
CENTER JOINT UNIFIED SCHOOL DISTRICT 
www.centerusd.org 

Local Control Accountability Plan Goals: 
1. CJUSD Students will be challenged and supported to achieve academic success in a 

clean, safe environment through Multi-Tiered Systems of Support (MTSS) 
2. CJUSD students will be College and Career ready through Multi-Tiered Systems of 

Support (MTSS) Actions/Services 
3. CJUSD students and families will be engaged and informed regarding the educational 

process and opportunities through Multi-Tiered Systems of Support (MTSS) 

BOARD OF TRUSTEES REGULAR MEETING 

District Board Room, Room 503 
Wilson C. Riles Middle School 

4747 PFE Road, Roseville, CA 95747 

Wednesday, May 15, 2019- 6:00 p.m. 

I. CALL TO ORDER & ROLL CALL - 5:30 p.m. 

II. ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION 

STATUS 

1. Conference with Labor Negotiator, (David Grimes), Re: CSEA and CUTA 
(G.C. §54957.6) 

2. Student Expulsions/Readmissions (G.C. §54962) 
3. Public Employee Performance Evaluation (G.C. §54957)- Superintendent 

Ill. PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED 
SESSION 

IV. CLOSED SESSION - 5:30 p.m. 

V. OPEN SESSION - CALL TO ORDER - 6:00 p.m. 

VI. FLAG SALUTE 

VII. ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION 

VIII. ADOPTION OF AGENDA 

IX. STUDENT BOARD REPRESENTATIVE REPORTS (3 minutes each) 
1. Center High School - Maximus Gomez 
2. McClellan High School - Asirah Jackson 

Info/Action 

Action 

Info 

Note: If you need a disability-related modification or accommodation, including auxiliary aids or services, to participate in the public 
meeting, please contact the Superintendent's Office at (916) 338-6409 at least 48 hours before the scheduled Board meeting. 
[Government Code §54954.2] (Americans with Disabilities Act of 1990, §202.J 

NOTICE: The agenda packet and supporting materials, including materials distributed less than 72 hours prior to the schedule meeting, 
can be viewed at Center Joint Unified School District, Superintendent's Office, located at 8408 Watt Avenue, Antelope, CA. For more 
information please call 916-338-6409. 



X. ORGANIZATION REPORTS (3 minutes each) Info 
1. CUTA - Venessa Mason, President 
2. CSEA - Marie Huggins, President 

XI. COMMITTEE UPDATES (8 minutes each) Info 
Facilities & Op. 1. Facilities Update - Craig Deason 

XII. 
Curr & Instr 

XIII. 

XIV. 

REPORTS/PRESENTATIONS (8 minutes each) Info 
1. Career Technical Education (CTE) Pathways and Programs Update - Mike 

Jordan 
2. English Leamer Program Update - Mike Jordan 

COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON 
THE AGENDA 
Anyone may address the Board regarding any item that is within the Board's subject matter 
jurisdiction. However, the Board may not discuss or take action on any item which is not on 
this agenda except as authorized by Government Code Section 54954.2. A speaker shall be 
limited to 3 minutes (Board Policy 9323).AII public comments on items listed on this agenda 
will be heard at the time the Board is discussing that item. 

BOARD/ SUPERINTENDENT REPORTS (10 minutes) 

Public 
Comments 

Invited 

Info 

XV. CONSENT AGENDA (5 minutes) Action 
NOTE: The Board will be asked to approve all of the following items by a single vote, unless any 

Governance 
,J, 
,J, 

,J, 

Personnel 
J, 

Student Serv. 
J, 

J, 

Spec. Ed. 

Curr & Instr 

J, 

,J, 

,J, 
J, 

Facilities & Op. 

J, 

Business 
J, 

member of the Board asks that an item be removed from the consent agenda and considered and 
discussed separately. 
1. 
2. 
3. 

4. 

5. 
6. 
7. 
8. 

9. 

10. 

11. 

12. 

13. 

14. 
15. 

16. 

17. 

18. 
19. 

Approve Adoption of Minutes from April 10, 2019 Regular Meeting 
Approve Adoption of Minutes from May 1, 2019 Special Meeting 
Approve 2019-2020 Legal Services Fees - Atkinson, Andelson, Loya, Ruud & 
Romo, Attorneys at Law 
Approve Resolution #26/2018-19: Resolution On Board Compensation for Missed 
Meeting 
Approve Classified Personnel Transactions 
Approve Certificated Personnel Transactions 
Approve MOU with Sacramento Children's Home (SCH) for the eVIBE Program 
Approve Out-of-State Conference: 2019 NAEHCY Conference (National 
Association for the Education of Homeless Children and Youth),Washington, DC 
(R. Miranda, M. Montes, & TBA - FRC) 
Approve Out-of-State Conference: 2019 School Climate & Culture Forum, Las 
Vegas, NV (R. Miranda - FRC) 
Approve Community Advisory Committee (CAC) Nominee for the Sacramento 
County SELPA 
Approve Professional Services Agreement: Document Tracking Services (for 
2019-20) 
Approve Professional Services Agreement: Carmazzi Global Solutions (for 2019-
20) 
Approve Professional Services Agreement: Eaton Interpreting Services, Inc. (for 
2019-20) 
Ratify Course Based Independent Study Program for 2018/2019 - Edgenuity 
Approve ETS HBCA College Trip to Georgia, North Carolina, Virginia, and 
Washington DC 
Approve Professional Services Agreement: Loy Mattison Enterprises (for 2019-
20) 
Approve Agreement between Center Joint Unified School District and BRCO 
Constructors, Inc. 
Approve Payroll Orders: July 2018 - April 2019 
Approve Supplemental Agenda (Vendor Warrants): April 2019 



XVI. BUSINESS ITEMS 

Curr & Instr A. 

Facilities & Op. B. 

Governance C. 

Instructional Materials Adoption Grades 6-7-8 Next Generation Action 
Science Standards Textbooks 
The Science Department at Wilson C. Riles Middle School (grades 7-8) and the 
piloting 6th grade teachers at all 4 elementary schools (Dudley, Spinelli, North 
Country and Oak Hill) reached an agreement in recommending the textbooks and 
online curriculum Amplify Science published by Amplify. With the adoption of 
these materials, we will have complete our adoption cycle for Next General 
Science Standards materials for the grade band 6th-8th grades. 

Resolution #24/2018-19: Resolution of Intent to Dedicate Real Action 
Property to the County of Placer for Street Improvements 
This resolution of Intent is the first step to dedicate property for road widening on 
PFE Road in front of our proposed elementary site located next to Riles MS. 

First Reading: Board Policies/Regulations/Exhibits Action 
BP/E 0420.41 - Charter School Oversight 
(BP/E revised) 
Policy updated to include the California School Dashboard as a means for monitoring charter school 
performance and identifying the need for technical assistance. Policy also deletes material related to 
the identification of schools for federal Program Improvement, which is no longer operational. Exhibit 
reorganized and subheads added for clarity. Exhibit also reflects NEW LAW (SB 126, 2019) and 
NEW ATTORNEY GENERAL OPINION which clarify that charter schools are subject to the 
Brown Act, California Public Records Act, Political Reform Act, and conflict of interest laws, and 
NEW LAWS which ( l) prohibit the operation of a charter school as a for-profit corporation or 
organization (AB 406); (2) provide that a student who is receiving individual instruction at home or a 
hospital due to a temporary disability must be allowed to return to the charter school when well enough 
to do so (AB 2109); (3) require specified accommodations for pregnant and parenting students (AB 
2289); (4) prohibit taking negative action against a student or former student for a debt owed to the 
school (AB 1974); (5) require development of a local control funding formula (LCFF) budget 
overview for parents/guardians in conjunction with the local control and accountability plan (LCAP) 
(AB 1808); (6) require charter schools applying for certain categorical funding to adopt a school plan 
for student achievement (AB 716); (7) require charter schools to adopt a comprehensive safety plan 
(AB 1747); (8) require each bus to be equipped with a child safety alert system (AB 1840); (9) require 
charter schools serving grades 7-12 to offer comprehensive sexual health and HIV prevention 
education (AB 2601); {10) require parental notification regarding human trafficking resources (SB 
1104); ( 11) require charter schools to exempt certain students transferring in grades 11-12 from locally 
established graduation requirements (AB 2121); (12) allow students to wear cultural or religious 
adornments at graduation ceremonies (AB 1248); (13) require charter schools to provide eligible 
students with a free or reduced-price meal each day (AB 1871); (14) require charter schools to review 
their suicide prevention policy at least once every five years (AB 2639); (15) require that the suicide 
prevention hotline number be printed on student identification cards (SB 972); ( 16) require 
notification of how to access school or community mental health services (AB 2022); ( 17) require an 
automated external defibrillator to be accessible at athletic events (AB 2009); ( 18) mandate the 
adoption of policy on bullying and cyberbullying prevention (AB 2291); (19) prohibit the use of 
seclusion and restraint for disciplinary purposes (AB 2657); (20) prohibit the inclusion of a student's 
or parent/guardian's personal information in board minutes when so requested (SB 1036); and (21) 
require charter schools receiving state facilities funding to provide an annual report of facilities 
expenditures and submit an audit within one year of project completion (AB 99, 2017; AB 1808). 



First Reading: Board Policies/Regulations/Exhibits {continued) 

BP/AR 1312.3 - Uniform Complaint Procedures 
(BP/AR revised) 
Policy and regulation updated to reflect NEW LAWS authorizing the use of uniform complaint 
procedures (UCP) to resolve allegations of noncompliance with accommodations for pregnant and 
parenting students (AB 2289), the development and adoption of an LCFF budget overview for 
parents/guardians (AB 1808), the development of a school plan for student achievement (AB 716), and 
specified educational rights of migrant students and immigrant students enrolled in a newcomer 
program (AB 2121). Policy also updates section on "Non-UCP Complaints" to reflect NEW LAW 
(AB 1808) which provides that complaints alleging health and safety violations in license-exempt 
California State Preschool Programs are subject to Williams UCP. Regulation also updates section on 
"Notifications" to more closely reflect the California Department of Education's (CDE) Federal 
Program Monitoring instrument, deletes section on "District Responsibilities" which duplicates 
material in other sections, reorganizes section on "Report of Findings" for clarity, and revises section 
on "Corrective Actions" to delete item #9 which is not a remedy. 

ARIE 1312.4 - Williams Uniform Complaint Procedures 
(AR, E(l), and E(2) revised; E(3) and E(4) added) 
Regulation updated to reflect NEW LAW (AB 1808) which authorizes the use of Williams UCP to 
resolve allegations of health and safety violations in license-exempt California State Preschool 
Programs. Regulation also adds optional paragraph authorizing the use of Williams UCP for 
complaints alleging that a school that serves grades 6-12 and meets a 40 percent student poverty 
threshold fails to comply with the requirements to stock at least 50 percent of the school's restrooms 
with feminine hygiene products and to not charge students for such products. Exhibit l revised to add 
the applicable complaint procedure for the types of complaints listed in the notice. Exhibit 2 expands 
the applicability of the complaint form to include complaints alleging the failure to provide feminine 
hygiene products. New Exhibits 3 and 4 provide a sample notice and complaint form for complaints 
regarding health and safety in license-exempt preschool programs pursuant to AB 1808. 

AR 1340 - Access to District Records 
(AR revised) 
Regulation updated to revise section on "Public Records" to delete legal cite which was repealed 
pursuant to NEW LAW (AB 716) and to include any district or school plan, unless otherwise 
prohibited by law, as a public record to which members of the public have access. Regulation also 
updated to reflect the prohibition against disclosing an individual's citizenship or immigration status or 
religious beliefs, practices, or affiliation to federal government authorities. 

BP/AR 3100 - Budget 
(BP/AR revised) 
Policy updated to reflect NEW LAW (AB 1808) which requires districts to annually develop, adopt, 
and post an LCFF budget overview for parents/guardians and to file the budget overview with the 
county superintendent of schools. Section on "Long-Term Financial Obligations" revised to reflect 
NEW LAW (SB 1413) which establishes the California Employers' Pension Prefunding Trust 
Program to allow districts to prefund required contributions to the California Public Employees' 
Retirement System. Regulation updated to emphasize that any recommendations by the budget 
advisory committee should be consistent with the district's vision, goals, priorities, LCAP, and other 
comprehensive plans and to clarify that a regional budget review committee convened by the county 
superintendent of schools requires approval of the Superintendent of Public Instruction as well as the 
district board. 

BP/ AR 3260 - Fees and Charges 
(BP/AR revised) 
Policy and regulation updated to add new section on "Collection ofD~bt," reflecting NEW LAW (AB 
1974) which prohibits negative action against a student or former student for a debt owed to the school 
and requires districts to provide parents/guardians with an itemized invoice that references applicable 
district policies. Regulation also revised to more directly reflect the most recent CDE fiscal advisory 
regarding student fees. 



First Reading: Board Policies/Regulations/Exhibits (continued) 

BP/AR 3515.4 • Recovery for Property Loss or Damage 
(BP/AR revised) 
Policy updated to reflect the 2019 limits for parent/guardian liability for property loss or damage 
caused by a child's willful misconduct and for any reward paid for infonnation leading to the 
identification of persons responsible for property damage. Policy also reflects NEW LAW (AB 1974) 
which prohibits the collection of debt owed by a current or fonner homeless or foster youth. 
Regulation updated to reflect the requirement to offer an option for a student to provide work in lieu of 
payment when the parents/guardians are unable to pay, and AB 1974 which allows the district, at its 
discretion, to offer any student, regardless of ability to pay, a nonrnonetary means to settle debt. 
Regulation also adds a paragraph allowing the district to withhold a student's grades, diplomas, or 
transcripts until the damages have been recovered. Section on "Payment of Reward" deleted and key 
concepts moved to BP. 

BP/AR 4030 • Nondiscrimination in Employment 
(BP/AR revised) 
Policy and regulation updated to clarify applicability of the policy to nonemployees providing services 
to the district pursuant to a contract. Policy reflects NEW ST ATE REGULATIONS (Register 2018, 
No. 20) which add a definition of national origin and make it an unlawful employment practice to 
inquire into or discriminate against an employee on the basis of immigration status. Policy also reflects 
NEW LAW (SB 1300) which (I) prohibits districts from requiring an employee, in exchange for a 
raise or bonus or as a condition of employment or continued employment, to sign a nondisparagement 
agreement or release the right to file a claim against the district for unlawful acts in the workplace, 
including sexual harassment, and (2) provides that a district may be responsible for any harassment 
(not just sexual harassment) of employees by nonemployees if the district knows or should have known 
of the conduct and failed to take action. Regulation revises section on "Measures to Prevent 
Discrimination" to reflect a requirement, fonnerly in BP, to post the California Department of Fair 
Employment and Housing (DFEH) poster on workplace discrimination and harassment and to add the 
requirement to post the DFEH poster on the rights oftransgender employees. Regulation also reflects 
NEW LAW (SB 1300) which authorizes training on bystander intervention. 

AR 4161.1/4361.1 • Personal Illness/Injury Leave 
( AR revised) 
Regulation updated to revise section on "Continued Absence After Available Sick Leave Is 
Exhausted/Differential Pay" to clarify that, for districts choosing Option 2, employees must receive "at 
least" 50 percent of their regular salary during the additional period of absence. Section on "Parental 
Leave" updated to reflect NEW LAW (AB 2012) which requires that, regardless of the type of 
differential pay system used by the district, employees must receive at least 50 percent of their regular 
salary for any portion of the 12-week parental leave that remains following the exhaustion of sick 
leave. 

AR 4261.1 • Personal Illness/Injury Leave 
(AR revised) 
Regulation updated to revise section on "Continued Absence After Available Sick Leave Is 
Exhausted/Differential Pay" to clarify that, for districts choosing Option 2, employees must receive "at 
least" 50 percent of their regular salary during the additional period of absence. Section on "Parental 
Leave" updated to reflect NEW LAW (AB 2012) which requires that, regardless of the type of 
differential pay system used by the district, employees must receive at least 50 percent of their regular 
salary for any portion of the 12-week parental leave that remains following the exhaustion of sick 
leave. 



First Reading: Board Policies/Regulations/Exhibits (continued} 

BP/ AR 5117 - Interdistrict Attendance 
(BP/AR revised) 
Policy updated to delete references to the Open Enrollment Act since schools are not currently being 
identified as low achieving based on the Academic Performance Index, update legal cites, and clarify 
the continuing requirement to register as a school district of choice with the Superintendent of Public 
Instruction and county board of education before enrolling students under that program. Regulation 
updated to reflect NEW LAW (AB 2826) which adds a requirement, applicable to districts that have 
entered into interdistrict attendance agreements, to post on their web site the procedures and time lines 
for requests for interdistrict transfer permits. Regulation also reflects time lines added by AB 2826 for 
notifying parents/guardians of the district's granting or denial of the transfer request, which differ for 
current-year and future-year transfer requests, and for the parent/guardian's appeal of the district's 
decision to the county office of education. In section on "School District of Choice Program," material 
deleted regarding the denial of a transfer into the district based on a negative impact on a 
desegregation plan or the racial/ethnic balance of the district, as such grounds are only applicable to 
transfers out of the district. 

AR 5125.2 - Withholding Grades, Diploma and Transcripts 
(AR revised) 
Regulation updated to reflect NEW LAW (AB 1974) which allows districts to offer any student, other 
than a current or former homeless student, nonmonetary means to settle debt owed for property loss or 
damage resulting from the student's willful misconduct and to withhold the student's grades, diploma, 
and/or transcripts until the work or other alternative is completed. 

BP 5127 - Graduation Ceremonies and Activities 
(BP revised) 
Policy updated to provide optional language providing that passage of any of the three high school 
equivalency tests approved by the State Board of Education is not equivalent to completing all 
graduation requirements for participation in graduation ceremonies. Option for student-initiated, 
student-led prayer at graduation ceremonies deleted consistent with court decisions which suggest that 
such prayer could be unconstitutional. Policy also reflects NEW LAW (AB 1248) which permits 
students to wear tribal regalia or recognized religious or cultural adornments to the cap and gown, 
unless the district determines that an item is likely to cause substantial disruption of the ceremony. 

E 5145.6 - Parental Notifications 
(E revised) 
Exhibit reflects NEW LAWS requiring parental notice of the rights of pregnant and parenting students 
(AB 2289), mental health services available in the school and community (AB 2022), risks and effects 
of lead exposure when child enrolls in a licensed child care center or preschool (AB 2370), and 
specified educational rights of migrant students and newly arrived immigrant students in grades 11-12 
(AB 2121). Exhibit also deletes two items related to Open Enrollment Act transfers since schools are 
not currently being identified as low achieving under this program. Section V updated to add legal cite 
pursuant to NEW LAW (AB 1808) which requires classroom notice on Williams UCP to include 
health and safety issues in license-exempt California State Preschool Programs. 

AR 5148 - Child Care and Development 
(AR revised) 
Regulation updated to reflect NEW LAW (AB 605) which establishes a new child care center license 
and requires all centers to be licensed by January 1, 2024. Section on "Eligibility and Enrollment" 
updated to reflect NEW LAW (AB 2626) which raises the income eligibility threshold for subsidized 
services from 70 to 85 percent of the state median income and provides that a family that establishes 
eligibility for services, regardless of the basis of eligibility, is generally entitled to receive services for 
at least 12 months before being recertified for eligibility. Regulation also reflects NEW LAW (AB 
2370) which requires licensed child care programs to provide parents/guardians with information 
regarding lead exposure and blood testing. 



First Reading: Board Policies/Regulations/Exhibits (continued} 

BB/E 9323.2 - Actions by the Board 
(BBlE( I )/E(2) revised) 
Bylaw updated to reference the timelines by which a civil action may be filed to determine the 
applicability of the Brown Act to past board actions, and to clarify the circumstances under which 
a board action cannot be invalidated. Exhibit I updated to consolidate several items related to 
situating a community day school on an existing school site, add board action to respond to an 
emergency facilities condition without giving notice for bids to let contracts (requiring two-thirds 
vote for three-member boards, or four-fifths vote for five-member and seven-member boards), and 
reflect NEW LAW (AB 2249) which amends the threshold requirements for public works projects 
bid pursuant to the Uniform Public Construction Cost Accounting Act. Section on "Actions 
Requiring a Unanimous Vote of the Board" updated to further explain the ability to authorize the 
use of day labor or force account and/or waive the competitive bid process when the board 
determines that an emergency exists. Exhibit 2 contains minor revision for clarity. 

XVII. ADVANCE PLANNING Info 

XVIII. 

XIX. 

a. Future Meeting Dates: 
i. Special Meeting: Wednesday, June 5, 2019@ 6:00 p.m. - District Board 

Room- Room 503, located at Riles Mddle School, 4747 PFE Road, 
Roseville, CA 957 4 7 

ii. Regular Meeting: Wednesday, June 12, 2019@ 6:00 p.m. - District Board 
Room -Room 503, located at Riles Middle School, 4747 PFE Road, 
Roseville, CA 95747 

b. Suggested Agenda Items: 

CONTINUATION OF CLOSED SESSION Otem IV) 

ADJOURNMENT 

CJUSD Mission: 
Students will realize their dreams by developing communication skills, 

reasoning, integrity, and motivation through academic excellence, a well
rounded education, and being active citizens of our diverse community. 

Action 

Action 



Agenda Item Number __ ~ ______ / f - :l-
Center Joint Uni zed School District 

GENOA REQUEST FOR: 

Dept./Site: Curriculum and Instruction 

Date: 

o: 

May 3, 2019 

Board of Trustees 

Action Item 

Information Item XX 

From: Michael Jordan, 
Director of Curriculum & Instruction 
and Special Education 

Initials: N\S)'S # Attached Pages 

SUBJECT: Mr. Jordan will facilitate a presentation to the CJUSD board to update them on the 
career technical education (CTE) pathways and programs in the district. 

RECOMMENDATION: 
AGENDA ITEM # Y I I• -i 

r' -



Agenda Item Number x,,--z. 
Center Joint Unified School District 

GENOA REQUEST FOR: 

ept./Site: Curriculum and Instruction 

May 3, 2019 

Board of Trustees 

From: Michael Jordan, 

Action Item 

Information Item XX 

Director of Curriculum & Instruction 
and Special Education 

Initials: Mo1° # Attached Pages 

SUBJECT: Mr. Jordan will facilitate a presentation to the CJUSD board to update them on the 
English Learner program in the district. 

RECOMMENDATION: . - -

AGENDA ITEM# All - , 
T 



Dept./Site: Superintendent's Office 

To: 

Date: 

From: 

Board of Trustees 

May 15, 2019 

Scott A. Loehrt Superintendent 

Principal's Initials: ___ _ 

SUBJECT: Adoption of Minutes 

AGENDA ITEM# tV - .1 

AGENDA REQUEST FOR: 

Action Item --~X ____ _ 

Information Item ___ _ 

# Attached Pages ___ _ 

The minutes from the following meeting are being presented: 

April 10, 2019 Regular Meeting 

RECOMMENDATION: The CJUSD Board of Trustees approve the presented 
minutes. 

AGENDA ITEM#1'1.,_ 1--



CENTER JOINT UNIFIED SCHOOL DISTRICT 

BOARD OF TRUSTEES REGULAR MEETING 
District Board Room, Room 503 
Wilson C. Riles Middle School 

4747 PFE Road, Roseville, ·CA 95747 

Wednesday, April 10, 2019 

MINUTES 

OPEN SESSION - CALL TO ORDER - Trustee Hunt called the meeting to order at 5:30 p. m. 

ROLL CALL- Trustees Present: 

Trustees Absent: 

Administrators Present: 

Administrators Absent: 

Mr. Hunt, Mr. J'Beily, Mrs. Pope, Mr. Wilson 

Mrs. Anderson 

Scott Loehr, Superintendent 
Craig Deason, Assist. Supt., Operations & Facilities 
David Grimes, Director of Personnel/Student Services 
Mike Jordan, Director of Curriculum/Instruction/Special Ed. 

Lisa Coronado, Director of Fiscal Services 

ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION 
1. Conference with Labor Negotiator, (David Grimes), Re: CSEA and CUTA (G.C. §54957.6) 
2. Student Expulsions/Readmissions (G.C. §54962) 
3. Public Employee Performance Evaluation (G.C.§54957)- Superintendent 

PUBLIC COMMENTS REGARDING ITEMS TO BE DISCUSSED IN CLOSED SESSION • None 

CLOSED SESSION - 5:30 p.m. 

OPEN SESSION - CALL TO ORDER - 6:00 p.m. 

FLAG SALUTE - led by Jeremy Hunt 

Trustee Hunt noted that Trustee Anderson is absent tonight; she is scheduled for surgery and is 
preparing for that. 

ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION - the Board met in Closed Session 
and no action was taken. 

ADOPTION OF AGENDA - There was a motion to approve the adoption of the agenda as amended: 
pull Consent Agenda Item #14 for separate consideration. 

Motion: Wilson 
Second: Pope 

Ayes: Hunt, J'Beily, Pope, Wilson 
Noes: None 
Absent: Anderson 



4/10/19 Regular Meeting 
Page 2 

STUDENT BOARD REPRESENTATIVE REPORTS 
1. Center High School - Maximus Gomez 
- really busy this time of year; students are getting some final things done before going into Spring 
Break. 
- Dance Production is this Thursday and Friday at the CHS Theater 
- Senior Ball is this Saturday at the Croatian Center 
- Sports-O-Rama sign ups are this Thursday and Friday 
- next week is Spring Break 

2. · McClellan High School - Asirah Jackson 
- about 15 students earned honor roll for last grading period, 5 students earned outstanding 
attendance; students were recognized at an awards assembly yesterday. 
- 2 more McClellan students graduated last Friday; by the end of the year McClellan should have 27 
student that have earned a high school diploma this year. 
- final Alternative Athletic League sport will begin soon. All McClellan students will be able to join in the 
co-ed softball team and practice for the tournament in May. 
- local Boy Scout Troop used the McCauley Gymnasium for a successful Spaghetti Feed last month. 
- McClellan students raised over $120 for Pennies for Patients, which supports cancer research 
- preschool students visited Wacky Tacky for a play day 
- Adult Educations office and teaching staff pulled together to offer a smooth transition for one of the 
ESL classes that had a teacher resign. They are looking forward to another smooth transition after a 
new teacher is hired next week. 
- the Construction class is working hard to finish the tiny home project by the nd of the year. 

ORGANIZATION REPORTS 
1. CUTA - Venessa Mason, President, was not available to report. 

2. CSEA - Marie Huggins, President, had nothing to report. 

COMMITTEE UPDATES 
Facilities Committee Update - Craig Deason, Assistant Superintendent of Operations & Facilities, 
covered the following in Project updates: 

Proiect Updates 
• Modernizations-

o No change 
• 2019 Summer Projects 

o Going Smoothly 
• CHS Stadium Turf Replacement-

o Plans DSA approved today. 
o Will of Board approve CMAS resolution, and Field Turf Proposal 

• Riolo Vineyards 
o Commence construction of the Riolo Vineyards Lift Station in mid-2019. 
o Rough Grade both Mason Trails (170 lots), Elliott Property and Glen Willow (177 lots) in 

2020. 
o Deliver finished lots to merchant homebuilders in late 2020 early 2021 
o Construct expanded PFE/Walerga Intersection in 2020 
o Start Construction Documents for Silver Sage in 2020/2021 
o Start Preliminary Design of the PFE/Watt Intersection in early 2020 
o Resolutions at next 2 Board Mtgs. Dedication of land for street improvements. 



4/10/19 Regular Meeting 
Page 3 

REPORTS/PRESENTATIONS 
1. Williams Uniform Complaint Quarterly Reporting - Mike Jordan, Director of 

Curriculum/Instruction/Special Ed., reported that there was nothing to report. 

2. Best Buddies Presentation - Keri Green and Sandy Weaver, teachers at Center HS, 
introduced their club officers. They also shared a powerpoint presentation about the Best Buddies 
Program at Center High School. There are 35 Buddies and Peer Buddies in the group. Mr. & Mrs. 
Deleon, parents of students in the program noted that as parents you worry about whether your child 
will have friends. With this program they have someone that they can hang out with on the weekends, 
play video games, and the ability to join in the overall high school experience. This has been the best 
year of high school for their student. Trustee Wilson noted that this is a great program. He asked 
about a list of approved and disapproved words. Another parent noted that there are words the people 
are going to fight to keep using, but the word retarded is no longer on the table; we are teaching the 
world kindness. Trustee Hunt thanked Sandy Weaver and Keri Green for their work in getting this 
program at Center High School. 

The meeting was briefly paused for the Best Buddies group to exit the Board Room. 

COMMENTS FROM THE AUDIENCE REGARDING ITEMS NOT ON THE AGENDA 
Rebekah Garcia, CHS Librarian, shared with the district a partnership that the district could enter into 
with the Sacramento Public Library. Mr. Jordan noted that he has heard back from the Sacramento 
Public Library and we will be getting an MOU, which would be for the whole district. Trustee Wilson 
noted that he heard about the program and thought it should be shared. 

Ramon Fonseca, parent, shared his concerns with a personnel matter and how it was handled. Mr. 
Fonseca mentioned that the Board signed a letter and Trustee Pope questioned what document was 
signed by the Board. It was determined that they did not sign a letter, but the Board names are listed 
on the top of the letterhead. Mr. Fonseca noted that he felt that Mr. Krebbs should be exonerated. 

Mr. Krebbs, former coach, gave input as to his recollection as to where and how the events happened. 
He noted that there is animosity at our school among coaches and has tried not to be apart of it. He 
also noted several Center students that have done well in track competitions; he referred to them as 
Mr. Gallagher, Center High, and his legacies. 

Layla Romero, student at CHS, gave handouts to the Board and shared her thoughts in support of 
allowing Seniors to decorate graduation caps. Trustee Wilson asked if it was her understanding that it 
was a tradition in the past. Layla noted that it was her understanding that it had been done in the past. 
Trustee Pope asked for clarification about her question on staff attending graduation. Mr. Jordan noted 
that it is not in the teacher's contracts to be there. Traditionally about half of the staff attends. 

BOARD/SUPERINTENDENT REPORTS 
Mrs. Anderson - was not available to report 

Mr. J'Beily - had nothing to report 

Mrs. Pope - had nothing to report 

Mr. Wilson - had nothing to report 
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BOARD/SUPERINTENDENT REPORTS (continued) 
Mr. Loehr 
- noted that he has respect for the Best Buddies Program 
- noted that there is about 6 weeks left after Spring Break; Summer School is in full mption 
- wished Ms. Anderson good luck in her surgery tomorrow 
- wished Mr. Wilson a Happy Birthday 
- looking forward to May 1st Awards Ceremony 

Mr. Hunt 
- noted that tonight we have seen a part of what makes our district so amazing. We have students that 
are lead by great staff. The presentation from Best Buddies, Ms. Romero's report, the leaders in Best 
Buddies, and the McClellan & CHS Student Board Reps are all great examples of amazing kids that 
have had a great education. He thanked and congratulated them. 

CONSENT AGENDA ITEMS PULLED FOR SEPARATE CONSIDERATION 
14. Approve 2018-2019 Safe School and Emergency Preparedness Plan - Center HS 
Trustee Wilson shared that CPR procedures have changed. For next year lets make sure everyone 
knows the new way. Mr. Loehr thanked Trustee Wilson for the input. We will look into changing the 
template. Trustee Wilson noted that everything under the Kidnapping/Attempted Kidnapping section is 
reactive; he asked that we add that someone get the license plate number. Mr. Loehr noted that this is 
reactive; it is not necessarily that this is the witness; this is how we react to the situation. Mr. Deason 
noted that there are different versions of the CPR out there by different groups. These will need to go 
to the Safety Committee for review. 

Motion: Pope 
Second: Wilson 

CONSENT AGENDA 

Ayes: Hunt, J'Beily, Pope, Wilson 
Noes: None 
Absent: Anderson 

1. Approved Adoption of Minutes from March 20, 2019 Regular Meeting 
2. Approved Classified Personnel Transactions 
3. Approved Certificated Personnel Transactions 
4. Approved New CSEA Contract Language Relating to Family Medical Leave (FMLA) 
5. Approved Updated Memorandum of Understanding with CSEA Chapter #610 Regarding Hiring 

Incentives for New Bus Drivers 
6. Approved Negotiated Agreement with CSEA Chapter #610 Regarding Changes to the Collective 

Bargaining Agreement, Article 111, Organizational Security 
7. Approved Revised CSEA Contract Language Relating to the Distribution of Overtime and 

Temporary Work Assignments 
8. Approved Out-of-State Travel for Conference: Best Buddies Leadership Conference 
9. Approved Memorandum of Understanding between Sacramento County Office of Education and 

Center Joint Unified School District for Career Technical Education Incentive Grant 
10. Ratified 2017-18 School Accountability Report Cards 
11. Approved Memorandum of Understanding Agreement #19039 between Sacramento County 

Office of Education and Center Joint Unified School District for Professional Development 
Support for Leading and Teaching Math 

12. Approved Memorandum of Understanding Agreement #19041 between Sacramento County 
Office of Education and Center Joint Unified School District for Professional Development 
Support in Mathematics for 4th-6th Grade Teachers 

13. Approved Professional Services Agreement: Lisa Coates 
14. This item was pulled for separate consideration. 
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CONSENT AGENDA (continued) 
15. Approved Resolution #23/2018-19: Eligibility Renewal Application, State & Federal Surplus 

Property Program 
16. Approved Resolution# 22/2018-19: Acknowledging the State Allocation Board's "Applications 

Received Beyond Bond Authority List", and Authorizing the Superintendent to Submit Project 
Funding Request Applications for the North Country Elementary School Modernization Project 

17. Approved Three Year Service Agreement with The Howard E. Nyhart Company 
18. Approved Payroll Orders: July 2018- March 2019 
19. Approved Supplemental Agenda (Vendor Warrants): March 2019 

Motion: Wilson 
Second: Pope 

BUSINESS ITEMS 

Ayes: Hunt, J'Beily, Pope, Wilson 
Noes: None 
Absent: Anderson 

PUBLIC HEARING: Consideration and Adoption of a Resolution to Increase Level 1 School Fees 
Imposed On Residential and Commercial/Industrial Development Projects. Mr. Loehr noted that the 
state adjusted the amount allowed to collect. 

President Hunt opened the public hearing at 6:59 p.m. There were no public comments. The public 
hearing was closed at 7:00 p.m. 

A. APPROVED • Residential & Commercial/Industrial Development School Fee Justification 
Study and Resolution #21/2018-19: Resolution of the Governing Board of 
the Center Joint Unified School District To Increase Statutory School Fees 
Imposed on Residential and Commercial/Industrial Development Projects 
Pursuant to Education Code Section 17620 (Level 1 Fees) 

Motion: Wilson 
Second: Pope 

Ayes: Hunt. J'Beily, Pope, Wilson 
Noes: None 
Absent: Anderson 

B. APPROVED• Resolution #20/2018-19: Execute Center High Turf Replacement Through 
California Multiple Award Schedules (CMAS) and Piggyback Bids 

Motion: Pope 
Second: Wilson 

Ayes: Hunt, J'Beily, Pope, Wilson 
Noes: None 
Absent: Anderson 

C. APPROVED - Field Turf Replacement - Center High School Stadium 
Mr. Loehr noted that there was a typo in talking about the amount in the document. He noted that we 
created a fund with the cell tower funds to pay for the replacement. Mr. Loehr also noted that there will 
be a cougar logo in the center of the field. 

Motion: Wilson 
Second: Pope 

Ayes: Hunt, J'Beily, Pope, Wilson 
Noes: None 
Absent: Anderson 

Mr. Loehr thanked Mr. Deason for all of his work on this. 
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ADVANCE PLANNING 
a. Future Meeting Dates: 

i. Special Meeting: Wednesday, May 1, 2019@ 6:00 p.m. - Center High School Theater, 3111 
Center Court Lane, Antelope, CA 95843 

ii. Regular Meeting: Wednesday, May 15, 2019@ 6:00 p.m. - District Board Room -Room 
503, located at Riles Middle School, 4747 PFE Road, Roseville, CA 95747 

b. Suggested Agenda Items: 

CONTINUATION OF CLOSED SESSION - 7:04 p.m. 

RETURN TO OPEN SESSION - 7:32 p.m. 

ANNOUNCEMENT OF ACTION TAKEN IN CLOSED SESSION - the Board met in Closed Session 
and no action was taken. 

ADJOURNMENT - 7:32 p.m. 

Motion: Wilson 
Second: Pope 

Donald E. Wilson, Clerk 
Board of Trustees 

Adoption Date 

A.yes: Hunt, J'Beily, Pope, Wilson 
Noes: None 
Absent: Anderson 

Respectfully submitted, 

Scott A. Loehr, Superintendent 
Secretary to the Board of Trustees 



AGENDA ITEM # 

AGENDA REQUEST FOR: 

Dept./Site: Superintendent's Office Action Item X 

To: Board of Trustees Information Item ___ _ 

Date: May 151 2019 # Attached Pages ___ _ 

From: Scott A. Loehr, Superintendent 

Principal's Initials: __ _ 

SUBJECT: Adoption of Minutes 

The minutes from the following meeting are being presented: 

May 1, 2019 Special Meeting 

RECOMMENDATION: The CJUSD Board of Trustees approve the presented 
minutes. 

AGENDA ITEM# X 'I - 2. 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

BOARD OF TRUSTEES SPECIAL MEETING 
Center High School Theater 

3111 Center Court Lane, Antelope, CA 95843 

Monday, May 1, 2019 

MINUTES 

CALL TO ORDER - Trustee Hunt called the meeting to older at 6:00 p.m. 

ROLL CALL- Trustees Present: 

Administrators Present: 

Mrs. Anderson, Mr. Hunt, Mr. J'Beily, Mrs. Pope, Mr. Wilson 

Scott Loehr, Superintendent 
Lisa Coronado, Director of Fiscal Services 
Craig Deason, Assist. Supt., Operations & Facilities 
David Grimes, Director of Personnel/Student Services 
Mike Jordan, Director of C&I and Special Education 

FLAG SALUTE - led by Trustee Jeremy Hunt 

ADOPTION OF AGENDA- the agenda was adopted as presented. 

Motion: Pope 
Second: Anderson 

Ayes: Anderson, Hunt, J'Beily, Pope 
Noes:None 
Absent: Wilson 

COMMENTS FROM THE AUDIENCE REGARDING ITEMS ON THE AGENDA - None 

Trustee Wilson arrived at 6:05 p.m. 

RECOGNITIONS 
1. Staff and Student Recognitions from Various Sites - The retirees were recognized for their years 
of service with the district and were presented with a plaque. Students tom each site were presented 
certificates for various academic, citizenship, and/or athletic accomplishments. 

ADVANCE PLANNING 
a. Future Meeting Dates: 

i. Regular Meeting: Wednesday, May 15, 2019@6:00 p.m. -District Board Room -Room 
503, located at Riles Mddle School, 4747 PFE Road, Roseville, CA 95747 

b. Suggested Agenda Items: 

ADJOURNMENT-6:19 p.m. 

Motion: Pope 
Second: Wilson 

Vote: General Consent 
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Donald E. Wilson, Cieri< 
Board of Trustees 

Adoption Date 

Respectfully submitted, 

Scott A. Loehr, Superintendent 
Secretary to the Board of Trustees 



AGENDA ITEM# X. v-3 

AGENDA REQUEST FOR: 

Dept./Site: Superintendent's Office Action Item X 

To: Board of Trustees Information Item ----
Date: May 15, 2019 # Attached Pages --=2=----

From: Scott A. Loehr, Superintendent 
Princi al/Administrator Initials: 

SUBJECT: 2019-2020 Legal Services Fees -Atkinson, Andelson, Loya, Ruud & 
Romo, Attorneys at Law 

Atkinson, Andelson, Loya, Ruud & Romo, Attorneys at Law are increasing their 
legal services fees for the 2019-20 school year effective July 1, 2019. 

RECOMMENDATION: CJUSD Board of Trustees approve the 2019-2020 Legal 
Services Fees with Atkinson, Andelson, Loya, Ruud & Romo, Attorneys at Law. 

AGENDA ITEM: '!\J -:3 



CERRITOS 
( 562 ) 651 -3200 

FRESMO 

{559) Z25·6700 

IRVIME 
(949) 4 51-4260 

MARIM 

(62 8 ) 2 34·6200 

ATKINSON, ANOELSON. LOYA. RUUD & ROMO 

A PROFESSIOU AL L AW CORPORA l lOII 

ATTORNEYS AT LAW 

2485 NATOMAS PARK DRIVE, S u11'e 240 
SACAAM EtlTO. CALIFORIIIA 95a33 - 29)7 

( 916) 923-1200 

FAX (916) 9 23·1222 
WWW .AALR R.COM 

l\Iay 1, 2019 
Via Email 011(v 

Scott A. Loehr (sloehr@cenrerusd.orgJ 
Superintendent 
Center Joint Unified School Di.strict 
8408 Watt Avenue 
Antelope, CA 95843-9116 

Re: Legal Services Fees 

Dear 1v1r. Loehr: 

P ASADEMA 

(62 'i) 58 3-81i00 

PL EASA MT OIJ 

(925} 227·":200 

RI VE RS I DE 
{951) 6H•n22 

SAM DIEGO 
(858) 485· 9 526 

OUR FtLE IIU MBER: 
oo~-1s-i.ocoo1 

~3~~1-1~9.1 

Om cost of providing legal sen·ices has increased during the past year. ...\lthough our 
team of expe1ienced education law attorneys makes eve1y eff011 to perfonn work as expe11ly and 
efficiently as possible, we must increase om hourly and training rates effective July 1. 2019. 
Based upon market smveys. our rates continue to be belO\v our competitors. 

Our cmTent Agreement for Special Services. Section III..-\ .. authorizes rate increases by 
providing at least thirty (30) days· \\Titteu notice. Please accept this as our notice that our rates 
effective July 1, 2019, will be as indicated below. 

Hourly Rates 

Senior Partners 
Prutners/Senior Cowisel 
Senior Associates 
Associates 
Non-Legal Consultants 
Electronic Technology Litigation Specialist 
Senior Paralegals/Law Clerks 
Paralegals,1,egal Assistants 

F i.xed Rates 

A full day of training (up to 8 hours) 
A half day of training (up to .i hours) 
A two hour training (no change) 
A one hour training (no change) 

$300.00 
$295.00 
S275 .00 
$265.00 
$220.00 
$205.00 
$200.00 
$190.00 

$6.000.00 
$4.000.00 
$3.000.00 
$2.000.00 



ATKINSON, ANDELSON, LOYA, RUUD & ROMO 

Scott A. Loehr 
May 1, 2019 
Page 2 

We want you to k11~% we appreciate serving your legal needs as yom trnsted advisors. 
Please do not hesitate to contact me if you have any question~ or concerns. 

V e1y tntly yoms. 

SKH/eb 



AGENDA ITEM # "'" _, ~ 

AGENDA REQUEST FOR: 

Dept./Site: Superintendent's Office Action ltem ___ _,;X;..;:...._ 

To: Board of Trustees Information Item ----
Date: May 15, 2019 # Attached Pages -~1=----

From: Scott A. Loehr, Superintendent 
Princi al/Administrator Initials: 

SUBJECT: Resolution #26/2018-19: Resolution On Board Compensation For 
Missed Meeting 

This resolution is to authorize payment to Trustee Anderson for the missed meeting 
on April 10, 2019. 

RECOMMENDATION: CJUSD Board of Trustees approve Resolution #26/2018-19: 
Resolution On Board Comoensation For Missed Meeting. 

AGENDAITEM: xv,'{ 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

RESOLUTION# 26/2018-19 
RESOLUTION ON BOARD COMPENSATION FOR MISSED MEETING 

WHEREAS, the Governing Board of the Center Joint Unified School District appreciates 
the services provided by members of the Board and provides compensation for meeting 
attendance in accordance with Education Code 35120 and Board Bylaw 9250; and 

WHEREAS, Education Code 35120 provides that the monthly compensation provided to 
Board members shall be commensurate with the percentage of meetings attended during 
the month unless otherwise authorized by Board resolution; and 

WHEREAS, Education Code 35120 specifies limited circumstances under which the Board 
is authorized to compensate a Board member for meetings he/she missed; and 

WHEREAS, the Board finds that Trustee Nancy Anderson did not attend the Board 
meeting on Wednesday, April 10, 2019 for the following reason: 

[ ] Performance of other designated duties for the district during the time of the meeting 
[X] Illness or jury duty 
( ] Hardship deemed acceptable by the Board 

NOW THEREFORE BE IT RESOLVED that the Board of the Center Joint Unified School 
District approves full compensation of the Board member for the month of April 2019. 

PASSED AND ADOPTED THIS 15th day of May, 2019 at a regular meeting, by the 
following vote: 

AYES: 
NOES: 
ABSENT: 
ABSTAIN: 

Attest: 

Scott A. Loehr, Superintendent 
Center Joint Unified School District 

Jeremy Hunt, President 
Board of Trustees 



AGENDA ITEM# 'I.V--5 
Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

Dept./Site: Personnel Department Action Item 

Date: May 15, 2019 Information Item 

To: 

From: 

Board ofTru~ # Attached Page• 

David Grimes, Director of Personnel and Student Services 

Subject: Classified Personnel Transactions 

New Hire 

Jennifer DeLaCruz, Instructional Specialist/PH Autism 
Safa Husein, Noon Duty 
Seth King, Instructional Specialist/PH Autism 
Melissa Montes, Student and Family Support Assistant 
Marchell Smith, Instructional Specialist/PH Autism 

Promotion 

Kelly Leonard, Instructional Specialist/PH Autism 

Resignation 

Liz Heeran, Instructional Assistant 
Megan McCune, Instructional Specialist/PH Autism 

Retirement 

Roger Hagedorn, Maintenance Worker 
Patricia Rivas, Library Technician 

Recommendation: Approve Classified Personnel Transactions as Submitted 

! 



Jennifer DeLaCruz has been hired as an Instructional Specialist/PH Autism at Oak Hill 
Elementary effective April 23, 2019. 

Safa Husein has been hired as a Noon Duty at Wilson Riles Middle School effective May 6, 
2019. 

Seth King has been hired as an Instructional Specialist/PH Autism at North Country 
Elementary effective April 23, 2019. 

Melissa Montes has been hired as a Student and Family Support Assistant at the Family 
Resource Center effective May 20, 2019. 

Marchell Smith has been hired as an Instructional Specialist/PH Autism at Dudley Elementary 
effective April 3, 2019. 

Kelly Leonard has been promoted to Instructional Specialist/PH Autism at North Country 
Elementary effective April 3, 2019. 

Liz Heeran has resigned from her position as Instructional Assistant as North Country 
Elementary School effective April 11, 2019. 

Megan McCune has resigned from her position as Instructional Specialist/PH Autism at 
Spinelli Elementary effective May 30, 2019. 

Roger Hagedorn is retiring from his position as Maintenance Worker for the Maintenance 
Department effective June 30, 2019. 

Patricia Rivas is retiring from her position as Library Technician at Dudley Elementary 
effective May 30, 2019. 



AGENDA ITEM # 

Center Joint Unified School 
District 

AGENDA REQUEST FOR: 

Dept./Site: Personnel Department Action Item 

Date: May 5, 2019 Information Item 

To: Board of Trustees # Attached Pages ! 

From: David Grimefi~ of Personnel and Student Services 

Subject: Certificated Personnel Transactions 

New Hires 

Sada Dewey, Wilson C. Riles 
Tanya Gebauer, Wilson C. Riles 
Abram Jones, Center Adult School 

Promotions 

Jennifer Slay, Wilson C . Riles 
Sarah Wildman, Wilson C. Riles 

ResiKnations 

Justin (Dylan) Haxton, Dudley Elementary 

Retirement 

Jennifer Andrews, Dudley Elementary 
Karen Cook, Wilson C. Riles 
Larry Hesling, Center H.S. 

Recommendation: A rove Certificated Personnel Transactions as Submitted 



Promotions 

Jennifer Slay has been promoted to Academic Coordinator, Wilson C. Riles, effective August 
5, 2019. 

Sarah Wildman has been promoted to Academic Coordinator, Wilson C. Riles, effective 
August 5, 2019. 

New Hires 

Sada Dewey has been hired as Counselor for Wilson C. Riles effective August 5, 2019. 

Tanya Gebauer has been hired as Special Ed. Teacher for Wilson C. Riles effective August 5, 
2019. 

Abram Jones has been hired as temporary Adult Ed. ESL Teacher for Center Adult School, 
effective May 6th, 2019 to end May 31, 2019. 

Retirement 

Jennifer Andrews has submitted her intent to retire from her position as Kindergarten Teacher, 
Dudley Elementary, effective end of May 31, 2019. 

Karen Cook has submitted her intent to retire from her position as P .E. Teacher, Wilson C. 
Riles, effective end of May 31, 2019. 

Larry Heslin has submitted his intent to retire from his position as Spanish Teacher, Center 
High School, effective end of day May 31, 2019. 

Resigned 

Justin (Dylan) Haxton has submitted his intention to resign from his position as 6th Grade 
Teacher, Dudley Elementary, effective end of day May 31, 2019. 



Dept./Site: Family Resource Center 

To: 

Date: 

Board of Trustees 

April 11, 2019 

From: Ryan Miranda, Program Coordinator 
Princi al/Administrator Initials: 

AGENDA ITEM# X y -7 

AGENDA REQUEST FOR: 

Action Item X 
Information Item ___ _ 

# Attached Pages __ _ 

SUBJECT: MOU with Sacramento Children's Home (SCH) to continue to deliver 
evidenced-based curricula focused on emotional awareness, goal setting, social skills, 
identifying/managing bullying, violence prevention, and conflict resolution in Center 
JUSD schools. 

Sacramento Children's Home has, for several years now, implemented curricula at all 
four elementary schools. SCH delivers the Too Good for Violence curriculum - Social 
Perspectives (K-61h grade). We have received a positive response from school staff, 
students and parents. CJUSD is also happy to refer families to SCH's Nurturing 
Parenting Program, which helps guide families to become stronger, happier and 
healthier. 

RECOMMENDATION: Approve 

AGENDA ITEM: ~ 

t\/~7 



I. PURPOSE: 

MEMORANDUM OF UNDERSTANDING 
Between 

Sacramento Children's Home 
AND 

Center Unified School District 

The purpose of this agreement is to clarify roles, responsibilities and services 
provided by Sacramento Children's Home (SCH) and Center Unified School District 
while conducting business at school district sites. 

II. PROGRAM DESIGN: The Sacramento Children's Home eVIBE 
(Early Intervention in Violence Begins with Education) Program is an evidenced 

based model using the following four curriculums: Nurturing Parenting Program 
(NPP}, designed to decrease family conflict, violence abuse and neglect, Too Good 
For Violence- Social Perspectives (TGFV-SP) Elementary Program, to teach children 
interpersonal problem solving and conflict resolution skills necessary to interact 
positively and safely, Too Good For Violence- Social Perspectives (TGFV-SP) 
Middle Program, focusing on the personal and interpersonal skill development to 
foster positive relationships and academic success and Too Good For Violence
Social Perspective (TGFV-SP) High School, building positive peer relationship skills 
necessary to prevent youth violence. These are voluntary programs integrating 
conflict resolution, social skills and violence prevention curriculum in a group based 
setting targeting multiple age groups in grades 3rd-12th. NPP targets parents or 
family caregivers. Program flexibility allows for all four curriculums to be taught in 
the school day setting or after school hours. 

III. RESPONSIBILITIES: 

A. Sacramento Children's Home agrees to commit the following staff, 
resources, and services to support the goals and objectives of the eVIBE 
program: 

1. Sacramento Children's Home (SCH) will be responsible to Center Unified 
District for the contractual, administrative, and fiscal responsibilities of 
the eVIBE program. 

2. Sacramento Children's Home will be responsible for implementing the 
Too Good for Violence- Social Perspectives and Nurturing Parenting 
Program curriculums at selected school sites. 

3. The Center Unified School District has determined that services 
performed under this Agreement will result in contact with students. 
Sacramento Children's Home shall obtain fingerprinting clearance for all 
employees before services can begin. Sacramento Children's Home will 
provide a complete list to the school site/District employees cleared by the 
DOI who will provide services under this Agreement. Failure to provide 



such a written certification before services begin, or within thirty days 
after execution of this Agreement, whichever comes first, will result in 
immediate termination. 

4. Sacramento Children's Home will share all eVIBE program curriculum, 
program events and literature with Center Unified School District. 

5. Sacramento Children's Home will present an eVIBE program brochure 
and flyer that outlines all program services and program contacts. 

6. Sacramento Children's Home will provide a completion of eVIBE 
program certificate to students who complete required number of classes. 

7. Sacramento Children's Home will host parent engagement activities for 
parents/caregivers of students enrolled in the eVIBE program. Site 
locations for these events will be determined and approved by school site 
administrators. 

8. Sacramento Children's Home will work with school administrators for 
e VIBE program referrals. 

9. Sacramento Children's Horne will follow all policies and procedures of 
the Center Unified School District. This will include maintaining the care 
and cleanliness of all designated classrooms or facilities used by the 
eVIBE program staff. 

10. Sacramento Children's Home will collect outcome data for the purposes of 
compliance with outcome measures. 

B. Center Unified School District agrees to collaborate and partner with the 
Sacramento Children's Home to support the goals and objectives of the 
e VIBE program: 

1. Center Unified School District will provide the facility/classroom space 
to conduct concurrent groups ofup to 30 students for the Too Good For 
Violence- Social Perspective 12 week program. 

2. Center Unified School District teachers will collect the following 3 
documents before the Too Good For Violence- Social Perspectives class 
lessons start at the school site: Student Consent for Participation form, 
Intake form and Notice of Privacy Practices Acknowledge of Receipt of 
Agreement. 

3. Center Unified School District will provide facility space to conduct 
parent /family activity meetings. 

4. Center Unified School District will refer students/families to the NPP 
and Too Good for Violence programs. 

5. Center Unified School District will work with Sacramento Children's' 
Home to coordinate the program implementation schedule during the 
school day or afterschool hours. 

IV. TERMS AND CONDITIONS: 



The terms of this MOU shall commence on July t •t, 2019 - June 301
•, 2020 are 

renewable thereafter from year to year unless either participating party gives written 
notice of termination. Either party may terminate this MOU in thirty (30) days upon 
written notification on intention to terminate the agreement with or without cause. The 
MOU is predicated on obtaining funding from the County of Sacramento. 

V. INSURANCE: 

Without limiting indemnification, SCH shall maintain in force at all times during the 
term of this MOU and any extensions or modifications thereto, insurance against claims 
for injuries to person or damages to property which may arise from or in connection 
with the performance of the MOU by SCH, its agents, representatives or employees. 
Center Unified School District reserves the right at any time to review the coverage, 
form, and amount of the insurance and may require SCH to obtain sufficient coverage, 
form and amount to provide adequate protection. 

VI. INDEMNIFICATION: 

To the fullest extent allowed by law, Center Unified School District shall defend, 
indemnify and hold harmless Sacramento Children's Home and its directors, officers, 
agents, employees and guests against any claim or demand arising from any actual or 
alleged act, error, or omission by Center Unified School District or its directors, 
officer's agents, employees, volunteers or guests arising from Center Unified School 
District's duties and obligations described in this agreement or imposed by law. 

To the fullest extent allowed by law, Sacramento Children's Home shall defend, 
indemnify and hold harmless Center Unified School District and its directors, officers, 
agents, employees and guests against any claim or demand arising from any actual or 
alleged act, error, or omission by Sacramento Children's Home or its directors, officer's 
agents, employees volunteers or guests arising from Sacramento Children's Home 
duties and obligations described in this agreement or imposed by law. 

VII. AMENDMENTS: 
Amendments to this MOU may be made with mutual written agreement from the 
participating parties. 

This operational agreement shall be effective upon signature. We, the undersigned, as 
authorized representatives of the Sacramento Children's Home and the Center Unified 
School District, do hereby approve this document. 

David Baker, Ed.D., Chief Executive Officer 
Sacramento Children's Home 

School District Representative 

Date 

Date 



AGENDA ITEM # )( V -8 

AGENDA REQUEST FOR: 

Dept./Site: Family Resource Center - Student Services 

To: 

Date: 

Board of Trustees 

4/25/2019 

From: Ryan ~nd~ 

Principal's lnitials:dCJ1C-

SUBJECT 

Action Item X 

Information Item --
# Attached Pages 8 

Approve out of state travel for three (Ryan Miranda, District Homeless 
Liaison; Melissa Montes, Program Staff; and TBA . 

. ) CJUSD Family Resource Staff (Homeless Education Program) to 
attend the 2019 NAEHCY Conference (National Association for the 
Education of Homeless Children and Youth) in Washington D.C. on 
November 2-5. 2019. All expenses covered through the Federal 
McKinney-Vento Homeless Assistance Act's Education for Homeless 
Children and Youth Program grant. As CJUSD's Homeless Education 
Program, it is imperative that our program staff stay up-to-date on best 
practices as it pertains to serving the educational, social-emotional, and 
post-secondary needs of children and youth experiencing homelessness. 

RECOMMENDATION: Approve 

AGENDA ITEM # '1.\/ .-



· 4/22/201'9 Register - Nalionm Association for the Education of Homeless Children and Youth 

I ~' ... .._ ! 
,·~ ,. . 

i- ~ ' . I ' f_ 

Register 

. ' 
' 

• ' ) 

Conference registration is currently stated to open April 22, 2019. The hotel block will open when 

conference registration opens. 

This conference is HUD-approved. Therefore, project administrative funds awarded under the Coe and 

Emergency Solutions Grants (ESG) Programs may be used to attend the Conference. This is a great 

opportunity to engage your Coe partners to attend and strengthen school-housing partnerships. 

Cooference reglstra.tlru1Rddogfo_t2019 is a~ ws 

Member Pricing (all 2018 attendees are members, plus others who joined throughout the year. If you are 

uncertain if you are a member, contact us and we will let you know). To make it easier for you, you can 

renew your membership at the time of registration. All memberships from the 2018 conference are good 

through the 2019 conference. If you would like to renew separately, you may also do that. For member 

benefits, please go to https://naehcy.org/membership/ 

Early Member Registration: $570 
(prior to September 16, 2019): $520.00 registration+ $50 annual membership = $570 

Full Price Member Registration: $625 
(September 16 - November 1, 2019): $575.00 registration + $50 annual membership= $625 

Onsite Member Registration: $725 

(November 2-5, 2019): $675.00 registration + $50 annual membership = $725 

Single Day Member: $375 
(Sunday or Monday 11 /3 or 11 /4 only): $325 registration + $50 membership = $375 

Non-Member Pricing: For non-members, the pricing is as follows. If you join for an additional $50 at the 

time of registration, you save $50 ($620 non-member registration fee - $570 ($520 registration + $50 

membership fee)}! For member benefits in addition to the reduced conference rate, please go to 

https:/ /naehcy.org/membersh1p/ 

Early Non-Member Registration: 
fnrinr tn c:;pntPmh,::,r 1 f; ?01 Q\• <tfi?n nn 

OK READ MORE 

https:/lnaehcy.org/conference/2019-amference/reglster/ 1/2 



4/22/2019 Register - National Association for the Education of Homeless Children and Youth 

Full Price Non-Member Registration: 

(September 16 - November 1, 2019): $675.00 

Onsite Non-Member Registration: 

(November 2-6, 2019): $775.00 

Single Day Non-Member: 
(Sunday or Monday 11/3 or 11/4 only): $425.00 

Student: $325 

Pre-Con Added to Full Conference Registration: +$175.00 

Pre-Con Only: $275 

$225.00 + $50 membership 

A $50.00 charge applies to any registration substitutions. No substitutions will be accepted after October 

21, 2019. 

Sending payment? Download our W9 HERE. 

Cancellation Polley: 

Cancellation of your conference registration prior to October 1 will incur a $50 processing charge per 

registrant, regardless of payment status. Telephone cancellation is not accepted,· certified mail is 

recommended. When submitting a refund request, please include the name and Registration ID of each 

registrant, the name of the organization or person receiving the refund, and the mailing address for 

receiving the refund. Refund requests must be mailed to: NAEHCY Conference Refunds, PO Box 26274, 

Minneapolis MN 55426. Refund requests are generally processed after the Conference using the same 

method of payment used for Registration. 

Fees are nonrefundable after October 15, 2019. lfy_ou_do..notcancely,our...r~gis_t,:a_tiQ0,-P.D.dyo_u_d_o_aot 

9Jtem:ltb~....CQDre[_efJ.c~,.Y-O~n:_5.ti/Lrup_ofl~lb.l.ef.ocy.QUC regl$..tCa.tiQnJee. You have the option of 

substituting another individual for your registration for a fee of $50.00. 

OK READ MORE 

https://naehcy.org/conference/2019-conference/register/ 



4/26/2019 Schedule - National Association for the Education of Homeless Children and Youth 

NATIONAL ASSOCIATION FOR THE EDUCATION OF HOMELESS 
CHILDREN AND YOUTH 

Schedule 

Register Schedule Education Exhibit Hotel & Travel Awards Keynote Speakers 

FAQ I Sponsors 

Saturday November 2, 2019 - PreConference Sessions 

7:30 a.m. - 12:00 p.m. PreConference Session Registration 

9:00 a.m. - 12:00 p.m. PreConference AM Sessions 

1 :30 p.m. - 4:30 p.m. PreConference PM Sessions 

1 :30 p.m. - 4:30 p.m. State Coordinator Meeting - Please note that this is a half day meeting this year 

1 :30 p.m. - 4:30 p.m. Full Conference Registration 

Sunday November 3, 2019 - Full Conference Day One 

7:00 a.m. - 4:00 p.m. Conference Registration 

8:30 a.m. - 10:00 a.m. Exhibitor Set Up 

10:00 a.m. - 5:00 p.m. Exhi.bits open 

8:00 a.m. - 9:30 a.m. - Opening General Session/ Breakfast 

9:45 a.m. - 11 :30 a.m. - Morning Concurrent Sessions 

11 :45 a.m. - 1 :00 p.m. - Luncheon General Session 

1 :15 p.m. - 5:00 p.m. - Afternoon Concurrent Sessions 

5:15 p.m. - 6:30 p.m. - Annual NAEHCY Member Meetlng and Elections 

6:30 p.m. - 8:00 p.m. - Opening Night Reception 

https:l/naehcy.org/conference/2019-conference/schedule/ 1/2 



4/26/2019 Schedule - National Association for the Education of Homeless Children and Youth 

Monday November 4, 2019 - Full Conference Day Two 

7:00 a.m. - 4:00 p.m. Conference Registration 

8:00 a.m. - 5:00 p.m. Exhibits open 

8:00 a.m. - 9:30 a.m. - Breakfast General Session 

9:45 a.m. -11 :30 a.m. - Morning Concurrent Sessions 

11 :45 a.m. - 1 :00 a.m. - Luncheon General Session 

1 :15 p.m. - 5:00 p.m. - Afternoon Concurrent Sessions 

7:00 p.m. - 9:00 p.m. - Documentary screening "Personal Statement'' 

Tuesday November 5, 2019 - Final Half Day of Conference 

8:00 a.m. - 9:30 a.m. - Breakfast General Session 

9:45 a.m. - 11 :30 a.m. - Morning Concurrent Sessions 

11 :30 a.m. - Conference Adjourns 

or 

8:00 a.m. - 10:00 a.m. - Congressional Breakfast - Capitol Hill 

10:00 a.m. - 4:00 a.m. - Hill Visits - Senate and/or House Offices 

Return to Conference 

https://naehcy.org/conference/2019-conference/schedule/ 



November 2 .. 5, 2019 I Washington J-lilton 

NAEHCY's 2019 Conference - Washington, D.C. 
Pre-Conference Session Options -November 2, 2019 

Morning Pre-Conference Sessions 9:00 a.111. - 12:00 p.n1. 

Mc Kinney-Vento 101: Implementing the McKinney-Vento Act, what you need to 
know. 
Presented by NCHE 
New to working with the McKinney-Vento Act? Been at it for a couple of years, but need a 
refresher course to make sure you stay true to the law? This is the session for you! We'll cover the 
scope of the issue, paths to homelessness and their impact on students, and federal law governing 
school responses to homelessness. Student scenarios and common barriers to implementing the law 
will be discussed, giving participants the ability to apply what they learn to their daily work on 
behalf of students in homeless situations. 

Strategies for Helping Unaccompanied Homeless Youth Access School and Services 
Presented by: 
Deborah Boone, McKinney Vento Homeless Education Parents & Students Succeed Program 
Coordinator, Richland Cmmty School District One, Richland 
Larissa Dickinson, LICS\Xi'-PIP, District Social \X'orkcr, Homeless Education Liaison, Social 
Services Department, 1fobile County Public Schools 
Unaccompanied homeless youth have unique needs and present challenging questions for schools 
and service providers. We will review the legal requirements for educating unaccompanied homeless 
youth, and for providing support services outside of school so that youth can succeed in school. 
Topics include identification, school enrollment, credit accrual and recovery, applying for federal 
financial aid, food stamps, T ANF, SSI, and child support. The session will provide practical 
strategies to implement the unaccompanied homeless youth amendments to the McKinney-Vento 
Act made by the Every Student Succeeds Act, and to welcome, engage, and support unaccompanied 
homeless youth in school. 



Supporting the College Transition: Single-Point of Contact Programs 
Presented By: 
Stacey Havlik, Villanova University, Assistant Professor, NAEHCY SPOC Consultant 
Shirley Fan-Chan, NAEHCY Higher Education Committee 
Single-point-of-contact (SPOC) programs are an important way to support students experiencing 
homelessness in their transition to college. In these programs, individuals in college settings are 
identified and trained to support the issues faced by students experiencing homelessness. They can 
be a resource and source of support. Therefore, NAEHCY published a model for SPOC programs 
that provides a clear description of how such programs can be implemented at universities and how 
they can be supported by those working at the secondary level. This session will provide an 
overview of NAEHCY's SPOC program model, as well as describe an example of how the state of 
Massachusetts is implementing a statewide SPOC program. 

A Tale of Two State Coordinators 
Presented by: 
Dr. Kristin Myers, Foster Care Education Coordinator, Office of Dropout Prevention and Student 
Re-Engagement. Colorado Department of Education, Denver CO 
Kerry Wrenick, LMSW, State Coordinator for Homeless Education, Colorado Department of 
Education, Denver, CO 
McKinney-Vento and Foster Care serve different populations, however, the interventions are often 
the same. This session will consider potential barriers and the impact of social determinants, specific 
to highly-mobile students. Attendees will take a deep dive into how to join forces at the state and 
local levels (e.g. funding sources, navigating partnerships, agency collaboration) to serve highly
mobile students. Participants will gain insight on maximizing resources and leveraging your 
professional role across systems. 

An Immersive Approach to Awareness, Part II: Deeper Level Training for School 
Staff and Your School Community 
Presented by: 
Pam Kies-Lowe, J\,lichigan State MV Coordinator 
The Michigan McKinney-Vento Crew 
Kaleigh Buris, Regional i\fV Grant Coordinator, Newaygo and Oceana Counties, MI; 
Karen Roy, Regional MV Grant Coordinator, Big Rapids, Ml; 
Sara Orris, Regional MV Grant Coordinator, Oakland County, Ml; 
Julie Ratekin, Regional MV Grant Coordinator, Wayne County, Ml; and MORE 
Kellr-Jo Shebeck, Clark County, NV; 
Linda Mirabal Pace, South Carolina State ivIV Coordinator; 
This preconference workshop is a follow-up to the one provided at the 2017 NAEHCY Conference 
in Chicago and will delve more deeply into tools and techniques for providing homeless awareness 
trainings to school district staff and school communities. This can be an overwhelming task for 
local liaisons. An immersive and experiential approach to such trainings can positively influence the 
attitudes of school staff and community members, lead to improved identification and support of 
students living in transition, and even re-energize liaisons who provide frequent trainings. 
Presenters from several states will share "best practices" that have proven to be effective at the 



school, district and community levels and that can be adapted and replicated anywhere in the 
country. 

This session will go beyond immersing participants in activities that promote awareness and 
sensitivity to the issues of homelessness to improve their understanding of the choices their clients 
make. We will focus on hands-on use of immersive awareness tools. strategies and techniques for 
use in your schools. You will learn how to draw in the skeptics and doubters, win over those who 
never knew there were homeless students in their schools, and garner support for your homeless 
education program from unexpected places. 

Afternoon Pre-Conference Sessions - 1:30 p.1n. - 4:30 p.tn. 

Mc Kinney-Vento 101: Implementing the McKinney-Vento Act, what you need to 
know. 
Presented by NCHE 
New to working with McKinney-Vento Act? Been at it for a couple of years, but need a refresher 
course to make sure you stay true to the law? This is the session for you! We'll cover the scope of 
the issue, paths to homelessness and their impact on students, and federal law governing school 
responses to homelessness. Student scenarios and common barriers to implementing the law will be 
discussed, giving participants the ability to apply what they learn to their daily work on behalf of 
students in homeless situations. 

Strategies for Helping Unaccompanied Homeless Youth Access School and Services 
Presented by: 
Deborah Boone, l\kKinney Vento Homeless Education Parents & Students Succeed Program 
Coordinator, Richland Countv School District One, Richland 
Larissa Dickinson, LICSW-PIP, District Social \'(lorker, Homeless Education Liaison, Social 
Services Department, Mobile County Public Schools 
Unaccompanied homeless youth have unique needs and present challenging questions for schools 
and service providers. We will review the legal requirements for educating unaccompanied homeless 
youth, and for providing support services outside of school so that youth can succeed in school. 
Topics include identification, school enrollment, credit accrual and recovery, applying for federal 
financial aid, food stamps, TANF, SSI, and child support. The session will provide practical 
strategies to implement the unaccompanied homeless youth amendments to the McKinney-Vento 
Act made by the Every Student Succeeds Act, and to welcome, engage, and support unaccompanied 
homeless youth in school. 

Supporting Our Youngest Learners: Programs and Services for Infants, Toddlers, 
Preschoolers, and their Families 
Presented by: 
Carie Bires, Ounce of Prevention Fund, Chicago IL 
1bis session will describe the various programs and services that provide early care and education 
and family support to young children and their families that experience homelessness. Presenters 
will discuss the various program eligibility requirements, relationship to the McKinney-Vento Act 
and homelessness, and how programs support parents and caregivers, healthy child development, 



and positive educational and health outcomes. Participants will also learn about the impacts and 
prevalence of homelessness among young children, how to access early care and education 
programs in their communities, and strategies for creating partnerships with early childhood 
stakeholders. 

Trafficking Update - Commerical Sexual Exploitation of Children (CSEC) 
Presented by: 
Fair Girls, a Washington D.C. organization that provides intervention and holistic care to survivors 
of human trafficking; and 
Amara Legal Center, the only organization in the D.C. area dedicated solely to serving the legal 
needs of survivors of sex trafficking and to sex workers. 
Topics covered will include who is at risk, signs of trafficking, and how to work with survivors. 

Social Work/ Ethics-
Presented by: 
Angela Hard1man, LMSW 
This session will address the ethical considerations when working with homeless students and their 
families, as defined by professional licensure and FERPA. It will highlight how working within the 
parameters set forth by the letter of the law and the standards of social work practice work together 
to protect children and families and provide them with the best possible educational service and 
outcomes. 

Foster Care 
Presented by: 
Dr. Kristin Myers, Foster Care Education Coordinator, Office of Dropout Prevention and Student 
Re-Engagement. Colorado Department of Education, Denver CO 
Shirley Fan-Chan, Ni\EI-ICY Higher Education Committee 
Nicole Steward, Foster Youth Liaison, i\:filpitas United School District 
Samantha Garrett 
Tius session will address common considerations and barriers in working with students in the foster 
care system. Topics that will be considered are: dual roles of foster care and homeless points of 
contact, working with the child welfare system, navigating special education issues, supporting the 
social/ emotional needs of students in foster care, trauma-related considerations, and challenges for 
youth after emancipation from foster care. Presenters include two state coordinators for foster care 
education and their child welfare counterparts, and a clinician and expert who works directly with 
children and youth in foster care. Whether you are brand new to working with students in foster 
care or a seasoned veteran, this session will have something for you! 



Full Day Session - 8:00 a.in. - 5:00 p.111. 

Youth Mental Health First Aid - An 8 Hour Credentialed Course;; 
Presented by: Lori Cavender, Tranquility Training Instructor 
As we all know, working with homeless youth can sometimes be a difficult task due to their past 
traumas and issues such as anxiety, depression and other mental health concerns. As Homeless 
Liaisons, school staff, and service providers, many of us do not have counseling backgrounds. This 
8-hour course will provide you with the tools and resources to help children and families in need. 

Mental disorders are more common than heart disease and cancers combined. However, mental 
illnesses have for too long been treated as separate and tangential to our overall health and 
wellbeing. Because of this, accessing mental health services is not as simple as making an 
appointment with your family doctor. The stigma surrounding mental illness often prevents people 
from seeking treatment, and those that do want help are not sure where to turn. Mental health 
services are also minimal especially for children and families have a hard time knowing what to do 
when their child is struggling mentally. 

The National Council for Behavioral Health has spearheaded the adoption of Youth Mental Health 
First Aid (YMHFA), an innovative public education model that is addressing this pervasive and 
persistent challenge in communities across the United States. YMHFA increases the understanding 
that mental illnesses are real, common, and treatable and that the second leading cause of death in 
children is suicide. YMHFA is an evidence-based, in-person training program with the proven 
ability to teach individuals, especially those who work closely with children, how to recognize and 
respond to the warning signs of mental disorders and suicidal tendencies and link young people 
with appropriate treatment. Please note: this is an 8 hour session. It will begin at 8 a . .m., break 
for lunch at noon, and reconvene from 1 p.m. until 5 p.m. All attendees will receive a certificate 
upon completion of this course as well as your textbook for the course. 



4/22/2019 Upgrade your rooms • 2019 NAEHCY Annual Conference 
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Enhance Your Stay 
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'4/22/201'9 Southwest Airlines • Select F!ights 

11 I. Unlock header Espanol @ 

• 
0 Depart: SMF + IAD Govemmeot 1axes & rees included 

All fares are rounded up to 1he nearest dollar. 
$ Points 

Sacramento, CA - SMF to Washington (Dulles), DC - IAD 

THU 
Oct24 

FRI 

Oct25 
SAT 

Oct26 

Sort by Departure time • Filler by All day 

Plus no 
change fees*, 
no hidden 
fees, 
and no what-the-heck
was-that-even-for fees. 

Departing flights 

2 stops # 2739 / 2715 

6:10AM • 9:15PM 

1 s1op #3102/3182 

2 stops # 4252 I 3369 

8:45AM • 11 :35PM 

2 stops # 5423 12715 

• 9:15PM 

1 stop # 3291 I 3369 

11 :15AM • 11 :35PM 

SUN 

Oct27 
MON 

Oct28 

•• 2 free checked bags 
{1st and 2nd checked 
bags fly free. Waight and 
size limits apply.) 

No change fee 
(Fare difference may 
apply.) 

Reusable funds O 

EarlyBlrd eligible 

Refundable O 

Priority boarding A1-A15 

Fly Bye {Priority Security Lane) 

Complimentary premium drink 

Rapid R-ard,~ earning 
formula 

Duration 
12h5m MCO 
2 stops lth45m 

Duration & 
8h35m DEN 

a 
ATL 
lhSm 

1 SIOP 1 h :;,m 

Du,ati4n a 
11h Som POX DEN 
2 s~ops ijh 35"1 :u, 50M 

Duration a 
9h10m DAL ATL 
2sto~ 1h ll)m 01150m 

Duration a 
9h20m DEN 
1 stop Jh 35m 

•Iii First 2 bags fly free® 
Weight. size & excess lim,ts apply 

BualneH Select 

NfA 

.,/ 

.,/ 

.,/ 

.,/ 

BualneH Select 

S640 

S636 

S640 

S640 

View fare type benefits A 

Anytime Wanna Get Away 

.,/ 

.,/ .,/ 

.,/ 

10x Fl!tfe 6i Fare 

Anytime Wanna Get Away 

S612 s1a2 

S608 S383 

S612 S331 

S612 S189 

httos:/Jwww.southwest.com/air/booklnQ/select.html?int=HOMEQBOMAIR&adultPassengersCount=1&departureDate=2019-10-26&departure TlmeOfDa... 1/3 



4/22/2019 Southwest Airlines - Select Flights 

1 atop # 4324 / 3369 

• 11 :35PM Duration 
7h20m 
1 stop 

6c 
DEN 

1n 30111 
1681 

0 Retum: IAD + SMF Govemment taxes & raes included 
Alt faras are rounded up to the naaraat dollar. 

$ Points 

Washington (Dulles), DC - IAD to Sacramento, CA - SMF 

SUN 

Oct27 
MON 

Oct28 

Sort by Departure time ...,. 

TUE 
Oct29 

Filltlt' by All day 

Plus no 
change fees*, 
no hidden 
fees, 
and no what-the-heck
was-that-even-for fees. 

Returning flights 

2 s tops # 11631 1039 

2 $lops # 1163 1 2454 

6:00AM • 2:25PM 

2 ttops # 1163 / 142 

6:00AM • 3:05PM 

2 stops # 778 / 899 

8:00AM • 2:55PM 

2 stops # 778 / 260 

8:00AM -+ 4:00PM 

WED 

Oct30 
THU 

Oct 31 

lfai 2 free checked bags 
(1st and 2nd checked 
bags fly free. Waight and 
size limits apply.) 

No change fee 
(Fare difference may 
apply.) 

Reusable funds O 

EartyBird eligible 

Refundable 0 

Priority boarding A1-A15 

Fly eye (Priority Security Lana} 

Complimentary premium drink 

Rapid Rewards• earning 
formula 

ou,a1,on ~ 
9h30m DEN 
2 stops i hOm 

O1JHll10n & 
11h2Sm OEN 
2 stops 3h !Om 

Duration & 
12h5m DEN 
2 s:ops 2h 15"' 

Duration ~ 
9hSSm ATL 
2 stops 1n~m 

Duration ~ 
11h0m ATL 
2 stops 2h 15m 

LAX 
Oh45m 

LAS 
Oh 55m 

SEA 
OhSSm 

SAN 
(It, • 5ni 

STL 
Oh 55m 

- ... First 2 bags fly free® 
•- Weight. s ize & excess llm,ls apply 

View fare type benefits A 

Bu1lneH Select Anytime Wanna Get Away 

NIA 

12~ Fare 6• f are 

Bualnen Select Anytime Wanna Get Away 

S640 S612 $182 

$640 $612 

S640 S612 S182 

S640 $182 

htlps://www.southwest.com/alr/booklng/select.html?lnt=HOMEQBOMAIR&adullPassengersCount=1&departureDate=2019-10-26&departureTlmeOfDa... 2/3 



4/22/2019 Southwest Airlines - Select Flights 

1 stop #1146/1185 

2:00PM 8:25PM Duration ~ 16!8 1sai ,,i~ • 9h25m OEN 
1 stop 3h Om 

1 stop # 362 / 522 

6:45PM 11 :20PM Duration fl 
• 7h 3Sm OEN 5636 5608 s177 

1 stop 1111),R 

Save up to $375* with Flight + Hotel See packages Continue 

Important fare and schedule information 

• All fare and fare ranges are subject to change until purchased. 
• Flight ontime perlormance statistics can be viewed by clicking on the individual flight riumbers. 
• All fare and fare ranges listed are per persoI1 for each way of travel. 

• "Unavailable" indicates the corresponding fare is unavailable for the selected dates. the search did not meet certain fare requirement~ OI' the flight has already 
departed. 

• •·sold Out" indicates that, based <tn the number of travelers in your search, we do not have seats for all of those travelers in the particular fare type 

• "Invalid w/ Depart or Return Dates" indicates that our system cannot return a valid itinerary option(s) with the search criteria submitted. This can occur when 
flights are sold out In one direction of a round trip search or with a same-day round trip search. These ,tmeraries may become valid options if you search with a 
different depart or return date and{or for a one-way flight instead. 

• For inlfilll, child (2:.11) and mi!itfilY fares please call 1-800•l•FLY-SWA (1-800-435-9792). These farei. are a discount off the "Anytime" fares , Other fares may 
be lower. 

• GrouP. Reservations, Ten or more Customers traveling from/to the same origin/destination. Discounts vary. Call 1-800-433-5368 
• "Savings with Flight + Hotel" claim is based on average savings for Southwest Vacations bookings purchased in a bundled package or 5 or more nights vs 

purchasing components separately ( .e: a la carte). Savings on any given package will vary based on the selected origin, destination, travel dates hotel property, 
length of stay, car rental and activity t ckets. Savings may not be available on all packages. 

https:/lwww.southwest.com/airlbooklng/select.html?int=HOMEQBOMAIR&adultPassengersCount-= 1&departure0ate=2019-10-26&departure TimeOfDa... 313 



AGENDA ITEM# iv- ~ 

AGENDA REQUEST FOR: 

Dept./Site: Family Resource Center- Student Services 

To: 

Date: 

Board of Trustees 

4/25/2019 

From: Ryan Miranda 

Principal's Initials:~ 

SUBJECT 

Action Item X 

Information Item --
# Attached Pages 13 

Approve out of state travel for Ryan Miranda, Family Resource Center Program 
Coordinator, to attend the 2019 School Climate & Culture Forum in Las 
Vegas. NV on July 9-12. All expenses covered through Sacramento County 
Office of Education's Student Mental Health and Wellness grant and Bullying 
Prevention Project. I'm requesting to attend, as this is an opportunity to discover 
innovative methods to engage our students and families, learn multifaceted 
intervention strategies to support our students social & emotional well-being, 
bring back activities to use in the school setting, and contribute to my program 
and district-wide initiatives (support the academic, social & emotional needs of 
all students) by attending sessions on: cyberbullying, trauma-informed 
practices, evidence-based programming, restorative practices, and cultural 
competence to name a few. Information will be shared out with administrators 
during leadership meetings and social-emotional learning committee meetings. 

RECOMMENDATION: Approve 

AGENDA ITEM# X\/ ~ 



This event is part of 
Innovative Schools 
Summit Attendees receive 
complimentary access to all 
Summit sessions. Featured 
presenters include: 
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Register Online: .SchoolClimateForum.com 



SIMPLIFY Your PBIS Program 

SCIIUOI \'/ll>r 

MANAG[MUJT 

PBIS 844-458-1247 
Rew,irds 

utm_source=lnnovativeSchools&utm_medium=banner&utm_campaign=2019) 

fvl i n i rn i? 1~' rn i -> b e I 1 -i ,,. i c, i . 
fvt,x1m110 i t1:itruct1on trnH.· . 

(http://educate.crisisprevention.com/handbook-for-educators.html? 

Get CPl's free eBook 
for educators today. tl cpi 

code=TS201 9XOXAXV&src=Tradeshow) 

Beac~n (http://www.ktg-tech.com/beacon) 

www.ktg-tech.com/beacon"V 

J»IU1ENDJl~£~f (hHps1/defendapackgea<.oom/J 

Registration 

Inna 

Sl 

Please Note: Pre-Conference Sessions for the Innovative Schools Summit Las Vegas will be 

held on July 8th & 9th, 2019. The main Summit will begin at 8:30 am on July 10th, 2019. 

super Bundle 



~saver Pricing End5 4/ 30/ 19·' 

5 Confo1·emi(',s + 4 Pn•-Conference St•ssions 

S650 
per attendee 

f) Entrance to 2 Pre-Conference Sessions 7/8/ 19 

f) Entrance to 2 Pre-Conference Sessions 7/9/19 

f) Entrance to the School Discipline Conference, Girl Bullying & Empowerment Conference, School Climate 

& Culture Forum, and the Innovative Teaching Strategies Conference 

~ Standard Pricing: $725 

Register with Credit Card (https ://lvnvsummitl 9.eventbrite.com/? 
aff =I n no vativeSu mmit) 

conference Bundle 
'Savt'I" Prking I .mis .. 1/ :10/ 19'· 

5 Conferences + :.! Prc-C,,nf(•r(•n<·t• Session~ 

S550 
per attendee 

f) Entrance to 2 Pre-Conference Sessions 7/9/19 

f) Entrance to the School Discipline Conference, Girl Bullying & Empowerment Conference, School Climate 

& Culture Forum, and the Innovative Teaching Strategies Conference 

~ Standard Pricing: $625 

Register with Credit Card (https://lvnvsummit19 .eventbrite.com/? 
aff= lnnovativeSu mm it) 

conference Only 
•·saver Pridng Ends 4/ ;30/ 19• 

Inna 
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.,""'T.,~ 
per attendee 

f> Entrance to the School Discipline Conference, Girl Bullying & Empowerment Conference, School Climate 

& Culture Fomm, and the Innovative Teaching Strategies Conference 

f) Morning & Afternoon Refreshments 

" Standard Pricing: $525 

Register with Credit Card (https://lvnvsummit19.eve 
aff= lnnovativeSumm it) 

Group Discount 
'Send Morr, Save Mo~ !~ 

S50 
off per attendee 

f> $25 off Registration for Groups of 3-9 attendees 

f> $50 off Registration for Groups of 10 or more attendees 

Register with Credit Card (https://lvnvsummit19.eventbrite.com/? 
aff =In novativeSumm it) 
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Innovative School Summit Las Vegas - Sessions (Accepted & Confirmed) 

Session Title 
Awakening Whole 
School Flourishing: 
Mind, Heart, Soul, 
and Body 

Session Description 

How fabulous could your school be if it fostered the physical, emotional, social, 
spiritual, environmental, cognitive, and financial well-being of the community? Come 
learn about a planning tool and organizing framework that helps schools create a 
positive, proactive culture of well-being. 

Rethinking Neuroscience research tells us why traditional school discipline doesn't work with 
Challenging most challenging students. Conventional wisdom is wrong: challenging students d 
Behaviors: Skill, Not not lack the will to behave well. They lack the skills to behave well. Prepare yourself 
Will for a paradigm shift in how you understand and help students with behavioral 

Transforming 
School Discipline: 
The Collaborative 
Problem Solving 
Approach 

Disruptive Behavior 
Disorders: Insights 
and Strategies that 
will Improve 
Outcomes for 
students with ODD, 
Conduct Disorder, 
and Intermittent 
Explosive Disorder 

Motivating and 
Manaaina Hard to 

challenges. 

Want a proven alternative to traditional schools discipline that is truly trauma se 
and aims to reduce disproportionality? Collative Problem Solving (CPS) is an 
evidence-based approach that challengings conventional notions about challenging 
behavior and how best to approach it. Dr. Ablon will provide an overview of CPS and 
share best practices for systematic implementation. 

Between 2 and 16% of students have behaviors that disrupt their day, the efforts of 
their teachers, and the focus of their peers. This session will review where these 
patterns come from, what makes them worse, and strategies to provide a calmer, 
more productive school climate. In this session, you will learn how to: 
• Learn what's wrong with these students. Understand where resistant, defiant, 
hostile, manipulative, aggressive, and hurtful behaviors come from. 
• Common tactics that escalate negative behaviors. 
• Keeping your cool: How to prevent and respond in ways that improve your chances 
• Moving from problem to asset: Strategies to find and nurture hidden strengths in the 
most challenging students 

Fram the author of the international best-selling book Discipline with Dignity, this 
session is loaded with strateaies. techniaues. and ideas desianed to orevent 

j All Sessions ! Pre-Conference 

2019 Las Vegas Agenda 

Pre-conference - Monday, July a, 2019 

Presenter 
Name Conference . 
Jennifer Moore, School Clim, 
Ed.D. & Culture 

Mike Paget, 
M.Ed. 

Brian Mendler 

Pre
Conference 

Pre
Conference 

Pre-Conference Registration .......................................................................................................................... 7 :00 am - 9:00 am 

Pre-Conference Sessions .............................................................................................................................. 9 :00 am - 12:00 pm 

Positive Behavioral Supports with Students Who Are Wired Differ ently - Mike Paget, M.Ed: 

M ean Girls Behind the Screen: Addressing & Prevent ing Bullying, Cyberbullying & Relational Aggression - Steph Jensen, MS, LPC 

See My Pain: Using Trauma-Informed Strategies to Help Students Engaging in Self-Destructive Behaviors - Kaye Randall, MSW, LISW

CP 

Lunch (on your own) ..................................................................................................................................... 12:00 pm - 1:00 pm 

Pre-Conference Sessions ·······--· ...................................................................................................................... 1:00 pm - 4 :00 pm 

Lost Boys: Strategies to Help Educators Navigate the World of Boys for Academ ic Success! - Steph Jensen, MS, LPC: 

Be the Difference: Growth Mindset Strategies for Creat ing Resiliency, Responsibility and Accountability - Kaye RandaU, MSW, LISW-



CP 

25 Tech Tools Teachers Can Use to Enhance Engagement - Eric Clark M.Ed. 

*Note: An additional fee will be charged for each pre-conference session 

Inno 
Pre-conference - Tuesday, July 9, 20 Sl 

Pre-Conference Registration .......................................................................................................................... 7:00 an1 - 9:00 am 

Pre-Conference Sessions ······ ........................................................................................................................ 9:00 am - 12:00 pm 

Girl Drama: Best Practices to Help Educators Reduce Relational Aggression, Cyberbullying & Emotional Violence - Tracie Berry

McGhee, M.Ed., LPC 

Self- Regulation Training: Frnmework fo1· Success - Brad Chapin, MS, LCP, LMLP 

.Motivating & Managing Hard to Reach, Uninterested and Disruptive Student - Brian Mendler 

First Preventers' Playbook: Instrumental Strategies to Create a School Culture of Preventing Safety Issues - Rick Shaw 

Lunch (on your own) ..................................................................................................................................... 12:00 pm - 1:00 pm 

Pre-Conference Sessions ................................................................................................................................ 1:00 pm - 4:00 pm 

Salvaging Our Sons: Helping Educators Reach, Teach and Empower Young Men - Robert Jackson 

Supportive Discipline: Teaching Students to "Own~ Their Behaviors - Eric Clark, M.Ed. 

Stay Classy! Using Social Emotional Learning Competencies to Create Alternatives to Suspension - Susan Coleman, Ph.D. 

Disruptive Behavior Disorders: Insights and Strategies that will Improve Outcomes for Students with ODD, Conduct Disorders and 

Intermittent Explosive Disorder - Mike Paget, M.Ed. 

Wednesday, July 10, 2019 

Registration/Check-In .................................................................................................................................... 6:30 am - 8:30 am 

Welcome / Plenary Session ............................................................................................................................ 8:30 am - 9:30 am 

Plenary Session Speaker: Dr. Stuart Ablon 

'keynote & Breakout Sessions ..................................................................................................................... 10:00 am - 11:00 am 



Keynote Speaker: Dr. StuartAblon 

Featured Session & Breakout Sessions ....................................................................................................... 11:15 am - 12:15 pm 

Featured Session Speaker: Baruti Kafele 

Lunch (on your own) .................................................................................................................. . 

Keynote & Breakout Sessions •·· • ................................. · ...... · ........ · ...... • ................................ . 

Keynote Session Speaker: Dr. Jen Hartstein 

Keynote & Breakout Sessions ........................................................................................................................ 3:00 pm- 4:00 pm 

Keynote Session Speaker: Dr. Jen Hartstein 

General Session ................................................................................................................................................ 4 :10 pm - 5:00 pm 

Thursday, July 11, 2019 

Refreshments & Exhibits ................................................................................................................................ 7:00 am - 8:30 am 

Plenary Session ................................................................................................................................................ 8 :30 am - 9:30 am 

Plenary Session Speaker: Dr. Robyn Jackson 

Keynote & Breakout Sessions ..................................................................................................................... 10:00 am - 11:00 am 

Keynote Session Speaker: Dr. Robyn Jackson 

Keynote & Breakout Sessions ....................................................................................................................... 11:15 am - 12:15 pm 

Keynote Session Speaker: Vaughn Baker 

Lunch (on your own) ..................................................................................................................................... 12:20 pm - 1:50 pm 

Keynote & Breakout Sessions ......................................................................................................................... 1:45 pm - 2:45 pm 

Keynote & Breakout Sessions ........................................................................................................................ 3:00 pm - 4:00 pm 

General Session ................................................................................................................................................ 4:10 pm - 5:00 pm 

25 in 50: 25 Innovative Strategies to Create a Positive School Climate 

Friday, July 12, 2019 

A 

Refreshments & Exhibits ................................................................................................................................ 7:30 am - 8:30 am 



Plenary Session ................................................................................................................................................ 8:30 am - 9:30 am 

Plenary Session Speaker: Larry Thompson 

Keynote & Breakout Sessions ·················· .............................................................................................. . 

Keynote Speaker: Larry Thompson 

Closing Session ·················"····································· ............................................................ . 

Closing Session Speaker: David Rendall 

View All summit Locations 

Atlanta 
June 18-22. 2019 

Learn More> 

T ...,.,. 11 ......... - .... 

(/atlanta-2019) 

o:oo am - ufnn.o 

Sl 



Innovative School Summit Las Vegas - Sessions (Accepted & Confirmed) 

Session Title Session Description Presenter Name Conference 

Awakening Whole School Flourishing: Mind, Heart, Soul, and Body How fabulous could your school 
be if it fostered the physical, emotional, social, spiritual, environmental, cognitive, and financial well

being of the community? Come learn about a planning tool and organizing framework that helps schools 

create a positive, proactive culture of well-being. Jennifer Moore, Ed.D. School Climate & 
Culture 

Rethinking Challenging Behaviors: Skill, Not Will Neuroscience research tells us why traditional school 

discipline doesn't work with our most challenging students. Conventional wisdom is wrong: challenging 

students do not lack the will to behave well. They lack the skflls to behave well. Prepare yourself for a 

paradigm shift in how you understand and help students with behavioral challenges. J. Stuart Ablon, 
Ph.D. All Conferences 

Transforming School Discipline: The Collaborative Problem Solving Approach Want a proven 

alternative to traditional schools discipline that is truly trauma sensitive and aims to reduce 

disproportionality? Collative Problem Solving (CPS) is an evidence-based approach that challengings 

conventional notions about challenging behavior and how best to approach it. Dr. Ablon will provide an 

overview of CPS and share best practices for systematic implementation. J. Stuart Ablon, Ph.D. 
School Discipline 

Disruptive Behavior Disorders: Insights and Strategies that will Improve Outcomes for students with 

ODD, Conduct Disorder, and Intermittent Explosive Disorder Between 2 and 16% of students have 

behaviors that disrupt their day, the efforts of their teachers, and the focus of their peers. This session 

will review where these patterns come from, what makes them worse, and strategies to provide a 

calmer, more productive school climate. In this session, you will learn how to: 

• Learn what's wrong with these students. Understand where resistant, defiant, hostile, manipulative, 
aggressive, and hurtful behaviors come from. 

• Common tactics that escalate negative behaviors. 

• Keeping your cool: How to prevent and respond in ways that improve your chances 

• Moving from problem to asset: Strategies to find and nurture hidden strengths in the most challenging 
students Mike Paget, M.Ed. Pre-Conference 

Motivating and Managing Hard to Reach, Uninterested and Disruptive Students From the author of the 

international best-selling book Discipline with Dignity, this session is loaded with strategies, techniques, 

and ideas designed to prevent motivation and discipline problems in the most difficult classrooms. 

Discover and practice specific strategies and techniques designed to change attitudes and ignite a 

passion for success. This practical, informative session will transform the lives of your most disruptive 
students. Objectives: 

Recognize underlying causes of student misbehavior. 

Identify 3 places to build relationships. 



Describe merits of values vs. rules. 

Demonstrate 8 steps to diffusing any student. Brian Mendler Pre-Conference 

Trauma Informed School Practices through Community of Learners Working through a community 

of educators-learners, we have developed a network to support the work for trauma informed school 

practice.We draw from the literature base in public health, social work, neuroscience, and nursing, along 

with some limited sources from the field of education, to trace out how a trauma-informed perspective 

affects one's approach to teaching traumatized youth. Regina Rahimi Ed.D., Delores Liston, Ph.D., 

Amee Adkins, Ph.D. School Climate & Culture, Innovative Teaching Strategies 

Principal as CCO (Chief Communication Officer) The session will show school leaders innovative and 

effective communication strategies including the development of staff websites, social media, chats and 

more. We will discuss the importance of branding your school and seeing communication methods from 

the audience perspective. Paul Pack, MA Innovative Teaching Strategies 

Personalized Learning: A Journey to Student Centered Learning-Time the Variable, Learning the 

Constant, and Students the Focus Summit Elementary, since embarking on its personalized 

learning initiative, has experienced double-digit gains, according to its state accountability reports. 

Moreover, Summit is experiencing scholars that can think -becoming creators of their own learning. By 

coding, public speaking, and articulating their learning paths at early ages they challenge the status quo. 

Lakya Washington, Ed.S., Gefredia Washington-Nash, Ed.S. Innovative Teaching Strategies 

Rise and S.H.I.N.E. ! This engaging experience will help you uncover and amplify the unique gifts our 

children possess. Focusing on the word, S.H.1.N.E., we will illuminate our students to be successful! 

When we honor the undeniable impact of unique gifts, we prepare them today for their journeys of 

tomorrow. Lavonna Roth At-Risk & Struggling Students, Girl Bullying & Empowerment 

Stop Creating Lesson Plans; Start Creating Learning Experiences Discover proven and practical 

classroom strategies for creating a culture of curiosity, wonder, and intrigue. Transform everyday lesson 

plans into authentic, memorable learning experiences. Come with a willingness to try something new; 

leave with tips and tools to build a classroom of students who are inspired to learn. Terra Tarango 

Innovative Teaching Strategies 

Butter, Ice, Alcohol, & Peroxide Don't Heal Wounds: Self-Care for Educators When students 

experience trauma, the professionals endure it as well. This phenomenon is known as vicarious trauma 

which mimics the symptoms of Post-Traumatic Stress Disorder. This session will equip attendees with 

recognizing vicarious trauma and creating a preventative self-care plan. Catava Burton, Ed.S. School 
Climate & Culture 

Teens, Tech, and Relationships This session will examine the evolving dynamics of youth relationships 

and how to help guide our children through a social landscape that we don't quite understand. We will 

look at communication and how the advancement of technology has impacted relationships and explore 

the nature of connection and how it has evolved, positively and negatively. Dena Kohleriter, LCSW 

Girl Bullying & Empowerment, NextGen School Safety 

At-Risk & Hard-to-Reach Students: Understand Them to Teach Them" This insightful session will 

provide attendees with a better understanding of why and root cause we are dealing with so many 



students who are at-risk, as well as, specific strategies to engage ALL learners. Participants will learn 

how effective relationship building with children is fundamental for student and school success. 

Understanding the reason we teach, with special emphasis on the student is the central theme of this 

presentation. Author and motivational speaker, Tommie Mabry will offer the participant a refreshing 

look into the eyes of the students from his own experience as a student at risk as well as an educator. 

Tommie Mabry, MA School Climate & Culture 

Bravery Redefined: Celebrating strength to foster success This lively workshop will take a fresh 

look at the root of "bad behavior" and the brain processes behind it. Participants will discover new tools 

based on the latest neuroscience to increase learning opportunities, reduce negative behavior and 

improve communication between school and home. Jessica Sinarski, LPC School Discipline 

Salvaging Our Sons: Helping Educators Reach, Teach & Empower Young Men This workshop will 
address issues that all male students face, as well as issues related to adverse childhood experiences 

(ACEs) and/or trauma -- including violence and divorce, incarceration or death of parents. How males 

process stressors influences their behavior, motivation and desire to learn. All students experience 

negative moments inside and outside of school, however boys process them differently. During this 

interactive session, administrators and educators will gain insight into how to help male students 

overcome life's challenges with ready-to-use strategies. Robert Jackson Pre-Conference 

Addressing the Poverty MindsetSchools that serve low-income, minority communities tend to face 

similar and pervasive issues that are actually a result of the Poverty Mindset; a system of beliefs, 

attitudes and perspectives. This workshop clarifies misconceptions about poverty, defines what Poverty 

Mindset is, why it exists, how it secretly impacts our schools and what we can do to change 

it ... permanently! Hotep Benzo, MBA School climate & Culture 

Positive Behavioral Supports with Students Who Are Wired Differently Supporting students who are 

"Wired Differently" requires practices beyond traditional discipline. This session will include an overview 

of the major emotional and behavioral challenges of students who are "Wired Differently." We will 

discuss effective school wide prevention and positive skill building practices at the universal, secondary, 
and tertiary tiers. Mike Paget, M.Ed. Pre-Conference 

A Hand Full of Aces ... The Trauma Impact on Students Who Are Wired Differently Increasingly schools are 

aware of the impact of trauma on their students. The landmark work on Adverse Childhood Experiences 

has shown us the physical, emotional, and mental wellness impact on students. Those who are "Wired 

Differently" are often impacted intensely by their ACE history. This session will discuss the impact, but 

more importantly, some practical ideas to help students find ways to move beyond their histories and 

find academic and social success. Mike Paget, M.Ed. School Climate & Culture 

25 Tech Tools Teachers Can Use to Enhance Engagement For educators just getting their feet wet 
with technology integration to those currently using technology in the classroom, presenter Eric Clark 

will explore exciting 21st century tech tools that will increase student engagement and bring a wow 

factor into the classroom. One-to-one computing, BYOD (Bring Your Own Device), Smart Boards and 

other improvements have revolutionized the technology environment in many North American 

classrooms. Yet, many educators have lagged behind in incorporating that technology into their 

instruction resulting in classrooms that are not much different than they were 20 years ago. In this 

seminar, Clark will draw upon his experience as a media teacher, media entrepreneur, administrator and 



master trainer to help teachers sort through tools they might find useful in their ~lassrooms- while 

opening their minds to other ways to harness technology. Eric Clark, M.Ed. Pre-Conference 

Supportive Discipline: Teaching Students to "Own" Their Behaviors Working with difficult, 

demanding, and disruptive students is not a new challenge for educators. However, there are current 

concerns being voiced regarding the changing nature and intensity of the behaviors of these students. 

Some educators are reporting increases in selfish, manipulative and hostile behaviors while others are 

noticing more students who are overly anxious and/or difficult to engage. Even well seasoned, award

winning master educators can sometimes have their ""feathers ruffled"" by certain students in certain 

situations. Responsibility-Centered Discipline is designed to assist all educators with identifying and 

addressing challenging student behaviors that affect the academic and behavioral progress of the 

students with whom they work. This power-packed seminar will provide you with up-to-date insights 

and strategies for reaching and helping those young people who seem to evoke the strongest feelings of 

frustration, hurt, and sometimes discouragement in professional educators. Eric Clark, M.Ed. 

Pre-Conference 

GED to PhD.: The Story Behind the Data This real-life inspirational story will give you goosebumps. It's a 

stimulating account of Craig J. Boykin's inspiring journey from GED to PhD. In this session educators will 

learn how to help at-risk students succeed in their classroom. learn WHY many at-risk students aren't 

motivated to learn. learn WHY many at-risk students gravitate towards sports and not education. Come 

learn what you as an educator can do to help the Craig's you teach daily. It's clear that students from 

poverty are habitually at a disadvantage when it comes to education, and educators can find it 

challenging to motivate such students become positively engaged in their own learning. Craig advises 

educators to avoid giving up on "difficult" students by deciding that certain students "can't be taught." 

Craig Boykin, MA School Climate & Culture 

Overcoming Cultural Poverty, Disengaged Parents, and Apathetic Students. Poverty is all too 
common in America's schools. What's rare, is an opportunity for educators to sit an absorb first-hand 

from a former at-risk student who dropped out of high school, endured a mother abusing drugs, absent 

father and learning disability. Ultimately, repeating two grades. In this engaging session participants will 

unlearn perceived fallacies about students from poverty as well as discover my 4 R's of education. 

Educators must be REAL with students and parents from poverty. Educators must understand that 

RESPECT is everything to today's youth (which is why when made to feel disrespected they go from calm 

to irate really quickly). Educators should make classroom material RELEVANT to the lives of the youth 

and Educators must form and nurture meaningful RELATIONSHIPS with each student. Craig's trademark 

slogan is "GED to PHO", which is a concrete paradigm that educators should never give up on any 

student. Craig Boykin, MA School Climate & Culture 

Tools and Strategies for School Leaders to Dismantle the School-to-Prison Pipeline It is imperative 
that teachers make education count for ALL students. Across America, Craig conveys to educators that 

we must (1) educate ourselves about the "school discipline gap." (2) Help students and colleagues 

unlearn misperceptions about students from poverty. (3) Continue reaching out to low-income families 

even when they appear unresponsive (and without assuming, if they are unresponsive, that we know 

why). (4) Respond when colleagues stereotype poor students or parents. (5) Fight to keep low-income 

students from being assigned unjustly to special education or low academic tracks. (6) Make curriculum 

relevant to poor students, drawing on and validating their experiences and intelligences. Most 



important, we must consider how our own class biases affect our interactions with and expectations of 

our students. Craig Boykin, MA School Climate & Culture 

See My Pain: Using Trauma-Informed Strategies to Help Students Engaging in Self-Destructive Behaviors 

Students cannot learn effectively when they are experiencing the effects of trauma. The impact 

of childhood trauma and chronic stress is an issue facing students, educators and society at large. 

However, when students are taught trauma-informed strategies, it raises the possibility of stronger 

resilience across many domains of life. This workshop will help participants better understand how to 

respond to the effects of trauma -- including self-injury and other self-destructive behaviors -- using 

research-based, best-practice approaches. These strategies are designed to increase the ability to focus, 

improve emotional regulation, and empower students to engage in their own cognitive restructuring. 

During this session, Kaye Randall will teach innovative approaches educators may use in the school 

setting to create a wellness path for students, in and out of the classroom. These strategies are designed 

to help students understand and master their interpretations and choices --which will enable them to 

live more connected and powerful lives. Kaye Randall, MSW, LISW-CP Pre-Conference 

Be the Difference: Growth Mindset Strategies for Creating Resiliency, Responsibility and Accountability 

Inspiring internal motivation for change with students can be challenging. Enabling young 

people to see themselves as the authors of their lives and enabling them to live responsibly with 

accountability, kindness and compassion are some of the most critical life skills. When students choose a 

context of growth, they learn that the challenges of life may offer the greatest opportunities for that 

growth! This workshop gives specific creative strategies for facilitating and maintaining the growth 

mindset context specific to the student's social and emotional learning needs. Kaye Randall, MSW, 
LISW-CP Pre-Conference 

Girl Drama: Best Practices to Help Educators Reduce Relational Aggression, 

Cyberbullying & Emotional Violence Girl friendships are intense and all-encompassing from early 

elementary years on; but cliques, power struggles and an intense desire to belong create a ripe field for 

relational aggression. Describing the emotional milieu girls face as they grow, bestselling author Lisa 

Damour, Ph.D. reminds us that a girl's "key support system - her tribe - consists of peers who are also 

as reactive and erratic as they will ever be. (She) works hard every day to harness powerful and 

unpredictable emotions so that she can get on with doing everything else she means to do. In this 

session, she will discuss the impact of social aggression and the factors that motivate relational 

aggression. She will share tools to develop a trauma-free space to promote girl empowerment. The 

benefits of gender-specific programming that promotes strength and resiliency in girls will be explored. 

Discover tools for promoting pro-social behaviors like kindness, sharing and empathy in girls K-12, while 

improving their attitude toward school and reducing depression. Tracie Berry-McGhee, M.Ed., 

LPC, NCC Pre-Conference 

Eliminating Your Biggest Student Safety Fears, Liabilities, and Gaps in Less Than 60 Minutes Are you 

confused by all the expert advice, guidelines, and vendor speak? Are you wondering why huge spending 

on security solutions are not preventing more incidents? Do increasing lawsuits and reputation damage 

concern you? Is Social Media creating challenges? This session will highlight key sections of guidelines 

and standards and reveal why common approaches like adding more security and more incident 

reporting options isn't resulting in more incident prevention. We will also share school successes using 



new and proven solutions so your students, staff, and community can feel safer in your school today! 

Rick Shaw NextGen School Safety 

Please oh Please be PATIENT: Pause And Think, Inhale/Exhale Now Talk/Tap-out.Managing the 

behaviors associated with toxic and or traumatic stress within a classroom can be overwhelming. During 

this breakout educators will learn how to be PATIENT with self and students. Candice Cox School 

Climate & Culture 

First Preventers Playbook: Create a School Culture of PreventionAre you tired of the mounting violence 

in schools today? Are you scared First Responders/SROs can't be everywhere and respond fast enough 

to save your students? Would you like to know how research-based data proves you can prevent school 

shootings, violence, bullying, suicides, and other incidents? What if evidence-based data showed you 

how assets you already have, your First Preventers, can make your school and community safer? In this 

session we will share extensive research-based data from real-life incidents/tragedies to show how 

prevention was and is possible. We will also share how schools with community-wide strategies are 

successfully preventing incidents, tragedies, and lawsuits by connecting the dots and changing lives and 

the world forever. Rick Shaw NextGen School Safety 

The Impact of rnsta: How Social Media is Affecting Young Women This session will focus on the 
impact of social media on young women today. We will talk about the changes in usage over the past 10 

years, the impact on young women's mental health, along with the positive elements of social media 

usage (yes, there are some I). Participants will leave with an improved knowledge of how to encourage 

positive social media usage and how to help girls feel empowered when they are on line. They will also 

learn strategies to help girls bring that empowerment out from behind the screens and into real life. 
Dr. Jen Hartstein Girl Bullying & Empowerment 

Vis for Validation: Creating a Culture of Empathy This session will focus on how changing the way 

we talk and listen to one another can have powerful, and wide reaching, results. All of us need to be 

validated for how we feel and our personal experiences. School is a great place to teach the power of 

validation and how it connects to empathy, creating a positive and connected school community. 

Participants will learn how to validate and why this is an important skill to know for one's self and one's 

students. The power of empathy will be discussed and skills highlighted as to how to increase it amongst 

students. Dr. Jen Hartstein NextGen School Safety 

Teaching Self-Regulation: Avoiding Classroom Chaos When a student can't read, we teach him how. 

When a student struggles with algebra, we give her skills to help. When a student has trouble behaving, 

what do we do? Self•Regulation skills can be taught. Not all students have the same ability to regulate 

emotions, behaviors and responses to difficulties. And those who have not mastered Self-Regulation can 

be very disruptive to instruction time. When educators include lessons on Self-Regulation as part of the 

curriculum, everyone can benefit from the t ~aining on how to recognize triggers and how to manage 

responses to them. Rather than trying to modify behavior-and/or removing the stimuli that results in 

unacceptable behavior, Self-Regulation training gives students control over their responses. During this 

insightful session Brad Chapin will share strategies that have helped students develop skills necessary for 

success in academic performance, relationships and overall wellness. Brad will demonstrate that 



personal responsibility for behaviors and self-discipline are stronger predictors of academic success than 
IQ. 

Brad Chapin, LCP, LMLP Pre-Conference 

Future Proof Children From Failing Burt will explain how to "inner engineer" your school and 

manufacturer greatness one child at a time. By utilizing his approach to the "Whole Person Theory," you 

will see how emotional intelligence, grit, and confidence are skills required for students to think fast, 

take decisive action in today's competitive world, and to be successful both personally and 

professionally. Without these skills, America's children are truly being "left behind." Michael Burt, 
Ed.O., MA School Climate & Culture 

Innovative Australian Strategies For Reaching and Teaching At Risk and Disengaged Students Engage 

with real innovative teaching strategies from the toughest but most meaningful schooling environments 

in Australia. Case study examples of school and classroom culture change and strategies which have 

been used to reach some of our most disengaged youth. Case studies strongly focussed from Australia's 

first peoples and students already incarcerated. Joe Christensen School Climate & Culture 

Meet the KHAOS Kids K.H.A.O.S. kids are characters created to assist children, parents, and educators 

with understanding the symptoms and behaviors of 7 common mental health diagnosises within 

children. Meeting the KHAOS KIDS assists educators with recognizing and addressing behaviors in a 
trauma informed manner. Candice Cox School Discipline 

Technology Enabled School and Community Safety A discussion of how schools and cities can 

utilize mobile and internet apps to improve communication between schools, law enforcement, and 

community members and increase school and community safety. This interactive session will focus on 

current systems, technology gaps, and barriers and opportunities for communities to use such 

technologies effectively. David Griffith, Ph.D. NextGen School Safety 

I'm Not Broken: Cultivating School Climates That Address the Disproportionality 

in Discipline for Students of Color I The presentation will demonstrate how to seamlessly embed 

cultural and racial consideration to positive behavior supports. The presentation will assist Behavior 

Teams to validate, affirm and bridge cultural incongruencies of school-wide and home expectations of 

diverse students. Strategies will be shared on how to build social-emotional learning to foster student 

resiliency. Edwin Javius, MA School Climate & Culture 

Mindfulness AKA Pay Attention - Understanding and Applying Mindfulness in Social Emotional Learning 

(SEL) and Social Emotional Academic Development (SEAD) This interactive workshop introduces 

mindfulness as applied to education. Through the application of mindfulness, paying attention, teachers 

will acquire and grow their own Social, Emotional, and Academic Development competencies: Self

awareness, self-management, social awareness, relationship skills, and responsible decision-making 

skills. Educators will practice SEAD skills to create meaningful, healthy relationships with students and 

colleagues. Molly Dahl, M.Ed, Deb Oliver, Ed.D Innovative Teaching Strategies 

The Mindful SEAD Method of Classroom Management - Using the Social, Emotional, and Academic 

Development Framework for Enhancing Classroom Management Techniques. Participants examine 

best practices and strategies for managing their dynamic classroom environments more effectively, 



through the lens of Social, Emotional and Academic Development {SEAD). Explorations of: Student 

behavior and misbehavior, student self-management and self-discipline strategies, and techniques for 

classroom preparation, organization, and management, as well as mindfulness and attention strategies. 

Molly Dahl, M.Ed, Deb Oliver, Ed.D Innovative Teaching Strategies 

Stronger Relationships through a Restorative Lens Participants will gain insight into successful 

restorative practices that have a long term impact on student behaviour, relationships and school 

culture within a K-12 school setting. Andy Smith, MA School Climate & Culture 

A Triage Model for Student Behavior Interventions 

intervention model to manage student behaviour. 
This session will highlight how to use a triage 

Andy Smith, MA School Discipline 

How Your Childhood Affects the Way You Teach The first fifteen years of life--your formative years--have 

a huge impact on the way you view the world and how you interact with others. It also has an impact on 

your teaching style--the way you teach, how you motivate your students, and how you keep them 

engaged. Kristin will explore each generation and how their childhood molded their teaching. Kristin 

Scroggin, MA Innovative Teaching Strategies 

Keeping the Brain in Mind- Effective Strategies for Excellent Instruction Great teachers know not only 

what to do in the classroom but why it works. This workshop will use brain-friendly, research-based 

learning to help you improve your instruction in the key areas of: The Learning Environment, Knowing 

Your Students, Planning Instruction, Delivering Instruction, and Assessment. Cheryl Moretz, Ed.D., 

Matt Carlin, Ed.M., Paul Sears, Ed.,M. Innovative Teaching Strategies 

Powerful Strategies to Enhance the Learning of Gifted and Highly Able Students This workshop, by 

noted Stories With Holes author Nathan Levy, explores numerous, proven ways to reach gifted learners 

in challenging ways. Participants will leave with a variety of new strategies and specific ideas to help 

pupils become better creative and critical thinkers. A variety of successful teaching and parenting 

techniques relating to social and emotional needs will be shared. Bring your thinking caps and your 

funny bones to this dynamic presentation. Nathan Levy, MA Innovative Teaching Strategies 

Black Girl Blues: An Examination of Intra-racial Bullying Black Girl Blues addresses the long standing 

issues regarding relationships among black girls. Research shows that girls are suspended at a higher 

rate than their white counterparts. BGB looks at these issues from a historical perspective and provides 

tangible activities that students can utilize in their efforts to problem solve in their everyday lives. 

Carolyn Strong, MA, M.Ed. Girl Bullying & Empowerment 

Handing Conflict like a QUEEN The QUEEN model of conflict resolution was written specifically to deal 

with the needs of girls when moderating conflict. QUEEN's purpose is to encourage an inner dialogue 

and foster the notions that words carry consequences for both the speaker and the recipient. Carolyn 

Strong, MA, M.Ed. Girl Bullying & Empowerment 

School Safety & Social Media Threats: How to Utilize Publicly Available Social Media to Ensure Safer 

Schools The vast majority of recent school violence attacks have had precursors leaked on line in the 

form of social media posts. Knowing where, how, and when to look for this critical information is the 

current challenge this nation faces and it is one that we will thoroughly address. There are simple and 

free online tools and techniques that all those responsible for ensuring the safety in your schools need 

to be using on a regular basis. We will cover the challenges that frontline investigators and school staff 



are currently facing including anonymous online threats, sexting and sextortion, swatting and doxing, 

geolocational utilities as well as dangers, image verification of firearms and suicidal imagery, and 

searching lnstagram by school location, without needing to have an lnstagram account! Sam Jingfors, 
VP, Safer Schools Together NextGen School Safety 

Mentoring in the 21st Century Mentoring, at its core, guarantees young people that there is someone 

who cares about them, assures them they are not alone in dealing with day-to-day challenges, guides 

them, and makes them feel like they matter. Research confirms that quality mentoring relationships 

have powerful positive effects on young people in a variety of personal, academic, and professional 

situations. Ultimately, mentoring connects a young person to personal growth and development, and 

social and economic opportunity. Yet one in three young people will grow up without this critical asset. 

Schools are in the best position to provide this type of relationship to their students. This workshop is 

designed for educators to learn best practices in creating a great Mentoring program in their schools. It 

will also provide tips and strategies that will help adults succeed in their role as a Mentor for the 

student. Lauren Beyer, Ph.D., John Beyer, Ph.D., Kaye Randall, MSW, USW-CP School Climate 
& Culture 
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, 4/22/201,9 Southwest Airlines • Trip and Price Details 

Trip & Price Details 

Departing 7/9/19 Tuesday 

0 DEPARTS SMF 
Sacramento, CA • SMF 

,o,R~Vl!S 2:05 PM BUR 
Burbank. CA • BUR 

stop 1 Burbank. CA - BUR 

0EP.t-'ff;TS 2:35PM BUR 
Burbank, CA • BUR 

0 ARRIVES 3:45PM LAS 
Las Vegas. NV • lAS 

P41Ce 

FLIGHT 

1729 ~+8 

TRAViel. TIME 

1hr 10min 

no plane change 

FLIGHT 

1729 ~ +8 

TRAVEL TIME 

1hr 10min 

Wanna Get Away Eam 430 Rapid Rewards® points par Passenger, par one-way. 

• 2 free checked bags (1st and 
2nd checked bags Dy free . 

Weight and size limits apply.) 
• EarlyBird eligible 

Returning 7/12/19 Friday 

0 DEPARTS 10:10AM LAS 
Las Vega~. NV • LAS 

ARRIVES 11: 15AM ONT 
Ontario/LA. CA • ONT 

slop 1. Ontario/LA, CA • ONT 

Def>ARTS 11 :45AM ONT 
Ontario/LA, CA • ONT 

0 ARRIVES SMF 
Sacramento, CA - SMF 

https://www.southwest.com/air/booking/price.html 

• No change fee (Fare difference 
may apply.) 

• Reusable funds 

FLIGHT 

1898 ";" +8 

TRAVEi. TIME 

1hr Smin 

no plane change 

FLIGHT 

1898 ~•8 

TRAVEL TIME 

1hr 20min 

,\ii Unlock header Es;ianoi (® 

') • 

Payment Confirmation 

~ - 1.: 

Wanna Get Away 
(Acw,~ xt) 

Wanna Get Away 
(Mull x1) 

$71.63 

SUBTOTAL 

$71.63 

$96.74 

1/3 



4/22/2019 

Wanna Get Away Only 3 tettr 

Icon legend 

Southwest Airlines - Trip and Price Details 

Eam 581 Rapid R-•rds® points per Passenger. per one-way. 

2 free checked bags (1st and 

2nd checked bags fly free. 
Weight and size ltmits apply.) 

• EarlyB"rd eligible 

• No change fee (Fare differefK.~ 
may apply.) 

• Reusable funds 

Taxes & fees 

Flight total 

8 live TV available :.:. Early8ird Check-ln1 

Helpful lnfom,atlon: 

, Please read the ~ associated with this purchase 

, When book ng with Rapid Rewards® points. your point balance may not 1mmed,alely update ,n your account 

No change fees.1 

,. . ' "'---~1- •~·: " ' 

TOTAL DUE NOW 

SUBTOlAL 

$96.74 

$49.63 

s21s.oo 

,..:: ,~ ~ 0 '") 
I t.) 0 J I 

·. ~ .. ~ ;-, l ~ t' 
·.1~1,),,,..J 

s21s.oo 
~ --· ' ~r_., .. ,:.-, ',J Get a $200.00 statement credit YOU PAY TODAY $218.00 

. . •• I 
:,l,: ' ·., \ --- ·, ... y 

. ' . ,.. ' 
• • ' .-r;,"• '. 

- :;,], •. . VISA I 

after first purchase. 

Earn 10,000 Rapid Rewards® points 
after you spend $500 in your first 3 months .. 

Learn more ) 

CREDIT ON YOUR STATl:MENT •$200. 00 

TOTAL AFTER $18 00 
STATEMENT CREDIT • 

Not ready to buy yet? Save this flight for later. 
• 1st and 2nd checked bags fly rree ~ghl and Si:ce ,,mils a111l!v, 

Log in for faster checkout Continue 

No worries, your flight will remain In your cart while you search for a car. 

https://www.southwesl.com/air/booking/price.html 

By cldinq 'Continue', , ou agroa lo accept tho fare rules 
a nd want to continue wi lh (his p1.,1rcha$e 

213 



4/22/201Y Southwest Airlines - Trip and Price Details 

PICK-UP LOCATION PICK-UP DATE 

Las Vegas, N' 7 /09 
las Vegas. NV - LAS 

RETURN LOCATION 

Tue, Jul 9, 2019 

RETURN DATE 

Las Vegas, N' 7 /12 
Las Yogas NV • LAS Fri. Jul 12, 2019 

~ 
lill.l 

PICK-UP TIME 

5:00 PM 

RETURN TIME 

9:00 AM 

RENTAL COMPANY (Optional) VEHICLE SIZE (Oµtional) 

No preference No preference 

0 

Search 

TOTAL DUE NOW s21a.oo 
Not ready to buy yet? Save this flight for later. Log in for faster checkout Continue 
• 1st and 2nd chP.ckod bags lly lrco, Weiph1 and size limi1s 8P.PJY.. 

https://www.southwest.com/air/booking/price.html 

By chck1ng ·conl,nue'. you agree to accept the fare rules 
nnd want to continue with lhas pL.rchase 

313 



AgendaltemNumber xv -io 

AGENDA REQUEST FOR: 

Dept./Site: Special Education 

Date: April 5, 2019 Action Item .! 

o: Board of Trustees Information Item 

From: Michael Jordan 

Director of Curriculum, Instruction and Special Education 

1 # Attached Pages 

Initials: __ _ 

SUBJECT: Community Advisory Committee (CAC) Nominee for the Sacramento County 
SELPA 

The Special Education Department recommends Wendy Lone Bear to serve as the CJSUD parent 
representative on the Community Advisory Committee (CAC) with the Sacramento County SELPA. 

RECOMMENDATION: CJUSD Board of Trustees to approve Wendy Lone Bear as the CAC 
representative to the SELPA. 

AGENDA ITEM# X'J-� 



• • 
~ 

SACRAMENTO COUNTY SELPA 
• • Application for Membership 
~, COMMUNITY ADVISORY COMMITTEE FOR SPECIAL EDUCATION 

District to complete the information below and submit to Sacramento County SELPA 

CAC Applicant Name: ~" A7 Lol\e,, B-e..o..r: 
Address: 8333 ~t~:b\e. i'-'i"h C1rt<.le~oic I~, ,A 95'6':t 3 
Phone number: 9 ((4 - ~ j2- ?.15 I Email Address: Weo,d~. looe.beo.ca jt'\Q..L( . wm 
Are you a Parent, Student, Community or School Staff? P o.r-c:rl 
Nominated by Special Education Director: f'l,l(c:. jordoi\---=~c=~ ...... ;~_,~..._"7° .. .._l_0 ~;-&J-L-. -D-a-te_: __ 'j_l_4_,/-1,-

(Naml & nte) 

Total number of CAC members from your district to date: ___ ___J,.,.. ________ _ 

Cur_!)int members comprised of: 
_L_Parents --Students --Special Ed. Teachers --Regular Ed. Teachers 

Board of Trustees President Signature: ____________ _ 

District Superintendent Signature: ____________ _ Date: 

Please send completed form to Aimee Myers: amyers@scoe.net 916-228-2229 
Sacramento County SELPA, PO Box 269003 Sacramento, CA 95826 

Date: 

---



AGENDA ITEM# X V - 3-J. 
Center Joint Unified School District 

Dept./Site: Instructional Services AGENDA REQUEST FOR: 

Date: May 3, 2019 Action Item 

To: Board ofTrustees Information Item _x 

From: Mike Jordan ~'!6 # Attached Pages 9 
Director of C&I/Soecial Education 

SUBJECT: Professional Service Agreement 

CONSULT ANT'S NAME: Document Tracking Services 

SERVICES TO BE RENDERED: Provide document translation for 
Special Education documents, Curriculum & Instruction documents 
and district/state parent notifications. 

DATES OF SERVICE: June 1, 2019-June 01, 2020. 

PAYMENT PER DAY: Determined by document length and language. 

TOTAL AMT OF CONTRACT: As needed. 

FUNDING SOURCE: 01-0000-0-5800-103-0000-7700-019-000 

RECOMMENDATION: CJUSD Board of Trustees approves Professional 
Services Agreement with Document Tracking Services. 

AGENDA ITEM# xv -t 1-



Center Joint Unified School District 
8408 Wall Avenue 

Antelope. CA 95843 

PROFESSIONAL SERVICES AGREEMENT 

This agreement for professional services is entered inlo thts 1st day of June, 2019, by 
and between the Cenler Joint Unified School 0islricl anti the persoo(s) or firm described 
below, hereinafter described as CONTRACTOR. Persons performing services under this 
eontrad hold ,hemserves out lo be Independent contractors, m~t employees or the DISTRICT, 
and hold(s) Ule DISTRICT harmless from claims undet workers' compensation laws. 
CONTRACTOR further declares that he/she/it is/are in the business of providing the described 
se,vfce ror any and all persons/organizations d~sirlng such services. that such services are·not 
provided exctuslvely fOf Center Joint Unified School District. CONTRACTOR also hofds the 
DISTRICT hannless from claims arising from loss, damage. or injury while performing the 
stipulated services. 

•contractor Name; Document Tracidng Services 

Address: 10225 Barnes Canyon Rd Suite A200, San Diego CA 92121 

Phone: 858-784-0967 Taxpayer 10 #: 20-3469254 

•Full desaiplion of smvlces 10 be provided: 
Provide document translation services for Special Education, District notiflcallons, IEPs and 
documents as needed. 

'Payment Determined by document size and language needed. CONTRACTOR will ~bmit a 
sagned lnv04ce not more frequenlly than monthly, detailing services provided and charge$. 
Payment will be made within forty-five days after receipt of invoice or service. whichever ts 
later. 

'Beginning Date of Service; 6/1/19 4Frequency of s~,ice Dates: As needed 
•ending Date of Setvice: 6/1120 

Melhod of Paymonl and Tax Reporting: (check one) 
• Variat>Je P4'yroll- W-2 Generated (Requires completlon of W-4 & 1-9 in Personnel Dept.) 
181 Accounts Payable• 1099 Generated (Requires completion of W-9}. 

Total amount of this contract ___ Budget # 0 1.0000-0.5 B00-103-4 76 0-1000-019-000 

Reason service cannot be provided by a District employee: 
No employee has the required certification, kills, and knowledge. 

