir 21st CCLC progiik to. r'iviewprogram goals, program content, and 
outcome measures, selected from.among. those listed in Education Code 8484, every three years and to 
retain documentation for five yearsi 



BEFORWAITER SCHOOL PROGRAMS (continued) 

(cJ 3580 -District Records) 

Legal Reference: 
EDUCATION CODE 
8263 Eligibiliw and priorities fir subsidized child development  service^ 
8263.4 Enrollment of studen& ages 11-12 years 
M 73.1 Family fees, exemptions 
8350-8359.1 Programs for Cal WORKS recipients 
8360-8370 Personnel qualifications 
8420-8428 21st Century Aj?erSchool Program for Teens 
84824484.65 APer School Education and Safety Program 
8484.7-8484.9 21st Cenftr y Community Learning Centers 
8490-8490.7 Dktinguished AJer School Health Recognition Program 
I 7264 New constnrction; accommodation of before- and afler-schoolprograms 
35023.3 After-school physical recreation imtructors 
45125 Criminal record check 
45330 Paraproffessionals; i~tmcttonal aides 
45340-45349 Paraprofessionals; instructional aides + 

49024 Criminal background check; Activiry Supervisor Clearance Certificate 
49430-49434, Nutrition standards 
4954~29546 dhild Care ~oijdP;'6Eaq 
49553 Free or reduced-price meats . .  

---"<-- ..... 
608Sl.l ~u&ension if high ichool ocil ixaminatiod 
6MW&WW 69430-6946d Cal Grant prmam - - 
0 N . D  STATES CODE: TlTCE 2Q 
6311 ~ t u t c ~ l u n ~  
63 14 Title l schoolwide programs 
71 72-7176 2 1st Centu y Community Learning Centers 
UNITED STATES CODE. mZE 42 
1766-1 766a Child and Adult Care Food Program 
I Ib34a &'ducalion for homeless children aidyou@ 
CODE OF FEDERAL REGULATIONS, TITLE 7 
226.17 Child care center n@&ition standards 

Management Resources: 
CALIFORNLQ DEPARllUENT OF EDUCATION PUBLICATIONS . .  --.. - . %.. . - _ .  * ,  
Qualitv Prowurn Im~rovemsnt P h  for b a n d e d  Learninp Programs in ~6'1ifornia 2016ilfi 
November 2016 _.* *- --, _.-. _.,-.,_ .. ,.,,-,. . . . . . .  .I1 . a ...... .... . .  ..-r(r.. . . . . .  
Request for.Aualic~ation for Prowarns Prouosine lo serve ~ & h  school ~tudkntr. $in&mbir 2013 
2lst Centwy Communiiy +Learning .Centers.. (2l# CCLC) . PAQs ElementaryMtddle ~chood 
Promams, September 2014 

Management Resotvces continued: (see next page) 



BEFOREIAFTER SCHOOL PROGRAMS (continued) 

Management Resources: (continued) 
CA,LtFORNLA DEPAR W N T  OF EDUCA TION PVBLICATIO?Q (continued) 
A Crosswalk Between the Oualitv Standards for Exuanded learn in^ mrd-~ssessment 
Tools, 2014 
Quali t~ tandard r 
i ~ ~ & ! h  201?--~._- *r--mr--rr *n--w~f--f- .-w.T---- --- 
21st. cent& Hieh S c h b o f l h ~ h o o t ' ~ a f e t v  and Enriehnrent for Tens Proeram ~reauentl2 
Asked Ou~&nsfl&ch 2014 
Califimia After School Physical Activih, Guideline& 2009 
US. D E P A R W N T O F  EDLrCQTlONPUBLIC4iTOIvS 
21st Centurv Communitv Leaminp Centers, NonreguIatory Guidance, February 2003 
WEB sms 
CSBA: htrp:/hvw.aba.org 
California Department of Education, Before and Afler School: http:/hwv.cde.ca.gov/ls/ba 
California Healthy Kids Survey: https://chh.wested.org 
California School-Age Consortium: http://calsac.org 
Commission on Teacher Credentialing: htfp:/k.ctc.ca.gov 
Partnership for Children and Youth: http://partnerforchiIdren.org 
US. Department ofAgriculture: htip:/hvww.&,usda.gov/cndcare~a~emchool.htm 
U.S. Department of Education: http://wnw.ed.gov 

Policy Reference UPDATE Service 
Copyright 201 7 by California School Boards Assodation, West Sacramento, California 95691 
All rights reserved. 



Students 

BEFORE/AFTER SCHOOL PROGRAMS 

The Governing Board desires to provide before-school and/or after-school enrichment 
programs that support the regular education program and provide safe alternatives for 
students. In order to increase academic achievement of participating students, the content of 
mcb programs shall be coordinated with the district's vision ..-,..-=-.- a n d ~ a l s  --.. for -..... student -.- -..--. learnin ---& 
its curriculum, and district and state academic standardsk - - ,I - - .. 

I,!! . . . 

m i - , m  .. 

(cf: 0000 - Vwon] 
(cf: 0200 - Goahfor the School Dbtric(I - - P 
($5147 - Dropout Prevention) 
(cJ 51 48 - Child Care and Development) 
(cJ 601 1 - Academic Standarh) 
{cJ 61 76 - Weekend/Saturday Classes) 
(cf: 61 77 - Swnmer Learning Programs) 
(cJ 61 79 - Supplemental Instruction) 

The district's program shall be planned through a collaborative process that includes 
parentstguardians, students, and representatives of participating schools, governmental 
agencies including city and county parks and recreation departments, local law enforcement, 
community organizations, and, if appropriate, the private sector. (Education Code 8422, 
8482.5) 

(cf: 1020 - Youth Services) 
(cf: 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf: 1700 - Relations Between Private Indurlry and the Schools) 
(cf: 6020 -Parent Involvemenl) 

The establishment of any program shall be approved by the Board and the principal of each 
participating school. (Education Code 842 1,8482.3) 

The Superintendent or designee shall ensure that all staff who directly supervise students in 
the district's before-school and/or after-school program possess appropriate knowledge and 
experience. As needed, staff and volunteers shall receive ongoing training related to their job 
responsibilities. (Education Code 8483.4) 

(cJ 1240 - Volunteer Assistance) 
(cJ 413 1 - StaffDevelopmenl) 
(iJ 4222 - Teacher Aidac/Paraprofessionais) 
(cJ 4231 - StafDevelopment) 
(cj  4331 - StafDmelopment) 

The program shall include academic and enrichment elements in accordance with law and 
administrative regulation. In addition, the program may include support services that 
reinforce the educational component and promote student health and wejl-being. - . . .. 

(c j  0450 - Cornprenensive Safety Plan) 
-L 

(cf: 3550 - Food ServicdChild Nutrition Program) 
(cf. 5030 - Student Wellness) 

U 
(cj: 5131.6 -Alcohol and Other Drugs) 
(if: 61 42.7 - Physical Education and Activilyl 



i -1;' 

BEFORE/RE/41;TER SCHOOL PRomTTS (contmuefl ' 

A fee may be charged to participating families based on the actual cost of services. The fee 
may be wived or subsidized based on economiqgxd.or . .  . . -  o t h ~  - ,  critical --+,Fa neec 

>- - 
Eligible students ages 11-12 years shall be pl d in a before-school or after-s&oil sogram, 
if and when available, rather than subsidized child care and development services. During the 
time that the before-school or after-school program does not operate, students ages 11-12 
years may be provided the option of enrolling in child care and development services in 
nr?r.nrdance with the aioities established in AR 5148 - Child Care and Develo~m&. 
(Education Code 8263.4) PI . -. . . d i i .  I - 

Legal Refirence: (see next T page 

(cj 3260 -Fees and Chalpes) ' - 

The Born ana the Supennt lent or umignee shall monitor student participation rates and 
shall identify multiple measures that shall be used to evaluate pmgram effectiveness. Such 
measures may include, but are not limited to, student outcome data; program self- 
assessments; feedback from staff uarticiuating students, and parentdguardians; and 
observations of program activities. I 

(cf: 0500 - Accouniabili~} 



BEFO FTER SCHOOL PROGRAMS (cont 

Leaal Reference: 
EDUU TION CODE 
8263 Eligibilily andprioriliesfor subsidized child development services 
8263.4 Enrollment of studen& a g a  11-12 years 
8273.1 Family fees, exemptionr 
83504359.1 Programs for CalWORh3 recipients 
8360-83 70 Personnel qualij?cations 
842d-8428 21sl Century AJer-School Program for Teens 
8482-3484.65 Ajer School Education and Safe& Program 
8484.7-8484.9 2lst Cenhtry Community Learning Centers 
8490-8490.7 Distinguirhed AJer School Health Recognition Program 
17264 Nou construciion; accnmmnn'~ii0~ nf before- and ajer-schoolprogrm 
35021.3 Ajer-schoolphysica tion huctors 
45125 Criminal record check 
45330 Paraprofasionals; insmcnonar araes 
35340-45349 Paraprofessionals; instructional aides 
49024 Criminal background check; Activity Supervisor Clearance Certzifiate 
4943049434 Nuhition standards 
49553 Free or reduced-price meals 
69530-69547.9 Cal Grant program 
tXVlTD STATES CODE 2TL.E 2Q 
631 4 Title l schoolwide progmms 
6319 Pronram improvement 
71 71-71 76 ~ 1 s t  E e n w  Community Learnin Centers +- &WliTD ST4 TL-$ CODE, T m  42 . I 
1766-1 7660 Child and Adult core F O ?  

226.17 Nutrition standards 

CENTER W I E D  SCHOOL M m  
Ad&pe, C & i a  



CSBA Sample 
Administrative Regulation 

Students 

BEFOREIAFTER SCHOOL PROGRAMS 

Note: Thc district should revise the following adnhhitrative regulation to reflect .the before'-a&or afted 
schioj pmgram(s) itoffeq and &q grade levels at.$b&,,the pro~a-plsplsareipifere~. In addition to 
the ppgram requirements . described . .. below, - . -.. before-school .... -.. and after-school rograms may be subject to other . . ... .. 1 .  

d i s ~ c a  policies ' . ., , aucbhPBPIAR . .  ., -,--.FA,r. 5148 - Child . - - - . . - .  Care and 
D~velopment, t , ~  . . 
id BPIAR 3550 - Food SewicdChild Nutrition P r o g m $ ~  
quwtions regarding the applicability of other laws to the district's programs. 

Grades K-9 

Note: The following section is for use by districts providing before-school andfor after-school program 
funded by the state After School Education and Safety Program (ASES) (Education Code 4482-8484.65) or 
the federal 21st Century Community Learning Center Program (21st CCLC) (Education Coda 8484.7- 
8484.9; 20 USC 7171-7176). Both ASES and 21St CCLC progra"ks &vtics'tudents'who &e:tr;'Gades ~4 
9 in an ele'men&; addle, o r  junior high schood Pursuant to Education Code 8484.75, programs funded 
through the 2 1st CCLC program are generally subject to the same program requirements applicable to ASES 
programs, with the exception of specified provisions primarily related to allocation of funds. 

The following section applies to both ASES and 21st CCLC programs except whcre otherwise noted, and 
should be revised to reflect the program(s) offered by the district 

The districtls After School Education and Safety (ASES) or 21st Century 
Community Learning Center (21st CCLC) program 4 
grades K-9 as the distrifi may'det~r&e, based on1local 
8484.7,8484.74 8484.8) 

The district's 21st CCLC program shall primarily serve students in Title I schoolwide 
programs or serve a high percentage of students from low-income families. (Education Code 
8484.8; 20 USC 7173) 



* :.-.- 

BEFOFU?,/AFTER SCHOOL PROGRAMS (continued) 

(cj 61 71 - Title I Programs) 

I ~ o t c :   be mutinder  of^ section appUes to both ASES and 21st CCLC pmgnmr I 
The district's ASES and 21st CCLC program(s) shall be operated in accordance with the 
following: 

I.  Program Elements 

a. The program shall include an educational and literacy element in which 
tutoring or homework assistance is provided in language arts, mathematics, 
history and social science, computer training, and/or science. (Education 
Code 8482.3) 

(cJ 6142.91 - ReadingLLanguage Arts Instmction) 
(cf: 6142.92 - Afathematics Irtsfnrction) 
(cj 6142.93 - Science Instniction) 
(cJ 61 54 - HomavorWMakeup Work) 
(cJ 6163.4 - Student Crse of Technology) 

Note: Education Code 8482.3 requires that the program include an educational enrichment component 
which may include physical fitness. Pursuant to Education Code 8483.55 and 8484.8, the California 
Department of Education (CDE) has developed voluntary California Ahr School Phvsical Activiw 
Guidelines which are available on its web site. 

b. The program shall include an educational enrichment element wbich may 
include, but is not limited to, fine arts, career technical education, recreation, 
technology, physical fitness, and prevention activities. (Education Code 
8482.3) 

(cj 5131.6 -Alcohol and Other Drugs) 
(cJ 5131.62 - Tobacco) 
(~$6142.6 - Viial  and Petjionning Arts) 
(cf: 6142.7 - Physical Education and Activity) 
(cJ: 62 78 - Career Technical Education) 



BEFOREIAFTER SCHOOL PROGRAMS (continued) 

Note: Pursuant to Education Code 8482.3, aer-school programs may offer snacks or meals that conform to 
applicable atate or federal nutrition standards. Reimbursement for providing snack# is available through the 
Nationai School Lunch Program and the Child and Adult Care Food Program (CACFP) for participating 
districts, Pursuaat to the Healthy, Hunger-Fm Kids Act of 2010 (42 USC 1766-1766a). after-school 
programs participating in the at-risk after-school care component of the CACFP may be reimbursed for 
serving full meals. Further information is available on the web sites of the CDE and U.S. Department of 
Agriculture. 

2. Nutrition 

a If snacks or meals are made available in the program, they s h d  conform to 
state nutrition standards specified in Education Code 49430-49434 or 42 USC 
1766 as applicable. (Education Code 8482.3; 42 USC 1766-1766a; 7 CFR 
226.17) 

b. The district's before-school program shall offer a breakfbst meal as described 
in Education Code 49553 for dl program participants. (Education Code 
8483.1) 

(cJ 3550 -Food ServicdChild Nutrition Program) 
(cf: 3554 - Other Food Sales) 
(cf: 5030 - Siudent Wellness) 

Note: Education Code 8482.3 provides that a program may be offered at one or multiple school sites. 
Program applications and U.S. Department of Education (USDOE) nomgulatory guidance, 21st Centurv 
Communitv Learnhe! Centers, state that profpuns m y  be located off campus as long as the facility is as 
available and accessible to students as if it were located at a school. 

3. Location of Program 

a. The program may be offered at one or multiple school sites andfor at an easiIy 
available and accessible off-campus facility. (Education Code 8482.3) 

Note: Education Code 8482.8, as amended by'.m 2615 (Ch. 470j.Statutes of 2016)) allom the district to 
provide services at another school site if there is a significaut barrim to student participation in a program at 
the school of attendance and X the school to which the program'& be transferred either (1) agrees 't 
receive'stadents. from the transferring.schoo1 and has an existing grant. of &e.same type as th ! 
transferring school, or (2) does not have al0-percent lower percentage of'studentseligible for free olj 
reduced-pdce meals. than the transferring school-. Approval to provide services at 
another school site must be obtained h m  the Superintendent of public' Instruction prior to or during the 
grant application process. In addition, Education Code 8482.8 dows a district that is temporarily prevented 
from operating a program at a given site due to mtural disaster, civil unrest, or imminent danger to students 
or staff to transfer fbnding to other program sites in order to meet attendance targets during that time period. 

b. When there is a significant barrier to student participation in either the before- 
school or after-school component of a program at the school of attendance, the 
t%&+Superintendeot or:: desibed may, with the approval of the 



BEFOREIAFTER SCHOOL PROGRAMS (continued)* 

Code 8482.8) 

(1) Fewer than 20 students participating in the program component 

(2) Extreme transportation constraints, including, but not limited to, 
desegregation busing, busing for magnet or open enrollment schools, 
or student dependence on public transportation 

.-+.-a , . . q v - - .  mi. -&.a: . ~ ~ : X T e d i ~ t i o ~ " e S - ' f  ., . ~ c h ~ o ~ d u e  to: id 
merging.inti a new schohooi ~ ~ e n ~ d _ b ~ ~ @ e ~ p l s ~ ~ t . ~ - ~ t h _ ~ ~ ~ ~ ~ t t i n ~ ~  . . 
i&J-@dents~.jtexd_c hoqd 

In such cases, the district shall arrange for safe, supervised transportation 
between school sites; ensure communication among st& in the regular school 
program, staff in the before-school or after-school program, and 
parmtdguardians; and ensure alignment of the educational and literacy 
elements with the regular school program of participating students. 
(Education Code 8482.8) 

4. Staffing 

a All staff members who directly supervise students shall, at a minimum, meet 
the qualifications for an instructional aide. (Education Code 8483.4, 45330, 
45344,45344.5) 

(cJ 4222 - Teacher Aides/Paraprofessionols) 

that the requirement to obtain ax Activity Supervisor Clearance Certincate prior to beafnning s paid 
or volunteer podtion $ satlrfied bdcleadod a Department of Justice and Federal Bureau of Investigation 
criminal background check 

. . 



BEFOREIAETER SCHOOL PROGRAMS (continued) 

b. All program staff and volunteers shall be subject to the health screening and 
fingerprint clearance requirements in law and Board policy. (Education Code 
8483.4) 

(cj  1240 - Volunteer Assistance) 
(cf: 41 12.4/4212.4/4312.4 -Health Examinations) 
(cf: 4112.5/4212.5/4312.5 - Criminal Record Check) 

c. The student-to-staff ratio shall be no more than 20 to 1. (Education Code 
8483.4) 

5. Hours of Operation 

a A before-school program shall not operate for less than one and one-half 
hours per regular school day. (Education Code 8483.1) 

b. An after-school program shall begin immediately upon the conclusion of the 
regular school day and shall operate a minimum of 15 hours per week and at 
least until 6 p.m. on every regular school day. (Education Code 8483). 

6. Admissions 

a Every student attending a school operating a program is eligible to participate 
in the program, subject to program capacity. (Education Code 8482.6) 

(cf: 0410 -Nondiscrimination in District Progrmz and Activities) 

b. If the number of students wishing to participate in the program exceeds 
program capacity, students shall be selected for enrollment based on the 
following guidelines: 

Note: ~ u s u a n t  to Education code 8483,': as. added- b y  AB 2615 (Ch. ,470;:- Statutes. of 2016)l 
commencing July 1,2017 f i s t  priority for enrollment shall.be &yen to students-who are. identified ,aq 
homeless or foster youth, as provlded belowi 

"","I+- -..- "",-. "-.-'--,-..,.. ...'," ,.-. *-.'.'...#~*." ." .-+..,.-..--'-ir .--. C.T,.-.-cc*-l--r+ -.-,.,C<... 

(I),,:, ,;1Fiist.- priority for enrollment shall be gii.endtu students- who ard 
identified as homeless youth,' as defmed by the ~ c ~ i n n e ~ - v e n t !  
HomeIess Assistance Act (42 USC 11434a); at the time hey. appb 
for. enrollment or a t  any time during the: school year b d .  t 
students who are identified by the program as being,h foster . care . a 

(Education Code 8483,8483.1j 
4 

...,-.. a. , . - a  .-... "&, .,- --<*,-,-.. .-,- ,&,- ..--. ,,.- ., . . ..:. .,. .- ., -..* + - - - -,.. . ...- . .. 

The district is not required to dis6nroll a current: student iiorded 



BEFORE/AFTER SCHOOL PROGRAMS (continued) 

~ ~ e ~ ~ a ~ r n ~ ~ ~ e r i f / & ~ ~  "OF'&- 
foiter youth:of the right ofthh child tb receive 
andhoyto. *quest, prio~ity,enroIlmen~. 

,--,.-- -'" -,." ..-, -.',..--."-!,. 
(kJ'S145.6 i ~circntal ~oh'ficri- _. .-- 
(i.6173 - Educ/~ilonfor Homeless ~ l i l # e g  

( Note: Item #(&a below is for we by districts that maintain middle or junior high schools. I 
(*$ s-'-.+"- 

econd:&&riority for euro1lment:Df-middle or junior high school 
students shall be given to students who attend daily. (Education Code 
8483,8483.1) 

Note: Item U"\ #(3)-~Sl( are optional and may be ccvised or expaaded to include enrollment priorities - 
established by the district 

(?3 ~ K i T $ i o r i t y  for enr01hent shall be given to students identified as 
in naed of academic mediation or support in accordance with Board 
policy or administrative regulations. 

(cf: 61 79 - Supplemental Instruction) 

(a Any remaining capacity shall be filled by students selected at random. 

( 4  A waiting list shall be established to accommodate additional students 
if space becomes available. 

7. Attendance/Early Release 

Note: Education Code 8483 and 8483.1 express legislative intent that elementary students attend the fidl 
program day of either the before-school or after-school program every day in which they participate. 
Education Code 8483 and 8483.1 allow districts to implement a flexible attendance schedule for . .- students in - . - 
middle or junior high  school^ ~ 
attend less than one-half of the daily program hours may not be counted for attendance purposes. 

Pursuant to Education Code 8483, districts offering an after-school program iue mandated to establish a 
policy regarding reasonable early daily release of students from the after-school program. Education Code 
8483.1 mandates districts offering a before-school program to establish a policy regarding reasonable late 

( daily arrival of students. The following item should be revised to reflect district practice. J 



BEFOREiAFTER SCHOOL PROGRAMS (continued) 

a. Each student admitted into a district program shall be expected to attend the 
full number of hours that the program is in operation every day that hefshe 
participates. 

b. When necessaryy a student's parentlguardian may request, in writing, that the 
Superintendent or designee approve the reasonable late daily arrival of hidher 
child for the before-school program or the reasonable early daily release of 
histher child fiorn the after-school program. The Superintendent or designee 
shall not approve such a request if the student would be attending less than 
one-half of the daily program hours. 

Note: Item #8 below is for use by districts that offer a program during summer, intersession, or vacation 
periods. Pursuant to Education Code 8483.76, a school that establishes a before-school or after-school 
program is eligible to receive a supplemental grant to operate the program in excess of 180 regular school 
days or during any combination of summer, weekend4 intersession, or vacation periods for a maximum of 
30 percent of the total grant amount awarded, per school year, to the school. 

8. SummedhtersessionNacation Programs 

a A before-school program operating during summer, intersession, and/or 
vacation days shall be offered for a minimum of two hours per day. An after- 
school program offered during summer, intersession, and/or vacation days 
may be operated for either three hours or six hours per day in accordance with 
Education Code 8483.76. When both beforeschool and after-school programs 
are offered for the same students on such days, they shall be operated for a 
minimum of four and one-half hours per day. (Education Code 8483, 8483.1, 
8483.2,8483.76) 

b. A program offered during summer, intersession, andfor vacation periods may 
open eligibility to every student attending a school in the district, with priority 
for enrollment given to students enrolled in the school that received the grant. 
(Education Code 8483.76) 

c. To address the needs of students and schooI closures, the program may be 
conducted at an off-site location or an alternate school site. The program shall 
notify the California Department of Education (CDE) of the change of 
location and shall include a plan to provide safe transportation pursuant to 
Education Code 8484.6. (Education Code 8483.76) 

d. Any program operating for six hours per day shall provide at least one 
nutritionaIly adequate free or reduced-price meal to each eligible student 
during each program day. (Education Code 8483.76) 



BEFOREIARTER SCHOOL PROGRAMS (continued) 

2 

Note: Education Coda 8483.76 mandates that a district operating a six-hour program adopt an attendance 
and early release poiicy for the program that is consistent with the district's early release policy for the 
regular school day, see item #7 above. This policy must be included in the program plan submitted to tho 
CDE. 

e. For any program operating six hours per day, district procedures pertaining to 
student attendance and early release as specified in item #7 above shall apply. 
(Education Code 8483.76) 

(cf 61 77 - Summer Learning Progrmq) 
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BEFOREIAETER SCHOOL PROGRAMS (continued) 

Volunteers 
d 

Note: The following optional section is for use by districts that choose to create a registry of volunteer after- 
school physical recreation instructors or other volunteers pursuant to Education Code 35021.3, and may be 
used by districts that provide an ASES, 2lst CCLC, ASSETS, or any other local program. When the district 
opts to we a registry created by a county office of education pmuant to Education Code 35021.3 rather 
than develop its own, the following section may be revised to inform district staff about the county registry 
and encourage its use. 

.+, ,--- . . - +,,-. . . 7 , -  - - -- .*.- . ..-.. -., + <-.- 

~ui;su-&t to Education. Codk35021.3; ~ - s c h o o l  instruction in physical recreation provided by a 
volunteer does not count toward satisfiction of physical education requirements pertaining to the number of 
instructioaal minutes or course camplction for high school graduation; see BPtAR 6142.7 - Physical 
Education and Activity and BP 6146.1 - High School Graduation Requirements. 

The Superintendent or designee may establish a registry of volunteer after-school physical 
recreation instructors and other before-school and after-school program volunteers. 
(Education Code 3502 1.3) 

Note: Education Code 35021.3 requires voluntccm to submit to a criminal background check and authorizes, 
but does not require, the district to contribute funds to pay for all ur part of the background check Pursuant 
to Education Code 35021.3, the district may expand the following paragraph to impose additional 
requirements on volunteers (e.g., certification in cardiopulmonary resuscitation). 



BEFORE/AFTER SCHOOL PROGRAMS (continued) 

To be included in the registry, a volunteer shall submit to a criminal background check 
pursuant to Education Code 45125. He/she also shall submit cumrent contact information to 
the district and shall update that information whenever the information changes. (Education 
Code 35021.3) 

The Superintendent or designee may use a volunteer registered with the district or may select 
another person to provide physical recreation to students after school hours or to provide 
other senrices. (Education Code 3502 1.3) 

Reports 

Note: The following section applies ta ASES, 21st CCLC, and ASSETS programs. 

Pursuant to Education Code 8426 and 8484, the CDE may terminate a grant if, for three consecutive years, 
the program fails to demonstrate measurable program outcomes or fids to attain 75 percent of its proposed 
attwdance levels. For this purpose, thc CDE may consider a comparison of participating and 
nonparticipating students at the same school site or other factors. ., 

The Superintendent or designee shall annually submit to the CDE outcome-based data, 
including, but not limited to: (Education Code 8427,8482.3,8484) 

1, For participating students, school day attendance on an annual basis and program 
attendance on a semi-annual basis 

Note: S& !Y1 Education Code 8427 , ' ' I 
I 

ed program to submit- 
developed by the CDE. The CDE1s program quality 

standards, Oualitv Standards for Expanded Leaming in California: Creating and Imlementiner a Shared 
Vision of Oualitv, are available on its web site. 

2. Evidence of a program quality improvement process that is data driven and based on 
CDE program quality standards 

(cJ 0500 - Accountabili@) 

Folicy Reference UPDATE Service 
Copyright 20 t7 by Callforala School Baards Associatloa, West Sammemto, California 95691 
All rights reserved. 



Students 

BEFO 

Grades K-9 

I'he district's Afier School Education and Safety (ASES) program or 21st Century 
Community Learning Center (21st CCLC) program may s m e  students in grades K-9. 
(Education Code 8482.3, 8484.8: 

Consistent with state h d i n g  priorities, the district shall, to the extent feasible, give priority 
to establishing ASES programs that serve students in schools with the highest percentage of 
students eligible for fiee and reduced-price meals. 

: district's 2lit CCLC I shall primarily serve students in Title 1 schoolwide 
programs or serve a high percentage of students fiom low-income families. (Education Code 
8484.8; 20 USC 7173) 

(cf: 61 71 - Title I Progrom) 
w - ,-<-. -A-A - - - -  - 3 - L . d  '-- - E l l  - : -.- I 

Consistent with federal funding priorities, the district shall, to the exten&ible, give 
priority to establishing 21st CCLC programs in schools that are identifies $or program 
improvement under 20 USC 6316 andlor programs that will provide year-round expanded 
learning opportunities. 

shall be operated in accordance with the 
following: 

Program Elements 

a. The program shall include an educational and literacy element in which 
tutoring or homework assistance is provided in language arts, mathematics, 
history and social science, computer training, andfor science. (Education 
Code 8482.3) 

(cf. 6142.91 - Reading/Lunguage Arts Insti 
(cj 6142.92 -Muthemutics Instruction) 
(cj: 6142.93 - Science Instruction) 
(cJ 61 54 - Homewor~Makeup Work) 
(cJ 6163.4 - Student Use of Technology) 

--- '- ' - - - 
FIT. " ' .--a 

.- . The program shall m & ~ e  an 5 & 8 % e x e n 1  &m;;i*w= may 
include, but is not limited to, fine arts, career technical education, recreation, 
technology, physical fitness, and prevention activities. (Education' Code 
8482.3) 



BEFOREIMI'ER SCHOOL P R O G W l S  (continued) 

(cJ 5131.6 - Alcohol and Other Drugs) 
(cf: 5131.62 - Tobacco) 
(cf: 6142.6 - T i a l  and Pet$orming Arts) 

6142.7 - Physical Education and Activio) 
(c~. 61 78 - Career Technical Education) 

Nutrition 

a If snacks or meals are made available in the program, they shall conform to 7 

state nutrition standards specified in Education Code 49430-49434 or 42 USC ; 
1766 as applicable. (Education Code 8482.3; 42 USC 1766-1766a; 7 CFR - 
226.17) - -- . -  

b. The district's before-school p r o m  shall offer a breakfast meal as desn iba  
in Education Code 49553 for all program participants. (Education Code 
8483.1) 

(cf 3550 - Food SenticeKhild Numtr?tion Progmm) 
($3554 - Other Food Sales) 
(cf. 5 W 0 - Student 'lness) 

Locanon of Program 

The program may be offered at one or multiple school sites andor at an easily 
available and accessible off-campus facility. (Education Code 8482.3) 

r 
When there is a significant barrier to student participation in either the before- - - 
school or after-school component of a program at the school of attendance, the 
district may, with the approval of the Superintendent of Public Instruction, 
provide sewices at another school site. A significant barria includes either of 
the following: (Education Code 8482.8) 

Fewer than 20 students participating in the program component 

Extreme transportation constraints, including, but not limited to, 
desegregation busing, busing for magnet or open enrollment schools, 
or student dependence on public transportation 

m sucn cases, the district shall arrange for safe, supervised transportation 
between school sites; ensure communication among staff in the regular school 
program, staff in the before-school or after-school program, and 
parents/guardians; and emure aliment of the educational and literacy 
elements with the reflar school program of uartici~atin~ students. 
(Education Code 8482.8) 

( i40 - Transportation) 



BEFOREIAIFTER SCHOOL PROGRAMS (continued) 

Staffig 

All staffmembers who directly supervise students shall, at a minimum, meet 
the qualifications for an instructional aide. (Education Code 8483.4; 20 USC 
63 19) 

(cj 4222 - Teacher AidedParq 

b. All program staff and volunteers shall be subject to the health screening and 
fingerprint clearance reauirements in law and Board policy, (Education Code 
8483 -4) 

(cj 1240 - Volunteer Assrstance) 
(cJ 41 12.4/4212.4/4312.4 - Health Examinations) 
(cJ 41 12.5/4212.5/4312.5 - Criminal Record Check) 

L 
c. The student-to-staff ratio shall be no more than 20 to 1. @&ation Code 

8483.4B.- - 
.d 

a. A before-school program shall not operate for less than one and one-half 
hours p a  regular school day. (Educition Code 84&33 

- .I 1=C --XI !-! -!!m 
b. An after-school program shall begin immediately upon the conclusion of the 

regular school day and shall operate a minimum of 15 hours per week and at 
least until 6 p.m. on every regular school day. (Education Code 8483) 

6. Admissions 

a Every student attending a school operating a program is eligible to participate 
in the program. subiect to arogram capacity. Education Code 8482.6) 
7 

r2 -- 
(cj 0410 -Nondiscrimination w and Activities) 

b. If the h%%er of stud@%&shing to participate in the program ex* 
program capacity, students shall be selected for enrollment based on the 
following guidelines: 

(1) Priority for enrollment of middle or junior high school students shall 
be given to students who attend daily. (Education Code 8483,8483.1) 



BEFORE/AFTER SCHOOL PROGRAMS (continued) 

(2) Priority for enrollment shall be given to students identified as in need 
of academic remediation or support in accordance with Board policy 

- - e r  administrative regulations. 
AZ. -2dia 
( ~ ~ P P l e m m t a l  imtmctionj 

Any remaining capacity shall be filled by students selected at random. 
I 

(4) A waiting list shall be established to accommodate additional students 

& if space becomes available. 
I 

7. - AttendancefEarly Release 
- - -- 

Each student admitted into a district p r o p  shall be expected to attend the 
fidl number of horn that the program is in owration eierv dav that helshe 
participates. 

b. When nec ary, a student's parentfguardian may request, in writing, that the 
Superintendent or designee approve the reasonable late daily arrival of hisher 
child for the before-school program or the reasonable early daily release of 
hidher child fiom the after-school program. The Superintendent or designee 
shall not approve such a request if the student would be attending less than 
one-half of the daily program hours. - 

8. Sm-er_/Interges - - 

A before-school program operating during summer, intersession, andfor 
vacation days shall be offered for a minimum of two hours per day. An after- 
school program offered during summer, intersession, andlor vacation days 
may be operated for either three hours or six houn per day in accordance with 
Education Code 8483.76. When both before-school and after-school programs 
are offered for the same students on such days, they shall be operated for a 
minimum of four and one-half hours ner day. (Education Code 8483, 8483.1, 
8483.2.8483.76) 

b. A 1 gram offered d m g  summer, lnrm ion, andor vacation periods may 
open eligibility to every student attending a school in the district, with priority 
for enrollment given to students enrolled in the school that received the grant. 
(Education code 8483.76) 

- 

- w - 
. . - -  -. . - 

c. TO address the needs of s t u d b ~ c I o m e s ,  the program may be 
conducted at an off-site location or an alternate school site. The p r o w  shall 
notify the California Department of Education (CDE) of the change of 
location and shall include a plan to provide safe transportation pursuant to 
Education Code 8484.6. (Education Code 8483.76) 
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BEPOREIAFTER SCHOOL PROGIMIMS (continued) 

E 
I J  > - -  

d. Any program operating for six hours per day shall provide at least one 
nutritionally adequate fiee or reduced-price meal to each eligible student 
during each program day. (Education Code 8483.76) 

e. For any program operating six hours per day, district procedures pertaining to 
student attendance and early release as specified in item #7 above shall apply. 
(Education Code 8483.76) 

(cf 61 77 - Summer Learning Programs) 

Reports 

The Superintendent or designee shall annually submit to the CDE outcome-based data, 
including, but not limited to: (Education Code 8427, 8482.3,8484) 

1. For participating students, school day attendance on an annual basis and program 
--. 

attendance on a semi-annual basis 

& Evidence of a program quality improvement process that is data driven and based on 
- 

CDE program quality standards 

Iccountc 

Beplation 
dpproved: October 2 1,201 5 1 CENTER UNIFIED SCHOOL DISTRICT 

Antelope, California 



CSBA Sample 
Administrative Regulation 

Students 

PRESCHOOL/EARLY CEIILDHOOD EDUCATION 

Note: The following administrative regulation reflects the major requirements of the California State 
Preschool Program (CSPP) pursuant to Education Code 8235-8239. The CSPP consolidates atate preschool 
program9 (Education Code 8235-8237), family literacy programs (Education Code 8238-8238.4) .L, . .?- and - 
general child care and development programs to the extent that they s m e  children 4 3 4  y_earspf:ag'd 
(Education Code 8240-8244). 

The following administrative regulation does not reflect all requirements for other state and federally funded 
preschool pmgram(s). The district may revise this administrative regulation to reflect other preschool 
program(s) it offers, such as the state migrant child care and development program (Education Code 8230- 
8233), state program for severely disabled children (Education Code 8250-8252), federal Head Start 
program (42 USC 9831-9852), Title 1 preschool p r o m  (20 USC 6311-6322), or preschool program 
developed and funded by the district. 

In addition to the program requirements descnied below, preschool programs may be subject to other 
policies contained throughout the district's policy manual (e.g., BPlAFt 5148 - Child Care and Development, 
AR 3514.2 - Integrated Pest Management, BP/AR 1240 - Volunteer Assistance, and food safety stan* 
and nutrition requirements in BPlAR 3550 - Food ServicdChild Nutrition Program). Districts should consult 
legal counsel if they have questions regarding the applicability of other laws to the district's preschool 
PwP=Q.  

When approved by the California Department of Education (CDE) under the California State 
Preschool Program, the district may operate one or more part-day preschool programs in 
accordance with law and the terms of its contract with the CDE. 

(cf: 5148 - Child Cure and Developmeni) 
- -- -- - -  - -  - - 

Note: 5 CCR 18130 specifies the state regulations for child care and development programs that are 
applicable to CSPP programs. These requirements include, but arc not limited to, the program components 
listed in 5 CCR 18272-18281, See AR 5148 - Child Care and Development for details regarding these 
required program components. 

The district's preschool program shall include all required program components, as described 
in 5 CCR 18272-18281 and AR 51 48 - CMd Care and Development, for the educational 
program, the creation of a developmental profile for each child, staff development, parent 
involvement and education, community involvement, health and social services, nutrition, 
and program evaluation. (5 CCR 18271 -28281) 

Minimum EoursiDays of Operation 

The district's part-day preschool program shall operate a minimum of three hours per day, 
excluding time for home-to-school transportation, and for a minimum of 175 days per year 
unless otherwise specified in the program's contract. (Education Code 8235; 5 CCR 18 136) 



PRESCHOOWEARLY CHILDHOOD EDUCATION (continued) 

Staffmg 

The preschool program shall maintain an adult-child ratio of at least one adult for e v 9  eight 
children and a teacher-child ratio of at least one teacher for every 24 children. If the district 
cannot recruit a sufficient number of parents/guardians or volunteers to meet the required 
adult-child ratio, teacher aides shall be hired as necessary. (5 CCR 18135,18290) 

($1240 - Volunteer Assistance) 
(~$6020 - Parent Involvement) 

"'W 7- - .. T F - - w ~ m ' C - ~  .-miw ~ n ~ - ~ e ~ o " ~ & a ~ ~ i s t x i c ~ h o o l  and myvvoruateee who p-are a 4  
supervisioni.'to. cbildriin:'at,a preschool;~sliall,l udess Tkernpted- 
against: ionu&za, pertussis, and. measles,, in accordance. with: ~ealt lr , ,  
1596;7995 and AR. 5148 -., Child.. Care: and Developmentf; 
immunizations,., or: appiicable exemptions;:. 
personnel-file. @&lmpnd Safbty-Code 

I..--.+ +- . I--.- ... 
( i  4 i l i 4  - H&lth ~rarninah'onsd 
(c$ -4112; 6'? personnel ~ilesd 

Wraparound Child Care Services 

Note: The following section is optional. Because preschool programs operated under the CSPP are part-day 
programs only, Education Code 8329 encourages districts to contract with the CDE to offer "wraparound 
child care services" which combine preschool and general child care services to provide a full day of 
services for eligible W e s .  Such programs must be consistent with requirements for general child care and 
development programs offered pursuant to Education Code 8240-8244; see BPlAR 5148 - Child Care and 
Development. 



FRESCBOOL/EARLY CHILDHOOD EDUCATION (continued) 

In accordance with its contract with the CDE, the district may offer full-day sewices to meet 
the needs of eligible families through a combination of part-day preschool and wraparound 
child care services that are offered for the remaining portion of the day or year following 
completion of the preschool services. Child care and development services offered through 
this program shall meet the requirements of general child care aad development programs 
pursuant to Education Code 8240-8244. (Education Code 8239) 

Wraparound sewices shall "r.C. operate -. a . . . .,, + a minimum of 246 
specified in the contract. w-~ithin] this period of the, 

-tr,a;+l -.c-;.cio*m-- .--.-I 

shall operate 175-180 days.~l~&t6gthr.kcqmple~ti~nl_of~the 
. - . . . . - I - ,  . . - , r -  .- - .- 

of the Year. e - . . . -  - . ;  , - ' (Education Code 8239) 
tim;] general child care and development propmi) may operate s futl day for the remainder 

Famiiy Literacy Services 

Notc: The following section is optional. Contingent upon funding in the state Budget Act, Education Code 
8238 and 8238.4 provide for thc Superintendent of Public Instruction (SPI) to distribute family literacy 

( supplemental grant funds to qualifying CSPP contractors for the purposes des&ied below. 1 
When any district preschool program receives funding for family literacy services pursuant to 
Education Code 8238.4, the Superintendent or designee shall coordinate the provision of: 
(Education Code 8238) 

1. Opportunities for parentdguardians to work with their children on interactive literacy 
activities, including activities in which parents/guardians actively participate in 
facilitating their children's acquisition of prereading skills through guided activities 
such as shared reading, learning the alphabet, and basic vocabulary development 

2. Parenting education for parentdguardians of participating children to support their 
chil&s development of literacy skills, including, but not limited to, parent 
education in: 

a Providing support for the educational growth and success of their children 

b, Improving parent-school communications and parental understanding of 
school structures and expectations 

c. Becoming active partners with teachers in the education of their children 



PRESCHOOLIEARLY CHILDHOOD EDUCATION (continued) 

d. Improving parental knowledge of local resources for the identification of and 
services for developmental disabilities, including, but not limited to, contact 
information for the district special education referral 

3. Referrals to providers of adult education and instruction in English as a second 
language as necessary to improve parentdguardians' academic skills 

(cf: 6200 -Adult Education) 

4. Staff development for teachers in participating classrooms that includes, but is not 
limited to: 

a Development of a pedagogical knowledge, including, but not limited to, 
improved instructional strategies 

b. Knowledge and application of developmentally appropriate assessments of the 
prereading skills of children in participating cIassroorns 

c. Information on working with families, including the use of on-site coaching, 
for guided practice in interactive literacy activities 

d. Providing targeted interventions for all young children to improve 
kindergarten readiness upon program completion 

Eligibility and Enrollment 

Nots: The following section reflects eligibility criteria and enroIknent priorities for the CSPP pursuant to 
state law and reguIations. 5 CCR 18105 mandates that a district operating a CSPP program develop written 
admissions policies and procedures that conform to the requirements of 22 CCR 101218, including criteria 
designating those children whose needs can be met by the program and services and tho ages of children 
who will be accepted. 

Children eligible for the district's preschool program include those who will have their third 
or fourth birthday on or before September 1 of the fiscal year that they are being served. 
(Education Code 8208,8235,8236) 

Note: The following paragraph reflects guidance in CDE's Management Bulletin 14-02. See BP 6170.1 - 
Transitional Kindergarten for eligibility requirements pertaiuing to the transitional kindergarten program 
pursuant to Education Code 48000. 



PRESCHOOLJEARLY CHILDHOOD EDUCATION (continued) 

When a child is eligible for both the preschool program and the district's transitional 
kindergarten program, the family may choose the most appropriate program for the child. In 
accordance with the enrollment priorities described below, the child may be enrolled in both 
programs provided that the child is not enrolled in both programs for the same time period on 
the same day. 

(cJ 51 11 - Admission) 
(cf: 61 70.1 - Dansitional Kindergaren) 

Note: Pursuant to 5 CCR 18082-18083, the parent/@an must submit an application for services which 
contains specified idonnation and documentation, The application form is available on the CDE1s web site. 
Upon receiving an application, a person designated by the district must certify the family's or child's 
eligibility. 

Eligibility for subsidized preschool shall be as follows: 

1. Children shall be eligible for subsidized preschool services if their family is a current 
aid recipient, income eligible, or homeless ardor the children are recipients 
of protective services or have been identified as bein&/ or at risk of being abused, 
neglected, or exploited. (Education Code 8235,8263,8263.1; 5 CCR 18 13 1,18 134) 

2. Children shall be eligible for subsidized wraparound preschool and child care services . 

if their family meets at Ieast one of the criteria specified in item #1 above "-and 
needs child care senices due to either of the following circumstances: (Education 
Code 8239,8263) 

~ o t e : ! h  982: (ch; 567;- ~tatu~es.~f~20' lkJ ahended- ~duca&n d6de 8263.. to expand the.~st ofenti& 
that can identify a child. In,need of subsidized services to include, a local educational agency.Uaison fo 

children to. be identified to include a homeless chlldl 
homeless children and youth; a Head Start program,. or, a transftional. shelter and to. =and the list,ol 

emergency 
4 as bein4 or at risk of being! neglected, abused, or exploited/ o&beind 
homeless). 

... - - - . . .  
( i  61 73 -  ducati ion for ~orneless Children] 

b. The parents/guardians are engaged in vocational training leading directly to a 
recognized trade, paraprofession, or profession; are employed or seeking 
employment; are seeking permanent housing for family stability; or are 
incapacitated. 



PRESCHOOL/EARLY CEULDHOOD EDUCATION (continued) 

Note: The following paragraph may be revised to reflect district practice. Unless state funding is allocated to 
support the "centralized eligibility listtt established in each county p m ~ ~ 1 1 t  to Education Code 8499.5, such 
lists will be maintained only if locally funded. In situations where there is no locally funded centralized 
eligibility list or the district elects not to participate in the local list, the district must establish its own 
waiting list in accordance with admission priorities pursuant to 5 CCR 18106. 

The Superintendent or designee shall consult the county's centralized eligibility list, when 
available, or shall maintain a district waiting list in accordance with admission priorities. As 
vacancies occur, applicants shall be contacted in order of their priority. (5 CCR 18 106) 

First priority for enrollment in a preschool program shall be given to neglected or abused 
children 3 or 4 years oi zij who are recipients of child protective services or who, based 
upon written referral fkom a legal, medical, or social service agency, are at risk of being 
neglected, abused, or exploited. If unable to enroll a child in this category, the district shall 
refer the child's parentJguardian to local resource and referral services so that services for the 
child can be located. (Education Code 8236; 5 CCR 18 13 1) 

(cf: 1020 - Youth Services) 
(cf: 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cj: 1700 - Relations Between Privnte Indushy and the Schools) 

* , & . . - I .  ,, ..I. : . . . ,  ? 

Note: Pursuant to Education Code 8236, , 
. L .  ' " % . C " ' . "  i 

- - .- - - I: -. . , second priority 
for mrobent must be granted to chilb- prognm, as 
provided in the following paragraph. 

In any CSPP program opcmting with fuudii that was initially allocated in a prior fiscal year, at least one 
half of the children enrolled at a pmchool site must be children who are 4 years ofi's&! unless an 
exception is granted by the SPI. 

After all children with first priority are enrolled, the district shall give second priority to 
eligible children d 4 years $agd who are not mrolled in a transitional kindergarten 
program prior to enrolling eligible children 3 years ofagt$ (Education Code 8236) 

After enrolling all eligible children who meet the criteria for subsidized services, up to 10 
percent of the program's enrollment, calculated throughout the entire contract, may be filled 
with children who exceed the age limitations and children whose family income is no more 
than 15 percent above the income eligibility threshold. education Code 8235; 5 CCR 
18133) 

The district may certifl eligibility and enrollment up to 120 calendar days prior to the first 
day of the beginning of the preschool year. After establishing eligibility at the time of initial 
enrollment, a child shall remain eligible for the remainder of the program year. (Education 
Code 8237; 5 CCR 18082) 



PRESCHOOLI'EARLY CEULDHOOD EDUCATION (continued) 

The district's decision to approve or deny a child's enrollment shall be communicated to the 
family through a written Notice of Action mailed or delivered within 30 days from the date 
the application is signed by the parentlguardian. (5 CCR 18094,18095,181 18) 

(c/: 5145.6 - Parental NotflcationsJ 

Note: 5 CCR 18095 and 181 19 require the district to notify a parent.guadan of any change in services or 
feed as described below. For such notification, the district should use the Notice of Action form available on 
the . , . . . , .  CDE's I -  web . ,site. - . .  Parentdguardians may appeal such actions 

. . . - 
. % ,  ,- 

. . . . .  . ~ p m u a u t  to 5 CCR 1 
be104 ' ' ' ' "  

Subsequently, the Superintendent or designee shall mail or deliver a Notice of Action to a 
parenvguardian at least 14 calendar days before any intended change in services, including, 
but not limited to, an increase or decrease in fees, an increase or decrease in the amount of 
services, or termination of services, due to any of the following circumstances: (5 CCR 
18095,18119) 

1. A determination during recertification or update of the application that the need or 
eligibility requirements are no longer being met or the fee or amount of service needs 
to be modified 

2. Failure of the parentlguardian to document the family's need or eligibility after the 
district requested such documentation in writing 

3. An indication by the parent/guardian that he/she no longer wants the senrice 

4, The death of a parentiguardian or child 

5. The conclusion of a limited-tenn agreement, provided that the parentfguardim has 
been informed in writing of the date that the services would terminate 



PRESCHOOLIJIARLY CHJLDHOOD EDUCATION (continued) 

For each child enrolled in the district's preschool program, the Superintendent or designee 
shall maintain a family data file containing a completed and signed application for services, 
documentation of income eligibility, and a copy of all Notices of Action. For each child not 
receiving subsidized services, the family data file shall also include records of the specific 
reason(s) for enrolling each child, the child's family income, and evidence that the disbict has 
made a diligent search for children eligible for subsidized services. (5 CCR 1 8 13 0, 18 133, 
18081,18084) 

(cJ 1340 -Access lo DisMct Records) 
(cf: 3580 - District Records) 
(cJ 5125 - Student Records) 

Pees and Charges 

Fees for participation in the district's preschool program shall be assessed and collected in 
accordance with the fee schedule established by the Superintendent of Public Instruction. 
(Education Code 8273,8273.2; 5 CCR 18078) 

(~$3260 - Fees and Charges) 

However, no fee shall be charged to an income-eligible family whose child is enrolled in a 
part-day preschool program, a family that is receiving CalWORKs cash aid, or a family that 
is otherwise exempted pursuant to Education Code 8273.1. (Education Code 8273.1; 5 CCR 
18110) 

In addition, any family quaIi=g for subsidized preschool on the basis of having a child who 
is a recipient of child protective services, or having a certification by a county child welfate 
agency that services continue to be necessary, may be exempt fiom these fees for up to 12 
months. Any family whose child is receiving subsidized preschool on the basis of being at 
risk of abuse, neglect, or exploitation may be exempt .from these fees for up to three months, 
unless the farnily becomes eligible based on receipt of child protective services or 
certification of need by a county child welfare agency. The cumulative period of exemption 
for these purposes shall not exceed 12 months. (Education Code 8273.1) 



PRESCHOOL/EARLY CJ3ILDHOOD EDUCATION (continued) 

Note: Education Code 8273.3 authorizes a ditrict offering a CSPP program to charge a fee for field trips 
andlor to require parentslguardians to provide diapers, but mandates that the district adopt policy to include 
parentslguardiam in the decision-making about such fees, as provided below. Pursuant to Education Codc 
8273.3, the fees caanot exceed $25 per child in the contract year. The foUowing paragraph may be modified 
to delete diapers as appropriate for the age of the children served. 

The Superintendent or designee shall establish a process -m involves 
parentdguardians in determining whether to require parentdguardisns to provide diapers. 
This process shall also be used to determine whether and how much to charge 
parents/guardians for field trip expenses, within the limit specified in law. A child shall not 
be denied participation in a field trip due to the parent+gmrdian's inability or refusal to pay 
the fee, and no adverse action shall be taken against a parentlguardian for that inability or 
rehal. (Education Code 8273.3) 

Note: Education Codc 8263.3 specifies the order by which families will be disenrollcd b m  child c a n  and 

When necessary due to a reduction in state reimbursements, families shaI1 be disenrolled in 
the following order: (Education Code 8236,8263.3) 

1. Childrm a 3 years ofrga whose families have the highest income in relation to 
family size shall be disenrolled first, followed by children 4 4 years 0~3~4 whose 
families have the highest income in relation to family size. 

At each age level, if two or more families have the same income ranking, the child 
with disabilities shall be disenrolled last. If there are no families that have a child with 
disabilities, the child who has received services the longest shall be disenrolled first. 

2. Families of children ag2] 3 or 4 years of-a'g'ij who am receiving child protective 
services or who have been documented to be at risk of being neglected, abused, or 
exploited, regardless of income, shall be disenrolled last. 

parent Hearin$ 

Notez Pursuant ton5 CCR 18130, districts are subject to the requirements of 5 CCR 18120-18122 
provide. due process tor parentdguardians, who disagree. with certain. district actlons~such as 
services are denied, there is a change in services or fees. or their c u d  is dsenro~edi 



PRESCHOOLIEARLY CHILDHOOD EDUCATION (continued) 
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f~subsi&ed:~&chb~l.  &&&s~,&enr6~thel,~hud .dud tb-qfunding :short&e,, hkiitas 
o~deccease~.fees;~cre~se.~f~ decrease' th=: a&oun@of $er&'eei> ferp&tt~.se&ee$~:h 
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Center USD 
Administrative Regulation 
Preschool/Early Childhood Education 

When approved by the California Department of Education (CDE) under the California State 
Preschool Program, the district may operate one or more part-day preschool programs in 
accordance with law and the terms of its contract with the CDE. 

(~$5148 - Child Care and Developmenr) 

The district's preschool program shall include all required program components, as aescribed 
in 5 CCR 1 8272- 1 828 1 and AR 5 1 48 - Child Care and Development, for the educational 
program, the creation of a developmental profle for each child, staff development, parent 
involvement and education, community involvement. health and social services, nutrition, 
and p r o m  evaluation. (5 CCR 1 827 1-2828 1) 

&mimum HoursIDnys of Operi 

The district's part-day preschool program shall operate a mtnlmum of three hours per day, 
excluding time for home-to-school transportation, and for a minimum of 175 days per year 
unless otherwise specified in the program's contract. (Education Code 8235; 5 CCR 18 136) 

Staffing Ratios 

The preschool program shall maintain an adult-child ratio of at least one adult for every eight 
children and a teacher-child ratio of at least one teacher for every 24 children, If the district 
cannot recruit a sufficient number of parents/guardians or volunteers to meet the required 
adult-child ratio, teacher aides shall be hired as necessary. (5 CCR 18135, 18290) 

(cf: 1240 - Volunteer Assismnce) 
(cJ 6020 - Parent Involvemeni) - 

hiIc are ces 

m accordance with IU contract with the CDE, the aistnct may offer full-day senrices to meet 
the needs of eligible famities through a combination of part-day preschool and wraparound 
child care services that are offered for the remaining portion of the day or year following 
completion of the preschool services. ChiId care and development services offaed through 
this program shall meet the requirements of general child care and development programs 
pursuant to Education Code 8240-8244. (Education Code 8239) 



Wraparound services shall operate a minimum of 246 days per year unless otherwise 
specified in the contract. For this period of time, parkday preschool programs shall operate 

-1 80 days and general child care and development programs may operate a full day for 
the remainder of the year after the completion of the preschool program. (Education Code 
8239) 

Family Literacy Services 

When any district preschool program receives funding for family literacy sentices pursuant to 
Education Code 8238.4, the Superintendent or designee shall coordinate the provision of  
(Education Code 82 

Opportunities tor p a r e n t s l ~ a n s  to w o r ~  with thm children on lmeracnve literacy 
activities, including activities in which parents/guardians actively participate in 
facilitating their children's acquisition of prereading skills through guided activities 
such as shared reading, learning the alphabet, and basic vocabulary development 

Parenting education for parents/guardians of participating children 
children's development - .  of literacy . - .  skills, including, -- but not limited . . . . . - to, parentb . . 

education in: 

L.1 brovidiog support for the eaucanona growth and success of their children 

Improving parent-school communications and parental understanding of 
school structures and exnectations 

vith ter he education of their cl ken 

wledge of local resources tor the identificauon or ma 
services for developmental disabilities, including, but not limited to, contact 
information for the district special education referral 

Referrals to providers of addt education and instruction in English as 
language as necessarv to imurove ~arents/guardians' academic skills 

(~f. 6200 -Adult E 

4. Staff developmen 
limited to: 

1s that includes, but is not 

a. Development of a pedagogical knowledge, including, but not limited to, 
improved instructional strategies 

Knowledge and application of developmentally appropriate . -  assessments of I: the 
rereadin skills of children in participating classroo@ : L= -+ - .- . .,I - - . "F " 
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c. Informahon on working wth famrlies, Including the use of on-site coaching, 
for guided practice in interactive literacy activities 

d. Providing targeted interventions for all young children to improve 
kindergarten readiness upon program completion 

(cf: 4131 - Staf Development) 

Eligibility and Enrollment 

Children eligible for the dismcrs prescnool program lnclude those who will have their third 
or fourth birthday on or before September I of the fiscal year that they are being served. 
(Education Code 8208,8235,8236) 

When a child is eligible for both the preschool program and the district's transitional 
kindergarten program, the family may choose the most appropriate program for the child. In 
accordance with the enrollment priorities described below, the child may be enrolled in both 
programs provided that the child is not enrolled in both programs for the same time period on 
the same day. 

