CENTER JOINT UNIFIED SCHOOL DISTRICT

www.centerusd.org

Local Control Accountability Plan Goals:

1.
2.
3.

CJUSD Students will be challenged and supported to achieve academic success in a
clean, safe environment through Multi-Tiered Systems of Support (MTSS)

CJUSD students will be College and Career ready through Multi-Tiered Systems of
Support (MTSS) Actions/Services

CJUSD students and families will be engaged and informed regarding the educational
process and opportunities through Multi-Tiered Systems of Support (MTSS)

BOARD OF TRUSTEES REGULAR MEETING

District Board Room, Room 503
Wilson C. Riles Middle School
4747 PFE Road, Roseville, CA 95747

V.

VI,

VII.

vill.

IX.

Wednesday, February 20, 2019 - 6:00 p.m.
STATUS
CALL TO ORDER & ROLL CALL - 5:30 p.m.
ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION
1: Conference with Labor Negotiator, (David Grimes), Re: CSEA and CUTA
(G.C. §54957.6)

PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED
SESSION

CLOSED SESSION - 5:30 p.m.

OPEN SESSION - CALL TO ORDER - 6:00 p.m.

FLAG SALUTE

ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION Info/Action
ADOPTION OF AGENDA Action
STUDENT BOARD REPRESENTATIVE REPORTS (3 minutes each) Info
1. Center High School - Maximus Gomez

2. McClellan High School - Asirah Jackson

Note: If you need a disability~related modification or accommodation, including auxiliary aids or services, lo participate in the public
meetling, please contact the Superintendent’s Office at {916) 338-6409 at least 48 hours before the scheduled Board meeling.
[Government Code §54954.2] [Americans with Disabilities Act of 1990, §202.]

NOTICE: The agenda packet and supporting malerials, including materials distributed less than 72 hours prior to the schedule meeting,
can be viewed at Center Joint Unified School District, Superintendent’s Office, located at 8408 Watt Avenue, Antelope, CA. For more
information please call 916-338-6409.
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ORGANIZATION REPORTS (3 minutes each) Info
1. CUTA - Venessa Mason, President
2., CSEA - Marie Huggins, President

COMMITTEE UPDATES (8 minutes each) Info
1: Facilities Update - Craig Deason

REPORTS/PRESENTATIONS (8 minutes each) Info
1. Williams Uniform Complaint Quarterly Reporting - Mike Jordan

COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON Public
THE AGENDA Comments
Anyone may address the Board regarding any item that is within the Board's subject matter Invited

jurisdiction. However, the Board may not discuss or take action on any item which is not on
this agenda except as authorized by Government Code Section 54954.2. A speaker shall be
fimited to 3 minutes (Board Policy 9323).All public comments on items listed on this agenda
will be heard at the time the Board is discussing that item.

BOARD / SUPERINTENDENT REPORTS (10 minutes) Info

CONSENT AGENDA (5 minutes) Action
NOTE: The Board will be asked to approve all of the following items by a single vote, unless any

member of the Board asks that an item be removed from the consent agenda and considered and
discussed separately.

Approve Adoption of Minutes from January 16, 2019 Regular Meeting

Approve Adoption of Minutes from February 6, 2019 Special Meeting

Approve Classified Personnel Transactions

Approve Certificated Personnel Transactions

Approve Resolution #17/2018-19: Non-reelection of Probationary Certificated

Employee

Approve Resolution #18/2018-19: Non-reelection of Probationary Certificated

Employee

[ Approve Resolution #19/2018-19: Non-reelection of Probationary Certificated
Employee

8. Ratify 2018/2019 Master Contracts:

Maxim Services

9. Approve 2018-19 Consolidated Application

10. Approve Professional Services Agreement; Kevin Bracy, Life Changes Intl. LLC

11.  Approve Memorandum of Understanding: American River College for the Upward
Bound Program located on the Center High School Campus

12. Approve Agreement # 19032: Memorandum of Understanding between
Sacramento County Office of Education (SCOE) and Center Joint Unified School
District for Professional Development Activities Regarding Assessments

18 Approve 2018-2019 Safe School and Emergency Preparedness Plan - North
Country

14. Approve 2018-2019 Safe School and Emergency Preparedness Plan - McClellan

16! Approve 2018-2019 Safe School and Emergency Preparedness Plan - Oak Hill

16.  Approve RFP #2019-100 Ethemet Services from Consolidated Communications
to Provide Telecommunication Service - Broadband/Ethemet Service

17.  Approve RFP #2019-105 Network Equipment E-Rate YR22 from Team One
Networking, Inc.

18. Approve Contractor Change Order #3 to the Contract By and Between Bill
Litchfield Construction, Inc. and Center Joint Unified School District - Center High
Entry Plaza Project

19. Approve Notice of Completion - Bill Litchfield Construction - New Campus Entry
Plaza - Center High School

20.  Approve Payroll Orders: July 2018 - January 2019

QN
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XVI.

Governance

21. Approve Supplemental Agenda (Vendor Warrants). January 2019

BUSINESS ITEMS

A. 2019 CSBA Delegate Assembly Election, Subregion 6-B Action
The Board as a whole may vote for up to five (5) candidates. The Board
may cast no more than one vote for any one candidate.

B. First Reading: Board Policies/Regulations/Exhibits Action

BP/AR 0420 - School Plans/Site Councils

(BP/AR revised)

Policy updated to reflect NEW LAW (AB 716) which renames the single plan for student
achievement as the school plan for student achievement (SPSA), authorizes the use of uniform
complaint procedures for complaints alleging noncompliance with requirements related to the
establishment of school site councils or the development of the SPSA, and authorizes the use of the
SPSA to satisfy the requirement for a school improvement plan when a school is identified for targeted
or comprehensive support. Regulation updated to reflect AB 716 which eliminates the authority to use
a school advisory committee other than a school site council to develop the SPSA, allows certain small
schools to share a school site council, requires a needs assessment to identify school goals, and, if
applicable, requires consultation with the school’s English learner advisory committee on review of the
SPSA.

BP/AR 0450 - Comprehensive Safety Plan

(BP/AR revised)

Policy updated to reflect NEW LAW (AB 1747) which requires the California Department of
Education (CDE) to post a compliance checklist for developing the comprehensive safety plan and
best practices related to reviewing and approving the plan, and requires districts to share their
approved comprehensive safety plans with local law enforcement, the fire department, and other first
responder entities. Regulation updated to reflect AB 1747, which adds requirements to consult with the
fire department and other first responders in developing safety plans and to develop procedures for
conducting tactical responses to criminal incidents, including procedures related to individuals with
guns on campus and at school-related functions.

BP/AR 0460 - Local Control and Accountability Plan

(BP/AR revised)

Policy and regulation updated to reflect NEW LAW (AB 2878) which expands the state priority on
parent involvement that must be addressed in the local control and accountability plan (LCAP) to
include family engagement. Policy also reflects NEW LAW (AB 1808) which requires consultation
on plan development with special education local plan administrator(s) and, by July 1, 2019, requires
districts to develop a local control funding formula budget overview for parents/guardians in
conjunction with the LCAP. Policy reflects NEW LAW (AB 1840) which requires the State Board of
Education to expand the LCAP template by January 31, 2020 to include specified information. Section
on "Technical Assistance/Intervention" updated to reflect AB 1808 which establishes a single
statewide system of support for districts and schools, and AB 1840 which provides that a district
receiving an emergency apportionment will be deemed to have been referred to the California
Collaborative for Educational Excellence. Regulation updated to reflect AB 1840 which requires data
in the LCAP to be reported in a manner consistent with the California School Dashboard and requires
districts to post their LCAP prominently on the homepage of their web site. Section on "Annual
Updates” deleted since the annual updates follow the same process and adhere to the same template as
the initial LCAP.

AR 1220 - Citizen Advisory Committees

(AR revised)

Regulation updated to clarify that the parent advisory committee and English learner parent advisory
committee established to review and comment on the LCAP are not subject to Brown Act
requirements, but must comply with other, less complex procedural requirements. Legal cites for
school site councils revised pursuant to NEW LAW (AB 716).



First Reading: Board Policies/Regulations/Exhibits (continued

AR 3311.1 - Uniform Public Construction Cost Accounting Procedures

(AR revised)

Regulation updated to reflect NEW LAW (AB 2249) which revises the threshold amounts that
determine the process that may be used to award contracts for public works. Regulation also revised to
clarify requirements for informal bid notifications that must be sent to contractors and/or construction
journals.

AR 3543 - Transportation Safety and Emergencies

{AR revised)

Regulation updated to reflect NEW LAW (AB 1798) which requires that all school buses be equipped
with passenger restraint systems by July 1, 2035. Regulation also reflects NEW LAW (AB 1840)
which delays until March 1, 2019 the requirement that each school bus and student activity bus be
equipped with a child safety atert systetn, and allows for a possible six-month extension for districts
with an average daily attendance of 4,000 or less under specified conditions. Regulation adds the
conditions under which a student activity bus is exempt from the requirement to install a child safety
alert system.

AR 4200 - Classified Personnel

(AR revised)

Regulation updated to reflect NEW LAW (AB 2160) which eliminates the exemption of part-time
playground positions from the classified service in merit system districts, thereby making those
positions part of the classified service. Regulation also reflects NEW LAW (AB 2261) which
eliminates the exemption from the classified service, in merit system districts, of community
representatives employed in advisory or consulting capacities for not more than 90 working days per
fiscal year. Paragraph moved to emphasize that employees in either merit or non-merit system districts
who are exempted from the classified service must fulfill obligations related to physical examinations,
fingerprinting, and tuberculosis tests.

AR 5113 - Absences and Excuses

(AR revised)

Regulation updated to reflect NEW LAW (AB 2289) which (1) amends the definition of "immediate
family" for the purpose of authorizing certain excused absences, (2) prohibits a district from requiring
a physician's note for an absence by a parenting student to care for a sick child, and (3) clarifies that
students may be excused from school, under specified conditions, for work in the entertainment or
allied industry, participation with a nonprofit performing arts organization in a performance for a
public school audience, or other reasons at the discretion of school administrators.

AR 5131.41 - Use of Seclusion and Restraint

(AR added)

New regulation reflects NEW LAW (AB 2657) which prohibits seclusion and behavioral restraint of
students as a means of discipline, and provides that seclusion and restraint may be used only to control
behavior that poses a clear and present danger of serious physical harm to a student or others if that
behavior cannot be immediately prevented by a less restrictive response. Regulation specifies the
conditions for such use, reporting requirements, and a list of seclusion and behavioral techniques that
are always prohibited.

BP/AR 5141.52 - Suicide Prevention

(BP/AR revised)

Policy updated to reflect NEW LAW (AB 2639) which requires boards of districts that serve grades
7-12 to review the district's suicide prevention policy at least every five years and update it as
necessary. Regulation updated to reflect NEW LAW (SB 972) which requires districts that issue
student identification cards to print specified suicide prevention hotline numbers on the cards effective
July 1, 2019. Regulation also reflects NEW LAW (AB 1808) which requires CDE to identify online
training programs that districts can use 1o train students and staff regarding suicide awareness and
prevention,



First Reading: Board Policies/Reqgulations/Exhibits (continued

BP/AR 5144 - Discipline

(BP/AR revised)

Policy updated to reflect NEW LAW (AB 2657) which prohibits seclusion and behavioral restraint of
students as a means of discipline, and to encourage staff development regarding equitable
implementation of discipline. Regulation updated to revise section on "Detention After School" to
more directly reflect state regulations and delete a specific timeline for advance notice to
parents/guardians of a student's detention.

BP 5146 - Married/Pregnant/Parenting Students

(BP revised)

Policy updated to reflect NEW LAW (AB 2289) which requires notification to parents/guardians and
to pregnant and parenting students of their rights under the law; authorizes an excused absence for a
parenting student to care for a sick child without a physician's note; provides that a pregnant or
parenting student is entitled to eight weeks of parental leave, or longer if deemed medically necessary
by the student's physician; and authorizes the use of uniform complaint procedures for complaints
alleging noncompliance with the law.

BP 6146.1 - High School Graduation Requirements

(BP revised)

Policy updated to reflect NEW LAW (AB 2121) which, under certain conditions, exempts from any
district-established graduation requirements migrant students and newly arrived immigrant students
participating in a newcomer program who transfer schools in grade 11-12. Policy also reflects NEW
LAW (AB 3022) which authorizes the granting of a diploma to persons who departed California in
grade 12 against their will, and adds section on "Honorary Diplomas” including item reflecting NEW
LAW (AB 2109) which authorizes the board to grant an honorary diploma to a terminally ill student.

AR 6173.2 - Education of Children of Military Families

(AR revised)

Regulation updated to reflect NEW LAW (AB 2949) which allows a child of a military family to
continue attending the school of origin regardless of any change of residence of the family. Regulation
also adds new section on "Transportation” reflecting AB 2949, which authorizes, but does not require,
districts to provide transportation to enable a child of a military family to attend the school or district
of origin.

AR 6183 - Home and Hospital Instruction

(AR revised)

Regulation reorganized and updated to reflect NEW LAW (AB 2109) which expands the parental
notification to include information regarding student eligibility for individual instruction and the
duration of such instruction, requires that individual instruction in a student's home begin within five
days of determining a student’s eligibility, provides that students receiving individual instruction in a
hospital for a partial week are eligible to attend school on days that they are not at the hospital, and
provides that the absences of a temporarily disabled student must be excused until the student is able to
return to the regular school program.

BB 9322 - Agenda/Meeting Materials

(BB revised)

Bylaw updated to reflect requirement effective January 1, 2019 that districts post a direct link on the
homepage of their web site to the current board meeting agenda or to the district's agenda management
platform. Bylaw also clarifies that the agenda need not provide an opportunity for public comment on
any agenda item that has previously been considered at an open meeting of a committee comprised
exclusively of board members.
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XIX.

: Board Policies/Requlations/Exhibits {continued

BB 9324 - Minutes and Recordings

(BB revised)

Bylaw updated to reflect NEW LAW (SB 1036) which prohibits districts from including in board
meeting minutes a student's directory information or a parent/guardian’s personal information, as
defined, when the student or parent/guardian requests that such infermation be excluded. Bylaw also
includes optional statement that the minutes will summarize topics addressed during the public
comment period and need not reflect the names of the individuals who comment.

ADVANCE PLANNING Info
a. Future Meeting Dates:
i. Regular Meeting: Wednesday, March 20, 2019 @ 6:00 p.m. - District Board
Room - Room 503, located at Riles Middle School, 4747 PFE Road,
Roseville, CA 95747
b. Suggested Agenda ltems:

CONTINUATION OF CLOSED SESSION (ltem V) Action

ADJOURNMENT Action

CJUSD Mission:
Students will realize their dreams by developing communication skills,
reasoning, integrity, and motivation through academic excellence, a well-
rounded education, and being active citizens of our diverse community.



Agenda Item Number x“ = i
d School District

AGENDA REQUEST FOR:

Dept./Site:  Curriculum and Instruction
February 4, 2019 Action Item
Board of Trustees Information Item XX
Michael Jordan

Director of Curriculum, Instruction and Special Education
Initials:_m o S # Attached Pages: 2

UBJECT:  Williams Complaint Process Quarter 2 Report

Mr. Grimes will provide the Williams Complaint Process Quarter 2 Report (October - December) for
he 2018-19 school year. There were no complaints filed this quarter.

RECOMMENDATION: .

AGENDA ITEM # K ! I - a—-



Quarterly District Report: Williams Uniform Complaint Process (UCP)

Properly submitting this form to SCOE serves as your district's Williams UCP Quarterly Complaint Report per Education

Code § 35186(d). All fields are required.

SUBMITTER INFORMATION
Mike Jordan Director of Curr., Instruction, and S:  916-339-4697
Name Joh Title Phone Number

Person submilting form
mikejordan@centerusd.org

E-mail Address

DISTRICT INFORMATION

Center Joint U.S.D. EI 2018-2019

Include area code

Quarter 2 (Oct.—Dec.) El

School District Year Covered by This Report

COMPLAINTS
Sufficiency of Texthooks

Total Number of Textbook Complaints
Enter 0if none.

Number of Textbook Complaints Resolved
Enter 0 if none.

Number of Textbook Complaints Unresolved
Enter 0 if none.

Emergency School Facilities Issues

Total Number of Emergency Facilities Complaints
Enter 0 if none.

Number of Emergency Facilities Complaints Resolved
Enter O if none.

Number of Emergency Facilities Complaints Untesclved
Enier 0 if none.

Vacancy or Misassignment of Teachers

Total Number of Vacancy/Misassignment Complaints
Enter 0 if none.

Number of Vacancy/Misassignment Complaints Resolved
Enter 0 if none,

Number of Vacancy/Misassignment Complaints Unresolved
Enter 0 if none.

Quarter Govered by This Report

Page 10f 2



RESOLUTION OF COMPLAINTS

Briefly summarize the nature of complaints and how they were resolved.
Enter “N/A" if no complaints were received. If you need more space, enter “sent by e-mail” and send your summary to Shannon Hansen with your report.

REPORT INCLUDES ALL COMPLAINTS FOR THIS QUARTER

The number of UCP complaints (textbooks, facilities, and teachers categories) filed for the quarter being reported MUST
be entered in this report. Please check the box below confirming this:

>< Includes All UCP Complaints
All UCP complaints for the indicated quarter are being reported—from my district office and alf school sites in my district.

By submitting this form, you certify that the information is complete and accurate, and that you have verified the accuracy
of the report information by contacting each school in your district. The report includes ALL UCP complaints in the above
categories received at school sites in the district, plus the district office.

RETURN INSTRUCTIONS

After completing the form in its antirety, save the file and e-mail it to Shannon Hansen at the Sacramento County Office of
Education (SCOE): shannonh@scoe.net.

Page 2 of 2




AGENDA ITEM # XV" 1

AGENDA REQUEST FOR:

Superintendent’s Office Action ltem X

Board of Trustees
Date: February 20, 2019

From: Scott A. Loehr, Superintendent
Principal's Initials:

Information ltem
# Attached Pages __

SUBJECT: Adoption of Minutes

The minutes from the following meeting are being presented:

January 16, 2019 Regular Meeting

RECOMMENDATION: The CJUSD Board of Trustees approve the presented
minutes.

acenpa Imem# K\ = J_

YGNIDY INIENOD



CENTER JOINT UNIFIED SCHOOL DISTRICT

BOARD OF TRUSTEES REGULAR MEETING
District Board Room, Room 503
Wilson C. Riles Middle School
4747 PFE Road, Roseville, CA 95747

Wednesday, January 16, 2019

MINUTES

OPEN SESSION - CALL TO ORDER - Trustee Hunt called the meeting to order at 5:30 p.m.

ROLL CALL - Trustees Present: Mrs. Anderson, Mr. Hunt, Mr. J'Beily, Mrs. Pope,
Mr. Wilson
Administrators Present: Scott Loehr, Superintendent

Craig Deason, Assist. Supt., Operations & Facilities
Lisa Coronado, Director of Fiscal Services
David Grimes, Director of Personnel/Student Services
Mike Jordan, Director of Curriculum/Instruction/Special Ed.
ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION
1. Conference with Labor Negotiators, (David Grimes), Re: CSEA and CUTA (G.C. §54957.6)
2. Student Expulsions/Readmissions (G.C. §54962)
PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED SESSION - None
CLOSED SESSION - 5:30 p.m.
OPEN SESSION - CALL TO ORDER - 6:00 p.m.
FLAG SALUTE - led by Jeremy Hunt

ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION - the Board met in Closed Session
and the following action was taken during Open Session:

2. Student Expulsions/Readmissions (G.C. §54962)

Student Expulsion 18/19-03 - Recommendation approved.

Motion: Wilson Vote: General Consent
Second: Anderson

ADOPTION OF AGENDA - There was a motion to approve the adoption of the agenda as presented.

Motion: Wilson Ayes: Anderson, Hunt, J'Beily, Pope, Wilson
Second: Pope Noes: None



1/16/19 Regular Meeting
Page 2

STUDENT BOARD REPRESENTATIVE REPORTS

1 Center High School — Maximus Gomez

- Center HS is planning for a Winter Rally in February.

- there will be a Renaissance Rally in March; it will be a Glow Rally. This will rally will be for
recognizing students with a 2.5 GPA or higher.

- currently the boys' and girls' Winter sports teams in basketball, soccer, and wrestling are undefeated
in league.

2. McClellan High School — Asirah Jackson was not available to report.

ORGANIZATION REPORTS

1. CUTA - Venessa Mason, President, noted that the staff at Riles and Center HS are in love with
the new cameras that have been installed at the sites. The elementary sites are looking forward to their
cameras to be up and running. She again mentioned the door locks that were brought up last month;
they are being used at McClellan and the elementary sites are interested in them. Mrs. Mason then
noted that there are lots of things going on within the district. She requested that Scott or the Board
send out a 2019 outlook letter to the staff; they are not aware of the things like All Day Kindergarten or
other programs that could be offered in the next 2 years. Trustee Pope asked when the Honor Roll
Breakfast at Riles would be. Mr. Borasi noted that it is next Friday.

2. CSEA - Marie Huggins, President, noted that the chapter passed the chapter’s 2019 budget last
night. She noted that they have a small amount of money set aside for events at the sites. They can
contact the chapter with what the event is, what the need is, and when it is needed. Mrs. Huggins then
noted that many employees that had VSP and now have Superior Vision have made appointments and
have reported vast disparities between coverage costs from VSP and Superior Vision for the same
services. She thanked the district for listening to the concerns of the affected employees, and for
seeking a remedy by talking with the broker. She, and the affected employees, would like to be
informed once they have a possible solution so they can make informed decisions while making
appointments. Mr. Loehr noted that they have made some calls, are waiting for the answer, and were
just as surprised by this as the affected employees.

COMMITTEE UPDATES
Facilities Committee Update - Craig Deason, Assistant Superintendent of Operations & Facilities,
covered the following in Project updates:
- Modernizations
o Starting to get comments back from DSA on North Country and Oak Hill. DSA approval
in February
o Review 50% constructions Documents (CDs) tomorrow for CHS
- CHS Plaza Project complete. Final change order and Notice of Completions for approval next
month.
- 2019 Summer Projects
o Technology infrastructure upgrade; Notice to Proceed for contractor next month.
o CHS Stadium Turf Replacement
- Prop 39 - WCR Interior Lighting
o CCC toinstall for free
o Materials ordered
o Install in February

Trustee Pope congratulated Mr. Deason on the CHS Plaza Project, even with all of the change orders
along the way.



1/16/19 Regular Meeting
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REPORTS/PRESENTATIONS

1. Bond Oversight Committee Annual Report - Craig Deason, Assistant Superintendent of
Operations & Facilities, introduced Janet Rutledge from the Bond Oversight Committee. She noted that
Mr. Deason needs to be commended for all he does for the district. She then read the following
statement: “The Center Unified School District Bond Oversight Committee has been in compliance with
Article 3.2a of our bylaws. And during the 2018 reporting period no bonds were sold and no
expenditures incurred. And as such, the Center Unified School District Bond Oversight Committee has
no activities to report to the Board.”

COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON THE AGENDA - None

BOARD/SUPERINTENDENT REPORTS
Mrs. Anderson
- advised everyone to stay out of this weather.

Mrs. Pope — had nothing to report

Mr. Wilson
- noted that he attended a couple of basketball games during Christmas Break.

Mr. J'Beily
- advised everyone to stay safe, dry and healthy.

Mr. Loehr

- stated that he had a nice holiday.

- noted that the district has been working closely with the folks from CFW. He is excited about what we
are doing and will let staff know as plans develop.

- noted that the district is partnering with the Sacramento County Office of Education on a visual
performing arts grant.

- noted that the Governor released his budget and it currently looks good for schools.

- will be meeting with the Naming of Facilities Committee. David Grimes, Mike Jordan, Nancy
Anderson, and Donald Wilson will meet with him and bring information back to the Board.

- mentioned that they are still on schedule for the Board to meet on February 6™ for a Facilities Meeting.

Mr. Hunt
- noted that it is nice to see the Governor’s report on STRS and PERS, and his addressing the costs for
Special Education.

CONSENT AGENDA

1. Approved Adoption of Minutes from December 19, 2018 Regular Meeting

2. Approved Classified Personnel Transactions

3. Approved Certificated Personnel Transactions

4, Approved 2018-2019 Safe School and Emergency Preparedness Plan - Spinelli

5, Approved Notice of Completion - Biondi Paving, Inc. - Campus Fencing Upgrade at Dudley

Elementary and Spinelli Elementary and Basketball Court Replacement at Spinelli Elementary
Approved Disposal of Surplus Equipment:

2001 Ford F250 Pickup, VIN# 3FTNX21561MA35928, License Plate Number 1260570
% Approved Certification of Corrective Actions For the 2017/18 Audit Finding

o
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CONSENT AGENDA (continued)
8. Approved Payroll Orders: July - December 2018
9. Approved Supplemental Agenda (Vendor Warrants): December 2018

Motion: Wilson Vote: General Consent
Second: Pope

BUSINESS ITEMS
A. APPROVED - Resolution # 16/2018-19: Resolution of the Board of Education of the
Center Joint Unified School District Initiating the Transfer of Territory from
the Center Joint Unified School District to the Roseville Joint Union High
School District and the Roseville City School District and the transfer of
Territory Territory from the Roseville Joint Union High School District and the
Roseville City School District to the Center Joint Unified School District
Trustee Hunt briefly explained to the audience that with the land north of Baseline, there is construction
starting to take place and the developers did not design the roads to correspond with the boundary
lines. He noted that geographically we lose a little bit of land, but this is probably the right thing to do,
keeping neighborhoods together. Trustee Pope noted that it didn't appear to be a lot of homes
affected. Mr. Loehr noted that there will be thousands of homes build up there. It might seem like we
are giving up a lot, but down the road this is the right thing to do for the community. Mr. Wilson asked if
Moyer Homes was a part of this. Mr. Loehr noted that it is. Mr. Wilson abstained due to the fact that
his family is related to John Moyer by marriage.

Motion: Pope Ayes: Anderson, Hunt, J'Beily, Pope
Second: Hunt Noes: None
Abstain: Wilson

B. APPROVED - Approval of Form J-13A - Request for Allowance of Attendance Due To
Emergency Conditions

Trustee Hunt noted that this item is in regards to the district receiving ADA for the day the district was

closed due to the bad air quality from the Camp Fire. Mr. Loehr noted that this is the first step of the

process for getting the waiver.

Motion: Anderson Vote: General Consent
Second: Wilson

BOARD WORKSHOP

1. Facilities Planning & Information

The Board moved to the room next door to hear information regarding the Facilities Implementation
Plan.

ADVANCE PLANNING
a. Future Meeting Dates:
i. Special Meeting: Wednesday, February 6, 2019 @ 6:00 p.m. - District Office - Room 5, 8408
Watt Avenue, Antelope, CA 95843
ii. Regular Meeting: Wednesday, February 20, 2019 @ 6:00 p.m. - District Board Room -
Room 503, located at Riles Middle School, 4747 PFE Road, Roseville, CA 95747
b. Suggested Agenda ltems:
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ADJOURNMENT - 8:12 p.m.

Motion: Wilson Vote: General Consent
Second: Pope

Respectfully submitted,

Scott A. Loehr, Superintendent
Secretary to the Board of Trustees

Donald E. Wilson, Clerk
Board of Trustees

Adoption Date



acenDA TEM# KV '2
Center Goiut Unified School Distriet

AGENDA REQUEST FOR:

Dept./Site: Superintendent’'s Office Action ltem X

To: Board of Trustees
Date: February 20, 2019

From: Scott A. Loehr, Superintendent
Principal's Initials:

Information item
# Attached Pages

SUBJECT: Adoption of Minutes

The minutes from the following meeting are being presented:

February 6, 2019 Special Meeting

RECOMMENDATION: The CJUSD Board of Trustees approve the presented
minutes.
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CENTER JOINT UNIFIED SCHOOL DISTRICT

BOARD OF TRUSTEES SPECIAL BOARD MEETING

PLANNING AND FACILITIES WORKSHOP

Center Joint Unified District Office - Conference Room #5
8408 Watt Avenue, Antelope, CA 95843

Wednesday, February 6, 2019
MINUTES
CALL TO ORDER - President Hunt called the meeting to order at 5:30 p.m.

ROLL CALL - Trustees Present:  Mrs. Anderson, Mr. Hunt, Mr. J'Beily, Mrs. Pope,
Mr. Wilson

Administrators Present:  Scott Loehr, Superintendent
Craig Deason, Assist. Supt., Operations & Facilities
Lisa Coronado, Director of Fiscal Services

FLAG SALUTE - led by Jeremy Hunt

ADOPTION OF AGENDA

There was a motion to approve the agenda as presented.
Motion: Pope Ayes: Hunt, J'Beily, Pope, Wilson
Second: Wilson Noes: None

Absent: Anderson
Trustee Anderson arrived at 5:40 p.m.

PUBLIC COMMENTS

There was a parent that came and talked about facility equity. He also wondered why the
Cross Country banner was not up. Mr. Loehr, Superintendent, noted that he would contact the
principal.

FACILITIES WORKSHOP

Representatives from Caldwell Flores Winters presented slides regarding the Facilities
Implementation Plan Summary for Board review. |t covered an overview of the
Implementation Plan, the historical and projected enroliment, the district sites and capacity,
facilities assessment and general schoo! needs, available state aid and modernization,
available state aid for new construction, available local sources, proposed program sources
and uses, program outcomes, and recommendations.

After the presentation, the Board discussed possible dates and times to meet again.
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ADJOURNMENT - 8:17 p.m.

Motion: Wilson
Second: Anderson

Donald E. Wilson, Clerk
Board of Trustees

Adoption Date

Vote: General Consent

Respectfully submitted,

Scott Loehr, Superintendent
Secretary to the Board of Trustees



AGENDA ITEM # XV "3
Center Joint Unified School

District

AGENDA REQUEST FOR:
Dept./Site:  Personnel Department Action Item X
Date: February 20, 2019 Information Item
To: Board of Trustees # Attached Pages 1
<
From: David Grimes,ﬁ;irector of Personnel and Student Services

Subject: Classified Personnel Transactions

New Hire
Cathy Best, Bus Driver
Danita Johnson, Instructional Specialist

Naomi Pacheco, Instructional Specialist
Katrina Shoup, Instructional Specialist

Promotion

Danielle Evans, Central Office Clerk-Personnel

Resignation

Rinki Chouhan, Noon Duty
Sereen Sulaiman, Noon Duty

Recommendation: Approve Classified Personnel Transactions as Submitted
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Cathy Best has been hired as a Bus Driver for the Transportation Department effective date to
be announced.

Danita Johnson has been hired as an Instructional Specialist at Oak Hill Elementary School
effective February 4, 2019.

Naomi Pacheco has been hired as an Instructional Specialist at Center High School effective
January 28, 2019,

Katrina Shoup has been hired as an Instructional Specialist at Dudley Elementary effective
date to be announced.

Danielle Evans has been promoted to Central Office Clerk- Personnel effective March 4, 2019.

Rinki Chouhan has resigned from her position as Noon Duty at North Country Elementary
School effective January 22, 2019.

Sereen Sulaiman has resigned from her position as Noon Duty at Wilson Riles Middle School
effective January 18, 2019,



AGENDA ITEM # X\f - Ll

Center Joint Unified School
District

AGENDA REQUEST FOR:
ept./Site:  Personnel Department Action Item X
ate: February 20, 2019 Information Item
To: Board of Trustees # Attached Pages 1
From: David Grime%f Personnel and Student Services

ISubject: Certificated Personnel Transactions

Resignations

Rae Krasko, Center High School

Allison Lienhard, Oak Hill Elementary School
Theodore Michel, Wilson C. Riles Elementary School
Stefanie Petsick, Oak Hill Elementary School
JillYeoman, Oak Hill Elementary School

|Recommen£lation: Approve Certificated Personnel Transactions_gs Submitted

XN~-
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Resignations

Rae Krasko submitted her intent to resign from her position as Science Teacher, Center High
School. effective end of May 31. 2019.

Alison Lienhard submuitted her intent to resign from her position as Fifth Grade Teacher. Oak
Hill Elementary School, effective end of day on Mav 31. 2019.

Theodore Michel submitted his mntent to resign from his position as Special Day Class Teacher,
Wilson C Riles Elementary School, effective end of dav on May 31. 20193

Stefanie Petsick submitted her intent to resign from her position as Second Grade Teacher. Oak
Hill Elementary School. effective end of day on May 31, 2019.

Till Yeoman has submitted her intent to resign from her position as Fifth Grade Teacher. Oak
Hill Elementary School. effective end of day on May 31. 2019.



AGENDAITEM# XV - 5
Center Joint Unified School District

AGENDA REQUEST FOR:
Dept./Site:  Personnel Department
Date: February 20, 2019 Action Item X
Teo: Board of Trustees Information Item
ﬂ # Attached Pages 2
From: David GrimesQZ/

Director of Personnel and Student Services

RESOLUTION #17/2018-19

Attached for Board review and action is Resolution #17/2018-19,
nonreelection of probationary certificated employee.

Recommendation: Approve Resolution #17/2018-19 as Submitted

AGENDA ITEM # _m:_,s
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BEFORE THE GOVERNING BOARD OF
CENTER JOINT UNIFIED SCHOOL DISTRICT
COUNTY OF SACRAMENTO, STATE OF CALIFORNIA

RESOLUTION #17/2018-19
WHEREAS, the Superintendent has recommended that Vicki Aasen, probationary
certificated teacher of the Center Joint Unified School District, not be reelected for the 2018-19
school year.
IT IS HEREBY RESOLVED that the Governing Board of the Center Joint Unified
School District, County of Sacramento, State of California, not reelect Vicki Aasen for the

2018-19 school year.

IT IS FURTHER RESOLVED that the Governing Board give the aforementioned
employee Notice of Non-reelection pursuant to Education Code 44929.21.

IT IS FURTHER RESOLVED that the aforementioned employee is released from
employment effective the last work day of the 2018-19 school year.

PASSED AND ADOPTED by the following vote called on this twentieth day of
February 2019.
AYES:
NOES:
ABSTENTIONS:

ABSENT:

President, Governing Board

Date



CERTIFICATION

State of California )

County of Sacramento )

I, Scott Loehr, Superintendent of the Center Joint Unified School District, do hereby
certify and declare that the foregoing is a full, true and correct copy of a resolution
duly passed and adopted by the Governing Board of the Center Joint Unified School
District at a meeting of said Board duly and regularly called at District Board Room -
Room 503, located at Wilson C. Riles Middle School, 4747 PFE Road, Roseville,
California, on the 20th day of February 2019.

By: _ _
Scott A. Loehr
Superintendent

Dated:




Agenda ltem# XV‘6

This item has been pulled
from the agenda.

Agenda ltem# XV'G




AGENDA ITEM #_ XV" 7

Center Joint Unified School District

Dept./Site:

Date:

AGENDA REQUEST FOR:
Personnel Department
February 20, 2019 Action Item X
Board of Trustees Information Item

Dq-/ # Attached Pages _2_
David Grimes@

Director of Personnel and Student Services

SUBJECT:

RESOLUTION #19/2018-19

Attached for Board review and action is Resolution #19/2018-19,
nonreelection of probationary certificated employee.

Recommendation: Approve Resolution #19/2018-19 as Submitted

AGENDA ITEM # XV = ?‘




BEFORE THE GOVERNING BOARD OF
CENTER JOINT UNIFIED SCHOOL DISTRICT
COUNTY OF SACRAMENTO, STATE OF CALIFORNIA

RESOLUTION #19/2018-19
WHEREAS, the Superintendent has recommended that Emily Hendersen, probationary
certificated teacher of the Center Joint Unified School District, not be reelected for the 2018-19
school year.
IT IS HEREBY RESOLVED that the Governing Board of the Center Joint Unified
School District, County of Sacramento, State of California, not reelect Emily Hendersen for the

2018-19 school year.

IT IS FURTHER RESOLVED that the Governing Board give the aforementioned
employee Notice of Non-reelection pursuant to Education Code 44929.21.

IT IS FURTHER RESOLVED that the aforementioned employee is released from
employment effective the last work day of the 2018-19 school year.

PASSED AND ADOPTED by the following vote called on this twentieth day of
February 2019.
AYES:
NOES:
ABSTENTIONS:

ABSENT:

President, Governing Board

Date



CERTIFICATION

State of California )

County of Sacramento )

I, Scott Loehr, Superintendent of the Center Joint Unified School District, do hereby
certify and declare that the foregoing is a full, true and correct copy of a resolution
duly passed and adopted by the Governing Board of the Center Joint Unified School
District at a meeting of said Board duly and regularly called at District Board Room -
Room 503, located at Wilson C. Riles Middle School, 4747 PFE Road, Roseville,
California, on the 20th day of February 2019.

By: _ _
Scott A. Loehr
Superintendent

Dated:




Agenda Item Number M' ?

Center Joint Unified School District

AGENDA REQUEST FOR:
Dept./Site: Curriculum, Instruction, and Special Education
February 4, 2019 Action Item X
Board of Trustees Information Item

Michael Jordan,

Director of Curriculum, Instruction
and Special Education

Initials: _M{y< # Attached Pages 50

2018-19 Master Contract

Please ratify the Master Contract for functional behavior analysis services with

Maxim Services

RECOMMENDATION: CJUSD Board of Trustees approve the Master Contract

AGENDA ITEM # XV "?
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SACRAMENTO COUNTY SELPA

NONPUBLIC, NONSECTARIAN
SCHOOLAGENCY SERVICES

Ha i Health Care Services
# IS0

MASTER CONTRACT

20182079




MASTER CONTRACT

GENERAL AGREEMENT FOR NONSECTARIAN,
NONPUBLIC SCHOOL AND AGENCY SERVICES
CENTER JOINT UNIFIED SCHOOL

District . DISTRICT
Contract Year 2018-2019

Nonpublie School

AX Nonpublic Agency

Type of Contract;

XX  Master Contract for fiscal year with Individual Service Agreements (ISA) to be approved throughout the
term of this contract.

Individual Master Contract for a specific student incorporating the Individual Service Agreement (ISA)
into the terms of this Individual Master Contract specific to a single student.

Interim Contract: an extension of the previous fiscal years approved coniracts and rates. The sole purpose
of this Interim Contract is to provide for ongoing funding at the prior year’s rates for 90 days at the sole
discretion of the District. Expiration Date:

When ihis section Is Included as part af any Master Contract, the changes specified above shall amend Section 4
— Term of Master Contract.




I. GE ROVISION

1.

1. MASTER CONTRACT

2. CERTIFICATION AND LICENSES

3. COMPLIANCE WITH LAWS, STATUTES, REGULATIONS

4. TERM OF MASTER CONTRACT

5. INTEGRATION/CONTINUANCE OF CONTRACT
FOLLOWING EXPIRATION OR TERMINATION

6. INDIVIDUAL SERVICES AGREEMENT

7. DEFINITIONS

AD k) OF CO
8. NOTICES

9, MAINTENANCE OF RECORDS

10. SEVERABILITY CLAUSE

11. SUCCESSORS IN INTEREST

12, VENUE AND GOVERNING LAW

13. MODIFICATIONS AND AMENDMENTS REQUIRED TO
CONFORM TO LEGAL AND ADMINISTRATIVE GUIDELINES
14, TERMINATION

15. INSURANCE

16. INDEMNIFICATION AND HOLD HARMLESS

17. INDEBENDENT CONTRACTOR

13. SUBCONTRACTING

19. CONFLICTS OF INTEREST

20, NON-DISCRIMINATION
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III. EDUCATIONAL PR

21. FREE AND APPROPRIATE PUBLIC EDUCATION

22. GENERAL PROGRAM OF INSTRUCTION

23. INSTRUCTIONAL MINUTES

24. CLASS SIZE

28, CALENDARS

26. DATA REPORTING

27, LEAST RESTRICTIVE ENVIRONMENT/DUAL ENROLLMENT
28. STATEWIDE ACHIEVEMENT TESTING

29. MANDATED ATTENDANCE AT LEA MEETINGS

30. POSITIVE BEHAVIOR INTERVENTIONS AND
SUPPORTS

31. STUDENT DISCIPLINE

32, [EP TEAM MEETINGS
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33. SURROCATE PARENTS AND FOSTER YOUTH

34. DUE PROCESS PROCEEDINGS

.

35. COMPLAINT PROCEDURES

36. LEA STUDENT PROGRESS REPORTS/REPORT CARDS
AND ASSESSMENTS

37. TRANSCRIPTS

38. LEA STUDENT CHANGE OF RESIDENCE

39, WITHDRAWAL OF LEA STUDENT FROM PROGRAM

40. PARENT ACCESS

41, SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT

42, LICENSED CHILDREN'S INSTITUTION (“LCI") CONTRACTORS AND
RESIDENTIAL TREATMENT CENTER (“RTC") CONTRACTORS
43, STATE MBAL MANDATE

44. MONITORING

1v. PERSONNEL

48. CLEARANCE REQUIREMENTS

46. STAFF QUALIFICATIONS

47. VERIFICATION OF LICENSES, CREDENTIALS AND
OTHER DOCUMENTS

48, STAFF ABSENCE

49, STAFFPROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL

OR SCHOOL RELATED EVENTS OR AT SCHOOL FACILITY AND/OR IN THB
HOME

V. HEALTH AND SAFETY MANDATES

50. HEALTH AND SAFETY

51, FACILITIES AND FACILITIES MODIFICATIONS

52, ADMINISTRATION OF MEDICATION

53, INCIDENT/ACCIDENT REPORTING

84. CHILD ABUSE REPORTING

§8. SEXUAL HARASSMENT

86. REPORTING OF MISSING CHILDREN

VI. FINANCIAL

§7. ENROLLMENT, CONTRACTING, SERVICE TRACKING,
ATTENDANCE REPORTING AND BILLING PROCEDURES

38, RIGHT TOWITHHOER PAYMENT

22
22

23
23

24

59, PAYMENT FROM OUTSIDE AGENCIES

60. PAYMENT FOR ABSENCES

61. INSPECTION AND AUDIT

62. RATBSCHEDULE

63, DEBARMENT CERTIFICATION

EXHIBIT A: RATES (NON-PUBLIC
SCHOOL (NPS) ONLY)

EXHIBIT B: RATES (NON-PUBLIC
AGENCY (NPA) ONLY)
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20758-2079 CONTRACT NUMBER:150

LEA: Center Joint Unifled School District

NONPUBLIC SCHOOL/AGENCY/RELATED SERVICES PROVIDER: Maxim Health Care Service

NONPUBLIC, NONSECT S AGENC
MASTER CONTRACT

AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS

2,

MASTER CONTRACT

This Master Contract i3 entered into on July §, 2018, between the
(hereinafter referred to as the local educational agency “LEA” or “District”) and eal i
(nonpublic, nonsectarian school or agency, hereinafter referred to as “CONTRACTOR™) for the purpose of
providing special education and/or related services to LEA students with exceptional needs under the
authorization of California Bducation Code sections 56157, 56361 and 56365 et seq. and Titls 5 of the
California Code of Regulations section 3000 ef seq., AB490 (Chapter 862, Statutes of 2003) and AB 1858
(Chapter 914, Statutes of 2004). it is understood that this Master Contract does not commit LEA to pay for
special education and/or related services pravided to any LEA student, or CONTRACTOR to provide such
special education and/or related services, unless and until an authorized LEA representative approves the
provision of special education and/or related services by CONTRACTOR.

Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Services Agreement
(hereinafter referred to as “ISA”), and a Nonpublic Services Student Enroliment form. CONTRACTOR
shall work with LEA to complete and return these forms to LEA prior to initiating any setvices for any
student,

Unless otherwise agreed in writing, the ISA and the Nonpublic Services Student Enroilment form shail
acknowledge CONTRACTOR'S obligation to provide all services specified in the student’s Individualized
Education Plan (hereinafter referred to as “IEP"). The I1SA shall be executed within ninety (90) days of an
LEA student’s enroliment. LEA and CONTRACTOR shall enter into an ISA for each LEA student served
by CONTRACTOR. As available and appropriate, LEA shall make available access to any electronic 1EP
system and/or electronic database for [SA development, including invoicing.

Unless placement is made pursuant to an Office of Administrative Hearings (hereinafter referred to as
“OAH") order, a lawfully executed agreement between LEA and parent, or authorized by LEA for a
transfer student pursuant to California Education Code section 56325, LEA is not responsible for the costs
associated with nonpublic school placement until the date on which an IEP team meetmg Is convened, the
IEP team determines that a nonpublic school placement is appropriate, and the IEP is s;gned by LEA
student’s parent.

CERTIFICATION AND LICENSES

CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as
“CDE") as a nonpublic, nonsectarian school/agency. All nonpublic school and nonpublic agency services
shall be provided consistent with the area of certification specified by CDE Certification and as defined in
California Education Code section 56366 ¢ seq. and within the professional scope of practice of each
provider's license, certification and/or credential. A current copy of CONTRACTOR'S nonpublic
school/agency certification or a waiver of such centification issued by the CDE pursvant to California
Education Code section 56366.2 must be provided to LEA on or before the date this Master Contract is
executed by CONTRACTOR. This Master Contract shall bs null and void if such certification or waiver is
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expired, revoked, rescinded, or otherwise nullified during the effective period of this Master Contract, Total
student enrollment shall be limited to capacity as stated on the applicable CDE certification. Total LEA
student enroliment shall be limited to capacity as stated in Section 24 of the Master Contract.

In addition to meeting the certification requirements of the state of Califomia, 8 CONTRACTOR that
operates a program outside of this state shall be certified or licensed by that state to provide special
education and related services and designated instruction and related services to pupils under the Federal
Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 e/ seq.).

If CONTRACTOR is a licensed children's institution (hereinafter referred to as “LCI"), CONTRACTOR
shall be licensed by the state, or other public agency having delegated authority by contract with the state to
license, to provide nonmedical care to children, including, but not limited to, individuals with exceptional
needs. The LCI must also comply with all licensing requirements relevant to the protection of the child,
and have a special permit, if necessary, to meet the needs of each child so placed. If the CONTRACTOR
operates a program outside of this state, CONTRACTOR must abtain all required licenses from the
appropriate licensing agency in both California and in the state where the LCI is located.

With respect to CONTRACTOR'S certification, failure to notify LEA and CDE of any changes in: (1)
credentinled/licensed staff; (2) ownership; (3) management and/or control of the agency; (4) major
modification or relocation of facilities; or (5) significant modification of the program may result in the
suspension or revocation of CDE certification and shall also be good cause for the suspension or
termination of this Master Contract by LEA.

COMPLIANCE WITH LAWS, STATUTES, REGULATIONS

During the term of this Master Contract, unless otherwise agreed, CONTRACTOR shall comply with all
applicable Federal, state, and local statutes, laws, ordinances, rules, policies, and regulations.
CONTRACTOR shall also comply with all applicable LEA policies and procedures unless
CONTRACTOR and LEA specifically agree, in writing, that a policy or policles, or a portion of a policy,
does/do not reasonably apply to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it
accepts all risks and responsibilities for its fallure to comply with LEA policies and shall indemnify LEA
under the provisions of Section 16 of this Agreement for all liability, loss, damage and expense (including
reasonable attorneys’ fees) resulting from or arising out of CONTRACTOR’S failure to comply with
applicable LEA policies (e.g., those policies relating to the provision of special education and/or related
services, fucilities for individuals with exceptional needs, LEA student enroliment and transfer, LEA
student inactive status, corporal punishment, student discipline, and positive behavior interventions).

CONTRACTOR acknowledges and understands that LEA may report to the CDE any violations of the
provisions of this Master Contract, and that this may result in the suspension and/or revocation of CDE

nmubumhmwsmwwﬁﬁmUommummCdﬁmﬁucNMudmmMﬂM&

TERM OF MASTER CONTRACT

The term of this Master Contract shall be from July 1, 2018 to June 30, 2019 unless otherwise stated. (Cal.
Code Regs., tit. 5, § 3062(a).) Neither the CONTRACTOR nor LEA is required fo renew this Master
Conimact in subsequent contract years. The parties acknowledge that any subsequent Master Contract is to
be re-negotiated prior to June 30, 2019. In the event a subsequent Master Contract is not renegotiated by
Sune 30, 2019, an interim contract may be made available as mutually agreed upon for up to 90 days from
July 1 of the new fiscal year. (Cal, Code Regs, tit. 5, § 3062(d).) No Master Contract will be offered
unless and until all of the cantracting requirements have been satisfied. The offer of a Master Contract to a
CONTRACTOR is at the sole discretion of LEA.

The provisions of this Master Contract apply to CONTRACTOR and any of its employees or independent
contractors. Notice of any change in CONTRACTOR'S ownership or authorized ropresentative shall be
provided in writing to LEA within thirty (30) calendar days of change of ownership or change of authorized
representative.
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6.

INTEGRATION/CONTINUANCE OF CONTRACT FOLLOWING EXPIRATION
OR TERMINATION

This Master Contract includes LEA Procedures and each Individual Services Agreement which are
incorporated herein by this reference. This Master Contract supersedes any prior or contemporaneous
written or oral understanding or agreement. This Master Contract may be amended only by written
amendment executed by both parties. Notwithstanding the foregoing, LEA may modify LEA procedures
from time to time without the consent of CONTRACTOR.

CONTRACTOR shall provide LEA with all information as requested in writing to secure a Master
Contract or a renewal.

At a minimum, such information shall include copies of teacher credentials and clearance, insurance
documentation, and CDE certification. LEA may require additional information as applicable. If the
application packet is not completed and retumed 1o LEA, no Master Contract will be issued. If
CONTRACTOR does not return the Master Contract to LEA duly signed by an authorized representative
within ninety (90) calendar days of issvance by LEA, the new contract rates will not take effect until the
newly executed Master Contract is received by LEA and will not be retroactive to the first day of the new
Master Contract’s effective date. If CONTRACTOR fails to execute the new Master Contract within such
ninety day period, all payments shall cease until such time as the new Master Contract for the current
school year Is signed and returned to LEA by CONTRACTOR. (Ed. Code §§ 56366(c)(1), (2).) In the
ovent that this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all of
the terms and conditions of the most recent executed Master Contract between CONTRACTOR and LEA
for so long as CONTRACTOR is servicing authorized LEA students at the discretion of LEA,

INDIVIDUAL SERVICES AGREEMENT

This Master Contract shall include an ISA developed for each LEA student for whom CONTRACTOR is
to provide special education and/or related services, An ISA shall only be issued for LEA students enrolled
with the approval of LEA pursuant to California Education Code section 56366(a)}(2)(A). An [SA may be
effective for more than one contract year provided that there is a concurrent Master Contract in effect. Tn
the event that this Master Contract expires or terminates, CONTRACTOR shall continue to be bound to all
of the terms and conditions of the most recent executed ISAs between CONTRACTOR and LEA for so
long as CONTRACTOR is servicing authorized LEA students,

Any ond all changes to a LEA student’s educational placement/program provided under this Master
Contract and/or an ISA shall be made solely on the basls of a revision to LEA student’s IEP. At any time
during the term of this Master Contract, a LEA student’s parent, CONTRACTOR, or LEA may request a
review of a LEA student’s IEP subject to all procedural safeguards required by law.

Unless otherwise provided in this Master Contract, the CONTRACTOR shall provide all services specified
in the JEP unless the CONTRACTOR and LEA agree otherwise in the ISA. (Ed. Code § 56366(a)(5); Cal.
Code Regs,, tit. 5, § 3062(e).) In the event the CONTRACTOR is unable to provide a specific service at
any time during the life of the ISA, the CONTRACTOR shall notify LEA in writing within five (5)
business days of the last date a service was provided. CONTRACTOR shall provide any and all
subsequent compensatory service hours awarded to an LEA student as a result of lack of provision of
services while the student was served by the nonpublic schooi or agency.

If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the OAH,
CONTRACTOR shall abide by the “stay-put” requirement of state and Federal law unless the parent and
LEA voluntarily agree otherwise, or an interim altemative educational setting is deemed lawful by OAH
consistent with section 1415(k) of Title 20 of the United States Code. CONTRACTOR shall adhere to all
LEA requirements concerning changes in placement,
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Disagreements between LEA and CONTRACTOR conceming the formulation of an ISA or the Master
Contract may be appealed to the County Superintendent of Schaols of the County where LEA is located, or
the State Superintendent of Public Instruction pursuant to the provisions of Califomia Education Code
section 56366(c)(2).

DEFINITIONS
The following definitions shall apply for purposes of this contract:

a The term “CONTRACTOR"” means a nonpublic, nonsectarian school/agency certified by the
California Department of Education and its officers, agents, and employees.

b. The term “authorized LEA representative” means a LEA administrator designated to be responsible
for nonpublic school/agencies. It is understood that a represenmive of the Special Education Local
Plan Area (“SELPA™) of which LEA is a member is an authorized LEA representative in
collaboration with LEA. LEA maintains sole responsibility for the Master Contract, unless
otherwise specified in the Master Contract.

c. The term “credential” means a valid credential, life diplome, permit, or document in special
education or Pupil Personne! Services issued by, or under the jurisdiction of, the California State
Board of Education if issued prior to 1970 or the California Commission on Teacher Credentialing,
which entitles the holder thereof to perform services for which certification qualifications are
required as defined in Title 5 of the Califomnia Code of Regulations section 3001(g).

d. As defined in Title 5 of the California Code of Regulations section 3001(r), the term "qualified”

: means that a person has met Federal and state certification, licensing, registration, or other

comparable requirements which apply to the area in which he or she is providing special education

or related services (including but not Jimited to, for example, the requirements set forth in Title 34

of the Code of Federal Regulations sections 200.56 and 200.58, California Code of Regulations,

title 5, sections 3064 and 3065 and California Education Code section $6366.1(n)(1)), or, in the

absence of such requirements, the state-cducation-agency~approved or recognized requirements,

and adheres to the standards of professional practice established in Federal and state law or

regulation, including the standards contained in the California Business and Professions Code and

the scope of practice as defined by the licensing or credentialing body.) Nothing in this definition

shall be construed as restricting the activities or services of a graduate needing direct hours leading

to licensure, or of a student teacher or intern leading to & graduate degree at an accredited or
approved college or university, as authorized by state laws or regulations.

e The term “license” means a valid non-expired document issued by a licensing agency within the

“Deprtmentuf-Consumer Affairsor other-stete-ticensing officeauthorized-to-grant-ticenses-and——
authorizing the bearer of the document to provide certain professional services or refer to
themselves using a specified professional title. This includes, but is not limited to mental health

and board and care services at a residential placement. If a license is not available through an
appropriate state licensing agency, & certificate of registration with the appropriate professional
organization at the national or state level which has standards established for the certificate that are
equivalent to a license shall be deemed to be a license as defined in Title 5 of the Califonia Code

of Regulations section 3001(l).

f. “Parent” means a biological or adoptive parent unless the biological or adoptive parent does not
have legal authority to make educational decisions for the child, a guardian generally authorized to
act as the child’s parent or authorized to make educational decisions for the child, an individual
acting in the place of a biological or adoptive parent, including a grandparent, stepparent, or other
relative with whom the child lives, or an Individual who is legally responsible for the child’s
welfare, a surrogate parent, a foster parent if the authority of the biological or adoptive parent to
make educational decisions on the child’s behalf has been specifically limited by court order in
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accordance with Title 34 of the Code of Federal Regulations sections 300.30(b)(1) or (2). Parent
does not include the state or any political subdlivision of government or the nonpublic school or
agency under contract with LEA for the provision of special education or designated instruction
and services for a child. (Ed. Code § 56028.)

g The term “days" means calendar days unless otherwise specified.

h. The phrass “billable day" means a school day in which instructional minutes meet or exceed those
in comparable LEA programs.