·••CONTRACT NOT VALID WITHOUT ALL DISTRICT SlGNA~TU.;;..;R..;.;E=S;._••---......i 



rNDEPr.NDENTCONTRACTOR OR EMrLOYEE? 
DISTRICT GUIDELINES 

YES NO 
l. I IDS this category of worker already been dossifi~ an "employee'' by 1hc IRS·! 0 0 
ReJ~1· ,o pdge I far itfdb•fduul., ll'itcJ In IRS Pt1hlu:atifJ11 SWn 40 a,,,f orlwn fJ~nt[!ied 
d11ri111' 1h~ IRS ,·01110/iam·c .'itudie:f in&,,, DieJ!1) Comm·. 
2. ti. the individu3l workin~ as an tinploycc prcscrilxd by lh1: EJuc111ion Cod~'! a ii 
Ed11ca1io1t Cod~ l'CClions 45 IIJ(J../j,15 J 88fllH1-..'t82(13 d,:,ffot> w/1a1 ro11.stih1t,•J· dn:s-s(/it!d 
sctvl,:c and 44,~IHJ.45'16IJ:,'17(}00...'f7 J.U dr:Ji1ti! 1:1.'rti{icaled .te,·~·ict.•. 11,c: IRS 
p,wlitfHJ..W!:S ,m cmplo_,.er emplu)tr.:f! ,·elcllimuhip wJ,._,,, .~tali: Im,• 11111miu1,•s ~ud, u 
rf!/a1iu1r.~1io. 
3. ts the indivsdu.ul nln:adv an ~mploy~c Qr the dis1ri<:1 in another cao:icity? 0 B 
·'- H11s 1hc individual pcrfom1cd subslaatially 11\c sume services for &he district 35 • Q!) 

an employee in the post'! 
Is the indi,ritluat n-til'e,i. ,~:r1mi11J: to :rub.~Jillltl!, or train. l!lc.? 

s. Are then: cwrcntly employees of lhc d1strict doing substanti:ilfy the ~an\.C • ~ 
services as will be mtuircd or this indr\•idu~I? 

6. Docs the district hove the lcg31 righr lo conrrol the mtlhod of pcrform.1ni:c by • lz) 

this individual'' 
Consider wl,~lht•r tl,c diStl'iCI l1os to trai1r !lu:r indfriduc,I 01· gfrf! in.rtru,·tio11 t1l' ro 
1i•he11. wlle~. /,ow, a,rd ;,, wlwl ,m/cr '" h'nt I.. Does 1/1.: dislri,t rn,,r,frt• tlu: imlit-iduul 
,,, .w,1,mil ll'f'(Jrt.'( or pc.•1jorm tltC! :rn·~·in• • ..: "' 11 ,li~trfrl .~it4!-' Tlies,•_/m.:wr.t 11·cmld 
im/in11e 1/11: ,/;:i:rrkt mai11tuim, cQlltl'OI .t11//i,·rL'1JI /nr ar, t•111pluy,•1°·.,·mp!o_1•,:•(! 
relario.•ultip. Hutt•,.,·c,; it i:; my m:o;,~sac,1• 1ht11 rite di5tri~t ,·.\·i:rd~4! rliis riRIII ,,,. hem! 
1/,~ .::q>«rti.re n:qrtired ttJ 1/0 .,·o. /,r mm,y c:a.(,'S I/Ji., •nmld nm he prnt tinJI nor 
udvi.'iuble 
1. Ari! the s~ic.cs. as being provided, "" inli:jr.11 p:,rl of school opi:rJ1ions? D &SI 
.~fl! tJ1e s1tn•ke1.r he/lrg prlJ'l.o/J,uJ ueu .... rot'}' w 1Jie op,:111tiun oj"Jlte .rd1ool. progrdm. 
proj.:cl. etc- "J Tlti~· iudicalt:.r th&! di,1,-if:1 l1us "" imcrcst i1t tht! mc.•tlwil uj pt11formam:c. 
,wd implft!!i 1I,~ muinllmalff.'I! 1l/ le1NI c..·,mtrul 

If the unswer to of th~ abo\·c ~u~UQOS ts "YES". 

STOP HERE 
Do nol compli:le die r~~• of lhc: qucstious. Thi: individu:il is the district c:mplo)'CI! and must be 
paid and repof(ed ~cordingly 

If~ of the above are "NO·•. conhnul? ... 

PART JJ 
8. Mus1 the requ,reJ ~~r.·ici: be perfomtcd by 1h1s mdi,.•idu:11 ! 
Cr>11~id~1· wh~thEr n, thJI llrl' ;,11Jn•id11nl 111~1· di!fi)JIWtt smwmm· i!br '" do tlrr.' wnrJ. 
w,lh<mf tlic: clL,·11 ic:t ~ l..n1>wl,,,l~t• OI' 1111pw, ·"J 
9. D0<s 1hc: Jismct h.1V(? a conltnuinl:!, rdorionship w1tJ1 tlus mdi\'1dunl? 
l:c th,.~,, ·•u1r1.• slwt cl,::al" m· wi/J llr~ ,fi.,·t,-jt•I cc,m;m,e In " ·"'' tlri.v imlil'lcliwl irr tli,: 
Jimm:? Tllis co11/d bl• Otl 011 il1/n·1111,•11f c, irrc·gular bo:iis lwt" 1.·nJt1im1011,._ 

YES NO 
D !BJ 

• ~ 

relntinn~hip_ ... e.r_is_,_.v_. -------------------------+---~-----1 
f ro Can 1his rcloli,,n-;hip ~ 1cnuin.:a_!£~ w1Ch0\lt the con~c!nl of 001h 11.i.r1ici:·,1 o m 

Jf Ille? .insw~r to qucstaons S. 9, (.)f IO is "YES''. there 1s ~ suod possibility 1h01 iln .:mploym.:nt 
r,:liu1011sl1ip 1:ll.iSts. Questions 8 &. 9 :ir~ indicators of district conlro{ 11\al. in c:i,nJunttion w11h 



u1hcr foctoN~ in,ply un cmptoyml!nl rclolioruhip. Gu b:ick 10 t•ART I uni.I rc•~\•ulual~ cJCh 
qucstiolL Jf quc:s1ions I• 7 .1,~ stilt :ill "NO". conlinue .. 



r,, RT II • concinucd 
II. Docs dtt utdividuot opcr;1te an inJi:rc:odcnt trade or bu.-.incss lh,n is avnitablc 

10 the general public? 
.~ derermillin,:fa,·tor inju,Jgu,g i11deJ1etrJ,wc:t: is the pc,formanc:e nf-,;en·it:4?.~ to tl,t 
gmer<JI p11hll,·. J,, evu/11~ti11g 1his t:rllen·a. :i-clwol dL,·trkt;; are w11.1itk:~rl to he 
.,;epar1Jt,1 ~i.rilies. K~~ i11 nthkl: iltJ,e di.wict is 1,riU:lng 1/,i.<t i1111i~·itl1lllls sl!n-ict"." cm 
n Ji,// •lime basis. 11,e i11,f/tri,h,ul i:s Q!lJ. aw:1i11Jbl,: ,,., 1/rr: gcncl'tJI pttbfi,,. NOTE· 
Po.ua,;irm r,j'a li11.d1tes.,· li,·e,uf! or i"':orpnratinn ,J~s um atdnmatfrnll.l' .tuti.Jh• thir 
n-qulntmt!nl. Tb#! dl!termi11alio1P ~ he ma,/q 1111 tl1'.' u,·11111I re{n1i1m:citil! her1w!t?1 the• 
di'flt'J~I u,1,I ,,,~ itrdis:idrtul Pt:dumrlnl! $(1'\'if,•s. 

12 Dues lhc mdivadual have: a subs1an1ial in\-c:umcnt in his/her business, i.c 
m:1int11ins a facilit~. cquipmcn1. clc.'? 

n,is is i11dkmfr~ of t!,:.oAnmic risk 111/11:nm /11 ho.sin(!.rs '-'ltl~qm.r~ ,•fn i11dcp1md,mt 
,·rJ1W'cJ'-'"'" must be t11Jlc- ro nrdkc a r,ro!it or suswin u ln.t.'I. 

13. 

If~ 11 or 12 :ire "NO". th~ indh·idual 1s a d1stric1 c:tnplo)·cc: 

STOP HERE 
anJ pruc.:ss the individut>I through p:iyroU. 

if 11 ilmJ tl on: llil.lh "YES'", conHnul! 

Docs the indiv idual pro\'ide ;ill matc!ri.ils Jnd suppon stt\'tCl!S rn."(CSS"Jry for 
the pcrronn~m;c of chis service'! 

11,c db-tr1t·1 sJ,onlcl ,rot he p,m,;ding oj}i,•4.• .,·pd,:I!, derirnJ •• r~,,e1c11·le1I. ur any nt/1,7, 

.~11ppa11.for tM:r i11eil,,1J11ul :md, ,:,_,; ntali:riul:r. xero.\'iug. priulmg. ufjicl! .mpplit::,. c:t, . 
:lrw tte(cuan· asnsta111s "'vu/,/ bit hin:J b~• tit'-• fodividual. 
14. rs this r,11id by the iob or or, o commission·r 
IS Voes •~ individuai bc:lr the cost of :my cr.:J'\/el ond business c~pens~s incurred 

l1.1 perform this service? 
Ge111m.1l~1-~ tll,:x,· (''Pt's of e:cp<1tl.'~<!s di"(.• puid l,y ,in 1•mpf oy<:r. lww£"\'i.',. .\·rntt\i amt,·,u.·,.~ 
/7t'CJ1"icll! '"" /JUWll<:IJt ,,r at,·t,m!. mi/1:c,g,•. r:r,· lbr ('()ll.\'rl{fm1I.". 

NO 
® • 

1m • 

YES NO 
~ • 

tBJ • 
ISi D 

If 11 and 12 are "YES•. 13 1hrough lS should ::ilso ~ "YES" ,md :ire item~ th.1t sllodd be wru•en into 
the consultant conlracl. Thi, inJi'llidual is ::m independent con1rnctor. 1\ "YF.S" on t1ucst1ons IJ 
mrough 15 supports the di5lri~l's ~oncluston amJ !;Ubsi.mtiatcs a "rdlsun;iblr: b;,si~" for lre~tmcnt 
a~ an independent ci>ntnu:lor While 1herc ;1re cirtumsianc~:- where the distri~• might pay 
con1ra~1uaily provid~d expcn~t~. these should he kepi ;ii a minimum 10 u,;oid giving lh~ 
impression of an ~n,ploymcnt rc!.uionshtp. 



~W-9 
~ Dlll...,,101'1 
~~11-1......,, 
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TRAaSEllvm 
LICENSING AGREEMENT 

This Agreement effective June 1, 2019, is made and entered into by Center Joint 
Unified School District as Licensee and Document Tracking Services (DTS} as Licensor 
each a "Party" and collectively the "Parties''. 

Licensee desires that DTS provide a license to use DTS proprietary web-based application 
in accordance with the following provisions: 

A.. License. DTS hereby grants to licensee a non-exclusive license to use DTS 
application fn order to create, edit, update, print and track specific documents as 
described in Exhibit A of this agreement. 

(i) DTS retains all rights, title and interest in DTS application and any registered 
trademarks associated with the license. 

(ii) Licensee retains all rights, title and interest in the documents as described In 
Exhibit A of this agreement. 

B. Internet Areas. All parties including third party licensees shall not be permitted to 
establish any "pointers" or links between the Online Area and any other area on or 
outside of the DTS login without the prior written approval. 

C. Term of License. The term of the Agreement is for one (1) year from the effective 
date (as noted in paragraph one) of the license agreement. 

D. Personnel. OTS will assign the appropriate personnel to represent DTS in all aspects 
of the license including but not limited to account set up and customer license 
inquiries. 

E. Content. DTS will be solely responsible for loading the content supplied by Licensee 
into DTS secure server and provide complete access to Licensee and its 
representatives. 

F. Security of Data. DTS at all times will have complete security of Licensee documents 
on dedicated servers that only authorized DTS personnel will have access to; all login 
by DTS authorized wlll be stored and saved as to time of log-In and log-out. 

(i) Licensee may request OTS to only store Licensee documents for the period of 
time that allows Licensee and its authorized personnel to create, edit and 
update their documents. 

G. Management of Database. DTS shall allow Licensee to review, edit, create, update 
and otherwise manage all content of Licensee available through the Secure Login of 
DTS. 

H. Customer License. DTS shall respond promptly and professionally to questions, 
comments, complaints and other reasonable requests regarding any aspect of OTS 
application by Licensee. DTS business hours are Monday-Friday 8AM PST to 5PM PST 
except for national/state holidays. 



. TRAm SERVICES 

I. License Fee. Licensee shall pay a fee of $2,250. 

J. Document Set Up Fee. The one-time set up fee for documents as described in Exhibit 
A and made a part of this Agreement Is $0. 

K. Payment Terms. Licensee shall pay the annual licensing fee upon execution of the 
Agreement between parties and the electronic submittal of the Invoice to Licensee. 

L. Number of Documents. The maximum number of documents per school district is 
limited to five (5). 

M. Warranty. Licensee represents and warrants that all information provided to OTS, 
Including but not limited to narratives, editorials, information regarding schools, Is 
owned by Licensee and Licensee has the right to use and allow use by DTS as called 
for hereunder and that no copyrights, trademark rights or Intellectual property rights 
of any nature of any third party will be Infringed by the intended use thereof. In the 
event any claim Is brought against DTS based on an alleged violation of the rights 
warranted herein, Licensee agrees to indemnify and hold DTS harmless from an such 
claims, including attorney fees and costs incurred by DTS In defending such claims. 

N. Definitions. 
(i) Document. A document is defined as a) a specific template provided by COE or; 

b) any specific word document or forms that have different fields or school 
references such as elementary, middle or high schools* submitted by District or 
COE; or c) Individual inserts submitted by District or COE that are Integrated 
Into existing documents or are offered as supplemental and/or addendums to 
other report documents. 

* Licensee submits a SPSA template for their elementary, middle and high 
schools, which is counted as three (3) separate documents. 

(Ii) Customized Documents. Any document that is not a standard COE template is 
considered a custom document and as such may be subject to additional setup 
fees; DTS shall provide an estimated cost of these additional fees prior to the 
execution of this agreement. 

O. Document Setup Fee. DTS will charge a one-time setup fee of $200 per standard 
document up to a maximum of $850 for customized documents. 

P. Additional Fees. Licensee shall pay additional fees if Licensee exceeds the number of 
documents as described in section L of this agreement. The fee for each additional 
document is $39 per document times the number of schools in the district. The fee 
shall be payable within thirty (30) days from DTS invoice. 

Q. Additional Services. DTS can also provide Data Transfer and Document Translation 
services to Licensee for an additional fee. The fee for each additional service would 
be agreed upon between the parties and Invoiced at the time the services were 
requested. The fee shall be payable within thirty (30) days from DTS invoice. 



Exhibit A 

The following are standard documents to be used in conjunction with the license. 

1. 2019 School Accountability Report Card, English & Spanish (Custom Template) 
2. 2019 School Plan for Student Achievement (COE Template) 
3. 2019 Local Control and Accountability Plan (COE Template) 
4. 2019 Local Education Agency Plan (COE Template) 
5. Others to be Identified as needed. 
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TRAD Selvas 

The Parties hereto have executed this Agreement as of the Effective Date. 

Document Tracking Services, LLC 

By: Aaron Tarazon, Director 
Document Tracking Services 
10225 Barnes Canyon Road, Suite A200 
San Diego, CA 92121 
858-784-0960 - Phone 
858-587-4640 - Corporate Fax 

Date: April 11, 2019 

Licensee 

By: 
Date: _________ _ 

Center Joint Unified School District 



AGENDA ITEM# X" ... .J_J. 
Center Joint Unified School District 

Dept./Site: Instructional Services AGENDA REQUEST FOR: 

Date: May 3, 2019 Action Item 

To: Board of Trustees Information Item ___x 

From: Tami J'Beily~ # Attached Pages 5 
Coordinator of ateeoricals 

SUBJECT: Professional Service Agreement 

CONSULT ANT'S NAME: Carmazzi Global Solutions 

SERVICES TO BE RENDERED: Provide language interpreting 
services for parents/guardians for the classroom, IEPs, meetings or 
other related school activities. 

DATES OF SERVICE: July 1, 2019- June 30, 2020. 

PAYMENT PER DAY: $105.00 per hour 

TOTAL AMT OF CONTRACT: As needed. 

FUNDING SOURCE: 01-0000-0-5800-103-4760·1000-019-000 

RECOMMENDATION: CJUSD Board of Trustees approves Professional 
Services Agreement with Carmazzi Global Solutions, Inc. 

AGENDA ITEM# 1,.Y-1.:2. 



Center Joint Unified School District 
8408 Watt Avenue 

Antelope, CA 95843 

PROFESSIONAL SERVICES AGREEMENT 

This agreement for professional services is entered into this 1st day of July, 2019, by and 
between the Center Joint Unified School Disbict and the person(s) or firm desaibed below, 
hereinafter described as CONTRACTOR. Persons performing services under this contract hold 
themselves out to be independent contractors, not employees of the DISTRICT, and hold(s) 
the DISTRICT harmless from claims under workers' compensation laws. CONTRACTOR 
further decrares that he/she/it is/are in the business of providing the described service for any 
and alt persons/organizations desiring such services, that such services are not provided 
exclusively for Center Joint Unified Schoof District CONTRACTOR also holds the DISTRICT 
harmless from daims arising from loss, damage, or injury while performing the stipulated 
serviceS. 

*Contractor Name: Carmazzi Global Solutions 

Address: 1026 Florin Rd. #384. Sacramento CA 95831 

Phone: 916-714-7848 Taxpayer ID#: 68-0557648 

•Full description of services to be provided: 
Provide interpreting services for student and/or parents for classroom, IEP,SST, and 
meetings or other related school activities. 
OPI Tel hone Services Over the ne lnte talion Quick Access Porter 

•payment $105.00 per hour. Over the Phone seavices:$1.45 per minute. CONTRACTOR will 
submit a signed invoice not more frequently than monthly, detailing services provided and 
charges. Payment wHI be made within forty-f1Ve days after receipt of invoice or service. 
whichever is tater. 

•Beginning Date of Service: 7/1/19 •Frequency of Service Oates: As needed 
*Ending Date of Service: 6/30/20 

Method of Payment and Tax Reporting: (check one) 
• Variable Payroll9 W-2 Generated (Requires completion of W-4 & 1-9 in Personnel Oept.) 
B Accounts Payable- 1099 Generated (Requires completion of W-9). 

Total amount of this contract. ___ Budget# 01-0000.0-5800-103-4760·1000-019-000 

Reason service cannot be provided by a District employee: 

·--coNTRACT NOT VALID WITHOUT ALL DISTRICT SIGNATURES" 



INDEPENDENT CONTRACTOR OR EMPLOYEE? 
DISTRICT GUIDELINES 

PART( YES 
t. Has trus category of worker already been classified an .. employee" by the IRS? • 
Refer to page I for individ11als listed In JRS Publication SWR 40 and others identified 
durin1t the JRS comr,/iance studies in San Die1to Countv. 
2. Is the individual working as an employee prescribed by the Education Code? • 
Edtlcatio,r Code sections 45/00-45451/88000-88263 define what constitutes classified 
ser,1ice and 44800-45060/870DIJ.873J3 define certificated service. The IRS 
predisposes an employer/employee relalio,ullip when state Jaw ma11dates such a 
relatio1iship. 
3. Is the individual already an cmolovee of the district in another capacity? • 
4. Has the individual perfonned substantially the same services for the district os • 

an employee in the past? 
Is the individual retired, returning to substitute, or train, etc.? 
s. Arc there currently employees of the district doing substantially the same a 

services as will be required of this individual? 
6. Does the district have the legal right to control the method of performance by • 

this individual? 
Consider whether the district /,as to troi,r t/ris individual or give instroctio11 as to 
when, where. how. and in what order to work. Does the district req11ire the individual 
to submit reports or perform the services at a district site? These factors would 
indicate the district maintains co11trol sufficient for an employer/employee 
rtlationsltip. Howeve,; it is not necessaO' that tile disn·lcr e:cercise this rigl,t or have 
Ille e:rpertise required to do so. In many cases this would not be practical nor 
advisable. 
7. Ne the services, as being provided. an integral part of school operations? • 
Are tl,e services being provided necessary to the operation of the school, program, 
project, etc.? Tlai's i11dicate.s the district /,as an interest in tl,e method of perfon11ance, 
a11d implies the mai111enance of leJlal control. 

If the answer to of the above questions is 11YES", 

STOP HERE 
Do not complete the rest of the questions. The individual is the district employee and must be 
paid and reported accordingly. 

If ill of the above are ''NO", continue ... 

PARTII YES 
8. Must the required service be performed by this individual? • 
Consider whether or no/ the individual may desig11a1e someone else to do the work 
witho11t the districts k11owled1?,e or ooDroi•a/ 
9. Does the district have a continuing relationship with this individual? D 
lr 1l1is a "011e shot deal" or 111ill tl,e ditt,ict co11ti11ue to use tl,is indivjdual in the 
fi,ture? 11,is could be on an i11freq11ent or irregular basis but a conti11uous 
relationship exists. 
10. Can this relationship be tenninatcd without the consent of both parties? a 

NO 
181 

l8J 

181 
® 

~ 

181 

181 

NO 
a 

ml 

0 

lfthe answer to questions 8, 9, or 10 is "YES". there is a good possibility that an employment 
relationship exists. Questions 8 & 9 are indicotors of district control that. in conjunction with 



other factors, imply an employment relationship. Go back to PART I and re-evaluote each 
question. If questions 1•7 are still nil "NO", continue ... 



PART I ( - continued 
11. Does the individual operate an independent trade or business that is available 

to the general public? 
A determlt1ingfactor in judging independence is lhe perfonnonce of.r;ervkes to the 
general public. In evaluating this criteria, school districts are considered 10 be 
separate entities. Keep in mind: if the di.strict is utilizing t/,is individuals services 01t 

a ful/.1i111e basi,. tM individual is llJ1J. available to the general public. NOTE: 
Possession of a business license or incorpo,·ation does am automatically satisfy this 
,·equirt!ment. TJ,e determination l!UISl be made 011 the acrual relatinn,,hip berween the 
district and the individual performim? services. 
12. Docs the individual have n substantial investment in his/her business, i.e. 

maintains a facility, equipment, etc.7 
TJ,is is indicative of economic risk inherent in bwiness enterprises. An independent 
contractor mu.st be able to make a pro/it or sustain a loss. 

13. 

If~ 11 or 12 are "NO", the individUDI is a district employee 

STOP HERE 
and process the individual through payroll. 

If 11 and 12 are bwh "YES11
• continue 

Does the individual provide all materials and support services necessary for 
the pcrfonnancc of this service? 

The district should not be providing office space, clerical, secretarial, or any other 
support for this individual sucl, as materia/.t, xeroxing. prinli11g. office supplies, etc. 
Any necessarv asslstallls would be /,ired by the i11dividual. 
14. Is this oaid by the iob or on a commission? 
IS. Does the individual bear the cost of any travel and business expenses incurred 

to perfonn this service? 
Generally. these types of expenses are paid b,v an employer, however, some contracts 
provide for IJQVnient of alr/al't, mi/eaJ?e, etc. for co11sultants. 

YES NO 
18) • 

II • 

YES NO 
a a 

181 • 
ii • 

If I l and 12 are "YES''• 13 through IS should also be "YES" and are items that should be written into 
the consultant contract. This individual is an independent contractor. A "YES" on questions 13 
through IS supports the district's conclusion and substantiates a "reasonable basis" for treatment 
as an independent conlractor. While there ore circumstances where the district might pay 
contractually provided expenses, these should be kept at a minimum to avoid giving the 
impression of an employment relationship. 



Focrn W•9 Request for Taxpayer Give Form to 1he 
requester. Do not ~v. DecelTlber 2014> Identification Number and Certification Department ot Ille Tre;isuty s.nd to the IRS. 

lni.mal ~ Service 
1 Name (as st,own on your income lalt retum}. Nam• is required 011 tin ~nt; do nae leaV11 this fine blank. 

Carmaut Inc 
c,i 2 8usmess nam.tdlt,.rded enllty llilm&, II dffe,em kom above 
<II Carmaul Global Solutions i' 
a. 3 Clwck approp,11118 bo>t for federal ID dHSilicallon; dMCk only ont of Ille lollowlng sevtn boxtt: 4 E,.emplions (,;odes apply Ol'lly to s cenein lll'ltltlas, not inel,vicluals; Me 0 lndi~/~ proorietor Of 0 C Corpotatlon 121 S Co,poratlon 0 PMnership 0 Trusl/estale lnsl111C110nS an pao- JJ: 

Ji single-member llC 
0 Umii.d liability COfl'IPlll\Y. Enter \he tall clanllk:atlOn {C:C co,porallon. S-S eo,pct~UOn, Papil'1nfflhip) • Eatmpt oay-code ~I .,y) 

c5 if El<ampllon from FATCA r~g 

-i Note. For a slngle-membe, UC !hat Is disregarded, do not dlec:k UC; cllec:k IN app,oprlale box on the line above for 
1M ID dasaification of Iha single-member ownar. code (ii any) 

if= 0 Olhtt (see FnslructlOl'IS) • _IO_b __ ,,..U.SI 

~ s Aclcltess (~mllel'. s1tNt, and .ipl or sun, no,) Requester'$ name and address {optional) 
u 

cl 1026 Flarln Road 1384 

l 
6 City, sa.lt, -,id ZIP CQ(lt 

Sacramento, CA 95831 
1 LISI 3CCOlll'II l'IUfflbef(9} here (opt,onal) 

. Taxoaver Identification Number (TIN) 
Enter your TIN In the appropriate box. The TIN provided must match the name given on line 1 to avoid Soclal sec11ritw number 

1-m-1 I I backup withholding. For individuals. this Is generally your social security number (SSN}. However, for a 
resident alien, sole proprietor, or disrevarded entity, SN the Part I instructions on page 3. For other l I I entitles, it is your employer identification numbet (EIN), If you do not have a number, see How to get a 
TIN on pc1ge 3. or 
Note. If the account is in more than one name, see the instrucllons ror line 1 and the chart on page 4 for 
guidelines on whose number to enter. 

Emplopr ldenlltk:atloR nllffllMr 

68-05S7648 

Certification 
Under penalties of perjury, I e«lily that: 
1. The number 5hoWn on this form is my correct taxpayer identification number (or I am waiting for a number lo be issued to me); and 

2. I am not subject to backup withholding because: (a) I am exempt from baekup withholding, or (b) I have not been notified by the lntemal Revenue 
Service (IRS) that I am subject to baekup withhok:ling as a result of a failure lo report all inlereit or dividends. or (c) the IRS ha$ notified me that I am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined belOW); a/'ld 

4. The FATCA code(s) entered on this form (if any) indicatilg that I am e,;empt from FATCA reporting 1s correct. 

Certification lnttruellons. You muat cross out Item 2 above if you have be~n notified by the IRS that you are cutrently uject to backup wllhholding 
because you have failed to report all i,,teresl and dividends on 'f04Jt tax rel urn. For real estate transactions, item 2 does 1101 apply. for mortgage 
interest paid. acquisition or abandonmem of secured property, cancelalion of debt, contributions to an individual relirement arrangement {IRA). and 
geoerally, paymems other than inlerut and dividends. you are not required to sign the certilicalion, but you must provide your correct TIN. See the 
in"ructions on page 3. 

Sign I Slplure ol 
Here U.S. pe,eon • 

General Instructions 
Section ,effftsnc:ff are lo 1114 Internal AtM!nue Code unles& oth-i$e noted. 

Fus- deftlopmenb. llllormatlOfl about d111Glopnwnts affecting Form W•9 jsuch 
as legislatiOn enacted alter - ralease ,t} t, al www.ir.l 9011/twt;. 

Purpose of Form 
AA lndMClua1 Of enllty (f0ttn W•9 requester) who is raquit.CS lo fife .111 lnformallon 
lelurtl \llllh IM IRS mll$1 obtain your correct wp:iyer ~nlifiealion !\Umber (TIN) 
"Nllich may b• your !!«ial -ity numt,er (SSN), llldlvldUil ttJq>aytr 1c1tn1,ficalion 
number (ITINt, acklellkln tupeye, ldlntilnllon num!Mr {ATINJ, or emplQyer 
ldll\tlli~on 11\.fftt,er {EINJ, to r•oort on on lllformatlo,, ,.ium UUI i'lr!lount p3id 10 
you, or other amount rlP0(1able on an in,O,maUon rel\lm. E.lamples 01 information 
returns Include. but - nol llmited to, Che toaowr.g: 
• Form 109i>-INT (mtenist ea,ned or peidJ 

• Form 1099•01V (dividend,. Including ll'IOM lrom stoeks o, mutual lundsl 

• FOfffl t 099-MISC lvllri011s lypes of Income. pnus, awards, or 911)$$ pnxeedsl 
• Fo,m 1099-8 (stoci< or mutu:,I fund tal9s and cer1ain othtr 1ransac1roM by 
brakers) 

• FOffll 1099-S [procMd, from ,eal utata trans.action~ 
• Fonn 1099-1< (merc111111t cMd and 1nird party network transocllons) 

Date • 1/29/19 

• Form 1098 (home mortga~e interest). 1098-E {$ludenl loan -nterHI). 1098-T 
(luiUonJ 

• Form 1099-C (c;ar.ctltd dtbl) 
• Fom, 1099-A (acqu,Srtlon or abandonment 01 ucurtd ptOperly) 

Use Form W•9 only 11 you are a U.S. por$0n (indu<ling a resident a.hen), to 
P,O'lidt your correct TIN. 

It you 6o not ,vn,m Fonn W-9 to rho n,quesier with• TIN. l'OU l'/IIQhl ti. SU1>1ec1 
to bacliup ,.,,,thllo/'1,ng. See Wh.JI is bJcJ,.up wilhhoJ<fittQ? on page 2. 

By signing lhe filled-out Corm. you: 
1. Certify thilt the TIN you are giving is eorreet (Or yOLI :,re wailing for a number 

lo be iffue<O, 
2, Certify that you are not subject to tl.Jckup withholding, or 

3. Claim exempl on lrom backup withhOldin9 ii ~ are a U.S. ••empt pi!Yff. If 
4pplic:able, ,,iu .,, also C81111ying that 1$ R U.S. petSon, )'O~ alfoc:ablll Shllfll of 
M"f panne,,hlp ,ncome from o U.S. Ir.Ide or buslneu i$ not slAlject to the 
W1lhhOld1119 ta• on foreign p.utnen' ,sti3re of effectively connacteci ineome, and 

4. Certafy Iha! FATCA c;ode(i) entered on lllis loim (it any) lndlcatng 11181 yo11 are 
exempl from the FATCAreportir,g, is con&Ct, See Wllaris FATCA tf!PO(ling? on 
Pao• 2 foi lurthtt lflformation. 

I 

I 

Cal. NO, 10231X Form W•9 (Rev. 12-2014) 



AGENDA ITEM# :xv-J.3 
Center Joint Unified School District 

Dept./Site: Instructional Services AGENDA REQUEST FOR: 

Date: May 3, 2019 Action Item 

To: Board of Trustees Information Item _x 

From: Mike Jorda~ # Attached Pages ~ 
Director of C& 1/Soecial Education 

SUBJECT: Professional Service Agreement 

CONSUL TANT1S NAME: Eaton Interpreting Services, Inc. 

SERVICES TO BE RENDERED: Provide American Sign Language 
services to deaf/hard hearing parents/guardians for the classroom, 
IEPs, meetings or other school related activities. 

DATES OF SERVICE: July 1, 2019 - June 30, 2020. 

PAYMENT PER DAY: $52.50 per hour; $62.50 evenings/weekends. 

TOTAL AMT OF CONTRACT: As needed. 

FUNDING SOURCE: 01-0000-0-5800-103-4760-1000-019-000 

RECOMMENDATION: CJUSD Board of Trustees approves Professional 
Services Agreement with Eaton Interpreting Services, Inc. 

AGENDA ITEM# :XV -,13 
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Center Joint Unified School District 
8408 Watt Avenue 

Antelope, CA 95843 

PROFESSIONAL SERVICES AGREEMENT 

This agreement for professional services is entered into this 1st day of July, 2019, by and 
between the Center Jont Unified School District and the person(s) or firm described below, 
hereinafter described as CONTRACTOR. Persons performing services under this contract hold 
themselves out to be independent contractors, not employees of th~ DISTRICT, and hold(s) 
the DISTRICT harmless from claims under workers' compensation laws. CONTRACTOR 
further declares that he/she/It is/are in the business of providing the described service for any 
and air persons/organizations desiring such services, that such services are not provided 
exclusively for Center Joint Unified Sehool District. CONTRACTOR also holds the DISTRICT 
harmless from ciaims arising from loss, damage, or injury while performing the stipulated 
services. 

•contractor Name: Eaton Interpreting Services, tnc. 

Address: 8333 Ollvlne Ave, Citrus Heights, CA 95610 

Phone: 916-721-3636 TaxpayerlO#:20-o448077 

•full description of services to be provided: 
Provide American Sign Language Interpreting services to Deaf student and/or parents for 
classroom, IEP, SST, meetings, or other related school activities. 

•Payment $54.00 per hour. ~$64.00 for evenings and weekend services. CONTRACTOR wiU 
submit a signed invoice not more frequently than monthly, detailing services provided and 
charges. Payment will be made within forty-five days after receipt of invoice or service, 
whichever is later. 

•Beginning Date of Service: 7/1/19 "'Frequency of Service Oates: /J.s needed 
•Ending Date of Service: 6/30/20 

Method of Payment and Tax Reporting: (check one) 
• Variabre Payrolf.. W-2 Generated (Requires completion of W-4 & 1·9 in Personnel Dept.) 
E Accounts Payable- 1099 Generated (Requires completion of W-9). 

Total amount of thiS contract Budget# 01-0000-0-5800-103-4760-1000-019-000 

Reason service camot be provided by a District employee: 

Signature of CONTRACTOR•: ~tht- r°'ai4>t- . ;// g:::;: fflf Signature of District employee requesting service: /VfA..U r J R'-'1 
Date Board of Trustees Approved (if over $500.00): 4 Date: 
Personnel Approval (if cleared to start): Date: 
Signature of Accounting Supervisor. Date: 

•••CONTRACT NOT VALID WITHOUT ALL DISTRICT SIGNATURES•* ] 



INDEPENDENT CONTRACTOR OR EMPLOYEE? 
DISTRICT GUIDELINES 

PART l YES 
I. Has this category of worker already been classified an .. employee" by lhc IRS? • 
Refer to page /for imlividtwls listed in IRS Publicalion SWR 40 and othen~ identijiecl 
duri11_1[ the IRS compliance studies ;,, S,111 Diego County. 
2. ls the individual working as an employee prescribed by the Education Code? D 
Edrtcatio11 Code sections 45/00-4545 //88000-88163 define what co11stit11tes classified 
.fervice a11d 44800-45060/8700().87333 d~/ine cert(/ic:ated sen•ice. The IRS 
pn:,Jisposes 011 employer/employee rela1io11s/1ip 11·/,e11 stute law ma11da1es suc:lt a 
relationship. 

3. ls the individual already an employee of the dislricl in another capacity? D 
4. Has the individual performed substantia11y the same services for the districl as D 

an employee in the past? 
Is the individual retired. relltrllin)! lo substitute, or train, elc.? 
5. Arc there currently employees of the districl doing substantially the same D 

services as will be required of this individual? 
6. Does the disnict have the legal right to control the method of perfonnance by D 

this individual? 
Co11sider whether the district hos to train this i11dividual or give instruction as to 
when, where. hou: and in what order to work. Does the distric:t require the individual 
to submit reports or pe1jim11 the service.'i at a di.,·tricf site? These/iu:tors 1vo1tld 
indicate ihe clislrict mai11taim· control s1!/fh:ie11tfor m1 employer/employee 
relationship. Howeve,; it is ,mt 11<?CCS,SOlJ1 that the district exercise this right or /,ave 
the expertise required to do so. /11 many CO.'U?s this would not be practical nor 
atlw:-.ab/e. 
7. Are the services. as being provided, an integral part of school operations? D 
Ar(! the services heing provided ne,·esSaJJ' to the operation oft he scltool, program. 
project, etc.'! Tlzis i11dicates lite district lras au interest i11 the method ofpe1:forma11ce, 
and inmlies the maillfe11a11c:e of'/eJ!al control. 

lf the answer to of the above questions is "YES", 

STOP HERE 
Do not complete the rest of the questions. The individual is the district employee and must be 
paid and reported accordingly. 

If ill of the above are "NO", continue ... 

PART II YES 
8. Must the required service be perfonned by this individual? • 
Consider whether or 110/ the individual may designate someone else 10 do the work 
witho11I the disrrict :\" kllowled>{e or appnwal 

9. Does the district have a continuing relationship with this individual? • 
J.,. this a •·one shot deal" or will the disJricl co11ti111": to use tl,is individual in the 
,limire? This could be o,r an ilf/i·eqmmt or irregular basis b11t a co11ti11uo11s 
relations/tip exists. 
10. Can this relationship be tcnninatcd without the consent of 12,Q!h parties'! D 

NO 
181 

~ 

rgJ 

181 

!Bl 

181 

18) 

NO 
181 

I&) 

181 

l f the answer lo questions 8. 9, or IO is "YES''. there is a good possibility that an employment 
relationship exists. Questions 8 & 9 are indicators of district control that. in conjunction with 



other factors. imply an employment rclutionship. Go back to PA RT J and re-evaluate each 
question. If questions 1-7 are still all "NO", continue ... 



PART II - continued 
11. Does the individual operate an independent trade or business that is available 

lo the general public? 
A determining factor in j11dgi11g independence is the pc1j'orma11ce of sen1ices to the 
ge11eral p11hli<'. Ill evaluating Jl,is criteria, school districts are consiclerecf to be 
sept1rate enlitie.\'. Keep i11 miml: f/'t/Je district i.'i utilizing this individual:,· services 011 

a jitll-time basis. the ittdil'idual is JJJ1l. available to the general public. NOTE: 
Possessio11 of a husine.~s license or inco17,oratio11 doe.-. llaJ. ,m1omatically sa1i.~f.i1 this 
requiremem. TJu., determi11ation 11111st he m,ule 011 the acllla/ re/atiq,,s/zia hetween tire 

• n; 

,listrict 011d the in,lividual per/ormi,rJ! serl'ic:es. 
12. Does the individual have a substantial investment in his/her business, i.e. 

maintains a facility, equipment, etc.? 
This is indicative qf'ec:011omic: risk inheren/ i11 business e111e,prises. An il1depe11de111 
co11tractor must he '1hle to make a profit or sustain u /o.,·s. 

13. 

If~ 1 I or 12 are "NO", the individual is a district employee 

STOP HERE 
and process the individual through payroll. 

Jf 11 and 12 arc hn1h "YES". continue 

Does lhe individual provide all materials and support services necessary for 
the pcrfonnancc of this service'? 

The district should 1101 he providing oj)ice space. clerical. secrelllrial, or any other 
:wpport Jor this imlivid11al sue!, t1s materials. xeroxing. printing. C?[fke supplies. et<..·. 
Am• 11ecessm11 assistants would be hired b1• the indfridual. 
l 4. Is this paid by the job or on a commission? 
15. Does the individual bear the cost of any travel and business expenses incurred 

to perform this service? 
Ge11em/ly, these f)1p,•s of expeuses UI'(! p'1id hy a11 employe,; lwwew,; some contracrs 
provide /or pavme11t of airfare. mileaj.!e, etc . .for co11.rnita11/s. 

YES NO 
Im D 

t8l • 

YES NO 
~ • 

181 • 
~ D 

If 11 and 12 are "YES". 13 lhrough 15 should also be "YES" and are items that should be wrillen into 
the consultant contract. This individual is an independent contractor. A "YES" on questions 13 
through 15 supports the district's conclusion and substantiates a "reasonable basis" for treatment 
as an independent conlractor. While there are circumstances where the district might pay 
contractually provided expenses. these should be kept at a minimum to avoid giving the 
impression of an employment rclalionship. 



Form W-9 Request for Taxpayer Give Form to the 
Identification Number and Certification IRe,,. OC1ooer 2018} requester. Do not 

Dep;inmen1 of die Ttt.11ury 
lnll.'ln.il Reve,iue ~ • Go to www.in.gov/FormW9 fOf" instructions and the latHt information. 

send to the IRS. 

1 Name (H Shown on your incOthO ~ f<lluml. Nome ,s req,..red o,i U\.-s •itle; do noI l~vo th.s hnc bbnk 

Eaton lnterpretina Services Inc. . 
2 8\IM'lets narnefdiyegarded entily name. ii 1Hlerenl hom 3bovo-

c-; 
ti 3 Cheek ;pproprmte box for lede-a1 Ill>( ciosr.iliClltlon ot 100 person wnose n.-:imo ,s erllcied on lino 1. Check only one ot the 4 £,,emptions !codes .>POiy only to 

f following seven boxes. ce,t;iin e,,t1Uc,. not u,dMdu11.ls: see 

C 
0 0 lndMdua&l'solo p,op,,ctor o,- 0 C Corpo,at1on 121 S Corpc:,rat on 0 Partncrshp 0 Trust/cstllte 

inSII\ICI Olla on page 3)· 

·i singlt-membet u.c 
E•empt poVfM cocre 1,1 any) 

! I> • Ltmitecl li:lbility eompanv. Etlltt lhe IIIIC elo11llicatlon (C •C co,por.lhOl'I. S•S CQtJlO<ilt on P, P;irtnership) • 
;s 2 Note: Check the aPPJoprialt box "' the bne above lo, the tax clas$ilir;;ition 01 the $1t!9'e-membe• owner. Oo not cneck Exemp11on r,om FATCA ,eport,ng 
.i ~ LLC ii the LLC is elast ifie<f as a single-member LLC !hat II d,s,egarded from tt>e owner untas 1110 owner ol tho I.LC i$ 

code Cil any) 
cti, another LLC 1h41 is not d•SIC9:irdcd from Ille cwntt for U.S fe<1~rill tax purposes, 04hclWISC, 3 s ngle•membe< LLC tti.it 

is disregarded lrom Ille owner S!\oyld c;~k Ille approp,i.:ilo bO• lor tho 13• el:,s,i.lic;at,on of Its owner. i 0 O1tocr (see ,nstructi011s) • '-""'~ • ICI ~::ac.,ri,wi IT\Wlt~ ~ 116 U ti ', i 5 Address {number. s1rec1, llnd ,>pl. or SU.le no.I See inSt"'cl ons Requesccr·11 name ,111d ~dress (op1,on;iij 
C> 

8333 Olivine Ave. ,! 
6 Cily. state. and ZF c:odo 

Citrus Heiahts CA 95610 
7 L·:st accO\lnt numbtf(sl here (OJ1bona• 

-~ ·•• Taxpayer Identification Number (TINl 
Enter your TIN in the apprC>pnale box. The TIN provided must matCh lhc name given on 11ne 1 to avoid Social security nvmbe,-
backup withholding. For individuals. this is generally your social security number (SSN). Howev11r. f()( a 
resident alien. sole proprietor, or disregarded entity, see the instructions fOC' Part I, later. For other 
entities, it ,s your employer identification number {EIN). If you do not have a number, see How lo get a I I I-DJ-I I I I 
TIN. later. or 
Note: If the account ,s ,n more than one name. see the instructions for line 1. Also see Whal NBme and ~Emp-1_o_y«....,.ld""'e-n'"'u""nc-•"'Uo,--n_nu_mb,,_e, ___ _, 
/\lumber To Give the ReqU$sler for guidelines on whose number to enter. 

20 -0448077 

Cer1ification 
Under penalties of perjuly. I certify that: 

1, The nurrar shown on this form is my correct taxpayer idenlifieation number (or I am waiting for a number to be issued to me}; and 
2. I am nol subject to backup w,lhholding because: (a} I am exempt from backup withholding. or (bl I have not been notified by the Internal Revertue 

Service (IRS) that I am SUbJe<:t to backup whhhokltng as a result ol :i lailure to report all interest or di11idends. or (cl the IRS has nolllied me that I am 
no longer subjeet to backup w ilhholding: and 

3. I am a U.S. citizen or other U.S. person (defined below); and 

4. The FATCA code(s) entered 011 th1s form (ti any} indicating that I am exempt from FATCA reporting 1s correct. 

Certification instnietiona. You must cross out item 2 above if you have bl!en nouf:ed by the IRS that you are currently subject to bacl<up w1thllold1ng because 
you ltave railed IO report all interest and dividends on your taic return. For real esta1e transac11ons. item 2 does not apply. For mortgage interest pa,d. 
ac;:quisition or abandonment of secured property, cancellation of dobt, contributions lo an indi111dual rehremeni arrangemenl (IRA). and generally, payments 
other than interest and dividends, you are not required to sign the eertil cation. but you must provide your correct TIN. See the instruction:s for Part II. laler. 

Sign 
Here 

Signature of ~ ~ . 
U.S. penio" • /"\k,.,, 

General Instructions 
Section references are 10 the Internal Revenue Coda unltss olhe1Wise 
n0ted. 

Future developments. For the lalest .11lormaI1on about developments 
related 10 Form W-9 and its instruclions. $11th as legislation enacted 
atter they were published. go lo www,irs.gov!FonnW9. 

Purpose of Form 
An individual Of entity !form w.9 requester) who is f'e<luired to me an 
information retum with the IRS must obtain your correct taxpayer 
idenufiea~on number (TIN) which may be your soeial security number 
(SSN). indlvtdual lallpayer identificat on number (fTIN), adopt iOn 
taxpayer iclent,fk:ation number (ATIN). or employer ident1fcation rn.wnber 
(EIN), to report en an information return the amount paid to you. or other 
all'lOI.C't reportable on an infotmalion return. Examples of information 
1etums incklde, but are not limited to. the following. 

• Form 1099•1NT ~nterfft earned or paid) 

C:it. No. 1023 1X 

Data~ 

• Form 1099-0IV (dividends. ,ncluding those from stocks or mutual 
lundsl 

• F'orm 1099-MISC (various types of income, prizes, awards. or gross 
proceeds) 

• Form 1099·8 (stock or mutual fund sales and certaio other 
transactions by brokers, 

• Foon 1099-S (proceeds lrom real estate transactions> 

• Form 1099-K (merchant card and third party network transactions) 

• Form 1098 (home mortgage interest). 109B·E (student loan int«esl), 
1098-T (tuition) 

• Form 1099-C (canceled debt) 

• Form 1099·A (acquisition or abandonment of secured property) 

Use Form w.9 only if you are a U.S. person (including a residenl 
alien). to provide your correct ilN. 

If you do not return Form W•9 to Ille requester with a TIN. you might 
be subject to bacilup withholding. See What is backup wilhholcling, 
tater. 

Form W-9 (Rov 10-2018) 

I 

I 



Eaton Interpreting Services. Inc. 
~im Eaton, President, Cl, CT, NAO l\t 
8333 Olivine Avenue 
Citrus Heights, CA 95610 

AGREEMENT FOR INTERPRETING SERVICES 

Phone: 916-721-3636 
Fax: 916-273--3072 
schedufen@eat91lfnterpre11nc,com 
www.eatonlnterpretlng.com 

Eaton Interpreting Services, Inc. is a Certified Small Business that utilizes independent 
contractors to provide on-site and Video Remote (VRI) sign language interpreting services 
twenty-four hours a day/seven days a week. We have provided certified and professional sign 
language interpreters to the greater Sacramento area since 1994. All contracted interpreters 
adhere to a Code of Professional Conduct set forth by the National Registry of Interpreters for 
the Deaf, RID. As per Dept. of Education Code (Section 45125.1 ). all contracted interpreters 
have been fingerprinted through the CA Dept. of Justice automated Live Scan service for 
criminal history background checks and are in compliance with the CA Dept. of Education Code 
(Section 3051 .16) related to qualification & certification requirements. 

Requests for services may be scheduled by telephone, email. through our online scheduling 
system, or via our website 2417. Daytime office hours are Monday through Friday 7:00 am-
6:00 pm 

Services for sign language Interpreters are billed at the rates below (per interpreter) with 
a two•hour minimum. After 2 hours, billing is in 15-min increments. 

• K-12 Educational requests are billed at a rate of $54.00 per hour. 

• Evening (6:00 pm - 10:00 pm), weekend, and holiday rates are $64.00 per hour. 

• Requests between the hours of 10:00 pm and 7:00 am, rates increase by $30.00 per hour. 

• Team Interpreting - For effective communication, requests longer than one hour's duration may 
require a team of two interpreters depending on the nature of the job. Eaton utilizes standard 
practices within the interpreting profession to determine if a second interpreter is needed. Eaton 
will inform you prior to confinning if a team is needed. 

• Cancellation Policy - Cancellation of requests not received not received by 5:00 pm two 
business days prior (i.e. 36 hours prior to service date), excluding weekends and holidays, are 
still billable for the time scheduled. 

• Billing - Invoices are generated at the completion of the interpreting assignment{s) and payment 
is due within 45 days of postmarked date. 

•A Sacramento-based agency proudly serving our local community for 25 years• 

Professional Sign Language Interpreting Services 
Serving Sacramento and Northern California 
State of California~ Certified Small Business 



AGENDA ITEM# XV -i '/ 
Center Joint Unified School District 

Dept./Site: Instructional Services AGENDA REQUEST FOR: 

Date: May 3, 2019 Action Item ____x 

To: Board of Trustees Information Item 

From: 
/4 

Mike Jordan ~~) # Attached Pages 3 
Director of C&I/Special Education 

SUBJECT: Course based Independent Study program for 2018/2019 

Attached is the course list offered to K-12 Independent studies students 
through Edgenuity. Students work 60 minutes per course, per day, five 
days a week. The students earn up to 5 credits per semester per course . 

.. 

RECOMMENDATION: CJUSD Board of Trustees ratify the Course based 
independent studies program 

AGENDA ITEM # 't" • .1. L/ 



California 
COURSE LIST 

ENGLISH LANGUAGE ARTS 

• English L:,1 rgllalle Aris 6 

0 English L,1ngu.:ige Aris 7 

0 Euglisfl lanHlli.lllrt Aris 8 

D English L;.i11guuge Arts 9 '•· 

0 F.nghsh t;mgu,1ge Arts 9 Acceler;Jled •,. 

• Enslish Lmgu.ig,, Aris 10 '· 

0 English languae:.: Am IO Honors ·• •· 

• Engfi~h l,111~u,1ge Ari~ l l/A111e11r.:m LI!.,. 

D E11gli<;h L.ing11a1;e Arts 11 Hcrn,w; ' 

0 EnHhsh lw1gll11ge Aris lJ/8rihst1 L,t • • 

0 Engli~h Lani:;11,1ge Ar1$ 12 Honor'.'> ·'1 

• ExJ~)SllOIY Rc•adi11g ,lnd Writing ,, 

0 Clas,;ic Nuv,11~.a111J Ault 1or Stuc.lit!~ ·' 

SOCIAL STUDIES 

D M()dem Wi)rlcJ Hi,;tory "; 

• MS World Mislory and G,~:,graphy. 
Anr:iorrl Civilizil!,c.,ns 

• MS WCJrlr.i H1slo,y ,ind Gftrlgr;ii,l·y 
Medu,v;i .inrJ Early Mr,rlem Tin1e'.; 

0 MS l.Jn·l~r! Sl,,lc,~ His!<•ry anrJ 

Geogr;i ntiv 
D Pri11n;,le•, o1 l\ir ,:1ioin D()n1-;c 1J1 y·••' 

0 f'1i111.1r,lf'~ or Anwi,:an [l(!ltl()( r,wy 
Hom1r!\ • • • : 

D U.S H•'>1oiy ,md Gr()grapt i'' 
0 U.S. Hl!>IOry i:ll'Hl Gcu~raptiy llc,0111-; ' •' 

0 W(irlrl H1,;fory, Culture. and 
Gc..r,gr jpfiy'·• 

0 Worh:J Hr',IClry, (ullu r,i. ,ll'<J GP.c,gr;,phy 
Ho)ll(\I<; '1 

FOR MORE INFORMATION CONTACT US AT: 

877. 7CLICKS, solutions@edgenuity.com 

MATHEMATICS 

QMath6 

• Miltll 7 

0M,llh8 

• Gmrte 8 Algehrd I 

0Gr,idr) 8 M.il11i.!n1allcs I 

• Prt.:-AlgclJ1d 

0 Algt!hra J · -' 

D Guo111,1lry ·•· 

• Alg1:brn 11 •r 

• Pre-CalculllS • • 

0 Matll•! IHillics I ·• 

• M-,ttlCf' l.Jhr:•.; It ... 

• MJlh~maln::; lit'•· 

0 Mall,,111ltll r·31 l\o;ilys s Honor~• 

D Trii?,L•I OJl l1tilly .. ,·, 

• Crm,:11r;I•, .n Probab1My ,1nd Slill < • 1, -; 

SCIENCE 

D MS lll•J $ti('ll{l! 

0 MS Phy~1Lal $,:,,.•n1..1i 

0 MS t.irll1 Sr1,1nr1:! 

D lnlCAfJlt,d St·1,mC,! 6 

D 1111<::Hf,Jlc<J S•:1m1o;<.• 7 

• lnlPgr.11t•rl Sl.'£cn<:~ 8 

0 (lrolf~'Y .,. 

0 B u!1_,gy Hu11,:,r~; ,., 

0 Ch1•1111•;lr1 , .. 

0 (hE:rn1•,hy I 1<1111),-; ., 

0 C1 11:1rn~try ,. Iii(' £mll1 Sy,11;111 '· 

• f'try<:!~~ • . 

D Phyws H!!r )r, " 

0 Phy~r•.!> 11111 1e Urwer~,! ' · 

D f hP. t1v1ng br•h' 

: Ask us about UpSmarf" 
· 0.. n,ard-m,q. tuly~!dullaolliatPIPR$ 

mlddl& tchod Uudrl1ls lo~ GI II.lie~ 

WORLD LANGUAGES 

Middle School 

Osran,sh I 

OspaM h 2 

Orrcnth 1 

Orrcni:t,2 

OGP.rman l 

0Gernun2 

0Lmrn 1 

0 -~l1n 2 

0Ch1nc:;1~ l 

0 Ch fl(::,(! 2 

High School 

Os1-i11n,•;1,1• •· 

OslJiln:.h 1 ·• 

Osp1nish Ill. 

Or1c11ch I •. 

Orrcm.h Ii''· 

0Frenc1, 11 '• 

0Gerr11r111 •, 

D G(:rn1a11 II '•' 

01.n11111 · · 

0La1in II 

Oc11u11:<;E' 

Och,re~t? 

Ask us about 0 
Driver's Ed Online {;y;J 
In rx.1rtnE-rst11p ·Ni!ll OtiversCd.com. Ednen..,,ty 
is 110w offerinp, d OMV-lu;\lm~ rml ne driver-., 

cclu,· ,,lion COIJrs.? lor slud".?t)IS ugl!d 14 t(I I/ 



\ ~~!!?i~T~C~~TINU_E_o ______ __ _ 
------·------·-··-----------.. ---- ... 

~ COURSEWARE ELECTIVES 
t:J General ElecUves 

0Art H1SIC/fy 1''~ 

D Con1a111pura,y HC'a lh • " 

0 Earth a11d SJJ11Ct! Sl.it>ocu · ' 

0 Economics•••' 

0 Eco11om1cs H1)1lc,rs•·~ 

D Foundalions vi Pcisortat Wcllncs~ 

D In lro to Comrnun1uitions & Sl)Eeeh I' « 

0 ln11c1 lo Ccirnm,Jni,:ahons & Sp•~Ch W • 

D Lifelnr•e F1lnl.)~s• 

D l1lt'!r:icy and Crirnpre.-.-,n~iw I •f 

Q Lilm ,~( y nncl Cc,mprcl1t>n~1nn II~' 

D Linear Algebra' '•· 

D Online Leaming & D1gllc1l C 1tzen•Ji1p· 

D Pl1y•;1,:al Sc1(•n,:e • ·: 

• P~,_yc.hulogy •~ 

D Snnolr,gy' '' 

D Slf.3t,~111s f,)r /\ri.Jd1:1m,: S-1{ Cr!>S• 

D Vi,;ual Art5 · 

D WNh1 Region,1I Geogr,1phy ··• '· 

CT£ Electives 

• Career £xplrJri1l1<Jfl'\ 

0 Cartier Planning & rMvelor,menl ' 

Arts, Media and Entertainmeot 

0 Oigit:11 Arl<.i • • •• 

D Proiac:t<; in l\u(Jrc:, [ngr;1C'11r1ng• • 

0 Projeds in Game D•~::.gn • • 

Business and Finance 

• F11ranCldl Math •r 

D h)lro<Jtichon In BtNne•,'.(·' 

0 Personal Frntm,_:f: • • 

Energy, Environment and Utilities 

D E11vi11)11111cmt1;1I Sc im1ce ' · 

Health, Science and Medical Technology 

D Hl?iilt.11 S1.:1e!nce Conrepl,;"· 

• H!i,½llh S~11111,:f' & Mod,cJI T,:,;h111ll~y•• 

0 Ml•dical formin•.ilogy•·"· 

0 Nur,;ing A'>sr.-,l;mt''' 

0 Ph-=irni.10:y foch111c i,m ·• · 

COURSEWARE ELECTIVES, CONTINUED 

Information & Communication Technologies 

D C<lmpure, Apr,hcahuns Olfa~P- 2016 

D lnlm to CorJrilB' 

SUBSCRIPTION-BASED 
ELECTIVES 
by Sophia,«,Oual Credit 
Tlw.r.ct<~l(.'l,•.•· r1rn•I OJ\11'.,1..~; •.••: Al -L • 
CRE!>IT ·· r«01n1n<:'111k'\J lr,r t10li'lllk~ 

h:in~IN lo rtoufc: 1100 ~ \.IJJoAl•:i,'I:; dnd 
1111"1.'ll'liet. E11C1y =.-.1.:iry urJilu'JOn 

::1,IS ,ts w.1l JJl)jic ics 1,~ n.:-<111 J<;t.•~ibn~r. 
f'C,lllilCI cdlfl)C.-!i ,lM IJll .. r>r~bl)'~ lo b•;1m 
fll·•e alll\d lh(.'l! 1 .... lt.-: 1,;r d1rJ1 (11~~1 

t\JUJ'ie'.o. Tlir.!:(' t•t,:!r~ ;,1t· 1111et"1 

:,.:µu~t,;ly l1f en1u11n ... , 1. 

0 lrilorrna1wm & r:0111n1l niwtrc.1/1 Tec.hn<Jk.igv ·• ,: 

• M1<'rOSC'lft~· Office" Spe,:iahsl 

Marketing, Sales and Services 

• Entrep•r.neur~hip/St=:lf-Emplnyfl•t':11I ' 1• 

TEST PREPARATION 

O sAri 
0PSAP 

0ACP 

0 ASVAE3~ !Mrilh, Verll:il. Su0,1c1J 

0GEO·' 
QH1SET' 

QrASC" 

OcoMPA$s~ 
• ACCUPLACER • 

0 ACT WorkKcy!-." • CHSPE LlrtHUd(:l<! • CHSPE M-:lll1e11111h1:o, 

• CHS PE R011d1n~ 

ADVANCED PLACEMENT• 

0 Calc.u!1,, A8 

0 [ngh<:h l ,1n1;1,:11;t'! ,i:,. Crimpn,;1linn • [nghsll Lllf!f.llllll , & Cc,n1po$1t 1)11 • ' 

D Emrronrnl•fltill r-...iN1t:,J' • • 

D f ren,:t1 l ,,rigu;.i[,"' & C111111ri' • l·lunr:m Cit!0~rJphy. 

• P-;ydmlugy • \;p,IPl"..h [ ;rr1g1;,1g,• & C11Uurt> • U.S. l;')Vt'fllillt;11I & P,)1,11;;· ' 

0 u .~. H1~lnry ' 

0 World Hi•;tor/• 

0 Accounting· 

D Aµf.)roor.hes to Stui.Jy,ng 
R~lig1uns• 

D College Aluetira • 

OconUrcl Resnlution· 

0 Human Biol1Jgy• 

0 lntroducli1,n tu Art H1'itory· 

0 lntrodm:tion tu P'iy,:llology' 

D lntrocJucti•Jr• 10 Sl·n:1ol~y· 

• lnlrc,dudi<in IP S!;1h<;lic.!;" 

0 Mclr.rof:,:onnm•rs • 

D M1i.;1,,er;onornirs• 

D Projer:t Mdnai.wmt'!nt • 

0 Vi~11til Communic,,110115 • 

'.-u1,i,l,1,11::111:1I tOIJl'u 

f-l•)l :.r,·11LJhll· ·,1i"t ln!J111t.!it tn_;I ;'\,o_~n.1;t-"i, 

~~1'1(·hli.l ,1 !~ Af,J•U•~c,J 

\ · .i.·l'•·:,1 ,.,)·JI"'.('; :~11!11 ICI lh,~ ( 1,1 IIH!'ll O t.1.fl'.-I? 

• )( fr,11 C ,Ul 111111 ll", IJ';(•,j (Qr . , ll ~••:II I if •ltiJr.;I!: 
,,pr~,:11""!111 ''" Ill .,,1t, t1.ultl~ I n llh:. 

Note~ 

t, , "4.Jt. ,, .. -~, r:u .. -•nt.~• r · Ai• 

, ,,1· Jrk.1l·.~::-~1JP /\i:u~ ,H' • J: 1:. , •• !•J h; 

11 ·) 1;~ 
0

1' ,;,•P.Ur,/ 

A I , ,:, -1,lf'M,'.: ·. , ·I I\~ r w. r~~ •-·y: 

1· _~, :!.1 :;uL-:J Cnlkt •''" ti\ :1 rx 

t, }.l\f~! •ArJl!:~1 ;::,,u:,., .... V ~-.,b 101 f,plll\ It L 

JP •• 

·· ? r, p r1.:1i.:d tn•J.;1 Jfl•, If ,.~ i}H,l•!iJ <:'J'•: ~.' t ?I f 

rm .. -.. , Pt<•.t:li rn~, C. n.n rct 

( l°'• · ~ 1 r,•;/~-1~! -.~l ln !·~••111~ :f 1 ,, (\n . 

1 !t r • lHr.1l 

I ~ 1 'is ,I 1'.'(.i!J<'ll'rl h '11l"'lkll~ t,11 •lt11,1t~:11 t 

, ,l n:; '-;,•1"11.t•([b1 



-----···-·-··-- ---------------
SUBSCRIPTION-BASED ELECTIVES 

by eDynamic Learning 
£dr,~11u ~, <JlklJ 3 !.Uil•l U ('Dyn.11n:c Ll!.lll' ln8 ,:kC.li\'<'!, IJn ,l ~ul>'..c1ipl1C111 w:.i-, .:i9,:,,.•11•1j! Uutk•ntJ 10 O\JJ UC:, t."r.c lolllJ•! ~f 11(•:tt'(,I!, ,n lan:::u.~(' ,ll!S CIC,\IM: Jrl~. STlM 
,111.J C fE fhc:11 t-ll'Cl W'.?\ :,re p11r~~1 •A)p.11.ile y t;y t·nrt,llt,1enl 

Middle School Electives 

D Middle Sch<JOI 2D Studio Art 1 A•' ,; • Mt ltlle SchlYJl 21) <:ituc.lt<J M 1 e··• · • M1d<J ti <,,: hool C,;Jing 1 A' 

0 Mrddle Sr hoc,I COl1 ng IO• • Mrdcl.! '.,chool D·!! tal A,t & Oe313n lA •·•~ 

0 M,ddlP Sl hool D golill Ari & O';!at1!•• rn··· • Middle S.: h .til f xplo1111i Mur,ic I A''·· 

D M11l1Jh• <,, tiool Fx,,l,)(111[: M,,. ,r I B •' ·• 

0 M <1<11,, !ich:.01 r...:,rnr, l.~\-sn IA· 

0 M, Id!~ ' cl (',,)! t.:<>n,e UC!- en 18 • 

0 M1cll1!1: Sf hoc,! Jou, nali~rn I A· 

D M.ddl<! ':d ,,..,1 <1u11 t.Yi•,rri rn· 
D M d<Jlp ~ttKM)I Pholllf.ll 1·,hy 1/\ • 

D M:o Idle, S.: I ,r,~ PhutPw,,pl1y ( R' 

High School General Electives • Afri1 dll I\, rtt>r ("d I 11 •;tory' ·' 

0 Amm ,1 !11u11 1 ,)'la~! l A•" • 

D A111cr,c~11 ~~£\0 I df l,'IJ,.lil(' JO' . ' 

D Arn~1 ·,·.<111 ~,nn ua,g, i.1c,: 2A • 

D An ~r .t"Jf Srf(n I .:iitgu;1ge ~;13 • 

D Antl·ror,olony I· 
lJllCOv()nnn I luman Mystr::1 ics • ' !' 

OJ\1111,,,,1~-~•4'.V II: 
M<Ar: th11nrn1 My-;;tc,i.~ U11l011\lr€d'' ! 

0 /\rd 1e, c,gy r.1<.t1C'f.tivns "' tht: F'ri -;;1•·•, • /l:.1r111Hny. E,pl11rorrc IIW I lnJ11l.'ri;c.: IJ\' '~ 

0 A:;tronrnny. hplori11~ lhii un·ver~,; I B • 

D c,,,;it,v'.! W111tng' 1 
• 

0 r 'Jre:11<..ic ',r.1<!1~ i: I: s~1et:. of the llE,,,~1' '' • 'Olt!l l')r. S•.l(•OU· II. 

Mr,H: !il·• r1,1-. of 11;-.; L~,d· '" 

0Go!hi<: I ,1,.:1,,1111,: ~lon'.;tu, .,1()(1(!',' 

0 Cm,,1 Mmtl•, 11 Sr I•. n• •.!. 

ld,,:,i~; t:,, rJ r,h>\·/ r..(1f11.:rail Kl 

D 111~!1.Hy Ir llw l((ll( l(";J11•,t' "· 

0 Mar 11,- ~:., i(!t , 11 lA • ' 

0 M;o in,, '.',1·io::11n• I W 

0 Mylh!~,•1_:y "'· I r ul 1~1r1: l ::;:r,:i,lmy '<Jh~,: · • P1·t.:1 Li~ur,:~ lf 1~r 
1 

0 r·111 rJ<;o;tiv II n n,1: P~ "'"' 

High School General Electives, continued 

Oscctal Problems A World 111C11';1s· ·• 

0 Soc1i,I Pr<.ilile,ns II Cn,,~. Conli,cts X. ,: II<! 11.n~~.:,:.•· 

0 Worl,J HHlie10ns: E JP om,;: [J vurs ly' 

Agriculture and Natural Resources • Agn~c1cf1CC I: lnt1odud•01l to A(!n~rn net•'' ' 

0 Agri-.K.1c11,·e 2A 5u~lt11111n£l Hum;in t.,I;)' ·' : • N:11~.Cl~fll.-a :21:l <;,1<,t;1111me H111n;in l fo' 

0 rorf:stry wid Nalur..i H,::,-,_.1wJ,,; ' · 

D Pnrt<)~ t)f Ar,nc11 !Liff:, fr,ed & N,'lfuwl 1i,:...;r.11.Jrc•~ • 

D Vel~rinary S.. ,mc.t! Th11 (;1rl! of /1111111,1 :;• 

Arts, Media. and Entertainment • /1111111r1lio11• ' • f1 !ftill f'h11lci,:, 11~1y I A' • f;;);{tlal f'holr~r ;,pt y I R • 

D ll ci1.:i1 PhotJJ£r:ir,t•y , • 

D Jourrmh~m I A• 

0 JournJ 1~111 10 · 

0 Music A111il;!!:.1;1lio11••": • Pul,lf,: Spc,ik1ni:; l 11 ··• ~ 

0 P, 1bt..-· Sr,:.1k1ng t B • 

Business and Finance • lnl1:,r, t:1h1J11al Bu• i, 1m;·,. t~l,;hll 

0 1:o,r11nr1ro11n lh-i ;~l sl (',!Jttwy· 

Education, Child Development, and 
family Services 

0 Early C11iltlh~od [du.:::1tr1m IA' • f -! rlv Chlldl1(Jl.)o.l felt 11;i.lfio1 I 10. 

0 l<P;;l W,11ld P,,r,,11111,u• 1
' 

Energy, Environment, and Utilities 

0 l1er:cwnble fo1, h1·01L>r,:c:, l A· • f{(,fl<)WJhlo, h.!tl tn(,,10!'.•C', \ U. 

Engineering and Architecture • Cmlr.,,f,I', <11 ~ 11e,1 ~,r,r 111g J<, h:r.hn<l 'l!\Y' 

Fashion and lnlerior Design 
O cu-.,ITl<'lr·, 1:11 f.1,ui"l)(df't••,111..,,' • \'.I)' 111, ·l<llo!;V ;, I h : 1111, ,n, ~-, , I :,1<11 I', -.J ' t · ,,, ' • I i1',lllt'I/I ,)llt1tr ,li'l-011'•.•~•;.:n· 

FOR MORE INFORMATION CONTACT US AT: 

877. 7CLICKS, solutions@edgenuity.com 

Health Science and Medical Technology 

0 Biot~hnologv lA · ' 

0 B1r,·cch11orni,-y I B • •· 

0 Nutnuon and Weth,c$s' " 

Hospitality, Tourism. and Recreation 
01:u1mary Aris 111 · ,' 

D Cuhn.:iry Art,; 1(1 • 

0 Hosp1tc1hty ;ind ~o trt~m 1 
lrc!Vf!hnc 111,~ Gl1 be' I • I k1~n•li1l,ty and Tou11~10 211 
Holr:I ill'll'l Hi:>5fj1ir;1nl MaM~111n<;t 1•· 

0 Ho~pit:,I ty and ·ouri,1n 213 
11,llel and rt.i~tauwnt M,JflJCC IIC111 • 

Information and Communication 
Technologies 

D Cyhcr<.i.".ur,ty l A· • Cyl..,.!t~et:1111ty 18 • • G;in1c;> £\.-s,gn l A' • Game C.'C.-Slt,11 18' • 1, itrodll• t ,·•1 t1, "~:. ,, M11d•,1 
Our ConneLh .. 'll Wrirld. 

Manufacturing & Product Development 
0 ,1>t1<Jl'J1 rlt1\/\ 111 M,1r 11f,c1t1n1•u 

l'r1.,,.lu•;t l• .,ig,1 .,.,,J It· 1 ,vdl 11· 

Marketing, Sales, and Services • Act>,t~• li!,111!) ,m: I \,1 I;'~ Pro1111,I ill. 

0 Spnrt-s a1111 1"11,c1tai11111c.:1 M trkt•f nu• 

Public Services 

0 C:,lr•~~, :, ,n Ctior,inaf J rslir.t-• • •~1in,111olrr(!y. I 1'.,Kl(! Iii~,:, Ulllld M ' 11· 

Q 1111rr1<h1c11nr11·1 M ht ·1r, 1':11 t't'r'.' 

0 law ;in(1 (tr,!c, 

1r,1rc,iu,-1i•,r, ro l t?e~t '~111c1·, •, • • Matw11al Sn:utily' 

0 P1ir11. ipl<!!, tJ! h1b1c <,1•1v1 •-~ 

lo '.;c1v1! :ind Prulr-, ! · 
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AGENDA ITEM # 

Center Vnifietl Sclwo[ (J)i.strict 

AGENDA REQUEST FOR: 

Dept./Site: Educational Talent Search 

Date: 6/24/2019 - 6/28/2019 

To: CUSD Board of Trustees 

From: Boun Moua, Program Advisor 

Principal's Initials d1:: 

Action Item 

Information Item 

xx 

# Attached Pages (!) 

I 
SUBJECT: ETS HBCU College Trip 

Educational Talent Search will invite 9 Center High School students to travel to the east coast to 
tour historically black colleges and universities from June 24th to June 28th

• Students will tour 
Morehouse, Spelman, Clark Atlanta University, North Carolina AT&T University, John C. 
Smith University and Howard University. Students will also visit museums and historical sites in 
Washington DC. This HBCU Tour will encourage our students to go to a university and also 
help them in choosing a college that is right for them. Students will be able to experience 
cultural insight, diversity in education and also be exposed to the nation's most historical 
landmarks. Students will be traveling by air from the Sacramento Airport to the east coast and 
back. While touring the colleges and historical sights students will be traveling by charter bus. 
Students will also be lodging in various hotels between each college tour. Educational Talent 
Search will cover all expenses including airfare and bus transportation, lodging, daily meals and 
admissions into museums. 

Attached: Tentative agenda and deposit invoice. 

RECOMMENDATION: Please approve the HBCU College Trip 



.. 
Educational Student Tours 
5014 Shenandoah Avenue 

Los Angeles, CA 90056 

(310) 215-9522 

Bill To 

Mallory Buckner 

c/o TRIO ETS Program 

American River College 

4 700 College Oak Drive 

Sacramento CA 95841 

Date Invoice No. 

04/13/18 1015 

. 
Item 

P.O. Number Terms 

Due on receipt 

Description 

SummerHBCU Summer HBCU Tour June 24-28 for 27 Students 

Tour and 3 Chaperones 

Deposit $50 Initial deposit due by April 15, 2019 

Invoice 

Project 

Quantity Rate Amount 

0.00 0.00 

30 50.00 1,500.00 

Subtotal $1,500.00 

Sales Tax (0.0%) $0.00 

Total $1 ,500.00 



Monday, June 24 

American River College 
Educational Talent Search Program 

Black College Tentative Tour Itinerary 

7:20 a.m. All American River ETS tour participants arrive at Sacramento International airport 
9:20 a.m. Southwest Airlines flight 458 departs for San Diego, CA and arrives at I 0:45 a.m. 

12:05 a.m. Southwest Airlines flight 101 departs San Diego, CA for Atlanta, GA 
7 :30 p.m. Southwest Airlines flight 101 arrives in Atlanta 
9:00 p.m. Dinner: TBD 

10:30 p.m. Hotel check-in: TBD 

Tuesday, June 2S 
7 :00 a.m. Breakfast at the hotel 
8:00 a.m. Depart to Martin Luther King, Jr. Center for photo opportunity 
9:30 a.m. Depart to Clark-Atlanta University 

10:00 a.m. Campus tour and orientation of Morehouse or Spelman 
I :00 p.m. Lunch at Morehouse 
2:30 p.m. Campus tour and orientation of Clark Atlanta University 
4:30 p.m. Depart to Charlotte, North Carolina 
6:30 p.m. Dinner 

11 :00 p.m. Hotel check-in: TBD (Charlotte, NC) 

Wednesday, June 26 
7:00 a.m. Breakfast at hotel 
8: 15 a.m. Depart to Johnson C. Smith University 
9:00 a .pt. Campus tour and orientation of Johnson C. Smith University 

12:00 p.m. Lunch at Johnson C. Smith 
I :00 p.m. Depart to North Carolina A&T 
3:00 p.m. Campus tour and orientation of North Carolina A&T 
5:30 p.m. Depart to Richmond, Virginia 
9:00 p.m. Hotel check-in: TBD (R:ichmond, Virginia) 

Thursday, June 27 
7:00 a.m. Breakfast at hotel 
8:00 a.m. Depart to Washington, DC 

10:30 a.m. Tour National African American History and Culture Museum 
1 :00 p.m. Lunch 
2:00 p.m. Campus tour and orientation of Howard University 
5:30 p.m. Washington DC sightseeing tour 
8:00 p.m. Dinner 

10:00 p.m. Hotel check-in: TBD 



Friday, June 28 
7:00 a.m. Breakfast 
8:00a.m. 
9:30a.m. 

12:00 p.m. 
1:00 p.m. 
3:00 p.m. 
4:30 p.m. 
6:30 p.m. 

10:15 p.m. 
11:35 p.m. 

Depart to Capitol Hill 
Capitol Building tour 
Lunch 
Frederick Douglass home 
Depart to Baltimore Washington airport 
Arrival at Baltimore Washington airport (dinner stipend) 
Southwest Airlines flight 1062 departs to Denver, CO and arrives at 8:35 p.m. 
Southwest Airlines flight 1934 departs Denver, CO 
Southwest Airlines flight arrives at Sacramento International Airport 



AGENDA ITEM# l'i' it, 

Center Joint Unified School 

District 
AGENDA REQUEST FOR: 

Dept./Site: Facilities & Operations Department Action Item X 

To: 

Date: 

Board of Trustees 

May 3, 2019 

Information Item ---
# Attached Pages 4 

From: Craig Deason, Assist. Supt. 
Assist. Su t. Initials: 

SUBJECT: 
CONSULTANT'S NAME: 

COMPANY NAME (if applicable): 

SERVICES TO BE RENDERED: 

DATES OF SERVICE: 

PAYMENT PER HOUR: 

SERVICES RENDERED AS NEEDED 

FUNDING SOURCE: 

PSA for Loy Mattison Enterprises 
Loy Mattison 

Loy Mattison Enterprises 

E-Rate Services 

July 1, 2019 .. June 30, 2020 

$125.00 

01-0000-0-5800-106-0000-8110-007-000 

RECOMMENDATION: That the CJUSD Board of Trustees approves the 
Professional Services Agreement as presented. 

AGENDA ITEM# 1"-_1Jo 
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I ; 

Form W•9 Request for T~xp~yer 
(Je,.Nollllfflbar2017) Identification Number .. nd c. ertlflcatlon 
Depar\nm rlthe Treauy r 
1111em11~s.w:e • Goto www.n.,-,i,/FonnWII for lnatru and the tat.It lnfannatfon. 

1 Name (u .i-on your income tu retum). Name la requlr9d an 1h11 llne; do not 

L J Mattison 

Give Form to the 
requester. Do not 
send to 1he IRS. 

i. 3 C11eCk approp,late box for f9del'II tax c:laalflcatlon of the pnon whole name It 
! folawillg w.ien boul. 

on line 1. Check only-of the 4 E~ (codes apply only to 
ceitaln ent1t1eis. not indlvidulll: -

S @ ll'ldMdulJ/IOfe pn:,prletof or D C Co,po,a1lan D S Co,pomlan 

tnslNctionl an page 3): 
D TNat/esta11t 

wmptpayee code (If anY) __ _ 

I 
si~U.C 

j D United lllblllty cc,mpany. Ems the tax dalliftcatlol, 1c-c ~. s.s ccn10n11110r1, P=PanNnshlp) • __ _ 
Is Now: Check ltll ~ baX In Iha line abcM forlhe tax classfflcatlon of slngle-member owner. Do not check EXlff1)Uon from FATCA rep011ing 
~. LLC If the LLC la clmllled a a ab,glHnember U.C that 11 dlllllgllrded from O'lolllll' unleN the owner of lhe LLC II 
'C another LLC that lanat dlnglrded fram the owrwfar U.S. fedenll tu pu ~ a 1lngle-member U.C that code (if arlYt 
II. !fi 11 d1lreglrded tram the owner should check the appropriate box far the ta of Its owner. 

I Other(-lnalructlonl)• ~ .. ----U.S., 
. a, 5 Addreea (runber, street. and apt. or IUite no.) See lnatrUc1lonl, Reque$Wa name and addr.- (optional) 

J ... ,~City,--, 1..,..tate,,__and.....,.Zl=P-ca""'de---------------+--------t 

T Identification Number 
Ents yol' TIN in the appropdate box. The TIN ptoYlded must match the name given on llne 1 to avaid 
backup withholding. For individuals, this la getWlllly ~ eoclal security number (SSN). However, for a 
reeldent aDen, sole proprietor, or dlsn,ga,ded entity, see the lnatnlctiona for Part I, later. For other 
entitles, it la )'Ollr employer Identification number (EIN). If you do not have a numt>er, _, How to get a 
m~ I 

I I I 

Note: If the account la in men than one name. - the inatruotlona for line 1. - What Name and 
Number To Gl"9 the. Requester for guidellnee on whose number to enter. 

Certlflcatlon 
Under penaltiee of patury, t certify that: 
1. The number shown on this form la my correct taxpayer identification number (or I am waiting for • number to be Issued to me); and 
2. I am not subject to backup withholding because: (a) I am exempt from backup]wlthholdlng, or (b) I have not been notifiad by the lntemat Revenue 

Service (IRS) that I am aubfect to backup withholding u a result of a failure to report al Interest or dividend-, or (c) the IRS has notifiad me that I am 
no longer eubject to backup wlthholdlng; and l 

3. I am a U.S. citizen or other U.S. person (deftnad below); and 

4. The FATCA code(a) entered on this form (If any} indicating that I am exempt FATCA n,portlng la com,ct. 

C.tlfic:allon lnatructlone. You must cross out Item 2 above if you have been notm:E
1 

by the IRS that you are currantty subject to backup wllhholding because 
you have failed to report al lnt«est and dMd.-.da on your tax return. For real estate uctlona, Item 2 does not apply. For mortgage lnteree1 paid, 
acquisition or abandonment of secured ~. cancellallon of debt, cantributklna an Individual retnment mningement (IRA), and generally, payments 
oth• than Interest and dividend•, you not requlrad to sign the c«tlflcatlon, but Y'fU must provide your C0ffllCt TIN. See the instructions for Part II, lati,r. 

Sign 
Here one• 

General In 
Section references are to the Internal Revenue Cade unleu otherwise 
notad. 
Future dwelopmenta. For the latest information about developments 
related to Fann W-9 and Its instructlona, 8UCh as legislation enacted 
after they wen, publllhed, go to www.hs.gov/FonnW9. 

Purpose of Form 
All lrd\licuil or entity (Fann W-9 requeater) who la required to flle an 
Information retum with the IRS must obtain yow conect taxpayer 
ldentlficallon number mN> whld1 may be yout 80Cial NCUrity number 
(SSN). lndlvldual taxpayer Identification numb« (111N), adoption 
taxpayer ldentlfleation number (ATIN), or employer Identification number 
(EIN). to report on an Information renm the amount paid to you, or other 
amount reportable on an infomlatlon retum. Examples of information 
ret\me Include, but are not limited to, the following. 
• Form 1099-INT Qnterest earned or paid) 

Cat. No. 10231 )( 

I • form 1099-DIV (dividends, including those from stocks or mutual 
funda) ' 

I 

• form 1099-MISC (various types of income, prizes, awards, or gross 
pi'pceada) 
• Form 1099-8 (stock or mutual fund sales and certain other 
tr~oo• by brokers) . C 1099-S (proceeds from real estate tranaactlons) 
• orm 1099-K (m.chant card and third party network transactions) 
• 1098 (home mortgage Interest), 1098-E (student loan lnt.-eat), 
1098-T (tuition) 
• Form 1099-C (canceled debt) 
• form 1 ~A (acquisition or abandonment of aecurad propetty) 

Use Form w..e only if you are a U.S. person ~ncludlng a resident 
alien), to provide ~ comict TtN. 

I 
If you do "°' mum Form W-9 to the n,quester with a TIN, you might 

bet subject to backup withhotdlng. See What is backup withholding, 
tater. 

FonnW•l(Rev.11-2017) 



AGENDA ITEM# 1\1-1 J 
Center Joint Vnified' Schoo{ (J)istrict 

AGENDA REQUEST FOR: 

Dept./Site: Facilities & Operations Department 

Date: May 15, 2019 

To: Board of Trustees 

From: Craig Deason, Asst. Superintendent 

Asst. Superintendent Initials: c...,'D 

Action Item _x_ 
Information Item 

# Attached Pages _§_ 

SUBJECT: Agreement between Center Joint Unified School District 
and BRCO Constructors, Inc. 

The District Is requesting approval from the Board to enter into an agreement 
with BRCO Constructors, Inc. 

BRCO Constructors, Inc. shall perform and complete all work required in 
connection with Project #19-01: Center High School Field Replacement ADA 
Upgrade. The contract amount is FIFTY-TWO THOUSAND TWO HUNDRED AND 
NO/DOLLARS ($52,200.00). 

RECOMMENDATION: That the Board of Trustees approves the agreement with 
BRCO Constructors, Inc. 

AGENDA ITEM# 't..'/ • 17 
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AGREEMENT FORM 

THIS AGREEMENT, entered into this 15th day of May, 2019 in the County of Sacramento of the 
State of California, by and between the Center Joint Unified School District, hereinafter called the 
"Owner• or the "CJUSD", and BRCO Constructors, Inc., hereinafter called the "Contractor·. 

WITNESSETH that the Owner and the Contractor for the consideration stated herein agree as 
follows: 

ARTICLE 1-SCOPE OF WORK: The Contractor shaU furnish all labor, materials, equipment, tools, 
and utility and transportation services, and perform and complete all work required in connection with the 
Project No. 19-01: Center High School Field Replacement ADA Upgrade in strict accordance with the 
Contract Documents enumerated in Article 7 below. The Contractor shall be liable to the CJUSD for any 
damages arising as a result of a failure to comply with that obligation, and the Contractor shall not be 
excused with respect to any failure to so comply by an act or omission of the Architect, Engineer, Inspector, 
Division of the State Architect (DSA), or representative of any of them, unless such act or omission actually 
prevents the Contractor from fully complying with the Contract Documents and the Contractor protests, in 
accordance with the Contract Documents, that the act or omission is preventing the Contractor from fully 
complying with the Contract Documents. Such protest shall not be effective unless reduced to writing and 
filed with the CJUSD office within three (3) days of the date of occurrence of such act or omission preventing 
the Contractor from fully complying with the Contract Documents. 

ARTICLE 2 - TIME OF COMPLETION: The Owner may give notice to proceed within Fourteen 
(14) days of the award of the bid by the Owner. Once the Contractor has received a notice to proceed, the 
Contractor shall reach Substantial Completion (See Article 1.1.46) of the Work within Forty Five (45) 
calendar days from receipt of the Notice to Proceed. This shall be called Contract Time. (See Article 8.1.1 ). 
It is expressly understood that time is of the essence. 

Contractor has thoroughly studied the Project and has satisfied itself that the time period for this 
Project is adequate for the timely and proper completion of the Project within the Contract time. 

In the event that the Owner desires to postpone giving the notice to proceed beyond this ninety 
(90) day period, it is expressly understood that with reasonable notice to the Contractor, giving the notice 
to proceed may be postponed by the Owner. It is further expressly understood by the Contractor, that the 
Contractor shall not be entitled to any claim of additional compensation as a result of the Owner's 
postponement of giving the notice to proceed. 

If the Contractor believes that a postponement will cause hardship to it, the Contractor may 
terminate the Contract with written notice to the Owner within ten (10) days after receipt by the Contractor 
of the Owner's notice of postponement. It is further understood by the Contractor that in the event that the 
Contractor terminates the Contract as a result of postponement by the Owner, the Owner shall only be 
obligated to pay the Contractor for the work performed by the Contractor at the time of notification of 
postponement. Should the Contractor terminate the Contract as a result of a notice of postponement, the 
CJUSD shall have the authority to award the Contract to the next lowest responsible bidder. 

ARTICLE 3 - LIQUIDATED DAMAGES: It being impracticable and infeasible to determine the 
amount of actual damage, it is agreed that the Contractor will pay the Owner the sum of Five Hundred 
Dollars ($500) per calendar day for each and every day of delay beyond the Contract Time set forth in 
Article 2 of this Agreement as liquidated damages and not as a penalty or forfeiture. In the event Liquidated 
Damages are not paid, the Contractor further agrees that the Owner may deduct such amount thereof from 
any money due or that may become due the Contractor under the Contract (See Article 9.6 and 2.2 of the 
General Conditions). 

ARTICLE 4 - CONTRACT PRICE: The Owner shall pay to the Contractor as full consideration for 
the faithful performance of the Contract, subject to any additions or deductions as provided in the Contract 
Documents, the sum of FIFTY TWO THOUSAND TWO HUNDRED AND NO/DOLLARS ($52,200.00). This 

Center Joint Unified School District 
Project 19-01 
Center High School Field Replacement - ADA Upgrade 

Agreement Form 
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award amount represents the sum of the Base Bid submitted by the Contractor in the amount of FORTY 
SEVEN THOUSAND TWO HUNDRED AND NO/DOLLARS ($47,200.00) plus FIVE THOUSAND AND 
NO/DOLLARS ($5,000.00) for an Owner discretionary allowance. Payment shall be made as set forth in 
the General Conditions. 

Should any Change Order result in an increase in the Contract Price, the cost of such Change 
Order shall be agreed to in advance by the Contractor and the Owner, subject to the monetary limitations 
set forth in Public Contract Code Section 20118.4. In the event that the Contractor proceeds with a Change 
in work without an agreement between the Owner and Contractor regarding the cost of a Change Order, 
the Contractor waives any Claim of additional compensation for such additional work. 

ARTICLE 5 - HOLD HARMLESS AGREEMENT: Contractor shall defend, indemnify and hold 
harmless Owner, Architect, Inspector, the State of California and their officers, employees, agents and 
independent contractors from all liabilities, claims, actions, liens, judgments, demands, damages, losses, 
costs or expenses of any kind arising from death, personal injury, property damage or other cause based 
or asserted upon any act, omission, or breach connected with or arising from the progress of Work or 
performance of service under this Agreement or the Contract Documents. As part of this indemnity, 
Contractor shall protect and defend, at its own expense, Owner, Architect, Construction Manager, 
Inspector, the State of California and their officers, employees, agents and independent contractors from 
any legal action including attorney's fees or other proceeding based upon such act, omission, breach or as 
otherwise required by this Article. 

Furthermore, Contractor agrees to and does hereby defend, indemnify and hold harmless Owner, 
Architect, Construction Manager, Inspector, the State of California and their officers, employees, agents 
and independent contractors from every claim or demand made, and every liability, loss, damage, expense 
or attorney's fees of any nature whatsoever, which may be incurred by reason of: 

(a) Liability for (1) death or bodily injury to persons: (2) damage or injury to, loss (including 
theft), or loss of use of, any property: (3) any failure or alleged failure to comply with any provision of law or 
the Contract Documents; or (4) any other loss, damage or expense, sustained by any person, firm or 
corporation or in connection with the Work called for in this Agreement or the Contract Documents. except 
for liability resulting from the sole or active negligence, or the willful misconduct of the Owner. 

(b) Any bodily injury to or death of persons or damage to property caused by any act, omission 
or breach of Contractor or any person, firm or corporation employed by Contractor, either directly or by 
independent contract, including all damages or injury to or death of persons, loss (including theft) or loss of 
use of any property, sustained by any person, firm or corporation, including the Owner, arising out of or in 
any way connected with Work covered by this Agreement or the Contract Documents, whether said injury 
or damage occurs either on or off Owner property, but not for any loss, injury, death or damages caused 
by the sole or active negligence or willful misconduct of the Owner. 

(c) Any dispute between Contractor and Contractor's subcontractors/supplies/ Sureties, 
including, but not limited to, any failure or alleged failure of the Contractor (or any person hired or employed 
directly or indirectly by the Contractor) to pay any Subcontractor or Materialman of any tier or any other 
person employed in connection with the Work and/or filing of any stop notice or mechanic's lien claims. 

Contractor, at its own expense, cost, and risk, shall defend any and all claims, actions, suits, or 
other proceedings that may be brought or instituted against the Owner, its officers, agents or employees, 
on account of or founded upon any cause, damage, or injury identified herein Article 5 and shall pay or 
satisfy any judgment that may be rendered against the Owner, its officers, agents or employees in any 
action, suit or other proceedings as a result thereof. 

The Contractor's and Subcontractors' obligation to defend, indemnify and hold harmless the Owner, 
Architect, Inspector, the State of California and their officers, employees, agents and independent 
contractors hereunder shall include, without limitation, any and all claims, damages, and costs for the 
following: (1) any damages or injury to or death of any person, and damage or injury to, loss (including 
theft), or loss of use of, any property; (2) breach of any warranty, express or implied: (3) failure of the 
Contractor or Subcontractors to comply with any applicable governmental law, rule, regulation, or other 

Center Joint Unified School District 
Project 19-01 
Center High School Field Replacement-ADA Upgrade 

Agreement Form 
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requirement; (4) products installed in or used in connection with the Work; and (5) any claims of violation 
of the Americans with Disabilities Act ("ADA"). 

ARTICLE 6 • PROVISIONS REQUIRED BY LAW: Each and every provision of law and clause 
required to be inserted in this Contract shall be deemed to be inserted herein, and this Contract shall be 
read and enforced as though it were included herein, and if through mistake or otherwise any such provision 
is not inserted or is not inserted correctly, then upon application of either party the Contract shall forthwith 
be physically amended to make such insertion or correction . 

ARTICLE 7 • COMPONENT PARTS OF THE CONTRACT: The Contract entered into by this 
Agreement consists of the following Contract Documents, all of which are component parts of the Contract 
as if herein set out in full or attached hereto: 

Contractor's Certificate Regarding Worker's Compensation 
Agreement Form 
Payment Bond 
Performance Bond 
Guarantee 
Escrow Agreement for Security Deposit In Lieu of Retention 
Workers' Compensation/Employers Liability Endorsement 
Contractor's Certification Regarding Background Checks 
General Liability Endorsement 
Automobile Liability Endorsement 
General Conditions 
Special Conditions 
General Requirements 
Exhibits 
Drawings/Plans 
Requirements, Reports and/or Documents in the Project Manual or Other Documents Issued to 
Bidders 

All of the above named Contract Documents are intended to be complementary. Work required by 
one of the above named Contract Documents and not by others shall be done as if required by all. 

ARTICLE 8 - PREVAILING WAGES: Wage rates for this Project shall be in accordance with the 
general prevailing rate of holiday and overtime work in the locality in which the work is to be performed for 
each craft, classification, or type of work needed to execute the Contract as determined by the Director of 
the Department of Industrial Relations. Copies of schedules of rates so determined by the Director of the 
Department of Industrial Relations are on file at the administrative office of the Owner and are also available 
from the Director of the Department of Industrial Relatk>ns. Monitoring and enforcement of the prevailing 
wage Jaws and related requirements will be performed by the Labor Commissioner/ Department of Labor 
Standards Enforcement (DLSE). 

The following are hereby referenced and made a part of this Agreement and Contractor stipulates 
to the provisions contained therein. 

Chapter 1 of Part 7 of Division 2 of the Labor Code (Section 1720 et seq.) 1. 

2. 
et seq.) 

California Code of Regulations, Title 8, Chapter 8, Subchapters 3 through 6 (Section 16000 

ARTICLE 9 - RECORD AUDIT: In accordance with Government Code Section 8546.7(and Davis 
Bacon, if applicable) and Article 13.11 of the General Conditions, records of both the Owner and the 
Contractor shall be subject to examination and audit for a period of five (5) years after a Final Retention 
Payment or the Recording of a Notice of Completfon, whichever occurs first. 

ARTICLE 10 - CONTRACTOR'S LICENSE: The Contractor must possess throughout the Project 
a Class A Contractor's License, issued by the State of California, which must be current and in good 
standing. 

Center Joint Unified School District 
Project 19-01 
Center High School Field Replacement - ADA Upgrade 

Agreement Form 
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IN WITNESS WHEREOF, this Agreement has been duly executed by the above named parties, on 
the day and year first above written. 

Center Joint Unified School District 

Typed or Printed Name 

Title 

Signature 

Dated: ____________ _ 

Center Joint Unified School District 
Project 19-01 
Center High School Field Replacement - ADA Upgrade 

CONTRACTOR: 

Tod Burres 
Typed or Printed Name 

Vice President 

Brian Roth 
Type or Printed Name 

President 
Title (Authorized Officers or Agents) 

( k;fj<-
Signature -..::::.::.:::. 

(CORPORATE SEAL) 

Agreement Form 



To: 

JaRCO 
CONSTRUCTORS, INC 

Craig Deason, Assistant Superintendent, Facilities & 
Operations - Center Jt. USO 
8408 Watt Ave. Antelope, CA 95843 

Date: 

RE: ADA Modifications for 'Center HS Field Replacement' Project 

5/3/2019 

BRCO Constructors, Inc. Is pleased to offer our quote as follows for the referenced project: 

ITEM DESCRIPTION 
1 Demo existing truncated domes (leave concrete curb on both 

sides) · 
2 Demo conuete to nearest Joint for new ADA ramp to begin at 

start of 'VAN' loadlng 
3 New truncated domes and ADA ramp 
4 Black out striping and r•strlpe area for van accessible spot 
5 Relocate existing SIIJ,!I, new 'VAW sl1n~1:.;;..• ..:..ad.;,;...d..:.ed_;:_, .;:..W;:.~h;,..;;e..:.el'-'st'-o-'-'p,,;_;s;__ __________ _ 

$35,000 

RESTROOMS: 

ITEM DESCRIPTION 
Open a 3' x 3' opening In both restrooms for plumbing wort 
Adjust/mow toilet to be within Cade 

BASE BID 

1 
2 
3 Patch back Ceramic tlle/1,,_n_ls_h _____________________ _ 

$12,200 BASE BID 

OWner Allowance for Unforeseen conditions Allowance $5,000 ----

SPECIAL CONDmONS: 
• Prevalllng WAGE RATES • Any Item not specifically noted as Included above Is excluded. 
• Proposal valld for thirty (30) days. 
• Proposal based on site visit and 'Center HS Field Replacement' DSA Approved drawings by Verde Design. 
• No specifications and/or soils report received. 
• Proposal based on one move-In. 
• Construction water & temp facilities to be provided at NO charge to BRCO. 

3650 CINCINNATI AVBNlJB • ROCKLIN1 CA 95165 • CA UCBNSB NO. 511602 • 1BLBPHONB (916) :.,s3.9373 • FAX (916) :.,s3.9371 



ADA Mods- Center HS Proposal 
Page2of2 
5/3/2019 

EXCWSIQNS; 
• Any other work shown on referenced plans that Is not speclflcally stated In scope ab~ 
• No work at closers (adjusting or new) 
• Hard demolition of slab 
• Any under slab plumbing 
• Reframlna to move toilet carrier 
• Epoxy cove base repair 
• Erosion control or any wlnterlzatlon BMP's, monitoring, maintenance or record keeping. 
• SWPPP and/or any dust/NOA control plan. 
• Tree protection fencing or fencing of environmentally sensitive 
• Inspection, permits, fees, compaction testing and pipe testing. 
• Engineering 
• Removal of hazardous, contaminated or burled materials. 
• Import or export of grading material (I.e., project will balance onslte). 
• Over excavation, removal, or processln1 of soil that Is unsuitable for compaction. 
• Lime treatment, cement and/or any non-expansive engineered fill. 
• Dewaterlng and/or geotextlle fabric In trenches. 
• Removal, repair, relocation or adjustment of existing utilities. 
• Irrigation and landscape Installation or repairs. 

Thank you for the opportunity to provide our quotation for this project. 

Sincerely, 

Tod Burres 
Estimator 

3650 CINCINNATI AVBNVB • ROCKLIN, CA 9$165 • CA UCBNSB NO. $Il60l • THLBPHONB (916) 153-9313 • PAX (916) llJ-9311 



AGENDA ITEM# i\/-1! 

Center Joint Unified 
School District 

AGENDA REQUEST FOR: 

Dept. /Site: Business Department 

Date: 05/06/2019 Action Item 

Information Item 

# Attached Page.1 

To: 

From: 

Board of Trustees 

Lisa Coronado 

SUBJECT: 

APPROVAL OF CENTER JOINT UNIFIED SCHOOL DISTRICT 
PAYROLL ORDERS 

The Governing board is asked to approve the attached payroll 
Orders for July 2018 through April 2019. 

RECOMMENDATION: That the CJUSD Board of Trustees approve the 
District Payroll Orders for July 2018 through April 2019. 

AGENDA ITEM# xv -j 2 



DISTRICT PAYROLL-SUMMARIZED FOR FISCAL YEAR ENDING JUNE 30,2019 
TOTAL #OF 

REGULAR VARIABLE SPECIAL PAYROLL TRANSACTIONS 
JULY $ 971,857.52 $ 58,990.72 $ 1,030,848.24 547 
AUG $ 2,710,666.05 $ 71,657.90 $ 2,782,323.95 785 
SEPT $ 2,713,509.71 $ 104,279.41 $ 2,817,789.12 830 
OCT $ 2,736,860.62 $ 125,687.88 $ 2,862,548.50 836 
NOV $ 2,715,421.92 $ 158,026.88 $ 2,873,448.80 835 
DEC $ 712,000.71 $ 712,000.71 309 

2-Jan $ 2,013,403.24 $ 118,604.26 $ 2,132,007.50 533 
JAN $ 2,705,938.86 $ 79,142.13 $ 2,785,080.99 802 
FEB $ 2,709,784.63 $ 126,904.05 $ 2,836,688.68 829 
MARCH $ 2,691,797.36 $ 215,619.79 $ 2,907,417.15 910 
APRIL $ 2,687,228.50 $ 165,902.17 $ 2,853,130.67 889 
MAY $ 
JUNE $ 
SPECIAL $ 

1 $ 2s.3s8,469.121 $ 1.224,81s.191 $ - I $ 2s.s93,284.31 1 8105 



AGENDA ITEM# 

Center Joint Unified 
School District 

AGENDA REQUEST FOR: 

Dept./Site: Business Department 

Date: April, 2019 Action Item 

To: Board of Trustees Information Item 

From: Lisa Coronado # Attached Pages 64 

SUBJECT: Supplemental Agenda - Commercial Warrant Registers 

April 3, 2019, $136,068.84, April 11, 2019, $348,659.07 
April 18, 2019, $576,237.60, April 25, 2019, $192,631.06 

The commercial warrant payments to vendor's total 

$ 1,253,596.57 

RECOMMENDATION: That the CJUSD Board of Trustees approve the 
Supplemental Agenda - Vendor Warrants as 
presented 



081 CENTER UNIFIED SCHOOL DISTRICT J18784 
04-03 •19 

ACCOUNTS PAYABLE PRELIST 

Batch status: A All 

From batch: 0054 

To batch: 0054 

Include Revolving cash: Y 

Include Address: N 

Include Object Oesc: N 

Include Vendor TIN: N 

Include Audit Date and Time in sort: N 

1 
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081 CENTER UNIFIED SCHOOL DISTRICT Jl8784 
04-03-1!1 

vendor/Addr Remit name 
Reg Reference Date Description 

015722/00 ACSA FOUNDATION FOR EDUC.ADMIN 

2312 P0-192251 04/03/2019 INV16132 

017475/00 ALESSIO, DIANA 

2317 P0-192267 04/03/2019 TRAVEL EXPENSE 

010669/00 ALHAMBRA, SIERRA SPRINGS 

1718 P0- 191695 04/03/2019 802686118478244 
1718 P0-191695 04/03/2019 802686118478244 

010564/00 APPLE COMPUTER 

1666 P0-191628 04/03/2019 6792722721 

020766/00 ASSET GENIE INC 

2125 P0-192124 0 4/03/ 20 19 13 8 00084 

0 17623/00 AVID CENTER - SI PAYMENT 

1835 P0-191794 04/02/2019 SUMMER INSTITUTE 

019504/00 B & H PHOTO-VIDEO 

1916 P0- 191933 04/03/2019 155385276 
1916 P0-191933 04/03/2019 155351277 
1916 P0-191933 04/03 /2019 155343085 
2136 P0- 192078 04/03/2019 1559241881 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0054 04-03-19 

APYSOO L.00.12 04/03/19 11:02 PAGE l 
<<Open,,.,. 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL F!JNC RES DEP T9MPS 

l Ol-4035• 0 • 5800• 103 • 0000-2110-019• 100 NN F 
TOTAL PAYMENT AMOUNT 1,800 . 00 • 

1 01-oooo- o - 5200- 110 - 0000-1200- 004 - ooo NN F 
TOTAL PAYMENT AMOUNT 514.32 * 

l 01-0740-0· 5600· 601 · 1110 · 1000· 017• 120 NN P 
2 Ol - 0740-0-4300-601-1110-1000-017- 120 NN P 

TOTAL PAYMENT AMOUNT 24. 94 * 

2 01-oooo-o-4300-115-0000-1100-001- ooo NN F 
TOTAL PAYMENT AMOUNT 105 . 59 • 

l 01• 6300• 0 • 4300• 234 • 1110-1000-008-000 YN F 
TOTAL PAYMENT AMOUNT 107.85 • 
TOTAL USE TAX AMOUNT 8 . 3 6 

l 01 • 40 35• 0 - 5200• 472 • 1110-1000-014- 103 NN F 
TOTAL PAYMENT AMOUNT 4,125 . 00 • 

1 01-0000-0-4300-371-1110-1000-012-000 YN P 
l Ol·0000-0-4300- 371-1110-1000-012-000 YN P 
l Ol-0000-0-4300·371·1110·1000-012-000 YN F 
1 Ol-0000-0-4300-115-0000•7700·007•000 YN F 

TOTAL PAYMENT AMOUNT 3,311.32 • 
TOTAL USE TAX AMOUNT 256.63 

2 

Liq Amt 

1 ,800.00 

514 .3 2 

S.!l-9 
l.8 . 9'5 

105.59 

116. 2 1 

t ,l.25.00 

2,507 . 75 
241.11 
403.10 
415 .99 

Net Amount 

1,800 . 00 
1,800.00 

514.32 
514.32 

5.99 
18.95 
24 . 94 

1 0 5 .59 
105.59 

107.85 
1 07. 85 

4,125. 00 
4.125 . 00 

2,507 . 75 
24l.ll 
1 7 6.39 
386. 07 

3,311.32 



081 CENTER UNIFIED SCHOOL DISTRICT Jl8784 
04-03-l.9 

ACCOUNTS PAYABLE PRELIST 
BATCH, 0054 04•03-l.9 

APYSOO L.00.12 04/ 03/ 19 11:02 PAGE ~ 

Vendor/Addr Remit name 
Req Reference Date 

017561/00 BAIONI, KIM 

Description 

2346 P0-192294 04/03/2019 REIMB INCENTIVES 

022282/00 BRIGHT START THERAPIES 

751 P0-190849 04/02/2019 CUEH0315.19 
751 P0-190849 04/02/2019 CUAH0315.l9 

020155/00 BROWN, PETER 

<< Open >> 
FUND : 01 GENERAL FUND 

Tax IO num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS 

1 01• 3010· 0 · 4300-475-3200·1000·015-106 NN F 
TOTAL PAYMENT AMOUNT 360.86 • 

l 01-6500-0-5800-102-5750-1180-019-000 NN P 
1 01 · 6500•0·5800-102•5750-1180-019-000 NN P 

TOTAL PAYMENT AMOUNT 1,275.00 • 

2328 P0-192279 04/03/2019 REIMB CONSUMABLES l Ol-6300• 0 • 4300• 371• 1110-1000 • 012• 000 NN F 
TOTAL PAYMENT AMOUNT Sli.24 • 

01.6145 /00 BURGESON, JENNY 

2311 P0- 192266 04/03/2019 REIMB LIVE SCAN 1 01- oooo- o - saoo- 110 - 0000- 1200 - 004-ooo NN F 
TOTAL PAYMENT AMOUNT j)j) • 00 • 

010340/00 CA DEPT OF JUSTICE 

15 P0-190010 04/03/2019 359609 1 01-oooo-o- seoo-110-0000-1200-004-ooo NN P 
TOTAL PAYMENT AMOUNT 288.00 • 

020605/00 CALIFORNIA SCHOOL EMPLOYEES 

1763 P0-191790 04/03/2019 23924 l Ol-0000-0·5200·236·0000-2700-009-000 NN F 
TOTAL PAYMENT AMOUNT 218.00 • 

020088/00 CAMARENA, MAURICIO 

2267 P0- 192256 04/03/2019 REIMB COLLEGE FAIR FOOD l Ol-0000-0-4300-472-1110·1000-014·000 NN F 
TOTAL PAYMENT AMOUNT 134.13 • 

3 

Liq Amt 

360 . 86 

600 . 00 
67S . 00 

S6.24 

99.00 

288.00 

218 . 0 0 

134 . lJ 

Net Amount 

360.86 
360.86 

600.00 
675.00 

1,275.00 

56.24 
56. 24 

99. 00 
99. 00 

288. 00 
288.00 

218.00 
218.00 

134.13 
134 .13 



081 CENTER UNIFIED SCHOOL DISTRICT Jl8784 
04- 03 - 19 

vendor/Addr Remit name 
Req Reference Date Description 

016082/00 CAR.MAZZI GLOBAL SOLUTIONS 

2213 P0-192166 04/02/2019 25461 
2213 P0- 192166 04/02/2019 25462 

020 305/00 CDW GOVERNMENT INC. 

2120 P0-192067 04/02/2019 RPS3666 
2235 PO• l92178 04/02/20 19 RQP1245 
2260 P0- 192190 04/02/20 19 RQP3597 

016261/00 CEBULA RN, GAIL 

989 P0- 190977 04/03/2019 FEB MILEAGE 

018180 /00 CITRUS HEIGHTS SAW & MOWER 

63 P0- 190055 04/03/20 19 46S710 

016731/00 COMMITTEE FOR CHILDREN 

2214 P0-192159 04/03/2019 295173 

021797/00 D3 SPORTS INC 

2286 P0-192264 04/03/2019 2570 

010808/00 DIALED ACTION AGENCY LLC 

2326 P0-192278 04/03/2019 3/26 ASSEMBLY 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0054 04•03•19 

APYSOO L.00.12 04/03/19 11: 02 PAGE 
<< Open >> 

3 

FOND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS 

l Ol-0000·0-5800·103-4760-1000-019·000 NN P 
1 Ol-0000-0-5800-103-4760-1000-019-000 NN P 

TOTAL PAYMENT AMOUNT 420.00 * 

1 01-0000 -0-4300• 472-0000 • 2700•014 • 00 0 NN F 
1 01·3010• 0 • 4300• 238• 1110- 1 0 00·010·109 NN F 
1 Ol-0000-0• 5800• 115• 0000-7700-007• 000 NN F 

TOTAL PAYMENT AMOUNT 1,043.48 * 

1 0 1 • 0740• 0 • 5210• 104-0000·3140·019 • 128 NN P 
TOTAL PAYMENT AMOUNT 43.15 * 

1 0 1 - oooo- o - 4300- 106- oooo-s110-007-ooo NN P 
TOTAL PAYMENT AMOUNT 352.29 * 

l Ol-0740- 0 - 4300- 601-1110· 1000• 017• 120 YN F 
TOTAL PAYMENT AMOUNT 836. 00 • 
'TOTAL USE TAX AMOUNT 64.79 

l 01-0076-0-5800•472•1110·4200·014·805 NN F 
TOTAL PAYMENT AMOUNT 60.23 * 

l Ol-0000• 0• 5800• 371• 1110· 1000-012-996 NN r 
TOTAL PAYMENT AMOUNT 1,600.00 * 

4 

Liq Amt Net Amount 

210.00 
210.00 

66.65 
595.42 
429.08 

43 .15 

35 2 . 29 

900.79 

60.23 

1, 600 .00 

210.00 
210.00 
420.00 

63.62 
550.78 
429.08 

1,043.48 

43 . l.S 
o . u 

352 . 29 
352 . 29 

836. 00 
836.00 

60 .23 
60.23 

1,600.00 
1 ,600.00 



081 CENTER UNIFIED SCHOOL DISTRICT Jl8784 
04 • 03 • 1.!l 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0054 04-03•1.' 

APY500 L . 00 . 12 04/03/19 11 ; 02 PAGE 4, 

vendor/Addr Remit name 
Reg Reference Date Description 

011613/00 DITTO PRINT & COPY 

1959 P0-191909 04/03/2019 5689 

018844/00 ERRIN DUATO• WARREN 

2322 ro- 192274 04 /03/2019 TRAVEL EXPENSE 

010592/00 EWING IRRIGATION PRODUCTS 

64 PO• l90056 04/02/20 19 70740 24 

017871/ 00 GABRIELA MARIN 

2331 PO• l9228l 04/03/2019 MARCH MILEAGE 

017609 / 00 GUERGUY, CARLA 

<<Open>> 
FUND : 01 GENERAL FUND 

Tax IO num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS 

1 01 - oooo- o - s800-110-oooo-1200-004-ooo NN F 
TOTAL PAYMENT AMOUNT 90.51 • 

1 01-0000• 0 · 5200• 371• 1110· 1000· 012· 121 NN F 
TOTAL PAYMENT AMOUNT 62. 73 • 

1 01- oooo-o-430o-106-oooo-8110-001-ooo NN F 
TOTAL PAYMENT AMOUNT 186.29 * 

l Ol- 5630·0• 5800• 601• 1421-1000-017• 120 NN F 
TOTAL PAYMENT AMOUNT 3 6 . 41 * 

2347 PO·l92295 04/03/2019 REIMB DANCE EXPENSES 1 01- 0740-0-4300• 475• 3200• 1000-01 5 • 106 NN F 
TOTAL PAYMENT AMOUNT 80 . 0 1 • 

018790/00 HOBART, KOURTNEY 

2329 PO• l92293 04/03/20 19 MARCH MILEAGE 1 01• 5630• 0 • 5800· 601-1421-1000·017·120 NN F 
TOTAL PAYMENT AMOUNT 160. 08 * 

017002/00 HOME DEPOT CREDIT SERVICES 

468 P0·190456 04/02/2019 6035 3226 4903 3119 l Ol-6387- 0 - 4300•472•1110·1000• 019• 201 NN P 
TOTAL PAYMENT H«)UNT 4 , 027.04 * 

017472/00 INDUSTRIAL PLUMBING SUPPLY LLC 

59 P0-190051 04/03/2019 77209 1 01 • 8150• 0 • 4300- 106-0000-8110-007•000 NN P 
TOTAL PAYMENT AMOUNT 939.97 * 

5 

Liq Amt 

90.51 

,2. n 

2,. 2, 

36 . 4.l 

8 0.0l 

l G0,08 

4, 027.04 

9J9 . 97 

Net Amount 

90.51 
90.51 

62,1.l 
62 . 13 

186.29 
186.29 

36. 41 
3G , 4l 

80 .01 
80.01 

160.08 
160.08 

4 ,027 .04 
4,027.04 

939 . 97 
939 . 97 



081 CENTER UNIFIED SCHOOL DISTRICT Jl8794 
04 • 03 • 1.9 

Vendor/Addr Remit name 
Reg Reference Date Description 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0054 04•03·19 

APYSOO L.00.12 04/03/19 11:02 PAGE ~ 

<<Open>> 
FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Amt Net Amount 

- --· ---·----~---------------------------------------------·---------------------------------------------~~--~ 
010728/00 JOHNSTONE SUPPLY OF SACRAMENTO 

54 P0- 190046 04/03/2019 27·S2369973.00l 
54 P0-190046 04/03/2019 27-S2362906.001 

017069/00 JOSTENS 

2269 PO• l92257 04/03/2019 22658386 

0 17899/00 LAWSON, BECKY 

2302 P0 - 192271 04/03/20 19 MILEAGE 

022346/00 LIVINGSTON, BARBARA 

2321 P0- 192292 04 /03 / 2 0 19 TRAVEL EXPENSE 

020602/00 MCGRAW HILL SCHOOL EDUCATION 

2135 PO• l92096 04/02/20 19 10 778949700 1 

019828/00 MIRANDA, RYAN 

2319 P0-192269 04/0 3/20 19 RIMB BUS PASS 
2335 PO• l92284 04/03/2019 MILEAGE 

021692/00 MONOPRICE INC 

2228 P0- 192164 04/03/2019 18776449 

l Ol-8150-0-4300-106-0000-8110-007-000 NN P 
l 01• 8150• 0 • 4300• 106• 0000-8110-007-000 NN P 

TOTAL PAYMENT AMOUNT 206.11 * 

1 0 1 - 0000 - o - 5800- 412- 14os-1000-014-ooo NN F 
TOTAL PAYMENT AMOUNT 25.86 • 

l Ol-0000- 0 • 5210• 103- 0000· 2110· 019 · 000 N F 
TOTAL PAYMENT AMOUNT 39.44 * 

1 01-oooo-o-5200-311-1110- 1 000-012 - 121 NN F 
TOTAL PAYMENT AMOUNT 128.64 * 

1 01 •0037 • 0 • 4100·103• 1110 -1000-019 • 10 2 NN F 
TOTAL PAYMENT AMOUNT 8,669.01 * 

l Ol- 5630- 0 - 5800-601-1421-1000-017 -120 NN F 
l 01 • 0740• 0 • 5210 • 601• 1110·1000• 017•120 NN F 

TOTAL PAYMENT AMOUNT 14 7 . 15 • 

l 01 • 0740·0·4300·475• 3200·1000·015 • 106 NN F 
TOTAL PAYMENT AMOUNT 14.59 * 

6 

54.66 
151. 45 

25.86 

39.44 

128.64 

&,03 .31 

100.00 
47.l5 

10 . G5 

54.66 
151.45 
206.ll 

25.86 
25.86 

39.44 
39.44 

128.64 
128.64 

8,669.01 
8 , 669.01 

100.00 
47 . 15 

147.15 

14 . 59 
14 .59 



081 CENTER UNIFIED SCHOOL DISTRICT Jl8784 
04-03-19 

Vendor/Addr Remit name 
Req Reference Date 

017576/00 OFFICE DEPOT 

Description 

2159 P0-19210B 04/02/2019 290227494003 
2159 P0-192109 04/02/2019 290227494002 
2159 P0-192108 04/02/2019 290227494001 
2162 P0-192110 04/02/2019 290229477001 
2162 P0-192110 04/02/2019 290229476001 
2220 P0-192162 04/02/2019 291610B99001 
2239 P0-192180 04/02/2019 292466617001 
2239 P0-192180 04/02/2019 292466617003 
2239 P0-192180 04/02/2019 292466618001 
2178 P0-192183 04/02/2019 293603280001 
2193 P0-192184 04/02/2019 293602109001 

014358/00 OPFER, JULIE 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0054 04-03·19 

APYSOO L.00.12 04/03/19 11:02 PAGE 
<<Open>> 

6 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 
FD R£SO P OBJE SIT GOAL FUNC RES D£P T9MPS 

l 01·3010·0·4300·236-lll0-1000-009·111 NN P 
l Ol-3010-0-4300-236-1110-1000-009-lll NN P 
1 Ol-3010-0-4300-236-lllO-l000-009-lll NN F 
1 Ol-6500·0-4300-238-5750-1110-010·000 NN P 
1 01-6500·0·4300·238·5750·1110·010·000 NN F 
l 01·0000·0·4300·236·1110·1000·009·000 NN F 
1 Ol-6500-0-4300-102-5001-2700-019·000 NN P 
l Ol-6500-0-4300-102-5001-2700-019-000 NN P 
l 01·6500·0·4300·102·5001·2700-019-000 NN F 
l Ol-0000-0-4300-472-1260·1000-014-000 NN F 
l Ol-0000-0-4300-103-0000-2110-019-000 NN F 

TOTAL PAYMENT AMOUNT 1,296.47 * 

Liq Amt Net Amount 

122.16 
47.39 

375.52 
55.38 
97.69 

151. 69 
127.44 

5.38 
ll. 83 

100.97 
201.00 

122.16 
47.39 

375.53 
55.38 
97.69 

151.69 
127.44 

5.38 
11.84 

100.97 
201.00 

1,296.47 

2318 P0-192268 04/03/2019 REIMB FOOD-ASSEMBLY l Ol-3010-0-4300-240-0000-2700-0ll-103 NN F 322 . 83 322.B3 
322.83 

019749/00 PERRAULT, TRACI 

2323 P0-192275 04/03/2019 TRAVEL EXPENSE 

014069/00 PLATT ELECTRIC SUPPLY INC 

56 P0-190048 04/03/2019 0672849 
2340 P0-192287 04/03/2019 0782167 

022525/00 POST-IT LLC 

26 P0-190020 04/03/2019 Center -JAN 2019 

019199/00 PRESTWICK HOUSE 

2067 P0- 192018 04/02/2019 366707 

TOTAL PAYMENT AMOUNT 322.83 * 

1 01-0000-0-5200-371-1110-1000-012-121 NN F 
TOTAL PAYMENT AMOUNT 5 3 . 3 2 * 

1 01·8150·0·4300·106·0000·8110·007•000 NN P 
1 Ol-0000-0-4300-lll-0000-9200-007•939 NN F 

TOTAL PAYMENT AMOUNT 6B6.95 • 

1 Ol-0000·0• 5800- 110- 0000-7200- 004 - 000 NN P 
TOTAL PAYMENT AMOUNT 28 0 . 0 0 * 

l Ol-6300• 0 • 4300• 472• 1110• 1000• 0 14 • 000 YN F 
TOTAL PAYMENT AMOUNT 2,427.57 * 
TOTAL USE TAX AMOUNT 188.14 

7 

53.32 

220.22 
466.73 

280.00 

2,615 . 11 

53.32 
53.32 

220.22 
466. 73 
686 . 95 

280.00 
280 . 00 

2 , 427.57 
2,427. 57 



081 CENTER UNIFIED SCHOOL DISTRICT Jl8784 
04-03-19 

Vendor/Addr Remit name 
Req Reference Date Description 

015527/00 PROJECT LEAD THE WAY • SCHOOL 

2334 P0- 192283 04/03/2019 169958 

0 14347/00 RIDGE, ANGELA 

2324 P0-192276 04 /03 / 2019 TRAVEL EXPENSE 

014063/00 ROGERS, DELAVON 

2330 P0-192280 04/03/2019 MARCH MILEAGE 

019000/ 00 ROHM, BRANDON 

2 314 P0- 192252 04/03/2019 REIMB CAP 

010942/00 SAC STATE C/0 TURFGRASS IPM 

2233 P0- 192235 04/03/2019 3 REGISTRATIONS 
2233 P0- 192235 04/03/2019 3 REGISTRATIONS 

0 16436/00 SACRAMENTO CO OFFICE OF EDUC 

20 32 P0-191976 04/03/2019 1920 74 

0 14870/00 SACRAMENTO COUNTY OFFICE OF 

1872 P0-191832 04/03/2019 192070 

ACCOUNTS PAYABLE PRELIST 
l!ATCH: 0054 04-03-19 

APYSOO L.00.12 04/03/19 11:02 PAGE 7 
<<Open>> 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS 

l 01·4035·0·5200· 371• 1110· 1000·012 • 103 NN F 
TOTAL PAYMENT AMOUNT 1,950 . 00 • 

1 01 • 00 0 0 • 0 • 5200• 37l• lll0-1000-012-121 NN F 
TOTAL PAYMENT AMOUNT 103. 50 * 

l Ol - 5630 - 0 - 5800·601- 1421-1000-017-120 NN F 
TOTAL PAYMENT AMOUNT 70. 69 • 

l 01 • 0740• 0 • 4300• 112• 0000• 3600• 007• 302 NN F 
TOTAL PAYMENT AMOUNT 29. 00 * 

1 01 - 4035-0-5200-472-lll0-1000-014-103 NN F 
2 01 - oooo-o-s200-472-1110-1000-014 . ooo NN F 

TOTAL PAYMENT AMOUNT 2,400 .00 • 

l Ol-4035-0• 5200• 238 • 1110-1000• 010 • 103 NN F 
TOTAL PAYMENT AMOUNT 450.00 • 

1 01-4035-0-5200-236-1110-1000-009-103 NN F 
TOTAL PAYMENT AMOUNT 750.00 • 

8 

Liq Amt Net Amount 

1,950 .00 

103.50 

70.69 

49 . 00 

972.00 
1, 428 . 00 

4 50.00 

7!10.00 

1,950.00 
1 , 9 50 .00 

103 . 50 
103.50 

70.69 
70.69 

29.00 
29.00 

972.00 
1,428.00 
2,400 .00 

450.00 
450 .00 

750 .00 
750. 00 



081 CENTER UNIFIED SCHOOL DISTRICT Jl8784 
04 - 03 - 19 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0054 04·03·19 

FUND : 01 GENERAL FUND 

APY500 L.00.12 04/03/19 11:02 PAGE 
<<Open>> 

I) 

vendor/Addr Remit name 
Reg Reference Date 

Tax ID num Deposit type ABA num Account num 
Description 

015769/00 SACRAMENTO COUNTlC OFFICE OF ED 

1776 P0-191725 04/03/2019 192065 

020981/00 SAVE MART SUPERMARKETS 

554 P0-190539 04/03/2019 2581585 

01408 0/00 SCHOOL HEALTH CORPORATION 

1973 P0- 191952 04/0 2/20 19 3569747-00 
1973 P0-191952 04/02/2019 3569747-01 

019756/ 00 SCHOOL SPECIALTY 

210 9 P0-1920 71 04/02/2019 20 81225 74228 

020983/00 SIERRA PACIFIC TURF SUPPLY 

67 P0-190059 04/03/2019 054685l • IN 

015183/00 SIGNS NOW 

2077 P0- 192025 04/03/2019 94614 

020252 / 00 STAPLES BUSINESS ADVANTAGE 

1825 P0-191803 04/03/2019 172748054-000-001 
1825 P0-191803 04/03/2019 172813151-0-1 
2100 P0-192088 04/03/2019 173426054-0-3 
2100 P0-192088 04/03/2019 173426054-0-1 
2176 P0-192182 04/03/2019 173595518-0-1 
2247 P0-192186 04/03/2019 173595658·0·1 
2299 P0-192228 04/03/2019 1736918554-0-1 
2299 !?0• 192228 04/03/20l9 173691854-0-1 

FD RESO P OBJE SIT GOAL FIJNC RES DEP T9MPS 

l 01 • 4035 • 0 • 5200• 234-1110·1000• 008 • 103 NN F 
TOTAL PAYMENT AMOUNT 450.00 • 

1 01-6500·0-4300-472•5750•1110·014·000 NN F 
TOTAL PAYMENT AMOUNT 28. 35 * 

1 01-6500-0- 4300•102• 5770• 1191·019·000 NN P 
1 01 • 6500 • 0 • 4300• 102• 5770-1191-019- 000 NN F 

TOTAL PAYMENT AMOUNT 231.05 • 

l Ol - 650 0-0- 4400- 102-5001·2700·019·000 NN F 
TOTAL PAYMENT AMOUNT 4,302.24 • 

l Ol·0000-0-4300-106-0000-8110- 007-000 NN P 
TOTAL PAYMENT AMOUNT 699 . 80 • 

l 01 • 0076 • 0 • 5800•371• 1110- 4200- 012-000 NN F 
TOTAL PAYMENT AMOUNT 96.98 * 

l Ol-6520·0-4400-472- 5770•1110·014·207 NN F 
2 01-6520-0-5800-472-5770·1110·014·207 NN F 
1 Ol-0000·0-4300-472-1260·1000·014·000 NN P 
1 Ol - 0000·0·4300•472•1260-1000-014-000 NN F 
1 Ol-0000·0·4300•472•1260-1000-014 - 000 NN F 
l 01-0000·0·4300-103-4760-1000-019·116 NN F 
1 01-0740·0·4300·601-1110-1000-017-120 NN F 
2 01-5630-0· 4300- 601- 1421·1000·017• 120 NN F 

9 

Liq Amt Net Amount 

450.00 

6, 25 

216. 02 
15.04 

~ . 302 . 2:i 

0 9. 80 

96 . 98 

923.47 
21.64 
18.65 

161.93 
381.09 
183.03 
202 . 19 
838.66 

450.00 
450 . 00 

28.35 
28.35 

216. 02 
15.03 

231. OS 

4,302.24 
4,302.24 

699.80 
699.80 

96.98 
96.98 

923.47 
21.64 
18.65 

164 . 30 
373 . 55 
183.03 
202 .19 
838 . 66 



081 CENTER UNIFIED SCHOOL DISTRICT J18784 
04-03-l.9 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0054 04-03-19 

APY500 L.00.12 04/03/19 11:02 PAGE 9 

vendor/Addr Remit name 
Req Reference Date 

020252 (CONTINUED) 

Description 

2280 P0-192244 04/03/2019 173694511-0-l 

010519/00 TIM'S MUSIC 

2270 !?0• 192258 04/02/2019 M339103 

0 18015/00 TOMPKINS, SHELLEY 

2336 P0-192285 04/03/2019 MILEAGE 

0 22179/00 US HEALTHWORKS 

2 3 P0-• 190017 04 /03 / 2019 347721S-CA 

016235/00 VITALE, TRACEY 

2343 P0-192288 04/03/2019 REIMB SUPPLIES 

010552/00 WAXIE SANITARY SUPPLY 

73 P0-190068 04/03/2019 78140162 

022288/00 WILDMAN, SARAH 

<<Open>> 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS 

1 01-oooo-o-4300-472 • 1355-1000-014 - 000 NN F 
TOTAL PAYMENT AMOUNT 2,908.52 • 

l 01 • 0000 • 0• 5600 • 472 • 1520-1000-014 • 000 NN F 
TOTAL PAYMENT AMOUNT 154. 31 • 

l Ol-0740-0-5210- 601- lll0-1000- 017-120 NN F 
TOTAL PAYMENT AMOUNT 24 . 53 * 

1 01 - oooo -o - s800- 110- oooo- 1200- 004 . ooo NN P 
TOTAL PAYMENT AMOUNT '-4 . 00 • 

l Ol • 0000 - 0 - 4300- 236- 1110-1000- 009- 000 NN F 
TOTAL PAYMENT AMOUNT 46. 54 • 

1 01-0000-0-9320-ooo-oooo- oooo- ooo- ooo NN P 
TOTAL PAYMENT AMOUNT 62. 97 • 

2320 P0-192273 04/03/2019 REIMB REGISTRATION l Ol-3010-0-5200-371-1110-1000-012-000 NN F 
TOTAL PAYMENT AMOUNT 258.00 • 

015041/00 YRIGOLLEN, JENNY 

2242 P0-192289 04/03/2019 REIMB BATTERY CHARGER AND BATT l 01 • 0000- 0 - 43 00 - 238·0000•2700·010• 000 NN F 
TOTAL PAYMENT AMOUNT 119.73 • 

10 

Liq llmt 

lll, OJ 

1 54 . l l 

24.53 

~4-00 

46 . 54 

U.97 

2SB .00 

lU.'3 

Net llmount 

183.03 
2,908.52 

154.31 
154. 31 

24.53 
24.53 

64.00 
64.00 

46.54 
46.54 

,2 . 97 
62.97 

258 .00 
258 .00 

119. 73 
119. 73 



081 CENTER UNIFIED SCHOOL DISTRICT Jl8784 
04•03•1' 

vendor/Addr Remit name 
Req Reference Date Description 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0054 04-03-1, 

APYSOO L.00.12 04/03/19 11:02 PAGE 10 
<<Open>> 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS 

TOTAL FUND PAYMENT 
TOTAL USE TAX AMOUNT 

11 

51,856.59,... 
517.92 

Liq Amt Net Amount 

51,856.59 



081 CENTER UNIFIED SCHOOL DISTRICT Jl8784 
04-0J-1:> 

vendor/Addr Remit name 
Req Reference Date 

021669/00 BAIONI, RON 

Description 

2223 P0-192255 04/03/2019 MILEAGE 

0 1 0254/00 PEARSON EDUCATION 

2121 PO• l92068 04/03 / 2019 70 2663360 9 

0 18015/00 TOMPKINS, SHELLEY 

2258 P0-192239 04/03/2019 REIMB ADAPTER 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0054 04-0l-19 

APYSOO L.00.12 04/03/19 11:02 PAGE 1 1 
<<Open>> 

FUND : ll ADULT EDUCATION FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FIJNC RES OEP T9MPS 

l 11• 6391• 0 · 52l0-ti00-4l30-l000- 015-000 ml ·p 
TOTAL PAYMENT AMOUNT 17.40 * 

l ll-3905• 0 • 4200- 600-4130-1000-015-000 NN F 
TOTAL PAYMENT AMOUNT 870. 25 * 

1 11• 6391 • 0 • 4300 · 600- 4130-1000-015·000 NN F 
TOTAL PAYMENT AMOUNT 7. 53 * 

TOTAL FUND PAYMENT 895.18 ... 