(cJ 51 11 - Admission) 
($61 70.1 - ~unsitional Kindergarten) 

lity for subsidized preschool ! e as fol 

1 Children shall be eligible for subsidized prescnool servlces if their farm~y is a current 
aid recipient, income eligible, or homeless andlor the family's children are recipients 
of protective services or have been identified as being, or at risk of being, abused, 
neglected, or exploited. (Education Code 8235,8263,8263.1; 5 CCR 18131, 18134) 

2. Children s h d  be eligible for subsidized wraparound preschool and child care services 
if their family meets at least one of the criteria specified in item #I above or needs 
child care services due to either of the following circumstances: (Education Code 
8239,8263) 

The child is identified by a legal, medical, or social services agency or 
emergency shelter as a recipient of protective sewices or as being, or at risk of 
being, neglected, abused, or exploited, 

b. The parentdguardians are engaged in vocational training leading directly to a 
recognized trade, paraprofession, or profession; are employed or seeking 
employment; are seeking permanent housing for f d y  stability; or are 
incapacitated. 

e Superintendent or designee shall consult the county's centralized eligibility list, when 
available, or shall maintain a district waiting list in accordance with admission priorities. As 
vacancies occur, applicants shdl be contacted in order of their priority. (5 CCR 18 106) 



First priority for enrollment in a preschool program shall be given to neglected or abused 
children age 3 or 4 years who are recipients of child protective senices or who, based upon 
written referral fiom a legal, medical, or social service agency, are at risk of being neglected, 
abused, or exploited. If unable to enroll a child in this category, the district shall refer the 
cbildls parenttguardian to local resource and referral services so that senrices for the child can 
be located. (Education Code 8236; 5 CCR 1813 1) 

(cj I020 - Youth Services) 
(cf: 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf, 1700 - Relations Between Private Indushy and the Schools) 

Afier all children with &st priority are enrolled, the district shall give second priority to 
eligible children age 4 years who are not enrolled in a transitional kindergarten p m g m  prior 
to enrolling eligible children age 3 vears. Education Code 8236) 

After enrolling all 1 jble children who meet the criteria for subsidized services, up to 10 
percent of the program's enrollment, calculated throughout the entire contract, may be filled 
with children who exceed the age limitations and children whose family income is no more 
than 15 percent above the income eligibility threshold. (Education Code 8235; 5 CCR 
18133) 

The district may certify eligibility and enrollment up to 120 calendar days prior to the h t  
day of the beginning of the preschool year. After establishing eligibility at the time of initial 
enrollment, a child shall remain eligible for the remainder of the program year. (Education 

7 I . ' - . .-. 
Code 8237; 5 C : 18082) ' " 

.. . . . 

family through a written Notice of Action mailed or delivered within 30 days fiom the date 
the application is signed by the parentfguardian. ( 5  CCR 18094,18095,18 11 8) I- - 

45.6 - Parer Notification) 

Subsequently, the Superintendent or nail or deliver a Notice of Action to 
pareni&uardian at least 14 calendar days before any intended change in services, including, 
but not limited to, an increase or decrease in fees, an increase or decrease in the amount of r 
services, or termination of services, due to any of the following circumstmces: (5 CCR - 
18095,18119) 

A determination during recertification or update of the application that the need or 
eligibility requirements are no longer being met or the fee or amount of service needs 
to be modified 

2. Failure of the parent/guardian to document the familvs need-or eligibility &A the 
=_I 

distri_ct ,requested such documentation in writir - 
-I!! % E - = - - - ~ ~ ' ~ .  -L -.-.!EL ..-..--. - . .  . r 

An indicat by the parentiguardian h a t  hdshe no longer wants the service 
- - 
1,*- -- ----. 3- 

The death of a paredguardian or child 



5. The conclusion of a limited-tm agreement, provided that the parenttguardian has 
been informed in writing of the date that tl ices would terminate 

For each child enrolled in the district's preschool pro: 
shall maintain a family data file containing a complei~u WIJ signed applicatiuu for services, 
documentation of income eligibility, and a copy of all Notices of Action. For each child not 
receiving subsidized services, the family data file shall also include records of the specific 
reason(s) for enrolling each child, the child's family income, and evidence that the district has 
made a diligent search for children eIigible for subsidized services. (5 CCR 18130,18133, 
18081,18084) 

(cf: 3580 - District R e c o . ,  
(cJ 5125 - Student Records) 

' Z p Y - y '  
Fees and arges , 

Fees for participation in the district's preschool program shall be assessed and collected in 
accordance with the fee schedule established by the Superintendent of Public Instruction. 
(Education Code 8273,8273.2; 5 CCR 18078) 

(cf: 3260 - Fees and Charges) m 
3-, 

However, no fee shall be charg r o an mcome-eligiie family whose child is enrolled in a 
part-day preschool program, a family that is receiving CalWORKs cash aid, or a family that 
is otherwise exempted pursuant to Education Code 8273.1. (Education Code 8273.1; 5 CCR 
18110) 

In addition, any family qualifying for subsidized preschool on the basis of having a child who 
is a recipient of child protective services, or having a certification by a county child welfare 
agency that services continue to be necessary, may be exempt from these fees for up to 12 
months. Any family whose child is receiving subsidized preschool on the basis of being at 
risk of abuse, neglect, or exploitation may be exempt h m  these fees for up to three months, 
unless the family becomes eligible based on receipt of child protective services or 
certification of need by a county child welfare agency. The cumulative period of exemption 
for these purposes shall not exceed 12 months. (Education Code 8273.1) 

The Superintendent or designee shall establish a process which involves parentdguardians in 
determining whether to require parents/guardians to provide diapers. This process shall also 
be used to determine whether and how much to charge paentdpardians for field trip 
expenses, within the limit specified in law. A child shall not be denied participation in a fieId 
trip due to the parent/guardian's inability or r e b a l  to pay the fee, and no adverse action shall 
be taken against a parent/guardian for that inability or refusal. (Education Code 8273.3) 



When necessary due to a reduction in state reimburseme 
the followj order: (Education Code 8236,8263.3)l 

ies shall be disenrolled in 

Children age 3 years whose families have fhe highest 1ncorne in reTa6on to family sxze 
shall be disenrolled first, followed by children age 4 years whose families have the 
highest income in relation to family size. 

At each age level, if two or more families have the same income ranking, the child 
with disabilities shall be disenrolled last. If there are no families that have a child with 
disabilities, the child who has received services the longest shall be disenrolled firsk 

4. Families of children age 3 or 4 years who are receiving child protective services or _ - who have been documented to be at risk of being neglected, abused, or exploited, 
regardless of income, shall be disenrolled last. - 

n 
,u 

- .  - - - -  - -- - - - -  --- - - - - - 

Regulation CENTER LTTFIED SCHOOL DISTRTC? 
approved: October 21.201 5 Antelope, ( [for 



CSBA Sample 
Board Policy 

Instruction 

SCHOOL CALENDAR 

Note: Tho following optional policy may be subject to collective bargaining agreements and should be 
moditied to reflect district practice. Thc Public Employment Relations Board has determined that school 
calendar issues related to the work of employees, such as beginning end ending dates, summer vacations, 
and school holidays, are negotiable. 

For each district school, the Governing Board shall adopt a school calendar that meets the 
requirements of law as well as the needs of the community, students, and the work year as 
negotiated with the district's employee organization(s). As appropriate, the Superintendent or 
designee shall ensure that the proposed calendar is aligned with assessment and 
accountability schedules in order to support the district's goals for student achievement. 

(cf: 0200 - Goaluor the School District) 
(cf: 41 43/4243 - Negotiations/Consuttation) 
(cf: 6162.51 - State Academic Achievement Tests) 
(cf: 61 62.32 - High School Exir Examination) 

Each school calendar shall show the beginning and ending school dates, legal and local 
holidays, staff development days, orientation days, minim= days, vacation periods, and 
other pertinent dates. 

($6112 - School Doyl 
(cJ 61 15 - Ceremonies alrd Observances) 
(cx 61 1 7 - Year-Round Schedules) * * -  -- ,,...r--+ 
{cJ 61 77 - summer &?k&&i;parningO@~g&~) 

Note: Education Code 41420 establishes 175 daya of iastruction as the minimum requirement to receive full 
average daily attendance (ADA) reimbursement Education Code 46200 provides mccntive hding for 
districts to increase to 180 days of instruction and imposes hnancial penalties, byway..of withholding fro4 
the district's local' controi~fun&g formula (LCFE') apportfonmentj upon districts that offer fewer,than 
180 days of instnrction after recdvind amq&&the incentive funding. However, to ~ducatiod 
Code.46208, once a dtstrict meets or exceeds its LCFJ? funding twit; it will be. required to offer 180 
days or more of fnstructfo~~ or  wilI have: a portion. of its.. apportionment. withheId,.Por. mor$ 
information: about the h p a c t  of the: LCFR on  hstructional time, see. the CaWornia Department o i  
Educatl~n~s~'~LCl?F' and- Instructional~ Time FAQsil located. on. its. web site; , . 



SCHOOL CALENDAR (continued) 

- -en-* 

-efom any reduction in the number of working days, the district must fist negotiate with 
employee organhations. In addition, constitutional equity issues may have to be considered. In Butt v. 
State of California, the California Supreme Court held that a district violated students' fundamental right to 

' 
9!.2: until it,.equals 
d fo=:it. pursuant 

Education Code 42238.02, at which t h e  it sha~~~ffer,~~~da~s~,or~.rnore;~of .finstru~tio 
per,~chooLyear~~;@ducation code 4~20~ ,462081  

(d 1431 - Waivers) 

, . . . . , . . . . . . . % , , . . . . . , - . . 
~ o t e ~ ~ ~ I ~ e ~ f o ~ o ~ ~ o ' ~ t i o n a 1  paragraph is foru~e~by~dhtrictj &aim;;fntnin one o r  more schools d;i 
rnultifrackgar-round fictiedule;. Pursuant to. Education. Code37670, such schookr 
be in compliance with requtrements pertaining to the, minimu&number of 

- ~chedulesl 
offer'at. least 163Lschool days pe~year~:and..meet-seeciffed condtioqs,.See:.B~6ll~~-,Ye~-Rou11~ 

i--,-,-rw. -1-7- --P?.~J..,--- ,,+cV,-.- -- 7 ~ -  : - - w t r r - - - - w  r-r..-r.qe--pqy------- 
However, & M e t  schools r a  multitrack year-romd schedule mmy.bi maintained- for3 
minimum of163 instructional days ,iq accordancepith. Education ~ode.37670j 

Note: Education Code 46300 identifies educational activities that are included in the computation of ADA. 
School districts m y  not receive ADA reimbursement for staff development programs conducted on regular 

, school days. * 

Stddevelopment days shall not be counted as instructional days. 

(cJ 4131 - StuffDevelopment) 
(cfl4231- Staff Development) 
(cf: 4331- SfaffDeuelopment) 

--  . ._-- , , . --, .i. .+ -1, -- ,-- ,. ,,.. .,. .1 . _ 
Notification of the schedule of minimum days and student-free. staffdwelopment dayd 
shall be sent to all parents/guardians at the beginning of the school year. If any minimum 
days oa student-free staff development dayd am added to the schedule, the Superintendent 
or designee shall notify parents/guardians of the affected students as soon as possible and at 
least one month before the scheduled minimum day. (Education Code 48980) 

(c& 51 45.6 - Parental Notifcafions) 



SCHOOL CALENDAR (continued) 

Note: Pursuant to Elections Code 12283, the Govemhg Board may determine whether to keep a school 
open or closed on an election day when the school will be used as a polling place. ln some cases, districts 
have closed the school for safety reasons, as a precaution against the large number of viaiton on school 
grounds, Elections officials are required to request the use of the school within sufficient lime in advance of 
the school year so that the Board can make this determination btforc school calendars arc printed md 

1 distributed to parentdgturdiaas, 

If a school will be used as a polling place on an election day, the Board shall determine 
whether to continue school in session, designate the day for staff training and development, 
or close the school to students and nonclassified staff. (Elections Code 22283) 

(cf: 1400 - Relations Between Governmentuf Agencies and the Schools) 
(if: 51 13 -Absences andficuses) 

Legal Reference: 
EDUC4TIOIV CODE 
3 7200-37202 School calendar 

3 761 8 School calendar 
37700-3 7 7 1 ~ 1  Four-doywee~. , -_ --.~-+----- +- 41420 ~ i ; ~ o r t i ~ n m e n t  .withhvldiiig,~sciioo~s n o ~ i n t q z e d  f@j, 475:da3 
41422 Schools not 
42238i02 ,~bcd 
46200-462084 incentives for longer instructional dny and year 
46300 Method of compufingADA 

ELECTIONS CODE 
12283 School closures, election days 
COURT DECISIONS 
Butt v. Stare of California, (1992) 4 Cal4th 668 
PUBLIC EMPLOYMENTRELATIONS BOARD DECISIONS . . . . Davrs (1 9841 PERB Decision No. 474 

Management Resourca: 

~al$omia-~e~artment of Education: http:~hvwwhvwwcde.ca.gov 
California Public Employment Relations Board: http:/hvww.perb.cagov 
Secretary ofStofe's Oflce: h t ip:~ , . sus .ca .gov  

(1 1/09 711 1) 3/17 

PoIlcy Reference UPDATE Servlce 
Copyright 2017 by Califorala School Boards Assaciatlon, West Sacmento, California 95691 
Afl rights reserved. 



Center USD 
Board Policy 
School Calendar 

For each district school, the Governing Board shall adopt a school caIendar that meets the 
requirements of law as well as the needs of the community, students, and the work year as 
negotiated with the district's employee organization(s). As appropriate, the Superintendent or 
designee shall ensure that the proposed calendar is aligned with assessment and 
accountability schedules in order to support the district's goals for student achievement. 

(cf. 02OD - Goals for f ie Sclool Estrrct) 
(cf. 4 14314243 - NegotiationslConsultation) 
(cf. 6162.5 1 - Standardized Testing and Reporting Program) 
(cf. 6162.52 - High School Exit Examination) 

Each school calendar shall show the beginning and ending school dates, legal and local 
holidays, staff development days, orientation days, minimm days, vacation periods, and 
other pertinent dates. 

(cf. 6 1 12 - School Day) 
(cf. 6 1 15 - Ceremonies and Observances) 
(cf. 6 1 17 - Y ear-Round Schedules) 
fcf. 6177 - Summer School) 

strict shall offer 180 days of instruction per school year, except for any school year in 
which the district and employee organization(s) agree to have fewer days of instruction 
pursuant to the E zation in Education Code 46201.2. 

(cf. 143 1 - Wail 

Staff development days shall not be counted as instructional days. 

(cf. 4131 - StafTDevelopment) 
(cf. 423 1 - Staff Development) 
(cf. 433 1- Staff Development) 

Notification of the schedule of minimum days shall be sent to all parentdguardians at the 
beginning of the school year. If any minimum days are added to the schedule, the 
Superintendent or designee shall noti& parentslguardians of the affected students as soon as 
possible and at least one month before the scheduled minimum day. (Education Code 48980) 

(cf. 5 145.6 - Parental Notifications) 

If a school will be used as a polling place on an election day, the Board shall determine 



C 

whether to continue school in session, designate the day for staff training and development, 
or close the school to students and nonclassified staE (Elections Code 12283) 

(cf. 1400 - Relations Between tiovemmentd Agendes and die Schools) 
(cf. 5 1 1 3 - Absences and Excuses) 

Legal Reference: 
EDUCATION CODE 
37200-37202 School calendar 
37220-37223 Holidays 

?52-37254.1 Summer school 
3 1300-37307 Year-Round School Demonstration Project 
3 7600-37672 Continuous school programs: year-round schools, especially: 

*I' 

3761 8 School calendar - . . 

37700-377 1 1 Fourday week - - 
41422 Schools not maintained for 175 days . , _ = -= 

"41 530-41 532 Professional Development Block Grant 
546200-46206 Incentives for longer instructional day and year 
~46300 Method of computing ADA 

1 48980 Notice at beginning of term 
REPEALED EDUCATION CODE FOR CATEGORICAL PROGRAMS 
445794579.6 Instructional Time and S t3ff Development Reform Program * ELECTIONS CODE 
12283 School closures, election days 
COURT DECISIOI 
Butt v. State of California, (199: I Cal4th 668 
PUBLIC EMPLOYMENT RELATIONS BOARD DECISIONS 
Davis Joint Unified School District, (1 984) PERB Decision No. 474 

Management Resources: 
WEB SITES 
CSBA: http://www.csbaorg 

- %  California Deparhnent of Education: http://m.cde.cagov --  
California Public Employment Relations Board: http://www,perb.ca.gov 7 - 
Secretary of State's Office: http://www.ss.cagov 

Policy 
adopted: October 19,201 1 

L+~TER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Policy 

Instruction 

YEAR-ROUND SCEEDULES 

summer, year-round schools operate on shorter blocks of time for instruction and vacation, such as 60 days 
of instruction followed by 20 days of vacation. Some year-round schools operate a "multitrack" plan as 
defined in Education Code 17017.7. Such a program is designed to increase the enrollment capacity of thc 
schoal by dividing the student body and staff  into groups or tracks (usually t h e  to five groups) and rotating 
attendance so that, at any time during the school year, at least one group or track is on vacation whiIe the 
other groups are attending school. 

The Governing Board believes that a year-round school schedule could benefit the district 
and its students by providing continuous instruction and reducing learning loss in students 
over extended vacations, allowing timely interventions to improve academic achievement, 
and alleviating overcrowding in schools through efficient use of school facilities. The Board 
shall consider the feasibility of estabIishing year-round schedules based on current and 
projected enrollments, facilities needs, and instructional needs. 

(cJ6111 -School Calendar) 
(cJ 71 10 - Facilities Master Plan) 

Before approving a year-round program in any district school, the Board shall consult in 
good faith, in an effort to reach agreement with certificated and classified employees of fbe 
school, parentstguardians of students who would be affected by the change, and the 
community . . -. at large. Such consultation shall , include - . at least -. one public hearing for 'whie 
adequate notice: has  bee&dven to : de e'mployees and parentslgoaidims,, of ', affecte 
studend. (Education Code 3 76 16) 

(cj p420 - School Plans/Ste Councils) 
(cf. 4112.9/4212.9/4312.9 - . ~ r n ~ f o ~ e e  lftotificuti&s~ 
(cf. 4143/4243 - NegotiatiodConsultolion) 
(cJ25145.6 -parental ~o~ificcations~ 
(cj: 9320 - Meetings and Notices) 

When the Board is considering a year-round schedule for any school, the Superintendent or 
designee shall submit to the Board a comprehensive proposal that, at a minimum, shall 



YEAR-ROUND SCHEDULES (continued) 

address the schedule to be operated, the number of tracks the school will have, any needed 
facilities modifications, a communications system for notifying off-track families of school 
activities and developments, and how the ethnic and socioeconomic composition of the 
school will be maintained within each track. 

If the Board determines to operate a year-round program in a manner that would require any 
student to enroll, the Superintendent or designee shall publish, not later than November 1 of 
the school year preceding the commencement of the program, notice of the district's intention 
to operate the program. Such notice shall be published in a newspaper of general circulation 
within the district, or if there is no such newspaper, then in any newspaper of general 
circulation that is regularly circulated in the district. The notice shall be published once each 
week for three successive weeks or, if the newspaper is regularly published once a week or 
more often, at least three times with at least five days intervening between the respective 
publication dates not counting the publication dates. (Education Code 3761 1) 

(cJ 5116.1 - IntradIstrict Open Enrollment) 

Note: Pursuant to Education Code 37612, after the district bas published the above notice, residents mriy 
request that the school not establish such a schedule by presenting a petition to the County Supahtendent of 
Schools. This petition must be signed by at least 25 percent of the registered votm of the district and be 
submitted no Ltcr than December 10 of the year in which the notice is given. If the County Superintendent 
finds the petition to be sufficient as required by law, hdshe wilt order a proposition to be placed upon the 
ballot of the appropriate election as provided in Education Code 37613. Imspective of whether or not a 
petition is presented, the Board may rcquwt that an election be called and conducted. 

On the Board's order, or upon a sufficient petition by the public to the County Superintendent 
of Schools after the above notice of intention is given by the district, an election shall be 
called to determine whether to permit a year-round program to be operated. (Education Code 
37612) 

Note: Education Code 37620 and 41420 establish 175 days of instruction as thc minimum requinmcnt to 
receive 111 average daily attendance (ADA]] reimbursement. Districts have tho ability to increase to 180 
days of instruction with longer day or year incentives pursuant to Education Code 46200-46206. ~ursiant 
to ~ducat ion~ode  46208,. when * &Mct equals or.bxceeds its funding target-under tholkal controi 
funding formula (LCFF), it will' be required to, offer 180 days of Instruction h order to receive fd 
ADA rdmbursernent See BE 6111 - School Calendar; Year-round. whoolr a r t  subfectn to  thesj 
requirements except that, pursuant to Education Code 37670, multitrack year-round schools' will bq 
in compliance if, they are maintained for. a minimum. of 163 school days- undern the conditfong 
described below. If all of the districtls' year-round schools operate om a multitrack schedule, 
dhtrict may delete the following paragraph. l?or more Information about the manner h which LC 
funding to districts mag be impacted by instructional time, see the California.Department of 
Education's (CDEJ "LCFF and Instructional Time PAW-and its accompanying "Instructional ~ i m d  
Table" located on.the CDE'g web site1 



YEAR-ROUND SCHEDULES (continued) 

5 v . 1  . 
Each vear-round school shall offer ~.:a.SiGiiG&~?i;i'i days of instruction Der school 

I until: - it .&qui~i .  & ;;e&eeds t h e h a l . .  &n&ol. funding- foirnbls target established. 
pmsubit to ~ducihoon ~ode42238.02,~t;\K~~h.~~e~&~~h,,~ch60~ shall. 
more of instiuction perselliiol~ EarJ (Education Code 37620,jl~20,4620) . --, 4-- - -- -- 

. . .  ... . -  " .  ........ ' -. .-'. -... -... -.-. . ,  - ,..-. . .  - . a , . . -  

~ o t e t l    he following p ~ ~ a p h - t S ~ f ~ r ~ u s ~ b ~ ~ s ~ c t s ~ ~ a t , m s ~ t _ a ~ ~ o n _ e _ o ~ r n ~ ~  ~ar_-round schools 
a multitrack schedulej 

.l?- P P .  
I&%ever, ::any; school ta'bTpiiiates .: ~ m k : - ~ i ~ h k d u l e ; . ~  i h i ~  be =me&:- 
compliance wi& th&eArequirements if it offers a d m u m o f  163 hstru&onal days '-7 pe 
school year..To, do so, the Board shall adopts resolution at aregalarly scheduled Board 
meeting certifjring that the number of annual instructiona~minutes Is not less than tha 
of. schools of the same levels 'utihhgthe traditionalschool calendarand that it i 
not possible to maintain a multitrack schedule with the. same number of instructibn'a 

class. sizes,. ::and: projected, number ! of - students . e&olled, " 
Superintendent 'or - designee . shak a&uaIly, cehify ;'io'., the. 

I 
days provided, by district,schools on a traclitiondcalendar given the facilities, 

Instruction: that any-, suck i c h ~ ~ ~ ~ ~ ~ ~ a l n t a l q e d ~ f ~ ~ ~ & ~ ~ ~ ~ ~ ~  
@ducntiqn . - ~~d*6~0;;46208j 

(cf: 143 I - Waivers) 
(~$6112 -School Drryl 

Each school operating on a year-round schedule shall be closed for all student3 and 
employees on regular school holidays. (Education Code 37619) 

(cf: 61 1.5 - Ceremonies and Observances) 

The Superintendent or designee shall annually submit a report to the Board regarding each 
district school operating a year-round schedule. The report shall indude results of the 
school's academic assessments and how they compare with those of other schools, necessary 
facilities maintenance or repairs, and costs incurred or saved on account of operating a year- 
round schedule at the school. 

(cf: 0500 -Accountability) 
(cf: 0510 -School Accountabili@ Report Card) 
(~$3460 - Financial Reports and Accountability) 
(if: 351 7 - Facilities Inspection) 



YEAR-ROUND SCHEDULES (continued) 

Assignment to Year-Round Tracks 

The Superintendent or desiguee shall establish an unbiased process for determining 
assignment of students to tracks based on the following gqdel&Ie'$ 

1. Students of the same family shall be placed in the same group or track unless one or 
more of such students are enrolled in a special education class or unless the 
parent/guardian requests that the students be placed in different groups. (Education 
Code 37617) 

- . . . . . . . 
Note: 1ted  #2-$below " . r e f l e c t , t h e , ~ ~ ~ ' y . d  
~06nd~dueat lon  G i i d c g i t  practice. 

.If- a special. population must be?'put on 'on& tracb, isolatioa-an 
=on sli_a_uId be:: minimized, by- partial, dax ~ t e ~ ~ ~ o ~ ~ o ~ s e l f - s e l e c t l o ~ . )  
*acN 

(gl6159 - Individualized Education Program) 
(cJ 61 72 - Gifed and Talented Student Progmm) 

on a lottery basis when the number of students requesting a particular track exceeds 
spaces available. students] ~decond choices of_ti.fk assi&helii -shall 
be accommodated to the extent possible. 

The Superintendent or designee shall give parentslgudians adequate notice regarding their 
child's schedule. 

Any parentiguardian who is dissatisfied with the track assignment of his/her child may 
appeal the assignment to the Superintendent or designee within five business days, stating 
thereis04 #a different track is more appropriate for hisher child. The Superintendent or 
designee shall respond to the parentlguardian within five business days. The 
Superintendent's decision shall be final. 



YEAR-ROUND SCHEDULES (continued) 

Once students are assigned to a track, priority shall be placed on keeping students on the 
same track each year unless the parenuguardian requests a change. 

Legal Refrence: 
EDUCAnON CUD& 
1701 7.5 Approval of applications; year-round education program 
17017.6 Substantial enrollment, high school districts 
17017.7 Priority forfirnding new conshuction 
17071.40 Exemptionfiorn increase in school building capacity 
17088.3 Qualifications for lease; submission of year-round multitrack educational program study 
37202 Equity leng f h of iwm, exceptions 
37220-37223 Saturdays and holidays 
37600~37644 Continuous school program 
37670-37672 Multitrackyear round scheduling 
3 7693 i%nc$t 6erogr&elimin~tib~ 
41420 Minimum number of instruciiona1,daysperyecrr 
42238.b2 Local control funding$rmuid 
42250.1 Funding for air conditioning 
46200-46204 Incentives for longer instructional day and year 
CODE OF REGCJLA TIONS. TITLE 5 
855 Testing pecod 
7 -. . fpiirrrr.--r... r- . '  

m m u l t  it rack pr ogrnms 

Management C4CII;Om Resources: 3k-PPAR mn;i;+O. FFEii'ach' 

Year-Round Education Promam Guidd 
WEB SEE$ 
California Department of Education, Multitrack Year-Round Education: 
http:/h.cde.ca.gov/Is/f~r 
National Association for Year-Round Education: htip:/h.nayre.org 

Policy Reference UPDATE Sewlee 
Copyright 2017 by California School Boards Assoefatloa, West Sacramento, Cnlifornia 95691 
A11 rights resaved 



Center USD 
Board Policy 
Year-Round Schedule 

61 17 
Instruction 

The Governing Board believes that a year-round school schedule could benefit the district 
and its students by providing continuous instruction and reducing learning loss in students 
over extended vacations, allowing timely interventions to improve academic achievement, 
and alleviating overcrowding in schools through efficient use of school facilities. The Board 
shall consider the feasibility of establishing year-round schedules based on current and 
projected enrollments, facilities needs, and instructional needs. 

(d6111- Schoot Cblendar) 
(cf: 71 10 - Facilities Master Plan) 

Before approving a year-round program in any district school, the Board shall consult in 
good faith, in an effort to reach agreement with certificated and classified employees of the - 
school, parentsfguardians of students who wouId be affected by the chig=, and the 
comm&ty at large. Such consultation shall include at least one pblic hearing.- (Education 
Code 37616) 

(cf: 0420 - School PIadSite Councils) 
(cf: 4143/4243 - NegotiaHons/Consultation) 
(cf: 9320 - Meetings and Notices) 

When the Board is considering a year-round schedule for my school, the Superintendent or 
designee shall submit to the Board a comprehensive proposal that, at a minimum, shall 
address the schedule to be operated, the number of tracks the school will have, any needed 
facilities modifications, a communications system for notifyiag off-track families of school 
activities and developments, and how the ethnic and socioeconomic composition of the 
school will be maintained within each track. 

If the Board determines to operate a year-round program in a manner that would require any 
student to enroll, the Superintendent or designee shall publish, not later than November 1 of 
the school year preceding the commencement of the program, notice of the district's intention 
to operate the program. Such notice shall be published in a newspaper of general circulation 
within the district, or if there is no such newspaper, then in any newspaper of general 
circulation that is regularly circulated in the district. The notice shaIl be published once each 
week for three successive weeks or, if the newspaper is regularIy published once a week or 
more often, at least three times with at least five days intervening between the resoective 
publication dates not counting the publication dates. (Education Code 3761 1) 

(cf: 511 6.1 - Intradistrict Open Enrollmerig 

On fhd Boar !F#!== s or er, or upon a sufficient petition by the public to the county Yupenntendent 
of Schools afler the above notice of intention is given by the district, an election shall be 



called to determine whether to p m i t  a yee ~d prog - Iducation Code 
-'.!-I. 

37612) ' - , ,  
L -M - - - - - . ---, 4% 3.: --.-- --.,+q., . 

I h year-round school shall offn: 180 days of instruction per school year, except for any 
school year in which the district and employee organization(s) agree to have fewer days of 
instruction pursuant to the authorization in Education Code 46201.2. (Education Code 
3 7620) m m *  m -  

I 
I - 

fcf: 1431 - Waivers) 'T 

edde dW be closed for all students and 
employees on regular school h~lidays. (Education Code 37619) 

. . 
i Ycj 6115 - Ceremonim and Observances) 

The Superintendent or desiguee shall annually submit a report to the Board regarding each 
district school operating a year-round schedule. The report shall include results of the 
school's academic assessments and how they compare with those of other schools, necessary 
facilities maintenance or repairs, and costs incurred or saved on account of operating a year- 
round schedule at the school. 

(cf. 0500 - Accountability) 
(cj: 0510 - School Accotmtability Report Card) 
(cJ 3460 - Finuncial Reports and Accountability) 
(cf: 351 7 - Facilities Inspection) 

Assignment to Year-Round Tracks 

The Superintendent or designee shall establish an unbiased process tor detemmmg 
assigament of students to tracks based on the following criteria: F 
1. Students of the same family shall be placed in the same group or track unless one or 

more of such students are enrolled in a special education class or unless the 
parent/guardian requests that the 
Code 3761 7) 

2, Assigm t based on ability level shall be minimized except when necessary to 
accommodate special education needs or other specialized programs. 

(cj; 61 59 - lindiv~~uu?bed aducanon rrogram) 
(cJ: 61 72 - GiJed and Talented Student Program) 

After assignment based on the above priorities, remaining students shall be chosen on a 
lottery basis when the number of students requesting a particular track exceeds spaca 

,I = --- 
available. Second preferences shall be accommodated to the extent possible., - - 

k-3. --dy 
-- 

,.. mi. ,. .$&. 
The Supenntendent or designee shall give parents ardians 
child's schedule. 



-. , . 
Any parentlguar~m &o is dissatisfied with the track assignment of hisha child may 
appeal the assignment to the Superintendent or designee within five business days, stating 
why a different track is more appropriate for hidher child. The Superintendent or designee 
shall respond to the parent/guardian within five business days. The Superintendent's decision 
shall be final. 

Once students are assigned to a track, priority shall be pIaced on k p i n g  students on the 
same track each year unless the narenVpardian reauests a change. 

Legal Reference: 
EDUCA UQN COD4 
1701 7.5 Approval of upplicuHons; year-round education program 
1 701 7.6 Substantial enrollment, high school districts 
1 701 7.7 Priori@forfirnding new comtrtcction 
17071.40 Exemption from increase in school hllilding cupacity 
17088.3 Qualifications for lease; submissior year-round multitrack educotionalprogram study 
3 7202 Equit~~ length of term, exceptions 
37220-37223 Saturdays and holidays 
3 7600-3 7644 Continuous school programs 
37670-37672 Multi-pack year round scheduling 
41420 Minimum number of inshctIona1 days per year 
42250.1 Funding for air conditioning 
46200-46206 Incentives for longer instructional dm 
CODE.E RE-'I;m1 num. m5. 
855 T~estingperiod 
884 Primary language festingperiod 
14030 School hollsing standards for multitrackprogrnms 

Management Resources: 
FRB SIZE'S 
California Department of . 
http:/hvww. cde. ca.govAs/fh& 
National Association for Year-Round Edti :/huww. nayre. org 

Q 
I 

- 
Policy 
adopted: November 20,2013 



CSBA Sample 
Board Policy 

Instruction 

WORLD/FOREIGN LANGUAGE INSTRUCTION 

Note: The following optional policy may be revised to reflect district practice. 

In order to prepare students for global citizenship and to broaden their intercultural 
understanding and career opportunities, the Governing Board shall provide students with 
opportunities to develop linguistic proficiency and cultural literacy in one or more world 
languages in addition to English. 
I 

Note: The California Department of Education's (CDE) Foreim Laneuaae Framework for California Publiq 
Schools encourages districts to offer as maay language course options es possible. Within the context of the 
CDE's h e w o r k ,  American Sign Language is recognized as a foreign language. The following paragraph 
may be revised to reflect language courses available in the district. 

The Superintendent or designee shall recommend world languages to be taught in the 
district's educational program based on student interest, community needs, and available 
resources. Hdshe shall also consider providing English learners the opportunity to study 
their heritage language, when such a course is available, in order to continue developing 
skills in that language. American Sign Language courses shall be open to Etll students 
regardless of hearing status. 

(4 61 74 -Education for English &&&$~earners) 

Note: On January 7, 2009, the State Board of Education (SBEI adopted vo1~11tary content a stan& , . .  . for 
world languages for grades K-12; see the accompanying administrative regulation. 

the Superintendent of Public Instruction to recommend revisions to the. standard9 and. requires the/ 
SBE to adopt, reject,. or. modifg the recommended revisions by. March 31,. 2019.. The. 2003 Foreid 
L a n ~ u n ~ e  Framework for Califbrnla PubUc School$ does.not reflect current content standards and ii 
scheduled to beupdated in ~ 0 2 0 J  

In addition, Education Code 51228 requires districts to offer students in grades 7-12 a course of study that 
fulfills the requirements and prerequisites for admission to California colleges and universities; see BP 6143 
- Courses of Study. Admissiom criteria for CaLifornia State University and University of Califomia include 
two years of coursework in one foreign languag , that & had been approved by the 
University of California. l*Frequeutly Asked Q=iversi@ of Calffornia~s. A-G ~ ~ i d e J  
available in its web site, clarify that American Slgn.Language may be u8ed.to ful f i  the requiremeni 
if used with a language other than English, but signing in.Englfsh wiU not satisfy the requirement) The 
fotlowing paragraph may be revised by districts that do not maintain my of grades 7-12. 



WORLDtFOREIGN LANGUAGE INSTRUCTION (continued) 

The district shall offer a sequential cuniculum aligned with the state content standards, state 
curriculum fbamework, and, as applicable, California university admission requirements for 
languages other than English. 

(d6011 -Academic Standarth) 
(cx 6141 - Cummcu1um Development and Evaluation) 

Note: The foUowing paragraph is for use by districts that maintain iiny of grades 7-12 and may be revised to 
reflect the grade level9 at which instruction in world languages will be offered in the district Education 
Code 51220 quires tbat the adopted course of study for grades 7-12, beginning no later than grade 7, 
include instruction in world languages designed to develop a facility for understanding, speaking, reading, 
and writing the particular language; see AR 6143 - Courses of Study. 

Instruction in world languages shall be offered to secondary school students beginning no 
later than grade 7 and shall be designed to develop students' skills in understanding, 
speaking, reading, and writing the language. (Education Code 5 1220) 

(cJ: 6143 - Comes of Study} 

Note: The following optional paragraph is for use by districts that mainlain one or more high schools. 
Education Code 51225.3 requires high school students to complete a one-ycar course in either foreign 
language, American Sign Language, or visual and performing arts as a condition of high school graduation; 
see BP 6146.1 - High School Graduation Requirements, Pwsuant to Education Code 51243-51245 and 5 
CCR 1632, foreign language instruction completed in a private school must be granted credit toward high 
school graduation provided that the instruction meets speciiied standards and conditions; see BPlAR 
6146.1 1 - Alternative Credits Toward Graduation. 

A number of districts havc chosen to present a biliterecy award upon high school graduation to students who 
demonstrate proficiency in speaking, reading, and writing skills in one or mom languages in addition to 
English; see BPIAR 5 126 - Awards for Achievement 

Students shall obtain credit . , .  . . .  toward . high school graduation requirements for completion of a 
one-year course &iegp& "4 in a world language or American Sign Language du&d 
grades 9-I$. 

(cJ 5126 -Awards for Achievement) 
(cf: 61 46.1 - High School Graduation Requirements) 
(cJ 6146.11 - Alternative Credits Toward Graduation) 

Note: The following optional paragraph is for use by districts that choose. to ,offer a ,duaManguage . . immersion prograd and may be revised to reff ect district practice. Effective 
July 1, 2017, Proposition 58 (November. 2016) amended Education Code. 305310 and repealed 
Education Code. 311 to, authorize parentslgusrdians of English learners. to select a:. Ianguagi 
acquisition program that best suits their chuLDIstricts must offers structured English immersioq 
program h vhich nearly all of the fnstmctioa Is in EnglIsh, and may offer dual-language Immersion 
programs or other language acquisltioa. programs- Also, see 3PlA.R 6174 - Education for. Englisd 
~earnersi 



WORLDIFOREIGN LANGUAGE INSTRUCTION (continued) 

and that such programs may continue for five to seven years but optimally throughout grades K-12; also see 
the accompanying administrative regulation. 

-.rffrr m-- 7- I For fm-iorinitfom add r e c o m m e 1 1 d ~ e ~ ~ ~ : , d u a 1 ~ 1 i h ' ~ u ' a ~ ~  i m n i i r i i o ~ $ o ~ ~  1 
CSBA's go_v'~erpapc~bri~f,~nelish Learners. 16 Focus. ~ s s u e  2: The Promise of TWO-Ww'~mmersio~ 
m~rarnd 

Note: . .---,- Pursuaut -, . . . w  to ......... Educati*ri -.,. Coda . ... .:.. 60; . .-, 1 9 ~ ~ ~ ~ ~ ~ @ t i ~ n ~ ~ f , ~ ~ e _ i - @ ~ , , f i u 1 ~ -  . fo~ , 'h~ , t~c t iona i '~a ' t i ! r~~  
+ . .  - 

from%ny state:, seed . . . . . . . . . .  . . . .  - . the 
Governing Board is q ~ i e n t  
textbooks andtor instructional materials in specified subjects, including foreign language, that arc aligned to 
the state content standards or curriculum heworks;  see BP 6161.1 - Selection and Evaluation of 
Instructional Materials. 

The Board shall ensure that students have access to high-quality instructional materials in 
world languages. In accordance with Board policy, teachers shall 4 be encouraged to 
identify and use supplemental resources, such as literature, technology, newspapers and other 
media, dictionaries, and volunteers fiom the community to enhance the world language 
instructional program. 

(cf: 1240 - Volunteer Assistance) 
(~$6161.1- Selection and Evaluation of Instructional Materials) 
($61 61.11 - Supplementary I~~ptruciional Muferials) 
(~$6163.1- Library Media Centers) 

The Superintendent or designee shall provide professional development as necessary to 
ensure that teachers of world languages have the knowledge and skills they need to 
implement an effective instructional program that helps students attain academic standards. 

Note: The following optional paragraph should be revised to reflect indicators agreed upon by the Board 
and Superintendent for evaluating the district's worldlforeign lauguagefi instructional program. 



WORZIDIFOREIGN LANGUAGE INSTRUCTION (continued) 

The Superintendent or designee shall provide periodic reports to the Board regarding the 
effectiveness of the district's world language program which may include, but not be limited 
to, a description of the district's curriculum and the extent to which it is aligned with the 
state's content standards and cuniculum framework, student achievement of district standards 
for world language instruction, and student participation rates in each language course, 
Program evaluation shall be wed to identify needed improvements and may be considered in 
determining the woild languages to be taught in the district. 

( i  0500 -Accountability) 
(cj 6190 - EvuIuatJon of the Imtmctiond Program) 

Legal Reference: (see next page) 



WORLD/FOREIGN LANGUAGE INSTRUCTION (continued) 

Legal Reference: 
EDUC.4 TiON CODE 

- - 

3004&314 . - Education for English learners 
7 - -p-T-.,c ..-p-. . . w t - y  ...,. -.*r- 

42238r02: Local control f~ndin~formufa;~c~hss & k . . ' r i ~ i i i ~ ~ e ~  

4425644257-credential w e ?  rkirements, including teachers of foreign language 
b s ~ 8 o ~ ~ ~ ~ ~ ~ t ~ r _ i t ~ t i f i ~ ~ t i ~ ~  
51212 Legislative intent to encouragefireign language instruction in grades 1-6 
51220 Courses ofsfudy, grades 7-22 
51225.3 High school graduation requirements 
51243-51245 Alternative credits toward graduation for foreign language instrrcction in private school 
601 19 Public hearings, instructio?_al .$-- materials . ?.-:.. 
60605.3. content - s t a n d a r r l s f o r M  l -W , w n. .X  world language I .+- insmction - -  _ ._  

60605,5:,~&kion of state standards fir.iyorid~a'nguage in$trpctiq 
CODE OF REGLrLA nom, m 5 

instruction in private school 

Management Resources: , - -..- ..-. - .._. -- -- . a _ .  - _ .."* ---a*. _--- -----. --.. .-.-_ 
&IFORNU SCHOOL' BOARDS~SSOC~ATIOIVPUBLIC;~ TI ON^ 

I-rrrl*. ,.,,-.-rr..:.*,y-- 
E n ~ l k h  Learners in Focus; Issue 2: The Promise of: Two- Wav ~ m m e & ~ ~ r i i " ~ ~ ~ r n s , - , ~ ~ v e m a n ~  
Brief, September 2014 

Two- w ~ r y , ~ a n ~ & a ~ e  ~ m m e r s i o ~ . P , o g r a m ~  
World Languaae Content Standards fir California Public Schools. Kindenearten Throunh Grade 
Twelve, adopted January 7,2009 
Foreim Lanmane Framework for California Public $chools. Kindenearten Throu~h Grade Welve, 
2003 
CENTER FOR APPLIED UIVGWSTICS PUBLIC4 TIONS 
Guidin~ Princiules Tor Dual Lanpua~e Education Second Edition, 2007 

CL-622 Servinp EnrrIish Learner4 
~ R S ~  OF GiLIFORhX4  PUBLIC^ 7"6#4 
A-G Guidd 
WEB SITES 
CSBA: hrip:/hvww.csba.org 
American Council on the Teaching of Foreign Languages: http:/fwwwfwwwactj!.org . .. 

,A,4- ,.-. 
Cali/brnia Association 4fod ~ilingual  ducati ion: http:/~."":--.-~ocai?.org 
Calfonria Department of Education, Foreign Language: ht~://krww.cde.co.gov/c~jl 
Calijbrnia Foreign Language Project: http://krww.stanford.edu/group/CFLP 
California Language Teachers' Association: htrp://www.clta.net 
Center for Applied Linguistics: -- http://www.cal.org a 

. . 
l v a l :  h t r p : / h . ~ c o ~ . e d u / ~ ~ ~ i d 4  

Policy Reference UPDATE Service 
Copyright 2017 by California School Boarda Associstion, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
Worlmoreign Language Instruction 

BP 6142.2 
Instruction 

In order to prepare students for global citizenship and to broaden their intercultural 
understanding and career opportunities, the Goveming Board shall provide students with 
opporhmities to develop linguistic - proficiency and .. ... cultural - - literac~ in one or more world 

1 . - - - - - . . - - 
languages in i a to English., 

(cf. 6141.6 - 1 lral Education) 

The Superintendent or designee shall recommend world languages to be taught in me 
district's educational program based on student interest, community needs, and available 
resources. Hdshe shall also consider providing English leamm the oppoxtunity to study 
their heritage language, when such a course is available, in order to continue developing 
skills in that language. American Sign Language courses sh$l be o en to dl students .-......---. - -- - - - .--:  
regardless of g status. 1 .  - 

- 
n for English L m Z e  Lean 

- Courses of Study) 

shall obtain credit toward high school graduation requirements for completion of a 
one-year course during grades 9-12 in a world language or AmRican %-Language. 

1 I : F  rn 9-7-7 
I 

(cf. 5 126 - Awards for Achievement) 
r & -*I 

(cf. 6 146.1 - High School Graduation Requirements) 
cf 6 146.1 1 - Alternative Credits Toward Graduation) 

order to encourage higher levels of language proficiency throughout a sruaenrs ec m, 
e district may offer age-appropriate language programs in elementary schools. 

e Board shall emwe that students have access to high-quality instructional materids in 

The district shall offer a sequential curriculum aligned with the state content standards, state 
curriculum framework, and, as applicable, California university admission requirements for 
languages other than English. 

(cf. 601 1 - Academic Standards) 
I opment and Evaluation) 

- * 
rnsuucaoi i%i '~r~d languages shall bc offered to s e c o n d a q ~ c ~ s t u  ents%giming no 
later than grade 7 and shall be designed to develop students' skills in understanding, 
speaking, reading, and writing the language. (Education Code 51220) 



world languages. In accordance with Board policy, teachers shall also be encouraged to 
identify and use supplemental resources, such as literature, technology, newspapers and other 
media, dictionaries, and volunteers fiom the community to enhance the world language 
instructional program. 

(cf. 1240 - Volunteer Assistance) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 
(cf. 61 61 +11 - Supplementary Instructional Materials) 
(cf. 61 63.1- Library Media Cent( 

The Superintendent or designee shall provide professional development as necessary  to^: 
ensure that teachers of world languages have the knowledge and skills they need top:, 
implement an effective instructional program that helps students attain academic standark 

(cf. 413 1 - S W  Development) 
. -  - -  

300-3 1 1 Education for English learners 
44256-4425 7 Credential requirements, including teachers oFforagn language 
5 121 2 Legislative intent to encourage foreign language instruction in grades 1-6 
5 1220 Courses of study, grades 7-1 2 
5 1225.3 High school graduation requirements 
5 1243-5 1245 Alternative credits toward ma 
private school 
601 17-601 19 Pupil Textbook and htructional Materials Incentive Program Act 
60605.3 Content standards for foreign language instruction 
CODE OF REGULATIONS, TITLE 5 
1632 Alternative credits toward graduation ror foreign language instruction in private school 
1 1 309 English immersion programs, parental exception waivers 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
World Language Content Standards for California Public Schools, Kindergarten Through 
Grade Twelve, adopted January 7,2009 
Foreign Language Framework for California Public Schools, Kindergarten Through G ; 

Twelve, 2003 
CENTER FOR APPLIED LINGUISTICS PUBLICATIONS 
Guiding Principles for Dual Language Education, Second Edition, 2007 
COLLEGE BOARD PUBLICATIONS 
A Challenge to Chmge: The Language Learning Continuum, I999 
WEB SITES 
CSBA: http://www.csbaorg 
American Council on the Teaching of Foreign Languages: http://www.actfl.org 
California Association of Bilingual Education: http://www.bilin~deducation.org 
California Department of Education, Foreign Language: http:l/www.cde.cagovici/n 
California Foreign Language Project: http://www. stanford.eddpup/CFLP 
California Language Teachers' Association: http:l/www.cltanetl 



Center for Applied Linguistics: http://www.ca~ g 
College Board: http://www.collegeboard.co 
University of California, a-g Course Approval: http://www.ucop.edu/a-gGuiddag 

Policy 
adopted: June 3, 19 

C-R UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Instruction 

WORLDt'POREIGN LANGUAGE INSTRUCTION 

Content of Instruction 

Note: Items #1-5 below reflect the five categories of content stan- for world languages adopted by the 
State Board of Education @BE! 
proficiency levels -. - or performance benchmarks 

a  ducati ion dode 
x n t  of Public 
SBE to, adopt;.reject;.or modify the recommended revisions bL~arch31,2019~ 

( The district may revise the following l i t  to reflect the topics to be addressed in the district's program. 1 
The district's instructional p r o m  for world Ianguages shall be designed to help students 
gain knowledge about new language systems and use that knowledge to communicate. 
Students shall receive instruction which is aligned with state academic standards appropriate 
to their age and stage of linguistic and culturaI proficiency in the following a categories: 

1. Content: Students shall be presented with a wide variety of content that is age and 
stage appropriate and increases in complexity. 

(c$ 601 1 - Academic Standards) 

2. Communication: Students shall be taught to effectively convey and receive messages 
by engaging in or interpreting written, spoken, and/or signed languages. 

3. Cultures: Students shall receive instruction that allows them to make connections and 
comparisons between language and culture. 

(cf. 6142.94 - HZstory/Social Science Imttuction) 

4. Structures: The curriculum shall address components of grammar, syntax, and 
language pattem appropriate to the language being taught. 

5 ,  Settings: To help students comprehend meaning and use language that is culturally 
appropriate, students shall develop knowledge of the context or setting in which 
language is used, such as common daily settings, interpersonal settings, and informal 
and formal settings. 

. . , . a  . . ,..- .- - .. >-,. - -. 

% w A + ~ u a l - ~ a n ~ u a ~ c )  Immersion Programs 

I Note: The following optional section is for use by districts ?hat choose to establish dual-languagq I 



WORLDLFOREIGN LANGUAGE INSTRUCTION (continued) 

I 
p'l-C-CI - , -???y-T.---..*- 

immersion programs integrating English speaker4 and ~ ~ r i g ! i s h : l e ~  in a 
class that is taught in both English and e second language; see the accompanying Board policy. 
' - - .t7.-".-.--"C'CI--.--. Ye"--. rp.'LI- .-.-.-,,-."r .-*--Cf.--3. ------.-. -e I Effective: lalv I;:2017:: ~ o ~ o s l d i i i i  9 CYii6iinbkiv 2016) & w e &  ~d'cationiiod"-30~310' anit I .. .- 
repealed ~ducnt lo~dode  3 l i  to d~thori& paren~guardiim of ~nglish, lea~nkr( 
acquisition progrnm that best sdts their child;Diskicts must-offer a structured 
program in which nead) aK clsssroosn~ instruetfoion is provided in Edglish,; and 

for, Engligh ~earnersj 
language immersion ~rog~ms"or,othe~~anguage-acqutsiti programsI See:BPI,AR 

I- .-.+ -...--- 
1tz@l l& be103 rtflecd program mode4 .. 1 ~ a l i f o i a  ~&artm&t of ~duc&on's (CDE) web site and may be revised to reflect district practice. I 

ne ThcStriCtii a r . y ~ , v -  7 , ~ -  %'*--vm-~v 

duai+anguagl immersion programs '&Xq based on 
either or both -s: 

1. A 50:SO model in which instruction is provided in the non-English target language for 
50 percent of the time and in English for SO percent of the time, throughout the 
duration of the program 

2, A 90:lO model in which instruction is provided in the non-English target language for 
90 percent of the time and in English for 10 percent of the time during the first year of 
the program, decreasing the percentage of time in the non-English Ianguage in each 
subsequent year until there is a 50:50 balance of languages 

following two reflect recommendntions of the CDE in its "Two-Way Language ~mmersiod 
Program FAQ," available on its web site, and may be redfled to reflect district practicd 

Nh'B;;;l;Ei!giis-4 speakus shall ge- iiii be -Ty.d-t;;~6d into 
program ouly during the first grade - ,  level .. , at which the program is offered?" an4 English 
learnen during the first or second grade level at which the 
p m r y  * - -  enter r the . program at any time. On a cas&by-case* 
basis,. the:-~u~erintendent or designee may admit a student. l-at&i 'h the program if 
helshe determines that the student is adequately prepared for,andwill benefit from the 

I 

In enrolling students for the program, the district shall strive to maintain a ratio of half i d v i  
English speakers and half 4 - '  ~ n ~ l i s h  l e a k 4  and such ratio shall not 
fdl below one-third for e i h e c e p t  under exceptional circumstances. 



WORLDIFOREIGN LANGUAGE INSTRUCTION (continued) 

Note: ~ h i : .  fo~o'khi~: .  paragraph may beT,deleied b$' distf1cts"that do-'not- offer: 
immersion program: in any. of' grades K-3;' Pursuant to. Education Code:. 310; 
Proposition. 58 (November 2016),' d,,langusge. acquisillon. pr'ogram? must comply 
related to class size in grades K-3{ 

a --*n.--v.Tvr *i-..-.?rprrr*w.- >'7--7F'- ~ - . 7 -  -- 
Any dual-I=-enlone Programr-&ade's. K-J'shall c ~ l Y  , w i t l ~ , . c l ~  . 

size pquir=rqentg s ~ e c i f i ~ ~ ~ ~ d ~ ~ a t i ~ n ~ ~ ~ d e ~ 4 _ 2 ~ 3 _ s . ~ 2 ~ ~ d ~ , c _ a t i ~ n _ ~ o _ d ~  3101 

- . s r p ~ - r r r * - r - . - r r m r - s L - - r . - - r - c : - " ~ - ~ 3 -  -----:i --.o--~,.,,.-- - 7-"r 

At the begianing of each'school year or.upon=dent% e&llmenf parents=did 
shall be: provided information on. the district's;-dual-language. immersion: prdgram and 
other language .- acquisition programs available' to students 'enrolled in the districtf 
inchding, but not Iimited to, a deseription,of each program.-.@ducationC!ode310~ 

Note:,. Teachers h a. classi serving one or more.~Eiglish learners are:req&ed. to gotsess. thq 
qual£fications described in. Education. code.. 44253.1-44253;ll. and. CTC leaflet- t&62Z,..Serving 
Enelish Learner& Also see AR4112.22 - Staff Teachfng English ~earnersJ 

8.F -* -..!, - ... l. ,-.r .-.-rl.l.,-...c ,-. ... , -,.,- ...".. . L, .nT- -  P A P . - - - - . a .  0 .. .-.. ---=c - r. -,-q -.. . ... - .-.. ., -.,>. 

Whenever a dual-language Immersion classroom contains one or more English learners1 
the: class shall be; taught by a teacher' who possesies . the appropriate authorizetioq 
issued by the ~ommissioa'oa ~eacher ~~edentialingf 

Poticy Reference UPDATE Servlce 
Copyright 20 17 by California School Boards Associat4oa. West Sacnunento, California 95691 
All rights reserved 



Center USD 
Administrative Regulation 
W orldlForeigp Lansuage Instruction 

AR 6142.2 
Instruction 

Content of Instruction 

The district's instructional program for world languages shall be designed to help students 
gain knowledge about new language systems and use that knowledge to communicate. 
Students shall receive instruction which is aligned with state academic standards appropriate 
to their age 81 jtage of lb istic and c 1 pr iency in the following five categories: 

. 
I. Content: Students shall be presented with a ety of content that is age and stage 

appropriate and increases in complexity. 

(cf. 60 1 1 - Academic Standards) 

2. Communication: Students shall be taught to effectively convey and receive messa es b 
engaging in or interpreting written, spoken, and/or signed languages. AY 

*. .... 
3. Cultures: Students shall receive instruction that allows them to make connections and 

comparisons between language and culture. 

I(cf 6141.6 - Multicultural Education) 

4. Structures: The curriculum shall address components 
patterns - .  appropriate to the language being taught. 

, . . . -. ,. -,r.-:nn . .% .J  

nd language 

. .,-. 