L The phrase “billable day of attendance” means a school day as defined in Califomia Education
Code section 46307, in which a LEA student is in attendance and in which instructional minutes
meet or exceed those in comparable LEA programs unless otherwise stipulated in an IEP or ISA,

It is understood that the term “Master Contract” also means “Agreement” and may be referred to as
such in this document,

fame
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ADMINISTRATION OF CONTRACT

NOTICES

All notices provided for by this Master Contract shall be in writing, Notices shall be mailed or delivered by
hand and shall be effective as of the date of receipt by addressee.

All notices mailed to LEA shall be addressed to the person and address as indicated on the signature page
of the Master Contract. Notices to CONTRACTOR shall be addressed as indicated on signature page of
this Master Contract,

MAINTENANCE OF RECORDS

All records shatl be maintalned by CONTRACTOR as required by state and Federal laws and regulations.
Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at least five (5)
years after the termination of this Master Contract. For purposes of this Master Contract, “records” shall
include, but not be limited to pupil records as defined by Califomia Education Code section 49061(b)
including electronically stored information; cost data records as set forth in Title 5 of the California Code
of Regulations section 3061; registers and roll books of teachers and/or daily service providers; chart notes,
Medi-Cal logs, daily service logs and notes and other documents used to record the provision of related
services including supervision; daily service logs and notes used to record the provision of services
provided by instructional assistants, NPA bechavior intervention aides, and bus aides and supervisors;
absence verification records (parent/doctor notes, telephone logs, and refated decuments); bus rosters; staff
lists specifying credentials held; business licenses held; documents evidencing other staff qualifications
including social security numbers, dates of hire, and dates of termination; records of employee training and
certification, staff time sheets; non-paid staff and volunteer sign-in sheets; transportation and other related
services subcontracts; school calendars; bell/class schedules when applicable; liability and worker's
compensation insurance policles; state nonpublic school and/or agency certifications; by-laws; lists of
current hoard of directors/trustees, if incorporated; statements of income and expenses; general journals;
cash receipts und disbursement books, general ledgers and supporting documents; documents evidencing
financial expenditures; Federal/state payroll quarterly reports (Form 941/DE3DP); and bank statements and
canceled checks or facsimile thereof,

CONTRACTOR shall maintain LEA student records in a secure location to ensure confidentiality and
prevent unauthorized access. CONTRACTOR shall maintain & current list of the names and posittons of
CONTRACTOR’S employees who have access to confidential records,. CONTRACTOR shall maintain an
access log for each LEA student’s record which lists all persons, agencies, or organizations requesting or
receiving information from the record and the legitimate interests therefore. Such log shall be maintained
as required by Califonia Education Code section 49064 and include the name, title, agency/organization
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affilintion, and date/time of access for each individual requesting or receiving information from LEA
student’s record. Such log needs not to record access to LEA student’s records by: (a) LEA student’s
parent; (b) an individual to whom written consent has been executed by LEA student’s parent; or {c)
employees of LEA or CONTRACTOR having a legitimate educational interest in requesting or receiving
information from the record. CONTRACTOR/LEA shall maintain copies of any written parental concerns
granting access to student records. For purposes of this paragraph, “employees of LEA or
CONTRACTOR” do not include subcontractors, CONTRACTOR shall grant parenis access to student
records and comply with parents® requests for copies of student records, as required by state and Federal
laws and regulations. CONTRACTOR agrees, in the event of school or agency closure, to forward all
records within ten (10) business days to LEA. LEA shall have access to and receive copies of any and all
documents required to be maintained by CONTRACTOR within five (5) business days of a request.

10. SEVERABILITY CLAUSE

1f any provision of this Master Contract is held, in whole or in past, to be unenforceablo for any reason, the
remainder of that provision and of the entire Master Contract shall be severable and remain in effect.

11. SUCCESSORS IN INTEREST

This contract binds CONTRACTOR'’S successors and nssignees. CONTRACTOR shall notify LEA, in
writing, of any change of ownership or corporate control within ten (10) business days of such change.

{2. VENUE AND GOVERNING LAW

The laws of the State of California shall govern the terms and conditions of this Master Contract with
venue in the County where LEA is located.

13. MODIFICATIONS AND AMENDMENTS REQUIRED TO CONFORM TO LEGAL AND
ADMINISTRATIVE GUIDELINES

“This Master Contract may be madified or amended by LEA to conform to administrative and statutory
guidelines issued by any state, Federal or local governmental agency. LEA shall providle CONTRACTOR
thirty (30) days’ notice of any such changes or modifications made to conform to administrative or

statutory guidelines and a copy of the statute or regulation upon which the modification or changes are
based,

14. TERMINATION

‘This Master Contract or an Individual Services Agreement may be terminated for cause. Cause shall

inetuderbotror be-timited-to-non=maintenance-of currentnonpublic-sehoot-certification;-faitme-of sither——
LEA or the CONTRACTOR to maintain the standards required under the Master Contract and/or
Individual Services Agreement, or other material breach of this Master Contract by CONTRACTOR or
LEA. For purposes of Non Public School placement, the cause shall not be the availability of a public class
initiated during the period of the Master Contract unless the parent agrees to the transfer of the student to a
public school program at an IEP team meeting. To terminate the Master Contract, either party shall give
twenty (20) days prior written notice to the other party (Ed. Code § 56366(a)(4)), or immediately, if
CONTRACTOR and LEA mutually agree that there are significant health or safety concerns. At the time
of termination, CONTRACTOR shall provide to LEA any and all documents CONTRACTOR is required
to maintain under this Master Contract. ISAs are void upon termination of this Master Contract, except as
provided in Sections 5 or 6. CONTRACTOR or LEA may terminate an ISA for cause, without teminating
the Master Contract in its entirety. To terminate the ISA, either party shall also give twenty (20) days prior
written notice to the other.
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INSURANCE

CONTRACTOR shall, at his, her, or its sole cost and expense, maintain in full force and effect, during the
term of this Agreement, the following insurance coverage from a Califomia licensed and/or admitted
Insurer with an A minus (A-), VI, or better rating from A.M. Best, sufficient to cover any claims, damages,
liabilities, costs and expenses (including counsel fees) arising out of or in connection with
CONTRACTOR's fulfillment of any of its obligations under this Agreement or either party's use of the
work or any component or part thereof:

PART(

A. Commercial General Liability Insurance, including both bedily injury and property damage,
with limits as follows:

$2,000,000 per occurrence

$ 500,000 fire damage

§ 5,000 medical expenses

$1,000,000 personal & adyv. injury

$3,000,000 gencral aggregate

$2,000,000 products/completed operations aggregate

The policy may not contain an exclusion for coverage of claims arising from claims for sexual
molestation or abuse. In the event that CONTRACTOR's policy should have an exclusion for sexual
molestation or abuse claims, then CONTRACTOR shall be required to procure a supplemental policy
providing such coverage,

B. Business Auto Liability Insurance for all owned scheduled, non-owned or hired automobiles
with a $1 million combined single limit.

If no owned automobiles, then only hired and non-owned is required.

if CONTRACTOR uses a vehicle to travel to/from school sites, between schools and/or to/from
students’ homes or other locations as approved service locations by the LEA, CONTRACTOR must
comply with State of California auto insurance requirements,

C. Workers’ Compensation and Employers Liability Insurance in a form and amount covering
CONTRACTOR's full liability under the California Workers' Compensation Insurance and
Safety Act and in accordance with applicable state and Federal laws.

Part A — Statutory Limits
Part B - §1,000,000/$1,800,000/$1,000,000 Employers Liability

D. Errors & Omissions (E & O)/Malpractice (Professional Liability) Insurance, including
sexual molestation and abuse coverage, unless that coverage is afforded elsewhere in the
Commercial General Liability policy by endorsement or separate policy, with the following
limits:

$1,000,000 per occurrence
$2,000,000 general aggregate

E. CONTRACTOR, upon execution of this Master Contract and periodically thereafter upon
request, shall furnish the LEA with certificates of Insurance evidencing such coverage. The -
certificate of insurance shall include a ten (10) day non-renewal notice provision. The
Commercial General Liability and Automobile Liability policy shall name the LEA as
additional insured and shall be endorsed on all policies. Certificate of Insurance, additional
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insured endorsement and declaration of insurance coverages shall be provided to LEA. All
premiums on all insurance policies shall be paid by CONTRACTOR and shall be deemed
included in CONTRACTOR s obligations under this contract at no additional charge.

Any deductibles or self-insured retentions above $100,000 must be disclosed to and approved
by the LEA, At its option, LEA may require the CONTRACTOR, at the CONTRACTOR’s
sole cost, to: (a) cause ils insurer to reduce to levels specified by the LEA or eliminate such
deductibles or self-insured retentions with respect to the LEA, its officials and employess, or (b)
procure a bond guarantesing payment of losses and related investigation.

For any claims rolated to the services contracted for under this Agreement, the
CONTRACTOR’s insurance coverage shall be primary insurance as respects to the LEA, its
subsidiaries, officials and employees, Any insurance or self-insurance maintained by the LEA,
its subsidiaries, officials and employees shall be excess of the CONTRACTOR's insurance and
shall not contribute with it.

All Certificates of Insurance may reference the contract number, name of the school or agency
submitting the certificate, and the location of the school or agency submitting the certificate on
the certificate.

PART If ~ INSURANCE REQUIREMENTS FOR NONPUBLIC SCHOOLS AFFILIATED WITH A

RESIDENTIAL TREATMENT FACILITY ("RTC")

When CONTRACTOR is a nonpublic school affiliated with a residential treatment center
(“NPS/RTC"), the following insurance policies are required:

A.

Commercial General Liability Insurance of $3,000,000 per Occurrence and $6,000,000 in
General Aggregate. The policy shall be endorsed to name the LEA and the Board of Education
as named additional insureds and shall provide specifically that any insurance carried by the
LBA which may be applicable to any claims or loss shall be deemed excess and the RTC’s
insurance primary despite any conflicting provisions in the RTC’s policy. Coverage shall be
maintained with no self-insured retention above $100,000 without the prior written approval of
the LEA,

Worliers' Compensation Insurance in accordance with provisions of the California Labor
Code adequate to protect the RTC from claims that may arise from its operations pursuant to the
Workers' Compensation Act (Statutory Coverage). The Workers’ Compensation Insurance
coverage must also include Employers Liability coverage with limits of
$1,000,000/%1,000,000/$1,000,000.

BD

Commercial Auto Liability coverage with limits of $1,000,000 Combined Single Limit per
Occurrence if the RTC does not operate a student bus service. If the RTC provides student bus
services, the required coverage limit is $5,000,000 Combined Single Limit per Occurrence.

Fidelity Bond or Crime coverage shall be maintzined by the RTC to cover all employees who
process or otherwise have responsibility for RTC funds, supplies, equipmeat or other assels.
Minimum amount of coverage shall be $250,000 per occurrence, with no self-insured retention.

Professtonal Liability/Errors & Omissions/Malpractice coverage with minimum limits of
$3,000,000 per occurrence and $6,000,000 general aggregate,

Sexual Molestation and Abuse coverage, unless that covernge is afforded elsewhere in the

Commercial Qeneral Liability or Professional liability policy by endorsement, with minimum
limits of $3,000,000 per occurrence and $6,000,000 general aggregate.



16.

17.

18.

If LEA or CONTRACTOR determines that a change in insurance coverage obligations under this
section is necessary, either party may reopen negotiations to modify the insurance obligations.

INDEMNIFICATION AND HOLD HARMLESS

Except with respect to claims arising from a Party’s separate negligence or willful acts, which shall remain
that Party’s personal obligation, each Party agrees to defend, indemnify and hold harmless the other Party
and its directors, officers, employees, agents, attorneys, volunteers, and subcontractors with respect to a
claim resulting from or arising out of this Master Contract or its performance and asising from the Party’s
actual or alleged act, failure to act, error, or omission in the performance of their obligations under this
Agreement or any goveming law or regulstions.

INDEPENDENT CONTRACTOR

Nothing herein contained shall be construed to imply a joint venture, parinership or principal-agent
relationship between LEA and CONTRACTOR. CONTRACTOR shall provide all services under this
Agreement as an independent contractor, and neither party shall have the authority to bind or make any
commitment on behalf of the other. Nothing contained in this Agreement shall bs deemed fo create any
association, partnership, joint venture or relationship of principal and agent, master and servant, or
employer and employes between the Parties or any affiliates of the Parties, or between LEA and any
individual assigned by CONTRACTOR to perform any services for LEA.

If LEA is held to be a pariner, joint venturer, co-principal, employer or co-employer of CONTRACTOR,
CONTRACTOR shall indemnify and hold harmless LEA from and against any and all claims for loss,
liability, or damages arising from that holding, as well s any expenses, costs, taxes, penalties and interest
charges incurred by LEA as a result of that holding.

SUBCONTRACTING

CONTRACTOR shall not enter into any subcontracting relationship without first obtaining final written
approval of LEA. Should CONTRACTOR wish to subcontract for special education and/or related
services pursuant to this Master Contract, it must provide written notification to LEA before any
subcontracting arrangement is made, In the event LEA determines that it can provide the subcontracted
service(s) at a lower rate, LEA may elect to provide such service(s). If LEA elects to provide such
service(s), LEA shall pravide written notification to CONTRACTOR within five (5) days of receipt of
CONTRACTOR'S original request and CONTRACTOR shall not subcontract for said services,

Should LEA approve in concept of CONTRACTOR subcantracting for services, CONTRACTOR shall
submit the proposed subcontract to LEA for approval. CONTRACTOR shall incorporate all of the
provisions of this Master Contract in all subcontracts to the fullest extent possible. Furthermore, when
CONTRACTOR creates subcontracts for the provision of special education and/or related services
(including without limitation, transportation) for any student, CONTRACTOR shall cause each
subcontractar to procure and maintain indemnification and insurance requirements which comply with the
provisions of Sections 15 and 16 of this Master Contract, for the duration of the term of each subcontreet,
If a proposed subcontract is approved by LEA, each subcontractor must fumish LEA with original
endorsements and certificates of insurance effective coverage required by Section 15 of this Master
Contract. The endorsements are to be signed by a person authorized by that insurer to bind coverage on its
behalf. Unless otherwise agreed to by LEA, the endorsements nre to be on forms provided by the LEA.
The Commercial General Liability and Automobife Liability policies shall name the LEA/SELPA and the
LEA Board of Education as additional insured. All endorsements are to be received and approved by LEA
before the subcontractor’s work commences. [n additlon, all sub-contractors must meet the requirements as
contained in Section 45 (Clearance Requirements) and Section 46 (Staff Qualifications) of this Master
Contract. No subcontract shall be considered final without LEA approval. '



lgl

CONFLICTS OF INTEREST

CONTRACTOR shall provide to LEA upon request a copy of its current bylaws and a current list of its
Board of Directors (or Trustees), if it is incorporated. CONTRACTOR and any member of its Board of
Directors {or Trustees) shall avoid and disclose any relationship with LEA that constitutes or may
constitute a conflict of Interest pursuant to California Education Code section 56042 including, but not
limited to, employment with LEA, provision of private party assessments and/or reports, and attendance at
IEP team meetings acting as a student’s advocate. Pursuant to California Education Code section 56042,
an attomey or advocate for a parent of an individual with exceptional needs shall not recommend
placement at CONTRACTOR'’S facility if the attomey or advocate is employed or contracted by the
CONTRACTOR, or will receive a benefit from the CONTRACTOR, or otherwise has a conflict of interest.

Unless CONTRACTOR and LEA otherwise agree in writing, LEA shall neither execute an ISA with
CONTRACTOR nor amend an existing ISA for a LEA student when a recommendation for special
education and/or related services is based in whole or in part on assessment(s) or reporis provided by
CONTRACTOR to LEA student without prior written authorization by LEA. This paragraph shall apply to
CONTRACTOR regardless of when an assessment s performed or a report is prepared (.. before or after
LEA student is enrolled in CONTRACTOR’S school/agency) or whether an assessment of LEA student is
performed or a report is prepated in the normal course of the services provided to LEA student by
CONTRACTOR. To avoid a conflict of interest, and in order to ensure the appropriateness of an
Independent Educational Evaluation (hereinafter referred to as “IEE™) and its recommendations, LEA may,
in its discretion, not fund an IEE by an evaluator who provides ongoing service(s) or is sought o provide
service(s) to tho student for whom the IEE is requested, Likewise, LEA may, in its discretion, not fund
services through the evaluator whose IEE LEA agrees to fund, When no other appropriate assessor is
available, LEA may request and if CONTRACTOR agrees, the CONTRACTOR may provide an IEE.

When CONTRACTOR is a nonpublic agency, CONTRACTOR acknowledges that its authorized
representative has read and understands California Education Code section 56366.3 which provides, in
relevant part, that o special education and/or related services provided by CONTRACTOR shall be paid
for by LEA if provided by an individual who was an employee of LEA within three hundred and sixty five
(365) days prior to executing this Master Contract, This provision does not apply to any person who is able
to provide designated instruction and services during the extended school year because he or she is
otherwise employed for up to ten months of the school year by LEA,

CONTRACTOR shall not admit a student living within the jurisdictional boundaries of LEA on a private
pay or tuition free “scholarship” basis and concurrently or subsequently advise/request parent(s) to pursue
funding for the admitted school year from LEA through due process proceedings. Such action shall
constitute sufficient good cause for termination of this Master Contract.

20;

NONDISCRIMINATION

CONTRACTOR shall not unlawfully discriminate on the basis of gender, nationality, race or ethnicity,
religion, age, sexual orientation, gender identity, gender expression, or disability or any other classification
protected by Federal or state law, in employment or operation of its programs.

EDUCATIONAL PROGRAM

21.

FREE AND APPROFRIATE PUBLIC EDUCATION (“FAPE")

LEA shall provide CONTRACTOR with a copy of the IEP including the Individualized Transition Plan
(hereinafter referred to as “ITP™) of each LEA student served by CONTRACTOR, CONTRACTOR shall
provide to each LEA student special education and/or related services (including transition services) within
the nonpublic school or nonpublic agency consistent with LEA student’s IEP and as specified in the ISA.
If CONTRACTOR is & nonpublic school, CONTRACTOR shall not accept a LEA student if it cannot
provide or ensure the provision of the services outlined in the student’s IEP. If a LEA student’s services
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are provided by a third party (l.e. a related secvices provider) CONTRACTOR shall notify LEA, in writing,
if the provision of services ceases.

Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for
the provision of alt appropriate supplies, equipment, and/or facilities for LEA students, as specified in LEA
student’s IEP and [SA. CONTRACTOR shall make no charge of any kind to parents for special education
and/or related services as specified in LEA student’s IEP and ISA (including, but not limited to, screenings,
assessments, or interviews that occur prior to or as a condition of LEA student’s enrollment under the terms
of this Master Contract). LEA shall provide fow incidence equipment for eligible students with low
incidence disabilities when specified in the student’s IEP and ISA. Such equipment remains the property of
the SELPA/LEA and shall be retumed to the SELPA/LEA when the IEP team determines the equipment is
no longer needed or when the student is no longer enrolled in the nonpublic school, CONTRACTOR shall
ensure that facilities are adequate to provide all LEA students with an environment which meets all
pertinent health and safety regulations. CONTRACTOR may cherge a LEA student’s parent(s) for services
and/or activities not necessary for LEA student to receive a free sppropriate public education after: (a)
written notification to LEA student’s parent(s) of the cost and voluntary nature of the services andfor
activities; and (b) receipt by LEA of the written notification and a written acknowledgment signed by LEA
student’s parent(s) of the cost and voluntary nature of the services and/or activitics. CONTRACTOR shall
adhere to all LEA requirements conceming parent acknowledgment of financial responsibility.

Voluntary services andor activities not necessary for an LEA student to receive a free appropriate public
education shall not interfere with LEA student's receipt of special education and/or related services as
specified in LEA student’s IEP and ISA unless LEA and CONTRACTOR agree otherwiss in writing.

GENERAL PROGRAM OF INSTRUCTION

All nonpublic school and nonpublic agency services shall be provided consistent with the area of
certification specified by CDE Certification and as defined in California Education Code section 56366 e
seq. and shall ensure that facilities are adequate to provide LEA students with an environment which meels
all pertinent health and safety regulations.

When CONTRACTOR is a nonpublic school, CONTRACTOR'S general program of instructlon shall: (a)
utilize evidence-based practices and predictors and be consistent with LEA’s standards regarding the
particular course of study and curriculum; (b) include curriculum that addresses mathematics, literacy and
the use of educational, assistive technology and transition services; (c) be consistent with CDE’s standards
regarding the particular course of study and curriculum; (d) provide the services as specified in LEA
student’s IEP and ISA. LEA students shal} have access to: (a) State Board of Education (“SBE") - adopted
Common Core State Standards (“CCSS”) for curriculum and the same instructional materials for
kindergarten and grades | to 8, inclusive; and pravide standards-aligned core curriculum and instructlonal
materials for grades 9 to 12, inclusive, used by a local education agency (“LEA”), that contracts with the
nonpublic school: (b) college preparation courses; (c) extracurricular activities such as art, sports, music
and academic clubs; (d) career preparation and vocational training, consistent with transition plans pursuant
to state and Federal law and; (e) supplemental assistance, including individual academic tutoring,
psychological counseling, and career and college counseling. When appropriste, CONTRACTOR shail
utilize the designated cumiculum guidelines for students with moderate to severe disabilities who
participate in the State’s altemative assessment. These students shall have access to the core content,
activities, and instructional materfals delineated within these curriculum guidelines. CONTRACTOR'S
general program of instruction shafl be described in writing and & copy provided to LEA prior to the
effective date of this Master Contract.

When CONTRACTOR serves LEA students in grades nine through twelve inclusive, LEA shall provids to
CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading
toward graduation or completion of LEA's diploma requirements. CONTRACTOR shali not award a high
school diploma to LEA students who have not successfully completed all of LEA's graduation
requirements,
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When CONTRACTOR is a nonpublic agency and/or related services provider, CONTRACTOR'S general
program of instruction and/or services shall utilize evidence-based pmctices and predictors and be
consistent with LEA and CDE guidelines/certifications and any state licensing requirements and shall be
provided as specified in LEA student’s IEP and ISA. The nonpublic agency providing Behavior
Intervention Services shall develop a written plan that specifies the nature of their nonpublic agency service
for each student within thirty (30) days of enroliment and shall be provided in wriling to LEA. School-
based services may not be unilaterally converted by CONTRACTOR to a substitute program or provided at
a location not specifically authorized by the IEP team. Except for services provided by a contractor that is
a licensed children's institution (“LCI™), all services not provided in the school setting require the presence
of a parent, guardian or adult caregiver during the delivery of services, provided such guardian or caregiver
has a signed authorization by the parent or legal guardian to authorize emergency services as requested.
LCI contractars shall ensure that appropriate and qualified residential or clinical staff is present during the
provision of services under this Master Contract, CONTRACTOR shall immediately notify LEA in writing
if no parent, guardian, or adult caregiver is present. CONTRACTOR shall provide to LEA a written
description of the services and location provided prior to the effective date of this Master Contract.
Contractors providing Behavior Intervention Services must have on staff individuals trained as the law
requires. (Cal. Code Regs., tit. 5, § 3051.23.) It is understood that Behavior Intervention Services are
limited per CDE Centification and do not constitute an instructional program.

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall not provide transportation nor
subcontract for transportation services for students unless LEA and CONTRACTOR agree otherwise in
writing.

23. INSTRUCTIONAL MINUTES

When CONTRACTOR is a nonpublic school, the total number of Instructional minutes per school day
provided by CONTRACTOR shall be at least equivalent to the number of instructional minutes per school
day provided to LEA students at like grade level attending LEA schools and shall be specified in LEA
student’s [SA developed in accordance with LEA student’s IEP.

For students in grades kindergarten through 12, inclusive, uniess otherwise specified in the student’s IEP
‘ and ISA, the number of instructional minutes, excluding breakfast, recess, lunch and pass time shall be the
same as the California Education Code prescribes for the LEA.

The total number of annual instructional minutes shail be at Jeast equivalent to the total number of annual
instructional minutes provided to LEA students attending LEA schools in like grade levels unless otherwise
specified in LEA student’s [EP and ISA.

Whemr CONTRACTOR Fsanonpublicagency snd/orrefated-services providenthetotainomberof minutes——
per school day provided by CONTRACTOR shall be specified in LEA student’s ISA developed in
accordance with LEA student’s IEP.

24. CLASSSIZE

When CONTRACTOR is a nonpublic school, CONTRACTOR shall ensure that class size shall not exceed
a ratio of one teacher per hwelve (12) students unless CONTRACTOR and LEA agree otherwise in writing,
Upon prior written approval by an authorized LEA representative, class size may be temporarily increased
by a ratio of | teacher to fourteen (14) students when necessary during the regular or extended school year
to provide services fo students with disabilities.

In the event a nonpublic school is unable to fill a vacant teaching position responsible for direct instruction
to students, and the vacancy has direct impact on the California Department of Education Certification of
that school, the nonpublic school shall develop a plan to ensure appropriate coverage of students by first
utilizing existing certificated staff. The nonpublic school and LEA may agree to one 30 school day period
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25,

26,

per contract year where class size may be increased to ensure coverage by an appropriately credentlaled
teacher, Such an agreement shall be in writing and signed by both Parties. This provision does not apply
to a nonpublic agency.,

CALENDARS

When CONTRACTOR is a nonpublic school, CONTRACTOR shall submit to LEA a school calendar with
the total number of billable days not to exceed 180 days, plus extended school year billable days equivalent
to the number of days determined by LEA’s extended school year calendar. Billable days shall include
only those days that are included on the submitted and approved school calendar, and/or required by the
IEP (developed by LEA) for each student. CONTRACTOR shall not be allowed to change its school
calendar and/or amend the number of billable days without the prior written approval of LEA. Nothing in
this Master Contract shall be interpreted to require LEA to accept any requests for calendar changes. In the
event LEA adjusts the number of school days for the regular school year end/or extended school year, the
approved number of days shall become the total billable days for the nonpublic school or agency. Insucha
case, an amended calendar shall be provided by CONTRACTOR for LEA approval.

Unless otherwise specified by the student's IEP, educational services shall occur at the school site. A
student shall only be eligible for extended school year services if such are recommended by his/her IEP
team and the provision of such is specifically included in the ISA. Extended school year shall consist of
twenty (20) instructional days, unless otherwise agreed upon by the IEP team convened by LEA. Any days
of extended school year In excess of twenty (20) billable days must be mutually agreed to, in writing, prior
to the start of the extended school year.

Student must have actually been in attendance during the regular school year and/or during extended school
year and actually received services on a billable day of attendance in order for CONTRACTOR to be
eligible for payment. It Is specifically understood that services may not be provided on weekends/holidays
and other times when school is not in session, unless agreed to by LEA, in writing, in advance of the
delivery of any nonpublic school service. Any instructional days provided without thls wrilten agreement
shall be at the sole financial responsibility of the CONTRACTOR.

CONTRACTOR shall observe only the same legal holidays as LEA. As of the execution of this Master
Contract, these holidays are: Labor Day, Veteran’s Day, Thanksgiving Day, Christmas Day, New Year's
Day, Martin Luther King, Jr. Day, Lincola’s Bithday, Washingion’s Birthday, Memorial Day, and
Independence Day, With the approval of LEA, CONTRACTOR may revise the date upon which
CONTRACTOR closes in observance of any of the holidays observed by LEA. :

When CONTRACTOR is a nonpublic agency, CONTRACTOR shall be provided with a LEA-
developed/approved calendar prior to the initiation of services, CONTRACTOR herein agrees to observe
holidays as specified In LEA-developed/approved calendar, CONTRACTOR shall provide services
pursuant to LEA-developed/approved calendar; or as specified in LEA student’s IEP and ISA. Unless
otherwise specified in LEA student’s ISA, CONTRACTOR shall provide ralated services to LEA students
on only those days that LEA student's school of attendance is in session and LEA student attends school.
CONTRACTOR shall bill only for services provided on billable days of attendance as indicated on LEA
calendar unless CONTRACTOR and LEA agree othierwise, in writing, Student must have actually been in
attendance and/or received services on a billable day of attendance in order for CONTRACTOR to be
eligible for payment. It is specifically understood that services may not be provided on weekends/holidays
and other times when school is not in session, unless agreed to by LEA, in writing, in advance of the
delivery of any nonpublic agency service provided by CONTRACTOR. Any instructional days provided
without this written agreement shall be at the sole financial responsibility of the CONTRACTOR.

DATA REPORTING

CONTRACTOR aprees to provide to LEA, all data (including billing information) refated to students who
are served by the CONTRACTOR. CONTRACTOR agrees to provide all data related to or referenced in
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any and all sections of this Master Contract if requested by LEA. CONTRACTOR agrees to provide all
requested information in the format required by LEA, It is understood that all nonpublic schools and
nonpublic agencies shall utilize the Special Education Information System (“SEIS”) or comparable
program/system approved by LEA/SELPA for all [EP development and progress reporting, Additional
progress reporting may be required by LEA. LEA shall provide the CONTRACTOR with appropriate
software, user tralning and proper intemet permissions to allow adequate access so that this information
may be compiled.

LEA shall provide CONTRACTOR with approved forms and/or format for such data including but not
limited to invoicing, attendance reports and progress reports. LEA may approve use of CONTRACTOR-
provided forms at its discretion,

27.  LEAST RESTRICTIVE ENVIRONMENT/DUAL ENROLLMENT

CONTRACTOR and LEA shall follow all LEA policies and procedures that support Least Restrictive
Environment (“LRE") options (and/or dual enroliment options if available and appropriate} for students to
have access to the general curriculum and to bs educated with their nondisabled peers to the maximum
extent appropriate.

CONTRACTOR and LEA shall ensure that LRE placement options are addressed at all [EP team meetings
regarding students for whom ISAs have been or may be executed. This shall include IEP team
consideration of supplementary aids and services and goals and objectives necessary for placement in the
LRE and necessary to enable students to transition to less restrictive settings.

When an IEP team has determined that a student should be transitioned into the public school setting,
CONTRACTOR shall assist LEA in implementing the IEP team's recommendations and/or activities to
support the transition,

28. STATEWIDE ACHIEVEMENT TESTING

When CONTRACTOR is a nonpublic school, CONTRACTOR shall administer all Statewide assessments
within the Califomnla Assessment of Student Performance and Progress (“CAASPP"), Desired Results
Developmental Profile (“DRDP"), California Altemative Assessment (“CAA"), achievement and abilities
tests (using LEA-authorized assessment instruments), the Fitness Gram, Califomia English Language
Development Test (“CELDT®), and the English Language Proficiency Assessments for California
(“ELPAC”), as appropriate to the student and mandated by LEA pursuant to LEA and state and Federal
guidelines,

CONTRACTOR s subject to the nltemative accountability system developed pursuant to California

Education-Code-section-52052;-in-the-same-manner-as-publie-schools—Eaeh-EEA-student-placed-with——
CONTRACTOR by the LEA shall be tested by qualified staff of CONTRACTOR in accordance with that
accountability program. LEA shall provide test administration training to CONTRACTOR’S qualified
staff. CONTRACTOR shall attend LEA test training and comply with completion of all coding
requirements as required by LEA.

29. MANDATED ATTENDANCE AT LEA MEETINGS

CONTRACTOR shall attend LEA mandated meetings when legal mandates, and/or LEA policy and
procedures are reviewed, including but not limited to the areas of: curriculum, high school graduation,
standards-based instruction, behavior intervention, cultural and linguistic needs of students with
disabilities, duat enroliment responsibilities, LRE responsibilities, transition services, standardized testing,
and IEPs. LEA shall provide CONTRACTOR with reasonable notice of mandated meetings. Attendance
at such meotings does not constitute a billable service hour(s). '

-14-



30.

POSITIVE BEHAVIOR INTERVENTIONS AND SUPPORTS

CONTRACTOR shall comply with all requirements of California Education Code sections 56521.1 and
56521.2 regarding positive behavior interventions and supports. Fallure to do so shall constitute sufficient
good ceuse for termination of this Master Contract.

LEA students who exhibit behaviors that interfere with their leaming or the leaming of others must receive
timely and appropriate assessmems and positive supports and interventions in accordance with Federal and
state law and implementing regulations, If the individualized education program (“IEP") team determines
that a student’s behavior impedes his or her learning or the leaming of others, the IEP team is required to
consider the use of positive behavioral interventions and supports, and other strategies, to address that
behavior, consistent with Section 1414(d)(3)BXI) and (d)(4) of Title 20 of the United States Code and
associated Federal regulations. This could mean that instead of developing a Behavior Intervention Plan
(“BIP”), the 1EP team may conclude it is sufficient to address the student’s behavioral problems through
the development of behavioral goals and behavioral interventions to support those goals,

CONTRACTOR shall maintain a written policy consistent with California Education Code section 56521.1
regarding emergency interventions and Behavioral Emergency Reports (“BERs), Further,
CONTRACTOR shall affirmatively inform each of its employees about the policy and provide each
employee a copy thereof. CONTRACTOR shall also ensure that all of Its staff members are trained
annually in crisis intervention and emergency procedures as related to appropriate behavior management
strategles. Training includes certification with an approved SELPA crisis intervention program, Evidence
of such training shall be submitted to the LEA at the beginning of the schaol year and within 6 days of any
new hire,

Pursuant to California Education Code sectlon 56521.1, emergency interventions shall not be used as a
substitute for a BIP and shall not be employed longer than necessary to contain the behavior. Emergency
interventions may only be used to control unpredictable, spontaneous behavior that poses clear and present
danger of serious physical harm to the LEA student or others and that cannot be jmmediately prevented by
a response less restrictive than the temporary application of a technique used to contain the behaviar. Ifa
situation requires prolonged use of an emergency intervention, staff must seek assistance from the school
site administrator or a law enforcement agency, as suitable to the situation.

To prevent emergency interventions from being used in lieu of planned, systematic behavioml
interventions, the parent, guardian, and residential care provider, if appropriate, shall be notified within one
school day, if an emergency intervention is used or serious property damage occurs. CONTRACTOR shall
immediately complete and maintain in the file of LEA student a BER which shall include all of the
following: (1) The name and age of the individual with exceptional needs; (2) The setting and location of
the incident; (3) The name of the staff or other persons involved; (4) A description of the incident and the
emergency intervention used, and whether the LEA student is currently engaged in any systematic
behavioral intervention plan; and (5) Delails of any injuries sustained by LEA student or others, including
staff, us a result of the incident. The BER shall immedintely be forwarded to LEA for administrative
action. CONTRACTOR shall also notify Parent within twenty-four (24) hours via telephone,

Consistent with the requirements of California Education Code section 56521.1(g), if a BER is written
regarding an LEA student who does not have a behavior intervention plan, the designated responsible
administrator shall, within two days, schedule an 1EP team meeting to review the emergency report, to
determine the necessity for a functional behavioral assessment, and to determine the necessity for an
interim plan. The IEP team shall document the reasons for not conducting the functionai behavioral
assessment, not developing an interim plan, or both. Consistent with the requirements of Califomia.
Education Code section 56521.1(h), if a behavioral emergency report is written regarding an LEA student
who has a positive behavioral intervention plan, an incident involving a previously unseen serious behavior
problem, or where a previously designed intervention is ineffective, shail be referred to the IEP team to
review and determine if the incident constitutes a need to modify the positive behavioral intervention plan.
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Pursuant to Education Code section 56521.2, CONTRACTOR shell not authorize, order, consent to, or pay
for the following interventions, or any other interventions similar to or like the following:

(1) Any intervention that is designed to, or likely to, cause physical pain, including, but not limited to,
electric-shock; (2) An intervention that involves the release of noxious, toxie, or otherwise unpleasant
sprays, mists, or substances in proximity to the face of the individual; (3) An intervention that denies
adequate sleep, food, water, shelter, bedding, physical camfort, or access to bathroom facililies; (4) An
intervention that is designed to subject, used to subject, or likely to subject, the individual to verbal abuse,
ridicule, or humiliation, or that can be expected to cause excessive emotional trauma; (5) Restrictive
interventions that employ a device, materlal, or objects that simultancously immabilize all four extremities,
including the procedure known as prone containment, except that prone containment or similar techniques
may be used by trained personnel as a limited emergency intervention; (6) Locked seclusion, unless it is in
a facility otherwise licensed or penmitted by state law to use a focked room; (7) An intervention that
precludes adequate supervision of the individual; (8) An Intervontion that deprives the individual of one or
more of his or her senses. In the case of a child whose behavior impedes the child’s leamning or that of
others, the [EP team shall consider the use of positive behavioral interventions and supports, and other
strategies, to address that behavior, consistent with Section 1414(d)(3)(BXi) and (d)(4) of Title 20 of the
United States Code and assaciated Federal regulations.

All restraint practices must be reviewed and revised when they have an adverse effect on a student and are
used repeatedly for an individual child, either on multiple occasions within the same classroom or multiple
uses by the same individual. CONTRACTOR shall notify the student’s parent/guardian when any type of
physical or mechanical restraint or seclusion has been used. Upon the use of any type of physical or
mechanical restraint or seclusions of a District studeat, CONTRACTOR shail complete a BER per the
reporting and notification requirements listed above.

STUDENT DISCIPLINE

CONTRACTOR shall maintain and ablde by a written policy for student discipline that is consistent with
state and Federal law and regulations.

When CONTRACTOR seeks to remove a LEA student from his/her current educational placement for
disciplinary reasons, CONTRACTOR shall submit a written discipline report within 24 hours to LEA and a
manifestation 1EP team meeting shall be scheduled. Written discipline reporis shall include, but not be
limited to: LEA student’s name; the time, date, and description of the misconduct; the disciplinary action
taken by CONTRACTOR; and the rationale for such disciplinury uction. A copy of LEA student’s
behavior plan, if any, shall be submitted with the written discipline report. CONTRACTOR and LEA
agree fo participate in a manifestation determination at an JEP meeting no later than the tonth (10™) day of
suspension, CONTRACTOR shall notify and invite LEA representatives to the IEP team meeting where
the manifestation determination will be made. -

3.

IEP TEAM MEETINGS

An [EP team meeting shall be convened at least annually to cvaluate: (1) the educational progress of each
student placed with CONTRACTOR, including all state assessment results pursuant to the requirements of
Californie Education Code section 52052; (2) whether or not the needs of the student continue to be best
met at the nonpublic school and/or by the nonpublic agency; and (3) whether changes to the student’s [EP
are necessary, including whether the student may be transitioned to a public school setting. (Ed. Code §§
56366(a)(2)(B)(), (il); 56345(b)(4).)

If an LEA student is to bo transferred from a nonpublic school setting into a regular class setting in a public
school for any part of the school day, the JEP team shall document, if appropriate, a description of activities
provided to integrate the student into the regular education program, including the nature of each activity os
well as the time spent on the activity each day or week and a description of the activities provided to
support the transition of the student from the special education program into the regular education program.
Each student shall be allowed to provide confidential input to any representative of his or her [EP team. -
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34.

35.

Except as otherwise provided in the Master Contract, CONTRACTOR and LEA shall participate in all IEP
team meetings regarding LEA students for whom 1SAs have been or may be executed. At any time during
the term of this Master Contract, a parent, the CONTRACTOR or LEA may request a review of the
student’s [EP, subject to all procedural safeguards required by law, including reasonable notice given to,
and participation of, the CONTRACTOR In the meeting, Every effart shall be made to schedule IEP team
meetings at a time and place that is mutually convenient to the pareni(s), the CONTRACTOR and LEA.
CONTRACTOR shall provide to LEA, at no cost and prior to an annual or triennial IEP team meeting,
documentation which shows progress on goals and any and all assessments and written assessment reports
(including testing protocols) created by CONTRACTOR and any of its agents or subcontractors, upon
request and/or pursuant to LEA policy and procedures, It is understocd that attendance at an IEP meeting
is part of CONTRACTOR'’S professional responsibility and is not a billable service under this Master
Contract.

It is understoad that the CONTRACTOR shall utilize the Speciat Education Information System (“SEIS™)

or other comparable program/system as approved by LEA solely at LEA's discrelion, for all IEP planning

and progress reporting. LEA shall provide training for any nonpublic school and nonpublic agency to

ensure access to SEIS or the comparable program/system designated and approved for use by LEA. The
nonpublic school and/or nonpublic agency shall maintain confidentiality of all IEP data on SEIS or on the

LEA-approved comparable program/system, and shall protect the password requirements of the system.

When a student disenrolls from the nonpublic school or stops receiving services from the nonpublic

agency, such CONTRACTOR shall discontinue use of SEIS and/or LEA-approved comparable

program/system for that student.

Changes in any LEA student’s educational program, including instruction, services, ar instructional setting
provided under this Master Contract may only be made on the basis of revisions to the student’s {EP. In the
event that the CONTRACTOR believes the student requires a change of placement, the CONTRACTOR
may request a review of the student’'s IEP for the purpose of considering a change in the student’s
placement, Student is entitled to remain in the last agreed upon and implemented placement unless parent
agrees otherwise or an interim alternative educational setting is deemed lawful and appropriate.

SURROGATE PARENTS AND FOSTER YOUTH

CONTRACTOR shall comply with all LEA surrogale parent assignments. A pupil in foster care shall be
defined pursuant to California Education Code section 42238.01(b). The LEA shall annually notify the .
CONTRACTOR who the LEA has designated as the educational liaison for foster children, When a pupil
in foster care is enrolled in a nonpublic school by the LEA any time after the completion of the pupil’s
second year of high school, the CONTRACTOR shall schedule the pupil in courses leading towards
graduation based on the diploma requirements of the LEA unless provided notice otherwise in writing
pursuant to Section 51225,1

DUE PROCESS PROCEEDINGS

CONTRACTOR shall fully participate in special education due process proceedings including mediations
and hearings, as requested by LEA. CONTRACTOR shall also fully participate in the investigation and
pravision of documentation related to any complaint filed with the State of California, the Office for Civil
Rights, or any other state and/or Federal governmental body or agency. Full participation shall include, but
in no way be limited to, cooperating with LEA representatives to provide completo answers raised by any
investigator and/or the immediate provision of any and all documentation that pertains to the operation of
CONTRACTOR'S program and/or the implementation of a particular student’s IEP/ISA.

COMPLAINT PROCEDURES

CONTRACTOR shall maintain and adhere to its own written procedures for responding to pavent
complaints. These procedures shall include annually notifying and providing parents of LEA students with
appropriate information (including complaint forms) for the following: (1) Uniform Complaint Procedures
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putsuant to Title 5 of the Catifornia Code of Regulations section 4600 et scq.; (2) Nondiscrimination Pollcy
pursuant to Title 5 of the California Code of Regulations section 4960(a); (3) Sexual Harassment Policy
pursuant to California Education Cade section 231.5; (4) Title IX Student Grievance Procedures pursuant
to Title 34 of the Code of Federal Regulations sections 106.8 and 106.9; (5) Notlce of Privacy Practices in
compliance with Health Insurance Portability and Accountability Act (“HIPPA™), 45 C.F.R. § 164.520; and
(6) Notification and Complaint Procedures for Disability Access, pursuant to 42 US.C. §§ 12101 ef seq.
CONTRACTOR shall include verification of these procedures to LEA.

36. LEASTUDENT PROGRESS REPORTS/REPORT CARDS AND ASSESSMENTS

Unless LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR
shall provide to parents, with a concurrent copy sent to LEA, at least four written progress reports/report
cards, Ata minimom, progress reports shall include progress over time towards IEP goals and objectives,
A copy of the progress reports/report cards shall be maintained at the CONTRACTOR’S place of business.

CONTRACTOR shall also provide an LEA representative access to supporting documentation used to
determine progress on any goal or objective, including but not limited to log sheets, chart notes,
observation notes, data sheets, pre/post tests, rubrics and other similar data collection used to determine
progress or lack of progress on approved goals, objectives, transition plans or behavior support and/or
intervention plans. LEA may request copies of such data at any time within five years of the date of
service. CONTRACTOR agrees to maintain the information for at least five years and also shall provide
this data supporting progress within 5 business days of request, Additional time may be granted as needed
by LEA.

CONTRACTOR shall complete academic or other assessment of a LEA student ten (10) days prlor to LEA
student’s annual or triennial review IEP team meeting for the purpose of reporting LEA student’s present
levels of performance at the IEP team meeting as required by state and Federal laws and regulations and
pursuant to LEA policies, procedures, and/or practices. Sufficient copies of reports, projected goals and/or
any other relevant documents to be reviewed by the JEP team shall be provided to the District no later than
five (5) business days prior to an annual or triennial 1EP team meeting. CONTRACTOR shall maintain all
supporting documentation including but not limited fo test protocols and data collection, which shall be
made available to LEA within 5 business days of request.

CONTRACTOR is responsible for all assessment costs regarding the updating of goals and objectives,
progress reporting and the development of present levels of performance. All other assessments shall be
provided by LEA unless LEA specifies in writing a request that CONTRACTOR perform such additional
assessment. Such assessment costs may be added to the ISA and/or approved separately by LEA at LEA’s

sole discretion.
015 understood Uiat all Biliable hiours must be 1A difecr services 1o puptis W speoifted e 1SAT For—

nonpublic agency services, supervision provided by a qualified individual as specified in Title 5 of the
California Code of Regulations section 3065, shall be determined as appropriate and included in the [SA,
Supervision means the direct observation of services, data review, case conferencing and program design
consistent with professional standards for each professional’s license, certification, or credential.

CONTRACTOR shall not charge LEA student's parent(s) or LEA for the development or provision of
progress reports, report cards, and/or any assessments, interviews, or attendance at any meetings, including
but not limited to IEP meetings. It is undersicod that all billable hours have limits to those specified on the
ISA consistent with the IEP. [t is understood that copies of data collection notes, forms, charts and other
such data are part of the pupil’s record and shall be made available to LEA upon written request.

37, TRANSCRIPTS

When CONTRACTOR is a nonpublic school, CONTRACTOR shall prepare transcripts at the close of each
semester, ot upon LEA student transfer, for LEA students in grades nine (9) through twelve (12) inclusive,
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38.

39.

4 o.

41.

CONTRACTOR shall submit all transcripts on LEA-npproved forms to LEA student’s school of residence
for evaluation of progress toward completion of diploma requirements as specified in LEA Procedures.
CONTRACTOR shall submit to LEA names of LEA students and their schools of residence for whom
transcripts have been submitted as specified by LEA. All transcripts shall be maintained by
CONTRACTOR and furnished to LEA upon request, consistent with the parameters of Sections 9 and 26
of this Master Contract.

LEA STUDENT CHANGE OF RESIDENCE

Upon enroliment, CONTRACTOR shall notify parents in writing of their obligation to notify
CONTRACTOR of LEA student’s change of residence. Within five (5) school days after CONTRACTOR
becomes aware of a LEA student’s change of residence, CONTRACTOR shall notify LEA, in writing, of
LEA student’s change of residence. CONTRACTOR shall maintain, and pravide upon request by LEA,
documentation of such notice to parents.

If CONTRACTOR had knowledge or should reasonably have had knowledge of LEA student’s change of
residence boundaries and CONTRACTOR fails to follow the procedures specified in this provision, LEA
shall not be responsible for the costs of services delivered after LEA student’s change of residence.

WITHDRAWAL OF LEA STUDENT FROM PROGRAM

CONTRACTOR shall immediately report, by telephone, with a follow-up written notification within five
(5) business days to LEA Representative responsible for overseeing nonpublic schools and nonpublic
agencies, and any other required representative from the California Department of Education, when a LEA
student {s withdrawn without prior notice from school and/or services. CONTRACTOR shall confirm such
telephone call on LEA approved forms and submit to LEA and the Department of Education, if required,
within five (5) business days of the withdrawal, including a student’s change in residence to a residence
outside of LEA service boundaries, and tho student’s discharge against professional advice from a
Nonpublic School/Residential Treatment Conter (“NPS/RTC”). CONTRACTOR shall assist LEA to verify
potentiat dropouts thres (3) times per year.

PARENT ACCESS

CONTRACTOR shall provide for reasonable parental access to LEA students and all facilities including,
but not limited to, the instructional setting, recreational activity areas, meeting rooms and LEA student’s
living quarters, CONTRACTOR shall comply with any known court orders regarding parental visits and
access to LEA students.

CONTRACTORS operating programs associated with 8 NPS/RTC shall cooperate with a parent’s
reasonable request for LEA student therapeutic visits in their home or at the NPS/RTC. CONTRACTOR
shall require that parents obtain prior written authorization for therapeutic visits from the CONTRACTOR
and the LEA at least thirty (30) days in advance. CONTRACTOR shall facilitate all parent fravel and
accommodations and provide travel information to the parent as appropriate. Payment by LEA for
approved travel-related expenses shall be made directly through the LEA.

SERVICES AND SUPERVISION AND PROFESSIONAL CONDUCT

If CONTRACTOR provides services on a LEA public school campus, CONTRACTOR shall comply with
California Penal Code section 627.1 ef seq., as well as all other LEA and campus-specific policies and
procedures regarding visitors to/on school campuses. CONTRACTOR shall be responsible for the
purchase and provision of the supplies and assessment tools necessary to implement the provision of
CONTRACTOR services on LEA public school campuses. :

For services provided on a public school campus,_'sign infout procedures shall be followed along with all
procedures for being on campus consistent with school and LEA policy. It is understood that the public -
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school credentialed classroom teacher is responsible for the educational program and all nonpublic agency
service providers shall work collaboratively with the classroom teacher who shall remain in charge of the
instructional program,

It is understood that all employees, subcontractors and volunteers of any certified nonpublic scheol or
agency shall adhere to customary professional standards when providing services. All practices shall be
within the scope of professional responsibility as defined in the professional code of conduct for each
profession. Reports regarding student progress shall be consistent with the provision of the Master
Contract.

CONTRACTOR providing services outside of the student’s school as specified in the IEP shall ensure that
at least one parent of the child or an adult caregiver with written and signed authority to make decisions in
an emergency is present during provision of services, The names of any adult caregiver other than the
parent shall be provided to LEA prior to the start of any home-based services, including written and signed
authorization in emergency situations, The adult caregiver cannot also be an employee or volunteer
associated with the NPS/NPA service provider. All problems and/or concems reported by CONTRACTOR
to parents or guardians, in either verbal or written form, shall be reported to LEA.

CONTRACTOR, if providing services in a student’s home as specified in the TEP, shall assure that at least
one parent of the child or an adult caregiver with writien and signed authorization to make decisions in an

. emergency is present during the provision of services. The names of any adult caregiver other than tho
parent shall be provided to LEA prior to the start of any home based services, including written and signed
authorization in emergency situations., The parent shall inform LEA of any changes of caregivers and
provide written authorization for emergency situations. The adult caregiver cannot be an employee or
volunteer associated with the nonpublic school or nonpublic agency service provider. Moreover, for
services provided in a pupil’s home as specified in the [EP, CONTRACTOR must assure that the parent or
LEA-approved responsible adult is present during the provislon of services, All problems and/or concems
reported to parents, both verbal and written, shall also be provided to the LEA.

42, LICENSED CHILDREN'S INSTITUTION (“LCI") CONTRACTORS AND RESIDENTIAL
TREATMENT CENTER (“RTC") CONTRACTORS

If CONTRACTOR is a licensed children’s institution (“LCI"), CONTRACTOR shall adhere to all legal
requirements regarding educational placements for LCI students as stated in California Education Code
sections 56366{a)(2}C) and 56366.9, California Flealth and Safety Code section 1501.1(b), (AB1858,
AB490 (Chapter 862, Statutes of 2003)) and the pracedures set forth in LEA Procedures. A LCI shall not
require that a pupil be placed in its nonpublic school as a condition of being placed in jts residential facility.

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a

2l CONTRACTOR-shali-provideto-LEAs on-a-quarterly-basis;-atist-ofall LEA-students-ineluding these—
identified as eligible for special education. For those identified special education students, the list shall
include: 1) special education eligibility at the time of enrollment and 2) the educational placement and
services specified in each student’s IEP at the time of enroliment.

If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a
residential trentment center (horeinafter referred to as “NPS/RTC”), CONTRACTOR shall adhere to ail
fegal requirements under the Individuals with Disabilities Education Act (“IDEA™), 20 U.S.C. section 1411
ef seq. and California Education Code section 56000, et seq.; amended and reorganized by the individuals
with Disabilities Education Improvement Act of 2004 (“IDEIA"), 20 U.8.C. section 1401(29); California
Education Code section 56031; Title 5, California Code of Regulations section 3001 et seq., Title 2,
California Code of Regulations section 60100 ef seq. regarding the provision of counseling services,
including residential care for students to receive a FAPE as set forth in LEA student’s 1EPs,

Unless placement is made pursuant to an Office of Administrative Hearings order or a lawfully executed
agresment between LEA and parent, LEA is not responsible for the costs associated with nonpublic school



44.

placement until the date on which an IEP team meeting is convened, the IEP team determines that a
nonpublic school placement is appropriate, and the [EP is signed by LEA student's parent or another adult
with educational decision-making rights,

In addition to meeting the certification requirements of the State of California, a CONTRACTOR that
operates a progmm outside of this state shall be certified or licensed by that state to provide special
education and related services and designated instruction and related services to pupils under the Federal
Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.).

STATE MEAL MANDATE

When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satisfy the State Meal
Mandate under California Education Code sections 49530, 49530.5 and 49550.

MONITORING

CONTRACTOR shall allow LEA representatives access to its facilities for the purpose of periodic
monitoring of each LEA student’s instructional program, and shall be invited to participate in the formal
review of each student’s progress. LEA representatives shall have access to observe each LEA student at
waork, observe the instructional setting, Interview CONTRACTOR, and review each LEA student’s records
and progress. Such access shall include unannounced monitoring visits. When making site visits, LEA
shall initially report to CONTRACTOR'S site administrative office. CONTRACTOR shall be invited to
pacticipate in the review of ench student’s progress.

If CONTRACTOR s also a LCI and/or NPS/RTC, CDE shall annually evaluate whether CONTRACTOR
is in compliance with California Education Code section 56366.9 and California Health and Safety Code
section 1501.1(b). LEA may also conduct its own on-site review of a NPS using the LEA's Quality On-
Site NPS Review Rubric,

The State Supetintendent of Public [Instruction (“Superintendent™) shall monitor CONTRACTOR'S
facilities, the educational environment, and the quality of the educational program, including the teaching
staff, the credentials authorizing service, the standands-based core curriculum being employed, and the
standards-focused instructional materials used on a three-year cycle, as follows: (1) CONTRACTOR shall
complete a self-review in year one; (2) the Superintendent shall conduct an onsite review in year two; and

- (3) the Superintendent shall conduet a follow-up visit in year three,

CONTRACTOR shall fully participate in any LEA and CDE compliance review, if applicable, to be
conducted ss aligned with the CDE Onsite Review and monitoring cycle in accordance with California
Education Code section 56366.1(j). This review will address programmatic aspects of the nonpublic
school/agency, compliance with relevant state and Federal regulations, and Master Contract compliance. If
requested by LEA, CONTRACTOR shall complete and submit a Nonpublic School/Agency Self-Review
Assessment submitted as specified by LEA, CONTRACTOR shall conduet any follow-up or corrective
action procedures related to review findings.