12 

Liq Amt 

17 . 40 

843. . U 

7 . $3 

Net Amount 

17 . 4 0 
17 .40 

870.25 
870 .25 

7 .Sl 
7 .!l 

ns .u 



081 CENTER UNIFIED SCHOOL DISTRICT J18784 
04 • 03• ll! 

vendor/Addr Remit name 
Reg Reference Date Description 

011602/00 DANIELSEN CO., THE 

80 PO• l90070 04/03/20 19 192645 
80 P0• 190070 04/03/2019 192645 

021080/00 GOLD STAR FOODS INC 

79 PO• l90069 04/02/2019 2692812 
79 P0-190069 04/02/2019 1319531 
79 PO• l90069 04/02/2019 2674993 
79 PO·l90069 04/02/2019 2675930 
79 P0- 190069 04/02/2019 2683542 
79 P0- 190069 04/02/2019 2692424 
79 P0- 190069 04/02/2019 2692428 
79 P0 - 190069 04/02/2019 2696030 
79 P0-190069 04/02/2019 2701077 
79 P0 - 190069 04/02/2019 2701188 
79 P0 - 190069 04/0 2/2019 270 1341 
79 P0 - 190069 04/02/2019 270894 0 
79 P0-190069 04/03/2019 2683537 

016279/00 P&R PAPER SUPPLY 

119 P0 - 190088 04/03/2019 30243624• 01 

019993/00 PROPACIFIC FRESH 

121 P0-190089 04/02/2019 61883 
121 P0-190089 04/02/2019 61188 
121 P0-190089 04/02/2019 61169 
121 P0-190089 04/02/2019 60507 
121 P0-190089 04/02/2019 62230 
121 P0-190089 04/02/2019 60270 

021194/00 PRUDENTIAL OVERALL SUPPLY INC 

148 P0-190139 04/03/20 19 180332993 

ACCOUNTS PAYABLE PRELIST 
BATCH , 0054 04 - 03 - 19 

APYSOO L.00.12 04/03/19 11 : 02 PAGE 
<<Open>> 

12 

FUND : 13 CAFETERIA FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS 

2 13-5310-0-4300-108-0000-3700-007-000 N P 
1 13• 5310- 0 - 4700• 108·0000•3700·007• 000 N P 

TOTAL PAYMENT AMOUNT 1,520.95 * 

1 13-5310• 0• 4700• 108-0000-3700· 00 7 • 000 NN P 
1 13• 5310·0•4700·108·0000-3700-007-000 NN M 
1 13-5310-0-4700-108-0000-3700-007• 000 NN P 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 
1 13-5310-0-4700• 108-0000- 3700- 007-000 NN P 
l 13·5310-0-4700-108-0000-3700-007-000 NN P 
1 13-5310-0-4700-108-0000•3700·007-000 NN P 
1 13-5310-0·4700-108• 0000• 3700· 007• 000 NN P 
1 13-5310-0-4700-108-0000 • 3700·007·000 NN P 
1 13·5310·0•4700-108-0000-3700 -007-000 NN P 
1 13-5310-0-4700-lOB- 0000 • 3700·0 07-000 NN P 
1 13-5310·0·4700-108· 0000-3700· 007-000 NN P 
1 13·5310-0•4700·108-0000-3700 - 007·000 NN P 

TOTAL PAYME:NT AMOUNT 22,115 . 05" 

1 1 3-5310-0·4300-108-0000-3700-007 • 000 NN P 
'fOTAL PAYMENT AMOUNT 229.78 * 

1 l)-5310-0-4700-108·0000• 3700 ·007 -00 0 NN P 
l lJ -5310-0-4700-108-0000-3700·007-000 NN P 
l 13-5310-0-4700- 108-0000• 3700• 0 07-000 NN P 
1 13· 5310-0-4700-108- 0000- 3700- 0 07-000 NN P 
1 13-5310-0 •4700-108- 00 00-3700-007-000 NN P 
l 13 - 5310-0-4700· 108-0000•3700 ·007 • 000 NN P 

TOTAL PAYMENT AMOUNT 20,301.31 * 

l 13• 5310-0-5800·108·0000-3700 -007-000 NN P 
TOTAL PAYMENT AMOUNT 77.75 * 

13 

Liq Amt Net Amount 

8.00 
1 , 512.95 

96.25 
-235.20 

1,337.12 
05.60 
856.92 

4,786.37 
315.49 
234.27 

5,328.69 
1,338.78 

534.04 
2,644.78 
4,441.94 

22!'-. 78 

1,350.21 
2 , 329. 31 
2 , 149.96 
2, 642.76 
3 , 909.46 
7,91 9 . 61 

77.75 

8.00 
1 , 512.95 
1, 520.95 

96.25 
-235.20 

1,337.12 
435.60 
856. 92 

4,786.37 
315.49 
234.27 

5,328 . 69 
1,338.78 

534.04 
2,644.78 
4,441 .94 

22,115.05 

2 29.78 
2 29 . 78 

1,350.21 
2,329.31 
2,149.96 
2 ,642.76 
3, 909.46 
7, 91 9 .61 

20,301. 31 

'7.,S 
?:7 _-,5 



081 CENTER UNIFIED SCHOOL DISTRICT J18784 
04-03-l!I 

vendor/Addr Remit name 
Req Reference Date Description 

ACCOUNTS PAYABLE PRELIST 
BATCH, 0054 0 4-03 - 19 

APYSOO L.00.12 04/03/19 11:02 PAGE 13 
<<Open>> 

FUND : 13 CAFETERIA FUND 

Tax ID num Deposit type ABA num Account nurn 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Amt Net AmOunt 

---------------------------------------·------·········--·------- ----------·········----------------- --------------------------
011422/00 SYSCO OF SAN FRANCISCO 

81 P0- 190071 04/03/2019 231209820 
Bl PO• l90071 04/03/2019 23120!1820 

1 13·5310-0-4700-108-0000 • 3700• 007- 000 NN P 
2 13• 5310 • 0 •4300 - 108-0000-3700-007• 000 NN P 

TOTAL PAYMENT AMOUNT 1,562.14 * 

TOTAL FUND PAYMENT 45,806.98 •• 

14 

1,421.23 
140.91 

1,421.23 
140.91 

1,562.14 

45,806.98 



081 CENTER UNIFIED SCHOOL DISTRICT Jl8784 
04 • 03 • 19 

Vendor/Addr Remit name 
Reg Reference Date Deseription 

ACCOUNTS PAYABLE PRELIST 
BATCH, 0054 04-03-19 

APYSOO L.00.12 04/03/19 11:02 PAGE 14 
< < Open > > 

FUND : 21 BUILDING FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Amt Net Amount 

-------------------------------·-------------------------------~----------------······-- --- ---~~ . -------
017735/00 BILL LITCHFIELD CONSTRUCTION 

542 P0-190533 04/03/2019 190533 

017213/00 DIVISION OF STATE ARCHITECT 

2349 PO• l92296 04/03/2019 PV- 1114 

3 21-0000 - 0- 6243-106-0000• 8500- 007-620 NN F 
TOTAL PAYMENT AMOUNT 37,010.09 * 

1 21- 0000-0·6201• 106-0000-8500· 007-610 NN F 
TOTAL PAYMENT AMOUNT 500. 00 * 

TOTAL FUND PAYMENT 

TOTAL BATCH PAYMENT 
TOTAL USE TAX AMOUNT 

TOTAL DISTRICT PAYMENT 
TOTAL USE TAX AMOUNT 

TOTAL FOR ALL DISTRICTS: 
TOTAL USE TAX AMOUNT 

37,510.09 ** 

136,068.84 *** 
517.92 

136, 0 68.84 **** 
517 , 92 

1 36 , 068 . 84 **** 
Sl 7. 92 

Number o f checks t o be printed: 74, no t counting voids due t o stub overflows. 

15 

37,010 . 09 

500 . 00 

0.00 

o.oo 

0.00 

37 ,010.09 
37 ,010 . 09 

500 .00 
500 . 00 

37,510 . 09 

136,068.84 

136 , 068 . 84 

1.36, 0 68 . 84 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9055 
04-11-19 

ACCOUNTS PAYABLE PRELIST A l>Y60() L.00.12 04/11/ 19 10: 4~ PA.Cl'.S 

• • ••••••• •• ~T------•- •• ••••••• r r T-----------•• • • • •• ••••••••••••-•---- -- ••• •••••••••• •rrPP~~ p - --- - -- -- ~ ~ •• ••••••••• •PR . 

llatc h status: A All 

From batch: 0055 

To batch: 0055 

Include Revolving Cash : Y 

Include Address: N 

Include Object Desc: N 

Include Vendor TIN: Y 

Include Audit Date and Time in Sort: N 

16 

0 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9055 
04·11·19 

Vendor/Addr Remit name 
Req Reference Date Description 

010002/00 ALDAR ACADEMY 

750 P0- 190848 04/11/2019 MARCH 2019 

010669/00 ALHAMBRA & SIERRA SPRINGS 

38 P0-190033 04/11/20 19 27045104780794 
38 P0-190033 04/11/ 20 19 27045104780 794 

314 P0-190305 04/11/2019 27053384782453 
314 P0-190305 04/11/2019 27053384782453 
326 P0-190316 04/11/2019 27045224780818 
326 P0-190316 04/11/2019 27045224780818 
431 P0-190406 04/11/2019 27050334781839 
431 P0-190406 04/11/2019 27050334781839 

1461 P0-191426 04/11/2019 27047404781257 
1461 P0- 191426 04/11/2019 27047404781257 

011617 /00 AMADOR STAGE LINES 

2377 P0 - 192320 04/05/2019 83489 

015699/00 ANIXTER INC 

1692 P0- 191642 04/11/2019 22K309890 
2418 P0- 192362 04/11/2019 22K310091 

016075/00 ANWAR, SHAHNAZ 

2424 P0-192373 04/11/2019 mileage 

0 1 0 564/00 APPLE COMPUTER 

2211 P0-192158 04/11/20 19 AA09996036 

ACCOUNTS PAYABLE PRELIST 
BATCH : 0055 04·11• 19 

APYSOO L . 00.12 04/11/19 10:47 PAGE 
<<Open>> 

1 

FUND : 01 GENERAL FUND 

Tax ID num t>eposit type ASA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS 

2 01·6500· 0 • 5800·102-5750·1180·019-000 NN P 
TOTAL PAYMENT AMOUNT 6,307.92 • 

l 01- 0000 -0-430 0-110-0000-7200• 004-000 NN P 
3 01·0000-0·5600-110•0000·7200• 004·000 NN P 
2 01·8150•0·5600·106• 0000·8110·007-000 NN P 
l 01-8150·0-4300·106·0000• 8110·007-000 NN P 
l Ol·0000·0-4300· 105·0000-7200·005·000 NN P 
2 Ol -0000·0• 5600-105-0000•7200·005-000 NN P 
l 01-0740- 0·4300 • 475•3200•2700 • 015·106 NN F 
2 Ol-0740•0-5600•475-3200-2700·015• 106 NN P 
2 01 • 0740·0-4300·112- 0000-3600·007• 302 NN P 
l 01 • 0740 - 0-5600 • 112 • 0000-3600-007·302 NN P 

TOTAL PAYMENT AMOUNT 258.14 * 

l Ol - 0740-0-5865 - 112-0000• 3600-007- 302 N.~ F 
TOTAL PAYMENT AMOUNT 1,121.44 • 

l 01 ·8150-0-4300-106·0000 • 8110-007-000 NN P 
l 01 • 8150-0-4300 • 106-0000-8110-007-000 NN F 

TOTAL PAYMENT AMOUNT 6,225.03 • 

l 01- 3010• 0 • 5200- 371·1110·1000-012-000 NN F 
TOTAL PAYMENT AMOUNT 11.95 • 

1 Ol-6500-0-4300- 102•5750·1110-0B•OOO Nlf F 
TOTAL PAYMENT AMOUNT 2,617.38 • 

17 

Liq Amt Net Amount 

,.307 . 92 

28.93 
7.50 

30.00 
34. 92 
22.94 
6.99 

13.38 
7.99 

87.94 
7.99 

1,121.44 

56 .45 
6,168.58 

1l . 9S 

~.617 . 38 

6,307.92 
6,307 .92 

28.93 
7 . 50 

30.00 
34 .92 
22 . 94 
6.99 

22.94 
7.99 

87. 94 
7.99 

258.14 

1,121.44 
1,121.44 

56.45 
6,168.58 
6,225 . 03 

11.95 
11 ., s 

2,617.38 
2,617.38 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9055 
04-11-19 

Vendor/Addr Remit name 
Reg Reference Date Description 

ACCOUNTS PAYABLE PRELIST 
BATCH ; 0055 04-11 • 19 

APYSOO L.00.12 04 / 11/ 19 10:47 PAGE 2 
<<Open>> 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Amt Net Amount 

--•••••••------•--•-••••••••••••••••••••••••••-••••••••••••••••••••••••••••~---••••••••••••••••••••••••••••••••••••- • ••• • r T 

021604/00 ATLAS DISPOSAL INDUSTRIES 

9 P0- 190006 04/11/2019 1031 
9 P0-190006 04/11/2019 149397 
9 P0-190006 04/11/2019 149398 
9 P0-190006 04/ll/2 019 149399 
9 P0-190006 04/11/ 2 019 14~400 
9 P0-190006 04/11/2019 149401 
9 P0-190006 04/11/2019 149402 
9 P0-190006 04/11/2019 149403 
9 P0- 190 006 04/11/2019 149404 
9 P0-190006 04/11/2019 189672 
9 P0-190006 0 4 / 11/2019 1 032 

019504/00 B & H PHOTO-VIDEO 

1912 P0-192056 04/11/2019 156248327 
23 08 P0-192291 04/11/2019 1565 17333 

019624/00 8 & H VIDEO 

2116 P0 - 192089 04/11/2019 156157286 

0 17561/00 BAIONI, KIM 

2422 P0- 192366 04 / 11 / 20 19 REIMB NOVELS 

015623/00 BARRIGA, MARIA I. PEREZ 

1152 P0-191129 04/11/2019 MARCH MILEAGE 

1 01·0000• 0 • 5525- 106-0000-8110• 007-000 NN P 
1 Ol-0000-0-5525• 106•0000-8110-007-000 NN P 
1 Ol - 0000-0-5525-106-0000·8110-007- 000 NN P 
1 0 1 -oooo- o - 5525- 106-oooo-s110- 001-ooo NN P 
1 0 1-oooo-o- ss2s-106- oooo- s110-001- ooo NN P 
1 01-oooo-o- ss25-106 - oooo-8110-001-ooo NN P 
l 01• 0000• 0·5525- 106-0000-8110• 007- 000 NN P 
1 Ol-0000-0-5525• 106·00 00-8110-007-000 NN P 
l Ol-0000-0-5525-106-0000• 8110·007-000 NN P 
1 Ol-0000-0-5525-l06- 0000-8l10-007-000 NN P 
1 01-0000-0-5525·106-0000• 8110• 007-000 NN P 

TOTAL PAYMENT AMOUNT 5,466.22 * 

1 Ol-0000-0-4300-238-0000-2700-010-000 YN F 
l Ol-0000• 0 • 4300-238-0000-2700• 010-000 YN F 

TOTAL PAYMENT AMOUNT 
TOTAL USE TAX AMOUNT 

764.46 • 
59. 24 

l 0 1·6500• 0 • • 300-472 - 5750• 1110 • 014 • 000 YN F 
TOTAL PAYMENT AMOUNT 112. 20 * 
TOTAL USE TAX AMOUNT 8 . 70 

l 01 • 6300 - 0-4200• 475• 3200- 1000-015-106 NN F 
TOTAL PAYMENT AMOUNT 1,494.00 • 

1 Ol-6500-0-5800-102-5750-1180-019-000 NN P 
TOTAL PAYMENT AMOUNT 233.16 * 

18 

230.13 
567 . 96 

l, ?14 , 54 
733.43 
307. 08 
266.28 
524.84 
473.59 

86.92 
315.59 
245.86 

789.05 
34 . 65 

120.90 

1 , 4 94, 00 

2Jl.11'; 

230.13 
567.96 

1,714.54 
733. 43 
307. 08 
266.28 
524.84 
473. 59 

86.92 
315.59 
245.86 

5,466.22 

732.30 
32.16 

764.46 

112. 20 
112 . 20 

1,494 . 00 
1,494.00 

233.16 
233.16 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9055 
04• 11• 19 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0055 04·11 • 19 

APY500 L.00.12 04/11/19 10:47 PAGE 3 

Vendor/Addr Remit name 
Req Reference Date Description 

<<Open>> 
FUND : 01 GENERAL FUND 

Tax IO num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Arnt Net Amount 

------------------------- ---------------······-~-----••······~~~--- -·----~---------------------------·········-~ --------
014789/00 BISHO, VERNON 

2395 P0 - 192344 04/11/2019 TRAVEL EXPENSE l 01·7220-0• 5200·472·1110· 1000 - 014-209 NN F 
TOTAL PAYMENT AMOUNT 21. 85 ,. 

022347/M BLAISDELL$ BUSINESS PRODUCTS 

1649 P0-191615 04/08/2019 IN-0811660 l 01-6300-0·4300-475-3200-1000• 015• 106 NN F 
1649 P0-191615 04/11/2019 IN-0811660 2 01-0740·0·4300 - 475-3200-2700-015• 106 NN F 

1832 P0-191786 04/11/2019 1320001 · 0 l Ol-0000·0·4300-472-0000• 2700• 014-000 NN F 
1915 P0-191879 04/11/2019 1324265• 0 l 01-0000-0-4300-472-0000-2700• 014• 000 NN F 

2066 P0- 192017 04/11/2019 1331222-0 1 01-oooo-o-4300-412-13ss-1000- 014 . ooo NN F 

2103 P0-192052 04/11/2019 1332883-0 l Ol-0000-0·4300·110-0000-7200• 004-000 NN P 
2103 P0-192052 04/11/2019 1332883-1 1 01-oooo- o . 4300-110-0000-1200-004-ooo NN F 

2142 P0-192081 04/11/2019 1332890· 0 l 01·0000·0 · 4300·110• 0000• 7200-004·000 NN F 

2172 P0-192114 04/11/2019 1334760-0 l 01-0000·0-4300·110-0000-7200·004-000 NN F 

2243 P0-192185 04/11/2019 1337803 - 0 l 01·0000-0-4300·472·1355-1000-014-000 NN F 

2293 P0-192225 04/11/2019 1339099 l 01-0740-0-4300-475• 3200·1000-015- 106 NN F 

2294 P0 - 192226 04/11/2019 1339093• 0 l Ol - 3010• 0 • 4300-475-3200-1000 • 015-106 NN P 

2294 P0-192226 04/11/2019 1339093 · 1 1 Ol-3010·0·4300-475- 3200-1000·015·106 NN F 

2272 P0-192241 04/11/2019 1339705•0 l 01-0000-0·4300•472-1500-1000• 014- 000 NN P 

2272 PO • l92241 04/11/2019 1339705·1 l 01-0000·0·4300- 472- 1500-1000- 0 14·000 NN F 
TOTAL PAYMENT AMOUNT 3,524.37 • 

016216/00 BORASI, CHRIS 

2427 P0- 192376 04/11/2019 REIMB• FOOO,SUPPLIES l 01- 3010-0-4300 • 371-1110·1000·012• 108 NN F 
TOTAL PAYMENT AMOUNT 334.57 • 

0 1 0991/00 BURKE, CHRISTINA 

2423 PO• l92372 0 4/11/2019 MARCH MILEAGE 1 0 1 • 5630 •0•5800-601·1421·1000• 017 • 120 NN F 
TOTAL PAYMENT AMOUNT 83.39,. 

013988/ 00 BUTTES/CENTER STATE PIPE & 

1593 P0-191565 04/11/2019 S010678386.001 l Ol-8150-0·4300-106-0000-8110·007-000 NN P 
TOTAL PAYMENT AMOUNT 527.66,. 

19 

21 .es 

18.73 
56 .20 

l, 296. 71 
650.20 
219.13 
75.55 

9.46 
56.55 
71.17 
77.53 
51.67 
57. 02 
21. 65 

814. 74 
55.08 

l34 . S7 

83. 3!1 

S2 7 ,66 

21.85 
21.85 

18.73 
52.36 

1,296 . 71 
652.68 
219.13 

75.55 
9.46 

56.55 
71.17 
77. 53 
51. 67 
57.02 
15.99 

814. 74 
55.08 

3,524.37 

334.57 
334. 57 

83.39 
83.39 

527.66 
527.66 



081 CENTER UNIFIED SCHOOL DISTRICT J19055 
04-11-19 

Vendor/Addr Remit name 
Req Reference Date Description 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0055 04-11-19 

APY500 L.00.12 04/11/19 10 : 47 PAG~ 4 
<<Open>> 

FUND : 01 GENERAL FUND 

Tax ID num Deposit. t.ype ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Amt Net Amount 

-----------········--------------------------------------------------------------------------------------·---------------
014823/00 CALIFORNIA SWIM SHOP 

2007 P0-191989 04/11/2019 1129 

021036/00 CCHAT CENTER 

752 P0-190850 04/11/2019 1 • 19CenterM 

020305/00 CDW GOVERNMENT INC. 

2215 P0-192167 04/11/2019 RQM9625 
2304 P0- 192231 04/11/2019 RSD1338 

01621il/OO CEBULA RN, GAIL 

989 P0- 190977 04/11/2019 March mileage 

010407/00 CENTER UNIFIED REVOLVING FUND 

2383 P0-192324 04/08 / 2 019 4250 
2383 P0-192324 04/08/2019 4250 

015768/00 CHAMBERLAIN, JOE MATTHEW 

2401 P0- 192350 04/11/2019 TRAVEL EXPENSE 

019910/00 CHANEY, AMY 

2397 P0-192346 04/11/2019 TRAVEL EXPENSE 

1 Ol-0076-0-5800•472•1110- 4200- 014·813 NN F 
TOTAL PAYMENT AMOUNT 363.25 * 

3 01• 6500·0-5800-102-5750• 1180• 019·000 NN P 
TOTAL PAYMENT AMOUNT 903.68 * 

l Ol-0000-0-5800-103·0000-2110-019·000 NN F 
1 01-oooo-o-4400-11s-oooo-1100-001-ooo NN F 

TOTAL PAYMENT AMOUNT 642.84 * 

1 Ol - 0740-0-5210-104-0000-3140·019·128 NN F 
TOTAL PAYMENT AMOUNT 62.52 * 

l Ol-0000-0-4300-101-0000·7150· 002-000 NN F 
2 01-oooo-o-4300• l20-oooo-1110- ooo-ooo NN F 

TOTAL PAYMENT AMOUNT 100.00 • 

l 01 - 7220·0-5200-472-1110-1000 • 014• 209 NN F 
TOTAL PAYMENT AMOUNT 21.85 * 

l 01-7220-0-5200-472-1110•1000·014-209 NN F 
TOTAL PAYMENT AMOUNT 30.56 • 

20 

363.25 

~03.U 

74.65 
568.19 

l0.8~ 

25.00 
75.00 

2:1. as 

JO.S6 

363.25 
363.25 

903.68 
903.68 

74.65 
568.19 
642.84 

62.52 
62.S2 

25 .00 
75.00 

100.00 

21.85 
21. 85 

30.56 
30.56 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9055 
04-l.l.-l.9 

vendor/Addr Remit name 
Req Reference Date Description 

ACCOUNTS PAYABLE PRELIST 
BATCH : 0055 04-11 • 19 

APYSOO L.00.12 04/ 11/ 19 10:47 PAGE 5 
<<Open>> 

FUND : 01 GENERAL FUND 

Tax ID nurn Deposit type ABA nurn Account nurn 
FD RESO P OBJE $IT GOAL FUNC RES DEP T9MPS Liq Amt Net Amount 

---------------------------------------------- --~~--·----------------·······-·-----------•··~····~--------···········--·----------- -
013928/00 CINTAS LOCATION 622 

168 P0-190153 04/11/2019 4019443112 
168 P0-190153 04/11/ 2 019 4 019443165 
168 P0-190153 04/11/2019 401944 3179 
168 P0-190153 04/11/ 2 019 4 019443190 
168 P0-190153 04/11/2019 4 019443194 
168 P0-190153 04/11/2019 4 019443208 
168 P0-190153 04/11/2019 4 019443224 
168 P0-190153 04/11/2019 4 0 19443109 

020537/00 CLARK, JENNIE 

2429 P0- 192387 04 / 11/ 20 19 MILEAGE 

016849/00 CLASSIC AWARDS & PROMOTIONS .. 
2173 P0 - 192193 04/11/2019 83077 

021573/00 CLEMENTS, KRISTEN 

2396 PO·l92345 04/11/2019 MILEAGE 

0 16731/00 COMMITTEE FOR CHILDREN 

2222 PO• l92168 04 / 11 / 20 19 295195 

020779/00 COWAN, ANNE 

2402 P0-192351 04/09/2019 MILEAGE 

l Ol-0000-0-5800-lll-0000• 8200·007-000 NN P 
1 01-oooo-o-ssoo-111-oooo-e200-001-ooo NN P 
l Ol-OOOO • O• SBOO·lll·0000-8200·007-000 NN P 
l 01-0000·0-5800• 111-0000·8200-007-000 NN P 
l 01-0000·0·5800-lll-0000·8200·007• 000 NN P 
1 01-oooo- o-580 0 • lll-oooo- 0200 -001-ooo NN P 
l Ol-0000·0-5800-lll• 0000• 8200 -007- 000 NN P 
1 Ol • 0000• 0-5800 · 111· 0000- 8200 -007-000 NN P 

TOTAL PAYMENT AMOUNT 218 . 32 * 

l 01• 4035-0-52 00•238-1110-1000• 010• 103 NN F 
TOTAL PAYMENT AMOUNT 55 . 68 • 

1 0 1 • 7220-0 - 5800·472-1110 • 1000- 014- 209 NN F 
TOTAL PAYMENT AMOUNT 2, 020.69-, 

1 0 1 • 7220• 0 • 5200 - 472-1110- 1 000• 014• 209 NN F 
TOTAL PAYMENT AMOUNT 18.56 * 

1 01•0740-0 - 4300-601• 1110• 1000 • 017- 120 YN F 
TOTAL PAYMENT AMOUNT 418. 00 * 
TOTAL USE TAX AMOUNT 32.40 

l Ol-722 0-0-5200•472-1110-1000-014·209 NN F 
TOTAL PAYMENT AMOUNT 18. 56 • 

21 

27.86 
65.17 
64.22 
24.46 
5.83 

11.20 
9.n 
9.79 

S'.5.&8 

2,020 . 69 

18 .56 

4!10. 10 

18 .S6 

27.86 
65.17 
64.22 
24 .46 

5 . 83 
11.20 

9.79 
9.79 

218.32 

55 . 68 
55 . 68 

2,020.69 
2,020 . 69 

1 8 .56 
18 .56 

418. 00 
418. 00 

18. 56 
1 8 . 56 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9055 
0 4 • ll• l9 

Vendor/Addr Remit name 
Req Reference Date Descriptio n 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0055 04·11• 19 

APY500 L.00. 12 04/11/19 10:47 PAGE 6 
<<Open>> 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account nurn 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Arnt Net Amount 

~9-------- -------- ---·--- --~,, ----- ----------- -~------········· •-• -------------------------·-------- ----- ---~ - ---------------
018951/00 DELL 

2184 P0- 192120 04/11/2019 10306673570 

017763/00 DUDE SOLUTIONS INC 

2410 P0• 192354 04/11/ 2 019 INV- 42679 

0 21794/00 EAGLE SOFTWARE 

1980 PO• l91927 04/11/2019 ACAD· 000058 

0 1 0336/00 ECOTECH PEST MANAGEMENT INC 

16 P0-190011 04/11/2019 2460 1 

015567/00 FERGUSON, JERALD 

2363 P0-192312 04/05/2019 REIMB AMAZON 

018618/00 FOLLETT SCHOOL SOLUTIONS INC 

1963 P0-191910 04/08/2019 429541 
1963 P0-191910 04/11/2019 429541 A,F 

016197/00 GALES-DAVIDSON, ELIZABETH 

2372 P0-192384 04/11/2019 MILEAGE 

1 01-5630• 0 • 4400·601• 1421-1000- 017- 1~0 !SN P 
TOTAL PAYMENT AMOUNT 582.00 • 

l 0 1 · 8150- 0-5800-106-0000 • 8110 · 007-000 NN F 
TOTAL PAYM~NT AMOUNT 8,565.73 • 

l 01-0000-0-5200-115- 0000-7700·007-000 NN F 
TOTAL PAYMENT AMOUNT 399.00 • 

l Ol· OOOO • O• SS00-106-0000-8110·007•000 NN P 
TOTAL PAYMENT AMOUNT 712.00 * 

l 01 • 0000·0·4200-472-0000-2700• 014 • 000 NN F 
TOTAL PAYMENT AMOUNT 140.85 * 

l Ol-0 409-0• 4200-24 0•0000- 2420-011 • 000 NN F 
2 Ol - 6300 • 0 • 4200 • 240• 1110-1000·011• 000 NN F 

TOTAL PAYMENT AMOUNT 1, 211.89 * 

l 01·4035·0·5200·238·1110·1000·010·103 NN F 
TOTAL PAYMENT AMOUNT 34.97 • 

22 

589 . 0,6 

e. 565. n 

J-99. 00 

ni.oo 

l 4o.a, 

08.88 
726 .15 

3,.n 

582.00 
582.00 

8,565 . 73 
8,565.73 

399.00 
399.00 

712.00 
712. 00 

140.85 
140.85 

498.88 
713. 01 

1,211.89 

H.97 
J.C,. 37 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9055 
04-11-U 

Vendor/Addr Remit name 
Reg Reference Date Description 

ACCOUNTS PAYABLE PRELIST 
BATCH, 005S 04-11- 19 

APYSOO L.00.12 04/11/19 10,47 PAGE 7 
<< Open >> 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Amt Net Amount 

-------------------------------------------------~-~------------- --•• r•r•------------~- --- -------- ••T7TT------------------ ----~--- --
017681/00 GEARY PACIFIC SUPPLY 

57 P0- 190049 04/11/2019 3970902 

011618/00 GRAY STEP SOFTWARE INC 

2384 P0-192370 04/11/2019 3846 

018192/00 GREEN, KERI 

2403 P0-192385 04/11/2019 STUDENT FLIGHTS 

011601/00 GRIMES, PAMELA 

866 P0-190859 04/11/2019 MARCH 2019 
866 P0-190859 04/11/2019 MARCH 

018990/00 INTERSTATE BATTERIES 

1507 P0-191476 04/11/2019 130016483 

021789/00 JABBERGYM INC 

785 P0- 190853 04/10/2019 10978 

0183113/00 JBEILY, TAMI 

2391 P0- 192337 04/11/2019 REIMB DESK 

1 01• 8150• 0 •4400 • 106- 0000-8110-007• 000 NN P 
TOTAL PAYMENT AMOUNT 15.94 * 

l . Ol·0000- 0 - 5800-371-0000-2700· 012-000 NN F 
TOTAL PAYMENT AMOUNT 799. 00 * 

1 01 - oooo-o-saoo-412-1110-1000- 014 . ooo NN F 
TOTAL PAYMENT AMOUNT 1,738.53 * 

tll!Jl!!I -
1 Ol-0740 - 0 -5210 ·104·0000-3140-019-128 NN P 
l 01 • 0740• 0 - 5210 - 104·0000• 3140-019-128 NN P 

TOTAL PAYMENT AMOUNT 29.35 • 

l Ol-0740- 0 - 4300·112·0000-3600- 007-302 NN P 
TOTAL PAYMENT AMOUNT 47.28 • 

l Ql - 6500 -0 -5800·102-5750-1180-019• 000 NN P 
TOTAL PAYMENT AMOUNT 30 ,730 .50 * 

l 01-0000·0•4300-103-0000-2110· 019- 000 NN F 
TOTAL PAYMENT AMOUNT 277.30 * 

23 

15.94 

?99.00 

1,138 . 53 

17 .69 
11 . 6' 

47 .23 

30, 730.SO 

277. 30 

15 . 94 
15. 94 

799.00 
799,00 

1,738 .53 
1,738.53 

17 .69 
11. 66 
29.35 

47 .18 
4.7 . 211 

30,730.50 
3 0 ,730.50 

277. 3 0 
277. 30 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9055 
04-11-19 

Vendor/Addr Remit name 
Req Reference Date Description 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0055 04•11 • 19 

APY500 L.00.12 04/11/19 10:47 PAGE 8 
<< Open >> 

FUND : 01 GENERAL FOND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Amt Net Amount 

-----------------------········----------------------------------·········------------------------------------------------------
010728/00 JOHNSTONE SUPPLY OF SACRAMENTO 

54 P0-190046 04/11/2019 27-S2370B06.001 

·014500/00 JOPE, BRINA 

2399 P0-192348 04/11/2019 TRAVEL EXPENSE 

010609/00 KELLY MOORE PAINT COMPANY INC 

541 P0-190525 04/11/2019 203-00000311889 
2416 P0- 192360 04/11/2019 203 · 00000311889 

020606/00 KLATT, S:Elt 

2364 P0-192313 04/05/2019 REIMB SUPPLlBS 
2365 PO• l92314 04/11/2019 REIMB SUPPLIES 

022406/00 MAXIM HEALTHCARE SERVICES INC 

786 P0-190854 04/11/20 19 6423330 262 
786 P0-190854 04/11/2019 6437240262 

2122 P0-192075 04/11/2019 6423330262 
2122 P0-192075 04/ 11/ 2019 6437240262 

019087/00 MCCARTY, MEI.ADEE 

647 P0- 190623 04/11/2019 March 2019 

017160/00 MCINNES, ROBERT 

2398 P0-192347 04/11/2019 TRAVEL EXPENSE 

l 01-8150-0-4300-106-0000-8110• 007-000 NN P 
TOTAL PAYMENT AMOUNT 22. 84 * 

l 01 • 7220•0•5200•472- 1110-1000-014-209 NN F 
TOTAL PAYMENT AMOUNT 30. 29 * 

l Ol-8150-0-4300-106-0000• 8110·007 • 000 NN F 
1 01·8150-0-4300-106- 0000-8110-007 • 000 NN P 

TOTAL PAYMENT AMOUNT 960.52 * 

l Ol-OOOO-O-i300-472- 1110-1000-014-996 NN F 
l Ol-6300-0·4J00-472- lll0-1000-014-000 NN F 

TOTAL PAYMENT AMOUNT 185.22 • 

2 Ol-6500-0-5800-102-5750-1180-019-000 NN P 
2 Ol-6500-0-5800-102• 5750-1180-019-000 NN P 
l 01-0740-0-5800-104-0000-3140-019-128 NN P 
l Ol-0740-0-5800-104-0000-3140-019-128 NN P 

TOTAL PAYMENT AMOUNT 7,505.30 • 

S&Sd IS !OS 

3 01·65·00• 0 • 5800·102-5750-1180-019 • 000 tlY P 
TOTAL PAYMENT AMOUNT 400 . 00 • 

1 01• 7220•0 • 5200- 472-1110-1000• 014 • 209 NN F 
TOTAL PAYMENT AMOUNT 41.29 * 

24 

22.84 

30.29 

45S.23 
505.29 

129 .54 
55.68 

1 ,380 .00 
1,288.00 
1,617 . 50 
3,219.80 

400.00 

U .29 

22.84 
22.84 

30.29 
30.29 

455.23 
505.29 
960. 52 

129.54 
55.68 

185 .22 

1 ,380 .00 
1,288.00 
1,617 . 50 
3,219.80 
7, 505.30 

400.00 
400.00 

41.2il 
41 . 29 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9055 
04-11-19 

Vendor/Addr Remit name 
Reg Reference Date Description 

016087/00 MICHAEL'S TRANSPORTATION SERV. 

362 P0-190346 04/11/2019 108966 
362 P0-190346 04/11/2019 109077 

0190S9/00 MILLENNIUM TERMITE & PEST 

12 PO• l90009 0 4/11/20 19 TR-71099 
12 P0-190009 04/11/2019 TR-72628 
12 P0-190009 04/11/2019 TR- 72628 

0 19828/00 MIRANDA, RYAN 

2426 PO• l92375 04/11/2019 PARKING 

01841?/00 NCPS 

788 P0-19085S 04/11/2019 NCPS3896 

021173/00 NORTH STATE TIRE CO. INC 

2417 P0-192361 04/11/2019 96434 

015787/00 O'REILLY AUTO PARTS 

114 P0-190084 04/11/2019 1333147 

019700/00 PITNEY BOWES GLOBAL FINANCIAL 

2421 P0-19236S 04/11/2019 3103041865 

ACCOUNTS PAYABLE PRELIST 
BATCH: 00S5 04-11 • 19 

APYSOO L.00.12 04/11/19 10:47 PAGE , 
<<Open>> 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS 

l Ol-0740-0 -5800- 112-0000-3600-007-302 NN P 
1 01 • 0740• 0 • 5800• 112 • 0000• 3600-007- 302 NN P 

TOTAL PAYMENT AMOUNT 4, 050 . 00 * 

1 01-oooo- o - s500-106-oooo- 8110-001-ooo NN P 
1 01-oooo- o - ssoo-106-oooo-s110-001-ooo NN P 
1 01 - oooo- o -ssoo-106-0000-0110-001-ooo NN P 

TOTAL PAYMENT .!\MOUNT 207.00 * 

l 0 1 • 0740- 0 - S200-601-1110-l000• 017• 120 NN F 
TOTAL PAYMENT AMOUNT 25.50 • 

1 01-~soo-o - saoo - 102-s1so-11so- 019 . ooo NN P 
TOTAL PAYMENT AMOUNT 2,573.12 • 

l 01·0740·0-4300-112-0000·3600-007-302 NN F 
TOTAL PAYMENT AMOUNT 236 . 81 * 

1 01-0740-0-4300-112·0000-3600·007-302 NN P 
TOTAL" PAYMENT AMOUNT 936.43 • 

JS££ 2225 t 

l 01·0000-0-5800-105-0000-7200·005·000 NN F 
TOTAL PAYMENT AMOUNT 1,130.31 * 

25 

Liq Amt 

2,025.00 
2,025.00 

91.00 
S7.00 
S9.00 

25.SO 

2,571.U 

l55.H 

936 .43 

l. , l.]0 , ) 1 

Net Amount 

2,025.00 
2,025.00 
4 ,050.00 

91.00 
57.00 
59.00 

207 .00 

25.50 
25.50 

2,573.12 
2,573.12 

236.81 
236.81 

936.43 
936.43 

1,130.31 
1 , 130 . 31 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9055 
04-11-19 

vendor/Addr Remit name 
Req Reference Date Description 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0055 04-11• 19 

APY500 L.00 . 12 04 / 11/ 19 10 :47 PAGE 10 
<< Open !>::> 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Amt Net Amount 

-·---------------------------~-------------------------------------------------------------~----------------------~~-------- --- -· ---
014544/00 PLACER COUNTY CLERK 

2420 P0-192364 04/11/2019 PCELEC560008 

0 17377 /00 PLACER COUNTY OFFICE OF EDUC. 

1664 P0- 191626 04/11/2019 AR19•01395 

014 06 9/00 PLATT ELECTRIC SUPPLY INC 

56 P0- 190048 04/11/2019 U802640 
56 P0- 190048 04/11/2019 U782561 
56 P0-190048 04/11/2019 U831529 

2375 P0-192319 04/05/2019 Z419079 
2411 P0-192355 04/11/2019 U831391 

021401/00 PRACTI-CAL INC 

2115 P0-192064 04/11/2019 342760 
2115 P0-192064 04/11/2019 342808 

021194/00 PRUDENTIAL OVERALL SUPPLY INC 

115 P0-190085 04/11/2019 180333565 
115 P0-190085 04/11/2019 180334137 

017056/00 ProComputing Corporation 

2327 P0-192270 04/11/2019 85835 

.. 

1 01-oooo-o - saso-120-0000-1110-ooo- ooo N F 
TOTAL PAYMENT AMOUNT 250. 00 * 

l 01·0036- 0 - 5200-238• 1110• 1000 • 010-113 NN F 
TOTAL PAYMENT AMOUNT 100 . 00 * 

l 01·8150-0-4300·106-0000·8110-007 • 000 NN ~ 
l Ol - 8150·0·4300• 106·0000- 8110-007·000 NN P 
1 Ol-8150·0•4300·106·0000• 8110• 007•000 NN P 
l 01 • 0000-0-4300 - lll-0000·8200-007-939 NN F 
1 01 - 0000- 0 • 4300·111·0000• 8200- 007·939 NN F 

TOTAL PAYMENT AMOUNT 2,380.63 * 

- 1 01-5640·0·4400·102·0000·2700·019·000 NN P 
1 01-5640·0-4400-102-0000-2700·019·000 NN P 

TOTAL PAYMENT AMOUNT 406.82 * 

l Ol-0740·0·5800·112·0000·3600·007·302 NN P 
1 01-0740·0-5800·112·0000·3600·007·302 NN P 

TOTAL PAYMENT AMOUNT 118.42 • 

1 Ol-0370-0-4300·115-111 0·1000-007-000 'iN F 
TOTAL PAYMENT AMOUNT 1,390.00 • 
TOTAL USE TAX AMOUNT 107.72 

26 

250.00 

100.00 

28 . 58 
220.22 
309 . 51 
731. 35 

1 , 090.97 

318.75 
88 . 07 

S9. 21 
S9. 2l 

1 , 4.97, 7~ 

250 . 00 
250. ()0 

100.00 
100. 00 

28.58 
220.22 
309.51 
731. 35 

1,090.97 
2 , 380.63 

318 . 75 
88 .07 

4 06 . 82 

59. 21 
59.21 

118.42 

1 , 390.00 
1 , 390.00 



081 CENTER UNIFIED SCHOOL DISTRICT J19055 
04·ll·B 

Vendor/Addr Remit name 
Req Reference Date Description 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0055 04·11•19 

APY500 L.00.12 04/11/19 10:47 PAGE l1 
<<Open,.,. 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Amt Net Amount 

•---------------••----••-•••-•••••••••~-~~~-••••••••••••••••••••••• ~TYT~T~----------•- --• •••••-••••-•••• •••••••••••••••••• ••••••••• 

019691/00 RAINBOW RESOURCE CENTER 

2251 P0- 192203 04/11/2019 2639051 
22s4 P0-1, 220s 04/1112019 2639052 

011238/00 RELIABLE TIRE 

2387 P0-192326 04/11/2019 174181 

01 0627/00 RIVERVIEW INTERNATIONAL TRUCKS 

262 P0- 190249 04/11/2019 993180 

018970/00 RUA & SON MECHANICAL INC 

2393 P0-192338 04 / 11 / 20 19 302951 
2393 P0-192338 04/11/2019 302951 

0 22398/00 SACRAMENTO COUNTY OFFICE OF ED 

2471 P0- 192383 04/11 / 20 19 192150 

010266/00 SACRAMENTO COUNTY UTILITIES 

25 P0-190019 04/11/20 19 50000918485 
25 P0-190019 04/11/2019 50000918556 
2S PO• l90019 04/11/2019 50000918556 

020695/00 SCHOOL OUTFITTERS 

220 3 P0- 192142 04/11/2019 INV130 91273 

l Ol-6500·0·4300·102•5770- 1191·019·000 YN F 
1 0 1·6300- 0-4300-102·1110-1000-019 • 000 YN F 

TOTAL PAYMENT AMOUNT 90. 32 * 
TOTAL USE TAX AMOUNT 7. 00 

l Ol-0740• 0 •4300-112 • 0000·3600·007·302 NN F 
TOTAL PAYMENT AMOUNT 107.46 • 

l 01 •0740 · 0 •~,300·112-0000-3600-007• 3-02 llN P 
'IQTAL PAYMENT AMOUNT 43. 08 * ... 

l 01·8150·0-4300-106• 9S85 · 8110-007•000 NN F 
2 01• 8150 · 0 · 5800·106·9S85-8110• 007·000 NN F 

TOTAL PAYMENT AMOUNT 450. 04 • 

l 0 1·4035-0-5800·103·0000- 2700·019·000 MN F 
TOTAL PAYMENT AMOUNT 1,800. 00 • 

1 01-oooo- o - ss20-106-oooo-s110-001-ooo N P 
l Ol-0000-0·S520·106• 0000·8110-007-000 N P 
1 01 - oooo-o-ss20-106-oooo-8110-001-ooo N P 

TOTAL PAYMENT AMOUNT 4,215.09 * 

l 01·0370-0-4300·115·1110·1000-007-000 NN F 
TOTAL PAYMENT AMOUNT 698.60 * 

27 

34 . :13 
63 .U 

1 07. 4, 

43.0S 

70.04 
380.00 

1, 800.00 

3,429.40 
113 . 70 
671 .99 

08 . 60 

31. 77 
58.55 
90.32 

107.46 
107.46 

43.08 
43.08 

70. 04 
38 0 .00 
450 .04 

1 , 800 . 00 
1,800.00 

3 , 429.40 
113. 70 
671.99 

4,215.09 

698.60 
698.60 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9055 
04-11-19 

Vendor/Addr Remit name 
Reg Reference Date Description 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0055 04-11 - 19 

APY500 L.00.12 04/11/19 10:47 PAGE 12 
<<Open>> 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Amt Net Amount 

----•••-------•-••-----•••••~-----••••••-••--------••••••••••-- ••••r ••---•-•••••~-------••••••••••••-••••••••••• -----••• 

014786/00 SCHOOL SPECIALTY INC 

2264 P0-192209 04/11/2019 208122627545 
2291 P0-192223 04/11/2019 208122627820 

020811/00 SHRED- IT USA LLC 

17 P0-190012 04/11/2019 8126948777 
140 P0-190132 04/11/2019 8126870082 
328 P0-190317 04/11/2019 8126949395 

019683/00 SIERRA FOOTHILLS ACADEMY 

791 P0-1908S8 04/11/2019 MAR-19 
791 PO • l90858 04/11/2019 SP• RSY-32019- 3 

020983/00 SIERRA PACIFIC TURF SUPPLY 

67 P0-190059 04/11/2 019 0 547265 

0 10 263/00 SMUD 

27 PO • l9002l 04/11/2019 7000000347 

014988/00 SPORE, PATRICIA 

2348 P0- 192308 04/11/2019 REIMB BOOKS - BALL 

018967/00 SPRINT CUSTOMER SERVICE 

29 P0-190023 04/11/2019 811116315-209 
137 P0-190129 04/11/2019 811116315·209 
138 P0-190130 04/11/2019 8llll6315-209 
139 P0-190131 04/11/2019 811116315-209 
188 P0-190175 04/11/2019 811116315-209 

1 01• 6300• 0·4300- 475-3200-1000-015• 106 NN F 
l 01-0740·0-4300• 475 • 3200- 1000-015·106 NN F 

TOTAL PAYMENT AMOUNT 179.38 * 

1 Ol-0000-0-5800-106· 0000•7200- 007-000 NN P 
1 Ol-0000· 0·5800-472-0000• 2700• 014•000 NN P 
1 Ol-0000-0-5800-371-0000• 2700- 012-00 0 NN P 

TOTAL PAYMENT AMOUNT 164.74 * 

l 01-6500•0• 5800-102- 5750 · 1180• 019•000 NN P 
l 01 • 6500• 0 • 5800 • 102-5750-1180-019• 000 NN P 

TOTAL PAYMENT AMOUNT 4,220.42 * 

l 01·0000•0• 4300-106-0000-8110•007-000 NN ·p 
TOTAL PAYMENT AMOUNT 59.27 • 

1 01 - oooo-o-5510-106-0000-8110-001-ooo NN P 
TOTAL PAYMENT AMOUNT 45,405.70 ~ 

l Ol-3010·0·4300·238-lll0-1000-010-109 NN F 
TOTAL PAYMENT AMOUNT 879 . 49 * 

1 01-0000 - 0 - 5930-106-0000-8110 • 007- 000 NN P 
1 01-6500·0·5930-102-5060-2110• 019·000 NN P 
l Ol-6387 - 0 - 5930•472-1110 • 1000·014·000 NN P 
l Ol-0000-0-5930•472•0000-2700-014·000 NN P 
l Ol - 0000-0-5930-101-0000•7150• 002-000 NN P 

28 

128.96 
so. 02 

85.60 
39 . 57 
39. 57 

3,999.42 
221 . 00 

s,.27 

~s. 40s. 10 

an.o 

249.98 
46.28 
46.28 
0.46 

56 . 28 

129 . 36 
50 . 02 

179.38 

85 . 60 
39 . 57 
39. 57 

164.74 

3,999.42 
221. 00 

4,220 . 42 

S9.27 
S9.Z7 

<15 , 405 . 70 
45 , 405 . 70 

879.49 
879.49 

249.98 
46.28 
46.28 

0.46 
56.28 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9055 
04• ll• l9 

Description 

ACCOUNTS PAYABLS PRELIST 
BATCH : 0055 04-11-19 

APY500 L . 00.12 04/1 1/19 10 : 47 PAGE l3 
<<Open>> 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Amt Net Amount 

Vendor/Addr Remit name 
Req Reference Date 

----------- ••~••••-----•• • ••••••~-----••• ••••~•••••r•••• •••~•----- ••••••--- ••••------••• • ••• -----• • •-• ----

018967 {CONTINUED) 

623 P0-190578 04/ll/2019 81111631S- 209 
2149 P0 - 192083 04/ll/2019 811116315• 2 09 

010137/00 STATE BOARD OF EQUALIZATION 

l OOS P0- 190984 04/08/2 019 S7-4l5l68 

018066/00 SUPER DUPER INC. 

2253 P0-192204 04/11/2019 2425356A 

020465/00 SUPPORTED LIFE INSTITUTE 

793 P0-190945 04 / ll/2019 MARCH 2019 

014972/00 TACKETI"-OLIVER, MELISSA 

l 01-0740-0• 5930·104-0000-3140-019·128 NN P 
1 01-oooo-o-s930 • ll5·0000-77oo-oo1-ooo NN P 

TOTAL PAYMENT AMOUNT 542 .76 • 

1 01• 0740-0-5800-112-0000-3600-007-302 NN P 
TOTAL PAYMENT AMOUNT 42 . 59" 

~ l 01-,l00• 0•4300- l02· 1 110-1 000- 0 l9-0 00 YN P 
TOTAL PAYMENT AMOUNT 239 . 65 " 
TOTAL USE TAX AMOUNT 18 . 5 7 

1 01• 6500-0-5800 - l 02 • 575 0 -ll80- 0l9·000 NN P 
TOTAL PAYMENT AMOUNT 159.00 • 

2361 P0-192311 04/11/2019 REIMB TITLEl BOOKS 1 01 •3010 • 0•4300 -238·1110• 1000- 010-109 NN F 
TOTAL PAYMENT AMOUNT 253.50 • 

011554/00 TRACTOR SUPPLY CO 

161 P0-190148 04/08/2019 6035301203476674 1 01 - oooo- o - 4300• l06 • 000 o- s110-001 - ooo NN P 
TOTAL PAYMENT AMOUNT 212.95 • 

014125/00 TROTI"ER, DUSTY 

2332 P0-192321 04/11/2019 MILEAGE-MARCH l 01-5630·0-5800-601-1421-1000·017-120 NN F 
TOTAL PAYMENT AMOUNT 58 . 96 • 

29 

1 .-cs 
13~-02 

42.59 

258 . 22 

1 5'9.00 

2SJ. 50 

212.9, 

58,96 

7. 46 
136.02 
542.76 

42.59 
42.59 

239.65 
239.65 

159. 00 
159. 00 

253.50 
253 .50 

212.95 
212.95 

58.96 
58.96 



081 CENTER UNIFIED SCHOOL DISTRICT Jl90SS 
04-11-19 

Vendor/Addr Remit name 
Reg Reference Date Description 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0055 04-11 - 19 

APYSOO L.00.12 04/11/19 10 :47 PAG'E 14 
<<Open>> 

FOND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Amt Net Amount 

---······---------------------~---- - -- ---r------~~··~········• r~•T TT~------------------ - •-•TT--- --·----------- -
010139/00 TROXELL COMMUNICATIONS INC 

1850 P0- 191796 04/11/2019 169510 
2050 P0- 192001 04/11/2019 170 312 

0 16370/00 TWIN RIVERS UNIFIED SCH DIST 

491 P0- 190472 04 / 11/ 20 19 191782 

0 21143/00 US AIR CONDITIONING 

1439 P0- 191406 04/11/2019 3507184 

016235/00 VITALE, TRACllY 

2373 P0-192317 04/11/2019 REIMB SUPPLIES 

010552/ 00 WAXIE SANITARY SUPPLY 

73 P0- 190068 04/11/2019 78 046625 
73 P0 - 190068 04/11/2019 78182300 
73 P0-190068 04/11/2019 78182298 
73 P0 - 190068 04/11/2019 78183902 

016439/00 WEAVER, SANDRA 

2404 P0- 192386 04/11/2019 STUDENT FLIGHT 

019497/00 WOODS, HEATHER 

2400 P0-192349 04/11/2019 TRAVEL EXPEN$ 8 

1 01·0370-0-4400-115-1110-1000·007-000 NN F 
2 01-0370• 0 •4400· 115-1110-1000• 007 • 000 NN F 

TOTAL PAYMENT AMOUNT 129,537.94 • 

1 01-oooo-o-5800 -10,- o ooo-8300-oo5- ooo NN P 
TOTAL PAYMENT AMOUNT 11,833.33 ~ 

1 01-8150• 0-4300- 106-0000-8110 • 007-000 NN P 
TOTAL PAYMENT AMOUNT 13!1. 65 • 

l 01- l Ol0-0-4300·236-1110-1000-009·111 NN F 
TOTAL PAYMENT AMOUNT 38. 87 ·• 

- l Ol- 0 000-0-9320 • 000•0000-0000-000-000 Iffl P 
l 01-0000-0-9320-000·0000-0000-000-000 NN P 
l Ol-0000-0-9320-000·0000-0000-000-000 NN P 
1 01- 0000-0- ,320- ooo-oooo-oooo- ooo-ooo NN P 

TOTAL PAYMENT AMOUNT 4,230.82 * 

l 01 - 0000 • 0 • 5800 - 472- lll0-1 000-014-000 NN F 
TOTAL PAYMENT AMOUNT 579 . 51 * 

1 01 -7220·0-5200-472-1110·1000-014-209 NN F 
TOTAL PAYMENT AMOUNT 22.00 • 

30 

119,107.74 
10,430.19 

U,833.33 

139_,, 

38.87 

1, 155.01 
2,24 2 .45 

784.38 
48.98 

S?!I.Sl 

22 . 00 

119,107.74 
10,430.20 

129,537.94 

11 , 833 . 33 
11,833 . 33 

139.65 
139 . 65 

38 . 87 
38.8' 

1, 155 . 01 
2 , 242 . 45 

784 . 38 
48 . 98 

4,230 . 82 

579 .51 
579.51 

22. 00 
22.00 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9055 
04•ll•l9 

Vendor/Addr Remit name 
Req Reference Date Description 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0055 04-ll-19 

APYSOO L.00 . 12 04 / 11/19 10 : 47 PAGE 1.5 
<<Open>> 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Amt Net Amount 

------------------••••••••••••••••••••••••••••••••••• • •••••••••• •R • • • •••••••••••----------~-•••••••••••••••••••••••• • ••••••••• ·-----

011017/00 WeVIDEO INC 

2078 P0-192121 04/11/2019 7150 l 01 •0000· 0 · 5800-371-1110-1000 • 012 · 000 NN F 
TOTAL PAYMENT AMOUNT 

TOTAL FUND PAYMENT 
TOTAL USE TAX AMOUNT 

31 

120 . 00 • 

308,538 . 21 
233 . 63 

120.00 1 20 . 00 
1 20 . 00 

30 8,531 . ll 



081 CENTER UNIFIED SCHOOL DISTRICT J19055 
04•11•19 

Vendor/Addr Remit name 
Reg Reference Date Descriptio n 

ACCOUN'l'S PAYABLE PRELIST 
BATCH : 0055 04 · 11· 19 

M>YSOO L.00.12 04/11/19 10:47 PAGE H 
<<Open>> 

FUND : 11 ADULT EDUCATION FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Amt Net Amount: 

--··-~-------------·······--------~------------ --------·---·---------~-------------------------------------------------- ----~ 
018015/00 TOMPKINS, SHELLEY 

2337 P0- 192305 04/11/2019 MILEAGE 
2345 P0-192307 04/11/2019 REIMB KEYS 

l 11·6391·0·5210·600·4130· 1000·015·000 NN F 
1 11• 6391- 0 - 4300·600·4130-1000 • 015• 000 NN P 

TOTAL PAYMENT AMOUNT 43. 96 • 

TOTAL FUND PAYMENT 43.96 .... 

32 

2~ .22 
17 . ? t 

26.22 
17.74 
43. 96 

43.96 



081 CENTER UNIFIED SCHOOL DISTRICT J19055 
04 - 11- 19 

vendor/Addr Remit name 
Req Reference Date Description 

020098/00 BIG TRAY 

149 PO • l90140 04/11/2019 816907 

011205/00 CULTURE SHOCK YOGURT 

146 P0 - 190137 0 4 / 11/20 19 7960 
146 P0- 190137 0 4/11/20 19 7979 
146 PO • l90137 0 4/11/20 19 8 046 

022586/00 D&P Creamery 

142 P0-190134 04/11/2019 50135 
142 P0-190134 04/11/2019 50130 
142 P0-190134 04/11/2019 50120 
142 P0- 190134 04/11/2019 50125 
142 P0- 190134 04/11/2019 50110 
142 P0- 190134 04/11/2019 50105 

011602/00 DANIELSEN CO., THE 

80 P0-190070 04/11/20 19 193310 
80 P0-190070 04/11/20 19 193310 
80 P0-190070 04/11/20 19 193956 
80 P0 · 190070 04/11/2019 193956 

017051/00 DAVIS, LAURA 

2344 P0-192306 04/05/2019 REIMB SUPPLIES 
2344 P0- 192306 04/05/2019 REIMB FRUIT 

016779/00 EISCHENS, DEBORAH 

2357 PO·l92309 04/11/2019 MILEAGE 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0055 04-11·19 

APYS00 L.00.12 04 / 11/ 19 10:47 PAGE l7 
<<Open>> 

FUND : 13 CAFETERIA FUND 

Tax IO num Deposit type ABA num Account num 
FD RESO P QBJE SIT GOAL FUNC RES DEP T9MPS 

1 13·5310·0·4400-108 - 0000-3700·007- 000 NN P 
TOTAL PAYMENT AMOUNT 119.15 * 

l 13-5310-0-4700 · 108 - 0000-3700·007-000 NN P 
l 13·5310• 0 •4700-108·0000• 3700-007-000 NN P 
l 13· 5310-0 -4700-108-0000- 3 700-007-000 NN P 

TOTAL PAYMENT AMOUNT 385.00 * 

l ll-5310·0-4700-108-0000• 3 700 • 007• 000 NN P 
1 13·5310·0·4700-108-0000-3700·007-000 NN P 
1 13•5310• 0 • 4700 • 108• 0000-3700·007• 000 NN P 
l 13-5310·0· 4700 ·108·0000•3700·007-000 NN P 
1 13-5310-0 - 4700·108· 0000- 3700-007·000 NN P 
l 13• 53 10• 0-4700· 108-0000-3700-007•000 NN P 

TOTAL PAYMENT AMOUNT 11 , 859 . 85 .•. 

l 13-5310·0•4700·108·0000-3700-007-000 N p 

l ll-5310- 0-4300-108-0000-3700 -007·000 N p 
1 ll-5310-0·4700-108-0000-3700- 007-000 N p 

2 13-53 10• 0 •4300-108-0000-3700-007-000 N p 

TOTAL PAYMENT AMOUNT 2 , 482.38 ·• 

1 13·5310-0-4300-108-0000-3700·007•000 NN F 
2 13-5310-0-4700-108-0000-3700 -007-000 NN F 

TOTAL PAYMENT AMOUNT 112 . 38 * 

1 H ~s310- o -ssoo-1oa-oooo- 3700Too1-ooo rm F 
TOTAL PAYMENT AMOUNT 9.51 • 

33 

Liq Amt 

ll!l . lS 

130.00 
105. 00 
150 .00 

1,699.84 
1,210.89 
2,156.90 
2,149.28 
2,091. 87 
2,551.07 

749 . 54 
8 .00 

1 , 716 .84 
8.00 

42.98 
69.40 

9. 51 

Net Amount 

119 .15 
119 .15 

130.00 
105 .00 
150. 00 
385.00 

1 ,699 .84 
1,210.89 
2 , 156.90 
2,149.28 
2 , 091 . 87 
2 ,551.07 

11 ,859 .85 

749 . 54 
8.00 

l, 716 . 84 
8 .00 

2,482.38 

42 . 98 
69.40 

112. 38 

9.Sl 
9. 51 



081 CENTER UNIFIED SCHOOL DISTRICT Jl90SS 
04 - l.1 • 19 

Vendor/Addr Remit name 
Req Reference Date 

016670/00 FATCAT BAKERY 

Description 

117 P0-190086 04/11/2019 160485 
117 P0-190086 04/11/2019 160542 

014098/ 00 JEW, JEANNENE 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0055 04-ll·l.9 

APYSOO L.00.12 04/11/19 10:47 PAGE 18 
<<Open>"> 

FUND : 13 CAFETERIA FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJ£ SIT GOAL FUNC RES DEP T9MPS 

1 13·5310·0•4700• 108·0000• 3700·007 • 000 NN P 
1 13 • 5310• 0 • 4700 • 108 • 0000• 3700 • 007• 0 00 NN P 

TOTAL PAYMENT AMOUNT 4, )00.00 * 

Liq Amt Net Amount 

2,150.00 
2,150 . 00 

2,150.00 
2,150.00 
4,300.00 

2407 P0-192371 04/11/2019 REIMB GLUTIN FREE FOOD l 13-5310-0-4700-108-0000-3700·007-000 NN F 55. 54 55.54 
55.54 

016279/00 P&R PAPER SUPPLY 

119 P0- 190088 04/11/2019 30246179-00 

021194/00 PRUDENTIAL OVERALL SUPPLY INC 

148 P0-190139 04/11/2019 180333564 
148 P0- 190139 04/11/2019 180334136 

017334/00 SEVEN UP BOTTLING CO. OF S.F. 

147 P0- 190138 04/11/2019 3591706607 

016043/00 SHELTONS UNLIMITED MECHANICAL 

150 P0-190141 04/11/2019 l9•APRIL PM 

018967/00 SPRINT CUSTOMER SERVICE 

160 P0-190160 04/11/2019 811116315-209 

TOTAL PAYMENT AMOUNT 55.54 * 

l 13·5310·0 ·4300• 108- 0000- 3700- 007 - 000 NN P 
TOTAL PAYMENT AMOUNT 1,386.58 * 

l 13-5310 - 0 -5800-108-0000-3700-007-000 NN P 
1 13 • 5310• 0 • 5800-108-0000-3700-007-000 NN P 

TOTAL PAYMENT AMOUNT 155.50 * 

1 13 • 5310• 0 • 4700 - 108-0000-3700-007 - 000 NN P 
TOTAL PAYMENT AMOUNT 465.60 * 

l 13 • 5310• 0 • 5600 • 108-0000-3700- 007 - 000 NN P 
TOTAL PAYMENT AMOUNT 2,040 . 00 * 

l 13 - 5310-0-5930-108-0000-3700• 007 • 000 NN F 
TOTAL PAYMENT AMOUNT 8. 42 • 

34 

l,lB~.58 

17 .75 
17.7! 

~.65.60 

2, 0 t 0.00 

6. ~s 

1,386.58 
1,386.58 

77 .75 
77. 75 

155.50 

465.60 
465.60 

2,040.00 
2,040.00 

II. •2 
S.Q2 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9055 
04 • 11• 19 

Vendor/Addr Remit name 
Req Reference Date 

018033/00 SWETI', MICHELLE 

Descripti on 

157 PO• l90158 04/11/2019 MARCH MILEAGE 

0 11422/00 SYSCO OF SAN FRANCISCO 

81 P0-190071 04/11/2019 231221690 
81 P0-190071 04/11/2019 231221690 
Bl P0-190071 04/11/2019 231231426 
81 P0-190071 04/11/2019 231221691 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0055 04• 11 • 19 

APYSOO L.00 .12 04/11/ 19 10:47 PAGE 19 
<<Open>> 

FUND : 1 ) CAFETERIA FUND 

Tax ID num Deposit type ABA num Account num 

.. 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS 

1 13-5310-0-5210-108-0000-3700-007-000 NN P 
TOTAL PAYMENT AMOUNT 43. 62 * 

l 13-5310-0-4700-108-0000-3700 -007-000 NN P 
2 13·5310·0·4300·10 8·0000•3700·007·000 NN P 
1 13-5310-0-4700-108-0000-3700-007-000 NN P 
1 13-5310-0-4700-108-0000-3700-007 -000 NN P 

TOTAL PAYMENT AMOUNT 4,130 . 12 * 

TOTAL FUND PAYMENT 2 7 , SS3 , 6S u 

35 

Li q Amt 

43.62 

1,805.73 
221. 89 

1 ,762.02 
340 . 48 

Net AmOunt 

43.62 
43.62 

1, 805 . 73 
221. 89 

1 ,762 .02 
340. 48 

4 , 130 . 12 

27, 55J . 65 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9055 
04-l.l.•19 

Vendor/Addr Remit name 
Req Reference Date Description 

ACCOUNTS PAYABLE PREL!ST 
BATCH, 0055 04·1.l.·l.9 

APY500 L . 00.12 04/11/19 10 : 47 PAGE 20 
<<Open>> 

FUND : 21 BUILDING FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Amt Net Amount 

---------------·---·······---------------------------------------------·----------------------------------~--~-·············-~------
015226/00 ATI ARCHITECTS & ENGINEERS 

569 P0-190570 04/11/2019 1501192 
570 P0-190571 04/11/2019 1501193 
570 P0-190571 04/11/2019 1501294 

2 21 • 0000- 0- 6215-106-0000-8500• 007•611 NN P 
2 21·0000•0• 6215 ° 106·0000-8500-007-612 NN P 
2 21-0000·0·6215 • 106-0000 • 8500 - 007- 612 NN P 

TOTAL PA'iMENT AMOUNT 12,523 . 25 • 

TOTAL FUND PA'iMENT 12,523.25"" 

TOTAL BATCH PA'iMENT 
TOTAL USE TAX AMOUNT 

348,659. 0 7 ••• 
233 . 63 

0 . 00 

TOTAL DISTRICT PAYMENT 
TOTAL USE TAX AMOUNT 

TOTAL FOR ALL DISTRICTS: 
TOTAL USE TAX AMOUNT 

348,6!59 .0'7 •••• 
233 . 6 ] 

348, 65~.o, •••• 
233 .6 3 

0 . 00 

O.QO 

Number of c hecks to be printed : 108 , no t counti ng voi ds due to stub overflo ws . 

36 

4 , 435.33 
s . 047 .66 
3 , 04 0. 26 

4,435.33 
5,047 . 66 
3,040 . 26 

1 2,523.25 

12,523.25 

348, 659. 07 

348,6!;9. 0 7 

348 ,659 .07 



081 CENTER UNIFIED SCHOOL DISTRICT J19318 
04-18-19 

ACCOUNTS PAYABLE PRELIST 

Batch status: A All 

From batch: 0058 

To batch: 0058 

Include_ Revolving Cash: Y 

Include Address , N 

Include Object Desc: N 

Include vendor TIN: Y 

Include Audit Date and Time in Sort: N 

37 

APYSOO L.00.12 04/18/19 10:41 PAGE 0 



081 CENTER UNIFIED SCHOOL DISTRICT J19318 
04-18- 19 

vendor/Addr Remit name 
Req Reference Date Description 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0058 4 • 18• 19 

APYS00 L.00.12 04/18/19 10:41 PAClE l 
<<Open>> 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJ£ SIT GOAL FUNC RES DEP T9MPS Liq Arnt Net Amount 

--•--------••••- ••• --- ••••-----• •••• ••••••••••• ~-~--- --••• • ••••• ••~T •••••••-~•-••••••••••••••••••• 

019210/00 ANDREWS, JULIE 

2477 P0- 192439 04/17/2019 reimb donuts 

0 20766/00 ASSET GENIE INC 

20 62 P0-192041 04/18/2019 1382126 

011481/00 AT&T 

20 PO • l90015 04 / 18/ 2 019 12863832 

019504/00 B & H PHOTO-VIDEO 

1940 P0-191888 04/19/2019 155021621 
1940 P0-191888 04/18/2019 155021621 

015718/00 BASIC PACIFIC 

PV-190087 04/18/2019 APRIL 30,2019 

022222/00 BEENTJES, TONIA 

1111 P0-191168 04/ 18 / 2019 MAR• APR 

022282/00 BRIGHT START THERAP16S 

751 P0-190849 04/18/2019 CUAH0331.l9 
751 PO• l90849 04/18/2019 CUEH0331.l9 

1 01·3010- 0- 4300-371-1110•1000•01 2- 205 NN F 
TOTAL PAYMENT AMOUNT 20.97 * 

l Ol - 0000·0-4300-472-1110• 1000- 014•000 NN F 
TOTAL PAYMENT AMOUNT 139.80 • 

1 01-0000-0-5930-106·0000-8110 • 007• 000 NN P 
TOTAL PAYMENT AMOUNT 7,166.3S * 

1 01-0000·0•4400• 238-1110-1000-010-000 YN F 
2 01 • 0036-0·4400 • 238·1110-1000-010·113 YN F 

TOTAL PAYMENT AMOUNT 1,595.98 * 
TOTAL USE TAX AMOUNT 123.68 

Ol - 0000· 0 ·9552• 000-0000-0000-000-000 NN 
TOTAL PAYMENT AMOUNT 4,802.89 * 

l 01• 6500- 0 - 5210-102• 5770•1130-019-000 NN P 
TOTAL PAYMENT AMOUNT 11 . 60 * 

l 01·6500-0-5800·102·5750-ll80·019·000 NN P 
l Ol-6500·0-5800·102•5750·1180-019·000 NN P 

TOTAL PAYMENT AMOUNT 990.00'" 

38 

20 . 97 

150 .63 

7,166 . 35 

967.58 
967.59 

11.60 

540.00 
450.00 

20.97 
20.97 

139 . 80 
139.80 

7 , 166.35 
7,166.35 

797. 99 
797.99 

1 ,595.98 

4,802.89 
4,802.89 

lL~O 
ll .60 

540 .00 
450.00 
990,00 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9318 
04-18-19 

vendor/Addr Remit name 
Reg Reference Date Description 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0058 4-18-19 

APYSOO L.00.12 04/18/19 10:41 PAGE 2 
<<Open>> 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE $IT GOAL FUNC RES DEP T9MPS Liq Amt Net Amount 

---------------------------------------------------------------~-------------------------~---------------------- --------
020155/00 BROWN, PETER 

2469 P0 , 192404 04/18/2019 MILEAGE 

013988/00 BUTTES/CENTER STATE PIPE & 

1593 PO • l91565 04/18/2019 S010692596.001 

016082 /00 CAAMAZZI GLOBAL SOLUTIONS 

2213 P0-19211i6 04/18 / 2 019 25702 
2213 PO• l92166 04/18/2019 25838 

014033/00 CHIDLAW, DIANE 

2468 P0-192423 04/18/2019 REIMB MATH PURCHASE 

016731/00 COMMITTEE FOR CHILDREN 

2352 P0-192322 04/18/2019 2000171 

0 1 5191/00 CONIDARIS, CYNTH I A 

772 PO• l907 53 04/18 / 2019 MARCH MILEAGE 
2112 P0- 192122 04/18/2019 MARCH MILEAGE 

017374/00 CPRS CPS! 

1 01- 0036-0-5800• 371• 1110·1000• 012 - ll3 NN F 
TOTAL PAYMENT AMOUNT 92.91 • 

1 Ol-8150-0-4300· 106-0000-8110• 007- 000 NN P 
TOTAL PAYMENT AMOUNT 220.78 • 

1 0 1- oooo- o - saoo-103-4760-1000- 019 . ooo NN P 
1 01-oooo- o -s900-101 - 4160-1000-019-ooo NN P 

TOTAL PAYMENT AMOUNT 4 20. 00 * 

1 Ol-3010·0-4300• 236· 1110-l000 · 009·111 NN F 
TOTAL PAYMENT AMOUNT 490.48 • 

1 01·6300• 0 •4300 -234· 1110-1000• 008-000 YN F 
TOTAL PAYMENT AMOUNT 1,672.00 * 
TOTAL USE TAX AMOUNT 1 29.58 

l Ol-6500-0-5210-102·5060- 2110-019-000 NN F 
1 01-6500• 0 • 5210-102·5060• 2110- 019- 0 00 NN F 

TOTAL PAYMENT AMOUNT 127 . 36 • 

2158 P0- 192107 04/18/2019 2019 CPRS CONF· 138348 l 01-oooo-o-s200-106-0000-8110-007-000 NN F 
TOTAL PAYMENT AMOUNT 272 . 00 * 

39 

92.91 

220.78 

2 1 0.00 
210 .00 

00.( 8 

l , 80l . S8 

5 2. 65 
570. 91 

2't2 ,00 

92.91 
92.91 

220. 78 
220 . 78 

210.00 
210. 00 
420. 00 

490 .48 
490 .48 

1, 672.00 
1, 672 .00 

52 .65 
74 . 71 

127.36 

272. 00 
2 72.00 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9318 
04-18-19 

Vendor/Addr Remit name 
Req Reference Date Description 

ACCOUNTS PAYABLE PRELIST 
BATCH, 00$8 4-18 • 19 

APYSOO L.00.12 04/18/19 10 : 41 PAGE 3 
<<Open>> 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT OOAL FUNC RES DEP T9MPS Liq Amt Net Amount 

-----------~---------~-------------------~----------------------------------------------- - --
010625/00 CULLIGAN WATER OF SACRAMENTO 

668 P0-190656 04/18/2019 518 

011166/00 DAILY JOURNAL CORPORATION 

2467 P0-192403 04 / 18/ 2 019 #A3237621 

014521/00 DUNCAN, TINA 

PV-190088 04/18/2019 reimbursement 

018277/00 EASTER SEAL SOCIETY OF C'A, lliC 

756 P0-190851 04/18/2019 MAR-19 
756 P0 - 190851 04/18/2019 MAR-19 

017005/00 FERGUSON ENTERPRISES INC #686 

2487 P0-192427 04 / 18/2019 6610894 
2487 P0-192427 04/18/2019 6608122 

017618/00 GOPHER SPORT 

2166 P0-192129 04/18/2019 9578023 

015040/00 GRIMES, DAVID 

2465 P0-192421 04/18/2019 REIMB BANNER 

, 
l 01-0740-0-5600• 112-0000-3600- 007-302 NN P 

TOTAL PAYMENT AMOUNT 42.50 • 

.., 
l 01-0000-0• 5800- 106-0000-8200-007•000 NN F 

TOTAL PAYMENT AMOUNT 154.80 * 

O:l -0000•0-4300-103-0000-2ll0-019-000 Nit 
TOTAL PA1/MENT AMOUNT 91.19 * 

l 01-6500-0-5800-102-5750- 1180-011-000 NN P 
1 01- 6500-0·5800-102-5750-1180-019-000 NN P 

TOTAL PAYMENT AMOUNT 3,907.50 • 

1 01-8150-0• 43 00-106-0000-8110• 007• 000 NN P 
l 01 • 8150• 0 · 4300- 106-0000-8110 • 007- 000 NN P 

TOTAL PAYMENT AMOUNT 283.51 • 

l Ol • 000 0-0-4300-371-1110• 1000-012-000 NN F 
TOTAL PAYMENT AMOUNT 2,231.34 * 

1 01-0000-0-5800-110-0000-7200-004-000 NN F 
TOTAL PAYMENT AMOUNT 356.32 • 

40 

•12" ,SO 

l M , 90 

2,070.00 
1,837.50 

58.45 
225.06 

Z, i4l.7i 

:l56 . 32 

42.50 
42.50 

154.80 
1S4.8 0 

in .u 
~l . U 

2,070 . 00 
1 ,837.50 
3,907.50 

58.45 
225.06 
283.51 

2,231.34 
2,231.34 

356.32 
356.32 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9318 
04-18-1, 

vendor/Addr Remit name 
Reg Reference Date Description 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0058 4-18• 19 

APYSOO L.00.12 04/18/19 10:41 PAGE • 
<<Open>>-

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA nurn Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Arnt Net Amount 

•---------•-•••---------••••---•••-••••••••••••••••••--~~•••• •--- ~~-~ • T•-- • ----•••••••••••••-••••• • • rT T T T~ 

017609/00 GUERGUY, CARLA 

2478 P0-192424 04/18/2019 REIMB GIFT CARDS 
2479 P0 - 192425 04/18/2019 REIMB V-STOLES 

010830/00 HOLT OF CALIFORNIA 

2496 P0-192433 04/18/2019 SW050289348 

017002/00 HOME DEl?OT CREDIT SERVICES 

53 P0-190045 04/18/2019 6035322503880209 
670 P0-190657 04/18/2019 6035322503880209 

016541/00 JANELLE PUBLICATIONS 

2250 l?0-192202 04/18/2019 4354 

018343/00 JBEILY, TAMI 

2503 l?0-192445 04/18/2019 mileage 

010728/00 JOHNSTONE SUPPLY OF SACRAMENTO 

54 P0-190046 04/18/2019 27-S2372401.001 

010355/00 KAISER FOUNDATION HEALTH PLAN 

PV• l90083 04/18/2019 MAY 2019 

1 Ol-0740-0·4300•475•3200-lOOO·OlS-106 NN F 
l 0 1-0740-0-4300• 475-3200 • 1000·015-106 NN F 

TOTAL PAYMENT AMOUNT 215.00 * 

l 01·8150- 0 - 5800-106-0000-8110• 007-000 NN F 
TOTAL PAYMENT AMOUNT 276.40 • 

1 01-8150-0-4300 • 106• ~000-8110·007-000 NN F 
l Ol - 0000- 0-4300• 106-0000-8110·007- 000 NN F 

TOTAL PAYMENT AMOUNT 1, 175.36 * 

1 01• 6500• 0 • 430 0 - 1 0 2 • 5770-1191 • 019 •000 Y F 
TOTAL PAYMENT AMOUNT 740.00 * 
TOTAL USE TAX AMOUNT 57.35 

1 01-oooo-o-s210-103-oooo-2110-019-ooo NN F 
TOTAL PAYMENT AMOUNT 19 . 60 * 

l Ol-8150-0-4300-106 -0000 · 8110-007-000 NN P 
TOTAL PAYMENT AMOUNT 167.92 * 

01-0000·0-9552-000-0000-0000·000-000 NN 

TOTAL PAYMENT AMOUNT 144,400.44 * 

41 

25.00 
190 . 00 

n,.flo 

7,950.59 
3,000.00 

'97 . ) 5 

a . , o 

167.112 

25.00 
190.00 
21S.OO 

276.40 
276.40 

1,086.75 
88.61 

1,175.36 

74-0 . 00 
740.00 

19.GO 
a .,o 

167.92 
1 67. 92 

144,400.44 
144, 4 00.44 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9318 
04-l.8-19 

vendor/Addr Remit name 
Req Reference Date Description 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0058 4-18-19 

APY'SOO L.00.12 04/18/19 10 :41 PASS 5 
<<Open>> 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Amt Net Amount 

------------------•-•••-----•-••-••••••••••••••••••••••••••••••••••••••••• • •••••••• a•••••TT•~•-••••••••••••••••••••••••• • •• ~ •••••••• 

010212/00 LAKESHORE LEARNING MAT£RIALS 

2342 P0-192300 04/18/2019 1984460419 

0 14909/00 LANE, DOROTHY' 

170 P0-190164 04/18/2 019 2 038 

0 1881.8/00 LAURA BIRGE 

712 P0- 190699 04/18/2019 #9 

018907/00 LOBBESTAEL, KEVIN 

2438 P0- 192415 04/18/20 19 REIMB SUPPLIES 

017726/00 LOS ANGELES FREIGHTLINER 

143 PO • l.90135 04/18/2019 XA410012230:0l 
143 P0- 190135 04/18/2019 XA410012417:0l 
143 P0- 190135 04/18/2019 XA410012369:0l 

022406/00 MAXIM HEALTHCARE SERVICES INC 

786 P0-190854 04/18/2019 6453330262 
2122 P0 - 192075 04/18/20 19 645333 0262 

022590/00 MICHAEL JONES 

169 P0-190163 04/18/2019 TRIP 1908 

a a eMt 

II 

1 01-6Joo-o-4300- 102 - 1110-1000-019-ooo ma P 
TOTAL PAYMENT AMOUNT 144. 79 • 

l Ol-0740- 0 - 5800- 112·0000·3600• 007• 302 NN P 
TOTAL PAYMENT AMOUNT 1 3. 78 • 

l 0 1·3010• 0• 5800-236- 1 110- 1000·009·114 NY P 
TOTAL PAYMENT AMOUNT 350.00 • 

1 01 - 0000-0 •4300-472- 16 00-1000-014-000 NN F 
TOTAL PAYMENT AMOUNT 39. 70 • 

1 0 1-0740-0·4300-112-0000-3600-007• 302 NN P 
l Ol -0740-0-4300-112-0000-3600-007• 302 NN P 
l Ol-0740- 0 - 4300• 112-0000• 3600-007-302 NN P 

TOTAL PAYMENT AMOUNT 803 . 18 • 

..,. 
2 01-6500-0·5800-102-5750-1180·019-000 NN P 
1 01 - 0740-0-5800·104-0000-3140• 019·128 NN P 

TOTAL PAYMENT AMOUNT 3,855.00 • 

1 Ol-0740·0-5800-112-0000·3600-007-302 NN P 
TOTAL PAYMENT AMOUNT 8 . 51 • 

42 

1'4..79 

13.78 

35,0.00 

3!1.70 

148.95 
138.93 
515.30 

783.20 
3,071.80 

\1.51. 

144.79 
144.79 

13. ,a 
13 .78 

350.00 
350.00 

39 ,70 
39 .70 

148.95 
138. 93 
515. 30 
803 . 18 

783.20 
3,071.80 
3,855 .00 

8 .51 
S.51 



081 CENTER UNIFIED SCHOOL DISTRICT J19318 
04-18-19 

Vendor/Addr Remit name 
Req Reference Date Description 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0058 4-18-19 

APY500 L.00.12 04/18/19 10:41 PAGE 6 
<<Open>> 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Amt Net Amount 

------------------------------------------------------------·---------------------------······----
016087/00 MICHAEL'S TRANSPORTATION SERV. 

362 P0-190346 04/18/2019 109288 

017248/00 MONSTER TECHNOLOGY LLC 

2076 P0-192024 04/18/2019 IJH-3567 

019916/00 NC$ PEAASON INC 

1975 P0-191954 04/18/2019 12017655 

017576/00 OFFICE DEPOT 

2282 P0-192217 04/18/2019 294858219001 
2297 P0-192227 04/18/2019 294859608001 
2305 P0-192232 04/18/2019 294858905001 
2285 P0-192246 04/15/2019 295434710001 
2285 P0-192246 04/18/2019 295434711001 
2285 P0-192246 04/18/2019 295434708001 
2285 P0-192246 04/18/2019 295434707001 
2313 P0-192272 04/18/2019 297644977001 
2313 P0-192272 04/18/2019 297644978001 
2341 P0-192299 04/18/2019 297945952001 
2350 P0-192301 04/18/2019 297944855002 
2350 P0- 192301 04/18/2019 297944855001 

011345/00 PLACER LEARNING CENTER 

790 P0-190857 04/18/2019 MAR 2019 

021401/00 PRACTI-CAL INC 

2115 P0- 192064 04/18/2019 342852 

1 01-0740-0-5800-112-0000-3600-007-302 NN F 
TOTAL PAYMENT AMOUNT 2,025.00 * 

1 Ol-0000-0-4300-234-1110-1000-008-000 NY F 
TOTAL PAYMENT AMOUNT 200.42 • 

1 Ol-6500-0-5800-102·5001-3120-019-000 YN F 
TOTAL PAYMENT AMOUNT 2,250.00 * 
TOTAL USE TAX AMOUNT 174 . 38 

l 01-0000-0-4300-105-0000-7200-005-000 NN F 
l 01-0000-0-4300-236·1110-1000-009-000 NN F 
l Ol-0740-0-4300-475•3200-1000-015-106 NN F 
1 Ol-6500-0-4300-472-5750·1110-014-000 NN P 
1 Ol-6500-0-4300-472-5750·1110-014-000 NN P 
l Ol-6500-0-4300-472-5750·1110·014-000 NN P 
l Ol-6500-0-4300-472-5750-1110-014-000 NN F 
1 01-oooo-o-430o-230-1110-1000-010-ooo NN P 
l 01·0000-0-4300-238-1110-1000-010·000 NN F 
1 01-6500-0·4300-102-5001-2700-019-000 NN F 
1 Ol·0000·0-4300·238-1110-1000-010-000 NN P 
l 01-0000-0-4300-238-1110-1000-010-000 NN F 

TOTAL PAYMENT AMOUNT 1,258.14 * 

l 01-6500-0-5800-102-5750-1180-019·000 NN P 
TOTAL PAYMENT AMOUNT 13,302.46 * 

l Ol- 5640-0-4400-102-0000-2700-019-000 NN P 
TOTAL PAYMENT AMOUNT 149.85 • 

43 

2,317.50 

200.42 

2,424.38 

326.90 
123.32 

32 . 96 
27.89 

8.60 
416.15 

94.06 
40 . 83 
16.76 

102 .11 
13.06 
50.48 

13 , 302 - 46 

149 . 85 

2,025.00 
2,025.00 

200.42 
200.42 

2,250.00 
2,250.00 

355.94 
123.32 

32. 96 
27.89 
8.60 

416 .15 
70.03 
40.83 
16.77 

102 .11 
13.06 
50.48 

1,258.14 

13,302.46 
13,302.46 

149.85 
149. 85 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9318 
04-l.8-l.9 

Vendor/Addr Remit name 
Req Reference Date Description 

ACCOUNTS PAYABLE PRELIST 
BATCH, 0058 4-l.8·1~ 

APYSOO L.00.12 04/18/19 10:41 PAGE 7 
<<Open>> 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Amt Net Amount 

------------------------------~·~-----------·········-----------••·· ----------------------------------------------------------------
017736/00 PRICE, KAREN 

2431 P0• 192396 04/18/2019 REIMB T-SHIRTS 

017822/00 PRO-ED INC 

2255 P0- 192206 04/18/2019 2768012 

019349/00 RANDY PETERS CATERING 

2234 P0- 192393 04/15/2019 23537 
2234 P0- 192393 04/15/2019 23537 

010627/00 RIVERVIEW INTERNATIONAL TRUCKS 

262 P0-190249 0 4/ 18/2019 993983 

010266/00 SACRAMENTO COUNTY UTILITIES 

25 P0-190019 04/18/2019 50000185866 

017234/0 0 SCHIRO, BONNIE 

2436 P0-192414 04/15/2019 IPAD COVERS 

018297/00 SCHOOL SERVICES OF CALIFORNIA 

1736 P0-191688 04/18/2019 W103564 

1 01·6500-0-5800• 371 • 5750 • 1110·012• 000 NN F 
TOTAL PAYMENT AMOUNT 75.42 * 

l Ol-6300·0·4300-102-1110-1000-019-000 YN F 
TOTAL PAYMENT AMOUNT 297. 00 * 
TOTAL USE TAX AMOUNT 23. 02 

l Ol-7338-0-5800·472 • 1110- 1 000-014-000 NN F 
2 Ol • 0000- 0- 5800•472-1110-1000• 014·000 NN F 

TOTAL PAYMENT AMOUNT 5,158.37 • 

1 0 1 •0740- 0- 4300·112·0000 • 3600·007-302 NN P 
TOTAL PAYMENT AMOUNT 92.92 * 

l Ol-0000-0·5520• 106-0000-8110-007- 000 N p 

TOTAL PAYMENT AMOUNT 845.08 • 

1 01 - oooo-o- 4J00-472-1355-1000- 014 . ooo N F 
TOTAL PAYMENT AMOUNT 41. 97 ~ 

1 01-oooo-o-s200-1os-oooo-1200-oos- ooo NN F 
TOTAL PAYMENT AMOUNT 500.00 • 

44 

75.42 

320.02 

4,080.00 
1,078.37 

92.92 

84$. 0 6 

4 ,L .97 

500 . 00 

75.42 
75.42 

297. 00 
297. 00 

4,080.00 
1,078.37 
5,158.37 

92.92 
92.92 

845.08 
845. 08 

u.97 
41.97 

500.00 
500.00 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9319 
04-l.8-19 

Vendor/Addr Remit name 
Reg Reference Date Description 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0058 4·18-19 

APYSOO L.00.12 04/18/19 10:41 PAGE 8 
<<Open>> 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Amt Net Amount 

--------------······---------------------------------~--~---------~---------·········---~-------------------------------------------
014786/00 SCHOOL SPECIALTY INC 

2351 P0- 192297 04/18/2019 308103280648 

0 11500/00 SCHOOLS INSURANCE AUTHORITY 

PV-190079 04/17/20 19 APRIL 20 19 

0 160 43 /00 SHELTON$ UNLIMITED MECHANICAL 

2482 P0- 192426 04 / 18/ 2 019 19- 23041 
2482 P0-192426 04/18/2 019 19- 23041 

0 17265/00 SIERRA SCHOOL AT EASTERN 

10 37 P0-1910 25 04 / 18/ 2 0 19 INV77521 

017769/00 SPINELLI ELEMENTARY 

2447 P0-192401 04 / 15/20 19 STUDENT 45222 
2447 PO·l.92401 04/15/2019 STUDENT 45223 
2447 P0-192401 04/15/2019 STUDENT 46$ 22 
2447 P0-192401 04/15/2019 STUDENT 46395 
2447 PO·l.92401 04/15/2019 STUDENT 45232 

014558/00 SPURR 

30 P0-190024 04/18/2019 98359 

020252/00 STAPLES BUSINESS ADVANTAGE 

2353 P0-192323 04/18/2019 173909802-0-1 

1 01 · 0036• 0- 4300·236·1110·1000-009 • 113 NN F 
TOTAL PAYMENT AMOUNT 438.34 • 

01 - 0000-0-9552-ooo-oooo-oooo -ooo- ooo NN 
TOTAL PAYMENT AMOUNT 54,776.75 * ... ... 

• 

-• 

2 0 1 • 8150-0-5800·106·0000-8110-007·000 NN F 
1 01·8150-0-4300·106-0000-8110-007•000 NN F 

TOTAL PAYMENT AMOUNT 285.60 * 

• 
1 Ol-6500·0·5800 -102-5750·1180 • 019•000 NN P 

TOTAL PAYMENT AMOUNT 7,355.82 w 

l 01-5630·0·5800-601 • 1421-10 00-017·120 NN P 
l 01·5630-0-5800-601-1421· 1000· 017-120 NN P 
l 01-5630·0·5800-601·1421·1000• 017- 120 NN P 
1 01·5630-0-5800·601- 1421·1000• 017·120 NN P 
1 Ol - 5630• 0 • 5800 · 601-1421·1000·017• 120 NN F 

TOTAL PAYMENT AMOUNT 75 . 00 * 

l 01·0000-0-5515·106-0000·8110 -007·000 NN F 
TOTAL PAYMENT AMOUNT 9,655.13 * 

• 
l Ol • 0000·0- 4300•234·1110-1000·008-000 NN F 

TOTAL PAYMENT AMOUNT 648.74 * 

45 

438.28 

180.00 
105 . 60 

7 , )5$.82 

15.00 
15.00 
15.00 
15 . 00 
15.00 

2e,1se.2a 

u e.,s 

438.34 
438 . 34 

54,776.75 
54 , 776.75 

1 80 . 00 
105 . 60 
285.60 

7 , 355 . 82 
7 , 355 . 82 

15.00 
15 . 00 
15 . 00 
15 . 0 0 
15 . 0 0 
75.00 

9 , 655 . 13 
9,655.13 

648.74 
648.74 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9318 
04-l.8-19 

Vendor/Addr Remit name 
Reg Reference Date Description 

016354/00 SUPERIOR VISION SERVICES INC 

PV-190084 04/18/2019 MAY 20 19 

019383/00 SU'ITER HEALTH PLUS 

PV-190082 04/18/2019 MAY 20 19 

021841/00 TOGO'S/BASKIN-ROBBINS 

2497 P0- 192434 04/18/2019 CHECK 25943 

010139/00 TROXELL COMMUNICATIONS INC 

2333 P0- 192282 04/18/2019 _170902 

010170/00 TSA CONSULTING GROUP INC 

PV-190080 04/17/2019 MAY 

011088 /00 VERDE DESIGN INC 

1290 P0 - 191261 04/18/2019 4 • 1816 000 

010552/00 WAXIE SANITARY SUPPLY 

73 P0-190068 04/18/2019 78201687 
73 P0 - 190068 04/18/2019 78201694 

ACCOUNTS PAYABLE PRELIST 
BATCH; 0058 4-18-19 

APYS OO L.00.12 04/18/19 10 : 41 PAGE 9 
<<Open>> 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 

• 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS 

0 1 • 0000·0·9552·000-0000·0000·000-000 NN 
TOTAL PAYMENT AMOUNT 7,583.92 • 

0 1 - oooo-o-9ss2-ooo-oooo-oooo-ooo- ooo NN 
TOTAL PAYMENT AMOUNT 55,350.21 * 

l Ol - 0000-0-4300•472•1110-1000-014 •000 NN F 
TOTAL PAYMENT AMOUNT 645.50 • 

1 Ol • 0000-0-5800° 371° 1110-1000·012·000 YN F 
TOTAL PAYMENT AMOUNT 1,530.00 ~ 
TOTAL USE TAX AMOUNT 118.58 

Ol - 0000-0-9552·000·0000·0000-000-000 NN 
TOTAL PAYMENT AMOUNT 64.00 * 

"" l 0 1 • 9181·0·6215-106-0000-8500-007·621 NN P 
TOTAL PAYMENT AMOUNT 4,763.19 * 

l 01-0000-0-9320·000·0000-0000·000-000 NN P 
l 01-0000·0·9320-000-0000·0000-000-000 NN P 

TOTAL PAYMENT AMOUNT 5,698.59 * 

46 

Liq Amt 

64S.SO 

l,SJ0.00 

4, 76.3.1.9 

3,189.25 
2,509.34 

Net Amount 

7,583.92 
7,583.92 

55,350.21 
55,350.21 

645.50 
645 . 50 

1 ,530.00 
1,530.00 

64 . 00 
64.00 

4,763.19 
4,763 . 19 

3,189.25 
2,509.34 
5,698.59 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9318 
04 • 18-19 

Vendor/Addr Remit name 
Req Reference Date Description 

022221/00 WESTERN HEALTH ADVANTAGE 

PV-190085 04/18/2019 MAY 2019 

022221/02 WESTERN HEALTH ADVANTAGE 

PV• l90086 04/18/2019 MAY 2019 

022348/00 WILSON, SHERRY 

761 P0-190743 04/16/2019 TRIP 2038 

017313/00 XEROX 

8 P0- 190002 04/18/2019 096542414 
183 P0- 190171 04/18/2019 239906083 
185 P0-190172 04/18/2019 230117656 
179 P0-190198 04/18/2019 238007253 

ACCOUNTS PAYABLE PRELIS T 
BATCH: 0058 4-18-19 

APYSOO L.00.12 04/18/19 10,41 PAGE 1 0 
<<Open>> 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA nurn Account num 
FD RESO P OBJ£ SIT GOAL FUNC RES DEP T9MPS 

01·0000·0·9552·000·0000-0000-000-000 NN 
TOTAL PAYMENT AMOUNT 5,590.77 • 

01-0000-0 • 9552 • 000- 0000 · 0000• 000 · 000 NN 
TOTAL PA1'MENT AMOUNT 77,167 . 12 • 

1 Ol-0740-0-5800 - 112- 0000-3600-007- 3 02 NN P 
TOTAL PAYMENT AMOUNT 15.00 " 

l Ol-3010-0-5600-240-1110-1000-0ll·OOO NN P 
1 Ol-0000-0-5800-116-0000-7200-007-992 NN P 
1 01-oooo-o-ssoo-116- 0000- 1200-001-992 NN P 
l Ol-0000-0· 4300-116-0000-8200-007• 992 NN P 

TOTAL PAYMENT AMOUNT 

TOTAL FUND PAYMENT 
TOTAL USE TAX AMOUNT 

47 

47,123.62 * 

482,263.89 u 
626.59 

Liq Jlmt 

15. 00 

29 . 20 
36,283 .77 
2,893.16 
7,917.49 

Net Amount 

5,590.77 
5,590.77 

77,167.12 
77,167.12 

15 .00 
15.00 

29 . 20 
36,283 .77 
2,893.16 
7,917.49 

47,123.62 

482,263 . 89 



081 CENTER UNIFIED SCHOOL DISTRICT J19318 
04-18-19 

vendor/Addr Remit name 
Req Reference Date Description 

020252/00 STAPLES BUSINESS ADVANTAGE 

2295 P0-192247 04/18/2019 173694625-2-1 
2295 P0-192247 04/18/2019 173694625• 2• 1 
2295 P0-192247 04/18/2019 173694625-0 
2295 P0-192247 04/18/2019 173694625- 0 
2295 P0- 192247 04/18/2019 173694625·0 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0058 4-18-19 

APYSOO L.00.12 04/18/19 10:41 PAGE ll 
<<Open>> 

FUND : 11 ADULT EDUCATION FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS 

- - 1 11·6391- 0 - 4300·600· 4130-1000- 015-000 NN P 
1 11-6391-0-4300•600-4130 •1000• 015 •000 NN M 
l 11-6391-0-4300-600-4130 • 1000-015-000 NN F 
2 ll - 3905- 0 - 4300- 600- 4130- 1000- 015- 000 NN F 
3 11·3913·0·4300• 600• 4130-1000-015• 000 NN F 

TOTAL PAYMENT AMOUNT 134. 02 * 

TOTAL FUND PAYMENT 134 . 02 ... 

48 

Liq Amt Net Amount 

ll. 06 
• 11.06 
39.27 
53.49 
41.26 

11. 06 
·ll.06 
39.27 
53. 49 
41.26 

134.02 

134 .02 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9318 
04-18-l.9 

vendor/Addr Remit name 
Req Reference Date Description 

018143/00 CHILD DEVELOPMENT CENTERS 

932 P0-190894 04/15/2019 S030 •MAR19 
932 P0- 190894 04/15/2019 5030-MAR19 

ACCOUNTS PAYABLE PRELIST I\.PYS00 L.00.12 04/18/19 10:41 PAGE 12 
BATCH : 00S8 4 - 18- 19 <<Open>> 

FUND : 12 CHILD DEVELOPMEN FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS 

l 12-5025·0-5800-100-8500-1000- 005 · 000 NN P 
2 12• 6105• 0• 5800·100-8500-1000-005-000 NN P 

TOTAL PAYMENT AMOUNT 58,649.29 * 

TOTAL FUND PAYMENT 58,649.29 •• 

49 

Liq Amt 

21,113 . 74 
37 , 535.55 

Net Amount 

21,113.74 
37,535.55 
58 , 649.29 

58,649.29 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9318 
04 - 18- 19 

Vendor/Addr Remit name 
Req Reference Date Description 

ACCOUNTS PAYABLE PRELIST APYSOO L .00.12 04 / 18/ 19 10:41 PAGE 13 
BATCN; 0058 4-18-19 <<Open>> 

FUND : 14 DEFERRED MAINTENANCE FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Amt Net Amount 

- - - -- - - ----------------------------------------------------------------------------------------------
018670/00 PALMER HAMILTON LLC 

1495 P0-191468 04/18/2019 1170! 2 - 1 14·0024- 0• 4400-106-9120-8110- 007• 000 NN P 
TOTAL PAYMENT AMOUNT 15,606.96 • 

TOTAL FUND PAYMENT 15,606.96 ... 

50 

15,606.96 15,606.96 
15,606.96 

15,606.96 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9318 
04-18-19 

Vendor/Addr Remit name 
Req Reference Date Description 

019750/00 CAPITAL PROGRAM MGMT INC 

47 P0-190156 04/18/2019 #33 

017213/00 DIVISION OF STATE ARCHITECT 

PV- 190081 04/18/2019 02- 116405 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0058 4 - 18- 19 

APYSOO L.00.12 04/18/19 10: 41 PAGE 14 
<<Open>> 

FUND : 21 BUILDING FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS 

2 21-0000-0-5800-106-9175-8100-007-000 NN P 
TOTAL PAYMENT AMOUNT 16,651.75 • 

21- 0000 - 0 • 6201 - 106-0000-8500-007 -620 NN 
TOTAL PAYMENT AMOUNT 2,931.69 • 

TOTAL FUND PAYMENT 

TOTAL BATCH PAYMENT 
TOTAL USE TAX AMOUNT 

TOTAL DISTRICT PAYMENT 
TOTAL USE TAX AMOUNT 

TOTAL FOR ALL DISTRICTS; 
TOTAL USE TAX AMOUNT 

19,583.44 ••· 

576,237.60 ••• 
626.59 

576,237.60 •••• 
626.59 

576,237.60 •••• 
626.59 

0.00 

o.oo 

o.oo 

Liq Amt 

16,651.75 

Net Amount 

16,651.75 
16,651.75 

2,931.69 
2,931.69 

19 ,SU . 44 

576,237.60 

5?6,2)7 . 60 

5'16,2)7 . 60 

Number of checks to be printed: 71, not counting voids due to stub overflows. 
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081 CENTER UNIFIED SCHOOL DISTRICT Jl9499 ACCOUNTS PAYABLE PRELIST APYSOO L. 00.12 04/25/19 10:12 PAGE 0 

-• ~a ••······ ··••T-r--------··• •&••·· ·· ··-- ·-------- --· ··· ··· ········ ···••T------- -- --~-~- --------· ··~•T- - - - .. 

Batch status: A All 

From batch: 005~ 

To batch: 0059 

Include Revolving Cash: Y 

Include Address: N 

Include Object Desc: N 

Include Vendor TIN: N 

Include Audit Date and Time in Sort: N 
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091 CENTER UNIFIED SCHOOL DISTRICT Jl9499 ACCOUNTS PAYABLE PRELIST 
BATCH: 0059 04-25-19 

l',.PYSOO L.00.12 04/25/19 10:12 PAGE 1 
<<Open,.,. 

FUND : 01 GENERAL FUND 

Vendor/Addr Remit name 
Req Reference Date 

Tax ID num Deposit type ABA num Account num 
Description 

019486/00 4IMPRINT INC 

1795 P0-191773 04/25/2019 7100729 
1795 P0-191773 04/25/2019 7100729 

017475/00 ALESSIO, DIANA 

FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS 

1 Ol-0000• 0• 5800-106-0000-7200·007·000 Nit F 
2 Ol-0000-0-5800·105-0000-7200-005• 000 NN F 

TOTAL PAYMENT AMOUNT 438.15 • 

2520 P0-192460 04/25/2019 REIMB FINGERPRINT COST l Ol - 0000-0-5800-110-0000-7200-004-000 NN F 

010669/00 ALHAMBRA & SIERRA SPRINGS 

1493 P0• 191478 04/25/2019 14871405041919 
1493 P0 - 191478 04/25/20 19 14871405041919 

0 16224/00 AMY ROENSPIE BCBA 

TOTAL PAYMENT AMOUNT 99.00 • 

l 01-0000· 0 · 5600-103-0000 • 7200-019·000 NN P 
2 Ol·OOQ0-0-4300-103-0000-7200-019• 000 NN P 

TOTAL PAYMENT AMOUNT 126.32 * 

2525 PO • l92465 04/25 / 2019 REIMB ONLINE TRAINING 1 01 - 6500•0 • 5800•102-SOOl-2700 • 01'•000 NN F 

010564/00 APPLE COMPUTER 

2083 P0-192030 04/25/2019 AA07786306 
2083 P0-192030 04/25/2019 M08043144,13103877 
2221 P0• 192163 04/25/2019 Ml0245464 
23S4 P0-192298 04/25/2019 M120712S8 
2442 P0- 192381 04/25/2019 Ml339106l 

017623/00 AVID CENTER• SI PAYMENT 

2378 P0-192368 04/25/2019 00038705 

019504/00 B & H PHOTO • VIDEO 

2315 P0-192253 04/25/2019 156485726,156478320 
2315 P0 - 192253 04/25/2019 156458421, 157072054 
2360 P0 - 192341 04/24/2019 156794993 

TOTAL PAYMENT AMOUNT 140. 00 * 

TOTAL 

l 01-6387- 0 -4300 ·472·1110• 1000• 0 19• 201 
2 Ol-6387-0-4400-472• 1110 -10 00-019-201 
l Ol-0000·0-4300-238-1110 ·1000- 010-000 
1 01 - oooo-o-4400-115-oooo-1100- 001- ooo 
1 01• 0000• 0 • 4300 - 238-1110-1000-010• 000 

PAYMENT AMOUNT 70,589.16 * 

NN F 
NN F 
NN F 
NN F 
NN F 

1 01 • 30 10·0 - 5200-371-1110-1000• 012 - 2 05 NN F 
TOTAL PAYMENT AMOUNT 2,475.00 • 

l Ol-0370-0·4300-llS-1110·1000-007-000 YN F 
2 Ol-0370-0-4400·115-lll0-1000-007-000 YN F 
1 01-3010-0-4300·238- 1110·1000-010-109 NN P 

53 

Liq Amt 

368.86 
92.88 

99.00 

20.97 
105.35 

1(0 . 00 

4,765.04 
64,261.77 

521.51 
575.00 
481.64 

2 , ,ns . oo 

4,362.88 
2,824.30 

655.73 

Net Amount 

349. 77 
88.38 

438.15 

99.00 
99.00 

20.97 
105.35 
126.32 

H 0 . 00 
U O.M 

4,765 . 04 
64,245 . 97 

521. 51 
575.00 
491.64 

70,589.16 

2 ,475.00 
2, 475.00 

4,000.00 
2,664.24 

655. 73 



08l CENTER UNIFIED SCHOOL DISTRICT Jl9499 ACCOUNTS PAYABLE PRELIST 
BATCH ; 0059 04-25• 19 

APYSOO L.00.12 04 / 25/ 19 10:12 PAGE 2 

Vendor/Addr Remit name 
Req Reference Date 

---···-~-----·-----
019504 (CONTINUED) 

Description 

2360 P0-192341 04/25/2019 156820439 
2409 P0-192353 04/25/2019 157055225 
2475 P0-192408 04/25/2019 156975308 

019624/00 B & H VIDEO 

2276 P0-192242 04/25/2019 156425013 
2266 P0- 192327 04/25/2019 156782704 

010442/00 BAR HEIN 

62 P0- 190054 04/25 / 2019 571957 

022597/00 BSN SPORTS 

2143 P0-192098 04/25/2019 300830198 

0 1 0 150 / 00 BURKEITS OFFICE SUPPLIES 

24 5 2 P0- 192388 04 / 25/2019 1395548• 0 
2473 PO• l92406 04/25/2019 1394751-0 
2473 P0-192406 04/25/2019 1394751- 0 

020489/00 CALIFORNIA ASSOCIATION FOR 

<<Open>> 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type 1\SA num Account num 
FO RESO P OBJE SIT GOAL FUNC RES OEP T9MPS 

1 01 • 3010-0 -4300·238·1110-1000-010-109 NN F 
l Ol-0370• 0-4300• 115·1110·1000- 007 - 000 YN F 
1 01-0000-0-4300-115-0000• 7700• 007·000 YN F 

TOTAL PAYMENT AMOUNT 7,688.08 * 
TOTAL USE TAX AMOUNT 538. 07 

l 01-0000-0• 4300• 472-1260·1000·014·000 till t 
l 01• 0000· 0 •4300- 472-1500-1000-014-000 nt F 

TOTAL PAYMENT AMOUNT 502 . 23 * 
TOTAL USE TAX AMOUNT 28.54 

1 01-0000-0-4300• 106• 0000• 8110•001•000 ~ P 
TOTAL PAYMENT AMOUNT 95. 38 * 

l 01• 0076·0·5800•472- 1110- 4200-014-000 NN F 
TOTAL PAYMENT AMOUNT 808.36 * 

l 01•6500-0-4300-472-5770• 1110- 014-000 NN F 
l Ol-0000-0·4300-101-0000• 7150-002-000 NN F 
2 01·0000·0 · 4300·120·0000 • 7110-000-000 NN F 

TOTAL PAYMENT AMOUNT 193 . 86 * 

1193 P0-191173 04/25/2019 57TH·ll2018·0085-0095 l Ol-0000-0-5200·103-1110-1000-019-000 NN P 
1193 P0-191173 04/25/2019 57TH-1120l8·0085·0095 l 01-0000·0-5200·103·1110·1000-019-000 NN F 

TOTAL PAYMENT AMOUNT 690.00 * 

54 

Liq Amt 

147. 27 
231.53 
68.66 

144. 35 
396.80 

95 _ 38 

808 . 31 

120. 71 
64 .47 
8.68 

345.00 
345. 00 

Net Amount 

89.51 
214 . 88 
63.72 

7,688. 08 

133.97 
368.26 
502.23 

95.38 
95.38 

808.36 
808 . 36 

120.71 
64.47 
8.68 

193.86 

345.00 
345.00 
690.00 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9499 

Vendor/Addr Remit name 
Req Reference Date Description 

018769/00 CALIFORNIA FBLA 

2523 PO• l92463 04/25/2019 SLC - 19- HY-330 

015021/00 CANNON SPORTS INC. 

1902 P0- 191877 04/25/2019 147880 
1902 P0-191877 04/25/2019 145851 

020305/00 CDW GOVERNMENT INC . 

1880 PO• l91848 04/25/2019 RSH2649 
2278 P0-192262 04/25/2019 RTC7005 
2279 P0- 192263 04/25/2019 RTF9590 

021464/00 CMI EDUCATION INSTITUTE INC 

2376 P0- 192331 04 / 25/ 2019 211813 

021813/00 CONSOLIDATED COMMUNICATIONS 

31 P0-190025 04/25/2019 916•773-4131/0 

010336/00 ECOTECH PEST MANAGEMENT INC 

16 P0-190011 04/25/2019 24954 

019662/00 FARREL, JASON 

2532 P0- 192473 04/25/2019 REIMB SUPPLIES 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0059 04-25- 19 

APY500 L.00.12 04/25/ 19 10:12 PAGE 3 
cc Open>> 

FUND : 01 GENERAL FUND 

Tax ID nurn Deposit type ABA nurn Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS 

l 01 •6387• 0 • 5800• 472 • 1110·1000· 019- 201 NN F 
TOTAL PAYMENT AMOUNT 4,480 . 0 0 • 

l 01·0076-0-4300 -472-1110·4200-014·814 NN P 
l 01-0076• 0 • 4300•472 • 1110-4200·014• 814 NN F 

TOTAL PAYMENT AMOUNT 596.94 • 

l 01- 6387-0-4300•472-1110·1000-019 • 00 0 NN F 
l Ol-0000-0-4300 -472-0000•2700- 014- 000 NN F 
1 01-0000-0-4300•472 • 0000·2700·014·000 NN F 

TOTAL PAYMENT AMOUNT 6 18.52 • 

1 Ol-6512- 0 - 5200-102-5001-311 0-019 • 122 NN F 
TOTAL PAYMENT AMOUNT 399.99 * 

l Ol -0000-0· 5930· 106·0000-8110·007-000 NN P 
TOTAL PAYMENT AMOUNT 1,41 3.77 * 

l 01-0000• 0 • 5500·106·0000-81 10- 007 - 000 NN P 
TOTAL PAYMENT AMOUNT 2,500.00 • 

1 01-3010-0-4300·236·11 10· 1000-00 9-ll l NN F 
TOTAL PAYMENT AMOUNT 839.42 • 

55 

Liq Amt 

4 , 480 .00 

263.99 
351. 26 

424.55 
154 . 77 

39 . 20 

3llll . :;Ill 

l,<l ll.71 

2 , !5-00 . 00 

639 . U 

Net Amount 

4,480 . 00 
4 , 480.00 

263.99 
332.95 
596.94 

424.55 
154. 77 

39 . 20 
618.52 

3 99 .99 
39 9 .99 

1 , 413.77 
1 , 413 .77 

2,500 . 00 
2 , 500 .00 

839 . 42 
839 . 42 



081 CENTER UNIFIED SCHOOL DISTRICT J19499 

Vendor/Addr Remit name 
Reg Reference Date Descriptio n 

016159/00 GARLAND, LESLI 

2515 P0-192456 04/25/2019 MARCH MILEAGE 

0 17681/00 GEARY PACIFIC SUPPLY 

57 P0- 190049 04/25/2019 3970898 

020 514/0 0 GLASS WEST INC 

15 95 P0- 191566 04/25/20 19 40891 

010191/00 GRAINGER 

2058 P0- 192006 04/25/2019 9141130568 

018192 / 00 GREEN, KERI 

2518 PO • l92459 04 / 25/20 19 TRAVEL EXPENSE 

017609/00 GUERGUY, CARLA 

2480 PO• l92466 04/25/2019 REIMB CANDY 

010602/00 HI-LINE ELECTRICAL & MECH 

1095 P0-191072 04/25/2019 10694950 

0 19754/00 HITECHTRONIC INC 

2531 P0-192469 04/23 /2019 00692 09 - 0 
2531 P0-192469 04/25/2019 00693 09 - l 
2531 P0-192469 04/25/2019 00694 09 - 2 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0059 04-25- 19 

APY500 L.00.12 04/25/19 10 , 12 PAGE 4 
<<Open>> 

FUND : 01 GENERAL FOND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FONC RES DEP T9MPS 

1 Ol-6500• 0• 5210• 102 • 5770-1191-019• 000 NN P 
TOTAL PAYMENT AMOUNT 15.31 * 

l 01 •81 50- 0 • 4400 • 106 • 0000-8110-007 -000 N_N P 
TOTAL PAYMENT AMOUNT 1,599.95 • 

l 01• 8150• 0 • 4300• 106-0000-8110 • 007 • 0 00 NN F 
TOTAL PAYMENT AMOUNT 253.06 * 

l Ol-8150• 0•4300 • 106- 0000-8110- 007 -000 NN P 
TOTAL PAYMENT AMOUNT 6 9 . 3 0 • 

1 01- 6500-0-5200• 102-575 0 ·11 1 0 - 01 9 - 000 NN F 
TOTAL PAYMENT AMOUNT 579 . 51 • 

l 01-0740· 0 • 4300-475-3200-1000-015· 106 NN F 
TOTAL PAYMENT AMOUNT 20.99 • 

1 Ol-0740·0·4300-112 -0000-3600-007-302 NN P 
TOTAL PAYMENT AMOUNT 307 . 19 * 

1 01-8150·0 · 5800-106 - 0000-8110- 0 07-000 NN P 
l Ol-8150-0·5800· 106-00 00 • 8110-007- 000 NN P 
l Ol-8150- 0- 5800·106·0000 • 8110-007-000 NN P 

56 

Liq Amt 

15.31 

1,599.95 

3,109.U 

69 . 30 

S79 . Sl 

20.'9 

301 . 19 

170.00 
170 . 00 
170. 0 0 

Net Amount 

15. 31 
15 .31 

1,599.95 
1,599. 95 

253 . 06 
253.06 

69.30 
G9 .30 

57 9. 51 
579 .51 

20. 9 9 
2 0 . 99 

3 07. 19 
3 07. 19 

1 70 . 0 0 
1 70.00 
170 . 0 0 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9499 

vendor/Addr Remit name 
Req Reference Date Description 

019754 (CONTINUED) 

2531 P0 - 192469 04/25/2019 0069509• 3 
2531 P0 - 192469 04/25/2019 0069609-4 

011341/00 HUNT & SONS INC 

306 P0-190298 04/25/2019 33550 
2544 P0-192480 04/25/2019 33550 

-019657/00 JENNINGS, KIRA 

ACCOUNTS PAYABLE PRELIST 
BATCH, 0059 04·25• 19 

APYSOO L.00.12 04/25/19 10:12 PAGE 5 
<<Open>> 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS 

l Ol-8150• 0 - 5800-106• 0000-8110• 007• 000 NN P 
l 01•8150·0·5800-106·0000·8110·007· 000 NN F 

TOTAL PAYMENT AMOUNT 850.00 • 

l 01·0740·0·4340·112·0000·3600·007·302 NN F 
1 01 • 0740• 0 •4340 • 112-0000-3600-007• 3 02 NN F 

TOTAL PAYMENT AMOUNT 23,767.27 * 

Liq Amt. 

170.00 
170. 00 

14, 873.20 
8,894.07 

Net Amount. 

170.00 
170.00 
850.00 

14,873.20 
8,894. 0 7 

23,767.27 

2528 PO • l92468 04/25/ 2 019 reimb- snacks &lunch 1 0 1 • 3010• 0 •4300• 238 • 1110 • 1000• 010• 109 NN F l'f6.lS 176.15 
176.15 

015299/00 JUNIOR LIBRARY GUILD 

2240 P0 - 192181 04/25 /2019 459722 

015684/00 KODABLE 

2470 P0-192405 04/25/2019 INV• l272 

017899/00 LAWSON, BECKY 

2511 P0 - 192454 04/25/20 19 MILEAGE 

0 22230/00 MANAGED HEALTH NETWORK 

2 P0- 190004 0 4 / 25/ 2019 PRM- 0 38241 

TOTAL PAYMENT AMOUNT 176.15 • 

l 01-0 40 9 -0-4200-472-0000·2420 • 01••000 Nii P 
TOTAL PAYMENT AMOUNT 189. 02 "' 

l 01 • 3010• 0 - 5800 - 236-1110-1000-009- 114 NN F 
TOTAL PAYMENT AMOUNT 2,000.00 • 

1 01 - oooo- o - 5210- 103 . 0000-2110-019- ooo N F 
TOTAL PAYMENT AMOUNT 38.28 • 

l Ol-0000-0-3401-100-lllO·lOOO-OOO-OOO NN P 
TOTAL PAYMENT AMOUNT 983.06 • 

57 

2 01.. 62 

2 ,000.00 

le. 28 

983.06 

189.02 
189.02 

2,000.00 
2,000.00 

38 28 
38 . 28 

983.06 
983.06 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9499 

Vendor/Addr Remit name 
Reg Reference Date Description 

016087/00 MICHAEL'S TRANSPORTATION SERV. 

2542 P0-192478 04/25/2019 107882 
2542 P0-192478 04/25/2019 108215 
2542 P0-192478 04/25/2019 109383 

019828/00 MIRANDA, RYAN 

2534 P0 - 192474 04/25/2019 REIMB 
2534 PO • l92474 04/25/2019 REIMB BACKPACKS 
2535 P0-192475 04/25/2019 TRAVEL EXPENSE 

019149/00 MPS 

1709 PO • l91733 04/25/2019 80154743 
1709 P0-191733 04/25/2019 8281354X 

017576/00 OFFICE DEPOT 

2298 P0-192249 04/25/2019 295425572001 
2298 P0-192249 04/25/2019 295425571001 
2298 P0-192249 04/25/2019 295425573001 

021401/00 PRACTI-CAL INC 

2115 P0-192064 04/25/2019 342895 

021194/00 PRUDENTIAL OVERALL SUPPLY INC 

115 P0 - 190085 04/25/2019 180334705 

ACCOUNTS PAYABLE PRELIST 
BATCH , OOS9 04-25-l9 

APYSOG L.00.12 04/25/19 10 : 12 PAGE ' <<Open>> 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS 

l 01-0740-0-5800·• 112-0000• 3600· 007-302 NN P 
1 Ol-0740-0· 5800- 112-0000-3600-007-302 NN P 
l 01-0740• 0 • 5800• 112-0000-)600• 007• 302 NN F 

TOTAL PAYMENT AMOUNT 8,505.00 * 

TOTAL 

l 0 1• 9315-0• 4300• 601 · 1110-1000• 017-120 NN F 
2 0 1- 5630-0- 4300- 601-1421-1000-017-120 NN F 
l 0 1 • 0740-0• 5200• 601• 1110 • 1000 • 017• 120 NN F 

PAYMENT AMOUNT 1,146.16 • 

l 01•0037• 0 • 4100- 103• 1110-1000-019-000 NN P 
l Ol-0037-0-4100 • 103 • 1110-1000-019-000 NN F 

TOTAL PAYMENT AMOUNT 12,541.95 * 

l 01-0000-0·4300-472-0000-2700-014-000 NN P 
1 01-oooo-o-430o-412-oooo-2700-014-ooo NN F 
2 01-oooo-o-5soo-472-oooo-2100-014-ooo NN F 

TOTAL PAYMENT AMOUNT 173.07 • 

1 01·5640·0·4400-102-0000-2700·019·000 NN P 
TOTAL PAYMENT AMOUNT 300.42 • 

l 01-0740-0-5800-112-0000·3600·007-302 NN P 
TOTAL PAYMENT AMOUNT 5 9 . 21 • 

58 

Liq Amt 

3,240.00 
3,240.00 
2,025.00 

7. 96 
987 . 35 
150 , 85 

ll, 339 . 23 
3,243.71 

17 . 39 
134. 37 
21. 32 

300 . 42 

59.21 

Net Amount 

3,240.00 
3,240.00 
2 , 025.00 
8,505 . 00 

7. 96 
987 . 35 
150.85 

1,146.16 

11,339.23 
1,202.72 

12, S 4l . 9 5 

17.39 
134.36 
21.32 

173 , 0 7 

300.4.2 
3 0 0 , 4 l 

59.21 
59.21 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9499 

Vendor/Addr Remit name 
Req Reference Date Description 

015628/00 RAMIREZ, SOLEDAD 

ACCOUNTS PAYABLE PRELIST 
BATCH: 00S9 04-25- 19 

APYSOO L.00.12 04/25/19 10:12 PAGE 7 
<<Open>> 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type .!\BA nurn Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Amt Net Amount 

2449 P0- 192470 04/25/2019 REIMB AMAZON PURCHASE l Ol • 0000- 0 - 4200- 472- 1385-1000-014- 0 00 NN F 535.43 535.43 
535.43 

020981/00 SAVE MART SUPERMARKETS 

1118 P0- 191107 04/25/2019 2581586 

020695/ 00 SCHOOL OUTFITTERS 

2139 PO• l92079 04/25/2019 INV131 06824 

014786/00 SCHOOL SPECIALTY l,NC 

2289 P0- 192221 04/25/2019 2 08122627688 
2413 PO·l92357 04/25/2019 208122716066 
2415 P0- 192359 04/25/2019 208122715552 

021452/ 00 SLAY, JENNIFER 

2512 PO• l92455 04/25 /20 19 TRAVEL EXPENSE 

02 0242/00 SONLIGHT COMMUNICATIONS 

2232 P0-192171 04/25/2019 SL-504 

020252/00 STAPLES BUSINESS ADVANTAGE 

2500 P0- 192443 04/25/2019 174272897 - 0• 1 

TOTAL PAYMENT AMOUNT 535.43 • 

2 Ol -6500- 0 - 4300- 472- 5750 -1110-014-0 00 NN P 
TOTAL PAYMENT AMOUNT 17.91 • 

1 01·3010• 0 •4300• 236-1110 • 1000 • 009 • 111 NN F 
TOTAL PAYMENT AMOUNT 332.97 * 

l Ol-6500 • 0 •4300 • 602•5730-lllO·OlS-000 NN F 
l 01·6300·0-4300-475-3200 • 1000-015-106 NN F 
1 01-3010·0·4300·236• 1110·1000 • 009 • 111 NN F 

TOTAL PAYMENT AMOUNT 250 .13 * 

1 0 1 • 0740 - 0 - 5200·103-1110-1000-019·205 NN F 
TOTAL PAYMENT AMOUNT 6 29.89 • 

l 01 • 0370 • 0 • 5800 • 115·1110-1000-007-000 NN F 
TOTAL PAYMENT AMOUNT 3,300.00 • 

l 01·6512-0-4300-102-5001-3110-019·122 NN F 
TOTAL PAYMENT AMOUNT 81. 72 • 

59 

17.91 

332.97 

54 .60 
51.08 

144.45 

n,.u 

J,J 00.00 

82 . $1 

17.91 
17. 91 

332. 97 
332. 97 

54.60 
51. 08 

144 . 45 
250.13 

629.89 
629. 89 

3,300. 00 
3 , 300. 00 

81 . 72 
8 1 .7l 

' 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9499 

vendor/Addr Remit name 
Reg Reference Date 

020371/00 SUMNER, SHERYL 

Description 

ACCOUNTS PAYABLE PRELIST 
BATCH, 0059 04·2S • l9 

APY500 L. 00.12 04/25/19 10,12 PAGE a 
<<Open>> 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Amt Net Amount 

2510 P0-192453 04/25/2019 MILEAGE- MARCH- APRIL l 01·0000·0·5210·103·1110·1004·019·000 NN F 20.18 20. 18 
20.18 

0 17946/00 TALMAGE, HILARI 

2516 P0- 192457 04 / 25/2019 REIMB PURCHASE 

0 18666/00 TURNING TECHNOLOGIES LLC 

2271 P0- 192259 04/25/2019 376077-IN 

010902/00 U.S. BANK 

2310 P0-192265 04/25/2019 4866914555510632 
2355 P0-192302 04/25/2019 4866914555510632 
2356 P0- 192303 04/25/2019 4866914555510632 
2359 P0- 192304 04/23/2019 4866914555510632 
2359 P0-192304 04/25/2019 4866914555510632 
239 0 P0-192336 04/25/2019 4866914555510 632 
2522 P0- 192462 04/25/2019 4866914555510632 

010127/0 0 UNITED PARCEL SERVICE 

245 P0- 190234 04/25/2019 OD000YW013169 

016439/00 WEAVER, SANDRA 

2524 P0-192464 04/25/2019 TRAVEL EXPENSE 
2524 P0-192464 04/25/2019 TRAVEL EXPESE 

TOTAL PAYMENT AMOUNT 20.18 * 

l 0 1• 6500• 0·4300·102·5750·1110-019-000 NN F 
TOTAL PAYMENT AMOUNT 25.88 • 

1 01 - oooo - o - 5soo- 472 - l5oo-1000-014 . ooo NY F 
TOTAL PAYMENT AMOUNT 665.90 • 

1 Ol-0000·0·5800-ll0·0000- 7200-004• 000 NN F 
1 01 - 0000·0·4300-103·0000-2420•019•000 NN F 
l 01 • 0000·0·4300-103-0000-2110-019·000 NN F 
1 Ol-0000• 0·4300-103·0000·2110-019 - 000 NN P 
1 01-0000·0·4300• 103-0000·2110·019· 000 NN F 
1 01-0000·0·9330-472 • 1110·1000·014 - 856 NN F 
1 Ol- 5630·0-5200-601·1421• 1000· 017·120 NN F 

TOTAL PAYMENT AMOUNT 2,040.74 • 

1 0 1 · 8150•0-5920-106-0000-81 10·007•000 NN F 
TOTAL PAYMENT AMOUNT 202 . 60 * 

l Ol-6500·0·5800· 1 02·5750·11 10·01 9·00 0 NN F 
2 Ol-6500·0·5200·102-5750· 1 1 10·019·000 NN F 

TOTAL PAYMENT AMOUNT 1, 159.02 • 

60 

25.88 

665.90 

425.00 
71.14 

148.06 
75.04 

142 .79 
975 .00 
203 . 71 

14?.21 

579 . 51 
579.51 

25.88 
25.88 

665 . 90 
665.90 

425.00 
71.14 

148.06 
75.04 

142. 79 
975.00 
203. 7l 

2,040.74 

202 . 60 
202.60 

579 . 51 
579.51 

1,159.02 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9499 

Vendor/Addr Remit name 
Req Reference Date Descriptio n 

ACCOUNTS PAYABLE PRELIST 
BATCH, 0059 04-25-19 

APYSOO L.00.12 04/2S/19 10,12 PAGE 9 
<<Open>> 

FUND : 01 GENERAL FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS Liq Amt Net Amount 

-••------•••••••••••••••••• ••-- - ~-~-TT~- ~ ~ •-••••••••• •• •• •• - ~•••••••• • - •• ••••••••••••- • •-••••••••••••••• --------•••••••-•••• •••••••• 

020026/00 WORTHINGTON DIRECT 

2165 P0-192173 04/25/2019 INV333568CEN134 

019030/00 WRITING COMPANY 

2283 P0-192245 04/25/2019 $1144273 

1 Ol • 3010-0·4300·238·lll0- l000-010-l09 NN F 
TOTAL PAYMENT AMOUNT 905 . 03 * 

1 Ol -0000-0-4200-472-13S5-1000-014-000 NN F 
TOTAL PAYMENT AMOUNT 68. 67 * 

TOTAL FUND PAYMENT 
TOTAL USE TAX AMOUNT 

61 

158,505.15 .... 
566.61 

905. 0 4 

U.31 

905.03 
905.03 

68.67 
68.67 

1se, sos.1s 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9499 

vendor/Addr Remit name 
Req Reference Date Description 

020305/00 CDW GOVERNMENT INC . 