5. ~ e k g s :  TO help students comprehend meaning and use language that is culturally 
appropriate, students shall develop knowledge of the context or setting in which language 
is used, such as common daily setting, ersonal settings, and informal and fad 
settings. 

%-.J -- - m 
Regulation 
approved: June 3,2009 



CSBA Sample 
Board Policy 

Instruction 

SERVICE LEARNINGICOMMUNITY SERVICE CLASSES 

~ l m . ~ ? * ? = 7 ' ? ~ ? ~ ~  

The . a*r Governing ,.- ..-.:l.- -. Board recognizes that "- . .-., .- . - .  . i : s ~ d < n " t ~ i n ~ r n i ~  
E m m ~ n i ~ + ~ e r v i c ~  ..--a eahanced academic 0-% develop - the skills and 

(cJ 1020 - Youth Services) 
(cJ 6000 - Concepts and Roles) 
(4 601 2 - Academic Stundardr) 
(cx 6142.3 - Civic Education) - - 

, _ ,,-, , _ ,- ,, , , 
(c$- 6142.94: ~ i k t o ~ ~ ~ c i n l  science ~nstnrctionA 
(cf. 661 78.l: - Work-Bosed Learningl 

Service Learning 

Note: The following optional section is for use by districts that integrated service learning into the 



SERVICE LEARNZNGJCOMMUNITY SERVICES CLASSES (continued) 

f o i  service 'learning has; been. eWated;r!  however;: many. districts continue'. ttV support. thk .use 0 4  
' .  . . service learning as an,hs~uctfonal method:. t -  - 

- 4 - 7 ' " 7 7 ; T * w  ., "F--Y m-m. , ~ ~ - - ~ ~ ~ ~ ~  The ~ u ~ e m t e n d e ~ . d e s i ~ e 6 ~ s h ' & f n t e ~ ~ ~ ~ & ~ e a ~ ~ ~ o ~ f f e s ~ ~ ~ ~ ~ n ~  
o~.more-cours~a&app~~_r@e , - +- g$ade:kyelsi 

(cf: 6143 - Courses of Study) 

(c) 1600 - ReIatfons Eelween Other Governmental Agencies and the Schools) 
(4 1700 - Relations Befween Private Industty and the Schools) 

. --~~-';-m..-~-prrTt.5aS--. ' .  mt'--:~ ... ' - * , ~ . ~ - - ~ ~ T - . . - " t U . t W ~ - " -  . 
When semceblearning activitiexur off cam&$ythe: ~u~eerintendent or designe== 
&range. for: trarweo~ation~.:when- .Ih~ci!ssaryCandi gh.ll.:nsurritb~t~: gtqdepts- <e=eiyd 
appmpfiit& guidancein& sliperyisioni 



SERVICE LEARNING/COMMUNITY SERVICE CLASSES (continued) 

reguIar reports on the 
in meeting 

(cj 6190 - Evaluation ofthe Instructional Program) 
(cj: 9000 - Role of the Bourd) 

Community Service Classes 
. , 

Note: Tbe folloying optional setion .. -. is ..-. for usc by districts ' ' ' ' 

' 

thal offer separate community , . . + '" p ..? ,b , - , - 7 7 . 3  7.c- - 
service classes in L60-,0f grad& %iZ;qr &augb~adult. 
H a n d  should be modified to reflect district practice. 

a ..;-~.v---m -.h-",". .c- mcr- ?.., .. \ ' rrrns; 

11 Acquaint , : -  . ..r.q.r students with . ,  the , hstoryicd. . L.-. basb ,, . . -- fod - volunteer service; i t s ~ ~ r t a g c ~  
and4r;e1evanc6~ and itsjeqnpectio4,cj 4 a wide range of identified school and 
community needs4 

- 
opportunities; that 
academic instruction 

how it relates to their community 
. - - h - - - - L - . ; T - . . * - ~ - ' ~ - ~ - , - ~ - . ~ r w R . ~ ~ " - - . 2 ~ . ? . - . - . 2 ~ n r . . -  n ..-. r-. .e**.T'I+,S"nT."t 

31 Contribute to the physica~,men~mora~,economic,andl~r eivk development a3 

- ..-fa*-.---* -- a - . .  b-.- . . . -  -,,.h.,F .. .-.~-,-,-~' >'LI-r--.-.r.;-.+.".q*' 

41 Provide students with an awarenesfi, of'p~tential~c~reer~ 

. - . .  . - 8 . .  , - -9  - + . - . - - . + - .. . .  .r,I - ... ,- - ,  
Ifoff~campusactiiities am inchded,. thesuperintendent or designee'shd determine hod 
students will be transported to: the. offlcampus, location., and shall, ensun- adequatd 
supervision of 'students during the activityj 

Note: The following optional paragraph is for use by districts that require community service #id a3 d high 
school graduation requlremeni. Such districts should also list the course in district policy detailing 
requirements for high school graduation See BP 6146.1 - High School Graduation Requirements. Because 
California courts have not addressed the issue of mandatory service courses, it is recommended that districts 
requiring community service provide an alternative means whereby students who object to the sentice may 
fulfill the requirement. 



SERVICE LEARNINGICOMMUNITY SERVICE CLASSES (continued) 

The district's community service course shall be required for high school graduation. On a 
case-by-case basis, the Superintendent or designee may allow students to fulfill the 
community service graduation requirement by performing alternative academic tasks. 

(cf: 6146.1 - High School Graduation Requirements) 

Notc: The district should notify parmtslguardians of the diffmt service learning oppodties  available and 
obtain their consent for any off-campus activities. In order b protect the district against liability and to help 
ensure adequate iasurance coverage, the Superintendent should consult with the disttict's risk manager, 
insurance carrier, or legat counsel. 

"'. y,?np">W 

ParenWguardims s h d  receive information a b o u ~ e r v i c e  learning 4 and anj community 
service opportunities offered by the district and thg benefits ~ o f ~ s u c ' i i a % i t i e ~  
4 the community and thd student. The district shall ask parents/gurudians to acknowledge 
&is information and provide consent before their child participates in any off-campus service 
activities. 

- - 

( ~ 3 , 3 1 4 ~  ~nmranccj- 

Legal Reference: (see next page) 



SERVICE LEARNINGJCOMMUNITY SERVICE CLASSES (continued) 

Legal Reference: 
EDUCATION CODE 
233.5 Teaching ofprinciples 
35160 Authority ofgoverning boar& 
35160.1 Broad authority of school districts 
37220.6 Cesar Chavez Day ofService and Learning 
5121 0 Areas of study, grades 1-6 
51220 Areas ofstudy, grades 7-12 
51 745 Independent study 
n8103p1s~ & A U ~ ~ & S ~ C ? & ~  
UhTTED STATES CODE. TITLE 42 
12501-32682 National and Communitv Service k t  Act of 1993 

r .. ~ 

COURT DECISIOhQ 
Steirer et a1 v. Bethlehem School District, (1993) 987 F.2d 989 

Management Resources: 
WEB s m s  
CSBA: http://www. csba. org 

Policy Reference UPDATE Service 
Copyright 2016 by Cnllfornla School Boards Association, West Sacnunento, California 95691 
AIl rights reserved 



Center USD 
Board Policy 
Service LearningICommunity Service Classes 

The Governing Board recognizes that service learning can enhance academic outcomes, help 
students develop the skills and knowledge necessary to become informed and responsible 
citizens, and aid in individual career development, Service learning experiences may also 
motivate students by providing them the opportunity to apply their studies to school and 
community needs and showing them that they can make a contribution to their community 
through involved citizenship. 

(cf. 1020 - Youth Services) 
(cf. 6000 - Concepts and Roles) 
(cf. 60 1 1 - Academic Standards) 
(cf. 6030 - Integrated Academic and Vocational,~truction) 

i I 

(cf. 6 1 42,3 - Civic Education) 

Service Learning m 
The Board suppo~ts service learning instructional strategies as integral components of the 
district's curriculum. The Board encourages staff to collaborate with local public and 
nonprofit agencies in order to develop service learning activities that meet educational - 
objectives, alim academic stadn ards, and address current comrnupl 
needs. -- 

- r 
(cf, 1600 - Relations Between other Governmental Agencies and the ~chool3 '  1 
(cE 1700 - Relations Between Private Industry and the Schools) 

I 

The Superintendent or designee shall develop a service learning plan which: 

1. Integrates service Iearning into one or more of the core academic areas of science, 
English, social science, or mathematics at each grade span (K-5,6-8, and 9-12) and includes 
instructional formats p1an.d bv teachers - and students - z 

- iii - 
I Y i l  ' s 

g:, - -,c1 - 
2. Ensures that the sewice learning opportuuities o>ered by the district help meet 
identified community needs and include a balance of on-campus and off-campus activities - - -. .,....- - - - 
I ' -7iZZ i-, sMents, teachem, parentdguardians, and community 
members in the development, impIementation, and evaluation of the district's plan, including 
a determination as to how projects will be evaluated as well as how supervision and 
transportation issues will be addressed 



.-.. ... - -.,.--,.. 
(cf. 6143 - Courses 1 Itudy) 

The Superintendent or designee shall proviae the 8oM w m  regular repom a tke 
implementation of the plan and its effectiveness in meeting the district's goals for service 
learning. 

(cf. 61 90 - Evaluation of the Instyuctioz 
(cf. 9000 - Role of the Board) 

Community Service Classes 

me distnct sh& of%r comm~~llty s m c e  classes which acquaint students in grades 7-12 
with the history and importance of volunteer service and with a wide range of identified 
school and community needs. Students shall be offered volunteer opportunities which 
support and strengthen their understanding of academic instruction and help them recognize 
the rekvance of what thev are learning in school and how it relat o their community. 

The dkkct's community service course shall be required for high school graduation. On a 
case-by-case basis, the Superintendent or designee may allow students to fi.dfU the 
community service graduation requirement by performing alternative academic tasks. 

(cf. 6146.1 - High School Graduation Requirements) 

The Superintendent or designee shall determine how credits shall be awarded and how 
students will be evaluated, supervised, and, if o ff-carnpw activities are included, transported 
to the off-campus location. 

- Paentdguardians shall receive information about the service learning or community service 
opportunities offered by the district and their benefits for both the community and the 

Y stud@+ The district shall ask parentdguardians to acknowledge this information and provide 
come ~efore their child uarticipates in any o ff-campus service activities, 

Legal Reference: 
EDUCATION CODE 
23 3.5 Teaching of principles 
35160 Authority of governing boards 
35 160.1 Broad authority of school districts 
3 7220.6 Cesar Chavez Day of Service and Learning 
5 121 0 Areas of study, gradeq 1. -6 
5 1220 Areas of study, grad( 1-12 
5 1 745 Independent study 
UNITED STATES CODE, ' 1 42 



12501 -12682 National a ii.2 A i X b r n  
COURT DECISIONS 

s 

Steirer et d v. Bethlehem School District, (1993) 987 F.2d 989 -_ 

Management Resources: 
W E B  SEES 
CSBA: http://www.csbaorg 
California Department of Education, Sewice Learning: http:l/www.cde.ca. gov/ci/m/sl~ 
Learn and Serve America: hltp://www.learnands~e.org d 

-I: gd 

National Service Learning Clearinghouse: http://www.servicel&g.org 
Youth Service California: http://www. yscal.org 

Policy CENTER UNIFIEI 
adopted: June 20,2007 

2HOOL DISTRICT 
Antelope, California - 

. . .. 



CSBA Sample 
Board Policy 

Instruction 

HISTORY-SOCIAL SCIENCE TNSTRUCTION 

Note: The following optional policy may be revised to reflect district practice. Education Code 51210 and 
51220 require that socia1 studies be included in the course of study offered in grades 1-12, including age- 
appropriate instruction drawing upon the disciplines of anthropology, economics, geography, history, 
politicd science, psychology, and sociology. For specific topics that must be included in the history-social 
science curriculum, see BP 6143 - Courses of Study. 

kr addition, Education , -." Code ... ,-?. 51225.3 requires completioa of tbrcc courses of social studies &m high 1 school graduation reiiuiretnend; sea BP 6146.1 - Hi& School Graduation Requirements, 

The Governing Board believes that the study of history and other social sciences is essential 
to prepare students to engage in responsible citizenship, comprehend complex global 
intenelationships, and understand the vital connections among . ,_ the .-_. past, .r ._ _ present, . _:. _ ,....._ and _.-+ future. . ?.,_ . . The district's history-social science education program 
' '  -7 "' - -  ,."; T' I - - < - . . -  ,:-- - .,T,. . - . r . , - r  -.. . ,. -.. . .. ;.:, . . . ' , - '  

,.-. - . .  * . . - . .. .. . . . . - . . . shall 
:graphy, 
economics, political science, anthropology, psychology, and sociology. 

(cJ 6115 - Ceremonies and Observancm) 
(~$6141- Curriculum Development and Evaluation) 
(cf: 6141.2 - Recognition ofReligious Beliejls and Customs) 
(cJ 6142.3 - Civic Education) 
(cf: 6142.4 - Service Lear=ing/Community Service Classes) 
(cf: 6143 - Courses of Study) 
(cJ 61 46.1 - High School Graduation Requirements) 

.. . Nok: The State Board of Education (SBE) has adopted . . ' .' . ', '- st& contiit standards for, history-social sdencd which cove4 grades K-12, 
with the exception of grade 9 which, in current California practice, is traditionally the year in which students 
choose a history-social science elective. In addition to core content knowledge, the standards describe 
inteilectualj reasoning, reflection, and research skills that should be learned through the content standards 
for grade ranges K-5,6-8, and 9-12. 

The Board shall adopt academic standards for history-social science which meet or exceed 
state content standards and describe the knowledge and skills &&students s ld& are] 
expected to t tet t ie~e-~o&es~ at each grade level. 

(cf: 601 1 - Academic Standards) 

Note:. The Historv-Social Science Framework far Cailfornia Public Schools; adopted by the, SBE o 
July 14,2016,. reflects the state content standards as we& as the _Califomla Cornmolr Core- Sta 
Standards for Enpush Lanrmape Arts and Literacv h EistowlSocial Studies, Science, and ~echnicai 
Subiects: and the. California English Lan~uaee Development Standards.. The updated frameworld 
Includes. greaten emphasis1 on. Uteracy skills (i.e., reading, writing;, speaking,.:Iistening, and. other/ 
language skills) required for college and career readlnessi 



HISTORY-SOCIAL SCIENCE INSTRUCTION (continued) 

- T . . . - - - r - ~ - ~ - r -  7---.&. . -__I... 

The, ~u~erintendknt  all, d e v e ~ o ~ : ~ ~ ~ ~ ~ ~ o ~ ~ o a ~ ~ ~ ~ ~ ~ r o v i r l ~ ~  
rom~rehenniv< s i~ue~t ia l -  . c d d u l u m  ,; hligned: -With r ; the district' it&dardc an 
konsistent . w i k  'the itate';:: curri~ulum~ ;framewikk,.. ktr: history-social 
iurricolum s h d '  be designed. ta develop: studentst core im&ledge: in 
science; and. thek skills in. chrono10gicaL.and &spatial '*g,, 
interpretatiom. ~istory-sodai. science instruction. shall also 
developing. ~tudents':~l;it~~c~--in~, _reading,..Lmitlng, 
language. P_W! 



HISTORY-SOCIAL SCIENCE INSTRUCTION (continued) . 

- -- - - -- 

Note: Instructional materials that will be used by the district must be adopted by the Governing Board in 
accordance with Education Code 6020060206 for grades K-8 and Education Code 60400-6041 1 for grades 
9-12. 

Education Code 601 19 nquirea the Board to hold a public hearing on the sufficiency of standards-aligned 
instructional matwiah in certain subjects, including history-social science; see BP 6161.1 - Selection and 
Evaluation of Instructional Materials. 

The state content standard8 for history-social science encourage schools to use supplementary materials as 
provided in the foIlowing paragraph. 

The Board shall adopt standards-aligned instructional materials for history-social science in 
accordance with applicable law, Board policy, and administrative . -,... FT-. regulation. ......... J- In -*.-.a- addition, .. .. 

teachers are encouraged to supplement the curriculum , :a . . m i - u  . bf. -. usfnd 
biographies, original documents, diaries, letten, legends, sp=e artifacts, 
and literature &om and about the period being studied. 

(cJ 0400 -District Technology Plan) 
(cf: 1312.2 - Complaints Concerning Instructional Materiak) 
(cf: 61 61.1 - Selection and Evaluation of Instructional Materials) 
(cf: 6161.11 - Supplementary Imhuctional Materials) 
(cf: 6162.6 - Use of Copyrighted Materials) 
(~$6163.1- Library Media Centers) 

~ote':;~he.foll;jwin~ pam'grabh is 
t& use. of: personal, testimony 
instruction. on certain topics& 
Bracero programi, 
Oral history 
specified beIow, Pursuant. to. Education Code, 512213 
topics is encouraged; but not required, to 

- ----.,-v .-..-.,--'- ~ $ . : T ~ - " " , f l ~ ~ - y 7 " * - 7 > ' 3 > . ~ - .  -y??",*"r-c - . . . ~ - , ? - - . ~ y ~  -3vr. ---- .. --. 
Persona&, testimony: from- persons. whuj c m T o ~ d e  first-hand accounts~f siguifican 
historical. events i s  encouraged' and. may b;. provided through dral hhtoriespidecis, o 
other multimedia- formato- If oral history is used for..inshuctioa related, ta: the ?ole o 
Americans in. World Wart II'or the.Vietnam:,War;. such 'testimony shall, exemplify th 
personal sacriece. and courage of the widerange: of ordinary citizens who.. were calle 
upon. to. participate in .the war,, provlde views- and comments 'concerhingireasons fo 
particfpating in- the war, and provide comm&tary on the aftermath. of  &e: war: ' 
Eastern Europe and the former Soviet Union-.' (Education code5122 ~,:51221.4j 

i 
Note: Education Code 99200-99206 establish the California History-Social Science Project, a statewide 
professional development project designed to develop and enhance teachers' knowledge and instmctional 
strategies to improve student achievement in history-social science. Professional development resources 
also may be located through state and national professional associatiam, such as  tho California Council for 
the Social Studies or the National Council for History Education. 



HISTORY-SOCIAL SCIENCE INSTRUCTION (continued) 

The Superintendent or designee shall provide a standards-based professional development 
program designed to increase teachers' lcnowledge of adopted instructional materials and 
instructional strategies for teaching history-social science. 

The Superintendent or designee shall regularly evaluate and report to the Board regarding the 
implementation and effectiveness of the history-social science curriculum at each grade level, 
including, but not limited to, the extent to which the program is aligned with state standards, 
any applicable student assessment results, and feedback from students, parents/guardians, 
and staff regarding the program. 

Note: The following optional paragraph should be revised to reflect indictors that will bc wed to evaluate 
program effectiveness as a p e d  upon by the Board and Superintendent or designee. 

(cj O50d - Accountabifi@) 
(cf: 6162.51 - State Academic Achievement Tests) 

. 

Legal Reference: (see natpage) 



HISTORY-SOCIAL SCmNCE INSTRUCTION (continued) 

Legal Reference: 
EDUCATION COD4 
33540 Histo~y~social science curnmcuIum framework ?. % . . . - - .'. -....--.-r. -. ....., -.. 
5 l _ 0 ~ 8 ~ 1 0 ~ 9 ~ . ~ n s t r ~ ~ t i o ~ n . ~ o m l a 6 ~ ~ . ~ e m e ~  
51204 Course of study designed for student's nee& 
51204.5 History of Califonria; contributions of men, women, and ethnic groups 
51210 Course of study, grades 1-6 
51220 Course of study, grades 7-1 2 
51220.2 Instruction in legal system; teen orpeer court program 
51221 Social science course of study, inclusion of instruction in use of natural r a o m e s  
51221.3-53221.4 Instruction on World War il and Vietnam War; w e  of oral histories 
51 225.3 High schoo! graduation , -. .- requirements 

7 ' -*-.-re.r., . M.h ,-- --.L-.--# 
51226.'3'1&eiton on civil r$&s; ~ n ~ c i d ~ . s ~ v e v j i  E O I O C ' ~ & ~  &id, deeq.rtagor! t o . ~ 4 t ~ l  
51226: 7: ~thnic.studle4 
60040-60051 Criteria for instruciional materials 
60119 Public hearing on the suflciency of instructional materials 
60200-60206 Instmctional materials, grades K-8 
60400-6041 1 Instructional materials, grada 9-1 2 
60640-60649 Califmia Assessment of Student P e r f m n c e  and Progress 
99200-99206 Subject matterprojecls 

Management Resources: 
W F O R N L Q  DEPARXVENT OF EDUCA lTON PUBWCA l7ONS 
Historv-Social Science Framework Tor Califbrnia Public Schools. Kindemarten Throueh Grade 
fielvep -2" 4.. .- --.* --.,-m.-r ,, FCI"I ...' .CV -*CC-" --..-.-. 
common Core State Standards for Eiiefhfi ~ a n p u a g r l ~  and ~ i t c r a c ~ ~ i s l o r y - ~ o c i a l  ~tudiqe 
Science, and Technical Subiecq 2014 ..--".. ..-b--+-- 
California Endish Laneuaee ~evelo~men'TSatidard~ 201A 
Model Cum'culum fir Human Rights and Genocide, 2000 
Historv-Social Science Content Standards for California Public Schools. Kinderaarten Thmunh Grade 
lbelve. October OtnvC 1998 irri~SOC~Smm-PvBBw~~~iir 

C .. ..- C .  - ,. ... I,. I. 

ColIe~e, Career. and Civic Life IC3) Framework for Social Studies Slafe!fmdards~'Cuidancc fud 
Enhancing the Riaor of  K-12 Civics, Economics. Geoma~hv, and Historvi-2U14 
WEB SilES 
CSBA: hrrp:/*.abu.org .* - 7 " - -  ",-*..., . ,.-,-.l'.-.*C-.-.l.. ..p ),'- .' ' ". ' - 
California ~ouncii for! Itistory i ducat ion: h q  ~ ~ . c s u s . e d w ' a ~ e c h ~  
California Humanities: ht@:/h.calhum.org 
CaiiJornia Council for the Social Studies: http://krww.ccss.org 
Calijiornia Department of Education: hitp:/hnvwhnvwcde.ca.gov 
California HistorySocial Science Course Models: ht@:/hnvw.histoly.ctaponline.org 
California Subject Matter Project: http://~mp.ucop. ed dchssd 
National Association for Multicultural Education: ht~:/fwwwfwwwnameorg,urg 
National Council for History Education: http:/h,nche.net 
National Councilfor the Social Shrdies: ~ ~ : / ~ . s o c i a ~ s h c d i e i o ~  

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Board Policy 
History-Social Science Instruction 

BP 6142.94 
Instruction 

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary St 
Statutes of 2009) and ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 2009), 
Education Code 42605 grants districts flexibility in "Tier 3" categorical programs. The 

ia 
. , Center Unified School District has accepted this flexibility and thus is deemed in compliance 

~i with the statutory or regulatory p r o w  and fiznding requirements for these p r o m  for the 
2008-09 through 201 2-1 3 fiscal years. As a result, the district may temporarily suspend 
certain provisions of the following policy or regulation that reflect these requirements. For 
further information, please contact the Superintendent or designee, 

The Governing Board believes that the study of history and other social sciences is essential 
to prepare students to engage in responsible citizenship, comprehend complex global 
interrelationships, and understand the vital connections among the past, present, and future. 
The district's history-social science education program shall be designed to develop students' 
knowledge of historical events within a chronological and geographic context and shall 
include, at appropriate grade levels, instruction in American and world history, geography, 
economics, political science, anthropology, psychology, and saciology. 

(cf. 6143 - Courses of Study) 
(( 41 46.1 - High School Graduation Requirements) 

The Board shall adopt academic standards for history-social science which meet or exceed 
state content standards and describe the knowledge and skills that students shall be expected 
to achieve at each grade level. 

(cf. 601 1 - Academic Standards) 

The Superintendent or designee shall develop a comprehensive, sequential curriculum that is 
aligned with the district standards and is consistent with the state's curriculum framework. At 
each grade level, the curriculum shall integrate age- 
develop student achievement in the following areas 

- 
:d,. 

hit, economic, and sociopolitical literacy 

2. Democratic understanding and civic values, including an unaersranding or nanonal 
identity; constitutional heritage; and an individual's civic values, rights, and responsibilities 



3. Skills attainment and social participation, including basic study skills, critical 
thinking skills, and participati Ils that are essenl for effective citizenship 

(cf. 6141 - Curriculum Development and Evaluanon 
(cf. 6 142.3 - Civic Education) 
(cf, 6142.4 - Service LearninglCommunity Service Classes) 

The district's history-social science curriculum shall include a multicultural education 
component which is designed to teach students to respect and appreciate cultural diversity 
and different points of view while also developing their understanding of commonalities and 
collective experiences. The curriculum shall reflect the experiences of men and women and 
of various cultural, ethnic, racial, religious, and social groups and their contributions to the ,: 

d 
history, life, and culture of the local community, California, the United States, and other 
nations. L 

f/(d 61 15 - Ceremonies and Observances) 
3 (cf. 6141.2 - Recognition of Reliajous Beliefs and Custom 

The Board shall adopt standards-aligned instructional materials for history-social science in 
accordance with applicable law, Board policy, and administrative regulation. In addition, 
teachers are encouraged to supplement the curriculum through the use of biographies, 
original documents, diaries, letters, legends, speeches, other narrative artifacts, and literature 
from and about the period being studied. 

(cf. 0400 - District Technology Plan) 
(cf. 13 12.2 - Complaints Concerning Instructional Materials) 
(cf. 6 161 - ~~uipmrnt,  Books and Materials) 
(cf, 61 6 I ,  1 - Selection and Evaluation of Instmctional Materials) 
(cf. 6 161.1 1 - Supplementary Instructional Materials) 
(cf. 61 62.6 - use-of copyrighted Materials) 
(cf. 6 1 63.1 - Library ~ e d i k e n t e r s )  

The Superintendent or designee shall provide a standards-based professional developmen& ' 
program designed to increase teachers' knowledge of adopted instructional materials and ' - - 

1 3 1 - Staff Development) 

The Superintendent or designee shall reguiarly evaluate am repon ro rhe boara regaramg uie 
implementation and effectiveness of the history-social science curriculum at each grade level, 
including but not limited to, the extent to which the program is aligned with state standards, 
any applicable student assessment results, and feedback h m  students, parents/guardians, 
and staff regarding the program. 

(cf. 0500 - Accountability) 
(cf. 61 62.5 1 - Standardized Tes id Reporting Program) 



~ e g a l  Reference: 
EDUCATION CbuE 
33540 History-social science cunidum framework 
51204 Course of study designed for student's needs 
51204.5 History of California; contributions of men, women, and ethnic groups 
51210 Course of study, grades 1-6 
5 1220 Course of study, grades 7-1 2 
5 1220.2 Instruction in legal system; teen or peer court programs 
5 122 1 Social science course of study, inclusion of instruction in use of natural resources 
5 1221.3-5 1221.4 Instruction on World War II and Vietnam War, use of oral histories 
5 1225.3 High school graduation requirements 
60040-6005 1 Criteria for instructional materials 
601 19 Public hearing on the sufficiency of instructional materials 
60200-60206 Instructional materials, grades K-8 
60400-6041 1 Instructional materials, grades 9-12 
60420-60424 Instructional Materials Funding Realignment Prf m 
60640-60649 Standardized Testing and Reporting Program 
99200-99206 Subject matter projects 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
History-S ocial Science Framework for California Public Schools, Kindergarten Through 
Grade Twelve, rev. 2005 
Model Curriculum for Human Rights and Genocide, 2000 
History-Social Science Content Standards for California Public Schools, Kindergarten 
Through Grade Twelve, October 1998 
WEB SlTES 
CSBA: http://www.csbaorg 
California Council for the Humanities: http://www.calhum.org 
California Council for the Social Studies: http://www.ccfis,org 
California Department of Education: http:llwww.cde.cagov 
California History-S ocial Science Course ModeIs: http://www.history.ctaponhe.org 
California Subject Matter Project: http://csmp.ucop.edu 
National Association for Multicultural Education: http:l 
National Council for History Education: http:llwww.nche.net 

Policy 
adopted: November 19,2014 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Instruction 

COURSES OF STUDY 

Note: Education Code requirements for comes of study are generally classified into requirements for 
grades 1-6 and 7-12. Therefore, K-8 districts and high school districts need to collaborate with appropriate 
area districts to ensure that all required courses arc offered somctimc during grades 7-12. 

The district should select the sections below ("Grades 1-6' andlor "Grades 7-12") that correspond with the 
grade levels it offers. 

Grades 1-6 

Note: Items #1-7 below are areas of study required by law for grades 1-6, The Governing Board may add 
other studies to this list. 

Courses of study for grades 1-6 shall include the following: 

(cf: 6146.5 - Elementary/Middle School Graduation Requirements) 

1, English: knowledge and appreciation of language and literature, and the skills of 
speaking, reading, listening, spelling, handwriting, and composition (Education Code 
51210) 

2. Mathematics: concepts, operational skills, and problem solving (Education Code 
51210) 

(cj 66142.92 - Mathematics Instruction) 

3, Social sciences: age-appropriate instruction drawing upon the disciplines of 
anthropology, economics, geography, history, political science, psychology, and 
sociology, including instruction in: (Education Code 5 12 10) 

a. The history, resources, development, and government of California and the 
United States 



COURSES OF STUDY (continued) 

(cf. 6141.2 - Recognition ofReligiow Bel* and Customs) 
(cf: 6142.3 - Civic Education) 
(cJ 6142.94 - History-Social Science Imtruction) 

b. The development of the American economic system, including the role of the 
entrepreneur and labor 

c. The relations of persons to their human and natural environments 

d. Eastern and western cultures and civilizations 

e. Contemporary issues 

f. The wise use of natural resources 

(cf: 6142.5 - Environmental Education) 

4. Science: biological and physical aspects, with emphasis on experimental inquiry and 
the place of humans in ecological systems (Education Code 51210) 

(cf: 61 42.93 - Science Inshuction) 

5. Visual and performing arts: instruction in dance, music, theatre, and visual arts aimed 
at developing aesthetic appreciation and creative expression (Education Code 5 1210) 

(cJ 61 42.6 - VllaI and Petjiorming Arts Education) 

Notc: Education Code 51202 requires that certain health-related topics be addressed at "the appropriate 
elementary and secondary grade levels" during grades K-12. Districts may revise #6a-e below to indicate 
topics that will be addxessed in grades K-6. 

Education Coda 51203 requites the Board to adapt regulations specifying the grade(s) and course(s) in 
which dmg and alcohol education will be given. For language hlfilling this mandate, see AR 5131.6 - 
Alcohol and Other Drugs. 



COURSES OF STUDY (continued) 

6. Health: principles and practices of individual, family, and community health, 
including instruction at the appropriate grade levels and subject areas in: @ducation 
Code 51202,51210) 

a. Personal and public safety and accident prevention, including instruction in 
emergency first aid, hemorrhage control, treatment for poisoning, 
resuscitation techniques, and cardiopulmonary resuscitation when appropriate 
equipment is available 

fcJ 6142.8 - Comprehensive Health Education) 

b. Fire prevention 

c. The protection and conservation of resources, including the necessity for the 
protection of the environment 

d. Venereal disease 

(cf: 6142.1 - Sexual Health and HN/RIDS Prevention Instruction) 

e. The effects of alcohol, narcotics, drugs, and tobacco upon the human body 

(cf: 5131.6 - AIcohol and Other Drugs) 

I Note: The following item is optional pumumt to Education Code 51202. I 
f. Violence as a public health issue 

7. Physical education, with emphasis on physical activities conducive to health and 
vigor of body and mind (Education Code 5 12 1 0) 

(cf: 6142.7 - Physical Education and Activity) 

Note:. Item, #8 belog ls opfional. Education ,Code 51ZXO.f authorizes ageappropriate htructlon. o 
violence rtwareness and-prevention withim any; akea of'study.listed in items #I-? above; Pursuant 
Education Code 51210.5, such instruction may include personal testimony in the form of oral or 
histories that illustrate the economic and cu1turaLeffect.s of violence within. a city,. the state;. 
country. See BP 6142.94- JBitory-Socinl Science bstructiod 

-- _-. - ' , , . 3 - . - - -  L.l.'F-,r.- -,: *.. a,: -.Violence awareness- and preventiod 

Note: Optional item #8q below is not required by state law but is a highly recommended component of 
school-to-career instruction. 

8;q Career awareness exploration 



COURSES OF STUDY (continued) 

(CJ 61 78 - Career Technical Education) 

Grades 7-12 
. -. . .- 

NO~@;' 1 t e k  #i-ll,beloyj,ge,&r_eag ~f_~@i l$ ' te&d b L 1 & f ~ ~ g t a d ~ ~ - ~ 2 . ~ @ e !  B O G ~  hiay:ndd-otheif 
studf4 to, this f lsd 

Courses of study for grades 7-12 shall include the following: 

(cJ 6146.1 - High School Graduation Requirements) 
(cJ 6146.5 - Elementary/Middle School Graduatfon Reguirementq) 
(if: 6162.52 - High SchoolExit Examination) 

1. English: knowledge and appreciation of literature, language, and composition, and 
the skills of reading, listening, and speaking (Education Code 51220) 

(~$6142.91- ReadingLangrcage Arts Instruction) 

2. Social sciences: age-appropriate instruction drawing upon the disciplines of 
anthropology, economics, geography, history, political science, psychology, and 
sociology, with instruction in: (Education Code 51220) 

a. The history, resources, development, and government of California and the 
United State- . . . . 



COURSES OF STUDY (continued) 

- - . -. .- 
used, they must conform . - ,-. to ..- the . .--. requirements of Education Code 51221.3 and 51221.4. ~ & ~ ~ : 6 1 $ 1 9 & 1  
~&t&y-s'occf ~sci ~hstruction] 

b. The American legal system, the operation of the juvenile and adult criminal 
justice systems, and the rights and duties of citizens under the criminal and 
civil law and the state and federal constitutions 

This course may include participation in a teen court or peer court program. 
(Education Code 5 1220.2) 

(cJ 5138 - Conflct Resolution/.Peer Mediation) 

c. The deveIopment of the American economic system, including the role of the 
entrepreneur and Iabor 

d. The relations of persons to tbeir human and natural environments, including 
the wise use of natural resources (Education Code 51221) 

(cf: 6142.5 - Environmental Education) 

e. Eastern and western cultures and civilizations 

Note: Pursuant to. Education. code. 51220, instruction related ta human rights. issues, as provided 
item #2f below, may include the study of the Armenian genocide. Education Code 512263 
the. incorporation of oral testimony into, hstruction in. human. rights,. . including, the., 
Cambodian, Darfur; and Rwandan genocides1 



COURSES OF STUDY (continued) 

f. Human rights issues, with particular attention to the study of the inhumanity .--. -..,.. -z?~=,.'. "'*" .~~'-'~'.-..---C--..-..-.,..- ..y>,-z..), .=.- ...... -.-.r-eC.. 
of genocide fwhich:.:may incl~d$:';.bu~~is~'niit'~~mited~~~o~~~thej~~~menian] .,. 

y7-- & T* 

~ & b o ~ m ; ~ ~ a r f ~ ~ ~ n d ~ ] R ~ a n d a 1 1 ~ ~ e r i 6 c i d ~ s $  slavery, and the Holocaust 

g Contemporary issues 

(cJ 6141.2 -Recognition of Religious Belie$ and Customs) 
(~$6142.3 - Civic Education) 
(cj 61 42.94 - Hirtory-Social Science Instmction) 

3. Foreign language(s): understanding, speaking, reading, and writing, beginning not 
later than grade 7 (Education Code 51220) 

(cf: 61 42.2 - Worldfloreign Language Instruction) 

4. Physical education: with emphasis on physical activities conducive to health and 
vigor of body and mind, as required by Education Code 51222 (Education Code 
51220) 

(~$6142.7 - Physical Education and Activiiy) 

5. Science: physical and biological aspects; emphasis on basic concepts, theories, and 
processes of scientific investigation and on the place of humans in ecological 
systems; appropriate applications of the interrelation and interdependence of the 
sciences (Education Code 5 1220) 

(cJ 61 42.93 - Science Instruction) 

6. Mathematics: mathematical understandings, operational skills, and problem-solving 
procedures; algebra (Education Code 51220,s 1224.5) 

(cf. 6142.92 - Mathematia Instruction) 

7. Visual and performing arts: dance, music, theatre, and visual arts, with emphasis upon 
development of aesthetic appreciation and creative expression (Education Code 
5 1220) 

(cg 61 42.6 - Y i a I  and Pevonning Arts Education) 

8. Applied arts: consumer and homemaking education, industrial arts, general business 
education, or general agriculture (Education Code 52220) 

9. Career technical/vocational-technical education: in the occupations and in the 
numbers appropriate to the personnel needs of the state and community served and 
relevant to the career desires and needs of students (Education Code 5 1220) 



COURSES OF STUDY (continued) 

(cf: 61 78 - Career Technical Education) 

Note: Education Code 5 1934 requires that students be provided comp~hens~?r.e~ :&$udl-he@&,gnd 
prevention instruction at least once in middle school or junior high school and at least once in 

high . ..v school. 7c See BPlAR .-.-- -. 6142.1 - Sexual Health and HIViAIDS Prevention Instruction @ij,@<-&e';j 
compppent!-a_f such i n @ u . ~ A  . . 

. ,-.- --.FI+- ~ ~ ~ - n r ~ - ~ r . - c y , . m  

~ d u ~ n ~ o ~ ~ 9 ' ~ ~ @ & ' ~ ~ $ ~ 3 2  ; ( ~ ~ I f ~ s ' t ~ t e t k  : bP . 2015),,p requires tha 
comprehensfve sekal  health educatl,on:hclude infor&ation. about, s k d  h&assmenk. sexual assirbl ' 
adolescent relationship abus6, intimate partnd<vfolence,, and sex bafflcking.. In; addition, puisuant t 
Education Code: 5122536,. a&.added WSB- 695. (Ch. 424, Statutes of 2015)'; districts, that.require 
course in health education for.high school gyadiiation.must.ihclude igstruction,ip s ~ u a L h a r a s s ~ e n  
and dolence with speciaed'componentd 

7 
.."..C"-;---"-7--.-pw.-,- -w-r- 3*,% - .. -. +- 

lo. ~ o m ~ r e h e a s i ~ e ~ ~ s e ~ ~ e a l t h ~ ~ ~ a ~  H I V ~  - prewention (Education Coda 
51225&> 5 1934) 

(cf: 61 42.1.- Sexual Health and h?IVhilDS Prevention Imtmction) 

Note: Education Code 51202 requires that certain health-related topics be addressed at "the appropriate 
efemcntary and secondary grade levels" during grades K-12, Districts may revise item #11 below to indicate 
topics that will be addressed in grades 7-12. 

Education Code 51203 requires the Board to adopt regulations specifying the grade@) and course(s) in 
which drug and alcohol education will be given. For language fulfilling this mandate, see AR 5131.6 - 
Alcohol and Other Drugs. 

11. Personal and public safety, accident prevention and health, including instruction in: 
(Education Code 5 1202,51203) 

a. Emergency first aid, hemorrhage control, treatment for poisoning, 
resuscitation techniques, and cardiopulmonary resuscitation (CPR]] when 
appropriate equipment is available 

Note: The f o ~ o w i n ~  paragraph b f o r  use by. dbtricts that requik'a. c k s e .  ia health education. fo 
high.; school. ' graduation; see. BP' 6146.1: -. High. School Graduation Requirementsi. Pursuant: t 
Education Code 51225.6, a s  added, by. AB 1719 (Ch. 556,.2016), such districts are required: to hclud 
instructionm. in performing compression-only cardiopulmonary resuscitation. (CPR); as.-describe 
below, beginning in the 2018-19 school year, Such instruction must- be based on national. evidenc 
based emergency .cardiovascular care guidelines for the' performance of compresdon-only CPFt,. suc 

3 
as those developed. by the American Heart Association or the American Red Cross, and must includ 
hands-on practice in compression-only CPR Before the start of the 2017-18 school year, the CDE 

who may provide instruction4 

3 
required to provide guidance on how to implement this requirement, including,,.but. not-limfted to/ 

., . . .. , . ,- 1 ,  - - -  I ~ducatidn. Code 51225.6, as. added '.I;. ~nc~urag'e9'-dia~ctr. to provide students -with r e n e d  1 - I information on the use andimportance of ar automated external defibrillatorj I 



COURSES OF STUDY (continued) 

-. n-?rrC-? - ~ > - " t ' : . T ~ , W " m * ~  - 
~ e ~ ~ : h i ~ ~ t h k ~ 8 = 1 9 ~ ~ . . ~ e m ,  iirstructiom~shall beprovided 4 

-p ,. - 
eo&preas&n-imly~ CPR;.; Such '~in~truedon:,. a h d  bc::based:'oo;,na~on 
evidence-based guidelines- .,'and.. 'sBa11 ..<includ&,:: hands-OIL 
c o m p ~ e ~ ~ o P ~ ~ ~ y L ~ ~ ~ L L @ d ~ ~ a t i o l ; l :  C& 51225.d 

b. Fire prevention 

c. The protection and conservation of resources, including the necessity for the 
protection of the environment 

d. Venereal disease 

e. The effects of alcohol, narcotics, drugs, and tobacco upon the human body 
and upon prenatal development 

(cf: 5131.6 -Alcohol and Other Drugs) 
(cf: 6142.8 - Comprehensive Health Education) 

I Nok The foUowing two item arc optional pumant 0 Education Code 51202. I 
f. Prenatal care 

g. Violence as a public health issue 
, . . . . - . . . - . . . , 7 -" ' ' " -  - . .  , 

~ G e s  Item '-#12;g : oi;t ionaLr~dn~tlor Codti. 51220s. a u t h ~ r h & ~ ~ ~ ~ e a ~ ~ r o ~ r f a t ' e ~  instructiow~o~ 
violence awareness and.preventiol~withh.tany a i e ~ o f  study listed above for grades7-12i 

,T..,~-u.. . -.- -r--y.;---,- -*: 111" - - - v q  

12;:;:::: Violence.ayareness: and ~reventioq 

~ote:- 1t'em #13' is optional, 
requira the SBE to: adopt' a madel. 
districts. to offer kcourse in ethnic studies. based om that model curriculum as an; elective course I 
social  science^ or English; Ianguage. arts in, nt,least one grade level during grades 9-12. At,  th 
discretiom, districts may choose. to of fa  a course In ethnic studihs.grior to the availability of the mode 
c m i c u l u ~  

Note: Education Code 51220.5 requires the equivalent content of a one-semester course in parenting skills 
and education in grades 7 .- andlor, 8, subject to bding which was not subsequently appropriated; thus the 
following paragraph U m t l y  optional. 



AR 61 43 (i) 

COURSES OF STUDY (continued) 

(cJ 51 46 - Mam-ed/Pregnant/Parenting Students) 

I Note: The following pangraph is for uac by districts that maintain high schools. I 
High schools shall offer automobile driver education that includes instruction in: (Education 
Code 51220,51220.1,51220.4) 

1. Vehicle Code provisions and other relevant state laws 

2. Proper acceptance of personal responsibility in traffic 

3. Appreciation of the causes, seriousness, and consequences of traffic accidents 

4. Knowledge and attitudes necessary for the safe operation of motor vehicles 

5. The safe operation of motorcycles 

6. The dangers involved in consuming alcohol or drugs in connection with the operation 
of a motor vehicle 



COURSES OF STUDY (continued) 
:- + - 

7. The rights and duties of a motorist pertaining to pedestrians and the rights and duties 
of pedestrians pertaining to traffic laws and traffic safety 

Certification of College Preparatory Courses 

Note: The following optional section is for use by districts that maintain grades 9-12 and may be revised to 
reflect district practice. Among the criteria for admission to the University of California (UC) or California 
State University system is a requirement that students satisfactorily complete 15 units of specified courses 
("a-gt' cornea). In order to qualify as an "a-gt' course, the course must first be submitted to and approved by 

I UC. Tbe district or school should develop course descriptions using tha templates provided by UC and 
submit them through UC's online system, 

I According to the Frequently Asked Questions on UC's web site, UC consid- the principal to be the 
certifying agent of the school, although the district's curriculum coordinator or an assistant principal or head 
counselor b m  the school may be assigned this responsibility. Tbe following paragraph may be revised to I 
The Superintendent or designee shall identi& courses in history-social science, English, 
mathematics, laboratory science, languages other than English, visual and pdorming arts, 
carem technical education, and college preparatory electives that may qualify for designation 
as "a-g" college preparatory courses. Hdshe shall submit course information to the 
University of California (UC) including, but not necessarily limited to, the course title, 
subject area, grade level(s), unit value, a brief c a m e  description, prerequisites and co- 
requisites, texts and supplemental instructional materials used in the course, whether the 
school is seeking designation of the course as an honors course, and whether the course is 
classified as a career technical education or regional occupational program course. Hdshe 
also shall electronically submit updates to UC whenever course content changes or a course 
will not be offered in a particular year. 

Notification to Students in Grades 9-12 

I Note: The foUouing section h for use by districts that maintain grades 9-12. 1 
At the beejnning of each school year, the Superintendent or designee shall provide written 
notice to parents/guardians of students in grades 9-12 that, to the extent possible, shall not 
exceed one page in length and that includes all of the following: (Education Code 51229) 

1. A brief explanation of the course requirements for admission to UC and the 
California State University (CSU) 

I Note: The UC maintains a searchable web site that hts c d e d  "a-g" courses for all regular California I 
I public high schools; see the management resources in the accompanying Board po!icy. I 



COURSES OF STUDY (continued) 

2. A list of the current UC and CSU web sites that help students and their families learn 
about college admission requirements and that list high school courses that have been 
certified by UC as satisfying the requirements for admission to UC and CSU 

3. A brief description of what career technical education is, as defined by the California 
Department of Education (CDE) 

4. The Internet address for the portion of the CDE web site where students can learn 
more about career technical education 

5. Information about how students may meet with school couflselon to help fhem 
choose courses that will meet college admission requirements andlor enroll in career 
technical education courses 

(cf: 5145.6 - Parental Not@cations) 
(cJ 61 64.2 - GuidancdCounseling Services) 

PoIicy Reference UPDATE Service 
Copyright 2016 by California School Boards Assoclatioo, West Sammento, California 9569 t 
All rights reserved. 



Center USD 
Administrative Regu In 
Courses Of Study 

AR 6143 
Instruction 

Grades 1-6 

Courses of study for grades 1 through 6 shall include the following: 

(cf. 6146.5 - Ela on Requirements) 

1. English: knowreage and appreciation of language and literature, and the skills of 
speaking, reading, listening, spelling, handwriting, and composition (Education Code 5 72 1 0) 

(cf. 6 142.9 1 - Readinfianguage Arts Instruction) 

2. Mathematics: conc s operational -57-wn.~r.m skills andproblem . .- sol 
p, * -;-. 

51210) . - 
!ducation Code - -  - r 7 

I 

3. Social sciences: age-appropriate instruction drawing upon the disciplines of 
thropology, economics, geography, history, political science, psychology, and sociology, 

instruction in: (Education Code 5 1210) 

it, and government of California and the United 
States - 

~nstrud=all%clude th"6~arIy h i h j l o f  

ii contributions of men and worn&, blackAmericans, American Indians, Mexicans, Asians, 
Pacific Island people, and other ethnic p u p s  to the economic, political, and social 

$development of California and the United States, with parlicuIar emphasis on portrayiug the 
lrole of these groups in contemporary society. (Education Code 51204.5) 

(cf. 6141.2 - Recognition of ReIigious Beliefs and Customs) 
(cf. 6 14 1.6 - Multicultural Education) 

b. The development of the American economic system, including the role of the 
- - -- -1 entrepreneur and Iabor 

c- -- ! I 1-= 
c. The relations of persons to their human and natural enwonmen% 



d. Eastern and western cultures an1 vili s 
. '  . 

e. cont'ernpon@ Ysiues 

The wise use of natural resources 

,-,. 6142.5 - Environmental Edu 

. &. - 
4. Science: biological and F jical aspects, with emphasis on experimental inquiry and 
the ~ c e  of humans in ecological - - systems (Education Code 51210) - I* . _1  

5 .  Visual and performing arts: instruction in dance, music, theatre, and visual arts aimed 
at developing aesthetic appreciation and creative expression Education Code 51210) . 

rts Education) 

6. Health: principles and practices of individual, f 
(Education Code 51210) 

The adopted course of study shall provide instruction at the appropriate grade levels and 
subject areas in: (Education Code 5 1202) 

a Personal and public safety and accident prevention, including instruction in 
emergency first aid, hemorrhage control, treatment for poisoning, resuscitation techniques, 
and cardiopulmonary resuscitation when appropriate equipment is available - m 

P=E n 

- T - -- - c. The protection and cons~vation of resources, including the necessity for g 
protection of our environment 

(cf. 5 1 3 1.6 - Alcohol and Other Drugs) 

'2 v, and tobac 

7. Physical education, with emphasis on physica 
vigor of body and mind (Education Code 5 1 2 0 )  

m the numan body 

gducive $ h and 



8. Career awareness exploration 

(cf. 6010 - Goals and Ob~ectives) 
(cf. 6030 - Integrated Academic and Vocational Instruction) 

Grades 7-12 

Courses of study for grades 7 through 12 shall include the following: 

(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6 146.5 - ElementaryNiddle School Graduation Requirements) 
(cf. 6162.52 - High School Exit Examination) 

1. English: knowledge and appreciation of literature, language and composition, and the 
skills of reading, list&& and speaking (Education Code 51220) 

(cf. 6142.91 - ReadingJLanguage Arls Instruction) 

2. Social sciences: age-appropriate instruction drawing upon the disciplines of 
anthropology, economics, geography, history, political science, psychology and sociology, 
with instruction in: (Education Code 51220) 

a. The history, resources, development, and government of California and the United 
States, including: 

(1) Early California history, and the role and contributions of both men and women, 
black Americans, America. Indians, Mexicans, Asians, Pacific Island people and other 
ethnic groups to the economic, political and social development of California and the nation, 
with particular emphasis on the role of these groups in contemporary society (Education 
Code 51204.5) 

(2) World War I1 and the American role in that war and the Vietnam War, including the 
"Se t Warft in Laos and role of Southeast Asians in that war 

b. The Arne ega the operation of the juvenile and adult criminal justice 
systems, and the rights and duties of citizens under the criminal and civil law and the state 
and federal constitutions 

This course may include participation in a teen court or peer court program. (Education 
Code 5 1220.2) 

(cf, 5 138 - Conflict Resolutiofleer Mediation) 

c. The development of the American economic system, including the role of the 
entmreneur and labor 



H. The relations of persons to their human and natural environments, including the wise 
d:, 9 

W e  of natural resources (Education Code 51221) 

Eastern and western cultures and civilizations 

f. Human rights issues, with particular attention to the studj 
em ide, slavery, and the Holocaust- 

Z i a r  
(cf. 614R-of Religious Belief3 and &stom) 
(cf. 6141.6 - Multiculw Education) 

3. Foreign language(s): understanding, speaking, reading, and writing, beginning not I 
- later than grade 7 (Education Code 51 2201 = 

4. Physical education: with emphi , physical activities conducive to health and 
vil of body and I u required by Education Code 51222 (Education Code 51220) L 
(cf. 6142.7 - fiysical 

5. Science: physical and biological aspects; emphasis on basic concepts, theories, and 
processes of scientific investigation and on the place of humans in ecological systems; 

e interrelation and interdependence of the sciences (Education 

6.  Mathematics: mathematical understandings, operational skills and problem-solving 
procedures; algebra (Education Code 5 1220,5 1224.5) u 
(cf. 6142.92 - Mathematics Instruc 

7. Visual and performing arts :, music, theatre, and visual arts, with emphasis upon 
devel nent of aesthetic predation and creative expression (Education Code 51220) 

8. Applied am: consumer and homemaking education, industrial arts, general business 
education, or general agriculture (Education Code 51220) 

9. Career technical/vocational-technical education: in the occupations and in the 
numbers appropriate to the personnel needs of the state and communifX*smed .-r..- and - =  -..& relevant -.- u*2 

to the career desires and needs of students (Education Code 51220) . Ad 



*-, - 
(cf. 6030 - htegrated%ca;$er& and ~ o c a ~ o n ~ h t r u c t i o n )  
(cf* C -  -8 - Vocational Education) 

W 

10. MVtAIDS prevention (Education Code 5 1934) 

(cf. C - .2.1 - Sexual Health and HIVtAIDS Prevention Instruction) 

1 1. Personal and public safety, ..- accident~evention - ..-...-..-+ -.= and --mI. -A.r...-.=.- health, including -. he- instruction in: 
(Education Code 51202,5 1203) L- I 

a Emergency first aid, hemorrhage' cdn%*l, &ea'hnen%or ppoi~&g, resuscitation 
techniques, and cardiopulmonary resuscitation when appropriate equipment is available 

b. Fire prevention 

c. The protection and conservati 
protection of our environment 

d. Venereal disease 

inc 

b 'The effects of alcohol, - nan body and upon 
prenatal development 

- 1  - gs) - 

natal care 

g. Violence as a public health issue 

In addition, the course of study for grade 7 and/or 8 may include parenting skills and 
education that address at least all of the following: (Education Code 51220.5) 

I.. Child gro 

2. Parental I 

3. Household budgeting 

4. Child abuse and neglect issues 

5. Personal hygiene 

6. Maintenance of healthy relationships 

7. Teen parenting issues , 
a 



High schools shall offer automobile driver e d u c a ~ ~ . ~  that includes instruction in. 

1. Vehicle Code provisions and other relevant statt 

2. Proper accept- ofptsonal . . -- re2onsibility .- . . ,  . .-. in i & -  Bc - (Educatiol . _. A .  ode _ , .  5 1220) . . .  

- .. . 
L. Appreciation ofihk causes,-s&dusness &~consequenc& b f f c  i c ~ e i i f g  
(Education Code 51220) 

4. Knowledge and attitudes necessary for the safe operation of motor vehicles 
(E?-ation Code 51220) , 

~e safe operation of rno torcycles (Education CY? 5 1220) - - - 
Lad 1~~~ 

6. The dangers involved in consur g alcohol or drugs in connection with the operabon 
of a motor vehicle (Education Code 51 220.1) 

7. The ngm ana duties of a motorist pertaining to pedestrians and the rights and duties 
of pedestrians pertaining to f l c  laws and traffic safety (Educatin? Code 51220.4), 

- _. - 1 .  - - - 
I - - - 

Regulation CENTER UNLlIED SCHOOL DISTRICT- - 



CSBA Sample 
Board Policy 

Instruction 

CONTROVERSIAL ISSUES 

I Note: The following optional policy may be revised to reflect M c t  practice. I 
The Governing Board recogoizes that the districtfs educational program may sometimes 
include instruction related to controversial issues that may arouse strong reactions based on 
personal values and beliefs, political philosophy, culture, religion, or o t k  influences. 
Instruction concerning such topics shall be relevant to the adopted course of study and 
curricular goals and should be designed to develop students' critical thinking skills, ability to 
discriminate between fact and opinion, respect for others, and understanding and tolerance of 
diverse points of view. 

(cJ 6141.2 - Recognition of Religious Beliefs and Custom) 
(cf: 6142.1 - Sexual Health and HN/AlDS Prevention Instruction) 
fcf: 6142.3 - Civic Educarion) 
(c$ 6142.8 - Comprehensive Health Education) 
(c$ 6142.94 - HistorySocial Science Insmction) 
(~$6143 - Courses of Slu&) 

Note: W&kt&comkende4 criteria for detcrmiaing the appropriateness of supplementary instructional 
materials d o r  thd circumstances under which materials should be submitted to the principal or other 
designee for review prior to their use (e.g., when materials relate to controversial issues or are presented in a 
controversial manner or context, such as when materials contain nudity, sexual content, graphic violence, or 

) extensive profanity) arc addressed in BP 616 1.1  1 - Supplementary ~ns&tional ~aterials.  - I 
The Board expects administrators and teachers to exercise professional judgment when 
deciding whether or not a particular issue is suitable for study or discussion. They shall 
consult with the Superintendent or desiguee as necessary to determine the appropriateness of 
the subject matter, guest speakers, andlor related instructional materials or resources. 