CONTRACTOR understands that LEA reserves the right to institute a program audit with or without cause,
The program audit may Include, but is not limited to, a review of core compliance areas of health and
safety; curriculum/instruction; related services; and contractual, legal, and procedural compliance.

" When CONTRACTOR is a nonpublic School. CONTRACTOR shalt collect all applicable data and prepare

the applicable portion of a School Accountsbility Report Card in accordance with California Education
Code Section 33126,

-21-



PERSONNEL
45, CLEARANCE REQUIREMENTS

CONTRACTOR shall comply with the requirements of California Education Code sections 44237, 35021.1
and 35021.2 including, but not Hmited to: obtaining clearance from both the California Department of
Justice (“CDOJ") and clearance from the Federal Bureau of [nvestigation (hereinafier referred to as "FBI"}
for all of CONTRACTOR’S employees and volunteers who will have or likely may have any direct contact
with LEA studenis. CONTRACTOR hereby agrees that CONTRACTOR'S employees and volunteers
shall not come in contact with LEA students until both CDOJ and FBI clearance are ascertained.
CONTRACTOR shall further certify in writing to LEA that none of its employees, volunteers, or
subcontractors who will have, or likely may have any direct contact with LEA students, have been
convicted of a violent or serious felony as those terms are defined in California Education Code section
44237(h), unless despite the employee’s conviction of a violent or serious felony, he or she has met the
criteria to be eligible for employment pursuant to California Education Code section 44237(i) or (§).
Clearance certification shall be submitted to LEA. In addition, CONTRACTOR shall make a request for
subsequent arrest service from the CDOJ es required by California Penal Code section 11105.2.

The passage of AB 389 amends California Education Code sections 44237 and 56366.1 as to the
verification that the CONTRACTOR has recelved a successful criminal background check clearance and
has enrolled in subsequent arrest notification service, as specified, for cach owner, operator, and employee
of the nonpublic, nonsectarian school or agency. Further this bill deletes the exemption for applicants
possessing a valid California state teaching credential or who are currently licensed by another state agency
that requires a criminal record summary, from submitting 2 sets of fingerptints for the purpose of obtaining
a criminal record summary from the California Department of Justice (“CDOJ") and the Federal Bureau of
Investigation (“FBI"). Notwithstanding the restrictions on sharing end destroying criminal background
check information, CONTRACTOR, upon demand, shall make avaifable to the LEA evidence of a
successful criminal background check clearance and enrollment in subsequent arrest notification service, as
provided, for each owner, operator, and employee of the nonpublic, nonsectarian school or agency.
CONTRACTOR is required to retain the evidence on-site, as specified, for all staff, including those
licensed or credentialed by another state ngency. Background clearances and proof of subsequent arrest
notification service as required by California Penal Code section 11105.2 for all staff shall be provided to
LEA upon request,

46.  STAFF QUALIFICATIONS

CONTRACTOR shall ensure that all individuals employed, contracted, and/or otherwise hired by
CONTRACTOR to provide classroom and/or individualized instruction o related services are qualified as
defined in Section 7(d) of this Mater Contract, including but not limited to holding a license, certificate,

ocument-equivalent-te-that-which-staff-in-a-publie-sehoel-are-required-to-hold-to-render-tho—
service consistent with California Education Code section 56366.1(n)(1) and are qualified pursuant to Title

34 of the Code of Federal Regulations sections 200.56 and 200.58 and Title 5 of the Califomia Code of
Regulations, sections 3064 and 3065. Such qualified staff may only provide related services within the
scope of their professional license, certification or credential and ethical standards set by each profession

and not assume responsibility or authority for another related services provider or special education
teacher’s scope of practice. - : i

CONTRACTOR shall ensure that all staff are appropriately credentialed to provide instruction and/or
services to students with the disabling conditions placed in their program/school through documentation
provided to the CDE. (Cal. Code Regs, tit, 5, § 3064(a).)

When CONTRACTOR is a nonpublic school, an appropriately qualified person shall servé as curricular
and instructional leader, and be able to provide leadership, oversight and professional development.
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48.

Only those nonpublic, nonsectarian schools or agencies focated outside of California that employ staff who
hold a current valid credential or license to render special education and related services as required by that
state shall be eligible to be certified.

CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and
teacher assistants respectively pursuant to Federa! requirements and California Education Code sections
45340 et seq. and 45350 ef seq. All paraprofessionals, including, but not limited to instructional aldes and
teacher assistants, employed, contracted, and/or othenwise hired or subcontracted by CONTRACTOR to
provide ciassroom and/or individualized instruction or related services, shall possess a high school diploma
(or its recognized equivalent) and at least one of the following qualifications: (a) completed at least two (2)
years of study at an institution of higher education; or (b) obtained an associate’s (or higher) degree; or (c)
met a rigorous standard of quality and can demonstrate, through a formal state or local assessment (i)
knowledge of, and the ability to assist in instructing, reading, writing, and mathematics; or (ii) knowledge
of, and the ability to assist in instructing, reading readiness, writing readiness, and mathematics readiness,
as appropriate, CONTRACTOR shall comply with all laws and regulations goveming the licensed
professions, including but not limited to, the pravisions with respect to supervision.

In addition to meeting the certification requirements of the State of Califomla, a CONTRACTOR that
operates a program outside of this State and serving a LEA student shall_be certified or licensed by that
slate to provide special education and related services and designated instruction and related services to
pupils under the Federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.).

VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS

CONTRACTOR shall submit to LEA a staff list, and coples of all current licenses, credentials,
certifications, permits and/or other documents which entitle the holder to provide special education and/or
related services by individuals employed, contracted, and/or otherwise hired or sub-contracted by
CONTRACTOR, CONTRACTOR shall ensure that all licenses, credentials, permits or other documents
are on file at the office of the County Superintendent of Schools. CONTRACTOR shall notify LEA in
writing within thirty (30) days when personnel changes accur which may affect the provision of special
education and/or related services to LEA students as specified in LEA Procedures. Within thirty (30) days,
CONTRACTOR shall provide LEA with the verified dates of fingerprint clearance, Department of Justice
clearance and Tuberculosis Test clearance for all employees, approved subcontractors and/or volunteers
prior to such individuals starting to work with any student,

CONTRACTOR shall monitor the status of licenses, credentials, certifications, permits and/or other
documents for all individuals employed, contracted, and/or otherwise hired by CONTRACTOR,
CONTRACTOR shall notify LEA and CDE in writing within thitty (30) days when personnel changes
occur which may affect the provision of special education andfor related services to LEA students. -
CONTRACTOR shall notify LEA within thirty (30) days if any such licenses, certifications or waivers are
expired, suspended, revoked, rescinded, challenged pursuant to an administrative or legal complaint or
lawsuit, or otherwise nullified during the effective period of this Master Contract. LEA shall not be
obligated to pay for any services provided by a person whose such licenses, certifications or waivers are
expired, suspended, revoked, rescinded, or otherwise nullified during the period during which such person
is providing services under this Master Contract. Failure to notify LEA of changes in licenses,
certifications or suspensions shall be good cause for termination of this Master Contract by LEA,

Failure to notify LEA and CDE of any changes in credentialing/licensed staff may result in suspension or
revacation of CDE certification and shall also suffice as good cause for the suspension or termination of
this Master Contract by LEA.

STAFF ABSENCE

When CONTRACTOR is a nonpublic school and CONTRACTOR'S classroom teacher is absent,
CONTRACTOR shall provide an appropriately credentialed substitute teacher in the absent teacher’s

o
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classroom in accordance with California Education Code section 56061, CONTRACTOR shall provide to
LEA documentation of substitute coverage on LEA substitute teacher fog. Substitute teachers shall remain
with their assigned class during all instructional time. LEA shall not be responsible for any payment for
instruction and/or services when an appropriately credentialed substitute teacher is not provided.

When CONTRACTOR is a nonpublic agency and/or related services provider, and CONTRACTOR'’S
service provider is absent, CONTRACTOR shall provide & qualified (as defined in Section seven (7) of this
Master Contract and as determined by LEA) substitute, unless LEA provides appropriate coverage in lieu
of CONTRACTOR’S service providers. It is understood that the parent of a student shall not be deemed to
be a qualified substitute for his/her student. LEA will not pay for services unless a qualified substitute is
provided and/or CONTRACTOR provides documentation evidencing the provision of “make-up” services
by a qualified service provider within thirty (30) calendar days from the date on which the services should
have been provided. CONTRACTOR shall not “bank” or “‘cay over” meke up service hours under any
circumstances, unless othenwise agreed to in writing by CONTRACTOR and an authorized LEA
representative, '

STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL OR
SCHOOL RELATED EVENTS OR AT SCHOOL FACILITY AND/OR IN THE HOME

It is understood that all smployees, subcontractors, and volunteers of any certified nonpublic school or
nonpublic agency shall adhere to the customary professional and ethical standards when providing services.
All practices shall only be within the scope of professional responsibility as defined in the professional
tode of conduct for each profession as well as any LEA professional standards as specified in Board
policies and/or regulations when made avallable to the CONTRACTOR.

For services provided on a public schaol campus, sign infout procedures shall be followed by nonpublic
agency providers working in a public school classroom along with all other procedures for being on
campus consistent with school and LEA policy. Such policies and procedures shall be made available to
CONTRACTOR upon CONTRACTOR'S request, It is understood that the public school credentialed
classroom teacher is responsible for the instructional program, and all nonpublic agency service providers
shall work collaboratively with the classroom teacher, who shall remain in charge of the instructional
program. Failure to comply with this and all LEA requirements in this regard shall be sufficient cause to
terminate this Master Contract, :

For services provided in & pupil’s home as specified in the IEP, CONTRACTOR must assurc that the
parent or an LEA-approved responsible adult is present during the provision of services, All problems
and/or concerns reported to parents, both verbal and written shall also be provided to LEA. 1t is understood
that unless otherwise agreed to by LEA, a public school credentialed teacher Is responsible for the
instructional program and all nonpublic agency related setvice providers shall work collaboratively with the

feacher-whoshall-remain-in-charge-of-supervising the-inatruetional-programs:-

HEALTH AND SAFETY MANDATES

50.

HEALTH AND SAFETY

CONTRACTOR shall comply with oll spplicable Federal, state, local, and LEA laws, regulations,
ordinances, policles, and procedures regarding student and employee health and safety. CONTRACTOR
shall comply with the requirements of California Education Code sections 35021 e s¢q., and 49406, and
California Health and Safety Code section 121545 regarding the examination of CONTRACTOR'S
employees and volunteers for tuberculosis. CONTRACTOR shall provide to LEA documentation for each
individual volunteering, employed, contracted, and/or otherwise hired by CONTRACTOR of such
compliance before an individual comes in contact with an LEA student,

CONTRACTOR shall comply with OSHA Blood Bomme Pathogens Standards, Title 29 of the Code of
Federal Regulations section 1910,1030, when providing medical treatment or assistance to a student,
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53.

CONTRACTOR further agrees to provide annual training regarding universal health care precautions and
to post required notlces in areas designated in the California Health and Safety Code.

FACILITIES AND FACILITIES MODIFICATIONS

CONTRACTOR shall provide special education andlor related services to LEA students in facilities that
comply with all applicable Federal, state, and local laws, regulations, and ordinances related, but not
limited to disabllity access, fice, health, sanitation, and building standards and safety, fice waming systems,
zoning pemits and occupancy capacity. When CONTRACTOR is & nonpublic school, CONTRACTOR
shall conduct fire drills as required by Title 5 of the California Code of Regulations section 550. During
the duration of this Agreement, if CONTRACTOR is subject to fines, penalties and findings of non-
compliance, CONTRACTOR shall assume any and all responsibilities for payment of such financial
obligations,. CONTRACTOR shall also be fully responsible for any structural changes and/or
modifications to CONTRACTOR’S facilities as required to comply with applicable Federal, state, and local
laws, regulations, and ordinances. Failure to notify LEA or CDE of any changes in, major modification or
relocation of facilities may result in the suspension or revocation of CDE certification and/or suspension oy
termination of this Master Contract by LEA.

In signing this Agreement, CONTRACTOR certifies that its facilities either comply with Federal and state
and local laws regarding disability access, or possesses and has available upon demand, a self-evaluation
and/or transition plan in accordance with said laws.

ADMINISTRATION OF MEDICATION

CONTRACTOR shall comply with the requirements of California Education Code section 49423 when
CONTRACTOR serves a LEA student that is required to take prescription and/or over-the-counter
medication during the school day, CONTRACTOR may designate personnel to assist a LEA student with
the administration of such medication after LEA student’s parent(s) provide(s) to CONTRACTOR: (a) a

‘written statement from a physician detailing the type, administration method, amount, and time schedules

by which such medication shalf be taken; and (b) a written statement from LEA student’s parent(s) granting
CONTRACTOR permission to administer medication(s) as specified in the physician’s statement.
CONTRACTOR shall maintain, and provide to LEA upon request, copies of such written statements.
CONTRACTOR shell maintain a written log for each LEA student to whom medication is administered,
Such written log shall specify a LEA student’s name, the type of medication, the date, time, and amount of
each administration, and the name of CONTRACTOR'’S employee who administered the medication,
CONTRACTOR maintains full responsibility for assuring appropriate staff training in the administration of
such medication consistent with student’s physician’s written orders. Any change In medication type,
administration method, amount or schedule must be authorized by both a licensed physician and parent, -

[n the event there is a LEA student who is on a prescription medication regimen, the CONTRACTOR i to:
(a) first obtain a copy of the appropriate medication authorization form available from LEA student's
primary regional or site nurse; or (b) in the event the student does not take prescription medication during
the school day, but would only take such medication while in the care, custody and control of the
CONTRACTOR, prior to the commencement of services to LEA student, CONTRACTOR is to obtain a
signed copy of the appropriate medication authorization form from the District. Both the District and
CONTRACTOR shall retain a copy of the Authorization.

INCIDENT/ACCIDENT REPORTING

CONTRACTOR shall electronically submit, (vithln 24 hours, any accident or incident report to LEA.
CONTRACTOR shall properly submit accident or incident reports as required by the District.
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CHILD ABUSE REPORTING

CONTRACTOR hereby agrees to annually teain all staff members, including volunteers, so that they are
familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and
procedures os specified in California Penal Code section 11164 ef seq. and California Education Code
section 44691. To protect the privacy rights of all parties involved (i.e. reporter, child and alleged abuser),
reports will remain confidential as required by law and professional ethical mandates, A written statement
acknowledging the legal requirements of such reporting and verification of staff adherence to such
reporting shali be submitted fo LEA,

CONTRACTOR s lo read and become familiar with the District’s Mandated Child Abuse and Neglect
Reporting Manual, In the event there is a suspicion of abuse conducted by anyone (students, staff,
contractor or others) on or off campus, CONTRACTOR is to file the appropriate report to the Sacramento
County Sheriff. CONTRACTOR is also to confidentially notify the Risk Management Department {“Risk
Manager”) of the report. CONTRACTOR is to cooperate with any investigation conducted by the District
in connection with such report,

SEXUAL HARASSMENT

CONTRACTOR shall have a Sexual and Gender Identity Harassment Policy that clearly describes the
kinds of conduct that constitute sexual harassment and that is prohibited by the CONTRACTOR'S policy,
as well as Federal and state law. The policy should include procedures to make complaints without fear of
retaliation and procedures for prompt and objective investigations of all sexual harassment complaints.
CONTRACTOR further agrees to provide anausl training to all employees regarding the laws conceming
sexual harassment and related procedures.

REPORTING OF MISSING CHILDREN

CONTRACTOR assures LEA that all staff members, including volunteers and any independent contractor
and/or subcontractor authorized pursuant to this Master Contract, are familiar with and agrea to adhere to
requirements for reporting missing children as specified in California Education Code section 49370 et.
seq. A written statement acknowledging the legal requirements of such reporting and verification of staff
adherence to such reporting shall be properly submitted to LEA. The written statement shall be submitted
og specified by LEA. '

FINANCIAL

57,

ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, AND
BILLING PROCEDURES

CONTRACTOR shall assure that the nonpublic school or nonpublic agency has the necessary financial
resources to provide an appropriate education for the students envolled and will distribute those resources in
such a manner to implement the JEP and ISA for each and every student.

CONTRACTOR shail comply with all LEA procedures concemning enrollment, contracting, attendance
reporting, service tracking and billing, including requirements of electronic billing, as specified by LEA
Procedures. CONTRACTOR shall be paid for the provision of special education and/or related services
specified in LEA student’s IEP and ISA which are provided on billable days of attendance. All payments
by LEA shall be made in accordance with the terms and conditions of this Master Contract and in
compliance with LEA Procedures, and will be govemned by all applicable Federal and state laws.

CONTRACTOR shall maintain separate registers for the basic education program, each related service, and

services provided by instructional assistants, behavior intervention aides and bus aides. Original attendance

forms (i.e., roll books for the basic education program service tracking documents and notes for

instructiona) assistants, behavioral intervention aides, bus aides, and each related service) shall be
\ - 26-
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completed by the actual service provider whose signature shall appear on such forms and shall be available
for review, inspection, or audit by LEA during the effective pariod of this Master Contract and for a period
of five (5) years thereafter. CONTRACTOR shall verify the accuracy of minutes of reported attendance
that is the basis of services being billed for payment.

CONTRACTOR shall submit invoices and related documents to LEA for payment for each calendar month
when education or related services were provided. [nvoices and related documents shall be properly
submitted electronically and, in addition, on a LEA fomm with signatures in the manner prescribed by LEA.
Contractor will submit invoices using the format provided by LEA. At the request of LEA, invoices may
require the following information: Name of LEA student for whom service was provided; the type of
service provided; (if payment for assessment is approved by LEA pursuant to Section 36 of this Master
Contract, the invoice must describe whether (he assessment was prepared for an initial, annual, amended, or
triennial IEP); month of service; specific dates (date, month, year and times) of services coordinated
pursuant to LEA-approved calendar unless otherwise specified in the IEP or agreed to by LEA; name of
staff who provided the service and that individual's licensing and credentials; approved cost of each
invoice; total for each service and total for the monthly invoice; date invoice was mailed; signature of the
nonpublic school/nonpublic agency administrator authorizing that the Information is accurate and
consistent with the [SA, CDE certiflcates and staff notification; verification that attendance report is
aftached as appropriate; Indication of any made-up session consistent with this Master Contract; and
verification that progress reports have been provided consistent with the ISA (consistent with IEP
benchmark dates, unless otherwise specified on the ISA); and name or initials of each student for when the
service was provided. In the event services were not provided, rationale for why the services were not
provided shall be included.

Such an Invoice is subject to all conditions of this Master Contract. At the discretion of LEA, an electronic
{nvoice may be required provided such notice has been made in writing and training provided to the
CONTRACTOR at no additional charge for such training.

Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting period
in which the services were rendered. LEA shall make payment to CONTRACTOR based on the number of
billable days of attendance and hours of service at rates specified in this Master Contract within forty-five
(45) days of LEA’s receipt of properly submitted hard copy of invoices prepared and submitted as specified
in California Education Code Section 56366.5. CONTRACTOR shall correct deficiencies and submit re-
billing invoices no later than thirty (30) calendar days after the invoice is retumed by LEA. LEA shall pay
properly submitted re-billing invoices no later than forty-five (45) days after the date a completely
corrected re-billing invoice is received by LEA.

In no case shall initial payment claim submission for any Master Contract (Iscal year (July through June)
extend beyond December 31" after the close of the fiscal year, In no case shall any re-bifling for the
Master Contract fiscal year (July through June) extend beyond six (6) months after the close of the fiscal
year unless approved by LEA to resolve billing issues including re-bliling issues directly related to a defay
in obtaining information from the Commission on Teacher Credentialing regarding teacher qualification,
but no later than twelve (12) months from the close of the fiscal year, If the billing or re-billing error is the
responsibility of LEA, then no limit is set provided that LEA and CONTRACTOR have communicated
such concerns in writing during the twelve-month period following the close of the fiscal year. LEA will
not pay mileage for NPA employee, .

.RIGHT TO WITHHOLD PAYMENT

LEA may withhold payment to CONTRACTOR when: (a) CONTRACTOR has failed to perform, in whole
or in part, under the terms of this Contract; (b)) CONTRACTOR has billed for services rendered on days
other than billable days of attendance or for days when student was not in attendance and/or did not receive
services; (c) CONTRACTOR was overpaid by LEA as determined by inspection, review, and/or audit of its
program, work, and/or records; {(d) CONTRACTOR has failed to provide supporting documentation with
an Invoice; (6) education and/or related services are provided to LEA students by personnel who are not
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appropriately credentialed, licensed, or otherwise qualified; (f) LEA has not received, prior to school
closure or contract termination, all documents conceming one or more LEA students envolled in
CONTRACTOR’S educational program; (g) CONTRACTOR fails to confirm a student’s change of
residence to another district or confirms the change or residence to another district, but fails to notify LEA
within five (5) days of such confirmation; (h) CONTRACTOR receives payment from Medi-Cal or from
any other agency or funding source for a service provided to a LEA student; or (i) CONTRACTOR fails to
provide the required liability/insurance documentation as outlined in Section 15 of this Master Contract. It
is understood that no payments shall be made for any Invoices that are not received by six (6) months
following the close of the prior fiscal year, for services provided in that year,

Final payment to CONTRACTOR in connection with the cessation of operations and/or termination of a
Master Contract will be subject to the same documentation standards described for all payment claims for
regular ongoing operations. In addition, final payment may be withheld by LEA until completion of a
review or audit, if deemed necessary by LEA. Such review or audit will be completed within ninety (90)
days. The final payment may be adjusted to offsst any previous payments to the CONTRACTOR
determined to have been paid in error or In anticipation of correction of documentation deficiencies by the
CONTRACTOR that remain uncorrected.

The amount which may be withheld by LEA with respect to each of the subparagraphs of the preceding
paragraph are as follows: (8) the value of the service CONTRACTOR failed to perform; (b) the amount of
overpayment; (c) the entire amount of the invoice for which satisfactory documentation has not been
provided by CONTRACTOR; (d) the amount invoiced for services provided by the individual not
appropriately credentialed, licensed, or otherwise qualified; (¢) the proportionate amount of the invoice
related to the applicable pupil for the time period from the date the violation occurred and until the
violation is cured; or (f) the amount paid to CONTRACTOR by Medi-Cal or another agency or funding
source for the service provided to LEA student.

If LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10)
business days of this determination, provide to CONTRACTOR written notice that LEA s withholding
payment. Such notice shail specify the basis or bases for LEA’s withholding payment and the amount to be
withheld. Within thicty (30) days from the date of receipt of such notice, CONTRACTOR shall take all
necessary and appropriate action to correct the deficiencies that form the basis for LEA's withholding
payment or submit a written request for extension of time to correct the deficiencies. Upon receipt of
CONTRACTOR'S written request showing good cause, LEA shall extend CONTRACTOR'S time to
correct deficiencies (usually an additional thirty (30) days), otherwise payment will be denied.

If after subsequent request for payment has heen denied and CONTRACTOR believes that payment should
not be withheld, CONTRACTOR. shall send written notice to LEA specifying the reason it believes
payment should not be withheld. LEA shall respand to CONTRACTOR’S notice within thirty (30)

8. by dndicating that 2 wamant for the amannt of payment will be mada or stating the reason

LEA believes payment should not be made, If LEA fails to respond within thirty (30) business days or a
dispute regarding the withholding of payment continues after LEA’s response to CONTRACTOR'S notice,
CONTRACTOR may invoke the following escalation policy.

-five (45) business days: ‘The CONTRACTOR may notify the Authorized LEA's Representative
of the dispute in writing. LEA Authorized Representative shall respond to the CONTRACTOR in writing
within fifteen (15) business days.

ARer sixty (60) business days: Disagreements between LEA and CONTRACTOR conceming the Master
Contract may be appealed to the County Superintendent of Schools or the State Superintendent of Public
[nstruction pursuant to the provisions of California Education Code Section 56366(c)(2).

59,- PAYMENT FROM OUTSIDE AGENCIES

CONTRACTOR shall notify LEA when Medi-Cal or any other agency is billed for the costs associated
with the provision of special education and/or related services to LEA students. Upon request,
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CONTRACTOR shall provide to LEA any and all documentation regarding reports, billing, and/or
payment by Medi-Cal or any other agency for the costs associated with the provision of special education
and/or related services to LEA students,

PAYMENT FOR ABSENCES

NONPUBLIC SCHOOL STAFF ABSENCE

Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide an
appropriately credentialed substitute teacher in the absent teacher’s classroom in accordance with
California Education Code section 56061. CONTRACTOR shall provide to LEA documentation of
substitute coverage pursuant to LEA Procedures. Substitute teachers shall remain with their assigned class
during all instructional time. LEA will not pay for instruction and/or services unless said instruction or
service is provided by an appropriately credentialed substitute teacher.

Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in
Section Seven (7) of this Master Contract and as determined by LEA) substitute. LEA will not pay for
services unless a qualified substitute is provided andor CONTRACTOR provides documentation
evidencing the provision of “make-up” services by a qualified service provider within thirty (30) calendar
days from the date on which the services should have been provided unless otherwise agreed in LEA
student’s 1EP,

NON D SENC

If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of LEA student’s
unexcused absence, CONTRACTOR shall notify LEA of such absence as specified in LEA Procedures.

Criterla for a billable day for payment purposes is one day of attendance as defined in California Education
Code sections 46010, 46010.3 and 46307. LEA shall not pay for services provided on days that a student’s
attendance does not qualify for Average Daily Attendance ("ADA") reimbursement under stato law. Per
Dilem tates for students whose IEPs authorize less than & full instructional day may be adjusted on & pro rata
basis in accordance with the actual proportion of the school day the student was served. LEA shall not be
responsible for payment of related services for days on which a student’s attendance does not qualify for
ADA reimbursement under state [aw, nor shall student be eligible for make-up services,

NO EF ABSENCE

When CONTRACTOR is a nonpublic agency and CONTRACTOR'S service provider is absent,
CONTRACTOR shall provide a qualified (as defined in Section Seven (7) of this Master Contract and as

" determined by LEA) substitute, unless LEA provides approprinte coverage in lieu of CONTRACTOR’S

service providers. LEA shall not pay for services unless a qualified substitute is provided and/or
CONTRACTOR provides documentation evidencing the provision of “make-up” services by a qualified
service provider within thirty (30) calendar days from the date on which the services should have been
providled. CONTRACTOR shall not “bank” or “camy over® make up service hours under any
circumstances, unless otherwise agreed to in writing by CONTRACTOR and LEA, In the event services
were ot provided, reasons for why the services were not provided shall be included. '

NONPUBLIC AGENCY STUDENT ABSENCE,
If CONTRACTOR is a nonpublic agency, it shall notify LEA of the absence of a LEA student no later than

the fifth (5th) consecutive service day of the student’s absence. LEA shall not be responsible for the
payment of services when a student is absent.
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INSPECTION AND AUDIT

CONTRACTOR shall maintain and LEA shall Have the right to examine and audit all of the books, records,
documents, accounting procedures and practices and other evidence that reflect all costs claimed to have
been incurred or fees claimed to have been earned under this Agresment.

CONTRACTOR shall also provide LEA access to all records contemplated by Section 9 of this Master
Contract. CONTRACTOR shall make all records available at the office of LEA or CONTRACTOR’S
offices (to be specified by LEA), at all reasonable times and without charge, All records shall be provided
to LEA within five (5) working days of a written request from LEA. CONTRACTOR shall, at no cost to
LEA, provide assistance for such examination or audit. LEA’s rights under this section shall also include
access to CONTRACTOR'S offices for purposes of interviewing CONTRACTOR’S employees. If any
document or evidence is stored in an electronic form, a hard copy shall be made available to LEA, unless
LEA agrees to the use of the electronic format.

CONTRACTOR shall obtain from its subcontractors and suppliers written agreemonts to the requirements
of this section and shall provide a copy of such agreements to LEA upon request by LEA.

If an inspection, review, or sudit by LEA, a state agency, a Federal agency, and/or an independent
agency/firm determines that CONTRACTOR owes LEA monies as a result of CONTRACTOR'S over
billing or failure to perform, in whole or in part, any of its obligations under this Master Contract, LEA
shall provide to CONTRACTOR written notice demanding paymeat from CONTRACTOR and specifying
the basis or bases for such demand. Unless CONTRACTOR and LEA otherwise agree in writing,
CONTRACTOR shall pay to LEA the full amount owed as a result of CONTRACTOR’S over billing
and/or failure to perform, in whole or in part, any of its obligations under this Master Contract, as
determined by an inspection, review, or audit by LEA, a state agency, a Federal agency, and/or an
independent agency/firm. CONTRACTOR shall make such payment to LEA within thirty (30) days of
receipt of LEA’s written notice demanding payment.

RATE SCHEDULE

The attached rate schedules (Exhibits A and B) limit the number of LEA students that may be enrolled and
the maximum dollar antount of the contract, It may also fimit the maximum number of students that can be
provided specific services. Per Diem rates for LEA students whose IEPs authorize less than a full
Instructional day may be adjusted proportionally. In such cases only, the adjustments in basic education
rate shall be based on the required minimum number of minutes per grade level as noted in California
Bducation Code sections 46200-46208.

Special education and/or related services offered by CONTRACTOR shall be provided by qualified

-personnel as per State and Federal law, and the codes and charges for such educational and/or related

services during the term of this Master Contract, shall be as stated in Exhibits A and B.

When CONTRACTOR is a nonpublic school associated with a Residential Treatment Center
(“NPS/RTC"), Educationatly Related Mental Health Services (‘ERMHS") are provided in an Integrated,
intensive, educationally related therapeutic residential setting which includes social emotionat/behavior
support through individual counseling, group counseling, family consultation and support, as appropriate.
It is a collaborative model which includes educational professionals and related service providers, where all
supports and services are integrated in the NPS/RTC program. Costs for ERMHS are all inclusive and
combined with the daily rate as ERMHS+RB (“ERMHS + Room and Board"). ERMHS plus Room and
Board payments are based on positive attendance (payable for up to a maximum of 365 days) only, with up
to a maximum of 10 days payment per student, per contract year, when a bed is unoccupied, for home visits
of a therapeutic nature.

Any Nonpublic School (“NPS”) or residential facility requesting a change in rate for any services provided
during a subsequent Master Contract year must make a request in writing to the Sacramento County
SELPA Directors, with a copy sent to LEA Director, Douglas Phillips, or designee, by January 15th of each
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calendar year, Increases will only be considered for approval for entities that have received a positive
review on the Quality On-Site NPS Review Rubric.

DEBARMENT CERTIFICATION

By signing this agreement, CONTRACTOR certifies that:

(a) CONTRACTOR and any of its sharcholders, partners, or executive officers are not presently
debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by
any Federal ageacy, and

(b) Has/have not, within a three-year period preceding this contract, been convicted of or had a civil

Jjudgment rendered against them for: commission of fraud or a criminal offense In connection with
obtaining, attempting to obtain, or performing a Federal, state or local government contract or
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or
commission of embezzlement, theR, forgery, bribery, falsification or destruction of records,
making false statements, tax evasion, or receiving stolen property; and are not presently indicted
fzr, or atherwise criminally or civilly charged by a Government entity with, commission of any of
these offenses.

The Parties hereto have executed this Master Contract by and through their duly authorized agents or

representatives. This Master Contract is effective onthe 1 day of July 2018 and terminates at 5:00 P.M. on
June 30, 2019, unless sooner terminated as provided herein.

CONTRACTOR

LEA
Center Joint Unified School District

Nonpu

By:

By:

?ﬂ@'ﬁa/ﬁ
)y, it

Mdee. Sl A‘S&["‘M&

Date Signature Date
Mike Jordan, Director of Curriculum, Instruction

and Special Education

Name and Title of Authorized
Representative

Notices to CONTRACTOR shall be addressed to:

Name and Title of Authorized
Representative

Notices to LEA shall be addressed (o3

Name and Title

Name and Title

Mike Jordan

Director of Curriculum, Instruction and Special
Education

Nonpublic School/Agency/Related Service Provider LEA
Center Joint Unified School District
Address Address
3243 Center Couct Lane
City State Zip City State Zip
Antelope California 95843
Phone Fax Phone Fax
916-339-4697
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Email*
{*Required)

Email
Miksjordan@centerusd.org

Additional LEA Notification
(Required if Completed)

Name and Title

LEA

Address

City State Zip

Phone Fax

Emnil

D T L L R LT
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EXHIBIT A: RATES - NON-PUBLIC SCHOOL ONLY - 2018-201% CONTRACT YEAR

CONTRACTOR CONTRACTOR NUMHER 2018-2019

(NONPUBLIC SCHOOL) (CONTRACT YEAR)

Per CDE Certification, total enroliment may not exceed If blank, the number shall be as determine by
CDE Ceriification.

Rate Schedule. This rate schedule limits the number of LEA students who may be enrolled and the maximum dollar amount
of the contract. It may also limit the maximum number of students who can be provided specific services. Special education
and/or related services offered by CONTRACTOR, and the charges for such educational and/or related services during the
term of this contract shall be as follows:

Payment under this contract may not exceed

Total LEA enroliment may not exceed
{per Master Contract Sceilon 62)

Rate Period

A. Basic Education Program/Special Education Instruction
Basic Education Program/Dual Enrollment

Per diem rates for LEA students whose IEPs authorize less than a full instructional day shall be adjusted proportionally.

B. Related Services
(n a. Transportation — Round Trip (NPS only, unless otherwise ngreed to by LEA}

b. Transportation — One Way (NPS anly, unless otherwise ngreed 10 by LEA)
¢. Transportation-Dual Enrollment
d. Public Transportation
e. Porent*
{2) a. Educational Counseling — Individual
b. Educational Counseling — Qroup of
¢. Counseling — Parent
(3) a. Adapted Physical Education - Individual
b. Adapted Physical Education — Groupof _____
¢. Adapted Physical BEducation - Groupof ____
4) a. Language and Speech Therapy ~ Individual
b. Language and Speech Therapy — Group of 2
¢, Language and Speech Therapy — Growp of 3
d. Language and Speech Therapy — Per diem
e. Language and Speech - Consultation Rate
a. Additional Instructional Assistant - Individual ¢must be owhorized on iEP)
b. Additional Instructional Assistant ~ Group of 2
c. Additional Instructional Assistant — Group of 3
(6) Intensive Special Education Instruction**
@) a. Occupational Therapy — Individual
b. Occupationa! Therapy — Group of 2
¢, Occupational Therapy — Group of 3
d. Occupational Therapy - Groupof4 -7
e. Occupational Therapy - Consultation Rate
(9) Physical Therapy
(10)  a. Behavior Intervention - BII
b. Behavior Intervention - BID
Provided by:

"(11)  Nursing Services
*Parent transpodtation reimbursement rates are [0 bo delermined by LEA.
*sBy credentioted Specinl Bducation Teacher.

&)
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INDIVIDUAL SERVICES AGREEMENT FOR NONPUBLIC, NONSECTARIAN SCHOOL SERVICES
{Education Coda Sections 56365 el seq.)

This ogreament is effective on 7/1/18 or the dule student begins altending a nonpublic schoal IF aller the dote {dentified, and terminates at 5:00 P, M.
on June 30, 2019, unless sooner terminated 03 provided In the Master Contract and by applicable law,

Local Nonpublic School

Education .'

Agency{LEA) | Center Joint Unified School District ' -

Address - - | 3408 Walt Avenue Address -

Clty, State - Antelope, CA City, State, Zip

Zp . ¢ 95843 3 b

LEACase | Cynthia Wachob Phone | Fax |

Munager . eMall__

Student - Student - Program Contact Name |

Last Name | Bonds Flrst Name Phone [ Fax ]

D.OB - llp!g { e-Mall

Grado Level . ()M ()F Eduutlon Scheduln-lic;ular School Year Tk

Parent/ - Parvent/ Numherornnys - |Nuulb¢rnl‘W¢eks i
Guardlan Guardian Education Schedule— Extended School Year

Last Naine Flrst Name Numberof Days - | Number of Weeks |
Address. Coniract Begins [Ends |

Clty, Sme, Muater Contract Approved
| Zip- - by the Governing Board on

Home Business - R e 2 e

Phone =~ e Bes

DESIGNATED INSTRUCTION ANII SERVICES ! RELATED SERVICES'

Coitund | ‘Nuberof |- Numbérof . |- Estimated~-

S 2 il e SIS 3 Duration .} Sesslons per | 7' . Sesslons.. 7 | . Maximum Total
] LT R T NEAT Oy | tsemton [ owbtm ose] e
rare | =it | T | - Speellly o ol st L S TR

| - Contracted -
it Rerod o §

A. BAS!C EDUCATION

B. RELATED SERVICES

Tramporlullon
e Paldto NPS/A |
SH b Rclmbum

& Qroup - - -
b. lndlv!dml -.' ;
o anllx

3, Adapted PR,

k .Speuh!l@m?»'
oo e Groups o
b, Individual ‘-

5 Occupational '.

a Therapy

£ -b. Consuliation P

s B



B. RELATED SERVICES

Provider

LEA | BPS | N

OTHER

Cost and
Duratien
of Sesslon

" Number of

Sesslons per
wi/molyr

Maximum
Number of
Sesslons

(cont'd) ,
"1 Sl ° ‘ e oy

1 Year

i1 Schoo | ESY |

Estimated
‘Maximum

Total Cost

R (]

" Contracted

- Perlod-

6 Phylinl'lhmpy
ocn - Thertpy i ST

b Comullnllon it
L "‘1 el _"T:"m it

r: ‘._‘.. bo Dl“ﬂ I
T Supen'lalon T

VT g, Assessment’
8 On&lo-OlwAi

90!!1«

TOTAL COST

ESTIMATED MAXIMUM RELATED SERVICES COST § N/A,

SPECIALIZED EQUIPMENT/SUPPLIES _3

TOTAL ESTIMATED MAXIMUM BASIC EDUCATION AND RELATED SERVICES
COSTS/SPECIALIZED EQUIPMENT/SUPPLIES s 32500

4, Other Provislons/Attachments:

Quarterly __ Monthly ___ Other (Speclty

5. Progress Reporting Requirements:

MASTER CONTRACT APPROVED BY THE GOVERNING BOARD ON _Fcbruary

‘The Partics herelo have executed this Individual Services Agreement by and through their duly authorized agents or representotives s sct forth

below.
-CONTRACTOR- -LEA-
— _Center Joint Unified School Distrit
(Name ofNon 1) (Name ol LEA)
i[2a]r4
(Signature) > "(Date)  (Signature) {Date)

Ansse Sndl ﬁ—ssl— (oMo~ Dimatroru

(Nome and Title) (Name ol' Superintendent or Aulhnrized Designee)
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follows:

Payment under this contract may not exceed
Total LEA enroliment may not exceed

EXHIBIT B: RATES - NON-PUBLIC AGENCY ONLY -2018-2019 CONTRACT YEAR
CONTRACTOR dasior Healtheare Serviees

CONTRACTOR NUMBER _150

$10,000

CDE TOTAL ENROLLMENT ALLOWED

Rate Schedufe, This mte schedule limits the number of LEA students who may be enrolled and the maximum dollar amount of the
contract. It may also limit the maximum number of students who can be provided specific services. Special education and/or related
services offered by CONTRACTOR, and the charges for such educational and/or related services during the term of this contract shall be as

Physiecal Therapy

Occupational Therapy

DIRECT THERAPY 1:1 or small group

CONSULTATION: siudent observallon a3 R relales to program development snd/or duts S
collectlon; IEP teams member tealning; collabomtion with 1IEP team member(s)

OTHER SERVICES) (requires prior appreval of LEA per Seclion 36 of the Master
Coatract) formal sssessment and report wriling; writien annual progress repart; benchmark
reporiing on SEIS; skzing and adjustment of equipment; unendancg at IEP meetings N

PER DIEM - NPA provides all services al assigned scho a flat per diem rate based on o
fufl work day for this discipline, Rate will be pro-rated if NPA sioff works tess than a fulf work
day,

$

TCONSULTATI0N: siudent observation as it relates (o program davelopment and/or data s
collcctlon; 1BP tcam member traluing; eollaboration with IEP tcam member(s)

OTHER SERVICES: (requlires prior approval of LEA per Seetion 36 of (e Muster
Conlract) formal ussessment and report writing; written onnusl progress report; beachmark
reporiing on SEIS; sizing and adjustment ol equipment; attendance a1 1EP meelings

Services

Other:

Behavior Intervention

(per Master Contract Section 62)
: SERVICE | % ESCh : i A RATE
| PER DIEM ~ NPA provides all services. al mlgn schonl site for  flat per diem rate based an o
full work doy for this discipline, Ralo will ba pro-rated if NPA sinff wotks less than a full work s
Language and Speech Fer Diem
Therapy DIRECT THERAPY 1:1 or small group _ _
CONSULTATION: studenl observatlon as It refates to progmm development andfor duts L
| callection; IEP tesm member trmining; collaboration with IEP leam member{s) Per Hour
OTIHERSERVICES: (requires priar approval of LEA per Section 36 of fhe Masier
Coniract) formel nssessment and report writing; written annual progress repont; benchmark
reporting on SEIS; sizing und adjusiment af equipment; aitendance at JEP meeiings
PER DIEM = NPA provides all services ntassigned school site for a Tt per diem rate based on o
fusit woek day for this discipline. Rate will be pio-rated IFNPA sialf works bess than a full wock L T
day. Per Dlem

Per Hour

PerDiem

Per llaur

DIRECTTI!BRAP! 1:1 or small group -

]
' _ el "-I.rsnl n"wllm-um pmvidulallll LE.H n!@s!c for a fla pey diem rate bm"!lolnl =¥ ——
; : foethisd EMPAstaftworks

this dlseipline..Ratowlbe-pro-ralcd 4 see-thanthe-Kentilad— 8- — i e

work dayt Check the applicable work day: O Full Work Day O Hal€ Woik Day 7 Per Dlem

DIRECT STUDENT AIDE 1:1 or small group, fmplementing aavlor plln. !I‘l 5«&». S . ‘

: R y Per Hour i}
“CONSULTATION: student abservatfon us it relnies ta program dovelopment andior data

collection; IEP team member training; collabamtion with IBP team memberis). Per Hour
"SUPERVISING CONSULTANT: siudent observation as I relafes fo program daverapment S_115,00

nnd/er data colleciion; TEP team member trifning; colinbomtion with 1EP team mamber{s), Per llour

OTILER SERVICES: {requlres prior approval of LEA Rer Sectlon 36 of the Master
Contraei) formal assessment aad report weltingg welttea llll'lllll progreas repordy benchmark | S
rcpnrlln]; sitendance at IEP meetings.

PER DIEA - NPA provides all services at assigned school ske for a flat per diem mte basedona

futi work doy for this discipline, Raete will be pro-mied IFNPA stafl works less than o fl work
d : :

-36-
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S
Per Dlem




Per Hour
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INDIVIDUAL SERVICES AGREEMENT FOR NONPUBLIC AGENCY SERVICES (Educution Code Sections 56365 ¢i seq.)

This Agreement is effective an _lm_}ﬁ__ of the dofe siudent begins recoiving services from a nonpublic agency, if afler the dote identifled, ond
tecminaics ot 5:00 P.M. on June 30, 2019, untess sconer terminated s provided in the Master Contract and by applicable law.
SELPA INFORMATION

Student Services ‘ Program Conlact:

Program Contact Phone; (

Program Contact Fax:

Program Contact E-mall:

NPA INFORMATION
Nonpublic Agency: Program Contact:
Address: Program Contact Phone:
Clty/State/Zip Program Contact Fax:
Sl e Program Contact E-mail:
STUDENT INFORMATION

Student Last:Bonds Student First; Francisco
DOB:9/24/2003 Qrade: 10 Sex: ( ) F (X )M | Student [DA:9339
Student Track: Progress Reporting Requirements: (At least 4 per Seclion 36)
# of Dafs Reﬁ School Yr: 180 ¥ of Days Ext School Y0 | ( ) IEP Benchmark Dates {x ) Other;:ASAP '
Parent/Guardion Last:DeLeon Parent/Guardian First:Cecolia
Parent/Guardian Phone #1: ( 9£6) - 749-5075 Parent/Guardian Phone §2:
Schooi Site: Center High School SpEd Case Manager:
Address:3111 Center Court Lane SpEd Case Manager Phone: (916)- 338-6420
City/Zip: Antelope, Ca 95843 SpEd Cese Manager Fax:  [016)-

School Site Phone; (916)-338-6420

SpEd Case Manager E-mail:

CONTRACT INFORMATION
ISA Begins: January 28,2019 ISA Ends:May 1,2019 Master Contract Approved by
Goveming Board on:
SERVICE INFORMATION
Direct Thevapy Consultation Qther Services TOTAL COosT Estimated
Sewlons/Duration Senslans/Duratlan Per lour Max
per 1EP Yenr per IEP Year per JEP Year Duraiton Talal for
Reg School ESY Reg School ESY Reg School ESY . 1SA
_YR YR YR Perlod

Language sesslons sessions sessions sessions :
and Speech hours
Thempy nilnutes sbnutes |~ minutes minules
Occupailonal sesslons sesslons sessions sessfons
Therpy hours

minutes miautes minuics minutes
Phiysicol sessfons | | sessions sesslong sessions
‘Thempy hours

minutes | eloutes | minteg | minutes
Behavior sossjons sesslons | 20sessions sessions
intervention 20 hours $123.00 $2500,00
Scrvices minutes minuies minutes minutes
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Qther: sessions sessfons sessions sessiony
ours

minutes minutes minuics minutes

The Panties hereto have execuicd this Individual Services Agreement by and through thelr duly authorized agents or represcniatives as set farth

below.
CONTRACTOR- -LEA-
( En t&c .-.-;L‘ﬂ:: I Uﬂg !zé

(MName of genty) {(Name of LEA)

Cmiey, //24[/ ({(Dm :::::I; lum. Insiruetfon arg#Speclol Egs IJ&T
Ki&:’ oAl At ot M A

{Name and Title)
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INDIVIDUAL SERVICES AGREEMENT FOR NONPUBLIC AGENCY SERVICES (Educailon Code Sections 56365 et seq.)

This Agreement [s efTeciive on or the dote student begins rccciving services from a nonpublic ogency, if ofter the dale identified, and
lerminotes at 5:00 P.M. on Junc 30, 2019, unless sooner terminated as provided in the Master Copteact and by applicable law.
SELPA INFORMATION
Student Services Program Contact:
Program Contact Phone
Program Contact Fax
Program Contact E-malil:
NPA INFORMATION
Nonpublic Agency: Program Contact:
Address: Program Contact Phone:
City/State/Zip Program Contact Fax;
et : Program Contact E-mail:
STUDENT INFORMATION
Student Last: Lobato Student Flrst:Silas
DOB: 122172010 Grade: Sext ( )F (XYM Student ID¥:6713
Student Track: Progress Reporting Requirements: (At least 4 per Section 36)
# of Days Reg School Yr: 180  # of Days Ext School Yr:0 | ( ) IEP Benchmark Dates (x ) Other:ASAP
Parent/Guardian Last: Lobato Paront/Quardian First Sara and Eric
Parent/Guardian Phone #1: ( 916)-545-4972 Parent/Guardian Phone #2: (916 )- 838-7081
School Site: Oak Hill Elementary SpEd Case Mmager:mie Daubenmire
Address:3909 North Loop Blvd, : SpEd Case Manager Phone: (916)- 347-04350
City/Zip:Antelope, Ca 95843 SpEd Case Manager Fax
School Site Phone: (916)-338-6460 SpEd Case Manager E-mail: daubenmire@centerusd.org
CONTRACT INFORMATION
ISA Begins; January 28,2019 iSA Ends:May 1, 2019 Master Contract Approved by
Governing Board on:
SERVICE INFORMATION
Direct Therapy : Consultation Ofher Services TOTAL COST timate
&ulu::n;uﬂm Sminwburm e atlon — . Per Hour . h':lr
ear per fac Lid ear dration atsl for
Reg School ESY Reg School ESY Reg Schaal ESY 1A
YR YR YR Perlod ]
Language sessians sesslons scssions sessions
ond Speech hours
Therapy minules minutes minules minutes
Qccopationat sesslans scsslons sessions sessions
Thempy haurs
minutes minutes minutes minul
Physical sesslons sesslons sesslons sesaions
Thempy hours
: minutes .inutes minules minutes
Behavior sessions sessions | 20 sesslons sessions
Intervention ) ; 20 hours $123,00 $2500.00
Scrvices minutes mihutes minutes minutes
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Other; sesslons sesslons scaslons sesslons
hours

minutes minutes minules minules

The Parties herelo have exceuted this Individval Services Agreement by ond through their duly authorized agents or representailves as set forth
below,

«CONTRACTOR~ -LBA-~

Center Jovnd Undld

TN
mmcw (Nome of LEA)
S A Micheel Jordan
1/241¢4 Diresior

Tk et e )

(Date)
Ll ! Qd'.ﬁ
{Name and Tiile) : {Name of Supﬂlvdem or Authorized Deslgnee)

1.
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INDIVIDUAL SERVICES AGREEMENT FOR NONPUB SERYICES (Bducatlon Cade Sections 56165 ¢l seq.)

‘This Agreement ls efTective on

or the date student beging receiving services ftom a nonpublic agency, if afler the date identified, and
terminates ot 5:00 P.M. on June 30, 2019, ualess soonet (erminated as provided in the Moster Contract and by opplicable law,

SELPA INFORMATION

Student Services

Program Contact:

Program Contact Phone:

Program Condact Fax:

Program Contact E-mail:

NPA INFO

RMATION

Nonpublic Agency:

Program Contacl:

Address:

Program Contact Phone:

Program Contact Fax;

341 Program Contact B-mail:

STUDENT INFORMATION
Student Last:Seeboth Student First: Elizabeth (Charles)
DOB:9/24/2003 Grude: 10 Sex: Transition F to M Student ID#:5381
Student Track: Progress Reporting Requiraments: {At least 4 per Section 36)
#of Days Reg School Yr: 180  # of Days ‘Ext School Yr:0 | ( ) JEP Benchmark Dates (x ) Other:ASAP

Parent/Quardian Last Seeboth

Parent/Guardian First: Candace and Stephen

Parent/Guardisn Phone #1: ( 916)- 243-9734

Parent/Guardien Phone #2: (916 )-832-9508

Schaol Site: Oak Hill Elementary

SpEd Case Manager: Tracle Daubenmire

Address:3909 Nosth Loop Blvd.

SpEd Case Manager Phone: (916)- 347-0450

City/Zip:Antelope, Ca 95843

SpEd Case Manager Fax

School Site Phone: (916)-338-6460

SpEd Case Manager E-mail: daubenmire@centerusd.org

"CONTRACT INFORMATION
ISA Begins: January 28, 2019 ISA Ends:May 1,2019 Master Contract Approved by
Goveming Board on;
o SERVICE INFORMATION
Blreet Therspy ConsuMation Otker Services TOTAL COST Estlmated
SexslonyDuratlon Sesslony/Duration Per Hour Max
. per 1EP Yeai v IEP Year pes 1ER Year Duration Totat for
Reg Schaol ESY Reg Schoal ESY Reg School ESY 1SA

YR YR YR _ Perlod
Lenguoge sessions sess{ons segsions sesslons
and Speech 3 : hours
Therapy -~ _minyles mintites minutes minules
Occupational sessions sessions sassions sesslons
Thempy hours

_minutes minules minutos minutes

Physical sesslons scasions sesslans sesslons
Therapy hours

minules minutes minuies minutey
Behavior sessfons sessfons | 20 sessions sessfons
Intervention : 20 hours $123.00 $2500.00
Services minutes minutes minules minuies
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Other: scsglons sessiony sesslons sesalons
hours

minuies minutes minutes minutes

‘The Parties herelo have execuled this Individual Seevices Agreement by and through thelr duly authorized ogenis or representatlves as set forth
below,

-CONTRACTOR- -LEA-

Name of Non e (Nmmecmeﬂ-lv JG\ al Un. ﬂm]
K’ % [(25]15_ Mt

(Signature) W (Slgna!u )
Andiir N f‘*<i;&oLGV’4IﬁL4({14;(

(Nantc and Title) (Nare ol‘Supcrlm fdehit or Authorlzed Designee)
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INDIVIDUAL SERVICES AGREEMENT FOR NONPUBLIC AGENCY SERVICES (Education Code Sectlons 56365 ct saq)

‘This Agreement is effective on

terminates at $:00 P.M, on June 30, 2019, unless sooner terminaled o8 provided in the Master Conteact and by applicable low,

or the date student bepins recelving services (rom a nonpublic agency, if after the dote identifled, and

SELPA INFORMATION

Student Services Program Contact;

Program Coniact Phone:

Program Coniact Fax:

Program Contact E-mail:

NPA INFORMATION
Nonpublic Agency: Program Contact:
Address: Program Contact Phone:
City/State/Zip Program Contact Fox:
ST &4 Program Contact E-mail:
STUDENT INFORMATION

Student Last: Brewer Stadent Flrst: Andrew
DOB:9/30/2009 Qrade:3 Sex: ( ) F (X)M | Student ID #4620
Student Track: Progress Reporting Requirements; (At least 4 per Section 36)
# of Days Reg School Yr: 180 ¥ of Days Ext Schoo! Yr:0 | { )IEP Benchmark Dates (x ) Other: ASAP

Parent/Guardian Last: Brewer

Parent/Guardian First: Scatt and Melanie

Parent/Guardian Phone #1: { 916)- 201-7195

Parent/Quardion Phone #2: (707)- 365-7830

School Site; Spinefli Elementary

SpEd Case Manager: Tracle Daubenmire

Address: 3401 Scotland Drive

SpEd Case Manager Phone: (916)- 347-0450

"City/Zip:Amelope, Ca 95843

SpBd Case Manager Fax

School Site Phone: (916)-338-6450

SpEd Case Manager E-mail: daubenmire@centerusd.org

— : CONTRACT INFORMATION
ISA Begins; January 28, 2019 ISA Ends:Mey 1, 2019 Master Contract Approved by
Qoverning Board on:
SERVICE INFORMATION
Direct Therapy Cansuitation Other Services TOTAL COST Estimaied
Sesslons/Duration Seuslony/Duration Per Hour Max
per 1EP Year per JEP Yesr per IEP Year Duratlan Total for
Reg School ESY Reg School ESY Reg School ESY ISA
YR YR ¥R Period
Langusge sessions sesslons sesslons tesslons
and Speech hours
Therapy minuies minules minutes minutes
Occupnlﬁnal sesslons sasslons scssions scssions
Therapy i hours
minutes minutes minuies minuies
Physicsl sesslona sesslons sessions sessions
Thempy hours
minufes minutes minutes minytes
Behavior sesslons sesslans | 20 sesslons sosslons
Intervention . 20hours $125.00 $2500.00
Services minutes minutes minutes minutes .