2325 P0• 192277 04/25 / 20 19 RWP8216 

ACCOUNTS PAYABLE PRELIST 
SATCH: 0059 04• 25 • 19 

llPYSOO L . 00.12 04/25/19 10:12 PAGE 1 0 
<<Open>> 

FUND : 11 ADULT EDUCATION FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOA!.. FUNC RES DEP T9MPS 

1 11·3905• 0 • 4300 • 600• 4130·1000-015• 000 NN F 
TOTA!.. PAYMENT AMOUNT 455.57 • 

TOTAL FUND PAYMENT 4 55.57 ...... 

62 

Liq Amt 

451,s, 

Net Amount 

455.57 
455.57 

455.57 



081 CENTER UNIFIED SCHOOL DISTRICT Jl9499 

vendor/Addr Remit name 
Reg Reference Date Descriptio n 

011602/00 DANIELSEN CO., THE 

80 P0-190070 04/2S/2019 195164 
80 P0-190070 04/25/2019 195164 

0 22364/00 HEARTLAND 

152 P0-190143 04/25/2019 3101000 
152 P0- 190143 04/25/2019 3100000 

0 16279/00 P&R PAPER SUPPLY 

119 P0-190088 04/25/2019 30246179•01 
119 P0- 190088 04/25/2019 30251299 · 00 

021194/00 PRUDENTIAL OVERALL SUPPLY INC 

148 P0- 190139 04 / 25/2019 180334704 

0 18374/00 SULLIVAN, MICHtl.LE 

2455 PO• l92471 04/2S/2019 REFUND 

011422/00 SYSCO OF SAN FRANCISCO 

81 P0- 190071 04/25/2019 231249817 
81 P0-190071 04/25/2019 231249817 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0059 04 • 25• 19 

APYSOO L.00.12 04/25/19 10: 12 PAGE 11 
<<Open>> 

FUND : 13 CAFETERIA FUND 

Tax ID num Deposit type ABA num Account num 
FD RESO P OBJE SIT GOAL FUNC RES DEP T9MPS 

2 13 - 5310-0·4300·108-0000-3700-007-000 N P 
l 13-5310- 0 - 4700-108-0000-3700-007•000 N P 

TOTAL PAYMENT AMOUNT 3,143 . 3 0 ·• 

1 13 • 5310·0-5300-108-0000-3700-007-000 NN P 
1 13-S310-0-5300-108-0000-3700-007-000 NN F 

TOTAL PAYMENT AMOUNT 1,613.25 • 

l ll-5310-0·4300-108-0000 • 3700• 007• 000 NN P 
l 13-5310·0- 4300- 108-0000-3700-007-000 NN P 

TOTAL PAYMENT AMOUNT 3,751.10 •· 

1 13• 5310• 0 • 5800• 108 • 0000-3700-007- 000 NN P 
TOTAL PAYMENT AMOUNT 77.75 • 

l 13•5310· 0-8634-000-0000·0000·000-000 NN F 
TOTAL PAYMENT AMOUNT 500.00 * 

l 1)-5310·0-4700• 108• 0000·3700·007•000 NN P 
2 13-5310·0·4300-108-0000-3700-007-000 NN P 

TOTAL PAYMENT AMOUNT 2,421.43 s 

TOTAL FUND PAYMENT ll,506.83 • • 

63 

Liq Amt 

747.22 
2,396.08 

795.15 
3,209.70 

229.78 
3,521.32 

11. ,s 

500.00 

1,955.11 
466 .32 

Net Amount 

747. 22 
2 , 396.08 
3,143 . 30 

795. 15 
818.10 

1,613.25 

229. 78 
3,521.32 
3 , 751.10 

". ,s 
77 . 7$ 

500.00 
500.00 

1 , 955.11 
466.32 

2,421.43 

11,so,.u 



~ 

081 CENTER UNIFIED SCHOOL DISTRICT Jl9499 

vendor/Addr Remit name 
Reg Reference Date Description 

019627/00 NACHT & LEWIS ARCHITECTS 

609 P0-190573 04/2S/2019 00010 

ACCOUNTS PAYABLE PRELIST 
BATCH: 0059 04-25-19 

APYSOO L.00.12 04/25/19 10:12 PAGE 12 
<<Open>> 

FUND : 21 BUILDING FUND 

Tax IO num Deposit type ABA num Account num 
FO RESO P OBJE SIT GOAL FUNC RES DEP T9MPS 

2 21·0000·0• 6215• 106·0000-8500-007• 610 NN P 
TOTAL PAYMENT AMOUNT 

TOTAL FUND PAYMENT 

TOTAL BATCH PAYMENT 
TOTAL USE TAX AMOUNT 

TOTAL DISTRICT PAYMENT 
TOTAL USE TAX AMOUNT 

TOTAL FOR ALL DISTRICTS: 
TOTAL USE TAX AMOUNT 

22,163.51 • 

22,163.51 ** 

192,631.06 -~-
566.61 

192,631.06 
566.61 

192,631.06 **** 
5 66.61 

o. oa 

0. 00 

0 . 00 

Liq Amt 

22,163.51 

Net Amount 

22,163.51 
22,163 . 51 

22,163 . 51 

192,631.06 

192,631.06 

192,631. 0 6 

Number of checks to be printed, 62, not counting vo ids due to stub overflo ws. 

64 



AGENDA ITEM# xv,. A 
Center Joint Vnifietl Schoo{ (J)istrict 

Dept./Site: Curriculum & Instruction 

Date: 

To: 

From: 

May 3, 2019 

Board of Trustees 

Michael Jordan 

AGENDA REQUEST FOR: 

Action Item X 

Information Item 

# Attached Pages 
Director of Curriculum and Instruction 

Administrator's Initials: f:4\SYS 

SUBJECT: Instructional Materials Adoption Grades 6-7-8 
Next Generation Science Standards Textbooks 

The Science Department at Wilson C. Riles Middle School (grades 7-8) and 
the piloting 6th grade teachers at all 4 elementary schools (Dudley, Spinelli, 
North Country and Oak Hill) reached an agreement in recommending the 
textbooks and online curriculum Amplify Science published by Amplify. 

With the adoption of these materials, we will have completed our adoption 
cycle for Next Generation Science Standards materials for the grade band 
6th-8th grades. 

Recommendation: CJUSD School Board adopt the science materials/curriculum 
Amplify piloted by 6th-8th grade teachers/classrooms during the district adoption 
process in the Spring of 2019. 

AGENDA ITEM# XVI .. A 



Dept./Site: Maintenance & Operations 

To: 

Date: 

Board of Trustees 

May 15, 2019 

From: Craig Deason, Asst. Superintendent 
Principal/Administrator Initials: 

AGENDA ITEM # 'I,\/ I• 8 

AGENDA REQUEST FOR: 

Action Item X __ ......., __ _ 
Information Item ----
# Attached Pages ---7'---_ 

SUBJECT: Resolution #24/2018-19: Resolution of Intent to Dedicate Real 
Property to the County of Placer for Street Improvements 

This Resolution of Intent is the first step to dedicate property for road widening on PFE 
Road in front of our proposed elementary school site located next to Riles MS. 

RECOMMENDATION: The CJUSD Board of Trustees Resolution #24/2018-19: 
Resolution of Intent to Dedicate Real Property to the County of Placer for Street 
Improvements. 

AGENDA ITEM: 'Xvta 



CENTER JOINT UNIFIED SCHOOL DISTRICT 

RESOLUTION NO. 24/2018-19 

RESOLUTION OF INTENTION TO DEDICATE REAL 
PROPERTY TO THE COUNTY OF PLACER FOR STREET 
IMPROVEMENTS 

WHEREAS, Center Joint Unified School District ("District") is the owner of certain real 
property located in Roseville, California, commonly known as Wilson C. Riles Middle School 
and more particularly described as Placer County Assessor's Parcel No. 2007-0047953 
("District's Property"); and 

WHEREAS, the County of Placer ("Placer") has requested that the District dedicate a 
portion of District's Property located along the northwest quarter of section 18 township 10 
north, range 6 east, M.D.M, more particularly described as a strip of land 45 feet in wide 
("Dedication Property") for the purpose of highway road widening. A legal description and a 
map depicting the location of the Dedication is attached hereto as Exhibit "A" and incorporated 
herein; and 

WHEREAS, pursuant to Education Code section 17556, the governing board of a school 
district may convey, for certain purposes, including street improvements, any real property 
belonging to the school district upon such terms and conditions as the parties thereto may agree; 
and 

WHEREAS, the District desires to convey the Dedication Property to Placer County for 
street widening improvements pursuant to the terms and conditions set forth in the Dedication 
Agreement attached hereto as Exhibit "B" and incorporated herein; and 

WHEREAS, the District and community will benefit from the conveyance of the 
Dedication Property in that the improvements that will be made by Placer County will enhance 
the safety of the J?istrict's students and the community at large by widening the street; and 

WHEREAS, pursuant to Education Code section 17557, the District's governing board 
must, prior to making the dedication, adopt a resolution declaring its intention to dedicate such 
property in a regular open meeting by two-thirds (2/3) vote of all of its members; and 

WHEREAS, pursuant to Education Code section 17557, the District's governing board 
must fix a time at its regular place of meeting for a public hearing upon the question of 
conveying the Dedication Property; and 

WHEREAS, pursuant to Education Code section 17558, the District is required to post 
copies of this Resolution, signed by the board, in three (3) public places within the School 
District's boundaries not less than ten ( 10) days before the public hearing, and publish notice 
once, not less than five (5) days before the public hearing in a newspaper of general circulation 
published in the district, ifthere is one, or, if there is no such newspaper published in the district, 
then in a newspaper published in the county which has a general circulation in the district. 

oos484.oooa6_2 
3305037.1 



NOW, THEREFORE, THE BOARD DOES HEREBY RESOLVE, DETERMINE 
AND ORDER AS FOLLOWS: 

Section 1. That the above recitals are all true and correct. 

Section 2. That the District's governing board ("Board") declares its intent to convey 
the Dedication Property identified in Exhibit "A" hereto. 

Section 3. That the Board establishes June 12, 2019, for a public hearing on the 
question of the District's intent to convey the Dedication Property to Placer County. 

Section 4. The District staff shall post this resolution in three (3) public places within 
the District's boundaries and publish notice of the adoption of this resolution in compliance with 
Education Code section 17558. 

ADOPTED, SIGNED AND APPROVED this 15th day of May, 2019. 

Jeremy Hunt 
President of the Governing Board for the 
Center Joint Unified School District 

I, Donald E. Wilson, Clerk of the Governing Board of the Center Joint Unified School 
District, do hereby certify that the foregoing Resolution was adopted by the Governing of said 
District at a meeting of said Board held on the 15th day of May 2019, and that it was so adopted 
by the following vote: 

005484.00006_2 
3305037.1 

AYES: 

NOES: 

ABSTAIN: 

ABSENT: 

Donald E. Wilson 
Clerk of the Governing Board of the 
Center Joint Unified School District 



EXHIBIT "A" 
LEGAL DESCRIPTION 
HIGHWAY EASEMENT 

ALL THAT CERTAIN REAL PROPERTY SITUATED IN THE COUNTY OF PLACER, STATE OF 
CALIFORNIA, BEING A PORTION OF THAT CERTAIN PARCEL AS DESCRIBED IN GRANT 
DEED FILED AS DOCUMENT NUMBER 2007-0047953, OFFICIAL RECORDS OF PLACER 
COUNTY, ALSO BEING A PORTION OF THE NORTHWEST QUARTER OF SECTION 18, 
TOWNSHIP 10 NORTH, RANGE 6 EAST, M.D.M., MORE PARTICULARLY DESCRIBED AS 
FOLLOWS; 

A STRIP OF LAND 45 FEET IN WIDE, THE NORTH LINE OF WHICH BEING DESCRIBED AS 
FOLLOWS: 

BEGINNING AT THE NORTHWEST CORNER OF SAID SECTION 18, THENCE ALONG THE 
NORTH LINE OF SAID SECTION 18, NORTH 89°27'26" EAST 1123.50 FEET MORE OR LESS, 
TO THE NORTHEAST CORNER OF SAID PARCEL AND THE POINT OF TERMINATION. 

CONTAINING A TOTAL AREA OF 1.160 ACRES, MORE OR LESS. 

THE BASIS OF BEARINGS FOR THIS DESCRIPTION IS THE MONUMENTED SOUTH LINE 
OF SOUTHWEST 1/4 OF SECTION 7, AS SHOWN ON THAT CERTAIN PARCEL MAP FILED 
IN BOOK 29 OF PARCEL MAPS, PAGE 75, PLACER COUNTY RECORDS, SHOWN THEREON 
TO BE SOUTH 89°27'26. WEST. 

THE ATTACHED PLAT ENTITLED "EXHIBIT a• ARE MADE A PART OF THIS LEGAL 
DESCRIPTION. 

END OF DESCRIPTION 

THIS DESCRIPTION WAS PREPARED BY ME OR UNDER MY DIRECTION PURSUANT TO 
THE REQUIREMENTS OF THE PROFESSIONAL LAND SURVEYOR'S ACT. 

PREPARED BY: JIM C. KOO, P.L.S. 7829 
DATE: SEPTEMBER 24, 2018 

Page 1 of 1 
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Parcel Map Check Report 
Client: 

Date: 9/26/2018 2:28:29 PM 

Parcel Name: HWY EASEMENT - 1 
Description: 

Prepared by: 
Nick Lynn 
Burrell Consulting Group 
1001 Enterprise Way, Suite 100 

Process segment order counterclockwise: False 
Enable mapcheck across chord: False 
North:2,031,587.83' East:6,749,912.14' 

Segment# 1: Line 
Course: S89° 27' 26"W 
North: 2,031,577.20' 

Segment# 2: Line 
Course: N0° 42' 45"W 
North: 2,031,622.20' 

Segment# 3: Linc 
Course: N89° 27' 26"E 
North: 2,031,632.84' 

Segment# 4: Line 
Course: S0° 48' OO"W 
North: 2,031,587.83' 

Perimeter: 2,335.65' 
Error Closure: 0.01 
Error Nonh : 0.002 

Precision 1: 233,565.00 

Length: 1,122.23' 
East: 6,748,789.96' 

Length: 45.00' 
East: 6,748,789.40' 

Length: 1,123.41' 
East: 6,749,912.76' 

Length: 45.01' 
East: 6,749,912.13' 

Area: 50,527Sq.Ft. 
Course: N75° 30' 33"W 
East: -0.008 



ProJect Name: 
GLENN WILLOW SPECIFIC PLAN 

Recording requested by and Return to: 
CORA - Engineering and Surveying Department 
3091 County Center Drive 
Aubum, CA 95603-2614 
Phone: 530.745.3110 
Attention: 

Edfflpt from ecording Feea - Govt Code 27383 

THIS SPACE IS RESERVED 
FOR THE RECORDER ·s USE 

COUNTY OF PLACER 

OFFER OF DEDICATION 

HIGHWAY EASEMENT 

For the receipt of one dollar ($1.00) or other good and valuable consideration, 

CENTER UNIFIED SCHOOL DISTRICT, a California Publlc School Dletrlct 
the undersigned GRANTOR(S). hereby Irrevocably offers for dedication to the County of 
Placer, State of Callfornla, an easement for road purposes and incidentals thereto, Including the 
utility rights over, on, under and across all that real property situated In the County of Placer, State 
of Callfomia, bounded and described as follows: 

(Any and al/ Interest In the property conveyed by grantor to the County of Placer pursuant to this 
Instrument runs with the land and Is binding on the ht1irs, assigns and successors of the grantor.) 

(See Attached Exhibits "A" & "&'•) 

GRANTOA(S)-CENTEA UNIFI ED SCHOOL 
DISTRICT, a California Public School District 

Dated this __ Day of _____ , 20_. 
Sign name 

Trustee / Beneficiary Print name and title 

Recording Reference Number Sign name 

Print name and title 

See foRowing page for Acknowledgement 

RM&d12/14 



ACKNOWLEDGEMENT 
A notary publlc or other ofllc• completing thla 
celtiflcate verifies or,-, the Identity of the lndlvlClual who 
9igned the doc1ment to which this certificate Is 
attached, and not the truthfulness, accuracy, or validity 
of that doc....,ent. 

State of Califomia 

County of Placer } 

On ___ before me, 
_____________________ (name, title), 
personally appeared _________________ _ 

who proved to me on the basis of satisfactory evidence to be the person(s) whose 
name(s) ls/are subscribed to the within Instrument and acknowledged to me that 
he/she/they executed the same In his/her/their authorized capacity(les), and that 
by his/her/their signature(&) on the instrument the person(s), or the entity upon 
behalf of which the person(s) acted, executed the Instrument. 

I certify under the PENAL TY OF PERJURY under the laws of the State of 
California that the foregoing paragraph is true and correct. 

WrTN ESS my hand and official seal. 

(Seal) Signature 

CONSENT TO RECORDATION: 

CAPACITY CLAIMED BY SIGNER 

• COIIPORATI OFFICM(B) 

TITLE(S) 

COMPANY 

• PAATNEA(I) 

PARTNIIA ... P 

• AffOIINIY.W.,ACT 

PRINCIPAL(9) 

• 111Uffll(IJ 

TRUST 

• ont!III 

ffl'l.1(9) 

The County of Placer hereby consents to the recordation of the Offer of Dedication attached hereto. The County does not 
accept said offer at this time, but reserves the right to do so in the future. pursuant to authority conferred by Ordinance 
5152-B. 

DATE SIGN NAME 

PRINT NAME ANO TITLE 

ACCEPTANCE (1 ): BY AUTHORIZED AGENT: 
This is to certify that the interest In real property conveyed by the deed or grant deed dated. ______ , 20_, from ______________________________ _ 

To the County of Placer, a government agency, Is hereby accepted by the undersigned agent on behalf of the Board of 
Supervisors of the County of Placer pursuant to authority conferred by Ordinance 5152-8 adopted on January 15, 2002, 
and the Grantee consents to the recordation thereof by it's duly authorized agent. 

DATE SfGNNAME 

PRINT NAME AND TITLE 

ReoAsed 1V14 



AGENDAITEM# X,VI-C-

AGENDA REQUEST FOR: 

Dept./Site: Superintendent's Office Action ltem. __ ----=X~--
To: 

Date: 

Board of Trustees 

May 15, 2019 

lnformation Item ___ _ 

# Attached Pages ___ _ 

From: Scott A. Loehr, Superintendent 
Princi al/Administrator Initials: 

SUBJECT: First Reading: Board Policies/Regulations/Exhibits 

Replace 
Replace 
Replace 
Replace 
Replace 
Replace 
Replace 
Replace 
Replace 
Replace 
Replace 
Replace 
Replace 
Replace 
Replace 
Replace 

BP/E 
BP/AR 
ARIE 
AR 
BP/AR 
BP/AR 
BP/AR 
BP/AR 
AR 
AR 
BP/AR 
AR 
BP 
E 
AR 
BB/E 

0420.41 
1312.3 
1312.4 
1340 
3100 
3260 
3515.4 
4030 
4161.1/436 l.l 
4261.l 
5117 
5125.2 
5127 
5145.6 
5148 
9323.2 

Charter School Oversight 
Uniform Complaint Procedures 
Williams Uniform Complaint Procedures 
Access to District Records 
Budget 
Fees and Charges 
Recovery for Property Loss or Damage 
Nondiscrimination in Employment 
Personal Illness/Injury Leave 
Personal Illnessilnjury Leave 
lnterdistrict Attendance 
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CSBA Sample 
Board Policy 

Philosophy, Goals, Objectives, and Comprehensive Plans 

CHARTER SCHOOL OVERSIGHT 

BP 0420.41(a) 

Note: The following optional policy may be revised to reflect district practice. The Governing Board is 
obligated to monitor the performance of any charter school it authorizes in order to ensure the school's 
compliance with legal requirements and progress toward meeting measurable outcomes specified in the 
charter. Information about the school's performance is necessary when determining whether to grant a 
renewal of the charter or whether a revocation of the charter is warranted; see BP 0420.42 - Charter School 
Renewal and BP 0420.43 - Charter School Revocation. In addition, pursuant to Education Code 47604, if 
the district complies with all oversight responsibilities required by law, it will not be liable for the debts or 
obligations of any charter school that operates as or is operated by a nonprofit public benefit corporation 
pursuant to Corporations Code 5110-6910. 

Pursuant to Education Code 47605, if the State Board of Education (SBE) approves a petition upon appeal 
after the Board and County Board of Education have denied the petition, the SBE may, by mutual 
agreement, designate its supervisorial and oversight responsibilities to the Board or to any local educational 
agency in the county in which the charter school is located. 

The Governing Board recognizes its ongoing responsibility to oversee that any charter school 
authorized by the Board has at:lthori~ed is successfully fulfilling the terms of its charter and 
is providing a high-quality educational program for students enrolled in the charter school. 

(cf 0420.4 - Charter School Authorization) 
(cf 0500 - Accountability) 

The Superintendent or designee shall identify at least one staff member to serve as a contact 
person for each charter school authorized by the Board. (Education Code 47604.32) 

Note: Education Code 47604.32 requires the district to visit each charter school at least once every year. 
CSBA's publication Charter Schools: A Guide for Governance Teams recommends more frequent visits, 
perhaps two or three times during the school year, in order to monitor school operations more closely and 
develop relationships with the staff at the charter school. 

The Board and Superintendent or designee may inspeet or obser¥e any part of the eharter 
sehool at any time. The StiperinteRdeRt er designee shall visit each charter school at least 
annually and may inspect or observe any part of the charter school at any time. (Education 
Code 47604.32, 47607) 

Note: The following optional paragraph may be revised to reflect district practice. Pursuant to Education 
Code 47604, if a charter school operates as or is operated by a nonprofit public benefit corporation, the 
Board is entitled to a single representative on the board of directors of the nonprofit public benefit 
corporation. CSBA's publication Charter Schools: A Guide for Governance Teams recommends that the 
district consult with legal counsel and consider any potential conflict of interest that may arise from having 
an individual Board member vote as a member of the charter board of directors on issues on which the 
Board will need to provide oversight. CSBA's guide suggests that an alternative approach may be for the 
district to designate its charter school contact, appointed pursuant to Education Code 47604.32, to attend 
meetings of the charter school board. 



BP 0420.41(b) 

CHARTER SCHOOL OVERSIGHT (continued) 

The Superintendent or designee shall attend meetings of the charter school heard governing 
body whenever possible and shall periodically meet with a representative of the charter 
school. 

Waivers 

Note: A charter school is not authorized to submit general waiver requests· to the SBE on its own behalf. 
Rather, the district must submit the waiver request for the charter school. A general waiver request form is 
available on the California Department of Education's (COE) web site. Exceptions for which the charter 
school may directly apply for a waiver include a waiver of the federal Strengthening Career and Technical 
Education for the 21st Century Act and a specific waiver of instructional time penalties. 

If the charter school wishes to request a general waiver of any state law or regulation 
applicable to it, it shall request that the district submit a general waiver request to the State 
Board of Education (SBE) on its behalf. Upon approval of the Board, the Superintendent or 
designee shall submit such a waiver request to the SBE on behalf of the charter school. 

(cf 1431 - Waivers) 

Provision of District Services 

Note: The following optional section may be revised to reflect district practice. A charter school may elect 
to receive its funding directly from the County Superintendent of Schools pursuant to Education Code 
47651 and be directly responsible for the provision of payroll, human resources, maintenance and 
operations, legal services, and other administrative operations. Alternatively, a charter school may receive 
its funding through the district that granted its charter, as is the ease vridt mast "Eleptmeent" ehlHter seheels. 
CSBA's publication Charter Schools: A Guide for Governance Teams recommends one or more memoranda 
of understanding to clarify the financial and operational agreements between the district and the charter 
school, including any services that will be provided by the district; see BP 0420.4 - Charter School 
Authorization. 

The charter school may purchase administrative or other services from the district or any 
other source. (Education Code 47613) 

Whenever the district agrees to provide administrative or support services, the district and 
charter school shall develop a memorandum of understanding which clarifies the financial 
and operational agreements between the district and charter school. 

At the request of a charter school, the Superintendent or designee shall create and submit any 
reports required by the State Teachers' Retirement System or Public Employees' Retirement 
System on behalf of the charter school. The district may charge the charter school for the 
actual costs of the reporting services, but shall not require the charter school to purchase 
payroll processing services from the district as a condition for creating and submitting these 
reports. (Education Code 4 7611.3) 



BP 0420.41(c) 

CHARTER SCHOOL OVERSIGHT (continued) 

Material Revisions to Charter 

Material revisions to a charter may only be made with Board approval. Material rev1s1ons 
shall be governed by the same standards and criteria that apply to new charter petitions as set 
forth in Education Code 47605 and shall include, but not be limited to, a reasonably 
comprehensive description of any new requirement for charter schools enacted into law after 
the charter was originally granted or last renewed. (Education Code 47607) 

If an approved charter school proposes to establish or move operations to one or more 
additional sites, the charter school shall request a material revision to its charter and shall 
notify the Board of those additional locations. The Board shall consider approval of the 
additional locations at an open meeting. (Education Code 47605) 

The Board shall have the authority to determine whether a proposed change in charter school 
operations constitutes a material revision of the approved charter. 

Monitoring Charter School Performance 

Note: The district has a responsibility to oversee that the charter school complies with all applicable legal 
requirements. Violation of any law may subject the school to revocation pursuant to Education Code 47607. 
See the accompanying Exhibit for a list of legal requirements pertaining to the operation of charter schools. 

The Superintendent or designee shall monitor the charter school to determine whether it 
complies with all legal requirements applicable to charter schools, including making all 
reports required of charter schools in accordance with Education Code 47604.32. Any 
violations of law shall be reported to the Board. 

Note: Education Code 47605 requires that measurable student outcomes for "all groups of students served 
by the charter school" be included in the school's charter petition and that these outcomes be aligned with 
the state priorities for the local control and accountability plan (LCAP) as stated in Education Code 52060; 
see AR 0420.4 - Charter School Authorization. Pursuant to Education Code 47607, "all groups of students 
served by the charter school" means all numerically significant subgroups of students served by the charter 
school, as defined in Education Code 52052. Pursuant to Education Code 52052, defiees a numerically 
significant subgroups include es a subgroup with at least 30 studeots (er et least }j fester )1e1;1th er hemeless 
studeets) io the seheel, iHehtdieg ethnic subgroups, socioeconomically disadvantaged students, English 
learners, students with disabilities, foster youth, and homeless students, when the subgroup consists of at 
least 30 students (or 15 foster youth or homeless students). Fer seheels w4th 11 99 studeels, oomorieelly 
sigeitieaet studeat subgroups are deftned by the SH13erieteedeot ef P11blie lostAietiee (SPI) w4th eppro•1el by 
the SBE. 

Education Code 47605 requires that the charter petition include methods for measuring the charter school's 
progress toward achieving student outcomes. Although the measures of the school's progress may vary, 
Education Code 47605 requires that charter schools conduct any statewide assessments applicable to other 
public schools. la edditiea, Edueatieo Cede 47604.32 end 47604.33, as emeeded b:)1 SB 828 (Ch. 29, 
Statutes ef2916), rettttire the distriet te eosure that the eherter seheel submits ea BF.flH&I upeate efits LCAP 
es reEjUirod by Ed1;1eatieo Cede 47606.5. Edueetieo Cede 47696.5 FeEjHires that the eh&rter seheel's LCAP 
ioel1;1de a ~ie•w 



BP 0420.41(d) 

CHARTER SCHOOL OVERSIGHT (continued) 

ef pFeg'fess tev1af8 its geels, &ft assessment ef the effeeti¥eeess ef the opeeifie eetiees deserieeEI ie the 
eh&ftef teweFd eehie1,rieg the gealo, eed e deseriptiee ef eheeges ie the speelfie eetieRO that tile ehartOF 
seheel will make 89 e A!s11lt ef Ille A!'liew &Re assessment. In addition, charter schools are included in the 
California School Dashboard, which reports the status of school performance on multiple state and 
local indicators and is intended to assist schools and districts in identifying strengths and areas in 
need of improvement in each priority area addressed by the LCAP. Charter schools that serve high
risk students may qualify for the state's Dashboard Alternative School Status (DASS) program, which 
uses modified methods of measurement for accountability indicators when appropriate. 

The Board shall monitor eaeh the charter school to determine whether it is achieving,--beth 
seJ:teelwiEle ftftEI for aU grollJ)s ef stl:uleets seFYeEI hy the seJ:teel, the measurable student 
outcomes set forth in the charter, both schoolwide and for each numerically significant 
student subgroup served by the school, as def"med in Education Code 52052. This 
determination shall be based on the measures specified in the approved charter petition and 
any applicable memorandum of understanding, and on the charter school's annual review 
and assessment of its progress toward the goals and actions identified in its local control and 
accountability plan (LCAP), as reported in the California School Dashboard. 

The Board shall monitor the fiscal condition of the charter school based on any financial 
information obtained from the charter school, including, but not limited to, the charter 
school's preliminary budget, annual update of the charter school's LCAP, first and second 
interim financial reports, and final unaudited report for the full prior year. (Education Code 
47604.32, 47604.33, 47606.5) 

Note: Education Code 476 I 3 authorizes the district to charge the charter school, within specified limits, for 
the costs of supervisorial oversight of the school. Education Code 47613 provides that the costs of 
supervisorial oversight include, but are not limited to, costs incurred for technical assistance or intervention 
pursuant to Education Code 47607.3; see the section "Technical Assistance/Intervention" below. CSBA's 
publication Charter Schools: A Guide for Governance Teams suggests that supervisorial oversight activities 
also might include site visits, reviews of performance data and financial reports, and legal auditing. The 
actual provision of administrative or support services would not be considered supervisorial oversight for 
purposes of charging supervisorial oversight costs to the charter school. Those services may be purchased 
separately by the charter school. 

The district may charge up to one percent of a charter school's revenue for the actual costs of 
supervisorial oversight of the school. However, if the district is able to provide substantially 
rent-free facilities to the charter school, the district may charge up to three percent of the 
charter school's revenue for actual costs of supervisorial oversight or, if the facility is 
provided under Education Code 47614, the pro-rata share facilities costs calculated pursuant 
to 5 CCR 11969. 7. If the district charges the pro-rata share, it may also charge one percent 
of the charter school's revenue in oversight fees. (Education Code 47613) 

(cf 7160 • Charter School Facilities) 



BP 0420.41(e) 

CHARTER SCHOOL OVERSIGHT (continued) 

Technical Assistance/Intervention 

If, in three out of four consecutive school years, a charter school fails to improve outcomes 
for three or more numerically significant student subgroups idemif.ied iR Bdueatioa Code 
~, or for all of the student subgroups if the school has fewer than three subgroups, in 
regard to one or more state or school priorities identified in the charter, the district: 
(Education Code 47607.3) 

1. 

2. 

Shall provide technical assistance to the charter school using Wl e¥eluatioa mbrie 
adopted by the SBB pw=suent to BElueetioR Code 52064.5 based on the California 
School Dashboard 

May request that the Superintendent of Public Instruction (SPI), with SBE approval, 
assign the California Collaborative for Educational Excellence to provide advice and 
assistance to the charter school pursuant to Education Code 52074 

Nete: /t,s emeaded by the E...ery Studeat Sueeeeds Aet (P.L. 114 95), 20 USC 6311 pr-e•;itles fore aew 
system ef seheel Slll)pert eatl i~re•;emeat fer Title I seheels begiftfliag in the 2017 18 seheel year. Ualil 
thee, eharter seheels thet hei,•e l>een identit-ied fer pregfllm impr-e•;eftleftt (Pl) fer feila,e te make "ede(lllete 
yearly i,Fegress" fer tV/0 or more eoRSeeuti¥e years mus! eentiaue te i~leftleftt their i~rei,•ement pleM. 
Hewei,rer, beeeuse ef tho Fepeel ef 2Q USC 6316 by P.L. 114 95, sehools ia the seeond year of Pl er beyeed 
ere ee leegor required te arrange fer supi,lementel etlueetieeal serviees from an eppreved seFYiee prer;ider. 
Instead, the CDE hes eleeted te require the pre•,,jsiee ef altematir;e supperts, defined end administered by 
the seheel, to eligil>le studeets begimueg with the 2Qle 17 seheel year; see the CDE's :E•;erv Studeet 
Sueeeeds Aet 2016 17 Seheel YeM Traesitiee Plae (April 2Q 16). 

If e eharter seheol reeei¥iRg federal Title I R:lRding hes eeeH ideRtif.ied for program 
iFRpro¥emeRt, it shell iFRpleFReet ifflf)FO'reFReRt strategies iR eeeordftftee vlith its e11.istiHg 
seheol iFRpro·remeRt plan. 

(ef 0520. 2 Til.'-e ! .~m /mpffJ•,,eme,it Seheels) 

Note: Education Code 47607 requires the Board to consider specified criteria of academic performance 
when determining whether to deny a petition for charter renewal or to revoke a charter, with achievement of 
all student subgroups served by the charter school being the most important factor; see BP 0420.42 - Charter 
School Renewal and BP 0420.43 - Charter School Revocation. In addition, Education Code 47607.3 
requires the Board to consider revocation of a charter whenever it finds that the charter school has failed, or 
is unable, to implement the recommendations of the California Collaborative for Educational Excellence or 
continues to demonstrate persistent or acute inadequate perfonnance. 

In accordance with law, the Board may deny a charter school's renewal petition or may 
revoke a charter based on the charter school's poor performance, especially with regard to the 
academic achievement of all numerically significant subgroups of students served by the 
charter school. 

(cf 0420.42 - Charter School Renewal) 



BP O420.41(f) 

CHARTER SCHOOL OVERSIGHT (continued) 

(cf 0420.43 - Charter School Revocation) 

Complaints 

Note: Pursuant to Education Code 52075, charter schools are required to establish policies and procedures 
for addressing complaints of noncompliance with Education Code 47606.5 (annual update of school goals, 
actions, and related expenditures) or 47607.3 (technical assistance or intervention based on the school's 
failure to improve student outcomes). See AR 1312.3 - Uniform Complaint Procedures for applicable 
procedures. 

Each charter school shall establish and maintain policies and procedures to enable any person 
to file a complaint, in accordance with the uniform complaint procedures as specified in 5 
CCR 4600-468+4670, alleging the school's noncompliance with Education Code 47606.5 or 
47607.3. (Education Code 52075) 

(cf 1312.3 - Uniform Complaint Procedures) 

A complainant who is not satisfied with the decision may appeal the decision to the SPI. 
(Education Code 52075) 

If the charter school finds merit in the complaint or the SPI finds merit in an appeal, a 
remedy shall be provided to all affected students and parents/guardians. (Education Code 
52075) 

School Closure 

Note: The following optional section may be revised to reflect district practice. Pursuant to Education 
Code 47605, procedures to be followed in the event a charter school ceases operation for any reason must be 
specified in the charter; see AR 0420.4 - Charter School Authorization. 5 CCR 11962 lists components that 
must be included in these procedures, including (I) designation of a responsible entity to conduct closure
related activities; (2) notifications to specified persons and entities; (3) provision of information about 
students' grade level, course completion, and district of residence; (4) transfer and maintenance of student 
and personnel records; (5) completion of an independent final audit; and (6) disposal of any net assets 
remaining after all liabilities of the charter school have been paid or otherwise addressed. 

Depending on the terms of the charter, these duties may be performed by the charter school, the district, or 
another specified entity. However, Education Code 47604.32 specifies that it is the responsibility of the 
district to notify the COE when a charter school ceases operation for any reason. The CDE's web site also 
recommends that, in addition to the notifications required by 5 CCR 11962, either the district or the charter 
school should announce the closure to any school districts that may be responsible for providing education 
services to the former students of the charter school. 

The CDE's web site recommends that charter school closures occur at the end of a school year if it is 
feasible to maintain a legally compliant program until then. 



BP 0420.41 (g) 

CHARTER SCHOOL OVERSIGHT (continued) 

In the event that the Board revokes or denies renewal of a charter or the charter school 
ceases operation for any reason, the Superintendent or designee shall, when applicable in 
accordance with the charter and/or a memorandum of understanding, provide assistance to 
facilitate the transfer of the charter school's fonner students and to finalize financial reporting 
and close-out. 

The Superintendent or designee shall provide notification to the California Department of 
Education, within 10 calendar days of the Board's action, if renewal of the charter is denied, 
the charter is revoked, or the charter school will cease operation for any reason. 

Such notification shall include, but not be limited to, a description of the circumstances of the 
closure, the effective date of the closure, and the location of student and personnel records. 
(Education Code 47604.32; 5 CCR 11962.1) 

legal Reference: 
EDUCATION CODE 
215 Suicide prevention policy 
215. 5 Suicide prevention hotline contact information on student identification cards 
220 Nondiscrimination 
221.6/ Posting of Title IX information on web site 
221. 9 Sex equity in competitive athletics 
222 lactation accommodations for students 
222.5 Pregnant and parenting students, notification of rights 
234.4 Mandated policy on bullying prevention 
2 34. 7 Student protections relating to immigration and citizenship status 
17070.10-17079.30 Leroy F. Greene School Facilities Act 
/7280-17317 Field Act 
I 7 365-17 3 74 Field Act, fitness for occupancy 
32282 Comprehensive safety plan 
32283.5 Online training on bullying prevention 
33479-33479.9 The Eric Parades Sudden Cardiac Arrest Prevention Act 
35179.4-35179.6 Interscholastic athletic programs, safety 
35183.1 Graduation ceremonies; tribal regalia or recognized object of religious/cultural 
significance 
35330 Field trips and excursions; student fees 
38080-38086 School meals 
39831.3 Transportation safety plan 
39843 Disciplinary action against bus driver; report to Department of Motor Vehicles 
41024 Report of expenditure of state facility funds 
42100 Annual statement of receipts and expenditures 
44030.5 Reporting change in employment status due to alleged misconduct 
44237 Criminal record summmy 
44691 Information on detection of child abuse 

Legal Reference continued: (see next page) 



CHARTER SCHOOL OVERSIGHT (continued) 

Legal Reference: (continued) 
EDUCATION CODE (continued) 
44830. l Certificated employees, conviction of a violent or serious felony 
45122.1 Classified employees, conviction of a l'iolent or serious felony 
45125.1 Fingerprinting; employees of contracting entity 
46015 Accommodations for pregnant and parenting students; parental leave 
47600-47616.7 Charter Schools Act of 1992 
47634.2 Nonclassroom-based instruction 
47640-47647 Special education funding for charter schools 
47651 Apportionment of funds, charter schools 
48000 Minimum age of admission for kindergarten; transitional kindergarten 
48010-48011 Minimum age of admission (first grade) 
48206.3-48208 Students with temporary disabilities; individual instruction 
48850-48859 Educational placement of foster youth and homeless students 
48907 Students' exercise of free expression; rules and regulations 
48950 Student speech and other communication 
49005-49006.4 Seclusion and restraint 
49011 Studentfees 
49014 Public School Fair Debt Collection Act 
49061 Student records 
49073.2 Privacy of student and parent/guardian personal information 
49076. 7 Student records; data privacy; Social Security numbers 
49110 Authority to ef issue work permits 
49381 Human trafficking prevention 
49414 Epinephrine auto-injectors 
49414.3 Administration of opioid antagonist 
49428 Notification of mental health services 
49430-49434 The Pupil Nutrition, Health, and Achievement Act of 2001, especially : 
494 31. 9 A dl'ertisement of non-nutritious foods 
49475 Health and safety, concussions and head injuries 
49557.5 Child Hunger Prevention and Fair Treatment Act of2017 
49564 Meals/or needy students 
51224. 7 Mathematics placement policy 

BP 0420.41(h) 

51225.1-51225.2 Exemption from local graduation requirements; acceptance of coursework 
5122 5. 6 Instruction in cardiopulmona,y resuscitation 
51513 Diploma of graduation, without passage of high school exit examination 
51745-51749.-1-6 Independent study 
51930-51939 California Healthy Youth Act 
52052 Accountability; numerically significant student subgroups 
52060-52077 Local control and accountability plans 
52075 Uniform complaint procedures 
56026 Special education 
56145-56146 Special education services in charter schools 
60600-60649 Assessment of academic achievement 
64000 Categorical programs included in consolidated application 
64001 School plan for student achievement, consolidated application programs 
65000-65001 School site councils 
69432. 9-69432. 92 Cal Grant program; notification of grade point aw rage and high school graduation 

Legal Reference continued: (see next page) 



CHARTER SCHOOL OVERSIGHT (continued) 

legal Reference: (continued) 
CORPORATIONS CODE 
5110-69/0 Nonprofit public benefit co,porations 
GOVERNMENT CODE 
/090-1099 Prohibitions applicable to specified officers 
3540-3549.3 Educational Employment Relations Act 
6250-6270 California Public Records Act 
54950-54963 Ralph M. Brown Act 
8/000-910/4 Political Reform Act of 1974 
HEALTH AND SAFETY CODE 
104420 Tobacco Use Prevention Education grant program 
104559 Tobacco-free schools 
LABOR CODE 
1198.5 Personnel records related to pe,formance and grievance 
PENAL CODE 
667.5 Definition of violent felony 
1192. 7 Definition of serious felony 
VEHICLE CODE 
28160 Child safety alert system 
CALIFORNIA CONSTITUTION 
Article 9, Section 5 Common school system 
Article 16, Section 8.5 Public finance; school accountability report card 
CODE OF REGULATIONS, TITLE 5 
4600-4687 Uniform complaint procedures 
1 I 700.1-1 l 705 Independent study 
11960-11969 Charter schools 
CODE OF REGULATIONS. TITLE 24 
101 et seq. California Building Standards Code 
UNITED STATES CODE. TITLE 20 

BP O420.41(i) 

1681-1688 Title IX of the Education Amendments of /972; discrimination based on sex 
631 I State plan 
7221-7221} Charter schools 
UNITED STATES CODE. TITLE 42 
I 1431-11435 McKinney-Vento Homeless Assistance Act 
CODE OF FEDERAL REGULATIONS. TITLE 34 
200.1-200. 78 Accountability 
COURT DECISIONS 
Ridgecrest Charter School v. Sierra Sands Unified School District. (2005) l 30 Cal.App.4th 986 
ATTORNEYGENERALOPINIONS 
Opinion No. 11-201 (2018) 
89 Ops.Cal.Atty.Gen. 166 (2006) 
80 Ops.Cal.Atty.Gen. 52 (1997) 
78 Ops.Cal.Atty.Gen. 297 (1995) 
CALIFORNIA OFFICE OF ADMINISTRATIVE HEARINGS DECISIONS 
Student v. Horizon Instructional Systems Charter School. (2012) OAH Case No. 20/ /060763 

Management Resources: (see next page) 



BP O420.4l(i) 

CHARTER SCHOOL OVERSIGHT (continued) 

Management Resources: 
CSBA PUBLICATIONS 
Uncharted Waters: Recommendatwns for Prioritizing Student Achievement and Effective 
Governance in California's Charter Schools. September 2018 
Charter Schools in Focus. Issue 2: Ensuring Effective Oversight, Governance Brief, October 2017 
Charter Schools: A Guide for Governance Teams. rev. 2016 
CALIFORNIA DEPARTMENT OF EDU CA TJON PUBLICATIONS 
Met/el ¥ottth Sttieitie P."C",,e,i#e,i ?.el-iey. May 2017 
w.,ery S$1Hie,,t Stt-eeeeds Aet 2016 ! 7 &heel ¥eel' H<,utsilion Pla,i. Apri.' 2()/6 
California School Accounting Manual 
Sample Copy of a Memorandum of Understanding 
Pupil Fees, Deposits, and Other Charges. Fiscal Management Advisory l2 01, A-p,.;t 24, 20.'317-01, 
July 28. 2017 
Special Education and Charter Schools: Questions and Answers September I 0, 2002 
U.S. DEPARTMENT OF EDUCATION GUIDANCE 
Charter Schools Program: Title V. Part B of the ESEA. Ap,il 2(}! .'January 2014 
WEBSITES 
CSBA: http://www.csba.org 
California Charter Schools Association: http://www.calcharters.org 
California Department of Education. Charter Schools: http://www.cde.ca.gov/sp/cs 
National Association of Charter School Authorizers: http://www.qualitycharters.org 
U.S. Department of Education: http://www.ed.gov 

Policy Reference UPDATE Service 
Copyright 2019 by California School Boards Association, West Sacramento. California 95691 
All rights reserved. 

(10/13 10/16) 3/19 



BP 0420.41 

( cf. 0420.4 - Charter School Authorization) 
( cf. 0500 - Accountability) 

The Superintendent or designee shall identify at least one staff member to serve as a 
contact person for each charter school authorized by the Board. (Education Code 
47604.32) 

Waivers 

(cf. 1431 - Waivers) 

Provision of District Services 

The charter school may purchase administrative or other services from the district or any 
other source. (Education Code 47613) 



Material Revisions to Charter 

Monitoring Charter School Performance 

The Superintendent or designee shall monitor the charter school to determine whether it 
complies with all legal requirements applicable to charter schools, including making all 
reports required of charter schools in accordance with Education Code 47604.32. Any 
violations of law shall be reported to the Board. 



substantially rent-free facilities to the charter school, the district may charge up to three 
percent of the charter school's revenue for actual costs of supervisorial oversight or, if the ,:;.;-:':::;.:-ft" 
facility is provided under Education Code 47614, the pro-rata share facilities costs /J;.~~d: 
calculated pursuant to 5 CCR 11969.7. If the district charges the pro-rata share, it may t'='·~ .. ,¢ /•-i 
also charge one percent of the charter school's revenue in oversight fees . (Education • · 
Code47613) 

(cf. 7160 - Charter School Facilities) 

Technical Assistance/Intervention 

If, in three out of four consecutive school years, a charter school fails to improve 
outcomes for three or more student subgroups identified in Education Code 52052, or for 
all of the student subgroups if the school has fewer than three, in regard to one or more 
state or school priorities identified in the charter, the district: (Education Code 47607.3) 

2. May request that the Superintendent of Public Instruction (SPI), with SBE 
approval, assign the California Collaborative for Educational Excellence to provide 
advice and assistance to the charter school pursuant to Education Code 52074 

(cf. 0520.2 -Title I Program Improvement Schools) 

(cf. 0420.42 - Charter School Renewal) 
( cf. 0420.43 - Charter School Revocation) 

Complaints 

(cf. 1312.3 - Uniform Complaint Procedures) 



A complainant who is not satisfied with the decision may appeal the decision to the SPI. 
(Education Code 52075) 

i • • .-

School Closure 



49110 Authority of issue work pennits 
49414 Epinephrine auto-injectors 
49475 Health and safety, concussions and head injuries 
51224.7 Mathematics placement policy 
51225.6 Instruction in cardiopulmonary resuscitation 
51745-51749.3 Independent study 
52051.5-52052 Academic performance index, applicability to charter schools 
52060-52077 Local control and accountability plans 
52075 Uniform complaint procedures 
56026 Special education 
56145-56146 Special education services in charter schools 
60600-60649 Assessment of academic achievement 
60850-60859 High school exit examination 

.L 

69432.9 Cal Grant program; notification of grade point average 
CORPORATIONS CODE 
5110-6910 Nonprofit public benefit corporations 
GOVERNMENT CODE 
1090-1099 Prohibitions applicable to specified officers 
3540-3549.3 Educational Employment Relations Act 
81000-91014 Political Reform Act of 1974 
HEALTH AND SAFETY CODE 
104420 Tobacco Use Prevention Education grant program 
104559 Tobacco-free schools 
LABOR CODE 

667.5 Definition of violent felony 
1192.7 Definition of serious felony 
CALIFORNIA CONSTITUTION 
Article 9, Section 5 Common school system 
Article 16, Section 8.5 Public finance; school accountability report card 
CODE OF REGULATIONS, TITLE 5 
4600-4687 Uniform complaint procedures 
11700.1-11705 Independent study 
11960-11969 Charter schools 
15497.5 Local control and accountability plan template 
CODE OF REGULATIONS, TITLE 24 
101 et seq. California Building Standards Code 
UNITED STA TES CODE, TITLE 20 

... I 

r I I ~ .. 
·~ ~ 

": - ~- . •). I~ 
• 1w;· •• I ·:ti 

~ ~ ·-· 
:T I , . -· t. --~ • I • ~ 



Management Resources: 
CSBA PUB LI CA TIO NS 



CSBA Sample 
Exhibit 

Philosophy, Goals, Objectives, and Comprehensive Plans 

CHARTER SCHOOL OVERSIGHT 

REQUIREMENTS FOR CHARTER SCHOOLS 

E 0420.4l(a) 

Note: Pursuant to Education Code 47610, charter schools are exempt from Education Code provisions 
governing school districts unless otherwise specified in law. However, charter schools, like other public 
schools, are subject to the state and federal constitutions, applicable federal laws, state laws that apply 
to governmental agencies in general, and state laws that are expressly applicable to charter schools. 
The following Exhibit lists some, but not necessarily all, legal requirements that apply to charter schools and 
may be used by districts to monitor a charter school's compliance with law. Violation of any law may 
subject the charter school to revocation pursuant to Education Code 47607; see BP 0420.43 - Charter School 
Revocation. 

A cCharter schools shall be subject to the terms of thetf its charter5;; any memorandum of 
understanding between the school and the district Governing Board widl dleir eharteriag 
&Hdiority,; the state and federal constitutions;; applicable federal laws,; aflEl state laws that 
apply to governmental agencies in general;, Sl:left es the Browa Aet reqHiremeats ia 
GoYemmeat CoEle 54950 54963 OHS the eoafliet of iaterest le1NS in Govemmeat Cede 1090 
-1-099 ead 87100 91014 and other legal requirements that are expressly applicable to charter 
schools, including, but not limited to, requirements that each charter school or the entity 
managing the charter school: 

Governance 

Note: Pursuant to Education Code 47604.1, as added by SB 126 (Ch. 3, Statutes of 2019), charter 
schools are subject to the Ralph M. Brown Act, the California Public Records Act, the Political 
Reform Act of 1974, and conflict of interest laws, as provided in item #1 below. Although Education 
Code 47604.1 is not effective until January l, 2020, a 2018 Attorney General opinion also concluded 
that, under current law, those statutes govern all local agencies including charter schools. 

1. Comply with the Ralph M. Brown Act (Government Code 54950-54963), 
California Public Records Act (Government Code 6250-6270), conflict of interest 
laws (Government Code 1090-1099), and Political Reform Act (Government 
Code 81000-91014), including the adoption of a conflict of interest code pursuant 
to Government Code 87300 (Education Code 47604.1) 

2. Except as otherwise authorized by Government Code 54954, hold the meetings 
of its governing body within the physical boundaries of the county in which the 
charter school is located or, if a nonclassroom-based charter school that does not 
have a facility or operates one or more resource centers, hold governing body 
meetings within the physical boundaries of the county in which the greatest 
number of students enrolled in the charter school reside. In addition, a two-way 
teleconference location shall be established at the school site and/or resource 
center, as applicable. (Education Code 47604.1) 
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CHARTER SCHOOL OVERSIGHT (continued) 

Operations 

3. Not be operated as, or be operated by, a for-profit corporation, a for-profit 
educational management organization, or a for-profit charter management 
organization (Education Code 47604) 

-1-:4. Be nonsectarian in its programs, admission policies, employment practices, and all 
other operations (Education Code 47605) 

Admission/Enrollment 

5. Adhere to all laws establishing the minimum age for public school attendance 
(Education Code 47610) 

6. Serve students who are California residents and who, if over 19 years of age, are 
continuously enrolled in a public school and making "satisfactory progress" toward a 
high school diploma as defined in 5 CCR I 1965 (Education Code 47612) 

Note: Education Code 56145 requires charter schools to serve students with disabilities in the same manner 
as other public schools. Pursuant to Education Code 47646, districts must ensure that each charter school 
that is deemed to be a public school of the district, and is not its own local educational agency (LEA) for 
special education purposes, receives an equitable share of special education funding and services for 
students with disabilities who are emolled in the charter school. 

If a charter school is operating as a public school of the district for purposes of special education, the district 
retains responsibility and must determine how to ensure that students with disabilities receive a free 
appropriate public education (F APE). However, as indicated in the California Office of Administrative 
Hearings ruling in Student v. Horizon Instructional Systems Charter School, a charter school operating as its 
own LEA for purposes of special education, including a charter school offering an independent study 
program, is the entity responsible for providing F APE. 

7. Serve students with disabilities in the same manner as such students are served in 
other district schools (Education Code 47646, 56145) 

8. Admit all students who wish to attend the charter school, according to the following 
criteria and procedures: 

a. Admission to the charter school shall not be determined according to the 
student's or parent/guardian's place of residence within the state, except that 
any existing public school converting partially or entirely to a charter school 
shall adopt and maintain a policy giving admission preference to students who 
reside within the that school's former attendance area. (Education Code 
47605) 
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CHARTER SCHOOL OVERSIGHT ( continued) 

If a charter school will be physically located in a public elementary school 
attendance area in which 50 percent or more of the student enrollment is 
eligible for free or reduced-price meals, it may also establish an admission 
preference for students who are currently enrolled in the that public 
elementary school and for students who reside in the public school attendance 
area. (Education Code 47605.3) 

b. If the number of students who wish to attend the charter school exceeds the 
school's capacity, attendance shall be determined by a public random drawing, 
with preference extended to students currently attending the charter school 
and students who reside in the district, except as provided for in Education 
Code 47614.5. (Education Code 47605) 

c. Other admission preferences may be permitted by the Go¥eming Board of the 
district on an individual school basis consistent with law. (Education Code 
47605) 

9. Immediately enroll a homeless student, except where such enrollment would conflict 
with Education Code 47605(d) (Education Code 48850; 42 USC 11431-11435) 

10. Comply with the requirements of Education Code 48850-48859 regarding the 
enrollment and placement of foster youth (Education Code 48853.5, 48859) 

11. Allow a student who is enrolled in the charter school but receiving individual 
instruction at home or a hospital due to a temporary disability to return to the 
charter school when well enough to do so, provided the student returns during 
the school year in which the individual instruction was initiated (Education 
Code 48207.3) 

Non discrimination 

~12. Not discriminate against any student on the basis of the characteristics listed in 
Education Code 220 (Education Code 47605) 

~13. Adopt policy that is consistent with the model policy developed by the California 
Attorney General addressing the charter school's response to immigration 
enforcement, notify parents/guardians of their children's right to a free public 
education regardless of immigration status or religious beliefs, prohibit the collection 
of information or documents regarding the immigration status of students or their 
family members, and fulfill other requirements of Education Code 234.7 
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CHARTER SCHOOL OVERSIGHT (continued) 

4• .-14. Post specified infonnation related to the prohibition against discrimination under Title 
IX of the Education Amendments of 1972 in a prominent and conspicuous location 
on the school web site or on the web site of the charter operator (Education Code 
221.61) 

~15. If the charter school offers competitive athletics, annually post on the school's web 
site or on the web site of the charter operator the total enrollment of the school 
classified by gender, the number of students who participate in competitive athletics 
classified by gender, and the number of boys' and girls' teams classified by sport and 
by competition level (Education Code 221.9) 

3+.16. Provide specified accommodations to pregnant and parenting students, 
including, but not limited to, the provision of parental leave and reasonable 
accommodations on campus to a lactating student to express breast milk, breastfeed 
an infant child, or address other needs related to breastfeeding. The charter school 
shall notify pregnant and parenting students and parents/guardians of the rights 
and options available to pregnant and parenting students. (Education Code 222, 
222.S, 46015) 

46-:17. If a direct-funded charter school, adopt and implement unifonn complaint procedures 
to resolve complaints of unlawful discrimination or alleged violation of a state or 
federal law or regulation governing educational programs, in accordance with 5 CCR 
4600-4670 (5 CCR 4600) 

Tuition and Fees 

~18. Not charge tuition (Education Code 47605) 

Note: Education Code 47605 specifically prohibits a charter school from charging tuition, but does not 
mention fees or other charges. As clarified in the California Department of Education's (CDE) advisory 
Pupil Fees, Deposits. and Other Charges, because charter schools are subject to the California Constitution, 
the free school guarantee of the California Constitution, Article 9, Section 5, applies to charter schools. 
Charter schools may only charge fees which are explicitly authorized by law for charter schools. For 
example, charter schools may charge fees for meals and field trips pursuant to Education Code 35330, 
38082, and 38084 because those provisions apply to charter schools, but charter schools may not necessarily 
charge other fees authorized by law for school districts. 

4 19. Not charge student fees for any activity that is an integral component of the 
educational program, except as authorized by those Education Code provisions that 
explicitly apply to charter schools 

20. Not bill, nor take any negative action against, a student or former student for a 
debt owed to the charter school. The school shall provide an itemized invoice for 
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CHARTER SCHOOL OVERSIGHT (continued) 

any amount owed by the parent/guardian on behalf of a student or former 
student before pursuing payment of the debt and shall provide a receipt to the 
parent/guardian for each payment made to the school. (Education Code 49014) 

School Plans 

21. Adopt a local control and accountability plan (LCAP) and update the plan by By 
July 1 each year, an tipSEN:e ef the seheel's geals ane the aetiees te aeliiei.•e these 
geals as ieefltifiee iR the eharter, ee•,•elepee esiRg the leeal eeetrol ane oeemJRtahility 
~ in consultation with specified stakeholders and using the template adopted by 
the State Board of Education (SBE). To the extent practicable, data shall be reported 
in a manner consistent with how infonnation is reported on a sehool oeeeuruability 
repert eare the California School Dashboard. As part of the LCAP adoption and 
annual update to the LCAP, the governing body of the charter school shall 
separately adopt a local control funding formula budget overview for 
parents/guardians, based on the template developed by the SBE, which includes 
specified information relating to the school's budget. (Education Code 47604.33, 
47606.5, 52064, 52064.1) 

22. If the charter school applies for federal and/or state categorical program 
funding through the state's consolidated application, establish a school site 
council to develop and annually review a school' plan for student achievement, 
unless the school chooses to use its LCAP for this purpose (Education Code 
64000-64001, 65000-6S001) 

23. Develop a comprehensive safety plan in accordance with Education Code 32282 
and review and update the plan by March 1 each year (Education Code 4760S) 

~24. Develop a transportation safety plan that includes procedures to ensure that a student 
is not left unattended on a school bus, student activity bus, youth bus, or child care 
motor vehicle and procedures ane staneares for designating an adult chaperone, other 
than the driver, to accompany students on a school activity bus. In addition, ensure 
that each school bus, student activity bus, youth bus, or child care motor vehicle 
is equipped with a child safety alert system that requires the driver to either 
manually contact or scan the device, thereby prompting the driver to inspect the 
entirety of the interior of the vehicle before exiting, unless the student activity 
bus is exempted by law. (Education Code 39831.3; Vehicle Code 28160) 

Curriculum and Instruction 

Note: Education Code 47612.5 specifies, by grade level, the minimum number of instructional minutes that 
must be offered each fiscal year. Any charter school that fails to meet this requirement will have its state 
apportionment reduced in proportion to the percentage of instructional minutes that the school fails to offer. 
Education Code 47612.5 and 47612.6 provide that neither the State Board of Education nor the 
Superintendent of Public Instruction may waive the required number of instructional minutes but may waive 
the fiscal penalties under specified conditions. 
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CHARTER SCHOOL OVERSIGHT (continued) 

~25. Offer at least the number of instructional minutes required by law for the grade levels 
provided by the charter school (Education Code 47612.5) 

-l-h26. If the charter school offers a kindergarten program,: (EdueatieR Cede 18000) a. 0 
also offer a transitional kindergarten~ program to students whose fifth birthday is 
from September 2 through December 2 (Education Code 48000) 

b. Easure that any eredeRtialed teacher first assig=Red to teach a TK elass after July 1, 
2015 meets the qualifications specified in EdueatioR Code 18000 by August 1, 2020 

+9-;-27. If the charter school serves students in grade 9, adopt a fair, objective, and 
transparent mathematics placement policy with specified components (Education 
Code 51224.7) 

28. If the charter school serves students in any of grades 7-12, provide 
comprehensive sexual health education and human immunodeficiency virus 
(HIV) prevention education at least once in junior high or middle school and 
once in high school, beginning in the 2019-2020 school year (Education Code 
51931,51934) 

29. If the charter school serves students in any of grades 6-12, identify and 
implement methods of informing parents/guardians of human trafficking 
prevention resources by January 1, 2020 (Education Code 49381) 

Note: Education Code 47612.5 provides that charter schools offering independent study are subject to 
Education Code 51745-51749.~. Education Code 51745 requires that no course included among the 
courses required for graduation may be offered solely through independent study. However, pursuant to 5 
CCR 11705, a charter school offering grades 9-12 shall be deemed to be an "alternative school" for purposes 
of independent study and thus, according to the COE, would comply with this provision because students in 
such alternative schools are enrolled voluntarily and, if they wished, could attend any other district high 
school in which the courses were offered via classroom instruction. 

~30. If the charter school provides independent study, meet the requirements of Education 
Code 51745-51749.3-6, except that the school may be allowed to offer courses 
required for graduation solely through independent study as an exception to 
Education Code 5 l 745(e) (Education Code 47612.5, 51747.3; 5 CCR 11705) 

~31. Meet all statewide standards and conduct any statewide assessments applicable to 
noncharter public schools (Education Code 47605, 47612.5, 60605) 

High School Graduation 

32. Exempt a foster youth, homeless student, former juvenile court school student, 
child of a military family, or migrant student who transfers between schools 
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CHARTER SCHOOL OVERSIGHT (continued) 

after the second year of high school, or a student participating in a newcomer 
program for newly immigrant students in grades 11-12, from any graduation 
requirements established by the charter school that exceed state requirements, 
unless the school determines that the student is reasonably able to complete the 
requirements by the end of the fourth year of high school (Education Code 
51225.1, 51225.2) 

~33. Grant a high school diploma to any student who completed grade 12 in the 2003-04 
through 2014-15 school year and met all applicable graduation requirements other 
than the passage of the high school exit examination (Education Code 51413) 

34. Allow a student to wear traditional tribal regalia or recognized objects of 
religious or cultural significance as an adornment at school graduation 
ceremonies, unless the charter school determines that an item is likely to cause a 
substantial disruption of, or material interference with, the ceremony 
(Education Code 35183.1) 

Student Expression 

Note: Education Code 48907 requires charter schools to establish a written "publications code" related to 
students' rights to freedom of speech and of the press. These written rules and regulations must include 
reasonable provisions for the time, place, and manner in which free expression may take place within the 
charter school's jurisdiction. 

~35. Provide students the right to exercise freedom of speech and of the press including, 
but not limited to, the use of bulletin boards; the distribution of printed materials or 
petitions; the wearing of buttons, badges, and other insignia; and the right of 
expression in official publications (Education Code 48907, 48950) 

Staffing 

~36. Require its teachers to hold a certificate, permit, or other document issued by the 
Commission on Teacher Credentialing (CTC) equivalent to that which a teacher in 
other public schools would be required to hold (Education Code 47605) 

-14.37. Not hire any person who has been convicted of a violent or serious felony except as 
otherwise provided by law, and, if the charter school contracts with an entity for 
specified services, verify that any employee of that entity who will have contact with 
students has had a criminal background check (Education Code 44830. l, 45122.1, 
45125.1) 
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CHARTER SCHOOL OVERSIGHT (continued) 

-l-• .-38. Report to the CTC any change in a certificated employee's employment status 
(dismissal, nonreelection, resignation, suspension, unpaid administrative leave for 
more than IO days, retirement, or other decision not to employ or reemploy) as a 
result of an allegation of misconduct or while an allegation of misconduct is pending 
(Education Code 44030.5) 

-1-6,-39. Meet the requirements of Education Code 47611 regarding the State Teachers' 
Retirement System (Education Code 47610) 

-l-+:40. Meet the requirements of Government Code 3540-3549.3 related to collective 
bargaining in public education employment (Education Code 47611.5) 

Parent/Guardian Involvement 

~1. On a regular basis, consult with parents/guardians and teachers regarding the charter 
school's educational programs (Education Code 47605) 

2&42. Notify parents/guardians of applicant students and currently enrolled students that 
parental involvement is not a requirement for acceptance to, or continued enrollment 
at, the charter school (Education Code 47605) 

Nutrition 

43. Beginning with the 2019-2020 school year, provide each eligible student with one 
nutritionally adequate free or reduced-price meal during each school day, except 
as provided for a charter school that offers nonclassroom-based instruction 
(Education Code 47613.S) 

4-G:44. If the charter school participates in the National School Lunch and/or Breakfast 
program, not promote any food or beverage during the school day that does not 
comply with state nutritional standards pursuant to Education Code 49430-49434, and 
not participate in a corporate incentive program that offers free or discounted non
nutritious foods or beverages as rewards for students who reach certain academic 
goals (Education Code 49431. 9) 

41-:45. If the charter school participates in the National School Lunch and/or Breakfast 
program, notify parents/guardians within 10 days of their child's meal account 
reaching a negative balance; ensure that a student with unpaid school meal fees is not 
shamed, treated differently, or served a meal that differs from other students; and 
prohibit student discipline from resulting in the denial or delay of a nutritionally 
adequate meal (Education Code 49557.5) 
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CHARTER SCHOOL OVERSIGHT (continued) 

eA6. If the charter school participates in the National School Lunch and/or Breakfast 
program and is a very high poverty school, as defined, apply to the California 
Department of Education (COE) to provide lunch and/or breakfast free of charge to 
all students under a federal universal service provision (Education Code 49564) 

Student Health 

-l-&.47. If the charter school serves students in grades 7-12, adopt a policy on suicide 
prevention, intervention, and postvention with specified components, review the 
policy at least every five years, and, if the school issues student identification 
cards, print the telephone number of the National Suicide Prevention Lifeline on 
those cards (Education Code 215, 215.5) 

48. Notify students and parents/guardians at least twice during the school year on 
how to initiate access to available student mental health services on campus or in 
the community (Education Code 49428) 

--l-3-A9. Provide annual training on child abuse and neglect reporting requirements to 
employees and persons working on the charter school's behalf who are mandated 
reporters, within the first six weeks of each school year or within six weeks of 
employment (Education Code 44691) 

I Ne .. , ......... Ce4e 33479 .•• 33479., .... .. m ...... ·- .... o ..... t ,leot ....... ot ....... 

1 

.. ..,;ties to,,..,...'""''"" alhloteo aed tl,e;,- ,......,. ...... ,., - ; ... _;oa Oft the...- ... wamiag 
siges of eoeettssioesAleae injllftes aee stteeee eftffliao amst. Stteh iafeFmatioa is a·reilable oa the web site 
of tlte Califemia lateFSeholastie Fedemtioa. 

~50. If the charter school offers an athletic program, annually provide information sheets 
about concussions/head injuries and sudden cardiac arrest to athletes and their 
parents/guardians, which must be signed and returned to the school before the athlete 
initiates practice or competition. In the event that an athlete is suspected of sustaining 
a concussion or head injury, passes out, or faints during or immediately after 
participation in an athletic activity, ftefShe the student shall be immediately removed 
from the activity for the remainder of the day and shall not be permitted to return to 
the activity until helshe the student is evaluated by a licensed health care provider 
and receives written clearance to do so. (Education Code 33479-33479.5, 49475) 

51. If the charter school offers an interscholastic athletic program, develop and post 
a written emergency action plan that describes procedures to be followed in the 
event of sudden cardiac arrest and other medical emergencies, acquire at least 
one automated external defibrillator (AED) for the school, and make the AED 
available at on-campus athletic activities or events (Education Code 35179.4, 
35179.6) 
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CHARTER SCHOOL OVERSIGHT (continued) 

~52. Ensw:c the &¥ailability &Rd proper ese of Provide school nurses or other voluntary, 
trained personnel with emergency epinephrine auto-injectors of the type required 
pursuant to Education Code 49414 ~ (Education Code 49414) 

8. 

h. 

e. 

ProvidiRg sehool 0urses or other ·1oluRtary, trained pers01mel with at least oRe 
regldar and one junior de1fiee fer elemefttary schools EtRd, for seeendary 
sehools, one regular tle11iee if there are no students who reqeire ajuRior eeviee 

Distributing a notice at least 00ee per sehool year to all staff requesting 
voleRteers EtRd deserihing the trai0i0g that volmiteers will reeeive 

Pro·,iding defense ans indeffinifieation to •roluRteers for any and all ei·ril 
liability froffi such edffiinistratioR 

~53. If the charter school chooses to make an opioid antagonist available to persons 
suffering, or reasonably believed to be suffering, from an opioid overdose, comply 
with the requirements of Education Code 49414.3, including, but not limited to, 
providing training to personnel who volunteer to administer the opioid antagonist 

Student Conduct/Discipline 

54. Adopt a policy on bullying and cyberbullying prevention by December 31, 2019, 
and annually make CDE's online training module on bullying prevention 
available to school site certificated employees and other employees who have 
regular interaction with students (Education Code 234.4, 32283.5) 

55. Prohibit seclusion and behavioral restraint of students as a means of discipline, 
and only use such methods to control student behavior that poses a clear and 
present danger of serious physical harm to a student or others that cannot be 
immediately prevented by a less restrictive response (Education Code 49005-
49006.4) 

Student and Parent/Guardian Records 

3-1-:56. Not collect or solicit social security numbers or the last four digits of social security 
numbers from students or their parents/guardians unless otherwise required to do so 
by state or federal law (Education Code 49076. 7) 

57. Upon written request, not include the directory information of a student or the 
personal information of a parent/guardian, as defined, in the minutes of a 
meeting of the governing body (Education Code 49073.2) 



E 0420.41(k) 

CHARTER SCHOOL OVERSIGHT (continued) 

~58. If a student subject to compulsory full-time education is expelled or leaves the charter 
school without graduating or completing the school year for any reason, notify the 
Superintendent of the school district of the student's last known address within 30 
days and, upon request, provide that district with a copy of the student's cumulative 
record, including a transcript of grades or report card, and health information 
(Education Code 47605) 

~59. If the charter school serves high school students, submit to the Student Aid 
Commission, for use in the Cal Grant program, the grade point average (GPA) of all 
students in grade 12 and verification of high school graduation or its equivalent for 
students who graduated in the prior academic year. However, such information shall 
not be submitted when students opt out or are permitted by the rules of the Student 
Aid Commission to provide test scores in lieu of the GPA. (Education Code 69432.9, 
69432.92) 

Facilities 

36:-60. Comply with the California Building Standards Code as adopted and enforced by the 
local building enforcement agency with jurisdiction over the area in which the charter 
school is located, unless the charter school facility meets either of the following 
conditions: (Education Code 47610, 47610.5) 

a. The facility complies with the Field Act pursuant to Education Code 17280-
17317 and 17365-17374. 

b. The facility is exclusively owned or controlled by an entity that is not subject 
to the California Building Standards Code, including, but not limited to, the 
federal government. 

Finance 

~1. Promptly respond to all reasonable inquiries from the district, the county office of 
education, or the Superintendent of Public Instruction (SPI), including, but not 
limited to, inquiries regarding the charter school's financial records (Education Code 
47604.3) 

~62. Maintain written contemporaneous records that document all student attendance and 
make these records available for audit and inspection (Education Code 47612.5) 

~3. Identify and report to the S:uperiatendeat of P:ublie lastruetioa (SPI• any portion of tts 
the charter school's average daily attendance that is generated through 
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nonclassroom-based instruction, including, but not limited to, independent study, 
home study, work study, and distance and computer-based education (Education 
Code 47612.5, 47634.2; 5 CCR 11963.2) 

44:64. Annually prepare and submit financial reports to the district GeYemiRg Board and the 
County Superintendent of Schools in accordance with the following reporting cycle: 

a. 

b. 

By July 1, a preliminary budget for the current fiscal year. For a charter school 
in its first year of operation, financial statements submitted with the charter 
petition pursuant to Education Code 47605(g) will satisfy this requirement. 
(Education Code 47604.33) 

By July l, en update ef tee sefteel's goals and the aetiens te achie¥e those 
goals as idemifieel in tee eeaAef, deYeleped using the loeal eoRkel anti 
aeeeuntahility plan template adopteel ey the State Boftffi of EElueatieR. This 
report seall inelude a reYiew of the progress towftffi tee geals, en assessment 
of the effeeth1eness ef the speeifie aetions toward aeeie>ling the goals, a 
description of changes the school will make te the speeifie aetions as a result 
of the re>lie·n end assessment, end a listing ftfld elesefiptien of eJtpenaitures for 
the ti.seal year implemeAtiag the speeifie aetions. (EdueatioR Ceele 47604.33, 
41606.5, 52064) 

WheR eenduetiRg this re•1iew, the govemiAg body of the school may eensider 
<1ualitati·1e infoRBatieR ineludiag, but net limited to, fiAdings that result from 
ftfty Seftool (iuality re·1iews eoadueted pursuant to EdueatieR Code 52052 er 
any ether re1,•iei.•1s. To the e11.tent praetieable, Elata shall ee reporteel in a 
mar.nef eeAsisteRt witk. eew information is reported Oft a school aeem.1Rtahility 
report eftffi. The update shall ee de·1eloped iA eeAsultatien with teaeaefs, 
pFiAeipals, administrators, other seaool persoRRel, f'&rents/guafdiens end 
studeAts. (EdueatieA Ceele 4 7606.5) 

e-:b. By December 15, an interim financial report for the current fiscal year 
reflecting changes through October 31 . (Education Code 47604.33) 

4-c. By March 15, a second interim financial report for the current fiscal year 
reflecting changes through January 31. (Education Code 47604.33) 

e-:d. By September 15, a final unaudited report for the full prior year. The report 
submitted to the Board shall include an annual statement of all the charter 
school's receipts and expenditures for the preceding fiscal year. (Education 
Code 42100, 47604.33) 
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f..e. By December 15, a copy of the charter school's annual, independent financial 
audit report for the preceding fiscal year, unless the charter school's audit is 
encompassed in the district's audit. The audit report shall also be submitted to 
the State Controller and CDE tke Califomia Departmeat of Edtt:eation. 
(Education Code 47605) 

65. If the charter school receives state facilities funding pursuant to the Leroy F. 
Greene School Facilities Act (Education Code 17070.10-17079.30), annually 
report a detailed list of all expenditures of state funds and of the school's 
matching funds for completed projects, and submit an audit of completed 
facilities projects within one year of project completion (Education Code 41024) 

Accountability 

4'.h66. Annually adopt a school accountability report card (Education Code 47612; 
California Constitution, Article 16, Section 8.5) 

I ~Jete: Dislriets sho1:tle eoMult with legal eouRsel Fegaftli~ the applieabilily of any stakl law other U111R the I 
Eeueatioa Cose to eftltfler sehools. 

la additien, ellarter selleels shall eemply with the state and federal eenstitutiens, applieaele 
federal la•us, BH:e state 18"us that apply te goyemmeatal ageaeies ia general, such as the 
Brown Aet feEtUiremeats ia Ge•;emmeat Code 54950 54963 and the eenfliet ef iRterest la•Ns 
ia Ge•;emmeat Cede 1090 1099 and 87100 91014. 
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Requirements for Charter Schools 

Charter schools shalt be subject to the tenns of their charters, any memorandum of 

1. Be nonsectarian in its programs, admission policies, employment practices, and 
all other operations (Education Code 47605) 

3. Not charge tuition (Education Code 47605) 

4. Not charge student fees for any activity that is an integral component of the 
educational program, except as authorized by those Education Code provisions that 
explicitly apply to charter schools 

5. 

8. Admit all students who wish to attend the school, according to the following 
criteria and procedures: 

a. Admission to the charter school shall not be detennined according to the student's 
or parent/guardian's place of residence within the state, except that any existing public 
school converting partially or entirely to a charter school shall adopt and maintain a 
policy giving admission preference to students who reside within the school's fonner 
attendance area. (Education Code 4 7605) 



If a charter school will be physically located in a public elementary school 
attendance area in which 50 percent or more of the student enrollment is eligible for free 
or reduced-price meals, it may also establish an admission preference for students who 
are currently enrolled in the public elementary school and for students who reside in the 
public school attendance area. (Education Code 47605.3) 

b. If the number of students who wish to attend the charter school exceeds the 
school's capacity, attendance shall be determined by a public random drawing, with 
preference extended to students currently attending the charter school and students who 
reside in the district, except as provided for in Education Code 47614.5. (Education 
Code 47605) 

c. Other admission preferences may be permitted by the Governing Board of the 
district on an individual school basis consistent with law. (Education Code 47605) 

9. Immediately enroll a homeless student, except where such enrollment would 
conflict with Education Code 47605(d) (Education Code 48850; 42 USC 11431-11435) 

10. Comply with the requirements of Education Code 48850-48859 regarding the 
enrollment and placement of foster youth (Education Code 48853.5, 48859) 

11. If the school offers a kindergarten program: (Education Code 48000) 

a. Offer a transitional kindergarten (TK) program to students whose fifth birthday is 
from September 2 through December 2 

13. Provide annual training on child abuse and neglect reporting requirements to 
employees and persons working on the school's behalf who are mandated reporters, 
within the first six weeks of each school year or within six weeks of employment 
(Education Code 44691) 

14. 

15. Report _to the CTC any change in a certificated employee's employment status 
(dismissal, nonreelection, resignation, suspension, unpaid administrative leave for more 



than 10 days, retirement, or other decision not to employ or reemploy) as a result of an 
allegation of misconduct or while an allegation of misconduct is pending (Education 
Code 44030.5) 

16. Meet the requirements of Education Code 47611 regarding the State Teachers' 
Retirement System (Education Code 47610) 

17. Meet the requirements of Government Code 3540-3549.3 related to collective 
bargaining in public education employment (Education Code 47611.5) 

18. If the school serves students in grades 7-12, adopt a policy on suicide prevention, 
intervention, and postvention with specified components (Education Code 215) 

19. If the school serves students in grade 9, adopt a fair, objective, and transparent 
mathematics placement policy with specified components (Education Code 51224.7) 

22. Offer at least the number of instructional minutes required by law for the grade 
levels provided by the charter school (Education Code 47612.5) 

• • 

I •)."I-,i! 
~ , I 

,TI:-c-..l;r;,• ,.JA; • I , ~ 

23. If the school provides independent study, meet the requirements of Education ~~: · ... ·< ~~ 
Code 51745-51749.3, except that the school may be allowed to offer courses required for ~Ii .... ;.;~~• 
graduation solely through independent study as an exception to Education Code 517 45( e) . ~ tl-~· 
(Education Code 47612.5, 51747.3; 5 CCR 11705) -. . ' ---~~~ik 

.g!'fl(-::_: . : . ~ 
~~ ! .... 

24. Identify and report to the Superintendent of Public Instruction (SPI) any portion ; · • !-1- r 

of its average daily attendance that is generated through nonclassroom-based instruction, ~!~_.. . ii;: • 
including, but not limited to, independent study, home study, work study, and distance ~~ ., 
and computer-based education (Education Code 47612.5, 47634.2; 5 CCR 11963.2) ~4:s~{ 
25. If the school offers competitive athletics, annually post on the school's web site or :~\~ 
on the web site of the charter operator the total enrollment of the school classified by ~-
gender, the number of students who p~rticipate in co~petitive athletics classified ~Y. ~ : 
gender, and the number of boys' and girls' teams classified by sport and by competlt10n ~d · . 
level (Education Code 221.9) ~ft~~ 
26. If the school offers an athletic program, annually provide information sheets about ~½_.;_.-.._.~~ 
concussions/head injuries and sudden cardiac arrest to athletes and their -~y.t'• ~~ 
parents/guardians, which must be signed and returned to the school before the athlete ~ ~ _J 

1 

initiates practice or competition. In the event that an athlete is suspected of sustaining a 



:.:.L • • 

~i~;~ •. . •, 
,.•:J;I I•. ~ 7'-. '!fe': •~ :,Ii 

concussion or head injury, passes out, or faints during or immediately after participation 
in an athletic activity, he/she shall be immediately removed from the activity for the 
remainder of the day and shall not be pennitted to return to the activity until he/she is 
evaluated by a licensed health care provider and receives written clearance to do so. ~~~~y~ 