(cx 6141 - Cumumculwn Development and Evaluarion) 
(cJ 61 61.1 - Selection and Evaluation of Instmctional Materials) 
(cx 61 61.1 1 - Supplementaty Imtmctional Materials) 

When providing instruction related to a controversial issue, the following guidelines shall 
apply: 

1. The topic shalI be suitable to the age and maturity of the students. 

2. Instruction shall be presented in a balanced manner, addressing all sides of the issue 
without bias or prejudice and without promoting any particular point of view. 



CONTROVERSIAL ISSUES (continued) 

.A ..-- -.... ,. . . ... - .+-.. ..... . 
Note:: ~h~-kirsi:&nendment ofthe-. 
Constitulion gu&antee freedom of 
court decisions. and Education,. 
conduct. that . constituteg , harassment, 
~ ~ e e c h l ~ x ~ r e s s i o d .  

. . 
. . .. . . Students shall - be . --. w assured - of . - their ,7"-m. right r"lh to T T d ~  form and express 
=&dizing - , , .,, . . . - . - - - . . - their 

"' 

or? bring subieit..to . .discrh&rtiGnM th 
vieivpoint does. nCe~nst i~te~ .h_a_rr!~ssm~q~~r:e ,a~ , -In~dgt l_ont  p tbbyjng,&r-d 
oee+e.'&auv_~i 

(d5022 -Student and Family Privacy Rightg) 
( ~ ~ , ~ 1 2 ~ ~ d ' r ~ d & ~ a f ~ a t i o ~ o f  s&dentAchi&emea 
(cf: 51 45.2 - Freedom of Speech/Exprt&on) 
(cj  6145.5 -Student Organizations and Equal Access) 

5, Students shall be informed of conduct expected during such instruction and the 
importance of being courteous and respectful of the opinions of others. 

(cJ 5131 - Condw) 
(cj 5131.2 - Bullying) 
(cf: 51 3 7 - Positive School Climate) 

6. Adequate factual information shall be provided to help students objectively analyze 
and evaluate the issue and draw their own conclusions. 

7. The instruction shall not reflect adversely upon persons because of their race, 
ethnicity, national origin, sex, sexual orientation, gender identity or expression, 
disability, religion, or any other basis prohibited by law. 

(~$0410 - Nondiscrimination in District Programs and Activities) 
(cJ 5145.3 - No~~discn'mination/Ha~msme~) 
(cx 51 45.9 - Hate-Motivated Behavior) 



CONTROVERSIAL ISSUES (continued) 

8. The subject matter of the instruction shalI not otherwise be prohibited by state or 
federal law. 

When a west sneaker is invited to make a oresentation related to a controversial issue. the 

this policy and the expectations and goals regarding the instruction. If the guest speaker is 
presenting only one point of view on an issue, the teacher shall be responsible for muring 
that students also receive information on opposing viewpoints. 

(cJ 6145.8 - Assemblies and Special Events) 

from certain types. of instruc 
notify parentslguardians. of, t 

-c.*r,c*! *rv-l'. -7 - -.? -.Wf -. Trr  .-r,*l..,,y-r 4-.-.- IT-.----*+-.. 

When .- . ,, required . .- by law,, such as. i n x a r d s  to: comprehensive. sexupl,. health a a b a  
prevention. educahon,. a, . . 
parentsfguardians shall be notified prior to instruction 

. . 
decline such instruction may be offered -an alternative activity of 
similar education4 value. 

A student or parenuguardian with concerns regarding instruction about controversial issues 
may communicate directly with the teacher or principal- andor "61 
appropriate district complaint procedures, 

(cf: 131 2.1 - Complaints Concerning District Employees) 
(~$1312.2 - Complaints Concerning I~tructiional Materials) 



CONTROVERSIAL ISSUES (continued) 

k*t&als. shouid ire: selected. t6:imP1&&t the' cwriiur"& and: to picwide b o o k ~ ' a t i ~ . ~ ~ t $ ~ ~  
q&aials; - .., kXcb, . -. tge-m*stb,aEEio@ate3 fqrr&ee ~~i;m~~e_v_el~pmqt,o_f,o~students~ 

shodd bareliable and 
permanent worth. Reputable; unbiased, professionally pr&ared selectionaids, such as th 
Standard .. Jimiosi High School Catalog' the, ~dr~!~:~-Catdog,SchooP. ,L ib ,qI=  Jourqal 
B o o ~ s ~ . g n _ d , ~ ~ b o ~ _ ~ ~ r _ e .  c o d t e d , a s ~ d ~  

4 
3 .  - . v -~ -m17  ,. . . . *  7" . .; * . . - - 4 - v ~ - . ~ . . ~ , , ,  .?-m--7T- -7 9 peTent .  of c n t m c Z f & i  : m a t e n a l ~ 1 & ~ 1 d u a l ~ o ~ ; ~ t h ~ c x ~ a ~  and/ol 

librarian .wilLlistm to the ca;hpla$t md,requ&t the &~ht~l '@an. .~~ .  jsudx,@~-isfhatii,~ 
r e q y e ~ t ~ d - ~ ~ $ ~  fog po,$d&i diitrjct fo4.'&this, Eu-rpo_sd 

can ,iedadd:. discuss .,it.: ~'repdrt  .a b&-rnade. and &verb&. o r ~ ' ~ ~ e n ' & o d  . I.--.  sent ---- t o  thd 
epmplainant,;. MatniaLrejeded s h a  be~removed-from ,the'~brq~co11ection~ 
. ..-. F C - , - I : + - :  -.7.---- -..-- 
cE 13 f232~~~mi$&h concempg, @puctional_~atal_e#al~ ( -z. ,. - .  

Legal Refkrence: (see n a t  page) 



CONTROVERSIAL ISSUES (continued) 

- - 
EDUCATION CODE 
220 Prohibition of discrimination ~~.F--e;d;;~Ofsp'e~~~ 

--F-7 
bgJ@j 

51500 Prohibited instruction or activio 
Sf 510 Prohibited study or supplemental materials 
51511 Religious -. . matterspro$erly . . . .- included . . . . * -  in --... courses olstu& 

'.-. 7 q . i  . . .--T 

5~~~3'. l); late>al~.co~tainin~ questions'about beliefs orPracf fc~  
51530 Prohibition and definition regarding advocating or teaching communi.sm with intent to 
indoctrinate, -- ,--my- - ,v- -----. .~-~aw------ , - -  +- . -7--.,-r . 
51930-h939 .,.~difornfa Healthy ~ ~ t h . ~ ~ h ~ ~ ~ e . ~ ~ u a ~  ht+alth-pnd qz&van i iaq  

60044 Prohibited instructional materials 
60045 Criteria for instructional materials 
c ~ ~ ~ ~ ~ c r s r o ~  - . - .v,"p, -..m-,T."--. .** . .. . 
ohnson v. POWD LTfified Siliool DWicG (2011) 656md 95bb@&.m ,--. -- , + _ _ -  

Laver v, Monroe Cornb ~onrrnunihr ~elrool ~omoruforr (2007~-47'J'.F~# 477.@ .c&J 
Garcetti v. Ceballos,.(Z006' 547. US,. 414 

PolIcy Reference UPDATE Service 
Copyright 201 7 by California School Boards Association, West Sacramento, California 9569 1 
All rights reserved 
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:Center i; USD 
'i$oard Policy 

Controversial Issues 

BP 6144 
Instruction 

School Library Materials 

The Assistant Superintendent, principals, and librarian in the district believe that library 
materiaIs should be selected to implemmt the curriculum and to provide books and other 
materials which are most appropriate for tl Kth and development of our students. 

We endorse the princir forth in the I r bill of Rights, as ows: 

We believe that the library collection be developea systematically, so that it is well-rounded 
and balanced in its coverage of subjects, types of materials, and variety of content. Materials 
should be reliable and authoritative and should be selected in tenns of their overall value and 
permanent worth. Reputable, unbiased, professionally prepared selection aids, such as  the 
Standard Junior High School CataIog, the Children's Catalog, School Library Journal, 
Booklist, and Hornbook are consulted as guides. 

- 
the event of criticism of any material by individuals or groups, the principal andlor 

~i~rar ian  will listen to the complaint and request the complainant to supply the information 
requested on the form provided by the district for this purpose. 

The controversial material will be removed from circulation until the principal and librarian 
can read and discuss it. A report will be made and a verbal or written report sent to the 
complainant. Material rejected shall be removed from the library collection. 

(cf. 13 12.2 Complaints Concerning Instructional Materials) 

Legal Reference: 
EDUCATION CODE 
5 15 10 Prohibited study or supplemental materials 
5 15 11 Religious matters nrnperly included in courses of study 
51530 Prohibition and de ition (re advocating or teaching communism with the intent to 
indoctrinate, etc . 
5 1 933 Sex educatil 3 

60040 CulturaI and racial diversity of society I 

Policy SCHOOL DISTRICT 
adopted: October 15, 1986 Antelope, California 



CSBA Sample 
Board Policy 

Instruction 

HIGH SCHOOL GRADUATION REQUIREMENTS 

BP 6146.1 (a) 

Note: The following policy is for we by districts that maintain grades 9-12. 

 ducati ion code 60851.5y :., r,ni, 7' : ' . ",?T "."" "" provides that the administration 
of the California High SC--each student completing grade 12 
succcssfidly pass the exam as a condition of receiving a diploma or graduating from high school arc 
suspended for the 2015-16,2016-17, and 2017-18 school years. 

The Governing Board desires to prepare all students to obtain a high school diploma to 
enable them to take advantage of opportunities for postsecondary education and employment. 

(cJ 5127 - Graduation Ceremonies and Activitieq) 

(cf: 6143 - Courses of Study) 
(cf: 6146.3 - ReciprDcity of Academic Credir) 

Course Requirements 

Note: Education Code 51225.3 specifies the comes that a student is required to complete h order to 
graduate from high school as listed in items #1-6 below. 

Pursuant to Education Code 66204, each disbict that maintaim a high school also is required to develop a 
process for submitting courses to the Univtnity of California to ensure that they align with tho "a-g" course 
requirements for college admission. 

To obtain a high school diploma, students shall complete at least the following courses in 
grades 9-1 2, with each course being one year unless otherwise specified: 

I. atree Four courses in English (Education Code 51225.3) 

(cJ 6142.91 - ReadingLanguage Arts Imtruction) 

2. Twe Three courses in mathematics (Education Code 51225.3) 

At least one mathematics course, or a combination of the two mathematics courses, 
shall meet or exceed state academic content standards for Algebra I or Mathematics I. 



HIGH SCHOOL GRADUATION REQUIREMENTS (continued) 

Completion of such coursework prior to grade 9 shall satisfy the Algebra I or 
Mathematics I requirement, but shall not exempt a student fiom the requirement to 
complete We three mathematics courses in grades 9-12. (Education Code 51224.5) 

Note: The following optional paragraph is for use only by districts that require more than two courses 
in mathematics for graduation and should be deleted by other districts. Pumaat to Education Code 

-.3 51225.3 a d  5 1 2 2 5 . 3 5 , s  a district that requires more than 
two courses in mathematics may award up to one mathematics come credit for an appmved computer 
science course, as defined. Any such c a m  must have been appmved by the University of California as a 
"category c" (mathematics) course in the university's "a-g" course admission criteria; sea BP 6143 - Courses 
of Study. 

Students may be awarded up to one mathematics course credit for successful 
completion of an approved computer science course that is classified as a "category c" 
course based on the "a-g" course requirements for college admission. (Education 
Code 51225.3,51225.35) 

(cJ 6142.92 - Mathematics Insbuction) 
(cj  6152.1 - Placement in Mathematics Courses) 

3. Two courses in science, including biological and physical sciences (Education Code 
51225.3) 

(cf. 6142.93 - Science Instruction) 

4. Three courses in social studies, including United States history and geography; world 
history, culture, and geography; a one- year course in American government 
and civics; and a one-semester course in economics (Education Code 5 1225.3) 

(cJ 61 42.3 - Civic Education) 
(cf: 61 42.94 - History-Social Science Instruction) 

Note: Education Code 51225.3 authorizes the Board to include a c o w  in career techaical education (CTE) 
as an alternative to the visual or performing arts or foreign language course requirement for high school 
graduation. If the Board chooses to do so, it must, at a reguIar Board meeting prior to allowing a CTE 
c o w  as an alternative, notify parentslguardians, students, teachers, and the public of information speczed 
in Education Code 51225.3. In addition, the information must be included in the district's mual not%cation 
to parentdguardians pursuant to Education Code 48980; see the accompanying administrative regulation. 
Districts that do not allow this alternative course requirement should delete references to CTE in item #5 
below. 

The CTE course may be offered through different means, including a district-operated program, regional 
occupational center or program, or county office of education program pursuant to a joint powers 
agreement. See BP/AR 6178 - Career Technical Education and BP 6178.2 - Regional Occupetiod 
CenterlPropm for program details pertaining to CTE. 



HIGH SCHOOL GRADUATION REQUIREMENTS (continued) 

5. One cuurse in visual or performing arts, foreign language, including American Sign 
Language, or career technical education (CTE) (Education Code 51225.3) 

To be counted towards meeting graduation requirements, a CTE course shall be 
aligned to the CTE model curriculum standards and h e w o r k  adopted by the State 
Board of Education. 

(cJ 61 42.2 - World/Foreign Language Instmction) 
(cf: 61 42.6 - Piual and Pedonning Arts Education) 
(cf: 61 78 - Career Technical Education) 
(cf: 61 78.2 - Regional Ocmpational Center/Program) 

6. Two comes in physical education, unless the student has been otherwise exempted 
pursuant to other sections of the Education Code (Education Code 51225.3) 

($6142.7 - Physical Education and Activio) 

Note: Pursuant to Education Code 51225.3, the Board may prescribe additional coursework (e.g., health 
education, service Ieaming) or other requirements (e.g., portfolios or senior projects) that district students 
must complete in order to obtain a diploma. If the Board does so, such courses or projects should be listed 
below. 

If the district requires a course in heaIth education for graduation, Education Code. 51225.36+- . . 
- .- * a% - require# that the district include instruction in sexual harassment and 

violence, including, but not limited to, infomation on the affirmative consent standard pursuant to 
Education Code 67386. Also see AR 6142.1 - Sexual HeaIth and HIV/AIDS Prevention Instruction 

- .  
Waddition, p~sriant f o ~ d u ~ 2 2 5 ~ ~ ~ ' a s .  addedlbf AB:1719:(Cli:5SStae of '2016),? 
district thatrequires a.course Inhealth education .for graduation is required to include instruction In' 
compression-ontyqardl~~ona~res~usdta~ beginningh Be.2018-@:s&oob yew.:SSee-AR-6143 41 
Courses of study] 

7. One semester in Consumer Finance (5 units) 

8. One semester in Computer Applications (5 units) 

9. One semester in CTEtTechnology (5 units) 

10. Elective credits (85 credits) 

(cJ 6142.1 - Serual Health and NIVAIDS Prevention Instruction) 
(cf: 61 42.4 - Service Leaming/Community Service Classes) 
(cf: 61 42.8 - Comprehensive Health Education) 

- -- 

Note: Education Code 5 1225.3 ~quires  the Board to adopt alternative means for students to complete thZl 
prescribed course of study; see BP/AR 6146.1 1 - Alternative Credits Toward Graduation 



HIGH SCHOOL GRADUATION REQUIREMENTS (continued) 

Because the prescribed course of study may not accommodate the needs of some students, 
the Board shall provide alternative means for the completion of prescribed courses in 
accordance with law. 

(cf: 6146.11 -Alternative Credits Toward Graduation) 
(cf: 6146.2 - Certificate of Proficiency/High School Equivalency) 
(cf 6146.4 - Dtyerential Graduation and Competency Standards for Students with Dirabilities) 

s- 
2306. (Cl 
mfed requ 

E k d e R k I  
tatutm o 
t6 a. stud . .  . 

-6' . ' 

f 2016)l r 
lent. trans 

Note: Education Code 51225.1 requires the district to exempt fium any district-adopted graduation 
requirements a foster youth ~ ~ i i i i i e ~ ~  who transfm into the district or between district high 
schools any time after completing hislher second year of high school, unless the Superintendent or designee 

-'.~adc~4'~6he"~~i~22fl,?~~thin 30 calendar days of the transfa of a foster 
~homclws  student, o ~ , f o r m . e ~ ~ . u ~ d ~ c o a ~ ~ o ~ ~ ' t . ~ d e n ~  ?he district is required 

the district fails to provide that 
notification, the student will be eligible for the exemption once notZed, even if the notification is received 
after the temht ion of the court's jurisdiction over the foster youth 
studen1 or after the homeless student ceases to be homeless. 

~ ~ d & ?  : 
coursework requirements ,before thcend of M e r  fourth. yewof hfgh.schoo1, tEedlbtrict:ar?s disWc1 
schoal; must:not requlr%or,re~uest. that he/#h.e.graduafeliefore_ &eend.othis/her_iourZh.:year'L .of;Jda 
schqolf 

hhj~-coinpl ' f  d i s t r i c i ~ ~ l f  'a. ~ t h ~ . i ; e q ~ e 1 e n h i  of'E~ucaliof?Cod 
512291 may be.,flled using the. districtti unirorm compla in t .p roced~  p~~a.uant-to~ SC-a ,4600-468 
see BPlAR 13123 .-Uniform ~orn~la in t~rocedured  

enfiwho 
L school 

- - 

the dist 
ledto. cc 
L-11' L, 

rict an1 
rmplete 
*-* ...me& 

. . a . -  - 1  1 T 

school studt I transfi mpleting hishei i 
year ofihifl shall b~ requirements s 1 
h Education Code 512253 but ~ L a u  vr; GaruEr l r u u  -1 a~~it ional .  d i s t r i ~ t - b u u ~ r ~  
graduation req&ernents;. unless-the, SuHntendent or designee makeg a finding tha i 

fter con 
luation 

:. second 
pecified 
,..-T..-C*,I 



HIGH SCHOOL GRADUATION REQUIREMENTS (continued) 

~ ~ ~ @ ~ ~ T G ~ - t l i e " ~ ~ ~ ~ e m e r i h ~ l i " i  $iine.'fofb.;&iiduatk 
$d, ofhidher fourth yeai of high. schoo'l.. Withim ..3O: days- o f  the transfer, any sue 
I . .. student shall be: nowled o f  the availabe* ,Lo$ jthae.ixempetion . _ - . _ _ - _ .  and whether -._. 

w ~ e ~ 9 f o r & ~ d u ; s g ~ ~ n n ~ ~ d ~  5122af 

~312?~~ibm+l~ra~&~~&3&~ 
c$- 51 d5.6.-lbarentjd fi@@atiotgJ C .L-- -,-- 

('f 61 73 - Education for Homeless Children) 
k36173.1- . L_-..*_-r__. ~ducat i&~or  Faster Youth) 

- 

. 1 ~ ~ 6 ~ 7 ~ 3 ~ - ~ ~ d ~ u ~ o ~ n ~ o ~  ~ u ~ e ~ ~ r _ ~ o . ~ ~ l i o ~ ~ ~ ~ t l i d ~ n ~ ~  

required coursework so.'that hdshe can graduation. time.: 
( of M i l i t a t y , F d e s  for additional languageimplementing this requiremend 1 

childreaof military fimilfes by wa i~spec i f i c . rourse .  requirements f ~ ~ ~ ~ r a d u a t i o a  i 
the student has. s a ~ f a ~ ~ ~ ~ ~ ~ m ~ ~ e ~ ~ ~ i m i ~ a ~ ~ ~ c ~ ~ s e w d ~ ~ ~ ~ ~ m ~ . ~ ~ ~ ~ ~ ~ , ~ t  
( ~ , ~ ~ ~ t i ~ n ~ ~ ~ e . 4 9 7 0 1 f  

i 
(cf: 61 73.2 - Educationfor Children of Military Families) 

Retroactive Diplomas 

Until July 31, 2018, any student who completed grade 12 in the 2003-04 school year or a 
subsequent school year and has met all applicable graduation requirements other than the 
passage of the high school exit examination shall be granted a high school diploma. 
(Education Code 6085 1.6) 

- 

( Note: The remainder of this section is optiond. 1 
The district may retroactively grant a high school diploma to a former student who was 
interned by order of the federal government during World War II or who is an honorably 
discharged veteran of World War 11, the Korean War, or the Vietnam War, provided that 
helshe was enrolled in a district school immediately preceding the internment or military 
service and hdshe did not receive a diploma because hisher education was interrupted due to 



HIGH SCHOOL GRADUATION REQUIREMENTS (continued) 

the intenunent or military service. A deceased former student who satisfies these conditions 
may be granted a retroactive diploma to be received by his/her next of kin. (Education Code 
51430) 

In addition, the district may grant a diploma to rt veteran who entered the military service of 
the United States while hdshe was a district student in grade 12 and who had completed the 
first half of the work required for grade 12. (Education Code 51440) 

Legal Reference: 
EDUCATION COD4 
4 7612 Enrollment in charter school 
48200 Compulsory attendance 
48412 Cert$cate ofproficency 
48430 Continuation education schools and classes 
48645.5 Acceptance of coursework 
48980 Required notifcation at beginning of term 
49701 Interstate Compact on Educational Oppo&nity for Military Children 
51224 Skills and knowledge required for adult life 
52224.5 Algebra instruction 
51225.1 Exemption from district graduation requirements 
51225.2 Pupil in foster care defined; acceptance of coursework credits, retaking of course 
51225.3 High school graduation 
51225.35 Mathematics course requirements; computer science 
51225.36 Instmetion in sexual harassment and violence; districts that require health education for 
graduation 

-. . . . . . -. . 

51228 Graduation requirements 
51240-51246 Exemptionsfrom requirements 
51250-51251 Assistance to military dependents 
51 410-51422 Diplomas 
51 420-51427 High school equivalency certificates 

7 5I430%g&&iw higk&~ooTdrpiom~ 
514401 Retr~acthre~~high~school~d~Iom 
51450-51455 Golden State Seal Merit Diploma 
51 745 Independent study restrictions 
56390-56392 Recognition for educational achievement, special education 
60851.5 Suspension of high school exit examination 
60851.6 Retroactive diploma; completion of all graduation requirements except high school erir 
examination 
66204 Certification of high school courses as meeting universig admissions criteria 
6 7386 Student safety; afinnative consent standard 
CODE OF REGIIZQTIONS. TITLE 2 
1600-1651 Graduation of studenls porn grade I2 and credit toward graduation 

7- 
46d~d8~7%niform com&tprocedw~ 
COURT DECISIOlVS 
O'Connell v. Superior Court /VblenzuelaL (2006) 141 CaI.App.4th 1452 

Management Resources: (see next page) 



HIGH SCHOOL GRADUATION REQUIREMENTS (continued) 

Management Resources: 
WEB SEE4 
CSBA: http:/%vww.csba.org 
California Department of Education, High School: hitp://www.cde.ca.gov/ci~gs/hs 
University of CaliJomia, List of Approved a-g Courses: 
hrp:/~.universi~~fiaIifomia.edu~admissio~~~rfi.eshman~requirements 

Policy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights mewed. 



Center USD 
Board Policy 
High School Graduation Requiremen1 

BP 6146.1 
Instruction 

Cautionary Notice: As added and amended by SBX3 4 (Cb 12, Third Extraordinary Session, 
Statutes of 2009), ABX4 2 (Ch 2, Fourth Extraordinary Session, Statutes of 2009), and SB 70 
(Ch. 7, Statutes of 201 l), Education Code 42605 grants districts flexibility in "Tier 3" categorical 
programs and provides that districts are deemed in compliance with the program and fhding 
requirements for these programs for the 2008-09 through 20 14- 15 fiscal years. As a result of this 
flexibility, the district may choose to temporarily suspend certain pmvisions of the following 
policy or administrative regulation that reflect those requirements. However, this flexibility does 
not affect or alter any existing contract or bargaining agreement that the district may have in place. 
Thus, districts should examine the terms of those contracts and agreements and consult with 
district legal counsel for additional guidance. Also see BP 2210 - Administrative Discretion 
Regarding Board Policy, 

The Governing Board desires to prepare all students to obtain a high school diploma to 
enable them to take advantage of opportunities for postsecondary education and 
empIoyment. 

(cj  512 7 - Graduarion Ceremonies and Activities) 
(cf: 51 4 7 - Dropout Prevention) 
(cf: 5149 - At-Risk Students) 
(cf: 61 43 - Courses of Study) 
(cj  6146.3 - Reciprocily of Academic Credil) 

Course Requirements 

To obtain a high school diploma, students shall complete at least the follow 
grades 9-12, with each come  being one year unless otherwise specified: 

- . . 

- - 
1. Three c d n  English (Education Code 51225.3) 

(cJ 6 142.91 - Reading:Language Arts Instruction) 

2. Two courses in mathematics - 

1 courses in 

b I - -  

At least one mathematics course, or a combination of the two mathematics 
courses required for completion in grades 9-12, shall meet or exceed state 
academic content standards for Algebra I. (Education Code 51224.5) 

F E E  Completion, prior to grade 9, of algebra coursework that meets or exceeds state 
academic content standards shall satisfy the algebra coursework requirement, but 



shall not exempt a student horn the requirement to complete two mathematics 
courses in grades 9-12, (Education Code 51224.5) 

(cf: 6011 - Academic Standards) 
(cf: 6142.92 - Mathematics Instruction) 

Two courses in science, including biological and physical sciences (Education 
Code 51225.3) 

(cJ: 6142.93 - Science Imtruction) 

Three courses in socia1 studies, including United States history and geography; 
worId history, culture, and geography; a one-semester course in American 
government and civics; and a one-semester course in economics (Education Code 
51225.3) 

(ex 6142.3 - Civic Education) 
(cf. 6142.93 - History-Social Scr 

-_I 

a- 

. [, one course visual or 
m. Sign Language, or career - 

kg arts, foreign language, including America. 
~catian (El le 5 i) 

I1To oe counted towards meenng graduation requuemenrs, a course m career 
atechrucal education shall be aligned to the career technical model curriculum 
-i standards and framework adopted by the State Board of Education. 

(cf: 61 42.2 - World/Foreign Language Instruction) 
(cf: 6142.6 - Visual and Perjbnning Arts Education) 
(cf: 61 78 - Career Technical Education) 
(cf: 61 78.2 - Reqional Occu~ational Center )gram) 

6. Two courses i lsical education, unless the student has been otherwise 
exempted pursuant to other sections of the Education Code (Education Code 
51225.3) 

(-C 51 42.7 - Physical Education and Activio) 

9. Career Tech 

10. Heal th/Sare~ 

. . scv (8 

- C nity Sf [2 units) 

.on (10 units) 

Consumer Finance (5 units) 

12. Elective Credits (60 units) 



(cJ 6142.4 - Service Leaming/Community Service Classes) 

Because the prescribed course of study may not accommodate the needs of some 
students, the Board shall provide alternative means for the com~1e.tion o t  nres-, 
courses in accordance with law. 

The Superintendent or designee shall exempt or waive specific course requirements for 
foster youth or children of military families in accordance with Education Code 5 12253 

IT..T-- - -.- T .m - I - - -..- .. . 
and 49: 

n. ' 
(cf: 61 73. I - rcation)or r70ster routh) 
(cf: 61 73.2 -  cationfor for Children ofMilitary Families) 

High School Exit Examination 

As a condition of high school graduation, each student completing grade 12 shall have 
successfully passed the state exit examination in language arts and mathematics unless 
he/she receives a waiver or exemption. (Education Code 60851,60859) 

(cJ 6146.4 - D~~erential Graduation and Competenq Standards for Students with Disabilities) 
(cf: 6159 - Individualized Education Program) 
(cf: 61 62.52 - High School Exit Examination) 

Supplemental instruction shaIl be offered to any sruaenr m graae I - r ~  who does not 
demonstrate "sufficient progress," as defined in BP 6179 - Supplemental Instruction, 
toward passing the exit exam, (Education Code 37252,60851) 

(cf: Sf 48.2 - Before/Aper School Programs) 
(cf: 61 76 - WeekentMaturduy Classes) 
(cf: 61 77 -Summer Schwa 
(cf: 61 79 - Su~~lemental Ins 

Students who ve not ;sed one or both parts of the exit exam by the end of grade 12 
shall have the opportunity to receive intensive instruction and services for up to two 
consecutive academic years after completion of grade 12 or until they have passed both 
parts of the exam, whichever comes first. (Education Code 37254) 

(cf: 13 12.4 - Williams Uniform Complaint Procedures) 

The Superintendent or designee shall regularly report to the Board regarding the number 
of students who have fulfilled all local and state graduation requirements except for the 
passage of the exit exam and the resources that have been offered to such students, 

Certificates of CompIetion 



I . . m d 
Students who have passed all the district's course requirements by the end of th&emor 
year but are unable to pass the high school exit exam shall receive a certificate of 
completion. 

The Superintendent or designee shall regularly report to the Board regarding the number 
of students receiving a certificate of completion and the resources that have been offered 
to such students. 

Retroactive Diplomas 

The district may retroactively grant a high school diploma to a former student who was 
interned by order of the federal government during World War I1 or who is an honorably 
discharged veteran of World War 11, the Korean War, or the Vietnam War, provided that 
he/she was enrolled in a district school immediately preceding the internment or military 
service and hdshe did not receive a diploma because hidher education was interrupted 
due to the internment or military service. (Education Code 51430) 

. . . . . - . . .- . - 
The distn* &=z@retraidbiTy a' mooma -6 G 8eceasi.d. G G  s'uaii w76- 
satisfies the above conditions. The diploma shall be received by the deceased student's 
next of kin. (Education Code 51 430) 

In addition, the district may grant a diploma to a veteran who entered the military service 
of the United States while hdshe was a district student in grade 12 and who had 
completed the first half of the work required for grade 12. (Education Code 5 1440) 

L -.-.-.- 
Ic_rmr2- 

.-+.a -,.a, 

Legal Reference: (see next page) 



ena oj grade 12 

Legal Reference: 
.EiI[/Cd 71uJV CODE 
351 86 Williams (Inform Complaint Procedures 
3 7252 Supplemental instructional programs 
3 7254 Supplemental instruction based on failure to pass emr 
37254.1 Required student participation in supplemental instr-,..,.. 
47612 Enrollment in charter school 
48200 Compulsory attendance 
48412 Certijlcate ofproficiency 
48430 Continuation education schools and classes 
48645.5 Acceptance of coursework 
48980 Required notifcation at beginning of tern 
49701 Interstate Compact on Educational Opportunity for Militaiy Children 
51224 Skills and knowledge required for adult lye 
51224.5 Algebra instruction 
51225.3 Requirements for graduation 
51 225.5 Honorav diplomas; foreign exchange students 
51228 Graduation requirements 
51240-51246 fiemptionsfiom requirements 
51250-51251 Assistance to militaty dependents 
51410-51412 Diplomas 
51420-51427 High school equivalency certiJicates 
51450-51455 Golden State Seal Merit Diploma 
51 745 Independent study restrictions 
523 78 Supplemental school counseling program 
56390-56392 Recognition for educational achievement, special education 
60850-60859 High school exit examination 
66204 Certification of high school courses as meeting universily admissions criteria 
CODE OF REI;&~L4 TIU,\T, ,;T7.E 5 
1600-1651 Graduation of studentsfiom grade 12 and credit toward graduation 
CQ UR T D.CCI~TUJ\~ 

Management Resources: 
H T B  3RT'?T -- 
CSBA: http:/Ywww.csoa. o 
Calfirnia Department of --:cation, High School: http::;/www. cde. ca.gov.'ci/gsih 
University of Cali/brnia, List of Approved a-g Courses: 
http:/~.universilyofcal~omia.edu/ndmissions.~ahman/requiremen~ 



CSBA Sample 
Board Policy 

Instruction 

IDENTIFICATION AND EDUCATION UNDER SECTION 504 

Note: The following policy and accornpauying administrative regulation address the identitication and 
education of students who may be eligible for servic~s under the provisions of Section 504 of the federal 
Rehabilitation Act of 1973 (29 USC 794;~34~~@,104.i'-10T3gi). Pursuant to 34 CFR 104.33, eIigibIe 
students are entitled to a fiee appropriate public education (FAPE) which is deaigned to meet the student's 
individual educational needs as adequately as the weds of wx&&&&tudents wi@o'U't;is'~bilipe~ are 
met. Enforcement of Section 504 requirements is the responsibility of the U.S. Department of Education's 
Office for Civil Rights (OCR), which monitors districts' policies, processes, and practices to ensure legd 
compliance. 

bi] &~dmt$ . ,.. may be identified as ~ F H ' s ' i u " d ~ ~ f ~ ~ a - c & ~ b i l l ~  under Section 504 even though a 
, -8 . '  w. hdshe iqnot identined as.a child-with &disabillty;~ded the federal 

Individuals with Disabilities Education Act (IDEA) (20 USC 1400-1482). The identification of students 
eligible for spedal,educaiion-j;hd related services under tbd IDEA is addressed at BPIAR 6164.4 - 
Idenacation and Evaluation of Individuals for Special Education. 

The Governing Board believes that all children, including children with disabilities, should 
have &thq opporhmity to learn in a safe and nurturing environment. The 
~u~~rintend&t:,oc~desi@<~ shall work to identify chiIdren with disabilities who reside 
within'it4,~~jurisdiction of t&di&icij io order to ensure that they receive educational and 
related services required by law. 

Note: Section 504 of the Rehabilitation Act of 1973 and its implementing regulations (34 CFR 104.1- 
104.39) prohibit discrimination on the basis of disability in district program and activitiefid see BP 0410 - 
Nondiscrimination in District P r o m  and Activities. 

--....- 9 - --.--. ,+.-. - +.  

The Superintendent or designee shall provide ida&kdquMed students with disabilities 
with a kee appropriate public education (F'APE~, as defined under Section 504 of the federal 
Rehabilitation Act of 1973. Such students s h d  receive regular or special education and 
related aids and services designed to meet their individual educational needs as adequately as 
the needs of mid+&k$students without disabiIiti4 are met. (34 CFR 104.33) 

(~$0410 -Nondiscrimination in District Programs and Acfivities) 
(& 0430 - Comprehensive Local Plan for Special Education) 
(cj: 5141.21 - Administering Medication and Monitoring Health Conditions) 
(cff 5141.22 - Infectious Diseases) 
(cf: 5141.23 - Asthma Management) 
(cf 5141.24 - Specialized Health Care Services) 
(cJ 5141.27 - Food Allergies/Special Dietary Nee&) 
(cJ 5144.2 - Suspension and ExpulsiotdDuo Process (Students with Disabilities)) 
(cf: 6164.4 - Ideniification and Evaluation of Individualsfor Special Education) 

Note: Pursuant to 34 CFR 104.33, as interpreted by OCR iu its January 2013 Dear Colleague Letter, a 
district's responsibility under Section 504 extends to providing students with disabilities equal 
opportunity to participate in exhcunicular athletics and other nonacademic programs or activities that 
constitute the overall educational program. 



IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

In addition, qualified students with disabilities shall be provided an equal opportunity to 
participate in programs and activities that are integral components of the district's basic 
education program, including, but not limited to, extracurricular athletics, interscholastic 
sports, and/or other nonacademic activities. (34 CFR 104.37) 

(cJ 61 45 - Extracummcular and Cocurricular Activities) 
(c$ 6145.2 -Athletic Competition) 
(cf: 6145.5 -Student Organizations and Equal Access) 

. . . . . . . . . . , . . 
Note: The foUowlng.op~on~il'pamgraph maybe;revised to:reflecedtstdct-iracticec ~diicatloh cod$ 
52060 requires that the district adopt a local. control and nccountabillty plan (LCAP). that indude 
annual goals, aligned with specified state priorities,,to. be achieve& for all students and.for eac 
numerically significant subgroup: as defined in Education Code 52OS2,Pwsuant. to Educatfon Cod 
52052;.students with disabilities are one of the numerically fii@cant subgroups whose needsmust b 
addressed in.. theLCAP, when. there are at least 30 students witkdhabilities ~ . ~ e ~ d i s ~ c t ~ o r f a s ~ k o o  
See BPIAR 0460 -Local Control and ~ccountability  ad 

3 
actiohi to- improve;. student .. 
disnbiiities.. At least.annually,.@e.~uperintendent or 
prograd in:attaining. the goals established for studenb with di~ablllties~aqd shalLrepo 
these risultsjo-theBoard . . @ducatioq ~ o d ~ 5 2 0 5 2 ~ 5 2 0 6 0 ~  

In providing services to students with disabilities under Section 504, the Superintendent or 
designee shall ensure district compliance with law, including providing the students and their 
parents/gudans with applicable procedural safeguards and required notifications. Any 
dispute as to the identification, evaluation, or placement of any student with a disability shall 
be resolved in accordance with the processes specified in the "Procedural Safeguards" section 
of the accompanying administrative regulation. 

Note: The follo- optional paragraph ensures the availabiility of hearing officers to conduct impartial 
hearings to resolve disagreements about the provision of FAPE, pursuant to 34 CFR 104.36. 

The Superintendent or designee shall maintain a list of impartial hearing officers who are 
qualified and willing to conduct Section 504 hearings. To ensure impartiality, such officers 
shall not be employed by or under contract with the district in any other capacity except as 
hearing officer and shall not have any professional or personal involvement that would affect 
their impartiality or objectivity in the matter. 

Legal Reference: (see nextpage) 



IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

Legal Reference: 
EDUCQ TlaNCODE 
49423.5 Specialized physical health ..._l care services ,. . 

5 2 0 a . ' ~ ~ & e r i c ~ g  signific& shtdent su8grouA 
52060-52077: Local control and accountability ,?&ad 
'56043. Special education, iiinelind 

m.=q,..+...- --.>.-,1.+----n+ + .  .*A -.-- ---.---..,+ 

56321 Assessment; development ,pf IEP; ,varental notifi~brtions,' @ o n 4  
CODE OF R E G ~ ~ O N S .  TITLE 5 
3051.12 Health and Nursing Services 
CNllZD STATES CODE. TITLE 20 
1232g Family Educational Rights and Privacy A d  of 1974 
1400-1482 Individuals with Disabilities Education Act 
UNITED STATES CODE. lTlZE 29 
705 DeJnitions; Vocational Rehabilitation Act 
794 Rehabilitation Act of 1973, Section 504 
CWlED STA E S  CODE. l T Z 3  42 
12101-1221 3 Americans with Disabilities Act 
CODE OF REGULA TIONS, ' T I T ' .  26 :. * _ . .  . .... - -  - -..__- .. -  = . -  , .r - ... _ .  . _  .. 
35.101-35.190 Nondiscrimination on the basis of disabiliv in state and localgovernment setvice4 
CODE OF FEDERAL REGULATIONS, TITLE 34 
104.1-104.61 Nondiscrimination on the bas& of handicap, especially,. 
104.1 Purpose to efectuate Section 504 of the Rehabilitation Act o f f  973 
104.3 Definitions 
104.32 Location and notifcation 
104.33 Free appropriate public education 
104.34 Educationaf setting 
104.35 Evaluation and placement 
104.36 Procedural safeguard3 
104.37'  ona academic serviced , ---.. - -  .. - : -. .. , 
104.7' Responsible employee; gr i~yance~rocedur~ 
COURT DECISIONS 
Christopher S. v. Stanislaus Countv Office ofEducation, (2004) 384 F.3d 1205 

Management Resources: 
CSBA PUBWGP TIONS 
Riphb ofStudents with Diabetes Under IDEA and Section 504, Policy BrieX l W t w t k ~  - 1 

, ~ecembed 
2007 
CALlFORNLR DEPARIlUEiVT OF EDUCAlYON L E G 4  ADVISORlES 
Le~al  Advtrorv on Riphb of Students with Diabetes in California's K-I2 Public Schools, August 2007 
US. DEPARWENT OF EDUCATION OFFICE FOR C M L  RIGHTS PUBLICATIONS 
Dear Colleaaue Letter and Resource Guide on Students with ADHD, July 2014 
Protectinr? Students with Disabilities: Freauentlv Asked Ouestions About Section 504 and thd 
Education o f  Children with Dkabilities,. October 2014 
Dear Colleaaue Letter:: January 2013 
Dear Colleaaue Letter and Ouestions and Answers on RDA Amendments Act o f  2008 hr Students with 
Disabilities Attending Public Elementarv and Secondarv school st^ January 2012 
Free Annro~riate Public Education for Students with Disabilities: Reauirements under Section SO4 of 
the Rehabilitation Act o f  1973, September 2007 

Management Resources continued: (see next page) 



IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

Management Resources: (conrinued) 
-SITES 
CSBA: http:/%vww.csba.org 
California Department of Education: htfg:/huww.cde.ca.gov 
US. Department of Education, OBce for Civil Rights: http://www2.ed.gov/abouI/o~ces/Iisr/ocr 

PolIcy Reference UPDATE Service 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
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Center USD 
Board Policy 
Identification And ucation K 

BP 6164.6 
Instruction 

The Governing Board believes that all children, including children with disabilities, should 
have an opportunity to learn in a safe and nurturing environment. The district shall work to 
identify children with disabilities who reside within its jurisdiction in order to ensure that 
they receive educational and related services reauired bv law. 

, , 
,X 

The Superintendent or designee shall provide identified students with disabilities with a fiee I , 
appropriate public education, as dehed under Section 504 of the federal Rehabilitation Act , 
of 1973. Such students shall receive regular or special education and related aids and 
services designed to meet their individual educational needs as adequately as the needs of 
nondisabled students are met. (34 CFR 104.33) 

( c .  0410 - Nondiscrimination in District Programs and Activities) 
(cJ 0430 - Comprehensive Local Plan for Special Education) 

" 51 41.2 1 - Administering Medication and Monitoring Health Conditions) 
5141.22 -Infectious Diseases) 
5141.23 - Asrhma Management) 

(cf. 5141.24 - Specialized Health Care Sem'ces) 
(cf 5141.27 - Food AllergiedSpecial Dietary Needs) 
(cf: 5144.2 - Suspension and ~ u b i o n / D u e  Process (Students with nisabilities)) 
(cf: 61 64.4 - Idenrifcation md Evaluation oflndividuals for q - .  'ducation) , ..- 

. . 

In addition, Qi&fi&l stiidehts' 4th disabilities sh be provided an equal opportunity to 
participate in programs and activities that are integral components of the district's basic 
education program, including, but not limited to, extracurricular athletics, interscholastic 
sports, andtor other nonacademic activities. (34 CFR 104,37) 

(c! 61 45 - ~tracurricu1ar and Cocum'mlar A pities) 
(~$6145.2 -Athletic Competition) 
(cj: 6f 45.5 - Student Organizations and Equal Access) 

In providing services to students with disabilities under Section 504, the Superintendent or 
designee shall ensure district compliance with law, including p~ovidiig the students and their 
parentdguardians with applicable procedural safeguards and required notifications. Any 
dispute as to the identification, evaluation, or placement of any student with a disability shall 
be resolved in accordance with the processes specified in the "Procedural Safeguards" section 
of the accompanying administrative regulation. 



'{CQPF: OF ~ G u r j l i 7 O N S .  TITLE 5 
#i 3051.12 Health and Nursing Services - 
. : ,~TEDSTAESCODE, Ti ' lLT2Q 
i 123Zg Family Educational Rights and Privacy Act of 1974 
,1400-1 482 Individuab with Disabilities Education At 
! UhTEP STATES CODE. TITLE 29 ' 705 DeJnitions; Vocational Rehabilitation Act 
794 Rehabilitation Act of 1973, Section 504 *' 

' 1  P 92 L. 
121 01-12213 Americans with  isa abilities A$ 
CODE OF F E D E M  REGUU TIOF$, T ~ E B  _ 104.1-1 04.61 Nondiscrimination on the basis of handicap, especially: 

: 104.1 Purpose to effectuate Section 504 of the Rehabilitation Act of 1973 
104.3 Defnitions 

: 104.32 Location and noti3cation 
104.33 Free appropriate public educatfon 
104.34 Educational setting 

- 104.35 Evaluation andp1icemenr : 104.36 Procedural safeguarh - - UR T DECISIOm 
- 8 

- - - - 

Policy 
adouted: November 20,2013 

R rnuhagement Resources: 
,- 

t s  brnder IDEA ~ r d  Secripn 504. - ofshrde~ls with Oiu4e Policy Brie$ Novem bet 2007 
Km4 DEPAR M N T  OF EDGTCATION LEGAL A 0  VISORIES 

U A A l i s n n r  n~ Riolr#e n C  L ' h ~ J n d w  ur;tL i l f n A d ~  QriFnrnin' K-13 Puh r August 2007 
rn 

4 Dear 4 ~ a m e  Lerr~r; January 2013 
TJ P ~ J  w namenu clct.of cvv8 for Siudents with 
.o nd y January 2012 

mwgrM~w.S~Zai ~tIrZ:i!i i: Rrqwirmerc.W under . Y e c t i ~ ~ N - d  a t  

California Department of Education: http:/h.cde.ca.gou - US. Department of Education, Ofice for Civil Rights: http:/~2.ed.gov/abouUo~ces/IisUocr - 

CENTER UNIFIED SCHOOL DISTMCT 
Antelope, Cali 



CSBA Sample 
Administrative Regulation 

Instruction 

IDENTIFICATION AND EDUCATION UNDER SECTION 504 

The following optional administrative regulation focuses _ . - _  on ,A_- district procedures for idenifying-and 
evaluating students who are eligible to receive a freerappropdate public education @APE) under ~ectiod 
504 and is consistent with guidance from the U.S..Department of Education office for Civil Righ 
(OCR), which is responsible. for enforcing the provfslons of Section 50.4 ,md also, for:receivlng 
handling complaints from p_arentslguardiana, students, and advocated 

--r."-r.,r-.-̂ l... . -.. -.- - -,- v-. ------.--r--F"-:".--*+-~rO- 

Pursuant to 34 CFR. 104.7, .the district is requtred to designate thew&@-re"s'p'z6ib'i'ee foi 'id 
overall implementadon of the requirements of section 504. The disMct should illl in the blanks be104 
to specify the position title arid contact information of the designated employee(s)! 

The Superintendent designates the following position as the districtfs 504 Coordinator to 
implement the requirements of Section 504 of the federal Rehabilitation Act of 1973: (34 
CFR 104.7) 

Director of Personnel and Student Sentices 
8408 Watt Avenue, Antelope, CA 95843 
(916) 338-6413 

Note: The folfowing defhtions are consistent with 4WJSWWM-g the Americans with Disabilities 
Act   ADA^ Amendments Act of 2008 (42 USC 12101-12213), and it3 Implementing regulations (28 c F ~  
35.101-35.190, as amended by 81 Fed. Reg, 53203). 

. . . -  . .  . . . - 
For the purpose of implementing Section 504 -f'L- zf W#, the 
following terms and phrases shall have only the meanings specified below: 



IDENTDTICATION AND EDUCATION UNDER SECTION 504 (continued) 

Free appropriate public education (FAPE) means the provision of regular or special 
education and related aids and services designed to meet the individual educational needs of 

-r r-?XF! 

a student with disabilities as adequately as the needs of -student3 withoui 
6f~ibilitiq . are -IF- met, r: @at?64 ._ r - I .  cost .- to the student or hisherparent/guardim except when 

?---Ts5 ~~ 7 T-----" 

a fee is a - 'd~p~&~ally-au~tn~rized~b~awW? ... .-. roq-d,stu'deni~ 
(34 CFR 104.33) 

(~$3260 - Fees and Chargm) 

Note: hsuant to -28 .C~,35'.10t#, a student is considered t#i&kd to. have:..a.dfsabilid when 

requires districts to protect a student who has a record of or is regarded as having such an i m p d e n t  h m  
difi-tory matmat. For example, it wodd be discriminatory and thug illegal to prohibit a student who 
has a record of bone cancer, M everttq currently in nmission, &om trying out for the basketball team 
based on hisfher history of cancer. 

I 
-.-,-,,".-.a*., .--*- r t y -  ll... *..*I*--------- r. 
~s:added.by 81F5d:. Reg* 53203,28' ~ ~ ~ ~ 3 ? . 1 0 8 l ~ n n @ ~ d ' l ~ & ~ ~ @ t ~ i  @!tllM 
and its assoclated~terk:-.In gene& the. termt. ''di"dJWty1t m@ be interpretedb~a_@yL@fayor,,,of 
nrovidina vernansive eoveraee" to. the maximum extent ~ermitted bv the  AD^ 

Student with a disability means a student who has a physical or mental -. -. impairment which 
substantially limits one or more major life activities. ( 2 8 ~ ~ F R 3 5 ~ ~ 0 8 ~ ~  ' -3 

impairments, updated. to include dyslexia, ahention deficit hyperactlvlty-;dIsorder,(ADHD),. 
disorders. and, conditions affecting- the immune and.. chcula~ory~ systems4 In the event that 
conditions fall within the disabilities categories specified in the Individuals with Disabilities Education 

Physical impairment means any physiological disorder . - or .. condition, cosmetic disfigurement, 
. . ., :, ,. 

or anatomical loss affecting one or more body systems,, such as 
nemlogical~ musculoskeletal, special sense o r m i n c l u d i n g  speech 
~ardiovascul~~ reproductive, digestive, genito-urin~f~ immune4 hemici 4 lymphaticti 

* 1 . . . I  - - d - - ~ - -  f-0 Owl3 3E.llkQ 9 A  PEU- lnA.2j 



IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

. - q v - P . ~ T - &  M 

Mental -. - impairment I .-.* -,tI -+... means any mental or psychological disorder, such as -. - -. . 

i n t e l l e c t u a l , - a  org- brain syndrome, .. . ,. .. .- emotional or mental i l h x  
learning disabilit&. @8sZt3!5;1@:- 

~ote:; 2a C F R : ~ S . ~ O ~ , . ~ S  added by, 81, Fed: Reg. 53203,'requfres' the term. ?i~ubshntidlY limitsfw to 
construed broadlyi An'impairment 1s.a disability if it substantially,itmits tiieability of a .  individual t 
perform o major liie activity as compared to most people in the general poptdation..~uch compariso 
usually does not require scientific, medical, or statistical evidencei.h Impairment need notprevent 
significantly or se~erely,restricg.~We gerformance of ,%.rgijo~: .life.,a~tiyi&.in.-order;. to-: qgalffy 
substantial~~-!fgdtin~~ 

d.,Y.--."- .... L ' . ~ r m r r r . * ~ . * r r - - . -  -:* -,.-----.. ,-...*-ac 

limits li.,major. life activity,, t he  nrnello~tive effects.. of. mitigating, measures,. other than ordina 
eyeglasses or contact lenses, may'not be consid'ered; (2) an Impairment that is eptsodic:or In remissio 

28 CPR 36108' also.provfdes that,. (a fm d e t e r & ~ w h e t ~ i e ~ ~ ~ t ~ b ~ ~ ~  

is a disability if it would substantially h i t  a. major life activity when active; and (3)"an impairmen 

in order to be-considered a substantially Llmitlng impairgent: 
that substandally W i t s  one major UCe activity need noL subsfantially.-lfxnit other major life activitid 

-. I.F- ,.. .." ....r "4. - -  .- .+*--*..-. --,.,- --' + 77, .?, . . .  ---- ,--. A,.. -- ."A. '-,-Lf --..-. -I- - C. 

Ad-dtlonally, 28, Cl?R 35.108 expands the dewtion of I'majo<life activitie$!jo include themoperatid 
of specifl c major bodUy functions1 

Substantially --,. limits .. . ,  major life activities means limiting a person's ability to perform w- -rr.+*.C .I.>-,..- r - 7 . .  *.--... +. y . .  7 . 3 . .  

fhctions, as:lcompare&. 40: ,most. people:. iq.- the- podatioq such as caring for . -  - 

himselfierself', performing manual tasks- seeing, hearing, eating,- sleeping, walking, 
standing, lifting, bending, speaking., breathing, learning, reading, concentrating, thinking, 
writing] communicatin~ and working. Major lije - activities . -- .. - - ,... also . - -+- includfii , , . . ... --. major .. bodily 
functiom such as functions of the immune system, special sense organs a n d , s a  normal 
cell growth, &&digestive, bowel, . - bladder, .- n-logical, I . bra&; resp&atoxy, cciratory, 
cnr&ovascuIar~ endocrine, hemic, lymphatic, musculoske~~a~~ and reproductive 
as well as the operation of an individual organwithin a body system.   he 
of whether an impairmend ~$ubstantiall~ limits a student's major life. ,aetivitieslsball be 
dehmid-rnadd without regard to the ameliorative effects of mitigating measures other 
than ordinary eyeglasses or contact lenses. Mitigating .. measures . - are measures tbht 4 
individual may .use to e l h a t e  or reduce tbe effects of an: i m p ~ e n ~  includeind, but 
4 not limited to, medications, medical supplies or equipmenG devices, assistive 
devices, reasonable modifications or auxiliary aids- or services] learned behavior4 or 
adaptive neurological modifications, psychotherapy,'. behavioral therapy, o r  physical . . .  therap$. . . 

Y 

(42 USC 121 02; 28 CFR 35.108: 34€HHM+ . , 
Referral, Identification, and Evaluation 

Note: 34 CFR 104.35 requires the district to conduct an evaluation of any student who needs or is believed 
to need special education or related services under Section 504. However, the law does not require a 
specific procedure for referral of a student for the evaluation. Items #1-2 below provide such e procedure 
and should be modified to reflect district practice. 



IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

Any action or decision to be taken by the district involving the referral, identification, or 
evaluation of a student with disabiIities shall be in accordance with the followhg procedures: 

1. A parentfguardian, teacher, other school employee, student success team, or 
community agency may refer a student to the principal or 504 Coordinator for 
identification as a student with a disability under Section 504. 

(cJ 61 64.5 - Shdent Success Teams) 

2. Upon receipt of any such referial, the principal, 504 Coordinator, or other qualified 
individual with expertise in the area of the student's suspected disability shall 
consider the referral and determine whether an evaluation is appropriate. This 
determination shall be based on a review of the student's school records, including 
those in academic and nonacademic areas of the school program; consultation with 
the student's teacher($, other professionals, and the parent/guardian, as appropriate; 
and analysis of the student's needs. 

If it is determined that an evaluation is unnecessary, the principal or 504 Coordinator 
shall inform the parentdgwrdians in writing of this decision and of the procedural 
safeguards available, tw described in the "Procedural Safeguards" section below. - ..,,- me- ---3-1. 

3. If. . .  the student needs or is believed to need special education or 
re1- Section 504, the district shall conduct an evaluation of the 
student prior to hisher initial placement. (34 CFR 104.35) 

Note: OCR has intapreted Section 504 to require districts to obtaiu petwdparentlgumdia~ permission 
for initial evaluations. Atthough the law is silent on the form of pwmtdparenffguardia~ consent, it is 
recommended that the district obtain such consent in writing. The following pmgraph should be rnodilied 
to reflect district practice. 

Prior to conducting an initial evaluation of a student for eligibility under Section 504, 
the district shall obtain written parentfgusrdian consent. 

Note: 34 CFR 104.35 requires that thc district's evaluation and placement procedures include the elements 
specified in items #a-c below. 

The district's evaluation procedures shall ensure that the tests and other evaluation 
materials: (34 CFR 104.35) 

a. Have been validated and are administered by trained personnel in 
conformance with the instruction provided by the test publishers 

b. Are tailored to assess specific areas of educational need and are not merely 
A n a ; r m ~ t I  +n nrnlride a c;n01~! crener~l intdlicrence auotient 



IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

c. Reflect the student's aptitude or achievement or what& else the tests purport 
to measure rather than h i s h a  impaired sensory, manual, or speaking skills, 
except where those skills are the factors that the tests purport to measure 

Section 504 Services Plan and Placement 

Services and placement decisions for students with disabilities shall be determined as 
follows: 

1. A multidisciplinary 504 team shall be convened to review the evaluation data in order 
to make placement decisions, 

The 504 team shall consist of a group of persons knowledgeable about the student, 
the meaning of the evaluation data, and the placement options. (34 CFR 104.35) 

In interpreting evaluation data and making placement decisions, the team shall draw 
upon information h r n  a variety of sources, including aptitude and achievement tests, 
teacher recommendations, physical condition, social or cultural background, and 
adaptive behavior. The team s h d  also ensure that information obtained from all such 
sources is documented and carellly considered and that the pIacement decision is 
made in conformity with 34 CFR 104.34. (34 CFR 104.35) 

Note: While then is no specific requirement that a Section 504 services plan (sometimes called an 
accommodation plan) be in writing, it is strongly recommended that the district develop a written plan for 
each student detailing the regular and/or special education and related services that the student will be 
bmvided in order to ensure that the student is receiviaa FAPE in accordance with 34 CFR 104.33. 