Other: sessions sestlons sesslons sesslons
hours
minutes Minules minutes minutes

The Parties hereto have executed this Individunl Services Agreement by and through their duly nuthorized ngenis of representatives os set forth

below.
-CONTRACTOR- <LEA-
5 ool gt Tl d
{(Name orNonpulyl(Agency {Name of LEA)

// 24/t Dl of Gt

(Signature) V‘
r&w L

¢

Dc ignaty -

(Name and Title)




Dept./Site: Instructional Services
Date: February 20, 2019

To: Board of Trustees

From: Tami J’Beily‘“rf

Coordinator of Fed/State Programs

AGENDA ITEM # XV" ? ‘

Center Joint Unified School District

AGENDA REQUEST FOR:
Action Item

Information Item X

Attached Pages: 4

SUBJECT: 2018-19 Consolidated Application

RECOMMENDATION: The Center Joint Unified School District Board of
Trustees approve the 2018-19 _Consolidated AEElication

AGENDA ITEM # KS‘ - ?

N3D

i

oY

¥
]

i



California Department of Education Consolidated Application

Center Joint Linified (34 73973 0000000} ' Status: Certified
Saved by: Tami JBeily
Date: 6/11/2018 10:21 AM

2018-19 Certification of Assurances

Submission of Certification of Assurances is required every fiscal year. A complete list of legal and program
assurances for the.fiscal year can be found at http://www.cde.ca.gov/fg/aal/co/calBasstoc.asp.

CDE Program Contact:
Consolidated Application Support Desk, Education Data Office, conappsupport@cde.ca.gov, 916-318-0297

Consolidated Application Certification Statement

| hereby certify that all of the applicable state and federal rules and regulations will be observed by this applicant;
that to the best of my knowledge the information contained in this application is correct and complete; and |
agree to participate in the monitoring process regarding the use of these funds according to the standards and
criteria set forth by the California Department of Education Federal Program Monitoring (FPM) Office. Legal
assurances for all programs are accepted as the basic legal condition for the operation of selected projects and
programs and copies of assurances are retained on site. | cerlify that we accept all assurances except for those
for which a waiver has been obtained or raquested. A copy of all waivers or requests is on file. | certify that actual
ink signatures for this form are on file.

Authorized Representative's Full Name Scoft A. Loehr

Authorized Representative's Signature

Authorized Representative's Title Superintendent
Authorized Representative Signature Date 06/13/2018

***Warning™*
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA)
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:2/1/2019 violation of both state and federal law. Page 1 of 14




California Department of Education Consolidated Application

Center Joint Unified (34 73973 0000000) Status: Certified
Saved by: Tami JBeily
Date: 6/11/2018 10:21 AM

2018-19 Protected Prayer Certification

ESSA Section 8524 specifies federal requirements regarding constitutionally protected prayer in public
elementary and secondary schools. This form meets the annual requirement and provides written certification.

CDE Program Contact:
Franco Rozic, Title | Monitoring and Support Office, frozic@cde.ca.gov , 916-319-0269

Protected Prayer Certification Statement

The LEA hereby assures and certifies to the Califomnia State Board of Education that the LEA has no policy that
prevents, or otherwise denies participation in, constitutionally protected prayer in public schools as set forth in the
*Guidance on Constitutionally Protected Prayer in Public Elementary and Secondary Schools."

The LEA hereby assures that this page has been printed and contains an ink signature. The ink signature copy
shall be made available to the California Department of Education upon request or as part of an audit, a
compliance review, or a complaint investigation,

The authorized representative agrees to the above statement Yes
Authorized Representative's Full Name Scott A. Loehr
Authorized Representative Title Superintendent
Authorized Representative Signature Date 06/13/2018
Comment

If the LEA is not able to certify at this time an explanation must be provided

in the Comment field. (Maximum 500 characters)

“*Warning*™*
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA)
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:2/1/2019 violation of both stafle and federal law. Page 2 of 14




California Department of Education Consolidated Application

Center Joint Unified (34 73973 0000000} Status: Certified
Saved by: Tami JBeily
Date: 6/11/2018 10:25 AM

2018-19 LCAP Federal Addendum Certification

CDE Program Contact:
Local Agency Systems Support Office, LCFF@cde.ca.gov, 916-323-5233

Pursuant to Section 1112(Title 20, United States Code, Section 6312) of the Elementary and Secondary
Education Act, as amended by the Every Student Succeeds Act (ESSA), a local educational agency (LEA) may
receive a subgrant from the State only if the LEA has on file with the State a plan approved by the State
educational agency.

Within California, LEAs that apply for ESSA funds are required to complete the Local Control and Accountability
Plan (LCAP), the LCAP Federal Addendum Template (Addendum), and the Consolidated Application {ConApp).
The LCAP, in conjunction with the Addendum and the ConApp, serve as the ESSA LEA Plan.

In order to apply for funds, the LEA must certify that the completed Addendum will be approved by the local
governing board or governing body of the LEA and submitted to the California Department of Education (CDE),
and that the LEA will work with the CDE to ensure that the Addendum addresses all required provisions of the
ESSA programs for which they are applying for federal education funds.

County Offices of Education and School Districts Enter the original 09/15/2017
approval date of the county office of education or school district
2017-18 - 2019-20 LCAP

Note: For districts, the date should be the day your county office of
education (COE) approved your 2017-18 - 2018-20 LCAP. For COEs, it
should be the date the California Department of Education (CDE)
approved your 2017-18 - 2018-20 LCAP.

Charter Schools Enter the adoption date of the charter school LCAP
Authorized Representative's Full Name Scott A. Loehr

Authorized Representative's Title Superintendent

*Warning™*
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA)
and other applicable data privacy laws. Unauthorized access or sharing of this data may consfitute a

Report Date:2/1/2019 violation of both state and federal law. Page 3 of 14




California Department of Education Consolidated Application

Center Joint Unified (34 73973 0000000) s edshtau_il_s: cletjrgfigld
av y: Tami JBeily
Date: 6/11/2018 11:58 AM

2018-19 Application for Funding

CDE Program Contact:
Consolidated Application Support Desk, Education Data Office, conappsupport@cde.ca.gov, 916-319-0297

Local Governing Board Approval

The LEA is required to review and receive approval of their Application for Funding selections with their local
governing board.

Date of approval by local governing board 08/16/2018

District English Learner Advisory Committee (DELAC) Review

Per Title 5 of the California Code of Regulations Section 11308, if your district has more than 50 English learners
the district must establish a District English Learner Advisory Committee (DELAC) and involve them in the
application for funding for programs that serve English learmers.

DELAC representative's full name Rosa Pena
DELAC review date 05/03/2G18
Meeting minutes web address https:/fwww.centerusd.org/

Please enter the Web address of DELAC review meeting minutes (format
http://SomeWaebsiteName.xxx). If a Web address is not available, the LEA
must keep the minutes on file which indicates that the application is
approved by the committee.

DELAC comment

if an advisory committee refused to review the application, or if DELAC
review is not applicable, enter a comment. (Maximum 500 characters)

Application for Categorical Programs

To receive specific categorical funds for a school year the LEA must apply for the fund by selecting Yes. Only the
categorical funds the LEA is eligible to receive are displayed.

Title |, Part A (Basic Grant) Yes

ESSA Sec. 11118t seq.
SACS 3010

Title 1l, Part A {(Supporting Effective Instruction) Yes

ESEA Sec. 2104
SACS 4035
Title lll English Learner Yes
ESEA Sec. 3102
SACS 4203
Title lll Immigrant Yes
ESEA Sec. 3102
SACS 4201
Title IV, Part A (Student Support) No

**Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA)
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:2/1/2019 violation of both state and federal law. Page 4 of 14




California Department of Education Consolidated Application

Center Joint Unified (34 73973 0000000) 5 edsl::au?: C'ejlt;ﬁ?ld
aved by: Tami JBeily

Date: 6/11/2018 11.58 AM

2018-19 Application for Funding

CDE Program Contact:
Consolidated Application Support Desk, Education Data Office, conappsupport@cde.ca.gov, 916-319-0297

ESSA Sec. 1112b)
SACS 4127

**Warning"™™*
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA)
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:2/1/2019 violation of both s@te and federal law. Page 5 of 14



California Department of Education Consolidated Application

Center Joint Unified (34 73973 0000000) Stgtt:s: :one
ate: Nong

2018-19 Federal Transferability

Federal transferability of funds is governed by Title V in ESSA Section 5102. An LEA may transfer Title Il, Part A
and or Title IV, Part A program funds to other allowable programs. This transferability is not the same as Title V,
Part B Alternative Uses of Funds Authority governed by ESEA Section 5211, <strong>Note: Funds transferred
under Title V, Part B Alterative Uses of Funds Authority are not to be included on this form, </strong>

CDE Program Contact:

Juan J. Sanchez, Standards Implementation Support Office (Title |1), jsanchez@cde.ca.gov, 916-319-0452
Tom Herman, Coordinated School Health & Safety (Title IV), THerman@cde.ca.gov, 916-319-0914

Title tl, Part A Transfers
2018-19 Title 1I, Part A entitlement $181,192

Transferred to Title |, Part A

Transferred to Title |, Part C

Transferred to Title |, Part D
Transferred to Title Il English Learner

Transferred to Title lll Immigrant
Transferred to Title V, Part B, Subpart 1 Small, Rural School Achievement

Grant
Transferred to Title V, Part B, Subpart 2 Rural and Low-Income Grant
Total amount of Title 1l, Part A funds transferred out $0
2018-19 Title I, Part A entitlement after transfers out $181,192
H*Warning*™
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA)
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a
Report Date:2/1/2019 violation of both ;tgte and federal law. Page 6 of 14



California Department of Education
Center Joint Unified (34 73973 0000000)

Consolidated Application
Status: Certified

Saved by: Tami JBeily
Date: 1/28/2019 10:16 AM

2018-19 Title 1, Part A LEA Allocation and Reservations

To report LEA required and authorized reservations before distributing funds to schools.

CDE Program Contact:

Sylvia Hanna, Title | Policy and Program Guidance Office, shanna@cde.ca.gov, 916-319-0948
Rina DeRose, Title i Policy and Program Guidance Office, RDerose@cde.ca.gov, 916-323-0472

2018-19 Title |, Part A LEA allocation {+) $1,203,106
Transferred-in amount (+) $0
Nonprofit private school equitable services proportional share amount (-) $0
2018-19 Title |, Part A LEA available allocation $1,203,106
Required Reservations

Parent and family engagement $12,031
(If the allocation is greater than $500,000, then parent and family

engagement aquals 1% of the allocation minus the nonprofit private school

equitable services proportional share amount.)

School parent and family engagement $10,828
LEA parent and family engagement $1.203
Local neglected institutions No
Does the LEA have local institutions for neglected children?

Local neglected institutions reservation

Local delinquent institutions No
Does the LEA have local institutions for delinquent children?

Local delinquent institutions reservation

Direct or indirect services to homeless children, regardless of their school $45,000
of attendance

Authorized Reservations

Public school Choice transportation

Cther authorized activities

Indirect cost reservation $78,683
Administrative reservation $101,783
Reservation Summary

Total LEA required and authorized reservations $226,669
School parent and family engagement reservation $10,828
Amount available for Title I, Part A school allocations $965,609

="Warning™

The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA)
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:2/1/2019 violation of both state and federal law.

Page 7 of 14




California Department of Education Consolidated Application

Center Joint Unified (34 73973 0000000) 5 edsblan;g: CiethBiﬁeld
aved by: Tami JBeily
Date: 1/28/2019 10:16 AM

2018-19 Title Il, Part A LEA Allocations

The purpose of this data collection is to calculate the total allocation amount available to the LEA for Title Il, Part
A Supporting Effective Instruction.

CDE Program Contact:

Maxine Wheeler, Standards Implementation Support Office, mwheeler@cde.ca.gov , 916-323-4746

Juan J. Sanchez, Standards Implementation Support Office (Title I1), jsanchez@cde.ca.gov, 916-318-0452

2018-19 Title Il, Part A entitlement $181,192

Transferred-in amount $0

Total funds transferred out of Title Il, Part A $0

Total entitlement after transfers $181,192

Repayment of funds $0

2018-19 Allocation $181,192

Administrative and indirect costs $11,850

Equitable services for nonprofit private schools

2018-19 Title i, Part A adjusted allocation $169,342
**Warning*"™

The data in this report may be protected by the Family Educational Rights and Privacy Act {FERPA)
and other applicable data privacy laws. Unauthorized access or sharing of this data may conslitute a

Report Date:2/1/2019 violation of both state and federal law. Page 8 of 14




California Department of Education Consolidated Application

Center Joint Unified (34 73973 0000000) Stgll:s: :ona
ale: NOne

2018-19 Title 1l English Learner Student Program Subgrant Budget

The purpose of this form is to provide a proposed budget for 2018-19 English learner (EL) Student Program
Subgrant funds only per the Title Il English Learner Students Program requirements (ESSA, Sections 3114,
3115, & 3116).

CDE Program Contact:
Geoffrey Ndirangu, Language Policy and Leadership Office, gndirang@gcde.ca.gov, 916-323-5831

Estimated Entitlement Calculation

Estimated English learner per student allocation $99.05

Estimated English learner student count

Estimated English learner entitlement amount $0

Note: $10,000 minimum program eligibility criteria

if the LEA's estimated entitlement amount is less than $10,000 it does not meet the minimum program eligibility
criteria for direct funding status and requires further action. To receive instructions regarding the consortium
application process, please go to the CDE Title Il EL Consortium Details Web page at
http:/fww.cde.ca.gov/splel/td/elconsortium.asp.

Budget

Professional development activities

Program and other authorized activities

English Proficiency and Academic Achievement

Parent, family, and community engagement

Direct administrative costs
{Amount cannot exceed 2% of the estimated entitlement)

Indirect costs

(LEAs can apply approved indirect cost rate to the portion of subgrant that
is not reserved for direct administration costs)

Total budget $0

=“Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA}
and other applicable data privacy laws, Unauthorized access or sharing of this data may constitute a

Report Date:2/1/2019 violation of bothrsta_lte and federal law. Page 8 of 14



California Department of Education
Center Joint Unified (34 73973 0000000)

Consolidated Application

Status: Certified

Saved by: Tami JBeily
Date: 2/1/2019 9:11 AM

2018-19 Title 1l English Learner LEA Allocations and Reservations

The purpose of this data collection is to calculate the total allocation amount available to the LEA for Title Il

English learner, and to report required reservations.

CDE Program Contact:

Geoffrey Ndirangu, Language Policy and Leadership Office, gndirang@cde.ca.gov, 916-323-5831

Total Allocation

2018-19 Title Il English learner entitlement $60,817
Transferred-in amount $0
Repayment of funds $0
2018-1¢ Allocation $60,817
Allocation Reservations

Professional development activities $20,000
Program and other authorized activities $12,000
English Proficiency and Academic Achievement $24,601
Parent, family, and community engagement $3,000
Direct administrative costs $0
{Amount cannot exceed 2% of the entitlement)

Indirect costs $1,216
Total allocation reservations $60,817

**"“Warning***

The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA)
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:2/1/2019

violation of both state and federal law.

Page 10 of 14




California Department of Education
Center Joint Unified (34 73973 0000000)

Consolidated Application

Status: Certified
Saved by: Tami JBeily
Date; 1/28/2019 10:37 AM

2018-19 Title Il English Learner YTD Expenditure Report, 6 Months
A report of year-to-date expenditures by activity. Activity period covered is July 1, 2018 through December 31,

2018.
CDE Program Contact:

Geoffrey Ndirangu, Language Policy and Leadership Office, gndirang@cde.ca.goy, 916-323-5831

Required and Authorized English Learners Sub-grantee Activities

Required

Section 3115 (¢)(1) To increase the English proficiency by providing high-quality language instruction educational
programs that are based on scientifically based research demonstrating the effectiveness of the programs.

Section 3115 {c){2) To provide high quality professional development to classroom teachers (including teachers

in classroom settings that are not the settings of language instruction educational programs), principals,
administrators, and other school or community-based organizational personnel.

Authorized

{1) Upgrading program objectives and effective instruction strategies.

(2} Improving the instruction program for English learners by identifying acquiring and upgrading curricula,

instruction materials, educational software, and assessment procedures.

(3) Providing tutorials and academic or vocational education for English learners and intensified instruction.
(4) Developing and implementing elementary school or secondary school language instruction educational

programs that are coordinated with other relevant programs and services.
(5) Improving the English language proficiency and academic achievement of English learners.
{6) Providing community participation programs, family literacy services and parent outreach and training

activities to English learners and their families.

{7) Improving the instruction of English learmners, which may include English learners with disabilities. Offering
early college high school or dual or concurrent enroliment programs or courses designed to help English learners

achieve success in postsecondary education.

2018-19 Title 11l English learner entitlement $60,817
Transferred-in amount $0
2018-19 Total allocation $60,817
Object Code - Actlvity

1000-1999 Certificated personnel salaries $2,332
2000-2999 Classified personnel salaries $6,779
3000-3999 Employee benefits $552
4000-4999 Books and supplies $1,369
5000-5999 Services and other operating expenditures $9,115
Direct administrative costs $0
(Amount cannot exceed 2% of the antittement)

Indirect costs $0
Total year-to-date expenditures $20,147
2018-19 Unspent funds $40,670

**Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA}
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a
violation of both state and federal law.

Report Date:2/1/2019

Page 11 of 14




California Department of Education Consolidated Application

Center Joint Unified (34 73973 0000000} Stgll.:s: :one
ate: None

2018-19 Title lll Immigrant Student Program Subgrant Budget

The purpose of this form is to provide a proposed budget for 2018-19 Immigrant Student Program Subgrant
funds only per the Title lIl Immigrant Student Program requirements {ESSA, Sections 3114, 3115, & 3116),

CDE Program Contact:
Geoffrey Ndirangu, Language Policy and Leadership Office, gndirangi@cde.ca.gov, 916-323-5831

Estimated Entitlement Calculation

Estimated immigrant per student allocation $92.35

Estimated immigrant student count

Estimated immigrant entitlement amount $0

<H4>Note: Eligibility criteria</h4>

An LEA which has 21 or more eligible immigrant students, or has experienced a significant increase of two
percent or more in eligible immigrant students enrollment in the current year compared with the average of the
two preceding fiscal years, is eligible to apply.

Budget

Authorized activities

Direct administrative costs
{Amount should not exceed 2% of the estimated entitlement)

Indirect costs

{LEAs can apply approved indirect cost rate to the portion of subgrant that
is not reserved for direct administration costs)

Total budget $0

**Warning™**
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA)
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:2/1/2019 violation of both stgte and federal law. Page 12 of 14




California Department of Education Consolidated Application

Center Joint Unified (34 73973 0000000} g 9ds:)um_.;_s: C'eJan?Id
av y: fami elly
Date: 6/11/2018 10:21 AM

2018-19 Substitute System for Time Accounting

This certification may be used by auditors and by CDE oversight personnel when conducting audits and sub-
recipient monitoring of the substitute time-and-effort system. Approval is automatically granted when the LEA
submits and certifies this data collection.

CDE Program Contact:
Julie Bruckiacher, Financial Accountability and Info Srv Office, jbruckla@cde.ca.gov, 916-327-0858

The LEA certifies that only eligible employees will participate in the substitute system and that the system used to
document employee work schedules includes sufficient controls to ensure that the schedules are accurate.
Detailed information on documenting salaries and wages, including both substitute systems of time accounting,
are described in Procedure 905 of the California School Accounting Manual posted on the Web at
hitp:/fwww.cde.ca.govliglac/sal.

2018-19 Request for authorization Yes

LEA certifies that the following is a full disclosure of any known No known deficiencies
deficiencies with the substitute system or known challenges with
implementing the system

{Maximum 500 characters)

~Warning™
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA)
and other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:2/1/2019 violation of both state and federal law. Page 13 of 14




California Department of Education Consolidated Application

Center Joint Unified (34 73973 0000000) Status: Certified
Saved by: Tami JBeily
Date: 1/28/2019 10:37 AM

2018-19 Consolidation of Administrative Funds
A request by the LEA to consolidate administrative funds for specific programs,

CDE Program Contact:
Julie Brucklacher, Financial Accountability and Info Srv Office, jbruckla@cde.ca.gov, 916-327-0858

Title I, Part A Basic Yes|
SACS Code 3010
Title |, Part C Migrant Education No
SACS Code 3060
Title I, Part D Delinquent No
SACS Code 3025
Title I, Part A Supporting Effective Instruction Yas
SACS Code 4035
Title I Immigrant Students No
SACS Code 4201
Title |l English Learner Students - 2% maximum Yes
SACS Code 4203
Title IV, Part A Student Support - 2% maximum No
SACS Code 4127
Title IV, Part B 21st Century Community Learning Centers No
SACS Code 4124

~**Warning***
The data in this report may be protected by the Family Educaticnal Rights and Privacy Act (FERPA)
and other applicable data privacy laws. Unautherized access or sharing of this data may constitute a

Report Date:2/1/2019 violation of both stla.te and federal law. Page 14 of 14



California Department of Education Consolidated Application

Center Joint Unified (34 73973 0000000) Status: Certified
Saved by: Tami JBeily
Date: 1/28/2019 10:23 AM

2018-19 Title |, Part A School Allocations

This report identifies the amount of Title |, Part A funds to be allocated to eligible schools.
CDE Program Contact:

Lana Zhou, Title | Policy and Program Guidance Office, Izhou@cde.ca.gov, 916-319-0956
Rina DeRose, Title | Policy and Program Guidance Office, RDerose@cde.ca.gov, 916-323-0472

If applicable, enter a Discretion Code. Use lower case only.

Allowable Discretion Codes

a - Below LEA average and at or above 35% student low income
d - Desegregation Waiver on File

e - Grandfather Provision

f - Feeder Pattern

Low income measure FRPM
Serving schools by Highest to lowest within the LEA
LEA-wide low income % 62.44%
Available Title |, Part A school allocations $965,609
Available parent and family engagement reservation $10,828
School Name School |Grade | Student [ Eligible Low Eligible | Required | Public |Ranking] FJYN |$ Perlow TA 201718 | Parent Total Discretio
Code | Span |Enrollment] Low Income | tobe to be School income | School |Carryov| and School n Code
Group Income | Student | Served | Served Student |Allocation er Family | Allocation
Students % (C.00} Engage
Ages 5- ment
17 Amount
Cyril Spinelli Elementary  |6032924 1 238 178 74.79 Y N Y 1 589.00 |[104842.00) $21,208 | $1,103 | 127153.00
McClellan High 3430451 3 59 42 71.19 Y Y 2 511.83 | 21496.86 | $5.004 $273 26773.86
{Continuation}
Arthur S. Dudley 6032908 1 649 452 69.65 Y N Y 3 507.00 |229164.00| $51,894 | $2,735 | 283793.00
Elementary
North Country Elementary |6108348 1 599 410 68.45 Y N Y 4 507.00 |207870.00| $48,850 | $2.478 { 259198.00
Wilson C. Riles Middle 0108621 2 642 395 61.53 N N Y 5 507.00 |200265.00 | $47,062 | $2,366 | 249693.00 a
Oak Hill Elementary 6107734 1 738 427 57.86 N N Y 6 473.00 |201971.00| SO $1,873 ] 203844.00 a
Center High. 3430378 3 1292 729 56.42 N N Y 7 0.00 0.00 0.00
**Warning**"

The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a
violation of both state and federal law.

Report Date:2/1/2019 : Page 1 of 2



California Department of Education
Center Joint Unified (34 73973 0000000)

Consolidated Application

Status: Certified
Saved by: Tami JBeily
Date: 1/28/2019 10:23 AM

2018-19 Title |, Part A School Allocations
This report identifies the amount of Title |, Part A funds to be allocated to eligible schools.

***Warning*™
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable data privacy laws, Unauthorized access or sharing of this data may constitute a
violation of both state and federal law.

Report Date:2/1/2019 Page 2 of 2
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Center Goiut Unified Scthool District

AGENDA REQUEST FOR:
Dept./Site: Spinelli Elementary Action ltem X

To: Board of Trustees Information ltem

Date: February 20, 2019 # Attached Pages 4

From: Julie Opfer, Principal
Principal/Administrator Initials:

SUBJECT:
CONSULTANT'S NAME: Kevin Bracy
COMPANY NAME (if applicable): Life Changes Intl. LLC

SERVICES TO BE RENDERED: Two assembilies of "Discover the Greatness in
You" & host a family event in the evening

DATES OF SERVICE: Thursday, March 28, 2019

PAYMENT PER DAY: $1,100.00

TOTAL AMOUNT OF CONTRACT: $1,100.00

FUNDING SOURCE: 01-3010-0-5800-240-1110-1000-011-100

RECOMMENDATION: CJUSD Board of Trustees approve the Professional
Services Agreement with Kevin Bracy as presented.

AGENDA ITEM # E! - LQ

VENIOY INIENGI
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From (480) 247-4591 Wed 06 Feb 2019 10:12:24 AM MST MST Page 2 of 2

Center Joint Unified School Disfrict
8408 Watt Avenue
Antelope, CA 95843

PROFESSIONAL SERVICES AGREEMENT
Th;si agreement for professional services is entered into this _ A85th day of
persan(s)‘

, 20 14 _, by and between the Center Joint Unified Schoot District and the

ﬁrm descr:bed below, hersinafter described as CONTRACTOR. Persons

performing services under this confract hold themselves out to be independent conitractors, not

employees of the DISTRICT, and hold(s) the DISTRICT harmiess from claims under workers’

compensation laws, CONTRACTOR further declares that hefshefit isfare in the business of

providing the described service for any and all persons/organizations desiring such services,

that such services are not provided exclusively for Center Joint Unified Schiool District.

CONTRACTOR aiso holds the DISTRICT harmless from claims arising from foss, damage, or
injury wh:!e performmg the stlpulated services.

...... San i e s e

*Contractor Name: ___Revin Rru y Life € h&ngza"f: T, LiC
Address: !Q&}Q Rriiee vilie Smfg 10-240 Elk Qrove, CA 95157
Phone: (4l __ég*—i 22 33 Taxpayer D#

*Full description of services to be provided: ™). A Ssembiiws @nd @ Laml
eyerid. lv‘}SPsmﬁw ariged 5?@&1@ “ Discover dhe ﬁfm%{sﬁ’fj\!

_TiHe L Family Ntabri’“fplf’uf‘r}“

*Paymant $ HC}O por Soda l CONTRACTOFg wilt submlt a signed invoice not
more frequently than monthly, detailing services provided and charges. Payment will be made
within forty-flve days after receipt of invoice or service, whichever Is later.

 *Beginning Date of Service: __3-28-19 _ *Frequency of Service Dates: | dau
i *Ending Date of Service: T Y

Method of Payment and Tax Reporting: (chock one)
Variable Payroll- W-2 Generated (Requires completion of W-4 & -8 in Personne! Dept.)
Accounts Payable- 1090 Genarated (Requires compilstion of W-9).

Total amount of this contract $__L L0 ~- Budget# (| =3010-0 - 5800 - 249 - itjg.. ¢e0

Reason service cannot be provided by a District employee:

No District Em Ployee plovides Hiis Bevvice -

= ol m

Signature of CONTRACTOR": Y Date._2/ 114
Signature of District employse requeMce Aalae U8 Date: MAKIY

' Date Board of Trustees Approved {(if ovar $500.00).. Date:
Personnei Approval {if cleared tO stant): Date: *
Signature of Accountlng Supenrisor - Date:

.......... Ao — s i iy

*+CONTRACT NOT VALID WITHOUT ALL DISTRICT SIGNATURES™ ;




Request for Taxpayer
Identification Number and Certification
[Department of the Treasury

Internal Revenue Service > Go to www.irs.gov/FormW9 for instructions and the latest information.
1 Name (as shown on your income tax return). Name is required on this line: do not leave this line blank,

Kevin Bracy

2 Business name/disregarded entity name, if differant from above

Lifechangers International, LLC

3 Check appropriate box for federal tax classification of the parson whose name Is entered on line 1. Check only one of the | 4 Exemptions (codes apply only to
following seven boxes, certain entitles, not individuals; see
instructions on page 3}

Give Form to the
requester. Do not
send to the IRS.

o =9

(Rev. October 2018)

@ Individual/sole proprietor or 4 G Corporation Ll S Corporation O Partnership L] Trustestate

single-member LLC Exempt payee code (if any}

El Limited liability company, Enter the tax classification (C=C corporation, 5= corparation, P=Partnership) &

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check | Exemption from FATCA reporting
LLC it the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is cade (if any)

another LLC that is not disregarded from the owner for U.S, federal tax purposes. Otherwise, a single-member LLC that
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

] Other (see instructions) &
5 Address (number, street, and apt. or suite no.) See instructions,

9908 White Aster Place
B City, state, and ZIP code

Elk Grove, CA. 85757
7 List account number(s) here {optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, fora

{Apphes fo sccounts mainiained outsice the U.S.]
Requester's name and address (optional}

Print or type,
See Specific Instructions on page 3.

| Soclal security number

resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a
TIN, later. or

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and | Employer IdentHication number

Number To Give the Requester for guidelines on whose number to enter,

711 110]0(41213|7

Part Il Certification

Under penalties of perjury, | certify that:

1. The number shown on this form Is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and
2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b} | have not been notified by the Internal Revenue
Service (IRS} that | am subject to backup withholding as a result of a failure to report all Interest or dividends, or {c} the IRS has notified me that | am

no longer subject to backup withholding; and
3. lam a U.S. citizen or other U.S. person {defined below); and

4. The FATCA code(s} entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, itam 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an Individual retirement arrangement (IRA}, and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part 1), later.

Sign Signature of
Here U.S. person b

oate> (01/10/2019

General Instructions

Section references are to the Intemal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormW3,

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your comrect taxpayer
identification number {TIN} which may be your social security number
(SSN), individual taxpayer identification number {ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN), to report on an information returmn the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

¢ Form 1099-INT (interest earned or paid}

* Form 1099-DIV {dividends, including those from stocks or mutual
funds)

¢ Form 1099-MISC (various types of income, prizes, awards, or gross
procesds)

* Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

= Form 1099-S (proceeds from real estate transactions}
¢ Form 1099-K (merchant card and third party network transactions}

* Form 1098 (home mortgage interest), 1098-E {student loan interest),
1098-T (tuition)

* Form 1099-C (canceled debt)
* Form 1099-A (acquisition or abandenmeant of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN.

If you do not return Form W-8 to the requester with a TIN, you might
be subject to backup withholding. See What is backup withholding,
later.

Cat. Nio. 10231X

Form W-9 (Rev. 10-2018)
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To: Lori Edwards From: LifeChangers Intl.
Fax: Fax: (480) 247-4591
Phone: Phone:

Date: Feb 06, 2019

Subject: Services Agreement

Comments:
Crossing my fingers this one gets to you :) My cell is 916-717-1235 if you need anything
else, | am working out of the office today.

Have a great day!

Jessica
LifeChangers Intl.



KEVIN BRALCY

Your GREATNESS Coach™
"Be the GREATEST at what YOU do”

§ BRACE YOURSELF FOR

Company/Organization

Spinelli Elementary School

Date of Presentation 3/ 28/ 1 9

K-3 1 ‘50-2:35 46 2:40.3:25 Evening 5:30-6:15

Time of Presentation(s) to

Who will attend?

K-6 students during the day. K-6 students and families for the evening event.

What is the demographic makeup of the audience?
Age Range © ON Up sex Male and female

Education Cultural Mix Multlple

Other Relative Information
Free pizza and water will provided to the families

from 5:30-6:15.

Should the message be targeted to one group in preference to another?

Yes (O No(®) If yes, which one?

What is the life of the audience like from day to day?
Students are eager to come to school. Hard working parents with

limited funds. Sometimes feeling overwhelmed.

LifeChangers Intl. (916) 304-2237 www.kevinbracy.com



3 BRACE YOURSELFE FOR

KEVIN BRALCY

Your GREATNESS Coach™
"Be the GREATEST at what YOU do”

What frustrations are they experiencing?
n/a

What new trends or changes are happening in their industry now?
Common Core is hard. School work is hard. Parents

struggle helping children with their school work.

What are the sensitive issues? Are there controversial issues that should be
avoided?

Please avoid religion and politics

What is the purpose or mission you want to get across to your audience?
Inspire students and families to be great. Reach for the stars!

Hard work pays off!

What is the meeting theme or slogan used by your company?
Commit to Success

LifeChangers Intl. (916) 304-2237 www kevinbracy.com



KEVIN BRALCY

Your GREATNESS Coach™
"Be the GREATEST at what YOU do’

What jargon do you want interjected during the presentation?

g BRACE YOURSELF FOR

5. What three points of information do you want Kevin to address for this particular
presentation?

Work hard to succeed
Always be your best self

What other information might be helpful for Kevin to know?

Please suggest three speech titles or ideas that might be compelling to your
audience.

n/a

How do you want your audience to feel when they leave Kevin's presentation?

Happy they came to the event
Inspired to do well

LifeChangers Intl. (916) 304-2237 www.kevinbracy.com



BRACE YOURSELF FOR

KEVIN BRALCY

Your GREATNESS Coach™
"Be the GREATEST at what YOU do"

Please write down any comments, questions, or concerns you have.

Please send Kevin Bracy the following if applicable:

eAn agenda of the last meeting — N/p _
sList of others who will speak before Kevin- N/4

LifeChangers Intl. LLC
9630 Bruceville Road
Suite 106-240

Elk Grove, CA. 95757
Phone: (916) 304-2237
Fax: (480)247-4591
www.kevinbracy.com
www . lifechangersinti.org

INTERNATIONAL|

LifeChangers Intl. (916) 304-2237

lifechangers-

www.kevinbracy.com



Agenda Item Number_xy_:ﬂ
Center Joint Unified School District

AGENDA REQUEST FOR:

Dept./Site: Curriculum and Instruction

February 4, 2019 Action Item X
Board of Trustees Information Item

Michael Jordan,
Director of Curriculum, Instruction
and Special Education

Initials: (bgﬁ # Attached Pages 16

CJUSD would like to enter into an MOU with American River College for the
Upward Bound Program located on the campus of Center High School.

RECOMMENDATION: CJUSD Board of Trustees approve the MOU with American River College
‘or the Upward Bound Program to be run on the Center High School Campus.

AGENDA ITEM # X! “11—
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MEMORANDUM OF UNDERSTANDING
REGARDING UPWARD BOUND PROGRAM BETWEEN
LOS RIOS COMMUNITY COLLEGE DISTRICT THROUGH ITS
AMERICAN RIVER COLLEGE
AND THE
CENTER UNIFIED SCHOOL DISTRICT

“This Memorandum of Understanding (MOU) is between the Los Rios Community
College District, through its American River College (COLLEGE) and the Center
Unified School District (DISTRICT) to form an Upward Bound Program {PROGRAM).
For identification purposes only, this MOU is dated September 20, 2018. Collectively,
the COLLEGE, and the DISTRICT shall be referred to as the Parties.

WHEREAS, Los Rios Community College District is a multi-college Community
College District whose mission includes providing educational programs and services
that are responsive to the needs of the students and communities within the DISTRICT;

WHEREAS, DISTRICT is a Unified School District located in the County of Sacraimento;

WHEREAS, the Parties desire to enter into an Upward Bound Program to collaborate
and provide collegiate access services to students at Center High School;

WHEREAS, the purpose of this MOU is to offer higher education access opportunities
for students who may not already be college-bound or who are underrepresented in
higher education, with the goal of developing college preparatory services to facilitate
high school to college transfer to ultimately obtain a bachelor’s degree, improve high
school graduation rates, and assist high school pupils to achieve college readiness and
success;

WHEREAS, extracurricular instructional support will support high school pupils’
educational advancement, meet jointly approved curriculum guidelines, and follow
recommendations and procedures promulgated by the DISTRICT and COLLEGE;

WHEREAS, the Parties desire to enter into a MOU, which sets forth their mutual rights
and responsibilities and governs their relationship in regard to the PROGRAM;

NOW, THEREFORE, the Parties mutually agree as follows:

1.0 Program Requirements

1.1 The total number of high school students to be served pursuant to this MOU will
be 60. This will consist of 60 students from Center High School, as identified
in the PROGRAM grant award received by the COLLEGE.

Page 1 of 16
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1.2 PROGRAM participants will be recruited from the high schools in subsection 1.1
with assistance from DISTRICT staff. All COLLEGE PROGRAM participants must
meet eligibility criteria as set forth in 34 CFR 645.3-4 and 34 CFR 645.43.

1.3 PROGRAM participation is open to any pupil attending the high schools in
subsection 1.1 who meets the federally determined eligibility criteria for the
PROGRAM.

1.4 Parents/legal guardians and students shall be required to complete the Upward
Bound Application which includes PROGRAM participation, authorization for
release of records waiver and assumption of risk. These documents shall be
submitted to and be maintained by COLLEGE. Copies of all application
documents and consent forms shall be retained by the COLLEGE in hardcopy
and/or electronic format following FERPA security guidelines and PROGRAM
requirements. Pursuant to COLLEGE Policy and Regulation, COLLEGE data
concerning a student for participation in the PROGRAM shalf not be shared with
parents without a signed, dated release from the student authorizing the sharing
of that data, unless required by federal or state law.

1.5 All applications, activities, instructional programs, equipment, educational
materials, equipment, support services, enrichment opportunities, tutoring, field
trips, workshops, celebration/recognition events, or any other component of the
PROGRAM shall be free of charge to participating students and parent/legal
guardians.

1.6 PROGRAM participants shall fulfill commitments to engage in PROGRAM
provided support services, instructional support activities, enrichment activities
and meet attendance, participation and conduct standards as set forth by the
PROGRAM Director or COLLEGE designee. Failure of a PROGRAM participant to
fulfill the commitment to engage in PROGRAM provided support services,
instructional support activities, enrichment activities and to meet attendance,
participation and conduct standards, as set forth by the PROGRAM Director or
COLLEGE designee, may subject them to dismissal from the PROGRAM at the
discretion of the PROGRAM Director and/or COLLEGE designee. PROGRAM
participants who are not in good standing with DISTRICT or COLLEGE guidelines,
Board Policies, Administrative Regulations, pertinent statutes, and/or regulations
may be subject to dismissal from the COLLEGE PROGRAM at the discretion of the
PROGRAM Director and/or COLLEGE designee.

1.7 The PROGRAM will occur during the academic year at Center High School. The
Summer Session will occur on the COLLEGE campus. The PROGRAM will include
the foliowing:

1.7.1 Tutoring. PROGRAM provided tutoring will occur after regular school
hours. Tutoring hours and days will be determined by collaboration
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between DISTRICT staff and the PROGRAM Director, based upon
availability of tutors and resources.

1.7.2 Academic support services including, but not limited to, case
management services, assessments, transcript reviews, A-G pattern
status reviews, financiai literacy education, career exploration,
internship exploration, and related services will be provided by
PROGRAM staff.

1.7.3 Collegiate preparation services including FAFSA application support,
college exploration, college application support, SAT prep support,
and post-secondary admissions process guidance will be provided by
PROGRAM staff.

1.7.4 A minimum of eight {8) Saturday support sessions will be offered
within the academic year to support and enhance participant’s
academic skills and educational progress.

1.7.5 Asix (6) week Summer Session for program participants will include
academic skills development including instruction in Mathematics,
Laboratory Science, Foreign Language, Composition, and/or
Literature. The Summer Session will also provide cultural activities,
college support services and experiential introduction to collegiate
life. Financial literacy, group projects and scholarship exploration wili
be included.

1.7.6 Cultural/Career Field Trips and Collegiate Tours will be available to
PROGRAM participants during the year. The destinations will be
determined by the PROGRAM director. DISTRICT and PROGRAM
Director shall collaborate and ensure adequate supervision is
provided commensurate to student attendance.

1.8 Only PROGRAM participants may receive services and/or participate in activities
that are provided using PROGRAM grant funds. Activities or services that are
offered to meet the objectives of the PROGRAM cannot extend to non-
participants, except for recruitment purposes, unless approval by the PROGRAM
Director and in compliance with PROGRAM regulations. In such cases, activities
and/or services attended by non-participants in the PROGRAM are not
chargeable to the PROGRAM grant and are the financial responsibility of the
DISTRICT.

Aliowable costs and administration shall be governed by standards set forth in this
Agreement, the Code of Federal Regulations, the Education Department General
Administrative Regulations (EDGAR}, 34 CFR 645.40 and 2 CFR Part 200 Subparts D
and E.
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2.0 COLLEGE Responsibilities.

2.1 COLLEGE shall perform all obligations specified in the PROGRAM requirements
sections required of COLLEGE or PROGRAM.

2.2 At no cost to the DISTRICT, COLLEGE will provide the services of an Upward
Bound Program Director and a Coordinator who will facilitate coordination and
cooperation between COLLEGE and DISTRICT. COLLEGE will provide DISTRICT
personnel with reasonable assistance, direction and instruction in how to fulfill
their responsibilities under this MOU, including supporting appropriate student
outreach/recruitment activities, referrals, assessments, support of educational
services, Federal Student Aid application support, and college/university
admissions application support (including, but not limited to, COLLEGE’s
application procedures).

2.3 The PROGRAM Director and Coordinator will be responsible for reviewing
student applications and all supporting documents to make eligibility
determinations and select PROGRAM participants. Student application reviews,
eligibility determinations for PROGRAM participation, acceptance to the
PROGRAM, and authorized persistence in the PROGRAM shall be the
responsibility and determination of the PROGRAM Director, and/or COLLEGE
designee, and must be in compliance with all regulations and legislation
applicable to the PROGRAM. The PROGRAM Director, or COLLEGE’S
administrative designee, has final authority to make decisions regarding removal
of students from PROGRAM participation without requirement to disclose
information regarding such action or determination.

2.4 The PROGRAM Director and Coordinator will ensure each student
completes an initial application that includes all consent, waiver,
agreement, assessment, and recommendation information. In cases when
additional documentation is required to determine PROGRAM eligibility
standards, the PROGRAM Director or Coordinator are responsible to
communicate requests to applicants and parent/legal guardians to obtain
satisfactory documentation to verify eligibility. The DISTRICT shall support
requests for documentation to support eligibility determination when
reasonable and allowable under FERPA regulations.

2.5 With the input of the DISTRICT, COLLEGE will select and hire all PROGRAM
faculty/Staff pursuant to its own policies, regulations and the law. All PROGRAM
faculty/Staff engaged in instruction on a DISTRICT or COLLEGE campus shall not
have been convicted of any sex offenses as defined in Education Code section
86010 or any controlled substance offense as defined by Education Code
section 87011. Ali faculty/Staff who teach and provide instructional material to
PROGRAM participants shall meet the minimum qualifications to provide
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instruction in a California public high school. The COLLEGE is aware of the
provisions of Educational Code Section 45125.1 and will comply with such
provisions before commencing performance of the work of this agreement.
Fingerprinting and background clearance is required for Program participants,
employees, mentors, volunteers, subcontractors, or staff who may have contact
with District pupils in the course of performance pursuant to this agreement.

2.6 DISTRICT personnel selected to be PROGRAM faculty/Staff shall be employees
solely of COLLEGE during the time they teach PROGRAM educational
materials, but will also be subject to the authority of DISTRICT regarding
policies and protocols for use of DISTRICT facilities, technology, equipment,
and appropriate interactions with student participants. PROGRAM
faculty/Staff who are concurrently employees of the DISTRICT will be required
follow policies pertaining to DISTRICT employees while interacting with
PROGRAM participants and staff, utilizing ﬁlSTRlCT, COLLEGE and/or
PROGRAM equipment, materials, facilities or technologies. Any infraction of
ethics or inappropriate use of equipment, facilities, technologies, or improper
interaction with minors participating in the PROGRAM are subject to
discipline from applicable employers and each faculty member shal! consent
to information sharing between the Parties in such cases. If COLLEGE
faculty/Staff are participants in PROGRAM, such employees shall be subject
to the COLLEGE Collective Bargaining Agreement with the Los Rios College
Federation of Teachers in effect at the time the course or seivice is offered.
DISTRICT certificated staff who are hired for the purpose of providing
instruction or services within the scope of the PROGRAM shall be subject to
the Collective Bargaining Agreement between the DISTRICT and the
Sacramento City Teachers Association that is in effect at the time the course
is offered or instruction provided.

2.7 The PROGRAM Director shall collaborate with DISTRICT to ensure that
PROGRAM faculty/Staff possess all minimum qualifications, any certificates or
other training requirements. PROGRAM instruction shall be delivered by
competent; dedicated personnel who have the personal attributes necessary
for providing instruction to high school students, PROGRAM faculty/staff shall
attend an orientation meeting, if scheduled, and PROGRAM Director shall
provide manuals, course outlines, curriculum materials, testing and grading
procedures as necessary.

2.8 PROGRAM Director shall determine the number of instructors, the ratio of
instructors to students, and ensure instruction in required subject areas, as
defined by PROGRAM requirements are provided to program participants.

2.9 Unless otherwise provided for in a related agreement, COLLEGE will provide
support personnel to perform the following support services to selected
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Upward Bound participants at Center High School and at COLLEGE sites:
clerical services and services associated with outreach activities, recruiting
students, assessing students, supporting completion of student applications,
tutoring students, reviewing students’ academic progress, providing
supportive access services including transportation to DISTRICT, COLLEGE and
educational/cultural enrichment activities, providing extracurricular
instructional services to students, and other related services as may be
necessary or outlined within the Upward Bound program.

2.10 COLLEGE’S support personnel will perform PROGRAM services on duty time
solely as employees of the COLLEGE, are subject to the authority of the
COLLEGE and are subject to the direction, policies and regulations and

~ procedures of the COLLEGE at all time. DISTRICT personnel may be hired for
the purpose of performing work duties outlined within the PROGRAM;
however, for DISTRICT personnel hired to perform duties with the scope of
the PROGRAM, such personnel work will occur: (a) outside of DISTRICT duty
time, (b) solely as employees of COLLEGE, as subject to the authority of
COLLEGE, and (c) will also be subject to the direction of COLLEGE for all
functions. COLLEGE specifically has responsibility for the implementation and
direction of PROGRAM activities. COLLEGE has the primary right to control
and direct faculty, para-instructional and related PROGRAM activities.

2.11 The PROGRAM is responsible for all activity fees (2 CFR 200 subpart E and 34
' CFR 645.40) and supervision.

2.12 Whenever possible and within PROGRAM budget allowances, the PROGRAM
Director shall coordinate with DISTRICT to provide transportation for PROGRAM
participants to access PROGRAM designated support services, instructional
opportunities, field trips, cultural/educational/career exploration events, and
other related PROGRAM activities. When DISTRICT resources or PROGRAM
budget allowances cannot meet student transportation needs, the PROGRAM
Director may contract to use COLLEGE transportation services to support access
needs for PROGRAM participants. If DISTRICT and/or COLLEGE resources are not
available or within PROGRAM budget allowances, the PROGRAM Director may
contract with a third-party transportation provider that meets minimum
California high school transportation standards or local, public transit safety
standards to provide access to PROGRAM related activies. All transportation
options shall be provided to PROGRAM participants at no cost.

2.13 COLLEGE account officer and/or PROGRAM Director shall maintain accounts,
records and other evidence pertaining to costs incurred, and cost sharing
contributions (such as ledgers, payroll systems or other similar documentation)
in accordance with 34 CFR 645.43 and 2 CFR 200.333. All expenses, including
any contracted services by the COLLEGE or DISTRICT that may occur, must
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represent actual costs expended and contributable toward the PROGRAM
during the period of performance. :

2.14 COLLEGE will maintain all audit information and pertinent books, document,
papers and records for five years after the PROGRAM completion or )
termination of this MOU.

2.15 Supervision and evatuation of students participating in the PROGRAM shall be
the responsibility of the PROGRAM Director and designated PROGRAM staff and
shall be in accordance with COLLEGE guidelines, Board Policies, Administrative
Regulations, pertinent statutes, and regulations or as mutually agreed upon by
the Parties.

2.16 During non-school day hours, PROGRAM participants engaged in PROGRAM
activities shall be under the supervision of an employee of COLLEGE who is hired
for the purposes of the PROGRAM during the designated time of such activity.

2.17 COLLEGE and the PROGRAM Director are responsible for all instructional
materials and have the sole right to control and direct the instructional activities
and teaching actions implemented to meet PROGRAM objectives. All
instructors, including those who are DISTRICT personnel hired by COLLEGE to
support the PROGRAM, will provide PROGRAM instruction and educational
materials that are pre-approved by the PROGRAM Director. The PROGRAM
Director possesses right of assignment for COLLEGE instructors hired to support
the PROGRAM.

2.18 COLLEGE agrees to provide workspace for PROGRAM staff to provide services
to participating students to meet PROGRAM objectives. PROGRAM staff will
follow all COLLEGE guidelines, Board Policies, Administrative Regulations,
pertinent statutes, and regulations incumbent upon LRCCD employees while
working on the COLLEGE campus.

2.19 PROGRAM shall provide, at its own expense, all instructional equipment and
materials for activities deemed necessary to meet PROGRAM objectives. It is
understood that any equipment and materials supplied by COLLEGE shall be the
sole property of the COLLEGE. The COLLEGE shall determine the type, make,
and model of all equipment and materials and shall be responsible for the
maintenance of such equipment and materials.

2.20 All instruction will conform to PROGRAM Director approved curriculum,
course outlines, and recommendations. PROGRAM Director will determine
assessment methods for effectiveness of instructional materials, methods,
pedagogical practices, and progress toward participants’ academic and
developmental goals.
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DISTRICT Responsibilities.

3.1 DISTRICT shall perform all obligations specified in the PROGRAM requirements
sections required of COLLEGE or PROGRAM, '

3.2 DISTRICT will support recruitment efforts for the PROGRAM, facilitate access for
PROGRAM staff to provide services to PROGRAM participants as allowable within
school attendance days, provide space for PROGRAM staff at Center High School
and will provide requested student information as required for PROGRAM
reporting and compliance. PROGRAM staff, services and activities will follow
COLLEGE, COLLEGE, PROGRAM and DISTRICT procedures and protocols, as well
as any corresponding local policies, practices, and requirements to fulfill
PROGRAM objectives and reporting requirements.

3.3 DISTRICT shall provide PROGRAM staff with access to interact with DISTRICT
staff and students for the purpose of recruiting, assessing eligibility, enroliing,
and registering PROGRAM participants. PROGRAM staff will observe all
DISTRICT and COLLEGE policies and procedures regarding access and
interactions with prospective PROGRAM participants and DISTRICT staff.

3.4 DISTRICT shall provide PROGRAM staff with access to interact with DISTRICT
staff and student PROGRAM participants for the purpose of assessing academic
progress, facilitating tutoring appointments, tracking PROGRAM activities
supporting objectives, contacting students with reminders of PROGRAM
activities using paper, electronic and/or social media methods, and recording
the progress of PROGRAM participants.

3.5 PROGRAM staff will observe all DISTRICT and COLLEGE policies and procedures
regarding contacts and interactions with PROGRAM participants and DISTRICT
staff.

3.6 The DISTRICT shall be responsible for all ADA and Individual Education Plan
issues for its students; DISTRICT shall be responsible for any academic
accommodations deemed necessary for participation in PROGRAM instruction,
events, or other related activities unless otherwise agreed upon by the Parties.

3.7 The DISTRICT agrees to provide workspace for PROGRAM staff at Center High
School to provide services to students to meet PROGRAM objectives. PROGRAM
staff will follow all DISTRICT guidelines, Board Policies, Administrative
Regulations, pertinent statutes, and regulations incumbent upon DISTRICT
employees while working on DISTRICT campuses.
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3.8 DISTRICT and/or the Parties will furnish, at its own expense, all non-instructional
materials, specialized equipment, and other necessary equipment required for
all DISTRICT students participating in PROGRAM activities. It is understood that
any equipment and materials supplied by DISTRICT shall be the sole property of
the DISTRICT. The DISTRICT shall determine the type, make, and modet of all
equipment and materials and shall be responsible for the maintenance of such
equipment and materials

4.0  Joint Responsibilities.

4.1 The PROGRAM Director, in coordination with the DISTRICT, will provide the
necessary application forms and information to DISTRICT pupils at Center
High School. The PROGRAM and DISTRICT will offer PROGRAM participation
opportunities to first generation, low-income students without regard to
ethnic group identification, race, color, gender, sexual orientation, sexual
identity, religion, national origin, ancestry, disability, political affiliation or belief,
marital status or any other protected status group within federal compliance
regulations. The DISTRICT and PROGRAM Director shall ensure that each
applicant receives equal and full consideration for PROGRAM participation
within PROGRAM compliance regulations.

4.2 Pedagogical decisions and instructional materials shall involve a collaborative
' effort between appropriate DISTRICT staff, PROGRAM instructors and the
PROGRAM Director to deliver an innovative intervention program to ensure
student participants are prepared for college-level work upon high school
graduation. Final determinations regarding pedagogical decisions and
instructional materials shall be the responsibility of the PROGRAM Director
and/or the COLLEGE designee.

4.3 PROGRAM Director and DISTRICT may collaborate to determine best practices
and curriculum to promote participant academic success.

4.4 The Parties will provide adequate classroom space at their facilities, or other
mutually agreed upon location(s), to conduct the contemplated instruction and
PROGRAM related activities, and do so without charge to either party or
students. While using DISTRICT facilities, the COLLEGE and DISTRICT, and
PROGRAM participants shall follow all DISTRICT guidelines, Board Policies,
Administrative Regulations, pertinent statutes, and regulations incumbent upon
DISTRICT employees while working on DISTRICT campuses. While using COLLEGE
facilities, the COLLEGE and DISTRICT, and PROGRAM participants shall follow all
COLLEGE guidelines, Board Policies, Administrative Regulations, pertinent
statutes, and regulations incumbent upon DISTRICT employees while working on
DiSTRICT campuses.
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4.5 For purposes of this MOU, COLLEGE and DISTRICT shall utilize Joint Use Facilities.
Instruction shall occur on the campuses of COLLEGE, or an alternative location
mutually agreed upon by the DISTRICT and COLLEGE.

4.6 All records of student attendance at PROGRAM related activities, assessments
and achievements shall be maintained by the PROGRAM. DISTRICT shall
support requests for documentation to support demonstration of
PROGRAM objectives when reasonable and allowable under FERPA
regulations. The Parties agree to protéct personally identifiable information of
all student and parent/legal guardian applicants and participants, LRCCD and
COLLEGE (including PROGRAM) staff, DISTRICT staff, and all parties supporting
PROGRAM activities, services and enrichment opportunities provided within the
scope of the PROGRAM with full compliance to FERPA regulations and PROGRAM
reporting requirements. Data obtained by the PROGRAM may only be used for
determining applicant eligibility, accomplishment of PROGRAM objectives,
required federal PROGRAM reporting including post-PROGRAM participation
collegiate tracking, assessing academic need, determinations for program
persistence, demonstration of academic progress, data analysis for PROGRAM
improvement, or as required for PROGRAM audit compliance. PROGRAM
participant files shall be available to participants upon demand within FERPA
required regulations and shall be maintained by COLLEGE and/or the PROGRAM.

- 4.7 Both COLLEGE and DISTRICT shall ensure that students participating in the
PROGRAM are provided ancillary and support services as may be needed to
meet PROGRAM objectives, including but not limited to counseling, guidance,
FAFSA application, college application, financial literacy and college placement
assistance.