~ .. :-" . ~ jll",I 
(Education Code 33479-33479.5, 49475) ,~·-V;.-'-.. 1 

~~~~~::-.. ;t_·~ .. 
27. On a regular basis, consult with parents/guardians and teachers regarding the •i~I~f ~·-. 
school's educational programs (Education Code 47605) ~" '1~1·.11(~ 
28. Notify parents/guardians of applicant students and currently enrolled students that J::·j· 
parental involvement is not a requirement for acceptance to, or continued enrollment at, ~";"~ _ 
the charter school (Education Code 47605) t•."i1~.w::rs: .. 

·#,jW·~-1! 29. Provide students the right to exercise freedom of speech and of the press _._ .... • •·.f.:-.,...~ .. · i ·~i-
including, but not limited to, the use of bulletin boards; the distribution of printed ~? · \!. 
materials or petitions; the wearing of buttons, badges, and other insignia; and the right of =-~r. .. ." 
expression in official publications (Education Code 48907, 48950) ,Y.~ · ,~·: ~ 

:,1.,-t'"',~-~-i\ =:--~~ ...,~ ~...., ·r• 
30. Adopt policy that is consistent with the model policy developed by the California ~!-ti~~-.-. .1-:; 
Attorney General addressing the school's response to immigration enforcement, notify .-~-· _ "-: \ ~~a 
parents/guardians of their children's right to a free public education regardless of ~-· •~•~~".-:--j 
immigration status or religious beliefs, prohibit the collection of information or ·:••.:-=•._. · ~~- .j'.:.: 
documents regarding the immigration status of students or their family members, and 1dli~~-~- ~; 
fulfill other requirements of Education Code 234. 7 ~\•· •' !.. . • 

.,./;.r'a, . ,v - ;,-. .... 

31. Not collect or solicit social security numbers or the last four digits of social · r,;~{{jf/ .~,; 
security numbers from students or their parents/guardians unless otherwise required to do ~!/~~:4i.",•.,;1' 
so by state or federal law (Education Code 4907.6. 7) ' •'i" •'}."~ ' · ~ 

~ I 1,-.li Sf.,:".:.•• ;-,:.ir'( 

32. Maintain written contemporaneous records that document all student attendance ~~i~,.: 
and make these records available for audit and inspection (Education Code 47612.5) ~~~--

_,,.. "{~ ~~-• 

33. If a student subject to compulsory full-time education is expelled or leaves the ,~.,.~ ::ii:: 
charter school without graduating or completing the school year for any reason, notify the "/J.. -:,'_· -r \.~ 
Superintendent of the school district of the student's last known address within 30 days ... :f::' { ·,"="- · 
and, upon request, provide that district with a copy of the student's cumulative record, ~~ ~ . 
including a transcript of grades or report card, and health information (Education Code · --4;~:¼ ~ .,• 
47605) ",:.. ~- ::1,.. ..... 

' ,-1"~ ... _.:~ 

34. If the school serves high school students, submit to the Student Aid Commission, }: •. ..:&.:i, .., 
for use in the Cal Grant program, the grade point average (GPA) of all students in grade . :;, ; :.•, • 

12 and verification of high school graduation or its equivalent for students who graduated ,,-:-~:--Tu 
in the prior academic year. However, such information shall not be submitted when .~i~••' ·• 
students opt out or are permitted by the rules of the Student Aid Commission to provide ..., ~.; :-:- . 
test scores in lieu of the GPA. (Education Code 69432.9, 69432.92) -~~~- ~ :-... 

~ .:..r..i, . . . 
• ~ -



35. Develop a transportation safety plan that includes procedures to ensure that a 
student is not left unattended on a school bus, student activity bus, or child care motor 
vehicle and procedures and standards for designating an adult chaperone, other than the 
driver, to accompany students on a school activity bus (Education Code 39831.3) 

36. Comply with the California Building Standards Code as adopted and enforced by 
the local building enforcement agency with jurisdiction over the area in which the charter 
school is located, unless the charter school facility meets either of the following 
conditions: (Education Code 47610, 47610.5) 

a. The facility complies with the Field Act pursuant to Education Code 17280-1 7317 
and 17365-17374. 

b. The facility is exclusively owned or controlled by an entity that is not subject to 
the California Building Standards Code, including, but not limited to, the federal · 
government. 

37. Provide reasonable accommodations on campus to a lactating student to express 
breast milk, breastfeed an infant child, or address other needs related to breastfeeding 
(Education Code 222) 

38. Ensure the availability and proper use of emergency epinephrine auto-injectors 
by: (Education Code 49414) 

a. Providing school nurses or other voluntary, trained personnel with at least one 
regular and one junior device for elementary schools and, for secondary schools, one 
regular device if there are no students who require a junior device 

b. Distributing a notice at least once per school year to all staff requesting volunteers 
and describing the training that volunteers will receive 

c. Providing defense and indemnification to volunteers for any and all civil liability 
from such administration 

39. If the school chooses to make an opioid antagonist available to persons suffering, 
or reasonably believed to be suffering, from an opioid overdose, comply with the 
requirements of Education Code 49414.3, including, but not limited to, providing training 
to personnel who volunteer to administer the opioid antagonist 

40. If the school participates in the National School Lunch and/or Breakfast program, 
not promote any food or beverage during the school day that does not comply with state 
nutritional standards pursuant to Education Code 49430-49434, and not participate in a 
corporate incentive program that offers free or discounted non-nutritious foods or 
beverages as rewards for students who reach certain academic goals (Education Code 
49431.9) 



.. 
If the school participates in the National School Lunch and/or Breakfast program, • c ii~ 

notify parents/guardians within l 0 days of their child's meal account reaching a negative /j;t:.-';:: ~ ;~ 
balance; ensure that a student with unpaid school meal fees is not shamed, treated • :.t.t:-~.x-2.'~~i 
differently, or served a meal that differs from other students; and prohibit student 'tf!Ji~ ~f~?r!::/-~ Y" 

discipline from resulting in the denial or delay of a nutritionally adequate meal ~~~": ··:.i -I~} 
(Education Code 49557.5) ~~~ ~JA:~t--i -) 

,.__..:...~~<-r 
42. If the school participates in the National School Lunch and/or Breakfast program ': ~~: 
and is a very high poverty school, as defined, apply to the California Department of . ·{"t, •;tfi.·"'i 
Education (COE) to provide lunch and/or breakfast free of charge to all students under a ~ · •.T. 
federal universal service provision (Education Code 49564) .-::~ 

t-~.: ... ~ 
43. Promptly respond to all reasonable inquiries from the district, the county office of S.J'-.:.s·• .(' -~ 
education, or the SPI, including, but not limited to, inquiries regarding the school's ::~fJ~i:, ~ 
financial records (Education Code 47604.3) ) .. '?~~ 

44. Annually prepare and submit financial reports to the district Governing Board and ~~~~ 
the County Superintendent of Schools in accordance with the following reporting cycle: ~\ ~i~ 

.t .• ~--==. ~ £.:f.:i.:. -:•• 
a. By July 1, a preliminary budget for the current fiscal year. For a charter school in ~~1~~~.~~ 
its first year of operation, financial statements submitted with the charter petition ,r. .-""'l'j.~:} ~1 ~ •• ~, 

pursuant to Education Code 47605(g) will satisfy this requirement. (Education Code ~:.,\;.:~~ 'i=~ ~ 
47604.33) ---="...... i ~= ~ ~ 
b. By July I, an update of the school's goals and the actions to achieve those goals as ~--
identified in the charter, developed using the l~cal co~trol and acco~ntability pl~ · -~-~-..(0•· ~ 
template adopted by the State Board of Education. This report shall include a review of ~-'. :,:~~ t . ~ 
the progress toward the goals, an assessment of the effectiveness of the specific actions 'ftf-:·.{ .:s:·{~ 
toward achieving the goals, a description of changes the school will make to the specific ~~";-. ~\ t •~• 

actions as a result of the review and assessment, and a listing and description of ~~-..r .. ,:'i~~ 1~ 
expenditures for the fiscal year implementing the specific actions. (Education Code ~@!f ~ ~~ . 
47604.33, 47606.5, 52064) ... t"l.:-7:.,~.,,... :- ,.J · 

~ ,;:. .. -:-..... .. .. 
. -= .,~, -:,.----.... 

d. By March 15, a second interim financial report for the current fiscal year 
reflecting changes through January 31. (Education Code 47604.33) 



e. By September 15, a final unaudited report for the fu11 prior year. The report 
submitted to the Board sha11 include an annual statement of all the charter school's 
receipts and expenditures for the preceding fiscal year. (Education Code 42100, 
47604.33) 

f. By December 15, a copy of the charter school's annual, independent financial 
audit report for the preceding fiscal year, unless the charter school's audit is encompassed 
in the district's audit. The audit report shall also be submitted to the State Controller and 
the California Department of Education. (Education Code 4 7605) 

45. Post specified information related to the prohibition against discrimination under 
Title IX of the Education Amendments of 1972 in a prominent and conspicuous location 
on the school web site or on the web site of the charter operator (Education Code 221.61) 

46. If a direct-funded charter school, adopt and implement uniform complaint 

4600-4670 ( 5 CCR 4600) 

47. Annually adopt a school accountability report card (Education Code 47612; 
California Constitution, Article 16, Section 8.5) 



CSBA Sample 
Board Policy 

Community Relations 

UNIFORM COMPLAINT PROCEDURES 

BP 1312.3(a) 

Note: To address prohibited discrimination and violations of state and federal laws governing educational 
programs, 5 CCR 4621 mandates districts to adopt uniform complaint procedures (UCP) consistent with the 
state's complaint procedures specified in 5 CCR 4600-4670. See the section "Complaints Subject to 
UCP" below for a list of programs and activities subject to these procedures pursuant to state law. 
PlffSUftet te 5 CCR 4 ti IQ, the e distFiet's UCP eu1st meet 9J1eeiffed FeEtuiremeets fer iMrestigatieg aee 
resol¥iflg eelft13lai.ftts allegiag (I) eoeeolft13liaeee with state aftEi fedeHl laws aed Fegulations ge•reffllftg 
edueatioMI programs; (2) eeeeeffii3liaeee with state law prehibiting the ehargieg ef student fees; ftftd (3) 
unlawful diseFiminatiee (SHeh as diseFimiAOtery hamssment, intimidation, and bullying). AJthough same 
bullyieg ineideets IM)' not fall withi.ft the pre¥isiens ef 5 CCR 4fiH:), BP 5131.2 Bullyieg stfflagly 
reeommends that distriets use the UCP le itwestigete ell hullyi.ftg i.fteideets, regardless efvAlether there is ae 
allegation of diseriminetory bullyieg, to ensure eonsistent implementatiea h)' distFiet staff. It is eot always 
easy or possible fer steff te knew prier te en iw.restigatien ¼rbether a studeet was bullied beeause of his.lher 
aerual or pereei•;ed membeFShip in a legally Jlreteeted elass. After inwstigatiee, bullyiag ineidents fo1:1nd ta 
iwreh•e 1:1Rlawful diserimmatiee wettld thee be resel¥ed ttsiag the UCP. Distriets that are eeaeemed ebe1:11 
the eapaeity ef a siagle distriet eoffii3lianee offieer ta handle a possible inerease m the numbe.- ef UCP 
eemJllaints, or that JlFefer to handle eertain iaeidents et the sehool site lewl •llheee¥er possible, may 
designate mttltiple eemplienee offieero in eeeordanee •.'lith the aeeoffii3anying administrati¥e reg1:1letiea. 

Edueetioa Code 52()75 mendotes distriets to adopt polieies end preeedures implemeetiag the ttse efUCP to 
iwrestigete end resohe eomplai:Ats alleging eeneempliaaee with FeE11:1iFemeets related to the leeal eontfel 
aed aeeouatability Jiles. For plan FeEtttiremeats, see BP/t\R 04 fiO Loeal Coetrel aee Aeeouetability Plee. le 
additiea, state law etttlierii'les the use ef the UCP te rese l•;e eeffii3leiets ef neeeemplienee with laws related 
to aeeommedelioas for loetati.ftg studeats; edtteetieeel rights ef fester yettth, homeless students, fonBer 
jt1",•e11ile emtrt selieol smElents, eed ehildren of military families,; essignmeet ef sltideets to eottroes witheul 
eE11:teatioael eonteal; end Jlhysieal edueetioo inslmetieael mifttites, es speeified in items #3 and #ti 9 belew. 
Finally, e distriet should adopt polieies aad J!Feeedures imfllemeetieg the use ef the UCP te ift"restigate aaEI 
resol¥e eeffii3leiats ellegiag reteliEHiea ie response le e eempleiat 

The California Department of Education (COE) monitors district programs and operations for compliance 
with these requirements through its Federal Program Monitoring (FPM) process. The FPM consists of a 
review of ( 1) written district policies and procedures for required statements, including prohibition of 
discrimination (such as discriminatory harassment, intimidation, and bullying) against students pursuant to 
Education Code 234.1; and (2) records of required activities, such as annual notification provided to 
students, parents/guardians, employees, and other school community members. 

The U.S. Department of Education's Office for Civil Rights (OCR) enforces federal anti-discrimination 
laws, including Title II of the Americans with Disabilities Act (2G 42 USC 12101-12213), Title VI of the 
Civil Rights Act of 1964 (42 USC 2000d-2000e-l 7), Title IX of the Education Amendments Act of 1972 
(20 USC 1681-1688), Section 504 of the Rehabilitation Act of 1973 (29 USC 794), and the Age 
Discrimination Act of 1975 (42 USC 6101-6107). OCR has issued guidance describing federal 
requirements for discrimination complaint procedures. OCR requires such complaint procedures to be 
"prompt and equitable." The feetero OCR elliemines to evaluates a district's procedures are-based on factors 
specified in the accompanying administrative regulation, including whether and he•.v the procedures (I) 
provide notice of the preeedttres to the district's students, parentslguardians, and employees; (2) ensure 
adequate, reliable, and 



BP 1312.3(b) 

UNIFORM COMPLAINT PROCEDURES (continued) 

impartial investigation of complaints; (3) contain reasonably prompt timeframes for major stages of the 
complaint process; (4) provide notice to the complainant of the resolution of the complaint; and (5) provide 
an assurance that action will be taken to prevent recurrence of any discrimination found and to correct its 
effects. 

The following policy and accompanying administrative regulation reflect all components required by law 
and 8ftl eoMistoet with CDE's Sllffll'!le UCP 8e8fd Polieies and Preeedw:es and the FPM instrument. 
Additional details provided herein may help seheel districts aAd eattnty affiees af edueatiee. during a 
compliance check by CDE or in the event that a CDE or OCR investigation occurs. 

The Governing Board recognizes that the district has the primary responsibility to ensure 
compliance with applicable state and federal laws and regulations governing educational 
programs. The Board encourages early resolution of complaints whenever possible. To 
resolve complaints which may require a more formal process, the Board adopts the uniform 
system of complaint processes specified in 5 CCR 4600-4670 and the accompanying 
administrative regulation. 

Complaints Subject to the UCP 

Note: The FPM process includes a review of a district's policies and procedures to determine whether all 
district programs and activities that are subject to the UCP, as listed in the FPM instrument, are addressed. 
Items #1-12 list all programs and activities identified in the FPM instrument. The district may revise 
the following items to reflect the programs it offers and the ir:rade levels it serves. 

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve 
the following complaints: 

Note: The FPM proeess ineludes a re·,iew af a distriet's palieies ae.d pFeeedures ta deteRlliRe whether all 
dis&=iet pregfftms Dftd aefr11ilies that are subjeet to the UCP, as listed m the FPM mstmmeet, 8ftl eddFessed. 
hem # 1 lists ell progfftms ideetified ea the FPM iestmmeet and should be re¥ised ta refleet the pregrams 
offered by the distriet. If the distriet does eat list ell sueh pFegFems in its peliey, it is required ta eoJB1ReRt in 
the FPM 1+¥hieh pregfftms Oftd aeti¥ities are net in opeffttien. 

1. Any complaint alleging district violation of applicable state or federal laws or 
regulations governing any program subject to the UCP which is offered by the 
district, including adult education programs,; After School Education and Safety 
programs,; agricultural veeatioaal career technical education,; American Indian 
education centers and early childhood education program assessments,; bilingual 
education,; California pPeer aAssistance and FReview programs for teachers,; state 
career technical and technical education, career technical, and technical training 
programs,; federal career technical education; child care and development 
programs,; child nutrition programs,; compensatory education,; consolidated 
categorical aid programs,; Economic Impact Aid,; eRglish leOl'fler pregrams, fedet'al 
eaueatioR pregram:s iR Title I VII, the federal Every Student Succeeds Act; migrant 
education,; Regional Occupational Centers and Programs,; school safety plans,; 



BP 1312.3(c) 

UNIFORM COMPLAINT PROCEDURES (continued) 

special education programs,; California State Preschool Programs;; Tobacco-Use 
Prevention Education programs,; and any other district-implemented state 
categorical program vAtiek is listed in that is not funded through the local control 
funding formula pursuant to Education Code 64000W 

(cf 3553 - Free and Reduced Price Meals) 
(cf 3555 - Nutrition Program Compliance) 
(cf 5131. 62 - Tobacco) 
(cf 5 /48 - Child Care and Development) 
(cf 5/48.2- Before/After School Programs) 
(cf 5/48.3 - Preschool/Early Childhood Education) 
(cf 6/ 59 - Individualized Education Program) 
(cf 6/71 - Title I Programs) 
(cf 6/74 - Education for English Learners) 
(cf 6/ 75 - Migrant Education Program) 
(cf 6178- Career Technical Education) 
(cf 6178. I - Work-Based Learning) 
(cf 6178.2 - Regional Occupational Center/Program) 
(cf. 6200 - Adult Education) 

I~...,, A,,.......,.. by AR 699 (Ch. 493, s-.. ef20l7), """'"""' Cede 290,220,""' 234.1 "'I''"""' I 
""'""';...,; .... ••,._"'a ......... b.,;,, .,, di,,.;,,,;....,. i• disffletp,.,......,""' ee<i•itieo. See BP 
0410 NenEliserimieatien in Distriet PFegrams aeEI Aeti¥ities. 

2. Any complaint, by a student, employee, or other person participating in a district 
program or activity, alleging the occurrence of unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying) against any student, employee, 
or other person pfflieipating in district programs and activities, including , but not 
limited to, in those programs or activities funded directly by or that receive or benefit 
from any state financial assistance, based on the person's actual or perceived 
characteristics of race or ethnicity, color, ancestry, nationality, national origin, 
immigration status, ethnic group identification, age, religion, marital status, 
pregnancy, parental status, physical or mental disability, sex, sexual orientation, 
gender, gender identity, gender expression, or genetic information, or any other 
characteristic identified in Education Code 200 or 220, Government Code I I 135, or 
Penal Code 422.55, or based on his/her the person's association with a person or 
group with one or more of these actual or perceived characteristics (5 CCR 4610) 

(cf 04/0 - Nondiscrimination in District Programs and Activities) 
(cf 5145. 3 - Nondiscrimination/Harassment) 
(cf 5145. 7 - Sexual Harassment) 

3. Any complaint alleging district noncompliance with the requirement to provide 
reasonable accommodation to a lactating student on school campus to express breast 
milk, breastfeed an infant child, or address other breastfeeding-related needs of the 
student (Education Code 222) 



BP 1312.3(d) 

UNIFORM COMPLAINT PROCEDURES (continued) 

(cf 5146 - Married/Pregnant/Parenting Students) 

Note: Education Code 46015, as added by AB 2289 (Ch. 942, Statutes of 2018), authorizes the use of 
UCP for complaints alleging the district's noncompliance with requirements related to the provision 
of parental leave to a pregnant or parenting student or other accommodations to which pregnant and 
parenting students are entitled pursuant to Education Code 46015. 

4. Any complaint alleging district noncompliance with requirements to provide a 
pregnant or parenting student the accommodations specified in Education Code 
46015, including those related to the provision of parental leave, right of return 
to the school of previous enrollment or to an alternative education program, if 
desired, and possible enrollment in school for a fifth year of instruction to enable 
the student to complete state and Board-imposed graduation requirements 
(Education Code 46015) 

4: 5. Any complaint alleging district noncompliance with the prohibition against requiring 
students to pay fees, deposits, or other charges for participation in educational 
activities (5 CCR 4610) 

(cf 3260 - Fees and Charges) 
(cf 3320 - Claims and Actions Against the District) 

Note: Pursuant to Education Code 52075, any complaint alleging noncompliance with the 
requirements of Education Code 52060-52077 may be filed in accordance with the district's UCP. 
Pursuant to Education Code 52064.1, as added by AB 1808 (Ch. 32, Statutes of 2018), by July 1, 2019 
districts are required to develop a local control funding formula budget overview for 
parents/guardians in conjunction with the LCAP. 

•.. 6. Any complaint alleging district noncompliance with legal applicable requirements of 
Education Code 52060-52077 related to the implementation of the local control and 
accountability plan, including the development of a local control funding formula 
budget overview for parents/guardians (Education Code 52075) 

(cf 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 

Note: Education Code 64001, as amended by AB 716 (Ch. 471, Statutes of 2018), provides for the use 
of UCP for complaints alleging noncompliance with requirements to develop a school plan for student 
achievement pursuant to Education Code 64001 and to establish a school site council pursuant to 
Education Code 65000-65001. 

7. Any complaint alleging noncompliance with requirements related to the 
development of a school plan for student achievement or the establishment of a 
school site council, as required for the consolidated application for specified 
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federal and/or state categorical funding (Education Code 64000-64001, 65000-
65001) 

(cf. 0410 - School Plans/Site Councils) 

&8. Any complaint, by or on behalf of any student who is a foster youth as defined in 
Education Code 51225.2, alleging district noncompliance with any legal- requirement 
applicable to the student regarding placement decisions,; the responsibilities of the 
district's educational liaison to the student,; the award of credit for coursework 
satisfactorily completed in another school, 8f district, or country; school or records 
transfer,; or the grant of an exemption from Board-imposed graduation requirements 
(Education Code 48853, 48853.5, 49069.5, 51225.1, 51225.2) 

(cf. 6173.1 - Education/or Foster Youth) 

Note: Items #+-& 9-11 are for use by districts that maintain high schools. 

As ameftded hy AB 363 ~Ch. 739, Stittttt~s of 2()17),AB 2121 (Ch. S81, Statutes of 2018) amended 
Education Code 51225.1 and 51225.2 to add authorization to use the district's authof42le the use of the 
UCP for any complaint alleging the district's noncompliance with specified educational rights of ehildroft of 
military families migrant students and of students enrolled in a newcomer program (i.e., a program 
designed to meet the academic and transitional needs of newly arrived immigrant students that has as 
a primary objective the development of English language proficiency). Also see AR 617S - Migrant 
Education Program. 

f-;9. Any complaint, by or on behalf of a student who transfers into the district after 
the second year of high school and is a homeless srudeRt child or youth as defined 
in 42 USC 11434a, a former juvenile court school student currently enrolled in the 
district, et= a child of a military family as defined in Education Code 49701, or a 
migrant student as defined in Education Code 54441, who tnmsfers iRto the 
disktet after his/her seeoad year of high sehool, or by or on behalf of an immigrant 
student participating in a newcomer program as defined in Education Code 
51225.2 in the third or fourth year of high school, alleging district noncompliance 
with any requirement applicable to the student regarding the av,Etfd of eFedit fer 
eottrsewoflC stHismefori:ly eetHf:!leted ia aaother sehool or disktet er the grant of an 
exemption from Board-imposed graduation requirements (Education Code 51225.l, 
51225.2) 

(cf. 6173 - Education/or Homeless Children) 
(cf. 6173.2 - Education of Children of Mi/ita,y Families) 
(cf 6173.3 - Education/or Juvenile Court School Students) 

10. Any complaint, by or on behalf of a student who is a homeless child or youth as 
def°med in 42 USC 11434a, a former juvenile court school student, a child of a 
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UNIFORM COMPLAINT PROCEDURES (continued) 

military family as def°med in Education Code 49701, a migrant child as def"med 
in Education Code 54441, or a newly arrived immigrant student who is 
participating in a newcomer program as def°med in Education Code 51225.2, 
alleging district noncompliance with requirements for the award of credit for 
coursework satisfactorily completed in another school, district, or country 
(Education Code 51225.2) 

~11. Any complaint alleging district noncompliance with the requirements of Education 
Code 51228.1 and 51228.2 that prohibit the assignment of a student in grades 9-12 to 
a course without educational content for more than one week in any semester or to a 
course the student has previously satisfactorily completed, without meeting specified 
conditions (Education Code 51228.3) 

(cf 6152 - Class Assignment) 

Note: Item #12 is for use by districts that maintain elementary schools. 

~12. Any complaint alleging district noncompliance with the physical education 
instructional minutes requirement for students in elementary school (Education Code 
51210, 51223) 

(cf 6142. 7 - Physical Education and Activity) 

Note: 5 CCR 4621 mandates that district policy ensure that complainants are protected from retaliation as 
specified in item #W 13 below. 

~13. Any complaint alleging retaliation against a complainant or other participant in the 
complaint process or anyone who has acted to uncover or report a violation subject to 
this policy 

Note: Pursuant to 5 CCR 4610, a district may, at its discretion, use the UCP to investigate and resolve other 
complaints. 

-1-1-:14. Any other complaint as specified in a district policy 

Note: 5 CCR 4631 authorizes the district to utilize alternative dispute resolution (ADR) methods, including 
mediation, to resolve complaints before initiating a fonnal investigation. However, the district should ensure 
that any ADR it uses, particularly "in-person ADR," is appropriate for the particular situation. For example, 
in some instances (e.g., sexual assault), face-to-face mediation should not be used, even if all parties 
voluntarily agree, given the risk that a student might feel pressured to "voluntarily" agree to it. The 
following optional paragraph provides for a neutral mediator and should be revised to reflect district 
practice. 
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UNIFORM COMPLAINT PROCEDURES (continued) 

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature 
of the allegations, offer a process to reach a resolution to the complaint that is acceptable to 
all parties. ADR such as mediation may be offered to resolve complaints that involve more 
than one student and no adult. However, mediation shall not be offered or used to resolve any 
complaint involving sexual assault or where there is a reasonable risk that a party to the 
mediation would feel compelled to participate. The Superintendent or designee shall ensure 
that the use of ADR is consistent with state and federal laws and regulations. 

Note: The following paragraph is mandated pursuant to 5 CCR 462 l . Appropriate disclosure will vary in 
each case depending on the facts and circumstances. 

The district shall protect all complainants from retaliation. In investigating complaints, the 
confidentiality of the parties involved shall be protected as required by law. For any 
complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the Superintendent or designee shall keep the identity of the 
complainant, and/or the subject of the complaint if ke.'she is different from the complainant, 
confidential when appropriate and as long as the integrity of the complaint process is 
maintained. 

(cf 4119.2314219.23/4319.23 - Unauthorized Release of Confidential/Privileged lnfonnation) 
(cf 5125 - Student Records) 
(cf 901 I - Disclosure of Confidential/Privileged Information) 

When an allegation that is not subject to tke UCP is included in a UCP complaint, the district 
shall refer the non-UCP allegation to the appropriate staff or agency and shall investigate 
and, if appropriate, resolve the UCP-related allegation(s) through the district's UCP. 

The Superintendent or designee shall provide training to district staff to ensure awareness 
and knowledge of current law and Felatea requirements related to UCP, including the steps 
and timelines specified in this policy and the accompanying administrative regulation. 

(cf 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 

Note: It is important to maintain records of all UCP complaints and the investigations of those complaints. 
If the district is investigated by OCR or CDE, these are important documents in demonstrating that the 
district has complied with federal law, state law, and its own policies and regulations. 

The Superintendent or designee shall maintain FeeoFds of all UCP eomJ)laiats ftfld tke 
iRvestigatioas of those eomJ)laims ia aeeordanee with llflfllieable law ftfl8 Elistriet 13oliey. a 
record of each complaint and subsequent related actions, including steps taken during the 
investigation and all information required for compliance with 5 CCR 4631 and 4633. 

(cf. 3580- District Records) 
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UNIFORM COMPLAINT PROCEDURES (continued) 

Non-UCP Complaints 

Note: 5 CCR 4611 details complaint issues that are not subject to the UCP. Such issues include, but are not 
limited to, allegations of child abuse, health and safety complaints regarding a child development program, 
allegations of fraud, and employment discrimination complaints. 

The following complaints shall not be subject to the district's UCP but shall be referred to the 
specified agency: (5 CCR 4611) 

1. Any complaint alleging child abuse or neglect shall be referred to the County 
Department of Social Services, die Cetn'tty Protective Services Division, and the 
appropriate law enforcement agency. 

(cf 5141.4 - Child Abuse Prevention and Reporting) 

2. Any complaint alleging health and safety violations by a child development program 
shall, for licensed facilities, be referred to Department of Social Services and shall, 
for licensing-exempt facilities, be referred to the appropriate Child Development 
regional administrator. 

3. Any complaint alleging fraud shall be referred to the Legal, Audits and Compliance 
Branch of the California Department of Education. 

Note: Complaints of employment discrimination are not subject to the UCP. Instead, pursuant to 2 CCR 
11023, the district must establish an impartial and prompt process for addressing such complaints. In 
addition, 5 CCR 461 l requires that employment discrimination complaints be referred to the Department of 
Fair Employment and Housing (DFEH). See AR 4030 - Nondiscrimination in Employment for applicable 
complaint procedures. 

Any complaint alleging employment discrimination or harassment shall be investigated and 
resolved by the district in accordance with the procedures specified in AR 4030 -
Nondiscrimination in Employment, including the right to me the complaint with the 
California Department of Fair Employment and Housing. 

Note: Education Code 35186 requires the district to use the UCP, with modifications, to investigate and 
resolve complaints related to the issues stated in the following paragraph (i.e., "Williams complaints"). 
Because Education Code 35186 sets forth different timelines for investigation and resolution of these kinds 
of complaints than the timelines specified in law for o ther uniform complaints, CDE has created a separate 
uniform complaint process for the Williams complaints. See AR 1312.4 - Williams Uniform Complaint 
Procedures for the separate procedure. 

In addition, Education Code 8235.5, as added by AB 1808, authorizes the use of Williams uniform 
complaint procedures to address any complaints alleging violations of health and safety requirements 
applicable to California State Preschool Programs (Education Code 8235-8239.1) that are exempt 
from licensing pursuant to Health and Safety Code 1596. 792. 
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UNIFORM COMPLAINT PROCEDURES (continued) 

Any complaint related to sufficiency of textbooks or instructional materials, emergency or 
urgent facilities conditions that pose a threat to the health or safety of students or staff, 8f 

teacher vacancies and misassignments, or health and safety violations in any license
exempt California State Preschool Program shall be investigated and resolved in 
accordance with the procedures in AR 1312.4 - Williams Uniform Complaint Procedures. 
(Education Code 8235.5, 35186) 

(cf I 312.4 - Williams Unifo,.m Complaint Procedures) 

Legal Reference: 
EDUCA TJON CODE 
200-262.4 Prohibition of disc,-imination 
2-}J R.ee!leneble t1ee9fflmedaliens; laelali,ig slitdenls 
8200-8498 Child care and development programs 
8500-8538 Adult basic education 
/8/00-18203 School libraries 
32280-32289 School safety plan, uniform complaint procedures 
33380-33384 California Indian Education Centers 
35186 Williams uniform complaint procedures 
44500-44508 California Peer Assistance and Review Programfo,. Teachers 
46015 Parental leave for students 
48853-48853.5 Foster youth 
48985 Notices in language other than English 
49010-4')(}.J.J 49014 Student fees 
49060-49079 Student records, especially: 
49069.5 R~t-s t>}JJtlffNfls Records of foster youth 
49490-49590 Child nutrition programs 
49701 Interstate Compact on Educational Opportunity for Militmy Children 
51210 Courses of study grades 1-6 
51223 Physical education, elementa,y schools 
512 2 5.1-5122 5. 2 Foster youth, homeless children, former juvenile court school students, tHftl military
connected students, migrant students, and newly arrived immigrant students; course credits; 
graduation requirements 
51226-51226.1 Career technical education 
5 l 228.1-51228.3 Course periods without educational content 
52060-52077 Local control and accountability plan, especially: 
52075 Complaint/or lack of compliance with local control and accountability plan requirements 
52160-52178 Bilingual education programs 
52300-52462 Career technical education 
52500-52616.24 Adult schools 
54000-54029 Economic Impact Aid 
54400-54425 Compensat01y education programs 
54440-54445 Migrant education 
54460-54529 Compensatory education programs 
56000-56865 Special education programs 
59000-59300 Special schools and centers 

Legal Reference continued: (see next page) 
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Legal Reference: (continued) 
EDUCATION CODE (continued) 
64000-64001 Consolidated application process; school plan for student achievement 
65000-65001 School site councils 
GOVERNMENT CODE 
1113 5 Nondiscrimination in programs or activities funded by state 

12900-12996 Fair Employment and Housing Act 
HEALTH AND SAFETY CODE 
1596. 792 California Child Day Care Act; general provisions and definitions 
1596. 7925 California Child Day Care Act; health and safety regulations 
104420 Tobacco-Use Prevention Education 
PENAL CODE 
422.55 Hate crime; definition 
422.6 Interference with constitutional right or privilege 
CODE OF REGULATIONS. TITLE 2 
1 /023 Harassment and discrimination prevention and correction 
CODE OF REGULATIONS. TITLE 5 

BP 1312.3(j) 

3080 ,4ppliealion ef seetimt Applicability of uniform complaint procedures to complaints regarding 
students with disabilities 
4600-468+4670 Uniform complaint procedures 
4680-4687 Williams uniform complaint procedures 
4900-4965 Nondiscrimination in elementa,y and secondary education programs 
UNITED STATES CODE. TITLE 20 
1221 Application of laws 
1232g Family Educational Rights and Privacy Act 
1681-1688 Title IX of the Education Amendments of 1972 
6301-65 76 Title I besie p~am5 Jmproving the Academic Achievement of the Disadvantaged 
6801-7014 Title III language instruction for limited English proficient and immigrant students 
7101 7184 Sefe and DRlg F'l'ee Sehoo!s and Cemm1,11tilie5 Aet 
no, 7283-g Title VpFemoli,ig infom,edpt1~1tffll ehoiee 81'16 il'll'IO'iWli;-epr-egMm5 
7301 7372 Title VFHMI end low ineeme 5ehoo,1pff>gl'Bms 
121()1 !22}3 Title H eq1,1t1.' oppoF11,11tity jo, .. intli~iid1,1a!s with dist1bilities 
UNITED STATES CODE. TITLE 29 
794 Section 504 of Rehabilitation Act of /973 
UNITED STATES CODE. TITLE 42 
2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended 
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964 
6/01-6107 Age Discrimination Act of 1975 
l 2 /01- 12213 Title II equal opportunity for individuals with disabilities 
CODE OF FEDERAL REGULATIONS. TITLE 28 
35. l 07 Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS. TITLE 34 
99. 1-99.67 Family Educational Rights and Privacy Act 
100. 3 Prohibition of discrimination on basis of race, color or national origin 
104. 7 Designation of responsible employee for Section 504 
106.8 Designation of responsible employee for Title IX 
I 06. 9 Notification of nondiscrimination on basis of sex 
I 10. 2 5 Notification of nondiscrimination on the basis of age 

Management Resources: (see next page) 
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Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Sample UCP Board Policies and Procedures 

BP 1312.3(k) 

U.S. DEPARTMENT OF EDUCATION. OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter, September 22, 2017 
Dear Colleague Letter: Title IX Coordinators. April 20 I 5 
Dear Colleague Letter: Responding to Bullying of Students with Disabilities. AHgl>l-§l 2013 October 
2014 
Dear Colleague Letter: Harassment and Bullying. October 20/0 
Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other Students, 
or Third Parties. January 200 I 
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 
Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against National 
Origin Discrimination Affecting Limited English Proficient Persons. 2002 
WEBSITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
Family Policy Compliance Office: !mp:lffe,mil)epo/.icw.ed.ge~•https:l/www2.ed.govlpolicylgenlguidlfpco 
U.S. Department of Education. Office for Civil Rights: http://www.ed.gov/ocr 
U.S. Department of Justice: http://wwwjustice.gov 

Policy Reference UPDATE Service 
Copyright 2019 by California School Boards Association, West Sacramento. California 95691 
All rights reserved. 

(5/17 3/18) 3/19 



The Governing Board recognizes that the district has the primary responsibility to ensure 
compliance with applicable state and federal laws and regulations governing educational 
programs. The Board encourages early resolution of complaints whenever possible. To 
resolve complaints which may require a more formal process, the Board adopts the 
uniform system of complaint processes specified in 5 CCR 4600-4670 and the 
accompanying administrative regulation. 

Complaints Subject to the UCP 

The district's uniform complaint procedures (UCP) shall be used to investigate and 
resolve the following complaints: 

'i. Any complaint alleging district violation of applicable state or federal law or 
regulations governing adult education programs, After School Education and Safety 
programs, agricultural vocational education, American Indian education centers and early 
childhood education program assessments, bilingual education, peer assistance and 
review programs for teachers, career technical and technical education and training 
programs, child care and development programs, child nutrition programs, compensatory 
education, consolidated categorical aid programs, Economic Impact Aid, English learner 
programs, federal education programs in Title I-VII, migrant education, Regional 
Occupational Centers and Programs, school safety plans, special education programs, 
State Preschool Programs, Tobacco-Use Prevention Education programs, and any other 
district-implemented program which is listed in Education Code 64000(a) 

(cf. 3553 - Free and Reduced Price Meals) 
(cf. 3555 - Nutrition Program Compliance) 
(cf. 5131.62 -Tobacco) 
(cf. 5148 - Child Care and Development) 



( cf. 6200 - Adult Education} 

2. Any complaint alleging the occurrence of unlawful discrimination (such as 

3. Any complaint alleging district noncompliance with the requirement to provide 
reasonable accommodation to a lactating student on school campus to express breast 
milk, breastfeed an infant child, or address other breastfeeding-related needs of the 
student (Education Code 222} 

( cf. 5146 - Married/Pregnant/Parenting Students} 

(cf. 3260 - Fees and Charges} 
(cf. 3320 - Claims and Actions Against the District} 

(cf. 0460 - Local Control and Accountability Plan) 

6. Any complaint, by or on behalf of any student who is a foster youth, alleging 
district noncompliance with any legal requirement applicable to the student regarding 
placement decisions, the responsibilities of the district's educational liaison to the student, 
the award of credit for coursework satisfactorily completed in another school or district, 
school transfer, or the grant of an exemption from Board-imposed graduation 
requirements (Education Code 48853, 48853.5, 49069.5, 51225.1, 51225.2) 

(cf. 6173.1 -Education for Foster Youth) 



7. Any complaint, by or on behalf of a homeless student as defined in 42 USC 
11434a, a former juvenile court school student, or a child of a military family as defined •· 
in Education Code 49701 who transfers into the district after his/her second year of high 
school, alleging district noncompliance with any requirement applicable to the student 
regarding the award of credit for coursework satisfactorily completed in another school or 
district or the grant of an exemption from Board-imposed graduation requirements 
(Education Code 51225.1, 51225.2) 

( cf. 6173 - Education for Homeless Children) 
(cf. 6173.2 - Education of Children of Military Families) 
( cf. 6173 .3 - Education for Juvenile Court School Students) 

instructional minutes requirement for students in elementary school 
51210, 51223) · )~t4 _;~~ 

... ,:::,,w • ,., .. {" -' • • ( cf. 6142. 7 - Physical Education and Activity) ,;,,:r,sa.: -~· ;_1,q~ .y~, ......... ~).: ! 
. ,;,.~fl:•~. "!:,"' .:1-

10. Any complaint alleging retaliation against a complainant or other participant in -~ 1~ ~-·.~ 
the complaint process or anyone who has acted to uncover or report a violation subject to ~tr"..:;_..., ~ 
this policy ~ J:f";i,~~J.,,.. 

"'-iii(;,. . ~-
. -~- A\~-- ,,Ii 

... .;_ .. ~- Iii"-• "8_~~ 
. .z ·'r"'::.-.t, C>.-.~- - ... 

• J •~..r--;:,, 
11. Any other complaint as specified in a district policy 

The Board recognizes that alternative dispute resolution (ADR) can, depending on the ~~lt.· ~•~ 
nature of the allegations, offer a process to reach a resolution to the complaint that is · -tt~~~ . .:"~ 
acceptable to all parties. ADR such as mediation may be offered to resolve complaints ~4' .r: ~ 
that involve more than one student and no adult. However, mediation shall not be offered tJ~• '~ 
or used to resolve any complaint involving sexual assault or where there is a reasonable •~i -.. • 
risk that a party to the mediation would feel compelled to participate. The Superintendent ' :=:.:· 
or designee shall ensure that the use of ADR is consistent with state and federal laws and 
regulations. 

The district shall protect all complainants from retaliation. In investigating complaints, 
the confidentiality of the parties involved shall be protected as required by law. For any 
complaint alleging retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), the Superintendent or designee shall keep the 



identity of the complainant, and/or the subject of the complaint if he/she is different from 
the complainant, confidential when appropriate and as long as the integrity of the 
complaint process is maintained. 

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged 
Information) 
(cf. 5125 - Student Records) 
( cf. 9011 - Disclosure of Confidential/Privileged Information) 

When an allegation that is not subject to the UCP is included in a UCP complaint, the 
district shall refer the non-UCP allegation to the appropriate staff or agency and shall 
investigate and, if appropriate, resolve the UCP-related allegation(s) through the district's 
UCP. 

The Superintendent or designee shall provide training to district staff to ensure awareness 
and knowledge of current law and related requirements, including the steps and timelines 
specified in this policy and the accompanying administrative regulation. 

(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 

(cf. 3580 - District Records) 

Non-UCP Complaints 

I. Any complaint alleging child abuse or neglect shall be referred to the County 
Department of Social Services, the County Protective Services Division, and the 
appropriate law enforcement agency. 

( cf. 5141.4 - Child Abuse Prevention and Reporting) 

2. Any complaint alleging health and safety violations by a child development 
program shall, for licensed facilities, be referred to Department of Social Services and 
shall, for licensing-exempt facilities, be referred to the appropriate Child Development 
regional administrator. 

3. Any complaint alleging fraud shall be referred to the Legal, Audits and 
Compliance Branch of the California Department of Education. 





104420 Tobacco-Use Prevention Education 
PENAL CODE .. 



Dear Colleague Letter: Title IX Coordinators, April 2015 
Dear Colleague Letter: Bullying of Students with Disabilities, August 2013 
Dear Colleague Letter: Harassment and Bullying, October 2010 
Revised Sexual Harassment Guidance: Harassment of Students by School Employees, 
Other Students, or Third Parties, January 2001 
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 
Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition 
Against National Origin Discrimination Affecting Limited English Proficient Persons, 
2002 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
Family Policy Compliance Office: http://familypolicy.ed.gov 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/ocr 
U.S. Department of Justice: http://www.justice.gov 



CSBA Sample 
Administrative Regulation 

Community Relations 

UNIFORM COMPLAINT PROCEDURES 

AR 1312.3(a) 

Note: 5 CCR 4621 mandates that the district's unifonn complaint procedures (UCP) be consistent with the 
procedures of 5 CCR 4600-%8-=7-4670. Additionally, Education Code 52075 mandates districts to adopt 
policies and procedures implementing the use of the UCP to investigate and resolve complaints alleging 
noncompliance with requirements related to the local control and accountability plan (LCAP). 

Furthennore, a number of federal civil rights statutes and their implementing regulations mandate districts to 
adopt policies and procedures for the prompt and equitable resolution of complaints of unlawful 
discrimination (such as discriminatory harassment, intimidation, or bullying). For example, all districts are 
mandated pursuant to 28 CFR 35.107 to adopt policy and procedures to address discrimination on the basis 
of disability, while districts that receive federal financial assistance are mandated pursuant to 34 CFR 106.8 
and 34 CFR 110.25 to adopt such policies and procedures to address discrimination on the basis of sex and 
age. Some of the factors considered by the U.S. Department of Education's Office for Civil Rights (OCR) 
when determining whether a district's procedures are "prompt and equitable" are addressed throughout the 
following administrative regulation. 

Apart from these mandates, state law authorizes the use of the UCP to resolve complaints of noncompliance 
with laws related to the development of a school plan for student achievement and the establishment of 
school site councils; accommodations for laeteting pregnant and parenting students; prohibition against 
the charging of student fees; educational rights of foster youth, homeless students, former juvenile court 
school students, end children of military families, migrant students, and students participating in a 
newcomer program for newly arrived immigrants; assignment of students to courses without educational 
content; and physical education instructional minutes. See the section "Complaints Subject to UCP";-as 
Sf)eeified in the accompanying Board policy. 

Except as the Governing Board may otherwise specifically provide in other district policies, 
these unifonn complaint procedures (UCP) shall be used to investigate and resolve only the 
complaints specified in BP 1312.3. 

(cf 1312.1 - Complaints Concerning District Employees) 
(cf 1312.2- Complaints Concerning Instructional Materials) 
(cf 13 I 2.4 - Williams Uniform Complaint Procedures) 
(cf 4030 - Nondiscrimination in Employment) 

Compliance Officers 

Note: 5 CCR 4621 mandates the district to identify in its policies and procedures the person(s), position(s), 
or unit(s) responsible for ensuring compliance with applicable state and federal laws and regulations 
governing educational programs, including the receiving and investigating of complaints alleging unlawful 
discrimination (such as discriminatory harassment, intimidation, or bullying) and retaliation. During its 
Federal Program Monitoring (FPM) process, California Department of Education (COE) staff will check to 
ensure that the district's procedures list the specific title(s) of the employee(s) responsible for receiving and 
investigating complaints. Districts should identify the specific title(s) of the compliance officer(s) in the 
space provided below. If a district identifies multiple compliance officers, it is recommended that one be 
designated the "lead compliance officer." 



AR 13 l 2.3(b) 

UNIFORM COMPLAINT PROCEDURES (continued) 

The district designates the individual(s), position(s), or unit(s) identified below as #le 
eHlpleyee(s) responsible for coordinating the district's response to complaints and for 
complying with state and federal civil rights laws. The individual(s), position(s), or unit(s) 
also serve as the compliance officer(s) specified in AR 5145.3 
Nondiscrimination/Harassment as tke responsible eHlpleyee(s) ta :kB:Adle for handling 
complaints regarding unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying). The indiYidt:ial(s) compliance officer(s) shall receive and 
coordinate the investigation of complaints and shall ensure district compliance with law. 

(cf 5145.3 - Nondiscrimination/Harassment) 
(cf 5145. 7 - Sexual Harassment) 

Director of Student Services 
8408 Watt A venue 
Antelope, CA 95843 
(916) 338-6413 

Note: The following paragraph is for use by districts that have designated more than one compliance 
officer. 

The compliance officer who receives a complaint may assign another compliance officer to 
investigate and resolve the complaint. The compliance officer shall promptly notify the 
complainant and respondent, if applicable, if another compliance officer is assigned to the 
complaint. 

In no instance shall a compliance officer be assigned to a complaint in which ftef9lte the 
compliance officer has a bias or conflict of interest that would prohibit hifflfRer frem fairly 
iR¥estigating er resolving the fair investigation or resolution of the complaint. Any 
complaint against a compliance officer or that raises a concern about the compliance officer's 
ability to investigate the complaint fairly and without bias shall be filed with the 
Superintendent or designee who shall determine how the complaint will be investigated. 

Note: 5 CCR 4621 mandates that the district's policy provide that employees responsible for compliance 
and/or for investigating and resolving complaints are knowledgeable about the laws and programs at issue in 
the complaints they are assigned. OCR requires that the compliance officer(s) involved in implementing 
discrimination complaint procedures be knowledgeable about the procedures and be able to explain them to 
parents/guardians and students. They must also have training or experience in handling discrimination 
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complaints, including appropriate investigative techniques and understanding of the applicable legal 
standards. 

The Superintendent or designee shall ensure that employees assigned to investigate and 
resolve complaints receive training and are knowledgeable about the laws and programs at 
issue in the complaints to which they are assigned. Training provided to such employees 
shall cover current state and federal laws and regulations governing the program, applicable 
processes for investigating and resolving complaints, including those alleging unlawful 
discrimination (such as discriminatory harassment, intimidation, or bullying), applicable 
standards for reaching decisions on complaints, and appropriate corrective measures. 
Assigned employees may have access to legal counsel as determined by the Superintendent 
or designee. 

(cf. 433 I - Staff Development) 
(cf. 9124 - Attorney) 

The compliance officer or, if necessary, any appropriate administrator shall determine 
whether interim measures are necessary during and pending the result of an investigation. If 
interim measures are determined to be necessary, the compliance officer or the administrator 
shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the 
site principal to implement one or more interim measures. The interim measures shall remain 
in place until the compliance officer determines that they are no longer necessary or until the 
district issues its final written decision, whichever occurs first. 

Notifications 

The district's UCP policy and administrative regulation shall be posted in all district schools 
and offices, including staff lounges and student government meeting rooms. (Education 
Code 234.1) 

Note: 5 CCR 4622 feE)\tires the distriet ta ieelHde Sfleeiaed iefeffflatiaa ia its llftfttilll UCP aaliee ta 
studeets, f)llfeRts,lgullFdiees, emplayees, aRa athefs. Edtteatien Cede 51225.1 51225.2, as ameeded by AB 
365 (Ch. 739, Statutes ef 2Ql7), FeE)\tire that the aetiee iftelttde iHfef'ffllltiae abe'tlt ~eeiaed ed'tleatiaftal 
rights of ehildfeR ef military families who lfeasfef ieto the distriet aftef their seeand year af high sehaal. 
Dislriets that do aet maifttaia high sehaals ma-y re•1ise the follavliag paF&gfllflh ta delete eatiaeatien related 
to the rights ef hemeless students, feffflef j Y'ienile e011rt seheel students, llftd ehildree of military families. 

During the FPM process, CDE staff will check to ensure that the district's policy contains a statement 
ensuring annual dissemination of notice of the district's UCP to the persons specified below. A sample of the 
aF.fHffll eatiee is a·1ailable tl"tfough the CDe ·wee site. le atlditiee, 28 CFR 35.IQ7, 34 CFR IQ6.8, aed 34 
CFR I IQ.25 FeEtUire the dislriet te pllhlish its eemplaiet 13raeedlifes eewrieg tte!a"'vful diserimieatieB. 

In addition, the '.Fae Superintendent or designee shall annually provide written notification 
of the district's UCP to students, employees, parents/guardians of district students, district 
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advisory committee members, school advisory committee members, appropriate private 
school officials or representatives, and other interested parties. The aotifieatioA. shall iaelooe 
iA.fomtfttioR fegftfdiRg the pFOhibitioa of diserimiaatioa, hafassmeat, iatimida-tioa, Md 
bullyiag; ualw.vful studeat fees; loeal eoatrel aml aeeouatability plaa (LCAP) Feqttifemeats; 
IH'l:d FeqHiremeats felated to the edueatioaal rights of fostef yol:lth, homeless studeats, fomteF 
·U¥eaile eoUft sehool studeats, aad ehildfefl of militaey families. (Edueatioa Code 262.3, 
48853, 48853.5, 49010 49013, 49069.5, 51225.1, 51225.2, 52075; (S CCR 4622) 

(cf 0420 - School Plans/Site Councils) 
(ef 0,t60 J,900{ u,nlffJ/ andAeeBttntabili1y Pl-afl) 
(cf 1220 - Citizen Advisory Committees) 
(ef 3260 Fee& Rltd Chm·ges) 
(cf 4112. 9/42 J 2. 9143 J 2. 9 • Employee Notifications) 
(cf 5/45.6 - Parental Notifications) 
(ef 617-J Eduet1li811 far ll8meless C-hilfben) 
(ef 617-J . .' Eduet11i81t fe~· .'"'-8sler '¥8ttlh) 
(cf 617-J.2 Edttoolien QjChild,,en efMililary .~3ftfiHeti) 
(ef 6.173.3 Edttet1UenforJt1•'el'lile UJH,"I Seheol&Hdents) 

Note: 5 CCR 4622 requires the district to include specified information in its annual UCP notice to 
students, parents/guardians, employees, and others. During the FPM process, CDE staff will check the 
notice to ensure that it contains a !ftHftfflary of the OO!Bf'laiet J!Feeeaures as st3eeiiiea in items # I 4 below the 
components specified below. 

A sample of the annual notice is available through the CDE web site. It is the district's responsibility to 
update the notice as necessary to reflect new law. 

The notiee shall: 

I. 

2. 

3. 

4. 

laeatify the pefsoR(s), pesitioR(s), of uait(s) Fesponsiele fef feeeiviag eompJaiats 

Advise the eemplaiaant of any eivil la·11 Femedies that may be a,;ailable to him'fleF 
aadef state Of fedeml Elfttiaiserimiafttioa laws, if applicable 

Ad•1ise the eomplaiaant of the appeal pFeeess, iaelooiag, if applieable, the 
eomplaiaant's right te take a eomplaiat aireetly to the California Departmeat of 
Edaeatioa (CDE) Of to pafsue remedies eefofe eivil eouFts Of otheF publie ageneies, 
sueh as the U.S. Department of Edl:leatioa's Offiee fof Ci•1il Rights (OCR) ia eases 
ia•.•olviag UBla-wful diserimiaatioa (saeh as diserifRinatory harnssmeat, iatifRidfttioa, 
or bHllyiag). 

laeluae statel'Reats that: 

a. The district has the primafy respoasibility to easare eomplianee with 
applicable state aad fedefal laws and Fegulations govemiag edaeatieaal 
programs. 
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h. 

e. 

d. 

e. 

f. 

date of Feeeipt ef the oefflfllaint ooless the OOffi1'let11Mtt agrees in \'lfl:ting to an 
ext:et1sien eftJ:u, timoliae. 

d:iserimill8tt)ry hamssmeat; itt~imiElat:iotl, or l:n.tllyiag) fffli!:it b-e filed eat l&&er 
theB si:!I.' moMks :fFem the date it oeettfl'eEI; er si K. ffl:OR~s fi.:0111 the da4e Elle 
eeRlj;lklinitet HFSt ehtaieed k:n.0¥.<ledge of the faets of the nUeged unlawful 
diseftmineiiea. The thJ1e fer Hlie.g mey he ertendeEI fof er, te 99 da,s ey die 
8UJ!1erlnle8Elent Of ttesignee f-&r geeti e&H5e upae written ,eEtJuest hy the 
eeffll'll\inant s~t::ing fefth dte reft98tls fer tl:te 0Ji1et'l:sioe. 

G9Rlfllaints should be filed in Wfittag anEl signeEl by the eo~lai,eeftt. If a 
eeRl.tJlein&t is l:IM:hle to }'M¾t hisAler eomplfti.ftt ie ,•friaHg. fer eKemple, eue-w 
eeneitions Slleh as e. disa~ility 01 ill-iteraey, distriet staff shaU assist him'he, in 
tile filing of tile eemphttflt. 

If a eeftlflla.i:At is fl&t filed it1 •.wiling b1.1t the eioe:4et reeer~ a&tiee ef any 
allegation that is 91:lbjeet to the UCP. the distfiet shall teke affifmeti>1e steps to 
iB¥estige,te imd address the nilegaaeas, ifl: a ma.r.:ner apprepriate te die 
pe.ft.ieallif' eil"EMlH'I.Steeees. 

If th.e aHegetion in•1el·1es i:e~alia&iOfl: 0r Wllawful c4isefim-iftfttion ~suell as 
<tisefitmM*ery HftftlSsment; in.tmidaiiOfl:, 0r bsUy.ng) anc4 the ift';estigatien 
eenfirms that. tiiserimi:ft&tion llas eee\Jfffd, ~e dislfiet will talEe steps to 
prev'Mt reeuRenee of EliseriffliHMioH at1EI eoffeet its El:iserimi.R&tory eff"eo4s an 
die eoRlplaiA&Bt> and on otheFS, ifappropritMe. 

A st\::ldeflt eftfOUeti iB a publie selteel shall not he I'e(}U:iteEI to pay a fee fer 
ltisfh.et' partieiJ16tioo in an e8'1eati0fl:&I. ae4i¥ity that eemtimtes an. ifttegfel 
fflfleamet1*al ptlf't of d!e 4fotfiet!s 8':lueat:ioeal p1ogt'8Hl> inehuling eurrieular 
MHI eM.ktleltffl.eul&r aeti1t"iaes. 

I Nole: ~d"'"'"'" C•• S20QS ........ thol •-•• ,.._og I.GA.• ""I";,._, •• .,,...,d ;,, lhe I 
d-ool llCP - .. u ... S,e llPMR 9'081.oeal CoRlfol ml Af,_mll' _.., -ii, of 
ihe LC.AP et.t.d speeifte f!ErliRlmeeH! fer~ adepliioe &A4 im,leMetuatlen. 

g. 
that iaolu.des meftfling.ful Mgagemeel of parett~iatl9, students, atle other 
stakehoMef9 i11 the dei.iolepmeRt 8.1'1:El/.er Fe111ew of the LCI.P. 

I Neto, P-., -•• C•d• 488SJ, 4~U.S, oB<i • 981i!l~o, well ,. St 22§.1 S 122S.2 " -••Oy I 
AB 3@iS fQ. 739, St&tttte, ef 29l7), the YCP o.ottee rM:tit inel~e infeRBalian reg&N:Hlg eeftain edt1ealiee11l 
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I ,; .... ol t..1e, )'O"lh, .. .,...., ,.....,., _,, j-1• - _, •-•~. '"d ol,;klRn.,f .,;i...-, I 
fammes, 89 r,re1,rfded ie ~#4h affll i belew. PuretlttRH.e i~M!ea Cooe 488S3.S. CDE is requi:fed le 
ee•1el~ e Mftlldar4ieed nouoe of~. of foster_ yeu~ ie _ eeA-1•1l4t~ "":tlh d~ Califemio Fest~ Ye11lh 
Edeeaaea '.ksk Feroe, artd to melte 1HM1tleble fer d.1&81:111t1:BM1en lly pooung u en its lntemet '·~-

h. 

l. 

j. 

his/her emieaaeeel J'iaeomem, eefflllment ia 8ftt1 eheek&lllt fFeM seBeel, es 
v,ell es th&-responsibiJities of tfl:e eismet liaises fer fester yauth. te eM\lfe and 
fe.eili&&le '1tese FeEfUiFemeats and to assist tlie smt\eftt ifl en&ffl'it1g proper 
ffllftsfer ef bisAttw t!feeils, Fee8feB, ilftEI 8fildes wbett he/she tfftftsfel'S hetween 
sehe-ol:s Of lletween the eistFiet aft({ anetheF aisuiet 

ehi.lEI ef a military ffiffli1y ·#ho ff'Oftsfee ia~ a tiistriet high soheel oF l,etween 
eiSffiet high seheols as epplieahle,. SftaH lle aetifi.ett af ~e Elismet's 
ft!&f)ORSi-ailily to: 

(I) 

(2) 

(3) 

!.:eeept aay eet1FSe~v-erlc er pat:t ef the eeuESewofk that the studeAt hes 
stltisfaetorily eetBpleted in DRelheF Jll:lhlie seaeol; jiwenile 8&l11Ft 
seheol, e, a tlOftl't$lie; no1tsee6Mi8ft seheol er ageney, aed to isS\:!e f:eU 
er partial ereEHt fer tee eoffl'scw;&AE eeffll)leted 

Net ftMittiM die stiYElent to retake &BY eo\ifSe Of a }'Ort.ion of a eoffl'5e 
whieh heJshe has satisfaetor:iey eempleted in eBOthef pm,lie seh.eol, 
jtwefl-i1e eeltft seaeel, OF a eoapu-hJie, ReRseetariM sekeel or egeney 

If the st\:leeaf has eemple4ee Ids/her seeoa.ti year ef high soheel &Mere 
the transfer, pre•,iee the studeAt iRfeffflation aboat aistfie.t adopted 
eeQl"St¥Nofk ltft6 Board imposed gFadeat:ion reljuifemems frem ·uhiek 
helee 1BilY be ex,empted JmfSUfl:ftt to Bdueation Coee s l 22S. I 

The eeffl!'leiftet hM a 1tght ~o 6f.lt1@el tfte eisH'iet's aeeision to CDB hy filittg a 

1 ...... , P•- .. fi,,lo,a11-W,,g J4 CJ.R u,u . ... ·- ;, ....... ,. -i,i;,i, • .....,., """ I 
1341Uitable" pretJoe4urea fer iR•,re,od~;tUiftl attd resoMog eemplaiats aUegi:ftg 1:tala,.,'Btl disoriffliRtMieR. The 
1o110.,;og -.. .. "4l,... QGll'oifl,.,.....ti .. •f-.,. .. .,, ... " ...,.;,;og """""""" ••r ... ;~ 
fer 8 0enir,laina11t h&t fer 8 F88pOHHRt M t.ven. 

kl &RY e9Rlpleint alleging HAlawfuJ eiserimi1tatioe (suell as diserimimuery 
hBfflssment~ iBtimidMioe:, or heUying), the feSPOH:deftt a:lse sh.alt h.w.·e tfte rigM 
to file an. ap))e&I with CDE iR dle !nHlle IRQf".neF as the eomplaitlflftt, if h:ei'she is 
tiissaasfieti wtth the tlistriet's ~eeisieR. 
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k. The ~fleal te COE must ineh:1de a eof)y of the eom.f'laint filed with the diskiet 
and a eepy of the distriet's deeision. 

I }-Joie: CD~ staff will ffl'liew 1he eoliee dufieg the FPM process to eesllfe that the plihlie is made awai:e of the I 
dislfiet's obhga-tioe lo pro•lide eopies of the UGP free ofeharge f)llfSU8ftl lo 5 CCR 4622. 

l. Cepies ef the diskiet's UCP are available free of ekarge. 

The notice shall include: 

1. A statement that the district is primarily responsible for compliance with federal 
and state laws and regulations, including those related to prohibition of unlawful 
discrimination, harassment, intimidation, or bullying against any protected 
group and all programs and activities that are subject to UCP as identified in the 
section "Complaints Subject to UCP" in the accompanying Board policy 

2. A statement that a complaint regarding student fees or the local control and 
accountability plan (LCAP) may be filed anonymously if the complainant 
provides evidence or information leading to evidence to support the complaint 

(cf 0460 - Local Control and Accountability Plan) 
(cf 3260 - Fees and Charges) 

3. A statement that a student enrolled in a public school shall not be required to 
pay a fee for participation in an educational activity that constitutes an integral 
fundamental part of the district's educational program, including curricular and 
extracurricular activities 

4. A statement that a complaint regarding student fees must be filed no later than 
one year from the date the alleged violation occurred 

5. A statement that the district will post a standardized notice of the educational 
rights of foster youth, homeless students, former juvenile court school students 
now enrolled in the district, children of military families, migrant students, and 
immigrant students enrolled in a newcomer program, as specified in Education 
Code 48853, 48853.5, 49069.5, 51225.1, and 51225.2, and the complaint process 

(cf 6173 - Education for Homeless Children) 
(cf 6173.1- Education/or Foster Youth) 
(cf 6173.2 - Education of Children of Military Families) 
(cf 6173.3 - Education for Juvenile Court School Students) 
(cf. 6175 - Migrant Education Program) 
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6. Identification of the responsible staff member(s), position(s), or unit(s) 
designated to receive complaints 

7. A statement that complaints will be investigated in accordance with the district's 
UCP and a written decision will be sent to the complainant within 60 days from 
the receipt of the complaint, unless this time period is extended by written 
agreement of the complainant 

8. A statement that the complainant has a right to appeal the district's decision to 
CDE by f'iling a written appeal, including a copy of the original complaint and 
the district's decision, within 15 days of receiving the district's decision 

9. A statement advising the complainant-of any civil law remedies, including, but 
not limited to, injunctions, restraining orders, or other remedies or orders that 
may be available under state or federal antidiscrimination laws, if applicable 

10. A statement that copies of the district's UCP are available free of charge 

Note: The following paragraph may be modified to reflect district practice. Pursuant to Education Code 
221.61, districts are required to post information related to Title IX on their web sites, including specified 
information about complaint procedures under Title IX. See AR 5145.3 - Nondiscrimination/Harassment. A 
district that does not maintain a web site may comply by posting the information on the web site of its 
county office of education. A comprehensive list of rights based on the provisions of the federal regulations 
implementing Title IX can be found in Education Code 221.8. In addition, in its April 2015 Dear Colleague 
Letter: Title IX Coordinators, OCR recommends that districts use web posting and social media to 
disseminate their nondiscrimination notices, policies, and procedures and communicate current compliance 
officer(s)' contact information to students, parents/guardians, and employees. 

The annual notification, complete contact information of the compliance officer(s), and 
information related to Title IX as required pursuant to Education Code 221.61 shall be posted 
on the district web site and may be provided through district-supported social media, if 
available. 

(cf 1113 - Disll'ict and School Web Sites) 
(cf 1114 - District-Sponsored Social Media) 

Note: Both federal and state laws contain requirements for translation of certain information and documents. 
Title VI of the Civil Rights Act of 1964 requires seheel districts to ensure meaningful access to their 
programs and activities by persons with limited English proficiency. OCR has interpreted this to require 
that, whenever information is provided to parents/guardians, districts must notify limited-English-proficient 
(LEP) parents/guardians in a language other than English in order to be adequate. OCR enforces this 
requirement consistent with the Department of Justice's 2002 Guidance to Federal Financial Assistance 
Recipients Regarding Title VI Prohibition Against National Origin Discrimination Affecting Limited 
English Proficient Persons. Under the Guidance, a recipient of federal funds has an obligation to provide 
language assistance to LEP individuals based on balancing four factors: (I) the number or proportion of LEP 
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individuals likely to encounter the program, (2) the frequency with which LEP individuals come in contact 
with the program, (3) the nature and importance of the services provided by the program, and (4) the 
resources available to the recipient. State law is more specific than federal law: Education Code 48985 
requires translation of certain information and documents if 15 percent or more of students enrolled in the 
school speak a single primary language other than English. 

The Superintendent or designee shall ensure that all students and parents/guardians, including 
students and parents/guardians with limited English proficiency, have access to the relevant 
information provided in the district's policy, regulation, forms, and notices concerning the 
UCP. 

If 15 percent or more of students enrolled in a particular district school speak a single 
primary language other than English, the district's policy, regulation, forms, and notices 
concerning the UCP shall be translated into that language, in accordance with Education 
Code 234.1 and 48985. In all other instances, the district shall ensure meaningful access to all 
relevant UCP information for parents/guardians with limited English proficiency. 

DistFiet RespeasilJilities 

I""'"' • CCR 4031 ,..;,., .... OCP ................... ~ .............. ,, ........ ··-- •• 1 
ealenear eays ef the reeeipt ef the eeftlf)laiet Pursu&Bt ta fj CCR 4MQ, v;hen a UCP ee~laint is 
eff8neeusly sent ta CDE witheut first being filed with the distriet, the 6Q day peried speeified in fj CCR 
4 631 begins when the distriet reoei•res the eemplaint. 

All UCP related eomplaints shall be in·,estigated and resol11ed within 60 ealender days afthe 
distriet's reeeipt of the e0Rlf3laint Hnless the camplainBBt agrees in writing to an eKtensian of 
the timeline. (5 CCR 4 631) 

I Nate: The fellewing pllfflgfllph refleets a reeemmeHdatieH by OCR ta ensure equity in the reselutien preeess I 
ef a eemplai:et alleging uelawful eiseriminatien and may be 1H0dified ta refleet distriet pmetiee. 

For eomplaints alleging Hnlawful discrimiHation (sHch as diserimiHatory harassment, 
intimidation, or bwlying), the distriet skall iHform the respondent when the comtJloinant 
agrees ta an e,densian afthe timeline fer in•testigating and resalvin-g the camtJlaiflt. 

The OORlfJliance officer shall FHeintein e reeord of each eomplaint and sooseqHeat related 
aetioHs, inelHdiHg st~s talEen dHriRg the in·,•estigation and all information reqHired for 
eoFHtJlianee witk 5 CCR 4631 and 4633. 

AU parties in-.•ol¥ee in the allegations shall be notified when a eomplaint is filee and 1.vhee a 
deeision or Fl:ilin-g is made. Ho•Ne1,•er, the complianee officer shall ke~ all eomplaints or 
allegations of retaliation or Hnlawful diseriFHiAation (sl:ieh es diseriFHinatory ke,essment, 
intimidation, or bHllying) eonfidential eKcept '+'then diselosHre is Heeessary to carry 01:it the 
investigation, take sooseqHeflt corrective action, condHet ongoing monitoring, or maintain the 
integrity of the i,rocess. (5 CCR 4630, 4964) 
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All eomplaiROftts shall be pFoteeted frem retaliotioR. 

Filing of Complaints 

Note: Complaints filed under UCP may be filed directly with a compliance officer or with any site 
administrator not designated as a compliance officer. For example, acts of unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying) may initially be reported to a principal. See AR 5145.3 
- Nondiscrimination/Harassment and AR 5145.7 - Sexual Harassment. If a site administrator not designated 
as a compliance officer receives a UCP complaint, heishe the site administrator must notify a compliance 
officer. A district may also establish a site-level process for receiving informal reports about incidents for 
which a UCP complaint may be filed and notifying students and parents/guardians of their right to file a 
UCP complaint. Any site-level process established by a district should be in writing and distributed in the 
same manner as the grievance procedures listed herein with an explanation of how it interacts with the UCP 
complaint process. 

The complaint shall be presented to the compliance officer who shall maintain a log of 
complaints received, providing each with a code number and a date stamp. 

All complaints shall be filed in writing and signed by the complainant. If a complainant is 
unable to put a complaint in writing due to conditions such as a disability or illiteracy, district 
staff shall assist himlhef in the filing of the complaint. ( 5 CCR 4600) 

Complaints shall also be filed in accordance with the following rules, as applicable: 

1. A complaint alleging district violation of applicable state or federal law or regulations 
governing the programs specified in the accompanying Board policy (item #I of the 
section "Complaints Subject to the UCP") may be filed by any individual, public 
agency, or organization. (5 CCR 4630) 

Note: Education Code 490 13 mandates districts to adopt procedures that allow for anonymous complaints 
to be filed when a district allegedly violates the prohibition against the charging of student fees. Pursuant to 
Education Code 52075, anonymous complaints are pennitted with regard to the LCAP, as long as evidence, 
or infonnation leading to evidence, to support the allegation of noncompliance is provided in the complaint. 

2. Any complaint alleging noncompliance with law regarding the prohibition against 
requiring smdents to pay student fees, deposits, and charges or any requirement 
related to the LCAP may be filed anonymously if the complaint provides evidence, or 
information leading to evidence, to support an allegation of noncompliance. A 
complaint about a violation of the prohibition against the charging of unlawful 
student fees may be filed with the principal of the school or with the Superintendent 
or designee. However, any such complaint shall be filed no later than one year from 
the date the alleged violation occurred. (Education Code 49013, 52075; 5 CCR 4630) 
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3. A complaint alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying) may be filed only by a-persons who alleges that he,lshe they 
have personally suffered the- unlawful discrimination or h~· a f'8fS0R who believes 
that an individual or any specific class of individuals has been subjected to it 
unlawful discrimination. The complaint shall be initiated no later than six months 
from the date wheR that the alleged unlawful discrimination occurred, or six months 
from the date wheR that the complainant first obtained knowledge of the facts of the 
alleged unlawful discrimination. The time for filing may be extended for up to 90 
days by the Superintendent or designee for good cause upon written request by the 
complainant setting forth the reasons for the extension. (5 CCR 4630) 

4. When a complaint alleging unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying) is filed anonymously, the compliance officer 
shall pursue an investigation or other response as appropriate, depending on the 
specificity and reliability of the information provided and the seriousness of the 
allegation. 

Note: OCR's Revised Sexual Harassment Guidance indicates that if a complainant in a sexual harassment 
case requests that htsJhef the complainant's name or that of the victim not be revealed to the alleged 
perpetrator or asks that the complaint not be pursued, the district should first infonn the complainant that 
honoring the request may limit its ability to respond and pursue disciplinary action against the alleged 
perpetrator. The OCR publication acknowledges that situations may exist in which a district cannot honor a 
student's request for confidentiality, but cautions that, in all instances, the district must still continue to 
ensure that it provides a safe and nondiscriminatory environment for all students. Districts should consult 
legal counsel before honoring a confidentiality request to withhold the victim's name from the alleged 
perpetrator, especially in the case of alleged sexual assault. These guiding principles would also apply to 
harassment on the basis of race, gender, disability, or other protected characteristic. 

5. When the complainant of unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying) or the alleged victim, when he,lshe is not the 
complainant, requests confidentiality, the compliance officer shall inform him/her the 
complainant or victim that the request may limit the district's ability to investigate 
the conduct or take other necessary action. When honoring a request for 
confidentiality, the district shall nevertheless take all reasonable steps to investigate 
and resolve/respond to the complaint consistent with the request. 

Mediation 

Note: The following section should be used only by those districts that have decided to establish procedures 
for attempting to resolve complaints through alternative dispute resolution procedures such as mediation; 
see the accompanying Board policy. The following section may be modified to specify the alternative 
dispute resolution method and timelines used within the district. 
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Within three business days after the eempliaHee effieer reeei:ves receiving the complaint, 
he/she the compliance officer may informally discuss with all the parties the possibility of 
using mediation. Mediation shall be offered to resolve complaints that involve more than one 
student and no adult. However, mediation shall not be offered or used to resolve any 
complaint involving an allegation of sexual assault or where there is a reasonable risk that a 
party to the mediation would feel compelled to participate. If the parties agree to mediation, 
the compliance officer shall make all arrangements for this process. 

Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination 
(such as discriminatory harassment, intimidation, or bullying), the compliance officer shall 
ensure that all parties agree to make the mediator a party to relevant confidential information. 
The compliance officer shall also notify all parties of the right to end the informal process at 
any time. 

If the mediation process does not resolve the problem within the parameters of law, the 
compliance officer shall proceed with kislher an investigation of the complaint. 

The use of mediation shall not extend the district's timelines for investigating and resolving 
the complaint unless the complainant agrees in writing to such an extension of time. If 
mediation is successful and the complaint is withdrawn, then the district shall take only the 
actions agreed upon through the mediation. If mediation is unsuccessful, the district shall 
then continue with subsequent steps specified in this administrative regulation. 

Investigation of Complaint 

Note: 5 CCR 4631, which requires the district to provide the complainant with the opportunity to present 
relevant information, does not provide any timeline. Thus, the timeline specified below may be modified 
to reflect district practice. 

Within 10 business days after the compliance officer receives the complaint, the compliance 
officer shall begin an investigation into the complaint. 

Within one business day of initiating the investigation, the compliance officer shall provide 
the complainant and/or his/ker the complainant's representative with the opportunity to 
present the information contained in the complaint to the compliance officer and shall notify 
the complainant and/or kis/ker representative of the opportunity to present the compliance 
officer with any evidence, or information leading to evidence, to support the allegations in 
the complaint. Such evidence or information may be presented at any time during the 
investigation. 

Note: In hisJ'.het: the investigation, the compliance officer should consider all relevant circumstances, such as 
how the misconduct affected one or more students' education; the type, frequency, and duration of the 
misconduct; the identity, age, and sex of the individuals involved in and impacted by the conduct and the 
relationship between them; the number of persons engaged in the conduct and at whom the conduct was 
directed; the size of the school, location of the incidents, and context in which they occurred; and other 
incidents at the school involving different individuals. 
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In conducting the investigation, the compliance officer shall collect all available documents 
and review all available records, notes, or statements related to the complaint, including any 
additional evidence or information received from the parties during the course of the 
investigation. Hefshe The compliance officer shall individually interview all available 
witnesses with information pertinent to the complaint, and may visit any reasonably 
accessible location where the relevant actions are alleged to have taken place. At appropriate 
intervals, the compliance officer shall inform both parties of the status of the investigation. 

To investigate a complaint alleging retaliation or unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying), the compliance officer shall interview 
the alleged victim(s), any alleged offenders, and other relevant witnesses privately, 
separately, and in a confidential manner. As necessary, additional staff or legal counsel may 
conduct or support the investigation. 

Note: 5 CCR 4631 allows the district to dismiss a complaint when the complainant refuses to provide the 
investigator with relevant documents or otherwise obstructs the investigation. 5 CCR 4631 also provides 
that, if the district refuses to provide the investigator with access to records or other documents, the 
investigator may issue a finding in favor of the complainant. During the FPM process, CDE staff will check 
to ensure that both of these statements regarding the provision of access to information are included in the 
district's policy or procedures, as specified below. 

A complainant's refusal to provide the district's investigator with documents or other 
evidence related to the allegations in the complaint, failure or refusal to cooperate in the 
investigation, or engagement in any other obstruction of the investigation may result in the 
dismissal of the complaint because of a lack of evidence to support the allegation. Similarly, 
a respondent1s refusal to provide the district1s investigator with documents or other evidence 
related to the allegations in the complaint, failure or refusal to cooperate in the investigation, 
or engagement in any other obstruction of the investigation may result in a finding, based on 
evidence collected, that a violation has occurred and in the imposition of a remedy in favor of 
the complainant. (5 CCR 4631) 

In accordance with law, the district shall provide the investigator with access to records and 
other information related to the allegation in the complaint and shall not in any way obstruct 
the investigation. Failure or refusal of the district to cooperate in the investigation may result 
in a finding based on evidence collected that a violation has occurred and in the imposition of 
a remedy in favor of the complainant. ( 5 CCR 4631) 

Note: In detennieing the lnlth ofany allegation, the dislriet should apply the eorreet steedftfd oft'lfoefte the 
situatioe. For e*ample, with allegatioAs of uAlawful diserimiAatioA (sueh as diseriminatory h8fftssment, 
intimida~on, and hullyiAg) or retaliation, OCR uses the "prepoederaeee of the eYideooe" (more likely th88 
no~ steedara. ,ttzWf steedard of preof that is more rigorous th88 reEfuired hy law eould subject a distriet to 
liahility. 
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The eempliaaee effieer shall af'ply a 11pr~0a<:leranee of the e¥i<:leaee" standtl:ffl in 
<:letemi.ining the ¥eraeity ef the faemal allegatiens in a eomplaiRt. This staadtl:ffl is met if the 
allegation is mofe likely te ee trae than sot. 

R-epart af Findings Timeline for Final Decision 

Note: Pursuant to 5 CCR 4631, the district's written decision must be sent to the complainant within 60 
calendar days of receiving the complaint. Option 1 below is for districts that do not allow complainants to 
appeal the compliance officer's decision to the Governing Board. Option 2 is for districts that allow appeals 
to the Board, and it requires the compliance officer's decision within 30 calendar days so that the Board's 
decision can still be given within the 60-day time limit. 

Pursuant to 5 CCR 4631, only a complainant has the right to receive a written report and to file htsAieF a 
complaint with the Board if dissatisfied with the compliance officer's decision. However, OCR has 
recommended that the same rights be extended to a respondent to a complaint alleging unlawful 
discrimination to ensure the process is equitable for all involved. Furthermore, OCR recommends notifying 
the respondent in such a complaint whenever the complainant approves an extension of the timeline. 
Options 1 and 2 reflect these recommendations and may be modified to reflect district practice. 

Pursuant to 5 CCR 4640, when a UCP complaint is erroneously sent to CDE without first being filed with 
the district, the 60-day period specified in 5 CCR 4631 begins when the district receives the complaint. 

OPTION 1: 

Unless extended by written agreement with the complainant, the compliance officer shall 
prepare and send to the complainant, anti fespoa<:leat if there is ene, a written report, as 
described in the section "Final Written Decision" below, within 60 calendar days of the 
district's receipt of the complaint. (5 CCR 4631) 

For any complaint alleging unlawful discrimination (such as discriminatory 
harassment, intimidation, and bullying), the respondent shall be informed of any 
extension of the timeline agreed to by the complainant. The respondent also shall be 
sent the district's f°mal written decision at the same time it is provided to the 
complainant. 

OPTION l: 

Unless eKteaded ay ·.vrittea agreement with the eemf)lainaat, a final deeision shall be sent to 
the complainant within aO ealea<:laf days ef the distriet's feeeif)t ef the complaint. Within 30 
ealendaf days of reeeiving the eefflf)laint, the eemplim:iee effieeF shall pFef)are and sen<:\ ta the 
eefflplainant a written report, as descrieed iH the seetien "Fiaal Written Deeisien" belew. If 
the cefflf)lainant is dissatisfied with the eomplianee effieer's deeisien, he/she the 
eomplainant ffl.ay, within fi•1e eHsiness days, file his/her the eomplaint in writing Yi'ith the 
Boar<:\. 
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Tiie BoaFd may oonsider th&---maHe1 at im amct MgYler 80e:r:d tBHtieg er et a s,eeial Boftfd 
meetiag eow.renee ie eree1 to meet ·d:te 6Q day tiffie Hmit v,it-J.lin whieh lhe eempleiAt m1:Jst 1,e 
a~•eFee. '.l/hea FeEjUi~e ey law, t:he matter shell ee e&Hsidered ifl elesed sess-ion. The 
BoaF<I ma-y deeiae not t6 near the e&ffll'laint; in v,h:ieh ease the eeffli:}liat1:ee offieer's Eleeision 
shaH he final. 

(eJ. m.~ CIHetl~ h"t'fHlffaml,4'MMI) 
fefi ~\J CIH«ISHJHJ,. ,4elietff ei&ej,am) 

If the Beeffl he&fs t:1-le eemplaint, the eoml}lieeee offiee, shall send the 8oeftl's deeisiea kl tlte 
eempl&ill&Rt withia 60 ealeadar days of the distriet's imtial reeei:pt of the eefflf)laint er •Nifllin 
the time f)erieEI that hes been :;peei:fied iA a 111rittet1 agreemeat ·uteh the eeffll)letftftftt. (S CCR 
~ 

1ft ,eselYtftg Fer any eomploint allegmg unlwNfi.tl &iserimiHatiaa (stteh es diserimin1H.ory 
harassment, iRtimiElolieft; OR.ti h1::dlyieg), aie i=esp011EIOBt shall he H1MP111ed ef eey e,:tea,ien 
ef the fime.Une e!"!ed le a,,, dte eemphintm', alse shaU Ile sent the dismet's final wl'iffe11 
eee.isi0B,. aed~ ia ttle same mM'.Der as the eemplainaa~ may file a. eefflf)llliat widt tfle BeMEI. if 
eissatisfi ea with. the dee-ision. 

Final Written Decision 

The dismet's Eleeisien on fte'+V it wiY Eesehie ihe eempl&iRt shell he iR vffiHBg 8fK:I shall ee 
sent te tee eemplaine:Rt and f6Sf)0MeRI. (S CCR 4 63 t) 

Meter J:he 1-amily &tttea,ieeal Rights and Priwe,r Aet (RiR.'¼~ (20 USC 123:Jg; H GFR 99.l 99.1!7} 
Pl'(llee'6 ~Eleftt JIWIM~, ieoludieg ewEleftt ~affle e&ftlai-ai,ag tteietls of tile aeli886 l$Jfea in respoRSe to 111 
UCP eemplaw. Jfo>,•.•e•,ef, pW61:i6.flt le ilQ USC l ils2 l, }':lilt.QA lilflY net "\le ooll:NtleEI to effeet the 
appU~ilY efTide VI eftlu1 Cj•,ijl 11:idt,le Aot of 19&4, Tille lX efEdueaaoa P.trui!Ml111:eal6 of l9't2, TiUe 
V ef the RcehaemWltimt .Aet ef J 973, '1M Age 9ieerimi11aaoo ,¼\ er odwr eUlElttee llroltmili:eg 
diserimiaa~ieA:; to aa:y a,plieable progffflfl," (n f:ebf\tato/ 20 I$, 1M J.atnily Palaioy Com,l.iMee 0«1ee 
(F-PC-0}, the fedeml ageney whieh admi:ftislef'S FER.0 A, tek!ased a lett,eF eoneludmg mat FBRP:A peffflitee 
d:istriet 10 disele~ 10 a student ·»he was e11bjee«!d to uelewf:W diserimb111ti09 eeFtain mfermatioo abe\tt the 
senelien9 impesed UJ'l8ft the offender when. 1he sanetions direelly relate t.o that stlldeftl Thll5, if 13Feperly 
remedyieg the impaet. of dfsefimmftfiOft YfflUld ft!Et\lff d:iselt)Siag lO !he a:lleged ·Afllim eeFtai:R infeNWta.a 
oo hew the d:ismel El.iselplmed Ike alleged sl\l4em. effeeder (e.g., 8fl order that lhe alleged offender slay ew-ay 
ffem lhe eUeged Yietim). FP<;O imefl)~ts FERPA as allewing !he distriot lO disel:()l:ie 11w ~i..&A, 

Oi'Yffl me ,1:HMltiial 1-iMilily Wffl •,eperly i&isel,eet.g fltl(llt inMm1Miea, Eliek'iet9 8ffl adr.1ieeEl kl eeMUk 
with JegltJ ee~I when pte58ftleti whh a &iruadeA ""'Mfe a 'o'iedm ef llftlawful diseriminatiOR Peftlte&~ 
~ ~ ~ 4 

IA eoasehatiee with disiriet legal ee11esel, iafeABatien aee~t the ~le\<W pert ef a tieeisi&R 
may l,o eeR11Bt1eiea1etf tea vieam who is not the eemplainattt and te other panies whe may 
be ifl.¥01~,ed in ifflplementiag t-he tleeis-ien er a:re a.fi'e~ee t,y me eemplait1~ M Jeng 89 lhe 
,n·,aey ef the parties is pRneeted. 1B a eemplaiat a.Hegi-ag lffllawi\d eisetimiJWiea (soeh es 
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discriminatory harassment, intimidation, Md ellllying), aotiee of the eistriet's decision to the 
alleged :vietim shall inelllee information aeollt MY sanetioR to be imposee llt:JBn the 
Fesponeent that Felates diFeetly to the alleged Yietim. 

Note: Elktoatioa Cello 48985 requiFes that Fepofts sent to parentslguartliaas he written in their f)Afflftf)' 
langunge '+'men 15 peF<Jent eF more of a seheel's eftf8lleel stueleats speak a siagle pFimai=y lftftguage ether th&A 
Eeglish. Dur.:ng the FPM process, CDE staff will eheek te eoSW'e eompliaoee with this Fequiremoat. Based 
on Title VI of the Ci'ffil Rights ,i\-Ot of 1964, OCR requi,eo eistriets to enouFe meaningful aeeess to all 
releYaet UCP infefffl&tien fer parentolg11arei8fts with limited English protieieoey. 

If the eomplaint iAYoh•es a limited English pFOfieient student or parent/gllareian aA:d the 
stlleeAt inYOIYeE:i aMenE:is a sehool at whieh 1 S pereeAt or moFe of the stlldeAts speak a sis-gle 
primary loogllage other them: English, then the deeision shall also be tffm:slated into that 
laA:guage. In all other instafiees, the eistriet shall ensllre meooingflll aeeess to all rele•,ant 
infermatioA fer pare0ts./gllardi1ms with limited E0glish profieieney. 

Note: 5 CCR 4631 and guidance provided by OCR specify components that should be part of the district's 
decision. Inclusion of these items will help protect the district's position in case of an appeal to CDE, a 
complaint submitted to OCR, or if litigation is filed. 

For all complaints, the district's final written decision shall include: ( 5 CCR 4631) 

1. The findings of fact based on the evidence gathered. In reaching a factual 
determination, the following factors may be taken into account: 

a. Statements made by any witnesses 

b. The relative credibility of the individuals involved 

c. How the complaining individual reacted to the incident 

d. Any documentary or other evidence relating to the alleged conduct 

e. Past instances of similar conduct by any alleged offenders 

f. Past false allegations made by the complainant 

2. The conclusion(s) oflaw 

3. Disposition of the complaint 

4. Rationale for such disposition 
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For complaints of retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), the disposition of the complaint shall include a 
determination for each allegation as to whether retaliation or unlawful discrimination 
has occurred. 

The determination of whether a hostile environment exists may involve consideration 
of the following: 

a. The manner in which the misconduct affected one or more students' education 

b. The type, frequency, and duration of the misconduct 

c. The relationship between the alleged victim(s) and offender(s) 

d. The number of persons engaged in the conduct and at whom the conduct was 
directed 

e. The size of the school, location of the incidents, and context in which they 
occurred 

f. Other incidents at the school involving different individuals 

5. Corrective action(s), including any actions that have been taken or will be taken to 
address the allegations in the complaint and including, with respect to a student fees 
complaint, a remedy that comports with Education Code 49013 and 5 CCR 4600 

For complaints of unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the decision may, as required by law, include: 

a. The corrective actions imposed on the respondent 

b. Individual remedies offered or provided to the complainant or another person 
who was the subject of the complaint, but this information should not be 
shared with the respondent. 

c. Systemic measures the school has taken to eliminate a hostile environment 
and prevent recurrence 

6. Notice of the complainant's and respondent's right to appeal the district's decision to 
CDE within 15 calendar days, and procedures to be followed for initiating such an 
appeal 
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The decision may also include follow-up procedures to prevent recurrence or retaliation and 
for reporting any subsequent problems. 

Note: The Family Educational Rights and Privacy Act (FERPA) (20 USC 1232g; 34 CFR 99.1-99.67) 
protects student privacy, including student records containing details of the actions taken in response to a 
UCP complaint. However, pursuant to 20 USC 1221, FERPA may not "be construed to affect the 
applicability of Title VI of the Civil Rights Act of 1964, Title IX of Education Amendments of 1972, Title 
V of the Rehabilitation Act of 1973, the Age Discrimination Act, or other statutes prohibiting 
discrimination, to any applicable program." In February 2015, the Family Policy Compliance Office 
(FPCO), the federal agency which administers FERP A, released a letter concluding that FERP A permits a 
district to disclose to a student who was subjected to unlawful discrimination certain information about the 
sanctions imposed upon the offender when the sanctions directly relate to that student. Thus, if properly 
remedying the impact of discrimination would require disclosing to the alleged victim certain information 
on how the district disciplined the alleged student offender (e.g., an order that the alleged offender stay away 
from the alleged victim), FPCO interprets FERP A as allowing the district to disclose that information. 

Given the potential liability from improperly disclosing such information, districts are advised to consult 
with legal counsel when presented with a situation where a victim of unlawful discrimination requests 
information about sanctions imposed upon the offender. 

In consultation with district legal counsel, information about the relevant part of a decision 
may be communicated to a victim who is not the complainant and to other parties who may 
be involved in implementing the decision or are affected by the complaint, as long as the 
privacy of the parties is protected. In a complaint alleging unlawful discrimination (such as 
discriminatory harassment, intimidation, and bullying), notice of the district's decision to the 
alleged victim shall include information about any sanction to be imposed upon the 
respondent that relates directly to the alleged victim. 

Note: Education Code 48985 requires that reports sent to parents/guardians be written in their primary 
language when 15 percent or more of a school's enrolled students speak a single primary language other than 
English. During the FPM process, CDE staff will check to ensure compliance with this requirement. Based 
on Title VI of the Civil Rights Act of 1964, OCR requires districts to ensure meaningful access to all 
relevant UCP information for parents/guardians with limited English proficiency. 

If the complaint involves a limited-English-proficient student or parent/guardian and the 
student involved attends is enrolled in a school at which 15 percent or more of the students 
speak a single primary language other than English, then the decision shall also be translated 
into that language pursuant to Education Code 48985. In all other instances, the district 
shall ensure meaningful access to all relevant information for parents/guardians with limited 
English proficiency. 

Note: During the FPM process, COE staff will expect to see a statement detailing a complainant's right to 
pursue civil law remedies (i.e., action in a court of law) in addition to or in conjunction with the right to 
pursue administrative remedies from CDE. 
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For complaints alleging unlawful discrimination based on state law (such as discriminatory 
harassment, intimidation, and bullying), the decision shall also include a notice to the 
complainant that: 

1. 

2. 

3. 

He/she The complainant may pursue available civil law remedies outside of the 
district's complaint procedures, including seeking assistance from mediation centers 
or public/private interest attorneys, 60 calendar days after the filing of an appeal with 
CDE. (Education Code 262.3) 

The 60 days moratorium does not apply to complaints seeking injunctive relief in 
state courts or to discrimination complaints based on federal law. (Education Code 
262.3) 

Complaints alleging discrimination based on race, color, national origin, sex, gender, 
disability, or age may also be filed with the U.S. Department of Education, Office for 
Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 

Corrective Actions 

I Note: The following section may be revised to reflect district practice. 

When a complaint is found to have merit, the compliance officer shall adopt any appropriate 
corrective action permitted by law. Appropriate corrective actions that focus on the larger 
school or district environment may include, but are not limited to, actions to reinforce district 
policies; training for faculty, staff, and students; updates to school policies; or school climate 
surveys. 

(cf. 5137- Positive School Climate) 

For complaints involving retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), appropriate remedies that may be offered to the victim 
but not communicated to the respondent may include, but are not limited to, the following: 

1. Counseling 

(cf. 6164.2 - Guidance/Counseling Services) 

2. Academic support 

3. Health services 

4. Assignment of an escort to allow the victim to move safely about campus 
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5. Information regarding available resources and how to report similar incidents or 
retaliation 

6. 

7. 

8. 

9. 

Separation of the victim from any other individuals involved, provided the separation 
does not penalize the victim 

Restorative justice 

Follow-up inquiries to ensure that the conduct has stopped and there has been no 
retaliation 

DeteRHiR&tioR of whetker any past aetioRs of the 1,'ietim that resulteEl iR diseipliRe 
were related to the tre&tmeRt ~e vietim reeeiYeEl aaEl EleseribeEl iR ~e eomplaiRt 

For complaints involving retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), appropriate corrective actions that focus on a student 
offender may include, but are not limited to, the following: 

1. Transfer from a class or school as permitted by law 

2. Parent/guardian conference 

3. Education regarding the impact of the conduct on others 

4. Positive behavior support 

5. Referral to a student success team 

(cf. 6164.5 -Student Success Teams) 

6. Denial of participation in extracurricular or co-curricular activities or other privileges 
as permitted by law 

(cf. 6145 - Extracurricular and Cocurricu/ar Activities) 

7. Disciplinary action, such as suspension or expulsion, as permitted by law 

(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 

When an employee is found to have committed retaliation or unlawful discrimination (such 
as discriminatory harassment, intimidation, or bullying), the district shall take appropriate 
disciplinary action, up to and including dismissal, in accordance with applicable law and 
collective bargaining agreement. 
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(cf. 4118 -DismissaVSuspension/Disciplinary Action) 
(cf. 4218 - DismissaVSuspension/Disciplinary Action) 

AR 1312.3(u) 

The district may also consider training and other interventions for the larger school 
community to ensure that students, staff, and parents/guardians understand the types of 
behavior that constitute unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), that the district does not tolerate it, and how to report and respond 
to it. 

Note: Generally, when a complaint is found to have merit, an appropriate remedy is provided to the 
complainant or other affected person. However, in certain instances, the law may require a remedy to be 
provided to all affected persons, not just the complainant or subject of the complaint. For example, pursuant 
to Education Code 49013 and 5 CCR 4600, if the district, or COE on appeal, finds merit in the complaint 
alleging noncompliance with the law regarding student fees and charges, the district is required to provide a 
remedy to all affected students and parents/guardians, as specified below. The same requirement applies to 
allegations of noncompliance with the LCAP requirements, pursuant to Education Code 52075, and to 
noncompliance with required instructional minutes for elementary students' physical education, pursuant to 
Education Code 51223. Districts that do not maintain elementary schools should delete reference to physical 
education ffom the following pMegraph below. 

When a complaint is found to have merit, an appropriate remedy shall be provided to the 
complainant or other affected person. 

However, if If a complaint alleging noncompliance with the laws regarding student fees, 
deposits, and other charges, physical education instructional minutes for students in 
elementary schools, or any requirement related to the LCAP is found to have merit, the 
district shall provide a remedy to all affected students and parents/guardians subject to 
procedures established by regulation of the State Board of Education. (Education Code 
49013,51223,52075) 

For complaints alleging noncompliance with the laws regarding student fees, the district shall 
attempt in good faith, by engaging in reasonable efforts, to identify and fully reimburse all 
affected students and parents/guardians who paid the unlawful student fees within one year 
prior to the filing of the complaint. (Education Code 49013; 5 CCR 4600) 

Appeals to the California Department of Education 

Note: 5 CCR 4632-4633 provide that tmy complainants may appeal to CDE if they disagree with the 
district's decision on any matter within the scope of the UCP to CDE, as provided below. Pw:saeat to 
Edaoetion Code 49Q13, lhe distriet is mBBdated to edopt pFeeeEhtfes thet inelade the r-igllt le oppeol le CDE, 
m aeeordBBee with S CCR 4632, whee e eompleinont is dissetisited with the distriet's deeision Oft his.'her 
eomploint alleging noneomplieeee ,.,,.ith the low that pFehil:,its distriets from reqairing stadeets to poy fees, 
deposits, or ehMges fur their poAieipetion in edaoetionel eeti·lities. 8lieh pFeeedafCs ere else mandoted by 
Edtteetion Code 52Q75 with regard to eomploints alleging noneomplienoe with reqatrements releted to the 
~ 
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Autllerity te appeal the diswiet's deeisien is else a,;ailable te a eeftlfllainant whe alleges neneeftlfllienee with 
lav;s Fegarding (I) the tJF871'isien ef reasenaele aeeemmedatiefl te a laetatieg student; (2) the esueatienal 
rights ef fester yeuth, hemeloss studeets, feFmer jll'leeilo eeltft seheel studeats, ftfld ehildfet1 ef military 
families; (3) the assigmnet1t ef a high seheel studet1t te a eeurse witheut edlteatieftftl eement; and (4) tile 
rtlEfllil=ed iftstfltetienal minutes fer elemeetary studeets' 11hysieal ed11eatiee, as speeified in items #3 and #6 9 
efthe aeeeffif1aeying Beard 110liey. 

Any complainant who is dissatisfied with the district's final written decision ef-on a 
complaint regarding any specified federal or state educational program subject to #le UCP 
may file an appeal in writing with CDE within 15 calendar days of receiving the district's 
decision. (EdaeatieH Gede 222, 48853, 48853.5, 49013, 49009.5, 51223, 51225.l, 51225.2, 
51228.3, 52075; 5 CCR 4632) 

The complainant er respeHdetlt shall specify the basis for the appeal of the decision and how 
the facts of the district's decision are incorrect and/or the law has been misapplied. The 
appeal shall be sent to CDE with a copy of the original locally filed complaint and a copy of 
the district's decision in that complaint. (5 CCR 4632) 

Note: Although not required pursuant to 5 CCR 4631-4633, OCR recommends that the right to appeal the 
district's decision to COE be extended to the respondent to an allegation of unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying) to ensure fairness for all parties involved. The 
following paragraphs reflect OCR's recommendation. 

When a respondent in any complaint alleging unlawful discrimination (such as 
discriminatory harassment, intimidation, and bullying) is dissatisfied with the district's final 
written decision, he/she the respondent, in the same manner as the complainant, may file an 
appeal with CDE. 

Upon notification by CDE that the eeftlplainant or respoHdeHt has appealed tlte district's 
decision has been appealed, the Superintendent or designee shall forward the following 
documents to CDE: (5 CCR 4633) 

1. A copy of the original complaint 

2. A copy of the written decision 

3. A summary of the nature and extent of the investigation conducted by the district, if 
not covered by the decision 

4. A copy of the investigation file including, but not limited to, all notes, interviews, and 
documents submitted by the parties and gathered by the investigator 

5. A report of any action taken to resolve the complaint 



AR 1312.3(w) 

UNIFORM COMPLAINT PROCEDURES (continued) 

6. A copy of the district's u0iform eaffl~laiRt ~reeedures UCP 

7. Other relevant infonnation requested by COE 

Note: CDE may directly intervene in a complaint without waiting for action by the district when certain 
conditions exist, including the following: (I) the complaint alleges failure to comply with the UCP, 
including failure to follow the required timelines and failure to implement the final written decision; (2) the 
complainant requires anonymity due to the possibility of retaliation and would suffer immediate and 
irreparable hann if a complaint was filed and the complainant was named; (3) the complainant alleges tltet 
hel5he would suffer immediate and irreparable harm as a result of an application of a districtwide policy that 
is in conflict with state or federal law and that filing a complaint would be futile; ( 4) the complainant alleges 
failure to comply with the due process procedures established pursuant to special education law and 
regulation to implement a due process hearing order; (5) the complainant alleges facts that indicate that one 
or more students may be in immediate physical danger or that the health, safety, or welfare of one or more 
students is threatened; or (6) the complainant alleges failure to follow a student's individualized education 
program. 
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Community Relations 

1 

- ~ 

( cf. 1312.1 - Complaints Concerning District Employees) 
( cf. 1312 .2 - Complaints Concerning Instructional Materials) 
( cf. 1312 .4 - Williams Uniform Complaint Procedures) 
(cf. 4030 - Nondiscrimination in Employment) 

Compliance Officers 

f• 

~_1,,1-...e:l"',Q';;~; ,, :, _·· :~-~~ 
. ~. :~ ~ ~ ~ -~ i:.•--1 

I; _,_"~ : ¾._?/.: I ~"!i -~ 
-. .. r.....,•❖ ::::!'" "-.A-! •• ~(_.~- ,:-"fnr;;• 

.-,. ~ :=-,;,i,-.- ,-; I • 

-~~~ - ,4..~-

The district designates the individual(s) identified below as the employee(s) responsible '::1~.., i ': ':"( 
for coordinating the district's response to complaints and for complying with state and ~ • .... ~. \J 
federal civil rights laws. The individual(s) also serve as the compliance officer(s) ~ ~~ 
specified in AR 5145.3 - Nondiscrimination/Harassment as the responsible employee(s) 
to handle complaints regarding unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying). The individual(s) shall receive and coordinate the 
investigation of complaints and shall ensure district compliance with law. 

( cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 

In no instance shall a compliance officer be assigned to a complaint in which he/she has a 
bias or conflict of interest that would prohibit him/her from fairly investigating or 
resolving the complaint. Any complaint against a compliance officer or that raises a 
concern about the compliance officer's ability to investigate the complaint fairly and 
without bias shall be filed with the Superintendent or designee who shall determine how 



the complaint will be investigated. 

The Superintendent or designee shall ensure that employees assigned to investigate and 
__ resolve complaints receive training and are knowledgeable about the laws and programs 

at issue in the complaints to which they are assigned. Training provided to such 
employees shall cover current state and federal laws and regulations governing the 
program, applicable processes for investigating and resolving complaints, including those 
alleging unlawful discrimination (such as discriminatory harassment, intimidation, or 
bullying), applicable standards for reaching decisions on complaints, and appropriate 
corrective measures. 

Assigned employees may have access to legal counsel as determined by the 
Superintendent or designee. 

( cf. 4331 - Staff Development) 
(cf. 9124 - Attorney) 

Notifications 

The district's UCP policy and administrative regulation shall be posted in all district 
schools and offices, including staff lounges and student government meeting rooms. 
(Education Code 234.1) 

The Superintendent or designee shall annually provide written notification of the district's 
UCP to students, employees, parents/guardians of district students, district advisory 
committee members, school advisory committee members, appropriate private school 
officials or representatives, and other interested parties. The notification shall include 
information regarding the prohibition of discrimination, harassment, intimidation, and 

(cf. 0420 - School Plans/Site Councils) 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 1220 - Citizen Advisory Committees) 



~ . :·.) ~ ·. ·. - . ~ . ~ . 
. . ... ·4 ❖ :. • • ~ • .,. 
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(cf. 3260 - Fees and Charges) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 
( cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
(cf. 6173.2 - Education of Children of Military Families) 
(cf. 6173.3 - Education for Juvenile Court School Students) 

The notice shall: 

1. Identify the person(s), position(s), or unit(s) responsible for receiving complaints 

2. Advise the complainant of any civil law remedies that may be available to 
him/her under state or federal antidiscrimination laws, if applicable 

3. Advise the complainant of the appeal process, including, if applicable, the 
complainant's right to take a complaint di ectly to the California Department of 
Education (CDE) or to pursue remedies before civil courts or other public agencies, such 
as the U.S. Department of Education1s Office for Civil Rights (OCR) in cases involving 
unlawful discrimination ( such as discriminatory harassment, intimidation, or bullying). 

4. Include statements that: 

a. The district has the primary responsibility to ensure compliance with applicable 
state and federal laws and regulations governing educational programs. 

b . The complaint review shall be completed within 60 calendar days from the date of 
receipt of the complaint unless the complainant agrees in writing to an extension of the 
timeline. 

c. A complaint alleging retaliation or unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying) must be filed not later than six 
months from the date it occurred, or six months from the date the complainant first 
obtained knowledge of the facts of the alleged unlawful discrimination. The time for 
filing may be extended for up to 90 days by the Superintendent or designee for good 
cause upon written request by the complainant setting forth the reasons for the extension. 

d. Complaints should be filed in writing and signed by the complainant. If a 
complainant is unable to put his/her complaint in writing, for example, due to conditions 
such as a disability or illiteracy, district staff shall assist him/her in the filing of the 
complaint. 

e. If a complaint is not filed in writing but the district receives notice of any 
allegation that is subject to the UCP, the district shall take affirmative steps to investigate 
and address the allegations, in a manner appropriate to the particular circumstances. 



If the allegation involves retaliation or unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying) and the investigation confinns that 
discrimination has occurred, the district will take steps to prevent recurrence of 
discrimination and correct its discriminatory effects on the complainant, and on others, if 
appropriate. 



k. The appeal to COE must include a copy of the complaint filed with the district 
and a copy of the district's decision. 

1. Copies of the district's UCP are available free of charge. 

(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 

The Superintendent or designee shall ensure that all students and parents/guardians, 
including students and parents/guardians with limited English proficiency, have access to 
the relevant information provided in the district's policy, regulation, forms, and notices 
concerning the UCP. 

If 15 percent or more of students enrolled in a particular district school speak a single 
primary language other than English, the district's policy, regulation, forms, and notices 
concerning the UCP shall be translated into that language, in accordance with Education 
Code 234.1 and 48985. In all other instances, the district shall ensure meaningful access 
to all relevant UCP information for parents/guardians with limited English proficiency. 

District Responsibilities 

All UCP-related complaints shall be investigated and resolved within 60 calendar days of 
the district's receipt of the complaint unless the complainant agrees in writing to an 
extension of the timeline. (5 CCR 4631) 

For complaints alleging unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the district shall inform the respondent when the complainant 
agrees to an extension of the timeline for investigating and resolving the complaint. 

The compliance officer shall maintain a record of each complaint and subsequent related 
actions, including steps taken during the investigation and all information required for 
compliance with 5 CCR 4631 and 4633. 

All parties involved in the allegations shall be notified when a complaint is filed and 
when a decision or ruling is made. However, the compliance officer shall keep all 
complaints or allegations ofretaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying) confidential except when disclosure is necessary to 
carry out the investigation, take subsequent corrective action, conduct ongoing 
monitoring, or maintain the integrity of the process. (5 CCR 4630, 4964) 



Filing of Complaints 

The complaint shall be presented to the compliance officer who shall maintain a log of 
complaints received, providing each with a code number and a date stamp. 

All complaints shall be filed in writing and signed by the complainant. If a complainant 
is unable to put a complaint in writing due to conditions such as a disability or illiteracy, 
district staff shall assist him/her in the filing of the complaint. (5 CCR 4600) 

Coll!plaints shall also be filed in accordance with the following rules, as applicable: 

1. A complaint alleging district violation of applicable state or federal law or 
regulations governing the programs specified in the accompanying Board policy (item #1 
of the section "Complaints Subject to the UCP") may be filed by any individual, public 
agency, or organization. (5 CCR 4630) 

2. Any complaint alleging noncompliance with law regarding the prohibition against 
requiring students to pay student fees, deposits, and charges or any requirement related to 
the LCAP may be filed anonymously if the complaint provides evidence, or information 
leading to evidence, to support an allegation of noncompliance. A complaint about a 
violation of the prohibition against the charging of unlawful student fees may be filed 
with the principal of the school or with the Superintendent.or designee. However, any 
such complaint shall be filed no later than one year from the date the alleged violation 
occurred. (Education Code 49013, 52075; 5 CCR 4630) • • ..... • I ...... t· ~-. J ~· ~ 

..... ~-· L' 
3. A complaint alleging unlawful discrimination (such as discriminatory harassment, ~- 1 ~-~~:--\ 

intimidation, or bullying) may be filed only by a person who alleges that he/she ., .:t.~.,r 
personally suffered the unlawful discrimination or by a person who believes that an .:,.i-illr:-w · :.-~ 

individual or any specific class of individuals has been subjected to it. The complaint 
shall be initiated no later than six months from the date when the alleged unlawful 
discrimination occurred, or six months from the date when the complainant first obtained 
knowledge of the facts of the alleged unlawful discrimination. The time for filing may be 
extended for up to 90 days by the Superintendent or designee for good cause upon written 
request by the complainant setting forth the reasons for the extension. (5 CCR 4630) 

4. When a complaint alleging unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying) is filed anonymously, the compliance officer shall 
pursue an investigation or other response as appropriate, depending on the specificity and 
reliability of the information provided and the seriousness of the allegation. 

5. When the complainant of unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying) or the alleged victim, when he/she is not the 
complainant, requests confidentiality, the compliance officer shall inform him/her that the 
request may limit the district's ability to investigate the conduct or take other necessary 



action. When honoring a request for confidentiality, the district shall nevertheless take all 
reasonable steps to investigate and resolve/respond to the complaint consistent with the 
request. 

Mediation 

Within three business days after the compliance officer receives the complaint, he/she 
may informally discuss with all the parties the possibility of using mediatiQn. Mediation 
shall be offered to resolve complaints that involve more than one student and no adult. 
However, mediation shall not be offered or used to resolve any complaint involving an 
allegation of sexual assault or where there is a reasonable risk that a party to the 
mediation would feel compelled to participate. If the parties agree to mediation, the 
compliance officer shall make all arrangements for this process. 

Before initiating the mediation of a complaint alleging retaliation or unlawful 
discrimination {such as discriminatory harassment, intimidation, or bullying), the 
compliance officer shall ensure that all parties agree to make the mediator a party to 
relevant confidential information. The compliance officer shall also notify all parties of 
the right to end the informal process at any time. 

If the mediation process does not resolve the problem within the parameters of law, the 
compliance officer shall proceed with his/her investigation of the complaint. 

The use of mediation shall not extend the district's timelines for investigating and 
resolving the complaint unless the complainant agrees in writing to such an extension of 
time. If mediation is successful and the complaint is withdrawn, then the district shall 
take only the actions agreed upon through·the mediation. If mediation is unsuccessful, the 
district shall then continue with subsequent steps specified in this administrative 
regulation. 

Within one business day of initiating the investigation, the compliance officer shall 
provide the complainant and/or his/her representative with the opportunity to present the 
information contained in the complaint to the compliance officer and shall notify the 
complainant and/or his/her representative of the opportunity to present the compliance 
officer with any evidence, or information leading to evidence, to support the allegations 
in the complaint. Such evidence or information may be presented at any time during the 
investigation. 

In conducting the investigation, the compliance officer shall collect all available 
documents and review all available records, notes, or statements related to the complaint, 
including any additional evidence or information received from the parties during the 



course of the investigation. He/she shall individually interview all available witnesses ~~ .:., · 
with information pertinent to the complaint, and may visit any reasonably accessible J...- .. : -~- .rt!-~"!'.~ 
location where the relevant actions are alleged to have taken place. At appropriate . -~ ... ~ :"I:: r · "~~~ 
~nterv~ls, ~he compliance officer shall inform both parties of the status of the . -.~(-;-~~;_:,:::if!.;,, '{•!:/vJ. 
mvest1gat1on. ..................... , ... .A.~-l--.. ,~.: . •-~ ~--~~' 

•,N • •~ ~~........ Ir .; ~''41" -• V ') 

To investigate a complaint alleging retaliation or unlawful discrimination (such as ~-ffi 
discriminatory harassment, intimidation, or bullying), the compliance officer shall L'II ~ • .'· - •r~:=11 
interview the alleged victim(s), any alleged offenders, and other relevant witnesses ~ ""1'-~ __ _:.1')f ~~ 
privately, separately, and in a confidential manner. As necessary, additional staff or legal ~~:.-~:ii:.:-..-i 
counsel may conduct or support the investigation. \ J'/'s· ... - I ...... . .. ... 

r:r,,~ • l ~» ~ 

A complainant's refusal to provide the district's investigator with documents or other · . .N ·? ~-~,~-;~ 
evidence related to the allegations in the complaint, failure or refusal to cooperate in the ~W.·. ~~~rci·. • 
investigation, or engagement in any other obstruction of the investigation may result in .-!f'";~I' .. 
the dismissal of the complaint because of a lack of evidence to supP,ort the allegation. ·-,~ . .!,=-=,=~~~• · tti 
Similarly, a respondent1s refusal to provide the district's investigator with documents or ~--=-:.:~•r,:·.-;~ 
other evidence related to the allegations in the complaint, failure or refusal to cooperate ~f .1}"-_:;•,; 1'~ 
in the investigation, or engagement in any other obstruction of the investigation may ~' ,·:. ,:..: ~.fl 
result in a finding, based on evidence collected, that a violation has occurred and in the ... '.'"'fr: -..=, ·:~:P. 
imposition of a remedy in favor of the complainant. (5 CCR 4631) -~-'( · 1 ~~~~ 

•. ~ f.,.,..... ~,r~ 

·- . ..-:..~"'l) 
In accordance with law, the district shall provide the investigator with access to records \~,..~.~ .... ;~··. 
and other information related to the allegation in the complaint and shall not in any way 

1
f-~* !. . ,1 

obstruct the investigation. Failure or refusal of the district to cooperate in the ._-:;: ~• 
. . 1 . fi d b d 'd 1 d -~·.).-,:") -::".i mvestigahon may resu t ma m ing ase on ev1 ence col ecte that a violation has ........-J~-"•~ 

occurred and in the imposition of a remedy in favor of the complainant. (5 CCR 4631) ~~7;-: •1§ 
The compliance officer shall apply a "preponderance of the evidence" standard in ~~~ 
determining the veracity of the factual allegations in a complaint. This standard is met if ,,-!?..: t-"-I 
the allegation is more likely to be true than not. --.~~~or. ~-:-:~~... ' • --:;i: 

Report of Findings . 'C"'-41,j"i:-i~i7i~.-~~~~~!';~_::- ""u•tfJM,W,l~tf 1'.;..; .. f~~ ~lfli .,~-'i:, 

Unless extended by written agreement with the complainant, the compliance officer shall "/_ ~~~-~ 
prepare and send to the complainant, and respondent ifthere is one, a written report, as ,t:fJ :;r~ ~ 
described in the section "Final Written Decision" below, within 60 calendar days of the ~ .... !:.r~- . 

district's receipt of the complaint. (5 CCR 4631) -~t"~ ~.-
·w5;!'_:r ~-~ 

Final Written Decision 



The district's decision on how it will resolve the complaint shall be in writing and shall be 
sent to the complainant and respondent. (5 CCR 4631) 

In consultation with district legal counsel, information about the relevant part of a 
decision may be communicated to a victim who is not the complainant and to other 
parties who may be involved in implementing the decision or are affected by the 
complaint, as long as the privacy of the parties is protected. In a complaint alleging 
unlawful discrimination (such as discriminatory harassment, intimidation, and bullying), 
notice of the district's decision to the alleged victim shall include information about any 
sanction to be imposed upon the respondent that relates directly to the alleged victim. 

If the complaint involves a limited-English-proficient student or parent/guardian and the 
student involved attends a school at which 15 percent or more of the students speak a 
single primary language other than English, then the decision shall also be translated into 
that language. In all other instances, the district shall ensure meaningful access to all 
relevant information for parents/guardians with limited English proficiency. 

For all complaints, the decision shall include: (5 CCR 4631) 

a. Statements made by any witnesses 

b. The relative credibility of the individuals involved 

c. How the complaining individual reacted to the incident 

e. Past instances of similar conduct by any alleged offenders 

f. Past false allegations made by the complainant 

2. The conclusion(s) of law 

3. Disposition of the complaint 

4. Rationale for such disposition 

For complaints ofretaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), the disposition of the complaint shall include a 
determination for each allegation as to whether retaliation or unlawful discrimination has 
occurred. 



the following: 

a. 

b. The type, frequency, and duration of the misconduct 

C. 

d. The number of persons engaged in the conduct and at whom the conduct was 
directed ... -~ 
e. The size of the school, location of the incidents, and context in which they 
occurred 

f. Other incidents at the school involving different individuals 

For complaints of unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the decision may, as required by law, include: 

a. The corrective actions imposed on the respondent 

b. 

C. 
prevent recurrence 

6. 
to COE within l S calendar days, and procedures to be followed for initiating such an 
appeal 

For complaints alleging unlawful discrimination based on state law (such as 
discriminatory harassment, intimidation, and bullying), the decision shall also include a :.:t:• · -"" ., 
notice to the complainant that: ~ 

1. 
~ . - --;;~J 

He/she may pursue available civil law remedies outside of the district's complaint ,; . ~. 
procedures, including seeking assistance from mediation centers or public/private interest 
attorneys, 60 calendar days after the filing of an appeal with CDE. (Education Code 



3. Complaints alleging discrimination based on race, color, national origin, sex, 
gender, disability, or age may also be filed with the U.S. Department of Education, Office 
for Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 

Corrective Actions 

Counseling 

2. Academic support 

5. Information regarding available resources and how to report similar incidents or 
retaliation 

6. Separation of the victim from any other individuals involved, provided the 
separation does not penalize the victim 

7. Restorative justice 

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no 
retaliation 

9. Determination of whether any past actions of the victim that resulted in discipline 
were related to the treatment the victim received and described in the complaint 

For complaints involving retaliation or unlawful discrimination (such as discriminatory 



2. • Parent/guardian conference 

Education regarding the impact of the conduct on others 

Positive behavior support 

Referral to a student success team 

7. Disciplinary action, such as suspension or expulsion, as permitted by law 

When an employee is found to have committed retaliation or unlawful discrimination 

If a complaint alleging noncompliance with the laws regarding student fees, deposits, and 
other charges, physical education instructional minutes for students in elementary 
schools, or any requirement related to the LCAP is found to have merit, the district shall 
provide a remedy to all affected students and parents/guardians subject to procedures 
established by regulation of the State Board of Education. (Education Code 49013, 
51223, 52075) 

For complaints alleging noncompliance with the laws regarding student fees, the district 
shall attempt in good faith, by engaging in reasonable efforts, to identify and fully 
reimburse all affected students and parents/guardians who paid the unlawful student fees 
within one year prior to the filing of the complaint. (Education Code 49013; 5 CCR 
4600) 

Appeals to the California Department of Education 



Any complainant who is dissatisfied with the district's final written decision of a 
complaint regarding any specified federal or state educational program subject to the 
UCP may file an appeal in writing with CDE within 15 calendar days of receiving the 
district's decision. (Education Code 222, 48853, 48853.5, 49013, 49069.5, 51223, 
51225.1, 51225.2, 51228.3, 52075; 5 CCR 4632) 

When a respondent in any complaint alleging unlawful discrimination (such as 
discriminatory harassment, intimidation, and bullying) is dissatisfied with the district's 
final written decision, he/she, in the same manner as the complainant, may file an appeal 
with CDE. 

The complainant or respondent shall specify the basis for the appeal of the decision and 
how the facts of the district's decision are incorrect and/or the law has been misapplied. 
The appeal shall be sent to COE with a copy of the original locally filed complaint and a 
copy of the district's decision in that complaint. (5 CCR 4632) 

Upon notification by CDE that the complainant or respondent has appealed the district's 
decision, the Superintendent or designee shall forward the following documents to CDE: 
(5 CCR 4633) 

A copy of the original complaint 

A copy of the written decision 

3. A summary of the nature and extent of the investigation conducted by the district, 
if not covered by the decision 

Other relevant information requested by CDE 



CSBA Sample 
Administrative Regulation 

Community Relations 

WILLIAMS UNIFORM COMPLAINT PROCEDURES 

AR 1312.4(a) 

Note: Education Code 3 5186 mandates that districts establish policies and procedures to address 
complaints regarding insufficiency of textbooks and instructional materials, teacher vacancy or 
misassignment, and emergency or urgent facilities conditions that pose a threat to the health and safety of 
students or staff. These pooeedtlfes are no Iaeger FeEj:1:tiree fer eomplaints ef eefieieneies related ta tfie 
prer;isien ef inlensive iHStFl:letien aee ser.·iees le stl:leeats whe have net passed eae er eetlt parts of tfte high 
seheel eJEit eJEeminatien after tfte eempletion ef grade 12 sinoe that eategerieel pregrem 'NftS elimiaated 
pl:lf-Sl:lftal 10 AB 97 (Ch. 47, Statl:ltes of 2013). When such a complaint is filed with the district, the 
district is required to investigate and resolve the complaint in accordance with the Williams uniform 
complaint procedures established pursuant to S CCR 4680-4687. In addition, pursuant to Education 
Code 8235.S, as added by AB 1808 (Ch. 32, Statutes of 2018), California State Preschool Programs 
(CSPP) (Education Code 8235-8239.1) that are exempt from licensing pursuant to Health and Safety 
Code 1596.792 must utilize district complaint procedures, with modifications as necessary, to resolve 
allegations of noncompliance with applicable health and safety requirements. The Legislative 
Counsel's Digest of AB 1808 clarifies that the Williams uniform complaint procedures are the 
applicable procedures. 

Ed1:1eetien Cede 35186 reEj:l:liA!s that dis1rio1s pest aetiees eenoeming these eemplaiat preoedl:lfes ia eaoh 
elessooem. S CCR 4680 1687 further delineate legal rett1:1irements fer the eemplaiat ferm and notioe. See 
the aeeempettyiag Mhibits fer a sample neliees arui eemplaint ferms. 

It is recommended that districts use these procedures only for complaints regareing insuffieienoy of 
teKteooks and insmtetienal materials, teeeher .,.aeaney er misessigftfflent, end emergeaey er argent feeilities 
eenditions specified in law and this administrative regulation. See BP/AR 1312.3 - Uniform Complaint 
Procedures for a discussion of the types of complaints subject to the +he-uniform complaint procedures 
speeified in established pursuant lo 5 CCR 4600-4670. shoald be ased, as feEj:l:lired, fef a eempleiat 
alleging ( 1) faillife to eemply witfi state and federel laws geveming eooeetionel f)regrams; (2) 1:1nlawfltl 
diseritnination, harassment, intimidetioa, er e1:11lyiag; (3) vielatien ef the f)rehibition against RiEj:l:liring 
stl:ldents te f)ay fees, de13osits, er otfter eharges anless ftl:ltheriii!!ed by law; (4) neneempliMee 'Nith legal 
reEj:l:li:rements pertaining to the loeal eentrel aad aeeeltfttability 13lan; (5) retalialien against a eemplainent or 
other f)affieipent in the eomplaiat 13reeess or aeyeae who hes otheNJise aeted to uaeever er report alleged 
wrengdeing in the distriet; er (ti) any elher eomplaint as speeifieEI in e distriet poliey; see BR'AR. 1312.3 
Unifurm Complaint Proeee1:1res. For procedures related to complaints about employees, see BP/ AR 1312. l -
Complaints Concerning District Employees. For complaints concerning the district's adoption and selection 
of specific ins1ructional materials, see BP/ AR 1312.2 - Complaints Concerning Instructional Materials. For 
complaints regarding the district's nutrition program, see BP 3555 • Nutrition Program Compliance. 

Types of Complaints 

The district shall use the procedures described in this administrative regulation only to 
investigate and resolve the following: (Ed1::1eati0B Ceae 35180; 5 CCR 4680 4683) 

1. Complaints regarding the insufficiency of textbooks and instructional materials, 
including any complaint alleging that: (Education Code 35186; 5 CCR 4681) 



AR 1312.4(b) 

WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 

a. A student, including an English learner, does not have standards-aligned 
textbooks or instructional materials or state- or district-adopted textbooks or 
other required instructional materials to use in class. 

b. A student does not have access to textbooks or instructional materials to use at 
home or after school. This does not require two sets of textbooks or 
instructional materials for each student. 

c. Textbooks or instructional materials are in poor or unusable condition, have 
missing pages, or are unreadable due to damage. 

d. A student was provided photocopied sheets from only a portion of a textbook 
or instructional materials to address a shortage of textbooks or instructional 
materials. 

(cf 6161.l - Selection and Evaluation of Instructional Materials) 

2. Complaints regarding teacher vacancy or misassignment, including any complaint 
alleging that: (Education Code 35186; 5 CCR 4682) 

a. A semester begins and a teacher vacancy exists. 

b. A teacher who lacks credentials or training to teach English learners is 
assigned to teach a class with more than 20 percent English learners in the 
class. 

(cf 4112.22 - StafJTeaching English Learners) 

c. A teacher is assigned to teach a class for which the teacher lacks subject 
matter competency. 

Teacher vacancy means a position to which a single designated certificated employee 
has not been assigned at the beginning of the year for an entire year or, if the position 
is for a one-semester course, a position to which a single designated certificated 
employee has not been assigned at the beginning of the semester for an entire 
semester. (Education Code 35186; 5 CCR 4600) 

Beginning of the year or semester means the first day classes necessary to serve all 
the students enrolled are established with a single designated certificated employee 
assigned for the duration of the class, but not later than 20 working days after the first 
day students attend classes for that semester. (5 CCR 4600) 
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WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 

Misassignment means the placement of a certificated employee in a teaching or 
services position for which the employee does not hold a legally recognized 
certificate or credential or the placement of a certificated employee in a teaching or 
services position that the employee is not otherwise authorized by statute to hold. 
(Education Code 35186; 5 CCR 4600) 

(cf 4112.2 - Certification) 
(cf 4113 -Assignment) 

3. Complaints regarding the condition of school facilities, including any complaint 
alleging that: (Education Code 35186; 5 CCR 4683) 

a. A condition poses an emergency or urgent threat to the health or safety of 
students or staff. 

Emergency or urgent threat means structures or systems that are in a 
condition that poses a threat to the health and safety of students or staff while 
at school, including, but not limited to, gas leaks; nonfunctioning heating, 
ventilation, fire sprinklers, or air-conditioning systems; electrical power 
failure; major sewer line stoppage; major pest or vermin infestation; broken 
windows or exterior doors or gates that will not lock and that pose a security 
risk; abatement of hazardous materials previously undiscovered that pose an 
immediate threat to students or staff; structural damage creating a hazardous 
or uninhabitable condition; or any other condition deemed appropriate. 
(Education Code 17592. 72) 

b. A school restroom has not been cleaned, maintained, or kept open in 
accordance with Education Code 35292.5. 

Clean or maintained school restroom means a school restroom has been 
cleaned or maintained regularly, is fully operational, or has been stocked at all 
times with toilet paper, soap, or paper towels or functional hand dryers. 
(Education Code 35292.5) 

Open restroom means the school has kept all restrooms open during school 
hours when students are not in classes and has kept a sufficient number of 
restrooms open during school hours when students are in classes. This does 
not apply when the temporary closing of the restroom is necessary for student 
safety or to make repairs. (Education Code 35292.5) 

Note: The following optional paragraph is for use by districts that maintain any of grades 6-12. 
Education Code 35292.6 requires a school that serves any of grades 6-12 and meets a 40 percent 
student poverty threshold, as defined in 20 USC 6314, to stock at least SO percent of the school's 
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restrooms with feminine hygiene products for use in connection with the menstrual cycle, and to not 
charge students for such products. See AR 3517 - Facilities Inspection. Although Education Code 
35292.6 does not require a complaint process, it is recommended that the Williams uniform complaint 
procedures be used to address any allegation of noncompliance with Education Code 35292.6 in order 
to ensure consistency in the procedures that districts use to address allegations of noncompliance with 
all restroom maintenance requirements. 

le any distriet seheel senrieg aey ef gF&des (j 12 in whieh 49 pereeat er 
mere ef the studeets in the seheel er seheel attendaeee area are fteem 
law ineeme families, as defined iB 2Q USC tt314, a eemplaint may be filed 
alleging neneempliaeee with the requirement ef Ed11eatien Cede 35292.6 
te steek, at aU times, at least half ef the restreems in the seheel with 
fellli&iee hygiene preduets and te eet charge stud.eats fer the 11se ef s11eh 
pre duets. 

(cf. 3514 - Environmental Safety) 
(cf. 3517 - Facilities Inspection) 

Note: Item #4 is for use by districts that operate one or more CSPP programs which are exempt from 
licensure by Health and Safety Code 1596.792 and are subject to the health and safety requirements 
of Health and Safety Code 1S96.7925, as added by AB 1808. Pursuant to Health and Safety Code 
1S96.792S, the California Department of Education (CDE) must adopt regulations by July 1, 2019, 
that contain the program reouirements specified below. 

4. Complaints regardieg the eeaeempliaaee ef a lieense e*empt California State 
Preseheol PregF&m (CSPP) with health and safety standards speeified ie Health 
and Safety Cede 159fi.792S and related state regelatiens, iBeluding any 
eemplaint allegiag that: (Edueatien Cede 8235.5; Health and Safety Cede 
1596.7925) 

a. 

IJ. 

e. 

d. 

e. 

The preseheel dees net ha"fe e11tdeer shade that is safe and iB geed 
repair. 

Driakiag water is aet aeeessihle aed.ler readily available threughe11t the 

The preseheel dees net pre•ride safe aed saaitary restreem facilities with 
ene toilet and haedwashiBg fixture fer e"fery 15 ehildree. 

R:estreem faeilities are net availahle enly fer preseheelers and 
kindeFganners. 

The preseheel pFegram dees aot pre"fide "fis11al super¥isien ef ehildree at 
all times. 
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WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 

f. 

g. 

lndeer er eutdeer spaee is eot properly eontaieed or feeeed or does eet 
provide suftleient space for the eumher of children usiBg die space at any 
~en time. 

Playground ettuipment is eot safe, in geed repair, or age appropriate. 

Forms and Notices 

The Superintendent or designee shall ensure a Williams complaint form is available at each 
school. However, complainants need not use the district's complaint form in order to file a 
complaint. (Education Code 35186; 5 CCR 4680) 

Note: Education Code 8235.5 and 35186 requires that the district's complaint form contain the elements 
stated in the following paragraph. In addition, Education Code 8235.5 and 3 5 I 86 requires that a notice be 
posted in each classroom in each school in the district, as specified below. See the accompanying exhibits 
for a samole forms and classroom notices. 

The Superintendent or designee shall ensure that the district's complaint form specifies the 
location for filing a complaint and contains a space to indicate whether the complainant 
desires a response to hisAteF the complaint and specifies tfte leettlion for filing a complaint. A 
complainant may add as much text to explain the complaint as desired he/she wishes. 
(Education Code 8235.5, 35186; 5 CCR 4680) 

I Note: The following paragraph may be revised to reflect the grade levels offered by the district. 

The Superintendent or designee shall eRS\iFe tftttl a Rotice is posted post in each K-12 
classroom in each school a notice containing the components specified in Education Code 
35186. In each license-exempt CSPP classroom, a notice containing the components 
specified in Education Code 8235.5 shall be posted. (Education Code 8235.5, 35186) 

Filing of Complaint 

Note: Education Code 8235.S and 35 I 86 requires that complaints be investigated and resolved within the 
timelines specified below. During the Federal Program Monitoring (FPM) process, Califem-ia DepBAmeRt ef 
EchteatioR ECDE• staff will expect to see statements regarding the filing of the complaint, the investigation, 
tirnelines, and the complainant's right to appeal to the Governing Board and to appeal facilities complaints to 
~ COE, as detailed in the following section and the section "Investigation and Response" below. 

A complaint alleging any condition(s) specified in the section "Types of Complaints" above 
shall be filed with the principal or designee, or the preschool administrator or designee as 
appropriate, at the school in which the complaint arises. The priReipal or design:ee shall 
fer.•tard a A complaint about problems beyond hisAter the authority of the principal or 
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preschool administrator shall be forwarded to the Superintendent or designee in a timely 
manner, but not to exceed 10 working days. Complaints may be filed anonymously. 
(Education Code 8235.5, 35186; 5 CCR 4680) 

Investigation and Response 

The principal/preschool administrator or a designee of the Superintendent shall make all 
reasonable efforts to investigate any problem within hislfler their authority. (Education Code 
8235.5, 35186; 5 CCR 4685) 

Investigation of a complaint regarding preschool health or safety issues shall begin 
within 10 calendar days of receipt of the complaint. (Education Code 8235.5) 

He/she The principal/preschool administrator or Superintendent's designee shall remedy 
a valid complaint within a reasonable time period not to exceed 30 working days from the 
date the complaint was received. (Education Code 8235.5, 3 5186; 5 CCR 4685) 

Complaints may be filea anonymously. If the complainant has indicated on the complaint 
form that he/she woula like a desire to receive a response to the complaint, the 
principal/preschool administrator or Superintendent's designee shall report the resolution 
of the complaint to him/her the complainant at the mailing aaaress inaieatea on the 
eomf!laint form within 45 working days of the initial filing of the complaint. At the sam:e 
time, the flrineiflal or designee shall Fef!Ort the If the principal/preschool administrator 
makes this report, the same information shall be reported at the same time to the 
Superintendent or designee. (Education Code 8235.5, 35186; 5 CCR 4680, 4685) 

Note: Education Code 48985 specifies that, when 15 percent or more of the students enrolled in a particular 
school speak a single primary language other than English, all notices, reports, statements, or records sent to 
the parents/guardians of such students be written in English and in the primary language. Education Code 
823S.S and 35186 requires that, when Education Code 48985 is applicable, any response requested by the 
complainant must be written in English and in the primary language in which the complaint was filed. 

When Education Code 48985 is applicable and the complainant has requested a response, the 
response shall be written in English and in the primary language in which the complaint was 
filed. (Education Code 8235.5, 35186) 

If a complainant is not satisfied with the resolution of a complaint, he/she the complainant 
has the right to describe the complaint to the Governing Board at a regularly scheduled 
meeting. (Education Code 8235.5, 35186; 5 CCR 4686) 

For any complaint concerning a facilities condition that poses an emergency or urgent threat 
to the health or safety of students or staff as described in item #3a or #4 in the section "Types 
of Complaints" above, a complainant who is not satisfied with the resolution proffered by the 
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principal/preschool administrator or Superintendent or designee may file an appeal to the 
Superintendent of Public Instruction within 15 days of receiving the district's response. The 
complainant shall comply with the appeal requirements specified in 5 CCR 4632. (Education 
Code 8235.5, 35186; 5 CCR 4687) 

All complaints and written responses shall be public records. (Education Code 8235.5, 
35186; 5 CCR 4686) 

(cf 1340 - Access to District Records) 

Reports 

I Note: During the FPM process, CDE staff will expect to see the following statement. 

On a quarterly basis, the Superintendent or designee shall report, to the Board at a regularly 
scheduled public Board meeting and to the County Superintendent of Schools, summarized 
data on the nature and resolution of all complaints. The report shall include the number of 
complaints by general subject area with the number of resolved and unresolved complaints. 
(Education Code 8235.5, 35186; 5 CCR 4686) 

FoFms and Notiee~ 

The 8\iperintendent er desigt1ee shall ens\ire a Williams eomplaitlt form is 1¼¥ailable at eaeh 
school. Howe•ter, eomplainoots need Hot \ise the distriet's eomplaiRt fofftl iR order to file a 
eomplaint. (EdHeation Code 35186; 5 CCR 168Q) 

I Nole: Ed-ie• Cede 3>186 ,....,,, that Ifie ....,;.,,, ,,,..,..,, fenn ,-;,, ••• ..,,...,. """d ffl Ifie I 
fellewu,g --•· I• addffleR, EduealiOR Cede 3Sl86 "'""" lfiel • oe1Mao he ••olod ffl Mah"'""""'" 
m eaeh seheel ie the dislriet, es speeified eeleVI. See the eeeempaayieg eKhieits fer a sample femt aad 
elassreom aotiee. 

The 8llperinte0dent or desigt1ee shall ensHre that the distriet's eomplaiRt form eotltains a 
space to indicate whether the eomf)lainant desires a respo0se to his/her eomtJlaitlt ood 
SfJeeiiies the location fer filing a complaint. A eomplainatlt may add as mtieh teKt te CKf)lain 
the eomtJlaint as he,lshe wishes. (Education Code 35186; 5 CCR 468Q) 

The 8llperintendetlt or desigt1ee shall ensHre that a 0otiee is posted iA eaeh classreom in eaeh 
seheel eotltainiRg tae eemtJeflents speciiled in Edueation Cede 35186. (Ed\ieation Code 
3518'3) 

Legal Reference: (see next page) 



WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 

Legal Reference: 
EDUCATION CODE 
234./ Prohibition of discrimination, harassment, intimidation, and bullying 
I 240 County superintendent of schools, duties 
8235-8239.1 California State Preschool Programs, especially: 

AR 1312.4(h) 

8235.5 California State Preschool Program, complaints regarding health and safety issues 
I 7592. 72 Urgent or emergency repairs, School Facility Emergency Repair Account 
33126 School accountability report card 
35186 Williams uniform complaint procedures 
35292.5-35292.6 Restrooms, maintenance and cleanliness 
48985 Notice to parents in language other than English 
60/ 19 Hearing on sufficiency of instructional materials 
HEALTH AND SAFETY CODE 
1596. 792 California Child Day Care Act; general provisions and definitions 
1596. 7925 California Child Day Care Act; health and safety regulations 
CODE OF REGULA TIO NS. TITLE 5 
4600-4670 Uniform complaint procedures 
4680-4687 Williams uniform complaint pl'ocedures 
UNITED STATES CODE, TITLE 20 
6314 Title I schoolwide program 

Management Resources: 
WEBSITES 
CSBA: http;l/www.csba.org 
California County Superintendents Educational Services Association: http://www.ccsesa.org 
California Department of Education, Williams case: http://www.cde.ca.gov/eo/celwc 
State Allocation Board, Office of Public School Construction: http://www.opsc.dgs.ca.gov 

Policy Reference UPDATE Service 
Copyright 2019 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 

(11/10 8/14) 3/19 



c. Textbooks or instructional materials are in poor or unusable condition, have 
missing pages, or are unreadable due to damage. . .... .... . . 

( cf. 6161.1 - Selection and Evaluation of Instructional Materials) 



Teacher vacancy means a position to which a single designated certificated employee has 
not been assigned at the beginning of the year for an entire year or, if the position is for a 
one-semester course, a position to which a single designated certificated employee has · .,, 
not been assigned at the beginning of the semester for an entire semester. (Education .JM:l ,..~_. · --~t 
Code 35186; 5 CCR 4600) ~..... T.•-:: .- r .. 

~ .· ... ~ 
••• ~["1,,-1'"' 

I • • 
Beginning of the year or semester means the first day classes necessary to serve all the -~-. .. ;;;;;Wni ~ 
students enrolled are established with a single designated certificated employee assigned 
for the duration of the class, but not later than 20 working days after the first day students 
attend classes for that semester. (5 CCR 4600) 

Misassignment means the placement of a certificated employee in a teaching or services 
position for which the employee does not hold a legally recognized certificate or 

a. A condition poses an emergency or urgent threat to the health or safety of students 
or staff. -. .... 
Emergency or urgent threat means structures or systems that are in a condition that poses 
a threat to the health and safety of students or staff while at school, including, but not 
limited to, gas leaks; nonfunctioning heating, ventilation, fire sprinklers, or air
conditioning systems; electrical power failure; major sewer line stoppage; major pest or 
vermin infestation; broken windows or exterior doors or gates that will not lock and that 
pose a security risk; abatement of hazardous materials previously undiscovered that pose 
an immediate threat to students or staff; structural damage creating a hazardous or 

Clean or maintained school restroom means a school restroom has been 
cl~ned or maintained regularly, is fully operational, or has been stoc~ed at all times with t/;:..,._ -~~rJi;. 
toilet paper, soap, or paper towels or functional hand dryers. (Education Code 35292.5) t ,-..·.,._ M:f':!.' ._..,~~-'-.:-~ 

.... .. .{.!. "•"'-, ... ;,-.~,-:.. 
· Open restroom means the school has kept all restrooms open during ~=:,..., j.~i:"-~
school hours when students are not in classes and has kept a sufficient number of - ,/ r -=". :".W,:~=-jj.·.' 
restrooms open during school hours when students are in classes. This does not apply •J r • 
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::-·.i.:=-!-,. ~ I". r ,,f'I' .-• -1:- ~~.:_. / 
~ ~• ·.-- • 1 • when the temporary closing of the restroom is necessary for student safety or to make ,; .t•;,., ·.'I:· ~~ · 
,.. . ....,_., .;.rt ~ ~ repairs. (Education Code 35292.5) ' (:. • ~ ·', =:-· · i-

' •• -'I• =-•' • .r;- • 1• 1•~ - I • • • • • 1 -,1. • I -..j•·• • • •.,; 

-
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; ,·: .'.J¼.,_'= \ A complaint alleging any condition(s) specified in the section 11Types of Complaints" ·. _.( ;• · :•. · ;.· t .,. 
.- :.·:iJ. · ~ r ' above shall be filed with the principal or designee at the school in which the complaint -~• ("i_:~- .'.'--j;,:.•~-~ 
; '~ : 'f ~ ·-:.•- • arises. The principal or designee shall forward a complaint about problems beyond ·· ,r - . :. ~ t: · 
,=:~;. · 1:~· .: ; • his/her authority to the Superintendent or designee in a timely manner, but not to exceed . ':-~:~ --~ •• .J":.~#'!: 

·~ · , ' · •· •.;.: 10 working days. (Education Code 35186; 5 CCR 4680) :!....._.. .· -. ..J~- ~ st~· _ .. ~-:. ~-~. '.~?i/ ~J 
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. . • •-:.-.i."1·. ~ : ~ : .'-=:~-::) ·.J ;( • -r -~JI = The principal or designee shall make all reasonable efforts to investigate any problem ; · , , , ~ • -~ 
• ~.if.~ ;:i_.· ~- • \ within his/her authority. He/she shall remedy a valid complaint within a reasonable time : ~ -___.,, .- ,- · 
.- ( • • r •--• .• _.1:-,i ""(" I. &. • 

. ~ ·, .. ~- -. period not to exceed 30 working days from the date the complaint was received. . : .-.. • : ,.. .. /·; ;.:-. 
~ ' .... - - (Education Code 35186; 5 CCR 4685) . : :,- · · ~ -~-\ =~=-:-: 
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Complaints may be filed anonymously. If the complainant has indicated on the '!.~~- 'i '.-i:~ i• .:::: r:: 
complaint form that he/she would like a response to the complaint, the principal or ~'"!J ·-:.,. '~:~ . . '• 
designee shall report the resolution of the complaint to him/her at the mailing address ·.: _...; •:r:_- --
indicated on the complaint form within 45 working days of the initial filing of the _:_. ,· · ' 

::I,--.· 
complaint. At the same time, the principal or designee shall report the same information ..,. 
to the Superintendent or designee. (Education Code 35186; 5 CCR 4680, 4685) ~ _ ~ .. ~-~ ·•.~~- · · 

r 

•• • • 

. -.,.~· .-_ .. 
When Education Code 48985 is applicable and the complainant has requested a response, I ~--- •• ... 

_. I •• ?. • - .._. 

the response shall be written in English and in the primary language in which the '<""'::=':;•,•.r~.., 
complaint was filed. (Education Code 35186) .- . 1~~ -~·· -..--' . . . ~ .. ~<-. ~J: ~ 
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For any complaint concerning a facilities condition that poses an emergency or urgent 
threat to the health or safety of students or staff as described in item #3a in the section 
"Types of Complaints" above, a complainant who is not satisfied with the resolution 
proffered by the principal or Superintendent or designee may file an appeal to the 
Superintendent of Public Instruction within 15 days of receiving the district's response. 
The complainant shall comply with the appeal requirements specified in 5 CCR 4632. 
(Education Code 35186; 5 CCR 4687) 
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Exhibit 

Community Relations 

WILLIAMS UNIFORM COMPLAINT PROCEDURES 

E(l) 1312.4(a) 

Note: Education Code 35186 requires that the following notice be posted in each K-12 classroom in each 
school in the district. During the Federal Program Monitoring process, California Department of Education 
(CDE) staff will check to ensure that a notice is placed in each classroom in each school and that the notice 
contains all the information described below. 

NOTICE TO PARENTS/GUARDIANS, STUDENTS, AND TEACHERS: 
K-12 COMPLAINT RIGHTS 

Parents/Guardians, Students, and Teachers: 

Pursuant to Education Code 35186, you are hereby notified that: 

1. There should be sufficient textbooks and instructional materials. That means each 
student, including an English learner, must have a textbook or instructional materials, 
or both, to use in class and to take home. 

2. School facilities must be clean, safe, and maintained in good repair. 

3. There should be no teacher vacancies or misassignments. There should be a teacher 
assigned to each class and not a series of substitutes or other temporary teachers. The 
teacher should have the proper credential to teach the class, including the certification 
required to teach English learners, if present. 

Misassignment means the placement of a certificated employee in a teaching or 
services position for which the employee does not hold a legally recognized 
certificate or credential or the placement of a certificated employee in a teaching or 
services position that the employee is not otherwise authorized by statute to hold. 

Teacher vacancy means a position to which a single designated certificated employee 
has not been assigned at the beginning of the year for an entire year or, if the position 
is for a one-semester course, a position to which a single designated certificated 
employee has not been assigned at the beginning of a semester for an entire semester. 

Note: Education Code 35186 requires that the notice inform parents/guardians of the location to obtain a 
complaint form and provides that posting a notice downloadable from the CDE's web site will satisfy this 
requirement. The law does not require that complaint form be placed in any specific location. The following 
paragraph lists locations where complaint forms may be available and should be modified to reflect district 
practice, including adding the school and district web site addresses. 



E(l) 13 l 2.4(b) 

WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 

... 4.--lf you choose to file a complaint alleging that any of the above conditions is not 
being met, your complaint will be addressed through the district's Williams 
uniform complaint procedures as required by law. A complaint form may be 
obtained at the school office or district office, or downloaded from the school or 
district web site. You may also download a copy of the California Department of 
Education complaint form from the following web site: 
http://www.cde.ca.gov/re/cp/uc. However, a complaint need not be filed using either 
the district's complaint form or the complaint form from the California Department of 
Education. 

Policy Reference UPDATE Service 
Copyright 2019 by California School Boards Association, West Sacramento, California 95691 
A II rights reserved. 
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WILLIAMS UNIFORM COMPLAINT PROCEDURES 

E(2) 1312.4(a) 

COMPLAINT FORM: WILLIAMS UNIFORM COMPLAINT PROCEDURES 

Note: Education Code 35186 creates a the Williams uniform complaint procedures for the filing of 
complaints concerning deficiencies in textbooks or instructional materials, conditions of facilities that are 
not maintained in a clean or safe manner or in good repair, or teacher vacancy or misassignment. The 
following form contains elements required by Education Code 35186 and 5 CCR 4681-4683. During the 
Federal Program Monitoring process, California Department of Education staff will check to ensure that the 
complaint form includes all of the elements specified below. This fefffi is ee Iaeger 1113plie&ble te ee~leiHts 
regareing defioienoies m mteesi¥e iestruetioe efte seFYiees te smdeets whe he1,ce eat passed ell p6Rs of the 
high seheel e:11it e!lemiaatioe by the eed ofgrede 12 sinee that eotegorieal program was elimieoted l3y AB 97 
(Ch. 47, StaMes of2Q13). 

K-12 COMPLAINT FORM: 
WILLIAMS UNIFORM COMPLAINT PROCEDURES 

Education Code 35 I 86 creates a procedure for the filing of complaints concerning 
deficiencies related to instructional materials, conditions of facilities that are not maintained 
in a clean or safe manner or in good repair, or teacher vacancy or misassignment. The 
complaint and response are public documents as provided by law. Complaints may be filed 
anonymously. However, if you wish to receive a response to your complaint, you must 
provide the contact information below. 

Response requested? • Yes • No 

Contact information: (if response is requested) 

Name: -------------------------------
Address: -------------------------------
Phone number: Day: __________ Evening: 
E-mail address, if any: _________________________ _ 

Date problem was observed: ------------------~----

Location of the problem that is the subject of this complaint: 
School name/address: _______ _ _________ _______ _ 
Course title/grade level and teacher name: _ ______ ________ ___ _ 
Room number/name of room/location of facility: 

Only the following issues may be the subject of this complaint process. If you wish to 
complain about an issue not specified below, please contact the school or district for the 
appropriate district complaint procedure. 



E(2) 1312.4(b) 

WILLIAMS UNIFORM COMPLAINT PROCEDURES ( continued) 

Specific issue(s) of the complaint: (Please check all that apply. A complaint may contain 
more than one allegation.) 

1. Textbooks and instructional materials: (Education Code 35186; 5 CCR 4681) 

• A student, including an English learner, does not have standardsMaligned textbooks or 
instructional materials or stateM or districtMadopted textbooks or other required 
instructional materials to use in class. 

• A student does not have access to textbooks or instructional materials to use at home 
or after school. This does not require two sets of textbooks or instructional materials 
for each student. 

D Textbooks or instructional materials are in poor or unusable condition, have missing 
pages, or are unreadable due to damage. 

• A student was provided photocopied sheets from only a portion of a textbook or 
instructional materials to address a shortage of textbooks or instructional materials. 

2. Teacher vacancy or misassignment: (Education Code 35186; 5 CCR 4682) 

• A semester begins and a teacher vacancy exists. A teacher vacancy is a position to 
which a single designated certificated employee has not been assigned at the 
beginning of the school year for an entire year or, if the position is for a oneMsemester 
course, a position to which a single designated certificated employee has not been 
assigned at the beginning of a semester for an entire semester. 

• A teacher who lacks credentials or training to teach English learners is assigned to 
teach a class with more than 20 percent English learners in the class. 

D A teacher is assigned to teach a class for which the teacher lacks subject matter 
competency. 

3. Facilities conditions: (Education Code 17592. 72, 35186, 35292.5, 35292.6; 5 CCR 
4683) 

• A condition exists that poses an emergency or urgent threat to the health or safety of 
students or staff including gas leaks; nonfunctioning heating, ventilation, fire 
sprinklers, or airMconditioning systems; electrical power failure; major sewer line 
stoppage; major pest or vermin infestation; broken windows or exterior doors or gates 
that will not lock and that pose a security risk; abatement of hazardous materials 



E(2) 1312.4(c) 

WILLIAMS UNIFORM COMPLAINT PROCEDURES ( continued) 

previously undiscovered that pose an immediate threat to students or staff; structural 
damage creating a hazardous or uninhabitable condition; and any other condition 
deemed appropriate by the district. 

D A school restroom has not been cleaned or maintained regularly, is not fully 
operational, or has not been stocked at all times with toilet paper, soap, or paper 
towels or functional hand dryers. 

Note: The following optional item is for districts that choose to use the William uniform complaint 
procedures to address complaints alleging noncompliance with requirements to stock restrooms at 
certain schools with feminine hygiene products pursuant to Education Code 35292.6; see the 
accompanying administrative regulation. 

• For a school that serves students in any of grades 6-12 with 40 percent of more of 
its students from low-income families, as defmed, the school has not stocked at 
least half of its restrooms with feminine products at all times and made those 
products available to students at no cost. 

• The school has not kept all restrooms open during school hours when students are not 
in classes and has not kept a sufficient number of restrooms open during school hours 
when students are in classes. This does not apply when temporary closing of the 
restroom is necessary for student safety or to make repairs. 

Please describe the issue of your complaint in detail. You may attach additional pages and 
include as much text as necessary to fully describe the situation. For complaints regarding 
facilities conditions, please describe the emergency or urgent facilities condition and how 
that condition poses a threat to the health or safety of students or staff. 

Note: Education Code 35186 requires that complaints be filed with the principal or designee and that the 
complaint form specify the location for filing the complaint. Districts should specify the name and/or 
location in the spaces below. 

Please file this complaint at the following location: 

(principal or title ef designee ef the SHf'erintendeHt) 

(address) 



E(2) 1312.4(d) 

WILLIAMS UNIFORM COMPLAINT PROCEDURES (continued) 

Please provide a signature below. If you wish to remain anonymous, a signature is not 
required. However, all complaints, even anonymous ones, should be dated. 

(Signature) (Date) 

Policy Reference UPDATE Service 
Copyright 2019 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 

(11 /10 8/14) 3/19 



Education Code 35186 creates a procedure for the filing of complaints concerning 
deficiencies related to instructional materials, conditions of facilities that are not 

Response requested? _ Yes _ No 

Phone number: Day: 

E-mail address, if any: 

Date problem was observed: 

School name/address: 

Only the following issues may be the subject of this complaint process. If you wish to 
complain about an issue not specified below, please contact the school or district for the 
appropriate district complaint procedure. 

Specific issue(s) of the complaint: (Please check all that apply. A complaint may contain 
more than one allegation.) 

Textbooks and instructional materials: (Education Code 35186; 5 CCR 4681) 
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CSBA Sample 
Administrative Regulation 

Community Relations 

ACCESS TO DISTRICT RECORDS 

AR 1340(a) 

Note: Article l, Section 3 of the California Constitution grants any person the right to access information 
concerning meetings and writings of state and local government bodies, officials, and agencies as long as the 
constitutional rights of privacy and due process are protected. Courts broadly interpret rules or laws 
granting access and narrowly interpret those denying access; thus, the burden is on the district to 
demonstrate the need for restricting access to public records. 

The following optional administrative regulation lists those records defined as public and, in contrast, those 
defined as confidential to which there is no public access. It is not intended to provide an all-inclusive list 
of records that may be defined as either public or confidential. 

Definitions 

Note: Pursuant to Government Code 6252, a "public record" includes any writing that relates to district 
business as defined below. 

Emails and other electronic communications related in a substantive manner to district business are 
considered public records. Furthermore, in City of San Jose v. Superior Court, the California Supreme Court 
held that using a personal account or personal device to send or receive communications regarding public 
business does not categorically exclude those records from disclosure upon request under the California 
Public Records Act (CPRA) (Government Code 6250-6270). The court noted that public agencies are 
required to disclose all applicable records that can be located "with reasonable effort," including those 
records contained on a public employee's or official's personal device or account. Such searches need not be 
extraordinary or intrusive. For further information, see CSBA's Legal Alert: Tips for Governing Boards in 
Response to Public Records Act Ruling on Electronic Communications. Also see the accompanying Board 
policy, AR 3580 - District Records, and BB 9012 - Board Member Electronic Communications. 

Public records include any writing containing information relating to the conduct of the 
district's business prepared, owned, used, or retained by the district regardless of physical 
form or characteristics. (Government Code 6252) 

(cf 3580 - District Records) 
(cf 9012 - Board Member Electronic Communications} 

Writing means any handwriting, typewriting, printing, photostating, photographing, 
photocopying, transmitting by electronic mail or facsimile, and every other means of 
recording upon any tangible thing any form of communication or representation, including 
letters, words, pictures, sounds, or symbols or combinations thereof, and any record thereby 
created, regardless of the manner in which the record has been stored. (Government Code 
6252) 

Member of the public means any person, except a member, agent, officer, or employee of the 
district or a federal, state, or other local agency acting within the scope of his/her such 
membership, agency, office, or employment. (Government Code 6252) 



AR 1340(b) 

ACCESS TO DISTRICT RECORDS (continued) 

Public Records 

Note: While not specifically enumerated in Government Code 6252, items #1-~ 14 below are items which 
fall within the definition of "public records." 

Public records to which members of the public shall have access include, but are not limited 
to: 

1. Proposed and approved district budgets and annual audits (Education Code 41020, 
42103) 

(cf 3100 • Budget) 
(cf 3460 - Financial Reports and Accountability) 

2. Statistical compilations 

3. Reports and memoranda 

4. Notices and bulletins 

5. Minutes of public meetings (Education Code 35145) 

(cf. 9324 - Minutes and Reco,-dings) 

6. Meeting agendas (Government Code 54957.5) 

(cf. 9322 -Agenda/Meeting Mate,-ials) 

7. Official communications between the district and other government agencies 

Note: District and school plans (e.g., local control and accountability plan, school plan for student 
achievement, comprehensive safety plan) must generally be accessible to the public. However, 
pursuant to Education Code 32281, the Governing Board may choose to prohibit disclosure of those 
portions of the comprehensive safety plan that include tactical responses to criminal incidents. See BP 
0450 - Comprehensive Safety Plan. 

8. Sehool eased pffigFam pltms (Edueation Code 52850) District and school plans, 
and the information and data relevant to the development and evaluation of 
such plans, unless otherwise prohibited by law 

(cf. 0400 - Comprehensive Plans) 
(cf 0420 - School Plans/Site Councils) 

9. Infermatiea and data releYaHt to the e•t'aluatien aAd modifi:eation of distriet plans 



ACCESS TO DISTRICT RECORDS (continued) 

(cf 0440 - District Technology Plan) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf 0460 - Local Control and Accountability Plan) 
(cf. 3516- Emergencies and Disaster Preparedness Plan) 
(cf. 3543 - Transportation Safety and Emergencies) 
(cf. 7110- Facilities Master Plan) 

AR 1340(c) 

-14 9. Initial proposals of exclusive employee representatives and of the district 
(Government Code 3547) 

(cf 4143.114243. J - Public Notice - Personnel Negotiations) 

Note: Although Government Code 6254 exempts from disclosure those records pertaining to pending 
litigation, the Attorney General opined in 71 Ops.Cal.Atty.Gen. 235 (1988) that records predating the filing 
of the lawsuit are subject to disclosure. In Fairley v. Superior Court, a California Court of Appeal concurred 
and held that documents were exempted only if they were prepared for use in litigation. (See item #2 in the 
section "Confidential Records" below.) The following item reflects the opinion of the court and the 
Attorney General. The GeYeFRieg Board should consult legal counsel if it believes that any document 
related to litigation should not be disclosed. 

-l--1--: 10. Records pertaining to claims and litigation against the district which have been 
adjudicated or settled (Government Code 6254, 6254.25) 

(cf 3320 - Claims and Actions Against the District) 

~ 11. Statements of economic interests required by the Conflict of Interest Code 
(Government Code 81008) 

(cf 9270- Conflict of Interest) 

Note: Generally, the names and salaries of public employees are subject to disclosure under the Pttelie 
ReeeFds Aet CPRA. In Sacramento County Employees Retirement System v. Superior Court, a California 
Court of Appeal held that the names and corresponding pension benefits of members of a county retirement 
system are subject to disclosure and are not considered "individual records of members" protected by 
Government Code 31532. However, in International Federation of Professional and Technical Engineers v. 
The Superior Court of Alameda County. the California Supreme Court recognized that, in some instances, 
the salaries of certain employees might be exempt from disclosure, depending on the facts and 
circumstances. The Board should consult legal counsel if it believes that any document related to the 
names and salaries of public employees should not be disclosed. AdditieneU~·. iH Seor-emeete County 
effll!leyees RetiFemeet System "'· Sui1ener Ceurt, a Califomie Court of Appeal held thet the names and 
eem,speadmg J;)ensien beeefits ef membeFS ef a eeuety Fetirement system &Fe sY9:ieet te diseles11Fe eed are 
not ooesideFed 11 iedi114d11al reoenls efmembeFs" J;)Feteoted by Ge•,remmeet Code 31531. 

~ 12. Documents containing names, salaries, and pension benefits of district employees 

-14. 13. Employment contracts and settlement agreements (Government Code 53262) 



ACCESS TO DISTRICT RECORDS (continued) 

(cf 2121 - Superintendent's Contract) 
(cf 4/ /7.5/42/7.5/43/7.5 - Te,mination Agreements) 
(cf 4/411424/ - Collective Bargaining Agreement) 

AR 1340(d) 

-1.•.. 14. Instructional materials including, but not limited to, textbooks (Education Code 
49091.10) 

(cf 5020 - Parent Rights and Responsibilities) 
(cf 6161.1 - Selection and Evaluation of Instructional Materials) 

Access to public records of the district shall be granted to Governing Board members on the 
same basis as any other member of the public. When Board members are authorized to access 
public records in the administration of their duties, the Superintendent or designee shall not 
discriminate among any of the Board members as to which record, or portion of the record, 
will be made available, or when it will be made available. (Government Code 6252.5, 
6252.7) 

Note: Government Code 6254.29 specifies that the CPRA does not require a district to disclose an 
employee's social security number and states the Legislature's intent that districts redact social security 
numbers from any records being disclosed to the public. In addition, Government Code 6254.3, as ameeded 
ey AB 2843 (Ch. 83Q, StaMes of 2Q 1 e~, prohibits disclosure of an employee's personal cell phone number 
and birth date. 

When disclosing to a member of the public any record that contains personal information, 
including, but not limited to, an employee's home address, home telephone number, social 
security number, personal cell phone number, or birth date, the Superintendent or designee 
shall ensure that such personal information is redacted from that record. (Government Code 
6254.29, 6254.3) 

Confidential Public Records 

Note: Pursuant to Government Code 8310.3, districts are prohibited from collecting or disclosing to 
federal government authorities any personal information regarding an individual's religious beliefs, 
practices, or affiliation for the purpose of compiling a list, registry, or database of individuals based 
on religious affiliation, national origin, or ethnicity. 

In addition, Education Code 234.7 prohibits the collection of information or documents regarding the 
citizenship or immigration status of students or their family members. If the district becomes aware of 
the citizenship or immigration status of any student, it is prohibited from disclosing that information 
to U.S. Immigration and Customs Enforcement (ICE), as such disclosure is not among the limited 
exceptions specified in law for which student records may be released without parental consent or a 
lawful judicial order. An ICE "administrative warrant" is not a court order that would aUow a 
district to disclose student records without parent/guardian consent. See BP/AR 5125 - Student 
Records, BP/AR 5145.13 - Response to Immigration Enforcement, and the Office of the Attorney 
General's publication Promoting a Safe and Secure Learning Environment for All: Guidance and 
Model Policies to Assist California's K-12 Schools in Responding to Immigration Issues. 



AR 1340(e) 

ACCESS TO DISTRICT RECORDS (continued) 

Unless otherwise authorized or required by law, information regarding an individual's 
citizenship or immigration status or religious beliefs, practices, or affiliation shall not be 
disclosed to federal government authorities. (Education Code 234.7; Government Code 
8310.3) 

(cf. 5145.13 - Response to Immigration Enforcement) 

Records to which the members of the public shall not have access include, but are not limited 
to: 

1. Preliminary drafts, notes, and interagency or intradistrict memoranda that are not 
retained by the district in the ordinary course of business, provided that the public 
interest in withholding these records clearly outweighs the public interest in 
disclosure (Government Code 6254) 

(cf 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf 901 I - Disclosure of Confidential/Privileged Information} 

2. Records specifically generated in connection with or prepared for use in litigation to 
which the district is a party or to respond to claims made against the district pursuant 
to the Tort Claims Act, until the litigation or claim has been finally adjudicated or 
otherwise settled, or beyond, if the records are protected by some other provision of 
law (Government Code 6254, 6254.25) 

3. Personnel records, medical records, or similar materials, the disclosure of which 
would constitute an unwarranted invasion of personal privacy (Government Code 
6254) 

(cf 4/ 12.5/4212.5/43/ 2.5) - Criminal Record Check} 
(cf 4112.6/4212.6l4312.6 - Personnel Files} 

The home addresses, home telephone numbers, personal cell phone numbers, or birth 
date of employees may only be disclosed as follows: (Government Code 6254.3) 

a. To an agent or a family member of the employee 

b. To an officer or employee of a state agency or another school district or 
county office of education when necessary for the performance of official 
duties 

c. To an employee organization pursuant to regulations and decisions of the 
Public Employment Relations Board, except that the home address and any 
telephone number for an employee who performs law enforcement-related 
functions, or the birth date of any employee, shall not be disclosed 



AR 1340(f) 

ACCESS TO DISTRICT RECORDS (continued) 

Upon written request of any employee, the district shall not disclose the 
employee's home address, home telephone number, personal cell phone 
number, or birth date, and the district shall remove this information from any 
mailing list of the district except a list used exclusively to contact the 
employee. 

(cf 4140/4240/4340 - Ba,-gaining Units) 

d. To an agent or employee of a health benefit plan providing health services or 
administering claims for health services to district employees and their 
enrolled dependents, for the purpose of providing the health services or 
administering claims for employees and their enrolled dependents 

(cf 4154/4254/4354 - Health and We/fa,-e Benefits) 

4. Student records, except directory information and other records to the extent 
permitted under the law, when disclosure is authorized by law 

(cf 5125 - Student Reco,-ds) 
(cf 5125.1 - Release of Di,-ectory Information) 
(cf 5125.3 - Cha/Jenging Student Records) 

5. Test questions, scoring keys, and other examination data except as provided by law 
(Government Code 6254) 

(cf 6162.51 - State Academic Achievement Tests) 

6. Without affecting the law of eminent domain, the contents of real estate appraisals or 
engineering or feasibility estimates and evaluations made for or by the district relative 
to the acquisition of property, or to prospective public supply and construction 
contracts, until all of the property has been acquired or all of the contract agreement 
obtained (Government Code 6254) 

7. Information required from any taxpayer in connection with the collection of local 
taxes that is received in confidence and the disclosure of the information to other 
persons would result in an unfair competitive disadvantage to the person supplying 
the information (Government Code 6254) 

8. Library circulation and patron use records of a borrower or patron including, but not 
limited to, his/her name, address, telephone number, email address, borrowing 
information, or use of library information resources, except when disclosure is to ft 

persons acting within the scope of his/her their duties in the administration of the 
library, to a-persons authorized in writing by the individual to whom the records 
pertain, or by court order (Government Code 6254, 6267) 

(cf 6163.1 - Librmy Media Centers) 



AR 1340(g) 

ACCESS TO DISTRICT RECORDS (continued) 

Note: The following exemption protects attorney-client privileged communications and attorney work 
product, as well as other work product prepared for use in pending litigation or claims. Pursuant to the 
Rules of Professional Conduct of the State Bar of California, when an attorney has been hired to represent 
the district as a whole, this privilege may only be waived by the Board. 

In Los Angeles County Board of Supervisors v. Superior Court, the California Supreme Court held that 
invoices for the services of district counsel, or portions of those invoices, may be privileged and therefore 
exempt from disclosure. The Board should consult with legal counsel to determine what records to disclose 
in response to a CPRA request for such invoices. 

9. Records for which the disclosure is exempted or prohibited pursuant to state or 
federal law, including, but not limited to, provisions of the Evidence Code relating to 
privilege (Government Code 6254) 

(cf 9124 - Attorney) 

l 0. Documents prepared by or for the district to assess its vulnerability to terrorist attack 
or other criminal acts intended to disrupt district operations and that are for 
distribution or consideration in closed session (Government Code 6254) 

11. Recall petitions, petitions for special elections to fill Board vacancies, or petitions for 
the reorganization of the school district (Government Code 6253.5) 

(cf 9223 - Filling Vacancies) 

12. Minutes of Board meetings held in closed session (Government Code 54957.2) 

(cf 9321 - Closed Session Purposes and Agendas) 

13. Computer software developed by the district (Government Code 6254.9) 

14. Information security records, the disclosure of which would reveal vulnerabilities to, 
or otherwise increase potential for an attack on, the district's information technology 
system (Government Code 6254.19) 

15. Records that contain individually identifiable health information, including records 
that may be exempt pursuant to physician-patient privilege, the Confidentiality of 
Medical Information Act, and the Health Insurance Portability and Accountability 
Act (Government Code 6254, 6255) 

(cf 5141.6 - School Health Sen,ices) 



AR 1340(h) 

ACCESS TO DISTRICT RECORDS (continued) 

16. Any other records listed as exempt from public disclosure in the California Public 
Records Act or other statutes 

Note: Item # 17 below reflects an exemption often referred to as the "catch-all" or "public interest" 
exemption pursuant to Government Code 6255. This exemption allows a district to withhold a record based 
on analysis of the specific facts of the situation and in light of the competing public interests. This 
exemption also includes the "deliberative process privilege" which is designed to protect a district's 
decision-making process in order to encourage candid discussions within the district. Legal counsel should 
be consulted to determine whether a request for a record falls under this exemption. 

17. Any other records for which the district can demonstrate that, based on the particular 
facts of the case, the public interest served by not disclosing the record clearly 
outweighs the public interest served by disclosure of the record (Government Code 
6255) 

Inspection of Records and Requests for Copies 

Note: Court decisions have held that a public record request may be made orally, by phone, or in writing, 
including by email, fax, or hand delivery. The district may ask, but not require, that the person put an oral 
request in writing. 

Any person may request a copy or inspection of any district record that is open to the public 
and not exempt from disclosure. (Government Code 6253) 

Within 10 days of receiving any request to inspect or copy a district record, the 
Superintendent or designee shall detennine whether the request seeks release of a disclosable 
public record in the district's possession. The Superintendent or designee shall promptly 
inform the person making the request of his/her the determination and the reasons for the 
decision. (Government Code 6253) 

In unusual circumstances, the Superintendent or designee may extend the 10-day limit for up 
to 14 days by providing written notice to the requester and setting forth the reasons for the 
extension and the date on which a determination is expected to be made. Unusual 
circumstances include the following, but only to the extent reasonably necessary to properly 
process the request: (Government Code 6253) 

1. The need to search for and collect the requested records from field facilities or other 
establishments that are separate from the office processing the request 

2. The need to search for, collect, and appropriately examine a voluminous amount of 
separate and distinct records which are demanded in a single request 

3. The need for consultation, which shall be conducted with all practicable speed, with 



AR 1340(i) 

ACCESS TO DISTRICT RECORDS (continued) 

another agency (e.g., a state agency or city) having a substantial interest in the 
determination of the request or among two or more components of the district ( e.g., 
two different school sites) with substantial interest in the request 

4. In the case of electronic records, the need to compile data, write programming 
language or a computer program, or construct a computer report to extract data 

If the Superintendent or designee detennines that the request seeks disclosable public 
records, the detennination shall state the estimated date and time when the records will be 
made available. (Government Code 6253) 

Public records shall be open to inspection at all times during district office hours. Any 
reasonably segregable portion of a record shall be made available for inspection by any 
person requesting the record after deletion of the portions that are exempted by law. 
(Government Code 6253) 

Note: Government Code 6253 states that copies of records must be provided "promptly." The term 
"promptly" is not defined in law, but Government Code 6253 also states that a district may not delay or 
obstruct the copying of records. Thus, if the records are held in a manner that allows for prompt disclosure, 
the records generally should not be withheld because of the 10-day response period or the 14-day extension 
detailed above. 

Upon request for a copy that reasonably describes an identifiable record, an exact copy shall 
be promptly provided unless it is impracticable to do so. (Government Code 6253) 

Note: The following optional paragraph is for use by districts that charge for copies. See the accompanying 
Board policy. 

The Superintendent or designee shall charge an amount for copies that reflects the direct 
costs of duplication. Written requests to waive the fee shall be submitted to the 
Superintendent or designee. 

I Neo,, ..,....,. lo 9-at Code •:m, as amended l,y AB 2853 EC"- 21', s ...... , of 28 I •J. i& o<klilio• 1 
10 ,_ ... , .. ,., ,.....,, ...,,,.,. le, ..,.,.,;o• .,_,;ng eftiee heu,s, Ike d;,o;., -• ;. '""'""'' 1e • pobl;, 
reoerEls Fequest, pest publio FeeerEls en its web site ElflEI Fefer the requestiag member ef the publio te the 
leeatieR eft the web site where the publio reeerEI is pesteEI, as pre>,•iEleEI below. 

In addition to maintaining public records for public inspection during district office hours, 
the district may comply with public records requests by posting any public record on the 
district's web site and, in response to a public records request, directing the member of the 
public to the location on the web site where the record can be found. However, if the member 
of the public is unable to access or reproduce the record from the web site, the district shall 
promptly provide an exact copy of the public record upon payment of duplication fees, if 
applicable, unless it is impracticable to provide an exact copy. (Government Code 6253) 



AR 1340(i) 

ACCESS TO DISTRICT RECORDS (continued) 

If any person requests that a public record be provided in an electronic format, the district 
shall make that record available in any electronic format in which it holds the information. 
The district shall provide a copy of the electronic record in the format requested as long as 
the requested format is one that has been used by the district to create copies for its own use 
or for use by other agencies. (Government Code 6253.9) 

The cost of duplicating an electronic record shall be limited to the direct cost of producing a 
copy of the record in electronic format. However, the requester shall bear the cost of 
producing the copy of the electronic record, including the cost to construct the record and the 
cost of programming and computer services necessary to produce the copy, under the 
following circumstances: (Government Code 6253.9) 

1. The electronic record is one that is produced only at otherwise regularly scheduled 
intervals. 

2. The request would require data compilation, extraction, or programming to produce 
the record. 

Assistance in Identifying Requested Records 

Note: Government Code 6253.l requires the district to assist a person requesting to inspect or obtain a copy 
of a public record as specified below. This assistance is not required if the district grants the request and the 
records are made available or if the request is denied on the grounds that the records are confidential. 

If the Superintendent or designee denies a request for disclosable records, he/she shall assist 
the requester shall be assisted in making a focused and effective request that reasonably 
describes an identifiable record. To the extent reasonable under the circumstances, the 
Superintendent or designee shall do all of the following: (Government Code 6253 .1) 

1. Assist in identifying records and information responsive to the request or the purpose 
of the request, if specified 

If, after making a reasonable effort to elicit additional clarifying information from the 
requester to help identify the record, the Superintendent or designee is still unable to 
identify the information, this requirement shall be deemed satisfied. 

2. Describe the information technology and physical location in which the records exist 

3. Provide suggestions for overcoming any practical basis for denying access to the 
records or information sought 



AR 1340(k) 

ACCESS TO DISTRICT RECORDS (continued) 

Provisions of the Public Records Act shall not be construed so as to delay or obstruct the 
inspection or copying of public records. Any notification denying a request for public 
records shall state the name and title of each person responsible for the denial. (Government 
Code 6253) 
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(cf. 9324 - Minutes and Recordings) 

6. 

(cf. 9322 - Agenda/Meeting Materials) 

7. 

8. 

(cf. 0420 - School Plans/Site Councils) 

9. Information and data relevant to the evaluation and modification of district plans 

(cf. 0440 - District Technology Plan) 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 0520.2 -Title I Program Improvement Schools) 
(cf. 0520.3 - Title I Program Improvement Districts) 

(cf. 4143.1 /4243.1 - Public Notice- Personnel Negotiations) 

(cf. 3320 - Claims and Actions Against the District) 

(cf. 9270 - Conflict of Interest) 

13. Documents containing names, salaries, and pension benefits of district employees 

14. 

(cf. 2121 - Superintendent's Contract) 
(cf. 4117.5/4217.5/4317.5 - Termination Agreements) 
{cf. 4141/4241 ~ Collective Bargaining Agreement) 





a. To an agent or a family member of the employee 

b. To an officer or employee of a state agency or another school district or county 
office of education when necessary for the performance of official duties 

c. To an employee organization pursuant to regulations and decisions of the Public 
Employment Relations Board, except that the home address and any telephone number 
for an employee who performs law enforcement-related functions, or the birth date of any 
employee, shall not be disclosed 

Upon written request of any employee, the district shall not disclose the 
employee's home address, home telephone number, personal cell phone number, or birth 
date, and the district shall remove this information from any mailing list of the district 
except a list used exclusively to contact the employee. 

(cf. 4140/4240/4340- Bargaining Units) 

d. To an agent or employee of a health benefit plan providing health services or 
administering claims for health services to district employees and their enrolled 
dependents, for the purpose of providing the health services or administering claims for 
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Inspection of Records and Requests for Copies 

Within l O days of receiving any request to inspect or copy a district record, the 
Superintendent or designee shall determine whether the request seeks release of a 
disclosable public record in the district's possession. The Superintendent or designee shall 
promptly inform the person making the request of his/her determination and the reasons 
for the decision. (Government Code 6253) ... -~ 
In unusual circumstances, the Superintendent or designee may extend the l 0-day limit for 
up to 14 days by providing written notice to the requester and setting forth the reasons for 
the extension and the date on which a determination is expected to be made. Unusual 
circumstances include the following, but only to the extent reasonably necessary to 
properly process the request: (Government Code 6253) 

1. The need to search for and collect the requested records from field facilities or 
other establishments that are separate from the office processing the request 

~ ... I:•.~• 1.:,.'• • 4-
The need to search for, collect, and appropriately examine a voluminous amount ,r:; .- ~, • · • .. : 

•...,_ I . r ¥ 2. 
of separate and distinct records which are demanded in a single request 

3. The need for consultation, which shall be conducted with all practicable speed, 

r. . -.. 1 . .._..-. • I 
.JN.t_.,_ r,\ , •,••• ~. I •:C.:. 
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with another agency (e.g., a state agency or city) having a substantial interest in the 
determination of the request or among two or more components of the district ( e.g., two 
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different school sites) with substantial interest in the request ......... 

4. In the case of electronic records, the need to compile data, write programming 
language or a computer program, or construct a computer report to extract data 

"'P:::;b~; t,(;~·i. 
If the Superintendent or designee determines that the request seeks disclosable public ~ 1/ ,f ~ • •-""!f; 
records, the determination shall state the estimated date and time when the records will be ~:.,.i:.,~~ 
made available. (Government Code 6253) . ,., ~ --.-. ,... . ~·-;i<~ . ... =v--·--·W\ 
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Public records shall be open to inspection at all times during district office hours. Any 







CSBA Sample 
Board Policy 

Business and N oninstructional Operations 

BUDGET 

BP 3100(a) 

The Governing Board recognizes its critical responsibility for adopting a sound budget each 
fiscal year which is aligned with and reflects the district's vision, goals, priorities, local 
control and accountability plan (LCAP), and other comprehensive plans. The district budget 
shall guide decisions and actions throughout the year and shall serve as a tool for monitoring 
the fiscal health of the district. 

(cf 0000 - Vision) 
(cf 0200 - Goals for the School District) 
(cf 0400 - Comprehensive Plans) 
(cf 0460 - Local Control and Accountability Plan) 
(cf 3300- Expenditures and Purchases) 
(cf 3460- Financial Reports and Accountability) 
(cf 9000- Role of the Board) 

The district budget shall show a complete plan and itemized statement of all proposed 
expenditures and all estimated revenues for the following fiscal year, together with a 
comparison of revenues and expenditures for the current fiscal year. The budget shall also 
include the appropriations limit and the total annual appropriations subject to limitation as 
determined pursuant to Government Code 7900-7914. (Education Code 42122) 

Budget Development and Adoption Process 

In order to provide guidance in the development of the budget, the Board shall annually 
establish budget priorities based on identified district needs and goals and on realistic 
projections of available funds. 

The Superintendent or designee shall oversee the preparation of a proposed district budget 
for approval by the Board and shall involve appropriate staff in the development of budget 
projections. 

Note: Education Code 42103 and 42127 require the district to hold a public hearing prior to adoption of the 
budget.; see die eeeempOflyieg edminisa:e~ir,ce Feguletiee fer requiremeets peftaining le the publie hearing. A 
public hearing on the district's local control and accountability plan (LCAP) must occur at the same meeting 
as the public hearing on the proposed budget.t-5See the accompanying administrative regulation and 
BP 0460 - Local Control and Accountability Plan for requirements pertaining to the public hearing. 

Pursuant to Education Code 52064.1, as added by AB 1808 (Ch. 32, Statutes of 2018), districts are 
required, by July 1, 2019, to develop a local control funding formula (LCFF) budget overview for 
parents/guardians with specified information, based on a template created by the Superintendent of 
Public Instruction (SPI). The budget overview must be developed in conjunction with, and attached as 
a cover to, the LCAP and annual update to the LCAP. The adoption, review, approval, and posting of 
the budget overview are subject to the same requirements as for the LCAP, including the requirement 
for a public hearing. 



BP 3100(b) 

BUDGET ( continued) 

The Board shall hold a public hearing on the proposed budget in accordance with Education 
Code 42103 and 42127. The hearing shall occur at the same meeting as the public 
hearing on the district's LCAP and the local control funding formula (LCFF) budget 
overview for parents/guardians. (Education Code 42103, 42127, 52062, 52064.1) 

(cf 9320 - Meetings and Notices) 
(cf 9322 -Agenda/Meeting Materials) 
(cf 9323 -Meeting Conduct) 

The Board shall adopt the district budget at a public meeting held after the date of the 
public hearing but on or before July 1 of each year. The Board shall adopt the budget 
following its adoption of the LCAP, or annual update to the LCAP, and the LCFF budget 
overview for parents/guardians. The budget shall include the expenditures necessary to 
implement the LCAP or the annual update to the LCAP. (Education Code 42127, 52062) 

At a pl:lblie meeting seheduled oft a date after the pl:lblie hearing on the eadget, the Boar-d 
shall, feHo•.viHg its adoption of the LCAP er an RRml&I update to the LCAP, adopt the budget. 
The badget shall iHelade tlle expendiwres Heeessary to implemeHt the LCAP or the ftf'.flual 
t:1pdate to ilie LCAP. (BeaeatioH Code 42127, 52062) 

Note: Pursuant to Education Code 42126, the district budget must be in a format prescribed by the 
8tlJ'erifltendeat ef Puhlie lnstrueHen (SP!•. The SPI has established a requirement that districts use the 
Standardized Account Code Structure (SACS). SACS ensures that districts meet state and federal reporting 
guidelines and comply with generally accepted accounting principles prescribed by the Governmental 
Accounting Standards Board (GASB). The California Department of Education's (CDE) California School 
Accounting Manual provides guidance regarding coding of revenues and expenditures. 

At its dise,etiea, tffll dislriet may Ilse a different fermat feF eemml¼nieatiag the budget te t:he BeaFd, staff, 
OBd 131:lblie h1!4, aeea,di:ag ta t:he COE, the budget that the Beam fermally eda13ts fflllSt he ia the SACS 
~ 

The budget that is presented at the public hearing as well as the budget formally adopted 
by the Board shall adhere to the state's Standardized Account Code Structure as prescribed 
by the Superintendent of Public Instruction (SPI). (Education Code 42126, 42127) 

The Superintendent or designee may supplement this fonnat with additional information as 
necessary to effectively communicate the budget to the Board, staff, and public. 

Note: Education Code 42127 requires the district to file the adopted budget with the County Superintendent 
of Schools as described below. If the district fails to submit a budget by July 1, the County Superintendent 
will, at district expense, develop a budget by September 15 and transmit that budget to the Board. 

No later than five days after the Board adopts the district budget or by July 1, whichever 
occurs first, the Board shall file the adopted district budget with the County Superintendent 
of Schools the adapted distriet eueget anti st:1ppofting data. The budget and supporting data 
shall be maintained and made available for public review. (Education Code 42127) 



BP 3 lOO(c) 

BUDGET (continued) 

(cf 1340 - Access to District Records) 

Note: Pursuant to Education Code 42127, on or before September 15, the County Superintendent must 
approve, conditionally approve, or disapprove the district's adopted budget. Education Code 42127 requires 
that this determination be based on a consideration of whether the district's adopted budget complies with 
state standards and criteria, will allow the district to meet its current and flHtife multiyear financial 
obligations, includes the expenditures necessary to implement the LCAP or annual update to the LCAP, 
satisfies all conditions established by the County Superintendent in the case of a conditionally approved 
budget, will e11eble the district te satisfy its nn1hiyear fmaaeial eoMfBitments, i11elt1des the eK13eadiR1res 
fteeessary te implement the LCJ\.0 or the aftfttial update to the LCJ\.0 , aad, whe11 8J3plieeble, and complies 
with the requirements pertaining to ending fund balances that exceed the state minimum recommended 
reserve. 

Education Code 42127 also requires the County Superintendent to consider other studies, reports, 
evaluations, or audits that may indicate that the district is in fiscal distress; see the Fiscal Crisis and 
Management Assistance Team's Fiscal Oversight Guide and BP 3460 - Financial Reports and 
Accountability. 

If the County Superintendent disapproves or conditionally approves the district's budget, the 
Board shall review and respond to his/her the County Superintendent's recommendations 
at a regular public meeting on or before October 8. The response shall include any revisions 
to the adopted budget and any other proposed actions to be taken as a result of those 
recommendations. (Education Code 42127) 

Budget Advisory Committee 

Note: The following optional section is for use by districts that choose to establish a budget advisory 
committee to provide input during the budget development process. The committee may be appointed by the 
Superintendent or designee (Option 1), by the Board (Option 2), or may be a Board subcommittee composed 
exclusively of Board members (Option 3). Committees established by Board action are subject to the 
Brown Act; see BP/AR 1220 - Citizen Advisory Committees. Districts should delete or modify the 
following options as appropriate. See the accompanying administrative regulation for optional language 
regarding the committee's composition and duties. 

This committee is different from the budget review committee that is required ia the e¼rent that pursuant to 
Education Code 42127 and 42127.1 if the County Superintendent disapproves the district's budget; see the 
accompanying administrative regulation. 

OPTION 1: The Superintendent or designee may appoint a budget advisory committee 
composed of staff, Board representatives, and/or members of the community. 

OPTION 2: Tke Beare may appeint a buaget advisory eefflfflittee eemposed of staff, Board 
representatives, and,1or members of the eofflmunity. 

OPTION 3: The Board may esta-blish a budget subcommittee eomposea eKelusi•,,ely of 
Board members. 

Note: The following paragraph is for use by districts that selected either Option I, 2, or 3 above. 



BP 3100(d) 

BUDGET ( continued) 

The committee shall submit recommendations during the budget development process and its 
duties shall be assigned each year based on district needs. All recommendations of the 
committee shall be advisory only and shall not be binding on the Board. 

(cf 1220 - Citizen Adviso,y Committees) 
(cf 2230- Representative and Deliberative Groups) 
(cf 3350 - Travel Expenses) 
(cf 9130 - Board Committees) 
(cf 9140 - Board Representatives) 

Budget Criteria and Standards 

The Superintendeat or designee ske.11 tle1,•elop a district budget shall be developed in 
accordance with state criteria and standards specified in 5 CCR 15440-15450 as they relate to 
projections of average daily attendance (ADA), enrollment, ratio of ADA to enrollment, leeal
eontrol nm.ding formula LCFF revenue, salaries and benefits, other revenues and 
expenditures, facilities maintenance, deficit spending, unrestrieted general fund balance, and 
reserves. In addition, helshe the Superintendent or designee shall provide the supplemental 
information specified in 5 CCR 15451 which addresses the methodology and budget 
assumptions used, contingent liabilities, use of one-time revenues for ongoing expenditures, 
use of ongoing revenues for one-time expenditures, contingent revenues, contributions, long
term commitments, unfunded liabilities, status of collective bargaining agreements, the 
LCAP, and LCAP expenditures. (Education Code 33128, 33128.3, 33129, 42127.01; 5 CCR 
15440-15451) 

Note: The following paragraph is for use by districts that receive supplemental and concentration funding 
within the loeal eoatrol fundieg fofffi.'ttla (LCFF) based on the number and concentration of "unduplicated 
students" (i.e., students who are eligible for free or reduced-price meals, English learners, and foster youth) 
pursuant to Education Code 42238.02 and 42238.03. 5 CCR 15496 addresses the method of determining the 
percentage by which services for unduplicated students must be increased or improved above services 
provided to all students in the fiscal year. Pursuant to 5 CCR 15496, the district's LCAP must include 
evidence demonstrating how LCFF funding apportioned on the basis of unduplicated students is used to 
support such students; see AR 0460 - Local Control and Accountability Plan. 

The district budget shall provide for increasmged or improviftged services for unduplicated 
students at least in proportion to the increase in funds apportioned on the basis of the number 
and concentration of unduplicated students in accordance with 5 CCR 15496. Undup/icated 
students are students who are eligible for free or reduced-price meals, English learners, 
and/or foster youth. (Education Code 42238.07; 5 CCR 15496) 

(cf 3553 - Free and Reduced Price Meals) 
(cf 6173.1- Education for Foster Youth) 
(cf 6174 - Education for English Learners) 



BP 3100(e) 

BUDGET (continued) 

The Board may establish other budget assumptions or parameters which may take into 
consideration the stability of funding sources, legal requirements and constraints on the use 
of funds, anticipated increases and/or decreases in the cost of services and supplies, program 
requirements, and any other factors necessary to ensure that the budget is a realistic plan for 
district revenues and expenditures. 

(cf 2210-Administrative Discretion Regarding Board Policy) 
(cf 3/ JO- Transfer of Funds) 

Fund Balance 

Note: The following section should be revised to reflect district practice. Gea,remmeaatl Aeeetifltiag 
StoatloFes 8ooFtl ~GASB• Statement 54 addresses the way fund balances (i.e., the gross differences between 
assets and liabilities reflected on the balance sheet) in governmental funds are reported in external financial 
reports. Fund balances must be classified as nonspendable, restricted, committed, assigned, and unassigned 
in accordance with GASB 54 definitions; also see AR 3460 - Financial Reports and Accountability. 
Pursuant to GASB 54, the Board has sole authority to specify purposes of funds classified as "committed" 
and also must express, or delegate the authority to express, intended purposes of resources that result in the 
"assigned" fund balance. The Board may modify the following section to reflect its fund balance policy or 
may adopt a formal resolution containing the required components. 

The district shall classify fund balances in compliance with Governmental Accounting 
Standards Board (GASB) Statement 54, as follows: 

1. Nonspendable fund balance includes amounts that are not expected to be converted to 
cash, such as resources that are not in a spendable form ( e.g., inventories and 
prepaids) or that are legally or contractually required to be maintained intact. 

2. Restricted fund balance includes amounts constrained to specific purposes by their 
providers or by law. 

Note: For purposes of the committed fund balance, GASB 54 requires that the Board commit funds no later 
than the end of the reporting period. In New Requirements for Reporting Fund Balance in Governmental 
Funds, the CDE clarifies that for districts the end of the reporting period is June 30. 

3. Committed fund balance includes amounts constrained to specific purposes by the 
Board. 

For this purpose, all commitments of funds shall be approved by a majority vote of 
the Board. The constraints shall be imposed no later than the end of the reporting 
period (June 30), although the actual amounts may be determined subsequent to that 
date but prior to the issuance of the financial statements. 

4. Assigned fund balance includes amounts which are intended for a specific purpose 
but do not meet the criteria to be classified as restricted or committed. 



BP 31 0O(f) 

BUDGET (continued) 

The Board delegates authority to assign funds to the assigned fund balance to the 
Superintendent and authorizes the assignment of such funds to be made any time 
prior to the issuance of the financial statements. The Superintendent may shall have 
discretion to further delegate the authority to assign funds at his/her discretion. 

5. Unassigned fund balance includes amounts that are available for any purpose. 

When multiple types of funds are available for an expenditure, the district shall first utilize 
funds from the restricted fund balance as appropriate, then from the committed fund balance, 
then from the assigned fund balance, and lastly from the unassigned fund balance. 

Note: Although not required by GASB 54, the Government Finance Officers Association (GFOA) 
recommends that public agencies adopt a minimum fund balance policy that establishes an appropriate level 
of unrestricted fund balance that will be maintained in the general fund. The GFOA's Best Practice: 
.Apf)FeJ:!Fi&te Lew:1l ef U11restrieted flind Belenee in the Geneml flind Fund Balance Guidelines for the 
General Fund describes a variety of factors that should be considered when developing a minimum fund 
balance policy, such as the predictability of its revenue and volatility of its expenditures, perceived exposure 
to significant one-time outlays, potential drain upon the general fund from other funds as well as the 
availability of resources in other funds, potential impact on bond ratings and the corresponding 
increased cost of borrowed funds, liEtUidity ef i:eseurees, and portion of unrestricted fund balance already 
committed or assigned for a specific purpose. 

The Board intends to maintain a minimum assigned and unassigned fund balance in an 
amount the Board deems sufficient to maintain fiscal solvency and stability and to protect the 
district against unforeseen circumstances. 

Note: The GFOA recommends that the minimum fund policy address both the circumstances under which 
the unrestricted fund balance can be spent down and the procedure for replenishing deficiencies. The district 
may revise the following optional paragraph to specify the rate at which the district will attempt to recover 
the fund balance (e.g., the Board shall develop a plan to recover the fund balance at a rate of at least one 
percent each year). 

If the assigned and unassigned fund balance falls below the level set by the Board due to an 
emergency situation, unexpected expenditures, or revenue shortfalls, the Board shall develop 
a plan to recover the fund balance which may include dedicating new unrestricted revenues, 
reducing expenditures, and/or increasing revenues or pursuing other funding sources. 

Reserve Balance 

Note: 5 CCR 15450 establishes a minimum local reserve balance for economic uncertainties based on the 
district's average daily attendance (ADA). The minimum reserve balance is the greater of five percent or 
$55,000 for districts with 0-300 ADA; the greater of four percent or $55,000 for districts with 301-1,000 
ADA; three percent for districts with 1,001-30,000 ADA; two percent for districts with 30,001-400,000 
ADA; and one percent for districts with over 400,000 ADA. The following paragraph may be revised to 
reflect the minimum reserve applicable to the district's ADA. 



BP 3100(g) 

BUDGET ( continued) 

l;d1:1oa-tioR Code 42127.01 oslftblishes, uader eertain eonditiens, a mmtim1:1ftl llftlOHflt of looal resor,,•e halanee 
fer eeoeomio 1:1eoertaiaHes. Pl:lfS1:1aet to EEll:leatiea Code 42127.Ql, as ame11ded hy SB 751 ~Ch. 674, Statutes 
of2Q17), if the &lft01:lftt offflenies m the state Puhlie Sehool System Stahiliii'!atiea J\eeo1:1et is three f'eroeftt or 
lft0re ef the eombmed total of geaeral fund R•;eft'tles &pflFOf)riated fer sehool E:iistriots a11d alleeated loeal 
flFoeeeds of te11:es, the distriet's eolftbmed assig11ed or u11assigeed eedmg ge11eml fuad balftftee Hlust 11ot 
e11:eeed 1G f)ereeet ef those fueds ia the ifflfflediately fellowmg f.iseal year. Basie aid distriets, as Elef.ined iH 
Ed1:1eatiea Code 4223&.02, ftftd distriots y,•ith 2,500 er less ADA are e11:eH1i:,teE:i ff8ftl this FO(tUireme11t !lftd 
Hlay delete the fellowing paragraph. Other distriets H1ay also be 011:emi:,ted fftlftl this FOEjuireme11t by the 
Coumy Superintendeftt fer up to W/6 eoaseeuti,;e f.iseal years within a thfee year i:,eried 1:1p0a pre¥idiag 
doe1:1meatetioft of efttraordinary f.iseal eireumstaRees (e.g., H1ultiyear mfrastrueture er teohftolegy prejeets) 
that soosteatiate the Reed fer a Rsef'll'e ia e*oess of the limit speoified m EE:i1:1eatioR Code 42127.Ql. 

The district budget shall include a minimum reserve balance for economic uncertainties that 
is consistent with the percentage or amount specified in 5 CCR 15450. 

Note: Education Code 42127.01 establishes, under certain conditions, a maximum amount of local reserve 
balance for economic uncertainties. Pursuant to Education Code 42127.01, as ameaded by SB 751 (Ch. 674, 
Stetutes of 2017), if the amount of monies in the state Public School System Stabilization Account is three 
percent or more of the combined total of general fund revenues appropriated for school districts and 
allocated local proceeds of taxes, the district's combined assigned or unassigned ending general fund balance 
must not exceed 10 percent of those funds in the immediately following fiscal year. 

Basic aid districts, as described fiRed in Education Code 42238.02, and districts with 2,500 or less ADA are 
exempted from this requirement and may delete the following paragraph. Other districts may also be 
exempted from this requirement by the County Superintendent for up to two consecutive fiscal years within 
a three-year period upon providing documentation of extraordinary fiscal circumstances (e.g., multiyear 
infrastructure or technology projects) that substantiate the need for a reserve in excess of the limit specified 
in Education Code 42127.01. 

In any year thftl following the fiscal year in which the district is notified by the 
SUflerintendent of Peelie lnsklietion SPI that the amount of monies in the state Public School 
System Stabilization Account equals or exceeds three percent of the combined total of 
general fund revenues appropriated for school districts and allocated local proceeds of taxes, 
the district budget shall not contain a combined assigned or unassigned ending general fund 
balance that is in excess of 10 percent of these funds, unless the requirement is waived in 
accordance with Education Code 42127.01. (Education Code 412Q2, 42127.01) 

Long-Term Financial Obligations 

The district's current-year budget and multi year projections shall include adequate provisions 
for addressing the district's long-term financial obligations, including, but not limited to, 
long-term obligations resulting from collective bargaining agreements, financing of facilities 
projects, unfunded or future liability for retiree benefits, and accrued workers' compensation 
claims. 

(cf 4141/4241 - Collective Bargaining Agreement) 
(cf 4154/4254/4354 - Health and Welfare Benefits) 



BP 3100(h) 

BUDGET ( continued) 

(cf 7210- Facilities Financing) 
(cf 9250- Remuneration, Reimbursement and Other Benefits) 

Note: The following paragraph is optional. Government Code 21710-21716, as added by SB 1413 (Ch. 
665, Statutes of 2018), establish the California Employers' Pension Prefunding Trust Program and 
related Trust Fund, allowing districts that provide a defined benefit pension plan to their employees 
to prefund required pension contributions to the California Public Employees' Retirement System 
(CalPERS). Districts may elect to participate in the Prefunding Trust Program for the purpose of 
investing payments toward their required CalPERS pension contributions. 

The Board may approve a plan for meeting the district's long-term obligations to fund 
contributions to the California Public Employees' Retirement System (CalPERS) 
which, to the extent possible, minimizes significant increases in annual general fund 
expenditures towards pension obligations. The plan may include prefunding required 
pension contributions through the California Employers' Pension Prefunding Trust 
Program pursuant to Government Code 21710-21716. 

Note: The following two optional paragraphs are for use by districts that provide "other postemployment 
benefits" (OPEBs) (i.e., medical, dental, vision, hearing, life insurance, long-term care, long-term disability, 
and other nonpension benefits to retired employees or Board members) and should be revised to reflect 
district practice; see BP/AR 4154/4254/4354 - Health and Welfare Benefits and BB 9250 - Remuneration, 
Reimbursement and Other Benefits. CSBA recommends that districts adopt a specific funding strategy for 
addressing their OPEB obligations. The district may pay the premiums as they fall due ("pay-as-you-go"), 
but in such a case the district would then accrue a deficit with respect to future retirees which can be 
expected to grow as a result of an increasing retiree population and increases in benefit costs. Therefore, it is 
recommended that the district prefund the debt to the extent possible using a method and level to be 
determined by the Board. For example, the district may contribute a set amount or percentage of the 
actuarially determined "annual required contributions" to an irrevocable trust or designated fund each year. 

GASB Statement 75 requires districts that do not provide OPEB through a trust to report the total unfunded 
liability (i.e., OPEBs that are not prefunded) in the district's financial statements; see AR 3460 - Financial 
Reports and Accountability. 

CSBA's OPEB Solutions Program provides access to a trusted source of analysis qttelified eemeries oad 
eeasttltlfflts and a GASB 75-compliant trust to prefund future obligations. See CSBA's web site for further 
information. 

The Board shall approve a plan for meeting the district's long-term obligations to fund 
nonpension, other postemployment benefits (OPEBs). This plan shall include a specific 
funding strategy and the method that will be used to finance the district's annual fiscal 
obligations for such benefits in a manner that continually reduces the deficit to the district to 
the extent possible. The Board reserves the authority to review and amend the funding 
strategy as necessary to ensure that it continues to serve the best interests of the district and 
maintains flexibility to adjust for changing budgetary considerations. 

Whea the The Superintendent or designee shall annually presents a report to the Board on 
the estimated accrued but unfunded cost of OPEBs., the BeafB shell diselese, as As a 



BP 3 I00(i) 

BUDGET (continued) 

separate agenda item at the same meeting, the Board shall disclose whether or not it will 
reserve a sufficient amount of money in its budget to fund the present value of the benefits of 
existing retirees and/or the future cost of employees who are eligible for benefits in the 
current fiscal year. (Education Code 42140) 

Note: The following optional paragraph is for use by districts that are self-insured for workers' 
compensation claims, either individually or as part of a joint powers agency. See AR 3460 - Financial 
Reports and Accountability for provisions related to reporting the estimated accrued but unfunded cost of 
workers' compensation claims based on an actuarial report. 

\l/ften ike The Superintendent or designee shall annually presents a report to the Board on 
the estimated accrued but unfunded cost of workers' compensation claims, the Beal'd shall 
diselose, as and the actuarial reports upon which the estimated costs are based. As a 
separate agenda item at the same meeting, the Board shall disclose whether eF-flet it will 
reserve in the budget sufficient amounts to fund the present value of accrued but unfunded 
workers' compensation claims or if it is otherwise decreasing the amount in its workers' 
compensation reserve fund. The Board shall annually certify to the County Superintendent 
the amount, if any, that it has decided to reserve in the budget for these costs. The Board 
shall submit to the County Superintendent any budget revisions that may be necessary to 
account for this budget reserve. (Education Code 42141) 

Budget Amendments 

I Note: The following section is optional and should be revised to reflect district practice. 

No later than 45 days after the Governor signs the annual Budget Act, the Superintendent or 
designee shall make available for public review any revisions in budgeted revenues and 
expenditures which occur as a result of the funding made available by that Budget Act. 
(Education Code 42127) 

Whenever revenues and expenditures change significantly throughout the year, the 
Superintendent or designee shall recommend budget amendments to ensure accurate 
projections of the district's net ending balance. When final figures for the prior-year budget 
are available, this information shall be used as soon as possible to update the current-year 
budget's beginning balance and projected revenues and expenditures. 

In addition, budget amendments shall be submitted for Board approval as necessary when 
collective bargaining agreements are accepted, district income declines, increased revenues 
or unanticipated savings are made available to the district, program proposals are 
significantly different from those approved during budget adoption, interfund transfers are 
needed to meet actual program expenditures, and/or other significant changes occur that 
impact budget projections. 



BUDGET (continued) 

Legal Reference: 
EDUCATION CODE 
1240 Duties of county superintendent of schools 
33127-33131 Standards and criteria for local budgets and expenditures 
41202 Determination of minimum level of education funding 
42103 Public hearing on proposed budget; requirements for content of proposed budget 
42122-42129 Budget requirements 
42130-42134 Financial certifications 
42 l 40-4J.i-4l. 42142 Disclosure of fiscal obligations 
42238-42251 Apportionments to districts, especially: 
42238.01-42238.07 Local controlfundingformula 
42602 Use of unbudgetedfunds 
42610 Appropriation of excess funds and limitation thereon 
45253 Annual budget of personnel commission 
45254 First year budget of personnel commission 
52060-52077 Local control and accountability plan 
GOVERNMENT CODE 
7900-7914 Appropriations limit 
21710-21716 California Employer's Pension Prefunding Trust Program 
CODE OF REGULATIONS. TITLE 5 
15060 Standardized account code structure 
15 4 40-15 4 51 Criteria and standards for school district budgets 

BP 3 l00(j) 

15494 .'5496 15497 Local control funding formula, supplemental and concentration grant 
expenditures 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
California School Accounting Manual 
New Requirements for Reporting Fund Balance in Governmental Funds. Janua,y 7, 2011 
FISCAL CRISIS AND MANAGEMENT ASSISTANCE TEAM PUBLICATIONS 
Fiscal Oversight Guide for AB 1200. AB 2756 and Subsequent Related Legislation. December 2015 
September 2006 
GOVERNMENT FINANCE OFFICERS ASSOCIATION 
Best Practice: A.mn'ept'iflle l,eve/ e,f llnl"C!il,•'ietes ntffd &,l-affee iff ffle Geffe,,a! Fund. 2009 Fund 
Balance Guidelines for the General Fund, September 2015 
GOVERNMENTAL ACCOUNTING STANDARDS BOARD STATEMENTS 
Statement 75, Accounting and Financial Reporting by Emp~l'S for Post-employment Benefits Other 
Than Pensions, June 2015 
Statement 54, Fund Balance Reporting and Governmental Fund Type Definitions, Met'elt February 
2009 
WEBSITES 
CSBA: http://www.csba.org 
Association of California School Administrators: http://w.,vw.acsa.org 
California Department of Education, Finance and Grants: http://www.cde.ca.gov/fg 
California Department of Finance:http://w1,V1v.dofca.gov 
Fiscal Crisis and Management Assistance Team: http:IIMVlv.jcmat.org 

Management Resources continued: (see next page) 
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Management Resources: (continued) 
WEB SITES (continued) 
Government Finance Officers Association: hup:/Jwww.gfoa.org 
Governmental Accounting Standards Board: http://www.gasb.org 
School Services of California, Inc.: hup:llwww.sscal.com 
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The Superintendent or designee shall oversee the preparation of a proposed district 
budget for approval by the Board and shall involve appropriate staff in the development 
of budget projections. .. 
The Board shall hold a public hearing on the proposed budget in accordance with 
Education Code 42103 and 42127. 



1. ... ?. . 
r~~~. 

The Board shall adopt the district budget on or before July 1 of each year. (Education 
Code 42127) 