2. If, upon evaluation, a student is determined to be eligible for services under Section 
504, the team shall meet to develop a written 504 services plan which shall specify 
the types of regular or special education services, accommodations, and 
supplementary aids and services necessary to ensure that the student receives FAPE. 

The parentsJguardians shall be invited to participate in the meeting and shall be given 
an opportunity to examine all relevant records. 

(cJ 51 41.21 - Administering Medication and Monitoring Health Conditions) 
( c .  5141.22 - infectious Diseases) 
(cf: 5141.23 - Asthma Management) 
(cf: 5141.24 - Specialized Health Care Services) 
(cJ 5141.26 - Ttiberculosis Testing) 
(cf: 5141.27 - Food Allergi'es/Special Dietaw Needs) 



IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

3. If the 504 team determines that no services are necessary for the student, the record of 
the team's meeting shall reflect whether or not the student has been identified as a 
di&d&pcnwn ,~i&~&-&ibilid under Section 504 and shall state the basis for the 
determination that no special services are presently needed. The student's 
parentlguardian shall be informed in writing of hisher rights and procedural 
safeguards, as described in the "Procedural Safeguards" section below. 

4. The student shall be placed in the regular educational environment, unless the district 
can demonstrate that the education of the student in the regular environment with the 
use of supplementary aids and servicm cannot be achieved satisfactorily. The student 
shall be educated with those who are not disabled to the maximum extent appropriate 
to histher individual needs. (34 CFR 104.34) 

Note: The law does not specify a time h e  for completion of tbe evaluation and placement process, but 
OCR requites completion within "a reasonable amount of time!' Generally, compliance with the timelines in 
thd IDEA wilf be considered "rewonable" and thus in compliance with Section 504. However, Section 504 
does not provide for an automatic suspension of the timelines during extended breaks -or when schools .are 
not in session; as: is-permitted.f& the l~Ek--sodated t h h l h e s  -pursuant to-Educadon- Code 56043 
and.56324. For tirnefints under thd IDEA, see AR 6164.4 - identification and Evaluation of Individuals for 
Specid Education. 

5. The district shall complete the identification, evaluation, and placement process 
within - , .,. a - .. reasonable time h e .   he 'c&t&6yhall 'adhere: to this --&he framd 
regardleis ofsnyp&&nded who& breah prtime9 that rchooliq,otheysvis~~not ia] 
session1 

6. A copy of the student's Section 504 services plan shall be kept in his/her student 
record. The student's teacher@) and any other staff who provide senrices to the 
student shall be informed of the plan's requirements. 

If a student transfers to another school within the district, the principal or designee at 
the school fkom which the student is transferring shall ensure that the principal or 
designee at the new school receives a copy of the plan prior to the student's 
enrollment in the new school. 

( i  5116.1 - ~t~.&bidct open ~ i r ~ ~ i m e n d  
(cf. 5125 - Student Recur&) 

Review and Reevaluation 

Notc: 34 CFR 104.35 requires a district to establish procedures for the periodic reevaluation of a student 
who has been identified as needing services under Section 504. A reevaluation procedure consistent with 
the IDEA is ow means of meeting this requirement. The following section should be modified to reflect 
district practice. 



IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

The 504 team shall monitor the progress of the student and, at least annually, shall review the 
effectiveness of the student's Section 504 services plan to determine whether the services are 
appropriate and necessary and .- whether --...- the - n - . - e w - v ~ z  student's needs are being met as adequately as the 
needs of &%&&&$-students jvitliou~dts~abilitles a x m g .  In addition, each student with a 
disability under Section 504 shall be reevaluated atleast once every three years. 

Note: As part of its responsibilities pursuant to 34 CFR 104.35, the -&trict is required to reevaluate a 
student's needs before a significant change in hidher placement. Examples of actions that might constitute a 
"significant change in placement" triggering a reevaluation include, but are not W t c d  to,  expulsion^ 
suspensions that exceed 10 school days within a school year?] or removal h m  a fully integrated curriculum 
to a resource room, home instruction, independeat study, or continuation schooI. 

/ 

A reevaluation of the student's needs shall be conducted before any subsequent significant 
change in placement. (34 CFR 104.35) 

(cf: 51 44.1 - Suspension and ExpuIsionlDue Process) 
(cf: 5144.2 - Suspension and ExpulsiodDue Process Ptudents with Disabilities)) 

Procedural Safeguards 

1 Note: 34 CFR 104.36 reauires districts to adout a svstem of ~roccdural safe& which must include the I . - 
rights of parents/guardid to receive notice, examine retevadt records, have-an impartial hearing in which 
they would have an opportunity to participate and be represented by legal counsel, and a process for review 
of tbe hearing and decision as detailed in the following section. 

( Timeline9 suggested in thia section should be revised to reflect district practise; however, OCR rcquim that 1 I the due pmc&i hearing procedures be completed within a s*reasonably b m p t  th he. "  I 
The Superintendent or designee shall notify the parenWguardians of students with disabilities 
of all actions and decisions by the district regarding the identification, evaluation, or 
educational placement of their children. Helshe also shall noti@ the parentdguardians of all 
the procedural safeguards available to them if they disagree with the district's action or 
decision, including an opportunity to examine all relevant records and an impartial hearing in 
which they shall have the right to participate. (34 CFR 104.36) 

(cf: 6lSP.l- Procedural Safeguards and Complaints for Special Education) 

Note: 34 CFR 104.36 requires that the district's procedural safeguards for Section 504 include an impartial 
hearing to resolve disagreements about the provision of FAPE. This Section 504 due process hearing is 
separate from the due process hearing procedures under thd IDEA and from the district's uniform complaint 
procedures, which are used to resolve complaints regarding discriminatory treatment (eg., harassment or 
accessibility issues). See BP/AR 13 12.3 - Uniform Complaint Procedures. 

if a parentlguardian disagrees with any district action or decision regarding the identification, 
evaluation, or educational placement of hisher child under Section 504, helshe may request a 
Section 504 due process hearing within 30 days of that action or decision. 



AR 6 164.6(h) 

IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

Note: According to OCR, the parenttguardian cannot be required to participate in an administrative review 
prior to exercising hidher right to a Section 504 due process hearing. Districts with questions should 
consult legal counsel, as appropriate, 

Prior to requesting a Section 504 due process hearing, the parent/guardian may, at his/her 
discretion, but within 30 days of the district's action or decision, request an administrative 
review of the action or decision. The Coordinator shall designate an appropriate 
administrator to meet with the parentfguardian to attempt to resolve the issue and the 
administrative review shall be held within 14 days of receiving the parent/guardian's request. 
If the parentlguardian -.- ..... is -".?- not ,-- satisfied with the resolution of the issue, or: i f jhi ]  
p~enaguardiari did not-request- an ,ad&istfhiv'eiredew1 hdshe may request a Section 
504 due process hearing. 

4 Section 504 due process hearing shall be conducted in accordance with the following 
procedures: 

1. The parqtlguardian shall submit a written request to the Coordinator within 30 days 
of receiving the district's decision or, if an administrative review is held, within 14 
days of the completion of the review. The request for the due process hearing shall 
include: 

a The specific nature of the decision with which hdshe disagrees 
a .  . 

b. The specific relief hdshe seeks 

c. Any other information hdshe believes is pertinent to resolving the 
disagreement 

2. Within 30 days of receiving the parentfguardian's request, the Superintendent or 
designee and 504 Coordinator shall select an impartial hesting officer. This 30-day 
deadline may be extended for good cause or by mutual agreement of the parties. 

3. Within 45 days of the selection of the hearing officer, the Section 504 due process 
hearing shall be conducted and a written decision mailed to all parties. This 45-day 
deadline may be extended for good cause or by mutual agreement of the parties. 

4. The parties to the hearing shall be aorded the right to: 

a Be accompanied and advised by legal counsel and by individuals with specid 
knowledge or training related to the problems of students with disabilities 
under Section 504 

b. Present written and oral evidence 



IDENTIFICATION AND EDUCATION UNDER SECTION 504 (continued) 

c. Question and cross-examine witnesses 

d. Receive written findingz by the hearing officer stating the decision and 
explaining the reasons for the decision 

If desired, either party may seek a review of the hearing officer's decision by a federal court 
of competent jurisdiction. 

Notifications 

The Superintendent or designee shall ensure that the district has taken appropriate steps to 
notify students and parents/guardians of the district's duty under Section 504. (34 CFR 
104.32) 

Policy Reference UPDATE Service 
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Center USD 
Administrative Regulation 
Identification And Education Under Section 504 - 

, - .. ,' 
AR 6 164.6 ' :a! 

Instruction 

The Superintendent designates the following position as the district's 504 Coordinator to 
implement the requirements of Section 504 of the f e d d  Rehabilitation Act of 1973: (34 
CFR 104.7) 

Director of Personnel and Student Services 
8408 Watt Avenue, Antelope, CA 95843 
(916) 338-6413 

Definitions 

I Free appropriate public education (FAPE) under Section 504 of the Rehabilitation Act of 
I 

:i3 1973 means the provision of either regular or special education and related aids and services, 
designed to meet the student's individual educational needs as adequately as the needs gf, 
nondisabfed students are met. (34 CFR 104.33) 

d---.-,. -. - -  '"5 ah'-- - .- -q 
Eligibility to receive FAPE &=on 04 means'a stu ent ss a p yiTcal or men : 
impairment which substantially limits one or more major life activities. (34 CFR 104.33) 

Major life activities means functions such as caring for one's selt performing mauual tasks, 
walking, seeing, hearing, speaking, breathing, learning, and working. (34 CFR 104.3) 

(34 CFR 104.3) 

or anatomical loss 
affecting one or more of the following body systems: neurological; musculosketal, specid 
sense organs; respiratory, including speech organs; cardiovascular, reproductive, digestive, 
genito-llrirrary; h d c  and lymphatic; skin; and endocrine 

2. Any mental or psychological disorder, such as mental retardation, organic brain 
syndrome, emotional or mental ilIness, and specific learning disabilities 

Referral, Identification, and  evaluation^ 
, --.N -3..- -7 : -  L .-- 

Any action or decision to be taken by the district involving the referral, identification, or 
evaluation of a student with disabilities shall be in accordance with the following procedures: 
1. A parentlguardian, teacher, other school employee, student success team, or 

community agency may refer a student to the principal or 504 Coordinator for 
identification as a student with a disability under Section 504. 

(cJ 6164.5 - Student Success Teams) 



2. Upon receipt of any such referral, the principal, 504 Coordinator, or other qualified 
individual with expertise in the area of the student's suspected disability shall 
consider the referral and determine whether an evaluation is appropriate. This 
determination shall be based on a review of the student's school records, including 
those in academic and nonacademic areas of the school program; condtation with 
the student's teacher(s), other professionals, and the p a r ~ t ' m g c @ n .  . - amropriate; 
and analysis of t h e m g n e e d s .  . . . .  

. I I , . . .. . . . d- 

If it is determined that an evaluation is unnecessary, h e  prin$pd or 504 ~ o o r h a t o r  
shall inform the parentdguardians in writing of this decision and of the procedural 
safeguards available, as described in the "Procedural Safeguards" section below. 

3. II 11 is determined that the student needs or is believed to need special education or 
related sentices under Section 504, the district shall conduct an evaluation of the 
student prior to his/her initial placement. (34 CFR 4.35) - - - - -  
Prior to conducting an initial evaluation of a stude dbility under Section 504, 
the district shall obtain written parent/guardian consent. - - 
.. 

~e ZSLGC~ e8dii86iki& rs shall hiir= 
materials: (34 CFR 104.35) 

a. Have been validated and are administered by trained ersonnel , A  
conformance with Ne instruction provided by the test publishers P-- 

a mi LI. - 
ss specific areas of et ational ed and are not merely 

ingle general intelligence quotient 

Section 

Are tailored to t 

designed to prov 

Reflect the sruaems aptitude or achievement or whatever else the tests purport 
to measure rather than histher impaired sensory, manual, or speaking skills, 
except where those skills are the factors that the tests purport to measure 

& .  . 

Services and - placement deck-u fo; students with disabilities shall be determined as  
f0llows:i 

I 1. A mati-disciplhary 504 team ;hall be' convent ~aluation data in 
order to make placement decisions. 
The 504 team shall consist of a group of persons knowledgeable about the student, 
the meaning of the evaluation data, and the placement options. (34 CFR 104.35) 

In interpreting evaluation data and making placement decisions, the team shall draw 
upon information fiom a variety of sources, including aptitude and achievement tests, 
teacher recommendations, physical condition, social or cultural background, and 
adaptive behavior. The team shall also ensure that infomation obtained fiom all such 



sources is documented and carellly considered and that the placement decision is 
made in conformity with 34 CFR 104.34. (34 CFR 104.35) 

2. If, upon evaluation, a student is determined to be eIigible for services under Section 
504, the team shall meet to develop a written 504 services plan which shall specify 
the types of regular or special education services, accommodations, and 
supplementary aids and services necessary to ensure that the student receives FAPE. 

The pa.ents/guardians shall be invited to participate in the meeting and shall be given 
an onuortunitv to examine all relevant records. 

{cf: 5141.21 - At tirteriq tdication und Monitoring Health Conditions) 
(cf: 5141.22 - Infertiow Diseasm) 
(cf: 5141.23 - Asthma Management) 
(c$ 5141.24 - Specialized Health Care Services) 
(~$5143.26 - Tubemlosis Testing) 
(cf: 5141.27 - Food AllergieslSpecial Dietary Nee& 

t If the 504 team determines that no services are necessary for the student, the record of 
the team's meeting shall reflect whether or not the student has been identified as a 
disabled person under Section 504 and shall state the basis for the determination that 
no special services are presently needed. The student's parent/guardian shall be 
informed in writing of hisher rights and procedural safeguards, as described in the 
"Procedural Safeguards" section beIow. 

The student shall be placed in the regular educational environment, unless the district 
can demonstrate that the education of the student in the regular environment with the 
use of supplementary dds and services cannot be achieved sati~f~~torily,  The student 
shall be educated with those who are not disabled to the ma extent appropriate 
to hidher -~ individual needs. (34 CFR 104.34) m:-a & 

5. m " s = $ ~ l e t e  the identificahon, evaluation, and placement process 
within a reasonable time b e .  

6.  A copy of the student's Section 504 services plan shall be kept ur histher stuaen~ 
record. The student's teacher@) and any other staff who provide services to the 
student shall be informed of the plan's requirements. 

If a student transfers to another school within the district, the principal or designee at the 
school fiom which the student is transferring shall ensure that the principal or designee at the 
new school receives a copy of the plan prior to the student's enroIlment in the new school. 

(cj  5125 - Student Recorak) 

Review and Reevaluation 

The 504 team shall monitor the progress of the student and, at least annually, shall review the 
effectiveness of the student's Section 504 services plan to determine whether the services are 
appropriate and necessary and whether the student's needs are being met as adequately as the 
needs of nondisabled students. In addition, each student with a disability under Section 504 



A reevaluation of the student's needs shall be-conducted fl before any subse . ... .&.. uent .. sij 
chanae in placement. (34 .. . CFR 104.35) . . - ' 6 

~ m '  
(cj 3 ! I  - swwion onwij- 

> - 
(cf: 3144.2 - Suspension and Expulsion/Due Process (Studenh with DDisalities)) - 
Procedural Safeguard. ;-- 1- - ;-= 
The Superintendent or designee shall noti@ the parentdguardians of students with disabilities 
of all actions and decisions by the district regarding the identification, evaluation, or 
educational placement of their children. Hdshe also shall notify the parenwguardians of all 
the procedural safeguards available to them if they disagree with the district's action or 
decision, including an opportunity to examine all relevant records and an impartial hearing in 
which they shall have the right to participate. (34 CFR 104.36) 

61 59.1 - Procedural Safguards an omplaints for Special Education) 

Y -;If a parentlguardian disagrees with any district action or decision regarding the ldentlncanon, 
.evaluation, or educational placement of his/her child under Section 504, hdshe may request a 
'Section 504 due process hearing within 30 days of that action or decision. 

.Prior to requesting a Section 504 due process hearing, the parentiguardian may, at hidher 
viiscretion, but witbin 30 days of the district's action or decision, request an administrative 
.review of the action or decision. The Coordinator shall designate an appropriate I administrator to meet with the parent/guardim to attempt to resolve the issue and the 
administrative review shall be held within 14 days o f  receiving the parent/guardian's request. 

@If the pardguardian is not satisfied with the resolution of the issue, he/she may request a 
Section 504 due process hearing. 

Section 504 due process hearing shall be conducted in i 

procedures: 

1. The paredguardian shall submit a written request to the Coordinator within 30 days 
of receiving the district's decision or, if an administrative review is held, within 14 
days of the completion of the review. The request for the due process hearing shall 
include: 

. ~~~d~~~~~~ 

- -.. .-. .,. . . 

ordance with the followhe; 

2. Within 30 days of receiving the parent/guardian's request, the Superintendent or 
designee and 504 Coordinator shall select an impartial hearing officer. This 30-day 
deadline may be extended for good cause or by mutual agreement of the parties. 



3. Within 45 days of the selection of the hearing officer, the Section 504 due process 
hearing shall be conducted and a written decision mailed to ail parties. This 45-day 

le may be extended for good cause or by mutual agreement of the parties. 

" ' 1 th ' 'ng shall be afforded th - to: 

a. Be accompanied and advised by counsel and by individuals with special 
knowledge or training related to the problems of students with disabilities 
under ~ e d i o n  504 

- 

3= 
b. Present written and oral evidence 

c. Question and cross-examine witnesses 

d. Receive written findings by the hearing officer stating the ae 
explaining the reasons for the decision 

If desired, either party may sqek a rl 
of competent jurisdiction. 

*L' 

hearing officer's decision by a federal court 

The Supenn~enaenr or aeslgnee shall ensure that the distnct nas taken appropriate steps to 
notify students and parentdguardians of the district's duty under Section 504. (34 CFR 
104.32) 

(cJ 51 45.6 - Parental Notifications) 

Regulation 
approved: November 20,2013 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, Califomia 
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EDUCATION FOR HOMELESS CrnDREN 

Note: The following policy reflects the .,,--. intent = . .  ., "ir- of the - --.% McKinncy-Vento . .... .. ..+-. ... Homeless - Assistance Act (42 USC 
1 1431-1 1435)~a~a~ende~by,~tt!e~~ve4~~~~den~~UCceeds Act ,@A; lf+9-5J, that each homcless shrdent 
should uSc--3 have - -  :"+ equal access -. - - -  to the same .. --, -T k c ,  -.+,. appropriate pubm education - .- a -  and s e ~ c e s  -_ - -.. as -.. other - studjnts:-4 , 

;. 1 432& mahdates that  '&tricts. adopt,: re'dew; and:.ievise;.po~~ciesT~Lremove baders.  toto., th 
identification, enrollment. 'and; retentton; 0% liomel~ssl,chlldren, and youth,,: ensure .'that. homeles 
students are  not segregated. oq, stigmatized om t h e  basis of thelr:status-as. homelesqand,provi* _Za 
professional development for  appropriate staRas"providedin the following policd 

1 
The Governing Board desires to ensure that homeless students have access to the same fiee 
and appropriate public education provided to other students within the district. The district 
shall provide homeless students with access to education and other services necessary for 
them to meet the same challenging academic standards as other students. 

(cJ 601 I - Academic Standardr) 

~ote:~~he.f&owin~. par*aph.fs hnndated'p'ksu6~ 
42.USC If432 requires that districts adopt policy 
and; retenti o r  due_ to. absences. OF outstanding 
regulation for additional Erocedureses designed,t6.remove 
of homeless studend 

--..,.- _ - m a i . - - - A .  -+ 

($'3250 - bnnsportaiion- ~ e d  
(cf: 3260 -Fees and chargesA ..-.. - -,--. --. 

(c~'S113.1 -.Chronic ~bsence.and.~iuaniy] 

When there are at least I5 homeless students in the district or a district schooI, the district's 
local control and accountability plan (LCAP) shall include goals and specific actions to 
improve student achievement and other outcomes of homeless students. (Education Code 
52052,52060) 

(cj 0460 - Local Control and Accountabili& Plan) 



EDUCATION FOR HOMELESS CHILDREN (continued) 

-. . - -. . 
~ d t e :  pursuant t o . ' 4 2 . , ~ ~ @  V432.i distridts. riJe,lre$.litredto:d&ignate ati,appropr~'ath staff pe~soin,,iw~ 
may:-also. be a coordinato~fo~ oEher.,feder_alt programs, as a.tllstrict Uaison. for. homeless students.. Se , 
+c a c ~ o m ~ a ~ ~ ~ ~ ~ t r _ a ~ ~ ~ , r ~ ~ ~ ~ . . f ~ ~ ~ i n i ~ r ' i n q f ! o _ d ~ & ~ ~ @ ~  *iign_alioga_nd&es.pf~ 
district  liaison^ 

- 1 
'&M& liaigoe 
duties- ,specifled 
students. ... ta -- suee~gd:in~S.~o_o~~ . 

....... . . . . . . .  .+... +. - .  - ..,. ,.". , ....... . . . . .  . . . .  . . , 
~ o t k f i ~ h t .  US;.: D&partmint. pE Educafiolili . ~ d n - ~ e ~ i i o ~ ~ ; ~ u i d ' a n c & .  Education r~rr'~ornel& 
~hildierr  and Youths Promm,. empliasizesm that'dishlcts should: include the identification of 
students and their unique educational. needs. in. district. needs assesamentsF and school. 
plans, The.foUowhg.optfonal paragraphreflects stmte&s:iiicluded In t h a . ~ d d a n c e  
homeless. students and. may bertiviaed to reflect dhtrici practica.Also see the 
of Educatfon's,, (Q-E).l.pebbbs_ite.fo~ 
school9; posterQ 

buts giLh &hou&&queitibnnaire to. h ~ .  p s r ~ n t s / g u i r d a ~ d ~ ~ ~ ~ ~ 6 ~ ~ ~ e @ b a ~ ~ n  
make ie6rral;f6rmiLreadilS a v ~ a b ~ ~ ; i 6 c 1 u d e ,  the district ifahon's &nfacb~ormatio 
om thk distdet-and school web., sites; 'provide m~terialsin~~.16ng~a~&e~~fl~-&demt~o 
by families: anh,studentr,"@ravide;- school. shff p r ~ ~ s i o ~ a ~ d e v e l o P r h ~ h t : - ~ ~ ~ i  th 
definition; and. .signs.:, of; home~es~nes~~and . : .  contact .appmpriate lbcal: agencfes- . _ -  . t 
coordinate xlJerraQl foilmeless: childrexr qnd YP~th andunac~o'm~aniedc~outh 

. . . . . .  
flhtk- dthough stndents"addrenaes~ p k a u y .  
not harmfd. if. disclose&. P,L,11495. amended 
homeless student's living situation must instead 
records .under- the Family Educational 
disclosure of homeless students' records see the 
Homeless Children and youths p r o m a d  

. 

,-,,.a -, ' . r 4 , " . - r r  ,---..-. r.--.--!,.--,*,L..7tr ::. I...- ..*, I.pyTP. ...+l'.'-."" .--. .,rCr .. 7v- n: ----- * 
hformatioli: about: a. homeless student's living situation. shall bib considered part. of 
student's edncational' record, subject to the Family Edieational Rights and Privacy Ac 
and shall not be deemed to be directory information as- defined in 20 USC: 1232g,, (4 
USC. 11432j 

1 



EDUCATION FOR HOMELESS CEILDREN (continued) 

I Note: Pursuant to 42 USC 11432, placement dctmmhtioas for homeless studenta must be made according 1 - I to the student% "best interest," as d&ed ia the aecompmying sdmhistrativc regulation. 

The Superintendent or designee shall ensure that placement decisions for homeless students 
are based on the student's best interest as defined in law and administrative regulation. 

o f f 4  t6: othe* students; in,,the scliool,.,'hcudin&' ,butnot.h&tel t&~:hansportation 
edoistlonk fob. which' the! student meets.]tbe.~e'bgibility- criteria.(sucb a 
federaL ~ i t l ;  I services~'or~imilar:'st'ate'~of local: pro&amsi fop students w f  
diiabi1ities;:;and educritionai pr~gra&n:..for. English. Iemers), career: and.- technic 

~ r p p a m E ( 4 %  . V ~ ~ l i 4 3 2 %  
education programs, programs bfoE, gifte&,and talented=sidents,,~and a,_s~h~o~In~tritiof-l 

f=---3337j ~ F ; o ~ ~ ~ ~ ~ c ~ ~ ~ i ~ d - ~ u - ~ i ~ o ~ & ; ~ ~  

'{cf, 5553:+~reeaird  educed price ~ e a l s j  
(efl148:?- gcford~fi~t~chool~rogrum~ a ,_ 

( c .  5148;3..= PreschooVElrrly Childhood ~ d r r c a t i a  
(cJ 6159 -Individualized Editcation ProgramJ 
(c$.6164;2 ~uidancdCounsefin~ serfuicgA 
(cf: 61 71 +lYtIe ~Prograrnsj ,----- 

_.lj7 

(cf;,6172'-'~~ifred and ~ a I e t t t e d ~ t t r d ~ o ~ r a r n ~ . - -  
@$-dl 74'-'Educatialr fo,r Engltsh Language-~.earn&s] 
(c$. 61 77:Surnmer Learning Programs~-- 
(cf. 61 78:{ Career and TZchnicul ~ducat io ,n~ 
(cf,6lL79;i supE~emental-1-cd0n.j 

Homeless students shall not be segregated into a separate school or program based on their 
status as homeless and shall not be stigmatized in any . way. . . . . . ... ~oweveethe- superintended 
or desfjpee may 'separate homeless students an schooI grounds as necessaryn for sho 
periods of time for health. and safety emergencies or to provide temporary,. special, an 
sopplementaryservices to meet the unique needs of homeless students! (42:USC. 11432 
114331 

(c$ ,041 lI-~&d&rhinaribn ih ~&ictPro&a;ns and ~ctividesj 
(cf: 3553 - Free and Reduced Price Meaki) 



EDUCATION FOR HOMELESS CHILDREN (continued) 

= p g h &  
ensure+ thit homelesrc&drea. 
students. .have, access: to: and: 
related. support sedces,. 
providers.o£ the. efffects~'of 
with homeressness. 

^ *.$ ,;I?.z~v$@x11i1.~-..~7. -.,.-,. ,: ..:. .. -.... . .. ,,&. ,- ..._, . . .  . . . 7 - . . . . ... -*-. .- .C , , *  ...-.-,. .- .. ; ,m- amended bjr. ~&411+9~;mandatea .that. liTsMcts ad~pt.~olfcies. antkpka&lce 
t i  en.iur=. partidpatlow b y  distri=t. liaisons. ,and. other'appropdate staff, frr professional developmen 
and other tecmicd _asabt_ancej actijtie%,. eLdetermihed. ,ap~opr!ate by>hcged@rai-ofnce ,pE.& 
~oordinatod 

J 

and technical assistance progamsi 

-t7-- .a .  ~ : ~ - ~ , ~ ~ ~ C e ~ . r r . = r ~ ~ ~ - . ~ n ~ c ~ - - - - ~ . - - - . r ~ l c ~  -. 
District- - u G ~ Z  other-: appropriates staff sh& p a ~ c i p a t e : ~ ~ i n ~ . ' ~ h ~ f i ~ s i o n ' d  
development'nd~other:'tdchnica1 assistanceietivitieg; to. assist them h idmiifying an 
meeting, the. needs. of homeless. students and* to provide;,@aining,, o n  - the, ,. defdtionsb o 
terms related tq ho'melessness.. (42 USC- 1143211 

4 
Note: The following optional paragraph may be . revised ., . to ~ f l e c t  district practice. Purswt to Education 
Code 5 2 0 6 4 . 5 , o  the State Board of Education 
&hd adopted evaluation rubrics for use by districts in evaluating their strengths, . - wealcnesses, and areas that require i m p r o v e m e n t t .  

_ _  - _..__ I . .  . . _,  .. ...,. ..- _._. .  -1- . .  .=_. .. . . .,,, _ r,.. -,-- . . 
In. ~ ~ ~ ~ & i p & s u & ~ t ~ 2 ~ ~ ~ ~ ~ ~ 6 3 1 f ,  as amended'. by-PA.: 114-95; annual district reportcards 
districWreceiving TitIe E funds. are: requhed. to. include &aggregated student achievement data: an 
graduation rates. of homeless studend 



BP 6 1 73 (e) 

EDUCATION FOR HOMELESS CHILDREN (continued) 

At least annually, the Superintendent or designee shall report to the Board on outcomes for 
homeless students, which may include, but are not limited to, school attendance, student 
achievement test results, promotion and retention rates by grade level, graduation rates, 
suspension/expulsion rates, and other outcomes related to any goals and specific actions 
identified in the LCAP. Based on the evaluation data, the district shall revise its strategies as 
needed to better support the education of homeless students. 

($6190 - ~valunhbn of the instructional Program) 

Legal Reference: (see next page) 



EDUCATION FOR HOMELESS CFIILDREN (continued) 

Legal Refrence: 
EDUCATION COD& 
2558.2 Use of revenue limits to determine average daily attendance of homeless children 
39807.5 Payment of transportation costs by parents 

r 3 - -,F -,.-, , - I l - 2 v . n -  , ..-..-r= - *Z-~**~-?--;*ZT 
48850 Educational rights of kome18ss~and foster y ' o u t h u  
48852.5 Notice of educational rights of homeless students 
48852.7 Enrollment of homeless students 
48915.5 Recommended erpubion, homeless student with disabilities 
48918.1 Notice of recommended expulsion 
5122S.l-51225.3 Graduation requirements 
52060-52077 Local control and accouniabili& plan 
GOLIE OF REGULATIONS. T m  5 
4600-468 7 %Unijbnn complaint procedures 
~ D ~ T A T E ~  CVDE. lmLK2 .-- -_+, , =- ,, - +- 

1 0 8 7 ~  Free Application for Federt!Student A@dir$&itjad 
1232g l m i l y  Educational Rights and privacy A C ~ _  _ - - _- -& 

6311. Title L s h  plan; dote and local._educaifond agcncylfeBo-~-car~ 
J M l E D  STA E S  CODE. iTZE 42 
11 43k1 I435McKinney- Vento+Hom,ed.w R s s i s t a n c e ~ ~  -rrw .si..?-.r ----.. - - 
1270~~~a~on-~onzal~~ati0nd~~ffo~da"ble ~ o u s i n ~ ~ ~ r ; , s l ! ~ ? q ~ ~ d  lo'caf strategfe~ 

Management Resources: 
CHTLD WELFARE couvcn 

Partial Credit Model Policy and Practice Recommendations 
O W  DEPARTMENT OF EDUCATION 

Homeless Education Dis~ute Resolution Proces~, January 30,2007 
NATlONAL CENTER FOR HQMELESS E D U C Q T I O N P U .  now 
Homeless Liaison Toolkit, 2013 
U, S. DEPAR TiLiEhT OF EDUCATION GUIDMCq 
Dear Colleague ~ e & ~ . ~ u l y - 2 7 , 2 0 1 ~  

% . . . . . - . - . . 
Education for Homeless Children and ~outhd ProwamJ Non-Regulatoty Guidance, Jufy ~ 2 0 f 4  . . 

WEB SITE$ 
Calijbrnia Child Werare Council: http:/fwww. chhs. ca.gov/Pages/CY Child We~ureCouncil. aspx 
~alifornia ~ e ~ a r t m k n t  of Education, Homeless Children and Youth Education: 
h t t p ~ * / h .  cde.cagov/sp/ltslcy 
National Center for Homeless Education at SERVE: http://www/wwwsewe.org/nche 
National Law Center on Homelessness and Poverty: http:/'.nlchp.org 
US. Department of Education: http:/~.ed.gov/programs/homeless/indcr.html 

Policy Reference UPDATE Service 
Copyright 2016 by CaBforala School Boards Association, West Sacmmento, California 95691 
All rights reserved 



Center USD 
Board Policy 
Education For Homeless Children 

BP 6173 
Instruction 

The Governing Board desires to ensure that homeless students have access to the same free 
and appropriate public education provided to other students within the district. The district 
s h d  provide homeless students with access to education and other services necessary for 
these students to meet the same challenging academic standards as other students. 

Homeless students shall not be segregated into a separate s, 
status as homeless and shall not be stigmatized in any way. 

1 based on 

(cf 3553 - Free and Reduced Price Meals) 

The Superintendent or designee shall ensure that placement decisions for homeless students 
are based on the student's best interest z . eked  in law and administrative regulation. 

(cf. 5 1 1 1.1 3 - Residency for Homeless en> 

Transportation 

The district shall provide transportation for a homeless student to and from hisfher school of 
origin when the student is residing within the district and the parentlguardian requests that 
such transportation be provided. If the student moves outside of district boundaries, but 
continues to attend histher school of origin within this district, the Superintendent or designee 
shall consult with the superintendent of the district in which the student is now residing to 
agree upon a method to apportion the responsibility and costs of the bansportation. (42 USC 
1 1432) 

(cf. 3250 - Transportation Fees) 
(cf. 3541 - Transportation Routes and Services) 

Legal Reference: 
EDUCATION CODE 
1980-1986 County community schools 
2558.2 Use of revenue limits to determine average daiIy attendance of homeless children 
398073 Payment of transportation costs by parents 
IJNTED STATES CODE, TITkE 42 
1 143 1 - 1 143 5 McKinney-Vento Homeless Assistance Act 



Management Resources: 
U.S. DEPARTMENI' OF EDUCATION GUIDANCE 
Education for Homeless Children and Youth Program, Non-Regulatory Guidance, fuly ZOO4 
WEB SITES 
California Department of Educanon, Homeless Children and Youth Education: 
http://www .cde.ca.gov/sp/hs/cy 
National Center for Homeless Education at SERVE: http://www.save.org/nche 
N~ltional Law Center on Homelessness and Poverty: http://www.nlchp,org 

1 .  Department of Education: . .. htt&/wwvv. . --- ed.&ov/ov/progrdorneless/index.html 
... . . 

policy C E ~ R  UNIFIED SCHOOL DISTRICT 
adopted: September 21,2005 Antelope, California 



CSBA Sample 
Administrative Regulation 

Instruction 

EDUCATION FOR HOMELESS CHZLDREN 

Note: The following administrative regulation is mandated pursuant to 42 USC 11432; we section on 
"Transportation" below, 

Definitions 

Note: The federal McKinney-Vento Homeless Assistance Act (42 USC -, : ll@44 dehes 
"homeless students" as provided below. This law appKes to foster youth in certain circumstemes (i.e., when 

.*.C"C-- '-CR.--" r--7'- . 
they are living in emergency or transitional shelters - a .  

as. &ended by P~L. 114-95y&e defhitioq o f  !'homeless .studentslf ,no longe~. !ncIudes. 

foster children. 
y~aiting_foster7c~r placemend See BPlAR 6173.1 - Education for Foster Youth for state law regarding 

Homeless students means students who lack a fixed, regular, and adequate nighttime 
residence and includes: (Education Code 48852.7; 42 USC 11434a) 

1, Students who are sharing the housing of other persons due to loss of housing, 
economic hardship, or a similar reason; are living in motels, hotels, trailer parks, or 
camping grounds due to the lack of alternative adequate accommodations; --*- are living 

c - 7  in emergency or transitional shelters; 04 are abandoned in hospital- 

(cf 661 73.1 - Education for Foster Youth) 

2. Students who have a primary nighttime residence that is a public or private pIace not 
designed for or ordinarily used as regular sleeping accommodations for human beings 

3. Students who are living in cars, parks, public spaces, abandoned buildings, 
substandard housing, bus or train stations, or similar settings 

4. Migratory children who qualify as homeless because they are living in conditions 
described in items #1-3 above 

. . - .--+,.-.,,- 

~ ~ n a c c o m ~ a n i e d  youth includes youtd who are not in the physical custody of a parent 
or guardian. (20 USC 11434aj 

Note: The following definition of "school of origin" generally reflect!( Education Code 48852.7, . a a which exceeds the 
definition in 42 USC 11432 and is consistent with the state definition of "school of origin" that applies to 
foster youth. However; a9 amended by PL..l14-95,4% USC 11432.includes preschools in the d e ~ t i o d  
as provided below{ 



EDUCATION FOR HOMELESS CHILDREN (continued) 

School of origin means the school that the homeless student attended when permanently 
---';'.r: --r-- 

housed or the school in which hdshe was last enrolled;$~dhg+a~ presch~d. If the school 
the homeless student attended when permanently housed is different from the school in 
which he/she was last enrolled, or if there is some other school that h&he attended within 
the preceding 15 months and with which heishe is connected, the district liaison shall 
determine, in consultation with and with the agreement of the homeless student and the 
person holding the right to make educational decisions for the studen4 and in the best 
interests of the homeless student, which school shall be deemed the school of origin. 
(Education Code 48852.7<42$~~>143* 

Note: Education Code 48850 expresses legislative intent that the "best interest" of a homeless student or 
foster youth includes educational stability as well as placement in the least restrictive educational program, 
as provided below. Education Code 48853 M e r  provides that the placement of a foster youth should 
consider the student's access to academic resources, services, and extracurricular and enrichment activities. 
For consistency with the dehition of "best interest" applicable to foster youth (see AR 6173.1 - Education 
for Foster Youth), the following definition also reflects Education Code 48853. 

Best interest means that, in making educational and school placement decisions for a 
homeless student, consideration is given to, among other factors, educational stabiIity, the 
opportunity to be educated in the least restrictive educational setting necessary to achieve 
academic progress, and the student's access to academic resources, services, and 
extracurricular and enrichment activities that are available to all district students. (Education 
Code 48850,48853; 42 USC 11432) 

District Liaison 

Note: Pursuant to 42 USC 11432, districe are required to designate an appropriate staff person, who 
also be a coordinator for other federal program, as a district liaison for homeless students. ~hkdistric 
sho&d.fiU hthe. blanks below with the title oc p'ositfon, addres<"and phone number of the disMc 
~aisonl 

The Superintendent designates the following staff person as the district liaison for homeless 
student. (42 USC 1 1432) 

Family Resource Center Program Coordinator 
3401 Scotland Drive 
Antelope, CA 95843 
(916) 338-6387 



EDUCATION FOR HOMELESS CHILDREN (continued) 

The district's liaison for homeless students shall: (Education Code 48852.5; 42 USC 11432) 

1. Ensure that homeless - , students - .. - +. are identified by school perso~el 4 through 
?<6.ea=& a 3  -0ordiuatiod activities with other entities and agencies 

(~$1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf: 3553 - Free and Reduced-Price Meals) 

2. Ensure that homeless students a i d  enrolled in, and have a full and equal opporhlnity 
to succeed in, district schools 

' -'r*1.~r."r.<.l'TI ..q-.?-."-.. ?-Vrrrn-,T*-> 

. hildrexdyuth haxccess.  to. a d  3. Ensure that homeless families and - - . 
receive . a ?  .- educational . --.. services .*.-. for which % .  ". , , , <  they . - t T -  are .,-.. eligible,.,k~uding services throug 
~ e h b  ~ t a ~  and Early Head. Start programs,. ear$ (ntervention: skrvices 

preschool programs administered. b i  the-distxjcd 
P a e C :  ofthe  federali  individual^ . with: ~isabllitiejl~ducati0a:~cf 1' and.;otheq 

- . . r - - - - . r  r.~..r.r.,.-*.-rrq r-*.-,vr- *.."yr---.-'..-. 

4; :,. ' ;;,-Ensure that homeless families2 
services, .'denial. servicbs,, mentall health, -and ,subst&ce ,-gbuse services,. housin 
services, and other appropriate serviced 

451 Inform parentstguardians of the educational and related opportunities available to 
their children and ensure that they are provided with meaningful opportunities to 
participate in the education of their children 

(cf. 51 45.6 - Parental Notifications) 



EDUCATION FOR HOMELESS CHILDREN (continued) 

T'-- *,., . . . t 4 F r 7 . " W .  .. . . * ... . -= . 
Mediate enrollment disputes in accordauce with l a w 1  f .. -.. --&a ii;@:ieddtIb& :jfRIESS~ii~~E':-E~S~~~~ D i s E ~ e s . y ~ e l o ~  

. . -  --  

------ +"m -v-- 

8 Fully inform parents/guardians if E e l e s s  students and u n ~ o m p a n i e ~ y " o " < ~  of 
" - . - -  

all &nsporta&on ~e&ces,~includin~, t r an~~oka t ion  to the school of ad&. ;id ,. .y . . , .  7 .  . - . . + . a .  - :  ,-,,a 7- - -  -" . .m. -- .- -. 

,assisttnem~iD accessing~ansFrtation., ts ,aeachao~ of :chord 

. . . - . - . , , - . . - - - . - (a 3541 - Transportation Routes and Services) 

grofession_aI-dgelopent, - - andother, suppod 

(cfl, 4231:kStuff Development 
( c$ '~433~+hf l~~e io~ment  11 

-,:ern- ..r..-,:.-fq-,y -m----,-. , , - . , .h . .y<-  ,.... r---r..*r 

l~,:~;,~,:,~nsure that -accompanied 
meet the ~ame.~.challengIag. sbtei academic standards 2: 

studeds,4and are Informed.oE their status as, 
1087w and. that they-,may-feceive;. assistance: from.&@ 
verification: of their independ'ent student status .for, 
federal student aid pvsuant to20 usc 109q 

:...-.* "., .-..-- -.:- - ". 7..- I' .+..A. .* +.:.-, -.-xr ...- -.-- .+.-- ,. ....* . - ... .. -*, p n - r  ..- --  : .-. i ' fLI r..ri.*' ..r-.,, y-.. 

11.. .-. -. .Coordinate. and collaborate; with. state, coordinators and:community: and  school 
personnel responsibla for the provision- of. education- and, related. servlc&s: t 
homeless students, induding the provision of comprehensive data  to: ,$he. 
coordinator as required by,lad 

Note: Pursuant to Education Code 48918. I ,  the district liaison must be notified before the expulsion hearing 
for a homeless student, when the student's alleged violation does not require a mandatory recommendation 
for expulsion; see AR 5144.1 - Suspension and EqulsionlDue Process. When so notified, the district liaison 
is expected to assist the student and, as necessary, advocate on the student's behalf. 



EDUCATION FOR HOMELESS CHaDREN (continued) 

. - . . 
hdividualized.,eduC'~tion p;dgrsim teamrmeethgl-that inakts ,~.@~&itio& &etq~&~ti~~,~-&t;tq.;thd 
1nditiduals.with~isabiXti~ Education Act (20. usc ~415Ic))I 

. ...-3--+r 

4khladditiq when notified pursuant to Education Code 4891 8.1, ~ ~ ~ @ ~ ~ o ~ h ~  
assist, facilitate, or represent a homeless student who is undergoing a disciplinary proceeding 
that could result in hidher expulsion. When notified pursuant to Education Code 4891 5.5, 
ItheT&ixjGt Iia&oE s h 4  participate in an individualized education program team meeting to 
make a m&fe;ation determination regarding the behavior of a student with a disability. 

(cJ 5144.1 - Suspension and ExpulsiodDue Process) 
(cff 5144.2 - Suspension and ~ u I s i o d D u e  Process (Shdents with Disabilities)) 
(cf: 6159 - Individualized Education Program) 

Note::' 4Z8 ~~C'.'li432;''?a& amended 'by!. PA:: l!4-95,:~r~tj&e4:'thst: the'.~alifoinili:~~kpi&tm&,: 
Educatioi (CDE) publisk & Ifst of?district liaisons o n  its, web. site.' The: CDE colIects- the: name 
contactr informatlam- of district' liaisons. through. the conso~datedi~app~adon'~proc-~s~-don~~y~ 

I information about districtcompllance with fideral program requirementsf I 

Enrollment 

The district shall make placement decisions for homeless students based on the student's best 
interest. (42 USC 11432) 

Note: 42 USC. lf432, as; amended by. P.L. 114-95, spedfi&,factors 'that: must.. be; considered- 4 
determininga student's best interest, as provided belom' I 

. I . . . . . . . . . . I . . .  :- .... - 
1n' d e i e ~ d d n g  -the beit interest. of tb. 'shide4 -'&~-district.''sh& c&sid& &dent 
centered, factors related to. the student's best- interest, including .factors> related to th 
impact of mobility on achievement,. education, health; and safety, giving priority to: th 

1 
youth. (42. USC: 114321 

4 request of the student's parentlgusrdian or, in the case of an unaccompanied youth, the 



EDUCATION FOR HOMELESS CHILDREN (continued) 

r . .  

- - +  .. ~ucfr~~~ors~may'~i'nc~ud~,bu~,~e~"k~i~mited;,~~ the age of the student, the 
=e commute &d the imPait it may have on the student's education, personal 
safety issues, the student's need for special instruction, the length of anticipated stay in the 
temporary shelter or other temporary location, likely area of fbture housing, school 
placement of siblings, and the time remaining in the school year. 

However, placement decisions shall not be based on whether a homeless student lives with 
hidher homeless pment/guardian or has been temporarily placed elsewhere. (42 USC 11432) 

In the case of an unaccompanied youth, the liaison shall assist in placement or enrollment 
wr. . , , ,..---,- v.------ 

decisions, -4 givgprio@tyLq the views of the student, and provide notice to the 
student of h i s k  appeal rights. (42 USC 1 1432) 

In determining a student's best interest, a homeless student shall, to the extent feasible, be 
.-*- -""' -:-:y..,. < ,. - .I c.r - 

placed in hidher ---. school . of origin, unless --theLstudent'q pwent/guardian o r  .- thd .. 
un"aco'mpaniedjlou~ requests otherwise. (Education Code 48352.7; 42 USC 11432) 

, '  , - . .  .. - .. 
No* Education Code 48852,7, ' , - ' - -  I , and 42 USC 11432 require 
schools to immediately d~ Non-Regulatory Guidance 
Education for Homeless Children and Youths Promam, the USDOE recommends that the district take steps 
to facilitate immediate enrollment such as accepting school records directly from families, establishing 
school-based immunization clinics, and W g  staff on the legal requirements for immediate enrollment. 
See AR 5 11 1.1 - District Residency. 

Once a placement decision has been made, the principal or designee shall immediately enroll 
the student in the school of choice. The student shall be enrolled even if hetshe: (Education 
Code 48852.7; 42 USC 11432) 

1. Has outstanding fees, fines, textbooks, or other items or monies due to the school last 
attended 

(4 5125.2 - Withholding Grades, DWma or Pansfnpts) 

2. Does not have clothing normally required by the school, such as school uniforms 



EDUCATION FOR HOMELESS CHILDREN (continued) 

(cf: 5132 -Dress and Grooming) 

3, Is unable to produce records n o d l v  reauired for enrollment. such as nrevious 
1. ,f.-- 

- ~ 

""-I,. ,, , , - tpy;,Tq,- - ;-. ,y+-.,37..- -.-.-7-- 

academic records.  roof of residencv. &d ~ - 4 .  

(cf: 51 11 - Admission) 
(cJ 51 11.1 - District Residency) 
(cf: 5125 - Student Records) 
(cf: 5141.26 - Tubemlosis Testing) 
(cf: 5141.31 - Immunizations) 
(cj  5141.32 - Health Screening for School Enfty) 

I Note: PX.: 114-95amended 42.USC 11432 to add the circ~mstance's~echied'in item fj4 6dowj 

The principal or designee shall immediately contact the school last attended by the student to 
obtain the relevant records. If the ..,.7-es,--. student .. needs .- to obtain immunizations or does not possess 
immunization or other -.+required heala records, the principal or designee shall refer 
the parentfguardian to the district liaison for homeless students. The district liaison shall 
assist the parentlguardian, or the - -5:- student if he/she is an unaccompanied youth, in obtaining 
the necessary immunizations,.screenings~ or records for the student (42 USC 11432) 

If the student is placed at a . school . . - other ,...... than hidher school of origin or the school requested .. . .. . , .  .---.- 
by hidher parenVguardian orau una&ompanied youtd, tht Superintendent or designee 
shall provide the parent/guardian or:. the unaccompanied you4 with amitten explanation of 
the decision along with a statement regarding the right to appeal the 
placement decision. (42 USC 11432) 

The student may continue attending h i s k  school of origin for the duration of the 
homelessness. (Education Code 48852.7; 42 USC 11432) 

To ensure that the homeless student has the benefit of matriculating with hidher peers in 
accordance with the established feeder patterns, the following shall apply: (Education Code 
48852.7; 42r.USC 11432) 

1. If the student is transitioning between grade levels, hdshe shall be allowed to 
continue in the same attendance area. 

2. If the student is tramitioning to a middle school or high school, and the school 
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designated for matriculation is in another school district, he/she shall be allowed to 
continue to the school designated for matricuIation in that district. 

If the student's status changes before the end of the school year so that hdshe is no longer 
homeless, he/she shall be allowed to stay in the school of origin: (Education Code 48852.7) 

1. Through the duration of the school year if helshe is in grades K-8 

2. Through graduation if helshe is in high school 

Resolving Enrollment Disputes 

- _..,& ...... ~ ~ i ~ t ' h : &  &&it'-&at h,'dfspdte p'r~&~q,,~+--$=' & ~ ~ t ' ; ~ d ~ ~ ? o ; ~ ~ & ~ t & ~ ~ : & ~ d ~ ~ ~  ~ g i b ~ w , - ~ e h o ~ '  
selection,.or enrollment,,the district must: compIy with, theirequiremesits of 42. US$. 11432' &d th 
dhpuie-resolutlonproc~ estahllshed.,by aamm:.T6id'CDEts.process li described& tk.Tanuary'30 
2007'leher to districts, ayahble on the CDE'S web S ~ ~ ~ K T ~ ~ C D E ' S  ietter do& not specify a hearin 
process. or timelines. for the district-IeveLdispute resolution process. Thus,.the d i s t r l ~ P m a ~ r e - ~  th 
following section to reflect disMct.pracdce, provided that the.process'& consistent, with l a d  

i 
' '.-r,--.?r 

If a dispute arises over s tude 'nmbi&~l  school selection3 or enrollment in a particular 
/Id' - - - '.' . -. 7.r- .- +--...a -.- ,...: - . -?  .- ,..., - >.O--r "l 

school, th;%aker.shill. be referre& to:. the &trice lido% whou g h t + ~ ' c ~ ~ @ d ~ + & ~  
dispute resolution process. a s  ex~editiousiy- as. gossibk ( P Z ; U S C ~ I ~ ~ ~ ] ]  

. -... v-;-m-,r:<'r .-c-*,,,q,. 

The parent/guardian -. .. o r  i m a ~ m r n ~ m l e c t ~ ~ o u ~  shall .., be , _ . _  provided .,., - with ., a . . - written . . . . explmation 
of -, a n y  decisionsi related to, eligibiity,, . school sklection,. ".od 
enkllment. and of the right of the parentl guardia&.or&accompabied youth to. appeal 
such decisions. ..,(~z.usc 114321 

Education for Homeless Children and Youths Proerram, the USDOE recommends that the written 
explanation contain the elements specified below. See the accompanying Exhiiit for a sample explanation 
and appeal form. 

The written explanation shall include: 
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a '  r:~-.m. . . ~...-..-7r:--??--m--. - - n - - ~ s , : , ~ ~ r ~  -m!z~--v.---+v.--~-,--,- 

l,jJ:&zbd esc~p,tionn.of&e .acflon p r , ~ ~ . ~ ! .  refused districj] 

- . ~ ~ ~ ? ~ - L ~ ~ - - - - . ~ - - I . ~ - I ~ - ~  -MeV'- --...- - w-.--J-- --,-?-- - ++ .e 

3;: ,:.:A. description. o f ' lny  other o ~ o n ~ ~ t h ~ s t r i c t ~ n s i d e ~ r ~ 6 :  wd, the areasons . . thaf 
~x~o~eroet ion~Sweree ,rej~cte~ 

- 7'.1-4.1.1.mt?*5-F . . . , - * - " N V q * ' V  C . - - r r v  a;* - 
44; ;. ::-& ,. dGiption-' o f  aTothek::. f . s : ~ k e f e v ~ n t ~  ti:.'th'& 

infarmation related to 'the eligibilyror~ 
f s c t g ~ e & s ~ a n d  - evldeqeeje~gd,,u&nPdd - 

- . - - - l * = ~ ~ - : r m , ~ * r n - - r * - - - n ~ - +  --.qm---rrr 4 1 r  * r r . - v w - v - - m , f  .I.---- 
6, 2; Contact information- for( the, ,diktricff . , . . - . . liaisoe . and . state: .- .- cFdGf;l=;d. -. a; brief 

description of their roles] 

The written explanation shall be complete, as brief as possible, simply stated, and provided in 
Ianguage that the parentlguardian or student can understand. 

Note: The following optional paragraph is re'commended h,&e USDOE'S U NO^-~egulatory, ~uidanc$ 
Education for Homeless CMldren and Youths ~roerami 

- ....... .-.Y.CI.~.L11.1)17"d/,.-r*lp--.-,j..:l;. ti-..+, .v,,T,.*p" .,:-.; - : .  --,--,-71.>n " . -.- .-.r-.-<!. . ,, - . . , . . . A  4 

The district liaison- may use an; idormd process. a8 an alternative to fomal"disput{ 
resolution procedures,. provided. that the. parentstguardians. or. un&companied youtli 
have access to the more -,formal- process: i f  informal resolutiw is:. not successfal id 
resoIving the matter4 

- 
Note: The following optional paragraph is recommended l@ei€B& in the CDE's January 30,2001 
lettei to districts1 
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r-_ . . . .  .yptyw-r e :F ?..rw~.v 
In working with a students parentdgu* 2~A~smE-@e$$yo-u@ to resolve a .  
enrollment dispute, the district liaison shall: 

1. Inform them that they may provide written andtor oral documentation to support their 
position 

2. Inform them that they may seek the assistance of social services, advocates, andtor 
service providers in having the dispute resolved 

3. Provide them a simple form that they may use and tum in to the school to initiate the 
dispute resolution process 

4. Provide them a copy of the dispute form they submit for their records 

5. Provide them the outcome of the dispute for their records 

J7.e.7.. . -*-?... **7y,.. 
If a pardguardian 0 r ; ~ 6 o r n ~ a ~ e d ~ ~ o ~  disagrees with the liaison's enrollment 
decision, hdshe may appeal the decision to the Superintendent. The Superintendent shall 
make a determination within five working days. 

Note: In its January 30, 2007 letter to districts, the CDE describes the process for appealing a district's 
e m h m t  decision to the county office of education and thc CDE. Upon receipt of materials describing the 
dispute from the district, the county office liaison wil l  determine the school selection or enrollment decision 
w i t h  five working days. If the dispute remains unresolved or is appealed, the county office liaison will 
forward the documentation to the state homeless coordinator who will notify the pmt/guardian of the final 
school selection or enrollment decision within five working days. 

If the parentlguardian chooses to appeal the district's placement decision, the district liaison 
shall forward all written documentation and related paperwork to the homeless liaison at the 
county office of education. 

Note: 42 USC' 11432,: asr amended by P.L. 114-95, provides that during. any dispute over a. student' 
enrollment, the. student must be allowed to be enrolled in the. school during the period of aiL 
42; USC, 11434a defines! "enr~llment'~ as Including attendance. In classes and. partidpatios in schooi 
activities1 

. . . . . .  - . . . .  -- 
Pmd'ing fmal resolution . .. of - the dispute, including all avauable appeald, the student shall be 
immediately . . .  twhikMe enrolled the school in which enrollment is sought & 

' . and shall be' allowed to ahend classes and partkipat; fully in 
-C 1 1432,11434a) 



EDUCATION FOR HOMELESS CHILDREN (continued) 

Transportation 

Note: 42 USC 11432 mandates that districe adopt policies and p r a c t i c ~ & ~ e 9 ~ ~ a t t p s p o r t a t i o n  is 
provided -.-, . - a &  to homeless ,--: . .- - students, - .  at the request of their pmt/guardian o ~ o f  ~e@&&tlf&on_~ thhcaq 
of :aq.upa~omp_a.ni_e~you~ to and h m  their school of origin as specified below. 