4.8 Data Sharing. All sharing of information between the COLLEGE and the
DISTRICT shall be in compliance with federal and state laws, including the
Federal Educational Rights and Privacy Act ("FERPA"} and the California
Education Code and shall be used solely for PROGRAM. Where exceptions to
those laws allow COLLEGE and the DISTRICT to share information without the
consent of the students and/or parents/legal guardian(s), COLLEGE and the
DISTRICT will follow the requirements of FERPA and State law. No data shall be
shared by either party until the other party is satisfied, in its sole discretion, as
to the safety and security of that data in the other party's control. Where there
is no exception, sharing information will require a signed, dated release from
the student and parent/legal guardian explicitly authorizing the sharing of
personally identifiable information about the student. 20 U.5.C § 1232g and 34
CFR99.
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5.0

6.0

4.9 PROGRAM and COLLEGE shall report all of the following information to the U.S.
Department of Education as required for PROGRAM participation and grant
maintenance in the Annual Performance Report:

49.1

4.9.2

4.9.3

4.9.4

49.5

Term

The total number of high school pupils, by school-site,
enrolled in the PROGRAM. This report will include family
financial status, first-generation to college status, and level of
academic need. Data will be aggregated by gender and
ethnicity. Data will be reparted in compliance with all
applicable federal privacy laws.

The total number of activities by PROGRAM category, type, by
school-site and by PROGRAM participants.

The total number and percentage of successful Summer Session
completions, by course category and type and by school-site, of by
PROGRAM participants.

High school persistence and graduation data aggregated by
PROGRAM participant.

Date of post-secondary enrollment and college persistence data will
be reported for all PROGRAM participants for a minimum of five
years after exiting PROGRAM.

5.1 The term of this agreement is from September 1, 2017 to August 31, 2022.

Termination

6.1 Termination for Cause. This MOU may be terminated by either party with cause

if another party fails to comply with the insurance or indemnification
requirements or otherwise commits a material breach of this MOU. Termination
will be effective no sooner than 15 calendar days after a written demand to
comply or cure is provided and the party fails to comply or cure. This remedy is
in addition to any other remedy which may be provided for by law.

6.2 Termination for Convenience. This MOU may be terminated without cause

and for any reason by any party. The party desiring early termination without
causesmust provide written notice to the other party at least 45 days’ prior to
the end of a semester of its intent to terminate the Agreement. All classes
currently in progress shall continue until the completion of the semester. Any
students currently enrolled in COLLEGE courses under this MOU shall be
allowed to complete those courses prior to the termination of this MOU
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6.3 The indemnification provisions, insurance, data sharing provisions,
documentation, and audit provisions, contained in this MOU shall survive
termination.

7.0  Insurance.

7.1 COLLEGE and DISTRICT shall obtain and maintain the following insurance for
claims which may result from each party’s participation in this Agreement:

7.1.1 Workers’ Compensation. Claims under workers’ compensation benefit
acts: Worker's Compensation Statutory Limits shall be as required by Article
| {commencing with Section 3700) of Chapter 4 of Part 1 of Division 4 of the
California Labor Code (as it may, from time to time, be amended).

7.1.2 Commercial General Liability. Claims for damages because of bodily
injury, occupational sickness or disease, or death of its employees and of any
person other than its employees; claims for damages insured by usual
personal injury liability coverage which are sustained (i) by any person as a
result of an offense directly or indirectly related to the employment of such
person by the party, or (ii) by any other person; claims for damages, other
than to the construction itself, because of injury to or destruction of tangible
property, including resulting loss of use; and claims for contractual liability
arising from the party’s obligations under this Agreement. Commercial
General Liability coverage shall include premises-operations, independent
contractor’s protective, products and completed operations {for four years),
broad form property damage, or other coverage as approved by the other, in
the following limits of liability:

7.1.2.1 Bodily Injury. Bodily injury liability of $1,000,00f5 each occurrence
and $3,000,000 aggregate, products and completed operations.

7.1.2.2 Property Damage. Property damage liability of $1,000,000 each
occurrence; $1,000,000 single limit and $3,000,000 aggregate.

7.2 Required Provisions.

7.2.1 Additional Insured. Each party shall ensure that the other party is
named as an additional insured on all insurance policies, except the workers’
compensation policies.

7.2.2 Cancellation. Each policy shall bear an endorsement precluding
cancellation or termination of the policy or reduction in coverage unless the
other party has been given written notice of such intended action at least 30
days prior to its effective date.
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7.2.3 Certificates and Policies. Upon request, each party shall provide the
other with certificates and endorsements, if applicable, evidencing said
insurance.

7.2.4 Liability Insurance Policy Limits. The insurance required by this
section 7.0 shall be written with a deductible of not more than $50,000 or an
amount approved by the other party to the agreement.

7.3 Self-Insurance. For so long as each party is a public agency, then it may elect to
self-insure for any or all of the property and liability insurance coverage required
by this Section 7. If a party is permitted to self-insure hereunder and elects to do
so, that party shall be liable to the other for the full equivalent of insurance
coverage which would have been available to the other party if all required
insurance policies had been obtained by the self-insuring party from a third party
insurer, in the form required by this Agreement, and shall pay on behalf of or
indemnify the other party for.ail amounts which would have been payable by the
third party insurer. In addition, a self-insuring party shall act with the same
promptness and subject to the same standards of good faith as wouild apply to a
third party insurance company.

7.4 Waiver of Subrogation. COLLEGE and DISTRICT each waives any and all rights to
recover against the other or against the elected officials, officers, employees,
and agents for any loss or damage to such waiving party arising from any cause
covered by any property insurance required to be carried pursuant to this
section or any other property insurance actually carried by such party. CJUSD
and LRCCD, from time to time, will cause their respective insurers to issue
appropriate waiver of subrogation rights endorsements to ali property insurance
policiées carried in connection with this Agreement,

8.0 Indemnification:

8.1 Indemnification by COLLEGE. COLLEGE agrees to indemnify, defend and save
DISTRICT, its Board, elected officials, authorized agents, officers, representatives
and employees harmiess from and against any and all liability, loss, expense
{including reasonable attorney’s fees and other defense and court costs) or
¢laims imposed for damages of any nature whatsoever, including, but not limited
to, bodily injury, death, personal injury, or property damage arising out of the
intentional or negligent acts or omissions of COLLEGE, its Board, elected officials,
agents, officers, representatives, employees and contractors, relating to
COLLEGE’s performance of its obligations under this MOU, except that which is
caused by the negligence or intentional misconduct of DISTRICT, its Board,
elected officials, authorized agents, officers, representatives, employees and
contractors.
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8.2 Indemnification by DISTRICT. DISTRICT agrees to indemnify, defend and save
COLLEGE, its Board, elected officials, authorized agents, officers, representatives
and employees harmless from and against any and all liability, loss, expense
(including reasonable attorney’s fees and other defense and court costs), or
claims imposed for damages of any nature whatsoever, including, but not limited
to, bodity injury, death, personal injury, or property damage arising out of the
intentional or negligent acts or omissions of DISTRICT, its elected officials,
agents, officers, representatives, employees, students and contractors, relating
to DISTRICT’s performance of its obligations of this agreement, except that
caused by the negligence or intentional misconduct of COLLEGE, its Board,
elected officials, authorized agents; officers, representatives, employees and
contractors.’

8.3 Where both parties are at fault, the parties intend to apply the principals of
comparative fault to the defense and indemnity obligations of this MOU.

9.0 GENERAL PROVISIONS.

9.1 Construction of MOU. The parties hereto acknowledge and agree that (i) each
party hereto is of equal bargaining strength, (ii) each party has actively
participated in the drafting, preparation and negotiation of this Agreement, (iii)
each party has consulted with such party’s own, independent fegal counsel, and
such other professional advisors as such party has deemed appropriate, relative
to any and all matters contemplated under this Agreement, (iv) each party and
such party’s legal counsel and advisors have reviewed this Agreement, (v) each
party has agreed to enter into this Agreement following such review and their
rendering of such advice, and (vi) any rute of construction to the effect that
ambiguities are to be resolved against the drafting parties shall not apply in the
interpretation of this Agreement, or any portions hereof, or any amendments
hereto.

9.2 Conflicting Provisions. In the event of an apparent conflict between provisions
of this MOU, the more specific provision shall control.

9.3 Successors and Assigns. The terms, covenants, agreements and conditions of
this MOU shall be binding upon, inure to the benefit of and apply to, the
respective successors and assigns of DISTRICT and the COLLEGE.

9.4 Negation of Joint Venture or Partnership. Nothing herein contained shall be in
any way construed as expressing or implying that the parties hereto have joined
together in any joint venture, partnership or in any manner have agreed to or
are contemplating the sharing of profits and losses among themselves in relation
to any matter relating to this MOU.
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9.5 Counterparts. This MOU may be executed in counterpart originals, each of
which shall be deemed an original, but all of which, together shall constitute one
and the same instrument.

9.6 Entire Agreement. This MOU constitutes the entire agreement between the
parties with regard to the PROGRAM and supersedes any prior or
contemporaneous understanding or agreement. No party has been induced to
enter into this MOU by, nor is any party relying on, any representation or
promise outside those expressly set forth in this MOU.

9.7 Waivers and Amendments. All waivers of the provisions of this MOU must be in
writing and signed by the appropriate authorities of DISTRICT and COLLEGE, and
all amendments hereto must be in writing and signed by the appropriate
authorities of DISTRICT and COLLEGE.

9.8 Severability. If any provision of this MOU proves to be illegal, invalid or
unenforceable, the remainder of this MOU will not be affected by such finding,
and in lieu of each provision of this MOU that is illegal, invalid or unenforceable,
a provision will be added as a part of this Agreement as similar in terms to such
illegal, invalid or unenforceable provision as may be possible and be legal, valid
and enforceable.

9.9 Notices and Demands. A notice, demand or other communication under this
MOU by either party to the other must be in writing and will be deemed to have
been given upon receipt or refusal thereof, if it is sent by registered or certified
mail, postage prepaid, return receipt requested, deposited with any nationally-
recognized overnight carrier that routinely issues receipts, or delivered
personally, to the address set forth below, or at such other address with respect
to either such party as that party may, from time to time, designate in writing
and forward to the other as provided in this section.

If to DISTRICT:

Center Unified School District

8408 Watt Avenue

Antelope, CA 95843

Attn: Mr. Scott Loehr, Superintendent

If to COLLEGE:

Los Rios Community College District
1919 Spanos Court
Sacramento, CA 95825

Attn. Director General -
Services
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9.10 Non-Discrimination. Each party agrees it will not unlawfully discriminate,

harass, or allow harassment against any employee or other person on the
grounds of one or more of the following actual or perceived characteristics, or
due to the association with a person or group with one or more of the following
actual or perceived characteristics: ethnic group identification, race, color, sex,
gender, gender identity, gender expression, pregnancy or childbirth-related
condition, sexual orientation, sexual identity, religion or religious creed, age
(over forty), national origin, ancestry, physical or mental disability, medical
condition, political affiliation or belief, military and veteran status, or marital
status, and shalt comply with afl applicable laws pertaining to employment. -

IN WITNESS WHEREOQF, the parties hereto are executing this Agreement on the dates set
forth below, to be effective as of the Effective Date.

Center Unified School District, Los Rios Community College District,
a School District a Community College District

By: By:__ ” /,&

Name: Namg_%ﬂuey Nye

Title: Title:__vy;j

Date: Date: AT 115
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Agenda Iitem Number XV "'1:\
Center Joint Unified School District

AGENDA REQUEST FOR:

Dept./Site: Curriculum and Instruction

February 4, 2019 Action Item X
Board of Trustees Information Item

Michael Jordan,
Director of Curriculum, Instruction
and Special Education

Initials: mg§ # Attached Pages: 3

CJUSD would like to enter into an MOU with the Sacramento County Office of
Education for professional development activities regarding assessments. The

activities will include examining CAASPP, ELPAC, and Dashboard data as well as
revision of district pacing and assessment plans.

RECOMMENDATION: CJUSD Board of Trustees approve the MOU with the Sacramento County

Office of Education for professional development services.
AGENDA ITEM # M

VGHIST INISNOD



' P.O. Box 269003
osfﬁgossgmwnty Sacramento, CA 95826

MEMORANDUM OF UNDERSTANDING
Agreement #19032
2018-2019

This Memorandum of Understanding (MOU) is between the Sacramento County Office of Education,
hereinafter referred to as “SCOE,” and Center Unified School District, hereinafter referred to as
“District.”

The purpose of this MOU is to detail the roles and responsibilities of SCOE and the District in regard to
delivering instructional support services to staff. Once signed by both parties, this MOU is in effect, and
may be terminated by either entity in writing, but not less than seven business days prior to the first day
of service.

No audio or visual recording of the services provided under this agreement may be made by any
means without the advance written authorization of SCOE.

A. SCOE agrees to:

1. Provide a primary contact person and service provider(s) for all work under this MOU.

MOU Contact: Services provided by:

Tami Wilson Tami Wilson / Kou Vang

(916) 228-2350 (916) 228-2350 / (916) 228-3922
twilson@scoe.net twilson@scoe.net / kouvang@scoe.net

2. Provide the following service:

Provide professional development on the purpose of assessments, examine district data (e.g.,
CAASPP, ELPAC, Dashboard), revisit the assessment options available in the district
curriculum, and facilitate revision of district pacing and assessment plans.

June 6, 2019

8:30 AM-3:30 PM (lunch on their own)
Location of the service

Center Unified School District

8408 Watt Avenue

Antelope, CA 95843

3. SCOE will make every effort to accommodate changes in dates as needed, however
rescheduling is not guaranteed as dates are dependent on availability.
4. Provide an evaluation of services.

5. Provide training materials. Any and all training material are the exclusive property of SCOE.
District and its agents must obtain written permission from SCOE before it disseminates,
markets, or otherwise uses the training materials.

6. Invoice District within 30 days of execution of this MOU:
Center Unified School District
8408 Watt Avenue
Antelope, CA 95843

12120118 3:38 PM Page 1 of 3



MEMORANDUM OF UNDERSTANDING, Agreement #19032

B. District agrees to:

1. Provide a primary contact person for all work under this MOU.
Becky Lawson
(916) 338-7584
rlawson@centerusd.org
Ensure the site principal/district representative is present during services.
Participate in an evaluation of services.
Provide facility for training.
Provide SCOE with a copy of attendance sign-in sheet upon request.
Provide the audio-visual equipment and table supplies.
Provide requested materials for participants (e.g., Teacher's Edition).

.oy 2 b R

C. Fiscal: District agrees to pay SCOE $4,400 within 60 days of invoicing.

D. General Provisions

1. Indemnity. Each party agrees to defend, indemnify, and hold harmless each of the other parties
(including a party’s directors, agents, officers and employees), from any claim, action, or
proceeding arising from any actual or alleged act or omissions of the indemnifying party, its
director, agents, officers, or employees arising from the indemnifying party's duties and
obligations described in this agreement or imposed by law.

a. ltis the intention of the parties that this section imposes on each party responsibility to
the others for the acts and omissions of their respective elected and appointed officials,
employees, representatives, agents, subcontractors and volunteers, and that the
provisions of comparative fault shall apply. This provision shall survive the termination of
this agreement for any claim related to this agreement.

2. Independent Agents. This MOU is by and between independent agents and does not create
the relationship of agent, servant, employee, partnership, joint venture and/or association
between the independent agents.

3. Nondiscrimination. Any service provided by the parties pursuant to this Agreement shall be
without discrimination based on the actual or perceived race, religious creed, color, national
origin, nationality, immigration status, ethnicity, ethnic group identification, ancestry, age, marital
status, pregnancy, physical or mental disability, medical condition, genetic information, gender,
gender identity, gender expression, sex, or sexual orientation, in accordance with all applicable
Federal and State laws and regulations.

4. Insurance. All parties shall maintain in fuil force Commercial Liability Insurance with limits of no
less than $1,000,000 per occurrence. Such requirement may be satisfied by coverage through
a joint powers authority. Evidence of insurance coverage shall be furnished upon request by a
party to this agreement.
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MEMORANDUM OF UNDERSTANDING, Agreement #19032

5. Entire Agreement. This MOU constitutes the entire agreement and understanding of the
parties. All prior understandings, terms or conditions are deemed merged into this MOU. Any
changes to this MOU must be agreed to in writing by all parties.

The undersigned represent that they are authorized representatives of the parties and hereby execute
this MOU. This MOU may be executed in counterparts each of which shall be deemed an original, but
all of which together shall constitute one and the same document. Photographic copies of the signed
counterparts may be used in lieu of the originals for any purpose.

Sacramento County Office of Education Center Unified School District

Nancy Herota, Ed.D. Scott Loehr, Superintendent
Assistant Superintendent, Educational Services

gnature” Date Signature Date

Q(_/}(/O@ Ig;f-\lk

Director Approval

%"")—\ j2.21 04
Director Approval Date
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AGENDA ITEM # X!' ! 3
Center Unifted School District

AGENDA REQUEST FOR:

Dept./Site: North Country Elementary
January 14, 2019
Board of Trustees
Jason Farrel, Principal

Action ltem X
Information ltem

# Attached Pages: 102

Principal’s Initials: /.//
'I.I

SUBJECT: APPROVAL OF SAFETY PLAN

Please approve North Country’s
2018/19 Safe School and Emergency Preparedness Plan.

AGENDA ITEM # XM il 13



NORTH COUNTRY ELEMENTARY SCHOOL

Safe School

And

Emergency Preparedness Plan

Center Joint Unified School District
Antelope, CA



EMERGENCY PREPAREDNESS PLAN
The Emergency Response Plan has as its primary objectives:

1. To save lives and avoid injuries;

2. To safeguard school property and records;

3. To promote a fast, effective reaction to coping with emergencies;

4. To restore conditions back to normal with minimal confusion as promptly as possible.

Attaining these objectives will require clear activation procedures and responsibilities,
identification of all tasks to be performed and by whom, an organized yet flexible response, and
the dedication and cooperation of all.

It is vital to the continued functioning of the school, staff, and students that we are prepared to
respond effectively in times of emergencies. Such preparations will also help us meet our
obligations to our community.

This plan has been developed to be used in case of an emergency. All members of the faculty
and other employees should:

1. familiarize themselves with this plan,
2. be prepared to activate it immediately, and
3. perform any duties to which they are assigned to make its activation effective.

Members of the faculty shall teach the Emergency Response Plan to the students. The
members of each classroom shall be instructed in the evacuation plan so they can respond
immediately upon receiving the necessary warning.
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PART1 CRISIS MANAGEMENT

Section1 Incident Command System

The Incident Command System (ICS) is a nationally recognized organizational structure
that provides for role assignment and decision-making while planning for and reacting to
critical incidents of all types. Implementing ICS will allow for all school personnel to know
their area of responsibility during a crisis and to plan and practice the management of their
specific role. This type of delegation limits the number of functions under any one manager,
allowing each person to focus on just one or two aspects of the incident. These managers
then provide information to the incident commander (principal) and help that person make
informed decisions. Using this type of organizational system during a critical incident
creates clear communication channels that will help limit the chaos and uncertainty
associated with emergency incidents. Plans can be made, policy established, and training
conducted well in advance of any emergency incident. This type of forward thinking will be
needed during a critical incident and is a key component to a school being properly
prepared.
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Incident Command Descriptions

Incident Commander: The Incident Commander is the overall leader during an emergency
incident. This person is normally the principal or assistant principal of the school. The Incident
Commander makes decisions based on the information and suggestions being provided from
the Liaison and |CS Section Chiefs.

Assume Command

Establish the Command Post

Conduct briefings of the Command Staff

Identify level of threat by assessing situation

Set specific objectives and direct development of incident action plans

Direct protective actions to stabilize the school

Activate and oversee ICS functions

Establish Unified Command with responding agencies

Update EOC as situation evolves

Approve information to send to the EOC for media briefings

Set objectives for resumption of normal activities

Maintain an activity log (scribe} and oversee action reports

Admin/Finance Chief

The scribe stays with the Incident Commander at all times. The scribe wili maintain a written
record of the incident including actions taken, actions reported to the Incident Commander, time,
names, dates, etc.

Keep an envelope or box for all receipts and overtime cards

Provide a cost-accounting update for the I1C as requested

Maintain an activity log (scribe) and write after-action report

Check attendance for that day for both students and adults

Documentation: This person will collect, evaluate and document information about the
development of the incidents and the status of resources.

Logistics Chief: Report to Command Post (immediately or upon handing off students)

The Logistics Chief manages the team and reports directly to the Command Post. This team is
responsible for obtaining any needed resource, communication, food and water, and
transportation.

Transportation - works with the district Transportation Department to coordinate the arrival of
buses and the loading of students onto the proper bus. Responsibilities for this person include:
arranging for buses, supervising loading and moving of buses, and arranging alternative forms
of transportation as needed. The Operations Chief will direct the team to move students off
campus, if necessary.

Participate in briefing sessions, helping to identify required resources and personnel or advising
of their availability

Provide equipment, supplies, personnel, busses/cars as required by Operations

Establish and maintain communications {radios, bullhorns, etc.)

Stage resources (or Team Leaders) so they are readily available

Coordinate and re-assign staff to other teams as needed by Operations

Maintain a visible chart of available resources as a reference for Ops and the IC Team

Provide food and water as needed {(and available) for staff and students

Off-Site Evacuation Coordinator- organizes the off-site evacuation location during an
emergency situation. This includes planning the movement of the students to the location and
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assisting with accounting of the students once they are moved. Many aspects of this assignment
involve planning for the use of a location and planning the evacuation route to safely move the
students. When organizing an evacuation, consider the special needs students and plan for how
those students will be moved and what assistance will be required.

Maintain an activity log (scribe) and write after-action report

Operations Chief: The Operations Chief manages the members of the Operations Team. The
Chief reports directly to the Command Post. This group, referred to as the “Doers”, performs the
“hands on” response.

Immediately report to Command Post

Supervise and direct activities of all groups assigned to Operations through the Team Leaders
Identify alternate staging areas as needed (to IC and Logistics)

Identify alternate resource requirements (to IC and Logistics)

Deploy resources/Keep in contact with S & R and Medical

Implement roll call protocol based on Staff List/NoCo building map

Make changes as necessary to action plan based upon reports from group leaders and Planning
Chief

Update IC and IC Team with status reports

Maintain an activity log (scribe) and write after-action report

Planning Chief: The Planning Intelligence Chief will report directly to the Incident Commander
and may stay with the Incident Commander throughout the crisis. This team will gather
information to assist with medium/long-range planning related to the ongoing incident and
school recovery issues. They will arrange for recovery/aftermath resources so that there is no
gap between the end of the incident and necessary support/ services.

Report to Command Post (immediately or upon handing off students)

Collect EOC forms and develop a briefing on incident size and scope for IC Team.

With Ops, gather incident information and updates from team leaders.

Send and supervise runners, if needed, to gather incident information

Share information needed for decision making with IC Team

Prepare estimates of incident escalation or de-escalation for IC Team

Situation Analysis- will provide ongoing analysis of situation and resources status - What if...
Report safety conditions that may cause danger

Staffing Assignment- use available personnel to assist with carrying out the core functions
associated with an incident. Any teacher not assigned students during an incident and any
school personnel arriving at the incident should directly report to this person. Working closely
with the Incident Supervisor, the person will direct staff to the areas that need assistance. Those
responsible for organizing the various areas will coordinate with this person in requesting
manpower during the incident. This person will keep a roster of assignments and manpower
needs and make requests of administrative offices when needed.

Maintain an activity log (scribe) and write after-action report

Communications- will work to ensure that a communication system is in place (phones,
walkie-talkies, etc). Will communicate crisis progress or changes within the site and with District
Office.

Medical Team: Members of this team will take roll with their own class, send in their EOC form,
and then ask a supervising teacher to watch their students. They will then report directly to the
Team Leader in a predetermined First Aid Staging Area and organize first aid supplies. The



medical area should provide privacy for the injured and easy access for cars used to transport
people with major injuries.

If necessary, Medical Team members will take medical supplies and report to classrooms where
injuries are being reported by Search and Rescue. They will stay in communication with
Operations Chief via radio.

The Medical Team will use the First Aid and START to provide treatment and continue to
prioritize injuries. Students with minor injuries can be walked to the medical area for first aid
treatment. The Medical Team will determine if a student needs to be transported to the hospital.
Written records must be kept of any students who are to be transported. If a transported
student’'s name is not known, use a cell phone to take a photo of that student and document
where hefshe was transported to. Also, get the name of the ambulance company and the badge
# of the ambulance personnel.

Search and Rescue: This team is responsible to “sweep” the bathrooms, hallways, and other
areas for students, visitors, and staff. This team may need to search for unaccounted for people.
Emergency responders will perform any major rescue efforts if necessary. Members will take roll
with their own class, send in their EOC form, and then ask a supervising teacher to watch their
students. Search and Rescue Team members should report to their Team Leader in a
predetermined location. It may be near (but not in) the Command Post or by the Student Staging
Area. The Operations Chief will direct the Team Leader as to the location of the missing or
injured. Room by room searches are not conducted by Search and Rescue until after they have
gone to all the rooms with known problems and then only if it is deemed safe to do so. As
Search and Rescue teams {2 each for safety) proceed, they should check back in with the Team
Leader to report progress and/or need for additional help. The Team Leader reports
progress/needs to the Operations Chief.

Site Check/Security Team: Members of this team will take roll with their own class, send in
their EOC form, and then ask a supervising teacher to watch their students. The Team Leader
will report to the Operations Chief and then, if it is safe, send the team to check on utilities, etc.
The Site Check/Security Team will notify the utility companies of a break or suspected break in
utilities. The team will then proceed to the entrances where public safety and/or parents may
arrive and help direct people to the Command Post or Student Reunification Areas. If neighbors
arrive, the team should direct them to help support Traffic Control.

A violent crime or other situation near a school may require that the school staff take steps to
quickly secure the school from outside intruders. This will involve developing specific
assignments for school personnel during such an emergency and creating a check system to
make sure the school is secure. This person would then act as a liaison with the agency
handling the local event.

Student Staging Leader/Student Release a.k.a. Parent Reunion Coordinator: This team will
supervise the release of students. They will document the persons picking up students. They
must record the time, signature, and where they will be taking the student. Pictures of each child
with the adult picking them up may be useful. Members will take roll with their own class, send in
their EOC form, and wait to be called up. Before parents begin arriving, the Team Leader will
begin setting up the Reunification Center, with support if needed, in a predetermined location.
They will gather information regarding attendance from the Admin/Finance Team. When parents
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begin arriving, the Team Leader will call up the rest of the team and notify the Operations Chief,
As more parents arrive, more teachers and classified staff will be assigned to this staging area.
Students will be reassigned to other Supervising Teachers. If evacuating the site, before leaving
the school grounds, the Student Release Team will post a notice on the front door informing
parents where to pick up their children. If the front door is no longer there, the notice will be
placed on the flagpole.

Student Supervision Team: This team supervises all students unless otherwise assigned.
Other teachers who have designated responsibilities that take them away from their class will be
reporting to a member of the Student Supervision Team before they leave their class in his care.
This team will be working closely with the Student Release Team to make sure that students do
not leave until their parent or adult has signed them out from the release area.

Supplies/Facilities: This person will locate and provide facilities, equipment, supplies and
materials as needed.

Timekeeping & Purchasing: This person will maintain accurate records of staff hours and of
purchases. Report to Command Post if directed to do so; otherwise, maintain finance duties as
described. Provide a cost-accounting update for the IC as requested. Keep an envelope or box
for all receipts and overtime cards.

1



Section 2  Staging Areas

Indoor Command Post:

1. Front Office

2. Sequoia 1

Outdoor Command Post:

1. Picnic bench area

2. Outside of Laurel 1 {(Basketball courts)

Triage Area: Multi-purpose Room

Parent Reunification Area: History Center gate on Brown Otter
Bus Staging Area: In front of school office

Media Staging Area: West parking lot near apartment buildings

Off-Site Evacuation Location:

Directions:
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Section3 Lockdown Procedures

The school lockdown procedure serves many functions during an emergency situation:

¢ When a lockdown is initiated, the majority of students and teachers will be taken
away from the threat.

¢ The dangerous situation can be isolated from much of the school.

e Accounting for students can accurately take place in each classroom.

e Depending on the situation, an organized evacuation can take place away from the
dangerous area.

In addition to an onsite emergency, lockdown procedures can be modified for use during
a local incident in which the school population is not in direct danger. A local incident
might be a sheriff or fire event nearby or an injury on school grounds that requires
limiting student movement in the area.

When a lockdown is announced, several steps should take place. Teachers/Staff need to make
sure all outside doors are locked, blinds are drawn and lights turned off. If students/staff are
outside, staff needs to help direct students in their vicinity to the nearest building and get
students and themselves safely inside. Call the office immediately to warn them of incident. In
the event that a staff member and students are clear out in the field, the staff member must
make the decision whether or not it is safer to lead students off campus. In this case, proceed to
Spinelli Elementary. (See page 12). Upon arrival, call NoCo with names of students in your care.
Immediate notification of intruder should be made to the 911, fully explaining what is known at
that time. The bells must be held and instructions to ignore the fire alarm should be given.

When ordering a lockdown, the duck and cover alarm may sound, or the following
announcement will be given: “CODE RED LOCKDOWN?”, which will identify a real event.
A. Classes in progress (not during lunch)
a. lgnore any fire alarms. Assume duck and cover position. Build barrier if
CODE RED signal is given.

B. Class enroute in progress
a. Direct class to nearest building. Ignore any fire alarms.

C. Lunch is in session
a. Duck and cover signal will be initiated. Students in the cafeteria will follow
the instructions of the faculty in the cafeteria. All doors should be locked.
(If custodian is not available to do this, someone needs to get a key in
office) Check door on the stage. Students on the playground follow
procedures to get inside.

Staff members should check restrooms and other areas where students may be found
and guide students who are outside into classrooms. If students are found and are not
close to their classroom, students should go into the closest occupied classroom. Then,
teachers should stay in a locked room and notify the office of your location. Roll of all
students in room must be taken. Ignore any fire alarms.

During a lockdown, special attention should be given to the areas of the school where numerous
students are gathered in an unsecured environment, such as computer labs or empty
classrooms. Arrangements should be made so that students are moved to a secure room when
possible, If not possible, barricade the doors with tables, desks and chairs.
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When a teacher with a class hears one of the lockdown signals, he or she should follow
these directions:

1. Lock the classroom door immediately. Use duct tape in emergency bucket to secure
door arm if you cannot lock door or for double protection.

2. Keep all students sitting on the floor, away from the door and windows.

3. Use caution and discretion in allowing students entry into the classroom.

4, Advise the students that there is some type of emergency but you don’t know what it
is.

5. Take attendance and prepare a list of missing students and extra students in the room.
Prepare to take this list with you when you are directed to leave the classroom.

6. If there is a phone in your classroom, do not use the telephone to call out. Lines must
be kept open, unless there is an emergency situation in the classroom.

7. Ignore any fire alarm activation. The school will not be evacuated using this method.
8. Project a calm attitude to maintain student behavior.

9. When or if students are moved out of the classroom, assist them in moving as quietly
and quickly as possible.

10. Remain in the room until a member of the Crisis Management Team comes to the
room with directions, or a sheriff arrives with directions.

Teachers should be aware of the emotional response some students may have to a
lockdown situation. For example, teachers could prepare for frightened students
vomiting, by keeping plastic bags and cleaning supplies available in the classroom.
Another idea is to keep a supply of gum, mints, or hard candy in each room to help relax
students.

Depending on the grade level, students will ask many questions that teachers will not be able to
answer. Being familiar with the lockdown procedures and the role of the ICS will provide a
better understanding of what is taking place and what can be expected.

As a lockdown is taking place, the Incident Command Team should ensure that several
functions are taking place. Depending on the situation, the school may need to be completely
secured from the inside. This will require specific individuals being assigned to lock any open
doors. Notifications will continue to be made to school administration and possibly the sheriff
department if the sheriff has not arrived on the scene. Any known injuries should also be
reported to the administration, who will relay that information to the sheriff.

Communication via school radio is permissible as long as the incident does not involve
an explosive device or a suspect in possession of a radio or scanner. The sheriff liaison
member of the Incident Command Team should be prepared to gather all known
information and respond to the first arriving sheriff personnel and brief them on the
situation.

Once a lockdown has been started, wait for the sheriff department to arrive before arranging for
evacuation of the school. This will allow for a more secure environment during the evacuation
and assist the sheriff if a tactical operation is necessary.

Special areas of concern:

Special attention should be paid to the playground area of each school. Teachers must be able
to hear the lockdown announcement and an alternate lockdown location must be identified.
This location can be indoors or outdoors, if students can be safely hidden on the playground. in
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either case the lockdown location must be determined during initial crisis planning and the
information should be clearly communicated to all staff members.
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Section4 Evacuation Procedures

General Evacuation
Evacuation decisions are very incident-specific. If the release occurs slowly, or if there is a fire

that cannot be controlled within a short time, then evacuation may be the sensible option.
Evacuation during incidents involving the airborne release of chemicals is sometimes necessary.
If a general evacuation is ordered, the school population will be sent home, to the off site
evacuation location, or to another location. Students are evacuated by walking or on school
busses. If the school has been evacuated, the response personnel will need to decide when it is
safe to return, They will need to verify data collected by the monitoring crews and consider the
advice of the health officials concerned.

Evacuation of School Grounds

In the event the school cannot be occupied following an evacuation, it may be necessary to
evacuate the school grounds. We will evacuate to the off site evacuation location.

The principal will call the Superintendent. Before leaving the school grounds, the Student
Release Team will post a notice on the front door informing parents where to pick up their
children. If the front door is no longer there, the notice will be placed on the flagpole.

During evacuation, the students will walk quickly, quietly, and in single file. If busses are
available, students will board the bus to the off site location. When releasing students to the
care of parents or other adults, refer to the section entitled, "Release of Students to Parents”.

School Evacuation Instructions
Exit the Building

e Go to the designated assembly area.

e Immediately upon hearing the fire alarm signal or instructions to “leave the building”
over the intercom, students, faculty and others in the building shall evacuate the
building via prearranged evacuation route quickly, quietly and in single file. The last
person out of the room shall pull the door closed, but will not lock it. All will proceed
to the designated assembly area.

Teachers

o Take class lists, red/green cards (folders) and student emergency information.

e Make special provisions to assist handicapped students.

e Exit the building through assigned exit or nearest unblocked exit.

e Lead the class out of the building to pre-designated area at least 500 feet from
building. Area must be free from hazards such as overhead power lines, gas lines
and motor vehicle traffic.

o Take roll and report any missing students (by name) to the Student Supervision
Leader at pre-designated location away from building.

e Necessary first aid should be performed.

Students

In homeroom class
e Leave all personal items in classroom.

e Follow their teacher and exit in a quiet and orderly manner.

NOT in homeroom
e Leave all personal items in classroom.

e Exit with their supervisor, or if alone, exit the nearest unblocked exit.
e Remain with the class with which they exited until it is deemed safe for the
student to return to his/her regular class.

16



At recess / break
e During recess, students should go to their assembly area.
s Students should go to the assembly area of the next class on their schedule.
Staff Not Assigned To Classrooms
e Will follow as directed in the Incident Command System.
e Assist as directed by principal or designee.
Principal or Designee
e Report any missing persons toc emergency response personnel.
o If building is determined to be safe to re-enter:
e Determine WHEN it is safe to re-enter
e Notify teachers by all clear signal or runner. DO NOT USE FIRE ALARM
SIGNAL for re-entry.
e If building is unsafe to re-enter, evacuate the school site, using predetermined pian.
Instruct teachers to:
¢ Release students to responsible adults using predetermined procedure,
e Students will exit school grounds to the blacktop/field either to board busses
or to walk to the off site location.

Evacuation of Students with Disabilities
Students with sensory, developmental, cognitive and mobility disabilities will have evacuation
protocol in place that meets the requirements of their Individualized Education Plan, their Health
Plan and/or Americans with Disabilities Act requirements. During an evacuation:
e A pre-designated staff member will assist with the evacuation.
¢ The staff member will describe the situation and actions to be taken in advance of
beginning the evacuation procedures.
e The staff member will use facial expressions and hand gestures as clues when
describing the procedures.
o The staff member will give one direction at a time during the evacuation.
e The student will never be left unattended.

Exit Route

An emergency exit route will be posted in the classroom beside the door. All who use this room
should be familiar with the fire evacuation route as it applies to that room. When you have a
substitute, make sure they are aware of where this map is located and that the roll sheet and
student emergency information must be taken with them during the drill.
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Section 5 Student Release Procedures

Early Dismissal
The ultimate responsibility for the student's safety from the school to home in cases of

emergency lies with the parent or guardian. Parents should work through community
emergency preparedness groups to make preparations for the safety of their own children.

If an emergency occurs during the school day, and it is believed advisable to dismiss school,
students will be provided shelter and supervision at the school as long as deemed reasonable
by the principal.

The school will proceed on the basis that there will be no bus transportation or telephone
communication. School will not be dismissed early unless school authorities have been assured
by local emergency authorities that routes are safe for student use.

Follow the "Release of Students to Parents” plan.

Release of Students to Parents

Each teacher will have a copy of the student emergency information and a list of students on a
clipboard. The adults listed on this card will be the only adults the students will be released to.
Any other adult showing up may stay with the student, but he/she will not be permitted to leave
with them. This clipboard is to remain with the teacher during any building evacuation exercise
including a fire drill.

Prior to the approved adult taking the student, a release form must be filled out and signed.
{See student release form.)

Teachers must stay with the students until all their students are picked up and/or the principal or
hisfher replacement approves of their leaving.
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STUDENT RELEASE FORM

Student's Name

Date Time

Teacher

Room # Grade

PERSON CHECKING OUT STUDENT:

Signature

IF NOT PARENT/GUARDIAN, PLEASE PRINT THE FOLLOWING INFORMATION:

Name

Address

Phone #

STUDENTS UNACCOUNTED FOR

Teacher's Name Grade Room

Students unaccounted for:
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Section 6 School Partnerships

Off Site Partnershi
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Section7 Resources

Information regarding specific health concerns and personal phone numbers is available in the
office.
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Section 8 Communications

Itis likely that the public address system will be operational in most emergencies during which
inside-the-building announcements need to be made. [f it's not, communication will be made via
e-mail or messenger(s) from the office to each teacher.

Communication between the custodial staff and the office staff will be by radio. All Staff
members have access to two-way radios.

Telephone Communication
1. The school telephones may NOT be used by ANY person for outgoing calls of any kind

during an emergency, except when authorized by the principal.
2. Appropriate authorities will be notified including 911, Twin Rivers Police Department, and
the Superintendent.
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Section 9  Crisis Phone Directory
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Sheriff/Fire Department: 911

Twin Rivers Police Department: (216) 566-2777

Poison Control Center, UCD Medical Center:(916) 734-3692

Citizens Utilities (Water): (916) 568-4200

SMUD (Electricity): (916) 456-7683

PG&E (Gas): (916) 743-5000

Superintendent's Office: (916) 338-6409

Maintenance, Operations, Transportation (MOT):
o Craig Deason, Assistant Superintendent: (916) 338-6337
o Karen Matre, Assistant Superintendent’s Secretary: (816) 338-6337
o Angela Espinoza, Staff Secretary: (916) 338-6417

Child Protective Services (CPS): (916) 875-5437

Spinelli Elementary School: (916) 338-6490

Dudley Elementary School: (916) 338-6470

Oak Hill Elementary School: (916) 338-6460

North Country Elementary School: (916) 338-6480

Wilson C. Riles Middle School: (916) 787-8100

Center High School: (916) 338-6420

McClellan High School: (916) 338-6445



Section 10 Letters Home

BOARD OF TRUSTEES

Nancy And
8408 Watt Avenue [ Antelope, CA 95843-9116 jdiries

(916) 338-6413 [ Fax (916) 338-6322 Kelly Kelley

Delrae M. Pope
Donald E Wilson

Established 1858

SUPERINTENDENT
Scoft A Loehr

Dear Parents:

Please review the following information regarding school and parent responsibilities for
emergency school closure. Please help us to be efficient and helpful in caring for your child.

We have developed an emergency preparedness plan that outlines a variety of situations
including fire, bomb threat, earthquake and the possibility of evacuation due to an unforeseen
emergency. We would like parents to be advised as to what to expect while their children are in
school. The following procedures will be implemented in case of an emergency:

1. In case of a fire alarm, students will be evacuated from the building. In the event of an
actual fire that requires evacuation, students will be evacuated to XXXXXOXXXXXXXXXXXXX. If
possible, notification will be sent to parents through the automatic dialing system; otherwise,
parents will be informed by school officials during or after the evacuation.

2. If an emergency evacuation occurs before parents can be reached, a notice will be left on
the front door informing parents where to find their children. Only parents or adults listed on
the emergency information cards will be permitted to pick up students. Please make sure the
information on the emergency card includes everyone you would permit to pick up your
child. Bused students will only be returned home during regular times and only if it is
deemed safe.

3. Ifthere is an earthquake, students will be kept in classrooms until quaking stops. Students
will then be evacuated from the building. If there is too much damage to use the school as
shelter, see number 1,

4. Floods, power outages, severe storms or any other disaster will normally resuit in students
being held at school in regular classes until the usual departure time or sent home as in
number 2.

5. Parents should discuss the above information with their children and assure them that
school personnel will care for them just as they do each day, until they can be re-united with
parents.

As the new school year starts we would like to remind you that this is a good time to go over the
following information with your children:
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Sincerely.

Principal
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Practice and review emergency plans, family meeting places and emergency
telephone numbers regularly with your children.

Each year make your child's teacher aware of his/her health or physical needs that
would require special action or supplies during an emergency. Make sure the office
has a supply of vital medication on hand.

Make sure your student's information card has the name, address, and phone
number of anyone you want to pick up your child during an emergency. Students will
NOT be released to ANYONE not listed on this card.

Make sure your child is familiar with the people he/she may leave with and that they
know that it is OK to leave with them in the event of an emergency. This may include
a family code word.

Be aware that you may not be able to get to your child in the event of a large-scale
emergency if you work a great distance from your child's school. Be aware that the
person picking up your child may have them for several hours or even days.

“Respecting our traditions, while embracing new ideas”



BOARD OF TRUSTEES
8408 Wott Avenue U Anteiope, CA 95843-9118 Nancy Anderson

= d FaxX =
(916) 338-6413 0 Fox (916} 338-6322 Jeremy Hunt
Kelly Kelfey

Delrag M. Pope
Donald E Wilson

Established 1858

SUPERINTENDENT
Dear Parents: Scolt A Loehr

As part of our disaster preparedness program we ask that each child’s family prepare a
snack-pack to be kept at school. In the event of major disaster which might delay you from
picking up your children from school, this pack will provide a source of nourishment and
comfort. Please involve your children in putting together this pack and a share a short
explanation of its potential use. Have your child bring the bag to his/her classroom the first
week of school.

In a heavy-duty 1-gallon ZIP-LOCK bag, place the items listed below:

(1) can of fruit drink (no pouches, no boxes because they leak)

(1) bottle of water

(3) small non-perishable snack packages — please choose commercially vacuum-packed
items such as beef jerky, a granola bar, a fruit roll-up, cheese and crackers or a small
pull-top can of fruit with a plastic spoon

{1) small packet of wet wipes

{1) note of reassurance and a small picture, as these may be a source of comfort in the
event of an emergency and extended separation

Please do not send items that need to be refrigerated. Items that are perishable or need to be
refrigerated will be sent back home with the student.

Please make sure the bag is marked clearly with your child's name, grade, teacher and
room. Packs will be returned to students at the end of the school year.

Having these supplies on-site will better enable us to care for the students in an actual
emergency, and they will also be a source of comfort to them. Your child will not be
permitted to take something from the kit if s/he forgets a snack or wants a drink. The kits
are for true emergencies only.

If you have any questions about this program, please contact the school office. Thank you
for your cooperation in this very important matter.

Sincerely,

ol

Principal
*Respecting our traditions, while embracing new ideas”
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Section 11  Aftermath

Counseling
The need for a proactive counseling program cannot be overlooked.

Many dangerous situations can be avoided with early intervention by trained professionals.
Available resources should be identified and used on a regular basis when the first sign of
depression, anger, or other alarming changes in a student is observed. During a crisis, the CMT
member responsible for counseling must quickly organize a counseling program to help
students, parents, faculty, and the community heal from the incident. Counselors at the affected
school may handle some incidents, while other incidents could easily require the cooperation of
many services. ldentifying resources within the school system, county, and community should
be planned and well organized before a crisis occurs.
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Section 12 Training and Updating

Drills

The principal shall hold fire drills monthly and intruder alert and earthquake drills each trimester
to ensure that all students, faculty members, and others are sufficiently familiar with such drills
that they can be activated and accomplished quickly and efficiently. These drills shall be held at
both regular and inopportune times to take care of almost any situation. Everyone in the
building, including other employees, all office workers, all lunch workers, all custodial staff, and
visitors must obey the instructions in the room or area they occupy when the alarm is sounded.
Drills will also be carried out for quick evacuation of the multi-purpose room. The school
secretary will be responsible to notify Sacramento Fire Department and Twin Rivers Police
Department as necessary.

Once yearly, a full scale disaster drill will be held to give the staff an opportunity to fully
implement the Incident Command System.

Training

The staff has participated in the following trainings:

Arson Prevention (every other year — odd years)

Bloodborne Pathogens for School Employees (every other year — even years)
Code Red Lockdown Training (annually)

CPR Training

NIMS/ICS video (discuss components annually, can watch video every other year)
Mandated Child Abuse Reporter Training (annually)

e Triage Training (every other year — even years)

* The Power Point Presentations on the Schools Insurance Authority website can be used in lieu
of their videos. In either case, sign in sheets must be used.
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PART 2 CRISIS READINESS

Section 1  Activity in the Vicinity

Upon notification of a dangerous situation near the school, several steps should be taken to
protect the school population from the incident.

29

Obtain as much information about the incident as you can. Twin Rivers Police
Department will be able to provide an overview of the incident. Call (916)566-2777.
Convene a meeting of the Incident Command Team and discuss the situation and/or
recommendations from the sheriff or fire department.

Bring classes being conducted in trailers into the school.

Secure the school building, if necessary.

Coordinate with team members and faculty to ensure all doors are secured and post
lookouts inside the school who can alert you to approaching danger.

Notify the Center Joint Unified School District's (CJUSD) Office.

Assign law enforcement and fire liaison member of Incident Command Team to monitor
situation and provide updates as needed.

Prepare for possible lockdown or evacuation depending on the situations. Follow law
enforcement or fire guidance.

If law enforcement or fire have not resolved the situation by dismissal time, plans will
need to be made to alter or delay dismissal of students and transportation should be
contacted with information.

Informational letter for parents should be developed in conjunction with district office and
law enforcement or fire officials.



Section 2 After Hours Crisis Procedures

Train custodians on what role they should take during after-hours events. Ensure that
custodians have access to the Twin Rivers’ Police Department phone number at all times. Also,
ensure that custodians carry a phone so they may be communicated with if a crisis occurs.

An After Hours cover page has been provided with the CJUSD “Facilities Use Agreement.” This
document asks the facility user to meet with the site administrator to discuss the location of the
safety plan and to review the “Crisis Management” and “Crisis Readiness” sections of the plan.
In addition, facility users must indicate with their signature that they have received and read the
CJUSD Emergency Procedures poster, which is posted in all rooms at all sites. Outside facility
users must have their copy of the Emergency Procedures with them at all times when using
district facilities.



Section3 Bomb Threat

Because an explosive device can be controlled electronically, school radio usage should not
take place inside the school during a bomb threat since radio waves could detonate the device
accidentally. Radio usage can resume 300 feet away from the building, allowing for
communication from the evacuation staging area.

Bomb Threat Pr r
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|. Office Personnel
a. If the threat is made by any means other than telephone, immediately notify an
administrator.
b. If the threat is made by telephone, the person receiving the call is to do the
following:
i. Mentally form a picture of the caller - is the caller male or female?
Juvenile or an adult? Does the voice sound familiar? if so, who? As
soon as possible, indicate your impressions on the Bomb Threat Form.
ii. Ask the caller three questions, in this order:

1. When is the bomb going to explode? (The caller may or may not
respond to this question. If the threat is real, chances are he/she
will say something. If the caller just hangs up without any
comment to your questions, the chances are great thatitis a
prank call.}

2. Where is the bomb located? What kind of bomb is it? (If the caller
responds to these questions, he/she will probably lie, but it will
keep the caller talking and give you more time to identify him/her.)

3. Why are you doing this? Where are you now? (The caller's
answer to these questions will give you a clue as to whether or not
it is a real threat. If he says he wants money, or is representing
some group or organization, the chances that it is a real threat are
increased. In no event suggest a reason to him by asking
something like, "Do you want money?" Let the caller provide the
reason.)

iii. Note the time the call was received and immediately notify the principal or
designee.
¢. Call the Sacramento County Sheriff {911) and ask for a sheriff's unit to be
dispatched to the school.
Il. Administration
Make a judgment as to the validity of the threat, and react in the following manner whether
or not you believe this to be a prank:
a. Notify teachers to evacuate their rooms by announcing "code red" followed by the
fire drill signal. All students should be at least 500 ft. away from the building.
b. Wait for the sheriff's unit to arrive. Assist the officers as needed.
¢. Provide a designated employee(s) to assist law enforcement in search of
suspicious objects on school grounds.
d. Administrator must determine if students will need to evacuate the school
grounds if no suspicious item is found.
e. Maintenance, Operations, & Transportation will be called to provide busses for
students, if necessary.
lll. Teachers
a. Upon receiving the notice to evacuate for a "code red”, have your students
assemble outside your classroom in an orderly manner and wait for you.
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d.

e.

Check your room, before you leave, for anything out of the ordinary. Take a
360-degree sweep from eye level to floor and if you see anything suspicious,
report it to an administrator.

Keep your group together and walk with them to the field. Take your roll sheet
and emergency information and call roll when you get there. Get your group
together in an orderly manner and stay with them. You will probably be there for
awhile, so take your time with these tasks and make sure students obey you
perfectly.

When you hear the all clear signal (announcement over the intercom or on the
bullhorn) return to your classroom in an orderly manner.

Do not let the students know that we have a bomb threat. Treat this as a routine
"fire drill.”

IV. Custodians, Cooks, and other Classified Employees

a.

b.

Check your work areas. Do a 360 degree visual check of your room(s) as
described under "Teachers" above.
Assist Administration as needed.



BOMB THREAT FORM
RECEIVING A BOMB THREAT
INSTRUCTIONS:
Be calm and courteous: LISTEN! Do not interrupt the caller. Quietly attract the attention of
someone nearby, indicating to them the nature of the call. Complete this form as soon as the
caller hangs up and the school administration has been notified.

Exact time of call:

Exact words of caller:

Questions to Ask

1. When is the bomb going to explode?

2. Where is the bomb?

3. What does it look like?
4. What kind of bomb is it?___
5. What will cause it to detonate?
6. Did you place the bomb?
7
8
9
1

. Why? ,
. Where are you calling from?
. What is your address?
0. What is your name?

Caller’s Voice {Circle):

Calm Disguised Nasal Angry Broken
Stutter Slow Sincere Lisp Rapid

Giggling Deep Crying Squeaky Excited
Stressed Accent Loud Slurred Normal

Voice ription {Ci

Male Female

Calm Nervous

Young Oid Middle-Aged

Rough Refined

Accent: Yes No Describe

Speech Impediment: Yes No Describe

Unusual Phrases

Recognize Voice? If so, who do you think it was?

Background Noises (Circle):
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Music TV

Traffic Running Motor (type)
Horns Whistles Bells
Machinery  Aircraft Tape Recorder Other

Additional Information:

A. Did the caller indicate knowledge of the facility? If so, how? In what
ways?

B. What line did the call come in on?

C. Is the number listed? Private number? Whose?

D. Person Receiving Call

E. Telephone number the call was received at

F. Date

G. Report call immediately to:
(Refer to bomb incident plan)

Signature Date
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THREATENING PHONE CALL FORM

Time call was received Time caller hung up

Try to get another person on the line and record the conversation. Exact words of
person:

Questions to ask if not already covered by caller’s statement (record exact words)

1. What is your name?

2. What are you going to do?

3. What will prevent you from doing that?

4. Why are you doing this?

5. When are you doing this?

6. Where is the device right now?

7. What kind of device or material is it?

8. What does it look like?
Person receiving the call Person monitoring the call
Department Department
Dept Phone No. Dept. Phone No.
Home Address Home Address
Date:
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Section4 Bus Accident

The definition of a bus accident is: A motor vehicle accident resulting in property damage in
excess of one thousand dollars ($1,000), or personal injury, on public or private property, and
involving a school bus, youth bus, school pupil activity bus, or general public paratransit vehicle
transporting a pupil.
e CHP will respond to every bus accident with students on board. No students and adults
are able to leave the scene without CHP approval.
e All students participate in bus evacuation drills every October to review procedures in the
event of an accident.
¢ In the event of a serious bus accident involving injuries:
o Call 911 and inform your principal and the CJUSD office 816-338-6409. After
hours contact your principal.
o Evacuate the bus, and move a safe distance away. Take all student emergency
information with you.
o Triage injured passengers using START triage procedures.
o CHP will want student and adult roster and seat locations.

Field Trip Preparedness for Staff Members

e School buses are required to carry a first aid kit. Make sure it is in the bus.

e Teachers who participate in a large number of field trips should be encouraged to train in
CPR and first aid procedures.

Always take a complete roster and emergency cards of students on a field trip.

e Maintain a complete list of teachers’ and chaperones’ home phone numbers, emergency
contacts.

s Develop an emergency phone number directory for field trips. Directory should contain
emergency phone numbers for the school system and main phone numbers to the
school and administrative offices.

e Bus drivers review safety and evacuation procedures at the beginning of each field trip
before departure.

36



Section 5 Chemicals/Biohazard/Gas Odor

All chemicals in the building are to be identified and stored according to district policy and
procedures. Safety data sheets from vendors shall be on file and available for all chemicals in
the office for quick reference. All personnel involved with chemicals in any manner are to be
trained in their proper use.

The fire department shall be informed by the principal once each year of all chemicals used in
the building and where they are stored. In the event of a hazardous material accident in the
building, the principal (or designee) will decide if and how the building will be evacuated. If any
accident should occur, the fire department, Center Joint Unified School District Superintendent,
and Sacramento County Health Department should be notified.

Responders will decide whether to order people to remain indoors (shelter-in-place), rescue
individuals from the area, or order a general evacuation. The "remain indoors" option will be
considered when the hazards are too great to risk exposure of evacuees. Rescuing people from
the hazardous area may involve supplying protective equipment for evacuees to ensure their
safety. A general evacuation requires a significant amount of lead-time, which may not be
available.

In order for the “in-place-shelter procedure” to be effective, the affected population must be
advised to follow the guidelines listed below:

e An announcement will come over the PA system telling you that the "in-place-shelter
procedure” is in effect.

e Close all doors to the outside and close and lock all windows. (Windows seal better
when locked.) Seal gaps under doorways and windows with wet towels, and those
around doorways and windows with duct tape (or similar thick tape) and sheets of
plastic (pre cut and labeled before the incident). Have students assigned to specific
tasks ahead of time.

e \Ventilation systems should be turned off.

¢ Turn off all heating systems and air-conditioners.

e Seal any gaps around window type air-conditioners, exhaust fan grills, exhaust fans,
and range vents, etc. with tape and plastic sheeting, wax paper, or aluminum wrap.

e Close as many internal doors as possible.

o [f an outdoor explosion is possible, close drapes, curtains, and shades over
windows. Avoid windows to prevent potential injury from flying glass.

e If you suspect that the gas or vapor has entered the structure you are in, hold a wet
cloth over your nose and mouth.