~~~fl:.: . J:!i.. 
At a public meeting scheduled on a date after the public hearing on the budget, the Board ,:~P-~J.(if :,-~ 
shall, following its adoption of the LCAP or an annual update to the LCAP, adopt the ·'••. "?'1 
budget. The budget shall include the expenditures necessary to implement the LCAP or ~~ ;;.,;-f-1.-v_~ : ' 
the annual update to the LCAP. (Education Code 42127, 52062) . ~?"~-~!; . 

-~:.ii_~_~~ 
The budget that is formally adopt~d by the Board s~all adhere to the _state's Sta~dardized ¥•'-:~~~•~~;~ 
Account Code Structure as prescnbed by the Supenntendent of Pubhc Instruction. ..., ?*~ .-.f~ 
(Education Code 42126, 42127) ·-. ::{'"!~¥. ;~ 

The Superintendent or designee may supplement this format with additional information 
as necessary to effectively communicate the budget to the Board, staff, and public. 

( cf. 1340 - Access to District Records) 

(cf. 1220 - Citizen Advisory Committees) 
(cf. 2230 - Representative and Deliberative Groups) 
(cf. 3350 - Travel Expenses) 
(cf. 9130 - Board Committees) 
(cf. 9140 - Board Representatives) 

Budget Criteria and Standards 

~: ~ll-.~ •LL· 





~ . 

4. Assigned fund balance includes amounts which are intended for a specific 
purpose but do not meet the criteria to be classified as restricted or committed. 

5. Unassigned fund balance includes amounts that are available for any purpose. 

The Board intends to maintain a minimum assigned and unassigned fund balance in an 
amount the Board deems sufficient to maintain fiscal solvency and stability and to protect 
the district against unforeseen circumstances. 

If the assigned and unassigned fund balance falls below the level set by the Board due to 
an emergency situation, unexpected expenditures, or revenue shortfalls, the Board shall 
develop a plan to recover the fund balance which may include dedicating new 
unresµ'icted revenues, reducing expenditures, and/or increasing revenues or pursuing 

Reserve Balance 

The district budget shall include a minimum reserve balance for economic uncertainties 
that is consistent with the percentage or amount specified in 5 CCR 15450. _. . , . 

In any year that the district is notified by the Superintendent of Public Instruction that the 
amount of monies in the state Public School System Stabilization Account equals or 
exceeds three percent of the combined total of general fund revenues appropriated for 

Long-Term Financial Obligations 



- • • ~ -~-~-·k, ~-~-~~ 
• .... ~•.-'. ~~-r, ...... ' ~ ~-• ! •• - • •I ~ .;.. :::,~ ;.:.y~ 

f • ;-(f; • )~ •: : •• ~••~-')• ..... ~•:. • .,•,1(-i4f!:f ~:: 1-:-:--,, 1...;~•~ , I -:. ~ 1 •\p.;,, J~~=~• 
: ~'.ii=~,;;.r· -..:_~, t:,.. ~..;;~~ r,t•:...P-'::i . . {i4fx.:~ ::.:::.~r~~- ;.,❖ • ,~w~:r.-~,~--~-:-, :i~j 

___,--.:_.....:: ~~• g:;.-i;, ~~-•: •"•=~..:'J.~..:fJ,~~~.::.o:~r.• I ;,.:,- ~ : ... ":;.I ' I .l,I •( ;l'r,,.. • ._ -:_,.f1J 
~~ I - ,m"~--~•,..,."-,:t::~~~• • .D, .'!!MV.: ':,it': P"' -•~ -I -:f' ~ I 

long-term obligations resulting from collective bargaining agreements, financing of -~~if J ~ 
facilities p~ojects,_ unfunded or future liability for retiree benefits, and accrued workers' _· ., .-=~1: Cf.t,, 
compensation claims. L~-..., · ''%..,".t-f .~ ! ...,~·~ ... ~ 

~ ...:::-itir .. ~ .• ~ "';=· •• ,jj'.!.~'!) Jil- ·....., ,•\:-~ .. '~ 
:7- • ~ I •••• • r • • _.• ,r.-;-~7. ,1 ._ • • ••i ~:-

( cf. 4141/4241 - Collective Bargaining Agreement) ,;;.i~~~ • ·~ - .:..•:.:~·-: 7 ·,._ ~ ·: · ~-;i ~~~~- -_ ~ · -?:- • :.~f-~ _,. -~~--- ~ ::-,~--. :,- .,1: .,._.~r.- .• ,-.. .. 
(cf. 4154/4254/4354 - Health and Welfare Benefits) ;:.~. -- ~ .1, (' ~ ',. :;•-.; • ~. •• '• -, ,.l ·- ·- · ~ ,.:.,;,~ .. r. . . - . . ~'r' ·,: . :..l'.:..l, "-• \ I I • - • A .. I 

(cf. 7210 - Facilities Financing) · · ,,-,~ .·• ::,-~ • ~-"Yfil_'~i · -i_r-~ :~·.' '· :-_ 
(cf. 9250 - Remuneration, Reimbursement and Other Benefits) ~~~i}S,i •~i:;:.}?:'..i:'{,(~ •~f 

•• ._ it?. j"'I~~--• 

The Board shall approve a plan for meeting the district's long-term obligations to fund ~-~.~\•i~~/(; 
nonpension, other postemployment benefits (OPEBs). This plan shall include a specific _r=;i~..:..,:-.1:-: +11 
funding strategy and the method that will be used to finance the district's annual fiscal ~-i-: -# ~:- ~ 
obligations for such benefits in a manner that continually reduces the deficit to the district : ·· . tf~ · ~(~ 
to the extent possible. The Board reserves the authority to review and amend the funding i.::..-1r..;~~ 
strateg~ as ~ecess~l;-'. ~o ensur~ that it continues to serve the best interests of the district -~•-.~~~~~tj 
and mamtams flex1b1hty to adJust for changing budgetary considerations. .~~~: "=, ..r. -~ 

.... _ ....... ~ ~r..• ' --•~~· 

When the Superintendent or designee presents a report to the Board on the estimated ~,.. •.;;.:{;., ff :'l 
accrued but unfunded cost of OPEBs, the Board shall disclose, as a separate agenda item ~j~' ~·,.; ~J~ 
at the same meeting, whether or not it will reserve a sufficient amount of money in its _ ..... ~:..-ri~=~t, 
budget to fund the present value of the benefits of existing retirees and/or the future cost l~•;tf,.-:· -·-;.: 
of employees who are eligible for benefits in the current fiscal year. (Education Code · · 7 ,y _ .. · 
42140) __,-,-..-,L ~ -$.4~~:j=,~) ~• 

)._ 'JIJ,=:.,..,..r'.f: .. ,..-;. 
JI•~: • Y. I 

When the Superintendent or designee presents a report to the Board on the estimated .,..!.:;:•,;;,.. 
accrued but unfunded cost of workers' compensation claims, the Board shall disclose, as a ~ ..... -,::-_l.~~ :~ 
separate agenda item at the same meeting, whether or not it will reserve in the budget : ~~-:~--- · .-., 
sufficient amounts to fund the present value of accrued but unfunded workers' _ ~ J~ :·1:{...f.r::~ 
compensation claims or if it is otherwise decreasing the amount in its workers' . ~•,: {',= ~i-:-L-':'~ ~:> 
compensation reserve fund. The Board shall annually certify to the County ~ -~ -~ •~-
Superintendent the amount, ~f any, that it has deci~ed to reserve in the budge~ for these ~ t · _. ·.~ , · i~):: .,_"-1 

costs. The Board shall submit to the County Supenntendent any budget revisions that ~. -~ . · ~- ~,-:-1 

may be necessary to account for this budget reserve. (Education Code 42141) :i-."f" ... ~.t .. ~. ~! 
~~ .. • L ~"l;'j :- • °!!..-, 
. J. ' _. • --• ;.- .. 

-~ ~·. ~- 'R - '( ~ .- p' _-----.-..,:::_--; T- ~ , .. t )''" ,✓ 2 :, .. ~ •:i,i+' ~-::::,", 
Budget Amendments ,' _. ~:.'....;.:-~· . ...,. · ~ ;'":v~~w_};bi •• ~-it·-:.-.. :.;~--- 'ifl:'_((J ¥'. · •~ .;.;-':.::.,L ~ ~-1.· .. : .: 

./ .. _. ,!, ...-:-·..:..,.:1. 
No later than 45 days after the Governor signs the annual Budget Act, the Superintendent i~~:f~~ 
or designee shall make available for public review any revisions in budgeted revenues . . ~;~-"· ,-;J-•~;~) 
and expenditures which occur as a result of the funding made available by that Budget ,:"l.~ 
Act. (Education Code 42127) , y~ : 

~- ~~-l.,•~L,,I,' 

Whenever revenues and expenditures change significantly throughout the year, the : ;... ~ ~'"'-• ~ .:.~ 
Superintendent or designee shall recommend budget amendments to ensure accurate -'~. - ..;.:.·=::; -1-.•,,,_' .. 
projections of the district's net ending balance. When final figures for the prior-year -~t!.'l:f:t-. · _ 
:ied!~~ilable, this information shall be used as soon as possible to update the current-year ~~- ~:.' . .. ,;, .{ ·.-.-~-·-~ ~;,. 







CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations 

BUDGET 

Budget Advisory Committee 

AR 3100(a) 

Note: The following optional section is for use by districts that have established a budget advisory 
committee and have selected either Option 1 or 2 in the "Budget Advisory Committee" section of the 
accompanying Board policy. 

Membership of the district's budget advisory committee may include representatives of each 
of the following groups: 

1. Governing Board members, provided that less than a majority of the Board serves on 
the committee 

(cf. 9 I 40 - Board Representatives) 

2. District and school site administrators 

3. Representatives of bargaining units 

4. Certificated and/or classified staff 

5. Parents/guardians 

6. Representatives of the business community and/or other community members 

7. Students 

(cf 1220 - Citizen Ad,•isory Committees) 
(cf 2230- Representative and Deliberative Groups) 
(cf 9 I 30 - Board Committees) 

Note: The remainder of this section details the duties of the budget advisory committee and is for use by 
districts that selected either Option I, 2, or 3 in the "Budget Advisory Committee" section of the 
accompanying Board policy. 

The committee's duties may include, but are not necessarily be-limited to: 

1. Making recommendations regarding budget priorities which align with the district's 
vision, goals, priorities, local control and accountability plan (LCAP), and other 
comprehensive plans 



AR 3100(b) 

BUDGET ( continued) 

2. Recommending cost reduction strategies, such as identifying services that may be 
reduced, made more efficient, or discontinued 

3. Reviewing the clarity and effectiveness of budget documents and communications 

4. Presenting progress reports on the committee's work and a final report of 
recommendations to the Superintendent or designee and to the Board 

The specific duties of the committee shall be clearly defined and presented to each member 
in writing, along with any background information necessary for the successful completion 
of the committee's charges, the timelines for reporting the committee's progress, and 
timelines for completion of each task. 

(c-f 3350 - Travel Expenses) 

Public Hearing 

Note: Pursuant to Education Code 52062, the public hearing on the budget must be at the same meeting as 
the public hearing on the local control and accountability plan (LCAP). as deserieeEI eelo•,¥; see In addition, 
pursuant to Education Code S2064.l, as added by AB 1808 (Ch. 32, Statutes of 2018), districts are 
required to develop a local control funding formula budget overview for parents/guardians through a 
process that meets the requirements of Education Code S2062, including the requirement for a public 
hearing. See the accompanying Board policy and BP 0460 - Local Control and Accountability Plan. 

The agenda for the public hearing on the district budget shall be posted at least 72 hours 
before the hearing and shall indicate the location where the budget may be inspected. The 
proposed budget shall be available for public inspection at least three working days before 
this hearing. (Education Code 42103, 42127, 52062) 

(cf 0460 - Local Control and Accountability Plan) 
(cf 9320- Meetings and Notices) 
(cf 9322 -Agenda/Meeting Materials) 

I ..... , ..................... Code 12103, 1h, co .. .,, ......... d .. 1 of ., .. olo - .Hl>lish lho looohoR, I 
t10,es, flft4. •tMee at wh:ieh ~e Eli&irie•'s Pfaposed btldget may be inspeeled, es weU as the loeo1ioo, Elate, aM 
time of the pttblio heariag EleseribeEI ae0•1e. This Rattee m1:1st be pttblisheEI ill. a aewspaper ef geaeFal 
oiro1:1latioa IQ 43 days eefoi=e the he&Aag. 

The Superintendent or designee shall notify the County Superintendent of Schools of the 
location and dates, and times at which the proposed budget may be inspected, as well as the 
location, date, and time of the public hearing, in sufficient time for the County 
Superintendent to publish such information in a newspaper of general circulation at least 10 
days but not more than 45 days before the hearing, as required by Education Code 42103. 



AR 3 l00(c) 

BUDGET (continued) 

Note: P~1:1em k> Ed1:1eetioft Code 42127, es emeRded ey AB 2585 (Ch. 309, Statutes of 2014), if the 
f!Fef!osed e1:1dget fer 2015 16 ere s1:1bseEttfeat year iReludes e eomeifted assigaed ead 1:1aassigaed eadiftg 
fuftd eelaaee m eneess of the minfmttm reoommeaded reseA•e fer eeeaomie 1:1aeertaiaties edopied ey the 
Stete Board of ~Ekteetiea ftfld eofttaifted ift S CCR 15450, the poolie heeriag m1:1st f!Fe¥ide the informetioa 
speeified eelew fer poolie re¥iew aBd diseussioa. 

Whenever the proposed district budget includes a combined assigned and unassigned ending 
fund balance that exceeds the minimum recommended reserve for economic uncertainties 
adopted by the State Board of Education, the district shall provide, for each fiscal year 
included in the budget, the following information for public review and discussion at the 
public hearing: (Education Code 42127; 5 CCR 15450) 

1. The minimum recommended reserve for economic uncertainties 

2. The combined assigned and unassigned ending fund balances that are in excess of the 
minimum recommended reserve 

3. A statement of reasons substantiating the need for the combined assigned and 
unassigned ending balances that are in excess of the minimum recommended reserve 

During the hearing, any district resident may speak te appear and object to the proposed 
budget or to any item in the budget. The hearing may conclude when all residents who have 
requested to be heard have had the opportunity to speak. (Education Code 42103) 

(cf. 9323 - Meeting Conduct) 

Budget Review Committee for Disapproved Budgets 

Note: Pursuant to Education Code 42127, as ameftded ey SB 78 (Ch. 19, Statutes of 2015), if the County 
Superintendent conditionally approves or disapproves the district's initial budget, the district must respond 
to the County Superintendent's recommendations by October 8; see the accompanying Board policy. If the 
County Superintendent then disapproves that revised budget, Education Code 42 I 27 and 42127. l require 
him.'her the County Superintendent to call for the formation of a budget review committee unless the 
Governing Board and the County Superintendent agree to waive the committee requirement and the 
California Department of Education agrees to the waiver. See BP 1431 - Waivers. The formation, convening 
procedures, and timelines of the budget review committee are set forth in Education Code 42127.1-42127.3. 

Education Code 42127 provides that the County Superintendent cannot call for the formation of a budget 
review committee if his,lher the sole reason for disapproving the district's budget is disapproval of thet 
ketske has ft0t eppro•redthe district's LCAP or the annual update to the LCAP. 

If the district's budget is disapproved by the County Superintendent for any reason other than 
his/her disapproval of the district's leeal eoRtrol aRd aeeoHntooility plElH (LCAP1 or annual 
update to the LCAP, the budget shall be reviewed by a budget review committee, unless the 
Board and County Superintendent agree to waive the requirement and the California 
Department of Education accepts the waiver. (Education Code 42127) 



AR 3 l00(d) 

BUDGET (continued) 

Note: Pursuant to Education Code 42127.2, if the Ge¥emiag Board fails to select the budget review 
committee from a list of candidates provided by the Superintendent of Public Instruction (SPI) within five 
working days of receiving the list, as provided in item #1 below, the SPI will select and convene the 
committee no later than 10 working days after the district's receipt of the candidate list. 

This committee shall consist of either: (Education Code 42127.1, 42127.2) 

1. Three persons selected by the Board from a list of candidates provided by the 
Superintendent of Public Instruction (SPI), who shall be selected within five working 
days after receiving the list of candidates 

2. A regional review committee selected and convened by the County Superintendent 
with the approval of the Board and SPI 

Note: Pursuant to Education Code 42127.2, as ameeded by SB 78 EGh. 19, Stamtes ef 2015), the budget 
review committee is required to submit, by November 30, its recommendation as to whether the district's 
budget should be approved or disapproved and, if the recommendation is for disapproval, its recommended 
revisions to the budget. The SPI may extend this deadline for up to 15 working days. SB 78 also ameaded 
Edtieation Gode 42127.3 to extead until Deeember 3 I the date by whieh the Ce~mty SHperifltendent, in 
eeast1ltatioe with the distfiet aed SPI, must adoflt e fiscal f'l81!. aad lmdget fer the disffiet. 

If the budget review committee recommends disapproval of the district budget, the Board 
may submit a response to the SPI no later than five working days after receipt of the 
committee's report. The response may include any revisions to the adopted final budget and 
any other proposed actions to be taken as a result of the committee's recommendations. 
(Education Code 42127 .3) 

If the SPI disapproves the district budget after reviewing the committee's report and the 
district's response, the Board shall consult with the County Superintendent es he/she to 
develops and adopts, by December 31, a fiscal plan and budget that will allow the district to 
meet its current fiscal year and multiyear financial obligations. For the current fiscal year, 
the district shall operate in accordance with the budget adopted by the County 
Superintendent. (Education Code 42127.3) 

Until the district receives approval of its budget, it shall continue to operate either on the 
basis of the prior year's budget or on the basis of the current year's unapproved budget as 
adopted and revised by the Board, whichever budget contains a lower total spending 
authority. (Education Code 42127.4) 

Policy Reference UPDATE Service 
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Budget Advisory Committee 

Membership of the district's budget advisory committee may include representatives of 
each of the following groups: 

1. Governing Board members, provided that less than a majority of the Board serves 
on the committee 

(cf. 9140 - Board Representatives) 

2. 

3. 

4. 

5. 

6. 

District and school site administrators 

Representatives of bargaining units 

Certificated and/or classified staff 

Parents/ guardians 

7. Students 

1. Making recommendations regarding budget priorities 

2. Recommending cost reduction strategies, such as identifying services that may be 
reduced, made more efficient, or discontinued 

~ -

3. Reviewing the clarity and effectiveness of budget documents and communications 

4. Presenting progress reports on the committee's work and a final report of 
recommendations to the Superintendent or designee and to the Board 







CSBA Sample 
Board Policy 

Business and Noninstructional Operations 

FEES AND CHARGES 

BP 3260(a) 

Note: Pursuant to Education Code 490 I I, a district is prohibited from requiring students to pay a fee, 
deposit, or other charge in order to participate in an educational activity as defined in Education Code 
49010. A district is also required to provide the supplies, materials, and equipment needed by students to 
participate in educational activities. Education Code 49011 clarifies that an otherwise impennissible fee 
would not be made permissible by the provision of a waiver for some students. However, pursuant to 5 CCR 
350, a district is pennitted, in certain circumstances, to impose fees that are specifically authorized by law. 
See the accompanying administrative regulation for a list of pennissible fees. 

The Governing Board recognizes its responsibility to ensure that books, materials, 
equipment, supplies, and other resources necessary for students! participation in the district's 
educational program are made available to them students at no cost. 

No student shall be required to pay a fee, deposit, or other charge for his/her participation in 
an educational activity which constitutes an integral fundamental part of the district's 
educational program, including curricular and extracurricular activities. (Education Code 
49010, 49011; 5 CCR 350) 

(cf. 3100- Budget) 
(cf. 6145 - Extracurricular and Cocurricular Activities) 

As necessary, the Board may approve fees, deposits, and other charges which are specifically 
authorized by law. When approving such fees, deposits, or charges, establishing fee 
schedules, or determining whether waivers or exceptions should be granted, the Board shall 
consider relevant data, including the socioeconomic conditions of. distriet students' families 
and their ability to pay. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0415 - Equity) 
(cf 3250 - Transportation Fees) 
(cf. 3515.4 Reee~'f!ryfor Pfflp<Wy I,o-s-s er Denu,ge} 
(cf 3553 - free and Reduced Price Meals) 
(cf 5143 - Insurance) 
(cf 9323.2 -Actions by the Board) 

Note: The following optional paragraph may be revised to reflect district practice. The prohibition against 
student fees pursuant to Education Code 49011 does not restrict districts from soliciting for voluntary 
donations, participating in fundraising activities, or providing prizes or other recognition for participants in 
such fundraising activities. However, according to the California Department of Education's (CDE) Fiscal 
Management Advisory +;517-0I, Pupil Fees, Deposits. and Other Charges: Parent SeFYiee HeUfS, the 
prohibition against student fees does bar a district from requiring volunteer hours er p&)'IB@ftt in lieu ef 
13eReFH1ing ¥elueteer hettrs as a condition of admission, enrollment, continued enrollment, sibling 
preference, attendance, participation in educational activities, or receipt of credit or privileges related to 
educational activities. 



BP 3260(b) 

FEES AND CHARGES (continued) 

The prohibition against student fees shall not restriet prevent the district from soliciting for 
donations, pm:tieipa-1:ing ifl conducting fundraising activities, or providing prizes or other 
recognition for participants in such activities and events. The Superintendent or designee 
shall emphasize that participation of students, parents/guardians, district employees, 
volunteers, or educational or civic organizations in such activities and events is voluntary. 
The district shall not offer or award to a student any course credit or privileges related to 
educational activities in exchange for voluntary donations or participation in fundraising 
activities by or on behalf of the student. It The district also shall not remove or threaten to 
remove from a student any course credit or privileges related to educational activities, or 
otherwise discriminate against the student, due to a lack of voluntary donations or 
participation in fundraising activities by or on behalf of the student. 

(cf l 321 - Solicitation of Funds from and by Students) 
(cf 3290 - Gifts, Grants and Bequests) 

I Note: The following paragraph is optional and may be revised to reflect district practice. 

The Superintendent or designee may provide information or professional development 
opportunities to administrators, teachers, and other personnel regarding permissible fees. 

(cf 4131 - Staff Development) 
(cf 4231 - Staff Development) 
(cf 4331- Staff Development) 

Complaints 

Note: Pursuant to Education Code 490 I 3, a district is mandated to adopt policy and procedures which allow 
complaints to be filed using the uniform complaint procedures when the district is alleged to have violated 
the prohibition against requiring unauthorized student fees. See BP/AR 1312.3 - Uniform Complaint 
Procedures for language implementing this mandate. 

A complaint alleging district noncompliance with the prohibition against requiring student 
fees, deposits, or other charges shall be filed in accordance with the district's procedures in 
BP/AR 1312.3 - Uniform Complaint Procedures. (Education Code 49013) 

(cf 1312.3 - Uniform Complaint Procedures) 

Note: Education Code 49013 requires districts found in violation of the prohibition against student fees to 
design a remedy which may include reasonable efforts to fully identify and fully reimburse all affected 
individuals as specified in 5 CCR 4600. See AR 1312.3 - Uniform Complaint Procedures for additional 
language reflecting these requirements. 

If, upon investigation, the district finds ment m the complaint, the Superintendent or 
designee shall recommend and the Board shall adopt an appropriate remedy to be provided to 
all affected students and parents/guardians in accordance with 5 CCR 4600. 



BP 3260(c) 

FEES AND CHARGES ( continued) 

Information related to the prohibition against requiring students to pay fees for participation 
in an educational activity shall be included in the district's annual notification of uniform 
complaint procedures to be provided to all students, parents/guardians, employees, and other 
interested parties pursuant to 5 CCR 4622. (Education Code 49013) 

(cf 4112.9/4212.9/4312.9- Employee Notifications) 
(cf 5145.6 - Parental Notifications) 

Collection of Debt 

Note: Education Code 49014 (the Public School Fair Debt Collection Act), as added by AB 1974 (Ch. 
S77, Statutes of 2018), establishes requirements for districts to follow when seeking to recover a debt 
owed by students and/or parents/guardians, including debts resulting from unpaid fees lawfully 
imposed by a district. See the accompanying administrative regulation for additional language 
reflecting these requirements. 

The debt collection requirements of this Act do not apply to debt owed as a result of vandalism or loss 
of district property loaned to the student. For further information in regard to such debt, see AR 
3S1S.4 - Recovery for Property Loss or Damage. 

For information regarding meal payments, including the collection of delinquent meal charges, see 
BP/AR 3551 - Food Service Operations/Cafeteria Fund. 

The Superintendent or designee shall, in accordance with law, recover any debt owed to 
the district as a result of unpaid permissible student fees approved by the Board. 
However, the district shall not bill a current or former student for accumulated debt, 
nor take negative action against a student or former student because of such debt, 
including, but not limited to, any of the following: (Education Code 49014) 

1. Denying full credit for any class assignment 

2. Denying full and equal participation in any classroom activity 

3. Denying access to the library or other on-campus educational facilities 

4. Denying or withholding grades or transcripts 

5. Denying or withholding a diploma 

6. Limiting or barring participation in an extracurricular activity, club, or sport 

7. Limiting or excluding the student from participation in an educational activity, 
field trip, or school ceremony 

Legal Reference: (see next page) 



FEES AND CHARGES ( continued) 

Legal Reference: 
EDUCATION CODE 
8239 Preschool and wraparound child care services 
8250 Child care and development se111ices for children with disabilities 
8263 Child care eligibility 
8422 21st Century High School After School Safety and Enrichment/or Teens programs 
8482.6 After School Education and Safety programs 
8760..8774 Outdoor science,-tflfd conse1,·ation, and forestry programs 

BP 3260(d) 

I 7453. l District sale or lease of Internet appliances or personal computers to su-idenlS er parents of 
students 
I 7551 Property fabricated by students 
199/0-199ll Offenses against libraries 
32033 Eye protective devices 
32221 Insurance for athletic team member 
32390 Fingerprinting program 
35330-35332 Excursions and field trips 
35335 School camp programs 
38080-38086. 1 Cafeteria establishment and use 
38120 Use of school band equipment on excursions to foreign countries 
39801. 5 Transportation for adults 
39807.5 Payment of transportation costs 
3 983 7 Transportation of students to places of summer employment 
48050 Residents of adjoining states 
48052 Tuitionforforeign residents 
48904 Liability of parent or guardian 
490/0-49013 Student fees 
49014 Public School Fair Debt Collection Act 
49065 Charge for copies 
49066 Grades, effect of physical education class apparel 
4909 I .14 Prospectus of school curriculum 
49557.5 Unpaid school meal fees 
51810-51815 Community sen1ice classes 
52612 Tuition for adult classes 
52613 Nonimmigrantfo,·eign nationals 
56504 School records; students with disabilities 
60410 Students in classes for adults 
GOVERNMENT CODE 
62 5 3 Request for copy;fee 
CALIFORNIA CONSTITUTION 
Article 9, Section 5 Common school system 
CODE OF REGULATIONS. TITLE 5 
350 Fees not permitted 
4600-4687 Uniform complaint procedures 
UNITED STATES CODE. TITLE 8 
1184 Fe,--eig,I Nonimmigrant students 

Legal Reference continued: (see next page) 



FEES AND CHARGES (continued) 

Legal Reference: (continued) 
COURT DECISIONS 

BP 3260(e) 

Arcadia Unified School District v. State Department o{Education (1992) 2 Cal 4th 251 
Driving School Assn of CA v. San Mateo Union HSD (-J-l)i)Jj (1992) I I Cal. App. 4th 1513 
AFetNJ.ia UR{fied Seheel Di§l..o:iet ~·- Slate Depm'Hlte,11 efERHemien (1992) 2 Ca.' 41h 25! 
Steffes v. California Interscholastic Federation (1986) 176 Cal. App. 3d 739 
Hartzell v. Connell (1984) 35 Cal. 3d 899 
CTA v. Glendale School District Board ofEducation (/980) 109 Cal. App. 3d 738 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Pupil Fees.: Damage 18 Sehee,1 P-P8ee1tv Deposits and Other Charges. Fiscal Management Advisory 
!6 lU, Septemh& .16, 2(}.'6 17-01, July 28, 2017 
&tpil Feet1: .¾rertt &,,,.,;ee Heu~s. Fiset1l Al-a11ageme11t Athisery !5 Ol, .lt111ua,y 29. 2(}!5 
Pueil Fees. Det,esit-s, a11tl Ollie,, Cherus: Cap e,,t/ Ge,w, f<J,· High Seh06l G,:aduatitm CeFeme1ty. 
Adtientlum le Fiset1/ Ma1tagemcnt A~•isery 12 02, Oeloher 4, 20.'J 
Fees. Deposits a1ttl Ollie Charges. Fiseal !if.a1tageme,,, Ad-wser,· .'2 02, ,4p,·it 24, 2(}13 
WEBSITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
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California Department of Education: 



CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations 

FEES AND CHARGES 

AR 3260(a) 

Note: Pursuant to 5 CCR 350, districts may charge fees only when specifically authorized by law. The 
following list specifies fees currently authorized by law and should be revised to reflect the types of fees that 
have been approved by the Governing Board; see the accompanying Board policy. Other permissible fees 
may exist and be identified in the future. For further information about fees and charges, see the California 
Department of Education's (CDE) Fiscal Management Advisory~ 17-01, Pupil Fees. Deposits and 
Other Charges. 

Pursuant to Education Code 49011, a district is prohibited from requiring a student to pay fees or charges in 
order to participate in an educational activity. A complaint alleging the unauthorized charging of student 
fees may should be filed in accordance with the uniform complaint procedures; see the accompanying 
Board policy and BP/ AR 1312.3 - Uniform Complaint Procedures. Districts with questions as to whether a 
particular fee may be charged should consult with legal counsel. 

When approved by the Governing Board, the Superintendent or designee may impose a fee 
for the following: (5 CCR 350) 

l. Insurance for athletic team members, with an exemption providing for the district to 
pay the cost of the insurance for any team member who is financially unable to pay 
(Education Code 32221) 

(cf 5143 - Insurance) 

2. Insurance for medical or hospital service for students participating in field trips and 
excursions (Education Code 35331) 

Note: In its Fiscal Management Advisory ~17-01, the CDE intell'rets Education Code 35330 as 
permitting the district, at its discretion, to charge fees for any field trip, provided that no student is prevented 
from participating in a field trip due to a lack of funds. AB 341 (Ch. 4G, Slftftlles of 2017) emeaded 
EE111oaliea Code 3533G le delete the flFOhibitioa against the 11se of Elislriel RJeds for the eJ1:peeses of sttideels 
partieipaling ift ae 0111 of slate field trip, thereby gi·,iag distriets disereHoe as to whether OF eel to eharge 
smEleets a fee le partieipale i.ft s11eh trips 

3. Expenses of students' participation in a field trip or excursion within the state or to 
another state, the District of Columbia, or a foreign country, as long as no student is 
prohibited from making the field trip due to lack of funds (Education Code 35330) 

(cf 6/53 - School-Sponsored Trips) 

4. Student fingerprinting program, as long as the fee does not exceed the actual costs 
associated with the program (Education Code 32390) 

(cf 5142.1 - Identification and Reporting of Missing Children) 



AR 3260(b) 

FEES AND CHARGES (continued) 

5. School camp programs in outdoor science education, conservation education, or 
forestry operated pursuant to Education Code 8760-8774; provided that the fee is not 
mandatory and no student is denied the opportunity to participate for nonpayment of 
the fee (Education Code 35335) 

(cf 6142.5 - Environmental Education) 

Note: Education Code 17551 pennits the district to sell to a student any eeAperish&ble property of the 
district which has been fabricated by the student, as provided in item #6 below. CDE Fiscal Management 
Advisory ~ 17-01 clarifies that this cost applies to materials the-students will take home for hislheF 
their own possession and use, such as wood shop, art, or sewing projects. 

6. 

7. 

Reimbursement to the district for the direct cost of materials f)fOYided hy the distriet 
to a studeRt fer the fabrieation ofne~erishable personal property the student used by 
students to fabricate property they will take home for hislhef their own possession 
and use, such as wood shop, art, or sewing projects kept by ~students (Education 
Code 17551) 

Home-to-school transportation and transportation between regular, full-time day 
schools and regional occupational centers, programs, or classes, as long as the fee 
does not exceed the statewide average nonsubsidized cost per student, the district 
provides a waiver based on fmancial need, and an exemptions-are is made for 
indigeRt and disabled st-1:tdCHts any student with a disability whose individualized 
education program includes transportation as a related service necessary to 
receive a free appropriate public education (Education Code 39807.5) 

(cf 3250 - Transportation Fees) 
(cf. 6159 - Individualized Education Program) 
(cf. 6178.2 - Regional Occupational Center/Program) 

8. Transportation for students to and from their places of employment in connection 
with any summer employment program for youth (Education Code 39837) 

9. Deposit for school band instruments, music, uniforms, and other regalia which school 
band members take on excursions to foreign countries (Education Code 38120) 

10. Sale or lease of personal computers or of Internet appliances that allow a person to 
connect to or access the district's educational network, provided that the items are 
sold or leased to parents/guardians at no more than cost and the district provides 
network access for families who cannot afford it (Education Code 17453.1) 

(cf 0440 - District Technology Plan) 
(cf 6/63.4 - Student Use of Technology) 



AR 3260(c) 

FEES AND CHARGES (continued) 

11. An adult education or secondary school community service class in civic, vocational, 
literacy, health, homemaking, and technical and general education, not to exceed the 
cost of maintaining the class (Education Code 51810-51815) 

(cf 6142.4 - Service Learning/Community Service Classes) 

12. Eye safety devices worn in courses or activities involving the use of hazardous 
substances likely to cause injury to the eyes, when being sold to students and/or 
teachers or instructors to keep and at a price not to exceed the district's actual costs 
(Education Code 32033) 

(cf 35 I 4. I - Hazardous Substances) 
(cf 5142 - Safety) 

13. Actual cost of furnishing copies of any student's records, except that no charge shall 
be made for furnishing up to two transcripts or two verifications of a former student's 
records or for reproducing records of a student with a disability when the cost would 
effectively prevent the parent/guardian from exercising the right to receive the copies 
(Education Code 49065, 56504) 

(cf 5 I 25 - Student Records) 

14. Actual cost of duplication for reproduction of the prospectus of school curriculum or 
for copies of public records (Education Code 49091.14; Government Code 6253) 

(cf I 340 - Access to District Records) 
(cf 5020 - Parent Rights and Responsibilities) 

15. Food sold at school, subject to free and reduced-price meal program eligibility and 
other restrictions specified in law (Education Code 38084) 

(cf 3550 - Food Sen1ice/Child Nutrition Program) 
(cf 3551 - Food Sen1ice Operations/Cafeteria Funds) 
(cf 3552 -Summer Meal Program) 
(cf 3553 - Free and Reduced Price Meals) 
(cf 3554 - Other Food Sales) 

16. As aUeweEI ia In accordance with law, replacement cost or reimbursement for lost or 
willfully damaged district books, supplies, or property, or for district property loaned 
to a student that he/she the student fails to return (Education Code 19910-1991 1, 
48904) 

(cf 3 515.4 - Recovery for Property loss or Damage) 



AR 3260(d) 

FEES AND CHARGES ( continued) 

17. Tuition for district school attendance by an out-of-state or out-of-country resident 
(Education Code 48050, 48052, 52613; 8 USC 1184) 

(cf. 5111.1 - District Residency) 
(cf 51 l 1.2 - Nonresident Foreign Students) 

18. Adult education books, materials, transportation, and classes, except that no fee may 
be charged for classes in elementary subjects, classes for which high school credit is 
granted when taken by a person who does not hold a high school diploma, or classes 
in English and citizenship (Education Code 39801.5, 52612, 60410) 

(cf 6200 ·· Adult Education) 

19. Preschool and child care and development services, in accordance with the fee 
schedule established by the Superintendent of Public Instruction, unless the family 
qualifies for subsidized services or the program is exempted from fees by law fef 
se•.,erely disablea el:J:ilarea aad the st=udeRt is eligible te email iA it (Education Code 
8239,8250,8263) 

(cf 5148 - Child Care and Development) 
(cf 5148.3 - Preschool/Early Childhood Education) 

Note: P1:1fS1:1aftt to Ed1:1eatioft Code 8422 aftd 8482.6, as ameftded ey AB 2615 (Ch. 470, StaMes of2016), 
distrie~ are t'leRBitted to eharge fumily fees for t'lartiett'latiea iR After Sehool Ed1:1eatioR Md Safety (ASES) 
progfftffls, 21st Cefttl:lry Commuftity Leamiag Ceaters (21st CCLC), and 21st Ceamry High Sekool After 
Sehoel Safelcy 1md Enriehmeet fer TeeRS pFegrams, as loftg as fees are •.vai,,.ed or red1:1eed fer fumilies with 
smdeftts who are eligiele fer free er re1foeed priee meals. IR regard to ASES aRd 21st CCLC, eommeReiRg 
July l, 2017, RO fees may ae eharged if the distriet kaows the smdeet is a hemeless yeuth er ie foster eare. 

20. Participation in a before-school or after-school program that is funded as an After 
School Education and Safety (ASES) program, 21st Century Community Leaming 
Center (21st CCLC), or 21st Century High School After School Safety and 
Enrichment for Teens program, provided that fees are waived or reduced for families 
with students who are eligible for free or reduced-price meals and, in regard to ASES 
and 21st CCLC programs, fees are not charged if the district knows the student is a 
homeless or foster youth (Education Code 8422, 8482.6) 

(cf. 5148.2 • Before/After School Programs) 
(cf 6173 - Education for Homeless Children) 
(cf 617 3.1 - Education for F osier Youth) 

Note: In Fiscal Management Advisory 12 02, the 17~01, CDE lists Advanced Placement and International 
Baccalaureate examination fees as permissible. Some districts choose to reduce the cost of the fees for low
income students through the use of district funds or other funding sources; see BP 6141.4 - International 
Baccalaureate Program and BP 6141.5 - Advanced Placement. 



AR 3260(e) 

FEES AND CHARGES (continued) 

21. Advanced Placement and International Baccalaureate Diploma examinations for 
college credits, as long as the examination is not a course requirement and the results 
have no impact on student grades or credits in the course 

(cf 6141.4 - International Baccalaureate Program) 
(cf 6141.5 - Advanced Placement) 

Note: In its Aaaendum te Fiscal Management Advisory 12 02 issued iR Oeleber 2013, the CD~ eler4iies 
17-01, CDE advises that a district that requires its students to wear a cap and gown as a condition for their 
participation in the high school graduation ceremony may not require such students to purchase the cap and 
gown. CDE recommends that such districts provide the graduates with a cap and gown for their use at the 
graduation ceremony and inform them that those interested may purchase a cap and gown from a vendor. 

Collection of Debt 

Note: Education Code 49014 (the Public School Fair Debt Collection Act), as added by AB 1974 (Ch. 
577, Statutes of 2018), establishes requirements for districts to follow when seeking to recover a debt 
owed by students and/or parents/guardians, including a requirement to provide the parent/guardian 
with an itemized invoice that references the district's policies relating to debt collection and the rights 
established pursuant to Education Code 49014 and 49557.5 (unpaid meal fees). It is recommended 
that districts include references to this administrative regulation and the accompanying Board policy, 
as well as BP/AR 3551 - Food Service Operations/Cafeteria Fund. For additional rights established by 
Education Code 49014, including prohibitions against directly billing a student or former student or 
imposing any negative action on a student, see the accompanying Board policf. 

Before pursuing payment of any debt that has accumulated from unpaid permissible 
fees, the Superintendent or designee shall provide an itemized invoice for any amount 
owed by the parent/guardian on behalf of a student or former student. The invoice shall 
reference district policies related to debt collection and the rights established pursuant 
to Education Code 49014 and 49557.5. For each payment received, the district shall 
provide a receipt to the parent/guardian. (Education Code 49014) 

The Superintendent or designee shall not sell debt owed by a parent/guardian of a 
student or former student. (Education Code 49014) 

Policy Reference UPDATE Service 
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CSBA Sample 
Board Policy 

Business and Noninstructional Operations 

RECOVERY FOR PROPERTY LOSS OR DAMAGE 

Note: The following optional policy may be modified to reflect district practice. 

BP 3515.4(a) 

Pursuant to Education Code 48904, parents/guardians are liable to the district for the costs of damages 
caused by the willful misconduct of their minor children (I) that results in damage to school property, an 
employee's personal property, or injury or death of a district student, employee, or volunteer, and (2) for any 
reward paid by the district for information leading to the identification and apprehension of persons 
who willfully damage or destroy property.; see seetiea belew entitled "Rewards." Thisese amounts are ts 
adjusted annually for inflation by the Superintendent of Public Instruction. For 20+3---2019, the liability of a 
parent/guardian must not exceed $19,(iOQ $20,300 for damages and $19,ti00 $20,300 for the reward. For 
situations not addressed by the Education Code, Civil Code 1714.1 provides for parent/guardian liability for 
the willful misconduct of their minor child which results in injury, death, or property damage. The limit 
under this statute is adjusted every two years for cost-of-living by the Judicial Council of California and, 
effective July I , 2017, parent/guardian liability must not exceed $42, I 00. 

Pursuant to Penal Code 640.5 and 640.6, an individual who has been found to have defaced district property 
with graffiti may be fined or ordered by a court to perform community service. Depending on the amount of 
damage, Penal Code 594 also specifies that an individual, or the parent/guardian of a minor, who has been 
convicted of vandalism may be ordered to clean up and repair the property and to keep the property free 
from graffiti for one year. 

The fellewiag eptienal peliey may be medified te reflect district practice. 

The Governing Board desires to create a safe and secure learning environment and to 
minimize acts of vandalism and damage to school property. To diseetn=age sueh acts , When 
district property is damaged due to the willful misconduct of a student or other person, 
the district shall seek reimbursement of damages, within the limitations specified in law, 
from aHY indii.1idual, er from the parent/guardian of any a minor child or from any other 
responsible individual., v,he has eommiMed theft or has willfully damaged district er 
employee prof)erty. 

(cf 0450 - Comprehensive Safety Plan) 
(cf 3515 - Campus Security) 
(cf 4156.3/4256.3/4356.3 - Employee Property Reimbursement) 
(cf 4158(425814358 - Employee Security) 
(-cf 5125.2 Wi1hhe.'-ding GF6tH!5, f>ipJema er Transe,"ipFs) 
(cf 5I31 - Conduct) 
(cf 5 /31.5 - Vandalism and Graffiti) 
(cf 5 I 36 - Gangs) 
(cf 5 l 44. l - Suspension and Expulsion/Due Process) 

Note: Pursuant to Education Code 49014, as added by AB 1974 (Ch. 577, Statutes of 2018), the district 
may collect debt owed to the school by a student who willfully cuts, defaces, or otherwise injures 
district property or fails to return property that was loaned by the district, unless the student is a 
current or former homeless student or foster youth. 



BP 3515.4(b) 

RECOVERY FOR PROPERTY LOSS OR DAMAGE (continued) 

The district may collect debt owed by a student or former student as a result of 
vandalism or to cover the replacement cost of district books, supplies, or property 
loaned to a student that the student willfully fails to return or that is willfully cut, 
defaced, or otherwise injured. However, this policy shall not apply to a student who is a 
current or former homeless or foster child or youth. (Education Code 48904, 49014) 

(cf 5125.2 - Withholding Grades. Diploma or Transcripts) 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 

Rewards 

Note: The following section is optional. Gavefftffleflt Catie 53Q69.5 1tt1theri21es the Gavemiog Beem te 
affer re•w•eFds for i11fofffiatia11 leasing ta the itienlifieatien anti 1113prehensieR af persans •llha '#illfully 
damage er Elestfay praperty. 

When distriet or law enforeement offieials hfl're not been able to ideAtify the person(s) 
respoAsible for the theft or vaadalism of district property, the Botlffi may ffi:ithoriz'!e a rewtlffi 
for the ideAtifieatieA aaa appreheAsieA of the respoAsible person(s).The Board may offer 
and pay a reward for information leading to the determination of the identity of, and 
the apprehension of, any person who willfully damages or destroys any district 
property. (Government Code 53069.5) 

Note: The Governing Board may set any amount for the reward it deems to be appropriatet. Hhowever, as 
detailed above, Education Code 48904 specifies a limit on the amount of parent/guardian liability for 
repayment of the reward. 

Option 1 below allows the Superintendent or designee to offer a reward up to $2,500 without Board 
approval. Option 2 provides that the Board will determine the amount of any reward offered. Both options 
may be revised, including the specified reward amount, to reflect district practice. 

OPTION 1: The Board authorizes the Superintendent or designee to offer a reward in any 
amount he/she deems deemed appropriate, not exceeding $2,500. A reward in excess of 
$2,500 shall be authorized in advance by the Board. 

OPTION l: The Beard shall determiAe the appropriate amouAt for the rewtlffi. 

I Note: The following paragraph applies to all districts. 

The Superintendent or designee shall disburse the reward when the guilt of the person 
responsible for the act has been established by a criminal conviction or other appropriate 
judicial procedure. If more than one person provides information, the reward shall be divided 
among them as appropriate. 

legal Reference: (see next page) 



RECOVERY FOR PROPERTY LOSS OR DAMAGE (continued) 

Legal Reference: 
EDUCATION CODE 
19910 Libraries, malicious cutting, tearing, defacing, breaking or injuring 
1991 l libraries, willful detention of property 
44810 Willful interference with classroom conduct 
48904 liability of parent/guardian for willful misconduct 
49014 Public School Fair Debt Collection Act 
CIVIL CODE 
1714.l Liability of parent or guardian for act of willful misconduct by a minor 
GOVERNMENT CODE 

BP 3515.4(c) 

53069.5 Reward for information concerning person causing death, injury, or property damage 
53069.6 Actions to recover damages 
54951 local agency, definition 
PENAL CODE 
484 Theft defined 
594 Vandalism 
594. l Aerosol paint and etching cream 
640.5 Graffiti; facilities or vehicles of governmental entity 
640.6 Graffiti 

Management Resources: 
WEBSITES 
CSBA: http://www.csbC1.org 
California Department of Education: http://W1vw.cde. ca.gov 
Judicial Council of California.' http://www.co11rts.ca.gov 
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BP 3515.4 
Business and Noninstructional Operations 



48904 Liability of parent/guardian for willful misconduct 
CIVIL CODE 
1714.1 Liability of parent or guardian for act of willful misconduct by a minor 
GOVERNMENT CODE 

Management Resources: 
WEB SITES 

... 



CSBA Sample 
Administrative Regulation 

Business and Noninstructional Operations 

RECOVERY FOR PROPERTY LOSS OR DAMAGE 

AR 3515.4(a) 

Note: The following administrative regulation is optional and should be modified to reflect district practice. 

Repef'ts hy Staff 

District employees shall report any damage to or loss of school property to the prineipal 
Superintendent or designee immediately after such damage or loss is discovered. In these 
inst8fl:ees in v.<llieh ins1;1fanee reimeuraement may ee ieveh•ea, the prineipal ef aesigaee shall 
eentaet the appF0priate aistriet effieial. 

(cf 3530- Risk Management/Insurance) 
(cf 5131.5 - Vandalism and Graffiti) 

le'"l'estigatiee 

Note: Certain acts of graffiti or vandalism may trigger the need for an investigation pursuant to the district's 
sexual harassment or nondiscrimination grievance procedures (e.g. , graffiti that is sexual in nature or 
disparaging to a class of individuals protected by the district's nondiscrimination policies). See BP 5131.5 -
Vandalism and Graffiti. 

The Superintendent or designee shall conduct a complete investigation of any instance of 
damage to or loss of school property and shall consult law enforcement officials when 
appropriate. If it is deteffflinea that the damage kas eeen eommittea ey any aistriet stuaent, 
tke Superintendent ef desigaee skall iaitiate apprnpriate aiseiplinary proeedUfes agaiest tke 
st1;1deat. 

(cf 3515.3 - District Police/Security Department) 
(ef 513l Cende,el-) 
(cf JUI fJiseip(-ine) 
(cf 5l If.. J Sttspe1tsion end &tptt!sion/Due P1'0ees-s) 
(cf 5U5.J .¼r,dise,v-iminetion/Ha,--assme,u) 
(ef 5! 45. 7 ~l HaRlSffflte1tt) 
(ef 5115. 9 Hate Metit'tlleti Behtn1io1,J 

Reee¥eey ef Damages 

When the individual causing the damage or loss has been identified and the costs of repair, 
replacement, or cleanup determined, the Superintendent or designee shall take all practical 
and reasonable steps to recover the district's costs and shall consult with the district's legal 
counsel and/or insurance admiRisirater carrier, as appropriate. 



AR 3515.4(b) 

RECOVERY FOR PROPERTY LOSS OR DAMAGE (continued) 

Such steps may include the filing of a civil complaint in a court of competent jurisdiction to 
recover damages from the responsible person and, if the responsible person is a minor, from 
his/her the parent/guardian in accordance with law. Damages may include the cost of repair 
or replacement of the property, the payment of any reward, interest, court costs, and all other 
damages as provided by law. 

Note: If a student's parents/guardians are unable to pay the damages, Education Code 48904 requires 
the district to offer an option for the student to provide work in lieu of payment. Pursuant to 
Education Code 49014, as added by AB 1974 (Ch. 577, Statutes of 2018), a district may offer any 
student or former student alternative, nonmonetary means to settle debt owed as a result of damage 
or loss of district property, regardless of the parents/guardians' ability to pay. However, the district is 
prohibited from collecting debt from a current or former homeless student or foster youth, and 
therefore cannot offer or require such a student to work or provide an alternative form of 
compensation. 

If the responsible person is a minor student of the district and the student's 
parents/guardians are unable to pay for the damages or to return the property, the 
district shall off er a program of voluntary work for the student in lieu of the payment of 
monetary damages. The district may offer any other student or former student, with 
parent/guardian permission, the option to provide service, work, or other alternative, 
nonmonetary forms of compensation to settle the debt owed as a result of property loss 
or damage. Service or work exchanged for repayment of a debt shall comply with all 
provisions of the Labor Code related to youth employment. (Education Code 48904, 
49014) 

The Superintendent or designee may withhold the student's grades, diploma, and/or 
transcripts until the student's parents/guardians have paid for the damages or the 
voluntary work has been completed. Prior to withholding a student's grades, diploma, 
or transcripts, due process shall be afforded the student in accordance with law. 
(Education Code 48904) 

(cf. 5125.2- Withholding Grades, Diploma or Transcripts) 

If it is deteRBined that the damage has l=,een eommitted by aay distriet student, In addition, 
the Superintendent or designee shall initiate appropriate disciplinary procedures against the 
student. 

(cf 5131 - Conduct) 
(cf 5144 - Discipline) 
(cf 5144.1 - Suspension and Expulsion/Due Process) 
(cf 5145.3 - Nondiscrimination/Harassment) 
(cf 5145.7 - Sexual Harassment) 
(cf 5145.9 - Hate-Motivated Behavior) 



AR 3515.4(c) 

RECOVERY FOR PROPERTY LOSS OR DAMAGE ( continued) 

Payment of Reward 

\1/hea tR¼tharfaeE'I aeeorE'liag ta Baafd paliey, the SuperiHteadeat or E'lesigaee shall i,ay the a 
Fe\,.,aro ta the party who pre•rides information suffieient to ideatify anE'I apprehenti the 
persen(s) sHhsequeatly determined to be FeSf'ensible fer the damage er less. If mere than one 
person provides infermation, the re,.·1afd shall he di·1iE'led among them as appropriate. 
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CSBA Sample 
Board Policy 

All Personnel 

NONDISCRIMINATION IN EMPLOYMENT 

BP 4030(a) 

Note: The following Board policy and accompanying administrative regulation are mandated pursuant to 
Government Code 11138 and 2 CCR 11023, as added by :R:egisteF 2QIS, 'Ne. SO. The California Fair 
Employment and Housing Act (FEHA) (Government Code 12900-12996) prohibits empleyefS districts and 
district employees from harassing or discriminating against employees and job applicants on the basis of 
actual or perceived race, color, ancestry, national origin, age, religious creed, marital status, pregnancy, 
physical or mental disability, medical condition, genetic information, military and veteran status, sex, sexual 
orientation, gender, gender identity, or gender expression., religious ereed, physieel OF meetel disability, 
medieal eeeditioa, mllfital stems, or geeetie iefeffftalioa. PllfSullftt te 2 GGR: I 1009, as emeeded by R:egisteF 
20IS, Ne. ~Hl, these same f!FeteetieM &flfll~• le uepaid ifltems aad '11elualee,s. GeHSequeetly, the dislriet is 
FeEftiiFed ta else aetify uepeid ifltems ead volW1tee,s aeeut these flFBteetieas. FeF more iefermatioe aeolit 
YelueteefS, see BPh\R 1240 VeluateeF Assistaaee. Pursuant to Government Code 12940, these protections 
apply to employees, job applicants, persons who serves in an unpaid internship or other limited-duration 
program to gain unpaid work experience, volunteers, and independent contractors. 

The same or similar protections are available to employees and job applicants under various provisions of 
federal law, including Title VI of the Civil Rights Act of 1964 ( 42 USC 2000d-2000d-7), Title VII of the Civil 
Rights Act of 1964 (42 USC 2000e-2000e-17), Title IX of the Education Amendments of 1972 (20 USC 1681-
1688), the Americans with Disabilities Act (42 USC 12101-12213), Section 504 of the Rehabilitation Act of 
1973 (29 USC 794), and the Genetic Information Nondiscrimination Act (42 USC 2000ff-2000ff-l I). 

For policy addressing sexual harassment of and by employees, see BP/AR 4119.11/4219. ll /4319. I l - Sexual 
Harassment. 

The Governing Board is determined to provide distriet employees, iRtems, volimteei=s, aHd 
·oa QflplieaHts a safe, positive environment where~ all district employees are assured of 
full and equal employment access and opportunities, protection from harassment 8f and 
intimidation, and freedom from any fear of reprisal or retribution for asserting their 
employment rights in accordance with law. For purposes of this policy, employees include 
This poliey skall Qflply to all distriet employees aRd, to tile e:1tteftt requii=ed by la·N, to job 
applicants, interns, volunteers, aRd joa Qf)plieaats and persons who contracted with the 
district to provide services, as applicable. 

(cf. I 240 - Volunteer Assistance) 
(cf. 3312 - Contracts) 
(cf. 3600 - Consultants) 
(cf. 4/ I //42111431 I -Recruitment and Selection) 

Note: 2 CCR 11027.1, as added by Register 2018, No. 20, provides a definition of "national origin" for 
the purpose of implementing state nondiscrimination laws. 

No district employee shall be discriminated against or harassed by any coworker, supervisor, 
manager, or other person with whom the employee comes in contact in the course of 
employment, on the basis of the employee's actual or perceived race, religiol:ls ei=eed, color, 



BP 4030(b) 

NONDISCRIMINATION IN EMPLOYMENT (continued) 

ancestry, national origin, Elfteestf~1, age, religious creed, marital status, pregnancy, physical or 
mental disability, medical condition, genetic information, military and veteran status, sex, 
sexual orientation, gender, gender identity, gender expression, seK, or seKUIH orieatation or 
kis/keF association with a person or group with one or more of these actual or perceived 
characteristics. 

(cf 0410 - Nondiscrimination in District Programs and Actil'ities) 

Note: 2 CCR 11028, as amended by Register 2018, No. 20, prohibits inquiry into an employee's 
immigration status or discrimination on the basis of such status, unless the district provides dear and 
convincing evidence that it is required to do so in order to comply with federal immigration law. 
Districts should consult legal counsel as necessary. 

The district shall not inquire into any employee's immigration status nor discriminate 
against an employee on the basis of immigration status, unless there is clear and 
convincing evidence that it is necessary to comply with federal immigration law. (2 
CCR 11028) 

Note: The following pamgmph items illustrates unlawful discriminatory practices as specified in 
Government Code 12940. Purooom ta Laber Cede 1197.5, ee effifJleyer is prehieiteEI frem peyieg 8ft 

empleyee et wage mtes less thee the Fates paiEI ta empleyees ef the eppesite sen fer v,•eFlc requifiag eEtuel 
skill, effert, llftd respeasieility Md perfermed under similar eeaditieas, eneept whee the peymeet is eased ea 
same ether eene fide faeter sueh es edueetien, tFOiRing, er et.tperienee. Ia edditieft, Labor Code 1197 .5;-es 
ameaded ey SB 1063 €Ch. 866, Statutes ef 2016), prohibits the payment of different wage rates to 
employees for similar work based on sex, race, or ethnicity and prohibits the use of prior salary history by 
itself to justify any disparity in compensation under the bona fide factor exception. 

Discrimination in employment based on the characteristics listed above is prohibited in all 
areas of employment and in all employment-related practices, including the following: 

1. Discrimination in hiring, compensation, terms, conditions, and other privileges of 
employment 

(cf 4151/4251/4351 - Employee Compensation) 
(cf 4154/4254/4354 - Health and Welfare Benefits) 

2. Taking of an adverse employment action, such as termination or the denial of 
employment, promotion, job assignment, or training 

(ef 415.'/4251/4151 Emp~ C-empel'l-!fflti611} 
(ef 415 4/425 4/1-154 HM.lth sHti Welfei-e /Jmefes) 

3. Unwelcome conduct, whether verbal, physical, or visual, that is so severe or 
pervasive as to adversely affect an employee's employment opportunities, or that has 



BP 4030(c) 

NONDISCRIMINATION IN EMPLOYMENT (continued) 

the purpose or effect of unreasonably interfering with the individual's work 
performance or creating an intimidating, hostile, or offensive work environment 

Note: Item #4 below addresses the eumerous specific practices prohibited under Government Code 12940 
or 2 CCR 11006-11086 in relation to certain protected categories. For example, because "sex" as defined in 
Government Code 12926 includes pregnancy, childbirth, breastfeeding, or related medical conditions, any of 
these conditions may be the basis for an employee's sex discrimination claim. As the specific prohibitions 
are too numerous to list in policy, it is recommended that district legal counsel be consulted when questions 
arise as to any specific claim. 

4. Actions and practices identified as unlawful or discriminatory pursuant to 
Government Code 12940 or 2 CCR 11006-11086, such as: 

a. Sex discrimination based on an employee's pregnancy, childbirth, 
breastfeeding, or any related medical condition or on an employee's gender, 
gender expression, or gender identity, including transgender status 

(cf 4033 • Lactation Accommodation) 
(cf 4119.1J/4219. l 1/4319.l 1 - Sexual Harassment) 

b. Religious creed discrimination based on an employee's religious belief or 
observance, including his-Amr religious dress or grooming practices, or based 
on the district's failure or refusal to use reasonable means to accommodate an 
employee's religious belief, observance, or practice which conflicts with an 
employment requiremenh 

(cf. 4119.2214219.22/4319.22 - Dress and Grooming) 

c. Disability tliserimiRatioa based OR a disttiet rRequirement for a medical or 
psychological examination of a job applicant, or an inquiry into whether a job 
applicant has a mental or physical disability or a medical condition or as to the 
severity of any such disability or condition, without the showing of a job
related need or business necessity 

(cf 4119.41/ 4219.4114319.41 - Employees with Infectious Disease) 

d. Disability disetimiRatioR based oa the disttiet's fFailure to make reasonable 
accommodation for the known physical or mental disability of an employee, 
or to engage in a timely, good faith, interactive process with an employee, 
who has requested such accommodations in order to determine the 
effective reasonable accommodations, if any, to be provided to the 
employee for the employee, 1Nhea he/she has req1:1estecl reasenable 
aeeommodatioa for a kflo\';R physieal or meRtol disability or meclieal 
eoRditioa 

(cf 4032 - Reasonable Accommodation) 



BP 4030(d) 

NONDISCRIMINATION IN EMPLOYMENT (continued) 

Note: Retaliation against complainants or other participants in the grievance procedures is prohibited by 
Government Code 12940 and 34 CFR l 10.34. In addition to the general prohibition against retaliation, 
Government Code 12940 provides that an employee who requests accommodation for hislheF a physical or 
mental disability or religious belief is protected from retaliation as specified below. CSBA recommends that 
this protection be extended to all protected characteristics, as provided below. end hes medified the Jleliey 
eeeeFdiRgly. IR Thenmseft ¥. ~lerth Amerieeft SteiRless LP, lhe U.S. StiJIFeme Cettrt held that e thifd Jl&RY 
ma~· t-ile BR aRti retaliefieR stiit. 

The Board also prohibits retaliation against any district employee who opposes any 
discriminatory employment practice by the district or its employees, agents, or 
representatives or who complains, testifies, assists, or in any way participates in the district's 
complaint process pursuant to this policy. No employee who requests an accommodation for 
any protected characteristic listed in this policy shall be subjected to any punishment or 
sanction, regardless of whether the request was granted. (Government Code 12940; 2 CCR 
11028) 

Note: Pursuant to Government Code 12964.S, as added by SB 1300 (Ch. 955, Statutes of 2018), the 
district is prohibited from requiring an employee, in exchange for a raise or bonus or as a condition of 
employment or continued employment, to sign a nondisparagement agreement or similar document 
that would deny the employee the right to disclose information about unlawful acts in the workplace 
or requiring an employee to release the right to file a claim or civil action against the district. 

No employee shall, in exchange for a raise or bonus or as a condition of employment or 
continued employment, be required to sign any document that releases the employee's 
right to file a claim against the district or to disclose information about harassment or 
other unlawful employment practices. (Government Code 12964.5) 

Complaints concerning employment discrimination, harassment, or retaliation shall 
immediately be investigated in accordance with procedures specified in the accompanying 
administrative regulation. 

Note: Pursuant to 2 CCR 11019, in certain instances, an employee's (especially a supervisor's) knowledge or 
notice of prohibited conduct of another employee or individual may subject the district to liability. 
Therefore, it is recommended that the district require its employees with knowledge of harassment or 
discrimination to report the incident to the appropriate district authorities. In addition, Government Code 
12940, as amended by SB 1300, provides that &ft emJlleyer a district may be responsible for the se1u1el 
harassment of employees by nonemployees where the emJlleyer district knows or should have known of the 
conduct and failed to take immediate and corrective action, taking into consideration the extent of the 
district's control and other legal responsibility that the district may have with respect to the conduct 
of those nonemployees. Also sSee BP/AR 4119.11/4219.l l/4319.11 - Sexual Harassment. 

See the accompanying administrative regulation for requirements related to the identification of the 
employee who will be responsible for compliance with the nondiscrimination laws. 

Any supervisory or management employee who observes or has knowledge of an incident of 
prohibited discrimination or harassment, including harassment of an employee by a 



BP 4030(e) 

NONDISCRIMINATION IN EMPLOYMENT (continued) 

nonernployee, shall report the incident to the Superintendent or designated district 
coordinator as soon as practical after the incident. All other employees are encouraged to 
report such incidents to their supervisor immediately. The district shall protect any employee 
who reports such incidents from retaliation. 

Note: Government Code 12940 and 2 CCR 11023 requires districts to take all reasonable steps, ineledmg 
tFeiaiag, to prevent prohibited discrimination and harassment, including, but not limited to, dissemination 
of the district's policy on the prevention of harassment, discrimination, and retaliation. le oEltlitiee, 2 
CCR I 1Q23, as aclEled by R:egistef 2Ql$, ~Je. 13, im~eses ae afflffllati..,e El11ty ea the Eliswiet te e,eate a 
we~laee ea•,•if:etlffieftt that is ffee &em an pFehibitecl pFaetiees. In addition, Government Code 12950 
requires districts to post, in prominent and accessible locations on district premises, posters developed 
by the California Department of Fair Employment and Housing (DFEH), which are available on 
DFEH's web site. For further information on prevention strategies, For details of sueh measl¼fes, see the 
accompanying administrative regulation. 

The Superintendent or designee shall use all appropriate means to reinforce the district's 
nondiscrimination policy. He/she shall provide, including providing training and , 
information to employees about how to recognize harassment, discrimination, or other 
related conduct, how to respond appropriately, and components of the district's policies and 
regulations regarding discrimination. The Superintendent or designee shall regularly review 
the district's employment practices and, as necessary, shall take action to ensure district 
compliance with the nondiscrimination laws. 

In addition, the Sl:lperiateadeat or desigaee shall post, in a eonspieuous plaee on distriet 
premises, the California Depftl'tmeat of Fair employment and Hol:lsing publieation on 
v;:orlcplaee f:liserimination anf:I hftfftssment issued pl:lFSl:laftt ~e 2 CCR 11013. 

Any district employee who engages in prohibited discrimination, harassment, or retaliation or 
who aids, abets, incites, compels, or coerces another to engage or attempt to engage in such 
behavior in violation of this policy shall be subject to disciplinary action, up to and including 
dismissal. 

(cf 4118 - Dismissal/Suspension/Disciplinmy Action} 
(cf 4218 - Dismissal/Suspension!Disciplinmy Action) 

legal Reference: (see next page) 



NONDISCRIMINATION IN EMPLOYMENT (continued) 

Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
CIVIL CODE 
51. 7 Freedom fi·om violence or intimidation 
GOVERNMENT CODE 
11135 Unlawful discrimination 
11138 Rules and regulations 
12900-12996 Fair Employment and Housing Act, especially: 
12940-12952 Unlawful employment practices 
11960-11976 Unlawful employment practices; complaints 
PENAL CODE 
422.56 Definitions, hate crimes 
CODE OF REGULATIONS. TITLE 2 
11006-11086 Discrimination in employment, especially: 
11013 Record keeping 
11019 Terms, conditions and privileges of employment 
11023 Harassment and discrimination prevention and correction 
11024 Sexual harassment training and education 
11027-11028 National origin and ancestry discrimination 
CODE OF REGULA TIO NS, TITLE 5 
4900-4965 Nondiscrimination in elementmy and secondmy education programs 
UNITED STATES CODE, TITLE 20 
1681-1688 Title IX of the Education Amendments of 1972 
UNITED STATES CODE, TITLE 29 
621-634 Age Discrimination in Employment Act 
794 Section 504 of the Rehabilitation Act of 197 3 
UNITED STATES CODE, TITLE 42 
2000d-2000d- 7 Title VI, Civil Rights Act of 1964, as amended 
2000e-2000e-17 Title VII, Ci\-il Rights Act of 1964, as amended 
2000.ff-2000.ff-l I Genetic Information Nondiscrimination Act of 2008 
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964 
6/0/-6107 Age discrimination in federally assisted programs 
12101- /2213 Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS. TITLE 28 
35.10/-35.190 Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
I 00. 6 Compliance information 
104. 7 Designation of responsible employee for Section 504 
/04.8 Notice 
106.8 Designation of responsible employee and adoption of grievance procedures 
106. 9 Dissemination of policy 
110.1-110.39 Nondiscrimination on the basis of age 
COURT DECISIONS 
Thompson v. North American Stainless LP. (2011) 13/ S.Ct. 863 
Shephard v. Loyola Marymount. (2002) /02 Cal.App.4th 837 

Management Resources: (see next page) 

BP 4030(±) 



BP 4030(g) 

NONDISCRIMINATION IN EMPLOYMENT (continued) 

Management Resources: 
CALIFORNIA DEPARTMENT OFF AIR EMPLOYMENT AND HOUSING PUB LI CA TIO NS 
California Law Prohibits Workplace Discrimination and Harassment. Deeembel' 2014 
Transgender Rights in the Workplace 
Workplace Harassment Guide for California Employers 
Your Rights and Obligations as a Pregnant Employee 
U.S. DEPARTMENT OF EDUCATION. OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Notice o(Non-Discrimination. August 20/0 
U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMISSION PUBLICATIONS 
01,1esliens end AnsweFs: Re.1-igiottS £>ise1··il'Hil'1alien in the WeFkp!aee. J(){)S 

New C6mplienee Man,,,el Seetien 15: Rtwe tmd C6161·£>iseriminelion. ,4p1·il 2()()6 
EEOC Compliance Manual 
Enforcement Guidance: Vicarious Employer Liability for Unlawful Harassment by Supervisors. June 
/999 
WEBSITES 
California Department of Fair Employment and Housing: http://www.dfeh.ca.gov 
U.S. Department of Education, Office for Civil Rights: http:llwww.ed.govlabout/officesl/istlocr 
U.S. Equal Employment Opportunity Commission: http://www.eeoc.gov 
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( cf. 0410 - Nondiscrimination in District Programs and Activities) 



Complaints concerning employment discrimination, harassment, or retaliation shall 
immediately be investigated in accordance with procedures specified in the 
accompanying administrative regulation. 

Any supervisory or management employee who observes or has knowledge of an incident 
of prohibited discrimination or harassment shall report the incident to the Superintendent 
or designated district coordinator as soon as practical after the incident. All other 
employees are encouraged to report such incidents to their supervisor immediately. The 



district shall protect any employee who reports such incidents from retaliation. 

The Superintendent or designee shall use all appropriate means to reinforce the district's 

( cf. 4118 - Dismissal/Suspension/Disciplinary Action) 
( cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
CIVIL CODE 



621-634 Age Discrimination in Employment Act 
794 Section 504 of the Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000d-7 Title VI, Civil Rights Act of 1964, as amended 
2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended 
2000ff-2000ff-l 1 Genetic Information Nondiscrimination Act of2008 
2000h-2~ 000h-6 Title IX of the Civil Rrghts Act of 1964 
6101-6107 Age discrimination in federally assisted programs 
12101-12213 Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.101-35.190 Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 34 
100.6 Compliance information 
104. 7 Designation of responsible employee for Section 504 
104.8 Notice 

Thompson v. North American Stainless LP, (2011) 131 S. Ct. 863 
Shephard v. Loyola Marymount, (2002) 102 Cal.App.4th 837 

Management Resources: 
CALIFORNIA DEPARTMENT OF FAIR EMPLOYMENT AND HOUSING 
PUBLICATIONS 
California Law Prohibits Workplace Discrimination and Harassment, December 2014 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS 
PUBLICATIONS 
Notice of Non-Discrimination, August 2010 
U.S. EQUAL EMPLOYMENT OPPORTUNITY COMMISSION PUBLICATIONS 
Questions and Answers: Religious Discrimination in the Workplace, 2008 
New Compliance Manual Section 15: Race and Color Discrimination, April 2006 
Enforcement Guidance: Vicarious Employer Liability for Unlawful Harassment by 
Supervisors, June 1999 
WEB SITES 
California Department of Fair Employment and Housing: http://www.dfeh.ca.gov 
U.S. Department of Education, Office for Civil Rights: 
http://www.ed.gov/about/offices/list/ocr 
U.S. Equal Employment Opportunity Commission: http://www.eeoc.gov 



CSBA Sample 
Administrative Regulation 

All Personnel 

NONDISCRIMINATION IN EMPLOYMENT 

AR 4030(a) 

Note: Pursuant to Government Code 11138 and 2 CCR 11023, as added by R-egister 2015, No. 50, districts 
are mandated to adopt rules and regulations to ensure that district programs and activities are free from 
unlawful discriminatory practices. Pursuant to 2 CCR l JQ09, as amended by Register 2Ql5, No. 50, it is 
uR1av1fttl to diseF4miRftte against Government Code 12940, protections against discrimination apply to 
employees, job applicants, any person persons who serves in an unpaid internship or other limited
duration program to gain unpaid work experience, volunteers, and independent contractors on any basis 
proteeted b:,· Go•1emment Code 12910. 

All allegations of discrimination in employment, including those involving an employee, job 
applicant, intern, volunteer, or job applieftflt person contracted to provide services to the 
district shall be investigated and resolved in accordance with procedures specified in this 
administrative regulation. 

(cf. 0410 • Nondiscrimination in District Programs and Activities) 
(cf. I 240 - Volunteer Assistance) 
(cf. 3312- Contracts) 
(cf. 3600 - Consultants) 
(cf. 4032 - Reasonable Accommodation) 

Note: Many nondiscrimination laws and regulations require identification of an employee who will be 
responsible for compliance with the nondiscrimination laws. For example, pursuant to 34 CFR 104.7, 106.8, 
and 110.25, the district is required to designate the person(s) responsible for the overall implementation of 
the requirements of federal laws which prohibit discrimination on the basis of disability, sex, and age, i.e., 
Section 504 of the Rehabilitation Act of 1973 (29 USC 794), Title IX of the Education Amendments of 
1972 (20 USC 1681-1688), and the Age Discrimination in Employment Act (29 USC 621-634). The district 
should fill in the blanks below to designate the responsible employee and hislhef contact information. 

The district designates the position identified below as its coordinator for nondiscrimination 
in employment (coordinator) to coordinate the district's efforts to comply with state and 
federal nondiscrimination laws and to answer inqumes regarding the district's 
nondiscrimination policies. The coordinator may be contacted at: 

Director of Student Services 
8408 Watt A venue 
Antelope, CA 95843 
(916) 338-6413 



AR 4030(b) 

NONDISCRIMINATION IN EMPLOYMENT (continued) 

Measures to Prevent Discrimination 

Note: Pursuant to Government Code 12940 and 2 CCR 11023, as added by Register 2013, ~Je. 50, the 
district is required to take all reasonable steps to prevent unlawful discrimination and harassment. 2 CCR 
I 1023, as added, specifies certain requirements to be included in the district's policy. The following section 
reflects the requirements of 2 CCR 11023 and other applicable laws or regulations, as indicated. 

To prevent unlawful discrimination, harassment, and retaliation in district employment, the 
Superintendent or designee shall implement the following measures: 

Note: Pursuant to Government Code 12950, districts are required to post the California Department 
of Fair Employment and Housing's (DFEH) posters entitled California Law Prohibits Workplace 
Discrimination and Harassment and Transgender Rights in the Workplace, as provided in item #1. 
DFEH rules require that these materials be posted electronically and in every location where the 
district has employees (e.g., district office, hiring office, each school site). These posters and the rules 
for posting are available on the DFEH web site. 

In addition, 2 CCR 11049 requires posting a notice of the rights and obligations of employees who are 
pregnant, have a related medical condition, or are recovering from childbirth. See AR 
4161.8/4261.8/4361.8 - Family Care and Medical Leave. 

1. Display in a prominent and accessible location at every work site where the 
district has employees and post electronically on computers in a conspicuous 
location, the California Department of Fair Employment and Housing (DFEH) 
posters in regard to workplace discrimination and harassment and the rights of 
transgender employees (Government Code 12950) 

(cf 4119.11/4219.11/4319.1 I -Sexual Harassment) 

-h2. Publicize the district's nondiscrimination policy and regulation, including the 
complaint procedures and the coordinator's contact infonnation, by: (5 CCR 4960; 34 
CFR 100.6, 106.9) 

a. Including them in each announcement, bulletin, or application form that is 
used in employee recruitment 

b. Posting them in all district schools and offices, including staff lounges and 
other prominent locations 

c. Posting them on the district's web site and providing easy access to them 
through district-supported social media, when available 

(cf I 1 I 3 - District and School Web Sites) 
(cf I I 14 - District•Sponsored Social Media) 
(cf. 4111/4211/4311 -Recruitment and Selection) 



AR 4030(c) 

NONDISCRIMINATION IN EMPLOYMENT (continued) 

~3. Disseminate the district's nondiscrimination policy to all employees by one or more 
of the following methods: (2 CCR 11023) 

a. Printing and providing a copy of the policy to all employees, with an 
acknowledgment form for each employee to sign and return 

b. Sending the policy via email with an acknowledgment return form 

c. Posting the policy on the district intranet with a tracking system ensuring all 
employees have read and acknowledged receipt of the policies 

d. Discussing the policy with employees upon hire and/or during a new hire 
orientation session 

e. Any other way that ensures employees receive and understand the policy 

(cf 4112. 9/4212. 9/4312. 9 - Employee Notifications) 

~- Provide to employees a handbook that which contains information that clearly 
describes the district's nondiscrimination policy, procedures for filing a complaint, 
and resources available to imyone who feels that he/she has employees who believe 
they have been the victim of any discriminatory or harassing behavior 

Note: Item #5 below provides for training regarding the district's discrimination policy and reporting 
procedures. For requirements specifically pertaining to sexual harassment training, see AR 
4119.ll/4219.11/4319.11 - Sexual Harassment. Pursuant to Government Code 12950.l, if the district 
has 50 or more employees, it must provide at least two hours of staff development regarding sexual 
harassment to all supervisory employees within six months of their assumption of a supervisory 
position and once every two years thereafter. As amended by SB 1343 (Ch. 956, Statutes of 2018), 
Government Code 12950.l requires any district that has five or more employees to provide at least 
two hours of sexual harassment training to supervisory employees and at least one hour of sexual 
harassment training to all nonsupervisory employees by January 1, 2020 and once every two years 
thereafter. 

4.-5. Provide training to employees, volunteers, and interns regarding the district's 
nondiscrimination policy, including what constitutes unlawful discrimination, 
harassment, and retaliation and how and to whom a report of an incident should be 
made 

I Note, """"'""' •• 2 CCR I lll>a, .. •""•• •• Ro•'"" 2GIS, No. SG, if the """" ha• SG ., ...,. I ~.._, '" _ ....... , ..... , .... ,. ............ ""'" ..................... '" ........... "' .... ifi,. 
ifl the fello¥fiRg pa,agFaJ!h. 



AR 4030(d) 

NONDISCRIMINATION IN EMPLOYMENT (continued) 

Traiaiag for s~eFYisors shall ioelude the req'l:liremeRt to repoft aBY eomplaiRt of 
miseoad'l:let to a designated represeatati·1e, S'l:leh as the coordinator, humaB reso'l:lrees 
mBHager, or S~eriateadeat or designee as a t011ie ia the sex'l:lal hElfftssmeat 
pre11eati0a traiaiag req'l:lired p'l:lFS'l:laBt to 2 CCR 1102 4. (2 CCR 11023) 

Note: Pursuant to Government Code 12950.2, as added by SB 1300 (Ch. 955, Statutes of 2018), 
districts are authorized, but not required, to provide bystander intervention training as provided 
below. 

The district may also provide bystander intervention training to employees that 
includes information and practical guidance on how to recognize potentially 
problematic behaviors and motivates them to take action when they observe 
such behaviors. The training and education may include exercises to provide 
employees with the skills and confidence to intervene as appropriate and to 
provide them with resources they can call upon that support their intervention. 
(Government Code 12950.2) 

(ef. .'240 VB!+mleei· Assitiltlnce) 
{cf 4U9.11/42.'9.!ll4319.U Se;n1al Ha1'655Ment) 
(cf 4131 - Staff Development) 
(cf 4231 - Staff Development) 
(cf 4331 - Staff Development) 

6. Periodically review the district's recruitment, hiring, and promotion processes and 
regularly monitor the terms, conditions, and privileges of employment to ensure 
district compliance with law 

7. For any district facility where 10 percent of employees have a language other than 
English as their spoken language, translate the policy into every language spoken by 
at least 10 percent of the workforce 

Complaint Procedure 

Note: 2 CCR 11023, es added by RegisleF 2(H5, Ne. 5(), mandates that a district's policy include a 
complaint process with specified requirements. Some of the requirements of 2 CCR 11023 are similar to 
those required under existing case law. 

Courts have held that an employer may mitigate liability for hostile environment employment discrimination 
when (I) the employer took reasonable care to prevent and promptly correct the discriminatory or harassing 
conduct (i.e., provided a complaint procedure) and (2) the aggrieved employee unreasonably failed to take 
advantage of corrective opportunities offered by the employer (i.e., failure to file a complaint). In its June 
1999 Enforcement Guidance: Vicarious Employer Liability for Unlawful Harassment by Supe,Yisors, the 
Equal Employment Opportunity Commission (EEOC) outlines the elements of an effective complaint 
procedure to include (I) a clear explanation of the process; (2) protection against retaliation; (3) designation 
of multiple individuals authorized to receive complaints; (4) a mechanism for prompt, thorough, and 
impartial investigation; (5) assurance of immediate and appropriate corrective action; and (6) information 
about time frames for filing charges with the EEOC or the Califomie Deportment ef Fair empleyment anEI 
We~sing fDFEH• -



AR 4030(e) 

NONDISCRIMINATION IN EMPLOYMENT (continued) 

While the EEOC's guidance recommends a "prompt" investigation, neither the law nor the EEOC delineates 
a specific time frame for resolution. +he EEOC's guidance acknowledges that whether an investigation is 
considered "prompt" may vary depending on the seriousness and complexity of the circumstances and that 
intermediate measures may be necessary to prevent further harassment during the investigation. 

The following section, including the listed timelines, is consistent with the EEOC's guidance and should be 
modified to reflect district practice. 

Any complaint alleging unlawful discrimination or harassment shall be addressed m 
accordance with the following procedures: 

1. Notice and Receipt of Complaint: A complainant may inform hisAier a direct 
supervisor, another supervisor, the coordinator, the Superintendent or, if available, a 
complaint hotline or an ombudsman. The employee's direct supervisor may be 
bypassed in filing a complaint where the supervisor is the subject of the 
complaint. 

The complainant may file a written complaint in accordance with this procedure,-ffl', 
if hei'ske is ftfl emtJle~•ee, or may first attempt to resolve the situation informally with 
kisfuer the employee's supervisor. 

A supervisor or manager who has received information about an incident of 
discrimination or harassment, or has observed such an incident, shall report it to the 
coordinator, whether or not the complainant files a written complaint. 

The written complaint should contain the complainant's name, the name of the 
individual who allegedly committed the act, a description of the incident, the date and 
location where the incident occurred, any witnesses who may have relevant 
information, other evidence of the discrimination or harassment, and any other 
pertinent information which may assist in investigating and resolving the complaint. 

2. Investigation Process: The coordinator shall initiate an impartial investigation of an 
allegation of discrimination or harassment within five business days of receiving 
notice of the alleged discriminatory or harassing behavior, regardless of whether a 
written complaint has been filed or whether the written complaint is complete. 

The coordinator shall meet with the complainant to describe the district's complaint 
procedure and discuss the actions being sought by the complainant in response to the 
allegation. The coordinator shall inform the complainant that the investigation of the 
allegations will be fair, timely, and thorough and will be conducted in a manner that 
provides all parties due process and reaches reasonable conclusions based on the 
evidence collected. He,lske The coordinator shall also inform the parties that the 
investigation will be kept confidential to the extent possible, but that some 
information may be revealed as necessary to conduct an effective investigation. 



AR 4030(f) 

NONDISCRIMINATION IN EMPLOYMENT (continued) 

(cf 3580 - District Records) 
(cf 4112.6/4212.614312.6 - Personnel Files) 
(cf 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Pri,,ifeged Information) 

If the coordinator determines that a detailed fact-finding investigation is necessary, 
he/she shall hegin the investigation shall begin immediately. As part of this 
investigation, the coordinator should interview the complainant, the person accused, 
and other persons who could be expected to have relevant information. 

The coordinator shall track and document the progress of the investigation to ensure 
reasonable progress and shall inform the parties as necessary. 

When necessary to carry out hislher the investigation or to protect employee safety, 
the coordinator may discuss the complaint with the Superintendent or designee, 
district legal counsel, or the district's risk manager. 

The coordinator else shall also determine whether interim measures, such as 
scheduling changes, transfers, or leaves, need to be taken before the investigation is 
completed to ensure that further incidents are prevented. The coordinator shall ensure 
that such interim measures do not constitute retaliation. 

3. Written Report on Findings and Remedial/Corrective Action: No more than 20 
business days after receiving the complaint, the coordinator shall conclude the 
investigation and prepare a written report of hislher the findings. This timeline may 
be extended for good cause. If an extension is needed, the coordinator shall notify the 
parties and explain the reasons for the extension. 

The report shall include the decision and the reasons for the decision and shall 
summarize the steps taken during the investigation. If a determination has been made 
that discrimination or harassment occurred, the report else shall also include any 
corrective action(s) that have been or will be taken to address the behavior, provide 
appropriate options for remedial actions and resolutions for the complainant, and 
ensure that retaliation or further discrimination or harassment is prevented. The 
report shall be presented to the Superintendent or designee. 

The rer,ort A summary of the findings shall be presented to the complainant; and 
the person accused, and the St:1r,erintendent or designee. 

4. Appeal to the Governing Board: The complainant or the person accused may 
appeal any findings to the Board within 10 business days of receiving the written 
report of the coordinator's findings. The Superintendent or designee shall provide the 
Board with all information presented during the investigation. Upon receiviag an 



AR 4030(g) 

NONDISCRIMINATION IN EMPLOYMENT (continued) 

appeal, the Board shall schedule a hearing as soon as practicable. Any complaint 
against a district employee shall be addressed in closed session in accordance with 
law. The Board shall render its decision within 10 business days. 

(cf. J 312. J - Complaints Concerning District Employees) 
(cf. 9321 - Closed Session Purposes and Agendas) 

Other Remedies 

Note: Items # 1-3 below state the time limits within which employees must file their complaints. :i:he 
EEOC's guidance states that it is important for employers' nondiscrimination policies to contain infonnation 
about timeframes for filing charges of unlawful discrimination or harassment with the EEOC or DFEH. 
Employees should be infonned that the deadline for filing charges starts to run from the last date of the 
unlawful act, not from the conclusion of the employer's district's complaint investigation. Pursuant to 
DFEH procedures, DFEH will automaticaJly forward any complaint it has accepted for investigation to the 
EEOC when the matter falls within the EEOC's jurisdiction. 

In addition to filing a discrimination or harassment complaint with the district, a person may 
file a complaint with either the Califemia Del)artmeAt of Fair BmJJloyment ftfld Housi0g 
(DFEHj or the Equal Employment Opportunity Commission (EEOC). The time limits for 
filing such complaints are as follows: 

Note: Pursuant to Government Code 12960, an employee has one year to file a complaint with DFEH, 
although that period may be extended under certain circumstances, such as when a person obtains 
knowledge of the unlawful practice after the expiration of the one-year period. 

1. To file a valid complaint with DFEH, within one year of the alleged discriminatory 
act(s), unless an exception exists pursuant to Government Code 12960 

Note: 42 USC 2000e-5 specifies that a person must file a discrimination complaint with the EEOC within 
180 days of the alleged discriminatory act. Pursuant to 42 USC 2000e-5, the 180-day timeline for 
compensation discrimination starts when the discriminatory paycheck is received and that each 
discriminatory paycheck restarts the timeline for the filing of a complaint. 

2. To file a valid complaint directly with EEOC, within 180 days of the alleged 
discriminatory act(s) (42 USC 2000e-5) 

3. To file a valid complaint with EEOC after first filing a complaint with DFEH, within 
300 days of the alleged discriminatory act(s) or within 30 days after the termination 
of proceedings by DFEH, whichever is earlier ( 42 USC 2000e-5) 

Policy Reference UPDATE Service 
Copyright 2019 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 

(12/1 5 1211 6) 3/19 



Measures to Prevent Discrimination 

b. Posting them in all district schools and offices, including staff lounges and other 
prominent locations 





1. Notice and Receipt of Complaint: A complainant may inform his/her direct 
supervisor, another supervisor, the coordinator, or the Superintendent. 
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When necessary to carry out his/her investigation or to protect employee safety, ' .. ~ f:?c.~• . • 
the coordinator may discuss the complaint with the Superintendent or designee, district C:·~f ~~~...._ · ~ 
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3. Written Report on Findings and Remedial/Corrective Action: No more than 20 
business days after receiving the complaint, the coordinator shall conclude the 
investigation and prepare a written report of his/her findings. This timeline may be 
extended for good cause. If an extension is needed, the coordinator shall notify the parties 
and explain the reasons for the extension. 

The report shall include the decision and the reasons for the decision and shall 

Other Remedies 

In addition to filing a discrimination or harassment complaint with the district, a person 
may file a complaint with either the California Department of Fair Employment and 
Housing (DFEH) or the Equal Employment Opportunity Commission (EEOC). The time 
limits for filing such complaints are as follows: 

·-rr..\f~'c 
"IIE!':.e-:~ 



1. To file a valid complaint with DFEH, within one year of the alleged 
discriminatory act(s), unless an exception exists pursuant to Government Code 12960 

2. To file a valid complaint directly with EEOC, within 180 days of the alleged 
discriminatory act(s) (42 USC 2000e-5) ·. 
3. To file a valid complaint with EEOC after first filing a complaint with DFEH, 
within 300 days of the alleged discriminatory act(s) or within 30 days after the 



CSBA Sample 
Administrative Regulation 

Certificated Personnel 

PERSONAL ILLNESS/INJURY LEA VE 

AR 4161. l(a) 
4361.1 

Note: The following administrative regulation is subject to collective bargaining. Education Code 44978 
provides a minimum of IO days of personal illness or injury leave (sick leave) per year for certificated 
employees working five days a week. The Governing Board may allow additional days at its discretion; if it 
does so, the following paragraph should be revised accordingly. 

Labor Code 245-249 (the Healthy Workplaces, Healthy Families Act) require districts to grant a minimum 
of one hour of paid sick leave for every 30 hours worked to their employees who work for 30 days or more 
within a year of their employment, including temporary and substitute employees. Pursuant to Labor Code 
246, a district may use a different sick leave accrual method which provides for the accrual to be on a 
regular basis so that att-employees accrues at least 24 hours of sick leave or paid time off by the 120th 
calendar day of hislhef..their employment or each calendar year or 12-month period. 

The provisions of Labor Code 245-249 are very broad and only district employees covered by a valid 
collective bargaining agreement may be exempted from them, if the collective bargaining agreement 
expressly provides paid sick leave in an amount equal to or exceeding the amount of leave required pursuant 
to Labor Code 246, includes final and binding arbitration of disputes regarding the application of the paid 
sick days provisions, and provides premium wage rates for all overtime hours worked and a regular hourly 
rate of pay of not less than 30 percent more than the state minimum wage rate. Since many districts may not 
satisfy all of the conditions for this exemption, this administrative regulation has been drafted to include the 
requirements of Labor Code 245-249. Any district whese which has a collective bargaining agreement that 
meets all of the conditions for exemption may modify this administrative regulation accordingly. 

For additional requirements of Labor Code 245-249, see the section titled "Healthy Workplaces, Healthy 
Families Act Requirements" below. For paid sick leave for temporary and substitute certificated employees, 
see BP/AR 4121 - Temporary/Substitute Personnel. For sick leave for classified employees, see AR 4261. l -
Personal Illnessllnjury Leave. 

Certificated employees employed five school days per week are entitled to IO days1 leave of 
absence with full pay for personal illness or injury (sick leave) per school year of service. 
Employees who work less than five school days per week (part-time employees) shall be 
granted sick leave in proportion to the time they work. However, any part-time employees 
who is are entitled to less than three days of paid sick leave per year due to the amount of 
time worked shall be granted sick leave pursuant to Labor Code 246, if he/she is they are 
eligible. (Education Code 44978; Labor Code 245-249) 

(cf 4161/426114361 -Leaves) 
(cf 4161.914261.9/4361.9- Catastrophic leave Program) 

Use of Sick Leave 

Note: Items #1-8 below reflect allowable uses of sick leave specified in law. The district may expand this 
list to include any additional purposes authorized by law, authorized by the district, or included in a 
bargaining agreement. 



PERSONAL ILLNESS/INJURY LEAVE (continued) 

Certificated employees may use sick leave for absences due to: 

AR 4161.1 (b) 
4361.1 

1. Accident or illness, whether or not the absence arises out of 0f and in the course of 
employment; quarantine which results from contact in the course of employment 
with other persons having a contagious disease 01:triag tke empleyee's periermanee ef 
hisAler 01:tties; or temporary inability to perform assigned duties because of illness, 
accident, or quarantine (Education Code 44964) 

(cf 4157. 1/4257.1/4357.l ~ Work~Related Injuries) 

2. Pregnancy, miscarriage, childbirth, and related recovery (Education Code 44965, 
44978) 

(cf 4161.8/4261.8/4361.8 - Family Care and Medical leave) 

3. Personal necessity (Education Code 44981) 

(cf 4/6/.2/426/.2/4361.2 - Personal leaves) 

Note: Optional item #4 below may be revised as desired to specify a different minimum increment for sick 
leave. 

4. Medical and dental appointments, in increments of not less than one hour 

5. Industrial accidents or illnesses when leave granted specifically for that purpose has 
been exhausted (Education Code 44984) 

(cf 4161.1114261.ll/4361. ll - Industrial Accident/Illness Leave) 

Note: Pursuant to the Family and Medical Leave Act (FMLA) (29 USC 2612) and California Family Rights 
Act (CFRA) (Government Code 12945.2), a district is required to grant leave to an eligible employee to 
bond with a child after the birth, adoption, or foster care placement of the child, if the district employs 50 or 
more employees within 75 miles of the worksite where the employee requesting the leave is employed. For 
this purpose, employees may, but are not required to, use sick leave for any otherwise unpaid FMLA or 
CFRA leave. 

Government Code 12945.6, as aeeee B)' S8 ~3 ~Ck. ~8~, S~Rt~eo of 2Ql7), extends the right to parental 
leave to an eligible employee who is not covered by FMLA or CFRA when the district employs 20-49 
employees within 75 miles of the worksite where the employee requesting the leave is employed. 

For further information regarding parental leave, see AR 4161.814261.8/4361.8 - Family Care and Medical 
Leave. 



PERSONAL ILLNESS/INJURY LEAVE (continued) 

AR 4161.l(c) 
4361.1 

6. Need of the employee to bond with a child within one year of the child's birth, 
adoption, or foster care placement (parental leave) (Education Code 44977.5; 
Government Code 12945.2, 12945.6; 29 USC 2612; 29 CFR 825.112) 

Note: Pursuant to Labor Code 233, any district that provides sick leave to its employees is required to permit 
them to use sick leave, in an amount not less than the sick leave that would be accrued during six months at 
the employee's then current rate of entitlement, for the purposes specified in items #7-8 below. 

For the purpose of using sick leave to attend to the health care needs of a family member, as specified in 
item #7 below, Labor Code 245.5 defines "family member" as an employee's spouse, registered domestic 
partner, child (biological, adopted, or foster child; stepchild; legal ward; or a child to whom the employee 
stands in loco parentis), parent (biological, adoptive, or foster parent; stepparent; legal guardian of an 
employee or the employee's spouse or registered domestic partner; or a person who stood in loco parentis 
when the employee was a minor child), grandparent, grandchild, or sibling. 

For additional information about leaves for victims of domestic violence, sexual assault, or stalking granted 
in accordance with item #8 below, see AR 4 l 61.2/4261.2/436 l .2 - Personal Leaves. 

7. Need of the employee or his/her employee's family member, as defined in Labor 
Code 245.5, for the diagnosis, care, or treatment of an existing health condition or for 
preventive care (Labor Code 233, 246.5) 

8. Need of the employee to seek or obtain any relief or medical attention specified in 
Labor Code 230(c) and/or 230.l(a) for the health, safety, or welfare of the employee 
or his/her the employee's child, when the employee has been a victim of domestic 
violence, sexual assault, or stalking (Labor Code 233, 246.5) 

For the purposes specified in items #7-8, an employee may use, in any calendar year, the 
amount of sick leave he/she would that would be accrued during six months at his/her the 
employee's then current rate of entitlement. (Labor Code 233) 

An employee may take sick leave at any time during the school year, even if credit for sick 
leave has not yet been accrued. (Education Code 44978) 

I Note: The following paragraph is optional. 

An employee shall reimburse the district for any unearned sick leave used as of the date of 
his/her termination. 

Unused days of sick leave shall be accumulated from year to year without limitation. 
(Education Code 44978) 



PERSONAL ILLNESS/INJURY LEAVE (continued) 

Note: The following optional paragraph may be revised to reflect district practice. 

AR 4161.l(d) 
4361. l 

At the beginning of each school year, employees shall be notified of the amount of sick leave 
they have accumulated. 

The district shall not require new employees to waive leave accumulated m a previous 
district. (Education Code 44979, 44980) 

Note: Pursuant to Education Code 44979-44980, a-certificated employees are is entitled to have hi5fhet: 
their accumulated sick leave transferred with himlhef them in the circumstances specified in the following 
optional paragraph. 

The Superintendent or designee shall notify any certificated employee who leaves the district 
after at least one school year of employment that if the employee accepts a certificated 
position in another district, county office of education, or community college district within 
one year, ftefSfte the employee may request that the district transfer his/her any accumulated 
sick leave to the new employer. (Education Code 44979, 44980) 

Additional Leave for Disabled Military Veterans 

Note: Eduealioa Code 44978.2, as amended by SB 731 ECh. 597, Statutes of 2017), pfoYides thet en 
employee who is a mililafy 11eteF&n Of e feffflef or ettn:ent member of !he Celifemie Natioaal Guard or e 
federal feser.•e eomponetll is efttitlee to eeelitioftel sielt lear,re widt pay fer ttp to IO days fef the flllfPOSe of 
ttedergeiftg meeieel lt'eetmeftt fer e Efttalifyiftg military serY-iee eoRReeted disability Ei.e., aft iftjary er disease 
that eeettffed d1tFH1g aetir,•e ditty or was made '"'°rse by eeti11e military ser.ciee aael that has a disabili~ Fetiag 
by the U.S. Department ofVeteFSRS AffaiFS of3O pereent Of highef). As amefteee, Edaeation Coee 44978.2 
pFovides that eFedit fer sueh lear,•e begins Oft either the effeetiYe dale of the efflployee's disabili~ Feting 
deeision from the U.S. Departmeftt of VeteFSns Affairs OF on the HFSt eay the efflployee begins OF rell:!ms to 
efflfllO)'ffleftt after aeti•,•e dtt~, whiehe11eF is later. 

In addition to any other entitlement for sick leave with pay, a certificated employee who is a 
former active duty member of the U.S. Armed Forces or a former or current member of the 
California National Guard or a federal reserve component shall be entitled to sick leave with 
pay of up to 10 days for the purpose of undergoing medical treatment, including mental 
health treatment, for a military service-connected disability rated at 30 percent or more by the 
U.S. Department of Veterans Affairs. An eligible employee who works less than five days 
per week shall be entitled to such leave in proportion to the time he,Lshe werlEs worked. 
(Education Code 44978.2) 

The amount of leave shall be credited to the employee either on the date the employee 
receives confirmation of the submission of his/lier the disability application to the U.S. 
Department of Veterans Affairs or on the first day the employee begins or returns to 
employment after active duty, whichever is later. When the employee receives his/her the 



PERSONAL ILLNESS/INJURY LEAVE (continued) 

AR 4161.l(e) 
4361.1 

disability rating decision, he/she the employee shall report that information to the 
Superintendent or designee. If the disability rating decision makes the employee eligible for 
the leave, the time used before the decision shall be counted toward the 10-day maximum 
leave. If the disability rating decision makes the employee ineligible for the leave, the district 
may change the sick leave time used before the disability rating decision to an alternative 
leave balance. (Education Code 44978.2) 

Note: Pursuant to Education Code 44978.2, the district may require proof that a leave granted under this law 
is used for treatment of a military service-connected disability. The following paragraph may be revised to 
reflect district practice. 