In its Non-Regulatory Guidance Education for Homeless Children and Youths Promam, tha USDOE states 
that the law imposes aa aflhative obligation to transport homeless students, even if transportation is not 
provided to other students. The Guidance clarifies that, because the State of California receives funds under 
McKinncy-Vento, all districts in California are subject to this requirement 

Federal law does not addrcss Chc authorization provided by Education Code 39807.5 for the district to 
charge for the cost of home-to-school hamportation. However, it is likely that most homeless students 
would be identified as indigent and wodd therefore be exempt from transportation costs. See AR 3250 - 
Transportation Fees. 

The district shall provide transportation for a homeless student to and h m  hisiha . ... ,- - school ..- of 
origin . . . . . when . - the student _ _ is ,..- residing L-,r . -,- within - -. -,..,-- the -my.. district ., . and the parent/guardi~~or the-dis&%I 
liaison ,&.,7'&ee':S.sg~ a ~ ~ , q a c c o m P a n i ~ & , ~ j r o ~ ~  requests that such transportation be 
provided. If the student moves outside of district boundaries, but continues to attend his/her 
school of origin within this district, the Superintendent or designee shall consult with the 
superintendent of the district in which the student is now residing to agree upon a method to 
apportion the responsibility and costs of the transportation. (42 USC 11432) 

(cf: 3250 - Tkansportation Fees) 
(cJ 3541 - 12.onsportation Routes and Sewices) 

-, .. . * . . .  - - . .  . 
Note: Education Code 48852.7; . - - s .  requires that the district 
provide immportatio~~ to a f o i e d u c a t i o n  program thM 
provides for transportation as a related service. Education Code 48852.7 does not supersede or exceed other 
laws governing special education services for eligible homeless students. 

The following paragraph may be revised if the district chooses to provide transportation to other formerly 
homeless students attending their school of origin. 

The district shall not be obligated to provide transportation to students who continue 
attending their school of origin after they cease to be homeless, unless the formerly homeless 
student has an individualized education program that includes transportation as a necessary 
related service for the student. (Education Code 48852.7) 

Transfer of Coursework and Credits 

I Note: The folfowing section is for use by districts maintaining high schooIs. I 



EDUCATION FOR HOMELESS CJZILDREN (continued) 

When a homeless student transfers into a district school, the district shall accept and issue 
full credit for any coursework that the student has satisfactorily completed while attending 
another public school, a juvenile court school, or a nonpublic, nonsectarian school or agency 
and shall not require the student to retake the course. (Education Code 51225.2) 

If the homeless student did not complete the entire course, hdshe shall be issued partial 
credit for the coursework completed and shall be required to take the portion of the course 
that heishe did not complete at his/her previous school. However, the district may require the 
student to retake the portion of the course completed if, in consultation with the holder of 
educational rights for the student, the district finds that the student is reasonably able to 
complete the requirements in time to graduate from high school. Whenever partial credit is 
issued to a homeless student in any particular course, hdshe shall be enrolled in the same or 
equivalent course, if applicable, so that hdshe may conhue and complete the entire course. 
(Education Code 5 1225.2) 

Note: Although Education Code 51225.2 requires districts to award partial mdits to homeless students who 
transfer b m  school to school, thtn is no d o r m  system for calculating and awarding partit credits. A 
rrcommeadatioa for how to award partial credit is available in the Califomia Child Welfare Council's -1 
gredit Model PoIicv and Practice Recommondatioag d sbouId be rwised to reflect district practice. 

Partial credits shall be awarded on the basis of 0.5 credits for every seven class periods 
attended per subject. If the school is on a block schedule, each block schedule class period 
attended shall be equal to two regular class periods per subject. Partial credits and grades 
earned by a student shall be incIuded on the student's official transcript within two business . 
days of the district's notification of the student's transfer, as required under Education Code 
49069.5. 

In no event shall the district prevent a homeless student h m  taking or retaking a course to 
meet the eligibility requirements for admission to the California State University or the 
University of CaIifornia (Education Code 51225.2) 

(cJ 61 43 - Courses of Study) 

Applicability of Graduation Requirements 

Note: The following section is for use by districts maintaining high schools, Also see BP 6146.1 - High 
School Graduation Requirements. 

- --. - - - . ... - . ,  . . .  
Education Code 6 0 8 5 1 . 5 5  provides that the administration 
of the California High School Exit Examination and the requirement that each student completing grade 12 
successfully pass the exam as a condition of receiving a diploma or a condition of graduation h m  high 
school are suspended for the 2015-1 6,20 16-17, and 2017-18 school years, 



EDUCATION FOR HOMELESS CHILDREN (continued) 

To obtain a high school diploma, a homeless student shall complete all courses required by 
Education Code 51225.3 and fulfill any additional graduation requirements prescribed by the 
Governing Board. 

(6 6146.1 - High School Graduation Requirements) 
(cJ 61 62.52 - High School Exit Exlrmination) 

However, when a homeless student who h a  completed histher second year of high school 
transfers into the district fiom another school district or transfers between high schools 
within the district, hdshe shall be exempted fiom all district-adopted coursework and other 
district-established graduation requirements, unless the district makes a finding that the 
student is reasonably able to complete the additional requirements in time to graduate fiom 
high school by the end of hidher fourth year of high school. Within 30 calendar days of the 
homeless student's transfer, the Superintendent or designee shall notify the student, the 
person holding the right to make educational decisions for hidher, and the district liaison for 
homeless students of the availability of the exemption and whether the student qualifies for 
it. If the Superintendent or designee fails to provide this notification, the student shall be 
eligible for the exemption once notified, even if the notification occurs after the student is no 
longer homeless. (Education Code 5 1225.1) 

To determine whether a homeless student is in hisher third or fourth year of high school, the 
district shall use either the number of credits hdshe has earned as of the date of the transfer 
or the length of hisher school mlIment, whichever qualifies him/her for the exemption. 
(Education Code 5 1225.1) 

The Superintendent or designee shall notify any homeless student who is granted an 
exemption and the person holding the right to make educational decisions for W e r  how 
any requirements that are waived will affect the student's ability to gain admission to a 
postsecondary educational institution and shall provide information about transfer 
opportunities available through the California Community Colleges. (Education Code 
51225.1) 

The district shall not require or request a homeless student to transfer schools in order to 
qualify for an exemption and no request for a transfer solely to quali% for an exemption shall 
be made by a homeless student, the person holding the right to make educational decisions 
for the student, or the district liaison on behalf of the student. (Education Code 51225,l) 
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If a homeless student is exempted fiom local graduation requirements, the exemption shall 
continue to apply after the student is no longer homeless or if he/she transfers to another 
school or school district. (Education Code 51225.1) 

If the Superintendent or designee determines that a homeless student is reasonably able to 
complete district graduation requirements within hisher fiAh year of high school, he/she 
shall: (Education Code 5 1225.1) 

1. Inform the student and, if under 18 years of age, the person holding the right to make 
educational decisions for h i d e r ,  of the option available to the student to remain in 
school for a fiflh year to complete the district's graduation requirements and how that 
will affect his/her ability to gain admission to a postsecondary educational institution 

2. Provide information to the homeless student about transfm opportunities available 
through the California Community Colleges 

3. Upon agreement with the homeless student or with the person holding the right to 
make educational decisions for him/her if he&e is under 18 years of age, permit the 
student to stay in school for a fifth year to complete the district's graduation 
requirements 

Eligibility for Extracurricular Activities 

Note: The following paragraph is required pursuant to Education Code 48850, See BP 6145 - 
Extracwricular and Cocurricular Activities for additional eligibility requirements. 

A homeless student who enrolls in any district school shall be immediately deemed to meet 
all residency requirements for participation in interscholastic sports or other extracunicular 
activities, (Education Code 48850) 

(cj 6145 - &trac11mrncuiar and Cocummcuiar Activities) 
(cJ 6145.2 -Athletic Competition) 

N ~ ~ c a t i o n  and Complaints 

Information regarding the educational rights of homeless students, as specified in Education 
Code 51225.1 and 51225.2, shall be included in the annual uniform complaint procedures 
notification distributed to students, parentslguardians, employees, and other interested parties 
pursuant to 5 CCR 4622. (Education Code 51225.1,5 1225.2) 
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. . 
Note: - .-. . . .  t.. . . Education Code 51225.1 and 51225.2 4 provide that 
c o p ~ m  related to ibe educatio~~al rights of homeless 
students may be fiIed in accordaacc with the uniform complaint procedures specified in 5 CCR 4600-4687. 
As with other complaints covered under the uniform complaint procedures, a complainant may appeal the 
district's decision to the CDE and, if thc district or CDE finds any merit in the complaint, the district must 
provide a remedy to the affected student. See BPlAR 1312.3 - Udorm CompIaint Procedures, 

Any complaint that the district has not complied with requirements regarding the education 
of homeless students, as specified in Education Code 51225.1 or 51225.2, may be filed in 
accordance with the district's procedures ia AR 13 12.3 - Uniform Complaint Procedures. 

(cy? 1312.3 - Uniform Complain& Procedures) 

Pollcy Reference UPDATE ServIce 
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Center USD 
Administrative Regulation 
Education For Homeless Children 

AR 6173 
Instruction 

Homeless students means students who lack a fixed, regular, and adequate nighttime 
residence and includes: (42 USC 11434a) 

1. Students who are sharing the housing of omer persons aue ro loss of housmg, 
economic hardship, or a simiIar reason; are living in motels, hotels, trailer parks, or 
camping grounds due to the lack of alternative adequate accommodations; are living 
in emergency or transitional shelters; are abandoned in hospitals; or are awaiting 
foster care placement 

(cJ 61 73.1 - Education for Foster Youth) 

2. Students who have a primary nighttime residence that is a public or private place not 
designed for or ordinarily used as regular sleeping accommodations for human beings 

3. Students who are living in cars, parks, public spaces, E ndoned, 
substandard housing, bus or train stations, or similar - settings 

.IZ= 

4. Migratory children who ~ S % O I I I ~ ~ S S  Secausc &ley are %,hg %I c o n m a  
described in items #1-3 above 

5. Unaccompanied youth who are not in the physical custody of a parent or guardian 

School of origin means the school that the student attended when permanently housed or the 
school in which the student was last enrolled. (42 USC 1 1432) 

--- . --- 
Best interest mean! I the extent feasible ~ntinui a student's enrollment in the school of 
origin for the duration of hisher bomelessness, except when doing so is contrary to the 
wishes of his/her parent/guardian. (42 USC 1 1432) 

District Liaison 

The Superintendent designates the following staff person as the district liaison for homeless 
students: (42 USC 11432) 

Family I Program Coordinator 



-.A A - *  

3401 Scotland Drive 
Antelope, CA 95843 
(916) 338-6387 

The district's liaison for homeless students shall: (Education Code 48852.5; 42 USC 

1. Ensure that homeless students are identified by school momel and th 
&-oor+ateda~vitiq -- with - other = entities and mcies - &+i#.3~w'La=~- = P. 
(I$ 1400 - Relations b e t w e m % h e ~ m % t ~ ~ n d  the Scfio, a 
(if 3553 - Free and Reduced-Price = - - - -7 
{Ef: 5141.6 - School He ced 

r d  

I 
. . .  . - - . a -  

- . . - l a - - -  ;A!!: 
2. Ensu hat>tud& enroll m, and have a Nl and equal opportumty to 

SUCCE - t schools 

Ensure that nomeless families and students receive educational services for which 
r= - they are eligible - - --  

4 Inform parentdguardians of the educational and related opportunities available to 
their children and ensure that they are provided with meaningfid opportunities to 
participate in the education of their children 
T -  v 

5 .  Disseminate notice of the educational rights of homeless students in district schools 
that provide services to homeless children and at places where they receive senrices, 
such as schools, family shelters, and hunger relief agencies (soup kitchens) 

7 - - ' ---a . - - - , -. . . *- ,. 
6. Mediate enrollment disputes in accordance with law, Board pohcy, 63s Wative 

regulation 

7. Fully inform parents/guardians of all transportation services 

(cf, 3250 - Transportation Fees) 
(cf: 35 msporte utes and Services) 

When notified pursuant to Educanon Code 4891 8.1, assist, fadrare, or represent a 
homeless student who is undergoing a disciplinary proceeding that could result in 
hisfher expulsion 

(cf: 51 44.1 - Suspension and ExpulsiodDue Process) 
T - 

When notlied pursuant to Education Code 4891 5 3  prticlpate in an individualized 
education program team meeting to make a manifestation d e t d a t i o n  regarding the 
behavior of a student with a disability 

{cf 5144.2 - Suspension and ExpulsiodDue Process (Students with Disabilities)) 



10. Assist a homeless student to obtain records necessary for hi&er enrollment into or 
transfer out of district schools, including immunization, medical, and academic 
records 

Enrollment 

The district shall make placement decisions for homeless students based on the student's best 
interest. In determining a student's best interest, a homeless student shall, to the extent 
feasible, be placed in h i h e r  school of origin, unless h - e r  parent@uardian requests 
otherwise. (42 USC 12432) 

The student may continue attending hiher school of origin for the duration of the 
homelessness or, if the student moves into permanent housing, until the end of any academic 
year in which hdshe moves into permanent housing. (42 USC 11432) 

In the case of an unaccompanied youth, the liaisG-Zall assist in placement or enrollment 
decisions, consider the views of the student, and provide notice to the student of hisha 
appeal rights. (42 USC 1 1432) 

When making a placement decision for a homeless student, the Superintendent or designee 
may consider the age of the student, the distance of the commute and the impact it may have 
on the student's education, personal safety issues, the student's need for special instruction, 
the length of anticipated stay in the temporary shelter or other temporary location, likely area 
of future housing, school placement of siblings, and the time remaining i le school : r. 

However, placement decisions shall not be based on whether a homeless student lives mth 
hisher homeless parent/guardian or has been temporarily placed elsewhere. (42 USC 11432) 

Once a placement decision has been made, the principal or designee shall immediately enroll 
the student in the school of choice, even if the parentlguardian is unable to provide the school 
with the records normally required for enrollment. (42 USC 1 1432) 

7 - 7 . 7  

I 

(if: 511 1.1 - Dktn'ct Residency) 
(cf: 5125 - Student Records) I - 
(cJ 5141.31,-&~wnizntiopr) 

.-.-- - - -  
The incipd or designee shall immediately contact the school last attended by the student to 
obtain the reIevant records. If the student needs to obtain immunizations or does not possess 
immunization or other medical records, the principal or designee shall refer the 
pardguardian to the district liaison for homeless students. The district liaison shall assist 
the parent/guardian, or the student if hdshe is an unaccompanied youth, in obtaining the 
necessary immunizations or records for the student. (42 USC 1 1432) 

If the student is placed at a school other than hidher school of origin or the school requested 
by hisher parentlguardian, the Superintendent or designee shall provide the parentlguardian 



with a written explanation of the decision along with a ~tatem?.nt-~ ,regarping the 
- .  

X 

rn F 

1, If a dispute ansl kver school selecoon or enrollment in a pamdular school, the student shall 
r: be immediately umitted to the school in which enrollment is sought pending resolution of 
!'the dispute. (42 USC 11432) 
d 

The parentlguardian shall be provided with a written explanation of the placement decision, 
which shall be complete, as brief as possible, simply stated, and provided in language that the 
; parentlguardian or student can understand. The written explanation shall include: I .  - 

1. The dist ison's contact mtormatlon 

2. ' A description of the district's placement decision - - - 
3. Notice of the studentts right to enroll in the school of choice pending resolution o f  the. 

dispute, including the right to fully participate in all school activities . I i i i  - 
4, Noti( he parent/guardianl ight to appeal the decision to the county office of 

education and, if the dispute remains unresolved, to the California Department of 
Education 

The district liaison shall work to resolve an enrollment dispute as expeditiously as possible 
after receiving notice of the dispute. 142 -321 

' "  , 
. ., 

In working with a student's paren .dims to resolve an enrollment dispute, the district 
liaison shall 

1.  info^, them that they may provide written andfor oral documentation to support their 
position 

2. Inform them that they may seek the assistance of social services, advocates, andor 
service lers in I te resolved - 

.- - Provide them a simple tbrr y may use and turn t o ' s t  
dispute resolution process 

dq Provide them a copy of the dispute form they submit for their recards 

O+, Provide them the outcome of the dis~ 

If a parentlguardian disagrees with the liaie 3 el ent :ision, hdshe may appeal the 
decision to the Superintendent. The Superintendent shall make a determination within five 
working days. 



1 '1  
m m  r 7 

. . -. - - 
- -L  .-,- .A: -. -3!&, .-...--i-~ >-=.-.a: =:: 

' h e  p a r & i i j d i a n  c h o d ~ e s b . i ~ ~ 2 $ & e  disdict's placement decision, the district liaison 
shall forward all written documentation and related paperwork to the homeless liaison at the 
county office of education. 

Transfer of Coursework and Credits 

When a homeless student transfers into a district school, the district shall accept and issue 
full credit for any coursework that the student has satisfactorily completed while attending 
another public school, a juvenile court flchool, or a nonpublic, nonsectarian school or agency 
and equire I sh ~t to re le course, (Educ 122 ) 

If the nomeless sruaent cua not cornpiere mure course, nwsne shall be issuea pama 
credit for the coursework completed and shall be required to take the portion of the course 
that hdshe did not complete at his/her previous school. However, the district may require the 
student to retake the portion of the course completed if; in codta t ion  with fbe holder of 
educational rights for the student, the district finds that the student is reasonably able to 
complete the requirements in time to graduate fiom high school. Whenever partial credit is 
issued to a homeless student in any particular course, hdshe shall be enrolled in the same or 
equivalent course, if applicable, so that helshe may continue and complete the entire course. 
(Education Code 5 1225.2) 

In no event s h d  the district prevent a homeless student fiom taking or retaking a course to 
meet the eligibility requirements for admission to the California State University or the 
University of California (Education Code 5 1225.2'1 

(cf: 61 43 - Courses of Study) 

Exemption from District Graduation Requirements 

To obtain a high school diploma, a homeless student shall pass the high school exit 
examination in English language arts and mathematics, complete all courses required by 
Education Code 51225.3. and Mfill any additionalaaduation requirement orescribed by the 
Governing Board, fi C-- ""4: - 
(4 6146.1 - High School ~rad&%n i?equiremeni$ 
(cJ 61 62.52 - High School Exit Exurnination) 

However, when a homeless student who has completed hidher second year of high school 
transfers into the district fiom another school district or transfers between high schools 
within the district, helshe shall be exempted fkom all district-adopted coursework and other 
district-established graduation requirements, unless the district makes a finding that the 
student is reasonably able to complete the additional requirements in time to graduate kom 
high school by the end of his/her fourth year of high school. Within 30 calendar days of the 
homeless student's transfer, the Superintendent or designee shall notify the student, the 
person holding the right to make educational decisions for M e r ,  and the district liaison for 
homeless students of the availability of the exemption and whether the student qualifies for 
it. (Education Code 5 1225.1) 



To determine whether a homeless student is in hidher third or fourth year of high school, the 
district shall use either the number of credits helshe has earned as of the date of the transfer 
or the length of hidher school enrollment, whichever qualifies limiher for the exemption. 
(Education Code 51225.1) 

The Superintendent or designee shall notify any homeless student who is granted an 
exemption and the person holding the right to make educational decisions for l a h e r  how 
any requirements that are waived will affect the student's ability to gain admission to a 
postsecondary educational institution and shall provide infomation about transfer 
opportunities available through the California Community Colleges. (Education Code 
512251) 

The dismct snau not reqwe or request a Bomeless student to transfer schools in order to 
qualify for an exemption and no request for a transfer solely to qualify for an exemption shall 
be made by a homdess student, the person holding the right to make educational decisions 
for the student, or by the district liaison on behalf of the student. (Education Code 51225.1) 

If the Superintendent or designee ermines that a homeless student is reasonably able to 
complete district graduation requirements within hidher fifth year of high school, hdshe 
shall: (Education Code 5 1225.1) 

1. Inform the student and, if under 18 years of age, the person holding the right to make 
educational decisions for h i d e r ,  of the option available to the student to remain in 
school for a fifth year to complete the district's graduation requirements and how that 

- - , '11 affect hidher ability to gain admission to a po - .  ... m L' - A -  .-- . .- 
2. - Provide infarmation t h e  ,rn=iess s' -mt about transfer opportunities a\ 

llifornia Community Colleges 

3. upon agreemenr with the homeless student or, the person holding the right to make 
educational decisions for himher if hdshe is under 18 years of age, permit the 
student to stay in school for a fifth year to complete the districts graduation 
requirements 

Eligi 

A homeless student who enrolls in any district school shall be immediately deemed to meet 
all residency requirements for in interscholastic sports or other extracurricular 
activities. (Education Code 48850) 

(cJ 61 45 - Extracurrrrrrct(lar and Coctrmmcular Activities) 
{CL 6145.& Athletic Cornjetition) 

. . 

~egulation~ . 
approved: bcioser T,'= 

CENTER UNIFIED SCHOC DISTRICT 
Antef ope, California 



CSBA Sample 
Exhibit 

Instruction 

EDUCATION FOR HOMELESS CHILDREN 

DISTRICT EXPLANATION OF 
- - .-- 4- 

Note: The following form should be revised to reflec district - .  practice. % .  . In its Non-Regulatory Guidance 
ducation for Homeless Children and Youths Pr ma . - .  . . the U.S. Department-of Education 

;ecomme& that the written statement g ~ n q j 0 d c c ~ o ~ r n e l e m  stud& e~i~ibnlty,..schooj 
 selection,^^^^ enrollment include the elements specified below. See the accompanying administrative 
regulation. 

parenttguardian or. an unac'companied- youth regardingthe- distnktsdecisi& re~ate-dtd 
student, eligibility,schoolJselectio~,.~or enrollmenti 

Date: Name of person completing form: 
Title: Phone number: 

' wm---r7rr  . .. ,. 
In accordance with & I  federal k m ~ n ( r c ~ ~ ~ ' ; r r 6 ~ ~ o m e ~ ~ s ~ ~ ~ c T ~  (42 USC 
~ 2 1 ~ 3 1 ~ ~ 1 3 3 3 j ,  tM3 notification is being provided to elthe& 
Name of paren(s~guardian(s~ 

&&&$ s&hool requested: 
District's placement decision (name of school): 

. . ', , ,- -. ..%. r.C,.,.-, ,.-' .. f .rrrv . .we-7.". ; r -"-+*-r  v. "'- ...-,.,- "7. ,".+ .. r .. . "...,.+.A. .+..-s,..-8,. ..--. >.<-.. 

Action(s)~~proposedlr~fused, b$,&si district related, toi eligibility,..' schook- selection;;, od 
enro1lment.4 



EDUCATION FOR HOMELESS CIB[IILDREN (continued) 

. . --..L--~.c.--T-- r-.?-,-- -necw---7r;t.t--11 .-----q m r -  p . ~ .  1p.?r.---- 

Other options that' t-strict. considered, I -- i $ h y , , ? n c l ~ &  theefo~_o_~~_o~&n_$--w_ii~ 
;were rejected for,~qfollowing~reasons~ 

I P - E . h - : ! - k - - ~ - y * ~ : - " - + T  - .-.vb--@,-4-,--- =---..T.-- -.,- 

Factors relevant to the. district*s"d&cisionnn and ~infokmation ; ie~sted .tae 'eli@bility 3 
best interest detekmina~ton.~hcludin~~~~facts,~witnesses;, .and; eyidence., rg l ied uponash- 
their sources,. if anyi 

7 

dayJto request a Dispute, 
support your position;: 
andloe ,service pr0viders.i~ the dispute pfocess.. The Superintendent: o r  designee. 
review all the evidence-and-will n o w ~ u  ,of 
o f d ( ~ ~ s ) ~ d a ~ s ~  

If you are not satisfied with the Superintendent's decision, you may appeal to the 
(insert county name) County Office of Education. If you are not satisfied 

with the county office's decision, you may then appeal to the California Department of 
Education. The district's homeless liaison can assist you with this appeal. 

CONTACT INFORMATION: 
- .- A- .. . , .<. .* .. .,.,,. A -. ,n , --  .-.- -. - ,-.?+ .-.--.-. "+,-- > -. - % - -  .,-., - -..+ ,.. .%. -. , , -., 

~;tr i=t  Liaison:. The district liaison Y one ofthe prlnary'eootacb between- homelesd 
families and school or district staff: He/she is' responsible for coordinating services 
ensure. that homeless students enroll in school and have the: opportunity 'to succee 
academically, and mediates enrollment disputes- as neededj 

Name of district's homeless liaison: 
Address: 
Phone number: 



EDUCATION FOR HOMELESS CHILDREN (continued) 

a ,.-.----.-. ,, . . . . --~~-r-.-.%-v-.-- ' - - - - ' r y v  ,. . ..: : ?s-F---~+T? ' - .  ~-7 . , 
CiiuntJl ~iarson:. :If-you' appeal the &@cttr :decision.. to: the.:county' offTce.%f "educatio 
the distric~.liai~onsha~:,for~~~d~~ wiitten .d~h~e~titiornan&~related paperwork: t 
th; homeless. liaii&atthe county office,~~e:~eounty :liaison wiU<reyie+ the matedal" 

9 :. .; 
working dryCof reee~@~,mite~i~1s~~elsh~-willill~~~~4~II~f:f:th~_ed~~isiii,n~ .. .. & 

7 and determine- the* eligibility,. school- selection; or;bnrohent :decision, dwthin:=fiya 

Name of County Office of Education homeless liaison: 
Address: 
Phone number: 

..- -a.-h.F-v-m: ~ - W T T F ~ - P ' F T ~ ~ ~ ~ ~ V ~  " 

State; ~oordinato;< ==; appeal: tlie ..coon& oEce's" 
~ e ~ & m e n t ' -  of :~ducatiim,.;the coonty~bi+me~esb. liaLon'. shall.; 
documentation &d related paperwork. to. the state: ~omeikss 
coordinator will review thedistrict, comtyoffice, and parentlguardian information q 
yill notify@u ,of thk: decision~~thin-ieg.~orking~.days~of_receiving.~~e,maten'als~ 

r .'I-- - - r s r * . r T  . 51 . .; F--C.-:= 

Pending thGUf;n'd resolution of this dispute, h c l u d i n g , ~  p e n o d ~ o ( ' a & ~ a P P ~  a - .... - 
h e  s&den{ has the right to immediately moll in the school jrer( requested mdio participate 
full1 in schooI activities at that school. 

Policy Reference UPDATE Service 
Copyright 2016 by California Scbool Boards Association, West Sacramento, California 95691 
All righk reserved 



CSBA Sample 
Exhibit 

Instruction 

EDUCATION FOR HOMELESS CHILDREN 

Instructions: This form is to be completed by a parentlguardian or student when a dispute 
regarding enrollment has arisen. As an alternative to completing this form, the information 
on this form may be shared verbally with the district's liaison for homeless students. 

Student's name: 
. . - .  . . . - 

:! ./ .: : , , a , ,  - - :  ..,? ,:.; ,,:, 1 -  . '4.- - '  
' ' 

Name of person compJetihgfom; ... ., - . 
+ .- : ; 7 ,  

.. ,. . , , > , :- .- . .n~>.-<,: .,: ;, ,, ... 
I . .  . 1 '. . . . . - a : ,  '; . . .' 

Relation to student: 

Address: 
Phone number: 

Name of school requested: 
- a  ,- .- .-.,---7py",---7- ma--y.TF. 

I wish to appeal the eligibiIity~.,gchool,se1ection;~o~ enrollment decision made by: 
; , c? r-w, 3 n-~,w.* r -2,. .y. 

El District liaison ~ i & i ~ ~ ~ u ~ e r i n t e n d e n t  . . ... County offie; .. hi- ok -. edncatidi -.L - .u> liaison 

Reason for the appeal: You may include an explanation to support your appeal in this space 
or provide your explanation verbally. 

I have been provided with: 
A written explanation of the district's decision 

Contact information for the district's homeless liaison 

Contact information for the county office of education's homeless liaison 
. .  -.. ,, . - .._ . ,. , I ., - ,, I - L, . . , , _.,. - I .. 

a Contact information for the sh& homelesa c*ord~8i~tl  

Policy Reference UPDATE Service 
Copyright 2016 by Calffornla School Boards Association, West Sacramento, California 95691 
All rights resewed 



Center USD 
Exhibit 
Education For Homeless Children 

E 61 
Instruction 

You have the right 'io apperthis .. hteode;li. .- *you arc -I 
satisfied with the Superintendent's decision, you may appeal to the (county 
name) County Office of Education. If you are not satisfied with the counry 
office's decision, you may then appeal to the California Department of Education. The 
district's homeless liaison can assist you with this appeal. 

Name of district's homeless liaison: 
Address: 
Phone number: 

Name of County Officl 3meless liaison: - 
Address: 
Phone number: 

You also have the following rights: 



* Pending resolution of this dispute, your child has the right t i  immediateiy enrdi h the 
school you requested and to participate in schc ies at that school. 

L - .  . C .  

* You may provide w n i  mbal domentanon to support-ition. You may use 
the district's dispute resolution form. A copy of the dispute resolution form can be obtained 
fiom the district's liaison for homeless students. 

may seek 

7: 

h this appeal. 

- 
- - - - 

E E i Q u $ s a  PIS?- - 
id ' a  1 .$-_I, - . . . .  , .  

Instructions: This form is to be completed by a parent/guardian or ihldent when a &spute 
regarding enrollment has arisen. ~ s a n  alternative to completing this form, the Momation 
oithis f& may be shared verbally with the district's liaison for homeless students. 

Date submitted: 
Name of person completing form: 

I 

Student's name: 
Relation to student: -- 
I may be contacted at the follow 
~ddress: 
Phone number: 

Name of school requested: 

I wish to appeal the enrollment decision made by: -- District liaison - Superintendent - County liaison 

Reason for the appeal: You may include an explanation to support your appeal in this space 
or provide your explanation verbally. 

I have been pro- 



s 
4- A written expIanation of the district's decision 

Contact information for the district's homeless liaison II - 
I- 

Contact information for the county office of education's homeless liaison 

ExhibitCETER UNIFIED SCHOOL DISTRICT 
Vmion: September 21,2005Antelope, California 



CSBA Sample Add 
Administrative Regulation 

Instruction 

EDUCATION FOR JUVENILE COURT SCHOOL STUDENTS 

Note: Thc following administrative regulation is for use by districts that maintain secondary schools. 
Juvenile court schooIs am operated by county offices of education pursuant to Education Code 48645-48646 
and serve students who an under the protection or authority of the county juvenile justice system. Pursuant 
to Education Code 48645.2, such schools m y  be administered either by tbe County Superintendent of 
Schools or by the board of the district in which the juvenile court school is located, through a contract 
between the County Board of Education and the district's govemiug board. 

Education Code 51225.1 and 51225.2, as amended by AB 2306 (Ch. 464, Statutes of 2016), establish 
educational rights of former juvenile court school students who transition into a district school. These 
include rights related to the immediate enrollment of such students, the immediate transfer of educational 
records, the transfer of coursework and credits, and exemption h m  district-established graduation 
requirements uader certain conditions. 

The following optional paragraph reflects the intent expressed in Education Code 48647 to encourage 
collaboration between the district and county agencies to ensure effective communication, enrollmen& and 
placement practices. 

The Superintendent or designee shall collaborate with the County Superintendent of Schools 
and the county probation department to facilitate the transition of students from a juvenile 
court school into the regular schools of the district. Such collaboration may include, but not 
be limited to, the development of data-sharing systems, communication strategies, and other 
structures that aid in the enrollment, placement, and continuous educational progress of such 
students. 

Enrollment 

Note: Education Code 48645.5 requires the immediate enroUment of a student who has had contact with the 
juvenile justice system. Pursuant to Education Code 48645.5 and 48853.5, such a student must be enrolled 
even if hclshe (1) has outstanding fees, fhes, textbooks, or other items or monies due to the previous school; 
(2) does not have clothing normally required by the school, such as school uniforms; or (3) is unable to 
produce records notmally required for enrollment 

A former juvenile court school student transferring into a regular district school shall be 
immediately enrolled in the school. The Superintendent or designee shall not deny 
enrollment to a student solely on the basis of his/her arrest, adjudication by a juvenile court, 
formal or informal supervision by a probation officer, detention in a juvenile facility, 
enrollment in a juvenile court school, or other contact with the juvenile justice system. 
(Education Code 48645.5) 

(cf: 51 11 - Admission) 
(cf: 51 11.1 - District Residency) 
(cf: 5125 - Student Recordr) 
(if: 5125.2 - mthholding Grades, DDiploma or Transcripts) 



EDUCATION FOR JUVENILE COURT SCHOOL STUDENTS (continued) 

(cJ 5132 - Dress and Grooming) 
(cf: 51 41.26 - Tuberculosis Testing) 
(cfi 5141.31 - Immunizations) 

Transfer of Coursework and Credits 

When a student transfers Eom a juvenile court school into a district school, the district shdl 
accept and issue full credit for any coursework that the student has satisfactorily completed at 
that school and shall not require the student to retake the course. If the student did not 
complete the entire course, he/she shall be issued partial credit for the coursework completed 
and shall not be required to retake the portion of the course completed. (Education Code 
48645.5,5 1225.2) 

However, a student may be required to retake the portion of the course completed if the 
Superintendent or designee, in consultation with the holder of educational rights for the 
student, finds that the student is reasonably able to complete? the requirements in time to 
graduate fium high school. Whenever partial credit is issued to a former juvenile court school 
student in any particular course, hdshe shall be enrolled in the same or equivalent course, if 
applicable, so that hetshe may continue and complete the entire course. (Education Code 
51225.2) 

Note: The following paragraph should be revised to reflect district practice, consistent with district policy 
related to partial credit awarded to homeless students and foster youth. Although Education Code 51225.2, 
as amended by AB 2306 (Ch. 464, Statutes of 2016), requires districts to award partial credits to fonner 
juvenile court school students who tntnsfer h m  school to school, there is no uniform system for calculating 
and awarding partial credits. The following paragraph reflects a recommendation in the California Child 
Welfam Council's Partial Credit Model Policv and Practice Rccommmdationg and is consistent with the 
approach provided in AR 61 73 - Education for Homeless Children and AR 6173.1 - Education for Foster 
Youth. 

P d a l  credits shall be awarded on the basis of 0.5 credits for every seven class periods 
attended per subject. If the school is on a block schedule, each block schedule class period 
attended shall be equal to two regular cIass periods per subject. 

In no event shall the district prevent a former juvenile court school student from taking or 
retaking a course to meet the eligibility requirements for admission to the California State 
University or the University of California. (Education Code 51225.2) 

(cj 6143 - Courses of Shrdy) 

Graduation 

If a student completes district graduation requirements while being detained in a juvenile 
facility, the district shall issue the student a diploma Eom the school the student last attended, 
i in l~ss  the Clnuntv Suaerintendent issues the dinloma. (Education Code 48645.5) 



AR 6173.3(c) 

EDUCATION FOR JUVENILE COURT SCHOOL STUDENTS (continued) 

(cj 6146.1 - High School Graduation Requiremenl) 

Note: The remaiader of this section addresses the completion of graduation requinmmts by students who 
transfer fiom a juvenile court school to a district school after completing two years of high school. 
Education Code 51225.1, as amended by AB 2306 (Ch. 464, Statutes of 20161, exempts such students h m  
district-established graduation requirements under certain conditions. 

A student who transfers to a district school from a juvenile court school shall generally be 
expected to complete all courses required by Education Code 51225.3 and to llfill any 
additional graduation requirements prescribed by the Governing Board. 

However, when a student who has completed hisher second year of high school transfers 
fiom a juvenile court school into a district school, he/she shall be exempted from all district- 
adopted coursework and other district-established graduation requirements, unless the district 
makes a £inding that the student is reasonably able to complete the additional requirements in 
time to graduate from high school by the end of histher fourth year of high school. Within 30 
calendar days of the student's transfer, the Superintendent or designee shdl notify the 
student, the person holding the right to make educational decisions for hidher, and the 
student's social worker or probation officer of the availability of the exemption and whether 
the student qualifies for it. If the Superintendent or designee fails to provide this notification, 
the student shall be eligible for the exemption once notified, even if the notification occurs 
after the termination of the court's jurisdiction over the student. (Education Code 51225.1) 

(cf: 5145.6 - P urentai Notification) 

To determine whether a student is in hislher third or fourth year of high school, the district 
shall use either the number of credits hdshe has earned as of the date of the transfer or the 
length of hislher school enrolhent, whichever qualifies hidher for the exemption. 
(Education Code 51225.1) 

The Superintendent or designee shall notify any former juvenile court school student who is 
granted an exemption and the person holding the right to make educational decisions for 
him/her how ~ Q Y  requirements that are waived will affect the student's ability to gain 
admission to a postsecondary educational institution and shall provide information about 
transfer opportunities available through the California Community Colleges. (Education 
Code 5 1225.1) 

The district shall not require or request a former juvenile court school student to transfer 
schools in order to qua!ify for an exemption, and no request for a transfer solely to qualify for 
an exemption shall be made by a student, the person holding the right to make educational 
decisions for the student, or the student's social worker or probation officer. (Education 
Code 51225.1) 



EDUCATION FOR JUVENILE COURT SCHOOL STUDENTS (continued) 

If a student is exempted fiom local graduation requirements, the exemption shall continue to 
apply after the termination of the court's jurisdiction over the student or if hdshe transfers to 
another school or school district. (Education Code 5 1225.1) 

If the Superintendent or designee determines that a former juvenile court school student is 
reasonably able to complete district graduation requirements within hidher fifth year of high 
school, hdshe shall: (Education Code 51225.1) 

1. Inform the student and, if the student is under 18 years of age, the person holding the 
right to make educational decisions for hindher, of the option available to the student 
to remain in school for a fifth year to complete the district's graduation requirements 
and how that will affect his/her ability to gain admission to a postsecondary 
educational institution 

2. Provide information to the student about transfer opportunities avilable through the 
California Community Colleges 

3. Upon agreement with the student or with the person holding the right to make 
educationaI decisions for him/her if hdshe is under 18 years of age, permit the 
student to stay in school for a fifth year to complete the district's graduation 
requirements 

Notification and Complaints 

Information regarding the educational rights of former juvenile court school students, as 
specified in Education Code 51225.1 and 51225.2, shall be included in the annual unifonn 
complaint procedures notification distributed to students, parentdguardians, employees, and 
other interested parties pursuant to 5 CCR 4622. (Education Code 51225.1,51225.2) 

Notc: Education Coda 51225.1 and 51225.2, as amended by AB 2306 (Ch. 464, Statutes of 2016), provide 
that complaints of noncompliance with specified requirements related to the educational rights of former 
juvenile court school students may be filed in accordance with the uniform complaint procedures specified 
in 5 CCR 4600-4687. As with other complaints covered under the uniform complaint procedures, a 
complainant may appeal the district's decision to the California Department of Education (CDE) and, if the 
district or CDE h d s  any merit in the complaint, the district must provide a remedy to the affected student. 
See BPIAR 1312.3 - U&rm Complaint Procedures. 

Any complaint that the district has not complied with requirements regarding the education 
of former juvenile court school students, as specified in Education Code 5 1225.1 or 5 1225.2, 
may be filed in accordance with the district's procedures in AR 13 12.3 - Uniform Complaint 
Procedures. 

(cfi 1312.3 - Unqonn Complaint Procedures) 

Legal Reference: (see next page) 



AR 6 1 73.3 (e) 

EDUCATION FOR .JUVENILE COURT SCHOOL STUDENTS (continued) 

Legal Reference: 
EDUCATION CODE 
48645-48648 Juvenile court schools 
48853.5 Immediate enrollment 
51225.1 Exemption porn district graduation requiremenls 
51225.2 Former juvenile court school student defned; acceptance of coursewor~ credits, retaking of 
course 
51 225.3 High school graduation 
60851.5 Suspension of high school exit examination 
WELFARE AND J N S M O M  CODE 
602 Minors violating law; ward ofcourt 
880-893 Wards and dependent children; juvenile homes, ranches and camps 
CODE OF REGULATIONS. TITZE 5 
4600-468 7 Llng~nn complaint procedures 

Management Resou~es: 
CALIFORNIA CNhD FZ'LFARE C O W C I .  
Partial Credit Model Policy and Practice Recommendations 
YQLGWLA W CENTEK PUBLICATIONS 
Educationcrl /niwtice: Barriers to Achievement and Hipher Education for Youth in Calihrnia Juvenile 
Court Schools, 201 6 
WEB sms 
CSBA: http:/hvww.csba.org 
California Child Wel/bre Council: http://www.chhs.ca.gov/Pages/C4ChildWe~areCouncil.aspx 
California Department of Education, Juvenile Court Schools: http:/h.cde.ca.gov/sp/eo/jc 
Youth Law Center: http:/hwv.ylc.org 

PoIicy Reference UPDATE Service 
Copyright 2016 by Cnlffornta School Boards Assodation, West Sacramento, California 95691 
A1 rights reserved. 



CSBA Sample 
Board Policy 
Instruction 

-rv'I- 1=+*-.* 

EDUCATION FOR ENGLISH -LEARNEM 

20 USC 6801-&@@7@4 (Title I&-3 provide grant fun& that may be used to supplement, 
but not supplant, funding h m  other sources for the purpose of ensuring that English learners attrtin English 
proficiency and meet the same challenging academic standards that an applicable to all students. During the 
Federal Program Monitoring (FPM) process, California Department of Education (CDE) staff will expect to 
see evidence that the district has compIied with state and federal requirements. See the CDE web site for 
FPM compliance monitoring instruments. 

The Governing Board intends to provide English learners with challenging curriculum and 
--fl' -,."-:-'+lnr . - 2 .Ir; 71 L 7 .  "c&.-5,; - . 

instruction that develop proficiency in English .-; -. . +- I -m --. -, ' while 
facilitating student achievement in the district's regular course of study. 

r 
Note: Pursuant to Education Code 42238.02 and 42238.03, the local control funding formula (IS@ 
provides additional funding based on the number and concentration of unduplicated counts of students who 
are English learnem, foster youth, andlor eligible for h e  or reduced-price meals, Such funds must be used 
to increase or improve services for unduplicated students at least in proportion to the increase in funds 
apportioned on the basin ofthe number or concentration of unduplicated students; see BP 3100 - Budget 

- - - - - . , m y  qr+,.-+--t...rFc ...- . - . n y " - - . r r r  

In addition, Education Code 52060 requires the district's local control and accountability plan &CAP)! to 
include annual goals and specific actions, aligned to state and local priorities, for al l  students and for each 
"numericdy significant" student subgmup as dehed in Education Code 52052, including English learners; 
see BPiAR 0460 - Local Control and Accountability Plan. 

. -  - ,,.;.-+ 

The district shall identify in its local control and accountability plan (LCAP) goals: and 
specific actions and services to enhance student engagement, academic achievement, and 
other outcomes for English learners. 

(ex 0460 - Local Control and Accountabilify Plan) 
($3100 - Budget) 



EDUCATION FOR ENGLISH -LEARNERS (continued) 

N o e  The foIIowing 
community involvement 
&qi.iires tlie dlskict,' tg%~cif input omlanguage 
community- engageme'nt procds during. tXe develo~menJ 
~ c ~ u t ~ ~ - o ~ ~ ~ ~ ~ ~ ~ ~ e 1 ~ ~ . ~ ~ ~ d d f t i o n , ~  district enrollment includes at least 15 percent En@h 
learners, with st least 50 students who arc English learners, Educatian Code 52063 requires the 
establishment of an English Ieamer parent advisory committea to review and comment on the district's 
LCAP; see the accompanying administrative regulation and BP 0460 - Local Control and Accountability 
Plan. 

The Superintendent or , ,  designee _ _.., shall -%._ encourage parentlguardian and community involvement 
. .c;, -p--. rr -..* l:. R ~ - r r v t . o - -  - 

in the develop men^^ .. , . -. and evaluation of -+, -. . . 
programs for: English learnerd. 

(cf: 0420 - School PladSite Councils) 
(cj 1220 - Citizen Advisory Committees) 
(~$6020 -Parent Involvement) 

English learners shall be provided English language development instruction targeted to their 
English proficiency level and aligned wi t .  the state content standards and curriculum 
framework The district's program shall be based on sound instructional theory, use 
standards-aligned instructional materials, and assist students in accessing the full educational 
program. 

(L-j 6011 - Academic Standards) 
(cj 6141 - Cummculum Development and Evaluation) 
(cj 6161.1 - Selection and Evaluatfon of Instructional Materials) 
(cJ 6161.11 - Supplementaty Instructional Materials) 
(c& 61 71 - ntle I Programs) 



n..- ++----- 

EDUCATION FOR ENGLISH -LEARNERS (continued) 

-- 

Note: Commission on Teacher Credentialing (CTC) leaflet CL-622, Serving Enelish Leameq describes 
requirements pertaining to the quali6cations of teachers of English learners. A teacher who is assigned to 
provide English language development, specially designed academic instruction in English, andlor primary 
lmguagc instruction to English learners must hold an appropriate authorization firom the CTC; see AR 
41 12.22 - StaffTeaching English Language Learners. 

The Superintendent or designee shall ensure that all staff employed to teach English learners 
possess the appropriate authorization fkm the Commission on Teacher Credentialing. 

( i  41 12.22 - StafTeaching English -Learners) 

receive federal Title IlI funds to fmprove., the education. of English learners. 20 USC. 6825 lists 
required uses of such funds, incIuding the provision of professional development of.sufflclent hte 
and duration to have a. positive and lastin& impact on. teachers! performance the- classr 
Pursuant to 20 USC. 6825, such prof&sionaI development. must. not include one-day. on.short-t 

The ; T-.cf:.*. . c.Orrrrlf- . . 
' ' &-4 -- shall - - provide ---,..?-,- -r. e'f'fe'ctii,e~f~d6G'eloijk~ to 

teach=i! c l a s s ~ o ~  settings:that @pot',thc setiings of  languag 
in&uction educational programs), .,.. administrators, - . . ? , - -  I -. and -*- other ,-- school - - .- --, or community-base 

. . organiz@on personnef - ,. . - - .  

-1 
to 

improve the instruction 4~ to 
understand and use curricula, assessment, and instructional _- strategies r *- for ., EngIish , leamen. 
Such prof&iok~l de~el'opm&t shallbe of 'sufficient intensity and duntion to'diodu~e r ]  
positive and lasting impact on teachers: ~erformance~m me el ass roo^ (20 USC 6825) 

English fluency for parentslguardians and community members. 
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Idenmcation and Assessment 

include a summative 

learneis-$ll b e  oberational Julyl,  2014. The CDE also provides a home language survey to be used to 
identify students who should be tested for English proficiency. See the accompanying administrative 
redation for further information about test administration and identification and reclassification criteria. 

The Superintendent or designee shall maintain procedures for the accurate identification of 
English learners and an assessment of their proficiency and needs in the areas of listening, 
speaking, reading, and writing in English. 

Once identified as an English learner, a student shall be annually assessed for language 
proficiency until hdshe is reclassified based on criteria specified in the accompanying 
administrative regulation. 

Note: In addition to teating the level of English proficiency of English learners, distxicts are required 
pwsuant to Education Code 60640 to Bdminister the California Assessment of Shldent P e r f o m c e  and 
Progress to English Iemers; see BPlAR 6162.51 - State Academic Achievement Tests. As needed, English 
learners m y  be provided with thc testing resources (i.e.,.universal tools, designated supports, and . . - .- 
accommodations) specified in 5 CCR 853.5 and 8 5 3 . 7 7 1 u - h ~  test 
administration 

. .  . " ;.. - , , . -  - , - . 7 m .  - ... 
Education Code 6 0 6 4 0 0  authorizes districts to 
administer a primary language assessment to &ides& English learned in grades 2-1 1 for the purpose'ot 
assessing. students' competency ,in ,reading, dting,.,and. listenin& in. theh'primsry,,languagt$ The 

most recent state EL 

English learners' academic achievement in English language arts, mathematics, science, and 
any additional subject required by law shall be assessed using the California Assessment of 
Student Performance and Progress. As necessary, the test s h d  be administered with 

testing variations in accordance with 5 CCR 853.5 and 853.7. English learners 



EDUCATION FOR ENGLISH -LEARNERS (continued) 

who are in their first 12 months of attending a school in the United States shall be exempted 
from taking the English language arts assessment to the extent allowed by federal law. 
(Education Code 60603,60640; 5 CCR 853.5,853.7) 

(ex 6152.51 - State Academic Achievement Tesb) 

--... ---.-m --, .n-- - ) Pursuant to ~ d u = n . ~ o d e  3 1 0 ~ < i m e r ; d e d ~ e n  thki $ar'tiddgtiai.diahi 6f 3 i ~ o r e . i t i d e n t s  a a  1 
school' o& 20. or.,,more, studenGfin;anJr. grade' lev&.. at- the,,school &.pirdculae rangysgij 
a~~uls idon"~ro~ram,  the dhtrict shall offer that program at' the school.site to.thektent possibld 

- -c ----?'- -"-.. - ,. T-- -7- & ~ ~ b l i s h i n ~ t h e ~  district's . ~ ~ n - ~ a ~ " e " a - s i t i o ~ m s ,  the. s T & = n t t .  od 
designee, shall consnlt .with. parents~~uardians a d t h e .  commbity, during, the 
development process. ~ d s h c  shaU also consult withadministratols, "teachers, bnd othe 
personnel with., appropriate. authorizations and, experiencelin:pstab_lishingR&:. Iarimag 
acquisition program. @ducation code-304 

.. *.--.IT-- ..I..?-*-l...---..*m-rr~*- I * y - . - I C . , . ~ ~ .  f.Cb..- - - . i . ~ l . L . . l * ~ m . : -  -p....,.C.-*-~~-p-~,*-. 

Language acquisition' programs are educational grograms that. are 'designed t o  ensor! 
English acquisition as rapidIy and as effectively as possible and that provide instructioa 
to students on the state-adopted academic. content standards,., including. the. Englis 
language. development standards,. ,The- language* acquisition programs provided 
students shall. be informed by research. and shall Iead to gradelevel proficiency an 
academic achievement in both English and mother language! @ducation ~ b d e 3 0 d  

., ., ,?. .& ..." .- , . ..-- - ,n ... - I * --.+ ..--+ r... .. - ,. r. .-. ,...+ - 7  ..,. -..-.-.rl-r,., a- - .Fr I -..+.I . 
~lk-~dis t r ic t  shall offer English learnem a structured. English immersion. program d 
ensure that English leaners.. have: acfess tos, the core academic content standards/ 
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--rr*-- 4.F-m.. v--m -!-rIT*," 
including. ta;'~=h, l a n g u a ~ v ~ - ~  s"faiid&Vmd' bec~-~&.~&.t~~~ 

r--- English.. - -- In the structured English immersion' p rogray  ,Wirearly al l  of the classroom . d a m  , ' .7 * >?L r--.- 

hstruction : - _  ; A --- . A- ,,, s h a ~ ~ ~ ~ r ~ ? f ~ 4 +  ip 
English, b t n  who are learning a 
hgts&~~&@. (Education Code 305-306) 

. - ... m,pp-.par--. 
1 
, :. .. ? " .. ,by- or the .-, , purpose - .p .3  . - -  ---..- of determining, . -  ,," . .-. -- the *-. amount .T. -.vm of instruction -.-,-, - .-..,- to be conducted in 
~ i i s t r u c _ ~ e & - E n ~ h : : I , i m m e r s i ' o a - * , g ~ o @ _ _ a m , I ~ n e a r 1 y ~ a U ~ ~  means that all 
classroom instruction shall be conducted in English except for clarification, explanation, and 
support as needed. 

.-,~y!j,- .-zrrr-rr- . . pv3-. ~ ~ - - . w - n ~ - m ~ - . a c . r ~  
n-,:nr=----.v 1. ._ ,L,,T!ie . S y  offer dual-language immersion program KtyPT~&q 

integrated language: learning. and academic instruction for native .speakers o 
English and 'native: speakers of '  another- language, with. , the. goaIs:. ,of 
academic: achievement,, fixst..and second language proficiency, and cross--cultur 
understandin$ 

. ?.-.-- '-".-- .'.'. .-,..-~+.*t'ru.-~-. .PI?, ,..-:-t* - - .-.+- W l r  l - r , - r c - - . e , . r -  4.+*., r ' - 4 - c . . ~ r r  .-.,.....-- 
2,. . .. ,, The . district- may offer a transitional o r  developmental program. for! ~ n ~ l i s d  

learners that provides literacy and academic &stncti&: i; Engllsb, a id .  
studentls'nrttive language and tbat enables an English 
proficiency and academic mastery of, subject matter- content and higher 

content standardsj 
thinking skills,; in~luding.,~eriticaL thinking,; In-order 

.., .. . -.- ,-,--*= -2.mzF.- -. ---,,- .--. - .  r. 1. . w r . , . . . . . .  .-r- ..- .. 9 .-...-. r-- 7 7  7 ,  - ,-..-. -.. ,...u.,.,- ...,.. w, * -*.,.. 
Parents/guardians of English learners m y  choose a Ian.nguage acquisitidn program a$' 
best ., suits, their, child.: .To, the, extent possible, any, language acquisition progra 
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. _ . . .<  .. ..... < .  .. ... . ..,a .... % .,__ ., . . .. . . . , . . . . , . - - , ... - .  ..- --.,  . . . . -- ...., 
Note~~The~.foUowfng *agrajhi6: f o r  use, by distric* that huhtaidan~ 0f:~rad'es~&-3; ~ d u c a t i a j  
Codd.. 3lOi.. as: amended. by- Proposition 58 .(Novembers. 2016); ... requires:. t h a t  language- 'acqdsitio 
programs' in grades K-3;comply vyith. class s h e  requlremeq@ds~ci~~d~fhfh~d~~att~~ Code:42238,02 
Vor furthe~infarmation; see BP 61 51 - Class ~ l z e i  

3 
.%. - .rrct-*... 

The dl?ltrictVs language progr=:f& g i i d e ~ : ~ w p ? j ; + h =  
r e e & e m e ~ ~ > P e ~ i f i e d ~ ~ d u c ~ t i 6 9 . - ~ ~ d e  . .. 4 2 2 3 8 ~ ~ ~ ~ @ d u c ~ ~ o ~ ~ > d e , 3 1 0 f  

NO&  duea at ion Code 310, an amended by ~ropositioh 58 (~ovember'2016),:re~uires 'ky district tha 
implements's language acquisition program to distribute the foilowing, notIflcaliood 'when. a. s-tuden 
enrolls In school or as part of the annual notification issued pursuant to Education code489801 

-.2. .--.A, - . - - . r -V- l . . . r? .~~"r~~ '--7-7-?FTt~-'"t. 

At  the beginning o t e a c ~ h o o l  year or upon a s t u d e ~ ~ o ! h & ~  pa%"n&/guardia 
shall bLprovided information on the fjrpes of language~acq&sition programs availabld 
to students enrolled in the d i s ~ ~ ~ . i n , c 1 ~ ~ ~ ~ ~ & ~ t , ~ ~ f ~ ~ t _ e ~ a _ t ~ ~ s ~ ~ ~ ~ h ~ o f  eacd 
er~gam*~(~aucatio~c-~ae_ 3101 

~ o t e :  :As': amended by ~ r o ~ o s i t i o n  58 movember 2016),.~du'c&on code-305'na 'long& ~ ' ~ e c h e s  *tha 
enrollment. in. a: structured! English, immersion'program. Is ?'not normally. intended to erceed o n  
year," nor. does it .address' a .  timeline for- students. to . b&'transferred. from. any other Ianguag 
acquisition program into arr, English language mainshertm. c lassroo~~owever ;  an English learne 
may transfer to an English language mainstream classroonr when hdshe has developed the E n g b  
language skills necessary to succeed in an. English-only'classroom and, based on criteria estabhhe 
pursuant to Education Code 313 and 52164.6,. is reclassified as fluent English. proficient. See th 
accompanying administrative regulation.. Furthermore; pursuant to.20 USC 6312,34 CF'R 1003, an 
5 CCR 11301, parentstguardians have : a., right,to decline-oqppt:. Belr cud..out ,,of -K languag 
acquisition prograd 

,.".C-t'. .-..---*.. .-r*. .,L +. I.' rr-c-'.r...r';-..rr--cl'l-.-~.ra+m-.l~r~~~~r",~-"--?~ --* ... -,.--y:..9.,, . 
h e n  ann Ehglish learner- is determinedn puriuant. to. state. and district. recIassMcatio 
criteria . to.. . have acquired. a reasonable level: o f ,  English proficiency: pursuant 
Education Code 313 and 52164.6, or upon r'iquest by the studenVs parentlguardian, tbd 
student s h d  be  transferred from a: language -acquisition program- into an ~ n ~ l i s d  
language mainstream classr$omj 



BP 61 74(h) 
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EDUCATION FOR ENGLISH -LEARNERS (continued) 

Program Evaluation 

Note: The following section may be revised to reflect indicators agreed upon by the Board and 
Supwintendent or designee for measuring the effectiveness of the district's educational program for English 
learners, 

Education Code 52061 requires that the annual update of the LCAP include a review of progress toward the 
goah included in the LCAP, an assessment of the effectiveness of the specific actions described in the 
LCAP toward achieving the goals, and a description of changes the district will make as a result of this 
review aad assessment, 

Pursuant to Education Code 313.2, the CDE is required to mually determine the number of students in 
each district and school who are, or at risk of becoming, long-term English learnem and to repart that 
idormation to districts and schools. Defdtiom of "long-term English learneit and "English learner at risk 
of becoming a long-term English learner'' are contained in Education Code 3 13.1. 