¢ Tune in to the Emergency Alert System on the radio or television for information
concerning the hazardous materials incident and in-place-sheltering.
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Section 6 Death/Suicide

Definition - Death or suicide of a student, staff member or significant person close to the school
where students and/or staff are affected.

Principal or designee shall:

Call 911.

Contact Superintendent.

Notify immediate family - parent or guardian.

Identify key staff members at site to disseminate information at site level.

Communicate behavioral expectations to staff regarding:

- Confidentiality issues

- Providing factual information

- Available resources

6. Send home written information to parents on facts of incident and any follow-up
services available.

7. Consult with psychologist or county office of education staff for intervention
strategies including specific activities that can be used in the classroom.

O o oo

If the incident causes a major disruption to school activities, evacuation may be necessary and
will be determined by law enforcement, principal or designee.,



Section 7 Earthquake
During the Quake

Keep these points in mind in the event of an earthquake:

1. If an earthquake occurs, keep calm. Don't run or panic. If you take proper
precautions, the chances are you will not be hurt.

2. Remain where you are. If you are outdoors, stay outdoors. If you are indoors, stay
indoors. During earthquakes, most injuries occur as people are entering or leaving
buildings (from falling walls, electrical wires, etc).

3. The teacher will give the "drop and cover signal" if the bell system is not operable.

4. Everyone will get under his/her desk and cover histher head. If a desk, table or
bench (best choice) is not available, sit or stand against an inside wall or in an inside
doorway. Stay away from the windows, outside walls, and outside doors.

5. If you are outside, stay away from the building, electrical wires, poles, or anything
else that might shake loose and fall. Look for open space and stay low.

After the Quake
For your own safety and that of others, you should carefully do the following:
1. About two minutes after the shaking stops, the fire bell will sound. If we have lost
power, the teacher will give the command to evacuate the building.
2. Use the "Building Evacuation” plan.
3. Use extreme caution in entering or working in buildings that may have been
damaged or weakened by the disaster.
Stay away from fallen or damaged electrical wires, which may still be dangerous.
The custodian will check for leaking gas pipes. Do this by smell only - don't use
matches or candles. If you smell gas:
e Open all windows and doors.
Turn off the main gas valve at the meter.
Leave the building immediately.
Notify the gas company, police, and fire departments.
Don't re-enter the building until it is safe.
6. The principal will confer with the Superintendent about evacuation of the school. If
necessary, follow the "Evacuation of School Grounds” policy. Do not evacuate to
another building unless it has received an inspection by a qualified person.

o

Re-entry of Building

Follow the procedures of the re-entry instructions (after "Building Evacuation”) except: the
building should be inspected by a qualified person who has been trained in Building Analysis.
This person will perform an inspection on structural soundness, electrical wiring, water
distribution, oil, gas, and other fuel systems, and boiler and heating systems.

A damaged structure will be occupied only after authorization by the responsible local agency.
Building supervisors will be notified of the corrective actions to be taken to return building to use.
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Section 8

Fire

S
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Fire/Explosion

in the event of a natural gas fire, sound alarm and then turn off main gas valves. If
the fire is small, use the fire extinguisher AFTER the gas is turned off.

In the event of an electrical fire, sound alarm and then turn off electricity. Do not use
water or water-acid extinguishers on electrical supported fires. Only small fires
should be fought with an extinguisher.

The person locating the fire will sound the school alarm.

Follow the "Building Evacuation" instructions.

The principal will notify the superintendent’s office.

The office staff will notify the utility companies of a break or a suspected break in
utilities.

Keep access road open for emergency vehicles.

All staff will be responsible to peek in the door of classroom on either side and make
sure they were informed of the fire.

The custodian is responsible for checking exits daily to make sure they are
functional. All exits should be obvious, maintained and clear of obstructions.

Lunchrooms and Kitchens

.

Emergency preparedness to control fire in school kitchen areas:

Have automatic extinguishers over deep fryers and grills.

Have fire extinguishers for all types of fires in proper location.

Make sure that all of the kitchen personnel know where the extinguishers are
located and how to operate them.

e Make sure that the kitchen personnel know which exit to take in case of fire.

Whether it's a real fire or a drill, try to evacuate the building in fewer than two minutes.

Fire Drill Procedures
The secretary will call the fire department to inform them itis a drill. The principal or designee
shall sound the alarm.

1
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When the signal is sounded, the teaching staff will proceed to the evacuation
assembly area (blacktopffield) with their classes. Staff not assigned a regular class
of children will report to the same area to render any needed assistance to teachers.
Once each month, all teachers will instruct their classes in the correct procedures
and behaviors to utilize during fire drills.

Once each month, a fire drill will be conducted by the school staff.

Students stand facing away from the building in silent lines.

Supervising staff will take roll. The whereabouts of all students should be known.
Any student in attendance at school but not with class or in a special class should be
reported immediately to the Student Supervision Leader.

Fire Extinguishers
Fire extinguishers are placed in strategic locations as recommended by the fire department.

Faculty members and other staff personnel shall be instructed in the use of the fire extinguisher.

All extingui
and C fires

shers, unless stated, are dry chemical types which are needed to put out type A, B,
which include wood, textiles, gasoline, oil, greases, and electrical fires. In

discharging a fire extinguisher, it should be held upright while the pin is pulled. The lever is then
pressed while aiming at the base of the fire.
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Fire Extinguisher Inspections
The district maintenance department will be responsible for checking for possible building code

violations and making sure all fire extinguishers are checked yearly for the following:
1. Check gauge for full charge. Report discharge or overcharge reading immediately to
control office.
2, Check seal for breakage.
3. Check hose for crack, leaks, tears, etc.
4, Check casing for leaks or breakage.

Custodians check fire extinguishers monthly and log that they are functioning properly.
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Section9 Flood

w here is a flood at th hool sit

e Notify parents via radio and television.

e Notify bus drivers for an early/late dismissal.

e The custodian or site security team will shut off water to prevent contaminated water
from entering the school supply.

e The custodian or site security team will shut off electricity to prevent electrical shock.

e If school is a designated emergency shelter and time permits, check all supplies and
provisions prior to emergency operations.

After the danger is over

Beware of contaminated food, water, broken gas lines, and wet electrical equipment. Resume
classes only after a qualified person has done a building assessment (see returning to building
under earthquake.)

Minor Flooding

If the school experiences minor flooding (one or a few classrooms), the class(es) affected will
evacuate to another part of the building (principal will decide where to go). Classes will
continue. The principal will notify the superintendent and they will jointly decide what to do next.
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Section 10 Gas Odor

If odors are detected outside the building, it is not necessary to evacuate the building. Call the
police and fire non-emergency number to report the smell (874-5115). Cali the district office.

If the odor is detected inside a school building, convene the crisis management team and
evacuate the building immediately.
e Call 9-1-1
e Arrange to have the students moved to an off-site evacuation location
e The incident command system member responsible for student accounting begins the
process of tracking all students
e Make sure the critical incident response kits leave the school with the students
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Section 11 Hostage Situation

Intruder or Hostage Situation
Organized or unorganized terrorists would usually find themselves in one or two places within

the school building. Either they would penetrate into the administration office, or they would
infiltrate a classroom, The administration and staff have only two "weapons" in which to combat
the situation: time and specific procedures. The school staff should not attempt to disarm
terrorists.

The procedures for the following situations are as follows:

Intruder Enters the Classroom

1. The teacher will try to make contact with the office via intercom phone.

2. If the teacher cannot get to the communication system, he/she should attempt to send a
note out the door with a student. Do not take a chance if there is any doubt that the child will
be seen exiting. If one is able to leave, he/she should crawl past any windows so as not to
be seen.

3. Any teacher receiving the note from a student or other adult should immediately lock all
doors, inform the office, and close the blinds.

4. If there is another teacher, adult, or student who can safely make a call, call the office at

338-6480 or the administrator at 916-773-4641. The office’s number and instruction on how

to reach the office should be posted by your phone for a substitute or parent.

Institute Run, Hide, Fight strategies.

The office personnel upon receiving a “help” signal will verbally call for a lock down over the

intercom. Teachers will immediately lock all outside doors including workroom doors and

close the blinds. Students should assume the duck and cover position under their desks.

7. Office will immediately dial 811 and contact the superintendent.

8. No one will evacuate the building unless instructed to do so by the principal or uniformed
police officer.

9. Remain in your room until an “all clear” signal is given.

10. Any student finding himself or herself en route to a classroom from the bathroom, office,
library, or another classroom needs to go to the nearest classroom or building. If the door is
locked, he/she is to knock and loudly announce one's self.

SEb L2

Intruder Enters the Office
1. If the administrators, secretary, office assistants, or any other staff members are able to
phone out of the school without bringing harm to themselves, they will call 911.

2. The principal or secretary will notify the Superintendent, if possible.

3. Follow Run, Hide, Fight procedures: Run to the nearest safe location. Hide in a safe
location and remain quiet until the incident is over. Fight the intruder in self defence as a
last resort

rA rs on Campus During R

1. The teacher on yard duty who first notices an armed individual (gun, knife, or other
dangerous weapon) on campus will signal other adults on the playground with four short
blasts on a whistle. An adult will send a student to the closest classroom door to enter and
ask the teacher inside to inform the office immediately.

2. The office will announce the intruder alert. All students and teachers in classrooms will react
accordingly by assuming the duck and cover position.
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Students on the playground hearing the Duck and Cover signal will look for the nearest
teacher and follow instructions. Students need to be aware that four short whistle blasts
designate a problem. If the intruder has a weapon but is not firing, teachers should exit
students as quickly as possible via one of the escape routes in that particular duty area. We
Teachers will go in the opposite direction of the intruder.

If an intruder arrives on the playground and starts firing shots, students and teachers should
run away from the intruder to the nearest classroom or safe location to hide.

Teachers will need to keep an eye on the intruder at all times to determine what to do next.
This type of a situation is unpredictable and unfortunately cannot be covered with
pre-determined procedures. The main concern is to get as many students as possible off
the playground and into a safe building.



Section 12 Hostile Visitor

Domestic or Civil Disturbance

It should be noted that the normal school routine serves to reduce the threat of civil disturbance
within the school. The classroom unit keeps students in small groups where each student is
more easily known and can be held responsible for his/her actions. Outsiders are generally
recognized and the potential for problems can be reduced if the integrity of the individual
classroom unit can be maintained.

To reduce the potential for problems, these steps are standard procedure:

1. All teachers are to be at their lines directly after the final recess bell.

2. Teachers are expected to attend assemblies and sit with their classes.

3. Teachers and administrators are available if the need for control should arise before
and after school.

4. The administration is aware of substitutes in the building and teachers in adjoining
classrooms are available to assist substitutes in controlling students if the need
should arise. Each substitute is provided with lesson plans by the teacher who is
absent, whether by direct communication or previously prepared plans. A red
emergency folder should also be clearly visible in the classroom including a roll
sheet, EOC form, site map with emergency areas listed, triage instructions, student
release form and both red and green cards.

5. All staff and students are asked to report the presence of any outsider they see to the
administration.

In addition to the above listed procedures, teachers and administrators should be keenly aware
of the general morale of the students. An atmosphere in which students feel free to approach
teachers and discuss problems is encouraged so that a close working relationship with all the
different groups in the school can be achieved.

It is important to be aware of community problems, which could possibly set the stage for civil
disturbance. The PTO and School Site Council organizations can be helpful in determining
problems and offering assistance. A liaison with law enforcement agencies must also be
maintained.

Procedure to Deal with Civil Disturbances

Violent Person:

Teachers are to be notified by intercom to close and lock classrooms until the situation is
cleared by the administration and/or police. The "duck and cover” drill will be initiated. Students
located in outside areas shall be moved to the nearest classroom as quickly as possible. While
contact is made with law enforcement, one person (determined by the administration) may
attempt to establish rapport with the person, otherwise do not confront this person; contact the
office immediately. The office will call 311. Administrators will inform the Superintendent.

If it is a parent with a restraining order planning to take histher child, allow him/her to do so if it
appears that it may be dangerous to intervene. Get a description of the subject, license number,
make and model of car and direction of travel. If there are any records on this person in the
school office have them ready for law enforcement. See further information under the heading,
“Kidnapping/Attempted Kidnapping.”



Mob:

If the persons involved are from outside the school, the same procedure as used with a violent
person should be implemented. If students are involved, the administration will determine the
need for police assistance. If advance warning is received, steps will be taken to try to prevent
the incident. In the absence of law enforcement, the administration will do whatever it believes
necessary to alleviate the problem. The administration will make a written report of the entire
incident.

Unidentified Person(s) Taking Control:

If an unidentified voice gives orders over the intercom threatening or calling a general assembly
or asking for individuals, teachers are to close and lock their classroom doors. [If an unidentified
person comes to the room, he/she is to be asked for office clearance. Pick up the phone and
contact the office if the person refuses to leave.
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Section 13 Kidnapping/Attempted Kidnapping

Definition: The physical capture or attempted physical capture of a student or staff member
against their will.
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1.
2. Principal or designee will contact the Superintendent and report the situation.

3.

4. Principal or designee will inform the teachers of the situation and give further instructions

5.

Principal or designee will contact the Sacramento Sheriff (911).
Principal or designee will contact the parent or guardian of the kidnapping victim.
regarding child safety.

Principal or designee will inform secretary on how to respond to phone calls regarding
the incident.



Section 14 Medical Emergency

Our school shall be prepared to provide basic first aid while summoning necessary emergency
assistance. A list of qualified persons who have had First Aid and CPR training should be
maintained by the principal. This list must be updated and distributed to the staff annually.

An emergency card will be filed in the office for each student with emergency numbers to call in
case of an accident, injury, or iliness. Parents will always be notified as soon as possible of any
reportable accident, injury, or illness.

Any reportable accident or injury incurred on school property or during a school activity off
campus will be reported, using the appropriate online form, to the office of the principal no later
than 24 hours from the occurrence.

The general emergency number 9-1-1 will be explained each year to all school personnel, and
this number will be readily visible on all telephones.

A first aid kit shall be maintained in the office and rotated, A Red Cross first aid booklet is
provided with each kit. First aid procedures will follow the current American Red Cross First Aid
Manual.

Although some staff members are trained in basic first aid and CPR procedures, they are not to
be considered medical experts. The first aid kits are to be used only in cases of emergency.

First Aid Stations

A first aid station is always maintained in the nurse's office. In the event of a large scale
emergency that requires an evacuation, a medical station will be set up by the Medical Team in
a pre-determined location. If evacuation is not necessary, the nurse’s station and/or the
multi-purpose room will be used.

Rescue
With a non-critical or less serious injury, move the victim to the nurse's office.

With a serious or critical injury, do the following:

Evaluate the situation. Unless the victim is in further danger, do not move him/her.
Be sure the victim is breathing.

Control serious breathing.

Send a runner to notify the office.

Treat for shock.

Keep comfortable and try to maintain normal body temperature.

DOk N S

With non-critical iliness or injury, do the following:

1. Administer first aid.

2. Notify parents for their information and action. If parents cannot be contacted, notify
other adults on the emergency card.

3. If no one can be contacted, lie the student down in the nurse's office or send the
student back to class if the injury doesn’t warrant the need to keep a close watch on
the student.

4. Keep a record of time of injury, what first aid was administered and at what time.

With critical illness or injury, do the following:
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1. Administer first aid to the extent possible.

I
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Call 9-1-1 if the situation is life threatening or if the child is in need of immediate
medical intervention.

Notify parents for their action and information.

Keep a record of time of injury, what first aid was administered and at what time.
Notify the superintendent’s office.

Complete appropriate injury, iliness, or insurance report promptly.

Keep a record of which students were sent to the hospital.

FIRST AID INSTRUCTIONS

Abdominal Pain Eyes
Artificial Respiration Fainting
Bleeding Fracture
Internal Bleeding Frostbite
Bone Injuries Head Injury
Breathing Heart Attack
Rescue Breathing Nosebleeds
Burns Pandemic Flu Plan
Choking (Heimlich Maneuver} Poisoning
Convulsions or Seizures Puncture Wounds
Diabetics Seizure
Dog Bites Shock
Ears Sunstroke
Electric Shock Wounds

Abdominal Pain

Abdominal pain may be due to food poisoning, appendicitis, hernia, ulcer, gallstones, or kidney
stones. The symptoms are so similar that medical assistance should be obtained if the pains

continue for several hours.

Artificial Respiration

1. Steps for mouth to mouth artificial respiration:

e Clear airway

Tilt head back (unless possible neck injury - use jaw thrust)
Pinch nostrils
Seal mouth and blow
Watch for chest to rise
Listen for air to escape from mouth
Watch for chest to fall
e Repeat: 12-16 times per minute in adults; 16-20 times per minute in children.
2. If victim's tongue obstructs airway:
e Tilt the head
e Jut the jaw forward
3. If facial injuries make it impossible to use mouth to mouth method then use the
manual method.
e Use mouth to nose if airtight seal is impossible over victim's mouth.
e Small child - cover both mouth and nose.
4. Continue artificial respiration until victim begins to breathe for him/herself or until help
arrives.
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5. Carbon Monoxide Poisoning or Asphyxiation (due to lack of oxygen): Check for
breathing difficulties and give artificial respiration.

Bleeding
1. Apply direct pressure on the wound.

. Elevate the wounded area if an arm or leg is bleeding.
3. Apply pressure on the supplying artery of the arm or leg if steps 1 and 2 do not stop
bleeding.
4. Only as a last resort (if they will die without this}, apply a tourniquet to stop the
bleeding. Once applied, a tourniquet must be loosened or removed only by a doctor.
*Internal bleeding — Treat for shock

Bone Injuries

1. Dislocations: fingers, thumb, shoulder
Keep the part quiet. Immobilize shoulder with arm sling.
2. Fractures:
e Signs of a closed fracture:

1. Swelling
2. Tenderness to touch
3. Deformity

4. Discoloration
o Treatment (closed fracture - no bleeding or broken skin at wound)
1. Keep broken bone ends from moving
2. Keep adjacent joints from moving
3. Treat for shock
e Treatment (open fracture - broken bone and broken skin)
1. Do not move protruding bone end
2. If bleeding, control bleeding by direct pressure on wound
3. Treat the same as closed fracture after bleeding is controlled.
3. Sprains (injury to soft tissue around a joint)
e Always immobilize
Elevate joint
Apply cold packs during first half hour
Treat the same as closed fractures
X-ray may be necessary

Breathing - Unconscious Person
Breathing is the most critical thing we must do to stay alive. A primary cause of death is lack of

air!

Be careful approaching an unconscious person. He or she may be in contact with electrical
current. If this is the case, turn off the electricity before you touch the victim.

There are hundreds of possible causes of unconsciocusness; the first thing you must check for is

breathing.
1. Try to awaken the person by firmly tapping him or her on the shoulder and shouting, “Are
you alright?”

2. If there is no response, check for signs of breathing.
a. Be sure the victim is lying flat on the back. If you have to roll the victim over, move
the entire body at one time.

51



b. Loosen tight clothing around neck and chest.
3. Open the airway:

a. If there are no signs of head or neck injuries, tilt the head back and lift the chin to
move the tongue away from the back of the throat.

b. Place your ear close to the victim’s mouth; listen and feel for breathing.

c. If you can't see, hear, or feel any signs of breathing, you must begin breathing for the
victim.

d. Begin rescue breathing immediately. Have someone else summon professional
help.

Rescue Breathing:
1. Giving mouth-to-mouth rescue breathing to an adult:
a. Put your hand on the victim's forehead, pinching the nose shut with your fingers.

Your other hand is lifting the victim’s chin to maintain an open airway.

b. Place your mouth over the victim’s, making a tight seal.
¢. Breathe slowly and gently into the victim until you see the chest rise. Give 2 breaths,
each lasting about 1% seconds. Pause between breaths to let the airflow out.

Watch the victim’s chest rise each time you give a breath to make sure air is going in.

d. Check for a pulse after giving these 2 initial, slow breaths. If you feel a pulse but the

victim is still not breathing, give one breath about every 5 seconds. After 10 to 12

breaths, re-check pulse to make sure the heart is still beating.

e. Repeat the cycle every 5 seconds, 10-12 breaths per minute, rechecking the pulse
after each cycle. Continue rescue breathing until one of the following happens:

i. The victim begins to breathe without your help

ii. The victim has no pulse (begin CPR).

iii. Another trained rescuer takes over for you.

i, You are too tired to go on.

2. Giving mouth-to-mouth rescue breathing to infants and small chiidren:

a. A small child’s head should be tilted back gently to avoid injury. With head tilted
back, pinch the nose shut. Lift the chin and check for breathing as you would for
an adult. Give 2 slow breaths until the chest rises.

b. Check for a pulse.

c. Give 1 slow breath about every 3 seconds. Do this for approximately 1 minute,
or 20 breaths.

d. Recheck the pulse and for breathing.

e. Call 911 if you have not already done so. Continue rescue breathing as long as a
pulse is present and the child is not breathing.

f. Continue rescue breathing until one of the following occurs:

i, The child begins to breathe on his/her own.
ii. The child has no pulse {begin CPR).

iii. Another trained rescuer takes over for you.
iv. You are too tired to go on.

Burns

1. Degrees:
e Skin red (1st degree)
» Blisters develop (2nd degree). Never break open blisters.
e Deep tissue damage (3rd degree)

2. First Aid for thermal burns (1st and 2nd degree burns) to exclude air:
e Submerge in cold water
e Apply a cold pack
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e Cover with a thick dressing or plastic. (Do not use plastic on face.)
e After using cold water or ice pack, cover burned area with a thick, dry, sterile
dressing and bandage firmly to exclude air.
3. First Aid for 3rd degree burns:
e Apply a thick, dry sterile dressing and bandage to keep out air.
e If large area, wrap with a clean sheet or towel.
e Keep burned hands and feet elevated and get medical help immediately.
e Treat the same as shock victim, giving fluids as indicated; warmth necessary.
4. First Aid for chemical burns
e Wash chemical away with water.
5. Acid burn to the eye (also alkali burns}
e Wash eye thoroughly with a solution of baking soda (1 teaspoon per 8-ounce
glass of water) or plain water for 5 minutes.
e If victim is lying down, turn head to side. Hold the lid open and pour from
inner corner outward. Make sure chemical isn't washed out onto the skin.
e Have victim close the eye, place eye pad over lid, bandage and get medical
help.

Choking (Heimlich Maneuver
If the air passage is blocked by food or other foreign material, remove it with your finger if
possible. Be careful not to force it deeper into the throat. If the person is coughing, he is getting
some air. But if the passage is completely blocked, he can't breathe or speak; immediately do
the following:
e Stand behind a slumped-over victim; wrap your arms around his waist below the
diaphragm.
e Grasp your wrist with your other hand.
e Place your fist against the victim's abdomen, slightly above the navel and below the
rib cage.
e Press your fist strongly and quickly in and slightly up into his abdomen.

If the victim is on his back:
¢ Kneel, facing him, astride his hips.
s With one of your hands on top of the other, place the heel of the bottom hand on the
victim's abdomen slightly above the navel and below the rib cage.
» Press the heel of your hand forcefully into the abdomen with a quick, upward thrust.
If necessary, repeat several times.

Convulsions or Seizures
1. Symptoms
Jerking movements
Muscular rigidity
Blue about the lips
May drool
High fever
These seizures are seldom dangerous, but they are frightening.
2. Causes
e Head injuries
e Severe infections
e Epilepsy
3. Treatment
e Prevent patient from hurting himself
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Loosen tight clothing

Do not restrain

If breathing stops, apply mouth to mouth resuscitation

Do not give liquids nor put patient in warm water

When the seizure is over, treat as for shock keeping patient warm

Prompt medical help is needed if the patient does not have a history of convulsive disorders.

Diabetics

Diabetics may lose consciousness when they have too little or too much insulin. Unless you are
thoroughly familiar with how to proceed with treatment, it is better to seek medical help rather
than to attempt first aid. Be aware of all students with diabetes on site.

Dog/Animal Bites
1. Itis extremely important that the dog/animal be identified if the person bitten is to avoid

rabies shots. Secure the animal, if possible without danger to yourself, with a leash,
rope or in an enclosed area. If the animal cannot be contained, attempt to remember as
much as possible about the animal’'s description so that animal control can make a
thorough search of the area.

2. Attend to the wound by washing the area with water and soap for five minutes and
bandage if possible. Inform parents and refer to the family physician.

3. Notify animal control center. Give description of the animal and name and address of
the victim.

4. Complete the Report of Student Accident Form.

5. Notify school nurse so that information can be recorded in the pupil's health folder.

Ears
Foreign objects usually require medical assistance. Insects may be removed by using warm
mineral or olive ocil. When the head is tilted, the insect and oil usually drain out.

Electric Shock
1. Do not touch the victim if he is still in contact with the electricity.
2. Turn off the main switch or pull plug.
3. Be aware of the possibility of breathing emergency.

Eyes
Contact a physician immediately if the foreign substance is metallic or abrasive. Particles can

often be washed out with water or removed with the corner of a clean handkerchief.

Fainting
1. Fainting is due to a temporary decrease of blood and oxygen to the brain. It may be
preceded by paleness, sweating, dizziness, disturbance of vision and nausea.
2. Place the victim in a reclining position and treat as for shock. If a victim feels faint,
have him sit and place his head between his knees.

Fracture
Bone Fracture (unless in imminent danger, do not move the individual)

Closed Fracture: The signs of a closed fracture are swelling, tenderness, deformity, and
discoloration. When there is a fracture (or suspected fracture).
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Keep the injured person calm

Do not permit the victim to walk about.

Notify parent.

Splint fractures to prevent further injury if the victim must be transported by someone
other than emergency medical personnel.

Call for emergency help for leg, back, neck, or hip |nJur|es or if parent is unable to
take child for medical care.

e Ly
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Compound Fracture: Your objectives are to prevent shock, further injury, or infection in

compound fractures (where skin has been broken).

Keep the injured person calm and cover him only enough to keep him from losing

body heat.

Do not try to push the broken bone back into place if it is sticking out of the skin.

Do not try to straighten out a fracture or put it back into place.

Do not permit the victim to walk about.

Notify parent.

Splint fractures to prevent further injury if the victim must be transported by someone

other than emergency medical personnel.

7. Call for emergency help for legs, back, neck, severe bleeding, hip injuries, or if
parent is unable to take the child for medical care.

—_—
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Frostbite
1. The frostbitten area will be slightly reddened with a tingling sensation of pain. The
skin becomes grayish-yellow, glossy and feels numb. Blisters eventually appear,
2. Re-warm the area by quickly submerging it in warm water (start with 98 degrees and
gradually warm to 102-103 degrees). Don't rub the area nor break the blisters.

Head Injury
1. Symptoms
May or may not be unconscious
Unconsciousness may be delayed one-half hour or more
Bleeding from mouth, nose or ear
Paralysis of one or more extremities
e Difference in size of pupils of the eyes
2. First Aid for Head Injuries:
e No stimulants or fluids
Don't raise his feet; keep the victim FLAT
Observe carefully for stopped breathing or blocked airway
Get medical help immediately
When transported, gently lay flat
Position head to side so secretions may drool from corner of mouth
Loosen clothing at neck

Heart Attack
Diseases and Conditions

By Mayo Clinic Staff

e Chest discomfort or pain. This discomfort or pain can feel like a tight ache,
pressure, fuliness or squeezing in your chest lasting more than a few
minutes. This discomfort may come and go.
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e Upper body pain. Pain or discomfort may spread beyond your chest to your
shoulders, arms, back, neck, teeth or jaw. You may have upper body pain
with no chest discomfort.

e Stomach pain. Pain may extend downward into your abdominal area and may
feel like heartburn.

e Shortness of breath. You may pant for breath or try to take in deep breaths.
This often occurs before you develop chest discomfort, or you may not
experience any chest discomfort.

e Anxiety. You may feel a sense of doom or feel as if you're having a panic
attack for no apparent reason.

e Lightheadedness. In addition to chest pressure, you may feel dizzy or feel like
you might pass out.

e Sweating. You may suddenly break into a sweat with cold, clammy skin.

Nausea and vomiting. You may feel sick to your stomach or vomit.

e Heart palpitations. You may feel as if your heart is skipping beats, or you may
just be very aware that your heart is beating.

Heart attack symptoms can vary widely. For instance, you may have only minor chest discomfort
while someone else has excruciating pain.

One thing applies to everyone, though: If you suspect you're having a heart attack, call 911 or
your local emergency medical services number. Place 2-3 baby aspirin under the tongue.

If you don't have access to emergency medical services, have someone drive you to the nearest
hospital. Drive yourself only as a last resort, if there are absolutely no other options.

Movies and TV often portray heart attacks as dramatic, chest-clutching events. But, heart
attacks often begin with subtle symptoms — such as discomfort that may not even be described
as pain.

It can be tempting to try to downplay your symptoms or brush them off as indigestion or anxiety.
But don't "tough out" heart attack symptoms for more than five minutes. Call 911 or other
emergency medical services for help.

Women may have all, none, many or a few of the typical heart attack symptoms. While some
type of pain, pressure or discomfort in the chest is still a common symptom of a heart attack in
women, many women have heart attack symptoms without chest pain, such as:

Pain in the neck, back, shoulders or jaw
Shortness of breath

Abdominal pain or "heartburn”

Pain in one or both arms

Nausea or vomiting

Dizziness or fainting

Unusual or unexplained fatigue, possibly for days

Older adults and people with diabetes may have no or very mild symptoms of a heart attack, so
it's especially important not to dismiss heart attack symptoms in people with diabetes and older
adults even if they don't seem serious.
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AED Steps

Automated external defibrillators can help save lives during sudden cardiac arrest. However,
even after training, remembering the steps to use an AED the right way can be difficult. in order
to help keep your skills sharp, we've created a quick step-by-step guide that you can print up
and place on your refrigerator, in your car, in your bag or at your desk. This way, you can review
the AED steps anytime, at your convenience, and keep them fresh in your memory.

Before Using the AED

These AED steps should be used when caring for a non-breathing child aged 8 or older who
weighs more than 55 pounds, or an adult.

After checking the scene and ensuring that the person needs help, you should ask a bystander
to call 911 for help, then:

1. Turn on the AED and follow the visual and/or audio prompts.

2. Open the person's shirt and wipe his or her bare chest dry. If the person is wearing any
medication patches, you should use a gloved (if possible} hand to remove the patches
before wiping the person's chest.

Attach the AED pads, and plug in the connector (if necessary).

Make sure no one is, including you, is touching the person. Tell everyone to "stand

clear.”

5. Push the "analyze" button (if necessary) and allow the AED to analyze the person's
heart rhythm.

e
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6.

If the AED recommends that you deliver a shock to the person, make sure that no one,
including you, is touching the person — and tell everyone to "stand clear." Once clear,
press the "shock" button.

Begin CPR after delivering the shock. Or, if no shock is advised, begin CPR. Perform 2
minutes (about 5 cycles) of CPR and continue to follow the AED's prompts. if you notice
obvious signs of life, discontinue CPR and monitor breathing for any changes in
condition.

To see the steps to use an AED performed, watch our video Using an AED. Or, for online, in
person and blended training courses, visit our AED training page.

Norovirus
Norovirus is highly contagious and persistent. There’s no vaccine to prevent it, but there are

some things you can do to lower the risk of transmission.

Wash your hands after using the toilet, changing a diaper, or caring for a sick person.
Use soap and running water for at least 20 seconds. If you don’t have access to soap
and water, use an alcohol-based hand sanitizer.

When caring for a sick person, wear gloves and use plastic bags to dispose of soiled
materials or diapers. Use disinfectant or a chlorine bleach solution on contaminated
surfaces. Handle contaminated clothes carefully and launder them right away.

Don't consume food or beverages prepared by a sick person.
Wash your hands before preparing or eating food.

Wash all produce before cutting into or eating it.

Don't eat raw or undercooked seafood.

If you're sick, stay home. This is especially important if you work in food service,
healthcare, or education. Sick children shouldn’t attend school, day care, or other
activities.

Put off travel plans until you're fully recovered.

Norovirus virus can still be spread for up to two weeks after symptoms subside. Because there
are many different strains of the virus, having it once doesn’t protect you from getting it again.

Nosebleeds
Nosebleeds can be controlled by grasping the nose firmly between the fingers and holding it for
5-10 minutes. Ice packs will also help control bleeding. Nosebleeds are usually minor, but if
bleeding can't be controlled, medical help is needed. Maintain pressure on nose until a doctor is
present.

Pandemic Flu Plan
Seasoconal Flu:
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Caused by influenza viruses that are closely related to viruses that have previously
circulated; most people will have some immunity to it

Symptoms include fever, cough, runny nose and muscle pain.

Complications such as pneumonia are most common in the very young and very old and
may result in death.



e Vaccine is produced each season to protect people from the three influenza strains
predicted to be most likely to cause illness.

Mild to Moderate Pandemic:

e Caused by new influenza virus that has not previously circulated and can be easily
spread.

e ltis likely most people will have no immunity to the new virus; it will likely cause illness in
high numbers of people and more severe illness and deaths than seasonal influenza.

¢ Symptoms are similar to seasonal flu, but may be more severe and have more serious
complications.

e Healthy adults may be at increased risk for serious complications.

Severe Pandemic:
e A severe strain causes more severe iliness, results in a greater loss of life and has a
greater impact on society.
e Workplace absenteeism could reach up to 40% due to people being ill themselves or
caring for family members.

Measures to limit the spread of flu:

¢ Promote hand-washing/use of antibacterial wipes, cough hygiene via modeling by school

staff.

e Cover nose and mouth with a tissue or upper arm if a tissue is not available
Dispose of used tissue in a waste basket and wash hands after coughing, sneezing or
blowing nose.
Use warm water and soap or alcohol-based sanitizers to clean hands.
Wash hands before eating or touching eyes, nose or mouth,
Encourage vaccination of staff and students for whom the flu vaccine is recommended.
Persons developing symptoms at school should be sent home as soon as possible and
instructed not to return until well.

Social distancing:

In a pandemic, the risk of getting the flu is greatest when one has close contact with an infected
person. Social distancing measures may include standing three feet apart when communicating,
canceling outdoor recess, and monitoring hand washing after bathroom use and after
sneezing/coughing/blowing nose. Wipe phones with antibacterial wipes after each use. Limit
use of headphones, keyboards and any other shared items in the classroom — wipe with
antibacterial wipes after each use.

Use a bacterial spray (such as Lysol} in the classroom twice daily.

Open windows if weather permits while room is occupied or when students leave the room for
lunch. Consider possible school closure for a short amount of time early in the course of a
community outbreak.

Consult www.pandemicflu.gov for new and updated information.

Poisoning
1. In all oral poisoning, give liquids to dilute the poison.
2. Procedures for handling specific oral poisoning cases should be reviewed by
teachers of classes in areas where poisoning may take place.

Puncture Wounds (knife and gunshot
A puncture wound may be caused by a pointed object such as a nail, piece of glass, or knife
that pierces the skin. Gunshot wounds are also considered to be puncture wounds. Generally,
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puncture wounds do not bleed a lot and are therefore susceptible to infection. Severe bleeding
can result if the penetrating object damages internal organs or major blood vessels.

If an object is impaled in 2 wound, DO NOT REMOVE IT.
e Place several dressings around the object to keep it from moving.
e Bandage the dressings in place around the wound.
e Call 911 and contact parents.

A puncture wound to the chest can range from minor to life threatening. A sucking chest wound
is one in which the rib cage has been penetrated and you can hear a sucking sound every time
the victim takes a breath.

o Without proper care, the victim's condition will quickly worsen.

e Cover the wound with a dressing that does not allow air to pass through it.

e A plastic bag, latex glove, or plastic wrap taped over the wound will help keep air

circulating through the lungs.
¢ Give additional care as needed. Watch for shock.
e Call 811 and contact parents.

Seizure

An alarming sight, a person experiencing a seizure may exhibit limbs jerking violently, eyes that
roll upward, and breath that becomes heavy with dribbling or even frothing at the mouth.,
Breathing may stop in some seizures, or the victim may bite his or her tongue so severely that it
blocks the airway. Do not attempt to force anything into the victim’s mouth. You may cause
injury to the victim or yourself.

1. During a seizure:
There is little you can do to stop a seizure.
Call for help.
Let the seizure run its course.
Help the victim to lie down and keep from falling to avoid injury.
Do not use force.
Loosen restrictive clothing.
Do not try to restrain a seizure victim,
Cushion the victim's head using folded clothing or a small pillow.
If a seizure lasts 10 minutes in a known epileptic, or 5 minutes in a person
with no seizure history, call 911.
2. After a seizure: :
a. Check to see if the victim is breathing. If not, immediately begin rescue
breathing.
b. Check to see if the victim is wearing a MEDIC ALERT or similar bracelet. It
describes emergency medical requirements.
¢. Check to see if the victim has any burns around the mouth. This would
indicate poison.
3. The victim of a seizure may be conscious but confused and not talking when the
intense movement stops. Stay with the victim and be certain that breathing
continues. When the victim is able to move, get medical attention.

- I NN

After the seizure is over, the pupil can be taken to the office to lie down until the dazed phase is
over and parents are notified. The student should be attended to continuously until fully
recovered.

60



Very rarely a condition called “status epilepticus” occurs in which one seizure follows another for
a long period of time. This is a medical emergency; call 911.

Shock

1. Shock is likely to develop in any serious injury or iliness. Shock may be serious
enough to cause death even though the injury itself may not be fatal. Four important
symptoms of shock are:

e Pale, cold, moist skin

o Weak and/or rapid pulse
e Rapid breathing

e Altered consciousness

2. The symptoms of shock may appear immediately or may be delayed for an hour or

more. Give shock care to all seriously injured persons:

e Have the victim lie down.

e Control any external bleeding.

e Help the victim maintain body temperature, cover to avoid chilling.

e Reassure the victim.

e Elevate legs about 12 inches unless you suspect head, neck, or back injuries
or broken bones involving hips or legs.

e Do not provide anything to eat or drink.

e Call 911,

e Call parents.

Sunstroke

1. A person with sunstroke will have nausea, weakness, headache, cramps, pounding
pulse, high blood pressure and high temperatures (up to 106 degrees.) The armpits
are dry; skin flushed initially but later tums ashen or purplish. Delirium or coma is
common.

2. Medical help is crucial. While waiting for medical aid, reduce temperature with a cold
bath, sponging with alcohol or water, until the temperature is down. Hospitalization
should be immediate.

Wounds

An abrasion is a wound caused by scraping off the outer layer of skin. An abrasion is usually
superficial with little bleeding but infection can occur unless the wound is cleaned with soap and
water. Wash away from the wound.

An incision is a cut caused by a sharp object such as a knife, razor blade, or piece of glass.
Bleeding is a serious problem. Medical help is often necessary in case the wound must be
sewn.

A laceration is a tear or jagged, irregular wound caused by a hard object such as a rock,
machine tool, bicycle or automobile. Animal bites are also lacerations. Surrounding tissue is
damaged and bleeding may be profuse. A minor laceration can be cleaned with soap and
water, but if the bleeding is severe, a pressure dressing may be needed. If the laceration is
caused by an animal, medical help is required for testing and treatment of the animal.

A puncture wound is caused by deep penetration of a sharp object such as a pencil, nall, ice
pick, bullet, spear or arrow. There may be little surface bleeding, but severe internal bleeding
can result. A puncture wound is difficult to cleanse and may require a tetanus shot to guard
against infection.
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Section 15 Missing Student

Maintaining strict visitor control procedures and enforcing the requirement for employees to
wear identification badges will help control unwanted and dangerous access to the school.
Penal Code section 626 will help control access by outsiders to the school.

Access into Buijlding
e All doors are to be locked during the school day, with the exception of the main
entrance.

¢ Signs must be posted on all doors directing visitors to report to the main office.

Student Accountability
e Elementary and middle school students shall not be left alone unsupervised anywhere in the
building or on school grounds during the school day.

Photo Identification Badges

e All personnel who work in or regularly visit schools in the course of business should wear, or
have on their person an assigned identification badge. This regulation includes full and
part-time staff, food services personnel, and bus drivers/attendants.

e Badges must be worn in 2 manner that makes them readily visible.

isitor B nd Log In
e Schools must issue numbered visitor badges that include the name of the school and the
current school year.
e School staff must be aware of visitor badge procedures and their responsibility in reporting
violations.

In a missing child incident, assign a member of the Incident Command Team to organize a
search of the school. Call Twin Rivers Police and the parents and alert the superintendent.
Record the name and contact number of person reporting the child missing. If the case
involves abduction, begin gathering witness information for law enforcement. Confirm child
attended school that day. Assign staff member to begin checking last known location of the
child.

1. Begin gathering information on the child, including:
a. Description, including height, weight, skin color, eye color, clothing, backpack,

etc.
Obtain photo, if available.
Home address, phone number, parents’ contact numbers
Class schedule, special activities

e. Bus or walking route information
Contact custodial parenis.
Convene crisis management team.
Begin recording events.
If incident is happening during the school day, consider holding the bells until the matter
is either resolved or school has been completely searched for the student.
Notify the Center Unified District Office.
Obtain information on possible witnesses, friends, and last person to see student.
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8. Ifincident occurred while student was on the way home, contact bus driver, safety
patrol, crossing guard.

9. Double check circumstances. Could child have ridden the wrong bus or walked home?
Did someone pick-up the child? Is the child at another activity?

10. Assist law enforcement’s department with investigation.

11. Arrange for counseling of students as needed.

At any point during these steps, if the child is found, inform everyone who has been
notified of the incident that the child is no longer missing.



Section 16 Public Demonstration

Most groups will give advance warning of a planned protest. When the warning comes:
¢ Identify a spokesperson for the group.
e Obtain information on when, why, how many.
e Contact the Center Unified District Office. The District Office should contact
the sheriff and advise them of the situation.
e Notify faculty of the planned demonstration.
Develop an information letter to parents.
e Continually work with the Office of Community Relations on any statements
or contact with the demonstrating group.
e If demonstration occurs, curtail class changes to limit confusion,
¢ Do not allow students to be interviewed by media or join in demonstration.
e Assign CMT members to act as liaison with police, media, and the
demonstrating group.
e Direct one staff member to handle all incoming calls.
e Prepare to establish areas where demonstrators can set up without affecting
the operation of the school.
o Notify transportation of demonstration and any possible impact buses may
encounter arriving at or departing from the school.
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Section 17 School Site as Mass Care and Welfare Shelter

The American National Red Cross (“Red Cross"), a not-for-profit corporation chartered by the
United States Congress, provides services to individuals, families and communities when
disaster strikes. The disaster relief activities of the Red Cross are made possible by the
American public, as the organization is supported by private donations and facility owners who
permit their buildings to be used as a temporary refuge for disaster victims.

The governing board of any school district shall grant the use of school buildings, grounds and
equipment to public agencies, including the American Red Cross, for mass care and welfare
shelters during disasters or other emergencies affecting the public health and weifare.

1. Use of Fagility:
Upon request, and if feasible, the Center Joint Unified School District (CJUSD) will permit the
Red Cross to use the Facility on a temporary basis as an emergency public shelter.

2, helter ment:

The Red Cross will have primary responsibility for the operation of the shelter and will designate
a Red Cross official, the Shelter Manager, to manage the sheltering activities. CJUSD will
designate a Facility Coordinator to coordinate with the Shelter Manager regarding the use of the
Facility by the Red Cross.

3. Condition of Facility:

The Facility Coordinator and Shelter Manager (or designee) will jointly conduct a pre-occupancy
survey of the Facility before it is turned over to the Red Cross. They will record any existing
damage or conditions. The Facility Coordinator will identify and secure all equipment that the
Red Cross should not use while sheltering in the Facility. The Red Cross will exercise
reasonable care while using the Facility as a shelter and will make no modifications to the
Facility without the express written approval of CJUSD.

4. Eood Services:

Upon request by the Red Cross, and if such resources exist and are available, CJUSD will make
the food service resources of the Facility, including food, supplies, equipment and food service
workers, available to feed the shelter occupants. The Facility Coordinator will designate a Food
Service Manager to coordinate the provision of meals at the direction of, and in cooperation
with, the Shelter Manager. The Food Service Manager will establish a feeding schedule,
determine food service inventory and needs, and supervise meal planning and preparation. The
Food Service Manager and Shelter Manager will jointly conduct a pre-occupancy inventory of
the food and food service supplies in the Facility before it is turned over to the Red Cross.

5. Custodial Services:

Upon request by the Red Cross, and if such resources exist and are available, CJUSD will make
its custodial resources, including supplies and custodial workers, available to

provide cleaning and sanitation services at the shelter. The Facility Coordinator will designate a
Facility Custodian to coordinate the provision of cleaning and sanitation services at the direction
of, and in cooperation with, the Shelter Manager.

6. Security:
In coordination with the Facility Coordinator; the Shelter Manager, as he or she deems

necessary and appropriate, will coordinate with law enforcement regarding any public safety
issues at the Shelter.
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¥ Signage and Publicity:

The Red Cross may post signs identifying the shelter as a Red Cross shelter in locations
approved by the Facility Coordinator and will remove such signs when the shelter is closed.
CJUSD will not issue press releases or other publicity concerning the shelter without the
express written consent of the Shelter Manager. CJUSD will refer all media questions about the
shelter to the Shelter Manager.

8. Closing the Shelter:

The Red Cross will notify the CJUSD or Facility Coordinator of the closing date for the shelter.
Before the Red Cross vacates the Facility, the Shelter Manager and Facility Coordinator will
jointly conduct a post-occupancy survey to record any damage or conditions. The Shelter
Manager and Facility Coordinator or Food Service Manager will conduct a post-occupancy
inventory of the food and supplies used during the shelter operation.

9. Reimbhursement:
The Red Cross will reimburse the Owner for the following:

a. Damage to the Facility or other property of Owner, reasonable wear and tear excepted,
resulting from the operations of the Red Cross. The Red Cross is not responsible for
storm damage or other damage caused by the disaster.

b. Reasonable costs associated with custodial and food service personnel which would not
have been incurred but for the Red Cross's use of the Facility for sheltering.

Reasonable, actual, out-of-pocket operational costs to the extent that such costs would not have
been incurred but for the Red Cross’s use of the Premises.



Section 18 Severe Weather

If severe weather conditions develop or occur during the night or at a time when school is not in
session, a decision on closing the school will be made before 7:00 a.m. If a decision is made to
close school, news media will be notified and asked to announce the closure prior to 9:00 a.m.
The emergency phone tree will be used to notify staff members.

If severe weather conditions develop while school is in session, the Emergency Coordinator will
monitor the latest developments via radio and keep in contact with the principal. The principal
will keep in contact with the superintendent's office.

If it is decided to close school, the following action will be taken:
1. The superintendent will notify radio stations and ask that a closure announcement be
made which would specify the time students are to be released.
2. The principal will announce the closure to the faculty and students.
3. Staff members will be used to expeditiously evacuate the building.
4. Procedures outlined in the "Early Dismissal" plan will be followed.
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Section 19 Shooting/Stabbing

Assess the situation

) Is the suspect in the school?
° Has weapon been found and/or secured?
) Has suspect been identified?

In most cases, initiate lockdown procedures to isolate students from danger or send
students to a secure area.

Provide information in announcement about incident and outline expectations of the teachers
and staff.

Disable the bell system, if possible.

Once the situation has been assessed:
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Provide first aid to the injured.
Call 911 requesting police and medical aid to injured parties.
Notify the Center Unified District Office.
Provide full information about what has occurred and what is known at this time.
o If the suspect is still in the school, attempt to identify his or her location and begin
planning for evacuation once police arrive.
o If suspect has left, secure all exterior doors to prevent re-entry.
Explain what steps the school has taken (lockdown).
|dentify command post for police to respond.
Isolate and separate any witnesses. Instruct witnesses to write statement of events
while awaiting police.
Gather crisis management team in command post.
Initiate the Incident Command System.
Gather information and emergency cards on anyone involved in the incident.
Organize evacuation to an off-site location, if necessary, or prepare to continue with
classes. Keep crime scene secure.
Prepare written statements for telephone callers and media in cooperation with the
sheriff and the District Office.
Prepare letter for students to take home in cooperation with sheriff and the Office of
Community Relations.
Arrange for crisis counseling immediately and during subsequent days.
Provide liaison for family members of any injured students.
Continue to provide informational updates to students, family, and faculty during next few
days to squelch rumors.



PART 3 SITE ACTION PLAN

Section 1 District and Site Mission Statements

Center Joint Unified School District Mission Statement
Students will realize their dreams by developing communication skills, reasoning, integrity, and
motivation through academic excellence, a well rounded education, and being active citizens of
our diverse community.

North Country Mission Statement
Our mission is to empower learners and inspire leaders in a safe and nurturing community.

North Country Vision Statement

To achieve our mission, North Country Staff will:

Set & follow clear expectations for student behaviors and procedures
Encourage staff, parent, and community teamwork

L
¢ Consistently teach and practice the 7 Habits
e Establish attainable short and long-term goals & celebrate successes

Collective commitments are the values and habits that a faculty puts into action on behalf of
our students. They are directly aligned with our school's mission and vision. These collective
commitments were agreed upon as a staff through consensus, with an overwhelming majority of
support.

o  We will consistently teach Leader in Me strategies to reinforce positive student

interactions

We will be positive, contributing members of our collaborative teams

o We will foster an attitude of mutual respect amongst every member of the staff

o We will support students in the use of Leadership Notebooks to create, track, and
adjust goals as necessary throughout the year

o We will utilize District Pacing Guides to plan instruction and assessment of
student learning

o We will initiate small and whole group instruction based on students’ needs

o We will be given opportunities to engage in professional development to enhance

]

our skills

o We will utilize a variety of instructional strategies to promote success for all
students

o We will identify & teach age/grade level specific technology skills needed for the
21st century
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Section2 Description of School Climate

People and Programs:
Create a “caring and connected” school climate.

North Country has a Multi-Tiered System of Supports in place which provides all learners
access to all programs and supports offered, if appropriate and beneficial to the learner.

Objective 1: Creating a caring school climate — Staff Collaboration

We are in our seventh year as a Leadership School. We have implemented The Seven Habits
of Highly Effective People as life skills for developing leadership in students. These principles
are meant to guide students’ personal choices and relationships. Our students will display a
sense of pride in belonging to a school with high academic standards while experiencing
responsibilities and opportunities as leaders.

Related Activities:
Engage- Mentor and Model the 7 Habits

¢ Build team structures that allow the entire staff (teaching and non-teaching) to
collaborate in building a culture of leadership

e Spend time during staff meetings to share best practices for integrating the 7 Habits into

the curriculum

Model 7 Habits language in staff meetings, newsletters and hallway communication

Display leadership tools in classrooms and incorporate into lessons

Move on to key concepts to help students understand the true meaning of each principle

Use music, art and technology to reinforce individual worth and leadership

Establish classroom mission statements encouraging student input

Post 7 Habits leadership quotes and other leadership displays throughout the school

Establish schoo! wide leadership roles for which students must apply and interview

Staff development opportunities are offered during staff meetings and in monthly district

sessions on topics such as the leadership model, technology, special education

strategies, organizational techniques, and core curriculum

Objective 2: Meaningful Student Participation/Connectedness
Provide students with meaningful leadership roles and responsibilities
Related Activities:
Make leadership an obvious part of class, school and family events
e Celebrate as students meet their goals; involve students in the planning of
celebrations. Celebration page in every leadership notebook
e Provide students with meaningful leadership roles and responsibilities
e Support students in designing and leading school wide initiatives and projects

e Maintain high standards for behavior, decrease student referrals which contributes to
a safer, more caring environment
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e Ensure that 100% of the students have an opportunity to participate in a leadership
role

e Meet with Student Lighthouse Team monthly to plan and support community service
projects and school wide activities

Cooperative learning Big Buddy activities between older and younger students

Instills empathy in older students

Develops a sense of competence in older students

Helps both older and younger students to feel cared about and relate to school
Gives older students the opportunity to model and apply the 7 Habits with younger
students

Student Recognition

e Monthly recognition for Leadership, caring and outstanding effort.
e Awards Assemblies are held during each grading period and for special events
o Students are recognized and awarded certificates and ribbons for academics,
citizenship and perfect attendance
o Student recognition during Spirit Day
o Separate Leadership Award assemblies
o Assemblies are run by the Student Lighthouse Team

e Positive DOJO points used schoolwide to recognize positive student behaviors.
Incentives for students and classes can be earned.
e North Country cash awarded to students to spend at NoCo Store once weekly

Leadership strategies are implemented along with expected positive behavior reflecting KSRLP:
Kind, Safe, Respectful, Logical, Positive also embedded within The 7 Habits

e Seven Habits tree in every classroom and the multi-purpose room

e Student Rules Assembly held at the beginning of the year to reinforce expectations

e Sexual Harassment Policy defined to 4™-6th graders via video presentation approved
by the district

e Seven Habits principles embedded within the curriculum which includes ethical
issues, focusing on priorities and building relationships with others

e WIGS (Wildly Important Goals) have been set by administrators, classroom teachers
and individual students

Student clubs and activities help students to realize their leadership potential and may help to
improve grades by providing students with activities that interest them and give them a feeling of
belonging

Video Production Club

School Broadcast Club

After school G.A.T.E. program

TLC Timberwolf Learning Club grades 1-6 ( Title | program for emerging readers)
Misc. Leadership roles based on individual student strengths

Student Lighthouse Team grades 2-6

EL Homework Club

5th/6th Grade Math Homework Club
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School-wide events, programs and assistance for students

STEAM Rotation (Weekly on Thursday and Friday)

ISPS (In School Postal System)

Great Kindness Challenge

Title | TLC — Learning Lab and before school program for students needing
supplemental instruction in English Language Arts

Red Ribbon Week promotes anti-drug campaign and promotes healthy lifestyles.
Each day carries a different theme encouraging student participation

Assemblies to heighten student awareness on ecological issues, moral character,
music, arts or health

Welcoming PE interns from Sac State University to work with students

Provide students with a sense of fairness and understanding that all are respected equally

Positive reinforcement is practiced in all classrooms with accommodations and
modifications tailored to individual students

Consistent school-wide discipline policy- Teachers reinforce daily

Teachers/staff practice empathic listening out on the playground for issues students
perceive are greater than they can handle, and then offer responses that
communicate to students that the problem will be addressed

Greet students each day with eye contact and use student's first name to establish a
positive connection with school and teacher

Integrate/model empathy, compassion and fairness throughout the instructional day

Objective 3: Parent/Student Communication

Help parents, students and community to understand the 7 Habits language and value of a
leadership model. Include parents in school wide activities. Combine with PTO whenever

possible.

Related Activities:

Introduce parents to The Leader In Me through correspondence that includes a 7 Habits

overview

Events
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Send parents a list of recommended books that reinforce the 7 Habits
Character education- The Leader In Me; one habit highlighted monthly
Encourage parent classroom volunteers

Title | and Leader In Me parent nights

Involvement with PTO family activities

Invite parents to Spirit Day Assemblies

Fall festival

Monthly PTO meetings
North Country student store
Scholastic book fairs



Penguin Patch — participation in Santa's Breakfast

Participation in school-wide events

Student assemblies

Open House event

Family Reading night

Father/Daughter Dance

Mother/Son Event

Community outreach (Kids Can food drive, Pennies for Patients)

Communication methods to keep parents aware of school news and activities
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Sunday Snapshot email

Social Media: Instagram, Facebook, Twitter

Remind text messages

North Country website featuring school calendar and teacher e-mail

Thursday folders

Title | parent informational night to explain the program and what is available for students
in all grade levels

Parent information handbook available on school website. Parent handbook includes
school-wide discipline plan.