The Superintendent or designee may require verification, in accordance with the section 
"Verification Requirements" below, that the employee used the leave to obtain treatment of a 
military service-connected disability. 

Leave for military-service connected disability shall be available for 12 months following the 
first date that the leave was credited. Leave not used during the 12-month period shall not be 
carried over and shall be forfeited. (Education Code 44978.2) 

Notification of Absence 

I Note: The following optional section may be revised to reflect district practice. 

An employee shall notify the district of his/fl.er the need to be absent as soon as such need is 
known, so that substitute services may be secured. This notification shall include an estimate 
of the expected duration of absence. If the absence becomes longer than estimated, the 
employee shall so notify the district. If the duration of absence becomes shorter than 
estimated, the employee shall notify the district not later than three o'clock in the afternoon 
of the day preceding the day on which he/she the employee intends to return to work. If the 
employee fails to notify the district and the failure results in a substitute being secured, the 
cost of the substitute shall be deducted from the employee's pay. 

(cf 4121 - Temporary/Substitute Personnel) 

Continued Absence After Available Sick Leave Is Exhausted/Differential Pay 

Note: Pursuant to Education Code 44977, ftft employees who ts are absent due to illness for up to five 
months after exhausting all hWhef available sick leave must receive hWhef their regular salary minus the 
cost of a substitute. OptioR 1 below reflects this FeEtttiremeat. Ho•Ne¥eF, Alternatively, Education Code 
44983 13Fo1,•ides that EdueatioR Code 4 4977 does aot ap13ly to those distriets iliat allows districts to adopt a 
rule that gives certificated employees 50 percent or more of their regular salary during the period of absence. 
OptioR 2 below is fer use by districts that choose to s13eeify sueh a le•rel of compeasatioa; these distriets are 
mimdated to adopt a R:tie to th:is effeet. When an employee is absent for a 13eriod of more thea aw, moaths, 
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er is al)sent fer a cause other than illness, Education Code 44977 and 44983 provide that the amount 
deducted from hislheF the employee's salary shall be determined according to the rules and regulations 
adopted by the Board as long as such rules are not in conflict with State Board of Education regulations. 

Option 1 below is for use by districts that subtract the cost of a substitute from the absent employee's 
salary pursuant to Education Code 44977. Option 2 is mandated pursuant to Education Code 44983 
for districts that choose to give certificated employees 50 percent or more of their regular salary 
during the period of absence, and may be revised to specify a percentage higher than SO percent in 
accordance with district practice. 

If not covered in the district's bargaining agreement, the district may add provisions to this section reflecting 
salary deductions for employees absent longer than five months. 

OPTION 1: 

During each school year, when a certificated employee has exhausted all available sick leave, 
including all accumulated sick leave, and, due to illness or accident, continues to be absent 
ffem his~er dttties for an additional period of up to five school months, the em~loyee shall 
reeei•;e hi~er the district shall deduct from the employee's regular salary mintts for that 
period the actual cost of a substitute to fill the position. If the district has made every 
reasonable effort to secure the services of a substitute and has been unable to do so, the 
amount that would have been paid to a substitute shall be deducted from the employee's 
salary. (Education Code 44977) 

An employee shall not be provided more than one five-month period per illness or accident. 
However, if the school year ends before the five-month period is exhausted, the employee 
may take the balance of the five-month period in a subsequent school year. (Education Code 
44977) 

1· Nate: Optien 2 belew is mandated fer use b~· distrists that ehaase ta praYide emplayees at least S9 pe,eOAI I 

ef their regular salary euring the peri:eEi ef al)senee puFSuant to Eeueatian Cade 44983. The follewing 
paFagraph speeifies 50 pereeat ane shauld be modified by eistri:ets that ha•re set a higher per-eeatage. 

OPTION 2: 

After o eertifieated employee has m{hausted all twailable siek lea1/e, ineludiRg all 
aeeumulated sielc lea;re, and, due to illness or aeeideRt, e0Rtim:1es to he abseRt for OR 
additional period of u~ to fi;•e months, helshe the employee shall reeei¥e at least 50 pereent 
of hisfuer the employee's reg1:1lar salary during the aeditioRal period of absence. (Education 
Code 44983) 
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Note: The following paragraph is required for districts that select Option l (i.e., differential pay) in the 
section "Continued Absence After Available Sick Leave Is Exhausted/Differential Pay" above and should be 
carefully considered by districts that select Option 2 (i.e., 50 percent pay). Education Code 44978. l requires 
the establishment of a reemployment list for employees who are unable to resume their duties after the five
month period provided pursuant to Education Code 44977. 

Although Education Code 44978.1 does not explicitly require a reemployment list for districts selecting 
Option 2, such districts should be aware that failure to establish a reemployment list may subject employees 
to tennination following a five-month absence. Therefore, any district that selects Option 2 and currently 
maintains a reemployment list for employees who are absent beyond the five-month period, or that wishes to 
establish such a list, should consult legal counsel before changing its policy or practices. 

If a certificated employee is not medically able to resume lltslher dHties return to work after 
the five-month period provided pursuant to Education Code 44977, the employee shall be 
placed either in another position or on a reemployment list. Placement on the reemployment 
list shall be for 24 months for probationary employees or 39 months for permanent 
employees and shall begin at the expiration of the five-month period. If during this time the 
employee becomes medically able, llelshe the employee shall be returned to employment in 
a position for which ftefSfte the employee is credentialed and qualified. (Education Code 
44978.1) 

(cf 4116 - Probationary/Permanent Status) 

Parental Leave 

Note: The following section is subject to any conflicting provision in a collective bargaining agreement that 
provides greater parental leave rights. 

During each school year, a certificated employee may use all available sick leave, including 
accumulated sick leave, for the purpose of parental leave for a period of up to 12 work 
weeks. The 12-week period shall be reduced by any period of sick leave, including 
accumulated sick leave, taken during a period of such parental leave. (Education Code 
44977.5) 

Note: Unlike leave taken pursuant to Government Code 12945.2, leave taken pursuant to Education Code 
44977.5 does not require an employee to have at least 1,250 hours of service with the district during the 
previous 12-month period in order to be eligible for parental leave. See AR 4l61.8/4261.8/4361.8 - Family 
Care and Medical Leave for further infonnation on requirements related to the California Family Rights Act. 

Eligibility for such leave shall not require 1,250 hours of service with the district during the 
previous 12 months. (Education Code 44977.5) 
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Note: Pursuant to Education Code 44977.5, the district is required to provide differential pay to a 
certificated employee wheft he,lshe for up to 12 work weeks when the employee has exhausted all 
available sick leave, including accumulated sick leave, and continues to be absent due to parental leave 
pursuant to Government Code 12945.2. Such an employee is entitled to receive differential pay, calculated 
in the same manner described in Option I or 2 in the section "Continued Absence After Available Sick 
Leave Is Exhausted/Differential Pay" above, fer ap le 12 work weeks. As amended by AB 2012 (Cb. 994, 
Statutes of 2018), Education Code 44977.5 requires that, regardless of the type of differential pay 
system used by the district, employees must receive at least 50 percent of their regular salary for any 
portion of the 12-week parental leave that remains following the exhaustion of sick leave. The 
following paragraph may be revised to specify a percentage higher than 50 percent in accordance 
with district practice. 

Since Education Code 44977.5 does not expressly require districts to provide differential pay to employees 
who are eligible for parental leave pursuant to Government Code 12945.6, as aeded by 8B 63 (Ch. 686, 
Stal\tles ef 2017), it is unclear whether such employees would be entitled to differential pay. Districts should 
consult legal counsel if they have questions regarding differential pay for such employees. 

An employee who has exhausted all available sick leave, including accumulated sick leave, 
and continues to be absent on account of parental leave shall receive differential pay of at 
least 50 percent of the employee's regular salary for the remainder of the 12 work weeks. 
(Education Code 44977.5) 

Parental leave taken pursuant to Education Code 44977.5 shall run concurrently with the 
parental leave taken pursuant to Government Code 12945.2 or 12945.6, and the aggregate 
amount of parental leave shall not exceed 12 work weeks in a 12-month period. (Education 
Code 44977 .5; Government Code 12945.2, 12945.6) 

Verification Requirements 

Note: Education Code 44978 mandates the Board to adopt regulations requiring proof of illness or injury 
and prescribing the means of verification. However, Education Code 44978 provides that these regulations 
shall not discriminate against evidence of treatment and the need for treatment by the practice of a well
recognized religion. For verification requirements for employees on leave pursuant to the Family and 
Medical Leave Act, see AR 4161.8/4261.8/4361.8 - Family Care and Medical Leave. The following section 
should be modified to reflect district practice and any procedures which have been specified in bargaining 
agreements. 

Labor Code 233 requires districts to allow their employees to use sick leave for the purposes specified in 
Labor Code 246.5, the paid sick leave law. Because the paid sick leave law is silent on requests for 
verification, and actually requires an employer to provide an employee with paid sick days upon oral or 
written request, districts should be cautious in requiring verification for sick leave used for the purposes 
specified in Labor Code 246.5 (items #7-8 in the section "Use of Sick Leave" above). Although a district is 
permitted to require verification from an employee who is a victim of domestic violence, sexual assault, or 
stalking, pursuant to Labor Code 230 and 230. l, a general insistence on verification could be deemed a 
violation of Labor Code 246.5. Any district with questions regarding its authority related to verification 
should consult legal counsel. 
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After any absence due to illness or tnJury, the employee shall verify the absence by 
submitting a completed and signed district absence form to his/her the employee's 
immediate supervisor. 

The Superintendent or designee may require verification whenever an employee's absence 
record shows chronic absenteeism or a pattern of absences immediately before or after 
weekends and/or holidays or whenever available evidence clearly indicates that an absence is 
not related to illness or injury. 

In addition, the Superintendent or designee may require an employee to visit a physician 
selected by the district, at district expense, in order to receive a report on dte medieal 
eeHdiHen ef the empleyee. The repeR shall include a statement as te the employee's need for 
further leave of absence and a prognosis as to when the employee will be able to return to 
work. If the report concludes that the employee's condition does not warrant continued 
absence, the Superintendent or designee may, after giving notice to the employee, deny 
further leave. 

Note: 42 USC 2000ff-l, the Genetic Information Nondiscrimination Act, and its implementing regulations, 
29 CFR 1635.1-1635.12, specify that it is unlawful for a district to request, require, or purchase 8ft 

employee!ss' or histheF their family member's individual genetic information except in complying with the 
medical certification requirements for family care and medical leave purposes or with the employee's prior 
written authorization. See AR 416 l .8/4261.8/4361 .8 - Family Care and Medical Leave. Pursuant to 29 CFR 
1635.9, any such information received by the district must be kept confidential as specified below. 

Any district request for additional verification by an employee's physician or a district
selected physician shall be in writing and shall specify that the report to be submitted to the 
district should not contain the employee's genetic information. Any genetic information 
received by the district on behalf of an employee shall be treated as a confidential medical 
record, maintained in a file separate from the employee's personnel file, and shal-4 not be 
disclosed except in accordance with 29 CFR 1635.9. 

Before returning to work, an employee who has been absent for surgery, hospitalization, or 
extended medical treatment may be asked to submit a letter from his/her a physician stating 
that he/she the employee is able to return to duty and stipulating any necessary restrictions or 
limitations. 

(cf 4032 - Reasonable Accommodation) 
(cf 4 l l 3.4/4213.4/4313.4 - Tempora,y Modified/Light-Duty Assignment) 

Healthy Workplaces, Healthy Families Act Requirements 

Note: Pursuant to Labor Code 245-249, all employers, including those that provide paid time off to their 
employees under el(isting policy or other law, must comply with the requirements specified in the following 
section. Pursuant to Labor Code 248.5, noncompliance with the Healthy Workplaces, Healthy Families Act 
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could result in an enforcement action against the employer, including the imposition of civil and monetary 
penalties. Any district with questions regarding the applicability of this new law should consult its legal · 
counsel. 

No employee shall be denied the right to use accrued sick days, and the district shall not in 
any manner discriminate or retaliate against an employee for using or attempting to use sick 
leave, filing a complaint with the Labor Commissioner, or alleging district violation of Labor 
Code 245-249. 

To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee 
shall: 

1. At a conspicuous location in each workplace, display a poster on paid sick leave that 
includes the following information: 

a. That an employee is entitled to accrue, request, and use paid sick days 

b. The ame\¼Rt number of sick days provided by Labor Code 245-249 

c. The terms of use of paid sick days 

d. That discrimination or retaliation against an employee for requesting and/or 
using sick leave is prohibited by law and that an employee has the right to file 
a complaint with the Labor Commissioner if the district discriminates or 
retaliates against him/her the employee 

2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to 
use per year and allow eligible employees to use accrued sick leave upon reasonable 
request 

3. Provide eligible employees written notice, on their pay stub or other document issued 
with their pay check, of the amount of paid sick leave they have available 

(cf 4112. 9/4212. 9/4312. 9 - Employee Notifications) 

4. Keep a record documenting the hours worked and paid sick days accrued and used by 
each eligible employee for three years 

Legal Reference: (see next page) 
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245-249 Healthy Workplaces, Healthy Families Act of 2014 
CODE OF REGULA TJONS. TITLE 5 
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UNITED STATES CODE. TITLE 29 
2601-2654 Family and Medical leave Act of 1993, as amended 
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Administrative Regulation 
Personal Illness/Injury Leave 

AR 4161.1 
Personnel 

Certificated employees employed five school days per week are entitled to IO days' leave 
of absence with full pay for personal illness or injury (sick leave) per school year of 
service. Employees who work less than five school days per week (part-time employees) 
shall be granted sick leave in proportion to the time they work. However, any part-time 
employee who is entitled to less than three days of paid sick leave per year due to the 
amount of time worked shall be granted sick leave pursuant to Labor Code 246, if he/she 
is eligible. (Education Code 44978; Labor Code 245-249) 

(cf. 4161/4261/4361 - Leaves) 
(cf. 4161.9/4261.9/4361.9 - Catastrophic Leave Program) 

Use of Sick Leave 

Certificated employees may use sick leave for absences due to: 

1. Accident or illness, whether or not the absence arises out of or in the course of 
employment; quarantine which results from contact with other persons having a 
contagious disease during the employee's performance of his/her duties; or temporary 
inability to perform assigned duties because of illness, accident, or quarantine (Education 
Code 44964) 

(cf. 4157.1 /4257.1/4357.1 - Work-Related Injuries) 

(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 

3. Personal necessity (Education Code 44981) 

(cf. 4161.2/4261 .2/4361.2 - Personal Leaves) 

4. Medical and dental appointments, in increments of not less than one hour 

5. Industrial accidents or illnesses when leave granted specifically for that purpose 
has been exhausted (Education Code 44984) 



At the beginning of each school year, employees shall be notified of the amount of sick 
leave they have accumulated. 

Li 

The district shall not require new employees to waive leave accumulated in a previous 
district. (Education Code 44979, 44980) 

In addition to any other entitlement for sick leave with pay, a certificated employee who 
is a former active duty member of the U.S. Armed Forces or a former or current member 
of the California National Guard or a federal reserve component shall be entitled to sick 
leave with pay ofup to 10 days for the purpose of undergoing medical treatment, 



including mental health treatment, for a military service-connected disability rated at 30 
percent or more by the U.S. Department of Veterans Affairs. An eligible employee who 
works less than five days per week shall be entitled to such leave in proportion to the 
time he/she works. (Education Code 44978.2} .. 
The amount ofleave shall be credited to the employee either on the date the employee 
receives confirmation of the submission of his/her disability application to the U.S. 
Department of Veterans Affairs or on the first day the employee begins or returns to 
employment after active duty, whichever is later. When the employee receives his/her 
disability rating decision, he/she shall report that information to the Superintendent or 
designee. If the disability rating decision makes the employee eligible for the leave, the 
time used before the decision shall be counted toward the 10-day maximum leave. If the 
disability rating decision makes the employee ineligible for the leave, the district may 
change the sick leave time used before the disability rating decision to an alternative 
leave balance. (Education Code 44978.2) 

(cf. 4121 -Temporary/Substitute Personnel) 

During each school year, when a certificated employee has exhausted all available sick 
leave, including all accumulated sick leave, and, due to illness or accident, continues to 
be absent from his/her duties for an additional period ofup to five school months, the 
employee shall receive his/her regular salary minus the actual cost of a substitute to fill 
the position. If the district has made every reasonable effort to secure the services of a 
substitute and has been unable to do so, the amount that would have been paid to a 
substitute shall be deducted from the employee's salary. (Education Code 44977) 



Absence Beyond Five-Month Period/Reemployment List 

If a certificated employee is not medically able to resume his/her duties after the five
month period provided pursuant to Education Code 44977, the employee shall be placed 
either in another position or on a reemployment list. Placement on the reemployment list 
shall be for 24 months for probationary employees or 39 months for permanent 
employees and shall begin at the expiration of the five-month period. If during this time 
the employee becomes medically able, he/she shall be returned to employment in a 
position for which he/she is credentialed and qualified. (Education Code 44978.1) 

Parental Leave 

An employee who has exhausted all available sick leave, including accumulated sick 
leave, and continues to be absent on account of parental leave shall receive differential 
pay for the remainder of the 12 work weeks. (Education Code 44977.5) 

Parental leave taken pursuant to Education Code 44977.5 shall run concurrently with the 
parental leave taken pursuant to Government Code 12945.2 or 12945.6, and the aggregate 
amount of parental leave shall not exceed 12 work weeks in a 12-month period. 
(Education Code 44977.5; Government Code 12945.2, 12945.6) 

Verification Requirements 

After any absence due to illness or injury, the employee shall verify the absence by 
submitting a completed and signed district absence form to his/her immediate supervisor. 

The Superintendent or designee may require verification whenever an employee's 
absence record shows chronic absenteeism or a pattern of absences immediately before or 
after weekends and/or holidays or whenever available evidence clearly indicates that an 



absence is not related to illness or injury. 

In addition, the Superintendent or designee may require an employee to visit a physician 
selected by the district, at district expense, in order to receive a report on the medical 
condition of the employee. The report shall include a statement as to the employee's need 
for further leave of absence and a prognosis as to when the employee will be able to 
return to work. If the report concludes that the employee's condition does not warrant __,.,. .... ,-~ ~• · 
continued absence, the Superintendent or designee may, after giving notice to the ~~,.,,. ~ 
employee, deny further leave. ":--:ii ?.....,....__"""" 

;... 

Any district request for additional verification by an employee's physician or a district
selected physician shall be in writing and shall specify that the report to be submitted to 
the district should not contain the employee's genetic information. 

Any genetic information received by the district on behalf of an employee shall be treated 
as a confidential medical record, maintained in a file separate from the employee's 
personnel file, and shall not be disclosed except in accordance with 29 CFR 1635.9. 

Before returning to work, an employee who has been absent for surgery, hospitalization, 
or extended medical treatment may be asked to submit a letter from his/her physician 
stating that he/she is able to return to duty and stipulating any necessary restrictions or 
limitations. 

( cf. 4032 - Reasonable Accommodation) 
(cf. 4113.4/4213.4/4313.4-Temporary Modified/Light-Duty Assignment) 

Healthy Workplaces, Healthy Families Act Requirements 

At a conspicuous location in each workplace, display a poster on paid sick leave 
that includes the following information: 

a. 

b. The amount of sick days provided by Labor Code 245-249 

c. The terms of use of paid sick days 



sick leave is prohibited by law and that an employee has the right to file a complaint with 
the Labor Commissioner if the district discriminates or retaliates against him/her 

2. Provide at least 24 hours or three days of paid sick leave to each eligible 
employee to use per year and allow eligible employees to use accrued sick leave upon 
reasonable request 

3. Provide eligible employees written notice, on their pay stub or other document 
issued with their pay check, of the amount of paid sick leave they have available 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

4. 

220 Sections inapplicable to public employees 
230 Jury duty; legal actions by domestic violence, sexual assault and stalking victims, 
right to time off 
230.1 Employers with 25 or more employees; domestic violence, sexual assault and 
stalking victims, right to time off 
233 Illness of child, parent, spouse or domestic partner 



234 Absence control policy 
245-249 Healthy Workplaces, Healthy Families Act of2014 
CODE OF REGULATIONS, TITLE 5 
5601 Transfer of accumulated sick leave 
UNITED STA TES CODE, TITLE 29 
2601-2654 Family and Medical Leave Act of 1993, as amended 
UNITED ST ATES CODE, TITLE 42 
2000ff-2000ff-l 1 Genetic Information Nondiscrimination Act of2008 
CODE OF FEDERAL REGULATIONS, TITLE 29 
825.100-825.800 Family and Medical Leave Act of 1993 
1635.1-1635.12 Genetic Information Nondiscrimination Act of2008 
COURT DECISIONS 
Veguez v. Governing Board of Long Beach Unified School District, (2005) 127 
Cal.App.4th 406 



Certificated employees employed five school days per week are entitled to 10 days' leave 
of absence with full pay for personal illness or injury (sick leave) per school year of 
service. Employees who work less than five school days per week (part-time employees) 
shall be granted sick leave in proportion to the time they work. However, any part-time 

(cf. 4161/4261/4361 - Leaves) 
(cf. 4161.9/4261.9/4361.9 - Catastrophic Leave Program) 

Use of Sick Leave 

Certificated employees may use sick leave for absences due to: 

(cf. 4157.1/4257.1 /4357.1 - Work-Related Injuries) 

(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave) 

3. Personal necessity (Education Code 44981) 

(cf. 4161.2/4261.2/4361.2 - Personal Leaves) 



(cf. 4161.l l/4261.11/4361.11 - Industrial Accident/Illness Leave) 

6. 
adoption, or foster care placement (parental leave) (Education Code 44977.5; 
Government Code 12945.2, 12945.6; 29 USC 2612; 29 CFR 825.112) 

7. Need of the employee or his/her family member, as defined in Labor Code 245.5, 
1'.lrr:~ ... J.. for the diagnosis, care, or treatment of an existing health condition or for preventive care 

(Labor Code 233, 246.5) 

8. Need of the employee to seek or obtain any relief or medical attention specified in 
' Labor Code 230(c) and/or 230.l(a) for the health, safety, or welfare of the employee or 

his/her child, when the employee has been a victim of domestic violence, sexual assault, 
or stalking (Labor Code 233, 246.5) 

Additional Leave for Disabled Military Veterans 

In addition to any other entitlement for sick leave with pay, a certificated employee who 
is a former active duty member of the U.S. Armed Forces or a former or current member 
of the California National Guard or a federal reserve component shall be entitled to sick 
leave with pay ofup to 10 days for the purpose of undergoing medical treatment, 



including mental health treatment, for a military service-connected disability rated at 30 ~/:}. :-
percent or more by the U.S. Department of Veterans Affairs. An eligible employee who r,:.i ~;1;:1~,~ 
works less than five days per week shall be entitled to such leave in proportion to the ;- % l~~~· 
time he/she works. (Education Code 44978.2) :1:;.,i\; ~\-. ~-~ :};~ --~ .... ~-..... _ . :-

1 •• - ... ..,. .-1..1..: 

The amount ofleave shall be credited to the employee either on the date the employee 
receives confirmation of the submission of his/her disability application to the U.S. 
Department of Veterans Affairs or on the first day the employee begins or returns to 
employment after active duty, whichever is later. When the employee receives his/her 
disability rating decision, he/she shall report that information to the Superintendent or 
designee. If the disability rating decision makes the employee eligible for the leave, the 
time used before the decision shall be counted toward the 10-day maximum leave. If the 
disability rating decision makes the employee ineligible for the leave, the district may 
change the sick leave time used before the disability rating decision to an alternative 
leave balance. (Education Code 44978.2) 

The Superintendent or designee may require verification, in accordance with the section 

Continued Absence After Available Sick Leave Is Exhausted/Differential Pay 

During each school year, when a certificated employee has exhausted all available sick 
leave, including all accu11Julated sick leave, and, due to illness or accident, continues to 
be absent from his/her duties for an additional period ofup to five school months, the 
employee shall receive his/her regular salary minus the actual cost of a substitute to fill 
the position. If the district has made every reasonable effort to secure the services of a 
substitute and has been unable to do so, the amount that would have been paid to a 
substitute shall be deducted from the employee's salary. (Education Code 44977) 

• • I ,{ _;__:-



An employee shall not be provided more than one five-month period per illness or 
accident. However, if the school year ends before the five-month period is exhausted, the 
employee may take the balance of the five-month period in a subsequent school year. 
(Education Code 44977) 

Absence Beyond Five-Month Period/Reemployment List 

If a certificated employee is not medically able to resume his/her duties after the five
month period provided pursuant to Education Code 44977, the employee shall be placed 
either in another position or on a reemployment list. Placement on the reemployment list ,,~-, 
sha11 be for 24 months for probationary employees or 39 months for permanent . ~~~ .,. 
employees and shall begin at the expiration of the five-month period. If during this time ~ .·~ -½: · 
the employee becomes medically able, he/she shall be returned to employment in a ~..... ~· .,_~ 
position for which he/she is credentialed and qualified. (Education Code 44978.1) ~p~ ~ r 

(cf. 4116 - Probationary/Permanent Status) ~ 
Parental Leave 

Verification Requirements 

After any absence due to illness or injury, the employee shall verify the absence by 
submitting a completed and signed district absence form to his/her immediate supervisor. 

The Superintendent or designee may require verification whenever an employee's 
absence record shows chronic absenteeism or a pattern of absences immediately before or 
after weekends and/or holidays or whenever available evidence clearly indicates that an 



absence is not related to illness or injury. 

In addition, the Superintendent or designee may require an employee to visit a physician 
selected by the district, at district expense, in order to receive a report on the medical 
condition of the employee. The report shall include a statement as to the employee's need 
for further leave of absence and a prognosis as to when the employee will be able to 
return to work. If the report concludes that the employee's condition does not warrant 
continued absence, the Superintendent or designee may, after giving notice to the 
employee, deny further leave. 

Any district request for additional verification by an employee's physician or a district
selected physician shall be in writing and shall specify that the report to be submitted to 
the district should not contain the employee's genetic information. 

Any genetic information received by the district on behalf of an employee shall be treated 
as a confidential medical record, maintained in a file separate from the employee's 
personnel file, and shall not be disclosed except in accordance with 29 CFR 1635.9. 

Before returning to work, an employee who has been absent for surgery, hospitalization, 
or extended medical treatment may be asked to submit a letter from his/her physician 
stating that he/she is able to return to duty and stipulating any necessary restrictions or 
limitations. 

Healthy Workplaces, Healthy Families Act Requirements 

No employee shall be denied the right to use accrued sick days, and the district shall not 
in any manner discriminate or retaliate against an employee for using or attempting to use 
sick leave, filing a complaint with the Labor Commissioner, or alleging district violatioQ 
of Labor Code 245-249. 

To ensure the district's compliance with Labor Code 245-249, the Superintendent or 
designee shall: 

1. At a conspicuous location in each workplace, display a poster on paid sick leave 
that includes the following information: 

a. That an employee is entitled to accrue, request, and use paid sick days 

b. The amount of sick days provided by Labor Code 245-249 

c. The terms of use of paid sick days 



sick leave is prohibited by law and that an employee has the right to file a complaint with 
the Labor Commissioner if the district discriminates or retaliates against him/her 

2. Provide at least 24 hours or three days of paid sick leave to each eligible 
employee to use per year and allow eligible employees to use accrued sick leave upon 
reasonable request 

3. Provide eligible employees written notice, on their pay stub or other document 
issued with their pay check, of the amount of paid sick leave they have available 

(cf. 4112.9/4212.9/4312.9- Employee Notifications) 

Legal Reference: 
EDUCATION CODE 
44964 Power to grant leave of absence in case of illness, accident, or quarantine 
44965 Granting of leaves of absence for pregnancy and childbirth 
44976 Transfer of leave rights when school is transferred to another district 
44977 Salary deduction during absence from duties up to five months after sick leave is 
exhausted· 
44977.5 Differential pay during parental leave up to 12 weeks after sick leave is 
exhausted 
44978 Provisions for sick leave of certificated employees 
44978.1 Inability to return to duty; placement in another position or on reemployment 
list 
44978.2 Leave for military service connected disability 
44979 Transfer of accumulated sick leave to another district 
44980 Transfer of accumulated sick leave to a county office of education 
44981 Leave of absence for personal necessity 
44983 Exception to sick leave when district adopts specific rule 

f.: 44984 Industrial accident or illness 
44986 Leave of absence for disability allowance applicant 
GOVERNMENT CODE 
12945.1-12945.2 California Family Rights Act 
12945.6 Parental leave 
LABOR CODE 
220 Sections inapplicable to public employees 
230 Jury duty; legal actions by domestic violence, sexual assault and stalking victims, 
right to time off 
230.1 Employers with 25 or more employees; domestic violence, sexual assault and 
stalking victims, right to time off 
233 Illness of child, parent, spouse or domestic partner 



Veguez v. Governing Board of Long Beach Unified School District, (2005) 127 
Cal.App.4th 406 



CSBA Sample 
Administrative Regulation 

Classified Personnel 

PERSONAL ILLNESS/INJURY LEA VE 

AR 4261.l(a) 

Note: The following administrative regulation is subject to collective bargaining. Twelve days of paid 
personal illness or injury leave (sick leave) per year is the minimum prescribed by Education Code 45191 
for classified employees employed five days a week in both merit and non-merit system districts. The 
Governing Board may allow more sick leave at its discretion; if it does so, the following paragraph should 
be revised accordingly. 

Labor Code 245-249 (the Healthy Workplaces, Healthy Families Act) require districts to grant a minimum 
of one hour of paid sick leave for every 30 hours worked to their employees who work for 30 days within a 
year of their employment, including classified employees. Pursuant to Labor Code 246, a district may use a 
different sick leave accrual method which provides for the accrual to be on a regular basis so that &A 

employees accrues at least 24 hours of sick leave or paid time off by the 120th calendar day of hiSfftef their 
employment or each calendar year or 12-month period. 

The provisions of Labor Code 245-249 are very broad and only district employees covered by a valid 
collective bargaining agreement may be exempted from them, if the collective bargaining agreement 
expressly provides paid sick leave in an amount equal to or exceeding the amount ofleave required pursuant 
to Labor Code 246, includes final and binding arbitration of disputes regarding the application of the paid 
sick days provisions, and provides premium wage rates for all overtime hours worked and a regular hourly 
rate of pay of not less than 30 percent more than the state minimum wage rate. Since many districts may not 
satisfy all of the conditions for this exemption, this administrative regulation reflects the requirements of 
Labor Code 245-249. Any district whese which has a collective bargaining agreement that meets all of the 
conditions for exemption may modify this administrative regulation accordingly. 

For additional requirements of Labor Code 245-249, see sections titled "Short-Term and Substitute 
Employees" and "Healthy Workplaces, Healthy Families Act Requirements" below. For sick leave for 
certificated employees, see AR 4161.1/4361.1 - Personal Illness/Injury Leave. 

Classified employees employed five days a week are entitled to 12 days' leave of absence 
with full pay for personal illness or injury (sick leave) per fiscal year. Employees who work 
less than a full fiscal year or fewer than five days a week (part-time employees) shall be 
granted sick leave in proportion to the time they work. However, aay part-time employees 
whose work hours 8f'e so few as to eHtitle him/her who are entitled to less than 24 hours of 
paid sick leave per fiscal year due to the amount of time worked shall be granted sick leave 
pursuant to Labor Code 246, if he/she is they are eligible. (Education Code 45191; Labor 
Code 245-249) 

(cf 4/6114261/4361 - Leaves) 
(cf 4/61.9/4261,9/4361.9 • Catastrophic Leave Program) 

Use of Sick Leave 

Note: Items #1-8 below reflect allowable uses of sick leave specified in law. The district may expand this 
list to include any additional purposes authorized by law, authorized by the district, or included in a 
bargaining agreement. 

A classified employee may use sick leave for absences due to: 



AR 4261. l(b) 

PERSONAL ILLNESS/INJURY LEAVE (continued) 

1. Accident or illness, whether or not the absence arises out of or in the course of 
employment, or by quarantine which results from contact in the course of 
employment with other persons having a contagious disease daHH:g the employee's 
perfoffflanee of his/her duties (Education Code 45199) 

2. Pregnancy, childbirth, and recovery (Education Code 45193) 

(cf 4161.8l4261.814361.8 - Family Care and Medical Leave) 

3. Personal necessity as specified in Education Code 45207 

(cf 4161.2/4261.2/436/.2-Personal Leaves) 

Note: Optional item #4 below may be revised to specify a different minimum increment. 

4. Medical Of and dental appointments, in increments of not less than one hour 

5. Industrial accident or illness when leave granted specifically for that purpose has been 
exhausted (Education Code 45192) 

(cf 4/6/. l J/4261. I J/4361. l 1 - Industrial Accident/Illness leave) 

Note: Pursuant to the Family and Medical Leave Act (FMLA) (29 USC 2612) and California Family Rights 
Act (CFRA) (Government Code 12945.2), a district is required to grant leave to an eligible employee to 
bond with a child after the birth, adoption, or foster care placement of the child, if the district employs 50 or 
more employees within 75 miles of the worksite where the employee requesting the leave is employed. For 
this purpose, employees may, but are not required to, use sick leave for any otherwise unpaid FMLA or 
CFRA leave. 

Government Code 12945.6, as added by SB 63 (Ch. 686, Slanttes of 2017), extends the right to parental 
leave to an eligible employee who is not covered by FMLA or CFRA when the district employs 20-49 
employees within 75 miles of the worksite where the employee requesting the leave is employed. 

For further information regarding parental leave, see AR 416 l.8/4261.8/4361.8 - Family Care and Medical 
Leave. 

6. Need of an employee to bond with a child within one year of the child's birth, 
adoption, or foster care placement (parental leave) (Education Code 45196.1; 
Government Code 12945.2, 12945.6; 29 USC 2612; 29 CFR 825.112) 

Note: Pursuant to Labor Code 233, any district that provides sick leave to its employees is required to permit 
them to use sick leave, in an amount not less than the sick leave that would be accrued during six months at 
the employee's then current rate of entitlement, for the purposes specified in items #7-8 below. 



AR 4261.l(c) 

PERSONAL ILLNESS/INJURY LEAVE (continued) 

For the purpose of using sick leave to attend to the health care needs of a family member, as specified in 
item #7 below, Labor Code 245.5 defines "family member" as an employee's spouse, registered domestic 
partner, child (biological, adopted, or foster child; stepchild; legal ward; or a child to whom the employee 
stands in loco parentis), parent (biological, adoptive, or foster parent; stepparent; legal guardian of an 
employee or the employee's spouse or registered tlomestic partner; or a person who stood in loco parentis 
when the employee was a minor child), grandparent, grandchild, or sibling. 

For additional information about leaves for victims of domestic violence, sexual assault, or stalking granted 
in accordance with item #8 below, see AR 416 l.2/4261.2/436 l.2 - Personal Leaves. 

7. 

8. 

Need of the employee or hislltef the employee's family member, as defined in Labor 
Code 245.5, for the diagnosis, care, or treatment of an existing health condition or for 
preventive care (Labor Code 233, 246.5) 

Need of the employee to seek or obtain any relief or medical attention specified in 
Labor Code 230( c) and 230.1 ( a) for the health, safety, or welfare of the employee, or 
his/he£ the employee's child, when the employee has been a victim of domestic 
violence, sexual assault, or stalking (Labor Code 233, 246.5) 

For the purposes specified in items #7-8, an employee may use, in any calendar year, the 
amount of sick leave he/she wo\ild that would be accrued during six months at his/he£ the 
employee's then current rate of entitlement. (Labor Code 233) 

An employee may take leave for personal illness or injury at any time during the year, even if 
credit for such leave has not yet been accrued. However, a new full-time classified employee 
shall not be entitled to more than six days of sick leave, or the proportionate amount to 
which the employee may be entitled, until he/she the first day of the month after the 
employee has completed six months of active service with the district. (Education Code 
45 I 91) 

Unused days of sick leave shall be accumulated from year to year without limitation. 
(Education Code 45191) 

Note: The following paragraph is optional. 

An employee shall reimburse the district for any unearned sick leave used as of the date of 
his/he£ termination. 

The district shall not require newly employed classified employees to waive leave 
accumulated in a previous district. However, if the employee's previous employment was 
terminated for cause, the transfer of the accumulated leave shall be made only if approved by 
the Governing Board. (Education Code 45202) 



AR 4261. l(d) 

PERSONAL ILLNESS/INJURY LEAVE (continued) 

Note: Pursuant to Education Code 45202, a-classified employees who is are terminated after at least one 
year of employment for any reason unrelated to discipline is are entitled to have histhef their accumulated 
sick leave transferred with hiffllhef them in certain circumstances. The following paragraph, which provides 
for the notification of employees as a way to implement this provision, is optional and may revised to 
reflect district practice. 

The Superintendent or designee shall notify any classified employee whose employment with 
the district is terminated after at least one calendar year for reasons other than for cause that, 
ifhefshe the employee accepts employment in another district, county office of education, or 
community college district within one year of the termination of employment, he/she the 
employee may request that the district transfer his/her any accumulated sick leave to the new 
employer. (Education Code 45202) 

Additional Leave for Disabled Military Veterans 

Nete: Eooeatiea Cede 45191.5, as ameaeed by SB 731 (Ch. 597, Statutes ef 2017), pFeYides that an 
empleyee whe is a militat=y wteroa eF is a fermeF er eun--eet member ef the Califemia )-~atieool Guard er 
federal reseFYe eempeaeat is eetitled ta additieaal siek lea·,•e with pay fer up te 12 days for tlie purpese ef 
Ufldergeiag medieal tfeahneel fer a l'jl!alifying mihlat=y seFYiee eeftfteeted disability (i.e., ae i11jury er disease 
that eeearred duriftg aeti•,•e Ehtty er ·was made werse by aetiYe military seFYiee a11d that has a disability rotiag 
by the U.S. Dopartmeftt ef VeteraHs Affairs ef 30 peree111 er higher). As ameftded, Edueatiee Cede 45191 .S 
pr<>Yides that eredil for ~meh le&Ye begias ea the effeeti•;e date ef lhe empleyee's disability rating deeisiea 
lf:em the U.S. Departmeftt ef Vetefftfts Affairs er ea the first day the emple~•ee hegias er retums te 
empleymeftt after aeti•;e duty, whieheYer is later. 

In addition to any other entitlement for sick leave with pay, a classified employee who is a 
former active duty member of the U.S. Armed Forces or a former or current member of the 
California National Guard or a federal reserve component shall be entitled to sick leave with 
pay of up to 12 days for the purpose of undergoing medical treatment, including mental 
health treatment, for a military service-connected disability rated at 30 percent or higher by 
the U.S. Department of Veterans Affairs. An eligible employee who works less than five 
days per week shall be entitled to such leave in proportion to the time helsl:ie works worked. 
(Education Code 45191.5) 

The amount of leave shall be credited to the employee either on the date the employee 
receives confirmation of the submission of his/her the disability application to the U.S. 
Department of Veterans Affairs or on the first day the employee begins or returns to 
employment after active duty, whichever is later. When the employee receive!. his/her the 
disability rating decision, helsRe the employee shall report that information to the 
Superintendent or designee. If the disability rating decision makes the employee eligible for 
the leave, the time used before the decision shall be counted toward the 12-day maximum 
leave. If the disability rating decision makes the employee ineligible for the leave, the district 
may change the sick leave time used before the disability rating decision to an alternative 
leave balance. (Education Code 45191.5) 



AR 4261.l(e) 

PERSONAL ILLNESS/INJURY LEAVE (continued) 

Note: Pursuant to Education Code 45191.5, the district may require proof that a leave granted under this law 
is used for treatment of a military service-connected disability. The following paragraph may be revised to 
reflect district practice. 

The Superintendent or designee may require verification, in accordance with the section 
"Verification Requirements" below, that the employee used the leave to obtain treatment of a 
military service-connected disability. 

Leave for military-service connected disability shall be available for 12 months following the 
first date that the leave was credited. Leave not used during the 12-month period shall not be 
carried over and shall be forfeited. (Education Code 45191.5) 

Notification of Absence 

Note: The following optional section may be revised to reflect district practice. 

An employee shall notify the Superintendent or the designated manager or supervisor of 
his/her the need to be absent as soon as such need is known so that the services of a 
substitute may be secured as necessary. This notification shall include an estimate of the 
expected duration of absence. If the absence becomes longer than estimated, the employee 
shall so notify the district. If the duration of absence becomes shorter than estimated, the 
employee shall notify the district not later than three o'clock in the· afternoon of the day 
preceding the day on which he/she the employee intends to return to work. If the employee 
fails to notify the district and the failure results in a substitute being secured, the cost of the 
substitute shall be deducted from the employee's pay. 

Continued Absence After Available Sick Leave Is Exhausted/Differential Pay 

Note: Pursuant to Education Code 45196, a distriet is a1:1theri:ted ta pay aAy employees vAio has e*ha1:1sted 
his/her paid lea'res histher salary mi111:1s the aetl:lal pay reeei .. red by a sl:lbstift!te fer the reR1ai110er of a fi're 
ffleeth abseAee to whieh lhe employee is eetided (Option I beloY.J. Altemati•,•ely, s1:1eh &A employee may be 
eompeesated at 5Q pereeet or more of his/her salary fer 1:1p to IQQ 'Norlaeg days, regardless of whether or Aot 
a sl:lbstihtte is hired (Optioe 2 below). districts may choose one of two methods for compensating 
classified employees who have exhausted their sick leave and continue to be absent due to illness or 
injury. 

Option 1 below is for use by districts that subtract the actual cost of a substitute from the absent 
employee's salary for up to five months. Pursuant to Education Code 45196, the amount paid to a 
substitute must be less than the absent employee's salary unless the Board has adopted a salary schedule for 
substitutes. In California School Employees Association v. Tustin Unified School District, the court ruled 
that a district could deduct from the absent employee's salary only the cost of an outside substitute 
employee, not the cost of existing classified employee(s) working additional hours to fill the position during 
the absence. 



AR 4261.l(t) 

PERSONAL ILLNESS/INJURY LEA VE (continued) 

Option 2 is mandated pursuant to Education Code 45196 for districts that annually credit regular 
classified employees with at least 100 working days of paid sick leave and, after they have exhausted 
all fully paid leaves, compensate them at 50 percent or more of their regular salary for the remainder 
of the 100 working days. Option 2 may be revised to specify more than 100 working days and/or the level 
of compensation the district will pay an employee, if it chooses to pay more than 50 percent of the 
employee's salary. 

Districts that maintain a catastrophic leave program for their classified employees should specify how the 
program will affect the differential leave ay to which the employee may be entitled. 

OPTION 1: 

Nate: lo~~ 111 09+9), the Auemey @enefal elarifieEI that a elassifieEI e~le~ree is Q~s.Gal.A~'[.gen. 
eolilleEI le e tel81 perieEI ef fi¥e menlhs, eemmeneing with 1he fil'St Eley ef illness, El1:1Fiag whieh the emal!fll 
EleE11:1eleEI &em his,!hef selef)' may net eiteeeEI the sum whieh is aetuelly peiEI e s1:1es1itt11e. this fi• .. e meftth 
perieEI mns eaoellffendy with en,• elheF peiEI lea'i1e. AfteF the ems,leyee has eithftusteEI ell s,eiEI le1Wes, helshe 
is eaHtleEI 10 diffeFeatiel s,ay fop the belanee ef the five maolh peried. 

la GalifoFRie 8eheel Hm~le~es Asseeielien •t. :i:1:1s1ia YeifieEI 8eheel 9istriel, the eetifl mled that e Elislriel 
eeuld EleElael &em the ebseel empleyee's salBFy eal~• the east ef aa eulside stibslitute empleyee, eel the eesl 
efeMistieg elessifieEI empleyee{s) v10Fkieg aEIEli1ienal heuFS 10 fill the pesiliea durieg the ebsenee. 

Pul'Saaal le HElueatiee GeEle 4 ~ 196, the ame1:1nl 13aiEI le e stibstitule must be less lhan the absent effll'leyee's 
salaf)' 11eless the Beam has aElepleEI a seiapY seheElule foF s11eslitutes. 

A Whee a elassii-ied employee who has eKkattsted all paid lea•,·es, i1telt1ding sick leave, shall 
fer the remainder of the th•e mo0.th period of aesenee to whieh he/she is entitled, reeeive 
kis/her salary mi0.us the aOftlal amo1:1ftt paid a sttbstitute to i-i.U the emf!loyee's position dl:lfiag 
hislheF aesCRee aed eeetieues te be abseet on aeeeuet of illness or iejury fer a period ef 
fiv<e months er less, the district shall deduet frem the emple~·ee's ,egular salary fer that 
period an ameuet that does eat exeeed the eetual eost of a substitute to fill the position. 
(ed1:1eation Code 4 5196) 

The fi\'e month f!erioa shall eomme0.ee on the fiFst day of the leaYe of aesenee and shall rua 
eoaettrre1ttly with a0.y other paia lea•1e. 

OPTION 2: 

Nate: Edaeetien Gede 45196 e11therii!es, but Elaes eat FettuiFe, a dislfiet ta antn1ally eredit Feg11ler elassifieEI 
empleyees with at least l {IQ wefkieg Elays af paiEI sielc lee•re, aREI le eempeasele any sueh empleyee at 5() 
pereeftl eF mere ef the empleyee's regular salapY for the remainder ef the 1 OQ weflciag Eleys e~eF the 
em13leyee hes eKheasteEI all lea1,•es foF ·Nhieh he/she •Neuld l!e eelitleEI ta a full seleey. hfly Elislriet thftt 
eheeses this eplien is mandated le adapt a mle te that effeet. 8aeh dislriets she11IEI oete !hat this eptien is 
eMalasi•,e ef ether peiEI lea...e, heliElays, er ·,•aealieR. le Gelifomie Seheel Emplo•1•ees Assaeia1ien v-. Celtea 
Jeint Unified 8eheel rnstriet, the eeuFI mleEI thet the Elislriet's pFaetiee ef eeeFElinetiRg er eembieiag 
','aeetieo with !he l {IQ days of Eliffereetiel lee,,,e eaRtFadiets 1he eKpress pFa¥isieR ef EEl11eetiae Gede 4 5196. 



AR 4261.1 (g) 

PERSONAL ILLNESS/INJURY LEAVE (continued) 

1- li,lle- ••-" '""Y he """"'" •• ,peo;fy ..,.. ,... 199 wo!laog days •- 11,o """'' el I 
::;::asatieR the distriet ,.,,.m pay aa empleyee, if it eheeses te pay me,e thaa 50 pereeRt ef the empleyee's 

Each year, each regular classified employee shall be credited with no fewer than 100 working 
days of paid leave for personal illness or aeeideftt injury, including current year and 
accumulated days of leave. When the current year and accumulated days at full pay are 
exhausted, the remainder of the 100 days shall be compensated at least 50 percent of the 
employee's regular salary. Any of the 100 days of leave not used during the year in which 
they are credited shall be forfeited and shall not accumulate from year to year. This paid 
leave shall be exclusive of any other paid leave, holidays, vacation, or compensatory time to 
which the employee may be entitled. (Education Code 45196) 

Parental Leave 

Note: The following section is subject to any conflicting provision in a collective bargaining agreement that 
provides greater parental leave rights. 

During each school year, a classified employee may use all available sick leave, including 
accumulated sick leave, for the purpose of parental leave for a period of up to 12 work 
weeks. The 12-week period shall be reduced by any period of sick leave, including 
accumulated sick leave, taken during a period of such parental leave. (Education Code 
45196.1) 

Note: Unlike leave taken pursuant to Government Code 12945.2, leave taken pursuant to Education Code 
45196.1 does not require an employee to have at least 1,250 hours of service with the district during the 
previous 12-month period in order to be eligible for parental leave. See AR 4161.814261.8/4361.8 - Family 
Care and Medical Leave for further information on requirements related to the California Family Rights Act. 

Eligibility for such leave shall not require 1,250 hours of service with the district during the 
previous 12 months. (Education Code 45196.1) 

Note: Pursuant to Education Code 45196.1, the district is required to provide differential pay to a classified 
employee for up to 12 work weeks when the employee vihea heJshe has exhausted all available sick leave, 
including accumulated sick leave, and continues to be absent due to parental leave pursuant to Government 
Code 12945.2. Such an employee is entitled to receive differential pay, calculated in the same manner 
described in Option I or 2 in the section "Continued Absence After Available Sick Leave Is 
Exhausted/Differential Pay" above, fe, t!f1 te 12 wefk weelcs. As amended by AB 2012 (Ch. 994, Statutes 
of 2018), Education Code 4S196.1 requires that, regardless of the type of differential pay system used 
by the district, employees must receive at least SO percent of their regular salary for any portion of the 
12-week parental leave that remains following the exhaustion of sick leave. The following paragraph 
may be revised to specify a percentage higher than SO percent in accordance with district practice. 

Since Education Code 45196.1 does not expressly require districts to provide differential pay to employees 
who are eligible for parental leave pursuant to Government Code 12945.6, as added hy SB 63 (Ch. 686, 
Starutes ef2(H7), it is unclear whether such employees would be entitled to differential pay. Districts should 
consult legal counsel if they have questions regarding differential pay for such employees. 



AR 4261.1 (h) 

PERSONAL ILLNESS/INJURY LEAVE (continued) 

An employee who has exhausted all available sick leave, including accumulated sick leave, 
and continues to be absent on account of parental leave shall receive differential pay of at 
least 50 percent of the employee's regular salary for the remainder of the 12 work weeks. 
(Education Code 45196.1) 

Parental leave taken pursuant to Education Code 45196. l shall run concurrently with the 
parental leave taken pursuant to Government Code 12945.2 or 12945.6, and the aggregate 
amount of parental leave shall not exceed 12 work weeks in a 12-month period. (Education 
Code 45196.1; Government Code 12945.2, 12945.6) 

Extension of Leave 

Note: Pursuant to Education Code 45195, the following extension of leave may be either paid or unpaid, and 
the Board may grant full pay for the full 18 months' allowable absence, if desired. 

A permanent employee who is absent because of a personal illness or injury and who has 
exhausted all available sick leave, vacation, compensatory overtime, and any other paid leave 
shall be so notified, in writing, and offered an opportunity to request additional leave. The 
Board may grant the employee additional leave, paid or unpaid, for a period not to exceed six 
months and may renew this leave for two additional six-month periods or for lesser periods. 
The total additional leave granted shall not exceed 18 months. (Education Code 45195) 

(cf 42 I 6 - Probationmy/Permanent Status) 

If the employee is still unable to resume his/her euties return to work after all available paid 
and unpaid leaves have been exhausted, the employee shall be placed on a reemployment list 
for a period of 39 months. If during this time the employee becomes medically able, te 
resume the auties of his/her f)Ositioa, hetshe the employee shall be offered reemployment in 
the first vacancy in the classification of his/her the employee's previous assignment. During 
the 39 months, the employee's reemployment shall take preference over all other applicants 
except those laid off for lack of work or lack of funds, in which case the employee shall be 
ranked according to his/her seniority. (Education Code 45195) 

Verification Requirements 

Note: Education Code 45191 mandates the Board to adopt regulations that require proof of illness or injury 
and prescribe the means of verification. However, Education Code 45191 provides that these regulations 
shall not discriminate against evidence of treatment and the need for treatment by the practice of a well
recognized religion. The following section should be modified to reflect district practice and any procedures 
that have been specified in bargaining agreements. 

Labor Code 233 requires districts to allow their employees to use sick leave for the purposes specified in 
Labor Code 246.5, the paid sick leave law. Because the paid sick leave law is silent on requests for 
verification, and actually requires an employer to provide an employee with paid sick days upon oral or 



AR 4261.1 (i) 

PERSONAL ILLNESS/INJURY LEAVE (continued) 

written request, districts should be cautious in requiring verification for sick leave used for the purposes 
specified in Labor Code 246.5 (items #7-8 in the section "Use of Sick Leave" above). Although a district is 
permitted to require verification from an employee who is a victim of domestic violence, sexual assault, or 
stalking, pursuant to Labor Code 230 and 230.1, a general insistence on verification could be deemed a 
violation of Labor Code 246.5. Any district with questions regarding its authority related to verification 
should consult legal counsel. 

After any absence due to illness or injury, the employee shall submit a completed and signed 
district absence form to J:tis/1:ter the employee's immediate supervisor. 

The Superintendent or designee may require verification whenever an employee's absence 
record shows chronic absenteeism or a pattern of absences immediately before or after 
weekends and/or holidays or whenever available evidence clearly indicates that an absence is 
not related to illness or injury. 

In addition, the Superintendent or designee may require an employee to visit a physician 
selected by the district, at district expense, in order to receive a report on the medical 
condition of the employee. The report shall include a statement as to the employee's need for 
additional leave of absence and a prognosis as to when the employee will be able to return to 
work. If the report concludes that the employee's condition does not warrant continued 
absence, the Superintendent or designee may, after giving notice to the employee, deny the 
request for additional leave. 

Note: 42 USC 2000ff- l, the Genetic Information Nondiscrimination Act, and its implementing regulations, 
29 CFR 1635.1-1635.12, specify that it is unlawful for a district to request, require, or purchase an 
employee's or ftt5fheF family member's individual genetic information except in complying with the medical 
certification requirements for family care and medical leave purposes or with the employee's prior written 
authorization. See AR 4161.8/4261.8/4361.8 - Family Care and Medical Leave. Pursuant to 29 CFR 1635.9, 
any such information received by the district must be kept confidential as specified below. 

Any district request for additional verification by an employee's physician or a district
selected physician shall be in writing and shall specify that the report to be submitted to the 
district should not contain the employee's genetic information. Any genetic information 
received by the district on behalf of an employee shall be treated as a confidential medical 
record, maintained in a file separate from the employee's personnel file, and shall not be 
disclosed except in accordance with 29 CFR 1635.9. 

Before returning to work, an employee who has been absent for surgery, hospitalization, or 
extended medical treatment may be asked to submit a letter from J:tis/1ler a physician stating 
that helshe the employee is able to return to work and stipulating any reeommeHded 
necessary restrictions or limitations. 

(cf 4032 - Reasonable Accommodation) 
(cf 4 I I 3. 4/4213.4/43 I 3.4 - Tempormy Modified/Light-Duty Assignment) 
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Short-Term and Substitute Employees 

Note: Pursuant to Labor Code 245-249, the district is required to grant a minimum of one hour of paid sick 
leave for every 30 hours worked by an employee who works for 30 days within a year of ftt9fhef 
employment. In implementing this requirement, Labor Code 246 permits the district to use any of the 
options specified below. Option 1 provides for paid leave accrual based on one hour for every 30 hours 
worked. Option 2 allows an accrual method that provides for a regular accrual basis and ensures that the 
employee receives 24 hours of paid sick leave by the 120th calendar day of lttslhef employment or each 
calendar year or 12-month period. Option 3 is for any district that credits employees with 24 hours or 
three days of paid sick leave at the beginning of each year and does not allow unused sick leave to carry 
over to the next year. In addition, pursuant to Labor Code 245.5, retired annuitants who have not reinstated 
to the applicable public retirement system are excluded from participation in these leave benefit provisions. 
The district should select the option below which corresponds to its approach under Labor Code 246. 

See section below titled "Healthy Workplaces, Healthy Families Act Requirements" for additional 
requirements. 

OPTION 1: 

Except for a retired annuitant who is not reinstated to the retirement system, ftftY short-term 
or substitute employees who works for 30 or more days within a year of his/her their 
employment shall be entitled to one hour of paid sick leave for every 30 hours worked. 
Accrued paid sick days shall carry over to the following year of employment, up to a 
maximum of 48 hours. (Labor Code 246) 

OPTION 2: 

Except for a retiree aoouitaRt who is aot reiastateti to the retirement system, aay short term 
or s1:10stitute employees who worlcs for 30 or more tiays within a year of his/her theiF 
employmeat shall accrue, on a regl;llar basis, paiti sick leave of up to 24 hours by the 120th 
calendar day of his/her theiF employment or each celeRtiar year or 12 month perioe. t\eerued 
paid sick days shall carry O'+'er to the following year of employment, up to a maximum of 48 
hours. (Labor Gode 246) 

OPTION3t 

except fer a retiree aI1:Auitant ·.vho is not reiastated to the retirement system, aRy short term 
or s1:10stitute employees v,ho works for 30 or more days withiR a year of his/her theiF 
employment shall be eredited with 24 hours eF three days of paid siek leave for that year. 
Urmsee siek lea-ve shell Rot carry o¥er to the following year of employmeRt. (Labor Gode 

~ 

I Note: The following paragraph applies to all the above options. 
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Aay-sShort-term or substitute employees may begin to use accrued paid sick days on the 90th 
day of histher their employment, after which he/she they may use the sick days as they are 
accrued. (Labor Code 246) 

Note: The following paragraph applies to all of the above options and reflects the intent of the Healthy 
Workplaces, Healthy Families Act to enable California workers to address their own and their family's 
health needs and to provide them with economic security when they need to take time off work for reasons 
of domestic violence, sexual assault, or stalking. The following paragraph may be revised to include 
additional reasons for which short-term or substitute employees may use sick leave, pursuant to district 
policy or practice. Pursuant to Labor Code 247.5, a district is not required to inquire into the purposes for 
which an employee uses paid leave. 

A short-term or substitute employee may use accrued sick leave for absences due to: (Labor 
Code 246.5) 

1. His/her The employee's own need or the need of a family member, as defined in 
Labor Code 245.5, for the diagnosis, care, or treatment of an existing health condition 
or for preventive care 

2. Need of the employee to obtain or seek any relief or medical attention specified in 
Labor Code 230(c) and 230.l(a) for the health, safety, or welfare of the employee, or 
histher the employee's child, when the employee has been a victim of domestic 
violence, sexual assault, or stalking 

Healthy Workplaces, Healthy Families Act Requirements 

Note: Pursuant to Labor Code 245-249, all employers, including those that provide paid time off to their 
employees under existing policy or other law, must comply with the requirements specified in the following 
section. Pursuant to Labor Code 248.5, noncompliance with the Healthy Workplaces, Healthy Families Act 
could result in an enforcement action against the employer, including the imposition of civil and monetary 
penalties. Any district with questions regarding the applicability of this fteW law should consult its legal 
counsel. 

No employee, including a short-term or substitute employee, shall be denied the right to use 
accrued sick days and the district shall not in any manner discriminate or retaliate against an 
employee for using or attempting to use sick leave, filing a complaint with the Labor 
Commissioner, or alleging district violation of Labor Code 245-249. 

To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee 
shall: 

1. At a conspicuous location in each workplace, display a poster on paid sick leave that 
includes the following information: 

a. That an employee is entitled to accrue, request, and use paid sick days 
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b. The fffll:0t:1nt number of sick days provided by Labor Code 245-249 

c. The tenns of use of paid sick days 

d. That discrimination or retaliation against an employee for requesting and/or 
using sick leave is prohibited by law and that an employee has the right to file 
a complaint with the Labor Commissioner if the district discriminates or 
retaliates against him/her the employee 

2. Provide at least 24 hours or three days of paid sick leave to each eligible employee to 
use per year and allow eligible employees to use accrued sick leave upon reasonable 
request 

3. Provide eligible employees written notice, on their pay stub or other document issued 
with their pay check, of the amount of paid sick leave they have available 

(cf 4112. 914212. 9/4312. 9 - Employee Notifications) 

4. Keep a record documenting the hours worked and paid sick days accrued and used by 
each eligible employee for three years 

Legal Reference: (see next page) 
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legal Reference: 
EDUCATION CODE 
45103 Substitute employees 
45190 Leaves of absence and vacations 
45191 leaves of absence for illness and injwy 
45191.5 leave/or militmy se,.,ice connected disability 

AR 4261.l(m) 

45193 leave of absence for pregnancy (re use of sick leave under certain circumstances) 
45195 Additional leave for nonindustrial accident or illness; reemployment preference 
45196 Salary; deductions during sick leave 
45196. l Differential pay during parental lem·e up to 12 weeks after sick leave is exhausted 
45202 Transfer of accumulated sick leave and other benefits 
GOVERNMENT CODE 
12945.1-12945.2 California Family Rights Act 
12945.6 Parental leave 
LABOR CODE 
230 Jwy duty; legal actions by domestic violence, sexual assault and stalking victims, right to time off 
230. I Employers with 25 or more employees; domestic violence, sexual assault and stalking victims, 
right to time off 
233 Illness of child, parent, spouse or domestic partner 
245-249 Healthy Workplaces, Healthy Families Act of 2014 
UNITED STATES CODE. TITLE 29 
2601-2654 Family and Medical leave Act of /993, as amended 
UNITED STATES CODE. TITLE 42 
2000jf-2000jf-I I Genetic Information Nondiscrimination Act of 2008 
CODE OF FEDERAL REGULATIONS. TITLE 29 
825. /00-825. 702 Family and Medical Leave Act of /993 
/ 635.1-1635.12 Genetic Info,mation Nondiscrimination Act of 2008 
COURT DECISIONS 
California School Employees Association 1•. Colton Joint Unified School District. (2009) 170 
Cal.App.4th 957 
California School Employees Association v. Tustin Unified School District, (2007) 148 Cal.App.4th 
510 
A ITORNEY GE.VER.Al 0PIN!Olt/S 
53 Qr,5. C6l.AID1. Gen . .'l l (1970) 

Policy Reference UPDATE Service 
Copyright 2019 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
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• I I :" •11,•• • • I, • • 

.. ~ .-~- = · Each year, each regular classified employee shall be credited with no fewer than 100 ·. _.-~.,,.F~~•.-"~,f ... /;.. 
. . .. ~ ~ .. ~: • working days of paid leave for personal illness or accident, including current year and .:,~{1;/\r .. :\-, 
=~: · ~ -L- /.-. accumulated days of leave. When the current year and accumulated days at full pay are ~,½ / _ _- ._;/;.~ 

~-•;;::·~ . ...,...,:::~ exhausted, the remainder of the 100 days shall be compensated at 50 percent of the 1~:·,:,.:.;..::: 

• --~· employee's regular salary. Any of the 100 days ofleave not used during the year in which ,-_ • · ·· ; 
. , ~ they are credited shall be forfeited and shall not accumulate from year to year. This paid :· -r;· ~-). --~ ~~-

... ·. r '.' • ~ leave shall be exclusive of any other paid leave, holidays, vacation, or compensatory time :..~ ~ · ... ~ ~ .._ 
; -~- ":._. : , to which the employee may be entitled. (Education Code 45196) -~-.---; (: : ~ D 
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absence record shows chronic absenteeism or a pattern of absences immediately before or 
after weekends and/or holidays or whenever available evidence clearly indicates that an 
absence is not related to illness or injury. 

In addition, the Superintendent or designee may require an employee to visit a physician 
selected by the district, at district expense, in order to receive a report on the medical 
condition of the employee. The report shall include a statement as to the employee's need 
for additional leave of absence and a prognosis as to when the employee will be able to 
return to work. If the report concludes that the employee's condition does not warrant 
continued absence, the Superintendent or designee may, after giving notice to the 
employee, deny the request for additional leave. 