.--*.--,.-A a,,-- 7-.-- 
The- federal: :Every. &&dent ; ~ii&&TXiT@s'dA)., (PZ.:'. !=5) 
eliminating the.'req&ement: that d f  tricts.'receivhg. federal 
reach- "annual. 'measurable achievement objectives,": Including,,annual increases 
percentage of E n a s h  learners. making progress. in. English. 
amended. by the ESSA, requires -the Znclusion O G ' ~ :  performggcg. 
proficiency within the state accountablltty system under ~itIe.11 

To evaluate the effectiveness of the district's educational program for EngIish learners, the 
Superintendent or designee shall report to the Board, at least annually, regarding: 

1. Progress of English learners towards proficiency in English 

2. The number and percentage of English learners reclassified as fluent English 
proficient 

3. The number and percentage of English learners who are or are at risk of being 
classified as long-term English learners in accordance with Education Code 313.1 

4. The achievement of English learners on standards-based tests in core curricular areas 

5. Progress toward any other goals for English learners identified in the district's LCAP 

6. A comparison of current data with data from at least the previous year 



EDUCATION EOR ENGLISH '-LEARNERS (continued) 

The Superintendent or designee also shall provide the Board with regular reports fiom any 
district or schoolwide English learner advisory committees. 

Legal Reference: 
EDUCATIONCOD -=-. 
300-340 Englk$k&tage e d u c a t i o ~ ~ e s p ~ ~ ~ ~  . .: c . .-. 

3 0 f - 3 1 d ' ~ a n ~ a ~ a i ~ u h o n ~ r o g r a r n ~  
~3-313,sd~sses;~ment.of~n~f is~ $rofiiignq 
430-446 English Learner and Immigrant Pupil Federal Conformity Act 
33050 State Board oflducation waiver authoriiy 
42238.02-42238.03 Local control finding fonntcfa 
44253.1-44253.11 Qualifcaiiunsjbr teaching English learners 
48980':Krent~i @irji&tiod 
48985 Notices to arents - in -,-. language .*... other - than English 
52052 urnerically significant student subgroups 
5 2 0 6 0 - 5 ~ a b i l i & p l a n  
52130-52135 Impacted Languages Act of 1984 

60605.87 Supplemental imtnrctional materials, English language development 
60640 California Assessment o m d e n t  Peflormance and Progresx 
60810-60812 Assessment of language development 

' 

62005.5 Continuation ofadvisoly committee aJerprogram sunsets 
CODE OF REGULAiTONS. TllLE 5 
853.5-853.7 Test administration; universal fools, designated supports, and accommodations - 
If 300-11316 English learner education 
I1 510-1 151 7 California English Language Development Test - - 

-D S T A ~ $ I = O D E .  20 
-","Tc)cl-"m.-=-.c--iCI--- - 

1412 Individucrb with ~hab i l i t i k   cation. ~ c t :  state eligibflid - - 

1 701 -I 705 Equal Educational Opportunities Act 
6311. T i U i ~ s t a t e ~ l a ~  
6312 TiicIHocal education agency plans . .  _ - - . I .F -  .....-. -I .. 
6 8 0 1 ~ 7 0 1 4 ]  Title Ln: language instruction for - - l?ngiish ~tb;ii+J and 

100.3 Discrimination prohibited - __  , , 
200.1 6 Assessment of English learnerd 
CQTIRT DECISIOM 
Valeria G. v. Wilson, (2002) 307 F.3d 1036 
California Teachers Association v. State Board o f  Education et al, (9th Circuitl 2001) 271 F.3d 1141 
McLau~hlin v. State Board ofEducation, (1999) 75 Cal.App.4th 196 
Teresa P. et a1 v. Berkelw Unified School Dbtrict et al, (1 989) 724 F.Supp. 698 
A TTORNEY GE??E&X OPMONS 
83 0ns.Cal.Attv. Gen. 40 (2000) 

Mnnavement Resources.. /see next v o ~ e )  
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- . -  
~ B A '  PUBL iiZTfi&X!i 

v--7--. . -  --.=-- p.---. . 
EnpIhh Learners in. Focits;' Is&e I: ~ i d a t e d  ~~mb-h.'adt&'iznd ~ x e n t  Prbflle of  ~al i fdmiag 
EnrIish Learners. Governance Brief,, rev. September20li$ , ,  , ", - :, , ,. -,- 
Enclish Learners in Focus;lssue 3: Ensurinp Biph-OuaIitv Stuff for G n ~ l k h  ~earners,. ~ o v ~ n u ~ d  
Brie$ 201 6_. __ - , , - -- .,- -- - 7 F - : C C - = . s ' P ~ ~ - , - - .  
EnpIkh Learners ih Focus. I=~':::T~P ~ r o h h 2 ' o f  & o - ~ o v  Immersron Proerams, ~ ? 4 3  

- - -  - - - 

Brief; September.2OId 
FORNL4 DEPARTMENT OF EDUCAiTONP[IBLICATIO 

---I 

g r a t i n r  the CA ELD ~tradnidj  into K-I2 M & O l c n d  cs-a2 S c i e m . w A ~ - ~ ~ d ~  
December 2013 
Academic Criterion for Reclassification. CDE Corres~ondence. A u W  11.2014 
English Lanmta~e ArtsIEnalish Lanarn~e Develo~ment Framework far California Public Schools: 
Pansitional Kindergarten Throu~h Grade nvelve. 2014 

- -.v.-- -.,C.-.p-.C%.p.C-.----n 

Next Generation Science Standards for Calilornia Public Schools. dindemurten throuah' G A Z ~  
Twelve, 2014 
Endish Laneuaee Development Standards for California Public Schools: Kindemarten 7'hrou~h 
Grade Ibelve, 2012 
Matrix o f  Test Variations. Accommodations. and Modifications Tor Administration of California 
Statewide AssessmenQ - -I-. .-- -.-..- -.- -. ----- -^-- --... 
US. DEPARWNT OF EDUCQTION- P U B L I ~ T I O N ~  .--. % .  

Accountnbilihr for English Learners Under the ESEA,+iVon-Regulatory Guidance, ~ a r i u a ~  201 
Zn~Iish Learner Tool Kit for State and Loch1 Educational Apencies f l d s  and LEAsli r& 
November.2014 '-= -*. .--- .- -*-4 ----"-.. *c---- 

Endish Learners and'Title m o f  the ~ l e r i i b t a w d  E ~ u ~ ~ ~ ( E ~ ~ ~  
Amended bv the Every Student Succeedr Act / ~ ~ ~ ~ ~ _ ~ o n ~ ~ e g u l t o ~ - ~ u i d ~ c e , + ~ e ~ t e m b ~ ~ ~ ~ ~  
2018 --- 7 . - , - .-- -.- .+- ,.,--.. --....-,-- .---?--*-- +...."------- -.-..,-- >-- ...- 
Dear Colleamte Letter: Eir~Ikh Learner Studenlsand Lhited EnpIIsh Proficient P I I ~ ~ J ( I ~ U Q ~  

7; 201d 
~ssessment and Accountabilitv for Recentlv Amved and F'onner Limited English Proficient (ZEP1 
Students, May 2007 
r n B  s m s  w: ~/&&i&bii2 

-.-:' . - -  . -C--. . . lyr.' ..., *rC1.-34,.a+ 

California Association for BilinguaiEducation: h t @ ~ h . ~ o c a b e . o r ~  
Calijunria Department of Education: htrp./hvWwhvwwcde.ca.gov/sp/ef ,-..-.. - +,-7..-L,-. 

National CIearinghouse for English ~ a n g u a ~ e  ~cqui&tion: h i t p : I ! . t t c e l i ~ , ~ ~  
US. Department ofEdtication: hitp:/hvww.ed.gov 

Polfcy Reference UPDATE Service 
Copyright 2017 by Calffornla School Boards Association, West Samunento, California 95691 
All rights reserved 



Instruction 

EDUCATION FOR ENGLISH LANGUAGE LEARNERS 

The Governing Board intends to provide English leamers with challenging curriculum and 
instruction that develop proficiency in English as rapidly and effectively as possible while 
facilitating student achievement in the district's r e d a r  course of studv. 

The district shall identify in its local control and accountability plan &CAP) specific actions 
and services to enhance student engagement, academic achievement, and other outcomes for 
English learners. 

(cf: 0460 -Local Control and Accountabili~ Plan) 
(cJ 3100 - Budge4 

English learners shall be provided English language development instruction targeted to their 
English proficiency level and aligned with the state content standards and curriculum 
framework. The district's program shall be based on sound instructional theory, use 
standards-aligned instructional materials, and assist students in ac'cessing the M1 educational 
P r o m .  

( c j  601 1 - Academic Standards) 
(cf: 6141 - Curnmculum Development and Evahation) 
(cJ 6161.1 - Selection and Evaluation of Imlructional Materials) 
(cJ 61 61.11 - Supplementary Ins - 

(cf: 61 71 - Title I Pr, rm) 
- w  I .  

The ~ u m e n t  or English learners 
possess the appropriate authorization fiom the Commission on Teacher ~redent iain~.  

uff Teaching English Language 

The Su Wendent or designee shall 1 vide to teachers, administrators, and other school 
staff research-based professional development that is designed to improve the instruction and 
assessment of English learners and enhance staffs ability to understand and use curricula, 
assessment, and instructional strategies for English learners. (20 USC 6825) 

(cf: 4131 - StaflDevelopment) 
(c j  4231 - SlaffDevelopment) 
(cJ 4331 - S Development) 

The Supemtendent or designee shall encourage parent/guardian and community invoivement 
in the development, implementation, and evaluation of English language development 
programs. In addition, to support students' English language development, the 
Superintendent or designee may provide an adult literacy training program that leads to 
English fluency for parentslguardians and community members. 

(cJ 0420 - School Plans/Site Councils) 
(cf: 1220 - Citizen Advisov Committees) 
(cf: 6020 - Parent Involvement) 



[dentification and Assessment 

The Superintendent or designee shall maintain procedures which provide for the accurate 
identification of English learners and an assessment of their proficiency and needs in the 

B of listening, speaking, reading, an siting in English. 

Once identiEed as aii Enflsn learner, a stuaenr shall be annually assessed for language 
proficiency until helshe is reclassified based on criteria specified in the accompanying 
administrative regulation. 

English learners1 academic achievement in English language arts, mathematics, science, and 
any additional subject required by law shall be assessed using the California Assessment of 
Student Performance and Progress. As necessary, the test shall be administered with 
allowable testing variations in accordance with 5 CCR 853.5 and 853.7. English learners 
who are in their first 12 months of attending a school in the United States shall be exempted 
from taking the English language arts assessment to the extent allowed by federal law. 
(Education Code 60603,60640; 5 CCR 853.5,853.7) 

(cf: 6152.51 - Stare Academic Achievement Tesls) 

Placement of English Learners 

Stuaents wno are English learners shall be educated through "structured English immemionl' 
(also known as "sheltered English immersion"), as defined in law and the accompanying 
administrative regulation, for a temporary transition period not normally intended to exceed 
one year. Nearly all of the classroom instruction in the district's structured Enghsh 
immersion program shall be in English, but wth the cumdum and presentation designed 
for students who are learning the language, (Education Code 305-306) 

- 7 -  2 - v  - - 

- - -- . 
"Nearly d," for the purpose o f & i e S Z g ~ E e  -&oiirit of instruction to be conducted m 
English, means that all classmom instruction shall be conducted in English except for 
clarification, explanation, and support as needed. 

When an English learner has acquired a reasonable Ievel of English proficiency as measured 
by any of the state-desipated assessments approved by the California Department of 
Education, any district assessments, and/or other criteria adopted by the Board, hdshe shall 
be transferred h m  a structured Enghsh immersion classroom to an English language 
mainstream classroom in which the instruction is overwhelmingly in English. (Education 
Code 305-306; 5 CCR 11301) 



EDUCATION FOR ENGLISH LANGUAGE LEARIWRS (continued) 

An English learner has , ed i onable r.- mr.r L of Endisk ofic ' ' &en he/she has 
achieved the following: 

. L . ~ L -  r 5  . - 
I Achieves a score of Early Intermediate or higher on CELDT. d .I 

& - = --= r :: --.% 

Is passing through and exiting the Emerging Profieciency level on the ELI3 
continuum of the CCSS-EL standards. 

At any time during the school year, the parent/guardian of an English learner may have 
hisher child moved into an English language mainstream program. (5 CCR 1 1301) 

Par 

Wh dla d by law, thc went/guardian of an English learner may submit a request that 
hisher child be exempted from placement in a structured English immersion program and 
instead be placed in a class where hdshe is taught English and other subjects through 
bilingual education techniques or other generally recognized educational methodologies 
permitted by law. (Education Code 3 10-31 1) 

Each waiver request shall be considered on its individt h deference given to the 
parent/guardianis preference for s tud~ lacemen t .  - 

- ' ' - ' w - --- ="= -& L. k c  &.-.!% .9- 4 
A waiver request shall be granted in accordance with law unless the principal and educational 
staff have determined that an alternative program would not be better suited to the student's 
overall educational development. (5 CCR 11309) 

If the Superintendent or designee denies the waiver request, helshe shall provide a written 
justification to the parentlguardian describing the reasons for the denial. A parenVguardian 
may appeal the decision in writing to the Board, The Board may consider the matter at its 
next regular Board meeting. The Board may decide not to hear the appeal, in which case the 
Superintendent's decision shall be final. If the Board hears the appeal, the Superintendent 
shall send the Board's decision to the parentlguardian within seven working days. 

Program Evaluation 

C.'% To evaluate the effectiveness of the districrs eaucanonar program lor Endish learners, 
Superintendent or designee shall report to the Board, at least annually, regarding: 

Progress of English learners towards proficiency in English 

The number and pemgt i  
proficient i - -1 

English learners reclassified as fluent English 



EDUCATION rOR ENGLISH LANGUAGE LEARNERS (continued) 

4. The achievement of E ish learners on standards-based tests in core curricular areas . . 

.ess toward any oE& goals for English learners identified in the district's LCAP 

nparison of current data with data h m  at least the previous year. 

The Superintendent or designee also shall provide the Boar$@ ,. 
. . 

-district or schoolwide Enelish learner advisory committees. 

Legal Reference: 
UC'C.4 TfQK CODE' 
300-340 English language educutiob -i'.d-- L 

- - 
430-446 English Learner and Immigrant Pupil Federal ~onfonnity A- 
33050 State Board of Education waiver authorfty ... 
42238.02-42238.03 Local control finding finnula 
44253.1-44253.1 1 Qual@cations for teaching English learners I '". 

48985 Notices to aarenb in l a n m e  other than English - - - - 
52052 Academic >erfonnance Index; numericalhj @&ifcant student subgroups 
52060-52077 Local ionirol and accountabilily~ 
52130-52135 Impacted Languages Act of 1984 
52160-521 78 Bilingual Bicultural Act 
60200.7 Suspension of state htructional rnateriah adoptions 
60605.87 Supplemental imtructional materials, English language development 
60640 Culgurniu Asrrrumen! uf Student Pefirmante and Progress 
60810-60812 Assmsment of language development 
62005.5 Continuation of advisory committee ajerprogram sunsets 
CODE 
853.5-853.7 Test administration; universal tools, designated supports, and accommodations 
11300-1 131 6 English learner education 
I1510-11517 California English Language Development Test 
W D S T A r n ' S  roDE, mu20 
1 701-1 705 Equal Educational Opportunities Act 
6312 Local education agency plans 
6801-6871 Title Ln, Language instruction for limited English proficient and immigrant students 
7012 Parental not$cntion 



EDUCATION FOR ENGLISH LANGUAGE LEARNERS (continued) 

Legal Reference continued: 
COURT DECISIONS 
Valeria G, v. Wilsort (2002) 307 F.3d 1036 
California Teachers Associatiun v. S f ~ t e  Board o f  Education el 01, (9th Circuit, 2001) 2 71 F.3d 1141 
~~fclnughlirt v. Sfme Bourd ~!Ldcrcnrion~ (1999) 75 CaI.App.4th 196 
Tercso P, pf PI : Be~-rl-eiev UniAcb Schod DBtrkr er 01, (1989) 724 F.Supp. 698 
ATTORNEY GENERAL O P R V I O ~  
83 Q~s,Cal.Atfv. Geq. 40 (2000) 

Management Resuumes: 

US. DEPARZME~.OF EBUCQ TION NUNREGUTOR Y GUDANCE 
A.r.~essm<o! arm ahrms 
Studen& May 2007 
WEB sms 
Colifiornia Department of Education: http:/hvww.cde+ca.gov/sp/el 
US. Department of Education: h t t p : /h . ed .gov  

Policy 
adopte tober21, : 5 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Administrative Regulation 

Instruction 

E D U C A ~ O N  FOR ENGLISH -LEARNERS 

, . . ... . 
Nb&: The' f o l l o ~ i h g ~ s e c ~ o ~  reflects d e f i n i t l b n ~ ~ ~ ~ _ d ~ c ~ d d ~ ~ o d ~ ~ 3 0 6 ~ ~ ~ ~ a ~ ~ ~ ~ b ~ ~ ~ ~ i ~ d s i t i ~ ~  S# 
(November. 2016)i 

. -."'-:."-.-*l--m--- l*".---.r,,-~+-,C--..q-C),f - --c %...*'- mc-l-**:: I 7 ,---A -y '7 -  '8-,-.---a. 

Native speaker of Englkh: means a student who has learned and usedEnglish. h his/hq 
home from early childhood and ~ngtish'has been. hisfher ~rimary- means*, pf :concep@ 
formation and communication. (Education Code 3 0 a  



-- - -i.. ..l--,I-. 

EDUCATlON FOR ENGLISH -LEARNERS (continued) 

Identification and Assessments 

Upon enrollment in the district, each student's primary language shall be determined through 
titi use of a home language survey. education Code 52 164.1; 5 CCR 1 1307) 

.." ,.-" ,.. . . . . .- . . - - . . - -- - . . - 
~otdh'hen. th'h~m~lah~u~~e~'a'~e~.:~h~cat~~'th~~t~~~student~s proficienk. 
tesi*<~ducation Code 3W requires the-district t a  addnhter isfate~assessrnetit of. English 
proftcienc+.Wfien fully ,operational. in: 2018;. the EngIish, Language Pronciency. 
California (ELPAC) will be used for Inltial identification; of !anguageprofidencyand 
annual assessment of language 

Any student who is identified as having a primary language other than English as determined 
by the home language survey, and who has not previously been identified as an English 
learner by a California public school or for whom there is no record of results fiom an 
administration of an English language proficiency test, shall be assessed for English 
proficiency using the state's designated English language proficiency test fof_initid 
identlflcatiod. (Education Code 3 13,52164.1; 5 CCR 1 15 1 1) 

Each year after a student is identified as an English learner and until hdshe is redesignated as 
English proficient, the summative assessment of the:shie's desi6ated. ~n~ l i sh . , l an&a~~  
profici~ncy,ja~ shall be administered to the student during a four-month period after 
Jmuary 1 as determined by the California Department of Education. (Education Code 3 13) 

Note: 5 CCR 11516-11516.6 spec@ allowable variations and accommodations in thq 
administration of' 'the:,;staten English language.;-proficienq, .;assessmend. These variations and 
accommodations are generally the same as those aliowed for other state assessments; see AR 6162.51 - State 
Academic Achievement Tests. 



--C.C - '-'-3 
EDUCATION FOR ENGLISH ~ L E A R I W R S  (continued) 

The state assessment shall be administered in accordance with test publisher instructions and 
5 CCR 11511-11516.j61. - .. +-,- .-,7, -. Variations and accommodations in test administration may be 
provided toL~nglishJeta~~r~ pursuant to 5 CCR 1 15 16- 1 1 5 16.4. 

disabllitids 

to asses! themdent (i&. .spaking..reading, listyh& yr~tlng)! 
- - . * r c l - , - . - . . * - - n . . ~ - ~ - v - - . - . % - . - . . ~ . - - .  n r . y - - r  -Lnn.-r.-, . - .....F--..-r 

Education Code 56305, as added byAB 2785 (Ch. 579, Statute9 ~ i ~ ~ ~ ~ u i r e s  the CDE to develoq 
by. July ,1,.2018,. a manual provic!ing @dance:on~idenMjring~,nssesqfng, supporting,-and reclassifying 
English learners with disabilities1 

.---.=v-.L*.- ,- L,-...-r7.LmCI-.LI---. 

Any student with a disability whois- identified-as a n . _ ~ g l i s h . ~ $ ~  shall be allowed to 
take the assessment with those accommodations for testing that the student has regularly used 
during instruction and classroom assessment as delineated in the student's individualized 
education program (IEP) or -., 7 - -  X - I..- - - , - *si  

I .  ' .  
, - --  - 

v t  eved with such accommodationsy . 
an alternate assessment for English language proficiency s h h  be administered to 94 
sthden( as set forth in hisher IEP. (5 CCR 11 516-1 1516.7d ZO-USC ~ 1 &  

(cf: 6152.51 - State Academic Achievement Tats.) 
(cf: 6159 - IndividuaIued Education Program) 
(cJ: 6164.6 - Identification and Education Under Section 504) 

Note The Mewkgremainder of: this/ section specifies notifications that must be sent to parcnWguardians 

sample notification letters, available on its web site in multiple translations, to notify parents/guardians of 
the initial identification of a student as an Enghh learner or as initially fluent English proficient and to 
notify them of the results of an annual assessment. 

Pursuant to Education Code 48985, when 15 percent or more of students enrolled in a school speak a single 
pl.imary language other tbaa English, all notices and reports mnt to their pmntdguarditm must be written 
in English and in the primary language and may be answered by the pmntlguardian in either language. 



EDUCATION FOR ENGLISH -LEARNERS (continued) 

0 ,  . . < - c r r a ~ .  . - 7 7  . .. .. . r-rp-. . , m*----.m ... .- m.w-=ma 

*.A ....* 1;1~;1 -A- ~ ~ h e ~ ~ ~ ~ - ~ d e ~ ~ o ~ $ e _ ~ i ~ ~  - - . .A-r_ -. ..-- .------I- s h a ~  notify 
. -- - -. -. . - - . - - -- - - . - . - - . . 

parentslguardians of their child's results on the state's English language proficiency 
&sessm&t within 30 calendar days following receipt of the results from the test contractor. 
(Education Code 52164.1; 5 CCR 115 11.5) 

(c. 5145.6 - Parental Notificntr'o~ts) 

Note:  he following p&agraph'14 for use byrn-districts+th+ ~ceive-kderal 
funds nnder dtber ~ 1 t i  e I or Title III. for services to. ~n&sh. reamers.. Such. dfstricts are. 
provide parentslguardiana. witlr, notiileatian: of their child's: iclentllfcatioa ai 
placement in a. language acqulsitIon program, TkEvety Student Succeedg Act 
20.USC. 7012'and moved the notification reqdrement to-20.USC 63121 

-'- a .  ". - ' -?-  , -. . ...-- ... y '- 

*- .. . _ ,  _.  ,. ; ..- .. ~a parenttguardian of a student participating in, .a- or identified -.. - 
m g e  instruction progrm supported by federal Title rmo@"''tl:d I.II 
fimds shall receive notification of the assessment of hislher child's English proficiency. Such 
notice shall be provided not later than 30 calendar days after the b e h g  of the school year 
or, if the student is identified for program participation during the school year, within two 
weeks of the student's placement in the program. The notice shall include all of the 
folIowing: (Education Code 440; 20 USC -31$ 

.. --.--.rr-r-uy- -.-c--;.~----.---- . The reason for the , . ' . .  . _ -- identitication of the studena as an English 
learner and , j h e - n e e ~ 1 a ~ g u 8 g e  ,acqlliiitio+ progdd 

b The level of English proficiency, how the level was assessed, and the status of the 
student's academic achievement 

....-,u.r,*~,*rr '- .-.. .+-,.-a,-.. -".T'.t ....- 
, . 

e$ A description .. - . of -- the .a-  language, acquisitio4 program 
-'-.-.-U-- which the Wdent ,a, ocafl b& ' p s g  
a description of all of the following: 

. '-7'- ...,-.- n.. ,,..".*-.-. --p-,.*, - - r ~ - - I T , - ~ l l l - ~ t t . - t - - - . . - ~ .  .- "J+.. 'C-.. ".."-".- *%--..' ---"'"rr:.;r-. . 
@+;4The methods of instruction. used in. the program and m other ava~abli 

programs+ including how such. programs differs in content, instructiona~ 
goals, and tbeuse. of English and qnative language in instructto$ 

bi The manner in which the program will meet the educational strengths and 
needs of the student 



...---., ..... ."-- 
EDUCATION FOR ENGLISH -LEARNERS (continued) 

4.-..,7 

&c] The manner in which the program will help the student develop hisher 
-p -r*-".*.. 

English proficiency and meet ageappropriate academic standards for ,gr_adg . . -:...,. --,. -.-, ' a*-.* 

promotion aria praduati~d 
... a. .@dl The specific exit requirements for the program, the expected rate of transition 

from the program into classes not tailored for English learners, and the 
expected rate of graduation fiom secondary school if applicable 

- .* 
Where the student has barn identified for special education, the manner in 
which the program meets the requirements of the student's IEP 

-rr+r-F- --~-C.---C,~-----.-.~*r"l-,r"l ,w--- ----.em---.,-.-- ---CI?.-- 

4.:, ,,, Information about the parentlguardianls right to have thenstudent m e d i a t e a  
removed from a'programupog @e,garent/guardian,!s, requegif 

. - " . - a - ~  -.7 

5 . . Information . - . _ -  - regarding a parent/guardianvs option ,- to .+ , d e c k  i -I . .. to , - .  aUevr earoa the student 
I..- I I . -. -,. 

b-hedd B in . . , the , , . program . . or to choose . - 
alk-':.-another-pko&a"m , - or . .. -  me^ . 

e$] Information designed to assist a , .  parentlguardian . .  in selecting among available 
programs, if more than one program %method is offered 

The district shall continue to provide additional and appropriate educational services to 
English learners for the purposes of overcoming language barriers until they: (5 CCR 11 302) 



. ..- A-- ._. 
EDUCATION FOR ENGLISH MWSAG4$ - -. LEARNERS (continued) 

1, Demonstrate EngIish language proficiency comparable to that of the district's average 
native En$ish language speakers 

2. Recoup aay academic deficits which may have been incurred in other areas of the 
core curriculum as a result of language barriers 

English learners shall be reclassified as fluent English proficient when they are able to 
comprehend., speak, read, and write English well enough to receive instruction in an English 
language mainstream classroom and make academic progress at a level substantially 
equivalent to that of students of the same age or grade whose primary language is English 
and who are in the regular course of study. (Education Code 52 164.6) 

Note: ~duca'hon ~ode.313.:'&d-52164.6 and 5 CcR 11303 rcqdrd tb$ the district's reclassification 
process include, at aminfinud critaii-specified iq items #I-4 below. ~he'*dfstriet.~@y:ex~and thd 
fallowing Ust to reflect any,additionai criteria-it hak'esGblishedl The CDFs CELDT Information Guide 
includes ncommendations for assessipg each of the foIlo+g,critMia and.stab that, for a: student wi 
disablll~es~,the'studentts~:team or:;~pcdon.~04~team should determine..~~tsupplementaI~wite~at 
be .used' 

4 
.--- 

The -measures used to determine .?r - ..2r.cir,..-r,-rr whether rnlrM an --.- English -.- -, learner shall be 
reclassified as fluent English proficient E h a ~ ~ ~ l u d ~ L b u t ~ o ~ ~ b ~ l ~ ~ d ~  (Education 
Code 313,52164.6; 5 CCR 11303) 

1. Assessment of English language proficiency using a .  objective assessment 
instrument, including, but not limited to, the state's English language proficiency 
assessment 

2. Participation of the student's classroom teacher and any other certificated staff with 
direct responsibility for teaching or placement decisions related to the student 

3. Parent/guardian opinion and consultation 

The Superintendent or designee shall provide the parentlguardian with notice and a 
description of the reclassification process and of hidher opportunity to participate in 
the process and shall encourage hisher involvement in the process. 

Note: Pursuant to Education Code 313, the fourth criterion rcquirw comparison of student performance on 
an objective assessment of basic skills that provides an empirically established range of performance of 
English proficient students of the same age. A Ietter fhm the CDE to district superinttcndcnts (Academic 
Criterion for Reclassification) bted August It ,  2014 c l d e s  that, when a state test of basic skills is 
unavailable. districts must select another measure which may include a local assessment. The CDE - -... - 

correspondence provides examples of appropriate measures and is available on the CDE web site. I 
4. Student performance on an objective assessment of basic skills in English that shows 

whether the student is performing at or near grade leveI 
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EDUCATION FOR ENGLISH ~WG&G~$LEARNERS (continued) 

The Superintendent or designee shall monitor the progress of reclassified students to ensure 
their correct classification and placement. (5 CCR 11 304) 

I Note: The following optional paragraph may be revised to reflect district practice. 1 
The Superintendent or designee shall monitor students for at least two years following their 
reclassification to determine whether the student needs any additional academic support to 
ensure hisher language and academic success. 

Advisory Committee 

Note: The following section should be revised to reflect district practice. Pursuant to 5 CCR 11308, a 
panntlguadan advisory committee is required for any district with over 50 English learners and for each 
school with over 20 English learnen. Duties of the advisory committee are speci£ied in 5 CCR 11308. 

A parent/guardian advisory committee shall be established at the district level when there are 
more than SO English learners in the district and at the school level when there are more than 
20 English leamen at the school. Parentdguardians of English learners shall constitute 
committee membership in at least the same percentage as English learners represent of the 
total number of students in the school. (Education Code 52176; 5 CCR 11308) 

The district's English language advisory committee shdl advise the GO- Board on at 
least the following tasks: (5 CCR 1 1308) 

1. The development of a district master plan of education programs and services for 
English learners, taking into consideration the school site plans for English learners 

2. The districtwide needs assessment on a school-by-school basis 

3. Establishment of a district program, goals, and objectives for programs and services 
for English learners 

4. Development of a plan to ensure compliance with applicable teacher or aide 
requirements 

5. Administration of the annual language census 

6. Review of and comment on the district's reclassification procedures 

(cf: 0420 - School PlandSiIe Councils) 
(L$ 1220 - Citizen Advisory Committees) 
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EDUCATION FOR ENGLISH kA#€%A@ - - LEARNERS (continued) 

(i$5020 - Parent R i g h  and ResponribiIiHes) 
(cJ 6020 - Parent Involvement) 

In order to assist the advisory committee in carrying out its responsibilities, the 
Superintendent or designee shall ensure that committee members receive appropriate training 
and materiaIs. This training shall be planned in fidl consultation with the members. (5 CCR 
11308) 

LCAP Advisory Committee 

Note: The following section it applicablc if the district's student e n r o b a t  includcs at least 15 percent 
English lemcrs, with at least 50 students who arc English learners. Education Code 52063 requires that 
such districts establish an English learner parent advisory committee to review and comment on the district's 
local control and accountability plan; see BP 0460 - Local Control and Accountability Plan. 5 CCR 154954 
4 requires this committee to include a majority of parentslguardians of 
~nglish learners. 

When there are at least 15 percent English learners in the district, with at least 50 students 
who are English leamen, a district-level English learner parent advisory committee shall be 
established to review and comment on the district's local control and accountability plan 
(LCAP) in accordance with BP 0460 - Local Control and Accountability Plan. The 
committee shall be composed of a majority of parentdguardians of English learners. 
(Education Code 52063; 5 CCR 15495) 

(cf: 0460 -Local Control and Accountability Plan) 

The advisory committee established pursuant to 5 CCR 11308, as described in the section 
"Advisory Committee" above, could serve as the LCAP English learner advisory committee 
if its composition includes a majority of parentslguardians of English learners. 

Policy Reference UPDATE Service 
Copyright 2017 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



EDUCATION FOR ENGLISH LANGUAGE LEARNERS 

Definitions 

English learner, also known as a limited English proficient student, means a student who 
does not speak English or whose native language is not English and who is not currently able 
to perform or( r y  ~sroom wc ~catior 5) 

English language crassroom means a classroom m which the language or instruction used by 
the teaching personnel is overwhelmingly the English language, and in which such teaching 
personnel possess a good knowIedge of the English language. (Education Code 306) 

English language mainstream clarsroom means a classroom in which the students either are 
native English language speakers or already have acquired reasonable fluency in English. 
(Education Code 306) 

Stmctured English immersion (also known as "sheltered English immersion") means an 
English language acquisition process in which nearly all classroom instruction is in English 
but with the cwricdum and presentation designed for students who are learning the 
language. (Education Code 306) 

Bilingual educatiodnative language instruction means a language acquisition process for 
students in which much or all instruction, textbooks, and teaching materials are in the 
student's native language. (Education Code 306) 

Identincation and ~ s 3 - q ~  
I 

Upon enrollment in the district, each student's primary Ianguage shall be determined through 
use of a home language survey. (Education Code 52164.1 ; 5 CCR 1 1307) 

Any student who is identified as having a primary language other than English as determined 
by the home language sunrey, and who has not previously been identified as an English 
learner by a California public school or for whom there is no record of results fiom an 
administration of an English language proficiency test, shall be assessed for English 
proficiency using the state's designated English language proficiency test. (Education Code 
313,52164.1; 5 CCR 1151 1) 

Each year after a student is identified as an English learner and until hdshe is redesignated as 
English proficient, the summative assessment shall be administered to the student during a 
four-month period after January 1 as determined by the California Department of Education. 
(Education Code 3 13) 

The state assessment shall be administered in accordance with test publisher instructions and 
5 CCR 1151 1-1 1516.7. Variations and accommodations in test administration may be 
provided pursuant to 5 CCR 1 15 16- 1 15 16.7. Any student with a disability shall be allowed to 



[SH LANGUAGE LEAEYERS (con 

take the assessment with those accommodations for testing that the student has regularly used 
during instruction and classroom assessment as delineated in the student's individualized 
education program (IEP) or Section 504 plan that are appropriate and necessary to address 
the student's individual needs. If hdshe is unable to participate in the assessment or a portion 
of the assessment with such accommodations, hdshe shall be administered an alternate 
assessment for English language proficiency as set forth in hidher IEP. (5 CCR 11516- 
11516.7) 

1 (4 6152.51 - State Academic Achievement Tests) 8, 
(cj  6159 -Individualized Education Program) 

- 
I - : ( c -  61 64.6 - Idenrificar and Education Under Section 504) 

I m  
b - 

Parentru NotiflcanonZ 

The Superintendent or designee shall provide the following written notifications,,.& 
parents/guardiam of English learners: 

Assessn t Notification: The district shall notify parmts/guardiana of their chii& 
results on the state's English language proficiency assessment within 30 calendar days 
following receipt of the results from the test contractor. (Education Code 52164.1; 5 
CCR 11511.5) 

(cf; 5145.6 - Parental Notifications) 

Placement Notification: At the beginning of each school year, parents/guardians shall 
be informed of the placement of their child in a structured English immersion 
program and shall be notified of an oppoddty to apply for a parental excwtion 
waiver. (Education Code 310; 5 CCR 11309) 

3. Title III Notifications: Each parenVguardian of a student participating in, or identified 
for participation in, a language instruction program supported by federal Title III 
funds shall receive notification of the assessment of hisher child's English 
proficiency. Such notice shall be provided not later than 30 calendar days after the 
beginning of the school year or, if the student is identified for program participation 
during the school year, within two weeks of the student's placement in the program. 
The notice shall i -ude all of the following: (Education Code 440; 20 USC 7012) 

a, The reason tor the student's dassincatlon as a .  English lea 

b. The level of English proficiency, how the level was assessed, and the status of 
the student's academic achievement 

A description of the program for English language development instruction, 
including a description of all of the followinq: 



' The manner in which the program will help the student develop hidher 
English proficiency and meet age-appropriate academic standards 

(3) The specific exit requirements for the program, the expected rate of 
transition from the program into classes not tailored for English 
learners, and the_ expected rate of nraduation from secondary school if 

.J r>:- h--5- ' 7  d 

~pplichle - C =' . . 
C - ' -.+. m m:: - --, ,*,, ;. , - ,..-- :. - . , - -..--..*: nnu.% < y.:: :- I a. w 

(4) Nhae the student has been identified for special education, &e 
manner in which the program meets the requirements of the student's 
TEP 

d. Information regarding a parent/guardianls option to decline to allow the 
student to be enrolled in the program or to choose to allow the student to be 
enrolled in an alternative program 

e. Information designed to assist a parent/guardian in selecting among available 
programs, if more than one program is offered 

Annual Measurable Objectives Notification: If the district fails to maKe progress on 
the annual measurable achievement objectives for English learners established 
pursuant to 20 USC 6842, the Superintendent or designee shall, within 30 days after 
such failure occurs, send a notification regarding such failure to the parents/gu~rdians 
of each student identified for participation in a language instruction e d ~  tional 
program supported by Title III funds. (20 USC 7012) 

kz r: ....- 1 m r . .  h A-. h- = --: 
:: .s=& ETn;. ; 
:ental Excep 

-ar- 

K pxenUguardian may, oy personauy vls~ung th! ,T$&€8kf&&trict  waive the 
requirements pertaining to the placement of h i h e r  child in a structured English immersion 
program if one of the following circumstances exists: (Education Code 3 10-3 1 1) 

1. The student already possesses sufficient English language skills, as measured by 
standardized tests of English vocabulary comprehension, reading, and writing, in 
which the student scores at or above the state average for hisher made level or at or 
above the fifth-grade average, whichever is lower. 

2. The student is age I0 years or older, and it is the informed belief of the principal and 
educational staff that an aIternate course of study would be better suited to the 
student's rapid acquisition of basic Enghsh skills. 



EDUCATION FOR EN( ISH LAYGOAGE ]CIE (continued) 

3. The student already has been placed, for a period of not less than 30 calendar days 
during that school year, in an English language classroom and it is subsequently the 
informed belief of the principal and educational staff that the student has special 
physical, emotional, psychological, or educational needs and that an alternate c o m e  
of educational study would be . better . suited . . . . . . to . . the . . 

student's - ,  overall educational - . . ,.. 
development. 

A 

Up- iequest for a wruvij:€he Supenntenaen~ or aesiguee shall mvZe p a r e n m a n s  
with a fbll written description and, upon request, a spoken description of the intent and 
content of the structured English immersion program, any alternative courses of study, all 
educational opportunities offered by the district and available to the student, and the 
educational materials to be used in the different educational program choices. For a request 
for waiver pursuant to item #3 above, the Superintendent or designee shall notify the 

. parent/guardian that the student must be placed for a period of not less than 30 calendar days 
in a .  English language classroom and that the waiver must be approved by the 
Superintendent pursuant to any guidelines established by the Governing Board, (Education 
Code 310,311; 5 CCR 11309) 

The principal and educational staff may recommend a waiver to a parentfguardian pursuant 
to item #2 or #3 above. Parentdguardians shall be informed in writing of any 
recommendation for an alternative program made by the principal and staff and shall be 
given notice of their right to r e b e  to accept the recommendation. The notice shall include a 
full description of the recommended alternative program and the educational materids to be 
wed for the alternative program as well as a description of all other programs available to the 
student. If the parenttguardian elects to request the alternative program recommended by the 
p ~ c i p d  and educational staff, the parent&irdian shall comply with district procedures and 
requirements otherwise applicable to a parental exception waiver, including Education Code 
3 10. (Education Code 3 11 ; 5 CCR 1 1309) 

When evaluating waiver requests pursuant to item #I above and other waiver requests for 
those students for whom standardized assasment data are not available, other equivalent 
assessment measures may be used. These equivalent measures may include district standards 
and E ' id tc her duations of such students. 

rarenu excepnon wavers pursuant ro item #2 above shall be granted if it is the informea 
belief of the principal and educational staff that an alternate course of educational study 
would be better suited to the student's rapid acquisition of basic English language skills. 
(Education Code 3 11) 

Parental exception waivers pursuant to item #3 above shall be granted by the Superintendent 
if it is the informed belief of the prim ~d ( ional staff that, due to th s 



EDUCATION FOR ENGLISH LANGUAGE LEARNERS (continued) 

special physical, emotional, psychological, or educational needs, an alternate course of 
educational study would be better suited to the student's overall educational development. 
(Education Code 3 11) 

All parental exception waivers s h d  be acted upon within 20 instructional days of submission 
to the principal. However, parental waiver requests pursuant to item #3 above shall not be 
acted upon during the 30-day placement in an English language classroom. Such waivers 
shall be acted upon no later than 10 calendar days after the expiration of that 30-day English 
language classroom placement or within 20 instructional days of submission of the waiver to 

r is later. (5 CCR 11309) the princi~ 

Any individual school in which 20 or more students of a given grade level receive a waiver 
shall offer an alternative class where the students are taught English and other subjects 
through bilingual education techniques or other generally recognized educational 
methodologies permitted by law. Otherwise, the students shall be allowed to transfer to a 
public school in which such a class is offered. (Education Code 3 10) 

In cases where a parental exception waiver pursuant to item #2 or #3 above is denied, the 
parent/guardian shall be infonned in writing of the reason(s) for the denial and advised that 
hdshe may appeal the decision to the Board if the Board authorizes such an appeal, or to the 
court. (5 CCR 11309) 

Waiver requests shall be renewed annually by the parentlguardian. (Education Code 310) 

The district shall continue 1 ~rovide additional and appropriate educational services to 
English learners for the purposes of overcoming language barriers until 

3 , A  - [5 CCR 1 1 3 02) 

1. Demonstrate ~ o ~ l @ & u a ~ e  proficiency camp & 6% at-; istrictfs average 
native Enash  language speakers 

2. Recoup any academic deficits which may have been incurred in other areas of the 
core curriculum as a result of language baniers 

English learners shall be reclassified as fluent English proficient when they are able to 
comprehend, speak, read, and write English well enough to receive instruction in an English 
language mainstream classroom and make academic progress at a Ievel substantially 
equivalent to that of students of the same age or grade whose primary language is En&sh 
and who are in the regular course of study. (Education Code 52 1 64.6) 



I 

EDUCATION FOR ENGLISH LANGUAGE LEARNERS (continued)x 

h q  
T'he following measures shall be used to detamine whether an English learner ;j&ll be 
reclassified as fluent English proficient: (Education Code 3 13; 5 CCR 11 303) 

Assessment of English language proficiency using an objective assessment 
instrument, including, but not limited to, the state's English language proficiency 
assessment 

L Participation of the student's classroom teacher and any other certificated staf 
direct responsibility for teaching or p l a c e m e ~ i o ~  . . ,  . related to the student 

Paren uardian opinion and consultatio 

The Superintendent or designee shall proa 'the 'Ijiirenif&uar&an with nohce and a 
description of the reclassification process and of h i h  opportunity to participate in 
the process and shall encourage hisher involvement in the process. 

4 Student perfomawe on an objective assessment of basic slq& in English-~at~&- 
,&ether the stu it is ~erformina - .  or nearyade . % - . . ,  ., levc - 

The superin 
their c ect 

. . - ., - . ..- . Ad 
: shall nitor the progress of reciassified students to ensur 
lacement. (5 CCR 11304) 

The supemtenam or des~gnee shall monitor students for at least two years following theh 
reclassification to determine whether the student needs any additional academic support to 
ensure hidher language and academic success. 

A ,ent ardian advisory committee shall be established at the district level when there are 
more than 50 English learners in the district and at the school level when there are more than 
20 Enghsh learners at the school. Pa.ents/guardians of English learners shall constitute 
committee membership in at least the same percentage as English leamers represent of the 
total number of students in the school. (Education Code 521 76; 5 CCR 1 1308) 

The district's Enghsh language advisory committee shall advise the Board on at le 
following tasks: (5 CCR 1 1308) 

The development of a district master plan of education programs and services for 
English learners, taking into consideration the school site plans for English learners 

2, The districtwide needs assessment on a school-by-school basis 



EDUCATION FOR ENGLISH LANGUAGE LEARNERS (continued) 

3. Establishment of a district prog - - 
-4-;-.z 

obi 
for English learners 

F. 3 
tr grog 

. . .. - a a .  - .. . 
-I , ,,.. * + -  a - 4  5 --dm.. .' - - 1 4 ' '  

4. :velopment of a plan to ensure compliance with applicable teacher or aide 
requirements 

5. Administration of the mual  language census 

the district's reclassification procedures 

1 '": Review of and comment on the written - 
., parentstguardians pursuant to 5 CCR 1 t 300-1 13 16 

(cf: 0420 - School PladSite Councils) 
(c j  1220 - Citizen Advisory Committees) 
(cf: 5020 - Parent RighB and Responsibilities) 
(c j  6020 - Parent Involvement) 

In order to assist the advisory committee in carrying out its responsibilities, the 
Superintendent or designee shall ensure that committee members receive appropriate training 
and materials. This training shall be planned in full codtat ion with the members. (5 CCR 
1 1308) 

LCAP Advia y Committee 

When there are at least I5 percent ~nglish learners in the district, with a ast SO studeats 
who are Enghsh learners, a district-level English learner parent advisory committee shall be 
-otnblished to review and comment on the district's local control and accountability plan 
,,JAP) in accordance with BP 0460 - Local Control and Accountability Plan. The 
committee shall be composed of a majority of parentdguardians of English learners. 
(Education Code 52063: 5 c C R  154Q - , - - +: :. .. 

. - * : . -  I r .  

(c j  0460 - Local Control and Accountability Plan) 

The advisory committee established pursuant to 5 CCR 11308, as de! bed in the section 
"Advisory Committeett above, could serve as the LCAP English learner advisory committee 
if its composition includes a majority of parentstguardians of English leamers, 

Regulation 
approved: October 21,2015 

CEN SCHOOL DISTRICT 
Antelope, California 



Center USD 
Exhibit 
Education For English Language Learners 

E 6174 
Instruction 

PARENTAL EXCEPTION WAIVER 
EDUCATImCODE 311 
L. .. S*.I.L.. r..- 

E , ,- E . . . 
8 .  

e: 

School: of Birth: 

Student's Primary Language: 

I request a waiver of the placement of my child in the 
immersion program for the following reason: 

- My child possesses good English language 

- My child is 10 years of age or older and I believe that an arrernate course I study is 
better suited to my child's rapid acquisition of English. (Education Code 3 1 1 

- 

8 
I believe that my chiId has special needs and that an alternate course of study is better 
suited to hidher educational development. (Education Code 3 11 (c)) 

Z understand that the objective for my child is to be taught Enghsh as rapidly and effectively 
as possible. I have been provided a fitll written description of the intent and content of the 
structured English immersion program; any alternative courses of study offered by the 
district and made available to my child; all educational opportunities offered by the district 
and made available to my child; and the educational materials to be used in the different 
educational program choices. 

I have~ersonallv - I  vi :d the r to apply f; 

~ ~ ~ r s ~ ~ d  BaTI must requ : this waiver be r( XI annually, each school yea. 

Parent~~uardian Signature: Date: 

Address: 

City: State: 

phone Number: 



:For waivers pursuant to Education Code 311(a), student's English standardized test scores: 
' l(Scores must be at or above the state average for the child's grade level or above the 5th 
lgrade average) 

Waiver GrantecMlenied: Date: 

Signature: Title: 

Exhibit 
version: April 17,2013 



CSBA Sample 
Board Policy 

Instruction 

WEEKENDISATURDAY CLASSES 

Note: Thc following optional policy is for use .- by dist+ta % -  that -. choose to offer classes __ii. on _.._ Saturday -... _ andlor - 
Sunday as authorized by Education Code 3 7 2 2 3 ; a n ~ m a y ~ b e s u b j e c ~ t ~ c ~ v e b a r g g ,  agreements] 

The Governing Board desires to increase educational opportunities outside the regular school 
week in order to meet student needs and promote academic achievement. When staf£ing, 
facilities, and other resources are available, the Board may approve the provision of cIasses 
on Saturday andor Sunday that support and are integrated with other learning opportunities. 
.,.v- ,... - - y+!77>.-7- .  

z ' i i .2  =er School Program$) 
(cJ 61 I I - School Calendar) 

Note: Education Code 37223 authorizes weekend classres of any of the typw liited in item #1-4 below or 
other classes identified by the district. The following list should be revised or expanded to reflect those 
weekend classes approved by the Governing Board. 

Weekend classes may include, but are not i i t e d  to: 

1. Continuation classes (Education Code 37223) 

(cf: 6184 - Continuation Education) 

r ~ o t e :  ~ 6 m t  to Education Code 37223, voluntary attendance in special weekend activities for &ntally I I giRed minors (item #2 below) cannot be included in ihc district's average daily attendance computation I 
2. Special day classes for mentally gifted minors (Education Code 37223) 

(cJ: 61 72 - G@ed and Talented Student Program) 

Note:'AB 2659 (Cb. 186, Statutes of 2016) amended Educ~tion Code137223"to authorize 'weekend 
makeu~ classes for excused absences as well as unexcused absenced 

3. Makeup classes for  absences occurring during the week (Education Code 
37223) 



WEEKENDISATURDAY CLASSES (continued) 

($51 13 - Absences and Ejrcuses) 
(cf: 51 13.1 - Chronic Absence and fiancy) 
(cf: 6154 - Homework/Makeup Work) 

lt-TW.Y- * n ? ' r w . - T  . ..v- 
4. The programs of 4 regions oetEtiinal c e n t e ~ ~ ~ ~ ~ m ~ @ ~ ~ / ~ ~  (Education 

Code 37223) 

($61 78 - Career Tecinica~ Education) 
(cf: 61 78.2 - Regional Occupational Cenier/Program) 

5. Supplemental instruction for students who need additional assistance to meet 
academic standards or requirements 

(cf: 5123 - Promotion/Acceletarion/Reten~on) 
(cf: 61 46.1 - High School Graduation Requirements) 
(cf: 61 79 - Supplemental Instruction) 

6. Enrichment classes in core academic subjects 

(cj 61 42.91 - Reading/Zanguage A r ~ s  Insbudion) 
(cJ 61 42.92 -Mathematics Instruction) 

- -. -<* T-  - er r ..- -,",.-.,."~-"C* C--7,  ,,--.-.-,.-9-.,.- r p..> ----n,.--,"+ 

Except in RON and as otherwise provided by law, A y  class offesad on a 
Sunday pursuant to Education Code 37223; em@4@G& shall be one. offered durin 
the regular MondayJthrough- Friday school+ week ,- (Education  odd 
372231 

Except in ROCIPs, weekend attendance shall not result in crediting any student with more 
than five days of attendance per week. (Education Code 37223) 

Attendance at weekend classes offered pursuant to Education Code 37223 shall be voluntary, 
except that truants, as defined in Education Code 48260, may be required to attend classes on 
one day of a weekend in order to make up lost instructional time. (Education Code 37223) 

Note: Education Code 48205 specifies reasons that students must be excused firom school, including 
observance of a holiday or ceremony of their religion. The reasons specified in Education Code 48205 are 
also applicable during weekend classes. 



WEEKENDJSATURDAY CLASSES (continued) 

A .,v*:-..v student shall . .- ., -* be .---. excused -. . . -. from a weekend class if & t t @ ~ t t ~ E ~ e * ~ ~ ~ ~ ~ f ~ @ ~  
@e~schoo~ininwriijngtintha~ such attendance would be in conflict with hisher religious beliefs. 
Such students shall be given priority for enroIlment in any other available supplemental 
instruction offered at a time other than during the weekend. 

(cf: 6141.2 - Recognition of Religious Beliefs and Customs) 

writing thit the! 
addition,rfUll-time 
weekend'dasses 
180 full days during a~scbooLyear or fok more'than thi number of full days that district 
schools were maintained during the year i ~ n ~ l e ~ ~ n t a t i o n , ' ~ f  yeekeqd flasbesi 
which&rjs grenterym-~duSation-~de+824~ 

Note: Education Code 49550 requires that districts provide at least one nutritionally adequate meal each 
school day (brealdiut a d o r  lunch) for students who am eligible for h e  aad reduced-price meals; see 
BPlAR 3553 - Free and Reduced-Price Meals, If the school participates in the National School Lunch or 
Breakfast Program, it must make meals available to all students in attendance. 

According to the California Department of Education's (CDE) Management Bulletin NSD-SNP-03-2013, 
this requirement extends to Saturday classes unless the district or school receives a waiver. The CDE will 
consider a waiver when any two of the following criteria exist: (1) serviag meals during thc Saturday 
session would result in a f'mancial loss to the district equal to one-third of the food service's net cash 
resources; (2) thc Saturday session at the scbol is less than four hours and is completed by noon allowing 
students to go home during thc lunch period; (3) less than 10 percent of the needy students attending tbe 
Saturday session are at the school for more than three hours per day; andlolf (4) the school does not have 
proper retkigeratioa facilities to enable meals to be prepared on Friday and served on Saturday. 

Unless the requirement is waived by the California Department of Education, the district 
shall provide at feast one nutritionally adequate meal during the weekend session in 
accordance with Education Code 49550. 

(cJ 3550 - Food ServicdChild Nutrition Program) 
(cf: 3553 -Free and Reduced-Price Meals) 
(cJ 5030 - Student Wellness) 

Legal Reference: (see next page) 



WEEKENDISATURDAY CLASSES (continued) 

Lena1 Reference: - - 
EDUCQTtON CODE 

4 1 6 0 l ~ e ~ o r t s  of average daily attendance 
44824 Weekend classes. assignment of certycated employees 
48070-48070.5 Promotion aid retention, supplemental instruction 
48205 Excused absenceforpersonal reasons 
48260 Tmnnts, definition 
49.550 Meals for needy students 
52060-52077 Local control and accountabili@ plan 

Management Resources: 
DEPARTMENT OF E D U c A ~ O N P ~ f l C A f l o N S  

Requesting a Summer School Meal Waiver and/or a Saturday School Meal Waiver, Nutrition Services 
Division Management Bulletin NSDSNP-03-2013. Februaty 2013 
J2?zmma 
California Department of Education: http:/hvwwcde.ca.gov 

Policy Reference UPDATE Service 
Copyright 2017 by California School Board3 Associatfon, West Sacramento, California 95691 
All rights resaved 



Center USD 
Board Policy 
WeekendSaturday Classes 

BP 6176 
Instruction 

f i e  Governing Board desires to increase educational opportunities outside the regdar school 
week in order to meet student needs and promote academic achievement. When staffing, 
Facilities, and other resources are available, the Board may approve the provision of classes 
on Saturday andor Sunday that support and are integrated with other leafiling opportunities. 