Automatic dialing/email system to inform parents about occurring events {(minimum days,
special events)

PTO meets once each month

SSC (School Site Council) meets each month.

ELAC (English Language Advisory Council meets three times each year (translators
provided)

Back to School Night/‘Open House dinner/events

Teachers will contact parents via phone or email to keep for updates on student progress
and/or behavior.

Report cards each trimester

Behavior Support Plan/chart if applicable

Each day, parents of absent students are called

Telephone reminders of minimum days, holidays and special events

Student-Led Parent Teacher conferences are held twice each year

Student recognition awards

Encourage long term volunteers (United Way and RSVP)



Section 3

School Climate Goals

Objective 1: Creating a caring school climate

An action plan for people and programs reflecting the school’s social environment

Related Activities:

Goal Setting/Leadership Notebooks

School-wide Wildly Important Goals which drive the goal creation to classrooms and
individual students

o All classes develop a classroom goal-aligned to school goals

o All students will develop an academic goal-aligned to classroom goals
All students will develop a personal goal
All students will understand and model the Seven Habits of Highly Effective People
All students will realize their leadership potential with help from adults on campus
Display goals and track progress in public areas of the school
Put a process in place that ensure leadership is successfully at the forefront of all
building initiatives
Collect evidence of staff, student, family and community engagement in the
leadership initiative
Develop ideas and strategies that sustain the momentum of the leadership culture

School-wide events, programs and assistance for students
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ISPS (In School Postal System)
Lexia Core 5 Reading
Red Ribbon Week promotes anti-drug campaign and promotes healthy lifestyles.
Each day carries a different theme encouraging student participation
Assemblies to heighten student awareness on ecological issues, moral character,
music, arts or health
Great Kindness Challenge
Student Lighthouse Team plans community service events
Positive reinforcement is practiced in all classrooms with accommodations and
modifications tailored to individual students
Consistent school-wide discipline policy
Student recognition awards
Multi-Tiered Systems of Support (MTSS) including:
o Student Success Plan
o 88T (Student Study Team) meetings are scheduled for students with
concerns. Teachers or parents may request a SST.
o Coordination with Resource teacher, classroom teacher, parent, psychologist,
speech therapist, administrator and student for students with special needs
o Behavior Support Plans/Charts if appropriate
o Title | TLC — Learning Lab and before school program for students needing
supplemental instruction in English Language Arts and math
o Small group differentiated instruction
Varied clubs and activities to cover student interests
Leadership Day



Character Education

e The Leader in Me: A habit or principle is highlighted monthly by teachers, reinforced

by administrators
o Students best representing each principle earn certificates

e Students are encouraged to apply the habits when out on the playground and
collaborating in the classroom, in all aspects of their lives.

e Schools with character education programs have reported gains in reading and math
scores

e Maintains high standards for behavior, decreases student referrals and contributes to
a safer, more caring environment

¢ Plan in place to increase understanding by putting key concepts in place

e Classroom/school greeters

e Safe School Ambassadors

Integrated Curriculum and Instruction

Refer to concepts from the 7 Habits appropriately during lessons

Use literature to teach and reinforce the habits

Display and share lesson objectives with students

Use classroom assignments and projects to reflect a clear understanding of seven
habits content

Allow staff opportunities to share instructional strategies

Implementation of Baldrige Leadership tools

¢ Alignment of “Leader In Me” and Common Core Standards

Section 4 Description of Physical Environment
Create a physical environment that communicates respect for learning and for individuais.

North Country Elementary is located in Antelope at the north end of Sacramento County. The
campus experiences mild to moderate vandalism during evening hours, however, the frequency
of occurrences has lessened within the past year. The immediate area around the school
includes single family dwellings, duplexes and apartments.

The school site encompasses 10 acres. There are two sets of classroom buildings facing the
south parking lot with three nature areas and walkway in between the buildings. This cannot be
seen from the street. Also, the office, which is connected to the multi-purpose room and library,
faces the parking lot.

Four sets of relocatable classroom buildings (twelve in all) are positioned on the west side,
facing each other and away from the parking lot. These buildings are fenced off after hours. The
playground is grass and asphalt and includes goal posts, two baseball diamonds, basketball
and volleyball courts and running lanes. North Country is an open campus, not enclosed by
gates.

During the school day, staff members and administrators provide campus supervision. The
entire playground is easily seen if standing on the asphait anywhere near the playground
structure. A Twin Rivers police officer is available if needed.
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It shall be the practice of North Country Elementary and Center Joint Unified to remove all
graffiti from school property before pupils arrive to begin their school day. Other acts of
vandalism are promptly addressed.

Maintenance of School Buildings/Classrooms

The school’s physical facility is well maintained and generally looks neat and clean. The school
was most recently painted in 2016. District personnel periodically examine the school’'s physical
facility and help eliminate obstacles to school safety. Additionally, health and fire department
inspectors contribute to school safety. The grounds are monitored for safety and appearance by
the administration, custodians and individual classroom teachers. The students take pride in the
appearance of the school.

Internal Security Procedures

North Country has established procedures in the following areas: Emergency preparedness,
suspension, school discipline rules and procedures, and an adopted school-wide dress code.
Pupils may be suspended, transferred to another school, or recommended for expulsion for
certain acts. For specific student violations, a mandatory expulsion recommendation shall be
submitted by the administration of North Country.

The site administrators contribute to a positive school climate, promote positive pupil behavior
and help reduce inappropriate conduct. The principal/designee uses available district and other
appropriate records to inform teachers of each pupil identified under. E.C. 49079.

The Twin Rivers Police Department is consulted to help maintain and to promote a safe and
orderly school environment. North Country employees comply with all legal mandates,
regulations and reporting requirements for all instances of suspected child abuse.

If appropriate, additional internal security procedures affecting the integrity of the school facility
include classroom intercoms and an emergency bell system.

Community involvement is encouraged to help increase school safety using the WE TIP hotline
to report suspected vandalism, drug use or other illegal activity. Bars have been installed on two
computer labs to

Inventory System — Engraved ID, Security Storage

All school-site equipment bar code sticker adhered to its surface. These items are inventoried

annually and there is an established accountability system. Office and classroom supplies are
secured.
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Section 5

Physical Environment Goals

The Physical Environment
An action plan for places reflecting the school’s physical environment including crisis response

procedures and policies relating to student safety
The following objectives were developed as the result of feedback from students, staff and
parents on our Safe School Survey

Objective 1: Student Safety relating to Emergency Procedures

As a result of the following policies and procedures, the safety of all students is of utmost
importance and shall receive an approval rating of 90% or higher on parent and student

surveys.

1. Related Activities

a.
b.

Drills for fire and intruder on campus are held monthly
Specific emergency procedures are listed in this handbook and is distributed to
all staff members with copies in the office available to parents and law
enforcement
i. The plan is updated yearly and approved by SSC and The Board of
Trustees
i. The plan is reviewed by the staff at least once a year
ii. The District's Safety Committee meets pericdically to make review
recommendations which is then shared with staff members at North
Country

2. Safety information is included in the parent handbook given out at the beginning of the
year and posted on North Country’s website

a.

b.

c.
d.

The staff is instructed to implement a lock down if there is any doubt regarding an
unknown person on campus

All adults must sign in the office before going to classrooms or any other building
or outdoor area on campus

Classrooms remain locked during the school day

Posters are prominently displayed in windows with a warning that parents and
neighbors have been given the number to the WE TIP Hotline to report
suspicious activity or vandalism

Graffiti, broken windows and any other damage found in the morning is reported
immediately to the district’s maintenance office

It is taught and reinforced that students are to report any dangerous object
including broken glass, a weapon, lighters, matches, efc. to an adult immediately
and not to touch that object

The District’s Volunteer Policy requires fingerprint clearance, TB check and
Megan's Law database check

The District shares a partnership with Twin Rivers Police Dept. Officers check in
regularly and are available on an as-needed basis

3. Threat Assessment Training

a.
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Administrators and school psychologist have been trained in Targeted Threat
Assessment. Team meets to discuss potential threats and creates a plan to
address them. SRO is part of the school and district Threat Assessment teams.



Objective 2: Student Safety within the daily routine

As a result of the following programs and procedures, at least 95% of all surveyed students will
report that they feel secure and safe while at school

1. Related Activities

a.
b.

Staff members communicate with students on a personal level

Character Education Program — The Leader In Me is integrated throughout the
curriculum which includes the concept of “carrying your own weather”, filling
others’ buckets and determining what is and what is not in one’s circle of control
Red Ribbon Week and other assemblies carry a “Be Proactive” theme with
specific emphasis on proactive behavior, respecting others and expanding your
circle of influence

Freeze bell will prompt a “cool down, calm down" frame of mind as students stop,
then walk toward classroom lines

Students experience an assembly twice a year relating to appropriate behavior,
lunchroom procedures, dangerous objects, proper attire, conflict management
skills and emergency drills

Sexual Harassment information for students in grades 4-6

Teachers, instructional assistants and other school personnel provide campus
supervision. Students are instructed that they may seek help from any adult on
campus. All adults use seven habits language

Objective 3: Student Health

The following procedures and policies are in place to supplement the health of the students and
staff. Additionally, as a result of the District Health and Wellness policy, students will experience
new and existing opportunities on campus. At least 90% of our parents will indicate their
awareness relating to the health and welfare of students on the parent survey.

1. Related Activities

a.
b.
c.

d.
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A salad bar is offered each day during lunch

Healthy snacks are encouraged

Cardio activities are included during PE and Sac State PE interns are requested
each year

Fifth grade takes part in an annual PE assessment

Hearing and Vision screenings are scheduled through the District's nurse and
may be requested by a teacher, parent or SST member

Resources for vision, medical and dental are available through the District nurse
or through the district's Healthy Start program

Notification of contagious disease (or lice) is facilitated by the District's nurse or
health assistant

All adults working with students must have been screened for TB

Students sent home for lice must be screened by District health personnel before
returning to class

District health personnel review student shot records annually

Dental screening for all students through district's Healthy Start program
Frequent hand washing or anti-bacterial wipes are used in classrooms as
frequently as possible



m. Counselors/mentors/tutors available for foster students and students designated
“HOMELESS" through Healthy Start
n. Mental health referral available through ERMS

Section 6  Signature Sheet

North Country School's Safe School Plan was developed in accordance with SB 187 and Safe
Schools, A Planning Guide for Action, published by the Department of Education. Student,
parent and teacher surveys were taken into account to determine areas of greatest need. The
document includes the school's personal, physical, social and cultural environment, which
serves as an effective prevention plan based on parent and student surveys. Also taken into
consideration are temporary restraining orders, school-generated child abuse reports, custady
orders prohibiting parents from contact with a child at school, harassment complaints filed by
students and staff, suspension logs and accident reports. Additionally, the District's
discrimination and harassment policy, hate crime reporting procedures and the Uniform
Complaint Policy are included.

A detailed crisis response plan based on the California Standardized Emergency Management
System (SEMS) is included. This model was designed to centralize, organize, and coordinate
emergency response among district organizations and public agencies. Specific first aid
treatment is categorized in alphabetical order.

The following committee members revised and approved this comprehensive school plan:

Member Title Signature

Jason Farrel Principal
' (/éﬁv .&J

Tracey Seivert Assistant Principal MM

Ruben Ybarra Teacher >
Tl ) o

Allysha King SSC Parent M /(W ﬂVL
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APPENDIX A

STAFF LIST

North Country School Staff List

Jason Farrel, Principal
Tracey Seivert, Assistant Principal
Diane Chidlaw, Title 1 Coordinator

Day, Lori AM Kdg Pine 2 Ballesteros, Arlene Secretary
Donnelly, Elizabeth AM Kdg Pine 2 Edging, Tracy Office Assist
Lopez, Lacey PM Kdg Pine 1 Treadwell, Michael Lead Custodian
Rittenhouse, Penny PM Kdg Cypress 4 Drummond, Duane Custodian
Wallace, Jannell Transitional Pine 1 Reland, Dawn Library Tech
Bennefeld, Michael Computer Tech
Jackson, LoAnne 1st Maple 2 Brown, Shannon SDC-I/S PH
Johnson, Denise 1st Maple 1 Crow, Roxana SDC - 1/S PH
Martin, Jolyn 1st Cypress 1 Dorofeyev, Tatyana Bilingual Aide
Ybarra, Ruben 1st Maple 3 Dorsey, Tanya SDC - /S PH
Harris-Knott, Niesha SDC - I/S PH
Anderson, Jeanne 2nd Oak 3 Huff, Christina SDC - /S PH
Hanson, Kristin 2nd Oak 1 Judd, Sydney SDC- /s PH
Johnson, Alissa 2nd Cedar 2 Kem, Michelle SDC-I/SPH
Larmer, Jennifer 2nd Oak 2 Leonard, Kelly SDC-I/SPH
Wilson, Brittany 2nd Qak 1 May, Manda SDC-I/SPH
Moss, Lyndsey RSP - I/S
Kennedy, Jim 3rd Wiillow 1 Pickett, Gianna SDC - 1IS PH
Richwine, Doreen 3rd Willow 2 Pickett, Maria SDC-USPH
Smith, Melody 3rd Sequoia 2 Pirtle, Lisa SDC - I/S PH
Starrett, Jeff 3rd Willow 3 Poland, Jasmine SDC - Ifs PH
Snow, Samantha SDC-I/s PH
Brady-Kennedy, Kiara 4th Cypress 2 Strilets, Tatiana SDC - IS PH
Catson, Jessica 4th Cypress 3 Swan, Kelsey SDC -I/SPH
Smith, Jolinda 4th Sequoia 3 Vataman, Olga Speech Assist
Cosio, Tina I/A Title 1
Herrera, Steven 5th Laurel 1 Gunther, Terri I/A Title 1
Hill, Tony 5th Cottonwood 3 |Heeran, Liz I/A Title 1
Tricomo, Kim 5th Sequoia 1 Hinnenkamp, Evangeline |I/A Title 1
Plummer, Tamara I/A Title 1
Hare, Trish 6th Aspen 3 Ramirez, Claudia /A Title 1
Sockwell, Andrea 6th Cottonwood 2 |Sutter, Suzanne IfA Title 1
Brackett, Amby Kitchen
Shepard, Dawn sDC Cypress 5 Jones, Regina Kitchen
Smith, Monica SbC Cottonwood 1 [Mellado, Mary Kitchen
Gray, Ryan Psychologist  |Birch 2 Skate, Jasmine Kitchen Manager
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Ho, Tracy Speech Birch 3 Beasley, Arnold Noon Duty
Jensen, Carin ELD Laurel 3 Chouhan, Rinki Noon Duty
Schloegl-Kam, Cheryl RSP Cedar 3 Elliott, Elizabeth Noon Duty
Young, Laura Speech Birch 1 Impsecn, Sara Noon Duty
Riddles, Tiffany Noon Duty
Smith, Theresa Noon Duty
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APPENDIX B

STAFF CLASSROOM TELEPHONE NUMBERS

TEACHER TEACHER /
/STAFF EXT | BLDG STAFF EXT | BLDG
Anderson,
Jeanne 214 | OAK3 2nd Shepard, Dawn 211 |CYPRESS 5 sDC
Ballesteros, SEQUOIA :
Arlene 481 |HEMLOCK | Secretary Smith, Jolinda 203 3 4th
Bennefeld, Computer SEQUOIA
Michael 125 | ASPEN 2 Tech Smith, Melody 202 2 3rd
Brady-Kennedy, COTTON [SpEd/Inclus
Kiara 208 |CYPRESS 2 4th Smith, Monica 127 | WOOD 1 ion
COTTON
Catson, Jessica 209 [CYPRESS 3 4th Sockwell, Andrea | 128 |WOOD 2 6th
Chidlaw, Diane 525 | SPRUCE Title 1 Starrett, Jeff 206 |WILLOW 3 3rd
AM
Day, Lori 212 | PINE2 |Kindergarten Title 1 525 | SPRUCE
Donnelley, PM
Elizabeth 210 [CYPRESS 4 |Kindergarten Title 1 524 | BIRCH4
Edging, Tracy 482 [HEMLOCK | Office Asst. Title 1 Reading Lab| 133 | LAUREL 1
SEQUOIA
Farrel, Jason 485 | HEMLOCK Principal Tricomo, Kim 201 1 5th
Speech/Lan
Gray, Ryan 522 | BIRCH 2 Psych Vataman, Olga 135 | LAUREL 3 g.
Hanson, Kristin Vitale-Seivert, Assistant
(WilHan) 216 | QAK1 2nd Tracey 486 |HEMLOCK | Principal
Hare, Trish 126 | ASPEN 3 6th Wallace, Jannell 213 | PINE1 TK
Wilson, Brittany
Herrera, Steven | 134 | LAUREL 2 5th (WilHan) 216 | OAK1 2Znd
COTTONW
Hill, Tony 129 | OOD3 Sth Ybarra, Ruben 217 | MAPLE 3 ist
Speech/Lan
Ho, Tracy 523 | BIRCH 3 |Speech/Lang. Young, Laura 521 | BIRCH 1 g.
Jackson, LoAnne | 218 | MAPLE 2 1st
lensen, Carin 135 | LAUREL 3 ELD Collaboratory 109 | LIBRARY
Cypress Work
Johnson, Alissa 131 | CEDAR 2 2nd Room 222 | CYPRESS
IEP/SST Meeting
Johnson, Denise | 219 | MAPLE 1 1st Room 105 |HEMLOCK
Kennedy, Jim 204 |WILLOW 1 3rd Maple Work Room | 224 | MAPLE
Media / Science
Kitchen 489 [ HEMLOCK Lab 130 | CEDAR 1
Larmer, Jennifer | 215 | OAK2 2nd Oak Work Room 223 OAK
Lopez, Lacey 213 PINE 1 AM Sequoia Work 220 | SEQUOIA
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Kindergarten Room
Martin, Jolyn 207 |CYPRESS 1 1st Staff Lounge 104 |HEMLOCK
Nurse 103 | HEMLOCK Student Phone 116 |HEMLOCK

Willow Work

oT 124 | ASPEN 1 Room 221 | WILLOW
Richwine, Doreen| 205 [WILLOW 2 3rd CDC 332-5185
Rittenhouse, PM
Penny 212 | PINE2 |Kindergarten Twin Rivers Police |Officer Rahif
Roland, Dawn 106 | HEMLOCK | Librarian OFFICE 481 or 482
Schloegl-Kam, ALL CALL
Cheryl 132 | CEDAR 3 RSP {Emergencies) 8HO
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APPENDIX C SHUT-OFF
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APPENDIK_D EMERGENCY EVACUATION ROUTES
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APPENDIX E OFF CAMPUS EVACUATION MAP
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EMERGENCY OPERATIONS CENTER (EOC) FORM

APPENDIX F

EQC Messagae Form

Student/Siaft Accountsability
DATE: TIME:
TEACHER:
ROOCM &:
COMPLETED BY:

# of Students enrolied in this class |_—_|

¢ of Students marked absent in this class
Please list students marked sheent by name:

# of Students unaccounted for® in this class
* You didn? mark them absont ard ihoy am nof wely pour olass af tes fme.

Please lis1 students unaccounted for by name:

Are there any adult staff from this room unaccounted for?

B a0, please fis) by name {inckide s1alf staying behing with injured:

injuries

Tally and insert in the grd below. I none. enter "0,

NUMBER

Unable to reatin site. |.a. 2meay B breathing dificultes. camiac arrest,

uncctrofind or suspecind severe bioeding, severe head injunes, soveras medical

problmes, cpen chest or abdominal wounds, sovers shodi.

MODERATE INJURIES

Burns, majoe muiole ractures, back injunes with ar without spmad coed
camage
Mames:

Ferst Aod attorson ondy
PROPERTY DAMAGE CIRCLE ONE
lixgor Damage: Buskiing ocilapsa, butkdng lcameng, MAJOR

musjcy ghound Movemen Grisng cracks 0 ground

loderate Damage: Failing hazards prescrt,
tomcichamical spel, broken gas bne, lallen power tne MODERATE

Minor Demage: Destodgoad HVAC ducts, gt MINOR
futures, sepended ceding grid, broken windows

RESOURCES NEEDED {Circie all that appiy}

Ambutsnce

Utilities Other:

Transmit data 30 — 45 seconds. After transmission, wait for EOC’s request to elaborate.
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APPENDIX G CHILD ABUSE REPORTING LAW

California Child Abuse and Neglect Reporting

The first child abuse reporting law in California was enacted in 1963. That early law mandated only
physicians to report physical abuse.

Over the years, numerous amendments have expanded the definition of reportable child abuse and
the persons required to report it.

It is important for mandated reporters to keep updated on periodic amendments to the law. Your local
Child Abuse Prevention Council or county welfare department has current reporting law information.
Also visit www.leginfo.ca.govwww.leginfo.ca.gov for updated information on the law and any other code
section referenced in this material.

The California Child Abuse and Neglect Reporting Law is currently found in Penal Code (P.C.} Sections
11164 - 11174.3. The following is only a partial description of the law. Mandated reporters should
become familiar with the detailed requirements as they are set forth in the Penal Code.

Who Are Mandated Reporters?
P.C. 11165.7 defines “mandated reporters” as any of the following:
1) Ateacher.
2} Aninstructional aide.
3) Ateacher’s aide or a teacher's assistant employed by any public or private school.
4) A classified employee of any public school.
5) An administrative officer or supervisor of child welfare and attendance, or a certificated pupil
personnel employee of any public or private school.
6) An administrator of a public or private day camp.

7) An administrator or employee of a public or private youth center, youth recreation program, or
youth organization.

8) An administrator or employee of a public or private organization whose duties require direct contact
and supervision of children.

9) Any employee of a county office of education or the California Department of Education, whose
duties bring the employee into contact with children on a regular basis.

10} A licensee, an administrator, or an employee of a licensed community care or child day care
facility.

11) A Head Start program teacher.

12) A licensing worker or licensing evaluator employed by a licensing agency as defined in P.C.
11165.11.

13) A public assistance worker.

14) An employee of a child care institution including, but not limited to, foster parents, group home
personnel, and personnel of residential care facilities.

15) A social worker, probation officer, or parole officer.
16) An employee of a school district police or security department.
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17) Any person who is an administrator or presenter of, or a counselor in, a child abuse prevention
program in any public or private school.

18) A district attorney investigator, inspector, or local child support agency caseworker unless the
investigator, inspector, or caseworker is working with an attorney appointed pursuant to Section
317 of the Welfare and Institutions Code to represent a minar,

19) A peace officer, as defined in Chapter 4.5 (commencing with Section 830) of Title 3 of Part 2 of
the Penal Code, who is not otherwise described in P.C. 11165.7.

20) A firefighter, except for volunteer firefighters.

21) A physician, surgeon, psychiatrist, psychologist, dentist, resident, intern, podiatrist, chiropractor,
licensed nurse, dental hygienist, optometrist, marriage, family and child counselor, clinical social
worker, or any other person who is currently licensed under Division 2 (commencing with Section
500)
of the Business and Professions Code.

22) Any emergency medical technician | or Il, paramedic, or other person certified pursuant to
Division 2.5 {commencing with Section 1797) of the Health and Safety Code.

23) A psychological assistant registered pursuant to Section 2913 of the Business and Professions
Code.

24) A marriage, family and child therapist trainee, as defined in subdivision (c) of Section
4980.03 of the Business and Professions
Code.

25) An unlicensed marriage, family, and child therapist intern registered under Section
4980.44 of the Business and Professions
Code.

26) A state or county public health employee who treats a minor for venereal disease or any other
condition.

27) Acoroner.

28) A medical examiner, or any other person who performs autopsies.

29) A commercial film and photographic print processor, as specified in subdivision {e} of P.C. 11166.
For purposes of the California Child Abuse Reporting Law, “commercial film and photographic
print processor’ means any persen who develops exposed photographic film into negatives,
slides,
or prints, or who makes prints from negatives or slides, for compensation. The term includes any
employee of such a person;it does not include a person who develops film or makes prints for a
public agency.

30) A child visitation monitor. For purposes of the California Child Abuse Reporting Law, “child
visitation monitor” means any person who, for financial compensation, acts as monitor of a visit
between a child and any other person when the monitoring of that visit has been ordered by a
court of law.

31} An animal control officer or humane society officer. For purposes of the California Child Abuse
Reporting Law, the following terms have the following meanings: (A) “Animal control officer” means
any person employed by a city, county, or city and county for the purpose of enforcing animal
control laws and regulations. (B) "Humane society officer" means any person appointed or
employed by a public or private entity as a humane officer who is qualified pursuant to Section
14502
or 14503 of the Corporations Code.

32) A clergy member, as specified in subdivision {d} of P.C. 11166. For purposes of the California
Child Abuse Reporting Law, “clergy member” means a priest, minister, rabbi, religious practitioner,
or similar functionary of a church, temple, or recognized denomination or organization.

33) Any custodian of records of a clergy member, as specified in P.C. 11165.7 and subdivision (d)
of Section 11166.

34) Any employee of any police department, county sheriff's department, county probation
department, or county welfare department.
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35) Anemployee or volunteer of a Court Appointed Special Advocate program, as defined in Rule
1424 of the Rules of the Court.

36) A custodial officer as defined in Section
831.5 of the Penal Code.

37) Any person providing services to a minor child under Section 12300 or 12300.1 of the Welfare
and Institutions Code.

Note: Unless otherwise stated, volunteers are not mandated reporters.

Why Must You Report?

The primary intent of the reporting law is to protect an abused child from further abuse. Protecting the
identified child may also provide the opportunity to protect other children. Itis equally important to
provide help for the parents. Parents may be unable to ask for help directly,

and child abuse may be their way of calling attention to family problems. The report of abuse may be a
catalyst for bringing about change in the home environment, which in turn may help to lower the risk
of abuse in the home.

What Do You Have To Report?

Under the law, when the victim is a child (a person under the age of 18) and the perpetrator is any
person (including a child), the following types of abuse must be reported by all fegally mandated
reporters:

a. A physical injury inflicted by other than accidental means upon a child. (P.C. 11165.6) Note that
child abuse does not include
a “mutual affray” between minors. It
also does not include an injury caused by “reasonable and necessary force used by a peace
officer acting within the course and scope of his or her employment.”

(P.C. 11165.6)

b. Sexual abuse of a child, including both sexual assault and sexual exploitation. “Sexual assault”
includes sex acts with a child, lewd or lascivious acts with a child, and intentional masturbation in
the presence of a child, "Sexual exploitation” includes preparing, selling, or distributing
pornographic materials involving children; employing a minor to perform in pornogra- phy; and
employing or coercing a child to engage in prostitution. (P.C. 11165.1)

¢. Willful harming or injuring of a child or the endangering of the person or health of a child, including
inflicting or permitting unjustifiable physical pain or mental suffering. (P.C. 11165.3)

Note: Any mandated reporter may report any child who is suffering serious emotional damage or is at
substantial risk of suffering serious emotional damage. (P.C. 11166.05)

d.  Willful infliction of cruel or inhuman corporal punishment or injury resulting in a traumatic
condition. {P.C. 11165.4)

e. Neglect of a child, whether “severe” or “general,” by a person responsible for the child's
welfare. The term “neglect”
includes both acts or omissions harming or threatening to harm the child's health or welfare. (P.C.
11165.2)

When Do You Have To Report?

Child abuse must be reported when a mandated reporter, “in his or her professional capacity or within
the scope of his or her employment, has knowledge of or observes a child whom the mandated reporter
knows or reasonably suspects has been the victim of child abuse or neglect.” (P.C. 11166 (a))

“Reasonable suspicion” occurs when it is objectively reasonable for a person to entertain
a suspicion, based upon facts that could cause a reasonable person in a like position, drawing, when
appropriate, on his or her training and experience, to suspect child abuse or neglect.” (P.C. 11166
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{a){1)) Although wordy, the intent of this definition is clear: if you suspect that abuse has occurred,
make a report.

You must make a report immediately (or as soon as practicably possible) by telephone and you must
prepare and send, fax or electronically transmit a written report within 36 hours of receiving the
information regarding the incident. (P.C. 11166 (a)) Written reports must be submitted on Department
of Justice form (SS 8572), which can be downloaded from the California Attorney General's Website at
www.ag.ca.www.ag.ca.

gov (click on Child Protection Program; click on forms; click on §S 8572). The mandated reporter may
include with the report any nonprivileged documentary evidence he or she possesses related to the
incident.

To Whom Must You Report?

The report must be made to any police depart-

ment or sheriff's department {not including a school district police or security department), county
probation department, if designated

by the county to receive mandated reports, or county welfare department. (P.C. 11165.9)

Any mandated reporter who knows or reasonably suspects that the home or institution in which the child
resides is unsuitable for the child because of abuse or neglect shall inform the agency about the
unsuitability of the home at the same time he

or she reports the abuse or neglect. (P.C. 11166 (f})

When two or more persons who are required

to report jointly have knowledge of a known or suspected instance of child abuse or neglect, and when
there is agreement among them, a single person from the group may make the

report. Any group member who knows that the report was not made, however, shall make the report.
(P.C. 11166 (h))

Immunity

Mandated reporters have immunity from criminal and civil liability for any report required or authorized
under the Child Abuse Reporting Law. This immunity applies even though the knowledge

or reasonable suspicion of abuse was acquired outside his or her professional capacity or outside the
scope of his or her employment. (P.C. 11172 {a)) And if a mandated reporter is sued for making a report,
he or she may be able to receive compensation for legal fees incurred in defending against the action.
{P.C. 11172 (c}))

Any person who makes a report of child abuse, even though he or she is not a mandated reporter, has
immunity uniess the report is proven to be false and it is proven that the person either knew the report
was false or made it with reckless disregard of its truth or falsity. (P.C. 11172 (a}))

Additional Safeguards for Mandated Reporters

No supervisor or administrator may impede or inhibit a mandated reporter’s reporting duties or subject
the reporting person to any sanction for making a report. (P.C. 11166 (i){1))

Any supervisor or administrator who violates the above cited code section is guilty of a misdemeanor
punishable by a fine not to exceed one thousand dollars ($1,000), by not more than six months in a
county jail, or by both a fine and imprisonment. (P.C. 11166.01{a)} If however, death or great bodily
injury happens to the child as a result of the abuse, the supervisor or administrator who impeded or
inhibited the report is guilty of a misdemeanor punishable by not more than one year in a county jail, by
a fine
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not to exceed five thousand dollars ($5,000), or by both. {P.C. 11166.01(b))

The mandated reporter's identity is confidential and may only be disclosed to specified persons and
agencies. (P.C. 11167 (d)(1))

Mandated reporters and others acting at their direction are not liable civilly or criminally for
photographing the victim and including the photograph with their report. (P.C. 11172 (a))

A clergy member who acquires knowledge or a reasonable suspicion of child abuse during

a penitential communication is not mandated to report the abuse. For purposes of the Child Abuse
Reporting Law, “penitential communication” means communication, intended to be in confidence,
including, but not limited to, a sacramental confession made to a clergy member. (P.C. 11166 (d)(1))

Liability for Failure to Make A Required Report

A mandated reporter who fails to make a required report of child abuse is guilty of a misdemeanor
punishable by up to six months in jail or by a $1,000 fine or by both a fine
and imprisonment. (P.C. 11166 (c)) If however, death or great bodily injury happens to the child as a
result of the abuse, the mandated reporter is guilty of a misdemeanor punishable by not more than
one year in a county jail, by a fine not to exceed five thousand dollars {$5,000), or by both. (P.C.
11166.01 (b)) He or she may also be found civilly liable for damages, especially if the child-victim or
another child is further victimized because of the failure to report. (Landeros

v. Flood (1976) 17 Cal.3d 399.)

If a mandated reporter conceals his or her failure to report abuse or “severe” neglect, the failure

to report is a continuing offense until the failure is discovered by an agency specified in Section
11165.9. {P.C. 11166 (¢)) Because it is a continuing offense, the statute of limitations does not start
to run until the failure to report is discovered.

Responsibilities of Agencies Employing Mandated Reporters

On and after January 1, 1985, persons entering employment which makes them mandated reporters
must sign statements, provided and retained by their employers, informing them that they are mandated
reporters and advising them of their reporting responsibilities and of their confidentiality rights. (P.C.
11166.5 (a))

On and after January 1, 1993, any person who acts as a child visitation monitor, prior to engaging in
monitoring the first visit in a case, shall sign a statement provided and retained by the court which
ordered the monitor’s presence

to the effect that he or she has knowledge of

the provisions of the Child Abuse Reporting Law and will comply with them. (P.C. 11166.5 (a))

Employers are strongly encouraged to provide their employees who are mandated reporters with
training in the duties imposed by the Child Abuse Reporting Law. Training in the duties imposed by the
reporting law shall include training in child abuse identification and reporting. Whether or not
employers provide their employees with training, they shall provide their employees who are mandated
reporters with

the statement required in subdivision (a) of Section 11166.5. (P.C. 11165.7 (¢)) The absence of training
shall not excuse a mandated reporter from the duties imposed by the reporting law. (P.C. 11165.7 (e))

EXCEPTION: Any person providing services to a minor child under Section 12300 or 12300.1 of the
Welfare and Institution Code shall not
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be required to make a child abuse report unless that person has received training, or instructional
material in the appropriate language, on the duties imposed by the Child Abuse Reporting Law, including
identifying and reporting abuse and neglect. {P.C. 11166.5 (e)}

Feedback to Mandated Reporters

After the investigation is completed or the matter reaches a final disposition, the investigating agency is
obligated to inform the mandated reporter of the results of the investigation and any action the agency
is taking with regards to the child or family. (P.C. 11170 (b)(2))

Changes in the law for 2007 are underlined. Please note that the California Child Abuse Reporting
Law may have changed since the printing of this material. This material has been reprinted to assist
mandated reporters in determining their reporting responsibilities. It is not intended to

be and should not be considered legal advice. In the event there are questions about reporting
responsibilities in a specific case, the advice of legal counsel should be sought.

A special thank you to Delta Dental of California for their work in developing the original material.

For additional information on child abuse prevention, you may cantact:

Crime and Violence Prevention Center
California Attorney General's Office
1300 | St., Suite 1120 {916} 324-7863
www.safestate.orgwww.safestate.org
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APPENDIX H

SUSPECTED CHILD ABUSE REPORT

CHILD ABUSE REPORTING FORM

To Be Completed by Reporting Party
Pursuant to Panal Code Section 11166
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APPENDIX | WILLIAMS UNIFORM COMPLAINT PROCEDURE

Center Joint Unified School District

#8408 Walt Avenue_Antelope, CA 95843 « 916-338-6320 ¢ §16-338-6329
Williams Complaints Classroom Notice

Notice to Parents, Guardians, Pupils, and Teachers Complaint Rights

Pursuant to California Education Code Section 35186, you are hereby notified that:
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1.

There should be sufficient textbooks and instructional materials. That means each pupil,
including English learners, must have a textbook or instructional materials, or both, to
use in class and to take home.

School facilities must be clean, safe, and maintained in good repair.

There should be no teacher vacancies or mis assignments. There should be a teacher
assigned to each class and not a series of substitutes or other temporary teachers. The
teacher should have the proper credential to teach the class, including the certification
required to teach English learners if present.

Misassignment means the placement of a certificated employee in a teaching or services
position for which the employee does not hold a legally recognized certificate or
credential or the placement of a certificated employee in a teaching or services position
that the employee is not otherwise authorized by statute to hold.

Teacher vacancy means a position to which a single designated certificated employee
has not been assigned at the beginning of the year for an entire year o, if the position is
for a one-semester course, a position to which a single designated certificated employee
has not been assigned at the beginning of a semester for an entire semester.

Pupils, including English Learners, who have not passed one or both parts of the high
school exit examination by the end of the 12th grade are to be provided the opportunities
to receive intensive instruction and services for up to two consecutive academic years
after the completion of grade 12.

A complaint form may be obtained at the school office, district office, or downloaded from
the school's Web site at www.centerusd.org. You may also download a copy of the
California Department of Education complaint form from the following Web site:

http://www.cde.ca.gov/re/cp/uc.

August 2013



Exhibit 2

COMPLAINT FORM: WILLIAMS UNIFORM COMPLAINT PROCEDURES

Education Code 35186 creates a procedure for the filing of complaints concerning deficiencies
related to instructional materials, conditions of facilities that are not maintained in a clean or safe
manner or in good repair, teacher vacancy or misassignment, or the provision of intensive
instruction and services to pupils who did not pass one or both parts of the high school exit
examination by the end of grade 12. The complaint and response are public documents as
provided by law. Complaints may be filed anonymously. However, if you wish to receive a
response to your complaint, you must provide the contact information below.

Response requested?Yes No

Contact Information:
Name:
Address:

Phone Number: Day: Evening:
E-mail address, if any:

Location of the problem that is the subject of this complaint:
School:

Course title/grade level and teacher name:

Room number/name of roomy/location of facility:

Date problem was observed: _ _
Only the following issues may be the subject of this complaint process. If you wish to complain
about an issue not specified below, please use the appropriate district complaint procedure.

Specific issue(s) of the complaint: (Please check all that apply. A complaint may contain more
than one allegation.)



APPENDIX J DRESS CODE

It is the mission of the School District not only to provide academic education but also to provide
a positive learning environment, Research has shown that student dress and appearance affect
student academic achievement and behavior. This School Dress Policy is intended to help
protect the health and welfare of the individual student and complies with the provision of the
safe and violence-free school initiative.

1. Commercial lettering or printing will be allowed on clothing as long as it is acceptable for
school attire. Crude or vulgar printing, pictures or graphics inferring or depicting drugs or
alcoholic beverages, or those that are sexually suggestive are not acceptable. Symbols that
are degrading, offensive or gang related, are not permitted.

2. All clothing shall be within the bounds of decency and good taste. Garments shall be
sufficient to conceal undergarments at all times. Bare midriffs, low-cut revealing tops,
spaghetti straps — (straps less than 1 %2’ wide), tank tops, athletic jerseys and see through of
fish-net type shirts, are not considered appropriate school dress.

3. Shorts are permitted in hot weather as long as they are hemmed and at least mid-thigh
length. Cut-offs are not permitted. All pants must be worn with the beltline at the waist.

4. Shoes worn to school should be sturdy enough to permit safe play at recess and/or physical
education activities. Flip-Flops, clogs, backless shoes, sandals with no toe protection,
heelies (shoes with skates extended) and high heels are inappropriate and considered unsafe.

5. Hats are to be worn outside only and with the bill facing forward. Bandanas are not allowed
in any fashion including on the head, around neck, wrist or tied at the waist or knee.

8. Straps and suspenders must be fastened and worn over the shoulders at all times.

Reference Education Code Chapter 325 SB 1269
Center Unified School District BP 5132.1
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APPENDIX K SUSPENDABLE OFFENSES

Center Joint Unified School District
Discipline Policies

Grounds for Suspension or Expulsion; Legislative Intent: California Education Code 48900 and
Center Unified School District Board Policy 5144 (a) allow the superintendent or site
administrator to suspend or recommend for expulsion a student for any violation of the following
rules while on school grounds, going to or coming from school, during the lunch period whether
on or off the campus, or during, or while going to, or coming from a school sponsored activity.
Suspension of up to 5 days or a recommendation for expulsion may occur when the conduct is
of an extreme nature.

1 *48900(a-1): Caused, Attempted, or Threatened Physical Injury (S)
2 *48900(a-2). Use of Force or Violence (S)

3 *48900(b): Weapons (S)

4 *48900(c): Drugs or Alcohol, Possession/Use of (S)

5 *48900(d): Drugs or Alcohol, Sale of (S)

6 *48900(e): Robbery/Extortion (S)

7 *48900(f): School Property Damage (S}

8 *48900(q): Property Theft (S)

9 *48900(h). Tobacco, Possession/Use(S)

10 *48900(i): Language, Obscene/Profanity (S)

11 *48900(j): Drugs, Paraphernalia (S)

12 *49800(k): Disrupted School Activities / Defiance of Authority(S})
13 *48900(|): Stolen Property, Possession of (S)

14 *48900(m): Firearm, Imitation (S)

15 *48900(n): Sexual Assault (S)

16 *48900(0): Harassment, Witness (S)

17 *48900(p): Soma, Selling of (S)

18 *48900(q): Hazing (S)

19 *48900(r): Bullying/Harassment (S)

20 *48900(t): Aids or Abets Physical Injury(S)

21 *48900.2: Sexual Harassment (S}E)

22 *48900.3: Hate Violence (S)(E)

23 *48900.4: Harassment, threats, intimidation (S}E)

24 *48800.7(a): Terroristic threats against school officials or property (S)E)
25 *48900.7(b): Terroristic Threat (S)(E)

50 *48915(a-1): Caused Serious Physical injury (S}E)

51 *48915(a-2): Possession of Knife or other Dangerous Object (S)(E)
52 *48915(a-3): Possession of any Controlled Substance (S)E)

53 *48915(a-4): Robbery/Extortion (S)(E)

54 *48915(a-5): Assault or Battery on a School Employee (S)(E)
55 *48915(c-1): Firearm; Possessing, Selling or Furnishing (E)**
56 *48915(c-2): Brandishing a Knife (E)**

57 *48915(c-3): Sales of Controlled Substance (E)**

58 *48915(c-4a): Sexual Assault(E)**

59 *48915(c-4b): Sexual Battery (E)**

60 *48915(c-5): Possession of an Explosive (E)**



APPENDIX L PROCEDURES TO NOTIFY TEACHERS OF DANGEROUS
PUPILS

Center Joint Unified School District
Previous Suspension/Expulsion Notification

Dated:

To:

Teacher's Name

From:

Re:

Student Name

Pursuant to Legislative Bill AB 29 and ED Code 49079, this notice is to inform you that our office
has received a copy of the above named student's cumulative file. The cumulative file includes
previous suspension or expulsion information during the previous three school years.

You have a right to view this information. You may check out the cumulative file from the office at
your convenience. Please sign this notice indicating that you have been made aware of the prior
suspensions/expulsions and of your right to view the cumulative folder. Then, return the form to
my office as soon as possible.

Signature:__ ] Date:
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APPENDIX M HATE MOTIVATED BEHAVIOR

The Governing Board affirms the right of every student to be protected from hate-motivated
behavior. It is the intent of the Board to promote harmonious relationships that enable students
to gain a true understanding of the civil rights and social responsibilities of people in our society.
Behavior or statements that degrade an individual on the basis of his/her race, ethnicity, culture,
heritage, gender, sexual orientation, physical/mental attributes, religious beliefs or practices
shall not be tolerated.

In order to create a safe learning environment for all students, the Governing Board desires to
protect the right of every student to be free from hate-motivated behavior and will promote
harmonious relationships among students so as to enable them to gain a true understanding of
the civil rights and social responsibilities of people in society. The district prohibits discriminatory
behavior or statements that degrade an individual on the basis of his/her actual or perceived
race, ethnicity, culture, heritage, gender, sex, sexual orientation, physical/mental attributes,
religious beliefs or practices.

The Superintendent or designee shall collaborate with regional programs and community
organizations to promote safe environments for youth. These efforts shall be focused on
providing an efficient use of district and community resources.

The district shall provide age appropriate instruction to help promote an understanding of and
respect for human rights, diversity and tolerance in a multicultural society and to provide
strategies to manage conflicts constructively.

The Superintendent or designee shall ensure that staff receive training on recognizing hate-
motivated behavior and on strategies to help respond appropriately to such behavior.

Any student who believes he/she is a victim of hate-motivated behavior shall immediately
contact the Principal. Upon receiving such a complaint, the Principal shall immediately
investigate the complaint in accordance with school level complaint process/grievance
procedures as described in AR 5145.7-Sexual Harassment. A student who has been found to
have demonstrated hate-motivated behavior shall be subject to discipline in accordance with
law, Board policy and administrative regulation.

Staff who receive notice of hate-motivated behavior or personally observe such behavior shall
notify the Principal, Superintendent or designee and/or law enforcement, as appropriate.

As necessary, the district shall provide counseling, guidance and support to students who are
victims of hate- motivated behavior and to students who exhibit such behavior.
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APPENDIX N NON DISCRIMINATION/HARASSMENT

Non Discrimination/Harassment

District programs and activities shal! be free from discrimination, including harassment, with
respect to a student's actual or perceived sex, gender, ethnic group identification, race, national
origin, religion, color, physical or mental disability, age or sexual orientation.

The Governing Board shall ensure equal opportunities for all students in admission and access
to the educational program, guidance and counseling programs, athletic programs, testing
procedures, and other activities. School staff and volunteers shall carefully guard against
segregation, bias and stereotyping in instruction, guidance and supervision. The district may
provide male and female students with separate shower rooms and sexual health and HIV/AIDS
prevention classes in order to protect student modesty.

The Board prohibits intimidation or harassment of any student by any employee, student or
other person in the district. Staff shall be alert and immediately responsive to student conduct
which may interfere with another student's ability to participate in or benefit from school
services, activities or privileges.

Students who harass other students shall be subject to appropriate discipline, up to and
including counseling, suspension and/or expulsion. An employee who permits or engages in
harassment may be subject to disciplinary action, up to and including dismissal.

The Board hereby designates the following position as Coordinator for non discrimination to
handle complaints regarding discrimination and inquiries regarding the district’s
nondiscrimination policies:

Director of Personnel
8408 Watt Avenue
Antelope, California 95843
(816) 338-6413

Any student who feels that he/she is being harassed should immediately contact the
Coordinator for non discrimination, the principal or any other staff member. Any student who
observes an incident of harassment should report the harassment to a school employee,
whether or not the victim files a complaint.

Employees who become aware of an act of harassment shall immediately report the incident to
the Coordinator for non discrimination. Upon receiving a complaint of discrimination or
harassment, the Coordinator shall immediately investigate the complaint in accordance with
site-level grievance procedures specified in AR 5145.7 - Sexual Harassment. Where the
Coordinator finds that harassment has occurred, he/she shall take prompt, appropriate action to
end the harassment and address its effects on the victim.

The Coordinator shall also advise the victim of any other remedies that may be available. The

Coordinator shall file a report with the Superintendent or designee and refer the matter to law
enforcement where required.
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AGENDA ITEM # )L ! '17
Center Unified School District

AGENDA REQUEST FOR:
Dept./Site: McClellan High School
Date: January 25, 2019 Action Item __ XX
o: CJUSD Board

Information Item
From: David L. French

# Attached Pages __100

Principal’s Initials: (W ﬁ/

UBJECT: McClellan High School Safety Plan for 2018-2019

ith input from our school site council, we have developed our Safety Plan

or the 2018-2019 school year. School Site Council approved these plans at
a meeting on January 22, 2019.

he final Safety Plan is attached, along with the sign-in sheet and minutes

rom the January 22, 2019 School Site Council meeting, and the signed
roster indicating the council’s approval of these plans.

Recommended action:

Please approve this plan for the 2018-2019 school year.

AGENDA ITEM # EU - M

ny PMTONOY
E-;ﬂwﬁ ui mi“mﬁuﬁ‘ay

@

)
]

t!f'-’% ,
BT



McClellan High School

3\
(

Safe School

And

Emergency Preparedness Plan

Center Joint Unified School District
Antelope, CA

Revised December, 2018



EMERGENCY PREPAREDNESS PLAN
The Emergency Response Plan has as its primary objectives:

1. To save lives and avoid injuries;

2. To safeguard school property and records;

3. To promote a fast, effective reaction to coping with emergencies;

4, To restore conditions back to normal with minimal confusion as promptly as possible.

Attaining these objectives will require clear activation procedures and responsibilities,
identification of all tasks to be performed and by whom, an organized yet flexible response, and
the dedication and cooperation of all.

It is vital to the continued functioning of the school, staff, and students that we are prepared to
respond effectively in times of emergencies. Such preparations will also help us meet our
obligations to our community.

This plan has been developed to be used in case of an emergency. All members of the faculty
and other employees should:

1. familiarize themselves with this plan,
2. be prepared to activate it immediately, and
3. perform any duties to which they are assigned to make its activation effective.

Members of the faculty shall teach the Emergency Response Plan to the students. The
members of each classroom shall be instructed in the evacuation plan so they can respond
immediately upon receiving the necessary warning.
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PART1 CRISIS MANAGEMENT

Section1 Incident Command System

The Incident Command System (ICS) is a nationally recognized organizational structure
that provides for role assignment and decision-making while planning for and reacting to
critical incidents of all types. Implementing ICS will allow for all school personnel to know
their area of responsibility during a crisis and to plan and practice the management of their
specific role. This type of delegation limits the number of functions under any one manager,
allowing each person to focus on just one or two aspects of the incident. These managers
then provide information to the incident commander {principal} and help that person make
informed decisions. Using this type of organizational system during a critical incident
creates clear communication channels that will heip limit the chaos and uncertainty
associated with emergency incidents. Plans can be made, policy established, and training
conducted well in advance of any emergency incident. This type of forward thinking will be
needed during a critical incident and is a key component to a school being properly
prepared.
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incident Command Descriptions

Incident Commander: The Incident Commander is the overall leader during an emergency
incident. This person is normally the principal or assistant principal of the school. The Incident
Commander makes decisions based on the information and suggestions being provided from
the Liaison and ICS Section Chiefs.

Assume Command

Establish the Command Post

Conduct briefings of the Command Staff

Identify level of threat by assessing situation

Set specific objectives and direct development of incident action plans

Direct protective actions to stabilize the school

Activate and oversee ICS functions

Establish Unified Command with responding agencies

Update EOC as situation evolves

Approve information to send to the EOC for media briefings

Set objectives for resumption of normal activities

Maintain an activity log (scribe) and oversee action reports

Admin/Finance Chief: The scribe stays with the Incident Commander at al! times. The scribe
will maintain a written record of the incident including actions taken, actions reported to the
Incident Cornmander, time, names, dates, etc.

Keep an envelope or box for all receipts and overtime cards

Provide a cost-accounting update for the IC as requested

Maintain an activity log {(scribe) and write after-action report

Check attendance for that day for both students and adults

Documentation: This person will collect, evaluate and document information about the
development of the incidents and the status of resources.

Logistics Chief: Report to Command Post (immediately or upon handing off students)

The Logistics Chief manages the team and reports directly to the Command Post. This team is
responsible for obtaining any needed resource, communication, food and water, and
transportation.

Transportation - works with the district Transportation Department to coordinate the arrival of
buses and the loading of students onto the proper bus. Responsibilities for this person include:
arranging for buses, supervising loading and moving of buses, and arranging alternative forms
of transportation as needed. The Operations Chief will direct the team to move students off
campus, if necessary.

Participate in briefing sessions, helping to identify required resources and personnel or advising
of their availability

Provide equipment, supplies, personnel, busses/cars as required by Operations

Establish and maintain communications (radios, bullhorns, etc.)

Stage resources (or Team Leaders) so they are readily available

Coordinate and re-assign staff to other teams as needed by Operations

Maintain a visible chart of available resources as a reference for Ops and the IC Team

Provide food and water as needed (and available) for staff and students

Off-Site Evacuation Coordinator- organizes the off-site evacuation location during an
emergency situation. This includes planning the movement of the students to the focation and
assisting with accounting of the students once they are moved. Many aspects of this assignment

7



involve planning for the use of a location and planning the evacuation route to safely move the
students. When organizing an evacuation, consider the special needs students and plan for how
those students will be moved and what assistance will be required.

Maintain an activity log (scribe) and write after-action report

Operations Chief: The Operations Chief manages the members of the Operations Team. The
Chief reports directly to the Command Post. This group, referred to as the “Doers”, performs the
“hands on” response.

Immediately report to Command Post

Supervise and direct activities of all groups assigned to Operations through the Team Leaders
Identify alternate staging areas as needed (to IC and Logistics)

Identify alternate resource requirements (to IC and Logistics)

Deploy resources/Keep in contact with S & R and Medical

Implement roll call protocol based on Staff List/NoCo building map

Make changes as necessary to action plan based upon reports from group leaders and Planning
Chief

Update IC and IC Team with status reports

Maintain an activity log (scribe) and write after-action report

Planning Chief: The Planning Intelligence Chief will report directly to the incident Commander
and may stay with the Incident Commander throughout the crisis. This team will gather
information to assist with medium/long-range planning related to the ongoing incident and
school recovery issues. They will arrange for recovery/aftermath resources so that there is no
gap between the end of the incident and necessary support/ services.

Report to Command Post (immediately or upon handing off students)

Collect EOC forms and develop a briefing on incident size and scope for IC Team.

With Ops, gather incident information and updates from team leaders.

Send and supervise runners, if needed, to gather incident information

Share information needed for decision making with IC Team

Prepare estimates of incident escalation or de-escalation for IC Team

Situation Analysis- will provide ongoing analysis of situation and resources status - What if...
Report safety conditions that may cause danger

Staffing Assignment- use available personnel to assist with carrying out the core functions
associated with an incident. Any teacher not assigned students during an incident and any
school personnel arriving at the incident should directly report to this person. Working closely
with the Incident Supervisor, the person will direct staff to the areas that need assistance. Those
responsible for organizing the various areas will coordinate with this person in requesting
manpower during the incident. This person will keep a roster of assignments and manpower
needs and make requests of administrative offices when needed.

Maintain an activity log (scribe) and write after-action report

Communications- will work to ensure that a communication system is in place {phones,
walkie-talkies, etc). Will communicate crisis progress or changes within the site and with District
Office.

Medical Team: Members of this team will take roll with their own class, send in their EOC form,
and then ask a supervising teacher to watch their students. They will then report directly to the
Team Leader in a predetermined First Aid Staging Area and organize first aid supplies. The



medical area should provide privacy for the injured and easy access for cars used to transport
people with major injuries.

if necessary, Medical Team members will take medical supplies and report to classrooms where
injuries are being reported by Search and Rescue. They will stay in communication with
Operations Chief via radio.

The Medical Team will use the First Aid and START to provide treatment and continue to
prioritize injuries. Students with minor injuries can be walked to the medical area for first aid
treatment. The Medical Team will determine if a student needs to be transported to the hospital.
Written records must be kept of any students who are to be transported. If a transported
student's name is not known, use a cell phone to take a photo of that student and document
where he/she was transported to. Also, get the name of the ambulance company and the badge
# of the ambulance personnel.

Search and Rescue: This team is responsible to “sweep” the bathrooms, hallways, and other
areas for students, visitors, and staff. This team may need to search for unaccounted for people.
Emergency responders will perform any major rescue efforts if necessary. Members will take roll
with their own class, send in their EOC form, and then ask a supervising teacher to watch their
students. Search and Rescue Team members should report to their Team Leader in a
predetermined location. It may be near (but not in) the Command Post or by the Student Staging
Area. The Operations Chief will direct the Team Leader as to the location of the missing or
injured. Room by room searches are not conducted by Search and Rescue until after they have
gone to all the rooms with known problems and then only if it is deemed safe to do so. As
Search and Rescue teams (2 each for safety) proceed, they should check back in with the Team
Leader to report progress and/or need for additional help. The Team Leader reports
progress/needs to the Operations Chief.