Any district request for additional verification by an employee's physician or a district- ~ · 
~~~• r •• 1 

selected physician shall be in writing and shall specify that the report to be submitted to ~- . · -~ _ 
the district should not contain the employee's genetic information. B-~1~~ 

=-: :,.!. ~ F. 

Any genetic information received by the district on behalf of an employee shall be treated t;~~°{\ ..,._~ 
as a confidential medical record, maintained in a file separate from the employee's . ~--i;-'!) 
personnel file, and shall not be disclosed except in accordance with 29 CFR 1635.9. •~ ~L• • :-i-_K), .. ; 

..,. .... I• -=ii ~ ~ ~ • •.{t~ 
Before returning to work, an employee who has been absent for surgery, hospitalization, ~ · ~1 ;;;,:~~~t 
or extended medical treatment may be asked to submit a letter from his/her physician t~~~ _. 1 
stating that he/she is able to return to work and stipulating any recommended restrictions -~. :~~{ ./J 
or limitations. ,..._ j-; i· ~.- ~ · 
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(cf. 4032 - Reasonable Accommodation) ~..::.t~..i ~4i•·, .;i:s::;·· { ·: ;,il' 
(cf. 4113.4/4213.4/4313.4 -Temporary Modified/Light-Duty Assignment) ~U-~~/ .. r ·•'.:..:.i ~.::.'-'!:"". . ~-~ r \. F '"i'"" ,, '(( • '.. ' 
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Short-Term and Substitute Employees .~~~ - ~ ~ '."" rfJ; -~--~: .:.~~:: .-:• 
Except for a retired annuitant who is not rei~ ta;ed to the reti;emen: ~ystem, an; ·short- ;i,~'~~~,f-. 
term or substitute employee who works for 30 or more days within a year of his/her :~.J'..-{--: ~~:'?: 
employment shall be entitled to one hour of paid sick leave for every 30 hours worked. f~4f•·~i--~.-; ·:~ 
A=:"ed paid sick days shall carry over to the following year of employment, up to a :,,,-,, ~ ~-,7~ 
maximum of 48 hours. (Labor Code 246) ... ... !:~~-~-}. _ ' 

1..•L ~• ~• ~$. '.'!=-i ,.--~~:!f fl':.J_. ...... ••,., I 
Any short-term or substitute employee may begin to use accrued paid sick days on the 
90th day of his/her employment, after which he/she may use the sick days as they are 

<-;r:~)•~;Ji. {~J1·· 
!~~~~ 

accrued. (Labor Code 246) 

A short-term or substitute employee may use accrued sick leave for absences due to: 
(Labor Code 246.5) 

1. His/her own need or the need of a family member, as defined in Labor Code 
245.5, for the diagnosis, care, or treatment of an existing health condition or for 
preventive care 
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2. Need of the employee to obtain or seek any relief or medical attention specified in 
Labor Code 230(c) and 230.l(a) for the health, safety, or welfare of the employee, or 

No employee, including a short-term or substitute employee, shall be denied the right to 
use accrued sick days and the district shall not in any manner discriminate or retaliate 
against an employee for using or attempting to use sick leave, filing a complaint with the 
Labor Commissioner, or alleging district violation of Labor Code 245-249. 

.... • •• • 

To ensure the district's compliance with Labor Code 245-249, the Superintendent or 
designee shall: 

: ..... · ... . . 

.-

a. That an employee is entitled to accrue, request, and use paid sick days 
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~.~ . ._r.:z:.: . ·. .. .... 
:-..~·- ·- -~ ._ 1J- ·:.,. d. That discrimination or retaliation against an employee for requesting and/or using · ' ~ ~ 
j"·' · 1 • - .. : sick leave is prohibited by law and that an employee has the right to file a complaint with • ' :-_. ~/· · · ~• 
::~~ ••• - - r&- - • the Labor Commissioner if the district discriminates or retaliates against him/her ', ·~ .-: •_:.: ·,t 
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issued with their pay check, of the amount of paid sick leave they have available "i -: . .:_ .•. : • • :. :, ~ ,~ 
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The terms of use of paid sick days 
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CSBA Sample 
Board Policy 

Students 

INTERDISTRICT ATTENDANCE 

BP5117(a) 

Note: The Education Code provides a number of options under which a district may enroll a student whose 
parent/guardian does not reside within district boundaries. Under an "interdistrict attendance permit" or 
"reciprocal agreement" pursuant to Education Code 46600 46'il 146610, a student may attend school in a 
different district when both the district of residence and the district of proposed attendance agree (Option 1 
below). Alternatively, pursuant to Education Code 48300-48317, the Governing Board may declare the 
district to be a "school district of choice" willing to accept a specific number of interdistrict transfers into the 
district through a random selection process (Option 2 below). In order to maintain the integrity of the 
random selection process, it is recommended that a school district of choice not also accept transfers under 
the interdistrict attendance permit option except when extraordinary circumstances exist, as provided in 
Option 2 below. Districts that wish to use both sources of authority should consult legal counsel. 

In addition, pursuant to Education Code 48204, a district may authorize a student whose parent/guardian is 
employed within district boundaries to attend a school in the district (Allen bill transfer); see AR 511 I.I -
District Residency. A stueleet ettemiieg e seheel ielentified es law eehievieg ee the state's ~en B~llmeet 
List Hley transfer ta a seheel ift &ft)' ether distriet ia the state, 1JUm1eet te Eeltieetiea Ceele 4 8350 4 8361; see 
BP/AR 5118 Opea Barellmeftt Aet Transfers. 

The Governing Board recognizes that parents/guardians of students who reside within the 
geographic boundaries of one district may, for a variety of reasons, desire to enroll their 
children in a school in another district. 

(cf 5111. l - District Residency) 
(cf 5116. l - Intradistrict Open Enrollment) 
(ef 51 JS Q[Je,i En~·ellment Aet ™nsfe·s) 

OPTION 1: lnterdistrict Attendance Agreements and Permits 

Note: The following section is for use by districts that have entered into an agreement with one or more 
other districts to accept student transfers through interdistrict attendance permits pursuant to Education 
Code 46600-46&-l-+ 46610. Districts selecting this option should also select Option I in the accompanying 
administrative regulation. 

The Board may enter into an agreement with any other school district, for a term not to 
exceed five school years, for the interdistrict attendance of students who are residents of the 
districts. (Education Code 46600) 

Note: Education Code 46600 requires that the interdistrict attendance agreement specify the terms and 
conditions under which individua l permits may be granted or denied. In addition, pursuant to Education 
Code 46600, students who have been granted an interdistrict attendance permit must be allowed to continue 
to attend the school without having to reapply unless the agreement between the two districts contains 
specific agreed-upon standards for reapplication; see the accompanying administrative regulation. Districts 
also may include in the agreement their agreed-upon standards for revocation of students' interdistrict 
attendance. Examples of conditions that may result in revocation include falsification of information stated 
on the permit application, unsatisfactory attendance, continual disruption, or poor academic achievement. 



BP 5117(b) 

INTERDISTRICT ATTENDANCE (continued) 

The agreement shall specify the tenns and conditions under which interdistrict attendance 
shall be pennitted or denied. It also may contain standards agreed to by both districts for 
reapplication and/or revocation of the student's permit. (Education Code 46600) 

Note: Pursuant to Education Code 46600, it is the responsibility of the aUeHdaaee S\lflePJiser 
superintendent or designee of the district of residence, subject to board policies of the district of residence 
and terms of the agreement, to issue an individual permit verifying the district's approval of an interdistrict 
transfer out of the district. The permit shall become valid when endorsed by the board's designee in the 
district of proposed aUeHdaHee enrollment. 

See the accompanying administrative regulation for procedures to follow when the permit is denied. 

Upon receiving a pennit for transfer into the district that has been approved by the student's 
district of residence, or upon receiving a written request from the parent/guardian of a district 
student who wishes to enroll in another district, the Superintendent or designee shall review 
the request and may approve or deny the permit subject to the terms and conditions of the 
interdistrict attendance agreement. 

OPTION 2: Sehaal Distriet ef Chaiee Pregnm 

Note: The following section is for use by districts that elect to participate in the school district of choice 
program pursuant to Education Code 48300-48317. Pursuant to Education Code 48301, such a district 
must register as a school district of choice with the Superintendent of Public Instruction and County 
Board of Education before enrolling students under this option. Districts selecting this option should 
also select Option 2 in the accompanying administrative regulation. 

PuFSuaet te EduoatieH Cede 48~01, as amended ey AB 99 (Ch. 15, StaMes ef2Q17), aA)' distfiet that eleets 
le JlOl1ieiJ)ate iH this pregram must, eH er eefere July 1, 2018, register as a seheel distfiet ef eheiee with the 
SUJ)ermteRdeal ef Puelie lestmetieH aHd the CeuRly Beard ef E;duoatieR. PuFsuaet le EdueatieH Cede 
48317, es ameeded ey AB 99, failure te FegisteF will resuh ie tlte less ef a pertieH ef the distfiet's leeel 
eeetrel fuediHg fefRlula appertienmeet attfieulahle ta the e•,reFage daily atteedaeee (ADA) ef studeets 
eA£elled threugh the seheel distfiet efeheiee pFegram iR the Jlre.,.ieus year. 

The Board has designated the district as a "school district of choice" and shall accept students 
who reside within other California school districts who wish to attend a district school. 

eaeh year, Hie SuperinteadeAt er designee skall reeommeAd to tke Board tke ftllflH)er of 
tmAsfer srudeAts M=tat the district will be able ta aeeept and shall ideHtify Hie sehools, grade 
levels, Emd progrftffls M=tat v,iU be able to aeeept these sh:tdeAts. 

I Nete: EEkleatieR Cede 483Ql, as ameHded ey AB 99 (Ch. 15, Stat\ltes ef 2017), requires that a seheel I 
distriet ef eheiee aeeept all lfaesfers liJl ta the ma11:imum 1U1meer established ey the Beard. 

The Board shall, ey resolutioA, aAAually estahlish the Humber of studeH:ts who will be 
aeeepted iAto the distriet tmough this program based OH reeommeAdatioAs ey the 
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INTERDISTRICT ATTENDANCE (continued) 

8tt13erinteadent or desigaee as to the numher of transfer students ilie distriet will be ahle to 
aee~t and ilie schools, grades, and programs that ,...,m he ahle to aee~t the studeHts. Onee 
established, the district shall aeee13t all students who a1313ly to transfer into the district until 
the district is at maKimum eBJ3aeity, as Fequired pursuant te. (Education Code 48301). 

Note: Whene•1er the 1H:1meer ef st1:1Elent appliealions e!EeeeEls !he 1u1meer of 1ransfefS lhat the 8oartl has 
established, Education Code 48301 requires a random, unbiased process for selecting students who will be 
admitted through the school district of choice program and prohibits consideration of certain 
characteristics and factors in making the selections. AB 99 (Ch. I~, Statutes of2017) amended EElueatioR 
Code 48301 to e!EpanEI the list of feetors that must BOt ee eoasieereEI. Pursuant to Education Code 48301, 
family income may only be considered to the extent necessary to determine enrollment priority pursuant to 
Education Code 48306; see the accompanying administrative regulation. 

The BoBFG shall estahlish a seleetion process whiefl ensures iliat students are Students shall 
he admittecl to district schools through an unhiasecl 13roeess that prohibits aft iREtuiry iRto or 
evaluatioR or consideration of whether or not a student should he enrolled based upon his/her 
the studeet's academic or athletic performance, physical condition, proficiency in English, 
any of the iRdi,·idual characteristics set forth in Education Code 200, or family iReome. 
(Education Code 48301) 

If the Ruml:ler of transfer a13plications exeeecls the m1maer of transfers the Beare has elected 
to aeee13t, BJ3pro,1al for transfer shall be determined by a random dra1.ving helcl in public at a 
regularly scheduled BoMe meeting. (EeueatioR Code 48301) 

Note: Because the school district of choice program requires a random selection process, it is recommended 
that participating districts not admit students through the interdistrict attendance permit process described in 
Option I above except under extraordinary circumstances. Such circumstances might include approving 
interdistrict attendance permits for students who are victims of an act of bullying. Such students are given 
priority for interdistrict attendance permits pursuant to Education Code 46600; see the accompanying 
administrative regulation. 

Beeause the district admits studeRts in aeeordance with the sekool eistriet of ekoiee program, 
tke SuperiHtendent or designee shall not admit students based on ineh1idual intereistriet 
aUendanee permits pursuant to Education Code 46600 4661146610 eKeept uncler 
eKtraordinary eireumstanees. 

Note: Edueation Code 48313 FeEtuires a seheol distriet ef ehoiee te maintain &Re repoft SfleeifieEI 
infoffflation FegartliRg reE111ests fer transfers and the disf)ositioa of those reEluests. As affleftdeEI ey AB 99 
(Ch. 15, Stattites of 2017), Ed11eatieR Code 48313 FeEtUifes this report te inel11Ele the eligibility feF free or 
reEl11eeEI 13Fiee ffleals of sttideats transferring iato or eut ef the Elistriet aREI the n11ffleer of sttiEleRts flFO'lideEI 
trfln9flortation; see items #3 and 5 below. 

The Superintendent or designee shall maiRtain a reeord lteep RR aeee11etieg of 1111 reEtuests 
fer aclmiuanee aed a reeerd ef their disposition, ieeludieg, that ineludes, eut is not 1iH1:itee 
to, all of the fellowing: (Eclueation Code 48313) 
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INTERDISTRICT ATTENDANCE (continued) 

l. 

2. 

3. 

4. 

The ru1mber of reqtwsts gt=aHted, EieHieci, or withdrav,cH aHd, for deHied requests, the 
reasoft for the deHial 

The number of studeHts traasf.erred iato aHd out of the distriet pursuaAt to this 
progt=am 

The raee, ethnicity, geHder, self rep01:ted soeioeeoHomic status, eligibility fur hee or 
reduced price meals, aHd the district of resideHee for each student tran:sf.erred into or 
out of the district pursuant to this progt=am 

The number of studeHts traHsf.erred iato or out of the district pursuaHt to this progt=am 
who are classified as English leamers or studeats with disabilities 

Note: Education Code 48311 authorizes, but does not require, a school district of choice to provide 
transportation to participating students to the extent that the district provides transportation assistance to 
other students. See section on "Transportation" below. Item #5 may be deleted by districts that do not 
provide transportation. 

5. As applicable, the aamber of students described iH items #3 aHd 4 aboYe who are 
proYided tnmsportation assistaHce to a district school or program, aHd the total 
number of studeHts proYided traasportatioa assistaace, pursuaat to the school Elistrict 
of choice progt=am 

I Neie, AB 99 (Cit. lS, s-tes ef 20!1} ..,_,.""""'"••Cede 483!3 le..- !l,o deadline'"' I 
• ,o!,,.itti•g !1,o o1,.,.. repe,t eod le delete the .....,iremeR! •• ,.i,,.i1 the repe,t I• tke D""'"""' ef '"''"'"· 

As emeaeee, Edttoetiea Cede 48313 FeEtttires the Celifomie De~el1meat ef Eooeetiea ta eelleot end repeR 
statewiee eeffl ea its vreb site end ta shal'e the iafofffletieH with speeif.iea sfflte egeHoies. 

The Superiateaaent or Elesigaee shall report to the Board, at a regularly schedules meetiag, 
the informahoa specified in items #1 5 aboYe. No later thaa October 15 of each year, the 
Superintendent or aesigaee shell proYide the same iF1.formetioA for the eurreHt school year, es 
well as iHformatioH regarding the aistrict's status as a school district of ehoiee iR the 
upcomiag school year, to each geogt=aphically adjacent schoel district, the coaaty office ef 
edueatiea, aAd the SaperiHteHEieHt of Public Iastruetien. (EdueatieA Cede 4 8313) 

The aistriet's eompliaaee with speeiffed program requiremeats shall be sub-jeet to re¥iewed 
as part ef the aruuial aistriet auait eoadaeted pursuaAt to Education Coae 41020. (Education 
Coae 48301) 

Transportation 

Note: The following optional section is for use by all districts and should be revised to reflect district 
practice. Districts are not required to provide transportation or transportation assistance to students admitted 
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INTERDISTRICT ATTENDANCE {continued) 

under an interdistrict attendance permit pursuant to Education Code 46600-46&!+ 46610. Pursuant to 
Education Code 483 I I, a school district of choice is authorized, but not required, to provide transportation 
assistance to the extent that the district otherwise provides transportation assistance to students. 

The district shall not provide transportation beyond any school attendance area. Upon 
request of a student's parent/guardian, the Superintendent or designee may authorize 
transportation for an interdistrict transfer student to and from designated bus stops within the 
attendance area of the school that the student attends if space is available. 

Legal Reference: 
£DUCA TION CODE 
41020 Annual district audits 
46600-466-J-I. 46610 Interdistrlct attendance agreements 
48204 Residency requirements for school attendance 
48300-483 l 7 Student attendance alternatives, school district of choice program 
48350 48361 Open En,rel-lmenl Ael 
48900 Grounds for suspension or expulsion; definition of bullying 
48915 Expulsion; particular circumstances 
489 I 5.1 Expelled individuals: enrollment in another distl'ict 
489 I 8 Rules governing expulsion procedures 
48980 Notice at beginning of term 
48985 Notices to parents in language other than English 
5 2 3 J 7 Regional occupational center/program, enrollment of students, interdistrict attendance 
CALIFORNIA CONSTITUTION 
Article/, Section 31 Nondiscrimination on the basis of race, sex, color, ethnicity, or national origin 
ATTORNEY GENERAL OPINIONS 
87 Ops.Cal.Atty.Gen. 132 (2004) 
84 Ops.Cal.Atty.Gen. 198 (2001) 
COURT DECISIONS 
Walnut Valley Unified School District 1•. the Superior Court of Los Angeles County, (201 /) /92 
Cal.App.4th 234 
Crawford v. Huntington Beach Union High School District, (2002) 98 Cal.App.4th I 275 

Management Resources: 
WEBSITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.go1· 

Policy Reference UPDATE Service 
Copyright 2019 by California School Boards Association, Wes1 Sacramenlo, California 95691 
All righls reserved. 
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CSBA Sample 
Administrative Regulation 

Students 

INTERDISTRICT ATTENDANCE 

OPTION 1: Interdistrict Attendance Agreements and Permits 

AR 5117(a) 

Note: The following option is for use by districts that have entered into an agreement with one or more 
other school districts to accept transfers through the "interdistrict attendance permit" or "reciprocal 
agreement" process pursuant to Education Code 46600-%6-H 46610. (See Option 1 in the accompanying 
Board policy.) In 87 Ops.Cal.Atty.Gen. 132 (2004), the Attorney General opined that districts could not 
charge students a fee for processing applications for interdistrict attendance. 

In accordance with an agreement between the Governing Board and the board of another 
district, a permit authorizing a studeRt's attenElanee outside hislfieF distriet of residenee 
student of either district to enroll in the other district may be issued upon approval of 
both districts the district offesideRee and the district of attendaRee. 

Note: Pursuant to Education Code 46600.2, as added by AB 2826 (Ch. 550, Statutes of 2018), districts 
are required to post on their web sites, in a manner accessible to the public without a password, the 
procedures and timelines regarding a request for an interdistrict transfer permit. 

The district shall post on its web site the procedures and timelines for requesting an 
interdistrict transfer permit, including a link to BP 5117 - Interdistrict Attendance. The 
posted information shall include, but is not limited to: (Education Code 46600.1, 
46600.2) 

1. The date upon which the district will begin accepting and processing 
interdistrict transfer requests for the following school year 

2. The reasons for which the district may approve or deny a request, and any 
information or documents that must be submitted as supporting evidence 

3. If applicable, the process and timelines by which a denial of a request may be 
appealed within the district before the district renders a final decision 

4. A statement that failure of a parent/guardian to meet any timelines established 
by the district shall be deemed an abandonment of the request 

5. Applicable timelines for processing a request, including the following 
statements: 

a. For an interdistrict transfer request received by the district 15 or fewer 
calendar days before the commencement of instruction in the school year 
for which the transfer is sought, the district will notify the 
parent/guardian of its final decision within 30 calendar days from the 
date the request was received. 



AR5117(b) 

INTERDISTRICT ATTENDANCE (continued) 

b. For an interdistrict transfer request received by the district more than 15 
days before the commencement of instruction in the school year for which 
the interdistrict transfer is sought, the district will notify the 
parent/guardian of its final decision as soon as possible, but no later than 
14 calendar days after the commencement of instruction in the school 
year for which transfer is sought. 

6. The conditions under which an existing interdistrict transfer permit may be 
revoked or rescinded 

The Saperiftte1uleat or desigaee may ~pro·,e an interdistrict attendance peFmit for a sftldeHt 
for ORY of the foUowiHg reasoHs wheH stip\ilated iH the agreement: 

Note: Education Code 46600 requires districts to give priority for interdistrict attendance permits to a 
student who is a victim of an act of bullying, as provided below. For this purpose, Education Code 48900(r) 
defines bullying to include, but not be limited to, bullying committed by means of an electronic act directed 
specifically toward the student; see AR 5144. l - Suspension and Expulsion/Due Process. 

1. \1/hen the Priority for interdistrict attendance shall be given to a student who has 
been determined by staff of either the district of residence or district of proposed 
atteHdanee enrollment to be a victim of an act of bullying, as defined in Education 
Code 48900(r), committed by a student of the district of residence. Saeh a sftldeHt 
shaH be gi·,en priority for interdistrict atteHdance aHder any e,dstiHg interdistriet 
atteHdanee agreement or, iH the ahsenee of an agreement, shall be given coHsideratioH 
for the ereatioH of a Rev, peFmit. (Education Code 46600) 

(cf 5131.2 - Bullying) 

In addition, tThe Superintendent or designee may approve an interdistrict attendance permit 
for a student for any of the following reasons when stipulated in the agreement: 

Note: Optional items~ 1-11 below should be revised and/or deleted to reflect district practice. 

~1. To meet the child care needs of the student, . Sach a st1:1dent may be allowed to 
eontin\ie to atteHd district schools only as long as he/she contiH1:1es to 1:1se a the 
student's child care provider remains within district boundaries-:-

(cf 5148 - Child Care and Development) 

~2. To meet the student's special mental or physical health needs as certified by a 
physician, school psychologist, or other appropriate school personnel:-

(cf 6 I 59 - Individualized Education Program) 



AR5117(c) 

INTERDISTRICT ATTENDANCE (continued) 

4.3. When the student has a sibling attending school in the receiving district, to avoid 
splitting the family's attendance.-

• .4. To allow the student to complete a school year when his/her the student's 
parents/guardians have moved out of the district during that year-:-

6-:-5. To allow the student to remain with a class graduating that year from an elementary, 
middle, or senior high school-:-

+.-6. To allow a high school senior to attend the same school he/she attended as a junior, 
even if his/her the student's family moved out of the district during the junior year-:-

&7. When the parent/guardian provides written evidence that the family will be moving 
into the district in the immediate future and would like the student to start the school 
year in the districh 

~8. When the student will be living out of the district for one year or less-:-

+G:-9. When recommended by the school attendance review board or by county child 
welfare, probation, or social service agency staff in documented cases of serious 
home or community problems which make it inadvisable for the student to attend the 
school of residence.-

(cf 5113.1 - Chronic Absence and Truancy) 
(cf 5113. 12 - District School Attendance Review Board) 

-H--:-10. When there is valid interest in a particular educational program not offered in the 
district of residence.-

~ 11. To provide a change m school environment for reasons of personal and social 
adjustment-:-

Note: In 84 Ops.Cal.Atty.Gen. 198 (2001), the Attorney General opined that a lack of school facilities is a 
justifiable reason for denial of the interdistrict attendance permit request. However, according to the 
Attorney General, once the student is admitted, the district may not later deny the student continued 
attendance at a district school because of overcrowding. Although Attorney General opinions are not 
binding on the courts, they are generally afforded deference in the court when there is no specific statutory 
or case law to the contrary. The following paragraph is based on this Attorney General opinion. 

The Superintendent or designee may deny initial requests for interdistrict attendance permits 
due to limited district resources, overcrowding of school facilities at the relevant grade level, 
or other considerations that are not arbitrary. However, once a student is admitted, the 
district mey-shall not deny him/her continued attendance because of overcrowded facilities at 
the relevant grade level. 



AR 5117(d) 

INTERDISTRICT ATTENDANCE (continued) 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

Note: Education Code 46600.2, as added by AB 2826, establishes the following timelines for notifying 
a student's parents/guardians of the district's final decision regarding the interdistrict transfer 
re uest. 

If the transfer request is for a school year that begins within 15 calendar days of the 
receipt of the request, the Superintendent or designee shall notify the parent/guardian 
of the f"mal decision within 30 calendar days of receiving the request. If the transfer 
request is for a school year that begins more than 15 calendar days after the receipt of 
the request, the parent/guardian shall be notified of the f"mal decision as soon as 
possible, but no later than 14 calendar days after the commencement of instruction 
during that school year. (Education Code 46600.2) 

Note: Ed1:1eatien Cede 4ti60I FeEtl:liffls that, witkia 30 days ef a Feq1:1est feF an iateFdistfiet peFmit, 
1311Fenls/-g1:111Fdians ,..,.hose 13eFmit applieatien was deaied m1:1st he iHfeRBed ae01:1t their righl te llf)f!eal le the 
C01:1nly BeaRI ef Ed1:1ealiea. This aeliee shall he f)F0¥ided ey tke distFiet denying the req1:1est, eF, in the 
absenee of an agreemeat betweea the distriets, by the distfiet of residence. Education Code 46600.2, as 
added by AB 2826, requires a district that denies a request for an interdistrict transfer to give written 
notice to the parent/guardian of the right to appeal to the County Board of Education. 

Pursuant to Education Code 4660 I, parents/guardians may submit their appeal to the County Board within 
30 calendar days of the failuFe or refusal to issue district's final denial of the permit. The County Board 
then has 30 calendar days, unless extended by an additional five school days for good cause, to make its 
determination as to whether the student should be allowed to attend the district of proposed enrollment and 
the applicable period of attendance hislher eheiee. However, as &Mended by SB 344 fCh. 4el, Stawtes of 
~ Education Code 4660 I allows a class l county (i.e., a county with a 1994-95 average daily 
attendance (ADA) of 500,000 or more for all districts in the county), until July 1, 2023, 60 calendar days to 
make its determination, and a elass 2 eottnty fi.e., a eeuaty with a 1994 95 ADA ef 18Q,QOQ 499,999) 45 
ealendeF days le make its determination. 

Pursuant to Education Code 46602. if the County Board determines that the student should be permitted to 
attend the district ofhis/heF ekeiee proposed enrollment, the district shall admit the student without delay. 

Withio 30 ealeodar days of a req'l¼est for aH: interdistriet 13ermit, If a student's interdistrict 
transfer request is denied, the Superintendent or designee shall, in writing, notify the 
parents/guardians of a st\¼dent 1.vho is deoied ioterdistriet atteodaBee regardiog the 13roeess for 
their right to appeal to the County Board of Education as s13eeified io ed'l¼eatioe. Code 
~ within 30 calendar days from the date of the final denial. (Education Code 
46600.2 4 66(H) 

(cf. 5145.6 - Parental Notifications) 

All notices to parents/guardians regarding the district's decision on any request for 
interdistrict transfer shall conform to the translation requirements of Education Code 
48985, and may be provided by regular mail, electronic format if the parent/guardian 
provides an email address, or by any other method normally used to communicate with 
parents/guardians in writing. (Education Code 46600.2) 



AR5117(e) 

INTERDISTRICT ATTENDANCE (continued) 

Pending a decision by the two districts or an appeal by the County Board on appeal, the 
Superintendent or designee may provisionally admit a student who resides in another district 
for a period not to exceed two school months, provided the district is the district of 
proposed enrollment. If the decision has not been rendered by the conclusion of two 
school months and the districts or County Board is still operating within the prescribed 
timelines, the student shall not be allowed to continue attending the district school to 
which the student was provisionally admitted. (Education Code 46603) 

Students who are under consideration for expulsion or who have been expelled may not 
appeal interdistrict attendance denials or deeisions rescissions while expulsion proceedings 
are pending or during the term of the expulsion. (Education Code 4660 I) 

(cf 5119- Students Expelled from Other Districts) 
(cf 5 l 44. l - Suspension and Expulsion/Due Process) 

}lie 10: PliFSliaRt te ~tktealieR Cede 4 6600, eRee aR iRterElistriet permit is gfftRtea aREI the stlident is eRFelled 
iB the ROW seheel, the disffiet ef eftfellment ( 1) may Rot FeEtttire the stlideRt te Feapply; (2) must elle•u t-ee 
stlideRt to eeetiRlie te atteed the seheel, uRless the pefflHI eenlains speeifie staeaards feF reapplieation; and 
(3) along with the disffiet of Fesidenee, may Rot FeYoke the stlideRt's eKisting permit if he/she is entering 
gmde 11 er 12. TheFefere, e,1en if an inleFdistriel aHeedanee agreement between the ...,,,o disffiets has 
eKpir-ed, the sllident mey be allowed to eoelifttle &Heeding the sehool to whieh he/she has tmesfef'R!d, ueless 
the agFeemeet eoetains speeifie lang11age Fequiring Feappliealiee. 

Once a student is admitted to a school on the basis of an interdistrict attendance permit, 
helshe the student shall not be required to reapply for an interdistrict transfer and shall be 
allowed to continue to attend the school in 'll'Aieh hetske is eflf'Olled of enrollment, unless 
reapplication standards are otherwise specified in the interdistrict attendance agreement. 
Existing interdistrict attendance permits shall not be rescinded after June 30 following a 
student's completion of grade 10 or for any students entering grade t I or 12 in the 
subsequent school year. (Education Code 46600) 

OPTION 2: Seheel DistFiet ef Cheiee PFegHm 

Note: The following section is for use by districts that elect to participate in the school district of choice 
program pursuant to Education Code 48300-48317. (See Option 2 in the accompanying Board policy.) 

The Superinteadeat or ElesigAee shall communicate with pareatslguardians regarding tmasfer 
opportunities under the sehool district of ckoice program. Communications sent to 
parents/guardians shall be available in all laaguages for 1.vhich traaslations are required 
pursuant to Education Code 48985, shall be factually aeeurate, ancl shall not target particular 
neigkborkoods or indii.·iElual parcnts/guardiaas oa the basis of a ekild's aetual or pereei¥ed 
academic or athletie skill or any other personal eharacteristie. (EdueatioR Cocle 48301, 
48980) 
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INTERDISTRICT ATTENDANCE (continued) 

Nete: The fellowing p&f'8graph mey be re,.,.ised to retleet distriet J)Metiee. ed1:1eation Cede ~ 8~ 12, as 
ameooed by AB 99 ~Ch. 15, Stemtes ef 2(H7), reei1:1ires e school distriet of ehoiee to make public 
aenel:lfleement,s regeFdiflg district sehools, pFograms, polieies, aoo J)roee01:1Fes, iaoludiag trae:sportotiea 
options. Eoooetioa Code 48392, as emended by AB 99, eaeourages distfiets to hold iafermationel meetings 
aad make public BflflOl:IReements rega~ing the et1FFeat edueetieeel pregrams offered by the distfiet so thet 
parents,lgueFElieas may meke infermed decisions regerdieg their ehild's edueetiea eaEI pFe,.,.ide iftp1:1t oe 
methods te ilftf)Fe'le the c1:1rrent programs. 

The Suf)erintendent or designee shaH also make flUblie anneuneements regarding distriet 
seheels, f)regrams, flOlieies, and flFOeedures, ineluding transf)ertatien Of)tiens if apfllieable, 
during the enrollment f)eried. (Edueatien Cede 18312) 

Note: The following optional paragraph reflects Education Code 48302, which encourages districts to hold 
infonnational meetings as described below, and may be revised to reflect district practice .. 

The Superintendent or designee may hold informational meetings on the district's 
current educational programs, so that parents/guardians can provide input to the 
district on methods to improve current programs and make informed decisions 
regarding their children's education. (Education Code 48302) 

I Nete: eooeetien Code 48391, as amended by AB 99 (Ch. 15, Stamtes of Wl7), reei1:1ires that epplieatien I 
infeFmatioa be pastes ea the aistriet's web site. 

The flFOeess for studeHt transfers iato the distriet under the sehoel district of choice f)rogram, 
iHeludiag, aut not limited to, aay applicable form, the timeline for a traHsfer, aad aR 
explaaatioa of the seleetion proeess, shall be posted on the distriet's web site. (Education 
Code 48301) 

(cf ff f 3 Disll'iet t1l'ld &heel Uleh Sites) 

Pareats/guareiaRs shall submit applications for iatereistriet atteHdaaee to the distriet office by 
hefeFe Jaauary 1 of the school year preceding the seheol year for which the student may is 
FeEtuestiBg te be traHsferred. The aflplieation deadliae may be waived upoa agreemeHt 
between the distriet aad the studeHt's district of residence. (Edueatien Code 48308) 

The apfllieatieH deadliHe skall Hot apply to an applieatiea requesting a traHsfer if the 
pareHt/guareiaH witk whom the stuaent resides is enlisted ia the military and v,ras releeatea 
by the military withia 90 days prior to submittiag the application. (Edueation Cede 48308) 

(cf 6173.2 Edt1ootiel'I o:f@U.tf.rel'I ofM-il-ifflry FR1t1il-ies} 

I Nole: Edaeali8ft Cede 48306, ., '"''""°' t,y Ml 99 (Ch. IS, S"'""' of 2017), - • _;..,..., lho1 I 
seoend prierity fer aamissiea uftder the seheel Elistriet ef eheiee f!Fegram be gi•;en te smdenls vlho ere ""'"le ,., &e, MU!-•• "'"" ....,15 ,..i oho! 11,"'1 prie..,. he""''" 18 el,i,_ of .,;i;,..,. ..., .... 1. 



AR 5117(g) 

INTERDISTRICT ATTENDANCE (continued) 

Priority fof tfftftsfer undef the sehoel distriet of ehoiee program shall be g'fftffied as follo\1i1s: 
(Ed1:1eation Code 48300) 

1. 

2. 

Fi£St priority shall be given te siblings of students already in attendO:Aee in the distriet. 

SeeoRd priority shall be given to st1:1dents eligible for free or £ed1:1eed price meals. 

(cf 3553 Free t1nd Redtteed !Wee Meals) 

3. Thire priority skall be giYen to ehildfen of military personnel. 

Note: Pursuant to Education Code 48305, if the district chooses to use existing entrance criteria for 
specialized schools or programs, then the criteria must be uniformly applied. The following optional 
paragraph is for use by districts that choose to use existing entrance criteria. 

Any eKisting entr0:nee eriteria for specialized sehools Of prog'fams shall be uRifeffflly appliee 
to all applieants. (Edueation Cose 48305) 

Note: Items #I 2 below ere opaioeal and mey be reYised to fef.leet distriet pmetiee. Edueatioa Cede 483Q3 
J3FO'lides that e distriet mey aet deay a tmasfer because the additioRal eost of edHeetiag the smdeat ,.,,oHld 
eKeeed the amouRt of additional slate aid lo be reeeiYed. Howe·,·er, pursuant to Edueation Code 483Q3, a 
tmnsfer may he rejeetee if it would requife the distriet to ereate a new program to serve the st1:1deat, as 
speeieed iR item #1. 

Tue district may eeRy a tfftllsfef into the distriet 1:1neer the sehool distriet of ehoiee prog'fftffi 
1:1nder either ef the fellowing ei£eumstanees: l .The if the tfafl:sfer iRto the distriet would 
£e(i1:1ire the district to ereate a Rew f)fOg'fam to seFYe that studefl:t, eKeept that the district shall 
Rot £eject the tfafl:sfer of a student with disabilities or O:A Efl:glish leamef. (Edt.teatioR Code 
48303) 

Note: PHrs1:1ent to EdueatioR Code 4 83{)7, a sehool eistriet of eheiee may pFOhibit a tmnsfer into the distriet 
if the Go¥eming Board determiees that the tmnsfer woule aegati•rely impact a coHrt ordered eesegregetion 
plen, e ·,oluatary desegregaHon pleR, er the mciel and etr.Aic belenee of the distriet In Cmwferd ·,. 
HHntington Beeeh Unian High Sehool Distriet, e Celifemie appellate eeurt held that e distfiet's iaffftdistrict 
open enrollment peliey, whieh contained a meiel and etimie belenee eompeaeat es elithoriiled by EdueetioA 
Cede 3516Q.5, was uncoastimtioRal. Aeeordiag to the eeurt, hec&Hse the eenstimtienel pFo·,•isiofls added by 
PFOf)ositien 2Q9 in 1996 ECelifemia Coastimtion, fd1icle 1, Sectiea 31) prohibit eiseriminetion against er 
prefereatiel treatment fer eay inEii•riduel er grnup en the basis of raee, seK, eolor, ethnieity, or national 
origin, a eistriet must not adopt a poliey eoataining different aemissioa criteria on the basis of reee. 
Howe1,•er, pUFsuant to Education Cose 483{)7, as emeadeEi by AB 99 EGh. 15, Stemtes of 2Ql7), denial of 
transfers on the basis ef e i,•eluntery eesegfegation plen or the reeial and ethAie belaaee of the distriet must 
he eonsisteat with the pro1,•isions of PropositioR 2Q9. It is recommended thet the distriet eonSl:llt legal 
COHHsel befere adopting e peliey to allow the denial of tf88sfers oa either ef these bases. 

For ltmguege regefding stHdent tfllftsfers out of the eistriet fef efly of the reasons speeieed in item #2e c, see 
seetion "Tmasfers OHt of the Distriot" below. 
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2. 
&ftfle foHo·.ving: (Bdl:leation Cede 4~ 

ft. A eourt oraered desegr,egatioA :ploo 

h. A ·,rek:11Hary desegreg:atioo plan of the dismet, · eoH9isteat with the C&lifemta 

e. 
CoMdn:rtfon, Artiele 1, Seetion 31 

Whenever the Dumber of tFaHsfer applicatiens e1teeel:Js ~e numaer of iftfeFaiskiet transfers 
th.at may he aeeepteEI as aDM1a!ly determined by the Go11eming Bo~, sauients aee~k'le for 
tmesfer shall ae selee~ed lly a raRdam Elrawing held ie puhlie at a regulaFly sehed1:1:led Board 
meeting hefere F-ebrua.ry IS el die seheel yes:r pt'eeedieg lite sehool year fer w-hieh lhe 
tffnsfer i!l seagllt. (Eduea~ett Catie 483Ql) 

Priority fer tnmsfer ltfldet-the sehoe) distflet of eh:eiee i,regram shall be gretNed as fellow5; 
(Bdueation Gode 48306) 

l. 

2. 8eeemi pnori.ty shall 1,,e gi'<'ert to studems eligihle far ft:ee er reeueed price meals. 

3. Th.iffl priority shall be giYen te chHdrefl efmilhary persennel. 

I Nooe, E ... "io" Ced, '8'""• " """"""'4 by AB 99 !Cl,, U 1 g,-., of l91;j, - • 1 
~ ••- wl,e • ..._,o4 & -liot ho.,..; .... ,1,e liollowi,,g ..... hy Fe""'°'Y 

Betv,eeft JattUtQ';' l 11nd Ne late• t:h•a ·~eeR:iary 15 ef the sehool year preeeeittg the sehool 
year for •Jt\lteh--the student is Fe(iuestlttg te ~e ~t=a.ftste£Fee. lke Superintendeat eF desige.ee 
shaH ft&Bfy the i,MellVgt¼Meiftft in writing whet~r the ap~lieelioA has heeR pro~lisim~.ally 
aeeepted OF rejeeted OF of the MUdefltts f"OSitioft oft aay waitittg list (f;d1;1e:ati0n Cade q8308) 

I Nete: Edl:leetieR Cede 48308, as amended by AB 99 ~Ch. 15, Slatl:ltes ef 2017), FeE}lttfeS the fullewiRg I 
RetifieatieRs le the distriet ef resideaee. 

If a sh:1dem's apptwation fi:)r tFaasfet: is aeeepted, the 8t-tperim:endent or desigt1:ee shaU so 
H<'ltify die st1;1dent's distriet ef l'e:Sidenee t1:0 la~er lhaa PehRtary 15 of the school )'ea£ 

preeetiiHg Mle sel=ioaI yeftf ·fef ·•Hhieh tke stt.ideat is ~q11es~iRg: ia he iHA9feffe6. (8daeatten 
Code 48308• 
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The Mmber of studeAts aeeep~ed for mmsfer inle tk:e distriet, by seheol aad grade le·,el, shall 
be rep0Fted to the district ohesi.EleHee on er l:1tef.ere F'.ehrtiery IS. (EduetlfioA Cede 4 8308) 

If a seudent's at3plie1Hiea is aenieEl, the 8uperifltendent or tlesigaee shall ootify Ute stud~ 
ptlffne'~areians that tke RYift9e£ ef stlidems reEJ:Uesting te tfftnsf.ef eKeeeeed the distriet's 
capaeity en.e that the sRIElent \¥as ft0t: seleeteEl durieg the random drewi.Rg. The S11eh 
detemtination.,--shftH 1,e aeet1rately Feeofded in Ike minutes of tfle Boord ffleetieg at whtoh the 
d~etmiaatioa vras made. (EekieatioH Code 48308) 

Flor a st:utlent wh.ese ~ereat.'gaaFdian was reloe&iea 1'y the military less than 90 days prior to 
the suhmissien of ilie &l)plieaiiee, th& district shaH make a fieat deeisiea to aeeeyt Of reject 
the-&r'plieatien •NhhiR 90 days of its reeoipt. If the stttdeat's apptie1Hioa has beea st1bmiued 
less than 90 days priof to the beg1ooiRg of ~ke sehool year, thea the disU"iet sketU aee8f)t or 
de0y the applieatioa eefere Mte seh:eol yfX'lf begiRs. Uf'on his/het aeeCf)ffiflOe, the studeflt may 
immediettely eaF0ll iH a distriet seh.eol. (EEhieation Code 48~08) 

Vaeftfleies may be fiHee Ham the ·uailiRg list tu'IHI May I af tJ.ie sehool yeaF 13reeeding the 
seheol. year for v!hieh st1;1denls are Fequesting to he ~feffed. (&1:ueatioA Code-48308) 

The final m,tmher of st\Klents aeoeptetl fuF tr8ftSfer enrelled inte the dif;biet 111:ffegh ..,e 
seheol disti-iet ef eheiee pP&gNIII, by sekool and g£ade level, aleng with lhe A&m«l ef the 
sh1deRts, shall be reported te tfle Elismet of reshl:eR.ee an of befor-e May 2. (Edaeotien. Cede 
4&308) 

Sffldettt:s tMmitteEl thfough die sek00l distrit-1 of ehoiee program aFa deemed to have fulfilled 
distriet residett:ey reqWHfflent:s puFSY&Rt ia Edueation Code 48204. (fah:1etffion Code 48301) 

fef. Jl.'U Dis.•,•ie,.• R.Afkie-ney'i 
(cf S / .<6. ! I11,Wu#st'\<c.' Open En,"&.t.fmt!'lt(j 

P:iaal eeeeplan.ee ef the trftftSf'er is appHeaele faf otte sehool year and shalJ he fene1ivee 
etulotHalieaUy eaeh. year unless the Boa«I, by ada~tioR of a resehttiee,, withdFaWS from 
ft1lrtteip1ttioR ia 111e program and .ao longer aeeepts iransfer students ffOft1: other di~tie-fs. 
(Edueatioft Code <18308) 

Note: The following paragraph may be revised by districts that do not maintain high schools. 

E,i,•ea if the disfriet wi~dffl?+11s ffefB participatioR i:A ~e progmm, stadems vlhe--ottendeEl or 
Feeei·,ed a aotiee of aeee,ttmeein•o tl:te eise-4et hefoFe the Boafti's i:esolat.i.eR of wiHldrav,1al 
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shall ee 13ermiUed to attend school in the distriet, and admitted high sehool students IBay 
eontinue attending sehool in the distriet until they graduate from high school. (Education 
Code48307,48308) 

The district may acce13t any eom13leted eoursev1ork, attendance, and other aeadeIBie ~regress 
credited to an aee~ted student hy any distriet(s) the student he/she has ~re-.·iot:tsly attended 
and may grant aeademie steading to the stt:tdeat based H~on the distriet's evalt:tation of the 
stt:tdent's aeadeIBie progress. (Edueatioa Code 48309) 

(ef 6.' 46.l Recipn:Jeity 0fAC{fdemie Credit) 

The district may revoke a srudeat's emollmeat if he/she the student is reeommeeded for 
eKf)Hlsion f)Hfst:tant to Edt:teation Code 48918. (Edt:teation Code 48309) 

Transfers Out of the District 

Note: The following optional section is for use by all districts. 

Pursuant le Edueation Code 4830+, a distriet must not deny a student •;,chose parentl-guaFdian is in aeth•e 
military duty ft:om e:ansfen=ing out of tehe distriet to any otheF distriet. la additioa, Edueatioa Code 4 MOO, as 
amended ey AB 2(;59 ~Ch. 18(;, Statutes of Wit;), pro'>·ides tehat a distriet ffll-lSt not pFOhibit tehe tfflnsfer of 
sueh a studeal out of the distriel to any ether distfiet that Oflf!FO'res the transfer, regardless of whether Of net 
an intefdistriel tfOftsfer agreement elitists Of a pennit is issued. 

A student whose parent/guardian is in active military duty shall not be prohibited from 
transferring out of the district, provided the school district of proposed enrollment approves 
the application for transfer. (Education Code 46600, 48307) 

The district may limit transfers out of the district to a school district of choice under any of 
the following circumstances: (Education Code 48307) 

Note: Even if a district has not designated itself as a school district of choice, it has the authority pursuant to 
Education Code 48307 to limit the number of students transferring out of the district into other districts that 
have designated themselves as school districts of choice. A district with an ADA of more than 50,000 may 
annually limit the number of such transfers to one percent of its current year estimated ADA. A district with 
an ADA of 50,000 or less may limit the number of such transfers to three percent of its current estimated 
ADA and may limit the maximum number of such transfers for the duration of the program to IO percent of 
the ADA for that period. In Walnut Valley Unified School District v. Superior Court of Los Angeles 
County. the appellate court held that the IO percent cap on outbound transfers "for the duration of the 
program" should be based on the district's ADA over the entire life of the district of choice program (i.e. , 
from the program's inception in 1994 until the present day). The district may revise item #I to reflect the 
applicable percentage in Education Code 48307 based on its ADA. 

1. The number of student transfers out of the district to a school district of choice has 
reached the limit specified in Education Code 48307 based on the district's average 
daily attendance. 
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2. The County Superintendent of Schools has given the district a negative budget 
certification or has determined that the district will not meet the state's standards and 
criteria for fiscal stability in the subsequent fiscal year exclusively as a result of 
student transfers from this district to a school district of choice. 

(cf 3 I 00 - Budget) 

Note: Item #3 is optional and should be revised to reflect district practice. As neted aber,re in the seetien 
"O13ties 2: 8eheel Dislriet ef Cheiee Pregmm," Education Code 48307 authorizes the district to prohibit a 
transfer tft-ef out of the district under the school district of choice program if the Board determines that the 
transfer would negatively impact a court-ordered desegregation plan, a voluntary desegregation plan, or the 
racial and ethnic balance of the district. As amended ey AB 99 (Ch. 15, Statutes ef2(H7), Education Code 
48307 provides that denial of transfers on the basis of a voluntary desegregation plan or the racial and ethnic 
balance of the district must be consistent with the constitutional provisions added by Proposition 209 in 
1996 (California Constitution, Article 1, Section 31 ). It is recommended that districts consult legal counsel 
before adopting policy to allow denial of transfers on either of these bases. 

3. The Board determines that the transfer would negatively impact any of the following: 
(Education Code 48307) 

a. A court-ordered desegregation plan 

b. A voluntary desegregation plan of the district, consistent with the California 
Constitution, Article 1, Section 31 

c. The racial and ethnic balance of the district, consistent with the California 
Constitution, Article 1, Section 31 
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elementary, middle, or senior high school. 

7. To allow a high school senior to attend the same school he/she attended as a 
junior, even if his/her family moved out of the district during the junior year. 

8. When the parent/guardian provides written evidence that the family will be 
moving into the district in the immediate future and would like the student to start the 
year in the district. 

9. When the student will be living out of the district for one year or less. 

10. When recommended by the school attendance review board or by county child 
welfare, probation, or social service agency staff in documented cases of serious home or 
community problems which make it inadvisable for the student to attend the school of 
residence. 

(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5113.12 - District School Attendance Review Board) 

12. To provide a change in school environment for reasons of personal and social 
adjustment. 

The Superintendent or designee may deny initial requests for interdistrict attendance 
permits due to limited district resources, overcrowding of school facilities at the relevant 
grade level, or other considerations that are not arbitrary. However, once a student is 
admitted, the district may not deny him/her continued attendance because of overcrowded 
facilities at the relevant grade level. 

(cf. 0410- Nondiscrimination in District Programs and Activities) 

designee shall notify the parents/guardians of a student who is denied interdistrict 
attendance regarding the process for appeal to the County Board of Education as 
specified in Education Code 46601. (Education Code 46601) 

(cf. 5145.6 - Parental Notifications) 

Pending a decision by the two districts or an appeal by the County Board, the 
Superintendent or designee may provisionally admit a student who resides in another 
district for a period not to exceed two school months. (Education Code 46603) 

Students who are under consideration for expulsion or who have been expelled may not 
appeal interdistrict attendance denials or decisions while expulsion proceedings are 
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CSBA Sample 
Administrative Regulation 

Students 

WITHHOLDING GRADES, DIPLOMA OR TRANSCRIPTS 

AR 5125.2(a) 

Note: In certain limited circumstances, state law permits districts to withhold student grades, 
diplomas, and/or transcripts. Pursuant to Education Code 48904, paFeatslglttmiians of aay minor the 
district may withhold the grades, diploma, and/or transcripts of a student who willfully cuts, defaces, 
or otherwise injures any real or personal property belonging to the district, or who willfully does not return 
district property that was loaned to the student, until the damages are paid. are liable far pa~~eg damages 
to the dishiet Ufl to the amollftt Sfleeified ia lavi and aftffilally adjusted far iHflatioH; For more information 
regarding limits of damages, as annually adjusted for inflation, see BP/AR 3515.4 - Recovery for 
Property Loss or Damage. Until the damages are paid, the district is autherit!ed te withhold the grades, 
diflloma, and,lor tf8flseripts of the smdeflt responsible fer the damage. Pursuant to Education Code 49014, 
as added by AB 1974 (Ch. 577, Statutes of 2018), a current or former homeless or foster youth is 
exempted from the requirement to pay damages. 

If a student's parents/guardians are unable to pay the damages, Education Code 48904 requires the 
district to offer an option for the student to provide work in lieu of payment. Pursuant to Education 
Code 49014, a district may offer any other student regardless of the ability to pay, other than a 
current or former homeless or foster youth, alternative, nonmonetary means to settle the debt owed as 
a result of damage or loss of district property. In such cases, the district may withhold the student's 
grades, diploma, and/or transcripts until the work or other alternative is completed. 

Education Code 48904 mandates the Governing Board to establish procedures for withholding a student's 
grades, diploma, and/or transcripts until reparation is made. 

When a minor student willfully cuts, defaces, or otherwise injures real or personal property 
of the district or willfully does not return district property that has been loaned to h.im/her the 
student upon demand of a distriet employee, the student's parents/guardians may be required 
to pay the costs of all damages within the limits established pursuant to Education Code 
48904. Until the student's parents/guardians have paid for the damages or the student has 
completed voluntary work or other nonmonetary alternative offered by the district in 
lieu of monetary damages, the Superintendent or designee may withhold the student's 
grades, diploma, and/or transcripts. (Education Code 48904, 49014) 

(cf 3515. 4 - Recove,y for Property Loss or Damage) 
(cf 5121 - Grades/Evaluation of Student Achievement) 
(cf 5125 - Student Records) 
(cf 5131.5 - Vandalism and Graffiti) 
(cf 6161.2 - Damaged or Lost Instructional Materials) 

This administrative regulation shall not apply to a student who is a current or former 
homeless or foster youth. (Education Code 49014) 

Before withholding the a student's grades, diploma, and/or transcripts, the Superintendent or 
designee shall inform the student's parents/guardians in writing of the student's alleged 
misconduct. (Education Code 48904) 



AR 5125.2(b) 

WITHHOLDING GRADES, DIPLOMA OR TRANSCRIPTS (continued) 

(cf 5145.6 - Parental Notifications) 

Note: Education Code 48904 mandates that the district's procedures for withholding a student's grades, 
diploma, and/or transcripts conform to procedures established in the Education Code for student expulsion. 
For due process procedures related to student expulsion, see BP/AR 5144. l - Suspension and Expulsion/Due 
Process. 

The student shall be afforded due process consistent with procedures established for the 
expulsion of students. (Education Code 48904) 

(cf 5144.1 - Suspension and Expulsion/Due Process) 

If the smdent aRd pafentslguaFdiflfl:s aFe unable te pay fef the da:mages ef femm the property, 
the Superinteadent Of desigHee shall previde a program: of ·10luntftfY ·.vork fef the student in 
lieu of moaetary damages. Upon eernf'letioR of the voluntary vt<ork, the smdeat's grades, 
dif'lorna, Elfl:dlef tf8flseripts shall be releases. (EdueatieR Code 48904) 

When a student who is transferring into the district has had hislhef grades, a diploma, and/or 
transcripts withheld by the previous district, the Superintendent or designee shall continue to 
withhold the student's grades, diploma, and/or transcripts until notified by the previous 
district that the decision to withhold has been rescinded. (Education Code 48904.3) 

Upon receiving notice that a student whose grades, diploma, and/or transcripts have been 
withheld by this district has transferred to another district in California, the Superintendent or 
designee shall provide the student's records to the new district and notify the new district that 
the student's grades, diploma, and/or transcripts are being withheld from the student and 
parents/guardians pursuant to Education Code 48904. 

The Superintendent or designee shall also notify the student's parents/guardians in writing 
that the decision to withhold the student's grades, diploma, and/or transcripts will be enforced 
by the new district. (Education Code 48904.3) 

Legal Reference: 
EDUCATION CODE 
48904 Liability of parent 
48904.3 Withholding grades, diplomas, or transcripts of pupils causing property damage or injwy; 
transfer of pupils to new school districts; notice to rescind decision to withhold 
48911 Suspension by principal, designee or superintendent 
49014 Public School Fair Debt Collection Act 
49069 Absolute right to access 
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withheld by this district has transferred to another district in California, the 
Superintendent or designee shall provide the student's records to the new district and 
notify the new district that the student's grades, diploma, and/or transcripts are being 
withheld from the student and parents/guardians pursuant to Education Code 48904. 

The Superintendent or designee shall also notify the student's parents/guardians in writing 



CSBA Sample 
Board Policy 

Students 

GRADUATION CEREMONIES AND ACTIVITIES 

BP 5127(a) 

Note: The following optional policy is for use by any district that maintains a high school and should be 
modified to reflect district practice. 

High school graduation ceremonies shall be held to recognize those students who have 
earned a diploma by successfully completing the required course of study, satisfying district 
standards, and passing any required assessments. The Governing Board believes that these 
students deserve the privilege of a public celebration that recognizes the significance of their 
achievement and encourages them to continue the pursuit of learning throughout their lives. 

(cf. 601 I - Academic Standards) 
(cf. 6143 - Courses o/Study) 
(cf. 6146./ - High School Graduation Requirements) 
(cf. 6146.4 - Diflerential Graduation and Competency Standards/or Students with Disabilities) 

At the discretion of the Superintendent or designee, a student who will complete graduation 
requirements during the summer may be allowed to participate in graduation exercises 
without receiving hisAter a diploma. When the requirements have been satisfied, a diploma 
shall be sent to the student. 

Note: There are three high school equivalency tests that are approved by the State Board of Education 
for the purpose of receiving a California High School Equivalency Certificate: the General 
Educational Development Test (GED), the High School Equivalency Test, and the Test Assessing 
Secondary Completion. In addition, students age 16 or older may take the California High School 
Proficiency Examination (CHSPE) for the purpose of receiving a Certificate of Proficiency, which is 
equivalent to a high school diploma. On its web site, the California Department of Education (CDE) 
indicates that a student's successful completion of a high school equivalency test or the CHSPE is not 
equivalent to completing all coursework required for regular graduation from high school. GeBeFttl 
EEh1eatie11al De11elepme11t (GED) Test resHlts may ft8t be Hsed by the district te satisfy the minitffltm eeHFSe 
req1:1ifeme11ts fer gmdliatien. The following optional paragraph parallels this eeneef!t with regard te Hse ef 
,es1:11ts ef the GED 1ntd Califemia High Seheel Pref'.ieieney E!cami11atie11 fer partieipatteo iD gred1:1atie11 
eeFemenies provides that students receiving such certificates are not eligible to participate in 
graduation ceremonies and may be revised to reflect district practice. 

High school students who have passed a high school equivalency test or the California High 
School Proficiency Examination or the Gefteral Beh:1eat:i0Ral DeYelopHteftt Test must also 
meet district graduation requirements in order to participate in graduation ceremonies. 

(cf. 6146.2 - Certificate of Proficiency/High School Equivalency) 

Note: School-sponsored and school-directed prayer at public high school graduation ceremonies has been 
ruled unconstitutional by both the U.S. Supreme Court (Lee v. Weisman) and the California Supreme Court 
(Sands v. Morongo Unified School District). However, the law is unclear as to whether student-led, student-



BP 5127(b) 

GRADUATION CEREMONIES AND ACTIVITIES (continued) 

initiated prayer at graduation ceremonies is constitutional. In Cole v. Oroville Union High School District, 
the 9th Circuit Court of Appeals found that it would be unconstitutional for a district to allow a student to 
give a sectarian and proselytizing invocation at graduation. In that case, the district had developed a policy 
whereby students determined whether an invocation would be granted and, if so, would then select a fellow 
student to deliver it. The principal would then review the content of the student invocation for proselytizing 
messages. The court upheld the policy authorizing principal review, but did not rule on the underlying 
policy allowing the invocation in the first plaee. Some attorneys have argued that the U.S. Supreme Court's 
decision in Santa Fe Independent School District v. Doe, which found unconstitutional a district policy 
allowing student-led, student-initiated prayers at football games, would also apply to student-led, student
initiated prayer and invocations at graduation ceremonies. In Workman v. Greenwood Community 
School Corporation. a federal district court in Indiana relied on the holdings in Lee and Santa Fe to 
grant a preliminary injunction prohibiting the district from permitting students to lead a prayer 
during the graduation ceremony even though the invocation was chosen through election by the senior 
class. The court reasoned that attendance at the graduation was functionally obligatory and the 
election was school sponsored. Because this issue has not been authoritatively resolved by the courts, 
it is strongly recommended that districts consult legal counsel prior to adopting policies or procedures 
allowing prayer at graduation. See also the U.S. Department of Education's Guidance on 
Constitutionally Protected Prayer in Public Elementary and Secondary Schools. 

OptioR 1 is fer use by distriets that prehibit prayer at graduation ceremoRies. Optioe 2 is fer use by those 
districts that allow a studeet initiated, studeet led prayer at gr-aduatioe ceremeaies. Howe•,•er, because the 
issue has not yet eeeR authoriteti¥ely resolYetl by the eo11rts, it is SH'OHgly reeoRlRleRded that districts 
seleetieg OptioR 2 eoeS11lt legal eotmsel prior to the adoptioe of this policy aeEIJer aey ether 13reeetlure 
allewieg prayer at graduatiee ceFemeeies. 

OPTION 1: Invocations, prayers, or benedictions shall not be included in graduation 
ceremonies. The school or district shall not sponsor other ceremonies or programs for 
graduates that include prayer. 

OPTION l: The sehool or distriet shall Rot direet iR1,1oeatioRs, prayers, or benedietioRs at 
graduation eeremoRies. 

(cf I 330 - Use of School Facilities) 
(cf 5/45.2 - Freedom of Speech/Expression) 

Honors and .A.v,rards 

1 ..... , Th: ren,.,, ......... , ......... , •• ffl6difi•d , ... o, .. "'""" ......... °'''""'' ... , ehee,e ,. I 
reeegHize studeHts fer oulstafldiag aeademic perfoffflaaee should adopt proeedures for seleetiflg hoRorees 
aRd Rolifying s1udet1ts aad their J)BreRts/guardiaes. Such ftlles, J)Foeedures, end eriteria may he added to this 
see!ioR. 

To honor superior academie achievement, graduatioR eeremoRies skall iRcl1:1de reeogRitioR of 
valedietorian(s) and sal1:1tatoriaR(s). ValedictoriaR(s) and sah:atatoriaR(s) shall be selected 
based OR established criteria and procedures that use multiple measures of aeademie 
performaRee. 

(cf 5121 G1wdeslE1wl1:1a1ion ejS-IHdenl Adtie1'f'ment) 



BP 5127(c) 

GRADUATION CEREMONIES AND ACTIVITIES (continued) 

The SuperiRteRdent or desigRee shall identify otker sehool sponsored awards which may be 
giveR duriflg gradt,mtion e*ereises. A separate awards pregram may be keld to reeogRi2e 
gradt:tatiRg stmleHts reeeiviRg other sehool aRd ROR school awards. 

(cf 51)~ A1wi1·tkfer Aehie,remenl) 

Cenduet at Graduation Attire Ceremonies 

I Ne1e, The fe"ewiog ,,.,, .. ;,, •••••al. G<adoa<i"" ,....,..,., ,,. ,eheel ,p•-•• aedle, 88heel I 
,eloled ao!WffleS •- wlHCft seheel ~ee"'5 ha¥e """"'""'· Tho&, 1M GewRHog 8,... may,.....,, elHdeRI 
beheY1er at sttoh e¥eats. 

AH:y stl:ldeRt JJaftieipating in a graduation eeremoHy shall eomJJly with distriet polieies and 
regulatieRs pertaiBieg to stl:ldeRt conduct. 

(cf 5131 Centhtet) 

Note: Under the authority granted the Governing Board to regulate student conduct, the Board may require 
graduating students to wear ceremonial attire, such as cap and gown, at the ceremony. Hewe·1er, E':Ellieatiea 
Cade 3Sl83.3, as added by AB 14a3 (Ch. 29a, StaMes ef 2{)09), allo¥,cs gFadlietiag smdeats vlhe ere ia 
aeli•re miliklry seA·iee te wear lheif militat=y dress ttaiferms le graElaaliea eeremeaies. In its Fiscal 
Management Advisory 17-01, Pupil Fees. Deposits. and other Charges, CDE advises that a district 
that requires its students to wear a cap and gown as a condition of their participation in the high 
school graduation ceremony may not require such students to purchase the cap and gown. CDE 
recommends that such districts provide the graduates with a cap and gown for their use at the 
graduation ceremony and inform them that those interested may purchase a cap and gown from a 
vendor. See AR 3260 - Fees and Charges. 

The Superintendent or designee may require graduating students to wear ceremonial attire, 
such as cap and gown, at the ceremony. 

(cf. 3260- Fees and Charges) 

Ho•:,ce•,•er, aHY Any graduating student who has completed basic training and is an active 
member of any branch of the United States Armed Forces may, at hisfher the student's 
option, wear his/her a military dress uniform at the ceremony. (Education Code 35183.3) 

Note: The following optional paragraphs may be revised to reflect district practice. Education Code 
3S183.1, as added by AB 1248 (Ch. 804, Statutes of 2018), permits students to wear tribal regalia or 
recognized objects of religious or cultural significance as an adornment to the customary cap and 
gown. However, the district may exercise discretion to prohibit any item that is likely to cause a 
substantial disruption of, or material interference with, the ceremony. 

Students shall be permitted to wear tribal regalia or recognized objects of religious or 
cultural significance as an adornment to the customary ceremonial attire, as long as the 



BP 5127(d) 

GRADUATION CEREMONIES AND ACTIVITIES (continued) 

adornment does not cause a substantial disruption of, or material interference with, the 
graduation ceremony. (Education Code 35183.1) 

Students who desire to wear such adornments shall seek perrmss1on from the 
Superintendent or designee at least 14 days before the graduation ceremony. 

Disciplinary Considerations 

Note: The following optional section may be revised to reflect district practice. The withholding of a 
diploma is governed by Education Code 48904 and is separate from the denial of participation in graduation 
ceremonies; see AR 5125.2 - Withholding Grades, Diploma or Transcripts and BP 6161.2 - Damaged or 
Lost Instructional Materials. Even though the graduation ceremony is not an essential component to the 
granting of a diploma, it is an important symbolic event. Therefore, it is recommended that districts provide 
some due process before denying a student the privilege of participating in the ceremony. 

la oroer te eReot1rage kigl:i staBdards ef sttideRt eoadt1et and bekavier, tke principal may deny 
a sttideat tke r,ri11ilege of participating in graduatien ceremoRies llfl.dJor acti11ities. ifl 
aeeoroanee with school rules. Prior to denial of the priYilege, ilie stttdeRt, and wkere 
practicable his/her pareRt/guardillfl., skall be made 9!+¥are of the grouRds fer suck deaial aBd 
shall be giYeR BR opportunity to respond. If a privilege is to be dOfl:ied, ilie studeRt aad 
pareRVguardiaR shall reeeiYe v,rittea Rotiee of the deRied pri•filege aRd the mellfl.s ·whereby 
he/she may appeal the deeisioR. Stlldents &t'e expeeted te eemply with distPiet end seheel 
pelieies, t'e'1:ulatiens, and Pules thre11~ellt the seheel sessiee, ineludiBg duriB~ 
graduation and related e1i•eets. St11deets shall net ~e deeied the pri"l-ilege ef 
pertieipating ill ~raduatien eeremeeies exeept as diseipline in eases ef sePieus 
miseenduet. le ne e'lent shall a student he tleeied pariiei~atiea ia ~Fftduatien 
eet'emenies unless the pFineipal er designee has infermed the st11deet and the studeat's 
pereets/guaFdians ef the miseenduet aed has gi'le& them an eppertunity te respeed. 

(ef 5125.2 Withhe!ding G1<ades, Dip!-ema 9,- Transe,-ipts} 
(cf. 5131 - Conduct) 
(cf. 5144 - Discipline) 
{cf 6.'~l.2 Damaged erl:,est l-1tSH"ttelio1tal Matet'ials} 

Durill2 the 2raduatien eeremeny, a stHdent may he remo•,red f'.rem the eeFemen~· fer 
eenduet that is disruptk·e er that pases a Fish: te safety. 

Hi~ seheel seniors shall he notified ef this peliey in ad'laeee, threHgh the st11dent 
hantlhoek er ethet' means, and shall he req11ired te aelmewledge reeei•;ieg it. 

In order to encourage high standards of student conduct and behavior, the principal may deny 
a student the privilege of participating in graduation ceremonies and/or activities in 
accordance with school rules. Prior to denial of the privilege, the student, and where 
practicable his/her parent/guardian, shall be made aware of the grounds for such denial and 
shall be given an opportunity to respond. If a privilege is to be denied, the student and 



BP 5127(e) 

GRADUATION CEREMONIES AND ACTIVITIES (continued) 

parent/guardian shall receive written notice of the denied privilege and the means whereby 
he/she may appeal the decision. 

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 
( cf. 5144 - Discipline) 
( cf. 6161.2 - Damaged or Lost Instructional Materials) 

Legal Reference: (see next page) 



BP 5127(f) 

GRADUATION CEREMONIES AND ACTIVITIES (continued) 

Legal Reference: 
EDUCATION CODE 
35183.J Graduation ceremonies; tribal regalia or recognized object of religious/cultural 
significance 
35183.3 Graduation ceremonies; milita,y dress uniforms 
38119 lease of personal property; caps and gowns 
48904 liability of parent or guardian; withholding of grades, diplomas, transcripts 
51225.5 Honorary diplomas; foreign exchange students 
51410-J..J..4..I.J 51413 Diplomas 
COURT DECISIONS 
Workman v. Greenwood Community School Corporation, (2010) Case No. l:2010cv00293 
Cole v. Oroville Union High School District. (2000, 9th Cir.) 228 F.3d 1092 
Santa Fe Independent School District v. Doe, (2000) 530 U.S. 290 
Lee v. Weisman. (1992) 505 U.S. 577 
Sands v. Morongo Unified School District (1991) 53 Cal. 3d 863 
lemon v. Kurtzman. (1971) 403 U.S. 602 

Management Resources: 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Pupil Fees, Deposits and Other Charges, Fiscal Management Advisory 17-01, July 28, 2017 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Guidance on Constitutionally Protected Prayer in Public Elementary and Secondary Schools, 
February 2003 
WEBSITES 
AASA The School Superintendents Association: http://www.aasa.org 
Antidefamation League: https:/lwww.adl.org 
California Department of Education, High School: http://www.cde.ca.gov/cVgslhs 
U.S. Department of Education: http://www.ed.gov 

Policy Reference UPDATE Service 
Copyright 2019 by California School Boards Association, West Sacramento. California 95691 
All rights reserved. 

(7/01 3/1 0) 3/19 
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(cf. 6146.2 - Certificate of Proficiency/High School Equivalency) 

ceremonies. 

Honors and Awards 



(cf 5121 - Grades/Evaluation of Student Achievement) 

( cf 5126 - Awards for Achievement) 

Conduct at Graduation Ceremonies 

(cf. 5131 - Conduct) 

'The Superintendent or designee may require graduating students to wear ceremonial 
attire, such as cap and gown, at the ceremony. 

r 

Disciplinary Considerations 

In order to encourage high standards of student conduct and behavior, the principal may 

accordance with school rules. Prior to denial of the privilege, the student, and where 
practicable his/her parent/guardian, shall be made aware of the grounds for such denial 
and shall be given an opportunity to respond. If a privilege is to be denied, the student 
and parent/guardian shall receive written notice of the denied privilege and the means 
whereby he/ she may appeal the decision. 



COURT DECISIONS 
Cole v. Oroville Union High School District, (2000, 9th Cir.) 228 F.3d 1092 
Santa Fe Independent School District v. Doe, (2000) 530 U.S. 290 
Lee v. Weisman, (1992) 505 U.S. 577 
Sands v. Morongo Unified School District, (1991) 53 Cal. 3d 863 
Lemon v. Kurtzman, (1971) 403 U.S. 602 

Management Resources: 
WEB SITES 



CSBA Sample 
Exhibit 

Students 

PARENTAL NOTIFICATIONS 

E 5145.6(a) 

Cautionary Notice: Government Code I 758 l.5 releases districts from the obligation to perform specified 
mandated activities when the Budget Act does not provide reimbursement during that fiscal year. The 
Budget Act of 20 I 8 (SB 840, Ch. 29, Statutes of 2018) extends the suspension of these requirements 
through the 20 I 8-19 fiscal year. As a result, certain provisions of the following Exhibit related to scoliosis 
screening and bus safety instruction may be suspended. 

Note: The following exhibit lists notices which the law explicitly requires be provided to parents/guardians. 
See the referenced Board policy, administrative regulation, or Board bylaw for further information about 
related program and notice requirements. For example, see AR 1312.3 • Uniform Complaint Procedures for 
the contents of the annual notice regarding uniform complaint procedures as mandated by 5 CCR 4622. 

The exhibit does not include other notices that are recommended throughout CSBA's sample policy manual 
but are not required by law. The district may revise the exhibit to reflect additional notifications provided by 
the district. 

When to 
Notify 

I. Annually 

Beginning of each school 
year 

Beginning of each school 
year 

Beginning of each school 
year 

Beginning of each school 
year 

By February I 

Beginning of each school 
year 

Education or 
Other Legal 
Code 

Education Code 
222.S 

Education Code 
234.7 

Education Code 
310 

Education Code 
1761 l.5, 17612, 
48980.3 

Education Code 
35256,35258 

Education Code 
35291 , 48980 

Board Policy/ 
Administrative 
Regulation # 

BP 5146 

BP 0410 

BP 6142.2 
AR 6174 

AR 3514.2 

BP 0510 

AR 5144 
AR 5144.1 

Subject 

Rights and options for 
pregnant and parenting 
students 

Right to a free public 
education regardless of 
immigration status or 
religious beliefs 

Information on the district's 
language acquisition 
programs 

Use of pesticide product, 
active ingredients, Internet 
address to access information, 
and, if district has no web site 
and uses certain pesticides, 
integrated pest management 
plan 

School Accountability 
Report Card provided 

District and site discipline 
rules 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

I. Annually ( continued) 

Beginning of each school 
year 

Beginning of each school 
year 

Beginning of each school 
year, if district has adopted 
policy on involuntary transfer 
of students convicted of certain 
crimes when victim is enrolled 
at same school 

Beginning of each school 
year 

Beginning of each school 
year 

Beginning of each school 
year 

Beginning of each school 
year 

Beginning of each school 
year, if Board allows 
such absence 

Beginning of each school 
year 

Education or 
Other Legal 
Code 

Education Code 
44050 

Education Code 
46010.1 

Education Code 
48929,48980 

Education Code 
48980 

Education Code 
48980, 231.5; 
5 CCR4917 

Education Code 
48980, 32255-
32255.6 

Education Code 
48980, 35160.5, 
46600-46611, 
48204, 4830 I, 
48350-48361 

Education Code 
48980,46014 

Education Code 
48980,48205 

Board Policy/ 
Administrative 
Regulation # 

BP4119.21 
4219.21 
4319.2 l 

AR 5113 

BP5116.2 

BP 6111 

AR 5145.7 

AR 5145.8 

BP 5ll l.l 
AR5116.l 
AR 5117 

AR 5113 

AR 5113 
BP 6154 

E 5145.6(b) 

Subject 

Code of conduct addressing 
employee interactions with 
students 

Absence for confidential 
medical services 

District policy authorizing 
transfer 

Schedule of minimum days 
and student-free staff 
development days 

Copy of sexual harassment 
policy as related to students 

Right to refrain from harmful 
or destructive use of animals 

All statutory attendance 
options, available local 
attendance options, options for 
meeting residency, form for 
changing attendance, appeals 
process 

Absence for religious 
exercises or purposes 

Excused absences; grade/credit 
cannot be reduced due to 
excused absence if work or test 
has been completed; full text 
of Education Code 48205 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

I. Annually (continued) 

Beginning of each school 
year 

Beginning of each school 
year 

Beginning of each school 
year 

Beginning of each school 
year 

Beginning of each school 
year 

Beginning of each school 
year 

Beginning of each school 
year 

Beginning of each school 
year 

Beginning of each school 
year 

Beginning of each school 
year and at least one more 
time during school year 
using specified methods 

Education or 
Other Legal 
Code 

Education Code 
48980, 48206.3, 
48207,48208 

Education Code 
48980,49403 

Education Code 
48980, 49423, 
49480 

Education Code 
48980, 49451; 
20 USC 1232h 

Education Code 
48980, 49471, 
49472 

Education Code 
49013; 5 CCR 
4622 

Education Code 
49063 

Education Code 
49063, 49069; 
20 USC 1232g; 
34 CFR 99.7 

Education Code 
49063, 49073; 
20 USC 1232g; 
34 CFR 99.37 

Education Code 
49428 

Board Policy/ 
Administrative 
Regulation # 

AR 6183 

BP 5141.31 

AR 5141.21 

AR 5141.3 

BP 5143 

AR 1312.3 

AR 5125 
AR 5125.3 

AR 5125 

AR 5125.1 

None 

E 5145.6(c) 

Subject 

Availability of home/hospital 
instruction for students with 
temporary disabilities 

School immunization program 

Administration of 
prescribed medication 

Right to refuse consent to 
physical examination 

Availability of 
insurance 

Uniform complaint procedures, 
available appeals, civil law 
remedies 

Challenge, review, and 
expunging of records 

Student records: inspect and 
review, access, types, location, 
persons responsible, location 
of log, access criteria, cost of 
copies, amendment requests, 
criteria to determine legitimate 
educational interest, course 
prospectus availability 

Release of directory 
information 

How to access mental health 
services at school and/or in 
community 



E 5145.6(d) 

PARENTAL NOTIFICATIONS (continued) 

Education or Board Policy/ 
When to Other Legal Administrative 
Notify Code Regulation # Subject 

I. Annually (continued) 

Beginning of each school Education Code AR 3553 Eligibility and application 
year 49520, 48980; process for free and reduced-

42 USC 1758; price meals 
7 CFR 245.5 

Beginning of each school Education Code AR 5022 Notice of privacy policy and 
year 51513; 20 USC BP 6162.8 dates of activities re: survey, 

1232h health examination, or 
collection of personal 
information for marketing; 
process to opt out of such 
activities; inspection rights 
and procedures 

Beginning of each school Education Code BP 6164.4 Parental rights re: special 
year 56301 education identification, 

referral, assessment, 
instructional planning, 
implementation and review, 
and procedures for initiating 
a referral for assessment 

Beginning of each school Education Code AR6181 Alternative schools 
year 58501, 48980 

Beginning of each school Health and Safety AR 5141.6 Availability of dental fluoride 
year Code 104855 treatment; opportunity to 

accept or deny treatment 

Annually 5 CCR 852; AR 6162.51 Student's participation in state 
Education Code assessments; option to request 
60615 exemption from testing 

Beginning of each school 20 USC 6312; BP 4112.2 Right to request information 
year, if district receives 34 CFR 200.48 AR 4222 re: professional qualifications 
Title I funds of child's teacher and 

paraprofessional 

Beginning of each school 34 CFR 104.8, BP 0410 Nondiscrimination 
year 106.9 BP 6178 

Beginning of each school 40 CFR 763.84, AR 3514 Availability of asbestos 
year to parent, teacher, and 763.93 management plan; any 
employee organizations or, in inspections, response actions 
their absence, individuals or post-response actions 

planned or in progress 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

I. Annually (continued) 

Beginning of each school 
year 

Education or 
Other Legal 
Code 

USDA SP-23-20 17 

Board Policy/ 
Administrative 
Regulation # 

AR 3551 

II. At Specific Times During the Student's Academic Career 

Beginning in grade 7, Education Code BP 6164.2 
at least once prior to course 221.5, 48980 
selection and career counseling 

Upon a student's enrollment Education Code BP 6 142.2 
310 AR 6 174 

When child first enrolls in a Education Code AR5142.1 
public school, if school offers 32390,48980 
a fingerprinting program 

When participating in Education Code None 
driver training courses under 35211 
the jurisdiction of the district 

Upon registration in K-6, if Education Code AR 3543 
students have not previously 39831.5 
been transported 

Beginning of each school Education Code ARBP5112.5 
year for high school students, 44808.5, 48980 
if high school is open campus 

Beginning of each school Education Code AR 6146. l 
year in grades 9- 12, if district 48980, 51225.3 
allows career technical education 
(CTE) course to satisfy 
graduation requirement 

Upon a student's enrollment Education Code AR 5125 
49063 AR5125.3 

When students enter grade 7 Education Code AR 5141.3 
49452.7 

E 5145.6(e) 

Subject 

District policy on meal 
payments 

Course selection and 
career counseling 

Infonnation on the district's 
language acquisition 
programs 

Fingerprinting program 

Civil liability, insurance 
coverage 

School bus safety rules and 
infonnation, list of stops, rules 
of conduct, red light crossing 
instructions, bus danger zones, 
walking to and from stops 

Open campus 

How each graduation 
requirement does or does not 
satisfy college entrance a-g 
course criteria; district CTE 
courses that satisfy a-g criteria 

Specified rights related to 
student records 

Specified information on type 
2 diabetes 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or 
Other Legal 
Code 

Board Policy/ 
Administrative 
Regulation # 

II. At Specific Times During the Student's Academic Career (continued) 

When in kindergarten, 
or first grade if not previously 
enrolled in public school 

Beginning of each school year 
for students in grades 9-12 

Beginning of each school 
year for students in grades 
7-12, or at time of 
enrollment if after beginning 
of year 

Within 20 working days of 
receiving results of standardized 
achievement tests or, if results 
not available in school year, 
within 20 working days of start 
of next school year 

By October 15 for students in 
grade 12 

When child is enrolled or 
reenrolled in a licensed child 
care center or preschool 

When child is enrolled 
in kindergarten 

To students in grades 11-12, 
early enough to enable 
registration for fall test 

Education Code 
49452.8 

Education Code 
51229,48980 

Education Code 
51938,48980 

Education Code 
60641; 5 CCR 863 

Education Code 
69432.9 

Health and Safety 
Code 1596. 7996 

Health and Safety 
Code 124100, 
124105 

5 CCR 11523 

AR 5141.32 

AR 6143 

AR 6142.1 

AR 6162.51 

AR 5121 
AR 5125 

ARS148 

AR 5141.32 

AR 6146.2 

E 5145.6(f) 

Subject 

Requirement for oral health 
assessment, explanation of 
law, importance of oral health, 
agency contact, privacy rights 

College admission 
requirements, UC and CSU 
web sites that list certified 
courses, description of CTE, 
CDE Internet address, how 
students may meet with 
counselors 

Sexual health and HIV 
prevention education, right to 
view A/V materials, whether 
taught by district staff or 
outside consultants, right to 
request specific Education 
Code sections, right to excuse 

Results of tests; test 
purpose, individual score 
and intended use 

Forwarding of student's grade 
point average to Cal Grant 
program; timeline to opt out 

Information on risks and 
effects of lead exposure, 
blood lead testing 

Health screening 
examination 

Notice of proficiency 
examination provided 
under Education Code 48412 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or 
Other Legal 
Code 

Board Policy/ 
Administrative 
Regulation # 

II. At Specific Times During the Student's Academic Career (continued) 

To secondary students, if 20 USC 7908 AR 5125.l 
district receives Title I funds 

III. When Special Circumstances Occur 

In the event of a breach of Civil Code BP 3580 
security of district records, 1798.29 
to affected persons 

Upon receipt of a complaint Education Code AR 131 2.3 
alleging discrimination 262.3 

When determining whether an Education Code AR6174 
English learner should be 313; 5 CCR 11303 
reclassified as fluent English 
proficient 

When student is identified Education Code AR 6174 
as English learner and district 313.2, 440; 
receives Title I or Title III 20 USC 6312 
funds for English learner 
programs, not later than 30 
days after beginning of school 
year or within two weeks of 
placement if identified during 
school year 

When homeless or foster youth Education Code AR 5148.2 
applies for enrollment in 8483 
before/after school program 

Before high school student Education Code None 
attends specialized 17288 
secondary program on a 
university campus 

At least 72 hours before Education Code AR 3514.2 
use of pesticide product 17612 
not included in annual list 

To members of athletic Education Code AR 5143 
teams 32221 .5 

E 5145.6(g) 

Subject 

Request that district not release 
name, address, phone number 
of child to military recruiters 
without prior written consent 

Types of records affected, 
date of breach, description of 
incident, contact information 
for credit reporting agencies 

Civil law remedies 
available to complainants 

Description of reclassification 
process, opportunity for 
parent/guardian to participate 

Reason for classification, level 
of English proficiency, 
identification as long-term 
English learner, description 
of program(s), option to 
decline program or choose 
alternate, option to remove 
student from program at any 
time, exit requirements of 
program 

Right to priority enrollment; 
how to request priority 
enrollment 

University campus buildings 
may not meet Education Code 
requirements for structural 
safety 

Intended use of pesticide 
product 

Offer of insurance; no-cost and 
low-cost program options 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or 
Other Legal 
Code 

III. When Special Circumstances Occur (continued) 

Annually to parents/guardians 
of student athletes before they 
participate in competition 

If school has lost its W ASC 
accreditation status 

When district has contracted 
for electronic products or 
services that disseminate 
advertising 

At least six months before 
implementing uniform policy 

Before implementing a 
year-round schedule 

When interdistrict transfer 
is requested and not approved 
or denied within 30 days 

Before early entry to 
kindergarten, ifoffered 

When student identified as 
being at risk of retention 

When student excluded due to 
quarantine, contagious or 
infectious disease, danger to 
safety or health 

Before already admitted 
student is excluded for lack 
of immunization 

When a student is 
classified as truant 

Education Code 
33479.3 

Education Code 
35178.4 

Education Code 
35182.5 

Education Code 
35183 

Education Code 
37616 

Education Code 
46601 

Education Code 
48000 

Education Code 
48070.5 

Education Code 
48213 

Education Code 
48216; 17 CCR 
6040 

Education Code 
48260.5, 48262 

Board Policy/ 
Administrative 
Regulation # 

AR 6145.2 

BP 6190 

BP 3312 

AR 5132 

BP 6117 

AR5117 

AR 5111 

AR 5123 

AR 5112.2 
BP 5141.33 

AR5141.31 

AR5113.I 

E 5145.6(h) 

Subject 

Information on sudden 
cardiac arrest 

Loss of status, potential 
consequences 

Advertising will be used in the 
classroom or learning center 

Dress code policy requiring 
schoolwide uniform 

Public hearing on year-round 
schedule 

Appeal process 

Effects, advantages and 
disadvantages of early entry 

Student at risk of 
retention 

Student has been excluded 
from school 

Need to submit evidence of 
immunization or exemption 
within 10 school days; referral 
to medical care 

Truancy, parental obligation, 
availability of alternative 
programs, student 
consequences, need for 
conference 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or 
Other Legal 
Code 

Ill. When Special Circumstances Occur (continued) 

When a truant is referred 
to a SARB or probation 
department 

WheR e sehool is ielefttified Oft 
the state's Or,eR EAfollment List 

Within 6Q eleys ef reeei¥iftg 
&Jlplieetion fer trensfer out ef 
opeft eMellmeftt sehoel 

When student requests to 
voluntarily transfer to 
continuation school 

Prior to involuntary transfer 
to continuation school 

To person holding educational 
rights, prior to recommending 
placement of foster youth 
outside school of origin 

When student is removed from 
class and teacher requires 
parental attendance at school 

Prior to withholding grades, 
diplomas, or transcripts 

When withholding grades, 
diplomas or transcripts 
from transferring student 

When student is released 
to peace officer 

At time of suspension 

Education Code 
48263 

Eel¼eetion Coele 
48354; 5 CCR 

Edueelion Coele 
48357; 5 CCR 
47Q2 

Education Code 
48432.3 

Education Code 
48432.5 

Education Code 
48853.5 

Education Code 
48900. l 

Education Code 
48904 

Education Code 
48904.3 

Education Code 
48906 

Education Code 
48911 

Board Policy/ 
Administrative 
Regulation # 

AR5113.l 

AR5118 

AR5118 

AR 6184 

AR 6184 

AR6173.l 

AR 5144.4 

AR5125.2 

AR 5125.2 

BP5145.11 

BP5144.l 
AR 5144.1 

E 5145.6(i) 

Subject 

Name and address ofSARB 
or probation department and 
reason for referral 

S rudent's or,tioft lo lfensfer 
to Bftether sehool 

Whether srueleftt's transfer 
&Jlplieetioft is eeeepted or 
rejeeleel; reasons fer rejeetion 

Copy of district policy and 
regulation on continuation 
education 

Right to request meeting prior 
to involuntary transfer to 
continuation school 

Basis for the placement 
recommendation 

Parental attendance required; 
timeline for attendance 

Damaged school property 

Next school will continue 
withholding grades, diplomas, 
or transcripts 

Release of student to peace 
officer for the purpose of 
removing minor from school, 
unless taken into custody as 
victim of suspected child abuse 

Notice of suspension 



E 5145.6(j) 

PARENTAL NOTIFICATIONS (continued) 

Education or Board Policy/ 
When to Other Legal Administrative 
Notify Code Regulation # Subject 

Ill. When Special Circumstances Occur (continued) 

When original period of Education Code AR5144.1 Extension of suspension 
suspension is extended 48911 

At the time a student is Education Code AR 5144.1 The student's assignment to 

assigned to a supervised 48911.l a supervised suspension 

suspension classroom classroom 

Before holding a closed Education Code AR 5144.1 Intent to hold a closed session 
session re: suspension 48912 re: suspension 

When student expelled Education Code BP 5119 Hearing re: possible danger 
from another district for 48915.1, presented by expelled 
certain acts seeks admission 48918 student 

When readmission is Education Code AR 5144.1 Reasons for denial; 
denied 48916 detennination of assigned 

program 

When expulsion occurs Education Code AR 5144.l Readmission procedures 
48916 

At least IO calendar days Education Code AR 5144.1 Notice of expulsion 
before expulsion hearing 48918 hearing 

When expulsion or Education Code AR 5144.1 Decision to expel; right to 
suspension of expulsion 48918 appeal to county board; 
occurs obligation to infonn new 

district of status 

Before involuntary transfer of Education Code BP5116.2 Right to request a meeting 

student convicted of certain 48929,48980 with principal or designee 
crime when victim is enrolled 
at same school 

One month before the Education Code BP 6111 When minimum days are 

scheduled minimum day 48980 scheduled after beginning 
of the school year 

When parents/guardians Education Code AR 5141.4 Guidelines for filing 

request guidelines for filing 48987 complaint of child abuse 
complaint of child abuse at a school site with local 

at a school site child pro tective agencies 

When student in danger Education Code AR 5121 Student in danger 

of failing a course 49067 of failing a course 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or 
Other Legal 
Code 

III. When Special Circumstances Occur (continued) 

When student transfers 
from another district or 
private school 

When parent/guardian's 
challenge of student record is 
denied and parent/guardian 
appeals 

When district is considering 
program to gather safety-related 
information from students' 
social media activity 

When district adopts program 
to gather information from 
students' social media activity, 
and annually thereafter 

Within 24 hours of 
release of information 
to a judge or probation 
officer 

Before release of 
information pursuant to 
court order or subpoena 

When screening results in 
suspicion that student 
has scoliosis 

When test results in 
discovery of visual or 
hearing defects 

Within 10 days of 
negative balance in meal 
account 

Annually to parents/guardians 
of student athletes before their 
first practice or competition 

Education Code 
49068 

Education Code 
49070 

Education Code 
49073.6 

Education Code 
49073.6 

Education Code 
49076 

Education Code 
49077 

Education Code 
49452.5 

Education Code 
49456; 17 CCR 
2951 

Education Code 
49557.5 

Education Code 
49475 

Board Policy/ 
Administrative 
Regulation # 

AR 5125 

AR 5125.3 

BP5125 

AR 5125 

AR 5125 

AR 5125 

AR 5141.3 

AR 5141.3 

AR 3551 

AR 6145.2 

E 5145.6(k) 

Subject 

Right to receive copy of 
student's record and to 
challenge its content 

If board sustains allegations, 
the correction or destruction 
of record; if denied, right to 
submit written objection 

Opportunity for input on 
proposed program 

Information is being gathered, 
access to records, process for 
removal or corrections, 
destruction of records 

Release of student record to a 
judge or probation officer for 
conducting truancy mediation 
program or for presenting 
evidence at a truancy petition 

Release of information 
pursuant to court order 
or subpoena 

Scoliosis screening 

Vision or hearing test results 

Negative balance in meal 
account; encouragement to 
apply for free or reduced
price meals 

Information on concussions 
and head injuries 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or 
Other Legal 
Code 

III. When Special Circumstances Occur ( continued) 

Within 30 days of foster youth, 
homeless youth, former 
juvenile court school student, 
0f child of military family, 
or migrant student being 
transferred betweea 
l:Hgh seheels after second year 
of high school, or immigrant 
student enrolled in newcomer 
program in grades 11-12 

Before any test/survey 
questioning personal beliefs 

At least 14 days before HIV 
prevention or sexual health 
instruction, if arrangement 
made for guest speaker after 
beginning of school year 

Prior to administering survey 
regarding health risks and 
behaviors to students in 7-12 

Within 30 calendar days 
of receipt of results of 
assessment or reassessment 
of English proficiency 

When migrant education 
program is established 

When child participates in 
licensed child care and 
development program 

When district receives 
Tobacco-Use Prevention 
Education Funds 

When testing by community 
water system finds presence 
of lead exceeding specified 
level 

Education Code 
51225.1 

Education Code 
51513 

Education Code 
51938 

Education Code 
51938 

Education Code 
52164.1, 
52164.3; 
5 CCR 1151 1.5 

Education Code 
54444.2 

Health and Safety 
Code 1596.857 

Health and Safety 
Code 104420 

Health and Safety 
Code 116277 

Board Policy/ 
Administrative 
Regulation # 

BP 6146. l 
AR 61 73 
AR 6173.l 
AR6173.3 
AR 6175 

AR5022 

AR6142.l 

AR 5022 

AR 6174 

BP 6175 
AR 6175 

AR 5148 

AR 3513.3 

AR 3514 

E 5145.6(1) 

Subject 

Exemption from local 
graduation requirements, effect 
on college admission, option 
for fifth year of high school 

Permission for test, survey 
questioning personal beliefs 

Instruction in HIV prevention 
or sexual health by guest 
speaker or outside consultant 

Notice that the survey will 
be administered 

Results of state test of 
English proficiency 

Parent advisory council 
membership composition 

Parent/guardian right to enter 
facility 

The district's tobacco-free 
schools policy and 
enforcement procedures 

Elevated lead level at school 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or 
Other Legal 
Code 

III. When Special Circumstances Occur (continued) 

When sharing student 
immunization information 
with an immunization 
system 

At least 14 days prior to 
sex offender coming on 
campus as volunteer 

When hearing is requested by 
person asked to leave 
school premises 

When responding to complaint 
re: discrimination, special 
education, or noncompliance 
with law 

When child participates in 
licensed child care and 
development program 

Within 30 days of application 
for subsidized child care or 
preschool services 

Upon recertification or update 
of application for child care 
or preschool services 

Upon child's enrollment in 
child care program 

When payment of child care 
fees is seven days late 

When district substantively 
changes policy on student 
privacy rights 

Health and Safety 
Code 120440 

Penal Code 626.81 

Penal Code 627.5 

5 CCR4631 

5 CCR 18066 

5 CCR 18094, 
18118 

5 CCR 18095, 
18119 

5 CCR 18114 

5 CCR 18114 

20 USC 1232h 

Board Policy/ 
Administrative 
Regulation # 

AR 5125 

AR 1240 
BP 1250 

AR 3515.2 

AR 1312.3 

AR 5148 

AR 5148 
AR 5148.3 

AR 5148 
AR 5148.3 

AR 5148 

AR 5148 

AR 5022 

E 5145.6(m) 

Subject 

Types of information to be 
shared, name and address of 
agency, acceptable use of the 
information, right to examine, 
right to refuse to share 

Dates and times permission 
granted; obtaining information 
from law enforcement 

Notice of hearing 

Findings, disposition of 
complaint, any corrective 
actions, appeal rights and 
procedures 

Policies re: excused and 
unexcused absences 

Approval or denial of 
services 

Any change in service, such 
as in fees, amount of service, 
termination of service 

Policy on fee collection 

Notice of delinquent fees 

Notice of any substantive 
change in policy or regulation 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

Education or 
Other Legal 
Code 

III. When Special Circumstances Occur (continued) 

For districts receiving Title I 
funds, when child has been 
assigned or taught for four or 
more consecutive weeks by a 
teacher who does not meet 
state certification requirements 
for the grade level/subject taught 

For districts receiving Title I 
funds, not later than 30 days 
after beginning of school year, 
to parents/guardians of English 
learners 

For schools receiving Title I 
funds, upon development of 
parent involvement policy 

When household is selected 
for verification of eligibility 
for free or reduced-price meals 

When student is homeless or 
unaccompanied minor 

When student transfers 
out of state and records are 
disclosed without consent 
pursuant to 34 CFR 99.30 

When district receives 
federal funding assistance 
for nutrition program 

IV. Special Education Notices 

Prior to conducting initial 
evaluation 

20 USC 6312 

20 use 6312 

20 USC 6318 

42 USC 1758; 
7 CFR245.6a 

42 use 11432; 
Education Code 
48852.5 

34 CFR 99.34 

USDAFNS 
Instruction 113-1 

Education Code 
56301, 56321, 
56321.5, 5632 l .6, 
56329; 20 USC 
1415(d); 34 CFR 
300.502, 300.503 

Board Policy/ 
Administrative 
Regulation # 

AR4112.2 

AR6174 

AR 6020 

AR 3553 

AR 6173 

AR 5125 

BP 3555 

BP 6159.1 
AR6159.I 
AR 6164.4 

E 5145.6(n) 

Subject 

Timely notice to parent/ 
guardian of child's assignment 

Reasons for placement, level 
of proficiency, instructional 
methods, how program meets 
child's strengths and teaches 
English, exit requirements, 
right to choose other program 

Notice of policy 

Need to submit verification 
information; any subsequent 
change in benefits; appeals 

Educational and related 
opportunities; transportation 
services; placement decision 
and right to appeal 

Right to review records 

Rights and responsibilities, 
nondiscrimination policy, 
complaint procedures 

Proposed evaluation plan, 
related parental rights, 
prior written notice, 
procedural safeguards 



E 5145.6(0) 

PARENTAL NOTIFICATIONS (continued) 

Education or Board Policy/ 
When to Other Legal Administrative 
Notify Code Regulation # Subject 

IV. Special Education Notices (continued) 

Before functional behavioral Education Code AR 6159.4 Notification and consent 
assessment begins 56321 

24 hours before IEP Education Code AR6159 Intention to audio-record 
when district intending to 56341.1 IEP meeting 
record 

Early enough to ensure Education Code AR 6159 Time, purpose, location, who 
opportunity for parent/ 56341.5; will attend, participation of 
guardian to attend IEP meeting 34 CFR 300.322 others with special knowledge, 

transition statements if 
appropriate 

When parent/guardian orally Education Code AR6159 Need for written request 
requests review of IEP 56343.5 

Within one school day of Education Code AR 6159.4 Emergency intervention 
emergency intervention or 56521.1 
serious property damage 

Whenever there is a proposal 20 use 1415(c); AR 6159 Prior written notice 
or refusal to initiate or change 34 CFR 300.300, AR 6159.1 
the identification, evaluation, 300.503 
placement, or Ff.PE, including 
when parent/guardian revokes 
consent for services 

Upon filing of state complaint 20 USC 1415(d); AR 6159.1 Procedural safeguards 
34 CFR 300.504 notice 

When disciplinary measures 20 USC 1415(k); AR 5144.2 Decision and procedural 
are taken or change in 34 CFR 300.530 safeguards notice 
placement 

Upon requesting a 20 USC 1415(k); AR 6159.l Student's name, address, 
due process hearing 34 CFR 300.508 school, description of problem, 

proposed resolution 

Eligibility for services 34 CFR 104.32, AR 6164.6 District responsibilities, district 
under Section 504 104.36 actions, procedural safeguards 



PARENTAL NOTIFICATIONS (continued) 

When to 
Notify 

V. Classroom Notices 

In each classroom in each 
school 

Policy Reference UPDATE Service 

Education or 
Other Legal 
Code 

Education Code 
8235.5, 35186 

Board Policy{ 
Administrative 
Regulation # 

AR 1312.4 
E 1312.4 

E 5145.6(p) 

Subject 

Complaints Fe: sYffieieeey ef 
instAtetienal materials, teaeheF 
•,•aeaney Of misassignment, 
maielenanee ef faeilittes 
subject to Williams uniform 
complaint procedures 

(3/1 7 3/1 8) 3/ 19 
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Board Policy/Administrative Regulation#: See AR 5125 
Subject: Student records: inspect and review, access, types, location, persons 
responsible, location of log, access criteria, cost of copies, amendment requests, criteria 
to determine legitimate educational interest, course prospectus availability 

Board Policy/ Administrative Regulation #: 
Subject: Free and reduced price meals ..... 



testing 

When to Notify: Beginning of each school year, if district receives Title I funds 
Education or Other Legal Code: 20 USC 6312; 34 CFR 200.61 

When to Notify: Beginning of each school year 
Education or Other Legal Code: 34 CFR 104.8, 106.9 
Board Policy/ Administrative Regulation#: See BP 0410, See BP 6178 
Subject: Nondiscrimination 

II. At Specific Times During the Student's Academic Career 

When to Notify: Upon registration in K-6, if students have not previously been 



transported 
Education or Other Legal Code: Education Code 39831.5 
Board Policy/Administrative Regulation#: See AR 3543 
Subject: School bus safety rules and infonnation, list of stops, rules of conduct, red light 
crossing instructions, bus danger zones, walking to and from stops 

open campus 
Education or Other Legal Code: Education Code 44808.5, 48980 
Board Policy/Administrative Regulation#: See AR 5112.5 
Subject: Open campus 

When to Notify: Beginning of each school year in grades 9-12, if district allows career 
technical education (CTE) course to satisfy graduation requirement 
Education or Other Legal Code: Education Code 48980, 51225.3 
Board Policy/Administrative Regulation#: See AR 6146.1 
Subject: How each school graduation requirement does or does not satisfy college 
entrance a-g course criteria; districts CTE courses that satisfy a-g course criteria 

When to Notify: Upon a student's enrollment 

When to Notify: When students enter grade 7 
Education or Other Legal Code: Education Code 49452.7 
Board Policy/Administrative Regulation#: See AR 5141.3 
Subject: Specified infonnation on type 2 diabetes 

When to Notify: Beginning of each school year for students in grades 9-12 
Education or Other Legal Code: Education Code 51229, 48980 
Board Policy/Administrative Regulation#: See AR 6143 
Subject: College admission requirements, UC and CSU web sites that list certified 
courses, description of CTE, COE Internet address, how students may meet with 
counselors 

When to Notify: Beginning of each school year for students in grades 7-12, or at time of 
enrollment if after beginning of year 
Education or Other Legal Code: Education Code 51938, 48980 
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Board Policy/Administrative Regulation#: 
Subject: Civil law remedies available to complainants 

When to Notify: When homeless or foster youth applies for enrollment in before/after 
school program 
Education or Other Legal Code: Education Code 8483 
Board Policy/ Administrative Regulation#: See AR 5178.2 
Subject: Right to priority enrollment how to request priority enrollment 

When to Notify: If school has lost its W ASC accreditation status 
Education or Other Legal Code: Education Code 35178.4 
Board Policy/ Administrative Regulation #: See BP 6190 



When to Notify: 
within 30 days 
Education or Other Legal Code: Education Code 46601 
Board Policy/ Administrative Regulation #: See AR 5117 
Subject: Appeal process 

When to Notify: Before early entry to kindergarten, if offered 
Education or Other Legal Code: Education Code 48000 
Board Policy/Administrative Regulation#: See AR 5111 
Subject: Effects, advantages and disadvantages of early entry 





When to Notify: Prior to withholding grades, diplomas, or transcripts 
Education or Other Legal Code: Education Code 48904 .... :=., ~ ) 
Board Policy/Administrative Regulation#: See AR 5125.2 :::. . 
Subject: Damaged school property ·-=":"~~ -~· -- .. ~ 

When to Notify: When readmission is denied 
Education or Other Legal Code: Education Code 48916 
Board Policy/Administrative Regulation#: See AR 5144.1 



Board Policy/Administrative Regulation#: 
Subject: Readmission procedures 

When to Notify: At least 10 calendar days before expulsion hearing 
Education or Other Legal Code: Education Code 48918 
Board Policy/Administrative Regulation#: See AR 5144.1 
Subject: Notice of expulsion hearing 

When to Notify: When expulsion or suspension of expulsion occurs 
Education or Other Legal Code: Education Code 48918 
Board Policy/Administrative Regulation#: Se~ AR 5144.1 
Subject: Decision to expel; right to appeal to county board; obligation to infonn new 
district of status 

When to Notify: Before involuntary transfer of student convicted of certain crime when 
victim is enrolled at same school 
Education or Other Legal Code: Education Code 48929, 48980 
Board Policy/Administrative Regulation#: See BP 5116.2 
Subject: Right to request a meeting with principal or designee 

When to Notify: One month before the scheduled minimum day 
Education or Other Legal Code: Education Code 48980 
Board Policy/Administrative Regulation#: See BP 6111 
Subject: When minimum days are scheduled after the beginning of the school year 

When to Notify: When student in danger of failing a course 
Education or Other Legal Code: Education Code 49067 
Board Policy/Administrative Regulation#: See AR 5121 
Subject: Student in danger of failing a course 

When to Notify: When student transfers from another district or private school 
Education or Other Legal Code: Education Code 49068 
Board Policy/ Administrative Regulation #: See AR 5125 
Subject: Right to receive copy of student's record and to challenge its content 
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When/Whom to Notify: When parent/guardian's challenge of student record is denied and ~~j 
parent/guardian appeals ~ -.. .,:- • :~(~~~:, .. 
Education or Other Legal Code: Education Code 49070 -'12~ 1";;;.f)JJ-J~/~.J_..;: -:,!~t-- ~.},_·•~?/;) 
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Board Policy/Administrative Regulation#: See AR 5125 · 'T ~~ ;= :t,--
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Education or Other Legal Code: Education Code 49077 · ~ ~ .,... - ·•~ .. 

• • • • • -. 71, • , > ... , • ~' • .I- •:·. ~ ... • ;::t!-. 
Bo~d Poltcy/Admm~stratlve _Regulation#: See AR 5125 ::-~ ~-- .- ;:\; . ;j J ,;;•;f :,\-:.,.·~ 
Subject: Release of information pursuant to court order or subpoena ff,.}/··-,·•?:·. i~- ._;_'~ ':,;--{f-:J.~r ~ 

-.. . . - I.• F ·-- t~ i\,....-..i,;:t 
• ~ I••· ..i:\ • ~ ~ • • 

• ~ .ti •• ...:_~,1,-•• ~ 
.• :..- '•:.,.._ -.:;\'f},:. i .-;--.,~-: 

When to Notify: When screening results in suspicion that student has scoliosis 
Education or Other Legal Code: Education Code 49452.5 
Board Policy/ Administrative Regulation#: See AR 5141.3 
Subject: Scoliosis screening 

~~ ~ •- ~ • .... 1' -~ .... ,.._ I 

i:-f/t ~ 
~ L -..; ........ ~. -. , , ~-~;, • • I 

• ~ '\ d P" I,' ' .,,~' 'I .1-,..,11 I 
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When to Notify: When test results in discovery of visual or hearing defects -=t·-~ :-_ ~.,J;:~:' ~-· _.,.,_~--!' A,rir.;:. 
Education or Other Legal Code: Education Code 49456; 17 CCR 2951 __ ~-:-;:·~ ~'=;-~,:,-.\:.,~ ~- ·, 1~~·. ·• 

Board Policy/Administrative Regulation#: See AR 5141 .3 ,-....... ~~--11•.ru~.._.."-.::.~~~~;-~f. :1½~%~- L ~ 
Subject: Vision or hearing test results -.:. • ~'!i';;;-;.~ ~"'t\11 

;.; } -:-=:::, / Sr:'! --

When to Notify: Annually to parents/guardians of student athletes before their first ~-~ ~r{. ·..;":W,'_ · -\~•-
practice or competition · · ~~~ ~. 'r~~r,~'":~ii; 
Education or Other Legal Code: Education Code 494 7 5 · ':" ~.._,--\, ~ -~. ~: • ~ · f 4 / •~ "ft~s 1•~ :~·:,i-
Board Policy/Administrative Regulation#: See AR 6145.2 ~ . ./ ·-=-':':=--;:,----~~-~-~:1 

, ~ ,' / :$ ~.,L~..;~• 
Subject: Information on concussions and head injuries ~-~-_ .... •,:~ .•~ :_' ~ .-~ ~:~1,J;J;:i\·.;, .' '.f.t'"i.,,\ 

~~J-/':: • • • I • r :~f ; ~~ --=m~k• 00 • . . - -::.~~ ---,~~~........ ~ ·j . ~ 
-,---=-..,, ,.~ ~i :"-, ~ ~ __ -_'-""'--'""" 

• ,':.L y •- .. 
.,-;;;, :•::; ,:·· 



When to Notify: At least 14 days before HIV prevention or sexual health instruction, if 
arrangement made for guest speaker after beginning of school year .: ·.ifl· .. ( 
Education or Other Legal Code: Education Code 51938 .• ~~,.~~;.,i~ :·r~1, 
Board Policy/Administrative Regulation#: See AR 6142.l · .Z'P·-:;,..P .. t!+> 
Subject: Instruction in HIV prevention or sexual health by guest speaker or outside :;• ~~\;~~~ 
consultant -----~".,.....~- _ .,. ,l ~-- ~::. 1 -- ""' . •--(. ... . ~ 

-"'3"">: .ii'' ..... 
When to Notify: Prior to administering survey regarding health risks and behaviors to ~~:.._, -~ , 

students in 7-12 ---~"-..;;.__'""'"'" _,,_ J-i-}-.:~'i~ 
Education or Other Legal Code: Education Code 51938 , --- ._,, -~ ~- -~ , .. • --:::-~- 1 .. 

1
: • L''i,,, 'I- • ~ •• ~ •-. 

Board Policy/Administrative Regulation#: See AR 5022 ·,'i:,;-:,..,;·~ •\~ --.. - ~- .L/~ st:~/~ J.• .... .. • •• !t.' 
Subiect: Notice that the survey will be administered ·: ~ 1- ·i.::_: -.ti;;i.'~1 -- ,.~-. ... ;,.: ~• .,,.,_~ .... · _.., __ ..,__ •' ~ 

J - ....... ·i:,.,, ,I~~~ 'i.fl: ·: ·; ~J . .r:i·): ~} 
When to Notify: Within 30 calendar days of receipt of results of assessment or :,"')-.'$•~ i:~~-.\. ·~• )fiS, 
reassessment of English proficiency ~ j{ ,.~~:t- · 'if.,"(<! 
Education or Other Legal Code: Education Code 52164.1, 52164.3; 5 CCR 11511.5 - , -~ ~,1, ~if',j-~f 
B08:d Policy/Administrative Regulat_ion #: See AR 6174 .. ... • . J/--:"'i~ .. ~~-:,.,:. ~. 
Subject: Results of state test of Enghsh proficiency ,i :it'.:-=:---: w.·1 ~" ~.rf/z,. II.-.. 1 J.K}~~ 

• " I -._:.::,: ~~ ,•., •~•• ... ~ .... f;,- ,:,..'---~:,,:-, ~.,,.. 
•..,. ~ f~_J; ~,-L. ~. _,. ..... -:-=..,~j•f.f' '"t' r.+ 

When to Notify: When migrant education program is established ,::,_..__~/~~~: ~ ,::._.:.~:..,,.i:·_ F~~ 
Education or Other Legal Code: Education Code 54444.2 ·'{[ ,_li.,~-' ~ -~~:,d( •- -~ 

B08:d Policy/Admi~istrative R~gulation #: ~ee BP 61 :~• See AR 6175 ?,' .. ·t(· \~~'\·t£r-,i~J"J 
Subject: Parent advisory counctl membership compos1tton M'1;;· ·= - ~,..:.;~~,:;i.' ~~ 

~ M .., ' •·i!L~{t:.;~~2li 
When to Notify: When child participates in licensed child care and development ~~~ .: -. -;,$ 
program ~-,-,i,- . : _ ..,. ·-t 
Education_or Othe~ ~egal _Code: Hea~th and Safety Code 1596.857 ~ ~~f},.._:•··. ~~r> ~-~ 
Board Pohcy/Adm1mstrat1ve Regulation#: See AR 5148 . -~Jj.;\ .. f\.i...,_::--~ ~ fl%,-i•t~r;;_1Jt 
Subject: Parent/guardian right to enter facility ~~- f.'~}'~ ~ ·': .:.-~· · ~.-,6:.:.f.-~ 

•~11;i,,-- -~· ~.::: -~ 

When/Whom to Notify: When district receives Tobacco-Use Prevention Education Funds r;f.~ .. -;-,i-.7J; 
.: I• I • 

-:-:-... ; ·_ -:c...-.-





When to Notify: For districts receiving Title I funds, not later than 30 days after 
beginning of school year, to parents/guardians of English learners 
Education or Other Legal Code: 20 USC 6312 



When/Whom to Notify: When student is homeless or unaccompanied minor i:. J , __ 

Education or Other Legal Code: 42 USC 11432; Education Code 48852.5 ~ fi(!-:i ~"-'~,--;ci'.l:lt 
Board Policy/ Administrative Regulation #: See AR 6173 ~ ... 
Subject: Educational and related opportunities; transportation services; placement 
decision and right to appeal n ._. 

When to Notify: When student transfers out of state and records are disclosed without 
consent pursuant to 34 CFR 99.30 
Education or Other Legal Code: 34 CFR 99 .34 
Board Policy/ Administrative Regulation #: See AR 5125 
Subject: Right to review records 

IV. Special Education Notices 

Education or Other Legal Code: Education Code 56343 .5 
Board Policy/Administrative Regulation#: See AR 6159 



Subject: Need for written request 

When to Notify: Within one school day of emergency intervention or serious property 
damage 
Education or Other Legal Code: Education Code 56521.1 
Board Policy/Administrative Regulation #: See AR 6159 .4 
Subject: Emergency intervention 

When to Notify: Whenever there is a proposal or refusal to initiate or change the 
identification, evaluation, placement, or F APE, including when parent/guardian revokes 
consent for services 
Education or Other Legal Code: 20 USC 1415(c); 34 CFR 300.300, 300.503 
Board Policy/Administrative Regulation#: See AR 6159, See AR 6159.1 
Subject: Prior written notice 

When to Notify: Upon requesting a due process hearing 
Education or Other Legal Code: 20 USC 1415(k); 34 CFR 300.508 
Board Policy/ Administrative Regulation #: See AR 6159 .1 
Subject: Child's name, address, school, description of problem, proposed resolution 

When to Notify: Eligibility for services under Section 504 
Education or Other Legal Code: 34 CFR 104.32, 104.36 

V. Classroom Notices 

When to Notify: In each classroom in each school 
Education or Other Legal Code: Education Code 35186 
Board Policy/Administrative Regulation#: See ARIE 1312.4 
Subject: Complaints re: sufficiency ofinstructional materials, teacher vacancy and 
misassignment, maintenance of facilities, right of students who did not pass the exit exam 
to receive intensive instruction after grade 12 





CSBA Sample 
Administrative Regulation 

Students 

CHILD CARE AND DEVELOPMENT 

AR 5148(a) 

Note: The following administrative regulation is for use by districts that operate child care and development 
services through a contract with the California Department of Education (CDE) and reflects provisions 
generally applicable to programs under the Child Care and Development Services Act (Education Code 
8200-8499.7). Such programs include resource and referral programs (Education Code 8210-8216; 5 
CCR 18240-18248), alternative payment programs (Education Code 8220-8227.7; 5 CCR 18220-
18231), migrant child care and development programs (Education Code 8230-8233), California State 
Preschool Programs (CSPP) (Education Code 8235-8239.1), general child care and development 
programs (Education Code 8240-8244), and programs for children with special needs (Education 
Code 8250-8252). The district may revise this regulation to reflect specific requirements for the program(s) 
it offers. See BP/AR 5148.2 - Before/After School Programs for requirements pertaining to the After-School 
Education and Safety program (Education Code 8482-8484.65) and 21st Century Community Leaming 
Centers (Education Code 8484.7-8484.8), and BP/AR 5148.3 - Preschool/Early Childhood Education for 
CSPP requirements pertaining to tl1e Califemia State Pfesehool Progmm (Ed1:1eation Code 8235 8239). 

The following administrative regulation does not reflect all policy language mandated for each 
specific program. The district should be careful to include the mandates, if any, applicable to the 
program(s) it offers. For example, for the Aalternative Ppayment Pprogram (E:d1:1ealion Code 8220 8227.3; 
5 CCR 18220 18231), 5 CCR 18221 mandates a written policy statement that includes specified 
components, including, but not limited to, program purpose, enrollment priorities, reimbursement of 
providers, and family fee collection. For the Rresource and Rreferral program (Ed1:1ea1ion Code 8210 821a; 
5 CCR 1824() l 8248), 5 CCR 18244 mandates written referral policies and written complaint procedures. 

In addition to the program requirements described below, child care and development programs may be 
subject to other policies in the district's policy manual (e.g., BP/AR 1240 - Volunteer Assistance, AR 3514.2 
- Integrated Pest Management, BP/AR 124() Vol1:111:teer ,'\ssistanee, feed safely standafds aed e1:1trition 
feq1:1irements ie BP/AR 3550 - Food Service/Child Nutrition Program). Districts should consult legal 
counsel if they have questions regarding the applicability of other laws to the district's child care and 
development program. 

Licensing 

Note: Pursuant to 22 CCR 101156, all child care centers must be licensed by the California Department of 
Social Services (CDSS) unless exempted by law. Health and Safety Code 1596.792 and 22 CCR 101158 list 
exemptions from the licensure requirements including, but not limited to, any program that ( l) is a "public 
recreation program" that meets the criteria specified in Health and Safety Code 1596.792, (2) is operated 
before and/or after school by qualified teachers employed by the district, (3) is a school parenting program 
or adult education child care program, ( 4) operates only one day per week for no more than four hours on 
that day, (5) offers temporary child care services to parents/guardians who are on the same premises as the 
child care site, 8f (6) provides activities that are of an instructional nature in a classroom-like setting when 
K-12 students are normally not in session and the sessions do not exceed a total of 30 days when only 
school-age children are enrolled or 15 days when younger children are enrolled, or (7) is a CSPP program 
operated in a school building that meets specified health and safety requirements. If the district offers 
only programs that are exempted from licensure, it should modify the following regulation accordingly. 

Pursuant to Health and Safety Code 1596.951, as added by AB 605 (Ch. 574, Statutes of 2018), CDSS 
is required to adopt regulations by January 1, 2021 to create a new child care center license including 



AR 5148(b) 

CHILD CARE AND DEVELOPMENT (continued) 

components for serving infant, toddler, preschool, and school-age children; health and safety 
standards; and enhanced ability to transition children to the next age group. Pursuant to Health and 
Safety Code 1596.951, all child care centers are required to obtain this license by January 1, 2024. 

All district child care and development services shall be licensed by the California 
Department of Social Services, unless exempted pursuant to Health and Safety Code 
1596.792 or 22 CCR 101158. 

The license shall be posted in a prominent, publicly accessible location in the facility. 
(Health and Safety Code 1596.8555) 

Licensed child care centers shall be subject to the requirements of Health and Safety Code 
1596.70-1597.21, 22 CCR 101151-101239.2, and, when applicable, 22 CCR 101451-101539. 

Program Components 

Note: Items #-1-S 1-7 and 9 below list components of child care and development programs required for all 
providers pursuant to 5 CCR l 8272-18281. The Governing Board is required, pursuant to 5 CCR 18271, to 
approve goals and objectives addressing each of these program components; see the accompanying Board 
policy. The district may add components of other programs offered by the district. 

The district's child care and development program shall include the following components: 

1. The use of a developmental profile reflecting each child's physical, cognitive, social, 
and emotional development to plan and conduct developmentally and age appropriate 
activities (Education Code 8203.5; 5 CCR 18272) 

Program staff shall complete the "Desired Results Developmental Profile," available 
from the California Department of Education (COE), for each child who is enrolled in 
the program for at least 10 hours per week and for any child with disabilities 
regardless of the number of hours enrolled. The profile shall be completed within 60 
days of enrollment and at least once every six months thereafter for children of all 
ages. (Education Code 8203.5; 5 CCR 18270.5, 18272) 

2. An educational program that complies with 5 CCR 18273, including the provision of 
services that are developmentally, linguistically, and culturally appropriate and 
inclusive of children with special needs 

(cf 5148.2 - Before/After School Programs) 
(cf 5148.3 - Preschool/Early Childhood Education) 
(cf 6159 - Individualized Education Program) 
(ef 6164. 4 hJe,,lifietilien ef!ndfridtAe!s Je1· Speeie,' Eaitefftien} 
(cf 6164.6 - Identification and Education Under Section 504) 
(cf 6174 - Education for English Learners) 



CHILD CARE AND DEVELOPMENT (continued) 

3. A staff development program which complies with 5 CCR 18274 

(cf 4131 - Staff Development) 
(cf 4231- Staff Development) 
(cf 4331 - Staff Development) 

AR 5148(c) 

4. Parent/guardian involvement and education that eemfJlies comply with 5 CCR 18275 
and iavelves fJ!H'eHts/guardians threugk include an orientation, at least two individual 
conferences per year, meetings with program staff, an advisory committee, 
participation in daily activities, and information regarding their child's progress 

(cf 6020 - Parent Involvement) 

5. A health and social services component that complies with 5 CCR 18276 and 
includes referrals to appropriate community agencies as needed 

(cl W20 Y91t1lt Se, .. ,>iees) 
(cf /400 - Relations Between Other Governmental Agencies and the Schools) 
(cf 5/41 - Health Care and Emergencies) 
(cf 5141.23 -Asthma Management) 
(cf 5141.6 - School Health Sen1ices) 

6. A community involvement component that complies with 5 CCR 18277 

Note: Health and Safety Code I 596.808 establishes beverage standards for licensed child care centers. +hese 
staRdards req1:1iFe tl!at ehildren age 2 eF eleler, v,Hh ~eeified eiteeptiens, he sep,red enJy lew fat er nenfat 
milk, na mere than ene seF¥ing peF day af 100 pereentjuiee, aitel na beverage with added sweeteneF aad tl!at 
elean aitel safe elriftkiitg water be readily a•,•ailable and aeeessible thfeughe1:1t the elay. In addition, centers 
that receive funding through the Child and Adult Care Food Program (42 USC 1766) must meet federal 
guidelines for meals, snacks, fluid milk or nutritionally equivalent milk substitutes, and drinking water. 

7. As applicable, a A nutrition component that ensures children in the program are 
provided nutritious meals, beverages, and snacks that meet state and federal standards 
and have access to drinking water throughout the day, including meal times (Health 
and Safety Code 1596.808; 5 CCR 18278; 42 USC 1766) 

(cf 3550 - Food Service/Child Nutrition Program) 
(cf 5030 - Student Wellness) 
(cf 5141.27 - Food Allergies/Special Dieta,y Needs) 

Note: Item #9-8 below is optional and may be revised to reflect district practice. 42 USC 1766 encourages 
child care centers to provide opportunities for physical activity and to limit the amount of time spent in 
sedentary activities, such as time spent using electronic media. 

~8. Programs that promote age-appropriate structured and unstructured opportunities for 



AR 5148(d) 

CHILD CARE AND DEVELOPMENT (continued) 

physical activity and that limit the amount of time spent in sedentary activities to an 
appropriate level 

Note: 5 CCR 18279-I 828 I require an annual evaluation using the standardized "Desired Results for 
Children and Families" system developed by CDE. The system requires a program self-evaluation that 
includes, but is not limited to, a staff assessment, a parent/guardian survey, and an environment rating scale 
using forms selected by CDE. Each contractor is required to submit a summary of the self-evaluation 
findings to CDE by June l of each year. In addition, every three years, CDE conducts a Federal Program 
Monitoring/Contract Monitoring Review (FPM/CMR) process with each contract agency to review 
compliance with program requirements. The FPM/CMR instrument is available on the CDE's web site. 

&-9. An annual plan for program evaluation which conforms with the state's "Desired 
Results for Children and Families" system and includes, but is not limited to, a self
evaluation, parent/guardian survey, and environment rating scale using forms 
provided by the CDE (5 CCR 18270.5, 18279, 18280) 

(cf 0500 - Accountabiliry) 

I NelOc Hem ,. 1,,1.., is epde .. l """ ,.,.,. l,e ,..;,., 18 ,eAeel •islAot ,,..,;.,_ 42 USC I 1e6 en••-• 1 

elukl ,.,. .,.,.., 18 •"'"'' epp-;"" .,_ ph,.ieol eelM!y """ te lim;1 !he ""'"""' er ""'' ,peel i: 
sedemary aeti'l4ties, s11eh as time srieRt 11siRg eleetFE1Rie media. 

9. PFOgi=IHHs tkat pFOmote age appFOpriate stmet1:1Fed and 1:1nstmetured opportanities for 
physical aeti•J'ity and that limit the 1HHount of time spent in sedeRtary aetivities to an 
appropriate le•,el 

Staffing 

The district's child care and development program shall maintain at least the minimum adult
child and teacher-child ratios specified in 5 CCR 18290-18292 based on the ages of the 
children served. 

Note: Health aRd Safety Code 1596.7995, as added by SB 792 €Ch. 8{)7, StaMes of 2Ql5), !'eflUiFes 
em~loyees aRd ¥Ol11nteef9 at a day e&Fe eeftter to be immuRi~ed agaiRst infl11eB2a, ~eRUssis, aRd measles, 
with Sf'eeif.ied mtee~tioRs. Health aRd Safety Code 1597.{)55, as emem:led by SB 792, meoFf!eFates the 
immuRi~atioR FeEftliFemeRts iRto the flUalifieatioRS of day eare teaeheFS aRd adds a Fefluiremeet foF s11eh 
teaeheFs to obtaifl a tubei:eulosis elearaRee. P11rsuaRt to Health ead Safety Gode 1596.76, a day eare eeRter 
iaeludes aRy child eere faeility otheF thaR a family day eare home, iReludiRg iafaat eeRteFS, ~resehools, 
e1tteRded day eare faeilities, and sehool age ehild ell.Fe eeRteFS. 

ARy person. All persons employed at a licensed district child care center and aRY all 
volunteers who provides care and supervision to children at such a center shall be immunized 
against influenza, pertussis, and measles. If a persoR ffleets they meet all other requirements 
for employment or volunteering, as applicable, but needs additional time to obtain and 



AR 5148(e) 

CHILD CARE AND DEVELOPMENT (continued) 

provide his/her immunization records, the f'e£SOH they may be employed or volunteer 
conditionally for a maximum of 30 days upon signing and submitting a written statement 
attesting that hetsh.e has they have been immunized as required. In addition, etieh employees 
and volunteers shall receive an influenza vaccination between August 1 and December 1 of 
each year. A person shall be exempt from these requirements only under any of the following 
circumstances: (Health and Safety Code 1596. 7995) 

1. The person submits a written statement from a licensed physician declaring either that 
immunization is not safe because of the person's physical condition or medical 
circumstances or that the person has evidence of current immunity to influenza, 
pertussis, and measles. 

2. In the case of the influenza vaccine, the person submits a written declaration that 
he/she has deelined declining the vaccination. 

3. In the case of the influenza vaccine required during the first year of employment or 
volunteering, the vaccine is not timely because the person was hired after December l 
of the previous year and before August 1 of the current year. 

(cf 1240 - Volunteer Assistance) 
(cf 4112.4/42 l 2.4/4312.4 • Health fa:aminations) 

Documentation of the required immunizations or exemptions from immunization shall be 
maintained in the employee's personnel file. (Health and Safety Code 1596. 7995) 

(cf 4JJ 2.6/4212.614312.6 - Personnel Files) 

In addition to the above immunization requirements, teachers employed in a licensed child 
care center shall present evidence of a current tuberculosis clearance and meet other 
requirements specified in Health and Safety Code 1597.055. (Health and Safety Code 
1597.055) 

Eligibility and Enrollment 

Note: CDE contracts provide funding only for services to families who meet the criteria for subsidized 
services as specified in Education Code 8263. The district may also provide services to nonsubsidized 
families provided the district uses other funding sources or the families pay the full cost of services; see 
section on "Fees and Charges" below. 

Pursuant to 5 CCR 18105, districts contracting with CDE to offer child care services are mandated to 
develop written admissions policies and procedures that conform to requirements of 22 CCR 101218, 
including criteria designating those children whose needs can be met by the child care center's program and 
services and the ages of children who will be accepted. 

The following section should be revised to reflect the district's contract(s) with CDE. 



AR 5148(t) 

CHILD CARE AND DEVELOPMENT (continued) 

The district's subsidized child care and development services may be available to infants and 
children through 12 years of age and to individuals with disabilities through 2 I years of age 
in accordance with their individualized education program and Education Code 8208. 
(Education Code 8208, 8263.4; 5 CCR 18089, 18407, 18422) 

Note: Pursuant to 5 CCR 18082-18083, the parent/guardian must submit an application for services which 
contains specified information and documentation. The application form is available on CDE's web site. The 
family's or child's eligibility must be certified by a person designated by the district. 

Pursuant to Education Code 8263.1, as amended by AB 2626 (Ch. 94S, Statutes of 2018), income 
eligibility is based on an adjusted monthly family income at or below 8S percent of the state median 
income, adjusted for family size, for purposes of establishing ongoing income eligibility after January 
1, 2019 or initial eligibility after July 1, 2019. 

Eligible families shall be those who document both an eligibility basis and a need for care, as 
follows: (Education Code 8263) 

1. The family is eligible for subsidized services on the basis of being a current aid 
recipient, income eligible, or homeless and/or the family's children are recipients of 
protective services or have been identified as being or at risk of being abused, 
neglected, or exploited. 

2. The family has a need for child care based on either of the following: 

a. The unavailability of the parents/guardians to care for and supervise their 
children for some portion of the day because they are participating in 
vocational training leading directly to a recognized trade, paraprofession, or 
profession; are engaged in an educational program for English language 
learners or to attain a high school diploma or general educational 
development certificate; are employed or seeking employment; are seeking 
permanent housing for family stability; or are incapacitated 

I Nooe, AB 982 (Ch. 567, Ste"'"' of'1<l1') ...... , ~'"86hoe Co .. 8263 10 ,.,,...i th• 1;91 or..,;,;,,,""" I 
eeR '"'"';fy • ehiW i• eeed of , .. ,; ... ..i ehild eare lo H>elD<lo • leeal ,'"8,lioeal ag-,, Ii...,• t<,: 
hemeless ehild,ee ftfld )'O\llh, a Head Start pFogfftlft, o, a lfftflsitioeal sheller and to e*pand the list of 
ehildree to ee ideetiiieel to inehule a homeless eh:ild. 

b. The child is identified by a legal, medical, or social services agency, the 
district liaison for homeless students, a Head Start program, or an emergency 
or transitional shelter as being a recipient of protective services, as being or at 
risk of being neglected, abused, or exploited, or as being homeless 

Note: The following paragraph may be revised to reflect district practice. Unless state funding is allocated to 
support the centralized eligibility list established in each county pursuant to Education Code 8499.5, such 
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CHILD CARE AND DEVELOPMENT (continued) 

lists will be maintained only if locally funded. In situations where there is no locally funded centralized 
eligibility list or the district elects not to participate in the local list, the district must establish its own 
waiting list in accordance with admission priorities pursuant to Education Code 8263 and 5 CCR 18106. 

The Superintendent or designee shall consult the county's centralized eligibility list, when 
available, or shall maintain a district waiting list in accordance with admission priorities. As 
vacancies occur, applicants shall be contacted in order of their priority. ( 5 CCR 18106) 

First priority for enrollment shall be given to neglected or abused children who are recipients 
of child protective services, or children who are at risk of being neglected or abused, upon 
written referral from a legal, medical, or social services agency. If unable to enroll a child in 
this category, the district shall refer the child's parent/guardian to local resource and referral 
services so that services for the child can be located. (Education Code 8263) 

Second priority for enrollment shall be given to families who are income eligible, as defined 
in Education Code 8263.1. Families with the lowest gross monthly income in relation to 
family size shall be admitted first. If two or more families are in the same priority in relation 
to income, the family that has a child with disabilities shall be admitted first or, if there is no 
child with disabilities, the family that has been on the waiting list for the longest time shall be 
admitted first. (Education Code 8263, 8263. l) 

The district shall allow eligible children 11-12 years of age to combine enrollment in a 
before-school or after-school program with subsidized child care services during the time that 
the before-school or after-school program does not operate. Children 11-12 years of age, 
except for children with disabilities, shall be eligible for subsidized child care services only 
for the portion of care needed that is not available in a before-school or after-school program. 
(Education Code 8263.4) 

Note: The following optional paragraph may be revised to reflect additional enrollment priorities or criteria 
established by the district, such as priority for district students, children of district students, or children of 
district employees; see the accompanying Board policy. 

After all children eligible for subsidized services have been enrolled, the district may enroll 
children in accordance with the priorities established by the Governing Board. 

Note: 5 CCR 18094 and 18118 require the district to provide written notification to the parent/guardian as to 
whether htsfhef the application for subsidized services has been approved or denied. For this purpose, the 
district should use the Notice of Action form available on CDE's web site. If the services are denied, the 
parent/guardian may appeal the decision in accordance with 5 CCR 18120-18122; see section "Rights of 
Parents/Guardians" below. 

The district's decision to approve or deny services shall be communicated to the 
parent/guardian through a written Notice of Action mailed or delivered within 30 days from 
the date the application is signed by the parent/guardian. (5 CCR 18094, 18118) 



AR 5148(h) 

CHILD CARE AND DEVELOPMENT (continued) 

(cf 5145.6 - Parental Notifications) 

Note: Pursuant to Education Code 8263, as amended by AB 2626, effective July 1, 2019, a family that 
establishes initial or ongoing eligibility for services, regardless of the basis of eligibility, is entitled to 
receive those services for at least 12 months before being recertified for eligibility, except when an 
increase in income results in the family income exceeding the threshold for ongoing eligibility. 

Upon establishing eligibility for services, a family shall be eligible for and shall receive 
services for not less than 12 months before having the family's eligibility or need 
recertified and shall not be required to report changes to income or other changes for at 
least 12 months. However, a family establishing eligibility on the basis of income shall 
report any increases in income that exceed the threshold for ongoing income eligibility 
specified in Education Code 8263.1, and the family's ongoing eligibility shall be 
recertified at that time. At any time a family may voluntarily report income or other 
changes, which shall be used, as applicable, to reduce the family's fees, increase the 
family's services, or extend the period of eligibility before recertification. (Education 
Code 8263) 

Note: 5 CCR I 809 5 and I 8119 require the district to notify a parent/guardian of any change in services or 
fees as described below. For such notification, the district should use the Notice of Action form available on 
CD E's web site. Parents/guardians may appeal such actions pursuant to 5 CCR 18120-18 I 22; see section 
"Rights of Parents/Guardians" below. 

SubseqaeRtly, tThe Superintendent or designee shall mail or deliver a Notice of Action to a 
parent/guardian at least 14 calendar days before any intended change in services, including, 
but not limited to, an increase or decrease in fees, an increase or decrease in the amount of 
services, or termination of services, due to any of the following circumstances: (5 CCR 
18095, 18119) 

1. A determination made during recertification or the update of the application that the 
need or eligibility requirements are no longer being met or the fee or amount of 
service needs to be modified 

2. Failure of the parent/guardian to document the family's need or eligibility after the 
district requested such documentation in writing 

3. An indication by the parent/guardian that he/she the service is no longer wanted 
waflts the serviee 

4. The death of a parent/guardian or child 

5. The conclusion of a limited-term agreement, provided that the parent/guardian has 
been informed in writing of the date that the services would terminate 



AR 5148(i) 

CHILD CARE AND DEVELOPMENT (continued) 

The Superintendent or designee shall establish and maintain a basic data file for each family 
receiving child care and development services containing the completed and signed 
application for services, documentation used to determine the child's eligibility and need, and 
copies of all Notices of Action. (5 CCR 18081, 18095) 

Fees and Charges 

Note: Education Code 8273 requires the Superintendent of Public Instruction (SPI) to establish a fee 
schedule for families using child care services through a CDE contract, including families who are eligible 
for subsidized child care services based on the criteria specified in item #1 in the section "Eligibility and 
Enrollment" above. See CDE Management Bulletin 14-03a. 

Pursuant to 5 CCR 18109 and CDE's Frequently Asked Questions to Management Bulletin 14-03a, the 
district may charge a full-time, part-time, or "cost of care" fee calculated pursuant to 5 CCR 18109, 
whichever is less, depending on the number of hours that a child will receive services. 

Education Code 8250 and 5 CCR 18110 prohibit districts from assessing fees for children enrolled in a 
program for severely disabled children or a federally based migrant program. Districts may revise the 
following paragraph to reflect any such program(s) offered by the district. Districts that offer only programs 
prohibited from charging fees may delete the following section. 

Except when offering a program that is prohibited by law from charging any fees, the 
Superintendent or designee may charge fees for services according to the fee schedule 
established by the Superintendent of Public Instruction, the actual cost of services, or the 
maximum daily/hourly rate specified in the contract, whichever is least. (Education Code 
8250, 8263, 8273, 8273.l, 8273~2, 8447; 5 CCR 18078, 18108-18110) 

However, no fee shall be charged to a family that is receiving CalWORKS cash aid, an 
income-eligible family whose child is enrolled in a part-day California State Preschool 
Program, or a family whose income level, in relation to family size, is less than the first entry 
in the fee schedule. (Educ;Sltion Code 8273 .1; 5 CCR 18110) 

In addition, any family receiving child care on the basis of having a child who is a recipient 
of child protective services, or having a certification by a county child welfare agency that 
child care services continue to be necessary, may be exempt from these fees for up to 12 
months. Any family whese ehila is receiving ehila eare en the basis ef being at risk efahuse, 
negleet, er eKpleitatien ffilio/ be eKem:f)t from these fees for \:lp te three months, Hnless the 
family beeemes eligible basea on reeeipt ef ehild proteeth•e serviees er eertifieatien ef neea 
hy a eeunty ehild welfare ageney. The eumulati1re f)eried ef eKOfflf)tion for these purpeses 
shall net eKeeed 12 months. (Education Code 8273.1) 

Note: Pursuant to Education Code 8273 and CDE Management Bulletin 14-03a, family fees must be 
assessed at initial enrollment and reassessed at recertification or when the family data file is updated due to a 
change in status. 



AR 5148(j) 

CHILD CARE AND DEVELOPMENT (continued) 

Pursuant to 5 CCR 18114, districts contracting with COE to offer child care services are mandated to adopt 
a policy for the collection of fees in advance of providing services, as provided below. 5 CCR 18114 
contains an alternative definition of delinquency for alternative payment programs offered pursuant to 
Education Code 8220-8224. 

Fees shall be assessed at initial enrollment and reassessed when a family is recertified or 
experiences a change in status. Fees shall be considered delinquent after seven days from the 
date that fees are due. Parents/guardians shall be notified in the event that fees are delinquent. 

If a reasonable plan for payment of the delinquent fees has not been provided by the 
parents/guardians, services shall be terminated if all delinquent fees are not paid within two 
weeks of such notification. Parents/guardians shall receive a copy of the district's regulations 
regarding fee collection at the time of initial enrollment into the program. (Education Code 
8273; 5 CCR 18082, 18114, 18115) 

Note: The following paragraph is for use by districts that contract with COE to offer child care services and 
wish to require parents/guardians to provide diapers and/or to pay the costs of field trips (unless the program 
is exempt from fees), and may be modified to delete diapers as appropriate for the age of the children 
served. Education Code 8273.3 mandates that such districts have a written policy which includes 
parentslguardians in the decision-making process. Pursuant to Education Code 8273.3, the fees cannot 
exceed $25 per child in the contract year. 

The Superintendent or designee shall establish a process that involves parents/guardians in 
determining whether to require parents/guardians to provide diapers. This process shall also 
be used to determine whether and how much to charge parents/guardians for field trip 
expenses, within the limit specified in law. A child shall not be denied participation in a field 
trip due to the parent/guardian's inability or refusal to pay the fee, and no adverse action shall 
be taken against a parent/guardian for that inability or refusal. (Education Code 8273.3) 

Disenrollment 

Note: Education Code 8263.3 specifies the order by which families must be disenrolled from child care and 
development services when funding levels are reduced. Parents/guardians may appeal such actions pursuant 
to 5 CCR 18120-18122, but only on the grounds that the factors used to determine the family's 
disenrollment are incorrect. See section ''Rights of ParentslGuardians" below. 

When necessary due to a reduction in state reimbursements, families shall be disenrolled 
from subsidized child care and development services in the following order: (Education Code 
8263.3) 

1. Families with the highest income in relation to family size shall be disenrolled first. 

2. If two or more families have the same income ranking, children without disabilities 
who have been enrolled in child care services the longest shall be disenrolled first. 



AR 5148(k) 

CHILD CARE AND DEVELOPMENT (continued) 

After all children without disabilities have been disenrolled, children with disabilities 
shall be disenrolled, with those who have been enrolled in child care services the 
longest being disenrolled first. 

3. Families whose children are receiving child protective services or are at risk of 
neglect, abuse, or exploitation, regardless of family income, shall be disenrolled last. 

Health Examination and Information 

A physical examination and evaluation, including age-appropriate immunization, shall be 
required prior to or within 30 days six weeks of enrollment. (Education Code 8263) 

(cf. 5141.3 - Health Examinations) 
(cf. 5141.31 - Immunizations) 

Note: Education Code 8263 provides that the physical examination and evaluation, including 
immunizations, required of children enrolling in a child care center may be waived if a parent/guardian 
submits a letter stating that such examination is contrary to histhef the parent/guardian's religious beliefs. 
However, Health and Safety Code 120335, es emeedeEl by SB 277 (Ch. 35, Stemtes ef2Ql5), eliminated the 
personal beliefs exemption for immunization requirements unless the parent/guardian files a letter or 
affidavit prior to January l, 2016 or a licensed physician indicates that a student should be exempted for 
medical reasons. An exemption granted for personal beliefs is only effective until the next grade span (i.e., 
birth through preschool, grades K-6, and grades 7-12). See BP/AR 514 l.3 l - Immunizations. 

A physieal e-xamieatiee aed evaluatiee, iReludieg age appr=epriate immuni2atioe, shall be 
FeetuiFed f'A0F te eF ·Nithie 30 days of eAF0llmeet. (edueatioe Code 8263) 

The requirement for a physical examination and evaluation may shall be waived if a 
parent/guardian submits a letter stating that such examination is contrary to kislheF the 
parent/guardian's religious beliefs. (Education Code 8263) 

However, a A: child may be exempted from the immunization requirements only if: 
(Education Code 8263; Health and Safety Code 120335) 

1. A licensed physician indicates that immunization is not safe due to the physical 
condition or medical circumstances of the child. 

2. The parent/guardian submitted a letter or affidavit prior to January 1, 2016 stating that 
such examination is contrary to hisAl:eF the parent/guardian's personal beliefs. An 
exemption from immunization granted for personal beliefs is effective only until the 
next grade span (i.e., birth through preschool, grades K-6, and grades 7-12). 

(ef 5141.22 l,ifeeliett5 lJisetJSCSJ 
(ef 5 I 41. 3 Heal-tit EJfflmi11atie11s} 
(ef 514.1.31 hnmtt11ieafions} 



AR 5148(1) 

CHILD CARE AND DEVELOPMENT (continued) 

If there is good cause to believe that a child is suffering from a recognized contagious or 
infectious disease, the child shall be temporarily excluded from the child care and 
development program until it is determined that the child is not suffering from that 
contagious or infectious disease. (Education Code 8263) 

(cf 5141.22 - Infectious Diseases) 

Note: Health and Safety Code 1596.7996, as added by AB 2370 (Ch. 676, Statutes of 2018), requires 
licensed child care programs to provide parents/guardians of enrolled children with a flyer developed 
by CDSS in conjunction with the California Department of Public Health, which contains specified 
information regarding lead exposure and blood testing. The flyer is available on the CDSS web site. 

Pursuant to Health and Safety Code 1597.16, as added by AB 2370, a licensed child care center 
located in a building constructed before January 1, 2010 will be required to have its drinking water 
tested for lead contamination levels between January 1, 2020 and January 1, 2023, and every five 
years after the date of the initial test. At that time the child care center must notify parents/guardians 
of enrolled children of the requirement to test the drinking water and of the test results. 

When a child enrolls or reenrolls in a licensed child care program, the center shall 
provide the child's parent/guardian with written information on the risks and effects of 
lead exposure, blood lead testing recommendations and requirements, and options for 
obtaining blood lead testing, including any state or federally funded programs that 
offer free or discounted tests. (Health and Safety Code 1596.7996) 

Attendance 

Sign-in and sign-out sheets shall be used daily for all children for attendance accounting 
purposes. Attendance records shall include verification of excused absences, including the 
child's name, date(s) of absence, specific reason for absence, and signature of parent/guardian 
or district representative. (5 CCR 18065, 18066) 

Absences shall be excused for the following reasons: 

1. Illness or quarantine of the child or of the parent/guardian (Education Code 8208) 

2. Family emergency (Education Code 8208) 

Note: Pursuant to 5 CCR 18066, districts contracting with CDE to offer child care services are mandated to 
adopt policies delineating circumstances constituting an excused absence for a family emergency. The 
following paragraph may be revised to reflect district practice. 

A family emergency shall be considered to exist when unforeseen circumstances 
cause the need for immediate action, such as may occur in the event of a natural 
disaster or when a member of the child's immediate family dies, has an accident, or is 
required to appear in court. 



AR 5148(m) 

CHILD CARE AND DEVELOPMENT (continued) 

3. Time spent with a parent/guardian or other relative as required by a court of law 
(Education Code 8208) 

4. Time spent with a parent/guardian or other relative which is clearly in the best interest 
of the child (Education Code 8208) 

Note: 5 CCR 18066 mandates a policy that delineates circumstances constituting an excused absence "in 
the best interest of the child." The following paragraph may be revised to reflect district practice. 

An absence shall be considered to be in the best interest of the child when the time is 
spent with the child's parent/guardian or other relative for reasons deemed justifiable 
by the program coordinator or site supervisor. 

Except for children who are recipients of child protective services or are at risk of 
abuse or neglect, excused absences in the best interest of the child shall be limited to 
IO days during the contract period. (5 CCR 18066) 

Note: 5 CCR 18066 mandates that providers adopt a policy governing unexcused absences which may 
include reasonable limitations, if any. The following paragraph may be revised to reflect district practice. 

Any absence due to a reason other than any of those stated above, or without the required 
verification, shall be considered an unexcused absence. After three unexcused absences 
during the year, the program coordinator or site supervisor shall notify the child's 
parents/guardians. Children who continue to have excessive unexcused absences may be 
removed from the program at the discretion of the program coordinator in order to 
accommodate other families on the waiting list for admission. 

Parents/guardians shall be notified of the policies and procedures related to excused and 
unexcused absences for child care and development services. (5 CCR 18066) 

Rights of Parents/Guardians 

Note: The following two paragraphs are is for use by districts that operate one or more licensed child care 
centers (see "Lieensiag" seetieft abeYe), but may be used by license-exempt providers. 

At the time a child is accepted into a licensed child care and development center, the child's 
parent/guardian or authorized representative shall be notified of his/her the rights as specified 
in 22 CCR 101218.1, including, but not limited to, the right to enter and inspect the child 
care facility and the right to be informed, upon request, of the name and type of association 
to the center of any adult who has been granted a criminal record exemption. (Health and 
Safety Code 1596.857; 22 CCR I 01218. 1) 



AR 5148(n) 

CHILD CARE AND DEVELOPMENT ( continued) 

The written notice of parent/guardian rights also shall be permanently posted within the 
facility in a location accessible to parents/guardians. Notwithstanding these rights, access to 
the facility may be denied to an adult whose behavior presents a risk to children present in 
the facility or to noncustodial parents/guardians when so requested by the responsible 
parent/guardian. (Health and Safety Code 1596.857) 

Note: The remainder of this section is for use by all districts and applies to licensed and unlicensed child 
care programs. 

In addition, if a parent/guardian disagrees with any district action to deny J:iislher a child's 
eligibility for subsidized child care services, disenroll the child due to a funding shortage, 
increase or decrease fees, increase or decrease the amount of services, terminate services, or 
otherwise change the level of services, helsJ:ie the parent/guardian may file a request for a 
hearing with the Superintendent or designee within 14 calendar days of the date the Notice of 
Action was received. Within 10 calendar days of receiving the request for a hearing, the 
Superintendent or designee shall notify the parent/guardian of the time and place of the 
hearing, which, to the extent possible, shall be convenient for the parent/guardian. (5 CCR 
18120) 

The hearing shall be conducted in accordance with the procedures specified in 5 CCR 18120 
by a district administrator who is at a staff level higher in authority than the staff person who 
made the contested decision. Within 10 calendar days after the hearing, the district 
administrator shall mail or deliver a written decision to the parent/guardian. If the 
parent/guardian disagrees with the written decision, J:ie,lsJ:ie the parent/guardian may, within 
14 calendar days, appeal the decision to the COE. (5 CCR 18120-18122) 

Records 

Note: CDE contracts require the district to submit data on both subsidized and nonsubsidized families 
served by child care centers. In addition, the district is required to provide monthly reports, through CDE's 
online management information system, regarding any families receiving subsidized services during that 
month. 

The Superintendent or designee shall maintain records of enrollment, attendance, types of 
families served, income received from all families participating in the district's child care and 
development program, and any other records required by COE. 

(cj 3580 - District Records) 
(cf 5125 - Student Records) 

Policy Reference UPDATE Service 
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All rights reserved. 
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AR 5148 
Students 

Licensing 

All district child care and development services shall be licensed by the California 
• Department of Social Services, unless exempted pursuant to Health and Safety Code 

_ . ._.......,,_ 1596.792 or 22 CCR 101158. 

.._ 
(cf. 5148.2 - Before/After School Programs) 
(cf. 5148.3 - Preschool/Early Childhood Education) 
(cf. 6159 - Individualized Education Program) 
( cf. 6164.4 - Identification of Individuals for Special Education) 



(cf. 6164.6 - Identification and Education Under Section 504) 
( cf. 6174 - Education for English Language Learners) 

3. 

(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
( cf. 43 31 - Staff Development) 

4. Parent/guardian involvement and education that complies with 5 CCR 18275 and 
involves parents/guardians through an orientation, at least two individual conferences per 
year, meetings with program staff, an advisory committee, participation in daily 
activities, and information regarding their child's progress 

(cf. 6020 - Parent Involvement) 

6. A community involvement component that complies with 5 CCR 18277 

8. An annual plan for program evaluation which conforms with the state's "Desired 
Results for Children and Families" system and includes, but is not limited to, a self
evaluation, parent survey, and environment rating scale using forms provided by the CDE 
(5 CCR 18270.5, 18279, 18280) 

( cf. 0500 - Accountability) 



Staffing 

The district's child care and development program shall maintain at least the minimum 
adult-child and teacher-child ratios specified in 5 CCR 18290-18292 based on the ages of 
the children served. 

Any person employed at a district child care center and any volunteer who provides care 
and supervision to children at such a center shall be immunized against influenza, 
pertussis, and measles. If a person meets all other requirements for employment or 
volunteering, as applicable, but needs additional time to obtain and provide his/her 
immunization records, the person may be employed or volunteer conditionally for a 
maximum of 30 days upon signing and submitting a written statement attesting that 
he/she has been immunized as required. In addition, each employee and volunteer shall 
receive an influenza vaccination between August 1 and December 1 of each year. A 
person shall be exempt from these requirements only under any of the following 

oL I • ,a 
-:. I -;.-:t o&, • • I 

I • •,'li-J~~ ~ 0:-..,.I, 

3. In the case of the influenza vaccine required during the first year of employment · . ·. i'_;;:~ 
or volunteering, the vaccine is not timely because the person was hired after December 1 ~ ~1 
;:f~::~::::: :::::.:ugu,

1
t 1 :fflf·th• ~~~t : : · ,g. _ ~-~lf ~J~ 

• _.,.., . ~ ~ ~ . ~~ :_c, ... ,-:_ ;°!'~~ I 
(cf. 4112.4 - Health Examinations) _.'@+i . -:,,-. ~'- _i,,j__._~,-~:,.j.#ifj 
Documentation of the required immunizations or exemptions from immunization shall be ~\~:~~ 
maintained in the employee's personnel file. (Health and Safety Code 1596.7995) ~;:~;t 

~.:::::' ,.-.C.""-~,'·lj~=.i 

~-· .... ~i~J-}1/~ (cf. 4112.6 - Personnel Files) 

In addition to the above immunization requirements, teachers employed in a child care 
center shall present evidence of a current tuberculosis clearance and meet other 
requirements specified in Health and Safety Code 1597.055. (Health and Safety Code 
1597.055) 

Eligibility and Enrollment 

~:¥.·· 



and children through 12 years of age and to individuals with disabilities through 21 years 
of age in accordance with their individualized education program and Education Code 
8208. (Education Code 8208, 8263.4; 5 CCR 18089, 18407, 18422) 

a. The unavailability of the parents/guardians to care for and supervise their children 

~~J!lii.1!r,. .,,. 

for some portion of the day because they are participating in vocational training leading 
directly to a recognized trade, paraprofession, or profession; are employed or seeking 
employment; are seeking permanent housing for family stability; or are incapacitated ~ --~~ ,.?.~~~i 

i..:r. - ~ 
b. The child is identified by a legal, medical, or social services agency, the district i:f • ._ · ~· ..:.. 'f ~ 
liaison for homeless students, a Head Start program, or an emergency or transitional ,.._\i. J • '\W 
shelter as being a recipient of protective services, as being or at risk of being neglected, ii: : -i,,.;J,J '·: :-:~ 

41--,; · ·~-- ... ./ ·-

::·:p:::::~:::i::.::::::ult the councy's centralized eligjbility lis4 when ~4j. ~J 
available, or shall maintain a district waiting list in accordance with admission priorities. -~~: ~ ::":j 
As vacancies occur, applicants shall be contacted in order of their priority. (5 CCR Afr~:...,~~, :::t 

rt?' •' ~.,• I ~- • 

18106) .... ~~'I;_.~~~~-~~ t:) 
First priority for enrollment shall be given to neglected or abused children who are ;;s:::..~ .. ~ ~1 
recipients of child protective services, or children who are at risk of being neglected or t-:.:::. · il!fil 
abused, upon written referral from a legal, medical, or social services agency. If unable toR 
enroll a child in this category, the disbict shall refer the child's parent/guardian to local • J•· . 
resource and referral services so that services for the child can be located. (Education ~ : ~ 
Code 8263) _ -r..-,~ • b- ~ ;,~-: 

·- • • .... J • ,:-.,-.~ .,. . ~ 't- I • • • 

Second priority for enrollment shall be given to families who are income eligible, as ~~ ,.................. ) 
defined in Education Code 8263.1. Families with the lowest gross monthly income in 
relation to family size shall be admitted first. If two or more families are in the same 
priority in relation to income, the family that has a child with disabilities shall be 
admitted first or, ifthere is no child with disabilities, the family that has been on the 
waiting list for the longest time shall be admitted first. (Education Code 8263, 8263.1) 

The district shall allow eligible children 11-12 years of age to combine enrollment in a 
before-school or after-school program with subsidized child care services during the time 
that the before-school or after-school program does not operate. Children 11-12 years of 



age, except for children with disabilities, shall be eligible for subsidized child care 
services only for the portion of care needed that is not available in a before-school or 
after-school program. (Education Code 8263.4) 

After all children eligible for subsidized services have been enrolled, the district may 
enroll children in accordance with the priorities established by the Governing Board. 

The district's decision to approve or deny services shall be communicated to the 
parent/guardian through a written Notice of Action mailed or delivered within 30 days 
from the date the application is signed by the parent/guardian. (5 CC 18094, 18118) 

(cf. 5145.6 - Parental Notifications) 

Subsequently, the Superintendent or designee shall mail or deliver a Notice of Action to a 
parent/guardian at least 14 calendar days before any intended change in services, 
including, but not limited to, an increase or decrease in fees, an increase or decrease in 
the amount of services, or termination of services, due to any of the following 
circumstances: (5 CCR 18095, 18119) 

1. A determination during recertification or update of the application that the need or 
eligibility requirements are no longer being met or the fee or amount of service needs to 
be modified 

2. Failure of the parent/guardian to document the family's need or eligibility after the 
district requested such documentation in writing 

3. An indication by the parent/guardian that he/she no longer wants the service 

4. The death of a parent/guardian or child 

5. The conclusion of a limited-term agreement, provided that the parent/guardian has 
been informed in writing of the date that the services would terminate 

The Superintendent or designee shall establish and maintain a basic data file for each 
family receiving child care and development services containing the completed and 
signed application for services, documentation used to determine the child's eligibility 
and need, and copies of all Notices of Action. (5 CCR 18081, 18095) 

Fees and Charges 

Except when offering a program that is prohibited by law from charging any fees, the 
Superintendent or designee may charge fees for services according to the fee schedule 
established by the Superintendent of Public Instruction, the actual cost of services, or the 
maximum daily/hourly rate specified in the contract, whichever is least. (Education Code 
8250, 8263, 8273, 8273.1, 8273.2, 8447; 5 CCR 18078, 18108-18110) 



However, no fee shall be charged to a family that is receiving CalWORKS cash aid, an 
income-eligible family whose child is enrolled in a part-day California State Preschool 
Program, or a family whose income level, in relation to family size, is less than the first 
entry in the fee schedule. (Education Code 8273 .1; 5 CCR 18110) 

In addition, any family receiving child care on the basis of having a child who is a 
recipient of child protective services, or having a certification by a county child welfare 
agency that child care services continue to be necessary, may be exempt from these fees 
for up to 12 months. Any family whose child is receiving child care on the basis of being 
at risk of abuse, neglect, or exploitation may be exempt from these fees for up to three 
months, unless the family becomes eligible based on receipt of child protective services 
or certification of need by a county child welfare agency. The cumulative period of 
exemption for these purposes shall not exceed 12 months. (Education Code 8273.1) 



The requirement for a physical examination and evaluation may be waived if a 
parent/guardian submits a letter stating that such examination is contrary to his/her 
religious beliefs. (Education Code 8263) 

A child may be exempted from the immunization requirements only if: 
8263; Health and Safety Code 120335) 

1. A licensed physician indicates that immunization is not safe due to the physical 
condition or medical circumstances of the child. 

2. The parent/guardian submitted a letter or affidavit prior to January 1, 2016 stating 
that such examination is contrary to his/her personal beliefs. An exemption from 
immunization granted for personal beliefs is effective only until the next grade span (i.e., 
birth through preschool, grades K-6, and grades 7-12). 

( cf. 5141.22 - Infectious Diseases) 
( cf. 5141.3 - Health Examinations) 
( cf. 5141.31 - Immunizations) 

Attendance 

Absences shall be excused for the following reasons: 

1. Illness or quarantine of the child or of the parent/guardian (Education Code 8208) 

Family emergency (Education Code 8208) 

A family emergency shall be considered to exist when unforeseen circumstances 
cause the need for immediate action, such as may occur in the event of a natural disaster 
or when a member of the child's immediate family dies, has an accident, or is required to 
appear in court. ... 
3. Time spent with a parent/guardian or other relative as required by a court oflaw 



(Education Code 8208) 

4. Time spent with a parent/guardian or other relative which is clearly in the best 
interest of the child (Education Code 8208) 

An absence shall be considered to be in the best interest of the child when the time is 
spent with the child's parent/guardian or other relative for reasons deemed justifiable by 
the program coordinator or site supervisor. 

Except for children who are recipients of child protective services or are at risk of 
abuse or neglect, excused absences in the best interest of the child shall be limited to 10 
days during the contract period. (5 CCR 18066) 

Any absence due to a reason other than any of those stated above, or without the required 
verification, shall be considered an unexcused absence. After three unexcused absences 
during the year, the program coordinator or site supervisor shall notify the 
parents/guardians. Children who continue to have excessive unexcused absences may be 
removed from the program at the discretion of the program coordinator in order to 
accommodate other families on the waiting list for admission. 

Rights of Parents/Guardians 

At the time a child is accepted into a licensed child care and development center, the 
child's parent/guardian or authorized representative shall be notified of his/her rights as 
specified in 22 CCR 101218.1, including, but not limited to, the right to enter and inspect 
the child care facility and the right to be informed, upon request, of the name and type of 
association to the center of any adult who has been granted a criminal record exemption. 
(Health and Safety Code 1596.857; 22 CCR 101218.1) 

The written notice of parent/guardian rights also shall be permanently posted within the 
facility in a location accessible to parents/guardians. Notwithstanding these rights, access 
to the facility may be denied to an adult whose behavior presents a risk to children 
present in the facility or to noncustodial parents/guardians when so requested by the 
responsible parent/guardian. (Health and Safety Code 1596.857) 

In addition, if a parent/guardian disagrees with any district action to deny his/her child's 
eligibility for subsidized child care services, disenroll the child due to a funding shortage, 
increase or decrease fees, increase or decrease the amount of services, terminate services, 
or otherwise change the level of services, he/she may file a request for a hearing with the 
Superintendent or designee within 14 calendar days of the date the Notice of Action was 
received. Within 10 calendar days of receiving the request for a hearing, the 
Superintendent or designee shall notify the parent/guardian of the time and place of the 
hearing, which, to the extent possible, shall be convenient for the parent/guardian. (5 



CCR 18120) 

The hearing shall be conducted in accordance with the procedures specified in 5 CCR 
18120 by a district administrator who is at a staff level higher in authority than the staff 
person who made the contested decision. Within 10 calendar days after the hearing, the 
district administrator shall mail or deliver a written decision to the parent/guardian. If the 
parent/guardian disagrees with the written decision, he/she may, within 14 calendar days, 
appeal the decision to the COE. (5 CCR 18120-18122) 

Records 

The Superintendent or designee shall maintain records of enrollment, attendance, types of 
families served, income received from all families participating in the district's child care 
and development program, and any other records required by the COE. 

(cf. 3580 - District Records) 
(cf. 5125 - Student Records) 

Regulation CENTER UNIFIED SCHOOL DISTRICT 
approved: September 20, 2017 Antelope, California 



CSBA Sample 
Board Bylaw 

Board Bylaws 

ACTIONS BY THE BOARD 

BB 9323.2(a) 

Note: Pursuant to Education Code 35164, a majority vote of all members of the Governing Board is 
necessary for an item to carry, even in those cases where some members are absent. Thus, for districts with a 
five-member board, an item will pass with three votes, even if only three members are present or there is a 
vacancy. Education Code 3 5165 details the effect of a vacancy in districts with a seven-member board. For 
language regarding vote requirements when a board member abstains, see BB 9323 - Meeting Conduct. 

The law specifies certain board actions as requiring more than a majority vote; see E(l) 9323.2 for a speeiiie 
list of such actions. 

The Governing Board shall act by a majority vote of all of the membership constituting the 
Board, unless otherwise required by law. (Education Code 35164) 

(cf 9000 - Role of the Board) 
(cf 9005 - Governance Standards) 
(cf 9012 - Board Member Electronic Communications) 
(cf 9200 - Limits of Board Member Authority) 

I N•te, le,.,..••""••"·""' law-•,..,,,.,• heoriog •• '•"""'"" "'""" ••• e.,.i '''"'••Ii••••"" I 
.... fe.g .• ................ -···· ...... , ..... ,Iii ....... Oftlj ........... - ............... . 
heoriegs may be meFe eJ1.teesi1,•e thee ~ese feF FegulaF eF speeial meetiags aed will depeRd upee the speeiiie 
requiR!menls in applieable statutes. 

An "action" by the Board means: (Government Code 54952.6) 

1. A collective decision by a majority of the Board members 

2. A collective commitment or promise by a majority of the Board members to make a 
positive or negative decision 

3. A vote by a majority of the Board members when sitting as the Board upon a motion, 
proposal, resolution, order, or ordinance 

The Board shall not take action by secret ballot, whether preliminary or final. (Government 
Code 54953) 

Actions taken by the Board in open session shall be recorded m the Board minutes. 
(Education Code 3 5145) 

(cf 9324 - Minutes and Recordings) 



BB 9323.2(b) 

ACTIONS BY THE BOARD (continued) 

Action on Non-Agenda Items 

Note: The Brown Act (Government Code 54950-54963) generally prohibits any action or discussion of 
items not on the posted agenda. However, Government Code 54954.2 provides for three specific and 
narrow situations in which the Board can act on an item not on the agenda, as specified below. Board 
members may also briefly respond to questions raised by members of the public concerning items not on the 
agenda; see BB 9323 - Meeting Conduct. 

After publicly identifying the item, the Board may take action on a subject not appearing on 
the posted meeting agenda under any of the following conditions: (Government Code 
54954.2) 

I. When a majority of the Board determines that an emergency situation exists, as 
defined for emergency meetings pursuant to Government Code 54956.5 

2. When two-thirds of the members present, or if less than two-thirds of the members 
are present then by a unanimous vote of all members present, determine that the need 
to take immediate action came to the district's attention after the agenda was posted 

3. When an item appeared on the agenda of, and was continued from, a meeting that 
occurred not more than five days earlier 

(cf 9320 - Meetings and Notices) 
(cf 9322 - Agenda/Meeting Materials) 

Challenging Board Actions 

Note: Government Code 54960 grants authority to the district attorney or any interested person to file a 
civil action asking the court to order the Board to stop or prevent Brown Act violations specified below. The 
Board should be eareful le respond to legal challenges to its actions and consult legal counsel when 
necessary. Pursuant to Government Code 54960.5, a court may award court costs and reasonable attorney's 
fees to a plaintiff who successfully invalidates a Board action in violation of the Brown Act or successfully 
enforces one of the Brown Act's civil remedies provided in Government Code 54960-54960.2. 

The district attorney's office or any interested person may file an action in court te-for the 
purpose of: (Government Code 54960, 54960.2) 

1. Stopping or preventing the Board's violation or lhfeats ef threatened violations of 
the Brown Act, 

2. t&-dDetermineing the applicability of the Brown Act to ongoing or future threatened 
Board actions, 



BB 9323.2(c) 

ACTIONS BY THE BOARD (continued) 

3. In addition, tke eiskiet attomey1s offiee er any interestee party fflay ale OR: aetien in 
eow:t to detefffline Determining the applicability of the Brown Act to aay a past 
Board action of the Board that is not specified in Government Code 54960.1, tiHder 
tke fono,wing eonditions provided that: 

a. Within nine months of the alleged violation, a cease and desist letter is 
submitted to the Board, clearly describing the past Board action and the nature 
of the alleged violation. 

Note: Pursuant to Government Code 54960.2, the Board may respond within 30 days of receiving the 
cease and desist letter. If the Board decides to respond to the letter with an unconditional 
commitment to desist from repeating the past action, the unconditional commitment is required to be 
substantially in the same form provided in Government Code 54960.2 and to be approved in an open 
session of the Board's regular or special meeting. For a sample unconditional commitment letter, see 
E(2) 9323.2. 

4. 

5. 

b. The time for the Board to respond has expired and the Board has not provided 
an unconditional commitment to cease and desist from and not repeat the past 
action alleged to have violated the Brown Act. 

c. The action is brought within the time required by Government Code 
54960.2. 

ffrElDetermineing the validity, under California state or federal law, of any Board 
rule or action~ which penalizes any of its members or otherwise discourages their 
ffleJRber's expression,et' 

te-eCompelling the Board to audio record its closed sessions because of a court's 
finding of the Board's ~ violation of any applicable Government Code provision.
(Go•;emment Code 54960) 

Note: Pursuant to Government Code 54960.1, the district attorney's office or any interested person may file 
a lawsuit to invalidate (i.e., declare null and void) actions that violate specific provisions of the Brown Act 
listed in Government Code 54960. l and specified below. However, even when the action may nonnally be 
subject to invalidation, Government Code 54960.1 provides that in certain circumstances ( e.g., when there 
has been substantial compliance with the Brown Act or the Board eRJated a eeetraetual oeligatiee action 
resulted in a contract with a party who detrimentally relied on the action in good faith and without 
notice of a challenge to its validity), the action may not be invalidated. 

Before seeking court action, the person who believes a violation occurred must send a written demand to the 
Board to "cure or correct" the action as specified below. Because the laws regarding these provisions are 
complex, it is recommended that the district consult with legal counsel upon receipt of a "cure and correct" 
demand. 



BB 9323.2(d) 

ACTIONS BY THE BOARD (continued) 

The district attorney or any interested person may preseat a demaRd tk:at tfte Bo!H'ti et1re ftfld 
eorreet a Board aetioR v,4:tielt k:elsk:e alleges is file an action in court to nullify a Board 
action which is alleged to be in violation of law regarding any of the following: 
(Government Code 54960.1) 

1. Open meeting and teleconferencing (Government Code 54953) 

2. Agenda posting (Government Code 54954.2) 

3. Closed session item descriptions (Government Code 54954.5) 

4. New or increased tax assessments (Government Code 54954.6) 

5. Special meetings (Government Code 54956) 

6. Emergency meetings (Government Code 54956.5) 

Prior to bringing any action to nullify a Board action, the district attorney or other 
interested person shall present a Aay demand to "cure and correct" ftR the alleged 
violation. The demand shall clearly describe the challenged action and the nature of the 
alleged violation and shall be presented to the Board in writing within 90 days of the date 
when the action was taken. If the alleged violation concerns action taken in an open session 
but in violation of Government Code 54954.2 (agenda posting), the written demand must be 
made within 30 days of the date when the alleged action took place. (Government Code 
54960.1) 

Within 30 days of receiving the demand, the Board shall do one of the following: 
(Government Code 54960.1) 

1. Cure or correct the challenged action and inform the demanding party in writing of its 
actions to cure or correct. 

2. Determine not to cure or correct the alleged violation and inform the demanding party 
in writing of its decision to not cure or correct. 

3. Take no action. If the Board takes no action within the 30-day re;•iew period, its 
inaction shall be considered a decision not to cure or correct the challenged action. 

'Note: PttFStiltftt *8 Government Code 54960, as amended by SB 1003 ~Ch. 732, Statutes of 2{)12), past 
Boafti eetions that oeettr on or after Ja,nmry I , 2013 httt whieh ere Rot speeified in Go•temment Code 
54960.1 may also he ehalleRged. However, prior le eommeReiflg stteh &R aelion, the distriet attorney or 
other interested persea lftltst eeml)ly with the reqttiremeats speeified iH Go•;emmeat Cede 54960.2, as added 
h~• SB 1003, iflehtdiflg seHding a eease eftd desist leHer to the Board vlithin Hine moRths of the alleged 
violation. 



BB 9323.2(e) 

ACTIONS BY THE BOARD (continued) 

le. addition, the disiriet ftUefftey1s effiee er any iftterested party may file GR eetian ill: eeQft ta 
deteRBiee the epplieahility ef the Brewft Aet te aay pe5t Beafd eetiea Rf:'lt speeified ia 
0o'lef'flffteftt CEM:le S4%G.l, if the follov,iing eMElitiens Me met EGeYemment Cede 
§49~0.2) 

1. Within ftin.e mentlts ef the allegef.l vielittiofl, a eease 1t11d desist letter is submitted to 
the Boftfd, eleM'ly Eleseri.ei.ag the past BoM4 a:etioa atul the fHKU.fe of the aUegee 
violation. 

Nete;. Pu,soant le GavemmeRt Cede 549~9.2, the 8eOFdfflQy Hspe1ul willttn. 30 da,.a eheeei•,ing the eease 
aad desist lener. · If ~e Be&FEI deeiides te r,espenEI te tile leUer-witlt &11: lfneea4iaooal eammitment ta desi,st 
fFem repee:tieg the past · eelien, the eneoeei.tt0118l eefflffliffll:eftt is ff<tWN4 te b & .Sll&Stan:t~eHy in -the &a!M 

ferm 13re'i1ided in Ge¥emment eede §496Q.2 oftt'I te he eppror,ed iH en 81JOll se6&i8fl. efthe 8eafd's reg8'8r er 
~eeial meeting. Far a sample Wle0ftiittte11al eel'ftft'lttmeftt letter, see e(l) 9~i!3.i!. 

2. 
~11eeREll1i8ftftl eemmitmeot te eease and desist ffom aftS not repeat the f'Mt a:etiofl. 
allegec4 t6 hwro ¥ialeted ili.e BroWil Aet. 

Legal Reference: (see next page) 



BB 9323.2(f) 

ACTIONS BY THE BOARD (continued) 

Legal Reference: 
EDUCA TJON CODE 
I 5266 School construction bonds 
I 7 466 Declaration of intent to sell or lease real property 
I 7 481 Lease of property with residence for nondistrict pwposes 
175 /O-.J..7J..J-J.I 7512 Leasing for production of gas, r-Resolution requiring unanimous vote ef-ell 
members oonslilffling hBmvl 
I 7546 Private sale of personal property 
I 7556-/ 7561 Dedication of real property 
35/40-35/49 Meetings 
35160-35/ 78.4 Powers and duties 
48660-4866/ Community day schools, establishment and restrictions 
CODE OF CIVIL PROCEDURE 
425. I 6 Special motion to strike in connection with a public issue 
1245.240 Eminent domain vote requirements 
I 245.245 Eminent domain, resolution adopting different use 
GOVERNMENT CODE 
53090-53097.5 Regulation of local agencies by counties and cities 
53724 Parcel tax resolution requirements 
53790-53792 Exceeding the budget 
53820-53833 Temporary borrowing 
53850-53858 Temporary borrowing 
54950-54963 The Ralph M. Brown Act, especially: 
54952.6 Action taken, definition 
54953 Meetings to be open and public; attendance; prohibition against secret ballots 
54960-54960.5 Actions to prevent violations 
65352.2 Coordination with planning agency 
PUBLIC CONTRACT CODE 
3400 Bid specifications 
201 I 1 Contracts over $50,000; contracts for construction; awal'd to lowest responsible bidder 
20113 Emergencies, award of contracts without bids 
20114 Repairs, maintenance, and improvements to district facilities by day labor or force account 
22034 Uniform Public Construction Cost Accounting Act informal bidding ordinance 
22035 Repair or replacement of facilities in case of emergency 
22050 Emergency contracting procedures 
COURT DECISIONS 
Los Angeles Times Communications LLC "· Los Angeles County Board of Supervisors (2003) I 12 
Cal.App.4th 1313 
McKee v. Orange Unified School District (2003) 110 Cal.App.4th 1310 
Bell v. Vista Unified School District (2002) 82 Cal.App.4th 672 
Bovie v. City o{Redondo Beach (1999) 70 Cal.App.4th 1 /09 

Management Resources: (see next page) 



ACTIONS BY THE BOARD (continued) 

Management Resources: 
CSBA PU BL/CA TIO NS 
The Brown Act: School Boards and Open Meeting laws. 2014 
ATTORNEY GENERAL PUBLICATIONS 
The Brown Act: Open Meetings for Local legislative Bodies. 2003 
LEAGUE OF CALIFORNIA CITIES PUBLICATIONS 

BB 9323.2(g) 

Open and Public IV: A Guide to the Ralph M. Brown Act 2nd Edition. rev. July 2010 U){)+ 

WEBSITES 
CSBA: http://www.csba.org 
Califernit1 Allemey Gene,wl's Offiee: htlp:.//ww·w.ettg.ee.geY 
Institute ef for local Government: http://www.ca-ilg.org 
Office of the Attorney General: http://www.oag.ca.gov 

Policy Reference UPDATE Service 
Copyright 2019 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 

(3/1 1 11/12) 3/1 9 



Actions By The Board 

BB 9323.2 

( cf. 9000 - Role of the Board) 
(cf. 9005 - Governance Standards) 
( cf. 9012 - Board Member Electronic Communications) 
( cf. 9200 - Limits of Board Member Authority) 

A collective decision by a majority of the Board members 

(cf. 9324 - Minutes and Recordings) 

Action on Non-Agenda Items 

1. When a majority of the Board determines that an emergency situation exists, as 
defined for emergency meetings pursuant to Government Code 54956.5 

2. When two-thirds of the members present, or if less than two-thirds of the 
members are present then by a unanimous vote of all members present, determine that the 
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need to take immediate action came to the district1s attention after the agenda was posted 

3. When an item appeared on the agenda of, and was continued from, a meeting that 
occurred not more than five days earlier 

(cf. 9320 - Meetings and Notices) 
(cf. 9322 - Agenda/Meeting Materials) 

Challenging Board Actions 

The district attorney's office or any interested person may file an action in court to stop or 
prevent the Board's violation or threats of violations of the Brown Act, to determine the 
applicability of the Brown Act to ongoing or future threatened Board actions, to 
determine the validity, under California or federal law, of any Board rule or action to 
penalize any of its members or otherwise discourage the member's expression, or to 
compel the Board to audio record its closed sessions because of its violation of any 
applicable Government Code provision. (Government Code 54960) 

The district attorney or any interested person may present a demand that the Board cure 
and correct a Board action which he/she alleges is in violation of law regarding any of the 
following: (Government Code 54960.1) 

1. Open meeting and teleconferencing (Government Code 54953) 

2. Agenda posting (Government Code 54954.2) 

3. Closed session item descriptions (Government Code 54954.5) 

4. New or increased tax assessments (Government Code 54954.6) 

5. Special meetings (Government Code 54956) 

6. Emergency meetings (Government Code 54956.5) 

Any demand to "cure and correct" an alleged violation shall clearly describe the 
challenged action and the nature of the alleged violation and shall be presented to the 
Board in writing within 90 days of the date when the action was taken. If the alleged 
violation concerns action taken in an open session but in violation of Government Code 
54954.2 (agenda posting), the written demand must be made within 30 days of the date 
when the alleged action took place. (Government Code 54960.1) 

Within 30 days of receiving the demand, the Board shall do one of the following: 
(Government Code 54960.1) 

1. Cure or correct the challenged action and inform the demanding party in writing 
of its actions to cure or correct. 

.. -.. }" . ~- · 



2. Determine not to cure or correct the alleged violation and inform the demanding 
party in writing of its decision to not cure or correct. 

3. Take no action. If the Board takes no action within the 30-day review period, its 
inaction shall be considered a decision not to cure or correct the action. 

1. Within nine months of the alleged violation, a cease and desist letter is submitted 
to the Board, clearly describing the past Board action and the nature of the alleged 
violation. 

2. The time for the Board to respond has expired and the Board has not provided an 

425.16 Special motion to strike in connection with a public issue 
1245.240 Eminent domain vote requirements 
1245.245 Eminent domain, resolution adopting different use 
GOVERNMENT CODE 
53090-53097.5 Regulation of local agencies by counties and cities 
53 724 Parcel tax resolution requirements 
53790-53792 Exceeding the budget 
53820-53833 Temporary borrowing 
53850-53858 Temporary borrowing 
54950-54963 The Ralph M. Brown Act, especially: 
54952.6 Action taken, definition 



54953 Meetings to be open and public; attendance; secret ballots 
54960-54960.5 Actions to prevent violations ~ ~~~r~r:.-,.d.~~dF...A 
65352.2 Coordination with planning agency .N~~it.;j~•- --~ ~t.J. 
PUBLIC CONTRACT CODE ~•~ . . ~~7-
3400 Bid specifications ·· · ~--
20111 Contracts over $50,000; contracts for construction; award to lowest responsible '-:-\ ~ rcr-::~.---.""" 

bidder "1il;lc-:,,},J-.,,l:j; ~:.tiit~~ .:.t· ... ~.r~-!5-•~.!l'lli:iW'i..: 
20113 Emergencies, award of contracts without bids •·· 
COURT DECISIONS 
Los Angeles Times Communications LLC v. Los Angeles County Board of Supervisors 
(2003) 112 Cal.App.4th 1313 
McKee v. Orange Unified School District (2003) 110 Cal.App.4th 1310 
Bell v. Vista Unified School District (2002) 82 Cal.App.4th 672 
Boyle v. City of Redondo Beach ( 1999) 70 Cal.App.4th 1109 

Management Resources: 
CSBA PUBLICATIONS 
The Brown Act: School Boards and Open Meeting Laws, 2009 
ATTORNEY GENERAL PUBLICATIONS 



CSBA Sample 
Exhibit 

Board Bylaws 

ACTIONS BY THE BOARD 

ACTIONS REQUIRING A SUPER MAJORITY VOTE 

E(l) 9323.2(a) 

Note: The following exhibit lists some of the Governing Board actions that require more than a simple 
majority vote. Other such actions may exist and may be identified in the future. 

Actions Requiring a Two-Thirds Vote of the Board: 

Note: For an action requiring a two-thirds vote to pass, a three-member board will need two board 
members to vote in favor of the item, a five-member board will need four board members to vote in 
favor of the item, and a seven-member board will need five board members to vote in favor of the 
item. 

1. Resolution declaring the Governing Board's intention to sell or lease real property 
(Education Code 17466) 

(cf 3280 - Sale or Lease of District-Owned Real Property) 

2. Resolution declaring the Board's intent of Go:i,•eming Bom=d to convey or dedicate 
property to the state or any political subdivision for the purposes specified in 
Education Code 17556 (Education Code 17557) 

3. Resolution authorizing and directing the Board president, or any other presiding 
officer, secretary, or member, to execute a deed of dedication or conveyance of 
property to the state or a political subdivision (Education Code 17559) 

4. Lease, for up to three months, of school property which has a residence on it and 
which cannot be developed for district purposes because funds are unavailable 
(Education Code 17481) 

Note: Item #5 below is different from temporary borrowing pursuant to Government Code 53850-53858 
which requires only a majority vote of the Board. 

5. Request for temporary borrowing fn:trsuant to GeYefflffteRt Ceee 5382Q 53833, of 
funds needed for immediate requirements of the district to pay district obligations 
incurred before the receipt of district income for the fiscal year sufficient to meet the 
payment(s) (Government Code 53821) 

6. Upon complying with Government Code 65352.2 and Public Resources Code 
21151 .2, action to render city or county zoning ordinances inapplicable to a proposed 
use of the property by the district (Government Code 53094) 



ACTIONS BY THE BOARD ( continued) 

(cf 7131 - Relations with Local Agencies) 
(cf 7150 - Site Selection and Development) 
(cf 7160 - Charter School Facilities) 

E(l) 9323.2(b) 

7. When the district is organized to serve only grades K-8, action and seeks to establish 
a community day school for any of grades K-8 (Education Code 48660) 

(cf 6185 - Community Day School) 

8. When the district is organized to serve only grades K-8, has an average daily 
attendance (ADA) of 2,500 or less, or desires to operate a community day school 
to serve any of grades K-6 (and no higher grades) and seeks to situate a 
community day school on an existing school site, certification that satisfactory 
alternative facilities are not available for a community day school (Education Code 
48661) 

9. Wlum the distriet is orgenii'!ed to sep,re only grades K 8 and seeks to situate a 
eotHffH:tflity day sehoal on an e11:isting sehaal site, eertifieatian that satisfaetory 
altefflati·re faeilities are not B¥ail1H1le fer a eatHm.anity day sehaol (Bdueation Cade 
48661) 

l Q. WJ:teR the district desires to operate a eatHtHllnity day sehaal ta seF¥e any of grades 
K 6 (and no J:tigher grades) on an e11:isting sehaal site, eertifieatioR tJ:tat satisfactory 
altefflati•f'e faeilities ere Rot wrail!Hlle for a eam.muRity day sehool (Edueatiae Cade 
48661) 

~9. Resolution of intent to issue general obligation bonds with the approval of 55 percent 
of the voters of the district (Education Code 15266) 

(cf 7214 - General Obligation Bonds) 

-1-2-.-10. Resolution of intent to issue bonds within a school facilities improvement district 
with the approval of 55 percent of the voters of the school facilities improvement 
district (Education Code l 5266) 

(cf 7213 - School Facilities Improvement Districts) 

~11. Resolution to place a parcel tax on the ballot (Government Code 53724) 

Note: Code of Civil Procedure l 245.240 requires that, prior to commencing an eminent domain action, the 
Board adopt a resolution of necessity approved by a two-thirds vote of the Board unless a greater vote is 
required by statute, charter, or ordinance. In addition, if the Board desires to use the property for a different 
purpose than stated in the resolution of necessity, then pursuant to Code of Civil Procedure 1245.245, the 
Board must adopt, by two-thirds vote, another resolution authorizing the different use unless a greater vote 
is required by statute, charter, or ordinance. 



E(l) 9323.2(c) 

ACTIONS BY THE BOARD (continued) 

-l-4.12. Resolution of necessity to proceed with an eminent domain action and, if the Board 
subsequently desires to use the property for a different use than stated in the 
resolution of necessity, a subsequent resolution so authorizing the different use 
(Code of Civil Procedure 1245.240, 1245.245) 

I Note: Item #13 is for use by three-member boards. 

13. When the district has a three-member Board, action to respond to an emergency 
facilities condition without giving notice for bids to let contracts, including the 
repair or replacement of district facilities, the taking of any other action that is 
directly related to and immediately required by that emergency, the 
procurement of the necessary equipment, services, and supplies for those 
purposes, the delegation of authority to the Superintendent or designee to take 
such action, and the determination during a regular Board meeting of the need 
to continue the action (Public Contract Code 22035, 22050) 

Actions Requiring a Two-Thirds Vote of the Board Members Present at the Meeting: 

1. Determination that there is a need to take immediate action and that the need for 
action came to the district's attention after the posting of the agenda. If less than two
thirds of the Board members are present at the meeting, a unanimous vote of all 
members present is required. (Government Code 54954.2) 

2. Determination that a closed session is necessary during an emergency meeting. If 
less than two-thirds of the Board members are present, a unanimous vote of all 
members present is required. (Government Code 54956.5) 

(cf 9320 - Meetings and Notices) 
(cf 9321 • Closed Session Purposes and Agendas) 

Actions Requiring a Four-Fifths Vote of the Board: 

Note: For an action requiring a four-fifths vote to pass, a three-member board will need a unanimous 
vote in favor of the item, a five-member board will need four board members to vote in favor of the 
item, and a seven-member board will need six board members to vote in favor of the item. 

1. Expenditure and transfer of necessary funds and use of district property or personnel 
to meet a national or local emergency created by war, military, naval, or air attack, or 
sabotage, or to provide for adequate national or local defense ( Government Code 
53790-53792) 

(cf 3110 - Transfer of Funds) 



E(l) 9323.2(d) 

ACTIONS BY THE BOARD (continued) 

2. Resolution for district borrowing based on issuance of notes, tax anticipation 
warrants, or other evidences of indebtedness, in an amount up to 50 percent of the 
district's estimated income and revenue for the fiscal year or the portion not yet 
collected at the time of the borrowing (Government Code 53822, 53824) 

3. Resolution for district borrowing, between July 15 and August 30 of any fiscal year, 
of up to 25 percent of the estimated income and revenue to be received by the district 
during that fiscal year from apportionments based on ADA for the preceding school 
year (Government Code 53823-53824) 

4. Declaration of an emergency in order to authorize the district to include a particular 
brand name or product in a bid specification (Public Contract Code 3400) 

(cf. 3311 - Bids) 

I Note: Item #5 is for use by districts governed by a five-member or seven-member board. 

5. When the district has a five-member or seven-member Board, action to respond 
to an emergency facilities condition without giving notice for bids to let 
contracts, including the repair or replacement of district facilities, the taking of 
any other action that is directly related to and immediately required by that 
emergency, the procurement of the necessary equipment, services, and supplies 
for those purposes, the delegation of authority to the Superintendent or designee 
to take such action, and the determination during a regular Board meeting of the 
need to continue the action (Public Contract Code 22035, 22050) 

Note: AB 2249 (Ch. 169, Statutes of 2018) amended Public Contract Code 22034 to change the 
thresholds for public works projects bid pursuant to the Uniform Public Construction Cost 
Accounting Act, thereby increasing the amount requiring board resolution, as provided in item #6, 

~6. 

~-

Resolution to award a contract for a public works project at $187,5(;)0 212,500 or less 
to the lowest responsible bidder, when the district is using the informal process 
authorized under the Uniform Public Construction Cost Accounting Act for projects 
of $175,000 200,000 or less, all bids received are in excess of $175,000 200,000, and 
the Board determines that the district's cost estimate was reasonable (Public Contract 
Code 22034) 

(cf. 3311.1 - Uniform Public Construction Cost Accounting Procedures) 

Actions Requiring a Unanimous Vote of the Board: 

I. Resolution authorizing and prescribing the terms of a eommunity lease of district 
property for extraction and taking of gas not associated with oil (Education Code 
17510-17511) 



E(l) 9323.2(e) 

ACTIONS BY THE BOARD (continued) 

2. Authorization of the use of day labor or force account, or wWaiver of the 
competitive bid process pursuant to Public Contract Code 20111, when the Board 
determines that an emergency exists requiring the repair, alteration, work, or 
improvement to any facility to permit the continuance of existing classes or to 
avoid danger to life or property, and upon approval of the County Superintendent 
of Schools (Public Contract Code 20113) 

Action Requiring a Unanimous Vote of the Board Members Present at the Meeting: 

1. Private sale of surplus property without advertisement in order to establish that such 
property is not worth more than $2,500. Disposal of surplus property in the leeal 
ffl:HftJ) or donation to a charitable organization requires the unanimous vote of the 
Board members present to establish that the value of such property would not defray 
the cost of arranging its sale. (Education Code 17546) 

(cf 3270 - Sale and Disposal of Books, Equipment and Supplies) 
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E 9323.2 

ACTIONS REQUIRING A SUPER MAJORITY VOTE 

Actions Requiring a Two-Thirds Vote of the Board: 

(cf. 3280- Sale or Lease of District-Owned Real Property) 

2. Resolution declaring intent of Governing Board to convey or dedicate property to 
the state or any political subdivision for the purposes specified in Education Code 17556 
(Education Code 17557) 

3. Resolution authorizing and directing the Board president, or any other presiding 
officer, secretary, or member, to execute a deed of dedication or conveyance of property 
to the state or a political subdivision (Education Code 17559) 

4. Lease, for up to three months, of school property which has a residence on it and 
which cannot be developed for district purposes because funds are unavailable 
(Education Code 17481) 

5. Request for temporary borrowing pursuant to Government Code 53820-53833, to 
pay district obligations incurred before the receipt of district income for the fiscal year 
sufficient to meet the payment(s) (Government Code 53821) 

6. Upon complying with Government Code 65352.2 and Public Resources Code 
21151 .2, action to render city or county zoning ordinances inapplicable to a proposed use 
of the property by the district (Government Code 53094) 

( cf. 7131 - Relations with Local Agencies) 
{ cf. 7150 - Site Selection and Development) 
( cf. 7160 - Charter School Facilities) 

(cf. 6185 - Community Day School) 



.... •~ 
8. When the district has an average daily attendance (ADA) of2,500 or less and ~~,u_.~.-w 

seeks to situate a community day school on an existing school site, certification that 
satisfactory alternative facilities are not available for a community day school (Education 
Code48661) 

9. When the district is organized to serve only grades K-8 and seeks to situate a 
community day school on an existing school site, certification that satisfactory alternative 
facilities are not available for a community day school (Education Code 48661) 

10. When the district desires to operate a community day school to serve any of 
grades K-6 (and no higher grades) on an existing school site, certification that satisfactory 
alternative facilities .are not available for a community day school (Education Code 
48661) 

Resolution of intent to issue general obligation bonds with the approval of 55 
percent of the voters of the district (Education Code 15266) 

(cf. 7214 - General Obligation Bonds) 

(cf. 7213 - School Facilities Improvement Districts) 

13. Resolution to place a parcel tax on the ballot (Government Code 53724) 

Actions Requiring a Two-Thirds Vote of the Board Members Present at the Meeting: 

2. Determination that a closed session is necessary during an emergency meeting. If 
less than two-thirds of the Board members are present, a unanimous vote of all members 
present is required. (Government Code 54956.5) 

(cf. 9320 - Meetings and Notices) 
(cf. 9321 - Closed Session Purposes and Agendas) 



~- · I. Expenditure and transfer of necessary funds and use of district property or 
.., personnel to meet a national or local emergency created by war, military, naval, or air 

attack, or sabotage, or to provide for adequate national or local defense (Government 
Code 53790-53792) 

( cf. 3110 - Transfer of Funds) 

2. Resolution for district borrowing based on issuance of notes, tax anticipation 
warrants, or other evidences of indebtedness, in an amount up to 50 percent of the 
district's estimated income and revenue for the fiscal year or the portion not yet collected 
at the time of the borrowing (Government Code 53822, 53824) 

3. Resolution for district borrowing, between July 15 and August 30 of any fiscal 
year, of up to 25 percent of the estimated income and revenue to be received by the 
district during that fiscal year from apportionments based on ADA for the preceding 
school year (Government Code 53823-53824) 

4. Declaration of an emergency in order to authorize the district to include a 
particular brand name or product in a bid specification (Public Contract Code 3400) 

(cf. 3311 - Bids) 

5. Resolution to award a contract for a public works project at $187,500 or less to 
the lowest responsible bidder, when the district is using the informal process authorized 

less, all bids received are in excess of$175,000, and the Board determines that the 
district's cost estimate was reasonable (Public Contract Code 22034) 

Actions Requiring a Unanimous Vote of the Board: 

Resolution authorizing and prescribing the terms of a community lease for 
extraction of gas (Education Code 17510-17511) 

2. Waiver of the competitive bid process pursuant to Public Contract Code 20111 
when the Board determines that an emergency exists and upon approval of the County 
Superintendent of Schools (Public Contract Code 20113) 

Action Requiring a Unanimous Vote of the Board Members Present at the Meeting: 

Private sale of surplus property without advertisement in order to establish that 
such property is not worth more than $2,500. Disposal of surplus property in the local 
dump or donation to a charitable organization requires the unanimous vote of the Board 
members present to establish that the value of such property would not defray the cost of 



arranging its sale. (Education Code 17546) 
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ACTIONS BY THE BOARD 

UNCONDITIONAL COMMITMENT LETTER 

E(2) 9323.2 

Note: Government Code 54960, as ameaded by SB 1Q03 (Ch. 732, Slftttites of2012), authorizes the district 
attorney or other interested person to file an action in court to determine the applicability of the Ralph M. 
Brown Act to any past Governing Board action which is not specified in Government Code 54960.1 &ftd 
whioh ooel:lFS on or after January I, 2013; see the accompanying administrative regHlation board bylaw. 
Pursuant to Government Code S4960.2, pPrior to commencing such an action the district attorney or other 
interested person must send a cease and desist letter to the Board within nine months of the alleged 
violation. Within 30 days of receiving the cease and desist letter, the Board may respond by sending an 
unconditional commitment, substantially in the same form provided in Government Code 54960.2, to desist 
from repeating the past action. If the Board so responds, the district attorney or other interested person may 
not file an action in court. The following exhibit presents a sample unconditional commitment letter. 

To: (!i_ame o{district attorney or any interested person) 

The Governing Board of (name of school district) has received your cease and desist letter 
dated (date) alleging that the following deseribeEi past action taken by the Board violates the 
Ralph M. Brown Act: (Describe alleged past action as set forth in the cease and desist 
letter.) 

In order to avoid unnecessary litigation and without admitting any violation of the Ralph M. 
Brown Act, the Board hereby unconditionally commits that it will cease, desist from, and not 
repeat the challenged past action described above. The Board may rescind this commitment 
only by a majority vote of its membership taken in open session at a regular meeting and 
noticed on its posted agenda as "Rescission of Brown Act Commitment." You will be 
provided with written notice, sent by any means or media you provide in response to this 
message, to whatever address(es) you specify, of any intention to consider rescinding this 
commitment at least 30 days before any such regular meeting. In the event that this 
commitment is rescinded, a notice will be delivered to you by the same means as this 
commitment, or by mail to an address that you have designated in writing, and you will have 
the right to commence legal action pursuant to Government Code 54960(a). 

Sincerely, 

(!i_ame) 
(Title o{Board President or other designee) 
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