(cl: 5148.2 - BefordAjer School Programs) 
(cJ 61 11 - School Calendar) 

. -. - . . 
A A' 2 &i:-:i-:- 

Any class offered on a Saturday or Sunday pursuant to Education Code 37223, except in 
regional occupational centers or programs (ROCPs), shall be one offered Monday through 
Friday during the regular school week. (Education Code 37223) 

Weekend classes may include, but are not limited to: 

1. Continuation classes (Education Code 37223) 

(cf: 6184 - Continuation Education) 

2. Special day classes for mentally gifted minors (Education Code 37223) 

w occurring during the week (Education Code 
1 37223) 

(cj  51 13 - Absences and Excuses) 
(cJ 51 13.1 - Chronic Absence and Tm, 
(cf: 6154 - HomeworkiMakeup Work) 

4. The programs of an ROC (Education Code 37223) 

(cf: 61 78 - Career Technical Education) 
fcf. 61 78.2 - Regional Occu~ationnl Center/Program) 

5. St lemental ins :ti0 for students who need additiond assistance to meet 
academic standards or requirements 

(cf. 51 23 - Promotion/Acceleration/Retention) 
(cJ 61 46.1 - High School Graduation Requirements) 
(cJ: 61 79 - Supplemenral Insttuction) 



ic subjects 6. Enrichment ~ s e s  in core a1 

(cf; 6142,91- Reafinflanguage An3 lnsnucnon) 
[cf: 6142.92 -Mathematics Instruction) 

xcept in ROCPs, weekend attendance shall not result in crediting any student with more 
an five days of attendance per week. (Education Code 37223) 

?,-".-= 

. .. .-- - .., P t. 4 -- 
6uaance at wee en c asses offered pursuant to Education Code 37223 shall be volunrary, 

except that truants, as defined in Education Code 48260, may be required to attend classes on 
one day of a weekend in order to make up lost instructional time. (Education Code 37223) 

A student shall be excused from a weekend class if such attendance would be in conflict with 
hisher religious beliefs. Such students shall be given priority for enrollment in any other 
available - .  ~ s u g l w e n t d  . instruction offered at a time other than during the weekend. 

, , 
. . 

I - . . L- * . .  . 
(cjC 61 41.2- &cognzon of ~ e l i ~ i o u s  Custom) 

Unless the requirement is waived by the California Department of Education, the district 
shall provide at least one nutritionally adequate meal du r in~  the weekend session in 
accordance with Education Code 49550.. 

(c$ 3550 - :e/Child Nutrition program) 
(cf: 3553 - Free and ~educed-Price Meals) 
(cf: 5030 - Student Wellness) 

Legal Reference: 
UlyCA 7703- CODE 
3 7223 Weekend clarses 

- am. %- 

ti, 

3 7252-37253 Supplemental instruction 
41505-41508 Pupil Retention Block Grant 
41601 Repom of average daily attendance 
4223 9 Summer school attendance computation 
44824 Weekend classes, awzgnmenr of certrficated employees 
48070-48070.5 Promotion and retention, supplementaI inshuction 
48205 Exwed  absence fir personal reasons 
48260 Truants, definition 
49550 Meals for needy students 
52060-52077 Local control and accountabilily plan 

Management Resources: 
DEPRR- i7UN.F- 

Requesting a Summer School Meal Waiver and/or a Saturdoy School Meal Waiver, Nutrition Services 
Division Management Bulletin NSD-SNP-03-2013, February 2013 
Ji5wm3s 
California Department of Education: http://www.cde.ca.gov 

Policy 
adopted: April 23, 2014 



CSBA Sample 
Board Policy 

Instruction 

COMMUNITY DAY SCHOOL 

b , a  T ---IT -W-l.?T--TT - -71- *F I--r-lrrCn- 

Districts. that have- z b l l s h e d ,   morec community day. scbools.hre"man&ted, t o - a d o p ~ & ~  
regarding Invalunta~y.transfers~to a cornmunlty: dayscho& as podded. below] 

sch~oli environment. 

(4 51 13 - Absences and Excusnr) 
(i$5113.1-, Chronic Absence and ihan'&j 
(cx 5144.- ~tsciplinej 
(cf: 5144.1 - Suspension and ExpulsiodDue Process) 



COMMUNJTY DAY SCHOOL (continued) 

'T. - .V." . -- 
districts%&hmd ? c Y - m  Su~erintendent of Schools a n d , . a s ~ v r o p r ~ ~ ~ ~  

&.within the. county $0 develo~,.,fi? ~oa$d'pdo~tion, a ~1nn:for'providlngeducatio 
servicks a n d . g g ~ ~ ~ ~ ~ ~ m & @ ~ o O ~ ~ ~ ~ f : & ~ ~ ~ @ ~ ~ * ~ q ~ t y i ~ 1 _ @ d y . c . c a t i o ~  
~ $ e 4 8 9 2 d  

Note: Tha following list incorporates concepts from Education Code 48660.1, which states the Legislature's 
intent regarding the operation of community day schools. 

student discipline. psrsonnel 
- .  -- ...- . .----.+. -- .. .- . - .. 

(~$0400.- Cijmprehensive plmlt93 
(cJ: 1020 - Youth Services) 
(cf: 61 64.2 - Guidance/Counaeling Services) 

Note: Pursuant to Education Code 48662, boards establishing a community day school arc mandated to 
adopt policy that provide3 procedures for the involuntary traosfm of students to the school. See the 1 

( accompanying adminishtiveengulation for additfonal lnnguage fulfl~tng this mandate1 I 
The Superintendent or designee shall establish procedures for . .  the , involuntary transfer of .. . .. - 
students to a community day school in accordance with law4 . I 

(~ducation~ode 48662j 

Note: The following paragraph is optional. ~ursuan~td Education Code 486661 w&ek&the Board 6 
mad establish ad attendance that perrnid the community day school to require students to attend 
school for up to seven days each week 



COlklMUNlTY DAY SCHOOL (continued) 

The Superintendent or designee may require community day school students to attend school 
for up to seven days each week in a directed program designed to provide students with the 
skills and attitudes necessary for success when they are returned to a regular school - . - - a p  - -. - ..,-. 
environment. @-db~~@onn_~~d~  48664 

situated on. the.:i&a site.. 'as :w- .a regular- district. elem&t&y, : Addle,' 'juni&:: h i d  
comprehensive s&or high, 
Inw and, whed. the.. Board:. 
facilities:. arql available: for jftt 
certification. ahall be d i d '  for 
~ubse~uent~tw,~~~~~d$",v~o~th_e: 

\-t--̂ t.- C* .,c-*l-mr*.- .-.rr!-- T- 7,- .LT.c~- -T~ I - . - -w -~ -  w*-n.- 

Community: Ly 'schools shall. . . be o a e d  in. u -. ~ a f e , ~ w e ~ ~ ~ t a ~ ~ f l - f a < h ~ ~ ~ t h a t ~ r n e ~  

~ote::~he following. optional. paragraph may : be revised- to reflect. 
Educaff on Code 520645,. the State Board. of: Educadou; has. adopted 
districts In evaluating program strengths, weaknesses, and areas that, 
purpose of updating their Iocal control and accountability 

- -  , + a .  7 --,--, ....., .-2-..-.+.-. -..- %. ,"... :..,b.,--.-- a ------ T.*.7-,+.-v-.  ,-.- .,- .. - - .  ---. -- -* ..,. -- <- 

The Superintendent or designee shall. regularly.-report: to. the.. Board 
academic performance and. other outcomesi of students kroIled- in a. community da  
 school^ 

Legal Reference: (see next page) 



COMMUNITY DAY SCHOOL (continued) 

Legal Reference: 
EDUCQTiON CUD8 
1980-1986 County community schools 
1 7085-1 7096 Emergency portable facilities 
17280-1 73 I6 Field Act, approvals 
I7365-I 7374 Field Act,jibtess of occupancy 
$82 6~=7$ZTiwa%d 
48660-48666 CommuniQ day schools 
48900-48926 Suspension or expulsion 
52 052 d&o&tabilid .-+-+. - . ' -+-7-=-. ,. 
52064.5 ~ro~rarn,,ev~~uaffon~stat~~olua~on~yubr~~ 
TPELFARE AND llVSmLmONS CODE 
300 Minors subject lo jurisdiction 
602 Minors violating laws defining,c+pe; w~ddofcourt  
&-IFORNL~ cODE'OF REGW TIONS. TTITI;E 4 
1068-1074- Alternative scliools accountabUi@ systemd 
UNITED STATES CODE, TIZW 2Q 
1400-1482 Individuals with Disabilities Education Act 
lXWlZD STATES CODE, TITLE 29 
794 Rehabilitation Act of 1973, Section,504---+-. - 
CODE OFFEDERAL ~m TIONS* TllZE 31. --- - - - 
1 . 0 4 . 3 5 ~ q l l a t i o ~  pgdyacqwnt ~f~snrden~..w_i~~.d~~bj~~ti~ 

Management Resources: 

Guidelines for Establishina a Communihr Dav Schooj 
?YEB SKIT$ 

Poltcy Reference UPDATE Service 
Copyright 2016 by California School Boardr Association, West Sacramento, California 95691 
All rights merved. 



CSBA Sample 
Administrative Regulation 

Instruction 

COMMUNITY DAY SCHOOL 

Lnvoluntary Transfer 

....--.. . 
~otci i$  Ed~a~tionr~~ode.~48662-~mandat&~. bt . :  d i a S c ~ i ' e ~ t a b ~ ~ @ ~ ; & ~ ~ ~ & & ~ & ~ ~ @ o ~  
prqxdurts foi theinvol~tary hmfw of students to the school1 

.- *--$- 0 7 - l r t " p - m , .  , *.- "'lr?c."V' 

&-~h<su~e~&at~ndent, , o r  . d ~ r n ~ ~ @ ~  --.- student --,- --h . to a &=I 
community day school. . ' _ __ .__  I-. if* - . _ _  shident_peed- the following 
conditions: (Education- 

1. The student is expel1 ed for any reason. 

(cJ 5144.1 - Stupension and EapulsionlDue Process) 

2. The student is probation-referred pursuant to Welfare and Institutions Code 300 
&r 602. 

3. The student is refwed by a school attendance review board (SARB) or other district- 
level referral process. 

.,. 11, . 
(c$~5113,1- ~hrbnic ~ b k c e  and 2'r&icyI 

, I _ _ . . _  - - .  < 

The Superintendent. or  de'signee shall dvd  st priority for assignment to a community 
day school to students expelled for mandat~rj~ex~ulsion offenred pursuant to 
Education Code 48915(d). Second priority shall be given to students expelled for other 



COMMUNITY DAY SCHOOL (continued) 

Tm-T-T.E-*--- 

reasons, and third priority shall be given to students + refaed . ..- ..--. imedkg puEsuan~ to item 112 
* -  . .  or #3 above. These priorities are applicable unless -there 4 an agreement that 

the County Superintendent of Schools f inrd serve any of - .  this1 . - students. 
(Education Code 48662) 

.- . . . 
~ote:--~t&suant to 20'~~~;1415;.'a.change. in the-e&&~dnal'plhcementtofi sGdeii't: witbtb&ihabbili 
must involve the. participation' of the student's.hdividuallzed~ education- (IEP) team.- 
'addition, the educational placement of a student who. h eligible for sedcds pursuant to.~ection 504'0 
the federal .R&abr_lltatjon. Act-!of -1973' @..USCs,~4).req~g:the~~~cl~_a~on pf.:_the.,studentlq SO 
tea4  4 

to be involuntarilyJ! transferred to ,a, copmunity; ,day,.schooL is: a. ~tudent~witb-qisabilitiesj 
as:defmed under the federal Individuals with Disabilities Education Act or Section 504 of 
the federal Rehabilitation Act of 1973, assignment to a 
det&ine-d -by , a * . .  the A - , -  student's . . + I -  hdividualized .' 
dofteam, applicable, -. -I& . , ,-- 

h ~ z o  .usc,~415; 34 c q  io435)] 

(k.JS144.2 -  ensio ion and Expulsion (Students with Disabilities)) 
(cj 6159 -Individualized Education Program) 
(cf: 6164.6 -Identification and Education Under Section 504) 

.a,,-. .-.,-" - -.-,--..l-..l :,.-,m,.-*in.-, . - * . ~ - . . - r ~ * .  , --. ..-..!--. -. .n~o.*wv ,--,..-- .= ..,, < .*--.-.-.--.a ..,- 
Students: who have been idvoluntarily t&nsf(trred. to: n..coniinunity.day school based 04 
an expulsion. order,. probatioa referral, S'ARB referrab, or otherdistrict-level. referr 
process shall be notified: In. accordance with the. applidable. laws. and/or district policy, 
Such process. shall include timely, written nowication of the- transfkr to the student and 
hidher parent/guardian: and an: opportunity f o r  the student and pnrent/guardian td 
meet with the Superintendent, or designee to &cuss the transfer] 



COMMUNITY DAY SCHOOL (continued) 

Instruction 

Academic programs offered in the community day school shall be comparable to those 
available to students of a similar age in the 4 district. (Education Code 48663) 

;. . , ' I  . . . ' . . Note: t 
. . -~ 

community day schools,The CDEts Guidelines for EstnbUshine a Communfhr Dav School, clarifi 4 
that a student with disabilities, may. be enrolledin a community~day school.,for. a shorter dax 4 
accordance with.hidher X E P ~  

. --,,. 
The minirnum school day for <disbic{ community day school  shall be 360 minutes 
of classroom instruction provided by a certificated employee ' . . ' I  1 

.. . . " . Independent study shall not be used as a means of 
~ i .  (Education Code 48663) 

(cf: 6112- school ~ a y d  
(cJ 61 58 - Independent Study) 



COMMUNITY DAY SCHOOL (continued) 

= 



COMMUNITY DAY SCHOOL (continued) 

-- -~ 
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Center USD 
Administrative Regu In 
( nmunityDaySchoo1 

AR 61 85 
Instruction 

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary Session, 
Statutes of 2009) and ABX4 2 (Ch, 2, Fourth Extraordinary Session, Statutes of 2009), 
Education Code 42605 grants districts flexibility in "Tier 3 " categorical programs. The 
Center Unified School District has accepted this flexibility and thus is deemed in compliance 
with the statutory or regulatory program and hding requirements for these programs for the 
2008-09 through 2012-13 fiscal years. As a result, the district may temporarily smpend 
certairl provisions of the following policy or regulation that reflect these requirements. For 
fktber information, please contact the Superintendent or designee. 

Invof untary Transfer 

A student may be assigned to a community day school only up mer 
folIowing conditions: (Education Code 48662) 

~g one or more of the 

:-: .-.' 

1. The student is 

(cf. 5 144.1 - Suspension and ExpulsiontDue Process) 

2. lrobatir :Ifare and Institutions Code 300 and 

I :rral process. 
- 

'qcf. 61 59 - Individualized Educanon pro--1 
(cf. 6 164.6 - Identification and ~ducat ioi  under Section 504) 

Academic programs offered in the community day school shall be comparable to those 
available to students of a similar age in the school district. (Education Code 48663) 

. % .  

-- 

The minimum school day for community day school students shall be 360 minutes of 
classroom instruction provided by a certificated employee of the district reporting attendance 
for apportionment purposes. Independent study shall not be used as a means of providing 
any part of this minimum day. (Education Code 48663) 



Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: May 26, 1999 Antelope, California 

4 '  To house commrin~ty day school operations, the district shdI do one or more ot the 
following: (Education Code 17292.5) 

4 
, Use available school facilities conforming with Field Act requirements specified in 
the Code of Regulations, Title 24, Part 2 (Section 101 to 2327a.3), Part 3 {Section 089-1 to 

4 70*8), Part 4 (Section 403 to 13 13.13) and Part 5 (Section 102 to 1218,l 

1 4 t Apply . - T .  for .. emergency - . portable classrooms pursuant to Education Code 17085-17095. .- . I I 

Tdon c&-*Btothe State Allocation Board that t ~ 1  reasonable efforts have been 
maae to use facilities that conform with the requirements of item #1 above, enter into lease 
agreements for facilities for which a structural engineer has submitted a report stating that 
substantial structural hazards do not exist. 

As needed, the Board shall certify the absence of satisfactory alternative facilities for 
community day schools. Such certifications shall be valid for not more than one school year 
and may be renewed by a subsequent two-thirds vote of the Board. (Education Code 48661) 

' E L  
A community day s c i  s m g  any or graaes R-6 s%m not be situatea on me same sire as 
an elementary, middle, junior high, comprehensive senior high, opportunity or continuation 
school except when the Board certifies by a two-thirds vote that nn sati~f4ct01.y alternative 
facilities are available for a community day school in tho* @ xtion Code 48661) 

A community day school serving any of grades 7-1 2 shall not be situated on the same site as 
an elementary, middle, junior high, comprehensive senior high, opportunity, or continuation 
school except when the Board certifies by a two-thirds vote that no satisfactory alternative 
facilities are available for a community day school in those grades. (Education Code 48661) 

On or before September 1, 1996, and every three years thereafter, the Superintendent or 
designee shall report to the State Allocation Board on the facilities used for the district's 
community day programs and efforts to place these programs in facilities t h ~  nnform with 
the reauirements of item %1 above. (Education Code 17292.5) 



CSBA Sample 
Board Bylaw 

Board Bylaws 
".. ,--. ---..- -..,---. C... 

BOlUtD w . .."-a ~Ju.wJw4 

Note: Tho following optional bylaw may be e~w$e&~ds4 to re£lect district practice. 
. 3. -..-. -r C--3.--.. , . .y-~--*--.cr-=..----.-r " m-*n-m. ..- --..-..-,.. 
CSBA' s Professional Governance - ~ t a t i d a r d s ~ ~ l u ~ ~ e c t a t i o w  .thaKch' Indiiridual'. 
Board.. member yviU partkipate In professional. deveIopment2'ad .commit,thc t h e !  and ener 
necessary to. b c  an- Informed. and effective leader. See CSBA's 'web .'dte. for education 
available through,CSBA, including, but not limited to,,CSBAVs Institufe ,for New and ~ l r s t - ~ e r  
BoardMembers, Mastemin Governance program,. Annual Education Conference and 
Legal .Symposium for Experienced Board Members, ;Board: Presideqts? Workshop,-, Brown. Ac 
Workshop, Back-to-School Webcasf ,other. workshops. and. webinarq on specific topics, ,and in-distric 
governance consulting services4 

believes that the. Board's ability to, effectively and- responsibly. govern the dhtrict 
essential to promoting student achievement,. building positive community: relations,. 
protectha the,  public. interest in, district schoob. Board. members .,shall, 

skills. 

sufficient opportunities-for+ professional ,devglopmen~ that helps them understand their 
responsibilities, stay abreast of new developments in education, and develop boardsmanship 

elected or- appointed 
regarding Board roles, policies, and procedures and the. districtlslvision. and 
operations; and current'challenges, Throughout their first term,. Board. members shall 
continue to participate in additional educational. opportunities designed to assist thed 
in understanding. the principles of effective governance, including, but not limited to/ 
information. on school finance and budgets, student achievement and assessment, labo 
relations, community 'relations, program evaluation, open meeting iaws (the Bro 

compliance with. law1 
Act), conflict of interest laws, and ~ther~topics necessary, to govern effectively and in! 

.. . . . . "  , .._ - .  . . ( . : . ,& , - -  . , 1.1 I .  . .. - .- - - - ' - 7  AU Board 'members are encouraged to continuously participate in  advanced training 
offered by the California School Boards Association in order.. to., reinforce! 
boardsmanship skills. and build. knowledge related. to key education hoes.. sued 
activities may include online courses,.webinan, webcasts, and in-person attendance d 
workshops and conferences.. In addition,. workshops and consultations may be held 
within the district on issues that invoIve the entire governance team! 



Nota: CSBA recommends that  boar^ b h i n g  and travel expenses be budgeted as separate items. 
While training is essential to maintain an effective, well-informed Board, travel expenses are 
incurred for a variety of reasons. 

require the use;of district' finds will beselected o r  
each Board member and allow eachmember 
may require that all: activities or. activities. over a. specif3ed cost be ap~royed byJ 
following paragraph maybe revised to reflect district practicd 

Funds for ,Bdoard ' ' 7  ' 9 ' - - - 9 r T " - l  F&y shall ,. . . -  be -, budgeted . annually a 7 . --. for -. t h ~ ~ ~ ~ ~ a ~  .. each --,- 

Boardplanber. I n ~ P P r o p r i a t e  :activitieg, the Board and/or ihdividual B O ~  . . 

members shall consider activities.. that. are aligned with 
and the. needs of the. Board or. individual; member to obtain, 
skilIs,The. ~ o a r d  shall annually develop a board training 
and Gack board training. activities ,and to schedule .opeortunitiep- for 
report gn Be activities %which &tiy parf$cipated~ 

(~$3100 -Budged 
(cf: 9250 - Remuneration, Reimbursement, and Other Benefirs) 

. , 
Note: Pursuant to Govrmment Code 54952.2, f e 

. s , a meeting" 
subject to Bmm Act requirement8 doen not i a c l ~ m c m b m  at 
a confmce or similar public gathering, provided that a majority of  the members do not discuss amon 
UlsmscIvea btuinesa of a specifk nature that is within the subject matter jurisdiction of the Board, Also $el  
BB 9320 -Meetings and ~ o t i c e d  

o r  simiIar public @thering with other Board members and/brwith the ~o~erintendend 
or desipee in order to develop common howledge. and understanding of'= issue 
engage in team-buildfng exercises. In such cases, a majority of the Board members sha 
not discuss among themselves, other than as. part of the scheduled program, business 

Act open meeting laws pursuant to.Government Code 54952.24 
a specified nature that is witbin the district'sn jurisdiction, so as not to violate the Browq 

(cf: 9320 - Meetings and Notices) 
i n  - 

Board members shall report k&&Bad, orally or in writing, 1 on the 
iasewiesboard trainin$ activities they attend, for, the. p u r p o s e ~ c q u i r e d  
knowledge or skills with the full Board. and enlargingthe benefit ob'the activity to- the 
Board and districtf 

Le~al Reference: (see next p a ~ e )  



-,. .- >> --.. + .  .-.. F,'...I---+-r-.l*.-...-.- . , 

BOARD - ; v t r i  (continued) 

Legal Reference: 

G O V E W N T  CODE 
54950-54963 The Ralph M. Brown Act, especially: 
54952.2 Meeting 

.. .,.-.- - - . + . . - c r ~ ~ m  

~ a n a ~ e m e n t  ~esourceq 
pm~rd  ON+! .. - - - ,.- -- -.r, - . - ,m, - : .--- 

Professional ~ o v e r n ~ n c e  standards for~chool ~ o a r &  - - +- - + - y,T 

c s ~ :  h m : ~ ~ ~ c s b a ~ d  . - . - , --- .-% ..- - +- - -. . - , -. -+- + 

California Cbunty Boards of Education: h ~ ~ ~ . t h e c c b e o r ~  
National School ~oardr ~ssocirrtlon: h t t p : / h ~ . n ~ b a o &  

Policy Reference UPDATE Service 
Copyright 2016 by CalIfornla School Boards Association, West Sacramento, California 95691 
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Center USD 
Board Bylaw 
Board Development 

BB 9240 
Board Bylaws 

m-. - 
-my: 

Citizens eiecred to the Govemg tsoara are entrusted with the responsibility oi  gover g 
district schools. The Board recognizes that its members need training that helps them 
understand their responsibilities, stay abreast of new developments in education, and develop 
boardsrnanship skills. 

A11 Board members 1 a l l  new Board members must participate in professional 
development activities in order to broaden their understanding of Board member 
responsibilities, learn new tools and techniques for coping with them and keep abreast of new 
developments in education. Such activities shall include but not be limited to state, regional 
and national workshops, conferences, conventions and seminars developed by associations 
such as the California School Boards Association and the National School Boards 
Association. 

(cf 9230 - Orientation) 
(cf. 9320 - Meeti .d Notices) 

Board members shall report to the Board, orally c I writing, as soon as po on the 
inservice activities they attend. 

G ~ d s  for participation at such meetings shall be budgeted for annually. Reimbursement of 
, -ud members for their travel and conferencdworkshop expenses shall be consistent with 
policy e a t i o n s  governin&ursaent of district personnel. 

' .. 

(cf. 9250 - Remuneration, Reimbursement, and Other Bent 

Legal Reference: 
EDUCATION CODE . - , 
33360 Department of Education and statewide association of school a13 19; a d  
workshop 
GOVERNMENT CODE 
54950-54963 The RaIph M. Brown Act, especially 
54952.2 Meeting 

Bylaw 
adopted: April 19, 1995 

CENTER UNIFIED SCHOOL DISTRICT 
Antelope, California 



CSBA Sample 
Board Bylaw 

Board Bylaws 

MEETING CONDUCT 

Note: Education Code 35010 mandates the &verdn$ Board to "prescribe and enforce" rules for its own 
governance. These rules must not be inconsistent with law or with regulations prescribed by the State Board 
of Education. The following bylaw provides suggested rules and procedures for meeting conduct and 
reflects provisions of Iaw as applicable. 

4 

Meeting Procedures 

All Governing Board meetings shall begin on time and shaIl be guided by an agenda 
prepared in accordance with Board byIaws and posted and distributed in accordance with the 
Ralph M. Brown Act (open meeting requirements) and other applicable laws. 

(cf: 9322 - AgeddMeeting Materials) 

Note: The law does not specify that a particular set of procedures must govern Board meetings. Although 
Robert's Rules of Order can serve as a useful guide, the Board may adopt any procedure that allows for the 
efficient and consistent conduct of meetings. 

The Board president shall conduct Board meetings in accordance with Board bylaws and 
procedures that enable the Board to efficiently consider issues and carry out the will of the 
majority. 

(cf. 9121 - Presidenr) 

Note: The following optional paragraph limits the length of Board meetings and should be revised to 
reflect district practice. 

The Board believes that late night meetings deter public participation, can affect the Board's 
decision-making ability, and can be a burden to staff. Regular Board meetings shall be 
adjourned at 9:00 p.m. unless extended to a specific time determined by a majority of the 
Board. The meeting shall be extended no more than once and subsequently may be 
adjourned to a later date. 

(cf: 9320 - Meetings and Notices) 

Note: In Rubin v. Cihr of Burbank, an appellate court held that iaclusion of "sectarian prayex" at city 
council meetings, which communicated a preference for a particular religious faith and advanced one faith 
over another, was unconstitutional by directing the prayer "in the name of Jesus," The court held that it 
would be constitutional to require the city to advise those people conducting the prayer of this limitation. 
This opinion is consistent with an unpublished 9th circuit feded court opinion which stated that an 
invocation "in the name of Jesus" was unconstitutional in that it displayed allegiance to a particular faith. 



MEETING CONDUCT (continued) 

Some general guidelines for invocations can be found in an Attorney General's opinion (76 
0~8.Cal.Athr.Geq. 281 (1993)) which stated that a county board of supervisors could open its sessions with 
an invocation when the invocation is (1) not required by law as a condition to the official proceedings, (2) 
not part of the deliberative agenda, (3) not offered, supervised, or approved as to content by a pubIic officer, 
(4) not officially Iimited to a particular religion, (5) not disparaging of others, and (6) not directed towards 
proselytizing. However, because this ie an unsettled area of law that is subject to frequent litigation, it is 
strongly recommended that districts consult legal counsel if they wish to open meetings with an invacation. 
Note that a different legal analysis applies to student-led or student-initiated prayer; see BP 5127 - 
Graduation Ceremonies and Activities. 

Quorum and Abstentions 

The Board shall act by majority vote of all of the membership constituting the Board. 
(Education Code 35 164) 

(cf: 9323.2 -Actions by the Board) 

Note: According to an Attorney General opinion (61 Q&!,3l.Altv.Gm. 243 (1978)), members of a public 
body have a duty to vote on issues before them so that the public is represenkd and receives the services 
which the public body was created to provide. h u e s  arise when a motion is tied and one Board member has 
abstained. The general perliamentacy rule is that an abstention is counted as agreeing with the action taken 
by the majority of those who vote, whether afhnatively or negatively (66 gus,Cal.Attv.Geq, 336 (1983). 
However, a stronger argument could be made that the pmlimentary nrle is in conflict with Education Code 
35164 which requires a majority vote of a l l  of the membenhip of the Board in order for the Board to act 
(i.e., a majority of all of the membership of the Board must vote affirmatively in order to approve any 
action). In 55 Ous,Cal.AtW.Geq 26 (1972j, the Attorney General opined that, when a statutory requirement 
exists that requires an affirmative action of at least a mjority of the members of the Board, the general rule 
that members not voting were deemed to have agreed with the action taken by the majority of those that 
voted is not applicable. 

The following optional paragraph is consistent with CSBA's opinion that a majority of the Board must vote 
afhrmstiveiy for a motion to cany, but the law is not settled and contmy legal opinions may exist It is 
strongly recommended that the district consult with legal counsel and modify the following 4 
paragraph to ensure consistency with district practice. 

The Board believes that when no conflict of interest requires abstention, its members have a 
duty to vote on issues before them. When a member abstains, hidher abstention shall not be 
counted for purposes of determining whether a majority of the membership of the Board has 
taken action. 

Note: The following paragraph applies only to districts with seven member boards and should be deleted 
by dfstricts with a three or five member board. 



MEETING CONDUCT (continued) 

Public Participation 

Note: Pursuant to Government Code 54953.3, a member of the public cannot be required to register hidher 
name, complete a questionnaire, or provide other infomation as a condition of attending a Board meeting. 
If an attendance list or similar document is posted near thc entzance or circulated during the meeting, it must 
clearly state that signing or completing the document is voluntary. 

Members of the public are encouraged to attend Board meetings and to address the Board 
concerning any item on the agenda or within the Board's jurisdiction. So as not to inhibit 
public participation, persons attending Board meetings shall not be requested to sign in, 
complete a questionnaire, or otherwise provide their name or other information as a condition 
of attending the meeting. 

In order to conduct district business in an orderly and efficient manner, the Board requires 
that public presentations to the Board comply with the following procedures: 

Note: Education Code 35145.5 mandates the Board to adopt regulations which ensure that the public can 
address the Board regarding agenda items, as speciiied below. 

. -. . . . . . , , - . . - -l .---- --..--. -... ..-y.-.-.r.- .l T-.-- - ". ,-*A- ..-- -- . - . . .--- ?-- -- --- - 
District employees have the same right as members of the public to address the Boal;ddurIng a 
Board meeting. In 90 0os.Cal.Attv.Gen. 47 (2007), the Attorney General opined that, under the Ralp 
M. Brown Act, ,an administriltive district employee cannot be prohibited from attending a Boar 
meeting or from speaking during. the publiccomment period, indudingcomments on an employment 
related issue1 

3 
1, The Board shall give members of the public an opportunity to address the Board on 

any item of interest to the public that is within the subject matter jurisdiction of the 
Board, either before or during the Board's consideration of the item. (Education Code 
35145.5;d Government Code 54954.3) 

2. At a time so designated on the agenda at a regular meeting, members of the public 
may bring before the Board matters that are not listed on the agenda. The Board shall 
take no action or discussion on any item not appearing on the posted agenda, except 
as authorized by law. (Education Code 35145.54 Govemment Code 54954.2) 



MEETING CONDUCT (continued) 

3. Without taking action, Board members or district staff members may briefly respond 
to statements made or questions posed by the public about items not appearing on the 
agenda. Additionally, on their own initiative or in response to questions posed by the 
public, a Board or staff member may ask a question for clarification, make a brief 
announcement, or make a brief report on hisher own activities. (Government Code 
54954.2) 

Furthermore, the Board or a Board member may provide a reference to staff or other 
resources for factual information, ask staff to report back to the Board at a subsequent 
meeting concerning any matter, or take action directing staff to place a matter of 
business on a future agenda (Government Code 54954.2) 

4. The Board need not allow the public to speak on any item that has already been 
considered by a committee composed exclusively of Board members at a public 
meeting where the public had the opportunity to address the committee on that item. 
However, if the Board determines that the item has been substantially changed since 
the committee heard the item, the Board shall provide an opportunity for the public to 
speak. (Government Code 54954.3) 

(cf: 9130 - Board Committea) 

5. A person wishing to be heard by the Board shall first be recognized by the president 
and shall then proceed to comment as briefly as the subject permits. 

Note: Government Code 54954.3 authorizes regulations limiting the total amount of time allocated for 
public testimony on particulnr issues and for each individual .veaker. The following paragraph should be 
revised to reflect district practice. 

_._.- _.%..? ..I.I..-. . -. .-- .-. -,.-, - .-----.. . ----?-- ..., -- _ - ? <.. .--. --...-- 
1f tlie Board Mts the t h e  for public comment, Government Code 549543, as amehded by AB.170 
(Ch. 507, Statutes of 2016), requires the Board to provide at 1east.twice the, allotted time to a 
of the publicwho ut i l i z~  a translator, as provided below1 

Individual speakers shall be allowed three minutes to address the Board on each 
agenda or nonagenda item. The Board shall limit the total time for public input on 
each item to 20 minutes. With Board consent, the ~ o a r d  president may increase or 
decrease the time allowed for public presentation, depending on the topic and the 
number of persons wishing to be heard. The president may take a poil of speakm for 
or against a particular issue and may ask that additional persons speak only if they 
have something new to add. 

, , *.., . . , - ..... -., - . .L - -- .. - . .. -.. .? -" - - - - . - F 7  . " .  . , . ,  . . . ..-. .... . , 

In order to'enslue that non-English. speakers receive he: same. opportunity d 
directly address. the Board, any member. of the public who utilizes a translato 
shaU be provided at least twice the allotted time to addresa the Board, unles i 

I simultaneous. translation equipment is. used to allow the. Board to-. hear thq 
translated public testimony simultaneously. (Government Cbde 5 4 9 5 4 4  



MEETING CONDUCT (continued) 

<" ' - - ' -  v?:cs*--. 

6. The . . -*- Board A,,F -.,. president ,-- -, 7L may mle on the appropriateness of a topic~~t,;sub~tt.~o~th,~ 
fo~oying;eonditions~ 

a] If a topic would be suitably addressed at a later the, the Board president may 
indicate the time and place when it should be presented. 

b The Board shall not prohibit public criticism of its policies, procedures, 

In Baca v. Moreno Vallev Unified School District a federal district court issued a preliminary injunction 

(cf: 131 2.1 - Complaints Concerning District Employees) 
(cf: 9321 - Closed Session Purposes and Agendas) 



MEETING CONDUCT (continued) 

-. 

Note: As provided in item #7 below, Govenunmt Code 54957.9 authorizes the Board to remove persons 
who willfully disrupt or disturb a meeting. Examples of disruptive conduct might include conduct that is 
extremely loud, disturbbig, or creates a health or safety risk. In McMahon v. Albanv Unified School 

based on the-content ochh speech, the . court - upheld his conviction for a. ,~l l f id disruption of a public 
meeting.. In -the, court held that a legislhve body may exc~ude~from 
meethg a person who has expressed a credible threat of violence that would place a reasonabIe perso 
in fear for- ~ e r ; s a f e t y ~ o r ,  the. safety-'of e e r - i m m e d i a t e  family: and, that: serves no iegitlmat 
~urpose4 

4 
action did not interfere 

7. The Board president shall not permit any disturbance or willful interruption . . .. ,. v.. - A  of - Board . 

meetings. . A .. Persistent , disruption by .4C an individual or group  or^ my. conduct od 
+- - *  -y r- 7 , 7. -- - . T.. . 

itaterneats that & . i s t e n ~ ~ ~ ~ a f ~ t y ~ o f  ~ B L ~ ~ ~ ~ S O ~ ( ~ ) _ .  shall- be 
grounds for the i&sident to terminate the privilege of addressing the Board. 

The Board may remove disruptive individuals and order the mom cleared if 
necessary. In this case, members of the media not participating in the disturbance 
shall be dowed to remain, and individuals not participating in such disturbances may 
be allowed to remain at the discretion of the Board. When the room is ordered cleared 
due to a disturbance, M e r  Board proceedings shall concern only matters appearing 
on the agenda (Government Code 54957.9) 

When such disruptive conduct , occurs, the Superintendent or designee shall contact 
local law enforcement as necessad. 

Recording by the Public 

Note: Government Code 54953.5 provides that any person attending an open meeting may record it with an 
audio or video t&ccorder or a still or &motion picturd camera unless the Board makes a reasonable 
finding that the recording cannot continue without noise, illumination, or obstruction of view which would 
persistently disrupt the meeting. Government Code 54953.6 requires a similar hding before the Board can 
prohibit or restrict a broadcast of its meetings, 

. . .  - . . . .  . , ...,- 
  he following para-graph~&~nds the,dght to- record an open, meetfng to'hlude recordings made b;3j 
other devices such as a cell phonej 



MEETING CONDUCT (continued) 

.r -.,-.%..-Ap 

recordei,.'stlll or- motion 

. . 

noise, ilIu'dnation, or~obstructlon otviey does not-peysistently disrupt thkpleetingi The 
superintendent - or designees8all maddesignate - locations , - .  .  om which members of the public 

7 - -  ,,+ .. --. . 
may ? 1 .LuA A- , 4- . .  . .- . . . . . . .  make. 8uch . . -. recordingd without 
causing a distraction. 

(cJ 9324 - Board Minutes and Recordings) 

If the Board finds that noise, illumination, or obstruction of view related to these activities 
would persistently disrupt the proceedings, these activities shall be discontinued or restricted 
as determined by the Board. (Government Code 54953.5,54953.6) 

Legal Refirence: (see next poge) 



MEETING CONDUCT (continued) 

Legal Rejkrence: 
EDUCATION CODE 
5095 Powers of remaining board members and new appointees 
32210 Witlfirl dimrbance ofpublic school or meeting a misdemeanor 
35010 Prescription and enforcement of rules 
35143.5 Agenda;publicpartic@ution; regulations 
35163 Oficial actions, minutes and journal 
35164 Vote requirements 
351 65 Effect of vacancies upon majority and unanimous votes by seven member board 
C ~ D E  OFCIVIL PRUCED ' 

527.8 Wrkplace ?&knee S?&'Aij - .  

G O Y E ~ N T  COD,!$ 
I . ._.=_.r _ . , - ,  . .&.i .P -.+-. ,.. ,,--._ ,,,. --.... . 

54953.3 Prohibition against condiifons foi attending a board meetind 
54953.5 Audio or video & recording ofproceedings 
54953.6 Broadcasting ofproceedings 
54954.2 Agenda; posting; action on other matters 
54954.3 Opportuniry for public to address legislative body; regulations 
54957 Closed sessions 
54957.9 Disorderly conduct of generalpublic during meeting; clearing of room 
PENAL CODE 
403 Dtsrrptfon of ussembly or meeting 
COURT DECISTOW -,-".--- .--.. -..- --.-*-.r+-..- -- 
Citvof Sun Jose v; GiYbetr.' (ZO.201196 ~ a L A ~ ~ ; # t h .  524 
Norse v. Cihr of Santa Cily. (9th Cir, 2010) 629 F3d 964 
McMahon v. Albanv Unified School Dbtrict, (2002) 104 CaLApp.4th 1275 - - 
Rubin v, Citv o f  Burbank, (2002) 101 Cal.App.4th 1194 
Baca v. Moreno Vallev Unified School District, ((1996) 936 F.Supp. 719 
ATTORNEY GEhFRAL OPkMONS 
90 0 ~ s ~ a ~ t h r . ~ e n . . 4 7 ' ( 2 0 0 ~  
76 Ups. Cal. At&. Gen. 281 (1993) 
66 QDS. Cal.At&. Gen. 336 (1983) 
63 Qns.Cal.Attv. Gen. 215 (1980) 
61 0~s.Cal.Attv.Gen. 243,253 (1978) 
59 O~s.Cal.Attv.Gen. 532 (1976) 
55 Qps, Cal,Atfv,Gen, 26 (1972) 

Management Resources: 
CSBA PCIBWC4 TIONS . --.. - - .  . 
C d  to Order: A Biueprint for G& ~ 0 6 r d  Meetinos, 201d 
The Brown Act: School Boards and Open Meetino Law$ rev. 26W2014 

ATTORNEY GENERAL PUBLICATIONS 
The Brown Act: Ouen Meetinps fir ~ o c d  ~eaklative Bod& 2003 
r n B  SITES 
CSBA: http:/h.csba.org 

,. . . - .  
Cal$ornia Attorney General's Ofice: ~ h ' . ' . - ~ / o a ~ c a g o r f  

Policy Reference UPDATE Service 
Copyright 2016 by Callfornta Scbool Boards Association, Wcnt,Sacramento, California 95691 
A t 1  2-t..- I 



Center USD 
Board Bylaw 
Meeting Conduct 

BB 9323 
Board Bylaws -. : -- , - - - 

All Governing Board meeting shall begin on time and shall be guided by an agenda 
prepared in accordance with Board bylaws and posted and distributed in accordance the 
Ralph M. B r o w  ( o ~ e n  meeting requirements) and other appIicable laws. - - 

1;1; &f-.'B - 
The Board president shall conduct Board meetings m accor ance m i ! o ~ d  bylaws and 
procedures that enable the Board to efficiently consider issues and carry out the will of the 
majority. 

(cf. 9121 - President) 

The Board believes that late night meetings deter public participation, can affect the Board's 
decision-making ability, and can be a burden to staff. Regular Board meetings shall be 
adjourned at 9:00 p.m. unless extended to a specific time determined by a majority of the 
Board. School site administrators shall not be required to stay beyond the conclusion of 
Public Comments unless remaining agenda items pertain to their school. 

(cf 9320 - Meetings and Notices) 

Quonun and Abstentions 

The Board shall act by majority vote of all of the membership constituting the Board. 
(Education C 1 3 5 1 64) 

(cf. 9323.2 - , ions b! ' oard) 

The Board believes that when no conflict of interest requires abstention, its members have a 
duty to vote on issues before them. When a member abstains, his/her abstention shall not be 
counted for purposes of determining whether a majority of the membaship of the Board has 
taken action. 

(cf. 9270 - Conflict of Interest) 

If a Board consists of seven members and not more than two vacancies occur on the Board, 
the vacant position(s) shall not be counted for purposes of determining how many members 
of the Board constitute a majority. In addition, if a vacancy exists on the Board, whenever 
any provisions of the Education Code require unanimous action of all or a specific nwnber of 



the members, the vacant position(s) shall be not be counted for purposes of determining the 
total membership constituting the Board. education Code 35165) 

Public P a r t i t i a t i i  I 
-- 
!!:I - - - - 

--t- . .' ---- 
Members of the p~-~~-ard meehngs and to address the B O ~ ?  

concerning any item on the agenda or within the Board's jurisdiction. So as not to inhibit 
public participation, persons attending Board meetings shall not be requested to sign in, 
complete a questionnaire, or otherwise provide their name or other information as a condition 
of attending the meeting. 

In order to conduct district business in an orderly and efficient manner, the Board requires 
that public presentations to the Board corn he following procedures: 

1. The Board shall give members of the public an opportunity to address the Board or 
any item of interest to the public that is within the subject matter jurisdiction of the Board, 
either before or during the Board's consideration of the item. (Education Code 35145.5, 
Government Code 54954,3) 

. 

2. At a time so designated on the agenda at a regular meeting, members of the public 
may bring before the Board matters that are not listed on the agenda The Board shall take no 
action or discussion on any item not appearing on the posted agenda, except as authorized by 
law. (Education Code 145.5, Government Code 54954.2) 

Qithout talaag adon, B a memaers or msmct staff memuera may oneuy pona 
ro srarements made or questions p sed  by the public about items not appearing on =genda, 
Additionally, on their own initiative or in response to questions posed by the public, a Board 
or staff member may ask a question for clarification, make a brief announcemen1 r make a 
brief report on hidher own activities. (Government Code 54954.2) 

Furthermore, the Board or a Board member may provide a reference to staff or other 
resources for factual information, ask staff to report back to the Board at a subsequent 
meeting concerning any matter, or take action directing staff to place a matter of business on 
a future agenda. (Government Code 54954.2) 

. The Board need not allow the public to speak on any item that has already been 
considered by a committee composed exclusively of Board members at a public meeting 
where the public had the opportunity to address the committee on that item. However, if the 
Board determines that the item has been substantialIy changed since the committee heard the 
item, the Board sh vide an opportunity for the public to . speak. . -. ~- .- .r (Government ~. Code 
54954+3) 

5.  A person wsmg co be heard by the Board shall first be recognized by the president 
and shall then proceed to comment as briefly cts the subject permits. 

Individual speakers shall be allowed three minutes to address the Board on each 
agenda or nonagenda item. The Board shall limit the total time for public input on each item 



to 20 minutes. With Board consent, the president may increase or decrease the time allowed 
for public presentation, depending on the topic and the number of persons wishing to be 
heard. The president may take a poll of speakers for or against a particular issue and may ask 
that additional persons speak only if they have something neu 1. 

6.  The Board president may rule on the appropriateness or a toplc. If the topic would be 
more suitably addressed at a later time, the president may indicate the time and place when it 
should be presented. 

The Board shall not prohibit public criticism of its poficies, procedures, programs, 
services, acts, or omissions. (Government Code 54954.3) In addition, the Board may not 
prohibit pub icism c ict em] fees. 

menever a member ot Me pubhc initiates specific comp~dnts or charges against an 
employee, the Board president shall inform the compIainant that in order to protect the 
employee's right to adequate notice before a hearing of such complaints and charges, and also 
to preserve the ability of the Board to legally consider the complaints or charges in any 
subsequent evaluation of the employee, it is the policy of the Board to hear such complaints 
or charges in closed session unless othelwise requested by the employee pursuant to 
Government Code 54957. The Board president shall also encourage the complainant to file a 
complaint using the apprt ate trict complaint procedure. 

U P ' ,  . 
(cf. 13 12.1 - Complaints ~oncermng District ~ m p l o w T ? :  
(cf. 932 1 - Closed Session Purposes and Agendas) 

7. The Board president shaIl not permit any disturbance or willfid interruption of Board 
meetings. Persistent disruption by an individual or group shall be grounds for the president to 
terminate the privilege of addressing the Board. 

The Board may remove disruptive individuals and order the room cleared if necessary. In this 

I 
case, members of the media not participating in the disturbance shall be allowed to remain, 
and individuals not participating in such disturbances may be dowed to remain at the 
discretion of the Board. When the room is ordered cleared due to a disturbance, further Board 
proceedings shall concern only matters appearing on the agenda (Government Code 
54957.9) I 
!%-%en such disruptive conduct occurs, the Superintendent or desiqee s 
enforcement. 

he Public : 

1 contact local law 

The superinten-e shall designate locations h m  which members of the public 
may broadcast, photograph, or tape record open meetings without causing a distraction. 

(cf. 9324 - Board Minutes and Recordings) 

If the Board finds that noise, illumination, or obstruction of view related to these activities 
would persistently disrupt the proceedings, these activities shall be discontinued or restricted 
as determined bv the Board. (Government Code 54953.5,54953.6) 



Legal Refmence: 
EDUCATION CODE ,; ;h, ,. 1 5095 Powers of r e r n a h g  board'mernbers a new appoln ees 
322 10 Will l l  disturbance of public school or meeting a misdemeanor 
35010 Prescription and enforcement of rules 
35 145.5 Agenda; public participation; regulations 
35 163 Official actions, minutes and journal 
35164 Vote requirements 
35 165 Effect of vacancies upon majority and unanimous votes by seven member board 
GOVERNMENT CODE 
54953.5 Audio or video tape recording of proceedings 
54953.6 Broadcasting of proceedings 
54954.2 Agenda; posting; action on orne .asrers 
54954.3 Opportunity for public to addres. lzgislative body, regulations 
54957 Closed sessions 
54957.9 Disorderly conduct of general public during meeting; clearing of room 
PENAL CODE 
403 Disruption of assembly or meeting 
COURT DECISIONS 
McMahon v. Albany Unified School District, (2002) ! Cal.App.4th 1275 
Rubin v. City of Burbank, (2002) 101 Cal.App.4th 1 1 ~ 4  
Baca v. Moreno Valley Unified School District, (1996) 936 F.Supp. 719 
ATTORNEY GENERAL OPINIONS 
76 Ops.Cal.Atty.Gen. 28 1 (1993) 
66 0ps.Cal.Atty.Gen. 336 (1983) 
63 0ps.Cal.Atty.Gen. 215 (1980) 
61 Ops.Cal.Atty.Gen. 243,253 (1978) 
55 Ops.Cal.Atty.Gen. 26 (1972) 
59 0ps.Cal.Atty.Gen. 532 (1976) 

Management Resources: 
CSBA PUBLICATIONS 
The Brown Act: School Boards and Open Meeting Laws. rev. 2005 
Bomd f residents' Handbook, rev. 2002 
Maximizing School Board Governance: manship 
ATTORNEY GENERAL PUBLICATIONS 
The Brown Act: Open Meetings for Legislative Bodies, 2003 
WEB SITES 
CSBA: http:/i'www.csbaorg 
California Attorney General's Office: http://www.caag.state.caus 

Bylaw 
adopted: May 2,2007 

E W E R  UNIFIED SCHOOL DISTRICT 
Anteloai lia 



CSBA Sample 
Exhibit 

Board Bylaws 

ACTIONS BY THE BOARD 

ACTIONS REQUIRING A SUPER MAJORITY VOTE 

Nok The following exhibit lists some of the Governing Board actions that require more than a simple 
majority vote. Other such actions may exist and may be identified in the future. 

Actions Requiring a Two-Thirds Vote of the Board: 

1. Resolution declaring intention to sell or lease real property (Education Code 17466) 

(~$3280 - Sale or ILeuse of District-Owned Real Property) 

2. Resolution declaring intent of Governing Board to convey or dedicate property to the 
state or any political subdivision for the purposes specified in Education Code 17556 
(Education Code 17557) 

3. Resolution authorizing and directing the Board president, or any other presiding 
officer, secretary, or member, to execute a deed of dedication or conveyance of 
property to the state or a political subdivision (Education Code 17559) 

4. Lease, for up to three months, of school property which has a residence on it and 
which cannot be developed for district purposes because funds are unavailable 
(Education Code 1748 1) 

Note: Item #5 below is different horn temporary borrowing pursuaat to Government Codc 53850-53858 
which requires only a majority vote of the Board. 

5. Request for temporary borrowing pursuant to Government Code 53820.53833, to pay 
district obligations incurred before the receipt of district income for the fiscal year 
sufficient to meet the payrnent(s) (Government Code 53821) 

6. Upon complying with Government Code 65352.2 and Public Resources Code 
21 151.2, action to render city or county zoning ordinances inapplicable to a proposed 
use of the property by the district (Government Code 53094) 

(cf. 7131 - Relations with Local Agencies) 
(cj: 7150 - Site Selection andDevelopment) 
(c/: 7160 - Charter School Facililies) 

- . . . .. - .. . . ,"..* ,.,- I ., . . >--. . - 
7. ' ' :when the dls&ict is organized tro serve only grades K-8 k d  desi&s to atabIish d 

community day, school for any of grades K-8 (Education Code 486601 



ACTIONS BY THE BOARD (continued) 

%a When the district has an average daily attendance (ADA) of 2,500 or Iess and seeks to 
situate a community day school on an existing school site, certification that 
satisfactory alternative facilities are not available for a community day school 
(Education Code 48661) 

9 When the district is organized to serve only grades K-8 and seeks to situate a 
community day school on an existing school site, certification that satisfactory 
alternative facilities are not available for a community day school (Education Code 
48661) 

gifl When the district desires to operate a community day school to serve any of grades 
K-6 (and no higher grades) on an existing school site, certification that satisfactory 
dtemative facilities are not available for a community day school education Code 
4866 1) 

-..?A- .. +&la Resolution of intent to issue g a d  obligation bonds with the approval of 55 percent 
of the voters of the district (Education Code 15266) 

(cJ 7214 - General Obligation Bonds) 

a124 Resolution of intent to issue bonds within a school facilities improvment district 
with the approval of 55 percent of the voters of the school facilities improvement 
district (Education Code 15266) 

(cj 7213 - School Facilities Improvement Districtq) 

4&1$ Resolution to place a parcel tax on the ballot (Government Code 53724) 
- - -  p p  

Note: Code of Civil Procedure 1245.240 requirw that, prior to commencing an eminent domain action, the 
Board adopt a resolution of necessity approved by a two-thirds vote of the Board unless a greater vote ia 
required by statute, charter, or ordinance. In addition, if the Board desires to use the property for a different 
purpose than stated in the resolution of necessity, then pursuant to Code of Civil Procedure 1245.245, the 
Board must adopt, by two-thirds vote, mother resolution authorizing the different use unless a greater vote 
is required by statute, c h e r t  or ordinaztce. 

k 

~ 1 4 4  Resolution of necessity to proceed with an eminent domain action and, if the Board 
subsequently desires to use the property for a different use than stated in the 



ACTIONS BY THE BOARD (continued) 

resolution of necessity, a subsequent resolution so authorizing the different use 
(Code of Civil Procedure 1245.240,1245.245) 

Actions Requiring a Two-Thirds Vote of the Board Members Present at the Meeting: 

1. Determination that there is a need to take immediate action and that the need for 
action came to the district's attention &er the posting of the agenda. If less than two- 
thirds of the Board members are present at the meeting, a unanimous vote of all 
members present is required. (Gov-ent Code 54954.2) 

2. Determination that a closed session is necessary during an emergency meeting. If 
less than two-tbirds of the Board members are present, a unanimous vote of all 
members present is required. (Government Code 54956.5) 

(cf: 9320 - Meetings and Notices) 
(cf: 9321 - Closed Session Purposes and Agenda) 

Actions Requiring a Four-Fifths Vote of the Board: 

1. Expenditure and transfer of necessary funds and use of district property or persome1 
to meet a national or local emergency created by war, military, naval, or air attack, or 
sabotage, or to provide for adequate national or local defense (Govenunent Code 
53790-53792) 

2. Resolution for district borrowing based on issuance of notes, tax anticipation 
warrants, or other evidences of indebtedness, in an amount up to 50 percent of the 
district's estimated income and revenue for the fiscal year or the portion not yet 
collected at the time of the borrowing (Government Code 53822,53824) 

3. Resolution for district borrowing, between July 15 and August 30 of any fiscal year, 
of up to 25 percent of the estimated income and revenue to be received by the district 
during that fiscal year from apportionments based on ADA for the preceding school 
year (Government Code 53823-53824) 

4. Declaration of an emergency in order to authorize the district to include a particular 
brand name or product in a bid specification (Public Contract Code 3400) 

(cj 331 1 - Bids) 

5. Resolution to award a contract for a public works project at $187,500 or less to the 
lowest responsible bidder, when the district is using the informal process authorized 



ACTIONS BY THE BOARD (continued) 

under the Uniform Public Construction Cost Accounting Act for projects of $175,000 
or less, all bids received are in excess of $175,000, and the Board determines that the 
district's cost estimate was reasonable (Public Contract Code 22034) 

Actions Requiring a Unanimous Vote of the Board: 

1. Resolution authorizing and prescribing the terms of a community lease for extraction 
of gas (Education Code 175 10-1 75 1 1) 

2, Waiver of the competitive bid process pursuant to Public Contract Code 201 11 when 
the Board determines that an emergency exists and upon approval of the County 
Superintendent of Schools (Public Contract Code 201 13) 

Action Requiring a Unanimous Vote of the Board Members Present at the Meeting: 

1. Private sale of surplus property without advertisement in order to establish that such 
property is not worth more than $2,500. Disposal of surplus property in the local 
dump or donation to a charitable organization requires the unanimous vote of the 
Board members present to establish that the value of such property would not defray 
the cost of arranging its sale. (Education Code 17546) 

(cj 3270 - Sale and Disposal of Boob, Equipment and Supplies) 

PoIlcy Reference UPDATE Servlce 
Copyright 2016 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 



Center USD 
Exhibit 
Actions By The Board 

E(2) 9323.2 
Board Bylaws 

UNCONDITIONAL COhl3IITMENT LETTER 

To: @ e of  district atiornw or any interested uerson) 

The G o v m g  Boai-d of Center Joint Unified School District has recaved your cease and 
desist letter dated ( '  alleging that the following described past action taken by the Board 
violates the Ralph M. Brown Act: (Vacribe allegedpast action as set forth in the cease and 
desist letter.) 

In order to avoid unnecessary litigation and without admitting m y  violation of the Ralph M. 
Brown Act, the Board hereby unconditionally commits that it will cease, desist fiom, and not 
repeat the challenged past action described above. The Board may rescind this commitment 
only by a majority vote of its membership taken in open session at a regular meeting and 
noticed on its posted agenda as "Rescission of Brown Act Commitment." You will be 
provided with written notice, sent by any means or media you provide in response to this 
message, to whatever address(es) you specify, of any intention to consider rescinding this 
commitment at least 30 days before any such regular meeting. In the event that this 
commitment is rescinded, a notice will be delivered to you by the same means a3 this 
commitment, or by mdl to an address that you have designated in writing, and you will have 

D commence legal action pursuant to Government Code 54960(a). 

: gkEEl 
p i t l e  o f  Board President or other desimee) 
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