Site Check/Security Team: Members of this team will take roll with their own class, send in
their EOC form, and then ask a supervising teacher to watch their students. The Team Leader
will report to the Operations Chief and then, if it is safe, send the team to check on utilities, etc.
The Site Check/Security Team will notify the utility companies of a break or suspected break in
utilities. The team will then proceed to the entrances where public safety and/or parents may
arrive and help direct people to the Command Post or Student Reunification Areas. If neighbors
arrive, the team should direct them to help support Traffic Control.

A violent crime or other situation near a school may require that the school staff take steps to
quickly secure the school from outside intruders. This will involve developing specific
assignments for school personnel during such an emergency and creating a check system to
make sure the school is secure. This person would then act as a liaison with the agency
handling the local event.

Student Staging Leader/Student Release a.k.a. Parent Reunion Coordinator: This team will
supervise the reiease of students. They will document the persons picking up students. They
must record the time, signature, and where they will be taking the student. Pictures of each child
with the adult picking them up may be useful. Members will take roll with their own class, send in
their EOC form, and wait to be called up. Before parents begin arriving, the Team Leader will
begin setting up the Reunification Center, with support if needed, in a predetermined location.
They will gather information regarding attendance from the Admin/Finance Team. When parents
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begin arriving, the Team Leader will call up the rest of the team and notify the Operations Chief.
As more parents arrive, more teachers and classified staff will be assigned to this staging area.
Students will be reassigned to other Supervising Teachers. If evacuating the site, before leaving
the school grounds, the Student Release Team will post a notice on the front door informing
parents where to pick up their children. If the front door is no longer there, the notice will be
placed on the flagpole.

Student Supervision Team: This team supervises all students unless otherwise assigned.
Other teachers who have designated responsibilities that take them away from their class will be
reporting to a member of the Student Supervision Team before they leave their class in his care.
This team will be working closely with the Student Release Team to make sure that students do
not leave until their parent or adult has signed them out from the release area.

Supplies/Facilities: This person will locate and provide facilities, equipment, supplies and
materials as needed.

Timekeeping & Purchasing: This person will maintain accurate records of staff hours and of
purchases. Report to Command Post if directed to do so; otherwise, maintain finance duties as
described. Provide a cost-accounting update for the IC as requested. Keep an envelope or box
for all receipts and overtime cards.
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Section 2 Staging Areas

Indoor Command Post:

1. Main Office

2. Room #7

Outdoor Command Post:

1. Picnic tables outside McCauley Gymnasium
2. Lower parking lot near weight room

Triage Area:

1. McCauley Gymnasium

2. Middle parking lot

Parent Reunification Area: North parking lot
Bus Staging Area: North parking lot

Media Staging Area: South parking lot

Off-Site Evacuation Location: (See appendix D for maps)
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Section 3 Lockdown Procedures

The school lockdown procedure serves many functions during an emergency situation:

e When a lockdown is initiated, the majority of students and teachers will be taken away from
the threat.

e The dangerous situation can be isolated from much of the school.

Accounting for students can accurately take place in each classroom.

e Depending on the situation, an organized evacuation can take place away from the
dangerous area.

In addition to an onsite emergency, lockdown procedures can be modified for use during a local
incident in which the school population is not in direct danger. A local incident might be a sheriff
or fire event nearby or an injury on school grounds that requires limiting student movement in
the area.

When a lockdown is announced, several steps should take place. Teachers/Staff need to make
sure all outside doors are locked, blinds are drawn and lights turned off. If students/staff are
outside, staff needs to help direct students in their vicinity to the nearest building and get
students and themselves safely inside. Call the office immediately to warn them of incident. In
the event that a staff member and students are clear out in the field, the staff member must
make the decision whether or not it is safer to lead students off campus. In this case, proceed to
Spinelli Elementary. (See page 12). Upon arrival, call NoCo with names of students in your care.
Immediate notification of intruder should be made to the 911, fully explaining what is known at
that time. The bells must be held and instructions to ignore the fire alarm should be given.

When ordering a lockdown, the duck and cover alarm may sound, or the following
announcement will be given: “CODE RED LOCKDOWN", which will identify a real event.
A. Classes in progress (not during lunch)
a. Ignore any fire alarms, Assume duck and cover position. Build barrier if CODE
RED signal is given.

B. Class enroute in progress
a. Direct class to nearest building. Ignore any fire alarms.

C. Lunch is in session
a. Duck and cover signal will be initiated. Students in the cafeteria will follow the
instructions of the faculty in the cafeteria. All doors should be locked. (If
custodian is not available to do this, someone needs to get a key in office) Check
door on the stage. Students on the playground follow procedures to get inside.

Staff members should check restrooms and other areas where students may be found and
guide students who are outside into classrooms. If students are found and are not close to their
classroom, students should go into the closest occupied classroom. Then, teachers should stay
in a locked room and notify the office of your location. Roll of all students in room must be taken.
Ignore any fire alarms.

During a lockdown, special attention should be given to the areas of the school where numerous
students are gathered in an unsecured environment, such as computer labs or empty
classrooms. Arrangements should be made so that students are moved to a secure room when
possible. If not possible, barricade the doors with tables, desks and chairs.
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When a teacher with a class hears one of the lockdown signals, he or she should follow
these directions:

1. Lock the classroom door immediately, Use duct tape in emergency bucket to secure door arm
if you cannot lock door or for double protection.

2. Keep all students sitting on the floor, away from the door and windows,

3. Use caution and discretion in allowing students entry into the classroom.

4. Advise the students that there is some type of emergency but you don't know what it is.

5. Take attendance and prepare a list of missing students and extra students in the room.
Prepare to take this list with you when you are directed to leave the classroom.

6. If there is a phone in your classroom, do not use the telephone to call out. Lines must be kept
open, unless there is an emergency situation in the classroom.

7. Ignore any fire alarm activation. The school will not be evacuated using this method.

8. Project a calm attitude to maintain student behavior.

9. When or if students are moved out of the classroom, assist them in moving as quietly and
quickly as possible.

10. Remain in the room until a member of the Crisis Management Team comes to the room with
directions, or a sheriff arrives with directions.

Teachers should be aware of the emotional response some students may have to a lockdown
situation. For example, teachers could prepare for frightened students vomiting, by keeping
plastic bags and cleaning supplies available in the classroom. Another idea is to keep a supply
of gum, mints, or hard candy in each room to help relax students.

Depending on the grade level, students will ask many questions that teachers will not be able to
answer. Being familiar with the lockdown procedures and the role of the ICS will provide a
better understanding of what is taking place and what can be expected.

As a lockdown is taking place, the Incident Command Team should ensure that several
functions are taking place. Depending on the situation, the school may need to be completely
secured from the inside. This will require specific individuals being assigned to lock any open
doors. Notifications will continue to be made to school administration and possibly the sheriff
department if the sheriff has not arrived on the scene. Any known injuries should also be
reported to the administration, who will relay that information to the sheriff,

Communication via school radio is permissible as long as the incident does not involve an
explosive device or a suspect in possession of a radio or scanner. The sheriff liaison member of
the Incident Command Team should be prepared to gather all known information and respond to
the first arriving sheriff personnel and brief them on the situation.

Once a lockdown has been started, wait for the sheriff department to arrive before arranging for
evacuation of the school. This will allow for a more secure environment during the evacuation
and assist the sheriff if a tactical operation is necessary.

Special areas of concern:

Special attention should be paid to the playground area of each school. Teachers must be able
to hear the lockdown announcement and an alternate lockdown location must be identified.
This location can be indoors or outdoors, if students can be safely hidden on the playground. In
either case the lockdown location must be determined during initial crisis planning and the
information should be clearly communicated to all staff members.
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Section 4 Evacuation Procedures

General Evacuation

Evacuation decisions are very incident-specific. If the release occurs slowly, or if there is a fire
that cannot be controlled within a short time, then evacuation may be the sensible option.
Evacuation during incidents involving the airborne release of chemicals is sometimes necessary.
If a general evacuation is ordered, the school population will be sent home, to the off site
evacuation location, or to another location. Students are evacuated by walking or on school
busses. If the school has been evacuated, the response personnel will need to decide when it is
safe to return. They will need to verify data collected by the monitoring crews and consider the
advice of the health officials concerned.

Evacuation of School Grounds
In the event the school cannot be occupied following an evacuation, it may be necessary to
evacuate the school grounds. We will evacuate to the off site evacuation location.

The principal will call the Superintendent. Before leaving the school grounds, the Student
Release Team will post a notice on the front door informing parents where to pick up their
children. If the front door is no longer there, the notice will be placed on the flagpole.

During evacuation, the students will walk quickly, quietly, and in single file. If busses are
available, students will board the bus to the location determined. When releasing students to
the care of parents or other adults, refer to the section entitled, "Release of Students to
Parents".

School Evacuation Instructions
Exit the Building

e Go to the designated assembly area.

s Immediately upon hearing the fire alarm signal or instructions to “leave the building”
over the intercom, students, faculty and others in the building shall evacuate the
building via prearranged evacuation route quickly, quietly and in single file. The last
person out of the room shall pull the door closed, but will not lock it. All will proceed
to the designated assembly area.

Teachers

e Take class lists, red/green cards (folders) and student emergency information.

e Make special provisions to assist handicapped students.

e Exit the building through assigned exit or nearest unblocked exit.

s Lead the class out of the building to pre-designated area at least 500 feet from
building. Area must be free from hazards such as overhead power lines, gas lines
and motor vehicle traffic.

e Take roll and report any missing students {by name) to the Student Supervision
Leader at pre-designated location away from building.

e Necessary first aid should be performed.

Students

In homeroom class
e Leave all personal items in classroom.

e Follow their teacher and exit in a quiet and orderly manner.

NOT in homeroom
e Leave all personal items in classroom.

e Exit with their supervisor, or if alone, exit the nearest unblocked exit.
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e Remain with the class with which they exited until it is deemed safe for the
student to return to his/her regular class.
At recess / break
e During recess, students should go to their assembly area.
s Students should go to the assembly area of the next class on their schedule.

Staff Not Assigned To Classrooms

e Wil follow as directed in the Incident Command System.
e Assist as directed by principal or designee.

Principal or Designee

e Report any missing persons to emergency response personnel.
e If building is determined to be safe to re-enter:
e Determine WHEN it is safe to re-enter
¢ Notify teachers by all clear signal or runner. DO NOT USE FIRE ALARM
SIGNAL for re-entry.
e |f building is unsafe to re-enter, evacuate the school site, using predetermined plan.
Instruct teachers to:
e Release students to responsible adults using predetermined procedure.
e Students will exit school grounds to the blacktop/field either to board busses
or to walk to the determined location.

Evacuation of Students with Disabilities

Students with sensory, developmental, cognitive and mobility disabilities will have evacuation
protocol in place that meets the requirements of their Individualized Education Plan, their Health
Plan and/or Americans with Disabilities Act requirements. During an evacuation:

A pre-designated staff member will assist with the evacuation.

The staff member will describe the situation and actions to be taken in advance of
beginning the evacuation procedures.

The staff member will use facial expressions and hand gestures as clues when
describing the procedures.

The staff member will give one direction at a time during the evacuation.

The student will never be left unattended.

Exit Route

An emergency exit route will be posted in the classroom beside the door. All who use this room
should be familiar with the fire evacuation route as it applies to that room. When you have a
substitute, make sure they are aware of where this map is located and that the roll sheet and
student emergency information must be taken with them during the drill.
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Section 5 Student Release Procedures

Early Dismissal
The ultimate responsibility for the student's safety from the school to home in cases of

emergency lies with the parent or guardian. Parents should work through community
emergency preparedness groups to make preparations for the safety of their own children.

If an emergency occurs during the school day, and it is believed advisable to dismiss school,
students will be provided shelter and supervision at the school as long as deemed reasonable
by the principal.

The school will proceed on the basis that there will be no bus transportation or telephone
communication. School will not be dismissed early unless school authorities have been assured
by local emergency authorities that routes are safe for student use.

Follow the "Release of Students to Parents” plan.

Release of Students to Parents

Each teacher will have a copy of the student emergency information and a list of students on a
clipboard. The adults listed on this card will be the only adults the students will be released to.
Any other adult showing up may stay with the student, but he/she will not be permitted to leave
with them. This clipboard is to remain with the teacher during any building evacuation exercise
including a fire drill.

Prior to the approved adult taking the student, a release form must be filled out and signed.
(See student release form.)

Teachers must stay with the students until all their students are picked up and/or the principal or
his/her replacement approves of their leaving.

16



STUDENT RELEASE FORM

Student's Name

Date Time

Teacher

Room # Grade

PERSON CHECKING OUT STUDENT:

Signature

IF NOT PARENT/GUARDIAN, PLEASE PRINT THE FOLLOWING INFORMATION:

Name

Address

Phone #

STUDENTS UNACCOUNTED FOR

Teacher's Name Grade Room

Students unaccounted for:
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Section 6 School Partnerships

Off Site Partnerships {See appendix D for maps)
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Section7 Resources

| Phone # [Room/Ext #|Health Concerns | Special Skills

H_igl\ School Teachers

Baioni, Kim 8/447
Collins, Chris Sci/444
Graves, William 3/444
Hagman, Aaron 6/444
Ridge, Tim 4/444
Preschool Teachers
Chris Berger 1/6446
Pat Stayton 0/6446
Karina Dominguez 2/6446
Office Personnel
French, David Ofc/445
Guerguy, Carla Ofc/443
Jones, Lin Ofc/440
Shoup, Teri 0Ofc/440

Preschool Aides

Kathaleen Morgan

Debby Sabella

Amy Branton

Kitchen Personnel

Kari Knutson | | |

Campus Monitor

Derry (JC) Cotton | | |

Custodian

ennis Stephens | | |

Information regarding specific health concerns and personal phone numbers is available in the
office.

20



Section8 Communications

it is likely that the public address system will be operational in most emergencies during which
inside-the-building announcements need to be made. If it is not, communication will be made
via e-mail or messenger(s) from the office to each teacher.

Communication between the custedial staff and the office staff will be by radio. All staff
members have access to two-way radios.

Telephone Communication

T The school telephones may NOT be used by ANY person for outgoing calls of any kind
during an emergency, except when authorized by the principal.
2. Appropriate authorities will be notified including 911, Twin Rivers Police Department, and

the Superintendent.
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Section 9  Crisis Phone Directory
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Sheriff/Fire Department: 911

Twin Rivers Police Department: (916) 566-2777

Poison Control Center, UCD Medical Center:(916) 734-3692

Citizens Utilities (Water): (916) 568-4200

SMUD (Electricity): (916) 456-7683

PG&E (Gas): (916) 743-5000

Superintendent's Office: (916) 338-6409

Maintenance, Operations, Transportation (MOT):
o Craig Deason, Assistant Superintendent: (316) 338-6337
o Karen Matre, Assistant Superintendent’'s Secretary: (916) 338-6337
0 Angela Espinoza, Staff Secretary: (916) 338-6417

Child Protective Services (CPS): (916) 875-5437

Spinelli Elementary School: (316) 338-6490

Dudley Elementary School: (916} 338-6470

Oak Hill Elementary School: (916} 338-6460

North Country Elementary School: (916) 338-6480

Wilson C. Riles Middle School: (916) 787-8100

Center High School: (916) 338-6420

McClellan High School: (916) 338-6445



Section 10 Letter Home
The letter below shall be provided to families at the beginning of each school
year.

BOARD OF TRUSTEES
Mancy Anderson
8408 Watt Avenue [J Antelope, CA 95843-9116 Jeremy Hunt
{916} 338-6413 [ Fax (916) 338-6322 Kelly Kelley
Delrse M. Pope

Donald E. Wilson

Established 1858

SUPERINTENDENT
Scott A. Loefnr

Dear Parents:

Please review the following information regarding school and parent responsibilities for
emergency school closure. Please help us to be efficient and helpful in caring for your child.

We have developed an emergency preparedness plan that outlines a variety of situations
including fire, bomb threat, earthquake and the possibility of evacuation due to an unforeseen
emergency. We would like parents to be advised as to what to expect while their children are in
school. The following procedures will be implemented in case of an emergency:

1. In case of a fire alarm, students will be evacuated from the building. In the event of an
actual fire that requires evacuation, students will be evacuated to Spinelli Elementary. If
possible, notification will be sent to parents through the automatic dialing system, otherwise,
parents will be informed by school officials during or after the evacuation.

2. If an emergency evacuation occurs before parents can be reached, a notice will be left on
the front door informing parents where to find their children. Only parents or adults listed on
the emergency information cards will be permitted to pick up students. Please make sure the
information on the emergency card includes everyone you would permit to pick up your
child. Bused students will only be returned home during regular times and only if it is
deemed safe.

3. Ifthere is an earthquake, students will be kept in classrooms until quaking stops. Students
will then be evacuated from the building. [f there is too much damage to use the school as
sheiter, see number 1.

4. Floods, power outages, severe storms or any other disaster will normally result in students
being held at school in regular classes until the usual departure time or sent home as in
number 2.

5. Parents should discuss the above information with their children and assure them that
school personnel will care for them just as they do each day, until they can be re-united with
parents.
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As the new school year starts we would like to remind you that this is a good time to go over the
following information with your children:

1.

2.

Sincerely.

Practice and review emergency plans, family meeting places and emergency
telephone numbers regularly with your children.

Each year make your child's teacher aware of his/her health or physical needs that
would require special action or supplies during an emergency. Make sure the office
has a supply of vital medication cn hand.

Make sure your student’s information card has the name, address, and phone
number of anyone you want to pick up your child during an emergency. Students will
NOT be released to ANYONE not listed on this card.

Make sure your child is familiar with the people he/she may leave with and that they
know that it is OK to leave with them in the event of an emergency. This may include
a family code word.

Be aware that you may not be able to get to your child in the event of a large-scale
emergency if you work a great distance from your child's school. Be aware that the
person picking up your child may have them for several hours or even days.

(SN

David L. French
Principal, McClellan High School
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Section 11 Aftermath

Counseling
The need for a proactive counseling program cannot be overlooked.

Many dangerous situations can be avoided with early intervention by trained professionals.
Available resources should be identified and used on a regular basis when the first sign of
depression, anger, or other alarming changes in a student is observed. During a crisis, the CMT
member responsible for counseling must quickly organize a counseling program to help
students, parents, faculty, and the community heal from the incident. Counselors at the affected
school may handle some incidents, while other incidents could easily require the cooperation of
many services. ldentifying resources within the school system, county, and community should
be planned and well organized before a crisis occurs.
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Section 12 Training and Updating

Drills

The principal shall hold fire drills monthly and intruder alert and earthquake drills each trimester
to ensure that all students, faculty members, and others are sufficiently familiar with such drills
that they can be activated and accomplished quickly and efficiently. These drills shall be held at
both regular and inopportune times to take care of almost any situation. Everyone in the
building, including other employees, all office workers, all lunch workers, all custodial staff, and
visitors must obey the instructions in the room or area they occupy when the alarm is sounded.
Drills will also be carried out for quick evacuation of the multi-purpose room. The school
secretary will be responsible to notify Sacramente Fire Department and Twin Rivers Police
Department as necessary.

Once yearly, a full scale disaster drill will be held to give the staff an opportunity to fully
implement the Incident Command System.

Training
The staff has participated in the following trainings:
e Arson Prevention (every other year — odd years)
¢ Bloodborne Pathogens for School Employees (every other year — even years) {August
13, 2018}
e Code Red Lockdown Training (annually) {November 5, 2018}
CPR Training (TBA)
e NIMS/ICS video (discuss components annually, can watch video every other year)
{November 5, 2018}
¢ Mandated Child Abuse Reporter Training (annually) {Online training, due by August 31,
2018}
e Triage Training (every other year — even years) {August 13, 2018}
e Automated External Defibrillator (AED) Training {(annually) {TBA}

* The Power Point Presentations on the Schools Insurance Authority website can be used in lieu
of their videos. In either case, sign in sheets must be used.
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PART 2 CRISIS READINESS

Section 1  Activity in the Vicinity

Upon notification of a dangerous situation near the school, several steps should be taken to
protect the school population from the incident.

27

Obtain as much information about the incident as you can. Twin Rivers Police
Department will be able to provide an overview of the incident. Call (916) 566-2777.
Convene a meeting of the Incident Command Team and discuss the situation and/or
recommendations from the sheriff or fire department.

Bring classes being conducted in trailers into the school.

Secure the school building, if necessary.

Coordinate with team members and faculty to ensure all doors are secured and post
lookouts inside the school who can alert you to approaching danger.

Notify the Center Joint Unified School District's (CJUSD) Office.

Assign law enforcement and fire liaison member of Incident Command Team to monitor
situation and provide updates as needed.

Prepare for possible lockdown or evacuation depending on the situations. Follow law
enforcement or fire guidance.

If law enforcement or fire have not resolved the situation by dismissal time, plans will
need to be made to alter or delay dismissal of students and transportation should be
contacted with information.

Informational letter for parents should be developed in conjunction with district office and
law enforcement or fire officials.



Section 2 After Hours Crisis Procedures

Train custodians on what role they should take during after-hours events. Ensure that
custodians have access to the Twin Rivers' Police Department phone number at all times. Also,
ensure that custodians carry a phone so they may be communicated with if a crisis occurs.

An After Hours cover page has been provided with the CJUSD “Facilities Use Agreement.” This
document asks the facility user to meet with the site administrator to discuss the location of the
safety plan and to review the “Crisis Management” and “Crisis Readiness” sections of the plan.
In addition, facility users must indicate with their signature that they have received and read the
CJUSD Emergency Procedures poster, which is posted in all rooms at all sites. Outside facility
users must have their copy of the Emergency Procedures with them at all times when using
district facilities.
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Section3 Bomb Threat

Because an explosive device can be controlled electronically, school radio usage should not
take place inside the school during a bomb threat since radic waves could detonate the device
accidentally. Radio usage can resume 300 feet away from the building, allowing for
communication from the evacuation staging area.

B
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Threat ures
I. Office Personnel
a. [f the threat is made by any means other than telephone, immediately notify an
administrator.
b. If the threat is made by telephone, the person receiving the call is to do the
following:
i. Mentally form a picture of the caller - is the caller male or female?
Juvenile or an adult? Does the voice sound familiar? If so, who? As
soon as possible, indicate your impressions on the Bomb Threat Form.
ii. Ask the caller three questions, in this order:

1. When is the bomb going to explode? (The caller may or may not
respond to this question. If the threat is real, chances are he/she
will say something. If the caller just hangs up without any
comment to your questions, the chances are great that it is a
prank call.)

2. Where is the bomb located? What kind of bomb is it? (If the caller
responds to these questions, he/she will probably lie, but it will
keep the caller talking and give you more time to identify him/her.)

3. Why are you doing this? Where are you now? (The caller's
answer to these questions will give you a clue as to whether or not
itis a real threat. If he says he wants money, or is representing
some group or organization, the chances that it is a real threat are
increased. In no event suggest a reason to him by asking
something like, "Do you want money?" Let the caller provide the
reason.)

iii. Note the time the call was received and immediately notify the principal or
designee.
c. Call the Sacramento County Sheriff (911) and ask for a sheriff's unit to be
dispatched to the school.
Il. Administration
Make a judgment as to the validity of the threat, and react in the following manner whether
or not you believe this to be a prank:
a. Notify teachers to evacuate their rooms by announcing "code red” followed by the
fire drill signal. All students should be at least 500 ft. away from the building.
b. Wait for the sheriff's unit to arrive. Assist the officers as needed.
¢. Provide a designated employee(s} to assist law enforcement in search of
suspicious objects on school grounds.
d. Administrator must determine if students will need to evacuate the school
grounds if noe suspicious item is found.
e. Maintenance, Operations, & Transportation will be called to provide busses for
students, if necessary.
lll. Teachers
a. Upon receiving the notice to evacuate for a "code red", have your students
assemble outside your classroom in an orderly manner and wait for you.
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b.

e.

Check your room, before you leave, for anything out of the ordinary. Take a
360-degree sweep from eye level to floor and if you see anything suspicious,
report it to an administrator.

Keep your group together and walk with them to the field. Take your roll sheet
and emergency information and call roll when you get there. Get your group
together in an orderly manner and stay with them. You will probably be there for
awhile, so take your time with these tasks and make sure students obey you
perfectly.

. When you hear the all clear signal {announcement over the intercom or on the

bullhorn) return to your classroom in an orderly manner.
Do not let the students know that we have a bomb threat. Treat this as a routine
"fire drill.”

Custodians, Cooks, and other Classified Employees

a.

Check your work areas. Do a 360 degree visual check of your room({s) as
described under "Teachers" above.

b. Assist Administration as needed.



BOMB THREAT FORM
RECEIVING A BOMB THREAT

INSTRUCTIONS:

Be calm and courteous: LISTEN! Do not interrupt the caller. Quietly attract the attention of
someone nearby, indicating to them the nature of the call. Complete this form as soon as the
caller hangs up and the school administration has been notified.

Exact time of call:

Exact words of caller:

Questions to Ask

1. When is the bomb going to explode?

2. Where is the bomb?

3. What does it look like?
4. What kind of bomb is it?
5. What will cause it to detonate?
6. Did you place the bomb?
7
8
9
1

. Why?
. Where are you calling from?
. What is your address?
0. What is your name?

Caller's Voice (Circle):

Calm Disguised Nasal Angry Broken
Stutter Slow Sincere Lisp Rapid
Giggling Deep Crying Squeaky Excited
Stressed Accent Loud Slurred Normal

Voice Description (Circle):

Male Female

Calm Nervous

Young Oid Middle-Aged

Rough Refined

Accent: Yes No Describe

Speech Impediment: Yes No Describe

Unusual Phrases

Recognize Voice? If so, who do you think it was?

Background Noises {Circle):
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Music TV

Traffic Running Motor {type)
Horns Whistles Bells
Machinery  Aircraft Tape Recorder Other

Additional Information:

A. Did the caller indicate knowledge of the facility? If so, how? In what
ways?

B. What line did the call come in on?

C. Is the number listed? Private number? Whose?

D. Person Receiving Call

E. Telephone number the call was received at

F. Date

G. Report call immediately to:
(Refer to bomb incident plan)

Signature Date
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THREATENING PHONE CALL FORM

Time call was received Time caller hung up

Try to get another person on the line and record the conversation. Exact words of
person:

Questions to ask if not already covered by caller’s statement (record exact words)

1. What is your name?

2. What are you going to do?

3. What will prevent you from doing that?

4, Why are you doing this?

5. When are you doing this?

6. Where is the device right now?

7. What kind of device or material is it?

8. What does it look like?
Person receiving the call Person monitoring the call
Department Department
Dept Phone No. Dept. Phone No.
Home Address Home Address
Date:




Section4 Bus Accident

The definition of a bus accident is: A motor vehicle accident resulting in property damage in
excess of one thousand dollars ($1,000), or personal injury, on public or private property, and
involving a school bus, youth bus, school pupil activity bus, or general public paratransit vehicle
transporting a pupil.

CHP will respond to every bus accident with students on board. No students and adults
are able to leave the scene without CHP approval.
All students participate in bus evacuation drills every October to review procedures in the
event of an accident.
In the event of a serious bus accident involving injuries:
o Call 911 and inform your principal and the CJUSD office 916-338-6409. After
hours contact your principal.
o Evacuate the bus, and move a safe distance away. Take all student emergency
information with you.
o Triage injured passengers using START triage procedures.
o CHP will want student and adult roster and seat locations.

Field Trip Preparedness for Staff Member:

School buses are required to carry a first aid kit. Make sure it is in the bus.

Teachers who participate in a large number of field trips should be encouraged to train in
CPR and first aid procedures.

Always take a complete roster and emergency cards of students on a field trip.

Maintain a complete list of teachers’ and chaperones’ home phone numbers, emergency
contacts.

Develop an emergency phone number directory for field trips. Directory should contain
emergency phone numbers for the school system and main phone numbers to the
school and administrative offices.

Bus drivers review safety and evacuation procedures at the beginning of each field trip
before departure.



Section 5 Chemicals/Biohazard/Gas Odor

All chemicals in the building are to be identified and stored according to district policy and
procedures. Safety data sheets from vendors shall be on file and available for all chemicals in
the office for quick reference. All personnel involved with chemicals in any manner are to be
trained in their proper use.

The fire department shall be informed by the principal once each year of all chemicals used in
the building and where they are stored. In the event of a hazardous material accident in the
building, the principal (or designee) will decide if and how the building will be evacuated. If any
accident should occur, the fire department, Center Joint Unified School District Superintendent,
and Sacramento County Health Department should be notified.

Responders will decide whether to order people to remain indoors (shelter-in-place), rescue
individuals from the area, or order a general evacuation. The "remain indoors" option will be
considered when the hazards are too great to risk exposure of evacuees. Rescuing people from
the hazardous area may involve supplying protective equipment for evacuees to ensure their
safety. A general evacuation requires a significant amount of lead-time, which may not be
available.

In order for the “in-place-shelter procedure” to be effective, the affected population must be
advised to follow the guidelines listed below:

e An announcement will come over the PA system telling you that the "in-place-shelter
procedure” is in effect.

e Close all doors to the outside and close and lock all windows. (Windows seal better
when locked.) Seal gaps under doorways and windows with wet towels, and those
around doorways and windows with duct tape (or similar thick tape) and sheets of
plastic (pre cut and labeled before the incident). Have students assigned to specific
tasks ahead of time.

e Ventilation systems should be turned off.

e Turn off all heating systems and air-conditioners.

e Seal any gaps around window type air-conditioners, exhaust fan grills, exhaust fans,
and range vents, etc. with tape and plastic sheeting, wax paper, or aluminum wrap.

e Close as many internal doors as possible.

e [f an outdoor explosion is possible, close drapes, curtains, and shades over
windows. Avoid windows to prevent potential injury from flying glass.

e If you suspect that the gas or vapor has entered the structure you are in, hold a wet
cloth over your nose and mouth.

e Tune in to the Emergency Alert System on the radio or television for information
concerning the hazardous materials incident and in-place-sheltering.
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Section 6 Death/Suicide

Definition - Death or suicide of a student, staff member or significant person close to the school
where students and/or siaff are affected.

Principal or designee shall:

Call 911.

Contact Superintendent.

Notify immediate family - parent or guardian.

Identify key staff members at site to disseminate information at site level.

Communicate behavioral expectations to staff regarding:

- Confidentiality issues

- Providing factual information

- Available resources

6. Send home written information to parents on facts of incident and any follow-up
services available.

7. Consult with psychologist or county office of education staff for intervention
strategies including specific activities that can be used in the classroom.

KRR i 1 iy

If the incident causes a major disruption to school activities, evacuation may be necessary and
will be determined by law enforcement, principal or designee.



Section 7

Earthquake

During the Quake

Keep these points in mind in the event of an earthquake:

1.

2.

el

If an earthquake occurs, keep calm. Don't run or panic. If you take proper
precautions, the chances are you will not be hurt.

Remain where you are. If you are outdoors, stay outdoors. If you are indoors, stay
indoors. During earthquakes, most injuries occur as people are entering or leaving
buildings {from falling walls, electrical wires, etc).

The teacher will give the "drop and cover signal” if the bell system is not operable.
Everyone will get under his/her desk and cover his/her head. If a desk, table or
bench (best choice} is not available, sit or stand against an inside wall or in an inside
doorway. Stay away from the windows, outside walls, and outside doors.

If you are outside, stay away from the building, electrical wires, poles, or anything
else that might shake loose and fall. Look for open space and stay low.

After the Quake
For your own safety and that of others, you should carefully do the following:

1.

om s

About two minutes after the shaking stops, the fire bell will sound. If we have lost
power, the teacher will give the command to evacuate the building.

2. Use the "Building Evacuation” plan.
3.

Use extreme caution in entering or working in buildings that may have been
damaged or weakened by the disaster.
Stay away from fallen or damaged electrical wires, which may still be dangerous.
The custodian will check for leaking gas pipes. Do this by smell only - don't use
matches or candles. If you smell gas:

e Open all windows and doors.

e Turn off the main gas valve at the meter.

e Leave the building immediately.

e Notify the gas company, police, and fire departments.

e Don't re-enter the building until it is safe.
The principal will confer with the Superintendent about evacuation of the school. If
necessary, follow the "Evacuation of School Grounds"” policy. Do not evacuate to
another building unless it has received an inspection by a qualified person.

Re-entry of Building

Follow the procedures of the re-entry instructions (after "Building Evacuation”) except: the
building should be inspected by a qualified person who has been trained in Building Analysis.
This person will perform an inspection on structural soundness, electrical wiring, water
distribution, oil, gas, and other fuel systems, and boiler and heating systems.

A damaged structure will be occupied only after authorization by the responsible local agency.
Building supervisors will be notified of the corrective actions to be taken to return building to use.
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Section 8 Fire/Explosion

Fire

1. In the event of a natural gas fire, sound alarm and then turn off main gas valves. If

the fire is small, use the fire extinguisher AFTER the gas is turned off.

2. In the event of an electrical fire, sound alarm and then turn off electricity. Do not use
water or water-acid extinguishers on electrical supported fires. Only small fires
should be fought with an extinguisher.

The person locating the fire will sound the school alarm.

Follow the "Building Evacuation" instructions.

The principal will notify the superintendent’s office.

The office staff will notify the utility companies of a break or a suspected break in

utilities.

. Keep access road open for emergency vehicles.

All staff will be responsible to peek in the door of classroom on either side and make

sure they were informed of the fire.

9. The custodian is responsible for checking exits daily to make sure they are
functional. All exits should be obvious, maintained and clear of obstructions,

2
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Lunchrooms and Kitchens
1. Emergency preparedness to control fire in school kitchen areas:
e Have automatic extinguishers over deep fryers and grills.
e Have fire extinguishers for all types of fires in proper location.
e Make sure that all of the kitchen personnel know where the extinguishers are
located and how to operate them.
¢ Make sure that the kitchen personnel know which exit to take in case of fire.

Whether it's a real fire or a drill, try to evacuate the building in fewer than two minutes.

Fire Drill Procedures
The secretary will call the fire department to inform them it is a drill. The principal or designee
shali sound the alarm.

1. When the signal is sounded, the teaching staff will proceed to the evacuation
assembly area (blacktop/field) with their classes. Staff not assigned a regular class
of children will report to the same area to render any needed assistance to teachers.
Once each month, all teachers will instruct their classes in the correct procedures
and behaviors to utilize during fire drills.

Once each month, a fire drill will be conducted by the school staff.

Students stand facing away from the building in silent lines.

Supervising staff will take roll. The whereabouts of all students should be known.
Any student in attendance at school but not with class or in a special class should be
reported immediately to the Student Supervision Leader.

B

I

Fire Extinguishers
Fire extinguishers are placed in strategic locations as recommended by the fire department.
Faculty members and other staff personnel shall be instructed in the use of the fire extinguisher.

All extinguishers, unless stated, are dry chemical types which are needed to put out type A, B,
and C fires which include wood, textiles, gasoline, oil, greases, and electrical fires. In
discharging a fire extinguisher, it should be held upright while the pin is pulled. The lever is then
pressed while aiming at the base of the fire.
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Fire Extinguisher inspections
The district maintenance department will be responsible for checking for possible building code

violations and making sure all fire extinguishers are checked yearly for the following:
1. Check gauge for full charge. Report discharge or overcharge reading immediately to
control office.
2. Check seal for breakage.
3. Check hose for crack, leaks, tears, etc.
4. Check casing for leaks or breakage.

Custodians check fire extinguishers monthly and log that they are functioning properly.
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Section9 Flood

When there is a flood at the schogl site

e Notify parents via radio and television.

¢ Notify bus drivers for an early/late dismissal.

e The custodian or site security team will shut off water to prevent contaminated water
from entering the school supply.
The custodian or site security team will shut off electricity to prevent electrical shock.
e If school is a designated emergency sheiter and time permits, check all supplies and

provisions prior to emergency operations.

After the danger is over
Beware of contaminated food, water, broken gas lines, and wet electrical equipment. Resume

classes only after a qualified person has done a building assessment (see returning to building
under earthquake.)

Minor Flooding

If the school experiences minor flooding (one or a few classrooms), the class(es) affected will
evacuate to another part of the building (principal will decide where to go). Classes will
continue. The principal will notify the superintendent and they will jointly decide what to do next.
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Section 10 Gas Odor

If odors are detected outside the building, it is not necessary to evacuate the building. Call the
police and fire non-emergency number to report the smell (874-5115). Call the district office.

If the odor is detected inside a school building, convene the crisis management team and
evacuate the building immediately.
e Call 9-1-1
e Arrange to have the students moved to an off-site evacuation location
¢ The incident command system member responsible for student accounting begins the
process of tracking all students
e Make sure the critical incident response kits leave the school with the students
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Section 11 Hostage Situation

Intruder or Hostage Situation
Organized or unorganized terrorists would usually find themselves in one or two places within

the school building. Either they would penetrate into the administration office, or they would
infiltrate a classroom, The administration and staff have only two "weapons” in which to combat
the situation: time and specific procedures. The school staff should not attempt to disarm
terrorists.

The procedures for the following situations are as follows:

Intruder Enters the Classroom

1. The teacher will try to make contact with the office via intercom phone.
If the teacher cannot get to the communication system, he/she should attempt to send a
note out the door with a student. Do not take a chance if there is any doubt that the child will
be seen exiting. If one is able to leave, he/she should crawl past any windows so as not to
be seen.

3. Any teacher receiving the note from a student or other adult should immediately lock ail
doors, inform the office, and close the blinds.

4. If there is another teacher, adult, or student who can safely make a call, call the office at

338-6480 or the administrator at 916-773-4641. The office’s number and instruction on how

to reach the office should be posted by your phone for a substitute or parent,

Institute Run, Hide, Fight strategies.

The office personnel upon receiving a “help” signal will verbally call for a lock down over the

intercom. Teachers will immediately lock all outside doors including workroom doors and

close the blinds. Students should assume the duck and cover position under their desks.

Office will immediately dial 911 and contact the superintendent.

No one will evacuate the building unless instructed to do so by the principal or uniformed

police officer.

9. Remain in your room until an “all clear” signal is given.

10. Any student finding himself or herself en route to a classroom from the bathroom, office,
library, or another classroom needs to go to the nearest classroom or building. If the door is
locked, hefshe is to knock and loudly announce one's self.

o o
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Intruder E t ffi

1. If the administrators, secretary, office assistants, or any other staff members are able to
phone out of the school without bringing harm to themselves, they will call 911.

2. The principal or secretary will notify the Superintendent, if possible.

3. Follow Run, Hide, Fight procedures: Run to the nearest safe location. Hide in a safe
location and remain quiet until the incident is over. Fight the intruder in self defence as a

last resort
Intruder Appears on Campus During Recess

1. The teacher on yard duty who first notices an armed individual {gun, knife, or other
dangerous weapon) on campus will signal other adults on the playground with four short
blasts on a whistle. An adult will send a student to the closest classroom door to enter and
ask the teacher inside to inform the office immediately.

2. The office will announce the intruder alert. All students and teachers in classrooms will react
accordingly by assuming the duck and cover position.
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Students on the playground hearing the Duck and Cover signal will look for the nearest
teacher and folliow instructions. Students need to be aware that four short whistle blasts
designate a problem. If the intruder has a weapon but is not firing, teachers should exit
students as quickly as possible via one of the escape routes in that particular duty area. We
Teachers will go in the opposite direction of the intruder.

If an intruder arrives on the playground and starts firing shots, students and teachers should
run away from the intruder to the nearest classroom or safe location to hide,

Teachers will need to keep an eye on the intruder at all times to determine what to do next.
This type of a situation is unpredictable and unfortunately cannot be covered with
predetermined procedures. The main concern is to get as many students as possible off the
playground and into a safe building.



Section 12 Hostile Visitor

Domestic or Civil Disturbance

It should be noted that the normal school routine serves to reduce the threat of civil disturbance
within the school. The classroom unit keeps students in small groups where each student is
more easily known and can be held responsible for hisfher actions. Outsiders are generally
recognized and the potential for problems can be reduced if the integrity of the individual
classroom unit can be maintained.

To reduce the potential for problems, these steps are standard procedure:

1. All teachers are to be at their lines directly after the final recess bell.

2. Teachers are expected to attend assemblies and sit with their classes.

3. Teachers and administrators are available if the need for control should arise before
and after school.

4. The administration is aware of substitutes in the building and teachers in adjoining
classrooms are available to assist substitutes in controlling students if the need
should arise. Each substitute is provided with lesson plans by the teacher who is
absent, whether by direct communication or previously prepared plans. A red
emergency folder should also be clearly visible in the classroom including a roll
sheet, EQOC form, site map with emergency areas listed, triage instructions, student
release form and both red and green cards.

5. All staff and students are asked to report the presence of any outsider they see to the
administration.

In addition to the above listed procedures, teachers and administrators should be keenly aware
of the general morale of the students. An atmosphere in which students feel free to approach
teachers and discuss problems is encouraged so that a close working relationship with all the
different groups in the school can be achieved.

It is important to be aware of community problems, which could possibly set the stage for civil
disturbance. The PTO and School Site Council organizations can be helpful in determining
problems and offering assistance. A liaison with law enforcement agencies must also be
maintained.

Procedure to Deal with Civil Disturbances

Viclent Person:

Teachers are to be notified by intercom to close and lock classrooms until the situation is
cleared by the administration and/or police. The “"duck and cover" drill will be initiated. Students
located in outside areas shall be moved to the nearest classroom as quickly as possible. While
contact is made with law enforcement, one person (determined by the administration) may
attempt to establish rapport with the person, otherwise do not confront this person; contact the
office immediately. The office will call 911. Administrators will inform the Superintendent.

If it is a parent with a restraining order planning to take his/her child, allow him/her to do so if it
appears that it may be dangerous to intervene. Get a description of the subject, license number,
make and model of car and direction of travel. If there are any records on this person in the
school office have them ready for law enforcement. See further information under the heading,
“Kidnapping/Attempted Kidnapping.”



Mob:

If the persons involved are from outside the school, the same procedure as used with a violent
person should be implemented. If students are involved, the administration will determine the
need for police assistance. If advance warning is received, steps will be taken to try to prevent
the incident. In the absence of law enforcement, the administration will do whatever it believes
necessary to alleviate the problem. The administration will make a written report of the entire
incident.

Unidentified Person(s) Taking Control:

If an unidentified voice gives orders over the intercom threatening or calling a general assembly
or asking for individuals, teachers are to close and lock their classroom doors. If an unidentified
person comes to the room, he/she is to be asked for office clearance. Pick up the phone and
contact the office if the person refuses to leave.
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Section 13 Kidnapping/Attempted Kidnapping

Definition: The physical capture or attempted physical capture of a student or staff member
against their will.

46
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2
3.
4, Principal or designee will inform the teachers of the situation and give further instructions

5.

Principal or designee will contact the Sacramento Sheriff (911).
Principal or designee will contact the Superintendent and report the situation.
Principal or designee will contact the parent or guardian of the kidnapping victim.

regarding child safety.

Principal or designee will inform secretary on how to respond to phone calls regarding
the incident.



Section 14 Maedical Emergency

Our school shall be prepared to provide basic first aid while summoning necessary emergency
assistance. A list of qualified persons who have had First Aid and CPR training should be
maintained by the principal. This list must be updated and distributed to the staff annually.

An emergency card will be filed in the office for each student with emergency numbers to call in
case of an accident, injury, or iliness. Parents will always be notified as soon as possible of any
reportable accident, injury, or iliness.

Any reportable accident or injury incurred on school property or during a school activity off
campus will be reported, using the appropriate online form, to the office of the principal no later
than 24 hours from the occurrence.

The general emergency number 9-1-1 will be explained each year to all school personnel, and
this number will be readily visible on all telephones.

A first aid kit shall be maintained in the office and rotated. A Red Cross first aid booklet is
provided with each kit. First aid procedures will follow the current American Red Cross First Aid
Manual.

Although some staff members are trained in basic first aid and CPR procedures, they are not to
be considered medical experts. The first aid kits are to be used only in cases of emergency.

First Aid Stations

A first aid station is always maintained in the nurse's office. In the event of a large scale
emergency that requires an evacuation, a medical station will be set up by the Medical Team in
a pre-determined location. If evacuation is not necessary, the nurse’s station and/or the
multi-purpose room will be used.

Rescue
With a non-critical or less serious injury, move the victim to the nurse's office.

With a serious or critical injury, do the following:

Evaluate the situation. Unless the victim is in further danger, do not move him/her.
Be sure the victim is breathing.

Control serious breathing.

Send a runner to notify the office.

Treat for shock.

Keep comfortable and try to maintain normal body temperature.
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With non-critical illness or injury, do the following:

1. Administer first aid.

2. Notify parents for their information and action. If parents cannot be contacted, notify
other adults on the emergency card.

3. If no one can be contacted, lie the student down in the nurse's office or send the
student back to class if the injury doesn't warrant the need to keep a close watch on
the student.

4. Keep a record of time of injury, what first aid was administered and at what time.

With critical iliness or injury, do the following:
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Administer first aid to the extent possible.

medical intervention,
Notify parents for their action and information.

Notify the superintendent’s office.

FIRST AID INSTRUCTIONS

Call 8-1-1 if the situation is life threatening or if the child is in need of immediate

Keep a record of time of injury, what first aid was administered and at what time.

Complete appropriate injury, iliness, or insurance report promptly.
Keep a record of which students were sent to the hospital.

Abdominal Pain Eyes
Artificial Respiration Fainting
Bleeding Fracture
Internal Bleeding Frostbite
Bone Injuries Head Injury
Breathing Heart Attack
Rescue Breathing Nosebleeds
Burns Pandemic Flu Plan
Choking {Heimlich Maneuver) Poisoning
Convulsions or Seizures Puncture Wounds
Diabetics Seizure
Dog Bites Shock
Ears Sunstroke
Electric Shock Wounds

Abdominal Pain

Abdominal pain may be due to food poisoning, appendicitis, hernia, ulcer, gallstones, or kidney
stones. The symptoms are so similar that medical assistance should be obtained if the pains
continue for several hours.

Artificial Respiration
1. Steps for mouth to mouth artificial respiration:
e Clear airway
Tilt head back (unless possible neck injury - use jaw thrust)
Pinch nostrils
Seal mouth and blow
Watch for chest to rise
Listen for air to escape from mouth
Watch for chest to fall
e Repeat: 12-16 times per minute in adults; 16-20 times per minute in children.
2. If victim's tongue obstructs airway:
e Tilt the head
e Jut the jaw forward
3. If facial injuries make it impossible to use mouth to mouth method then use the
manual method.
e Use mouth to nose if airtight seal is impossible over victim's mouth.
e Small child - cover both mouth and nose.
4. Continue artificial respiration until victim begins to breathe for him/herself or until help
arrives.
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5. Carbon Monoxide Poisoning or Asphyxiation (due to lack of oxygen): Check for
breathing difficulties and give artificial respiration.

Bleeding
1. Apply direct pressure on the wound.
2. Elevate the wounded area if an arm or leg is bleeding.
3. Apply pressure on the supplying artery of the arm or leg if steps 1 and 2 do not stop
bleeding.
4. Only as a last resort (if they will die without this), apply a tourniquet to stop the
bleeding. Once applied, a tourniquet must be loosened or removed only by a doctor.
*Internal bleeding — Treat for shock

Bone Injuries

1. Dislocations: fingers, thumb, shoulder
Keep the part quiet. Immobilize shoulder with arm sling.
2. Fractures:
e Signs of a closed fracture:
1. Swelling
2. Tenderness to touch
3. Deformity
4. Discoloration
e Treatment (closed fracture - no bleeding or broken skin at wound)
1. Keep broken bone ends from moving
2. Keep adjacent joints from moving
3. Treat for shock
e Treatment (open fracture - broken bone and broken skin)
1. Do not move protruding bone end
2. If bleeding, control bleeding by direct pressure on wound
3. Treat the same as closed fracture after bleeding is controlled.
3. Sprains (injury to soft tissue around a joint)
e Always immobilize
Elevate joint
Apply cold packs during first half hour
Treat the same as closed fractures
X-ray may be necessary

Breathing - Unconscious Person
Breathing is the most critical thing we must do to stay alive. A primary cause of death is lack of

air!

Be careful approaching an unconscious person. He or she may be in contact with electrical
current. If this is the case, turn off the electricity before you touch the victim.

There are hundreds of possible causes of unconsciousness; the first thing you must check for is
breathing.
1. Try to awaken the person by firmly tapping him or her on the shoulder and shouting, “Are
you alright?”
2. If there is no response, check for signs of breathing.
a. Be sure the victim is lying flat on the back. If you have to roll the victim over, move
the entire body at one time.
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b.

Loosen tight clothing around neck and chest.

3. Open the airway:

a.

b.
C.

d.

If there are no signs of head or neck injuries, tilt the head back and lift the chin to
move the tongue away from the back of the throat.

Place your ear close to the victim's mouth; listen and feel for breathing.

If you can’t see, hear, or feel any signs of breathing, you must begin breathing for the
victim.

Begin rescue breathing immediately. Have someone else summon professional
help.

Rescue Breathing:
Giving mouth-to-mouth rescue breathing to an adult:

1.

a.

b.
c.

Put your hand on the victim's forehead, pinching the nose shut with your fingers.
Your other hand is lifting the victim's chin to maintain an open airway.

Place your mouth over the victim's, making a tight seal.

Breathe slowly and gently into the victim until you see the chestrise. Give 2 breaths,
each lasting about 12 seconds. Pause between breaths to let the airflow out.

Watch the victim’s chest rise each time you give a breath to make sure air is going in.
Check for a pulse after giving these 2 initial, slow breaths. If you feel a pulse but the
victim is still not breathing, give one breath about every 5 seconds. After 10 to 12
breaths, re-check pulse to make sure the heart is still beating.

Repeat the cycle every 5 seconds, 10-12 breaths per minute, rechecking the pulse
after each cycle. Continue rescue breathing until one of the following happens:

i. The victim begins to breathe without your help

. The victim has no pulse (begin CPR).

iii. Another trained rescuer takes over for you.

iv. You are too tired to go on.

2. Giving mouth-to-mouth rescue breathing to infants and small children:
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a. A small child’s head should be tilted back gently to avoid injury. With head tilted
back, pinch the nose shut. Lift the chin and check for breathing as you would for
an adult. Give 2 slow breaths until the chest rises.

b. Check for a pulse.

c. Give 1 slow breath about every 3 seconds. Do this for approximately 1 minute,
or 20 breaths.

d. Recheck the pulse and for breathing.

e. Call 911 if you have not already done so. Continue rescue breathing as long as a
pulse is present and the child is not breathing.

f. Continue rescue breathing until one of the following occurs:

i. The child begins to breathe on his/her own.
ii. The child has no pulse (begin CPR).

ili. Another trained rescuer takes over for you.
iv. You are too tired to go on.

Degrees:
e Skin red (1st degree)
o Blisters develop (2nd degree). Never break open blisters.
e Deep tissue damage (3rd degree)
First Aid for thermal burns (1st and 2nd degree burns} to exclude air:
e Submerge in cold water
e Apply a cold pack



e Cover with a thick dressing or plastic. (Do not use plastic on face.)
e After using cold water or ice pack, cover burned area with a thick, dry, sterile
dressing and bandage firmly to exclude air.
3. First Aid for 3rd degree burns:
e Apply a thick, dry sterile dressing and bandage to keep out air.
e |[flarge area, wrap with a clean sheet or towel.
e Keep burned hands and feet elevated and get medical help immediately.
e Treat the same as shock victim, giving fluids as indicated; warmth necessary.
4. First Aid for chemical burns
e Wash chemical away with water.
5. Acid burn to the eye (also alkali burns)
o Wash eye thoroughly with a solution of baking soda (1 teaspoon per 8-ounce
glass of water) or plain water for 5 minutes.
e If victim is lying down, turn head to side. Hold the lid open and pour from
inner corner outward. Make sure chemical isn't washed out onto the skin.
¢ Have victim close the eye, place eye pad over lid, bandage and get medical
help.

Choking {Heimlich Maneuver)
If the air passage is blocked by food or other foreign material, remove it with your finger if

possible. Be careful not to force it deeper into the throat. If the person is coughing, he is getting
some air. But if the passage is completely blocked, he can't breathe or speak; immediately do
the following:
¢ Stand behind a slumped-over victim; wrap your arms around his waist below the
diaphragm.
e Grasp your wrist with your other hand.
e Place your fist against the victim's abdomen, slightly above the navel and below the
rib cage.
e Press your fist strongly and quickly in and slightly up into his abdomen.

If the victim is on his back:
e Kneel, facing him, astride his hips.
e With one of your hands on top of the other, place the heel of the bottom hand on the
victim's abdomen slightly above the navel and below the rib cage.
e Press the heel of your hand forcefully into the abdomen with a quick, upward thrust.
If necessary, repeat several times.

Convulsions or Seizures
1. Symptoms
e Jerking movements
e Muscular rigidity
e Blue about the lips
e May drool
e High fever
These seizures are seldom dangerous, but they are frightening.
2. Causes
e Head injuries
e Severe infections
e Epilepsy
3. Treatment
e Prevent patient from hurting himself
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Loosen tight clothing

Do not restrain

If breathing stops, apply mouth to mouth resuscitation

Do not give liquids nor put patient in warm water

When the seizure is over, treat as for shock keeping patient warm

e ® & & O

Prompt medical help is needed if the patient does not have a history of convulsive disorders.

Diabetics

Diabetics may lose consciousness when they have too little or too much insulin. Unless you are
thoroughly familiar with how to proceed with treatment, it is better to seek medical help rather
than to attempt first aid. Be aware of all students with diabetes on site.

Dog/Animal Bites
1. It is extremely important that the dog/animal be identified if the person bitten is to avoid

rabies shots. Secure the animal, if possible without danger to yourself, with a leash,
rope or in an enclosed area. If the animal cannot be contained, attempt to remember as
much as possible about the animal’s description so that animal control can make a
thorough search of the area.

2. Attend to the wound by washing the area with water and soap for five minutes and
bandage if possible. Inform parents and refer to the family physician.

3. Notify animal control center. Give description of the animal and name and address of
the victim.

4. Complete the Report of Student Accident Form.

5. Notify school nurse so that information can be recorded in the pupil's health folder.

Ears
Foreign objects usually require medical assistance. Insects may be removed by using warm
mineral or olive oil. When the head is tilted, the insect and oil usually drain out.

Electric Shock
1. Do not touch the victim if he is still in contact with the electricity.
2. Turn off the main switch or pull plug.
3. Be aware of the possibility of breathing emergency.

Eyes
Contact a physician immediately if the foreign substance is metallic or abrasive. Particles can

often be washed out with water or removed with the corner of a clean handkerchief.

Eainting
1. Fainting is due to a temporary decrease of blood and oxygen to the brain. It may be
preceded by paleness, sweating, dizziness, disturbance of vision and nausea.
2. Place the victim in a reclining position and treat as for shock. If a victim feels faint,
have him sit and place his head between his knees.

Eracture
Bone Fracture (unless in imminent danger, do not move the individual)

Closed Fracture: The signs of a closed fracture are swelling, tenderness, deformity, and
discoloration. When there is a fracture (or suspected fracture):
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Keep the injured person calm

Do not permit the victim to waik about.

Notify parent.

Splint fractures to prevent further injury if the victim must be transported by someone
other than emergency medical personnel.

Call for emergency help for leg, back, neck, or hip injuries, or if parent is unable to